
Board of Education Regular Meeting
July 25, 2023 6:00 PM
City Hall Council Chambers

I. CALL TO ORDER
Procedural Item
Present: Mr. Wesley Ballard, Mr. Butch Campbell, Ms. Amanda Moore, Mr. Jimmy 
Richardson III, Mr. David Settles, Absent: Ms. Karen Dodd, Ms. Barbara Long.
In attendance: Dr. Trey Duke, Dr. Chris George, Angela Fairchild, Adam Bryson, Christy 
Robinson, Sheri Arnette, Amanda Adams, Ken Rocha, Andy Taylor, Robin Newell, Ynetia 
Campbell, Don Bartch, Maria Johnson, Roxanna Dove, Patti McCloy, Lisa Trail, and Kim 
Williams

Assistant City Attorney Lauren Bush.  City Liaison Bill Shacklett was absent.

Chair Butch Campbell

A. Pledge of Allegiance
Procedural Item
The Pledge of Allegiance was led by new John Pittard Principal Dr. Christy Robinson, new 
School Safety Supervisor Andy Taylor, and new City Schools Attorney Lauren Bush.

B. Moment of Silence
Procedural Item

C. Public Comment
Procedural Item

II. APPROVAL OF AGENDA
Action Item
Motion to approve the agenda. This motion, made by Ms. Amanda Moore and seconded by Mr. 
Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Chair Butch Campbell

III. COMMUNICATIONS
Information Item

Dr. Trey Duke

A. Introduction of New Staff
Dr. Christy Robinson-Principal at John Pittard
Ms. Lauren Bush-Assistant City Attorney
Mr. Andy Taylor-New Security Supervisor
Procedural Item

Dr. Trey Duke

B. The Best of MCS-Patti McCloy
Procedural Item

Dr. Trey Duke

C. Spotlight on Education-New Teacher Orientation
Procedural Item
Ms. Arnette explained that the New Teacher Orientation took place last Wednesday and 
Thursday at MTSU. There were 90 new teachers in attendance.  She added that 27 teachers 
participated in the Gifted Academy, 25 teachers participated in the Literacy Training, 37 
teachers participated in Project Optimal, and 350 teachers participated in the MCS Virtual PD 
Conference. 

 

Ms. Sheri Arnette

IV. CONSENT ITEMS
Consent Agenda

Chair Butch Campbell

A. Approval of 6-13-23 Board Minutes
Consent Item
Motion to approve the consent agenda. This motion, made by Mr. David Settles and seconded 
by Mr. Jimmy Richardson III, passed. 
Yea: 5, Nay: 0, Absent: 2

V. ACTION ITEMS
Action Item

Chair Butch Campbell



A. Waive Board Policy 1.600 Policy Development and Adoption
Action Item
Motion to Waive Board Policy 1.600 Policy Development and Adoption. This motion, made by 
Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

B. Approval of Board Policy 1.102 Board Members Legal Status
on First and Final Reading
Action Item
Motion to approve Board Policy 1.102 Board Members Legal Status on First and Final 
Reading. This motion, made by Mr. David Settles and seconded by Mr. Jimmy Richardson III, 
passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

C. Approval of Board Policy 1.106 Code of Ethics on First
and Final Reading
Action Item
Motion to approve Board Policy 1.106 Code of Ethics on First and Final Reading. This motion, 
made by Mr. Jimmy Richardson III and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

D. Approval of Board Policy 1.400 School Board Meetings on
First and Final Reading
Action Item
Motion to approve Board Policy 1.400 School Board Meetings on First and Final Reading. This 
motion, made by Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

E. Approval of Board Policy 1.401 Public Participation in Board Meetings
on First and Final Reading
Action Item
Motion to approve Board Policy 1.401 Public Participation in Board Meetings on First and 
Final Reading. This motion, made by Mr. Wesley Ballard and seconded by Ms. Amanda 
Moore, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

F. Approval of Board Policy 1.402 Notification of Meetings on First and Final
Reading
Action Item
Motion to approve Board Policy 1.402 Notification of Meetings on First and Final Reading. 
This motion, made by Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

G. Approval of Board Policy 3.202 Emergency Preparedness Drills on
First and Final Reading
Action Item
Motion to approve Board Policy 3.202 Emergency Preparedness Drills on First and Final 
Reading. This motion, made by Mr. Jimmy Richardson III and seconded by Ms. Amanda 
Moore, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

H. Approval of Board Policy 3.204 Threat Assessment Team on First
and Final Reading
Action Item
Motion to approve Board Policy 3.204 Threat Assessment Team on First and Final Reading. 
This motion, made by Ms. Amanda Moore and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

I. Approval of Board Policy 3.205 Security on First and Final Reading
Action Item
Motion to approve Board Policy 3.205 Security on First and Final Reading. This motion, made 
by Mr. Jimmy Richardson III and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush



Dr Duke explained that our SROs check these doors several times a day.  Dr. Duke told the 
board that we are changing our policy, not our practice. 

J. Approval of Board Policy 4.300 Extracurricular Activities on First
and Final Reading
Action Item
Motion to approve Board Policy 4.300 Extracurricular Activities on First and Final Reading. 
This motion, made by Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

K. Approval of Board Policy 5.106 Application and Employment on
First and Final Reading
Action Item
Motion to approve Board Policy 5.106 Application and Employment on First and Final 
Reading. This motion, made by Mr. David Settles and seconded by Mr. Jimmy Richardson III, 
passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

L. Approval of Board Policy 5.1061 Employment of Retirees on
First and Final Reading
Action Item
Motion to approve Board Policy 5.1061 Employment of Retirees on First and Final Reading. 
This motion, made by Mr. Wesley Ballard and seconded by Ms. Amanda Moore, passed. 
Yea: 5, Nay: 0, Absent: 2
Ms. Bush explained that Career Ladder has been removed from retired teachers' pay.  That 
policy actually went into effect last year.
 

Ms. Lauren Bush

M. Approval of Board Policy 5.305 Family and Medical Leave on
First and Final Reading
Action Item
Motion to approve Board Policy 5.305 Family and Medical Leave on First and Final Reading. 
This motion, made by Ms. Amanda Moore and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

N. Approval of Board Policy 5.307 Physical Assault Leave on First and
Final Reading
Action Item
Motion to approve Board Policy 5.307 Physical Assault Leave on First and Final Reading. This 
motion, made by Mr. Jimmy Richardson III and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

O. Approval of Board Policy 6.202 Home Schools on First and Final
Reading
Action Item
Motion to approve Board Policy 6.202 Home Schools on First and Final Reading. This motion, 
made by Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

P. Approval of Board Policy 6.309 Zero Tolerance Offenses on
First and Final Reading
Action Item
Motion to approve Board Policy 6.309 Zero Tolerance Offenses on First and Final Reading. 
This motion, made by Mr. Wesley Ballard and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2
Dr. Duke explained that he will be working with the communications department to put out a 
statement regarding this new law.  He said that we will take every threat seriously.  He said that 
we have a strong threat assessment protocol, and he asked parents to please help explain to 
their children what we do say at school and what we don't say.  Mass violence is any threat 
impacting two or more students.

 

Ms. Lauren Bush



Q. Approval of Board Policy 6.4001 Student Surveys, Analyses, and
Evaluations on First and Final Reading
Action Item
Motion to approve Board Policy 6.4001 Student Surveys, Analyses, and Evaluations on First 
and Final Reading. This motion, made by Mr. David Settles and seconded by Mr. Wesley 
Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

R. Approval of Board Policy 6.402 Physical Examinations and Immunizations
on First and Final Reading
Action Item
Motion to approve Board Policy 6.402 Physical Examinations and Immunizations on First and 
Final Reading. This motion, made by Mr. Jimmy Richardson III and seconded by Ms. Amanda 
Moore, passed. 
Yea: 5, Nay: 0, Absent: 2

Ms. Lauren Bush

S. Approval of School Resource Officer Memorandums of Understanding
Action Item
Motion to approve the School Resource Officer Memorandums of Understanding. This motion, 
made by Mr. Jimmy Richardson III and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2

Dr. Trey Duke

T. Approval of the Architect Agreement for the new MNE Playground
Action Item
Motion to approve the Architect Agreement for the new MNE Playground. This motion, made 
by Mr. David Settles and seconded by Mr. Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2
Chair Campbell asked if this is the playground at the elementary school.  Dr. Duke said yes, 
this will put the playground in a safer location behind the school.  Dr. Duke explained that the 
long term plan is to put in additional parking where the playground is located now. 

Mr. Ballard asked if this was in the budget.  Dr. Duke explained that this move is being funded 
through the ESP budget and would not require a budget amendment. 

Don Bartch told the Board that the goal to have this completed by March 2024.

Dr. Trey Duke

U. Approval of 2023-2024 Student Field Trips $20 or less
Action Item
Motion to approve the 2023-2024 Student Field Trips $20 or less. This motion, made by Mr. 
David Settles and seconded by Mr. Jimmy Richardson III, passed. 
Yea: 5, Nay: 0, Absent: 2

Dr. Trey Duke

V. Approval of the FY24 Federal Stronger Connections Grant-Budget Amendment
Action Item
Motion to approve the FY24 Federal Stronger Connections Grant-Budget Amendment. This 
motion, made by Mr. David Settles and seconded by Ms. Amanda Moore, passed. 
Yea: 5, Nay: 0, Absent: 2
Dr. Duke recognized Amanda Adams for her hard work on this grant. Ms. Amanda Moore said 
that she was so pleased to hear of the addition of these calm coaches and was so happy that the 
grant came through.  David Settles agreed.

 

Dr. Trey Duke

W. Approval of the FY24 GPS United Way Grant/Budget Amendment
Action Item
Motion to approve the FY24 GPS United Way Grant/Budget Amendment. This motion, made 
by Mr. David Settles and seconded by Mr. Jimmy Richardson III, passed. 
Yea: 5, Nay: 0, Absent: 2

Dr. Trey Duke

X. Approval of the FY24 Nutrition LFS Grant
Action Item

Dr. Trey Duke



Motion to approve the FY24 Nutrition LFS Grant. This motion, made by Mr. David Settles and 
seconded by Ms. Amanda Moore, passed. 
Yea: 5, Nay: 0, Absent: 2

Y. Approval of FY24 Federal AALN Grant
Action Item
Motion to approve the FY24 Federal AALN Grant. This motion, made by Ms. Amanda Moore 
and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2

Dr. Trey Duke

Z. Approval of FY24 TISA Budget Amendment
Action Item
Motion to approve the FY24 TISA Budget Amendment. This motion, made by Mr. Jimmy 
Richardson III and seconded by Mr. David Settles, passed. 
Yea: 5, Nay: 0, Absent: 2
David Settles thanked Dr. Duke and his team for the hard work that goes into the budget 
process. Dr. Duke thanked the attendance team along with Dr. Chris George, Ms. Sandy 
Scheele, and Ms. Melissa Snyder. 
 

Dr. Trey Duke

AA. Approval of Revenue and Expenditure Report
Action Item
Motion to approve the Revenue and Expenditure Report. This motion, made by Mr. David 
Settles and seconded by Mr. Jimmy Richardson III, passed. 
Yea: 5, Nay: 0, Absent: 2
Mr. Jimmy Richardson congratulated Kim Williams for a great job of estimating items in our 
budget.

There was some discussion regarding the county taking pennies off of property tax again this 
year. Ms. Moore explained to the public what moving pennies could mean for our budget. 

 

Ms. Kim Williams

VI. REPORTS AND INFORMATION
Information Item

Chair Butch Campbell

A. Update on Capital Improvement Projects
Information Item
Don Bartch gave a report on several major projects that had happened over the summer. 

He shared some before and after pictures with the board of the new multipurpose courts at 
Erma Seigel and Cason Lane.  All five schools with tennis courts will be completed over the 
next two year. Thanks to Darla Sampson for completing the grant to get this done. 

He told the board that Reeves Rogers had lots of painting going on over the summer, along 
with closing in some classrooms. Resurfacing of four playgrounds at Bradley, Scales, Pittard, 
and Northfield.  A brand-new ceiling has been installed at Mitchell Neilson, along with a 
complete new roof. Painting had also been completed at MNE and MNP.  New gym dividers 
were installed at Black Fox, Northfield, Erma Seigel, Cason Lane, and Overall. And lots of 
work at Cason Lane Prek.

Dr. Duke and Mr. Bartch gave a shout-out to the maintenance and technology departments for 
their hard work.

Jimmy Richardson thanked the city for gaining the new preschool site.

Dr. Duke added that the work that the city has done to help with this project has been 
phenomenal.  He said that the ribbon cutting will be the middle or end of August. 

Mr. Don Bartch



 
B. Director's Update

Information Item
Dr. Duke told the board that Principals and Assistant Principals are back.  Teachers and EAs 
will return on Monday. Students first half day is August 7 and Open Houses at schools are 
August 3. 

Dr. Duke told the board that we will be working with new 3rd grade families to explain the 3rd 
grade promotion to make sure they are well aware again this year. He said that letters will go 
home with every 3rd grader on the first day of school.  He will host zoom meetings and 
information will be given out at open houses.

Dr. Duke told the board that Dr. George has been working with 3rd grade families and that less 
than 1% will be retained this year and most of those were at the request of the parents. 

Dr. Duke informed the board that the enrollment verification process is going on now. He said 
that even if students are returning, they need to complete the registration process so that all 
information is up-to-date. 

Dr. Duke said that next week every school will go through safety training.  He said that he is 
very happy to have Mr. Andy Taylor as our new School Safety Supervisor.

Dr. Duke is looking forward to having students back in our schools.

 

Dr. Trey Duke

VII. OTHER BUSINESS
Information Item

Chair Butch Campbell

VIII. ADJOURNMENT
Action Item
Motion to adjourn at 7:21. This motion, made by Mr. David Settles and seconded by Mr. 
Wesley Ballard, passed. 
Yea: 5, Nay: 0, Absent: 2
The meeting adjourned at 7:21 p.m.

Chair Butch Campbell



 

 

Public Comment 

Registration Form 
 

Murfreesboro City Schools 
2552 South Church Street, Murfreesboro, TN 37127 
Phone: (615) 893-2313 
Fax: (615) 893-2352 

 

 

Public Comment Period Information 

Pursuant to Board Policy 1.401, any public meeting of the Murfreesboro City 
Schools Board of Education with actionable items on the agenda will have 15 

minutes set aside at the beginning of the meeting for public comment. Individuals 
wishing to make a public comment will be allowed 3 minutes to speak with respect 
to an action item on the agenda for the meeting subject to the following:  

• All comments are restricted to comments on action items on the agenda for 
the meeting.  

• The Chair shall have the authority to declare an individual out of order, if 
after an initial warning, an individual continues to speak on a topic that is 

unrelated to an action item on the agenda.  
• The Chair shall have the authority to terminate the remarks of any individual 

who violates state law or does not adhere to board rules. 

If you wish to address the Board during the public comment period, you must sign 
up at least 6 hours prior to the meeting’s scheduled start time by: 

• Sending an e-mail to lisa.vancleave@cityschools.net with this completed 
form or an e-mail with your name/phone number/address and the action on 
which you are wishing to speak and whether you are speaking in support or 

against the action; OR  
• Calling Lisa Van Cleave at 615-893-2313, Ext. 10010, before the meeting 

with the request to speak and your name/phone number/address and the 

action on which you are wishing to speak and whether you are speaking in 
support or against the action. 

Speakers will be recognized in the order their request was received.  
 

Speaker Information 

Name  

Phone  

Email  

Address  

Action Item you are addressing:  

Are you in support of or opposed to action item?   

  

  
 

mailto:lisa.vancleave@cityschools.net
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MINUTES 

Board of Education Regular Meeting 

June 13, 2023 6:00 PM 

City Hall Council Chambers 

 

I. CALL TO ORDER 

Procedural Item 

Present: Mr. Butch Campbell, Ms. Karen Dodd, Ms. Barbara Long, Ms. Amanda Moore, Mr. 

Jimmy Richardson III, Mr. David Settles, Absent: Mr. Wesley Ballard. 

 

In attendance:  Dr. Trey Duke, Ralph Ringstaff, Sheri Arnette, Angela Fairchild, Joe Marlin, 

Kim Williams, Chris George, Maria Johnson, Lisa Trail, Cindy Cliche, Amanda Adams, Ms. 

Florence Smith, Stephanie Turner 

 

City Liaison Bill Shacklett 

Chair Butch Campbell 

A. Pledge of Allegiance 

Procedural Item 

 

The Pledge of Allegiance was led by Mr. Ralph Ringstaff, retiring Assistant Superintendent of 

Human Resources and School Operations and Mr. Joe Marlin, retiring Assistant Superintendent 

of Student Services. 

Ralph Ringstaff/Joe 

Marlin 

B. Moment of Silence 

Procedural Item 

 

 

II. APPROVAL OF AGENDA 

Action Item 

 

Motion to approve the agenda. This motion, made by Mr. Jimmy Richardson III and seconded 

by Ms. Barbara Long, passed. 

Yea: 6, Nay: 0, Absent: 1 

Chair Butch Campbell 

III. COMMUNICATIONS 

Information Item 

 

Mrs. Lisa Trail 

A. The Best of MCS-Cindy Cliche and Stephanie Turner 

Procedural Item 

 

Dr. Trey Duke 

B. Spotlight on Education-Summer School Update 

and Update on 3rd Grade Data 

Procedural Item 

 

Sheri Arnette did a PowerPoint presentation for the Board with an update on Summer School 

and Dr. Chris George also did a presentation with information on 3rd grade testing.  (Attached) 

 

Mr. David Settles pubically commended Mrs. Arnette and Dr. George for this Herculean 

task.  He appreciates their responsiveness and speed at which they got things done.  He thanked 

them both for their hard work.  

 

Mr. Jimmy Richardson asked if we had received feedback from the State on appeals.  Dr. 

George said that he should be receiving a master list from the State each week on how the 

appeals are going.  

 

Ms. Sheri Arnette 
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Ms. Karen Dodd said that she visited Bradley's summer school today, and it was amazing.  She 

was very impressed with the low student-teacher ratio and how smoothly it was all running.  

 

Dr. Duke told the Board that Ms. Arnette and Dr. George will be working on a significant 

schedule to make sure that the tutoring program is structured. Tutoring will be provided during 

the school day when school starts with a 1 to 3 ratio and a certain number of minutes per day. 

  

C. Presentation of Director's Evaluation Results 

Information Item 

 

Mr. Adam Tucker presented the results of the qualitative section of Dr. Duke's evaluation.  

 

He explained that this section was broken into the survey to administrators and school board 

members 

He informed the board that 20 administrators responded, and Dr. Duke received an average 

score of 4.85.  This was based on survey questions where administrators ranked Dr. Duke on a 

scale from 1 to 5. 

 

The score from the board totaled 4.71 

 

The last section of the evaluation is the quantitative section and will be done when TCAP 

scores come back. 

 

Chair Campbell thanked Mr. Tucker for attending the meeting and presented those results to the 

Board. 

 

Chair Campbell's words to Dr. Duke was "Job well done for sure." 

Mr. Adam Tucker 

IV. CONSENT ITEMS 

Consent Agenda 

 

Motion to approve consent agenda.. This motion, made by Ms. Amanda Moore and seconded 

by Ms. Karen Dodd, passed. 

Yea: 6, Nay: 0, Absent: 1 

Chair Butch Campbell 

A. Approval of 5-23-23 Board Minutes 

Consent Item 

 

 

V. ACTION ITEMS 

Action Item 

 

Chair Butch Campbell 

A. Approval of MOU for City Schools Legal Counsel 

Action Item 

 

Motion to approve MOU for City Schools Legal Counsel. This motion, made by Mr. David 

Settles and seconded by Ms. Karen Dodd, passed. 

Yea: 6, Nay: 0, Absent: 1 

 

Dr. Duke informed the Board that we have hired a new in-house Assistant City Attorney. He 

explained that she would be a joint employee of MCS and the City of Murfreesboro.  He said 

that unlike previous MCS attorneys, she will be placed on the MCS payroll, but her evaluation 

will remain with the city attorney. 

 

Amanda Moore had questions about the relationship between the attorney and the board.  She 

Dr. Trey Duke 
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stated that since Ms. Bush is part of the city legal team, she wanted to clarify who the client is.  

 

Mr. Tucker said that it is unlikely for conflict between a school district and its funding body, 

but according to the city charter, it has two provisions.  One provision is that the city attorney is 

responsible for all legal matters relating to the city and the city council creates a school district 

as part of the city so from Mr. Tucker's standpoint is that the client is, in fact, City Schools. 

  

B. Approval of Surety Bond for Finance Director 

Action Item 

 

Motion to approve the Surety Bond for Finance Director. This motion, made by Mr. David 

Settles and seconded by Ms. Amanda Moore, passed. 

Yea: 6, Nay: 0, Absent: 1 

Dr. Trey Duke 

C. Approval of Agreement with Mid-Cumberland Head Start 

Action Item 

 

Motion to approve the Agreement with Mid-Cumberland Head Start. This motion, made by Mr. 

David Settles and seconded by Mr. Jimmy Richardson III, passed. 

Yea: 6, Nay: 0, Absent: 1 

Dr. Trey Duke 

D. Approval of 2023-2024 Board Annual Agenda 

Action Item 

 

Motion to approve the 2023-2024 Board Annual Agenda. This motion, made by Mr. David 

Settles and seconded by Ms. Barbara Long, passed. 

Yea: 6, Nay: 0, Absent: 1 

Dr. Trey Duke 

E. Approval of Board Attendance at Conventions and Other Educational 

Meetings as per Board Policy 2.804 

Action Item 

 

Motion to approve Board Attendance at Conventions and Other Educational Meetings as per 

Board Policy 2.804. This motion, made by Ms. Karen Dodd and seconded by Mr. David Settles, 

passed. 

Yea: 6, Nay: 0, Absent: 1 

 

Dr. Duke explained that other than TSBA-sponsored events will have to be approved by the 

Board.  He said that the new National School Board Organization COSSBA will also require 

approval by the Board.   

  

Dr. Trey Duke 

F. Approval of the Revenue and Expenditure Report 

Action Item 

 

Motion to approve the Revenue and Expenditure Report. This motion, made by Mr. David 

Settles and seconded by Mr. Jimmy Richardson III, passed. 

Yea: 6, Nay: 0, Absent: 1 

 

Mr. Settles asked when TISA funding starts.  Ms. Williams said that TISA funding begins in 

July and will be 10-month installments, just like BEP funding. 

Dr. Trey Duke 

VI. REPORTS AND INFORMATION 

Information Item 

 

Chair Butch Campbell 

A. Tentative Assignment Lists 

Information Item 

Ms. Maria Johnson 
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B. Bullying Report 

Information Item 

 

Amanda Adams presented the yearly bullying report. She stated that there has been a decrease 

in bullying reports in every category, and she feels that it is because school counselors have 

been complained in bullying curriculum, along with admin being trained as well. She said that 

the curriculum is a research-based curriculum and was a great tool.  

 

Dr. Duke commended Ms. Adams on an amazing first year.  He appreciated having Ms. Adams 

in the system, especially with Mr. Marlin retiring.   

Ms. Amanda Adams 

C. Enrollment (PTR) Report 

Information Item 

 

After presenting the Enrollment Report, Dr. Duke told the Board that Mr. Marlin does a great 

job of pinpointing numbers and trends and sparks administrators to come up with ideas. Dr. 

Duke said that our major absenteeism trends seem to be in kindergarten and 1st grade, and we 

will begin planning to target these grades. 

Mr. Joe Marlin 

D. Personnel Report 

Information Item 

 

Dr. Trey Duke 

E. Director's Update 

Information Item 

 

Dr. Duke told the Board that with Summer School, we have had a very busy first 13 days of 

June.  

Dr. Duke gave the Board an update on major construction projects that are going on over the 

summer months.  

 

He said that they are still working on the roof at Mitchell Neilson and should be done by early 

July.  He said that Mitchell Neilson Elementary also has a new ceiling throughout the building. 

 

Because of a Coordinated School Health grant, the tennis courts are being replaced and 

refinished as multi-surface courts at Erma Siegel and Cason Lane and will done by June 30.  

 

He told the Board that there is alot of work going on at the new Prek building.  They have 

removed the old playground equipment and are moving in new equipment. 

 

Gym floors and bleachers have been replaced at Black Fox and Erma Siegel, and every 

classroom and the gym has been painted at Reeves Rogers.  

 

He gave the Board an ABM custodial update. He said that they cleaning and waxing floors in 

all schools that do not have summer school and will be finished with all schools over the next 

few months.  

 

Dr. Duke thanked Ralph Ringstaff and Joe Marlin for their support and hard work as he 

transitioned into the position of Director of Schools.  He said that they were beyond gracious 

with him and would be missed.  

 

Chair Campbell agreed that they have both done an amazing job during their time at MCS and 

he also appreciated their hard work.  

  

Dr. Trey Duke 
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VII. OTHER BUSINESS 

Information Item 

 

Chair Butch Campbell 

VIII. ADJOURNMENT 

Action Item 

 

The meeting adjourned at 7:15 p.m. 

Chair Butch Campbell 

 

 
______________________________________ 
Director of Schools  



Board Meeting Memo  

 

 

 

Agenda Item Title:  Waiver of Second Reading Limitation of Board Policy 1.600 

 

Board Meeting Date: July 25, 2023 

 

Department:  Legal  

 

Presented by: Lauren Bush  

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

Board Policy 1.600 requires two readings of a policy prior to the adoption of the policy. However, on 

matters of unusual urgency, and by an affirmative vote by a majority of the members of the Board, the 

Board may waive the second reading requirement and take immediate action to adopt new or revised 

policies.  

 

Policy changes recommended for first and final reading at the July 25, 2023, meeting are made to comply 

with changes made to State law during the 2023 legislative session and will require action by the Board 

prior to the start of the school year.   

 

Staff Recommendation 

 

Recommendation to waive the second reading limitation of Policy 1.600 to approve policies presented at 

the July 25, 2023 Board meeting on first and final reading to ensure MCS is in compliance with all new 

state laws. 

