
Owasso Board of Education Regular 
Meeting
Monday, September 11, 2023 6:30 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 

Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 5.
  

II. Pledge of Allegiance - Mr. George Holderman, Kane Wawrzonek, Kirbey Leedy 
and Palmer Leedy   

III. Special Recognition - Cherokee Nation Flag Presentation and Land 
Acknowledgement - Ms. Charlene Duncan, Mr. Owen Hawzipta, Mr. Matt Roberts 
and Mr. Joe Deere   

IV. Reports to the Board   
A. Superintendent - Dr. Margaret Coates  Dr. Coates reported we had a great start 

to the new school year. Good Morning Owasso and Facetime Fridays have 
been fun and Minutes with Margaret will be beginning soon, featuring our 
Vocational Agriculture Department.   

B. Teaching and Learning - Mr. Mark Officer   
C. District Services  -  Mr. Kerwin Koerner  Mr. Koerner's team shared that a new 

process for cleaning district building exteriors was being researched and 
estimates for that service are being collected. In construction, the Wellness 
Center renovation has been completed on time and under budget. The 8th grade 
center roof will hopefully be completed this week.  

D. Continuous Strategic Improvement (CSI) - Mr. Kerwin Koerner  Mr. Koerner 
gave a report and explanation of Goal Area #3 Ram Community 
Culture.  Objective 1 is to Improve Stakeholder Satisfaction through two 
initiatives. The first is a Safe and Nurturing Environment with a focus on a 
stop-bullying program, professional development in trauma-informed teaching 
and exploration of a therapy dog program.  The second is Shared Leadership by 
continuing to enhance the existing partnerships between school, chamber, city, 
student leadership teams and Superintendent advisory councils. 

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes.   There were no comments from the public regarding 
agenda items.
  



VI. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)   
Motion to approve consent agenda items VI.A through VI.F.i. This motion, made 
by Stephanie Ruttman and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0
A. Minutes of August 14, 2023 Regular Meeting    
B. Minutes of August 29, 2023 Special Meeting   
C. Teaching and Learning   

i. Out of State Student Activity Trips   
ii. License Agreement with Oklahoma State Regents for High Education for 

Senior student FAFSA data for the 2023-2024 school year at a cost of 
$0.00 to the district, as outlined in the attachment and authorize the 
Superintendent or designee to execute the License Agreement.   Senate Bill 
93 became in effect on July 1st, 2023 which mandates that each student 
complete the FAFSA as a graduation requirement beginning with the 2025 
graduating class.  Currently, we have no way of knowing which students 
have completed that document.  However, the State Board of Regents is 
able to see not only the completion rate, but also the amount of progress 
each student has made toward completion.  This agreement will allow site 
administrators and counselors the ability to access that data   

iii. Agreement Addendum with Connected Kids for added scheduling 
flexibility for the 2023-2024 school year at a cost of $ -0-, as outlined in 
the attachment and authorize the Superintendent or designee to execute the 
Agreement addendum   

D. District Services   
i. Current Capacity numbers for Transfer Students   

E. Finance   
i. Purchase orders (encumbrances) and changes to encumbrances for August 

2023  2023-2024 General Fund # 510-639 (Vendors) $257,403.27
2023-2024 Building Fund #65-73 (Vendors) $242,074.45
2023-2024 Child Nutrition Fund #31-35 (Vendors) $153,050.74
2023-2024 Bond Fund 31 #200-224 (Vendors) $272,003.91
2023-2024 Bond Fund 39 #17-20 (Vendors) $28,000.00 

ii. Activity Financial Report for August 2023   
iii. Activity Account Budgets   

F. Human Resources   
i. Transitions   

VII. Teaching and Learning - Mark Officer   
A. Board to review Policy #1.61 Wellness for first reading. Edits, changes and 

additions to the policy are outlined in the attachment   



B. Board to review Policy #5.35 Concurrent Enrollment Guidelines 
Juniors/Seniors for first reading. Edits, changes, and additions to the policy are 
outlined in the attachment   
Motion to approve edits, changes and additions to Policy #5.35 Concurrent 
Enrollment Guidelines Juniors/Seniors as outlined in the attachment. This 
motion, made by Neal Kessler and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

C. Board to consider and take possible action on a Deregulation Request OAC 
210:35-5-71 Library Media Services Elementary School, 210:35-7-61 Library 
Media Service Middle School   
Motion to approve Deregulation Request OAC 210:35-5-71 Library Media 
Services Elementary School, 210:35-7-61 Library Media Service Middle 
School. This motion, made by Neal Kessler and seconded by Forrest Turpen, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

D. Board to consider and take possible action on a License Agreement with 
Acellus Educational Services for Virtual Acellus Support Licenses for the 
2023-2024 school year at a cost of $31,960.00, as outlined in the attachment 
and authorize the Superintendent or designee to execute the License Agreement   
Motion to approve a License Agreement with Acellus Educational Services for 
Virtual Acellus Support Licenses for the 2023-2024 school year at a cost of 
$31,960.00, as outlined in the attachment and authorize the Superintendent or 
designee to execute the License Agreement. This motion, made by Forrest 
Turpen and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

E. Board to consider and take possible action on the Agreement with The 
Comprehensive Classroom for an In Person 2 Day Training for OPS World 
Language Teachers for the 2023-2024 schoolyear at a cost of $6,750.00 as 



outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement   
Motion to approve Agreement with The Comprehensible Classroom for an In 
Person 2 Day Training for OPS World Language Teachers for the 2023-2024 
school year at a cost of $6,750.00 as outlined in the attachment and authorize 
the Superintendent or designee to execute the Agreement. This motion, made 
by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

F. Board to consider and take possible action on an Agreement with Queen of 
Hearts LLC for the Homecoming Dance Entertainment hosted by Student 
Council for the 2023-2024 school year at a cost of $1,677.16, as outlined in the 
attachment and authorize the Superintendent or designee to execute the the 
Agreement   
Motion to approve Agreement with Queen of Hearts LLC for the Homecoming 
Dance Entertainment hosted by Student Council for the 2023-2024 school year 
at a cost of $1,677.16, as outlined in the attachment and authorize the 
Superintendent or designee to execute the the Agreement. This motion, made 
by Forrest Turpen and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

G. Board to consider and take possible action on the Agreement with Keith 
Hawkins to speak at the Oklahoma Association of Student Councils - OASC 
2023 Convention for the 2023-2024 school year at a cost of $6,580.00, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement   
Motion to approve Agreement with Keith Hawkins to speak at the Oklahoma 
Association of Student Councils - OASC 2023 Convention for the 2023-2024 
school year at a cost of $6,580.00, as outlined in the attachment and authorize 
the Superintendent or designee to execute the Agreement. This motion, made 
by Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   



Forrest Turpen:   Yea   
Yea: 5, Nay: 0

H. Board to consider and take possible action on a Contract with Incredible Pizza 
for hosting the Oklahoma Association of Student Councils - OASC 2023 
convention for the 2023-2024 school year at a cost of $15,000.00 for 1,000 
guests, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract   
Motion to approve a Contract with Incredible Pizza for hosting the Oklahoma 
Association of Student Councils - OASC 2023 convention for the 2023-2024 
school year at a cost of $15,000.00 for 1,000 guests, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
Contract. This motion, made by Stephanie Ruttman and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

I. Board to consider and take possible action on a Contract with Hilton Garden 
Inn, Little Rock, AR for Solution Tree Workshop for the 2023- 2024 school 
year at a cost of $15,658.40, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract   
Motion to approve a Contract with Hilton Garden Inn, Little Rock, AR for 
Solution Tree Workshop for the 2023- 2024 school year at a cost of 
$15,658.40, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract. This motion, made by Rhonda Mills and 
seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

J. Board to consider and take possible action on the Agreement with Village 
Travel for transportation to a Solution Tree Workshop for the 2023-2024 
school year at a cost off $3,195.00, as outlined in the attachment and authorize 
the Superintendent or designee to execute the Agreement   
Motion to approve the Agreement with Village Travel for transportation to a 
Solution Tree Workshop for the 2023-2024 school year at a cost off $3,195.00, 
as outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement. This motion, made by Forrest Turpen and seconded by 
Stephanie Ruttman, passed.
Brent England:   Yea   



Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

K. Board to consider and take possible action on a Contract with Varsity Tutors 
for Schools LLC to provide tutoring for the 2023-2024 school year at a cost 
outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract and Addendum   
Motion to approve a Contract with Varsity Tutors for Schools LLC to provide 
tutoring for the 2023-2024 school year at a cost outlined in the attachment and 
authorize the Superintendent or designee to execute the Contract and 
Addendum. This motion, made by Neal Kessler and seconded by Stephanie 
Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

L. Board to consider and take possible action on an Agreement with Grueninger 
Travel Group for the Pride of Owasso Orlando trip for the 2023-2024 school 
year at a cost as outlined in the attachment and authorize the Superintendent or 
designee to execute the Agreement (Mr. Barber)   
Motion to approve an Agreement with Grueninger Travel Group for the Pride 
of Owasso Orlando trip for the 2023-2024 school year at a cost as outlined in 
the attachment and authorize the Superintendent or designee to execute the 
Agreement. This motion, made by Stephanie Ruttman and seconded by Rhonda 
Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VIII. District Services - Kerwin Koerner   
A. Board to consider and take possible action on a contract with Crossland 

Construction for construction management services for the Hodson Elementary 
Safe Structure addition at a cost of $21,380 for pre-construction work and a set 
fee of 3.5% of work after the Guaranteed Maximum Price (GMP) is set, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the contract   



Motion to table a contract with Crossland Construction for construction 
management services for the Hodson Elementary Safe Structure addition at a 
cost of $21,380 for pre-construction work and a set fee of 3.5% of work after 
the Guaranteed Maximum Price (GMP) is set, as outlined in the attachment and 
authorize the Superintendent or designee to execute the contract. This motion, 
made by Forrest Turpen and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

IX. Finance - Phillip Storm   
A. Board to consider and take possible action on the Treasurer's Report for August 

2023   
Motion to approve the Treasurer's Report for August 2023. This motion, made 
by Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Board to consider and take possible action on the 2023-2024 Estimate of Needs   
Motion to approve the 2023-2024 Estimate of Needs. This motion, made by 
Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

C. Board to consider and take possible action on the proposed adjustment to 
Accompanist Salary Scale   
Motion to approve the proposed adjustment to Accompanist Salary Scale. This 
motion, made by Neal Kessler and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



D. Board to consider and take possible action on the Contract with Inspire 
Financial Group for sponsorship advertising for the 2023- 2024 school year at a 
donation of $1,000 as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract   
Motion to approve the Contract with Inspire Financial Group for sponsorship 
advertising for the 2023- 2024 school year at a donation of $1,000 as outlined 
in the attachment and authorize the Superintendent or designee to execute the 
Contract. This motion, made by Forrest Turpen and seconded by Rhonda Mills, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

E. Board to consider and take possible action on the Contract with NovaStar 
Family Medicine for sponsorship advertising for the 2023- 2024 school year at 
a donation of $2,000 as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract   
Motion to approve the Contract with NovaStar Family Medicine for 
sponsorship advertising for the 2023-2024 school year at a donation of $2,000 
as outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract. This motion, made by Neal Kessler and seconded by 
Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

X. Human Resources - Lisa Johnson   
A. Board to consider and take possible action on the proposed edits, changes, and 

additions to Policy #2.13 Maternity Leave for certified personnel, as outlined in 
the attachment   
Motion to approve the proposed edits, changes, and additions to Policy 
#2.13 Maternity Leave for certified personnel, as outlined in the attachment. 
This motion, made by Stephanie Ruttman and seconded by Rhonda Mills, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   



Yea: 5, Nay: 0
B. Board to consider and take possible action on the proposed edits, changes, and 

additions to Policy #2.13 Maternity Leave for administrators, as outlined in the 
attachment   
Motion to approve the proposed edits, changes, and additions to Policy 
#2.13 Maternity Leave for administrators, as outlined in the attachment. This 
motion, made by Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

C. Board to consider and take possible action on the proposed edits, changes, and 
additions to Policy #3.12 Maternity Leave for support personnel, as outlined in 
the attachment   
Motion to approve the proposed edits, changes, and additions to Policy 
#3.12 Maternity Leave for support personnel, as outlined in the attachment. 
This motion, made by Stephanie Ruttman and seconded by Neal Kessler, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

D. Board to consider and take possible action on the proposed edits, changes, and 
additions to Policy #2.13 Personal Leave for certified personnel, as outlined in 
the attachment   
Motion to approve the proposed edits, changes, and additions to Policy #2.13 
Personal Leave for certified personnel, as outlined in the attachment. This 
motion, made by Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

E. Board to consider and take possible action on the proposed edits, changes, and 
additions to Policy #2.13 Personal Leave for administrators, as outlined in the 
attachment   



Motion to approve the proposed edits, changes, and additions to Policy #2.13 
Personal Leave for administrators, as outlined in the attachment. This motion, 
made by Rhonda Mills and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

F. Board to consider and take possible action on the proposed edits, changes, and 
additions to Policy #3.12 Personal Leave for support personnel, as outlined in 
the attachment   
Motion to approve the proposed edits, changes, and additions to Policy #3.12 
Personal Leave for support personnel, as outlined in the attachment. This 
motion, made by Rhonda Mills and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XI. New Business  There was no New Business. 
XII. Vote to Adjourn   

Motion to adjourn at 8:10p.m. This motion, made by Stephanie Ruttman and 
seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



Owasso Board of Education Regular 
Meeting
Monday, August 14, 2023 6:30 PM Central

Board of Education Room of the Dale C. 
Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 4, Absent: 1.

II. Special Recognition - Ms. Tiffani Cooper, Ms. Lisa McBride and Ms. Shannon Chatwin 

III. Pledge of Allegiance  

IV. Reports to the Board 

A. Superintendent - Dr. Margaret Coates 
Dr. Coates shared information regarding the district wide welcome back celebration which 
included presentations by Tulsa Teachers Credit Union, Owasso Education Foundation, POM 
squad, Band and presenter George Couros. 

B. Teaching and Learning - Mr. Mark Officer 
Mr. Officer reported that SPARK began today and was a success. The Teaching and Learning 
team has a few study trips planned, including Greenwood Rising, Woody Guthrie and Bob 
Dylan.  Special Services has a few new contracts submitted for board approval. Marching 
band is back in full swing and looking to purchase a semi truck in the near future.  

C. District Services  -  Mr. Kerwin Koerner 
Mr. Koerner reported on recent storm damage to several buildings, including Hodson 
Elementary, but stated we would be ready for the start of school. He shared that the district has 
450 transfer students enrolled so far for this year. He presented photos of the renovation at the 
Wellness center and stated the 8th grade center roof was next to be refurbished. 

D. Continuous Strategic Improvement (CSI) - Mr. Phillip Storm 
Mr. Storm gave a report and explanation of Goal area #2, Ram Team. Objective 1 is Recurit 
and Retain the Ram Team with a focus on a recruitment, retention and employee support 
plans.  Objective 2 is to Develop the Ram team by focusing on developing a short term and a 
long term professional development plan. 

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public regarding agenda items. 



VI. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 
Motion to approve consent agenda items VI.A. through VI.E.i. This motion, made by Stephanie 
Ruttman and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

A. Minutes of July 17, 2023 Regular Meeting 

B. Teaching and Learning 

i. Out of State Student Activity Trips 

ii. Rental Agreement with Cain's Ballroom for the Owasso High School Prom on May 4, 
2024 for the 2023-2024 school year at a cost of $ 4000.00, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Rental Agreement 

iii. Contract with Incredible Pizza for the Owasso High School Grad Bash 2024 for the 
2023-2024 school year at a cost of $50 per student for approximately 500 students, as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Contract 

iv. Agreement with Lauren Lunsford for Artists in Schools Program for the 2023-2024 
school year at a cost of $12,060.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Agreement 

v. License agreement with Riverside Insights for online access to gifted K-12 group 
assessment products the 2023-2024, 2024-2025, and 2025-2026 school years.  This contract 
is a commitment to Use CogAT for three (3) years in exchange for a fifteen percent (15%) 
discount on the products as outlined in the attachment and authorize the Superintendent or 
designee to execute the agreement 

C. District Services 

i. Agreement with Rogers County Board of County Commissioners for Interlocal Property 
Maintenance for the 2023-2024 school year as outlined in the attachment and authorize the 
Superintendent or designee to execute the Agreement 

D. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for July 2023 
2023-2024 General Fund #311-509 (Vendors) $278,551.44
2023-2024 Building Fund #61-64 (Vendors) $68,000.00
2023-2024 Bond Fund 31 #170-199 (Vendors) $385,204.99
2023-2024 Bond Fund 39 # 15-16 (Vendors) $30,000.00 

ii. Activity Financial Report for July 2023 



iii. Activity Account Budgets 

iv. Advertising Agreement / Contract with Lighthouse Electric for the 2023-2024 school 
year at a donation of $1,000, as outlined in the attachment and authorize the Superintendent 
or designee to execute the Advertising Agreement 

v. Renewal of agreement with PepsiCo, LLC for exclusive beverage availability for the 
2023-2024 fiscal year at a cost of $0.00 as outlined in the attachment and authorize the 
superintendent or designee to execute the agreement 

E. Human Resources 

i. Transitions 

VII. Communications/Superintendent - Dr. Margaret Coates 

A. Board to consider and take possible action on the proposed Board of Education Meeting 
dates for the 2024 calendar year 
Motion to approve the proposed Board of Education Meeting dates for the 2024 calendar year. 
This motion, made by Stephanie Ruttman and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

VIII. Teaching and Learning -Mark Officer 

A. Board to review Policy #1.22 Discrimination, Harassment and Retaliation and Grievane 
Procedure for Filing, Process and Resolving Complaints Alleging Discrimination, Harassment 
and Retaliation 
Motion to approve Policy #1.22 Discrimination, Harassment and Retaliation and Grievance 
Procedure for Filing, Process and Resolving Complaints Alleging Discrimination, Harassment 
and Retaliation. This motion, made by Neal Kessler and seconded by Stephanie Ruttman, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to review Policy #1.86 Selection of Library materials for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment. 
Motion to approve proposed edits, changes and additions to Policy#1.86 Selection of Library 
Materials. This motion, made by Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   



Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

C. Board to consider and take possible action on a contract with Dr. Suzanna J. Thompson 
Stanton to provide professional continuing education presentation "Ethics for the Professional 
Speech Language Pathologist" on August 16, 2023 at a cost outlined in the attachment and 
authorize the Superintendent or designee to execute the Contract 
Motion to approve contract with Dr. Suzanna J. Thompson Stanton to provide professional 
continuing education presentation "Ethics for the Professional Speech Language Pathologist" 
on August 16, 2023 at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract. This motion, made by Stephanie Ruttman and seconded by 
Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

D. Board to consider and take possible action on a Contract with ProCare Therapy, d/b/a new 
Direction Solutions, LLC to provide a Consultant as a Special Education Teacher for the 
2023-2024 school year at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract and Addendum 
Motion to approve Contract with ProCare Therapy, d/b/a new Direction Solutions, LLC to 
provide a Consultant as a Special Education Teacher for the 2023-2024 school year at a cost 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Contract and Addendum. This motion, made by Stephanie Ruttman and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IX. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for July 2023 
Motion to approve the Treasurer's Report for July 2023. This motion, made by Neal Kessler 
and seconded by Forrest Turpen, passed.
Brent England:   Yea   



Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to consider and take possible action on a Certificate and Order to County Clerk and 
County Treasurer 
Motion to approve a Certificate and Order to County Clerk and County Treasurer. This 
motion, made by Stephanie Ruttman and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

X. Human Resources - Lisa Johnson 

A. Board to review Policy #2.13 Personal Leave for certified personnel for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment 

B. Board to review Policy #2.13 Personal Leave for administrators for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment 

C. Board to review Policy #3.12 Personal Leave for support personnel for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment 

D. Board to review Policy #2.13 Maternity Leave for certified personnel for first reading. 
Edits, changes and additions to the policy are outlined in the attachment 

E. Board to review Policy #2.13 Maternity Leave for administrators for first reading. Edits, 
changes and additions to the policy are outlined in the attachment 

F. Board to review Policy #3.12 Maternity Leave for support personnel for first reading. Edits, 
changes and additions to the policy are outlined in the attachment 

XI. Executive Session 

A. Vote to convene into executive session for the purpose of hiring the Assistant Director of 
Child Nutrition as authorized by Okla. Stat. Tit. 25§307(B)(1). 
Motion to convene into executive session at 7:35p.m. for the purpose of hiring the Assistant 
Director of Child Nutrition as authorized by Okla. Stat. Tit. 25§307(B)(1). This motion, made 
by Forrest Turpen and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   



Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Statement of Executive Session Minutes 

During the executive session, the members of the Board of Education who were present were 
Brent England, Frosty Turpen, Neal Kessler and Stephanie Ruttman . Also present during the 
executive session was Dr. Margaret Coates and Mr. Kerwin Koerner. During the executive 
session, the board members discussed the hiring of an Assistant Director of Child Nutrition. 
Nothing else was discussed and no votes were taken. This will constitute the minutes of the 
executive session.    

C. Acknowledge return to Open Session 
Acknowledge return to Open Session at 7:55 

XII. Board to consider and take possible action to hire an Assistant Director of Child Nutrition 
Motion to hire Mr. Brian Elam as the Assistant Director of Child Nutrition. This motion, made 
by Stephanie Ruttman and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XIII. New Business 
There was no New Business 

XIV. Vote to Adjourn 
Motion to adjourn at 7:57 p.m. This motion, made by Neal Kessler and seconded by Stephanie 
Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



Owasso Board of Education Special 
Meeting
Tuesday, August 29, 2023 12:00 PM Central

Board of Education Room of the Dale C. 
Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 12:00 AM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 4, Absent: 1.

