Special Meeting
Room 503, West Building, Genoa, NE 68640
816 Willard Avenue
Genoa, NE 68640
Monday, July 30, 2018 7:30 PM

David Baxa: Present
Joe Beck: Present
John Nelson: Present
John Reeg: Present
Jennifer Swantek: Present
Jason Urkoski: Present

1. Meeting Called to Order

1.1. Open Meeting Law

1.2. Meeting Properly Published and Posted

2.Roll Call

3. Consider and Take Possible Action to Accept Resignation

4. Consider and Take Possible Action to Approve Hire of New Teacher

5. Consider and Take Possible Action to Approve Bid for Chromebook Laptops

6. Consider and Take Possible Action to Approve Amended Policies

7. Consider and Take Possible Action to Approve Policy 3048, Communicable Disease
8. Consider and Take Possible Action to Approve Policy 3049, Drones and Unmanned Aircraft
9. Consider and Take Possible Action to Approve Student Handbook

10. Consider and Take Possible Action to Approve Teacher/Staff Handbook

11.  Consider and Take Possible Action to Approve Activity Handbook

12. Consider and Take Action to Approve Speech Path Services

13.  Consider and Take Possible Action to Approve Salary Increase for Superintendent

14. Adjournment



Jennifer Swantek, Board President

Dan Preister, Board Secretary
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PROBATIONARY
TEACHER’S CONTRACT
For Class II, III, & VI and Class I Schools with a Superintendent

THIS CONTRACT made by and between the School District of Twin River School No. 63-0030 And the County of Nance, in the
State of Nebraska, hereinafter referred to as the District and Tara Hill a legally qualified teacher, hereinafter referred to as Teacher.

WITNESSETH: That the Board of Education of the District hereby agrees to employ the Teacher above named in the schools of
the District for a school year, which shall begin on or about August 10" 2018 and end on or about May 18" 2019,
and shall consist of 185 days of service including at least 180 teaching days and that the Teacher hereby agrees to accept such
employment of a salary of $39,131 and under the following conditions.

FIRST: The salary of the Teacher shall be payable in twelve (12) equal installments. The first installment shall be payable on
the 20" day of September, 2018 and the remaining installments shall be payable on the 20" day of each month thereafter.

Second: The teacher hereby agrees to be governed by the policies of the Board of Education of the District and that the teaching
duties to be performed by him/her under this contract shall be subject to assignment of the Superintendent of the District with the
approval of the Board of Education of the District; and further agrees to devote full-time, during days of school to his/her position in
all respects, to diligently and faithfully perform the assigned duties as Teacher to the best of his/her professional ability.

THIRD: In addition to the teaching duties set forth herein, the Teacher may be assigned such “extra duty” assignments as defined
from time to time by the parties of this agreement which shall be upon such terms and conditions and at such additional stated rate of
compensation as the Teacher and the District may from time to time agree upon, that the Teacher shall not unreasonably refuse to
accept such assignments.

FOURTH: During a school year covered by this agreement, in the event the Teacher violates any of the provisions of this
agreement, or performs any act or does anything which is materially harmful to the employer, or which, substantially inhibits the
Teacher’s ability to discharge the duties as set forth herein, including, but not limited to (a) becoming legally disqualified to teach in
the State of Nebraska; (b) participation in any fraud; (c) causing any intentional damage to property; (d) engaging in any unlawful act;
(e) becoming physically or mentally disabled; (f) insubordination; (g) neglect of duty; (h) immorality; then the Teacher may be
discharged; provided the Teacher has been given the cause or causes for discharge in writing and has been given the opportunity for
and due notice of a hearing before the Board prior to official action be taken. Nothing contained herein shall prevent the suspension of
the teacher, with pay, from his/her duties during the pendency of such proceedings.

FIFTH: That upon termination of this contract for just cause, or upon the release of the Teacher from this contract, the
compensation paid or to be paid hereunder shall be an amount which bears the same ratio to the yearly salary herein specified as the
number of days of service to the date of such termination bears to 185 days of service. The Teacher shall refund any unearned
fractional portion of an installment paid, but not earned prior to termination of the contract.

SIXTH: There shall be no penalty for release or resignation by the Teacher from this contract; provided no resignation shall
become effective until the close of the school year unless accepted by the Board of Education of the District and the Board shall fix
the time at which the resignation is to take effect.

SEVENTH: This contract shall conform to the regulations governing deductions from the above stated compensation with
reference to Withholding Tax, Social Security and Teacher’s Retirement. Other deductions may be withheld as agreed to by the parties
to this contract.

EIGHTH: The Teacher hereby affirms that he/she is not under contract with another School Board or Board of Education within
this State covering a part or all of the same time of performance as is contemplated by this agreement. The Teacher further affirms that
at the beginning of the term of this contract he/she holds or will hold a valid Nebraska Teaching Certificate. It is understood and
agreed that this contract is not valid until the Teacher’s Certificate, as herein listed, is registered in the office of the Superintendent of
Schools in this District and that the Teacher shall not be compensated for any services performed prior to the date of registration of
this certificate.

NINTH: Terms and conditions set forth in this agreement shall be subject to such wages and condition of employment s may, from
time to time, be mutually agreed upon by and between the Board and teachers or a duly recognized collective bargaining agent for said
teachers, and said agreement, when reduced to writing, and executed by the parties, shall be deemed to be included herein by reference
and shall become a part hereof.

TENTH: Hereafter, this contract may be continued by a separate, annual written “Renewal Agreement” which shall incorporate all
the provisions here of by reference, except as stated on such Renewal Agreement. Renewal Agreements or renewal contracts must be
executed by the Teacher and delivered to the Superintendent of Schools within fifteen (15) calendar days of receipt thereof from the
district. Said Renewal Agreement or renewal contract shall not be offered to the Teacher prior to March 15®. Contract renewal,
amendment, termination or cancellation shall also be subject to the requirements of Section 79-12, 111 through 79-12, 114 R.R.S.
(1982 Supp) and any other applicable state statutes.

ELEVENTH: The failure to return a signed copy of the contract or renewal agreement to the Superintendent of Schools on or
before July 27, 2018 shall constitute a rejection by the teacher of the offer of employment.

BA +9
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Dated 2018

Teacher

School District of Twin River ~ No. 63-0030 county of Nance

By

President Date



2002
Organization of the Board

1. Membership, Term and Election

a. The Board of Education shall be comprised of six members who
will be elected at large.

b. Those who wish to serve on the board shall file, be elected, and
serve terms of office on the board according to law.

2. Internal Organization and Officers

a. President

At the regular January meeting, the board shall elect from
among its members a president who shall serve in that
capacity for one year.

. The president shall preside at all board meetings, and shall

perform such other duties as may be prescribed by law or
by action of the board.

b. Vice President

At the regular January meeting, the board shall elect from
among its members a vice president who shall serve in that
capacity for one year.

. The vice president shall preside in the absence of the

president, and shall perform such other duties as are
assigned by the board.

c. Secretary

At the regular January meeting, the board shall elect a
secretary who need not be a member of the board. The
secretary shall serve in that capacity for one year. If the
secretary is a member of the board, an assistant secretary
may be named and his or her duties and compensation set
by the board.



ii. The secretary shall see that an accurate record of the
proceedings of the board is kept, that a copy of the
proceedings is provided to each board member and to the
superintendent, and that a concise summary of each
month’s meeting is published along with a list of all
approved claims. The secretary shall perform such other
duties as are prescribed by law and assigned by the board.

d. Treasurer

i. A treasurer from the board will be designated on a year-to-
year basis.

ii. The treasurer will sign checks and certain other documents.
The treasurer is the custodian of the monies of the district.

iii. The treasurer shall give bond or equivalent insurance
coverage payable to the district as prescribed by law with
the cost of the bond being paid by the district.

iv. The treasurer shall issue no warrant of payment of claim
against the district until such claim has been duly authorized
by the board and has been duly countersigned by the
president.

v. The vice president or secretary may sign any warrant in the
absence of either the president or the treasurer.

3. Board Officer Voting and Tie Breakers

a. The vote to elect board officers may be taken by secret ballot, but
the total number of votes for each candidate shall be recorded in
the minutes.

b. In the event any officer cannot be elected by a majority after 10
votes; no votes occur after ten motions fail for lack of a “second,”;
or no member volunteers to serve as an officer for a particular
position, the tie will be broken by the applicable method:

i. [Option 1]: If the board is split between two members, they
will each serve as the officer for six months of the year. The
initial six-month term will be determined by coin flip.



[Option 2]: If the board is split between two members, the
officer will be determined by coin flip. The winning member
will be the officer for the upcoming year unless the position
changes by action of the board.

If the board is split between more than two members who
wish to serve as the officer, any member wanting to serve
as the officer will put his or her name into a drawing. The
name drawn out will be the officer for the upcoming year
unless the position changes by action of the board.

If no member is willing to serve as an officer for a position
which is required to be a member of the board, all non-
officers’ names will be put into a drawing. The name drawn
out will be the officer for the upcoming year unless the
position changes by action of the board.

4. Committees

a. The board shall authorize such special committees as it deems
necessary. The board president shall appoint members to the
committee, and designate its function, tasks it is to perform, and
a completion date for its work.

b. On or before the beginning of each school year, the board shall
appoint three members to form a Committee on Americanism.
The committee’s duties shall be those prescribed by Nebraska
statutes.

5. Vacancies

a. A vacancy on the board of education shall exist when any one of
the following occurs:

A member submits his or her formal resignation from the
board.

A member removes himself or herself from the district or is
absent from the district for a continuous period of sixty
days.



iii. A member misses more than two consecutive regular board
meetings unless excused by a majority of the remaining
members.

iv. Such other reasons as are set forth in Nebraska statutes.

b. The board shall make note the vacancy in its minutes and shall
give notice of the date the vacancy occurred, the office vacated,
and the length of the unexpired term to (1) the election
commissioner or county clerk, and (2) the public by published
notice in a newspaper of general circulation in the district.

c. Vacancies shall be filled in the manner set forth in Nebraska
statutes.

Adopted on:
Revised on:
Reviewed on:

Commentary — For whatever reason, some Boards have a real issue when it
comes to electing officers. Currently, we do not have such a problem. But who
knows? Someday a TR Board may have issues. It would be wise to have a
procedure in place, ready for their use. Please consider using Option 1 or 2.



2006
Complaint Procedure

Good communication helps to resolve many misunderstandings and
disagreements. This complaint procedure applies to board members, patrons,
students and school staff, unless the staff member is subject to a different
grievance procedure pursuant to policy or contract. Individuals who have a
complaint should discuss their concerns with appropriate school personnel in
an effort to resolve problems. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the
basis of race, color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth below.

A preponderance of the evidence will be required to discipline a party
accused of misconduct. This means that the investigator must conclude that
it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s)
with whom the complainant has a concern. For example, a parent who
is unhappy with a classroom teacher should initially discuss the matter
with the teacher. However, the complainant should skip the first step if
complainant believes speaking directly to the person would subject
complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal,
Title IX/504 coordinator, superintendent of schools, or president of the
board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel within a
building should be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building
principal should be submitted in writing to the superintendent of
schools.

C) Complaints about the superintendent of schools should be
submitted in writing to the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of
race, color, national origin, gender, marital status, disability, or



age may also be submitted, at any time during the complaint
procedure to the School District’'s Title IX/504 coordinator.
Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S.
Department of Education: by email at OCR.KansasCity@ed.gov;
by telephone at (816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or to the
Title IX/504 coordinator, the administrator or Title IX/504 coordinator
shall promptly and thoroughly investigate the complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with
the staff member involved.

1) If the complainant has not, the administrator or Title IX/504
coordinator will urge the complainant to discuss the matter
directly with that staff member, if appropriate.

2) If the complainant refuses to discuss the matter with the
staff member, the administrator or Title IX/504 coordinator
shall, in his or her sole discretion, determine whether the
complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns
to writing.

Interview the complainant to determine:
1) All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 days after the administrator or Title
IX/504 coordinator received the complaint.



If either the complainant or the accused party is not satisfied with the
administrator’s or the Title IX/504 coordinator’s decision regarding a
complaint her or she may appeal the decision to the superintendent.

a)
b)

d)

This appeal must be in writing.

This appeal must be received by the superintendent no later than
ten (10) business days from the date the administrator or Title
IX/504 coordinator communicated his/her decision to the
complainant.

The superintendent will investigate as he or she deems
appropriate. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

Upon completion of this investigation, the superintendent will
inform the complainant in writing of his or her decision. If the
complaint involved discrimination or harassment, the
superintendent shall submit the decision within 180 days after the
superintendent received complainant’s written appeal.

If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint he or she may appeal
the decision to the board.

a)
b)

d)

This appeal must be in writing.

This appeal must be received by the board president no later than
ten (10) business days from the date the superintendent
communicated his/her decision to the complainant.

This policy allows, but does not require the board to receive
statements from interested parties and witnesses relevant to the
complaint appeal. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

The board will notify the complainant in writing of its decision. If
the complaint involved discrimination or harassment, the board
shall submit its decision within 180 days after it received
complainant’s written appeal.

There is no appeal from a decision of the board.



6. When a formal complaint about the superintendent of schools has been
filed with the president of the board, the president shall promptly and
thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with
the superintendent.

1) If the complainant has not, the board president will urge the
complainant to discuss the matter directly with the
superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the
superintendent, the board president shall, in his or her sole
discretion, determine whether the complaint should be
pursued further.

b) Strongly encourage the complainant to reduce his or her concerns
to writing.

C) Determine, in his or her sole discretion, whether to place the
matter on the board agenda for consideration at a regular or
special meeting.

d) Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 days after the president received
the complaint.

No Retaliation. The school district prohibits retaliation against any person
for filing a complaint or for participating in the complaint procedure in good
faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to
resolve complaints at the lowest level possible within the chain of command.
Individuals who file complaints (a) without a good faith intention to attempt
to resolve the issues raised; (b) for the purpose of adding administrative
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (c)
for purposes inconsistent with the efficient operations of the district may be
dismissed by the superintendent without providing final resolution other than
noting the dismissal. There is no appeal from dismissals made pursuant to
this section.



Adopted on:
Revised on:
Reviewed on:

Commentary — KSB’s intent with this policy is to drive as many different
complaints and due process requirements as possible to one place, using one
procedure. Unfortunately, there are folks out there who will file a rash of
complaints to overburden administration with no real intent of resolving any
issues.

To combat these types of filings, a section has been added to address such
filings. However, because this policy contains many important state and
federal law due process components the section had to be carefully worded
to avoid violations. The Board needs to consider and decide if you are
comfortable with the Superintendent making determinations if a complaint is
being made in ‘bad faith’.

This policy was also amended to include the standard of evidence that
investigators must use when determining if misconduct occurred. This is
related to the updates to Policy 5026 regarding sexual misconduct
complaints.



2007
Reimbursement and Miscellaneous Expenditures

Board members, employees, and volunteers of the school district are
expected to maintain and enhance their effectiveness by being well-
informed on issues affecting education. They are encouraged to attend
education workshops, conferences, training programs, official functions,
hearings, and meetings sponsored by the school district or state and
national educational organizations which are helpful to them in
performing their duties or which are in the best interests of the school
district.

This board hereby gives prior approval for board members to attend
meetings described in the preceding paragraph. Upon approval by the
board president, or the superintendent or designee when the board
president is unavailable, such board members may attend authorized
meetings without further action or approval by the board, and shall be
paid or reimbursed for registration costs, tuition costs, fees or charges,
travel expenses, and costs of meals and lodging as permitted by law.

a. The superintendent or the superintendent's designee may
authorize employees and volunteers to attend meetings described
in the first paragraph and may authorize the payment of such
registration costs, tuition costs, fees, charges, travel expenses,
costs of meals, and/or costs of lodging as he or she deems
appropriate and as permitted by law.

b. Expenses for attendance at any of the above activities shall be
paid by the school district as allowed by law. The Board shall pay
or reimburse attendees for expenses that are actually,
necessarily, and reasonably incurred in attending educational
seminars, conventions, and workshops; conferences; training
programs; official school functions, hearings or meetings,
provided that such reimbursement is permitted by law.

C. The board authorizes the expenditure of funds for non-alcoholic
beverages for individuals attending public meetings of the board
and non-alcoholic beverages and meals for individuals while
performing or immediately after performing relief, assistance, or
support activities in emergency situations, and for any volunteers
during or immediately following their participation in any activity
approved by the board.



d. It is in the best interest of this school district to recognize service
by board members, employees, and volunteers. The board
authorizes the president, superintendent or the superintendent's
designee to determine when and to whom plaques, certificates of
achievement, flowers or other items of value should be granted,
provided that no such plaque, certificate, flowers or other item of
value shall cost more than $100.00.

e. Funds may be spent for one recognition dinner each year for
elected and appointed officials, employees or volunteers of the
school district. The maximum cost per person for such a dinner
shall not exceed $50.00.

Adopted on:
Revised on:
Reviewed on:

Commentary — The Local Government Miscellaneous Expenditures Act allows
schools to spend public funds for one recognition dinner each year for
elected and appointed officials, employees, or volunteers of the school
district. This policy raises the maximum amount a district can spend per
person to $50.00 for such a dinner. This is up from $25.00 per person.



3022
Volunteers

Volunteers provide valuable assistance to school district staff and enrich the
education program. Community members are encouraged to volunteer their
services to the district under the conditions set forth below.



Volunteers must provide the district with directory information including their
name, address, and telephone number.

1. Upon request by the district, volunteers must promptly execute a
Volunteer Services Agreement.

2. The district may, but is not required to, conduct a criminal background
check on any volunteer. A potential volunteer who refuses to undergo a
background check will not be permitted to volunteer for the district.

3. Volunteers shall not perform the duties of a teacher as that term is
defined in Nebraska statutes or regulations.

4. Volunteers do not have any property right in or to a volunteer
assignment. The school district may deny or terminate a volunteer
assignment for any reason that is not unconstitutional or unlawful. The
superintendent’s decision shall be final.

Adopted on:

Revised on:

Reviewed on:

Commentary — This policy has been amended to make clear the Superintendent
has the ultimate authority to reject volunteers or chaperones who were not
suitable or appropriate for the assignment.



6027
Field Trips

The board encourages instructional staff to incorporate field trips into the
curriculum. These trips should normally be conducted during the school day.

1. General Conditions

All trips must be pre-approved by the teacher’s building principal. Out-of-state
and overnight trips require pre-approval by the board. The superintendent and
principals will develop guidelines for approval of trips and communicate those
guidelines to teaching staff.

2. Parental Permission

Each student must submit a signed parental permission slip prior to being
allowed to attend a field trip. A new permission slip must be submitted for
each trip. Caregivers, as that term is defined in the Nebraska Strengthening
Families Act, shall be permitted to sign parental permission slips.

3. Supervision

Sponsoring teachers must ensure that students are adequately supervised and
chaperoned by a responsible adult at all times during field trips. Whether paid
staff or volunteers, chaperones are prohibited from drinking alcoholic
beverages of any kind at any time during any field trip. All chaperones must
be at least 21 years of age. Any chaperone who drives students must possess
a valid driver’s license. Chaperones who drive students in private vehicles
must possess adequate insurance coverage. Chaperones do not have any
property right in or to a chaperone assignment. The school district may deny
or terminate a chaperone assignment for any reason that is not
unconstitutional or unlawful. The superintendent’s decision shall be final.

4, Student Conduct

Students must comply with the student code of conduct, any applicable
extracurricular conduct codes, and all directives by trip chaperones.

Adopted on:
Revised on:
Reviewed on:




Commentary — This policy has been amended to make clear the Superintendent
has the ultimate authority to reject volunteers or chaperones who were not
suitable or appropriate for the assignment.



3025
Returned and Outstanding Checks

Returned Checks. Any individual or entity that writes a check to the school
district which is returned due to insufficient funds must reimburse the school
district in cash for the amount of the check plus a $30.00 returned check
charge. Individuals or entities whose checks are repeatedly returned due to
insufficient funds may be prohibited from paying amounts due to the school
district via check.

Outstanding Checks. The superintendent will review outstanding checks
issued from the school district’s accounts. Outstanding checks are those which
have not been deposited by the payee within 180 days of issuance. The board
authorizes the superintendent or his or her designee to resolve all matters
related to outstanding checks, including stopping payment and reissuing
checks.

Adopted on:
Revised on:
Reviewed on:

Commentary — The section 'Outstanding Checks’ was added to this policy.
This addresses situations where a check was cut to a person or organization
and never deposited. This adds a requirement to review checks that have not
been deposited after 180 days. The new section permits the superintendent
to take any action necessary to resolve the matter(s), including stopping
payment and reissuing checks.

The name of the policy has been changed to Returned and Outstanding
Checks. It used to be named Returned Checks



3040
School Safety and Security

In order to fulfill its obligation to provide a safe and secure learning
environment, the Board of Education has adopted this School Safety and
Security Policy. Although the district will take reasonable steps to protect
students and staff, no entity can provide complete safety and security at all
times. This policy does not make the district a guarantor of the safety of
students, staff or patrons.

I. General Safety and Security
a. NDE Rubric
The District will meet at least the minimum requirement for each
school safety and security standard indicator adopted by the
Nebraska Department of Education.
b. School Hours
i. During a crisis situation, the administration will maintain
established school hours and proceed with all co-curricular
activities as scheduled whenever possible.
ii. If, during a crisis situation, the parent(s) or guardian of a
student decide that the student needs to be absent, this
absence will be excused.

c. Access to School Facilities

i. The school’s facilities may not be used for funeral or
memorial services during the school day.

ii. This policy does not discourage the presentation of
traditional American Legion memorial services which
promote patriotism.

d. Memorials

Option 1:

i. Memorials often create a visual reminder of a particular crisis
that may reintroduce feelings of grief for students.



Therefore, memorials may not be displayed anywhere on
school premises.

ii. This policy is not intended to discourage the acceptance of
memorial funds or specific items.

Option 2:

i. Memorials often create a visual reminder of a particular
crisis that may reintroduce feelings of grief for students.
Therefore, memorials are generally not allowed anywhere
on school premises.

ii. Individuals who wish to seek a waiver of the general
prohibition against memorials must follow the steps
outlined below:

a. The

individual must first meet with the

Superintendent or his/her designee to discuss the
request for a memorial.

b. If the Superintendent determines that additional
review is appropriate, he/she will refer the request
for consideration by the crisis team.

c. The crisis team will consider:

. The current research regarding the potential

psychological harm that could be caused by a
memorial;

. The potential disruption to the school’s learning

environment;

The cost to the district of erecting and/or
maintaining a memorial;

. Whether prior tragedies have been

commemorated by a memorial;

. The potential for future tragedies which could

necessitate a similar memorial; and



vi. Any other factor which the crisis team deems
relevant to its recommendation.

d. After consideration of the factors outlined above, the
crisis team will make a recommendation as to
whether the prohibition against memorials should be
waived.

e. The Superintendent will communicate the crisis
team’s recommendation to the individual requesting
the memorial.

f. If the crisis team recommends waiver of the
prohibition against memorials, the individual who
made the initial request must inform the
Superintendent if he/she wishes to ask the board to
approve the memorial.

g. Memorials may only be approved by the board and
only after completion of the process outlined in this

policy.

iii.  This policy is not intended to discourage the acceptance of
memorial funds or specific items.

II. Superintendent’s Duties Related to Safety and Security
a. Appointment of Crisis Team

The Superintendent shall appoint members to serve on the school
district’s crisis team. The superintendent may, but is not required,
to include representatives from the following groups on the crisis
team:

Administrators

Teachers

Health/mental health
Facilities staff
Transportation staff

Food service staff member
Information technology staff
Students

Parents



e Staff member with expertise on the needs of students with
disabilities

e Organizations that serve the disabled

e Organizations that serve the needs of minority populations
(ELL, race, etc.)

e Representatives from local early responders (law
enforcement, fire and rescue personnel, railroad, factories,
etc.)

b. Compliance with Fire and Safety Codes

The Superintendent will ensure that the school district meets all
current fire and life safety codes or is in the process of coming into
compliance.

c. Annual Safety Audits

The Superintendent will arrange for the performance of an annual
safety audits using an external consultant utilizing the
standardized audit protocol adopted by the Nebraska Department
of Education.

d. Mutual Aid Agreements
The Superintendent will enter into mutual aid agreements to
address the academic, physical, operational, psychological, and
emotional recovery areas when possible with appropriate local
entities.
III. Building Principals’ Duties Related to Safety and Security

a. Positive and Safe Learning Environment

Each building principal shall implement a school-wide behavior
process to create a positive and safe learning environment.

Each building principal shall conduct training on and require
enforcement of the district’'s anti-bullying and dating violence
policies.

Each building principal shall ensure that staff complete the required
suicide prevention training as required by board policy.



Adopted on
Revised on:

Each building principal shall require staff to engage in active
supervision of students at all times

. Visitor Protocol.

Each building principal shall adopt a protocol for visitors to his/her
school building to sign in upon arrival and departure and to be
identified as a visitor while they are in the building during the
school day. The protocol must also address visitors in specialized
areas of the school such as playgrounds, gyms, cafeterias and the
like.

This protocol may be written or unwritten but must be clearly
communicated to and enforced by all staff.

The building principal will report individuals who repeatedly violate
the visitor protocol to the superintendent for possible exclusion
from school facilities pursuant to board policy.

. Emergency Drills

Each building principal must ensure that the following drills are
conducted in his/her building:

i. Fire drills (evacuation): One fire drill conducted monthly with
one additional drill being conducted during the first 30 days
of school.

ii. Tornado drills (shelter): One drill during the first two weeks
of school and the second drill during the month of March.

iii. Bus evacuation drills: Two drills during the school year
involving all students and appropriate staff. Recommended
that one drill occur during the first month of school.

Each building principal must also conduct any non-required drills
recommended by crisis team.

Each building principal shall conduct a performance review of each
of the drills conducted pursuant to this policy. This review does
not have to be in writing.




Reviewed on:

Commentary — Two changes were made to this policy. When a school
community experiences the death of a student or a similar tragedy, there is
often the very human tendency to want to do something in memory of the
deceased students. While this is a very understandable impulse, the most
current psychological research indicates that these sorts of memorials are not
good for kids and they create tremendous potential legal issues. KSB blogged
about this here.

In the yellow section, there are two options for your consideration: 1. Flatly
prohibit them, or 2. provide a process whereby the school’s crisis team can
consider a request for a memorial and make a recommendation to the board.

A revision to the list of crisis team participants now includes the district’s IT
person. This person can be an important resource for retrieving security
footage, shutting down e-mail access, and other possible crisis response
steps.


https://www.ksbschoollaw.com/blog/2017/5/30/student-memorials-sound-policy-may-land-you-in-the-news?rq=memorials

4014
Employment-Related Sexual Harassment

It is the policy of the school district to provide an environment free of
unwelcome sexual advances, requests for sexual favors and other verbal or
physical conduct or communication constituting sexual harassment. Sexual
harassment by any employees and students is unequivocally prohibited.
Sexual harassment is misconduct that interferes with work productivity and
wrongfully deprives employees of the opportunity to work and students of the
opportunity to study and be in an environment free from unsolicited and
unwelcome sexual overtones. Sexual harassment includes all unwelcome
sexual advances, requests for sexual favors and other such verbal or physical
misconduct. Sexual harassment is a prohibited practice and is a violation of
the law.

The U.S. Equal Employment Opportunity Commission has issued guidelines
interpreting Section 703 of Title VII as prohibiting sexual harassment. Sexual
harassment is defined in those guidelines as follows:

Unwelcome sexual advances, requests for sexual favors, and other
verbal or physical misconduct of a sexual nature constitutes sexual
harassment when:

(1) Submission to such conduct is made either explicitly or
implicitly a term or condition of an individual's employment,

(2) Submission to or rejection of such conduct by an individual
is used as the basis for employment decisions affecting such
individual, or

(3) Such conduct has the purpose or effect of unreasonably
interfering with an individual's work performance or creating
an intimidating, hostile or offensive working environment.

A person who feels harassed is encouraged to inform the person engaging in
sexually harassing conduct or communication directly that the conduct or
communication is offensive and must stop. If the person who feels harassed
does not wish to communicate directly with the person whose conduct or
communication is offensive, or if direct communication with the offending
person has been ineffective, the person who feels harassed should report the
conduct or communication using the district’s complaint policy. Complaints
involving sexual harassment may also be submitted at any time to the district’s
Title IX coordinator.



Regardless of the means selected for resolving the problem, the good faith
initiation of a complaint of sexual harassment will not affect the complainant’s
employment, compensation or work assignments as an employee, or status as
a student.

Sexual harassment of students is addressed in a separate policy.
Adopted on:

Revised on:
Reviewed on:

Commentary — This policy was revised to direct employees who feel they
have been harassed to use the complaint procedure found in board policy, or
to report the harassment directly to the Title IX coordinator (Me). The
revision is mostly to clarify the employee’s options and streamline the
complaint process.

In the previous version, board members were listed as a proper person to
receive a report of sexual harassment. This has been removed because there
have been cases in which a board member had knowledge of a sexual
misconduct issue but failed to report it to the administration. This fact was
used against the district when the court assessed whether the district was
indifferent to the alleged incident.



5017
Routine Directory Information

The school district shall disclose the following as routine directory information
pertaining to any past, present or future student who is, has been, or will be
regularly enrolled in the district.

Name and grade

Name of parent and/or guardian

Address

Telephone number, including the student’s cell phone number

E-mail address

Date and place of birth

Dates of attendance

The image or likeness of students in pictures, videotape, film or other
medium

Major field of study

Participation in activities and sports

Degrees and awards received

Social media usernames or handles

Weight and height of members of athletic teams

Most recent previous school attended

Certain class work which may be published onto the Internet

Classroom assignment and/or home room teacher

Student ID number, user ID, or other unique personal identifier used by
the student for purposes of accessing or communicating in electronic
systems, but only if the identifier cannot be used to gain access to
education records except when used in conjunction with one or more
factors that authenticate the user’s identity, such as a personal
identification number (PIN), password, or other factor known or
possessed only the authorized user.

Directory information does not include a student’s social security number.

Upon request, the district will provide military recruiters and institutions of
higher education with the names, addresses and telephone listings of high
school students unless a student’s parents have notified the district that they
do not want this information disclosed without their prior written consent

The district will notify parents and guardians each year of their rights under
this policy and the Family Educational Rights and Privacy Act. Parents will be
given to opportunity to prevent the release of this directory information by
filing a written objection with the district.



Adopted on:
Revised on:
Reviewed on:

Commentary — The '‘Name of parent and/or guardian’ has been added to the
list of information about a student which may be released without parent
knowledge or consent. This allow us to announce the name of a student’s
parent(s) at a recognition night.



5001
Compulsory Attendance and Excessive Absenteeism

Required Attendance

Every person residing in the school district who has legal or actual charge or
control of any child who is of mandatory attendance age shall cause that child
to attend a public or private school regularly unless the child has graduated
from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age

All children who are or will turn six years old before January 1 of the current
school year are of mandatory attendance age. Children who have not turned
eighteen years of age are of mandatory attendance age.

Exceptions

This policy does not apply when attendance is made impossible or
impracticable by severe weather conditions or by the temporary illness of the
student or a child whom the student is parenting.

A child who will not reach age 7 before January 1 of the current school year
may be excused from mandatory attendance if the child’s parent or guardian
completes an affidavit affirming that alternative educational arrangements
have been made for the child. A copy of the required affidavit is attached to
this policy.

Discontinuing Enrollment - 5 Year Old Students

The person seeking to discontinue the enroliment of a student who will not
reach six years of age prior to January 1 of the current school year shall submit
a signed, written request to the superintendent using the form which is
attached to this policy. The school district may request written verification or
documentation that the person signing the form has legal or actual charge or
control of the student. The school district shall discontinue the enroliment of
any student who satisfies these requirements. Any student whose enrollment
is discontinued under this subsection shall not be eligible to reenroll in this
school district until the beginning of the following school year unless otherwise
required by law.
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Discontinuing Enrollment — 16 and 17 Year Old Students

Only children who are at least 16 years of age may be disenrolled from the
district. The person seeking to discontinue the child’s enrollment shall submit
a signed, written request to the superintendent using the form which is
attached to this policy. The district will follow the procedures outlined on the
attached form in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt
from this policy. The person with legal or actual charge or control of the child
must provide the superintendent with a copy of the signed request submitted
to the State Department of Education for attending non-accredited schools.
The superintendent may confirm the validity of the submission with the State
Department of Education.

Attendance Officer

Each building principal is designhated as an attendance officer for the district.
Each building principal, at his or her discretion, may delegate these
responsibilities to any other qualified individual. The attendance officer is
responsible for enforcing the provisions of state law relating to compulsory
attendance. This responsibility includes but is not limited to filing a report
with the county attorney of the county in which a student resides.
Compensation for the duties of attendance officer is included in the salary for
the superintendent or designee.

Excused Absences

The following absences will be considered excused if they are confirmed by
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student or of a child whom the student
is parenting(a physician’s verification is required after seven (7)
eonsecutive days of absence for illness)/semester

2. Severe weather

3. Medical appointments for the student or for a child the student is
parenting (Medical verification required for each absence)
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4. Death or serious illness of the student’s family member
5. Attending a funeral, wedding or graduation
6. Appearance at court or for other legal matters

7. Observance of religious holidays of the student's own faith

8- Collegeplanningvisits Two days for college planning visits during Senior
Year.

9. Persenal-orfamilyvacations
Excessive Absenteeism

When a student receives-5unexeused- seven (7) accumulated absences or the
hourly equivalent in any semester, the Attendance Officer willfellow—the
procedure g fe o—the : - will

notify the student’s parent and make referral to attendance services.

When a student is absent more than twenty (20) days per year or the hourly
equivalent and any portion of the absences is unexcused, the Attendance
Officer or attendance services shall file a report with the county attorney of
the county in which the student resides. For example, if the student
accumulates 20 days of excused absences due to documented illness and is
tardy one time, the Attendance Officer must file a report with the appropriate
county attorney.

Adopted on: August 7, 2017
Revised on:
Reviewed on:

Commentary — We tightened up the attendance policy a bit. The adjustments
are also reflected in the student handbook. We felt the attendance policy was
too liberal. After visiting with the Columbus Chamber we decided we needed
to help prepare our students for the real world of work. I do not think there is
anything overboard with the changes.
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3048
Communicable Disease

The school district strives to provide a safe environment for both students and
staff while safeguarding the rights of all students and employees, including
those with communicable diseases.

Communicable Diseases. Communicable diseases are defined by the
Nebraska Department of Health and Human Services in Title 173 Nebraska
Administrative Code Chapter 1 and include HIV/AIDS, Hepatitis (A, B, and E),
Measles, Mumps, and Tuberculosis.

School Attendance and Participation in School Sponsored Activities. A student
who has been diagnosed with a communicable disease shall be provided with
educational services in accordance with state law and board policy. Generally,
individuals with a communicable disease will be restricted only to the extent
necessary to prevent the transmission of the disease, to protect their health
and rights of privacy, and to protect the health and safety of others. The
decision regarding a student’s education program and placement shall be
made on an individual basis in light of current medical and educational
information and recommendations. These will be determined by the
superintendent, the student’s Section 504 or Individualized Education
Program (IEP) team, or the district’s Crisis Team. In addition, participation in
Nebraska School Athletic Association (NSAA) events will be subject to its rules
and procedures, if any.

Infection and Exposure Control Procedures/Universal Precautions. The district
will monitor the information available through the Federal Centers for Disease
Control, the Nebraska Department of Health and Human Services, and the
Occupational Safety and Health Administration. This policy and any
procedures, universal precautions, or exposure control plan will be modified,
if appropriate, based upon the best new medical information provided by the
above sources.

The superintendent will take appropriate measures if there is an epidemic or
outbreak of a communicable disease which may include, but it’s not limited
to, the emergency exclusion or alternative placement of students or the
closure of a school building or the entire school district.

Confidentiality. The existence of an individual’s communicable disease shall
be treated as confidential and will be limited to school staff on a “need-to-
know” basis. If it is necessary to inform a person of another’s condition (due
to exposure, for instance), the person will be notified of the confidentiality of
that disclosure. In addition, any communication about a student’s



communicable disease shall be consistent with that student’s IEP or Section
504 Plan, if any.

Staff Training. Staff will receive training regarding communicable diseases
and the requirements of this policy and any adopted procedures as part of the
training received under the Workplace Injury Prevention and Safety
Committee policy.

Reporting. School staff who learn that an individual has a communicable
disease will report it to the proper authority as required by Title 173 Nebraska
Administrative Code Chapter 1

Adopted on:
Revised on:
Reviewed on:

Commentary — This is a new policy to our manual. After reflecting on some
incidents I had to deal with in my career, it was a great relief to turn to a
policy such as this.



3049
Drones and Unmanned Aircraft

Drones, Unmanned Aircraft Systems, and any other such vehicles (*drones”),
which are not operated for purposes of district programs or activities, may not
be operated on or above district property without the prior written permission
of the superintendent or designee. Any authorized use of drones must comply
with all state and federal regulations governing the operation of drones,
including FAA regulations.

Drones owned by the district or operated on or above district property with
permission must be operated:

1. In compliance with this policy and all other district policies;

2. Only outside the school building(s) in the area authorized or designated
by the superintendent or designee;

3. Under the direct supervision of an individual fully trained and skilled in
the system’s operation;

4. By an individual with the requisite skill and training to safely operate the
drone; and

5. Consistent with any other limitations imposed by the superintendent or
designee.

Any monitoring or recording of picture, video, or audio by a drone must have
the prior written permission of the superintendent or designee and comply
with all board policies governing recordings, data, and records.

Any unauthorized use of a drone is strictly prohibited. Devices used in a
manner that does not comply with this policy or applicable state and federal
law may be confiscated and the operator may be subject to discipline, civil
liability, or criminal liability.

Adopted on:
Revised on:
Reviewed on:

Commentary — Although we do not use drones in classes yet or deal with
anyone from the community flying drones over our property, it would be
nice to have something in place to refer to when someone comes to me and
asks permission to fly over our property.
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WELCOME
Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome you to another
school year. We are looking forward to helping your children reach their learning potential and
achieve their educational goals in the upcoming year.

Please read this handbook carefully. Students and their parents are responsible for
knowing the rules, regulations, and procedures covered in this handbook. The student
handbook is an extension of school policies and has the force and effect of board policy
when approved by the board of education.

There are several forms at the end of this handbook that you must read, sign, and return
no later than August 22, 2018.

This handbook contains information of value to every student and parent. It contains
explanations of school regulations and procedures necessary for our school to run smoothly and
efficiently. If you are ever in doubt about what is the right thing to do, ask a classroom teacher,
speak with the building principal, or contact my office.

Sincerely,
Dr. John M. Weidner, Sr., Superintendent
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MESSAGE FROM THE SCHOOL PRINCIPALS

The Twin River Public School District enters the 2018-2019 school year with high
hopes and high expectations for all of its students, staff, and community members. We have put
ourselves in position where we can realize the shared goals of providing the best education
possible for our students. The Twin River Public School mission states: As an innovative
educational system, the mission of the Twin River Public School is to provide opportunities for
individuals to become lifelong learners. It is this statement along with the district adopted Profile
of a Graduate that direct the decisions that are made concerning the educational opportunities of
our students.

All students come to school with the ability to learn. Administrators, teachers, staff,
family, community members, and students themselves all share in the responsibility of
maximizing each individual’s learning potential. An enhanced curriculum, a caring and
professional teaching staff, and fair and timely discipline offered at Twin River Public Schools
give students a chance for mental, physical, emotional, and social development so they may
become responsible, contributing citizens in today’s global society.

The Twin River Public Schools experience is one that is educational and enjoyable to
our students as they form a basis for their lives as successful adults. Students are encouraged to
make the most of their opportunities in their time spent at school as they learn to set personal
goals, foster positive life habits, develop democratic ideals and create lasting friendships. By
making certain that every student gets every opportunity to be successful we are ensuring that all
students will realize their potentials and become life-long learners.

Tod Heier, Pre K-6 Principal Kyle Metzger, 7-12 Principal
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MESSAGE FROM THE STUDENT COUNCIL
Twin River Students and Faculty, Welcome back everyone!

“The struggles of life are a way to build a better you. Anything is possible as long as you look
for and develop the best in everything. Learn what success means to you. Be significant.”

Rhett Laubach is telling us a valuable lesson through his words. If we, as students, work
with each other as well as our faculty, we will have a wonderful year. I hope everyone had an
exciting summer break which will be followed by a successful and prosperous school year. If
anyone has questions or concerns about the school, contact me or another student council
representative and we will be happy to address your needs. We have a lot of ideas for this year
and we hope your will help us fulfill our goals. I leave you with this quote by John F. Kennedy:

“Leadership and learning are indispensable to each other.”
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Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a guide to the rules,
procedures, and general information about this school district. Students and their parents must
become familiar with the handbook, and parents should use it as a resource and assist their
children in following the rules contained in it. The use of the word “parents” refers to any adult
who has the responsibility for making education-related decisions about a child, including, but
not limited to biological parents, adoptive parents, legal guardians, and adults acting in loco
parentis.

Although the information in this handbook is detailed and specific on many topics, it is not
intended to be all-encompassing or to cover every situation and circumstance that may arise
during a school day or school year. This handbook does not create a “contract” with parents,
students, or staff, and the administration may make decisions and rule revisions at any time to
implement the educational program and to assure the well-being of all students. The
administration is responsible for interpreting the rules contained in the handbook. If a situation or
circumstance arises that is not specifically covered in this handbook, the administration will
make a decision based on applicable school district policies, and state and federal statutes and
regulations.

Notice of Non-Discrimination

This school district does not discriminate on the basis of race, color, religion, national origin,
sex, marital status, disability, or age or in admission or access to, or treatment of employment, in
its programs and activities and provides equal access to the Boy Scouts and other designated
youth groups. Any person having inquiries concerning this school district’s compliance with the
regulations implementing Title VI, Title IX, or Section 504 is directed to contact Superintendent
Dr. John M. Weidner, Sr. in writing at Twin River School District, Genoa, NE 68640 or by
telephone at (402) 993 - 2274. For further assistance, you may also contact Office for Civil
Rights (Kansas City Office), U.S. Department of Education, 8930 Ward Parkway, Suite 2037,
Kansas City, MO 64114-3302, Telephone: 816-268-0550, FAX: 816-823- 1404; TDD:
877-521-2172, Email: OCR.KansasCity @ed.gov. Also see the “Discrimination and Harassment”
section below.
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VISION STATEMENT

Providing educational excellence for a changing tomorrow

MISSION STATEMENT

As an innovative educational system, the mission of the Twin River Public Schools is to
provide opportunities for individuals to become lifelong learners.

BELIEF STATEMENTS

< Education is a partnership among school, family and community.
+ Students need to develop respect for all people and their
surroundings.

« Students need to develop skills to critically creatively, and ethically make decisions and solve
problems in a global and technological society.

< Students need to be able to read with comprehension, write and

communicate with clarity and compute with accuracy. < A safe and comfortable environment
promotes student learning.

+ Students need to share responsibility for their education.

+ Student need to develop social responsibility.

...Add Profile of Graduate Here...
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SECTION ONE
BASIC SCHOOL RULES AND GENERAL PRACTICES
Attendance

Required Attendance Every person residing in the school district who has legal or actual charge
or control of any child who is of mandatory attendance age shall cause that child to attend a
public or private school regularly unless the child has graduated from high school or has been
allowed to disenroll pursuant to this policy.

Mandatory Attendance Age All children who are or will turn six years old before January 1 of
the current school year are of mandatory attendance age. Children who have not turned eighteen
years of age are of mandatory attendance age.

Exceptions This policy does not apply when temporary illness or severe weather conditions
make attendance impossible or impracticable.

A child who will not reach age 7 before January 1 of the current school year may be excused
from mandatory attendance if the child’s parent or guardian completes an affidavit affirming that
alternative educational arrangements have been made for the child. A copy of the required
affidavit is attached to this policy.

Discontinuing Enrollment — 5 Year Old Students The person seeking to discontinue the
enrollment of a student who will not reach six years of age prior to January 1 of the current
school year shall submit a signed, written request and to the superintendent using the form which
is attached to this policy. The school district may request written verification or documentation
that the person signing the form has legal or actual charge or control of the student. The school
district shall discontinue the enrollment of any student who satisfies these requirements. Any
student whose enrollment is discontinued under this subsection shall not be eligible to reenroll in
this school district until the beginning of the following school year unless otherwise required by
law.

Discontinuing Enrollment — 16 and 17 Year Old Students Only children who are at least 16 years
of age may be disenrolled from the district. The person seeking to discontinue the child’s
enrollment shall submit a signed, written request that demonstrates that the student meets the
district’s legal criteria allowing for disenrollment to the superintendent using
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the applicable district form. The district will follow the procedures outlined on the attached form
in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt from this policy.
The person with legal or actual charge or control of the child must provide the superintendent
with a copy of the signed request submitted to the State Department of Education for attending
non-accredited schools. The superintendent may confirm the validity of the submission with the
State Department of Education.