 

Fiscal Impact 

 

Not applicable 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   

 

 



 

          Version Date: July 19, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 

September 

Descriptor Term: 

Policy Development and Adoption 

Descriptor Code: 

1.600 
Issued Date: 

01/24/17 

Rescinds: 

BO 10, BO 11, 

BO 42 

  

Issued: 

  

 

The Board shall reserve for itself the function of providing guides for the discretionary action of those 1 
to whom it delegates authority. These guides for discretionary action shall constitute the policies 2 

governing the operations of the school system. They shall be recorded in writing.  3 

 

The formulation and adoption of these written policies shall constitute the basic method by which the 4 

Board shall exercise its leadership in the operation of the school system. The study and evaluation of 5 

reports concerning the execution of its written policies shall constitute the basic method by which the 6 
Board shall exercise its control over the operation of the school system. 7 
 

The formal adoption of policies shall be recorded in the minutes of the Board and shall be placed in the 8 
policy manual. Policies and amendments shall be effective immediately upon adoption unless a 9 

specific effective date is provided, and shall supersede any previous Board action on the subject. Only 10 
those written statements so adopted and recorded shall be regarded as official Board policy.  11 
 

Adoption of new policies, or changing existing policies, is solely the responsibility of the Board. 12 
 

Proposals for new policies, or changes to existing policies, any be initiated in writing by any Board 13 
member or by any employee of the Board. The policy proposals shall be referred to the Director of 14 

Schools for consultation with the attorney, staff, principals, teachers, community, or others as may be 15 
deemed appropriate. The consultation, if indicated, should be accomplished prior to presentation to the 16 

Board.  17 
 

A proposed policy or policy change shall be submitted to the Board as part of the agenda. The Board’s 18 

approval of the proposal or return for study and/or further revision shall constitute the first reading. 19 
 

Adoption of policy proposals requires two readings at regular or special called meetings of the Board, 20 

except as provided below. Thus, time shall be given to permit further study and also to give 21 
opportunity for interested parties to react. 22 

 

Adoption shall require an affirmative vote by a majority of the members of the Board.  23 

Upon the advice and consent of the Chair and Director, the Board may designate minor changes to 24 
policies as editorial in nature or as necessary to conform to a change of policy. Accordingly, the Board 25 
may accept such changes without promulgating those changes through the normal two vote process. 26 

Formal notice of changes to Board policies made through this provision shall appear on the next 27 
Board’s agenda under Consent Items. For example, if the Board changes a policy and other policies are 28 
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affected by that change, then changes made to other policies may be regarded as necessary to conform, 1 

and thus not require two votes. 2 

 

POLICY MAINTENANCE 3 
 

The Director of Schools shall be responsible for drafting policy proposals and maintaining the Board 4 
Policy Manual. At least biennially, the Board shall review its policy manual for the purpose of passing, 5 

revising or deleting policies mandated by changing conditions. 6 
  

Policies shall be accessible to all employees of the school system, members of the Board, and citizens 7 
of the community1 on the school system’s website, www.cityschools.net, and will be updated 8 
accordingly. All policy manuals shall remain the property of the Board and are subject to recall any 9 

time deemed necessary by the Director of Schools. 10 

  

PROCEDURE FOR EXPEDITED ACTION 11 

  

On matters of unusual urgency, by an affirmative vote by a majority of the members of the Board, the 12 
Board may waive the second reading limitation and take immediate action to adopt new or revised 13 
policies. The Board may also vote to waive the second reading if a proposed amendment to a policy is 14 

considered housekeeping or clerical in nature.  15 
 

SUSPENSION OF POLICIES  16 
 

Any board policy or part thereof may be suspended by an affirmative vote by a majority of the 17 

members of the Board.  18 
 

ADMINISTRATION IN POLICY ABSENCE 19 
 

In cases where the Board has provided no guidelines for administrative action, the Director of Schools 20 
shall have the power to act, but report to the Board at its next meeting. 21 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-2-207(a) Role of the Board of Education 1.101 

Agendas 1.403 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 1.102, Board Members, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 114 requires that high school equivalency credentials approved by the State Board of 
Education be accepted as proof of high school completion for Board members. The recommended 
changes to Board Policy 1.102 amend the “Qualifications” section to comply with the changes made by 
Public Chapter 114. The footnotes to statutes have also been updated.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 1.102 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success   
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The legal status of board members shall be as follows:  1 
 
NUMBER OF MEMBERS1 2 
 
The Board is composed of seven (7) members. 3 
 
QUALIFICATIONS  4 
 
Members of the Board shall have been residents in the City for at least one year prior to election and 5 
shall be at least 25 years of age at the time of such election.2 Members shall be elected on a non-6 
partisan basis, and shall be citizens of recognized integrity, intelligence, and ability to administer the 7 
duties of the office.3 To qualify as a candidate, an individual must show proof of graduation from high 8 
school or receipt of a G.E.D® or HiSET® or other high school equivalency credential approved by the 9 
State Board of Education.4  10 
 
TERMS OF OFFICE  11 
 
Members of the Board shall serve four (4)-year terms.1  12 
 
VACANCIES  13 
 
Vacancies shall be declared to exist on account of death, resignation, removal from the city or school 14 
district, or through due process proceedings based on allegations of misconduct.5 15 
 

When a vacancy occurs the unexpired term shall be filled at the next regular or special meeting of the 16 
local legislative body.6 This appointment shall be an interim appointment, valid only until the next 17 
primary or general election or referendum that is held after the vacancy occurs. 18 
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_____________________________  

Legal References  

1. TCA 49-2-201(a)(1) 
2. Murfreesboro City Code § 25-2; Public Acts of 

2022, Chapter No. 809TCA 49-2-202(a) 
3. TCA 49-2-202(a)(1) 
4. TCA 49-2-202(a)(4); Public Acts of 2023, Chapter 

No. 114 
5. TCA 8-47-101; TCA 49-1-611; TCA 49-2-202(e)(2); 

Tenn. Att’y Gen. Op. No. 21-14 (September 1, 2021) 
6. TCA 49-2-202(e)(1) 

 

 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 1.106, Code of Ethics, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 37 requires local Boards of Education to notify the Tennessee Ethics Commission of the 
primary person responsible for enforcing ethical standards. A section has been added to Board Policy 
1.106 to establish the Board Chair as the point of contact for the Tennessee Ethics Commission. The 
update to this policy requires the Director of Schools to report the contact information to the Tennessee 
Ethics Commission by January 1, 2024, and within 30 days of any change of Board Chair.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 1.106 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success.   
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Section 1. Definitions  1 

(1) “School district” means Murfreesboro City School District, which includes all boards, committees, 2 
commissions, authorities, corporations or other instrumentalities appointed or created by the school 3 
district or an official of the school district.  4 

(2) “Officials and employees” means and includes any official, whether elected or appointed, officer, 5 
employee or servant, or any member of any board, agency, commission, authority or corporation 6 
(whether compensated or not), or any officer, employee or servant thereof, of the school district.  7 

(3) “Personal interest” means, for the purpose of disclosure of personal interests in accordance with 8 
this Code of Ethics, a financial interest of the official or employee, or a financial interest of the 9 
official’s or employee’s spouse or child living in the same household, in the matter to be voted upon, 10 
regulated, supervised, or otherwise acted upon in an official capacity. A financial interest which 11 
benefits or which may benefit the official or employee or their family members, by one thousand 12 
dollars ($1,000.00) or more a year is a “personal interest” requiring disclosure under these standards.  13 

Section 2. Disclosure of personal interest in voting matters 14 

An official or employee with the responsibility to vote on a measure shall disclose during the meeting 15 
at which the vote takes place, before the vote and to be included in the minutes, any personal interest 16 
that affects, or that would lead a reasonable person to infer that it affects, the official’s or employee’s 17 
vote on the measure. In addition, the official or employee may, to the extent allowed by law, recuse 18 
himself or herself from voting on the measure.  19 

Section 3. Disclosure of personal interest in non-voting matters  20 

An official or employee who must exercise discretion relative to any matter other than casting a vote 21 
and who has a personal interest in the matter that affects or that would lead a reasonable person to infer 22 
that it affects the exercise of the discretion shall disclose, before the exercise of the discretion when 23 
possible, the interest on the attached disclosure form and file the disclosure form with the 24 
Murfreesboro City School District’s Human Resources Director. In addition, the official or employee 25 
may, to the extent allowed by law, recuse himself or herself from the exercise of discretion in the  26 
matter.  27 
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Section 4. Acceptance of gifts and other things of value 1 

An official or employee, or an official’s or employee’s spouse or child living in the same household, 2 
may not accept, directly or indirectly, any gift, money, gratuity, or other consideration or favor of any  3 
kind from anyone other than the school district, that a reasonable person would understand was 4 

intended to influence the vote, official action or judgment of the official or employee in executing  5 
decision-making authority affecting the school district.  6 

It shall not be considered a violation of this policy for an official or employee to receive entertainment, 7 
food, refreshments, meals, health screenings, amenities, foodstuffs, or beverages that are provided in 8 
connection with a conference sponsored by an established or recognized statewide association of 9 
school board officials or by an umbrella or affiliate organization of such statewide association of  10 
school board officials. 11 

Section 5. Ethics Complaints 12 

Questions and complaints regarding violations of this Code of Ethics or of any violation of state law 13 
governing ethical conduct should be directed to the chair of the Murfreesboro City School Board. 14 
Complaints shall be in writing and signed by the person making the complaint, and shall set forth in 15 
reasonable detail the facts upon which the complaint is based. If the chair of the School Board is the 16 
subject of the complaint, the complaint should be made to the Board Attorney. 17 

The Murfreesboro City School Board may investigate any credible complaint against an official or 18 
employee charging any violation of this Code of Ethics, or may undertake an investigation on its own 19 
initiative when it acquires information indicating a possible violation, and make recommendations for 20 
action to end or seek retribution for any activity that, in the Board’s judgment, constitutes a violation 21 
of this Code of Ethics. If a member of the Board is the subject of a complaint, such member shall 22 
recuse himself or herself from all proceedings involving such complaint.  23 

The Board may:  24 

(1) refer the matter to the Board Attorney for a legal opinion and/or recommendations for action;  25 

(2) in the case of an official, the Board may consider possible public censure if the Board body 26 
finds such action warranted;  27 

(3) in the case of an employee, refer the matter to the official responsible for supervision of the  28 
employee for possible disciplinary action if the official finds discipline warranted;  29 

(4) in a case involving possible violation of state statutes, refer the matter to the district attorney  30 
for possible ouster or criminal prosecution;  31 

The interpretation that a reasonable person in the circumstances would apply shall be used in 32 
interpreting and enforcing this Code of Ethics. When a violation of this Code of Ethics also constitutes 33 
a violation of a personnel policy, the violation shall be dealt with as a violation of the personnel 34 
provisions rather than as a violation of this Code of Ethics. 35 
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POINT OF CONTACT2 1 

The Board Chair shall serve as the point of contact for the Tennessee Ethics Commission. The Director 2 
of Schools shall provide the contact information to the Commission by January 1, 2024, and ensure 3 
that any changes are submitted within thirty (30) calendar days of any change in responsibility.  4 

 

_____________________________  

Legal References  

1. TCA 8-17-103 
1.2. Public Acts of 2023, Chapter No. 37 
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MURFREESBORO CITY SCHOOL DISTRICT CODE OF ETHICS 1 
CONFLICT OF INTEREST DISCLOSURE STATEMENT 2 

Instructions: This form is for reporting personal interests required to be disclosed under Section of 3 
the Code of Ethics of this school district. Officials and employees are required to disclose personal 4 
interests in matters that affect or would lead a reasonable person to infer that it would affect the 5 
exercise of discretion of an official or employee.  6 

1. Date of disclosure: _______________________________________________________  7 

2. Name of official or employee:_______________________________________________  8 

3. Office and position:_______________________________________________________  9 

4. Description of personal interest (describe below in detail):  10 

 

 

 

 

 

 

 

 

 

 

 

_______________________________  
Signature of official or employee  
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_______________________________  
Witness Signature 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 1.400, School Board Meetings, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 350 creates additional opportunities for board members to attend board meetings 
electronically. Now, board members will be able to use this method of attendance for two additional 
reasons: (1) if they are sick or in a period of convalescence on the advice of a healthcare professional; and 
(2) due to inclement weather. The recommended changes to Board Policy 1.400 incorporate these 
additional opportunities for board participation.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 1.400 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success.   
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The Board will transact all business at official meetings which may be either regular or special. 1 

Every meeting of the Board shall be open to the public, except for those meetings in which the law allows 2 
closed sessions.1 Open meetings will be physically accessible to all students, employees, and interested 3 
citizens.2 4 

The Board may restrict the recording of Board meetings via camera, camcorder or other photographic 5 
equipment when such recording creates a threat to public safety and welfare or impedes the conducting 6 
of efficient and orderly public meetings.3 7 

REGULAR MEETINGS  8 

Regular meetings of the Board shall be held on the second and fourth Tuesdays of each month at 6:00 9 
p.m.   10 

In instances when any regular meeting date falls on a legal holiday, the meeting shall be rescheduled by 11 
the Chair. 12 

SPECIAL MEETING 13 

The Board shall hold such special meetings as necessary to transact the business of the Board. Such 14 
meetings shall be called by the Chair whenever, in the Chair's judgment, the interests of the schools 15 
require it, or when requested to do so by a majority of the Board.4 16 

Only business related to the call of the meeting, and details related to agenda items shall be discussed or 17 
transacted by the Board at a special meeting.  18 

ELECTRONIC ATTENDANCE5  19 

Absent Board members may attend a regular or special meeting by electronic means if the member is 20 
absent because of work, a family emergency, or the member's military service. If a board member is 21 
absent due to military service, the board member may participate electronically as often as board member 22 
is able to do so. However, a board member may not participate electronically more than two (2) times 23 
per year for absences due to work and/or family emergencies.  24 

 



<Policy Title>  <Descriptor Code> 
 

Page 2 of 3 
 

General Requirements 1 

The following requirements apply to all electronic attendance, regardless of the reason for the 2 
member's absence: 3 

1. A quorum of the Board must be physically present at the meeting in order for any member to 4 
attend electronically. 5 

2. Any member wishing to participate electronically must do so using technology which allows 6 
the Chair to visually identify the member.   7 

3. The responsibility for the connection lies with the member wishing to participate electronically. 8 
No more than three (3) attempts to connect shall be made, unless the Board chooses to make 9 
additional attempts. 10 

4. If a member is participating via electronic means, there must be a roll call vote. 11 

Work- Related Absence   12 

The following requirements apply to electronic attendance due to a work relatedwork-related absence:  13 

1. The Board member must be absent from the county due to work.  14 

2. The member wishing to participate must give the Chair and Director at least five (5) days’ notice 15 
prior to the meeting of the member's desire to participate electronically.   16 

Sickness or Period of Convalescence 17 

A board member may attend a meeting by electronic means if sick or in a period of convalescence on 18 
the advice of a healthcare professional; however, he/she may only participate electronically three (3) 19 
times per year for this reason.  20 

Inclement Weather or Natural Disaster 21 

2. A board member may attend a meeting by electronic means due to inclement weather or natural 22 
disaster if the schools in the school district are closed; however, he/she may only participate 23 
electronically three (3) times per year for this reason. 24 

Family Emergency  25 

The following requirement applies to electronic attendance due to a family emergency:  26 

The member must be absent due to the hospitalization of the member or the death or hospitalization of 27 
the member's spouse, father, mother, son, daughter, brother, sister, son-in-law, daughter-in-law, step-28 
son, step-daughter, father-in-law, mother-in-law, brother-in-law, sister-in-law, or grandparents. 29 

 

 

Formatted: Font: (Default) Times New Roman, 12 pt, Italic,
Font color: Black

Formatted: Normal,  No bullets or numbering

Formatted: Font: (Default) Times New Roman, 12 pt, Font
color: Black

Formatted: Font: (Default) Times New Roman, 12 pt, Italic,
Font color: Black



<Policy Title>  <Descriptor Code> 
 

Page 3 of 3 
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Legal References Cross References 

1. TCA 8-44-102(a); TCA 49-6-804(b); Smith County 
Education Association v. Anderson, 676 SW 29 328, 
332-33 (Tenn. 1984) 

2. 28 CFR § 36.201(a); 36.202 
3. OP Tenn. Atty. Gen. 95-126 
4. TCA 49-2-202(c)(1) 
5. TCA 49-2-203(c); TCA 8-44-108 

School Board Legal Status and Authority 1.100 
Section 504 & ADA Grievance Procedures 1.802 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 1.401, Public Participation in Board Meetings, on First 
and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 300 requires that each board meeting with actionable items on the agenda is required to 
have a time dedicated to public comment. The law allows Boards to establish reasonable restrictions on 
the length of the comment period and length of time per speaker. Additionally, Murfreesboro City 
Council adopted Resolution 23-R-23 on June 15, 2023, and set public comment requirements for the 
public meetings of the City’s commissions, boards, and committees that are comprised of elected and/or 
appointed officials and subject to the Tennessee Open Meetings Act. Teacher disciplinary hearings are 
exempted from these requirements. 
 
The proposed amendments to Board Policy 1.401 establishes the following guidelines regarding public 
participation during the public comment period:  

• Individuals will be allowed three minutes to speak with respect to an action item on the agenda;  
• The total public comment period shall be for no more than fifteen minutes;  
• Individuals wishing to address the Board must sign up at least six hours prior to the meeting 

through e-mail or phone call; and  
• Individuals should state the action item about which they wish to speak and whether they will be 

speaking in support or opposition to the item.  
 
These recommended changes to Board Policy 1.401 comply with the requirements of Public Chapter 300 
and Resolution 23-R-23.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 1.401 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 



Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success.   
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INTENT OF POLICY  1 
All meetings of the Board of Education are intended to allow Board members to address topics on the 2 
prepared and disseminated agenda. Public participation in Board of Education meetings may occur 3 
under four different circumstances. 4 
The Board of Education recognizes the value of stakeholder engagement through public comment on 5 
educational issues and the importance of allowing community members to express themselves on 6 
school-related business. The Board offers public participation to members of the public in four 7 
circumstances:   8 
 
 

1. First,  1. tThe Director of Schools may ask a citizen with business before the Board to make a 9 
presentation as part of the regular agenda.  10 

 
Second, 2. Tthe Board may, when topics of general interest occur, schedule public hearings on specific 11 
topics as part of its regular agenda. 12 
 
Third, i3. In accordance with other Board policies or state or federal law, the Board may schedule a 13 
hearing in which members of the public may be witnesses as part of its predeterminedpreset agenda. 14 
 15 
4. During a public comment period in compliance with this policy.  16 
 
Fourth, the Director and the Board Chair may grant a request from an individual or a group to address 17 
the Board to express a concern or complaint. Any such matter shall be scheduled by the Director and 18 
Board Chair for presentation at a Board meeting only after the concern or complaint has been 19 
processed in accordance with established complaint procedures. A concern or complaint must first be 20 
addressed with the employee most directly involved. If the result is unsatisfactory to those raising the 21 
concern or complaint, they shall seek additional review by a supervisor of that employee or program 22 
and shall proceed through successive supervisors to the Director of Schools. If they are not satisfied 23 
with the response of the Director, they may ask to bring the matter to the Board. Any request to 24 
address the Board must be submitted to the Director after completion of the complaint procedure. The 25 
Director and Board Chair shall then make their determination about whether to grant the request and, if 26 
granted, shall schedule a date. The request shall include the names of all persons who wish to speak 27 
and the nature of their business. The Director and Board Chair may limit the number of persons given 28 
prior approval to speak.  29 
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PUBLIC COMMENT PERIOD1  1 
Any public meeting of the Board with actionable items on the agenda shall have a period of public 2 
comment on those actionable items at the beginning of the meeting, with the exception of teacher 3 
disciplinary hearings. The total public comment period shall be for no more than fifteen minutes.  4 
 5 
Individuals will be allowed three minutes to speak with respect to an action item on the agenda. All 6 
comments are restricted to comments on action items on the agenda for the meeting. The Chair shall 7 
have the authority to declare an individual out of order, if after an initial warning, an individual 8 
continues to speak on a topic that is unrelated to an action item on the agenda. The Chair shall have the 9 
authority to terminate the remarks of any individual who violates state law or does not adhere to board 10 
rules.2 11 
 12 
The Board shall not take up any action item on the agenda before the end of the public comment 13 
period; provided, however, the Chair may close the public comment period prior to the end of the 14 
fifteen-minute period if all individuals who signed up to speak at the meeting have been afforded an 15 
opportunity to speak. The Chair shall have the discretion to extend the public comment period for no 16 
more than an additional fifteen minutes if additional time is reasonably necessary to ensure that 17 
opposing viewpoints are fairly represented during the public comment period. The Chair need not 18 
extend the public period beyond fifteen minutes merely because the fifteen-minute period expired 19 
before all of the individuals who registered to speak were able to speak.  20 
 21 
ADDRESSING THE BOARD DURING PUBLIC COMMENT 22 
Individuals wishing to address the Board during the public comment period must sign up at least six 23 
hours prior to the meeting start time by either sending an e-mail or calling the phone number set forth 24 
in the public notice of the meeting. Individuals registering to speak at a meeting should state the action 25 
item about which they wish to speak and whether they will be speaking in support or in opposition to 26 
the item.   27 
At the Board meeting, persons speaking shall address their remarks to the Chair and shall state their 28 
name, address, and the subject of their presentation. Remarks will generally be limited to three minutes 29 
but may be extended by the Chair or majority vote of the Board. Questions may be addressed to 30 
individual Board members or staff members only with the approval of the Chair. The Chair has the 31 
authority to terminate the remarks of any individual or group if necessary to insure compliance with 32 
Board policies or to prevent abusive or inappropriate remarks.   33 
It is the intent of this policy to:   34 
 

1. Allow the Director of Schools to take direct action when policies have already been  35 
2. established by the Board on the subject of a request;  36 
3. Provide adequate time for the Director of Schools or the Board to obtain necessary information 37 

and give thorough thought in situations where a policy does exist, a change of policy is 38 
proposed, or an exception to policy is specifically requested; and  39 

4. See that the time so devoted does not interfere with fulfillment of the regular agenda of the 40 
Board. 41 
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1 1Public Acts of 2023, Chapter No. 300; City of Murfreesboro, Resolution 23-R-23 
2 TCA 39-17-306 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 1.402, Notification of Meetings, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 300 requires that notice of board meetings include information on how individuals may 
provide public comment on agenda action items. Additionally, Murfreesboro City Council adopted 
Resolution 23-R-23 on June 15, 2023, and set requirements for the public meetings of the City’s 
commissions, boards, and committees that are comprised of elected and/or appointed officials and subject 
to the Tennessee Open Meetings Act. The recommended changes to Board Policy 1.402 comply with the 
requirements of Public Chapter 300 and Resolution 23-R-23.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 1.402 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
September 

Descriptor Term: 

Notification of Meetings 
Descriptor Code: 

1.402 
Issued Date: 

05/24/16 

Rescinds: 
BO 6 

Issued: 
04/79; 09/93; 

02/01 
02/01/11 

Adequate public notice of all regular and special meetings of the Board shall be disseminated through a 1 
local newspaper and shall be placed on the school system’s website: http://www.cityschools.net/.1 2 

Except in the case of a special meeting, this policy shall be interpreted to mean that notifications for all 3 
special and/or rescheduled meetings shall be sent to the media in time for the public to be notified at 4 
least forty-eight (48) hours in advance. All notices of special board meetings shall state the time, place 5 
and purpose of the meeting. 6 

The only exception permitted is in case of emergency, defined for this policy as “a sudden, generally 7 
unexpected occurrence or set of circumstances demanding immediate action.” In such exceptions, 8 
notice shall be given to all appropriate parties as is practical.  9 

Dates of regular meetings of the Board shall be provided in annual announcements made available in 10 
printed form to the news media, the public, all Board members, and the president of the local education 11 
association.2 12 

Notice of all meetings with actionable items on the agenda, with the exception of teacher disciplinary 13 
hearings, shall include information on how community members can participate in the public comment 14 
portion of the board meeting, including an e-mail address and phone number that individuals wishing 15 
to speak at the meeting can use to communicate their desire to speak at the meeting.3 16 

 

 

 
  

_____________________________  

Legal References  

1. TCA 8-44-103 
2. TCA 49-2-202(c)(1) 
3. Public Acts of 2023, Chapter No. 300; City of 

Murfreesboro, Resolution 23-R-23 
 

 

 

http://www.cityschools.net/


Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 3.202, Emergency Preparedness Drills, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 367 requires that schools conduct an incident command drill and an emergency safety bus 
drill in addition to the currently required armed intruder drill. The changes to Board Policy 3.202 comply 
with the requirements of Public Chapter 367. 
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 3.202 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☒   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School District 

Monitoring: 

Review: Annually, in 
October 

Descriptor Term: 

Emergency Preparedness Plan 
Descriptor Code: 

3.202 
Issued Date: 

10/11/22 

Rescinds: 
3.202 

Issued: 
09/13/22 

 
The Director of Schools shall be responsible for developing, maintaining, and acquiring Board 1 
approval of the district Multi-Hazard Operations Plan,1 which shall include, but not be limited to, 2 
procedures for nuclear or bomb threats, civil disturbances, armed intruders, earthquakes, fires, 3 
tornadoes or other severe weather, and medical emergencies.  4 
 
The principal of each school shall develop and implement emergency preparedness drills which shall 5 
be approved by the Director of Schools. When appropriate, such drills shall be held in conjunction with 6 
emergency response agencies. These procedures shall be in written form and distributed to all staff, 7 
students, and parents.  8 
 
FIRE AND SAFETY DRILLS  9 
 
The principal shall ensure that one fire drill requiring full evacuation is given every thirty (30) school 10 
days, with two (2) fire drills occurring during the first thirty (30) full days of the school year. 11 
Additionally, he/she shall ensure that four (4) fire safety educational announcements are conducted 12 
throughout the year.2 13 
 
The principal shall ensure that three (3) additional safety drills are given during the school year. These 14 
drills may cover inclement weather, earthquakes, armed intruders, or other emergency drills that do not 15 
require full evacuation. A record of all fire or safety drills, including the time and date, shall be kept in 16 
each school's office.3 17 
 
The principal shall regularly check the quantity, locations, and conditions of fire extinguishers and 18 
shall give all school personnel instructions on how to properly use fire extinguishers.  19 
 
ARMED INTRUDER DRILLS ANNUAL DRILLS4 20 
 
The Director of Schools or designee shall ensure that each school safety team conducts each of the 21 
following type of drills annually:  22 
 23 

1.  Aat least one (1) armed intruder drill annually in coordination with local law enforcement. 24 
 25 

2. An incident command drill; and  26 
 27 

3. An emergency safety bus drill.4 28 
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AED DRILLS5 29 

Any school with an AEDAll schools shall conduct a CPR and AED drill for school personnel to 30 
practice the use of these life saving devices and to evaluate the school’s preparedness in the event of a 31 
medical emergency. The principal shall be responsible for ensuring the drill occurs.. 32 

 33 
Any school with an AED shall schedule annual AED training for all school personnel. The AED 34 
training shall:  35 
 

• Teach the use of AEDs;  36 
• Inform school personnel of the location of AEDs;  37 
• Inform school personnel of the school’s response plan; and  38 
• Inform school personnel of the members of the school response team. 39 

All schools shall establish a program for the use of an AED in compliance with TCA 68-140-404 and 40 
conduct an annual AED training with expected users. The Director of Schools shall develop the 41 
necessary administrative procedures on AED and CPR training, planning, notification, and 42 
maintenance to comply with state law. 43 

•  44 
 
 MEDICAL EMERGENCIES/PANDEMIC FLU6 45 
 
In the event of medical emergencies, such as a pandemic flu outbreak, school officials shall cooperate 46 
and consult with the local and state health departments and other local emergency or healthcare 47 
providers in protecting students and the community from further infection. The Director of Schools 48 
shall develop procedures for health emergencies in accordance with state law and regulations.5 49 

REMOTE LEARNING DRILLS7 50 

At least once each school year, a remote learning drill shall be conducted. The drill shall accurately 51 
reflect how students will transition to remote learning in the event of a disruption to school operations. 52 
Students shall not be asked or required to transition to remote learning at any time during the drill 53 

 

 

 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 
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1. TRR/MS 0520-01-02-.30(2); TCA 49-6-804; TCA 
49-6-805(8) 

2. TCA 68-102-137(b) 
3. TCA 68-102-137(f) 
4. TCA 49-6-807; Public Acts of 2023; Chapter No. 367 
5. TCA 49-2-122; TCA 49-6-1208 
6. TCA 49-6-3004(a), (e); TCA 49-5-404 
7. TCA 49-2-139 
 

Emergency Closings 1.8011 
Safety 3.201 
Community Use of School Facilities 3.206 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 3.204, Threat Assessment Team, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 367 requires that school districts have a policy on threat assessment administration. Board 
Policy 3.204 is a new policy recommendation that complies with the requirements of Public Chapter 367.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 3.204 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City Schools 

Monitoring: 

Review: Annually, in 
September 

Descriptor Term: 