II. Pledge of Allegiance  

III. Presentation of Superintendent’s recommendation for the dismissal of teacher Essence Fields 
and vote to schedule a hearing on Superintendent’s recommendation and to direct that notice of 
said hearing be sent to Essence Fields, together with a copy of the Superintendent’s 
recommendation 
Motion to schedule a hearing on Thursday, September 28, 2023 at 12:00p.m. on Superintendent's 
recommendation for the dismissal of teacher Essence Fields. This motion, made by Stephanie 
Ruttman and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IV. Motion and vote to accept any resignations tendered since the posting of this agenda. 
No resignation was received prior to the posting of this agenda. 

V. Executive Session 

A. Vote to convene into executive session for the purpose of considering the appeal of a 
denied student transfer with a review of confidential educational records and transfer requests 
of students whereby disclosure of any additional information could potentially violate FERPA 
as authorized by Okla.Stat.Tit25§307(B)(7). 
Motion to convene into executive session at 12:10p.m. for the purpose of considering the 
appeal of a denied student transfer with a review of confidential educational records and 
transfer requests of students whereby disclosure of any additional information could 
potentially violate FERPA as authorized by Okla.Stat.Tit25§307(B)(7). This motion, made by 
Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   



Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

VI. Acknowledge Board's return from executive session 
Acknowledge Boards's return from executive session at 12:18p.m. 

VII. Statement of executive session minutes 
During the executive session, the members of the Board of Education who were present were 
Brent England, Frosty Turpen, Neal Kessler and Stephanie Ruttman. During the executive 
session, the board members discussed the appeal of a denied student transfer with a review of 
confidential educational records and transfer request of student whereby disclosure of any 
additional information could potentially violate FERPA. Nothing else was discussed and no 
votes were taken. This will constitute the minutes of the executive session. 

VIII. Board to consider and take possible action to accept or overturn decision of Superintendent 
to deny transfer request of Student A 
Motion to accept decision of Superintendent to deny transfer request of Student A. This motion, 
made by Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IX. Vote to Adjourn 
Motion to adjourn at 12:20p.m. This motion, made by Forrest Turpen and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



September 2023 Overnight/Out of State Student Activity Requests

● October 19, 2023 - Crystal Bridges Museum of American Art Tour - OHS
Visual Art - Bentonville, AR

● November 3-4, 2023 - Elite 14 Showcase (Oklahoma vs Texas) - Boys
Basketball - Wichita Falls, TX

● December 7-9, 2023 - Fayetteville, AR Tournament - Boys Basketball -
Fayetteville, AR

● December 12, 2023 - Clinic and Performance at the University of Arkansas
Faulkner Performing Arts Center - Owasso Percussion and Saxophone
Ensemble - Fayetteville, AR

● January 11-13, 2024 - Oklahoma Choral Directors Association All State
Conference - OCDA JH and Jazz - Oklahoma City, OK

● January 12-13, 2024 - Perry JH Tournament - Jr High Wrestling - Perry, OK
● January 17-20, 2024 - Oklahoma Music Educators’s Association All State -

OMEA All State, 10-12 and Grades 4-8 - Tulsa, OK
● January 18-20, 2024 - Pittsburg, KS Tournament - OHS Boys Basketball -

Pittsburg, KS
● January 31-February 3, 2024 - State JR High Wrestling Championships - Jr

High Wrestling - Oklahoma City, OK
● March 18-22, 2024 - Annual Fine Art Immersion Trip - OHS Theater and

Visual Art - New York City, NY
● March 20-24, 2024 - Southern Coast Cup - OHS Girls Soccer - Foley, AL



     
      

 
   

   

 
 

 

     

      

 

     

 

 

    

 

      

 

 
  
 

      
 

                 
  

 
          

          
        

 
           

 
            

 
 

              
      

  
 

       
         

          
 

 
     

 
  

 
     

  
 

       
         

         
   

 
     

    
     

          
     

  
 

RESEARCH AND DATA SECURITY AGREEMENT – HIGH SCHOOLS AND ELIGIBLE NON-PROFIT ORGANIZATIONS 
BETWEEN SCHOOL ENTITY AND OKLAHOMA STATE REGENTS FOR HIGHER EDUCATION 

This agreement is between _____________________________________, hereby referred to as “Entity”, and the Oklahoma State Regents 
for Higher Education, hereby referred to as “OSRHE,” collectively referred to as “the Parties”. 

Introduction 

RECITALS 

A.  The Entity desires that OSRHE render certain research services more fully described herein; 

B.  OSRHE has demonstrated expertise in providing such services, has represented that it has the requisite knowledge, skill, experience and 

other resources necessary to perform such services and is desirous of providing such services for the Entity; 

C. OSRHE desires that students be counseled to complete their educational and higher education financial assistance pursuits; and 

D. the Entity has demonstrated expertise in providing such financial aid counseling and is ideally situated in relation to its students to provide 

such counseling services to those students attending schools within the Entity. 

NOW, THEREFORE, in consideration of the foregoing and the mutual covenants contained herein, the parties hereby agree as follows: 

1. Incorporation of Recitals: The matters recited above are hereby incorporated into and made a part of this Agreement. 

2. Term of Agreement: This Agreement is for a term commencing on the date of signature and shall terminate upon either party receiving notice 
from the other pursuant to the notice provision below. 

3. Definition of Entity: Entity shall mean any public, private, parochial, or denominational high school. Entity shall also mean a non-profit 
organization that 1) is, and continues to be, designated as tax-exempt by the Internal Revenue Service under Section 501(c)(3) of the Internal 
Revenue Code, 2) has as part of its mission a stated and demonstrated commitment to promoting college access and a record of legitimacy and 
reliability, 3) provides its services primarily to economically disadvantaged clients, 4) does not charge students, families, other clients, or schools 
for any of its services, 5) has not itself, nor have any of its affiliates or its parent organization, if any, been administratively or judicially formally 
accused of committing or determined to have committed fraud or any other material violation of law involving Federal, state, or local government 
funds, and 6) has submitted a written statement to the state grant agency certifying that each of the above criteria has been met and that the 
nonprofit organization will immediately notify the state grant agency, in writing, if it does not or cannot continue to meet any of those criteria. 

4. Scope of Services: OSRHE agrees to provide the research services to the Entity set forth in Exhibit A ("Services"), in accordance with the 
terms and conditions of this Agreement. In exchange for the research services provided by OSRHE to Entity, Entity shall use its best efforts to 
encourage its students to follow through with their higher educational and financial aid pursuits. 

“Services” means, collectively, the services, deliverables, duties and responsibilities described in Exhibit A of this Agreement and any and all work 
necessary to complete them or carry them out fully and to the standard of performance required in this Agreement. The parties may, from time 
to time, request changes in the Scope of Services. Any such changes shall be documented by a written amendment to this Agreement signed 
by both parties.  

5. Compensation: Each party agrees to provide the Services at no cost or at no reimbursement of expenses to the other party. 

6. Confidential Information, Dissemination of Information, Ownership, Survival: 

A. Confidential Information: In performance of this Agreement, both parties shall have access to or receive certain information that is not 
generally known to others (“Confidential Information”). Each party shall not use or disclose any Confidential Information or any finished or 
unfinished, documents, screens, reports, writings, procedural manuals, forms, source code, object code, work flow charts, methods, 
processes, data, data studies, drawings, maps, files, records, computer printouts, designs, equipment descriptions, or other materials 
prepared or generated as a result of this Agreement (“Work Product”) without the prior written consent of the other party. Both parties shall 
use at least the same standard of care in the protection of the Confidential Information of the other party as each party uses to protect its 
own Confidential Information, but in any event such Confidential Information shall be protected in at least a commercially reasonable manner. 

B. Highly Confidential Information: “Highly Confidential Information” means employee, volunteer, student, or teacher data including, but not 
limited to student identification number, social security number, phone number, email address, gender, ethnicity, race, foster care status, 
disabilities, school, grade, grade point average, standardized test scores, assessment data, after school activities, highest grade completed, 
discipline history, criminal history, free or reduced lunch qualifications, housing status, income, household income or payroll information. In 
performance of this Agreement, both parties shall have access to or receive Highly Confidential Information. Each party shall not use or 
disclose any Highly Confidential information without the prior written consent of the other party. 



  
 

     
  

 
    

         
        

 
 
     

 
 
      

 
 
          

 
 
  

  
     

    
 
     

  
 

  
   

 
 

 
  

          
  

 
         

     
            

    
      

              
  

 
      

           
    

  
  

   
    

        
      

      
 

 
    

    
     

           
        

    
 

C. Transmitting and Storing Highly Confidential Information: Both parties shall: 

i. When mailing physical copies of Highly Confidential Information, send the Highly Confidential Information in a tamper-proof, 
labeled container, with a tracking number and a delivery confirmation receipt; 

ii. Only mail Highly Confidential Information on electronic media, such as CDs, DVDs, electronic tape, etc., if the Highly 
Confidential Information is encrypted. Encryption must utilize the Advanced Encryption Standard (“AES”) algorithm with a 
key of 256 bits or greater (“Encrypt”). The Highly Confidential Information shall only be mailed in accordance with the 
provisions of Section i, above; 

iii. Encrypt all Highly Confidential Information prior to transmitting it electronically. OSRHE shall not transmit any unencrypted 
Highly Confidential Information via email, blackberry, blackjack, instant messages or any other unencrypted protocols; 

iv. Not send any password or other information sufficient to allow decryption of Highly Confidential Information with the Encrypted 
Highly Confidential Information; 

v. Keep all physical copies (paper or other physical representations) of Highly Confidential Information under lock and key, or 
otherwise have sufficient physical access control measures to prevent unauthorized access.  Neither party shall leave Highly 
Confidential Information unsecured and unattended at any time; 

vi. Encrypt any Highly Confidential Information stored on electronic media, such as CDs, DVDs, tape, flash drives, etc.  Further, 
such electronic media shall be kept locked, or otherwise have sufficient physical access control measures to prevent 
unauthorized access. Neither party shall leave Highly Confidential Information in any electronic format, including computer 
databases, unsecured, meaning accessible without a password, and unattended at any time; 

vii. Both parties shall take precautions to ensure that access through modems, networks, and the Internet is carefully monitored 
and limited to authorized users; and 

viii. Only authorized users within either organization who have signed a notarized Affidavit of Nondisclosure shall have access to 
Highly Confidential Information, unless disclosure of Highly Confidential Information to a third party is authorized by the prior 
written consent of both parties pursuant to Section D below. 

D. Dissemination of Information: Neither party shall disseminate any Confidential Information or Highly Confidential Information to a third party 
without the prior written consent of the other party. If either party is presented with a request for documents by any administrative agency or 
with a subpoena duces tecum regarding any Confidential Information, Highly Confidential Information or Work Product which may be in that 
party’s possession, that party shall immediately give notice to the other party and its General Counsel with the understanding that the other 
party shall have the opportunity to contest such process by any means available to it prior to submission of any documents to a court or other 
third party. Neither party shall be obligated to withhold delivery of documents beyond the time ordered by a court of law or administrative 
agency, unless the request for production or subpoena is quashed or withdrawn, or the time to produce is otherwise extended. Each party 
shall cause its personnel, staff and subcontractors, if any, to undertake the same obligations regarding confidentiality and dissemination of 
information as agreed to by both parties under this Agreement. Neither party shall make any disclosure or publication whereby a sample 
unit or survey respondent (including students and schools) could be identified or the data furnished by or related to any particular 
person or school under these sections could be identified. 

E. Ownership:  All original research results, data, information, records and work product generated under this Agreement, including all tangible 
or intangible property (collectively “Work Product”) shall be jointly owned by Entity and OSRHE. Each party agrees that all Confidential 
Information, Highly Confidential Information and preexisting intellectual property shall at all times be and remain the property of the party that 
supplied it.  Each party shall execute all documents and perform all acts that the other party may request in order to assist the other party in 
perfecting or protecting its rights in and to the Work Product and all intellectual property rights relating to the Work Product. 

F. Use of Confidential Information, Highly Confidential Information, and Work Product: Each party warrants and represents that it shall not use 
the Confidential Information, Highly Confidential Information or Work Product, unless in the aggregate, for any purpose not specifically 
identified in this agreement, including, but not limited to any research project whether internal or external to that party. Any use of the 
Confidential Information, Highly Confidential Information, or any Work Product not specifically contemplated in this Agreement shall be 
considered a material breach of this Agreement. 

G. Third Party Confidential Information and Proprietary Information: Each party agrees not to utilize, analyze, reverse engineer, or otherwise 
exploit any third party Confidential Information or proprietary information in performing the Services regardless of where that party obtained 
the third party Confidential Information or proprietary information (even if the third party Confidential Information or proprietary information 
was provided by the other party) unless that party has previously secured the appropriate authorization in writing from such third party. In 
accordance with the provisions of Section 12 of this Agreement, each party hereby agrees to indemnify and hold harmless the other party 
against any and all claims related to third party Confidential Information and proprietary information in connection with or arising out of the 
acts or omissions of the indemnifying party or its Staff under this Agreement. 
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H. Return or Destruction of Confidential Information and Highly Confidential Information: Each party shall, at the other party’s option, destroy 
or return all Confidential Information and Highly Confidential Information to the other party upon demand within three (3) business days of 
demand. In addition, that party shall, at the other party’s option, destroy or return all Confidential Information and Highly Confidential 
Information that belong to the other party within three (3) days of the expiration or termination of this Agreement. In the event the party to 
which the aforesaid information belongs elects to have the other party destroy the Confidential Information and Highly Confidential 
Information, that party shall provide an affidavit attesting to such destruction. 

I. Staff and Subcontractors: Each party agrees to cause its personnel, staff and subcontractors, if any, to undertake the same obligations of 
confidentiality and ownership agreed to herein by that party. 

J. Oklahoma Open Records Act: The parties acknowledge that this Agreement and all documents submitted to the Educational Entity related 
to this contract award are a matter of public record and are subject to the Oklahoma Open Record Act (Title 51 O.S. §§24A.1 – 24A.30 as 
amended) and any other comparable state and federal laws. 

K. Information Security Procedures: It is critical that Highly Confidential Information be kept secure and protected from unauthorized disclosure. 
Therefore, all the Highly Confidential Information shared pursuant to this Agreement must be stored securely so that only authorized users 
within the organization have access to it. This means that computer data bases should be password protected; that precautions are taken 
to ensure that access through modems, networks, and the Internet is carefully monitored and limited to authorized users; and that data tapes, 
disks, paper files and other storage media are kept in secure locations. 

L. Security Incidents: Each party shall report to the other all known or suspected Security Incidents. “Security Incident” means any unauthorized 
action by a known or unknown person which, if successfully completed, should reasonably be considered one of the following: a cyber-
attack, denial of service (DoS/DDoS), disclosure of confidential customer or other sensitive information, misuse of system access, 
unauthorized access or intrusion (hacking), malware infection, unsolicited network reconnaissance, or any other activity that directly affects 
either of the party’s Confidentiality, Integrity, and Availability of systems and/or data,. “Security Incident” shall also include any contact by a 
law enforcement agency regarding any data. For purposes hereof, “the Parties” shall include any of their employees, agents, contractors or 
third parties including, without limitation, any vendors used by them that have access (either authorized or unauthorized) to the data. 

M. Survival: The provisions of this Section shall survive the termination or expiration of this Agreement and only be ended with the complete 
and secure disposal of all confidential and / or highly confidential information and with the agreement of both parties. . 

7. Representations and Warranties of the Parties: Both parties represent and warrant that the following shall be true and correct as of the 
Effective Date of this Agreement and shall continue to be true and correct during the Term of this Agreement: 

Compliance with Laws: The parties are and shall remain in compliance with all applicable federal, state, county, and municipal, statutes, 
laws, ordinances, and regulations relating to this Agreement, as amended from time to time, including but not limited to the Drug-Free Workplace, 
the Family Educational Rights and Privacy Act (“FERPA”), the Protection of Pupil Rights Amendment and any others relating to non-discrimination. 

Authorization: Each party has taken all action necessary for the approval and execution of this Agreement, and execution by the persons 
signing on behalf of both parties is duly authorized and has been made with complete and full authority to commit both parties to all terms and 
conditions of this Agreement which shall constitute valid, binding obligations of each party. 

Liability: The parties intend that each shall be responsible for its own intentional and negligent acts or omissions to act. The 
participating Entities that are subject to the Oklahoma Governmental Tort Claims Act shall be responsible for the acts and omissions 
to act of its officers and employees while acting within the scope of their employment according to the Governmental Tort Claims 
Act, Title 51 O.S. Section 151 et seq. All other Entities shall be responsible for any damages or personal injury caused by the 
negligent acts or omissions to act by its officers, employees or agents. Those Entities not covered by and subject to the Oklahoma 
Governmental Tort Claims Act agree to hold harmless the Oklahoma State Regents for Higher Education of any claims, demands and 
liabilities from any act or omission on the part of the service provider and/or its agents, servants, and employees in the performance of 
the contract. In the event of litigation the prevailing party shall be entitled to its attorney’s fees and costs as awarded by a court of 
competent jurisdiction. It is the express intention of the parties hereto that this agreement shall not be construed as, or given the effect 
of, creating a joint venture, partnership or affiliation or association that would otherwise render the parties liable as partners, agents, 
employer-employee or otherwise create any joint and several liability. 

8. Non-Liability of Entity or OSRHE Officials: The parties agree that no member, employee, agent, officer or official of either party shall be 
personally charged by the other party, its members if a joint venture or any subcontractors with any liability or expense under the Agreement or 
be held personally liable under the Agreement to the other party, its members if a joint venture or any subcontractors. 



       
         

          
       

      
         

         
         

   

    

       

   

 

   

 

 

 

 

      
          

 

   

   

   

    

   

9. Audit and Document Retention: Subject to state and federal laws regarding the disclosure of student information and the confidentiality 
provisions of this Agreement, all records referenced above and all records required to be maintained as part of the Services, shall be retained for 
five (5) years after completion of Services and shall be subject to inspection and audit by the other party. Each party shall include in all 
subcontractor agreements for Services provisions requiring subcontractors to maintain the above described records and allowing the other party, 
the Inspector General of the Entity, federal and state auditors the same right to inspect and audit said records as set forth herein. Data received 
pursuant to this Agreement shall be secured in accordance with standard audit requirements, and the parties shall retain records of access and 
use of such data for a period of three (3) years following the termination of this Agreement. 

11. Notices: All notices required under this Agreement shall be in writing and sent to the addresses and persons set forth below, or to such other 
addresses as may be designated by a party in writing. All notices shall be deemed received when (i) delivered personally, or (ii) sent by email, 
or (iii) one day after deposit with a commercial express courier specifying next day delivery, with written verification of receipt. Refusal to accept 
delivery has the same effect as receipt. 

IF TO THE ENTITY: Name/Title ____________________________________________________________________ 

Address ____________________________________________________________________ 

Email address _________________________________________________________________ 

IF TO OSRHE: 

Irala Magee, Assistant Vice Chancellor for Scholarships and Grants 

OSRHE 

PO Box 108850 

Oklahoma City, OK  73101-8850 

imagee@osrhe.edu 

In consideration of the mutual covenants and agreements contained in this Agreement, the Parties agree to the terms and conditions set forth herein 
and have caused this Agreement to be executed by their duly authorized representatives on the dates shown below. This Agreement may be signed 
in counterparts each of which shall be deemed to be an original and all of which together shall constitute one and the same instrument. 

Entity Oklahoma State Regents for Higher Education 

By: ____________________________________________ By: ___________________________________________________________ 

Date ___________________________________________ Date __________________________________________________________ 

Printed Name: __________________________________ Printed Name: Bryce L. Fair 

Title: ___________________________________________ Title: Associate Vice Chancellor for Scholarships & Grants 

Superintendent/School Board President/Chief Executive 

mailto:imagee@osrhe.edu


  

  

         

        

     

 
 

 
 

    
 

 

      
 

 
 

 
          

   
 

   
  
  
  
  
  
  

 
 

 
  

 
  

 
 

 
 

 

 

Exhibit A 

SCOPE OF SERVICES 

This Scope of Services shall be conducted pursuant to the terms and conditions of the Research and Data Security Agreement (“Agreement”) dated 
_________________ by and between the Oklahoma State Regents for Higher Education (“OSRHE”) and 
___________________________________________ (the "Entity”). Defined terms used in this Scope of Services shall have the same meanings as 

those ascribed to such terms in the Agreement. 

In furtherance of the objective outlined in the attached Agreement, the respective parties agree to do the following: 

• If a high school, Entity hereby engages OSRHE to conduct an ongoing study to identify those students within the Entity to determine the 
FAFSA completion status of Entity students. 

• If an eligible non-profit, Entity hereby engages OSRHE to conduct an ongoing study to identify students attending qualified schools for 
whom Entity may be able to provide scholarship aid under its assistance programs.  OSRHE’s services shall include the determination of 
FAFSA completion status of such students. 

In order to facilitate this study and in accordance with the Family Educational Rights and Privacy Act (“FERPA”), TITLE 20, CHAPTER 31 , 
SUBCHAPTER III , Part 4 § 1232g(b)(1)(F)*, Entity shall provide OSRHE with the following student data in a format specified by OSRHE and no 
later than December 15th of each year: 
: 

1. *District Code 
2. *School Code 
3. *Student First Name 
4. Student Middle Initial 
5. *Student Last Name 
6. *Date of Birth (YYYYMMDD) 
7. *Gender (Male=1, Female=2) 

*Required 

With the authority provided pursuant to the disclosure provisions in the FAFSA that allow data sharing in order to facilitate the applicant’s pursuit of 
financial aid, OSRHE shall share the following data with Entity: 

On a biweekly basis between January and June each calendar year, the OSRHE will perform the FAFSA match so that Entity will be able to 
determine the FAFSA status of students associated with the Entity. 

Shared data shall not be used for any purpose other than those described herein.  All data shall be encrypted and securely shared between the 
parties and no data shall be shared outside of the parties except in the aggregate.  

http://www.law.cornell.edu/uscode/20/usc_sup_01_20.html_
http://www.law.cornell.edu/uscode/20/usc_sup_01_20_10_31.html_
http://www.law.cornell.edu/uscode/20/usc_sup_01_20_10_31_20_III.html_
http://www.law.cornell.edu/uscode/20/usc_sup_01_20_10_31_20_III_30_sq4.html_


 
   

 

 
   

 
  

  

Primary Data (Receiver) Point of Contact/Primary Data Custodian. 
(This person will supply the list of students to be matched.) 

