
Special Meeting of the Board of 
Education
Tuesday, August 19, 2025 6:00 PM

Administration Building
1740 W. Spruce

Duncan, Oklahoma 73533

Minutes

{{Name: Agenda Item Name}} 
1. Call to order and roll call:

Buckholts     Davis     Lolar     Neal     Schreckengost 
Attendance Taken at 6:00 PM. 
Carl Buckholts:   Present   
Eric Davis:   Present   
Krista Lolar:   Present   
Greg Neal:   Present   
Christopher Schreckengost:   Absent   
 
Also present were the following:  Dr. Channa Byerly, Kelly Henderson, Kim Ellis, 
Martha Burger, Jessica Clayton, Lori McCann, Mark Jardine, David Ellis, Merry 
Stone, Ashton Cooper, Dillon Prutch, and Kade Golleher. 

2. Flag Salute 
 
The flag salute was led by Board President Carl Buckholts. 

3. Public participation and/or discussion 
 
There was no public participation and/or discussion. 

4. Superintendent's Report 
 
 
4.A. Bond Projects Update by Hope Equipment & Construction 

 
There was no update on bond projects. 

4.B. District Update 
 
Superintendent Byerly was excited to update the board on all things Back-to-
School as the district has been busy preparing and welcoming students back 
into the classrooms with a lot of support from the community as 
well.  Duncan Demons are off to a great start with sports and activities going 



on throughout the district.  DHS Yearbook Teacher, David Ellis, was in 
attendance to pass out new yearbooks to share with board members. 

5. Discussion and possible motion to approve amendments to the following district 
policy and procedure: 
 
 
Motion to approve the amendment of Policy 2035 Flag Display and Pledge of 
Allegiance of the district policies and procedures. This motion, made by Krista 
Lolar and seconded by Greg Neal, Passed.
Carl Buckholts:   Yea   
Eric Davis:   Yea   
Krista Lolar:   Yea   
Greg Neal:   Yea   
Christopher Schreckengost:   Absent   
Yea: 4, Nay: 0, Absent: 1
5.A. Policy 2035 Flag Display and Pledge of Allegiance - amendment 

 
 

6. Consent Agenda
All of the following items, which concern reports and items of a routine nature 
normally approved at board meetings, will be approved by one vote unless any 
board member desires to have a separate vote on any or all of these items.  The 
Consent Agenda consists of the discussion, consideration, and approval of the 
following items: 
 
 
Motion to approve the Consent Agenda items #6.A.-6.Z. as listed and discussed 
with the High School Handbook being updated to remove the section regarding 
Wireless Communications on page 51. This motion, made by Carl Buckholts and 
seconded by Greg Neal, Passed.
Carl Buckholts:   Yea   
Eric Davis:   Yea   
Krista Lolar:   Yea   
Greg Neal:   Yea   
Christopher Schreckengost:   Absent   
Yea: 4, Nay: 0, Absent: 1
6.A. Minutes of the July 8, 2025 Regular Meeting 

 
 

6.B. Cafeteria Monthly Reports 
 
 

6.C. Financial Reports 
 



 
6.D. Activity Fund Reports 

 
 

6.E.District Fundraisers 
 
 

6.F.Encumbrance Reports
General Fund 11 Purchase Order Numbers 65226-65473, total dollar value 
of $848,548.60
Building Fund 21 Purchase Orders, Number 21046-21086, total dollar value 
of $101,032.78
Bond Fund 26 Purchase Orders, Number 2602-2608, total dollar value of 
$36,695.02
Insurance Fund 86 Purchase Orders, Number 8601-8603, total dollar value 
of $41,332.52 
 
 

6.G. Donation of 2 Park Benches at Duncan High School from the Classes 
of 1966 and 1975 
 
 

6.H. Naming of the Duncan High School Football Field, McCasland Field 
 
 

6.I. Out-of-State Travel - High School STUCO, Leadership, and Cheer trip 
September 23-24, 2025 to Houston, TX 
 
 

6.J. Elementary, Middle School, High School, and Virtual Student Handbooks 
for FY 25-26 
 
 

6.K. Child Nutrition Procurement Plan for FY 25-26 
 
 

6.L.Delta Community Action Memorandum of Understanding renewal for the 
Foster Grandparent Program 
 
 

6.M. Duncan First United Methodist Church Memorandum of Understanding 
for an After-School Tutoring Program for students at Plato Elementary 
 
 

6.N. Duncan Public Utilities Authority - Non-Exclusive Lease Agreement 
covering the sidewalk/trail across the front of Horace Mann Elementary 



 
 

6.O. Davis Public Schools Agreement for transportation of students to the 
Oklahoma School for the DEAF 
 
 

6.P.Empire Public Schools annual agreement renewal regarding alternative 
education for 'at-risk' students through the Edge Academy 
 
 

6.Q. Good Shepherd Lutheran Church Memorandum of Understanding 
renewal for the use of parking lots for student pickup at Plato Elementary 
 
 

6.R. Marie Detty Memorandum of Understanding regarding student services 
 
 

6.S.Oklahoma Department of Career and Technology Education contract 
renewal to insure funds be used for Secondary Career and Technology 
Education Program(s) for FY 25-26 
 
 

6.T.Pioneer Public Schools Agreement for transportation of student(s) to the 
Oklahoma School for the DEAF 
 
 

6.U. State of Oklahoma Department of Rehabilitation Services Contract 
and Amendment for School Work Study Program 
 
 

6.V. City of Duncan - Agreements, Memorandums of Understanding, and 
Memorandums of Agreement for Resource Officers and Event Security in 
the amount of $133,855.05 
 
 

6.W. Selective Insurance Company - district Flood Insurance in the amount of 
$34,565.00 
 
 

6.X. Solution Tree, Inc. - Purchase Agreement for Professional Development 
for Principals and Assistant Principals in the amount of $45,134.32 paid by 
Title Funds 
 
 

6.Y. Stephens County Fair & Expo Center - Rental Contract for hosting the 
2026 High School Graduation ceremony in the amount of $1,100.00 



 
 

6.Z.TransArtic of Oklahoma, Inc. - DPS 2020 Vision Transportation Bond 
purchase of Two A/C Units and 44 USB Charging Ports for Activity Buses in 
the amount of $41,720.00 
 
 

7. Proposed Executive Session to discuss:  (a) Pursuant to 25 O.S. § 307 (B)(1) 
Resignations, employment, adjunct teachers, changes of contract, and changes 
of extra-duty contracts as listed on Schedule A, inclusive; and (b) Pursuant to 
25 O.S. § 307 (B)(1) and 307 (B)(2) Employment evaluation of the 
Superintendent. Vote to convene or not convene into Executive Session
 
 
 
Motion to not convene into Executive Session at 6:12 P.M. This motion, made 
by Eric Davis and seconded by Krista Lolar, Passed.
Carl Buckholts:   Yea   
Eric Davis:   Yea   
Krista Lolar:   Yea   
Greg Neal:   Yea   
Christopher Schreckengost:   Absent   
Yea: 4, Nay: 0, Absent: 1

8. Vote to acknowledge the Board’s return to Open Session
Executive Session Minutes Compliance Announcement/Statement:  The matters 
considered, Proposed Executive Session to discuss:  (a) Pursuant to 25 O.S. § 
307 (B)(1) Resignations, employment, adjunct teachers, changes of contract, 
and changes of extra-duty contracts as listed on Schedule A, inclusive; and (b) 
Pursuant to 25 O.S. § 307 (B)(1) and 307 (B)(2) Employment evaluation of the 
Superintendent.  No action was taken in Executive Session. 
 
There was no Executive Session, therefore the meeting continued. 

9. Discussion and possible action regarding resignations, employment, adjunct 
teachers, changes of contract, and changes of extra-duty contracts as listed on 
Schedule A attached 
 
 
Motion to approve resignations, employment, adjunct teachers, changes of 
contract, and changes of extra-duty contracts as listed on Schedule A. This 
motion, made by Krista Lolar and seconded by Greg Neal, Passed.
Carl Buckholts:   Yea   
Eric Davis:   Yea   
Krista Lolar:   Yea   
Greg Neal:   Yea   



Christopher Schreckengost:   Absent   
Yea: 4, Nay: 0, Absent: 1

10. The next Regular Meeting of the Board of Education will be held on 
Tuesday, September 9, 2025 at 6:00 P.M. at the Administration Building at 
1740 W. Spruce, Duncan, OK 
 
 

11. Adjournment 
 
This concludes the business that came before the Board on August 19, 2025 
and at 6:13 P.M. Board President Carl Buckholts declared the meeting 
adjourned. 





___________________________

___________________________

_____

_____





















 

DUNCAN BOARD OF EDUCATION 2035 

FLAG DISPLAY & PLEDGE OF ALLEGIANCE 

Adoption Date: 03/11/2025 Revision Date(s): Page 1 of 1 
 
 
United States flags will be appropriately and respectfully displayed in each classroom 
and may be displayed appropriately and respectfully by students and staff on 
campuses.  At the beginning of each school day, students will recite the Pledge of 
Allegiance to the Flag of the United States of America. Students not wishing to 
participate in the pledge for religious, philosophical, or personal reasons shall not be 
required to do so, but may not disrupt the pledge as others say it.  



 

DUNCAN BOARD OF EDUCATION 2035 

FLAG DISPLAY & PLEDGE OF ALLEGIANCE 

Adoption Date: 03/11/2025 Revision Date(s):  08/19/2025 Page 1 of 1 
 
 
It is the policy of the Duncan Board of Education that the American flag and the 
Oklahoma flag will be flown at the school during school hours except in bad weather.  
An assigned custodian will be responsible for raising and lowering the flags. 
 
Any American flag flown on school premises shall be flown in accordance with 4 
U.S.C. §§ 1 and 2 as well as all other provisions in federal law regarding the display of 
the American flag.  Failure to adhere to legal requirements regarding the display of the 
American flag could lead to disciplinary action. 
 
The school day will begin with a flag salute which shall include recitation of the 
Pledge of Allegiance.  However, students not wishing to participate in the pledge shall 
not be required to do so.  A notice to this effect will be posted in a conspicuous place in 
each school building and/or classroom. 
 
Flags representing United State Military branches and Duncan Public Schools logo(s) 
may also be flown on school premises with the approval of the administration.  No 
other flags shall be flown on school property at any time.  In the event other flags are 
flown on school premises, individuals involved will be directed to remove them from 
the premises. 



 

DUNCAN BOARD OF EDUCATION 2035 

FLAG DISPLAY & PLEDGE OF ALLEGIANCE 

Adoption Date: 03/11/2025 Revision Date(s):  08/19/2025 Page 1 of 1 
 
 
United States flags will be appropriately and respectfully displayed in each classroom 
and may be displayed appropriately and respectfully by students and staff on 
campuses.  At the beginning of each school day, students will recite the Pledge of 
Allegiance to the Flag of the United States of America. Students not wishing to 
participate in the pledge for religious, philosophical, or personal reasons shall not be 
required to do so, but may not disrupt the pledge as others say it.  
 
It is the policy of the Duncan Board of Education that the American flag and the 
Oklahoma flag will be flown at the school during school hours except in bad weather.  
An assigned custodian will be responsible for raising and lowering the flags. 
 
Any American flag flown on school premises shall be flown in accordance with 4 
U.S.C. §§ 1 and 2 as well as all other provisions in federal law regarding the display of 
the American flag.  Failure to adhere to legal requirements regarding the display of the 
American flag could lead to disciplinary action. 
 
The school day will begin with a flag salute which shall include recitation of the 
Pledge of Allegiance.  However, students not wishing to participate in the pledge shall 
not be required to do so.  A notice to this effect will be posted in a conspicuous place in 
each school building and/or classroom. 
 
Flags representing United State Military branches and Duncan Public Schools logo(s) 
may also be flown on school premises with the approval of the administration.  No 
other flags shall be flown on school property at any time.  In the event other flags are 
flown on school premises, individuals involved will be directed to remove them from 
the premises. 























DUNCAN PUBLIC SCHOOLS
Treasurer's Report

7/31/2025

ASSETS:

Composite of Cash on Hand and Investments

     Beginning of Month 9,489,843.00

     COLLECTIONS:

     Ad Valorem Tax 0.00

     Interest, Inv. & Bond Sales 34,165.52

     Intermediate Funds 0.00

     State Funds 443,025.93

     Federal Funds 23,532.61

     Child Nutrition Funds: 55.00

     Other Local Items: 657.24

     Non-Revenue Receipts: 2,439,453.02

2,940,889.32

________________ _______________

                    TOTAL ASSETS 12,430,732.32

_______________

ADJUSTMENTS: 0.00

LIABILITIES:

     Checks Issued 1,804,931.81

1,804,931.81

________________ _______________

BALANCE AS OF 07/31/2025 10,625,800.51

______________________________________________________________________________

COMPOSITION OF BALANCE

Balance of Cash on Hand

     Month End 4,459,390.59

Investments

     Month End 6,166,409.92

________________

                    TOTAL OF COMPOSITE: 10,625,800.51

_____________________________________________________________________________________________

Summary Page  18/6/2025 Report to limited date: 08/01/2025



DUNCAN PUBLIC SCHOOLS
Treasurer's Report

7/31/2025

CHECKS ISSUED TO DATE:

Fund Total Issued Outstanding

YEAR 5 - GENERAL FUND 0.00 395,297.05

YEAR 5 - BUILDING FUND 0.00 2,286.11

YEAR 6 - GENERAL FUND 1,197,146.12 577,318.11

YEAR 6 - BUILDING FUND 607,785.69 340,290.28

________________ _______________

1,804,931.81 1,315,191.55

______________________________________________________________________________

Treasurer:   ___________________________________________________________

Summary Page  28/6/2025 Report to limited date: 08/01/2025



SUMMARY OF FINANCIAL ACTIVITIES

07/31/2025

DUNCAN PUBLIC SCHOOLS

GENERAL FUND BUILDING FUND 2021 BOND FUND 2021
TRANSPORTATIO

N

All Years Grouped By FUND SINKING FUND

CASH ON HAND:

BEGINNING MONTHLY BALANCE 5,336,012.73 1,921,273.42 182,719.35 152,694.14 83,110.25

ADD: MONTHLY RECEIPTS 496,586.38 684.66 2,257,635.02 181,818.00 0.00

MATURING INVESTMENTS 1,000,000.00 0.00 0.00 0.00 0.00

TOTAL CASH: 6,832,599.11 1,921,958.08 2,440,354.37 334,512.14 83,110.25

LESS: CHECKS ISSUED 1,197,146.12 607,785.69 0.00 0.00 0.00

5,423,907.57 245,000.00 0.00 0.00PURCHASE OF INVESTMENTS 37,910.57

0.00 0.00 0.00 0.00INTEREST ON NON-PAYABLE 0.00

0.00 0.00 0.00 0.00BOND INDEBTEDNESS 0.00

0.00 0.00 0.00 0.00REPAY-MONEY MGMT. 0.00

0.00 0.00 0.00 0.00MISCELLANEOUS 0.00

0.00 0.00 0.00 0.00INTEREST ON BONDS 0.00

0.00 0.00 0.00 0.00TRANSFERS 0.00

0.00 0.00 0.00 0.00ADJUSTMENTS 0.00

ENDING MONTHLY BALANCE 211,545.42 1,069,172.39 2,440,354.37 334,512.14 45,199.68

INVESTMENTS:

BEGINNING MONTHLY BALANCE 0.00 0.00 0.00 0.00 0.00

ADD: INVESTMENTS 5,423,907.57 245,000.00 0.00 0.00 37,910.57

TOTAL INVESTMENTS: 5,423,907.57 245,000.00 0.00 0.00 37,910.57

LESS: MATURING INVESTMENTS 1,000,000.00 0.00 0.00 0.00 0.00

ENDING MONTHLY BALANCE: 4,423,907.57 245,000.00 0.00 0.00 37,910.57

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

TOTALS:

END OF MONTH CASH BALANCE: 211,545.42 1,069,172.39 2,440,354.37 334,512.14 45,199.68

END OF MONTH INV. BALANCE: 4,423,907.57 245,000.00 0.00 0.00 37,910.57

TOTAL CASH: 4,635,452.99 1,314,172.39 2,440,354.37 334,512.14 83,110.25

ADD: OUTSTANDING CHECKS 972,615.16 342,576.39 0.00 0.00 0.00

TOTAL MONIES: 5,608,068.15 1,656,748.78 2,440,354.37 334,512.14 83,110.25
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SUMMARY OF FINANCIAL ACTIVITIES

07/31/2025

DUNCAN PUBLIC SCHOOLS

ENDOWMENT
FUNDS

INSURANCE
FUND

TOTAL ALL
FUNDS

All Years Grouped By FUND

CASH ON HAND:

BEGINNING MONTHLY BALANCE 78,142.52 1,735,890.59 9,489,843.00

ADD: MONTHLY RECEIPTS 223.93 3,941.33 2,940,889.32

MATURING INVESTMENTS 0.00 0.00 1,000,000.00

TOTAL CASH: 78,366.45 1,739,831.92 13,430,732.32

LESS: CHECKS ISSUED 0.00 0.00 1,804,931.81

71,128.12 1,388,463.66 7,166,409.92PURCHASE OF INVESTMENTS

0.00 0.00 0.00INTEREST ON NON-PAYABLE

0.00 0.00 0.00BOND INDEBTEDNESS

0.00 0.00 0.00REPAY-MONEY MGMT.

0.00 0.00 0.00MISCELLANEOUS

0.00 0.00 0.00INTEREST ON BONDS

0.00 0.00 0.00TRANSFERS

0.00 0.00 0.00ADJUSTMENTS

ENDING MONTHLY BALANCE 7,238.33 351,368.26 4,459,390.59

INVESTMENTS:

BEGINNING MONTHLY BALANCE 0.00 0.00 0.00

ADD: INVESTMENTS 71,128.12 1,388,463.66 7,166,409.92

TOTAL INVESTMENTS: 71,128.12 1,388,463.66 7,166,409.92

LESS: MATURING INVESTMENTS 0.00 0.00 1,000,000.00

ENDING MONTHLY BALANCE: 71,128.12 1,388,463.66 6,166,409.92

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

TOTALS:

END OF MONTH CASH BALANCE: 7,238.33 351,368.26 4,459,390.59

END OF MONTH INV. BALANCE: 71,128.12 1,388,463.66 6,166,409.92

TOTAL CASH: 78,366.45 1,739,831.92 10,625,800.51

ADD: OUTSTANDING CHECKS 0.00 0.00 1,315,191.55

TOTAL MONIES: 78,366.45 1,739,831.92 11,940,992.06
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

GENERAL FUND

LOCAL SOURCES

AD VAL TX LV (CUR YR $78,137.02 $78,137.02 $0.00 $0.006-11-000-1110-000-050

AD VAL TX LV (PRIOR) $6,609.97 $6,609.97 $0.00 $0.006-11-000-1120-000-050

REV IN LIEU OF TAXES $4,402.34 $4,402.34 $0.00 $0.006-11-000-1130-000-050

INTEREST EARNINGS $33,872.67 $33,872.67 $28,707.48 $28,707.486-11-000-1310-000-050

CC REWARDS $697.36 $697.36 $608.12 $608.126-11-100-1310-000-050

RNTL OF SCH FAC $1,660.00 $1,660.00 $0.00 $0.006-11-000-1410-000-050

SALE OF SURPLUS EQUIPMENT $0.00 $0.00 $0.00 $0.006-11-000-1440-000-050

INSURANCE REFUND $0.00 $0.00 $0.00 $0.006-11-000-1520-000-050

WORKERS COMPENSATION $0.00 $0.00 $0.00 $0.006-11-000-1550-000-050

MISC REIMBURSEMENTS $324.00 $324.00 $0.00 $0.006-11-000-1590-000-050

CN- REIMBURSEMENT $40.00 $40.00 $0.00 $0.006-11-000-1590-700-050

CONTRIBUTIONS & DONATIONS $27.48 $27.48 $0.00 $0.006-11-000-1610-000-050

COMMUNITY SERVICES $0.00 $0.00 $233.80 $233.806-11-000-1620-000-050

DISTRICT CONTRACTS $0.00 $0.00 $0.00 $0.006-11-000-1650-000-050

REF OF PRIOR YR'S $0.00 $0.00 $423.44 $423.446-11-000-1680-000-050

MISC REV FROM DISTRICT $0.00 $0.00 $0.00 $0.006-11-000-1690-000-050

STUDENT MEALS $60.00 $60.00 $0.00 $0.006-11-000-1710-700-050

ALACARTE $0.00 $0.00 $0.00 $0.006-11-000-1720-700-050

ADULT MEALS $0.00 $0.00 $55.00 $55.006-11-000-1730-700-050

SUMMER FOOD SVC ADULT $0.00 $0.00 $0.00 $0.006-11-000-1740-700-050

CONTRACT $9,737.25 $9,737.25 $0.00 $0.006-11-000-1760-700-050

STATEMENTS $1,573.70 $1,573.70 $0.00 $0.006-11-000-1790-700-050

______________ ______________ ______________ ______________

$137,141.79 $137,141.79 $30,027.84 $30,027.84TOTAL

INTERMEDIATE SOURCES

COUNTY 4 MILL AD VAL $8,681.69 $8,681.69 $0.00 $0.006-11-000-2100-000-050

COUNTY APPORTN (MTG) $7,064.88 $7,064.88 $0.00 $0.006-11-000-2200-000-050

OTHER INTERMEDIATE $0.00 $0.00 $0.00 $0.006-11-000-2900-000-050

______________ ______________ ______________ ______________

$15,746.57 $15,746.57 $0.00 $0.00TOTAL

STATE SOURCES

GROSS PRODUCTION TAX $140,043.04 $140,043.04 $354,748.86 $354,748.866-11-000-3110-000-050

MOTOR VEH COLLECTION $4,971.44 $4,971.44 $31,108.10 $31,108.106-11-000-3120-000-050

RURAL ELECTRIC COOPERATIVE $8,034.12 $8,034.12 $8,876.25 $8,876.256-11-000-3130-000-050

ST SCH LAND EARNINGS $49,085.07 $49,085.07 $48,292.72 $48,292.726-11-000-3140-000-050

VEHICLE TAX STAMP $31.12 $31.12 $0.00 $0.006-11-000-3150-000-050

FARM IMPLEMENTS $166.81 $166.81 $0.00 $0.006-11-000-3160-000-050

FNDTN & SAL INC AID $0.00 $0.00 $0.00 $0.006-11-000-3210-000-050

FBA IN LIEU - CERT EMPL $0.00 $0.00 $0.00 $0.006-11-331-3250-000-050
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

FBA IN LIEU - SUPP PER HEALTH $0.00 $0.00 $0.00 $0.006-11-332-3250-000-050

CN-FBA IN LIEU SUPPORT $0.00 $0.00 $0.00 $0.006-11-332-3250-700-050

CERTIFIED EMP HEALTH $0.00 $0.00 $0.00 $0.006-11-334-3250-000-050

SUPP PERSONNEL HEALTH $0.00 $0.00 $0.00 $0.006-11-335-3250-000-050

CN-SUPPORT PER HEALTH $0.00 $0.00 $0.00 $0.006-11-335-3250-700-050

ALTN/HIGH CHLG EDU $0.00 $0.00 $0.00 $0.006-11-388-3310-000-050

NATL BOARD CERT BONUS $0.00 $0.00 $0.00 $0.006-11-312-3412-000-050

INSPIRED TO TEACH INCENTIVE $0.00 $0.00 $0.00 $0.006-11-305-3413-000-050

READING SUFFICIENCY $0.00 $0.00 $0.00 $0.006-11-367-3415-000-050

TEXTBOOK $0.00 $0.00 $0.00 $0.006-11-333-3420-000-050

SCHOOL RESOURCE OFFICER $8,211.11 $8,211.11 $0.00 $0.006-11-376-3436-000-050

PAID MATERNITY LEAVE $0.00 $0.00 $0.00 $0.006-11-377-3437-000-050

TOBACCO SETTLE ENDOWMENT $0.00 $0.00 $0.00 $0.006-11-339-3650-000-050

ACE TECHNOLOGY $0.00 $0.00 $0.00 $0.006-11-361-3690-000-050

STATE MATCHING $0.00 $0.00 $0.00 $0.006-11-385-3720-700-050

COMPR HS VO SAL REIM $0.00 $0.00 $0.00 $0.006-11-411-3811-000-050

VOCATIONAL PROG ASSIST $0.00 $0.00 $0.00 $0.006-11-412-3812-000-050

______________ ______________ ______________ ______________

$210,542.71 $210,542.71 $443,025.93 $443,025.93TOTAL

FEDERAL SOURCES

TITLE I ACT,BASIC PG $0.00 $0.00 $0.00 $0.006-11-511-4210-000-050

TITLE I-PART A $102,550.10 $102,550.10 $0.00 $0.006-11-799-4210-000-050

TITLE II - PART A $0.00 $0.00 $0.00 $0.006-11-541-4271-000-050

T2-PART A, RECRUIT $23,917.19 $23,917.19 $0.00 $0.006-11-799-4271-000-050

TITLE III A ENGLISH LANGUAGE $0.00 $0.00 $0.00 $0.006-11-572-4281-000-050

INDIVIDUALS W/DISABILITIES (B) $0.00 $0.00 $0.00 $0.006-11-613-4310-000-050

INDIVIDUALS W/DISABILITIES (B) $0.00 $0.00 $0.00 $0.006-11-615-4310-000-050

IDEA-B FLOW THROUGH $0.00 $0.00 $0.00 $0.006-11-621-4310-000-050

CARRYFORWARD IDEA-B FLOW $57,314.54 $57,314.54 $0.00 $0.006-11-799-4310-000-050

PRE-SCHOOL AGED 3-5 $0.00 $0.00 $0.00 $0.006-11-641-4340-000-050

PRESCHOOL $1,055.94 $1,055.94 $3,174.34 $3,174.346-11-799-4340-000-050

$0.00 $0.00 $0.00 $0.006-11-552-4442-000-050

TITLE IV LEAS FORMULA $10,631.29 $10,631.29 $0.00 $0.006-11-799-4442-000-050

TITLEV-SUB2 RURAL & $0.00 $0.00 $0.00 $0.006-11-587-4470-000-050

TITLE VI PT B1 LEA $12,216.76 $12,216.76 $0.00 $0.006-11-799-4470-000-050

OTHER MISC SOURCES OF FED $0.00 $0.00 $0.00 $0.006-11-726-4689-000-050

ESSER III $0.00 $0.00 $0.00 $0.006-11-795-4689-000-050

ESSER II FUNDS $0.00 $0.00 $0.00 $0.006-11-799-4689-000-050

NATL SCHOOL LUNCH -FED $0.00 $0.00 $0.00 $0.006-11-763-4710-700-050

NATL SCHOOL BREAKFAST -FED $0.00 $0.00 $0.00 $0.006-11-764-4720-700-050

SUMMER FOOD PROGRAM $30,314.37 $30,314.37 $6,991.15 $6,991.156-11-766-4740-700-050
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

CARL PERKINS $13,278.28 $13,278.28 $13,367.12 $13,367.126-11-421-4821-000-050

______________ ______________ ______________ ______________

$251,278.47 $251,278.47 $23,532.61 $23,532.61TOTAL

______________ ______________ ______________ ______________

$614,709.54 $614,709.54 $496,586.38 $496,586.38REVENUE SOURCE TOTAL

NON-REVENUE RECEIPTS

RETURN CASH OR CHANGE $0.00 $0.00 $0.00 $0.006-11-000-5120-700-050

CORRECTING ENTRY $0.00 $0.00 $0.00 $0.006-11-000-5600-000-050

______________ ______________ ______________ ______________

$0.00 $0.00 $0.00 $0.00TOTAL

BALANCE SHEET

CASH FORWARD $5,359,528.87 $5,359,528.87 $5,336,012.73 $5,336,012.736-11-000-6110-000-050

CARRYOVER $0.00 $0.00 $0.00 $0.006-11-000-6110-700-050

333 CARRYOVER $0.00 $0.00 $0.00 $0.006-11-333-6110-000-050

CARRYOVER $0.00 $0.00 $0.00 $0.006-11-352-6110-000-050

367 CARRYOVER $0.00 $0.00 $0.00 $0.006-11-367-6110-000-050

CARRYOVER CORRECTION $0.00 $0.00 $0.00 $0.006-11-376-6110-000-050

CARRYOVER $0.00 $0.00 $0.00 $0.006-11-385-6110-700-050

CASH FORWARD $0.00 $0.00 $0.00 $0.006-11-759-6110-700-050

CASH FORWARD $0.00 $0.00 $0.00 $0.006-11-760-6110-700-050

LAPSED $0.00 $0.00 $0.00 $0.006-11-000-6130-000-050

ESTOP $0.00 $0.00 $0.00 $0.006-11-000-6140-000-050

______________ ______________ ______________ ______________

$5,359,528.87 $5,359,528.87 $5,336,012.73 $5,336,012.73TOTAL

______________ ______________ ______________ ______________

$5,359,528.87 $5,359,528.87 $5,336,012.73 $5,336,012.73NON-REVENUE SOURCE

============= ============= ============= =============

$5,974,238.41 $5,974,238.41 $5,832,599.11 $5,832,599.11FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

BUILDING FUND

LOCAL SOURCES

AD VAL TX LV (CUR YR $11,156.17 $11,156.17 $0.00 $0.006-21-000-1110-000-050

AD VAL TX LV (PRIOR) $943.75 $943.75 $0.00 $0.006-21-000-1120-000-050

REV IN LIEU OF TAXES $0.00 $0.00 $0.00 $0.006-21-000-1130-000-050

INTEREST EARNINGS $803.28 $803.28 $684.66 $684.666-21-000-1310-000-050

MISC REIMBURSEMENTS $0.00 $0.00 $0.00 $0.006-21-000-1590-000-050

______________ ______________ ______________ ______________

$12,903.20 $12,903.20 $684.66 $684.66TOTAL

INTERMEDIATE SOURCES

OTHER INTERMEDIATE $0.00 $0.00 $0.00 $0.006-21-000-2900-000-050

______________ ______________ ______________ ______________

$0.00 $0.00 $0.00 $0.00TOTAL

STATE SOURCES

FARM IMPLEMENTS $23.82 $23.82 $0.00 $0.006-21-000-3160-000-050

REDBUD $0.00 $0.00 $0.00 $0.006-21-318-3435-000-050

______________ ______________ ______________ ______________

$23.82 $23.82 $0.00 $0.00TOTAL

______________ ______________ ______________ ______________

$12,927.02 $12,927.02 $684.66 $684.66REVENUE SOURCE TOTAL

BALANCE SHEET

CASH FORWARD $1,712,780.14 $1,712,780.14 $1,921,273.42 $1,921,273.426-21-000-6110-000-050

REDBUD CARRYOVER $0.00 $0.00 $0.00 $0.006-21-318-6110-000-050

______________ ______________ ______________ ______________

$1,712,780.14 $1,712,780.14 $1,921,273.42 $1,921,273.42TOTAL

______________ ______________ ______________ ______________

$1,712,780.14 $1,712,780.14 $1,921,273.42 $1,921,273.42NON-REVENUE SOURCE

============= ============= ============= =============

$1,725,707.16 $1,725,707.16 $1,921,958.08 $1,921,958.08FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

2021 BOND FUND

NON-REVENUE RECEIPTS

BOND SALES $2,259,401.01 $2,259,401.01 $2,257,635.02 $2,257,635.026-34-000-5112-000-050

______________ ______________ ______________ ______________

$2,259,401.01 $2,259,401.01 $2,257,635.02 $2,257,635.02TOTAL

BALANCE SHEET

Cash Forward $958,005.95 $958,005.95 $182,719.35 $182,719.356-34-000-6110-000-050

______________ ______________ ______________ ______________

$958,005.95 $958,005.95 $182,719.35 $182,719.35TOTAL

______________ ______________ ______________ ______________

$3,217,406.96 $3,217,406.96 $2,440,354.37 $2,440,354.37NON-REVENUE SOURCE

============= ============= ============= =============

$3,217,406.96 $3,217,406.96 $2,440,354.37 $2,440,354.37FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

2021 TRANSPORTATION

NON-REVENUE RECEIPTS

BOND SALES $181,818.00 $181,818.00 $181,818.00 $181,818.006-35-000-5112-000-050

______________ ______________ ______________ ______________

$181,818.00 $181,818.00 $181,818.00 $181,818.00TOTAL

BALANCE SHEET

Cash Forward $112,378.24 $112,378.24 $152,694.14 $152,694.146-35-000-6110-000-050

______________ ______________ ______________ ______________

$112,378.24 $112,378.24 $152,694.14 $152,694.14TOTAL

______________ ______________ ______________ ______________

$294,196.24 $294,196.24 $334,512.14 $334,512.14NON-REVENUE SOURCE

============= ============= ============= =============

$294,196.24 $294,196.24 $334,512.14 $334,512.14FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

SINKING FUND

LOCAL SOURCES

AD VAL TX LV (CUR YR $33,424.80 $33,424.80 $0.00 $0.006-41-000-1110-000-050

AD VAL TX LV (PRIOR) $2,848.18 $2,848.18 $0.00 $0.006-41-000-1120-000-050

REV IN LIEU OF TAXES $0.00 $0.00 $0.00 $0.006-41-000-1130-000-050

INTEREST EARNINGS $0.00 $0.00 $0.00 $0.006-41-000-1310-000-050

______________ ______________ ______________ ______________

$36,272.98 $36,272.98 $0.00 $0.00TOTAL

INTERMEDIATE SOURCES

OTHER INTERMEDIATE $0.00 $0.00 $0.00 $0.006-41-000-2900-000-050

______________ ______________ ______________ ______________

$0.00 $0.00 $0.00 $0.00TOTAL

STATE SOURCES

FARM IMPLEMENTS $71.36 $71.36 $0.00 $0.006-41-000-3160-000-050

______________ ______________ ______________ ______________

$71.36 $71.36 $0.00 $0.00TOTAL

______________ ______________ ______________ ______________

$36,344.34 $36,344.34 $0.00 $0.00REVENUE SOURCE TOTAL

BALANCE SHEET

CASH FORWARD $91,457.59 $91,457.59 $83,110.25 $83,110.256-41-000-6110-000-050

______________ ______________ ______________ ______________

$91,457.59 $91,457.59 $83,110.25 $83,110.25TOTAL

______________ ______________ ______________ ______________

$91,457.59 $91,457.59 $83,110.25 $83,110.25NON-REVENUE SOURCE

============= ============= ============= =============

$127,801.93 $127,801.93 $83,110.25 $83,110.25FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

ENDOWMENT FUNDS

LOCAL SOURCES

INTEREST EARNINGS $223.32 $223.32 $223.93 $223.936-50-000-1310-000-050

______________ ______________ ______________ ______________

$223.32 $223.32 $223.93 $223.93TOTAL

______________ ______________ ______________ ______________

$223.32 $223.32 $223.93 $223.93REVENUE SOURCE TOTAL

BALANCE SHEET

CASH FORWARD $75,421.99 $75,421.99 $78,142.52 $78,142.526-50-000-6110-000-050

______________ ______________ ______________ ______________

$75,421.99 $75,421.99 $78,142.52 $78,142.52TOTAL

______________ ______________ ______________ ______________

$75,421.99 $75,421.99 $78,142.52 $78,142.52NON-REVENUE SOURCE

============= ============= ============= =============

$75,645.31 $75,645.31 $78,366.45 $78,366.45FUND TOTAL
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REVENUE SOURCE YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

YEAR-TO-DATE
COLLECTED

CURRENT
COLLECTED

TREASURER'S REVENUE SUMMARY  COMPARISON

07/31/2025

DUNCAN PUBLIC SCHOOLS

BUDGET YEAR 2024 - 2025 BUDGET YEAR 2025 - 2026

INSURANCE FUND

LOCAL SOURCES

INTEREST EARNINGS $0.00 $0.00 $3,941.33 $3,941.336-86-000-1310-000-050

______________ ______________ ______________ ______________

$0.00 $0.00 $3,941.33 $3,941.33TOTAL

______________ ______________ ______________ ______________

$0.00 $0.00 $3,941.33 $3,941.33REVENUE SOURCE TOTAL

BALANCE SHEET

CASH FORWARD $2,323,826.05 $2,323,826.05 $1,735,890.59 $1,735,890.596-86-000-6110-000-050

______________ ______________ ______________ ______________

$2,323,826.05 $2,323,826.05 $1,735,890.59 $1,735,890.59TOTAL

______________ ______________ ______________ ______________

$2,323,826.05 $2,323,826.05 $1,735,890.59 $1,735,890.59NON-REVENUE SOURCE

============= ============= ============= =============

$2,323,826.05 $2,323,826.05 $1,739,831.92 $1,739,831.92FUND TOTAL
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DUNCAN PUBLIC SCHOOLS
BALANCE SHEET 
07/31/2025

 All 
Funds

DUNCAN PUBLIC SCHOOLS
STATEMENT OF CHANGES IN FUND BALANCE
MONTH ENDED JULY 31, 2025

11 General 21 Building Bond 34 Bond 35 Bond 50 86 Insurance 41 Sinking
Fund Fund Fund Transportation Fund Fund Fund

Cash $ 211,545.42 $ $ 2,440,354.37 $ 334,512.14 $ 7,238.33 $ 351,368.26 $ 45,199.68 $ 4,459,390.59

Investments 4,423,907.57 245,000.00 -   -   71,128.12 1,388,463.66 37,910.57 $ 6,166,409.92

Total Assets $ 4,635,452.99 $ $ 2,440,354.37 $ 334,512.14 $ 78,366.45 $ 1,739,831.92 $ 83,110.25 $ 10,625,800.51

Warrants outstanding $ (972,615.16) $ (342,576.39) $ -   $ -   $ -   $ -   $ -   $ (1,315,191.55)
Reserves -   -   -   -   -   -   -   $ -  
Fund Balance $ 5,608,068.15 $ $ 2,440,354.37 $ 334,512.14 $ 78,366.45 $ 1,739,831.92 $ 83,110.25 $ 11,940,992.06

Fund Balance - Beginning of Month $ 5,336,012.73 $ $ 182,719.35 $ 152,694.14 $ 78,142.52 $ 1,735,890.59 $ 83,110.25 $ 9,489,843.00

District 30,027.84 684.66 -   -   223.93 3,941.33 -   $ 34,877.76
Intermediate -   -   -   -   -   -   -   $ -  
State 443,025.93 -   -   -   -   -   -   $ 443,025.93
Federal 23,532.61 -   -   -   -   -   -   $ 23,532.61
Other -   -   2,257,635.02 181,818.00 -   -   -   $ 2,439,453.02

Total revenue 496,586.38 684.66 2,257,635.02 181,818.00 223.93 3,941.33 -   $ 2,940,889.32

Salaries (315,239.51) -   -   -   -   -   -   $ (315,239.51)
Benefits (101,960.83) -   -   -   -   -   -   $ (101,960.83)
Professional services (32,944.73) -   -   -   -   -   -   $ (32,944.73)
Property services (65,683.68) (27,753.26) -   -   -   -   -   $ (93,436.94)
Other services (593,180.31) (574,993.00) -   -   -   -   -   $ (1,168,173.31)
Supplies & materials (34,971.62) (5,039.43) -   -   -   -   -   $ (40,011.05)
Other  (53,165.44) -   -   -   -   -    - $ (53,165.44)

   
Purchase of Investments

Total expenditures (1,197,146.12) (607,785.69) -   -   -   -   -   $ (1,804,931.81)

Fund Balance - End of Month $ 4,635,452.99 $ $ 2,440,354.37 $ 334,512.14 $ 78,366.45 $ 1,739,831.92 $ 83,110.25 $ 10,625,800.51

1,069,172.39

1,314,172.39

1,656,748.78

1,921,273.42

1,314,172.39

Note: These financial statements are unaudited and intended for internal review and analysis.



DUNCAN PUBLIC SCHOOLS

Open Investment Ledger

MATURITY
DATE

AMOUNTCHECK # DATE BANK NAMEInvest # RATE

1372607-1 0 CORNERSTONE BANK1/7/2025 242,300.00 4.311 09/30/2025

4 0 BANK OF COMMERCE5/18/2007 100,000.00 5.100 07/16/2025

5 0 OLAP LIQUID POOL9/9/2024 2,866,820.54 4.128 01/25/2026

FZFXX 0 FIDELITY TREASURY MM FUND9/4/2024 1,214,787.03 4.290 09/04/2025

-----------------

TOTAL OPEN INVESTMENTS FOR  6 - 11  GENERAL FUND 4,423,907.57

3-2283 0 IBC BANK1/7/2022 245,000.00 3.400 01/07/2026

-----------------

TOTAL OPEN INVESTMENTS FOR  6 - 21  BUILDING FUND 245,000.00

11076951 0 LEGACY BANK5/26/2020 37,910.57 3.740 11/30/2025

-----------------

TOTAL OPEN INVESTMENTS FOR  6 - 41  SINKING FUND 37,910.57

1107 0 LEGACY BANK11/26/2021 71,128.12 0.180 11/26/2025

-----------------

TOTAL OPEN INVESTMENTS FOR  6 - 50  ENDOWMENT FUNDS 71,128.12

22324 0 FIRST BANK & TRUST COMPANY11/22/2024 255,616.20 3.785 11/22/2025

5-86 0 OLAP LIQUID POOL11/6/2024 1,027,775.03 4.128 01/25/2026

FZFXX-QAGCQ 0 FTMM FUND-OSAIC INS DEP PROG9/4/2024 105,072.43 3.960 09/04/2025

-----------------

TOTAL OPEN INVESTMENTS FOR  6 - 86  INSURANCE FUND 1,388,463.66

TOTAL OF ALL INVESTMENTS 6,166,409.92
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Introduction 
Welcome to Duncan Schools!  Our first priority is the safety and overall well-being of your child(ren). It is 
important that parents and guardians feel welcome in our buildings and have confidence that their 
child(ren)’s needs will be met. The following Elementary Student Handbook is presented to foster a better 
understanding of our procedures, policies, and practices. Please do not hesitate to contact your building 
principal with comments, concerns, or questions. 
 
District Mission Statement 
The Duncan Public Schools District is committed to a tradition of excellence in developing students to their 
full potential in an environment that fosters responsible, productive citizens and lifelong learners.  
 
Statement of Philosophy 
1.​ The school should understand its role in the community and provide development opportunities for all 

students through its diversified curriculum and services. 
2.​ The school should prepare the student to the best of his/her ability to take his/her place in society as a 

responsible, involved citizen of the world. 
3.​ The community should support the school through financial efforts and cultural and educational 

endeavors, thereby creating a partnership in education. 
4.​ The school should recognize that students progress at different rates and learn through different 

modalities; thus, the school should enhance individual development. 
5.​ Schools should provide students with a physical environment conducive to learning, well-maintained 

buildings, a safe, orderly climate, necessary equipment and materials, and an efficient and qualified 
staff. 

6.​ The school should encourage trust, respect, positive relationships, and cooperation among students, 
teachers, administrators, and the community. 

7.​ The school should also provide students with the skills necessary to adapt to an ever-changing society 
and job market. 

8.​ The school should provide the student with the opportunities to acquire the skills and knowledge 
necessary to lead a productive life. 

9.​ The school should instill in the students the desire to learn, the acquisition of learning skills, and the 
understanding that education is never-ending. 

10.​The school should promote a positive feeling of self-worth, acceptance, and self-assurance in the 
student. 

 
Character Education 
All Duncan Public Schools, Pre-Kindergarten through High School, have implemented a character 
education program.  These programs are designed to create safe and effective schools. It is a systems 
approach to enhancing the capacity of schools to educate all children by developing research-based, 
school-wide, and classroom behavior support systems. The process focuses on improving a school’s ability 
to teach and support positive behavior for all students. Rather than a prescribed program, our schools 
implement and evaluate effective school-wide, classroom, non-classroom, and student-specific plans. Our 
programs include school-wide procedures and processes for all students and all staff in all settings. We 
have a team-based process for systematic problem-solving, planning, and evaluation.  It is an approach to 
creating a safe and productive learning environment where teachers can teach, and all students can learn.
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Non-discrimination Statement  
Duncan Public Schools, in compliance with Titles VI and VII of the Civil Rights Act of 1964, Title IX of 
the Educational Amendments of 1972, and other federal law and regulations does not discriminate on the 
basis of race, color, national origin, sex, age, religion, handicap, or status as a veteran in any of its policies, 
practices, or procedures. This includes but is not limited to admission, employment, financial aid, and 
educational services. If anyone has a question about possible civil rights violations or a civil rights 
grievance, s/he should contact the District Special Education Director at 580-255-0686.  
 
ESEA Parent Right to Know – Parent Notification Letter 
In accordance with the Elementary and Secondary Education Act (ESEA), Section 1111 (h)(6)(A) 
PARENTS’ RIGHT TO KNOW, this is a notification from Duncan Public Schools to every parent of a 
student in a Title I school that you have the right to request and receive information in a timely manner 
regarding the professional qualifications of your student’s classroom teachers.  The information regarding 
the professional qualifications of your student’s classroom teacher shall include the following: 

●​ If the teacher has met state qualifications and licensing criteria for the grade level and subject areas 
taught; 

●​ If the teacher is teaching under emergency or temporary status in which the state qualifications and 
licensing criteria are waived; 

●​ The teacher’s baccalaureate degree major, graduation certification, and field of discipline; and 
●​ Whether the student is provided services by paraprofessionals, and if so, their qualifications 

 
In addition to the above information you will be notified if your student has been taught for four or more 
consecutive weeks by a teacher that is not highly qualified.  
 
Parents and families of students in Title I schools also have the right to know about state and district 
policies regarding student participation in any assessments mandated by ESSA, including any policy, 
procedure, and parental right to opt students out of such assessments. If you would like to receive 
information about this topic, please contact Merry Stone, Assistant Superintendent, either by phone (580) 
255-0686. 
 
If you have questions or concerns, please feel free to contact your student’s school principal. 
 
Choice of School/Attendance Area Policy 

●​ Definitions  
For the purpose of this policy, the following definitions shall apply: Attendance Area – 
predetermined area immediately surrounding or adjacent to each designated elementary school, as 
defined below. All students in grades kindergarten through five (K-5), hereinafter “elementary 
students”, that reside in the district will attend, absent an in-district transfer (as defined below), the 
designated elementary school for their attendance area. Transportation for elementary students 
within each attendance area will be provided only to the attendance area. 

●​ School Placement Criteria: Priority among elementary students for enrollment in a given facility 
in the district will be accorded in the following descending order: 

○​ Students under special services/IDEA/504 
○​ Students living within the attendance area 
○​ Change of residence to a different attendance area. If a change of residence occurs during 

the school year, parents have the option for the remainder of such school year of: 
■​ moving the student to their new attendance area school, 
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■​ leaving the student at their previous attendance area school. Provided, after the 
school year in which the change of address occurs, such student will be treated as 
residing in the new attendance area. 

○​ The availability of another course of study needed by the student as determined by the 
district. 

○​ Students transferring to such a facility in the manner hereinafter provided. 
●​ Consideration of Transfers. Transfers will be considered only if space is available at the particular 

elementary facility. No transfer will be considered: 
○​ which causes the district to expend or lose funds according to class size mandates 
○​ for students under disciplinary action (i.e. suspension) 
○​ if transfer brings class size to the maximum or exceeds size allowed under class size 

mandates 
○​ Chronic Absentism Rate 

 
The District acknowledges that unique circumstances may at times result in a request from a parent or 
guardian that a child be considered for enrollment outside of their designated attendance area. The 
appropriateness of the program and review of educational and behavioral records may be considered in 
rendering a decision regarding a request for a change in attendance. All transfers will be subject to any 
applicable enrollment caps and availability of space and resources at the school. A district enrollment 
committee including the receiving school’s principal will review all school choice requests and make 
recommendations, taking into consideration the following:  

●​ previous year’s enrollment at the requested school, 
●​ if the student has a sibling at the requested school and/or  
●​ if the student resides in the district or lives out of district.  
●​ Requests of school choice from district employees will be taken into consideration, as well. 

 
For  more detailed information see the Duncan Public Schools Policies and Procedures manual policy 
6023, Student Transfers. 
 

ATTENDANCE AREA BOUNDARIES 

Horace Mann Elementary: 
North boundary:​ Plato Rd.  
South boundary:​ Beech Ave.  
East boundary:​ Highway 81 
West boundary:​ Empire School District 

 
Plato Elementary: 

North boundary:​ Marlow School District  
South boundary:​ Elk Ave. 
East boundary:​ Bray School District  
West boundary:​ Highway 81 between Elk Ave. and Plato Road; North of Plato Road to 
Empire/Central High School District 
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Emerson Elementary: 

North boundary:​ Elk Ave. 
South boundary:​ Bois D’Arc Ave. 
East boundary:​ 5th   Street from Bois D’Arc Ave. to Elder Ave;  N St. from Elder Ave. to Elk 
Ave. 
West boundary:​ Highway 81 

 
Mark Twain Elementary: 

North boundary:​ Beech Ave. 
South boundary:​ Comanche School District  
East boundary:​ Highway 81 
West boundary:​ Empire School District 
 

Woodrow Wilson Elementary 
North boundary:​ Elder Ave. 
South boundary:​ Comanche School District  
East boundary:​ Velma School District  
West boundary:​ 5th   Street 
 

Attendance Area Maps are available at the Central Enrollment Offices, 242 N 9th St, the Transportation 
Office and on-line at www.duncanps.org.  
 
Pre-Kindergarten Enrollment 
Enrollment in Pre-K (four-year-old) classes is optional both for the student and the school. Transportation 
will not be provided for Pre-K students. Proof of residence is required for all students who claim residency 
in the district and have not applied for a transfer. Attendance areas and demographics will be reviewed on 
an annual basis.  
 
Pre-Kindergarten (Will Rogers,Will Rogers/Elk Crossing, Woodrow Wilson Pre-K)  
Pre-Kindergarten is an optional program. Enrollment is held in the Spring semester. Students are served on 
a first come, first served basis. All enrollments are processed through Central Enrollment. 
 
Requirements for Admission 
For admission to Duncan Elementary Schools, a student must be a resident of this district or have obtained 
a legal transfer. S/he must be living with his/her parent (s) or meet the requirements of the Duncan Public 
Schools residency policy and be willing to abide by the rules and guidelines of the school as maintained by 
the Duncan Board of Education. 
 
Any student entering the Pre-Kindergarten program must be four (4) years of age on or before September 1. 
A student entering Kindergarten for the first time must be five (5) years of age on or before September 1. 
All students must show proof of completing the prescribed immunizations as outlined by the Oklahoma 
State Department of Health or meet the requirements for obtaining an exemption from those required 
immunizations. All students should show proof of a birth certificate. 
 

 A student entering Duncan Elementary Schools after being enrolled in another school must show proof of 
having been enrolled in another school program, having been legally withdrawn from the previous school 
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and satisfactory completion of all work in the preceding grades. 
Immunizations 
The law requires that parents or guardians of minor children in school present certification from a licensed 
physician or appropriate public health authority that shows their child has received, or is in the process of 
receiving immunizations required for school entry. For information, that is more detailed see the Duncan 
Public Schools Policies and Procedures manual policy #6000. 
 
Student Records 
The principal of each school will be the legal custodian of all student records for that school. For 
information, that is more detailed see the Duncan Public Schools Policies and Procedures manual policy 
#3019. 
 
Student Transfers 
On January 1st, 2022, the State of Oklahoma changed the law and review process around student transfers.  
Transfers may be reviewed and denied each school year based on the following criteria: site capacity at a 
grade level, student attendance, and student discipline. New student transfers are accepted on a first-come, 
first-serve basis.  Existing student transfers are reviewed by site principals each year for the upcoming 
school year.  Under the new transfer law a student may only transfer outside of their home district twice 
during the school year. 
For more detailed information, please see the Duncan Public Schools Policies and Procedures manual 
policy, district policy #6023. 
 
Withdrawing From School 
The procedure for withdrawing from Duncan Elementary Schools is as follows: 

1.​ Authorization for withdrawal must be made in person by a legal parent/guardian.  This 
notification should be made at least two days in advance, if possible. 

2.​ Obtain the appropriate forms from the principal’s office. 
3.​ Have the forms filled out by the appropriate teacher and other staff members, return all 

schoolbooks and property and pay all charges. 
4.​ Return the completed forms to the office for final clearance 

 

Morning Arrival 
●​ Will Rogers & Will Rogers Elk Crossing Pre-Kindergarten  

7:30AM​​ ​ Doors open 
7:30-7:55AM​ ​ Breakfast served 
8:00 AM​ ​ Class begins   
3:00 PM​ ​ Dismissal 

 
●​ Elementary Schools and Woodrow Wilson Pre-Kindergarten  

7:45 AM​ ​ Doors open 
8:00-8:25 AM​​ Breakfast served 
8:30 AM​ ​ Class begins 
3:30 PM​ ​ Dismissal 

 

Student Attendance/Truancy 
It is the intent of the Duncan Board of Education to fully comply with state law in the matter of student 
attendance. It shall be unlawful for a parent, guardian, custodian or other person having control of a child 
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who is over the age of five (5) years of age and under the age of eighteen (18) years, to neglect or refuse or 
compel such child to attend and comply with the rules of some public, private or other school unless other 
means of education are provided for the full term the schools of the district are in session or the child is 
excused as provided in the Oklahoma Statutes. To be excused from attendance, a child must meet 
guidelines established by state law. Students who miss 9 days per semester or18 days a school year are 
considered to have chronic absenteeism. 
 
When a student has accumulated four (4) absences the district attorney may be notified as specified by law.  
If a child is absent without valid excuse four (4) or more days or parts of days within a four-week 
period or is absent without valid excuse for ten (10) or more days or parts of days within a semester, 
the principal shall notify the parent, guardian or custodian of the child and may report such 
absences to the district attorney in the county wherein the school is located for juvenile proceedings 
pursuant to the Title 10 of the Oklahoma Statutes. (70-10-106). For more detailed information see the 
Duncan Public Schools Policies and Procedures manual policy #  6056, 6056-2, 6056-3. 
 

Late Arrival  
When it is necessary for a student to arrive late to school the student should report to the office to receive 
an admit slip before entering the classroom. Since children who arrive late or are absent miss valuable 
instruction by their teacher, excessive tardiness and absenteeism may hinder the education of a child.  
 

Absences from School 
From time to time it may be necessary for a student to miss school. In that case, a parent/guardian needs to 
call the office to report the reason for the absence.  The call must be made the day of the absence for 
each/day of absence unless previous arrangements have been made. If it is not possible for a 
parent/guardian to call to report the absence, a note must be sent to school the day following the absence 
explaining the reason for the absence. 
 
In Oklahoma, excused absences from school include: 

●​ Illness or injury 
●​ Doctor or dental appointments 
●​ Bereavement 
●​ Serious illness or emergency in the immediate family 
●​ School bus not running 
●​ Recognized religious holidays and associated travel  

       *School activities do not count as an absence 

Proper documentation will be needed before an excused absence is recorded. In the case of long-term 
absences due to an extended illness or injury, contact the school office. A doctor’s statement may be 
necessary in some cases. Board policy 6056. All other absences will be considered unexcused.  

 
Chronic Absenteeism 
Chronic Absenteeism was added as a School Report Card indicator beginning in the 2018-19 School 
year.  Chronic Absenteeism is defined as 10% or more of a school year. An absence for any reason is not 
considered exempt except in instances of a “significant medical condition". Examples would be a severe, 
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chronic, or life-threatening physical or mental illness, infection, injury, disease, or emotional trauma 
Succeeds Act (ESSA).  Letters will be sent to families at the end of each quarter if their student falls within 
the Chronic Absentee category. 
 
Dismissal Routines After School 
Elementary sites dismiss at 3:30. Care will be given to accommodate bus routes and traffic problems. Every 
effort should be made to pick up your child on time. The police may be called if students are left past 4:00 
p.m. Students who ride a bus are to go directly to the bus loading area when they are dismissed from class. 
Loading will be permitted in designated areas only. Students who do not ride a bus are to meet their ride or 
proceed home immediately after school.  
 
From time to time, changes in after school routines do occur. Please plan ahead as much as possible and 
notify the school office in writing whenever a child’s after school routine has been altered. 
 

Early Dismissal 
Parents must send a note or phone the office when early dismissal is necessary. A reason must be given for 
early dismissal. Parents are required to check students out in the office when picking up students for early 
dismissal. Photo ID is required for signing out a student.  
 

Requesting Make-Up Work 
A student shall have two days for every day absent to hand in work for credit. The time limit will remain in 
effect unless an agreement is reached between the student and the teacher assigning the work. 
 
Requesting make-up work for an absence or absences shall be the responsibility of the student. If a student 
does not request his/her work, a grade will be recorded as if the student knew about the work and did not 
complete it. 
 
Parents or guardians requesting make-up work on the day of an absence should call the office before 10:30 
A.M. to request the work. Parents are not to go directly to the student’s classroom. Children can only be 
dismissed early for emergencies and extenuating circumstances. 
 
Visitors to Our Schools 
Parents/guardians are always welcome to visit our school. Visitors must check in at the office to receive a 
visitor’s badge. Because the safety of our students is very important, any person who does not wear a 
visitor’s badge will be asked to leave the campus. The school policy is to accept only visitors who have 
legitimate business at the school. Making appointments to conference with a teacher is appreciated. 
 
School Volunteers 
Volunteers will be required to complete a criminal record affidavit and may be required to undergo a 
criminal background record search at such volunteer’s own expense. Volunteers will be afforded the same 
protections from liability as District employees unless they act on their own volition outside the scope of 
their approved assignment. A volunteer’s services to the district may be terminated at any time. 
 
Prior to being assigned any work in the District, each volunteer must sign a confidentiality agreement 
agreeing that should any information protected by the Family Education Privacy Act become known to 
such volunteer, such volunteer shall not divulge such information.  The administration team reserves the 
right to deny the services of any volunteer. For information, that is more detailed see the Duncan Public 
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Schools Policies and Procedures manual policy #1003. 
 
In School Intervention 
See Duncan Public Schools’ Policy & Procedures Manual Policy #6027. 
 
Student Conduct 
The school’s primary goal is to educate, not discipline. The faculty and administration firmly believe that 
life-long student success depends on learning and practicing self-discipline. However, when the behavior of 
an individual student comes in conflict with the rights of others, corrective actions are necessary. The 
teachers and administration shall have the same rights as a parent or guardian to control and discipline a 
child according to local policies during the time the child is in attendance or in transit to or from school, or 
any other school function authorized by the school district or in any classroom (O.S. 21-643, O.S. 21-8944, 
O.S. 21-1362, O.S.70-6-114). All students will be treated in a fair and equitable manner. Disciplinary action 
will be based on a careful assessment of the circumstances surrounding each infraction. 
 
The classroom teacher is and should be the first line for the enforcement of discipline for misconduct in the 
classroom. The classroom teacher shall be expected to have tried several methods of disciplinary action 
including, but not limited to after school or lunch detention, and in school intervention assigned by the 
teacher and kept by the teacher in his or her classroom, parent contact, etc. 
 
If a student continues with misconduct, the teacher shall fill out a referral form and refer the student to the 
principal or assistant principal. There will be instances when the misconduct is severe enough to send the 
student to the principal. The principal shall be responsible for the enforcement of discipline for students 
referred by the classroom teachers and when misconduct occurs outside the classroom.   
 
For information that is more detailed see the Duncan Public Schools Policies and Procedures manual 
policy #6027. 
  
School Bus Regulations 
The following rules and regulations shall govern the conduct of school bus passengers. Parents are required 
to sign an acknowledgment that they have read the transportation guidelines. If a student is found in 
violation of the guidelines, the student will be subject to appropriate discipline. Except in cases of 
handicapping conditions, bus riding is a privilege rather than a right. Therefore, students who abuse the 
privilege may be suspended from riding the bus. 

1.​Responsibilities of Parents or Guardian 
a.​ Have the student(s) ready for school each morning when the bus arrives at the designated 

bus stop. 
b.​ Notify the Transportation Office in the event that a student will not be riding the bus on a 

given day. In addition, if your child is not riding the bus home from school, the parent must 
notify the school in writing or by phone no later than 1 hour prior to the end of the 
instructional day. 

2.​Responsibilities of the Transportation Department 
a.​ The driver will arrive at the designated bus stop every morning and come to a complete stop. 
b.​ The driver is not required to wait on any child who is not prepared to board the bus at the 

time the bus arrives. 
c.​ If a student is not at the bus stop for two consecutive days without making contact with the 

driver, the bus will not come again until the parent contacts the Transportation Office. 
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Students will be picked up at their proof of residence and returned to their proof of residence only. 

Duncan Public Schools Transportation Department will send out more detailed rules and responsibilities 
with each bus rider at the beginning of the school year. This will include the discipline matrix for 
infractions while riding a bus.  
 
Parent Complaint Procedures 
The Duncan Public Schools bus drivers have the safety of our children as their primary goal.  When 
problems occur, they will be dealt with in a prompt and professional manner.  The following guidelines 
have been established to ensure that problems will be directed to the proper authorities. 

1.​Adults are prohibited from boarding a bus during a route to discuss a problem directly with the 
driver. 

2.​Complaints concerning bus drivers are to be directed to the Transportation Department at (580) 
252-3496. 

 
Distracting Items at School 
Students are to bring to school only those articles/items that are needed to participate in classroom projects 
and assignments. 
 
Cafeteria 
The cafeteria provides a place to enjoy hot meals. Breakfast and lunch are served during school hours.  
When students have finished eating, they may sit quietly until dismissed. There are a few rules to help 
ensure a comfortable breakfast and lunch period. It is important that everyone has plenty of time to enjoy 
his or her meal. 

