
Board Minutes
Oakdale Public School Board of Education Special Meeting

Thursday, February 4, 2021 10:00 AM
Fine Arts Building - Auditorium

_____________________________________
President – Erin Hulsey

_____________________________________
Vice President – Todd Corbin

_____________________________________
Clerk – Jerome Loughridge

_____________________________________
Minutes Clerk - Marlene Martinez-Dunn

1. ROUTINE ITEMS: 
• Call to Order
• Roll Call
• Establishment of Quorum
• Possible vote to approve agenda

Attendance Taken at 10:07 AM. 
Mr. Todd 
Corbin:   Present   

Erin 
Hulsey:   Present   

Jerome 
Loughridge:
   

Present   

Present: 3.
2. WORK SESSION: Discussion, planning, and preparing the scope /sequence for a new strategic 

master plan including establishing a  process to select a firm to prepare the master plan. 
3. ACTION ITEM: Consideration, discussion and possible action on suggested revisions of Board 

of Education Policy Book: Section D as prepared by OSSBA legal services. Policies in Section D 
include various personnel related policies: 

• DAA Nondiscrimination
• DAAC Federal Programs Complaint Resolution
• DABB Records Investigation
• DBA Paraprofessionals
• DBAA Title 1 & Special Ed Paraprofessionals
• DBCA Standards of Performance and Conduct for Teachers
• DBD Conflicts of Interest
• DC Employment Practices
• DCC Drug-Free Workplace
• DCC-R Workplace Drug and Alcohol Testing



• DCC-E1 Drug-Free Workplace Notice to Employees
• DDC Employee Resignations and Reference Requests
• DDCA Acceptance of Letters of Resignation
• DE-R1 Salary Schedules
• DEC Personnel Leave Program
• DEC-R1 Sick Leave Certified Personnel
• DEC-R2 Sick Leave Support Personnel
• DEC-R3 Personal Business Leave
• DEC-R4 Emergency Leave
• DEC-R5 Jury Duty Service and Witness Leave
• DEC-R6 Military Leave
• DECA Family Medical Leave
• DEE Expense Reimbursement 
• DEE-R1 Travel and Expenses
• DEEC Student Activities Expense Reimbursement 
• DHAC Staff Members and Social Networking Sites
• DIAF Hygiene and Sanitation
• DIAF-R Hygiene and Sanitation / Bloodborne Pathogens
• DIAF-P Hygiene and Sanitation/Procedures
• DMB Professional Growth and Development
• DMB-R1 Professional Growth and Development Regulations
• DNA Teacher Evaluations
• DNAA Evaluation of Administrative Personnel 
• DNB Personnel Files Certified Staff
• DO Termination of Employment-Teachers
• DO-R Teacher Termination Procedures
• DOAC Support Personnel Suspension, Demotion, Nonrenewal or Termination
• DOCA Reduction in Force- Certified Personnel
• DOCB Reduction in Force- Support Personnel
• DPAO Director of Federal Programs

Revisions of Board of Education Policy Book: Section D as prepared by OSSBA legal services. 
Policies in Section D include various personnel related policies:. This motion, made by Mr. Todd 
Corbin and seconded by Erin Hulsey, passed.
Mr. Todd 
Corbin:   Yea   

Erin 
Hulsey:   Yea   

Jerome 
Loughridge:
   

Yea   

Yea: 3, Nay: 0
4. ADJOURNMENT

Motion to adjourn @ 11:35 am. This motion, made by Erin Hulsey and seconded by Mr. Todd 
Corbin, passed.
Mr. Todd 
Corbin:   Yea   

Erin 
Hulsey:   Yea   

Jerome 
Loughridge:
   

Yea   



Yea: 3, Nay: 0



OAKDALE BOARD OF EDUCATION DDC

Adoption Date: Revision Date(s):  Page 1 of 1

EMPLOYEE RESIGNATIONS 
AND REFERENCE REQUESTS

It is the policy of the Oakdale Board of Education that any employee may submit a written resignation from 
employment with the school district.  The resignation must be written, dated, and signed.  It must specify the date upon 
which the resignation is to be effective.  The resignation must be mailed to the superintendent by certified mail, return 
receipt requested, or personally delivered to the superintendent’s office and an acknowledgment of receipt inscribed on 
the face of the resignation.  Furthermore, it is the policy of the board of education that teacher resignations must be 
tendered no later than fifteen (15) days after the first Monday in June.  

Any individual who is a school employee, contractor, or agent of the school district is prohibited from assisting a 
school employee, contractor, or agent in obtaining a new job, if the individual has probable cause to believe that such 
employee, contractor, or agent engaged in sexual misconduct regarding a minor or student in violation of the law.  This 
prohibition shall not apply if:

1. The information giving rise to probable cause has been properly reported to a law enforcement agency with 
jurisdiction over the alleged misconduct; and

2. The information giving rise to probable cause has been properly reported to any other authorities as required 
by Federal, State, or local law; and 

3. The matter has been officially closed or the prosecutor or police with jurisdiction over the alleged sexual 
misconduct has investigated the allegations and notified school officials that there is insufficient information 
to establish probable cause that the school employee, contractor, or agent engaged in sexual misconduct 
regarding a minor or student in violation of the law; and

4. The school employee, contractor, or agent has been charged with, and acquitted or otherwise exonerated of 
the alleged misconduct; or

5. The case or investigation remains open and there have been no charges filed against, or indictment of, the 
school employee, contractor, or agent within four (4) years of the date on which the information was reported 
to a law enforcement agency.  

The routine transmission of administrative and personnel files is not considered assisting a school employee in 
obtaining a new job and will be exempt from the requirements of the procedure listed above.  

REFERENCE: 70 O.S. §6-101
20 U.S.C. § 7926



OSSBA POLICY SERVICES DE-R1

Adoption Date: Revision Date(s):  7/26/99, 4/16/09, 7/3/18, 9/4/18 Page 1 of 1

SALARY SCHEDULES

Teachers
When employed, teachers will be placed on the appropriate salary step on the teachers' salary schedule that 
corresponds to the number of years of experience credited by the State Department of Education.

   
Retired teachers that are employed by the school district shall not be placed on the minimum salary schedule but shall 
be compensated in accordance with the terms of a written contracted entered into with the school district.  

Administrators
All administrators, when employed, will be placed on the appropriate step of the administrators' salary schedule.  Upon 
recommendation of the superintendent and approval by the board, newly hired administrators may be placed on a 
salary schedule based upon individual building criteria such as enrollment, supervision of extracurricular activities, 
number of teachers, and length of school year contract.

Documentation
Certified employees who begin their employment prior to providing all official documentation required of their posi-
tion shall be compensated at a daily rate of pay equal to that of a substitute teacher.  Official documentation provided 
within the first 35 teaching days of employment establishing retroactive qualification for the position shall result in a 
salary adjustment retroactive to the first of the semester.  Official documentation provided after the above dates will 
result in salary adjustment on the date of receipt of such documentation.

Advancement
School district employees shall advance on the salary schedule at the rate of one year for each year of creditable 
service after initial employment.  For salary advancement purposes only, a year of creditable service must be at least 
120 days.

Out-of-State Experience
Individuals who are employed by the school district shall be provided with credit for ___ each years of verified out-of-
state teaching experience from an accredited school.  

All employee compensation shall be addressed in the employment and/or extra duty contract.  Employee compensation 
shall be reasonable for the services rendered.  

The district’s salary schedule is incorporated into this policy and shall be available in the superintendent’s office.  The 
salary schedule shall remain the same until such time as the board takes official action in a lawfully convened meeting, 
under an appropriately worded agenda item to modify the salary schedule.  

LEGAL REFERENCE: 2 C.F.R. §430(a)(1). 



OSSBA POLICY SERVICES DMB-R1

Adoption Date: Revision Date(s):  7/26/99, 5/17/05, 6/13/06 Page 1 of 3

PROFESSIONAL GROWTH AND DEVELOPMENT
(REGULATION)

In accordance with the policy of the board of education, the following regulation shall govern professional 
development.

Professional Development of Certified and Licensed Personnel

1. Membership in Professional Organizations

The board of education feels genuine professional growth can be obtained by membership in the various 
professional organizations, but that membership should be on a voluntary basis and not compulsory.

2. Attendance at Required Meetings (all certified and licensed personnel)

Certified and licensed persons are expected to attend all curriculum meetings planned by the professional 
development committee.

3. In-service Training

A. A minimum of 75 professional development points shall be earned within a five-year period by each 
certified and licensed individual in order to maintain employment in this district.  One point shall be 
equivalent to one clock hour.

B. Training requirements shall be discussed each school year and information provided at an annual back to 
school inservice reflecting training that includes state and federal requirements.  

1. Individual records of professional development points will be maintained as required by state statutes.

2. Cooperation of all certified and licensed personnel will be necessary to maintain an accurate professional 
development record for each person.

3. Failure to fulfill professional development training requirements result in action by the board of education 
according to state statutes.

A minimum of _____ professional development points shall be earned annually by each certified and 
licensed individual in order to maintain employment in this district.

C. _____ professional development points must be earned from the _____ professional days in August.  Any 
exceptions must be submitted and approved by the professional development committee.

D. At least once a year a program shall be offered on recognition and reporting of child abuse and neglect 
which all teachers will be required to complete.  For those teachers who are unable to complete the 
program on the day offered, other arrangements will be made.

4. National Board Certification



OSSBA POLICY SERVICES DMB-R1

Adoption Date: Revision Date(s):  7/26/99, 5/17/05, 6/13/06 Page 2 of 3

Districts may choose either of the following options:

Teachers who have submitted an application for National Board Certification may utilize two (2) of their five 
(5) professional days for certification portfolio development.

Or

Teachers who have submitted an application for National Board Certification may receive two (2) professional 
days for certification portfolio development during which a substitute teacher shall be provided by the school 
district at no cost to the teacher.



OSSBA POLICY SERVICES DMB-R1
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PROFESSIONAL GROWTH AND DEVELOPMENT, REGULATION (Cont.)

Approved Professional Development Opportunities

1. Such workshops as shall be provided by the local professional development committee in response to analysis 
of needs assessments administered annually to all certified and licensed personnel.

2. Credit may be earned through the following alternatives:

A. Professional Meetings (Sanctioned by State Department of Education or professional organizations where 
professional development points are awarded.)

1. State and Zone O.E.A. Workshops and C.C.O.S.A. Meetings
2. Summer and Saturday Workshops
3. Coaches Clinics (for Summer Coaching Clinic in the absence of signed vouchers - 10 professional 

development points allowed with local voucher to be signed by superintendent)
4. Vocational Workshops
5. Teacher Visitation
6. Etc.

B. Professional Committees

1. Textbook Committee
2. Professional Development Committee
3. Local certified personnel conducting workshops
4. Local Teacher Association President (5 points/year)
5. Curriculum Review Planning Committee
6. Curriculum Review Chairpersons (1 point/year)

C. College Courses and Credits (One semester hour of approved college credit shall equal 15 professional 
development points.)

D. Additional kinds of experiences may be recommended as alternative activities to the professional 
development committee to be approved by the board of education.

E. For each clock hour of participation in alternate activities, one professional development point will be 
awarded.

Record Keeping

1.Vouchers for workshops and individual records of professional development points will be kept by the Professional 
Development Representative in each building.

2.Turning in vouchers, evaluations, and signing the record of points is the responsibility of each individual.
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PROFESSIONAL GROWTH AND DEVELOPMENT, REGULATION (Cont.)

3. Vouchers and evaluations must be turned in to the building representative no later than one week after a 
workshop.  These points will be lost if this is not done during this time period.

4. An evaluation is to be filled out for every local workshop and returned to the building representative.

5. Lost vouchers result in points not being counted.  Replacement vouchers will not be available.

6. A comparison check of each certified and licensed person's points will be made once each semester by the 
building representative and the representative from the central office.

7. Any questions concerning professional development should be directed to the building representative.

8. College credit earned during the summer must be turned in to the building representative no later than the end 
of the first full week beginning each school year.  (A copy of the transcript or grades is needed to show the 
number of hours earned.)

Evaluation

1. Individual records of professional development points will be maintained as required by state statutes.

2. Cooperation of all certified and licensed personnel will be necessary to maintain an accurate professional 
development record for each person.

3. Failure to fulfill professional development training requirements result in action by the board of education 
according to state statutes.

Guidelines for Membership on Professional Development Committee

1. Classroom teacher and principal replacement members for the professional development committee will be 
elected for a two-year term.  Terms for regular and alternate members will coincide.

2. The chairperson and co-chairperson will be chosen at the end of each school term to begin serving the follow-
ing school year.  The chairperson should be a professional development member with one year of experience 
on the committee.



DAAOAKDALB BOARD OF BDUCATION

NONDISCRIMINATION

The Oakdale Board of Education is committed to a policy of race, color, religion, sex,
age, national origin, alienage, handicap, or veteran status. This policy will conceming staff,
events, students, the public, employment, admissions, financial aid, facilities
access, and individuals, companies, and firms with whom the board does Racial shall include
racial slurs or other demeaning remarks concerning another person's , or country directed
toward an employee, a student or a visitor

The board directs the superintendent of schools to prepare regulations, and procedures to that
all local, state, and federal laws, regulations, and guidelines

The following statement will be included in all course to all students, materials
used for recruiting or describing programs and training, forms, brochures, and catalogs:

"The Oakdale Board of Education does not discriminate on
national origin, sex, age, sr veteran status, or gender."

disability, race, color, religion,

When an open forum is created whereby are allowed premises Boy Scouts
and other designated youth groups will

Inquiries concerning application of this
Compliance Coordinator.

who is the Title IX/504/ADA

Oakdale Public School District
10901North
Edmond, OK
405-77t/337

REFERENCE: Article 1, Section 6
Rights Act of 1964 as amended by the Equal Employment Opportunity

Act
46, as amended by Executive Order 11375

Pay by the Education Amendments ol1972
ss04

Ail Children Act of 1975
Reform and Control Act of 1986

Disabilities Act of 1990,42 U.S.C. $12101
Disabilities Education Act,20 USC S1400, et seq.

Adoption Dale: Revlsíon Date(s): Page I of I



OSSBA POLICY SBRVICES DAAC

+r+rBæ
F'EDERAL OGRAMS

COMPLAINT RESOLUTI

Any parent, individual, or organization with a
with regard to the ftle{ a federal program at may make the known to
the superintendent of schools in written form by filling out part I "Investigation

days of receipt of the comp
allegations. The investigation

to present and question witnesses.
Subsequent to the investigation, a report of findings will
complainant.

the of Education and the

If the complaint has not been resolved to the satisfaction of hearing shall be conducted by the
Board of Education within 30 days of receipt of written request The hearing shall include oppor-
tunities for the complainant or complainant's representative to and question witnesses.

The complainant has the right to appeal
of Education, Compensatory Education

to the State Department
Oklahoma 73

A complaint made directly to the State
district will be reviewed by the SDE to

being filed with this school
IS by the SDE because of the serious-

ness of the complaint or if the complaint shall be complainant to be filed with this school district.
Complaints forwarded to this district shall be 30 days of receipt of the complaint by this district.

AL

Adoptíon Date: Revìsíon Date(s) : I 1/9/98, 9/4/1 I Pøge I of I



BA POLICY CESo DABB

RECORDS INVESTIGATION

m"Ùfiú'ilþBoard of Education believes that it has a responsibiliry to employ only those persons who are
qualified in every respect. The board further believes that it should avail itself of means and methods provided by the
legislature to assist in the selection of employees. Therefore, it is the policy of this board of education that a national
criminal history record check shall be conducted ofall prospective employees. The board ofeducation is not required
to obtain a new criminal history record check for an individual who has obtained certification from the Oklahoma
State Department of Education within the previous twelve (12) months. A national criminal history record check is
defined at 74 O.S. $ 150.9 and requires a check of criminal history records entailing the fngerprinting of the
individual and submission of the fingerprints to the United States Federal Bureau of Investigation (FBI) for the
purpose of obtaining the national criminal history record of the person from the FBI.

