
Bixby Board of Education Regular Meeting 
Thursday, May 8, 2025 Bixby Board of Education Regular Meeting 
BHS Academic Building Community Room
601 S. Riverview
Bixby, OK 74008
 
Attendance Taken at 6:02 PM. 
Pablo Aguirre:   Present   
Justin Cheatham:   Absent   
Matt Dotson:   Present   
Julie Prox:   Present   
Amanda Stephens:   Present   
Present: 4, Absent: 1.

1. Call Meeting to Order/Roll Call - Pledge of Allegiance and Oklahoma Flag Salute led 
by North Intermediate students Emmy Vencl and Makenzie Stone.

Approval of General consent agenda items #1-22 as presented. Passed with a motion by 
Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

2. Reports to The Board

2.1. Special Recognition

2.1.1. Spartan Spirit Award 

• Gidget Hargrove, Transportation



• Ronna Munson, SNA State Manager of the Year 

• Jenny Reed, SNA State Employee of the Year

• DeWayne Patterson - Josten Renaissance National Educator of the Year

• National Council of Excellence Gold Award

2.1.2. Spartan Coin of Excellence 

• BHS Boys Basketball Academic State Champions

• Academic All-State Scholars: Kyle Steward and Hahyeon Kim

• Presidential Scholar Semifinalist: Hahyeon Kim

• BHS Salutatorians and Valedictorians

• Oklahoma Education Awards for Arts Excellence Awards: Joseph 
McKinney (Instrumental), Lillian Claire Fowler (Vocal), Emma Goff 
(Vocal), and Josiah Myers (Vocal) 

• Speech and Debate State Champions: Jaydin Bright (Back-to-Back State 
Champion in Program of Oral Interpretation), Macie Dunham (State 
Champion in Humorous Duet Acting) , and Lilly Drew (State Champion 
in Humorous Duet Acting) 

2.1.3. Great Expectations (GE) Model Schools Presentation - Rick Pierce

2.2. Fine Arts Report - Jeremy Parker

2.3. Superintendent's Report - Rob Miller

     Move to Item #3
     Return to Item #2.3

2.4. Facilities and Operations Report - Gabe Hayes

2.5. Financial Operations Report - Mike Anthony

3. Comments from the Public - BEA Thank the Board
                                                 Laurie Lee
                                                 Katy Hough
                                                 Karmen Haley
                                                 Lillian Haley

3.1. Speakers must identify themselves.



3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all 
speakers, this timeline will be strictly enforced. The Board clerk will notify the 
speaker when they have 30 seconds left. Speakers are expected to end their remarks 
immediately when the time limit is reached. 

3.3. In order to avoid repetitious information, a single spokesperson will be selected by 
groups desiring to address the board.

3.4. Total time allocated to this item is thirty (30) minutes.

3.5. Speakers may offer objective comments of school operations and programs that 
concern them. The Board shall not hear personal complaints unless the proper 
administrative procedures concerning complaints have been followed.

3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting 
themselves in this manner may be asked to leave the meeting.

3.7. The president reserves the right to interrupt this section and move to the next item.

3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or 
action by the Board on an item presented under the "Comments from the Public" 
agenda topic is not permitted. Board members and administrative staff will not 
respond to questions from the public. The Board appreciates and will seriously 
consider all comments made during this time. Proper questions from members of the 
public may be referred to the Superintendent for later report to the Board.

4. General Consent Agenda - Discussion and possible board action to approve consent 
agenda items #1-22. (These items may be approved by one Board motion, unless 
any board member desires to have a separate vote on any or all of these items.)

Approval of general consent agenda items #1-22 as presented. Passed with a motion by 
Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   



Yea: 4, Nay: 0, Absent: 1

4.1. Minutes of April 10, 2025 Regularly Scheduled Board Meeting

4.2. Minutes of April 22, 2025 Special Board Meeting

4.3. Minutes of April 30, 2025 Special Board Meeting

4.4. Activity Fund Summary of Accounts and Transfer Requests

4.5. Encumbrances and Change Orders for FY 2025 General Fund, Building Fund, Child 
Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance 
registers

4.6. Approval of the OSSBA Membership at a cost of $5,127.00 and Policy Service at a 
cost of $1,200.00 for the 2025-2026 fiscal year to be paid from General Fund

4.7. Approval of an agreement with OSSBA Employment Services Program for 
Unemployment Services at an Administrative cost of $7,245.00 for the 2025-2026 
fiscal year 

4.8. Approval of a contract with CCOSA for $2,500 for district-level services for the 
2025-2026 school year.

4.9. Approval of a Practicum Agreement with The University of Tulsa for Speech-
Language Pathology students for the 2025-2026 fiscal year

4.10. Approval of an MOU with Tulsa Community College for the 2025-2026 school 
year.

4.11. Approval of a MOU with The Bridges Foundation for the Work Adjustment 
Training Program for the 2025-2026 fiscal year.

4.12. Approval of a contract with Pathways Behavior Therapy for Behavior Analysis 
services to be paid from federal funds for the 2025-2026 fiscal year

4.13. Approval of an agreement with Christina Evans, LLC/Moblized Vision at a cost 
of $85.00 per hour for the 2025-2026 fiscal year

4.14. Approval of a contract with Mara "Allie" Michael, Physical Therapist, at a cost of 
$85.00 per hour for the 2025-2026 fiscal year

4.15. Approval of an agreement with Cooking for Kids for the use of the 
West Elementary/Intermediate cafeteria for student classes in the summer.

4.16. Approval of Out of State Trip requests per attachments: 

• High School Vocal Music



4.17. FMLA - Certified - Middle School - 4/1/25 to 5/23/25

4.18. Maternity/FMLA - Support - Transportation - 3/11/25 to 5/22/25

4.19. FMLA - Certified - Middle School - 4/24/25 to 5/15/25

4.20. FMLA Extension - Certified - West Intermediate - 3/13/25 to 4/17/25

4.21. Employment, Resignation, Retirement - Certified Personnel - per attached

4.22. Employment, Resignation, Retirement - Support Personnel - per attached

5. Finance

5.1. Discussion and possible board action to approve an E-rate Contract with CRW 
Consulting E-rate Services, LLC for the 2025-2026 fiscal year.

Approval of an E-rate Contract with CRW Consulting E-rate Services, LLC for the 
2025-2026 fiscal year. Passed with a motion by Amanda Stephens and a second by 
Julie Prox.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

5.2. Discussion and possible board action to approve a contract with Tulsa Technology 
Center for student transportation for the 2025-2026 fiscal year.

Approval of a contract with Tulsa Technology Center for student transportation for 
the 2025-2026 fiscal year. Passed with a motion by Julie Prox and a second by Pablo 
Aguirre.



Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

6. Teaching and Learning - no items this month

7. Operations

7.1. Discussion and possible board action to approve Potential Change Order PCO-3 for 
the 9th Grade Gym project for $66,512.41 to be paid with project contingency 
funds. 

Approval of a Potential Change Order PCO-3 for the 9th Grade Gym project 
for $66,512.41 to be paid with project contingency funds. Passed with a motion by 
Julie Prox and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1



7.2. Discussion and possible board action to approve the 2025-2026 Holiday Schedule 
for the twelve-month employees.

Approval of the 2025-2026 Holiday Schedule for the twelve-month employees. 
Passed with a motion by Matt Dotson and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

7.3. Discussion and possible board action to approve a new Activity Fund account for 
West Intermediate Robotics.

Approval of a new Activity Fund account for West Intermediate Robotics. Passed 
with a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1



7.4. Discussion and possible board action to approve a new Activity Fund account for 
East Elementary Art.

Approval of a new Activity Fund account for East Elementary Art. Passed with a 
motion by Pablo Aguirre and a second by Matt Dotson.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

7.5. First read of proposed new Board Policy 2174 - Released Time Courses. No action 
required by the BOE. 

 

7.6. Discussion and possible board action regarding declaring items as surplus to be 
disposed of in accordance to Oklahoma Statutes.

Approval of declaring items as surplus to be disposed of in accordance to Oklahoma 
Statutes. Passed with a motion by Julie Prox and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   



Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

8. Executive Session

8.1. Discussion and possible board action to move into executive session to discuss an 
employment contract and the evaluation of the incoming superintendent (25 O.S. 
Sec. 307 (B)(1) and (B)(7)). 

At 8:15 p.m. approval of going into Executive Session to discuss an employment 
contract and the evaluation of the incoming superintendent (25 O.S. Sec. 307 (B)(1) 
and (B)(7)). Passed with a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

8.2. Vote to acknowledge return to open session.

At 9:05 p.m. approval to return to open session Passed with a motion by Julie Prox 
and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   



Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

8.3. Statement by Board president of executive session minutes.

9. Human Resources

9.1. Discussion and possible board action to approve the selection of Dr. Brenda Shaw as 
assistant superintendent, effective July 1, 2025.

Approval of the selection of Dr. Brenda Shaw as assistant superintendent, effective 
July 1, 2025. Passed with a motion by Amanda Stephens and a second by Pablo 
Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

9.2. Discussion and possible board action to approve a contract with Lydia Wilson as 
superintendent for July 1, 2025 through June 30, 2027.

Approval of a contract with Lydia Wilson as superintendent for July 1, 2025 through 
June 30, 2027. Passed with a motion by Julie Prox and a second by Amanda 
Stephens.



Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1

9.3. Discussion and possible board action to approve any resignations submitted after the 
agenda was posted. - None

10. New Business - None

11. Vote to adjourn

At 9:08 p.m. approval to adjourn Passed with a motion by Amanda Stephens and a 
second by Julie Prox.

Pablo Aguirre:   Yea   

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 4, Nay: 0, Absent: 1
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CCOSA’s District Level Services (DLS) Program 
(Agreement 2025-2026) 

 
This letter sets out the Agreement between the Cooperative Council for Oklahoma School 
Administration (CCOSA) and ________________ School District No. __ of __________ County, 
Oklahoma (District) concerning the District’s participation in CCOSA’s District Level Services 
Program (Program) for the fiscal year ending June 30, 2026. 
 
For participating Oklahoma cooperatives, interlocals, and technology centers, the cost of 
participation will be determined based upon the total 2023-24 ADM for your district.      
 
 
        

P.O. CALCULATION GRID  
 
County Name:  ____________________________  County Number:  ____________ 
 
District Name:  ____________________________  District Number:  ____________ 
 

P.O. CALCULATION GRID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Purchase Order Number: _______________________________________ 
 
Purchase Order Amount: _______________________________________ 

**Please attach a copy of the purchase order when submitting completed forms** 

 
 

ADM  
(2023-24) 

TOTAL COST 

 
 

 

ADM    COST 

25,000 plus   $ 4,000 

10,000 to 24,999  $ 3,000 

5,000 to 9,999   $ 2,500 

1,500 to 4,999   $ 2,000 

   500 to 1,499   $ 1,800 

   499 or less   $ 1,500 
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Superintendent Certification of Participation 
 
 

I certify that on the _______________ day of _________________ 20___, the Board of Education of 

__________________ Public Schools voted to allow our school district to participate in the CCOSA District 

Level Services Program.  The ______________Board of Education has encumbered $_____________ for the 

purpose of participating in the CCOSA District Level Services Program.  The Board of Education 

acknowledges that participation in the Program will result in the provision of advisory services to designated 

administrators with ____________________ Public Schools.   

