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SHIPMAN § GOODWINLLF

COUNSELORS AT LAW

P 1250 Series 1000
Community/Board Operation

POLICY REGARDING VISITORS

The Board of Education encourages visits by citizens, taxpayers, and parents to all school
buildings. In order to promote a safe and productive educational environment for all students and
staff, the Board of Education requires all visitors to receive prior approval from the school
Principal or his/her designee before being permitted to visit any school building. The Board of
Education, through the administration, reserves the right to limit visits in accordance with
administrative regulations.

Upon arrival, all visitors must repert-directhy-to-and-sicncomply with any and all applicable
building security procedures, including but not limited to utilizing security buzzers for

access, complying with requests for photo identification, reporting directly to and signing in
and out at the visitors’ reception area of the school office, prominently displaying visitors’
badges or other identification required for visitors to the school buildings, limiting access to
those areas of the buildings and grounds for which the visitors have authorized access, and
complying with directives of school officials at all times.

ADOPTED:
REVISED:

December2009——July 2013

1347219v3
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SHIPMAN § GOODWINLLF

COUNSELORS AT LAW

Series 1000
Community/Board Operation

ADMINISTRATIVE REGULATIONS REGARDING VISITORS TO THE SCHOOLS

1.  Any person wishing to visit a school building, and/or observe any student program, must
obtain prior approval from the Principal or responsible administrator of the respective
school building or program.

2. A visitor to any school building or program must be able to articulate a legitimate reason for
his/her proposed visit and/or observation. Where the visitation involves direct contact with
district students, or observation of an identified student or student program, the visitor must
have a sufficient educational nexus with the district, its educational programs or the student
to support such request.

3. All visits must be reasonable in length and conducted in a manner designed to minimize
disruption to the district’s educational programs.

4. When determining whether to approve a request to visit and/or observe student
programs, the building Principal or responsible administrator shall consider the
following factors:

a. the frequency of visits;

b. the duration of the visit;

c. the number of visitors involved;

d. the effect of the visit on a particular class or activity;
e. the age of the students;

f. the nature of the class or program,;

1347219v3



g. the potential for disclosure of confidential personally identifiable student
information;

h. whether the visitor/observer has a legitimate educational interest in
visiting the school;

1. whether the visitor/observer has professional ethical obligations not to
disclose any personally identifiable student information; and

] any safety risk to students and school staff.

5.

The building Principal or responsible administrator has the discretion to limit, or refuse,
requests for visits and/or observations of student programs in light of the above criteria.

If a building Principal or responsible administrator approves a request to visit a school
building and/or observe a student program, arrangements must be made in advance to

ensure that the visit w111 not dlsrupt educatlonal programs Upeﬂ—&ﬁwal—al-l—wsﬁe%s—m&st

seheel—buﬁeh-ﬂgs—The length and scope of any Vlslt shall be determmed by the bu11d1ng
Principal or responsible administrator in accordance with these regulations and
accompanying Board policy.

Upon arrival, all visitors must comply with any and all applicable building security
procedures, including but not limited to utilizing security buzzers for access,
complying with requests for photo identification, reporting directly to and signing in
and out at the visitors’ reception area of the school office, prominently displaying
visitors’ badges or other identification required for visitors to the school buildings,
limiting access to those areas of the buildings and grounds for which the visitors have
authorized access, and complying with directives of school officials at all times.

A refusal to comply with any of the Board’s policy provisions and/or regulation
concerning visitors shall constitute grounds for denial of the visitor’s privileges, as
determined appropriate by the building Principal or designee. Such refusal may also
result in a referral to law enforcement personnel, as determined appropriate by the
building Principal or designee.

December2009
July 2013
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Section: Bylaws of the Board

Subject:  LIMITS OF AUTHORITY BL-9010

BOARD OF EDUCATION BYLAW
WINDSOR PUBLIC SCHOOLS
WINDSOR, CT

1. Transaction of Business:
A. The Board shall transact all business at a legal meeting of the Board.

B. The Board shall concem itself with Board questions of educational policy, and not
with administrative details.

(¥4 Board members have no individual authority. Individual members shall make no
commitments for the Board or issue orders for the Board, except when executing
an assignment delegated by the Board.

D. The Board member does not represent a factional segment of the community, but
a part of the body that represents and acts for the community as a whole,

E In order for an item to appear on the agenda of the Board of Education other than
normal business items, at least three members of the Board of Education must
assent or request that the matter be placed on the agenda. Board of Education
members should communicate their requests to the President of the Board of
Education.

2

Research reports

A. In order to insure that staff time is allotted wisely, requests for detailed research or
reports by staff must be made by three Board members.

Bylaw Adopted: January 19, 2005
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Community Relations P 1330

Use of School Facilities

The Board of Education may grant the use of school facilities for activities of an educational,
cultural, civic, social, recreational, religious, governmental or general political nature and other
uses consistent with the public interest when such use does not interfere or conflict with school
programs, school sponsored activities or maintenance at the facilities. [In accordance with 20
U.S.C. § 7905, the Board of Education shall not deny equal access to or a fair opportunity to
meet, or otherwise discriminate, against any group officially affiliated with the Boy Scouts
of America (or any other youth group listed as a patriotic society in Title 36 of the United
States Code) that wishes to conduct a meeting using school facilities pursuant to this policy.
JAIl such use of school facilities must be in accordance with all other applicable Board of
Education policies and procedures. Fees shall be set by the Superintendent with the
understanding that annually the Superintendent will review the costs of the extra use of facilities
against the revenue received, and adjust the fee schedule up or down based on the costs incurred.

Consistent with this policy, the Superintendent of Schools, through his/her designee, shall
approve and schedule the use of school facilities by an individual or group and shall develop
administrative regulations for the use of the facilities.

Civil Defense and Red Cross emergency units may be exempted from this policy for the duration
of need caused by any national, state or local disasters.

1. Types of Activities That Will Be Permitted

Type 1  Activities — Activities specifically sponsored by Windsor Public Schools and/or
the Town of Windsor, with preference generally granted in the following order as
determined by the Superintendent:

a. Elementary and secondary school activities of the Windsor Public School

District.

Adult education activities of the Windsor Public Schools.

Windsor Board of Education activities.

Town of Windsor meetings and public voting activities.

Parent - Teacher Organization activities.

Political party caucuses and official town government business.

™o pe o

Type2  Activities — Non-profit-making activities whose participants are 80% Windsor
residents or employed in Windsor; and are not under the authority of, or pay either
directly or indirectly a membership fee, to an out-of-state organization; where
competition is limited to intra-town; and which benefit the Windsor community.

a. Youth and adult activities offered by Windsor Recreation and Leisure Services.
b. Youth sports and athletics - where competition is limited to intra-Towns
Boy Scout and Girl Scout activities.