Printed Name: _____________________________________________ 

Title: _________________________________________________ 

School/District/Entity Name: ______________________________________ 

Phone Number: _______________________________________ 

Physical Address: _________________________________________________ 

Email Address: _________________________________________________ 

Additional Authorized Users: 

Name and Title: _______________________________ School/District: ___________________ 
Email Address: _______________________________ Phone Number: ___________________ 

Name and Title: _______________________________ School/District: __________________ 
Email Address: _______________________________ Phone Number: ___________________ 
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ADDENDUM TO THE AGREEMENT of MAY 1, 2023 

THIS INDEPENDENT CONTRACTOR AGREEMENT (THE “AGREEMENT”) IS MADE AND 

ENTERED INTO AS OF MAY 1, 2023. 

BY AND BETWEEN CLIENT: OWASSO PUBLIC SCHOOL DISTRICT 

AND 

CONTRACTOR: CONNECTED KIDS, INC. 

PROPOSED ADDENDUM DATE OF EFFECT: SEPTEMBER 11, 2023 

Purpose of Contract Addendum: Flexibility in Employee Provision 

We at Connected Kids greatly value our partnership with Owasso Public Schools, and we are 

committed to ensuring the continuity and quality of services provided while adapting to your 

evolving needs. In this spirit, we propose the following addendum to our existing contract dated 

May 1, 2023 to allow flexibility in the provision of employees without impacting the financial 

agreement. 

1. Flexibility in Employee Provision: 

1.1 Both parties acknowledge that the specific number and roles of employees provided by 

Connected Kids to Owasso Public Schools may need to be adjusted to meet changing circumstances 

and requirements. 

1.2 Connected Kids commits to working collaboratively with Owasso Public Schools to determine 

the most appropriate staffing levels and employee roles based on the evolving needs of the district. 

1.3 Any changes in the number or roles of employees will be discussed and agreed upon in 

advance, with written documentation of the agreed-upon changes. 

2. Service Integrity: 

2.1 Despite potential adjustments to employee provision, Connected Kids reaffirms its 

commitment to maintaining the highest level of service quality and standards. 

2.2 All employees provided by Connected Kids will continue to meet the necessary 

qualifications, certifications, training, and as outlined in the original contract. 

3. Financial Agreement: 

3.1 This addendum does not alter the totality of the financial terms and conditions of the 

original contract. 

3.2 This addendum does allow for the additional rate and flexibility to allow for program Teaching 

Assistants for $25/hour in place of a Half-Time Teacher or Half-Time Counselor when deemed 

necessary within the Compensation section of the contract. 

3.2 Any additional costs incurred due to changes in employee provision will be mutually agreed



upon and documented in writing. 

4. Term: 

4.1 This addendum shall be effective upon the date of signing by both parties and will remain in 

effect for the duration of the original contract. 

By signing below, both parties agree to the terms outlined in this addendum and confirm their 

commitment to maintaining a strong and flexible partnership. 

Owasso Public Schools: 

       
Anna Keltner Board of Education Presdent or Other Representative 

Connected Kid , Inc Owasso Public Schools 
aA => 

Date: ] J G/ ad 3 Date: 

Please sign and return a copy of this addendum to confirm your agreement. If you have any 

questions or require further clarification, please do not hesitate to contact us. 

Thank you for your continued partnership, and we look forward to working closely with Owasso 

Public Schools to provide the best services possible. 

Sincerely, 

Dr. Barbara Sorrels 

Connected Kids, Inc



INDEPENDENT CONTRACTOR AGREEMENT 

THIS INDEPENDENT CONTRACTOR AGREEMENT (THE “AGREEMENT”) IS MADE AND ENTERED INTO 

AS OF MAY 1, 2023. 

BY AND BETWEEN CLIENT: OWASSO PUBLIC SCHOOL DISTRICT 

AND 

CONTRACTOR: CONNECTED KIDS, INC. 

THE PURPOSE OF HIRING THE CONTRACTOR 

The Client has engaged the contractor for the purpose of creating a trauma-responsive early childhood 

program for Owasso Public Schools that supports the needs of young learners across the nine elementary 

sites. The client is of the opinion that the contractor has the necessary qualifications, experiences, and 

abilities to provide services to the Client. 

SERVICES PROVIDED AND START DATE 

The client agrees to engage the contractor to provide the following services: 

° May 2023 - Program Set-Up & Student Observation/Consultation 

* July 2023 - Summer Institute: Focus for K transitioning to 1st 

¢ Aug-May 2023/2024 - Pre-K/K Full-Year Program 

AGREED UPON EXPECTATIONS OF THE CLIENT (OWASSO SCHOOL DISTRICT) 

The district agrees to: 

1. Provide the following items at no cost for use: 

* Use of one classroom housed at an OPS elementary campus 

* Use of playground equipment 

¢ Use of motor room and materials 

* In-district transportation between school sites 

* Facility use for parent trainings 

2. Fund the staffing of the program with 3 adults: 1 full-time teacher, 2 half-time teachers 

3. Establish a referral/selection process that promotes the proper identification and equity of services to 

early childhood students across the district. 

* Parent Release of Information



* Parent Application 
* Teacher Assessment (Brain Map) 
¢ Student Behavior Analysis (Suspensions, etc.) 

4. Manage the class size(s) from exceeding 12 students per class 

5. Provide Crisis Prevention Intervention (CPI) Training 

6. Provide CPR, as part of CPI requirement 

7. Provide all of required training for certified staff as outlined by the state or district 

8. Allow OPS employees the opportunity to participate in the Connected Kids Fellowship program at normal 

program rates. 

AGREED UPON EXPECTATIONS OF THE CONTRACTOR (CONNECTED KIDS) 

The contractor agrees to provide the following services: 

1. All students served by Connected Kids and it’s staff will be Owasso Public School students 

2. Connected Kids will provide: 1 certified full-time teacher, 1 certified half-time teacher, 1 additional certified 

teacher or counselor 

3. Clear and open communication between all parties 

¢ Site leaders and teachers 

¢ District leaders and supports 

4. Attendance and participation in parent meetings 

5. Free parent training opportunities/classes 

6. Provision of Fellowship in Trauma Responsive Education by Connected Kids for site cohort team, with 

possible extension to other sites thereafter (See #8 above) 

7. On-going access to and consultation with Dr. Barbara Sorrels for program support 

* Assessment for OPS students at no additional cost 

8. Quarterly professional development opportunities for OPS teachers with Dr. Barbara Sorrels 

9. Program teachers and support staff are Crisis Prevention Intervention (CPI) trained/certified 

10. Teacher Certification: Elementary or Early Childhood Bachelors degree



COMPENSATION 

* Contract Submission to Board of Education: April 2023 

O° Start May 1, 2023 

* Rate of Pay: $50/hour for Full-Time Certified Teacher (Anna Kelter) 

* Rate of Pay: $50/hour for Half-Time Teacher or Counselor (x 2 employees) 

* Contracted Time to be billed monthly 

¢ Insurance benefits not included 

PROGRAM PROGRESSION AND DETAILS 

  

May 2023 3- Full-days per week 

No Class 

Varied Site Observations 

Students: Target Kinder Students 

Observe target students 
Establish program procedures 
Communication with Teachers 
Set up classroom 
Collaboration with District 
Behavior Specialist 

Anna Kelter 

Consultation with Dr. Sorrels 

  

July 17-28th 
2023 

5- Full days for 2 weeks 

1 - Class* 

Students: Kinder to 1st Grade 

Direct service with students Mon- 

Fri 

Parent Training Opportunities 

Anna Kelter 

+ Connected Kids Half- 

Time Teacher 

+ Connected Kids Half- 

time Teacher or 

Counselor 

Consultation with Dr. Sorrels 
  

August 2023 

- May 2024 
School Year 

    
3- Full-days per week 

1 - Class* 
3 days AM - students 
3 days PM- sites 

  
Students: Pre-K and Kinder 

Direct service with students in 

the morning (half-day); Site visit, 
observation, and consultation in 

the afternoon; Collaboration with 

Child Study Teams or SpEd teams, 
and teacher training. 

Collaboration with District 

Behavior Specialist 

Parent Training Opportunities -3 

quarterly   
Anna Kelter 

+ Connected Kids Half- 

Time Teacher 

+ Connected Kids Half- 

Time Teacher or 

Counselor 

Consultation with Dr. Sorrels 

   



ITEMS TO BE DETERMINED BY OWASSO PUBLIC SCHOOLS: 

1. School Site and Room 

2. Broad Transportation Plan - will vary by class enrollment 

+ Encourage parent drop-off, if possible, to assist with limiting morning transitions for little ones. 

3. Program Name 

PROGRAM STAFFING EXPENSE BREAKDOWN 

1. May 1-May 30, 2023 

-  Annaat $50/hr, 3 days, 7 hr/day, 3 weeks = $3,150 

2. July 1-July 30, 2023 

- Anna at $50/hr, 5 days, 7 hr/day, 2 weeks = $3,500 

- Half-Time Teacher at $50/hr, 5 days, 7 hr/day, 2 weeks = $3,500 

Half-Time Teacher or Counselor at $50/hr, 5 days, 7 hr/day, 2 weeks = $3,500 

Total = $10,500 

3. August 1, 2023- May 30, 2024 (School year) 

- Anna at $50/hr, 3 days, 7 hr/day, 36 weeks = $37,800 

- Half-Time Teacher at $50/hr, 3 days, 3 hr/day, 36 weeks = $16,200 

- Half-Time Teacher or Counselor at $50/hr, 3 days, 3 hr/day, 36 weeks = $16,200 

- Total = $70,200 

4. Total program cost = $83,850 

END DATE 

This contract is to end June 1, 2024 at which time the contract may be renegotiated and revised as 

agreed upon by both parties. 

We the undersigned agree to the terms and conditions outlined in this contract. 

Dr. Barbara Sorrels 

    

Dr. Barbara Sorrels Chairati of th ard 

CEO Connected Kids Owasso Public Schools



Capacities for Transfers September 6, 2023

Site Capacity Current Available Slots
Ator Elementary - Pre-K 40 25 15
Ator Elementary - Kindergarten 60 56 4
Ator Elementary - 1st Grade 60 63 0
Ator Elementary - 2nd Grade 60 59 1
Ator Elementary - 3rd Grade 60 56 4
Ator Elementary - 4th Grade 60 62 0
Ator Elementary - 5th Grade 60 56 4
Bailey Elementary - Pre-K 40 33 7
Bailey Elementary - Kindergarten 60 60 0
Bailey Elementary - 1st Grade 60 71 0
Bailey Elementary - 2nd Grade 80 82 0
Bailey Elementary - 3rd Grade 60 64 0
Bailey Elementary - 4th Grade 60 70 0
Bailey Elementary - 5th Grade 80 100 0
Barnes Elementary - Pre-K 40 35 5
Barnes Elementary - Kindergarten 80 73 7
Barnes Elementary - 1st Grade 80 75 5
Barnes Elementary - 2nd Grade 80 81 0
Barnes Elementary - 3rd Grade 80 77 3
Barnes Elementary - 4th Grade 80 77 3
Barnes Elementary - 5th Grade 80 87 0
Hodson Elementary - Pre-K 40 39 1
Hodson Elementary - Kindergarten 80 78 2
Hodson Elementary - 1st Grade 80 93 0
Hodson Elementary - 2nd Grade 80 97 0
Hodson Elementary - 3rd Grade 80 82 0
Hodson Elementary - 4th Grade 80 92 0
Hodson Elementary - 5th Grade 80 87 0
Mills Elementary - Pre-K 40 38 2
Mills Elementary - Kindergarten 80 81 0
Mills Elementary - 1st Grade 80 79 1
Mills Elementary - 2nd Grade 80 74 6
Mills Elementary - 3rd Grade 60 67 0
Mills Elementary - 4th Grade 60 64 0
Mills Elementary - 5th Grade 80 81 0
Morrow Elementary - Pre-K 40 41 0
Morrow Elementary - Kindergarten 100 113 0
Morrow Elementary - 1st Grade 100 109 0
Morrow Elementary - 2nd Grade 100 100 0
Morrow Elementary - 3rd Grade 80 92 0
Morrow Elementary - 4th Grade 100 102 0
Morrow Elementary - 5th Grade 60 78 0
Northeast Elementary - Pre-K 40 36 4
Northeast Elementary - Kindergarten 80 77 3
Northeast Elementary - 1st Grade 80 85 0
Northeast Elementary - 2nd Grade 80 81 0
Northeast Elementary - 3rd Grade 60 67 0
Northeast Elementary - 4th Grade 60 63 0
Northeast Elementary - 5th Grade 80 87 0
Smith Elementary - Pre-K 40 27 13
Smith Elementary - Kindergarten 60 62 0
Smith Elementary - 1st Grade 60 58 2
Smith Elementary - 2nd Grade 60 70 0
Smith Elementary - 3rd Grade 60 66 0
Smith Elementary - 4th Grade 60 69 0
Smith Elementary - 5th Grade 60 52 8



Capacities for Transfers September 6, 2023

Site Capacity Current Available Slots
Stone Canyon Elementary - Pre-K 40 38 2
Stone Canyon Elementary - Kindergarten 80 80 0
Stone Canyon Elementary - 1st Grade 80 72 8
Stone Canyon Elementary - 2nd Grade 100 101 0
Stone Canyon Elementary - 3rd Grade 100 103 0
Stone Canyon Elementary - 4th Grade 80 99 0
Stone Canyon Elementary - 5th Grade 80 89 0
6th Grade Center 750 726 24
7th Grade Center 750 780 0
8th Grade Center 750 781 0
Owasso High School - 9th Grade 750 835 0
Owasso High School - 10th Grade 725 770 0
Owasso High School - 11th Grade 725 750 0
Owasso High School - 12th Grade 700 728 0
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1.61     Wellness 

Purpose 

Owasso Public Schools (hereto referred to as the District) is committed to the optimal 
development of every student. The District believes that for students to have the opportunity to 
achieve personal, academic, developmental and social success, we need to create positive, 
safe and health-promoting learning environments at every level, in every setting, throughout the 
school year.     

This policy outlines the District’s approach to ensuring environments and opportunities for all 
students to practice healthy eating and physical activity behaviors throughout the school day 
while minimizing commercial distractions.  Specifically, this policy establishes goals and 
procedures to ensure that:  

 Students in the District 
through reimbursable school meals and other foods available throughout the school 

 
 Students receive quality nutrition education that helps them develop lifelong healthy 

eating behaviors; 
 Students have opportunities to be physically active before, during and after school;  
 Schools engage in nutrition and physical activity promotion and other activities that 

promote student wellness; 
 School staff are encouraged and supported to practice healthy nutrition and physical 

activity behaviors in and out of school; 
 The community is engaged in supporting the work of the District in creating continuity 

between school and other settings for students and staff to practice lifelong healthy 
habits; and 

 The District establishes and maintains an infrastructure for management, oversight, 
implementation, communication about and monitoring of the policy and its established 
goals and objectives. 

This policy applies to all students, staff and schools in the District. Specific measureable goals 
and outcomes are identified within each section below.  

I. School Wellness Committee

Committee Role and Membership 

The District will convene a representative district wellness committee (hereto referred to as the 
DWC or work within an existing school health committee) that meets at least two times per year 
meeting once per semester to establish goals for and oversee school health and safety policies 
and programs, including development, implementation and periodic review and update of this 
district-level wellness policy (heretofore referred to as “wellness policy”).   

The DWC membership will represent all school levels (elementary and secondary schools) and 
include (to the extent possible), but not be limited to: parents and caregivers; students; 
representatives of the school nutrition program (e.g., school nutrition director); physical 
education teachers; health education teachers; school health professionals (e.g., health 
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education teachers, school health services staff [e.g., nurses, physicians, dentists, health 
educators, and other allied health personnel who provide school health services], and mental 
health and social services staff [e.g., school counselors, psychologists, social workers, or 
psychiatrists]; school administrators (e.g.., superintendent, principal, vice principal), school 
board members; health professionals (e.g., dietitians, doctors, nurses, dentists); and the general 
public. When possible, membership will also include Supplemental Nutrition Assistance 
Program Education coordinators (SNAP-EDEDSNAP-Ed). To the extent possible, the DWC will 
include representatives from each school building and reflect the diversity of the community.   

Each school within the District will establish an ongoing School Wellness Committee (SWC) that 
convenes to review school-level issues, in coordination with the DWC.] 

Leadership 

The Superintendent or designee(s) will convene the DWC and facilitate the development of and 
updates to the wellness policy, and will ensure each school’s compliance with the policy.   

The designated official for oversight is the Assistant Superintendent of Teaching and 
Learning. 

The name(s), title(s), and contact information (email address is sufficient) of this/these 
individual(s) is (are):  

Name Title / 
Relationship to 
the School or 
District 

Email address Role on 
Committee 

Janna Ragland 
Brian Elam
 

Assistant 
Director of Child 
Nutrition 

janna.ragland@owassops.org
brian.elam@owassops.org 

Meeting 
Coordinator 
Contributor 

Kellie Aylor Nurse kellie.aylor@owassops.org Contributor 

Rickey Peaker Secondary PE rickey.peaker@owassops.org Contributor 

Kristen Knowles Elementary y PE kristen.knowles@owassops.org Contributor 

Each school will designate a school wellness policy coordinator, who will ensure compliance 
with the policy. Refer to Owassops.org for a list of school-level wellness policy coordinators.  

II. Wellness Policy Implementation, Monitoring, Accountability and Community
Engagement

Implementation Plan 

The District will develop and maintain a plan for implementation to manage and coordinate the 
execution of this wellness policy. The plan delineates roles, responsibilities, actions and 
timelines specific to each school; and includes information about who will be responsible to 
make what change, by how much, where and when; as well as specific goals and objectives for 

wilburnk
Cross-Out

wilburnk
Cross-Out
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nutrition standards for all foods and beverages available on the school campus, food and 
beverage marketing, nutrition promotion and education, physical activity, physical education and 
other school-based activities that promote student wellness. It is recommended that the school 
use the Healthy Schools Program online tools to complete a school-level assessment based on 
the Centers for Disease Control and Prevention’s School Health Index, create an action plan 
that fosters implementation and generate an annual progress report.     

This wellness policy and the progress reports can be found at: owassops.org 

Recordkeeping 

The District will retain records to document compliance with the requirements of the wellness 
policy at Child Nutrition Office.  Documentation maintained in this location will include but will 
not be limited to:  

 The written wellness policy; 
 Documentation demonstrating that the policy has been made available to the public; 
 Documentation of efforts to review and update the Local Schools Wellness Policy; 

including an indication of who is involved in the update and methods the district uses to 
make stakeholders aware of their ability to participate on the DWC; 

 Documentation to demonstrate compliance with the annual public notification 
requirements; 

 The most recent assessment on the implementation of the local school wellness policy; 
 Documentation demonstrating the most recent assessment on the implementation of the 

Local School Wellness Policy has been made available to the public. 

 Annual Notification of Policy 

The District will actively inform families and the public each year of basic information about this 
policy, including its content, any updates to the policy and implementation status. The District 
will make this information available via the district website and/or district-wide communications. 
The District will provide as much information as possible about the school nutrition environment. 
This will include a summary of the District’s and/or school events or activities related to wellness 
policy implementation. Annually, the District will also publicize the name and contact information 
of the District Leaders leading and coordinating committee, as well as information on how the 
public can get involved with the school wellness committee. 

Triennial Progress Assessments  

At least once every three years, the District will evaluate compliance with the wellness policy to 
assess the implementation of the policy and include: 

 The extent to which schools under the jurisdiction of the District are in compliance with 
the wellness policy; 

 The extent to which the District’s wellness policy compares to the Alliance for a Healthier 
Generation’s model wellness policy; and 

 A description of the progress made in attaining the goals of the District’s wellness policy. 
The position/person responsible for managing the triennial assessment and contact information 
is Director of Child Nutrition.   
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The DWC, in collaboration with individual schools, will monitor schools’ compliance with this 
wellness policy.   

The District will actively notify households/families of the availability of the triennial progress 
report.   

Revisions and Updating the Policy 

The DWC will update or modify the wellness policy based on the results of the annual School 
Health Index and triennial assessments and/or as District priorities change; community needs 
change; wellness goals are met; new health science, information, and technology emerges; and 
new Federal or state guidance or standards are issued. The wellness policy will be assessed 
and updated as indicated at least every three years, following the triennial assessment. 

Community Involvement, Outreach and Communications 

The District is committed to being responsive to community input, which begins with awareness 
of the wellness policy. The District will actively communicate ways in which representatives of 
DWC and others can participate in the development, implementation and periodic review and 
update of the wellness policy through a variety of means appropriate for that district. The District 
will also inform parents of the improvements that have been made to school meals and 
compliance with school meal standards, availability of child nutrition programs and how to apply, 
and a description of and compliance with Smart Snacks in School nutrition standards. The 
District will use electronic mechanisms, such as email or displaying notices on the district’s 
website, as well as non-electronic mechanisms, such as newsletters, presentations to parents, 
or sending information home to parents, to ensure that all families are actively notified of the 
content of, implementation of, and updates to the wellness policy, as well as how to get involved 
and support the policy. The District will ensure that communications are culturally and 
linguistically appropriate to the community, and accomplished through means similar to other 
ways that the district and individual schools are communicating important school information 
with parents.  

The District will actively notify the public about the content of or any updates to the wellness 
policy annually, at a minimum. The District will also use these mechanisms to inform the 
community about the availability of the annual and triennial reports.  

III. Nutrition  
 

School Meals 

Our school district is committed to serving healthy meals to children, with plenty of fruits, 
vegetables, whole grains, and fat-free and low-fat milk; that are low in sodium, sugar and 
saturated fat, and have zero grams’ trans-fat per serving (nutrition label or manufacturer’s 
specification); and to meet the nutrition needs of school children within their calorie 
requirements. The school meal programs aim to improve the diet and health of school children, 
help mitigate childhood obesity, model healthy eating to support the development of lifelong 
healthy eating patterns and support healthy choices while accommodating cultural food 
preferences and special dietary needs.  

