Policy Committee - Virtual Meeting

Monday, April 26, 2021 5:00 PM

Policy Committee, L.P. Wilson Community Center, Board Room Hi there, You are
invited to a Zoom webinar. When: Apr 26, 2021 05:00 PM Eastern Time (US and
Canada) Topic: Board of Education Policy Committee Please click the link
below to join the webinar: https://zoom.us/j/94795487135 Or One tap mobile
US: +13126266799,,94795487135# or +16465588656,,94795487135# Or Telephone:
Dial (for higher quality, dial a number based on your current location): US:
+1 312 626 6, 601 Matianuck Avenue, Windsor, CT 06095

Call to Order, Pledge to the Flag and Moment of Silence
Audience to Visitors

Discussion on Remote Meeting Participation

Adjournment
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COVID-19 FAQs
This document contains answers to a number of issues that have been raised during the
Coronavirus (COVID-19) outbreak.
Please note: This content is continually being updated.

CABE Policy: Emergencies and Disaster Preparedness Pandemic/Epidemic
Emergencies

https://www.cabe.org/uploaded/Policy/6114.8 Pandemic Policy 2020.pdf

Paying Employees During Closure:

Decisions on the issue are made locally based on a number of variables including, input from school
counsel, budget circumstances, input from the first selectman/mayor/local legislative bodies, and other
district specific considerations.

All of the districts from which we have heard are paying all unionized employees through at least the
next two weeks and then are going to reevaluate.

The majority are paying all employees, union and non-union, full time and part time, except daily subs
(since there are not any) at least through the end of the month.

All districts reporting say that this is a fluid situation and they will continue to evaluate as events unfold.

Reports from additional districts through the public school human resource directors association mirror

our information.

Sunday, March 15, 2020 Executive order important points:

Extends regional school budget deadlines and municipal budget deadlines (including
deadlines for local action on school budgets) and allows the Commissioner of
Education to waive:

high school graduation requirements
educator preparation programs requirements
educator certificate timelines

educator evaluation requirements
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5. in-school service/professional development requirements

..NOW, THEREFORE, |, NED LAMONT, Governor of the State of Connecticut, by
virtue of the authority vested in me by the Constitution and the laws of the State
of Connecticut, do hereby ORDER AND DIRECT:

1. Cancellation of School Classes. To promote and secure the safety and
protection of children in schools related to the risks of COVID-19, all public school
classes will be cancelled for all students effective Tuesday, March 17, 2020 until
March 31, 2020, unless extended beyond that date. Private schools and other non-
public schools are encouraged to follow the same schedule. The Connecticut State
Department of Education, the Connecticut Department of Public Health, the
Department of Children and Families, and the Connecticut Office of Early Childhood,
are directed to immediately work together to implement measures to provide for the
health, nutrition, safety, educational needs and well- being of children during the
class cancelation period.

2. Flexibility of Graduation Requirements, and Prescribed Courses of Study. The
provisions of Sections 10-16b and 10-22 la, and any associated regulations, rules, and
policies regarding prescribed courses of study and graduation requirements are
modified to authorize the Commissioner of Education to temporarily waive any
requirements contained therein as he deems necessary to address the impact of
COVID-19 and school class cancelations.

3. Flexibility for Educator Prep Programs. The provisions of Section 10-1 45a, and
any associated regulations, rules, and policies regarding educator preparation
programs are modified to authorize the Commissioner of Education to temporarily
waive any requirements, contained therein as he deems necessary to address the
repercussions of college, university, and school class cancellations on students
pursuing secondary education programs. The Commissioner may issue any order that
he deems necessary to implement this order.

4. Flexibility for Educator Certification Timelines, Educator Evaluations, and School
In-Services. The provisions of Sections 10-145, 10-| 45b, 10-145d, 10-151b, 10-151 and
10-220a, and any associated regulations, rules, and policies regarding educator
certification timelines, evaluations, and professional development requirements are
modified to authorize the Commissioner of Education to temporarily waive any
requirements contained therein as he deems necessary to address the impact the
school class cancelations and COVID-19 risks when classes resume and students
return. The Commissioner may issue any order that he deems necessary to implement
this order.

5. Extension of Municipal Budget Adoption Deadlines. Notwithstanding any
provision of the Connecticut General Statutes, including Title 7, or any special act,
municipal charter or ordinance, that conflicts with this order, all municipal budget
deadlines for the preparation of the municipal budget for the fiscal year ending June
30, 2021 that fall on any date prior to and including May 15, 2020 are extended by
thirty (30) days. The legislative body of the municipality, or in a municipality where




the legislative body is a town meeting, the board of selectmen, may alter or modify
the schedules and deadlines pertaining to the preparation and submission ofa
proposed budget and the deliberation or actions on said budget by the legislative
body or other fiscal authority, including any required public hearing(s), publication,
referendum or final budget adoption. All submission dates may be postponed until
such time as the legislative body approves said modified schedule and deadline,
consistent with the thirty (30) day extension.

6. Extension of Regional Board of Education Budget Adoption Deadlines.
Notwithstanding any provision of the Connecticut General Statutes, including Title
10, or any special act, municipal charter or ordinance, that conflicts with this order,
all budget deadlines for the preparation of regional school district budgets for the
fiscal year ending June 30, 2021 that fall on any date prior to and including May 15,
2020 may be extended by thirty (30) days. Any regional board of education may
alter or modify the schedules and deadlines pertaining to the preparation and
submission of a proposed budget and the deliberation or actions on said budget by
the legislative body or other fiscal authority, including any required public
hearing(s), publication, referendum or final budget adoption.

Board of Education Meetings and FOIA During the Coronavirus Pandemic:

While it may seem obvious, it is important for the board to remember there must always be a quorum
present to legally take any action/vote.

Saturday, March 14, 2020, Governor Lamont signed executive order 7B, in which he suspended sections
1-206, 1-225, and 1-226 of the Connecticut Freedom of Information Act in order to allow public agencies
to meet remotely so long as they meet 5 requirements discussed in detail below.

CABE offers the following meetings guidance to boards of education, superintendents, and central office
staff.

1. Meet only to discuss and vote on agenda items requiring immediate attention

The Governor has the authority to relax legal meeting requirements by executive order because the
State of Connecticut is in a State of Emergency.

The ability to meet remotely, during this state of emergency, is necessary to allow boards of education
to discuss and take action/vote on board business agenda requiring immediate action, while taking all
appropriate steps to protect of public health and safety, i.e. acting with an “abundance of caution.”

Boards should hold meetings only when they must take action for the good of the district and postpone
routine business and subcommittee meetings until the state of emergency is lifted.




2. Boards of education may meet remotely with or without a policy covering electronic meetings

The in-person open meeting requirements of the FOIA and any municipal charter, ordinance or
regulation, i.e. board of Education policy and bylaw, are suspended to the extent necessary to permit a
public agency to meet and take action without permitting or requiring in-person, public access to such
meetings.

Executive order 7B provides all public agencies with the authority to meet remotely.
3. Remote Meetings

Per the executive order, public agencies, including Boards of Education, may hold meetings remotely,
i.e. without the public physically present, so long as they:

1. Make arrangements for the public to watch or listen in real time by telephone, video or other
technology.

2. Record or transcribe the meeting and then make that record available on the board website
within seven days of the event.

3. Post an agenda for the meeting on the district website and include information on how the
meeting can be accessed remotely.