Type3  Activities — Any activity that does not meet the definition of Type 1 or 2 including
but limited to:
a. Approved non-Windsor youth activities.
b. Approved activities of national, regional, or state athletic associations such as
those sponsored by AAU or USS Swimming.
Page 1 of 2



c. Approved athletic tournaments.
. Approved activities of non-Windsor adults or the general public.
e. Approved activities for personal gain, fundraising and/or for commercial

purposes.

2. Types of Activities That Will Not Be Permitted:

A. Activities promoting the overthrow of the United States or the State Connecticut, or of
local governmental agencies.

B. Any activity that may violate the generally accepted standards of good morals, manners or
taste, or be injurious to the buildings, grounds or equipment of the schools.

C. Any purpose in conflict with school activities or Board of Education policy.

D. Fund raising campaigns except as permitted by Board of Education policy or by special
action of the Board of Education

E. Activities sponsored by any organization that violates the Windsor Public Schools’ non-
discrimination policy.

F. Activities which are unlawful.

A custodian must be present when the school building is being used to insure building security,
proper maintenance, and to see that it is used appropriately and left in proper order. Depending
on the type of activity, a group or organization may be required to pay any and all maintenance
costs, including hourly rate for custodial services when and if a custodian’s time extends beyond

regular employment hours.

Any group or organization using the school building, grounds, or equipment is responsible for and
must assume the cost of all damages to any school property.

The possession or consumption of alcoholic beverages and/or illicit drugs on school grounds or
property is prohibited.

e s sfe sfe o sfeoeop

Policy Adopted: March 21, 2006

Legal Reference:
Connecticut General Statutes
10-239  Use of school facilities for other purposes.
20 U.S.C. § 7905 Equal Access to Public School for the Boy Scouts of America
26 U.S.C. § 101 et seq Patriotic and National Organizations
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WINDSOR PUBLIC SCHOOLS

Use of School Facilities
Schedule of Fees — Effective Julv 1, 2014

e aanta?s U0 1 14 1)
Facility Fees Typel Tvype2 Type3 Incr
Windsor High School
Indoor Pool N/C N/C $25/Hr. $35
Auditorium $20 /Hr. $35
Main Gymnasium $20/Hr, $25
New (Rubber) Gymnasium $15/Hr. $20
Cafeteria ' $15/Hr. $20
Other - Classroom $10/Hr. $15
Sage Park Middle School
Auditorium N/C N/C  $20/Hr. $25
Main Gymnasium $15/Hr. $20
New Gymnasium $15/Hr. $20
Cafeteria ' $10/Hr. $20
Other $5/Hr. $15
Elementary Schools
Gymnasium N/C N/C $10/Hr. $15
Cafetorium * l l $10/Hr. $15
Other $5/Hr. $10
L. P. Wilson Center
BOE Meeting Room N/C N/C $20/Hr. $25
Other v v $10/Hr. $15
Associated Costs
Custodian $25
During Normal Working Hours N/C $17/Hr? $25/Hr’
Weekends, Holidays, Vacations, Etc. v $25/Hr. $35/Hr.
$40 $40
Food Service Worker $25 $25
During Normal Working Hours $30/Hr. $30/Hr. $25/Hr.
Weekends, Holidays, Vacations, Etc. $40/Hr. $40/Hr. $40/Hr.

' Fees do not include use of cooking or other food service equipment.
? Fees apply to setup & cleanup time only.

Windsor Public Schools reserves the right to determine fees and personnel needs based on the nature of
each activity.

Approved By:

Superintendent of Schools Date

Form AR-1330 - #2



P 5131.911
Students

BULLYING PREVENTION AND INTERVENTION POLICY

The Windsor Board of Education is committed to creating and maintaining an
educational environment that is physically, emotionally and intellectually safe and thus free from
bullying, harassment and discrimination. In accordance with state law and the Board’s Safe
School Climate Plan, the Board expressly prohibits any form of bullying behavior on school
grounds; at a school-sponsored or school-related activity, function or program, whether on or off
school grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used bya
local or regional board of education; or through the use of an electronic device or an electronic
mobile device owned, leased or used by Board of Education.

The Board also prohibits any form of bullying behavior outside of the school setting if
such bullying (i) creates a hostile environment at school for the student against whom such
bullying was directed, (ii) infringes on the rights of the student against whom such bullying was
directed at school, or (iii) substantially disrupts the education process or the orderly operation of
a school. Discrimination and/or retaliation against an individual who reports or assists in the
investigation of an act of bullying is likewise prohibited.

Students who engage in bullying behavior shall be subject to school discipline, up to and
including expulsion, in accordance with the Board's policies on student discipline, suspension
and expulsion, and consistent with state and federal law.

For purposes of this policy, “Bullying” means the repeated use by one or more students
of a written, oral or electronic communication, such as cyberbullying, directed at or referring to
another student attending school in the same school district, or a physical act or gesture by one or
more students repeatedly directed at another student attending school in the same school district,

that:

1) causes physical or emotional harm to such student or damage to such student’s
property;
2) places such student in reasonable fear of harm to himself or herself, or of damage

to his or her property;

3) creates a hostile environment at school for such student;
4) infringes on the rights of such student at school; or
5) substantially disrupts the education process or the orderly operation of a school.

Bullying shall include, but not be limited to, a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived differentiating



characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation,
gender identity and expression, socioeconomic status, academic status, physical appearance, or
mental, physical, developmental or sensory disability, or by association with an individual or
group who has or is perceived to have one or more of such characteristics.

For purposes of this policy, "Cyberbullying' means any act of bullying through the use
of the Internet, interactive and digital technologies, cellular mobile telephone or other mobile
electronic devices or any electronic communications.

Consistent with the requirements under state law, the Windsor Public Schools Board of
Education authorizes the Superintendent or his/her designee(s), along with the Safe School
Climate Coordinator, to be responsible for developing and implementing a Safe School Climate
Plan in furtherance of this policy. As provided by state law, such Safe School Climate Plan shall
include, but not be limited to provisions which:

(I)  Enable students to anonymously report acts of bullying to school employees and
require students and the parents or guardians of students to be notified annually of
the process by which students may make such reports;

(2) enable the parents or guardians of students to file written reports of suspected
bullying;

(3)  require school employees who witness acts of bullying or receive reports of
bullying to orally notify the safe school climate specialist, or another school
administrator if the safe school climate specialist is unavailable, not later than one
school day after such school employee witnesses or receives a report of bullying,
and to file a written report not later than two school days after making such oral

report;

4) require the safe school climate specialist to investigate or supervise the
investigation of all reports of bullying and ensure that such investigation is
completed prompitly after receipt of any written reports made under this section;

(5) require the safe school climate specialist to review any anonymous reports, except
that no disciplinary action shall be taken solely on the basis of an anonymous
report;

(6) include a prevention and intervention strategy for school employees to deal with
bullying;

7) provide for the inclusion of language in student codes of conduct concerning
bullying;