Any teacher employed prior to May 19. 2020 who does not have an Oklahoma criminal history record check from the
Oklahoma State Bureau of Investieation as well as a national criminal historyrecord check as defined above on file
with the school district shall complete the criminal history backeround ihecks upon the next renewal of his or her
Standard Teachins Certificate. Any other employee employed by the district prior to Ma), 19. 2020 who does not
have an Oklahoma criminal history record check from the Oklahoma State Bùreau of Investisation as well as a
national criminal history record check as defrned above on file with the school district shall have until Jul]¡ 1. 2022 to
complete the criminal history background checks.

A written consent will be required from the prospective employee consenting to a felony records check to be
conducted as authorized by Oklahoma law. The records check shall be initiated by the school district's written
request, through the superintendent, to the State Department of Education. Effective November 1,2012, the school
district may contract with a third-party vendor who is a member in good standing with the National Association of
Professional Background Screeners to perform any and all employment screenings, background checks, and credit
checks.

Any person applying for employment as a substitute teacher shall only be required to have one such national criminal
history records check for the school year. Upon request ofthe substitute teacher, that felony records search results
may be sent to any other school district in which the substitute teacher is applying to teach. The board of education
may choose whetherto require a national criminal history record check from a prospective substitute teacher who has
been employed by the school district in the last year.

Any person employed as a full-time teacher by a school district in Oklahoma in the five (5) years immediately
preceding an application for employment as a substitute teacher may not be required to have a national criminal
history record check, if the teacher produces a copy of a national criminal history record check completed within the
preceding five (5) years and a letter from the school district in which the teacher was last employed stating the teacher
left in good standing.

A any person who has been employed as a fulltime teacher by a school district who applies for employment as a full-
time teacher in another school district may not be required to have a national criminal history background check
completed if the teacher produces a copy of a national criminal history record check completed within the preceding
five (5) years and a letter from the school district in which the teacher was employed stating the teacher left in good
standing.

Any person who has been employed as a substitute teacher by a school for a minimum of five (5) years preceding an
application to be employed as a full-time teacher may not be required to have a national criminal history record check
completed if the teacher can produce a copy of a national criminal history record check completed within the
preceding five (5) years and a letter from the school district in which the teacher was employed as a substitute teacher
stating that the teacher left in good standing.

Adoptìon Date: RevísÍon Date(s) : 7/1 3/94, 9/6/94, I I/1 0/94,
7/2 1 /9 7, 3/1 6/00, 5/7/03, 7/2 0/ I 0, 6/2/ I I, 6/4/ I 3,
3/26n 5, 7/20/17, 6/1/20

Page I of2



OSSBA POLICY SERVICES DABB

RECORDS INVESTIGATION (Cont.)

Any person employed as a full-time teacher by a school district in Oklahoma for ten (10) or more consecutive years
immediately preceding an application for employment as a substitute teacher in the same school district is not required
to have a national criminal history record check for as long as that person remains employed for consecutiue yearì by
that school. If the substitute teacher wishes to work in another Oklahoma school district, a national criminal hirtory-
background check will be required.

If the applicant for employment meets all other criteria for employment in this school district, the applicant may be
employed on a temporary basis for a maximum of sixty (60) days pending receþt of the national criminal history
record check results. The temporary employment of the prospective employee shall terminate after sixty (60) days
unless the school district receives the results of the national c¡iminal history records check. The sixty (60) day
temporary employment period shall begin on the frrst day the prospective employee reports for duty at the employing
school district. If the applicant is offered permanent employment following the review of the records search, ihe'
search fee will/will not be reimbursed in full.

REFERENCEz 70 O.S. $s-142

Adoption Date: Revísion Døte(s) : 7/I 3/94, 9/6/94, I ln 0/94,
7/2 t/9 7, 3/ I 6/00, 5/7/0 3, 7/2 0/ I 0, 6/2/1 I, 6/4/1 3,
3/26/1 5, 7/20/1 7, 6/1/20

Page 2 of 2



OAKDALE BOARD OF EDUCATION DBA

PARAPROFESSIONALS

It is the policy of the Oakdale Board of Education that paraprofessionals are suBport employees entitled to due process
prior to non¡enewal or termination of employment. Applicants must possess the required level of requisite skilis as
prescribed in the appropriate State Department of Education regulation except that a paraprofessional or a volunteer
will be used for each class of kindergarten through second grade which has more than 20 students and in which twenty
percent of the students are eligible to participate in the National Child Nutrition Act.

Teacher assistants are paraprofessionals within the school district. All paraprofessionals must have eamed a high
school diploma or its equivalent. Individuals hired to be paraprofessionals must meet requirements established by
state and federal laws to be authorized to serve as paraprofessionals in Title I schools and in special education settings.

Individuals seeking a paraprofessional credential from the State Department of Education shall submit an application
and all required supporting documentation to the State Departrnent of Education Office of Certification.

L Tier l. In order to qualify for a Tier I Oklahoma paraprofessional credential which is required for general
education paraprofessionals in Title I schools and available to general education paraprofessionals in other
settings, an applicant must meet the following eligibility criteria:
A. Has a high school diploma or a General Educational Educational Development (GED) Diploma or other

certificate of high school equivalency recognized by the State of Oklahoma.
B. Has on fìle with the State Board of Education a current Oklahoma criminal history record from the

Oklahoma State Bureau of Investigation (OSBI).
C. Meets at least one of the following criteria:

a. Has completed at least two (2) years of study at an institution of higher education, defined as
completion of at least forty-eight (48) credit hours of college coursework; or

b. Has obtained an associate's degree or higher; or
c. Has either passed the Oklahoma General Education Test (OGET), obtained a National Career

Readiness Certificate through successful completion of the ACT WorkKeys assessment, or
passed the ParaPro Assessment offered through the Educational Testing Service.

2. Tier 2. ln order to qualify for a Tier 2 Oklahoma páraprofessional credential issued by the State Department
of Education, which is valid for special education paraprofessionals, an applicant shall meet the criteria for a
Tier I paraprofessional credential and all of the following qualifications:
A. Has completed the Oklahoma Special Education Paraprofessional Training available at Career

Technology centers, equivalent training provided by the State Department of Education through an in-
person or online program, or other state-approved training provided by a school district.

B. Has completed training in cardiovascular pulmonary resuscitation (CPR) and First Aid.
C. Has completed training in Universal Precautions/Bloodborne Pathogens.

In the event the district requires a special education paraprofessional in order to provide necessary services to one or
more students with disabilities, but is unable to secure the services of an individual who holds a Tier 2
paraprofessional credential at the time the services must be delivered, the district may employ an individual on a
provisional basis if the district determines the individual is able to provide the appropriate paraprofessional services.
An individual who is employed as a paraprofessional to provide special education services on a provisional basis must
meet the criteria for a Tier I credential, and obtain all training required to qualify for a Tier 2 credential within one
hundred twenty (120) calendar days ofproviding special education paraprofessional services in order to continue to
provide special education paraprofessional services, provided a criminal history record check is obtained within sixty
(60) calendar days of initial employment. If it is necessary for a school district to provisionally employ a
paraprofessional to provide special education services, the district shall report the provisional placement ofthe

Adoptìon Date: Revision Date(s):
Page I of3



OAKDALE BOARD OF EDUCATION DBA

PARAPROFESSIONALS (Cont.)

paraprofessional and the paraprofessional's starting date of employment to the State Department of Education Office
of Special Education.

The superintendent and/or staff development committee shall develop an appropriate in-service training program for
paraprofessionals.

Paraprofessionals are employed so that the professional teachers may direct their energies to the students' education
The basic objectives for the use ofparaprofessionals:

To make it possible for teachers to use more variety in structuring classroom activities which will result in
more meaningful education for students.

2. To enable the teacher to do more creative teaching, and to use a greater variety of instructional media.

3. To enable the teacher to develop effective programs focusing upon the individual needs ofeach student.

4. To provide increased time for individualizing instruction, evaluating learning situations, student counseling
and guidance for other instructional activities that will improve educational opportunities for students.

5. To relieve teachers of the numerous semi- and non-professional tasks which have become cumulative and
which have come to consume a disproportionate amount of the teacher's time and energies.

The principal and supervising teacher are jointly responsible for making f,nal decisions related to the duties and
responsibilities to be assigned to a paraprofessional. Paraprofessionals are not to discipline children. Classroom
discipline shall be left to the certified teacher or building principal.

Paraprofessionals will only be used to perform, or assist a classroom teacher to perform, the following duties:

1-1r*Q**Þrn dul
* Playground duty
* Lunchroom duty
* Extracurricular activities involving school functions* Other noninstructional duties as the superintendent may prescribe

The duties of paraprofessionals may be further restricted or regulated by program requirements of the funding plan
under which they are employed:

l. Title I funds provide paraprofessionals for the Remedial Reading program.

2. Title VI funds provide paraprofessionals for Indian students.

J Early Childhood Intervention (ECI) funds provide paraprofessionals for mainstreamed students with certain
specific handicaps that require frequent or constant attention.

Adoption Date: Revísìon Date(s):
Page 2 of3



OAKDALE BOARD OF EDUCATION DBA

PARAPROFESSIONALS (Cont.)

REFERENCE: 70 O.S. g6-127,918-113.1, et seq.
P. L. 107-110, ESSA

THIS POUCY REQUI ERAL LAW.

Adoptíon Date: Revíston Date(s):
Page 3 of 3



OAKDALE BOARD OF EDUCATION DBAA

TITLE I AND SPECIAL EDUCATION PARAPROFESSIONALS

It is the policy of the Oakdale Board of Education that Title I and Special Education paraprofessionals will be
employed in accordance with all applicable state and federal laws. Employment will be offered if the educational need
exists and ifthe applicant possesses the required level ofrequisite skills as prescribed in the appropriate State Depart-
ment of Education regulations.

Tier l. In order to qualiff for a Tier I Oklahoma paraprofessional credential, which is required for general
educational paraprofessionals in Title I schools and available to general education paraprofessionals in other settings,
an applicant must:

A. Have a high school diploma or a General Educational Development (GED) Diploma or other certificate of
high school equivalency recognized by the State of Oklahoma.

B. Have on file with the State Board of Education a current Oklahoma criminal history record from the OSBI
as well as a national frngerprint-based criminal history record provided by the FBL

C. Meet at least one of the following:

l. Has completed at least two years of study at an institution of higher education;
2. Has obtained an associate's degree or higher; or
3. Has either passed the Oklahoma General Education Test obtained a national Career Readiness

Certificate through successful completion of the ACTG WorkKeys assessment, or passed the
ParaPro Assessment offered through the Educational Testing Service.

Tier 2. In order to qualify for a Tier 2 Oklahoma paraprofessional credential which is required for special education
paraprofessionals, an applicant shall meet the qualifications of Tier I and all of the following:

A. Have completed the Oklahoma Special Education Paraprofessional Training available at Career Technology
Center, equivalent training provided by the State Department of Education through an in-person or online
program, or other state-approved training provided by a school district.

B. Have completed training in cardiovascular pulmonary resuscitation (CPR) and First Aid.
C. Have completed training in Universal Precautions/Bloodbome pathogens.

In the event a school requires a special education paraprofessional, but is unable to secure the services ofan individual
who holds aTier 2 paraprofessional at the time the services must be delivered, the district may employee an individual
on a provision basis if the dishict determines the individual is able to provide the appropriate paraprofessional
services. The individual will have one hundred twenty (120) calendar days of employment to provide special
education paraprofessional services without certification. Any provisional placement must be reported to the State
Department of Education Office of Special Education.

The superintendent and/or staff development committee shall develop an appropriate in-service training program for
paraprofessionals.

Paraprofessionals are employed so that the professional teachers may direct their energies to the students' education
The principal and supervising teacher are jointly responsible for making final decisions related to the duties and
responsibilities to be assigned to a paraprofessional. Paraprofessionals are not to discipline children. Classroom
discipline shall be left to the certified teacher or building principal.

REFERENCE: P.L.l07

Adoption Date: Revísion Døte(s): Page I of I



OAKDALE BOARD OF EDUCATION DBCA

STANDARDS OF PERFORMANCE AND CONDUCT FOR TEACHERS

Teachers are charged with the education of the youth of this state. In order to perform effectively, teachers must dem-
onstrate a belief in the worth and dignity of each human being, recognizing the supreme importance of the pursuit of
truth, devotion to excellence, and the nurturing of democratic principles.

In recognition of the magnitude of the responsibility inherent in the teaching process and by virtue of the desire for the
respect and confidence of their colleagues, students, parents, and the community; teachers are to be guided in their
conduct by commitment to students and the profession.

PRINCIPLE I
COMMITMENT TO THE STUDENTS

The teacher must strive to help each student realize his or her potential as a worthy and effective member of society.
The teacher must work to stimulate the spirit of inquiry, the acquisition of knowledge and understanding, and the
thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the teacher:

l. Shall not unreasonably restrain the student from independent action in the pursuit oflearning.

2. Shall not unreasonably deny the student access to varying points of view.

3. Shall not deliberately suppress or distort subject matter relevant to the student's progress.

4. Shall make reasonable effort to protect the student from conditions harmful to learning or to health and safety

5. Shall not intentionally expose the student to embarrassment or disparagement.

6. Shall not on the basis of race, color, creed, sex, national origin, marital status, political or religious beliefs,
family, social or cultural background, or sexual orientation, unfairly

A. Exclude any student from participation in any program,

B. Deny benefits to any students,

C. Grant any advantage to any student.

7. shall not use professional relationships with students for private advantage.

Shall not disclose information about students obtained in the course ofprofessional service, unless disclosure
serves a compelling professional purpose and is permitted or required by law.

PzuNCIPLE II
COMMITMENT TO THE PROFESSION

The teaching profession is vested by the public with a trust and responsibility requiring the highest ideals of
professional service.
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OAKDALE BOARD OF EDUCATION DBCA

STANDARDS OF PERFORMANCE AND CONDUCT FOR TEACHERS (Cont.)

In order to assure that the quality of the services of the teaching profession meets the expectations of the state and its
citizens, the teacher shall exert every effort to raise professional standards, fulfill professional responsibilities with
honor and integrity, promote a climate that encourages the exercise of professional judgment, achieve conditions
which attract persons worthy of the trust to careers in education, and assist in preventing the practice of the profession
by unqualified persons.

In fulfillment of the obligation to the profession, the educator:

I Shall not in an application for a professional position deliberately make a false statement or fail to disclose a
material fact related to competency and qualifrcations.

2. Shall not misrepresent his/her professional qualifications.

J Shall not assist entry into the teaching profession ofany person known to be unqualiflred in respect to
character, education, or other relevant athibute.

4. Shall not knowingly make a false statement concerning ttre qualifications of a candidate for a professional
position.

5. Shall not assist an unqualified person in the unauthorized practice ofthe teaching profession.

6. Shall not disclose information about colleagues obtained in the course ofprofessional service unless disclosure
serves a compelling professional purpose or is required by law.

Shall not knowíngly make false or malicious statements about a colleague.

Shall not accept any gratuity, gift, or favor that might impair or appear to influence professional decision or
actions.

PzuNCIPLE III

Pursuant to the Teacher Due Process Act of 1990, a career teacher may be dismissed or not reemployed for:

F. Willful neglect of duty.

B. Repeated negligence in performance of duty.

C. Mental or physical abuse to a child.

D. Incompetency.

E. Instructional ineffectiveness.

F. Unsatisfactory teaching performance.
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OAKDALE BOARD OF EDUCATION DBCA

STANDARDS oF PERFORMANCE AND CONDUCT FoR TEACHERS (cont.)

G. Commission of an act of moral turpitude.

H. Abandonment of contract,

I. Conviction of a felony,

J. After a finding that such person has engaged in criminal sexual activify or sexual misconduct that has
impeded the effectiveness of the individual's performance of school duties, or

2.

K. Failure to eam required staff development points.

A career teacher shall not be subject to dismissal or non-reemployment for items A, B, D, E, and F, above
unless and until a written admonishment has been issued in accordance with relevant law.