Threat Assessment Team 
Descriptor Code: 

3.204 
Issued Date: 

  

Rescinds: 
  

Issued: 
  

General1 1 

A threat assessment team shall be created within the school district to develop intervention-based 2 
approaches to prevent violence, manage reports of potential threats, and create a system that fosters a 3 
safe, supportive, and effective school environment. The Director of Schools shall appoint the members 4 
of the threat assessment team.  5 

The Director of Schools shall develop administrative procedures regarding the training and operations 6 
of the team to comply with state law and State Board of Education rules and regulations.  7 

TEAM MEETINGS 8 

All threat assessment team meetings shall be closed to the public.2  9 

RECORDKEEPING3 10 

The team shall document all behaviors and incidents deemed to pose a risk to school safety or that 11 
resulted in intervention and shall provide the information to the Director of Schools.  12 

A report of the activities of the threat assessment team will be compiled and shared with the Board 13 
before each regular meeting.  14 

Documents produced or obtained regarding these assessment activities will not be open for public 15 
inspection.  16 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-6-2701 et seq.; Public Chapter 2023, 
Chapter No. 367 

2. TCA 49-6-2701(f) 
3. TCA 49-6-2702 

School District Records 1.407 
Safety 3.201 
Security 3.205 
Student Records 6.600 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 3.205, Security, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 367 requires that all schools lock all exterior doors during school hours as well as when 
students are present outside of regular school hours for school-related purposes or activities.  Board 
Policy 3.205 is amended to require that all exterior doors leading into a school building be locked at all 
times during the school day and during afterschool activities when students may be present. The updated 
policy requires that a school district employee be stationed by an unlocked door during a school activity 
occurring after school hours to ensure access to the school is limited to authorized persons.   
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 3.205 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
October 

Descriptor Term: 

Security 
Descriptor Code: 

3.205 
Issued Date: 

10/11/22 
  

Rescinds: 
3.205 

Issued: 
08/24/21 

 
The Director of Schools shall establish procedures to protect school property which shall include, but 1 
not be limited to: 2 
 

1. Closing and securing teacher work areas when left unattended or at the end of the day;  3 
 

2. Denying students permission to use the classrooms, laboratories, gymnasiums or other school 4 
facilities or equipment without appropriate supervision;  5 

 
3. Controlling the issuance of keys; and  6 

 
4. Developing programs that contribute to the proper care and use of school facilities and 7 

equipment. 8 
 9 

4. All exterior doors leading into a school building shall be locked at all times and access to 10 
school buildings is limited to the school’s primary entrance during the school day as well as 11 
when students are present outside of regular school hours. If, outside of regular school hours, 12 
there is a need to unlock the doors during a school activity, a school district employee shall be 13 
stationed by the door to ensure access is limited to authorized persons.1 14 

 
Equipment purchased with federal funds shall be managed as directed by federal and state law.1 15 
 
The principal shall call law enforcement officials in cases involving illegal entry, theft or vandalism.  16 
 17 
The principal shall notify the Director of Schools as soon as practical but no longer than 24 hours after 18 
discovering a case of vandalism, theft, building damage and/or illegal entry.  19 
 
The Director of Schools, or designee, is authorized to sign a criminal complaint and to press charges 20 
against perpetrators for vandalism of school property. The Director of Schools shall report all signing 21 
of such complaints to the Board.  22 
 
SCHOOL POLICING LAW ENFORCEMENT SERVICES  23 
 
The Board may enter into a memorandum of understandings with the chief of a law enforcement 24 
agency to provide school policing appropriate law enforcement agencies for education and recreational 25 
programs, delinquency prevention, mentoring initiatives, and school policing. Any memorandum of 26 
understanding to provide school policing shall address, at a minimum, the following issues:2 27 
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1. Any School Resource Officer ( SRO(SRO) assigned under a memorandum must be in 28 
compliance with all laws, regulations and rules of the Peace Officer Standards and Training 29 
Commission at the time of assignment and remain compliant throughout the tenure of their 30 
assignment; 31 
 

2. As a condition of assignment, any SRO must participate in forty (40) hours of basic training in 32 
school policing within twelve (12) months of assignment. Every year thereafter, the SRO shall 33 
participate in a minimum of sixteen (16) hours of training specific to school policing. All 34 
training programs shall be approved by the Peace Officers Standards and Training 35 
Commission. 36 
 

3. Any SRO assigned under the memorandum remains an employee of the law enforcement 37 
agency, subject to that agency’s direction, control, supervision and discipline, though the Board 38 
may agree to indemnify and reimburse the law enforcement agency for any part or all of the 39 
increased costs incurred by the law enforcement agency as a result of the assignment of the 40 
SROs.  41 
 

4. No officer shall be assigned to a school, or continue in such an assignment, without the consent 42 
of the Director. 43 
 

5. In the event that more than one SRO is assigned to a school system, the law enforcement 44 
agency shall designate one of the SROs as the senior SRO, or such other, appropriate title. The 45 
duties of the senior SRO, however designated, shall include, but not be limited to, the 46 
following: 47 
 

a. To represent and carry out the policies of the law enforcement agency assigning the 48 
SROs. 49 
 

b. To supervise the SROs in the performance of their duties; 50 
 

c. To consult with the Director regarding the best use of the available resources for school 51 
policing; and  52 
 

d. To resolve disputes between the SROs and students or faculty members. 53 
 
6. The memorandum may be effective for any length of time, including continuing until 54 

terminated by the parties, and may contain any reasonable notice requirement for the 55 
termination of the memorandum. However, the memorandum shall contain a provision 56 
allowing the Director to suspend the active participation of the SROs in the event that the 57 
Director believes that such suspension is best for the health, safety and/or well-being of the 58 
students and/or school staff.  59 

 
CYBERSECURITY3 60 
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The Director of Schools/designee shall develop an administrative procedure regarding the district’s 61 
cybersecurity plan to identify cybersecurity risks, implement mitigation planning, and protect 62 
cyberinfrastructure against cyberattacks and other cybersecurity threats and incidents.   63 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. Public Acts of 2023, Chapter No. 367 
1.2.  2 CFR 200.313 
2.3. TCA 49-6-4217 
3.4. TCA 49-6-805(9) 

Visitors to the Schools 1.501 
Care of School Property 6.311 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 4.300, Extracurricular Activities, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 353 requires parents or guardians to opt-in to allow their child to participate in a club or 
extracurricular activity. An opt-out model is not allowable under the law. The recommended changes to 
Board Policy 4.300 comply with Public Chapter 353.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 4.300 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☒   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
November 

Descriptor Term: 

Extracurricular Activities 
Descriptor Code: 

4.300 
Issued Date: 

06/26/18 

Rescinds: 
  

Issued: 
  

 
The following guidelines shall be followed in administering school-sponsored extracurricular 1 
activities: 2 
 

1. All extracurricular activities and clubs must have the approval of the principal. 3 
 

2. Student activities occurring before or after regularly scheduled school hours must be under the 4 
supervision of the principal or designee. 5 

 
3. Secret organizations shall not be operated in any school. 6 

 
4. Activities which restrict participation because of race, color, religion, sex, disabilities, or 7 

national origin are strictly forbidden.1 8 
 

5. A student shall not be required to attend an extracurricular activity that is scheduled at a time 9 
which conflicts with his/her religious practices.2 10 
 11 

6. Activities sponsored by outside groups or agents will be approved only if they are co-sponsored 12 
by the school and meet the guidelines of Board policies and Administrative Directives. 13 
 14 

STUDENT CLUBS & ORGANIZATIONS3 15 

5. All students under the age of eighteen (18) shall present a signed and dated statement from their 16 
parent/guardian before joining any club or organization or participating in activities of a club or 17 
organization. The Director of Schools shall develop administrative procedures outlining this 18 
recordkeeping process. 19 

 

_____________________________ 

Legal References 

1. 20 USCA § 1703 
2. TCA 49-6-1002(c) 
1.3. Public Acts of 2023, Chapter No. 353 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 5.106, Application and Employment, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 222 clarifies that school districts may not hire individuals who appear on abuse of 
vulnerable persons lists maintained by other states that are similar to Tennessee's Department of 
Children's Services list of perpetrators of child abuse and the Department of Health’s registry of abuse of 
vulnerable persons. The recommended changes to Board Policy 5.106 comply with the requirements of 
Public Chapter 222.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 5.106 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 
Monitoring: 

Review: Annually, 
in January 

Descriptor Term: 

Application and Employment 
Descriptor Code: 

5.106 
Reviewed Date: 

02/28/23 

Rescinds: 
5.106 

Issued: 
05/24/22 

APPLICATION 1 

An individual desiring a position shall make application to the Director of Schools on forms developed 2 
by his/her office. To ensure the safety and welfare of students and staff, the district shall require 3 
criminal history background checks and fingerprinting of applicants for teaching positions and any 4 
other positions that require proximity to children.1, 10 If applying for a teaching position, the Director of 5 
Schools shall also check the applicant’s license status in the Tennessee Department of Education’s 6 
database to determine if there is a hold on that applicant’s license, and if so, the reasoning behind the 7 
hold.2 8 

Knowingly falsifying information shall be sufficient grounds for termination of employment and shall 9 
also constitute a Class A misdemeanor which must be reported to the District Attorney General for 10 
prosecution.3 The Board shall pay any costs incurred to perform these background checks and 11 
fingerprinting.4 12 

Professional Employees 13 

The application shall include the colleges or universities attended along with references from persons 14 
such as previous employers, college professors, and supervisors of student teachers. Other information 15 
shall include whether such applicant has been dismissed for cause from a school system.5 If previously 16 
employed by a local board of education, the applicant shall provide evidence of acceptable resignation. 17 

No person shall be employed: 18 

1. Who does not hold a valid license to teach or a temporary permit to teach from the Tennessee 19 
Board of Education;6 20 

2. Who has been identified by the Department of Children’s Services, or on a similar registry in 21 
another jurisdiction, as a perpetrator of child abuse, severe child abuse, child sexual abuse, or 22 
child neglect, or who poses an immediate threat to the health, safety, or welfare of children;7 23 

3. Who is listed on the state’s abuse of vulnerable persons registry maintained by the Department 24 
of Health;7 25 

4. Who does not present a physician's certificate showing a satisfactory health record or has any 26 
contagious or communicable disease in such form that might endanger the health of school 27 
children;8 28 

5. Who refuses to take and subscribe to an oath to support the Constitution of the State of 29 
Tennessee and of the United States of America;9 30 

6. Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 31 
employment for cause; or 32 

7. Who does not receive a satisfactory background check.10 33 
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Support Employees 34 

No person shall be employed: 35 

1. Without the appropriate qualifications listed in the job description and/or stated in law; 36 
2. Who does not present a physician's certificate showing a satisfactory health record or has any 37 

contagious or communicable disease in such form that might endanger the health of school 38 
children;8 39 

2. ;8 40 
3. Who has been identified by the Department of Children’s Services as a perpetrator of child 41 

abuse, severe child abuse, child sexual abuse, or child neglect, or who poses an immediate 42 
threat to the health, safety, or welfare of children;7 43 

4. Who is listed on the state’s abuse of vulnerable persons registry maintained by the Department 44 
of Health;7 45 

5. Who has not complied with the Immigration Reform and Control Act of 1986;11 46 
6. Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 47 

employment for cause; or 48 
7. Who does not receive a satisfactory background check.10 49 

EMPLOYMENT 50 

Professional Employees 51 

After checking references and receiving written recommendations, the Director of Schools shall hire 52 
and assign qualified applicants. 53 

Upon initial employment, the Director of Schools shall notify such person, in writing, of the offer and 54 
conditions of employment. Upon receipt of employment notification, such person shall respond within 55 
the timeline established by state law.12 From the date of the written acceptance, such person is 56 
considered to be under employment with the system and is subject to all rights, privileges, and duties. 57 

Support Employees 58 

After checking references and receiving written recommendations from principals and/or supervisors, 59 
the Director of Schools shall hire and assign qualified applicants. The Employment at Will Agreement 60 
of each support employee shall contain a statement regarding the required ninety (90) day probationary 61 
period. 62 

Anticipation of Advanced Degree or Academic Credentials 63 

The teacher shall be responsible for securing a license or certificate, verifying its accuracy, maintaining 64 
its validity, registering it with the Murfreesboro City Schools Human Resources Department, and 65 
meeting the requirements of T.C.A. 49-5-101. Initial salary shall reflect the established degree shown 66 
on the Tennessee Department of Education certificate presented at the time of employment. 67 

Formatted: Font: (Default) Times New Roman, 12 pt

Formatted: Space Before:  0 pt, After:  10 pt, Line spacing: 
Multiple 1.15 li, Numbered + Level: 1 + Numbering Style: 1,
2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0.25" +
Indent at:  0.5"



Application and Employment  5.106 
 
 

Page 3 of 3 
 
 

For budgetary purposes, all licensed employees who anticipate receiving an advanced degree or 68 
additional graduate hours to meet the MA+30 requirement shall report this to the Director of Schools 69 
no later than March 1. 70 

The licensed employee shall be responsible for filing an official copy of the transcripts with the 71 
Murfreesboro City Schools’ Human Resources Department once the required coursework has been 72 
completed or the degrees have been awarded.  The employee may but is not required to complete the 73 
necessary process to have their school/university send official transcripts directly to the state 74 
certification office in order to add the degree to their license in TNCompass. 75 

The employee has 60 calendar days to submit the required documentation to Human Resources in 76 
order for the new level of pay to backdate to the degree conferral date. If documentation is received 77 
after 60 calendar days, the new level of pay will begin the date that the documentation is received by 78 
Human Resources. 79 

For courses to count towards a MA+30 status on the pay lane, they must be graduate level education 80 
courses taken after completion of a Master’s degree. These courses must be traditional, credited 81 
courses and not continuing education credits or courses needed for initial licensure.  82 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-5-406; TCA 49-5-413 
2. State Board of Education Policy 5.501 
3. TCA 49-5-406(a)(2)(A) 
4. TCA 49-5-413(c) 
5. TCA 49-2-131 
6. TCA 49-5-403; TCA 49-5-101; TCA 49-5-106 
7. TCA 49-5-413(e); Public Acts of 2023, Chapter No. 

222 
8. TCA 49-5-404 
9. TCA 49-5-405 
10. TCA 49-5-413(a), (f) 
11. Immigration Reform and Control Act of 1986; Pub. 

L. No. 99-603, 100 Stat. 3359, 8 USCA § 1101 et 
seq. 

12. TCA 49-5-406(b) 

Orientation and Probation 5.107 
Compensation Guides & Contracts 5.110 
Background Investigations 5.118 
Recommendations and File Transfers 5.203 
Interim Employees 5.700 
Qualifications and Duties of the Director of Schools 5.802 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 5.1061, Employment of Retirees, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 425 offers additional flexibility in hiring retirees. The recommended changes to Board 
Policy 5.1061 allows retirees to work as substitutes beyond the typical 120 day contract and permits 
retirees to serve as regular classroom teachers on an ongoing basis in compliance with the language 
included in Public Chapter 425.  Under this option, the retirement benefit payable to the retired member is 
reduced to seventy percent (70%) of the retirement allowance.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 5.1061 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☒   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
January 

Descriptor Term: 

Employment of Retirees 
Descriptor Code: 

5.1061 
Issued Date: 

09/13/22 

Rescinds: 
5.1061 

Issued: 
02/00/20 

General 1 

The Director of Schools may hire a retired individual if certain conditions are met as provided for in 2 
state law.  3 

EMPLOYMENT CONTRACTS FOR UP TO 120 DAYS 4 

Teachers who retireRetired members under the Tennessee Consolidated Retirement System (TCRS) may 5 
be employed for up to one hundred twenty (120) days per year without loss of retirement benefits. Retired 6 
teachers members may substitute teach for additional days if the Director of Schools certifies in writing 7 
to the Division of Retirement that no other qualified personnel are available to substitute teach.1  8 

GENERAL EMPLOYMENT CONTRACTS  9 

The Director of Schools may employ retired teachers. Retirement benefits will not be lost or suspended 10 
under certain conditions which include, but are not limited to, the following:2 11 
 12 

1. The retired teacher shall hold a valid license and shall not be entitled to tenure status;  13 
 14 

2. The retired teacher shall not be eligible to accrue additional retirement benefits, accrue leave, or 15 
receive medical insurance coverage; and  16 
 17 

3. The salary paid to the retired teacher shall not be less than the rate of compensation set by the 18 
Board for teachers with no experience filling similar positions or more than eighty-five percent 19 
(85%) of the rate of compensation set by the Board for teachers with comparable training and 20 
years of experience filling similar positions. 21 

EMPLOYMENT CONTRACTS FOR ONE YEAR 22 

The Director of Schools may employ teachers retired for at least one (1) year for full-time employment 23 
as a kindergarten through twelfth (K-12) grade teacher on a year-to-year basis. Retirement benefits will 24 
not be lost or suspended under certain conditions which include, but are not limited to, the following:2 25 

1. The Director of Schools of the employing district shall certify in writing that no other qualified 26 
individuals are available to fill the position;  27 
 28 
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2. The Commissioner of Education shall certify that the employing school district serves an area 1 
that lacks qualified teachers to serve in the position to be filled;  2 
 3 

 The retired teacher shall hold a valid license and shall not be entitled to tenure status;  4 
 5 

3. The retired teacher shall not be eligible to accrue additional retirement benefits, accrue leave, or 6 
receive medical insurance coverage; and  7 
 8 

3. The salary paid to the retired teacher shall not be less than the rate of compensation set by the 9 
Board for teachers with no experience filling similar positions or more than eighty-five percent 10 
(85%) of the rate of compensation set by the Board for teachers with comparable training and 11 
years of experience filling similar positions. 12 

  
  

 

ADDITIONAL EMPLOYMENT OPTION FOR RETIREES3 13 

Retired members of TCRS or a similar system may be offered reemployment for up to one (1) year as 14 
a kindergarten through twelfth (K-12) grade teacher, substitute teacher, or bus driver under the 15 
following conditions: 16 

1. The retired member has been retired for at least sixty (60) calendar days; 17 
 18 

2. The retirement benefit payable to the retired member is reduced to seventy percent (70%) of the 19 
retirement allowance;   20 
 21 

3. The retired member’s employment can’t be longer than a one (1) year period; however, the 22 
retired member can be reemployed for additional one (1) year periods;  23 
 24 

4.3.The retired member is not drawing disability retirement benefits; and 25 
 26 

5.4.The retired member can’t accrue additional retirement benefits. 27 

The Director of Schools shall notify TCRS of the member’s reemployment and certify in writing that 28 
the retired member has the required experience and training for the position and that no other qualified 29 
persons are available to fill the position.  30 

Once the retired member is hired by the district, the district shall pay TCRS as prescribed by state law. 31 
The school district shall pay to TCRS during the period of reemployment the greater of (1) a payment 32 
equal to the amount the school district would have contributed to TCRS; or (2) an amount equal to five 33 
percent (5%) of the retired member’s pay rate. 34 

CAREER LADDER PAY 35 

A retiree whose license has remained continually active and who has a Career Ladder endorsement is 36 
eligible to receive Career Ladder pay. The retiree must work at least 100 days to be eligible, and the 37 
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pay is pro-rated according to the number of days worked. If the retiree had a break in service of more 1 
than 1 year, they would no longer be eligible for Career Ladder pay. 2 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 8-36-805; Public Acts of 2023, Chapter No. 
425 

2. TCA 8-36-821; Public Acts of 2023, Chapter No. 
425 

3. TCA 8-36-822; Public Acts of 2023, Chapter No. 
425 

Application and Employment 5.106 
Substitute Teachers 5.701 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 5.305, Family and Medical Leave, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 399 gives employees who are required by law to hold a valid license of qualification for 
employment and who have been employed with the school district for at least twelve consecutive months 
six weeks of paid leave that can be used after the birth, stillbirth, or adoption of a newly placed minor 
child. This leave must be used within twelve months of the qualifying event and does not have to be used 
consecutively. Additionally, this leave counts towards federally granted leave under the Family Medical 
Leave Act. The recommended changes to Board Policy 5.305 comply with the requirements of Public 
Chapter 399.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 5.305 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☒   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
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Rescinds: 
  

Issued: 
  

 
ELIGIBILITY  1 
 
Anyone who has been employed for at least twelve (12) months by the school district and who has at 2 
least 1,250 hours of service (hours used for leave, even FMLA leave, shall not be credited for service 3 
for purposes of FMLA eligibility1) during the previous twelve-month period shall be eligible to use 4 
FMLA leave.12 5 
 
GENERAL PRINCIPLES  6 
 
An eligible employee shall be granted, upon request, up to twelve (12) weeks unpaid leave during a 7 
fixed calendar year for the following reasons:  8 
 

1. The birth of a child;  9 
 10 

2. The placement of a child with the employee for adoption or foster care;  11 
 12 

3. A serious health condition of the employee that makes the employee unable to perform the 13 
essential functions of his or her job position;  14 

 15 
4. The care of a spouse, child, or parent – (but not a parent “in-law”) with a serious health 16 

condition; and  17 
 18 

5. Any qualifying circumstances arising out of the fact that a spouse, child, or parent of the 19 
employee is on covered active duty or has been notified of an impending call or order to 20 
covered active duty in the Armed Forces.  21 

 
Granting of leave under this policy shall be subject to, and in accordance with, the provisions of 22 
applicable federal and state laws. An employee may substitute accrued paid leave for unpaid time. Use 23 
of accrued paid leave shall run concurrently with and be counted toward the employee’s total period of 24 
FMLA leave.  25 
 
MATERNITY/PATERNITY LEAVE  26 
 

1. Relationship between FMLA leave and Tennessee Maternity Leave Act- FMLA leave shall run 27 
concurrently with leave provided under the Tennessee Maternity Act, which affords eligible 28 
employees leave for a period not to exceed four (4) months for the adoption, pregnancy, 29 
childbirth, and nursing of a newborn child.23 30 
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2. Employee’s Leave- Any employee who goes on maternity/paternity leave shall be allowed to 1 
use all or a portion of the employee’s accumulated sick or annual leave for maternity/paternity 2 
leave purposes. In order to be eligible to use sick leave, written request of the employee 3 
accompanied by a statement from the employee’s physician verifying pregnancy shall be 4 
submitted. Upon verification by a written statement from an adoption agency or other entity 5 
handling an adoption, an employee may also be allowed to use accumulated leave for adoption 6 
of a child. If both adoptive parents are employees employed by the district, however, only one 7 
(1) parent is entitled to use such leave.3 8 
 
Spouses who are both eligible employees of the school district are limited to a combined total 9 
of twelve (12) workweeks of FMLA leave in a single twelve (12) month period if the leave is 10 
taken for the birth and care of a newborn child, for the placement of a child for adoption or 11 
foster care, or to care for a parent who has a serious health condition. Under certain 12 
circumstances, spouses who share leave for the birth or adoption of a child may be eligible for 13 
limited amount of additional leave for other qualifying FMLA reasons.4 14 
 15 
 16 

3. Paid Parental Leave – Under state law, an additional six (6) work weeks of paid leave is available 17 
to eligible employees after a birth, stillbirth, or adoption of a newly placed minor child. An 18 
eligible employee taking leave under this provision shall not be required to utilize any other type 19 
of accrued leave during this period. Eligible employees include teachers, principals, supervisors, 20 
or other individuals required by law to hold a valid license of qualification for employment who 21 
have been employed with a school district full time for at least twelve (12) consecutive months. 22 
 23 
Employees shall provide notice to the school district thirty (30) days prior to the intended use of 24 
the leave. If the employee learns about the need for leave less than thirty (30) days in advance, 25 
the employee shall give notice as soon as reasonably possible in order to be eligible for the paid 26 
leave. This paid leave does not need to be taken consecutively; however, the paid leave shall be 27 
used within twelve (12) months of the qualifying event. The leave shall run concurrently with 28 
FMLA leave.6 29 
 

 LEAVE FOR A SERIOUS HEALTH CONDITION5CONDITION7 30 
 
Eligible employees, upon request, shall be granted up to twelve (12) weeks of unpaid leave when 31 
he/she is unable to work because of a serious health condition or to care for an immediate family 32 
member with a serious health condition. Granting of such leave shall be subject to the provisions of 33 
applicable federal and state laws. Employees shall contact Human Resources to determine if the reason 34 
for leave qualifies as FMLA leave. If the leave is foreseeable, the employee shall give thirty (30) days’ 35 
notice. If the leave is not foreseeable, the employee shall notify Human Resources as soon as 36 
practicable—generally, either the same or next business day.  37 
 
LEAVE FOR MILITARY FAMILY MEMBERS  38 
 

1. Qualifying Exigency Leave86 - Eligible employees are entitled to up to twelve (12) workweeks 39 
of leave because of any “qualifying exigency” arising out of the fact that the spouse, son, 40 
daughter, or parent of the employee, as defined under the FMLA, is on active duty, or has been 41 
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notified of an impending call to active duty, or has been notified of an impended call to active 1 
duty status in the Armed Forces. Qualifying exigencies may include:  2 

 
a. Issues arising from the service member’s short notice deployment;  3 
b. Military events and related activities (e.g.e.g., official ceremonies, support programs);  4 
c. Making or updating financial and legal arrangements;  5 
d. Attending counseling;  6 
e. Taking up to fifteen (15) days leave to spend time with a covered service member who 7 

is on short-term rest and recuperation leave during deployment; or  8 
f. Attending post-deployment activities.  9 

 
2. Military Caregiver Leave97 - An eligible employee who is the spouse, son, daughter, parent, or 10 

next of kin of a covered service member or covered veteran with a serious injury or illness is 11 
entitled to up to twenty-six (26) workweeks of leave in a “single twelve (12) month period.” A 12 
covered service member is a current member of the Armed Forces, including a member of the 13 
National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is 14 
otherwise in out-patient status, or is otherwise on the temporary disability retired list for a 15 
serious injury or illness.  16 

 
A covered veteran is an individual who was a member of the Armed Forces at any time during 17 
the period of five (5) years preceding the date of the medical treatment, recuperation, or therapy 18 
that has a serious injury or illness who is currently receiving medical treatment, recuperation, or 19 
therapy.   20 

 
The “single twelve (12) month period” for military caregiver leave begins on the first day the 21 
employee takes leave for this reason and ends twelve (12) months later. An eligible employee is 22 
limited to a combined total of twenty-six (26) workweeks of leave to provide care for a covered 23 
service member. The maximum of twenty-six (26) workweeks may include no more than 24 
twelve (12) workweeks of leave that is taken for the birth and care of a newborn child, for the 25 
placement of a child for adoption or foster care, for care of a parent who has a serious health 26 
condition, or for the employee's own serious health condition.  27 

 
 INTERMITTENT LEAVE8LEAVE10 28 

 
Eligible employees may take FMLA leave intermittently when medically necessary to care for a 29 
seriously ill family member, because of the employee's own serious health condition, or for the care for 30 
a newborn, a newly adopted child, or a newly placed foster care child. When a licensed employee 31 
requests foreseeable leave for planned medical treatment and the employee would be on leave for 32 
greater than 20% of the total number of working days in the period during which the leave would 33 
extend, the school district may require that such employee elect either to take the leave for periods of a 34 
particular duration, not to exceed the duration of the planned medical treatment, or to transfer 35 
temporarily to an available alternative position offered by the school district for which the employee is 36 
qualified and that has equivalent pay and benefits and better accommodates recurring periods of leave.  37 

 
RESTRICTIONS 38 
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1. Notice Requirements  1 
 

a. Employee Notice9 Notice11 - For foreseeable leave, the employee shall provide the 2 
Director of Schools with at least thirty (30) days written notice before the beginning of 3 
the anticipated leave.  4 

 
b. District Notice- Once it has been established that the leave requested qualifies for 5 