(8) require each school to notify the parents or guardians of students who commit any
verified acts of bullying and the parents or guardians of students against whom



€

(10)

(11)

(12)

(13)

(14)

(15)

(16)

such acts were directed not later than forty-eight hours after the completion of the
investigation;

require each school to invite the parents or guardians of a student who commits
any verified act of bullying and the parents or guardians of the student against
whom such act was directed to a meeting to communicate to such parents or
guardians the measures being taken by the school to ensure the safety of the
student against whom such act was directed and to prevent further acts of
bullying;

establish a procedure for each school to document and maintain records relating to
reports and investigations of bullying in such school and to maintain a list of the
number of verified acts of bullying in such school and make such list available for
public inspection, and annually report such number to the Department of
Education and in such manner as prescribed by the Commissioner of Education;

direct the development of case-by-case interventions for addressing repeated
incidents of bullying against a single individual or recurrently perpetrated
bullying incidents by the same individual that may include both counseling and
discipline;

prohibit discrimination and retaliation against an individual who reports or assists
in the investigation of an act of bullying;

direct the development of student safety support plans for students against whom
an act of bullying was directed that address safety measures the school will take to
protect such students against further acts of bullying;

require the principal of a school, or the principal's designee, to notify the
appropriate local law enforcement agency when such principal, or the principal's
designee, believes that any acts of bullying constitute criminal conduct:

prohibit bullying (A) on school grounds, at a school-sponsored or school-related
activity, function or program whether on or off school grounds, at a school bus
stop, on a school bus or other vehicle owned, leased or used by a local or regional
board of education, or through the use of an electronic device or an electronic
mobile device owned, leased or used by the local or regional board of education,
and (B) outside of the school setting if such bullying (i) creates a hostile
environment at school for the student against whom such bullying was directed,
(ii) infringes on the rights of the student against whom such bullying was directed
at school, or (iii) substantially disrupts the education process or the orderly
operation of a school;

require, at the beginning of each school year, each school to provide all school
employees with a written or electronic copy of the school district's safe school
climate plan; and



(17)  require that all school employees annually complete the training described in
Conn. Gen. Stat. §10-220a.

The notification required pursuant to subdivision (8) (above) and the invitation required
pursuant to subdivision (9) (above) shall include a description of the response of school
employees to such acts and any consequences that may result from the commission of further
acts of bullying. Any information provided under this policy or accompanying Safe School
Climate Plan shall be provided in accordance with the confidentiality restrictions imposed under
the Family Educational Rights Privacy Act ("FERPA") and the district's Confidentiality and
Access to Student Information policy and regulations.

The Windsor Public Schools” Board of Education shall approve the Safe School Climate
Plan developed pursuant to this policy and submit such plan to the Department of Education. Not
later than thirty (30) calendar days after approval by the Board, the Board shall make such plan
available on the Board's and each individual school in the school district's web site and ensure
that the Safe School Climate Plan is included in the school district's publication of the rules,
procedures and standards of conduct for schools and in all student handbooks.

Legal References:

Conn. Gen. Stat. 10-145a

Conn. Gen. Stat. 10-1450

Conn. Gen. Stat. 10-220a

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. 10-222¢g

Conn. Gen. Stat. 10-222h

Conn. Gen. Stat. §§ 10-233a through 10-233f

ADOPTED: January 24, 2012

REVISED: June 18, 2013



AR 5131.911
Students

SAFE SCHOOL CLIMATE PLAN

The Board is committed to creating and maintaining a physically, emotionally, and intellectually
safe educational environment free from bullying, harassment and discrimination. In order to
foster an atmosphere conducive to learning, the Board has developed the following Safe School
Climate Plan, consistent with state law and Board Policy. This Plan represents a comprehensive
approach to addressing bullying and cyberbullying and sets forth the Board’s expectations for
creating a positive school climate and thus preventing, intervening, and responding to incidents
of bullying.

Bullying behavior is strictly prohibited, and students who are determined to have engaged in
such behavior are subject to disciplinary action, which may include suspension or expulsion from
school. The district’s commitment to addressing bullying behavior, however, involves a multi-
faceted approach, which includes education and the promotion of a positive school climate in
which bullying will not be tolerated by students or school staff,

I. Prohibition Against Bullying and Retaliation

A. The Board expressly prohibits any form of bullying behavior on school grounds;
at a school-sponsored or school-related activity, function or program whether on
or off school grounds; at a school bus stop; on a school bus or other vehicle
owned, leased or used by a local or regional board of education; or through the
use of an electronic device or an electronic mobile device owned, leased or used
by Board of Education.

B. The Board also prohibits any form of bullying behavior outside of the school
setting if such bullying (i) creates a hostile environment at school for the student
against whom such bullying was directed, (ii) infringes on the rights of the student
against whom such bullying was directed at school, or (iii) substantially disrupts
the education process or the orderly operation of a school;

C. In addition to prohibiting student acts which constitute bullying, the Board also
prohibits discrimination and/or retaliation against an individual who reports or
assists in the investigation of an act of bullying.

D. Students who engage in bullying behavior in violation of Board Policy and the
Safe School Climate Plan shall be subject to school discipline, up to and including
expulsion, in accordance with the Board's policies on student discipline,
suspension and expulsion, and consistent with state and federal law.

II. Definition of Bullying

A. “Bullying” means the repeated use by one or more students of a written, oral, or
electronic communication, such as cyberbullying, directed at or referring to



III.

another student attending school in the same district, or a physical act or gesture
by one or more students repeatedly directed at another student attending school in
the same school district, that;

1. causes physical or emotional harm to such student or damage to such
student’s property;

2, places such student in reasonable fear of harm to himself or herself, or of
damage to his or her property;

3 creates a hostile environment at school for such student;
4. infringes on the rights of such student at school; or

8 substantially disrupts the education process or the orderly operation of a
school.

Bullying shall include, but not be limited to, a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived
differentiating characteristics, such as race, color, religion, ancestry, national
origin, gender, sexual orientation, gender identity and expression, socioeconomic
status, academic status, physical appearance, or mental, physical, developmental
or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.

Other Definitions

A.

"Cyberbullying" means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile
electronic devices or any electronic communications.