A probationary teacher shall not be subject to dismissal or non-reemployment for inadequate teaching
performance unless or until a written admonishment has been issued in accordance with relevant law.

Temporary teachers, substitute teachers, adult education teachers, and teachers employed in positions fully
funded by private or federal grants shall not be protected by the provisions of the Teacher Due Process Act.

A teacher convicted of a felony shall be dismissed or not reemployed unless a presidential or gubematorial
pardon has been issued.

J

4

5

6. A teacher may be dismissed, refused employment, or not reemployed after a finding that such person engaged
in criminal sexual activity or sexual misconduct that has impeded the effectiveness of the individual's
performance of school duties:

A. "Criminal sexual activity" means the commission of an act defrned in Section 886 of Title 2l of the
Oklahoma Statutes, which is the act of sodomy; and

B. "Sexual misconduct" means the soliciting or imposing of criminal sexual activity (70 O.S. S6-10l.2Z)

REFERENCE: 70 O.S. $6-10f.21, et seq.

NOTE: In accordance with the referenced statutes, a copy ofthese standards ofperformance and
conduct will be provided to each teacher.

THIS POLICY REQUIRED BY LAW,
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OAKDALE BOARD OF EDUCATION DBD

CONFLICTS OF INTEREST

In order to protect the public trust and maintain confidence in the fairness of public education. conflicts of interest or
even the appearance of conflict must be avoided. Therefore. it is the oolic)¡ of the Oakdale Board of Education that
school board members and school district personnel shall not engage in any activity that would create a conflict of
interest.

Personal property acquired by the district is intended for use by employees of the district within the scope of their
employment. Use of school property, including, but not limited to. teaching materials, computer software and hard-

and other
Employees that utilize school district owned property for personal use or gain may be subiect to disciplinary action
which could include possible action to nonrenew or terminate employment.

With regard to any Federal funding, the district will disclose in writins any potential conflicts of interest to the Federal
awardins asency or pass-through entit_y in accordance with applicable federal awarding agency policies and
procedures.

No employee. officer, or asent must participate in the selection, award. or administration of a contract supported by a
federal award if he or she has a real or apparent conflict of interest. Such a conflict of interest would arise when the
employee. officer. or agent. any member of his or her immediatel)' family. his or her partner. or an organization whish
employs or is about to employ any of the parties indicated herein. has a financial or other interest in or a tangible
personal benefit from a firm considered for a contract. The off,rcers. employees. and agents must neither solicit nor
accept gratuities. favors. or anything ofmonetary value from contractors or parties to subcontracts. Violation ofthese
standards will result in disciplinary action which ma)¡ include termination of emplo:yment.

Contracts and Business Arraneements

1. Contracts with Board Members

Oklahoma law prohibits a school board from entering into a contract in which a board member is directly or
indirectly interested. 70 O.S. $ 5-124.

2. Disclosure of Other Contracts and Business Arrangements

The board ofeducation believes that certain business and contractual arrangements by employees, although
not in violation of state law, create such a potential for conflict of interest that such contracts or relationships
should be disclosed to the superintendent. The following contracts or business relationships shall be disclosed
in writing to the superintendent:

A. Any two or more district employees who together enter into any business relationship, including, but not
limited to, a partnership, co¡poration, or lessor/lessee relationship.

B. Any employee who has a substantial interest, directly or indirectly, in any person or entity that is pro-
viding services or sales of equipment or other goods or commodities to the district where such rela-
tionship would result in a direct or indirect monetary benefit to the employee.

Any violation of the foregoing reporting requirements will subject the employee or employees involved to
possible disciplinary action which could include possible termination or nonrenewal of employment.

Adoptìon Date: Revìsìon Date(s): Page I of2



OAKDALE BOARD OF BDUCATION DBD

CONF'LICTS OF INTEREST (Cont.)

3. Contracts or Employment Relationships between Employees

District employees are not permitted to have other employees do errands them during
normal employment hours for personal gain.

District employees who hire or use the services of other for personal
other than normal employment hours should do so in as to avoid the appearance work
or employment is being done as a condition of or ls being during normal employment hours

4. Other Prohibited Activities

In addition to the foregoing, the board ofeducation from receiving a monetary benefit
as the result of any contract between a non-employee

Outside Activities of Full-time Emplovees

This portion of the policy applies to full construed as any teacher,
administrator, support employee, or other with the district and shall
include all teachers and other employees
because of summer vacation or any other

for only a portion of the year
any outside business activities

or employment in writing to the superintendent. provision is not to prohibit such activities, but to
allow the superintendent to be fully aware of give rise to violations of other provisions of this
policy

It is the express policy that employees devote their full efforts to their assigned
activities during

124
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OAKDALE BOARD OF EDUCATION DC

EMPLOYMENT PRACTICES

It is the policy of the Oakdale Board of Education to take astion and provide statutory notification conceming the
renewal or nonrenewal of all teachers' contracts prior to the frrst Monda)' in June each year.

The district will provide reasonable assurance in writing to support employees that the district intends to employ for
the subsequent school vear no later than ten days after the effective date ofthe education appropriation bill or by June
l. whichever is later.

The superintendent shall recommend candidates for administrative. supporl. and certified positions to the board. The
principal(s) shall be consulted on the emplovment and retention of teachers.

Among other requirements for employment. the superintendent shall insure that prospective employees produce le-
gally sufficient documents showing citizenship status. The superintendent may develop rules and resulations gov-
eming employment practices. Such rules and regulations, if developed. must be approved b)' the board of education
and shall become a part of this polic)¡.

In the event the board decides not to employ a candidate who is recommended by the superintendent. further
recommendations should be made to the board by the superintendent until a selection is made.

The employment of any person with this school district shall not be made or excluded on the basis of age. sex. race.
religion. national origin. handicap. presnancy. parenthood, marriage. or for any other reason not related to individual
capabilitv to perform in the position for which employed. In accordance with Oklahoma Statutes Title 70. Section
5-113.1. the board of education shall not consider for employment in any capacit-y a relative within the second desree
of consanguinitv or affinitv of a board member.

fifÌ.
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OAKDALE BOARD OF EDUCATION DCC

DRUG-FREE WORKPLACE

In recognition of the clear danger resulting from drug abuse, and in good faith effort to promote the health, safety, and
welfare to employees, students and the community, it is the policy of this school district to provide a drug-free
worþlace in compliance with the Drug-Free Schools and Communities Act Amendment of 1989 (P.L. 10l-226).

The superintendent is directed to develop regulations that shall be incorporated into this policy.

NOTE A copy of this policy and the accompanying regulations must be distributed to each affected
employee 30 days prior to implementation of the policy. This notice is also required prior to
the implementation of any changes to this policy or to the regulations.

THIS POUCY REQUIRED BY LAW,

Adoptíon Date: Revision Døte(s): Page I of I



OAKDALE BOARD OF EDUCATION DCC-R

WORKPLACB DRUG AND ALCOHOL TESTING
(REGULATTONS)

The board ofeducation may require drug and alcohol testing ofall new applicants upon a conditional offer of
employment. Substances tested shall be for drugs and alcohol. The refusal of a job applicant who has been offered
conditional employment to take the test will be considered as a basis for not employing the applicant. Each case will
be reviewed to assure compliance with cument regulations of the Americans with Disabilities Act.

The school district may request or require an employee to undergo drug and/or alcohol testing as set forth below and
when the superintendent at any time reasonably believes that the employee may be under the influence of drugs or
alcohol, including, but not limited to, the following:

a. drugs or alcohol on or about the employee's person or in the employee's vicinity,
b. conduct on the employee's part that suggests impairment or influence of drugs or alcohol,
c. a report of drug or alcohol use while at work or on duty,
d. information that an employee has tampered with drug or alcohol testing at any time,
e. negative performance pattems, or
f. excessive or unexplained absenteeism or tardiness;

Substances tested shall be for drugs and alcohol.

This school district will require school bus drivers, mechanics, maintenance employees, and any employee who is
required to obtain a commercial driver's license (CDL) to undergo drug or alcohol testing prior to employment and on
a random selection basis. The superintendent shall ensure that employees who are selected for random testing are
selected on a basis that is entirely random and on a basis which results in an equal probability that any employee from
a group of employees subject to the selection mechanism will be selected and does not give the district discretion to
waive the selection of any employee selected. (See also policy DCCB and DCCB-R.)

This school district will require bus drivers, mechanics, maintenance personnel, and any district employee who is
required to obtain a commercial driver's license (CDL) to undergo drug or alcohol testing during routine employee
fitness-for-duty medical examinations. (See also policy DCCB and DCCB-R.)

This school district will require periodic drug and alcohol testing without prior notice of any employee who has tested
positively under this policy, who has parlicipated in a drug or alcohol dependency treatment program as a result of this
policy, or an employee who is required to obtain a commercial driver's license (CDL).

Any employee who refuses to submit to drug or alcohol testing may be subject to disciplinary action including, but not
limited to, termination of employment subject to all applicable due process procedures. Employees who refuse to
undergo a drug or alcohol test shall be considered to have been discharged for misconduct for purposes of
unemployment compensation benefits. In order to prove misconduct, the employer need only provide proof of a
testing policy and either a refusal to take a drug or alcohol test or a positive test result with chain of custod), and
opportunity to retest.

Drug Testing Procedures

Drug and alcohol testing standards and procedures ofthis school district shall conform fully to the provisions ofthe

Adoption Date: Revision Date(s): Pøge I of4



OAKDALE BOARD OF EDUCATION DCC-R

WORKPLACE DRUG AND ALCOHOL TESTING, REGULATIONS (Cont.)

State Board of Health. Testing facilities used by this district shall provide evidence of having met all licensing and/or
certification requirements of the State Board of Health including the following:

Samples shall be collected and tested only by individuals deemed qualified by the State Board of Health. Such
samples may be collected on the premises of the school district or at a testing facility.

Only samples deemed appropriate by the State Board of Health for drug and alcohol testing shall be collected.

The collection of samples shall be performed under reasonable and sanitary conditions.

Samples shall be collected in sufficient quantity for splitting into two separate specimens, pursuant to rules of
the State Board of Health, to provide for any subsequent independent analysis in the event of challenge of the
test results of the main specimen.

Samples shall be collected and tested with due regard to the privacy of the individual being tested. In the
instances ofurinalysis, no representative, agent, or designee ofthe school district shall directly observe an
applicant or employee in the process of producing a urine sample; provided, however, collection shall be in a
manner reasonably calculated to prevent substitutions or interference with the collection or testing of reliable
samples.

The testing facility will provide the necessary documentation of testing procedure and test results to the
employer requesting testing services as may be required by a court or administrative proceeding.

A written record of the chain of custody of the sample shall be maintained from the time of the collection of
the sample until the sample is no longer required.

Testins Results

The following steps will be taken when an employee's medical exam is positive for the presence of drugs or alcohol:

The employee will be notified of the results of the test. The applicant or employee has a right to obtain all
information and records relating to that individual's testing.

2. The employee will be advised of the outcome of the drug screening and will be immediately removed from the
current job assignment.

The employee will be given a reasonable opportunity for confidential rebuttal of the results.

To continue employment with the district, the employee must develop a written plan for improvement with the
employee's supervisor. As an element of every plan for improvement, the employee will be encouraged to
voluntarily seek professional assistance and/or participate in an appropriate rehabilitation program. Drug and
alcohol dependency evaluation and referral services for substance abuse counseling, treatment, or
rehabilitation shall be provided to the employee.

2

3

4

5

6.

7
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OAKDALE BOARD OF EDUCATION

WORKPLACE DRUG AND ALCOHOL TESTING, REGULATIONS (Cont.)

The employee will be suspended until the employee has tested negative on a follow-up drug screening. The
follow-up drug screening will be administered no earlier than seven nor more than forty-five (45) calendar
days following the initial positive drug screening. The physician who administered and interpreted the initial
drug screening will make a recommendation to the district as to the amount of time that is appropriate before
administering the follow-up drug screening, depending on the type and amount of chemical substance initially
detected in the employee's system. The employee may use existing accrued leave during this suspension. If
the employee does not have sufficient accrued leave to cover the absence, the leave will be without pay unless
prohibited by applicable law. All employees hereby affected by this policy and regulation will be provided
appropriate due process procedures.

If the follow-up drug screening is negative, the employee may be returned to regular assignment. If the drug
screening is positive, procedures for the employee's termination will be implemented in accordance with this
policy and the district's employment termination policies.

Any employee whose drug screening is positive a second time, regardless of the length of time which has
passed since the first positive test, will be recommended to the board for dismissal. Any employee who has
once tested positive may be subject to random drug screening sampling for a period of two years, commencing
with the employee's return to work, and/or may be recommended for dismissal.

Confidentialitv

The school district shall maintain the results of any drug/alcohol test in confidentiality to the extent possible. The
employee who participates in a drug/alcohol test will be provided an opportunity to review and to obtain copies of any
information and records pertaining to the drug/alcohol test.

The school district will maintain all drug and alcohol test results and related information, including, but not
limited to, interviews, reports, statements, and memoranda, as confidential records, separate from other per-
sonnel records. Such records, including the records of the testing facility, shall not be used in any criminal
proceeding, or any civil or administrative proceeding, except in those actions taken by the district or in any
action involving the individual tests and the district or unless such records are ordered released pursuant to a
valid subpoena or other court order.

The records described above and maintained by the district shall be the properly of this school district and,
upon the request of the applicant or employee tested, shall be made available for inspection and copying to the
applicant or employee. The district will not release such records to any person other than the applicant,
employee, or the district's review officer, unless the applicant or employee has expressly granted permission in
writing, following receipt of the test results, for the district to release such records or pursuant to a valid court
order.

J. A testing facility, or any agent, representative or designee ofthe facility, or any review officer, shall not dis-
close to the district, based on the analysis of a sample collected from an applicant or employee for the purpose
of testing for the presence of drugs or alcohol, any information relating to:-ÇJthe general health, pregnancy
or other physical or mental condition of the applicant or employee;-en
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OAKDALE BOARD OF EDUCATION DCC.R

WORKPLACE DRUG AND ALCOHOL TESTING, REG r.)

A testing facility shall release the results ofthe drug or alcohol
thereto, to the individual tested upon his/her request.

related

Other Provisions

Drug/alcohol tests required pursuant to this policy will be prior to, or immediately after regular
work period for current employees and shall be deemed
current employees.

purposes and benefits for

The school district shall pay all costs of testing for drugs school requested confirmation tests
and the costs of transportation to the drug/alcohol test site. requests a retest of a sample in order
to challenge the results of a positive test shall pay all costs of the the retest reverses the findings ofthe
challenged positive test in which case the school district shall for the costs ofthe retest.

A copy of this policy shall be posted in a access area to eachjob applicant
upon the applicant's receipt of a

Any employee or applicant for employment
with board policy and these regulations may

testing conducted in accordance
of employment. An

employee discharged on the basis of a refusal to alcohol testing or a confirmed positive drug or alco-
hol test conducted in accordance with the for Worþlace Drug and Alcohol Testing Act
shall be considered
compensation.

to have for and shall be disqualified for unemployment

Adoptlon Date: Pøge 4 of 4Revßlon Date(s):



OAKDALE BOARD OF EDUCATION DCC-81

DRUG.FREE WORKPLACE
NOTICE TO EMPLOYEES

This school district supports the "Drug-free Worþlace Act of 1988" (P.L. must
individually certi$ their understanding of the following conditions of and

l. Each employee is hereby notified that the unlawful dispensing, or use of
a controlled substance is prohibited in all workstations in district. Such action is any
employee during that employee's work hours or in the ofany duties forthe school

2. Employees are further notified that as a condition required to abide by the terms
of this policy and that violation of any disciplinary action that may
include (a) probation, (b) suspension, and/or (c) may be required to satisfactorily par-
ticipate in a drug abuse assistance or rehabilitation for such proposes by a federal, state,
or local health, law enforcement, or other appropriate

3. It shall be the responsibility of the employee to report to the all convictions of a criminal drug
statute violation occurring in the no later than five days conviction. The district

days after receiving
Appropriate personnel

must also notifr the federal source (ifany) (10)
notification from an employee or of
action shall follow such disclosure

4. Each employee will attend a district at employees will be informed about:

A.
B.

The
The

dangers of in the
district

C. Available assistance programs;
D upon drug abuse violations occurring in the worþlace.

Itisa receive a copy ofthis policy and that all new
applicants of employment. This policy statement shall be pub-
lished in shall be posted at a prominent employee access area.