FMLA, the Director of Schools/designee shall notify the employee within three (3) 6 
business days (absent extenuating circumstances) that any leave taken pursuant to state 7 
leave statutes (paid vacation leave, personal leave, sick leave, or workers’ 8 
compensation) shall run concurrently with FMLA leave.10 12 The notice may be given 9 
orally or in writing. If the notice is oral, it shall be confirmed in writing, no later than 10 
the following pay day.132 11 
 12 
 
 13 

2. Certification Requirement12Requirement14 14 
 15 

a. The Director of Schools may require that a request for leave be supported by 16 
certification issued by a health care provider with the following information: 17 
 18 

i. The date on which the serious health condition commenced;  19 
ii. The probable duration of the condition;  20 

iii. The appropriate medical facts within the knowledge of the health care provider 21 
regarding the condition; and 22 

iv. A statement that the eligible employee is needed to care for the son, daughter, 23 
spouse, or parent and an estimate of the amount of time that such employee is 24 
needed.  25 
 

b. If there is any reason to doubt the validity of the certification provided, the Director of 26 
Schools may require, at the expense of the school district, an opinion of a second health 27 
care provider.  28 

 
3. Period Near the End of an Academic Term (Professional Employees)153 29 

 
a. If leave is taken more than five (5) weeks prior to the end of the term, the Director of 30 

Schools may require the employee to continue taking leave until the end of the term if 31 
the leave is at least three (3) weeks of duration and the return of employment would 32 
occur during the three (3) week period before the end of the term.  33 

 
b. If the leave is taken five (5) weeks prior to the end of the term, the Director of Schools 34 

may require the employee to continue taking leave until the end of the term if the leave 35 
is greater than two (2) weeks duration and the return to employment would occur during 36 
the two (2) week period before the end of the term.  37 

 
REQUIREMENTS OF THE BOARD164 38 
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1. The employee shall be restored to the same position of employment or an equivalent position 1 
with no loss of benefits, pay, or other terms of employment.  2 

 
2. The employee shall be kept under any group health plan for the duration of the leave. The 3 

Board may recover the premium paid under the following conditions:  4 
 

a. The employee fails to return from leave after the period of leave has expired; and  5 
b. The employee fails to return to work for a reason other than the continuation, 6 

recurrence, or onset of a serious health condition or other circumstances beyond the 7 
control of the employee.  8 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. Hinson v. Tecumseh Products Co., 2000 U.S. App. 
LEXIS 26778, at *1—10 (6th Cir. Oct. 17, 2000) 

1.2. Federal Family and Medical Leave Act of 1993, 29 
USCA § 2601, 2611 – 2619  

2.3. TCA 49-5-702; TCA 4-21-408 
3.4. TCA 49-5-710(a)(2); TCA 8-50-802(a)(4) 
5. 29 CFR § 825.120(a)(3) 
4.6. Public Acts of 2023, Chapter No. 399 
5.7. 29 CFR § 825.113 
6.8. 29 CFR § 825.126 
7.9. 29 CFR § 825.124; 29 CFR § 825.127 
8.10.29 CFR § 825.202 
9.11.29 CFR § 825.302-825.304 
10.12. 29 CFR § 825.207 
11.13. OP Tenn. Atty Gen 94-004 (Jan 13, 1994); 

Plant v. Morton International , Inc., 212 F.3d 929, 
932 (6th Cir. 2000) 

12.14. 29 CFR § 825.305-825.313 
13.15. 29 CFR § 825.602 
14.16. 29 USCA § 2614 

Sick Leave 5.302 
Long-Term Leaves of Absence 5.304 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 5.307, Physical Assault Leave, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 343 clarifies that teachers will receive their full salary while on leave due to a physical 
assault that sustained during their course of their employment duties. The recommended changes to Board 
Policy 5.307 comply with the requirements of Public Chapter 343.  This is a practice we have already 
been implementing as a district. 
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 5.307 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☒   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
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February  
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Descriptor Code: 
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03/22/22 

Rescinds: 
  

Issued: 
  

 

A teacher who is absent from assigned duties as a result of personal injury caused by physical assault or 1 
other violent criminal acts committed in the course of the teacher's employment duties shall receive 2 
his/her full salary and full benefits until the teacher is released by his/her physician to return to work or 3 
his/her physician determines the teacher is permanently unable to return to work.  If the teacher receives 4 
workers’ compensation or other similar benefits, the Board shall pay the difference between that amount 5 
and the teacher’s full salary.1 6 
An employee who is absent from assigned duties as a result of personal injury caused by physical 7 
assault or other violent criminal acts committed in the course of the employee 's employment duties 8 
shall receive workers' compensation or comparable benefits without loss of accumulated or granted 9 
sick, personal or professional leave.1 10 
 
The school system shall continue to pay the employee’s full benefits including, but not limited to 11 
health insurance benefits, until the earlier of the date on which the employee is released by the 12 
employee 's physician to return to work or the date on which the employee is determined by the 13 
employee's physician to be permanently disabled from returning to work.2 14 

A signed statement listing the cause of the absence shall be provided by the employee on forms 15 
furnished by the Director of Schools and shall promptly be given to the immediate supervisor in 16 
support of all claims. A certificate from the physician on forms furnished by the Director of Schools 17 
may also be required to verify the extent of the injury.32 18 

 

 

 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 



<Policy Title>  <Descriptor Code> 
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1. TCA 49-5-714(a); Public Acts of 2023, Chapter No. 
343 

2. TCA 49-5-714(b) 
3.2. TRR/MS 0520-01-02-.04(4)(b) 

Worker’s Compensation 3.602 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 6.202, Home Schools, on First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 114 requires the acceptance of GED, HiSET, and other high school equivalency 
credentials approved by the State Board of Education in allowing a parent to conduct a home school. 
Public Chapter 296 removes the requirement that parents of home school students provide proof of 
immunization. The recommended changes to Board Policy 6.202 comply with the requirements of Public 
Chapter 114 and Public Chapter 296.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 6.202 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☒   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
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A "home school" is a school conducted or directed by a parent or parents or legal guardian or 1 
guardians for their own children.   Home schools which teach grades K-12  where12 where the 2 
parents  are associated  withassociated with  an organization that conducts church-related schools1 (as 3 
defined by T.C.A. §49-50-801) are exempt from the following provisions, but must follow procedures 4 
issued by the State Department of Education. 5 
 
A parent wishing to conduct a home school shall meet the following requirements:2 6 
 

1. Provide annual notice to the Director of Schools before the commencement of each school year 7 
of the intent to conduct a home school; 8 
 9 

2. Submit to the Director of Schools the name, number, age, grade level of children involved, 10 
location of the school, curriculum to be offered, proposed hours of instruction qualification of 11 
the parent/teacher; 12 

 13 
3. Maintain attendance records, subject to inspection of the local Director of Schools; 14 

 15 
4. Submit attendance records to the Director of Schools at the end of each school year; 16 

 17 
5. Provide instruction for at least four (4) hours per day for the same number of instructional days 18 

as are required by state law for public schools;3 19 
 20 

6. Possess a high school diploma, GED, or HiSET or a high school equivalency credential 21 
approved by the State Board of Education;4 22 

 23 
7. Cooperate in the administration to home school students of appropriate tests by the 24 

Commissioner of Education, his/her designee or by a professional testing service in grades five 25 
(5), seven (7), and nine (9); 26 

 27 
8. Take actions according to state law if home school student falls behind appropriate grade level; 28 

 29 
9. Submit proof to the Director of Schools that the home school student has been vaccinated as 30 

required by law;5 31 
 32 
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10.9. Submit proof to the Director of Schools that other health services and examinations as 1 
required by law have been received by the home school student; and 2 

 3 
11.10. In the event of illness or inadequacy of the home school parent-teacher to teach a 4 

specific subject, employ a tutor having the same qualifications as required of parent/teacher. 5 

If one or more of these requirements are not met, the Board authorizes the Director of Schools to take 6 
formal action to bring the child into compliance with the compulsory attendance law (until the child 7 
has reached age 17), either in the home school or in a public, private, or church-related school. 8 
 
FACILITIES USE 9 
 10 
It shall be the policy of this Board that public school facilities shall  beshall   availablebe   foravailable 11 
for home  school instruction only when all of the following conditions exist: 12 
 

1. Special needs courses are being taught which require services unavailable to the home school 13 
student; 14 

 15 
2. These services cannot be provided through any means other than the public schools; 16 

 17 
3. Requests for services are made known by the home school parent when notice is given to the 18 

Director of Schools of the intent to conduct a home school; 19 
 20 

4. The Director of Schools investigates request and make recommendations to the Board; 21 
 22 

5. No overcrowding,  additionalovercrowding,   expensesadditional 23 
expenses,  including  providingincluding providing  transportation,  or  other special situations 24 
which interfere with the normal operation of the school system shall be incurred; and 25 

 26 
6. Approval by the Board on a case-by-case basis. 27 

 
RECORD ACCESS 28 
 
The Director of Schools, through the Aattendance Ssupervisor, shall have the attendance records of the 29 
home school submitted annuallyinspected at least two (2) times each school year in order to provide 30 
assistance in implementing the Compulsory Attendance Law.  However, the LEA may request to 31 
inspect attendance records at the end of each semester.compulsory attendance law.  32 
 
STUDENT PERFORMANCE6PERFORMANCE5 33 

If a home school student falls more than one (1) year behind his/her appropriate grade level in his/her 34 
comprehensive test score for two (2) consecutive tests, and if a certified teacher who would 35 
have  taught the child at his/her grade level determines through appropriate means that the student is 36 
not learning disabled, the Director of Schools shall require the parents to enroll the child in a public, 37 
private or church-related school. 38 
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_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-50-801(a) 
2. TCA 49-6-3050(b) 
3. TCA 49-6-3004(a); TCA 49-6-3050(b)(3) 
4. TCA 49-6-3050(b)(4); Public Acts of 2023, Chapter 

No. 114 
5.4. TCA 49-6-5001 
6.5. TCA 49-6-3050(b)(6) 

Compulsory Attendance Ages 6.201 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 6.309, Zero Tolerance Offenses, on First and Final 
Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 299 adds an additional zero tolerance offense to state law. “Threats of mass violence on 
school property or at a school-related activity” as defined by TCA 39-16-517 has been added to the list of 
offenses punishable by a one-year expulsion. The recommended changes to Board Policy 6.309 are in 
compliance with Public Chapter 299. Updates will be made to the Parent Handbook to reflect changes in 
law and policy.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 6.309 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☐   Known:  Every student will be known through whole-child programs and support.  
☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
March 

Descriptor Term: 

Zero Tolerance Offenses 
Descriptor Code: 

6.309 
Issued Date: 

04/28/20 
04/26/22 

Rescinds: 
STU 38 

Issued: 
05/08/11 

 
In order to ensure a safe and secure learning environment, the following offenses shall not be 1 
tolerated:1 2 
 

1. Unauthorized possession of a firearm on school property;2 3 
 4 

2. Unlawful possession of  any drug,  including  any controlled  substance,  controlled  substance 5 
analogue, or legend drug on school grounds or at a school-sponsored event;3 and 6 
 7 

3. Aggravated assault4 or assault that results in bodily injury5 upon any teacher, principal, 8 
administrator, any other employee of the school or school resource officer. 9 

 10 
4. Threats of mass violence on school property or at a school-related activity.Transmittal by an 11 

electronic device any communication containing a credible threat to cause bodily injury or 12 
death to another student or school employee and the transmission of such threat creates actual 13 
disruptive activity at the school that requires administrative intervention.6 14 

 
Committing any of these offenses shall result in a student being expelled from regular attendance at 15 
school for at least one (1) calendar year, unless modified by the Director of Schools. Modification to 16 
the length of time shall be granted on a case-by-case basis.  17 
 
DETERMINATION AND NOTIFICATION 18 
 
The principal or the principal’s designee shall be responsible for investigating alleged violations of this 19 
policy. If the investigation reveals that a violation of this policy has occurred, the principal shall expel 20 
the student for not less than (1) calendar year, subject only to the due process procedures set forth in 21 
Board Policy 6.316 and this policy and the authority of the Director of Schools to modify the expulsion 22 
requirement on a case-by-case basis.7 23 
 
When it is determined that a student has violated this policy, the principal of the school shall notify the 24 
student’s parent(s)/guardian(s) and the criminal justice or juvenile delinquency system as required by 25 
law.8 26 
 
APPEAL 27 

An appeal of a principal’s determination that a student has committed a zero-tolerance offense must 28 
be filed in accordance with the procedures set forth in Board Policy 6.316. The review on appeal, by 29 
either the Disciplinary Hearing Authority or the School Board, of a principal’s determination that a 30 
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student committed a zero-tolerance offense shall be limited in scope to the question of whether the 1 
evidence supports the principal’s determination that the student committed the offense. 2 

PUBLICATION OF POLICY 3 

This policy shall be published in the Code of Conduct as set forth in the Parent Handbook, and 4 
provided annually to all teachers, administrative staff, and parents. 5 

 

 

 

 

 

 

 

 
        _____________________________ _____________________________ 

        Legal References Cross References 

1. TCA 49-6-3401(g)                                                     
2. 18 USCA § 921(a)(3); 20 USCA § 7961 
3. TCA 39-17-454; TCA 53-10-101 
4. TCA 39-13-102 
5. TCA 39-13-101(a)(1) 
6. TCA 49-6-4002(d)(5)TCA 39-16-517; Public Acts of 

2023, Chapter No. 299 
7. TCA 49-6-3401(g)(2); TCA 49-6-3402 
8. TCA 49-6-4209; TCA 39-17-1312; 20 USCA § 7961(h)(1) 

 

Code of Conduct 6.300 
Drug-Free Schools 6.307 
Suspension 6.316 
Student Disciplinary Hearing Authority 6.317 
Alternative Education 6.319 
Safe Relocation of Students 6.4081 

 

 



Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 6.4001, Student Surveys, Analyses and Evaluations, on 
First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush 
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 353 requires parents and guardians to opt-in before a minor child participates in a non-
instructional survey, analysis, or evaluation.  Previously, Board policy and law only required parent 
notification with the option to opt-out. The recommended changes to Board Policy 6.4001 comply with 
the requirements of Public Chapter 353.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 6.4001 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☒   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
May 

Descriptor Term: 

Student Surveys, Analyses, and 
Evaluations 

Descriptor Code: 
6.4001 

Issued Date: 
Reviewed 
05/26/20 
10/09/18 

Rescinds: 
STU 49, STU 

56 

Issued: 
10/01/02; 

6/10 
  

 
Surveys, analyses, and evaluations for research purposes shall be allowed by the Board when the project 1 
is viewed as contributory to a greater understanding of the teaching-learning process, the project does 2 
not violate the goals of the Board, and the disruption of the regular school program is minimal. The 3 
Director of Schools shall develop administrative procedures for approving requests for conducting 4 
surveys, analyses, or evaluations by agencies, organizations or individuals. The requests shall outline 5 
what is to be done, who is to be involved and how the results will be used and distributed.1 6 
 7 

Prior to the dissemination of a survey, analysis, or evaluation to students, parent(s)/guardian(s) shall be 8 
notified of the opportunity to review the materials.1 Such notification shall include information indicating 9 
the purpose of the survey, analysis, or evaluation as well as who will have access to the results. The 10 
survey, analysis, or evaluation shall only be administered to students under the age of eighteen (18) 11 
whose parent(s)/guardian(s) provide written, informed, and voluntarily signed consent. A student who 12 
is eighteen (18) years of age or older may participate after he/she provides written, informed, and 13 
voluntarily signed consent. The Director of Schools shall develop procedures for granting such parental 14 
requests.1   15 
Prior to the dissemination of a survey, analysis, or evaluation to students, parents/guardians shall be 16 
notified of their ability to review the materials. Such notification shall include information indicating the 17 
purpose of the survey, analysis, or evaluation as well as who will have access to the results. Following 18 
such notification and prior to the administration of the survey, analysis, or evaluation, parents/guardians 19 
may opt their child out of participation. 20 
 
The Director of Schools shall develop procedures for granting such parental requests and to implement 21 
the other provisions of this policy.5 22 
 
No student shall be required, as part of any program, to submit to a survey, analysis or evaluation that 23 
reveals information concerning any of the following subject matter without the prior consent of the 24 
student (if the student is an adult or emancipated minor), or in the case of an unemancipated minor, 25 
without the prior written consent of the paren:2,53 26 
 

1. Mmental or psychological problems of the student or the student's family;  27 
2. Sesexual behavior or attitudes; 28 
3. Iillegal, anti-social, self-incriminating, or demeaning behavior; 29 
4. Ccritical appraisals of other individuals with whom respondents have close family relationships; 30 
5. Llegally privileged relationships; 31 
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6. Iincome; or  1 
6. Tthe collection of student biometric data involving the analysis of facial expressions, EEG brain 2 

wave patterns, skin conductance, galvanic skin response, heart-rate variability, pulse, blood 3 
volume, posture, and eye-tracking6tracking3 4 

  
7. without the prior consent of the student (if the student is an adult or emancipated minor), or in the case 5 

of an unemancipated minor, without the prior written consent of the parent.5 6 
 
The collection of the following student data is strictly prohibited:74 7 
 

1. Ppolitical affiliation or voting history; 8 
2. Rreligious practices; and  9 
3. Ffirearm ownership. 10 

 
COLLECTING, DISCLOSING OR USING INFORMATION FOR MARKETING3 11 
MARKETING5  12 
 
In general, the district will not collect, disclose or use personal student information for the purpose of 13 
marketing or selling that information or otherwise providing that information to others for that purpose. 14 
 
If any collected information is to be marketed or sold, parents will be directly notified at least annually 15 
at the beginning of the school year of the specific or approximate dates when such information will be 16 
collected. Parents, upon request, may inspect any instrument used to collect personal information for the 17 
purpose of marketing or selling that information before the instrument is administered or distributed to 18 
the student. All parents and students of appropriate age may decline to provide the information requested. 19 
 
This portion of the policy does not apply to the collection, disclosure or use of personal information 20 
collected from students for the exclusive purpose of developing, evaluating or providing educational 21 
products or services for or to students or educational institutions to the extent allowed by law, such as 22 
the following:4 23 
 

1. College or other postsecondary education recruitment or military recruitment;.  24 
2. Book clubs, magazines and programs providing access to low-cost literary products;.  25 
3. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 26 

evaluative, diagnostic, clinical, aptitude or achievement information about students (or to 27 
generate other statistically useful data for the purpose of securing such tests and assessments) 28 
and the subsequent analysis and public release of the aggregate data from such tests and 29 
assessments;.  30 

4. The sale by students of products or services to raise funds for school-related or education related 31 
activities; or. 32 

5. Student recognition programs. 33 

 

 

_____________________________ _____________________________ 
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Legal References Cross References 

1. TCA 49-2-211; Public Acts of 2023; Chapter No. 
353 

2. 20 USCA § 1232h 
3. 20USCA § 1232h(c)(4); No Child Left Behind, Part 

F § 1061(1)(E)–(F). (2) 
4.3. 20 USCA § 1232h(c)(4); No Child Left Behind, Part 

F § 1061(4)(A)TCA 49-1-706 
5.4. TCA 49-2-211TCA 49-1-705 
6.5. TCA 49-1-70620 USCA § 1232h(c)(1); 20 USCA § 

1232h(c)(4) 
7. TCA 49-1-705 

Testing Programs 4.700 
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Board Meeting Memo  
 
 
 
Agenda Item Title:  Approval of Board Policy 6.402 Student Surveys, Analyses and Evaluations, on 
First and Final Reading 
 
Board Meeting Date: July 25, 2023 
 
Department:  Legal  
 
Presented by: Lauren Bush  
 
Board Agenda Category:  
 Consent Agenda  ☐ 
 Action Item   ☒ 
 Reports and Information ☐ 
 
 
Summary 
 
Public Chapter 353 gives parents and guardians the ability to opt-out of health screenings conducted as 
part of the coordinated school health program. The recommended changes to Board Policy 6.402 comply 
with the requirements of Public Chapter 353.  
 
Staff Recommendation 
 
Recommend approval of changes to Board Policy 6.402 on first and final reading 
 
Fiscal Impact 
 
Not applicable  
 
Connection to MCS’s Five-Year Strategic Plan 
 

☒   Known:  Every student will be known through whole-child programs and support.  
☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 
infrastructure that meets their needs. 
☐   Challenged: Every student will be challenged by learning from highly effective educators and 
employees.  
☐   Empowered: Every student will be empowered through academic success.   
 
 
 



 
          Version Date: July 14, 2023  

Murfreesboro City School Board 

Monitoring: 

Review: Annually, in 
April 

Descriptor Term: 

Physical Examinations and 
Immunizations 

Descriptor Code: 
6.402 

Issued Date: 
05/09/23 

Rescinds: 
6.402 

Issued:  
04/13/21 
04/28/20 
05/28/19; 
Reviewed 
08/24/21 

 
PHYSICAL EXAMINATIONS1  1 
 
The principal shall ensure that there is a complete physical examination of each student prior to:2  2 
 

1. Entering school for the first time;1 and  3 
 4 

2. Participation as a member of any athletic team or in any other strenuous physical activity 5 
program.  6 

 
Cost of the examination shall be borne by the parent or guardian of the student. These records shall be 7 
on file in the principal's office.  8 
 9 
 10 
 
Screening tests as recommended by the Tennessee Department of Education and the Department of 11 
Health will be conducted. Parent(s)/guardian(s) will receive written notice of any screening result that 12 
indicates a condition that might interfere with the student's progress. Parent(s)/guardian(s) may excuse 13 
their student from participating in health screenings that are part of a coordinated school health 14 
program by submitting a request in writing to the school nurse, instructor, school counselor, or 15 
principal.2Screening tests for vision, hearing, height, weight, blood pressure, scoliosis, and lice will be 16 
conducted. Parents/Guardians will receive written notice of any screening result that indicates a 17 
condition that might interfere or tend to interfere with a student's progress.  18 
 19 
 20 
In general, the school district will not conduct physical examinations of a student without parental 21 
consent to do so or a court order, unless the health or safety of the student or others is in question.23 22 
 
IMMUNIZATIONS 23 
  
No students entering school, including those entering kindergarten or first grade, those from out-of-24 
state and those from nonpublic schools, will be permitted to enroll (or attend) without proof of 25 
immunization, as determined by the Commissioner of Public Health. It is the responsibility of the 26 
parents or guardians to have their children immunized and to provide such proof to the principal of the 27 
school that the student is to attend.34 28 
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Exceptions will be granted to any student whose parent/guardian files with school authorities a signed, 1 
written statement that such measures conflict with the one of the following:  2 
 

1. His/her religious tenets and practices if in the absence of an epidemic or immediate threat of an 3 
epidemic, except in the event of a COVID-19 or any variant outbreak;4 5 or  4 
 5 

2. Due to medical reasons if the student has a written statement from his/her doctor excusing 6 
him/her from the immunization.5 7 

The Director of Schools shall ensure that appropriate immunization records are maintained for each 8 
student. 9 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 
 

1. 20 USCA § 1232h(c) 
1.2. TRR/MS 0520-01-13-.01(1)(a)     
2.3. Public Acts of 2023, Chapter No. 353; Tennessee School Health 

Screening Guidelines,; 20 USCA § 1232h(c)(2)(C) 
3.4. TCA 49-6-5001(a),(c) 
4.5. TCA 49-6-5001(b)(2)-(3); Public Acts of 2021, Chapter No. 513 
5.6. TCA 49-6-5001(c)(2) 

Promoting Student Welfare 6.400 
 

 



Board Meeting Memo  

 

 

 

Agenda Item Title:  Approval of School Resource Officer Memorandums of Understanding 

 

Board Meeting Date: July 25, 2023 

 

Department:  School Operations 

  

Presented by:   Dr. Trey Duke, Director of Schools 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

Public Chapter 367 was passed during the 2023 TN General Assembly’s legislative session.  Part of this 

law established The Statewide School Resource Officer (SRO) Program Grant to provide funding to local 

law enforcement to place one full-time SRO in each K-12 public school.  A requirement of obtaining the 

grant funding is to enter into a program-specific MOU as outlined by the Department Safety. 

 

Additionally, MCS has recommended a second MOU which contains information specific to the 

partnership between MCS and MPD.  This second MOU is similar to previous MOUs between MPD and 

MCS.  

   

Staff Recommendation 

 

Approval of both MOUs between Murfreesboro City Schools and Murfreesboro Police Department. 

 

Fiscal Impact 

 

There is no direct fiscal impact for MCS.  However, with this agreement in place, MPD is eligible to 

apply for funding not to exceed $75,000 per year, per SRO, per school for which they are providing 

services. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   
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Agenda Item Title:  Approval of Architect Agreement for the new Mitchell-Neilson Playground 

 

Board Meeting Date: July 25, 2023 

 

Department:  School Operations 

  

Presented by:   Dr. Trey Duke, Director of Schools 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

The School Operations department is presenting the attached agreement with Johnson + Bailey Architects 

to provide full architectural services for the new Mitchell-Neilson playground project.  This project was 

previously approved by the Board as part of the district’s five-year capital improvement plan. 

 

City of Murfreesboro guidelines require that anything that is structural, changes the grading/drainage, or 

includes land disturbances must be designed by an architect or engineer.    

   

Staff Recommendation 

 

Approval agreement with Johnson + Bailey Architects to provide full architectural services for the 

Mitchell-Nielson playground project. 

 

Fiscal Impact 

 

The proposed fixed fee for these services is $31,448.00.  The total construction budget for this project is 

estimated at $400,000.  This project will be funded through ESP. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   



Johnson + Bailey Architects P.C.

April 12, 2023

Mr.  Scott Elliott
Manager of Project Developmen
City of Murfreesboro
111 West Vine Street
Murfreesboro, TN 37130

Re: Playground at
Mitchell-Neilson Elementary School
Murfreesboro City Schools
J+B No. 2222

Dear Mr. Elliott:

In response to your request, Johnson + Bailey Architects is pleased to submit the following proposal
for architectural services for the referenced project.  It is our understanding that the City of
Murfreesboro intends to construct a new playground at Mitchell-Neilson Elementary School, to be
located to the east of the existing sixth grade wing.  The current planned scope of work is as follows: 

1) Construction of six play areas similar to what is currently located at Salem Elementary
School.   This consists of three swing set areas and three play structures.

2) Construct a four foot high vinyl coated chain link fence enclosure with 4 four foot wide gates
(with panic bar exiting) and a double eight foot wide gate for lawn equipment.  Locate fence
to leave approximately 15 feet of grass space between playgrounds and fence.  Provide a
shade space with park benches and trash receptacles for adults.

3) Construction of safety mulch with perimeter containment compliant with Consumer Product
Safety Commission  requirements at the six play area noted above.   Provide skid pads at
swings and exit ends of slides.

4) Site grading and underground storm water drainage system to provide positive site drainage.
5) Construction of concrete sidewalks to provide paved access from the building.
6) Construction of site lighting for security.
7) Construction contract is to include a playground safety audit.

It is our understanding that the proposed construction area is near a TVA power line easement. 
Therefore, we should have this area surveyed by a Land Surveyor registered in the State of
Tennessee, and obtain written approval of the final construction plans from TVA prior to bidding.   Site
plan approval from the City of Murfreesboro Planning & Engineering Department will also be required.

We propose the following Project Schedule.