Attendance Officer Each building principal is designated as an attendance officer for the district.
Each building principal, at his or her discretion, may delegate these responsibilities to any other
qualified individual. The attendance officer is responsible for enforcing the provisions of state
law relating to compulsory attendance. This responsibility includes but is not limited to filing a

report with the county attorney of the county in which a student resides.—

Excused Absences The following absences will be considered excused if they are confirmed by
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student or of a child whom the student is parenting (a
physician’s verification is required after seven (7) _ days of absence for
illness)/semester - Does this follow the policy manual???

2. Severe weather
3. Medical appointments for the student or for a child whom the student is
Parenting (Medical verification required for each absence)

4. Death or serious illness of the student’s family member

5. Attending a funeral, wedding or graduation

6. Appearance at court or for other legal matters

7. Observance of religious holidays of the student's own faith

8. Two days for college planning visits during Senior year

9. Personal or family vacations app
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Excessive Absenteeism When a student receives _ seven (7) accumulated
absences or the hourly equivalent in any semester, the Attendance Officer _

O O E SN ERORES v 1| notify the student’s parent and

make referral to attendance services.

When a student is absent more than twenty (20) days per year or the hourly equivalent and any
portion of the absences is unexcused, the Attendance Officer or attendance services shall file a
report with the county attorney of the county in which the student resides. For example, if the
student accumulates twenty (20) days of excused absences due to documented illness and is tardy
one time, the Attendance Officer may must file a report with the appropriate county attorney.

Absences due to Illness

The school district will contact parents if a student becomes ill at school. A student who is absent
due to illness has two days for_ the first day missed and one additional day for each
consecutive absence to complete and submit missed assignments.

Planned absences

Parents who know in advance that a student will be absent must call the school or send a written
note at the earliest possible date. Students who will be absent for reasons that can be anticipated,
such as routine medical appointments and school activities, must complete any work required by
the teacher before the absence. Parents should make every attempt to schedule medical and other
appointments after school hours when possible.

Students are obligated to:

Complete all class work in advance for any absence that can be anticipated.
Check in with the office if arriving after 8:00 am or upon returning from an absence.
Check out of school at the office if leaving school during the school day.

el el NS

Be in attendance at school by the end of 3rd period (10:35 a.m.) in order to attend
practice or participate in a scheduled student activity except in cases of family
emergencies or pre-arranged absences.

5. Make up any and all work that is assigned by teachers as make-up work for the
instructional time that has been missed.

Parents are obligated to:

1. Call the appropriate building office to inform the school of the reason for each absence.
2. Submit a doctor's statement_ for each period of absence due to illness that
exceeds 7 days.
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Pregnant and Parenting Students Students who are pregnant or parenting are encouraged to
continue participating in the district’s educational and extracurricular programs. Students who
anticipate deviations from their regular school experience or accrue absences due to pregnancy
or parenting should notify their building principal as early as possible to discuss their educational
programming. The building principal will work with the student to develop a plan to assist the
student in participating in district curriculum and extra-curricular activities.

Band

Students may participate in the elementary band and begin taking band lessons in the 5Sth grade.
Students in grades 7-8 may participate in the middle school band; grades 9-12 may participate in
the high school band. Instruments will be provided by students or the school as provided by
school policy. Fees may be charged as allowed or provided in the Public Elementary and
Secondary Student Fee Authorization Act and the school’s student fee policy or other applicable
policy.

Bikes

All students will be allowed to ride a bike to school. All bikes are to be placed in the bike racks
upon arrival and remain there until dismissal. Bikes should be walked to the bike racks and
should not be ridden on school grounds. Students who do not adhere to safety rules will be asked
to leave their bikes at home. Please caution your student about the danger involved in crossing
the highway and encourage your student to use the street crossings where the signal lights are
located.

Bills

Students should pay bills for supplies, fines, shop materials, clothing orders, etc. in the school
bookkeeper’s office. Any check for these payments should be made out to Twin River Public
Schools unless otherwise instructed. Pursuant to board policy, the district will assess an
additional penalty of $30 for any check returned from the bank for insufficient funds.

When students purchase items of significant value, such as class rings and letter jackets, they
must make payment at the time of purchase or when the order is placed.

Books and Supplies

Students must take care of books and other supplies provided by the district. The school will
assess fines for damage to books and school property.
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Students must supply their own consumable items such as pens, pencils, tablets, notebooks,
erasers, and crayons. Each classroom teacher will prepare a supply list for students at the
beginning of the school year.

Breastfeeding and Lactation

In order to accommodate lactating and breastfeeding students, the district will provide reasonable
opportunities to express breast milk or breastfeed in a place, other than a bathroom, which is
shielded from view and free from intrusion from district students, employees, and the public. The
district will also provide a location for students to store expressed breast milk in or near the
location designated for students to express milk to create the least amount of disruption to the
student’s participation in class or activities.

Students who wish or need to express breast milk on a regular schedule must work with school
administrators to create a schedule that accommodates the student’s needs while facilitating
education to the maximum extent possible.

In order to prevent interference with the educational process, no student shall express breast milk
within school classrooms or buses. Nothing in this policy limits the authority of the
administration to impose consequences consistent with the Student Discipline Act and other state
and federal law.

Bulletin Boards

Bulletin boards are maintained throughout the building to communicate general information,
material, and school announcements. Students should check the bulletin boards carefully each
school day. A written copy of daily announcements will be posted on the main bulletin board by
the offices.

Bulletin board or electronic publishing space may be provided for the use of students and student
organizations for notices relating to matters of general interest to students. The following general
limitations apply to all posting or publishing:

1. All postings must be approved by the appropriate building principal or designee. Students may
not post any material containing any statement or expression that is libelous, obscene, or vulgar;
that would violate board of education policies, including the student code of conduct; or that is
otherwise inappropriate for the school environment.

2. All postings must identify the student or the student organization
posting or publishing the notice.

3. Material shall be removed after a reasonable time to assure full access
to the bulletin boards or electronic publishing media.
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Bullying

Students are prohibited from engaging in any form of bullying. The Centers for Disease Control
and Prevention defines bullying as “any unwanted aggressive behavior(s) by another youth or
group of youths who are not siblings or current dating partners that involves an observed or
perceived power imbalance and is repeated multiple times or is highly likely to be repeated.”
Nebraska statute defines bullying as “an ongoing pattern of physical, verbal or electronic abuse.”
The District’s administrators are authorized to use both of these definitions to determine whether
any specific situation constitutes bullying. Both of these definitions include both in-person and
cyberbullying behaviors.

The disciplinary consequences for bullying will depend on the severity, frequency, duration, and
effect of the behavior and may result in sanctions up to and including suspension or expulsion.
Students who believe they are being bullied should immediately inform a teacher or the building
principal.

Cafeteria Rules

1. All food must be consumed in the areas designated by the school.

2. After students have eaten, they must return trays to the kitchen. All straws, papers, milk
cartons should be deposited in the trash cans. All leftover food should be scraped off the
tray on to the correct container. Forks and spoons should be placed in the pan with water,
NOT THROWN AWAY!

3. Students are to use proper manners including eating quietly.

4. Students may not throw food or other items.

5. Second servings are available to those who have _
have requisite funds as required by board policy.

6. Students should remain at their tables until they are dismissed.

F—Parents-whe-wish-their-ehild-to-eathuneh-away-from-sehoot must provide-a-written
autherization-to-the-student's building prineipak

8. Students must treat lunch personnel with respect.

9. 9. Students who violate the above rules will be disciplined.

Candy and Gum

Students may not bring candy or gum to school unless they have prior permission from their
classroom teacher or the administration.

Cell Phones and Other Electronic Devices

Students may not use cell phones or other electronic devices while at school, except as permitted
in this handbook.

Students may use cell phones or other electronic devices on the school sidewalks and in the
common areas of the school before and after school, so long as they do not create a distraction or



a disruption. Students may not use cell phones or other electronic devices while they are in
locker rooms or
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restrooms. Students must comply with each teacher’s classroom rules regarding cell phone use in
class.

Students are personally and solely responsible for the security of their cell phones and other

electronic devices. The school district is not responsible for theft, loss, or damage of a cell phone
or any calls made on a cell phone.

Students who violate this policy will have their cell phones or other electronic devices
confiscated immediately. The administration will return confiscated devices to the offending
student’s parent or guardian after meeting with the parent or guardian to discuss the violation.
Students who violate this policy may, at the discretion of the school’s administration, be subject
to additional discipline, up to and including suspension or expulsion.

The taking, disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise
illegal images or photographs, whether by electronic data transfer or otherwise may constitute a
crime under state and/or federal law. Any person engaged in these activities while on school
grounds, in a school vehicle or at a school activity will be subject to the disciplinary procedures
of the student code of conduct. Any student found to be in possession of obscene, pornographic,
lewd, or otherwise illegal images or photographs will be promptly referred to law enforcement
and/or other state or federal agencies, which may result in arrest, criminal prosecution, and
possible inclusion on sex offender registries.

Refer to policy 6025 - Student Cell Phone and Other Electronic Devices

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty in any

form. Prohibited behavior includes:

e Obtaining, attempting to obtain, or aiding another person to obtain credit for work by any
dishonest or deceptive means.

e Lying.

e Copying another person’s work or answers.

e Discussing the answers or questions on a test or assignment unless specifically authorized
by the teacher.

e Taking or receiving copies of a test without the permission of the teacher.

e Using or displaying notes, “cheat sheets,” or other sources of unauthorized information.

e Using the ideas or work of another person as if they were your own without giving proper
credit to the source.

e Submitting work or any portion of work completed by another person.



e Failing to give credit for ideas, statements, facts, or conclusions which rightfully belong
to another person.

e Failing to use quotation marks or other appropriate means of attribution when quoting
directly from another person or source.

A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty is
subject to discipline, up to and including expulsion.
Child Abuse and Neglect

School employees will report suspected abuse or neglect of a child as required by state law and
school policy. Nebraska law defines abuse or neglect as knowingly, intentionally, or negligently
causing or permitting a minor child or an incompetent or disabled person to be (1) placed in a
situation that endangers his or her life or physical or mental health; (2) cruelly confined or
cruelly punished; (3) deprived of necessary food, clothing, shelter or care; (4) left unattended in a
motor vehicle, if such child is six years of age or younger; or (5) sexually abused.

Class Dismissal

Classes are in session from the ringing of the tardy bell until the teacher dismisses the class. The
bell at the end of the period is not a dismissal bell, and students may not leave their classrooms
until they have been excused by their classroom teacher.
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Classroom Behavior

Student behavior and attitude in the classroom must be cooperative and serious. All students
must:

e arrive to class on time;

* prepare for class with all necessary materials;

¢ be considerate of others;

* respond promptly to all directions of the teacher; and

* take care of school property and the property of others.

Teachers will establish classroom conduct rules that students must obey.
Closed Campus

Elementary and Junior High students will not be allowed to leave during the noon break. HIGH
SCHOOL students wishing to leave campus during the noon break must walk. Students will not
be allowed to drive, ride,or sit in any motorized vehicles during the school day without
authorized permission from the Principal or his designee.

Coats and Boots

Elementary students must wear coats outdoors when the weather makes it advisable. The staff
will decide when coats are required for recess.

Elementary students may choose to wear overshoes or boots when the playground is wet or
muddy. Waterproof boots worn to school should be taken off and regular shoes worn during the
day. Boots worn to school must be marked with the student’s name.

Communicable Diseases

Any student who has contracted a contagious disease may be restricted from attendance at school
until the student is no longer contagious. The school district uses the Title 173- Nebraska Health
and Human Services/Control of Communicable Disease, Chapter 3 of the Nebraska
Administrative Code as a “best practice” guideline for contagious and infectious diseases. If
there are questions regarding the communicability of your child’s health condition or if you
know your child has contracted a contagious or communicable disease or condition, please call
Tara Urkoski, School Nurse at (402) 993 - 2274.

Communicating with Parents

Parents shall be kept informed of student progress, grades, and attendance through report cards,
_ Infinite Campus, and parent/teacher conferences. The school district will notify
parents if their students are failing or close to failing. The school district will endeavor to notify
parents of failing students prior to entry of the failing grade on the student’s report card. Parents
will also be notified of their student’s possible failure to meet graduation requirements. Other



pertinent information will be communicated to parents by mail or by personal contact. Official
transcripts of student progress, grades, and attendance will be sent to other school systems upon
the student’s transfer when the district receives a written request signed by the student’s parent
or guardian or upon being notified that the student has enrolled in another school.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements. This
complaint procedure applies to board members, patrons, students and school staff, unless the
staff member is subject to a different grievance procedure pursuant to policy or contract.
Individuals who have a complaint should discuss their concerns with appropriate school
personnel in an effort to resolve problems. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the basis of race,
color, national origin, sex, marital status, disability, or age, a complainant should follow the
procedures set forth below.

A preponderance of the evidence will be required to discipline a party accused of misconduct.
This means that the investigator must conclude that it is more likely than not that misconduct
occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom the
complainant has a concern. For example, a parent who is unhappy with a classroom
teacher should initially discuss the matter with the teacher. However, the complainant
should skip the first step if complainant believes speaking directly to the person would
subject complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title IX/504
coordinator, superintendent of schools, or president of the board of education, as set forth
below.

a) Complaints about the operation, decisions, or personnel within a building should
be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building principal
should be submitted in writing to the superintendent of schools.

C) Complaints about the superintendent of schools should be submitted in writing to
the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of race, color,
national origin, sex, marital status, disability, or age may also be submitted, at any
time during the complaint procedure to the School District’s Title IX/504
coordinator. Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S. Department of



Education: by email at OCR.KansasCity@ed.gov; by telephone at (816)
268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or to the Title IX/504
coordinator, the administrator or Title IX/504 coordinator shall promptly and thoroughly
investigate the complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with the staff
member involved.

1) If the complainant has not, the administrator or Title IX/504 coordinator
will urge the complainant to discuss the matter directly with that staff
member, if appropriate.

2) If the complainant refuses to discuss the matter with the staff member, the
administrator or Title IX/504 coordinator shall, in his or her sole
discretion, determine whether the complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns to writing.

Interview the complainant to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant believes support the
complaint;
3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180
days after the administrator or Title IX/504 coordinator received the complaint.

A-eomplainant-whe If either the complainant or the accused party is not satisfied with the
administrator’s or the Title IX/504 coordinator’s decision regarding a complaint, he or
she may appeal the decision to the superintendent.

a)

b)

This appeal must be in writing.

This appeal must be received by the superintendent no later than ten (10) business
days from the date the administrator or Title IX/504 coordinator communicated
his/her decision to the complainant.



d)

The superintendent will investigate as he or she deems appropriate. However, all
matters involving discrimination or harassment shall be promptly and thoroughly
investigated.

Upon completion of this investigation, the superintendent will inform the
complainant in writing of his or her decision. If the complaint involved
discrimination or harassment, the superintendent shall submit the decision within
180 days after the superintendent received complainant’s written appeal.

A-eomplainant-whe If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint, he or she may appeal the decision to the

board.

a)

b)

c)

d)

e)

This appeal must be in writing.

This appeal must be received by the board president no later than ten (10)
business days from the date the superintendent communicated his/her decision to
the complainant.

This policy allows, but does not require the board to receive statements from
interested parties and witnesses relevant to the complaint appeal. However, all
matters involving discrimination or harassment shall be promptly and thoroughly
investigated.

The board will notify the complainant in writing of its decision. If the complaint
involved discrimination or harassment, the board shall submit its decision within

180 days after it received complainant’s written appeal.

There is no appeal from a decision of the board.

When a formal complaint about the superintendent of schools has been filed with the
president of the board, the president shall promptly and thoroughly investigate the
complaint, and shall:

a)

b)

Determine whether the complainant has discussed the matter with the
superintendent.

1) If the complainant has not, the board president will urge the complainant
to discuss the matter directly with the superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the superintendent,
the board president shall, in his or her sole discretion, determine whether

the complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns to writing.



c) Determine, in his or her sole discretion, whether to place the matter on the board
agenda for consideration at a regular or special meeting.

d) Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180
days after the president received the complaint.

No Retaliation. The school district prohibits retaliation against any person for filing a complaint
or for participating in the complaint procedure in good faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at
the lowest level possible within the chain of command. Complaints filed (a) without a good faith
intention to attempt to resolve the issues raised; (b) for the purpose of adding administrative
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (d) for purposes
inconsistent with the efficient operations of the district may be dismissed by the superintendent
without providing final resolution other than noting the dismissal. There is no appeal from
dismissals made pursuant to this section.

Computer Network Use by Students

Students are expected to use computers and the Internet as an educational resource. The
following procedures and guidelines govern the use of computers and the Internet at school.

I. Student Expectations in the Use of the Internet
A. Acceptable Use

1. Students may use the Internet to conduct research assigned by teachers.

2. Students may use the Internet to conduct research for classroom projects.

3. Students may use the Internet to gain access to information about current events.
4. Students may use the Internet to conduct research for school-related activities.
5. Students may use the Internet for appropriate educational purposes.

B. Unacceptable Use

1. Students shall not use school computers to gain access to material that is obscene,
pornographic, harmful to minors, or otherwise inappropriate for educational uses.

2. Students shall not engage in any illegal or inappropriate activities on school computers,
including the downloading and copying of copyrighted material.

3. Students shall not use email, chat rooms, instant messaging, or other forms of direct
electronic communications on school computers for any unauthorized or unlawful
purpose or in violation of any school policy or directive.

4. Students shall not use school computers to participate in on-line auctions, on-line gaming
or mp3 sharing systems including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as their names, school, addresses,



or telephone numbers outside the school network.

6. Students shall not use school computers for commercial advertising or political advocacy
of any kind without the express written permission of the system administrator.

7. Students shall not publish web pages that purport to represent the school district or the
work of students at the school district without the express written permission of the
system administrator.

8. Students shall not erase, rename, or make unusable anyone else’s computer files,
programs or disks.

9. Students shall not share their passwords with fellow students, school volunteers or any
other individuals, and shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or documentation provided by
the school district, teachers or another student without permission from the system
administrator.

11. Students shall not write, produce, generate, copy, propagate, or attempt to introduce any
computer code designed to self-replicate, damage, or otherwise hinder the performance of
any computer’s memory, file system, or software. Such software is often called, but is not
limited to, a bug, virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, networks, printers or other
associated equipment, except as directed by a teacher or the system administrator.

13. Students shall not take home technology equipment (hardware or software) without
permission of the system administrator.

14. Students shall not forge electronic mail messages or web pages.
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II. Enforcement
A. Methods of Enforcement

1. The district monitors all Internet communications, Internet usage, and patterns of Internet
usage. Students have no right of privacy to any Internet communications or other
electronic files. The computer system is owned by the school district. As with any school
property, any electronic files on the system are subject to search and inspection at any
time.

2. The school district uses a technology protection measure that blocks access to some
Internet sites that are not in accordance with the policy of the school district. Standard use
of the Internet utilizes a proxy server-based filter that screens for non-curriculum related
pages.

3. Due to the nature of filtering technology, the filter may at times filter pages that are
appropriate for student research. The system administrator may override the technology
protection measure for the student to access a site with legitimate educational value that
is wrongly blocked.

4. The school district staff will monitor students' use of the Internet through direct
supervision and by monitoring Internet use history to ensure enforcement of the policy.

B. Consequences for Violation of this Policy

1. Access to the school’s computer system and to the Internet is a privilege, not a right. Any
violation of school policy and rules may result in:
a. Loss of computer privileges;
b. Short-term suspension;
c. Long-term suspension or expulsion in accordance with the Nebraska Student
Discipline Act; and
d. Other discipline as school administration and the school board deem appropriate.

2. Students who use school computer systems without permission and for non-school
purposes may be guilty of a criminal violation and will be prosecuted.

II1. Protection of Students
A. Children’s Online Privacy Protection Act (COPPA)

1. The school will not allow companies to collect personal information from children under
13 for commercial purposes. The school will make reasonable efforts to disable
advertising in educational computer applications.

2. This policy allows the school to act as an agent for parents in the collection of
information within the school context. The school’s use of student information is solely
for education purposes.
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B. Education About Appropriate On-Line Behavior

1. School district staff will educate students about appropriate online behavior, both in
specific computer usage units and in the general curriculum.
2. Staff will specifically educate students on

a. Appropriate interactions with other individuals on social networking websites and in
chat rooms.

b. Cyberbullying awareness and response.

3. The building principal shall inform staff of this educational obligation and shall keep
records of the instruction which occurs in compliance with this policy.

Conferences

Students’ academic success has been closely linked to parental involvement in school. The
school district has formal parent-teacher conferences at the mid-point of the first quarter and
during the third quarter.

In addition to formal conferences, classroom teachers will communicate with parents as
necessary. Parents are encouraged to communicate with their student’s teacher or the building
principal to discuss parental concerns, student needs or any other issue.

Copyright and Fair Use
The school district complies with federal copyright laws. Students must comply with copyright

laws when using school equipment or working on school projects and assignments. Federal law
prohibits the unauthorized reproduction of works of authorship, regardless of the medium in
which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. “Fair use” of a copyrighted work includes reproduction for purposes such as
criticism, news reporting, teaching (including multiple copies for classroom use), scholarship, or
research. Students who are unsure whether their proposed reproduction of copyrighted material
constitutes “fair use” should consult with their teacher or building principal, review the school
district’s copyright compliance policy, and review Copyright for Students found at
https://www.whoishostingthis.com/resources/student-copyright/. You can find more information
on copyright compliance requirements and permitted uses from the U.S. Copyright Office and
the Library of Congress at the following site:
http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Damage to School Property

Students who damage school property either intentionally or unintentionally may be required to
pay to replace or restore the property, at the discretion of the administration.

Dating Violence

Dating violence, as that term is defined by Nebraska law, will not be tolerated by the school


https://www.whoishostingthis.com/resources/student-copyright/
http://www.loc.gov/teachers/usingprimarysources/copyright.html

district. Students who engage in dating violence on school grounds, in a school vehicle or at a
school activity or that otherwise violates the Nebraska Student Discipline Act will receive
consequences consistent with the Act and the district’s student discipline policies.

The school district shall provide dating violence training to staff deemed appropriate by the
administration and in accordance with Nebraska law.

Discrimination and Harassment
The school district prohibits discrimination and harassment based upon or related to race, color,
national origin, sex, religion, marital status, disability, age or any other unlawful basis that (1)

has the purpose or effect of creating an intimidating, hostile, or offensive school environment,
(2) has the purpose or effect of substantially or unreasonably interfering with a student’s school
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performance, or (3) otherwise adversely affects a student’s school opportunities. Students who
believe that they have been the subject of unlawful discrimination or harassment due to their
disability should contact the following Section 504 Coordinator: Mr. Tod Heier for elementary
complaints at (402) 993 - 2274, theier@twinriver.esu7.org or Mindy Swanson for secondary
complaints at (402) 993 — 2911, mswanson@twinriver.esu.org or in person at school. Students
who believe that they have been the subject of unlawful discrimination or harassment due to their
sex should contact the following Title IX Coordinator: Dr. John M. Weidner, Sr. at (402) 993 -
2274, jweidner @twinriver.esu7.org or in person at school. Students who believe that they have
been the subject of any other unlawful discrimination or harassment should contact the Principal
of their building — Tod Heier, Elementary at (402) 993 - 2274, theier @twinriver.esu7.org. Kyle
Metzger, Secondary at (402) 993 — 2911, kmetzger @twinriver.esu7.org. Either Principal may be
contacted in person at school. Students may report discrimination or harassment to any staff
member who will then forward it on to the appropriate coordinator or administrator. The staff
member will follow school district policies to respond to the report.

Dress Code

Students must come to school dressed in clean, neat, and appropriate clothing to conform to
educational standards.

Students are prohibited from wearing the following attire:
1. Clothing displaying indecent, suggestive or profane writing, pictures or slogans

2. Clothing that advertises or displays alcohol, tobacco or any illegal substance

3. Head cover, caps, hats, bandannas and hoodies during the school day _

4. Bare feet (some type of footwear must be worn)
5. Short-shorts, biker shorts, or cutoffs

6. Hairstyles which distract from the learning process or the health and safety for either the
student or others

7. Any clothing that could cause damage to others or school property
8. Clothing that is torn, ripped, or cut

9. Shirts, blouses, or other clothing worn unbuttoned, unzipped, or otherwise purposely
unfastened

10. Costumes and/or those clothes intended only for leisure, entertaining or special occasions
11. Bare "midriff" (belly button) styles, see-through and low cut blouses, halters, tank tops or
thin-strapped tops (spaghetti straps)

12. Pants and shorts worn below the waist so as to expose undergarments



13. Chains hanging or attached to pants or shorts
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14. Coats during school hours unless the student has permission from a faculty member
15. Clothing with tears or holes that are deemed inappropriate by administration

Students who violate dress code guidelines will be required to correct the violation by changing
into something appropriate at school or returning home to change. A detention or suspension

may be given to make up the time away from school. _
IS RSO Rcpcotcd dress code violations may result in

more severe consequences.
Driving and Parking Personal Vehicles
Students who drive privately owned motor vehicles to school must obey the following rules:

1. Students may not move their vehicles during the school day without the permission of the
building principal or superintendent. Students will not be allowed to drive, ride, sit in or
access personal vehicles during the school day, without administrative permission.

2. Students must drive with care to ensure the safety of the pedestrians. Students may not
drive carelessly or with excessive speed.

3. By driving personal vehicles to school and parking on school grounds, students consent
to having that vehicle searched by school officials when they have reasonable suspicion
that such a search will reveal a violation of school rules.

Drug Free Schools

The board of education has adopted policies to comply with the Federal Drug- Free Schools and
Communities Act. Students are prohibited from using, possessing, or selling any drug, alcohol,
or tobacco while on school grounds, at a school activity or in a school vehicle. In addition,
students who participate in the school’s activities program should refer to the Activities
Handbook which prohibits the use or possession of alcohol, controlled substances and tobacco at
all times.

Any student who violates any school policy regarding drug, alcohol, and tobacco use will be
disciplined, up to and including short-term suspension, long-term suspension, or expulsion from
school and/or referral to appropriate authorities for criminal prosecution.

Emergency Contact Information

Parents must complete an emergency information card for each child enrolled in the district. The
card should list the family physician’s name, where parents or a responsible adult can be located,
and any necessary emergency
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instructions. Parents must promptly inform the school if this contact information changes during
the school year.

Evacuations

The school district will hold routine evacuation drills throughout the school year. Classroom
teachers will provide students with detailed instructions on building evacuations.

Eye Exams

All students enrolling in kindergarten or transferring into the school district from out of state
must undergo a visual examination by a physician, a physician assistant, an advanced practice
registered nurse, or an optometrist , which consists of testing for amblyopia, strabismus, and
internal and external eye health, with testing sufficient to determine visual acuity, except that no
such physical examination or visual evaluation shall be required of any child whose parent or
guardian objects in writing. They must provide evidence of the vision examination within six
months prior to entrance. The cost of such physical examination and visual evaluation shall be
borne by the parent or guardian of each child who is examined.

Food Service Program

The school district provides a food service program that is designed to provide adequate nutrition
and an educational experience for students.

Breakfast The school will serve breakfast daily from 7:30 a.m. until 7:50 a.m. Students who
qualify for free or reduced-price lunch also qualify for free or reduced- price breakfast. The
school district charges students $1.70 and adults $2.35 for breakfast.

Lunch Lunch prices depend on the federal funding that the program receives. Lunch for K-6 is
$2.35. Lunch for 7-12 lunch is $2.60 for students and $3.60 with milk or $3.25 without milk for
adults.

Milk break The school may offer a milk program to students in kindergarten. All milk served to a
student (except the initial carton served with lunch) will cost $.35 per half pint. The price for
milk may change during the school year. Milk will be served at the morning recess. Teachers
will record the number of cartons of milk each child consumes and give the information to the
office at the end of the month where it will be added to the family account.
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Payment for Meals

Students are encouraged to pay for meals several weeks in advance. Payment should be made to
the bookkeeper in the office.

Students shall be allowed to charge meals when they do not have funds to pay for a meal. If the
student wishes to have extras, they will be expected to pay for them at the time the extras are
requested.

Students who qualify for free meals will not be denied a reimbursable meal, even if they have
accrued a negative balance from other food purchases. School staff may prohibit any students
from charging a la carte or extra items if they do not have cash in hand or their account has a
negative balance. (Update to policy 3012)

If a student repeatedly lacks funds to purchase a meal, has not brought a meal from home, and is
not enrolled in a free meal program, the district will use its resources and contacts to protect the
health and safety of the student. Failure or refusal of parents or guardians to provide meals for
students may require mandatory reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt

The school district is required to make reasonable efforts to collect unpaid meal charges. The
building principal or his or her designee will contact households about unpaid meal charges and
notify them again of the availability of the free and reduced meal program and/or establish
payment plans and due dates by telephone, e-mail, or other written or oral communication. If
these collection efforts are unsuccessful, the school district may pursue any other methods to
collect delinquent debt as allowed by law. Collection efforts may continue into a new school
year.

Notice of Non-discrimination

In accordance with federal law and U.S. Department of Agriculture policy, this institution is
prohibited from discrimination on the basis of race, color, national origin, sex, age, disability, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded
by USDA. To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter
to USDA by:

(1) Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or



(3) Email: program.intake @usda.gov

Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the school district. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

Field Trips

Classes occasionally take field trips off school property for educational enrichment. A student’s
parent, or “caregiver’ as that term is defined in the Nebraska Strengthening Families Act, must
authorize a student to participate in a field trip by signing a permission slip and providing it to
the school before the field trip. Students who have not completed classroom work on time may
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not be allowed to attend field trips. Students must comply with the student code of conduct, any
applicable extracurricular conduct codes, and all directives by trip chaperones.

First-Aid

First-aid items may only be used by school staff. Students who need first aid should ask for
assistance from their classroom teacher or the nearest staff member.

Head Lice - Check the New Policy Update for this section

Students found to have head lice or louse eggs will not be permitted at school and will be sent
home. Upon discovering the presence of any indication of lice or louse eggs the student’s
parent(s) or guardian(s) will be notified, and if appropriate will be asked to pick up the student
from school immediately.

Students will not be permitted to return to school until the district finds that no live lice or eggs
can be detected. The parent(s) or guardian(s) will be required to treat the student and accompany
the student to school to be examined.

The student cannot ride the school bus until the district has cleared the student to return to
school.

Health Problems Limiting Activities

Parents who do not want their children to play outdoors or participate in physical education for
health reasons must send a written request to school. If a student persistently requests to be
excused from these activities, the building principal or classroom teacher may require a doctor’s
verification.

Parents should notify principal or superintendent if their student has any special health problems
such as diabetes, asthma, or the like.

Homebound Instruction

The school district may provide a student with instruction in his or her home and under parental
supervision if the student is physically or mentally ill or injured and unable to attend regular
classes for an extended period of time. Homebound instruction shall be provided when the
student’s physical and mental condition are such that the student can benefit from instruction and
no other provision will meet the student’s educational needs. If you believe that homebound
instruction is appropriate for your child, please contact the building principal to initiate the
appropriate process to determine eligibility.
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Homeless Children and Youth

Homeless students generally include children who lack a fixed, regular, and adequate nighttime
residence, as further defined by applicable state and federal law.

It 1s the school’s policy not to stigmatize or segregate homeless students on the basis of their
status of being homeless. Transportation for homeless students who enroll in the district shall be
furnished by the district under the same guidelines applying to other students or if such
transportation is necessary for compliance with federal law.

Each homeless child shall be provided services for which the child is eligible comparable to
services provided to other students in the school selected regardless of residency. Homeless
children shall be provided access to education and other services that such children need to
ensure that they have an opportunity to meet the same student performance standards to which
all students are held.

If a homeless child registered to attend school in the district is receiving family reconciliation
services pursuant to state law, the district will work in cooperation with any county or
department of social services in the district to jointly develop an educational program for the
child. The district’s homeless coordinator is Mr. Dan Koziol, who may be contacted at (402) 993
-2911.

Illness or Injury at school

Students who feel ill or are hurt while at school should seek immediate assistance from their
classroom teacher or the nearest staff member. The school will contact parents to pick students
up from school whenever necessary. When school officials determine that a student needs
immediate medical attention but the parents cannot be reached by phone, emergency services
will be summoned or the student will be taken directly to the doctor and/or hospital. Parents must
complete an emergency information card for each child enrolled in the district. The card should
list the family physician’s name, where parents or a responsible adult can be located, and any
necessary emergency instructions.

Immunizations
All students must furnish one of the following to school officials:

* proof of adequate immunizations for mumps, measles, rubella; diphtheria, pertussis, tetanus;
polio; and hepatitis B series; or a signed parental statement of refusal to provide the
immunization history. Homeless students who are in need of immunizations will be
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referred to the homeless coordinator, who shall assist in obtaining necessary immunizations or
medical records.

Provisional Enrollment.

Students who meet the statutory requirements for provisional enrollment shall be allowed to
attend school for sixty days without the necessary immunizations.

Students who are excepted from the immunization requirement may be excluded from school in
the event of an outbreak of any contagious disease in the school population.

Initiations and Hazing

Initiations and hazing by members of classes, clubs, athletic teams, or any other organization
affiliated with the district are prohibited except as otherwise permitted by this policy. Any
student engaging in hazing or non- approved initiations is subject to discipline as permitted by
policy and law.

Initiations are defined as any ritualistic expectations, requirements, or activities placed upon new
members of a school organization for the purpose of admission into the organization, even if
those activities do not rise to the level of “hazing” as defined below. Initiations are prohibited
except by permission of the superintendent.

Hazing is defined as any activity by which a person intentionally or recklessly endangers the
physical or mental health or safety of an individual for the purpose of initiation into, admission
into, affiliation with, or continued membership in any school organization. Hazing activities
include, but are not limited to, whipping, beating, branding, an act of sexual penetration, an
exposure of the genitals of the body done with the intent to affront or alarm any person, a lewd
fondling or caressing of the body of another person, forced and prolonged calisthenics,
prolonged exposure to the elements, forced consumption of any food, liquor, beverage, drug, or
harmful substance not generally intended for human consumption, prolonged sleep deprivation,
or any brutal treatment or the performance of any unlawful act that endangers the physical or
mental health or safety of any person.

Lockers and Other School Property

The school district owns and exercises exclusive control over student lockers, desks, computer
equipment, and other such property. Students should not expect privacy regarding usage of or
items placed in or on school property, because school property is subject to search at any time by
school officials. Periodic, random searches of lockers, desks, computers, and other such property
may be conducted at the discretion of the administration. The assignment of a locker is on a
temporary basis and may be revoked at any
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time. School officials may inspect student lockers without any particularized suspicion or
reasonable cause.

Lost and Found

All lost and found articles are to be taken to the school office. Students may claim lost articles
there. Unclaimed articles will be donated to a local charity or otherwise disposed of at the
conclusion of each semester.

Media Center

Students must check out materials from the librarian on duty. Each borrower is responsible for
all books checked out in his/her name. A fine of five cents
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per day per book may be charged for overdue books. Each student is responsible for any fine that
accumulated on a book charged to him/her. If a book is lost and not found by the end of the
semester, the student must pay for it. Students must also pay for any damage they cause to
library books.

Memorials

Memorials or plaques honoring deceased students are generally not allowed in or on the school
grounds. Dedications to students will not be allowed.

Scholarships in the deceased person’s name will not be set up by the school. Scholarships set up
by outside organizations or individuals will be allowed.

Opting Out of Assessments

The Board of Education has adopted a policy on approval and denial of state and federal
assessment opt-out requests, which is based on requirements in law. The policy can be requested
by contacting the Superintendent of Schools at (402) 993 - 2274 or by email at
jweidner@twinriver.esu7.org.

Parental Involvement

The school district recognizes the unique needs of students who are being served in its Title I
program, and the importance of parent and family engagement in the Title I program. Parent and
family engagement in the Title I Program shall include, but is not limited to:

1. An annual meeting to which all parents of participating children will be invited to inform
parents of their school’s participation under this part, to explain the requirements of this part, and
the right of the parents to be involved. Invitations may take the form of notes sent with students
or announcements in the school newsletter. Additional meetings may be scheduled, based upon
need and interest for such meetings.

2. An explanation of the details for the child’s and parents’ participation, including but not
limited to: curriculum objectives, the forms of academic assessment used to measure student
progress and the achievement levels of the challenging State academic standards, type and extent
of participation, parental input in educational decisions, coordination, and integration with other
Federal, State and district programs, and evaluations of progress.

3. Opportunities for participation in parent involvement activities, such as training to help
parents work with their children to improve achievement. A goal of these parent activities is to
provide parents with opportunities to participate in decisions relating to the education of their
students, where appropriate.
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4. The district will, to the extent practicable, provide parents of limited English proficiency,
parents with disabilities, parents with limited literacy, are economically disadvantaged, are of a
racial or minority background or parents of migratory children with opportunities for
involvement in the Title I Program. Communication to parents about student progress and the
district’s other Title I Program communications will be provided in the language used in the
home to the extent practicable. Responses to parent concerns will be provided in a timely
manner.

5. Opportunities for parent-teacher conferences, in addition to those regularly scheduled by the
school district, if requested by the parents or as deemed necessary by school district staff.

6. The district will coordinate and integrate parental involvement programs and activities with
other programs in the community. These may include cooperation with other community
programs such as Head Start and preschools and other community services such as the public
library.

7. The district will educate teachers, specialized instructional support personnel, principals, and
other school leaders, with the assistance of parents in the value and utility of contributions of
parents, how to reach out to, communicate with and work with parents as equal partners.

Parties

Elementary classes may have seasonal parties during the year. Parents shall communicate with
their student’s classroom teacher for the teacher’s rules regarding birthday and holiday parties.

Personal Items

The school provides the necessary equipment for classroom and school day activities. Students
should not bring items such as athletic equipment, electronic devices, toys, or other similar
personal items to school unless they have the prior permission of their classroom teacher or
a school administrator. The school is not responsible for damaged or lost personal items or
equipment.

Physical Education

The school district offers students _ physical education courses to assist them in
developing gross and fine motor skills. Students are not required to wear P.E. uniforms, but are
encouraged to wear tennis shoes for P.E.

Physical Exam

Students entering kindergarten and the seventh grade, and those entering school from another
state, are statutorily required to show evidence that they
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have had a physical examination within six months prior to the date of entering school.
Pictures

The school district arranges for a photographer to be present at school in the fall to take class
pictures. Parents will be notified of the date. Included in the individual packet is a class
composite. Parents who want pictures of their students or of their student’s class composite may
purchase them directly from the photographer.

Playground Rules

Students must follow these rules to keep the playground safe when they are using the playground
as part of the school day:

1. Students must obey the playground supervisor at all times.

2. Students may not enter the street/highway to retrieve a ball unless given permission by
the playground supervisor.

3. Students must play away from the school windows.

4. Touch and flag football are permitted, but tackle football is prohibited. Students may only
play football on grassy areas.

5. Students may throw balls and other authorized play equipment. They may not throw
rocks, gravel, snowballs, and clothing.

6. Students must use the playground equipment properly and in a safe manner.

7. Students may not leave the playground after they have arrived at school for the day.

Students who violate these rules will be disciplined with the loss of recess or other privileges,
detention, and/or other consequences.

The school’s playgrounds, equipment, and surrounding areas are generally not supervised. Staff
will supervise students when the students are using these areas as part of the school day or as part
of a school activity. At all other times and in all other circumstances, the school district does not
provide supervision of its playgrounds, equipment, and surrounding areas.

Police Questioning and Apprehension

Police or other law enforcement officers may be called to the school at the request of school
administration, or may initiate contact with the school in connection with a criminal
investigation. The school district shall inform parents when law enforcement officers seek access
to their student prior to the student being questioned unless the officers are investigating charges
that the student has been the victim of abuse or neglect. Members of the school district staff will
comply with board policy regarding police questioning of students.
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Protection of Student Rights

The Board of Education respects the rights of parents and their children and has adopted a
Protection of Pupil Rights policy in consultation with parents to comply with the Protection of
Pupil Rights Amendment (PPRA). The policy is available on the district’s website or upon
request from the district’s administrative office. Parents may opt their child out of participation
in activities identified by the Protection of Pupil Rights policy by submitting a written request to
the superintendent. The approximate dates during the school year when a survey requesting
personal information as defined in the Protection of Pupil Rights policy is scheduled as follows:
LifeTrack Survey, usually given to Seniors in May. Parents will be notified if other surveys are
planned throughout the year. Parents may have access to any survey or other material described
in the Protection of Pupil Rights policy by submitting a written request to the superintendent.

Public Displays of Affection

Students may not engage in public displays of affection that are disruptive to the school
environment or distracting to others. Prohibited conduct includes hugging, kissing, touching or
any other display of affection that a staff member determines to be inappropriate.

Rights of Custodial and Non-Custodial Parents

The school district will honor the parental rights of natural and adoptive parents unless those
rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom a court has given
primary physical and legal custody of a child, and a person such as a caseworker or foster parent
to whom a court has given legal custody of a child.

The district will not restrict the access of custodial and non-custodial parents to their students
and their students’ records, unless the district has been provided a copy of a court order that
limits those rights. If the district is provided such a court order, school officials will follow the
directives set forth in the order.

The district will provide the custodial parent with routine information about his or her child,
including notification of conferences. The district will not provide the non-custodial parent with
such information on a routine basis, but will provide it upon the non-custodial parent’s request
unless it has been denied by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her child will be
provided information about conference times so both parents may attend a single conference.
The district is not required to schedule separate
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conferences if both parents have been previously informed of scheduled conference times.

If either or both parents’ behavior is disruptive, staff members may terminate a conference and
reschedule it with appropriate modifications or expectations.

Secret Organizations

Secret organizations are prohibited. School officials shall not allow any person or representative
of any such organization to enter upon school grounds or school buildings for the purpose of
rushing or soliciting students to participate in any secret fraternity, society, or association.
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School Day

The school day typically begins at 8:00 a.m. and ends at 3:30 p.m. Students are to leave the
school grounds after dismissal. School staff will provide supervision for students on school
grounds 15 minutes before the school day begins and 15 minutes after the school day ends.
There will be no supervision provided by the school before or after these times. Parents must
arrange for their children to leave school promptly at the end of the day.

Self Management of Diabetes or Asthma/Anaphylaxis

Subject to school policy, the school district will work with the parent or guardian in consultation
with appropriate medical professionals to develop a medical management plan for a student with
diabetes, asthma, or anaphylaxis. Parents desiring to develop such a plan should contact Tara
Urkoski, School Nurse, at (402) 993 - 2274,

Smoking and Tobacco

The use or possession of any tobacco product, including the use of vapor products, alternative
nicotine products, or any other such look-alike product, is not permitted on school property at
any time.

Sniffer (Drug) Dogs

The administration is authorized to use sniffer dogs to minimize the presence of illicit items on
school grounds. Students and staff are specifically notified of the following:

1. Lockers may be sniffed by sniffer dogs at any time.

2. Vehicles parked on school property may be sniffed by sniffer dogs at any time.

3. Classrooms and other common areas may be sniffed by sniffer dogs at any time students
and staff are not present.

4. 1If contraband of any kind is found, the student or staff member shall be subject to
appropriate disciplinary action.

Standardized Testing

During the 2018 — 2019 school year only, the State of Nebraska has relieved school districts of
the requirement to test students (NSCAS). However, juniors are still required to take the ACT.
The requirement to test students via a secondary instrument (MAPS) is still in force.

Student Assistance

Parents who believe their students have any learning, behavior, or emotional needs that they
believe are not being addressed by the school district should contact the student’s teacher. If
appropriate, the teacher may convene the Student Assistance Team (SAT). The SAT can explore
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Waiver Policy

Students who qualify for free or reduced-price lunches under United States Department of
Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary
materials or equipment without charge for (1) participation in extracurricular activities, (2)
materials for course projects, and (3) the use of a musical instrument in optional music courses
that are not extracurricular activities. Students are not required to participate in the free or
reduced-price lunch program to qualify for the waivers provided in this section. The district is
not obligated to provide any particular type or quality of equipment or other material to eligible
students. Students who wish to be considered for waiver of a particular fee must submit a
completed fee waiver application to their building principal. Application forms are available in
each school building office.

Voluntary Contributions to Defray Costs

When appropriate, the district will request donations of money, materials, equipment, or attire
from parents, guardians and other members of the community to defray the costs of providing
certain services and activities to students. These requests are not requirements, and staff
members of the district are directed to communicate that fact clearly to students, parents, and
patrons.

Fund-Raising Activities

Students may be permitted or required to engage in fund-raising activities to support various
curricular and extracurricular activities in which they participate. Students who decline to
participate in fund-raising activities are not eligible under this policy for waiver of the costs or
fees which the fund- raising activity was meant to defray.