The district must also a good faith effort to maintain a drug-free worþlace through implementation of
above.

I received a copy of this policy pertaining to the Drug-Free Schools
L.10l-226, from the Board of Education.

is to certift that
Communities Act

be

board of
of this

Employee's Signature
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OAKDALE BOARD OF EDUCATION

li
|:,¡ EMPLOYEE RESIGNATIONS

AND REFERENCE REOUESTS

It is the policy of the Oakdale Board of Education that any emplo]'ee ma)' submit á written resisnation from
employment with the school district. The resienation must be written. dated. and sisned. It must specit/ the date
upon which the resignation is to be effective. The resienation must be mailed to the superintendent by certified mail.
retum receipt requested. or personally delivered to the superintendent's office and an acknowledgment ofreceipt
inscribed on the face of the resignation. Furthermore. it is the polic]¡ of the board of education that teâcher
resignations must be tendered no later than fifteen ( I 5) da)¡s after the first Monday in June.

Any individual who is a school employee. contractor. or agent of the school district is prohibited from assisting a

sqhool emplovee. contractor. or agent in obtaining a new job. if the individual has probable cause to believe that such
emplovee. contractor. or agent engaged in sexual misconduct regarding a minor or student in violation of the law.
This prohibition shallnot apply if:

l. The information giving rise to probable cause has been properl]¡ reported to a law enforcement agenc]¡ with
iurisdiction over the alleged misconduct: and

2. The information giving rise to probable cause has been properly reported to any other authorities as required
by Federal. State. or local law: and

3. The matter has been officially closed or the prosecutor or police with jurisdiction over the alleged sexual
misconduct has investisated the allegations ând notified school officiâls that there is insuffisient information
to establish probable cause that the sshool emplovee. contractor. or asent engaged in sexual misconduct
regardins a minor or student in violation of the law: and

4. The school employee. contractor. or asent has been charged with" and acquitted or otherwise exonerated of
the alleeed misconduct: or

5. The case or investigation remains open and there have been no charges filed against. or indictment of. the
school employee. contractor, or agent within four (4) vears of the date on which the information was reported
to a law enforcement agencv.

The routine transmission of administrative and personnel files is not considered assisting a school employee in
obtainine a new job and will be exempt from the requirements of the procedure listed above.

REFERENCE: 70O.S. 86-101
20 u.s.c. 87926
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DDCAOAKDALE BOARD OF' EDUCATION

TTERS OF RESIG ON

superintendent is irrevocable.

certified mail. the followine statement:

Date
fur'" "\¿'k 
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BA POLICY SE S DE-R1

SALARY SCHBDULES

Teachers
When employed, teachers will be placed on the appropriate salary step on the teachers'salary schedule that
corresponds to the number of years of experience credited by the State Department of Education.

Optional language
teachers that are employed by the school district shall not be

compensated at the following rates: (add in retired teacher

shall laced the

be the of

All administrators, when employed, will be placed on the appropriate step of the administrators'salary schedule.
Upon recommendation of the superintendent and approval by the board, newly hired administrators may be placed on
a salary schedule based upon individual building criteria such as enrollment, supervision of extracurricular activities,
number of teachers, and length of school year contract.

Documentation
Certified employees who begin their employment prior to providing all official documentation required of their posi-
tion shall be compensated at a daily rate of pay equal to that of a substitute teacher. Official documentation provided
within the first 35 teaching days of employment establishing retroactive qualification for the position shall result in a

salary adjustment retroactive to the first of the semester. Official documentation provided after the above dates will
result in salary adjustment on the date of receipt of such documentation.

Advancement
School district employees shall advance on the salary schedule at the rate ofone year for each year ofcreditable
service after initial employment. For salary advancement purposes only, a year of creditable service must be at least
120 days.

y'*)t'
that

Out-of:State Experience

@oyed by the school aistriyffinatt
out-of-state experience.f6ry æ M¿iØ þ/,n(.

be provided with credit for of

All employee compensation shall be addressed in the employment and/or extra duty contract. Emplo)¡ee
compensation shall be reasonable for the services rendered.
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OSSBA POLICY SERVICES DE-R1

Sample FY2020 Salary Schedule

Years of
Experience

Bachelor's
Degree

National Board
Certification

Master's
Degree

Master's + National
Board Certification

Doctoral
Degree

0 537,82r S38,979 539,21L S+o,gog S+o,6ot

t S38,255 S39,4i-3 S39,645 S4o,8o3 S+t,ogs

2 S38,689 S39,848 S4o,o79 54r,238 $qt,q69
3 539,tzq 54o,2Bz S40,514 iqt,612 $qt,goq
4 S39,558 iqolt6 S40,948 54z,106 S+2,339

5 S+o,ogo S41,188 541,420 542,578 S42,810

6 S40,493 iqt,6sz S41,883 iqg,oq2 543,274

7 54o,9s7 5q2Jts 542,347 S¿a,sos 5q3lst
8 iqt,q2o 542,s78 542,BLo s43,969 Sqq,zoo

9 S41,883 $43, 042 543,214 iqq,q32 iqq,66q
10 542,904 $qq,o6q 544,798 S+5,9¿g ïql,t6s
TL 543,397 S+q,sso S45,28i_ 546,441 ïql,6sa
72 S43,890 S¿s,o+g $4s,ll+ S46,933 SqS,tst
13 544,392 $+s, 542 546,267 547,426 SqB,oqq

T4 544,87s S+6,oes $46,7s9 547,9r9 S+9,tgo

15 S+s,ggz 546,sql 547,272 548,432 S49,650

L6 S+s,ggo 547,o4o 547/6s S+8,gzs $so,t+3
t7 S46,373 Sqz,sgg S48,258 S49,418 S50,636

18 S46,866 íqg,oz6 SqBJst S49,911 Sst,tzg
L9 Sqt psg Sqg,stg Sqg,2qq S5o,4o4 Sst,6zz
z0 Sql,Blz S+g,ogg S+9,258 S50,918 552,L37

2T S48,365 S+9,526 Sso,2st 55r,4L2 Ssz,ogo

22 S+g,gs9 S5o,oi-9 Ssolqq Sst,gos S53,123

23 S49,352 S50,5i-2 S51,238 Ss2,3gg S53,6i.7

24 S49,845 5st,oo5 $51,731 S5z,89t Ss+,tto
25 Sst,zeg Ssz,qsz Ss3,tgt S54,373 Sss,6t5

LEGAL REFERENCE: 2 C.F.R. $430(aX1).
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OAKDALB BOARD OF EDUCATION DBC

military leave.

Deductions for Unpaid Authorized Absences
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OAKDALE BOARD OF EDUCATION DEC-R1

SICK LBAVE
CERTIFIED PERSONNEL

(REGULATIONS)

The board ofeducation shall provide sick leave benefits to all certificated personnel in order to promote a sense of
securitv and permit an ease of mind that is essential to the satisfactory performance of professional services. The
board sets forth the followins provisions for administerins this policy:

l. The superintendent or designee shall administer this plan.

2. Teachers may be absent from duty because of personal accidental injury. illness or preenancy. or injury. illness
or death in the immediate family without loss of salary not to exceed ten dalzs during each school ),ear. The
rieht to such sick leave shall be vested at the beginnins of the school year. Certificated emplo),ees who have
an e'leven-monfh confract shall receive eleven sick davs oer vear and those who have a twelve-month
contract shall receive twelve days. If an employee is injured as a result of an assault or battery upon the
person of the emplovee while the emplo)'ee is in the performance of an)¡ duties as an education emplo)'ee. the
employee shall be entitled to a leave of absence from emplo)'ment with the school without a loss of leave
benefits.

1 Tf sick leave is taken for hereavement nrrrnoses leave for that oeriod mav extend to the date of the funeral
and a reasonable time thereafter to allow for travel as long as the employee has leave available to use.

4 Ilnused sick leave shall he cumulative to ¡ fotal of sixtv davs and is transferable to anv other school district in
Oklahoma. Up to a maximum of sixtv days of sick leave earned in another Oklahoma district mav be
transfemed to this district. Sick leave so transfened must be certified b)¡ the sending district.

5 Anv emnlovee who atfemnfs to take unfair adva of sick leave benefits shall be subiect to dismissal or
other disciplinary action as provided by contract and/or state law. An)¡ emplo]¡ee ma)¡ be required to submit
annronriate evidence concernins the cause ofhis absence in order to aualifu for sick leave benehts
Appropriate evidence may include the following:

A- Phvsician's sfatem ent endorsed bv the emnlovee
B. Employee statement endorsed by the principal or immediate supervisor
C- Conies of claim for insurance benefits
D. Other information as be indicated bv the circumstances

6. Aopropriate evidence will be submitted when requested by the principal. immediate supervisor. or the
superintendent in the following situations:

A, Sick leave claim on of unusual or inclement weather
B. Sick leave claim during the last four weeks of employment
C. Sick leave claim on days immediately preceding or immediately following holida]¡s or non-work da)¿s

other than weekends
l)- Reasonahle carrse exisfs fo heli that sick leave benefits are beins abused

7 \tr/hcn q fcarherre qn¡rrrcd cinL lear¡e ic ewherrcfpd fhe feacher IS ahqent dne tn nerqnnal accidenfrl inirrru

0illness. or pregnancy. the teacher shall receive full salary less the amount that would be paid a substitute
teasher for a maximum of 20 days.

Adoption Date: Revision Dute(s): Page I of2



OAKDALE BOARD OF EDUCATION DEC.R1

SICK LEAVE. CERTIFIED PERSONNEL. RBGULATIONS lCont.)

sick
may be eligible for whatever time may be remaining of the up to 12 work weeks of unpaid leave for
employees who meet the federal definitions for leave in accordance with the Family Medical Leave Act.under
thc{¿mil.¡¡.leavspeli€.v- The 12 work weeks of leave afforded under the Family Medical Leave Act may
include paid and unpaid leave in accordance with federal law.

9. Sick leave benefìts may be paid in addition to workers'compensation benefitsl however, the sum of the
pavments will not exceed l00o/o of the employee's net pa]¡ as it existed orior to injury.

(Optional)

10. Upon termination of employment an employee. or the employee's estate. shall be paid $ for any unused
sick leave remaining at the date of termination of emplo)¡ment. This compensation shall not be paid to an)¡
employee terminated following due process procedures but shall apply only to those emplo)¡ees who have
retired, resisned. or whose contracts have been terminated due to the death of the emplovee.

NOTE: The term "immediate familvfr hss defined as those close familv members such as a
spouse or children residing within the same household as the employee. Sick leave may also be
taken for the life-threatening illness ofnon-dependent children, mother. father. sister. brother,
grandparents. m other-in-law. or father-in-law.

Ø,"(r-W l.t+

REFERENCE: 70 O.S. 86-104
70 0.s. E6-147

-ffi
0-b0 ?

-_1,t

w
ç,u/: øt

A Gen. On. No- 84-12 þ1" rLo
r 0d. çub colA tu-lg 0 ?

{-[ l0 ø
(

OSSBA POLICY SERVICES REVIEW NOTES: I

Payment for unused sick leave days may be made only upon termination of employm
AG Opinions. In reference to the Putnam City Schools audit, the provision of an incentive bonus appears to be
a gift in conflict with Article f0, S15(A) of the Oklahoma Constitution.

Adoption Døte: Revision DsÍe(s): Page 2 of 2
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OAKDALE BOARD OF EDUCATION DEC-R2

srcK LEAVE pl n
supponr pnnsoxxnl t\&lw,î*&;'(RBGULATIONS) Ç*rf vu - ' 

fr=1) {i
The board of education will provide sick leave benefits to all support employees in order to promote a sense of '
securitv and permit the ease of mind essential to the satisfactory performance of services. In compliance with
Oklahoma Statutes. Title 70. Section 6-104. the followine guidelines are set forth:

l. For the purrroses of this policy. support employee is dehned as a full-time employee of the school district as
determined by the standard period of labor which is customarily understood to constitute full-time emplo)¡-
ment for the tvpe of services performed by the emplo)ree who is emplolzed a minimum of 172 da.'¿s and who
provides those services which are not performed b), certified teachers. principals. superintendents or
administrators and which are necessary for the efficient and satisfactory functioning ofa school district.

2. The superintendent of schools. or designee. shall be responsible for administering this plan.

3. A support employee ma), be absent from dutv due to a personal accidental iniury. illness. or pregnancy. or
accidental injury. illness. or death in the immediate famil)' without loss of salary. Benefits shall include paid
sick leave of one day per month of employment. The one day sick leave per month equals the number of
hours the employee normallv works per day. If an emplo)¡ee is injured as a result of an assault or battery upon
the person of the employee while the employee is in the performance of an)' duties as an education employee.
the emplovee shall be entitled to a leave of absence from employment with the school without a loss of leave
benefits.

4 IInr¡sed sick leave qhall cumulative to a total of 60 davs

5 The sick leave çranteå tô qrñhôrf emnlnvees this nolicv shall he vesfed af fhe time of ¡ccrn¡l fhaf iq
upon the completion of the first month's emplovment. the emplo)'ee shall have accrued one sick leave da)r.

6. Accumulated sick leave may be transferred to another school district where a support emplovee is emplo)¡ed
the next succeeding school year in accordance with that district's policies.

7. Support personnel who are employed for the first time in this district and who were employed at another
school district during the year immediately preceding their emplolument with this district ma)¡ transfer a
maximum of 60 sick leave da)¡s.

Sick leave benefits may be oaid in addition to workers'compensation benefits: however. the sum of the
payments will not exceed l00o/o of the employee's net pay as it existed prior to in_iury.

Upon termination of employment an employee. or the employee's estate. shall be paid $ for an)' unused
sick leave remaining at the date of termination of employment. This compensation shall not be paid to anv
employee teminated following due process procedures but shall apply only to those emplo)'ees who have
retired. resigned, or whose contracts have been terminated due to the death of the emþloyee.

REFERENCE: 70 O.S. 86-101.40
70 c).s.86-104
70 C).s. s6-147
A . Gen. On. No.84-12
nfnrmq I Attv. Gen. On. No- 91-632

8

I
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OAKDALE BOARD OF' EDUCATION DEC-R3

PERSONAL BUSINESS LEAVE
ULATION

/

guidelines:

L Family illness other than immediate family

2. Emergencvbusinesstransactions

A. Loan closinss

B. Other bankins matters

c revlews

3. Lesal Matters

4. Miscellaneous

Adoptîon Date: Revlslon Døte(s): Page I of 2



OAKDALE BOARD OF EDUCATION DEC.R3

PERSONAL BUSINESS LEAVE" REGULATIONS (Cont.)

3. Seekine other employment

4. Participatins in political or social activities

5. Performing any service for compensation

REFERENCE: 70 O.S. S6-104
Attv. Gen. Oo. No. 77-217lAus. 19. 1977)

I

tl

Adoptíon Date: Revßlon Date(s): Page 2 of 2



OAKDALE BOARD OF EDUCATION DEC.R4

EMERGENCY LEAVE
(REGULATIONSI

salarv.

or

result ofthe disaster.

1"
REFERENCE: 70O.S. 86-104

70 be granted at the discretion ofthe board.
more

X}

NOTE:
may

Adoptíon Døte: Revßíon Ddte(s): Page I of I
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OAKDALE BOARD OF EDUCATION DEC-R5

Y \ryITNESS
(REGULATIONS)

toward the expense ofthe substitute teacher.

expense ofa substitute teacher.