All schools within the District participate in USDA child nutrition programs, including the National 
School Lunch Program (NSLP) and the School Breakfast Program (SBP). The District also 
operates additional nutrition-related programs and activities including Healthy High School 
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Challenge and Future Chef’s. All schools within the District are committed to offering school 
meals through the NSLP and SBP programs, and other applicable Federal child nutrition 
programs, that: 

 Are accessible to all students;  
 Are appealing and attractive to children; 
 Are served in clean and pleasant and supervised settings; 
 Meet or exceed current nutrition requirements established by local, state, and Federal 

statutes and regulations. (The District offers reimbursable school meals that meet USDA 
nutrition standards.) 

 Students are encouraged to start the day with a healthy breakfast. 
 Daily fruit options are displayed in a location in the line of sight and reach of students. 
 A reimbursable meal can be created in any service area available to students (e.g., 

salad bars, snack rooms, etc.) 
 Menus and nutritional information is available on a mobile app and website 
 Menus will be created and all meals reviewed by a Registered Dietitian or other certified 

nutrition professional. 
 School meals are administered by a team of child nutrition professionals 
 The District child nutrition program will accommodate students with special dietary needs 
 Students are served lunch at a reasonable and appropriate time of day 
 Applications for reimbursable meal programs to families will be available on the district 

website at the start of the school year and throughout the year 
 The District will promote activities to involve students and parents in the lunch program. 
 Promote healthy food and beverage choices using at least ten of the following marketing 

and merchandising techniques: 
 Whole fruit options are displayed in attractive bowls or baskets (instead of chafing 

dishes or hotel pans) at the secondary level. 
 Sliced or cut fruit is available daily. 
 All available vegetable options have been given creative or descriptive names. 
 Daily vegetable options are bundled into all grab-and-go meals available to students. 
 All staff members, especially those serving, have been trained to politely prompt 

students to select and consume the daily vegetable options with their meal. 
 White milk is placed in front of other beverages in all coolers. 
 Alternative entrée options (e.g., salad bar, yogurt parfaits, etc.) are highlighted on 

posters or signs within all service and dining areas. 
 Student surveys and taste testing opportunities are used to inform menu 

development, dining space decor and promotional ideas. 
 Daily announcements are used to promote and market menu options. 
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- Students will be allowed at least 10 minutes to eat breakfast and at least 20 minutes 
to eat lunch, counting from the time they have received their meal and are seated. 

- Lunch will follow the recess period to better support learning and healthy eating 
when possible. 

- Participation in Federal child nutrition programs will be promoted among students 
and families to help ensure that families know what programs are available in their 
children’s school.  

- Materials will be distributed to inform families of the availability and location of free 
Summer Food Service Program meals for students when school is not in session. 

 
Staff Qualifications and Professional Development 

All school nutrition program directors, managers and staff will meet or exceed hiring and annual 
continuing education/training requirements in the USDA professional standards for child 
nutrition professionals. These school nutrition personnel will refer to USDA’s Professional 
Standards for School Nutrition Standards website to search for training that meets their learning 
needs. 

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all students 
without restriction throughout the school day* and throughout every school campus* (“school 
campus” and “school day” are defined in the glossary). The District will make drinking water 
available where school meals are served during mealtimes.   

 Water cups/jugs will be available in the cafeteria if a drinking fountain is not present. 
 All water sources and containers will be maintained on a regular basis to ensure good 

hygiene and health safety standards. Such sources and containers may include drinking 
fountains, water jugs, hydration stations, water jets and other methods for delivering 
drinking water. 

 Students will be allowed to bring and carry (approved) water bottles filled with only water 
with them throughout the day. 

 Bottle fillers available at every site.  

Competitive Foods and Beverages 

The District is committed to ensuring that all foods and beverages available to students on the 
school campus* during the school day* support healthy eating. The foods and beverages sold 
and served outside of the school meal programs (e.g., “competitive” foods and beverages) will 
meet the USDA Smart Snacks in School nutrition standards, at a minimum. Smart Snacks aim 
to improve student health and well-being, increase consumption of healthful foods during the 
school day and create an environment that reinforces the development of healthy eating habits. 
A summary of the standards and information, as well as a Guide to Smart Snacks in Schools 
are available at: http://www.fns.usda.gov/school-meals/tools-schools-smart-snacks. The 
Alliance for a Healthier Generation provides a set of tools to assist with implementation of Smart 
Snacks available at http://www.healthiergeneration.org/. 

To support healthy food choices and improve student health and well-being, all foods and 
beverages outside the reimbursable school meal programs that are sold to students on the 
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school campus during the school day and ideally, the extended school day, will meet or exceed 
the USDA Smart Snacks nutrition standards. These standards will apply in all locations and 
through all services where foods and beverages are sold, which may include, but are not limited 
to, à la carte options in cafeterias, vending machines, school stores and snack or food carts. 

Celebrations and Rewards 

All foods offered on the school campus will meet or exceed the USDA Smart Snacks in School 
nutrition standards including through:  

1. Celebrations and parties. During the year there will be only two school-wide parties, Winter 
Holiday and Valentine's Day. Any refreshments brought to school for these parties must be 
store-bought. Parents may not bring birthday treats for the class. The district will provide a 
list of healthy party ideas to parents and teachers, including non-food celebration ideas. 
Healthy party ideas are available from the Alliance for a Healthier Generation and from the 
USDA.   

2. Classroom snacks brought by parents. The District will provide to parents a list of foods and 
beverages that meet Smart Snacks nutrition standards.  

3. Rewards and incentives. The District will provide teachers and other relevant school staff a 
list of alternative ways to reward children. Food and beverages will not be used as a reward, 
or withheld as punishment for any reason, such as for performance or behavior.  

Fundraising 

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition 
standards may be sold through fundraisers on the school campus* during the school day*. The 
District will make available to parents and teachers a list of healthy fundraising ideas [examples 
from the Alliance for a Healthier Generation and the USDA]. 

Nutrition Promotion 

Nutrition promotion and education positively influence lifelong eating behaviors by using 
evidence-based techniques and nutrition messages, and by creating food environments that 
encourage healthy nutrition choices and encourage participation in school meal programs. 
Students and staff will receive consistent nutrition messages throughout schools, classrooms, 
gymnasiums, and cafeterias. Nutrition promotion also includes marketing and advertising 
nutritious foods and beverages to students and is most effective when implemented consistently 
through a comprehensive and multi-channel approach by school staff, teachers, parents, 
students and the community. 

The District will promote healthy food and beverage choices for all students throughout the 
school campus, as well as encourage participation in school meal programs. This promotion will 
occur through at least: 

 Implementing at least ten or more evidence-based healthy food promotion techniques 
through the school meal programs using marketing and merchandising techniques; and 

 Ensuring 100% of foods and beverages promoted to students meet the USDA Smart 
Snacks in School nutrition standards. Additional promotion techniques that the District and 
individual schools may use are available at http://www.healthiergeneration.org/. 

Nutrition Education 
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The District will teach, model, encourage and support healthy eating by all students. Schools will 
provide nutrition education and engage in nutrition promotion that: 

 Is designed to provide students with the knowledge and skills necessary to promote and 
protect their health; 

 Is part of not only health education classes, but also integrated into other classroom 
instruction through subjects such as math, science, language arts, social sciences and 
elective subjects;  

 Includes enjoyable, developmentally-appropriate, culturally-relevant and participatory 
activities, such as cooking demonstrations or lessons, promotions, taste-testing, farm visits 
and school gardens; 

 Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and 
healthy food preparation methods; 

 Emphasizes caloric balance between food intake and energy expenditure (promotes 
physical activity/exercise); 

 Links with school meal programs, cafeteria nutrition promotion activities, school gardens, 
Farm to School programs, other school foods and nutrition-related community services; 

 Teaches media literacy with an emphasis on food and beverage marketing; and 
 Includes nutrition education training for teachers and other staff.   

Essential Healthy Eating Topics in Health Education 

The District will include in the health education curriculum a minimum of 6 of the following 
essential topics on healthy eating: 

 Relationship between healthy eating and personal health and disease prevention 
 Food guidance from MyPlate 
 Reading and using FDA's nutrition fact labels 
 Eating a variety of foods every day 
 Balancing food intake and physical activity 
 Eating more fruits, vegetables and whole grain products 
 Choosing foods that are low in fat, saturated fat, and cholesterol and do not contain 

trans fat 
 Choosing foods and beverages with little added sugars 
 Eating more calcium-rich foods 
 Preparing healthy meals and snacks 
 Risks of unhealthy weight control practices 
 Accepting body size differences 
 Food safety 
 Importance of water consumption 
 Importance of eating breakfast 
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 Making healthy choices when eating at restaurants 
 Eating disorders 
 The Dietary Guidelines for Americans 
 Reducing sodium intake 
 Social influences on healthy eating, including media, family, peers and culture 
 How to find valid information or services related to nutrition and dietary behavior 
 How to develop a plan and track progress toward achieving a personal goal to eat 

healthfully 
 Resisting peer pressure related to unhealthy dietary behavior 
 Influencing, supporting, or advocating for others’ healthy dietary behavior  
 

Food and Beverage Marketing in Schools 

The District is committed to providing a school environment that ensures opportunities for all 
students to practice healthy eating and physical activity behaviors throughout the school day 
while minimizing commercial distractions. The District strives to teach students how to make 
informed choices about nutrition, health and physical activity. These efforts will be weakened if 
students are subjected to advertising on District property that contains messages inconsistent 
with the health information the District is imparting through nutrition education and health 
promotion efforts. It is the intent of the District to protect and promote student’s health by 
permitting advertising and marketing for only those foods and beverages that are permitted to 
be sold on the school campus, consistent with the District’s wellness policy. 
 
Any foods and beverages marketed or promoted to students on the school campus* during the 
school day* will meet or exceed the USDA Smart Snacks in School nutrition standards, such 
that only those foods that comply with or exceed those nutrition standards are permitted to be 
marketed or promoted to students. 
 
Food and beverage marketing is defined as advertising and other promotions in schools. Food 
and beverage marketing often includes an oral, written, or graphic statements made for 
promoting the sale of a food or beverage product made by the producer, manufacturer, seller or 
any other entity with a commercial interest in the product.1 This term includes, but is not limited 
to the following: 
 

 Brand names, trademarks, logos or tags, except when placed on a physically present 
food or beverage product or its container. 

 Displays, such as on vending machine exteriors 
 Corporate brand, logo, name or trademark on school equipment, such as marquees, 

message boards, scoreboards or backboards (Note: immediate replacement of these 
items are not required; however, districts will replace or update scoreboards or other 
durable equipment when existing contracts are up for renewal or to the extent that is in 
financially possible over time so that items are in compliance with the marketing policy.) 

                                                
1 
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 Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu 
boards, coolers, trash cans and other food service equipment; as well as on posters, 
book covers, pupil assignment books or school supplies displayed, distributed, offered or 
sold by the District. 

 Advertisements in school publications or school mailings. 
 Free product samples, taste tests or coupons of a product, or free samples displaying 

advertising of a product. 
 
As the District/school nutrition services/Athletics Department/PTA/PTO reviews existing 
contracts and considers new contracts, equipment and product purchasing (and replacement) 
decisions should reflect the applicable marketing guidelines established by the District wellness 
policy. 
 

IV. Physical Activity  
 

Children and adolescents should participate in at least 60 minutes of physical activity every day. 
A substantial percentage of students’ physical activity can be provided through a 
comprehensive school physical activity program (CSPAP). A CSPAP reflects strong 
coordination and synergy across all of the components: quality physical education as the 
foundation; physical activity before, during and after school; staff involvement and family and 
community engagement and the district is committed to providing these opportunities. Schools 
will ensure that these varied physical activity opportunities are in addition to, and not as a 
substitute for, physical education (addressed in “Physical Education” subsection). All schools in 
the district will be encouraged to successfully address all CSPAP areas. 

Physical activity during the school day (including but not limited to recess, classroom physical 
activity breaks or physical education) will not be withheld as punishment for any reason (“This 
does not include participation on sports teams that have specific academic requirements). 
Teachers and other school personnel will not use physical activity (e.g., running laps, push-
ups) as punishment. The district will provide teachers and other school staff with a list of ideas 
for alternative ways to discipline students. 

To the extent practicable, the District will ensure that its grounds and facilities are safe and that 
equipment is available to students to be active. The District will conduct necessary inspections 
and repairs.   

Physical Education 

The District will provide students with physical education, using an age-appropriate, sequential 
physical education curriculum consistent with national and state standards for physical 
education.  The physical education curriculum will promote the benefits of a physically active 
lifestyle and will help students develop skills to engage in lifelong healthy habits, as well as 
incorporate essential health education concepts (discussed in the “Essential Physical Activity 
Topics in Health Education” subsection). The curriculum will support the essential components 
of physical education. 

All students will be provided an equal opportunity to participate in physical education classes. 
The District will make appropriate accommodations to allow for equitable participation for all 
students and will adapt physical education classes and equipment as necessary.   
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All District elementary students in each grade will receive physical education in combination 
with recess for an average of 120 minutes per week throughout the school year.  

All District secondary students (middle and high school, grades 6-12) are strongly encouraged 
to take the equivalent of one academic year of physical education.   

The District physical education program will promote student physical fitness through 
individualized fitness and activity assessments and will use criterion-based reporting for each 
student.   

 Students will engage in moderate to vigorous activity for more than 50% of class time in 
physical education class. 

 During physical education classes, students will be given the opportunity to participate in 
many types of physical activity, including both cooperative and competitive games.  

 When possible physical education classes will have a student/teacher ratio comparable 
to core subject classroom size 

 All physical education classes in the district are taught by licensed teachers who are 
certified or endorsed to teach physical education.  
 

Essential Physical Activity Topics in Health Education 

Health education will be required in all grades (elementary) and the district will require middle 
and high school students to take and pass at least one health education course. The District will 
include in the health education curriculum a minimum of 12 the following essential topics on 
physical activity: 

 The physical, psychological, or social benefits of physical activity 
 How physical activity can contribute to a healthy weight 
 How physical activity can contribute to the academic learning process 
 How an inactive lifestyle contributes to chronic disease 
 Health-related fitness, that is, cardiovascular endurance, muscular endurance, muscular 

strength, flexibility, and body composition 
 Differences between physical activity, exercise and fitness 
 Phases of an exercise session, that is, warm up, workout and cool down 
 Overcoming barriers to physical activity 
 Decreasing sedentary activities, such as TV watching 
 Opportunities for physical activity in the community 
 Preventing injury during physical activity 
 Weather-related safety, for example, avoiding heat stroke, hypothermia and sunburn 

while being physically active 
 How much physical activity is enough, that is, determining frequency, intensity, time and 

type of physical activity 
 Developing an individualized physical activity and fitness plan 
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 Monitoring progress toward reaching goals in an individualized physical activity plan 
 Dangers of using performance-enhancing drugs, such as steroids 
 Social influences on physical activity, including media, family, peers and culture 
 How to find valid information or services related to physical activity and fitness 
 How to influence, support, or advocate for others to engage in physical activity 
 How to resist peer pressure that discourages physical activity 

 
Recess (Elementary) 

All elementary schools will offer at least 20 minutes of recess on all days during the school 
year (This policy may be waived on early dismissal or late arrival days). If recess is offered 
before lunch, schools will have appropriate hand-washing facilities and/or hand-sanitizing 
mechanisms located just inside/outside the cafeteria to ensure proper hygiene prior to eating 
and students are required to use these mechanisms before eating. Hand-washing, as well as 
time to put away coats/hats/gloves, will be built into the recess transition period/time frame 
before students enter the cafeteria. 

Outdoor recess will be offered when weather is feasible for outdoor play.  

In the event that the school or district must conduct indoor recess, teachers and staff will 
develop and follow the indoor recess guidelines that promote physical activity for students, to 
the extent practicable.  

Recess will complement, not substitute, physical education class. Recess monitors or teachers 
will encourage students to be active, and will serve as role models by being physically active 
alongside the students whenever feasible.  

In order to increase food consumption, reduce waste and improve classroom attentiveness 
recess will be held before lunch when possible. 

Classroom Physical Activity Breaks (Elementary and Secondary) 

The District recognizes that students are more attentive and ready to learn if provided with 
periodic breaks when they can be physically active or stretch. Thus, students will be offered 
periodic opportunities to be active or to stretch throughout the day. The District recommends 
teachers provide to all students short (3-5-minute) physical activity breaks throughout the day to 
stretch, move around and break up their time spent sitting. These physical activities may take 
place during and/or between classroom times. These physical activity breaks will complement, 
not substitute, for physical education class, recess, and class transition periods.  

Schools will allow teachers the opportunity to participate in or lead physical activities throughout 
the school day. 

Active Academics 

Teachers will incorporate movement and kinesthetic learning approaches into “core” subject 
instruction when possible (e.g., science, math, language arts, social studies and others) and do 
their part to limit sedentary behavior during the school day. 
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The District will support classroom teachers incorporating physical activity and employing 
kinesthetic learning approaches into core subjects by providing annual professional 
development opportunities and resources, including information on leading activities, activity 
options, as well as making available background material on the connections between learning 
and movement. 

Teachers will serve as role models by being physically active alongside the students whenever 
feasible.  

Before and After School Activities 

The District offers opportunities for students to participate in physical activity either before 
and/or after the school day (or both) through a variety of methods. The District will encourage 
students to be physically active before and after school by: FOR Sports, Running Club, 
Secondary Band and Athletics. 

Active Transport 

The District will support active transport to and from school, such as walking or biking. The 
District will encourage this behavior by engaging in six or more of the activities below; including 
but not limited to: 

 Promote activities such as International Walk to School Week, National Walk and Bike to 
School Week 

 Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced area, bike racks) 
 Instruction on walking/bicycling safety provided to students 
 Promote safe routes program to students, staff, and parents via newsletters, websites, local 

newspaper and encourage parents to supervise groups of children who walk or bike to and 
from school. 

 Use crossing guards  
 Use crosswalks on streets leading to schools 
 District will work with local officials to designate safe or preferred routes to school. 

 
V. Other Activities that Promote Student Wellness 

 
The District will integrate wellness activities across the entire school setting, not just in the 
cafeteria, other food and beverage venues and physical activity facilities. The District will 
coordinate and integrate other initiatives related to physical activity, physical education, nutrition 
and other wellness components so all efforts are complementary, not duplicative, and work 
towards the same set of goals and objectives promoting student well-being, optimal 
development and strong educational outcomes. 

Schools in the District are encouraged to coordinate content across curricular areas that 
promote student health, such as teaching nutrition concepts in mathematics, with consultation 
provided by either the school or the District’s curriculum experts.   

All efforts related to obtaining federal, state or association recognition for efforts, or 
grants/funding opportunities for healthy school environments will be coordinated with and 
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complimentary of the wellness policy, including but not limited to ensuring the involvement of the 
DWC/SWC.  

All school-sponsored events will adhere to the wellness policy guidelines. All school-sponsored 
wellness events will include physical activity and healthy eating opportunities when appropriate.   

Community Partnerships 

The District will continue relationships with community partners (e.g., hospitals, 
universities/colleges, local businesses, SNAP-Ed providers and coordinators, etc.) in support of 
this wellness policy’s implementation.  Existing and new community partnerships and 
sponsorships will be evaluated to ensure that they are consistent with the wellness policy and its 
goals.   

Community Health Promotion and Family Engagement 

The District will promote to parents/caregivers, families, and the general community the benefits 
of and approaches for healthy eating and physical activity throughout the school year. Families 
will be informed and invited to participate in school-sponsored activities and will receive 
information about health promotion efforts.   

As described in the “Community Involvement, Outreach, and Communications” subsection, the 
District will use electronic mechanisms (e.g., email or displaying notices on the district’s 
website), as well as non-electronic mechanisms, (e.g., newsletters, presentations to parents or 
sending information home to parents), to ensure that all families are actively notified of 
opportunities to participate in school-sponsored activities and receive information about health 
promotion efforts.   

Staff Wellness and Health Promotion 
 
The DWC will have a staff wellness subcommittee that focuses on staff wellness issues, 
identifies and disseminates wellness resources and performs other functions that support staff 
wellness in coordination with human resources staff.   
 
Schools in the District will implement strategies to support staff in actively promoting and 
modeling healthy eating and physical activity behaviors. The District promotes staff member 
participation in health promotion programs and will support programs for staff members on 
healthy eating/weight management that are accessible and free or low-cost. 

Professional Learning  
 
When feasible, the District will offer annual professional learning opportunities and resources for 
staff to increase knowledge and skills about promoting healthy behaviors in the classroom and 
school (e.g., increasing the use of kinesthetic teaching approaches or incorporating nutrition 
lessons into math class). Professional learning will help District staff understand the connections 
between academics and health and the ways in which health and wellness are integrated into 
ongoing district reform or academic improvement plans/efforts.    
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Glossary: 
 
Extended School Day  
The time during, before and after school that includes activities such as clubs, intramural sports, 
band and choir practice, drama rehearsals and more. 
 
School Campus                                                                                                                         
Areas that are owned or leased by the school and used at any time for school-related activities, 
including on the outside of the school building, school buses or other vehicles used to transport 
students, athletic fields and stadiums (e.g., on scoreboards, coolers, cups, and water bottles), or 
parking lots. 

School Day 
The period of time between midnight the night before to 30 minutes after the end of the 
instructional day. 
 
Competitive Foods and Beverages 
Foods and beverages that are sold on campus outside of federal reimbursable school meals 
program during the school day (e.g., in vending machines or school stores) 
 
Smart Snack Standards 
Nutrition standards, issued by the USDA, that set limits on the amount of calories, salt, sugar, 
and fat in competitive foods and beverages 
 
Triennial 
 Recurring every three years.
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5.35     Concurrent Enrollment Guidelines Juniors / Seniors 

Concurrent enrollment provides junior and senior students of exceptional ability an opportunity 
to gain college and high school credit while completing their high school education. State law 
requires that each high school student be made aware of the opportunity to participate in 
concurrent enrollment. 