Student Illness

Students who suffer from a significant illness which has an actual or expected duration of six
months or more may be eligible for accommodations and supports under Section 504 of the
Rehabilitation Act or under the Individuals with Disabilities in Education Act. The school will
provide accommodations to students who are returning to school after a prolonged absence due
to illness, including pediatric cancer, through a 504 plan or an IEP, as appropriate. The student’s
plan will include informal or formal accommodations, modifications of curriculum and
monitoring by medical or academic staff as determined by the student’s IEP team or 504
committee. Parents and staff will engage in ongoing communication about the needs of a student
who is facing these circumstances.
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Students who become ill at school will be sent to the building office where the school nurse or
other school employee will determine the appropriate response. When a child is too ill to remain
at school, a school employee will contact the child’s parent(s) and arrange for the child to be
picked up or sent home. If an illness or injury requires immediate medical attention, school
officials shall attempt to contact the child’s parent(s) regarding treatment for the child. If the
parents cannot be contacted, school officials may have the child treated by an available
physician. Students who show symptoms of a contagious disease may be sent home, and the
district may require a physician’s statement before allowing such students to return to school.

Student Government

Students are encouraged to formulate and participate in elective and representative student
government activities. The organization, operation, and scope of the student government shall be
administered by the superintendent or designee.

Student Records

The Family Education Rights and Privacy Act (“FERPA”) provides parents certain rights with
respect to their student’s education records. These rights include the right to inspect and review
the student’s education records within 45 days of the date the school receives a request for
access; and the right to request the amendment of the student’s education records that you
believe to be inaccurate.

If parents believe one of their student’s records is inaccurate, they should write to the school
principal, clearly identify the part of the record they want changed, and specify why they believe
it is inaccurate. If the school decides not to amend the record as requested, it will notify the
parents of the decision and advise them of their right to a hearing regarding the request for
amendment.

Directory Information.

FERPA and the Nebraska Public Records Law authorize school districts to make "directory
information" available for review at the request of non-school individuals. These laws also give
parents and guardians a voice in the decision-making process regarding the disclosure of
directory information regarding their children. The school district has designated the following
as directory information:

name and grade, name of parent and/or guardian, address, telephone number, including the
student’s cell phone number, e-mail address, date and place of birth, dates of attendance, the
image or likeness of students in pictures, videotape, film or other medium, major field of study,
participation in activities and sports, degrees and awards received, social media usernames and
handles, weight and height
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of members of athletic teams, most recent previous school attended, certain class work which
may be published onto the Internet, classroom assignment and/or home room teacher, student ID
number, user ID, or other unique personal identifier used by the student for purposes of
accessing or communicating in electronic systems (but only if the identifier cannot be used to
gain access to education records except when used in conjunction with one or more factors that
authenticate the user’s identity, such as a personal identification number (PIN), password, or
other factor known or possessed only the authorized user). Directory information does not
include a student’s social security number.

Directory information about students may be disclosed to outside organizations without a
parent’s prior written consent. Outside organizations include, but are not limited to, companies
that market or manufacture class rings, sell student photographs or publish student yearbooks.

Federal law requires school districts to provide military recruiters and institutions of higher
education with the names, addresses, and telephone listings of high school students unless
parents have notified the school district that they do not want this information disclosed without
prior written parental consent.

Parents who OBJECT to the disclosure of any directory information about their student should
write a letter to the principal. This letter should specify the particular categories of directory
information that the parents do not wish to have released about their child or the particular types
of outside organizations to which they do not wish directory information to be released. This
letter must be received by the school district no later than August 22, 2018.

Non-Directory Information

All of the other personally identifiable information about students that is maintained in the
school district’s education records will generally not be disclosed to anyone outside the school
system except under one of two circumstances: (1) in accordance with the provisions of the
FERPA statutes and related administrative regulations, or (2) in accordance with the parent’s
written instructions.

One FERPA exception permits disclosure to school officials with legitimate educational interests
without consent. A school official includes, but is not necessarily limited to, a teacher or other
educator, administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); school board member; volunteer; contractor
or consultant who, while not employed by the school, performs an institutional service or
function for which the school would otherwise use its own employees and who is under the
direct control of the school with respect to the use and maintenance of PII from education
records, such as an attorney, auditor, medical consultant, therapist, or a third-party website
operator who has contracted with the school district or its agent to offer online programs for the
benefit of students and/or the district; a parent or student volunteering to serve on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school official in performing his or her tasks. A school official typically has a



“legitimate educational interest” if the official needs to review an education record in order to
fulfill a school-related professional, contractual, statutory, or regulatory responsibility.
Transfer of Records Upon Student Enrollment

Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll. The school is not obligated to inform
parents when it makes a disclosure under this provision.
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Complaints

Individuals who wish to file a complaint with the U.S. Department of Education concerning
alleged failures by the School to comply with the requirements of FERPA may contact the Office
that administers FERPA:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
Student Schedule Changes
Student schedule changes may be made without penalty during the first three days of each
semester. Drop and Add slips are to be obtained from the office of the Guidance Counselor and

must be signed by the guidance counselor and teacher of the class that is to be added or dropped
before they are presented to the building principal.

Tardiness

A student who does not have a valid excuse for being tardy to any class may be required to serve
detention. After four tardies to school, the student and parents may be required to meet with the
principal to discuss the situation.

Telephone Calls
The school’s telephone may be used only with permission of staff.
Threat Assessment and Response

The board of education is committed to providing a safe environment for members of the school
community. Students, staff, and patrons are urged to immediately report any statements or
behavior that makes the observer fearful or uncomfortable about the safety of the school
environment.

1. Obligation to Report Threatening Statements or Behaviors.

All staff and students must report any threatening statements or behavior to a member of the
administration. Staff and students must make such report regardless of the nature of the
relationship between the individual who initiated the threat or threatening behavior and the
person(s) who were threatened or who were the focus of the threatening behavior. Staff and
students must also make such reports regardless of where or when the threat was made or the
threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD
BE REPORTED TO THE POLICE AT 911.
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2. Threat Assessment Investigation and Response

All reports of violent, threatening, stalking, or other behavior or statements which could be
interpreted as posing a threat to school safety will immediately be forwarded to the
superintendent. Upon receipt of an initial report of any threat, the superintendent will take steps
to verify the information, make an initial assessment, and document any decision involving
further action. This investigation may include interviews with the person who made the
statement(s) or engaged in the behavior of concern, interviews with teachers and other staff
members who may have information about the individual of concern, interviews with the
target(s) of the threatening statements or behavior, interviews of family members, physical
searches of the individual of concern’s person, possessions, and home (as allowed by law and in
cooperation with law enforcement), and any other investigatory methods that the superintendent
determines to be reasonable and useful.

At the conclusion of the investigation, the superintendent will determine what, if any, response to
the threat is appropriate. The superintendent is authorized to disclose the results of his/her
investigation to law enforcement and to the target(s) of any threatened acts. The superintendent
may refer the individual of concern to the appropriate school administrator for consequences
under the school’s student discipline policy or, if appropriate, report the results of his/her
investigation to the student’s individualized education plan team.

3. Communication with the Public about Reported Threats

To the extent possible, the team will keep members of the school community informed about
possible threats and about the team’s response to those threats. This communication may include
oral announcements, written communication sent home with students, and communication
through print or broadcast media. However, the team will not reveal the identity of the individual
of concern or of any target(s) of threatened violence if that individual is a minor.

Transportation Services

The district operates school buses as a convenience for students and parents. They represent a
substantial investment, and students are expected to care for and respect them.

Transportation to School

Students who ride the bus to school will arrive in time for them to eat breakfast at school.
Parents must contact their bus driver if a student will not ride the bus on a given day. Bus drivers
endeavor to adhere to their schedule, and

Page 43 of 74



will wait for riders only a short period of time so as not to jeopardize the time remaining for the

rest of their schedule.

Non-resident or option enrollment students may ride the buses, but they will be charged a fee to

be established by the board of education. The Superintendent or his/her designee will schedule

bus routes, and questions concerning them should be directed to that office.

Bus Regulations

Riding school vehicles is a privilege, not a right. The bus drivers have the same authority as

teachers while transporting students. Students must comply with the following rules and all

school conduct rules and directives while riding in school vehicles. In addition, students must

also comply with the student code of conduct while riding in school vehicles. If misconduct is

recurring, the student will not be allowed to ride the bus.

a) Rules of Conduct on School Vehicles:

1.
2.

10.

11.

12.
13.

14.

Students must obey the driver promptly.

Students must wait in a safe place for the bus to arrive, clear of traffic and away from
where the vehicle stops.

Students are prohibited from fighting, engaging in bullying, harassment, or horseplay.
Students must enter the bus without crowding or disturbing others and go directly to their
assigned seats.

Students must remain seated and keep aisles and exits clear while the vehicle is moving.
Students are prohibited from throwing or passing objects on, from, or into vehicles.
Students may not use profane language, obscene gestures, tobacco, alcohol, drugs, or any
other controlled substance on the vehicles.

Students may not carry weapons, look-a-like weapons, hazardous materials, nuisance
items, or animals onto the vehicle.

Students may carry on conversations in ordinary tones, but may not be loud or boisterous
and should avoid talking to the driver while the vehicle is in motion. Students must be
absolutely quiet when the vehicle approaches a railroad crossing and any time the driver
calls for quiet.

Students may not open windows without permission from the driver. Students may not
dangle any item (e.g. legs, arms, backpacks) out of the windows.

Student must secure any item or items that could break or produce injury if tossed about
the inside of the vehicle if the vehicle were involved in an accident.

Student must respect the rights and safety of others at all times.

Students must help keep the vehicle clean, sanitary, and orderly. Students must remove
all personal items and trash upon exiting.

Students may not leave or board the vehicle at locations other than the assigned stops at
home or school unless approved prior to departure by the superintendent or designee.



15. Video cameras may be placed on buses, at random, to monitor student behavior on the
bus.

b) Consequences

Drivers must promptly report all student misconduct to the administration. These reports may be
oral or written. Students who violate the Rules for Conduct will be referred to the assistant
principal for discipline. Disciplinary consequences may include a note home to parents,
suspension of bus riding privileges, exclusion from extracurricular activities, in-school
suspension, short term or long-term suspension from school, and/or expulsion.

Ist Offense - The student will be given a warning by the Principal and/or other such punishment
as may be required.

2nd Offense - The student will be barred from riding the bus for a period up to but not to exceed
two weeks.

3rd Offense - The student will be barred from riding the bus for the remainder of the school year.
In all instances parents/guardians will be notified by phone, or in person, or by letter of the
action to be taken. In cases of vandalism, the student will be required to pay for damage in
addition to the action indicated above.

These consequences are not progressive, and school officials have discretion to impose any listed
punishment they deem appropriate, in accordance with state and federal law and board policy.

¢) Records

Records of vehicle misconduct will be forwarded to the assistant principal and will be
maintained in the same manner as other
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student discipline records. Reports of serious misconduct may be forwarded to law enforcement.

Requests to be dropped off at a point not on the regular route will not be accommodated, unless
extenuating circumstances arise and the request is approved by the transportation director or
administration.

Students who are not regular route riders may not ride the bus home with a friend, unless the
parent of the non-route student presents written permission to the bus driver ahead of time. The
written permission should include the date, the non-route rider's name, the signature of the
non-rider's parent, and the place approved for drop off. Such requests may not be granted if they
cause overcrowding of the vans or buses (Vans-10 riders only, plus driver).
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Transportation to Activities

The school district provides transportation to students who are participating in school-sponsored
events and they must ride to those events in a school vehicle unless prior arrangement has been
made with administration. Students who wish to take private transportation home from a school
event must submit a release form to the sponsor that has been signed by that student’s parent.

Video Surveillance and Photographs

The Board of Education has authorized the use of video cameras on school district property to
ensure the health, welfare, and safety of all staff, students and visitors, and to safeguard District
facilities and equipment. Video cameras may be used in locations deemed appropriate by the
Superintendent. If a video surveillance recording captures a student or other building user
violating school policies or rules or local, state, or federal laws, it may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.

Unless otherwise authorized by board policy or law, students are prohibited from making audio
or video recordings during the school day on school grounds; when being transported to and
from school activities or programs in a vehicle owned, leased, or contracted by a school being
used for a school purpose by a school employee or by his or her designee; or at a school-
sponsored activity or athletic event, unless the recording is made in a manner permitted by the
school for members of the public. For example, students making recordings of an athletic event
for their personal use similar to a parent or other patron are permitted, but students are still
subject to the district’s appropriate use and student discipline policies. An exception will be
made to this policy if photographs or video recordings are necessary to accommodate a student’s
disability or are required by the student’s Individualized Education Plan (IEP) or Section 504
Plan. In no event shall photographs or video recordings be taken or made in restrooms, locker
rooms, or other areas where there is a reasonable expectation of privacy. Students who violate
this policy may be subject to discipline up to and including expulsion.

Weather-Related School Closing

The Superintendent will occasionally announce an emergency early school dismissal, late start,
or cancellation of school due to extreme heat, snow, or ice. The primary mode for alerting
families about closings and early or late starts will be through the phone messaging system.
School closings will be announced on radio stations KTTT — 1510 AM and 93.5 FM, KLIR
101.1 FM, and KZEN 100.3 FM. Television stations KOLN/KGIN Channels 10 and 11, KHAS
Channel 5, KLKN Channel 8 and KHGI Channel 13. This district will provide alerts via its
social media outlets, as well. Parents should assume that
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school is open and a regular schedule is being followed if there is no announcement concerning
the school district. Please do not call the school or individual staff members to find out whether
school is being canceled. Parents who do not believe it is safe to transport their students to school
may keep their students home after contacting the district office.

If schools are closed due to severe weather conditions, all after-school activities will be canceled.
Withdrawal From School

Students who are moving from the district must notify the school office.

Work Permits

The building principal or other authorized school official shall be responsible for the issuance of
work permits for children in accordance with state law.
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SECTION TWO
ACADEMIC INFORMATION
Class Rank

Student class rank shall be determined by using a numeric grade point average derived from all
classes graded on a numeric basis. To be included in the class ranking, a student must have
received a numeric grade for each core curriculum class in which he/she was enrolled. For the
purposes of this policy, core curriculum shall include all courses in the areas of language arts,
mathematics, science, and social studies.

Students who transfer into the school district will be eligible to be included in class ranking after
two semesters of attendance.

Students who transfer into the school district in middle of their senior year will be eligible to be
included in class ranking, although a mid-year transfer will not displace the ranking of a student
who has not transferred mid-year. In those circumstances there will be two students holding the
relevant class ranking. Mid-year transfer students will not be eligible to receive senior awards
such as valedictorian and salutatorian unless the student has been enrolled in the district’s high
school for the last two semesters.

Credit for Non-Academic Work

Credit is not awarded for participation in extracurricular activities such as sports, speech, drama,
etc. However, all such activities in which the student participates, as well as honors earned, are
noted on the student’s permanent record.

Correspondence and Online Courses

Under certain circumstances, the school district will reimburse students for the cost of tuition,
textbooks, and other mandatory class materials for high school correspondence or online courses
that are not part of the school district’s regular curriculum. To receive reimbursement, the
student must: 1) pay all initial course costs when he/she registers for the course; 2) select a
course that is not available in the school curriculum, nor is any comparable course available; 3)
register for the course during a specific school period; 4) have a faculty member designated as
course monitor; and 5) complete the course during the regular school semester(s).

The district will not be liable for the costs of such courses until the student has successfully
completed the course according to the established timelines. After the student has completed the
course and the district has reimbursed the student for these costs, the textbooks and class
materials shall become the property of the district.



ACADEMICS

REQUIRED CLASSES

GRADE 7

English Math Science History Arithmetic
Ag/Art/FCS-Health PE/Vocal Music Reading/Computers Band (optional)  (intervention)
GRADE 8

English Math Science History Arithmetic
Shop/Digital Citizenship/FCS-H  PE/Vocal Music Reading/Computers Band (optional)  (intervention)
FRESHMEN SOPHOMORES

English I English II

Mathematics Class Mathematics Class

Infotech Apps I/I1 Speech (Sophomore or Junior)

Physical Science Biology

Civics/Geography World History

JUNIORS SENIORS

English III
Mathematics class
Science class
American History

FRESHMEN

Introduction to Agriculture
Introduction to Industrial Technology
Instrumental Music

Intro to Business

Vocal Music

Life & Career Essentials
Foods-Nutrition

Art I/11

Accounting I

Physical Education /Health

Personal Finance

Transition Math, Algebra, Geometry

College Prep or English IV

Government/Economics

ELECTIVE CLASSES
SOPHOMORES
Child Development I/I1
Personal Finance
Food-Nutrition I/I1

Art I/I1
Building Construction I
Wildlife/ Natural Resources

Early Child Prac/Culinary 2

Accounting I
Journalism
Instrumental Music
Vocal Music

Life & Career Essen.
Intro to Ag

Intro to Ind. Tech.
Intro to Business

Spanish I Spanish I, IT
German Advanced Algebra
Child Development Algebra
Infotech Fundamentals
JUNIORS and SENIORS
Journalism I, IT Geometry
Transition Math Chemistry
ArtIIL/1IvV Physics
Business Law/Communications Physiology/Anatomy

Infotechnology Fundamentals
Accounting I/I1
Entrepreneurship

CAD

Metals

Welding

Building Construction
Furniture-Cabinet Making
Modern Problems

Animal/Plant Science

Intro to Agriculture

Agronomy/Large Animal

Ag Business/Ag Management

Wildlife/Natural Resources
Spanish 11

Intro to Industrial Technology

Vocal Music

Instrumental Music

Animal/Plant Science
CAD

Geometry

Sports Management/Marketing
Metals

Intro to Welding

Physical Education/Health
German I/TI

Personal Health
Transition Math

Creative Writing

Foods I/I1
Life & Career Readiness
Child Development I/11
Advanced Algebra
Advanced Math
Physical Education
Integrated Social Science
Personal Health
Spanish I
Spanish III
German I/TI
Calculus
American Lit/Brit Lit



Algebra Sociology/Psychology Creative Writing
Drama I/I1 Psychology/Criminal Justice Med Terms/Zoology

****Pistance Learning Opportunities-depending on availability.

** It is imperative that students and parents work with the counselor, Mr. Koziol, each year prior to
registration to keep abreast of college requirements for the colleges the student may choose to attend after
graduation from Twin River Schools. College entrance requirements change on a regular basis and each
college has different requirements for incoming freshmen. For example, some colleges and universities
require four years of math and three years of science, while others may only require three years of math and
two years of science. Foreign language and English requirements are other curricular areas where entrance
requirements vary from institution to institution.
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Grades

Students will receive letter grades for their academic core classes.

The middle and high school grading system is as follows:

School Equivalent School 4.0 Scale Grade Letter Grade Grade:
95-100 A+/A 4.00 93-94 A-3.67-3.99 90-92 B+ 3.33-3.66 87-89 B 3.00-3.32
85-86 B-2.67-2.99  82-84 C+ 2.33-2.66 79-81 C 2.00-2.32  77-78 C- 1.67-1.99
74-76 D+ 1.33-1.66  72-73 D 1.00-1.32  70-71 D- 0.67-0.99  0-69 F 0.00-0.66

A student may earn an incomplete when he or she fails to complete classroom assignments. Any
student in grades 7-11 who receives an incomplete will have this grade recorded on his/her
permanent record until the required work is completed to the teacher’s satisfaction. If a student
does not remove an incomplete by completing the minimum classroom assignments, the
incomplete will be calculated as a failing grade in determining the student’s grade point average.

If a student does not remove an incomplete by completing the necessary work within two weeks
of the end of the grading period, the incomplete will become a failing grade that the student may
make up only by taking the entire course again. The two-week period may be extended by
mutual agreement of the teacher, principal, and student.

A student who receives an incomplete during his/her senior year must satisfactorily complete the
classroom assignments to participate in the graduation ceremony. Seniors with incompletes will
not be dismissed from school attendance until the classroom assignments are completed to the
teacher’s satisfaction.

Graduation Awards

Graduating seniors will be awarded for their academic achievements during the annual award
night banquet. The winners of these awards will be determined on the basis of student academic
achievement in the core
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curriculum: English, mathematics, science, social studies, business education, foreign language,

and computer science.

Graduation Requirements
SUBJECT HOURS CREDIT YEARS
English 40 hours 4 years
Social Studies 40 hours 4 years
Mathematics 30 hours 3 years
Science 30 hours 3 years
Information Technology 20 hours 2 years
Electives 90 hours
MINIMUM TOTAL HOURS TO GRADUATE - 250
(Class of 2021)

*Beginning with the Graduating Class of 2021, 10 Hours of Personal Finance Credits will
be required for the students during their Junior or Senior year for Graduation.

Transfer students must meet the minimum hour requirement for graduation both in terms of total
number and specific subject areas. Substitutions may be made for deficiencies in required
courses, provided that it was not possible to include the courses on the student's schedule while
enrolled at this school district.

Students who receive special education services are mainstreamed into the regular education
curriculum when appropriate. The curriculum content of regular education classes may be
modified to accommodate the individual needs and abilities of verified special education
students. Each curriculum modification will be included on the student's Individual Education
Plan by the Multi-Disciplinary Team and/or school staffing teams composed of special and
regular education staff. Hours in special education will be counted toward a high school diploma.

Parents of students who may not qualify for their high school diploma because of academic
deficiencies will be notified of this possibility by the beginning of the second semester of the
student's senior year.



SCHOOL COUNSELING DEPARTMENT
The school counseling department is a very important place for each of you. The school
counselor provides many services, including counseling on personal/social issues, career
services, and academic planning.

Counseling: The school counseling office is a good place to go when you need an “ear”.
Confidentiality is the “number one” priority here, so you can feel free to come in and discuss
whatever is on your mind. We all have problems, and it can often help to talk them over with
someone who cares. Don’t be afraid to seek counseling from your teachers, principal or
counselor.

Career Planning: A wide range of career information is available in the school counselor’s
office. As you finish your post-secondary education or military training it’s important to have a
career plan following this time. The school counselor offers an abundance of resources in
helping you to get started in exploring your career and education path. As you go through high
school, take the time to explore as many career avenues as you possibly can. The resources in
the counselor’s office will be helpful in this process.

School Records: The school counselor houses your complete school records. Please keep in
mind that these are your records. You are encouraged to have the counselor explain them to you.
You may be surprised how much you can learn about yourself.

Scheduling of Classes: The school counselor helps you schedule your classes each year. Your
counselor will attempt to help you select classes which will best meet your needs and prepare
you for your future. Class selection is very important, and you should discuss it with your
parents, teachers, and counselors.

Testing: The school counselor also coordinates the testing program in your school. Testing is a
good way to gain a better understanding of you and your needs. Remember that it can also help
you understand yourself, since you have access to all test results. Many of the tests are useful
career planning tools, especially those classes you take during your junior and senior years.

Throughout junior and senior high school, you will be taking the following tests:

Grades 7-11:

Resource Testing: We will test any student that has difficulty in learning to see if they
may need the Student Assistance Team or if they have a Learning Disability. This may
lead to a MDT referral (Multidisciplinary Team) and an IEP meeting to determine the
student’s Individual Education Plan.

Achievement Testing: used to determine an individual’s achievement in seven areas of
study. Comparisons are made locally and nationally with others in the same grade. The
Achievement tests are given in the spring of the school year. Twin River gives the
MAPS-MWEA norm-referenced test.

State Standards Assessment Testing: The Nebraska State Standards implemented and
utilized by all public schools identify what students are to know and be able to do in each
content area at the benchmarks of fourth, eighth and eleventh grades. These challenging
and rigorous standards are intended to guide school districts and the communities they



serve in setting high goals and expectations for all students. Assessments taken by the
students are scored and rated in one of four categories. These categories are: Beginning,
Progressing, Proficient and Advanced. Twin River’s goal is to get all students to the
Proficient and Advanced levels.

Grade 10:
PreACT The PreACT Empowers 10th-grade Students with a Unique Practice
Experience for Taking the ACT Test. Structured testing environment—similar to what
the student will experience when taking the ACT test. ACT test-quality
questions—answers to which can be used to predict student performance on the ACT.
Student reports—a visual depiction of students’ educational and career journey based
on academic and career interests. The choices a student makes in high school help chart a
course for life after it. Educators can use insights from PreACT report data to help
students prepare for success—and start making informed choices well before graduation.

Grade 11:

PSAT-NMSQT (Personal Student Assessment Test - National Merit Scholarship Qualifying
Test) - helps familiarize the student with college-entrance type examinations. The test is
also used for scholarship purposes and students receiving high final scores may become
semi-finalists and finalists for a National Merit Scholarship. The test is optional and
students must pay a test fee of about $12.00.

ASVAB (Armed Services Vocational Aptitude Battery): helps the student learn about his/her
occupational aptitudes and abilities. The test is given during the first semester. Grades
11-12 may elect to take the ASVAB Test when Grade 10 is taking the test. Provided for
student at no cost--paid for by the Armed Services.

Grade 12:
ACT (American College Testing Program): This test is for college bound seniors and is
used for entrance and placement purposes. Results of this test are used in consideration
for a number of scholarships. Most colleges require this test. The fee for this will cost a
minimum of $35.00. Students should check with the counselor to be certain what your
college requires and about registering for the tests.

SAT (Scholastic Aptitude Test): This test is used mostly on the East and West coast
colleges but also is used by certain other colleges for entrance and placement purposes.
The cost for the student will be a minimum of $45.00. Students should check with the
counselor to be certain what your college requires and about registering for the tests.

Accuplacer is a Free Web-based assessment tool to determine skills in reading, writing,
and math. It is untimed. Students can normally complete it in less than 90 minutes. All
questions must be answered, and students cannot go back over a previous question once
they answer it. Accuplacer test scores become available as soon as the student completes
the exam. Accuplacer may determine whether a student goes directly into a college-level



course or a remedial class. Preparation for the exam can help assure proper placement of
students.

ACADEMIC AWARDS
‘A> HONOR ROLL AWARD: All students achieving a cumulative GPA of 93% and above,
with no grade below an 86% will be eligible for this recognition. (Must be in grades 7-12)

ACADEMIC ALL-STATE: All Junior or Senior students who are a starter or 1* sub on a
Varsity Team, having a 3.5 GPA (91% or above) on the 4 pt. Scale, are selected by the Coach
and the Lincoln Journal Star will be eligible for this recognition. (Must be a Junior or Senior)
Students will receive a certificate.

ACADEMIC ALL-STATE: The Nebraska School Activities Association has implemented the
NSAA Awards Program recognizing students who meet the criteria form nomination by their
school in the season their activity takes place. The following leadership and scholarship
guidelines apply:

1. A nominated student must be a varsity player or organizational leader who has played
a significant role on the team or in the organizational activity during the seasons for
which nominations are accepted.

2. A nominated student must have a minimum cumulative Grade Point Average, in all
curricular subjects, of 3.7 on a 4.0 scale or the equivalent. (93% or A-, etc.)

3. A school may nominate two students for each NSAA-sponsored activity during the
school year. Students who meet these requirements and are nominated by their
school administrator are awarded the NSAA Academic All-State Award for that
activity.

BEST OF THE CLASS AWARD: Using the combination of GPA and ACT scores, seniors
may receive gold, silver or bronze medals for academic achievement.
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Homework

Classroom teachers will often assign homework. Parents who have questions about homework or
concerns about class work should contact the teacher. Questions not resolved by the teacher
should be referred to the administration.

Each student is expected to spend some time preparing for studies outside of school hours. The
amount of time that is needed will depend upon each student. Normally, at least an hour a day
should be spent in preparing for an average assignment.

Students who struggle to complete assignments or who must spend an inordinate amount of time
completing an assignment should seek the help and advice of their teachers and consult with the
principal and/or the guidance counselor.

Honor Roll

Honor Roll with Distinction - All students achieving an average of 93% and above with no grade
below 86% in their solid courses will be eligible for this recognition.

Honor Roll - All Students achieving an average of 90% and above with no grade below 80 % in
their solid courses will be eligible for this recognition.

Report Cards

Report cards are sent home the week following the end of the nine-week reporting period.

- Weekly probation/eligibility notifications are mailed home beginning the 3rd week of
each quarter.
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SECTION THREE
STUDENT DISCIPLINE
General Discipline Philosophy

The school district has the authority to discipline students who behave inappropriately on the
way to school, at school, during lunch, on the way home, and at all school activities (home and
away or any time while on school or district property).

The school district’s discipline is guided by the following principles:

1. The school district’s discipline policy is intended to ensure that students take
responsibility for their behavior.

2. Behavior expectations and the consequences for failing to meet those expectations will be
clearly communicated to all students and their parents.

3. The severity of consequences for violating behavior expectations will generally be
progressive in nature. That is, sanctions will increase with each instance of misconduct;
however, each instance will be assessed on its own facts, and sanctions will be imposed
based on the severity of the misconduct.

4. Parents play a vital role in supporting and reinforcing the school district’s expectations of
their students.

5. Behavior expectations apply to all students; consequences are enforced consistently
without regard to a student’s academic record or achievement.

Extracurricular activities including athletics, cheerleading, band, chorus, and club activities, are
governed by the Student Activity Handbook. Students who are involved in extracurricular
activities may face consequences related to the activity in addition to the consequences discussed
in this handbook.

The school district reserves the right to refer to the appropriate non-school agency any act or
conduct of its students which may constitute a crime under federal, state, county, or local law.
The administration will cooperate with these agencies in their investigations.

Forms of School Discipline

Administrative and teaching personnel may take actions regarding student behavior that are
reasonably necessary to aid the student, further school purposes, or prevent interference with the
educational process. Such actions may include, but need not be limited to, counseling of
students, parent conferences, rearrangement of schedules, requirements that a student remain in
school after regular hours to do additional work, restriction of extracurricular activity, or
requirements that a student receive counseling, psychological evaluation, or psychiatric
evaluation upon the written consent
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of a parent or guardian to such counseling or evaluation. The actions may also include in-school
suspensions during the day or mandatory attendance at Saturday school. When in-school
suspensions, after-school assignments, Saturday School, or other disciplinary measures are
assigned, the student is responsible for complying with such disciplinary measures; a failure to
serve such assigned discipline as directed will serve as grounds for further discipline, up to
expulsion from school. District administrators may develop building- specific protocols for the
imposition of student discipline.

In this section, references to "Principal” shall include building principals, the principal's
designee, or other appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action specified in this section
shall be effectively given at the time written evidence thereof is delivered personally to or upon
receipt of certified or registered mail or upon actual knowledge by a student or his or her parent
or guardian.

Any student who is suspended or expelled from school pursuant to this section may not
participate in any school activity during the duration of that exclusion including adjacent school
holidays and weekends. The student activity eligibility of a student who is mandatorily
reassigned shall be determined on a case-by-case basis by the principal of the building to which
the student is reassigned.

After School Sessions and Detentions

Teachers and administrators may require students to stay after school or to serve a detention
when the student violates any of the rules contained in this handbook or violates
classroom-specific conduct rules set by individual teachers.

Students who ride the bus home from school will be given a 24-hour notice of after-school time
or a detention so that the parents may make plans to pick up the student the following day.

* After-school sessions will not exceed 30 minutes from the time of dismissal and are to be
served in the teacher's room. A student who fails to attend an after — school session may be given
a detention by the teacher or may face additional disciplinary consequences up to and including
long-term suspension and/or expulsion. A student who has a conflict with an after-school session
is responsible for working it out with the teacher.

* Detentions are 30 minutes, served in the central office or the detention room designated by the
building principal.
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In-School Suspension

The building administrator may require a student to serve in-school suspension. Students may be
required to attend up to six hours per day of school-sponsored suspension a day at a designated
location where they will study and participate in campus clean up. There will be zero tolerance
for behavior problems from students placed in in-school suspension. Students not completing
their In-School Suspension will face further disciplinary action.

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's separate policy on
emergency exclusion or state law.

Short-Term Suspension

The Principal or the Principal’s designee may exclude a student from school or any school
function for a period of up to five school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board of education or the
administrative or teaching staff of the school, which occur on or off school grounds, if such
conduct interferes with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal shall make a reasonable investigation of the facts and circumstances. Short-term
suspension shall be imposed only after a determination that the suspension is necessary to help
any student, to further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given oral or written
notice of the charges against the student. The student will be advised of what he/she is accused of
having done, an explanation of the evidence the authorities have, and an opportunity to explain
his/her version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary following the suspension,
the Principal will send a written statement to the student and the student's parent or guardian,
describing the student's conduct, misconduct, or violation of the rule or standard and the reasons
for the action taken. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal ordering the short-term suspension before or at
the time the student
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returns to school. The Principal shall determine who, in addition to the parent or guardian, is to
attend the conference.

4. Students who are short-term suspended will be given the opportunity to complete classwork,
including but not limited to examinations, under the following conditions:

Students who are suspended from school will be able to make up their work while not attending
school. Make-up work can be picked up in the Principal’s office each school day at 3:40 P.M.
and returned each morning to the office. The office will see the lessons get to the appropriate
instructors. Making arrangements with the individual instructor either before or after school can
make up tests. The amount of credit for work completed will be left up to each instructor’s
classroom management plans. The student should contact each instructor to set a timeline for
work to be completed. Instructors can be reached during their lesson planning time, between the
time of 7:40 and 8:00 in the morning, and between 3:25 and 3:40 after school. If a student’s
caregiver would like to make other arrangements for lessons, please contact the office at 993-
2911. Reminder: every student will need a written notice from the caregiver as to their absence
even if suspended.

Weapons and/or Firearms

Students may be disciplined for the possession of weapons and/or firearms pursuant to the
board's separate policy on weapons and firearms or state law.

Long-Term Suspension

Students may be excluded by the Principal from school or any school function for a period of
more than five school days but less than twenty school days (long-term suspension) for any
conduct constituting grounds for expulsion as hereinafter set forth. The process for long-term
suspension is set forth below.

Expulsion

1. Meaning of Expulsion. Expulsion means exclusion from attendance in all schools, grounds
and activities of or within the system for a period not to exceed the remainder of the semester in
which it took effect unless the misconduct occurred (a) within ten school days prior to the end of
the first semester, in which case the expulsion shall remain in effect through the second semester,
or (b) within ten school days prior to the end of the second semester, in which case the expulsion
shall remain in effect for summer school and the first semester of the following school year, or
(c) unless the expulsion is for conduct specified in these rules or in law as permitting or requiring
a longer removal, in which case the expulsion shall remain in effect for the period specified
therein. Such action may be
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modified or terminated by the school district at any time during the expulsion period.

2. Summer Review. Any expulsion that will remain in effect during the first semester of the
following school year will be automatically scheduled for review before the beginning of the
school year. The review will be conducted by the hearing officer who conducted the initial
expulsion hearing, or a hearing officer appointed by the Superintendent in the event no hearing
was previously held or the initial hearing officer is no longer available or willing to serve, after
the hearing officer has given notice of the review to the student and the student's parent or
guardian. This review shall be limited to newly discovered evidence or evidence of changes in
the student's circumstances occurring since the original hearing. This review may lead to a
recommendation by the hearing officer that the student be readmitted for the upcoming school
year. If the school board or board of education or a committee of such board took the final action
to expel the student, the student may be readmitted only by action of the board. Otherwise, the
student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be
suspended (i.e., "stayed") for a period of not more than one full semester in addition to the
balance of the semester in which the expulsion takes effect, and as a condition of such suspended
action, the student may be assigned to a school, class, or program/plan and to such other
consequences which the school district deems appropriate.

4. Alternative School or Pre-expulsion Procedures. The school shall provide either an
alternative school, class or educational program for expelled students or shall follow the
pre-expulsion procedures outlined in Neb. Rev. Stat. 79-266.

Grounds for Long-Term Suspension, Expulsion, or Mandatory Reassignment:

The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory
reassignment, subject to the procedural provisions of the Student Discipline Act, Neb. Rev. Stat.
§ 79-254 through 79-296, when such activity occurs on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being driven for
a school purpose by a school employee or by his or her designee, or at a school-sponsored
activity or athletic event:

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that
constitutes a substantial interference with school purposes;
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2. Willfully causing or attempting to cause substantial damage to property, stealing or attempting
to steal property of substantial value, or repeated damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to a school volunteer, or
to any student. Personal injury caused by accident, self-defense, or other action undertaken on
the reasonable belief that it was necessary to protect some other person shall not constitute a
violation of this subdivision;

4. Threatening or intimidating any student for the purpose of or with the intent of obtaining
money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or
generally considered a weapon (see also board policy on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or
an imitation controlled substance, as defined in section 28-401, a substance represented to be a
controlled substance, or alcoholic liquor as defined in section 53-103.02 or being under the
influence of a controlled substance or alcoholic liquor (note: the term “under the influence” for
school purposes has a less strict meaning than it does under criminal law; for school purposes,
the term means any level of impairment and includes even the odor of alcohol on the breath or
person of a student; also, it includes being impaired by reason of the abuse of any material used
as a stimulant);

7. Public indecency as defined in section 28-806, except that this prohibition shall apply only to
students at least twelve years of age but less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;

9. Sexually assaulting or attempting to sexually assault any person if a complaint has been filed
by a prosecutor in a court of competent jurisdiction alleging that the student has sexually
assaulted or attempted to sexually assault any person, including sexual assaults or attempted
sexual assaults that occur off school grounds not at a school function, activity, or event. For
purposes of this subdivision, sexual assault means sexual assault in the first degree as defined in
section 28-319, sexual assault in the second degree as defined in section 28- 320, sexual assault
of a child in the second or third degree as defined in section 28-320.01, or sexual assault of a
child in the first degree as defined in section 28-319.01, as such sections now provide or may
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity
constitutes a danger to other students or interferes with school purposes; or

11. A repeated violation of any of the following rules, or a single violation if the conduct
amounts to a criminal act, if such violations constitute a substantial interference with school
purposes:
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a. The use of language, written or oral, or conduct, including gestures, which is profane or
abusive to students or staff members. Profane or abusive language or conduct includes, but is not
limited to, that which is commonly understood and intended to be derogatory toward a group or
individual based upon race, sex, national origin, or religion;

b. Dressing or grooming in a manner which violates the school district’s dress code and/or is
dangerous to the student's health and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it interferes with the learning and
educational process;

c. Violating school bus rules as set by the school district or district staff;

d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, or a tobacco imitation
substance or packaging, regardless of form, including cigarettes, chewing tobacco, and any other
form of tobacco or imitation, such as electronic cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation of a controlled
substance regardless of whether the actual substance possessed is a controlled substance by
Nebraska law;

f. Possession of pornography

g. Sexting or the possession of sexting images (a combination of sex and texting - the act of
sending sexually explicit messages or photos electronically);

h. Engaging in initiations, defined as any ritualistic expectations, requirements, or activities
placed upon new members of a school organization for the purpose of admission into the
organization, even if those activities do not rise to the level of “hazing” as defined below.
Initiations are prohibited except by permission of the superintendent;

i. Engaging in hazing as defined by state law and this policy. Hazing is defined as any activity
by which a person intentionally or recklessly endangers the physical or mental health or safety of
an individual for the purpose of initiation into, admission into, affiliation with, or continued
membership in any school organization. Under state criminal law, hazing activities include, but
are not limited to, whipping, beating, branding, an act of sexual penetration, an exposure of the
genitals of the body done with the intent to affront or alarm any person, a lewd fondling or
caressing of the body of another person, forced and prolonged calisthenics, prolonged exposure
to the elements, forced consumption of any food, liquor, beverage, drug, or harmful substance
not generally intended for human consumption,
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prolonged sleep deprivation, or any brutal treatment or the performance of any unlawful act that
endangers the physical or mental health or safety of any person. For purposes of school rules,
hazing also includes any activity expected of someone joining a group, team, or activity that
humiliates, degrades or risks emotional and/or physical harm, regardless of the person's
willingness to participate; personal servitude; restrictions on personal hygiene; yelling, swearing
and insulting new members/rookies; being forced to wear embarrassing or humiliating attire in
public; consumption of vile substances or smearing of such on one's skin; binge drinking and
drinking games; sexual simulation and sexual assault;

J- Bullying which shall include cyber-bullying, defined as the use of the internet, including but
not limited to social networking sites such as Facebook, cell phones or other devices to send,
post or text message images and material intended to hurt or embarrass another person. This may
include, but is not limited to; continuing to send email to someone who has said they want no
further contact with the sender; sending or posting threats, sexual remarks or pejorative labels
(i.e., hate speech); ganging up on victims by making them the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim; disclosure of personal data, such
as the victim's real name, address, or school at websites or forums; posing as the identity of the
victim for the purpose of publishing material in their name that defames or ridicules them;
sending threatening and harassing text, instant messages or emails to the victims; and posting or
sending rumors or gossip to instigate others to dislike and gang up on the target;

k. Violation of the district’s computer acceptable computer use policy are subject to discipline,
up to and including expulsion; and

1. Any other violation of a rule or regulation established by a school district staff member
pursuant to authority delegated by the board.

The length of any suspension, expulsion, or mandatory reassignment shall be as provided or
allowed by law.

Reporting Requirement to Law Enforcement
Violations of this section will result in a report to law enforcement if:

1. The violation includes possession of a firearm;

2. The violation results in child abuse;

3. It is a violation of state law that the administration believes cannot be adequately
addressed by discipline from the school district;

4. Itis a violation of state law that endangers the health and welfare of staff or students; or

5. 1Itis a violation of state law that interferes with school purposes.

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed with regard to any long-term suspension, expulsion,



or mandatory reassignment.
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1. On the date of the decision to discipline, the Principal shall file with the Superintendent a
written charge and a summary of the evidence supporting such charge.

2. The Principal shall serve the student and the student's parents or guardian with a written notice
by registered or certified mail or personal service within two school days of the date of the
decision to recommend long-term suspension or expulsion. The notice shall include the
following:

a. The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension, expulsion, or mandatory reassignment, including a
summary of the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the charge and any other penalty
to which the student may be subject;

c. A statement that, before long-term suspension, expulsion, or mandatory reassignment for
disciplinary purposes can be invoked, the student has a right to a hearing, upon request, on the
specified charges;

d. A description of the hearing procedures provided by the act, along with procedures for
appealing any decision rendered at the hearing;

e. A statement that the principal, legal counsel for the school, the student, the student's parent, or
the student's representative or guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing concerning the alleged
misconduct and (ii) to know the identity of the witnesses to appear at the hearing and the
substance of their testimony; and

f. A form on which the student, the student's parent, or the student's guardian may request a
hearing, to be signed by such parties and delivered to the principal or superintendent in person or
by registered or certified mail.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or
mandatory reassignment is filed with the superintendent, the student may be suspended by the
principal until the date the long- term suspension, expulsion, or mandatory reassignment takes
effect if
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no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the
report of his or her findings and a recommendation of the action to be taken to the
superintendent, if the principal determines that the student must be suspended immediately to
prevent or substantially reduce the risk of (a) interference with an educational function or school
purpose or (b) a personal injury to the student himself or herself, other students, school
employees, or school volunteers.

4. Nothing in this policy shall preclude the student, student's parents, guardian, or representative
from discussing and settling the matter with appropriate school personnel prior to the hearing
stage.

5. If a hearing is requested within five days after receipt of the notice, the Superintendent shall
appoint a hearing officer who shall follow the "hearing procedures" outlined below.

6. If a hearing is requested more than five school days following the receipt of the written notice,
but not more than thirty calendar days after receipt, the Superintendent shall appoint a hearing
officer who shall follow the "hearing procedures" outlined below, except that the time constraints
set forth may differ as provided by law and this policy. The student shall be entitled to a hearing
but the consequence imposed may continue in effect pending final determination.

7. If a request for hearing is not received within thirty calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any
appeals or judicial review permitted by law shall be governed by the applicable provisions of the
Nebraska Student Discipline Act (Neb. Rev. Stat. § 79-254 to 79-294). The school district will
provide parents with copies of the relevant statutes upon request.
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HOMEWORK

Homework is used for students to practice skills and concepts that they have learned in class.
While time will be allowed during the school day to get some of the work done there will be
times when students will have work to complete after school hours. At the elementary level
homework should not take an excessive amount of time and should be a positive experience that
helps to build responsibility, self-discipline and self- confidence. Homework discipline goals
include: arriving to class prepared, using work time appropriately, and completing assigned tasks
on time.

Before and After School Study Plan

Problem: We have students who are struggling and failing classes when they have the potential
to be successful. Some of the reasons for these struggles could be: lack of organizational skills,
lack of out-of-school time to complete work, a home environment that is not conducive to
homework, lack of people available at home who can assist with homework, and lack of
motivation to complete homework.