REFERENCE: 70 O.S. 86-104
28 0-S. 884.t

@

Adoptíon Døte: Revísíon Ðate(s): Page I of I



OAKDALE BOARD OF EDUCATION DEC-R6

MILIT Y LEAVE
(REGULATIONS)

The board shall provide leave to qualified employees who are members of any component of the Armed Forces of the
United States (Army. Nav.v. Marine Corps. Air Force. Coast Guard). including members of the Army and Air National
Guard and the Reserve Forces and the commissioned corps of the Public Health Service. when the employee meets the
requirements set forth below and the Uniformed Services Employment and Re-employment Rights Act of 1994
(USERRA). A leave of absence for the period of active service shall be without loss of status or efficienc)¡ rating and
without loss of pay during the first 30 da)¡s of such leave.

Reemplo)¡ment Rights

In order to qualift for reemployment rishts. the employee must be or must have been employed on a regular basis.
Employees who are employed as temporary employees for a definite. nonrecurring period of time are not eligible. In
order to qualiù for reemployment rights. employees must be qualified as set forth in these regulations and in The
Uniformed Services Employment and Reemoloyment Rights Act of 1994 (USERRA).

Employees must provide advance notice of military service unless military necessity prevents such notice or unless
notice is otherwise impossible or unreasonable. Such oral or written notice must be þrovided b)¡ the emplo)¡ee or b)¡

an appropriate officer of the service branch. In order to quali& for reemployment, the emplo)ree cannot be absent for
a period sreater than five years unless the employee qualifies for an exception as set forth below. The employee must
be or have been separated from the service under honorable conditions.

If the service is less than 3l days or is for the purpose of taking a fitness-for-dutv examination. the employee must re-
port for reemployment at the beginning of the fìrst full resularly scheduled working period on the first calendar day
following completion of service plus additional time for safe travel back to the employee's residence plus eisht hours.

If the service is for a period greater than 3 i days but less than I 8 I da)¡s. the employee must submit an apolication for
reemployment no later than 14 da]¡s following completion of service.

If the service is for a period sreater than l8l days. the employee must submit an application for reemployment no later
than 90 days followins completion of service.

These time limits may be extended up to two years if the employee is hospitalized or is convalescins from an injury or
illness caused by the military service. The two-year extension may be further extended if reporting is impossible or
unreasonable due to circumstances beyond the employee's control.

An employee with less than 91 days of service will be immediately re-employed in the position the emplo)¡ee would
have attained had the employee not been absent if all qualifications for the position are met. If the employee is not or
cannot reasonably become qualified for the advanced position" reemplo),ment will be offered in the same position held
prior to military service if qlralified. If the employee is not and cannot become reasonably qualified for the same
position. a oosition of lesser status and pay will be offered.

An employee who is absent for more than 9l days will be offered reemplovment under the same conditions as above
except that a different position with equivalent pa)'. status, and seniority ma), be offered.

Adoptìon Date: Revìsìon Døte(s): Page I of2



OAKDALE BOARD OF' EDUCATION DEC.R6

MILITARY LEAVE, REGULATIONS (Cont.)

consistent with any state regulations or law.

Health Insurance Coverage

I
full cost of the premium.

Adoptlon Date: Revîsíon Date(s): Pøge 2 of 2



OAKDALE BOARD OF EDUCATION DBCA

FAMILY MEDICAL LEAVE

If th! district employs 50 individuals. the district is required to provide eligible employees with leave under the
ausÞices of the Family Medical Leave Act (FMLA). The district designates fhe l2-month period of Juh, I to June 30.

In order for school district employees to qualifu for FMLA leave. three conditions must be met:

1. The school district must have 50 or more employees on the payroll for 20 workweeks during the current or
preceding calendar year.

2. At least 50 employees must work within 75 miles of the district's worksite for the district to be covered: and

3. The employee must have worked for the school district fgr at least 12 months and for at least 1.250 hours
durine the last year.

Eli9ible employees are those district employees who meet the above requirements and who request leave for one of
the followine reasons:

1 Þi.rh nr fncfpr nlenampnf af a ¡1"i hr¡ qn emnlm¡pp.

2. To care for a spouse. son. dauehter. or parent who suffers from a severe health condition: er

3. For a serious health condition the employee is experiencing,:

4. To care for a covered family servicemember with a serious illness or injury incurred in the line of duty on
active duty: or

5. To use for any qu4liÛing exigency arising out of the fact that a covered military member is on active dutv or
called to active duty status in support ofa contingency operation.

Before an employee will be placed on unpaid famíly leave. Ihe employee must first exhaust any accumulated sick
leave. personal leave. and vacation time. Such sick leave- personal leave. and vacation time will be deductàã from the
12 workweeks of elieibilitv. If both spouses are employees of this district. their total leave in any l2-month period
will be limited to 12 weeks if the leave is taken (l) for the binh or adoption of a child or (2) to care for a sicËparent.
The rieht to take leave for the birth or placement of a son or daushter expires 12 months after the birth or;la;ment
l,vith th,e employee. Eligible employees who are family members of covered servicemembers with a serious illness or
injury incurred in the line of dutv on active dutv will be able to take up to 26 workweeks of leave in a sinele D-month
period. Sick leave. personal leave. and vacgtion leave will be deducted from the 26 workweeks of eligibilitv:

If the superintendent deems it {tecessary or desirable. an employee may be required to provide certification from a
physician of the necessit), of any leave requested. The superintendent ma:¿ require certifïcation as to the date the
medical condition began. the anticipated duration and proenosis. and medical facts about the medical conditioa a¡¿
treatment.

If the superintendent deems it necessary or desirable. ihe superintendent ma)¡ require a second opinion bly a ph]rsician
s.eteçted ar-rd paid for by lhe district. If the original opinion and the second opinion conflict. the district mãirequire a
third opinion at the district's expense. The conclusion of the third opinion will be final and binding upon the
employee and the district.

Adoptíon Date: Revßíon Døle(s): Pøge I of2



OAKDALE BOARD OF EDUCATION DECA

FAMILY MEDICAL LEAVE (Cont.)

If family leave is granted for a continuing health condition. subsequent recertification may be required at the
discretion of the superintendent.

Intermittqnt leave may be taken in lieu of continuous leave for the birth or adoption of a child onll¡ with the concur-
rence of the district. The employee must provide 30 days of advance notice or as many da),,s of aàvance notice as are
Practical. Leave taken for serious health conditions of the employee or an eligible member of the emploveeb familv
may be taken intermittently without district concurrence. However. the emplo)ree ma:¿ be transferred toãnothã pãii-
tion that can better accommodate the employee's recurring absences. Such transfer will not reduce theìmoloyãs pa),
and benefrts.

UPon comÞletion of fanily leave. the employee will be entitled to return to the former position of employment with
equivalent benefits and pay without loss of senioriqv or tenure. The employee will b;Eemed to be ai wo(k for the
þurPoses of tenure accrual and retirement vestine and participation. The district will maintain the emploveei medical
insurance coverage. If the employee contributes toward the premiums. the emplol¡ee will continue to pa]¡ the same
rate while on leave.

du rrn

be

sd

REFERENCE: 29 CFR pt.825
PL l03-3

POUCY REO ED BY LAW.

Adoptìon Date: RevÍsion Døte(s): Page 2 of 2
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OAKDALE BOARD OF EDUCATION DEE

EXPENSE REIMBURSEMENT

It IS the policy of the Oakdale Board of Education to relmburse itemized and necessary expenses incurred by
employees or members of the board on educational trips authorized by the board and itemized and necessary expenses
incurred transacting school business. The superintendent ls directed to prepare a regulation supporting this policy and
establishing rate schedule for board approval.

,-t ú'
Ntþ

REFERENCE: 70 O.S. S5-117

THIS POLICY REQUTRED BY LAW.

Adoption Døte: Revßion Date(s): Page I of I
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OAKDALE BOARD OF EDUCATION

TRAVEL AND EXPENSES

It is the policy of the board of the Oakdale Board of Education to reimburse itemized and necessary expenses incurred
by employees or members of the board on educational trips approved by the board and itemized and necessary
expenses incurred transacting school business. Expense tickets must be turned into the financial office. The district
will not pay for any board member or employee dependent-care expenses regardless of whether the funding source is
federal. state. or local fundine.

Official school business for board members must be approved in advance by the board and travel for employees will
be approved in advance by the building administrator or the superintendent. Requests and arrangements for employee
travel will originate from the appropriate building administrator's office. Travel requests will be made as early as

possible and placed on the building calendar as well as the master calendar. Emergency travel will be placed on the
respective calendars as soon as possible following the travel or notification of the emergency.

The school will reimburse reasonable costs, subject to the availabilþ of funds, for approved and documented travel.
Lodging expenses will be reimbursed at actual cost for a single occupancy room.

Documented meal costs will be reimbursed when appropriate receipts are provided. The costs of meals and incidental
expenses for group meetings conducted for the general improvement of the school system may be approved as a

separate item by the board. The board may approve payment of meal expenses on a per diem basis rather than
requiring meal expenses to be itemized and documented. If overnight travel is not involved and/or a meal is not
provided as part of a workshop or part of a legitimate business meeting relating to school business, reimbursement for
meals will be reported as taxable compensation and run through payroll.

Expenses for registration, parking, toll charges, and similar expenses will be reimbursed when documented by receipts
or notarized affidavits.

School vehicles, when available, may be used for official business only. Private vehicles may be used when school
vehicles are not available. Mileage expense will be reimbursed at the current IRS approved rate per mile when a

school gasoline credit card is not used.

Claim forms for travel expenses are available in the building administrator's offìce. The forms will be completed and
approved in the respective building and hand-delivered to the business office for payment.

REFERENCE: 70 O.S. $5-117
2 C.F.R. 200.432 and 200.47 4
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OAKDALB BOARD OF BDUCATION DEEC

STUDENT ACTIVITIES
EXPENSE RE,IMBURSEMENT

It is the policy of the Oakdale Board of Education to reimburse pre-approved itemized and necessary meal and
lodging expenses incurred by school dishict students and sponsors involved in authorized school-sponsored
cocurricular activities.

Requests and arrangements for student travel will originate from the appropriate building administrator's office.
Travel requests will be made as early as possible and placed on the building calendar as well as the master calendar

The school will reimburse reasonable costs, subject to the availability of funds, for approved and documented lodging
and meal expenses.

Claim forms for travel expenses are available in the building administrator's office. The forms will be completed and
approved in the respective building and hand-delivered to the business office for payment.

The board of education will determine if reimbursement will be made from the general funds of the school district or
from the school activity funds.

REFERENCE: 70 O.S. SslrT

THIS POLICY REQUIRED BY LAW.

Adoptíon Date: Revisíon Date(s): Page I of I



OAKDALE BOARD OF EDUCATION DHAC

STAFF MEMBERS AND SOCIAL NETWORKTNG SITES

The Superintendent and the School Principals will annually remind staff members and orient new staff members
concerning the importance of maintaining proper decorum in the on-line. digital world as well as in person.
Employees must conduct themselves in ways that do not distract from or disrupt the educational process. The
orientation and reminders will give special emphasis to the following prohibited behaviors:

1. Improper fraternization with students using Facebook and similar internet sites or social networks" or via cell
phone. texting or telephone.

a. Teachers ma)¡ not list current students as "friends" on networking sites. 
-rÊ'\Qfid 

A(

b. All e-contacts with students should be through the district's computer and telephone system.
c. All contacts and messages by coaches with team members shall be sent to all team members, except

messages involving medical or academic privacy matters. in which case the messages will be copied to
and the school

d. Teachers will not give out their private cell phone or home phone numbers to students without prior
written approval of the district and the parent of the mìnor student.

contact via e- or

2. Inappropriateness of postins items with sexual content

3. Inappropriateness of oostins items exhibiting or advocatins use of drugs and alcohol

4. Monitoring and penalties for improper use of district computers and technolog)¡

As per state law. employees are discouraged from sharing content or comments containing the following
when directed at a citizen of the State of Oklahoma:

1) Obscene sexual content or links to obscene sexual content:
2) Abusive behavior and bullying language or tone;
3) Conduct or encouragement of illesal activityl and
4) Disclosure of any information required to be maintained as confidential b)¡ law. regulation. or

internal policy.

"Social networking or "social media" means interaction with external websites or services based upon participant
contributions to the content. Types of social media include social and professional networks. blogs. micro blogs.
video or phone sharins and social bookmarking; and

"Comment" means a resþonse to an article or social media content submitted b)¡ a commenter.

The Superintendent or designees will periodically conduct internet searches to see ifteachers have posted
inapgropriate materials on-line. When inappropriate use of computers and websites is discovered. the School
Princioals and Superintendent will download the offensive material and promptly brins that misconduct to the
attgntion of the school district's legal counsel for review.

Employees who engase in any of the above-referenced prohibited behaviors are subject to the possibility of penalties.
including dismissal from employment. for failure to exercise good judgment in on-line conduct.

RÍ',F'F',RRNCE 74 0.S. ö 840-8.t
*A conv of fhis nolicv shn be distributed to each affected emnlovee bv email.

Adoptìon Døte: Revìsion Dnte(s): Page I of I



OAKDALE BOARD OF EDUCATION DIAF''

HYGIEI{E AI{D SANITATION
(BLOODBORNE PATHOGBNS)

The Oakdale Board of Education recognizes that body fluids of any person ma)¡ contain infectious or contagious
bacteria or viruses. and that such bacteria or viruses may be spread from one person to another b)¡ accidental or
careless handling of body fluids durins sanitation or custodial work or the administration of emereency first aid.

The superintendent is directed to prepare regulations establishing proper procedures for handling body fluids during
normal housekeeping. Such procedures shall include methods for the handline and disposal of body fluids in school
buildings and on school equipment and material. The district will make personal protective equipment available to
employees for use in handlins and disposing of body fluids.

The superintendent will also direct the identification of emoloyees who could be reasonabl)¡ anticipated as the result of
their job duties to face contact with blood or other potentiall)¡ infectious materials. An), emplo),ees so identified will
be offered Hepatitis B vascinations at district cost. Such vaccinations will be provided at a reasonable time and place.
under the supervision of a licensed physician or health care professional and according to the latest recommendations
of the U.S. Public Health Service.

School district employees who have had an exposure incident to body fluids will participate in a follow-up confi-
dential medical evaluation documenting the circumstances of exposure, identit¡ing ahd testing the source individual if
feasible, testing the exposed employee's blood if the employee consents. post-exposure prophylaxis. counselins and
evaluation of reported illnesses. Health care professionals must be provided specified information to facilitate the
evaluation and their written opinion on the need for Hepatitis B vaccination following exposure. Information such as

the employee's abilitv to receive the Hepatitis B vaccine must be supplied to the emplo)¡er. All diagnoses must remain
confidential.

REFERENCE: 63 O.S. 8l-502. et seq.
29 CFR Part 1910.1030. OSHA

Adoptìon Date: Revision Døte(s) Page I of I



OAKDALE BOARD OF EDUCATION DIAF-R

HYGIBNE AND SANITATIOI{
ODBORNE PATHOGENS

(REGULATION)

In accordance with the policy of the board of education. the following regulation and attached procedures contains
guidelines for cleanins and disoosal ofbody fluids. For the purþose ofthis regulation. the term "body fluids" shall
include reference to blood. semen. feces. urine. vomit. drainage from scrapes and cuts, and respiratory secretions.

l. Vy'ear gloves. All personnel will wear disposable gloves during the cleanup and disposal of anv of the body
fluids lisfed above. When in douhf ahout material a it to be a bodv fluid. After each use. sloves should
be destroyed or disposed of. Under no circumstances should gloves be rec)¡cled or used for more than one
incident.

2 If sloves âre nôf availahle and contact with hodv ids or ooen wounds is necessarv- hands should be carefullv
washed as follows:

A IIse liouid soan and wafer wifh viøorors washins under runnins water for at least l0 seconds:

R. l)rv hands thoroushlv with â nâner fowel I I the oaoer towel to turn off the facet and discard the towel
in a þrooer container.