"Electronic communication' means any transfer of signs, signals, writing,
images, sounds, data or intelligence of any nature transmitted in whole or in part
by a wire, radio, electromagnetic, photoelectronic or photo-optical system;

""Hostile environment" means a situation in which bullying among students is
sufficiently severe or pervasive to alter the conditions of the school climate;

"Mobile electronic device" means any hand-held or other portable electronic
equipment capable of providing data communication between two or more
individuals, including, but not limited to, a text messaging device, a paging
device, a personal digital assistant, a laptop computer, equipment that is capable
of playing a video game or a digital video disk, or equipment on which digital
images are taken or transmitted;

"Outside of the school setting'" means at a location, activity or program that is
not school related, or through the use of an electronic device or a mobile



electronic device that is not owned, leased or used by a local or regional board of
education;

"Prevention and intervention strategy" may include, but is not limited to,

(1) implementation of a positive behavioral interventions and supports process or
another evidence-based model approach for safe school climate or for the
prevention of bullying identified by the Department of Education, (2) school rules
prohibiting bullying, harassment and intimidation and establishing appropriate
consequences for those who engage in such acts, (3) adequate adult supervision of
outdoor areas, hallways, the lunchroom and other specific areas where bullying is
likely to occur, (4) inclusion of grade-appropriate bullying education and
prevention curricula in kindergarten through high school, (5) individual
interventions with the bully, parents and school employees, and interventions with
the bullied child, parents and school employees, (6) school-wide training related
to safe school climate, (7) student peer training, education and support, and (8)
promotion of parent involvement in bullying prevention through individual or
team participation in meetings, trainings and individual interventions.

"School climate" means the quality and character of school life with a particular
focus on the quality of the relationships within the school community between
and among students and adults.

""School employee' means (1) a teacher, substitute teacher, school administrator,
school superintendent, guidance counselor, psychologist, social worker, nurse,
physician, school paraprofessional or coach employed by a local or regional board
of education or working in a public elementary, middle or high school; or (2) any
other individual who, in the performance of his or her duties, has regular contact
with students and who provides services to or on behalf of students enrolled in a
public elementary, middle or high school, pursuant to a contract with the local or
regional board of education.

“School-Sponsored Activity” shall mean any activity conducted on or off school
property (including school buses and other school-related vehicles) that is
sponsored, recognized or authorized by the Board of Education.

IV.  Leadership and Administrative Responsibilities

A,

Safe School Climate Coordinator

The Superintendent shall appoint, from existing school district staff, a District
Safe School Climate Coordinator (“Coordinator™). The Coordinator shall:

1. be responsible for implementing the district’s Safe School Climate Plan
(“Planﬁﬁ);

2. collaborate with Safe School Climate Specialists, the Board, and the
Superintendent to prevent, identify and respond to bullying in district
schools;



V.

3. provide data and information, in collaboration with the Superintendent, to
the Department of Education regarding bullying;

4. meet with Safe School Climate Specialists at least twice during the school
year to discuss issues relating to bullying the school district and to make

recommendations concerning amendments to the district’s Plan.

Safe School Climate Specialist

The Principal of each school (or principal’s designee) shall serve as the Safe
School Climate Specialist. The Safe School Climate Specialist shall investigate
or supervise the investigation of reported acts of bullying and act as the primary
school official responsible for preventing, identifying and responding to reports of
bullying in the school.

Development and Review of Safe School Climate Plan

A.

The Principal of each school shall establish a committee or designate at least one
existing committee (“Committee™) in the school to be responsible for developing
and fostering a safe school climate and addressing issues relating to bullying in
the school. Such committee shall include at least one parent/guardian of a student
enrolled in the school, as appointed by the school principal.

The Committee shall: 1) receive copies of completed reports following bullying
investigations; 2) identify and address patterns of bullying among students in the
school; 3) review-and-amend-sechool-policiesrelating to-bullying: implement the
provisions of the school security and safety plan, if applicable, regarding the
collection, evaluation and reporting of information relating to instances of
disturbing or threatening behavior that may not meet the definition of
bullying; 4) review and make recommendations to the Coordinator regarding the
Safe School Climate Plan based on issues and experiences specific to the school:
5) educate students, school employees and parents/guardians on issues relating to
bullying; 6) collaborate with the Coordinator in the collection of data regarding
bullying; and 7) perform any other duties as determined by the Principal that are
related to the prevention, identification and response to school bullying.

Any parent/guardian serving as a member of the Committee shall not participate
in any activities which may compromise the confidentiality of any student,
including, but not limited to receiving copies of investigation reports, or
identifying or addressing patterns of bullying among students in the school.

The Board of Education shall approve the Safe School Climate Plan developed
pursuant to Board policy and submit such plan to the Department of Education.
Not later than thirty (30) calendar days after approval by the Board, the Board
shall make such plan available on the Board's and each individual school in the
school district's web site and ensure that the Safe School Climate Plan is included



VI.

in the school district's publication of the rules, procedures and standards of
conduct for schools and in all student handbooks.

Procedures for Reporting and Investigating Complaints of Bullying

A,

Students and parents (or guardians of students) may file written reports of
bullying. Written reports of bullying shall be reasonably specific as to the basis
for the report, including the time and place of the alleged conduct, the number of
incidents, the target of the suspected bullying, and the names of potential
witnesses. Such reports may be filed with any building administrator and/or the
Safe School Climate Specialist (i.e. building principal), and all reports shall be
forwarded to the Safe School Climate Specialist for review and actions consistent
with this Plan.

Students may make anonymous reports of bullying to any school employee.
Students may also request anonymity when making a report, even if the student’s
identity is known to the school employee. In cases where a student requests
anonymity, the Safe School Climate Specialist or his/her designee shall meet with
the student (if the student’s identity is known) to review the request for anonymity
and discuss the impact that maintaining the anonymity of the complainant may
have on the investigation and on any possible remedial action. All anonymous
reports shall be reviewed and reasonable action will be taken to address the
situation, to the extent such action may be taken that does not disclose the source
of the report, and is consistent with the due process rights of the student(s) alleged
to have committed acts of bullying. No disciplinary action shall be taken solely
on the basis of an anonymous report.

School employees who witness acts of bullying or receive reports of bullying
shall orally notify the Safe School Climate Specialist or another school
administrator if the Safe School Climate Specialist is unavailable, not later than
one (1) school day after such school employee witnesses or receives a report of
bullying. The school employee shall then file a written report not later than two
(2) school days after making such oral report.

The Safe School Specialist shall be responsible for reviewing any anonymous
reports of bullying and shall investigate or supervise the investigation of all
reports of bullying and ensure that such investigation is completed promptly after
receipt of any written reports. In order to allow the district to adequately
investigate complaints filed by a student or parent/guardian, the parent of the
student suspected of being bullied should be asked to provide consent to permit
the release of that student’s name in connection with the investigation process,
unless the student and/or parent has requested anonymity.

In investigating reports of bullying, the Safe School Climate Specialist or
designee will consider all available information known, including the nature of
the allegations and the ages of the students involved. The Safe School Climate
Specialist will interview witnesses, as necessary, reminding the alleged



perpetrator and other parties that retaliation is strictly prohibited and will result in
disciplinary action.

VII. Responding to Verified Acts of Bullying

A.