4. Post all supporting documents and materials relevant to the agenda to the district’s website.
They also must be filed with Board of Education holding the remote meeting at least 24 hours
beforehand.

5. Require all officials and others taking part in the meeting to clearly state their name and title
before each time that they speak.

Documents relevant to agenda items must be posted with the meeting notice/agenda at least 24 hours
in advance:

The major difference is that the board packet/materials discussed/acted upon will now need
to be “filed with the Board” and posted along with the agenda at least 24 hours in advance
of the meeting.

Previously, meeting documents, as public records, did not need to be filed with the agenda
but, unless covered by an exception or exemption in the FOIA, needed to be available to the
public by request after the meeting.

Meetings may be via audio conference call

The executive order specifically contemplates meetings via conference call, requiring boards to provide
real time access for the public to “watch or listen.” We have received a number of questions from
districts for which video conferencing is not a realistic option. There are a number of free and low cost
large capacity conference calling services you can utilize, including, but not limited to,
FreeConferenceCall.com.
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It is likely that truly remote meetings would have complied with the FOIA prior to the executive order. It
appears that the order was in response to questions about boards and commissions meeting in person
and physically excluding the public from the meeting room.

Public Comment

Public comment is not required at any meeting. However, we recognize how important public input is
to the relationship boards have with their communities. Consider adding a line to the agenda
encouraging the public to send comments via email. Some towns are working on setting up call in public
comment period.

It is likely that boards will receive more email input than they would have in person attendees. While it
is important for boards to devote a set amount of meeting time to acknowledging electronic input you
solicit, it may not be practical to do more than thank people and describe the comments generally.

Communications:
Q. How do I access the board chair listserve?
A. Chairs of CABE Member Districts are able to participate in the CABE Chair EMail Listserv. If you

are the chair of your local board and do not receive emails to this list, please contact Nick Caruso
(ncaruso@cabe.org) and provide him with your name and email address, as well as the name of the
prior chair.

Q. What is the email address for board chairs to access the board chair listserv?

A. The address for CABE Member Board Chairs to send to the chair list is cabechair@cabelist.org.




Eastford Board of Education
COVID-19

Series 9000 - C19
Bylaws

MEETING CONDUCT

Temporary amendments to this policy related to the CO VID-19 pandemic have been
made to all sections of this policy. All temporary revisions appear in highlighted bold
italics or strikethrough text.

1.

Meeting Conduct

A.

Meetings of the Board of Education shall be conducted by the Chairperson
in a manner consistent with the provisions of the Freedom of Information
Act, and the adopted bylaws of the Board, and any applicable laws, rules,
executive orders, and/or public health advisories pertaining to the
COVID-19 pandemic.

B. All Board meetings shall commence at, or as close as practicable to, the
stated time, provided there is a quorum.

C. All regular and special Board meetings shall be guided by an agenda
which will have been prepared and delivered in advance to all Board
members and other designated persons.

D. Robert's Rules of Order shall govern the proceedings of the Board except
as otherwise provided by these bylaws.

Smokin

A. Smoking will not be permitted in any physical location reesm in which a
meeting of the Board of Education is being conducted, nor during the time
immediately prior to the meeting.

B. When applicable, A a sign notifying the public that no smoking is allowed

in the place physical location designated for the meeting will be
prominently posted.

Procedures for Participation By Means of Electronic Equipment

A.

Board members may participate in meetings by means of electronic
equipment (e.g., telephone, video conference) under the conditions set
forth herein. When such conditions are met, any Board member
participating by means of electronic equipment shall be counted for the
purpose of constituting a quorum. Conditions for participation are as
follows:

Approved by BOE 8/13/2020



1. The facility that is made available to the public that wishes to
attend the meeting must be located where the greatest number of
Board of Education members are located;

2 Any physical or demonstrable material that is used in the course of
the proceedings must be present in the place where the public is
located; and

3. All those in attendance at the meeting, at whatever location, must
be able to hear and identify all participants in the proceeding,
including their individual remarks and votes.

When a Board member is participating in a meeting by means of
electronic equipment, the Chairperson shall take the necessary steps to
ensure that the three conditions enumerated above are met. In addition,
the Chairperson shall take the necessary steps to ensure that a Board
member participating by means of electronic equipment has adequate
opportunity to express himself/herself in Board discussion, including the
opportunity to take the floor and make motions.

Notwithstanding any provisions to the contrary set forth in Sections 3.4
and 3.B above, Board members may participate in meetings by means of
electronic equipment (e.g., telephone, video conference) or any other
remote platform as permitted by, and subject to any conditions set forth
in, any applicable law, rule, executive order, and/or public health
advisory related to the COVID-19 pandemic.

[Note: The following section, including the COVID-related revisions, is optional:

4. Public Address

A.

The Board may permit any individual or group to address the Board
concerning any subject that lies within its jurisdiction during a
portion of the Board's regular meetings so designated for such

purpose.

) minutes may be allotted to each speaker and a
maximum of minutes to each subject matter. The
Board may modify these limitations at the beginning of a
meeting if the number of persons wishing to speak makes it
advisable to do so.

) A Board of Education member shall be appointed by the

Chairperson prior to the meeting to act as timekeeper for the
meeting, if deemed necessary by the Chairperson.
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(3)  No boisterous conduct shall be permitted at any Board of
Education meeting. Persistence in boisterous conduct shall be
grounds for summary termination, by the Chairperson, of that
person's privilege of address.

(4)  All speakers must identify themselves by name and address.]

B. Notwithstanding any provisions to the contrary set forth in Section 4.4
above or in any other bylaw of the Board, the Board may modify the
procedures for, or eliminate, public address if Board meetings are
conducted remotely due to the COVID-19 pandemic. The Board
authorizes the administration to develop procedures for public address
during Board meetings that are conducted remotely.

Legal References:

Connecticut General Statutes
1-200 Definitions
1-206 Denial of access of public records or meeting. Notice. Appeal.
1-225 Meetings of government agencies to be public.
1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)



Series 9000

9321(a)
Bylaws

Time, Place, Notification of Meetings

Organizational Meeting. The Board of Education shall conduct its organizational meeting no earlier
than two weeks after the municipal election. At this meeting Board officers shall be elected:
chairperson, vice-chairperson, and secretary. If a chairperson and/or secretary are not chosen within
one month after election results are certified, the selectmen shall choose such officers from the board
membership. The organizational meeting shall be called to order by the current chairperson who will
preside until his/her successor is chosen by a majority vote of the Board. In the absence of the
chairperson, the vice-chairperson, or secretary in that order shall preside until a new chairperson is
elected.

Election of officers shall be in writing and the vote of each member shall be made available for public
inspection within forty-eight hours and recorded in the minutes of the meeting.

Upon his/her election the chairperson shall assume the chair and proceed with the election of other
Board officers.

If the office of chairperson or secretary becomes vacant between organizational meetings, the vacancy
shall be filled by a majority of the members of the Board present, at a meeting warned for that
purpose, until the subsequent organizational meeting.

Regular Board Meetings. There shall be a regular meeting of the Board on the second Thursday of
each month unless canceled or rescheduled by action of the Board. At its regular November meeting,
the Board of education shall set the schedule of regular meetings for the subsequent calendar year;
such schedule to be filed with the town clerk no later than 30 days prior to the first scheduled meeting
of the following January. The schedule will include the date, time, and location of each meeting.