C. Use hand lotion if desired. CAUTION: Dry. cracked hands provide openinss in the skin for bacteria to
enter.

? A I fo 10 sohrtion of horrsehold hleach and wafer be stored in orooer containers in areas where soao and
water are not readily available. Such containers should be clearlJ¡ marked as to the contents. The solution ma)'
be used in cleanine body fluid spillase and hands (if soap and water are not availablel following cleanup.

4 Maferials rrsed in the cleanun of hodv fluids or sr bodv fluids will be sealed in a olastic bas and dis-
carded in appropriate trash containers. Soiled clothins articles. including sanitary napkins will be sealed in
plastic bags and discarded. Other non-disposable cleaning items such as mops. towels. buckets. and other
items will he fhorolphlv rinsed in the hleach and solution and carefullv washed in hot. soaov water

5. Personnel will use the same procedures for washing non-disposable cleaning equipment as for handlins bod),
fluids and soiled clothins or other personal apparel.

6. Sanifarv ahsorbenfs mav he used to clean snilled fluids. The absorbent should be sweot uo or vacuumed.
Carpets should also be shampooed with a germicidal rug shampoo. Sweepings or used vacuumed bags should
he sealed in a nlastic has for disnosal Rrooms dr and vacuum brushes should be washed in a solution

7

of I part bleach to l0 parts water.

Anv liquid disinfectant used in cleanine floors. eouioment. or materials should be discarded in a suitable and
appropriate sewage drain.

I Clofhins towels and similarcleanins eorinmenf should be washed in hot soaov water with one-half to one
cup of bleach added to the wash water.

Atloption Dale: RevisÍon Date(s):



OAKDALE BOARD OF EDUCATION DIAF-R

HYGIENE AND SANITATION. BLOODBORNE PATHOGENS.
REGULATION (Cont.)

DIAF-P
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OAKDALE BOARD OF EDUCATION D

ROUTINE PROCEDURES FOR SANITATI
WHBN HANDLII{G BODY FLUIDS f ?

Definitions

l. Bloodborne Pathogens means pathogenic misroorganisms that are present in human blood and can cause
disease in humans. These pathogens include. but are not limited to, Hepatitis B virus (HBV) and human
immunodeficiency virus (HIV).

2. Contaminated means the presence or the reasonabl)¡ anticipated presence of blood or other potentially
infecfiors materials on an item or surface

3 Contaminafed Larndrv means lnundrv that haq soiled with hlood or other nofenfiallv infecfious maferials
or may contain sharps.

4 F.xnoqrrre Incident meânq a qnecific eve mnrfh mlrcous memhrane. non-infacf skin or narenteral cônfâct
with blood or other potentially infectious materials that results from the performance of an emplo)ree's duties.

5. Methods of Compliance - General-Universal precautions shall be observed to prevent contact with blood or
other potentially infectious materials. Under circumstances in which differentiation between body fluid tvoes
is difficult or impossible. all body fluids shall be considered potentiall)¡ infectious materials.

6. Occupational Exposure means reasonably anticipated skin. eye. mucous membrane. or parenteral contact with
blood or other potentially infectious materials that may result from the performance of an employee's duties.

Equipment Needed

rùy'ater Disnosal Bass Rapsies
Hand Soao Dust Pans/Brush/Broom Paner Towels
Towelettes Disoosable Gloves Iltilitv Gloves
Trash Cans & Plastic Liners Mons & Ruckets
Sanitarv Naokin Container

Disinfectant - Should use one or more of these:

A. Sodium h)¡pochlorite solution (household bleach)
leach to

Ex: 1% cups bleach to 1 gallon of water
Needs to be oreoared each time used on inanimate obiects-

B. ViroGuard-O - Distributed bv Health Services
One 11) oz. of ViroGuard-C) to 128 oz.. of water.

nrrl-C) iq n oermicidal nrodrcf thet is to be used on inanl'mate ohiecfs. ViroGuarrì-O has

bactericidal efficacy and funsicidal efficacy. mildew stat effìcacy. virucidal efficacy. and sanitizing
efficacy.

C. Hvdrosen Peroxide 3%o - to be used on skin surfaces-

Adoptìon Date: Revision Døte(s): Pøge I of 7



OAKDALE BOARD OF EDUCATION DIAF''.P

UTINE PROCEDURES FOR
WHEN HANDLING BODY FLUIDS (Cont.l

I

E. Sanitarv asent (e.s.. chlora-sorb).

Procedure

l. General

procedures.

R- I)iscard after each use.

are worn.

ln

Adoptíon Døte: Revìsìon Date(s): Page 2 of 7



OAKDALE BOARD OF EDUCATION DIAF-P

ROUTINE PROCEDURES FOR SANITATION AND HYGIENE
\ryHEN HANDLING BODY FLUIDS fCont.)

E. Use oaoer towels to thoroushlv drv hands-

B. Rinse with water.

C. Allow to air drv.

4. Floors

mlx

Adoptìon Døte: Revísíon Date(s): Pøge 3 of 7



OAKDALB BOARD OF BDUCATION DIAF-P

ROIITINE PROCF],DIIRF],S F'OR SANITATION AND HYGIENE
WHEN HANDLING BODY FLUIDS (Cont.)

H.

L Wash hands as described above.

5. Non-Washable Surfaces (rugs and upholstery. etc.)

D

A

B

Adoptíon Date: Revision Date(s): Page 4 of 7



OAKDALB BOARD OF EDUCATION DIAF-P

ROI]TINE PROCEDIIRES SANITATION AND HYGIENE
WHEN HANDLING BODY FLUIDS lCont.)

A. Put on sloves.

F

8 and Diaperins

B.

container.

9. Pottv Chairs

each use.

Adoption Døle: Revísíon Date(s): Puge 5 of 7



OAKDALE BOARD OF EDUCATION DIAF.P

ROUTINE PROCEDIIRES SANITATION AND HYGIENE
\ilHEN HANDLING BODY FLUIDS fCont.)

solution or ViroGuard-Q solution.

D Wash hands as descrihed ahove

10. Sleenine Eouioment

A. Each item should be used bv onlv one

I l. General Information

Adoption Dote: Revísíon Date(s): Page 6 of 7
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OAKDALE BOARD OF EDUCATION DIAF-P

ROUTINE PROCEDURES F'OR SANITATION AND HYGIENE
\ilHEN HANDLING BODY FLUIDS (Cont.)

disposable tissues.

talking.

Adoption Date: Revísîon Date(s): Page 7 of 7



OAKDALE BOARD OF EDUCATION DMB

PROFESSIONAL GRO\MTH AND DEVELOPMBNT

It is the policy of the Oakdale Board of Education that teachers and other employees shall continue their professional
growth through seminar and workshop attendance and membership in professional organizations. The board believes
that it has a responsibilit_v to provide opportunities for the continual growth of its professional staff. Such
opportunities mav include. within budgetary limitation. special in-service training courses and workshops as recom-
mended by a professional development committee and/or the board. Staff members are encouraged to seek additional
and higher degrees. to obtain further certification. and to become more proficient not only in their sub_iect area. but
also in their abilitv to handle discipline. to motivate students, and to cope with both personal and -iob-related stress.

A focused and individualized program of professional development shall be created for each teacher and administrator
that is consistent with the qualitative component of the TLE. Annual professional growth goals shall be developed for
each certified employee in collaboration with the certified emplo)¡ee's evaluator. The goals shall be tailored to

identified The certified
will actively engage with leaming practices that are evidence-based. researched practices that are correlated with
increased student achievement. and the professional development will be supporled by resources that are easil)¡
available and supplied bv the school district and the State Department of Education. The superintendent or designee
shall monitor compliance with each individualized program of prolessional development.

comm
or licensed mental health providers. and parents. euardians. or custodians of children in the district. A majoritv of the
committee shall be composed of classroom teachers who will be selected b]¡ a designated administrator of the district
from a list provided by the teachers in the school district. The members selected shall be subiect to the approval of a

in the from a list
the superintendent. Parents shall be selected by the board from a list provided b)¡ the administration and the
professional development committee.

When classes are dismissed for that purpose. teachers are exnected to attend professional meetings or forfeit one day's
pay for each daJ¡ of the meeting unattended unless an emergency exists.

The board may authorize the attendance of teachers at educational conferences and ma), reimburse travel and lodging
expenses. Authorization to attend shall be obtained from the board prior to the activitv date. Written requests shall be
submitted to the superintendent who will forward the request to the board.

N

REFERENCE: 70 O.S. Q3-104.2
70 0.s. Q 101.10 4
70 O.S. E6-192. et seo

194
o.s.

Adoption Døte: Revisiott Date(s): Page I of 1
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BA POLI SERVICBS D

PROFESSIONAL GROWTH AND DE
(REGULATTON) t a

In accordance with the policy of the board of education, the following
development.

Professional Development of Certified and Licensed Personnel

l. Membership in Professional Organizations

The board ofeducation feels genuine professional be membership in the various
professional organizations, but that membership ona and not compulsory

2. Attendance at Required Meetings (all certified and

Certified and licensed persons are expected to attend all
development committee.

planned by the professional

3. In-service Training

A. A minimum of 75 professional a five-year period by each
certified and licensed individual
equivalent to one clock hour.

district. One point shall be

B. A minimum of points shall be earned annually by each certified and
licensed maintain in this district.

C. points from the _ professional days in August. Any
approved development committee.

D.A recognition and reporting ofchild abuse and neglect

other arrangements
For those teachers who are unable to çomplete the
will be made. \ .èr.4 

à-î',1a'ffi,*ãt)<,,14,N Board

an for National Board Certifrcation may utilize two (2) of their five
certification portfolio development.

an application for National Board Certification may receive two (2) professional
development during which a substitute teacher shall be provided by the school

ayeaf a

be

(5) professional

Or

who

Teachers who

Adoptíon Døte:
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OSSBA POLICY SERVICES DMB.Rl

PROFESSIONAL GROWTH AND DEVELOPMENT, REG ont.)

Approved Professional Development Opportunities

l. Such workshops as shall be provided by the local committee to analysis
of needs assessments administered annually to all certified personnel.

2. Credit may be earned through the following

A. Professional Meetings (Sanctioned by State of professional organizations where
professional development points are

I
2
J

4
5

6

State and Zone O.E.A. Workshops and C
Summer and Saturday Workshops
Coaches Clinics (for Summer Coaching Clinic in signed vouchers - l0 professional
development points with local voucher to be
Vocational Workshops
Teacher Visitation
Etc.

B. Professional Committees

l.
2.

4.
5.
6.

Textbook Committee

Local conducting
President

(1

C. ofapproved college credit shall equal 15 professional

D. Additional may be recommended as alternative activities to the professional
be approved by the board ofeducation.

hour in alternate activities, one professional development point will be

and individual records of professional development points will be kept by the
Representative in each building.

2 evaluations, and signing the recordofpoints is the responsibilþ ofeach individual.

Review
Review

Adoption Date: Revísïon Date(s) : 7/26/99, 5/1 7/0 5, 6/1 3/06 Page 2 of 3



OSSBA POLICY SERVICES DMB-R1

PROFESSIONAL GROWTH AND DEVELOPMENT, REGULA

3. Vouchers and evaluations must be turned in to the building no week after a
workshop. These points will be lost if this is not done during this

4.

5.

6.

An evaluation is to be filled out for every local workshop to the building

Lost vouchers result in points not being counted. vouchers will not be available.

A comparison check of each certified and licensed points once each semester by the
building representative and the representative

7

8

Any questions concerning professional development to the building representative.

College credit earned during the summer must be turned in representative no later than the end
of the first full week beginning
number of hours eamed.)

each year. (A copy ofthe or grades is needed to show the

Evaluation

l. Individualrecordsofprofessional as required by state statutes.

2. Cooperation of all certified and licensed be necessary to maintain an accurate professional
development record

J Failure to
according

result in action by the board ofeducation
to

I replacement members for the professional development committee will be
elected for a Terms for regular and altemate members will coincide

2. will be chosen at the end of each school term to begin serving the follow-
The be a professional development member with one year of experience

Adopllon Døte: Revlslon Ðate(s) : 7/26/99, 5/I 7/05, 6/1 3/06 Page 3 of 3



OAKDALE BOARD OF EDUCATION DNA

TEACHER EVALUATION

The Oâkdale Board of Education believes that personnel evaluation is a mutual endeavor amone all staff members and
the board to improve the quality of the overall educational program. The imnrovement of the district's educationai
efforts must be a joint responsibility of the school district and the individual educator.

All certified staff members shall be evaluated usins an evaluation system that has been approved bl/ the Oklahoma
State Board of Education. The completed evaluation shall be retained in the personnel file of the person being
evaluated. The evaluation instrument is a confidential document a

administrative person.

The evaluation ratine of teachers and administrators shall be based on the qualitative component of the TLE.

For evaluations ofteachers and administrators conduqted durins the 2017-2018 school year. and each school year
thereafter. school districts shall incomorate and put into operation the qualitative component of the TLE anã Jhall
Provide all teachers and administrators with a district evaluation ratine based upon the components of the TLE.

For evaluations ofteachers and administrators conducted during the 2018-2019 school year" and each school:/ear
thereafter. school districts shall fully incorporate and out into operation the individ.ualized proerams of profesiional
development as set forth at 70 O.S. { 6-101.10 (B).

The evaluation shall be reviewed by the staff member and the evaluator. Either or both ma), attach written and signed
comments to the evaluation instrument within two weeks of the evaluation. provided that no additional statementi or
comments shall be attached without the teacher's knowledee. The teacher's sienature on the evaluation instrument
shall serve only to reflect the teacher's acknowledgment that ân evaluation was conducted. A cop)¡ of the completed
evaluation instn¡ment will be provided to the teacher.

Except by order of a court of competent jurisdiction. evaluation documents and the responses thereto shall be made
available only to the evaluated person. the board of education. the administrative staff makine the evaluation. the
board and admini$trative staff of an), school to which the evaluated person applies for employment. and such other
persons given consent by the teacher in writine

If the evaluation discloses any area(s) in which improvement can be reasonably expected and desired. the principal
shall discuss such area(s) witli the teacher and offer suqgestions and recommendations as to how improve;entila), be
achieved. such recommendations shall be recorded on the evaluation instrument.

When the evaluating administrator identifies poor performance or conduct that the administrator believes may lead to
a recommendation for the career teacher's dismissal or nonreemployment. the administrator will admonish the teacher
in writine and make reason4ble effort to assist the teacher in correcting the poor performance or conduct: and establish
a reasonable time for improvement. not to exceed two months.

Adoptìon Date: Revisíon Date(s): Page I of3



OAKDALE BOARD OF EDUCATION DNA

TEACHER EVA UATION fCont.l

REFERENCE: 70 O.S. 86-101.10. et seq.

THIS POUCY REOUIR BY LAW.
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TEACHER EVALUATION (Cont.)

ANNUAL REVIEW

Adoption Daîe: Revisíon Dute(s): Page 3 of3



OAKDALE BOARD OF EDUCATION DNAA

EVALT]A TION OF ADMINISTRATIVE ONNEL

ExcePt for the suPerintendent ofschools. who shall be evaluated bl¿ the board ofeducution. ull ,.,tifird un¿
non-certified administrators shall be evaluated at lqast annuall], b), the certified aàffiierrt.d b,
the superintendent. All evaluations shall be made in writing utilizing a s),steã6r evaluæili-ãl-oroveã b.*, thã sãã--
Board of Education. An individualized program of professional developmemi shall bãcreããããr all adãin it.uto.r.

This policy and the evaluation form utilized to effectuate this nolicy shall promptly be made available to allpersons
subject to this policy.

The board of education shall evaluate and complete the evaluation form on the superintendent of schools orior to th.
board taking any action to renew or not renew the superintendent's contract.

POLICY R UIRED BY LAW.