Following investigation, if acts of bullying are verified, the Safe School Climate
Specialist or designee shall notify the parents or guardians of the students against
whom such acts were directed as well as the parents or guardians of the students
who commit such acts of bullying of the finding not later than forty-eisht hours
after the investigation is completed. This notification shall include a description
of the school’s response to the acts of bullying, In providing such notification,
however, care must be taken to respect the statutory privacy rights of other
students, including the perpetrator of such bullying. The specific disciplinary
consequences imposed on the perpetrator, or personally identifiable information
about a student other than the parent/guardian’s own child, may not be disclosed
except as provided by law,

In any instance in which bullying is verified, the Safe School Climate Specialist
or designee shall also invite the parents or guardians of the student who commits
any verified act of bullying and the parents or guardian of the student against
whom such act was directed to a meeting to communicate the measures being
taken by the school to ensure the safety of the student/victim and to prevent
further acts of bullying. The invitation may be made simultaneous with the
notification described above in Section VIL.A. The purpose of the meeting is to
communicate to parents/guardians the measures being taken by the school to
ensure the safety of the student involved and to prevent further acts of bullying.
Normally, separate meetings shall be held with the respective parents; however, at
the discretion of the Safe School Climate Specialist and with written consent of
the parents/guardians involved, the meeting(s) may be held jointly.

If bullying is verified, the Safe School Climate Specialist or designee shall
develop a student safety support plan for any student against whom an act of
bullying was directed. Such support plan will include safety measures to protect
against further acts of bullying.

A specific written intervention plan shall be developed to address repeated
incidents of bullying against a single individual or recurrently perpetrated
bullying incidents by the same individual. The written intervention plan may
include counseling, discipline and other appropriate remedial actions as
determined by the Safe School Climate Specialist or designee, and may also
incorporate a student safety support plan, as appropriate.

Notice to Law Enforcement

If the Principal of a school (or his/her designee) reasonably believes that any act
of bullying constitutes a criminal offense, he/she shall notify appropriate law
enforcement. Notice shall be consistent with the Board’s obligations under state
and federal law and Board policy regarding the disclosure of personally



identifiable student information. In making this determination, the Principal or
his/her designee, may consult with the school resource officer, if any, and other
individuals the principal or designee deems appropriate.

F. If a bullying complaint raises concern about discrimination or harassment on the
basis of a legally protected classifications (such as race, religion, color, national
origin, sex, sexual orientation, age, disability or gender identity or expression), the
Safe School Climate Specialist or designee shall also coordinate any investigation
with other appropriate personnel within the district as appropriate (e.g. Title IX
Coordinator, Section 504 Coordinator etc.), so as to ensure that any such
bullying investigation complies with the requirements of such policies
regarding nondiscrimination.

VIII. Documentation and Maintenance of Log

A. Each school shall maintain written reports of bullying, along with supporting
documentation received and/or created as a result of bullying investigations,
consistent with the Board’s obligations under state and federal law. Any
educational record containing personally identifiable student information
pertaining to an individual student shall be maintained in a confidential manner,
and shall not be disclosed to third parties without written prior written consent of
a parent, guardian or eligible student, except as permitted under Board policy and
state and federal law.

B. The Principal of each school shall maintain a list of the number of verified acts of
bullying in the school and this list shall be available for public inspection upon
request. Consistent with district obligations under state and federal law regarding
student privacy, the log shall not contain any personally identifiable student
information, or any information that alone or in combination would allow a
reasonable person in the school community to identify the students involved.
Accordingly, the log should be limited to basic information such as the number of
verified acts, name of school and/or grade level and relevant date. Given that any
determination of bullying involves repeated acts, each investigation that results in
a verified act of bullying for that school year shall be tallied as one verified act of
bullying unless the specific actions that are the subject of each report involve
separate and distinct acts of bullying. The list shall be limited to the number of
verified acts of bullying in each school and shall not set out the particulars of each
verified act, including, but not limited to any personally identifiable student
information, which is confidential information by law.

c The Principal of each school shall report the number of verified acts of bullying in
the school annually to the Department of Education in such manner as prescribed
by the Commissioner of Education.

IX.  Other Prevention and Intervention Strategies

A. Bullying behavior can take many forms and can vary dramatically in the nature of
the offense and the impact the behavior may have on the victim and other



students. Accordingly, there is no one prescribed response to verified acts of
bullying. While conduct that rises to the level of “bullying”, as defined above,
will generally warrant traditional disciplinary action against the perpetrator of
such bullying, whether and to what extent to impose disciplinary action (e.g.,
detention, in-school suspension, suspension or expulsion) is a matter for the
professional discretion of the building principal (or responsible program
administrator or his/her designee). No disciplinary action may be taken solely on
the basis of an anonymous complaint. As discussed below, schools may also
consider appropriate alternative to traditional disciplinary sanctions, including
age-appropriate consequences and other restorative or remedial interventions.

A specific written intervention plan shall be developed to address repeated
incidents of bullying against a single individual or recurrently perpetrated
bullying incidents by the same individual. This plan may include safety
provisions, as described above, for students against whom acts of bullying have
been verified and may include other interventions such as counseling, discipline,
and other appropriate remedial or restorative actions as determined by the
responsible administrator.

The following sets forth possible interventions which may also be utilized to
enforce the Board’s prohibition against bullying:

i Non-disciplinary interventions

When verified acts of bullying are identified early and/or when
such verified acts of bullying do not reasonably require a
disciplinary response, students may be counseled as to the
definition of bullying, its prohibition, and their duty to avoid any
conduct that could be considered bullying. Students may also be
subject to other forms of restorative discipline or remedial actions,
appropriate to the age of the students and nature of the behavior.

If a complaint arises out of conflict between students or groups of
students, peer or other forms of mediation may be considered.
Special care, however, is warranted in referring such cases to peer
mediation. A power imbalance may make the process intimidating
for the victim and therefore inappropriate. In such cases, the
victim should be given additional support. Alternatively, peer
mediation may be deemed inappropriate to address the concern.

il Disciplinary interventions

When acts of bullying are verified and a disciplinary response is
warranted, students are subject to the full range of disciplinary
consequences. Anonymous complaints, however, shall not be the
basis for disciplinary action.



m. Continuing awareness and involvement on the part of school
employees and parents with regards to prevention and intervention
strategies;

n. Modeling by teachers of positive, respectful, and supportive
behavior toward students;

0. Creating a school atmosphere of team spirit and collaboration that
promotes appropriate social behavior by students in support of
others;

p. Employing classroom strategies that instruct students how to work

together in a collaborative and supportive atmosphere.

B In addition to prevention and intervention strategies, administrators, teachers and
other professional employees may find opportunities to educate students about
bullying and help eliminate bullying behavior through class discussions,
counseling, and reinforcement of socially-appropriate behavior. Administrators,
teachers and other professional employees should intervene promptly whenever
they observe mean-spirited student conduct, even if such conduct does not meet
the formal definition of “bullying.”