Solution: Teachers may have students come in before or stay after school to offer instruction and
assistance in completing assignments. Teachers will contact parents/guardians to make
arrangements for these times.
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SECTION FOUR
STAFF DIRECTORY
Members of the Board of Education:
President - John Reeg
Vice President — John Nelson
Treasurer — Jason Urkoski
Member — Dave Baxa
Member — Joe Beck
Member — Jennifer Swantek
ADMINISTRATION
Dr. John M. Weidner, Sr. — Superintendent
Mr. W. Kyle Metzger — Secondary Principal
Mr. Tod Heier — Elementary Principal
Mr. Spencer Zysset — Activities Director/Assistant Principal
GUIDANCE COUNSELOR
Mr. Dan Koziol

Secretaries and Bookkeeper
Lori Swantek — Business Manager
Sandy Gottsch — Jr. High/High School Principal’s Secretary
Sarah Engler —Twin River SC Site Elementary Secretary
Chris Parry — Twin River Genoa Site Elementary Secretary
Jamie Held — Administrative Assistant

7-12 FACULTY

Britton Andreasen Clete Sempek Jane Cook

Batty Shanle Jeanne Czarnick Ryan Sidwell
Emily Houdersheldt Gabe Stalder Barb Kuntz
Mindy Swanson Melissa Ellingson Mitchel Tracy
Kalin Koch Lori McIntosh Kelsey Wetovick
Bryan Pilakowski Tammy Wittwer Mindi Reardon
Melissa Wortmann Sam Robb Bob Fredrickson
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J.H.-H.S. School Aides
Sharon Swantek — HS Media Aide
Jeff Morris — LAN MAN

Elementary Staff

Grade Genoa Silver Creek
Pre-Kindergarten Annette Swantek

Kindergarten Anne Mohr/Lisa Matthes

Ist Grade Brenda Buhl

Ist & 2nd Combination Jane Kietzke
2nd Grade Kris Bosak/Laura Rodriguez

3rd Grade Lori Cave

3rd & 4th Combination Crystal Hughes
4th Grade Kelli Stankoski

Sth Grade Scott Fehringer

5th & 6th Combination Amanda Lund
6th Grade Kris Rogers

Janet Gabel —SPED - Genoa Site
Julie Strain—Reading Coach—Both Sites
Traci Beller—Reading—Both Sites
Carol Green—Reading—Both Sites
Renae Van Driel—Physical Education—Both Sites
Tamara Wittwer—Vocal Music—Both Sites
Megan Stenzel —SPED—Genoa Site
Lori McIntosh—Art/Reading—Genoa Site
Roxanne Olson—Media/Computers/Reading—Genoa Site
Melissa Wortmann—Instrumental Music—Both Sites
Brenda Cuba—Title/Reading—Genoa Site
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School Aides
Erin Troutman
Michelle Shemek
Jolene Taylor
Tina MacDonald
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Tania Kershaw
Tina Reeg
Wendy Gaunt
Amanda Yrkoski

Brooke Kleckner
Johanna Engstrom
Sara Moeller

Stephanie Paulson

Sandy Morris
Barb Engebretson

Sharon Swantek



SCHOOL CALENDAR
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SECTION FIVE
FORMS

This section contains forms that students and their parents must complete and return to the
school office NO LATER THAN August 22, 2018.
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RECEIPT

This Student Handbook is distributed in accordance with Nebraska State Law, Section
79-262, paragraph three which states in part: “Rules and Standards which form the basis for
discipline shall be distributed to students and parents at the beginning of each school year or at
the time of enrollment...”

Parents (or guardians) and students are
required to sign & return the receipt form
below before August 22, 2018.

PARENT/STUDENT AGREEMENT I have received and read the Student Handbook that
describes the Twin River School District’s discipline policies, regulations, rules, and
expectations to be followed by students enrolled in the Twin River Public Schools, including the
Drug Free School Policy. My child and I have discussed these policies and understand that we
must comply with them.

Student’s Signature Date Parent/Guardian’s Signature Date

Cell Phone Number (Optional)

Parent’s Email Address (Optional) Parent’s Email Address (Optional)
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EMERGENCY INFORMATION:

Student’s Name Parent/Guardian’s Name(s)
Mailing Address Home Phone:

Father’s Employer Business Phone:

Mother’s Employer Business Phone:

Other Person Who May Be Contacted in Case of Emergency Phone
Choice of Doctor Phone
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PARENTAL AUTHORIZATION AND RELEASE FORM ADMINISTRATION OF
PRESCRIPTION DRUGS TO STUDENTS

The undersigned are the parent(s), guardian(s), or person(s) in charge of

(name of the student)

It is necessary that the student receive (name of drug) , a
physician-prescribed drug, during school. Intervals beginning on (date) and
continuing through . (date)

I hereby request that the School District, or its authorized representative, administer the drug
named above to my child named above, in accordance with the prescribing physician’s
instructions, and agree to:

1. Submit this request to the teacher.

2. Make certain the Physician’s Request for the Administration of Prescription Medication by
School Personnel is submitted to the teacher.

3. Make sure personally that the drug is received by the teacher and/or county nursing service
administering it, in the container in which it was dispensed by the prescribing physician or
licensed pharmacist.

4. Make sure personally that the container in which the drug is dispensed is marked with the drug
name, dosage, interval dosage, and date after which no administration should be given.

5. Submit a REVISED STATEMENT signed by the physician prescribing the drug to the teacher
IF ANY OF THE INFORMATION PROVIDED BY THE PHYSICIAN CHANGES.

6. Release the School District and the Board of Education of the School District and all
employees, agents, and the representatives of the School District from any liability concerning
the giving or non-giving of the drug to the student.

DATED this day of ,20__

Parent/Guardian
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ADMINISTRATION OF MEDICATION TO STUDENTS PHYSICIAN’S REQUEST
FOR ADMINISTRATION OF PRESCRIPTION MEDICATIONS BY SCHOOL
PERSONNEL

DATE
CHILD’S FULL NAME is under

my care and must take medication which I have prescribed during the school day.

Name of medication (as it appears on container in which the drug is stored)

Dosage and time

Date administration of drug is to begin

Possible adverse reactions to be reported to physician

Special instructions for the administration and storage of the drug

I or my designee(s) have trained school personnel or approved alternative training as adequate to
administer the medication, have evaluated the situation, the general administration plan and if
applicable, the self - administration plan or emergency care plan, and deemed each to be safe and
appropriate, and if applicable authorize the use of hypodermic syringes and needles or similar
medical terms.

Name of Physician and Designee

Print or Type

Primary Phone
Number

Secondary Phone
Number

Signature of
Physician
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TWIN RIVER PUBLIC
SCHOOL

STUDENT HANDBOOK
2018-2019 Edition

Twin River School District P.O. Box 640 Genoa, NE 68640
Phone: (402) 993 - 2274



WELCOME
Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome you to another
school year. We are looking forward to helping your children reach their learning potential and
achieve their educational goals in the upcoming year.

Please read this handbook carefully. Students and their parents are responsible for
knowing the rules, regulations, and procedures covered in this handbook. The student
handbook is an extension of school policies and has the force and effect of board policy
when approved by the board of education.

There are several forms at the end of this handbook that you must read, sign, and return
no later than August 22, 2018.

This handbook contains information of value to every student and parent. It contains
explanations of school regulations and procedures necessary for our school to run smoothly and
efficiently. If you are ever in doubt about what is the right thing to do, ask a classroom teacher,
speak with the building principal, or contact my office.

Sincerely,
Dr. John M. Weidner, Sr., Superintendent
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MESSAGE FROM THE SCHOOL PRINCIPALS

The Twin River Public School District enters the 2018-2019 school year with high
hopes and high expectations for all of its students, staff, and community members. We have put
ourselves in position where we can realize the shared goals of providing the best education
possible for our students. The Twin River Public School mission states: As an innovative
educational system, the mission of the Twin River Public School is to provide opportunities for
individuals to become lifelong learners. It is this statement along with the district adopted Profile
of a Graduate that direct the decisions that are made concerning the educational opportunities of
our students.

All students come to school with the ability to learn. Administrators, teachers, staff,
family, community members, and students themselves all share in the responsibility of
maximizing each individual’s learning potential. An enhanced curriculum, a caring and
professional teaching staff, and fair and timely discipline offered at Twin River Public Schools
give students a chance for mental, physical, emotional, and social development so they may
become responsible, contributing citizens in today’s global society.

The Twin River Public Schools experience is one that is educational and enjoyable to
our students as they form a basis for their lives as successful adults. Students are encouraged to
make the most of their opportunities in their time spent at school as they learn to set personal
goals, foster positive life habits, develop democratic ideals and create lasting friendships. By
making certain that every student gets every opportunity to be successful we are ensuring that all
students will realize their potentials and become life-long learners.

Tod Heier, Pre K-6 Principal Kyle Metzger, 7-12 Principal
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MESSAGE FROM THE STUDENT COUNCIL
Twin River Students and Faculty, Welcome back everyone!

“The struggles of life are a way to build a better you. Anything is possible as long as you look
for and develop the best in everything. Learn what success means to you. Be significant.”

Rhett Laubach is telling us a valuable lesson through his words. If we, as students, work
with each other as well as our faculty, we will have a wonderful year. I hope everyone had an
exciting summer break which will be followed by a successful and prosperous school year. If
anyone has questions or concerns about the school, contact me or another student council
representative and we will be happy to address your needs. We have a lot of ideas for this year
and we hope your will help us fulfill our goals. I leave you with this quote by John F. Kennedy:

“Leadership and learning are indispensable to each other.”
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Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a guide to the rules,
procedures, and general information about this school district. Students and their parents must
become familiar with the handbook, and parents should use it as a resource and assist their
children in following the rules contained in it. The use of the word “parents” refers to any adult
who has the responsibility for making education-related decisions about a child, including, but
not limited to biological parents, adoptive parents, legal guardians, and adults acting in loco
parentis.

Although the information in this handbook is detailed and specific on many topics, it is not
intended to be all-encompassing or to cover every situation and circumstance that may arise
during a school day or school year. This handbook does not create a “contract” with parents,
students, or staff, and the administration may make decisions and rule revisions at any time to
implement the educational program and to assure the well-being of all students. The
administration is responsible for interpreting the rules contained in the handbook. If a situation or
circumstance arises that is not specifically covered in this handbook, the administration will
make a decision based on applicable school district policies, and state and federal statutes and
regulations.

Notice of Non-Discrimination

This school district does not discriminate on the basis of race, color, religion, national origin,
sex, marital status, disability, or age or in admission or access to, or treatment of employment, in
its programs and activities and provides equal access to the Boy Scouts and other designated
youth groups. Any person having inquiries concerning this school district’s compliance with the
regulations implementing Title VI, Title IX, or Section 504 is directed to contact Superintendent
Dr. John M. Weidner, Sr. in writing at Twin River School District, Genoa, NE 68640 or by
telephone at (402) 993 - 2274. For further assistance, you may also contact Office for Civil
Rights (Kansas City Office), U.S. Department of Education, 8930 Ward Parkway, Suite 2037,
Kansas City, MO 64114-3302, Telephone: 816-268-0550, FAX: 816-823- 1404; TDD: 877-521-
2172, Email: OCR.KansasCity@ed.gov. Also see the “Discrimination and Harassment” section
below.
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VISION STATEMENT

Providing educational excellence for a changing tomorrow
MISSION STATEMENT

As an innovative educational system, the mission of the Twin River Public Schools is to
provide opportunities for individuals to become lifelong learners.

BELIEF STATEMENTS

< Education is a partnership among school, family and community.
« Students need to develop respect for all people and their
surroundings.

+ Students need to develop skills to critically creatively, and ethically make decisions and solve
problems in a global and technological society.

< Students need to be able to read with comprehension, write and

communicate with clarity and compute with accuracy. % A safe and comfortable environment
promotes student learning.

« Students need to share responsibility for their education.

« Student need to develop social responsibility.

...Add Profile of Graduate Here...
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SECTION ONE
BASIC SCHOOL RULES AND GENERAL PRACTICES
Attendance

Required Attendance Every person residing in the school district who has legal or actual charge
or control of any child who is of mandatory attendance age shall cause that child to attend a
public or private school regularly unless the child has graduated from high school or has been
allowed to disenroll pursuant to this policy.

Mandatory Attendance Age All children who are or will turn six years old before January 1 of
the current school year are of mandatory attendance age. Children who have not turned eighteen
years of age are of mandatory attendance age.

Exceptions This policy does not apply when temporary illness or severe weather conditions
make attendance impossible or impracticable.

A child who will not reach age 7 before January 1 of the current school year may be excused
from mandatory attendance if the child’s parent or guardian completes an affidavit affirming that
alternative educational arrangements have been made for the child. A copy of the required
affidavit is attached to this policy.

Discontinuing Enrollment — 5 Year Old Students The person seeking to discontinue the
enrollment of a student who will not reach six years of age prior to January 1 of the current
school year shall submit a signed, written request and to the superintendent using the form which
is attached to this policy. The school district may request written verification or documentation
that the person signing the form has legal or actual charge or control of the student. The school
district shall discontinue the enrollment of any student who satisfies these requirements. Any
student whose enrollment is discontinued under this subsection shall not be eligible to reenroll in
this school district until the beginning of the following school year unless otherwise required by
law.

Discontinuing Enrollment — 16 and 17 Year Old Students Only children who are at least 16 years
of age may be disenrolled from the district. The person seeking to discontinue the child’s
enrollment shall submit a signed, written request that demonstrates that the student meets the
district’s legal criteria allowing for disenrollment to the superintendent using
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the applicable district form. The district will follow the procedures outlined on the attached form
in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt from this policy.
The person with legal or actual charge or control of the child must provide the superintendent
with a copy of the signed request submitted to the State Department of Education for attending
non-accredited schools. The superintendent may confirm the validity of the submission with the
State Department of Education.

Attendance Officer Each building principal is designated as an attendance officer for the district.
Each building principal, at his or her discretion, may delegate these responsibilities to any other
qualified individual. The attendance officer is responsible for enforcing the provisions of state
law relating to compulsory attendance. This responsibility includes but is not limited to filing a
report with the county attorney of the county in which a student resides._

Excused Absences The following absences will be considered excused if they are confirmed by
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student or of a child whom the student is parenting (a
physician’s verification is required after seven (7) _ days of absence for
illness)/semester - Does this follow the policy manual???

2. Severe weather

3. Medical appointments for the student or for a child whom the student is
Parenting (Medical verification required for each absence)

4. Death or serious illness of the student’s family member

5. Attending a funeral, wedding or graduation

6. Appearance at court or for other legal matters

7. Observance of religious holidays of the student's own faith

8. Two days for college planning visits during Senior year

9. Personal or family vacations appreved-nadvance-throughthe prineipal’s-office
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Excessive Absenteeism When a student receives _ seven (7) accumulated
absences or the hourly equivalent in any semester, the Attendance Officer _

S NS ICH SRR v | notify the student’s parent and

make referral to attendance services.

When a student is absent more than twenty (20) days per year or the hourly equivalent and any
portion of the absences is unexcused, the Attendance Officer or attendance services shall file a
report with the county attorney of the county in which the student resides. For example, if the
student accumulates twenty (20) days of excused absences due to documented illness and is tardy
one time, the Attendance Officer sray must file a report with the appropriate county attorney.

Absences due to Illness

The school district will contact parents if a student becomes ill at school. A student who is absent
due to illness has two days fox_ the first day missed and one additional day for each
consecutive absence to complete and submit missed assignments.

Planned absences

Parents who know in advance that a student will be absent must call the school or send a written
note at the earliest possible date. Students who will be absent for reasons that can be anticipated,
such as routine medical appointments and school activities, must complete any work required by
the teacher before the absence. Parents should make every attempt to schedule medical and other
appointments after school hours when possible.

Students are obligated to:

Complete all class work in advance for any absence that can be anticipated.

Check in with the office if arriving after 8:00 am or upon returning from an absence.

Check out of school at the office if leaving school during the school day.

Be in attendance at school by the end of 3rd period (10:35 a.m.) in order to attend

practice or participate in a scheduled student activity except in cases of family

emergencies or pre-arranged absences.

5. Make up any and all work that is assigned by teachers as make-up work for the

instructional time that has been missed.

Parents are obligated to:

el km

1. Call the appropriate building office to inform the school of the reason for each absence.
2. Submit a doctor's statement_ for each period of absence due to illness that
exceeds 7 days.
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Pregnant and Parenting Students Students who are pregnant or parenting are encouraged to
continue participating in the district’s educational and extracurricular programs. Students who
anticipate deviations from their regular school experience or accrue absences due to pregnancy
or parenting should notify their building principal as early as possible to discuss their educational
programming. The building principal will work with the student to develop a plan to assist the
student in participating in district curriculum and extra-curricular activities.

Band

Students may participate in the elementary band and begin taking band lessons in the 5th grade.
Students in grades 7-8 may participate in the middle school band; grades 9-12 may participate in
the high school band. Instruments will be provided by students or the school as provided by
school policy. Fees may be charged as allowed or provided in the Public Elementary and
Secondary Student Fee Authorization Act and the school’s student fee policy or other applicable
policy.

Bikes

All students will be allowed to ride a bike to school. All bikes are to be placed in the bike racks
upon arrival and remain there until dismissal. Bikes should be walked to the bike racks and
should not be ridden on school grounds. Students who do not adhere to safety rules will be asked
to leave their bikes at home. Please caution your student about the danger involved in crossing
the highway and encourage your student to use the street crossings where the signal lights are
located.

Bills

Students should pay bills for supplies, fines, shop materials, clothing orders, etc. in the school
bookkeeper’s office. Any check for these payments should be made out to Twin River Public
Schools unless otherwise instructed. Pursuant to board policy, the district will assess an
additional penalty of $30 for any check returned from the bank for insufficient funds.

When students purchase items of significant value, such as class rings and letter jackets, they
must make payment at the time of purchase or when the order is placed.

Books and Supplies

Students must take care of books and other supplies provided by the district. The school will
assess fines for damage to books and school property.
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Students must supply their own consumable items such as pens, pencils, tablets, notebooks,
erasers, and crayons. Each classroom teacher will prepare a supply list for students at the
beginning of the school year.

Breastfeeding and Lactation

In order to accommodate lactating and breastfeeding students, the district will provide reasonable
opportunities to express breast milk or breastfeed in a place, other than a bathroom, which is
shielded from view and free from intrusion from district students, employees, and the public. The
district will also provide a location for students to store expressed breast milk in or near the
location designated for students to express milk to create the least amount of disruption to the
student’s participation in class or activities.

Students who wish or need to express breast milk on a regular schedule must work with school
administrators to create a schedule that accommodates the student’s needs while facilitating
education to the maximum extent possible.

In order to prevent interference with the educational process, no student shall express breast milk
within school classrooms or buses. Nothing in this policy limits the authority of the
administration to impose consequences consistent with the Student Discipline Act and other state
and federal law.

Bulletin Boards

Bulletin boards are maintained throughout the building to communicate general information,
material, and school announcements. Students should check the bulletin boards carefully each
school day. A written copy of daily announcements will be posted on the main bulletin board by
the offices.

Bulletin board or electronic publishing space may be provided for the use of students and student
organizations for notices relating to matters of general interest to students. The following general
limitations apply to all posting or publishing:

1. All postings must be approved by the appropriate building principal or designee. Students may
not post any material containing any statement or expression that is libelous, obscene, or vulgar;
that would violate board of education policies, including the student code of conduct; or that is
otherwise inappropriate for the school environment.

2. All postings must identify the student or the student organization
posting or publishing the notice.

3. Material shall be removed after a reasonable time to assure full access
to the bulletin boards or electronic publishing media.
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Students are prohibited from engaging in any form of bullying. The Centers for Disease Control
and Prevention defines bullying as “any unwanted aggressive behavior(s) by another youth or
group of youths who are not siblings or current dating partners that involves an observed or
perceived power imbalance and is repeated multiple times or is highly likely to be repeated.”
Nebraska statute defines bullying as “an ongoing pattern of physical, verbal or electronic abuse.”
The District’s administrators are authorized to use both of these definitions to determine whether
any specific situation constitutes bullying. Both of these definitions include both in-person and
cyberbullying behaviors.

The disciplinary consequences for bullying will depend on the severity, frequency, duration, and
effect of the behavior and may result in sanctions up to and including suspension or expulsion.
Students who believe they are being bullied should immediately inform a teacher or the building
principal.

Cafeteria Rules

1. All food must be consumed in the areas designated by the school.

2. After students have eaten, they must return trays to the kitchen. All straws, papers, milk
cartons should be deposited in the trash cans. All leftover food should be scraped off the
tray on to the correct container. Forks and spoons should be placed in the pan with water,
NOT THROWN AWAY!

3. Students are to use proper manners including eating quietly.

4. Students may not throw food or other items.

5. Second servings are available to those who have _
have requisite funds as required by board policy.

6. Students should remain at their tables until they are dismissed.

7. -Parents-who-wish-their child-to-eat lunch-away-from schoel-must provide-a-written
autherization-to-the-student’s building principak:

8. Students must treat lunch personnel with respect.

9. 9. Students who violate the above rules will be disciplined.

Candy and Gum

Students may not bring candy or gum to school unless they have prior permission from their
classroom teacher or the administration.

Cell Phones and Other Electronic Devices

Students may not use cell phones or other electronic devices while at school, except as permitted
in this handbook.

Students may use cell phones or other electronic devices on the school sidewalks and in the
common areas of the school before and after school, so long as they do not create a distraction or
a disruption. Students may not use cell phones or other electronic devices while they are in
locker rooms or
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restrooms. Students must comply with each teacher’s classroom rules regarding cell phone use in
class.

Students are personally and solely responsible for the security of their cell phones and other
electronic devices. The school district is not responsible for theft, loss, or damage of a cell phone
or any calls made on a cell phone.

Students who violate this policy will have their cell phones or other electronic devices
confiscated immediately. The administration will return confiscated devices to the offending
student’s parent or guardian after meeting with the parent or guardian to discuss the violation.
Students who violate this policy may, at the discretion of the school’s administration, be subject
to additional discipline, up to and including suspension or expulsion.

The taking, disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise
illegal images or photographs, whether by electronic data transfer or otherwise may constitute a
crime under state and/or federal law. Any person engaged in these activities while on school
grounds, in a school vehicle or at a school activity will be subject to the disciplinary procedures
of the student code of conduct. Any student found to be in possession of obscene, pornographic,
lewd, or otherwise illegal images or photographs will be promptly referred to law enforcement
and/or other state or federal agencies, which may result in arrest, criminal prosecution, and
possible inclusion on sex offender registries.

Refer to policy 6025 - Student Cell Phone and Other Electronic Devices

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty in any
form. Prohibited behavior includes:

e Obtaining, attempting to obtain, or aiding another person to obtain credit for work by any
dishonest or deceptive means.

e Lying.

e Copying another person’s work or answers.

e Discussing the answers or questions on a test or assignment unless specifically authorized
by the teacher.

e Taking or receiving copies of a test without the permission of the teacher.

e Using or displaying notes, “cheat sheets,” or other sources of unauthorized information.

e Using the ideas or work of another person as if they were your own without giving proper
credit to the source.

e Submitting work or any portion of work completed by another person.

e Failing to give credit for ideas, statements, facts, or conclusions which rightfully belong
to another person.



e Failing to use quotation marks or other appropriate means of attribution when quoting
directly from another person or source.
A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty is
subject to discipline, up to and including expulsion.
Child Abuse and Neglect

School employees will report suspected abuse or neglect of a child as required by state law and
school policy. Nebraska law defines abuse or neglect as knowingly, intentionally, or negligently
causing or permitting a minor child or an incompetent or disabled person to be (1) placed in a
situation that endangers his or her life or physical or mental health; (2) cruelly confined or
cruelly punished; (3) deprived of necessary food, clothing, shelter or care; (4) left unattended in a
motor vehicle, if such child is six years of age or younger; or (5) sexually abused.

Class Dismissal

Classes are in session from the ringing of the tardy bell until the teacher dismisses the class. The
bell at the end of the period is not a dismissal bell, and students may not leave their classrooms
until they have been excused by their classroom teacher.
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Classroom Behavior

Student behavior and attitude in the classroom must be cooperative and serious. All students
must:

e arrive to class on time;

» prepare for class with all necessary materials;

* be considerate of others;

» respond promptly to all directions of the teacher; and

» take care of school property and the property of others.

Teachers will establish classroom conduct rules that students must obey.
Closed Campus

Elementary and Junior High students will not be allowed to leave during the noon break. HIGH
SCHOOL students wishing to leave campus during the noon break must walk. Students will not
be allowed to drive, ride,or sit in any motorized vehicles during the school day without
authorized permission from the Principal or his designee.

Coats and Boots

Elementary students must wear coats outdoors when the weather makes it advisable. The staff
will decide when coats are required for recess.

Elementary students may choose to wear overshoes or boots when the playground is wet or
muddy. Waterproof boots worn to school should be taken off and regular shoes worn during the
day. Boots worn to school must be marked with the student’s name.

Communicable Diseases

Any student who has contracted a contagious disease may be restricted from attendance at school
until the student is no longer contagious. The school district uses the Title 173- Nebraska Health
and Human Services/Control of Communicable Disease, Chapter 3 of the Nebraska
Administrative Code as a “best practice” guideline for contagious and infectious diseases. If
there are questions regarding the communicability of your child’s health condition or if you
know your child has contracted a contagious or communicable disease or condition, please call
Tara Urkoski, School Nurse at (402) 993 - 2274.

Communicating with Parents

Parents shall be kept informed of student progress, grades, and attendance through report cards,
_ Infinite Campus, and parent/teacher conferences. The school district will notify
parents if their students are failing or close to failing. The school district will endeavor to notify
parents of failing students prior to entry of the failing grade on the student’s report card. Parents
will also be notified of their student’s possible failure to meet graduation requirements. Other
pertinent information will be communicated to parents by mail or by personal contact. Official



transcripts of student progress, grades, and attendance will be sent to other school systems upon
the student’s transfer when the district receives a written request signed by the student’s parent
or guardian or upon being notified that the student has enrolled in another school.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements. This
complaint procedure applies to board members, patrons, students and school staff, unless the
staff member is subject to a different grievance procedure pursuant to policy or contract.
Individuals who have a complaint should discuss their concerns with appropriate school
personnel in an effort to resolve problems. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the basis of race,
color, national origin, sex, marital status, disability, or age, a complainant should follow the
procedures set forth below.

A preponderance of the evidence will be required to discipline a party accused of misconduct.
This means that the investigator must conclude that it is more likely than not that misconduct
occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom the
complainant has a concern. For example, a parent who is unhappy with a classroom
teacher should initially discuss the matter with the teacher. However, the complainant
should skip the first step if complainant believes speaking directly to the person would
subject complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title IX/504
coordinator, superintendent of schools, or president of the board of education, as set forth
below.

a) Complaints about the operation, decisions, or personnel within a building should
be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building principal
should be submitted in writing to the superintendent of schools.

C) Complaints about the superintendent of schools should be submitted in writing to
the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of race, color,
national origin, sex, marital status, disability, or age may also be submitted, at any
time during the complaint procedure to the School District’s Title 1X/504
coordinator. Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S. Department of
Education: by email at OCR.KansasCity@ed.gov; by telephone at (816) 268-
0550; or by fax at (816) 268-0599.



When a complainant submits a complaint to an administrator or to the Title 1X/504
coordinator, the administrator or Title IX/504 coordinator shall promptly and thoroughly
investigate the complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with the staff
member involved.

1) If the complainant has not, the administrator or Title IX/504 coordinator
will urge the complainant to discuss the matter directly with that staff
member, if appropriate.

2) If the complainant refuses to discuss the matter with the staff member, the
administrator or Title 1X/504 coordinator shall, in his or her sole
discretion, determine whether the complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns to writing.

Interview the complainant to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant believes support the
complaint;
3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180
days after the administrator or Title IX/504 coordinator received the complaint.

A—complainant-whe If either the complainant or the accused party is not satisfied with the
administrator’s or the Title IX/504 coordinator’s decision regarding a complaint, he or
she may appeal the decision to the superintendent.

a)
b)

d)

This appeal must be in writing.

This appeal must be received by the superintendent no later than ten (10) business
days from the date the administrator or Title IX/504 coordinator communicated
his/her decision to the complainant.

The superintendent will investigate as he or she deems appropriate. However, all
matters involving discrimination or harassment shall be promptly and thoroughly
investigated.

Upon completion of this investigation, the superintendent will inform the
complainant in writing of his or her decision. If the complaint involved



discrimination or harassment, the superintendent shall submit the decision within
180 days after the superintendent received complainant’s written appeal.

A-complainant-whe If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint, he or she may appeal the decision to the

board.

a)
b)

d)

e)

This appeal must be in writing.

This appeal must be received by the board president no later than ten (10)
business days from the date the superintendent communicated his/her decision to
the complainant.

This policy allows, but does not require the board to receive statements from
interested parties and witnesses relevant to the complaint appeal. However, all
matters involving discrimination or harassment shall be promptly and thoroughly
investigated.

The board will notify the complainant in writing of its decision. If the complaint
involved discrimination or harassment, the board shall submit its decision within

180 days after it received complainant’s written appeal.

There is no appeal from a decision of the board.

When a formal complaint about the superintendent of schools has been filed with the
president of the board, the president shall promptly and thoroughly investigate the
complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with the
superintendent.

1) If the complainant has not, the board president will urge the complainant
to discuss the matter directly with the superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the superintendent,
the board president shall, in his or her sole discretion, determine whether
the complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns to writing.

Determine, in his or her sole discretion, whether to place the matter on the board
agenda for consideration at a regular or special meeting.

Respond to the complainant. If the complaint involved discrimination or
harassment, the response shall be in writing and shall be submitted within 180
days after the president received the complaint.



No Retaliation. The school district prohibits retaliation against any person for filing a complaint
or for participating in the complaint procedure in good faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at
the lowest level possible within the chain of command. Complaints filed (a) without a good faith
intention to attempt to resolve the issues raised; (b) for the purpose of adding administrative
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (d) for purposes
inconsistent with the efficient operations of the district may be dismissed by the superintendent
without providing final resolution other than noting the dismissal. There is no appeal from
dismissals made pursuant to this section.

Computer Network Use by Students

Students are expected to use computers and the Internet as an educational resource. The
following procedures and guidelines govern the use of computers and the Internet at school.

I. Student Expectations in the Use of the Internet
A. Acceptable Use

1. Students may use the Internet to conduct research assigned by teachers.
2. Students may use the Internet to conduct research for classroom projects.
3. Students may use the Internet to gain access to information about current events.
4. Students may use the Internet to conduct research for school-related activities.
5. Students may use the Internet for appropriate educational purposes.
B. Unacceptable Use

1. Students shall not use school computers to gain access to material that is obscene,
pornographic, harmful to minors, or otherwise inappropriate for educational uses.

2. Students shall not engage in any illegal or inappropriate activities on school computers,
including the downloading and copying of copyrighted material.

3. Students shall not use email, chat rooms, instant messaging, or other forms of direct
electronic communications on school computers for any unauthorized or unlawful
purpose or in violation of any school policy or directive.

4. Students shall not use school computers to participate in on-line auctions, on-line gaming
or mp3 sharing systems including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as their names, school, addresses,
or telephone numbers outside the school network.

6. Students shall not use school computers for commercial advertising or political advocacy
of any kind without the express written permission of the system administrator.

7. Students shall not publish web pages that purport to represent the school district or the
work of students at the school district without the express written permission of the
system administrator.

8. Students shall not erase, rename, or make unusable anyone else’s computer files,
programs or disks.



9. Students shall not share their passwords with fellow students, school volunteers or any
other individuals, and shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or documentation provided by
the school district, teachers or another student without permission from the system
administrator.

11. Students shall not write, produce, generate, copy, propagate, or attempt to introduce any
computer code designed to self-replicate, damage, or otherwise hinder the performance of
any computer’s memory, file system, or software. Such software is often called, but is not
limited to, a bug, virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, networks, printers or other
associated equipment, except as directed by a teacher or the system administrator.

13. Students shall not take home technology equipment (hardware or software) without
permission of the system administrator.

14. Students shall not forge electronic mail messages or web pages.
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II. Enforcement
A. Methods of Enforcement

1. The district monitors all Internet communications, Internet usage, and patterns of Internet
usage. Students have no right of privacy to any Internet communications or other
electronic files. The computer system is owned by the school district. As with any school
property, any electronic files on the system are subject to search and inspection at any
time.

2. The school district uses a technology protection measure that blocks access to some
Internet sites that are not in accordance with the policy of the school district. Standard use
of the Internet utilizes a proxy server-based filter that screens for non-curriculum related
pages.

3. Due to the nature of filtering technology, the filter may at times filter pages that are
appropriate for student research. The system administrator may override the technology
protection measure for the student to access a site with legitimate educational value that
is wrongly blocked.

4. The school district staff will monitor students' use of the Internet through direct
supervision and by monitoring Internet use history to ensure enforcement of the policy.

B. Consequences for Violation of this Policy

1. Access to the school’s computer system and to the Internet is a privilege, not a right. Any
violation of school policy and rules may result in:

a. Loss of computer privileges;

b. Short-term suspension;

c. Long-term suspension or expulsion in accordance with the Nebraska Student

Discipline Act; and

d. Other discipline as school administration and the school board deem appropriate.

2. Students who use school computer systems without permission and for non-school
purposes may be guilty of a criminal violation and will be prosecuted.

I1I. Protection of Students
A. Children’s Online Privacy Protection Act (COPPA)

1. The school will not allow companies to collect personal information from children under
13 for commercial purposes. The school will make reasonable efforts to disable
advertising in educational computer applications.

2. This policy allows the school to act as an agent for parents in the collection of
information within the school context. The school’s use of student information is solely
for education purposes.
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B. Education About Appropriate On-Line Behavior

1. School district staff will educate students about appropriate online behavior, both in



specific computer usage units and in the general curriculum.
2. Staff will specifically educate students on
a. Appropriate interactions with other individuals on social networking websites and in
chat rooms.

b. Cyberbullying awareness and response.

3. The building principal shall inform staff of this educational obligation and shall keep
records of the instruction which occurs in compliance with this policy.

Conferences

Students’ academic success has been closely linked to parental involvement in school. The
school district has formal parent-teacher conferences at the mid-point of the first quarter and
during the third quarter.

In addition to formal conferences, classroom teachers will communicate with parents as
necessary. Parents are encouraged to communicate with their student’s teacher or the building
principal to discuss parental concerns, student needs or any other issue.

Copyright and Fair Use
The school district complies with federal copyright laws. Students must comply with copyright
laws when using school equipment or working on school projects and assignments. Federal law
prohibits the unauthorized reproduction of works of authorship, regardless of the medium in
which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. “Fair use” of a copyrighted work includes reproduction for purposes such as
criticism, news reporting, teaching (including multiple copies for classroom use), scholarship, or
research. Students who are unsure whether their proposed reproduction of copyrighted material
constitutes “fair use” should consult with their teacher or building principal, review the school
district’s copyright compliance policy, and review Copyright for Students found at
https://www.whoishostingthis.com/resources/student-copyright/. You can find more information
on copyright compliance requirements and permitted uses from the U.S. Copyright Office and
the Library of Congress at the following site:
http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Damage to School Property

Students who damage school property either intentionally or unintentionally may be required to
pay to replace or restore the property, at the discretion of the administration.

Dating Violence

Dating violence, as that term is defined by Nebraska law, will not be tolerated by the school
district. Students who engage in dating violence on school grounds, in a school vehicle or at a
school activity or that otherwise violates the Nebraska Student Discipline Act will receive
consequences consistent with the Act and the district’s student discipline policies.

The school district shall provide dating violence training to staff deemed appropriate by the



administration and in accordance with Nebraska law.
Discrimination and Harassment

The school district prohibits discrimination and harassment based upon or related to race, color,
national origin, sex, religion, marital status, disability, age or any other unlawful basis that (1)
has the purpose or effect of creating an intimidating, hostile, or offensive school environment,
(2) has the purpose or effect of substantially or unreasonably interfering with a student’s school
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performance, or (3) otherwise adversely affects a student’s school opportunities. Students who
believe that they have been the subject of unlawful discrimination or harassment due to their
disability should contact the following Section 504 Coordinator: Mr. Tod Heier for elementary
complaints at (402) 993 - 2274, theier@twinriver.esu7.org or Mindy Swanson for secondary
complaints at (402) 993 — 2911, mswanson@twinriver.esu.org or in person at school. Students
who believe that they have been the subject of unlawful discrimination or harassment due to their
sex should contact the following Title IX Coordinator: Dr. John M. Weidner, Sr. at (402) 993 -
2274, jweidner@twinriver.esu7.org or in person at school. Students who believe that they have
been the subject of any other unlawful discrimination or harassment should contact the Principal
of their building — Tod Heier, Elementary at (402) 993 - 2274, theier@twinriver.esu7.org. Kyle
Metzger, Secondary at (402) 993 — 2911, kmetzger@twinriver.esu7.org. Either Principal may be
contacted in person at school. Students may report discrimination or harassment to any staff
member who will then forward it on to the appropriate coordinator or administrator. The staff
member will follow school district policies to respond to the report.

Dress Code

Students must come to school dressed in clean, neat, and appropriate clothing to conform to
educational standards.

Students are prohibited from wearing the following attire:
1. Clothing displaying indecent, suggestive or profane writing, pictures or slogans
2. Clothing that advertises or displays alcohol, tobacco or any illegal substance

3. Head cover, caps, hats, bandannas and hoodies during the school day FEESCHOOESIORored

4. Bare feet (some type of footwear must be worn)
5. Short-shorts, biker shorts, or cutoffs

6. Hairstyles which distract from the learning process or the health and safety for either the
student or others

7. Any clothing that could cause damage to others or school property
8. Clothing that is torn, ripped, or cut

9. Shirts, blouses, or other clothing worn unbuttoned, unzipped, or otherwise purposely
unfastened

10. Costumes and/or those clothes intended only for leisure, entertaining or special occasions
11. Bare "midriff" (belly button) styles, see-through and low cut blouses, halters, tank tops or
thin-strapped tops (spaghetti straps)

12. Pants and shorts worn below the waist so as to expose undergarments

13. Chains hanging or attached to pants or shorts
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14. Coats during school hours unless the student has permission from a faculty member
15. Clothing with tears or holes that are deemed inappropriate by administration

Students who violate dress code guidelines will be required to correct the violation by changing
into something appropriate at school or returning home to change. A detention or suspension

may be given to make up the time away from school. _
SISO SEREENOIEEN R cpcated dress code violations may result in

more severe consequences.
Driving and Parking Personal Vehicles
Students who drive privately owned motor vehicles to school must obey the following rules:

1. Students may not move their vehicles during the school day without the permission of the
building principal or superintendent. Students will not be allowed to drive, ride, sit in or
access personal vehicles during the school day, without administrative permission.

2. Students must drive with care to ensure the safety of the pedestrians. Students may not
drive carelessly or with excessive speed.

3. By driving personal vehicles to school and parking on school grounds, students consent
to having that vehicle searched by school officials when they have reasonable suspicion
that such a search will reveal a violation of school rules.

Drug Free Schools

The board of education has adopted policies to comply with the Federal Drug- Free Schools and
Communities Act. Students are prohibited from using, possessing, or selling any drug, alcohol,
or tobacco while on school grounds, at a school activity or in a school vehicle. In addition,
students who participate in the school’s activities program should refer to the Activities
Handbook which prohibits the use or possession of alcohol, controlled substances and tobacco at
all times.

Any student who violates any school policy regarding drug, alcohol, and tobacco use will be
disciplined, up to and including short-term suspension, long-term suspension, or expulsion from
school and/or referral to appropriate authorities for criminal prosecution.

Emergency Contact Information

Parents must complete an emergency information card for each child enrolled in the district. The
card should list the family physician’s name, where parents or a responsible adult can be located,
and any necessary emergency
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instructions. Parents must promptly inform the school if this contact information changes during
the school year.

Evacuations



The school district will hold routine evacuation drills throughout the school year. Classroom
teachers will provide students with detailed instructions on building evacuations.

Eye Exams

All students enrolling in kindergarten or transferring into the school district from out of state
must undergo a visual examination by a physician, a physician assistant, an advanced practice
registered nurse, or an optometrist , which consists of testing for amblyopia, strabismus, and
internal and external eye health, with testing sufficient to determine visual acuity, except that no
such physical examination or visual evaluation shall be required of any child whose parent or
guardian objects in writing. They must provide evidence of the vision examination within six
months prior to entrance. The cost of such physical examination and visual evaluation shall be
borne by the parent or guardian of each child who is examined.

Food Service Program

The school district provides a food service program that is designed to provide adequate nutrition
and an educational experience for students.

Breakfast The school will serve breakfast daily from 7:30 a.m. until 7:50 a.m. Students who
qualify for free or reduced-price lunch also qualify for free or reduced- price breakfast. The
school district charges students $1.70 and adults $2.35 for breakfast.

Lunch Lunch prices depend on the federal funding that the program receives. Lunch for K-6 is
$2.35. Lunch for 7-12 lunch is $2.60 for students and $3.60 with milk or $3.25 without milk for
adults.

Milk break The school may offer a milk program to students in kindergarten. All milk served to a
student (except the initial carton served with lunch) will cost $.35 per half pint. The price for
milk may change during the school year. Milk will be served at the morning recess. Teachers
will record the number of cartons of milk each child consumes and give the information to the
office at the end of the month where it will be added to the family account.
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Payment for Meals

Students are encouraged to pay for meals several weeks in advance. Payment should be made to
the bookkeeper in the office.

Students shall be allowed to charge meals when they do not have funds to pay for a meal. If the
student wishes to have extras, they will be expected to pay for them at the time the extras are
requested.

Students who qualify for free meals will not be denied a reimbursable meal, even if they have
accrued a negative balance from other food purchases. School staff may prohibit any students
from charging a la carte or extra items if they do not have cash in hand or their account has a
negative balance. (Update to policy 3012)

If a student repeatedly lacks funds to purchase a meal, has not brought a meal from home, and is
not enrolled in a free meal program, the district will use its resources and contacts to protect the
health and safety of the student. Failure or refusal of parents or guardians to provide meals for
students may require mandatory reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt

The school district is required to make reasonable efforts to collect unpaid meal charges. The
building principal or his or her designee will contact households about unpaid meal charges and
notify them again of the availability of the free and reduced meal program and/or establish
payment plans and due dates by telephone, e-mail, or other written or oral communication. If
these collection efforts are unsuccessful, the school district may pursue any other methods to
collect delinquent debt as allowed by law. Collection efforts may continue into a new school
year.

Notice of Non-discrimination

In accordance with federal law and U.S. Department of Agriculture policy, this institution is
prohibited from discrimination on the basis of race, color, national origin, sex, age, disability, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded
by USDA. To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter
to USDA by:

(1) Mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov




Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact
the school district. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

Field Trips

Classes occasionally take field trips off school property for educational enrichment. A student’s
parent, or “caregiver” as that term is defined in the Nebraska Strengthening Families Act, must
authorize a student to participate in a field trip by signing a permission slip and providing it to
the school before the field trip. Students who have not completed classroom work on time may
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not be allowed to attend field trips. Students must comply with the student code of conduct, any
applicable extracurricular conduct codes, and all directives by trip chaperones.

First-Aid

First-aid items may only be used by school staff. Students who need first aid should ask for
assistance from their classroom teacher or the nearest staff member.

Head Lice - Check the New Policy Update for this section

Students found to have head lice or louse eggs will not be permitted at school and will be sent
home. Upon discovering the presence of any indication of lice or louse eggs the student’s
parent(s) or guardian(s) will be notified, and if appropriate will be asked to pick up the student
from school immediately.

Students will not be permitted to return to school until the district finds that no live lice or eggs
can be detected. The parent(s) or guardian(s) will be required to treat the student and accompany
the student to school to be examined.

The student cannot ride the school bus until the district has cleared the student to return to
school.

Health Problems Limiting Activities

Parents who do not want their children to play outdoors or participate in physical education for
health reasons must send a written request to school. If a student persistently requests to be
excused from these activities, the building principal or classroom teacher may require a doctor’s
verification.

Parents should notify principal or superintendent if their student has any special health problems
such as diabetes, asthma, or the like.

Homebound Instruction

The school district may provide a student with instruction in his or her home and under parental
supervision if the student is physically or mentally ill or injured and unable to attend regular
classes for an extended period of time. Homebound instruction shall be provided when the
student’s physical and mental condition are such that the student can benefit from instruction and
no other provision will meet the student’s educational needs. If you believe that homebound
instruction is appropriate for your child, please contact the building principal to initiate the
appropriate process to determine eligibility.
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Homeless Children and Youth

Homeless students generally include children who lack a fixed, regular, and adequate nighttime
residence, as further defined by applicable state and federal law.

It is the school’s policy not to stigmatize or segregate homeless students on the basis of their
status of being homeless. Transportation for homeless students who enroll in the district shall be
furnished by the district under the same guidelines applying to other students or if such
transportation is necessary for compliance with federal law.

Each homeless child shall be provided services for which the child is eligible comparable to
services provided to other students in the school selected regardless of residency. Homeless
children shall be provided access to education and other services that such children need to
ensure that they have an opportunity to meet the same student performance standards to which
all students are held.

If a homeless child registered to attend school in the district is receiving family reconciliation
services pursuant to state law, the district will work in cooperation with any county or
department of social services in the district to jointly develop an educational program for the
child. The district’s homeless coordinator is Mr. Dan Koziol, who may be contacted at (402) 993
-2911.

Illness or Injury at school

Students who feel ill or are hurt while at school should seek immediate assistance from their
classroom teacher or the nearest staff member. The school will contact parents to pick students
up from school whenever necessary. When school officials determine that a student needs
immediate medical attention but the parents cannot be reached by phone, emergency services
will be summoned or the student will be taken directly to the doctor and/or hospital. Parents must
complete an emergency information card for each child enrolled in the district. The card should
list the family physician’s name, where parents or a responsible adult can be located, and any
necessary emergency instructions.