All regular meetings shall be open to the public and the press. Changes of regular meetings from
normal dates shall be filed with the town clerk and publicized in accordance with requirements of the
Freedom of Information Commission. Only items on the regular meeting agenda may be taken up by
the Board unless a two-thirds vote of the Board approves additions to a regular meeting agenda.

Special Board Meetings. The chairperson of the Board may call a special meeting whenever he/she
deems it necessary and must call a special meeting when requested to do so by three members of the
Board. The vice-chairperson shall in the absence of the chairperson, or in his or her inability to act,
have the powers of the chairperson to call special meetings as outlined herein; the secretary shall in
the absence of the chairperson and vice-chairperson, or in their inability to act, have the powers of the
chairperson to call special meetings as outlined herein.

Notice of special meetings of the board of Education shall be given at least 24 hours prior to the
meeting by filing a notice of the time and place and the business to be conducted in the office of

the town clerk; however, in case of emergency, any such special meeting may be held without
complying with the foregoing requirement for the filing of notice, but a copy of the minutes of any

Bylaw adopted: 2/12/98
Revision approved: 2/9/06

Further revised: 1/9/14
Eastford Board of Education



Series 9000

9321(b)
Bylaws

Time, Place, Notification of Meetings (continued)

such special meeting adequately setting forth the nature of the emergency and the proceedings
occurring at such meeting shall be filed with the town clerk not later than 72 hours following the
holding of such meeting. In addition, such written notice delivered to the town clerk less than
24 hours in advance of the meeting must also be delivered to the residence of each board member,
unless at, or prior to, the time the special meeting convenes a board member files with the town
clerk or secretary of the board of education a written waiver of such notice.

In determining the time within which or by when a notice is required to be given, made available,
posted or filed, Saturdays. Sundays, legal holidays. and any other day when the town clerk’s office

is closed shall be excluded.

Only business identified on the call of a special meeting shall be discussed or transacted by the
Board at such special meeting.

Regular and Special Board Meetings. If at any point in the meeting the Board of Education should
not maintain a quorum, then the Chairperson of the Board will adjourn the meeting and declare the
time and place of the resumption of the meeting, which shall be reflected in a written order of
adjournment. A copy of the written order of adjournment will be posted on or near the door of the
place where the meeting was held within twenty-four hours after the time of adjournment.

Electronic Participation. The Board of Education allows electronic participation whenever there is
communication by or to a quorum of the Board, whether the communication is in person or by
means of electronic equipment. Meetings in which some Board members participate
electronically are subject to the requirements of the Freedom of Information Act.

The Board may allow members to participate in meetings by telephone or other electronic
means. Board members may not simply vote electronically, but must be connected with the meeting
throughout the discussion of business. If a Board member electronically joins the meeting after an
item of business has been opened, the remotely located member shall not participate until the next
item of business is opened.

When a Board member participates electronically, the member will be considered present and will
have his or her actual physical presence excused. The member shall be counted present for
purposes of convening a quorum. The Board Secretary will document it in the Minutes when
members participate in the meeting electronically.

Any Board member wishing to participate in a meeting electronically will notify the Board
Chairperson and Superintendent as early as possible. The Superintendent will arrange for the
meeting to take place in a location with the appropriate equipment so that Board members
participating in the meeting electronically may interact and the public may observe or hear the

Bylaw adopted: 2/12/98
Revision approved: 2/9/06
Further revised: 1/9/14
Eastford Board of Education

10



Series 9000

9321(c)
Bylaws

Time, Place, Notification of Meetings (continued)

comments made. (Each part of the telephone conference call meeting shall be audible to the public at
the location specified in the notice for the meeting. The location designated in the notice as the
location of the meeting shall provide two-way communication during the entire telephone
conference call and the identification of each party to the telephone conference call shall be clearly
stated prior to the meeting.) The Superintendent will take measures to verify the identity of any
remotely located participants.

The Board of Education authorizes that the Board Chairperson or presiding officer may allow Board
members to participate electronically in a Board meeting if there is good cause why the Board
members cannot attend in person and the request is received sufficiently in advance to allow a good
quality electronic connection to be set up. Members who participate in a Board meeting through
clectronic means may be counted in the quorum. The location of the meeting must be
in the normal location at Eastford Elementary School to allow the public to adequately monitor
the meeting. Due to security concemns, electronic participation in closed executive sessions will not
be permitted.

Reference: Connecticut General Statutes

1-200 (2) Definitions. "Meeting"

1-206 Denial of access to public records or meetings.

1-225 Meetings of government agencies to be public, as amended by June 11 Special Session, PA 08-
3

1-227 Mailing of notice of meetings to persons filing written request.

1-228 Adjournment of meetings. Notice.

1-229 Continued hearings. Notice.

1-230 Regular meetings to be held pursuant to regulation, ordinance or resolution.

10-218 Officers. Meetings

Bylaw adopted: 2/12/98
Revision approved: 2/9/06
Further revised: 1/9/14

Eastford Board of Education
Eastford, Connecticut



Woodbridge

Bylaws of the Board
Attendance at Meetings via Electronic Communications

Except as provided hereafter, the Board of Education shall not conduct any meeting wherein the public
business is discussed or transacted through telephonic, video, electronic, or other communication
means where the members are not physically assembled.

A Board member may participate in a meeting through electronic communication means, only from a
remote location that is not open to the public.

Electronic participation may only occur if the member is prevented from physically attending by (1)
personal illness or disability, (2) employment purposes, (3} a family emergency or (4) another
emergency.

Such participation by a Board member shall be limited each fiscal calendar year to two meetings.

A Board member may participate in a meeting by electronic means only when the voice of the remote
participant can be heard by all persons at the primary meeting location.

Minutes of all meetings shall specify if a member was physically present or present electronically. Lack
of such a specification shall be deemed to indicate that the member in question was physically present.

When a member attends a meeting electronically, all votes shall be by roll call vote. A member who is
attending electronically must identify him/herself by name and be recognized by the Chairperson before
speaking.

(cf. 9321 — Time, Place, Notification of Meetings)

(cf. 9322 — Public and Executive Sessions)

(cf. 9325.1 — Quorum)

(cf. 9325.4 — Voting Method)

(cf. 9326 — Minutes)

(cf. 9327 — Electronic Mail Communications)

Legal Reference: Connecticut General Statutes

1-225 Meetings of government agencies, as amended by June 11 Special Session, PA 08-3

Bylaw adopted by the Board: October 17,2011
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Bylaws of the Board

Electronic Meetings

Regular and special meetings of the Board of Directors may be held by electronic means, which
is defined as consisting of teleconferences, audio conferences, video conferences or Web
conferences, subject to the following conditions:

A.

The technology used for electronic meetings shall allow all Board of Directors members
present for such meetings to hear each other, and, if a video conference, to see each other
as well, and to engage in full simultaneous and continuous interactive dialogue.

All electronic meetings shall be open to the public in accordance with Connecticut
General Statutes § 1-225(c), which shall ensure that the public wishing to have access to
such a meeting shall be afforded the opportunity to identify the meeting participants, and
to hear or hear and observe all of the discussions and actions transpiring at the electronic
meeting. Adequate prior notice of an electronic meeting shall be provided, identifying
how the public can attend such a meeting.