X. Improving School Climate

[Individual schools should use this section to outline affirmative steps to improve the
quality of school climate as defined within a particular school and/or district, These
strategies should align with school improvement plans, school climate assessments, and be
based on current data available on the quality of school climate within the school and/or
district including, but not limited to, the type, nature, frequency etc. of behavior that may
constitute or lead to bullying, harassment or similar behavior. This section is intended to
be broader in scope and should be targeted towards fostering positive school climate rather
than exclusively preventing, investigating and otherwise responding to specific incidences

of bullying.]
XI.  Annual Notice and Training

A. Students, and parents or guardians of students shall be notified annually of the
process by which students may make reports of bullying.

B. The Board shall provide for the inclusion of language in student codes of conduct
concerning bullying.

C. At the beginning of each school year, each school shall provide all school
employees with a written or electronic copy of the school district’s safe school
climate plan and require that all school employees annually complete training on
the identification, prevention and response to bullying as required by law.
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D. After July 1, 2014, any person appointed by the district to serve as district
safe school climate coordinator shall complete mental health and first aid
training offered by the Commissioner of Mental Health and Addiction
Services.

XII. School Climate Assessments

Biennially, the Board shall require each school in the district to complete an assessment using the
school climate assessment instruments, including surveys, approved and disseminated by the
Connecticut State Department of Education. The Board shall collect the school climate
assessments for each school in the district and submit such assessments to the Connecticut State
Department of Education.

Legal References:
Conn. Gen. Stat, § 10-222d
Conn. Gen. Stat. §§ 10-233a through 10-233f

Connecticut State Department of Education Circular Letter C-8,
Series 2008-2009 (March 16, 2009)

Public Act 13-3, “An Act Concerning Gun Prevention Violence and Children’s
Safety”

Regulation Approved: June 18, 2013
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PHYSICAL ACTIVITY AND STUDENT DISCIPLINE

It is the policy of the Board to promote the health and well-being of district students by
encouraging healthy lifestyles including promoting physical exercise and activity as part
of the school day.

[NOTE: Public Act 13-173 requires boards of education to adopt a policy, as the board
deems appropriate, concerning the issue regarding any school employee being involved
in preventing a student from participating in the entire time devoted to physical
exercise in the regular school day. Below is suggested language that prohibits a school
employee from depriving elementary students from participating in the full 20 min/day
of physical exercise required under current law. Boards may extend this prohibition
beyond elementary students, as deemed appropriate by the Board.]

Prohibition on Deprivation of Physical Exercise Period as a Form of Discipline:

For elementary school students, the Board includes a time of not less than twenty (20)
minutes in total, during the regular school day, to be devoted to physical exercise. The
Board prohibits school employees from disciplining elementary school students by
preventing them from participating in the entire time devoted to physical exercise during
the regular school day.

Prohibition on Compulsion of Physical Activity as a Form of Discipline:

For all students, the Board prohibits school employees from disciplining students by
requiring students to engage in physical activity as a form of discipline during the regular

school day.

Definition:

For the purposes of this policy, a “school employee” is defined as (1) a teacher, substitute
teacher, school administrator, school superintendent, guidance counselor, psychologist,
social worker, nurse, physician, school paraprofessional or coach employed by the Board
or working in the district schools, or (2) any other individual who, in the performance of
his or her duties, has regular contact with students and who provides services to or on
behalf of students enrolled in the district schools pursuant to a contract with the Board.

Disciplinary Action for Failure to Follow Policy:



Any employee who fails to comply with the requirements of this policy may be subject to
discipline, up to and including termination of employment. Any contracted individual
who provides services to or on behalf of students enrolled in the district and who fails to
comply with the requirements of this policy may be subject to having his/her contract for
services suspended by the district.

Legal References:

Connecticut General Statutes: § 10-22210 Lunch periods. Recess
Public Act 13-173, “An Act Concerning Childhood Obesity and Physical Exercise
in the Schools”

ADOPTED:
REVISED:

9/1/13

2915180v2



Section: Personnel — Certified/Non-Certified

Subject: FAMILY & MEDICAL LEAVE AR-4311.2

ADMINISTRATIVE REGULATIONS
WINDSOR PUBLIC SCHOOLS
WINDSOR, CT

FAMILY AND MEDICAL LEAVE

PURPOSE

The purpose of these regulations is to establish guidelines for leaves taken by employees
of the Board under the Federal Family and Medical Leave Act of 1993.

ELIGIBILITY

Employees who have worked for the Board for at least fifty-two (52) weeks during the
seven years preceding the start of a leave, and who have worked at least 1,250 actual work hours
during the twelve (12) months immediately preceding the start of a leave, are eligible for unpaid
leave under the FMLA.

Full-time teachers are deemed to meet the 1,250 service hour requirement. Teacher (or
employee employed in an instructional capacity, or instructional employee) means an employee
employed principally in an instructional capacity by an educational agency or school whose
principal function is to teach and instruct students in a class, a small group, or an individual
setting, and includes athletic coaches, driving instructors, and special education assistants such as
signers for the hearing impaired. The term does not include teacher assistants or aides who do
not have as their principal function actual teaching or instructing, nor auxiliary personnel such as
counselors, psychologists, curriculum specialists, cafeteria workers, maintenance workers, bus
drivers, or other primarily noninstructional employees.

REASONS FOR LEAVE

Leaves under the FMLA may be taken for the following reasons:

e For incapacity due to pregnancy, prenatal care, or child birth;

e To care for the employee’s child after birth, or placement of a child with the
employee by adoption or foster care (leave must be taken within 12 months after

birth or placement);

o To care for the employee's spouse, son or daughter, or parent, who has a serious
health condition;
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For the employee's own serious health condition that makes the employee unable to
perform one or more essential functions of his or her current position.

Because of a qualifying exigency arising out of the fact that the employee’s spouse,
son, daughter, or parent is on (or has been notified of an impending call to) covered
active duty in the Armed Forces (including a member of the National Guard or
Reserves). Qualifying exigencies may include:

(a) Short-notice deployment activities (if a member receives seven or fewer
calendar days notice prior to the date of deployment);

(b) Military events and related activities;

(c) Childcare and school activities;

(d) Financial and legal arrangements;

(e) Counseling activities;

63 Rest and recuperation activities;

(2) Post-deployment activities; and/or

(h) Additional activities.

To care for the employee’s spouse, parent, son or daughter, or next of kin who is a
covered servicemember with a serious injury or illness incurred in the line of duty on
active duty that may render the servicemember medically unfit to perform the duties
of his or her office, grade, rank or rating. A covered servicemember includes (1) a
member of the Armed Forces (including a member of the National Guard or
Reserves) (a) who is undergoing medical treatment, recuperation, or therapy; (b) is in
outpatient status; or (c) is on the temporary disability retired list for a serious injury
or illness, and (2) a veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness who was a member of the Armed Forces at any
time during the five years preceding the date on which the veteran undergoes
medical treatment, recuperation, or therapy.