●​ Talk quietly in the cafeteria 
●​ Go to the back of the line (no cuts) 
●​ Let others get their own seats 
●​ No food or drink is to be taken from the cafeteria.  

 
Breakfast and lunch prices are subject to change. Check DTV-60 or www.duncanps.org for current cafeteria 
menus and pricing information. 
 
Cafeteria Meal Policy 
All students of Duncan Public School will receive free breakfast and lunch for the 2025-2026 school year. 
 
All students are required to fill out a Household Survey form each year. 
 
Wireless Telecommunications Devices 
There shall be no use of any wireless communication device during regular school hours without prior 
approval of the building principal. For information, that is more detailed see the Duncan Public Schools’ 
Policy and Procedures Manual Policy # 4025-1. 
 

Reporting Suspected Child Abuse and/or Neglect 
In accordance with Oklahoma law, teachers all district staff is required to report suspected cases of physical 
abuse or neglect involving students to the county office of the Department of Human Services. The Duncan 
Board of Education fully supports that requirement and has established this policy to facilitate such 
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reporting. 
 
Every teacher, support person, or other employee of this school district shall report any suspected physical 
abuse or neglect of any school student to the Department of Human Services and law enforcement by 
telephone followed by a written report. The employee shall also inform the building principal who will 
advise the Superintendent that the report was made. who will advise the appropriate district officials that 
the report was made. 
Persons who make such reports in good faith and who exercise due care and who allow access to a child by 
persons authorized to investigate such reports shall have immunity from any liability, civil or criminal, that 
might otherwise be incurred or imposed. 
 
Family Educational Rights and Privacy Act 
The Board of Duncan Public Schools has adopted a student records and procedures policy for the school 
district. This policy is designed to meet the provisions of the Family Educational Rights and Privacy Act 
(FERPA). Copies of the policy may be obtained on the Duncan Public Schools website, www.duncanps.org, 
or at the office of the Superintendent. 
 
The purpose of this policy is to establish guidelines on education records in relation to the Family 
Education Rights and Privacy Act of 213p as per final regulations published in the Federal Register, 
Volume 41, No. 18, June l7, l976. 
 
Statement of Rights 
Parents and eligible students have the following rights under the Family Education Rights and Privacy Act 
(FERPA) and Board policy: 

1.​The right to inspect and review the student’s educational record. 
2.​The right to exercise a limited control over other people’s access to the student’s educational record. 
3.​The right to seek to correct the student’s record in a hearing if necessary. 
4.​The right to report violations of the FERPA to the United States Department of Education. 
5.​The right to be informed about FERPA rights and procedures. (Public Law 93-380, 93rd Congress, 

HR 69, and Board Policy) 
 
If the parent/legal guardian of a student, a student or former student that is 18 years of age, or a citizen of 
the Duncan School District believes that the district is in violation of the provisions of FERPA, that person 
has the right to file a complaint with the U.S. Department of Education.  The address is: 
 

The Family Educational Rights and Privacy Act Office 
U. S. Department of Education Room 4511, Switzer Building 

Washington, D.C.  20202  
Phone:  (202) 732-2058 

 
An interpretation of the policy will be provided for anyone unable to read and understand the policy. A 
translation of the policy will be provided for anyone unable to read and understand English. 
 
Care of Building and Equipment 
 We want to provide a comfortable building to come to each day.  Your cooperation can help us to do that. 

●​ Be sure to clean your shoes before entering the building each day. 
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●​ Deposit trash in the receptacles provided throughout the building. 
●​ Help to keep the building clean at all times. 

 

Closed Campus 
The Duncan Elementary Schools maintain a closed campus policy. Students must stay on the school 
grounds from the time they arrive, until they are picked up by the bus, released at the end of the day, or 
checked out by a parent/guardian. 
 
Students will be allowed to bring bottled water to school. They may purchase juice or milk during break 
times. Students will be allowed to leave the campus at lunchtime with another parent if there is a note 
written by both parents. Students will be allowed to leave the campus at lunchtime to walk to their home for 
lunch provided there is adult supervision at their home during this time. A student’s parent must inform the 
teacher and the school office in writing of their desire for their child to walk home at lunchtime. 
 
Parents - Custody Papers 
Students must remain on campus at all times during the school day. A student will be released during the 
day only if the parent/legal guardian or approved caregiver checks the student out in the office. 
 
The principal may request court documents (custody document) or written permission as to whom a child 
may be released. 
 
Health and Hygiene 
All children are encouraged to have health and dental examinations at regular intervals. Regular attendance 
at school is important, however, for their own protection and to prevent the spread of contagious diseases, 
students should be kept at home if they show any signs of illness. If a student develops an illness after 
reaching school, a parent or guardian will be notified to pick them up as soon as possible, or to give special 
instructions to school personnel for dealing with the illness.  
 
Students should be fever free and vomit/diarrhea free for 24 hours without fever reducing medications 
before returning to school, unless the student has a medical condition that causes vomiting and diarrhea.   
 
Medication 
No medicine shall not be administered unless the parent or guardian of the student requiring the 
medication has given the school prior written authorization to administer the medication. The parent or 
guardian of any student requiring medication during school shall bring the medication to the principal of 
the school the student attends and complete and sign the "Medication Authorization Form." All 
medicine brought to school must be accompanied by a "Physician's Order Form" before school 
personnel will administer the medication. Each school shall keep on file the written authorization(s) of 
the parent or guardian of the student to administer medicine to the student. Parents must go to the school 
their child attends and sign the necessary forms. Each student participating in athletics and each student 
participating in any other activity that requires travel outside the school district must have a "Medical 
Release Form" on file before he or she will be allowed to participate. 
 
Head Lice 
Duncan Public Schools follows The Center for Disease Control Head Lice Guidelines for Schools. A child 
who has been infected with head lice should receive treatment before returning to school. If a child has 
been found to have lice or nits, the parent will be notified. The treatment is the responsibility of the 
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parent/guardian. In accordance with the Center for Disease Control guidelines, absences due to head lice 
are not excused.  

 
Grading System 
The students who attend Duncan Elementary Schools have different needs, interests, and abilities. Every 
effort is made to report the individual progress of each student fairly and accurately. Students in 
Pre-Kindergarten through Fifth (5th) grade will receive a progress report at the end of each of the first three 
9 weeks periods and a final report card at the end of the year providing information to parents about the 
student's performance level, achievement, work-study habits, attitude and behavior, attendance, and any 
other information that may be important to ensure understanding of the student’s progress. 
 

Promotion and Retention 
The principal of each school will form a committee to review and make decisions regarding retention and 
promotion. The committee will consist of a classroom teacher, a counselor, and additional personnel who 
may be assigned by the principal of the school. 
 
For information that is more detailed see the Duncan Public Schools Policies and Procedures manual 
policy # 5014. 
 
Grade Placement 
Students who were previously enrolled in a private school (including home school), foreign school, Charter 
School or other school districts who seek enrollment in the Duncan Public Schools are subject to transcript 
evaluation to verify appropriate grade level will be made by the building principal. For information that is 
more detailed see the Duncan Public Schools Policies and Procedures manual policy #6054. 
 

Parent/Teacher Conferences 
Parent/Teacher conferences will be held from 3:30-7:00 on October 13th and 14th and March 9th and 10th. 
Parent/Teacher conferences play a vital role in the school-home partnership. 
 

Student Dress 
The Duncan Board of Education endorses and adopts as policy these regulations on student dress and 
appearance developed and presented by representatives of the Association of Duncan Educators and the 
Duncan Public School Administrative staff. All student -  

●​ Attire that promotes alcohol, tobacco or other controlled substances will not be permitted. 
●​ Attire that displays language or illustrations offensive to the general population may not be worn. 

Students may wear slacks/skirts-dresses, jeans or walking-style shorts and blouses/shirts, t-shirts, 
sweatshirts or sweaters to school. All clothing should be of a length within the parameters of 
good taste. Bare midriffs and/or exposed shirts, biking shorts, short shorts, or tank tops are not 
appropriate school attire. 

●​ Hats/caps will not be permitted in school buildings. 
●​ Shoes are required. 
●​ Any clothing style, symbol or bandana recognized as having gang association is not appropriate 

school attire.  This will include but is not limited to any reference to any professional sports team 
currently viewed as gang related. Any change in parameters will be communicated to the student 
body and the general population through announcements, DPS website, and local media and 
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DTV-60. 
●​ Metal combs, heavy metal belts or other paraphernalia, which could be used as weapons, shall not 

be carried or worn to school. The individual building principal(s) or his/her authorized 
representative will have the authority and responsibility to make the final decision 
determining if wearing apparel and personal appearance is in violation of moderation, good 
taste regulations or is disruptive to the educational process. 

 
Lost and Found 
Students who find lost articles are asked to take them to the lost and found. Lost articles that are not 
claimed within a reasonable time will be appropriately disposed given to charitable organizations. 

 
Telephone Usage 
No public telephone is located in the school. An office phone is available for student use in the case of an 
emergency.  Your teacher will give you a note with written permission to use the telephone when an 
emergency exists. 

 
Class Parties 
Due to the loss of valuable instructional time, class parties will be kept to a minimum. No parties are 
permitted except for those predetermined and sponsored by the administration, teacher, and/or parent 
group. 

Tobacco 
Students are not permitted to smoke, vape, or have tobacco in their possession at any time in the school 
building, on the school grounds, or within the area surrounding the school grounds. This applies to all 
school-sponsored activities as well as the regular school day. Violation of this rule constitutes a serious 
offense and possible suspension from school. 
 
Per DPS Policy, the amendments define vapor products broadly and include products that may or may not 
contain nicotine if those products are designed to be used with a vaporizer, e-cigarette, etc. 
 
Use or Possession of Non-intoxicating Beverages, Alcohol or Controlled Dangerous Substances 
The policy of the Duncan Board of Education is that any teacher or other district employee who has 
reasonable suspicion that a student may be under the influence of or in the possession of: 

●​ Non-intoxicating beverages (as defined by law) 
●​ Alcoholic beverages 
●​ Controlled dangerous substances 
●​ Illegal, illicit drugs, or mood altering substances, which include steroids, prescription, and over the 

counter medication being used for an abusive purpose shall immediately notify the principal or his 
designee of such suspicion.  

After investigating the suspicion and finding evidence of use or possession, the principal or principal’s 
designee shall notify the Superintendent of School and the parent/legal guardian of the student.  Any 
teacher or other district employee, who, in adherence to this policy, reports such information to the 
appropriate school official, shall be immune from all civil liability. Any student found to be in possession 
or using such substances shall be subject to the provision of the Duncan Elementary Schools discipline 
plan. 
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Technology Devices, Workbooks and Textbooks 
All basic technology devices, textbooks, and workbooks are loaned for student use during the school year. 
Books are to be handled carefully. Please be sure the name and grade is written in the space provided in 
the front of the book.  There will be a fine for abuse, misuse, damaged and/or lost books and devices. 
 

Behavior Expectations 
Our school is committed to creating a safe, respectful, and responsible learning environment. We use a 
schoolwide behavior matrix to clearly outline expectations in all areas of the school. The matrix helps 
students understand what positive behavior looks like and supports consistent expectations across campus. 
Families are encouraged to review the behavior matrix with their child regularly.  
 
Behavior Matrix Behavior Matrix 
 
 

 
Assaults 
Any student assaulting or causing assault on a staff member or another student including verbal threats, 
after an investigation by the principal/superintendent, may be suspended for the remainder of the semester 
and all of the next semester. 
 
Additionally, the matter may be turned over to the police or sheriff for prosecution to the fullest extent of 
the law. Upon completion of the student’s suspension, he/she will be placed on a behavioral contract that 
includes provisions that could result in long term suspension of the student for the violation of rules that 
would normally result in short term (10 days or less) suspension of a student. 
 
Students with disabilities are subject to this policy and will be disciplined in accordance with the 
Individuals with Disabilities Act and Section 504 of the Rehabilitation Act if any such students are 
determined to be in violation of this policy. 

 
Bullying/Harassment 
Bullying is unwanted, aggressive behavior among school aged children that involves a real or perceived 
power imbalance. The behavior is repeated, or has the potential to be repeated, over time.  

 For information that is more detailed see the Duncan Public Schools Policies and Procedures manual 
policy #6050. 
 
Asbestos Hazard Emergency Response Act Notification 
The Asbestos Hazard Emergency Response Act of l986 requires the inspection of all buildings in the 
school district for asbestos. The District has complied with this act.  A management plan documenting 
these inspections is on file for public review. You may examine surveillance reports, at the 
Maintenance/Transportation office and/or each campus upon request. 
 
Signal to Evacuate the Building 
In the event of a fire or certain other emergencies, it may be necessary for everyone to leave the building 
for their safety. The teacher in charge of the classroom will lead the class to a designated safe point outside. 
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When everyone is outside the building and in the designated area, the teacher in charge of the class will 
check to ensure that everyone in attendance that day is with the group. 
 
In accordance with Oklahoma statute, a fire evacuation drill will be conducted at least twice once each 
semester. One drill may be conducted each semester. All participants must assume that a real emergency 
exists when the signal to evacuate is sounded. 
 
When it is safe to return to the building the bell will be sounded. The teacher in charge of each group will 
lead their group back into the building. 
 
 
 
 
Tornado and Other Storm Warnings 
A minimum of two tornado drills will be conducted each school year. The signal to warn that a danger of a 
tornado exists will be several short rings of the bell system. If the bell system cannot be used, a whistle or 
other designated signal will be used to warn of the danger. 
 
When the signal is sounded, the teacher in charge of the group will lead the group to their designated shelter 
area to wait until the danger.  
 
Directions for the evacuation of the building are posted near the exit door of each classroom. 
 
Emergency Drills and Warnings 
In the event of an emergency such as a tornado, fire or other emergency situation, it may be necessary for 
the building to be evacuated or for the building occupants to move to a place of safety. In addition, there 
will be a minimum of two lockdown drills and two intruder drills per school year. 
 
Vandalism to School Property and to the Property of Employees and School Board Members 
A student who commits an act of vandalism to any school property or to the property of any school 
employee or school board member faces severe penalties. 
 
Any student who is guilty of defacing school property or any other act of vandalism connected with school 
or school personnel may be suspended from attending classes immediately. Such suspension may last for 
the maximum allowed by law. Subsequent violations of this policy may be punished by suspension from 
school for a period of time up to and including the remainder of the current semester and all of the next 
semester. 
 
The student who is guilty of defacing school property or another act of vandalism on school property could 
be held responsible for the full costs of the restoration process. 
 
Weapons-Free Schools 
The Duncan Board of Education has adopted the following policy regarding weapons at school. 

Policy Statement: 
1.​ Any student in the Duncan School District who uses or possesses a firearm at school, at any 

school-sponsored event, or in or upon any school property including school transportation or 
school- sponsored transportation may be removed from school for not less than one full 
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calendar year.  Firearms are defined in Title 18 of the United States Code, Section 93l, as: 
a.​ any weapon (including a starter gun) which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive; 
b.​ the frame or receiver of any such weapon; any firearm muffler or firearm silencer, or 

any destructive device including any explosive, incendiary or poison gas, bomb, 
grenade, rocket having a propellant charge of more than one-quarter ounce, mine or 
any device similar to the above. Such firearms or weapons will be confiscated and 
released only to proper legal authorities. 

2.​ Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person, except a peace officer or 
other person authorized by the board of education of the district, to have in such person's 
possession on any public or private school property or while in any school bus or vehicle 
used by any school for transportation of students or teacher any weapon as defined further in 
this policy statement: “…any pistol, revolver, dagger, bowie knife, dirk knife, switchblade 
knife, spring-type knife, sword cane, knife having a blade which opens automatically by 
hand pressure applied to a button, spring, or other device in the handle of the knife, 
blackjack, loaded cane, billy, hand chain, metal knuckles, or any other offensive weapon.” 

 
Any student who violates this policy will be subject to discipline, which may include suspension up to a full 
calendar year (for firearms). It is the policy of the Duncan Public Schools to fully comply with the gun-free 
schools act or for any term less than one calendar year (for weapons other than firearms) as determined by 
the superintendent or the superintendent’s designee. 
 
Students with disabilities are subject to this policy and will be disciplined in accordance with the 
Individuals with Disabilities Act and Section 504 of the Rehabilitation Act if any such students are 
determined to be in violation of this policy. 
 
The superintendent or designee may modify the provisions of this policy on a case-by-case basis. However, 
any substantial modification must be reported to the board of education at its next meeting. 
 
Disciplinary Action for Policy Violations 
It is the policy of the Duncan School District that any student who is determined to have brought a weapon 
to a school under the jurisdiction of the Duncan School District shall be suspended out of school for a 
period of not less than one year. The chief administrative officer of the Duncan School District may modify 
any out-of-school suspension imposed under this policy for any student on a case-by-case basis. 
 
For the purposes of this policy, the following definitions shall control: 

1.​ The term “weapon” means a firearm as such term is defined in Section 921 of Title l8 of the United 
States Code. 

2.​ The term “chief administrative officer” means the superintendent of school or the board of 
education of the District. 

3.​ The term “determined to have brought a weapon to a school under the jurisdiction of the School 
District” means any student being in possession or control of a weapon on property owned, leased, 
or rented by the School District, including but not limited to, school buildings, parking lots, and 
motor vehicles and any student who is in possession or control of a weapon at any School District 
sponsored function regardless of whether such function is conducted on School District property 

Before the district, through its designated representative, recommends out-of-school suspension, alternative 
in-school placements, including, but not limited to: placement in-school detention, or other available 
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disciplinary or correctional options shall be considered. These shall not be considered as an out-of-school 
suspension, but shall be treated as a disciplinary or correctional action that may be used, if warranted, as an 
alternative to out-of-school suspension as a part of the chief administrative officer’s case-by-case review of 
violations of this policy. 
 
This policy applies only to students who are determined to have brought a weapon to school under the 
jurisdiction of the School District, as defined above; current School District policy on student suspensions 
for non-weapon violations are unaffected by this policy. It is the policy of this School District to refer to the 
appropriate criminal justice or juvenile delinquency system for any student who violates this policy.  Any 
firearm seized from a student by any school employee shall immediately be delivered to a law enforcement 
authority for disposition pursuant to applicable law. 
 
 
 
Policies and Procedures are updated and/or changed throughout the school year. Reference the Duncan 
Public Schools’ website for the most current Board of Education policies. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is a publication of Duncan Public Schools 
All Rights Reserved 
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Duncan  Public  Schools,  in  compliance  with  Title  VI  of  the  Civil Rights Act of l994 and Title IX of 
the Education Amendments of l974, does not discriminate on the basis of race, handicap, color, religion,    
creed, national origin, age, or sex in any of its policies, practices or procedures.​ These equal opportunity 
provisions include but are not limited to, admissions, employment, financial aid and student services In 
compliance with P.L. 101-226 
                                                                         
 
 
 
 
 
 
 
 
 

 
 
 
                                      Board approved 8/13/24 
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Duncan Middle School Mission Statement 
 
We, the students and staff at DMS, strive to cultivate excellence and accountability in every student to 
prepare them for the twenty-first century.  

 
Duncan Public School Mission Statement 
 
The Duncan Public School District is committed to a tradition of excellence in developing students to their 
full potential in an environment which fosters responsibility, productive citizenship, and lifelong learning.   

 
Duncan Public School Core Beliefs 
To ensure quality teaching and learning, Duncan Public Schools (DPS) value:   

●​ Students who are academically prepared for college, career, and life   
●​ A respectful and nurturing environment for parents, students, staff, and community    

members   
●​ Well-maintained buildings and grounds   
●​ Up-to-date curriculum materials and technology   
●​ Quality student programs that meet the diverse needs of all students   
●​ Highly qualified teachers who care about students by engaging them in rigorous, 

student-centered  innovative teaching   
●​ Small class sizes 
●​ Adequate financial support to provide competitive salaries  
●​ Parent and community connections/involvement   
●​ Strong leadership 
●​ Ongoing professional development 

By upholding these values, Duncan Public Schools will put into place policies and procedures that 
meet or  exceed those of other school districts and state and national standards. 
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Welcome 
 
Welcome to Duncan Middle School. We are glad you are here! This student handbook will help students 
and families understand the policies and procedures at Duncan Middle School. Please read over the 
handbook and use it to answer questions about our school. 
 
Duncan Middle School is committed to providing a nurturing environment where every student can thrive 
academically, socially and emotionally. Our dedicated faculty and staff are here to support every learner’s 
growth and development both inside and outside the classroom.  
 
Education is a team effort, and students, parents, teachers, and other staff members working together 
can make this a successful year.  
 
Remember, everyday matters,  
 
 
Cassie Berthold, Principal 
Amie Moore, Assistant Principal 
Tom Brack, Assistant Principal 
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DPS 25-26 School Calendar 
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DMS Administration  
 
Cassie Berthold​ Principal 
Amie Moore​ Assistant Principal 
Tom Brack​ Assistant Principal 
 
District Administration 
 
Dr. Channa Byerly​ Superintendent of Schools 
Merry Stone​ Assistant Superintendent 
Kim Ellis​ Assistant Superintendent 
Allison Lovett​ Federal and State Programs Director 
Kade Golloher​ Transportation Director 
Ben Garland​ Maintenance Director 
Jessica Clayton ​ Special Education Director  
Brennon Albertson​ Supervisor Technical Services 

 
Board of Education 
  
Carl Buckholts​ President 
Eric Davis​ Vice President 
Krista Lolar​ Member 
Greg Neal​ Member 
Chris Schreckengost​ Member 
Dr. Channa Byerly ​ Superintendent of Schools 
Kelly Henderson​ Board Clerk 

 
Building Hours 
 
7:10 a.m.  -  Doors open 
7:15 a.m.  -  ​Office and cafeteria open-limited hall access 
3:30 p.m.​  -  Office closes (office closes at 3:20 pm on Friday) 
3:30 p.m.  -  Doors locked 
Summer Hours – 8 a.m. – 4:00 p.m. 
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Absence Reporting and Make-Up Work 
 
Parents are to call 470-8106 to report an absence and request make-up work on the day of the student’s 
absence by 10:30 a.m. A student shall have the number of days that he/she was absent to hand in work 
for credit. The make-up period shall begin the day the student returns to school. (E.g.3 days of absence 
is allowed 3 days turn in make-up work). The time limit will remain in effect unless an agreement is 
reached between the student and the teacher assigning the work. 
 
Requesting make-up work for an absence or absences shall be the responsibility of the student/parent. If 
a student/parent does not request his/her work, a grade will be recorded as if the student received the 
work and did not complete it. 
 
Make up work for students missing only one day will be provided by the teachers the day the student 
returns to school. 
 

After School Detention 
 
After school detention is assigned by the Duncan Middle school administration. It is held Monday through  
Thursday from 3:04 to 3:50.  After school detention is a study hall atmosphere therefore no talking or 
socializing is allowed. School work must be brought to after school detention in order to make the best 
use of the student’s time. Students are responsible for their own transportation home. 
 

Asbestos Hazard Emergency Response Act 
 
Notification to Parents, Teachers, Employees: The Asbestos Hazard Emergency Response Act of 
1986 requires the inspection of all buildings in the school district for asbestos. The district has 
complied with this act. A management plan documenting these inspections is on file for public 
review. You may examine surveillance reports at the Maintenance/Transportation office at 211 E. 
Beech and/or each campus, upon request. 
 

Attendance Policy 
 

 Absences   
Parents are responsible for ensuring that their student attends school on a regular and 
punctual basis. The  purpose is to help students learn daily and be educationally prepared 
for the next school year. The  District believes that teaching students the importance of 
regular and punctual attendance also helps them  mature into responsible adults who will 
one day be prepared for the world of work. Students are expected  to be in school a 
minimum of ninety percent (90%) of the time.  This year students should be in school 
and receive instruction for 166 days.  90 percent of this is 150 days.  This allows the 
student to miss up to 16 days during the year/8 days per semester. (See policy 
below on absences and receiving credit.) The following steps assist in  accomplishing 
this goal.   
A. It is the responsibility of the student’s  parent/guardian/legal custodian to call the 
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attendance office regarding the reason for the absence.   
 

 
B. Contact must be made to the office within 5 days of the absence or the 

absence will remain  unexcused.   
C. If a student has three unexcused absences, a school official will contact the child’s 

home. 
D. In accordance with Oklahoma School Law (Section 232), when a child is truant four 

(4) or more days  or parts of days within a four-week period or is absent without valid 
excuse for ten (10) or more days  or parts of days within a semester, the school shall 
report such absences to the City of Duncan  (Ordinance 1701-which could result in a 
fine) and then could be handed over to the Stephens County  district attorney. The 
district attorney has responsibility for initiating legal proceedings pursuant to  Title 10 
of the Oklahoma Statues. (70-10-106).  

Examples of Excused Absences  
1. Medical/Dental appointments with verification from a medical professional indicating 

the day of the absence.   
2. Legal matters with documentation.   
3. Death of immediate family- Immediate family shall be defined as, spouse, children, 

step-children,  parents, brothers, sisters, grandparents, spouse’s parents and 
grandparents, brothers-in-law and  sisters-in-law, nieces and nephews, aunts and 
uncles, and spouses of members of said immediate  family.  

4. Observance of holidays required by a student's religious affiliation. 
5. Extenuating circumstances determined by the principal to be an excused absence.  

These absences must be approved through the principal.   
 

Absence and Removal from Attendance Roll   
In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been 
absent without a  valid excuse for ten (10) consecutive days shall be removed from the 
district’s attendance roll beginning  with the eleventh day.   
 

Truancy   
Truancy is defined as any absence from school or school activities lasting one or more days or 
parts of any school day without a valid excuse or without permission of the parent, guardian, or 
school official.  Any student who stays out or leaves school, or any school activity without a valid 
excuse or permission shall be deemed truant.   
 

Attendance Policy (State)   

It shall be unlawful for a parent, guardian, or other person having custody of a child who is over 
the age of five  (5) and under the age of eighteen (18) years, to neglect or refuse to cause or 
compel such child to attend and  comply with the rules of some public, private or other school, 
unless other means of education are provided for  the full term the schools of the district are in 
session or the child is excused as provided in this section.   
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It shall be unlawful for any child who is over the age of twelve (12) years and under the age of 
eighteen (18)  years, and who has not finished four (4) years of high school work, to neglect or 
refuse to attend and comply with  the rules of some public, private or other school, or receive an 
education by other means for the full term the  schools of the district are in session.   

This rule shall not apply:   

1. If any child is prevented from attending school by reason of mental or physical disability, to be 
determined by  the board of education of the district upon a certificate of the school physician 
or public health physician, or if  no such physician is available, a duly licensed and practicing 
physician;  

  
2. If any such child is excused from attendance at school, due to an emergency, by the principal 

teacher of the  school in which such child is enrolled, at the request of the parent, guardian, 
custodian or other person having  control of such child;   

3. Any such child who has attained his or her sixteenth (16) birthday is excused from 
attending school by  written, joint agreement between:   

a. the school administrator of the school district where the child attends school, and   
b. the parent, guardian or custodian of the child. Provided, further, that no child shall be 

excused from  attending school by such joint agreement between a school administrator 
and the parent or custodian of the  child unless and until it has been determined that such 
action is for the best interest of the child and/or the  community, and that said child shall 
thereafter be under the supervision of the parent, guardian or  custodian until the child has 
reached the age of eighteen (18) years; or   

4. If any such child is excused pursuant to subsection C of this section.   
c. A school district shall excuse a student from attending school for the purpose of observing 

religious holy  days if before the absence, the parent guardian, or person having custody 
or control of the student submits  a written request for the excused absence. The school 
district shall excuse a student pursuant to this  subsection for the days on which the 
religious holy days are observed and for the days on which the  student must travel to and 
from the site where the student will observe the holy days.   

d. Any parent, guardian, custodian, child or other person violating any of the provisions of this 
section, upon  conviction, shall be guilty of a misdemeanor, and shall be punished by a fine 
not less than Five Dollars  ($5.00) and no more than Twenty-five dollars ($25.00) for the 
first offense, and not less than Twenty-five  Dollars ($25.00) and no more than One 
Hundred Dollars ($100.00) for each subsequent offense. Each day  the child remains out 
of school after the oral and documented or written warning has been given to the  parent, 
guardian, custodian, child or other person or the child has been ordered to school by the 
juvenile  court may constitute a separate offense. At the trial of any person charged with 
violating the provisions of  this section, any authorized employee of the school district may 
present the attendance records of the child  or ward in court. (70-10-105)   

 

State Attendance / Truancy Policy   

Definition – Truancy is defined as any absence from school or school activities lasting one or 

 
 

10 



 

more days or part  or parts of any school day without a valid excuse and without the permission of 
a parent, guardian or school  official. Any student who stays out of or leaves school or any school 
activity without a valid excuse and  permission shall be deemed truant. H.B. 1975, effective July 
1, 1995, provides that if a child is absent without a  valid excuse for four (4) days or parts of days 
within a four (4) week period, the parent will be notified, or if a  student is absent without excuse 
for ten (10) days or parts of days within a semester, the building principal must  notify the parent 
and immediately report such absences to the District Attorney’s Office. Enforcement – It is the  
responsibility of the building principal to determine whether an absence constitutes truancy. The 
building  principal can and should take all appropriate disciplinary action to enforce attendance. In 
the event of any truancy,  the parent or guardian of the truant student should be notified by 
telephone or otherwise. In addition, each truant  student may receive a “0” as a daily participation 
grade for each class or part of class missed.   

 
Chronic Absenteeism 

 
A student is considered chronically absent after missing 10 percent or more of school 

days. This includes both excused and unexcused absences. Missing 10 percent of school 
days would be approximately 18 days in a normal 180-day school calendar - just two days 

per month. 

ABSENCE AND REMOVAL FROM ATTENDANCE ROLL   

In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent 
without a valid  excuse for ten (10) consecutive days shall be removed from the district’s 
attendance roll beginning with the  eleventh day. Senate Bill 1715 effective July 1, 2010, 
designates the school principal as the approving authority  and clarifies the responsibility for an 
absence which is incurred by a student participating in a military funeral  honors ceremony. 

 
 

Behavior Expectations 
 
Classroom: 

●​ Respect your classmates 
●​ Be on time 
●​ Respect the teacher’s authority 
●​ Respect school property and the property of others. 
●​ Follow instructions 
●​ Be ready to learn 
●​ Work quietly not distracting others 
●​ Bring required materials 
●​ Keep a clean work area 
●​ Take pride in your work 
●​ Stay engaged and on task 
●​ Always give your best effort 

 
Hallways: 

●​ Watch where you are going 
●​ Respect others personal space 
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●​ Use conversational voice 
●​ Say “excuse me” when appropriate 
●​ Get to class as soon as possible 
●​ Report any problems to teachers 
●​ Walk on the right side of the hallway 
●​ Walk directly to your destination 
●​ Keep your hands and feet to yourself 
 

Cafeteria: 
●​ Say “Please and “Thank you” 
●​ Use a conversational voice 
●​ Go to the end of the line and wait your turn 
●​ Use proper table manners 
●​ Pick one seat and stay there 
●​ Tables are limited to 8 students 
●​ Eat your own food 
●​ Drink your own drink 
●​ Throw away your trash 
●​ Put away your tray 
●​ Clean up the area where you eat 

 
Restroom: 

●​ Take no longer than 4 minutes 
●​ Quietly wait your turn 
●​ Respect property 
●​ Go between classes or at lunch time 
●​ Use good manners 
●​ Report any problems to a teacher 
●​ Practice good hygiene 

 
Office Area 

●​ Be respectful and wait your turn 
●​ Use a conversational voice 
●​ Have a pleasant attitude toward the office staff 
●​ Say “Please” and “Thank you” 
●​ Follow instructions 
●​ Sit quietly if you are waiting 
●​ Ask permission before using the phone 
●​ Walk to the office by using the most direct route 

 
Bus 

●​ Be on time 
●​ Use a conversational voice 
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●​ Thank the bus driver 
●​ Contribute to a safe bus ride 
●​ Stay seated 
●​ Follow the driver’s instructions 
●​ Get on and off at your stop only 
●​ Keep your feet off the seats and out of the aisle 
●​ Keep your hands to yourself and inside the bus 

 
Assemblies: 

●​ Be appreciative and respectful of those making presentations or performances 
●​ Use good manners and be polite 

 
Bell Schedule 

Doors to the school will open at 7:10 am. 
 

6th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour 8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 

Lunch 11:02 - 11:32 
4th Hour 11:36 - 12:24 
5th Hour 12:28 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

7th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour 8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 
4th Hour 11:06 - 11:54 
Lunch 11:54 - 12:24 

5th Hour 12:28 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

8th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour  8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 
4th Hour 11:06 - 11:54 
5th Hour 11:58 -12:46 

Lunch 12:46 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

 

 

Bicycles 
 
A parking area is provided for bicycles of students.  Park the bicycle when you arrive and clear the 
bicycle area.  It is advisable that students lock their bicycles. Duncan Middle School assumes no 
responsibility for stolen items.  
 

Bullying 
 
HARASSMENT/INTIMIDATION/BULLYING: 
​
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Students attending Duncan Public Schools are expressly prohibited from committing any act or acts of 
threatening behavior, harassment, intimidation, or bullying while at school and further, by electronic 
communication, whether or not such communication originated at school or with school equipment, if the 
communication is specifically directed at students or school personnel and concerns harassment, 
intimidation or bullying at school. The Duncan Board of Education hereby endorses and adopts the 
following policies concerning the investigation of alleged acts of threatening behavior, harassment, 
intimidation or bullying and the discipline of students who commit or attempt to commit any act or acts of 
threatening behavior, harassment, intimidation or bullying.​
As used in these regulations, the following terms shall be defined as follows: 
 
1.​ “Harassment, intimidation or bullying” mean any gesture, written or verbal expression, electronic 

communication,or physical act that a reasonable person should know will harm another student, 
damage another student's property, place another student in reasonable fear of harm to the student's 
person or damage to the student's property, or insult or demean any student or group of students in 
such a way as to disrupt or interfere with the school's educational mission or the education of any 
student; 

 
2. “Harassment” shall also mean the intimidation by threats of or actual physical violence; the creation by 

whatever means of a climate of hostility or intimidation; or the use of language, conduct, or symbols 
in such manner as to be commonly understood to convey hatred, contempt, or prejudice or to have 
the effect of insulting or stigmatizing an individual; 

 
3. “At school” shall mean school grounds, in school vehicles, at designated school bus stops, at 

school-sponsored activities, or at school-sanctioned events; 
 
4. “Electronic Communication” means the communication of any written, verbal, or pictorial information 

by means of an electronic device, including, but not limited to, a telephone, a cellular telephone or 
other wireless telecommunication device or a computer; and 

 
5. “Threatening Behavior” means any pattern of behavior or isolated action, whether or not it is directed 

at another person, that a reasonable person would believe indicates potential for future harm to 
students, school personnel, or school property. 

 
Each building principal is responsible for putting in place a policy of prevention of and education about 
harassment,intimidation and bullying. All alleged acts of harassment, intimidation, bullying or threatening 
behavior, should be immediately reported to the building principal. Upon receipt of such report, the 
building principal or the principal’s designee, should conduct an immediate investigation into the alleged 
acts to determine the validity of such allegations and the facts surrounding such allegations. If, at the 
conclusion of the investigation conducted by the building principal, it is determined that a student has 
committed or attempted to commit any act or acts of harassment, intimidation, bullying or threatening 
behavior toward another student or school personnel, the offending student shall be subject to the 
following:  
 
a.​  For a first offense the appropriate building principal shall impose such disciplinary penalty as he/she 

deems appropriate under the circumstances, including, but not limited to, ISI and out-of-school 
suspension not to exceed ten (10) days; 

b.​ In the event of any disciplinary action, a mandatory conference will be held as soon as possible 
involving, subject to availability, the student, his/her parent(s) or legal guardian, school officials, and 
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others as deemed necessary by school officials to discuss prevention of future incidents of such 
behavior and the consequences of such behavior.At such mandatory conference, the building 
principal may recommend that available community mental health care options be provided to the 
student, if appropriate. An updated list of such available community mental health care options shall 
be provided to each building principal prior to the beginning of each school year; 

c.​ In the sole discretion of the building principal, the student may, at the expense of the student’s 
parents or legal guardian, be required to attend mandatory counseling with an appropriate counseling 
agency as determined by school officials. Such counseling agency shall make recommendations to 
the school officials concerning the entry of the student into the student population; 

d.​ Any student who has been previously disciplined for any act or acts of harassment, intimidation, 
bullying or threatening behavior pursuant to these regulations, may, upon committing a second or 
subsequent offense, be subject to suspension for the remainder of the current semester and the 
succeeding semester; and 

e.​ Each building principal who disciplines any student under these regulations shall prepare a report 
concerning the incident involved and the disciplinary action taken and shall send a copy of such 
report to the superintendent for his/her records. 

​
If a student who has committed or attempted to commit any act or acts of harassment, intimidation, 
bullying or threatening behavior, receives mental health care from a mental health care provider, the 
school may request the disclosure of any information concerning such student that indicates an explicit 
threat to the safety of students or school personnel, provided the disclosure of the information does not 
violate the requirements and provisions of theFamily Educational Rights and Privacy Act of 1974, the 
Health Insurance Portability and Accountability Act of 1996,Section 2503 of Title 12 of the Oklahoma 
Statutes, Section 1376 of Title 59 of the Oklahoma Statutes, or any other state or federal laws regarding 
the disclosure of confidential information. Any such request should be made by theSuperintendent or 
Assistant Superintendent of the Duncan Public Schools and should be directed to the mental health​
care provider. 
​
The Board of Education shall publish the hereinbefore set forth prohibited activities for which a student 
may be disciplined. A copy of such activities and these policies shall be furnished to each pupil and shall 
be posted on a bulletin board located in each school. 
 

Bus Information 
 
For information about bus schedules or routes, call the Transportation Office. The telephone number 
is (580) 252-3496. Riding a bus is a privilege. Disciplinary problems can lead to a student's temporary 
or permanent removal from the bus. 
 

Cafeteria 
 
The school cafeteria is maintained as a vital part of the health program of the school. To encourage 
good nutrition, a well-balanced lunch is offered at a reasonable price.   

 
All students are urged to participate in the school lunch program. Two lines are provided in the 
cafeteria. The lunch room management and your fellow students will appreciate your cooperation in: 

1.​ Depositing lunch litter in wastebaskets. 
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2.​ Returning all trays and utensils to the dishwasher area. 
3.​ Leaving the table and floor around you in a clean condition for others. 

 
All DMS students will receive a free lunch and free breakfast for the 2024-25 school year. This will 
include milk and juice at breakfast and milk at lunch.  
 
In accordance with federal law and United States Department of Agriculture (USDA) policy, this institution 
is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a 
complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 
1400 Independence Avenue, SW, Washington, D.C. 202509 Mail Stop 9410, or call 202-720-5964 (voice 
and TDD). USDA is an equal opportunity provider and employer. 
 
All students are still required to fill out a Household Survey Form at the beginning of the school year.  
 
Change of Address 
 
Please inform the counselor or the main office when you have a change of address, phone number, or 
other permanent enrollment information.  
 
Chromebook Usage and Behavior Expectations 
 
Using the Chromebook at School: 

● If a student does not bring his/her Chromebook to school they will be allowed to contact a parent 
or guardian to bring the Chromebook to him/her. If no one is available the student will be without a 
device for the day. Classroom policy will determine consequences for not bringing required tools.  
● Chromebooks should be charged each night. The battery will allow a student to work the school 
day without needing to plug in. There are limited charging stations available in each room, you 
cannot be sure one will be available.  
● Inappropriate media may not be used as backgrounds, themes or screensavers. The presence of 
such media will result in disciplinary action.  
● Sound must be muted at all times unless permission is obtained from a teacher.  
● Students may use headphones with teacher permission. Students should bring their own 
headphones for sanitary reasons.  
● Do not share log-ins, passwords or other protected material with other students. The name on the 
account will be the person responsible for all activity that is connected to that account.  
● Chromebooks should never be left unattended. It is recommended that students lock their 
Chromebooks in a locker when not in use.  

 
Using the Chromebook at Home:  

● Students must have the written permission of their parent or guardian and Duncan Public Schools 
Protection Fund Premium turned in prior to being able to take their Chromebook home.  
● When at home, the Chromebook should always be used in a common family location (i.e., kitchen, 
living room, dining room). When the Chromebook is at home, supervision is the responsibility of the 
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parent, but chromebook usage will continue to be monitored by the DPS technology monitoring 
system.  

 
Duncan Public Schools makes every attempt to block access to inappropriate material while the student 
is at school and will make every effort to block inappropriate material while at home. The student may be 
able to access inappropriate material while on their home network. It is the parent or guardian’s 
responsibility to supervise the information that a student is accessing from the Internet while at home. 
The chromebook usage will continue to be monitored by the district’s technology monitoring system.  
 

Clinic Card - Administration of Medications 
 
In order for your child to receive any type of medical treatment, a clinic card must be completed.  If a 
student participates in extracurricular activities, a card must be completed for each of the activities.  In 
order for your child to receive prescription or non-prescription medication, the medication must be 
brought to the office in the original bottle. 
 
Parental authorization to administer medicine and physician’s order forms must be completed. 
We urge you to complete these forms in the office as soon as possible.  Students in possession of drugs 
outside of the above policy will be disciplined appropriately. 
 

Clubs 
 

●​ Science Club works on many environmental projects, but the main goal is to help students see 
that science can be fun. 

●​ Math Counts is an organization for any student interested in participating in advanced 
mathematics competitions. 

●​ Student Council is an organization that maintains communication between students and 
administration.  Students are elected to these offices. 

●​ FCA is an organization available to any athlete.  FCA emphasizes fellowship and family values.  
●​ Yearbook and Newspaper are for students interested in the publishing field.  Students must be 

enrolled in the class to participate. 
●​ TSA is an extension of the STEM program at DMS.  Students interested in robotics should 

contact Mrs. Lawler.  
●​ Academic Team is a group that actively competes during the academic season against other 

groups.   
Other clubs may be added as interest dictates and approval has been granted. 

 
Communication 
 
Parental communication with teachers is an essential element to student success.  E-mail, telephone 
conferences, and team meetings are all ways to communicate with your child’s teachers. We highly 
encourage open and frequent communication between teachers and parents to address any questions or 
concerns. The campus parent portal which is accessible via the internet allows students and parents to 
access up to date grades and attendance records online. For information about the campus parent portal 
contact the main office at Duncan Middle School or log onto the Duncan Public Schools website at 
www.duncanps.org Information can be found by clicking on the tab Parents. 
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Discipline 
 
The forms of discipline to be used at DMS will include but are not limited to: teacher’s detention, lunch 
detention, after school detention, ISI, and out of school suspension. 
 

Discipline Policy 
 
The discipline and control of students will be administered in accordance with the Duncan Board of 
Education Policies and Procedures Manual and the DMS discipline matrix found on the last pages of this 
handbook. For information that is more detailed see the Duncan Public Schools Policies and Procedures 
manual policy #6027. 
 
 
DMS Cafeteria Behavior 

 
To prevent any disturbances in the cafeteria, students should follow these rules: 
 

●​ Students should be seated in chairs; no sitting on the tables. 
●​ Noise level should be moderate. 
●​ No excessive moving around. 
●​ Those eating breakfast should sit in the eating area provided. 
●​ Students line up in a single file line to expedite the serving of food. 
●​ Put up trays, eating utensils, and trash in the area provided; push chairs up to the tables. 
●​ Students will check with the teacher on duty when leaving the commons area. 
●​ No cutting in the serving lines. It is disrespectful to others and will not be tolerated. 
●​ Throwing food or any other object will not be tolerated. 
●​ No loitering around or in the restrooms. 
●​ Food is not to be taken out of the cafeteria area. 
●​ Violation of any of the above rules could result in immediate placement in lunch detention or other 

disciplinary action 
 

DMS Enrichment 
 
Students identified as gifted or accelerated learners are invited to participate in the DMS enrichment 
program. Enrichment activities are designed to challenge students and to foster a generation of literate 
and productive individuals. Teachers integrate special activities into the regular curriculum and keep a 
portfolio of each student’s enrichment activities.  
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DMS Promotion Requirements 2025-2026 School Year  
 
Duncan Middle School is proud to offer challenging, engaging, and rewarding courses to our students.  It 
is our belief that students must be masters of content especially in core classes in order to have the 
necessary skills to be successful in the next grade.  Any student failing three classes for the Spring 
semester or 4 classes total for the year may be considered for retention. 
 
6th Grade Promotion Requirements 
6th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

7th ELA 

Social Studies 60%, D or above in regular 
course work. 

7th Geography 

Math or Honors Math 60%, D or above Pre-Algebra, Algebra 1 

Science 60%, D or above in regular 
course work. 

7th Science 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
 
7th Grade Promotion Requirements 
7th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

8th ELA 

Social Studies 60%, D or above in regular 
course work. 

8th US History 

7th Math, Pre-Algebra 60%, D or above Pre-Algebra, Algebra 1 

Science 60%, D or above in regular 
course work. 

8th Science 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
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8th Grade Promotion Requirements 
8th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

HS English 1 

US History 60%, D or above in regular 
course work. 

HS History 

Pre-Algebra, Algebra I 60%, D or above Pre-Algebra, Algebra 1, 
Geometry, or Algebra 2 

Science 60%, D or above in regular 
course work. 

Physical Science or Biology 1 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
 
Dress Code 

Duncan Public Schools respect the students’ rights to express themselves appropriately in the 
way they dress.  All students who attend Duncan Public Schools are also expected to respect the 
school community by dressing appropriately for a PreK-12 educational environment.  Student 
attire should facilitate participation in learning as well as the health and safety of students and 
personnel.  This policy is intended to provide guidance for students, staff, and parents. 

 
All students are expected to be groomed and dressed appropriately with respect to the following criteria: 

●​ Clothing must cover areas from one armpit across to the other armpit (in front and in back), 
extending down to cover the students buttocks when standing or bending. 

●​ No exposed undergarments will be allowed.  
●​ Midriff should not be exposed. 
●​ Tops must have 2 inch straps (no spaghetti straps). 
●​ Bike shorts and boxer shorts are not allowed. 
●​ Shirts that are, or resemble lingerie, and shirts with large armholes are not permitted. 
●​ Sagging pants will not be permitted. Pants must be worn around the waist on or above the hip. 
●​ No pajama bottoms (unless the school has a pajama day) 
●​ Competing students will comply with the dress code rules of their respective coaches and 

program directors, both during competition and the school day, at the discretion of the coach or 
program director. 

●​ The wearing of hats, caps, hoods, bandanas, or non-religious head coverings will not be 
permitted inside any campus building. 

●​ Sunglasses may not be worn to cover the student’s eyes while inside the school. 
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●​ Metal combs, chains, heavy metal belts, spiked/studded clothing or jewelry, or other 
paraphernalia which could be used as a weapon should not be carried or worn to school. 

●​ Shoes are required.  House slippers are not to be worn to school. 
●​ Cleats, shoes with wheels, house shoes, or any shoe that limits physical activity or safety 

are not permitted. 

Additional guidelines:  Offensive writing, suggestive slogans or logos which pertain to beer, liquor, 
drug or tobacco, electronic cigarettes/vapes, or vaping products or any other product packaged for 
smoking or the simulation of smoking; vulgarity, sexual innuendos, obscenity or nudity or promotion 
of violence are not allowed.  Clothing may not state, imply, or depict hate speech/imagery targeting 
groups based on race, ethnicity, gender, sexual orientation, gender identity, or religious affiliation. 

School administration reserves the right to determine what constitutes appropriate dress.  Clothing 
or accessories that create a disruption to the learning environment may not be allowed.  Students 
who do not adhere to these guidelines will not be allowed to attend class.  Parents will be called if 
appropriate clothing is not available or the student refused dress code appropriate clothing. 
 

 
 
Students found in violation of DMS dress code will move through the following steps accordingly: 

●​ An office referral will be completed by the reporting staff member, and the student will be sent to 
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administration. 
●​ If a dress code violation has been identified, the student will be removed from the general student 

population and placed in ISI  
●​ Parent/guardian/legal custodian will be contacted and requested to bring alternate clothing to the 

school 
●​ Students will be called from ISI to change into appropriate clothing and released back to class.  

The inappropriate clothing must go home with the parent/guardian/legal custodian. 
●​ If the parent/guardian/legal custodian is unable to be reached or unable to bring clothing to the 

school, the student will remain in ISI for the remainder of the school day. 
●​ Repetitive violations of this offense will result in increasing levels of discipline and possible 

suspension from school. 
 
 
Edgenuity 
 
Students may complete online courses through the Edgenuity online learning program. Students are 
required to use a school Chromebook providing the school agreement is completed and fee paid. 
Students must score 60% or higher for the course to count as completed. The leadership team including 
the building principal determine qualifying students. Not all students will qualify for Edgenuity. 
 

Electronic Devices 
 
There is a telephone in the administrative office to aid students in making necessary calls.  All calls made 
by students should be brief. Good manners and courtesy should be practiced.  Students shall obtain 
permission from the office personnel before making any calls. 
 
Student use of electronic devices is not permitted at Duncan Middle School from 7:10 AM to 3:00 PM. 
Electronic devices include but are not limited to cell phones, smart watches, gaming devices, earbuds, 
headphones and Ipads or tablets.   All students’ electronic devices are to be turned off and placed 
in their locker prior to the beginning of the school day. Student electronic devices may be used at 
the conclusion of the school day. Students using electronic devices during the school day may have their 
electronic device confiscated by the DMS faculty. Confiscated electronic devices may be picked up by 
the parent. Student use of electronic devices may result in disciplinary action at administrator’s 
discretion.  Duncan Middle School is not responsible for lost, damaged, or stolen electronic devices.  
Academic exceptions can be made by teachers and administrators at their discretion.  
 
Any student who knowingly takes, reproduces, or publishes an inappropriate picture or video of another 
student, teacher, or administrator shall be subject to disciplinary action. 
 

Eligibility 
 
Students must be passing all of their classes with a grade no lower than a “D” in order to participate in 
any extracurricular activity. Eligibility will be calculated weekly. If any student fails three or more classes 
for the semester, that student will be ruled ineligible for the first six weeks of the following semester. This 
is in accordance with OSSAA guidelines.   
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OSSAA Eligibility applies to virtual classes the same way in which it applies to traditional classes. 
Students must be making adequate progress in their courses to remain eligible for OSSAA sanctioned 
activities. If a student has not made adequate progress, he/she will have one week of probation to regain 
eligibility status. During this week, students who are on probation will be required to meet their 
designated progress goal to regain eligibility status. If they do not meet their progress goals, these 
students will be ineligible to participate in OSSAA activities. 
 
All virtual students must make appropriate academic progress throughout the school year. Students will 
be assigned a required amount of work for completion each week. Student progress will be verified each 
Monday.  Any student who is behind will be contacted and placed on probation for one week. If they do 
not get caught up by the following Monday, these students will be considered ineligible for participation in 
school athletic programs and activities.   
 
Fire, Tornado, and Safe School Drills 
 
In order to execute these drills with a minimum amount of time and avoid accidents, it will be necessary 
for all to follow the instruction given by each teacher: 
 
●​ Fire Alarm Signal:​       A fire truck siren sound 
●​ All-clear Signal:​       Verbal by P. A. 
●​ Tornado Alarm Signal:     Verbal by P.A. 
●​ All-clear Signal:​       Verbal by P.A. 
●​ Safe School Drills:​       Verbal by P.A. 
●​ All-clear Signal:​       Verbal by P.A.  
 

Guidance Services 
 
The counseling program at DMS is available to help students, parents, and teachers develop positive 
learning experiences.  The program consists of a variety of services and activities, including individual 
and group counseling, parent and teacher consultation, group guidance, information services, referral 
assistance to other programs, services in the community, and student testing. 
 
Counselors are responsible for developing, scheduling, and evaluating services of the program. They are 
assisted by the school administration. Primary services are to provide direct assistance daily to students 
and teachers in the school, and to parents of the students. Resources for outside agencies are available 
upon request.   
 

Grading Policy 
 
Grades are assigned based on the following scale:  
A = 90-100%  
B = 80-89%  
C = 70-79%  
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D = 60-69%  
F = 0 – 59%  
Percentages are rounded to the nearest whole number. 
 

Honor Roll 
 
The Duncan Middle School Honor Roll is for the purpose of giving recognition to those students who 
have a 3.0 or above grade point average with no grade lower than a B. 
 
The membership varies since the students’ grades are averaged each nine weeks.  A list of students 
maintaining the average is published by the news media. 
 
Immunizations 
 
Duncan Public Schools requires all students to have their immunizations as required by the State 
Department of Education.  Exemptions will be made for medical and religious reasons only.  Failure to 
obtain the proper immunization could result in the student(s) not being allowed to enroll at DMS. For 
information, that is more detailed see the Duncan Public Schools Policies and Procedures manual policy 
#6000. 

 
ISI – In School Intervention 
 
Students may be placed in ISI for more serious offenses or when detention does not change unwanted 
behavior. Students in ISI will have the option of eating a school lunch or bringing a lunch from home.  
Students will not be allowed to have take-out food delivered to them by a parent or by other means while 
they are serving ISI. If the student cannot charge at the cafeteria, the cafeteria will provide an alternate 
meal. Students serving ISI will be ineligible to compete in extracurricular activities during ISI placement. 
Participation may begin the following day after completion. 
 
The In-School-Intervention shall be an alternative to the regular school environment during the 
regular school day and shall be used as disciplinary action for those students in grades six (6) 
through eight (8) who have demonstrated that they cannot, or will not, abide by the rules of the 
district.  The In-School Intervention shall be separate and apart from the regular classroom program 
of the school.  The Principal (Assistant Principal) shall have the authority to assign a student to 
In-School Intervention.  The length of the assignment shall be determined by the DHS Discipline 
Matrix and the Principal (Assistant Principal).  In the event of misbehavior while serving ISI, additional 
days may be assigned by the In-School Intervention teacher with the consent of the Principal 
(Assistant Principal) who assigned the student.  The Principal (Assistant Principal) shall notify the 
parent(s) or guardian of a student assigned to the In-School Intervention program prior to the actual 
assignment.  During such notification, the parent(s) or guardian shall be notified of the reason for the 
assignment and the number of days assigned.  The decision of the Principal (Assistant Principal) to 
make an assignment to In-School Intervention shall be final. 
 
Study and work assignments shall be made by the student’s regular teacher(s), and the student shall 
work on the assignments daily and full credit shall be granted for all acceptable work completed.  

 
 

24 



 

Counselors from the school and other appropriate sources such as police officers and judges may 
come in periodically to counsel with students. 
 
The student shall report promptly at 7:50 a.m. daily, and surrender any electronic devices (including 
cell phones) for secure storage during the day.   The student will remain in the In-School Intervention 
classroom until the end of school at 3:00 p.m. daily each day that he/she is assigned to In-School 
Intervention.  The student will not be permitted to leave the In-School Intervention classroom during 
the regular day except for bathroom use or under some type of authentic emergency.  The student 
may either bring his/her own lunch from home or purchase a lunch from the school cafeteria.  Lunch 
will be eaten in the ISI classroom. If an ISI student is picked up from school by his/her parent/legal 
guardian before the completion of the student’s assigned ISI time, the remaining ISI time will be noted 
and must be served by the student upon his/her return to school before the student is readmitted to 
the general classroom.   
 
Any student serving In-School Intervention cannot participate in any school sponsored activity during 
the date(s) of the ISI. (Board Policy # 6027) 
 

Library Regulations 
 
The library is open during regular school hours. 
 
Library books are checked out for two weeks.  If a book is kept past the date stamped inside the book, 
the student is charged five cents per day for every school day. 
 
Lost or badly damaged books are the financial responsibility of the person who borrowed them.  The 
library staff and administration have the right to suspend library privileges of those who do not comply 
with the library rules regarding loans and conduct. 
 

Lockers 
 
The school provides lockers only as a convenience to students.  All textbooks, library books, and 
supplies checked out to students are the student’s responsibility.  
 
Periodic inspection of lockers will be made by the teachers and/or principals. 
 
The school will not be responsible for lost or stolen items.  Be sure that shoes, book bags, and 
other personal belongings are marked with a permanent marker or other identifiable mark.  Do not share 
the combination of your lock with anyone.  Do not share your locker.  Keep your locker locked at all 
times. 
 

Lunch Detention 
 

Lunch detention may be arranged by the teacher or the administration. Lunch detention will last for the 
entire thirty minutes of the student’s lunch period. Lunch detention is a study hall atmosphere, therefore; 
no talking or socializing is allowed. Class work must be brought to lunch detention in order to make the 
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best use of the student’s time. Students may go through the cafeteria line or they may bring their lunch 
from home.  
 

Medication 
 
No medicine shall not be administered unless the parent or guardian of the student requiring the 
medication has given the school prior written authorization to administer the medication. The parent 
or guardian of any student requiring medication during school shall bring the medication to the 
principal of the school the student attends and complete and sign the "Medication Authorization 
Form." All medicine brought to school must be accompanied by a "Physician's Order Form" before 
school personnel will administer the medication. Each school shall keep on file the written 
authorization(s) of the parent or guardian of the student to administer medicine to the student. 
Parents must go to the school their child attends and sign the necessary forms. Each student 
participating in athletics and each student participating in any other activity that requires travel outside 
the school district must have a "Medical Release Form" on file before he or she will be allowed to 
participate. 
 
National Junior Honor Society 
 
Members of the Duncan Middle School Chapter of the National Junior High School Honor Society are 
selected by the ability to maintain a 3.7 grade point average. Other criteria include citizenship, 
leadership, service, and character.  To be eligible, a student must have attended at least one semester at 
Duncan Middle School. 
 
The sixth, seventh and eighth grade students are selected after the end of the third nine week period.  
The grade selection considered for induction includes grades from the first semester and the third nine 
week period of the current year. 
 
Being a member of this organization is one of the greatest honors a Duncan Middle School student may 
have bestowed upon him or her. 
 

Oklahoma Junior Honor Society 
 
Membership in the Oklahoma Junior Honor Society is a special honor given to the top ten percent of the 
student body each spring.  The grades used for the eighth grade students are the second semester 
grades of their seventh grade year and the first semester grades of their eighth grade year.  The grades 
used for the seventh grade students are the second semester grades of the sixth grade and first 
semester of the seventh grade.  Sixth graders will use their first semester grades. 
 

Out of School Suspension 
 
Any student who is suspended out of school is prohibited from being on any Duncan Public Schools 
property at any time during their suspension (this includes any Duncan Public Schools property:  
elementary schools, DMS, high school, playgrounds, athletic fields, etc.) Students under suspension are 
not allowed to attend any school-sponsored activity. (Athletic events, dances etc.)  
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Perfect Attendance Award 
 
In order for a student to receive a perfect attendance award, he/she must not miss more than 2 hours of 
class in a school year.  School activities do not count against perfect attendance. 
 

Remediation 
 
All students at DMS will have remediation provided during the regular class period.  Teachers will use 
common formative assessments to identify specific areas of student need throughout the year.  Should 
your student show through assessment that they are struggling with a specific standard, remediation will 
be provided to deepen their knowledge and bring them on target to meet that standard. 

 
Parents will be notified if students are not progressing toward mastery by phone, email, Parent Portal, or 
text.  Parents are encouraged to assist the student in ensuring all homework is completed and turned in 
for a grade.  Parents are also able to request a conference with the teacher should the need arise. 

 
The staff of DMS are dedicated to making sure each child has the necessary skills to pass on to the next 
grade.  When students work hard in class, take advantage of remediation, and complete assignments the 
chance of failing is slim to none.   
 
 
School Dances 

 
Students must maintain their eligibility in order to attend any school sponsored dance. Students who 
have been suspended or placed in in-school intervention at any time during the week of the dance are 
also not permitted to attend the event. Students must be present at school the day of the dance in order 
to attend. Any person not enrolled at Duncan Middle School will not be allowed to attend a school 
sponsored dance. 
 
School Property/Textbook Care 
 
Each student is expected to assume responsibility for the care of all school property.  Students who 
damage or lose school property (Chromebooks, textbooks, locks, furniture, uniforms etc.) are responsible 
for paying for the damage or loss. Many of the textbooks at DMS are available online. 
 
Sign-Out for Appointments/Events 
 
Parents are to call 470-8106 if their child has a doctor, dentist, or orthodontist appointment.  Parents will 
pick up students in the main office and sign them out. Photo ID is required for sign out. Parents will 
also be required to sign their student(s) back in upon arrival  at school following their appointment/event.   
 
Duncan Middle School is a closed campus. A student may only leave with his or her parent/guardian or 
their designated contact. Students are required to be signed out in the office. 
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Student Handbook 
 
This handbook has been prepared to help you and your parents become better acquainted with our 
school. It is our desire that you use this handbook to live up to the high ideals and standards of DMS. 
 
It is hoped that the handbook will be studied carefully by students and parents so they may understand the 
policies and procedures of Duncan Middle School. Many of the policies set down are governed by state 
law or are directives of the Oklahoma State Board of Education. Many are Duncan Board of Education 
policies; some are customs or traditions and may be amended as the need arises.  We seek to provide 
opportunities for our students to succeed in a safe learning environment. 
 