Board of Directors members, if prevented from physically attending a meeting, may, on
occasion, participate in regular or special meetings of the Board of Directors by means of
the above-described electronic facilities.

A quorum of the Board of Directors shall include those members present by electronic
means.

Board of Directors members who participate by electronic means shall be required to
provide adequate verification of their identity at the start of the meeting. They must be
present for the full discussion of an agenda matter in order to be allowed to vote on such
action, and prior to voting shall confirm that they have been present for the entirety of
that discussion.

Further procedural rules related to the conduct of electronic meetings may be established
and promulgated by the Board of Directors.

Bylaw adopted by the Board: January 23, 2013 THE GILBERT SCHOOL

Winsted, Connecticut
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9327

Bylaws of the Board

Meetings

Electronic Mail Communications

The Board of Directors believes that Board members electronically connected to other Board
members is an efficient and convenient way to communicate. The main goal of electronic mail
(e-mail) is to expedite the passage of information. E-mail gives Board members quick access to
one another. Communication among Board members via e-mail should conform to the same
standards as other forms of communication. (i.e., committee meetings, etc.) as directed by the
Freedom of Information Act. When used properly, e-mail is an effective communications tool
and can provide a formal record.

All Board members are encouraged to access email. It will be the responsibility of individual
Board members who use email to provide the hardware, hook-up and pay all consumable
expenses associated with email usage.

Guidelines for Board E-Mail Usage

The Freedom of Information Act mandates that all meetings of public bodies such as school
Boards be open to the public. It is the policy of the Board of Education that email shall not be
used in such a manner as to deprive the public of the rights given to it under the Freedom of
Information Act. For this purpose, this bylaw sets forth guidelines for the uses intended to be
made of e-mail by Board members when communicating with other Board members.

1. E-mail, like other written forms of communication relating to the conduct of the public
business is subject to the Freedom of Information Act and subject to disclosure.

2. Board members shall not use e-mail as a substitute for deliberations at public Board
meetings, and/or shall not discuss policy matters or vote informally on any issues.

3. E-mail should be used to pass along factual information.

Security of e-mail communication cannot be assured.

5. Personnel issues and other sensitive subjects should never be discussed on-line. The
confidentiality of employee data, student data, and other sensitive subjects must always
be maintained.

Bylaw adopted by the Board:  April 12, 2006 THE GILBERT SCHOOL

Bylaw revised: June 23, 2011 Winsted, Connecticut
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Bylaws of the Board

Time, Place and Notification of Meetings
Electronic Board of Education Meetings
Definitions

“Meeting” is defined as a hearing or other proceeding of the Board, any convening or assembly
of a quorum of the Board and any communication by or to a quorum of the Board, whether in
person or by means of electronic equipment to discuss or act upon a matter over which the public
agency has supervision, control, jurisdiction, or advocacy power. Communications between and
among a quorum of members convening on electronically linked personal computers or by
telephone conference call are subject to the Freedom of Information Act.

“Public Notice” Each Board member and each person who has duly requested such notification
shall be notified no later than twenty-four hours in advance of the meeting of the time, date,
location, and the agenda of any regular or special meeting. The twenty-four hour notice shall also
be posted in the Board office, delivered to newspapers designated by the Board, and filed with
the Town Clerk, except that such notice is not required where the time, date, and location of the
meeting has been published in the annual list of meetings approved by the Board and filed with
the Town Clerk not later than January 31 of each year in accordance with law. The meeting
agenda must be filed at least twenty-four hours before the meeting convenes. (In an emergency
meeting, the Board may proceed to conduct business if and to the extent required by the
emergency.) The expectation shall also be adhered to in the event of a Board meeting held
through electronic means as described in this bylaw.

“Voting” All Board actions requiring a vote may be conducted by voice, show of hands, or roll
call provided that the vote of each member is recorded in the minutes of the meeting. Proxy
voting shall not be permitted. Voice voting must occur in the event of a BOE meeting held
through electronic means as described in this bylaw. Votes will be verbalized into the record by
the Board Secretary. Abstentions shall not be counted as votes but shall be recorded.

“Internet (Chat) Discussions” In the event of a Board meeting held through electronic means as
described in this bylaw, under no circumstances are members of the Board to have private chats
while engaged in the public session of the meeting. All comments, inquiries, and votes must
occur in the public forum for all to hear. All Board member(s) are expected to comply with the
guidance of this bylaw.

In accordance with an Executive Order by the Governor of Connecticut, the Portland Board of
Education Board (Board) acknowledges, that in the event of a prohibition on public meetings for
health & safety reasons, business of the Board may still need to occur. In this event where
pressing business of the Board is required such as, but not limited to, personnel issues, budget
hearings, approval of bills payments, policies etc., a meeting through electronic means will be
permitted.

IS



9321.2(b)

Bylaws of the Board.

Time, Place and Notification of Meetings

Electronic Board of Education Meetings (continued)

Policy Statement

In accordance with Connecticut’s Freedom of Information Act (FOIA) the following provisions
will be implemented so that a meeting can occur:

1.

Board of Education members shall make every attempt to participate through a technology
portal where they can be viewable, or at a minimum heard, for each other and members of
the public. The Board of Education will accomplish this through use of an electronic
videoconferencing program, such as, but not limited to, ZOOM and YouTube Livestream,
where members of the public can call and/or submit comments or questions electronically.

Notice of the Board meeting’s virtual location shall be published through the traditional
means and outlets as well as being noticed on the District website and in the Board of
Education Office no less than 24 hours in advance.

The District shall post the agenda for the meeting no later than 24 hours in advance for
review and reference by members of the public. The agenda will also be posted on the
District website.

Members of the public will be provided an opportunity to make comments in the place so
designated in the agenda for the meeting. These comments will be submitted through the
means allowed by the videoconferencing software used by the District to host the meeting.

Under these circumstances when a Board of Education meeting needs to be held under the
circumstances described above, a recording of the meeting with video will be posted in the
same way that the audio is posted for traditional, in-person meetings of the Board. These
recordings will not stand as the minutes, only the written record as approved will do so.

Executive session will still be held, when necessary and for the statutorily allowed reasons, in
a second videoconferencing meeting open only to Board of Education members, and those
individuals determined by the Board to be necessary to participate in such executive session.

Under no circumstances other than an Executive order prohibiting in person gatherings, does
the Board of Education approve of holding its meetings electronically.
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9321.2(c)

Bylaws of the Board
Time, Place and Notification of Meetings

Electronic Board of Education Meetings

Legal Reference: Connecticut General Statutes
1-200 (2) Definitions. “Meeting.”
1-206 Denial of access to public records or meetings.

1-225 Meetings of government agencies to be public, as amended by June
11 Special Session, PA 08-3.

1-226 Broadcasting or photographing meetings.

1-227 Mailing of notice of meetings to persons filing written request.
1-228 Adjournment of meetings. Notice.

1-229 Continued hearings. Notice.

1-230 Regular meetings to be held pursuant to regulation, ordinance or
resolution.

1-232 Conduct of meetings.
10-218 Officers. Meetings.
10-238 Petition for hearing by board of education.

Bylaw adopted by the Board of Education: October 6, 2020 Portland Public Schools
Portland, CT 06480
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News London 992543

Bylaws of the Board

Attendance at Meetings via Electronic Communications

Recognizing the inherent responsibility and statutory duties of Board members, the Board
strongly encourages members to attend and participate at all meetings of the Board. Though
great importance is given to the physical presence of Board members at meetings, the attendance
and participation of members electronically is authorized under limited conditions.