LENGTH OF LEAVE

General Entitlement

Except in the case of leave to care for a covered servicemember with a serious injury or
illness, an eligible employee is entitled to take up to a maximum of twelve (12) workweeks of
FMLA leave during any 12-month entitlement period. The 12-month entitlement period for
family or medical leave is July 1 through June 30 of year.
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An eligible employee is entitled to up to 26 workweeks of leave to care for a covered
servicemember with a serious injury or illness during a single 12-month period. Leave for that
purpose is measured forward from the date an employee begins leave to care for the covered
servicemember.

More Than One Qualifving Reason

If leave is taken for more than one of the qualifying reasons listed above, the employee is
entitled to a combined total of 12 workweeks of leave during any 12-month entitlement period
unless one of the reasons is to care for a covered servicemember with a serious injury or illness.
If one of the reasons is to care for a covered servicemember with a serious injury or illness, then
the employee is entitled to a combined total of 26 workweeks of leave during the single 12-
month period, but is still limited to a combined maximum of 12 workweeks for leave taken for
any reason other than to care for a covered servicemember with a serious injury or illness.

Both Spouses Working for the School District

If both spouses are employees of the Board and request leave for the birth, placement of a
child by adoption or for foster care, or to care for a seriously ill parent, they only will be entitled
to a maximum combined total leave equal to twelve (12) weeks in any 12-month entitlement
period. If either spouse (or both) uses a portion of the total 12-week entitlement for one of the
purposes in the preceding sentence, each is entitled to the difference between the amount he or
she has taken individually and the 12 weeks for FMLA leave for their own or their spouse's
- serious health condition in the 12-month entitlement periods.
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TYPES OF LEAVE AND CONDITIONS

Block of Time, Intermittent And Reduced Schedule Leave

An employee may take FMLA leave in a block of time, on an intermittent basis, or on a
reduced schedule basis, as explained below.

“Block” FMLA leave is leave for a continuous period of time. Such leave may be
taken for any of the reasons permitted by the FMLA.

“Intermittent” leave means leave taken in separate periods of time rather than for one
continuous period of time. Examples of intermittent leave include leave taken one
day per week over a period of a few months or leave taken on an occasional/as
needed basis for other than routine medical appointments. Non-exempt employees
may take intermittent leave in increments of one-quarter hour.

“Reduced Schedule” leave is leave that reduces the employee's usual number of work
hours per day for some period of time. For example, an employee may request to
work part-time for a number of weeks so the employee can assist in the care of a
parent with a serious health condition.

Intermittent or reduced schedule leave can only be taken when medically necessary for an
employee’s or covered family member’s serious health condition, or because of a covered
servicemember’s serious illness or injury, and the medical need can best be accommodated
through an intermittent or reduced schedule leave. Such leave may be taken;

When necessary for planned or unanticipated medical treatment, or for treatment
that is required by a health care provider periodically (e.g., leave taken for
chemotherapy or for prenatal examinations);

For recovery from a serious health condition or a covered servicemember’s
serious injury or illness;
To provide care or psychological comfort to a covered family member or a
covered servicemember;

Where the employee or covered family member is incapacitated from performing
the essential functions of the position because of a chronic serious health
condition, or because of a serious injury or illness of a covered servicemember; or

Due to a qualifying exigency.
Page 4 of 8




Section: Personnel — Certified/Non-Certified

Subject: FAMILY & MEDICAL LEAVE AR-4311.2

ADMINISTRATIVE REGULATIONS
WINDSOR PUBLIC SCHOOLS
WINDSOR, CT

Temporary Transfer

If foreseeable intermittent or reduced schedule leave is medically required based upon
planned medical treatment of the employee or a family member, including during a period of
recovery from a serious health condition, or if the School District agrees to permit intermittent or
reduced schedule leave for the birth of a child or for placement of a child for adoption or foster
care, the School District may temporarily transfer the employee to another job with equivalent
pay and benefits that better accommodates the type of leave requested.

Also, special arrangements may be required of any instructional employee who needs to
take intermittent or reduced-schedule leave which will involve absence for more than twenty
(20) percent of the work days in the period over which the leave will extend (for example, more
than five days over a five-week period).

Scheduling Planned Medical Treatment

When planning medical treatment for foreseeable FMLA leave, an employee must
consult with his or her supervisor and make a reasonable effort to schedule the treatment so as
not to disrupt unduly the School District’s operations, subject to the approval of the health care
provider. Ordinarily, the employee should consult with the supervisor prior to scheduling the
treatment in order to work out treatment schedule which best suits the needs of the School
District and the employee. The School District may, for justifiable cause, require an employee to
attempt to reschedule treatment, subject to the approval of the health care provider as to any
modification of the treatment schedule.

Leave Taken by Instructional Employees Near the End of an Academic Term

1. If a [eave taken by an instructional employee for any reason begins more than five (5)
weeks before the end of an academic term, the Board may require that employee to
continue the leave until the end of the term if the leave will last at least three (3) weeks
and the employee would return to work during the three-week period before the end of

the term.

2. If the employee begins a leave during the five-week period preceding the end of an
academic term for a reason other than the employee's own serious health condition, the
Board may require the employee to continue taking leave until the end of the term if the
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leave will last more than two (2) weeks and the employee would return to work during
the two-week period before the end of the term.

3. If the employee begins a leave during the three-week period preceding the end of an

academic term for a reason other than the employee's own serious health condition, the
Board may require the employee to continue taking leave until the end of the term if the

leave will last more than five (5) working days.

REQUESTS FOR LEAVE

Initial Request

An employee must inform his or her supervisor of the need for a family or medical leave
at least thirty (30) days before the leave is to begin if the need for the leave is foreseeable based
upon an expected birth, placement for adoption for foster care, planned medical treatment for the
employee’s or family member’s serious health condition, or the planned medical treatment for a
serious injury or illness of a covered servicemember. If 30 days notice is not practicable, then
the employee must provide notice as soon as practicable under the circumstances, usually the
same day or the next business day after the employee becomes aware of the need for FMLA
leave. An employee must provide notice as soon as practicable if the foreseeable leave is for a
qualifying exigency. When the approximate timing of the need for leave is not foreseeable, an
employee must inform his or her supervisor as soon as practicable under the circumstances.

The employee should follow the School District’s normal procedures for providing notice
of the need for leave. The employee must provide sufficient information to make his or her
supervisor aware that the employee needs FMLA-qualifying leave, and must inform the
supervisor of the anticipated timing and duration of the leave.