Student Searches 
 
The superintendent, principal, teacher, or security personnel of any public school in the State of 
Oklahoma, upon reasonable suspicion, shall have the authority to detain and search or authorize the 
search, of any pupil or property in the possession of the pupil when said pupil is on any school premises, 
or while in transit under the authority of the school, or while attending any function sponsored or 
authorized by the school, for dangerous weapons, controlled dangerous substances, as defined in the 
Uniform Controlled Dangerous Substances Act, intoxicating beverages, low-point beer, as defined by 
Section 163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said property be 
reasonably suspected to have been taken from a pupil, a school employee or the school during school 
activities. The search shall be conducted by a person of the same sex as the person being searched and 
shall be witnessed by at least one other authorized person, said person to be of the same sex if 
practicable.  70 O.S. Section 24-102 (First paragraph of statute) 
 
Students have no reasonable expectation of privacy in school lockers, desks, or any other school 
property - without notice or reason. 
 

Student Supports 
 
Duncan Middle school is committed to the success of every student.  Students needing extra help will be 
assigned an intervention/enrichment time.  These sessions will focus on specific skills and objectives that 
will immediately impact student understanding.  Several criteria will be used to evaluate the need for 
intervention including but not limited to OSTP test scores, benchmark tests, teacher assessments, 
student grades, etc. 
 
Tardy Policy 
 
There is a four minute period between classes. Students are tardy if they are not in their seats when 
class is scheduled to begin. If a student is detained by a teacher, counselor, administrator, or the nurse, 
the student must have a note from that faculty member to be considered excused (not tardy). Any 
student who has excessive tardies will be referred to the Assistant Principal for discipline. Students will 
be assigned after school detention.  More than 10 minutes late to a class is considered an absence.  
Additional information regarding our tardy policy can be found by referencing the DMS School Discipline 
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Matrix which is part of the Student Handbook.  
 

Teacher’s Detention 
 
The teacher’s detention will be arranged by the teacher and at the teacher’s discretion. This may be 
before or after school pending parental notification. 
 

Visitors 
 
Parents are always welcome and encouraged to come and talk with a student’s teacher during the 
teacher’s planning time.  Please contact the office or teacher to set up an appointment. 
 
Students from other schools, brothers and sisters, or other relatives are prohibited from visiting school 
without a parent. 
 
For the safety of our students visitors must check with the principal’s office after being buzzed in before 
entering the campus.  It is required that visitors wear a Duncan Middle School guest badge.  The 
principal’s office is located by the front entrance of the building.  
 

Withdrawal from School 
 
The number for parent/guardian to call for your child’s withdrawal from DMS is 470-8106.  A withdrawal 
sheet may be secured from the administration office. All fines, uniforms, books, etc. must be returned to 
the teacher or must be paid for. 
 
 
Virtual Learning Lab 
 
VLL allows students who have been unsuccessful in mastering grade level ELA and/or Math skills an 
alternative opportunity to repeat the entire course. VLL is defined as a course-specific, skill-based 
learning opportunity for students who have previously been unsuccessful in mastering content/skills 
required to receive course credit or earn promotion. In order to be eligible for VLL, a student must have:  

1.​ Completed the entire course and received a failing grade for the ELA/Math course.  
2.​ Teachers, counselors, and administrators shall identify students appropriate for participation in 

the recovery program offered at the school, with the recommendation based on aptitude, 
motivation and need. The district shall establish an application process that requires parental 
consent. 

 
Virtual Learning Lab - Academic Responsibilities/Expectations 
 
Students who fail a core course in the fall semester may be placed in VLL in place of one or two of their 
spring electives. Every effort will be made to solidify enrollment in a VLL course within 10 days from the 
student’s start date to avoid academic disruption and delay. Students will be required to complete 
lessons, tests, and quizzes on Edgenuity, the school’s online curriculum program. The number, subjects, 
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and topics of these lessons will be selected based on Oklahoma Academic Standards. Students who are 
on an IEP or a 504 will need their advisor present in the progress meeting to determine the modifications 
and accommodations required for the student.  
 

Virtual Learning Lab Expectations  
 

●​ Email - students will be expected to check email daily, as that is the primary mode of 
communication administration and staff have to reach students.  

●​ Progress - Students will also be expected to make consistent progress in each course. Refusal 
to work is a form of insubordination and can be addressed with disciplinary action, especially if 
the refusal to work is a persistent problem.  

●​ Academic Courtesy/Etiquette - Students will not be allowed to skip essays/short answer 
questions in Edgenuity. Additionally, they are not to answer questions in a rude or disrespectful 
tone.  When contacting teachers for help with assignments, students are expected to 
communicate their needs in a respectful manner and provide complete information necessary for 
the teacher to provide assistance.  

●​ Plagiarism/Academic Dishonesty - Plagiarism is taking someone else’s work and passing it off 
as one’s own; copying and pasting answers from the internet into Edgenuity is plagiarism. 
Academic dishonesty is cheating, allowing someone else to complete lessons, or any other act 
that is contrary to the academic process. Students who are caught plagiarizing or being 
academically dishonest will be expected to redo the work; if this is a continued and persistent 
problem, the student will be brought into administration for disciplinary action and/or removal from 
the virtual program. 

 
May I Request to Have My Student Retained if He/She Meets Promotion Requirements? 
 

There are several reasons for students to repeat a grade without failing.   We welcome you to 
discuss the needs of your students with us and work with our staff in making the appropriate 
decision for your student. 

 
May I Socially Promote My Child Should He/She Not Pass? 
 

You may choose to socially promote your child, but it is not recommended.  The skills students 
acquire from each course they take build upon each other from year to year.  Students who do 
not pass the course risk not having the necessary skills to successfully complete the next 
sequential course.   
 
Should you choose to socially promote your child, you, as the parent/guardian, take on the 
responsibility for your child’s skill or lack thereof.  We, as the educational experts, will give your 
student the maximum amount of support possible.  We do ask, however, that you realize your 
student will start from a deficiency in his/her learning that will require the utmost effort on you and 
your student’s part in order for them to be successful.  The next grade level teacher most likely 
will not have adequate time to fill in all gaps in your child’s learning.  By socially promoting, you 
are making the choice to send your student on without adequate skills.  This should be 
considered with extreme caution. 
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DMS  Discipline Matrix 
 
 

DUNCAN PUBLIC SCHOOLS 
SECONDARY SCHOOLS DISCIPLINE MATRIX (DMS) 

Note:  The administration of  Duncan Middle School reserves the right to determine alternative discipline techniques when warranted and agreed 
upon by the administration and/or campus discipline committees. 

BEHAVIOR CONSEQUENCES    Highlighted consequences are teacher assigned. 
Class I 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
1.  Disruptive Behavior 
 

Verbal 
Warning/Lunch 
Detention 
 

1day After 
School 
Detention(DMS) 
 
 

3 Days After 
School Detention 
(DMS) 
 
 

Office Referral, 
See #9 Defiance 
of Authority 4th 
Offense 
 
 

Office Referral, 
See #9 Defiance of 
Authority 5th Offense 
 

2.  Electronic Devices Device stays in 
office  until 
released to parent; 
1 lunch 
detention(DMS) 
 

Device stays in 
office until 
released to 
parent; 2 lunch 
detentions 
(DMS) 
 

Device stays in 
office  until 
released to 
parent; Up to 2 
Days ISI; 
The device is not 
allowed to return 
to school. 
 

Device 
confiscated until 
picked up by 
parent; See #9 
Defiance of 
Authority 4th 
Offense 
 

Device confiscated until 
picked up by parent; See 
#9  Defiance of Authority 
5th Offense 
 

3.  Dress Code Violation 
Students will conform to the 
dress code.  Refusal will cause 
students to be sent home or 
spend the day in ISI.  After the 1st 
referral, students will be 
assigned discipline for each 
infraction. 

Warning – 
Students will 
conform to the 
dress code.  

2 ISI 3 ISI 4 ISI 5 ISI 

4.  Excessive Tardies –  
   Calculated Weekly 
Repeat Offenses – See Truancy 

4-5  per week 
1 day ASD 

6-7 per week, 2 
days ASD 

8 or more per 
week, 3 days  ISI 

9 plus-6 6 days 
ISI  (principal 
discretion) 

 
 

5.  Failure to Serve Detention 1 Chance for 
Make-Up and add 
another day.  

1 ISI 2 ISI 3 ISI 5 ISI 

6.  Public Display of Affection Verbal Warning 2 Lunch 
Detentions 
(DMS), 

1 ISI 2 ISI 3 ISI 

7. Failure to wear Student ID Warning 1 ASD   2 days ASD 
 

1 day ISI 3 days ISI 

Minor Offenses 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
8.  Defacing Property 1 ISI 3 ISI 3 Days OSS 6 Days OSS 20 Days OSS 
9.  Defiance of Authority 1 ASD 3 Days ASD 3 Days ISI 6 Days ISI 3 Days OSS 
10 – A.  Possession / Use 
Tobacco/Paraphernalia 
Including E-Vapes and/or 
electronic cigarettes 

3 OSS  
Seizure of Items 
Possible Ticket 
from DPD 
Complete and 
online prevention 
program. 

6 OSS 
Seizure of Items 
Possible Ticket 
from DPD 

9 Days OSS 
Seizure of Items 
Possible Ticket 
from DPD 

20 Days OSS 
Seizure of Items 
Possible Ticket 
from DPD 

1 Semester OSS 
Seizure of Items 
Possible Ticket from 
DPD 

11.  Class Disruption 
 (Teacher unable to teach) 

1 ASD 2 to 3 ASD 1 ISI 3 ISI 6 ISI/ 3 OSS 

12.  Physical Altercation/NI 3 ASD 3 ISI 6 Days ISI 3 Days OSS 6 Days OSS 
13.  Cheating/Plagiarism Possible 0%, 1 

ASD 
0%, 2 ISI 0%, 5 ISI 3 Days OSS 6 Days OSS 

14.  Throwing Objects Verbal Warning 
 

1-day Lunch 
Detention 
 

2 Days Lunch 
Detention 
 

1 day ISI 
 

3 days ISI 
 

15.  Truancy 1 Class = 1 ISI 2 to 4 classes = 3 
ISI 

Over 4 classes = 
5 ISI 

Additional 
Offenses = 10 

20 ISI 
Possible Truancy Citation 
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ISI, Possible 
Truancy Citation  
 

16.  Theft 6 ISI 
Possible Arrest 

3 OSS 
Possible Arrest 

6 OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

17.  Lying/False Information, 
Withholding Information 
(Lying by omission)  

3 ISI 6 ISI 3 OSS 6 Days OSS 10 Days OSS 

18.  Altering Records Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative Discretion 

19. Gang-Related Behavior 6 Days OSS 9 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
20.  Inciting Drama: 
May include, but not limited to, 
gossip, spreading rumors, 
encouraging fighting, videoing 
a fight,  or spreading false 
information. 

3 Days ISIt 6 Days ISI 3 Days OSS Administrative 
Discretion Per 
Bullying / 
Harassment 
Policy 

Administrative Discretion 
Per Bullying / 
Harassment Policy 

21.  Inappropriate Use of 
School Device 

Principal 
Discretion 

Principal 
Discretion 

Principal 
Discretion 

Principal 
Discretion 

Principal Discretion 

Major Category II 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
22.  Physical Violence/Fighting 5 Days OSS 

Possible Ticket or 
Arrest  

10 Days OSS 
Possible Ticket 
or Arrest 

20 Days OSS  
Possible Ticket 
or Arrest 

30 Days OSS  
Possible Ticket 
or Arrest 

1 Semester OSS 
Possible Ticket or Arrest 

23. Bullying/Harassment Administrative 
discretion 

Administrative 
discretion 

Administrative 
discretion 

Administrative 
discretion 

 

24.  Verbal Abuse-Name 
calling, ethnic or racial slurs, or 
derogatory statements addressed 
publicly to others.  
 
Verbal Assault/Threats-  
Excessive Anger in a person 
who insults or verbally abuses 
another. 
 
Principals will have discretion to 
determine the level of abuse, 
threat, or assault.  The 
consequences listed may be 
altered if harsher punishment is 
warranted by the abuse/ 
assault/threat.   

3 days ISI 
Principal 
Discretion 

6 days ISI 
Principal 
Discretion 

3 days OSS 
Principal 
Discretion 

6 days OSS 
Principal 
Discretion 

10 days OSS 
Principal Discretion 

25.  Vandalism 5 Days OSS, 
Restitution, 
Possible Arrest 

10 Days OSS, 
Restitution, 
Possible Arrest 

20 Days OSS, 
Restitution, 
Possible Arrest 

1 Semester OSS, 
Restitution, 
Possible Arrest 

2 Semesters OSS, 
Restitution, Possible 
Arrest 

26.  Indecent Exposure 5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
27.  Gambling 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
28.  Profanity/Gestures 3 Days ASD 3 Days ISI 6 Days ISI 3 Days OSS 6 Days OSS 
29.  Profanity/Gestures 
Directed at Staff 

5 Days OSS 10 Days OSS 20 Days OSS 40 Days OSS 1 Semester OSS 

30.  Blackmail/Forced Action 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
31.  Immoral Conduct 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
32.  Sexual Harassment 5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
33.  Possession/Distribution of 
Pornography 

5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 

34.  Non Non-consensual 
touching 

10  Days OSS 20 Days OSS 30 Days OSS 1 Semester OSS 2 Semesters OSS 

35.  Intoxicants/Inhalants 5 Days OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

36.  Prescribed Medicine 
Violation 

5 Days OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

37.  Failure to Comply with 
Metal Detector Search 

5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 

38.  Drug Paraphernalia 10 days OSS 
Possible Arrest 

20 Days OSS, 
Possible Arrest 

30 Days OSS, 
Possible Arrest 

1 Semester OSS, 
Possible Arrest 

2 Semesters OSS, 
Possible Arrest 

39.  Threatening with a 
Replica Weapon 

10 Days OSS 20 Days OSS 40 Days OSS 1 Semester OSS 2 Semesters OSS 
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40.  Conduct of Extreme 
Nature 

Administrative 
Discretion  

Administrative 
Discretion  

Administrative 
Discretion  

Administrative 
Discretion  

Administrative Discretion  

Note on Category II Offenses: Repeated minor 
offenses may 
become a major 
offense at any 
time when less 
severe punishment 
has failed. 

Repeated Major 
Category II may 
become a Major 
Category I 
offense at any 
time when less 
severe 
punishment has 
failed. 

   

Major Category I 

 
1.  Possession/Use of 
Alcohol/Drugs/Inhalants 

20 Days OSS 
Possible Arrest 

40 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

2.  Distribution/ Selling of 
Non-Controlled Substance 
(real or fake). 

25 Days OSS 
Possible Arrest 

45 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

3.  Assault and Battery 10 Days OSS 
Possible Arrest 
 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

4.  Licentious Behavior, Sexual 
Misconduct, or Lewdness 

10 Days OSS 
Possible Arrest 
 

20 Days OSS 
Possible Arrest 
 

1 Semester OSS 
Possible Arrest 
 

2 Semesters OSS 
Possible Arrest 
 

1 Calendar Year OSS 
Arrest by Law 
Enforcement 

5.  Violation of Criminal/Civil 
Law 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Arrest by Law 
Enforcement 

1 Semester OSS 
Arrest by Law 
Enforcement 

2 Semesters OSS 
Arrest by Law 
Enforcement 

1 Year OSS 
Arrest by Law 
Enforcement 

6.  Adjudication as a 
Delinquent (school property or 
functions) 

30 Days OSS 60 Days OSS 1 Semester OSS 2 Semesters OSS 1 Year OSS 

7.  Repeated Category 2 
Offenses 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

8.  Threats Directed at Staff: 
Threats can be verbal, in 
writing, through the use of 
electronics, or through social 
media.  Threats do not have to 
be communicated directly to a 
staff member to be considered 
legitimate.  The use of 
threatening language toward 
staff in conversation amongst 
students, either verbally or 
electronically, will be 
considered a threat to staff.  All 
students are directly responsible 
for the material posted on their 
social media outlets. 
 
Threats will be reviewed and 
categorized by the Threat 
Assessment Team. 

Level 1:  low 
level, carrying a 
minimal risk to 
the victim. 
 
Up to 10 Days 
OSS  
 
Mandatory 
Counseling at the 
expense of the 
parent. 
 
Law Enforcement 
Contact 

Level 2: threats 
that could 
possibly be 
affected but are 
not realistic. 
 
Up to 1 Full 
Semester OSS  
 
Mandatory 
Counseling at 
the expense of 
the parent. 
 
Law 
Enforcement 
Contact  
 
Possible Arrest 

Level 3: poses a 
serious and 
imminent danger 
to others. 
 
Up to 2 Full 
Semesters OSS 
 
Mandatory 
Counseling at the 
expense of the 
parent. 
 
Law 
Enforcement 
Contact 
 
Possible Arrest 

  

8.  Assault on a Staff Member: 
Physical Violence 

Suspension for the 
rest of the current 
semester and the 
next consecutive 
semester 

Move to virtual 
learning, 
remaining time 
at DMS 

   

9.  Conduct of Extreme 
Character 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Weapon Free Schools 1st Offense 2nd Offense 3rd Offense   
1.  Possession of a Weapon Other 
Than a Firearm 

Up to 1 Semester OSS / 
Dependent upon weapon type and 
situation.  Possible Arrest 

Up to 1 Year OSS, 
Possible Arrest 

Superintendent’s Discretion, Possible Arrest 

2.  Possession of a Firearm 1 Year OSS/ Move to virtual 
learning. 
Arrest by Law Enforcement 

Superintendent’s 
Discretion 
Arrest by Law 
Enforcement 
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The Duncan Public Schools Discipline Matrix is aligned with local school board policy, Oklahoma State Department of Education mandates, and Oklahoma 
School Law.  Law enforcement may be called in any situation where site administrators believe that such a call is appropriate to ensure the safety of students, 
faculty, and staff.  Revised July 2024. 

Principals may, at their own discretion, reduce the prescribed punishment by up to half the value if the student is cooperative during and provides credible 
information to the process of the investigation.  This practice shall only be applied through the second offense.  Class I behaviors are exempt from this practice.   

Duncan High School is a bully-free zone.  Students who are found to be guilty of bullying will be dealt with by the Principal in accordance with the Duncan 
Public School Board policies 6049 – 6051. 

Minor Offense Consequence Resolutions above 3 day suspensions are considered a repeat offense and are upgraded to Major Category II guidelines under the 
District discipline policy 6027.  The consequences listed in the Minor Offense section reflect this policy. 

Major Category II Consequence Resolutions above 9 day suspensions are considered a repeat offense and are upgraded to Major Category I guidelines under 
the District discipline policy 6027.  The consequences listed in the Major Category II section reflect this policy. 

 
Parents Rights to Know 
 
Dear Parents and Guardians: 
 
In accordance with the Elementary and Secondary Education Act (ESEA), Section 1111 (h)(6)(A) 
PARENTS’ RIGHT TO KNOW, this is a notification from Duncan Public Schools to every parent of a 
student in a Title I school that you have the right to request and receive information in a timely manner 
regarding the professional qualifications of your student’s classroom teachers.  The information regarding 
the professional qualifications of your student’s classroom teacher shall include the following: 
 

●​ If the teacher has met state qualifications and licensing criteria for the grade level and subject 
areas taught; 

●​ If the teacher is teaching under emergency or temporary status in which the state qualifications 
and licensing criteria are waived; 

●​ The teacher’s baccalaureate degree major, graduation certification, and field of discipline; and 
●​ Whether the student is provided services by paraprofessionals, and if so, their qualifications 

 
In addition to the above information you will be notified if your student has been taught for four or more 
consecutive weeks by a teacher that is not highly qualified.  
 
Parents and families of students in Title I schools also have the right to know about state and district 
policies regarding student participation in any assessments mandated by ESSA, including any policy, 
procedure, and parental right to opt students out of such assessments.  If you would like to receive 
information about this topic, please contact Merry Stone, Assistant Superintendent, either by phone (580) 
255-0686. 
 
If you have questions or concerns, please feel free to contact your student’s school principal. 
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 DHS Mission Statement 

At Duncan High School, we are committed to fostering an inclusive environment where every student can achieve 
at high levels. Our mission is to deliver a rigorous academic curriculum within a supportive, secure, and nurturing 
atmosphere. 

Every student, every day. 

DHS Core Values 

1. Teamwork: We believe in the power of collaboration and working together to achieve common goals. 

2. Integrity: Upholding honesty and strong moral principles guides our actions and decisions. 

3. Kindness: We cultivate compassion and understanding in all interactions. 

4. Leadership: Empowering students to take initiative and inspire others is at the heart of our community. 

5. Perseverance: We encourage resilience and determination in the pursuit of excellence. 

  
 
At Duncan High School, we believe in high levels of learning for all students.  We will provide an 
academically challenging, positive, safe, and nurturing environment for all.     
 
Every student. Every day.   
 
 

DHS Core Values 
 

●​ Teamwork 
●​ Integrity 
●​ Kindness 
●​ Leadership 
●​ Perseverance 

DPS Mission Statement   

The Duncan Public School District is committed to a tradition of excellence in developing students to their full  
potential in an environment which fosters responsibility, productive citizenship, and lifelong learning.   

2 



DPS Core Beliefs   

To ensure quality teaching and learning, Duncan Public Schools (DPS) value:   

• Students who are academically prepared for college, career, and life   
• A respectful and nurturing environment for parents, students, staff, and community members  
• Well-maintained buildings and grounds   
• Up-to-date curriculum materials and technology   
• Quality student programs that meet the diverse needs of all students   
• Highly qualified teachers who care about students by engaging them in rigorous, student-centered  

innovative teaching   
• Small class sizes   
• Adequate financial support to provide competitive salaries   
• Parent and community connections/involvement   
• Strong leadership   
• Ongoing professional development   

By upholding these values, Duncan Public Schools will put into place policies and procedures that meet or  
exceed those of other school districts and state and national standards. 
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Dear Students, 

It is with immense pleasure and excitement that I welcome you to Duncan High School for the 2025-2026 school 

year! Whether you are a returning student or joining our community for the first time, we are thrilled to have you 

as part of our vibrant and supportive school family. 

This handbook serves as your guide to navigating our school's policies, procedures, and resources. Please take the 

time to familiarize yourself with its contents. Our goal is to provide a safe, respectful, and enriching environment 

where every student can thrive. 

At Duncan High School, we are committed to fostering a culture built upon five core values: 

●​ Teamwork: We believe that collaboration and mutual support are essential for success. Working together, 

we can achieve more than we ever could alone. 

●​ Integrity: We uphold the highest standards of honesty, ethical behavior, and personal responsibility. 

●​ Leadership: We encourage all students to develop their leadership skills, whether through formal roles or 

by leading by example. Every student has the potential to be a leader. 

●​ Kindness: We treat everyone with respect, empathy, and compassion. A kind word or gesture can make a 

world of difference. 

●​ Perseverance: We embrace challenges as opportunities for growth and are committed to overcoming 

obstacles through hard work and determination. Never give up on your dreams. 

We are dedicated to providing a rigorous and engaging academic experience that prepares you for college, career, 

and life. We also believe in the importance of personal growth and encourage you to explore your passions, develop 

your talents, and become well-rounded individuals. Participate in clubs, sports, arts, and other extracurricular 

activities to enhance your high school experience. 

Your success is our top priority. We offer a wide range of support services, including academic advising, counseling, 

tutoring, and college and career guidance. Please do not hesitate to reach out to your teachers, counselors, or any 

member of our staff if you need assistance. 

We are confident that this will be a year of tremendous growth, learning, and achievement for all of you. We are 

here to support you every step of the way. 

Welcome to the 2025-2026 school year! Let’s all commit to LIVE RED and PROTECT THE FORK! 

Sincerely, 

Mrs. Elroy,  Principal 
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Asbestos Hazard Emergency Response Act   

Notification to Parents, Teachers, Employees   

The Asbestos Hazard Emergency Response Act of 1986 requires the inspection of all buildings in the  
school district for asbestos. The district has complied with this act. A management plan documenting  
these inspections is on file for public review. You may examine surveillance reports at the  
Maintenance/Transportation office at 1607 W. Beech and/or each campus, upon request.   

School Creed   

We, the students of Duncan High School, believe in the devotion to ideas that will promote clean living and guide  
our spiritual, physical, intellectual and social development. We believe that a spirit of fair play should be  
manifest in all our transactions with one another. We believe that Duncan High School offers us the opportunity  
to train for worthy citizenship and life of usefulness. We therefore pledge ourselves to be loyal to Duncan High  
School and to the ideals for which it stands. 
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2025-2026 School Calendar   
   

First Day of School .............................................................................................................................August 14  

Labor Day Holiday ........................................................................................................................September 1 

Parent-Teacher Conferences ........................................................................................................... October 13-14  

No School…………………………………………………………………………………………..….October 16   

Fall Break .........................................................................................................................................October 17-20 

Professional Day ..................................................................................................................................October 21 

Thanksgiving Holiday................................................................................................................. November 24-28  

Semester Tests ........................................................................................................................ December 16-17 

End of First Semester ........................................................................................................................December 18  

Winter Break .................................................................................................................... December 19-January 2 

Professional Day ......................................................................................................................................January 5 

Classes Resume ..................................................................................................................................... January 6    

Martin Luther King Day ........................................................................................................................January 19 

No School…………………………………………………………………………………………….February 13 

President’s Day-No school…………………………………………………………………………...February 16 

Parent-Teacher Conferences ............................................................................................................. March 10-11 

No School……… ................................................................................................................................. March 13  

Spring Break ...................................................................................................................................... March 16-20   

No School .................................................................................................................................................. April 3  

No School ................................................................................................................................................ April 10  

No School ................................................................................................................................................ April 17  

No School ................................................................................................................................................ April 24  

No School .................................................................................................................................................... May 1  

No School .....................................................................................................................................................May 8  

No School…………………………………………………………………………………………………May 15 

 Semester Tests………....…………………………………………………………………………….…May 19-20 

Last Day of Classes ................................................................................................................................... May 21  
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Commencement ......................................................................................................................................... May 21  

Teacher Work Day ..................................................................................................................................... May 22  

2nd
 Semester Grades Due by Noon ............................................................................................................ May 22  

Memorial Day Observed ............................................................................................................................ May 25  

 

 

Accidents   
Every accident in the school building, on the school grounds, at practice sessions, or at any athletic event  sponsored by the 

school must be reported immediately to the person in charge and to the school office. 

Administration – Central Office   

Dr. Channa Byerly ...................................................................................................... Superintendent of Schools  
Merry Stone ................................................................................................................. Assistant Superintendent 
Kim Ellis……………………………………………………………………………….Assistant Superintendent 

Kade Golleher ................................................................................................................. Transportation Director  
Ben Garland ....................................................................................................................... Maintenance Director  
Brennon Albertson ...............................................................................................Supervisor Technical Services  
Charla Grimes ............................................................................................................ Data Systems Coordinator  

Administration - Duncan High School   

Lisha Elroy …...................................................................................................................................... Principal  
Rodney Strutton....................................................................................................................... Assistant Principal  
Tara Smith………....................................................................................................................Assistant Principal  
Sandra Hurst ............................................................................................................................ E.D.G.E. Director  
Kevin Kelly. .............................................................................................................................. Athletic Director   
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Advisory/ReThink Time Policy 
 
Overview 
 
Duncan High School is committed to fostering a supportive and enriching environment for all students. To 
achieve this, we have implemented a dedicated 30-minute block of time between the 2nd and 3rd hour, known 
as Advisory/ReThink time. This period is designed to provide students with a structured opportunity for 
personal growth, academic support, and reflection. 
 
Schedule 
 
Monday, Wednesday, Friday: Advisory Time 
Tuesday, Thursday: ReThink Time 
 
Advisory Time (M/W/F) 
 
Purpose 
 
Advisory Time is intended to offer students guidance and support through mentorship, career exploration, and 
skill development. It is a space where students can build relationships with their advisors and peers, discuss 
academic goals, and engage in activities that promote personal and social growth. 
 
Activities 
 
1. Mentorship Meetings: Students meet with their advisors to discuss academic progress, set goals, and 
receive guidance on personal and academic challenges. 
2. Career Exploration: Activities include guest speakers, career planning sessions, and exploration of career 
tech opportunities. 
3. Skill Development: Workshops focused on developing essential life skills, such as communication, time 
management, and leadership. 
 
ReThink Time (T/Th) 
 
Purpose 
 
ReThink Time serves a dual purpose. For students who need remediation, it provides closed sessions for 
targeted support to address specific academic challenges. For those who don’t require remediation, it offers 
open sessions where students can choose to pursue personal interests, explore new topics, or engage in 
self-directed study. 
 
 
 
 
Activities 
 
1. Remediation: Focused sessions for students needing extra help to improve understanding and performance 
in specific subjects. 
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2. Self-Directed Study: Students have the opportunity to work independently or in groups on assignments, 
projects, or areas needing improvement. 
3. Exploration of Interests: Time to pursue personal interests, such as reading, research, or participating in 
clubs and extracurricular activities. 
 
 Expectations 
 

●​ Punctuality: Students are expected to arrive on time and be prepared to engage in the designated 
activities. 

●​ Active Participation: Students should actively participate in discussions, workshops, and activities. 
●​ Respectful Environment: All participants must foster a respectful atmosphere where everyone feels 

valued and heard. 
 
Evaluation 
 
The effectiveness of Advisory/ReThink Time will be evaluated through student/teacher feedback, academic 
performance, and participation rates. Adjustments to the program will be made based on this evaluation to 
continually improve its impact on student development. 
 
By adhering to this policy, Duncan High School aims to create a dynamic and supportive environment that 
empowers students to reach their full potential. 

 

Alma Mater   

Hail to thee, our Alma Mater, Hail to thee,   
Oh Duncan High School!   

True to thee, where e’re we wander; Loyal evermore!   
Red and white, our royal colors, May we ever hold them high!   

Truth and courage ever guide you, Duncan Demon High!   

 

Announcements   

Announcements will be made daily to students via public-address, smartphone applications, student email, and  the 
DHS website. Weekly bulletins will also be available on the Duncan High School website, and students and  
parents may receive an emailed copy of the Weekly Bulletin by sending a request to rose.lard@duncanps.org..   
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Attendance Policy   
 

1. Absences 
 
Parents must ensure their child attends school regularly and on time to promote daily learning and readiness for 
the next school year. Regular attendance is vital for developing responsible adults ready for work. Students should 
attend at least 90% of the school year, which equates to 148 out of 165 school days, allowing for up to 16 absences 
annually or 8 per semester. Refer to the absence and credit policy for more details. 
 
Steps to Manage Absences- 
 
A. Parents/guardians must inform the attendance office of their child's absence. If not contacted, the school will 
reach out. 
 
B. Notify the office within 5 days of the absence, or it remains unexcused. 
 
C. After three unexcused absences, the school will contact the home. 
 
D. In line with Oklahoma School Law (Section 232), if a student is truant for 4 or more days in four weeks, or 
absent without excuse for 10 or more days in a semester, the school reports this to the City of Duncan, possibly 
leading to fines and involvement of the Stephens County district attorney. 
 
Documented Absences- 
 
Documentation is required for the following absences: 
 
- Doctor visits 
- Counseling appointments 
- College visits (juniors and seniors only) 
- Military visits 
 
Submit documentation to the attendance clerk within 5 days of the absence for review. The attendance committee’s 
decision on whether the absence is excused is final.  
 
 

1. Absences   
Parents are responsible for ensuring that their student attends school on a regular and punctual basis. The  
purpose is to help students learn daily and be educationally prepared for the next school year. The  District 
believes that teaching students the importance of regular and punctual attendance also helps them  mature 
into responsible adults who will one day be prepared for the world of work. Students are expected  to be in 
school a minimum of ninety percent (90%) of the time.  This year students should be in school and 
receive instruction for 165 days.  90 percent of this is 148 days.  This allows the student to miss up to 
16 days during the year/8 days per semester. (See policy below on absences and receiving credit.) 
The following steps assist in  accomplishing this goal.   
A. It is the responsibility of the student’s  parent/guardian/legal custodian to notify the attendance office 

regarding the reason for the absence.  In the event the school is not contacted, a school official will 
attempt to contact the parent.   

B. Contact must be made to the office within 5 days of the absence or the absence will remain  
unexcused.   

C. If a student has three unexcused absences, a school official will contact the child’s home. 
D. In accordance with Oklahoma School Law (Section 232), when a child is truant four (4) or more days  
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or parts of days within a four-week period or is absent without valid excuse for ten (10) or more 
days  or parts of days within a semester, the school shall report such absences to the City of Duncan  
(Ordinance 1701-which could result in a fine) and then could be handed over to the Stephens 
County  district attorney. The district attorney has responsibility for initiating legal proceedings 
pursuant to  Title 10 of the Oklahoma Statues. (70-10-106).  

 
The following absence reasons will require documentation, turned into the attendance clerk.  
 
Doctor visits 
Counseling appointments 
College Visits (juniors and seniors only) 
Military visits 
 
Documentation will be reviewed by the attendance committee and a determination will be 
made as to whether or not the absence will be excused.  The decision of the committee shall 
be final. 
 
Documentation for the above absence reasons MUST be turned into the attendance clerk 
within 5 days of the absence.  Documentation not turned in within this timeframe may not 
be accepted. 
 
***Any other absence, that does not meet the above criteria, but is out of the student’s 
control will need to be approved by the principal or his/her designee in order to not count 
against attendance for test exemption purposes.  These absences will be excused but not 
waived. 
 

Absences and the Ability to Receive Credit 

 

To maintain academic integrity and fairness, students must adhere to the attendance policy to receive semester 
credit. A student will not earn credit for a course if they are absent more than eight (8) days per semester, with 
certain exceptions. These exceptions include absences due to school activities, two college visit days for juniors, 
four college visit days for seniors, and other waived absences. Please be aware that missing more than 10 
minutes of any class will be recorded as an absence for that class. 

 

The building principal has the discretion to approve make-up time or grant additional waivers for absences 
exceeding the 8-day limit. It should be noted that the school administration does not encourage or endorse 
students missing school for trips or family vacations. Parents, guardians, or legal custodians should consider 
the student's current absence record before planning such trips. It is advised to consult the school calendar 
prior to making vacation arrangements. Requests for excused absences due to trips or family vacations should 
be submitted to the campus administration at least two (2) weeks in advance. Students with a high number of 
absences or poor grades due to absences will not be excused for trips or family vacations. 

 

Students at risk of losing credit due to excessive absences may appeal to the DHS Attendance Committee. 
They must present valid reasons for all absences, supported by documentation such as doctor's notes or court 
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documents. The committee's decision regarding the award or denial of credit is final. 

Exemption from Semester Tests 

Students who meet the following criteria will be exempt from taking semester tests: 

- 3 excused absences or fewer and an A grade 

- 2 excused absences or fewer and a B grade 

- 1 excused absence or fewer and a C grade 

 

Important:  Any student with 25 or more tardies in a semester will not be exempt from semester tests, 
regardless of their grades or number of excused absences. 

 

2. Absences and the Ability to Receive Credit    
No student shall receive semester credit in a course in which the student is absent more than eight (8)  
days per semester, excluding school activity absences, 2 college days for juniors,  4 college days for 
seniors,  and waived absences.   Please note that if a student misses more than 10 minutes of a class, it 
counts as an absence for that class.   The building principal shall have discretionary authority to approve 
any make-up or extra waiver for days missed beyond the 8-day limit. (Vacation/Trips – The school 
administration neither encourages nor  condones students missing school for trips and family vacations. 
Parents/guardians/legal custodians  should take their student’s current absence totals into consideration 
before requesting permission to  remove the student from learning for the purpose of a trip or family 
vacation. Please check the published school calendar prior to making vacation plans. Requests for 
excused absences due to a trip or family  vacation should be submitted to campus administration at least 
two (2) weeks in advance. Students with  excessive absences, or poor grades due to excessive absences, 
will not be excused for these trips/family  vacations.   

Students at risk of losing credit because of violation of this policy may plead their case to the DHS  
Attendance Committee. Students will be asked to provide a reasonable excuse for all absences. Students  
are encouraged to provide doctors notes, court documents, and other documentation for consideration by  
the committee. The decision to award or deny credit made by the committee is final.  

**Students who meet the following criteria will be exempt from taking semester tests: 

3 EXCUSED absences or less and an A 

2 EXCUSED absences or less and a B 

1 EXCUSED absence or less and a C  

**ANY STUDENT WHO HAS 25+ TARDIES IN A SEMESTER WILL NOT BE EXEMPT FROM SEMESTER 
TESTS.  

3. Absence and Removal from Attendance Roll   
In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent without a  
valid excuse for ten (10) consecutive days shall be removed from the district’s attendance roll beginning  
with the eleventh day.   
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4. Truancy   
Truancy is not being in class when assigned. Disciplinary action will be taken.   
Examples of Truancy:  
1. Being absent for any reason not listed as an excused absence.   
2. Leaving school without first securing campus permission and checking out at the attendance office.  
3. Being ill and staying in the restroom instead of checking in with the nurse.   
4. Coming to school, but failing to attend class.   
5. Obtaining a hall pass to a particular destination, then not reporting there and back.   
6. Late arrival or non-attendance due to car trouble, missing the bus, oversleeping, etc.  
7. Being in an unauthorized area.   

5. Procedure for Leaving Campus During the School Day   
A student must receive a permit from the attendance office to leave the school grounds at any time 
during the school day. Failure to follow proper checkout procedure will result in truancy and its related  
discipline.   
 

6. Make-up Work 
 
The last day that assignments can be turned in for credit for the semester is December 9, 2025 for the fall semester and 
May 12, 2026 for the spring semester. It is crucial for students to manage their time effectively to ensure all assignments 
are submitted by these deadlines. 
 
Students who have absences that meet the attendance requirements are eligible to complete make-up work for full credit. 
The time allotted for completing missed assignments will correspond to the number of days the student was absent. This 
policy ensures that students have a fair opportunity to recover any missed academic work without penalty. 
 
Upon returning to school after an absence, it is the student's responsibility to request and complete any work missed. This 
proactive approach helps students stay on track with their coursework and maintain their academic standing. Students are 
encouraged to communicate with their teachers to clarify any questions regarding missed assignments or deadlines. 
 
 

Attendance Policy (State)   

It shall be unlawful for a parent, guardian, or other person having custody of a child who is over the age of five  
(5) and under the age of eighteen (18) years, to neglect or refuse to cause or compel such child to attend and  
comply with the rules of some public, private or other school, unless other means of education are provided for  
the full term the schools of the district are in session or the child is excused as provided in this section.   

It shall be unlawful for any child who is over the age of twelve (12) years and under the age of eighteen (18)  
years, and who has not finished four (4) years of high school work, to neglect or refuse to attend and comply with  
the rules of some public, private or other school, or receive an education by other means for the full term the  
schools of the district are in session.   

This rule shall not apply:   

1. If any child is prevented from attending school by reason of mental or physical disability, to be determined by  
the board of education of the district upon a certificate of the school physician or public health physician, or if  
no such physician is available, a duly licensed and practicing physician;  
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2. If any such child is excused from attendance at school, due to an emergency, by the principal teacher of the  
school in which such child is enrolled, at the request of the parent, guardian, custodian or other person having  
control of such child;   

3. Any such child who has attained his or her sixteenth (16) birthday is excused from attending school by  
written, joint agreement between:   

a. the school administrator of the school district where the child attends school, and   
b. the parent, guardian or custodian of the child. Provided, further, that no child shall be excused from  

attending school by such joint agreement between a school administrator and the parent or custodian of the  
child unless and until it has been determined that such action is for the best interest of the child and/or the  
community, and that said child shall thereafter be under the supervision of the parent, guardian or  
custodian until the child has reached the age of eighteen (18) years; or   

4. If any such child is excused pursuant to subsection C of this section.   
c. A school district shall excuse a student from attending school for the purpose of observing religious holy  

days if before the absence, the parent guardian, or person having custody or control of the student submits  
a written request for the excused absence. The school district shall excuse a student pursuant to this  
subsection for the days on which the religious holy days are observed and for the days on which the  
student must travel to and from the site where the student will observe the holy days.   

d. Any parent, guardian, custodian, child or other person violating any of the provisions of this section, upon  
conviction, shall be guilty of a misdemeanor, and shall be punished by a fine not less than Five Dollars  
($5.00) and no more than Twenty-five dollars ($25.00) for the first offense, and not less than Twenty-five  
Dollars ($25.00) and no more than One Hundred Dollars ($100.00) for each subsequent offense. Each day  
the child remains out of school after the oral and documented or written warning has been given to the  
parent, guardian, custodian, child or other person or the child has been ordered to school by the juvenile  
court may constitute a separate offense. At the trial of any person charged with violating the provisions of  
this section, any authorized employee of the school district may present the attendance records of the child  
or ward in court. (70-10-105)   

State Attendance / Truancy Policy   

Definition – Truancy is defined as any absence from school or school activities lasting one or more days or part  
or parts of any school day without a valid excuse and without the permission of a parent, guardian or school  
official. Any student who stays out of or leaves school or any school activity without a valid excuse and  
permission shall be deemed truant. H.B. 1975, effective July 1, 1995, provides that if a child is absent without a  
valid excuse for four (4) days or parts of days within a four (4) week period, the parent will be notified, or if a  
student is absent without excuse for ten (10) days or parts of days within a semester, the building principal must  
notify the parent and immediately report such absences to the District Attorney’s Office. Enforcement – It is the  
responsibility of the building principal to determine whether an absence constitutes truancy. The building  
principal can and should take all appropriate disciplinary action to enforce attendance. In the event of any truancy,  
the parent or guardian of the truant student should be notified by telephone or otherwise. In addition, each truant  
student may receive a “0” as a daily participation grade for each class or part of class missed.   

 
Chronic Absenteeism 

 
A student is considered chronically absent after missing 10 percent or more of school days. This 

includes both excused and unexcused absences. Missing 10 percent of school days would be 
approximately 18 days in a normal 180-day school calendar - just two days per month. 

ABSENCE AND REMOVAL FROM ATTENDANCE ROLL   

In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent without a valid  
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excuse for ten (10) consecutive days shall be removed from the district’s attendance roll beginning with the  
eleventh day. Senate Bill 1715 effective July 1, 2010, designates the school principal as the approving authority  
and clarifies the responsibility for an absence which is incurred by a student participating in a military funeral  
honors ceremony.   

 
Attendance Eligibility   
 

The maximum number of absences for activities which remove a student from the classroom, shall not exceed ten  
 
(10) absences for any one class period per year as set down by the Oklahoma State Department of Education.   

The absence of a student to participate in an event sponsored by an outside agency/organization shall count  
against the ten (10) absences per class per year only when the school has direct authority to determine if the  
student will be allowed to participate. Otherwise, the absence shall be treated as any other absence.   

The ten (10) absences could be a combination of all co-curricular and extra-curricular activities. Excluded from  
this number are state or national school sponsored contests for which the student has previously earned the right  
to compete or attend. School sponsored regional contests shall also be excluded from this number due to the fact  
that regional contests are a prerequisite for state contests. Boys and girls golf will be excluded from this number   
due to the extreme circumstances that create undue hardships based on the fact that golf is played on a public  
course and cannot be moved to after school or on weekends.   

The Internal Activities Review Committee shall be responsible for reviewing and recommending any deviation of  
the activities attendance policy in regard to the “ten day rule” for Duncan High School students. Any deviation  
from the ten (10) day/class period absence rule shall not exceed five (5) days/class periods. Any absence  
exceeding the ten (10) day/class period rule, and not approved as a deviation (not to exceed five (5) days/class  
periods) by the Internal Activities Review Committee and/or the local board of education, will result in the  
student being counted as not in attendance for that day.   
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2025-2026 Bell Schedule 
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Board of Education   
   

Christopher Schreckengost…………...................................................................................................... Member   
Greg Neal………………...………..………….........................................................................................Member   
Eric Davis…....................................................................................................................................Vice President  
Carl Buckholts…….……........................................................................................................................President  
Krista Lolar…...........................................................................................................................................Member  
Dr. Channa Byerly....................................................................................................... Superintendent of Schools  
Kelly Henderson ............................................................................................................................... Board Clerk  

Bullying   

HARASSMENT/INTIMIDATION/BULLYING:   
Students attending Duncan Public Schools are expressly prohibited from committing any act or acts of threatening 
behavior, harassment, intimidation, or bullying while at school and further, by electronic communication, whether or  not 
such communication originated at school or with school equipment, if the communication is specifically directed at  
students or school personnel and concerns harassment, intimidation or bullying at school. The Duncan Board of  
Education hereby endorses and adopts the following policies concerning the investigation of alleged acts of  threatening 
behavior, harassment, intimidation or bullying and the discipline of students who commit or attempt to  commit any act 
or acts of threatening behavior, harassment, intimidation or bullying.   
As used in these regulations, the following terms shall be defined as follows:   

1. “Harassment, intimidation or bullying” mean any gesture, written or verbal expression, electronic communication,  
or physical act that a reasonable person should know will harm another student, damage another student's  
property, place another student in reasonable fear of harm to the student's person or damage to the student's  
property, or insult or demean any student or group of students in such a way as to disrupt or interfere with the  
school's educational mission or the education of any student;   

2. “Harassment” shall also mean the intimidation by threats of or actual physical violence; the creation by whatever  
means of a climate of hostility or intimidation; or the use of language, conduct, or symbols in such manner as to  
be commonly understood to convey hatred, contempt, or prejudice or to have the effect of insulting or  
stigmatizing an individual;   

3. “At school” shall mean school grounds, in school vehicles, at designated school bus stops, at school-sponsored  
activities, or at school-sanctioned events;   

4. “Electronic Communication” means the communication of any written, verbal, or pictorial information by means  
of an electronic device, including, but not limited to, a telephone, a cellular telephone or other wireless  
telecommunication device or a computer; and   

5. “Threatening Behavior” means any pattern of behavior or isolated action, whether or not it is directed at another  
person, that a reasonable person would believe indicates potential for future harm to students, school personnel, or  
school property.   

Each building principal is responsible for putting in place a policy of prevention of and education about harassment,  
intimidation and bullying. All alleged acts of harassment, intimidation, bullying or threatening behavior, should be  
immediately reported to the building principal. Upon receipt of such report, the building principal or the principal’s  
designee, should conduct an immediate investigation into the alleged acts to determine the validity of such allegations  
and the facts surrounding such allegations. If, at the conclusion of the investigation conducted by the building  
principal, it is determined that a student has committed or attempted to commit any act or acts of harassment,  
intimidation, bullying or threatening behavior toward another student or school personnel, the offending student shall  
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be subject to the following:   

a. For a first offense the appropriate building principal shall impose such disciplinary penalty as he/she deems  
appropriate under the circumstances, including, but not limited to, ISI and out-of-school suspension not to exceed  
ten (10) days;  

b. In the event of any disciplinary action, a mandatory conference will be held as soon as possible involving, subject  
to availability, the student, his/her parent(s) or legal guardian, school officials, and others as deemed necessary by  
school officials to discuss prevention of future incidents of such behavior and the consequences of such behavior.  
At such mandatory conference, the building principal may recommend that available community mental health   
care options be provided to the student, if appropriate. An updated list of such available community mental health  

care options shall be provided to each building principal prior to the beginning of each school year;  
c. In the sole discretion of the building principal, the student may, at the expense of the student’s parents or legal  
guardian, be required to attend mandatory counseling with an appropriate counseling agency as determined by  school 
officials. Such counseling agency shall make recommendations to the school officials concerning the  reentry of the 
student into the student population;  
d. Any student who has been previously disciplined for any act or acts of harassment, intimidation, bullying or  

threatening behavior pursuant to these regulations, may, upon committing a second or subsequent offense, be  
subject to suspension for the remainder of the current semester and the succeeding semester; and  

e. Each building principal who disciplines any student under these regulations shall prepare a report concerning the  
incident involved and the disciplinary action taken and shall send a copy of such report to the superintendent for  
his/her records. 

  
If a student who has committed or attempted to commit any act or acts of harassment, intimidation, bullying or  
threatening behavior, receives mental health care from a mental health care provider, the school may request the  
disclosure of any information concerning such student that indicates an explicit threat to the safety of students or  
school personnel, provided the disclosure of the information does not violate the requirements and provisions of the  
Family Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountability Act of 1996,  
Section 2503 of Title 12 of the Oklahoma Statutes, Section 1376 of Title 59 of the Oklahoma Statutes, or any other  
state or federal laws regarding the disclosure of confidential information. Any such request should be made by the  
Superintendent or Assistant Superintendent of the Duncan Public Schools and should be directed to the mental health  
care provider.  

The Board of Education shall publish the hereinbefore set forth prohibited activities for which a student may be  
disciplined. A copy of such activities and these policies shall be furnished to each pupil and shall be posted on a  
bulletin board located in each school.  

Bus Information   

For information about bus schedules or routes, call the Transportation Office. The telephone number is (580) 252- 
3496. Riding a bus is a privilege. Disciplinary problems can lead to a student's temporary or permanent removal  
from the bus.   

Cafeteria   

The school cafeteria is maintained as a vital part of the health program of the school. To encourage good nutrition,  
a well-balanced lunch is offered at a reasonable price.   

All students are urged to participate in the school lunch program. Two lines are provided in the cafeteria. The  
lunch room management and your fellow students will appreciate your cooperation in:   

1. Depositing lunch litter in wastebaskets.   
2. Returning all trays and utensils to the dishwasher area.   
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3. Leaving the table and floor around you in a clean condition for others.   

Milk may be purchased in the cafeteria.   

The Duncan Public School Child Nutrition Department requests a prepayment plan on all meal accounts. The  
cafeteria cashier will send out low balance letters when meal accounts have a $5.20 credit balance. This will allow  
time for parents to increase the meal account to avoid a negative account balance.   

If an account becomes a negative balance; the cafeteria cashier will contact the parent/guardian by phone and send  
a letter by mail stating that all cafeteria meals served will need to be paid in full each day. If no payments or parent  
request for payment arrangements are received, then the student will begin receiving an alternate meal.  Charging 
on meal accounts is not permissible without the receipt of a written request from the parent requesting  payment 
arrangements or expressing an interest in applying for free and reduced meals. At the time of the written  request, a 
five (5) day extension of meal charges will be granted. If the parent/guardian has not remitted payment  within the 
five day extension, the cafeteria cashier will notify the parent/guardian by phone and mail stating that on  the sixth 
day the student will receive an alternate meal until the meal account is in good standing.   

The alternate meal consists of the following food items:   

Breakfast: Toast and Milk   
Lunch: Peanut Butter Sandwich and Milk   

If the student has an allergy to peanut butter, a cheese sandwich or an appropriate substitution and milk will be  
provided by Child Nutrition.  

 
In accordance with federal law and United States Department of Agriculture (USDA) policy, this institution is  
prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a  
complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400  
Independence Avenue, SW, Washington, D.C. 202509 Mail Stop 9410, or call 202-720-5964 (voice and TDD).  
USDA is an equal opportunity provider and employer.   

All students are encouraged to fill out a Free and Reduced Meals application (one per family). The guidelines to  
qualify change every year. The information on this application is strictly confidential.   

Ala carte items are offered daily. Items are offered that range from fifty cents to $1.50. This area is strictly CASH  
ONLY. No charges are allowed, however, checks will be accepted for the amount of purchase.   

Change of Address   

Students who change their residence or telephone number after enrollment should report the change promptly to  
the office.   

Closed Campus for Freshmen   

1. All students currently enrolled as Freshmen (9th
 Grade) at Duncan High School will be required to remain  

on campus for the entire lunch period. Freshman students will ONLY be allowed to leave campus during the  
lunch period with their parents or legal guardian. The parent or legal guardian must come to the front office 
and sign the student out at the time the student leaves.  

2. Any time a Freshman student leaves the campus during the lunch period without following the above  
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procedures will result in disciplinary action.   

3. Review and changes in these rules may be made by the principal at any time during the year. Students  
will be notified of any rule change at least one week prior to the change taking effect. Notification will  be 
provided via public-announcement, smart phone application, student email, and/or DHS website.   

Clubs and Organizations   

In compliance with HB1826, the following clubs/organizations are offered at Duncan High School:   

Academics Team   
Mission: The purpose of this organization is to provide a competitive intellectual outlet for highly academic high  
school students, enabling cerebral growth and stimulation outside the traditional academic arena.   

Art Club   
Mission: The purpose of this organization is to provide students an opportunity to participate in art-related  
activities that give students an exposure to art and community service.   

DECA   
Mission: The purpose of this organization is to enhance the co-curricular education of students with interests in  
marketing, management and entrepreneurship.   

FFA  
Mission: The purpose of this organization is to make a positive difference in the lives of students by developing  
their potential for premier leadership, personal growth and career success through agricultural education.  

Key Club   
Mission: The purpose of this organization is to provide its members with opportunities to provide service, build  
character and develop leadership.   

National Forensic/Drama Club   
Mission: The purpose of this organization is to encourage and motivate high school students to participate in and  
become proficient in the forensic arts: debate, public speaking, and interpretation.   

National Honor Society   
Mission: The purpose of this organization shall be to create enthusiasm for scholarship, to stimulate a desire to  
render service, to promote leadership, and to develop character in the students of Duncan High School.   

Student Council   
Mission: The purpose of this organization shall be to develop, encourage, and promote policies, practices and  
activities to enhance the quality of school programs and student life and the levels of student achievement at  
Duncan High School.   

Students Against Destructive Decisions   
Mission: The purpose of this organization is to provide students with the best prevention tools possible to deal with  
the issues of underage drinking, other drug use, impaired driving, and other destructive decisions.   

Parents or guardians shall be responsible for preventing their student from participating in a club or organization in  
which permission is withheld. Parents or guardians shall also be responsible for retrieving their student from  
attendance at a club or organization in which permission is withheld. It is further the responsibility of the parent to  
notify the school if they are withholding permission for a student to participate in any of the clubs or organizations.   
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College Admission - High School Requirements   

See “Graduation Requirements.”   
College Day   

Duncan High School Seniors will be allowed four (4) days during the year to visit college campuses. Juniors will be 
allowed two (2) college days.  These days  will not count as an absence so long as the student brings confirmation 
from the college visited. This must be on college letterhead or the likeness.  

 

Credit Recovery 

Students in need of any credit recovery courses will be enrolled in the Thrive program.  These courses will have to 
be completed at home, above and beyond the regular school day.  Students will work online, through Thrive, with 
their instructors.  For more information, students will need to visit with their counselor.  

Concurrent Enrollment   

Concurrent Director- Jennifer Kinnaird 

Duncan High School Sophomores, Juniors and Seniors who meet the requirements set forth in the Rules of the 
Oklahoma State  Board of Education are eligible for concurrent enrollment in a college or university in the 
Oklahoma State System  of Higher Education. Tuition waivers are available for all seniors for up to 18 credit hours 
and to all juniors for up to 9 credit hours. Students are responsible for all other costs which may include fees, 
books, parking  permit, student ID, and any other associated costs. Any student interested in Concurrent 
Enrollment should contact  their high school counselor. In order to enroll concurrently in college coursework, 
students must meet the  following requirements:   

 ACT composite score of 20 or higher (S.A.T. 1020/940)) OR 3.0 GPA AND rank in the top 50% of their graduating 
class.   

High school students may enroll in a combined number of high school and college courses per semester not to  
exceed a full-time college workload of 19 semester-credit-hours. According to the Oklahoma State Regents for  
Higher Education, for the purposes of calculating workload, one-half high school credit shall be equivalent to three  
semester-credit-hours of college work. Students wishing to exceed the allowed number  of hours must receive 
permission from the principal at Duncan High School and from the university in which the  student plans to 
concurrently enroll.   

Students must be able to complete all high school graduation requirements by the end of the Spring semester of  
their Senior year, including all courses required for college entrance.   

Students may only enroll in curricular areas (English, math, and science) as long as they achieve a minimum ACT  
score of 19 on the corresponding subtest. In addition, an ACT score of 19 must be achieved on the reading subtest  
to enroll in any other subject (history, psychology, humanities, speech, etc.)   

Concurrently enrolled students will receive 1 Carnegie unit for each 3 semester hour college course passed.  
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Sophomore Concurrent Enrollment Program 
(A Partnership with Cameron University) 

 
This contract outlines the requirements and responsibilities for students seeking to participate in the Concurrent 
Enrollment Program at Cameron University. By signing this contract, the student and their parent/guardian 
agree to adhere to the following criteria and conditions: 
 
Eligibility Criteria 
 
1. ___Application and Admission: Students must apply and be admitted to Cameron University. 
    
2. ___Academic Performance: Students must have taken the Pre-ACT and achieved a GPA of 3.8 or higher. 
 
3. ___Teacher Recommendations: Students must provide three teacher recommendations, with at least one 
recommendation coming from an English teacher. 
 
4. ___Attendance Requirements: Students must meet school attendance requirements for eligibility during their 
freshman year or the previous semester. 
 
5. ___Time Commitment: Students must be able to afford a two-hour block of time in their schedule. 
 
6. ___Orientation Attendance: Students and a parent must attend the Cameron orientation night. 

 Corridor and Hall Passes   

Corridor passes are issued by the office when a pupil leaves the room for any reason. The pass must be signed by  
the office staff issuing it with the time of departure and destination. A pass is to be used for one destination only.  
Other teachers' classes are not to be interrupted. If a student wishes to see a teacher during his/her  
conference period, arrangements for this must be made in advance.   

Hall passes will be issued by teachers. Each teacher will be provided with color coded hall passes for different  
destinations on campus. A student MUST have a hall pass if they are in the hallway during class time. Failure to  
have a pass will result in the student being counted truant.   

Counseling and Guidance   

The chief responsibility of counselors is to assist individuals with personal, educational and vocational counseling.  
Everyone needs a person with whom he or she can discuss, frankly and confidentially, the things which may be  
bothering him or her. Counselors are the people at Duncan High School who can help students. Counselors will  
ensure that students are scheduled into proper classes, help students think through plans for the future, and tell  
students about the various occupational fields. Students may contact a counselor by obtaining a pass from a  
classroom teacher, during the lunch period, or before/after school   
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DHS Counselors:   
 
Rachel Terry- 12th Grade and 9th Grade A-I 
 
Sherry McGhghy- 11th Grade and 9th Grade J-Q 
 
Delaney O’Dell- 10th Grade and 9th Grade R-Z 
 
Makayla Nold,  

Students will be divided equally between the counselors. Counselors will have a roster of their students  
and will make personal contact within the first two weeks of school.  
   

Credits Accepted for Graduation   

Duncan High School will recognize and accept credits toward graduation from any state-accredited high school.  
DHS will also accept any credit approved by the Oklahoma State Department of Education including career-tech  
courses taken for Math or Technology credit.   

 
 
 
Detention  

Detention period is a time when the student is assigned to stay before/after school, or during lunch, for any  
infraction of acceptable student behavior. Students should fully understand that any teacher or staff member  
in the building has the authority to correct student misconduct at any time. The detention period will be set by  
the teacher or by administration. Each student placed in the detention period will report to the place designated by  
the teacher or administration. The student is required to bring school work or reading materials to detention.   

Discipline and Control of Students - Board of Education Policy   

Duncan High School shall adhere to the Discipline Policies established by the Duncan Public Schools' Board of  
Education and set forth in the Duncan Board of Education Policies and Procedures Manual.   

Dress and Appearance Regulations   

Duncan Public Schools respect the students’ rights to express themselves appropriately in the way they dress.  All 
students who attend Duncan Public Schools are also expected to respect the school community by dressing 
appropriately for a PreK-12 educational environment.  Student attire should facilitate participation in learning as 
well as the health and safety of students and personnel.  This policy is intended to provide guidance for students, 
staff, and parents. 

 

Clothing 

1.​ Clothing must cover areas from one armpit across to the other armpit (in front and in back), extending down 
to cover the students buttocks when standing or bending. 

2.​ Tops must have shoulder straps. 
3.​ Clothing that is transparent, made of mesh, or has holes must cover skin and undergarments while meeting 

the expectations of #1. 
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4.​ Midriff should not be exposed. 
5.​ Specialized courses may require specific attire, such as sports, uniforms, and/or safety gear. 

Accessories 

1.​ Headgear including hats and hoodies are allowed as long as eyes and ears are not obstructed from the 
headgear.  DHS staff reserves the right to ask students to remove the headgear if it is a distraction from 
learning. 

2.​ Sunglasses may not be worn to cover the student’s eyes while inside the school. 
3.​ Clothing and accessories that endanger student or staff safety may not be worn. 
4.​ Clothing that is considered pajamas or bedtime wear is prohibited. 
5.​ Face paint is prohibited. 

Shoes 

1.​ All students are required to wear shoes. 
2.​ Cleats, shoes with wheels, house shoes, or any shoe that limits physical activity or safety are not permitted. 

Gang Related 

1.​ Items will be identified and monitored by police and school officials.  They are subject to change at the 
discretion of the administration as the need arises. 

Additional guidelines:  Offensive writing, suggestive slogans or logos which pertain to beer, liquor, drug or 
tobacco, electronic cigarettes/vapes, or vaping products or any other product packaged for smoking or the simulation 
of smoking; vulgarity, sexual innuendos, obscenity or nudity or promotion of violence are not allowed.  Clothing 
may not state, imply, or depict hate speech/imagery targeting groups based on race, ethnicity, gender, sexual 
orientation, gender identity, or religious affiliation. 

School administration reserves the right to determine what constitutes appropriate dress.  Clothing or accessories that 
create a disruption to the learning environment may not be allowed.  Students who do not adhere to these guidelines 
will not be allowed to attend class.  Parents will be called if appropriate clothing is not available or the student 
refused dress code appropriate clothing. 
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Students found in violation of DHS dress code will move through the following steps accordingly:   

● An office referral will be completed by the reporting staff member, and the student will be called to 
the office by administration.   