The Boards recognizes that factors such as illness, travel, schedule conflicts and weather
conditions can make impossible the physical presence of a Board member at a Board meeting,
and that electronic communications can enable a Board member to participate in a meeting from
a remote location.

The Board may allow members to participate in meetings by telephone or other electronic
means. Board members participating electronically may cast votes; but must be connected with
the meeting throughout the discussion of business. If a Board member electronically joins the
meeting after an item of business has been opened, the remotely located member shall not
participate until the next item of business is opened. All votes taken during such a meeting shall
be by roll call vote. A school board member may participate in a meeting by electronic means
when a quorum of the Board is physically assembled at the meeting location.

If the Board allows a member to participate electronically, the member will be considered
present and will have his or her actual physical presence excused. The members shall not be
counted present for purposes of convening a quorum and an officer may not chair a meeting if
not physically present. The Administrative Assistant to the Board will document it in the minutes
when members participate in the meeting electronically. The Chairperson shall take the
necessary steps to ensure that a Board member participating via electronic means has adequate
opportunity to express himself/herself in Board discussion, including the opportunity to take the
floor and make motions.

Any Board member wishing to participate in a meeting electronically will notify the Board
Chairperson and Superintendent as early as possible. The superintendent will arrange for the
meeting to take place in a location with the appropriate equipment so that Board members
participating in the meeting electronically may interact and the public may observe or hear the
comments made. The Superintendent will take measures to identify the identity of any remotely
located participants.

Each part of a meeting required to be open to the public shall be audible or otherwise discernable
to the public at the location specified in the meeting notice as the location of the meeting. Each
member participating electronically or otherwise must be able or simultaneously hear each other
and speak to each other during the meeting, and shall be audible or otherwise discernable to the
public in attendance at the meeting’s location.
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9325.43
Page 2 of 2

Bylaws of the Board
Attendance at Meetings via Electronic Communications (continued)

If the Board Chairperson determines the condition is not occurring, he/she shall terminate the
Board Member’s attendance through electronic communications. Any member participating in
such fashion shall identify the persons present in the location from which the member is
participating. No meeting shall be conducted by electronic mail or any other form of
communication that does not permit the public and all participants, board members, or staff, to
hear, read, or otherwise discern meeting discussion contemporaneously at the meeting location
specified in the meeting notice.

(cf. 9321 — Time, Place, Notification of Meetings)
(cf. 9322 — Public and Executive Sessions)

(cf. 9325.1 — Quorum)

(cf. 9325.4 — Voting Method)

(cf. 9326 — Minutes)

(cf. 9327 — Electronic Mail Communications)

Legal Reference: Connecticut General Statutes

1-225 Meetings of government agencies, as amended by June 11 Special
Session, PA 08-3

Freedom of Information Commission Advisory Opinion #41 (April 9,
1980)

Bylaw adopted by the Board: June 23, 2016 NEW LONDON PUBLIC SCHOOLS
New London, Connecticut
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Section:

Mansfield Boavd of Education By-Law

BY-LAWS

MEETING CONDUCT

1. Meeting Conduct

A.

Meetings of the Board of Education shall be conducted by the Chairperson in a
manner consistent with the provisions of the Freedom of Information Act and the

adopted bylaws of the Board.

All Board meetings shall commence at or as close as practicable to the stated
time, provided there is a quorum,

All regular and special Board meetings shall be guided by an agenda which will
have been prepared and delivered in advance to all Board members and other

designated persons.

Robert’s Rules of Order shall govern the proceedings of the Board except as
otherwise provided by these bylaws.

2. Smoking

A.

Smoking will not be permitted in any room in which a meeting of the Board of
Education is being conducted, or during the time immediately prior to the
meeting.

A sien notifying the public that no smoking is allowed in the place designated for
the meeting will be prominently posted.

3. Procedures for Participation By Means of Electronic Equipment

A

Section:

Board members may participate in meetings by means of electronic equipment
(e.g., telephone, video conference) under the conditions set forth herein. When
such conditions are met, any Board member participating by means of electronic
equipment shall be counted for the purpose of constituting a quorum. Conditions
for participation are as follows:

1. The facility that is made available to the public that wishes to attend the
meeting must be located where the greatest number of Board of Education

members are located;
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2. Any physical or demonstrable material that is used in the course of the
proceedings must be present in the place where the public is located; and

3. All those in attendance at the meeting, at whatever location, must be able
to hear and identify all participants in the proceeding, including their
individual remarks and votes.

B. When a Board member is participating in a meeting by means of electronic
equipment, the Chairperson shall take the necessary steps to ensure that the three
conditions enumerated above are met. In addition, the Chairperson shall take the
necessary steps to ensure that a Board member participating by means of
electronic equipment has adequate opportunity to express himself/herself in Board
discussion, including the opportunity to take the floor and make motions.

4, Public Address

A. The Board may permit any individual or group to address the Board concerning
any subject that lies within its jurisdiction during a portion of the Board’s regular
meetings so designated for such purpose.

1) Five minutes may be allotted to each speaker and a maximum of fifteen
minutes to each subject matter. The Board may modify these limitations
at the beginning of a meeting if the number of persons wishing to speak
makes it advisable to do so.

(2) A Board of Education member shall be appointed by the Chairperson prior
to the meeting to act as timekeeper for the meeting, if deemed necessary

by the Chairperson.

3) No boisterous conduct shall be permitted at any Board of Education
meeting. Persistence in boisterous conduct shall be grounds for summary
termination, by the Chairperson, of that person’s privilege of address.

4) All speakers must identify themselves by name and address.

Legal References:

Connecticut General Statutes
1-200 Definitions
1-206 Denial of access of public records or meeting. Notice. Appeal.
1-225 Meetings of government agencies to be public.
1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)

ADOPTED: 12/11/69
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MEETING CONDUCT

1. Meeting Conduct

A. Meetings of the Board of Education shall be conducted by the
president in a manner consistent with the provisions of the
Freedom of Information Act and the adopted bylaws of the Board.

B. All Board meetings shall commence at, or as close as practicable
to, the stated time, provided there is a quorum.

C. All regular and special Board meetings shall be guided by an
agenda which will have been prepared and delivered in advance to
all Board members and other designated persons.

D. Robert's Rules of Order shall govern the proceedings of the Board
except as otherwise provided by these bylaws.

2. Procedures for Participation By Means of Electronic Equipment

A. Board members may participate in meetings by means of electronic
equipment (e.g., telephone, video conference) under the conditions
set forth herein. When such conditions are met, any Board
member participating by means of electronic equipment shall be
counted for the purpose of constituting a quorum. Conditions for
participation are as follows:

1. The facility that is made available to the public that wishes to
attend the meeting must be located where the greatest
number of Board of Education members are located;

2. Any physical or demonstrable material that is used in the
course of the proceedings must be present in the place
where the public is located; and

3. All those in attendance at the meeting, at whatever location,
must be able to hear and identify all participants in the
proceeding, including their individual remarks and votes.

B. When a Board member is participating in a meeting by means of

electronic equipment, the Chairperson shall take the necessary
steps to ensure that the three conditions enumerated above are
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met. In addition, the president shall take the necessary steps to
ensure that a Board member participating by means of electronic
equipment has adequate opportunity to express himself/herself in
Board discussion, including the opportunity to take the floor and
make motions.