Subsequent Requests

If the requested leave is for a reason for which leave was previously designated as FMLA
leave by the School District, the employee must specifically reference the reason for the leave or
the need for “FMLA” leave. In addition, an employee must inform his or her supervisor as soon
as practicable if date(s) of scheduled leave change or are extended, or if the date(s) were initially

unknown.
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Supervisor Notice Obligations

The supervisor must promptly (the same day) notify the School District’s Human
Resources Department/FMLA Administrator that an employee has requested leave that may
qualify under FMLA. Human Resources will coordinate the processing of all FMLA leave

paperwork.
CERTIFICATIONS REQUIRED

For leaves taken for any FMILA-qualifying reason, an employee may be required to
submit a completed certification form supporting the need for leave. The appropriate form will
be provided to the employee within five business days after the employee gives notice of the
need for leave. The employee must submit the completed form within fifteen (15) calendar days
of receiving the request for the completed certification. If it is not practicable for the employee
to provide the completed form within 15 calendar days despite the employee’s diligent, good
faith efforts, the employee must inform Human Resources/the FMLA Administrator of the
reason for delay, FMLA-protected leave may be delayed or denied if the employee does not
provide a complete and sufficient certification as required.

USE OF PAID LEAVE

Accrued paid personal leave and accrued paid vacation will be substituted (in that order)
for any unpaid portions of family or medical leave taken for any reason. However, where the
leave is for the employee's own serious health condition, accrued paid sick leave shall be
substituted for unpaid portions of family or medical leave prior to the substitution of accrued
paid personal and accrued paid vacation leave. The amount of unpaid family or medical leave
entitlement is reduced by the amount of paid leave that is substituted.

MEDICAL INSURANCE AND OTHER BENEFITS

During approved family or medical leaves of absence, the Board will continue to pay its
portion of medical insurance premiums for the period of unpaid family or medical leave. The
employee must continue to pay his/her share of the premium, and failure to do so may result in
loss of coverage. If the employee does not return to work after expiration of the leave, the
employee will be required to reimburse the Board for payment of medical insurance premiums
during the family or medical leave, unless the employee does not return because of a serious
heath condition or circumstances beyond the employee's control.
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During an FMLA leave, an employee will continue to accrue benefits such as seniority
and paid leave. Unused employment benefits accrued by the employee up to the day on which
the leave begins will not be lost upon return to work. Leave taken under this policy does not
constitute an absence under Board's attendance guidelines.

RETURN TO WORK/REINSTATEMENT

Except for circumstances unrelated to the taking of a family or medical leave, an
employee who returns to work following the expiration of a family or medical leave is entitled to
return to the job held prior to the leave or to an equivalent position with equivalent pay and
benefits. If an employee takes leave to care for his or her own serious health condition, prior to
returning to work, the employee must provide medical certification that the health condition
which created the need for the leave no longer renders the employee unable to perform the
functions of the job. This certification must be submitted to the Human Resources Department.

ADDITIONAL INFORMATION

Questions regarding family or medical leave may be directed to Human Resources.

Legal References:
Connecticut General Statutes:

(Not applicable)

United States Code:
29 U.S.C. Section 2601 et seq.

Federal Regulations, 29 C.F.R. Part 825
Administrative Regulation approved: December , 2013

Craig Cooke, Ph.D.
Interim Superintendent of Schools
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5123

Students

Promotion/Retention

The Board of Education is dedicated to the best total and continuous development of each student
enrolled in its schools. Therefore, the District will establish and maintain the highest standards
required for each grade and monitor student performance in a continuous and systematic manner. The
administration and faculty shall establish a system of grading and reporting academic achievement to
students and their parents and guardians. The system shall also determine when promotion and
graduation requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, attendance, personal and social maturity,
performance on objective tests, and student demonstration of mastery of the Goals for Windsor

Students (P 0200) at each level,

To graduate from the Windsor Public Schools a student must demonstrate competency in specific
basic skills. Assessment of the level of competency in the specified basic skills includes the results
from the Connecticut Academic Performance Test (CAPT). Administration will identify a course of
study to assist a student who has not successfully completed the assessments.

Legal Reference:
P.A. 99-288
10-221 (a)
P.A.01-166
10-223

Policy Adopted: September 18, 2007

5123

Students

Promotion/Retention

1. The Windsor Public Schools are committed to ensuring that every graduate is a lifelong
learner, productive worker, responsible citizen and thoughtful participant in our diverse
communities. It is the goal of this school system that every graduate will achieve the Goals for
Windsor Students, adopted by the Board of Education as Policy 0200.

2. These expectations shall frame the teaching, learning and assessment processes of the
Windsor schools. Such expectations are viewed as crucial to lifelong learning and essential to

gaining student's commitment to the learning process.

3. The Administration will maintain rigorous grade-by-grade standards and a curriculum and
assessment system to support such standards. A high priority must be placed on ensuring a
student's ability to read on grade level. These standards are based on Windsor’s goals and
aligned with Connecticut's statewide assessment system, CMT's, CAPT, Common Core of

http://www.policy .cabe.org/windsor/Ipext.dll/Infobase/heading%20200169.htm/heading...  12/31/2013
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Learning and Curriculum Frameworks. They are translated into local curriculum frameworks
to guide instruction based upon high expectations for student achievement.

4, Social promotion is not acceptable.

5. Student promotion and graduation shall be based on demonstrated and/or assessed mastery
of the content and skills standards. (especially in the core subjects of English/language arts,
mathematics, science and social science) Students should earn the right to move from grade to
grade through demonstration of the mastery of the knowledge and skills required of them.

A. Students are expected to progress through each grade usually within one school year.
To accomplish this, instruction should accommodate the varying interests and growth
patterns of individual students and include strategies for addressing academic deficiencies
when needed. Students shall progress through the grade levels by demonstrating growth in
learning and meeting grade-level standards of expected student achievement. The student's
readiness for work at the next grade level shall be required before he/she is promoted.

The District shall utilize multiple measures of academic performance indicators as
determinants in promotion/retention decisions. Student assessment of performance shall
be based upon and aligned with the adopted standards. Student evaluation shall be fair,
consistent and appropriate to program goals. The assessment program shall include, but not
be limited to, the use of standardized and teacher made tests, projects, portfolios, and other
student demonstrations of mastery, teacher observation, and student performance on
objective tests.

B. Schools shall identify students at risk, modify instruction, and offer additional support
to prevent retention. Prior to deciding on retention for a student not mastering the
appropriate skills, the district shall provide and may require the student to attend one or
more alternatives for remedial assistance.

C. Academic achievement, attitude, effort, work habits, behavior, attendance, and other
significant learning related factors shall be regularly evaluated and communicated to
students and their parents/guardians.

D. Parents/guardians shall also be included in the planning of intervention strategies and
the ongoing monitoring of the student's progress. Parent/guardians are to be fully involved
and informed throughout the promotion/retention decision-making process. Parents will
be notified as early as possible of prevention and intervention strategies, and following
unsuccessful attempts to bring the student to mastery, that retention is being considered.
The Principal shall be responsible for making the final promotion/retention decision.

6. The District may provide alternatives to promotion for students not successfully completing
academic requirements for promotion. Such programs could include, but not be limited to,
transitional programs and alternative schools/programs within the District or in cooperation
with other school districts.

Legal Reference:
P-0200 — Goals for Students

P-6146.1 — Reporting to Parents
AR-6146.1 — Reporting to Parents, Marking System
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