● If a dress code violation has been identified, the student will be removed from the general student  
population and placed in ISI due to the fact their clothing is not school-appropriate for the general  
classroom.   

● Parent/guardian/legal custodian will be contacted and requested to bring alternate clothing to the    
school.  
● Students will be called from ISI to change into appropriate clothing and be released back to class. The  
inappropriate clothing must go home with the parent/guardian/legal custodian.  
● If the parent/guardian/legal custodian is unable to be reached or unable to bring clothing to the school, the  

student will remain in ISI for the remainder of the school day. The student will not be allowed to leave  
school, drive home, change clothing, and then return to school.   

● Repetitive violations of this offense will result in increasing levels of discipline and possible suspension  
from school.   
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Drills  
Practice drills will be held according to State Law throughout the school year. Complete instructions will be given  
to each teacher concerning the procedure to be followed by each student. (See Duncan Public Schools’ Policy and  
Procedure Manual for drill information.)   

Drug Testing Program – Board of Education Policy (Student)   

Duncan High School shall adhere to the Student Drug Testing Program policy 6012-2 established by the Duncan  
Public Schools’ Board of Education and set forth in the Duncan Board of Education Policies and Procedures  
Manual.   

Education Plan During Out-of-School Suspension   

Pursuant to 70 O.S. 24-202.3 (D), Duncan Public Schools provides the following out-of-school education plan for  
students suspended for six (6) days or longer. The education plan is designed for the eventual reintegration of the  
student. The education plan provides only for the core units* in which the students are enrolled. A copy of the  
education plan is provided to the student and the student’s parent or guardian. It is the responsibility of the parent  
or guardian to provide the following until the student is readmitted to school:   

1. A supervised, structured educational environment during the out-of-school suspension in which the student  
can meet the requirements of the education plan.   

2. Monitor the student’s educational progress while the student is on the education plan during the out-of 
school suspension.   

*Core units in which the student is enrolled in include: English, mathematics, science, social studies and fine arts.  
Academic credit for work satisfactorily completed:   

The student will receive 100% credit for work satisfactorily completed during the education plan. 
“Satisfactorily  completed” means academic work completed and turned in to the school district on the required 
date and time.   

All academic work completed by the student during the out-of-school suspension that is not part of the education  
plan will receive an academic score of zero (0). All academic work completed as part of the education plan, but not  
turned in to the school district on the required date will receive an academic score of zero (0). A grade of zero (0)  
for each assignment that is not a part of the education plan and for each assignment that is a part of the education  
plan but is not completed and turned in on the required date will be averaged in with the grades the student earned  
prior to and after the out-of-school suspension to find the grade that the student will earn for the grading period(s)  
involved in the out-of-school suspension.   

Procedure for receiving and turning in student assignments pertaining to the education plan during the out-of 
school suspension:   

1. A parent or guardian (or person other than the suspended student, mutually agreed upon by the parent or  
guardian and the administration) may pick up the student’s assignment from 7:05 a.m. to 3:25 p.m. on  
Tuesday and Thursday. All assignments must be turned in to the school office no later than 8:00 a.m. on  
the day the student returns to campus from suspension.   

 

Electronic Devices  

Personal electronic devices (which include, but are not limited to smart watches, cameras, MP3 players, PSP’s, CD  
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players, radios, electronic games, etc.) are deemed to be potentially disruptive. Electronic devices should be turned  
off and kept from sight. If an electronic device disrupts a class or is in evidence after the student is instructed to put  
it away, a referral will be issued by the reporting staff member, and the student will receive discipline for this   
offense. Repetitive violations of this offense will result in increasing levels of discipline and possible suspension from 
school.  

Student possession and use of electronic devices (this does not include cell phones which are covered under  
Wireless Communication) on school campus and while under the supervision and control of school district  
employees is permitted under circumstances described herein.   

• Students may use these devices on campus before school begins, after school ends, and during the lunch  
period as long as the devices are not disruptive. However, if a student is asked by a teacher or school  
employee to put the device away, the device must be turned off and put away immediately.   

 • These devices must be kept out of sight and turned off in all school buildings and in the classroom unless  
otherwise directed by the classroom teacher. Electronic devices may be used in the classroom, if  
permitted by the classroom teacher, for educational purposes only.   

• Electronic devices lost or stolen while at school are not the responsibility of Duncan Public Schools.   
PERSONAL ELECTRONIC DEVICES 

 
 
It is the policy of the Board of Education that a student may possess a personal electronic device while on school premises, or 
while in transit under the authority of the school, or while attending any function sponsored or authorized by the school upon 
consent of both the student's parent or guardian, and the superintendent or the superintendent's designee.  Students may be 
issued a device by the school district such as a laptop, tablet or other electronic device.  School-issued devices or 
school-approved devices are exempt from the requirements of this policy and shall be utilized only for educational purposes by 
students. 
 
Students are prohibited from utilizing cell phones and personal electronic devices while on the campus of a public school 
district from bell to bell.  Exceptions may be made as follows:   
 

1.​ Emergency use of cell phones or personal electronic devices by students during the school day. Emergency use 
includes situations where immediate communication is needed for safety or urgent personal matters.  This includes, 
but is not limited to:   
 

a.​ Medical Emergencies – Calling 911 or a parent if a student or someone nearby is having a severe health 
crisis (e.g., asthma attack, allergic reaction, seizure).; or 

 
b.​ Natural Disasters or Lockdowns – Communicating with law enforcement or family during events like 

tornados, fires, lockdowns, or other emergencies affecting the school; or 
 
2.​ Use of cell phones or personal electronic devices by students who use them to monitor health issues.  This includes, 

but is not limited to, glucose monitoring which may occur multiple times during the school day; or  
 
3.​ Students with special needs may use cell phones or personal electronic devices during class time or during the school 

day if their IEP, Medical Plan, or 504 Plan explicitly requires it as assistive technology for medically or educationally 
necessary purposes.  To qualify for this exception, the use must be listed as a documented accommodation necessary 
for instruction or communication within the student's IEP, Medical Plan, or 504 Plan.   

 
 
“Bell to bell” means the time between the first bell ringing at the start of the school day to begin instructional time until the 
dismissal bell at the end of the school day to end instructional time.  Middle School and Elementary can not have a phone out 
when they arrive at school until they leave. 
 
“Personal electronic device” means a personal device capable of connecting to a smart phone, the Internet, or a cellular or 
Wi-Fi network, or directly connecting to another similar device.  Personal electronic devices include, but are not limited to, 
smart watches, smart headphones, laptops, tablets, and smart glasses.  Personal electronic devices shall not include 
school-issued or school approved devices that are specifically limited for use in classroom instruction.   

29 



Students found to be using any personal electronic device for any illegal purpose, violation of privacy, or to in any way send or 
receive personal messages, data, or information that would contribute to or constitute cheating on tests or examinations shall be 
subject to discipline and the device may be confiscated by the administration of the school district.  Any personal wireless 
communication device that is confiscated will be returned to the student or parent.  Students violating this rule may be 
disallowed from carrying any wireless telecommunication device following the incident unless the device is utilized to monitor 
a health condition  
 
Students found to be in possession of or using a personal electronic device in violation of the rules shall be subject to 
disciplinary action under the student discipline policy. Punishment for violation will be determined by the administration on a 
case-by-case basis.   
 
REFERENCE:​ 70 O.S. §1-126 
​ 70 O.S. §24-101.1, et seq.  
​ 70 O.S. §24-102 
 

Eligibility During a Semester   

A. Scholastic eligibility for students will be checked after three weeks (during the fourth week)  of 
a semester and each succeeding week thereafter. Schools may choose to run eligibility  checks 
on any day of the week. The period of probation and ineligibility will always begin the  
Monday,the day eligibility is checked.   

B. A student must be passing in all subjects he/she is enrolled in during a semester. If a student is  
not passing all subjects enrolled in on the day of the grade check, he/she will be placed on  
probation for the next one-week period. If a student is still failing one or more classes during  the 
next week on the grade check day, he/she will be ineligible to participate during the next  
one-week period. The ineligibility periods will begin on Monday and end on Sunday. If a student 
misses more than the maximum number of  8 days in any single class during the semester, 
the student shall be ineligible for the remainder of the semester regardless of their grades. 
School activity absences will not count towards the 8 day limit.  Absences that will require 
documentation include (but are not limited to) the following. Documentation must be turned 
into the attendance clerk.  
 
Doctor visits 
Counseling appointments 
College Visits (seniors only) 
Military visits 
 
Documentation will be reviewed by the attendance committee and a determination will be 
made as to whether or not the absence will be excused.  The decision of the committee shall 
be final. 
 
Documentation for the above absence reasons MUST be turned into the attendance clerk by 
Friday of the week of the absence.  Documentation not turned in by Friday of the week of 
the absence may not be accepted. 
 

C. A student who has lost eligibility under this provision must be passing all subjects in order to  
regain eligibility. A student regains eligibility under Rule 3 with the first class of the new one 
week period (Monday through Sunday).   
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 D. "Passing grade" means work of such character that credit would be entered on the records  
were the semester to close at that time.   

Encore   

Encore will be the first 25 minutes of the 50 minute lunch period. This time is designed for students to  
catch up on missing/incomplete work and can also be used to get extra help from a teacher. Students  
may choose to attend Encore on their own, however, the following criteria will get a student ASSIGNED  
to Encore:  

1. Having below a “C” in any one class. This will operate in the same manner as eligibility. The list  
will run on Monday mornings, if a student has below a “C” in any class they will be required to  
attend Encore for that entire week.   

2. Having missing assignments, incomplete work, or zeros in any class. (In this case, Encore will be  
assigned by teachers, as needed.)   

**Failure to serve Encore when assigned will result in disciplinary action.   

Having a 50 minute lunch period is a privilege at Duncan High School. Should any student not meet the  
requirements to maintain their 50 minute lunch, they will be assigned to Encore until they are able to  
bring their grades up and/or turn in all assignments.   

Freshmen students must remain on campus for the entire lunch period and will be assigned a mandatory  
Encore class. Sophomores, Juniors, and Seniors may leave campus for lunch.   

Enrollment Guidelines   

All students who enroll in courses at Duncan High School must adhere to the following guidelines:   

1. The Office Procedures class is limited to juniors and seniors. All students must enroll in seven (7) units.  
Students who are enrolled in concurrent classes must be enrolled in the equivalent of seven (7) units,  

combining their high school classes and concurrent classes. Students (juniors and seniors only) who are  
enrolled in Marketing classes may enroll in a work release class if Marketing requirements are met.   

2. Students who are in their first year of high school will be classified as freshmen. Second-year high school  
students will be classified as sophomores. Third-year high school students will be classified as juniors.  
Fourth-year high school students will be classified as seniors. Seniors will not receive a diploma from  
Duncan High School unless all graduation requirements have been met.   

Extra-curricular Activities   

Every student is encouraged to attend and/or participate in all extra-curricular contests and activities.   

Grade Point Average   

A student’s cumulative Grade Point Average is determined by dividing the total number of quality points earned  
by the total number of courses taken. A student’s current Grade Point Average is determined by dividing the  
number of quality points earned during the current grading period by the number of courses taken during the same  
grading period. Duncan High School’s grading system is based on a 4.0 grading scale as follows:  

  
A = 4 quality points   
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B = 3 quality points   
C = 2 quality points   
D = 1 quality point   
F = 0 quality points   

Students who take an accelerated class and earn a grade of “C” or higher shall receive an adjustment in their  
weighted grade point average. Duncan High School's weighted grading system will be based on a 5.0 grading  
scale as follows:   

A = 5 quality points   
B = 4 quality points   
C = 3 quality points   

The weighted formula above will be used for weighted class ranking. The weighted quality points will be earned  
by taking courses weighted by Duncan High School.  

Grading System   

Final grades are awarded at the end of each semester. Each semester grade will be determined by the grades a  
student earns during the semester with the semester test counting as no more than 10% of the overall grade.  
Progress reports and/or report cards will be available on the Parent Portal and may be requested from a counselor  
or registrar at any time by a parent/guardian.   

Duncan High School grading scale:   
90 -100 A Excellent   
80 - 89 B Above Average   
70 - 79 C Average   
60 - 69 D Below Average    
Below 60  
F Failing   
NC No Credit   
Pass P Excluded from GPA   

Students who do not complete a course because of illness or other excused absence will receive the grade their  
average represents at the time grades are due to be turned in to the office. When the student completes the make-up  
work within the time allowed, the teacher will change the student’s grade. No grade of “I” or “Incomplete” will be  
used.   

Class rank and GPA will be based on a 4.0 Grading Scale. Weighted rank and GPA will be provided upon request. 

**Students who meet the following criteria will be exempt from taking semester tests: 

3 EXCUSED absences or less and an A 

2 EXCUSED absences or less and a B 

1 EXCUSED absence or less and a C  

**ANY STUDENT WHO HAS 25+ TARDIES IN A SEMESTER WILL NOT BE EXEMPT FROM SEMESTER 
TESTS. 
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 Duncan High School Graduation Requirements   

Career & College Ready Requirements    State/District Graduation Requirements  

Area  Credits  To Be Selected From    Area  Credits  To Be Selected From  

English  4  English I, English II, English 
III,  English IV  

  English  4  English I, English II, English 
III,  English IV  

Math  3  Algebra I, Algebra II, 
Geometry,  Trigonometry, 
Math analysis,  Calculus, Stats 
& Probability,  AP Statistics, 
or other   
mathematics course approved 
for  college admission 

  Math  3  Algebra I, Algebra II,   
Geometry, or other 
approved  mathematics 
course 

Laboratory   
Science  

3  Biology (Required)   
Chemistry, Physics, or 
Physical  Science (Required)   

One additional physical 
science,  life science, or 
Earth/Space  science course.  

  Science  3  Biology (Required)   
Chemistry, Physics, or 
Physical  Science (Required)   

One additional physical 
science,  life science, or 
Earth/Space  science course.  

History &   
Citizenship  

3  Minimum of ½ Oklahoma   
History, 1 US History, ½   
Government, plus 1 
additional  credit.  

  Social   
Studies  

3  Minimum of ½ Oklahoma   
History, 1 US History, ½   
Government, plus 1 
additional  credit.  

Foreign   
Language/   

Technology  

2  2 credits of the same 
Foreign  Language or 2 
credits of   
Technology  

  Computer   
Education 
or  
Technolog
y  

1  Any course approved as a   
Technology credit  

Additional   
Course  

1  1 credit selected from any of 
the  above subject areas  

  Fine Arts  1  Art, Music, Band, Drama  

Fine Arts  1  Art, Music, Band, Drama    Electives  10  Any course not already taken  

Electives  8  Any course not already taken    Form on File    DHS must have a form on 
file,  signed by a 
parent/guardian,  indicating 
that the parent/   
guardian has selected the 
State  Graduation 
Requirements  

Financial   
Literacy,   
CPR, 
ICAP, and 
FAFSA 
completion 

  Must fulfill the requirements 
for  a Personal Financial 
Literacy  Passport and receive 
instruction  in 
cardiopulmonary resuscitation  
(CPR) at least once between  
ninth grade and graduation 
from  high school as well as 
complete the FAFSA and 
ICAP requirements.  

  Financial   
Literacy,   
CPR, ICAP, 
and FAFSA 
completion 

  Must fulfill the requirements 
for  a Personal Financial 
Literacy  Passport and receive 
instruction  in 
cardiopulmonary resuscitation  
(CPR) at least once between  
ninth grade and graduation 
from  high school as well as 
complete the FAFSA and 
ICAP requirements.  
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Total  25   
Credits  

   Total  25   
Credits  
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**Duncan High School Requires 25 credits to graduate.   
 
 
 
*Beginning with the class of 2025 , students will be required to pass the U.S. Citizenship Exam in order to 
graduate.  
 

HB2030 – Requires the Oklahoma subject matter standards for history, social studies, and U.S. Government to 
include the study of important historical documents, including the Constitution, Declaration of Independence, 
Emancipation Proclamation, and Federalist Papers; simulations of the democratic process; and lessons on the 
structure and relationship between the levels of government. Beginning with 9th graders enrolling the 2021-22 
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school year (Class of 2025), students are required to earn a passing score of 60 out of 100 questions on the 
United States naturalization test to graduate high school. School districts must offer the test at least once per 
year. Students with disabilities who are assessed through the Oklahoma Alternate Assessment Program 
(OAAP) are exempt from the requirement. Effective November 1, 2021.  

 
*Beginning with the Class of 2023,  students will be required to complete an ICAP  (Individualized Career 
Academic Plan) and a Capstone experience (determined by each student’s ICAP) to meet  graduation 
requirements. ICAPs will be completed with the student’s counselor.   

Students who are only one credit short of meeting graduation requirements by the end of their senior year may be  
allowed to participate in commencement exercises with approval. No student will receive a diploma or be  
considered a graduate of Duncan High School until all the requirements for graduation have been met.   

At the discretion of the superintendent or the superintendent’s designee, up to two (2.0) non-statutory elective  
credits may be waived for students who have experienced special or unusual circumstances as a high school  student. 
The determination to waive credits will be made on a case-by-case basis. Factors that must be considered  include, 
but are not limited to, whether the student’s circumstances are atypical for a high school student or  whether the 
circumstances are beyond the student’s control. A student, or a parent/guardian or counselor on behalf  of a student, 
may submit a written request using the district’s form for Elective Credit Waiver to the superintendent  or 
superintendent’s designee, who may waive up to two (2.0) non-statutory elective credit requirements when it is  in 
the best interest of the student.   

   
Under no circumstances can a student have fewer than 23 credits, the State of Oklahoma's minimum requirement  
for graduation.   

Duncan High School Early Graduation   
Board Policy #5023   

Any Duncan High School student who wishes to complete graduation requirements in the first semester of  
his/her senior year must meet the following criteria:  
   
Application Process - The following elements are required as part of the application for early  
graduation.  

1. Applicants for early graduation must submit an application through their counselor no later than  
the first day of school of their senior year.   

2. Applicants must have completed a minimum of 20 credits before the start of their senior year and  
must be on track to attain the 25 required credits for graduation before the end of the first  
semester.   

3. In addition to credits, graduation requirements include:   
a. All required assessments ( ACT, US History and Science)   
b. Personal Financial Literacy   
c. ICAP requirements (Beginning with the 2020-2021 school year)   
d. Required OKSDE CPR training   

4. Students must have been present at school for a minimum of 90% of class time during the first  
semester to graduate early.   

5. Students must provide the following in their application:   
 a. Reason for Early Graduation   
 b. Post-Secondary Career Plans and Goals   
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Graduation Committee Review  
   
Once the student has submitted the completed application the Graduation Committee consisting of DHS  
principal staff, counseling staff, and at least one teacher will review the request. The board will take into  
consideration all information in the application as well as the following:  

1. Student Attendance over the course of the high school career   
2. Student behavior both in class and in their extracurricular activities   
3. Student discipline records   
4. Any special circumstances requiring early graduation that the student makes the committee aware  

of that was not part of the original application due to unforeseen circumstances   
The committee will make a recommendation to either allow or not allow early graduation based on the  
information presented. Appeals to the committee decision must be directed to the office of the  
Superintendent.   
   

 
Graduation 

   
Students graduating early will have the option to participate in the May graduation ceremony.     
Early graduation is considered a privilege. Students requesting this privilege must be moving forward with  
their post-high school lives. Therefore students who graduate early will not be permitted to participate in  
any school based extracurricular activities. Students also forfeit the privilege of attending the Junior/Senior  
prom and may not be a candidate for the Crossman Award. Students are advised to carefully consider this in  
determining the decision to graduate early.  
   
It is the responsibility of the student to remain in contact with their counselor for information  
concerning graduation activities and the May ceremony.   

   

 

Highly Qualified Teachers   
No Child Left Behind Act of 2001   

Parents Right to Know   

According to Section 1111 (6) (A) – Qualifications, the parents of any student attending Duncan Public Schools  
may request, and the district will provide the parents on request (and in a timely manner), information regarding  the 
professional qualifications of the student’s classroom teachers, including, at a minimum, the following:   

1. Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas  
in which the teacher provides instruction.   

2. Whether the teacher is teaching under emergency or other provisional status through which State  
qualification or licensing criteria have been waived.   

3. The baccalaureate degree major of the teacher and any other graduate certification or degree held by the  
teacher, and the field of discipline of the certification or degree.   

4. Whether the child is provided services by paraprofessionals and, if so, their qualifications.  According to 

the Act the information listed above must only be provided to parents who request the information.   

Honor Roll   

In order to qualify for the Honor Roll, a student must have a grade point average of 3.25 for the Semester, and at  
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the close of each Semester, names of students making the honor roll will be submitted to The Duncan Banner for  
publication.  

Honor Societies   

Duncan High School participates in the National Honor Society and the Oklahoma Honor Society.   

In-School Intervention (ISI)   

The In-School-Intervention shall be an alternative to the regular school environment during the regular school day  
and shall be used as disciplinary action for those students in grades nine (9) through twelve (12) who have  
demonstrated that they cannot, or will not, abide by the rules of the district. The In-School Intervention shall be  
separate and apart from the regular classroom program of the school. The Principal (Assistant Principal) shall have  
the authority to assign a student to In-School Intervention. The length of the assignment shall be determined by the  
DHS Discipline Matrix and the Principal (Assistant Principal). In the event of misbehavior while serving ISI,  
additional days may be assigned by the In-School Intervention teacher with the consent of the Principal (Assistant  
Principal) who assigned the student. The Principal (Assistant Principal) shall notify the parent(s) or guardian of a  
student assigned to the In-School Intervention program prior to the actual assignment. During such notification,  the 
parent(s) or guardian shall be notified of the reason for the assignment and the number of days assigned. The 
decision of the Principal (Assistant Principal) to make an assignment to In-School Intervention shall be final.   

Study and work assignments shall be made by the student’s regular teacher(s), and the student shall work on the  
assignments daily and full credit shall be granted for all acceptable work completed. Counselors from the school  
and other appropriate sources such as police officers and judges may come in periodically to counsel with students.   

The student shall report promptly at 7:45 a.m. daily, and surrender any electronic devices (including cell phones)  
for secure storage during the day. The student will remain in the In-School Intervention classroom until the end of  
school at 3:05 p.m. daily each day that he/she is assigned to In-School Intervention. The student will not be  
permitted to leave the In-School Intervention classroom during the regular day except for bathroom use or under  
some type of authentic emergency. The student may either bring his/her own lunch from home or purchase a lunch  
from the school cafeteria. Lunch will be eaten in the ISI classroom. If an ISI student is picked up from school by  
his/her parent/legal guardian before the completion of the student’s assigned ISI time, the remaining ISI time will  
be noted and must be served by the student upon his/her return to school before the student is re-admitted to the  
general classroom.   

Any student serving In-School Intervention cannot participate in any school sponsored activity during the date(s)  
of the ISI. (Board Policy # 6027)   

Internet Usage   

All students will be required to read and sign an Internet Usage Agreement prior to accessing the Internet while on  
campus. Once students have returned their signed agreement, they will be allowed to access internet services while  
using campus electronics, such as computers. DHS internet services are not available for use on personal student  
devices. A violation of the Internet Usage Agreement will be disciplined according to the DHS Discipline Matrix  
and will result in the student banned from internet and electronic device/computer use for a specified length of  
time. All class work, tests, and projects will be submitted by the student through hand-written and hand-designed  
modes.   

Junior-Senior Prom   

1. Prom will be open to all Duncan High School juniors and seniors (including Virtual students and those 
attending the E.D.G.E.  Academy) who are currently attending classes and are not under administrative 
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suspension or currently  assigned to ISI.   
2. Students ineligible due to grades will not be allowed to attend the Junior-Senior Prom. Grades will be  

checked five (5) days prior to Prom. To be eligible to attend prom, a student must be passing all classes on  
that day.   

3. Students who are eligible to attend Prom may invite a guest according to the following guidelines:   
 
       a. A Prom Guest Application must be completed and turned in to the Principal by the deadline set by the  

administration.   
b. The guest must provide references that can and will be checked prior to Prom.   
c. The guest must be approved by Duncan High School administration.   
d. The guest must have purchased a Guest Ticket.   
e. A Prom Guest must be at least a junior in high school and must be under 20 years of age.   
f. A DHS student who brings a guest will be responsible for the guest’s behavior. If a guest is removed  
from Prom, the DHS student who brought the guest will also be removed from Prom. No refunds will  be 
given.   

4. All eligible students may be required  and guests will be required to show photo identification upon arrival at 
Prom.   
5. Students and guests may be required to will submit to a breathalyzer test before entering Prom. Students and 
guests found to  be under the influence of drugs or alcohol will be denied entry to Prom. Students and guests 
denied entry  will be held by school administration and/or a resource officer until they can be retrieved by a 
parent or  guardian.   
6. Students and guests will not be allowed to re-enter Prom after leaving unless permission has been granted  in 

writing by a principal and they are escorted by a proper Prom sponsor (teacher, administrator, or security 
guard) to and from their destination.   

7. Students' and guests' conduct will be regulated in accordance with the Duncan Public School's Policies and  
Procedures Handbook.   

8. The dress code for Prom must adhere to the rules and regulations in the Duncan High School Handbook.   
9. Students and guests may not remove decorations from Prom. Souvenirs and Invitations will be distributed  by 
the Junior Class Sponsor following Prom. Photo I.D. must be presented to receive these items.   
10. Students and guests must abide by the rules and regulations of the facility rented.   

Students will be held responsible for their actions and the actions of their guests. Unacceptable behavior at  
Prom will be handled according to the Duncan High School Discipline Matrix.   

 

Leaving School During the Day   

Only in the case of an emergency shall students leave the campus during school hours (with the exception of lunch)  
for 10th, 11th, and 12th graders) and then only through clearance with the office which will require the permission  
of a parent / guardian. A student who goes home ill at noon without clearance from the office must have clearance  
from his/her parent before he/she can be readmitted to school. No teacher has the authority to excuse a student   
to leave the campus. Leaving school without receiving the “permit to leave building” pass from the office is  
truancy.   

Library Regulations   

The library is open from 7:30 a.m. to 3:15 p.m. It is maintained as a place to find information to supplement  
courses taught at school and leisure reading. Students must obey all library rules in order to maintain their library  
privileges.   

Checking out materials   
1. Most books are checked out for two weeks and may be renewed once for two additional weeks. Students  

may check out a maximum of two books at a time. Permission may be obtained from the librarian to  
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borrow additional books if needed for reference or a special project. Students with overdue books will not  
be allowed to check out additional materials. Notice of overdue books shall be posted and passed to  
classroom teachers.   

2. Overnight materials shall be returned before first period on the following day. Reserve books, reference  
books, magazines and pamphlets are loaned for overnight use.   

3. Lost and badly damaged books are the financial responsibility of the person who borrowed them.   
4. A fine of five cents per school day is charged on overdue books. A fine of five cents per school hour is  
charged on overnight materials not returned before first period on the date due.   
5. The library staff and administration have the right to suspend library privileges of those who do not  comply 

with the library rules regarding loans and conduct.   

Students and their parents/guardians are hereby informed that it is a misdemeanor under Oklahoma law to remove  
or attempt to remove any library media center material from the premises of a library media center facility without  
authority; or to mutilate, destroy, alter or otherwise damage, in whole or in part, any library media center materials,  
or to fail to return any library media center materials which have been lent to said person by the library media  
center facility. Said person will have seven days after demand has been made to return the library media center  
materials or disciplinary/legal actions will proceed.   

Lost and Found   

A lost and found department is maintained in the main office. Students who find articles or who have lost articles  
should report this to the office.   

Medication   

No medicine shall be administered unless the parent or guardian of the student requiring the medication has given the 
school prior written authorization to administer the medication. The parent or guardian of any student requiring  
medication during school shall bring the medication to the school the student attends and complete  and sign the 
"Medication Authorization Form." All medicine brought to school must be accompanied by a  "Physician's Order Form" 
before school personnel will administer the medication. Each school shall keep on file  the written authorization(s) of the 
parent or guardian of the student to administer medicine to the student. Parents  must go to the school their child attends 
and sign the necessary forms. Each student participating in athletics and each student participating in any other activity 
that requires travel outside the school district must have a "Medical Release Form" on file before he or she will be 
allowed to participate.  

 
Oklahoma’s Promise  
 

●​ an Oklahoma resident; 
●​ enrolled in the eighth, ninth, 10th or 11th grade in an Oklahoma high school 

(homeschool students must be age 13, 14, 15 or 16); and 
●​ a student whose parents' federal adjusted gross income does not exceed: 

○​ $60,000 with 1 or 2 dependent children OR 
○​ $70,000 with 3 or 4 dependent children OR 
○​ $80,000 with 5 or more dependent children. 

Special income provisions may apply to: 

●​ Children adopted from certain court-ordered custody and children in the custody of 
court-appointed legal guardians. 

●​ Social Security benefits based on the disability or death of the student’s parent(s). 
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Additional documentation may be required. Contact the Oklahoma's Promise office for more 
information. 

Applications must be: 

●​ completed during the school year in the student's eighth-, ninth-, 10th- or 11th-grade 
year (for homeschool students, the application must be completed while the student is 
age 13, 14, 15 or 16) and 

●​ witnessed by the student's parent(s), custodial parent(s) or legal guardian(s) who also 
agree to help the student comply with Oklahoma's Promise requirements. 

*In addition, the federal adjusted gross income (AGI) of the student's parents (or the income of 
the student if the student is officially determined to be financially independent of their parents) 
may not exceed $100,000 at the time the student begins college and prior to receiving the 
scholarship. This income limit will be applied each year the student is enrolled in 
postsecondary education. 

 
 
 
 
 
Required Courses for Oklahoma’s Promise  

 

Units Courses 

4 English (grammar, composition, literature; courses should include an 
integrated writing component) 

3 Lab science (biology, chemistry, physics or any lab science certified by the 
school district; general science with or without a lab may not be used to 
meet this requirement) 

3 Mathematics (Algebra I, Algebra II, geometry, trigonometry, math analysis, 
pre-calculus, statistics and probability [must have completed geometry and 
Algebra II], calculus, Advanced Placement [AP] statistics) 

3 History and citizenship skills (including one unit of American history and two 
additional units from the subjects of history, economics, geography, 
government, non-Western culture) 
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2 Foreign or non-English language (two years of the same language) 
 
or 
 
Computer technology (two units in programming, hardware and business 
computer applications, such as word processing, databases, spreadsheets 
and graphics, will qualify; keyboarding or typing classes do not qualify) (1 
foreign language and 1 computer course will not meet this requirement.) 

1 Additional course from any of the subjects listed above or psychology, 
sociology or any concurrent liberal arts and science course at a State 
System institution 

1 Fine arts (music, art, drama) OR Speech 

17 Total Units 
 
 

 
 
Parking 

 
 
This policy outlines the parking guidelines for students and staff at Duncan High School. It aims to ensure an 
organized and safe parking environment for everyone on campus. Please review and adhere to the following rules: 
 
 Student Parking 
 
1. Eligible Parking Lots: 
 
Students are permitted to park in the following areas: 
     - Gym Parking Lot 
     - Tennis Parking Lot 
     - Front Main Parking Lot 
 
2. Parking Permits: 
 
All students must obtain a parking permit from the school office. The permit must be displayed prominently on the 
vehicle at all times while on school property. 
 
3. Parking Lot Conduct: 
 
   - Students are expected to drive safely and adhere to a speed limit of 10 mph within parking areas. 
   - Loud music, reckless driving, and loitering in parking lots are prohibited. 
 
4. Violations and Consequences: 
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   - Students who park in unauthorized areas or violate parking rules may face disciplinary actions, including fines, 
loss of parking privileges, or other consequences as deemed appropriate by school administration. 
 
 Faculty and Staff Parking 
 
1. Designated Parking Areas: 
   
-Faculty and staff are required to park in the following designated areas: 
 
     - Back Parking Lot 
     - Science Parking Lot 
     - Gym Parking lot (this is also student parking) 
     - Front Main Parking Lot by the Rail 
 
2. Parking Identification: 
 
   - Faculty and staff must display a valid parking identification provided by the school. 
 
 
General Parking Rules: 
 
1. Unauthorized Vehicles: 
   - Unauthorized vehicles parked on school property will be subject to towing at the owner's expense. 
 
2. Safety and Security: 
   - The school is not responsible for any damage or theft that occurs in parking areas. It is advised that all vehicles 
be locked and valuables not be left in plain sight. 
 
3. Handicap Parking: 
   - Handicap parking spaces are reserved for vehicles with valid handicap permits. Unauthorized use of these 
spaces is prohibited and may result in fines and towing. 
 
By following these guidelines, we can maintain a safe and efficient parking environment for all students and staff. 
Thank you for your cooperation. 
 

Perfect Attendance   

Perfect Attendance is awarded at the end of the school year at the annual Awards Assembly. Students may only  
miss two (2) hours of school during a school year to qualify for this award. Certificates will be awarded at the  
Awards Assembly to students with two or more years of perfect attendance.   

Pom and Cheerleading   

Pom tryouts date/time will be determined by the coach and athletic director. The number of pom squad members 
will be decided by  the natural break in scores and may fluctuate from year to year. Cheerleading tryouts date/time 
will be determined by the coach and athletic director. The number of cheerleaders will be decided by the natural 
break in scores and may fluctuate  from year to year.  

Proficiency Based Promotion Policy & Testing Schedule   

As a result of HB 1017, students shall have the opportunity to demonstrate proficiency in the core areas as  
identified in 70 O.S. 11-103.6:1 
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A. Social Studies  
B.. Languages   
C. Language Arts  
D. Mathematics   
E. The Arts  
F. Science   
 
Proficiency for advancing to the next level of study will be demonstrated by a score of 90% or comparable  performance 
on an assessment or demonstration. Students entering Duncan High School from a non-accredited  high school or 
homeschool shall, upon providing written evidence of study in a particular core subject, have the opportunity to 
demonstrate proficiency in that specific subject. Proficiency will be demonstrated by a score of 60%  or better on an 
assessment or demonstration. Students demonstrating proficiency in a core curriculum area will be  given credit and a 
letter grade based on the percentile score earned on the assessment or demonstration. These  students will be given the 
opportunity to advance to the next level of study in the appropriate curriculum area.  Proficiency assessment will measure 
mastery of Oklahoma Academic Standards.   

The opportunity for proficiency assessment will be offered during August and April. Students should register with  
their counselor at least two weeks in advance for the spring test. Summer testing requests will be received in the  
superintendent's office. A parent or guardian will need to sign the registration form.   

 
Scholarships   

There are numerous scholarships available upon graduation from high school. Information on scholarships and  
application forms may be obtained from the counselors. Students who are admitted to and attending the Oklahoma  
School of Science and Mathematics will no longer be eligible to apply for scholarships through Duncan High  
School.   

Scheduling and Schedule Changes   

Students complete Course Request Forms during the Pre-Enrollment period. Requests for courses must be  
approved by the school counselors. When final approval has been given, the students' requests are fed into a  
computer for scheduling and assignment. Students do not select their teachers.   

Students who wish to change their schedule must fill out a Schedule Request Change Form and turn it in to the  
Counselor’s Office prior to the 8th day of the semester. Beginning with the Class of 2023, schedule changes will  
be made ONLY if it satisfies the student’s ICAP. Schedule changes will be completed in the following order of  
priority:   

1. an incomplete schedule   
2. course already completed   
3. prerequisite not met   
4. missing a graduation requirement   

Once these academic changes are made, elective changes will be considered on a space-available basis if they:  
1. meet college and career goals   
2. do not impact other class sizes   
3. do not compel teacher changes   

Students will be called to the Counselor’s Office when it is their turn to discuss their schedule change.  

Schedule changes after the 8th
 day of the semester:   
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1. A formal request must be completed and submitted directly to the student’s assigned guidance counselor.  
This request must be completed by the student (which includes an extensive written explanation of why the  
schedule change is desired). *Please note: schedule change requests made because of a desire to have  
the same class as friends, closer parking, personal dislike of a teacher, or so forth will not add to the  
effectiveness of a student’s education, and therefore, will not be considered or approved by DHS  
Administration.  

2. The counselor will review the request and determine if the reason(s) for the request are adequate to  
necessitate bringing the request before DHS administration.   

3. If the request is determined to be necessary for the student’s education or best for the operation of Duncan  
High School, the request will be approved and the change will be made by the counseling department. 

 
4. If the request is not deemed as necessary for the student’s education or would result in a negative effect on  

the education provided by Duncan High School to its students, the request will be denied and the decision  
will be final.   

School Day   

The school day is defined as any part of the day during which the students and/or faculty are expected to be at  
school, a school-sponsored practice or a school-sponsored activity. The day includes the lunch period if the student  
remains on the school campus.   

School Records (FERPA)   

School records will be made available to parents of students or eligible students according to the guidelines set  
forth in the Family Educational Rights & Privacy Act (FERPA). FERPA (20 U.S.C. § 1232g; 34 CFR Part 99) is a  
Federal law that protects the privacy of student education records. FERPA gives parents certain rights with respect  
to their children's education records. These rights transfer to the student when he or she reaches the age of 18 or  
attends a school beyond the high school level. FERPA guidelines are explained in detail in the Duncan Board of  
Education Policies and Procedures Manual and are available online at: http://www.ed.gov/offices/OM/fpco/.   

 

Secret Societies   

No recognition will be given to any fraternity, sorority or secret society. No evidence of membership shall be  
exhibited on school grounds.   

Student Behavior   

Student behavior is addressed in the Duncan Public Schools’ Board of Education Policies and Procedures Manual.  
Duncan High School will adhere to all policies established by the Duncan Public School’s Board of Education.   

All teachers have been requested to be on the alert for any student behavior which is in violation of school  
regulations. Students should behave in a manner that will be a credit to the school. Visitors judge a school by the  
neatness of the campus and parking lots. Please do your part in keeping the campus clean.   

● Vending machine snacks or “grab & go” from the cafeteria will be allowed in the classrooms ONLY at teacher  
discretion.  No outside fountain drinks allowed.  Stanley cups and water bottles are allowed. 
● No drinks, other than drinks purchased on campus out of vending machines, will be allowed in classrooms  

without a doctor’s note.   
● See DHS Discipline Matrix for other infractions.   
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Students will not be allowed upstairs in the Main Building or in the Science Building or West Building before  
school starts or during lunch.   

During lunch time students are to mingle in front of the high school or in the courtyard area behind the main 
building.  There is to be no loitering around the science  building, the west building, or west of the main building. 
Students are expected to behave with dignity and treat  others with respect. This includes the use of appropriate 
language and actions. The possession and or use of any  dangerous weapon or substance at school or at a 
school function will be grounds for immediate suspension  from school. Students found using drugs or alcohol 
or under the influence of drugs or alcohol at school will be  disciplined according to the guidelines of the DHS 
Discipline Matrix.   

Duncan High School is a “No Bullying Zone.” Bullying, harassment, or hazing of any type will not be tolerated.  
 
Student Council   

Preamble to the Constitution   

"Recognizing the need for an organization for representation of the student body, to work independently and in  
cooperation with representatives of the school administration concerning matters of school activities, and  
esteeming highly the value of training in civic responsibility and the development of leadership, we associate  
ourselves together and for our school ordain and enact the following constitution..."   

 
 

Membership 
1.  Must apply to become members during the Spring of the current school year.  A leadership 
committee composed of advisors and officers (and teacher/coach input)  will meet and choose the 
members based on applications. ( and potentially interviews).  Members for the new school year will be 
announced by the beginning of the new school year.  
2.  Any current student may apply for Student Council 
3.  Students must maintain a 2.5 GPA and not have any grades lower than a 70/C in any class. 
4.  The term of office for all representatives of the Student Council shall end with the  
school year. 
5.  All members must serve on at least 1 committee during the school year 

 

Student Identification Card Policy 

Student ID Cards 

Duncan High School promotes a safe environment for our educational community.  Proper identification of all 
students and staff members is essential to ensure that all persons on campus are approved to be in the school.  The 
student identification (ID) card is required for students to participate in many school sponsored activities.  Students 
must comply with the following ID policy: 

●​ Students will receive a new, free of charge, official school identification (ID) at the beginning of each school 
year. 

●​ 9th grade students are required to wear their valid ID cards on their school issued lanyard at all times while 
on campus or when participating in any school sponsored activity. 
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●​ 10th-12th grade students may wear their own lanyard but also must wear their valid ID cards at all times 
while on campus or when participating in any school sponsored activity. 

●​ Students may be required to have their own ID cards (sharing ID cards is not allowed). 
●​ Students must report a lost or stolen ID and obtain a replacement immediately. 
●​ Students may be charged for replacement ID cards/lanyards. 
●​ Students MUST wear their school ID when attending events as a spectator (i.e. games, concerts, etc.) 

Students who do not follow the ID policies will be subject to disciplinary action outlined in our discipline matrix. 

 
 
Student Insurance   

The high school maintains a group accident insurance policy. This insurance is available to all members of the  
student body at a normal cost and is sold soon after school begins in the fall. It is recommended that all students  
taking physical education, athletics and shop classes participate in the program.   

Student Participation   

No person shall, on the basis of race, creed, or sex, be excluded from participation, be denied the benefits of, or be  
subjected to discrimination under any educational program or activity in the Duncan Public Schools.   

Student Searches   

The superintendent, principal, teacher, or security personnel of any public school in the State of Oklahoma, upon  
reasonable suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property in  
the possession of the pupil when said pupil is on any school premises, or while in transit under the authority of the  
school, or while attending any function sponsored or authorized by the school, for dangerous weapons, controlled  
dangerous substances, as defined in the Uniform Controlled Dangerous Substances Act, intoxicating beverages, low 
point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said  
property be reasonably suspected to have been taken from a pupil, a school employee or the school during school  
activities. The search shall be conducted by a person of the same sex as the person being searched and shall be  
witnessed by at least one other authorized person, said person to be of the same sex if practicable.  70 O.S. Section 
24-102 (First paragraph of statute)  

 
The extent of any search conducted pursuant to this section shall be reasonably related to the objective of the search and 
not excessively intrusive in light of the age and sex of the student and the nature of the infraction. In no event shall a strip 
search of a student be allowed. No student's clothing, except cold weather outerwear, shall be removed prior to or during 
the conduct of any warrantless search. 

The superintendent, principal, teacher, or security personnel searching or authorizing the search shall have authority to 
detain the pupil to be searched and to preserve any dangerous weapons, controlled dangerous substances, intoxicating 
beverages, low-point beer, or missing or stolen property that might be in the pupil's possession including the authority to 
authorize any other persons they deem necessary to restrain such pupil or to preserve any dangerous weapons, controlled 
dangerous substances, intoxicating beverages, low-point beer, or missing or stolen property. Students found to be in 
possession of such an item shall be subject to the provisions of Section 24-101.3 of this title. 

Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in the contents of a 
school locker, desk, or other school property. 

 School personnel shall have access to school lockers, desks, and other school property in order to properly supervise the 
welfare of pupils. School lockers, desks, and other areas of school facilities may be opened and examined by school 
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officials at any time and no reason shall be necessary for such search. Schools shall inform pupils in the student discipline 
code that they have no reasonable expectation of privacy rights towards school officials in school lockers, desks, or other 
school property. 

Tardies   

Tardies: A student is tardy if he/she is not in his/her classroom when the tardy bell rings. Tardies will be  
calculated weekly. Consequences for tardies will be administered as notated:   

●​ 4-6 per week: 1 day ASD 
●​ 7+ per week: 1 day ISI 
●​ After 20 total tardies: ASD no longer given 

○​ 4-6 per week: 1 day ISI 
○​ 7+ per week: 2 days ISI 

●​ 25 total tardies: ​ NO TEST EXEMPTION 

  
Telephone Usage   

A telephone for students’ use is provided for students in the office. This telephone is not to be used for social  
calls. Students may use it before school, during the lunch period, and after school. Students will not be called out  
of classes to the telephone except for emergency calls only. Students who need to use the phone during class  
time may do so ONLY with a note from the teacher.   

Textbooks   

All students will be issued appropriate textbooks in the basic subjects. Students and their parents are accountable  
for all issued textbooks and will be required to pay for lost or damaged books. Financial obligations: The principal  
may hold transcripts, withdrawal forms, or other records of the school relating to any student who fails to return a  
textbook, library book, or until all financial obligations are cleared.   

 

Transcript Requests 

All current and former students needing a transcript must create an account at parchment.edu. Once the account is 
created, a transcript can be requested.  It will be sent directly to the email provided or to the university indicated in 
the request.   This is free of charge for current students and there is a small fee for former students.  

Vehicle Regulations   

Students who drive automobiles onto school property subject the automobiles to a search upon "reasonable  
suspicion." An alert by a drug interdiction canine is an example of many circumstances that may substantiate  
reasonable suspicion.   

All students who commute to school by car or motorcycle are required to park in the designated student 
parking lots, as mandated by the school board regulations. To ensure compliance, students must obtain a 
parking permit from the school office. This process involves completing an information card, paying a $5.00 
annual parking fee, and displaying a parking decal. 
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1. Obtain an Information Card: Students must fill out the necessary details on the information card provided 
by the office. 

2. Pay the Parking Fee: A fee of $5.00 is required for the annual parking permit. 

3. Display the Parking Decal: Once obtained, the parking decal should be placed on the rearview mirror of 
the vehicle the student will drive to school. 

Students are expected to leave their vehicles parked in the designated areas throughout the school day. 
Vehicles may only be used during lunch or after school hours. However, students may receive special 
permission from the office to use their vehicle during the school day for emergencies, internships, concurrent 
classes, or RRTC classes. 

 

By adhering to these guidelines, students contribute to a safe and orderly environment on campus. 

 

 

 

All students who drive a car or cycle to school must park in a school student parking lot. This is a school board  
regulation. Students who drive cars or motorbikes to and from school must get a parking permit from the office.  
This requires students to fill out an information card, pay the parking fee, and place a decal on the windshield of  
the car that he/she will drive to school. Place the parking decal on the rearview mirror. Parking decals are $10.00 
per year. Students bringing any type of motor vehicle to school will leave it parked, except for lunch, until school 
is dismissed each day. Permission may be obtained from the office for the students to use such a vehicle in case of 
an emergency. 

The parking lot south of the cafeteria (Teachers' Parking Lot) is reserved for school employees. It is not to be used  
for loading or unloading of students from private automobiles. Students are not to have automobiles in this  area 
at any time. Students who park in the teachers' parking lot or who are dropped off or picked up in the teachers' 
parking lot will be subject to discipline.   

No excessive noise will be tolerated in any parking lot. Excessive speed or reckless driving will result in  
disciplinary action. Cars should be kept locked at all times. Drivers are reminded that when transporting any  
passenger, they and their parents are financially liable in case of accidents. Any student parking without a decal  
may have his or her car impounded. Students who are parked improperly or refuse to purchase a parking 
decal or  repeat violation of vehicle regulations may have his or her car towed off school property at the 
students' own  expense.   

 
 

Visitors 
 
 
We warmly welcome parents to visit Duncan High School at any time. If you wish to meet with a teacher, 
appointments can be scheduled before or after school hours. Teachers are also available during their planning 
periods by appointment. To arrange a meeting, please contact the school's office or reach out directly to the teacher. 
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Our school is open to accredited visitors throughout the day. To ensure the safety and security of our campus, 
visitors are required to present their driver’s license for scanning at the front office. Once approved, a visitor badge 
will be issued, which must be worn at all times while on campus. For convenience and guidance, visitors may be 
accompanied by school representatives during their visit. 
 
We appreciate your understanding and cooperation in maintaining a secure and conducive learning environment. 
  

Parents are welcome to visit Duncan High School at any time. Parents who desire to visit with any teacher may do  
so before or after school by appointment. Teachers are available during their planning times by appointment.  Please 
contact the office or the teacher to arrange for an appointment.  

The school is open to properly accredited visitors at all times.  Visitors wishing to move about our campus will be 
required to scan their driver’s license through our system in the front office and be approved to move about the 
campus.  A visitor badge will be printed for you and must be worn at all times while you are in the building. Visitors 
may be accompanied by representatives of Duncan High School as they move within and around the campus.   

Students from other schools and young children are not usually admitted as visitors.   

Weighted Courses   

Duncan High School has designated the following courses as weighted: 

1. All Concurrent Courses 

2. All BioMed Courses 

3. All Pre-Engineering Courses 

4. All STEM Courses 

5. Trigonometry/Pre-Calculus 

6. Calculus 

7. All Advanced Courses 

9. All AP Courses 

10. Physics 

50 



11. Chemistry II 

These courses represent the exclusive list of those that will be considered for weighted credit at Duncan High 
School. Students transferring from other schools will only have the opportunity to receive weighted credit for the 
courses listed above. This policy ensures a consistent and rigorous academic standard for all students. 

 

The following courses will be weighted beginning with the 2013-14 school year:   

All Concurrent Courses  ​ ​   
All BioMed Courses  
All PreEngineering Courses   
All STEM Courses   
Trigonometry/Pre-Calculus   
Calculus   
   

All Advanced  Courses  
All Pre-AP Courses   
All AP Courses   
Physics   
Chemistry II   

The above weighted courses are the only courses that will be considered weighted at Duncan High School.  Students 
coming in from other schools will be able to count only the above courses.   
   

Wireless Communication   

The Duncan High School policy on wireless communication devices is designed to ensure that the use of wireless  
communication devices does not interfere with teaching and learning during the school day. For the purpose of  
this policy, wireless communication devices are deemed to include cellular phones, smart watches, pagers, two 
way radios, and other devices that use radio frequencies for communications.   

Students may possess wireless communication devices while on school premises or while in transit under the  
authority of the school or while attending any function sponsored or authorized by the school; however, the usage  
of these devices is regulated.   

Restrictions on the use of wireless communication devices at Duncan High School are described in the following  
paragraphs.   

A high school student having a wireless communication device must keep the device silenced and the device  must 
not be visible during class time and during assemblies. The device may be stored in a backpack, purse,  pocket, or 
other place designated by the classroom teacher. If school staff observe such a device during class time or during an  
assembly, it may be confiscated and sent to the appropriate administrator. A parent or legal guardian will be  
required to personally pick up and sign for the device. Pick up times will be restricted to before or after school.  
Disciplinary actions may also occur. Failure on the part of the student to turn in his/her wireless communications  
device, if requested by a staff member, will be considered defiance, and the student will be disciplined accordingly.   

Wireless communications devices may be used and visible before school, after school, during the lunch period, and  
in the event of a real emergency (real threat of life or injury of student(s), teacher(s), staff, etc.)   

At the discretion of the principal, the wireless communication policy may be temporarily waived for educational  
purposes.  
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Withdrawal from School   
 

 
For students under the age of 18, it is necessary for a parent or legal guardian to provide their signature on a 
withdrawal form before the student can officially leave school. Mrs. Milburn, the registrar, is responsible for 
overseeing this process to ensure compliance with school policies and legal requirements. 
 
Returning School Property- 
 
Students are expected to return any school-owned items such as textbooks, equipment, supplies, or library books to 
the teacher who originally issued them. This helps maintain the school's inventory and ensures that resources are 
available for other students. 
 
Resolving Obligations- 
 
Before Duncan High School can send official student records to another institution, all outstanding obligations must 
be resolved. This includes returning any borrowed materials and settling any financial dues. Mrs. Milburn will 
ensure that once these responsibilities are fulfilled, the school will promptly forward the necessary documents to the 
requesting school. 
 

If a student is under 18 years of age, a parent or legal guardian must sign a withdrawal form before the student may  
withdraw from school. Once the form has been signed, the student will receive a copy of the withdrawal form to  
present to each teacher and to the librarian. Students who have school-owned books, equipment, supplies, or  
library books, must return them to the teacher who distributed them. After the student gets each teacher's signature  
on the withdrawal form, the student is to return it to the office. When the student returns the withdrawal form to  the 
office, the student will receive an unofficial copy of his transcript and immunization record. Any obligation to  
Duncan High School must be taken care of before official records will be sent to the school requesting them.   

Withdrawal from School to Homeschool   

Duncan High School acknowledges and respects the rights of parents and guardians who choose to homeschool 
their children. Should a parent or guardian wish to withdraw a student for homeschooling purposes, they are 
required to complete a standard withdrawal form available at the high school. Please note that Duncan High School 
does not accept or recognize credits earned during a student's homeschooling period. 

 

Duncan High School recognizes the right of every parent/guardian to homeschool their student if they desire to do  
so. To withdraw a student to homeschool, a parent/guardian must sign a regular withdrawal form at the high  
school and must present a letter to the Superintendent’s Office stating their intent to withdraw their student from  
Duncan High School and their intent to homeschool their student. Duncan High School does not recognize credits  
earned by a student while a student is being homeschooled.   
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Duncan High School 
Concurrent Enrollment Handbook and Contract  

 
The concurrent enrollment program at DHS is designed to allow students to attain college credit while 
simultaneously earning high school credit through accredited Oklahoma universities and colleges.   
 
CURRENT HANDBOOK POLICY: 

Duncan High School Juniors and Seniors who meet the requirements set forth by the Rules of the Oklahoma State  
Board of Education and Oklahoma State Regents for Higher Education are eligible for concurrent enrollment in a 
college or university in the Oklahoma State System of Higher Education. Tuition waivers are available for all 
seniors for up to 18 college credits and to Juniors for up to 9 college credits. Students are responsible for all other 
costs which may include fees, books, and any other associated costs.  However, any student who chooses to take 
concurrent courses on the DHS campus, through Cameron University, all costs will be covered by Duncan Public 
Schools.  Any student interested in Concurrent Enrollment should contact our concurrent coordinator, Mrs. Tara 
Cook at 255-0700 or tara.cook@duncanps.org.  In order to enroll concurrently in college coursework, students 
must meet the following requirements:   

ACT composite score of 19 or higher (S.A.T. 1020/940) OR 3.0 GPA AND rank in the top 50% of their graduating 
class.   

High school students may enroll in a combined number of high school and college courses per semester not to 
exceed a full-time college workload of 19 semester-credit-hours. According to the Oklahoma State Regents for 
Higher Education, for the purposes of calculating workload, one-half high school credit shall be equivalent to 
three semester-credit-hours of college work.  Students wishing to exceed the allowed number of hours must receive 
permission from the principal at Duncan High School and from the university in which the student plans to 
concurrently enroll.   

Students must be able to complete all high school graduation requirements by the end of the Spring semester of 
their Senior year, including all courses required for college entrance.   

Students may only enroll in curricular areas (English, math, and science) as long as they achieve a minimum ACT  
score of 19 on the corresponding subtest. In addition, an ACT score of 19 must be achieved on the reading subtest  
to enroll in any other subject (history, psychology, humanities, speech, etc.)   

**Concurrently enrolled students will receive 1 high school credit for each 3 semester hour college 
course passed.  

 

 

 

NOTE:  Some Oklahoma colleges and universities have amended their requirements for concurrent 
enrollment.  These can change at any time.  For more information please contact your counselor, 
concurrent coordinator, or the college/university you plan to attend.  DHS will recognize the most 
current requirements from any accredited Oklahoma institution of higher learning. 
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Duncan High School Specific Requirements: 

In addition to the Oklahoma State Regents for Higher Education requirements, Duncan High 
School students must meet and maintain the following campus requirements in order to obtain and 
continue enrollment in concurrent courses: 

●​ Students must attend the concurrent meeting with a parent/guardian and meet with their 
counselor and/or concurrent coordinator before enrolling in concurrent courses. 

●​ Senior students MUST have a completed FAFSA by February 1, 2026.  Enrollment in a 
selected course must be forwarded to the school counselor immediately following 
enrollment. 

●​ Courses that do not fall within the student’s graduation plan will not be approved by Duncan 
High School unless the student has already completed all graduation requirements. 

●​ Students must meet with the concurrent coordinator,  once per week and allow her to view 
the student’s current grade in the course. The meeting schedule will be set by the 
coordinator. Students who are failing or are in danger of not receiving credit for a 
concurrent course WILL be advised to drop the course at the recommendation of the 
counselor/concurrent coordinator.  Students who drop will be placed in an on campus course 
consistent with their graduation requirements and plan. Dropping a course will result in the 
student reimbursing any fees paid by the school.   Failure to notify the concurrent 
coordinator of a dropped class may result in disciplinary action including but not limited 
to consequences for truancy under the Oklahoma school attendance law and the loss of 
credit which could affect graduation requirements. 

●​ Students must provide their college transcript to their counselor/and or the concurrent 
coordinator immediately upon completion of the concurrent course in order to receive credit 
for the course. 

●​ Students will continue to check their Duncan High School email account daily and respond 
to any request from their counselor and principals. 

●​ Students must understand that high school graduation requirements will receive priority 
over concurrent enrollment requests.  It is our job to ensure that students will graduate from 
high school.  Students may be pulled from their concurrent courses and placed at the high 
school to finish any missing graduation requirements. 

●​ Students who fail a college course will reimburse Duncan High School for any fees and 
tuition paid on the student’s behalf. 

●​ Grades from the concurrent enrollment issuing college/university WILL post to the high 
school transcript.  The high school has no authority to override or to not post the grade 
earned by the student. 

●​ Duncan High School cannot intervene on the student’s behalf with any college or 
university issue.  That responsibility lies with the student and parent.  Upon enrolling 
in concurrent courses the student becomes a college/university student. As such, the 
student bears responsibility for being their own advocate with the college/university. 

8 Week / Modified Schedule Courses: 

Students taking an 8 week or modified schedule course are subject to the expectations outlined 
above.  Additionally students taking these courses will comply with the following expectations: 

●​ Students enrolling in 8 week courses will be required to enroll in two 8 week courses during 
the same semester. 
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●​ Courses required for graduation must be completed by the first 8 week period offering.  
Students failing these courses during the first 3 weeks will drop and will be placed in the 
corresponding course at Duncan High School. 

●​ The decision to drop a course will be made by the counselor and/or student no later than 3 
weeks into the modified schedule course depending on select university policy. 

Failure to comply with the policies above will result in the student not being allowed to 
participate in the concurrent program for the remainder of their Duncan High School 
enrollment. 
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Duncan High School Concurrent Contract Agreement 

 

Student Name:______________________________________ 

I have read and understand the requirements for concurrent enrollment at Duncan High School.  I 
understand that my enrollment is contingent upon the agreement on the terms and conditions set 
forth by Duncan High School.  I understand that as a college student I am responsible for turning in 
all enrollment information and my final transcript to my high school counselor and/or concurrent 
coordinator.                                                         

Student INITIAL__________ 

Parent INITIAL__________ 

 I understand that if I drop a course either by my choice or by the advice of my 
counselor/concurrent coordinator that I am responsible to reimburse the school any fees that have 
been paid on my behalf.                                                                           

 Student INITIAL__________ 

Parent INITIAL__________ 

 

 

I further understand that my counselor/concurrent coordinator can require that I drop a course that I 
am failing and place me in an on campus high school course that is in line with my high school 
graduation plan.                                     

Student INITIAL__________ 

Parent INITIAL__________ 

I understand that by taking a concurrent course that I am considered a college student by my 
college/university.  As such I understand that Duncan High School cannot and will not intervene 
with my college/university on my behalf.     

 Student INITIAL__________ 

Parent INITIAL__________ 

I understand that I am still a high school student and must check my email daily and meet with Mrs. 
Cook once per week and/or at the counselor’s/concurrent coordinator request to review my 
concurrent grade. I must also adhere to all rules/policies/procedures set forth by Duncan Public 
Schools.  As such I will allow my high school counselor/concurrent coordinator to view my 
concurrent grading assignments.     

Student INITIAL__________ 

60 



 Parent INITIAL__________ 

 

I understand that any grade assigned by my college/university WILL appear on my high school 
transcript.  I understand that Duncan High School has no authority to alter any concurrent grade or 
to choose not to post a grade assigned by my concurrent institution.                                      

 Student INITIAL__________ 

 Parent INITIAL__________ 

I understand that if I become in danger of failing my concurrent course(s) my counselor/concurrent 
coordinator has the authority to require me to drop the course at my expense and place me in an 
equivalent course at Duncan High School.     

 Student INITIAL__________ 

Parent INITIAL__________ 

Finally, I understand that failure to comply with this contract will result in me no longer being able 
to participate in the Duncan High School concurrent program during my enrollment.     

Student INITIAL__________ 

 Parent INITIAL__________ 

Senior students MUST have a completed FAFSA (Free Application for Federal Student Aid) by 
February 1, 2025.   

 

 Student INITIAL________ 

Parent INITIAL__________ 

 

Student Signature and Date_______________________________________ 

Parent/Guardian Signature and Date______________________________________ 

 

------------------------------------------------------------------------------------------------- 

**For office use only. 

 

Date submitted: ____________________________ 
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Concurrent Coordinator Signature__________________________________ 

 

Counselor Signature__________________________________ 
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Duncan High School 

Virtual Education Handbook 

 

 

 

 

 

 

 

 

 

 
Show Support: One of the best ways to show support is to monitor and encourage student progress. 

What is Virtual Learning 
Virtual learning is an alternative to being enrolled in the traditional classroom setting. Students who are 
enrolled virtually have the opportunity to work from home on assignments that are tied to Oklahoma Academic 
Standards (OAS) approved by the Oklahoma State Department of Education.  

Virtual learning requires a tremendous amount of personal responsibility and accountability, as it  is geared 
toward students who are highly motivated and do not need a lot of guidance.  

Students are required to log in and complete activities daily to complete courses by the assigned target dates. 
Students work in Edgenuity, our virtual learning platform. Duncan virtual students have access to core teachers 
in the mornings. 
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How to Apply for Virtual Learning 
Visit: www.duncanps.org 

Click: Enrollment and follow the options to find the “DHS Virtual Learning Application” or use this link: 
https://www.duncanps.org/page/dps-online-enrollment 

Apply: Complete the virtual application; a guardian’s email address must be provided unless the student is 
enrolled as an adult living independently. 