 

___________________________________    _______________________ 
Signature of Superintendent       Date 

 

 
The District understands that CCOSA’s District Level Services Program emphasizes assistance in 
areas that help to create high-quality schools based on the research in For the People and seven areas 
that create a quality system:  Culture and Climate; Learning; Teaching, and Assessment; Expanded 
Learning Opportunities; Governance, Leadership, and Accountability; Human Capital 
Development; Physical Resources; and Financial Resources.     
 
If consultation and/or professional learning is in the school district, the school district would agree 
to pay travel expenses that would not be a part of this agreement. 
 
The District understands that CCOSA and/or its partners will be unable to provide assistance in 
some areas and with some issues.  The District understands that, in those situations, CCOSA and/or 
its partners may recommend that the District seek advice, assistance, and services beyond those 
offered by this Program, which may cause the District to incur expenses that are not covered by this 
Program.  This Program is ADVISORY ONLY and CCOSA and/or its partners do not 
warrant or guarantee any specific outcome related to the advisory services provided.  
CCOSA reserves the right to refuse participation to school districts and to remove school 
districts from participation in the Program. 

 
The term of this Agreement begins on the date it is approved by the District’s Board of Education 
and ends on June 30, 2026. Either the District or CCOSA may terminate this Agreement upon 
notice in writing to the other party. However, a delay in contract approval could result in your 
district missing valued services and workshops!  
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CCOSA’s District Level Services (DLS) Program 
 

Designated Administrator Contact Form 2025-2026 
 

While all of your district leaders have full access by phone, email, or in person, we need you to 
designate district administrators who serve as your main contacts to share information from CCOSA 
and its partners.  These designated administrators will need to commit to forwarding 
Professional Learning opportunities to your other district and/or school team members to 
ensure that all of your leaders get maximum benefit from the program.  Districts with an 
ADM of 10,000 and above may designate three district administrators.  The District may include 
additional school personnel at no additional cost in conference calls, on-site visits, and training 
sessions. 

 
 

 

 

 

 

 

ADMINISTRATOR PHONE NUMBER EMAIL ADDRESS 

   

   

*   

*only if ADM exceeds 10,000 

 

Please send a copy of the completed forms to Jen Knight 
(jennifer@ccosa.org) or fax to 405.524.1196 (ATTN: Jen Knight).  Keep 
one copy for your records. 
 

 

Designated Administrators 
(based upon each district’s size in ADM for the 2023-24 school year) 

 

ADM   # of eligible administrators 

10,000 +   3 

1 to 9,999  2 

 

mailto:jennifer@ccosa.org
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Memorandum of Understanding
Tulsa Community College

And
Bixby Public Schools

This Memorandum of Understanding (“MOU”) between Bixby Public Schools, Bixby, Oklahoma, 
(“partner”), and Tulsa Community College (“TCC”), an agency of the State of Oklahoma.  Its 
purpose is to set forth the responsibilities and obligations of the parties with regard to dual 
credit programs.  Tulsa Community College is dedicated to serving high school students while 
helping to develop a seamless and accessible transition to higher education. Tulsa Community 
College is a member of the National Alliance of Concurrent Enrollment Partnerships (NACEP). 
Established in 1999, NACEP provides standards of academic excellence, research, and advocacy. 
TCC has developed partnership guidelines based on NACEP standards in order to provide a 
valuable and credible academic experience. The TCC guidelines are available on request from the 
TCC Office of Dual Credit Programs. NACEP standards can be viewed at www.nacep.org. 

TCC enrollment provides high school students an opportunity to earn transferable college credits 
while also satisfying high school course requirements through dual credit as well as an 
introduction to college academics and rigor.  Additionally, this program provides an economical 
head-start through the tuition waiver program and reduced fee schedules for courses taught at 
community campuses, approved off-campus sites, or high school campuses during the regular 
school day.  Through the program, students gain access to TCC writing labs, math labs, academic 
advisement, career advisement, libraries, clubs, organizations, and fitness centers.

1. Purpose

The purpose of this agreement is to foster increased access to college courses for high school 
students who have demonstrated the academic ability to complete a rigorous course of study. By 
using partner facilities to offer TCC courses, eligible students have an opportunity to participate 
in college courses during regular high school hours in a familiar environment. Students will earn 
high school academic credit and college credit, referred to as dual credit, as established by the 
Oklahoma Legislature in 70 O.S. §628.13. Any addendum shall be governed by the terms, 
provisions, and conditions set forth in this agreement. 

2. Term 

The agreement will be in continuous effect beginning in the semester in which the memorandum 
of understanding is signed unless terminated in writing by either institution. Either party shall 
have the right to terminate this MOU with or without cause by giving ninety (90) days prior 
written notice of intention to terminate at the end of the college semester during which the 
notice was provided. If the notice to terminate is received less than 90 days from the end of the 
college semester, then the agreement will conclude at the end of the following college semester. 

Docusign Envelope ID: 481EF433-EBF5-4E2B-9BEB-0BB8E85587AD
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The parties agree to work in good faith to avoid any such termination. The rationale for the 
requested termination should be stated with the request, and the parties will attempt to resolve 

any disputes in a mutually satisfactory way. Any future agreements will be subject to their own 
terms for termination, which may differ from this memorandum of understanding. 

3. Operations
 

A. TCC will ensure the following conditions:
• Admit high school students to the college according to the Oklahoma State Regents for 

Higher Education requirements. 
• Offer 1000 level and 2000 level courses to a minimum of fourteen (14) pre-enrolled 

students. 
• Hold courses open and accept enrollments to meet required minimum fourteen 

enrollments: minimums must be met by December 15 for spring courses and May 15 for 
fall courses. 

• Accept course enrollments in addition to the minimum fourteen (14) students until the 
section fills or until the first class meeting.

• Post the Dual Credit Student Enrollment Portal and instructional video on the TCC Dual 
Credit Programs’ web pages for participating high school districts.

• Counsel students on issues concerning academic success and higher education goals 
including course transferability, college majors, and pathways to Associates Degrees, or 
workforce certifications.

• Conduct annual training for high school counselors.
• Provide online, online live, blended, and classroom delivered instruction for courses as 

agreed upon by TCC, the partner, attending districts, and appropriate external 
authorities.

• Endeavor to provide instructors and courses; however, TCC cannot guarantee course 
availability at the site. 

• Provide curriculum and instructors for all TCC courses. 
• Comply with the policies, practices, and procedures as outlined in the TCC faculty 

handbook at all times. 
• Administer courses to follow a sixteen (16) week format. Students will follow the 

established TCC calendar as it relates to add/drop dates, withdrawal dates, holidays, and 
unscheduled closings. 

• Provide high schools with due dates for the course scheduling process. See addendums 
for specific program timelines.

• Provide TCC student ID cards to each concurrently enrolled student who presents a TCC 
ID number and photo identification at TCC Student Activities Centers. The ID card will 
provide students with access to all four (4) TCC libraries and online library access. 
Students are billed $5.00 per semester.
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• Allow students to enroll in additional courses on TCC campuses as well as in the courses 
taught at the off-campus sites, online, online live modalities. 

• All enrollments beyond the tuition waivers will be charged full TCC tuition.
• Send a password encrypted, electronic end of term grade spreadsheet to the district 

registrar or staff authorized to receive FERPA information.
• Provide dual credit student orientations. Partners may attend scheduled orientations on 

TCC campuses, online, or students may view the dual credit orientation electronically 
from www.tulsacc.edu/dualcredit in the high school counselor’s office.

• Provide an early alert system via email to the district’s high school counselor and/or 
administrator authorized to receive student information.

• Provide ADA accommodations: TCC requires students to self-identify and submit 
appropriate professional documentation in accordance with the guidelines established by 
the Accessibility Resources Center located at 909 S. Boston Ave Room MC 331B.

• The Director of Dual Credit Programs, TCC faculty department chairs, TCC Deans and 
Associate Deans, and the Associate Vice-President of Academic Affairs will review all 
course requests from participating high schools. Courses will be approved based on the 
program scope, collective resources, and available support for each course.

B. The partner high school will ensure the following conditions:
• Ensure that each student has textbooks and instructional materials as required for each 

course and that no student is denied an opportunity to participate due to the inability to 
purchase textbooks and instructional materials.

• Comply with the one hour and fifty minute TCC semester finals schedule. 
• Designate a representative as the liaison between the partner and TCC. The partner 

liaison provides program information and guidance to students, parents, and high school 
faculty. 

• Establish a process to confirm eligibility.
• Support and help guide the development and integrity of the program through the 

partner high school principal and counselor(s).
• Advise concurrently enrolling students on all issues concerning high school education, 

graduation, and college application requirements. 
• Distribute for signatures and retain the signed district’s student/parent MOU (if used).
• Communicate clearly to the parent and student regarding financial responsibilities 

and the college environment. 
• Ensure that students have an opportunity to enroll in courses necessary for high school 

graduation. TCC courses may not be available or convenient for some students so should 
not be depended on as the sole source for completing high school graduation 
requirements.

• Include TCC courses in the high school course catalog. 
• Display TCC brochures, guides, posters, and other promotional materials that TCC 

provides in a designated area such as the high school guidance office. 
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• Allow compliance with the TCC student policies and resources handbook during TCC class 
time. Note: Any student suspended or expelled from the high school will be expected 
to continue participating in his or her TCC class(es).

• Provide program information and enrollment due dates to parents and students prior to 
registration periods. 

• Support the instructor and the student through standards set by TCC. 
• TCC campuses, including community campuses, do not close as frequently as high 

schools. If the high school closes and TCC does not, students will be expected to 
complete any homework or assigned readings and may be required to complete an 
online assignment, using Blackboard. Even when TCC is closed, students should keep up 
with the course agenda and check Blackboard for updated assignment schedules.

• Provide an orientation for TCC faculty prior to the start of the semester if the district or 
partner campus is hosting TCC faculty. The orientation should include a tour of the 
campus, information about parking, keys to rooms, introductions to appropriate 
personnel, computer network passwords, IDs, and other information that may be unique 
to the site that faculty will need to teach their classes.

• Provide students with adequate time to travel to and participate fully in courses and time 
to return to their home high school if applicable.

• Provide, when course delivery model requires, qualified (per TCC standards) facilitators in 
classrooms, access to computer labs, and access to tutoring services. See addenda for 
specific program requirements. 

• Request all course additions or program changes in writing to the TCC Dual Credit 
Programs office. 

o Fall semester requests should be submitted by January 15th. Spring and summer 
semesters’ requests should be submitted by August 15th.  

o English courses require a minimum of 14 enrollments and a maximum of 20 
enrollments per section. All other courses require a minimum of 14 and a 
maximum set by the discipline and faculty. All enrollment maximums are 
additionally based on the ability to provide a collegiate environment.

o Course change requests and program requests should include the rationale for 
the additional course, any extenuating circumstances surrounding the request; 
the number of students qualified and expected to enroll in the course, and the 
availability of specialized equipment/labs if appropriate. The requests will be 
reviewed and newly approved courses may be offered in the following semester.