Immunizations
All students must furnish one of the following to school officials:

» proof of adequate immunizations for mumps, measles, rubella; diphtheria, pertussis, tetanus;
polio; and hepatitis B series; or a signed parental statement of refusal to provide the
immunization history. Homeless students who are in need of immunizations will be
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referred to the homeless coordinator, who shall assist in obtaining necessary immunizations or
medical records.

Provisional Enrollment.

Students who meet the statutory requirements for provisional enrollment shall be allowed to
attend school for sixty days without the necessary immunizations.

Students who are excepted from the immunization requirement may be excluded from school in
the event of an outbreak of any contagious disease in the school population.

Initiations and Hazing

Initiations and hazing by members of classes, clubs, athletic teams, or any other organization
affiliated with the district are prohibited except as otherwise permitted by this policy. Any
student engaging in hazing or non- approved initiations is subject to discipline as permitted by
policy and law.

Initiations are defined as any ritualistic expectations, requirements, or activities placed upon new
members of a school organization for the purpose of admission into the organization, even if
those activities do not rise to the level of “hazing” as defined below. Initiations are prohibited
except by permission of the superintendent.

Hazing is defined as any activity by which a person intentionally or recklessly endangers the
physical or mental health or safety of an individual for the purpose of initiation into, admission
into, affiliation with, or continued membership in any school organization. Hazing activities
include, but are not limited to, whipping, beating, branding, an act of sexual penetration, an
exposure of the genitals of the body done with the intent to affront or alarm any person, a lewd
fondling or caressing of the body of another person, forced and prolonged calisthenics,
prolonged exposure to the elements, forced consumption of any food, liquor, beverage, drug, or
harmful substance not generally intended for human consumption, prolonged sleep deprivation,
or any brutal treatment or the performance of any unlawful act that endangers the physical or
mental health or safety of any person.

Lockers and Other School Property

The school district owns and exercises exclusive control over student lockers, desks, computer
equipment, and other such property. Students should not expect privacy regarding usage of or
items placed in or on school property, because school property is subject to search at any time by
school officials. Periodic, random searches of lockers, desks, computers, and other such property
may be conducted at the discretion of the administration. The assignment of a locker is on a
temporary basis and may be revoked at any
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time. School officials may inspect student lockers without any particularized suspicion or
reasonable cause.

Lost and Found

All lost and found articles are to be taken to the school office. Students may claim lost articles
there. Unclaimed articles will be donated to a local charity or otherwise disposed of at the
conclusion of each semester.

Media Center

Students must check out materials from the librarian on duty. Each borrower is responsible for
all books checked out in his/her name. A fine of five cents
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per day per book may be charged for overdue books. Each student is responsible for any fine that
accumulated on a book charged to him/her. If a book is lost and not found by the end of the
semester, the student must pay for it. Students must also pay for any damage they cause to
library books.

Memorials

Memorials or plaques honoring deceased students are generally not allowed in or on the school
grounds. Dedications to students will not be allowed.

Scholarships in the deceased person’s name will not be set up by the school. Scholarships set up
by outside organizations or individuals will be allowed.

Opting Out of Assessments

The Board of Education has adopted a policy on approval and denial of state and federal
assessment opt-out requests, which is based on requirements in law. The policy can be requested
by contacting the Superintendent of Schools at (402) 993 — 2274 or by email at
jweidner@twinriver.esu7.org.

Parental Involvement

The school district recognizes the unique needs of students who are being served in its Title I
program, and the importance of parent and family engagement in the Title I program. Parent and
family engagement in the Title I Program shall include, but is not limited to:

1. An annual meeting to which all parents of participating children will be invited to inform
parents of their school’s participation under this part, to explain the requirements of this part, and
the right of the parents to be involved. Invitations may take the form of notes sent with students
or announcements in the school newsletter. Additional meetings may be scheduled, based upon
need and interest for such meetings.

2. An explanation of the details for the child’s and parents’ participation, including but not
limited to: curriculum objectives, the forms of academic assessment used to measure student
progress and the achievement levels of the challenging State academic standards, type and extent
of participation, parental input in educational decisions, coordination, and integration with other
Federal, State and district programs, and evaluations of progress.

3. Opportunities for participation in parent involvement activities, such as training to help
parents work with their children to improve achievement. A goal of these parent activities is to
provide parents with opportunities to participate in decisions relating to the education of their
students, where appropriate.
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4. The district will, to the extent practicable, provide parents of limited English proficiency,
parents with disabilities, parents with limited literacy, are economically disadvantaged, are of a
racial or minority background or parents of migratory children with opportunities for
involvement in the Title I Program. Communication to parents about student progress and the
district’s other Title I Program communications will be provided in the language used in the
home to the extent practicable. Responses to parent concerns will be provided in a timely
manner.

5. Opportunities for parent-teacher conferences, in addition to those regularly scheduled by the
school district, if requested by the parents or as deemed necessary by school district staff.

6. The district will coordinate and integrate parental involvement programs and activities with
other programs in the community. These may include cooperation with other community
programs such as Head Start and preschools and other community services such as the public
library.

7. The district will educate teachers, specialized instructional support personnel, principals, and

other school leaders, with the assistance of parents in the value and utility of contributions of
parents, how to reach out to, communicate with and work with parents as equal partners.

Parties

Elementary classes may have seasonal parties during the year. Parents shall communicate with
their student’s classroom teacher for the teacher’s rules regarding birthday and holiday parties.

Personal Items

The school provides the necessary equipment for classroom and school day activities. Students
should not bring items such as athletic equipment, electronic devices, toys, or other similar
personal items to school unless they have the prior permission of their classroom teacher or
a school administrator. The school is not responsible for damaged or lost personal items or
equipment.

Physical Education

The school district offers students _ physical education courses to assist them in
developing gross and fine motor skills. Students are not required to wear P.E. uniforms, but are
encouraged to wear tennis shoes for P.E.

Physical Exam

Students entering kindergarten and the seventh grade, and those entering school from another
state, are statutorily required to show evidence that they
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have had a physical examination within six months prior to the date of entering school.
Pictures

The school district arranges for a photographer to be present at school in the fall to take class
pictures. Parents will be notified of the date. Included in the individual packet is a class
composite. Parents who want pictures of their students or of their student’s class composite may
purchase them directly from the photographer.

Playground Rules

Students must follow these rules to keep the playground safe when they are using the playground
as part of the school day:

1. Students must obey the playground supervisor at all times.
2. Students may not enter the street/highway to retrieve a ball unless given permission by
the playground supervisor.
3. Students must play away from the school windows.
4. Touch and flag football are permitted, but tackle football is prohibited. Students may only
play football on grassy areas.
5. Students may throw balls and other authorized play equipment. They may not throw
rocks, gravel, snowballs, and clothing.
6. Students must use the playground equipment properly and in a safe manner.
7. Students may not leave the playground after they have arrived at school for the day.
Students who violate these rules will be disciplined with the loss of recess or other privileges,
detention, and/or other consequences.

The school’s playgrounds, equipment, and surrounding areas are generally not supervised. Staff
will supervise students when the students are using these areas as part of the school day or as part
of a school activity. At all other times and in all other circumstances, the school district does not
provide supervision of its playgrounds, equipment, and surrounding areas.

Police Questioning and Apprehension

Police or other law enforcement officers may be called to the school at the request of school
administration, or may initiate contact with the school in connection with a criminal
investigation. The school district shall inform parents when law enforcement officers seek access
to their student prior to the student being questioned unless the officers are investigating charges
that the student has been the victim of abuse or neglect. Members of the school district staff will
comply with board policy regarding police questioning of students.
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Protection of Student Rights

The Board of Education respects the rights of parents and their children and has adopted a
Protection of Pupil Rights policy in consultation with parents to comply with the Protection of
Pupil Rights Amendment (PPRA). The policy is available on the district’s website or upon
request from the district’s administrative office. Parents may opt their child out of participation
in activities identified by the Protection of Pupil Rights policy by submitting a written request to
the superintendent. The approximate dates during the school year when a survey requesting
personal information as defined in the Protection of Pupil Rights policy is scheduled as follows:
LifeTrack Survey, usually given to Seniors in May. Parents will be notified if other surveys are
planned throughout the year. Parents may have access to any survey or other material described
in the Protection of Pupil Rights policy by submitting a written request to the superintendent.

Public Displays of Affection

Students may not engage in public displays of affection that are disruptive to the school
environment or distracting to others. Prohibited conduct includes hugging, kissing, touching or
any other display of affection that a staff member determines to be inappropriate.

Rights of Custodial and Non-Custodial Parents

The school district will honor the parental rights of natural and adoptive parents unless those
rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom a court has given
primary physical and legal custody of a child, and a person such as a caseworker or foster parent
to whom a court has given legal custody of a child.

The district will not restrict the access of custodial and non-custodial parents to their students
and their students’ records, unless the district has been provided a copy of a court order that
limits those rights. If the district is provided such a court order, school officials will follow the
directives set forth in the order.

The district will provide the custodial parent with routine information about his or her child,
including notification of conferences. The district will not provide the non-custodial parent with
such information on a routine basis, but will provide it upon the non-custodial parent’s request
unless it has been denied by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her child will be
provided information about conference times so both parents may attend a single conference.
The district is not required to schedule separate
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conferences if both parents have been previously informed of scheduled conference times.

If either or both parents’ behavior is disruptive, staff members may terminate a conference and
reschedule it with appropriate modifications or expectations.

Secret Organizations

Secret organizations are prohibited. School officials shall not allow any person or representative
of any such organization to enter upon school grounds or school buildings for the purpose of
rushing or soliciting students to participate in any secret fraternity, society, or association.
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School Day

The school day typically begins at 8:00 a.m. and ends at 3:30 p.m. Students are to leave the
school grounds after dismissal. School staff will provide supervision for students on school
grounds 15 minutes before the school day begins and 15 minutes after the school day ends.
There will be no supervision provided by the school before or after these times. Parents must
arrange for their children to leave school promptly at the end of the day.

Self Management of Diabetes or Asthma/Anaphylaxis

Subject to school policy, the school district will work with the parent or guardian in consultation
with appropriate medical professionals to develop a medical management plan for a student with
diabetes, asthma, or anaphylaxis. Parents desiring to develop such a plan should contact Tara
Urkoski, School Nurse, at (402) 993 - 2274.

Smoking and Tobacco

The use or possession of any tobacco product, including the use of vapor products, alternative
nicotine products, or any other such look-alike product, is not permitted on school property at
any time.

Sniffer (Drug) Dogs

The administration is authorized to use sniffer dogs to minimize the presence of illicit items on
school grounds. Students and staff are specifically notified of the following:

1. Lockers may be sniffed by sniffer dogs at any time.
2. Vehicles parked on school property may be sniffed by sniffer dogs at any time.
3. Classrooms and other common areas may be sniffed by sniffer dogs at any time students
and staff are not present.
4. 1If contraband of any kind is found, the student or staff member shall be subject to
appropriate disciplinary action.
Standardized Testing

During the 2018 — 2019 school year only, the State of Nebraska has relieved school districts of
the requirement to test students (NSCAS). However, juniors are still required to take the ACT.
The requirement to test students via a secondary instrument (MAPS) is still in force.

Student Assistance

Parents who believe their students have any learning, behavior, or emotional needs that they
believe are not being addressed by the school district should contact the student’s teacher. If
appropriate, the teacher may convene the Student Assistance Team (SAT). The SAT can explore

Page 35 of 74



=]
o
9]
=z,
o
=.
jored
=
o
7]
i~
=
o
w2
=
8
o

(0]
.
o
w2
=
8
£
=
on
o
w2
—
8
o
aQ
Q
5
o
2.
c
o
=,
o
=
=N
=
o
o
o
7]
o
H’
=
=
o
2]
=]
ol
o
=
-









Waiver Policy

Students who qualify for free or reduced-price lunches under United States Department of
Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary
materials or equipment without charge for (1) participation in extracurricular activities, (2)
materials for course projects, and (3) the use of a musical instrument in optional music courses
that are not extracurricular activities. Students are not required to participate in the free or
reduced-price lunch program to qualify for the waivers provided in this section. The district is
not obligated to provide any particular type or quality of equipment or other material to eligible
students. Students who wish to be considered for waiver of a particular fee must submit a
completed fee waiver application to their building principal. Application forms are available in
each school building office.

Voluntary Contributions to Defray Costs

When appropriate, the district will request donations of money, materials, equipment, or attire
from parents, guardians and other members of the community to defray the costs of providing
certain services and activities to students. These requests are not requirements, and staff
members of the district are directed to communicate that fact clearly to students, parents, and
patrons.

Fund-Raising Activities

Students may be permitted or required to engage in fund-raising activities to support various
curricular and extracurricular activities in which they participate. Students who decline to
participate in fund-raising activities are not eligible under this policy for waiver of the costs or
fees which the fund- raising activity was meant to defray.

Student Illness

Students who suffer from a significant illness which has an actual or expected duration of six
months or more may be eligible for accommodations and supports under Section 504 of the
Rehabilitation Act or under the Individuals with Disabilities in Education Act. The school will
provide accommodations to students who are returning to school after a prolonged absence due
to illness, including pediatric cancer, through a 504 plan or an IEP, as appropriate. The student’s
plan will include informal or formal accommodations, modifications of curriculum and
monitoring by medical or academic staff as determined by the student’s IEP team or 504
committee. Parents and staff will engage in ongoing communication about the needs of a student
who is facing these circumstances.
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Students who become ill at school will be sent to the building office where the school nurse or
other school employee will determine the appropriate response. When a child is too ill to remain
at school, a school employee will contact the child’s parent(s) and arrange for the child to be
picked up or sent home. If an illness or injury requires immediate medical attention, school
officials shall attempt to contact the child’s parent(s) regarding treatment for the child. If the
parents cannot be contacted, school officials may have the child treated by an available
physician. Students who show symptoms of a contagious disease may be sent home, and the
district may require a physician’s statement before allowing such students to return to school.

Student Government

Students are encouraged to formulate and participate in elective and representative student
government activities. The organization, operation, and scope of the student government shall be
administered by the superintendent or designee.

Student Records

The Family Education Rights and Privacy Act (“FERPA”) provides parents certain rights with
respect to their student’s education records. These rights include the right to inspect and review
the student’s education records within 45 days of the date the school receives a request for
access; and the right to request the amendment of the student’s education records that you
believe to be inaccurate.

If parents believe one of their student’s records is inaccurate, they should write to the school
principal, clearly identify the part of the record they want changed, and specify why they believe
it is inaccurate. If the school decides not to amend the record as requested, it will notify the
parents of the decision and advise them of their right to a hearing regarding the request for
amendment.

Directory Information.

FERPA and the Nebraska Public Records Law authorize school districts to make "directory
information" available for review at the request of non-school individuals. These laws also give
parents and guardians a voice in the decision-making process regarding the disclosure of
directory information regarding their children. The school district has designated the following
as directory information:

name and grade, name of parent and/or guardian, address, telephone number, including the
student’s cell phone number, e-mail address, date and place of birth, dates of attendance, the
image or likeness of students in pictures, videotape, film or other medium, major field of study,
participation in activities and sports, degrees and awards received, social media usernames and
handles, weight and height
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of members of athletic teams, most recent previous school attended, certain class work which
may be published onto the Internet, classroom assignment and/or home room teacher, student ID
number, user ID, or other unique personal identifier used by the student for purposes of
accessing or communicating in electronic systems (but only if the identifier cannot be used to
gain access to education records except when used in conjunction with one or more factors that
authenticate the user’s identity, such as a personal identification number (PIN), password, or
other factor known or possessed only the authorized user). Directory information does not
include a student’s social security number.

Directory information about students may be disclosed to outside organizations without a
parent’s prior written consent. Outside organizations include, but are not limited to, companies
that market or manufacture class rings, sell student photographs or publish student yearbooks.

Federal law requires school districts to provide military recruiters and institutions of higher
education with the names, addresses, and telephone listings of high school students unless
parents have notified the school district that they do not want this information disclosed without
prior written parental consent.

Parents who OBJECT to the disclosure of any directory information about their student should
write a letter to the principal. This letter should specify the particular categories of directory
information that the parents do not wish to have released about their child or the particular types
of outside organizations to which they do not wish directory information to be released. This
letter must be received by the school district no later than August 22, 2018.

Non-Directory Information

All of the other personally identifiable information about students that is maintained in the
school district’s education records will generally not be disclosed to anyone outside the school
system except under one of two circumstances: (1) in accordance with the provisions of the
FERPA statutes and related administrative regulations, or (2) in accordance with the parent’s
written instructions.

One FERPA exception permits disclosure to school officials with legitimate educational interests
without consent. A school official includes, but is not necessarily limited to, a teacher or other
educator, administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); school board member; volunteer; contractor
or consultant who, while not employed by the school, performs an institutional service or
function for which the school would otherwise use its own employees and who is under the
direct control of the school with respect to the use and maintenance of PII from education
records, such as an attorney, auditor, medical consultant, therapist, or a third-party website
operator who has contracted with the school district or its agent to offer online programs for the
benefit of students and/or the district; a parent or student volunteering to serve on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer
assisting another school official in performing his or her tasks. A school official typically has a
“legitimate educational interest” if the official needs to review an education record in order to
fulfill a school-related professional, contractual, statutory, or regulatory responsibility.



Transfer of Records Upon Student Enrollment

Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll. The school is not obligated to inform
parents when it makes a disclosure under this provision.
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Complaints

Individuals who wish to file a complaint with the U.S. Department of Education concerning
alleged failures by the School to comply with the requirements of FERPA may contact the Office
that administers FERPA:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 20202-4605
Student Schedule Changes
Student schedule changes may be made without penalty during the first three days of each
semester. Drop and Add slips are to be obtained from the office of the Guidance Counselor and

must be signed by the guidance counselor and teacher of the class that is to be added or dropped
before they are presented to the building principal.

Tardiness

A student who does not have a valid excuse for being tardy to any class may be required to serve
detention. After four tardies to school, the student and parents may be required to meet with the
principal to discuss the situation.

Telephone Calls
The school’s telephone may be used only with permission of staff.
Threat Assessment and Response

The board of education is committed to providing a safe environment for members of the school
community. Students, staff, and patrons are urged to immediately report any statements or
behavior that makes the observer fearful or uncomfortable about the safety of the school
environment.

1. Obligation to Report Threatening Statements or Behaviors.

All staff and students must report any threatening statements or behavior to a member of the
administration. Staff and students must make such report regardless of the nature of the
relationship between the individual who initiated the threat or threatening behavior and the
person(s) who were threatened or who were the focus of the threatening behavior. Staff and
students must also make such reports regardless of where or when the threat was made or the
threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD
BE REPORTED TO THE POLICE AT 911.
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All reports of violent, threatening, stalking, or other behavior or statements which could be
interpreted as posing a threat to school safety will immediately be forwarded to the
superintendent. Upon receipt of an initial report of any threat, the superintendent will take steps
to verify the information, make an initial assessment, and document any decision involving
further action. This investigation may include interviews with the person who made the
statement(s) or engaged in the behavior of concern, interviews with teachers and other staff
members who may have information about the individual of concern, interviews with the
target(s) of the threatening statements or behavior, interviews of family members, physical
searches of the individual of concern’s person, possessions, and home (as allowed by law and in
cooperation with law enforcement), and any other investigatory methods that the superintendent
determines to be reasonable and useful.

At the conclusion of the investigation, the superintendent will determine what, if any, response to
the threat is appropriate. The superintendent is authorized to disclose the results of his/her
investigation to law enforcement and to the target(s) of any threatened acts. The superintendent
may refer the individual of concern to the appropriate school administrator for consequences
under the school’s student discipline policy or, if appropriate, report the results of his/her
investigation to the student’s individualized education plan team.

3. Communication with the Public about Reported Threats

To the extent possible, the team will keep members of the school community informed about
possible threats and about the team’s response to those threats. This communication may include
oral announcements, written communication sent home with students, and communication
through print or broadcast media. However, the team will not reveal the identity of the individual
of concern or of any target(s) of threatened violence if that individual is a minor.

Transportation Services

The district operates school buses as a convenience for students and parents. They represent a
substantial investment, and students are expected to care for and respect them.

Transportation to School

Students who ride the bus to school will arrive in time for them to eat breakfast at school.
Parents must contact their bus driver if a student will not ride the bus on a given day. Bus drivers
endeavor to adhere to their schedule, and
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will wait for riders only a short period of time so as not to jeopardize the time remaining for the
rest of their schedule.

Non-resident or option enrollment students may ride the buses, but they will be charged a fee to
be established by the board of education. The Superintendent or his/her designee will schedule

bus routes, and questions concerning them should be directed to that office.

Bus Regulations

Riding school vehicles is a privilege, not a right. The bus drivers have the same authority as

teachers while transporting students. Students must comply with the following rules and all
school conduct rules and directives while riding in school vehicles. In addition, students must
also comply with the student code of conduct while riding in school vehicles. If misconduct is
recurring, the student will not be allowed to ride the bus.

a) Rules of Conduct on School Vehicles:

1.
2.

10.

11.

12.
13.

14.

15.

Students must obey the driver promptly.

Students must wait in a safe place for the bus to arrive, clear of traffic and away from
where the vehicle stops.

Students are prohibited from fighting, engaging in bullying, harassment, or horseplay.
Students must enter the bus without crowding or disturbing others and go directly to their
assigned seats.

Students must remain seated and keep aisles and exits clear while the vehicle is moving.
Students are prohibited from throwing or passing objects on, from, or into vehicles.
Students may not use profane language, obscene gestures, tobacco, alcohol, drugs, or any
other controlled substance on the vehicles.

Students may not carry weapons, look-a-like weapons, hazardous materials, nuisance
items, or animals onto the vehicle.

Students may carry on conversations in ordinary tones, but may not be loud or boisterous
and should avoid talking to the driver while the vehicle is in motion. Students must be
absolutely quiet when the vehicle approaches a railroad crossing and any time the driver
calls for quiet.

Students may not open windows without permission from the driver. Students may not
dangle any item (e.g. legs, arms, backpacks) out of the windows.

Student must secure any item or items that could break or produce injury if tossed about
the inside of the vehicle if the vehicle were involved in an accident.

Student must respect the rights and safety of others at all times.

Students must help keep the vehicle clean, sanitary, and orderly. Students must remove
all personal items and trash upon exiting.

Students may not leave or board the vehicle at locations other than the assigned stops at
home or school unless approved prior to departure by the superintendent or designee.
Video cameras may be placed on buses, at random, to monitor student behavior on the
bus.



b) Consequences

Drivers must promptly report all student misconduct to the administration. These reports may be
oral or written. Students who violate the Rules for Conduct will be referred to the assistant
principal for discipline. Disciplinary consequences may include a note home to parents,
suspension of bus riding privileges, exclusion from extracurricular activities, in-school
suspension, short term or long-term suspension from school, and/or expulsion.

Ist Offense - The student will be given a warning by the Principal and/or other such punishment
as may be required.

2nd Offense - The student will be barred from riding the bus for a period up to but not to exceed
two weeks.

3rd Offense - The student will be barred from riding the bus for the remainder of the school year.
In all instances parents/guardians will be notified by phone, or in person, or by letter of the
action to be taken. In cases of vandalism, the student will be required to pay for damage in
addition to the action indicated above.

These consequences are not progressive, and school officials have discretion to impose any listed
punishment they deem appropriate, in accordance with state and federal law and board policy.

¢) Records

Records of vehicle misconduct will be forwarded to the assistant principal and will be
maintained in the same manner as other
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student discipline records. Reports of serious misconduct may be forwarded to law enforcement.

Requests to be dropped off at a point not on the regular route will not be accommodated, unless
extenuating circumstances arise and the request is approved by the transportation director or
administration.

Students who are not regular route riders may not ride the bus home with a friend, unless the
parent of the non-route student presents written permission to the bus driver ahead of time. The
written permission should include the date, the non-route rider's name, the signature of the non-
rider's parent, and the place approved for drop off. Such requests may not be granted if they
cause overcrowding of the vans or buses (Vans-10 riders only, plus driver).
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Transportation to Activities

The school district provides transportation to students who are participating in school-sponsored
events and they must ride to those events in a school vehicle unless prior arrangement has been
made with administration. Students who wish to take private transportation home from a school
event must submit a release form to the sponsor that has been signed by that student’s parent.

Video Surveillance and Photographs

The Board of Education has authorized the use of video cameras on school district property to
ensure the health, welfare, and safety of all staff, students and visitors, and to safeguard District
facilities and equipment. Video cameras may be used in locations deemed appropriate by the
Superintendent. If a video surveillance recording captures a student or other building user
violating school policies or rules or local, state, or federal laws, it may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.

Unless otherwise authorized by board policy or law, students are prohibited from making audio
or video recordings during the school day on school grounds; when being transported to and
from school activities or programs in a vehicle owned, leased, or contracted by a school being
used for a school purpose by a school employee or by his or her designee; or at a school-
sponsored activity or athletic event, unless the recording is made in a manner permitted by the
school for members of the public. For example, students making recordings of an athletic event
for their personal use similar to a parent or other patron are permitted, but students are still
subject to the district’s appropriate use and student discipline policies. An exception will be
made to this policy if photographs or video recordings are necessary to accommodate a student’s
disability or are required by the student’s Individualized Education Plan (IEP) or Section 504
Plan. In no event shall photographs or video recordings be taken or made in restrooms, locker
rooms, or other areas where there is a reasonable expectation of privacy. Students who violate
this policy may be subject to discipline up to and including expulsion.

Weather-Related School Closing

The Superintendent will occasionally announce an emergency early school dismissal, late start,
or cancellation of school due to extreme heat, snow, or ice. The primary mode for alerting
families about closings and early or late starts will be through the phone messaging system.
School closings will be announced on radio stations KTTT — 1510 AM and 93.5 FM, KLIR
101.1 FM, and KZEN 100.3 FM. Television stations KOLN/KGIN Channels 10 and 11, KHAS
Channel 5, KLKN Channel 8 and KHGI Channel 13. This district will provide alerts via its
social media outlets, as well. Parents should assume that
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school is open and a regular schedule is being followed if there is no announcement concerning
the school district. Please do not call the school or individual staff members to find out whether
school is being canceled. Parents who do not believe it is safe to transport their students to school
may keep their students home after contacting the district office.

If schools are closed due to severe weather conditions, all after-school activities will be canceled.
Withdrawal From School

Students who are moving from the district must notify the school office.

Work Permits

The building principal or other authorized school official shall be responsible for the issuance of
work permits for children in accordance with state law.
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SECTION TWO
ACADEMIC INFORMATION
Class Rank

Student class rank shall be determined by using a numeric grade point average derived from all
classes graded on a numeric basis. To be included in the class ranking, a student must have
received a numeric grade for each core curriculum class in which he/she was enrolled. For the
purposes of this policy, core curriculum shall include all courses in the areas of language arts,
mathematics, science, and social studies.

Students who transfer into the school district will be eligible to be included in class ranking after
two semesters of attendance.

Students who transfer into the school district in middle of their senior year will be eligible to be
included in class ranking, although a mid-year transfer will not displace the ranking of a student
who has not transferred mid-year. In those circumstances there will be two students holding the
relevant class ranking. Mid-year transfer students will not be eligible to receive senior awards
such as valedictorian and salutatorian unless the student has been enrolled in the district’s high
school for the last two semesters.

Credit for Non-Academic Work

Credit is not awarded for participation in extracurricular activities such as sports, speech, drama,
etc. However, all such activities in which the student participates, as well as honors earned, are
noted on the student’s permanent record.

Correspondence and Online Courses

Under certain circumstances, the school district will reimburse students for the cost of tuition,
textbooks, and other mandatory class materials for high school correspondence or online courses
that are not part of the school district’s regular curriculum. To receive reimbursement, the
student must: 1) pay all initial course costs when he/she registers for the course; 2) select a
course that is not available in the school curriculum, nor is any comparable course available; 3)
register for the course during a specific school period; 4) have a faculty member designated as
course monitor; and 5) complete the course during the regular school semester(s).

The district will not be liable for the costs of such courses until the student has successfully
completed the course according to the established timelines. After the student has completed the
course and the district has reimbursed the student for these costs, the textbooks and class
materials shall become the property of the district.

ACADEMICS

REQUIRED CLASSES

GRADE 7



English
Ag/Art/FCS-Health
GRADE 8

English
Shop/Digital Citizenship/FCS-H
FRESHMEN
English 1
Mathematics Class
Infotech Apps I/I1
Physical Science
Civics/Geography
JUNIORS

English 111
Mathematics class
Science class
American History

Math
PE/Vocal Music

Math
PE/Vocal Music

Science History Arithmetic
Reading/Computers  Band (optional)  (intervention)
Science History Arithmetic
Reading/Computers  Band (optional) (intervention)
SOPHOMORES

English IT

Mathematics Class

Speech (Sophomore or Junior)
Biology

World History

SENIORS

College Prep or English IV
Government/Economics

ELECTIVE CLASSES

FRESHMEN

Introduction to Agriculture
Introduction to Industrial Technology
Instrumental Music

Intro to Business

Vocal Music

SOPHOMORES

Child Development I/I1
Personal Finance Building Construction I
Food-Nutrition I/I1 Wildlife/ Natural Resources
Early Child Prac/Culinary 2

Accounting I Animal/Plant Science

Art I/II

Life & Career Essentials Journalism CAD
Foods-Nutrition Instrumental Music Geometry
Art I/TI Vocal Music Sports Management/Marketing
Accounting I Life & Career Essen. Metals
Physical Education /Health Intro to Ag Intro to Welding
Personal Finance Intro to Ind. Tech. Physical Education/Health
Transition Math, Algebra, Geometry Intro to Business German I/I1
Spanish I Spanish I, IT Personal Health

German Advanced Algebra Transition Math
Child Development Algebra Creative Writing

Infotech Fundamentals

JUNIORS and SENIORS
Journalism I, II Geometry Foods I/II
Transition Math Chemistry Life & Career Readiness
ArtIII/ IV Physics Child Development I/I1
Business Law/Communications Physiology/Anatomy Advanced Algebra
Infotechnology Fundamentals Animal/Plant Science Advanced Math
Accounting I/11 Intro to Agriculture Physical Education
Entrepreneurship Agronomy/Large Animal Integrated Social Science
CAD Ag Business/Ag Management Personal Health
Metals Wildlife/Natural Resources Spanish I
Welding Spanish 11 Spanish 111
Building Construction Intro to Industrial Technology German I/I1
Furniture-Cabinet Making Vocal Music Calculus

Modern Problems
Algebra
Drama I/I1

Instrumental Music
Sociology/Psychology
Psychology/Criminal Justice

American Lit/Brit Lit
Creative Writing
Med Terms/Zoology

**¥**PDistance Learning Opportunities-depending on availability.
** It is imperative that students and parents work with the counselor, Mr. Koziol, each year prior to
registration to keep abreast of college requirements for the colleges the student may choose to attend after



graduation from Twin River Schools. College entrance requirements change on a regular basis and each
college has different requirements for incoming freshmen. For example, some colleges and universities
require four years of math and three years of science, while others may only require three years of math and
two years of science. Foreign language and English requirements are other curricular areas where entrance
requirements vary from institution to institution.
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Grades

Students will receive letter grades for their academic core classes.

The middle and high school grading system is as follows:

School Equivalent School 4.0 Scale Grade Letter Grade Grade:
95-100 A+/A 4.00 93-94 A-3.67-3.99 90-92 B+ 3.33-3.66 87-89 B 3.00-3.32
85-86 B-2.67-2.99  82-84 C+2.33-2.66 79-81 C2.00-2.32  77-78 C-1.67-1.99
74-76 D+ 1.33-1.66  72-73 D 1.00-1.32  70-71 D- 0.67-0.99  0-69 F 0.00-0.66

A student may earn an incomplete when he or she fails to complete classroom assignments. Any
student in grades 7-11 who receives an incomplete will have this grade recorded on his/her
permanent record until the required work is completed to the teacher’s satisfaction. If a student
does not remove an incomplete by completing the minimum classroom assignments, the
incomplete will be calculated as a failing grade in determining the student’s grade point average.

If a student does not remove an incomplete by completing the necessary work within two weeks
of the end of the grading period, the incomplete will become a failing grade that the student may
make up only by taking the entire course again. The two-week period may be extended by
mutual agreement of the teacher, principal, and student.

A student who receives an incomplete during his/her senior year must satisfactorily complete the
classroom assignments to participate in the graduation ceremony. Seniors with incompletes will
not be dismissed from school attendance until the classroom assignments are completed to the
teacher’s satisfaction.

Graduation Awards

Graduating seniors will be awarded for their academic achievements during the annual award
night banquet. The winners of these awards will be determined on the basis of student academic
achievement in the core
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curriculum: English, mathematics, science, social studies, business education, foreign language,
and computer science.

Graduation Requirements
SUBJECT HOURS CREDIT YEARS
English 40 hours 4 years
Social Studies 40 hours 4 years
Mathematics 30 hours 3 years
Science 30 hours 3 years
Information Technology 20 hours 2 years
Electives 90 hours
MINIMUM TOTAL HOURS TO GRADUATE - 250
(Class of 2021)

*Beginning with the Graduating Class of 2021, 10 Hours of Personal Finance Credits will
be required for the students during their Junior or Senior year for Graduation.

Transfer students must meet the minimum hour requirement for graduation both in terms of total
number and specific subject areas. Substitutions may be made for deficiencies in required
courses, provided that it was not possible to include the courses on the student's schedule while
enrolled at this school district.

Students who receive special education services are mainstreamed into the regular education
curriculum when appropriate. The curriculum content of regular education classes may be
modified to accommodate the individual needs and abilities of verified special education
students. Each curriculum modification will be included on the student's Individual Education
Plan by the Multi-Disciplinary Team and/or school staffing teams composed of special and
regular education staff. Hours in special education will be counted toward a high school diploma.

Parents of students who may not qualify for their high school diploma because of academic
deficiencies will be notified of this possibility by the beginning of the second semester of the
student's senior year.

SCHOOL COUNSELING DEPARTMENT




The school counseling department is a very important place for each of you. The school
counselor provides many services, including counseling on personal/social issues, career
services, and academic planning.

Counseling: The school counseling office is a good place to go when you need an “ear”.
Confidentiality is the “number one” priority here, so you can feel free to come in and discuss
whatever is on your mind. We all have problems, and it can often help to talk them over with
someone who cares. Don’t be afraid to seek counseling from your teachers, principal or
counselor.

Career Planning: A wide range of career information is available in the school counselor’s
office. As you finish your post-secondary education or military training it’s important to have a
career plan following this time. The school counselor offers an abundance of resources in
helping you to get started in exploring your career and education path. As you go through high
school, take the time to explore as many career avenues as you possibly can. The resources in
the counselor’s office will be helpful in this process.

School Records: The school counselor houses your complete school records. Please keep in
mind that these are your records. You are encouraged to have the counselor explain them to you.
You may be surprised how much you can learn about yourself.

Scheduling of Classes: The school counselor helps you schedule your classes each year. Your
counselor will attempt to help you select classes which will best meet your needs and prepare
you for your future. Class selection is very important, and you should discuss it with your
parents, teachers, and counselors.

Testing: The school counselor also coordinates the testing program in your school. Testing is a
good way to gain a better understanding of you and your needs. Remember that it can also help
you understand yourself, since you have access to all test results. Many of the tests are useful
career planning tools, especially those classes you take during your junior and senior years.

Throughout junior and senior high school, you will be taking the following tests:

Grades 7-11:

Resource Testing: We will test any student that has difficulty in learning to see if
they may need the Student Assistance Team or if they have a Learning Disability. This
may lead to a MDT referral (Multidisciplinary Team) and an IEP meeting to determine
the student’s Individual Education Plan.

Achievement Testing: used to determine an individual’s achievement in seven
areas of study. Comparisons are made locally and nationally with others in the same
grade. The Achievement tests are given in the spring of the school year. Twin River
gives the MAPS-MWEA norm-referenced test.

State Standards Assessment Testing: The Nebraska State Standards
implemented and utilized by all public schools identify what students are to know and be
able to do in each content area at the benchmarks of fourth, eighth and eleventh grades.
These challenging and rigorous standards are intended to guide school districts and the
communities they serve in setting high goals and expectations for all students.
Assessments taken by the students are scored and rated in one of four categories. These



categories are: Beginning, Progressing, Proficient and Advanced. Twin River’s goal is
to get all students to the Proficient and Advanced levels.

Grade 10:
PreACT The PreACT Empowers 10th-grade Students with a Unique Practice
Experience for Taking the ACT Test. Structured testing environment—similar to what
the student will experience when taking the ACT test. ACT test-quality questions—
answers to which can be used to predict student performance on the ACT. Student
reports—a visual depiction of students’ educational and career journey based on
academic and career interests. The choices a student makes in high school help chart a
course for life after it. Educators can use insights from PreACT report data to help
students prepare for success—and start making informed choices well before graduation.

Grade 11:
PSAT-NMSQT (Personal Student Assessment Test - National Merit Scholarship
Qualifying Test) - helps familiarize the student with college-entrance type examinations.
The test is also used for scholarship purposes and students receiving high final scores
may become semi-finalists and finalists for a National Merit Scholarship. The test is
optional and students must pay a test fee of about $12.00.

ASVAB (Armed Services Vocational Aptitude Battery): helps the student learn about
his/her occupational aptitudes and abilities. The test is given during the first semester.
Grades 11-12 may elect to take the ASVAB Test when Grade 10 is taking the test.
Provided for student at no cost--paid for by the Armed Services.

Grade 12:

ACT (American College Testing Program): This test is for college bound seniors
and is used for entrance and placement purposes. Results of this test are used in
consideration for a number of scholarships. Most colleges require this test. The fee for
this will cost a minimum of $35.00. Students should check with the counselor to be
certain what your college requires and about registering for the tests.

SAT (Scholastic Aptitude Test): This test is used mostly on the East and West coast
colleges but also is used by certain other colleges for entrance and placement purposes.
The cost for the student will be a minimum of $45.00. Students should check with the
counselor to be certain what your college requires and about registering for the tests.

Accuplacer is a Free Web-based assessment tool to determine skills in reading, writing,
and math. It is untimed. Students can normally complete it in less than 90 minutes. All
questions must be answered, and students cannot go back over a previous question once
they answer it. Accuplacer test scores become available as soon as the student completes
the exam. Accuplacer may determine whether a student goes directly into a college-level
course or a remedial class. Preparation for the exam can help assure proper placement of
students.

ACADEMIC AWARDS




‘A’ HONOR ROLL AWARD: All students achieving a cumulative GPA of 93% and above,
with no grade below an 86% will be eligible for this recognition. (Must be in grades 7-12)

ACADEMIC ALL-STATE: All Junior or Senior students who are a starter or 1% sub on a
Varsity Team, having a 3.5 GPA (91% or above) on the 4 pt. Scale, are selected by the Coach
and the Lincoln Journal Star will be eligible for this recognition. (Must be a Junior or Senior)
Students will receive a certificate.

ACADEMIC ALL-STATE: The Nebraska School Activities Association has implemented the
NSAA Awards Program recognizing students who meet the criteria form nomination by their
school in the season their activity takes place. The following leadership and scholarship
guidelines apply:

1. A nominated student must be a varsity player or organizational leader who has played
a significant role on the team or in the organizational activity during the seasons for
which nominations are accepted.

2. A nominated student must have a minimum cumulative Grade Point Average, in all
curricular subjects, of 3.7 on a 4.0 scale or the equivalent. (93% or A-, etc.)

3. A school may nominate two students for each NSAA-sponsored activity during the
school year. Students who meet these requirements and are nominated by their
school administrator are awarded the NSAA Academic All-State Award for that
activity.

BEST OF THE CLASS AWARD: Using the combination of GPA and ACT scores, seniors
may receive gold, silver or bronze medals for academic achievement.
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Homework

Classroom teachers will often assign homework. Parents who have questions about homework or
concerns about class work should contact the teacher. Questions not resolved by the teacher
should be referred to the administration.

Each student is expected to spend some time preparing for studies outside of school hours. The
amount of time that is needed will depend upon each student. Normally, at least an hour a day
should be spent in preparing for an average assignment.

Students who struggle to complete assignments or who must spend an inordinate amount of time
completing an assignment should seek the help and advice of their teachers and consult with the
principal and/or the guidance counselor.

Honor Roll

Honor Roll with Distinction - All students achieving an average of 93% and above with no grade
below 86% in their solid courses will be eligible for this recognition.

Honor Roll - All Students achieving an average of 90% and above with no grade below 80 % in
their solid courses will be eligible for this recognition.

Report Cards
Report cards are sent home the week following the end of the nine-week reporting period. -

- Weekly probation/eligibility notifications are mailed home beginning the 3rd week of
each quarter.
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SECTION THREE
STUDENT DISCIPLINE
General Discipline Philosophy

The school district has the authority to discipline students who behave inappropriately on the
way to school, at school, during lunch, on the way home, and at all school activities (home and
away or any time while on school or district property).

The school district’s discipline is guided by the following principles:

1. The school district’s discipline policy is intended to ensure that students take
responsibility for their behavior.

2. Behavior expectations and the consequences for failing to meet those expectations will be
clearly communicated to all students and their parents.

3. The severity of consequences for violating behavior expectations will generally be
progressive in nature. That is, sanctions will increase with each instance of misconduct;
however, each instance will be assessed on its own facts, and sanctions will be imposed
based on the severity of the misconduct.

4. Parents play a vital role in supporting and reinforcing the school district’s expectations of
their students.

5. Behavior expectations apply to all students; consequences are enforced consistently
without regard to a student’s academic record or achievement.

Extracurricular activities including athletics, cheerleading, band, chorus, and club activities, are
governed by the Student Activity Handbook. Students who are involved in extracurricular
activities may face consequences related to the activity in addition to the consequences discussed
in this handbook.

The school district reserves the right to refer to the appropriate non-school agency any act or
conduct of its students which may constitute a crime under federal, state, county, or local law.
The administration will cooperate with these agencies in their investigations.

Forms of School Discipline

Administrative and teaching personnel may take actions regarding student behavior that are
reasonably necessary to aid the student, further school purposes, or prevent interference with the
educational process. Such actions may include, but need not be limited to, counseling of
students, parent conferences, rearrangement of schedules, requirements that a student remain in
school after regular hours to do additional work, restriction of extracurricular activity, or
requirements that a student receive counseling, psychological evaluation, or psychiatric
evaluation upon the written consent
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suspensions during the day or mandatory attendance at Saturday school. When in-school



suspensions, after-school assignments, Saturday School, or other disciplinary measures are
assigned, the student is responsible for complying with such disciplinary measures; a failure to
serve such assigned discipline as directed will serve as grounds for further discipline, up to
expulsion from school. District administrators may develop building- specific protocols for the
imposition of student discipline.

In this section, references to "Principal" shall include building principals, the principal's
designee, or other appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action specified in this section
shall be effectively given at the time written evidence thereof is delivered personally to or upon
receipt of certified or registered mail or upon actual knowledge by a student or his or her parent
or guardian.

Any student who is suspended or expelled from school pursuant to this section may not
participate in any school activity during the duration of that exclusion including adjacent school
holidays and weekends. The student activity eligibility of a student who is mandatorily
reassigned shall be determined on a case-by-case basis by the principal of the building to which
the student is reassigned.

After School Sessions and Detentions

Teachers and administrators may require students to stay after school or to serve a detention
when the student violates any of the rules contained in this handbook or violates classroom-
specific conduct rules set by individual teachers.

Students who ride the bus home from school will be given a 24-hour notice of after-school time
or a detention so that the parents may make plans to pick up the student the following day.

* After-school sessions will not exceed 30 minutes from the time of dismissal and are to be
served in the teacher's room. A student who fails to attend an after — school session may be given
a detention by the teacher or may face additional disciplinary consequences up to and including
long-term suspension and/or expulsion. A student who has a conflict with an after-school session
is responsible for working it out with the teacher.

* Detentions are 30 minutes, served in the central office or the detention room designated by the
building principal.
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In-School Suspension

The building administrator may require a student to serve in-school suspension. Students may be
required to attend up to six hours per day of school-sponsored suspension a day at a designated
location where they will study and participate in campus clean up. There will be zero tolerance
for behavior problems from students placed in in-school suspension. Students not completing
their In-School Suspension will face further disciplinary action.

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's separate policy on
emergency exclusion or state law.

Short-Term Suspension

The Principal or the Principal’s designee may exclude a student from school or any school
function for a period of up to five school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board of education or the
administrative or teaching staff of the school, which occur on or off school grounds, if such
conduct interferes with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal shall make a reasonable investigation of the facts and circumstances. Short-term
suspension shall be imposed only after a determination that the suspension is necessary to help
any student, to further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given oral or written
notice of the charges against the student. The student will be advised of what he/she is accused of
having done, an explanation of the evidence the authorities have, and an opportunity to explain
his/her version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary following the suspension,
the Principal will send a written statement to the student and the student's parent or guardian,
describing the student's conduct, misconduct, or violation of the rule or standard and the reasons
for the action taken. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal ordering the short-term suspension before or at
the time the student
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returns to school. The Principal shall determine who, in addition to the parent or guardian, is to
attend the conference.