Qualified juniors and seniors who are regularly enrolled, who meet the standards set for by the 
Oklahoma State Regents for Higher Education, and who are able to meet the Owasso High 
School graduation requirements may be authorized to take courses for college credit while 
completing high school requirements for graduation. These guidelines are concurrent enrollment 
have been approved by the Owasso Board of Education and are in accordance with existing 
policies of the Oklahoma State Board of Education and the Oklahoma Regents for Higher 
Education which affect the participation of junior and senior students in concurrent enrollment. 

The high school counseling office and the principal or designee must verify that a student is 
meeting graduation requirements prior to the enrollment in college courses. 

Concurrently enrolled students are responsible for the tuition and other expense involved in 
concurrent enrollment. 

Qualified students may concurrently enroll in college courses which are not offered at Owasso 
High School.  

High School juniors and seniors who meet concurrent requirements may be eligible to enroll in 
college courses while attending high school. Students who choose to concurrently enroll must 
be able to earn the required credits for graduation by the end of the spring semester of their 
senior year. OHS will award academic/core credit for college courses that correlate to OHS 
courses. Elective credit will be given to courses if there is no correlation between the concurrent 
enrollment course and a OHS course. These credits will count toward OHS graduation credit 
requirements. Students who concurrently enroll will drop one course at Owasso High School for 
every 3 hours of college coursework in which they enroll. If a student drops their concurrent 
enrollment course, a OHS course must be added. The college will provide OHS with a list of 
students who are enrolled in concurrent courses after the DROP dates.  

To replace English 12, students must take two semesters of concurrently enrolled English 
courses. AP tests credit during your sophomore or junior year DOES NOT replace either 
semester of English 12. Students should remember that concurrent enrollment courses begin 
their official college transcript which must be presented to any future college they attend.  

Students who are enrolled in the eleventh or twelfth grade and qualify for concurrent enrollment 
in accordance with the district’s policy may enroll in a maximum of nine semester credit hours 
during the summer session at a college or university prior to the junior or senior year of high 
school.

wilburnk
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Owanse Public Schools 
Education Service Center 

1501 N Ash Street, Owasso, OK 74055 

Phone: (918) 272-5367 © Fax: (918) 272-8111 

owassops.org 

  

August 15th, 2023 

Accreditation Standards Division 

2500 North Lincoln Boulevard, Suite 210 

Oklahoma City, Oklahoma 73105 

To Whom it May Concern, 

| am writing on behalf of the Owasso Public Schools and a request for approval of Deregulations 

for the following: 

OAC 210:35-5-71 - Library Media Services Elementary School 

OAC 210:35-7-61 - Library Media Services Middle School 

In the past we have had a half time library assistant to meet the requirement but due to the need 

to add special services and other staff we deem more urgent we are unable to have those 

assistants at this time. Our building principals will evaluate the effectiveness of the plan by 

observing library usage and by interviewing teachers and students regarding the availability of 

the library and library services provided to the students and staff. 

Thank you for considering our request. We would appreciate any help you can provide by 

approving our request. 

Respectfully, 

Margaret Coates, Ed.D. 

Superintendent 

  

Our Mission is to provide a safe environment that equips, educates, and empowers Owasso students on their 

Journey toward outstanding character and success.



SCHOOL SITE STATUTORY WAIVER/DEREGULATION APPLICATION 

for 20 23 -20 24 school year 

  

  

Tulsa Owasso Public Schools 

COUNTY SCHOOL DISTRICT 

1501 N Ash St Owasso 74055 

SCHOOL DISTRICT MAILING ADDRESS CITY ZIP CODE 

Morrow Elementary, Hodson Elementary, Stone Canyon Elementary 
Ah OF SITE 

Konrad Vr— Glze/23 
PRINCIPAL SIGNATURE* DATE v 

  

  

ae E hin. ¥-23 a3 

cn 8:27°23 
PRINCIPAL SIGNATURE* ERMA DATE 

Dr. Margaret Coates 
  

SUPERINTENDENT NAME (PLEASE PRINT) 

margaret.coates@owassops.or 

THE WAIVER/DEREGUALTION 
IS REQUESTED FOR: 

One Year Only 

vY 

*Please see instruction page for additional 

requirements for a three year request 

Three Years* 

  

  

SUPERINTENDENT E-MAIL ADDRESS 

  

  

SUPERINTENDENT SIGNATURE* DATE 

| hereby certify that this waiver/deregulation application was approved by our 

local board of education at the meeting on September 11, ,20 23 

  

BOARD PRESIDENT SIGNATURE* 

NOTARY SEAL => 

  

NOTARY DATE 

  

COMMISSION EXPIRATION DATE 

Statute/Oklahoma Administrative Code to be Waived: 

(specify statute or OAC (deregulation) number: (see instructions) 

*Original signatures are required. The attached questionnaire must be answered to process.**   
SDE USE ONLY 

PROJECT YEARS 

of 

ENROLLMENT 

High School 

Jr./Middle High 

Elementary 

0 District Total 

  
DATE RECEIVED 

70 O.S. 

OAC 

  

NAME OF WAIVER



A. Reason for the Waiver request. Please include circumstances which necessitate hiring a non 

certified library media specialist. What alternative means will be employed if your waiver is 

denied? Where is the applicant is as it pertains to their pursuit of their course of study? What 

percentage of your student population will benefit from the waiver if approved? 

We are requesting a deregulation of OAC 210:35-5-71 Library Media Services - 
Elementary School. OAC 210:35-761 Library Media Services - Middle School. 
In the past we had a half-time library assistant to meet the requirement but due 

to the need to add special services and other staff we deem more urgent we are 

not able to have those assistants at this time. 

B. List alternate strategies/plans which the district/site proposes. How does this plan best serve 

the students of your district, i.e., a description of the educational benefits to the students and 

learning achievement? Please list any negative impact if the waiver were to be denied. 

In addition to the full time librarian we utilize teacher and support staff and 

instructional assistants to help staff the library. We also have age appropriate 

materials in the classrooms and teachers are encouraged to work with the 

librarians on checking out books for individual classrooms. 

C. Educational impact to the district: Results of the Statutory Waiver/Deregulation, i.e., effect on 

student performance levels, impact of plan on other sites in the district. 

We believe that there will be little or no impact on student performance due to the 

fact that we do have a full time librarian and utilize teachers, support staff and 

instructional assistants to meet the needs of our students.



D. Timeline: Please submit class schedule, calendars, assessment forms and other attachments as 

necessary. 

We are requesting a three (3) year waiver for the 2023-2024 school year through 

the 2025-2026 school year. It is our hope that funding will be restored and this 

position can be restored. Tentative Media Center schedules are attached for 

each school site. 

E. Any financial impact to the District (positive or negative) for the proposed waiver/deregulation? 

If positive please describe where the available would be reallocated. 

The District has continued to maintain and add certified staff to meet our District's 

continued growth. It is unfortunate that we find it necessary to discontinue this 

support position in order to fill all of the certified and special services needs we 

currently have. The discontinuation of this position has saved the District 

approximately $10,000.00 at each of our 14 school sites at a total savings of 

$140,000.00 per year. 

F. Describe method of assessment or evaluation of effectiveness of the plan both for staff and 

students, I.E., TLE, ACT scores, graduation rates, RSA, School Report Card, etc. 

The building principal will evaluate the effectiveness of the plan by observing 

library use and by interviewing teachers and students regarding the availability of 

the library and library services provided to students and staff. 

** You will be contacted if more information is needed to process this request.
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SCHOOL SITE STATUTORY WAIVER/DEREGULATION APPLICATION 

for 20 23 -20 24 school year 

  

  

Tulsa Owasso Public Schools 

COUNTY SCHOOL DISTRICT 

1501 N Ash St Owasso 74055 

SCHOOL DISTRICT MAILING ADDRESS CITY ZIP CODE 

6th Grade Center, 7th Grade Center, 8th Grade Center 

NAME OF SITE 

  

    

  

  

   
  

  

THE WAIVER/DEREGUALTION 
IS REQUESTED FOR: 

One Year Only 

Y 

*Please see instruction page for additional 

requirements for a three year request 

Three Years* 

  

  

  

  

JS Ske nord $193/33 
DATE 

PRINCIPAL (3) ATURE* [ DATE 

HK C: kolo 0-23-23 
PRINCIPAL SIGNATURE* DATE 

Dr. Margaret Coates 

SUPERINTENDENT NAME (PLEASE PRINT) 

margaret.coates@owassops.or 
SUPERINTENDENT E-MAIL ADDRESS 

SUPERINTENDENT SIGNATURE* DATE 

| hereby certify that this waiver/deregulation application was approved by our 

local board of education at the meeting on September 11, ,20 23 

  

BOARD PRESIDENT SIGNATURE* 

NOTARY SEAL => 

  

NOTARY DATE 

  

COMMISSION EXPIRATION DATE 

Statute/Oklahoma Administrative Code to be Waived: 

(specify statute or OAC (deregulation) number: (see instructions) 

*Original signatures are required. The attached questionnaire must be answered to process.**   
SDE USE ONLY 

PROJECT YEARS 

of 

ENROLLMENT 

High School 

Jr./Middle High 

Elementary 

O District Total 

  
DATE RECEIVED 

70 O.S. 

OAC 

  
NAME OF WAIVER



A. Reason for the Waiver request. Please include circumstances which necessitate hiring a non 
certified library media specialist. What alternative means will be employed if your waiver is 
denied? Where is the applicant is as it pertains to their pursuit of their course of study? What 
percentage of your student population will benefit from the waiver if approved? 

We are requesting a deregulation of OAC 210:35-5-71 Library Media Services - 
Elementary School. OAC 210:35-761 Library Media Services - Middle School. 
In the past we had a half-time library assistant to meet the requirement but due 
to the need to add special services and other staff we deem more urgent we are 
not able to have those assistants at this time. 

List alternate strategies/plans which the district/site proposes. How does this plan best serve 
the students of your district, i.e., a description of the educational benefits to the students and 
learning achievement? Please list any negative impact if the waiver were to be denied. 

In addition to the full time librarian we utilize teacher and support staff and 

instructional assistants to help staff the library. We also have age appropriate 

materials in the classrooms and teachers are encouraged to work with the 

librarians on checking out books for individual classrooms. 

C. Educational impact to the district: Results of the Statutory Waiver/Deregulation, i.e., effect on 

student performance levels, impact of plan on other sites in the district. 

We believe that there will be little or no impact on student performance due to the 

fact that we do have a full time librarian and utilize teachers, support staff and 

instructional assistants to meet the needs of our students.



D. Timeline: Please submit class schedule, calendars, assessment forms and other attachments as 

necessary. 

We are requesting a three (3) year waiver for the 2023-2024 school year through 

the 2025-2026 school year. It is our hope that funding will be restored and this 

position can be restored. Tentative Media Center schedules are attached for 

each school site. 

E. Any financial impact to the District (positive or negative) for the proposed waiver/deregulation? 

If positive please describe where the available would be reallocated. 

The District has continued to maintain and add certified staff to meet our District's 

continued growth. It is unfortunate that we find it necessary to discontinue this 

support position in order to fill all of the certified and special services needs we 

currently have. The discontinuation of this position has saved the District 

approximately $10,000.00 at each of our 14 school sites at a total savings of 

$140,000.00 per year. 

F. Describe method of assessment or evaluation of effectiveness of the plan both for staff and 

students, I.E., TLE, ACT scores, graduation rates, RSA, School Report Card, etc. 

The building principal will evaluate the effectiveness of the plan by observing 

library use and by interviewing teachers and students regarding the availability of 

the library and library services provided to students and staff. 

** You will be contacted if more information is needed to process this request.



7GC BELL SCHEDULE 

1 hour - 8:00-9:00 

2™ hour - 9:04-10:04 

3' hour - 10:08-11:08 

1** LUNCH - 11:08-11:33 

A hour - 11:37-12:37 

A hour - 11:12-12:12 

2™¢ LUNCH - 12:12-12:37 

5 hour - 12:41-1:41 

6 hour - 1:45-2:45



Kay Wilburn <kay.wilburn@owassops.org>

Fwd: Acellus Gold Edition - License Credit
1 message

Charlene Duncan <charlene.duncan@owassops.org> Thu, Sep 7, 2023 at 9:04 PM
To: Renae Klein <renae.klein@owassops.org>
Cc: Mark Officer <mark.officer@owassops.org>, Kay Wilburn <kay.wilburn@owassops.org>

Hello Renae,
Margaret asked that we attach this email to our agenda item, "Acellus Educational Services." 

Thank you,
Charlene 

Charlene Duncan, M.Ed.
Director of Special Services
Owasso Public Schools
(918) 272-8021

"The fool persuades me with his reason; the wise man persuades me with my own."

~Aristotle

---------- Forwarded message ---------
From: Kayli Kim <kayli.kim@science.edu>
Date: Wed, Sep 6, 2023 at 4:51 PM
Subject: Acellus Gold Edition - License Credit
To: Charlene Duncan <charlene.duncan@owassops.org>

Hi Charlene,

As per our conversations, once approved, the Acceptance Form for Acellus Gold Edition ($31,960) will be replacing your original
order of Acellus course licenses for the 23/24 school year ($30,000).

We will apply your payment of $30K to the new order and the remaining $1,960 will be left on the invoice. 

Let me know if you have any questions on this.
Thanks!

--

Kayli Kim
Acellus State Coordinator
816.883.3821
kayli.kim@science.edu
International Academy of Science

mailto:kayli.kim@science.edu
mailto:charlene.duncan@owassops.org
mailto:kayli_kim@science.edu


Edit

SCHOOL

Special Education Matching Grant
Contact ID: 279461 change

Introducing the Acellus Special Education Matching Grant, a grant program specifically tailored to meet the
needs of students in special education programs.  This comprehensive program provides schools with
the Acellus Gold Edition, representing a significant leap forward in education.  It includes video-based instruction,
grading, attendance tracking, and motivational encouragement. Moreover, students requiring individualized
support, such as gifted learners and those with learning gaps, can also benefit from this grant program. 

Designed to facilitate immediate student success, our program equips teachers with a wide range of built-in
supports, professional development, and training. Through this ongoing training process, teachers not only gain
confidence in utilizing the system but also sustain a culture of continuous achievement and motivation. 

More information can be found here: Acellus Gold Edition

Sole Source Provider: It is important to note that Acellus stands as the sole source for the items offered within this grant. Through
our comprehensive learning acceleration system and Vectored Instruction technologies, we are uniquely positioned to provide
schools with the necessary tools and resources to elevate their educational practices.

Date Issued: 08/29/2023
Proposal Number: 963050

School: Owasso Public Schools
District: Owasso Public Schools
State: OK

Contact: Ms. Charlene Duncan, Director of Special Education
Phone: 918-272-5367 -8146
Email: charlene.duncan@owassops.org

QTY DESCRIPTION PRICE EXTENDED PRICE

40 Acellus Gold Edition Student License (50% Covered by Grant)

Access to Acellus Gold Edition for up to 8 Courses
Built-in Teacher Motivational Tools, Professional Development, and
Training
Parent Support
Registration for 3 staff to attend Acellus Special Education
Administrator Conference (ASEA) June 11-13, 2024
License Valid for 23/24 School Year

$ 1,599.00 $ 63,960.00

Acceptance Form

https://www.acellus.com/schools/


Grant Amount:   $ -32,000.00

   Amount to be Paid by School:   $ 31,960.00

Upon acceptance of this quote your school will be given access to Acellus and an invoice will be sent.

 Click here to indicate that you have read and agree to the Standard Purchase and License Terms.

 Click here to certify that you the have authority to bind the District and are signing as an authorized agent
of the District.

ACCEPTED BY:

NAME: TITLE: EMAIL: 

DELAY INVOICE DATE TO: Immediate
 

PO NUMBER: (Optional)    

Accept this Proposal
 

Copyright © 2023 Acellus Educational Services LLC. All Rights Reserved. 

https://www.science.edu/acellus/license-terms/


INDEPENDENT CONTRACTOR AGREEMENT

THIS INDEPENDENT CONTRACTOR AGREEMENT (the "Agreement")

dated this 25th day of August, 2023

BETWEEN
Owasso Public Schools

(the "Customer")

AND

The Comprehensible Classroom, Elicia Cárdenas

(the “Contractor”)

BACKGROUND:

A. The Customer is of the opinion that the Contractor has the necessary qualifications,
experience, and abilities to provide services to the Customer.

B. The Contractor is agreeable to providing such services to the Customer on the terms and
conditions set out in this Agreement.

IN CONSIDERATION OF the matters described above and of the mutual benefits and
obligations set forth in this Agreement, the receipt and sufficiency of which consideration is
hereby acknowledged, the Customer and the Contractor (individually the "Party" and collectively
the "Parties" to this Agreement) agree as follows:

Services Provided

1. The Customer hereby agrees to engage the Contractor to provide the Customer with services
(the "Services") consisting of:

● Stepping into Somos and Assessment for Acquisition [ In-Person 2 Day Training ]

● January 3-January 4, 2024

● 8am-3pm

2. The Contractor will not take an attendance report. If the Customer requires an attendance
report on the day of the event, it is the responsibility of the Customer.



3. The Contractor will not record the training and no recording of training is permitted by any
parties.

4. The Services will also include any other tasks which the Parties may agree on. The
Contractor hereby agrees to provide such Services to the Customer.

Disclaimers

These sessions may include observation and debriefing of teaching using the Coaching from the
Heart model, curriculum and planning support, assessment support, or other topics that are of
immediate use to the Customer.

Contractor agrees to use commercially reasonable efforts to offer advice based on expertise and
the information the Customer makes available at the time of services. The Contractor is not
offering implementation services under this contract, and as such, outcomes are dependent on
choices customers make as they implement the advice given. Nothing in the Contract and
nothing in The Comprehensible Classroom’s statements to Customer will be construed as a
promise or guarantee about the outcome of Customer’s goals.

Term of Agreement

5. The term of this Agreement (the "Term") will begin on the date of this Agreement and will
remain in full force and effect until the completion of the Services, subject to earlier
termination as provided in this Agreement. The Term of this Agreement may be extended by
mutual written agreement of the Parties.

Performance

6. The Parties agree to do everything necessary to ensure that the terms of this Agreement take
effect.

Currency

7. Except as otherwise provided in this Agreement, all monetary amounts referred to in this
Agreement are in USD (US Dollars).

Compensation



8. For the services rendered by the Contractor as required by this Agreement, the Customer will
provide compensation (the "Compensation") to the Contractor of a fixed amount of
$6,750.00 for services rendered.

i. If the presenter is unable to attend due to reasons related to health (ex: illness or
injury, isolation and/or quarantine requirements), extreme weather events, unsafe
travel conditions or flight cancellations, the Customer agrees to reschedule on a date
or dates that is/are open for both parties at no additional fee. If no mutually agreed
upon date can be scheduled, the Customer agrees to compensate Contractor $500 as
partial remuneration for workshop preparation. The Contractor will make every
effort to reschedule with the customer.

ii. Contractor reserves the right to cancel at any time due to unsafe travel conditions.

iii. If the Customer chooses to cancel and not reschedule after flights and travel plans
have already been reserved, the Customer agrees to pay a $1000 cancelation fee.

9. The Compensation will be payable upon completion of the Services.

Ownership of Materials and Intellectual Property

10. All intellectual property and related materials (the "Intellectual Property") including any
related work in progress that is developed or produced under this Agreement, will be the
property of the Contractor. The Customer is granted a non-exclusive limited-use license of
this Intellectual Property.

11. Title, copyright, intellectual property rights and distribution rights of the Intellectual Property
remain exclusively with the Contractor.

Capacity/Independent Contractor

12. In providing the Services under this Agreement it is expressly agreed that the Contractor is
acting as an independent contractor and not as an employee. The Contractor and the
Customer acknowledge that this Agreement does not create a partnership or joint venture
between them, and is exclusively a contract for service.

Notice

13. All notices, requests, demands or other communications required or permitted by the terms of
this Agreement will be given in writing and delivered to the Parties of this Agreement as
follows:



a. Brent England
Owasso Public Schools Board of Education President
Owasso Public Schools

b. Elicia Cárdenas
elicia@comprehensibleclassroom.com
Director of Training
The Comprehensible Classroom

or to such other address as any Party may from time to time notify the other.

Modification of Agreement

14. Any amendment or modification of this Agreement or additional obligation assumed by
either Party in connection with this Agreement will only be binding if evidenced in writing
signed by each Party or an authorized representative of each Party.

Time of the Essence

15. Time is of the essence in this Agreement. No extension or variation of this Agreement will
operate as a waiver of this provision.

Assignment

16. The Contractor will not voluntarily or by operation of law assign or otherwise transfer its
obligations under this Agreement without the prior written consent of the Customer.

Entire Agreement

17. It is agreed that there is no representation, warranty, collateral agreement or condition
affecting this Agreement except as expressly provided in this Agreement.

Titles/Headings

18. Headings are inserted for the convenience of the Parties only and are not to be considered
when interpreting this Agreement.

Gender

19. Words in the singular mean and include the plural and vice versa. Words in the masculine
mean and include the feminine and vice versa.



Governing Law

20. It is the intention of the Parties to this Agreement that this Agreement and the performance
under this Agreement, and all suits and special proceedings under this Agreement, be
construed in accordance with and governed, to the exclusion of the law of any other forum,
by the laws of the State of Alaska, without regard to the jurisdiction in which any action or
special proceeding may be instituted.

Severability

21. In the event that any of the provisions of this Agreement are held to be invalid or
unenforceable in whole or in part, all other provisions will nevertheless continue to be valid
and enforceable with the invalid or unenforceable parts severed from the remainder of this
Agreement.

Waiver

22. The waiver by either Party of a breach, default, delay or omission of any of the provisions of
this Agreement by the other Party will not be construed as a waiver of any subsequent breach
of the same or other provisions.