3. Public Address

A The Board may permit any individual or group to address the Board
concerning any subject that lies within its jurisdiction during a
portion of the Board's regular meetings so designated for such
purpose.

(1)  Three (3) minutes may be allotted to each speaker and a
maximum of nine (9) minutes per topic, with prerogative of
Board chairperson to extend the time, as appropriate. The
Board may modify these limitations at the beginning of a
meeting if the number of persons wishing to speak makes it
advisable to do so.

(2) No inappropriate or disrespectful conduct shall be permitted
at any Board of Education meeting. Persistence in such
conduct shall be grounds for summary termination, by the
chairperson, of that person's privilege of address.

(3)  All speakers must identify themselves by name and address.

Legal References:

Connecticut General Statutes
1-200 Definitions
1-206 Denial of access of public records or meeting. Notice. Appeal.
1-225 Meetings of government agencies to be public.
1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)



9325(a)

Bylaws of the A¥on Board of Education

Meeting Conduct

1. Meeting Conduct

A. The Chair of the Avon Board of Education will conduct meetings of the Avon
Board of Education in a manner consistent with the provisions of the Freedom of
Information Act and the adopted bylaws of the Board.

B. All Avon Board of Education meetings will commence at, or as close as practicable
to, the stated time, provided a quorum is present.

C. All regular and special Board meetings will follow an agenda that the Chair and
Superintendent of Schools or his/her designee have prepared and had delivered in
advance to all Avon Board of Education members.

D. The meetings, to the fullest extent possible, will enable Avon Board of Education
members to conduct the business of the Avon Board of Education in an orderly,
expeditious manner.

E. Robert’s Rules of Order shall govern the proceedings of the Board except as
otherwise provided by these bylaws.

2. Public Address
A. Provisions for permitting any individual or group to address the Avon Board of

Education concerning any subject that lies within its jurisdiction will be as follows:
1. All speakers must identify themselves by name and address.

il. The Board may permit any individual or group to address the Board during
a public forum at the beginning of each meeting.

1ii. The public forum will have a 15-minute limit, and individuals may speak
for up to three minutes. The public may comment on any subject that lies
within the jurisdiction of the Board, whether or not such subject is listed as
an agenda item for the meeting. Individuals may speak for up to three
minutes.

iv. The Avon Board of Education may decide by a majority vote to cancel or
extend the 15 minutes of time it has allotted for the public to comment on

an agenda item.

v. The Chair will not permit actions that disrupt or interrupt the orderly
conduct of the Avon Board of Education meeting and will ask any
participant in such conduct to leave the meeting. In case of a general
disturbance, the Chair may clear the meeting room except for non-
participating representatives of the press.



9325(b)

Bylaws of the Avon Board of Education

Meeting Conduct (continued)

vi.

Vii.

viii.

The Avon Board of Education has the option of answering questions from
the public during a meeting. The Avon Board of Education may also opt to
answer other inquiries that may require analysis or investigation at a future
specified date.

No speaker making an oral presentation will include charges or complaints
of a personal nature against any individual Avon Board of Education
member or individual employee of the Avon Board of Education, whether
the speaker names the individual or not.

Presentations made during “Information & Proposals” will be limited to 15
minutes, excluding time for questions and comments by the Avon Board of
Education and the public. Upon the request of a presenter, the Avon Board
of Education may decide by a majority vote to extend the amount of time
for a presentation.

3. Smoking or Vaping

A.

Smoking or vaping will not be permitted in any room in which a meeting of the
Board of Education is being conducted, nor during the time immediately prior to
the meeting.

A sign notifying the public that no smoking or vaping is allowed in the place
designated for the meeting will be prominently posted.

4. Procedures for Participation By Means of Electronic Equipment

A.

Board members may participate in meetings by means of electronic equipment
(e.g., telephone, video conference) under the conditions set forth herein. When
such conditions are met, any Board member participating by means of electronic
equipment shall be counted for the purpose of constituting a quorum. Conditions
for participation are as follows:

1.

il

1il.

The facility that is made available to the public that wishes to attend the
meeting must be located where the greatest number of Board of Education
members are located;

Any physical or demonstrable material that is used in the course of the
proceedings must be present in the place where the public is located; and

All those in attendance at the meeting, at whatever location, must be able to
hear and identify all participants in the proceeding, including their
individual remarks and votes.



9325(c)

Bylaws of the Avon Board of Education

Meeting Conduct (continued)

B. When a Board member is participating in a meeting by means of electronic
equipment, the Chairperson shall take the necessary steps to ensure that the three
conditions enumerated above are met. In addition, the Chairperson shall take the
necessary steps to ensure that a Board member participating by means of electronic
equipment has adequate opportunity to express himself/herself in Board discussion,
including the opportunity to take the floor and make motions.

(cf. 1120 — Board of Education Meetings re Public Participation)
(cf. 1312 — Public Complaints)
(cf. 9321 — Time, Place, Notification of Meetings)
(cf. 9322 — Public and Executive Sessions)
(cf. 9323 — Construction/Posting of Agenda)
Legal Reference: Connecticut General Statutes
1-200 Definitions
1-206 Denial of access of public records or meetings. Notice. Appeal
1-210 Access to public records
1-225 Meetings of government agencies to be public

1-226 Recording, broadcasting or photographing meeting

19a-342 Smoking prohibited in certain places. Sign required.

Penalty
1-231 Executive sessions
1-232 Conduct of meetings (re disturbances)
10-224 Duties of the Secretary
Bylaw adopted by the Board: April 23, 2020 AVON PUBLIC SCHOOLS

Avon, Connecticut



Series 9000 - C19
Bylaws

MEETING CONDUCT

1. Meeting Conduct

A. Meetings of the Avon Board of Education (Board) shall be conducted by
the Chairperson in a manner consistent with the provisions of the Freedom
of Information Act, the adopted bylaws of the Board, and any applicable
laws, rules, executive orders, and/or public health advisories pertaining to
the COVID-19 pandemic.

B. All Board meetings shall commence at, or as close as practicable to, the
stated time, provided there is a quorum.

C. All regular and special Board meetings shall be guided by an agenda
which will have been prepared and delivered in advance to all Board
members and other designated persons.

D. Robert's Rules of Order shall govern the proceedings of the Board except
as otherwise provided by these bylaws.

2. Smoking

A. Smoking will not be permitted in any physical location in which a meeting
of the Board of Education is being conducted, nor during the time
immediately prior to the meeting.

B. When applicable, a sign notifying the public that no smoking is allowed in
the physical location designated for the meeting will be prominently

posted.
3. Procedures for Participation By Means of Electronic Equipment
A. Board members may participate in meetings by means of electronic

equipment (e.g., telephone, video conference) under the conditions set
forth herein. When such conditions are met, any Board member
participating by means of electronic equipment shall be counted for the
purpose of constituting a quorum. Conditions for participation are as
follows:

8829012v1 © 2020 Shipman & Goodwin LLP. All rights reserved.



I. The facility that is made available to the public that wishes to
attend the meeting must be located where the greatest number of
Board of Education members are located;

2, Any physical or demonstrable material that is used in the course of
the proceedings must be present in the place where the public is
located; and

3. All those in attendance at the meeting, at whatever location, must
be able to hear and identify all participants in the proceeding,
including their individual remarks and votes.