4. Students who are short-term suspended will be given the opportunity to complete classwork,
including but not limited to examinations, under the following conditions:

Students who are suspended from school will be able to make up their work while not attending
school. Make-up work can be picked up in the Principal’s office each school day at 3:40 P.M.
and returned each morning to the office. The office will see the lessons get to the appropriate
instructors. Making arrangements with the individual instructor either before or after school can
make up tests. The amount of credit for work completed will be left up to each instructor’s
classroom management plans. The student should contact each instructor to set a timeline for
work to be completed. Instructors can be reached during their lesson planning time, between the
time of 7:40 and 8:00 in the morning, and between 3:25 and 3:40 after school. If a student’s
caregiver would like to make other arrangements for lessons, please contact the office at 993-
2911. Reminder: every student will need a written notice from the caregiver as to their absence
even if suspended.

Weapons and/or Firearms

Students may be disciplined for the possession of weapons and/or firearms pursuant to the
board's separate policy on weapons and firearms or state law.

Long-Term Suspension

Students may be excluded by the Principal from school or any school function for a period of
more than five school days but less than twenty school days (long-term suspension) for any
conduct constituting grounds for expulsion as hereinafter set forth. The process for long-term
suspension is set forth below.

Expulsion

1. Meaning of Expulsion. Expulsion means exclusion from attendance in all schools, grounds
and activities of or within the system for a period not to exceed the remainder of the semester in
which it took effect unless the misconduct occurred (a) within ten school days prior to the end of
the first semester, in which case the expulsion shall remain in effect through the second semester,
or (b) within ten school days prior to the end of the second semester, in which case the expulsion
shall remain in effect for summer school and the first semester of the following school year, or
(c) unless the expulsion is for conduct specified in these rules or in law as permitting or requiring
a longer removal, in which case the expulsion shall remain in effect for the period specified
therein. Such action may be
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modified or terminated by the school district at any time during the expulsion period.

2. Summer Review. Any expulsion that will remain in effect during the first semester of the
following school year will be automatically scheduled for review before the beginning of the
school year. The review will be conducted by the hearing officer who conducted the initial
expulsion hearing, or a hearing officer appointed by the Superintendent in the event no hearing
was previously held or the initial hearing officer is no longer available or willing to serve, after
the hearing officer has given notice of the review to the student and the student's parent or
guardian. This review shall be limited to newly discovered evidence or evidence of changes in
the student's circumstances occurring since the original hearing. This review may lead to a
recommendation by the hearing officer that the student be readmitted for the upcoming school
year. If the school board or board of education or a committee of such board took the final action
to expel the student, the student may be readmitted only by action of the board. Otherwise, the
student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be
suspended (i.e., "stayed") for a period of not more than one full semester in addition to the
balance of the semester in which the expulsion takes effect, and as a condition of such suspended
action, the student may be assigned to a school, class, or program/plan and to such other
consequences which the school district deems appropriate.

4. Alternative School or Pre-expulsion Procedures. The school shall provide either an
alternative school, class or educational program for expelled students or shall follow the pre-
expulsion procedures outlined in Neb. Rev. Stat. 79-266.

Grounds for Long-Term Suspension, Expulsion, or Mandatory Reassignment:

The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory
reassignment, subject to the procedural provisions of the Student Discipline Act, Neb. Rev. Stat.
§ 79-254 through 79-296, when such activity occurs on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being driven for
a school purpose by a school employee or by his or her designee, or at a school-sponsored
activity or athletic event:

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that
constitutes a substantial interference with school purposes;
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2. Willfully causing or attempting to cause substantial damage to property, stealing or attempting
to steal property of substantial value, or repeated damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to a school volunteer, or
to any student. Personal injury caused by accident, self-defense, or other action undertaken on
the reasonable belief that it was necessary to protect some other person shall not constitute a
violation of this subdivision;

4. Threatening or intimidating any student for the purpose of or with the intent of obtaining
money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or
generally considered a weapon (see also board policy on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or
an imitation controlled substance, as defined in section 28-401, a substance represented to be a
controlled substance, or alcoholic liquor as defined in section 53-103.02 or being under the
influence of a controlled substance or alcoholic liquor (note: the term “under the influence” for
school purposes has a less strict meaning than it does under criminal law; for school purposes,
the term means any level of impairment and includes even the odor of alcohol on the breath or
person of a student; also, it includes being impaired by reason of the abuse of any material used
as a stimulant);

7. Public indecency as defined in section 28-806, except that this prohibition shall apply only to
students at least twelve years of age but less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;

9. Sexually assaulting or attempting to sexually assault any person if a complaint has been filed
by a prosecutor in a court of competent jurisdiction alleging that the student has sexually
assaulted or attempted to sexually assault any person, including sexual assaults or attempted
sexual assaults that occur off school grounds not at a school function, activity, or event. For
purposes of this subdivision, sexual assault means sexual assault in the first degree as defined in
section 28-319, sexual assault in the second degree as defined in section 28- 320, sexual assault
of a child in the second or third degree as defined in section 28-320.01, or sexual assault of a
child in the first degree as defined in section 28-319.01, as such sections now provide or may
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity
constitutes a danger to other students or interferes with school purposes; or

11. A repeated violation of any of the following rules, or a single violation if the conduct
amounts to a criminal act, if such violations constitute a substantial interference with school
purposes:
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a. The use of language, written or oral, or conduct, including gestures, which is profane or
abusive to students or staff members. Profane or abusive language or conduct includes, but is not
limited to, that which is commonly understood and intended to be derogatory toward a group or
individual based upon race, sex, national origin, or religion;

b. Dressing or grooming in a manner which violates the school district’s dress code and/or is
dangerous to the student's health and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it interferes with the learning and
educational process;

c. Violating school bus rules as set by the school district or district staff;

d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, or a tobacco imitation
substance or packaging, regardless of form, including cigarettes, chewing tobacco, and any other
form of tobacco or imitation, such as electronic cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation of a controlled
substance regardless of whether the actual substance possessed is a controlled substance by
Nebraska law;

f. Possession of pornography

g. Sexting or the possession of sexting images (a combination of sex and texting - the act of
sending sexually explicit messages or photos electronically);

h. Engaging in initiations, defined as any ritualistic expectations, requirements, or activities
placed upon new members of a school organization for the purpose of admission into the
organization, even if those activities do not rise to the level of “hazing” as defined below.
Initiations are prohibited except by permission of the superintendent;

1. Engaging in hazing as defined by state law and this policy. Hazing is defined as any activity
by which a person intentionally or recklessly endangers the physical or mental health or safety of
an individual for the purpose of initiation into, admission into, affiliation with, or continued
membership in any school organization. Under state criminal law, hazing activities include, but
are not limited to, whipping, beating, branding, an act of sexual penetration, an exposure of the
genitals of the body done with the intent to affront or alarm any person, a lewd fondling or
caressing of the body of another person, forced and prolonged calisthenics, prolonged exposure
to the elements, forced consumption of any food, liquor, beverage, drug, or harmful substance
not generally intended for human consumption,
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prolonged sleep deprivation, or any brutal treatment or the performance of any unlawful act that
endangers the physical or mental health or safety of any person. For purposes of school rules,
hazing also includes any activity expected of someone joining a group, team, or activity that
humiliates, degrades or risks emotional and/or physical harm, regardless of the person's
willingness to participate; personal servitude; restrictions on personal hygiene; yelling, swearing
and insulting new members/rookies; being forced to wear embarrassing or humiliating attire in
public; consumption of vile substances or smearing of such on one's skin; binge drinking and
drinking games; sexual simulation and sexual assault;

j. Bullying which shall include cyber-bullying, defined as the use of the internet, including but
not limited to social networking sites such as Facebook, cell phones or other devices to send,
post or text message images and material intended to hurt or embarrass another person. This may
include, but is not limited to; continuing to send email to someone who has said they want no
further contact with the sender; sending or posting threats, sexual remarks or pejorative labels
(i.e., hate speech); ganging up on victims by making them the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim; disclosure of personal data, such
as the victim's real name, address, or school at websites or forums; posing as the identity of the
victim for the purpose of publishing material in their name that defames or ridicules them;
sending threatening and harassing text, instant messages or emails to the victims; and posting or
sending rumors or gossip to instigate others to dislike and gang up on the target;

k. Violation of the district’s computer acceptable computer use policy are subject to discipline,
up to and including expulsion; and

1. Any other violation of a rule or regulation established by a school district staff member
pursuant to authority delegated by the board.

The length of any suspension, expulsion, or mandatory reassignment shall be as provided or
allowed by law.

Reporting Requirement to Law Enforcement
Violations of this section will result in a report to law enforcement if:

1. The violation includes possession of a firearm,;
The violation results in child abuse;
3. It is a violation of state law that the administration believes cannot be adequately
addressed by discipline from the school district;
4. It is a violation of state law that endangers the health and welfare of staff or students; or
5. TItis aviolation of state law that interferes with school purposes.

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed with regard to any long-term suspension, expulsion,
or mandatory reassignment.
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1. On the date of the decision to discipline, the Principal shall file with the Superintendent a
written charge and a summary of the evidence supporting such charge.

2. The Principal shall serve the student and the student's parents or guardian with a written notice
by registered or certified mail or personal service within two school days of the date of the
decision to recommend long-term suspension or expulsion. The notice shall include the
following:

a. The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension, expulsion, or mandatory reassignment, including a
summary of the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the charge and any other penalty
to which the student may be subject;

c. A statement that, before long-term suspension, expulsion, or mandatory reassignment for
disciplinary purposes can be invoked, the student has a right to a hearing, upon request, on the
specified charges;

d. A description of the hearing procedures provided by the act, along with procedures for
appealing any decision rendered at the hearing;

e. A statement that the principal, legal counsel for the school, the student, the student's parent, or
the student's representative or guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing concerning the alleged
misconduct and (ii) to know the identity of the witnesses to appear at the hearing and the
substance of their testimony; and

f. A form on which the student, the student's parent, or the student's guardian may request a
hearing, to be signed by such parties and delivered to the principal or superintendent in person or
by registered or certified mail.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or
mandatory reassignment is filed with the superintendent, the student may be suspended by the

principal until the date the long- term suspension, expulsion, or mandatory reassignment takes
effect if
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no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the
report of his or her findings and a recommendation of the action to be taken to the
superintendent, if the principal determines that the student must be suspended immediately to
prevent or substantially reduce the risk of (a) interference with an educational function or school
purpose or (b) a personal injury to the student himself or herself, other students, school
employees, or school volunteers.

4. Nothing in this policy shall preclude the student, student's parents, guardian, or representative
from discussing and settling the matter with appropriate school personnel prior to the hearing
stage.

5. If a hearing is requested within five days after receipt of the notice, the Superintendent shall
appoint a hearing officer who shall follow the "hearing procedures" outlined below.

6. If a hearing is requested more than five school days following the receipt of the written notice,
but not more than thirty calendar days after receipt, the Superintendent shall appoint a hearing
officer who shall follow the "hearing procedures" outlined below, except that the time constraints
set forth may differ as provided by law and this policy. The student shall be entitled to a hearing
but the consequence imposed may continue in effect pending final determination.

7. If a request for hearing is not received within thirty calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any
appeals or judicial review permitted by law shall be governed by the applicable provisions of the
Nebraska Student Discipline Act (Neb. Rev. Stat. § 79-254 to 79-294). The school district will
provide parents with copies of the relevant statutes upon request.
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HOMEWORK

Homework is used for students to practice skills and concepts that they have learned in class.
While time will be allowed during the school day to get some of the work done there will be
times when students will have work to complete after school hours. At the elementary level
homework should not take an excessive amount of time and should be a positive experience that
helps to build responsibility, self-discipline and self- confidence. Homework discipline goals
include: arriving to class prepared, using work time appropriately, and completing assigned tasks
on time.

Before and After School Study Plan

Problem: We have students who are struggling and failing classes when they have the potential
to be successful. Some of the reasons for these struggles could be: lack of organizational skills,
lack of out-of-school time to complete work, a home environment that is not conducive to
homework, lack of people available at home who can assist with homework, and lack of
motivation to complete homework.

Solution: Teachers may have students come in before or stay after school to offer instruction and
assistance in completing assignments. Teachers will contact parents/guardians to make
arrangements for these times.
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SECTION FOUR
STAFF DIRECTORY
Members of the Board of Education:
President - John Reeg
Vice President — John Nelson
Treasurer — Jason Urkoski
Member — Dave Baxa
Member — Joe Beck
Member — Jennifer Swantek
ADMINISTRATION
Dr. John M. Weidner, Sr. — Superintendent
Mr. W. Kyle Metzger — Secondary Principal
Mr. Tod Heier — Elementary Principal
Mr. Spencer Zysset — Activities Director/Assistant Principal
GUIDANCE COUNSELOR
Mr. Dan Koziol
Secretaries and Bookkeeper
Lori Swantek — Business Manager
Sandy Gottsch — Jr. High/High School Principal’s Secretary
Sarah Engler —Twin River SC Site Elementary Secretary
Chris Parry — Twin River Genoa Site Elementary Secretary

Jamie Held — Administrative Assistant

7-12 FACULTY

Britton Andreasen Clete Sempek Jane Cook
Batty Shanle Jeanne Czarnick Ryan Sidwell
Emily Houdersheldt Gabe Stalder Barb Kuntz
Mindy Swanson Melissa Ellingson Mitchel Tracy
Kalin Koch Lori McIntosh Kelsey Wetovick
Bryan Pilakowski Tammy Wittwer Mindi Reardon
Melissa Wortmann Sam Robb Bob Fredrickson
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J.H.-H.S. School Aides
Sharon Swantek — HS Media Aide
Jeff Morris — LAN MAN

Elementary Staff

Grade Genoa Silver Creek Pre-
Kindergarten Annette Swantek

Kindergarten Anne Mohr/Lisa Matthes

Ist Grade Brenda Buhl

Ist & 2nd Combination Jane Kietzke
2nd Grade Kris Bosak/Laura Rodriguez

3rd Grade Lori Cave

3rd & 4th Combination Crystal Hughes
4th Grade Kelli Stankoski

5th Grade Scott Fehringer

5th & 6th Combination Amanda Lund
6th Grade Kris Rogers

Janet Gabel —SPED — Genoa Site
Julie Strain—Reading Coach—Both Sites
Traci Belle—Reading—Both Sites
Carol Green—Reading—Both Sites
Renae Van Driel—Physical Education—Both Sites
Tamara Wittwer—Vocal Music—Both Sites
Megan Stenzel—SPED—Genoa Site
Lori McIntosh—Art/Reading—Genoa Site
Roxanne Olson—Media/Computers/Reading—Genoa Site
Melissa Wortmann—Instrumental Music—Both Sites
Brenda Cuba—Title/Reading—Genoa Site
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School Aides
Erin Troutman
Michelle Shemek
Jolene Taylor
Tina MacDonald
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Tina Reeg
Wendy Gaunt
Amanda Yrkoski

Brooke Kleckner
Johanna Engstrom
Sara Moeller

Stephanie Paulson

Sandy Morris
Barb Engebretson

Sharon Swantek



SCHOOL CALENDAR
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SECTION FIVE
FORMS

This section contains forms that students and their parents must complete and return to the
school office NO LATER THAN August 22, 2018.
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RECEIPT

This Student Handbook is distributed in accordance with Nebraska State Law, Section
79-262, paragraph three which states in part: “Rules and Standards which form the basis for
discipline shall be distributed to students and parents at the beginning of each school year or at
the time of enrollment...”

Parents (or guardians) and students are
required to sign & return the receipt form
below before August 22, 2018.

PARENT/STUDENT AGREEMENT I have received and read the Student Handbook that
describes the Twin River School District’s discipline policies, regulations, rules, and
expectations to be followed by students enrolled in the Twin River Public Schools, including the
Drug Free School Policy. My child and I have discussed these policies and understand that we
must comply with them.

Student’s Signature Date Parent/Guardian’s Signature Date

Cell Phone Number (Optional)

Parent’s Email Address (Optional) Parent’s Email Address (Optional)
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EMERGENCY INFORMATION:

Student’s Name Parent/Guardian’s Name(s)
Mailing Address Home Phone:

Father’s Employer Business Phone:

Mother’s Employer Business Phone:

Other Person Who May Be Contacted in Case of Emergency Phone
Choice of Doctor Phone
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PARENTAL AUTHORIZATION AND RELEASE FORM ADMINISTRATION OF
PRESCRIPTION DRUGS TO STUDENTS

The undersigned are the parent(s), guardian(s), or person(s) in charge of

(name of the student)

It is necessary that the student receive (name of drug) , a
physician-prescribed drug, during school. Intervals beginning on (date) and
continuing through . (date)

I hereby request that the School District, or its authorized representative, administer the drug
named above to my child named above, in accordance with the prescribing physician’s
instructions, and agree to:

1. Submit this request to the teacher.

2. Make certain the Physician’s Request for the Administration of Prescription Medication by
School Personnel is submitted to the teacher.

3. Make sure personally that the drug is received by the teacher and/or county nursing service
administering it, in the container in which it was dispensed by the prescribing physician or
licensed pharmacist.

4. Make sure personally that the container in which the drug is dispensed is marked with the drug
name, dosage, interval dosage, and date after which no administration should be given.

5. Submit a REVISED STATEMENT signed by the physician prescribing the drug to the teacher
IF ANY OF THE INFORMATION PROVIDED BY THE PHYSICIAN CHANGES.

6. Release the School District and the Board of Education of the School District and all
employees, agents, and the representatives of the School District from any liability concerning
the giving or non-giving of the drug to the student.

DATED this day of ,20

Parent/Guardian
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ADMINISTRATION OF MEDICATION TO STUDENTS PHYSICIAN’S REQUEST
FOR ADMINISTRATION OF PRESCRIPTION MEDICATIONS BY SCHOOL
PERSONNEL

DATE
CHILD’S FULL NAME is under

my care and must take medication which I have prescribed during the school day.

Name of medication (as it appears on container in which the drug is stored)

Dosage and time

Date administration of drug is to begin

Possible adverse reactions to be reported to physician

Special instructions for the administration and storage of the drug

I or my designee(s) have trained school personnel or approved alternative training as adequate to
administer the medication, have evaluated the situation, the general administration plan and if
applicable, the self - administration plan or emergency care plan, and deemed each to be safe and
appropriate, and if applicable authorize the use of hypodermic syringes and needles or similar
medical terms.

Name of Physician and Designee

Print or Type

Primary Phone
Number

Secondary Phone
Number

Signature of
Physician
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INTRODUCTION

This handbook provides information to persons who are employed by
the school district and are referred to in this handbook as employees, staff, or
staff members. It is designed to provide practical information about the daily
operation of the schools in the district and contains building and district
directories, safety and emergency information, as well as district policies and
procedures. Each staff member should carefully review this handbook. The
administration and the board of education continually review policies and
procedures, so staff members should discuss comments, concerns, or
suggestions about this handbook with their building principal or another
member of the administrative staff.

This handbook does not create a “contract” of employment. Staff
positions and assignments that do not require a teaching certificate or are not
otherwise governed by the teacher tenure laws may be ended or changed on
an at-will basis notwithstanding anything in this handbook or any other
publication or statement, except a contract approved by the board of
education.

Many situations may arise that are not covered by this handbook. In
those instances, staff members should use their own good judgment or consult
with the administration. If any information contained in this handbook
conflicts with board policy or state statute, the policy or statute will govern.

The provisions in this handbook are subject to change at the sole
discretion of the Superintendent and the Board of Education. From time to
time, you may receive updated information concerning changes in the
handbook. These updates should be kept within the handbook so that all
procedures can be kept up to date. If you have any questions regarding this
handbook, please ask your supervisor or the Superintendent for assistance.

Your suggestions about ways to improve the school are welcome and
will always be considered.
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NONDISCRIMINATION IN EDUCATION PROGRAMS AND ACTIVITIES

This school district does not discriminate on the basis of race,
color, religion, national origin, sex, marital status, disability,
military or veteran status, or age or in admission or access to, or
treatment of employment, in its programs and activities and
provides equal access to the Boy Scouts and other designated
youth groups. Any person having inquiries concerning this school
district’s compliance with the regulations implementing Title VI,
Title IX, or Section 504 is directed to contact Superintendent Dr.
John M. Weidner, Sr. in writing at P.O. Box 640, Genoa, NE 68640-
0640 or by telephone at (402) 993-2274. For further assistance,
you may also contact Office for Civil Rights (Kansas City Office),
U.S. Department of Education, 8930 Ward Parkway, Suite 2037,
Kansas City, MO 64114-3302, Telephone: 816-268-0550, FAX:
816-823-1404; TDD: 877-521-2172, Email:
OCR.KansasCity@ed.gov.
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DRUG-FREE WORKPLACE REQUIREMENTS

The unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance during working hours is prohibited by personnel of the
school district. The use of such substances by the personnel of the school
district during working hours poses a danger to the students and other school
personnel.

Prohibited drug activity on school premises or at any school-sponsored activity
or event shall include engaging in the unlawful possession, selling, or
dispensing of look-alike drugs, controlled substances, or alcoholic liquor.
Look-alike drugs are those drugs that are not controlled substances but are
represented as such, including chemicals that elicit the same effect such as
K2 or spice. Personnel who are guilty of drug abuse violations in the workplace
shall be given a list of agencies for drug counseling and rehabilitation.
Employees of the school district shall have appropriate personnel action taken
against them, up to and including immediate cancellation of their employment,
in the event of drug use, as defined herein, on school premises or at any
school-sponsored activity or event.

Each employee of the school district shall have available to them a copy of
this policy relating to a drug-free work environment. It shall be a condition of
employment with the district that all employees abide by the terms of this
policy. Any employee of the school district shall notify the administration of
any criminal drug statute conviction for a violation occurring in the workplace
no later than 5 days after such conviction. Within 30 days of receiving notice
from an employee of the school district who has been convicted of any criminal
drug statute violation occurring in the workplace, appropriate personnel action
against such employee, up to and including termination, or requiring such
employee, at the employee's expense, to participate satisfactorily in a drug
abuse assistance or rehabilitation program approved for such purposes by a
federal, state or local health, law enforcement, or other appropriate agency,
shall occur.

The purpose of this policy is to prohibit the unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance by any employee
of the school district during that employee's working hours or while that
employee is on duty. Accordingly, the term "workplace" includes every
location where a school district employee may be found during his or her
working hours or while he or she is on duty, whether or not such location is
on school district property or within the geographic limits of the school district.
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POLICIES AND PROCEDURES REGARDING ALL STAFF

Accidents and Injuries
Staff must inform the building office immediately of all accidents and/or

injuries to students or staff, and complete the appropriate accident form that
is available from the office secretary. The accident form must be returned to
the office within twenty-four hours.

Activity Accounts and Fundraising
Activity accounts are handled through the superintendent’s office. No student

or sponsor may make any purchase without a signed purchase order from the
superintendent. Purchases made without permission are the personal
obligation and responsibility of the purchaser.

The superintendent is responsible for authorizing any fundraising on the part
of student activities. No fundraising may occur without express
administrative permission.

Activity Tickets
All staff, spouses, and their school-age children will be admitted to home

games free of charge. Activity tickets will be issued to staff through the
building offices. (possible deletion.)

Agents, Salesmen and Other Business Representatives
All business representatives calling on school matters must obtain permission

from the superintendent or building principal before conferring with staff.
Staff must determine whether the business representative has been granted
permission before discussing business matters. Classroom teachers may not
interrupt class work to confer with such representatives.

Staff may not use school time or school facilities for any personal activity for
personal financial gain or confer with any business representative for personal
business during school time.

Announcements and Circulars
No announcements shall be made before any school group without
authorization of the principal or superintendent.

Any circulars or advertising displayed within the school shall have the approval
of the building principal or superintendent before posting.
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Bell Schedule

The bell schedule is listed at the end of this handbook.

Board Policies

The board of education has adopted policies that govern the operation of the
school district. A complete policy manual is available on the district’s website
or in the main administrative office. A digital copy of the Policy Manual
will be made available to all staff via email. These manuals will be
updated as the board adopts new policies or modifies existing policies. In
particular, the 4000 series deals with policies that affect personnel. By
signing below, you agree that you have read and understood those
policies, their application to you, and that you have had an
opportunity to discuss any questions with the administration.

Child Abuse
School employees who have reasonable cause to believe that a child has been
subjected to child abuse or neglect or observe a child being subjected to
conditions or circumstances which reasonably would result in child abuse or
neglect will report the suspected abuse or neglect according to the following
procedure.

1. Any school employee who has reasonable cause to believe that a child
has been abused or neglected shall report the suspicion to the building
principal immediately.

2. The principal and the school nurse and/or the school guidance counselor
shall, whenever possible, investigate the concern within 24 hours of
receiving the initial report. The school staff shall endeavor to conduct
this investigation in a manner that does not interfere with any current
or future investigation by law enforcement. @ When the principal
determines that a report should be made through the district, he or she
shall make a report to the office of social services or law enforcement.
The principal shall inform the employee(s) who made the initial report
whether he or she has made a report to the office of social services or
law enforcement. If no such report has been made, the employee(s)
shall file such a report if he, she, or they have reasonable cause to
believe that a child has been abused or neglected.

3. Any doubt or question in reporting such cases shall be resolved in the
favor of reporting the suspected abuse or neglect. Consultation between
the administrator and school employee is encouraged, keeping in mind
that prompt reporting is essential.
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Complaint Procedure
Good communication helps to resolve many misunderstandings and

disagreements. This complaint procedure applies to board members, patrons,
students, and school staff, unless the staff member is subject to a different
grievance procedure pursuant to policy or contract. Individuals who have a
complaint should discuss their concerns with appropriate school personnel in
an effort to resolve problems. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the
basis of race, color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth below.

A preponderance of the evidence will be required to discipline a party accused
of misconduct. This means that the investigator must conclude that it is more
likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s)
with whom the complainant has a concern. For example, a parent who
is unhappy with a classroom teacher should initially discuss the matter
with the teacher. However, the complainant should skip the first step if
complainant believes speaking directly to the person would subject
complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal,
Title IX/504 coordinator, superintendent of schools, or president of the
board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel within a
building should be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building
principal should be submitted in writing to the superintendent of
schools.

C) Complaints about the superintendent of schools should be
submitted in writing to the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of
race, color, national origin, sex, marital status, disability, or age
may also be submitted at any time during the complaint procedure
to the School District’s Title IX/504 coordinator. Complaints
involving discrimination or harassment may also be submitted at
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any time to the Office for Civil Rights, U.S. Department of
Education: by email at OCR.KansasCity@ed.gov; by telephone at
(816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or to the
Title IX/504 coordinator, the administrator or Title IX/504 coordinator
shall promptly and thoroughly investigate the complaint, and shall:

a)

b)

d)

Determine whether the complainant has discussed the matter with
the staff member involved.

1) If the complainant has not, the administrator or Title IX/504
coordinator will urge the complainant to discuss the matter
directly with that staff member, if appropriate.

2) If the complainant refuses to discuss the matter with the
staff member, the administrator or Title IX/504 coordinator
shall, in his or her sole discretion, determine whether the
complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns
to writing.

Interview the complainant to determine:
1) All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 days after the administrator or Title
IX/504 coordinator received the complaint.

If either the complainant or the accused party is not satisfied with the
administrator’s or the Title IX/504 coordinator’s decision regarding a
complaint, he or she may appeal the decision to the superintendent.

a)

This appeal must be in writing.
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b)

d)

This appeal must be received by the superintendent no later than
ten (10) business days from the date the administrator or Title
IX/504 coordinator communicated his/her decision to the
complainant.

The superintendent will investigate as he or she deems
appropriate. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

Upon completion of this investigation, the superintendent will
inform the complainant in writing of his or her decision. If the
complaint involved discrimination or harassment, the
superintendent shall submit the decision within 180 days after the
superintendent received complainant’s written appeal.

If either the complainant or the accused party is not satisfied with the
superintendent’s decision regarding a complaint, he or she may appeal
the decision to the board.

a)
b)

d)

e)

This appeal must be in writing.

This appeal must be received by the board president no later than
ten (10) business days from the date the superintendent
communicated his/her decision to the complainant.

This policy allows, but does not require the board to receive
statements from interested parties and witnesses relevant to the
complaint appeal. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

The board will notify the complainant in writing of its decision. If
the complaint involved discrimination or harassment, the board
shall submit its decision within 180 days after it received
complainant’s written appeal.

There is no appeal from a decision of the board.

When a formal complaint about the superintendent of schools has been
filed with the president of the board, the president shall promptly and
thoroughly investigate the complaint, and shall:

a)

Determine whether the complainant has discussed the matter with
the superintendent.
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1) If the complainant has not, the board president will urge the
complainant to discuss the matter directly with the
superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the
superintendent, the board president shall, in his or her sole
discretion, determine whether the complaint should be
pursued further.

b) Strongly encourage the complainant to reduce his or her concerns
to writing.

C) Determine, in his or her sole discretion, whether to place the
matter on the board agenda for consideration at a regular or
special meeting.

d) Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in writing and
shall be submitted within 180 days after the president received
the complaint.

No Retaliation. The school district prohibits retaliation against any
person for filing a complaint or for participating in the complaint
procedure in good faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure
is to resolve complaints at the lowest level possible within the chain of
command. Complaints filed (a) without a good faith intention to attempt
to resolve the issues raised; (b) for the purpose of adding administrative
burden; (c) at a volume unreasonable to expect satisfactory resolution;
or (d) for purposes inconsistent with the efficient operations of the
district may be dismissed by the superintendent without providing final
resolution other than noting the dismissal. There is no appeal from
dismissals made pursuant to this section

Computers and the Internet: Acceptable Use by Staff
Internet access is an important tool for communicating, keeping up-to-date

with current developments in education, and for conducting research to
enhance management, teaching, and learning skills. Staff members must
refer to and comply with Board Policy 4012 regarding Staff Internet and
Computer Use. Staff should also refer to the district’s policy on Staff and
District Social Media Use.
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Conflict of Interest
All staff members are subject to the board’s policy governing conflict of
interest. That policy provides, in part, that no employee shall solicit or accept
anything of value, including a gift, loan, contribution, reward, or promise of
future employment based on an agreement that the vote, official action, or
judgment of the employee would thereby be influenced.

Contact Information
Staff are required to keep the district informed of any change in their name,
address, telephone or other contact information. Contact the building
secretary to report a change.

Copyright and Fair Use
The school district complies with federal copyright laws. Staff members must

comply with copyright laws when using school equipment or working on behalf
of the district. Federal law prohibits the unauthorized reproduction of works
of authorship, regardless of the medium in which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for
educational and research purposes. “Fair use” of a copyrighted work includes
reproduction for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research. Staff
who are unsure whether their proposed reproduction of copyrighted material
constitutes “fair use” should consult with their building principal, review the
school district’s copyright compliance policy, and review Reproduction of
Copyrighted Works by Educators and Librarians from the U.S. Copyright Office
found at https://www.copyright.gov/circs/circ21.pdf and Copyright for
Students found at https://www.whoishostingthis.com/resources/student-
copyright/. You can find more information on copyright compliance
requirements and permitted uses from the U.S. Copyright Office and the
Library of Congress at the following site:
http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Corporal Punishment
Corporal punishment is the infliction of bodily pain as a penalty for

disapproved behavior and is prohibited by law. Some physical contact is
inevitable and most of it is appropriate. Corporal punishment does not include
the use of physical force that is reasonable and necessary to (1) protect school
employees; (2) protect students or property; or (3) remove a student from a
situation that endangers the student, persons, or property. Staff members
should promptly report any event that required the use of physical force to
their building principal.
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Crisis Response Team
Any staff member appointed by the district administration will serve on the

Crisis Response Team as outlined in the board policies. The Crisis Response
Team serves a vital role in supporting the district’s staff and students. It is the
responsibility of the appointed staff member to discuss with the district
administration any circumstances that may affect the staff member’s ability
to perform the tasks required by board policy.

Disability Leave (Short-Term)

Short-term disability leave will be treated in the manner required by state and
federal law and consistent with the negotiated agreement with the school
district’s local education association. Short-Term Disability leave will run
concurrently with FMLA leave.

Discrimination and Harassment

The school district prohibits discrimination and harassment based upon or
related to race, color, national origin, sex, religion, marital status, disability,
age or any other unlawful basis that (1) has the purpose or effect of creating
an intimidating, hostile, or offensive school environment, (2) has the purpose
or effect of substantially or unreasonably interfering with an employee’s school
performance, or (3) otherwise adversely affects an employee’s employment
opportunities. Employees who believe that they have been the subject of
unlawful discrimination or harassment due to their disability should contact
the following Section 504 Coordinator: Dr. John M. Weidner, Sr. at (402) 993-
2274, jweidner@twinriver.esu7.org or in person at school. Employees who
believe that they have been the subject of unlawful discrimination or
harassment due to their sex should contact the following Title IX Coordinator:
Dr. John M. Weidner, Sr. at (402) 993-2274, jweidner@twinriver.esu7.org or
in person at school. Employees who believe that they have been the subject
of any other unlawful discrimination or harassment should contact the
Superintendent, Dr. John M. Weidner, Sr. at (402) 993-2274,
jweidner@twinriver.esu7.org or in person at school. Employees may report
discrimination or harassment to any staff member who will then forward it on
to the appropriate coordinator or administrator. The staff member will follow
school district policies to respond to the report.

Driving (both school and personal vehicles)

Staff members who drive school vehicles or volunteer to use their personal
automobile to transport students must have a valid driver's license and proof
of insurance. Staff members will be provided a Driver’s Certification form to
verify this information. Staff members who drive school vehicles or transport
students in their personal vehicles are responsible for following safe driving
practices, including use of seat belts by all occupants, and are responsible for
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any injury or accident. Staff members are not to use cell phones while driving
a school vehicle or while transporting students. Please see the school district’s
policy on school vehicle use for further information.

Drivers for the school district must be free from drug and alcohol use or abuse.
The school district will test drivers as permitted under state and federal law
and in accordance with board policy.

Dress Code
Staff should dress in a manner that reflects the honorable profession of
education. Certified staff, paraeducators and office staff should generally
dress in business casual attire. Custodial, maintenance and transportation
staff should dress in attire appropriate to the work they are performing.

The superintendent or principal shall maintain the discretion to make
determinations on staff dress and appearance. Administrators may
temporarily suspend all or a portion of the dress code when other factors
support a lower dress expectation for school employees (e.g., special “casual
days” or field days). Any violation of school policy and rules may result in
disciplinary action.

Drug and Alcohol Testing
School district administrators who suspect that drugs or alcohol may be

present in a staff member’s system may require the staff member to provide
a body fluid or breath sample as provided in Nebraska law. Staff members
who refuse a lawful directive to provide a body fluid or breath sample may be
subject to disciplinary or administrative action by the employer, including
denial of continued employment.

Electronic Communication While Driving
Except as provided below, school personnel shall not use any electronic

communication device to read a written communication, manually type a
written communication, send a written communication, verbally communicate
with others, or otherwise communicate with others while operating a school
vehicle or while using a school-issued electronic communication device while
operating a private vehicle. This prohibition includes but is not limited to
answering or making telephone calls, engaging in telephone conversations,
and reading or responding to e-mails, instant messages, or text messages.
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The superintendent or building principal may grant exceptions and allow
verbal communication on an as needed basis for specific district-related work
based upon employees’ duties and responsibilities.

Expenses
The board of education will reimburse staff for all approved expenses incurred

in attending to school business. Reimbursement for mileage, supplies,
overnight travel expense, and credit course reimbursement fees are processed
on an expense report form that is available from each building secretary.
Appropriate receipts must be attached.

To be reimbursed for an item or for personal car use, staff members must
complete a reimbursement claim form, attach itemized receipts and submit it
to the Superintendent for approval.

All claims for reimbursement must be approved by the board, so some delay
is probable. Mileage reimbursement will be denied if a school vehicle was
available.

Family and Medical Leave (FMLA)
Qualified employees will be provided leave under the Family and Medical Leave
Act (FMLA) as provided in board policy.

In-School Communication
Every staff member will be assigned a mailbox in the building where he or she
works. Staff members are expected to check their mailboxes for messages in
the morning upon arrival at school, at lunch time, and at the end of the day
before departing.

A great deal of information is distributed to staff via the school’s e-mail
system. Each staff member must check his or her e-mail account frequently
throughout the school day. Staff members are allowed to use their school e-
mail accounts for a moderate amount of personal e-mail correspondence.
However, sending or receiving personal e-mail during class time is prohibited,
regardless of whether that personal e-mail is received on the staff member’s
school e-mail account or a personal account.

Intellectual Property
All written or artistic works, instructional materials, inventions, procedures,

ideas, innovations, systems, programs, or other work product created or
developed by any employee in the course and scope of performance of his or
her employment duties on behalf of the district, whether published or not,
shall be the exclusive property of the district. The district has the sole right to
sell, license, assign, or transfer any and all right, title, or interest in and to
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such property.

Jury and Witness Duty Leave
An employee who has been called to serve as a juror will be granted paid
leave. Employees must sign over to the district the compensation they receive
for jury duty, but not compensation for expenses.

An employee who has been subpoenaed to testify as a witness in a court
proceeding shall be entitled to one day of paid leave. To receive paid leave,
the employee must sign over to the district his or her witness fee.

Keys
Staff will not lend or have any duplicate keys made of any school key. Staff

will make sure all doors are locked when they enter or leave the building other
than regular school hours and are responsible for setting the security system
after hours.

Staff members are responsible at all times for all keys issued to them and
must keep their keys in a secure location or on the employee’s person. Each
classroom teacher must check that the doors and windows in his or her room
are closed and locked at the end of the school day. Staff must report lost or
stolen keys to the building principal immediately.

Maintenance & Cleaning Request Forms
Staff members should fill out maintenance requests forms just as soon as they

need or see a maintenance problem. These forms must be turned into the
Superintendent.

Meals Program
Staff may take advantage of meals offered through the district’s foods

program. Staff may purchase lunches from the school cafeteria for $3.70 per
day. The lunch price includes one carton of milk. Extra cartons cost 35 cents.
Staff members must deposit funds in their lunch accounts before purchasing
meals. Staff members will not be allowed to run a deficit in their lunch
accounts.

Military Leaves of Absence
Leaves of absence without pay for military or Reserve duty are granted to all

employees as required by law. An employee who is called to active military
duty or to Reserve or National Guard training or who volunteers for the same
should submit copies of the military orders to the Superintendent as soon as
is practicable. An administrator, at his or her discretion, may require an
employee who requests leave under the Nebraska Family Military Leave Act
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to provide certification from the proper military authority to verify the
employee’s eligibility for the leave requested.

Military Leave under the Federal Family and Medical Leave Act (FMLA) and the
Nebraska Family Military Leave Act will be governed by the board’s policies.

Milk Expression
The district will provide reasonable break time for an employee who wishes to

express breast milk for her nursing child in a place, other than a bathroom,
which is shielded from view and free from intrusion from co-workers, students,
and the public for one year after the child’s birth.

News and Press Releases
Positive media coverage of the school district and its activities is good for the
school, its staff, and its students. Staff should endeavor to establish and
maintain cordial relationships with local media outlets.

Activity sponsors and other staff who are involved in newsworthy activity
should submit typed press releases to the office for distribution to the media
when noteworthy events have occurred. Coaches must communicate with
local TV, radio, and print media promptly after matches or games to
disseminate the results.

Communicating with the public, keeping the public informed, and public
relations with the community are important tasks. News of important and/or
interesting events and activities are usually welcomed by the newspapers.

Newsletters
The district secretary will inform staff of the relevant deadlines for each
newsletter. Staff members are encouraged to submit articles for the
newsletter that reports recent classroom activities and emphasizes positive
aspects of the district’s mission.

Outside Employment
No full-time staff member may accept any other employment or carry on any

business or activity for profit that interferes with the complete and competent
discharge of his or her responsibilities to the school district.

Political Activities
District employees retain all rights of citizenship, including, but not limited to,
engaging in political activities. An employee of the District may participate in
the political process, including seeking an elective office, provided that the
staff member does not campaign on school property during working hours,
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and provided all other legal requirements are met. The District assumes no
obligation beyond making such opportunities available.

While the District supports its employees by allowing them to exercise their
rights, any impact on the employee’s ability to perform his or her functions as
required by the district is grounds for discipline. For further guidance regarding
political conduct on school grounds, contact the superintendent and consult
the board policies.

Pregnant or Parenting StudentsThe school district encourages students
who are pregnant or parenting are encouraged to continue to participate in
the district’'s educational and extracurricular programs. Students who
anticipate deviations from their regular school experience or accrue absences
due to pregnancy or parenting have been told to notify their building principal
as early as possible to discuss their educational programming. The building
principal will work with the student to develop a plan to assist the student in
participating in district curriculum and extra-curricular activities. Such a plan
may include:

1. If the student cannot regularly attend classes, the provision
of online courses;

2. The arrangement of meeting times with teachers;

3 If the student has not identified appropriate childcare, the

identification of child care providers that meet statutory
requirements for quality and care; and

4, All other curricular adjustments, modifications, and means
of supplementing classroom  attendance deemed
appropriate by the school administrators including, but not
limited to, modification of attendance policies.

Professional Boundaries Between Staff and Students

All district employees must follow board policy when interacting with students
in any way. School district employees are responsible for conducting
themselves professionally and for teaching and modeling high standards of
behavior and civic values, both at and away from school. District employees
must be aware of professional boundaries between students and staff, and
they must never blur the boundaries. These standards of behavior apply to
social networking sites, such as Facebook, Twitter, Instagram, etc., along with
communications and interactions of any kind between staff and students.

Examples of unprofessional misconduct include: inappropriate sexual
communications or interactions with students, meeting with students in
private outside of school, and intruding on a student’s personal space. These
are a few examples of inappropriate behavior, not an exhaustive list. For
further guidance, refer to the district’s policies regarding professionalism and
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staff-student interactions.

Any teacher or student who witnesses or knows information about a district
employee violating board policy should report the violation to the district
administration immediately. Minor violations and questionable violations
should be reported within 24 hours.

A violation of board policies for professionalism will form the basis for
employee discipline up to and including termination or cancellation of
employment, filing a report with law enforcement officials, and filing a report
with the Commissioner of Education.

Professional Growth
All tenured certified staff, including principals, must complete the equivalent
of six (6) semester hours of college and shall be provided opportunities for
the development of increased competence beyond that which they may attain
through the performance of their assigned duties. Tenured certified staff
members are solely responsible for tracking and reporting their Professional
Growth hours to the Superintendent.

In addition to this requirement, the superintendent will select in-service
programming to provide additional professional growth activities for certified
and classified staff.

Professional Growth Points are calculated as follows:

Every six years permanent certificated employees shall give evidence of
professional growth. Six semester hours of college credit shall be accepted as
evidence of professional growth or, in the alternative, such other activities as
are approved by the School Board, which may be included but are not limited
to, educational committees.

College credits which are to be used for advancement on the horizontal
levels on the salary schedule shall receive advanced approval by the school
administration and board of education no later than May 10th.

PROFESSIONAL GROWTH PERIOD:

Refers to the six-year period during which a permanent certificated employee
is required to give evidence of professional growth. For persons who had
achieved permanent/tenured status as of September 1, 1982. The
professional growth period ends September 1, 1988. A new professional
growth period begins in 1988 and each successive 6-year period thereafter
shall constitute the applicable professional growth period. The Board also
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recognizes those activities of educators which are of value to the school and
to the individual as evidence of professional growth. These activities must
receive advanced approval by the Superintendent.

These activities include:
1. Participation at workshops and in-service.
2. Educational travel.
3. Work on professional committees either at federal, state, or
local level.
4. Professional publications.
5. Sponsorship of school activities which have a direct relationship
to curricular offerings (ie: FFA, FCCLA, FBLA, and others).
6. Other activities approved by the school administration.

OTHER PROFESSIONAL GROWTH ACTIVITIES: Evidence of professional
growth may also be demonstrated by earning twenty-four (24) professional
growth points per six (6) year period by completing any combination of
activities as set forth below. The required twenty-four (24) points may be
earned in a single year or over a period of six (6) years.

Any change in the number of professional growth points required, the type of
activities allowed for the purposes of professional growth, or any limitations
as to the applicability of activities following the adoption of these

provisions shall not be retroactive with regard to work already begun.

Implementation of any changes in the professional requirements shall be in
such manner as to cause no penalty to those staff members who are currently
working on professional growth activities earned pursuant to these provisions
shall be accepted by the Board of Education as evidence of professional
growth.

PROFESSIONAL GROWTH ACTIVITIES: Listed below are the activities
for which growth points may be earned:

I. Formal Classwork
A. college or university credit (one semester hour equals
four (4) points) - (maximum twenty-four (24 points)
B. technical community college credit (one semester equals
four (4) points (maximum twenty-four (24 points)
C. College credit earned in specialized areas, (i.e. foreign
language institutes, business schools, etc.) - (one semester
hour equals four (4) growth points) - (maximum twenty-
four (24) points)
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D. Auditing a college class (one semester hour equals two
(2) points) - (maximum twelve (12) points)
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approval.