IN WITNESS WHEREOF the Parties have duly affixed their signatures under hand and seal on
this 25th day of August 2023

__________________________________________

Brent England
Owasso Public Schools Board of Education President
Owasso Public Schools (Customer)

______________________________
Elicia Cárdenas
elicia@comprehensibleclassroom.com
Director of Training
The Comprehensible Classroom (Contractor)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA0Md2Jpw1-RNlDSmHEmw2lFp6GJRnBYi7
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QUOTE
Quote #229129249

Queen of Hearts LLC
24606 S OK-66 STE 19
Claremore, OK 74019
P: (918) 395-8010
F: (918) 395-8010
tina@qofh.com
www.Queenofhearts.casino

Tina Burk
(918) 395-8010
tina@qofh.com

Contact
Shannon Beck
Owasso High School
(918) 814-0821
shannon.beck@owassops.org
12901 East 86th St N, Owasso, OK 74055

Business / Org
Owasso High School
12901 East 86th St N, Owasso, OK 74055
(918) 272-5334

Notes
Home Coming Dance

Per Ms. Beck $50 tip per dealer.

Event Information
Owasso High School
Saturday, Sep 23, 2023 @ 7:00 PM - 9:30 PM CDT
Other Event for 1200 people

Location / Venue
Owasso High School
12901 East 86th St N, Owasso, OK 74055

Day of Contact
Shannon Beck
(918) 814-0821

Rental Items 9/23/2023 - 9/23/2023
 Description Qty Unit Total

Blackjack
Height: 42 in. Length: 52 in. Width: 40 in.

Blackjack Table with dealer in uniform and all equipment associated
with game.
Saturday, 9/23 [7:00 PM CDT for 2.5 hours]

2 $225.00 $450.00

Roulette Table
Height: 29 in. Length: 8ft. Width: 4ft.
Roulette table With dealer in uniform and all the equipment
associated with game.
Saturday, 9/23 [7:00 PM CDT for 2.5 hours]

2 $225.00 $450.00

Large Craps
Height: 35 in. Length 9ft. Width: 40 in.
Large Craps Table with 2 dealers in uniform and all the equipment
associated with the game.
Saturday, 9/23 [7:00 PM CDT for 2.5 hours]

1 $375.00 $375.00

Novelty $1,000 Bills & Raffle Tickets 1 $0.00 $0.00

Dealer Travel outside Tulsa Area
Dealer travel 35 cents a mile roundtrip per dealer.
(28.6 Miles)

6 $10.01 $60.06

Dealer Tip
Tip for Dealer Per Customer request

6 $50.00 $300.00

Total $1,635.06
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Logistics  

Make checks payable to:
Queen of Hearts LLC

24606 S OK-66 STE 19, Claremore, OK 74019
Memo: Invoice #229129249

Totals  

Subtotal
Tax
Total*

$1,677.16
$0.00

$1,677.16

Due on Signature
Remaining Balance*

$1,677.16
$1,677.16

Additional convenience fees may apply

 Description Qty Unit Total

Delivery of Equipment outside of Tulsa (Drop-Off)
Outside the Tulsa area. $1.50 a mile roundtrip per mile.
(28.6 Miles roundtrip)
Saturday, 9/23 [TBD]
12901 East 86th St N, Owasso, OK 74055

1 $42.10 $42.10

Pickup outside of Tulsa area (Pickup)
Saturday, 9/23 [TBD]
12901 East 86th St N, Owasso, OK 74055

1 $0.00 $0.00

Total $42.10

8/30/2023 6:48 PM CDT - Owasso High School (#229129249) 2 of 4



Terms & Conditions
Let’s Get This Party Started! 

 
We only want you to sign this agreement if your goals are compatible with ours.  And our primary goal is that your event is highly successful! 
Please let us know if there is anything we need to discuss to increase the odds of this happening! 
 
We Provide.  We agree to provide the services contained in this proposal.  Most of our services focus on providing you with casino dealers that
will bring with them the equipment necessary, as shown in this proposal, to host various casino-style games.  Please note that chairs are not
included.  We provide fun money, poker chips, and raffle tickets.  
 
You Provide.  In addition to agreeing to our terms and paying our fees, we expect you also to provide chairs to go around our tables and all the
other needed items to make the event safe and fun for all attendees.  
 
Errors by Us.  We do not intentionally overbook or oversell above our inventory and expected dealer availability.  We rarely provide less than
what we agree.  However, we make mistakes, and things happen that are both out of our control and accidental.  When this might occur, we will
refund you for any of the listed services that cannot be performed.  As soon as we learn of any issue or potential issue, we will inform you so that
you might consider any other available options.  Under no circumstance will we be responsible for incidental or consequential damages or costs. 
It is rare that we cannot provide 100% of what we include within an accepted proposal.  
 
To Confirm A Booking Time and Date.  Sign this agreement and provide a 50% deposit. Full payment is due 30 days before the scheduled
event. 
 
Cancellation and Changes.  In short, we have earned 25% of the contract amount 60 days before the event date and 100% 30 days prior. 
However, 
 

At 60 days before the event start date/time, 25% of this contract is deemed earned by us.  You will have the option of 1) Any additional
funds paid by you will be refunded, or 2) You may reschedule your party one time within 120 days of the original date and pay no additional
fees.  Of course, additional services or a location venue that might incur more costs will be additional.  You may not downgrade the initial
project amount.  Please let us know when you provide the cancellation notice to retain this option.  We will hold your deposit pending your
rescheduled date.  Your responsibility to pay the remaining balance will be 30 days before the new date unless you have already paid in
full. 

 

30 days before the event, 100% of this contract is payable and earned.   You may, however, reschedule your event one time within 120
days of the original date by paying an additional 25% fee, so long as you make this election between 15 and 30 days before the initially
scheduled date and pay the additional 25 at the time of rebooking.  The rebooking date must be selected within one week after the
originally scheduled event date.

 
IMPORTANT:  Casino Staff and Tips

The Team.  None of the dealers we use are full-time staff.  Most of them are retired or otherwise employed in various other professions.  The part-
time and contracted dealers that work with us genuinely love what they do, and each of them brings a different personality to the games they host. 
We do not hire or use inexperienced dealers or resort to using last-minute staffing agencies. 

Your Options Regarding Tips.   It is customary that our dealers receive tips if they provide good service.  Unless you object, each table will have
a tip jar on display during the event for the dealer.  As an option, you, as the host, may tip before or at the event.  Unless otherwise specified,
100% of the tips you provide directly to us will be split between the staff working with your party.  

Payment Policy
A 50.00% deposit is required to confirm your contract and full payment will be due 30 days prior to the earliest of the receipt of goods or
performance of services. 

Additional convenience fees may apply.

General Cancellation Policy
You may remove one or more item(s) from your order, or cancel your entire order, according to the following schedule, but the following
cancellation fees will apply, subject to any category-specific cancellation policies:

62 days prior: no cancellation fee
61 days prior: 0% of contract total, less deposit (if refundable)
60 days prior: 25% of contract total, less deposit (if refundable)
30 days prior: 100% of contract total, and your deposit will not be refunded

Days prior refers to the number of days before the earliest of the receipt of goods or performance of services.
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Signature

Printed Name

Date  
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August 31, 2023 
 
Shannon Beck 
Owasso Student Council 
12901 East 86th St. N 
Owasso, OK 74055 
 
Dear Shannon, 

 
Keith Hawkins is really excited about the privilege to work with you and the 
attendees of the Oklahoma State Student Council State Convention on 
November 11, 2023. He looks forward to the upcoming date and appreciates all 
your efforts in having him to your event. 

   
An invoice, schedule, questionnaire and introduction are included with the 
agreement. Please keep the introduction for the day of the event. Sign and return 
the agreement along with the schedule for the day and questionnaire as soon as 
you can to move forward with the preparation for your day. Please fill out the 
questionnaire completely. Keith uses this to prepare for your event. Return a 
schedule at least two weeks prior to your event so we can adjust if necessary.  
 
 The invoice is for your billing.  Make checks payable to “Real Inspiration, Inc.” 
and hand to Keith on the day of the event. Please do not mail checks unless it will 
be received before the date above.  
 
Feel free to use the information provided on our website 
(www.keithhawkins.com) for any promotional material you are doing for Keith’s 
presentation. Photographs can also be found on our website for your use.  
 
You can return the agreement and pre-presentation paperwork by email 
keith@keithhawkins.com. 
 
I will be in touch with you before the week of your presentation to discuss the 
details of the day. If I can provide you with any further information please feel 
free to call 888-604-4295. 
 
Sincerely, 
Lori Hawkins  
 
 
 
 
 
 
 
 

http://www.keithhawkins.com/
mailto:keith@keithhawkins.com


 
 
 

 
 
 

Agreement for the Services of Keith Hawkins 
 

Client Information  
Sponsor:   Oklahoma State Student Council      
Contact:    Shannon Beck  
Work Number:    918-272-5334 X. 1076 
Cell Number:   918-814-9821 
Email Address:       shannon.beck@owassops.org  
Mailing Address:  12901 E 86th St. N Owasso, OK 74055 
 
Event Information  
Event Location:  Owasso High School PAC (Address above) 
Day & Date: Saturday, November 11, 2023 
Keith’s Arrival Time:  2:30 pm 
Completion Time:    7:10 pm 
Title:        “Better Than Good”  
Assignment Details:     Keynote estimated between 3-5pm 

Workshop estimated 5-7:10pm (three 40-minute 
rotations students only within that time frame) 

 Size & Description:       1350 Students & 150 Advisors 
 

 
Terms of Agreement 

Speaker’s fee will be $5500.00. A deposit  $500.00 is requested to hold the date. Checks are 
to be made payable to Real Inspiration, Inc.  If payment cannot be made on the day of the 
presentation the speaker’s fee will be $6580.00. Please Note: If you cannot have payment 
ready on the day of the event please be prepared to pay the 20% late fee described above. 
This late fee is non-negotiable.      

 
Real Inspiration, Inc. Federal Tax ID #: 20-0457023 
 
 In the event of a cancellation, a four-week notice will be needed. If this is not possible, there will 

be a 50% cancellation fee of Speaker’s honorarium. If a cancellation occurs due to the 
weather the deposit will not be refunded and the day will be rescheduled at a later date. 
Additional travel costs may be paid due to flight changes. 

 
Invoice included. 
 
Please provide a handheld cordless microphone or a microphone with 50 to 100 feet of cord, and 

a quality sound system.                                    
  
Agreed and Accepted by: 
 
Lori Hawkins            11/11/23   __________________________________________ 
Lori Hawkins        date                                            Date 
      

 
        Real Inspiration, Inc. 811 Tyler Dr. Auburn, CA 95603 

www.realinspirationinc.com/ keith@keithhawkins.com / 888-604-4295 
 
 
 

http://www.realinspirationinc.com/
mailto:keith@keithhawkins.com


 
 
 

 
 
 

 
 
 

      
 



 

We’re Excited About Your Event!  
    Thanks for hosting your event at TULSA’s Incredible Pizza Company!  

Group/Event Name:  Owasso High School host: OASC Event 2023 

Address:   12901 E. 86th St. N. Owasso, OK 74055 

Event Contact name:  Shannon Beck   Phone: 918.814.0824   Email address: shannon.beck@owassops.com 

 

Event Date:   Sunday, Nov. 12, 2023   Start Time: 7:00 P.M.   End Time: 10:00 P.M.  
Event Room(s):  Building Exclusivity   Number of Guests: 1400-1500 Guests (expected) 
Guaranteed Cost: $15,000.00    Deposit Amount: waived w/ signed contract           Tax Exempt? Yes 

  
Tax exempt? 

  

This is an Event Agreement between Owasso High School and Tulsa’s Incredible Pizza Company for an event scheduled Sunday, 
Nov. 12, 2023. It is agreed that the minimum cost of $15,000.00 plus tax is for 1,000 guests (ages 4 and older).  This price includes 
hosting as a private event with building exclusivity from 7:00 P.M until 10:00 P.M.  If your guest count exceeds 1000 guests, you 
will be charged a rate of $15 [plus tax if applicable] for each additional guest. ________  please initial that you agree.   
 
Package/Game Cards/Buffet: You have opted for the buffet to be closed; however, we will provide a variety of cookies from 7:00 
P.M. until 9:00 P.M., the fountain drinks will remain open the duration of your event.  We will close several dining rooms at 9:00 
P.M. The Game room and The Diner will remain open until 10:00 P.M. 
The custom package created for your event includes (1) $15 game card, per guest (age 4yr+), Plus unlimited video games*.  
Game cards are used to activate play on all games and attractions. The video game play that is included in your package is for 
non-ticket/non-prize games only. Additional money can be added to the game card at the player’s discretion.   ______ Please 

initial you agree.   

 
Deposit: Due to the nature of how funds are being collected for your event, we are waiving your deposit. However, the event 
minimum will be upheld in the event of last-minute cancellation or cancellation without notice.  
Covid Policy: If your event is cancelled due to a city/state Covid-19 pandemic situation your deposit is refundable, and the event 
requirement is void. ______ please initial that you agree. 

 
Check-In/Event Details: You may arrive around 6:00 P.M. to set up and prepare for your check-in by 7:00 P.M.  We will provide you 
with check-in table(s) at the front entrance where your staff members will check-in for your guests. Game cards are handed out 
during the check-in process.   Your private event time will end at 10:00 PM.   ______  please initial you agree. 

 

 
**No large bags or large backpacks are allowed by . ** 
**Maximum store occupancy is 2,500 guests** 
** We do not allow outside food or drinks.** 
** Please do not tape anything to the walls; don’t decorate with confetti, silly string, garlands, boas, or anything that “sheds .” If you bring such   
items, you will be charged $250 for additional clean up.  
** Buffet and Dining Rooms will close at 8:00 P.M.   The Game Room and facility will close at 9:00 P.M. 
 **It is recommended that your guests wear socks and closed toe shoes** 
**Once your guests leave for the evening, re-entry will not be permitted** 
**We do not provide “to-go” containers, drink cups and do not allow outside containers to be brought into the store** 
**Individual coupons, discounts or reward coupons will not be honored during your event** 
**Please note that we are not responsible for personal belongings.  We do have lockers that can be used.  We will not be able t o hold any personal 
belongings behind any counter. ** 
**We cannot refund any money that is purchased and loaded onto any Game Card.  However, Game Card Money never expires**  

 

 

Incredible Customer Signature     Date 
 

Jessica Burns, Director of Group Events                08/30/2023 

Incredible Pizza Company                                        Date 



EXHilton 
Garden Inn’ 
Little Rock Downtown 

322 Rock Street 

Little Rock, AR 72202 

501-244-0044 

www littlerockdowntown.hgi.com 

GROUP SALES AGREEMENT 

ROOMS ONLY 

This Group Sales Event Agreement (“Agreement”) between SMERF LITDO 2023 and the Hilton Garden Inn Little Rock Downtown 

(the “Hotel” or “we” or “us” or “our”) is intended to be helpful to both you and us and result in your satisfaction with our performance. 

  

  

   
   

    

      

   

   

  

  

  

  

  

  

    

Especially Prepared for: Event & Hotel Information 

Group Contact: ib aed Nae of ce Solution Tree — Owasso Public 
Schools 

Title: Date(s) of Event: 10/03/2023 - 10/05/2023 

Company: Owasso Public Schools On-Site Contact: 

Address: 1501 N. Ash Street On-Site Contact Phone: 

City: Owasso Hotel Sales Manager: Leann Bishop 

State, Zip: Ok, 74055 Title: Sales Manager 

Phone: (918) 272-8182 Phone: 501.244.0044 

E-mail: kay.wilburn@owassops.org E-Mail: leann.bishop@hilton.com       
  

For your information and guidance, our current projected rates are as follows: 
  

  

  

  

Tue 10/03/2023 Wed 10/04/2023 
Occupancy| Rooms Rate Rooms Rate 

Standard Room : 
Type Single 37 $184.00 37 $184.00             
  

TOTAL SLEEPING ROOM NIGHTS RESERVED: 74 

Sleeping room rates are Net, Non-commissionable and are quoted exclusive of combine 15% applicable state and local taxes, fees and 

assessments. Applicable taxes may change without notice. 

Room type cannot be guaranteed until time of check in unless previously arranged with the hotel. 

Cut-off Date 

In order to assign specific room types to your attendees, each sleeping room in your Room Block must be confirmed in the manner 

described below no later than_09/19/2023. This date will be known as your “Cut-Off Date.” After the Cut-Off Date, the Hotel will continue 

to hold any rooms in your Room Block not assigned to a specific attendee if you pay for such rooms in full at that time OR if you 

guarantee payment of such rooms to the Master Account. If you have not guaranteed or prepaid such rooms, you agree that Hotel may 

offer unused sleeping rooms held in your Room Block to other customers to reduce Hotel’s losses and your obligations under the 

performance damages clause. Confirmation of rooms after the Cut-Off Date will only be accepted based on availability of similar contracted 

room type(s) at the group rate, otherwise rates will be quoted at Hotel’s prevailing rate. 

Reservation Method 

Reservations will be made by: 
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[ ] directly by the attendee via the Internet using HiltonLink. We have created a Reservations Group Code for your Program. Your 
Event Manager will provide you with the unique URL to send out to your attendees 

[ ] directly with the Hotel room reservation department by calling our toll-free number 1-800-HILTONS or (501) 244-0044. In doing so, 

please ask your attendees to request the group rate for Group or by the unique group code which will be provided to you soon after the 
agreement is signed 

[ ] via a Rooming List. To confirm a sleeping room on your rooming list Group must provide the hotel with a valid credit card 

authorization form or include the guest credit card on the rooming list. Should you secure sleeping rooms on behalf of your guests with 

your credit card, your attendees may thereafter provide their own credit card information for their own sleeping rooms. 

Incidentals: Incidental expenses of Group members will be the responsibility of each guest. Individual guests are to be responsible for 

incidental expenses. The guest will be expected to leave a valid credit card or_a cash deposit in the amount of $200.00 with the hotel at the 

time of check-in. It will be Group’s responsibility to inform its members of this requirement. 

Payment of Room and Tax 

Room and tax will be paid by: INDIVIDUAL —or- GROUP MASTER (choose one). 

Group Master Reservation Guarantee 

Group must provide Hotel with a valid Credit Card Authorization form to guarantee the room block agreement and provided to the Hotel at 

the time of contract. Credit card will not be charged but may be pre-authorized for a minimal amount. 

Call-In/Individual Reservation Guarantee 

To confirm a sleeping room within your Room Block, the sleeping room must be secured with a valid credit card provided either by you or 

the guest attending your Program. Should you secure sleeping rooms on behalf of your guests with your credit card, your attendees may 
thereafter provide their own credit card information for their own sleeping rooms. 

Check-in/Check-out: Our check-in time is 4:00 PM, check-out time is 11:00 AM. All guests arriving before 4:00 PM will be 

accommodated as rooms become available. Our Front Desk Agents can arrange to check baggage for those arriving early when rooms are 

unavailable and for guests attending functions on departure day. 

Guestroom Taxes: Group agrees to pay any and all applicable federal, state, municipal or other taxes, fees, or assessments imposed on or 

applicable to your Program. In the State of Arkansas currently total taxes to be charged is 15% (sales tax rate is 6.5%, County tax 1%, City 
tax 1.5%, A&P 2%, A&P lodging tax 2% and the hotel occupancy tax rate is 2%). 

Tax Exemption: We will honor any available tax exemptions for which you qualify, provided that you properly complete and timely 
provide all documentation required by the applicable jurisdiction to substantiate said exemption. Cash payments will not be accepted for tax 

exemption; Group or company name on Credit card or check payments must match the name or group/company name on the tax exemption 
form. 

Payment Disputes 

If payment of all undisputed charges is not received within thirty (30) days after your receipt of the final invoice, a finance charge of 1.5% per 

month, or the maximum amount allowed by law, whichever is less, will accrue on the unpaid, undisputed amount, commencing on the date of 

receipt of the final invoice. You will submit to us an itemized list of any disputed charges within fifteen (15) days of receipt of the final 

invoice, or else all disputes are waived. If any charges are disputed, all undisputed amounts will be paid within thirty (30) days and the parties 

agree to work in good faith to resolve the disputed invoiced charges in a timely manner, and you agree to pay the remainder immediately upon 
resolution of the dispute. 

Concessions 

In consideration of the entire value your meeting/event brings to the Hotel we are pleased to offer the following concession/s; however, if 

Group room nights and/or Event minimum changes, the hotel has the right to change your concessions. Additional concessions may not be 
negotiated once the contract is signed. 

e Hilton Honors Meeting Planner Bonus Points 

Event Planner Bonus Program 

<Kay Wilburn > (“Event Planner”) is eligible to earn an Event Planner Bonus for a qualifying event. The Event Planner’s Honors 

Account Number is < >. For this Event, Event Planner is eligible to earn one Hilton Honors bonus point 

for every eligible One U.S. dollar spent, up to a maximum award of 100,000 Honors bonus points. Eligible revenue will include bedroom 

revenue, food and beverage revenue, and/or meeting room revenue. Full details and rules regarding the Event Planner Bonus Programme 

are available by visiting www.hiltonhonors.com . Before the Event Planner Bonus can be issued, an acknowledgment form signed by an 

authorized representative of the Event Planner's employer must be submitted to Hotel, with such form merely confirming that the employer 

is aware of the courtesy being provided to the Event Planner, and that the issuance of the courtesy does not violate the employer's policies as 

of the date of issuance of the Event Planner Bonus. Hotel can provide an acknowledgement form acceptable to Hotel. Client agrees to take 

full responsibility for determining whether further disclosure of the Event Planner Bonus is required and for making such disclosure if it is 

required, and Client further agrees to reimburse Hotel for any fees, costs, liabilities or expenses that Hotel incurs should any person claim 
that disclosure was insufficient. 