B. When a Board member is participating in a meeting by means of
electronic equipment, the Chairperson shall take the necessary steps to
ensure that the three conditions enumerated above are met. In addition,
the Chairperson shall take the necessary steps to ensure that a Board
member participating by means of electronic equipment has adequate
opportunity to express himself/herself in Board discussion, including the
opportunity to take the floor and make motions.

C. Notwithstanding any provisions to the contrary set forth in Sections 3.A
and 3.B above, Board members may participate in meetings by means of
electronic equipment (e.g., telephone, video conference) or any other
remote platform as permitted by, and subject to any conditions set forth in,
any applicable law, rule, executive order, and/or public health advisory
related to the COVID-19 pandemic.

D. Notwithstanding any provisions to the contrary above or in any other
bylaw of the Board, the Board may modify the procedures for, or
eliminate, public address if Board meetings are conducted remotely due to
the COVID-19 pandemic. The Board authorizes the administration to
develop procedures for public address during Board meetings that are
conducted remotely.

Legal References:
Connecticut General Statutes
1-200 Definitions
1-206 Denial of access of public records or meeting. Notice. Appeal.
1-225 Meetings of government agencies to be public.
1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)

Bylaw adopted by the Board: August 18, 2020 AVON PUBLIC SCHOOLS
Avon, Connecticut

8829012v1
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COVID-19

Meeting Conduct

1. Meetings of the Board of Education shall be conducted by the Chaitperson in a manner
consistent with the provisions of the Freedom of Information Act, -and-the adopted bylaws

of the Board, and any applicable laws, rules, executive orders, and/or public health advisories

pertaining to the COVID-19 pandemic.

2. All Board meetings shall commence at, of as close as practicable to, the stated time, provided
there is a quorum.

3. All regular and special Board meetings shall be guided by an agenda which will have been
prepared and delivered in advance to all Board members and other designated persons.

4. Robert's Rules of Order shall govern the proceedings of the Board except as otherwise
provided by these bylaws.

Procedures for Participation by Means of Electronic Equipment

A. Board members may participate in meetings by means of electronic equipment (¢.2. telephone

video conference) under the conditions set forth herein. When such conditions are met, any
Board member participating by means of electronic equipment shall be counted for the
purpose of constituting a quorum. Conditions for participation are as follows:

1. The facility that is made available to the public that wishes to attend the meeting must

be located where the greatest number of Board of Education members are located:

2. Any physical or demonstrable material that is used in the course of the proceedings

must be present in the place where the public is located; and

3. All those in attendance at the meeting, at whatever location, must be able to hear and
identify all participants in the proceeding, including their individual remarks and votes.

B. When a Board member is participating in a meeting by means of electronic equipment, the
Chairperson shall take the necessary steps to ensure that the three conditions enumerated
above are met. In addition, the Chairperson shall take the necessary steps to ensufe that a
Board member participating by means of electronic equipment has adequate opportunity to
express himself/herself in Board discussion, including the opportunity to take the floor and
make motions.

C. Notwithstanding any provisions to the contrary set forth in Sections 3.A and 3.B above, Board
members may participate in meetings by means of electronic equipment (e.g.. telephone, video

conference) or any other remote platform as permitted by, and subject to any conditions set

forth in, any applicable law, rule, executive order, and/or public health advisory related to the
COVID-19 pandemic.

Clinton Public Schools Page 1 of 2
Clinton, Connecticut 3
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COVID-19 Meeting Conduct

Public Address

A. The Board may permit any individual ot group to address the Board concerning any subject
that lies within its jurisdicion duting 2 portion of the Board's regular meetings so designated
for such purpose.

1.

5.

Five (5) minutes may be allotted to each speaker and a maximum of twenty (20)
minutes to each subject matter. The Board may modify these limitations at the
beginning of 2 meeting if the number of persons wishing to speak makes it advisable
to do so.

A Boatd of Education member shall act as timekeeper for the meeting, if deemed
necessary by the Chairperson.

No boisterous conduct shall be permitted at any Board of Education meeting.
Persistence in boisterous conduct shall be grounds for summary termination, by the
Chairperson, of that person's privilege of address.

No oral presentation shall include charges or complaints against any employee of the
Boatd, regardless of whether or not the employee is identified in the presentation by
name or by another reference which tends to identify an individual. All charges or
complaints against employees shall be submitted to the Board under provision of
Board policy.

All speakers must identify themselves by name and address.

B. Notwithstanding any provisions to the contrary set forth in Section 4.A above or in any other

bvlaw of the Boatd. the Board may modify the procedures for, or eliminate, public address if
Board meetings are conducted remotely due to the COVID-19 pandemic. The Board

authorizes the administration to develop procedures for public address during Board meetings

that are conducted remotely.

Legal Reference: Conn. Gen. Stat. § 1-200 Definitions

Bylaw adopted:
Bylaw revised:
Bylaw revised:
Bylaw revised:

Conn. Gen. Stat. § 1-206 Denial of access of public records or meeting.
Conn. Gen. Stat. § 1-225 Meetings of government agencies to be public
Conn. Gen. Stat. § 1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)

September 23, 1991
Match 6, 2000
February 7, 2005
November 19, 2018

Temporary revisions adopted: August 17, 2020

Clinton Public Schools
Clinton, Connecticut

Page 2 of 2
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Suffield

From: Laura Guerrette <LGuerrette@suffield.org>
Date: Thu, Jan 14, 2021 at 11:36 AM
Subject: RE: BOE Policy on Remote Participation at Meetings

To: Brown, Sally <sbrown@windsorct.org>

Hi Sally,

Attached is Suffield’s temporary COVID-19 Meeting Conduct bylaw. Our regular bylaw does not
reference electronic participation by members.

Hope you are well. Have a great day.

Laura

13



Series 9000 - C19
Bylaws

MEETING CONDUCT

Temporary amendments to this policy related to the CO VID-19 pandemic have been made to
all sections of this policy. All temporary revisions appear in highlighted bold italics or
strikethrough text.

1. Meeting Conduct

A.

D.

Meetings of the Board of Education shall be conducted by the Chairperson in a manner
consistent with the provisions of the Freedom of Information Act, and the adopted bylaws
of the Board, and any applicable laws, rules, executive orders, and/or public health
advisories pertaining to the COVID-19 pandemic.

All Board meetings shall commence at, or as close as practicable to, the stated time,
provided there is a quorum.

All regular and special Board meetings shall be guided by an agenda which will have
been prepared and delivered in advance to all Board members and other designated
persons.

Robert's Rules of Order shall govern the proceedings of the Board except as otherwise
provided by these bylaws.

2. Smoking

A.

B.

Smoking will not be permitted in any physical location room in which a meeting of the
Board of Education is being conducted, nor during the time immediately prior to the
meeting.

When applicable, A a sign notifying the public that no smoking is allowed in the place
physical location designated for the meeting will be prominently posted.

3. Procedures for Participation by Means of Electronic Equipment

A.

Board members may participate in meetings by means of electronic equipment (e.g.,
telephone, video conference) under the conditions set forth herein. When such conditions
are met, any Board member participating by means of electronic equipment shall be
counted for the purpose of constituting a quorum. Conditions for participation are as
follows:

1) The facility that is made available to the public that wishes to attend the meeting must
be located where the greatest number of Board of Education members are located;

2) Any physical or demonstrable material that is used in the course of the proceedings
must be present in the place where the public is located; and

3) All those in attendance at the meeting, at whatever location, must be able to hear and
identify all participants in the proceeding, including their individual remarks and
votes.