C. Obligations of both TCC and Partner:
• Attend an annual senior leadership meeting.
• Collaborate to provide program information, communication, promotional materials, and 

activities. 
• Collaborate to articulate curricula between the high school and the college. 
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• Collaborate to develop a two-year pathway of academic course offerings. The course 
schedule will be reviewed annually. 

• Collaborate when advising a concurrently enrolled student to ensure that the student is 
apprised of all education options. 

• Attend operations meetings as required.

D. High School Concurrently Enrolled Students Will:
• Meet the minimum requirements as set forth by the Oklahoma State Regents for Higher 

Education. Admission and enrollment requirements are posted at www.tulsacc.edu and 
accompany the enrollment form.

• Complete the online TCC college admission application a minimum of one week prior to 
enrollment.

• Enroll using the Dual Credit Student Enrollment Portal www.tulsacc.edu/dualcredit .
• Pay course fees and materials used via Bb for all courses at any TCC Bursar office or 

online via MYTCC.
• Pay full tuition incurred beyond the maximum tuition waiver amount.
• Assume responsibility for course materials.
• Complete a student orientation in person, online, or with a high school counselor via 

TCC’s orientation presentations and materials.
• Assume all responsibility for personal actions during transportation to the course delivery 

sites and during the return to the home high school including driving or riding in personal 
vehicles and district transporation on roads or in parking lots.

• Comply with the TCC student policies and resources as outlined in the TCC Student Code 
of Conduct (http://www.tulsacc.edu/student-resources/student-handbook) during TCC 
class time.

• Behave in the same manner as any student enrolled and participating in a college course 
as written in the TCC Student Code of Conduct available on the TCC website.

• Assume responsibility for any malicious destruction of property, equipment and materials 
belonging to the host concurrent delivery site and/or TCC.

• Read the district’s student/parent MOU if required by the district (to be retained at the 
high school counselor’s office).

• Participate as required and outlined in the course syllabus.
• Check the television, radio, and TCC Alerts for class cancellations due to unforeseen 

situations (weather), and log onto TCC Blackboard to complete any assignments.
• Assume responsibility for reporting grades to appropriate high school staff.

4. Financial Arrangements 

• Students will pay the one-time admission fee of $20.00 with the first semester 
enrollment.

• TCC will waive tuition via the state of Oklahoma and TCC’s tuition waiver programs. 
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• TCC Financial Aid will apply the juniors’ tuition waiver for a maximum of twelve (12) 
credit hours per semester beginning the summer after the 10th grade. The student must 
meet all OSRHE policy regulations for high school student early enrollment including 
being on track for graduation from high school in the spring of their senior year.  

• TCC Financial Aid will apply the seniors’ tuition waiver for a maximum of eighteen (18) 
credit hours during the three senior semesters of concurrent eligibility beginning the 
summer after 11th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including being on track for graduation from high school 
in the spring of their senior year. 

• All courses are charged Oklahoma State Regents for Higher Education mandatory course 
fees regardless of delivery mode or location. Other courses’ fees vary.

• Partners may set up third-party billing with the TCC bursar to eliminate student barriers.
o Participating third-party billing high schools will be billed for all students on the 

TCC rosters after the semester drop date. Consult the TCC academic calendar for 
semester dates.

o Students are not eligible to receive a federal T-1098 tuition statement for 
education credit for any amounts remitted by the district via 3rd party billing

5.  Liability

Each party to this Agreement will be responsible for its own negligent acts or omissions and 
those if its employees, officers, volunteers or agents in the performance of this Agreement.  
Neither party will be considered the agent of the other nor does either party assume any 
responsibility to the other party for the consequences of any act or omission of any person or 
entity not a party to this Agreement.   The terms of this provision shall survive the termination of 
the Agreement. 

Both parties recognize that this is a programmatic agreement and does not afford TCC control of 
over any District property, therefore the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act does not apply to District property utilized under this agreement. 

6. Independent Capacity

The employees or agents of each party who are engaged in the performance of this Agreement 
shall continue to be employees or agents of that party and shall not be considered for any 
purpose to be employees or agents of the other party.
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Official Signatures

We agree to the conditions and responsibilities and indicate by our signatures our commitment to 
provide quality dual credit enrollment courses for our students.

Dr. Kristopher Copeland, Assoc. Vice-
President Academic Affairs
Tulsa Community College

School Board President or Superintendent
Participating school or district 

Date: Date: 
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MOU Addendum: 

College Prep Math (CPM)

In cooperation with the high school mathematics department, Tulsa Community College is offering eligible high 
school juniors and seniors the opportunity to earn three hours of transferable college Mathematics and satisfy 
their high school Mathematics requirement. College-Prep Mathematics (CPM) is an intensive preparatory course 
designed for students aiming to excel in their chosen math pathway during the subsequent semester. This course 
is tailored to equip students with the fundamental skills necessary for success across various mathematical 
disciplines. CPM lays the groundwork for three distinct math pathways: Precalculus I – Primarily designed for 
STEM majors, this pathway delves into advanced mathematical concepts essential for disciplines such as 
engineering, physics, and mathematics. Math Functions – Geared towards business majors, this pathway 
emphasizes practical mathematical applications relevant to fields such as economics, finance, and management. 
Quantitative Reasoning – Tailored for Liberal Arts majors, this pathway focuses on developing critical thinking 
skills through the application of mathematics in everyday contexts. The goal is for all students who take the CPM 
class to successfully complete a TCC college-level math course (MATH 1513 – Precalculus I, MATH 1473 – 
Quantitative Reasoning, or MATH 1483 – Mathematics Functions & Their Uses) the following semester. 
Recognizing the importance of embedded support, students enrolled in CPM will receive daily assistance from 
their high school math instructors during the subsequent semester as they navigate their chosen TCC math 
pathway online.

Tulsa Community College Responsibilities

• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with CPM curriculum and objectives, which will be used during the fall semester 

to prepare students for the college-level math course. 
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPM class. 
• Provide a TCC Math faculty liaison to review the CPM course materials with the high school math teacher 

and to provide support throughout the semester. 
• Meet with students to help them apply to TCC in September (fall) and in April (spring).
• Provide a 16-week online section of MATH 1513, MATH 1473, and/or MATH 1483 taught by TCC faculty 

who will communicate with the high school support instructor throughout the semester. 
• Reserve seats for the CPM students who meet admissions and enrollment criteria, who earn a C or better 

in CPM, and who enroll by January 3 for spring semester, by May 30 for fall semester.
• Send TCC Qualtrics student survey link to high school teacher to gather student roster information.
• Share Google Class Roster Sheet with the high school teachers to communicate admission and enrollment 

status and any student issues.
• ENROLLMENT: The TCC coordinator will send enrollment information including the registration portal link, 

tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for each 
high school to the student’s TCC email and HS teacher email.Meet with the district and high school 
administrations to review the MOU and addenda.

• Process the junior or senior tuition waiver for all concurrent high school students as applicable.

Docusign Envelope ID: 481EF433-EBF5-4E2B-9BEB-0BB8E85587AD



AY 2025-2026

District Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administrations to review the MOU and 

addendum before offering the class for the first time.
• Immediately notify dualcredit@tulsacc.edu if personnel changes during the semester and arrange for the 

new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development time during the semester to participate in 

professional development with college faculty
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take the college-level math 
class. 

• Send fall semester transcript by January 10th for each college-level math student to demonstrate all 
students meet placement criteria; TCC will de-enroll students who were projected to earn a C but did not 
unless students meet other placement criteria.

High School Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administrations to review the MOU and 

addendum before offering the class for the first time.
• Work with high school math faculty to identify students who can meet the admission requirements (see 

below), who want to go to college, and who have a strong work ethic but who don’t yet have the 
academic and/or study skills needed succeed in a college-level math class.

• Send the parent letter to students interested in the CPM class (see below) and keep them on file.
• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide a qualified math teacher to deliver the preparatory curriculum and to provide support for the 

online college-level math class the following semester.
• Encourage students to use ICAP time to explore the math pathway assigned to college/university majors 

and higher education institutions.  Students may consult their assigned TCC Academic Advisor (connect 
in MYTCC – Starfish) for assistance.

• Provide a dedicated class period and space for both CPM and online college-level math class. 
• Send the math teacher’s name and contact information to dualcredit@tulsacc.edu by August 1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and arrange 

for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual credit 

enrollment portal.
• Enroll only CPM students in designated sections until the deadline has passed. The deadline for enrolling 

students for fall semester is June 30; for spring semester, the deadline is January 3. Once the deadline 
passes, students may be added to the designated section.

• Make sure students and support high school teachers participate in/watch the video of the dual credit 
student orientation and complete the Blackboard orientation before the start date of the college-level 
math class.

• Review the math teacher’s lesson plans as needed to ensure he/she is adhering to the CPM curriculum.
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• Provide students with computers and Internet access during the dedicated class period.  Note:  IT 
departments will need to assist students with technology issues when they take the college-level math 
class.

• Ensure that qualified students have access to course material, software, and textbooks.
• Encourage students to stay in the course until Week 12; students who cannot pass the course should be 

referred to their TCC advisor to complete a withdrawal request on the Monday of Week 12.
• Monitor the progress of and provide academic support for students throughout the TCC semester, 

including days when the high school is not in session or switches to virtual instruction. Students who 
need to temporarily pivot to virtual attendance must meet virtually with the high school teacher a 
minimum of three times a week. 

High School Teacher responsibilities

• Complete the Beginning of Semester survey for CPM teachers by the end of week two of the semester. 
The Dual Credit office will send teachers a link to the TCC Qualtrics student survey the first week of the 
semester. 

o Teachers will have students fill out the survey by the end of the third week of the semester.
• Provide the TCC Dual Credit Coordinator one class period to conduct college admission workshop (weeks 

6-8). NOTE: Admission does not guarantee enrollment. 
• Use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster changes, 

to update admission and enrollment information, and to note any student issues. For example, alert TCC 
coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

• Consult the Google Class Roster Sheet frequently during the semester and inform students about any 
admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPM math class.
o Attend professional development with the TCC faculty.
o Follow the curriculum as explained during the professional development and discuss any 

variations with the TCC faculty liaison.
o Communicate regularly with the TCC faculty liaison throughout the semester.

• Encourage students to use ICAP time to explore the math pathway assigned to college/university majors 
and higher education institutions.  Students may consult their assigned TCC Academic Advisor (connect in 
MYTCC – Starfish) for assistance. 

• Alert students to enrollment information, including the registration portal link, tutorial video links for 
students and parents, and the CRN(s) and section number(s) dedicated for your high school. 

•  Complete the end-of-the-semester teacher survey. TCC will send this survey so that teachers can identify 
students who are NOT recommend for the college-level course enrollment or who will not complete the 
preparation semester with a grade of C or better. Both a C or better AND the teacher recommendation 
are required to enroll the student in the college course without additional placement criteria. The survey 
also contains the conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Complete the Blackboard orientation with students.
•  Assist with time management, study skills, and technology issues. If teachers have any issues with 

Blackboard, they need to contact their TCC liaison immediately. Students should be directed to the TCC 
Student Support Center (918-595-2000).