Enroll: A high school representative will call to schedule a meeting where the student and a guardian must be 
present unless the student is enrolled as an adult living independently. This meeting is the first step in being 
accepted into the virtual program.  

The student and the virtual director will review the student’s transcript and academic progress toward 
graduation. We will discuss the reason(s) for requesting virtual learning and how the student and guardian plan 
to participate actively in the program.  

The student and guardian must make an appointment with the grade-level counselor to receive important 
information regarding testing and the student’s progress toward graduation.  

If the student is on an IEP, a meeting regarding the student’s educational placement must be had with the 
student’s educational advocate team present. The approval may be delayed due to this additional, but crucial 
step in the process.  

Approval: After the above steps have been completed, a decision will be made regarding virtual enrollment. 
Students are expected to follow their assigned schedule until the approval to begin virtual learning has 
been granted. Planning to be virtual is not the same as being approved for the virtual learning program. 
Students will be notified they have been approved for virtual learning by a school official via phone call, email, 
or during the in-person meeting - depending on the individual circumstances of each student. 

 

What’s Next: An email with login information will be sent to both the student and guardian. There will be 
information on how to set up the parent portal. If you need to check out a Chromebook, go to the DHS Library 
and complete the paperwork. If you have any questions about Chromebooks, the paperwork, or returning 
devices, call the DHS main office and ask to speak to someone in the library. They will be able to assist you.  

Important Virtual Dates 

Summer Dates:  

Virtual Application opens: July 1st-5th 

Fall Dates:  

Last day to switch to virtual:  Sep 20, 2024
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Virtual Course Completion:  Dec 19, 2024

Virtual Enrollment for Spring Semester: until January 24, 2025 Nov 25, 2024

Spring Dates:  

Virtual Enrollment for Current Virtual Students: March 3rd-14th 2025 

Last day to switch to virtual:  Jan 24, 2025

Virtual Course Completion:  May 22, 2025

 

**If a special circumstance arises where a student would need to enroll virtually after the deadline, the parent 
and student must meet with the virtual learning committee.  The decision of the committee to allow or not allow 
the switch to virtual shall be final. 

Committee Members: 

Mrs. Hurst 

Principal 

Counselor(s) 

EDGE/Virtual Teacher 

 

 

 

 

 

Virtual Teacher Contact Information 
Students- if you need help with a subject, please reach out to one of the following teachers: 

Kasy Clauson, Math: kasy.clauson@duncanps.org 

Beth Curry, English: beth.curry@duncanps.org 

Sandra Hurst, Electives: sandra.hurst@duncanps.org 

Nolan Price, Social Studies: nolan.price@duncanps.org 

David Shaw, Science: david.shaw@duncanps.org 
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Virtual teachers are available for Google Meets sessions during their scheduled hours for virtual learning. 
Students will be able to receive help during the following hours for the listed subjects: 

1st-2nd hours: English, Math, Psychology, and Electives 

3rd-4th hours: Science, History, Computer Courses, Economics 

*These teachers are subject to change for the 24-25 school year 

 

Virtual Guardian Information 
As the guardian of the student seeking online enrollment, I understand the following are my responsibilities and 
are vital to the student’s success in the program: 

Maintain Contact: keep in contact with the faculty and administration regarding student progress, attendance, 
testing, and other educational opportunities.  

Be Compliant: the guardian and student must meet with the grade level counselor before beginning the virtual 
program, virtual students must attend all required in-person meeting days (i.e. ICAP, ACT, State Testing dates, 
CPR certification, graduation activities, school photo days, etc.). Additionally, all DHS and DPS policies and 
procedures apply to virtual students as well as students who attend classes on campus.  

Check Email: the primary means of communication the school uses to communicate with students enrolled in 
the virtual program is email. Check your email regularly, if not daily, and read the ones from the school. 
Your student should check his/her email daily, as teachers may reach out to them regarding classwork. Again, 
email is the main medium used to send information. If the student isn’t checking email daily, important 
information and deadlines will be missed.  

Stay Connected: it is your responsibility to maintain a stable and accessible internet connection so that the 
student may complete the work promptly. Guardians should also set up an Edgenuity Parent Portal. This portal 
shows various reports, including grades and progress. The access code to finalize the account will be sent in 
the set-up email upon approval for the virtual learning program. Access the portal using this link: 
https://help.imagineedgenuity.com/hc/en-us/articles/360043421893-Enabling-the-Family-Portal-Access- 

nal plan considering the circumstances. Fathers may have one week of paternity leave; if more time is 
required, a meeting with DHS administration will be required.  

See attendance policy in the DHS Handbook for more details on absences: DHS Handbook 

Semester Exams: all virtual students will be expected to take semester exams in Edgenuity. The portal to 
check progress and prompt them to log in when needed. Help students stay compliant with attendance by 
encouraging logins and by calling in for them when they are unable to log in. Support decisions made for my 
student regarding individualized instructional plans, post-graduation plans, and discipline enforced by the 
administration. 

Virtual Student Responsibilities Contract 
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If the student does not comply with these guidelines, his/her enrollment in the virtual education program may 
be terminated and the student will be required to return to the regular classroom or dropped from Duncan 
Public Schools. 

Make Progress - Students are expected to make consistent progress related to their learning targets in each 
course. Refusal to work is a form of insubordination and may be addressed with disciplinary action or removal 
from the program.  
 
Students are required to log in and complete assignments each day school is in session. If students do not 
complete activities each day they log in, an absence will be recorded for the day. 
 
Follow the course guide in Edgenuity for the best results. The following link is a guide to how to use the Course 
Map. 
https://help.imagineedgenuity.com/hc/en-us/articles/10389043480087-EdgeEX-Using-the-Course-Map-in-the-S
tudent-Learning-Experience 
 
Check Email - Students are expected to check their DPS email daily, as that is the primary mode of 
communication administration and staff have available to reach students. If you do not check your emails, you 
will miss important requirements for graduation, enrollment details, activity information, or information directly 
related to you and your classes/class work. Checking email is part of being a responsible young adult; 
help yourself by checking daily.  

Attend Testing Sessions– Students are required to attend school to take state-mandated achievement tests. 
Information regarding tests will be emailed to virtual students and parents. Students are responsible for 
responding to these emails and coming to school on scheduled testing days. Pay attention to emails from your 
school counselor and Mrs. McGhghy; she is our testing coordinator. 
 

DHS Counselors:   
Tara Cook- Concurrent Enrollment Coordinator- tara.cook@duncanps.org 
 
Rachel Terry- 12th Grade and 9th Grade A-I- rachel.terry@duncanps.org 
 
Sherry McGhghy- 11th Grade and 9th Grade J-Q/Testing Coordinator- sherry.mcghghy@duncanps.org 
 
Delaney O’Dell- 10th Grade and 9th Grade R-Z- delaney.odell@duncanps.org 
 
Melanie Smith, LPC - melanie.smith@duncanps.org 

  
 

  
 
Avoid Academic Dishonesty- Student work flagged as plagiarized by Edgenuity will be reviewed by the 
grading teacher. The student will be expected to follow the guidelines of the grading teacher to correct the 
plagiarized material; if this is a persistent problem, the student will be disciplined accordingly. 

Using AI-generated answers is not allowed; copying and pasting answers from websites is not allowed. It is 
acceptable to research answers, as research is part of the learning process; however, answers should be 
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paraphrased and put into the student’s own words or the work will be given a grade of 0 and it will be by the 
teacher’s discretion if the work is allowed to be corrected after the first offense.  

Be Compliant- The Duncan Public Schools district rules and policies apply to online students, as they apply to 
all schools in the district. 

Virtual Student Login 

To access your Edgenuity classes, students will go to learn.edgenuity.com/student 

Once here, you will see a login screen that asks for your username and password. 

Username: full school email address (eg: sandra.hurst@duncanps.org) 

Password: duncandemons 

 Virtual Attendance Contract 
Virtual absences are defined as days when a student has not logged in to complete coursework. If a virtual 
student cannot log in and work on courses, a parent/guardian should call the E.D.G.E. office (580-252-2403) 
and let staff know why the work has not been completed on time. If the absence is excused, the student’s due 
dates for classwork can be edited appropriately for the circumstances. If a student reaches 6 absences in a 
semester, the student and parents/guardians may be required to meet with the advisory committee to discuss 
the student’s continued placement in the program. Phone calls regarding absences should be made within 5 
business days. Online absences may include the following:  

Illness – if a student misses school because of illness, a parent/guardian must phone the E.D.G.E. office. This 
policy applies to absences for family/child illnesses as well. Administration may require a doctor’s note for 
verification.  

Unavoidable Absences – some absences are unavoidable and may be excused as long as the student’s total 
number of absences is under the acceptable number for the grading period. Unavoidable absences include, 
but may not be limited to, surgery (doctor’s note required), court dates, deaths in the immediate family (parent, 
sibling, grandparent), school activities, etc. 

Maternity/Paternity Leave – pregnancy-related absences require doctor’s notes with beginning and ending 
dates for the absences accrued. Before the baby’s delivery, the student will meet with the advisory committee 
and a maternity leave instructional plan will be put into place to keep the student compliant with attendance 
and progress regulations required for graduation. If there are complications and extended days away from the 
school are needed, DHS administration will meet and establish an instructional plan and  exams will be based 
on the material covered in the course. Students may earn exemptions by having no more than 5 absences and 
a letter grade of A or B in the course. These guidelines apply to each course separately. Therefore, you will 
need to work in each course daily to be considered for semester exam exemption. Exemptions are easy to 
obtain by logging in daily and following the Course Map in Edgenuity.  

Virtual Grading Policy 
To comply with state grading guidelines and to balance the expectations of the virtual learning environment with 
the traditional learning environment all courses must be completed by the end of the semester, or the 
student’s RELATIVE GRADE will be recorded on the transcript. The relative grade includes zeros for all 
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incomplete work left in the course. If a course is not completed by the target date the relative grade will be 
recorded and the course will have to be restarted virtually or taken in the classroom to earn credit.            

Reminder: seniors have a different benchmark for their credits due to college applications.    

Additionally, virtual students will be required to take the comprehensive semester exams on Edgenuity after 
completing the course.     

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                                                                                                          

Virtual FAQs 
What do I do if I need a test/quiz unlocked?  

Tests and quizzes are often locked because teachers need to grade the previous work to determine if 
students are prepared to move forward. I know it can be frustrating to have to wait, but teachers need 
to monitor student progress and success. The teachers are not required to unlock/grade assignments 
24 hours a day. The activity will be unlocked the next school day.  

How much work do I complete daily?  

The course map will divide daily assignments for you. Look at the course map each day to see the daily 
breakdown of assignments. This will help you stay on track.  

What happens if I fall behind? 

Students who fall behind will be required to complete more than the scheduled assignments for the 
day. There is no other way to catch up than to keep working until you get to the current day’s 
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assignments. The best way to avoid this situation is to complete the daily assignments on the day they 
are scheduled.  

How long do I work each day?  

The amount of time you spend working in classes depends on the student. If students log in and get 
right to work and don’t take a lot of breaks or spend a lot of “idle time” in Edgenuity, they may spend 
only a few hours daily working. The amount of time spent in the program may also depend on the 
difficulty level of the lessons for the day. In short, it varies by student and by assignments for the day.  

What information do I need to include in an email to a teacher? 

The teachers will need to know which class and section you are working in. For example: I am working 
in Algebra I semester B and I have a question about equations. The more information you can provide 
in the initial email, the faster you will receive the help you need.  

 

 

 

 

 

 

 

 

 

Virtual Glossary 
Relative Grade (used to record grades for incomplete classes) - this is the grade a student would receive if 
they stopped working in the class on any particular day. This grade averages zeros for uncompleted graded 
activities with the grades for completed activities. This grade is generally a failing grade depending on when the 
student stopped working in the course.  

Actual Grade (used to show students what happens to grades when they fall behind) - this grade shows 
a penalized grade for the student being behind. This grade “...makes use of a ratio that represents the 
student’s actual progress divided by [the] target progress. This grade will be lower than the grade recorded for 
activities that have been completed.  

Overall Grade (used to record a final grade in the course) - this is the grade that is calculated based only 
on the work the students have completed. This is the grade that is recorded on the transcript once the class is 
completed.  

Start Date - The date students begin working in virtual courses 
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Target Date - The date students should be finished with coursework 

Tile -  The square on the dashboard; there should be a square for each semester of a course in which you are 
enrolled. Tiles with an A are the first semester course and tiles with a B are the second semester course. If a 
class does not have an A or B, the course is only one semester in length.  

Dashboard - The dashboard is the home screen for Edgenuity; all student tiles (courses) are displayed here.  

Course Map -  the course map is the daily breakdown of the number of assignments that need to be 
completed each day to meet the assigned target date. The icon to access the course map is the house icon on 
the top left corner of the dashboard 

 

 

 

 

 

 

 

 

 

Virtual Course Offerings  

 
Course Number Class Teacher 

4045 English I Beth Curry 

4048 English II Beth Curry 

4051 English III Beth Curry 

4054 English IV Beth Curry 

4411 Algebra I David Shaw 

4412 Algebra II David Shaw 

4520 Geometry David Shaw 
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4612/4750 Pre-Calculus/Trigonometry David Shaw 

5031 Biology David Shaw 

5160 Physical Science David Shaw 

5051 Chemistry David Shaw 

5120 Environmental Science David Shaw 

5211 Physics David Shaw 

5615 Oklahoma History Nolan Price 

5450 Civics Nolan Price 

5731 World History Nolan Price 

5410 U.S. History Nolan Price 

5541 Government Nolan Price 

5120 Economics Nolan Price 

2557 Information Technology Sem 1&2 David Shaw 

2551 Computer Applications (Office 16) Sem 1&2 David Shaw 

3161 Spanish I(requires special permission) Armida Garcia 

3162 Spanish II(requires special permission) 
 

Armida Garcia 

2808 Art I Nichole Lorenzen 

3162 Art History Nichole Lorenzen 

1451 Personal Financial Literacy David Shaw 

 
Elective Courses 

Course Number Class Teacher 

2410 Career Planning Sem. 1&2 David Shaw 

4210 Expository Reading Sem. 1 Beth Curry 

4302 Expository Writing Sem. 1 Beth Curry 

2404  Intro to Business Sem. 1&2 Nolan Price 

4011 Intro to Communications Sem. 1&2 Sandra Hurst 

5641 Psychology Sem. 1&2 Beth Curry 
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2725 Strategies for Academic Success Sem. 1 Sandra Hurst 

3310 Ok-Contemporary Health Sem. 1 Tim Buben 

3320 Lifetime Fitness Sem. 1 Tim Buben 

5720 Sociology Sem. 1 Not Available 

2725 ACT Prep Mathematics Heather Allen 

2725 ACT Prep ELA Beth Curry 

2775 Service Learning - Work Release Sandra Hurst 

 
 
Electives will be added to the student’s schedule if they fit within their course requirement needs.  
 
Course offerings may change based on the availability of certified staff or offerings within the Edgenuity 
program.  
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The E.D.G.E. Academy is designed to help students achieve their graduation goals in an 
alternative setting to that of the traditional classroom. This setting allows students to work 
toward course completion at a pacing that is tailored to their educational needs. Additionally, 
students receive life-skills training and participate in activities designed to help them form 
healthy relationships with peers, family, and professionals in the community.  

Enrollment at the E.D.G.E. Academy is limited to students who have been recommended by 
administrators or counselors who believe a student will be successful in this environment. 
Students and Guardians may request consideration for alternative education by making an 
appointment with their grade-level counselors to discuss admission to the program.  

Enrollment in the E.D.G.E. Academy is only possible for students enrolled in Duncan Public 
Schools. 

Schedule 

Students enrolled in alternative education programs in Oklahoma are required by law to attend 
school for 3.5 hours per day. E.D.G.E. Academy students will be required to attend school each 
day from 7:50-10:56.  

The second half of the school day, alternative education students are required to participate in 
one of the following curriculum paths: work release, RRTC, concurrent enrollment, or remain on 
campus to work in Edgenuity. Pending administrative approval, students may enroll in 
courses/programs on campus to meet their educational needs.  

Attendance/Absences 

Attendance should be a top priority for E.D.G.E. students. Your enrollment at the E.D.G.E. may 
be terminated if you do not comply with the attendance policy.  

A phone call from a parent/guardian is required for each absence. If a student reaches 6 
absences in a semester (18 weeks), the student and parents/guardians may be required to 
meet with the E.D.G.E. Advisory Committee to discuss the student’s continued placement in the 
alternative program.  

If a student misses school because of illness, a parent/guardian must phone the E.D.G.E. office 
(580-252-2403). A doctor’s note may be required. This policy applies to absences taken for 
family/child illnesses as well.  

Students should not miss school for work commitments. School schedules are set by our district 
calendar and by our scheduled periods. All time committed to work should be arranged around 
required school attendance.  

Academic Progress 

Progress is individualized for each student at the E.D.G.E.; therefore, your progress contract 
may be different from other students. Your progress contract is based on your current number 
of credits and your grade-level classification. If students do not meet their progress goals, 
parents/guardians and the student will be called in to discuss a new plan. If progress goals 
continue to be ignored, students will be dismissed from the E.D.G.E. program. 



Transportation 

Students who wish to attend the E.D.G.E. Academy and require transportation to the school will 
need to call the Transportation Office. The telephone number for transportation is (580) 252- 
3496. Riding a bus is a privilege. Disciplinary problems can lead to a student's temporary or 
permanent removal from the bus.  

Cafeteria/Food & Drinks 

All alternative students will be given time to pick up breakfast and lunch from the cafeteria. We 
walk to the cafeteria as a group, collect our trays, and walk back to the West Building.  

Students may bring sealed drinks and snacks to the E.D.G.E. Academy to have during breaks. 
No food deliveries will be allowed. Students are not allowed to bring in drinks in cups/glasses 
that are not sealed.  

Dress Code 

The Duncan High School dress code will be followed at the E.D.G.E. Academy. Students are to 
be dressed appropriately for the school day. Students who are cold natured should bring a 
jacket to regulate their comfort, as blankets are not allowed on campus.  

Graduation 

All seniors who complete the required credits are eligible to participate in Duncan High School’s 
graduation ceremony and senior activities, provided they are in good standing. It is the 
student’s responsibility to be aware of and available for senior events in which they would like to 
participate. Information regarding graduation and senior events will be shared by counselors 
and senior sponsors, so make sure to check all outlets Duncan High School uses to share 
information (email, ThrillShare, facebook, and the DPS website).  

Medication 

Students who need medication during school hours MUST submit medications to the nurse and 
follow all district policies regarding medication. No staff member is allowed to provide 
medication to students. Students are also not allowed to have medication on their person; all 
medication (prescription or otherwise) will be distributed through the nurse’s office.  

Behavior 

All students enrolled at the E.D.G.E. must comply with the following behavior guidelines. If 
students do not comply with these guidelines, their enrollment in the alternative education 
program may be terminated. 

Students are to be engaged in coursework while in the classroom. They are not to talk 
excessively, be in and out of the classrooms repeatedly, or create disturbances in the classroom. 

Disrespectful behavior is not allowed. A primary goal of the E.D.G.E. staff is to treat students 
fairly and with respect; as a result, we expect the same from our students. Disrespect includes, 
but is not limited to: sleeping in class, refusing to work, using profanity, taunting students, 
arguing with faculty or students. 



Students are expected to follow all behavior expectations of Duncan High School and Duncan 
Public Schools. Students who do not follow the expected behavior guidelines will be subject to 
punishment as outlined on the Duncan High School Discipline Matrix. 

Electronic Devices 

Phones are not to be used in the classroom. If students are caught using phones during class 
time, the phone will be taken and put in the office until the end of the day. If this happens three 
times, that student will not be allowed to bring a phone into the building until a new grading 
period begins. If a student has unusual circumstances that require he/she use a phone, 
arrangements must be made in advance with administration and staff. 

Parking 

Students who drive to school are required to purchase a parking decal from the main office and 
park in the appropriate spaces each day.  

Weapons/Substances  

No weapons of any kind are allowed on campus. Weapons will be confiscated, the resource 
officer will be called, and the student will be punished accordingly; the punishment may be 
suspension or removal from the program.  

Students will not be permitted on campus under the influence of drugs or alcohol. If a student 
is thought to be under the influence, the resource officer will be called. If a student is deemed 
to be under the influence, he/she will be punished according to the Duncan High School 
Discipline Matrix; the punishment may include suspension or removal from the program.  

Visitors  

Visitors are not permitted on campus. If there is a need for a visitor to be on campus, prior 
approval from administration is required and the visitor must check in through the Main Office.   

Campus Security 

The E.D.G.E. is a closed campus, meaning once students check in for the day, they must remain 
in the E.D.G.E. building until the conclusion of the day. Students will not be permitted to leave 
campus for any reason without being checked out by a parent/guardian. Call 580-252-2403 to 
speak to the staff if you need to pick up your student. 

E.D.G.E. students are to remain in the West Building unless they have received permission from 
a staff member to go on the main campus. This includes the mornings before school and lunch. 
E.D.G.E. students must go directly to the West Building to check in and remain there for the 
school day, unless arrangements have been made with appropriate staff. 

District Expectations  

The Duncan Public Schools district rules and policies apply to the E.D.G.E., as they apply to all 
schools in the district. 
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What is Virtual Learning 
Virtual learning is an alternative to traditional in-person instruction. Students enrolled in virtual learning 
complete coursework from home, aligned with the Oklahoma Academic Standards (OAS) and approved by the 
Oklahoma State Department of Education. 

Success in virtual learning requires a high level of personal responsibility and self-motivation, as the program is 
designed for independent learners who need minimal daily guidance. 

Students are expected to log in and complete assignments daily, working toward completion of their courses by 
the designated target dates. All virtual coursework is delivered through Edgenuity, the online learning platform 
used by Duncan Public Schools. Duncan virtual students have access to core subject teachers during morning 
hours for academic support. 

How to Apply for Virtual Learning 
1.​ Visit the Application Page 

○​ Go to www.duncanps.org. 
○​ Click on "Enrollment" and follow the instructions to locate the "DHS Virtual Learning 

Application." 
○​ Or visit: https://www.duncanps.org/page/dps-online-enrollment 

2.​ Complete the Application 
○​ Submit the application online. 
○​ A parent or guardian's email is required unless the student is an adult living independently. 

3.​ Schedule an Enrollment Meeting 
○​ A high school representative will contact the student to schedule an in-person meeting. 
○​ Both the student and a parent/guardian must attend unless the student is an adult living 

independently. 
○​ During the meeting, the student's transcript and progress toward graduation will be reviewed. 

The student's reasons for requesting virtual learning and the support plan will be discussed. 
○​ A separate meeting with the grade-level counselor is also required to review testing and 

graduation requirements. 
4.​ IEP Consideration (if applicable) 

○​ If the student receives special education services, a meeting with the educational advocate 
team is required to determine appropriate placement. Approval may be delayed due to this step. 

5.​ Approval Notification 
○​ Students must follow their current schedule until official approval is granted. 
○​ Approval notifications will be delivered via phone, email, or during the in-person meeting, 

depending on the situation. 

 



What Happens After Approval 
Once a student is approved for virtual learning: 

●​ Login information will be emailed to the student and guardian. 
●​ Instructions for setting up the Parent Portal will be included. 
●​ If a Chromebook is needed, visit the school site Library to complete the required paperwork. 

Important Virtual Learning Dates 
Summer 

●​ Virtual Application Opens: July 1, 2025 

Fall Semester 

●​ Last Day to Switch to Virtual: September 18, 2025 
●​ Virtual Course Completion Deadline: December 17, 2025 
●​ Spring Virtual Enrollment Window: November 24, 2025 – January 23, 2026 

Spring Semester 

●​ Last Day to Switch to Virtual: January 23, 2026 
●​ Virtual Course Completion Deadline: May 11, 2026 

Late Enrollment Policy: In the case of special circumstances requiring enrollment after the deadline, a 
meeting with the Virtual Learning Committee must be scheduled. The committee's decision is final. 

Committee Members Include:  *Virtual Director, *Site Principal, *Grade-Level Counselor, *Teacher(s), and 
*Special Services Representative (if applicable). 

Virtual Teacher Contact Information 
If students need subject-specific assistance, they should contact the appropriate virtual teacher. Teachers are 
available for Google Meet sessions during their scheduled support hours. A schedule will be provided upon 
approval, with a list of teacher names and contact information.  

Virtual Guardian Responsibilities 
Guardians of students enrolled in virtual learning are expected to support student success by following these 
guidelines: 

Maintain Communication: Stay in regular contact with teachers and administrators regarding student 
progress, attendance, testing, and other educational matters. 

Be Compliant: Meet with the grade-level counselor before beginning virtual coursework. Ensure the student 
attends all required in-person events (e.g., state testing, ACT, ICAP, CPR certification, graduation, photo days). 
Virtual students must follow all Duncan Public Schools policies. 



Monitor Communication Tools: Check email and the Rooms app regularly. Email is the school’s primary 
method of communication for virtual students. Students and guardians should check their accounts daily. 

Ensure Internet Access: Provide a reliable internet connection. Set up the Edgenuity Parent Portal upon 
approval to monitor progress and grades. The access code will be included in the setup email. For assistance: 
https://help.imagineedgenuity.com/hc/en-us/articles/360043421893-Enabling-the-Family-Portal-Access- 

Support Student Engagement: Encourage daily logins and monitor course completion. Call the school to 
report absences when necessary. Support decisions made regarding academic plans and discipline. 

Virtual Student Responsibilities Contract 
Failure to follow the expectations outlined below may result in removal from the virtual learning program and/or 
a return to in-person instruction. 

Progress and Attendance: Students must make consistent progress and complete coursework each school 
day. Logging in without completing assignments may result in an absence. Refusal to work is considered 
insubordination and may lead to disciplinary action. 

Course Guide: Follow the Edgenuity Course Map to remain on pace. Instructional guide: 
https://help.imagineedgenuity.com/hc/en-us/articles/10389043480087-EdgeEX-Using-the-Course-Map-in-the-S
tudent-Learning-Experience 

Communication: Check DPS Gmail and Rooms daily. Failure to check email may result in missed deadlines 
and academic consequences. 

Testing Attendance: Attendance is mandatory for all required testing events. Details will be emailed. Students 
are responsible for checking emails and attending on assigned days. 

Counselor Contacts: 

●​ Grades 6–8: Matt Middick, Bubba Clark 
●​ 9th Grade (A–I), 12th Grade: Rachel Terry – rachel.terry@duncanps.org 
●​ 9th Grade (J–Q), 11th Grade: Sherry McGhghy – sherry.mcghghy@duncanps.org 
●​ 9th Grade (R–Z), 10th Grade: Delaney Odell – delaney.odell@duncanps.org 

Academic Integrity: All submitted work must be original. Plagiarism or use of AI-generated responses will 
result in a grade of zero and possible disciplinary action. Repeated offenses may result in removal from the 
program. 

School Policies: All Duncan Public Schools rules and procedures apply to virtual students. 

Virtual Student Login 
To access Edgenuity: 

●​ Visit: https://learn.edgenuity.com/student 
●​ Username: Full school email address (e.g., jane.doe@duncanps.org) 
●​ Password: duncandemons 
●​ If you have any questions, contact the Virtual Coordinator. 



Virtual Attendance Contract 
Students must log in and complete work daily. If unable to do so, a parent/guardian must call the Virtual 
Coordinator at (580) 943-6025 within five business days. If the absence is excused, course due dates may be 
adjusted. 

Students with six or more absences in one semester may be required to meet with the Virtual Advisory 
Committee to determine continued eligibility. 

Examples of excused absences: 

Illness: Parent/guardian must call the Main office of their student’s school site.  A doctor’s note may be 
required.  

Unavoidable Absences: Includes medical appointments (with documentation), court dates, family 
emergencies, and school activities. 

Maternity/Paternity Leave: Requires medical documentation. A plan will be developed in advance with the 
advisory committee. Fathers may be granted one week of leave, with additional time considered upon request. 

More details are available in the Student Handbook: https://www.duncanps.org/page/2024-student-handbook 

Semester Exams(high school students only): All high school virtual students are required to take semester 
exams in Edgenuity. Virtual students will follow the same semester test exemption criteria as in-person 
students, as stated in the Duncan High School Handbook. 

Virtual Grading Policy 
Courses must be completed by the assigned semester deadline. If not completed, the Relative Grade (which 
includes zeros for incomplete assignments) will be recorded on the transcript. The course may then need to be 
repeated virtually or taken in person.  Seniors should remain aware of earlier deadlines due to graduation and 
post-secondary requirements.   All students must complete the comprehensive semester exam in Edgenuity 
upon course completion. 

Virtual FAQs 
What do I do if I need a test or quiz unlocked? Teachers must review prior work before unlocking tests or 
quizzes. Unlocks will occur on the next school day. 

How much work should I complete each day? Follow the daily assignments listed in the Course Map in 
Edgenuity. 

What happens if I fall behind? Students must complete additional work to catch up. The only way to return to 
on-pace status is to complete more than the daily minimum. 

How long should I work each day? The required time varies depending on the student and the assignments. 
Students who minimize idle time and remain focused may finish in a few hours. 

What should I include when contacting a teacher? Include the course name, semester (A or B), and 
specific topic or section. This allows the teacher to respond more efficiently. 



Virtual Glossary 
Relative Grade – The grade a student would earn if they stopped working in the course on a particular day. 
This grade includes zeros for incomplete work. 

Actual Grade – A grade adjusted for progress. It reflects how far behind the student is compared to the 
expected schedule. 

Overall Grade – The grade is based on completed work. This is the final grade recorded upon completion of 
the course. 

Start Date – The date the student begins coursework. 

Target Date – The date by which the course should be completed. 

Tile – The course icon on the Edgenuity dashboard. An "A" indicates first semester, a "B" indicates second 
semester. If no letter appears, the course is one semester in length. 

Dashboard – The Edgenuity homepage, where all enrolled courses are displayed. 

Course Map – A tool within Edgenuity showing daily assignments needed to meet the target date. Access it by 
clicking the house icon on the top left of the dashboard. 

 



 

 
Elementary 

Student Handbook 
2025-2026 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

1                                                                                     Elementary Student Handbook - Updated July 2025 



 

Table of Contents​ 2 
Introduction​ 5 
District Mission Statement​ 5 
Statement of Philosophy​ 5 
Character Education​ 5 
Non-discrimination Statement​ 6 
ESEA Parent Right to Know – Parent Notification Letter​ 6 
Choice of School/Attendance Area Policy​ 8 
Pre-Kindergarten Enrollment​ 8 
Pre-Kindergarten (Will Rogers, Will Rogers/Elk Crossing, Woodrow Wilson Pre-K)​ 8 
Requirements for Admission​ 8 
Immunizations​ 9 
Student Records​ 9 
Student Transfers​ 9 
Withdrawing From School​ 9 
Morning Arrival​ 9 
Student Attendance/Truancy​ 9 
Late Arrival​ 10 
Absences from School​ 10 
Chronic Absenteeism​ 10 
Dismissal Routines After School​ 11 
Early Dismissal​ 11 
Requesting Make-Up Work​ 11 
Visitors to Our Schools​ 11 
School Volunteers​ 11 
In School Intervention​ 12 
Student Conduct​ 12 
School Bus Regulations​ 12 
Parent Complaint Procedures​ 13 
Distracting Items at School​ 13 
Cafeteria​ 13 
Cafeteria Meal Policy​ 13 
Wireless Telecommunications Devices​ 13 
Reporting Suspected Child Abuse and/or Neglect​ 13 
Family Educational Rights and Privacy Act​ 14 
Statement of Rights​ 14 
Care of Building and Equipment​ 14 
Closed Campus​ 15 

 

2                                                                                     Elementary Student Handbook - Updated July 2025 



 

Parents - Custody Papers​ 15 
Health and Hygiene​ 15 
Medication​ 15 
Head Lice​ 15 
Grading System​ 16 
Promotion and Retention​ 16 
Grade Placement​ 16 
Parent/Teacher Conferences​ 16 
Student Dress​ 16 
Lost and Found​ 17 
Telephone Usage​ 17 
Class Parties​ 17 
Tobacco​ 17 
Use or Possession of Non-intoxicating Beverages, Alcohol or Controlled Dangerous Substances​ 17 
Workbooks and Textbooks​ 17 
Assaults​ 18 
Bullying/Harassment​ 18 
Asbestos Hazard Emergency Response Act Notification​ 18 
Signal to Evacuate the Building​ 18 
Tornado and Other Storm Warnings​ 18 
Emergency Drills and Warnings​ 19 
Vandalism to School Property and to the Property of Employees and School Board Members​ 19 
Weapons-Free Schools​ 19 
Disciplinary Action for Policy Violations​ 20 
 
 
 
 

 

3                                                                                     Elementary Student Handbook - Updated July 2025 



 

  

4                                                                                     Elementary Student Handbook - Updated July 2025 



 

Introduction 
Welcome to Duncan Schools!  Our first priority is the safety and overall well-being of your child(ren). It is 
important that parents and guardians feel welcome in our buildings and have confidence that their 
child(ren)’s needs will be met. The following Elementary Student Handbook is presented to foster a better 
understanding of our procedures, policies, and practices. Please do not hesitate to contact your building 
principal with comments, concerns, or questions. 
 
District Mission Statement 
The Duncan Public Schools District is committed to a tradition of excellence in developing students to their 
full potential in an environment that fosters responsible, productive citizens and lifelong learners.  
 
Statement of Philosophy 
1.​ The school should understand its role in the community and provide development opportunities for all 

students through its diversified curriculum and services. 
2.​ The school should prepare the student to the best of his/her ability to take his/her place in society as a 

responsible, involved citizen of the world. 
3.​ The community should support the school through financial efforts and cultural and educational 

endeavors, thereby creating a partnership in education. 
4.​ The school should recognize that students progress at different rates and learn through different 

modalities; thus, the school should enhance individual development. 
5.​ Schools should provide students with a physical environment conducive to learning, well-maintained 

buildings, a safe, orderly climate, necessary equipment and materials, and an efficient and qualified 
staff. 

6.​ The school should encourage trust, respect, positive relationships, and cooperation among students, 
teachers, administrators, and the community. 

7.​ The school should also provide students with the skills necessary to adapt to an ever-changing society 
and job market. 

8.​ The school should provide the student with the opportunities to acquire the skills and knowledge 
necessary to lead a productive life. 

9.​ The school should instill in the students the desire to learn, the acquisition of learning skills, and the 
understanding that education is never-ending. 

10.​The school should promote a positive feeling of self-worth, acceptance, and self-assurance in the 
student. 

 
Character Education 
All Duncan Public Schools, Pre-Kindergarten through High School, have implemented a character 
education program.  These programs are designed to create safe and effective schools. It is a systems 
approach to enhancing the capacity of schools to educate all children by developing research-based, 
school-wide, and classroom behavior support systems. The process focuses on improving a school’s ability 
to teach and support positive behavior for all students. Rather than a prescribed program, our schools 
implement and evaluate effective school-wide, classroom, non-classroom, and student-specific plans. Our 
programs include school-wide procedures and processes for all students and all staff in all settings. We 
have a team-based process for systematic problem-solving, planning, and evaluation.  It is an approach to 
creating a safe and productive learning environment where teachers can teach, and all students can learn.
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Non-discrimination Statement  
Duncan Public Schools, in compliance with Titles VI and VII of the Civil Rights Act of 1964, Title IX of 
the Educational Amendments of 1972, and other federal law and regulations does not discriminate on the 
basis of race, color, national origin, sex, age, religion, handicap, or status as a veteran in any of its policies, 
practices, or procedures. This includes but is not limited to admission, employment, financial aid, and 
educational services. If anyone has a question about possible civil rights violations or a civil rights 
grievance, s/he should contact the District Special Education Director at 580-255-0686.  
 
ESEA Parent Right to Know – Parent Notification Letter 
In accordance with the Elementary and Secondary Education Act (ESEA), Section 1111 (h)(6)(A) 
PARENTS’ RIGHT TO KNOW, this is a notification from Duncan Public Schools to every parent of a 
student in a Title I school that you have the right to request and receive information in a timely manner 
regarding the professional qualifications of your student’s classroom teachers.  The information regarding 
the professional qualifications of your student’s classroom teacher shall include the following: 

●​ If the teacher has met state qualifications and licensing criteria for the grade level and subject areas 
taught; 

●​ If the teacher is teaching under an emergency or temporary status in which the state qualifications 
and licensing criteria are waived; 

●​ The teacher’s baccalaureate degree major, graduation certification, and field of discipline; and 
●​ Whether the student is provided services by paraprofessionals, and if so, their qualifications 

 
In addition to the above information, you will be notified if your student has been taught for four or more 
consecutive weeks by a teacher who is not highly qualified.  
 
Parents and families of students in Title I schools also have the right to know about state and district 
policies regarding student participation in any assessments mandated by ESSA, including any policy, 
procedure, and parental right to opt students out of such assessments. If you would like to receive 
information about this topic, please contact Merry Stone, Assistant Superintendent, either by phone at (580) 
255-0686. 
 
If you have questions or concerns, please feel free to contact your student’s school principal. 
 
Choice of School/Attendance Area Policy 

●​ Definitions  
For the purpose of this policy, the following definitions shall apply: Attendance Area – 
predetermined area immediately surrounding or adjacent to each designated elementary school, as 
defined below. All students in grades kindergarten through five (K-5), hereinafter “elementary 
students”, that reside in the district will attend, absent an in-district transfer (as defined below), the 
designated elementary school for their attendance area. Transportation for elementary students 
within each attendance area will be provided only within the attendance area. 

●​ School Placement Criteria: Priority among elementary students for enrollment in a given facility 
in the district will be accorded in the following descending order: 

○​ Students under special services/IDEA/504 
○​ Students living within the attendance area 
○​ Change of residence to a different attendance area. If a change of residence occurs during 

the school year, parents have the option for the remainder of such school year of: 
■​ moving the student to their new attendance area school, 
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■​ leaving the student at their previous attendance area school. Provided, after the 
school year in which the change of address occurs, such student will be treated as 
residing in the new attendance area. 

○​ The availability of another course of study needed by the student, as determined by the 
district. 

○​ Students transferring to such a facility in the manner hereinafter provided. 
●​ Consideration of Transfers. Transfers will be considered only if space is available at the particular 

elementary facility. No transfer will be considered: 
○​ which causes the district to expend or lose funds according to class size mandates 
○​ for students under disciplinary action (i.e., suspension) 
○​ if the transfer brings the class size to the maximum or exceeds the size allowed under class 

size mandates 
○​ Chronic Absentism Rate 

 
The District acknowledges that unique circumstances may at times result in a request from a parent or 
guardian that a child be considered for enrollment outside of their designated attendance area. The 
appropriateness of the program and review of educational and behavioral records may be considered in 
rendering a decision regarding a request for a change in attendance. All transfers will be subject to any 
applicable enrollment caps and availability of space and resources at the school. A district enrollment 
committee including the receiving school’s principal will review all school choice requests and make 
recommendations, taking into consideration the following:  

●​ previous year’s enrollment at the requested school, 
●​ if the student has a sibling at the requested school and/or  
●​ if the student resides in the district or lives out of district.  
●​ Requests of school choice from district employees will be taken into consideration, as well. 

 
For more detailed information, see the Duncan Public Schools Policies and Procedures manual policy 
6023, Student Transfers. 
 

ATTENDANCE AREA BOUNDARIES 

Horace Mann Elementary: 
North boundary:​ Plato Rd.  
South boundary:​ Beech Ave.  
East boundary:​ Highway 81 
West boundary:​ Empire School District 

 
Plato Elementary: 

North boundary:​ Marlow School District  
South boundary:​ Elk Ave. 
East boundary:​ Bray School District  
West boundary:​ Highway 81 between Elk Ave. and Plato Road; North of Plato Road to 
Empire/Central High School District 
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Emerson Elementary: 
North boundary:​ Elk Ave. 
South boundary:​ Bois D’Arc Ave. 
East boundary:​ 5th   Street from Bois D’Arc Ave. to Elder Ave;  N St. from Elder Ave. to Elk 
Ave. 
West boundary:​ Highway 81 

 
Mark Twain Elementary: 

North boundary:​ Beech Ave. 
South boundary:​ Comanche School District  
East boundary:​ Highway 81 
West boundary:​ Empire School District 
 

Woodrow Wilson Elementary 
North boundary:​ Elder Ave. 
South boundary:​ Comanche School District  
East boundary:​ Velma School District  
West boundary:​ 5th   Street 
 

Attendance Area Maps are available at the Central Enrollment Offices, 242 N 9th St, the Transportation 
Office, and online at www.duncanps.org.  
 
Pre-Kindergarten Enrollment 
Enrollment in Pre-K (four-year-old) classes is optional both for the student and the school. Transportation 
will not be provided for Pre-K students. Proof of residence is required for all students who claim residency 
in the district and have not applied for a transfer. Attendance areas and demographics will be reviewed on 
an annual basis.  
 
Pre-Kindergarten (Will Rogers, Will Rogers/Elk Crossing, Woodrow Wilson Pre-K)  
Pre-Kindergarten is an optional program. Enrollment is held in the Spring semester. Students are served on 
a first-come, first-serve basis. All enrollments are processed through Central Enrollment. 
 
Requirements for Admission 
For admission to Duncan Elementary Schools, a student must be a resident of this district or have obtained 
a legal transfer. S/he must be living with his/her parent (s) or meet the requirements of the Duncan Public 
Schools residency policy and be willing to abide by the rules and guidelines of the school as maintained by 
the Duncan Board of Education. 
 
Any student entering the Pre-Kindergarten program must be four (4) years of age on or before September 1. 
A student entering Kindergarten for the first time must be five (5) years of age on or before September 1. 
All students must show proof of completing the prescribed immunizations as outlined by the Oklahoma 
State Department of Health or meet the requirements for obtaining an exemption from those required 
immunizations. All students should show proof of a birth certificate. 
 

 A student entering Duncan Elementary Schools after being enrolled in another school must show proof of 
having been enrolled in another school program, having been legally withdrawn from the previous school, 
and satisfactory completion of all work in the preceding grades. 
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Immunizations 
The law requires that parents or guardians of minor children in school present certification from a licensed 
physician or appropriate public health authority that shows their child has received, or is in the process of 
receiving immunizations required for school entry. For information, that is more detailed see the Duncan 
Public Schools Policies and Procedures manual policy #6000. 
 
Student Records 
The principal of each school will be the legal custodian of all student records for that school. For 
information that is more detailed, see the Duncan Public Schools Policies and Procedures manual policy 
#3019. 
 
Student Transfers 
On January 1st, 2022, the State of Oklahoma changed the law and review process around student transfers.  
Transfers may be reviewed and denied each school year based on the following criteria: site capacity at a 
grade level, student attendance, and student discipline. New student transfers are accepted on a first-come, 
first-serve basis.  Existing student transfers are reviewed by site principals each year for the upcoming 
school year.  Under the new transfer law, a student may only transfer outside of their home district twice 
during the school year. 
For more detailed information, please see the Duncan Public Schools Policies and Procedures manual 
policy, district policy #6023. 
 
Withdrawing From School 
The procedure for withdrawing from Duncan Elementary Schools is as follows: 

1.​ Authorization for withdrawal must be made in person by a legal parent/guardian.  This 
notification should be made at least two days in advance, if possible. 

2.​ Obtain the appropriate forms from the principal’s office. 
3.​ Have the forms filled out by the appropriate teacher and other staff members, return all 

schoolbooks and property, and pay all charges. 
4.​ Return the completed forms to the office for final clearance 

 

Morning Arrival 
●​ Will Rogers & Will Rogers Elk Crossing Pre-Kindergarten  

7:30 AM​ ​ Doors open 
7:30-7:55 AM​​ Breakfast served 
8:00 AM​ ​ Class begins   
3:00 PM​ ​ Dismissal 

 
●​ Elementary Schools and Woodrow Wilson Pre-Kindergarten  

7:45 AM​ ​ Doors open 
8:00-8:25 AM​​ Breakfast served 
8:30 AM​ ​ Class begins 
3:30 PM​ ​ Dismissal 

 

Student Attendance/Truancy 
It is the intent of the Duncan Board of Education to fully comply with state law in the matter of student 
attendance. It shall be unlawful for a parent, guardian, custodian or other person having control of a child 
who is over the age of five (5) years of age and under the age of eighteen (18) years, to neglect or refuse or 
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compel such child to attend and comply with the rules of some public, private or other school unless other 
means of education are provided for the full term the schools of the district are in session or the child is 
excused as provided in the Oklahoma Statutes. To be excused from attendance, a child must meet 
guidelines established by state law. Students who miss 9 days per semester or 18 days a school year are 
considered to have chronic absenteeism. 
 
When a student has accumulated four (4) absences, the district attorney may be notified as specified by law.  
If a child is absent without valid excuse four (4) or more days or parts of days within a four-week 
period or is absent without valid excuse for ten (10) or more days or parts of days within a semester, 
the principal shall notify the parent, guardian or custodian of the child and may report such 
absences to the district attorney in the county wherein the school is located for juvenile proceedings 
pursuant to the Title 10 of the Oklahoma Statutes. (70-10-106). For more detailed information, see the 
Duncan Public Schools Policies and Procedures manual, policy #  6056, 6056-2, 6056-3. 
 

Late Arrival  
When it is necessary for a student to arrive late to school, the student should report to the office to receive 
an admit slip before entering the classroom. Since children who arrive late or are absent miss valuable 
instruction from their teacher, excessive tardiness and absenteeism may hinder the education of a child.  
 

Absences from School 
From time to time, it may be necessary for a student to miss school. In that case, a parent/guardian needs to 
call the office to report the reason for the absence.  The call must be made the day of the absence for 
each/day of absence unless previous arrangements have been made. If it is not possible for a 
parent/guardian to call to report the absence, a note must be sent to school the day following the absence 
explaining the reason for the absence. 
 
In Oklahoma, excused absences from school include: 

●​ Illness or injury 
●​ Doctor or dental appointments 
●​ Bereavement 
●​ Serious illness or emergency in the immediate family 
●​ School bus is not running 
●​ Recognized religious holidays and associated travel  

       *School activities do not count as an absence 

Proper documentation will be needed before an excused absence is recorded. In the case of long-term 
absences due to an extended illness or injury, contact the school office. A doctor’s statement may be 
necessary in some cases. Board policy 6056. All other absences will be considered unexcused.  

 
Chronic Absenteeism 
Chronic Absenteeism is defined as 10% or more of a school year. An absence for any reason is not 
considered exempt except in instances of a “significant medical condition". Examples would be a severe, 
chronic, or life-threatening physical or mental illness, infection, injury, disease, or emotional trauma. 
Letters will be sent to families at the end of each quarter if their student falls within the Chronic Absentee 
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category. 
 
Dismissal Routines After School 
Elementary sites dismiss at 3:30. Care will be given to accommodate bus routes and traffic problems. Every 
effort should be made to pick up your child on time. The police may be called if students are left past 4:00 
p.m. Students who ride a bus are to go directly to the bus loading area when they are dismissed from class. 
Loading will be permitted in designated areas only. Students who do not ride a bus are to meet their ride or 
proceed home immediately after school.  
 
From time to time, changes in after-school routines do occur. Please plan ahead as much as possible and 
notify the school office in writing whenever a child’s after-school routine has been altered. 
 

Early Dismissal 
Parents must send a note or phone the office when early dismissal is necessary. A reason must be given for 
early dismissal. Parents are required to check students out in the office when picking up students for early 
dismissal. Photo ID is required for signing out a student.  
 

Requesting Make-Up Work 
A student shall have two days for every day absent to hand in work for credit. The time limit will remain in 
effect unless an agreement is reached between the student and the teacher assigning the work. 
 
Requesting make-up work for an absence or absences shall be the responsibility of the student. If a student 
does not request his/her work, a grade will be recorded as if the student knew about the work and did not 
complete it. 
 
Parents or guardians requesting make-up work on the day of an absence should call the office before 10:30 
A.M. to request the work. Parents are not to go directly to the student’s classroom. Children can only be 
dismissed early for emergencies and extenuating circumstances. 
 
Visitors to Our Schools 
Parents/guardians are always welcome to visit our school. Visitors must check in at the office to receive a 
visitor’s badge. Because the safety of our students is very important, any person who does not wear a 
visitor’s badge will be asked to leave the campus. The school policy is to accept only visitors who have 
legitimate business at the school. Making appointments to conference with a teacher is appreciated. 
 
School Volunteers 
Volunteers will be required to complete a criminal record affidavit and may be required to undergo a 
criminal background record search at such volunteer’s own expense. Volunteers will be afforded the same 
protections from liability as District employees unless they act on their own volition outside the scope of 
their approved assignment. A volunteer’s services to the district may be terminated at any time. 
 
Prior to being assigned any work in the District, each volunteer must sign a confidentiality agreement 
agreeing that should any information protected by the Family Education Privacy Act become known to 
such volunteer, such volunteer shall not divulge such information.  The administration team reserves the 
right to deny the services of any volunteer. For information that is more detailed, see the Duncan Public 
Schools Policies and Procedures manual policy #1003. 
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In School Intervention 
See Duncan Public Schools’ Policy & Procedures Manual Policy #6027. 
 
Student Conduct 
The school’s primary goal is to educate, not discipline. The faculty and administration firmly believe that 
life-long student success depends on learning and practicing self-discipline. However, when the behavior of 
an individual student comes in conflict with the rights of others, corrective actions are necessary. The 
teachers and administration shall have the same rights as a parent or guardian to control and discipline a 
child according to local policies during the time the child is in attendance or in transit to or from school, or 
any other school function authorized by the school district or in any classroom (O.S. 21-643, O.S. 21-8944, 
O.S. 21-1362, O.S.70-6-114). All students will be treated in a fair and equitable manner. Disciplinary action 
will be based on a careful assessment of the circumstances surrounding each infraction. 
 
The classroom teacher is and should be the first line for the enforcement of discipline for misconduct in the 
classroom. The classroom teacher shall be expected to have tried several methods of disciplinary action, 
including, but not limited to after after-school or lunch detention, in-school intervention assigned by the 
teacher and kept by the teacher in his or her classroom, parent contact, etc. 
 
If a student continues with misconduct, the teacher shall fill out a referral form and refer the student to the 
principal or assistant principal. There will be instances when the misconduct is severe enough to send the 
student to the principal. The principal shall be responsible for the enforcement of discipline for students 
referred by the classroom teachers, and when misconduct occurs outside the classroom.   
 
For information that is more detaile,d see the Duncan Public Schools Policies and Procedures manual 
policy #6027. 
  
School Bus Regulations 
The following rules and regulations shall govern the conduct of school bus passengers. Parents are required 
to sign an acknowledgment that they have read the transportation guidelines. If a student is found in 
violation of the guidelines, the student will be subject to appropriate discipline. Except in cases of 
handicapping conditions, bus riding is a privilege rather than a right. Therefore, students who abuse the 
privilege may be suspended from riding the bus. 

1.​Responsibilities of Parents or Guardians 
a.​ Have the student(s) ready for school each morning when the bus arrives at the designated 

bus stop. 
b.​ Notify the Transportation Office in the event that a student will not be riding the bus on a 

given day. In addition, if your child is not riding the bus home from school, the parent must 
notify the school in writing or by phone no later than 1 hour prior to the end of the 
instructional day. 

2.​Responsibilities of the Transportation Department 
a.​ The driver will arrive at the designated bus stop every morning and come to a complete stop. 
b.​ The driver is not required to wait on any child who is not prepared to board the bus at the 

time the bus arrives. 
c.​ If a student is not at the bus stop for two consecutive days without making contact with the 

driver, the bus will not come again until the parent contacts the Transportation Office. 
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Students will be picked up at their proof of residence and returned to their proof of residence only. 

Duncan Public Schools Transportation Department will send out more detailed rules and responsibilities 
with each bus rider at the beginning of the school year. This will include the discipline matrix for 
infractions while riding a bus.  
 
The Duncan Public Schools bus drivers have the safety of our children as their primary goal.  When 
problems occur, they will be dealt with in a prompt and professional manner.  The following guidelines 
have been established to ensure that problems will be directed to the proper authorities. 

1.​Adults are prohibited from boarding a bus during a route to discuss a problem directly with the 
driver. 

2.​Complaints concerning bus drivers are to be directed to the Transportation Department at (580) 
252-3496. 

 
Distracting Items at School 
Students are to bring to school only those articles/items that are needed to participate in classroom projects 
and assignments. 
 
Cafeteria 
The cafeteria provides a place to enjoy hot meals. Breakfast and lunch are served during school hours.  
When students have finished eating, they may sit quietly until dismissed. There are a few rules to help 
ensure a comfortable breakfast and lunch period. It is important that everyone has plenty of time to enjoy 
his or her meal. 

●​ Talk quietly in the cafeteria 
●​ Go to the back of the line (no cuts) 
●​ Let others get their own seats 
●​ No food or drink is to be taken from the cafeteria.  

 
Breakfast and lunch prices are subject to change. Check duncanps.org for current cafeteria menus and 
pricing information. 
 
Cafeteria Meal Policy 
All students of Duncan Public School will receive free breakfast and lunch for the 2025-2026 school year. 
 
All students are required to fill out a Household Survey form each year. 
 
Wireless Telecommunications Devices 
There shall be no use of any wireless communication device during regular school hours without prior 
approval of the building principal. For information that is more detailed, see the Duncan Public Schools’ 
Policy and Procedures Manual Policy # 4025-1. 
 

Reporting Suspected Child Abuse and/or Neglect 
In accordance with Oklahoma law, all district staff are required to report suspected cases of physical abuse 
or neglect involving students to the county office of the Department of Human Services. The Duncan Board 
of Education fully supports that requirement and has established this policy to facilitate such reporting. 
 
Every teacher, support person, or other employee of this school district shall report any suspected physical 
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abuse or neglect of any school student to the Department of Human Services and law enforcement by 
telephone, followed by a written report. The employee shall also inform the building principal, who will 
advise the appropriate district officials that the report was made. 
Persons who make such reports in good faith and who exercise due care and who allow access to a child by 
persons authorized to investigate such reports shall have immunity from any liability, civil or criminal, that 
might otherwise be incurred or imposed. 
 
Family Educational Rights and Privacy Act 
The Board of Duncan Public Schools has adopted a student records and procedures policy for the school 
district. This policy is designed to meet the provisions of the Family Educational Rights and Privacy Act 
(FERPA). Copies of the policy may be obtained on the Duncan Public Schools website, duncanps.org, or at 
the office of the Superintendent. 
 
The purpose of this policy is to establish guidelines on education records in relation to the Family 
Education Rights and Privacy Act of 213p as per final regulations published in the Federal Register, 
Volume 41, No. 18, June 17, l976. 
 
Statement of Rights 
Parents and eligible students have the following rights under the Family Education Rights and Privacy Act 
(FERPA) and Board policy: 

1.​The right to inspect and review the student’s educational record. 
2.​The right to exercise a limited control over other people’s access to the student’s educational record. 
3.​The right to seek to correct the student’s record in a hearing if necessary. 
4.​The right to report violations of the FERPA to the United States Department of Education. 
5.​The right to be informed about FERPA rights and procedures. (Public Law 93-380, 93rd Congress, 

HR 69, and Board Policy) 
 
If the parent/legal guardian of a student, a student or former student that is 18 years of age, or a citizen of 
the Duncan School District believes that the district is in violation of the provisions of FERPA, that person 
has the right to file a complaint with the U.S. Department of Education.  The address is: 
 

The Family Educational Rights and Privacy Act Office 
U. S. Department of Education Room 4511, Switzer Building 

Washington, D.C.  20202  
Phone:  (202) 732-2058 

 
An interpretation of the policy will be provided for anyone unable to read and understand the policy. A 
translation of the policy will be provided for anyone unable to read and understand English. 
 
Care of Building and Equipment 
 We want to provide a comfortable building to come to each day.  Your cooperation can help us to do that. 

●​ Be sure to clean your shoes before entering the building each day. 
●​ Deposit trash in the receptacles provided throughout the building. 
●​ Help to keep the building clean at all times. 
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Closed Campus 
The Duncan Elementary Schools maintain a closed campus policy. Students must stay on the school 
grounds from the time they arrive until they are picked up by the bus, released at the end of the day, or 
checked out by a parent/guardian. 
 
Students will be allowed to bring bottled water to school. They may purchase juice or milk during break 
times. Students will be allowed to leave the campus at lunchtime with another parent if there is a note 
written by both parents. Students will be allowed to leave the campus at lunchtime to walk to their home for 
lunch, provided there is adult supervision at their home during this time. A student’s parent must inform the 
teacher and the school office in writing of their desire for their child to walk home at lunchtime. 
 
Parents - Custody Papers 
Students must remain on campus at all times during the school day. A student will be released during the 
day only if the parent/legal guardian or approved caregiver checks the student out in the office. 
 
The principal may request court documents (custody document) or written permission as to whom a child 
may be released. 
 
Health and Hygiene 
All children are encouraged to have health and dental examinations at regular intervals. Regular attendance 
at school is important; however, for their own protection and to prevent the spread of contagious diseases, 
students should be kept at home if they show any signs of illness. If a student develops an illness after 
reaching school, a parent or guardian will be notified to pick them up as soon as possible, or to give special 
instructions to school personnel for dealing with the illness.  
 
Students should be fever-free and vomit/diarrhea-free for 24 hours without fever-reducing medications 
before returning to school, unless the student has a medical condition that causes vomiting and diarrhea.   
 
Medication 
No medicine shall be administered unless the parent or guardian of the student requiring the medication 
has given the school prior written authorization to administer the medication. The parent or guardian of 
any student requiring medication during school shall bring the medication to the principal of the school 
the student attends and complete and sign the "Medication Authorization Form." All medicine brought 
to school must be accompanied by a "Physician's Order Form" before school personnel will administer 
the medication. Each school shall keep on file the written authorization(s) of the parent or guardian of 
the student to administer medicine to the student. Parents must go to the school their child attends and 
sign the necessary forms. Each student participating in athletics and each student participating in any 
other activity that requires travel outside the school district must have a "Medical Release Form" on file 
before he or she will be allowed to participate. 
 
Head Lice 
Duncan Public Schools follows the Centers for Disease Control's Head Lice Guidelines for Schools. A 
child who has been infected with head lice should receive treatment before returning to school. If a child 
has been found to have lice or nits, the parent will be notified. The treatment is the responsibility of the 
parent/guardian. In accordance with the Centers for Disease Control guidelines, absences due to head lice 
are not excused.  
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Grading System 
The students who attend Duncan Elementary Schools have different needs, interests, and abilities. Every 
effort is made to report the individual progress of each student fairly and accurately. Students in 
Pre-Kindergarten through Fifth (5th) grade will receive a progress report at the end of each of the first three 
9 weeks periods and a final report card at the end of the year providing information to parents about the 
student's performance level, achievement, work-study habits, attitude and behavior, attendance, and any 
other information that may be important to ensure understanding of the student’s progress. 
 

Promotion and Retention 
The principal of each school will form a committee to review and make decisions regarding retention and 
promotion. The committee will consist of a classroom teacher, a counselor, and additional personnel who 
may be assigned by the principal of the school. 
 
For information that is more detailed, see the Duncan Public Schools Policies and Procedures manual, 
policy # 5014. 
 
Grade Placement 
Students who were previously enrolled in a private school (including home school), foreign school, Charter 
School, or other school districts who seek enrollment in the Duncan Public Schools are subject to transcript 
evaluation to verify appropriate grade level will be made by the building principal. For information that is 
more detailed, see the Duncan Public Schools Policies and Procedures manual policy #6054. 
 

Parent/Teacher Conferences 
Parent/Teacher conferences will be held from 3:30-7:00 on October 13th and 14th and March 9th and 10th. 
Parent/Teacher conferences play a vital role in the school-home partnership. 
 

Student Dress 
The Duncan Board of Education endorses and adopts as policy these regulations on student dress and 
appearance developed and presented by representatives of the Association of Duncan Educators and the 
Duncan Public School Administrative staff. All students -  

●​ Attire that promotes alcohol, tobacco, or other controlled substances will not be permitted. 
●​ Attire that displays language or illustrations offensive to the general population may not be worn. 

Students may wear slacks/skirts-dresses, jeans, or walking-style shorts and blouses/shirts, t-shirts, 
sweatshirts, or sweaters to school. All clothing should be of a length within the parameters of 
good taste. Bare midriffs and/or exposed shirts, biking shorts, short shorts, or tank tops are not 
appropriate school attire. 

●​ Hats/caps will not be permitted in school buildings. 
●​ Shoes are required. 
●​ Any clothing style, symbol, or bandana recognized as having a gang association is not appropriate 

school attire.  This will include, but is not limited to, any reference to any professional sports team 
currently viewed as gang-related. Any change in parameters will be communicated to the student 
body and the general population through announcements, the DPS website, and local media. 

●​ Metal combs, heavy metal belts, or other paraphernalia, which could be used as weapons, shall not 
be carried or worn to school. The individual building principal(s) or his/her authorized 
representative will have the authority and responsibility to make the final decision 
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determining if wearing apparel and personal appearance are in violation of moderation, good 
taste regulations, or are disruptive to the educational process. 

 
Lost and Found 
Students who find lost articles are asked to take them to the lost and found. Lost articles that are not 
claimed within a reasonable time will be appropriately disposed of. 
 