[



B. When a Board member is participating in a meeting by means of electronic equipment,
the Chairperson shall take the necessary steps to ensure that the three conditions
enumerated above are met. In addition, the Chairperson shall take the necessary steps to
ensure that a Board member participating by means of electronic equipment has adequate
opportunity to express himself/herself in Board discussion, including the opportunity to
take the floor and make motions.

C. Notwithstanding any provisions to the contrary set forth in Sections 3.4 and 3.B above,
Board members may participate in meetings by means of electronic equipment (e.g.,
telephone, video conference) or any other remote platform as permitted by, and subject
to any conditions set forth in, any applicable law, rule, executive order, and/or public
health advisory related to the COVID-19 pandemic.

[Note: The following section, including the COVID-related revisions, is optional:
4. Public Address

A. The Board may permit any individual or group to address the Board concerning any
subject that lies within its jurisdiction during a portion of the Board's regular meetings so
designated for such purpose.

(1) minutes may be allotted to each speaker and a maximum of minutes
to each subject matter. The Board may modify these limitations at the beginning of a
meeting if the number of persons wishing to speak makes it advisable to do so.

(2) A Board of Education member shall be appointed by the Chairperson prior to the
meeting to act as timekeeper for the meeting, if deemed necessary by the
Chairperson.

(3) No boisterous conduct shall be permitted at any Board of Education meeting.
Persistence in boisterous conduct shall be grounds for summary termination, by the
Chairperson, of that person's privilege of address.

(4) All speakers must identify themselves by name and address.]

B. Notwithstanding any provisions to the contrary set forth in Section 4.4 above or in any
other bylaw of the Board, the Board may modify the procedures for, or eliminate,
public address if Board meetings are conducted remotely due to the COVID-19
pandemic. The Board authovrizes the administration to develop procedures for public
address during Board meetings that are conducted remotely.

Legal References:

Connecticut General Statutes

1-200 Definitions

1-206 Denial of access of public records or meeting. Notice. Appeal.

1-225 Meetings of government agencies to be public.

1-232 Conduct of meetings. (re: disturbances)

Freedom of Information Commission Advisory Opinion #41 (April 9, 1980)
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Bylaws of the Board

Meeting Conduct

Meetings of the Board of Education shall be conducted by the Chair of the Board of Education in a
manner consistent with the adopted Bylaws of the Board.

All Board meetings shall commence at the stated time or as soon thereafter as a quorum is present
and shall be guided by an Agenda which will have been prepared and delivered in advance to all
Board members and other designated persons.

The meetings shall, to the fullest possible extent, enable members to conduct the business of the
Board in an orderly, expeditious manner.

Provisions for permitting any individual or group to address the Board concerning any subject that
lies within its jurisdiction shall be as follows:

1. A 3 minute time limit may be allowed to each speaker with a maximum of 20 minutes per
meeting being allocated for any one item of the Agenda.

2. The Chair shall not permit actions which disrupt or interrupt the orderly conduct of the
Board meeting. A willful participant in such conduct will be asked to leave the meeting of
the Board. In case of a general disturbance the meeting room many be cleared except for
non-participating representatives of the press.

3. The Board may, by a majority vote, decide to cancel or alter the time limits in #1 above.

4. Questions which can be answered during the meeting may be answered at the option of the
Chair. Other inquiries which may require analysis/investigation will, at the option of the
Chair, be answered at a future specified date.

5. No speaker making an oral presentation shall include charges or complaints of a personal
nature against any individual Board member or individual employee of the Board of
Education, whether named or not. All such charges or complaints concerning individual
Board members or the Superintendent should be sent to the Chair of the Board. All such
charges or complaints concerning individual employees of the Board should be sent to the
immediate superior of the person to whom the complaint relates. If a satisfactory answer is
not received, then a written appeal may be filed with the next higher authority.

Bylaw adopted by the Board: EASTON PUBLIC SCHOOLS
REDDING PUBLIC SCHOOLS
October 21, 1997 REGIONAL SCHOOL DISTRICT NO. 9
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Somers

From: Linda Ford <linda.ford@somers.k12.ct.us>
Date: Thu, Jan 14, 2021 at 10:01 AM
Subject: Re: BOE Policy on Remote Participation at Meetings

To: Brown, Sally <sbrown@windsorct.org>

Hi Sally,
Our BOE Policy #9321.1(which is online thru our BOE Page) states

Whenever circumstances dictate that the BOE cannot have a public meeting in person, all BOE meetings
and subcommittee meetings may be held virtually via teleconferencing. All teleconference meetings will
adhere to the protocols established by BOE policy and adhere to Connecticut's Freedom of Information
Act.

Somers BOE did Zoom meetings in the Spring, late August went back to in person meetings but at a
much large room and we have gone back to Zoom meetings in November. It works for us. Linda

Linda Ford

Executive Assistant to the Superintendent
Somers Public Schools

One Vision Boulevard

Somers, Connecticut 06071
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Hampton

From: Sally Lehoux <slehoux@hamptonschool.org>
Date: Thu, Jan 14, 2021 at 10:19 AM
Subject: Re: BOE Policy on Remote Participation at Meetings

To: Brown, Sally <sbrown@windsorct.org>

Hampton has allowed attendance via Skype or cell phone for years. | can't quickly locate the policy. | am
curious though, has your board been meeting publicly during the pandemic? We have been meeting via
Zoom. Once the pandemic has passed it is possible that we will still live Zoom. This would make it easier
for citizens to attend when they are unable to get to a public meeting at the time scheduled.

18



Cheshire

From: Carol Jesensky <cjesensky@cheshire.k12.ct.us>
Date: Thu, Jan 14, 2021 at 9:54 AM
Subject: Re: [EXTERNAL] BOE Policy on Remote Participation at Meetings

To: Brown, Sally <sbrown@windsorct.org>

Hi Sally,

Our Policy Committee has been discussing adding the CABE recommended Bylaw but has not done so
yet.

Carol

Carol Jesensky, Executive Assistant
to the Superintendent of Schools
Cheshire Public Schools

(203) 250-2420

cjesensky@cheshire.k12.ct.us
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Granby

From: Powell, Linda <powelll@granbyschools.org>
Date: Thu, Jan 14, 2021 at 9:23 AM
Subject: Re: BOE Policy on Remote Participation at Meetings

To: Brown, Sally <sbrown@windsorct.org>

Hi Sally!
Happy New Year to you too!!!

With regard to your question, we currently run our Board Meetings in-person and via Zoom so if a Board
Member cannot attend a meeting they do have the option to attend via Zoom and fully participate.
Unfortunately, however, we do not have a policy about this.

Take care and have a great rest of the year (we're halfway there)!

Linda Powell

Admin. Asst. to the Superintendent
15-B North Granby Road

Granby, CT 06035

860-844-5259

860-844-6081 (Fax)
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	Agenda
	1. Call to Order, Pledge to the Flag and Moment of Silence
	2. Audience to Visitors
	3. Discussion on Remote Meeting Participation
	Packet 1 - Remote Policies
	Packet 2 - Remote Policies

	4. Adjournment