RES ESSA FE PS CG SES OTR BS BIER TST ER SSE ES DIN ISS BPE NE ESTEE ISIS TS VTE TN EAST ETERS PETES 
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Summary of Revenue Anticipated by Hotel from this Agreement 

For your information and guidance, the following chart illustrates the total potential value of your Event. The Hotel has offered the negotiated 

sleeping room rates, meeting room inventory and other concessions in this Agreement based upon the total revenue contracted, as well as 

additional revenue from providing additional services to your Group and your attendees at additional charge. Any requests for additional 

sleeping rooms, meeting rooms, function space and/or Food and Beverage to be added after Agreement signing will be subject to availability, 

and agreed upon changes would be confirmed in a written amendment to this Agreement signed by both parties. 

  

_ Summary of Revenue Anticipated by Hotel From This Agreement 

Total Anticipated Sleeping Room Revenue: $ 13616.00 
  

  

    
Other Revenue (Describe, if applicable): $ 

“Total Anticipated Revenue”: $ 13616.00     
  

Sleeping Room Performance Policy 
The Total Sleeping Room Nights Reserved under this Agreement will generate $ 13616.00 in revenue for Hotel (“Anticipated Sleeping 

Room Revenue”). If you do not use all of the sleeping rooms in your Room Block, you agree that the Hotel will suffer damages. Such 

damages will occur because Hotel will have lost the opportunity to offer your unused rooms to others either individually or as part of 

another block and will incur additional costs in attempting to resell inventory that was already sold. The parties agree that the exact amount 

of such damages will be difficult to determine. The parties agree that the liquidated damages clauses provided for in this Agreement are a 

reasonable effort by the parties to agree in advance on the damages that the Hotel will suffer due to your lack of performance. Therefore, the 

parties agree that if the contracted Event is held as scheduled, Hotel will not seek damages for Group’s failure to use and pay for the Total 

Sleeping Room Nights Reserved if Group achieves a minimum of 80% (= 59 RN) of the Anticipated Sleeping Room Revenue. Should 

Group achieve less than this amount, Group agrees to pay to Hotel, as reasonable liquidated damages and not a penalty, the difference 

between 80% of the Anticipated Sleeping Room Revenue and the actualized guest room revenue received by Hotel for rooms used and paid 

for as part of the official Room Block, plus any applicable state and local taxes as required by law, as a reasonable estimate of the Hotel’s 

losses on sleeping rooms, ancillary revenue, costs of sale and other losses. 

Cancellation Policy 

Hotel has offered the favorable sleeping room rates and other concessions in this Agreement based upon the total anticipated revenues for 

your Event. If this Agreement is cancelled by Group, the parties agree that the Hotel will have lost the opportunity to offer your unused 

facilities to others either individually or as part of another block and will incur additional costs in attempting to resell inventory that was 

already sold. The parties agree that the exact amount of such damages will be difficult to determine. 

The parties agree that the liquidated damage clauses provided for in this Agreement are a reasonable effort by the parties to agree in advance 
on the damages that the Hotel will suffer due to a cancellation. Therefore, Group agrees that should it cancel its Event for any reason, including 

changing its meeting site to another hotel, that Group will pay as liquidated damages to the Hotel immediately upon notice of cancellation a 

percentage of the total minimum revenues anticipated by the Hotel for your Event plus any applicable state and local taxes as required by law, 
as follows: 

  

      

Date of Hotel’s Receipt of Cancellation Notice* Percentage of Total Minimum Amount of 

Anticipated Revenue Cancellation Damages 

Cancellation between date of 09/20/2023 and 10/03/2023 100 %= $ 13616.00     
  

*Hotel may, in its sole discretion, consider your notice of cancellation to be invalid and thus may not release accommodations held until 

payment of the cancellation damages is received; therefore, delay in payment may result in higher cancellation damages being owed. 

Security 

If required, in Hotel’s sole judgment, in order to maintain adequate security measures in light of the size and/or nature of your Event, you will 

provide, at your expense, security personnel supplied by a reputable licensed guard or security agency doing business in the city or county in 

which we are located, which agency will be subject to Hotel’s prior approval. Such security personnel may not carry weapons. Your security 

agency must sign a hold harmless, indemnification and insurance agreement in the form currently in use at Hotel in favor of Hotel, Hilton 

Worldwide, Inc., Hotel’s Owner and Group, and provide proof of insurance in amounts acceptable to Hotel before they will be allowed to 

provide security services on Hotel premises. 

Indemnification 

To the fullest extent permitted by law, you agree to protect, indemnify, defend and hold harmless the Hotel, Hilton Worldwide, Inc. and the 

Hotel’s Owner, and their respective owners, managers, partners, subsidiaries, affiliates, officers, directors, employees and agents (collectively, 

the “Hotel Indemnified Parties’), from and against any and all claims, losses or damages to persons or property, governmental charges or 

fines, penalties, and costs (including reasonable attorney’s fees) (collectively, “Claim(s)”), in any way arising out of or relating to the Event 

that is the subject of this Agreement, and regardless of negligence, including, but not limited to, Claims arising out of the negligence, gross 

negligence or intentional misconduct of Group’s employees, agents, contractors, and attendees; provided, however, that nothing in this 
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indemnification shall require you to indemnify the Hotel Indemnified Parties for that portion of any Claim arising out of the sole negligence, 

gross negligence or intentional misconduct of the Hotel Indemnified Parties. 

Force Majeure 

The performance of this Agreement is subject to any circumstances making it illegal or impossible to provide or use Hotel facilities, including 

Acts of God, war, government regulations, disaster, strikes, civil disorder or curtailment of transportation facilities. This Agreement may be 

terminated for any one of the above reasons by written notice from Hotel. 

Disclaimer/Limitation of Liability 

Group agrees that in no event shall Hotel, Hotel’s Owner, Hilton Hotels or any of their subsidiaries, owners or affiliates be liable for (1) any 

services or products provided by any third party supplier (including, but not limited to, companies that provide meeting registration or 

management services); or (2) any liability arising out of any agreement between Group and any third party supplier. In no event shall Hotel, 

Hotel’s Owner, or Hilton Hotels be liable for any indirect, consequential, special, incidental or punitive damages of any kind regardless of 

whether such claim arises in tort or in contract, even if such damages were foreseeable. 

Auxiliary Aids 

Compliance by Hotel. Hotel shall be responsible for complying with the public accommodations requirements of the Americans with 

Disabilities Act ("ADA") not otherwise allocated to you in this Agreement, including: (i) the "readily achievable" removal of physical barriers 

to access to sleeping rooms, common areas (e.g., restaurants, rest rooms, and public telephones) and meeting space; (ii) the provision of 

equivalent facilitation, auxiliary aids and services where necessary; and (iii) the reasonable modification of Hotel's policies, practices and 

procedures applicable to all guests and/or groups as necessary to provide equivalent access to goods and services to disabled individuals. 

Compliance with Laws 

Each party represents warrants and agrees that it is currently, and at the time of the Event that is the subject of this Agreement will be, in 

compliance with all provisions of the Patriot Act and regulations or requests of the U.S. Department of Homeland Security and the Office of 

Foreign Assets Control in the U.S. Department of the Treasury. Either party may cancel this Agreement without any liability if in that party’s 

sole, reasonable determination, that party believes that it is necessary to do so in order to comply with its respective obligations under such 
applicable laws, rules or regulations. 

Amendments/Changes 

If this Agreement is returned signed but with changes, it shall not constitute an acceptance, but rather a counteroffer by you that may be 

accepted or rejected by the Hotel in our sole discretion. This Agreement will become a binding commitment upon signature by both you and 

us (even if signed after the Option Period). Any amendments or changes to the arrangements described in this Agreement must be made in 

writing, signed by both you and us; provided, however, that this Agreement includes all signed or unsigned Event Orders (and the terms and 

conditions contained therein and attached thereto) issued by us for this and related events and that your final guarantee of attendance may be 

made by phone. 

Accepted and Agreed to: 

Signed agreement must be returned to the Hotel by 09/10/2023. The sleeping rooms, function space and food and beverage functions listed 

above will be considered definite commitments upon signing of this agreement by both parties, and will be subject to all terms and conditions 

set forth. Faxed signatures will be accepted. The persons signing below agree that they are authorized representatives of the above indicated 

group and hotel who have authority to enter this contract. This agreement and the terms and conditions on the reverse side may not be changed 
or amended unless done so in writing and signed by both parties. 

The undersigned expressly agree and warrant that they are authorized to sign and enter into this Agreement on behalf of the party for which 
they sign. 

ACCEPTED AND AGREED TO: 

  
  

GROUP: Owasso School District — Board President HOTEL: Beechwood Pinnacle Hotel Group 

d/b/a Hilton Garden Inn Little Rock Downtown 

By: By: 

Name: Name: Leann Bishop 

Sales Manager 

Dated: Dated: 
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Village Travel 
    

    

    

  

    
    

  

    

    

ClientID Bixevauilettie Olarclaccia|By) 68721 ) 

Nias Kay Wilburn Movement ID BaZZ2x) 

(®ejaalereiayz, Owasso Public Schools SIEVE) Provisional 

Group Passengers 

Customer Info Distance Mesi@) J 

eieevje) Owasso, OK BEsiiaeiele) Little Rock, AR 7 

Dfeleyelateiees | Tue 10/3/2023 16:00 mNeivele) Tue 10/3/2023 20:50 

One Way Hie leeeWiey) Ved 10/4/2023 16:00 

Bixee @ a9 Wed 10/4/2023 20:50 

Seats Vehicle Description Vehicle No Price Total 

56 Deluxe Motorcoach 1 $3,175.00 $3,175.00 

Quantity Description Unit Price Price Total 

1 Tolls $20.00 $20.00 $20.00 

Movement Totals $3,195.00 $3,195.00 

Driver Description Vehicle No _ Driver Description Vehicle No 

  

Driver 1 

idlatetee ays Group Information 

Cost does not include driver lodging; gratuities, or parking 

fees. These fees are the responsibility of the charter party. 

Estimate is given based on the limited information provided. 

The cost is subject to change to reflect the actual final 
written itinerary, which is due 14 days prior to departure. 

  

tans Included Items Included 

Driver Lodging No Gratuities No 

Parking Charges No Tolls Yes 

    

   

  

| have checked all the details above and agree that they are correct. | confirm that | would like to make a firm booking and | 

accept the above price and the payment terms detailed in the attached letter. By signing the acceptance letter | agree to the 

terms and conditions which were attached along with this quote. 

    

 



Village Travel 
19414 E Admiral Place. 

Catoosa OK 74015 

Tel: 918-739-3673 

Ms. Kay Wilburn 

Owasso Public Schools Teaching & Learning Inst. Serv 
Owasso , OK 

Date: 9/6/2023 

Dear Ms. Wilburn, 

Thank you for choosing Village Travel for your upcoming transportation needs! In order 
to complete your charter booking, we require the following information: 

Signed Acceptance Form: Please sign the attached Acceptance Form and return 
within 7 business days from the date of this letter to guarantee a firm hold on the 

equipment indicated in the movement details. By signing the acceptance form you 
accept the terms and conditions which are attached to the quote. 

Down Payment: A minimum down payment of 15% or $200, whichever is greater, is 
due along with the acceptance letter. The full balance is due 14 days prior to your 

scheduled departure date. Your payment can be mailed to our office and that address is 
listed above. We also accept major credit cards and can email you a credit card 
authorization form if neccessary. 

Itinerary: A full detailed itinerary including dates, times of departure, and locations, 

complete with addresses are requested as soon as these details are Known or at worst 
case, no late than 14 days prior to the date of departure to ensure we can prepare for 
your trip. 

Hotels: If you are booking hotel rooms for the drivers, one non-smoking room is 
required for each driver. Please ensure adequate parking for motorcoach and you 
should expect to spend $125-175 per night per driver for the hotel. These costs vary 

based on location and time of year. If hotel is deemed not acceptable by driver, Village 
will place driver in another hotel and bill you for this cost. 

Gratuities: $3 per day per person, per day, is customary but not required. This can be 
given directly to the driver, or we can add any amount you request to your contract. 

Note: Village Travel has purchased Kincaid Coach Lines and if your trip starts 
after June 1st, Village Travel will be operating the trip you've already scheduled 
with Kincaid. You do not need to do anything at this time. Village will contact 
you to confirm the details of your trip 2 weeks prior to departure.



We look forward to playing a small part in the success of your upcoming trip!! 

Sincerely, 

Becky Fields 

Charter Sales 

www.govillagetravel.com



Varsity Tutors Terms for Education Offerings
IMPORTANT - PLEASE READ CAREFULLY. THESE TERMS FOR EDUCATION
OFFERINGS (“TERMS”) CREATE A BINDING LEGAL AGREEMENT. IF YOU DO NOT
AGREE TO THESE TERMS, YOU CANNOT USE THE SERVICES (AS DEFINED BELOW)
AND YOU SHOULD NOT ACCEPT OR EXECUTE AN ORDER FORM OR ANY OTHER
AGREEMENT THAT INCORPORATES THESE TERMS.

If you are accepting these Terms on behalf of a School, you represent that (i) you are capable of
entering into binding contracts, and (ii) you have the right, authority, and capacity to enter into
these Terms on behalf of the School.

PLEASE NOTE: THESE TERMS LIMIT OUR LIABILITY IN SECTION 11, BELOW.
1. Definitions
"Administrators" means the users authorized by School to access the administrator accounts that
will manage the Education Offerings on behalf of School.

"Education Offerings" means the tutoring services, courses, and other offerings provided by
Professionals to School through use of the Platform.

“End Users” means Administrators and Learners.

"Initial Term" means the initial term of the Order Form during which the Services will be
provided as specified in the Order Form.

"Learners" means the learners and students authorized by School to use the Platform to receive
Education Offerings.

"Order Form" means an order form or other agreement for Education Offerings executed by
School and Varsity which incorporates these Terms.

"Platform" means Varsity’s platform, websites, applications, and other services provided by
Varsity in connection with the Education Offerings.

"Professionals" means the tutors, instructors, experts, educators, and other professionals providing
Education Offerings to Learners through use of the Platform.

"School" means the entity or individual that has accepted these Terms in order to receive
Education Offerings.

"School Data" means all personal data of Learners that, alone or in combination, is linked or is
linkable to a specific Learner.

"School Materials" means the materials and content provided or transmitted through the Platform
by School and its End Users.

"Varsity" means Varsity Tutors for Schools LLC, a Missouri limited liability company with offices
at 101 South Hanley Road, Suite 300, St. Louis, MO 63105.



2. The Services
Varsity facilitates the connection between Professionals and Learners through a variety of
Education Offerings on a curated Platform as further described herein. These Terms govern the use
of the Platform and the Education Offerings (collectively, the “Services”) by School and its End
Users pursuant to an Order Form. During the Initial Term, Varsity shall provision the Services in
accordance with the Order Form and these Terms. In the event of any conflict or inconsistency
between these Terms and an Order Form, the Order Form shall control.
Each Order Form shall include, as applicable, a description of the Education Offerings, the number
of Learners authorized to use the Services, the prices for the Education Offerings, and the fees
payable by School for the Education Offerings (the “Service Fee”). School shall be responsible for
its allocation of the Education Offerings to Learners. During the Initial Term, School may
reallocate unallocated Education Offerings at School’s discretion in accordance with the pricing
provided in the Order Form, provided that any changes to previously-scheduled Education
Offerings must be made at least twenty-four (24) hours prior to such Education Offering.

When Varsity provides general updates to the Services, Varsity agrees to provide such updates to
School. Varsity may make reasonable enhancements and modifications to the Services at any time
and without notice, provided that Varsity will use reasonable efforts to notify School of material
changes and changes that Varsity reasonably anticipates will negatively impact School’s use of the
Services.
3. School's Responsibilities
School may only use the Services in accordance with the Order Form and these Terms. School is
responsible for the activities of End Users, including, without limitation, any School Materials
provided by such End Users. School will promptly notify Varsity upon learning of any
unauthorized use or access of the Services. School shall ensure that its End Users abide by the
Terms and all applicable laws.

School and the End Users shall not use the Services: (a) to transmit or upload material that (i)
infringes upon the intellectual property rights of any third party, or (ii) is obscene, defamatory, or
illegal; (b) in a manner which is illegal or otherwise violates any applicable law or regulation; (c)
to knowingly or negligently cause harm to the Platform, compromise the security or integrity of
the Platform, or exceed the authorized use or access of the Platform, including, without limitation,
the transmission or use of bots, viruses, worms, and malware; (d) for unauthorized or competitive
purposes, including, without limitation, reverse engineering, modifying, or copying the Services or
creating derivative works of the Services; or (e) for purposes of academic fraud, cheating, or other
activities that would violate School's policies related to academic integrity. School understands that
Varsity may suspend an End User’s access if Varsity reasonably believes such End User is in
violation of the Terms.

To the extent School uses the audio and video recording capabilities of the Platform, School is
responsible for ensuring that its use of such recording capabilities complies with all applicable
laws and School will be responsible for providing all necessary disclosures and obtaining all
necessary consents for such recordings.

4. Fees and Payment
Payment of the Service Fee is due in accordance with the Order Form. Varsity may suspend
School’s access to the Services in the event that any Service Fee remains past due five (5) business



days after Varsity provides written notice of such past due amount to School. The Service Fee does
not include taxes. School shall be responsible for all taxes applicable to School’s use of the
Services, excluding taxes based upon Varsity’s income. If School is exempt from taxes, School
will provide an exemption certificate upon request.

If the Order Form includes optional rates for additional purchases of Education Offerings, such
additional purchases may be made at any time during the Initial Term through the execution of a
mutually agreeable additional Order Form. Varsity agrees to honor any such rates for additional
purchases by School that are specified in the Order Form for the duration of the Initial Term of
such Order Form.

Once an Education Offering is scheduled, it may only be canceled by School by providing Varsity
with notice of cancelation at least twenty-four (24) hours in advance of the scheduled time for such
Education Offering. In the event School cancels a previously-scheduled Education Offering on less
than twenty-four (24) hours’ notice or the Learner does not attend such Education Offering, School
is required to pay the Service Fee for such previously-scheduled Education Offering. School is not
required to pay for Education Offerings that are canceled by the Professional and School will
receive a credit for any prepaid Education Offerings canceled by the Professional.

Except in the event of School’s termination for Varsity’s breach in accordance with Section 5, the
payment obligations of School and the Service Fee are non-refundable and non-cancelable.
5. Term and Termination
Each Order Form hereunder shall remain in place for the duration of the Initial Term. Either party
may terminate an Order Form in the event that the other party is in breach of its obligations
thereunder and such breach is not cured within thirty (30) days from receipt of written notice.

Upon termination or expiration of the Order Form, (a) Learners will no longer be able to access or
receive the Education Offerings, and (b) School will no longer have access to the Platform.
Sections 3, 4, 6, 7, and 9 through 12 of the Terms shall survive any termination or expiration of an
Order Form.
6. Confidential Information
Each party acknowledges that it may receive information of a confidential or proprietary nature
disclosed by the other party in connection with the Services (“Confidential Information”). The
party receiving Confidential Information (the “Receiving Party”) shall use reasonable efforts to
maintain as confidential the Confidential Information disclosed by the other party (the “Disclosing
Party”) and will only use and disclose such Confidential Information as necessary in connection
with the Services. The Receiving Party may only disclose Confidential Information to its
employees, agents, and contractors who are obligated to abide by obligations of confidentiality and
have a need to know such information in connection with the Services.

Confidential Information excludes any information to the extent such information: (a) is or
becomes available to the public; (b) is disclosed to the Receiving Party by a third party without an
obligation of confidentiality; (c) is independently developed by or for the Receiving Party without
use of the Disclosing Party’s Confidential Information; or (d) is required to be disclosed pursuant
to applicable laws or regulations, rules of any stock exchange, or by order of a court or other
government authority, provided that the Receiving Party will use reasonable efforts to provide the
Disclosing Party with prior notice of such requirement unless such notice is prohibited by law.



7. School Data
As between the parties, School owns all School Data. School and Varsity shall process School
Data in compliance with all privacy laws applicable to School Data, which may include, without
limitation, the Children’s Online Privacy Protection Act and the Family Educational Rights and
Privacy Act (collectively, “Privacy Laws”). In accordance with the requirements of the Family
Educational Rights and Privacy Act, Varsity shall be considered a school official with a legitimate
educational interest in the School Data. School understands and agrees that, in order to provide
Services to School, Varsity may disclose School Data to its affiliates and service providers who
provide services to Varsity, provided that such affiliates and service providers are obligated to
abide by obligations of confidentiality and that Varsity shall be liable for the actions of such
affiliates and service providers in violation of these Terms. Varsity shall only collect and use
School Data for purposes of providing the Services to School and for no other commercial
purpose, and School hereby consents to the foregoing. School represents and warrants that it has
obtained and provided all necessary consents and notices that are required under Privacy Laws in
order to allow the use of the Services by Learners, including, without limitation, the use and
disclosure of School Data as contemplated herein, which may include parental consent for children
under age thirteen (13), where applicable.

Varsity will ensure the security of School Data by using commercially reasonable electronic and
physical safeguards that are appropriate for the School Data. In the event of a breach of security
leading to the accidental or unlawful destruction, loss, alteration, unauthorized disclosure of, or
access to, School Data (a “Security Incident”), Varsity shall notify School without undue delay
upon learning of such Security Incident. Except to the extent that the Security Incident arises from
the acts or omissions of School, Varsity will, at School’s request or direction, provide reasonable
assistance and cooperation to School as may be required under Privacy Laws to investigate and
remediate a Security Incident.

The use of the Services is governed by Varsity’s Privacy Policy, available online
at: https://www.varsitytutors.com/privacy, (the “Privacy Policy”). To the extent of any conflict
between these Terms and the Privacy Policy, the Terms shall control. The Privacy Policy includes a
listing of the categories and types of School Data that may be provided by School. The parties
agree that School Data excludes (a) anonymized or aggregated data, and (b) information collected
by Varsity outside of the Education Offerings, and School understands that Varsity may use and
maintain such data for its own purposes, including, without limitation, analytics and development
purposes, and in accordance with its Privacy Policy.

Within ninety (90) days from expiration or termination of the Order Form, Varsity will delete all
School Data from Varsity’s systems except to the extent Varsity is required to retain School Data
under applicable law. School shall be responsible for maintaining any School Data that it is
required to maintain after termination or expiration of the Order Form.