Procure Site Survey of the Construction Area     Completed
Complete Project Design                                  On or Before 7-10-23
Execute Agreement for Architectural Services   7-11-23                        
Prepare Bidding Documents                               7-12-23 thru 8-2-23 (21 calendar days) 
Procure Required Plans Approvals                    8-3-23 thru 8-17-23 (14 calendar days) 
Bidding                                                               8-18-23 thru 9-7-23 (20 calendar days) 
School Board Approval of Low Bid and 
Execution of Contract                                         9-8-23 thru 9-29-23 (21 calendar days)
Procure Playground Equipment                         10-2-23 thru 1-2-24 (92 Calendar Days)***
Construction of New Playground                        1-3-24 thru 3-3-24 (60 calendar days) 
Demolition of Existing Playgrounds                     3-4-24 thru 3-5-24 (21 calendar days)

*** Procurement time for playground equipment materials will be discussed with the low bidder
after bid opening.  The time allocated for playground equipment procurement may be reduced
based on materials availability at that time.



Mr. Scott Elliott
Playground at
Mitchell-Neilson Elementary School
Murfreesboro City Schools
April 12, 2023
Page 2

Based upon similar playground construction costs provided by Murfreesboro City Schools
Maintenance Department by e-mail dated December 16, 2022, we recommend a construction
budget of $400,000.00. 

Johnson + Bailey Architects  proposes to provide full architectural services for this project for the
State of Tennessee Architectural Fee Schedule, which is calculated by the formula 35/[(Log P)-
1.15] where P is the construction cost.  For the construction cost stated above, the rate is 7.862%
of the construction cost.  The estimated construction of $400,000.00 times 7.862% equals
$31,448.00. Therefore, we propose a fixed fee of $31,448.00.

This fee includes architectural and civil design disciplines.  The scope of services includes
Schematic Design, Design Development, Construction Documents, Obtaining all required Plans
Approval, Bidding, and Construction Phase services as described in AIA Document B101 - 2007,
Standard Form of Agreement Between Owner and Architect.

If you find the above acceptable, please review and execute the attached AIA Document B101 -
2017, Standard Form of Agreement Between Owner and Architect, dated April 12, 2023.

If you should have any questions concerning the above proposal, please do not hesitate to call.

Sincerely,

JOHNSON + BAILEY ARCHITECTS, P.C.

R. Lyle Lynch, Architect

Encl: AIA Document B101 - 2017, Standard Form of Agreement Between Owner and Architect,
dated 4-12-23

cc: James Hill
Trey Duke
Ralph Ringstaff
Larry Willeford
Brandon Richardson













  

Init. 

ATA. pocument 8101" - 2017 
Standard Form of Agreement Between Owner and Architect 

AGREEMENT made as of the Twelfth (12") day of July in the year Two Thousand Twenty 
Three (2023) 
(In words, indicate day, month and year.) 

BETWEEN the Architect’s client identified as the Owner: 
(Name, legal status, address and other information) 

Murfreesboro City Schools 
2552 South Church Street 

Murfreesboro, Tennessee 37127 

and the Architect: 

(Name, legal status, address and other information) 

Johnson + Bailey Architects P.C. 
100 Est Vine Street 
City Center, Suite 700 
Murfreesboro, Tennessee 37130 

for the following Project: 

(Name, location and detailed description) 

Playground Replacement at 
Mitchell Neilson Elementary School 
Murfreesboro, Tennessee 

J+B No, 2222 

The Owner and Architect agree as follows. 

ADDITIONS AND DELETIONS: 

The author of this document has 

added information needed for its 

completion. The author may also 

have revised the text of the original 

AIA standard form. An Additions and 

Deletions Report that notes added 

information as well as revisions to the 

standard form text is available from 

the author and should be reviewed. A 

vertical line in the left margin of this 

document indicates where the author 

has added necessary information 

and where the author has added to or 

deleted from the original AIA text. 

This document has important legal 

consequences. Consultation with an 

attorney is encouraged with respect 

to its completion or modification. 
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ARTICLE 1 INITIAL INFORMATION 

§ 1.1 This Agreement is based on the Initial Information set forth in this Section 1.1. 
(For each item in this section, insert the information or a statement such as "not applicable" or "unknown at time of 
execution. ") 

§ 1.1.1 The Owner’s program for the Project: 

(Insert the Owner’s program, identify documentation that establishes the Owner’s program, or state the manner in 
which the program will be developed.) 

See attached Johnson + Bailey Architects P.C. letter dated April 12, 2023. 

§ 1.1.2 The Project’s physical characteristics: 
(Identify or describe pertinent information about the Project's physical characteristics, such as size, location; 

dimensions, geotechnical reports; site boundaries; topographic surveys; traffic and utility studies; availability of 
public and private utilities and services; legal description of the site, etc.) 

§ 1.1.3 The Owner’s budget for the Cost of the Work, as defined in Section 6.1: 
(Provide total and, if known, a line item breakdown.) 

Four Hundred Thousand Dollars ($400,000.00). 

§ 1.1.4 The Owner’s anticipated design and construction milestone dates: 

1 Design phase milestone dates, if any: 
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To be determined 

.2 Construction commencement date: 

To be determined 

3 Substantial Completion date or dates: 

To be determined 

(Paragraph deleted) 

(Paragraphs deleted) 

§ 1.1.11 The Architect shall retain the consultants identified in Sections 1.1.11.1 and 1.1.11.2: 
(List name, legal status, address, and other contact information.) 

§ 1.1.11.1 Consultants retained under Basic Services: 
(Paragraphs deleted) 

§ 1.1.11.2 Consultants retained under Supplemental Services: 

Site Survey prepared by Energy Land & Infrastructure dated February 23, 2023 

§ 1.1.12 Other Initial Information on which the Agreement is based: 

None 

§ 1.2 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that the Initial 
Information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the 
Architect’s services, schedule for the Architect’s services, and the Architect’s compensation. The Owner shall adjust 

the Owner’s budget for the Cost of the Work and the Owner’s anticipated design and construction milestones, as 
necessary, to accommodate material changes in the Initial Information. 

§ 1.3 The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™ 2013, Building 
Information Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and 

exchange of digital data. 

(Paragraph deleted) 
ARTICLE 2. ARCHITECT’S RESPONSIBILITIES 

§ 2.1 The Architect shall provide professional services as set forth in this Agreement. The Architect represents that it 

is properly licensed in the jurisdiction where the Project is located to provide the services required by this Agreement, 
or shall cause such services to be performed by appropriately licensed design professionals. 

§ 2.2 The Architect shall perform its services consistent with the professional skill and care ordinarily provided by 
architects practicing in the same or similar locality under the same or similar circumstances. The Architect shall 
perform its services as expeditiously as is consistent with such professional skill and care and the orderly progress of 
the Project. 

§ 2.3 The Architect shall identify a representative authorized to act on behalf of the Architect with respect to the 
Project. 

§ 2.4 Except with the Owner’s knowledge and consent, the Architect shall not engage in any activity, or accept any 
employment, interest or contribution that would reasonably appear to compromise the Architect’s professional 
judgment with respect to this Project. 
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§ 2.5 The Architect shall maintain the following insurance until termination of this Agreement. If any of the 
requirements set forth below are in addition to the types and limits the Architect normally maintains, the Owner shall 
pay the Architect as set forth in Section 11.9. Architect shall not cancel or modify any insurance coverage required by 
this Agreement without at least 30-days’ prior written notice to Owner. 

§ 2.5.1 Commercial General Liability with policy limits of not less than One Million Dollars ($ 1,000,000.00 ) for 
each occurrence and One Million Dollars ($ 1,000,000.00 ) in the aggregate for bodily injury and property damage. 

§ 2.5.2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Architect with policy 
limits of not less than One Million Dollars ($ 1,000,000.00 ) per accident for bodily injury, death of any person, and 
property damage arising out of the ownership, maintenance and use of those motor vehicles, along with any other 
statutorily required automobile coverage. 

§ 2.5.3 The Architect may achieve the required limits and coverage for Commercial General Liability and Automobile 
Liability through a combination of primary and excess or umbrella liability insurance, provided such primary and 
excess or umbrella liability insurance policies result in the same or greater coverage as the coverages required under 
Sections 2.5.1 and 2.5.2, and in no event shall any excess or umbrella liability insurance provide narrower coverage 
than the primary policy. The excess policy shall not require the exhaustion of the underlying limits only through the 
actual payment by the underlying insurers. 

§ 2.5.4 Workers’ Compensation at statutory limits. 

§ 2.5.5 Employers’ Liability with policy limits not less than One Hundred Thousand Dollars ($ 100,000.00 ) each 

accident, One Hundred Thousand Dollars ($ 100,000.00 ) each employee, and One Hundred Thousand Dollars ($ 
100,000.00.) policy limit. 

§ 2.5.6 Professional Liability covering negligent acts, errors and omissions in the performance of professional services 
with policy limits of not less than One Million Dollars ($ 1,000,000.00 ) per claim and One Million Dollars ($ 
1,000.000.00 ) in the aggregate. 

§ 2.5.7 Additional Insured Obligations. To the fullest extent permitted by law, the Architect shall cause the primary and 
excess or umbrella polices for Commercial General Liability and Automobile Liability to include the Owner as an 
additional insured for claims caused in whole or in part by the Architect’s negligent acts or omissions. The additional 
insured coverage shall be primary and non-contributory to any of the Owner’s insurance policies and shall apply to 
both ongoing and completed operations 

§ 2.5.8 The Architect shall provide certificates of insurance to the Owner that evidence compliance with the 
requirements in this Section 2.5. 

2.5.9 Indemnification Architect agrees to indemnify, save and hold harmless the Owner, its officials, officers, and 
employees, from claims including all costs, expenses and reasonable attorney’s fees, to the extent losses and damages 
are caused by Architect’s negligent acts, errors or omissions in performing professional services under this 
Agreement, except for claims arising out of the negligence of the Owner. 

2.6 The Architect shall review laws, codes and regulations applicable to the Architect’s services. The Architect shall 
exercise due professional care in endeavoring to comply with requirements imposed by governmental authorities 
having jurisdiction over the Project including, but not limited to, applicable ADA standards. Architect shall use the 
standard care utilized by other architects in designing projects under the applicable standards, in identifying 
requirements imposed by governmental authorities, and shall identify to the Owner requirements that may be 
interpreted in different ways of which conflict with other requirements. 

2.7 Pursuant to T.C.A. & 49-5-413, Architect and any subcontractors must agree to a background check, which 
requires a criminal history records check conducted by the TBI and FBI, for each employee prior to permitting the 
employee to enter school grounds when students are present. 
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2.8 Pursuant to Murfreesboro City Schools Board Policy 1.803 and State law, the use of tobacco and tobacco 
products, including smokeless tobacco, is prohibited on all of Murfreesboro City Schools’ property. The Architect 
and all employees and/or subcontractors of Architect must abide by this policy. 

ARTICLE 3 SCOPE OF ARCHITECT'S BASIC SERVICES 

§ 3.1 The Architect’s Basic Services consist of those described in this Article 3 and include usual and customary 
structural, mechanical, and electrical engineering services. Services not set forth in this Article 3 are Supplemental or 
Additional Services. 

§ 3.1.1 The Architect shall manage the Architect’s services, research applicable design criteria, attend Project 
meetings, communicate with members of the Project team, and report progress to the Owner. 

§ 3.1.2 The Architect shall coordinate its services with those services provided by the Owner and the Owner’s 
consultants. The Architect shall be entitled to rely on, and shall not be responsible for, the accuracy, completeness, and 
timeliness of, services and information furnished by the Owner and the Owner’s consultants. The Architect shall 
review the services and information for completeness and sufficiency and provide timely written notice to the Owner 
if the Architect becomes aware of any error, omission, or inconsistency in such services or information. 

§ 3.1.3 As soon as practicable after the date of this Agreement, the Architect shall submit for the Owner’s approval a 
schedule for the performance of the Architect’s services. The schedule initially shall include anticipated dates for the 

commencement of construction and for Substantial Completion of the Work as set forth in the Initial Information. The 
schedule shall include allowances for periods of time required for the Owner’s review, for the performance of the 
Owner’s consultants, and for approval of submissions by authorities having jurisdiction over the Project. Once 
approved by the Owner, time limits established by the schedule shall not, except for reasonable cause, be exceeded by 
the Architect or Owner. With the Owner’s approval, the Architect shall adjust the schedule, if necessary, as the Project 
proceeds until the commencement of construction. 

§ 3.1.4 The Architect shall not be responsible for an Owner’s directive or substitution, or for the Owner’s acceptance 
of non-conforming Work, made or given without the Architect’s written approval. 

§ 3.1.5 The Architect shall contact governmental authorities required to approve the Construction Documents and 
entities providing utility services to the Project. The Architect shall respond to applicable design requirements 
imposed by those authorities and entities. 

§ 3.1.6 The Architect shall assist the Owner in connection with the Owner’s responsibility for filing documents 
required for the approval of governmental authorities having jurisdiction over the Project. 

3.1.7 The Architect shall assist the Owner in determining allowable construction time and amount of liquidated 
damages. 

3.1.8 In accordance with the standard of care, the Architect is responsible for the coordination of all drawings and 
design documents relating to Architect’s design used on the Project, regardless of whether such drawings and 
documents are prepared or provided by Architect, by Architect’s consultants. Architect is responsible for coordination 
and internal checking of all drawings and for the accuracy of all dimensional and layout information contained therein, 
as fully as if each drawing were prepared by Architect. Architect is responsible for the completeness and accuracy of 
all drawings and specifications submitted by or through Architect and for their compliance with all applicable codes, 
ordinances, regulations, laws and statutes. 

§ 3.2 Schematic Design Phase Services 

§ 3.2.1 The Architect shall review the program and other information furnished by the Owner, and shall review laws, 
codes, and regulations applicable to the Architect’s services. 

§ 3.2.2 The Architect shall prepare a preliminary evaluation of the Owner’s program, schedule, budget for the Cost of 
the Work, Project site, the proposed procurement and delivery method, and other Initial Information, each in terms of 
the other, to ascertain the requirements of the Project. The Architect shall review such information to ascertain that it is 
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consistent with the requirements of the Project and shall notify the Owner of (1) any inconsistencies discovered in the 

information, and (2) other information or consulting services that may be reasonably needed for the Project. 

§ 3.2.3 The Architect shall present its preliminary evaluation to the Owner and shall discuss with the Owner 
alternative approaches to design and construction of the Project. The Architect shall reach an understanding with the 
Owner regarding the requirements of the Project. 

§ 3.2.4 Based on the Project requirements agreed upon with the Owner, the Architect shall prepare and present, for the 
Owner’s approval, a preliminary design illustrating the scale and relationship of the Project components. 

§ 3.2.5 Based on the Owner’s approval of the preliminary design, the Architect shall prepare Schematic Design 
Documents for the Owner’s approval. The Schematic Design Documents shall consist of drawings and other 
documents including a site plan, if appropriate, and preliminary building plans, sections and elevations; and may 
include some combination of study models, perspective sketches, or digital representations. Preliminary selections of 
major building systems and construction materials shall be noted on the drawings or described in writing. 

§ 3.2.5.1 The Architect shall consider sustainable design alternatives, such as material choices and building 
orientation, together with other considerations based on program and aesthetics, in developing a design that is 
consistent with the Owner’s program, schedule and budget for the Cost of the Work. The Owner may obtain more 
advanced sustainable design services as a Supplemental Service under Section 4.1.1. 

§ 3.2.5.2 The Architect shall consider the value of alternative materials, building systems and equipment, together 
with other considerations based on program and aesthetics, in developing a design for the Project that is consistent 
with the Owner’s program, schedule, and budget for the Cost of the Work. 

§ 3.2.6 The Architect shall submit to the Owner an estimate of the Cost of the Work prepared in accordance with 
Section 6.3. 

§ 3.2.7 The Architect shall submit the Schematic Design Documents to the Owner, and request the Owner’s approval 
thereof. Owner’s approval of the documents must be in writing to be binding against cither party. 

§ 3.3 Design Development Phase Services 

§ 3.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s authorization of any 
adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare Design 
Development Documents for the Owner’s approval. The Design Development Documents shall illustrate and describe 
the development of the approved Schematic Design Documents and shall consist of drawings and other documents 
including plans, sections, elevations, typical construction details, and diagrammatic layouts of building systems to fix 
and describe the size and character of the Project as to architectural, structural, mechanical and electrical systems, and 
other appropriate elements. The Design Development Documents shall also include outline specifications that identify 
major materials and systems and establish, in general, their quality levels. 

§ 3.3.2 The Architect shall update the estimate of the Cost of the Work prepared in accordance with Section 6.3. 

§ 3.3.3 The Architect shall submit the Design Development Documents to the Owner, advise the Owner of any 
adjustments to the estimate of the Cost of the Work, and request the Owner’s approval of the documents and any 
adjustments must be in writing to be binding against either party. 

§ 3.4 Construction Documents Phase Services 

§ 3.4.1 Based on the Owner’s approval of the Design Development Documents, and on the Owner’s authorization of 
any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare 
Construction Documents for the Owner’s approval. The Construction Documents shall illustrate and describe the 
further development of the approved Design Development Documents and shall consist of Drawings and 

Specifications setting forth in detail the quality levels and performance criteria of materials and systems and other 
requirements for the construction of the Work. The Owner and Architect acknowledge that, in order to perform the 
Work, the Contractor will provide additional information, including Shop Drawings, Product Data, Samples and other 
similar submittals, which the Architect shall review in accordance with Section 3.6.4. 
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§ 3.4.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over 
the Project into the Construction Documents. 

§ 3.4.3 During the development of the Construction Documents, the Architect shall assist the Owner in the 

development and preparation of (1) procurement information that describes the time, place, and conditions of bidding, 
including bidding or proposal forms; (2) the form of agreement between the Owner and Contractor; and (3) the 
Conditions of the Contract for Construction (General, Supplementary and other Conditions). The Architect shall also 
compile a project manual that includes the Conditions of the Contract for Construction and Specifications, and may 
include bidding requirements and sample forms. 

§ 3.4.4 The Architect shall update the estimate for the Cost of the Work prepared in accordance with Section 6.3. 

§ 3.4.5 The Architect shall submit the Construction Documents to the Owner, advise the Owner of any adjustments to 
the estimate of the Cost of the Work, inform the Owner of any tests, studies, analyses, or reports that are necessary or 

advisable to be performed by or for the Owner at that point of time, and take any action required under Section 6.5, and 
request the Owner’s written approval. Owner’s approval of the documents and any adjustments or actions suggested 
by the Architect must be in writing to be binding against either party. The Architect will also ascertain that all elements 
of the construction documents specific to the Owner’s requirements, including modifications to the General 
Conditions, are correctly contained within the construction documents prior to bidding. 

§ 3.5 Procurement Phase Services 
§ 3.5.1 General 
The Architect shall assist the Owner in establishing a list of prospective contractors. Following the Owner’s approval 
of the Construction Documents, the Architect shall assist the Owner in (1) obtaining either competitive bids or 
negotiated proposals; (2) confirming responsiveness of bids or proposals; (3) determining the successful bid or 
proposal, if any; and, (4) awarding and preparing contracts for construction. 

§ 3.5.2 Competitive Bidding 

§ 3.5.2.1 Bidding Documents shall consist of bidding requirements and proposed Contract Documents. 

§ 3.5.2.2 The Architect shall assist the Owner in bidding the Project by: 
1 facilitating the distribution of Bidding Documents to prospective bidders; 
.2 organizing and conducting a pre-bid conference for prospective bidders; 

.3 preparing responses to questions from prospective bidders and providing clarifications and 
interpretations of the Bidding Documents to the prospective bidders in the form of addenda; and, 

4 organizing and conducting the opening of the bids, and subsequently documenting and distributing the 
bidding results, as directed by the Owner. 

§ 3.5.2.3 If the Bidding Documents permit substitutions, upon the Owner’s written authorization, the Architect shall, 
as an Additional Service, consider requests for substitutions and prepare and distribute addenda identifying approved 
substitutions to all prospective bidders. 

§ 3.5.3 Negotiated Proposals 
§ 3.5.3.1 Proposal Documents shall consist of proposal requirements and proposed Contract Documents. 

§ 3.5.3.2 The Architect shall assist the Owner in obtaining proposals by: 
1 facilitating the distribution of Proposal Documents for distribution to prospective contractors and 

requesting their return upon completion of the negotiation process; 
.2 organizing and participating in selection interviews with prospective contractors; 
3 preparing responses to questions from prospective contractors and providing clarifications and 

interpretations of the Proposal Documents to the prospective contractors in the form of addenda; and, 
4 participating in negotiations with prospective contractors, and subsequently preparing a summary 

report of the negotiation results, as directed by the Owner. 
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§ 3.5.3.3 If the Proposal Documents permit substitutions, upon the Owner’s written authorization, the Architect shall, 
as an Additional Service, consider requests for substitutions and prepare and distribute addenda identifying approved 
substitutions to all prospective contractors. 

§ 3.6 Construction Phase Services 
§ 3.6.1 General 

§ 3.6.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set forth 
below and in AIA Document A201™_2017, General Conditions of the Contract for Construction. If the Owner and 

Contractor modify AIA Document A201-2017, those modifications shall not affect the Architect’s services under this 

Agreement unless the Owner and the Architect amend this Agreement. 

§ 3.6.1.2 The Architect shall advise and consult with the Owner during the Construction Phase Services. The Architect 
shall have authority to act on behalf of the Owner only to the extent provided in this Agreement. The Architect shall 
not have control over, charge of, or responsibility for the construction means, methods, techniques, sequences or 

procedures, or for safety precautions and programs in connection with the Work, nor shall the Architect be responsible 
for the Contractor’s failure to perform the Work in accordance with the requirements of the Contract Documents. The 
Architect shall be responsible for the Architect’s negligent acts or omissions, but shall not have control over or charge 
of, and shall not be responsible for, acts or omissions of the Contractor or of any other persons or entities performing 
portions of the Work. 

§ 3.6.1.3 Subject to Section 4.2 and except as provided in Section 3.6.6.5, the Architect’s responsibility to provide 
Construction Phase Services commences with the award of the Contract for Construction and terminates on the date 
the Architect issues the final Certificate for Payment. 

3.6.1.4 The Architect shall be responsible for conducting progress meetings not less than monthly or as needed and for 
the preparation, distribution, and accuracy of minutes pertaining thereto to all parties as directed by the Owner. 

§ 3.6.2 Evaluations of the Work 

§ 3.6.2.1 The Architect shall visit the site at intervals appropriate to the stage of construction, or as otherwise required 
in Section 4,3.3, to become generally familiar with the progress and quality of the portion of the Work completed, and 
to determine, in general, if the Work observed is being performed in a manner indicating that the Work, when fully 
completed, will be in accordance with the Contract Documents. However, the Architect shall not be required to make 

exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On the basis of the site visits, 
the Architect shall keep the Owner reasonably informed about the progress and quality of the portion of the Work 

completed, and promptly report to the Owner (1) known deviations from the Contract Documents, (2) known 
deviations from the most recent construction schedule submitted by the Contractor, and (3) defects and deficiencies 
observed in the Work. 

§ 3.6.2.2 The Architect and Owner shall have the authority to reject Work that does not conform to the Contract 
Documents. Whenever the Architect considers it necessary or advisable, the Architect shall have the authority to 

require inspection or testing of the Work in accordance with the provisions of the Contract Documents, whether or not 
the Work is fabricated, installed or completed. However, neither this authority of the Architect nor a decision made in 

good faith either to exercise or not to exercise such authority shall give rise to a duty or responsibility of the Architect 
to the Contractor, Subcontractors, suppliers, their agents or employees, or other persons or entities performing 
portions of the Work. 

§ 3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the 
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 
shall be made in writing within any time limits agreed upon timely so as not to affect the Contract Time or the Contract 
Sum. 

§ 3.6.2.4 Interpretations and decisions of the Architect shall be consistent with the intent of, and reasonably inferable 
from, the Contract Documents. The Architect shall render initial decisions on claims, disputes or other matters in 

question between the Owner and Contractor as provided in the Contract Documents; provided however, the Owner, 
with advise and assistance from the Architect, shall make final decisions on matters relating to aesthetic effect, 

Contract Sum and Contract Time..   
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§ 3.6.2.5 Unless the Owner and Contractor designate another person to serve as an Initial Decision Maker, as that term 
is defined in AIA Document A201-—2017, the Architect shall render initial decisions on Claims between the Owner and 

Contractor as provided in the Contract Documents. 

§ 3.6.3 Certificates for Payment to Contractor 

§ 3.6.3.1 The Architect shall review and certify the amounts due the Contractor and shall issue certificates in such 
amounts. The Architect’s certification for payment shall constitute a representation to the Owner, based on the 
Architect’s evaluation of the Work as provided in Section 3.6.2 and on the data comprising the Contractor’s 
Application for Payment, that, to the best of the Architect’s knowledge, information and belief, the Work has 
progressed to the point indicated, the quality of the Work is in accordance with the Contract Documents, and that the 

Contractor is entitled to payment in the amount certified. The foregoing representations are subject to (1) an evaluation 
of the Work for conformance with the Contract Documents upon Substantial Completion, (2) results of subsequent 
tests and inspections, (3) correction of minor deviations from the Contract Documents prior to completion, and (4) 
specific qualifications expressed by the Architect. 

§ 3.6.3.2 The issuance of a Certificate for Payment shall not be a representation that the Architect has (1) made 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed construction 
means, methods, techniques, sequences or procedures, (3) reviewed copies of requisitions received from 
Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to payment, 
or (4) ascertained how or for what purpose the Contractor has used money previously paid on account of the Contract 
Sum. 

§ 3.6.3.3 The Architect shall maintain a record of the Applications and Certificates for Payment. 

§ 3.6.4 Submittals 

§ 3.6.4.1 The Architect shall review the Contractor’s submittal schedule and shall not unreasonably delay or withhold 
approval. The Architect’s action in reviewing submittals shall be taken in accordance with the approved submittal 
schedule or, in the absence of an approved submittal schedule, timely so as not to affect the Contract Time or Contract 
Sum.. 

§ 3.6.4.2 The Architect shall review and approve, or take other appropriate action upon, the Contractor’s submittals 
such as Shop Drawings, Product Data and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. Review of such submittals is not for 
the purpose of determining the accuracy and completeness of other information such as dimensions, quantities, and 
installation or performance of equipment or systems, which are the Contractor’s responsibility. The Architect’s review 
shall not constitute approval of safety precautions or construction means, methods, techniques, sequences or 
procedures. The Architect’s approval of a specific item shall not indicate approval of an assembly of which the item is 
a component. 

§ 3.6.4.3 If the Contract Documents specifically require the Contractor to provide professional design services or 
certifications by a design professional related to systems, materials, or equipment, the Architect shall specify the 
appropriate performance and design criteria that such services must satisfy. The Architect shall review and take 
appropriate action on Shop Drawings and other submittals related to the Work designed or certified by the 
Contractor’s design professional, provided the submittals bear such professional’s seal and signature when submitted 
to the Architect. The Architect’s review shall be for the limited purpose of checking for conformance with information 
given and the design concept expressed in the Contract Documents. The Architect shall be entitled to rely upon, and 
shall not be responsible for, the adequacy and accuracy of the services, certifications, and approvals performed or 
provided by such design professionals. 

§ 3.6.4.4 Subject to Section 4.2, the Architect shall review and respond to requests for information about the Contract 
Documents. The Architect shall set forth, in the Contract Documents, the requirements for requests for information. 
Requests for information shall include, at a minimum, a detailed written statement that indicates the specific Drawings 
or Specifications in need of clarification and the nature of the clarification requested. The Architect’s response to such 
requests shall be made in writing within any time limits agreed upon, or otherwise with reasonable promptness. If 
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appropriate, the Architect shall prepare and issue supplemental Drawings and Specifications in response to the 
requests for information. 