I-ø\
ssh'

Adoptìon Date: Revísíon Date(s): Page I of I



OAKDALE BOARD OF EDUCATION DNB

P NNEL FILES
CERTIFIED STAFF

A file of þersonnel records shall be maintained in the superintendent's office for each certificated emolon., of th.
Oakdale Public Schools. A file shall be kept for all resigned or retired emplol/ees. including such ã;;;ìial
information as shall seem anpropriate to the administration as specif,red by sãteãndEãerãilils.

Confidentiality

Personnel information Ç9{rcerning district employees is generally confidential and mal/ be reviewed onl!, on a "r..d t,
know" basis under conditions which guarantee management's right of access to informatio,n nec€ssarv tó make judg-
ments and the protection of the employees of the distrist aeainst unnecessary invasion of prm
information is "public record" and must be released to any þerson uþon request.

Files containing medical information reeardins an employee will be kept separate from other t....rutrl fil.r.

Types of Information

It shall be the resþonsibilit-v of each certificated employee to see that there is filed with the district anv re"ord of O.iol.
teaching experience. In addition. if the teacher has rendered military service. the proof of discharge fromìh. ,ñir.
must be furnished. It is the oblieation of the certificated emplo)ree to see that infórmatiãn that will maintain the
employee's personnel file on a complete and up-to-date basis is sent to the superintendentb offrce. The records shall
contain the following information:

l. The correct name and the current address and telephone number of the employee:

2. An accurate record of the work experience of the employee:

3. Current data on education completêd. includins the transcripts of all academic work:

4. Proof of requirements fulfilled in order to be eligible for salary:

5. Crrrrent on credentials:

6. AnY current data reguested concernins the health of the employee. or medical examinations that the employee
may have undergone:

7. Records of assignment:

8. Evaluations of peiformance:

Q T.efterq commendrfinn renrimand nr iqqion nf dnfw'

10. other materials mutually agreed upon between the principal and the teacher.

Adoptìon Døte: Revision Døte(s): Page I of 2



OAKDALE BOARD OF EDUCATION DNB

PERSONNEL FILES, CERTIFIED STAFF (Cont.)

Use of Personnel Records

All the contents of the personnel records file shall be available for inspection by the emplol¿ee concemed. The distri"t
reserves the right to have a member of the superintendent's office staff present at the time the employee inspects his or
her personnel file for the pumose of explaining and interpretine the information therein. SimilarÛ. ãt th; tìñe ttre
record is reviewed. the employee shall have the right to have present a representative of his or her own choosinÀ, if
desired.

The teacher shall have the right to respond to all materials contained in the personnel file and to any materials to be
placed in the frle in the future. Responses shall become part of the file.

Parental Notice

If the school district receives Title I funds. @i¡es the district is required to provide
Parents with notice that they may request information about the professional qualifications of classroom teaòhers. The
notice to parents must include the following:

l. Whether the teacher has met state qualifications for the srade levels and subject areas tausht.

2. rù/hether the teacher is teaching under emergenc), or other provisional status.

3. The baccalaureate degree ofthe teacher and any other eraduate certification or deeree held bv the teacher. and
the sub_iect area(s) ofthe certification or deeree.

4. rü/hether the child is provided services by paraprofessionals. and. ifso. their qualifications.

I! 4 Pa{9nt requests the above-listed information. the district is required to provide the information in a timel:/ manner.
If the district has hired a teacher who is not hiehly qualified and the teacher has tausht a child for four oi;;;e weeks.
the district is required to provide the parents notice that their child has been taught bv a teacher who is not hiehiv
qualified.

REFERENCE: 5l O.S.8244.7.
70 c).s. E6-101 r r
P. L. 107 ll0- Ne Gnl
The Americans Wifh Act

POLI ED BY
W.
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OAKDALE BOARD OF EDUCATION DO

TERMINATION OF'E
TEACHERS

an

be mailed to the board b)¿ registered or certified mail. *,? FúOf

I Willfirl ofdutv.

2. Repeated negligence in the performance of duty.

? Mental or abuse to a child.

4. Incomnetencv

5. Instructionalineffectiveness.

6. Unsatisfactoryteachinsperformance.

Adoptíon Døte: Revìsíon Date(s): Page I of 2



OAKDALE BOARD OF EDUCATION DO

TERMINATION OF EMPLOYMENT, TEACHERS (Cont.l

of this policy.

(

lrr*,REFERENCE: 70 O.S. S6-101. S6-101.20. et seq.
70 0.s. Er8-r23 rgtu,f
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OAKDALE BOARD OF EDUCATION DO.R

TBACHER TERMINATION
PROCBDURBS

In accordance with the policy of the board of education. the following procedures shall be followed in terminating the
employment of career and probationary teachers.

Whenever the superintendent recommends to the board of education that a teacher employed within this school district
be dismissed or not reemployed, the superintendent's written recommendation shall set forth the basis for the recom-
mendation- The recommendafion shall inclrrde the snecifi statutorv srounds on which a career teacher should be dis-
missed or not reemployed, or the cause for which a probationary teacher should be dismissed or not reemplo)red, and
shall include the underlving facts supporting the recommendation.

Whenever the board of education receives a recommendation for the dismissal or nonreemployment of a teacher. the
board or individual desisnated by the board shall mail. or cause to be mailed. a copy of the recommendation to the
teacher, by personal delivery to the teacher with a signed acknowledgement of receipt. or serve the recommendation
and notice of hearins by process server. If mailed. such mailing will be by certified mail. restricted delivery. return
receipt requested. The notice must speciÍV the statutory grounds - for career teachers - or the cause - for probationary
teachers - upon which the recommendation is based and shall include the teacher's right to a hearing before the board
and the date. time. and place set by the board for hearins. Such hearine shall be held within the school district no
sooner than twent_y days nor later than sixtv days followine the teacher's receipt of notice. The board delegates the
suoerintendent. as its agent. to set a time. date. and place for the hearing after consultation with the board president.

Hearins procedures for teachers shall be as follows:

1. The parties to the hearing are the teacher and the superintendent or designee, and the), shall be afforded the
followins rights at any hearing held pursuant to these reeulations:

A. The risht to be reoresented.

rienosifions ifasreed to bv the narties A list ofall witnesses and exhibits shall be furnished to the other
pa4v at least five (5) da)'s before the hearing.

C. The rieht to cross-examine witnesses.

D. The rioht to testifu in his/her own hehalf Dresent evidence and arsument on all issues involved.

E. The rieht to have an orderlv hearins.

F. The right to have an impartial desision based upon the evidence presented.

2. The board president or. in case ofabsence. a designee. shall be the presidine officer at the hearing.

3. The hearing shall be convened by the board president who shall state the ourpose ofthe hearing. introduce the
narfies and adminisfer fhe oafh fo a'll nersons who will teqtifu

Adoptìon Døte:
Revísion Date(s):
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OAKDALE BOARD OF EDUCATION DO-R

TERMINATION PROCED

excluded.

þreþonderance of the evidence.

hearins.

B. Ooenins statement bv the teacher.

Adoptlon Døte: Revìslon Døte(s): Page 2 o,f 3
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TEACHER TERMINATION PROCEDURES lCont.)

teacher, should be deemed relevant.
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OAKDALE BOARD OF EDUCATION DOAC

SUPPORT PERSONNEL
SION DEMOTI o

The Oakdale Board of Education has adopted the followins procedure for the suspension. demotion. or termination of
supDort personnel in accordance with Title 70 of Oklahoma Statutes. Sections 6-101.40 throueh 6-101.47.

F9[ the purpose of this policy. "support employee" means a full-time employee as determined b], the standard period
of labor which is customarily understood to constitute full-time emplo)rment for the type of services perfomrãã bv the
eqrqlpyee who is emoloyed a minimum of one hundred seventv-two da)rs fl72) and who provides thôse sàrvices
which are not performed þy certified teachers. princinals. superíntendents or administratois and which aré ne.cessary
for the efficient and satisfactorv functioning of a school distríct. Those supoort emÞloyees who work lessãan õne-
hundred sevenlv-fwo days (172) are not entitled to due process and shall be emplol¿ed on an at-will basis.

No support employee who has been emoloyed in the school district for more"than one )¡ear ma)¡ be suspended. dis-
charged. or nonrenewed except within the provisions of this policy. However. this polic], shalinot be òonitìÌed to
prevent layoffs or reductions-in-force for lack offunds or work.

susþenslon.

Prior to demotion" termination. or nonrenewal and after any suspension. the support employee shall receive notice of
his or her rieht to a board hearing if so requested. Emnloyees will be notified by certified mail of a superintendent,s
recommendation to demote or terminate employment" and the support emplo),ee must request a hearinÀ by certified
mail to the board clerk within 10 workine days of said notice. or the emplo]ree shall be deemed to havã wâived his or
her risht to a hearins.

Ifa hearing is requested. the hearing shall be conducted at the next succeedine regular meeting ofthe board ifthe
r,equelt,ls received.þy the board clerk at least l0 days prior to such meetine. However. a special meeting ma), be con-
ducted if reouested by the employçe or at the discretion of the board of education. Such special meetinÀshall be con-
ducted no sooner than I 0 days. nor later than 30 days. after receipt of the hearine request. The decision of the board
shall be final.

Th9, Procedures of this pqlicy o4ly protect employees who have been employed more than one )rear immediately pre-
ceding adverse emplo]¿ment action and are suspended or discharged durine a contractual period of employmenì;Iare
ngnrenewed.

In accordance with Title 70 of the Oklahoma Statutes. Sections 6-101.40 throush 6-101.47. the board hereby adopts
the following causes for suspension. demotion. termination. or nonrenewal of support personnel:

l. Leavine workstation without authorization prior to lunch periods or end ôiworlda),.

2. Excessiveunexcusedabsenteeism.

3. Chronic absenteeism for an]¡ reason.

4. Excessivetardiness.

Adoption Date: Revísíon Date(s): Page I of3



OAKDALE BOARD OF EDUCATION DOAC

SUPPORT PERSONNEL, SUSPENSION. DEMOTION. NONRENEWAL OR
TERMINATION (Cont.)

5. Persistently wastinq time or distracting others durine workins hours.

6. Leavine work area during workine hours without proper notification and permission.

7. Falsification ofpersonnel or other records (personal or another employee's records).

8. Possession of weapons on the premises at any time.

9. Removing district propertv. records. or confidential information from premises without proper authoritv.

10. Willful abuse. misuse. defacing. or destruction of district properw. includins tools. equipment. or other
propeúy of other employees.

I I . Theft or misappropriation of propertv of employees. students. or of this district.

12. Sabotase.

13. Refusal to follow instructions ofsuoervisor.

14 Refirsal nr fail to do work nqsionment

15. Unauthorized operation of vehicles. machines. tools. or equipment.

16. Threatenine. intimidatine. coercing. abusing or interferine with emplo]rees. supervisors. or students at an},
time.

17. The making or publishins of false" vicious. or malicious statements concernine any emplo]ree. supervisor.
students. or the district.

18. Creating or contributing to unsanitary conditions.

19. Practical jokes injurious to employee's or district properf.v.

20. Possession. consumption. or reporting to work under the influence of alcohol. nonprescribed drugs. or
controlled substances.

21. Creating disturbances on the premises at an)¡ time.

22. Disregard of known safety rules or common safef.v practices.

23. Unsafe operation of motor driven vehicles.

24. Operating machines or equipment without safety devices provided.

Adoptìon Døte: Revísion Date(s): Page 2 of 3



OAKDALE BOARD OF EDUCATION DOAC

SUPPORT SUSPENSION. DEMOTIO N NONRENEWAL OR
TERMINATION (Cont.l

25. Participatins in or witnessing gambling. lottery. or any other game of chance on district propertv.

26. Unauthorized distribution of literature. written, or printed matter of any description on district properql/.

27. Postine or removing notices. sisns. or writine in any form on bulletin boards of district propeqv at any time
without specific authority of the administration.

28. Poor workmanship.

29. Immoral conduct or indecency includins abusive and/or foul laneuase.

30. Makins or receiving personal telephone calls or textins. postins to Facebook. or use of other social media
during working hours.

31- Walk off the iob.

32. Continued poor or negative attitude while gn the job. includins poor relationship with other staff or students.

33. Smoking in unauthorized area or at unauthorized time.

34. Failure to dress appropriately for work assienment.

35. Refusal ofjob transfer within the district when transfer does not result in demotion.

36. Abuse of rest periods or meal period policies.

37. Inappropriate and/or unauthorized use of the school district's computer network or Intemet connections.

38. Insubordination of any kind.

39. Racial discrimination. includinq racial slurs or other demeaning remarks concernine another person's race.
ancestry. or coun4v of origin and directed toward another emplo]¡ee. a student or a visitor.

40. Violation of any district rule or policv.

Á.1 Vinlafinn nf a¡.' iefr¡fiwe rrrlc or nr¡ler

42. If it is in the best interest of the school district. any support person may be suspended. demoted. or terminated.

Violations of any of the above may lead to the suspension. demotion. or termination of the support emplovee.

REFERENCE: 70 O.S. Q6-101.40, et seq.

UCY REOUIREDTHIS PO BY LAW.

AdoptÍon Date: Revìsíon Døte(s): Page 3 of3



OAKDALE BOARD OF EDUCATION DOCA

REDUCTI .IN-FORCE
CERTIFIED PERSONNEL

It is the policy of the Oakdale Board of Education that. in the event it becomes necessary to reduce the professional
staff of this school district. reduction-in-force at any level may be based on any of the following conditions:

T)ecrease in revenue

Decrease in student enrollment-
Chanses in educational orosrams or curriculum-
Cancellation of programs, or
Anv other circrm stances determined bv the boarri-

Definitions

Career teacher means a teacher who:

a. is employed by a sshool district prior to the 2017-2018 school vear and has completed three (3) or more
consecutive complete school years as a teacher in one school district under a written continuing or temporary
teachinq contract, or

b. for teachers employed for the frrst time by a school district under a written continuins or temoorary teaching
contract durine the 20 1 7-20 I 8 school year and thereafter.

(1) has completed three (3) consecutive comolete school years as a teacher in one school district under a
written continuing or temporary teaching contract and has achieved a district evaluation ratins of "superior"
as measured pursuant to the TLE as set forth in 70 O.S. $ 6- 101.16 of this act for at least two (2) of the three
(3) school years.

(2) has completed four (4) consecutive complete school )¡ears as a teacher in one school district under a
written continuing or temporary teaching contract, has averaged a district evaluation rating of at least
"effective" as measured pursuant to the TLE for the four-year period. and has received a rating ofat least
"effecti vert for fhe l¡qf fwo f?l vears ofthe four-vear neriod. or

(3) has completed four (4) or more consecutive complete school years in one school district under a written
continuing or temporary teaching contract and has not met the requirements of subparagraph "a" or "b" of
this parasraph. only if the principal of the school at which the teacher is emplo),ed submits a petition to the
superintendent ofthe school district requesting that the teacher be granted career status. the superintendent
aerees with the petition. and the school district board of education approves the petition. The principal shall
specift in the petition the underlying facts supporting the grantins ofcareer status to the teacher:

Probationary teacher means a teacher who:

a. for teachers employed by a school district prior to the 2017-20 I I school )¡ear and has completed fewer than
three (3) consecutive complete school years as a teacher in one school district under a written teaching
contract. or

b. for teachers employed for the frrst time by a school district under a written teachins contract durins the 2017-
20 I 8 school year and thereafter.

AdopÍion Date: Revision Døte(s) Page I of3



OAKDALE BOARD OF EDUCATION DOCA

REDUCTION-IN-FORCE, CERTIFIED PERSONNEL (Cont.)

In the event any of the above conditions occur. every effort will be made to accomplish the necessary reduction
by attrition. voluntary resignation. or voluntary retirement. Reduction-in-force will be made accordins to the
following procedures:

I The nosilion will he fhe determinino factor in a reduction. not the feacher occunvins the nosition

2. The order of termination will be as follows:

A. A probationary teacher in an eliminated position will be terminated first

B A career teacher in an eliminated nosition wil be olaced in a retained oosition in which the teacher is. at
the time of the presentation of the recommendation to reduce force. certified by standard certifîcation.
provided the position is occupied by a probationary teacher.