8. Intellectual Property
Customer shall have the right to access and use the Services during the Initial Term in accordance
with these Terms and the Order Form. Except as expressly stated herein, neither party transfers any
intellectual property rights to the other party. As between the parties, Varsity owns all intellectual
property rights in the Services. If School provides its logo, trademarks, or other intellectual
property for purposes of branding the Services, School permits Varsity to use such materials
provided by School for the purpose of providing the Services. Neither party may use the name,

https://www.varsitytutors.com/privacy


logo, or trademarks of the other party in any marketing materials or advertising without such
party’s prior consent.
9. Disclaimer of Warranties
VARSITY MAKES NO WARRANTY OR REPRESENTATION THAT THE ACCESS TO OR
USE OF THE SERVICES WILL BE UNINTERRUPTED, SECURE, OR ERROR-FREE.
VARSITY HEREBY DISCLAIMS THE IMPLIED WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE, ACCURACY, SYSTEMS INTEGRATION,
NON-INTERFERENCE, NON-INFRINGEMENT, AND QUALITY, UNLESS PROHIBITED BY
LAW. THE SERVICES ARE PROVIDED ON AN “AS IS” AND "AS AVAILABLE" BASIS.
VARSITY DOES NOT GUARANTEE AND DOES NOT PROMISE (i) ANY SPECIFIC
RESULTS FROM THE USE OF THE SERVICES OR (ii) THAT PROFESSIONALS WILL
CONTINUE TO BE AVAILABLE IN THE DESIGNATED TOPICS OR SUBJECTS SELECTED
BY SCHOOL.
10. Indemnification
Varsity will defend, indemnify, and hold harmless School from any claims, actions, suits, losses,
costs, liabilities, and expenses (including reasonable attorneys’ fees) relating to or arising out of
any third party claim or action brought against School alleging that the Platform infringes the
intellectual property rights of any third party. The foregoing obligations in this Section 10 shall not
apply to the extent (a) the infringement arises from: (i) School’s breach of the Terms or the Order
Form, or (ii) School Materials; or (b) School fails to provide prompt written notice of the claim,
provided that such failure shall only relieve Varsity of its obligations to the extent of actual
prejudice, if any.

Except to the extent prohibited by law, each party shall be responsible for any claims, actions,
suits, losses, costs, liabilities, and expenses (including reasonable attorneys’ fees) directly caused
by the actions of such party, its employees, and (with respect to School) its End Users.

11. Limitation of Liability
IN NO EVENT WILL VARSITY BE LIABLE FOR ANY INCIDENTAL, SPECIAL,
EXEMPLARY, PUNITIVE, CONSEQUENTIAL, OR INDIRECT DAMAGES (INCLUDING,
WITHOUT LIMITATION, DAMAGES FOR DELETION, CORRUPTION, LOSS OF DATA,
LOSS OF PROGRAMS, FAILURE TO STORE ANY INFORMATION OR OTHER CONTENT
MAINTAINED OR TRANSMITTED BY THE PLATFORM, OR SERVICE INTERRUPTIONS)
ARISING OUT OF OR IN CONNECTION WITH THE SERVICES OR THESE TERMS, EVEN
IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. IN NO EVENT SHALL THE
TOTAL LIABILITY OF VARSITY FOR ALL DAMAGES, LOSSES, CAUSES OF ACTION
(WHETHER IN CONTRACT OR TORT, INCLUDING BUT NOT LIMITED TO,
NEGLIGENCE OR OTHERWISE) ARISING OUT OF OR IN CONNECTION WITH THE
SERVICES OR THESE TERMS EXCEED, IN THE AGGREGATE, THE TOTAL AMOUNT
PAID BY SCHOOL UNDER THE APPLICABLE ORDER FORM OVER THE TWELVE (12)
MONTHS PRECEDING THE EVENT GIVING RISE TO SUCH LIABILITY.
NOTWITHSTANDING THE FOREGOING, THE LIMITATIONS OF LIABILITY IN THIS
SECTION 11 SHALL NOT APPLY TO THE EXTENT PROHIBITED BY APPLICABLE LAW.

12. Miscellaneous
a) Neither party shall be responsible for any delay, default, or failure to perform to the extent
arising from circumstances beyond its control, including, without limitation, acts of God, natural



disasters, the action or inaction of a third party government authority, changes to laws or
regulations, labor or contractor strikes or shortages, or acts of civil disobedience, terrorism, or war.

b) Except where prohibited by applicable law: (a) these Terms and any Order Form hereunder shall
be governed by the laws of the State of Missouri without regard to any conflict of law provisions,
and (b) the parties hereby consent to the exclusive jurisdiction and venue of the Circuit Court of
the County of St. Louis, Missouri, or the United States District Court for the Eastern District of
Missouri, for all disputes arising between the parties hereunder.

c) If any provision herein is or becomes invalid or non-binding, the parties shall remain bound by
all other provisions of these Terms and the parties shall negotiate in good faith a new provision to
replace the invalid or non-binding provision that has, to the greatest extent possible, a similar
effect as the invalid or non-binding provision, given the content and purpose of the Terms.

d) These Terms and the Services shall not constitute a joint venture, partnership, or agency
between the parties and the parties agree that Varsity is acting as an independent contractor
hereunder. Neither party shall have the right to make any warranty or representation to such effect
or to otherwise bind the other party. In addition, School understands that Professionals on the
Platform are independent contractors and Professionals have their own teaching styles, manner,
means, and methods of tutoring and/or instruction. Each Professional is responsible for
coordinating with School to determine the curriculum, content, lesson plans, and scheduling or
coordination of the Education Offerings. Neither Varsity nor School will be responsible for the
conduct of any Professional and neither will be liable for any claim, injury, or damage arising in
connection with any Education Offering provided by a Professional to Learner. If a Learner is
unsatisfied with the results, outcomes, or the particular services provided by the Professional, the
Platform allows School to select another Professional.

e) School acknowledges and agrees that these Terms and the Services do not confer any benefits to
any third party and there are no third party beneficiaries hereto.

f) The delay or failure of either party in exercising any right or obligation herein shall not be
construed as a waiver thereof. The Terms may only be waived in writing signed by the parties
hereto.

g) These Terms constitute the entire agreement between the parties hereto with respect to the
subject matter hereof, and any and all prior agreements, understandings, and representations
related to the subject matter hereof, are hereby terminated and canceled in their entirety and are of
no further force and effect. School hereby agrees that any terms included with a purchase order or
other payment documentation requested or provided by School in connection with an Order Form
is void.

h) Any and all notices provided hereunder shall be in writing or by electronic transmission.
Notices to School may be sent by email to Administrators. Notices to Varsity may be sent by email
to corporate@varsitytutors.com or in writing to Varsity Tutors for Schools, 101 S. Hanley Rd.,
Suite 300, St. Louis, MO 63105, Attn: Chief Legal Officer.

i) School acknowledges that these Terms and the Order Form are not assignable by School without
Varsity’s prior written consent, which shall not be unreasonably withheld or delayed. Any
attempted assignment in violation of these Terms shall be null and void.

Varsity Tutors ©2007-2023. All rights reserved.

mailto:corporate@varsitytutors.com


 

Varsity Tutors for Schools LLC  
101 S. Hanley Rd, Suite 300  
St. Louis, MO 63105 

Prepared by: Mallory Dubus 
Effective Date: 8/1/2023 

Order Form 

CUSTOMER INFORMATION  BILLING INFORMATION 
Customer Name:  Owasso School District 11 
Address:  1501 N Ash St 
                 Owasso, OK 74055 
 
Customer Contact:  Owen Hawzipta 
Title:  Indian ED Director 
Email:  owen.hawzipta@owassops.org 
Phone:  (918)272­5367 X8341 

Billing Contact:  Owen Hawzipta 
Billing Contact Title: Indian ED Director 
Billing Address:  1501 N Ash St 
                             Owasso, OK 74055 

Billing Email: owen.hawzipta@owassops.org 

Phone:  (918)272­5367 X8341 

Offering  Start Date  End Date  Unit Price  Quantity  Total Price 
District Assigned 
Administrator Portal, Live 
Video Tutoring, VT Live 
Learning Platform, Progress 
Reporting 
        

10/1/2023  5/31/2024  $47.58  252 

Sessions 

$11,990.16 

VT On Demand 
Varsity Tutors for Schools 
Platform Access, Chat­based 
Tutoring, Essay Review, 
Classes and Self­Study Tools 
        

10/1/2023  9/30/2024  $0.00  1,800 

Students 

$0.00 

 
      Total 

Amount: 
$11,990.16 

Payment Terms 
Payment of $11,990.16 is due 30 days after signature. 

Additional Terms   
Initial Term:  8/1/2023 ­ 7/31/2024 

This Order Form is entered into by and between the Customer, identified above, and Varsity Tutors for Schools 
LLC, a Missouri limited liability company (“Varsity”) as of the Effective Date. This Order Form will only be valid 
and binding upon execution by both parties. The Terms for Education Offerings available at 

Doc ID: 4e5a5fbfe321df71c57599ce63a45cf9956089f9



https://www.varsitytutors.com/school­solutions/terms (the “Terms”) constitute a part of this Order Form and 
are incorporated herein. 

Additional Terms for District­Assigned Tutoring: District Assigned Tutoring allows teachers to schedule 1:1 
and small group tutoring sessions (up to 1:5) for Learners through the Platform (as defined in the Terms).  The 
“Weekly Allocation” for District­Assigned Tutoring shall be 8 sessions per week, commencing on the applicable 
Start Date specified in the table above. The Weekly Allocation specifies the total number of sessions that 
Customer may schedule in a given week, from Sunday through Saturday, through the applicable End Date 
specified above. 

Additional Terms for VT On Demand: VT On Demand includes: Varsity Tutors for Schools Platform access, 
chat­based tutoring, asynchronous on­demand essay review, select drop­in live enrichment and test prep 
classes, and self­directed learning support that will be available to Customer through the Platform, 
commencing on the applicable Start Date specified in the table above through the applicable End Date 
specified above.  

ACCEPTED AND AGREED 

Customer  Varsity Tutors for Schools LLC 

Signature:   \s1\  Signature:   \s2\ 

Name: 
\n1\ 

Name: 
\Chrn2\ 

Title: 
\t1\ 

Title: 
\t2\ 

Date: 
\d1\ 

Date: 
\d2\ 

Chief Legal Officer

Christopher C. Swenson

09 / 07 / 2023

Doc ID: 4e5a5fbfe321df71c57599ce63a45cf9956089f9



2023.08.01 Owasso School District 11 Order Form

2023.08.01 Owasso...11 Order Form.pdf

4e5a5fbfe321df71c57599ce63a45cf9956089f9

MM / DD / YYYY

Signed

09 / 07 / 2023

13:10:01 UTC

Sent for signature to Christopher C. Swenson

(chris.swenson@varsitytutors.com) from

corporate@varsitytutors.com

IP: 108.247.101.47

09 / 07 / 2023

14:24:45 UTC

Viewed by Christopher C. Swenson

(chris.swenson@varsitytutors.com)

IP: 35.129.197.104

09 / 07 / 2023

14:24:59 UTC

Signed by Christopher C. Swenson

(chris.swenson@varsitytutors.com)

IP: 35.129.197.104

The document has been completed.09 / 07 / 2023

14:24:59 UTC

























































































































































































Patten & Odom, CPAs, PLLC 
2101 N. Willow Ave. 

Broken Arrow, OK 74012 

Phone Number 918.250.8838 

FAX Number 918.250.9853 

Dear Administrator: 

Please find enclosed the following documents: 

Requested hard copies of your school district's 2023-2024 Estimate of Needs and financial 
statements of the fiscal year 2022-2023 (S.A. & I. Form 2662R 1.1.15). 

One (I) Publishing Sheet entitled "Financial Statements of the Various Funds for the Fiscal Year 
ending June 30, 2023, and Estimate of Needs for Fiscal Year ending June 30, 2024, of the Board of 
Education" (S.A. & I. Form 2662R1.1.15). 

After reviewing these enclosures, you will need to have your school board president sign the publishing sheet 
and have it published in one issue of a legally qualified newspaper (as defined in O.S. 2001; Title 24; Section 
106) published in your county. If there is not a newspaper published in your school district, have it published
in some legally qualified newspaper of general circulation in your school district. Be sure to request two (2)
proof of publication affidavits from your publisher.

Please have your school board president, clerk, and school treasurer sign all copies of the enclosed Estimate 
of Needs (Form 2662R1.1.15) in the spaces provided on pages 1 and 2. Your clerk should also sign the 
"Affidavit of Publication" on page 3 of the Estimate of Needs (Form 2662R1 .1.15). 

After obtaining these signatures on each copy, it is the District's responsibility to distribute them as follows: 

• Two (2) signed copies of the Estimate of Needs, together with attached proof of publication affidavits,
should be taken to your local county clerk for appropriate consideration by the County Excise Board.

• One (1) excel copy of the Estimate of Needs should be uploaded to the Oklahoma State Department
of Education using OCAS Single Sign-On. There will be an Estimate of Needs tab to upload on the
district page. You must also upload a PDF file that contains the required signatures.

(Please note that the Oklahoma State Department of Education does not require their copy of the Estimate 
of Needs to be signed by the Excise Board, nor do they require an affidavit of publication. It does have 
to be signed by the school board president, clerk and school treasurer). 

• One (1) copy of the Estimate of Needs is your school copy to be kept at your school and used
to determine the total amounts of original appropriations to be entered into your software
accounting system for 2023-2024.

Thank you for placing your confidence in us. If you have questions, or just want us to go over information 
contained in this Estimate of Needs, please call. 

Sincerely, 

p���CJ� 
Patten & Odom, CPAs, PLLc 

















































































































Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 



Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 



Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 



Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 



Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 



Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 


	Agenda
	I. Call to Order and Roll Call
	II. Pledge of Allegiance - Mr. George Holderman, Kane Wawrzonek, Kirbey Leedy and Palmer Leedy
	III. Special Recognition - Cherokee Nation Flag Presentation and Land Acknowledgement - Ms. Charlene Duncan, Mr. Owen Hawzipta, Mr. Matt Roberts and Mr. Joe Deere
	IV. Reports to the Board
	A. Superintendent - Dr. Margaret Coates
	B. Teaching and Learning - Mr. Mark Officer
	C. District Services  -  Mr. Kerwin Koerner
	D. Continuous Strategic Improvement (CSI) - Mr. Kerwin Koerner

	V. Comments from the Public Regarding Agenda Items

Each individual will have five (5) minutes to share their remarks related to the specific agenda item identified by the individual when signing up to speak. The total time allotted to comments from the public regarding the agenda will not exceed fifteen (15) minutes.
	VI. Consent Agenda:  Board to consider and take possible action on the following consent agenda items. (Dr. Coates)
	A. Minutes of August 14, 2023 Regular Meeting
	Minutes Regular Meeting August 14, 2023

	B. Minutes of August 29, 2023 Special Meeting
	Minutes of Special Meeting August 29, 2023

	C. Teaching and Learning
	i. Out of State Student Activity Trips
	September 2023 Overnight_Out of State Student Activity Requests (1)

	ii. License Agreement with Oklahoma State Regents for High Education for Senior student FAFSA data for the 2023-2024 school year at a cost of $0.00 to the district, as outlined in the attachment and authorize the Superintendent or designee to execute the License Agreement.   Senate Bill 93 became in effect on July 1st, 2023 which mandates that each student complete the FAFSA as a graduation requirement beginning with the 2025 graduating class.  Currently, we have no way of knowing which students have completed that document.  However, the State Board of Regents is able to see not only the completion rate, but also the amount of progress each student has made toward completion.  This agreement will allow site administrators and counselors the ability to access that data
	Research and Data Security Agreement 23-24

	iii. Agreement Addendum with Connected Kids for added scheduling flexibility for the 2023-2024 school year at a cost of $ -0-, as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement addendum
	ADDENDUM TO CONNECTED KIDS AGREEMENT


	D. District Services
	i. Current Capacity numbers for Transfer Students
	Capacities for Transfers September 6, 2023 - For Procedures Document and Website


	E. Finance
	i. Purchase orders (encumbrances) and changes to encumbrances for August 2023
	ENCUMBRANCES AND CHANGE ORDERS SEPT 2023

	ii. Activity Financial Report for August 2023
	AUGUST 2023 ACTIVITY REPORT

	iii. Activity Account Budgets
	ACTIVITY CHANGE REQUESTS (6)


	F. Human Resources
	i. Transitions


	VII. Teaching and Learning - Mark Officer
	A. Board to review Policy #1.61 Wellness for first reading. Edits, changes and additions to the policy are outlined in the attachment
	Wellness Policy

	B. Board to review Policy #5.35 Concurrent Enrollment Guidelines Juniors/Seniors for first reading. Edits, changes, and additions to the policy are outlined in the attachment
	Policy 5.35 Concurrent Enrollment Guidelines Juniors - Seniors (1)

	C. Board to consider and take possible action on a Deregulation Request OAC 210:35-5-71 Library Media Services Elementary School, 210:35-7-61 Library Media Service Middle School
	3 YR LIBRARY DEREGULATION APPLICATIONS

	D. Board to consider and take possible action on a License Agreement with Acellus Educational Services for Virtual Acellus Support Licenses for the 2023-2024 school year at a cost of $31,960.00, as outlined in the attachment and authorize the Superintendent or designee to execute the License Agreement
	Owasso Public Schools Mail - Fwd_ Acellus Gold Edition - License Credit Email
	Acceptance Form

	E. Board to consider and take possible action on the Agreement with The Comprehensive Classroom for an In Person 2 Day Training for OPS World Language Teachers for the 2023-2024 schoolyear at a cost of $6,750.00 as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	The Comprehensive Classroom Agreement 23-24

	F. Board to consider and take possible action on an Agreement with Queen of Hearts LLC for the Homecoming Dance Entertainment hosted by Student Council for the 2023-2024 school year at a cost of $1,677.16, as outlined in the attachment and authorize the Superintendent or designee to execute the the Agreement
	Queen of Hearts Agreement-Homecoming 23-24

	G. Board to consider and take possible action on the Agreement with Keith Hawkins to speak at the Oklahoma Association of Student Councils - OASC 2023 Convention for the 2023-2024 school year at a cost of $6,580.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	Oklahoma St. Student Council Speaker -Keith Hawkins (2)

	H. Board to consider and take possible action on a Contract with Incredible Pizza for hosting the Oklahoma Association of Student Councils - OASC 2023 convention for the 2023-2024 school year at a cost of $15,000.00 for 1,000 guests, as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	Incredible Pizza Owasso_OASC. Event Agreement 2023

	I. Board to consider and take possible action on a Contract with Hilton Garden Inn, Little Rock, AR for Solution Tree Workshop for the 2023- 2024 school year at a cost of $15,658.40, as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	HILTON GARDEN INN AGREEMENT-LR SOLUTION TREE

	J. Board to consider and take possible action on the Agreement with Village Travel for transportation to a Solution Tree Workshop for the 2023-2024 school year at a cost off $3,195.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	VILLAGE TRAVEL AGREEMENT

	K. Board to consider and take possible action on a Contract with Varsity Tutors for Schools LLC to provide tutoring for the 2023-2024 school year at a cost outlined in the attachment and authorize the Superintendent or designee to execute the Contract and Addendum
	Varsity Tutors Terms for Education Offerings
	VT_Owasso_School_District_11_Order_Form-chris.swenson

	L. Board to consider and take possible action on an Agreement with Grueninger Travel Group for the Pride of Owasso Orlando trip for the 2023-2024 school year at a cost as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement (Mr. Barber)
	Grueninger Group Tour Package Agreement - Owasso School District Band Orlando October 2023


	VIII. District Services - Kerwin Koerner
	A. Board to consider and take possible action on a contract with Crossland Construction for construction management services for the Hodson Elementary Safe Structure addition at a cost of $21,380 for pre-construction work and a set fee of 3.5% of work after the Guaranteed Maximum Price (GMP) is set, as outlined in the attachment and authorize the Superintendent or designee to execute the contract
	A133 - Hodson Elementary - Crossland Signed
	A201 - Hodson Elementary - Crossland Signed


	IX. Finance - Phillip Storm
	A. Board to consider and take possible action on the Treasurer's Report for August 2023
	Treasurer Report (3)

	B. Board to consider and take possible action on the 2023-2024 Estimate of Needs
	School Cover Letter 23-24
	Owasso FY23-24 EON Pdf (1)
	Owasso FY23-24 Publication

	C. Board to consider and take possible action on the proposed adjustment to Accompanist Salary Scale
	Support Scale Revision

	D. Board to consider and take possible action on the Contract with Inspire Financial Group for sponsorship advertising for the 2023- 2024 school year at a donation of $1,000 as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	23-24 INSPIRE FINANCIAL GROUP CONTRACT

	E. Board to consider and take possible action on the Contract with NovaStar Family Medicine for sponsorship advertising for the 2023- 2024 school year at a donation of $2,000 as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	2023-24 NOVASTAR FAMILY MEDICINE CONTRACT


	X. Human Resources - Lisa Johnson
	A. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #2.13 Maternity Leave for certified personnel, as outlined in the attachment
	Policy Addition - Maternity Leave (2)

	B. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #2.13 Maternity Leave for administrators, as outlined in the attachment
	Policy Addition - Maternity Leave (2)

	C. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #3.12 Maternity Leave for support personnel, as outlined in the attachment
	Policy Addition - Maternity Leave (2)

	D. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #2.13 Personal Leave for certified personnel, as outlined in the attachment
	Policy Changes - Personal Leave 23-24 (1)

	E. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #2.13 Personal Leave for administrators, as outlined in the attachment
	Policy Changes - Personal Leave 23-24 (1)

	F. Board to consider and take possible action on the proposed edits, changes, and additions to Policy #3.12 Personal Leave for support personnel, as outlined in the attachment
	Policy Changes - Personal Leave 23-24 (1)


	XI. New Business
	XII. Vote to Adjourn
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