IT1.

Professional Meetings and Activities

A. Curriculum conferences and conventions (one (1) point
per day) - (maximum six (6) points)

B. Workshops either school district designed or externally
sponsored (one (1) point per day) - (maximum six (6)
points)

C. Activities and conventions sponsored by NSEA and/or
state academic associations which are instructional in
nature (one (1) point per day) - (maximum six (6) points)

D. Service on Nebraska Department of Education Advisory
Committees, the Nebraska Council on Teacher Education,
the Professional Practices Commission or other related
commissions or committees (four (4) points per year) -
(maximum eight (8) points)

E. Service on school or college accreditation teams (one (1)
point per day) - maximum four (4) points.

F. Service on district curriculum committees or board or
administrative advisory committees (one (1) point per three
(3) hours of committee work) - (maximum four (4) points)

G. Demonstration teaching and/or presenting in-service
programs to colleagues within or without the district (one
(1) point per day of in-service presentation) - (maximum six
(6) points)

H. School visitation (one (1) point per day) - (maximum
four (4) points)

I. University or college teaching (four (4) points per
semester hour taught) - (maximum twelve (12) points)

III. Other Activities as Approved:

To receive growth point credit for the items listed below, the employee shall
submit a written proposal to the superintendent or his designee for prior
The employee and administrator shall agree on the follow-up
activities and/or verification process and the number of points to be earned
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upon completion of the activity.

A. Research and curricular development: district or
classroom related research, production of curriculum
materials or learning packets, completion of a thesis,
dissertation, or collaboration with a research project

B. Education travel

C. Community service: including service with community
organizations, service in a political or appointive office, etc.

D. Service as an appointive or elective officer of a
professional
organization

E. Contributions to professional journals and other
educationally related publications

F. Special voluntary school district activities and/or in-
service programs which occur before or after the school day
or year.

G. Summer employment related to professional assignment
or work.

APPROVAL AND VERIFICATION OF PROFESSIONAL GROWTH ACTIVITIES
OTHER THAN COLLEGE HOURS

At least five (5) days prior to attending or participating in a professional
growth activity, the employee shall notify the superintendent or his designee
of the employee's intent to participate in that activity by completing a
"Professional Growth Activity Form". Unless notified to the contrary, prior to
the start of the activity, the activity as set forth on the form will qualify for
professional growth as provided for in this policy and where the attendance
and participation was actually completed. Any activity requiring absence from
school during a school or contract day shall be governed by the professional
and personal leave policies of the school district.

Purchasing
All requisitions for books and school supplies must be filed with the building

principal. The requisition must include the name of the article being
requested, where it may be purchased, how many articles are required and
their cost. Requisition forms are available from the office. Orders should not
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be placed until the district office has issued a printed purchase order. Once
an order has been received, the staff member must notify the building
secretary so payment can be processed. Failure to follow the procedure for
requisitions may prevent the staff member from receiving the items
requisitioned. All orders or supplies must be authorized by the administration.
Staff may be personally liable for any orders placed without such
authorization.

When routine supplies are needed for immediate use, staff should contact the
building secretary. When it is necessary to make a special or emergency
requisition for supplies or equipment, staff should contact the principal for the
necessary forms. The superintendent will either approve or disapprove the
request through the principal.

Records and Reports
Staff members must refer to and comply with Board Policy No. 5016 regarding

the management and maintenance of student records.

All staff members shall promptly furnish the administration with any
information relating to their professional training, experience, activities or
work required for reports to county, state or federal officials or for official
school records. Personal information will be treated confidentially by school
officials.

Recordings of Students and Classrooms
Staff members may make audio and video recordings of classroom instruction

and school activities upon authorization of the superintendent or supervising
administrator. Staff should refer to Board Policy 5063 for information on
recording by students.

School Calendar
The official school calendar is maintained in each building office. All activities
and events must be scheduled and approved by the building principal. To
avoid conflict, a sponsor should not call a meeting of any activity until the
schedule has been checked and the meeting approved by the office.

School Property
School property is not to be lent to individuals except by permission of the

superintendent.
Staff or groups who wish to use school facilities should make requests to the
Activities Director as early as possible so that they may be placed on the
school calendar.
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Staff must inform the building principal of any school property that needs
repair or that is lost, stolen, or damaged beyond repair. Matters regarding
custodial service in the building should be handled through the principal's
office.

School Vehicle Use

The transportation of students in a pupil transportation vehicle is governed by
the rules of the Nebraska Department of Education and the district’s safe pupil
transportation plan or safety and security plan. School district employees,
board members, and other elected or appointed school district officials who
are not transporting children are authorized to use a school district vehicle to
travel to a designated location or to their home when the primary purpose of
the travel serves a school district purpose. Staff should refer to Board Policy
4060 for information on the use of school vehicles.

Security
Each staff member is responsible for the security of his/her own classroom or

work area. Staff must lock the doors and windows of their classrooms and/or
other work areas each night.

Staff members who use the building after it has been locked by the custodian
or on weekends are responsible for turning off all lights and locking all windows
and doors that they or students under their supervision may have used.

Under no circumstances are pupils to be allowed in the building after school
hours without faculty supervision. Keys to any school areas are not to be
loaned to students under any circumstances.

Smoking on School Premises or at School Activities

The use or possession of any tobacco product, including the use of vapor
products, alternative nicotine products, or any other such look-alike product,
is not permitted on school property at any time.

Sniffer (Drug) Dogs

The administration is authorized to use sniffer dogs to minimize the presence

of illicit items on school grounds. Students and staff are specifically notified

that:

1. Lockers may be sniffed by sniffer dogs at any time.

2. Vehicles parked on school property may be sniffed by sniffer dogs at any
time.

3. Classrooms and other common areas may be sniffed by sniffer dogs at any
time students and staff are not present.
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4. If contraband of any kind is found, the student or staff member shall be
subject to appropriate disciplinary action.

Social Media Usage by Staff

Social media is an important tool for communicating, keeping up-to-date with
current developments in education, and for conducting research to enhance
management, teaching, and learning skills. The district also uses social media
accounts to provide information to district stakeholders. All staff members
must refer to and comply with Board Policy 4012 regarding Staff Internet and
Computer Use. This policy applies to both personal and school-affiliated social
media use. Staff members who are uncertain about the applicability of Board
Policy 4051 to a particular situation must confer with their supervising
administrator prior to posting on social media.

Solicitation and Distribution of Merchandise
In the interest of maintaining a proper school environment and preventing
interference school purposes, employees may not sell merchandise, solicit
financial contributions, solicit, or distribute literature or printed material for
any non-school related cause during working time or on school grounds.

Student Interviews
Employees shall refer any police officer, child protective service worker, or
other similar individual seeking to speak to or interview a student to an
administrator.

Telephones
School telephones are maintained for the primary purpose of conducting

school business. Staff members should limit their use of school phones to
brief conversations. Teachers will not be called to the telephone during class
time except in the case of an emergency.

Staff members may not use personal cell phones to make or receive calls or
to send or receive text messages during instructional time.

Threat Assessment and Response
The board of education is committed to providing a safe environment for
members of the school community. Students, staff and patrons are urged to
immediately report any statements or behavior that makes the observer
fearful or uncomfortable about the safety of the school environment.

1. Obligation to Report threatening Statements or Behaviors.
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All staff and students must report any threatening statements or behavior to
a member of the administration. Staff and students must make such report
regardless of the nature of the relationship between the individual who
initiated the threat or threatening behavior and the person(s) who were
threatened or who were the focus of the threatening behavior. Staff and
students must also make such reports regardless of where or when the threat
was made or the threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION
SHOULD BE REPORTED TO THE POLICE AT 911.

2. Threat Assessment Investigation and Response

All reports of violent, threatening, stalking or other behavior or statements
which could be interpreted as posing a threat to school safety will immediately
be forwarded to the superintendent. Upon receipt of an initial report of any
threat, the superintendent will take steps to verify the information, make an
initial assessment, and document any decision involving further action. This
investigation may include interviews with the person who made the
statement(s) or engaged in the behavior of concern, interviews with teachers
and other staff members who may have information about the individual of
concern, interviews with the target(s) of the threatening statements or
behavior, interviews of family members, physical searches of the individual of
concern’s person, possessions, and home (as allowed by law and in
cooperation with law enforcement), and any other investigatory methods that
the superintendent determines to be reasonable and useful.

At the conclusion of the investigation, the superintendent will determine what,
if any, response to the threat is appropriate. The superintendent is authorized
to disclose the results of his/her investigation to law enforcement and to the
target(s) of any threatened acts. The superintendent may refer the individual
of concern to the appropriate school administrator for consequences under the
school’s student discipline policy or, if appropriate, report the results of his/her
investigation to the student’s individualized education plan team.

3. Communication with the Public about Reported Threats

To the extent possible, the team will keep members of the school community
informed about possible threats and about the team’s response to those
threats. This communication may include oral announcements, written
communication sent home with students, and communication through print or
broadcast media. However, the team will not reveal the identity of the
individual of concern or of any target(s) of threatened violence if that
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individual is a minor.

Ticket Taking
All staff will be expected to take tickets at one time or another at home

events. Staff members who coach a sport may take tickets at an event they
do not coach. Staff members who are unavailable to take tickets at the event
they are assigned to work must find their own replacements and notify the
building principal of who will be taking their place.

Transportation Request Forms
Staff members must complete transportation request forms as soon as they

know they need school-provided transportation to allow the activities director
adequate time to schedule drivers and vehicles.

Visitors
Staff should welcome members of the public who wish to visit school, but
should ensure that visitors follow the district’s requirements.

All visitors must report to the building office before visiting any classroom or

other areas of the building.

Visitors must comply with the following guidelines:

e if a visitor wishes to observe a specific skill or subject, he or she will be
asked to observe during a specified time period

e children under the age of 10 years must be accompanied by a parent or
guardian

e all visitors must have the prior approval of the principal or superintendent

e salespeople and other such agents will not be allowed to solicit staff
members during school hours

e visitors must wear the visitor’'s badge supplied by the building office

Wage and Salary Payments
Staff members are paid on the 20t of each month. The district provides

direct deposit of paychecks to designated financial institutions. Otherwise,
paychecks will be delivered personally at school or mailed to the address on
file in the district office. Staff who wish to activate or modify their direct
deposits or who wish to have paychecks mailed to a different address must
contact the district office. The school district will mail staff paychecks to the
last address on file for each employee during months when school is not in
session. Employees shall not be paid in advance under any circumstances.

All required deductions, such as for federal, state, and local taxes, retirement
contributions, and all authorized voluntary deductions, such as for insurance
or union dues, will be withheld automatically from your paychecks.
Garnishments are legal proceedings imposed by a court of law upon the school
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district requiring payment to a third party of monies earned by district
employees. The school district will accept all legal garnishments and tax levies
against wages in compliance with state and federal law. An employee’s pay
will be held upon receipt of a garnishment until a court order is issued
indicating satisfaction of the indebtedness or until ordered to surrender the
monies to the court or its agent. The school district prohibits improper pay
deductions, and employees shall be reimbursed for any improper pay
deductions. If you believe that an improper deduction has been made to your
pay, you should immediately report this information to your direct supervisor,
payroll personnel, or the Superintendent.

Staff members, by their signature on the acknowledgement page of this
handbook, authorize the school district to withhold such sums from their
paychecks as necessary to cover property damage, cash shortages or other
amounts owed to the school district by the employee.

Weather-Related Closings
If school is called off because of bad weather or for any other reason, it will

be announced via the District’s phone messaging system, The District’s
Facebook and Twitter accounts and various media outlets (mostly TV
stations).

Parents may decide to keep their children at home in inclement weather
because of personal circumstances. Students absent because of severe
weather when school is in session will be marked absent. Staff members
should treat the absence like any other absence for legitimate causes provided
parents properly notify the school of their decision. Parents may pick up their
children in inclement weather (except in case of a tornado) at any time during
the school day. Students will not normally be dismissed from school during
severe weather on the basis of a telephone request.

Workplace Searches
To safeguard the property and interests of our students, employees, and

patrons; to help prevent the possession, sale, and use of illegal drugs on
school grounds, and in keeping with the spirit and intent of the district’s drug-
free workplace policy and other policies, the school district reserves the right
to question employees and all other persons entering and leaving our
premises, and to inspect any packages, parcels, purses, handbags, briefcases,
lunch boxes, or any other possessions or articles carried to and from school
when it has reasonable grounds to do so. The school also reserves the right
to search any employee's office, desk, files, locker, or any other area or article
on school grounds. All offices, desks, files, lockers, and so forth, are school
district property and are issued or provided for the use of employees only
during their employment with the district. Inspections may be conducted at
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any time at the discretion of the administration. Employees who refuse to
cooperate with this provision will be subject to disciplinary action up to and
including discharge.
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POLICIES AND PROCEDURES REGARDING CERTIFIED STAFF

Absences
The accumulation of leave for teaching staff is governed by the Negotiated
Agreement between the Board of Education and the Education Association.
This handbook sets forth the process for using that leave

1.

Sick Leave
Certified staff members who are too ill to perform their teaching duties
must contact their building principal before 6:00 a.m.

Personal Leave

Certified staff who wish to take personal leave must submit a leave
request to their building principal at least three days in advance of the
proposed leave. Building principals may deny personal leave requests
if the school district is unable to secure the services of a qualified
substitute teacher on the day of the proposed leave. Staff members
may not take personal leave adjacent to a school break. For example,
if school is not in session on a Monday, certified staff may not take
personal leave the preceding Friday or following Tuesday.

Professional Leave

The board and administration recognize the value of continuing
education and encourage certified staff to participate in seminars,
workshops and other activities which will continue their professional
growth. Certified staff members who wish to take professional leave
must submit a leave request to their building principal, along with a
description of the proposed event and any written materials about the
event. Building principals may deny requests for professional leave if
they are unable to secure the services of a qualified substitute or if the
principal determines that the activity will not enhance the certified staff
member’s effectiveness as an employee of the district. Certified staff
members who feel they have been unfairly denied professional leave
may grieve the principal’s decision, pursuant to the grievance procedure
contained in the district’'s Negotiated Agreement.

Substitute Folders

Each teacher must prepare a substitute folder and keep the completed
folder in the upper right-hand drawer of his/her desk. The folder must
contain:

a.) the current seating chart for each class;

b.) the daily routine followed by each class;

c.) all schedules (fire drill procedures, lunch schedule, etc.);
d.) a copy of this handbook; and
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e.) plans for the day if the teacher’s absence was anticipated. (These
plans are in addition to the teacher’s regular lesson plan book.)

Certified staff members may not make arrangements for their own substitute.

Assemblies
Classroom teachers must attend assemblies and pep rallies and sit with
students to help maintain order.

All certified staff members should attend school assemblies and should try to
attend as many of the school functions as possible regardless of whether they
have specific assigned duties or not.

Assignment Notebooks
Assignment Notebooks function as students’ make-up slips, as well as a pass

out of class or to see another instructor. They can also be used as a
communication tool home to parents. Students may not be in the hallways
during class time without his/her assignment notebook signed by the
instructor. Every time a student leaves class during class time, it should be
signed. This way, other staff can ascertain where the student has permission
to be.

Students may not go to another classroom without a signed pass obtained
from that teacher. No student may be in the halls during class or study time
without a signed pass for a specific destination. If a teacher retains a student
after the period ends, staff must write a note in the student’s assignment book
stating why the student was late, rather than sending the student to the office
for a tardy slip.

Assignment of Teachers
The administration will assign certified staff to individual duties. Certified staff

will also be assigned for various forms of hall, extracurricular, recess, traffic,
lunch period and other noontime duties, and athletic events.

Certificates, Teacher Contracts, Salary Information
Teaching certificates must be registered with the Superintendent before they

may legally be paid. It is the certified staff member’s responsibility to make
sure this is done.

Each certified staff member must provide the superintendent’s office with the
following information:

a. social security number,

b. retirement number,

c. withholding form W-4, and

Page 30 of 56



d. authorization to withhold for insurance benefits.

Each new certified staff member must fill out forms for retirement benefits
before the first pay day as well as the family coverage of the district
hospital/medical insurance program.

It is the sole responsibility of the certified staff member to inform the
superintendent of any changes, including but not limited to changes in
certification, endorsements, benefits plans, and salary payment information.

Cheating
Students caught cheating (including plagiarizing) must be sent to the building

principal for administrative discipline. The classroom teacher may also give
the cheating student a zero grade for the test or assignment.

Check-out Forms
All certified staff must complete a check-out form and obtain the building
principal’s signature on the form prior to departing for the summer.
Classrooms must be tidy to allow the custodial staff to clean classrooms and
work areas. Certified staff members who do not clean their work area before
departing for the summer will not receive their paychecks will until the work
is completed.

Class Record Books

A class record book is the school’s official record of matters relating to each
student in each teacher’s class. It may be maintained in paper or electronic
form and must be complete in scope and accurately maintained. All classroom
teachers are required to keep class record books which list students in each
class in alphabetical order and show the attendance and all grades earned by
each student. At the end of each school year, classroom teachers must turn
their record books into the building office. Record books are subject to
examination by the building principal or superintendent at any time. All
teachers are expected to keep student progress up-to-date on Infinite
Campus.

Classroom Management and Student Discipline
Classroom discipline is first and foremost the responsibility of the classroom

teacher. Individual teachers are expected to assume responsibility for good
discipline throughout the school system. However, if a certified staff member
needs assistance with student discipline, they should seek the advice and
counsel of the principal or superintendent.

Classroom teachers may not leave their classrooms unless the students are
supervised by a competent adult.
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Classroom teachers may not close the door to their rooms until they have left
the building or unless they are sponsoring some other group in other areas.

Classroom teachers should have a well-defined discipline plan that is known
to the students. Rules and consequences should be stated clearly and posted
where appropriate.

Each building has its own specific procedures concerning student discipline.
Classroom teachers should consult with their building principal for more
information.

Teachers may remove a student from the classroom for failure to comply with
established rules of conduct. Only an administrator can suspend or expel
students from class or school and due process must be followed.

Students may be kept after school for matters relating to discipline or to assist
in their academic progress. Certified staff should allow all elementary
students and junior/senior high students who ride the bus to arrange
parental transportation for the next day with their parents. Students
who do not have transportation concerns may be kept without delay. Students
may not avoid being kept after school because they have an after school
practice or other school activity.

Both elementary and secondary certified staff are responsible for assisting
with hallway discipline between classes and in the school lunchroom.

Classes should begin on time and end promptly. Work should continue
throughout the period assigned for it. Classroom teachers have no right to
waste the pupils’ time. Classroom teachers may not dismiss classes early
except by permission of the building principal.

Staff members may never send a student off school grounds without the
authorization of the building principal.

Classroom teachers may not admit tardy students to class without an admit
slip from the principal or the student’s teacher from the previous period.

Classroom Sanitation
1. Handling of Body Fluids
All body fluids of all persons should be considered to potentially contain
infectious agents (germs). Hand washing after contact with a school child is
recommended if physical contact has been made with any child's blood or body
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fluids. The term "body fluids" includes: blood, semen, drainage from scrapes
and cuts, tears, feces, urine, vomit, respiratory secretions, and saliva.

2. Infectious Diseases

Certified staff should promptly report any indication of an infectious or
contagious disease to the school nurse or building principal. Certified staff
should report to the school nurse or the student’s parents any pupil whom
they suspect of having been exposed to any infectious or contagious disease.

Coaching Supplies
Coaching supplies will be distributed by the athletic director. Such items

include tape, pre-wrap, heel pads, band aids, ankle braces, game balls, etc.
Coaches should request additional supplies from the activities directory only
when they have run out of supplies.

Coaches must fill out and submit inventory forms to the activities director
immediately after the season is complete.

Collection of Student Money
Staff members must comply with the school district’s student fee policy before

collecting any funds from students.

Money collected from students should be turned into the office on the day it
is collected for deposit in the proper activity or school district fund. Any checks
written by students or parents for various payments should be made out to
the Twin River School District, unless otherwise instructed. Certified staff
must submit a financial accountability form when they turn funds into the
office. When students purchase items such as coats, rings, etc., through the
school district, they must pay for these and other major items before the order
is sent. The sponsor of any school organization is not to give merchandise to
students; items will be distributed by the office after proper payment.

Community Involvement
Certified staff are encouraged to take part in civic affairs in the community.

Computer Lab
Students and staff who use computers owned by the district must abide by

the district’'s acceptable use policies. Students may use the computer lab
during lunch and after school. Classroom teachers may not send students to
the computer lab during study halls or class unless they have made prior
arrangements with the lab coordinator.

Classroom teachers who wish to bring classes to the computer lab must sign
up as far in advance as possible with the lab coordinator. Absolutely no food
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or drink is allowed in the computer lab.

Display of Classroom Work in the School and the Community
Classroom teachers are encouraged to display student work for public viewing.

Students and parents enjoy viewing the display and may be even more
supportive of their school because the display shows them many of the things
the students do. Classroom teachers may use the window area of the central
office or the commons area to display student work or they may use during a
night activity. Certified staff must contact the principal before displaying
student work at an evening activity.

Down Slips

Down Slips are due by 2:30 on Thursday.

Duties of Certified Staff
The duties of certified staff include, but are not limited to, the following:

a)
b)

c)
d)

e)

f)

g)

h)

j)

Becoming acquainted with board policies, district rules and
regulations, and the state laws concerning teachers and pupils.
Attending such education conferences as are required by law or
administrative directives.

Attending school assemblies unless excused by the principal.
Instructing pupils in the proper use of equipment and instructional
supplies.

Reporting in writing to the principal any injury to any child while
under the jurisdiction of the school, including athletic injuries.
Complying with the Teachers Professional Code of Ethics which
has been promulgated by the Nebraska Department of Education
(92 Neb. Admin. Code § 27) and adopted by the Board of
Education of the district.

Discussing a student only with the child’s parents and the
superintendent, principal, guidance counselor or classroom
teachers who may know the circumstances and have a need to
know. Itis unprofessional and inappropriate to discuss student or
other staff members in the staff lounge.

Being responsible for students whom they keep in school at times
other than during regular school time. Certified staff will be
responsible for any special work done by their students, including
field trips, joint assemblies, school programs, etc.

Refraining from joining book clubs or film clubs using the school
name.

Turning in all monies collected to the main office by the end of the
school day.
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k) Clearing all class meetings or trips through the principal's office.

1 Participating in Student Assistance Teams pursuant to board
policy.

m) Assisting with the administration of standardized testing as
assigned by the administration.

n) Provide homebound instruction as assigned by the administration.

0) Performing additional duties as assigned by the administration.

Eligibility Grades 7-12

After the initial three weeks of each quarter, student academic eligibility for
participation in extra-curricular activities will be determined on a weekly basis.
A student will become ineligible by maintaining an average of less than
seventy percent (70%) in one or more classes weekly. Eligibility will be based
on the weekly cumulative semester mathematical average of each student.
The grading period will end at the conclusion of school on the last school day
of the week. At the discretion of the high school principal, ineligible students
will be allowed to participate in practice. Activities affected by the eligibility
rule are:

1. All interscholastic contests, including but not limited to, athletics, FFA,
FBLA, speech contests, and similar organizations or events.

2. Cheerleading.

3. All school dances.

4. Other activities deemed appropriate by the principal.

Extracurricular Activities
Classified staff must schedule all events and other extracurricular activities at
the activity director’s office to avoid conflicts. Activities must be put on the
school calendar located in the activity director’s office at least one week before
the activity. Staff should avoid or shorten practices and activities on
Wednesday evenings and Sundays, in order to give students sufficient time
away from school for family-related activities.

Certain activities require time be scheduled outside regular school hours. Any
school sponsored activity involving students must have approval of the
principal prior to the activity, including all fund-raising activities.

Regular classroom work in all grades will have precedence over any other
activity. Students will not be dismissed from classes to participate in extra-
curricular activities without permission from the principal. Make up slips must
be completely signed and returned to the sponsor of the activity prior to
dismissal from class. All evening activities, except practices, must have no
less than two school sponsors. Non-school sponsors must be approved by the
administration. If vehicles are used for transportation, the drivers must be
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adults who have been approved by the school.

The activities director has the responsibility for all activities. Therefore, any
ruling or handbook decision he/she makes will be school regulation in lieu of
further board action.

No student may participate in a field trip off school property without written
permission of his or her parent or guardian.

Evacuations
Early in the semester, classroom teachers should review instructions for
leaving the classroom with all of their students. Classroom teachers should
also periodically review with each class what to do in case of fire, tornado or
other emergency.

1. Fire Drills

Fire drills will be held on a regular basis. Certified staff may or may not be
notified in advance. These drills are important exercises that help ensure the
safety of students in case of an emergency.

When the fire alarm is sounded, all students and staff immediately must cease
the activity in which they are engaged and leave the building at once, following
these regulations:

a) Students nearest the windows will close them before leaving.

b) The classroom teacher will be the last to leave the room. He or
she will turn out all lights and close the door as he or she leaves.

C) Classroom teachers will take their fire drill packets and class grade
books with them when they leave their classrooms.

d) The first two students reaching the exit doors will hold the doors
wide open until everyone has filed out.

e) Staff and students will move far enough away from the building
to avoid possible injury from fire and falling embers, and also, to
remain clear of emergency vehicle traffic.

f) Once outside, each teacher must account for every student in the
class. Classroom teachers will take roll for their class and;

1) hold up a Green Card (all students accounted for)
2) hold up a Red Card (missing student (s) listed)
3) hold up a White Card (extra students listed)

The signal to return to the school building will be the short bell. It will be
sounded upon completion of the drill. Students will return in an orderly
manner.

2. Tornado Drills
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When a tornado warning has been issued, the school will evacuate classrooms
and move students to the designated tornado shelters. Tornado alerts will be
given via the intercom system. When a tornado alert is given, all students
and staff immediately must cease the activity in which they are engaged
immediately and seek shelter, following these regulations:
a) All students and staff should proceed to the designated tornado
shelter.
b) Once in the basement, each teacher must account for every
student in the class.
C) Classroom teachers should be sure that each student is sitting
with his or her back to the wall, their knees up and their heads
should be between their legs.

3. Protocol for all Evacuations

Upon evacuation signals, all students and staff must exit each building.
Classroom teachers should do the following:

1) Take the class roster;

2) Lock the classroom door after all occupants have exited the room;

3) Keep the class together and move promptly in an orderly fashion; and

4) Upon arriving at the evacuation point, take roll, maintain order, and
supervise students.

Evaluations
The appropriate district administrator will evaluate tenured and probationary
teachers as required by law and district policy. Additional evaluations, both
formal and informal, may be conducted as the district administration deems
appropriate. Copies of the district’s evaluation forms are contained at the end
of this handbook.

Examinations
Semester examinations will be given in all classes at the senior high level.
Tests and final exams will not be given ahead of time. Students are not to
type tests or grade any major tests.

Faculty Meetings
The superintendent and principals will call meetings as needed. Certified staff

are required to be present at all faculty meetings unless excused by the
administration.

Field Trip Request Forms
Certified staff who wish to take students off school property must submit a

request to the superintendent at least ten calendar days prior to the date of
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the requested activity.

Elementary grades will be limited to one field trip per year. Additional requests
may be granted on a case by case basis.

Grading Policy
Grades need to be updatd on or before 2:00 p.m. on each Thursday. A pupil

should never be placed on "pupils failing" list without first being on probation.

Grades are given as letter or percentage as requested by the building
principal. No incompletes or condition grades will be given, but grades may
be changed by request of the classroom teacher to the principal. If a student
fails the first semester and passes the second semester, a classroom teacher
may pass a student for the full year.

A student is to be graded on academic performance. A student's grade is
not to be reduced for discipline. Prejudice or favoritism has no place in
grading a student. All grading should be explained in simple, understandable
terms to the student.

Classroom teachers should provide students and parents with frequent
updates regarding the student’s progress during the quarter. At the
conclusion of each quarter, students will receive an end-of-quarter report
card. Classroom teachers should use the following symbols for each subject
area:

School Equivalent School 4.0 Scale
Grade Letter Grade Grade
95-100 A+/A 4.00
93-94 A- 3.67-3.99
90-92 B+ 3.33-3.66
87-89 B 3.00-3.32
85-86 B- 2.67-2.99
82-84 C+ 2.33-2.66
79-81 C 2.00-2.32
77-78 C- 1.67-1.99
74-76 D+ 1.33-1.66
72-73 D 1.00-1.32
70-71 D- 0.67-0.99
0-69 F 0.00-0.66

Guest Lecturers
Guest lecturers must be approved by the administration before they are asked
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to address a class. The guest lecturer must have a specific, relatable objective
in his/her lecture.

Hall Duty
Every classroom teacher is on hall duty before school in the morning and

between classes. Classroom teachers are responsible especially for the part
of the hall adjacent to their classrooms.

Homework Policy
Homework is an important part of student learning. When parents, teachers,
and students work together, out-of-class assignments are a valuable part of
the instructional program. Homework should provide opportunities for
students to practice acquired skills, develop initiative, form independent study
habits, and use community resources.

Instructional Materials
Instructional materials are made available through the Education Service Unit.
A catalog and order forms will be made available to all members. Films should
be used as instructional materials. All media must be previewed for suitability
by the classroom teacher before being shown to students.

Lesson Plans
Lesson plans for the upcoming week must be submitted by the end of the day
on Friday. These plans must be written so that they are clear to any substitute
teacher and readily available to any teacher. An up-to-date seating chart of
the class or classes shall be part of the lesson plan book. Other regulations
relative to lesson plans will be made by individual building principals. The
lesson plans of all classroom teachers are subject to review of the building
principal or other members of the school district’s administration at any time.

Lesson plans must identify major instructional objectives and show
page assignments and general direction that might be followed by
anyone who might be called upon to teach the classes.

Lesson plans for the upcoming week must be submitted by 4:00 p.m. on
Friday of each week or the last day of the week if it ends earlier.

Media Center
The media center is set up to serve the needs of certified staff and students.
Certified staff who need assistance with textbooks, literature sets, magazines
and other reference materials should consult with the media specialist
assigned to their building.

Students may use the media center during study halls, at lunch, after school
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and in the evenings. Classroom teachers may send individual students to use
the media center during class time, but should contact the media staff before
sending a group of students during class. The media staff may send disruptive
students back to class or study hall, or may exclude unruly students from the
media center for a specified period of time. Classroom teachers who send
their entire class to the media center must accompany and supervise the
students, unless prior arrangements have been made with the media
specialist.

Audiovisual materials are available to certified staff through the media center.
Certified staff may obtain these materials by filling out the required requisition
form and sending it to the media specialist in their building. When certified
staff return media, they should complete the film report card and return it to
the media specialist.

Paraeducators

Paraeducators provide valuable assistance in the educational process and
allow teachers to carry out their responsibilities in a more efficient and
effective manner. A paraeducator must not, however, assume teaching
responsibilities. The classroom teacher must maintain the role of leadership
and responsibility for the students, with the teacher aide in a supportive role.
Paraeducators may be used to assist the classroom teacher by, among other
tasks, assisting with instructional activities under the direction of the teacher,
helping to supervise students, copying tests and other written material,
organizing class materials, preparing bulletin boards, grading tests or class
work, and calculating and recording grades. Paraeducators are to work only
on and within their assigned work days. If the classroom teacher desires the
paraeducator to work hours other than the assigned work hours or assigned
work day, he or she must contact the administration for approval.

Parent-Teacher Communication

Students’ academic success has been closely linked to parental involvement
in school. Certified staff should strive to develop open and supportive
relationships with parents and guardians. Each classroom teacher is
responsible for keeping a student’s parents informed about the student’s
progress. This may be done by letter, telephone, e-mail, or personal
conference. Certified staff must attend parent teacher conferences, promptly
return phone calls, participate in teacher events for students and parents, and
where necessary utilize a planner as a communication tool. Certified staff who
need additional support in communicating with parents should contact their
building principal or guidance counselor.

Parking
Staff members have the south parking lot reserved for them. Students are
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not to park their cars in the staff lot. Staff members may not allow
students to park in the staff lot when groups leave early in the morning on a
school day for field trips or athletic events.

Parties

1. No activities or picnics shall be held by an organization of the school
without the presence of the sponsor or sponsors.

2. The number of activities and the closing hour for activities will be
determined by the building principal and organization sponsor.

3. In planning for activities and picnics, staff must avoid disturbing the
routine of the school.

4. Cleaning up after the activity is the responsibility of the sponsor.

Planning Time
Each classroom teacher is provided with duty-free time for planning,

preparation of school-related materials, and a brief respite from the duties of
the day.

The Board defines planning time as time for educational planning and other
task-related functions that cannot normally be accomplished during
instructional periods. Planning time should not be confused with personal
time. Planning time is not to be used for running personal errands,
conducting personal business, or pursuing non-school hobbies and/or
interests.

Infinite Campus

All teachers/classroom aides will be required to use Infinite Campus.
Attendance will be taken as follows: Elementary - at the beginning of the
morning, and right after lunch; and Secondary - at the beginning of every
period. Attendance must be taken within the first five minutes of each period
/ beginning session. Lunch count will also be taken with PowerGrade.

A "comment bank" will be developed for comments on progress reports, report
cards, and discipline reports at a later date. You may use the "comment bank"
or enter your own free-form comment.

Classroom teachers are not permitted to install Infinite Campus on their home
computer.

Certified staff who have trouble/problems with Infinite Campus, should
contact Chris Parry.

Private Tutoring
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Classroom teachers must provide individual assistance to students as a part

of their duties. Any certified staff member who engages in private tutoring

for pay (compensation of any kind from a source other than the District) is

subject to the following rules:

e Certified staff may not arrange to provide private tutoring for any child
enrolled in the staff member’s class.

e Certified staff are not to provide private tutoring in a school building.

e Certified staff are not to provide private tutoring during duty time.

o Certified staff are prohibited from advertising or promoting the private
tutoring services in the school or in the school’s communications systems
except with the express permission of the Superintendent or designee.

Pupils’ Records
1. Each classroom teacher must keep a set of records in the daily class

record book of the class recitations, tests, exams, daily work, notebook,
etc. This serves as a justification of the final grade in case of dispute
between teacher and pupil, or teacher and parent, and assists in making
out the final grades. This book must be turned into the principal at the
end of each school year.

2. Report cards will be issued within one week following the end of the
quarter unless otherwise announced.

a)
b)
c)
d)

Reports should be conscientiously and accurately made because
they are a serious estimate of the degree of success of the pupil.
Each classroom teacher should be adequately prepared to defend
all decisions given on the report card.

Each classroom teacher is responsible for distribution of class
cards on time.

Classroom teachers must confer with the principal before
recording any incomplete, failing, or conditional grades on report
cards.

Rights of Certified and Probationary Teachers
Certified and probationary teachers are entitled to the legal and procedural

rights outlined in the board policies and state and federal law with regard to
the amendment, cancellation, or termination of the teacher’'s employment

contract.

For specific questions relating to those procedural or legal rights,

please refer to the district’s board policies.
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School Day
All certified staff must be at school or on duty between the hours of 7:40 a.m.

and 3:40 p.m., Monday through Friday. On Fridays and days preceding certain
holidays or vacation periods, certified staff are permitted to leave after the
students are dismissed. Under special circumstances, certified staff may seek
permission from their building principal to vary these duty hours. In addition,
certified staff may be assigned responsibilities at other hours by the principal
or superintendent for supervising or directing school activities or affairs or for
participation in affairs under the direct sponsorship of the school.

Each teacher will be in his or her classroom and ready to teach at 7:55 a.m.
each day. Classroom teachers will stand at their doors when class is dismissed
and must be outside their classroom doors before each class period.
Classroom teachers must be physically present in their classrooms at all times
during class periods when students are present.

Personal work may not be done on school time.

Sponsors
Certified staff members are assigned by the superintendent as class and club

sponsors. Sponsors must be present at all meetings and activities of the
sponsored group. The procedure for activity accounts and meetings can be
found in the student manual. Purchasing of supplies must be approved by the
Superintendent.

Student Activities
Staff members who sponsor extracurricular activities such as athletics, class
plays, and class activities may leave the school building only after making sure
that all students and other individuals have left the building. No student is to
be left unattended in the school building at any time.

School-owned clothing or equipment that is checked out to students remains
the property of the school. The clothing or equipment is not to be used or
worn by the student except for its intended use. Each piece of equipment or
clothing is to be returned to the instructor or coach when the season or the
use for such clothing or equipment is over. Certified staff will be held
responsible for clothing and equipment that is not returned.

Student aides are to be directly supervised by the certified staff member and
are not to leave the building or be in the halls or anywhere they are not being
supervised. Student aides are not to be used to assist the certified staff
member by helping supervise another student, grade tests or class work,
calculate student grades, or record grades. Keys are NEVER to be given to
students, whether they are student aides or not. A student aide should not
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be present and assisting a certified staff member without another adult
present after the end of regular teacher duty hours.

Student Attendance
Students are expected to arrive at each class, be seated and ready for
instruction prior to the beginning of the class day or class period, as
appropriate. Student tardiness is the classroom teacher’s professional
responsibility. Classroom teachers must insist that students be on time.

Each teacher must maintain an accurate record of student attendance each
day. Classroom teachers must carefully check and record attendance
information at the beginning of each school day and, in upper grades, at the
beginning of each period. Students and student assistants are not permitted
to check attendance. Excessive absenteeism should be reported to the
building principal or guidance counselor.

Students returning from an absence must report to the office prior to going to
class. A returning absentee must show each classroom teacher the
admittance pass that was issued by the school office. No student should be
accepted back into class after an absence without this pass.

A student who departs school during the school day must report to the office
and sign out before leaving the building. A student who returns during the
school day must sign in at the building office before returning to class.

Student Attire
The responsibility for proper daily grooming and dress is primarily the
responsibility of students and parents/guardians. However, certified staff
members must insist that students do not remain in school while wearing
attire that violates the dress code set forth in the Student Handbook.

Classroom teachers must report students who are not in compliance with the
dress code to the building principal. The final decision on what is considered
proper grooming and appearance is the responsibility of the building principal.

Student Iliness
In the event of student iliness or injury, classroom teachers should notify the
building principal or superintendent immediately. Staff should never send a
pupil home without notifying school officials and checking to see if his/her
parents are home.

Student Medication
Student medications should not be dispensed by staff members unless they
follow the following procedures.
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No staff members other than the school nurse may dispense medications
(prescription or over-the-counter) to students at any time. Students may,
with written parental or guardian permission, self-administer medications
such as aspirin and cough syrup or cough drops.

Staff members are not authorized to dispense prescription medicine without
an agreement with a parent or guardian to provide a prescription container
for the medicine that includes a pharmaceutical label, the physician’s name, a
child guard cap and directions for administering the medication.

After receiving the medication, the school employee should lock the
medication in a cabinet or place it in an area where access is restricted to
school employees only.

Student Searches
Certified staff members may not search students or their belongings. If a staff
member suspects that a student is in possession of contraband, he/she should
immediately contact a member of the administration and supervise the
student until the administrator arrives. Students who are suspected of having
an item in violation of school rules may be directed to wait with a staff
member.

Substitute Teaching During Planning Period
Certified staff may be required to substitute during their planning period.

Teaching Controversial Issues
Teachers may teach or lead discussions about controversial issues if they

comply with the following criteria:

e The issues discussed must be relevant to the curriculum and be part of
a planned educational program.

e Students must have free access to appropriate materials and
information for analysis and evaluation of the issues.

e The teacher must encourage students to consider and discuss a variety
of viewpoints.

e The topic and materials used must be within the range, knowledge,
maturity, and competence of the students.

e The teacher must inform parents and the building principal before
discussing sensitive or controversial issues.

e The teacher must keep detailed, documentary evidence to prove that
both sides and/or all facts available were presented.

e Teachers must refrain from advocating partisan causes, sectarian
religious views, or selfish propaganda through any classroom or a school
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device; however, a teacher shall not be prohibited from expressing a
personal opinion as long as the student is encouraged to reach his/her
own decision independently.

Textbooks
Classroom teachers will issue textbooks to the pupils, keeping a record of the
number and condition of the book assigned to each pupil. If the books are
new, classroom teachers must make sure the books are stamped and
numbered before distribution.

Textbooks are to be stored in the classroom or storeroom. Textbooks are to
be checked out to the students with teachers keeping an accurate record of
each book by nhumber in the place provided in grade books. Pupils are to pay
for lost or damaged books. Student textbooks must be covered with a book
cover.

Workbooks do not become the property of the students and in most cases
should be retained by the school.
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POLICIES AND PROCEDURES REGARDING CLASSIFIED STAFF

At-Will Employment
Classified staff members are employed “at-will.” Either you or the school

district may terminate your employment at any time, for any reason, with or
without cause or notice. This handbook is not a contract, express or implied,
guaranteeing employment for any specific duration.

Bereavement Leave
Classified employees will be granted up to 3 days off from work with pay in
the event of the death of your spouse, child, parent, or sibling; up to 3 days
in the event of the death of your grandparents, father-in-law, mother-in-law,
son-in-law, or daughter-in-law; and 3 days in the event of the death of a
relative not a member of your immediate family as defined above. All requests
for bereavement leave should be submitted to the Superintendent.

Holidays
Employees will receive paid time off on the following holidays: New Year's

Day, Labor Day, Thanksgiving, the Monday following Easter, and Christmas
Day. 12-month employees will also pbe paid for Memorial Day, Independence
Day, and the day after Thanksgiving.

Holidays falling on a Saturday are normally observed on the preceding Friday.
Holidays falling on a Sunday are normally observed on the following Monday.

Classified employees will generally be required to work their regularly
scheduled hours the workday preceding and workday following the holiday in
order to be eligible to receive holiday pay.

Hours
Work hours vary with the classified staff member’s department and position.
Meetings will occasionally be scheduled before or after normal working hours.

It is vital that the district’'s employees arrive at work punctually and
consistently. Staff members who are chronically late or excessively absent
will be disciplined, up to and including discharge.

Overtime and Compensatory Time
All classified staff members must keep an accurate record of all hours worked

for the district. The only exceptions are those who have been notified in
writing that they are exempt from this time-keeping requirement. Classified
staff should not work more than forty hours in a given week without the
express permission of their immediate supervisor. Those who accrue more
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than forty hours in a given workweek will receive overtime or compensatory
time, pursuant to board policy.

Personal Leave

Classified employees will receive up to 2 days of paid personal leave each
school year for personal business that cannot be taken care of outside regular
business hours and other events of personal significance. Personal leave must
be approved in advance by the employee’s immediate supervisor or the
Superintendent. There shall be no carryover of personal days from year to
year. Classified employees shall be paid for any unused personal days at the
end of the school year or in the event of termination of employment.

Reporting When School is Closed

Unless the superintendent directs otherwise, staff shall not be required to
report when school is canceled due to inclement weather.

Sick Leave

Classified employees will receive 10 days of sick leave. A staff member who
is too ill to come to work, or who has a qualifying family member who is too
ill to be left alone, must notify his or her immediate supervisor at least three
hours prior to the time he/she regularly reports to work. Sick leave may
accumulate up to 35 days. Classified employees shall not be paid for accrued
unused sick days at the end of the school year or in the event of termination
of employment.

Vacation
Eligible classified employees (12-month only) will receive paid vacation each
school year. Employees should consult with their immediate supervisor for
vacation information.

New employees will not be entitled to any vacation leave for the first six
months of employment. After the completion of the last day of the sixth
month of employment, new employees will be awarded one-half of the total
vacation days provided for their job assignment. After the completion of the
last day of the ninth month of employment, new employees will receive the
remaining days of vacation provided for their job assignment.

Employees may accrue up to 10 days of vacation. After 10 years of continual
employment, employees will receive 15 days of vacation. Once vacation days
are accrued, they may be carried forward from year to year. If an employee
carries forward accrued vacation days, he/she shall receive additional vacation
days for the next contract year to bring the total of accrued vacation days to
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the maximum number of days allowed for his/her particular job assignment.
In no event shall the employee receive any additional days beyond the
maximum accrual cap listed above. Classified employees shall be paid for any
unused vacation days in the event of termination of employment.