• View the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.
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• Communicate regularly with the college-level math professor(s).
• Print the TCC professor’s syllabus, major assignments, mid-term/finals schedule, and other materials as 

needed.
• Review the course syllabus with students during the first week of the TCC’s semester. Focus on the 

instructor contact information, grading policy, assignment list, attendance/participation, lab assignment 
& make-up work, due dates, and pacing schedule. 

• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
While students are expected to work independently during the dedicated class period and to behave as 
responsible college students, the teacher may offer mini-lessons to reinforce the college-level math 
course outcomes and should periodically schedule tutoring sessions with students.

• Monitor student progress by taking attendance during both semesters’ dedicated class periods. During 
the online college math semester, send regular updates on attendance to the college professor.

• Check Bb grades once a week and alert the high school counselor if the students’ grade drops below 70%.
• Encourage students to stay in the course until Week 12; students who cannot pass the course should be 

referred to their TCC advisor to complete a withdrawal request on the Monday of Week 12.
• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. 

If necessary, the high school teacher will work with the TCC professor to dismiss students who 
consistently disrupt the designated study time.

• Follow best practices for tutoring.
• Meet at least three times a week with any student who needs to temporarily pivot to virtual attendance.

Student Responsibilities
• Complete the student information survey by the end of week 3 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during weeks six to eight of the semester. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment.
• Use ICAP time to explore the math pathway assigned to your college/university major and higher 

education institution post high school. Consult your TCC Academic Advisor (connect in MYTCC – Starfish) 
for assistance. 

• Enroll in the designated section of online Math 1473, Math 1483, or Math 1513 as soon as TCC sends the 
assigned CRN / section to your TCC email. Admitted students will receive an email to their TCC email 
account with enrollment instructions, a link to the Dual Credit Enrollment Portal, tutorial videos for 
students and parents, and the CRN/ section assigned to their class. Students must enroll by January 3rd for 
spring semester, May 30th for fall semester; after those dates, the Math course sections will be open to 
other high school students.  

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPM and who have the 
teacher’s recommendation meet the placement criteria to enroll in the designated online section of Math 
1473, Math 1483, or Math 1513 only; the grade does not work for placement in any other section of 
math. For any other section of math, students must demonstrate enrollment eligibility as explained on 
the Dual Credit Program’s Website. Course choice will be guided by the student’s declared major and 
college/university post high school.

• Seek assistance for any Bb or technology issues immediately. Students should alert their high school 
teacher and the TCC Student Support Center (918-595-2000).

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see Dual 
Credit Programs webpage for dates and locations).
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• Attend the high school class regularly while taking the TCC online course. Students who need to 
temporarily pivot to virtual attendance must meet virtually with the high school teacher a minimum of 
three times a week. 
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College Preparatory Math 
Letter to parents/guardians

Dear Parent/Guardian,

Your student has been identified as a candidate for the College Prep Math (CPM) course, a high school class that 
prepares students to succeed in a Tulsa Community College MATH 1473, MATH 1483, or MATH 1513 course.  This 
letter is to inform you about this opportunity.

College Preparatory Math is a class developed by college and high school math faculty with the goal of ensuring 
high school students are prepared for college-level reading and writing. Data show that many high school 
students graduate without meeting the standards required to take a college-level math class. These students 
often must take costly remedial courses at the college and/or may not be able to pass a first-year math class. 
While taking College Preparatory Math does not guarantee that a student will be taking Math 1473, or Math 
1483, or Math 1513 the following semester, the class will challenge all students to improve their math skill so that 
they graduate high school prepared to succeed in college classes.

The CPM class helps prepare students for the 3 college-level pathways (MATH 1513, MATH 1473, & MATH 1483) 
by asking students to practice some of the same math concepts they will be asked to complete in these college-
level courses. High school teachers will also 

• Enforce strict deadlines for late work
• Require students spend time studying outside of class
• Review challenging learning outcomes from the precalculus curriculum
• Focus on time management skills
• Consult with a TCC math professor about learning outcomes and student progress

The high school instructor will continue to help students succeed in an online college-level math class the 
following semester by providing tutoring, technology support, and encouragement. Although students will have a 
dedicated class period to work on their TCC math class, they are expected to work independently and to behave 
as responsible college students. The professor will follow college policies regarding attendance, academic 
freedom, and grades, and the high school teacher will reinforce college policies (including the professor’s syllabus 
policies), take daily attendance, and ensure that the classroom environment is conducive to studying. 

Students will be required to take the mid-term and final exams. (Locations vary: college campus, remote, or high 
school campus as determined by TCC and the high school.) Students who complete the college-level math class 
successfully will have three hours of college credit, transferable to most colleges and universities and required of 
almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return this 
letter to your high school counselor.

____________________________________________________ Parent _______________________Date

____________________________________________________Student _______________________Date
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The College Preparatory Math Timeline

CPM OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPM fall semester of the following academic 

year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit faculty 

chair and/or the Dual Credit Program director to review the MOU agreement and timeline.
• High schools identify students for CPM (February to August school start date):

o High school math faculty should recruit current sophomores and juniors during the high school 
scheduling period. 

o High school counselors ensure that students meet or can meet the dual credit admission 
requirements (3.0 unweighted GPA or appropriate test score)

o High school sends letters to parents about CPM

April - July 
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit Programs 

Coordinator no later than June 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum changes 

with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or the high school teacher shares an 

informational video from the TCC faculty lead during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review no later 

than the second week of the semester.
• CPM teacher completes the Beginning of Semester survey sent by the Dual Credit office by the end of 

week two of the semester.
• The Dual Credit office sends teachers a link to the TCC Student Survey the first week of the semester. 

Students fill out the survey by the end of the third week of the semester.

September/October
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t meet 

admission criteria will be given next steps.
• Teachers use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster 

changes, updated admission and enrollment information, and any student issues. For example, alert TCC 
coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

November
• TCC coordinator provides the CPM teacher the CRN and section number for the Math courses for 

enrollment in April (fall enrollment) via the Google sheet.
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o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but any 
student who does not earn a C or better and receive the recommendation of the HS teacher will 
be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal link, 
tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for your 
high school; note any student issues on the Google Class roster sheet.

• CPM teacher completes the end of semester teacher survey. This survey will inform TCC about who the 
high school teacher does NOT recommend for the college-level course enrollment or who will not 
complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in the 
college course without additional placement criteria. The survey also contains the conditional 
FERPA release that allows the high school teacher and college faculty to collaborate during the 
college course.

December 
• Consult the Google Class Roster Sheet frequently and inform students about any admission and 

enrollment issues the coordinator has listed in the notes section.

January 

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, and 
begins regular communication with math professor(s).

• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from November 
projection sent in November via the End of Semester Survey for CPM teachers.

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s dual credit 
orientation and online Bb orientation; high school teacher should also complete the Bb orientation and 
view the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 10 for each math student to demonstrate all students meet 
placement criteria for math; TCC will de-enroll students who were projected to earn a C but did not and 
do not meet other enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to contact 
their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the Blackboard 
course site is opened (usually, the Friday before the start of the semester).

February – May

• CPM teacher reviews the professor’s handouts, assignment sheets, mid-term and final schedule, and 
grading rubrics with students and be familiar with other materials posted in Blackboard.

• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with students as 
needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
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• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass the 
course should be referred to their TCC advisor to complete a withdrawal request on the Monday of Week 
12.

CPM OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPM spring semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit faculty 

chair and/or the Dual Credit Program director to review the MOU agreement and timeline.
• High schools identify students for CPM 

o High school math faculty should recruit current sophomores and juniors during the high school 
scheduling period. 

o High school counselors ensure that students meet or can meet the dual credit admission 
requirements (3.0 unweighted GPA or appropriate test score)

o High school sends letters to parents about CPM

November-December
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit Programs 

Coordinator no later than November 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum changes 

with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or shares an informational video during the 

first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review no later 

than the second week of the semester.
• CPM teacher completes the Beginning of Semester Survey for CPM Teachers sent by the Dual Credit 

office by the end of week two of the semester.
• The Dual Credit office sends teachers a link to the Survey for CPM Students the first week of the 

semester. Students fill out the survey by the end of the third week of the semester.

February-March
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t meet 

admission criteria will be given next steps.
• Teachers use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster 

changes, updated admission and enrollment information, and any student issues. For example, alert TCC 
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coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

March-April
• TCC coordinator provides the CPM teacher the CRN and section number for the Math 1473, Math 1483, 

and Math 1513 courses for enrollment in April (fall enrollment) via the Google sheet.
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but any 

student who does not earn a C or better and receive the recommendation of the HS teacher will 
be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal link, 
tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for your 
high school; note any student issues on the Google Class roster sheet.

May
• CPM teacher completes the End of Semester Survey for CPM Teachers. This survey will inform TCC about 

who the high school teacher does NOT recommend for the college-level course enrollment or who will 
not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in the 
college course without additional placement criteria. The survey also contains the conditional 
FERPA release that allows the high school teacher and college faculty to collaborate during the 
college course.

August 
• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from November 
projection sent in November via the End of Semester Survey for CPM teachers.

• Consult the Google Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, and 
begins regular communication with math professor(s).

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s dual credit 
orientation and online Bb orientation; high school teacher should also complete the Bb orientation and 
view the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each math student to demonstrate all students 
meet placement criteria for math; TCC will de-enroll students who were projected to earn a C but did not 
and do not meet optional enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to contact 
their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the Blackboard 
course site is opened (usually, the Friday before the start of the semester).

September-December

• CPM teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with students and 
be familiar with other materials posted in Blackboard.
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• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with students as 
needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass the 

course should be referred to their TCC advisor to complete a withdrawal request on the Monday of Week 
12.
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MOU Addenda
TCC Online Courses Embedded into the high school schedule and supported by a high school staff or teacher (English and 
math) as academic coach.

In cooperation with the high school, Tulsa Community College (TCC) is offering eligible high school juniors and seniors the 
opportunity to earn college credit while at the same time satisfying their high school graduation requirements. The goal of 
this collaboration is for all students involved to successfully complete (grade of C or above) a TCC online general education 
course(s).

TCC Responsibilities
• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with TCC admissions qualifications for concurrent students.
• Provide the high school with TCC qualifications for course enrollment.
• Provide an annual dual credit student orientation at a TCC campus and online.
• Conduct an on-line or on-site student information session, at the beginning of the semester.
• Provide 16-week online sections of general education college courses provided minimum enrollment 

requirements are met.
• Provide a TCC professor to deliver the online course(s).
• Provide early alerts to high school counselors authorized to receive FERPA information (early alerts sent when 

faculty reply to bi-weekly early alert requests).
• Provide semester grades to the district staff authorized to accept electronic FERPA reports.
• Meet with potential students and parents at Dual Credit to College Degree information meetings organized by the 

high school. 