C. Ifa career teacher is oualified for standard in a oosition held bv a orobationarv or licensed
teacher but does not have such a certificate. then such career teacher must have evidence ofeligibilitv for
such certification on file in a personnel file in the office of the superintendent at the time of the
presentation of the recommendation to reduce force.

D. If there is more than one career teacher assi to the position that is subiect to beins eliminated. the
followins criteria^ in this order- will be used fo which of the career teachers will be retained:

l. Certification in a retained teachins that is open. A career teacher with standard certification
for the retained position will be retained over a probationary teacher.

2. SenioriÐ, in continuous. full-time. contracted. certified emplo),ment in the district. (Approved
medical leave shall not result in a break in service.)

1 Tf cerfificntinn anr{ seninritv are fhe qqme accordins fo fhe ahove criferia the defermininø factors in
order of imÞortance are:

À Years of teachin s e¡¿nerien in the refained nosition in the local school disfricf
b. Academic desree status:

A teacher with a doctor's desree be retained over a teacher with a master's or a bachelor's
degree: a teacher with a master's will be retained over a teacher with a bachelor's desree.

E. If there is more than one nrohationarv in the oosition beins reduced- the criteria listed in D- I
through 3. will be used in determinins which probationary teacher or licensed teacher will be retained.

Optìonal
Personnel whose employment is terminated under the provisions of this polic), shall be given oriority for
reemployment to fill subsequent vacancies in positions for which the)¡ have standard certification. Such
reemployment shall be in reverse order of termination accordins to the provisions of this policy. Priority for
reemolovment shall extend throush (date\ hote to exceed one vear).

Adoption Dale: Revision Date(s): Page 2 of 3
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REDUCTION-IN-FORCE, CERTIFIED PERSONNEL (Cont.)

active applicant for a teachinq position.

Adoptlon Date: Revßíon Date(s): Pøge 3 of 3
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REDI]CTIO -IN-FORCB
SUPPORT PBRSOT{NEL

The Oakdale Board of Education believes that every reasonable effort should be made to avoid a reduction in force at
any level. However. if it should become necessary to reduce the number of full-time sunport employees due to lack of
funds or lack of work in a particular area. the position or prosram will be the determining factor and not the
individuals who occupv the position or serve the program.

An employee is considered to be a full-time employee if the number of hours worked is the number of hours
customarily worked in that position and if that position is desienated as a full-time position bv the board.

A reduction in force may occur for lack of funds. lack of work because of a decline in enrollment. consolidation of
programs or positions. elimination of positions. or other circumstances as determined bv the board.

If termination of employment should become necessary. notices of such terminations will be made as set forth in the
policy governing suspension. demotion. or termination of support emplo)¡ees found elsewhere in this manual.

Any necessary terminations shall besin by dismissing temporary. seasonal. or paft-time employees within the-iob
category affected. These employees shall be terminated at the discretion of the board or the board's designee. Job
categories are listed alphabetically as follows:

a. Assistants for handicapped students
b. Bus drivers
c. Classroom assistants
d. Food service
e. Maintenance/custodial
f. Media/libralv assistants
s. C)ffi ce nersonnel/assistants

If normal attrition and the release of temporary and part-time employees do not sufficientl)¡ reduce the support staff.
the following items will be considered in the reduction process in the order listed:

l. Job qualification by trainins and years ofexperience
2. In the event that two or more emnlovees in fhe catesorv are ecual in the above factor. termination

shall be made on the basis of seniority within each seneral job category.

Supervisors and directors shall serve at the pleasure ofthe board and shall not be subject to the prescribed seniority
order for reductions in force. Personnel whose positions are eliminated in one category may be considered for a
position in another category.

Seniorit_v shall be defined as the total length of service as a support emplo)¡ee within this district. Emplo)¡ees who are
terminated and subsequently reinstated shall retain cumulative senioritv for all periods worked except for the period of
termination.

Demotions in position shall follow the same procedure as terminations.

An employee who takes a voluntary demotion or a voluntary reduction in assigned time in lieu of termination shall be
returned to a higher position or a position with more hours as vacancies become available. if the employee chooses to
return.

Adopfion Date: Revísíon Date(s): Pøge I of I



OAKDALE BOARD OF EDUCATION DPAO

DIRECTOR F'F'EI)

administrative assistant.

Administrative Responsibility

l Complete applications for existing programs.

3. Disseminate information to the public.

Adoptíon Date: Revìslon Date(s): Page I of I
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Adoption Date: Revision Date(s):  Page 1 of 1

EMPLOYEE RESIGNATIONS 
AND REFERENCE REQUESTS

It is the policy of the Oakdale Board of Education that any employee may submit a written resignation from 
employment with the school district.  The resignation must be written, dated, and signed.  It must specify the date 
upon which the resignation is to be effective.  The resignation must be mailed to the superintendent by certified mail, 
return receipt requested, or personally delivered to the superintendent’s office and an acknowledgment of receipt 
inscribed on the face of the resignation.  Furthermore, it is the policy of the board of education that teacher 
resignations must be tendered no later than fifteen (15) days after the first Monday in June.  

Any individual who is a school employee, contractor, or agent of the school district is prohibited from assisting a 
school employee, contractor, or agent in obtaining a new job, if the individual has probable cause to believe that such 
employee, contractor, or agent engaged in sexual misconduct regarding a minor or student in violation of the law.  
This prohibition shall not apply if:

1. The information giving rise to probable cause has been properly reported to a law enforcement agency with 
jurisdiction over the alleged misconduct; and

2. The information giving rise to probable cause has been properly reported to any other authorities as required 
by Federal, State, or local law; and 

3. The matter has been officially closed or the prosecutor or police with jurisdiction over the alleged sexual 
misconduct has investigated the allegations and notified school officials that there is insufficient information 
to establish probable cause that the school employee, contractor, or agent engaged in sexual misconduct 
regarding a minor or student in violation of the law; and

4. The school employee, contractor, or agent has been charged with, and acquitted or otherwise exonerated of 
the alleged misconduct; or

5. The case or investigation remains open and there have been no charges filed against, or indictment of, the 
school employee, contractor, or agent within four (4) years of the date on which the information was reported 
to a law enforcement agency.  

The routine transmission of administrative and personnel files is not considered assisting a school employee in 
obtaining a new job and will be exempt from the requirements of the procedure listed above.  

REFERENCE: 70 O.S. §6-101
20 U.S.C. § 7926
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SICK LEAVE
CERTIFIED PERSONNEL

(REGULATIONS)

The board of education shall provide sick leave benefits to all certificated personnel in order to promote a sense of 
security and permit an ease of mind that is essential to the satisfactory performance of professional services.  The 
board sets forth the following provisions for administering this policy:

1. The superintendent or designee shall administer this plan.

2. Teachers may be absent from duty because of personal accidental injury, illness or pregnancy, or injury, illness 
or death in the immediate family without loss of salary not to exceed ten days during each school year.  The 
right to such sick leave shall be vested at the beginning of the school year.  Certificated employees who have 
an eleven-month contract shall receive eleven sick leave days per year and those who have a twelve-month 
contract shall receive twelve days.  If an employee is injured as a result of an assault or battery upon the 
person of the employee while the employee is in the performance of any duties as an education employee, the 
employee shall be entitled to a leave of absence from employment with the school without a loss of leave 
benefits.  

3. If sick leave is taken for bereavement purposes, the leave for that period may extend to the date of the funeral 
and a reasonable time thereafter to allow for travel as long as the employee has leave available to use.

4. Unused sick leave shall be cumulative to a total of sixty days and is transferable to any other school district in 
Oklahoma.  Up to a maximum of sixty days of sick leave earned in another Oklahoma district may be 
transferred to this district.  Sick leave so transferred must be certified by the sending district.

5. Any employee who attempts to take unfair advantage of sick leave benefits shall be subject to dismissal or 
other disciplinary action as provided by contract and/or state law.  Any employee may be required to submit 
appropriate evidence concerning the cause of his absence in order to qualify for sick leave benefits.  
Appropriate evidence may include the following:

A. Physician's statement endorsed by the employee
B. Employee statement endorsed by the principal or immediate supervisor
C. Copies of claim submitted for insurance benefits
D. Other information as may be indicated by the circumstances

6. Appropriate evidence will be submitted when requested by the principal, immediate supervisor, or the 
superintendent in the following situations:

A. Sick leave claim on days of unusual or inclement weather
B. Sick leave claim during the last four weeks of employment
C. Sick leave claim on days immediately preceding or immediately following holidays or non-work days 

other than weekends
D. Reasonable cause exists to believe that sick leave benefits are being abused

7. When a teacher's accrued sick leave is exhausted and the teacher is absent due to personal accidental injury, 
illness, or pregnancy, the teacher shall receive full salary less the amount that would be paid a substitute 
teacher for a maximum of 20 days.
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SICK LEAVE, CERTIFIED PERSONNEL, REGULATIONS (Cont.)

8. After an employee has exhausted all accumulated sick leave, personal leave, and/or vacation time, the 
employee may be eligible for whatever time may be remaining of the up to 12 work weeks of unpaid leave for 
employees who meet the federal definitions for leave in accordance with the Family Medical Leave Act.under 
the family leave policy. The 12 work weeks of leave afforded under the Family Medical Leave Act may 
include paid and unpaid leave in accordance with federal law.

9. Sick leave benefits may be paid in addition to workers' compensation benefits; however, the sum of the 
payments will not exceed 100% of the employee’s net pay as it existed prior to injury.

 
10. For only those employees hired prior to February 1, 2021, upon termination of employment after ten years of 

continuous employment with the school district, an employee, or the employee’s estate, shall be paid for any 
unused sick leave remaining at the date of termination of employment in accordance with the following 
schedule:

0-60 days = 0
61-120 days = 50% of substitute teacher cost
121-180 days = 100% of substitute teacher cost
More than 180 days = 0

The maximum amount of compensation provided by the School District to all eligible employees shall be 
$15,000 which shall be subject to all applicable state and federal taxes.  

This compensation shall not be paid to any employee terminated following due process procedures but shall 
apply only to those employees who have retired, resigned, or whose contracts have been terminated due to the 
death of the employee.    

NOTE: The term "immediate family" has been defined as those close family members such as a 
spouse or children residing within the same household as the employee.  Sick leave may also be 
taken for the life-threatening illness of non-dependent children, mother, father, sister, brother, 
grandparents, mother-in-law, or father-in-law.

REFERENCE: 70 O.S. §6-104
70 O.S. §6-147
Atty. Gen. Op. No. 84-12
Atty. Gen. Op. No. 91-632

---------------------------------------------------------------------------------------------------------------------------------------------
OSSBA POLICY SERVICES REVIEW NOTES:
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Payment for unused sick leave days may be made only upon termination of employment.  Please see referenced 
AG Opinions.  In reference to the Putnam City Schools audit, the provision of an incentive bonus appears to be 
a gift in conflict with Article 10, §15(A) of the Oklahoma Constitution.
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SICK LEAVE
SUPPORT PERSONNEL

(REGULATIONS)

The board of education will provide sick leave benefits to all support employees in order to promote a sense of 
security and permit the ease of mind essential to the satisfactory performance of services.  In compliance with 
Oklahoma Statutes, Title 70, Section 6-104, the following guidelines are set forth:

1. For the purposes of this policy, support employee is defined as a full-time employee of the school district as 
determined by the standard period of labor which is customarily understood to constitute full-time employ-
ment for the type of services performed by the employee who is employed a minimum of 172 days and who 
provides those services which are not performed by certified teachers, principals, superintendents or 
administrators and which are necessary for the efficient and satisfactory functioning of a school district.

2. The superintendent of schools, or designee, shall be responsible for administering this plan.

3. A support employee may be absent from duty due to a personal accidental injury, illness, or pregnancy, or 
accidental injury, illness, or death in the immediate family without loss of salary.  Benefits shall include paid 
sick leave of one day per month of employment.  The one day sick leave per month equals the number of 
hours the employee normally works per day.  If an employee is injured as a result of an assault or battery upon 
the person of the employee while the employee is in the performance of any duties as an education employee, 
the employee shall be entitled to a leave of absence from employment with the school without a loss of leave 
benefits.  

4. Unused sick leave shall be cumulative to a total of 60 days.

5. The sick leave granted to support employees under this policy shall be vested at the time of accrual, that is, 
upon the completion of the first month's employment, the employee shall have accrued one sick leave day.

6. Accumulated sick leave may be transferred to another school district where a support employee is employed 
the next succeeding school year in accordance with that district's policies.

7. Support personnel who are employed for the first time in this district and who were employed at another 
school district during the year immediately preceding their employment with this district may transfer a 
maximum of 60 sick leave days.

8. Sick leave benefits may be paid in addition to workers' compensation benefits; however, the sum of the 
payments will not exceed 100% of the employee’s net pay as it existed prior to injury.

9. For only those employees hired prior to February 1, 2021, upon termination of employment after ten years of 
continuous employment with the school district, an employee, or the employee’s estate, shall be paid for any 
unused sick leave remaining at the date of termination of employment in accordance with the following 
schedule:
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0-60 days = 0
61-120 days = 50% of substitute teacher cost
121-180 days = 100% of substitute teacher cost
More than 180 days = 0

The maximum amount of compensation provided by the School District to all eligible employees shall be 
$15,000 which shall be subject to all applicable state and federal taxes.  

This compensation shall not be paid to any employee terminated following due process procedures but shall 
apply only to those employees who have retired, resigned, or whose contracts have been terminated due to the 
death of the employee.    

REFERENCE: 70 O.S. §6-101.40
70 O.S. §6-104
70 O.S. §6-147
Atty. Gen. Op. No. 84-12
Informal Atty. Gen. Op. No. 91-632



OAKDALE BOARD OF EDUCATION DO

Adoption Date: Revision Date(s):  Page 1 of 2

TERMINATION OF EMPLOYMENT
TEACHERS

It is the policy of the Oakdale Board of Education that professional employees, who for any reason intend to resign or 
who intend to retire, are encouraged to indicate their plans in writing to the board as early in the school year as plans 
may become firm and the decision to leave the district is made.  Resignations become effective at the end of  the 
school year in which they are submitted.  Resignations to become effective earlier than at the end of the school year 
require a release by the board and must be considered on an individual basis.  Resignations for the subsequent school 
year likewise require a release by the board and will be considered on an individual basis.  Letters of resignation must 
be mailed to the board by registered or certified mail.  

Career teachers will be subject to dismissal at any time - or will not be eligible for reemployment - for:

1. Willful neglect of duty,

2. Repeated negligence in the performance of duty,

3. Mental or physical abuse to a child,

4. Incompetency,

5. Instructional ineffectiveness,

6. Unsatisfactory teaching performance,

7. Commission of an act of moral turpitude,

8. Abandonment of contract, 

9. Conviction of a felony,

10. After a finding that such person has engaged in criminal sexual activity or sexual misconduct that has impeded 
the effectiveness of the individual's performance of school duties, or

11. Failure to earn required staff development points.

Probationary teachers may be terminated for cause or nonrenewed by the board at its discretion subject to any 
statutory due process requirements in effect at the time such teacher is recommended for dismissal or nonrenewal.

Procedures for dismissal of certified employees are governed by state law and all actions of the school district and the 
board are clearly identified in the statutes.  However, nothing in this policy shall be construed to prevent layoffs due to 
lack of funds or work.  No action regarding dismissal or nonrenewal of an employee shall be taken until the employee 
has received due process (see DO-R).

The board of education may vote to offer employment or to not offer employment for the subsequent school year in 
advance of the statutory deadline.  Until a written contract is executed or until the statutory deadline passes, the board 
may vote to not reemploy a certified employee.
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TERMINATION OF EMPLOYMENT, TEACHERS (Cont.)

The superintendent is directed to prepare procedures for the termination of career and probationary teachers in support 
of this policy.

REFERENCE: 70 O.S. §6-101, §6-101.20, et seq.
70 O.S. §18-123
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