§ 3.6.4.5 The Architect shall maintain a record of submittals and copies of submittals supplied by the Contractor in 
accordance with the requirements of the Contract Documents. 

§ 3.6.5 Changes in the Work 

§ 3.6.5.1 The Architect may authorize minor changes in the Work that are consistent with the intent of the Contract 
Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Subject to the 
provisions of Section 4.3, the Architect shall prepare Change Orders and Construction Change Directives for the 
Owner’s approval and execution in accordance with the Contract Documents. The Architect shall timely report to 
Owner, in writing, those minor changes in the Work authorized by Architect pursuant to this section. If the Architect 
and the Owner determine that the implementation of the requested change would result in a material change to the 
Contract that may cause an adjustment in the Contract Time or Contract Sum, the Architect shall make a 
recommendation to the Owner who may authorize further investigation of such change. 

§ 3.6.5.2 The Architect shall maintain records relative to changes in the Work. Additionally, the Architect shall 
review and, upon request by Owner, provide written documentation of the same of all change order requests and 
proposals with respect to the following criteria: 

1. confirm proposed change is a material change to the Contract; 
2. confirm appropriate credits are included for Work not completed; 

3. verify that the proposed additional cost or credit is reasonable with respect to industry standards. Cost 
verifications may, as authorized by Owner, include independent estimates and/or consultations with 
contractors and vendors; and 

4. confirm that the appropriate back up documentation is included and mathematically correct including 
markups and taxes pursuant to the requirements of the Contract Documents.   

§ 3.6.6 Project Completion 
§ 3.6.6.1 The Architect shall: 

1 conduct inspections to determine the date or dates of Substantial Completion and the date of final 
completion; 

2 issue Certificates of Substantial Completion; 

3 forward to the Owner, for the Owner’s review and records, written warranties and related documents 

required by the Contract Documents and received from the Contractor; and, 

4 _ issue a final Certificate for Payment based upon a final inspection indicating that, to the best of the 
Architect’s knowledge, information, and belief, the Work complies with the requirements of the 

Contract Documents. 

§ 3.6.6.2 The Architect’s inspections shall be conducted with the Owner to check conformance of the Work with the 
requirements of the Contract Documents and to verify the accuracy and completeness of the list submitted by the 
Contractor of Work to be completed or corrected. 

§ 3.6.6.3 When Substantial Completion has been achieved, the Architect shall inform the Owner about the balance of 
the Contract Sum remaining to be paid the Contractor, including the amount to be retained from the Contract Sum, if 
any, for final completion or correction of the Work. 

§ 3.6.6.4 The Architect shall review, approve and forward to the Owner the following information received from the 
Contractor: (1) consent of surety or sureties, if any, to reduction in or partial release of retainage or the making of final 
payment; (2) affidavits, receipts, releases and waivers of liens, or bonds indemnifying the Owner against liens; and (3) 
any other documentation required of the Contractor under the Contract Documents. 

§ 3.6.6.5 Upon request of the Owner, and prior to the expiration of one year from the date of Substantial Completion, 
the Architect shall, without additional compensation, conduct a meeting with the Owner and the Contractor, to review 

the facility operations and performance.   
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ARTICLE 4 SUPPLEMENTAL AND ADDITIONAL SERVICES 
§ 4.1 Supplemental Services 

§ 4.1.1 The services listed below are not included in Basic Services but may be required for the Project. The Architect 
shall provide the listed Supplemental Services only if specifically designated in the table below as the Architect’s 
responsibility, and the Owner shall compensate the Architect as provided in Section 11.2. Unless otherwise 
specifically addressed in this Agreement, if neither the Owner nor the Architect is designated, the parties agree that the 
listed Supplemental Service is not being provided for the Project. 

(Designate the Architect’s Supplemental Services and the Owner’s Supplemental Services required for the Project by 
indicating whether the Architect or Owner shall be responsible for providing the identified Supplemental Service. 
Insert a description of the Supplemental Services in Section 4.1.2 below or attach the description of services as an 
exhibit to this Agreement.) 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

        

Supplemental Services Responsibility 

(Architect, Owner, or not provided) 

§ 4.1.1.1 Programming Architect & Owner 

§ 4.1.1.2 Multiple preliminary designs Architect's Basic Services 

§ 4.1.1.3 Measured drawings Not Provided 

4.1.1.4 Existing facilities surveys Not Provided 

§ 4.1.1.5 Site evaluation and planning Not Provided 
§ 4.1.1.6 Building Information Model management Not Provided 

responsibilities 

§ 4.1.1.7 Development of Building Information Models for Not Provided 
post construction use 

§ 4.1.1.8 Civil engineering Not Provided 

§ 4.1.1.9 Landscape design Not Provided 

§ 4.11.40 Architectural interior design Not Provided 

§ 4.1.1.11 Value analysis Not Provided 

§ 4.1.1.12 Detailed cost estimating beyond that Not Provided 
required in Section 6.3 

§ 4.1.1.13 On-site project representation Not Provided 

§ 4.1.1.14 Conformed documents for construction Not Provided 

§ 4.1.1.15 As-designed record drawings Not Provided 

§ 4.1.1.16 As-constructed record drawings Not Provided 

§ 4.1.1.17 Post-occupancy evaluation Not Provided 

§ 4.1.1.18 Facility support services Not Provided 

§ 4.1.1.19 Tenant-related services Not Provided 
§ 4.1.1.20 Architect’s coordination of the Owner’s Not Provided 

consultants 

§ 4.11.21 Telecommunications/data design Not Provided 

§ 4.1.1.22 Security evaluation and planning Not Provided 

§ 4.1.1.23 Commissioning Not Provided 

§ 4.1.1.24 Sustainable Project Services pursuant to Section Not Provided 
4.1.3 

§ 4.1.1.25 Fast-track design services Not Provided 

§ 4.1.1.26 Multiple bid packages Not Provided 

§ 4.1.1.27 Historic preservation Not Provided 

§ 4.1.1.28 Furniture, furnishings, and equipment design Not Provided 

§ 4.1.1.29 Other services provided by specialty Consultants Not Provided 
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Supplemental Services Responsibility 

(Architect, Owner, or not provided) 
  

§ 4.1.1.30 Other Supplemental Services Not Provided 
        
  

§ 4.1.2 Description of Supplemental Services 

§ 4.1.2.1 A description of each Supplemental Service identified in Section 4.1.1 as the Architect’s responsibility is 
provided below. 

(Describe in detail the Architect's Supplemental Services identified in Section 4.1.1 or, if set forth in an exhibit, 
identify the exhibit. The AIA publishes a number of Standard Form of Architect's Services documents that can be 
included as an exhibit to describe the Architect’s Supplemental Services.) 

The Architect is to perform all required Programming and Design Services, and to coordinate all work with the 
Owner’s Consultants. 

§ 4.1.2.2 A description of each Supplemental Service identified in Section 4.1.1 as the Owner’s responsibility is 
provided below. 

(Describe in detail the Owner's Supplemental Services identified in Section 4.1.1 or, if set forth in an exhibit, identify 
the exhibit.) 

§ 4.1.3 If the Owner identified a Sustainable Objective in Article 1, the Architect shall provide, as a Supplemental 
Service, the Sustainability Services required in AIA Document E204™ 2017, Sustainable Projects Exhibit, attached 
to this Agreement. The Owner shall compensate the Architect as provided in Section 11.2. 

§ 4.2 Architect’s Additional Services 

The Architect may provide Additional Services after execution of this Agreement without invalidating the Agreement. 

Except for services required due to the fault of the Architect, any Additional Services provided in accordance with this 
Section 4.2 shall entitle the Architect to compensation pursuant to Section 11.3 and an appropriate adjustment in the 
Architect’s schedule. 

§ 4.2.1 Upon recognizing the need to perform the following Additional Services, the Architect shall notify the Owner 
with reasonable promptness and explain the facts and circumstances giving rise to the need. The Architect shall not 
proceed to provide the following Additional Services until the Architect receives the Owner’s written authorization: 

Services necessitated by a change in the Initial Information, previous instructions or approvals given by 
the Owner, or a material change in the Project including size, quality, complexity, the Owner’s 
schedule or budget for Cost of the Work, or procurement or delivery method; 

2 Services necessitated by the enactment or revision of codes, laws, or regulations, including changing or 
editing previously prepared Instruments of Service; 

3 Changing or editing previously prepared Instruments of Service necessitated by official interpretations 
of applicable codes, laws or regulations that are either (a) contrary to specific interpretations by the 
applicable authorities having jurisdiction made prior to the issuance of the building permit, or (b) 
contrary to requirements of the Instruments of Service when those Instruments of Service were 
prepared in accordance with the applicable standard of care; 

4 Services necessitated by decisions of the Owner not rendered in a timely manner or any other failure of 
performance on the part of the Owner or the Owner’s consultants or contractors; 

.) Preparing digital models or other design documentation for transmission to the Owner’s consultants 
and contractors, or to other Owner-authorized recipients; 

(Paragraphs deleted) 

8 Preparation for, and attendance at, a dispute resolution proceeding or legal proceeding, except where 
the Architect is party thereto; 

10 Consultation concerning replacement of Work resulting from fire or other cause during construction; 
or, 
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11. Assistance to the Initial Decision Maker, if other than the Architect. 

§ 4.2.2 To avoid delay in the Construction Phase, the Architect shall provide the following Additional Services, notify 
the Owner with reasonable promptness, and explain the facts and circumstances giving rise to the need. If, upon 
receipt of the Architect’s notice, the Owner determines that all or parts of the services are not required, the Owner shall 
give timely written notice to the Architect of the Owner’s determination. The Owner shall compensate the Architect 
for the services provided prior to the Architect’s receipt of the Owner’s notice. 
(Paragraphs deleted) 

.5 _ Evaluating substitutions proposed by the Owner or Contractor and making subsequent revisions to 
Instruments of Service resulting therefrom. 

§ 4.2.3 The Architect shall provide Construction Phase Services exceeding the limits set forth below as Additional 
Services, When the limits below are reached, the Architect shall notify the Owner: 

1 One (1 ) review of each Shop Drawing, Product Data item, sample and similar submittals of the 
Contractor 

.2 Weekly visits to the site by the Architect during construction 
3 One (1 ) inspection for any portion of the Work to determine whether such portion of the Work is 

substantially complete in accordance with the requirements of the Contract Documents 
4 One (1 ) inspection for any portion of the Work to determine final completion. 

§ 4.2.4 Except for services required under Section 3.6.6.5 and those services that do not exceed the limits set forth in 
Section 4.2.3, Construction Phase Services provided more than 60 days after (1) the date of Substantial Completion of 
the Work or (2) the initial date of Substantial Completion identified in the agreement between the Owner and 
Contractor, whichever is earlier, shall be compensated as Additional Services to the extent the Architect incurs 

additional cost in providing those Construction Phase Services. 

§ 4.2.5 If the services covered by this Agreement have not been completed within Twelve ( 12 ) months of the date of 
this Agreement, through no fault of the Architect, extension of the Architect’s services beyond that time shall be 
compensated as Additional Services. 

ARTICLE 5 OWNER’S RESPONSIBILITIES 

§ 5.1 Unless otherwise provided for under this Agreement, the Owner shall provide information in a timely manner 
regarding requirements for and limitations on the Project, including a written program, which shall set forth the 
Owner’s objectives; schedule; constraints and criteria, including space requirements and relationships; flexibility; 
expandability; special equipment; systems; and site requirements. 

§ 5.2 The Owner, with Architect’s assistance, shall establish the Owner’s budget for the Project, including (1) the 
budget for the Cost of the Work as defined in Section 6.1; (2) the Owner’s other costs; and, (3) reasonable 
contingencies related to all of these costs. The Owner shall update the Owner’s budget for the Project as necessary 
throughout the duration of the Project until final completion. If the Owner significantly increases or decreases the 
Owner’s budget for the Cost of the Work, the Owner shall notify the Architect. The Owner and the Architect shall 
thereafter agree to a corresponding change in the Project’s scope and quality. 

§ 5.3 The Owner shall identify a representative authorized to act on the Owner’s behalf with respect to the Project. The 
Owner shall render decisions and approve the Architect’s submittals in a timely manner in order to avoid unreasonable 
delay in the orderly and sequential progress of the Architect’s services. 

5.3.1 The Owner has the right to reject any portion of the Architect’s services on the Project, including but not limited 
to Schematic Design Documents, Design Development Documents, Construction Documents, or the Architect’s 

provision of services during the construction of the Project, or any other design services or documents on any 
reasonable basis, including, but not limited to aesthetics or because in the Owner’s opinion, the construction cost of 

such design is likely to exceed the budget for Cost of the Services. If at any time, the Architect’s services is rejected by 
the Owner, the Architect must proceed when requested by the Owner, to revise the design services or documents 
prepared for that phase to the Owner’s satisfaction. These revisions shall be made without adjustment to the 
compensation provided hereunder, unless revisions are made to services previously approved by the Owner under 
previous phases, in which case such revision services will be paid as a Change in Sevices. Should there be substantial 
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revisions to the original program after the approval of the Schematic Design Documents, which changes substantially 
increase the scope of design services to be furnished hereunder, such revision services will be paid as a Change in 
Services. The Architect must so notify the Owner of all Changes in Services in writing and receive approval from 
Owner before proceeding with revisions necessitated by such changes. No payment, of any nature whatsoever, will be 
made to the Architect for additional services or Changes in Services without such written approval by Owner. 

  
§ 5.4 The Owner shall furnish surveys to describe physical characteristics, legal limitations and utility locations for the 
site of the Project, and a written legal description of the site. The surveys and legal information shall include, as 
applicable, grades and lines of streets, alleys, pavements and adjoining property and structures; designated wetlands; 
adjacent drainage; rights-of-way, restrictions, easements, encroachments, zoning, deed restrictions, boundaries and 

contours of the site; locations, dimensions, and other necessary data with respect to existing buildings, other 
improvements and trees; and information concerning available utility services and lines, both public and private, 
above and below grade, including inverts and depths. All the information on the survey shall be referenced to a Project 
benchmark. 

§ 5.5 To the extent reasonably required for the timely and safe design and construction of the Project, the Owner shall 
furnish services of geotechnical enginers, which may include test borings, test pits, determinations of soil bearing 
values, percolation tests, evaluations of hazardous materials, seismic evaluation, ground corrosion tests and resistivity 

tests, including necessary operations for anticipating subsoil conditions, with written reports and appropriate 
recommendations. Architect shall assist Owner in obtaining these services. 

§ 5.6 The Owner shall provide the Supplemental Services designated as the Owner’s responsibility in Section 4.1.1. 

§ 5.7 Ifthe Owner identified a Sustainable Objective in Article 1, the Owner shall fulfill its responsibilities as required 
in AIA Document E204™ _2017, Sustainable Projects Exhibit, attached to this Agreement. 

§ 5.8 The Owner shall coordinate the services of its own consultants with those services provided by the Architect. 
Upon the Architect’s request, the Owner shall furnish copies of the scope of services in the contracts between the 
Owner and the Owner’s consultants. The Owner shall furnish the services of consultants other than those designated as 
the responsibility of the Architect in this Agreement, or authorize the Architect to furnish them as an Additional 

Service, when the Architect requests such services and demonstrates that they are reasonably required by the scope of 
the Project. The Owner shall require that its consultants and contractors maintain insurance, including professional 
liability insurance, as appropriate to the services or work provided. 

§ 5.9 The Owner shall furnish tests, inspections and reports required by law or the Contract Documents, such as 
structural, mechanical, and chemical tests, tests for air and water pollution, and tests for hazardous materials. 

§ 5.10 The Owner shall furnish all legal, insurance and accounting services, including auditing services, that may be 
reasonably necessary at any time for the Project to meet the Owner’s needs and interests. 

§ 5.11 In accordance with the standard of care, the Owner shall be entitled to rely on the accuracy and completeness of services 
and information provided by the Architect. The Owner shall provide timely written notice to the Architect if the Owner becomes 
aware of any fault or defect in the Project, including errors, omissions or inconsistencies in the Architect's Instruments of Service. 

§ 5.12 The Owner shall include the Architect in all communications with the Contractor that relate to or affect the 
Architect’s services or professional responsibilities. The Owner shall timely notify the Architect of the substance of 
any direct communications between the Owner and the Contractor otherwise relating to the Project. Communications 
by and with the Architect’s consultants shall be through the Architect.   
§ 5.13 Before executing the Contract for Construction, the Owner shall coordinate the Architect’s duties and 
responsibilities set forth in the Contract for Construction with the Architect’s services set forth in this Agreement. The 
Owner shall provide the Architect a copy of the executed agreement between the Owner and Contractor, including the 
General Conditions of the Contract for Construction. 
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§ 5.14 The Owner shall provide the Architect access to the Project site prior to commencement of the Work and shall 
obligate the Contractor to provide the Architect access to the Work wherever it is in preparation or progress. 

(Paragraph deleted) 
ARTICLE 6 COST OF THE WORK 

§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to construct all 
elements of the Project designed or specified by the Architect and shall include contractors’ general conditions costs, 
overhead and profit. The Cost of the Work also includes the reasonable value of labor, materials, and equipment, 
donated to, or otherwise furnished by, the Owner. The Cost of the Work does not include the compensation of the 

Architect; the costs of the land, rights-of-way, financing, or contingencies for changes in the Work; or other costs that 
are the responsibility of the Owner. 

§ 6.2 The Owner’s budget for the Cost of the Work is provided in Initial Information, and shall be adjusted throughout 
the Project as required under Sections 5.2, 6.4 and 6.5. Evaluations of the Owner’s budget for the Cost of the Work, 
and the preliminary estimate of the Cost of the Work and updated estimates of the Cost of the Work, prepared by the 
Architect, represent the Architect’s judgment as a design professional. It is recognized, however, that neither the 
Architect nor the Owner has control over the cost of labor, materials, or equipment; the Contractor’s methods of 

determining bid prices; or competitive bidding, market, or negotiating conditions. Accordingly, the Architect cannot 
and does not warrant or represent that bids or negotiated prices will not vary from the Owner’s budget for the Cost of 
the Work, or from any estimate of the Cost of the Work, or evaluation, prepared or agreed to by the Architect. 

§ 6.3 In preparing estimates of the Cost of Work, the Architect, in consultation with the Owner, shall be permitted to 
include contingencies for design, bidding, and price escalation; to determine what materials, equipment, component 
systems, and types of construction are to be included in the Contract Documents; to recommend reasonable 

adjustments in the program and scope of the Project; and to include design alternates as may be necessary to adjust the 
estimated Cost of the Work to meet the Owner’s budget. The Architect’s estimate of the Cost of the Work shall be 
based on current area, volume or similar conceptual estimating techniques. If the Owner requires a detailed estimate of 
the Cost of the Work, the Architect shall provide such an estimate, if identified as the Architect’s responsibility in 
Section 4.1.1, as a Supplemental Service.   
§ 6.4 If, through no fault of the Architect, the Procurement Phase has not commenced within 90 days after the 
Architect submits the Construction Documents to the Owner, the Owner’s budget for the Cost of the Work shall be 

adjusted to reflect changes in the general level of prices in the applicable construction market. 

§ 6.5 If at any time the Architect’s estimate of the Cost of the Work exceeds the Owner’s budget for the Cost of the 
Work, the Architect shall make appropriate recommendations to the Owner to adjust the Project’s size, quality, or 
budget for the Cost of the Work, and the Owner shall cooperate with the Architect in making such adjustments. 

§ 6.6 If the Owner’s budget for the Cost of the Work at the conclusion of the Construction Documents Phase Services 
is exceeded by the lowest bona fide bid or negotiated proposal, the Owner shall 

1 undertake a good faith effort to obtain necessary and timely approval of Council for an increase in the 
budget for the cost of the Work, as may be necessary, and then if approval is timely obtained, give 
written approval of an increase in the budget for the Cost of the Work; 

2 authorize rebidding or renegotiating of the Project within a reasonable time; 
3 terminate in accordance with Section 9.5; 

4 in consultation with the Architect, revise the Project program, scope, or quality as required to reduce 
the Cost of the Work; or, 

5 implement any other mutually acceptable alternative. 

§ 6.7 If the Owner chooses to proceed under Section 6.6.2, the Architect, without additional compensation, shall assist 

the Owner in rebidding, or renegotiating the Project within a reasonable time. If the Owner chooses to proceed under 
Section 6.6.4, the Architect, without additional compensation, shall modify the documents which the Architect is 
responsible for preparing under this Agreement as necessary to comply with the Owner’s budget for the Cost of the 
Work, and shall assist the Owner in rebidding or renegotiating the Project within a reasonable time. The modification 
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of such documents and the rebidding or renegotiating of the Project shall be the limit of the Architect’s responsibility 
under Section 6.6. 

ARTICLE 7 COPYRIGHTS AND LICENSES 

§ 7.1 The Architect and the Owner warrant that in transmitting Instruments of Service, or any other information, the 
transmitting party is the copyright owner of such information or has permission from the copyright owner to transmit 
such information for its use on the Project. 

§ 7.2 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 
Instruments of Service, including the Drawings and Specifications, and shall retain all common law, statutory and 
other reserved rights, including copyrights. Submission or distribution of Instruments of Service to meet official 
regulatory requirements or for similar purposes in connection with the Project is not to be construed as publication in 
derogation of the reserved rights of the Architect and the Architect’s consultants. 

§ 7.3 Upon execution of this Agreement, the Architect grants to the Owner a nonexclusive irrevocable, royalty-free, 
right and license to use the Architect’s Instruments of Service for purposes of constructing, using, maintaining, 
altering and adding to the Project, provided that the Owner substantially performs its obligations, including timely 
payment of all sums when due, under this Agreement. The Architect shall obtain similar nonexclusive licenses from 
the Architect’s consultants consistent with this Agreement. The license granted under this section permits the Owner 
to authorize the Contractor, Subcontractors, Sub-subcontractors, and material or equipment suppliers, as well as the 
Owner’s consultants and separate contractors, to reproduce applicable portions of the Instruments of Service solely 
and exclusively for use in performing services or construction for the Project. Upon completion of the Project, or upon 
termination of this Agreement for any reason prior to the completion of the Project, Owner shall be entitled to retain 
copies of all Instruments of Service and shall have an irrevocable, royalty-free, right and license to use all of the 
Instruments of Service for any and all purposes related to the Project in any manner the Owner deems fit, including 
Electronics Filing and Archiving for the purpose of record keeping at Owner designated areas; any future renovations, 
addition, or alteration to the Project; and any future maintenance or operations issue as it pertains to the Project. 
Architect or Architect’s Consultants shall not be responsible for any modifications to the Work made by the Owner or 
Owner’s representatives using the Architect’s Instruments of Service. 

§ 7.3.1 In the event the Owner uses the Instruments of Service without retaining the author of the Instruments of 
Service, the Owner releases the Architect from liability for claims and causes of action arising from such use. 

§ 7.4 Except for the licenses granted in this Article 7, no other license or right shall be deemed granted or implied 
under this Agreement. The Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license 
granted herein to another party without the prior written agreement of the Architect. Any unauthorized use of the 
Instruments of Service shall be at the Owner’s sole risk and without liability to the Architect and the Architect’s 
consultants. 

§ 7.5 Except as otherwise stated in Section 7.3, the provisions of this Article 7 shall survive the termination of this 
Agreement. 

ARTICLE 8 CLAIMS AND DISPUTES 
§ 8.1 General 

§ 8.1.1 The Owner and Architect shall commence all claims and causes of action against the other and arising out of or 
related to this Agreement, whether in contract, tort, or otherwise, within the period specified by applicable Tennessee 
law. 

§ 8.1.2 To the extent damages are covered by property insurance, the Owner and Architect waive all rights against 

each other and against the contractors, consultants, agents, and employees of the other for damages, except such rights 
as they may have to the proceeds of such insurance as set forth in AIA Document A201—2017, General Conditions of 
the Contract for Construction. The Owner or the Architect, as appropriate, shall require of the contractors, consultants, 
agents, and employees of any of them, similar waivers in favor of the other parties enumerated herein. 

(Paragraph deleted) 
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§ 8.2 Mediation 

§ 8.2.1 Any claim, dispute or other matter in question arising out of or related to this Agreement shall be subject to 
mediation as a condition precedent to binding dispute resolution. If such matter relates to or is the subject of a lien 
arising out of the Architect’s services, the Architect may proceed in accordance with applicable law to comply with the 
lien notice or filing deadlines prior to resolution of the matter by mediation or by binding dispute resolution. 

§ 8.2.2 The Owner and Architect shall endeavor to resolve claims, disputes and other matters in question between 
them by mediation, which, unless the parties mutually agree otherwise, shall be administered by the American 
Arbitration Association in accordance with its Construction Industry Mediation Procedures in effect on the date of this 
Agreement. A request for mediation shall be made in writing, delivered to the other party to this Agreement, and filed 
with the person or entity administering the mediation. The request may be made concurrently with the filing of a 
complaint or other appropriate demand for binding dispute resolution but, in such event, mediation shall proceed in 
advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 60 days 
from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an arbitration 
proceeding is stayed pursuant to this section, the parties may nonetheless proceed to the selection of the arbitrator(s) 
and agree upon a schedule for later proceedings. 

§ 8.2.3 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place 
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall 
be enforceable as settlement agreements in any court having jurisdiction thereof. 

§ 8.2.4 If the parties do not resolve a dispute through mediation pursuant to this Section 8.2, the method of binding 
dispute resolution shall be the following: 
(Check the appropriate box.) 

[ ] Arbitration pursuant to Section 8.3 of this Agreement 

[X ] Litigation in a court of competent jurisdiction 

[ ] Other: (Specify) 

(Paragraphs deleted) 

ARTICLE 9 TERMINATION OR SUSPENSION 

§ 9.1 If the Owner fails to make payments to the Architect in accordance with this Agreement, such failure shall be 
considered substantial nonperformance and cause for termination or, at the Architect’s option, cause for suspension of 
performance of services under this Agreement. If the Architect elects to suspend services, the Architect shall give 
seven days’ written notice to the Owner before suspending services. In the event of a suspension of services, in 
accordance herewith, the Architect shall have no liability to the Owner for delay or damage caused the Owner because 
of such suspension of services. Before resuming services, the Architect shall be paid all sums due prior to suspension 
and shall negotiate with the Owner any expenses incurred in the interruption of the Architect’s services. The 
Architect’s fees for the remaining services and the time schedules shall be equitably adjusted. 

§ 9.2 If the Owner suspends the Project for more than 30 consecutive days, the Architect shall be compensated for 
services performed prior to notice of such suspension. When the Project is resumed, the Owner and the Architect shall 
negotiate the amount of any compensation the Owner will pay the Architect for expenses incurred in the interruption 
and resumption of the Architect’s services. The Owner and the Architect shall negotiate any adjustments to the 
Architect’s fees for the remaining services and the time schedules for completion. 

§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than the fault of the 
Architect, the Architect may terminate this Agreement by giving not less than seven days’ written notice. 

§ 9.4 Either party may terminate this Agreement upon not less than seven days’ written notice should the other party 
fail substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating the 
termination. 

  

AIA Document B101 — 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017. All rights reserved. "The American Institute of Architects,” “American Institute of 
Architects,” “AIA,” the AIA Lago, and “AIA Contract Documents” are registered trademarks of The American Institute of Architects. This document was produced at 

17:27:46 ET on 04/24/2023 under Order No.2114381871 which expires on 11/09/2023, is not for resale, is licensed for one-time use only, and may only be used in 

accordance with the AlA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

User Notes: (1632130644) 

17



  

Init. 