TCC Professor Responsibilities:
• Follow college syllabus template and departmental standards.
• Provide grade updates after every major graded assignment.
• Grade and return work in a reasonable amount of time (no more than two weeks for essays, less for other 

assignments).
• Incorporate best practices for engaging students in online classes.
• Create a column in Blackboard called “Grade to Date” or “Eligibility.” This column will help students demonstrate 

eligibility for extracurricular activities. (Note: this saves faculty time, is not a violation of FERPA, and ensures the 
high school has accurate information about grades). 

• Update the grade book either by indicating each student’s letter grade (A, B, C, D, F) or by indicating the student 
is passing (P) or in danger of failing (F). High school students taking college classes must maintain a C average to 
continue taking college classes, so high school students earning below a C may be in danger of failing.  

• Report students who are in danger of failing (i.e. whose grade drops below a 70%) either by responding to the 
Early Alert email from the CE office and/or by following college protocol.

College Prep English and College Prep Math Program Additional Professor Responsibilities
• Follow the CPM and CPE specific addenda requirements for college courses that follow the TCC preparation 

curriculum.
• Meet with high school instructor and/or faculty liaison prior to the beginning of the semester to review the 

course curriculum and materials. 
• Communicate with the high school instructor frequently throughout the semester—once a week the first four 

weeks of the semester, less frequently after.
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High School District Responsibilities
• Identify students who express a desire to go to college, who have sufficient time to complete assignments outside 

of class time (minimum 9 hours a week per 3 credit hour online course) and who meet admission and enrollment 
qualifications for concurrent students.

• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide adequate safety and security while faculty and students are at the site. This includes posting and 

practicing emergency evacuation as well as collaboration with TCC police.
• Provide a dedicated space for 20 to 30 students to support students in the online class during the TCC academic 

semester.
• Provide a dedicated class period within the regular school day and ensure that students attend the scheduled 

class time.
• Display physical evidence in a designated area such as outside the door to the TCC classroom that identify the site 

as a TCC course site. TCC provides brochures, guides, posters, and promotional materials.
• Provide internet access, including website access, TCC library and database access, computer hardware, and 

software at the site as is required for the college courses’ delivery and instruction. 
• Provide a collegiate environment free from classroom interruptions. This includes announcements, staff entering 

the classroom, classroom orderliness, and room changes, and TCC faculty/staff access to the facility for on-site 
orientations, admission or enrollment workshops as scheduled by the partners.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 

• Designate a representative as the liaison between the partner and TCC. The partner liaison provides marketing, 
program information, and notification to potential students in all area districts.

• Support and help guide the development and integrity of the program.

• Support the instructor and the student through standards set by TCC. 
• Allow the concurrently enrolled students to comply with the TCC student policies and resources handbook during 

TCC class time. Note: Any student suspended or expelled from high school will be expected to continue 
participating in his or her TCC class(es). 

• Ensure that qualified students have access to course materials. Note: Photocopying portions of a textbook is a 
copyright violation. Students should be responsible for purchasing, printing, and/or borrowing assigned texts.

• Grant dual credit for all college courses per OK SB290.
• Optional: Set up third party billing with the TCC Bursar.
• Commit by June 1 to a support instructor for the full year. 
• Provide students with computers and Internet access during the dedicated class period.
• Meet with the TCC concurrent enrollment director and high school administrations to review the MOU and 

addenda.

College Prep English and College Prep Math Programs Additional District Responsibilities
• Provide a qualified high school teacher or support staff to work with students during scheduled class meeting 

times.
o English courses require support instructors with strong writing skills.
o Math courses require a certified high school math teacher (B.S. in Mathematics). 

• Notify the director of concurrent enrollment of any personnel changes and arrange for the new instructor to 
come to TCC for orientation and training.  

• Provide the support instructor with the required textbooks and/or ancillary materials (e.g., Lumen)
• Ensure high school support instructor communicates regularly with TCC faculty and follows the requirements for 

effective student support.
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High School Support Instructor Responsibilities All Courses

• Become familiar with Blackboard and other TCC technology.
• Assist with time management, study skills, and technology issues. 
• Avoid intervening in the student’s day-to-day work. Although the course is taking place at a high school, students 

are expected to work independently and to behave as responsible college students.
• Monitor student progress by checking Bb grades throughout the semester.
• Alert the student and the high school counselor if the student’s grade drops below 70%.
• Counsel failing students into an on-level high school class prior to the week 12 withdraw date in a 16-week POT.
• Support the TCC professor’s syllabus and TCC student Handbook.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. If 

necessary, work with the high school dual credit lead to dismiss students who consistently disrupt the designated 
study time.

• When appropriate, facilitate group discussions, study sessions, or workshops.
• Attend or watch the TCC Dual Credit Student Orientation.

Additional English teacher responsibilities

• Meet with TCC professor and/or full-time faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials.

• Attend TCC faculty’s meeting/professional development activity.
• Take attendance each class period and let the course instructor know if students miss more than three hours of 

class.
• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
• Read the texts students are required to read and study the professor’s handouts and assignment sheets.
• Provide impromptu tutoring and instruction on an as-needed basis.
• Communicate regularly with course instructor.
• During the first three weeks of the semester, spend several class periods re-enforcing the online instruction, 

reviewing grammar and mechanics, assisting students with time management and study skills, and helping with 
any technology issues. After the first few weeks of the semester, the instructor can intervene less in the students’ 
day-to-day progress in the class. 

• Monitor student progress by collecting copies of students’ graded essays and summaries. Students who earn less 
than a C on an assignment should be required to meet with the support instructor for additional tutoring. 

• Follow the TCC tutorial best practices guidelines and provide individual tutoring to each student at least twice 
semester.

• Provide tutoring in thirty-minute sessions (to prevent some students from monopolizing tutoring time).

Additional Math teacher responsibilities
• Assist with time management and course pace to ensure all assignments are completed in time for the scheduled 

exams. 
• Assist with Lumen technology.
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Student Responsibilities All courses: 
• Apply for admissions into the Tulsa Community concurrent enrollment program.  For admission requirements and 

to apply for admission see https://www.tulsacc.edu/admissions-aid/admissions/college-courses-high-school-
students  

• Acceptance into the dual credit enrollment program requires:
o Junior or Senior status in high school
o On-track for high school graduation with peer group
o Enrolled in no more than 19 credit hours combined high school and college classes per semester
o Admission score or GPA 

▪ ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
▪ OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
▪ OR H.S. GPA of 3.0 or above.

o If the student’s national ACT exam score does not meet the acceptance or enrollment criteria, the 
student may take the Residual ACT at TCC’s Northeast Campus testing center. Dual Credit students may 
take the residual ACT one time between November 1 and October 31. 918-595-7594 for information and 
guidelines.

• Qualify for course enrollment in TCC’s off-campus dual credit enrollment program in the spring semester (for fall 
enrollment). See https://www.tulsacc.edu/dualcredit for the dual credit programs’ college enrollment policy. 
Multiple placement options are available for students including ACT, Pre-ACT, SAT, PSAT10, PSAT-NMSQ, 
unweighted High School GPA (accredited schools).

• Read and sign the faculty association welcome letter within the registration portal (students and their parents), 
indicating that they understand the requirements of Dual Credit Programs.

• Enrollment is filled on a first-come, first-served basis and is not guaranteed. After the first day of the class 
meeting, students will not be allowed to enroll in a class, even if the class is not at capacity. 

• Attend a Dual Credit Programs’ student orientation in person, zoom, or access the recorded orientation via the 
website.

• Purchase required course materials (students or high schools); students (not the support instructor) are 
responsible for obtaining the required materials. Check with your high school counselor.

• Complete a FERPA Student Records Release Form to allow communication between TCC and the high school 
within the registration portal.

• Students should be prepared to complete required assignments on the first day of the TCC semester. 
• Note assignment deadlines, follow course policies as outlined in the syllabus, and seek additional help from the 

high school support instructor, as needed. 
• Devote a minimum of 6 hours a week per course to studying, completing assignments, and revising and editing 

written work. 
• Provide Blackboard grade report to the high school support instructor / academic coach every 2-3 weeks and to 

your high school counselor weekly.
• Pay the appropriate TCC course fees and any tuition if applicable.
• Attend the high school’s dedicated class period throughout the entire semester.
• Communicate any concerns or issues (e.g., questions about grades) with the TCC professor.

Additional responsibilities for English courses:
• Print graded essays and summaries to give to the high school support instructor for review. 
• Participate in at least two tutoring sessions with the high school support instructor OR meet with a TCC writing 

consultant at one of the TCC writing centers or online. 
• Students (not the support instructor) will be expected to find articles from the TCC library databases.
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• Complete all English departmental requirements for Composition I and II (see TCC Composition I and II 
Guidebook).

Additional responsibilities for Math courses:
• Purchase required textbooks/ Lumen or MyMATHLab Student Access Kit (students or high schools)
• Take a proctored midterm and final exam (These exams may be scheduled at the high school, a TCC campus, or 

online depending on the student’s distance from TCC).
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Tulsa Community College
Dual Credit Programs
MOU AY 2025-2026
April 22, 2025

Dear partner,

Thank you for your collaboration with Tulsa Community College’s Dual Credit Programs. We value your 
partnership and dedication to Oklahoma high school students. Your students benefit from your passion for 
education and your partnership with Tulsa Community College.

Your AY 2025-2026 MOU agreements did not have substantive additions or changes this year, minor clarifications 
are not listed. The addenda for online embedded programs--College Prep English, College Prep Math, and College 
Prep Psychology--have been updated to reflect lessons learned and feedback from faculty and high school 
partners. We will review updates at our required district meetings.

If TCC has face-to-face embedded faculty on your campus, your facilities agreement has been reviewed by TCC 
legal counsel and updated. If you have any questions, please contact us.

Your dual credit MOU agreement will be in continuous effect beginning in the semester in which the 
memorandum of understanding is signed unless terminated in writing by either institution (see Term).

Dual Credit Programs Update

1. We are graduating over 125 high school seniors with TCC Associate of Arts and Associate of Science 
Degrees from thirteen districts next month. 

2. Dual Credit Programs grew to an unprecedented 24% of the college’s unduplicated student headcount in 
AY 2024 – 2025.

3. We provided access for any Oklahoma high school student to our degree program, Dual Credit to College 
Degree. This program provides a path to complete an Associate Degree during the last six semesters of 
high school -- fully online. 

4. We added a new program called DASH: Degrees in Applied Science in High School. These work-ready 
degrees include college certificates in Aeronautics Drafting, CADCAM Drafting, Electronics, Manufacturing 
Quality, as well as full AAS degrees. New healthcare and aviation pathways are being developed for Dual 
Credit students.

Here to serve,

Melissa Steadley
Director, Dual Credit Programs 
dualcredit@tulsacc.edu
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STUDENT TRANSPORTATION CONTRACT 
between 

TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 
and 

BIXBY PUBLIC SCHOOLS NO. 4 
 
 

This Contract is made and entered into this 13th day of August 2025, by and 

between TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 (“TTC”) and 

BIXBY PUBLIC SCHOOLS No. 18, commonly known as Bixby Public Schools 

(“District”). 