Telephone Usage 
No public telephone is located in the school. An office phone is available for student use in the case of an 
emergency.  Your teacher will give you a note with written permission to use the telephone when an 
emergency exists. 

 
Class Parties 
Due to the loss of valuable instructional time, class parties will be kept to a minimum. No parties are 
permitted except for those predetermined and sponsored by the administration, teacher, and/or parent 
group. 

Tobacco 
Students are not permitted to smoke, vape, or have tobacco in their possession at any time in the school 
building, on the school grounds, or within the area surrounding the school grounds. This applies to all 
school-sponsored activities as well as the regular school day. Violation of this rule constitutes a serious 
offense and possible suspension from school. 
 
Per DPS Policy, the amendments define vapor products broadly and include products that may or may not 
contain nicotine if those products are designed to be used with a vaporizer, e-cigarette, etc. 
 
Use or Possession of Non-intoxicating Beverages, Alcohol, or Controlled Dangerous Substances 
The policy of the Duncan Board of Education is that any teacher or other district employee who has 
reasonable suspicion that a student may be under the influence of or in the possession of: 

●​ Non-intoxicating beverages (as defined by law) 
●​ Alcoholic beverages 
●​ Controlled dangerous substances 
●​ Illegal, illicit drugs, or mood-altering substances, which include steroids, prescription, and 

over-the-counter medication being used for an abusive purpose, shall immediately notify the 
principal or his designee of such suspicion.  

After investigating the suspicion and finding evidence of use or possession, the principal or principal’s 
designee shall notify the Superintendent of Schools and the parent/legal guardian of the student.  Any 
teacher or other district employee who, in adherence to this policy, reports such information to the 
appropriate school official shall be immune from all civil liability. Any student found to be in possession or 
using such substances shall be subject to the provisions of the Duncan Elementary Schools discipline plan. 
 
Technology Devices, Workbooks, and Textbooks 
All basic technology devices, textbooks, and workbooks are loaned for student use during the school year. 
Books are to be handled carefully. Please be sure the name and grade are written in the space provided in 
the front of the book.  There will be a fine for abuse, misuse, damage, and/or loss of books and 
devices. 
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Behavior Expectations 
Our school is committed to creating a safe, respectful, and responsible learning environment. We use a 
schoolwide behavior matrix to clearly outline expectations in all areas of the school. The matrix helps 
students understand what positive behavior looks like and supports consistent expectations across campus. 
Families are encouraged to review the behavior matrix with their child regularly.  Behavior Matrix 
Behavior Matrix 
 
Assaults 
Any student assaulting or causing assault on a staff member or another student, including verbal threats, 
after an investigation by the principal/superintendent, may be suspended for the remainder of the semester 
and all of the next semester. 
 
Additionally, the matter may be turned over to the police or sheriff for prosecution to the fullest extent of 
the law. Upon completion of the student’s suspension, he/she will be placed on a behavioral contract that 
includes provisions that could result in long-term suspension of the student for the violation of rules that 
would normally result in short-term (10 days or less) suspension of a student. 
 
Students with disabilities are subject to this policy and will be disciplined in accordance with the 
Individuals with Disabilities Act and Section 504 of the Rehabilitation Act if any such students are 
determined to violate this policy. 

 
Bullying/Harassment 
Bullying is unwanted, aggressive behavior among school-aged children that involves a real or perceived 
power imbalance. The behavior is repeated, or has the potential to be repeated, over time.  

 For information that is more detailed, see the Duncan Public Schools Policies and Procedures manual, 
policy #6050. 
 
Asbestos Hazard Emergency Response Act Notification 
The Asbestos Hazard Emergency Response Act of l986 requires the inspection of all buildings in the 
school district for asbestos. The District has complied with this act.  A management plan documenting 
these inspections is on file for public review. You may examine surveillance reports at the 
Maintenance/Transportation office and/or each campus upon request. 
 
Signal to Evacuate the Building 
In the event of a fire or certain other emergencies, it may be necessary for everyone to leave the building 
for their safety. The teacher in charge of the classroom will lead the class to a designated safe point outside. 
When everyone is outside the building and in the designated area, the teacher in charge of the class will 
check to ensure that everyone in attendance that day is with the group. 
 
In accordance with Oklahoma statute, a fire evacuation drill will be conducted at least twice, once each 
semester. One drill may be conducted each semester. All participants must assume that a real emergency 
exists when the signal to evacuate is sounded. 
 
When it is safe to return to the building, the bell will be sounded. The teacher in charge of each group will 
lead their group back into the building. 
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Tornado and Other Storm Warnings 
A minimum of two tornado drills will be conducted each school year. The signal to warn that a danger of a 
tornado exists will be several short rings of the bell system. If the bell system cannot be used, a whistle or 
other designated signal will be used to warn of the danger. 
 
When the signal is sounded, the teacher in charge of the group will lead the group to their designated shelter 
area to wait until the danger passes.  
 
Directions for the evacuation of the building are posted near the exit door of each classroom. 
 
Emergency Drills and Warnings 
In the event of an emergency such as a tornado, fire, or other emergency situation, it may be necessary for 
the building to be evacuated or for the building occupants to move to a place of safety. In addition, there 
will be a minimum of two lockdown drills and two intruder drills per school year. 
 
Vandalism to School Property and to the Property of Employees and School Board Members 
A student who commits an act of vandalism to any school property or to the property of any school 
employee or school board member faces severe penalties. 
 
Any student who is guilty of defacing school property or any other act of vandalism connected with school 
or school personnel may be suspended from attending classes immediately. Such suspension may last for 
the maximum allowed by law. Subsequent violations of this policy may be punished by suspension from 
school for a period of time up to and including the remainder of the current semester and all of the next 
semester. 
 
The student who is guilty of defacing school property or another act of vandalism on school property could 
be held responsible for the full costs of the restoration process. 
 
Weapons-Free Schools 
The Duncan Board of Education has adopted the following policy regarding weapons at school. 

Policy Statement: 
1.​ Any student in the Duncan School District who uses or possesses a firearm at school, at any 

school-sponsored event, or in or upon any school property, including school transportation 
or school-sponsored transportation, may be removed from school for not less than one full 
calendar year.  Firearms are defined in Title 18 of the United States Code, Section 93l, as: 

a.​ any weapon (including a starter gun) which will or is designed to or may readily be 
converted to expel a projectile by the action of an explosive; 

b.​ the frame or receiver of any such weapon; any firearm muffler or firearm silencer, or 
any destructive device, including any explosive, incendiary, or poison gas, bomb, 
grenade, rocket having a propellant charge of more than one-quarter ounce, mine, or 
any device similar to the above. Such firearms or weapons will be confiscated and 
released only to proper legal authorities. 

2.​ Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person, except a peace officer or 
other person authorized by the board of education of the district, to have in such person's 
possession on any public or private school property or while in any school bus or vehicle 
used by any school for transportation of students or teacher any weapon as defined further in 
this policy statement: “…any pistol, revolver, dagger, bowie knife, dirk knife, switchblade 
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knife, spring-type knife, sword cane, knife having a blade which opens automatically by 
hand pressure applied to a button, spring, or other device in the handle of the knife, 
blackjack, loaded cane, billy, hand chain, metal knuckles, or any other offensive weapon.” 

 
Any student who violates this policy will be subject to discipline, which may include suspension up to a full 
calendar year (for firearms). It is the policy of the Duncan Public Schools to fully comply with the 
Gun-Free Schools Act for any term less than one calendar year (for weapons other than firearms) as 
determined by the superintendent or the superintendent’s designee. 
 
Students with disabilities are subject to this policy and will be disciplined in accordance with the 
Individuals with Disabilities Act and Section 504 of the Rehabilitation Act if any such students are 
determined to be in violation of this policy. 
 
The superintendent or designee may modify the provisions of this policy on a case-by-case basis. However, 
any substantial modification must be reported to the board of education at its next meeting. 
 
Disciplinary Action for Policy Violations 
It is the policy of the Duncan School District that any student who is determined to have brought a weapon 
to a school under the jurisdiction of the Duncan School District shall be suspended from school for a period 
of not less than one year. The chief administrative officer of the Duncan School District may modify any 
out-of-school suspension imposed under this policy for any student on a case-by-case basis. 
 
For the purposes of this policy, the following definitions shall control: 

1.​ The term “weapon” means a firearm as such term is defined in Section 921 of Title l8 of the United 
States Code. 

2.​ The term “chief administrative officer” means the superintendent of schools or the board of 
education of the District. 

3.​ The term “determined to have brought a weapon to a school under the jurisdiction of the School 
District” means any student being in possession or control of a weapon on property owned, leased, 
or rented by the School District, including but not limited to, school buildings, parking lots, and 
motor vehicles and any student who is in possession or control of a weapon at any School District 
sponsored function regardless of whether such function is conducted on School District property 

Before the district, through its designated representative, recommends out-of-school suspension, alternative 
in-school placements, including, but not limited to: placement in in-school detention, or other available 
disciplinary or correctional options, shall be considered. These shall not be considered as an out-of-school 
suspension, but shall be treated as a disciplinary or correctional action that may be used, if warranted, as an 
alternative to out-of-school suspension as a part of the chief administrative officer’s case-by-case review of 
violations of this policy. 
 
This policy applies only to students who are determined to have brought a weapon to school under the 
jurisdiction of the School District, as defined above; current School District policy on student suspensions 
for non-weapon violations is unaffected by this policy. It is the policy of this School District to refer to the 
appropriate criminal justice or juvenile delinquency system for any student who violates this policy.  Any 
firearm seized from a student by any school employee shall immediately be delivered to a law enforcement 
authority for disposition pursuant to applicable law. 
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Policies and Procedures are updated and/or changed throughout the school year. Reference the Duncan 
Public Schools’ website for the most current Board of Education policies. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is a publication of Duncan Public Schools 
All Rights Reserved 
 
 
Duncan  Public  Schools,  in compliance with  Title  VI  of the  Civil Rights Act of l994 and Title IX of the 
Education Amendments of l974, does not discriminate on the basis of race, handicap, color, religion,    
creed, national origin, age, or sex in any of its policies, practices, or procedures. These equal opportunity 
provisions include but are not limited to admissions, employment, financial aid, and student services. In 
compliance with P.L. 101-226 
                                                                         
 
 
 
 
 
 
 

 
 

 
 
 
                                      Board approved 8/19/25 
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Duncan Middle School Mission Statement 
 
We, the students and staff at DMS, strive to cultivate excellence and accountability in every student to 
prepare them for the twenty-first century.  

 
Duncan Public School Mission Statement 
 
The Duncan Public School District is committed to a tradition of excellence in developing students to their 
full potential in an environment which fosters responsibility, productive citizenship, and lifelong learning.   

 
Duncan Public School Core Beliefs 
To ensure quality teaching and learning, Duncan Public Schools (DPS) value:   

●​ Students who are academically prepared for college, career, and life   
●​ A respectful and nurturing environment for parents, students, staff, and community    

members   
●​ Well-maintained buildings and grounds   
●​ Up-to-date curriculum materials and technology   
●​ Quality student programs that meet the diverse needs of all students   
●​ Highly qualified teachers who care about students by engaging them in rigorous, 

student-centered  innovative teaching   
●​ Small class sizes 
●​ Adequate financial support to provide competitive salaries  
●​ Parent and community connections/involvement   
●​ Strong leadership 
●​ Ongoing professional development 

By upholding these values, Duncan Public Schools will put into place policies and procedures that 
meet or  exceed those of other school districts and state and national standards. 
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Welcome 
 
Welcome to Duncan Middle School. We are glad you are here! This student handbook will help students 
and families understand the policies and procedures at Duncan Middle School. Please read over the 
handbook and use it to answer questions about our school. 
 
Duncan Middle School is committed to providing a nurturing environment where every student can thrive 
academically, socially and emotionally. Our dedicated faculty and staff are here to support every learner’s 
growth and development both inside and outside the classroom.  
 
Education is a team effort, and students, parents, teachers, and other staff members working together 
can make this a successful year.  
 
Remember, everyday matters,  
 
 
Cassie Berthold, Principal 
Amie Moore, Assistant Principal 
Tom Brack, Assistant Principal 
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DPS 25-26 School Calendar 
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DMS Administration  
 
Cassie Berthold​ Principal 
Amie Moore​ Assistant Principal 
Tom Brack​ Assistant Principal 
 
District Administration 
 
Dr. Channa Byerly​ Superintendent of Schools 
Merry Stone​ Assistant Superintendent 
Kim Ellis​ Assistant Superintendent 
Allison Lovett​ Federal and State Programs Director 
Kade Golloher​ Transportation Director 
Ben Garland​ Maintenance Director 
Jessica Clayton ​ Special Education Director  
Brennon Albertson​ Supervisor Technical Services 

 
Board of Education 
  
Carl Buckholts​ President 
Eric Davis​ Vice President 
Krista Lolar​ Member 
Greg Neal​ Member 
Chris Schreckengost​ Member 
Dr. Channa Byerly ​ Superintendent of Schools 
Kelly Henderson​ Board Clerk 

 
Building Hours 
 
7:10 a.m.  -  Doors open 
7:15 a.m.  -  ​Office and cafeteria open-limited hall access 
3:30 p.m.​  -  Office closes (office closes at 3:20 pm on Friday) 
3:30 p.m.  -  Doors locked 
Summer Hours – 8 a.m. – 4:00 p.m. 
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Absence Reporting and Make-Up Work 
 
Parents are to call 470-8106 to report an absence and request make-up work on the day of the student’s 
absence by 10:30 a.m. A student shall have the number of days that he/she was absent to hand in work 
for credit. The make-up period shall begin the day the student returns to school. (E.g.3 days of absence 
is allowed 3 days turn in make-up work). The time limit will remain in effect unless an agreement is 
reached between the student and the teacher assigning the work. 
 
Requesting make-up work for an absence or absences shall be the responsibility of the student/parent. If 
a student/parent does not request his/her work, a grade will be recorded as if the student received the 
work and did not complete it. 
 
Make up work for students missing only one day will be provided by the teachers the day the student 
returns to school. 
 

After School Detention 
 
After school detention is assigned by the Duncan Middle school administration. It is held Monday through  
Thursday from 3:04 to 3:50.  After school detention is a study hall atmosphere therefore no talking or 
socializing is allowed. School work must be brought to after school detention in order to make the best 
use of the student’s time. Students are responsible for their own transportation home. 
 

Asbestos Hazard Emergency Response Act 
 
Notification to Parents, Teachers, Employees: The Asbestos Hazard Emergency Response Act of 
1986 requires the inspection of all buildings in the school district for asbestos. The district has 
complied with this act. A management plan documenting these inspections is on file for public 
review. You may examine surveillance reports at the Maintenance/Transportation office at 211 E. 
Beech and/or each campus, upon request. 
 

Attendance Policy 
 

 Absences   
Parents are responsible for ensuring that their student attends school on a regular and 
punctual basis. The  purpose is to help students learn daily and be educationally prepared 
for the next school year. The  District believes that teaching students the importance of 
regular and punctual attendance also helps them  mature into responsible adults who will 
one day be prepared for the world of work. Students are expected  to be in school a 
minimum of ninety percent (90%) of the time.  This year students should be in school 
and receive instruction for 166 days.  90 percent of this is 150 days.  This allows the 
student to miss up to 16 days during the year/8 days per semester. (See policy 
below on absences and receiving credit.) The following steps assist in  accomplishing 
this goal.   
A. It is the responsibility of the student’s  parent/guardian/legal custodian to call the 
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attendance office regarding the reason for the absence.   
 

 
B. Contact must be made to the office within 5 days of the absence or the 

absence will remain  unexcused.   
C. If a student has three unexcused absences, a school official will contact the child’s 

home. 
D. In accordance with Oklahoma School Law (Section 232), when a child is truant four 

(4) or more days  or parts of days within a four-week period or is absent without valid 
excuse for ten (10) or more days  or parts of days within a semester, the school shall 
report such absences to the City of Duncan  (Ordinance 1701-which could result in a 
fine) and then could be handed over to the Stephens County  district attorney. The 
district attorney has responsibility for initiating legal proceedings pursuant to  Title 10 
of the Oklahoma Statues. (70-10-106).  

Examples of Excused Absences  
1. Medical/Dental appointments with verification from a medical professional indicating 

the day of the absence.   
2. Legal matters with documentation.   
3. Death of immediate family- Immediate family shall be defined as, spouse, children, 

step-children,  parents, brothers, sisters, grandparents, spouse’s parents and 
grandparents, brothers-in-law and  sisters-in-law, nieces and nephews, aunts and 
uncles, and spouses of members of said immediate  family.  

4. Observance of holidays required by a student's religious affiliation. 
5. Extenuating circumstances determined by the principal to be an excused absence.  

These absences must be approved through the principal.   
 

Absence and Removal from Attendance Roll   
In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been 
absent without a  valid excuse for ten (10) consecutive days shall be removed from the 
district’s attendance roll beginning  with the eleventh day.   
 

Truancy   
Truancy is defined as any absence from school or school activities lasting one or more days or 
parts of any school day without a valid excuse or without permission of the parent, guardian, or 
school official.  Any student who stays out or leaves school, or any school activity without a valid 
excuse or permission shall be deemed truant.   
 

Attendance Policy (State)   

It shall be unlawful for a parent, guardian, or other person having custody of a child who is over 
the age of five  (5) and under the age of eighteen (18) years, to neglect or refuse to cause or 
compel such child to attend and  comply with the rules of some public, private or other school, 
unless other means of education are provided for  the full term the schools of the district are in 
session or the child is excused as provided in this section.   
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It shall be unlawful for any child who is over the age of twelve (12) years and under the age of 
eighteen (18)  years, and who has not finished four (4) years of high school work, to neglect or 
refuse to attend and comply with  the rules of some public, private or other school, or receive an 
education by other means for the full term the  schools of the district are in session.   

This rule shall not apply:   

1. If any child is prevented from attending school by reason of mental or physical disability, to be 
determined by  the board of education of the district upon a certificate of the school physician 
or public health physician, or if  no such physician is available, a duly licensed and practicing 
physician;  

  
2. If any such child is excused from attendance at school, due to an emergency, by the principal 

teacher of the  school in which such child is enrolled, at the request of the parent, guardian, 
custodian or other person having  control of such child;   

3. Any such child who has attained his or her sixteenth (16) birthday is excused from 
attending school by  written, joint agreement between:   

a. the school administrator of the school district where the child attends school, and   
b. the parent, guardian or custodian of the child. Provided, further, that no child shall be 

excused from  attending school by such joint agreement between a school administrator 
and the parent or custodian of the  child unless and until it has been determined that such 
action is for the best interest of the child and/or the  community, and that said child shall 
thereafter be under the supervision of the parent, guardian or  custodian until the child has 
reached the age of eighteen (18) years; or   

4. If any such child is excused pursuant to subsection C of this section.   
c. A school district shall excuse a student from attending school for the purpose of observing 

religious holy  days if before the absence, the parent guardian, or person having custody 
or control of the student submits  a written request for the excused absence. The school 
district shall excuse a student pursuant to this  subsection for the days on which the 
religious holy days are observed and for the days on which the  student must travel to and 
from the site where the student will observe the holy days.   

d. Any parent, guardian, custodian, child or other person violating any of the provisions of this 
section, upon  conviction, shall be guilty of a misdemeanor, and shall be punished by a fine 
not less than Five Dollars  ($5.00) and no more than Twenty-five dollars ($25.00) for the 
first offense, and not less than Twenty-five  Dollars ($25.00) and no more than One 
Hundred Dollars ($100.00) for each subsequent offense. Each day  the child remains out 
of school after the oral and documented or written warning has been given to the  parent, 
guardian, custodian, child or other person or the child has been ordered to school by the 
juvenile  court may constitute a separate offense. At the trial of any person charged with 
violating the provisions of  this section, any authorized employee of the school district may 
present the attendance records of the child  or ward in court. (70-10-105)   

 

State Attendance / Truancy Policy   

Definition – Truancy is defined as any absence from school or school activities lasting one or 
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more days or part  or parts of any school day without a valid excuse and without the permission of 
a parent, guardian or school  official. Any student who stays out of or leaves school or any school 
activity without a valid excuse and  permission shall be deemed truant. H.B. 1975, effective July 
1, 1995, provides that if a child is absent without a  valid excuse for four (4) days or parts of days 
within a four (4) week period, the parent will be notified, or if a  student is absent without excuse 
for ten (10) days or parts of days within a semester, the building principal must  notify the parent 
and immediately report such absences to the District Attorney’s Office. Enforcement – It is the  
responsibility of the building principal to determine whether an absence constitutes truancy. The 
building  principal can and should take all appropriate disciplinary action to enforce attendance. In 
the event of any truancy,  the parent or guardian of the truant student should be notified by 
telephone or otherwise. In addition, each truant  student may receive a “0” as a daily participation 
grade for each class or part of class missed.   

 
Chronic Absenteeism 

 
A student is considered chronically absent after missing 10 percent or more of school 

days. This includes both excused and unexcused absences. Missing 10 percent of school 
days would be approximately 18 days in a normal 180-day school calendar - just two days 

per month. 

ABSENCE AND REMOVAL FROM ATTENDANCE ROLL   

In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent 
without a valid  excuse for ten (10) consecutive days shall be removed from the district’s 
attendance roll beginning with the  eleventh day. Senate Bill 1715 effective July 1, 2010, 
designates the school principal as the approving authority  and clarifies the responsibility for an 
absence which is incurred by a student participating in a military funeral  honors ceremony. 

 
 

Behavior Expectations 
 
Classroom: 

●​ Respect your classmates 
●​ Be on time 
●​ Respect the teacher’s authority 
●​ Respect school property and the property of others. 
●​ Follow instructions 
●​ Be ready to learn 
●​ Work quietly not distracting others 
●​ Bring required materials 
●​ Keep a clean work area 
●​ Take pride in your work 
●​ Stay engaged and on task 
●​ Always give your best effort 

 
Hallways: 

●​ Watch where you are going 
●​ Respect others personal space 
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●​ Use conversational voice 
●​ Say “excuse me” when appropriate 
●​ Get to class as soon as possible 
●​ Report any problems to teachers 
●​ Walk on the right side of the hallway 
●​ Walk directly to your destination 
●​ Keep your hands and feet to yourself 
 

Cafeteria: 
●​ Say “Please and “Thank you” 
●​ Use a conversational voice 
●​ Go to the end of the line and wait your turn 
●​ Use proper table manners 
●​ Pick one seat and stay there 
●​ Tables are limited to 8 students 
●​ Eat your own food 
●​ Drink your own drink 
●​ Throw away your trash 
●​ Put away your tray 
●​ Clean up the area where you eat 

 
Restroom: 

●​ Take no longer than 4 minutes 
●​ Quietly wait your turn 
●​ Respect property 
●​ Go between classes or at lunch time 
●​ Use good manners 
●​ Report any problems to a teacher 
●​ Practice good hygiene 

 
Office Area 

●​ Be respectful and wait your turn 
●​ Use a conversational voice 
●​ Have a pleasant attitude toward the office staff 
●​ Say “Please” and “Thank you” 
●​ Follow instructions 
●​ Sit quietly if you are waiting 
●​ Ask permission before using the phone 
●​ Walk to the office by using the most direct route 

 
Bus 

●​ Be on time 
●​ Use a conversational voice 
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●​ Thank the bus driver 
●​ Contribute to a safe bus ride 
●​ Stay seated 
●​ Follow the driver’s instructions 
●​ Get on and off at your stop only 
●​ Keep your feet off the seats and out of the aisle 
●​ Keep your hands to yourself and inside the bus 

 
Assemblies: 

●​ Be appreciative and respectful of those making presentations or performances 
●​ Use good manners and be polite 

 
Bell Schedule 

Doors to the school will open at 7:10 am. 
 

6th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour 8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 

Lunch 11:02 - 11:32 
4th Hour 11:36 - 12:24 
5th Hour 12:28 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

7th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour 8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 
4th Hour 11:06 - 11:54 
Lunch 11:54 - 12:24 

5th Hour 12:28 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

8th Grade Bell Schedule 
First Bell Rings at 7:55 

 
1st Hour  8:00 - 8:49 
2nd Hour 8:53 - 9:41 
Advisory 9:45 - 10:10 
3rd Hour 10:14 - 11:02 
4th Hour 11:06 - 11:54 
5th Hour 11:58 -12:46 

Lunch 12:46 - 1:16 
6th Hour 1:20 - 2:08 
7th Hour 2:12 - 3:00 

 

 

Bicycles 
 
A parking area is provided for bicycles of students.  Park the bicycle when you arrive and clear the 
bicycle area.  It is advisable that students lock their bicycles. Duncan Middle School assumes no 
responsibility for stolen items.  
 

Bullying 
 
HARASSMENT/INTIMIDATION/BULLYING: 
​
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Students attending Duncan Public Schools are expressly prohibited from committing any act or acts of 
threatening behavior, harassment, intimidation, or bullying while at school and further, by electronic 
communication, whether or not such communication originated at school or with school equipment, if the 
communication is specifically directed at students or school personnel and concerns harassment, 
intimidation or bullying at school. The Duncan Board of Education hereby endorses and adopts the 
following policies concerning the investigation of alleged acts of threatening behavior, harassment, 
intimidation or bullying and the discipline of students who commit or attempt to commit any act or acts of 
threatening behavior, harassment, intimidation or bullying.​
As used in these regulations, the following terms shall be defined as follows: 
 
1.​ “Harassment, intimidation or bullying” mean any gesture, written or verbal expression, electronic 

communication,or physical act that a reasonable person should know will harm another student, 
damage another student's property, place another student in reasonable fear of harm to the student's 
person or damage to the student's property, or insult or demean any student or group of students in 
such a way as to disrupt or interfere with the school's educational mission or the education of any 
student; 

 
2. “Harassment” shall also mean the intimidation by threats of or actual physical violence; the creation by 

whatever means of a climate of hostility or intimidation; or the use of language, conduct, or symbols 
in such manner as to be commonly understood to convey hatred, contempt, or prejudice or to have 
the effect of insulting or stigmatizing an individual; 

 
3. “At school” shall mean school grounds, in school vehicles, at designated school bus stops, at 

school-sponsored activities, or at school-sanctioned events; 
 
4. “Electronic Communication” means the communication of any written, verbal, or pictorial information 

by means of an electronic device, including, but not limited to, a telephone, a cellular telephone or 
other wireless telecommunication device or a computer; and 

 
5. “Threatening Behavior” means any pattern of behavior or isolated action, whether or not it is directed 

at another person, that a reasonable person would believe indicates potential for future harm to 
students, school personnel, or school property. 

 
Each building principal is responsible for putting in place a policy of prevention of and education about 
harassment,intimidation and bullying. All alleged acts of harassment, intimidation, bullying or threatening 
behavior, should be immediately reported to the building principal. Upon receipt of such report, the 
building principal or the principal’s designee, should conduct an immediate investigation into the alleged 
acts to determine the validity of such allegations and the facts surrounding such allegations. If, at the 
conclusion of the investigation conducted by the building principal, it is determined that a student has 
committed or attempted to commit any act or acts of harassment, intimidation, bullying or threatening 
behavior toward another student or school personnel, the offending student shall be subject to the 
following:  
 
a.​  For a first offense the appropriate building principal shall impose such disciplinary penalty as he/she 

deems appropriate under the circumstances, including, but not limited to, ISI and out-of-school 
suspension not to exceed ten (10) days; 

b.​ In the event of any disciplinary action, a mandatory conference will be held as soon as possible 
involving, subject to availability, the student, his/her parent(s) or legal guardian, school officials, and 
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others as deemed necessary by school officials to discuss prevention of future incidents of such 
behavior and the consequences of such behavior.At such mandatory conference, the building 
principal may recommend that available community mental health care options be provided to the 
student, if appropriate. An updated list of such available community mental health care options shall 
be provided to each building principal prior to the beginning of each school year; 

c.​ In the sole discretion of the building principal, the student may, at the expense of the student’s 
parents or legal guardian, be required to attend mandatory counseling with an appropriate counseling 
agency as determined by school officials. Such counseling agency shall make recommendations to 
the school officials concerning the entry of the student into the student population; 

d.​ Any student who has been previously disciplined for any act or acts of harassment, intimidation, 
bullying or threatening behavior pursuant to these regulations, may, upon committing a second or 
subsequent offense, be subject to suspension for the remainder of the current semester and the 
succeeding semester; and 

e.​ Each building principal who disciplines any student under these regulations shall prepare a report 
concerning the incident involved and the disciplinary action taken and shall send a copy of such 
report to the superintendent for his/her records. 

​
If a student who has committed or attempted to commit any act or acts of harassment, intimidation, 
bullying or threatening behavior, receives mental health care from a mental health care provider, the 
school may request the disclosure of any information concerning such student that indicates an explicit 
threat to the safety of students or school personnel, provided the disclosure of the information does not 
violate the requirements and provisions of theFamily Educational Rights and Privacy Act of 1974, the 
Health Insurance Portability and Accountability Act of 1996,Section 2503 of Title 12 of the Oklahoma 
Statutes, Section 1376 of Title 59 of the Oklahoma Statutes, or any other state or federal laws regarding 
the disclosure of confidential information. Any such request should be made by theSuperintendent or 
Assistant Superintendent of the Duncan Public Schools and should be directed to the mental health​
care provider. 
​
The Board of Education shall publish the hereinbefore set forth prohibited activities for which a student 
may be disciplined. A copy of such activities and these policies shall be furnished to each pupil and shall 
be posted on a bulletin board located in each school. 
 

Bus Information 
 
For information about bus schedules or routes, call the Transportation Office. The telephone number 
is (580) 252-3496. Riding a bus is a privilege. Disciplinary problems can lead to a student's temporary 
or permanent removal from the bus. 
 

Cafeteria 
 
The school cafeteria is maintained as a vital part of the health program of the school. To encourage 
good nutrition, a well-balanced lunch is offered at a reasonable price.   

 
All students are urged to participate in the school lunch program. Two lines are provided in the 
cafeteria. The lunch room management and your fellow students will appreciate your cooperation in: 

1.​ Depositing lunch litter in wastebaskets. 
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2.​ Returning all trays and utensils to the dishwasher area. 
3.​ Leaving the table and floor around you in a clean condition for others. 

 
All DMS students will receive a free lunch and free breakfast for the 2024-25 school year. This will 
include milk and juice at breakfast and milk at lunch.  
 
In accordance with federal law and United States Department of Agriculture (USDA) policy, this institution 
is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a 
complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 
1400 Independence Avenue, SW, Washington, D.C. 202509 Mail Stop 9410, or call 202-720-5964 (voice 
and TDD). USDA is an equal opportunity provider and employer. 
 
All students are still required to fill out a Household Survey Form at the beginning of the school year.  
 
Change of Address 
 
Please inform the counselor or the main office when you have a change of address, phone number, or 
other permanent enrollment information.  
 
Chromebook Usage and Behavior Expectations 
 
Using the Chromebook at School: 

● If a student does not bring his/her Chromebook to school they will be allowed to contact a parent 
or guardian to bring the Chromebook to him/her. If no one is available the student will be without a 
device for the day. Classroom policy will determine consequences for not bringing required tools.  
● Chromebooks should be charged each night. The battery will allow a student to work the school 
day without needing to plug in. There are limited charging stations available in each room, you 
cannot be sure one will be available.  
● Inappropriate media may not be used as backgrounds, themes or screensavers. The presence of 
such media will result in disciplinary action.  
● Sound must be muted at all times unless permission is obtained from a teacher.  
● Students may use headphones with teacher permission. Students should bring their own 
headphones for sanitary reasons.  
● Do not share log-ins, passwords or other protected material with other students. The name on the 
account will be the person responsible for all activity that is connected to that account.  
● Chromebooks should never be left unattended. It is recommended that students lock their 
Chromebooks in a locker when not in use.  

 
Using the Chromebook at Home:  

● Students must have the written permission of their parent or guardian and Duncan Public Schools 
Protection Fund Premium turned in prior to being able to take their Chromebook home.  
● When at home, the Chromebook should always be used in a common family location (i.e., kitchen, 
living room, dining room). When the Chromebook is at home, supervision is the responsibility of the 
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parent, but chromebook usage will continue to be monitored by the DPS technology monitoring 
system.  

 
Duncan Public Schools makes every attempt to block access to inappropriate material while the student 
is at school and will make every effort to block inappropriate material while at home. The student may be 
able to access inappropriate material while on their home network. It is the parent or guardian’s 
responsibility to supervise the information that a student is accessing from the Internet while at home. 
The chromebook usage will continue to be monitored by the district’s technology monitoring system.  
 

Clinic Card - Administration of Medications 
 
In order for your child to receive any type of medical treatment, a clinic card must be completed.  If a 
student participates in extracurricular activities, a card must be completed for each of the activities.  In 
order for your child to receive prescription or non-prescription medication, the medication must be 
brought to the office in the original bottle. 
 
Parental authorization to administer medicine and physician’s order forms must be completed. 
We urge you to complete these forms in the office as soon as possible.  Students in possession of drugs 
outside of the above policy will be disciplined appropriately. 
 

Clubs 
 

●​ Science Club works on many environmental projects, but the main goal is to help students see 
that science can be fun. 

●​ Math Counts is an organization for any student interested in participating in advanced 
mathematics competitions. 

●​ Student Council is an organization that maintains communication between students and 
administration.  Students are elected to these offices. 

●​ FCA is an organization available to any athlete.  FCA emphasizes fellowship and family values.  
●​ Yearbook and Newspaper are for students interested in the publishing field.  Students must be 

enrolled in the class to participate. 
●​ TSA is an extension of the STEM program at DMS.  Students interested in robotics should 

contact Mrs. Lawler.  
●​ Academic Team is a group that actively competes during the academic season against other 

groups.   
Other clubs may be added as interest dictates and approval has been granted. 

 
Communication 
 
Parental communication with teachers is an essential element to student success.  E-mail, telephone 
conferences, and team meetings are all ways to communicate with your child’s teachers. We highly 
encourage open and frequent communication between teachers and parents to address any questions or 
concerns. The campus parent portal which is accessible via the internet allows students and parents to 
access up to date grades and attendance records online. For information about the campus parent portal 
contact the main office at Duncan Middle School or log onto the Duncan Public Schools website at 
www.duncanps.org Information can be found by clicking on the tab Parents. 
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Discipline 
 
The forms of discipline to be used at DMS will include but are not limited to: teacher’s detention, lunch 
detention, after school detention, ISI, and out of school suspension. 
 

Discipline Policy 
 
The discipline and control of students will be administered in accordance with the Duncan Board of 
Education Policies and Procedures Manual and the DMS discipline matrix found on the last pages of this 
handbook. For information that is more detailed see the Duncan Public Schools Policies and Procedures 
manual policy #6027. 
 
 
DMS Cafeteria Behavior 

 
To prevent any disturbances in the cafeteria, students should follow these rules: 
 

●​ Students should be seated in chairs; no sitting on the tables. 
●​ Noise level should be moderate. 
●​ No excessive moving around. 
●​ Those eating breakfast should sit in the eating area provided. 
●​ Students line up in a single file line to expedite the serving of food. 
●​ Put up trays, eating utensils, and trash in the area provided; push chairs up to the tables. 
●​ Students will check with the teacher on duty when leaving the commons area. 
●​ No cutting in the serving lines. It is disrespectful to others and will not be tolerated. 
●​ Throwing food or any other object will not be tolerated. 
●​ No loitering around or in the restrooms. 
●​ Food is not to be taken out of the cafeteria area. 
●​ Violation of any of the above rules could result in immediate placement in lunch detention or other 

disciplinary action 
 

DMS Enrichment 
 
Students identified as gifted or accelerated learners are invited to participate in the DMS enrichment 
program. Enrichment activities are designed to challenge students and to foster a generation of literate 
and productive individuals. Teachers integrate special activities into the regular curriculum and keep a 
portfolio of each student’s enrichment activities.  
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DMS Promotion Requirements 2025-2026 School Year  
 
Duncan Middle School is proud to offer challenging, engaging, and rewarding courses to our students.  It 
is our belief that students must be masters of content especially in core classes in order to have the 
necessary skills to be successful in the next grade.  Any student failing three classes for the Spring 
semester or 4 classes total for the year may be considered for retention. 
 
6th Grade Promotion Requirements 
6th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

7th ELA 

Social Studies 60%, D or above in regular 
course work. 

7th Geography 

Math or Honors Math 60%, D or above Pre-Algebra, Algebra 1 

Science 60%, D or above in regular 
course work. 

7th Science 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
 
7th Grade Promotion Requirements 
7th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

8th ELA 

Social Studies 60%, D or above in regular 
course work. 

8th US History 

7th Math, Pre-Algebra 60%, D or above Pre-Algebra, Algebra 1 

Science 60%, D or above in regular 
course work. 

8th Science 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
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8th Grade Promotion Requirements 
8th Grade Courses Passing Standard Skills Build To: 

English Language Arts 60%, D or above in regular 
course work. 

HS English 1 

US History 60%, D or above in regular 
course work. 

HS History 

Pre-Algebra, Algebra I 60%, D or above Pre-Algebra, Algebra 1, 
Geometry, or Algebra 2 

Science 60%, D or above in regular 
course work. 

Physical Science or Biology 1 

3 Additional Electives 60%, D or above in regular 
course work. 

 

Note:  Failure to pass electives will result in not being able to follow the elective progression. 
 
Dress Code 

Duncan Public Schools respect the students’ rights to express themselves appropriately in the 
way they dress.  All students who attend Duncan Public Schools are also expected to respect the 
school community by dressing appropriately for a PreK-12 educational environment.  Student 
attire should facilitate participation in learning as well as the health and safety of students and 
personnel.  This policy is intended to provide guidance for students, staff, and parents. 

 
All students are expected to be groomed and dressed appropriately with respect to the following criteria: 

●​ Clothing must cover areas from one armpit across to the other armpit (in front and in back), 
extending down to cover the students buttocks when standing or bending. 

●​ No exposed undergarments will be allowed.  
●​ Midriff should not be exposed. 
●​ Tops must have 2 inch straps (no spaghetti straps). 
●​ Bike shorts and boxer shorts are not allowed. 
●​ Shirts that are, or resemble lingerie, and shirts with large armholes are not permitted. 
●​ Sagging pants will not be permitted. Pants must be worn around the waist on or above the hip. 
●​ No pajama bottoms (unless the school has a pajama day) 
●​ Competing students will comply with the dress code rules of their respective coaches and 

program directors, both during competition and the school day, at the discretion of the coach or 
program director. 

●​ The wearing of hats, caps, hoods, bandanas, or non-religious head coverings will not be 
permitted inside any campus building. 

●​ Sunglasses may not be worn to cover the student’s eyes while inside the school. 
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●​ Metal combs, chains, heavy metal belts, spiked/studded clothing or jewelry, or other 
paraphernalia which could be used as a weapon should not be carried or worn to school. 

●​ Shoes are required.  House slippers are not to be worn to school. 
●​ Cleats, shoes with wheels, house shoes, or any shoe that limits physical activity or safety 

are not permitted. 

Additional guidelines:  Offensive writing, suggestive slogans or logos which pertain to beer, liquor, 
drug or tobacco, electronic cigarettes/vapes, or vaping products or any other product packaged for 
smoking or the simulation of smoking; vulgarity, sexual innuendos, obscenity or nudity or promotion 
of violence are not allowed.  Clothing may not state, imply, or depict hate speech/imagery targeting 
groups based on race, ethnicity, gender, sexual orientation, gender identity, or religious affiliation. 

School administration reserves the right to determine what constitutes appropriate dress.  Clothing 
or accessories that create a disruption to the learning environment may not be allowed.  Students 
who do not adhere to these guidelines will not be allowed to attend class.  Parents will be called if 
appropriate clothing is not available or the student refused dress code appropriate clothing. 
 

 
 
Students found in violation of DMS dress code will move through the following steps accordingly: 

●​ An office referral will be completed by the reporting staff member, and the student will be sent to 
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administration. 
●​ If a dress code violation has been identified, the student will be removed from the general student 

population and placed in ISI  
●​ Parent/guardian/legal custodian will be contacted and requested to bring alternate clothing to the 

school 
●​ Students will be called from ISI to change into appropriate clothing and released back to class.  

The inappropriate clothing must go home with the parent/guardian/legal custodian. 
●​ If the parent/guardian/legal custodian is unable to be reached or unable to bring clothing to the 

school, the student will remain in ISI for the remainder of the school day. 
●​ Repetitive violations of this offense will result in increasing levels of discipline and possible 

suspension from school. 
 
 
Edgenuity 
 
Students may complete online courses through the Edgenuity online learning program. Students are 
required to use a school Chromebook providing the school agreement is completed and fee paid. 
Students must score 60% or higher for the course to count as completed. The leadership team including 
the building principal determine qualifying students. Not all students will qualify for Edgenuity. 
 

Electronic Devices 
 
There is a telephone in the administrative office to aid students in making necessary calls.  All calls made 
by students should be brief. Good manners and courtesy should be practiced.  Students shall obtain 
permission from the office personnel before making any calls. 
 
Student use of electronic devices is not permitted at Duncan Middle School from 7:10 AM to 3:00 PM. 
Electronic devices include but are not limited to cell phones, smart watches, gaming devices, earbuds, 
headphones and Ipads or tablets.   All students’ electronic devices are to be turned off and placed 
in their locker prior to the beginning of the school day. Student electronic devices may be used at 
the conclusion of the school day. Students using electronic devices during the school day may have their 
electronic device confiscated by the DMS faculty. Confiscated electronic devices may be picked up by 
the parent. Student use of electronic devices may result in disciplinary action at administrator’s 
discretion.  Duncan Middle School is not responsible for lost, damaged, or stolen electronic devices.  
Academic exceptions can be made by teachers and administrators at their discretion.  
 
Any student who knowingly takes, reproduces, or publishes an inappropriate picture or video of another 
student, teacher, or administrator shall be subject to disciplinary action. 
 

Eligibility 
 
Students must be passing all of their classes with a grade no lower than a “D” in order to participate in 
any extracurricular activity. Eligibility will be calculated weekly. If any student fails three or more classes 
for the semester, that student will be ruled ineligible for the first six weeks of the following semester. This 
is in accordance with OSSAA guidelines.   
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OSSAA Eligibility applies to virtual classes the same way in which it applies to traditional classes. 
Students must be making adequate progress in their courses to remain eligible for OSSAA sanctioned 
activities. If a student has not made adequate progress, he/she will have one week of probation to regain 
eligibility status. During this week, students who are on probation will be required to meet their 
designated progress goal to regain eligibility status. If they do not meet their progress goals, these 
students will be ineligible to participate in OSSAA activities. 
 
All virtual students must make appropriate academic progress throughout the school year. Students will 
be assigned a required amount of work for completion each week. Student progress will be verified each 
Monday.  Any student who is behind will be contacted and placed on probation for one week. If they do 
not get caught up by the following Monday, these students will be considered ineligible for participation in 
school athletic programs and activities.   
 
Fire, Tornado, and Safe School Drills 
 
In order to execute these drills with a minimum amount of time and avoid accidents, it will be necessary 
for all to follow the instruction given by each teacher: 
 
●​ Fire Alarm Signal:​       A fire truck siren sound 
●​ All-clear Signal:​       Verbal by P. A. 
●​ Tornado Alarm Signal:     Verbal by P.A. 
●​ All-clear Signal:​       Verbal by P.A. 
●​ Safe School Drills:​       Verbal by P.A. 
●​ All-clear Signal:​       Verbal by P.A.  
 

Guidance Services 
 
The counseling program at DMS is available to help students, parents, and teachers develop positive 
learning experiences.  The program consists of a variety of services and activities, including individual 
and group counseling, parent and teacher consultation, group guidance, information services, referral 
assistance to other programs, services in the community, and student testing. 
 
Counselors are responsible for developing, scheduling, and evaluating services of the program. They are 
assisted by the school administration. Primary services are to provide direct assistance daily to students 
and teachers in the school, and to parents of the students. Resources for outside agencies are available 
upon request.   
 

Grading Policy 
 
Grades are assigned based on the following scale:  
A = 90-100%  
B = 80-89%  
C = 70-79%  
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D = 60-69%  
F = 0 – 59%  
Percentages are rounded to the nearest whole number. 
 

Honor Roll 
 
The Duncan Middle School Honor Roll is for the purpose of giving recognition to those students who 
have a 3.0 or above grade point average with no grade lower than a B. 
 
The membership varies since the students’ grades are averaged each nine weeks.  A list of students 
maintaining the average is published by the news media. 
 
Immunizations 
 
Duncan Public Schools requires all students to have their immunizations as required by the State 
Department of Education.  Exemptions will be made for medical and religious reasons only.  Failure to 
obtain the proper immunization could result in the student(s) not being allowed to enroll at DMS. For 
information, that is more detailed see the Duncan Public Schools Policies and Procedures manual policy 
#6000. 

 
ISI – In School Intervention 
 
Students may be placed in ISI for more serious offenses or when detention does not change unwanted 
behavior. Students in ISI will have the option of eating a school lunch or bringing a lunch from home.  
Students will not be allowed to have take-out food delivered to them by a parent or by other means while 
they are serving ISI. If the student cannot charge at the cafeteria, the cafeteria will provide an alternate 
meal. Students serving ISI will be ineligible to compete in extracurricular activities during ISI placement. 
Participation may begin the following day after completion. 
 
The In-School-Intervention shall be an alternative to the regular school environment during the 
regular school day and shall be used as disciplinary action for those students in grades six (6) 
through eight (8) who have demonstrated that they cannot, or will not, abide by the rules of the 
district.  The In-School Intervention shall be separate and apart from the regular classroom program 
of the school.  The Principal (Assistant Principal) shall have the authority to assign a student to 
In-School Intervention.  The length of the assignment shall be determined by the DHS Discipline 
Matrix and the Principal (Assistant Principal).  In the event of misbehavior while serving ISI, additional 
days may be assigned by the In-School Intervention teacher with the consent of the Principal 
(Assistant Principal) who assigned the student.  The Principal (Assistant Principal) shall notify the 
parent(s) or guardian of a student assigned to the In-School Intervention program prior to the actual 
assignment.  During such notification, the parent(s) or guardian shall be notified of the reason for the 
assignment and the number of days assigned.  The decision of the Principal (Assistant Principal) to 
make an assignment to In-School Intervention shall be final. 
 
Study and work assignments shall be made by the student’s regular teacher(s), and the student shall 
work on the assignments daily and full credit shall be granted for all acceptable work completed.  
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Counselors from the school and other appropriate sources such as police officers and judges may 
come in periodically to counsel with students. 
 
The student shall report promptly at 7:50 a.m. daily, and surrender any electronic devices (including 
cell phones) for secure storage during the day.   The student will remain in the In-School Intervention 
classroom until the end of school at 3:00 p.m. daily each day that he/she is assigned to In-School 
Intervention.  The student will not be permitted to leave the In-School Intervention classroom during 
the regular day except for bathroom use or under some type of authentic emergency.  The student 
may either bring his/her own lunch from home or purchase a lunch from the school cafeteria.  Lunch 
will be eaten in the ISI classroom. If an ISI student is picked up from school by his/her parent/legal 
guardian before the completion of the student’s assigned ISI time, the remaining ISI time will be noted 
and must be served by the student upon his/her return to school before the student is readmitted to 
the general classroom.   
 
Any student serving In-School Intervention cannot participate in any school sponsored activity during 
the date(s) of the ISI. (Board Policy # 6027) 
 

Library Regulations 
 
The library is open during regular school hours. 
 
Library books are checked out for two weeks.  If a book is kept past the date stamped inside the book, 
the student is charged five cents per day for every school day. 
 
Lost or badly damaged books are the financial responsibility of the person who borrowed them.  The 
library staff and administration have the right to suspend library privileges of those who do not comply 
with the library rules regarding loans and conduct. 
 

Lockers 
 
The school provides lockers only as a convenience to students.  All textbooks, library books, and 
supplies checked out to students are the student’s responsibility.  
 
Periodic inspection of lockers will be made by the teachers and/or principals. 
 
The school will not be responsible for lost or stolen items.  Be sure that shoes, book bags, and 
other personal belongings are marked with a permanent marker or other identifiable mark.  Do not share 
the combination of your lock with anyone.  Do not share your locker.  Keep your locker locked at all 
times. 
 

Lunch Detention 
 

Lunch detention may be arranged by the teacher or the administration. Lunch detention will last for the 
entire thirty minutes of the student’s lunch period. Lunch detention is a study hall atmosphere, therefore; 
no talking or socializing is allowed. Class work must be brought to lunch detention in order to make the 

 
 

25 



 

best use of the student’s time. Students may go through the cafeteria line or they may bring their lunch 
from home.  
 

Medication 
 
No medicine shall not be administered unless the parent or guardian of the student requiring the 
medication has given the school prior written authorization to administer the medication. The parent 
or guardian of any student requiring medication during school shall bring the medication to the 
principal of the school the student attends and complete and sign the "Medication Authorization 
Form." All medicine brought to school must be accompanied by a "Physician's Order Form" before 
school personnel will administer the medication. Each school shall keep on file the written 
authorization(s) of the parent or guardian of the student to administer medicine to the student. 
Parents must go to the school their child attends and sign the necessary forms. Each student 
participating in athletics and each student participating in any other activity that requires travel outside 
the school district must have a "Medical Release Form" on file before he or she will be allowed to 
participate. 
 
National Junior Honor Society 
 
Members of the Duncan Middle School Chapter of the National Junior High School Honor Society are 
selected by the ability to maintain a 3.7 grade point average. Other criteria include citizenship, 
leadership, service, and character.  To be eligible, a student must have attended at least one semester at 
Duncan Middle School. 
 
The sixth, seventh and eighth grade students are selected after the end of the third nine week period.  
The grade selection considered for induction includes grades from the first semester and the third nine 
week period of the current year. 
 
Being a member of this organization is one of the greatest honors a Duncan Middle School student may 
have bestowed upon him or her. 
 

Oklahoma Junior Honor Society 
 
Membership in the Oklahoma Junior Honor Society is a special honor given to the top ten percent of the 
student body each spring.  The grades used for the eighth grade students are the second semester 
grades of their seventh grade year and the first semester grades of their eighth grade year.  The grades 
used for the seventh grade students are the second semester grades of the sixth grade and first 
semester of the seventh grade.  Sixth graders will use their first semester grades. 
 

Out of School Suspension 
 
Any student who is suspended out of school is prohibited from being on any Duncan Public Schools 
property at any time during their suspension (this includes any Duncan Public Schools property:  
elementary schools, DMS, high school, playgrounds, athletic fields, etc.) Students under suspension are 
not allowed to attend any school-sponsored activity. (Athletic events, dances etc.)  
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Perfect Attendance Award 
 
In order for a student to receive a perfect attendance award, he/she must not miss more than 2 hours of 
class in a school year.  School activities do not count against perfect attendance. 
 

Remediation 
 
All students at DMS will have remediation provided during the regular class period.  Teachers will use 
common formative assessments to identify specific areas of student need throughout the year.  Should 
your student show through assessment that they are struggling with a specific standard, remediation will 
be provided to deepen their knowledge and bring them on target to meet that standard. 

 
Parents will be notified if students are not progressing toward mastery by phone, email, Parent Portal, or 
text.  Parents are encouraged to assist the student in ensuring all homework is completed and turned in 
for a grade.  Parents are also able to request a conference with the teacher should the need arise. 

 
The staff of DMS are dedicated to making sure each child has the necessary skills to pass on to the next 
grade.  When students work hard in class, take advantage of remediation, and complete assignments the 
chance of failing is slim to none.   
 
 
School Dances 

 
Students must maintain their eligibility in order to attend any school sponsored dance. Students who 
have been suspended or placed in in-school intervention at any time during the week of the dance are 
also not permitted to attend the event. Students must be present at school the day of the dance in order 
to attend. Any person not enrolled at Duncan Middle School will not be allowed to attend a school 
sponsored dance. 
 
School Property/Textbook Care 
 
Each student is expected to assume responsibility for the care of all school property.  Students who 
damage or lose school property (Chromebooks, textbooks, locks, furniture, uniforms etc.) are responsible 
for paying for the damage or loss. Many of the textbooks at DMS are available online. 
 
Sign-Out for Appointments/Events 
 
Parents are to call 470-8106 if their child has a doctor, dentist, or orthodontist appointment.  Parents will 
pick up students in the main office and sign them out. Photo ID is required for sign out. Parents will 
also be required to sign their student(s) back in upon arrival  at school following their appointment/event.   
 
Duncan Middle School is a closed campus. A student may only leave with his or her parent/guardian or 
their designated contact. Students are required to be signed out in the office. 
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Student Handbook 
 
This handbook has been prepared to help you and your parents become better acquainted with our 
school. It is our desire that you use this handbook to live up to the high ideals and standards of DMS. 
 
It is hoped that the handbook will be studied carefully by students and parents so they may understand the 
policies and procedures of Duncan Middle School. Many of the policies set down are governed by state 
law or are directives of the Oklahoma State Board of Education. Many are Duncan Board of Education 
policies; some are customs or traditions and may be amended as the need arises.  We seek to provide 
opportunities for our students to succeed in a safe learning environment. 
 

Student Searches 
 
The superintendent, principal, teacher, or security personnel of any public school in the State of 
Oklahoma, upon reasonable suspicion, shall have the authority to detain and search or authorize the 
search, of any pupil or property in the possession of the pupil when said pupil is on any school premises, 
or while in transit under the authority of the school, or while attending any function sponsored or 
authorized by the school, for dangerous weapons, controlled dangerous substances, as defined in the 
Uniform Controlled Dangerous Substances Act, intoxicating beverages, low-point beer, as defined by 
Section 163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said property be 
reasonably suspected to have been taken from a pupil, a school employee or the school during school 
activities. The search shall be conducted by a person of the same sex as the person being searched and 
shall be witnessed by at least one other authorized person, said person to be of the same sex if 
practicable.  70 O.S. Section 24-102 (First paragraph of statute) 
 
Students have no reasonable expectation of privacy in school lockers, desks, or any other school 
property - without notice or reason. 
 

Student Supports 
 
Duncan Middle school is committed to the success of every student.  Students needing extra help will be 
assigned an intervention/enrichment time.  These sessions will focus on specific skills and objectives that 
will immediately impact student understanding.  Several criteria will be used to evaluate the need for 
intervention including but not limited to OSTP test scores, benchmark tests, teacher assessments, 
student grades, etc. 
 
Tardy Policy 
 
There is a four minute period between classes. Students are tardy if they are not in their seats when 
class is scheduled to begin. If a student is detained by a teacher, counselor, administrator, or the nurse, 
the student must have a note from that faculty member to be considered excused (not tardy). Any 
student who has excessive tardies will be referred to the Assistant Principal for discipline. Students will 
be assigned after school detention.  More than 10 minutes late to a class is considered an absence.  
Additional information regarding our tardy policy can be found by referencing the DMS School Discipline 
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Matrix which is part of the Student Handbook.  
 

Teacher’s Detention 
 
The teacher’s detention will be arranged by the teacher and at the teacher’s discretion. This may be 
before or after school pending parental notification. 
 

Visitors 
 
Parents are always welcome and encouraged to come and talk with a student’s teacher during the 
teacher’s planning time.  Please contact the office or teacher to set up an appointment. 
 
Students from other schools, brothers and sisters, or other relatives are prohibited from visiting school 
without a parent. 
 
For the safety of our students visitors must check with the principal’s office after being buzzed in before 
entering the campus.  It is required that visitors wear a Duncan Middle School guest badge.  The 
principal’s office is located by the front entrance of the building.  
 

Withdrawal from School 
 
The number for parent/guardian to call for your child’s withdrawal from DMS is 470-8106.  A withdrawal 
sheet may be secured from the administration office. All fines, uniforms, books, etc. must be returned to 
the teacher or must be paid for. 
 
 
Virtual Learning Lab 
 
VLL allows students who have been unsuccessful in mastering grade level ELA and/or Math skills an 
alternative opportunity to repeat the entire course. VLL is defined as a course-specific, skill-based 
learning opportunity for students who have previously been unsuccessful in mastering content/skills 
required to receive course credit or earn promotion. In order to be eligible for VLL, a student must have:  

1.​ Completed the entire course and received a failing grade for the ELA/Math course.  
2.​ Teachers, counselors, and administrators shall identify students appropriate for participation in 

the recovery program offered at the school, with the recommendation based on aptitude, 
motivation and need. The district shall establish an application process that requires parental 
consent. 

 
Virtual Learning Lab - Academic Responsibilities/Expectations 
 
Students who fail a core course in the fall semester may be placed in VLL in place of one or two of their 
spring electives. Every effort will be made to solidify enrollment in a VLL course within 10 days from the 
student’s start date to avoid academic disruption and delay. Students will be required to complete 
lessons, tests, and quizzes on Edgenuity, the school’s online curriculum program. The number, subjects, 
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and topics of these lessons will be selected based on Oklahoma Academic Standards. Students who are 
on an IEP or a 504 will need their advisor present in the progress meeting to determine the modifications 
and accommodations required for the student.  
 

Virtual Learning Lab Expectations  
 

●​ Email - students will be expected to check email daily, as that is the primary mode of 
communication administration and staff have to reach students.  

●​ Progress - Students will also be expected to make consistent progress in each course. Refusal 
to work is a form of insubordination and can be addressed with disciplinary action, especially if 
the refusal to work is a persistent problem.  

●​ Academic Courtesy/Etiquette - Students will not be allowed to skip essays/short answer 
questions in Edgenuity. Additionally, they are not to answer questions in a rude or disrespectful 
tone.  When contacting teachers for help with assignments, students are expected to 
communicate their needs in a respectful manner and provide complete information necessary for 
the teacher to provide assistance.  

●​ Plagiarism/Academic Dishonesty - Plagiarism is taking someone else’s work and passing it off 
as one’s own; copying and pasting answers from the internet into Edgenuity is plagiarism. 
Academic dishonesty is cheating, allowing someone else to complete lessons, or any other act 
that is contrary to the academic process. Students who are caught plagiarizing or being 
academically dishonest will be expected to redo the work; if this is a continued and persistent 
problem, the student will be brought into administration for disciplinary action and/or removal from 
the virtual program. 

 
May I Request to Have My Student Retained if He/She Meets Promotion Requirements? 
 

There are several reasons for students to repeat a grade without failing.   We welcome you to 
discuss the needs of your students with us and work with our staff in making the appropriate 
decision for your student. 

 
May I Socially Promote My Child Should He/She Not Pass? 
 

You may choose to socially promote your child, but it is not recommended.  The skills students 
acquire from each course they take build upon each other from year to year.  Students who do 
not pass the course risk not having the necessary skills to successfully complete the next 
sequential course.   
 
Should you choose to socially promote your child, you, as the parent/guardian, take on the 
responsibility for your child’s skill or lack thereof.  We, as the educational experts, will give your 
student the maximum amount of support possible.  We do ask, however, that you realize your 
student will start from a deficiency in his/her learning that will require the utmost effort on you and 
your student’s part in order for them to be successful.  The next grade level teacher most likely 
will not have adequate time to fill in all gaps in your child’s learning.  By socially promoting, you 
are making the choice to send your student on without adequate skills.  This should be 
considered with extreme caution. 
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DMS  Discipline Matrix 
 
 

DUNCAN PUBLIC SCHOOLS 
SECONDARY SCHOOLS DISCIPLINE MATRIX (DMS) 

Note:  The administration of  Duncan Middle School reserves the right to determine alternative discipline techniques when warranted and agreed 
upon by the administration and/or campus discipline committees. 

BEHAVIOR CONSEQUENCES    Highlighted consequences are teacher assigned. 
Class I 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
1.  Disruptive Behavior 
 

Verbal 
Warning/Lunch 
Detention 
 

1day After 
School 
Detention(DMS) 
 
 

3 Days After 
School Detention 
(DMS) 
 
 

Office Referral, 
See #9 Defiance 
of Authority 4th 
Offense 
 
 

Office Referral, 
See #9 Defiance of 
Authority 5th Offense 
 

2.  Electronic Devices Device stays in 
office  until 
released to parent; 
1 lunch 
detention(DMS) 
 

Device stays in 
office until 
released to 
parent; 2 lunch 
detentions 
(DMS) 
 

Device stays in 
office  until 
released to 
parent; Up to 2 
Days ISI; 
The device is not 
allowed to return 
to school. 
 

Device 
confiscated until 
picked up by 
parent; See #9 
Defiance of 
Authority 4th 
Offense 
 

Device confiscated until 
picked up by parent; See 
#9  Defiance of Authority 
5th Offense 
 

3.  Dress Code Violation 
Students will conform to the 
dress code.  Refusal will cause 
students to be sent home or 
spend the day in ISI.  After the 1st 
referral, students will be 
assigned discipline for each 
infraction. 

Warning – 
Students will 
conform to the 
dress code.  