§ 9.5 The Owner may terminate this Agreement upon not less than seven days’ written notice to the Architect for the 
Owner’s convenience and without cause. 

§ 9.6 Ifthe Owner terminates this Agreement for its convenience pursuant to Section 9.5, or the Architect terminates 
this Agreement pursuant to Section 9.3, the Owner shall compensate the Architect for services performed prior to 
termination, Reimbursable Expenses incurred, and costs attributable to termination, including the costs attributable to 

the Architect’s termination of consultant agreements. 

(Paragraphs deleted) 

§ 9.8 Except as otherwise expressly provided herein, this Agreement shall terminate one year from the date of 
Substantial Completion. 

§ 9.9 The Owner’s rights to use the Architect’s Instruments of Service in the event of a termination of this Agreement 
are set forth in Article 7 and Section 9.7. 

9.10 In the event of any termination under this Article, the Architect consents to the owner’s selection of another 

architect of the Owner’s choice to assist the Owner in any way in completing the Project. Architect further agrees to 
cooperate and provide any information requested by Owner in connection with the completion of the Project and 
consents to and authorizes the making of any reasonable changes to the design of the Project by Owner and such other 
architect as Owner may desire. Any services provided by Architect that are requested by Owner after termination will 
be fairly compensated by Owner in accordance with Article 11. 

ARTICLE 10 MISCELLANEOUS PROVISIONS 

§ 10.1 This Agreement shall be governed by the law of the place where the Project is located, excluding that 
jurisdiction’s choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the 
Federal Arbitration Act shall govern Section 8.3. 

§ 10.2 Terms in this Agreement shall have the same meaning as those in AIA Document A201-2017, General 
Conditions of the Contract for Construction. 

§ 10.3 The Owner and Architect, respectively, bind themselves, their agents, successors, assigns, and legal 

representatives to this Agreement. Neither the Owner nor the Architect shall assign this Agreement without the written 
consent of the other, except that the Owner may assign this Agreement to a lender providing financing for the Project 
if the lender agrees to assume the Owner’s rights and obligations under this Agreement, including any payments due to 
the Architect by the Owner prior to the assignment. 

§ 10.4 If the Owner requests the Architect to execute certificates, the proposed language of such certificates shall be 
submitted to the Architect for review at least 14 days prior to the requested dates of execution. If the Owner requests 
the Architect to execute consents reasonably required to facilitate assignment to a lender, the Architect shall execute 
all such consents that are consistent with this Agreement, provided the proposed consent is submitted to the Architect 
for review at least 14 days prior to execution. The Architect shall not be required to execute certificates or consents 
that would require knowledge, services, or responsibilities beyond the scope of this Agreement. 

§ 10.5 Nothing contained in this Agreement shall create a contractual relationship with, or a cause of action in favor 
of, a third party against either the Owner or Architect. 

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery, 
presence, handling, removal or disposal of, or exposure of persons to, hazardous materials or toxic substances in any 

form at the Project site. The Architect shall immediately report to the Owner’s project manager the presence, 
handling, removal or disposal of, or exposure of persons to and location of any hazardous material which it discovers. 

§ 10.7 The Architect shall have the right to include photographic or artistic representations of the design of the Project 
among the Architect’s promotional and professional materials. The Architect shall be given reasonable access to the 
completed Project to make such representations. However, the Architect’s materials shall not include the Owner’s 
confidential or proprietary information if the Owner has previously advised the Architect in writing of the specific 
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Init. 

information considered by the Owner to be confidential or proprietary. The Owner shall provide professional credit for 
the Architect in the Owner’s promotional materials for the Project. This Section 10.7 shall survive the termination of 
this Agreement unless the Owner terminates this Agreement for cause pursuant to Section 9.4. 

§ 10.8 Ifthe Architect or Owner receives information specifically designated as "confidential" or "business 
proprietary,” the receiving party shall keep such information strictly confidential and shall not disclose it to any other 
person except as set forth in Section 10.8.1. This Section 10.8 shall survive the termination of this Agreement. 
Notwithstanding the foregoing, the Owner may disclose any information specifically required by law. 

§ 10.8.1 The receiving party may disclose "confidential" or "business proprietary" information after 7 days’ notice to 
the other party, when required by law, arbitrator’s order, or court order, including a subpoena or other form of 
compulsory legal process issued by a court or governmental entity, or to the extent such information is reasonably 
necessary for the receiving party to defend itself in any dispute. The receiving party may also disclose such 
information to its employees, consultants, or contractors in order to perform services or work solely and exclusively 
for the Project, provided those employees, consultants and contractors are subject to the restrictions on the disclosure 
and use of such information as set forth in this Section 10.8. 

§ 10.9 The invalidity of any provision of the Agreement shall not invalidate the Agreement or its remaining 
provisions. If it is determined that any provision of the Agreement violates any law, or is otherwise invalid or 
unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 
enforceable. In such case the Agreement shall be construed, to the fullest extent permitted by law, to give effect to the 
parties’ intentions and purposes in executing the Agreement. 

ARTICLE 11 COMPENSATION 

§ 11.1 For the Architect’s Basic Services described under Article 3, the Owner shall compensate the Architect as 
follows: 
(Paragraphs deleted) 
A fixed fee of $31,448.00. 

3 Other 

(Describe the method of compensation) 

§ 11.2 For the Architect’s Supplemental Services designated in Section 4.1.1 and for any Sustainability Services 
required pursuant to Section 4.1.3, the Owner shall compensate the Architect as follows: 
(Insert amount of, or basis for, compensation. If necessary, list specific services to which particular methods of 
compensation apply.) 

Hourly Rates for services indicated in this Agreement. 

§ 11.3 For Additional Services that may arise during the course of the Project, including those under Section 4.2, the 
Owner shall compensate the Architect as follows: 
(Insert amount of, or basis for, compensation.) 

Hourly Rates for services indicated in this Agreement. 

§ 11.4 Compensation for Supplemental and Additional Services of the Architect’s consultants when not included in 
Section 11.2 or 11.3, shall be the amount invoiced to the Architect plus Zero percent ( 0 %), or as follows: 
(Insert amount of, or basis for computing, Architect's consultants’ compensation for Supplemental or Additional 
Services.) 

Hourly Rates for services indicated in this Agreement. 
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§ 11.5 When compensation for Basic Services is based on a stipulated sum or a percentage basis, the proportion of 
compensation for each phase of services shall be as follows: 

Schematic & Design Development Phase Thirty Five Percent (35%) 
Construction Documents Phase Forty Two Percent (42%) 
Bidding or Negotiation Phase Three Percent (03%) 
Construction Phase Twenty Percent (20%) 

Total Basic Compensation One Hundred Percent( (100%) 

  

  

§ 11.6 When compensation identified in Section 11.1 is on a percentage basis, progress payments for each phase of 
Basic Services shall be calculated by multiplying the percentages identified in this Article by the Owner’s most recent 
budget for the Cost of the Work. Compensation paid in previous progress payments shall not be adjusted based on 
subsequent updates to the Owner’s budget for the Cost of the Work. 

§ 11.6.1 When compensation is on a percentage basis and any portions of the Project are deleted or otherwise not 
constructed, compensation for those portions of the Project shall be payable to the extent services are performed on 
those portions. The Architect shall be entitled to compensation in accordance with this Agreement for all services 
performed whether or not the Construction Phase is commenced. 

§ 11.7 The hourly billing rates for services of the Architect and the Architect’s consultants are set forth below. The 
rates shall be adjusted in accordance with the Architect’s and Architect’s consultants’ normal review practices. 
(If applicable, attach an exhibit of hourly billing rates or insert them below.) 

Employee or Category Rate ($0.00) 
Architectural Services 

Principal Architect $200.00 Per Hour 
Staff Architect $150.00 Per Hour 
Intern Architect $ 125.00 Per Hour 

Field Representative $ 100.00 Per Hour 
Draftsman $ 100.00 Per Hour 

Administrative Personnel $ 65.00 Per Hour 

The Architect’s rates and multiples for service as set forth in this Agreement shall remain in effect for the life of this 
Agreement unless unforeseen events which are not the fault of the Architect delay the Project completion. In such 
event, an equitable adjustment in the Architect’s rates may be negotiated with the Owner. 

§ 11.8 Compensation for Reimbursable Expenses 

§ 11.8.1 Reimbursable Expenses are in addition to compensation for Basic, Supplemental, and Additional Services 
and include expenses incurred by the Architect and the Architect’s consultants directly related to the Project, as 
follows: 
(Paragraphs deleted) 
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3 Fees paid for securing approval of permitting and other fees required by authorities having jurisdiction 
over the Project; 

4‘ Printing, reproductions, plots, and standard form documents; 

(Paragraphs deleted) 

7 Renderings, physical models, mock-ups, professional photography, and presentation materials 
requested by the Owner or required for the Project; 

‘8 If required by the Owner, and with the Owner’s prior written approval, the Architect’s consultants’ 
expenses of professional liability insurance dedicated exclusively to this Project, or the expense of 
additional insurance coverage or limits in excess of that normally maintained by the Architect’s 
consultants; 

(Paragraphs deleted) 

13 Third party exploration test for investigations of existing roof substrates. 

§ 11.8.2 For Reimbursable Expenses the compensation shall be the expenses incurred by the Architect and the 
Architect’s consultants plus Ten percent (10 %) of the expenses incurred. 

(Paragraphs deleted) 

§ 11.10 Payments to the Architect 
§ 11.10.1 Initial Payments 

§ 11.10.1.1 An initial payment of Zero ($0 ) shall be made upon execution of this Agreement and is the minimum 
payment under this Agreement. It shall be credited to the Owner’s account in the final invoice. 

(Paragraph deleted) 

§ 11.10.2 Progress Payments 

§ 11.10.2.1 Unless otherwise agreed, payments for services shall be made monthly in proportion to services 

performed. Payments are due and payable upon presentation of the Architect’s invoice. Amounts unpaid Thirty (30 ) 
days after the invoice date shall bear interest at the rate entered below, or in the absence thereof at the legal rate 

prevailing from time to time at the principal place of business of the Architect. 
(Insert rate of monthly or annual interest agreed upon.) 

Three Percent per annum 

§ 11.10.2.2 The Owner shall not withhold amounts from the Architect’s compensation to impose a penalty or 
liquidated damages on the Architect, or to offset sums requested by or paid to contractors for the cost of changes in the 
Work, unless the Architect agrees or has been found liable for the amounts in a binding dispute resolution proceeding. 

§ 11.10.2.3 Records of Reimbursable Expenses, expenses pertaining to Supplemental and Additional Services, and 
services performed on the basis of hourly rates shall be available to the Owner at mutually convenient times. 

ARTICLE 12 SPECIAL TERMS AND CONDITIONS 
Special terms and conditions that modify this Agreement are as follows: 
(Include other terms and conditions applicable to this Agreement.) 

ARTICLE 13 SCOPE OF THE AGREEMENT 

§ 13.1 This Agreement represents the entire and integrated agreement between the Owner and the Architect and 
supersedes all prior negotiations, representations or agreements, either written or oral. This Agreement may be 
amended only by written instrument signed by both the Owner and Architect. 

§ 13.2 This Agreement is comprised of the following documents identified below: 

‘A AIA Document B101™ 2017, Standard Form Agreement Between Owner and Architect 

  

(Paragraphs deleted) 
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4 Other documents: 

(List other documents, if any, forming part of the Agreement.) 

Johnson + Bailey Architects P.C. letter dated April 12, 2023. 

This Agreement entered into as of the day and year first written above. 

    

  

  

Murfreesboro City Schools Johnson + Bailey Architects P.C. 

OWNER (Signature) Kak (Signature) —~ 

Dr. Trey Duke 

Director of Schools Keaton 4, it, Vice epee 
Date: Date: lac Le 

(Printed name and title) (Printed name, title, me license number, if required) 

Owner 

APPROVED AS TO FORM: 

(Sighature) 
Elizabeth Taylor 

Assistant City Attorney 
Date: 
  

(Printed name, title, and license number, if required) 
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Additions and Deletions Report for 

AIA° Document B101® - 2017 

This Additions and Deletions Report, as defined on page 1 of the associated document, reproduces below all text the author has added 

to the standard form AIA document in order to complete it, as well as any text the author may have added to or deleted from the original 

AIA text. Added text is shown underlined. Deleted text is indicated with a horizontal line through the original AIA text. 

Note: This Additions and Deletions Report is provided for information purposes only and is not incorporated into or constitute any part 

of the associated AIA document. This Additions and Deletions Report and its associated document were generated simultaneously by 

AIA software at 17:27:46 ET on 04/24/2023. 

PAGE 1 

AGREEMENT made as of the Twelfth (12'") day of July _in the year Two Thousand Twenty Three (2023) 
  

  

Murfreesboro City Schools 

2552 South Church Street 

Murfreesboro, Tennessee 37127 

  

  

  

Johnson + Bailey Architects P.C. 

100 Est Vine Street 

City Center, Suite 700 

Murfreesboro, Tennessee 37130 

  

  

  

  

(Name, location and detailed description) 

Playground Replacement at 

Mitchell Neilson Elementary School 

Murfreesboro, Tennessee 

J+B No. 2222 
PAGE 2 

  

  

  

See attached Johnson + Bailey Architects P.C. letter dated April 12, 2023. 
  

Four Hundred Thousand Dollars ($400,000.00). 

PAGE 3 
  

To be determined 

To be determined 

To be determined 
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Site Survey prepared by Energy Land & Infrastructure dated February 23, 2023 
  

  

  

Additions and Deletions Report for AIA Document B101 — 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017>. All rights reserved. “The American Institute 

of Architects,” "American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This 

draft was produced at 17:27:46 ET on 04/24/2023 under Order No.2114381871 which expires on 11/09/2023, is not for resale, is licensed for one-time use only, and 
may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

User Notes: (1632130644) 

3



  

PAGE 4 

§ 2.5 The Architect shall maintain the following insurance until termination of this Agreement. If any of the 
requirements set forth below are in addition to the types and limits the Architect normally maintains, the Owner shal! 

pay the Architect as set forth in Section 11.9. Architect shall not cancel or modify any insurance coverage required by 
this Agreement without at least 30-days’ prior written notice to Owner. 
  

  

§ 2.5.1 Commercial General Liability with policy limits of not less than Qne Million Dollars _($ 1,000,000.00_) for 
each occurrence and One Million Dollars _($ 1,000,000.00_) in the aggregate for bodily injury and property damage. 

  

  

§ 2.5.2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Architect with policy 
limits of not less than One Million Dollars _($ 1,000,000.00_) per accident for bodily injury, death of any person, and 
property damage arising out of the ownership, maintenance and use of those motor vehicles, along with any other 
statutorily required automobile coverage. 

  

  

§ 2.5.5 Employers’ Liability with policy limits not less than One Hundred Thousand Dollars _($ 100,000.00 _) each 

accident, One Hundred Thousand Dollars ($ 100,000.00_) each employee, and One Hundred Thousand Dollars _($ 
100.000.00_) policy limit. 

    

  

§ 2.5.6 Professional Liability covering negligent acts, errors and omissions in the performance of professional services 
with policy limits of not less than One Million Dollars _($ 1,000,000.00_) per claim and One Million Dollars _($ 
1,000.000.00_) in the aggregate. 

§ 2.5.7 Additional Insured Obligations. To the fullest extent permitted by law, the Architect shall cause the primary and 
excess or umbrella polices for Commercial General Liability and Automobile Liability to include the Owner as an 
additional insured for claims caused in whole or in part by the Architect’s negligent acts or omissions. The additional 
insured coverage shall be primary and non-contributory to any of the Owner’s insurance policies and shall apply to 
both ongoing and completed operations: 
operations 

    

2.5.9 Indemnification Architect agrees to indemnify, save and hold harmless the Owner, its officials, officers, and 

employees, from claims including all costs, expenses and reasonable attorney’s fees, to the extent losses and damages 

are caused by Architect’s negligent acts, errors or omissions in performing professional services under this 

Agreement, except for claims arising out of the negligence of the Owner. 

    

  

  

  

2.6 The Architect shall review laws, codes and regulations applicable to the Architect’s services. The Architect shall 
exercise due professional care in endeavoring to comply with requirements imposed by governmental authorities 

having jurisdiction over the Project including, but not limited to, applicable ADA standards. Architect shall use the 

standard care utilized by other architects in designing projects under the applicable standards, in identifying 
requirements imposed by governmental authorities, and shall identify to the Owner requirements that may be 
interpreted in different ways of which conflict with other requirements. 

    

  

  

  

  

2.7 Pursuant to T.C.A. & 49-5-413, Architect and any subcontractors must agree to a background check, which 

requires a criminal history records check conducted by the TBI and FBI, for each employee prior to permitting the 

employee to enter school grounds when students are present. 

  

  

  

  

Additions and Deletions Report for AIA Document B101 — 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017>. Ail rights reserved, “The American Institute 

of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are trademarks of The American Institute of Architects. This 

draft was produced at 17:27:46 ET on 04/24/2023 under Order No.21 14381871 which expires on 11/09/2023, is not for resale, is licensed for one-time use only, and 

may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

User Notes: (1632130644)



2.8 Pursuant to Murfreesboro City Schools Board Policy 1.803 and State law, the use of tobacco and tobacco 

products, including smokeless tobacco, is prohibited on all of Murfreesboro City Schools’ property. The Architect 

and all employees and/or subcontractors of Architect must abide by this policy. 

  

  

  

PAGE 5 

§ 3.1.2 The Architect shall coordinate its services with those services provided by the Owner and the Owner’s 
consultants. The Architect shall be entitled to rely on, and shall not be responsible for, the accuracy, completeness, and 
timeliness of, services and information furnished by the Owner and the Owner’s consultants. The Architect shall 
provide-promptreview the services and information for completeness and sufficiency and provide timely written 

notice to the Owner if the Architect becomes aware of any error, omission, or inconsistency in such services or 

information. 

  
  

3.1.7 The Architect shall assist the Owner in determining allowable construction time and amount of liquidated 

damages. 
  

3.1.8 In accordance with the standard of care, the Architect is responsible for the coordination of all drawings and 

design documents relating to Architect’s design used on the Project, regardless of whether such drawings and 

documents are prepared or provided by Architect, by Architect’s consultants. Architect is responsible for coordination 
and internal checking of all drawings and for the accuracy of all dimensional and layout information contained therein, 
as fully as if each drawing were prepared by Architect. Architect is responsible for the completeness and accuracy of 

all drawings and specifications submitted by or through Architect and for their compliance with all applicable codes, 
ordinances, regulations, laws and statutes. 

  

  

    

  

  

  

  

§ 3.2.2 The Architect shall prepare a preliminary evaluation of the Owner’s program, schedule, budget for the Cost of 

the Work, Project site, the proposed procurement and delivery method, and other Initial Information, each in terms of 
the other, to ascertain the requirements of the Project. The Architect shall review such information to ascertain that it is 
consistent with the requirements of the Project and shall notify the Owner of (1) any inconsistencies discovered in the 
information, and (2) other information or consulting services that may be reasonably needed for the Project. 
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§ 3.2.7 The Architect shall submit the Schematic Design Documents to the Owner, and request the Owner’s 
approvalapproval thereof, Owner’s approval of the documents must be in writing to be binding against either party. 
  

§ 3.3.3 The Architect shall submit the Design Development Documents to the Owner, advise the Owner of any 
adjustments to the estimate of the Cost of the Work, and request the Owner’s apprevalapproval of the documents and 
any adjustments must be in writing to be binding against either party. 
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§ 3.4.5 The Architect shall submit the Construction Documents to the Owner, advise the Owner of any adjustments to 
the estimate of the Cost of the Work, inform the Owner of any tests, studies, analyses, or reports that are necessary or 

advisable to be performed by or for the Owner at that point of time, and take any action required under Section 6.5, and 
request the Owner’s written approval. Owner’s approval of the documents and any adjustments or actions suggested 
by the Architect must be in writing to be binding against either party. The Architect will also ascertain that all elements 
of the construction documents specific to the Owner’s requirements, including modifications to the General 
Conditions, are correctly contained within the construction documents prior to bidding. 
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3.6.1.4 The Architect shall be responsible for conducting progress meetings not less than monthly or as needed and for 
the preparation, distribution, and accuracy of minutes pertaining thereto to all parties as directed by the Owner, 
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§ 3.6.2.1 The Architect shall visit the site at intervals appropriate to the stage of construction, or as otherwise required 
in Section 4.2:3;4.3.3, to become generally familiar with the progress and quality of the portion of the Work 
completed, and to determine, in general, if the Work observed is being performed in a manner indicating that the 
Work, when fully completed, will be in accordance with the Contract Documents. However, the Architect shall not be 
required to make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On the 
basis of the site visits, the Architect shall keep the Owner reasonably informed about the progress and quality of the 
portion of the Work completed, and promptly report to the Owner (1) known deviations from the Contract Documents, 
(2) known deviations from the most recent construction schedule submitted by the Contractor, and (3) defects and 
deficiencies observed in the Work. 

  

§ 3.6.2.2 The Architect has-and Owner shall have the authority to reject Work that does not conform to the Contract 
Documents. Whenever the Architect considers it necessary or advisable, the Architect shall have the authority to 
require inspection or testing of the Work in accordance with the provisions of the Contract Documents, whether or not 
the Work is fabricated, installed or completed. However, neither this authority of the Architect nor a decision made in 
good faith either to exercise or not to exercise such authority shall give rise to a duty or responsibility of the Architect 
to the Contractor, Subcontractors, suppliers, their agents or employees, or other persons or entities performing 
portions of the Work. 

§ 3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the 
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 
shall be made in writing within any time limits agreed upon or-etherwise-with-reasonable-promptness.timely so as not 
to affect the Contract Time or the Contract Sum. 
  

§ 3.6.2.4 Interpretations and decisions of the Architect shall be consistent with the intent of, and reasonably inferable 
from, the Contract uments-and-shall- bein ng-or in-the-form-of drawingsWhen-making such interpretations     

  

Aschiteet’s Documents. The Architect shall il render initial decisions on elim, disputes or athens matters in question 

between the Owner and Contractor as provided in the Contract Documents: provided however, the Owner, with advise 

and assistance from the Architect, shall make final decisions on matters relating to aesthetic effect-shall-be-finalif 
consistent with the intent expressed-_in the Contract Decuments.effect, Contract Sum and Contract Time.. 
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§ 3.6.4.1 The Architect shall review the Contractor’s submittal schedule and shall not unreasonably delay or withhold 
approval of the-sehedule—approval. The Architect’s action in reviewing submittals shall be taken in accordance with 
the ¢ approved ete sepecule or, in the absence of an approved submittal Senne with-reasonable prompiness 

at timea-in-the-Are s-professionaliudeme adequate-+eview-timely so as not to 

  

affect the Contract Time or Contract Sum. 
  

PAGE 10 

§ 3.6.5.1 The Architect may erder-authorize minor changes in the Work that are consistent with the intent of the 
Contract Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. 
Subject to Seetion-4-2-the provisions of Section 4.3, the Architect shall prepare Change Orders and Construction 
Change Directives for the Owner’s approval and execution in accordance with the Contract Documents. The Architect 
shall timely report to Owner, in writing, those minor changes in the Work authorized by Architect pursuant to this 
section. If the Architect and the Owner determine that the implementation of the requested change would result in a 
material change to the Contract that may cause an adjustment in the Contract Time or Contract Sum, the Architect 
shall make a recommendation to the Owner who may authorize further investigation of such change. 

  

  

  

  

  

§ 3.6.5.2 The Architect shall maintain records relative to changes in the Work. Additionally, the Architect shall 
review and, upon request by Owner, provide written documentation of the same of all change order requests and 
proposals with respect to the following criteria: 

  

  

  

1. confirm proposed change is a material change to the Contract: 

2. confirm appropriate credits are included for Work not completed; 
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3. verify that the proposed additional cost or credit is reasonable with respect to industry standards. Cost 
verifications may, as authorized by Owner, include independent estimates and/or consultations with 

contractors and vendors: and 

4. confirm that the appropriate back up documentation is included and mathematically correct including 
markups and taxes pursuant to the requirements of the Contract Documents. 

  

  

  

  

  

§ 3.6.6.4 The Architect shall review, approve and forward to the Owner the following information received from the 
Contractor: (1) consent of surety or sureties, if any, to reduction in or partial release of retainage or the making of final 
payment; (2) affidavits, receipts, releases and waivers of liens, or bonds indemnifying the Owner against liens; and (3) 
any other documentation required of the Contractor under the Contract Documents. 

  

§ 3.6.6.5 Upon request of the Owner, and prior to the expiration of one year from the date of Substantial Completion, 
the Architect shall, without additional compensation, conduct a meeting with the Owner and the Contractor, to review 

the facility operations and performance. 
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§ 4.1.1.1 Programming Architect & Owner 

§ 4.1.1.2 Multiple preliminary designs Architect's Basic Services 

§ 4.1.1.3 Measured drawings Not Provided 

§ 4.1.1.4 Existing facilities surveys Not Provided 

§ 4.1.1.5 Site evaluation and planning Not Provided 
§ 4.1.1.6 Building Information Model management Not Provided 

responsibilities 

§ 4.1.1.7 Development of Building Information Models for Not Provided 
post construction use 

§ 4.1.1.8 Civil engineering Not Provided 

§ 4.1.1.9 Landscape design Not Provided 

§ 4.1.1.10 Architectural interior design Not Provided 

§ 4.1.1.11 Value analysis Not Provided 

§ 4.1.1.12 Detailed cost estimating beyond that Not Provided 
required in Section 6.3 

§ 4.1.1.13 On-site project representation Not Provided 

§ 4.1.1.14 Conformed documents for construction Not Provided 

§ 4.1.1.15 As-designed record drawings Not Provided 

§ 4.1.1.16 As-constructed record drawings Not Provided 

§ 4.1.1.417 Post-occupancy evaluation Not Provided 

§ 4.1.1.18 Facility support services Not Provided 

§ 4.1.1.19 Tenant-related services Not Provided 
§ 4.1.1.20 Architect’s coordination of the Owner’s Not Provided 

consultants 

§ 4.1.1.21 Telecommunications/data design Not Provided 

§ 4.1.1.22 Security evaluation and planning Not Provided 

§ 4.1.1.23 Commissioning Not Provided 

§ 4.1.1.24 Sustainable Project Services pursuant to Section Not Provided 
4.1.3 

§ 4.11.25 Fast-track design services Not Provided 

§ 4.1.1.26 Multiple bid packages Not Provided 

§ 4.1.1.27 Historic preservation Not Provided 
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§ 4.1.1.28 Furniture, furnishings, and equipment design Not Provided 
  

§ 4.1.1.29 Other services provided by specialty Consultants Not Provided 
  

      4.1.1.30 Other Supplemental Services Not Provided 
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The Architect is to perform all required Programming and Design Services, and to coordinate all work with the 

Owner’s Consultants. 
    

  

  

9 Bvaluati Pe lifications-of entiti idine-bid Ig: 
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§ 4.2.2 To avoid delay in the Construction Phase, the Architect shall provide the following Additional Services, notify 
the Owner with reasonable promptness, and explain the facts and circumstances giving rise to the need. If, upon 
receipt of the Architect’s notice, the Owner determines that all or parts of the services are not required, the Owner shall 
give prompt-timely written notice to the Architect of the Owner’s determination. The Owner shall compensate the 
Architect for the services provided prior to the Architect’s receipt of the Owner’s notice.     