Recitals: 
 

(1) TTC desires to enter into this Contract with District whereby District will provide 

transportation equipment (“buses”) and bus operators (“drivers”) to transport district 

students who are enrolled in TTC’s programs from District’s campus (“District Students”) 

to a TTC campus and return to a District campus. 

(2) District has available sufficient buses and drivers to provide the transportation. 
 

NOW THEREFORE, in consideration of the mutual covenants and agreements 

herein contained and intending to be legally bound, the parties agree as follows: 

1. TRANSPORTATION DATES: The transportation to be furnished by District 
 

under this Contract will commence on August 13, 2025, the date for beginning of classes 

for TTC students for the 2025-2026 School Year (the “School Year”) and will terminate 

the last day of TTC classes for the School Year, unless terminated for cause earlier by TTC 

as provided in this Contract. 

2. COMPENSATION: TTC agrees to compensate the District for provided 
 

transportation services at the rate of $3.25 per mile driven under this Contract, provided 

the total amount invoiced for transportation services during the School 
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Year shall not exceed $235,007.50 (which is an amount equal to the mileage rate 
 

computed at 72,310 miles driven by the District over 175 school days) regardless 
 

of the actual mileage performed under this Contract. The amount paid shall constitute 

complete compensation for all costs and fees incurred, including any expenses for labor, 

materials, equipment, maintenance of equipment, and rentals, if applicable. The amount 

may be modified on the basis of a written request for route change or other modifications 

submitted by TTC and agreed to by the District. Any modifications or additional services 

must be authorized in writing by TTC prior to performance. 

Mileage incurred under this Contract during the first semester will be invoiced to 

TTC by District at the end of the first semester of the School Year, and the remaining 

mileage incurred will be invoiced at the end of the second semester of the School Year. 

Compensation will be paid only to the extent that District presents documented evidence 

of mileage incurred during the period for which payment is requested. District’s invoices 

will be paid within 15 days after receipt by TTC. 

3. BUSES: All buses provided by District for the performance of this Contract will 
 

comply with all federal and state laws, rules and regulations applicable to transportation 

equipment used to transport school children, including, but not limited to, the rules of the 

Oklahoma State Department of Education (“OSDE”). 

4. DRIVERS: All drivers operating the buses will have current unrestricted licenses 
 

to operate transportation equipment used to transport school children and will be in 

compliance with all federal and state laws, rules and regulations, including, but not limited 

to the rules and regulations of the Oklahoma Department of Public Safety, OSDE, 
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including but not limited to, the requirement for satisfactory annual physical examination, 

and the rules and regulations of the Federal Department of Transportation (“DOT”), 

including drug/alcohol testing. The District will provide TTC with documentation of such 

licensure and compliance upon request. 

5. OBJECTIONS TO DRIVERS: District will not permit any driver to operate a 
 

bus used in connection with the performance of this Contract if TTC reasonably objects to 

that driver. Any request for removal of a driver shall be submitted by TTC to the District’s 

designated liaison in writing and will specify TTC’s objections. The District will promptly 

remove any driver reasonably objected to by TTC from providing services under this 

Contract. If any drivers are removed by the District upon TTC’s request, the District shall 

replace them with drivers approved by TTC. 

If TTC has any concerns about any driver’s performance under this Contract, it 

will submit those concerns in writing to the District’s designated liaison. Any differences 

concerning TTC’s concerns will be resolved between TTC’s designated representative and 

District’s designated representative. 

6. INSURANCE: At all times during this Contract, District will maintain and have 
 

in force at its expense public liability and property damage insurance to cover the negligent 

acts of District’s employees with limits equal to District’s limits of liability under the 

Oklahoma Governmental Tort Claims Act. In the event of a claim, District’s insurance will 

be primary over similar insurance carried by TTC. 

7. RESPONSIBILITY FOR ACTIONS: Each party shall be responsible for its 
 

own acts and omissions and the acts and omissions of its employees, officers, and agents. A 

party shall not be liable for any claims, demands, actions, costs expenses and liabilities — 
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including reasonable attorneys’ fees which may arise in connection with the failure of the 

other party or its employees, officers, or agents to perform any of their obligations under 

this Contract. Both TTC and the District are political subdivisions of the State of Oklahoma, 

and their liability shall be governed by the Oklahoma Governmental Tort Claims Act. 

8. EMPLOYEES OF THE DISTRICT: The District, and not TTC, shall be the 
 

employer of the District’s designated representative and the drivers. The District shall be 

responsible for (a) the compensation and benefits payable and made available to the 

District’s designated representative and the drivers, (b) withholding any applicable federal 

and state taxes and other payroll deductions as required by law, and (c) any workers’ 

compensation obligations. 

9. DISCLAIMER OF INTENT TO BECOME PARTNERS: TTC and the District 
 

shall not by virtue of this Contract be deemed to be partners or otherwise engaged in a joint 

venture. Neither party shall incur any financial obligation on behalf of the other. 

10. DESIGNATED REPRESENTATIVES: TTC’s designated representative under 
 

this Contract shall be Danielle Schmitt, Transportation Tech. The District’s designated 
 

representative under this Contract shall be Jon Aven, Transportation Director. In the event 

either party wishes to alter the representative designated under this Contract, it shall 

promptly submit to the other party a written designation of a new representative. 

11. NOTICES: Any notices from one party to the other party concerning the Contract 
 

shall be in writing and shall be given by certified mail, return receipt requested, or 

confirmed telecopy or private courier to the parties as follows: 

If to TTC: 
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Tulsa Technology Center School District No. 18 
ATTN: Danielle Schmitt, Transportation Tech  
5647 South 122nd East Avenue 
P.O. Box 477200 
Tulsa, OK 74147-7200 
FAX: (918) 828-5149 

 
If to the District: 

 

Bixby Public School District No. 4 
ATTN: Jon Aven, Executive Director 
109 North Armstrong 
P.O. Box 477200 
Bixby OK 74008 
FAX: (918) 366-2299 

 
 
12. TERMINATION FOR CAUSE: TTC may immediately terminate this Contract 

 

for cause upon notice to the District upon the occurrence of any of the following events: 
 
(i) the failure of the District to maintain insurance coverage as required by this Contract; 

or (ii) the District fails to remove a driver from preforming services under this Contract 

after TTC has submitted reasonable objections to the driver’s performance. 

13. FORCE MAJEURE: Neither party shall be liable under this Contract nor shall 
 

such party be considered in breach of this Contract, for days on which the District is unable 

to provide transportation services under this Contract through no fault of either party, such 

as the occurrence of adverse weather conditions, any act of God or a public enemy or 

terrorist, act of any military, civil or regulatory authority, or a change in any law or 

regulation. Additionally, neither the District nor TTC shall be liable under this Contract or 

considered in breach of such contract when it is impossible or impractical to perform 

transportation services due to the cessation or limitation of in-person classes either at the 

District or at TTC’s campuses. Within a reasonable time period following the occurrence 

of an event that makes performance under this contract impossible or impractical, the 



Page 6 of 7  

affected party shall notify the other party of the occurrence by sending either (i) an e-mail 

message, or (ii) a fax message, to the other party. 

14. GOVERNING LAW: This Contract shall be governed by, and construed in 
 

accordance with, the laws of the State of Oklahoma. 
 
15. SEVERABILITY: The invalidity or unenforceability of any provision of this 

 

Contract shall not affect the validity or enforceability of any other provision. 
 
16. MISCELLANEOUS: This instrument represents the entire understanding 

 

between the parties concerning the subject matter hereof and may be modified on the 

mutually executed written agreement of the parties, which refers to this instrument. Neither 

party may assign this Contract. 

 
IN WITNESS WHEREOF, the parties have executed this Student Transportation 

Contract as of the date first above written. 

 
 

TTC: 
 

TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 
 
 

By:    
 

President, Board of Education 
Tulsa Technology Center 

 

DISTRICT: 
 
 

BIXBY PUBLIC SCHOOLS DISTRICT NO. 4 
 
 

By:    
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President, Board of Education  
Bixby Public Schools 



Nabholz Construction - Tulsa
10319 E 54th Street
Tulsa, Oklahoma 74146
Phone: +19186327200

Project: 03-25-2438 - BPS - 9TH GRADE GYMNASIUM
301 S RIVERVIEW DR

BIXBY, Oklahoma 74008

Prime Contract Potential Change Order #003: ASI 01
TO:  Bixby Public Schools

601 S Riverview Drive, Oklahoma 74008
FROM:  Nabholz Construction Corporation

  

PCO NUMBER/REVISION:  003 / 0   CONTRACT: 03-25-2438 - BPS - 9TH GRADE
GYMNASIUM  

REQUEST RECEIVED FROM:     CREATED BY:  Jordan Knutson (Nabholz Construction
Corporation)

STATUS:  Pending - In Review  CREATED DATE:  4/9/2025

REFERENCE:  PRIME CONTRACT
CHANGE ORDER: 

None  

FIELD CHANGE:  No  

LOCATION:  ACCOUNTING METHOD:  Amount Based  

SCHEDULE IMPACT:  PAID IN FULL:  No  

EXECUTED: No SIGNED CHANGE ORDER
RECEIVED DATE:

    TOTAL AMOUNT (ex. tax):  $0.00

 
POTENTIAL CHANGE ORDER TITLE: ASI 01
 
CHANGE REASON: ASI's
 
POTENTIAL CHANGE ORDER DESCRIPTION: (The Contract Is Changed As Follows)
ASI 01
This PCO is for the revisions in ASI 01:
- Lithko - Foundation Revision & Added Site Concrete: $19,558.00
- Lithko - Added Asphalt Paving: $27,000.00
- Piper Weatherford - Door Hardware Revisions: $5,000.00
- Midwest Mechanical - Sanitary Sewer Revision: -($2,226.40)
- Nabholz Excavation - Storm Sewer Revisions & Subgrade Prep: $17,180.81 
 
ATTACHMENTS:
ASI 01 - Lithko - No Asphalt.pdf ,  ASI 01 - MMI.pdf ,  ASI 01 - Piper Weatherford.pdf ,  PCO002 - Bixby 9th Grade Gym- ASI 01 Asphalt.pdf ,  ASI 01
- Lithko - No Asphalt.pdf 
 

# Budget Code Description Tax Code Amount
(ex. tax)

1 03-0010.SUB LITHKO.SUBCONTRACT Concrete Revisions Tax
Exempt $19,558.00

2 03-0010.SUB LITHKO.SUBCONTRACT Asphalt Tax
Exempt $27,000.00

3 08-1113.SUB PIPER
WEATHERFORD.SUBCONTRACT Door Hardware Tax

Exempt $5,000.00

4 22-1000.SUB MIDWEST
MECHANICAL.SUBCONTRACT Sanitary Sewer Revision Tax

Exempt $(2,226.40)