2 ISI 3 ISI 4 ISI 5 ISI 

4.  Excessive Tardies –  
   Calculated Weekly 
Repeat Offenses – See Truancy 

4-5  per week 
1 day ASD 

6-7 per week, 2 
days ASD 

8 or more per 
week, 3 days  ISI 

9 plus-6 6 days 
ISI  (principal 
discretion) 

 
 

5.  Failure to Serve Detention 1 Chance for 
Make-Up and add 
another day.  

1 ISI 2 ISI 3 ISI 5 ISI 

6.  Public Display of Affection Verbal Warning 2 Lunch 
Detentions 
(DMS), 

1 ISI 2 ISI 3 ISI 

7. Failure to wear Student ID Warning 1 ASD   2 days ASD 
 

1 day ISI 3 days ISI 

Minor Offenses 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
8.  Defacing Property 1 ISI 3 ISI 3 Days OSS 6 Days OSS 20 Days OSS 
9.  Defiance of Authority 1 ASD 3 Days ASD 3 Days ISI 6 Days ISI 3 Days OSS 
10 – A.  Possession / Use 
Tobacco/Paraphernalia 
Including E-Vapes and/or 
electronic cigarettes 

3 OSS  
Seizure of Items 
Possible Ticket 
from DPD 
Complete and 
online prevention 
program. 

6 OSS 
Seizure of Items 
Possible Ticket 
from DPD 

9 Days OSS 
Seizure of Items 
Possible Ticket 
from DPD 

20 Days OSS 
Seizure of Items 
Possible Ticket 
from DPD 

1 Semester OSS 
Seizure of Items 
Possible Ticket from 
DPD 

11.  Class Disruption 
 (Teacher unable to teach) 

1 ASD 2 to 3 ASD 1 ISI 3 ISI 6 ISI/ 3 OSS 

12.  Physical Altercation/NI 3 ASD 3 ISI 6 Days ISI 3 Days OSS 6 Days OSS 
13.  Cheating/Plagiarism Possible 0%, 1 

ASD 
0%, 2 ISI 0%, 5 ISI 3 Days OSS 6 Days OSS 

14.  Throwing Objects Verbal Warning 
 

1-day Lunch 
Detention 
 

2 Days Lunch 
Detention 
 

1 day ISI 
 

3 days ISI 
 

15.  Truancy 1 Class = 1 ISI 2 to 4 classes = 3 
ISI 

Over 4 classes = 
5 ISI 

Additional 
Offenses = 10 

20 ISI 
Possible Truancy Citation 
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ISI, Possible 
Truancy Citation  
 

16.  Theft 6 ISI 
Possible Arrest 

3 OSS 
Possible Arrest 

6 OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

17.  Lying/False Information, 
Withholding Information 
(Lying by omission)  

3 ISI 6 ISI 3 OSS 6 Days OSS 10 Days OSS 

18.  Altering Records Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative Discretion 

19. Gang-Related Behavior 6 Days OSS 9 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
20.  Inciting Drama: 
May include, but not limited to, 
gossip, spreading rumors, 
encouraging fighting, videoing 
a fight,  or spreading false 
information. 

3 Days ISIt 6 Days ISI 3 Days OSS Administrative 
Discretion Per 
Bullying / 
Harassment 
Policy 

Administrative Discretion 
Per Bullying / 
Harassment Policy 

21.  Inappropriate Use of 
School Device 

Principal 
Discretion 

Principal 
Discretion 

Principal 
Discretion 

Principal 
Discretion 

Principal Discretion 

Major Category II 1st Offense 2nd Offense 3rd Offense 4th Offense 5th Offense 
22.  Physical Violence/Fighting 5 Days OSS 

Possible Ticket or 
Arrest  

10 Days OSS 
Possible Ticket 
or Arrest 

20 Days OSS  
Possible Ticket 
or Arrest 

30 Days OSS  
Possible Ticket 
or Arrest 

1 Semester OSS 
Possible Ticket or Arrest 

23. Bullying/Harassment Administrative 
discretion 

Administrative 
discretion 

Administrative 
discretion 

Administrative 
discretion 

 

24.  Verbal Abuse-Name 
calling, ethnic or racial slurs, or 
derogatory statements addressed 
publicly to others.  
 
Verbal Assault/Threats-  
Excessive Anger in a person 
who insults or verbally abuses 
another. 
 
Principals will have discretion to 
determine the level of abuse, 
threat, or assault.  The 
consequences listed may be 
altered if harsher punishment is 
warranted by the abuse/ 
assault/threat.   

3 days ISI 
Principal 
Discretion 

6 days ISI 
Principal 
Discretion 

3 days OSS 
Principal 
Discretion 

6 days OSS 
Principal 
Discretion 

10 days OSS 
Principal Discretion 

25.  Vandalism 5 Days OSS, 
Restitution, 
Possible Arrest 

10 Days OSS, 
Restitution, 
Possible Arrest 

20 Days OSS, 
Restitution, 
Possible Arrest 

1 Semester OSS, 
Restitution, 
Possible Arrest 

2 Semesters OSS, 
Restitution, Possible 
Arrest 

26.  Indecent Exposure 5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
27.  Gambling 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
28.  Profanity/Gestures 3 Days ASD 3 Days ISI 6 Days ISI 3 Days OSS 6 Days OSS 
29.  Profanity/Gestures 
Directed at Staff 

5 Days OSS 10 Days OSS 20 Days OSS 40 Days OSS 1 Semester OSS 

30.  Blackmail/Forced Action 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
31.  Immoral Conduct 3 Days OSS 6 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
32.  Sexual Harassment 5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 
33.  Possession/Distribution of 
Pornography 

5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 

34.  Non Non-consensual 
touching 

10  Days OSS 20 Days OSS 30 Days OSS 1 Semester OSS 2 Semesters OSS 

35.  Intoxicants/Inhalants 5 Days OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

36.  Prescribed Medicine 
Violation 

5 Days OSS 
Possible Arrest 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

37.  Failure to Comply with 
Metal Detector Search 

5 Days OSS 10 Days OSS 20 Days OSS 1 Semester OSS 2 Semesters OSS 

38.  Drug Paraphernalia 10 days OSS 
Possible Arrest 

20 Days OSS, 
Possible Arrest 

30 Days OSS, 
Possible Arrest 

1 Semester OSS, 
Possible Arrest 

2 Semesters OSS, 
Possible Arrest 

39.  Threatening with a 
Replica Weapon 

10 Days OSS 20 Days OSS 40 Days OSS 1 Semester OSS 2 Semesters OSS 
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40.  Conduct of Extreme 
Nature 

Administrative 
Discretion  

Administrative 
Discretion  

Administrative 
Discretion  

Administrative 
Discretion  

Administrative Discretion  

Note on Category II Offenses: Repeated minor 
offenses may 
become a major 
offense at any 
time when less 
severe punishment 
has failed. 

Repeated Major 
Category II may 
become a Major 
Category I 
offense at any 
time when less 
severe 
punishment has 
failed. 

   

Major Category I 

 
1.  Possession/Use of 
Alcohol/Drugs/Inhalants 

20 Days OSS 
Possible Arrest 

40 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

2.  Distribution/ Selling of 
Non-Controlled Substance 
(real or fake). 

25 Days OSS 
Possible Arrest 

45 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

3.  Assault and Battery 10 Days OSS 
Possible Arrest 
 

20 Days OSS 
Possible Arrest 

1 Semester OSS 
Possible Arrest 

2 Semesters OSS 
Possible Arrest 

1 Calendar Year OSS 
Possible Arrest 

4.  Licentious Behavior, Sexual 
Misconduct, or Lewdness 

10 Days OSS 
Possible Arrest 
 

20 Days OSS 
Possible Arrest 
 

1 Semester OSS 
Possible Arrest 
 

2 Semesters OSS 
Possible Arrest 
 

1 Calendar Year OSS 
Arrest by Law 
Enforcement 

5.  Violation of Criminal/Civil 
Law 

10 Days OSS 
Possible Arrest 

20 Days OSS 
Arrest by Law 
Enforcement 

1 Semester OSS 
Arrest by Law 
Enforcement 

2 Semesters OSS 
Arrest by Law 
Enforcement 

1 Year OSS 
Arrest by Law 
Enforcement 

6.  Adjudication as a 
Delinquent (school property or 
functions) 

30 Days OSS 60 Days OSS 1 Semester OSS 2 Semesters OSS 1 Year OSS 

7.  Repeated Category 2 
Offenses 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

8.  Threats Directed at Staff: 
Threats can be verbal, in 
writing, through the use of 
electronics, or through social 
media.  Threats do not have to 
be communicated directly to a 
staff member to be considered 
legitimate.  The use of 
threatening language toward 
staff in conversation amongst 
students, either verbally or 
electronically, will be 
considered a threat to staff.  All 
students are directly responsible 
for the material posted on their 
social media outlets. 
 
Threats will be reviewed and 
categorized by the Threat 
Assessment Team. 

Level 1:  low 
level, carrying a 
minimal risk to 
the victim. 
 
Up to 10 Days 
OSS  
 
Mandatory 
Counseling at the 
expense of the 
parent. 
 
Law Enforcement 
Contact 

Level 2: threats 
that could 
possibly be 
affected but are 
not realistic. 
 
Up to 1 Full 
Semester OSS  
 
Mandatory 
Counseling at 
the expense of 
the parent. 
 
Law 
Enforcement 
Contact  
 
Possible Arrest 

Level 3: poses a 
serious and 
imminent danger 
to others. 
 
Up to 2 Full 
Semesters OSS 
 
Mandatory 
Counseling at the 
expense of the 
parent. 
 
Law 
Enforcement 
Contact 
 
Possible Arrest 

  

8.  Assault on a Staff Member: 
Physical Violence 

Suspension for the 
rest of the current 
semester and the 
next consecutive 
semester 

Move to virtual 
learning, 
remaining time 
at DMS 

   

9.  Conduct of Extreme 
Character 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Administrative 
Discretion 

Weapon Free Schools 1st Offense 2nd Offense 3rd Offense   
1.  Possession of a Weapon Other 
Than a Firearm 

Up to 1 Semester OSS / 
Dependent upon weapon type and 
situation.  Possible Arrest 

Up to 1 Year OSS, 
Possible Arrest 

Superintendent’s Discretion, Possible Arrest 

2.  Possession of a Firearm 1 Year OSS/ Move to virtual 
learning. 
Arrest by Law Enforcement 

Superintendent’s 
Discretion 
Arrest by Law 
Enforcement 
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The Duncan Public Schools Discipline Matrix is aligned with local school board policy, Oklahoma State Department of Education mandates, and Oklahoma 
School Law.  Law enforcement may be called in any situation where site administrators believe that such a call is appropriate to ensure the safety of students, 
faculty, and staff.  Revised July 2024. 

Principals may, at their own discretion, reduce the prescribed punishment by up to half the value if the student is cooperative during and provides credible 
information to the process of the investigation.  This practice shall only be applied through the second offense.  Class I behaviors are exempt from this practice.   

Duncan High School is a bully-free zone.  Students who are found to be guilty of bullying will be dealt with by the Principal in accordance with the Duncan 
Public School Board policies 6049 – 6051. 

Minor Offense Consequence Resolutions above 3 day suspensions are considered a repeat offense and are upgraded to Major Category II guidelines under the 
District discipline policy 6027.  The consequences listed in the Minor Offense section reflect this policy. 

Major Category II Consequence Resolutions above 9 day suspensions are considered a repeat offense and are upgraded to Major Category I guidelines under 
the District discipline policy 6027.  The consequences listed in the Major Category II section reflect this policy. 

 
Parents Rights to Know 
 
Dear Parents and Guardians: 
 
In accordance with the Elementary and Secondary Education Act (ESEA), Section 1111 (h)(6)(A) 
PARENTS’ RIGHT TO KNOW, this is a notification from Duncan Public Schools to every parent of a 
student in a Title I school that you have the right to request and receive information in a timely manner 
regarding the professional qualifications of your student’s classroom teachers.  The information regarding 
the professional qualifications of your student’s classroom teacher shall include the following: 
 

●​ If the teacher has met state qualifications and licensing criteria for the grade level and subject 
areas taught; 

●​ If the teacher is teaching under emergency or temporary status in which the state qualifications 
and licensing criteria are waived; 

●​ The teacher’s baccalaureate degree major, graduation certification, and field of discipline; and 
●​ Whether the student is provided services by paraprofessionals, and if so, their qualifications 

 
In addition to the above information you will be notified if your student has been taught for four or more 
consecutive weeks by a teacher that is not highly qualified.  
 
Parents and families of students in Title I schools also have the right to know about state and district 
policies regarding student participation in any assessments mandated by ESSA, including any policy, 
procedure, and parental right to opt students out of such assessments.  If you would like to receive 
information about this topic, please contact Merry Stone, Assistant Superintendent, either by phone (580) 
255-0686. 
 
If you have questions or concerns, please feel free to contact your student’s school principal. 
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 DHS Mission Statement 

At Duncan High School, we are committed to fostering an inclusive environment where every student can achieve 
at high levels. Our mission is to deliver a rigorous academic curriculum within a supportive, secure, and nurturing 
atmosphere. 

Every student, every day. 

DHS Core Values 

1. Teamwork: We believe in the power of collaboration and working together to achieve common goals. 

2. Integrity: Upholding honesty and strong moral principles guides our actions and decisions. 

3. Kindness: We cultivate compassion and understanding in all interactions. 

4. Leadership: Empowering students to take initiative and inspire others is at the heart of our community. 

5. Perseverance: We encourage resilience and determination in the pursuit of excellence. 

  

                                                                       DPS Mission Statement   

The Duncan Public School District is committed to a tradition of excellence in developing students to their full  
potential in an environment which fosters responsibility, productive citizenship, and lifelong learning.   

DPS Core Beliefs   

To ensure quality teaching and learning, Duncan Public Schools (DPS) value:   

• Students who are academically prepared for college, career, and life   
• A respectful and nurturing environment for parents, students, staff, and community members  
• Well-maintained buildings and grounds   
• Up-to-date curriculum materials and technology   
• Quality student programs that meet the diverse needs of all students   
• Highly qualified teachers who care about students by engaging them in rigorous, student-centered  

innovative teaching   
• Small class sizes   
• Adequate financial support to provide competitive salaries   
• Parent and community connections/involvement   
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• Strong leadership   
• Ongoing professional development   

By upholding these values, Duncan Public Schools will put into place policies and procedures that meet or  
exceed those of other school districts and state and national standards. 
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Dear Students, 

It is with immense pleasure and excitement that I welcome you to Duncan High School for the 2025-2026 school year! 

Whether you are a returning student or joining our community for the first time, we are thrilled to have you as part of our 

vibrant and supportive school family. 

This handbook serves as your guide to navigating our school's policies, procedures, and resources. Please take the time to 

familiarize yourself with its contents. Our goal is to provide a safe, respectful, and enriching environment where every 

student can thrive. 

At Duncan High School, we are committed to fostering a culture built upon five core values: 

●​ Teamwork: We believe that collaboration and mutual support are essential for success. Working together, we can 

achieve more than we ever could alone. 

●​ Integrity: We uphold the highest standards of honesty, ethical behavior, and personal responsibility. 

●​ Leadership: We encourage all students to develop their leadership skills, whether through formal roles or by 

leading by example. Every student has the potential to be a leader. 

●​ Kindness: We treat everyone with respect, empathy, and compassion. A kind word or gesture can make a world of 

difference. 

●​ Perseverance: We embrace challenges as opportunities for growth and are committed to overcoming obstacles 

through hard work and determination. Never give up on your dreams. 

We are dedicated to providing a rigorous and engaging academic experience that prepares you for college, career, and life. 

We also believe in the importance of personal growth and encourage you to explore your passions, develop your talents, 

and become well-rounded individuals. Participate in clubs, sports, arts, and other extracurricular activities to enhance your 

high school experience. 

Your success is our top priority. We offer a wide range of support services, including academic advising, counseling, 

tutoring, and college and career guidance. Please do not hesitate to reach out to your teachers, counselors, or any member 

of our staff if you need assistance. 

We are confident that this will be a year of tremendous growth, learning, and achievement for all of you. We are here to 

support you every step of the way. 

Welcome to the 2025-2026 school year! Let’s all commit to LIVE RED and PROTECT THE FORK! 

Sincerely, 
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Mrs. Elroy,  Principal 

 
 
 
Asbestos Hazard Emergency Response Act   

Notification to Parents, Teachers, Employees   

The Asbestos Hazard Emergency Response Act of 1986 requires the inspection of all buildings in the  
school district for asbestos. The district has complied with this act. A management plan documenting  
these inspections is on file for public review. You may examine surveillance reports at the  
Maintenance/Transportation office at 1607 W. Beech and/or each campus, upon request.   

School Creed   

We, the students of Duncan High School, believe in the devotion to ideas that will promote clean living and guide  
our spiritual, physical, intellectual and social development. We believe that a spirit of fair play should be  
manifest in all our transactions with one another. We believe that Duncan High School offers us the opportunity  
to train for worthy citizenship and life of usefulness. We therefore pledge ourselves to be loyal to Duncan High  
School and to the ideals for which it stands. 
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2025-2026 School Calendar   
   

First Day of School .............................................................................................................................August 14  

Labor Day Holiday ........................................................................................................................September 1 

Parent-Teacher Conferences ........................................................................................................... October 13-14  

No School…………………………………………………………………………………………..….October 16   

Fall Break .........................................................................................................................................October 17-20 

Professional Day ..................................................................................................................................October 21 

Thanksgiving Holiday................................................................................................................. November 24-28  

Semester Tests ........................................................................................................................ December 16-17 

End of First Semester ........................................................................................................................December 18  

Winter Break .................................................................................................................... December 19-January 2 

Professional Day ......................................................................................................................................January 5 

Classes Resume ..................................................................................................................................... January 6    

Martin Luther King Day ........................................................................................................................January 19 

No School…………………………………………………………………………………………….February 13 

President’s Day-No school…………………………………………………………………………...February 16 

Parent-Teacher Conferences ............................................................................................................. March 10-11 

No School……… ................................................................................................................................. March 13  

Spring Break ...................................................................................................................................... March 16-20   

No School .................................................................................................................................................. April 3  

No School ................................................................................................................................................ April 10  

No School ................................................................................................................................................ April 17  

No School ................................................................................................................................................ April 24  

No School .................................................................................................................................................... May 1  

No School .....................................................................................................................................................May 8  

No School…………………………………………………………………………………………………May 15 

 Semester Tests………....…………………………………………………………………………….…May 19-20 
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Last Day of Classes ................................................................................................................................... May 21  

Commencement ......................................................................................................................................... May 21  

Teacher Work Day ..................................................................................................................................... May 22  

2nd
 Semester Grades Due by Noon ............................................................................................................ May 22  

Memorial Day Observed ............................................................................................................................ May 25  

 

 

Accidents   
Every accident in the school building, on the school grounds, at practice sessions, or at any athletic event  sponsored by the 

school must be reported immediately to the person in charge and to the school office. 

Administration – Central Office   

Dr. Channa Byerly ...................................................................................................... Superintendent of Schools  
Merry Stone ................................................................................................................. Assistant Superintendent 
Kim Ellis……………………………………………………………………………….Assistant Superintendent 

Kade Golleher ................................................................................................................. Transportation Director  
Ben Garland ....................................................................................................................... Maintenance Director  
Brennon Albertson ...............................................................................................Supervisor Technical Services  
Charla Grimes ............................................................................................................ Data Systems Coordinator  

Administration - Duncan High School   

Lisha Elroy …...................................................................................................................................... Principal  
Rodney Strutton....................................................................................................................... Assistant Principal  
Tara Smith………....................................................................................................................Assistant Principal  
Sandra Hurst ............................................................................................................................ E.D.G.E. Director  
Kevin Kelly. .............................................................................................................................. Athletic Director   
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Advisory/ReThink Time Policy 
 
Overview 
 
Duncan High School is committed to fostering a supportive and enriching environment for all students. To achieve this, 
we have implemented a dedicated 30-minute block of time between the 2nd and 3rd hour, known as Advisory/ReThink 
time. This period is designed to provide students with a structured opportunity for personal growth, academic support, and 
reflection. 
 
Schedule 
 
Monday, Wednesday, Friday: Advisory Time 
Tuesday, Thursday: ReThink Time 
 
Advisory Time (M/W/F) 
 
Purpose 
 
Advisory Time is intended to offer students guidance and support through mentorship, career exploration, and skill 
development. It is a space where students can build relationships with their advisors and peers, discuss academic goals, 
and engage in activities that promote personal and social growth. 
 
Activities 
 
1. Mentorship Meetings: Students meet with their advisors to discuss academic progress, set goals, and receive guidance 
on personal and academic challenges. 
2. Career Exploration: Activities include guest speakers, career planning sessions, and exploration of career tech 
opportunities. 
3. Skill Development: Workshops focused on developing essential life skills, such as communication, time management, 
and leadership. 
 
ReThink Time (T/Th) 
 
Purpose 
 
ReThink Time serves a dual purpose. For students who need remediation, it provides closed sessions for targeted support 
to address specific academic challenges. For those who don’t require remediation, it offers open sessions where students 
can choose to pursue personal interests, explore new topics, or engage in self-directed study. 
 
 
 
 
Activities 
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1. Remediation: Focused sessions for students needing extra help to improve understanding and performance in specific 
subjects. 
2. Self-Directed Study: Students have the opportunity to work independently or in groups on assignments, projects, or 
areas needing improvement. 
3. Exploration of Interests: Time to pursue personal interests, such as reading, research, or participating in clubs and 
extracurricular activities. 
 
 Expectations 
 

●​ Punctuality: Students are expected to arrive on time and be prepared to engage in the designated activities. 
●​ Active Participation: Students should actively participate in discussions, workshops, and activities. 
●​ Respectful Environment: All participants must foster a respectful atmosphere where everyone feels valued and 

heard. 
 
Evaluation 
 
The effectiveness of Advisory/ReThink Time will be evaluated through student/teacher feedback, academic performance, 
and participation rates. Adjustments to the program will be made based on this evaluation to continually improve its 
impact on student development. 
 
By adhering to this policy, Duncan High School aims to create a dynamic and supportive environment that empowers 
students to reach their full potential. 

 

Alma Mater   

Hail to thee, our Alma Mater, Hail to thee,   
Oh Duncan High School!   

True to thee, where e’re we wander; Loyal evermore!   
Red and white, our royal colors, May we ever hold them high!   

Truth and courage ever guide you, Duncan Demon High!   

 

Announcements   

Announcements will be made daily to students via public-address, smartphone applications, student email, and  the 
DHS website. Weekly bulletins will also be available on the Duncan High School website, and students and  
parents may receive an emailed copy of the Weekly Bulletin by sending a request to rose.lard@duncanps.org..   
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Attendance Policy   
 

1. Absences 
 
Parents must ensure their child attends school regularly and on time to promote daily learning and readiness for the next 
school year. Regular attendance is vital for developing responsible adults ready for work. Students should attend at least 
90% of the school year, which equates to 148 out of 165 school days, allowing for up to 16 absences annually or 8 per 
semester. Refer to the absence and credit policy for more details. 
 
Steps to Manage Absences- 
 
A. Parents/guardians must inform the attendance office of their child's absence. If not contacted, the school will reach out. 
 
B. Notify the office within 5 days of the absence, or it remains unexcused. 
 
C. After three unexcused absences, the school will contact the home. 
 
D. In line with Oklahoma School Law (Section 232), if a student is truant for 4 or more days in four weeks, or absent 
without excuse for 10 or more days in a semester, the school reports this to the City of Duncan, possibly leading to fines 
and involvement of the Stephens County district attorney. 
 
Documented Absences- 
 
Documentation is required for the following absences: 
 
- Doctor visits 
- Counseling appointments 
- College visits (juniors and seniors only) 
- Military visits 
 
Submit documentation to the attendance clerk within 5 days of the absence for review. The attendance committee’s 
decision on whether the absence is excused is final.  
 
 

 

Absences and the Ability to Receive Credit 

 

To maintain academic integrity and fairness, students must adhere to the attendance policy to receive semester credit. 
A student will not earn credit for a course if they are absent more than eight (8) days per semester, with certain 
exceptions. These exceptions include absences due to school activities, two college visit days for juniors, four college 
visit days for seniors, and other waived absences. Please be aware that missing more than 10 minutes of any class 
will be recorded as an absence for that class. 

 

The building principal has the discretion to approve make-up time or grant additional waivers for absences exceeding 
the 8-day limit. It should be noted that the school administration does not encourage or endorse students missing 
school for trips or family vacations. Parents, guardians, or legal custodians should consider the student's current 
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absence record before planning such trips. It is advised to consult the school calendar prior to making vacation 
arrangements. Requests for excused absences due to trips or family vacations should be submitted to the campus 
administration at least two (2) weeks in advance. Students with a high number of absences or poor grades due to 
absences will not be excused for trips or family vacations. 

 

Students at risk of losing credit due to excessive absences may appeal to the DHS Attendance Committee. They must 
present valid reasons for all absences, supported by documentation such as doctor's notes or court documents. The 
committee's decision regarding the award or denial of credit is final. 

Exemption from Semester Tests 

Students who meet the following criteria will be exempt from taking semester tests: 

- 3 excused absences or fewer and an A grade 

- 2 excused absences or fewer and a B grade 

- 1 excused absence or fewer and a C grade 

 

Important:  Any student with 25 or more tardies in a semester will not be exempt from semester tests, regardless of 
their grades or number of excused absences. 

 

3. Absence and Removal from Attendance Roll   
In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent without a  
valid excuse for ten (10) consecutive days shall be removed from the district’s attendance roll beginning  
with the eleventh day.   

4. Truancy   
Truancy is not being in class when assigned. Disciplinary action will be taken.   
Examples of Truancy:  
1. Being absent for any reason not listed as an excused absence.   
2. Leaving school without first securing campus permission and checking out at the attendance office.  
3. Being ill and staying in the restroom instead of checking in with the nurse.   
4. Coming to school, but failing to attend class.   
5. Obtaining a hall pass to a particular destination, then not reporting there and back.   
6. Late arrival or non-attendance due to car trouble, missing the bus, oversleeping, etc.  
7. Being in an unauthorized area.   

5. Procedure for Leaving Campus During the School Day   
A student must receive a permit from the attendance office to leave the school grounds at any time 
during the school day. Failure to follow proper checkout procedure will result in truancy and its related  
discipline.   
 

6. Make-up Work 
 
The last day that assignments can be turned in for credit for the semester is December 9, 2025 for the fall semester and 
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May 12, 2026 for the spring semester. It is crucial for students to manage their time effectively to ensure all assignments 
are submitted by these deadlines. 
 
Students who have absences that meet the attendance requirements are eligible to complete make-up work for full credit. 
The time allotted for completing missed assignments will correspond to the number of days the student was absent. This 
policy ensures that students have a fair opportunity to recover any missed academic work without penalty. 
 
Upon returning to school after an absence, it is the student's responsibility to request and complete any work missed. This 
proactive approach helps students stay on track with their coursework and maintain their academic standing. Students are 
encouraged to communicate with their teachers to clarify any questions regarding missed assignments or deadlines. 
 
 

Attendance Policy (State)   

It shall be unlawful for a parent, guardian, or other person having custody of a child who is over the age of five  
(5) and under the age of eighteen (18) years, to neglect or refuse to cause or compel such child to attend and  
comply with the rules of some public, private or other school, unless other means of education are provided for  
the full term the schools of the district are in session or the child is excused as provided in this section.   

It shall be unlawful for any child who is over the age of twelve (12) years and under the age of eighteen (18)  
years, and who has not finished four (4) years of high school work, to neglect or refuse to attend and comply with  
the rules of some public, private or other school, or receive an education by other means for the full term the  
schools of the district are in session.   

This rule shall not apply:   

1. If any child is prevented from attending school by reason of mental or physical disability, to be determined by  
the board of education of the district upon a certificate of the school physician or public health physician, or if  
no such physician is available, a duly licensed and practicing physician;  

  
2. If any such child is excused from attendance at school, due to an emergency, by the principal teacher of the  

school in which such child is enrolled, at the request of the parent, guardian, custodian or other person having  
control of such child;   

3. Any such child who has attained his or her sixteenth (16) birthday is excused from attending school by  
written, joint agreement between:   

a. the school administrator of the school district where the child attends school, and   
b. the parent, guardian or custodian of the child. Provided, further, that no child shall be excused from  

attending school by such joint agreement between a school administrator and the parent or custodian of the  
child unless and until it has been determined that such action is for the best interest of the child and/or the  
community, and that said child shall thereafter be under the supervision of the parent, guardian or  
custodian until the child has reached the age of eighteen (18) years; or   

4. If any such child is excused pursuant to subsection C of this section.   
c. A school district shall excuse a student from attending school for the purpose of observing religious holy  

days if before the absence, the parent guardian, or person having custody or control of the student submits  
a written request for the excused absence. The school district shall excuse a student pursuant to this  
subsection for the days on which the religious holy days are observed and for the days on which the  
student must travel to and from the site where the student will observe the holy days.   

d. Any parent, guardian, custodian, child or other person violating any of the provisions of this section, upon  
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conviction, shall be guilty of a misdemeanor, and shall be punished by a fine not less than Five Dollars  
($5.00) and no more than Twenty-five dollars ($25.00) for the first offense, and not less than Twenty-five  
Dollars ($25.00) and no more than One Hundred Dollars ($100.00) for each subsequent offense. Each day  
the child remains out of school after the oral and documented or written warning has been given to the  
parent, guardian, custodian, child or other person or the child has been ordered to school by the juvenile  
court may constitute a separate offense. At the trial of any person charged with violating the provisions of  
this section, any authorized employee of the school district may present the attendance records of the child  
or ward in court. (70-10-105)   

State Attendance / Truancy Policy   

Definition – Truancy is defined as any absence from school or school activities lasting one or more days or part  
or parts of any school day without a valid excuse and without the permission of a parent, guardian or school  
official. Any student who stays out of or leaves school or any school activity without a valid excuse and  
permission shall be deemed truant. H.B. 1975, effective July 1, 1995, provides that if a child is absent without a  
valid excuse for four (4) days or parts of days within a four (4) week period, the parent will be notified, or if a  
student is absent without excuse for ten (10) days or parts of days within a semester, the building principal must  
notify the parent and immediately report such absences to the District Attorney’s Office. Enforcement – It is the  
responsibility of the building principal to determine whether an absence constitutes truancy. The building  
principal can and should take all appropriate disciplinary action to enforce attendance. In the event of any truancy,  
the parent or guardian of the truant student should be notified by telephone or otherwise. In addition, each truant  
student may receive a “0” as a daily participation grade for each class or part of class missed.   

 
Chronic Absenteeism 

 
A student is considered chronically absent after missing 10 percent or more of school days. This 

includes both excused and unexcused absences. Missing 10 percent of school days would be 
approximately 18 days in a normal 180-day school calendar - just two days per month. 

ABSENCE AND REMOVAL FROM ATTENDANCE ROLL   

In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent without a valid  
excuse for ten (10) consecutive days shall be removed from the district’s attendance roll beginning with the  
eleventh day. Senate Bill 1715 effective July 1, 2010, designates the school principal as the approving authority  
and clarifies the responsibility for an absence which is incurred by a student participating in a military funeral  
honors ceremony.   

 
Attendance Eligibility   
 

The maximum number of absences for activities which remove a student from the classroom, shall not exceed ten  
 
(10) absences for any one class period per year as set down by the Oklahoma State Department of Education.   

The absence of a student to participate in an event sponsored by an outside agency/organization shall count  
against the ten (10) absences per class per year only when the school has direct authority to determine if the  
student will be allowed to participate. Otherwise, the absence shall be treated as any other absence.   

The ten (10) absences could be a combination of all co-curricular and extra-curricular activities. Excluded from  
this number are state or national school sponsored contests for which the student has previously earned the right  
to compete or attend. School sponsored regional contests shall also be excluded from this number due to the fact  
that regional contests are a prerequisite for state contests. Boys and girls golf will be excluded from this number   
due to the extreme circumstances that create undue hardships based on the fact that golf is played on a public  
course and cannot be moved to after school or on weekends.   
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The Internal Activities Review Committee shall be responsible for reviewing and recommending any deviation of  
the activities attendance policy in regard to the “ten day rule” for Duncan High School students. Any deviation  
from the ten (10) day/class period absence rule shall not exceed five (5) days/class periods. Any absence  
exceeding the ten (10) day/class period rule, and not approved as a deviation (not to exceed five (5) days/class  
periods) by the Internal Activities Review Committee and/or the local board of education, will result in the  
student being counted as not in attendance for that day.   
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2025-2026 Bell Schedule 
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Board of Education   
   

Christopher Schreckengost…………...................................................................................................... Member   
Greg Neal………………...………..………….........................................................................................Member   
Eric Davis…....................................................................................................................................Vice President  
Carl Buckholts…….……........................................................................................................................President  
Krista Lolar…...........................................................................................................................................Member  
Dr. Channa Byerly....................................................................................................... Superintendent of Schools  
Kelly Henderson ............................................................................................................................... Board Clerk  

Bullying   

HARASSMENT/INTIMIDATION/BULLYING:   
Students attending Duncan Public Schools are expressly prohibited from committing any act or acts of threatening 
behavior, harassment, intimidation, or bullying while at school and further, by electronic communication, whether or  not 
such communication originated at school or with school equipment, if the communication is specifically directed at  
students or school personnel and concerns harassment, intimidation or bullying at school. The Duncan Board of  
Education hereby endorses and adopts the following policies concerning the investigation of alleged acts of  threatening 
behavior, harassment, intimidation or bullying and the discipline of students who commit or attempt to  commit any act 
or acts of threatening behavior, harassment, intimidation or bullying.   
As used in these regulations, the following terms shall be defined as follows:   

1. “Harassment, intimidation or bullying” mean any gesture, written or verbal expression, electronic communication,  
or physical act that a reasonable person should know will harm another student, damage another student's  
property, place another student in reasonable fear of harm to the student's person or damage to the student's  
property, or insult or demean any student or group of students in such a way as to disrupt or interfere with the  
school's educational mission or the education of any student;   

2. “Harassment” shall also mean the intimidation by threats of or actual physical violence; the creation by whatever  
means of a climate of hostility or intimidation; or the use of language, conduct, or symbols in such manner as to  
be commonly understood to convey hatred, contempt, or prejudice or to have the effect of insulting or  
stigmatizing an individual;   

3. “At school” shall mean school grounds, in school vehicles, at designated school bus stops, at school-sponsored  
activities, or at school-sanctioned events;   

4. “Electronic Communication” means the communication of any written, verbal, or pictorial information by means  
of an electronic device, including, but not limited to, a telephone, a cellular telephone or other wireless  
telecommunication device or a computer; and   

5. “Threatening Behavior” means any pattern of behavior or isolated action, whether or not it is directed at another  
person, that a reasonable person would believe indicates potential for future harm to students, school personnel, or  
school property.   

Each building principal is responsible for putting in place a policy of prevention of and education about harassment,  
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intimidation and bullying. All alleged acts of harassment, intimidation, bullying or threatening behavior, should be  
immediately reported to the building principal. Upon receipt of such report, the building principal or the principal’s  
designee, should conduct an immediate investigation into the alleged acts to determine the validity of such allegations  
and the facts surrounding such allegations. If, at the conclusion of the investigation conducted by the building  
principal, it is determined that a student has committed or attempted to commit any act or acts of harassment,  
intimidation, bullying or threatening behavior toward another student or school personnel, the offending student shall  
be subject to the following:   

a. For a first offense the appropriate building principal shall impose such disciplinary penalty as he/she deems  
appropriate under the circumstances, including, but not limited to, ISI and out-of-school suspension not to exceed  
ten (10) days;  

b. In the event of any disciplinary action, a mandatory conference will be held as soon as possible involving, subject  
to availability, the student, his/her parent(s) or legal guardian, school officials, and others as deemed necessary by  
school officials to discuss prevention of future incidents of such behavior and the consequences of such behavior.  
At such mandatory conference, the building principal may recommend that available community mental health   
care options be provided to the student, if appropriate. An updated list of such available community mental health  

care options shall be provided to each building principal prior to the beginning of each school year;  
c. In the sole discretion of the building principal, the student may, at the expense of the student’s parents or legal  
guardian, be required to attend mandatory counseling with an appropriate counseling agency as determined by  school 
officials. Such counseling agency shall make recommendations to the school officials concerning the  reentry of the 
student into the student population;  
d. Any student who has been previously disciplined for any act or acts of harassment, intimidation, bullying or  

threatening behavior pursuant to these regulations, may, upon committing a second or subsequent offense, be  
subject to suspension for the remainder of the current semester and the succeeding semester; and  

e. Each building principal who disciplines any student under these regulations shall prepare a report concerning the  
incident involved and the disciplinary action taken and shall send a copy of such report to the superintendent for  
his/her records. 

  
If a student who has committed or attempted to commit any act or acts of harassment, intimidation, bullying or  
threatening behavior, receives mental health care from a mental health care provider, the school may request the  
disclosure of any information concerning such student that indicates an explicit threat to the safety of students or  
school personnel, provided the disclosure of the information does not violate the requirements and provisions of the  
Family Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountability Act of 1996,  
Section 2503 of Title 12 of the Oklahoma Statutes, Section 1376 of Title 59 of the Oklahoma Statutes, or any other  
state or federal laws regarding the disclosure of confidential information. Any such request should be made by the  
Superintendent or Assistant Superintendent of the Duncan Public Schools and should be directed to the mental health  
care provider.  

The Board of Education shall publish the hereinbefore set forth prohibited activities for which a student may be  
disciplined. A copy of such activities and these policies shall be furnished to each pupil and shall be posted on a  
bulletin board located in each school.  

Bus Information   

For information about bus schedules or routes, call the Transportation Office. The telephone number is (580) 252- 
3496. Riding a bus is a privilege. Disciplinary problems can lead to a student's temporary or permanent removal  
from the bus.   

Cafeteria   

The school cafeteria is maintained as a vital part of the health program of the school. To encourage good nutrition,  
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a well-balanced lunch is offered at a reasonable price.   

All students are urged to participate in the school lunch program. Two lines are provided in the cafeteria. The  
lunch room management and your fellow students will appreciate your cooperation in:   

1. Depositing lunch litter in wastebaskets.   
2. Returning all trays and utensils to the dishwasher area.   
3. Leaving the table and floor around you in a clean condition for others.   

Milk may be purchased in the cafeteria.   

The Duncan Public School Child Nutrition Department requests a prepayment plan on all meal accounts. The  
cafeteria cashier will send out low balance letters when meal accounts have a $5.20 credit balance. This will allow  
time for parents to increase the meal account to avoid a negative account balance.   

If an account becomes a negative balance; the cafeteria cashier will contact the parent/guardian by phone and send  
a letter by mail stating that all cafeteria meals served will need to be paid in full each day. If no payments or parent  
request for payment arrangements are received, then the student will begin receiving an alternate meal.  Charging 
on meal accounts is not permissible without the receipt of a written request from the parent requesting  payment 
arrangements or expressing an interest in applying for free and reduced meals. At the time of the written  request, a 
five (5) day extension of meal charges will be granted. If the parent/guardian has not remitted payment  within the 
five day extension, the cafeteria cashier will notify the parent/guardian by phone and mail stating that on  the sixth 
day the student will receive an alternate meal until the meal account is in good standing.   

The alternate meal consists of the following food items:   

Breakfast: Toast and Milk   
Lunch: Peanut Butter Sandwich and Milk   

If the student has an allergy to peanut butter, a cheese sandwich or an appropriate substitution and milk will be  
provided by Child Nutrition.  

 
In accordance with federal law and United States Department of Agriculture (USDA) policy, this institution is  
prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a  
complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400  
Independence Avenue, SW, Washington, D.C. 202509 Mail Stop 9410, or call 202-720-5964 (voice and TDD).  
USDA is an equal opportunity provider and employer.   

All students are encouraged to fill out a Free and Reduced Meals application (one per family). The guidelines to  
qualify change every year. The information on this application is strictly confidential.   

Ala carte items are offered daily. Items are offered that range from fifty cents to $1.50. This area is strictly CASH  
ONLY. No charges are allowed, however, checks will be accepted for the amount of purchase.   

Change of Address   

Students who change their residence or telephone number after enrollment should report the change promptly to  
the office.   

Clubs and Organizations   

In compliance with HB1826, the following clubs/organizations are offered at Duncan High School:   
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Academics Team   
Mission: The purpose of this organization is to provide a competitive intellectual outlet for highly academic high  
school students, enabling cerebral growth and stimulation outside the traditional academic arena.   

Art Club   
Mission: The purpose of this organization is to provide students an opportunity to participate in art-related  
activities that give students an exposure to art and community service.   

DECA   
Mission: The purpose of this organization is to enhance the co-curricular education of students with interests in  
marketing, management and entrepreneurship.   

FFA  
Mission: The purpose of this organization is to make a positive difference in the lives of students by developing  
their potential for premier leadership, personal growth and career success through agricultural education.  

Key Club   
Mission: The purpose of this organization is to provide its members with opportunities to provide service, build  
character and develop leadership.   

National Forensic/Drama Club   
Mission: The purpose of this organization is to encourage and motivate high school students to participate in and  
become proficient in the forensic arts: debate, public speaking, and interpretation.   

National Honor Society   
Mission: The purpose of this organization shall be to create enthusiasm for scholarship, to stimulate a desire to  
render service, to promote leadership, and to develop character in the students of Duncan High School.   

Student Council   
Mission: The purpose of this organization shall be to develop, encourage, and promote policies, practices and  
activities to enhance the quality of school programs and student life and the levels of student achievement at  
Duncan High School.   

Students Against Destructive Decisions   
Mission: The purpose of this organization is to provide students with the best prevention tools possible to deal with  
the issues of underage drinking, other drug use, impaired driving, and other destructive decisions.   

Parents or guardians shall be responsible for preventing their student from participating in a club or organization in  
which permission is withheld. Parents or guardians shall also be responsible for retrieving their student from  
attendance at a club or organization in which permission is withheld. It is further the responsibility of the parent to  
notify the school if they are withholding permission for a student to participate in any of the clubs or organizations.   

College Admission - High School Requirements   

See “Graduation Requirements.”   
College Day   

Duncan High School Seniors will be allowed four (4) days during the year to visit college campuses. Juniors will be 
allowed two (2) college days.  These days  will not count as an absence so long as the student brings confirmation 
from the college visited. This must be on college letterhead or the likeness.  
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Credit Recovery 

Students in need of any credit recovery courses will be enrolled in the Thrive program.  These courses will have to 
be completed at home, above and beyond the regular school day.  Students will work online, through Thrive, with 
their instructors.  For more information, students will need to visit with their counselor.  

Concurrent Enrollment   

Concurrent Director- Jennifer Kinnaird 

Duncan High School Sophomores, Juniors and Seniors who meet the requirements set forth in the Rules of the 
Oklahoma State  Board of Education are eligible for concurrent enrollment in a college or university in the 
Oklahoma State System  of Higher Education. Tuition waivers are available for all seniors for up to 18 credit hours 
and to all juniors for up to 9 credit hours. Students are responsible for all other costs which may include fees, 
books, parking  permit, student ID, and any other associated costs. Any student interested in Concurrent 
Enrollment should contact  their high school counselor. In order to enroll concurrently in college coursework, 
students must meet the  following requirements:   

 ACT composite score of 20 or higher (S.A.T. 1020/940)) OR 3.0 GPA AND rank in the top 50% of their graduating 
class.   

High school students may enroll in a combined number of high school and college courses per semester not to  
exceed a full-time college workload of 19 semester-credit-hours. According to the Oklahoma State Regents for  
Higher Education, for the purposes of calculating workload, one-half high school credit shall be equivalent to three  
semester-credit-hours of college work. Students wishing to exceed the allowed number  of hours must receive 
permission from the principal at Duncan High School and from the university in which the  student plans to 
concurrently enroll.   

Students must be able to complete all high school graduation requirements by the end of the Spring semester of  
their Senior year, including all courses required for college entrance.   

Students may only enroll in curricular areas (English, math, and science) as long as they achieve a minimum ACT  
score of 19 on the corresponding subtest. In addition, an ACT score of 19 must be achieved on the reading subtest  
to enroll in any other subject (history, psychology, humanities, speech, etc.)   

Concurrently enrolled students will receive 1 Carnegie unit for each 3 semester hour college course passed.  
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Sophomore Concurrent Enrollment Program 
(A Partnership with Cameron University) 

 
This contract outlines the requirements and responsibilities for students seeking to participate in the Concurrent 
Enrollment Program at Cameron University. By signing this contract, the student and their parent/guardian agree to adhere 
to the following criteria and conditions: 
 
Eligibility Criteria 
 
1. ___Application and Admission: Students must apply and be admitted to Cameron University. 
    
2. ___Academic Performance: Students must have taken the Pre-ACT and achieved a GPA of 3.8 or higher. 
 
3. ___Teacher Recommendations: Students must provide three teacher recommendations, with at least one 
recommendation coming from an English teacher. 
 
4. ___Attendance Requirements: Students must meet school attendance requirements for eligibility during their freshman 
year or the previous semester. 
 
5. ___Time Commitment: Students must be able to afford a two-hour block of time in their schedule. 
 
6. ___Orientation Attendance: Students and a parent must attend the Cameron orientation night. 

 Corridor and Hall Passes   

Corridor passes are issued by the office when a pupil leaves the room for any reason. The pass must be signed by  
the office staff issuing it with the time of departure and destination. A pass is to be used for one destination only.  
Other teachers' classes are not to be interrupted. If a student wishes to see a teacher during his/her  
conference period, arrangements for this must be made in advance.   

Hall passes will be issued by teachers. Each teacher will be provided with color coded hall passes for different  
destinations on campus. A student MUST have a hall pass if they are in the hallway during class time. Failure to  
have a pass will result in the student being counted truant.   

Counseling and Guidance   

The chief responsibility of counselors is to assist individuals with personal, educational and vocational counseling.  
Everyone needs a person with whom he or she can discuss, frankly and confidentially, the things which may be  
bothering him or her. Counselors are the people at Duncan High School who can help students. Counselors will  
ensure that students are scheduled into proper classes, help students think through plans for the future, and tell  
students about the various occupational fields. Students may contact a counselor by obtaining a pass from a  
classroom teacher, during the lunch period, or before/after school   
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DHS Counselors:   
 
Rachel Terry- 12th Grade and 9th Grade A-I 
 
Sherry McGhghy- 11th Grade and 9th Grade J-Q 
 
Delaney O’Dell- 10th Grade and 9th Grade R-Z 
 
Makayla Nold,  

Students will be divided equally between the counselors. Counselors will have a roster of their students  
and will make personal contact within the first two weeks of school.  
   

Credits Accepted for Graduation   

Duncan High School will recognize and accept credits toward graduation from any state-accredited high school.  
DHS will also accept any credit approved by the Oklahoma State Department of Education including career-tech  
courses taken for Math or Technology credit.   

 
 
 
Detention  

Detention period is a time when the student is assigned to stay before/after school, or during lunch, for any  
infraction of acceptable student behavior. Students should fully understand that any teacher or staff member  
in the building has the authority to correct student misconduct at any time. The detention period will be set by  
the teacher or by administration. Each student placed in the detention period will report to the place designated by  
the teacher or administration. The student is required to bring school work or reading materials to detention.   

Discipline and Control of Students - Board of Education Policy   

Duncan High School shall adhere to the Discipline Policies established by the Duncan Public Schools' Board of  
Education and set forth in the Duncan Board of Education Policies and Procedures Manual.   

Dress and Appearance Regulations   

Duncan Public Schools respect the students’ rights to express themselves appropriately in the way they dress.  All 
students who attend Duncan Public Schools are also expected to respect the school community by dressing 
appropriately for a PreK-12 educational environment.  Student attire should facilitate participation in learning as 
well as the health and safety of students and personnel.  This policy is intended to provide guidance for students, 
staff, and parents. 

 

Clothing 

1.​ Clothing must cover areas from one armpit across to the other armpit (in front and in back), extending down 
to cover the students buttocks when standing or bending. 

2.​ Tops must have shoulder straps. 
3.​ Clothing that is transparent, made of mesh, or has holes must cover skin and undergarments while meeting 

the expectations of #1. 
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4.​ Midriff should not be exposed. 
5.​ Specialized courses may require specific attire, such as sports, uniforms, and/or safety gear. 

Accessories 

1.​ Headgear including hats and hoodies are allowed as long as eyes and ears are not obstructed from the 
headgear.  DHS staff reserves the right to ask students to remove the headgear if it is a distraction from 
learning. 

2.​ Sunglasses may not be worn to cover the student’s eyes while inside the school. 
3.​ Clothing and accessories that endanger student or staff safety may not be worn. 
4.​ Clothing that is considered pajamas or bedtime wear is prohibited. 
5.​ Face paint is prohibited. 

Shoes 

1.​ All students are required to wear shoes. 
2.​ Cleats, shoes with wheels, house shoes, or any shoe that limits physical activity or safety are not permitted. 

Gang Related 

1.​ Items will be identified and monitored by police and school officials.  They are subject to change at the 
discretion of the administration as the need arises. 

Additional guidelines:  Offensive writing, suggestive slogans or logos which pertain to beer, liquor, drug or 
tobacco, electronic cigarettes/vapes, or vaping products or any other product packaged for smoking or the simulation 
of smoking; vulgarity, sexual innuendos, obscenity or nudity or promotion of violence are not allowed.  Clothing 
may not state, imply, or depict hate speech/imagery targeting groups based on race, ethnicity, gender, sexual 
orientation, gender identity, or religious affiliation. 

School administration reserves the right to determine what constitutes appropriate dress.  Clothing or accessories that 
create a disruption to the learning environment may not be allowed.  Students who do not adhere to these guidelines 
will not be allowed to attend class.  Parents will be called if appropriate clothing is not available or the student 
refused dress code appropriate clothing. 
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Students found in violation of DHS dress code will move through the following steps accordingly:   

● An office referral will be completed by the reporting staff member, and the student will be called to 
the office by administration.   

● If a dress code violation has been identified, the student will be removed from the general student  
population and placed in ISI due to the fact their clothing is not school-appropriate for the general  
classroom.   

● Parent/guardian/legal custodian will be contacted and requested to bring alternate clothing to the    
school.  
● Students will be called from ISI to change into appropriate clothing and be released back to class. The  
inappropriate clothing must go home with the parent/guardian/legal custodian.  
● If the parent/guardian/legal custodian is unable to be reached or unable to bring clothing to the school, the  

student will remain in ISI for the remainder of the school day. The student will not be allowed to leave  
school, drive home, change clothing, and then return to school.   

● Repetitive violations of this offense will result in increasing levels of discipline and possible suspension  
from school.   
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Drills  
Practice drills will be held according to State Law throughout the school year. Complete instructions will be given  
to each teacher concerning the procedure to be followed by each student. (See Duncan Public Schools’ Policy and  
Procedure Manual for drill information.)   

Drug Testing Program – Board of Education Policy (Student)   

Duncan High School shall adhere to the Student Drug Testing Program policy 6012-2 established by the Duncan  
Public Schools’ Board of Education and set forth in the Duncan Board of Education Policies and Procedures  
Manual.   

Education Plan During Out-of-School Suspension   

Pursuant to 70 O.S. 24-202.3 (D), Duncan Public Schools provides the following out-of-school education plan for  
students suspended for six (6) days or longer. The education plan is designed for the eventual reintegration of the  
student. The education plan provides only for the core units* in which the students are enrolled. A copy of the  
education plan is provided to the student and the student’s parent or guardian. It is the responsibility of the parent  
or guardian to provide the following until the student is readmitted to school:   

1. A supervised, structured educational environment during the out-of-school suspension in which the student  
can meet the requirements of the education plan.   

2. Monitor the student’s educational progress while the student is on the education plan during the out-of 
school suspension.   

*Core units in which the student is enrolled in include: English, mathematics, science, social studies and fine arts.  
Academic credit for work satisfactorily completed:   

The student will receive 100% credit for work satisfactorily completed during the education plan. 
“Satisfactorily  completed” means academic work completed and turned in to the school district on the required 
date and time.   

All academic work completed as part of the education plan, but not  turned in to the school district on the required 
date will receive an academic score of zero (0).  

Procedure for receiving and turning in student assignments pertaining to the education plan during the out-of school 
suspension:   

1. A parent or guardian (or person other than the suspended student, mutually agreed upon by the parent or  
guardian and the administration) may pick up the student’s assignment from 7:05 a.m. to 3:25 p.m. on  
Tuesday and Thursday. All assignments must be turned in to the school office no later than 8:00 a.m. on  
the day the student returns to campus from suspension.   

 
PERSONAL ELECTRONIC DEVICES 

 
 
It is the policy of the Board of Education that a student may possess a personal electronic device while on school premises, or 
while in transit under the authority of the school, or while attending any function sponsored or authorized by the school upon 
consent of both the student's parent or guardian, and the superintendent or the superintendent's designee.  Students may be 
issued a device by the school district such as a laptop, tablet or other electronic device.  School-issued devices or 
school-approved devices are exempt from the requirements of this policy and shall be utilized only for educational purposes by 
students. 
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Students are prohibited from utilizing cell phones and personal electronic devices while on the campus of a public school 
district from bell to bell.  Exceptions may be made as follows:   
 

1.​ Emergency use of cell phones or personal electronic devices by students during the school day. Emergency use 
includes situations where immediate communication is needed for safety or urgent personal matters.  This includes, 
but is not limited to:   
 

a.​ Medical Emergencies – Calling 911 or a parent if a student or someone nearby is having a severe health 
crisis (e.g., asthma attack, allergic reaction, seizure).; or 

 
b.​ Natural Disasters or Lockdowns – Communicating with law enforcement or family during events like 

tornados, fires, lockdowns, or other emergencies affecting the school; or 
 
2.​ Use of cell phones or personal electronic devices by students who use them to monitor health issues.  This includes, 

but is not limited to, glucose monitoring which may occur multiple times during the school day; or  
 
3.​ Students with special needs may use cell phones or personal electronic devices during class time or during the school 

day if their IEP, Medical Plan, or 504 Plan explicitly requires it as assistive technology for medically or educationally 
necessary purposes.  To qualify for this exception, the use must be listed as a documented accommodation necessary 
for instruction or communication within the student's IEP, Medical Plan, or 504 Plan.   

 
 
“Bell to bell” means the time between the first bell ringing at the start of the school day to begin instructional time until the 
dismissal bell at the end of the school day to end instructional time.  Middle School and Elementary can not have a phone out 
when they arrive at school until they leave. 
 
“Personal electronic device” means a personal device capable of connecting to a smart phone, the Internet, or a cellular or 
Wi-Fi network, or directly connecting to another similar device.  Personal electronic devices include, but are not limited to, 
smart watches, smart headphones, laptops, tablets, and smart glasses.  Personal electronic devices shall not include 
school-issued or school approved devices that are specifically limited for use in classroom instruction.   
Students found to be using any personal electronic device for any illegal purpose, violation of privacy, or to in any way send or 
receive personal messages, data, or information that would contribute to or constitute cheating on tests or examinations shall be 
subject to discipline and the device may be confiscated by the administration of the school district.  Any personal wireless 
communication device that is confiscated will be returned to the student or parent.  Students violating this rule may be 
disallowed from carrying any wireless telecommunication device following the incident unless the device is utilized to monitor 
a health condition  
 
Students found to be in possession of or using a personal electronic device in violation of the rules shall be subject to 
disciplinary action under the student discipline policy. Punishment for violation will be determined by the administration on a 
case-by-case basis.   
 
REFERENCE:​ 70 O.S. §1-126 
​ 70 O.S. §24-101.1, et seq.  
​ 70 O.S. §24-102 
 

Eligibility During a Semester   

A. Scholastic eligibility for students will be checked after three weeks (during the fourth week)  of 
a semester and each succeeding week thereafter. Schools may choose to run eligibility  checks 
on any day of the week. The period of probation and ineligibility will always begin the  
Monday,the day eligibility is checked.   

B. A student must be passing in all subjects he/she is enrolled in during a semester. If a student is  
not passing all subjects enrolled in on the day of the grade check, he/she will be placed on  
probation for the next one-week period. If a student is still failing one or more classes during  the 
next week on the grade check day, he/she will be ineligible to participate during the next  
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one-week period. The ineligibility periods will begin on Monday and end on Sunday. If a student 
misses more than the maximum number of  8 days in any single class during the semester, 
the student shall be ineligible for the remainder of the semester regardless of their grades. 
School activity absences will not count towards the 8 day limit.  Absences that will require 
documentation include (but are not limited to) the following. Documentation must be turned 
into the attendance clerk.  
 
Doctor visits 
Counseling appointments 
College Visits (seniors only) 
Military visits 
 
Documentation will be reviewed by the attendance committee and a determination will be 
made as to whether or not the absence will be excused.  The decision of the committee shall 
be final. 
 
 
 

C. A student who has lost eligibility under this provision must be passing all subjects in order to  
regain eligibility. A student regains eligibility under Rule 3 with the first class of the new one 
week period (Monday through Sunday).   

 D. "Passing grade" means work of such character that credit would be entered on the records  
were the semester to close at that time.   

Enrollment Guidelines   

All students who enroll in courses at Duncan High School must adhere to the following guidelines:   

1. The Office Procedures class is limited to juniors and seniors. All students must enroll in seven (7) units.  
Students who are enrolled in concurrent classes must be enrolled in the equivalent of seven (7) units,  
combining their high school classes and concurrent classes. 
2. Students who are in their first year of high school will be classified as freshmen. Second-year high school  

students will be classified as sophomores. Third-year high school students will be classified as juniors.  
Fourth-year high school students will be classified as seniors. Seniors will not receive a diploma from  
Duncan High School unless all graduation requirements have been met.   

Extra-curricular Activities   

Every student is encouraged to attend and/or participate in all extra-curricular contests and activities.   

Grade Point Average   

A student’s cumulative Grade Point Average is determined by dividing the total number of quality points earned  
by the total number of courses taken. A student’s current Grade Point Average is determined by dividing the  
number of quality points earned during the current grading period by the number of courses taken during the same  
grading period. Duncan High School’s grading system is based on a 4.0 grading scale as follows:  

  
A = 4 quality points   
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B = 3 quality points   
C = 2 quality points   
D = 1 quality point   
F = 0 quality points   

Students who take an accelerated class and earn a grade of “C” or higher shall receive an adjustment in their  
weighted grade point average. Duncan High School's weighted grading system will be based on a 5.0 grading  
scale as follows:   

A = 5 quality points   
B = 4 quality points   
C = 3 quality points   

The weighted formula above will be used for weighted class ranking. The weighted quality points will be earned  
by taking courses weighted by Duncan High School.  

Grading System   

Final grades are awarded at the end of each semester. Each semester grade will be determined by the grades a  
student earns during the semester with the semester test counting as no more than 10% of the overall grade.  
Progress reports and/or report cards will be available on the Parent Portal and may be requested from a counselor  
or registrar at any time by a parent/guardian.   

Duncan High School grading scale:   
90 -100 A Excellent   
80 - 89 B Above Average   
70 - 79 C Average   
60 - 69 D Below Average    
Below 60  
F Failing   
NC No Credit   
Pass P Excluded from GPA   

Students who do not complete a course because of illness or other excused absence will receive the grade their  
average represents at the time grades are due to be turned in to the office. When the student completes the make-up  
work within the time allowed, the teacher will change the student’s grade. No grade of “I” or “Incomplete” will be  
used.   

Class rank and GPA will be based on a 4.0 Grading Scale. Weighted rank and GPA will be provided upon request. 

**Students who meet the following criteria will be exempt from taking semester tests: 

3 EXCUSED absences or less and an A 

2 EXCUSED absences or less and a B 

1 EXCUSED absence or less and a C  

**ANY STUDENT WHO HAS 25+ TARDIES IN A SEMESTER WILL NOT BE EXEMPT FROM SEMESTER 
TESTS. 

Duncan High School Graduation Requirements   
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**Duncan High School Requires 25 credits to graduate.   
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*Beginning with the Class of 2023,  students will be required to complete an ICAP  (Individualized Career 
Academic Plan) and a Capstone experience (determined by each student’s ICAP) to meet  graduation 
requirements. ICAPs will be completed with the student’s counselor.   

Students who are only one credit short of meeting graduation requirements by the end of their senior year may be  
allowed to participate in commencement exercises with approval. No student will receive a diploma or be  
considered a graduate of Duncan High School until all the requirements for graduation have been met.   

At the discretion of the superintendent or the superintendent’s designee, up to two (2.0) non-statutory elective  
credits may be waived for students who have experienced special or unusual circumstances as a high school  student. 
The determination to waive credits will be made on a case-by-case basis. Factors that must be considered  include, 
but are not limited to, whether the student’s circumstances are atypical for a high school student or  whether the 
circumstances are beyond the student’s control. A student, or a parent/guardian or counselor on behalf  of a student, 
may submit a written request using the district’s form for Elective Credit Waiver to the superintendent  or 
superintendent’s designee, who may waive up to two (2.0) non-statutory elective credit requirements when it is  in 
the best interest of the student.   

   
Under no circumstances can a student have fewer than 23 credits, the State of Oklahoma's minimum requirement  
for graduation.   

Duncan High School Early Graduation   
Board Policy #5023   

Any Duncan High School student who wishes to complete graduation requirements in the first semester of  
his/her senior year must meet the following criteria:  
   
Application Process - The following elements are required as part of the application for early  
graduation.  

1. Applicants for early graduation must submit an application through their counselor no later than  
the first day of school of their senior year.   

2. Applicants must have completed a minimum of 20 credits before the start of their senior year and  
must be on track to attain the 25 required credits for graduation before the end of the first  
semester.   

3. In addition to credits, graduation requirements include:   
a. All required assessments ( ACT, US History and Science)   
b. Personal Financial Literacy   
c. ICAP requirements (Beginning with the 2020-2021 school year)   
d. Required OKSDE CPR training   

4. Students must have been present at school for a minimum of 90% of class time during the first  
semester to graduate early.   