1 = €-}reviews-One (I_) review of each Shop Drawing, Product Data item, sample and similar submittals 
of the Contractor 

2 €—}Weekly visits to the site by the Architect during construction 

3 (—nspeetions-One (1_) inspection for any portion of the Work to determine whether such portion of 
  

the Work is substantially complete in accordance with the requirements of the Contract Documents 
A = (—inspections-One (1 _) inspection for any portion of the Work to determine final completion. 

  

§ 4.2.5 If the services covered by this Agreement have not been completed within Twelve (12 ) months of the date of 
this Agreement, through no fault of the Architect, extension of the Architect’s services beyond that time shall be 
compensated as Additional Services. 

§ 5.2 The Owner Owner, with Architect’s assistance, shall establish the Owner’s budget for the Project, including (1) 
the budget for the Cost of the Work as defined in Section 6.1; (2) the Owner’s other costs; and, (3) reasonable 
contingencies related to all of these costs. The Owner shall update the Owner’s budget for the Project as necessary 
throughout the duration of the Project until final completion. If the Owner significantly increases or decreases the 
Owner’s budget for the Cost of the Work, the Owner shall notify the Architect. The Owner and the Architect shall 
thereafter agree to a corresponding change in the Project’s scope and quality. 
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5.3.1 The Owner has the right to reject any portion of the Architect’s services on the Project, including but not limited 
to Schematic Design Documents, Design Development Documents, Construction Documents, or the Architect’s 

provision of services during the construction of the Project, or any other design services or documents on any 

reasonable basis, including, but not limited to aesthetics or because in the Owner’s opinion, the construction cost of 
such design is likely to exceed the budget for Cost of the Services. If at any time, the Architect’s services is rejected by 
the Owner, the Architect must proceed when requested by the Owner, to revise the design services or documents 
prepared for that phase to the Owner's satisfaction. These revisions shall be made without adjustment to the 
compensation provided hereunder, unless revisions are made to services previously approved by the Owner under 

previous phases, in which case such revision services will be paid as a Change in Sevices. Should there be substantial 
revisions to the original program after the approval of the Schematic Design Documents, which changes substantially 

increase the scope of design services to be furnished hereunder, such revision services will be paid as a Change in 
Services. The Architect must so notify the Owner of all Changes in Services in writing and receive approval from 
Owner before proceeding with revisions necessitated by such changes. No payment, of any nature whatsoever, will be 
made to the Architect for additional services or Changes in Services without such written approval by Owner. 

  

  

  

  

  

  

  

  

  

  

  

  
  

§ 5.5 Fhe-To the extent reasonably required for the timely and safe design and construction of the Project, the Owner 
shall furnish services of geotechnical engineers,enginers, which may include test borings, test pits, determinations of 
soil bearing values, percolation tests, evaluations of hazardous materials, seismic evaluation, ground corrosion tests 
and resistivity tests, including necessary operations for anticipating subsoil conditions, with written reports and 
appropriate recommendations. Architect shall assist Owner in obtaining these services. 
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§ 5.11 Fhe Owner shall-_previde-prompt-In accordance with the standard of care, the Owner shall be entitled to rely on the 
accuracy and completeness of services and information provided by the Architect. The Owner shall provide timely written notice to 
the Architect if the Owner becomes aware of any fault or defect in the Project, including errors, omissions or inconsistencies in the 
Architect's Instruments of Service. 

  

  

  

§ 5.12 The Owner shall include the Architect in all communications with the Contractor that relate to or affect the 
Architect’s services or professional responsibilities. The Owner shall promptly-timely notify the Architect of the 
substance of any direct communications between the Owner and the Contractor otherwise relating to the Project. 
Communications by and with the Architect’s consultants shall be through the Architect. 
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§ 6.3 In preparing estimates of the Cost of Work, the Arehiteet-Architect, in consultation with the Owner, shall be 
permitted to include contingencies for design, bidding, and price escalation; to determine what materials, equipment, 
component systems, and types of construction are to be included in the Contract Documents; to recommend 

reasonable adjustments in the program and scope of the Project; and to include design alternates as may be necessary 
to adjust the estimated Cost of the Work to meet the Owner’s budget. The Architect’s estimate of the Cost of the Work 
shall be based on current area, volume or similar conceptual estimating techniques. If the Owner requires a detailed 
estimate of the Cost of the Work, the Architect shall provide such an estimate, if identified as the Architect’s 

responsibility in Section 4.1.1, as a Supplemental Service. 
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‘ undertake a good faith effort to obtain necessary and timely approval of Council for an increase in the 

budget for the cost of the Work, as may be necessary, and then if approval is timely obtained, give 
  

  

written approval of an increase in the budget for the Cost of the Work; 

  

6.6. 2, the Architect, without additional compensation, shall assist the Owiiee in rebidding, or renesstiatiag the Project 
within a reasonable time. If the Owner chooses to proceed under Section 6.6.4, the Architect, without additional 

compensation, shall modify the documents which the Architect is responsible for preparing under this Agreement as 

  
  

  

  

necessary to gomply v “a the ee s haa for the Cost of . Were ot tewonsiasion: Fhe Contisietien 

    event th chiteet sin : ofthe-Con ments-W ork, aid shall assist the Owes in rebidding or 

renesotiating the Project within a reasonable ‘ime: The iodification of such documents and the rebidding or 

renegotiating of the Project shall be the limit of the Architect’s responsibility under this-Artiele-6.Section 6.6. 
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§ 7.3 Fhe-Upon execution of this Agreement, the Architect grants to the Owner a nonexclusive irrevocable, 
royalty-free, right and license to use the Architect’s Instruments of Service selely-and-exchusively-for purposes of 
constructing, using, maintaining, aera _ adding to the Project, provided that the ties substantially performs its 
  

  

oblizations: including timely payment of all sums when tis, under this Aockernit The Architect shall obtain similar 
nonexclusive licenses from the Architect’s consultants consistent with this Agreement. The license granted under this 
section permits the Owner to authorize the Contractor, Subcontractors, Sub-subcontractors, and material or equipment 
suppliers, as well as al kts S biniciaeaees and d separate contractors, to reproduce applicable portions of the 
Instruments of Se ‘ ; Service solely and exclusively for 

use in ere services or construction for the pe Project 1 hess sg sersnnesth Apreement io 
2 2 : : hall terminate:Upon completion of the Project, 

or ie fermination of this herecsnent for any: reason prior $0 the completion of the Project, Owner shall be entitled to 

retain copies of all Instruments of Service and shall have an irrevocable, royalty-free, right and license to use all of the 
Instruments of Service for any and all purposes related to the Project in any manner the Owner deems fit, including 

Electronics Filing and Archiving for the purpose of record keeping at Owner designated areas; any future renovations, 

addition, or alteration to the Project: and any future maintenance or operations issue as it pertains to the Project. 

Architect or Architect’s Consultants shall not be responsible for any modifications to the Work made by the Owner or 

Owner’s representatives using the Architect’s Instruments of Service. 

  

    

  

  

  

  

  
  

  
  

  

§ 7.3.1 In the event the Owner uses the Instruments of Service without retaining the authors-author of the Instruments 
of Service, the Owner releases the ies C1 ae etsy econgu nee) Srenseh dom liability for 2 ee and causes 
of action arising sca such t SOS: 

  

§ 8.1.1 The Owner and Architect shall commence all claims and causes of action against the other and arising out of or 
related to this Agreement, whether in contract, tort, or otherwise, 
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[X_] Litigation in a court of competent jurisdiction 
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§ 9.1 Ifthe Owner fails to make payments to the Architect in accordance with this Agreement, such failure shall be 

considered substantial nonperformance and cause for termination or, at the Architect’s option, cause for suspension of 
performance of services under this Agreement. If the Architect elects to suspend services, the Architect shall give 
seven days’ written notice to the Owner before suspending services. In the event of a suspension of services, in 
accordance herewith, the Architect shall have no liability to the Owner for delay or damage caused the Owner because 
of such suspension of services. Before resuming services, the Owner-shal-pay-the-Arehiteet-Architect shall be paid all 

sums due prior to suspension and shall negotiate with the Owner any expenses incurred in the interruption and 
resumption-of the Architect’s services. The Architect’s fees for the remaining services and the time schedules shall be 
equitably adjusted. 

  

  

  

§ 9.2 Ifthe Owner suspends the PrejeetProject for more than 30 consecutive days, the Architect shall be compensated 
for services performed prior to notice of such suspension. When the Project is resumed, the-Architeet-shall-be 
eompensated-the Owner and the Architect shall negotiate the amount of any compensation the Owner will pay the 
Architect_for expenses incurred in the interruption and resumption of the Architect’s services. The Owner and the 
Architect shall negotiate any adjustments to the Architect’s fees for the remaining services and the time schedules 

-for completion. 
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9.10 In the event of any termination under this Article, the Architect consents to the owner’s selection of another 

architect of the Owner’s choice to assist the Owner in any way in completing the Project. Architect further agrees to 
cooperate and provide any information requested by Owner in connection with the completion of the Project and 
consents to and authorizes the making of any reasonable changes to the design of the Project by Owner and such other 
architect as Owner may desire. Any services provided by Architect that are requested by Owner after termination will 
be fairly compensated by Owner in accordance with Article 11. 

  

  

  

  

  

  

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery, 
presence, handling, removal or disposal of, or exposure of persons to, hazardous materials or toxic substances in any 
form at the Project site. The Architect shall immediately report to the Owner’s project manager the presence, 
handling, removal or disposal of, or exposure of persons to and location of any hazardous material which it discovers. 
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Notwithstanding the foregoing, the Owner may disclose any information specifically required by law. 
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§ 11.1 For the Architect’s Basic Services described under Article 3, the Owner shall compensate the Architect as 

follows: 

4 Stipulated-S 

—$_Hsertimounty 

2 Percentage Basis 
———Insert percentage-value}A fixed fee of $31,448.00. 

  

  

Hourly Rates for services indicated in this Agreement. 
  

Hourly Rates for services indicated in this Agreement. 
  

§ 11.4 Compensation for Supplemental and Additional Services of the Architect’s consultants when not included in 
Section 11.2 or 11.3, shall be the amount invoiced to the Architect plus Zero_percent ( 0%), or as follows: 

  

Hourly Rates for services indicated in this Agreement. 
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Schematic & Design Development Phase Thirty Five Percent (35%) 

Construction Documents Phase Forty Two Percent (42%) 

Bidding or Negotiation Phase Three Percent (03%) 

Construction Phase Twenty Percent (20%) 

Total Basic Compensation One Hundred Percent( _ (100%) 
  

  

  

Construction Documents porsent-{ 
Phase 

Procurement Phase porsentt %) 

Construction Phase porsentt %} 

Foetal Basic Compensation one-hundred — percent ¢ 400 Se} 

Architectural Services 
  

  

Principal Architect $200.00 Per Hour 
Staff Architect $150.00 Per Hour 

Intern Architect $ 125.00 Per Hour 
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Field Representative $_ 100.00 Per Hour 
Draftsman $ 100.00 Per Hour 

Administrative Personnel $65.00 Per Hour 

    

  

  

The Architect’s rates and multiples for service as set forth in this Agreement shall remain in effect for the life of this 

Agreement unless unforeseen events which are not the fault of the Architect delay the Project completion. In such 

event, an equitable adjustment in the Architect’s rates may be negotiated with the Owner. 

  

  

  

    q ; CHER: 

73-—_Permitting.3 Fees paid for securing approval of permitting and other fees required by 

  

  

authorities having jurisdiction over the Project; 

4 ‘Printing, reproductions, plots, and standard form documents; 
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hievesthe Sustainable Obiestverdad. 

42——_Other similar Project-related-expenditures..13 Third party exploration test for investigations of 
existing roof substrates. 

§ 11.8.2 For Reimbursable Expenses the compensation shall be the expenses incurred by the Architect and the 
Architect’s consultants plus Ten_percent ( 10_%) of the expenses incurred. 

  

§ 11.10.1.1 An initial payment of Zero _($ 0_) shall be made upon execution of this Agreement and is the minimum 
payment under this Agreement. It shall be credited to the Owner’s account in the final invoice. 

  

§ 11.10.2.1 Unless otherwise agreed, payments for services shall be made monthly in proportion to services 
performed. Payments are due and payable upon presentation of the Architect’s invoice. Amounts unpaid Thirty (30 _) 
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days after the invoice date shall bear interest at the rate entered below, or in the absence thereof at the legal rate 
prevailing from time to time at the principal place of business of the Architect. 

%—Three Percent per annum 
  

  

(List other documents, if any, forming part of the Agreement.) 

Johnson + Bailey Architects P.C. letter dated April 12, 2023. 
  

This Agreement entered into as of the day and year first written above. 

Murfreesboro City Schools Johnson + Bailey Architects P.C. 
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Dr. Trey Duke 

Director of Schools Keaton S. Pettit, Vice President 

Date: Date: 
  

  

  

Owner 

APPROVED AS TO FORM: 
  

  

Additions and Deletions Report for AIA Document B101 — 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017>. All rights reserved. “The American Institute 

of Architects,” “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents" are trademarks of The American Institute of Architects. This 15 

draft was produced at 17:27:46 ET on 04/24/2023 under Order No.2114381871 which expires on 11/09/2023, is not for resale, is licensed for one-time use only, and 

may only be used in accordance with the AIA Contract Documents® Terms of Service. To report copyright violations, e-mail docinfo@aiacontracts.com. 

User Notes: (1632130644)



  

(Signature) 

Elizabeth Taylor 

Assistant City Attorney 

Date: 

(Printed name, title, and license number, if required) 
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Certification of Document’s Authenticity 
AIA® Document D401™ —- 2003 

I, James Richard Pettit, hereby certify, to the best of my knowledge, information and belief, that I created the attached 

final document simultaneously with its associated Additions and Deletions Report and this certification at 17:27:46 
ET on 04/24/2023 under Order No. 2114381871 from AIA Contract Documents software and that in preparing the 
attached final document I made no changes to the original text of AIA® Document B101™ — 2017, Standard Form of 
Agreement Between Owner and Architect, other than those additions and deletions shown in the associated Additions 
and Deletions Report. 

Kad one ll 
(Signed) 5 

  

      

Vwe-fFREeavent 
(Title) 
  

4 [ex>[cs 
(Dated) ~ 
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Board Meeting Memo  

 

 

 

Agenda Item Title:  Student Field Trip Fees for the 2023-2024 School Year 

 

Board Meeting Date: July 25, 2023 

 

Department:  Finance 

  

Presented by:   Dr. Trey Duke, Director of Schools 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

Board Policy 6.709 states that prior to the start of each school year, the Board, upon the recommendation 

of the principals and Director of Schools, shall approve all known student fees for the upcoming school 

year.  Additional fees may be approved during the year as needed.   

 

The Director of Schools is recommending the Board pre-approve student field trip fees up to $20.00 per 

student for the upcoming school year.  This pre-approval will decrease turnaround time and allow schools 

to begin collecting funds immediately after Central Office approval of a standard field trip. Field trips 

beyond the $20.00 per student limit will still be approved individually at the next Board meeting.   

 

The Board began this procedure of pre-approving field trips under $20.00 at the beginning of the 2022-

2023 school year.   

   

Staff Recommendation 

 

Recommending approval of student field trip fees up to $20.00 per student, per trip for the 2023-2024 

school year. 

 

Fiscal Impact 

 

No fiscal impact. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☒   Empowered: Every student will be empowered through academic success   



Board Meeting Memo  

 

 

 

Agenda Item Title:  Stronger Connections Grant/Budget Amendment   

 

Board Meeting Date: July 25, 2023 

 

Department:  Student Support Services 

 

Presented by: Trey Duke 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

The Department of Education has designated a component of the Bipartisan Safer Communities Act 

(BSCA) for the Stronger Connections Grant. On June 27, 2023, Murfreesboro City Schools was awarded 

$1,105,338.94 over three years to focus on the areas of Mental Health/Social Emotional learning for 

students, families, and educators. We will increase support for mental wellness by hiring seven (7) Calm 

Coaches to assist with meeting the behavioral needs of students and provide professional development 

through BEST, LLC, and STARS, Nashville.  

 

Staff Recommendation 

 

Recommend approval of the Stronger Connections Grant/Budget Amendment. 

 

Fiscal Impact 

 

The award amount is $1,105,338.94 over three years which includes $144,748.80 for Equitable Services.  

 

Connection to MCS’s Five-Year Strategic Plan 

 

☒   Known:  Every student will be known through whole-child programs and support.  

☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   

 

 

 





Board Meeting Memo  

 

 

 

Agenda Item Title:  United Way Grant and Budget Amendment  

 

Board Meeting Date: July 25, 2023 

 

Department:  Student Support Services 

 

Presented by: Trey Duke 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

Murfreesboro City Schools was awarded a grant by United Way of Rutherford and Cannon Counties in 

the amount of $51,500.  Funds from the Expanding Supports4Success grant will be used to support 

expansion programs providing therapeutic materials for twelve (12) additional Calm Centers at schools. 

 

Staff Recommendation 

 

Recommend approval of the budget amendment of $51,500 for the General Purpose fund. 

 

Fiscal Impact 

 

$51,500 will be amended in the general purpose fund. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☒   Known:  Every student will be known through whole-child programs and support.  

☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   

 

 

 





Board Meeting Memo Board Meeting Memo  

 

 

 

Agenda Item Title: FY24 Nutrition Fund USDA Local Food for Schools Grant and Budget Amendment 

 

Board Meeting Date: July 25, 2023 

 

Department:  Finance 

  

Presented by:   Dr. Trey Duke, Director of Schools 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

The Finance Department is seeking Board approval to appropriate $100,000 of new revenue in the FY24 

School Nutrition fund for the USDA Local Food for Schools Cooperative grant. These grant funds will be 

budgeted in the Food Supplies category to purchase domestic, locally grown foods, from local producers, 

small businesses, and socially disadvantaged farmers. The grant period is July 2023 – August 2024. 

 

Staff Recommendation 

 

Recommend approval of the FY24 Nutrition budget amendment of $100,000. 

 

Fiscal Impact 

This budget amendment increases total FY24 Revenues to $5,094,943 and total Expenditures to 

$8,536,989 with no change to budgeted fund balance of $3,442,046. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   

 





Board Meeting Memo  

 

 

 

Agenda Item Title:  FY24 Access for All Learning Network (AALN) Grant /Budget Amendment 

 

Board Meeting Date: 7/25/2023 

 

Department:  Special Education 

 

Presented by: Dr. Trey Duke, Director 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

The AALN focuses on empowering districts to ensure access to high-quality literacy and mathematics 

instruction for students with disabilities.  This grant will allow the district to provide opportunities for 

general and special education teachers to collaborate around unit and lesson preparation. This assists in 

units and lessons being adapted for individual student needs. 

 

Staff Recommendation 

 

Approve the budget amendment recognizing new revenue from the Access for All Learning Network 

Grant.  

 

Fiscal Impact 

 

MCS will be awarded funds in the amount of $50,000 for the first year of implementation.  These funds 

will be used for stipends paid to participants. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☐   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☒   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   

 

 

 





Board Meeting Memo Board Meeting Memo  

 

 

 

Agenda Item Title: FY24 General Purpose Fund TISA Budget Amendment 

 

Board Meeting Date: July 25, 2023 

 

Department:  Finance 

  

Presented by:   Dr. Trey Duke, Director of Schools 

 

Board Agenda Category:  

 Consent Agenda  ☐ 

 Action Item   ☒ 

 Reports and Information ☐ 

 

 

Summary 

 

The Finance Department is seeking Board approval to appropriate $300,000 of new revenue in the FY24 

General Purpose Schools fund based on the State’s final TISA allocation. The amendment budgets 

additional funds for an additional full-time behavioral Calm Coach, transfers funds from the previously 

approved legal services line item to salary and benefits for the staff attorney, and increases funds in the 

Worker’s Compensation line item.  The amendment also includes a new bi-weekly payroll assistant, one 

part-time Warehouse assistant, and the movement of a portion of two Coordinated School Health positions 

from the Nutrition fund to the General Purpose Schools fund. Additional equipment for the new Pre-K 

building is also included. 

 

Staff Recommendation 

 

Recommend approval of the FY24 GPS TISA budget amendment in the amount of $300,000. 

 

Fiscal Impact 

 

This budget amendment increases total FY24 Revenues to $101,185,186 and total Expenditures to 

$105,061,633 with no change to budgeted fund balance of $3,876,447. 

 

Connection to MCS’s Five-Year Strategic Plan 

 

☐   Known:  Every student will be known through whole-child programs and support.  

☒   Safe:  Every student will be safe through equitable access to buildings, facilities, and 

infrastructure that meets their needs. 

☐   Challenged: Every student will be challenged by learning from highly effective educators and 

employees.  

☐   Empowered: Every student will be empowered through academic success   







COMPARISON OF BUDGET TOTALS

July 1, 2022 Through June 30, 2023

TOTAL ESTIMATED INCOME      7/1/22 - 6/30/23 98,403,526$              

TOTAL ESTIMATED EXPENSES  7/1/22 - 6/30/23 94,296,930                

ESTIMATED NET INCOME   6/30/23 4,106,596$                

.



YEAR-TO-DATE REVENUE COMPARISON

JUNE 2023 ESTIMATED PAGE 1

2021-22 2022-23

2021-22 2021-22 OVR/(UNDR) 2021-22 2022-23 2022-23 OVR/(UNDR) 2022-23

BUDGET CLASS. BUDGET YTD REV. BUDGET % BUDGET YTD REV. BUDGET %

1 40110-Current Prop. Tax 15,700,000             16,240,640              540,640                    103.4% 15,000,000             14,952,361               (47,639)                    99.7%

2 40210-Local Option Sales Tax 13,021,844             16,693,348              3,671,504                 128.2% 14,300,000             17,001,688               2,701,688                 118.9%

3 40000-41110-Other County Rev 1,705,000               2,035,725                330,725                    119.4% 1,761,800               2,170,655                 408,855                    123.2%

4 43300-44000-Other Local Revenue 1,792,500               541,214                   (1,251,286)               30.2% 950,926                  858,150                    (92,776)                    90.2%

5 46310-Health Department Programs -                              -                              -                               N/A 142,600                  142,591                    (9)                             100.0%

6 46511-Basic Educ. Program 48,115,000             48,527,405              412,405                    100.9% 52,851,000             52,987,982               136,982                    100.3%

7 46515-Early Childhood Ed. 1,063,812               1,064,465                653                           100.1% 1,063,812               1,063,812                 -                               100.0%

8 46530-Energy Efficient Sch -                              -                              -                               N/A -                              -                                -                               N/A

9 46590-Other State Education 1,689,401               1,012,016                (677,385)                  59.9% 1,521,737               -                                (1,521,737)               N/A

10 46610-Career Ladder Program 82,000                    87,082                     5,082                        106.2% 82,000                    70,728                      (11,272)                    86.3%

11 46615-Ext. Contract-ARRA -                              -                              -                               N/A -                              -                                -                               N/A

12 46591-Coordinated School Health 100,000                  100,000                   -                               100.0% 100,000                  100,000                    -                               100.0%

13 46595-Family Resource 29,600                    29,612                     12                             100.0% 29,600                    29,612                      12                             100.0%

14 46800-46990-Other State Revenue 227,419                  118,196                   (109,223)                  52.0% 302,513                  302,513                    -                               100.0%

15 47000- Federal Funds 1,007,488               1,538,458                530,970                    152.7% 507,508                  510,257                    2,749                        100.5%

16 49100-49800 Bond & City Transfers 477,720                  635,976                   158,256                    133.1% 464,413                  21,729                      (442,684)                  4.7%

17 49810-Approp./City Gen. Fund 7,885,103               7,885,103                -                               100.0% 7,885,103               7,885,103                 -                               100.0%

18 49820-Operating Transfers 863,138                  863,138                   -                               100.0% 500,000                  306,344                    (193,656)                  61.3%

TOTALS 93,760,025$          $97,372,380 3,612,355$              103.9% $97,463,012.00 98,403,526$             940,514$                 101.0%

                                                        



YEAR-TO-DATE EXPENDITURE COMPARISON

JUNE 2023 ESTIMATED PAGE 1

2021-22 2022-23

2021-22 2021-22 OVR/(UNDR) 2021-22 2022-23 2022-23 OVR/(UNDR) 2022-23

BUDGET CLASS. BUDGET YTD EXP. BUDGET % BUDGET YTD EXP. BUDGET %

1 71100-Reg. Instruction 53,405,843                50,207,030              (3,198,813)                94.0% 54,131,308                52,069,195$            (2,062,113)                96.2%

2 71200-Sp. Ed. Instruction 10,493,199                10,041,403              (451,796)                   95.7% 11,069,380                10,720,565              (348,815)                   96.8%

3 71400-Student Body Ed. -                                 -                               -                                N/A -                                 -                               -                                N/A

4 72110-Attendance 101,955                     97,394                     (4,561)                       95.5% 182,175                     156,196                   (25,979)                     85.7%

5 72120-Health Services 350,470                     198,383                   (152,087)                   56.6% 618,920                     318,792                   (300,128)                   51.5%

6 72130-Guidance 2,664,745                  2,236,399                (428,346)                   83.9% 3,310,196                  2,990,519                (319,677)                   90.3%

7 72210-Reg. Instr. Support 2,337,484                  2,082,052                (255,432)                   89.1% 2,391,127                  2,006,020                (385,107)                   83.9%

8 72220-Sp. Ed. Support 1,763,075                  1,654,398                (108,677)                   93.8% 1,826,392                  1,698,350                (128,042)                   93.0%

9 72250-Technology 2,092,276                  1,913,076                (179,200)                   91.4% 2,464,180                  2,279,000                (185,180)                   92.5%

10 72310-Bd. Of Education 1,739,801                  1,554,425                (185,376)                   89.3% 1,751,350                  1,620,848                (130,502)                   92.5%

11 72320-Office of Supt. 433,002                     371,831                   (61,171)                     85.9% 423,750                     374,356                   (49,394)                     88.3%

12 72410-Office of Principal 4,987,241                  4,883,964                (103,277)                   97.9% 5,217,780                  5,006,171                (211,609)                   95.9%

13 72510-Fiscal Services 556,510                     533,720                   (22,790)                     95.9% 754,345                     720,899                   (33,446)                     95.6%

14 72520-Personnel Services 497,494                     457,166                   (40,328)                     91.9% 505,320                     451,214                   (54,106)                     89.3%

15 72610-Oper. Of Plant 6,534,981                  6,264,006                (270,975)                   95.9% 6,691,130                  6,056,090                (635,040)                   90.5%

16 72620-Maint. Of Plant 2,938,194                  2,167,893                (770,301)                   73.8% 3,092,033                  2,549,397                (542,636)                   82.5%

17 72710-Pupil Transp. 4,087,128                  3,346,182                (740,946)                   81.9% 4,092,271                  3,529,958                (562,313)                   86.3%

18 73300-Community Service 587,955                     456,089                   (131,866)                   77.6% 444,655                     402,113                   (42,542)                     90.4%

19 73400-Early Childhood Educ. 1,240,007                  1,133,896                (106,111)                   91.4% 1,166,640                  1,003,643                (162,997)                   86.0%

20 76100-Reg. Cap. Outlay 130,000                     88,199                     (41,801)                     67.8% 130,000                     74,898                     (55,102)                     57.6%

21 82130-Education Debt Serv. -                                 -                               -                                N/A -                                 -                               -                                N/A

22 99100-Operating Transfers 350,900                     350,898                   (2)                              100.0% 776,800                     268,705                   (508,095)                   34.6%

TOTALS 97,292,260               90,038,404             (7,253,856)$             92.5% 101,039,752             94,296,930             (6,742,822)$             93.3%
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