5 31-1000.SUB NABHOLZ
EXCAVATION.SUBCONTRACT Storm Sewer & Subgrade Prep Tax

Exempt $17,180.81
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PCO #003

  

https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY512BX2S70HD0CW7EN6PZ?companyId=11609&projectId=3017343&sig=a7d7dbb136e8504b92cf96ef42b2d86aaf350613202ab17d589dee7c35b2c957
https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY4YK84E6B7XC7HHPX1V5P?companyId=11609&projectId=3017343&sig=2d13c557350f07ca834878cb765d471795836b3bdbd912b82eb29f33a50851d7
https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY4TT3XXGF7DD0D3TSZ0VH?companyId=11609&projectId=3017343&sig=2ea42dbc90f7a75bf0f7eb5cfac196c1bfe26ef2e4f8fa6e02e8307b2ac120b5
https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY4PM7F65RZSTWWM5HPN68?companyId=11609&projectId=3017343&sig=688948b02b6afdcc6633fa281290816d85115cb649a0b5501b08bb477b891dad
https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY4KJS71C5E46THHJKYYVS?companyId=11609&projectId=3017343&sig=e67efd7037c3f6a7310c3399f504fbbfa2dcb8692fe8006552c4646d9ef9a530
https://storage.procore.com/api/v5/files/us-east-1/pro-core.com/companies/90611/01JRDY4KJS71C5E46THHJKYYVS?companyId=11609&projectId=3017343&sig=e67efd7037c3f6a7310c3399f504fbbfa2dcb8692fe8006552c4646d9ef9a530


# Budget Code Description Tax Code Amount
(ex. tax)

6 01-2116.OTH CONTINGENCY.OTHER Contingency Expenditure Tax
Exempt $(66,512.41)

Subtotal: $0.00
Total Tax: $0.00

Grand Total: $0.00

Josh Becnel (DEWBERRY ARCHITECTS)   Bixby Public Schools   Nabholz Construction Corporation
1350 South Boulder, Suite 600    
Tulsa, Oklahoma 74119   601 S Riverview Drive, Oklahoma 74008     
         
         
ProcoreArchitectSignHere ProcoreArchitectSignedDate   ProcoreOwnerSignHere ProcoreOwnerSignedDate   ProcoreGeneralContractorSignHere ProcoreGeneralContractorSignedDate

SIGNATURE DATE   SIGNATURE DATE   SIGNATURE DATE
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PCO #003

04/14/2025



 

   

Date  3/24/25 

Project: Bixby 9th Grade Gym  

Address: 301 S. Riverview Drive 
 Bixby, OK 74008 

 

 

Name: Nabholz Construction   

Via Email: jordan.kunutson@nabholz.com  

    tyler.craven@nabholz.com    

 

PCO#001 –    

 
We wish to provide you with this proposal for changes per drawings listed in ASI 001 sent on 03/17/2025 via Email.  
 

 
Price for Changes: ………………………………………..………….……… Lump sum - 19,558.00 
 
 

Scope of Work: 

- Added cost for revised Aggregate Pier design per foundation changes. 

- Added 350 SF of Sidewalk and ADA Ramp. 

- Added 481 LF of Curb and Gutter. 

- Added 45 SF of 24” Concrete Flume.  

- Added cost for pavement markings and striping.  

 

Exclusions: 

- Added asphalt work as shown on updated civil drawings.  

 

Qualifications: 

- This change proposal includes only work covered in “Scope of Work” outlined above. Lithko reserves the 

right to quote any subsequent added work required by the change request.  

 

 

Respectfully, 

 

Kyle Sherrill 
Lithko Contracting, LLC 
2740 N Highway 167, Catoosa, OK 74015 
O: 918-379-0500     M:918-202-4185 
 

 



 

   

Date  3/31/25 

Project: Bixby 9th Grade Gym  

Address: 301 S. Riverview Drive 
 Bixby, OK 74008 

 

 

Name: Nabholz Construction   

Via Email: jordan.kunutson@nabholz.com  

    tyler.craven@nabholz.com    

 

PCO#001 –    

 
We wish to provide you with this proposal for changes per drawings listed in ASI 001 sent on 03/17/2025 via Email.  
 

 
Price for Changes: ………………………………………..………….……… Lump sum - 27,000.00 
 
 

Scope of Work: 

- Subcontract cost to perform Asphalt Paving Scope for project.  

Exclusions: 

- N/A 

 

Qualifications: 

- This change proposal includes only work covered in “Scope of Work” outlined above. Lithko reserves the 

right to quote any subsequent added work required by the change request.  

 

 

Respectfully, 

 

Kyle Sherrill 
Lithko Contracting, LLC 
2740 N Highway 167, Catoosa, OK 74015 
O: 918-379-0500     M:918-202-4185 
 

 







3/21/2025 12:43:04PM 

Bixby 9th Grade Center Gym - PCO-05 Parking Lot Addition 

and Storm Reconciled

Tulsa, OK 74146

10319 E 54th St.

Nabholz Construction Corporation

Josh Rogers

918-508-5456

josh.rogers@nabholz.com

Contact:

Phone:

Email:

Project Location:Quote To: Nabholz Construction Corportation 301 S Riverview Dr.

Bixby, OK 7400810319 E 54th St.

Engineer:Tulsa, OK 74146 Dewberry Architects Inc.

Attention: Date of Plans:Jordan Knutson 12.06.24

Phone: Geotech:918-884-9127 AIMRIGHT

Email: Date of Report:Jordan.Knutson@Nabholz.com 12/30/24

See footnotes for inclusions and exclusions.

ITEM DESCRIPTION QUANTITY UNIT

6" HDPE LF-101.00      5001

8" HDPE LF-90.00      5002

8"x6" HDPE Tee Wye EA-1.00      5003

10" HDPE LF-168.00      5004

10"x6" HDPE Tee Wye EA-3.00      5005

12" HDPE LF-251.00      5006

12"x6" HDPE Tee Wye EA-4.00      5007

12" Nyloplast Drain Basin EA-4.00      5008

15" Nyloplast Drain Basin EA-5.00      5009

18" HDPE LF-109.00      5010

4' ID MH EA-1.00      5011

Downspout Boot EA-12.00      5012

Pond Outlet Structure EA-1.00      5013

Tie Into Existing MH EA-1.00      5014

Storm Deduct -90,304.21

8" HDPE LF 350.00      5101

8" Inserta Tee EA 12.00      5102

8" Roofdrain DS Assemblies EA 13.00      5103

8"x8" Tee EA 1.00      5104

8"x10" Reducer EA 1.00      5105

10" HDPE LF 70.00      5106

10" NPDB EA 2.00      5107

10"x15" Tee EA 1.00      5108

12" NPDB EA 1.00      5109

15" HDPE LF 260.00      5110

15" HDPE to SDR 35 Transition Couplers EA 3.00      5111

15" NPDB EA 1.00      5112

18" NPDB EA 4.00      5113
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ITEM DESCRIPTION QUANTITY UNIT

30" NPDB EA 1.00      5114

Demo Existing 24" NPDB EA 1.00      5115

Storm Add  80,584.27

Rebuild GPS Model EA 1.00      5201

Saw Cut Existing Pavement LF 185.00      5202

Demo Asphalt SF 160.00      5203

Cut to Subgrade CY 361.00      5204

Scarify and Compact Subgrade SF 6,500.00      5205

Structural Fine Grading SF 6,500.00      5206

Filter Fabric Underlayment SY 730.00      5207

6" Type A Aggregate Base Course TON 300.00      5208

Demo & Earthwork  26,900.75

GRAND TOTAL $17,180.81
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Holiday Schedule/District Offices Closed   
ALL EMPLOYEES  

Academic School Year 2025-26 
 

 

 

INDEPENDENCE DAY ​ (1)​ ​ ​ ​ ​ July 3, 2025 (Thursday)   
​ ​  

LABOR DAY​ (1)​ ​ ​ ​ ​ ​ September 1, 2025  (Monday) 
​ ​ ​ ​ ​ ​ ​ ​         
 
THANKSGIVING   (2)​ ​ ​ ​ ​ ​ November 27 & 28, 2025 
​ ​ ​ ​ ​ ​ ​ ​    (Thursday and Friday) 
 
CHRISTMAS BREAK​ (3)​ ​ ​ ​ ​ December 24, 25 and 26, 2025 
​ ​ ​ ​ ​ ​ ​ ​       (Wednesday – Friday) 
 
NEW YEARS HOLIDAY​  (2)​ ​ ​ ​ ​ December 31, 2025; January 1, 2026  

    (Wednesday and Thursday) 
​ ​ ​ ​ ​ ​ ​ ​  
 
MARTIN LUTHER KING HOLIDAY (1)​ ​ ​ ​ January 19, 2026   (Monday) 
 
 
PRESIDENTS DAY HOLIDAY​ (1)​ ​ ​ ​ February 16, 2026 (Monday) 
​ ​ ​ ​ ​ ​ ​ ​  
 
SPRING BREAK​ (1)​ ​ ​ ​ ​ March 20, 2026   (Friday)​  
​ ​ ​ ​ ​ ​ ​ ​  
 
MEMORIAL DAY​ (1)​ ​ ​ ​ ​ May 25, 2026   (Monday) 
​ ​ ​ ​ ​ ​ ​ ​  
 
 
13 HOLIDAYS ALL OFFICES CLOSED​ ​  

Note: Offices are closed on Fridays in June and July 
​ ​ ​ ​ ​ ​   











 
 

BIXBY PUBLIC SCHOOLS​ ​ ​ ​ ​ ​   Policy 2174 
 

RELEASED TIME COURSES 
 
 
The board of education will approve released time courses for elective credit.  A released time course is defined by 
law as a period of time during which a student is excused from school to attend a course in religious or moral 
instruction taught by an independent entity off school property.  Any independent entity that would like to offer a 
course to be considered for elective credit shall discuss the proposal with the superintendent or the superintendent’s 
designee.  The proposal shall include a course syllabus, a calendar of when the course will be offered, the methods of 
assessment utilized in the course, the qualifications of the course instructor, and a template written consent form that 
will be provided by the independent entity to parents or legal guardians for student’s enrollment in the released time 
program.  The school superintendent, principal for the school site where the student is enrolled, or their designees, 
shall have reasonable discretion over the scheduling and timing of released time courses.   
 
The superintendent shall then present the item to the board of education to consider at a lawfully convened meeting 
under an appropriately worded agenda item.  ​
​
At the board meeting, the board of education will evaluate the course in a neutral and secular manner that does not 
involve any test for religious content or denominational affiliation.  The secular criteria utilized to evaluate the 
released time course are limited to: 

​
1.  The amount of classroom instructional time. 
 
2.  The course syllabus, which reflects requirements and materials utilized in the course. 
 
3.  Methods of assessment that will be utilized in the course. 
 
4.  The qualifications of the course instructor.     

 
If a course is approved for elective credit, students may be excused from school to attend the released time course for 
no more than three class periods per week or a maximum of 125 class periods per school year.  In order for the student 
to be eligible to participate in the released time program and receive an excused absence, the following must occur:   
 
1.​ The student’s parent or legal guardian must provide written consent prior to the student’s participation in the 

released time course. 
 

2.​ No school funds may be expended, and no school district personnel, equipment, or resources may be involved in 
providing the instruction.   
 

3.​ The independent entity must maintain attendance records for students and make them available to the school 
district and board of education. 
 