5. Students must provide the following in their application:   
 a. Reason for Early Graduation   
 b. Post-Secondary Career Plans and Goals   

   
Graduation Committee Review  
   
Once the student has submitted the completed application the Graduation Committee consisting of DHS  
principal staff, counseling staff, and at least one teacher will review the request. The board will take into  
consideration all information in the application as well as the following:  
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1. Student Attendance over the course of the high school career   
2. Student behavior both in class and in their extracurricular activities   
3. Student discipline records   
4. Any special circumstances requiring early graduation that the student makes the committee aware  

of that was not part of the original application due to unforeseen circumstances   
The committee will make a recommendation to either allow or not allow early graduation based on the  
information presented. Appeals to the committee decision must be directed to the office of the  
Superintendent.   
   

 
Graduation 

   
Students graduating early will have the option to participate in the May graduation ceremony.     
Early graduation is considered a privilege. Students requesting this privilege must be moving forward with  
their post-high school lives. Therefore students who graduate early will not be permitted to participate in  
any school based extracurricular activities. Students also forfeit the privilege of attending the Junior/Senior  
prom and may not be a candidate for the Crossman Award. Students are advised to carefully consider this in  
determining the decision to graduate early.  
   
It is the responsibility of the student to remain in contact with their counselor for information  
concerning graduation activities and the May ceremony.   

   

 

Highly Qualified Teachers   
No Child Left Behind Act of 2001   

Parents Right to Know   

According to Section 1111 (6) (A) – Qualifications, the parents of any student attending Duncan Public Schools  
may request, and the district will provide the parents on request (and in a timely manner), information regarding  the 
professional qualifications of the student’s classroom teachers, including, at a minimum, the following:   

1. Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas  
in which the teacher provides instruction.   

2. Whether the teacher is teaching under emergency or other provisional status through which State  
qualification or licensing criteria have been waived.   

3. The baccalaureate degree major of the teacher and any other graduate certification or degree held by the  
teacher, and the field of discipline of the certification or degree.   

4. Whether the child is provided services by paraprofessionals and, if so, their qualifications.  According to 

the Act the information listed above must only be provided to parents who request the information.   

Honor Roll   

In order to qualify for the Honor Roll, a student must have a grade point average of 3.25 for the Semester, and at  
the close of each Semester, names of students making the honor roll will be submitted to The Duncan Banner for  
publication.  

Honor Societies   

Duncan High School participates in the National Honor Society and the Oklahoma Honor Society.   
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In-School Intervention (ISI)   

The In-School-Intervention shall be an alternative to the regular school environment during the regular school day  
and shall be used as disciplinary action for those students in grades nine (9) through twelve (12) who have  
demonstrated that they cannot, or will not, abide by the rules of the district. The In-School Intervention shall be  
separate and apart from the regular classroom program of the school. The Principal (Assistant Principal) shall have  
the authority to assign a student to In-School Intervention. The length of the assignment shall be determined by the  
DHS Discipline Matrix and the Principal (Assistant Principal). In the event of misbehavior while serving ISI,  
additional days may be assigned by the In-School Intervention teacher with the consent of the Principal (Assistant  
Principal) who assigned the student. The Principal (Assistant Principal) shall notify the parent(s) or guardian of a  
student assigned to the In-School Intervention program prior to the actual assignment. During such notification,  the 
parent(s) or guardian shall be notified of the reason for the assignment and the number of days assigned. The 
decision of the Principal (Assistant Principal) to make an assignment to In-School Intervention shall be final.   

Study and work assignments shall be made by the student’s regular teacher(s), and the student shall work on the  
assignments daily and full credit shall be granted for all acceptable work completed. Counselors from the school  
and other appropriate sources such as police officers and judges may come in periodically to counsel with students.   

The student shall report promptly at 7:45 a.m. daily, and surrender any electronic devices (including cell phones)  
for secure storage during the day. The student will remain in the In-School Intervention classroom until the end of  
school at 3:05 p.m. daily each day that he/she is assigned to In-School Intervention. The student will not be  
permitted to leave the In-School Intervention classroom during the regular day except for bathroom use or under  
some type of authentic emergency. The student may either bring his/her own lunch from home or purchase a lunch  
from the school cafeteria. Lunch will be eaten in the ISI classroom. If an ISI student is picked up from school by  
his/her parent/legal guardian before the completion of the student’s assigned ISI time, the remaining ISI time will  
be noted and must be served by the student upon his/her return to school before the student is re-admitted to the  
general classroom.   

Any student serving In-School Intervention cannot participate in any school sponsored activity during the date(s)  
of the ISI. (Board Policy # 6027)   

Internet Usage   

All students will be required to read and sign an Internet Usage Agreement prior to accessing the Internet while on  
campus. Once students have returned their signed agreement, they will be allowed to access internet services while  
using campus electronics, such as computers. DHS internet services are not available for use on personal student  
devices. A violation of the Internet Usage Agreement will be disciplined according to the DHS Discipline Matrix  
and will result in the student banned from internet and electronic device/computer use for a specified length of  
time. All class work, tests, and projects will be submitted by the student through hand-written and hand-designed  
modes.   

Junior-Senior Prom   

1. Prom will be open to all Duncan High School juniors and seniors (including Virtual students and those 
attending the E.D.G.E.  Academy) who are currently attending classes and are not under administrative 
suspension or currently  assigned to ISI.   

2. Students ineligible due to grades will not be allowed to attend the Junior-Senior Prom. Grades will be  
checked five (5) days prior to Prom. To be eligible to attend prom, a student must be passing all classes on  
that day.   

3. Students who are eligible to attend Prom may invite a guest according to the following guidelines:   
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       a. A Prom Guest Application must be completed and turned in to the Principal by the deadline set by the  

administration.   
b. The guest must provide references that can and will be checked prior to Prom.   
c. The guest must be approved by Duncan High School administration.   
d. The guest must have purchased a Guest Ticket.   
e. A Prom Guest must be at least a junior in high school and must be under 20 years of age.   
f. A DHS student who brings a guest will be responsible for the guest’s behavior. If a guest is removed  
from Prom, the DHS student who brought the guest will also be removed from Prom. No refunds will  be 
given.   

4. All eligible students may be required  and guests will be required to show photo identification upon arrival at 
Prom.   
5. Students and guests may be required to submit to a breathalyzer test before entering Prom. Students and 
guests found to  be under the influence of drugs or alcohol will be denied entry to Prom. Students and guests 
denied entry  will be held by school administration and/or a resource officer until they can be retrieved by a 
parent or  guardian.   
6. Students and guests will not be allowed to re-enter Prom after leaving unless permission has been granted  in 

writing by a principal and they are escorted by a proper Prom sponsor (teacher, administrator, or security 
guard) to and from their destination.   

7. Students' and guests' conduct will be regulated in accordance with the Duncan Public School's Policies and  
Procedures Handbook.    

8. Students and guests may not remove decorations from Prom. Souvenirs and Invitations will be distributed  by 
the Junior Class Sponsor following Prom. Photo I.D. must be presented to receive these items.   
9. Students and guests must abide by the rules and regulations of the facility rented.   

Students will be held responsible for their actions and the actions of their guests. Unacceptable behavior at  
Prom will be handled according to the Duncan High School Discipline Matrix.   

 

Leaving School During the Day   

Only in the case of an emergency shall students leave the campus during school hours (with the exception of lunch)  
and then only through clearance with the office which will require the permission  of a parent / guardian. A student 
who goes home ill at noon without clearance from the office must have clearance  from his/her parent before he/she 
can be readmitted to school. No teacher has the authority to excuse a student   
to leave the campus. Leaving school without receiving the “permit to leave building” pass from the office is  
truancy.   

Library Regulations   

The library is open from 7:30 a.m. to 3:15 p.m. It is maintained as a place to find information to supplement  
courses taught at school and leisure reading. Students must obey all library rules in order to maintain their library  
privileges.   

Checking out materials   
1. Most books are checked out for two weeks and may be renewed once for two additional weeks. Students  

may check out a maximum of two books at a time. Permission may be obtained from the librarian to  
borrow additional books if needed for reference or a special project. Students with overdue books will not  
be allowed to check out additional materials. Notice of overdue books shall be posted and passed to  
classroom teachers.   

2. Overnight materials shall be returned before first period on the following day. Reserve books, reference  
books, magazines and pamphlets are loaned for overnight use.   

3. Lost and badly damaged books are the financial responsibility of the person who borrowed them.   
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4. A fine of five cents per school day is charged on overdue books. A fine of five cents per school hour is  
charged on overnight materials not returned before first period on the date due.   
5. The library staff and administration have the right to suspend library privileges of those who do not  comply 

with the library rules regarding loans and conduct.   

Students and their parents/guardians are hereby informed that it is a misdemeanor under Oklahoma law to remove  
or attempt to remove any library media center material from the premises of a library media center facility without  
authority; or to mutilate, destroy, alter or otherwise damage, in whole or in part, any library media center materials,  
or to fail to return any library media center materials which have been lent to said person by the library media  
center facility. Said person will have seven days after demand has been made to return the library media center  
materials or disciplinary/legal actions will proceed.   

Lost and Found   

A lost and found department is maintained in the main office. Students who find articles or who have lost articles  
should report this to the office.   

Medication   

No medicine shall be administered unless the parent or guardian of the student requiring the medication has given the 
school prior written authorization to administer the medication. The parent or guardian of any student requiring  
medication during school shall bring the medication to the school the student attends and complete  and sign the 
"Medication Authorization Form." All medicine brought to school must be accompanied by a  "Physician's Order Form" 
before school personnel will administer the medication. Each school shall keep on file  the written authorization(s) of the 
parent or guardian of the student to administer medicine to the student. Parents  must go to the school their child attends 
and sign the necessary forms. Each student participating in athletics and each student participating in any other activity 
that requires travel outside the school district must have a "Medical Release Form" on file before he or she will be 
allowed to participate.  

 
Oklahoma’s Promise  
 

●​ an Oklahoma resident; 
●​ enrolled in the eighth, ninth, 10th or 11th grade in an Oklahoma high school (homeschool students 

must be age 13, 14, 15 or 16); and 
●​ a student whose parents' federal adjusted gross income does not exceed: 

○​ $60,000 with 1 or 2 dependent children OR 
○​ $70,000 with 3 or 4 dependent children OR 
○​ $80,000 with 5 or more dependent children. 

Special income provisions may apply to: 

●​ Children adopted from certain court-ordered custody and children in the custody of 
court-appointed legal guardians. 

●​ Social Security benefits based on the disability or death of the student’s parent(s). 

Additional documentation may be required. Contact the Oklahoma's Promise office for more information. 

Applications must be: 

●​ completed during the school year in the student's eighth-, ninth-, 10th- or 11th-grade year (for 
homeschool students, the application must be completed while the student is age 13, 14, 15 or 16) 
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and 
●​ witnessed by the student's parent(s), custodial parent(s) or legal guardian(s) who also agree to help 

the student comply with Oklahoma's Promise requirements. 

*In addition, the federal adjusted gross income (AGI) of the student's parents (or the income of the student if 
the student is officially determined to be financially independent of their parents) may not exceed $100,000 at 
the time the student begins college and prior to receiving the scholarship. This income limit will be applied 
each year the student is enrolled in postsecondary education. 

 
 
 
 
 
Required Courses for Oklahoma’s Promise  

 

Units Courses 

4 English (grammar, composition, literature; courses should include an 
integrated writing component) 

3 Lab science (biology, chemistry, physics or any lab science certified by the 
school district; general science with or without a lab may not be used to 
meet this requirement) 

3 Mathematics (Algebra I, Algebra II, geometry, trigonometry, math analysis, 
pre-calculus, statistics and probability [must have completed geometry and 
Algebra II], calculus, Advanced Placement [AP] statistics) 

3 History and citizenship skills (including one unit of American history and two 
additional units from the subjects of history, economics, geography, 
government, non-Western culture) 

2 Foreign or non-English language (two years of the same language) 
 
or 
 
Computer technology (two units in programming, hardware and business 
computer applications, such as word processing, databases, spreadsheets 
and graphics, will qualify; keyboarding or typing classes do not qualify) (1 
foreign language and 1 computer course will not meet this requirement.) 
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1 Additional course from any of the subjects listed above or psychology, 
sociology or any concurrent liberal arts and science course at a State 
System institution 

1 Fine arts (music, art, drama) OR Speech 

17 Total Units 
 
 

 
 
Parking 

 
 
This policy outlines the parking guidelines for students and staff at Duncan High School. It aims to ensure an 
organized and safe parking environment for everyone on campus. Please review and adhere to the following rules: 
 
 Student Parking 
 
1. Eligible Parking Lots: 
 
Students are permitted to park in the following areas: 
     - Gym Parking Lot 
     - Tennis Parking Lot 
     - Front Main Parking Lot 
 
2. Parking Permits: 
 
All students must obtain a parking permit from the school office. The permit must be displayed prominently on the 
vehicle at all times while on school property. 
 
3. Parking Lot Conduct: 
 
   - Students are expected to drive safely and adhere to a speed limit of 10 mph within parking areas. 
   - Loud music, reckless driving, and loitering in parking lots are prohibited. 
 
4. Violations and Consequences: 
   - Students who park in unauthorized areas or violate parking rules may face disciplinary actions, including fines, 
loss of parking privileges, or other consequences as deemed appropriate by school administration. 
 
 Faculty and Staff Parking 
 
1. Designated Parking Areas: 
   
-Faculty and staff are required to park in the following designated areas: 
 
     - Back Parking Lot 
     - Science Parking Lot 
     - Gym Parking lot (this is also student parking) 
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     - Front Main Parking Lot by the Rail 
 
2. Parking Identification: 
 
   - Faculty and staff must display a valid parking identification provided by the school. 
 
 
General Parking Rules: 
 
1. Unauthorized Vehicles: 
   - Unauthorized vehicles parked on school property will be subject to towing at the owner's expense. 
 
2. Safety and Security: 
   - The school is not responsible for any damage or theft that occurs in parking areas. It is advised that all vehicles 
be locked and valuables not be left in plain sight. 
 
3. Handicap Parking: 
   - Handicap parking spaces are reserved for vehicles with valid handicap permits. Unauthorized use of these 
spaces is prohibited and may result in fines and towing. 
 
By following these guidelines, we can maintain a safe and efficient parking environment for all students and staff. 
Thank you for your cooperation. 
 

Perfect Attendance   

Perfect Attendance is awarded at the end of the school year at the annual Awards Assembly. Students may only  
miss two (2) hours of school during a school year to qualify for this award. Certificates will be awarded at the  
Awards Assembly to students with two or more years of perfect attendance.   

Pom and Cheerleading   

Pom tryouts date/time will be determined by the coach and athletic director. The number of pom squad members 
will be decided by  the natural break in scores and may fluctuate from year to year. Cheerleading tryouts date/time 
will be determined by the coach and athletic director. The number of cheerleaders will be decided by the natural 
break in scores and may fluctuate  from year to year.  

Proficiency Based Promotion Policy & Testing Schedule   

As a result of HB 1017, students shall have the opportunity to demonstrate proficiency in the core areas as  
identified in 70 O.S. 11-103.6:1 

 
A. Social Studies  
B.. Languages   
C. Language Arts  
D. Mathematics   
E. The Arts  
F. Science   
 
Proficiency for advancing to the next level of study will be demonstrated by a score of 90% or comparable  performance 
on an assessment or demonstration. Students entering Duncan High School from a non-accredited  high school or 
homeschool shall, upon providing written evidence of study in a particular core subject, have the opportunity to 
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demonstrate proficiency in that specific subject. Proficiency will be demonstrated by a score of 60%  or better on an 
assessment or demonstration. Students demonstrating proficiency in a core curriculum area will be  given credit and a 
letter grade based on the percentile score earned on the assessment or demonstration. These  students will be given the 
opportunity to advance to the next level of study in the appropriate curriculum area.  Proficiency assessment will measure 
mastery of Oklahoma Academic Standards.   

The opportunity for proficiency assessment will be offered during August and April. Students should register with  
their counselor at least two weeks in advance for the spring test. Summer testing requests will be received in the  
superintendent's office. A parent or guardian will need to sign the registration form.   

 
Scholarships   

There are numerous scholarships available upon graduation from high school. Information on scholarships and  
application forms may be obtained from the counselors. Students who are admitted to and attending the Oklahoma  
School of Science and Mathematics will no longer be eligible to apply for scholarships through Duncan High  
School.   

Scheduling and Schedule Changes   

Students complete Course Request Forms during the Pre-Enrollment period. Requests for courses must be  
approved by the school counselors. When final approval has been given, the students' requests are fed into a  
computer for scheduling and assignment. Students do not select their teachers.   

Students who wish to change their schedule must fill out a Schedule Request Change Form and turn it in to the  
Counselor’s Office prior to the 8th day of the semester. Beginning with the Class of 2023, schedule changes will  
be made ONLY if it satisfies the student’s ICAP. Schedule changes will be completed in the following order of  
priority:   

1. an incomplete schedule   
2. course already completed   
3. prerequisite not met   
4. missing a graduation requirement   

Once these academic changes are made, elective changes will be considered on a space-available basis if they:  
1. meet college and career goals   
2. do not impact other class sizes   
3. do not compel teacher changes   

Students will be called to the Counselor’s Office when it is their turn to discuss their schedule change.  

Schedule changes after the 8th
 day of the semester:   

1. A formal request must be completed and submitted directly to the student’s assigned guidance counselor.  
This request must be completed by the student (which includes an extensive written explanation of why the  
schedule change is desired). *Please note: schedule change requests made because of a desire to have  
the same class as friends, closer parking, personal dislike of a teacher, or so forth will not add to the  
effectiveness of a student’s education, and therefore, will not be considered or approved by DHS  
Administration.  

2. The counselor will review the request and determine if the reason(s) for the request are adequate to  
necessitate bringing the request before DHS administration.   

3. If the request is determined to be necessary for the student’s education or best for the operation of Duncan  
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High School, the request will be approved and the change will be made by the counseling department. 
 
4. If the request is not deemed as necessary for the student’s education or would result in a negative effect on  

the education provided by Duncan High School to its students, the request will be denied and the decision  
will be final.   

School Day   

The school day is defined as any part of the day during which the students and/or faculty are expected to be at  
school, a school-sponsored practice or a school-sponsored activity. The day includes the lunch period if the student  
remains on the school campus.   

School Records (FERPA)   

School records will be made available to parents of students or eligible students according to the guidelines set  
forth in the Family Educational Rights & Privacy Act (FERPA). FERPA (20 U.S.C. § 1232g; 34 CFR Part 99) is a  
Federal law that protects the privacy of student education records. FERPA gives parents certain rights with respect  
to their children's education records. These rights transfer to the student when he or she reaches the age of 18 or  
attends a school beyond the high school level. FERPA guidelines are explained in detail in the Duncan Board of  
Education Policies and Procedures Manual and are available online at: http://www.ed.gov/offices/OM/fpco/.   

 

Secret Societies   

No recognition will be given to any fraternity, sorority or secret society. No evidence of membership shall be  
exhibited on school grounds.   

Student Behavior   

Student behavior is addressed in the Duncan Public Schools’ Board of Education Policies and Procedures Manual.  
Duncan High School will adhere to all policies established by the Duncan Public School’s Board of Education.   

All teachers have been requested to be on the alert for any student behavior which is in violation of school  
regulations. Students should behave in a manner that will be a credit to the school. Visitors judge a school by the  
neatness of the campus and parking lots. Please do your part in keeping the campus clean.   

● Vending machine snacks or “grab & go” from the cafeteria will be allowed in the classrooms ONLY at teacher  
discretion.  No outside fountain drinks allowed.  Stanley cups and water bottles are allowed. 
● No drinks, other than drinks purchased on campus out of vending machines, will be allowed in classrooms  

without a doctor’s note.   
● See DHS Discipline Matrix for other infractions.   

  

During lunch time students are to mingle in front of the high school or in the courtyard area behind the main 
building.  Students are expected to behave with dignity and treat  others with respect. This includes the use of 
appropriate language and actions. The possession and or use of any  dangerous weapon or substance at school 
or at a school function will be grounds for immediate suspension  from school. Students found using drugs or 
alcohol or under the influence of drugs or alcohol at school will be  disciplined according to the guidelines of the 
DHS Discipline Matrix.   

Duncan High School is a “No Bullying Zone.” Bullying, harassment, or hazing of any type will not be tolerated.  
 
Student Council   
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Preamble to the Constitution   

"Recognizing the need for an organization for representation of the student body, to work independently and in  
cooperation with representatives of the school administration concerning matters of school activities, and  
esteeming highly the value of training in civic responsibility and the development of leadership, we associate  
ourselves together and for our school ordain and enact the following constitution..."   

 
 

Membership 
1.  Must apply to become members during the Spring of the current school year.  A leadership committee 
composed of advisors and officers (and teacher/coach input)  will meet and choose the members based 
on applications. ( and potentially interviews).  Members for the new school year will be announced by 
the beginning of the new school year.  
2.  Any current student may apply for Student Council 
3.  Students must maintain a 2.5 GPA and not have any grades lower than a 70/C in any class. 
4.  The term of office for all representatives of the Student Council shall end with the  
school year. 
5.  All members must serve on at least 1 committee during the school year 

 

Student Identification Card Policy 

Student ID Cards 

Duncan High School promotes a safe environment for our educational community.  Proper identification of all 
students and staff members is essential to ensure that all persons on campus are approved to be in the school.  The 
student identification (ID) card is required for students to participate in many school sponsored activities.  Students 
must comply with the following ID policy: 

●​ Students will receive a new, free of charge, official school identification (ID) at the beginning of each school 
year. 

●​ 9th grade students are required to wear their valid ID cards on their school issued lanyard at all times while 
on campus or when participating in any school sponsored activity. 

●​ 10th-12th grade students may wear their own lanyard but also must wear their valid ID cards at all times 
while on campus or when participating in any school sponsored activity. 

●​ Students are required to have their own ID cards (sharing ID cards is not allowed). 
●​ Students must report a lost or stolen ID and obtain a replacement immediately. 
●​ Students may be charged for replacement ID cards/lanyards. 
●​ Students MUST wear their school ID when attending events as a spectator (i.e. games, concerts, etc.) 

Students who do not follow the ID policies will be subject to disciplinary action outlined in our discipline matrix. 

 
 
Student Insurance   

The high school maintains a group accident insurance policy. This insurance is available to all members of the  
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student body at a normal cost and is sold soon after school begins in the fall. It is recommended that all students  
taking physical education, athletics and shop classes participate in the program.   

Student Participation   

No person shall, on the basis of race, creed, or sex, be excluded from participation, be denied the benefits of, or be  
subjected to discrimination under any educational program or activity in the Duncan Public Schools.   

Student Searches   

The superintendent, principal, teacher, or security personnel of any public school in the State of Oklahoma, upon  
reasonable suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property in  
the possession of the pupil when said pupil is on any school premises, or while in transit under the authority of the  
school, or while attending any function sponsored or authorized by the school, for dangerous weapons, controlled  
dangerous substances, as defined in the Uniform Controlled Dangerous Substances Act, intoxicating beverages, low 
point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said  
property be reasonably suspected to have been taken from a pupil, a school employee or the school during school  
activities. The search shall be conducted by a person of the same sex as the person being searched and shall be  
witnessed by at least one other authorized person, said person to be of the same sex if practicable.  70 O.S. Section 
24-102 (First paragraph of statute)  

 
The extent of any search conducted pursuant to this section shall be reasonably related to the objective of the search and 
not excessively intrusive in light of the age and sex of the student and the nature of the infraction. In no event shall a strip 
search of a student be allowed. No student's clothing, except cold weather outerwear, shall be removed prior to or during 
the conduct of any warrantless search. 

The superintendent, principal, teacher, or security personnel searching or authorizing the search shall have authority to 
detain the pupil to be searched and to preserve any dangerous weapons, controlled dangerous substances, intoxicating 
beverages, low-point beer, or missing or stolen property that might be in the pupil's possession including the authority to 
authorize any other persons they deem necessary to restrain such pupil or to preserve any dangerous weapons, controlled 
dangerous substances, intoxicating beverages, low-point beer, or missing or stolen property. Students found to be in 
possession of such an item shall be subject to the provisions of Section 24-101.3 of this title. 

Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in the contents of a 
school locker, desk, or other school property. 

 School personnel shall have access to school lockers, desks, and other school property in order to properly supervise the 
welfare of pupils. School lockers, desks, and other areas of school facilities may be opened and examined by school 
officials at any time and no reason shall be necessary for such search. Schools shall inform pupils in the student discipline 
code that they have no reasonable expectation of privacy rights towards school officials in school lockers, desks, or other 
school property. 

Tardies   

Tardies: A student is tardy if he/she is not in his/her classroom when the tardy bell rings. Tardies will be  
calculated weekly. Consequences for tardies will be administered as notated:   

●​ 4-6 per week: 1 day ASD 
●​ 7+ per week: 1 day ISI 
●​ After 20 total tardies: ASD no longer given 

○​ 4-6 per week: 1 day ISI 
○​ 7+ per week: 2 days ISI 

●​ 25 total tardies: ​ NO TEST EXEMPTION 
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Telephone Usage   

A telephone for students’ use is provided for students in the office. This telephone is not to be used for social  
calls. Students may use it before school, during the lunch period, and after school. Students will not be called out  
of classes to the telephone except for emergency calls only. Students who need to use the phone during class  
time may do so ONLY with a note from the teacher.   

Textbooks   

All students will be issued appropriate textbooks in the basic subjects. Students and their parents are accountable  
for all issued textbooks and will be required to pay for lost or damaged books. Financial obligations: The principal  
may hold transcripts, withdrawal forms, or other records of the school relating to any student who fails to return a  
textbook, library book, or until all financial obligations are cleared.   

 

Transcript Requests 

All current and former students needing a transcript must create an account at parchment.edu. Once the account is 
created, a transcript can be requested.  It will be sent directly to the email provided or to the university indicated in 
the request.   This is free of charge for current students and there is a small fee for former students.  

Vehicle Regulations   

Students who drive automobiles onto school property subject the automobiles to a search upon "reasonable  
suspicion." An alert by a drug interdiction canine is an example of many circumstances that may substantiate  
reasonable suspicion.   

All students who commute to school by car or motorcycle are required to park in the designated student 
parking lots, as mandated by the school board regulations. To ensure compliance, students must obtain a 
parking permit from the school office. This process involves completing an information card, paying a $5.00 
annual parking fee, and displaying a parking decal. 

 

 

1. Obtain an Information Card: Students must fill out the necessary details on the information card provided 
by the office. 

2. Pay the Parking Fee: A fee of $5.00 is required for the annual parking permit. 

3. Display the Parking Decal: Once obtained, the parking decal should be placed on the rearview mirror of 
the vehicle the student will drive to school. 

Students are expected to leave their vehicles parked in the designated areas throughout the school day. 
Vehicles may only be used during lunch or after school hours. However, students may receive special 
permission from the office to use their vehicle during the school day for emergencies, internships, concurrent 
classes, or RRTC classes. 
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By adhering to these guidelines, students contribute to a safe and orderly environment on campus. 

 
 

Visitors 
 
 
We warmly welcome parents to visit Duncan High School at any time. If you wish to meet with a teacher, appointments 
can be scheduled before or after school hours. Teachers are also available during their planning periods by appointment. To 
arrange a meeting, please contact the school's office or reach out directly to the teacher. 
 
Our school is open to accredited visitors throughout the day. To ensure the safety and security of our campus, visitors are 
required to present their driver’s license for scanning at the front office. Once approved, a visitor badge will be issued, 
which must be worn at all times while on campus. For convenience and guidance, visitors may be accompanied by school 
representatives during their visit. 
 
We appreciate your understanding and cooperation in maintaining a secure and conducive learning environment. 
  

Weighted Courses   

Duncan High School has designated the following courses as weighted: 

1. All Concurrent Courses 

2. All BioMed Courses 

3. All Pre-Engineering Courses 

4. All STEM Courses 

5. Trigonometry/Pre-Calculus 

6. Calculus 

7. All Advanced Courses 

9. All AP Courses 

10. Physics 
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11. Chemistry II 

These courses represent the exclusive list of those that will be considered for weighted credit at Duncan High School. 
Students transferring from other schools will only have the opportunity to receive weighted credit for the courses listed 
above. This policy ensures a consistent and rigorous academic standard for all students. 

  
   

 
Withdrawal from School   
 

 
For students under the age of 18, it is necessary for a parent or legal guardian to provide their signature on a withdrawal 
form before the student can officially leave school. Mrs. Milburn, the registrar, is responsible for overseeing this process to 
ensure compliance with school policies and legal requirements. 
 
Returning School Property- 
 
Students are expected to return any school-owned items such as textbooks, equipment, supplies, or library books to the 
teacher who originally issued them. This helps maintain the school's inventory and ensures that resources are available for 
other students. 
 
Resolving Obligations- 
 
Before Duncan High School can send official student records to another institution, all outstanding obligations must be 
resolved. This includes returning any borrowed materials and settling any financial dues. Mrs. Milburn will ensure that 
once these responsibilities are fulfilled, the school will promptly forward the necessary documents to the requesting 
school. 
 

Withdrawal from School to Homeschool   

Duncan High School acknowledges and respects the rights of parents and guardians who choose to homeschool 
their children. Should a parent or guardian wish to withdraw a student for homeschooling purposes, they are 
required to complete a standard withdrawal form available at the high school. Please note that Duncan High School 
does not accept or recognize credits earned during a student's homeschooling period. 
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Duncan High School 
Concurrent Enrollment Handbook and Contract  

 
The concurrent enrollment program at DHS is designed to allow students to attain college credit while 
simultaneously earning high school credit through accredited Oklahoma universities and colleges.   
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CURRENT HANDBOOK POLICY: 

Duncan High School Juniors and Seniors who meet the requirements set forth by the Rules of the 
Oklahoma State  Board of Education and Oklahoma State Regents for Higher Education are eligible for 
concurrent enrollment in a college or university in the Oklahoma State System of Higher Education. 
Tuition waivers are available for all seniors for up to 18 college credits and to Juniors for up to 9 college 
credits. Students are responsible for all other costs which may include fees, books, and any other 
associated costs.  However, any student who chooses to take concurrent courses on the DHS campus, 
through Cameron University, all costs will be covered by Duncan Public Schools.  Any student interested 
in Concurrent Enrollment should contact our concurrent coordinator, Mrs. Tara Cook at 255-0700 or 
tara.cook@duncanps.org.  In order to enroll concurrently in college coursework, students must meet the 
following requirements:   

ACT composite score of 19 or higher (S.A.T. 1020/940) OR 3.0 GPA AND rank in the top 50% of their 
graduating class.   

High school students may enroll in a combined number of high school and college courses per semester 
not to exceed a full-time college workload of 19 semester-credit-hours. According to the Oklahoma State 
Regents for Higher Education, for the purposes of calculating workload, one-half high school credit 
shall be equivalent to three semester-credit-hours of college work.  Students wishing to exceed the 
allowed number of hours must receive permission from the principal at Duncan High School and from the 
university in which the student plans to concurrently enroll.   

Students must be able to complete all high school graduation requirements by the end of the Spring 
semester of their Senior year, including all courses required for college entrance.   

Students may only enroll in curricular areas (English, math, and science) as long as they achieve a 
minimum ACT  score of 19 on the corresponding subtest. In addition, an ACT score of 19 must be 
achieved on the reading subtest  to enroll in any other subject (history, psychology, humanities, speech, 
etc.)   

**Concurrently enrolled students will receive 1 high school credit for each 3 semester hour 
college course passed.  

 

 

 

NOTE:  Some Oklahoma colleges and universities have amended their requirements for concurrent 
enrollment.  These can change at any time.  For more information please contact your counselor, 
concurrent coordinator, or the college/university you plan to attend.  DHS will recognize the most 
current requirements from any accredited Oklahoma institution of higher learning. 

 

 

Duncan High School Specific Requirements: 
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In addition to the Oklahoma State Regents for Higher Education requirements, Duncan High 
School students must meet and maintain the following campus requirements in order to obtain and 
continue enrollment in concurrent courses: 

●​ Students must attend the concurrent meeting with a parent/guardian and meet with their 
counselor and/or concurrent coordinator before enrolling in concurrent courses. 

●​ Senior students MUST have a completed FAFSA by February 1, 2026.  Enrollment in a 
selected course must be forwarded to the school counselor immediately following 
enrollment. 

●​ Courses that do not fall within the student’s graduation plan will not be approved by Duncan 
High School unless the student has already completed all graduation requirements. 

●​ Students must meet with the concurrent coordinator,  once per week and allow her to view 
the student’s current grade in the course. The meeting schedule will be set by the 
coordinator. Students who are failing or are in danger of not receiving credit for a 
concurrent course WILL be advised to drop the course at the recommendation of the 
counselor/concurrent coordinator.  Students who drop will be placed in an on campus course 
consistent with their graduation requirements and plan. Dropping a course will result in the 
student reimbursing any fees paid by the school.   Failure to notify the concurrent 
coordinator of a dropped class may result in disciplinary action including but not limited 
to consequences for truancy under the Oklahoma school attendance law and the loss of 
credit which could affect graduation requirements. 

●​ Students must provide their college transcript to their counselor/and or the concurrent 
coordinator immediately upon completion of the concurrent course in order to receive credit 
for the course. 

●​ Students will continue to check their Duncan High School email account daily and respond 
to any request from their counselor and principals. 

●​ Students must understand that high school graduation requirements will receive priority 
over concurrent enrollment requests.  It is our job to ensure that students will graduate from 
high school.  Students may be pulled from their concurrent courses and placed at the high 
school to finish any missing graduation requirements. 

●​ Students who fail a college course will reimburse Duncan High School for any fees and 
tuition paid on the student’s behalf. 

●​ Grades from the concurrent enrollment issuing college/university WILL post to the high 
school transcript.  The high school has no authority to override or to not post the grade 
earned by the student. 

●​ Duncan High School cannot intervene on the student’s behalf with any college or 
university issue.  That responsibility lies with the student and parent.  Upon enrolling 
in concurrent courses the student becomes a college/university student. As such, the 
student bears responsibility for being their own advocate with the college/university. 

8 Week / Modified Schedule Courses: 

Students taking an 8 week or modified schedule course are subject to the expectations outlined 
above.  Additionally students taking these courses will comply with the following expectations: 

●​ Students enrolling in 8 week courses will be required to enroll in two 8 week courses during 
the same semester. 

●​ Courses required for graduation must be completed by the first 8 week period offering.  
Students failing these courses during the first 3 weeks will drop and will be placed in the 
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corresponding course at Duncan High School. 
●​ The decision to drop a course will be made by the counselor and/or student no later than 3 

weeks into the modified schedule course depending on select university policy. 

Failure to comply with the policies above will result in the student not being allowed to 
participate in the concurrent program for the remainder of their Duncan High School 
enrollment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Duncan High School Concurrent Contract Agreement 
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Student Name:______________________________________ 

I have read and understand the requirements for concurrent enrollment at Duncan High School.  I 
understand that my enrollment is contingent upon the agreement on the terms and conditions set 
forth by Duncan High School.  I understand that as a college student I am responsible for turning in 
all enrollment information and my final transcript to my high school counselor and/or concurrent 
coordinator.                                                         

Student INITIAL__________ 

Parent INITIAL__________ 

 I understand that if I drop a course either by my choice or by the advice of my 
counselor/concurrent coordinator that I am responsible to reimburse the school any fees that have 
been paid on my behalf.                                                                           

 Student INITIAL__________ 

Parent INITIAL__________ 

 

 

I further understand that my counselor/concurrent coordinator can require that I drop a course that I 
am failing and place me in an on campus high school course that is in line with my high school 
graduation plan.                                     

Student INITIAL__________ 

Parent INITIAL__________ 

I understand that by taking a concurrent course that I am considered a college student by my 
college/university.  As such I understand that Duncan High School cannot and will not intervene 
with my college/university on my behalf.     

 Student INITIAL__________ 

Parent INITIAL__________ 

I understand that I am still a high school student and must check my email daily and meet with Mrs. 
Cook once per week and/or at the counselor’s/concurrent coordinator request to review my 
concurrent grade. I must also adhere to all rules/policies/procedures set forth by Duncan Public 
Schools.  As such I will allow my high school counselor/concurrent coordinator to view my 
concurrent grading assignments.     

Student INITIAL__________ 

 Parent INITIAL__________ 
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I understand that any grade assigned by my college/university WILL appear on my high school 
transcript.  I understand that Duncan High School has no authority to alter any concurrent grade or 
to choose not to post a grade assigned by my concurrent institution.                                      

 Student INITIAL__________ 

 Parent INITIAL__________ 

I understand that if I become in danger of failing my concurrent course(s) my counselor/concurrent 
coordinator has the authority to require me to drop the course at my expense and place me in an 
equivalent course at Duncan High School.     

 Student INITIAL__________ 

Parent INITIAL__________ 

Finally, I understand that failure to comply with this contract will result in me no longer being able 
to participate in the Duncan High School concurrent program during my enrollment.     

Student INITIAL__________ 

 Parent INITIAL__________ 

Senior students MUST have a completed FAFSA (Free Application for Federal Student Aid) by 
February 1, 2025.   

 

 Student INITIAL________ 

Parent INITIAL__________ 

 

Student Signature and Date_______________________________________ 

Parent/Guardian Signature and Date______________________________________ 

 

------------------------------------------------------------------------------------------------- 

**For office use only. 

 

Date submitted: ____________________________ 
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Concurrent Coordinator Signature__________________________________ 

 

Counselor Signature__________________________________ 
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What is Virtual Learning 
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Virtual learning is an alternative to traditional in-person instruction. Students enrolled in virtual learning complete 
coursework from home, aligned with the Oklahoma Academic Standards (OAS) and approved by the Oklahoma State 
Department of Education. 

Success in virtual learning requires a high level of personal responsibility and self-motivation, as the program is designed 
for independent learners who need minimal daily guidance. 

Students are expected to log in and complete assignments daily, working toward completion of their courses by the 
designated target dates. All virtual coursework is delivered through Edgenuity, the online learning platform used by 
Duncan Public Schools. Duncan virtual students have access to core subject teachers during morning hours for academic 
support. 

How to Apply for Virtual Learning 

1.​ Visit the Application Page 
○​ Go to www.duncanps.org. 
○​ Click on "Enrollment" and follow the instructions to locate the "DHS Virtual Learning Application." 
○​ Or visit: https://www.duncanps.org/page/dps-online-enrollment 

2.​ Complete the Application 
○​ Submit the application online. 
○​ A parent or guardian's email is required unless the student is an adult living independently. 

3.​ Schedule an Enrollment Meeting 
○​ A high school representative will contact the student to schedule an in-person meeting. 
○​ Both the student and a parent/guardian must attend unless the student is an adult living independently. 
○​ During the meeting, the student's transcript and progress toward graduation will be reviewed. The 

student's reasons for requesting virtual learning and the support plan will be discussed. 
○​ A separate meeting with the grade-level counselor is also required to review testing and graduation 

requirements. 
4.​ IEP Consideration (if applicable) 

○​ If the student receives special education services, a meeting with the educational advocate team is 
required to determine appropriate placement. Approval may be delayed due to this step. 

5.​ Approval Notification 
○​ Students must follow their current schedule until official approval is granted. 
○​ Approval notifications will be delivered via phone, email, or during the in-person meeting, depending on 

the situation. 

 

What Happens After Approval 

Once a student is approved for virtual learning: 

●​ Login information will be emailed to the student and guardian. 
●​ Instructions for setting up the Parent Portal will be included. 
●​ If a Chromebook is needed, visit the school site Library to complete the required paperwork. 
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Important Virtual Learning Dates 

Summer 

●​ Virtual Application Opens: July 1, 2025 

Fall Semester 

●​ Last Day to Switch to Virtual: September 18, 2025 
●​ Virtual Course Completion Deadline: December 17, 2025 
●​ Spring Virtual Enrollment Window: November 24, 2025 – January 23, 2026 

Spring Semester 

●​ Last Day to Switch to Virtual: January 23, 2026 
●​ Virtual Course Completion Deadline: May 11, 2026 

Late Enrollment Policy: In the case of special circumstances requiring enrollment after the deadline, a meeting with the 
Virtual Learning Committee must be scheduled. The committee's decision is final. 

Committee Members Include:  *Virtual Director, *Site Principal, *Grade-Level Counselor, *Teacher(s), and *Special 
Services Representative (if applicable). 

Virtual Teacher Contact Information 

If students need subject-specific assistance, they should contact the appropriate virtual teacher. Teachers are available for 
Google Meet sessions during their scheduled support hours. A schedule will be provided upon approval, with a list of 
teacher names and contact information.  

Virtual Guardian Responsibilities 

Guardians of students enrolled in virtual learning are expected to support student success by following these guidelines: 

Maintain Communication: Stay in regular contact with teachers and administrators regarding student progress, 
attendance, testing, and other educational matters. 

Be Compliant: Meet with the grade-level counselor before beginning virtual coursework. Ensure the student attends all 
required in-person events (e.g., state testing, ACT, ICAP, CPR certification, graduation, photo days). Virtual students must 
follow all Duncan Public Schools policies. 

Monitor Communication Tools: Check email and the Rooms app regularly. Email is the school’s primary method of 
communication for virtual students. Students and guardians should check their accounts daily. 

Ensure Internet Access: Provide a reliable internet connection. Set up the Edgenuity Parent Portal upon approval to 
monitor progress and grades. The access code will be included in the setup email. For assistance: 
https://help.imagineedgenuity.com/hc/en-us/articles/360043421893-Enabling-the-Family-Portal-Access- 

60 



Support Student Engagement: Encourage daily logins and monitor course completion. Call the school to report absences 
when necessary. Support decisions made regarding academic plans and discipline. 

Virtual Student Responsibilities Contract 

Failure to follow the expectations outlined below may result in removal from the virtual learning program and/or a return 
to in-person instruction. 

Progress and Attendance: Students must make consistent progress and complete coursework each school day. Logging 
in without completing assignments may result in an absence. Refusal to work is considered insubordination and may lead 
to disciplinary action. 

Course Guide: Follow the Edgenuity Course Map to remain on pace. Instructional guide: 
https://help.imagineedgenuity.com/hc/en-us/articles/10389043480087-EdgeEX-Using-the-Course-Map-in-the-Student-Lea
rning-Experience 

Communication: Check DPS Gmail and Rooms daily. Failure to check email may result in missed deadlines and 
academic consequences. 

Testing Attendance: Attendance is mandatory for all required testing events. Details will be emailed. Students are 
responsible for checking emails and attending on assigned days. 

Counselor Contacts: 

●​ Grades 6–8: Matt Middick, Bubba Clark 
●​ 9th Grade (A–I), 12th Grade: Rachel Terry – rachel.terry@duncanps.org 
●​ 9th Grade (J–Q), 11th Grade: Sherry McGhghy – sherry.mcghghy@duncanps.org 
●​ 9th Grade (R–Z), 10th Grade: Delaney Odell – delaney.odell@duncanps.org 

Academic Integrity: All submitted work must be original. Plagiarism or use of AI-generated responses will result in a 
grade of zero and possible disciplinary action. Repeated offenses may result in removal from the program. 

School Policies: All Duncan Public Schools rules and procedures apply to virtual students. 

Virtual Student Login 

To access Edgenuity: 

●​ Visit: https://learn.edgenuity.com/student 
●​ Username: Full school email address (e.g., jane.doe@duncanps.org) 
●​ Password: duncandemons 
●​ If you have any questions, contact the Virtual Coordinator. 

Virtual Attendance Contract 

Students must log in and complete work daily. If unable to do so, a parent/guardian must call the Virtual Coordinator at 
(580) 943-6025 within five business days. If the absence is excused, course due dates may be adjusted. 
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Students with six or more absences in one semester may be required to meet with the Virtual Advisory Committee to 
determine continued eligibility. 

Examples of excused absences: 

Illness: Parent/guardian must call the Main office of their student’s school site.  A doctor’s note may be required.  

Unavoidable Absences: Includes medical appointments (with documentation), court dates, family emergencies, and 
school activities. 

Maternity/Paternity Leave: Requires medical documentation. A plan will be developed in advance with the advisory 
committee. Fathers may be granted one week of leave, with additional time considered upon request. 

More details are available in the Student Handbook: https://www.duncanps.org/page/2024-student-handbook 

Semester Exams(high school students only): All high school virtual students are required to take semester exams in 
Edgenuity. Virtual students will follow the same semester test exemption criteria as in-person students, as stated in the 
Duncan High School Handbook. 

Virtual Grading Policy 

Courses must be completed by the assigned semester deadline. If not completed, the Relative Grade (which includes zeros 
for incomplete assignments) will be recorded on the transcript. The course may then need to be repeated virtually or taken 
in person.  Seniors should remain aware of earlier deadlines due to graduation and post-secondary requirements.   All 
students must complete the comprehensive semester exam in Edgenuity upon course completion. 

Virtual FAQs 

What do I do if I need a test or quiz unlocked? Teachers must review prior work before unlocking tests or quizzes. 
Unlocks will occur on the next school day. 

How much work should I complete each day? Follow the daily assignments listed in the Course Map in Edgenuity. 

What happens if I fall behind? Students must complete additional work to catch up. The only way to return to on-pace 
status is to complete more than the daily minimum. 

How long should I work each day? The required time varies depending on the student and the assignments. Students 
who minimize idle time and remain focused may finish in a few hours. 

What should I include when contacting a teacher? Include the course name, semester (A or B), and specific topic or 
section. This allows the teacher to respond more efficiently. 

Virtual Glossary 

Relative Grade – The grade a student would earn if they stopped working in the course on a particular day. This grade 
includes zeros for incomplete work. 
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Actual Grade – A grade adjusted for progress. It reflects how far behind the student is compared to the expected 
schedule. 

Overall Grade – The grade is based on completed work. This is the final grade recorded upon completion of the course. 

Start Date – The date the student begins coursework. 

Target Date – The date by which the course should be completed. 

Tile – The course icon on the Edgenuity dashboard. An "A" indicates first semester, a "B" indicates second semester. If no 
letter appears, the course is one semester in length. 

Dashboard – The Edgenuity homepage, where all enrolled courses are displayed. 

Course Map – A tool within Edgenuity showing daily assignments needed to meet the target date. Access it by clicking 
the house icon on the top left of the dashboard. 

 
 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                                                                                                          

 

 

 

Alternative Education Handbook 
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Duncan High School 

2025-2026 

 

The E.D.G.E. Academy is designed to help students achieve their graduation goals in an alternative setting to that of the 
traditional classroom. This setting allows students to work toward course completion at a pacing that is tailored to their 
educational needs. Additionally, students receive life-skills training and participate in activities designed to help them 
form healthy relationships with peers, family, and professionals in the community.  

Enrollment at the E.D.G.E. Academy is limited to students who have been recommended by administrators or counselors 
who believe a student will be successful in this environment. Students and Guardians may request consideration for 
alternative education by making an appointment with their grade-level counselors to discuss admission to the program.  

Enrollment in the E.D.G.E. Academy is only possible for students enrolled in Duncan Public Schools. 

Schedule 

Students enrolled in alternative education programs in Oklahoma are required by law to attend school for 3.5 hours per 
day. E.D.G.E. Academy students will be required to attend school each day from 7:50-10:56.  

The second half of the school day, alternative education students are required to participate in one of the following 
curriculum paths: work release, RRTC, concurrent enrollment, or remain on campus to work in Edgenuity. Pending 
administrative approval, students may enroll in courses/programs on campus to meet their educational needs.  

Attendance/Absences 

Attendance should be a top priority for E.D.G.E. students. Your enrollment at the E.D.G.E. may be terminated if you do 
not comply with the attendance policy.  

A phone call from a parent/guardian is required for each absence. If a student reaches 6 absences in a semester (18 weeks), 
the student and parents/guardians may be required to meet with the E.D.G.E. Advisory Committee to discuss the student’s 
continued placement in the alternative program.  

If a student misses school because of illness, a parent/guardian must the main office at 580-255-0700. A doctor’s note may 
be required. This policy applies to absences taken for family/child illnesses as well.  

Students should not miss school for work commitments. School schedules are set by our district calendar and by our 
scheduled periods. All time committed to work should be arranged around required school attendance.  

 

Academic Progress 

Progress is individualized for each student at the E.D.G.E.; therefore, your progress contract may be different from other 
students. Your progress contract is based on your current number of credits and your grade-level classification. If students 
do not meet their progress goals, parents/guardians and the student will be called in to discuss a new plan. If progress 
goals continue to be ignored, students will be dismissed from the E.D.G.E. program. 
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Transportation 

Students who wish to attend the E.D.G.E. Academy and require transportation to the school will need to call the 
Transportation Office. The telephone number for transportation is (580) 252- 3496. Riding a bus is a privilege. 
Disciplinary problems can lead to a student's temporary or permanent removal from the bus.  

Cafeteria/Food & Drinks 

All alternative students will be given time to pick up breakfast and lunch from the cafeteria. We walk to the cafeteria as a 
group, collect our trays, and walk back to the West Building.  

Students may bring sealed drinks and snacks to the E.D.G.E. Academy to have during breaks. No food deliveries will be 
allowed. Students are not allowed to bring in drinks in cups/glasses that are not sealed.  

Dress Code 

The Duncan High School dress code will be followed at the E.D.G.E. Academy. Students are to be dressed appropriately 
for the school day. Students who are cold natured should bring a jacket to regulate their comfort, as blankets are not 
allowed on campus.  

Graduation 

All seniors who complete the required credits are eligible to participate in Duncan High School’s graduation ceremony and 
senior activities, provided they are in good standing. It is the student’s responsibility to be aware of and available for 
senior events in which they would like to participate. Information regarding graduation and senior events will be shared by 
counselors and senior sponsors, so make sure to check all outlets Duncan High School uses to share information (email, 
ThrillShare, facebook, and the DPS website).  

Medication 

Students who need medication during school hours MUST submit medications to the nurse and follow all district policies 
regarding medication. No staff member is allowed to provide medication to students. Students are also not allowed to have 
medication on their person; all medication (prescription or otherwise) will be distributed through the nurse’s office.  

Behavior 

All students enrolled at the E.D.G.E. must comply with the following behavior guidelines. If students do not comply with 
these guidelines, their enrollment in the alternative education program may be terminated. 

Students are to be engaged in coursework while in the classroom. They are not to talk excessively, be in and out of the 
classrooms repeatedly, or create disturbances in the classroom. 

Disrespectful behavior is not allowed. A primary goal of the E.D.G.E. staff is to treat students fairly and with respect; as a 
result, we expect the same from our students. Disrespect includes, but is not limited to: sleeping in class, refusing to work, 
using profanity, taunting students, arguing with faculty or students. 

Students are expected to follow all behavior expectations of Duncan High School and Duncan Public Schools. Students 
who do not follow the expected behavior guidelines will be subject to punishment as outlined on the Duncan High School 
Discipline Matrix. 

Electronic Devices 
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**See DHS handbook for full policy. 

 

Parking 

Students who drive to school are required to purchase a parking decal from the main office and park in the appropriate 
spaces each day.  

Visitors  

Visitors are not permitted on campus. If there is a need for a visitor to be on campus, prior approval from administration is 
required and the visitor must check in through the Main Office.   

Campus Security 

The E.D.G.E. is a closed campus, meaning once students check in for the day, they must remain in the E.D.G.E. building 
until the conclusion of the day. Students will not be permitted to leave campus for any reason without being checked out 
by a parent/guardian. Call 580-255-0700 to speak to the staff if you need to pick up your student. 

E.D.G.E. students are to remain in the West Building unless they have received permission from a staff member to go on 
the main campus. This includes the mornings before school and lunch. E.D.G.E. students must go directly to the West 
Building to check in and remain there for the school day, unless arrangements have been made with appropriate staff. 

District Expectations  

The Duncan Public Schools district rules and policies apply to the E.D.G.E., as they apply to all schools in the district. 
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Solution Tree, Inc. 

Purchase Agreement 
 

Effective August 15, 2025, Solution Tree, Inc. (“Solution Tree”) located at 555 N. Morton St., Bloomington, 

IN 47404 and Duncan Public Schools (“Customer”) located at 1740 W. Spruce Ave. P.O. Box 1548 

Duncan, OK 73533 agree as follows: 

 

1. Summary of Products and Services: Customer will purchase the following Solution Tree products 

and services (“Products”). Additional Products may be added in a mutually agreed upon written 

Addendum. 

 

Products and Services Total 

Team Virtual Coaching $43,945.00 

Resources, including shipping and handling $  1,189.32 

Total $45,134.32 

 

2. Payment Terms: Customer will provide Solution Tree with a purchase order made out to Solution 

Tree, 555 N. Morton St., Bloomington, IN 47404, for the full amount due under this Agreement upon 

execution of this Agreement (the “Purchase Order Due Date”). The total includes any travel, lodging, 

and incidental expenses incurred by Solution Tree. All payments are due net 30 days from the actual 

date of invoice. All past due invoices are subject to a finance charge of 1.5% monthly. Solution Tree 

will invoice Customer off of the purchase order based on the following schedule: 

 

Description Payment Expected Invoice Date 

Team Virtual Coaching $43,945.00 Upon execution of Agreement 

Resources $  1,189.32 Upon execution of Agreement 

 

3. Professional Development 

 

3.1. Description of Services: Solution Tree will provide a speaker (“Associate”) to perform the 

professional development services described in Exhibit A. 

 

3.2. Presentation Materials: Customer will reproduce any handouts and other print materials related 

to the services and will notify the Associate directly of any deadlines for reproduction. 

 

3.3. Venue and Audio/Visual Equipment: Customer will provide a venue, audio/video equipment, 

and technical support for all sessions. Solution Tree may terminate this Agreement if Customer's 

equipment is not up to the required standard by 30 days prior to the start of the services. If 

Customer's equipment fails during the services, Customer will still be liable for the full amount. 

 

3.4. Virtual Coaching: Customer’s Virtual Coaching subscription will begin on September 1, 2025 

and end on August 31, 2026 with the calls spread equally throughout the year. All calls must 

take place during the subscription period, and any call(s) not made during the subscription 

period will expire with no refunds. Customer agrees to provide Solution Tree with a complete 

roster of participants including their school name, first name, last name, email address and 

selected online course(s) within ten (10) days of the effective date of this Agreement. 
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4. Resources: Customer will purchase the following resources. Solution Tree will ship all resources 

after an invoice has been generated. Solution Tree will not ship any resources without a purchase 

order or full payment. 

 

Title Quantity Price Total 

Leading with Intention 16 $36.76* $   588.16* 

Leading Beyond Intention 16 $32.76* $   524.16* 

Shipping and handling -- -- $     77.00 

*Price includes quantity discount  Resources Total $1,189.32 

 

5. General Terms 

 

5.1. Intellectual Property: Customer acknowledges that Solution Tree or Associate owns the 

copyrights to all tangible or electronic presentation materials, handouts, and/or program books 

used in conjunction with services performed under this Agreement and that no materials will be 

developed specifically for Customer. Solution Tree will retain all copyrights owned prior to 

entering this Agreement, and Customer may not reproduce any materials not designated 

reproducible without the express written permission of Solution Tree. All audio, video, and digital 

recording of the services by Customer is prohibited. 

 

5.2. Force Majeure: If an event beyond the parties’ control makes performance impossible, illegal, or 

commercially impracticable (a “Force Majeure Event”), the parties will proceed as follows: 

 

a. If a Force Majeure Event prevents services from occurring onsite, the parties will arrange 

for the affected services to be delivered virtually on the scheduled dates.  

b. If a Force Majeure Event prevents services from occurring as scheduled, the parties will 

use best efforts to reschedule or make substitutions for affected services or products. 

c. If a Force Majeure Event prevents performance entirely, neither party will have any further 

liability to the other party for the prevented performance.  

d. All obligations unaffected by a Force Majeure Event will remain in place. 

 

5.3. Termination: Solution Tree may terminate this Agreement if Solution Tree has not received a 

purchase order by the Purchase Order Due Date. 

 

a. Professional Development: If Customer cancels any Professional Development Services 

within 90 days of the scheduled date for any reason but Force Majeure, Customer will 

reimburse Solution Tree for any reasonable business expenses incurred in anticipation of 

performance of this Agreement that exceed the amount of the deposit. If events beyond 

the parties’ control make performance on the scheduled dates impossible, the parties will 

use best efforts to reschedule the Professional Development Services. 

 

b. Resource Returns and Refunds: Resource returns and refunds will be handled by the 

Return Policy outlines at https://www.solutiontree.com/customer-service/product-orders. 

 

5.4. Entire Agreement: This Agreement and any exhibits attached hereto constitute the entire 

agreement of the parties and supersede any prior or contemporaneous written or oral 

understanding or agreement. No waiver or modification of any of the terms of the Agreement will 

be effective unless made in writing and signed by both parties, and the unenforceability, 
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invalidity, or illegality of any provision of this Agreement will not render the other provisions 

unenforceable, invalid, or illegal. Any waiver by either party of any default or breach hereunder 

will not constitute a waiver of any provision of this Agreement or of any subsequent default or 

breach of the same or a different kind. 

 

This Agreement is acknowledged and accepted by Customer and Solution Tree: 

 

 

 

Channa Byerly 
 

Date 

Superintendent 

Duncan Public Schools 

  

   

 

 

   
Date 

   

 

Solution Tree, Inc. 

  

 

 

Use this sentence to set up Docusign  
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Exhibit A 

Description of Professional Development Services 

 

SERVICE 1: Team Virtual Coaching for PLC at Work® Principals 

 

Date(s): September 1, 2025 – August 31, 2026 

 

Associates and Number of Principals: David Chiprany (8 principals and 3 assistant principals) 

  

Cost of Service: $43,945.00 ($3,995.00 per principal) 

 

Description of Service:  

This service provides year-long Virtual Principal Coaching to teams of principals. Participants will form a 

collaborative team of up to 4 principals. These teams will participate in 5 1-hour virtual team meetings 

lead by the PLC Coach. Principals will also participate in 5 1-hour individual meetings with the PLC 

Coach. PLC Coaches are available to each participant by phone or email throughout the contract for in-

the-moment feedback and support. 

 

Participants will work through the “Framework for PLC Principals” in sessions with their PLC Coach who 

will serve as an expert guide supporting principals as they identify key targets on their journey toward 

PLC at Work implementation.  Participants will work with the coach to define the agenda for sessions and 

to complete work in between sessions.  Topics may include: 

• PLC at Work Foundations such as the three big ideas and four critical questions 

• Learning objectives, assessment, intervention, and differentiation 

• Leadership 

• Individual site-based challenges  

 

This service requires the participants to commit to attending both the individual and team sessions and to 

engage with their fellow principals and PLC Coach as a collaborative team. Solution Tree will not provide 

evaluative feedback to the district on participants to better support open and honest dialogue and 

productive collaboration. 
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SCHEDULE A
08/19/25

Baker Ramey Licensed HVAC/Refrigeration Technician 18 8/7/2025
Fleming Alexis Pre-K Teacher Assistant/Paraprofessional 4 5/23/2025
McFatridge Beth Cafeteria - Truck Driver/Helper 4 5/23/2025
Roberts Ronald "Ron" Bus Driver w/CDL 13 8/15/2025
Wilburn Jennifer Bus Driver w/CDL 3 5/23/2025

Teacher Background/Certification Temporary
Teacher Background/Emergency Certification Temporary

Peyton Emily Teacher(rehire 2025-26) Emergency Certification Temporary
Instructional Coach Temporary-Retiree

Teacher Background/Emergency Certification Temporary
Cafeteria - Server/Helper Background Support

Boggess Christina SPED Teacher Assistant/Paraprofessional (rehire 2025-26) Support
Brooks Brittny Teacher Assistant/Paraprofessional (rehire 2025-26) Support

Library/Media Assistant-Paraprofessional Background Support
Cafeteria - Server/Helper Support

Goff Riann Teacher Assistant/Paraprofessional (rehire 2025-26) Support
Howard Dawn SPED Teacher Assistant/Paraprofessional (rehire 2025-26) Support

Cafeteria - Cook Background Support
Custodian Background Support
Custodian Background Support

Bus Monitor/Special Needs Background Support
Licensed HVAC/Refrigeration Technician Background Support

Teacher Assistant/Paraprofessional Background Support
Asst Cheer Coach Background Contract Coach

Copeland Cody Area: Art (Class: Media Productions) DHS
Prutch Dillon Area: Physical Education/Health/Safety (Class: Physical Education) Mark Twain

Area: General Industrial Arts (Class: Construction I) DHS

Castillo Cynthia from 8hr Teacher Assistant-Bilingual Para to 4hr Teacher Assistant-Bilingual/4hr Adjunct Teacher 2025-26
Harris R. Shane from 8hr Activity Bus Driver to 6hr Bus Driver w/CDL 2025-26
Kendrick Debbie from 9mo-6hr Cafeteria - Server/Helper to 10 mo-8hr Elementary Financial Clerk 2025-26
Stevens Betty from 6hr Cafeteria - Server/Helper to 8hr Cafeteria - Truck Driver/Helper 8/8/2025
Thacker Lisa from 8hr Teacher Assistant to 6hr Cafeteria - Server/Helper 2025-26
Trivett Joshua from 6hr to 8hr Bus Driver w/CDL 2025-26

Anderson Kaitlyn add MS Asst Girls Golf
Wingfield David add MS Asst Baseball/MS Asst Football

RETIREMENT
Last Name First Name Site/Assignment Years of Service Effective

RESIGNATIONS

Last Name First Name Site/Assignment Years of Service Effective

EMPLOYMENT
Last Name First Name New Position Pending Contract

ADJUNCT TEACHERS
Last Name First Name Position Site

CONTRACT CHANGES
Last Name First Name Site Assignment Effective

EXTRA-DUTY CONTRACT CHANGES
Last Name First Name New Position







___________________________

___________________________

_____

_____









___________________________

___________________________

_____

_____
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