4.​ Transportation provided to and from the place of instruction is the sole responsibility of the independent entity, 
the student, or the student’s parent or legal guardian.   
 

5.​ The independent entity or the student’s parent or legal guardian indemnifies the school district and holds it 
harmless with regard to any conduct that does not occur on school property under the control or supervision of 
the school district, and the independent entity maintains adequate insurance for that purpose. 



 
 

 
 

RELEASED TIME COURSES (Cont.) 
 
 
 

6.​ The student assumes responsibility for any missed schoolwork as a result of the excused absence. 
 

7.​ The student may not be excused to participate in a released time course during any class in which the subject 
matter being taught is subject to state assessments.   

 
Students who participate in released time courses are considered in attendance in the school district, and the time is 
calculated as a part of the school day.  Upon successful completion of the course, elective credit will be provided to 
students when the work completed is substantiated by a transcript from the independent entity providing the course.   
 
The school district, board of education, and school employees shall not be liable for any claim arising or occurring as 
a result of a student’s participation in a released time program when the student is not under the control or supervision 
of the school district.   
 
 
 
 
LEGAL REFERENCE:  70 O.S. Section 11-101.3 
 
Adoption Date: May 8, 2025 



 
 

LEARN WELL.  LIVE WITH HONOR. 
   
   

 

 

Bixby Public Schools​
 Application for Approval of a Released Time Course for Elective Credit​

 Pursuant to 70 O.S. §11-101.3 and District Policy 2174 

SECTION 1: INDEPENDENT ENTITY INFORMATION 

Name of Independent Entity:​
 Type of Organization:​
 Mailing Address:​
 Phone Number:​
 Primary Contact Person:​
 Email Address: 

 

SECTION 2: COURSE PROPOSAL 

Please attach each of the following documents to this application. All items must be 
submitted for consideration: 

1.​ Course Syllabus – Include course objectives, instructional content, topics covered, 
and required materials. 

2.​ Course Calendar – Provide the dates, days, and times the course will meet. 
3.​ Methods of Assessment – Describe how student progress and achievement will be 

evaluated. 
4.​ Instructor Qualifications – Include name(s), education, experience, certifications, 

and any relevant background. 
5.​ Parental Consent Form (Template) – Attach the written consent form that will be 

provided to parents or legal guardians for enrollment in the course.​
 

 

 



 

SECTION 3: PROGRAM LOGISTICS 

Location of Instruction (must be off school property): _____________________________ 

​
 Transportation Plan (select all that apply):​
 ☐ Provided by Parent/Guardian​
 ☐ Student Responsible 

Number of Class Periods Per Week Requested (max 3): 

Total Number of Class Periods Per Year Requested (max 125): 

Requested School(s) and Grade Levels for Enrollment: 

●​ School: _______________________ 
●​ Grade(s): ______________________ 

Preferred Days/Times (subject to district scheduling discretion per Policy 2173): 

 

SECTION 4: INSURANCE & LIABILITY 

Attach a Certificate of Insurance demonstrating adequate coverage and indemnifying the 
school district.​
 ☐ Certificate of Insurance Attached 

By signing below, the independent entity affirms that: 

●​ No school funds, personnel, equipment, or resources will be used to provide the 
course. 

●​ Attendance records for participating students will be maintained and made available 
to the school district and board of education upon request. 

●​ The student’s parent/guardian will provide written consent prior to participation. 
●​ Students will not be excused from any class subject to state assessments. 

 



 

●​ The entity will indemnify and hold harmless the school district from any claims 
arising outside district supervision or property.​
 

Signature of Authorized Representative: ​ ​ ___________________________​
​  Printed Name: ​ ​ ​ ​ ​ ​ ___________________________​
​  Title/Role:​ ​ ​ ​ ​ ​ ​  ___________________________​
​  Date:​ ​ ​ ​ ​ ​ ​ ​  ___________________________ 

 

SECTION 5: DISTRICT USE ONLY 

Reviewed by Superintendent or Designee:​
 ☐ Complete Application Received​
 ☐ Meets Policy Requirements​
 ☐ Recommend for Board Review​
 ☐ Request Additional Information 

Name: ___________________________​
 Title: ___________________________​
 Date: ___________________________ 

Board of Education Action (Meeting Date: _____________)​
 ☐ Approved​
 ☐ Denied 

Notes/Conditions: 

 

 

 

 












	Agenda
	1. Call Meeting to Order/Roll Call - Pledge of Allegiance and Oklahoma Flag Salute led by North Intermediate students Emmy Vencl and Makenzie Stone.
	2. Reports to The Board
	2.1. Special Recognition
	2.1.3. Great Expectations (GE) Model Schools Presentation - Rick Pierce

	2.2. Fine Arts Report - Jeremy Parker
	2.3. Superintendent's Report - Rob Miller



     Move to Item #3

     Return to Item #2.3
	2.4. Facilities and Operations Report - Gabe Hayes
	2.5. Financial Operations Report - Mike Anthony

	3. Comments from the Public - BEA Thank the Board

                                                 Laurie Lee

                                                 Katy Hough

                                                 Karmen Haley

                                                 Lillian Haley
	3.1. Speakers must identify themselves.
	3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all speakers, this timeline will be strictly enforced. The Board clerk will notify the speaker when they have 30 seconds left. Speakers are expected to end their remarks immediately when the time limit is reached.
	3.3. In order to avoid repetitious information, a single spokesperson will be selected by groups desiring to address the board.
	3.4. Total time allocated to this item is thirty (30) minutes.
	3.5. Speakers may offer objective comments of school operations and programs that concern them. The Board shall not hear personal complaints unless the proper administrative procedures concerning complaints have been followed.
	3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting themselves in this manner may be asked to leave the meeting.
	3.7. The president reserves the right to interrupt this section and move to the next item.
	3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or action by the Board on an item presented under the "Comments from the Public" agenda topic is not permitted. Board members and administrative staff will not respond to questions from the public. The Board appreciates and will seriously consider all comments made during this time. Proper questions from members of the public may be referred to the Superintendent for later report to the Board.

	4. General Consent Agenda - Discussion and possible board action to approve consent agenda items #1-22. (These items may be approved by one Board motion, unless any board member desires to have a separate vote on any or all of these items.)
	4.1. Minutes of April 10, 2025 Regularly Scheduled Board Meeting
	April 10, 2025 Minutes

	4.2. Minutes of April 22, 2025 Special Board Meeting
	April 22, 2025 Minutes

	4.3. Minutes of April 30, 2025 Special Board Meeting
	April 30, 2025 Minutes

	4.4. Activity Fund Summary of Accounts and Transfer Requests
	4.5. Encumbrances and Change Orders for FY 2025 General Fund, Building Fund, Child Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance registers
	Encumbrances
	Lease Fund Encumbrances

	4.6. Approval of the OSSBA Membership at a cost of $5,127.00 and Policy Service at a cost of $1,200.00 for the 2025-2026 fiscal year to be paid from General Fund
	OSSBA Membership

	4.7. Approval of an agreement with OSSBA Employment Services Program for Unemployment Services at an Administrative cost of $7,245.00 for the 2025-2026 fiscal year
	OSSBA Unemployment

	4.8. Approval of a contract with CCOSA for $2,500 for district-level services for the 2025-2026 school year.
	Updated ADM CCOSA District Level Services Contract 2025-26 PDF

	4.9. Approval of a Practicum Agreement with The University of Tulsa for Speech-Language Pathology students for the 2025-2026 fiscal year
	TU - Speech

	4.10. Approval of an MOU with Tulsa Community College for the 2025-2026 school year.
	TCC MOU 2025-26

	4.11. Approval of a MOU with The Bridges Foundation for the Work Adjustment Training Program for the 2025-2026 fiscal year.
	Bridges

	4.12. Approval of a contract with Pathways Behavior Therapy for Behavior Analysis services to be paid from federal funds for the 2025-2026 fiscal year
	Pathways

	4.13. Approval of an agreement with Christina Evans, LLC/Moblized Vision at a cost of $85.00 per hour for the 2025-2026 fiscal year
	Christina Evans, Mobilized Vision

	4.14. Approval of a contract with Mara "Allie" Michael, Physical Therapist, at a cost of $85.00 per hour for the 2025-2026 fiscal year
	Mara Micheal

	4.15. Approval of an agreement with Cooking for Kids for the use of the West Elementary/Intermediate cafeteria for student classes in the summer.
	Cooking for Kids

	4.17. FMLA - Certified - Middle School - 4/1/25 to 5/23/25
	4.18. Maternity/FMLA - Support - Transportation - 3/11/25 to 5/22/25
	4.19. FMLA - Certified - Middle School - 4/24/25 to 5/15/25
	4.20. FMLA Extension - Certified - West Intermediate - 3/13/25 to 4/17/25
	4.21. Employment, Resignation, Retirement - Certified Personnel - per attached
	Certified Personnel

	4.22. Employment, Resignation, Retirement - Support Personnel - per attached
	Support Personnel


	5. Finance
	5.1. Discussion and possible board action to approve an E-rate Contract with CRW Consulting E-rate Services, LLC for the 2025-2026 fiscal year.
	CRW Consulting

	5.2. Discussion and possible board action to approve a contract with Tulsa Technology Center for student transportation for the 2025-2026 fiscal year.
	Bixby FY225-26 TulsaTechStudent Transportation Contract (1)


	6. Teaching and Learning - no items this month
	7. Operations
	7.1. Discussion and possible board action to approve Potential Change Order PCO-3 for the 9th Grade Gym project for $66,512.41 to be paid with project contingency funds.
	PCO 03 - 9th Grade Gym

	7.2. Discussion and possible board action to approve the 2025-2026 Holiday Schedule for the twelve-month employees.
	25-26 Holiday Schedule 

	7.3. Discussion and possible board action to approve a new Activity Fund account for West Intermediate Robotics.
	Activity Fund WI Robotics Account

	7.4. Discussion and possible board action to approve a new Activity Fund account for East Elementary Art.
	Activity Fund EE Art Account

	7.5. First read of proposed new Board Policy 2174 - Released Time Courses. No action required by the BOE.
	BPS Policy 2174_ Released Time Courses.docx
	Application for Released TIme Course

	7.6. Discussion and possible board action regarding declaring items as surplus to be disposed of in accordance to Oklahoma Statutes.
	Maintenance Surplus
	NI Surplus
	CE Surplus


	8. Executive Session
	8.1. Discussion and possible board action to move into executive session to discuss an employment contract and the evaluation of the incoming superintendent (25 O.S. Sec. 307 (B)(1) and (B)(7)).
	8.2. Vote to acknowledge return to open session.
	8.3. Statement by Board president of executive session minutes.

	9. Human Resources
	9.1. Discussion and possible board action to approve the selection of Dr. Brenda Shaw as assistant superintendent, effective July 1, 2025.
	9.2. Discussion and possible board action to approve a contract with Lydia Wilson as superintendent for July 1, 2025 through June 30, 2027.
	9.3. Discussion and possible board action to approve any resignations submitted after the agenda was posted. - None

	10. New Business - None
	11. Vote to adjourn