Page 49 of 56



STAFF DIRECTORY
STAFF DIRECTORY

Members of the Board of Education:

President - John Reeg
Vice President — John Nelson
Treasurer — Jason Urkoski
Member - Dave Baxa
Member - Joe Beck
Member - Jennifer Swantek

ADMINISTRATION
Dr. John M. Weidner, Sr. — Superintendent
Mr. W. Kyle Metzger — Secondary Principal
Mr. Tod Heier — Elementary Principal
Mr. Spencer Zysset — Asst. Principal/Activities Director

GUIDANCE COUNSELOR
Mr. Dan Koziol

Secretaries and Bookkeeper
Lori Swantek - Business Manager

Sandy Gottsch - Jr. High/High School Principal’s Secretary
Sarah Engler -Twin River SC Site Elementary Secretary

Chris Parry — Twin River Genoa Site Elementary Secretary
Jamie Held - Administrative Assistant

7-12 FACULTY

Britton Andreasen Clete Sempek
Jane Cook Betty Shanle
Jeanne Czarnik Ryan Sidwell
Emily Houdersheldt Gabe Stalder
Barb Kuntz Mindy Swanson
Melissa Ellingson Mitchel Tracy
Josh Majerus Spencer Zysset
Lori McIntosh Kelsey Wetovick
Bryan PilakowskKi Tammy Wittwer
Mindi Reardon Melissa Wortmann
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Sam Robb

J.H.-H.S. School Aides

Sharon Swantek — HS Media Aide

Jeff Morris - LAN MAN
Nichole Pearson - Aide
Jolene Taylor - Aide

Elementary Staff

Grade Genoa Silver Creek
Pre-Kindergarten Annette Swantek
Kindergarten Anne Mohr

1st Grade
2" Grade
34 Grade
3 & 4th Combination
4th Grade
5th Grade
5th & 6th Combination
6t Grade

Lisa Matthes/Tara Hill
Kris Bosak/Laura Rodriguez
Lori Cave

Crystal Hughes
Kelli Stankoski
Scott Fehringer/Brenda Buhl

Amanda Lund
Kris Rogers

Janet Gabel — SPED - Genoa Site

Julie Strain—Reading Coach—Both Sites

Tracie Beller—Reading—Both Sites
Carol Green—Reading—Both Sites

Renae Van Driel—Physical Education—Both Sites
Tamara Wittwer—Vocal Music—Both Sites

Megan Stenzel—SPED—Genoa Site

Lori McIntosh—Art/Reading—Genoa Site
Roxanne Olson—Media/Computers/Reading—Genoa Site
Melissa Wortmann—Instrumental Music—Both Sites

Jeff Morris—LAN MAN—Both Sites

Brenda Cuba—Title/Reading—Genoa Site
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Erin Troutman
Michelle Shemek
Barb Engebretson
Sara Moeller

School Aides

Tania Kershaw Brooke Kleckner

Tina Reeg Johanna Engstrom
Jolene Taylor

Sharon Swantek Tina MacDonald
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Amy Jenkinson
Wendy Gaunt
Amanda Yrkoski



[SCHOOL CALENDAR]

[BLANK COPY OF DISTRICT EVALUATION FORM]
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ACKNOWLEDGMENT OF RECEIPT

I acknowledge that I have received a copy of the Twin River School
District Staff Handbook which includes the district’s drug-free workplace policy
statement. I understand that, as a condition of my employment, I am
required to read and abide by the provisions of the handbook and by all board
policies governing my employment. Further, if I have any questions about
any provision of this handbook or any board policy, I should confer with the
Superintendent.

Print Name

Signature Date
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TWIN RIVER TITANS
2018-2019

Activities Guide for Students and Parents

I. PURPOSE AND PHILOSOPHY

The Twin River Public School activity program is designed to afford every student the
opportunity to develop to their full potential in a variety of sponsored activities. The major
objectives of the Twin River Activities program are:

-To promote good sportsmanship among all involved,

-To enable members to develop, to the best of their potential, their physical and mental
skills,

-To encourage the development of positive leadership characteristics in members,

-To develop a sense of mature responsibility,

-To promote the values of self-discipline and teamwork,

-To develop an appreciation of the competition.

II. GOVERNANCE

The Board of Education
The Board of Education for Twin River Schools is responsible for the following areas:

o Interpreting community needs.

o Developing policies in accordance with state mandates and statutes and in
accordance with the educational needs and wishes of the people of the Twin River
School District.

o Approve means by which professional staff may make these policies effective.

o Evaluating the interscholastic activity program in terms of their value to the
community.

The Nebraska School Activities Association

All schools are voluntarily members of the NSAA and compete only with member
schools. As a member school district, Twin River agrees to abide by and enforce all rules
and regulations endorsed by the NSAA.

The National Federation of State High School Associations
The National Federation consists of the fifty individual state high school athletic and/or
activities associations. The National Federation is both a service and regulatory agency.

I1II. RULES AND REGULATIONS

Each member of an activity must adhere to the following:

1. Pass a physical examination if required for participation before starting
practice. No member will be allowed to begin practice until he/she has turned in their
signed physical and parental consent form to his/her respective coach.



2. Have insurance if the activity poses the potential for injury. This insurance may be a
family plan secured by the participant’s family or by the policy offered through the
school.

3. May not participate in any other organized activity involving a similar sport, in school
or out of school, during the period that he/she is a member of an interscholastic
squad. (Examples: town or church team basketball during basketball season; open
golf tourney during golf season; AAU wrestling during wrestling season; road races
during cross country/track seasons.)

4. Travel to and from each competition with the team in a school designated vehicle.
Members will be under direct supervision of the Coach/Sponsor accompanying them
to the competition. In some cases, members may ride separately to away contests if
prior arrangements have been made and approved by the coach and administrator. In
some cases, members may ride home from an away contest if prior arrangements
have been made with the coach in both oral and written form. These decisions will be
made on a case-by-case. No member will be allowed to drive his/her personal vehicle
to or from an away contest/event.

5. Attend all practices. If circumstances arise which make it impossible for the member
to attend practice, it is the responsibility of the member to notify the coach/sponsor as
soon as possible.

6. Use good hygiene practices. Hair should be kept neat and clean so as not to present a
hazard to the member or other participants.

7. Consistently demonstrate good sportsmanship and mature behavior as a
representative of Twin River Schools.

8. Are to be in school on time the day of the activity and the morning after a night
activity. The student must be in school Periods 4, 5, 6, 7, and 8 to attend or
participate in school sponsored activities. The administration reserves the right to
make all decisions in extreme or unusual circumstances.

10. A Student who participates in one activity but decides to quit and switch to
another activity must have the permission of both activity coaches/sponsors and
the administration. / am not in favor of this at all. They should let coaches know but
that’s about it.

11. NSAA ELIGIBILITY RULES: In order to represent Twin River Schools in
extracurricular activities, a student must abide by all NSAA rules and regulations.

IV. SUBSTANCE ABUSE PROCEDURES

1. Philosophy and Purpose
Health problems of youth are primarily the responsibility of the home and community.
However, schools share in that responsibility because chemical problems often interfere
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with school behavior, student learning, and the fullest possible development of each
student. Because we believe that we have an obligation to address detrimental influences
on student performance, the following substance abuse/activities participation policy was
developed. It is part of a total effort to discourage the use of tobacco, alcohol, and other
illegal drugs by the students of our school.

Twin River Schools holds its students involved in extracurricular activities to be-speeial a
higher standard as they are representing their school, themselves, and the community
whenever they perform, compete, or participate. The following expectations need to be
followed by all participating students.

2. Specific Rule

During the school year, no student involved in any school sponsored extracurricular
activity shall possess, use, consume, sell or give away tobacco, e-cigarettes, tobacco
product look-alikes, or products intended to replicate tobacco products, alcohol, or other
illegal drugs (or look-alikes) in any form or any amount.

1. The rule is in force from the opening date of the fall sports season until the
conclusion of the spring sports season and/or close of school at the end of the
second semester.

2. It is not a violation for a student to be in possession of a controlled substance
specifically prescribed for a student by qualified medical personnel.

3. Consequences for Violations of the Rules

After confirmation of the violation, the student will be suspended from participating in or
attending all non-graded extracurricular activities (not including college visitation days,
college testing, and commencement) for a specific number of weeks starting from the
date of the verification of a violation. A student who will miss a graded activity (i.e.
band-music events) may be given an alternate assignment by their sponsor that will not
involve participation in the activity. A student involved in a school-sponsored activity
may be required to participate in or attend all practice sessions during the time of
suspension. Consequences for violations are as follows:

First Violation-4 week suspension from school activities. Students may receive a
reduction of suspension of two weeks for the successful completion of INSIGHT
classes. (Minimum of one contest/event to be missed.)

Second Violation-6 week suspension from school activities. Evaluation for
tobacco violations will be determined by the administration.

Third and Subsequent Violations-Suspension from school activities for the rest
of the student's career. The student will be required to complete a professional
evaluation for chemical dependency or a smoking cessation class for tobacco
violations at the student’s expense. Upon completion of a prescribed program, the
student may be reinstated in school activities. Verification of successful
completion of a chemical dependency program must be provided to school
officials in writing prior to reinstatement.



4. Student “Self Report” Option

If the student “self-reports” to the coach, sponsor, or administrator on the first school day
after the rules violation, the suspension will be reduced by one week for the first violation
and two weeks for the second violation.

5. Accumulation of Offenses
Offenses are cumulative and student offenders progress from one level of violation to the
next in grades 7 and 8. Students entering Grade 9 begin a new period with no prior
violations from Grade 7 or 8 included. Offenses are cumulative throughout a student's
high school career beginning with the first activity season he or she participates in.
Suspensions not completed during one school year will be carried over and completed in
the next school year.

6. Procedures Prior to Suspension

If a student is observed by an administrator or coach, confessed by the student, or
convicted by authorities for violating the training rules policy, the following procedure
will take place. The principal or athletic administrator will:

1. Investigate the alleged violation.
Confer with the student and-theirparents-er-guardian and present the student
with oral or written evidence of the charges against him or her.

3. Provide the student with an opportunity to respond to the charges.

4. Provide the parents or guardian notification of the alleged violation and a

written copy of the decision regarding any disciplinary action taken.

7. Activities Affected by Participation Policy Violations
Football, Volleyball, Softball, Basketball, Baseball games
Cross Country, Wrestling, Track, Golf meets
FBLA, FFA, FCCLA conventions, workshops, contests, or conferences
Student Council- conventions, workshops, or conferences
Speech, One-Act contests and productions
Conference Honor Band and Choir
Music contests and performances
Quiz Bowl competitions
Cheerleading
Pep rallies, dances, banquets
Honors Night, Prom, Homecoming
Any other non-graded extracurricular activities



V. ACADEMIC ELIGIBILITY
In order to represent Twin River Jr.-Sr. High School in interscholastic competition, a
student must abide by the ehglblllty rules of the Nebraska School Act1v1t1es Ass0c1at10n H

W&WW%M}G@%HWM Consult the
principal or Activities Director with any questions regarding the academic eligibility policy.
1. Student must be an undergraduate.

2. All students must be high school students in regular attendance, taking at least 35 hours or be
enrolled in seven classes. Student shall have credit on the school records for 20 semester
hours of schoolwork for the immediate preceding semester. A student will become ineligible
by having a failing grade for two consecutive weeks (below 70%) erreeetving fifth-and
sueeessive-blue-eard:

Grades will be determined beginningon-the-thi hursday of cach quarter.
TFeachers-will submitfatling grade-to-the Prineipal-(or-designee) pulled from the student
information system beginning the third Thursday (or last day of the week) of each quarter and
each Thursday thereafter. Instructors will be responsible for updating grades in the student
information system weekly. It will be the responsibility of the instructor and office to correspond
with the student and parents of each student not meeting criteria to participate.

The student will be placed on probation for one week to make sufficient progress to
correct deficiencies. If the student does not meet criteria after the one week probation
period, then he/she will be placed on the ineligibility list (to be found in the Principal’s
office) the following Monday and will be able to practice, but not be allowed to participate
in competition until the Monday after the next grading period. The student will be ineligible
until the grade reaches 70%.

The Principal’s office will release the failing grades each week. Reports will be-placed-in
the-instruetor s-mailbexes emailed to instructors and are deemed confidential.

Students in special programs will have their academic eligibility determined by an L.E.P.
written by the Special Education instructor in conjunction with the Principal or Counselor.

These regulations shall also apply to junior high eligibility.

Students that miss performances due to ineligibility status of any type will not be
nominated for Academic All-State status. NOTE: Expectations listed under #2 have been
approved by the Twin River Board of Education and exceed the minimum state
requirements in this area.

VI. RESPONSIBILITIES
1. Responsibilities of an Athlete
e The team’s goals, welfare, and success must come before any individual.
An athlete needs to consistently attend all practice sessions.
Players must be receptive to coaching.
Team members are responsible for all issued uniforms and equipment.
As a member of the team, an athlete must agree to and follow team rules.
Athletes need to remember that they are ambassadors and represent not only
themselves, but also the coaching staff, school and community.
e [finjured, an athlete must report all injuries to either the coach or athletic
director.
2. Responsibilities of a Coach
e The selection of the squad
e The determination of the style of play, including the offensive and defensive
philosophies.



The teaching and instruction at practice sessions and contests.

The determination of who starts and how long an athlete plays.

The decision of who plays in what position.

The establishing of team rules.

The selection of captains.

The establishing of the requirements to earn a letter.

The communication between athletes and parents with respect to where the

practice sessions will be held, and when the sessions will start and finish.

VII. LETTERING

Lettering in activities will be determined by that activities coach/sponsor and approved
by the athletic administrator. Criteria for lettering will be made available to all
participants prior to the start of the season.

VIII. SPORTSMANSHIP AND GENERAL CONDUCT

The responsibility of student athletes/participants for sportsmanship is of primary
importance in high school educational activities. Because athletes/participants are
admired and respected, they exert a great deal of influence over the action and behaviors
of other students and spectators.

Student-Athletes/Participants should:

Accept seriously the responsibility and privilege of representing Twin
River Schools and its communities

Treat opponents with respect.

Shake hands with opponents and wish them good luck before the contest.
Exercise self-control at all times, accepting decisions and abiding by them.
Respect the judgment of the officials and their interpretations of the rules.
Never argue or make gestures indicating dislike of a decision. The
officials are doing their best to help promote you and your sport.

Only the coach or captain should communicate with the officials regarding
the clarification of a ruling.

Accept both victory and defeat with pride and compassion, never being
boastful or bitter.

Cooperate with the coach and fellow athletes in trying to promote
sportsmanship.

Live up to the standards of sportsmanship established by the NSAA, the
school administration, and the coaching staff.

Learn the rules of the game thoroughly and discuss them with parents,
fans, fellow students, and elementary students.

Treat opponents the way you would like to be treated—as a guest or
friend.

Refrain from making any kind of derogatory remarks to your opponents
during the game, especially comments of ethnic, racial, or sexual nature.
Wish opponents good luck before the game and congratulate them in a
sincere manner with which you would like to be greeted following either
victory or defeat.

Win with humility; lose with grace. Do both with dignity.



Extracurricular activities should be educational in nature. Because of this it is important that all
parents/guardians demonstrate good sportsmanship and serve as role models for our athletes and
students.

Again this year the NSAA and its member schools will be emphasizing the importance of Good
Sportsmanship. As a part of this process they are explaining what good sportsmanship is and the
responsibilities we all have as spectators at an athletic contest:

1. Gain an Understanding and Appreciation for the Rules of the Contest.
-The necessity to be well informed is essential. Know the rules. If you are uniformed, refrain from
expressing opinions on officials, coaches, or administrative decisions. The spirit of
Good Sportsmanship depends on conformance to a rule’s intent as well as to the letter
of a given rule.

2. Exercise Representative Behavior at All Times.

-A prerequisite to Good Sportsmanship requires one to understand his/her own prejudices that may
become factors in his/her behavior. The true value of interscholastic competition
relies upon every one exhibiting behavior that is representative of a sound value base.
A proper perspective must be maintained if the educational values are to be realized.
Your behavior influences others whether you are aware of it or not.

3. Recognize and Appreciate Skilled Performances Regardless of Affiliation.
-Applause for an opponent’s good performance displays generosity and is a courtesy that should be
regularly practiced. This not only represents Good Sportsmanship, but also reflects a
true awareness of the game by recognizing and acknowledging quality.

4. Exhibit Respect for the Olfficials.
The officials of any contest are impartial arbitrators who are trained and who perform to the best of
their ability. Mistakes by all those involved in the contests are a part of the game.
We should not rationalize our own poor or unsuccessful performance or behavior by
placing responsibility on an official. The rule of Good Sportsmanship is to accept
and abide by the decision made. The value is critical for students to learn for later
applications in life.

5. Openly Display Respect for the Opponent at All Times.
-Opponents are guests and should be treated cordially, provided with the best accommodations, and
accorded tolerance at all times. Be a positive representative for your school, team, or

family. This fundamental is the Golden Rule in action.

6. Display Pride in Your Actions at Every Opportunity.

-Never allow your ego to interfere with good judgment and your responsibility as a school
representative. Regardless of whether you are an adult, student, player, coach, or
official, this value is paramount since it suggests that you care about yourself and
how others perceive you.

WHAT SPECTATORS CAN DO TO PROMOTE GOOD SPORTSMANSHIP
e Realize that a ticket is a privilege to observe a contest and support high
school activities, not a license to verbally assault others or be generally
obnoxious.
e Remember that student athletes play organized sports for their own fun.
They are not pro athletes.




e Be on your best behavior. Don’t use profane language or harass players,
coaches, or officials.

e Applaud good plays by your own team and the visiting team.

e Show respect for your team’s opponents. Without them there would be no
games.

e Never criticize a student athlete for making a mistake during a

competition.

Condemn the use of violence in all forms.

Respect officials’ decisions.

Encourage players to always play according to the rules.

Be an exemplary role model by positively supporting teams in every

manner possible, including content of cheers and signs.

Respect fans, coaches, and participants.

e Be a fan.....not a fanatic.

IX. RELATIONSHIPS
There are many relationships that are involved in being the parent of an athlete.

1. Player/Coach Relationship

Through televised games and the more recent proliferation of cable TV, many
adults feel that they understand or perhaps know more than many coaches. Everyone
becomes an expert. While this new found expertise might heighten your appreciation of
a sport, as a parent, however, you are not the coach.

The player-coach relationship is perhaps the most critical relationship in athletics.
A parent can have a pronounced effect on this very important and delicate relationship.
While you may not agree with all decisions of a coach, how and when you express your
feelings can have a decided effect upon your child.

If you express a negative opinion in front of your child, you need to remember
that he or she will return to practice the next day and may carry with him or her your
convictions. Your son or daughter will then have to interact with this coach. You, as the
parent, can greatly affect this delicate relationship.

Receiving technical or strategic instruction at home may interfere and conflict
with the instructional process at practice sessions and contests. This may ultimately
impede your son or daughter’s progress and affect their playing time.

2. Parent/Coach Relationship

In your role as a parent, you obviously love and are concerned about your child’s welfare.
You want the best for him or her. But an athlete can have only one coach. Allowing the coach
to instruct and guide the team is crucial in many respects. Parents should expect their children to
respect the coach, and the coach should respect each player. Parents have a right to understand
what expectations are placed on their child. This begins with clear communication from the
coach at the beginning of each season.

If you have any questions or concerns, do NOT approach the coach immediately at the
conclusion of a contest. At this time, coaches have other responsibilities and it may be an
emotional time. Call the coaches and make an appointment for a later time and approach this
meeting in a calm, courteous, and logical manner. One of the responsibilities a coach has at the
conclusion of a contest is to have a brief meeting with his players. Athletes should not pause to
talk to parents or friends immediately after contests. These brief meetings with coaches are
essential to the learning process involved in athletics.




COMMUNICATION YOU SHOULD EXPECT FROM THE COACH:
Coaching philosophy.

Expectations the coach has for your child and the entire squad.
Locations and times of practices and contests.

Team requirements: special equipment, off-season conditioning, etc.
Protocol in case your child is injured.

Discipline procedures if a student breaks district policies

AN

COMMUNICATION COACHES EXPECT FROM PARENTS

1. Schedule conflicts should be noted well in advance.

2. Any specific concerns regarding a coach’s expectations. (These should be
addressed directly to the coach.)

3. Any specific medical conditions the child may have.

CONCERNS TO DISCUSS WITH COACHES
Physical and emotional treatment of your child.
Ways to help your child improve.

Concerns about your child’s behavior.

Skill development of your child.

Your child’s role as a member of the team.

M

ISSUES NOT APPROPRIATE TO DISCUSS WITH COACHES
1. Team strategy.

2. Play calling.

3. Other student athletes.

IF YOU HAVE A CONCERN AND NEED TO MEET WITH A COACH

1. Call 402-993-2911. Leave a message for the coach to call you.

2. Arrange a convenient time for both parties to meet.

3. If the coach cannot be reached contact, the Activities Administrator.

4. Parents should not attempt to speak with a coach before, during, or
immediately after a contest or practice.

3. Spectator/Olfficials Relationship

There is an age-old refrain often used by irate fans; “How much are you
paying the officials?” The home school does not get just any officials. The
Athletic Administrator assigns all officials and both teams must agree to the
officials that are hired.

Officials agree to and follow a code of ethics. They really do not care or have a
vested interest in which team emerges as the victor. It is also important to understand
that they are a very necessary part of a game. A contest can not be played without them.

So while you may not agree with all of their calls please do not harass or taunt
them. It is also important to remember that they are in charge of the contest and have
complete authority to have unruly spectators removed. In many sports, a team will see
the same officials several times during a season. Coaches, athletic administrators and
schools often work hard to establish a rapport and good working relationship which can
easily be damaged by spectators.

4. Spectator/Cheerleader Relationship



The emotion and atmosphere at athletic contests can be very exciting and the cheerleaders need
to be allowed to control and direct this aspect. Cheerleaders try to infuse spirit
into the fans/spectators and lead them in selected cheers. Taking this
responsibility into your own hands is not appropriate. Fans that leave the stands
to direct cheers may often cause or lead to confrontations with the opponents.
Following the cheerleader directions, therefore, is absolutely necessary at all
athletic contests.

X. EQUIPMENT

The activities department tries to furnish the participant with as much of the equipment
needed as possible. The equipment is in good condition and should keep our participants
well protected in their activities.

All equipment will be checked out to individuals at the beginning of the season by the
coach in charge. The participant will be responsible for the equipment and should be
prepared to pay for the cost of replacement if it is not checked in at the end of the season
in reasonable condition. (What an item costs when purchased for replacement may be
double the original cost in many cases.)

It is the responsibility of the participant to check in the equipment at the end of the season
or immediately should they quit an activity. If a participant fails to check in their
equipment at the designated time, they will be expected to pay for the cost of

replacement.

At no time should the participant wear equipment checked out to him/her except for
practices and contests. Any participant found to be wearing school equipment outside of
practice may face penalties by that activities sponsor.

XII. SCHOOL BUS ACTIVITY RULES

Twin River students have the privilege of riding school transportation to and from school
events. The goal of activity transportation is to make sure the student’s ride on the bus or
van is both safe and pleasant. The bus driver is in complete control of bus safety,
passengers must obey the driver promptly and respectfully. Activity sponsors riding the
buses are to control and supervise all riding passengers. Students will stay seated and
conduct themselves in an orderly manner. If a student chooses to disregard instruction
and supervision regulations, the bus driver or supervisor will contact the Asst. Principal
for disciplinary actions. The Asst. Principal will discipline in a fair and consistent
manner. Violations of bus instruction could result in a two week suspension from riding
activity transportation. When a student displays unmanageable conduct at an away
contest, parents will be notified and the possibility to come and pick up their child exists.
During a student’s bus suspension or bus expulsion, parents shall provide transportation
to and from activities.

XII. OTHER
1. The Parent Player
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Some parents may try to live through their child’s athletic efforts. Being positive
and supportive is important, but adding pressure and unrealistic expectations can be
extremely harmful. Allow you son or daughter to enjoy and grow from this valuable
experience. In numerous national studies, it has been determined that most athletes
participate for enjoyment or fun. Excessive pressure or expectations can alter this
most fundamental reason for playing.

When you speak with your child after a contest, don’t dwell on his or her play,
how many points they scored or if they started. Instead, first ask how the team did?
Did your son or daughter play hard, give 100 % or have a good experience?

2. The Athletic Chain of Command
At Twin River Schools, the following chain of command is in effect:
Principal > Athletic Administrator-> Head Coach—> Assistant/JV Coaches—> Players

3. Risks of Athletic Participation
In spite of protective equipment, and the supervision and sound instruction by our
coaches, there are some risks associated when someone participates in athletics.
Injuries in some of our activities can and do occur. In extremely rare cases, death
could also result. All athletes and parents need to be aware and understand this
possibility. At Twin River, we will do all that we can to ensure a safe and healthy
environment for our athletes.

4. Recruited Athletes Some athletes at Twin River may warrant attention from colleges
and college coaches. To protect yourself, your athlete and your athlete’s eligibility
contact your counselor or activities administrator to make sure they are meeting all
college eligibility requirements. Also, guidelines for recruiters to follow or any
questions you may have on the recruiting process can be directed to these people.

5. rSchool programs
Twin River Public Schools uses the rSchool software programs for a variety of
purposes described below.

a. Activity Registration- all paperwork needed to be eligible to participate in
extracurricular activities can be found at https://twinriverschools-
ar.rschooltoday.com/

b. Activity Scheduler- this program is used to put together all schedules and also
produces calendars that can be synced to the calendar program you use on
your smart phone- the calendar can be viewed at
http://www.easthuskerconference.org/public/genie/648/school/12/

c. Facility Scheduler- for non-Twin River groups (including youth sports teams)
wishing to use our facilities, you will need to go to
http://www.twinriverschools.portal.rschooltoday.com/ and request the
facilities you wish to use.

6. Sports Season Kick-Off meetings
As part of an effort to inform and educate both student-athletes and their parents
on a variety of topics, Twin River will hold at least one Sports Kick-Off meeting each
year. At this meeting, one of the primary topics that will be addressed are concussions
in sports. In order to compete in contests, a parent AND HIS/HER STUDENT-
ATHLETE(S) must attend this meeting. If a family is unable to attend the meeting,
they will be required to complete the free NFHS Concussion in Sports online course
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as an alternative. If neither of these are completed, a student-athlete will be prohibited
from competing in any athletic contest for Twin River.

At this same meeting, coaches of each sport will have a meeting with their team
and the parents of their team members. If a family is unable to attend this meeting,
they must meet with their child’s coach prior to being allowed to compete in any
competitions.

CONDITIONAL ADMINISTRATIVE RIGHTS

The administration retains the right and privilege to issue penalties for acts of discipline
not specifically stated in the Twin River Activities Guide and to alter any penalties as they
consider necessary. Furthermore, the administration reserves the right to amend any provision in
the Activities Guide that they deem to be in the best interest of the student, team, school and
community.
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HEADS UP: Concussions in Sports...
A Fact Sheet for Parents & Students

On April 14th, 2012, Governor Heineman signed into law LB260, the Nebraska Concussion Awareness Act with the bill taking effect July 1,
2012. The bill affects any schools having athletes 19 years old or younger, as well as any sports organization, including youth leagues, club
sports, or any organization sponsoring a sporting activity where there is a cost to participants or where such costs are sponsored. There are

three primary components of the act:

1. Education - (a) concussion educational training must be made available to all coaches on how to recognize symptoms of a concussion, and
how to seek proper medical treatment. (b)Athletes and parents must be provided concussion information prior to an athlete’s participation
on an annual basis that includes (i)signs & symptoms of a concussion, (ii) risks posed by sustaining a concussion, and (i) actions athletes
should take in response to sustaining a concussion — including informing their coaches

2. Removal of Athlete — an athlete presenting signs or symptoms of a concussion, thereby being “reasonably suspected” of having sustained a
concussion, (a) must be removed from participation, and (b) may not return to participation until evaluated by appropriate licensed health

care professional, and

3. Written & Signed Clearance for Return to Play (RTP) - an athlete having been removed from participation for the purpose of presenting with
signs or symptoms or “reasonably suspected” of having sustained a concussion must have, before RTP or participation is allowed by a
coach, (a)written and signed clearance from an appropriate licensed health care professional, and (b) written and signed clearance from the

athlete’s parents.

A Licensed Health Care Professional means a physician or licensed practitioner under the direct supervision of a physician, e.g. PA-C or APRN;
a neuropsychologist, an athletic trainer, or a qualified individual able to (a) provide health care services where doing so falls within one’s scope of
practice in Nebraska, and (b) is trained in the evaluation and management of traumatic brain injury among a pediatric population.

For further details please visit www.nebsportsconcussion.org

What is a concussion? A concussion is a
brain injury. Concussions are caused by a
bump, blow, or jolt to the head or body. Even
a “ding,” “getting your bell rung,” or what
seems to be a mild bump or blow to the head

can be serious and could be a concussion.

What parents/guardians should do if they
think their child has a concussion?
1. OBEY the NEW LAW.
a.  Keep your child out of participation
until s/he is cleared to return by a
licensed healthcare provider.
b.  Seek medical attention right away.
2. Teach your child that it's not smart to
play with a concussion.
3. Tellall of your child's coaches and the
student's school nurse about ANY
concussion.

What are the signs and symptoms of a
concussion?

You cannot see a concussion. Signs and
symptoms of concussion can show up right
after the injury or may not appear or be
noticed until days after the injury. If your teen
reports one or more symptoms of concussion
listed below, or if you notice the symptoms
yourself, keep your teen out of play and seek
medical attention right away.

STUDENTS—If you think you have a

concussion:

e  Tell your coaches & parents. Never
ignore a bump or blow to the head, even
if you feel fine. Also, tell your coach if
you think one of your teammates might
have a concussion.

o  Get a medical check-up. A physician or
other licensed healthcare provider can
tell you if you have a concussion, and
when itis OK to return to play.

e  Give yourself time to heal. If you have
a concussion, your brain needs time to
heal. While your brain is healing, you
are much more likely to have another
concussion. It is important to rest and
not return to play until you get the OK
from your healthcare professional.

Signs Reported by Students:

e Headache or “pressure” in head

e Nausea or vomiting

e Balance problems or dizziness

e Double or blurry vision

e Sensitivity to light or noise

e Feeling sluggish, hazy, foggy, or groggy

e Concentration or memory problems

e Confusion

e Just not “feeling right” or is “feeling
down”

PARENTS—

How can you help your child prevent a

concussion? Every sport is different, but

there are steps your children can take to
protect themselves from concussion and other
injuries.

e Make sure they wear the right protective
equipment for their activity. It should fit
properly, be well maintained, and be
worn consistently and correctly.

e  Ensure that they follow their coaches’
rules for safety and the rules of the
sport.

¢ Encourage them to practice good
sportsmanship at all times.

Signs Observed by Parents or Guardians:

e Appears dazed or stunned

e Isconfused about assignment or
position

e  Forgets an instruction

e s unsure of game, score, or opponent

e Moves clumsily

e Answers questions slowly

e Loses consciousness (even briefly)

e Shows mood, behavior, or personality
changes

e  Can'trecall events prior to hit or fall

e  Can'trecall events after hit or fall

*Information on concussions provided by the Centers for Disease Control and Prevention, www.cdc.gov/Concussion.
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Global Teletherapy Consulting Services Agreement

This Consulting Services Agreement ("Agreement") is entered into as of July 26, 2018 (the "Effective
Date") by and between Global Teletherapy LLC, a Maryland limited liability company ("Global
Teletherapy") and Twin Rivers School District , with its principal place of operation in Nebraska
(together with its agents, employees, and affiliates, "Client"). Global Teletherapy and Client are
referred to herein individually as a "Party" or collectively as the "Parties."

1. Services. Global Teletherapy will provide speech therapy services (the "Services") as provided
according to the schedule set forth in Exhibit A hereto; and under such conditions regarding the
environment, equipment and supervision necessary for the provision of Services as set forth in
Exhibit B hereto.

2. Fees and Payment Terms. In consideration for the Services to be provided, Client agrees to pay
Global Teletherapy in accordance with the fee schedule set forth on Exhibit A, and all such fees
generated from the Services performed by Global Teletherapy shall be considered earned as the
work is performed.

3. Term and Termination. This Agreement shall be in effect as of the Effective Date and shall continue
until the end of the 2018-1019 school year for Twin River School District, unless previously
terminated in accordance with the terms of this Section 3 (the "Initial Term"). Either Party may
terminate the Agreement for any reason upon ninety (90) days prior written notice to the other
party, so long as at least 90 days of Services have occurred upon the delivery date of such
notification, and, provided the terminating Party has provided notice of such breach to the other
Party and an opportunity to cure such breach during a period of not less than thirty
(30) days following such notice. Upon the expiration or termination of this Agreement for any
reason, all amounts owed to Global Teletherapy under this Agreement, which accrued before such
termination, or expiration will be immediately due and payable. In addition to the post-
termination obligations in this Section 3, Sections 5 and Sections 6 through 20 will survive any
expiration or termination of this Agreement. Following the expiration of the Initial Term, this
Agreement shall automatically renew on an annual basis unless either party gives written notice
of its intention not to renew 90 days before expiration of the then-current term.

4. THIRD PARTY INFORMATION; HIPAA COMPLIANCE. Client understands that it may receive
confidential and proprietary information relating to Global Teletherapy’s business. Client agrees
that the Global Teletherapy’s proprietary information is confidential and is the sole, exclusive and

extremely valuable property of Global Teletherapy. For the purposes of this Agreement,

Global Teletherapy - 888-511-9395 - www.globalteletherapy.com
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“Confidential Information” means all information disclosed by Global Therapy to Client or by

|”

Client to Global Therapy, which is in tangible form and labeled “confidential” (or with a similar
legend) or which a reasonable person would understand to be confidential given the nature of
the information and circumstances of disclosure. Subject to the express permissions of this
Agreement, Global Therapy and Client will protect each other’s Confidential Information from
unauthorized use, access or disclosure in the same manner as each protects its own
Confidential Information, but with no less than reasonable care. The Company understands that
the Company may receive from third parties confidential or proprietaryinformation,

including, but not limited to, personal, medical, or other information relative to the Company’s
Clients and patients (collectively, “Third Party Information”) subject to a duty on Company’s
part to maintain the confidentiality of such information and use it only for certain limited
purposes. The Company agrees to hold Third Party Information in confidence and not to
disclose to anyone (other than Company personnel who need to know such information in
connection with their work for Company) or to use, except in connection with the Company’s
work for Client, Third Party Information unless expressly authorized in writing by an officer of
the Client or required by law. The Company agrees to comply with all requirements under The
Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) Privacy Rule regarding
the use and disclosure of Third Party Information. The Company further agrees to keep
complete and accurate records of each individual patient’s history with respect to speech
therapy services provided including, but not limited to, initial and periodic evaluations,
recommended treatment plan, treatment provided, and responsiveness to treatment.

RIGHTS TO DELIVERABLES; OWNERSHIP.

5.1. Rights to Deliverables. The Parties hereby agree that the specified Services to be completed
pursuant to Exhibit A hereto primarily involve the provision of qualified speech- language
pathologists, to provide both direct and indirect supplemental educational services, all of which
are to be delivered remotely or via the web, to Client students with identified or suspected
special needs as described in Exhibit A.

5.2. Ownership. Without limiting the foregoing, Global Teletherapy and its licensors reserve and
retain ownership to all Preexisting Intellectual Property (as defined below), and Global
Teletherapy hereby grants to Client a non-exclusive, fully paid, limited license to use Preexisting
Intellectual Property solely in connection with Client’s use of the Services. “Preexisting
Intellectual Property” means all of Global Teletherapy’s inventions (whether or not
patentable), works of authorship, designs, know-how, ideas, concepts, information and tools in
existence prior to the commencement of the Services, including, but not limited to, ideas
(whether or not patentable) know-how, technical data, techniques,
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concepts, information or tools, and all associated intellectual property rights thereto
developed by Global Teletherapy or its personnel in connection with providing Services
pursuant to this Agreement that derive from, improve, enhance or modify Global
Teletherapy’s Preexisting Intellectual Property. Global Teletherapy’s Preexisting
Intellectual Property also means all inventions (whether or not patentable), works of
authorship, designs, know-how, ideas, information and tools, including without limitation
software and programming tools developed by Global Teletherapy or its personnel in
connection with providing Services generally to support Global Teletherapy’s product
and/or service offerings (including, without limitation the Services) and which can be so
used without use of Client’s Confidential Information.

5.3. Grant of License. Client agrees to maintain (and not supplement, remove, or modify) all
copyright, trademark, or other proprietary notices on such materials. Provided Client is not in
breach of any term of this Agreement, Global Teletherapy grants Client a non-exclusive, limited
license, which license shall terminate upon expiration or termination of this Agreement, to
reproduce and distribute the Materials solely to assist in the provision of Services in
accordance with the terms herein.

Disclaimer of Warranties. The Services are provided "as is" without any warranty and Global
Teletherapy expressly disclaims any and all warranties, express, implied, or statutory, including
warranties of title, noninfringement, merchantability, and fitness for a particular purpose.

Limitation of Liability. In no event will Global Teletherapy be liable for any incidental damages,
consequential damages, or any lost profits arising from or relating to this Agreement or to the
Services, whether in contract or tort or otherwise, even if Global Teletherapy knew or should have
known of the possibility of such damages. Global Teletherapy’s cumulative liability relating to
this Agreement will not exceed the lesser of actual fees paid by Client to Global Teletherapy during
the school year immediately preceding the date on which a claim is made; provided that such
amount shall under no circumstances exceed $1,000. Client acknowledges that the Agreement
reflects an adequate and acceptable allocation of risk and that in the absence of the foregoing
limitations Contactor would not enter into the Agreement.

Non-Solicitation. Client shall not, during the term of the Agreement and for one (1) year
thereafter, directly or indirectly solicit, induce, or attempt to induce any Global Teletherapy
employee or contractor without Global Teletherapy’s prior written consent.

Indemnification. Client agrees to indemnify and hold harmless Global Teletherapy, its officers,
agents and employees against any and all losses, consequential damages, incidental damages,
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injuries, claims, actions, causes of action, judgments or liens arising from, or alleged to have
arisen from the acts or omissions of Client, its officers, agents, or employees in connection with
the Services.

Global Teletherapy agrees to defend, indemnify, and save free and harmless Client, its officers,
agents and employees against any and all losses, injuries, claims, actions, causes of action,
judgments or liens arising from, or alleged to have arisen from the acts or omissions of Global
Teletherapy, its officers, agents, or employees in connection with the Services.

If any party to this Agreement has a claim made against it for which it has the right to
indemnification hereunder (such party, the "Claiming Party"), then the Claiming Party shall
promptly provide the other party hereto ( the "Indemnifying Party") notice of the
commencement of any such claim; but the omission so to notify the other party will not relieve
it from any liability which it may have to the other party otherwise than under this Agreement.
The foregoing indemnification obligations shall include against any and all expenses (including
attorneys' fees), witness fees, damages, judgments, fines and amounts paid in settlement and
any other amounts that the Claiming Party becomes legally obligated to pay because of any
claim or claims made against or by it in connection with any threatened, pending or completed
action, suit or proceeding, whether civil, criminal, arbitrational, administrative or investigative
(including an action by or in the right of the Claiming Party) to which Claiming Party is, was or at
any time becomes a party, or is threatened to be made a party, pursuant to the services
provided pursuant to this Agreement. The Indemnifying Party shall advance, prior to the final
disposition of any proceeding, promptly following request therefor, all expenses incurred by the
Claiming Party in connection with such proceeding upon receipt of an undertaking by or on
behalf of the Claiming Party to repay said amounts if it shall be determined ultimately that
Claiming Party is not entitled to be indemnified under the provisions of this Agreement.
Notwithstanding anything in this Agreement to the contrary, no Claiming Party shall be

entitled to indemnification by the Indemnifying Party if the Claiming Party's conduct giving rise
to the claim for which indemnification is sought constitutes willful misconduct or is a

violation of criminal law.

Designation of Client’s Responsible Party. In order to best facilitate the implementation of this
Agreement, Client agrees to designate a contact person responsible for the implementation and
facilitation of this agreement, as well as a contact person(s) at each

site the Services will be delivered (each such person shall hereinafter be referred to as

the “Client Responsible Party”).
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Client Representations. Client hereby represents and warrants to Global Teletherapy as follows:
(i) Client has the right, power, and authority to enter into and perform its obligations under this
Agreement, (ii) Client has obtained all necessary consents in accordance with its operations to
execute and deliver this Agreement and perform its obligations under this Agreement, (iii) the
undersigned has the right, power and authority to enter into this Agreement on behalf of Client,
(iv) this Agreement constitutes the legal, valid and binding obligation of Client, enforceable
against Client in accordance with its terms, subject only to the effect, if any, of (A) applicable
bankruptcy and other similar laws affecting the rights of creditors generally and (B) rules of law
governing specific performance, injunctive relief and other equitable remedies, and (v) the
execution, delivery, performance of and compliance with this Agreement will not, with or without
the passage of time, result in any violation or be in conflict with or constitute a default under
any contract to which Client is a party or any terms or provisions thereof.

Independent Contractor. The Parties are independent contractors, and no agency, partnership,
franchise, joint venture, or employment relationship is intended or created by this Agreement.
Neither Party is authorized to make any representation, contract, or commitment on behalf of the
other Party.

Assignment. Global Teletherapy’s rights and obligations under this agreement will bind and inure to
the benefit of its successors and permitted assigns.

Headings. The headings in this Agreement do not affect its interpretation.

Entire Agreement. This Agreement constitutes the complete and exclusive statement of the
agreement among the Parties with respect to the Services to be provided pursuant to this
Agreement, and supersedes all prior negotiations, understandings or agreements (oral or
written), between the Parties concerning its subject matter.

Severability. In the event that any provision of this Agreement will, for any reason, be determined
by any court of competent jurisdiction to be invalid, illegal or unenforceable in any respect, such
invalidity, illegality or unenforceability will be interpreted as closely as possible so as not affect
any other provision of this Agreement, and such provision will further be modified by said court to
permit its enforcement to the maximum extent permitted by law.
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17. Governing Law. This Agreement will be governed by and construed in accordance with the laws of
the State of Nebraska without regard to the conflicts of law provisions thereof.

Remainder of page left intentionally blank.
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of the
July 27, 2018.

GLOBAL TELETHERAPY, LLC

o sl

Its: CEOQ, Global Teletherapy

Twin Rivers School District

By:

Its:
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Exhibit A: Services, Schedule, Fees and Support

1. Services. Global Teletherapy will make available to Client qualified speech-language
pathologists, to provide both direct and indirect supplemental educational services, all of
which are to be delivered remotely or via the web, to Client students with identified or
suspected special needs, including, but not limited to:

“Direct Services”, such as direct client contact for reevaluations, diagnosis and
treatment, report writing and IEP meetings, and ”Indirect Services” such as progress
documentation, planning, all preparation (including preparation for IEP meetings).

2. Schedule and Location of Services. Services will be provided exclusively via computer
or telepractice, unless otherwise agreed in writing.

3. Summary of Scope of Work. Global Teletherapy understands that the scope of Services
to be provided as follows:

a. Services for students ("Students") during the term of this Agreement.
b. Weekly rate of $2212.50 based on 37.5 hours per week billed at $59 per hour

4. Fees. In exchange for the Services, Client agrees to pay Global Teletherapy according to
the following schedule:

a. Cancellation Policy: Client agrees to pay Global Teletherapy for Services that are scheduled
with Global Teletherapy, but not cancelled with at least24 hours advance notice.

i Company has a cancellation policy that requires 24 hours advance notice of
cancellation of any therapysession.

ii. In the case of a session that is canceled by a patient or Client, if notice of
cancellation is communicated to Global Teletherapy at least 24 hours prior to the
scheduled session, the session will be considered canceled with advance notice,
rescheduled, and Global Teletherapy will be paid for the canceled session only upon
completion of the rescheduled session. If notice of cancellation is communicated to
Global Teletherapy fewer than 24 hours prior to the scheduled session, Global
Teletherapy will be paid for the canceled session. Advance notice must be made by
Client via email to Global Teletherapy, with a copy to the scheduledteletherapist.

iii. In the case of a session that is canceled by Global Teletherapy or the scheduled
teletherapist, notice of cancellation will be communicated by Global Teletherapy or the
scheduled teletherapist via email to the Client Responsible Party at least 24 hours prior to
the scheduled session. In the unlikely event notice of cancellation is communicated to
Client fewer than 24 hours prior to the scheduled session, the session will be considered
canceled with advance notice, rescheduled, and Global Teletherapy will be paid for the
canceled session only upon completion of the rescheduledsession.
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b. Equipment. Client may purchase web cameras and headsets from Global Teletherapy
at the rate of S75 per set. Client will be eligible for 1 complimentary webcam upon
execution of this contract

c. Invoices. Global Teletherapy shall invoice Client on a monthly basis and Client shall
pay all amounts due within thirty (30) days of Global Teletherapy invoice date.

d. No Refund. All fees due hereunder are non-refundable and are not contingent on
any additional services to beprovided.

e. Outstanding Balances. Balances outstanding in excess of thirty (30) days shall
accrue interest at a rate equal to the Applicable Federal Rate plus one and one
half percent (1.5%) per month, from due date until paid, plus Global
Teletherapy’s reasonable costs of collection.

5. Standard Maintenance & Support Plan. Client understands that Global Therapy shall
provide the Services through a third-party platform created, maintained, updated and
provided by Citrix/GoToMeeting (the “Third-party Provider”). The Maintenance &
Support services offered by Global Teletherapy are limited to assisting the client in working
with the Third Party Provider to trouble-shoot and resolve any issues that affect the
provision of the Services.

a. Global Teletherapy has chosen to use the Third-party Provider platform because of
its reliability and the availability of dedicated, professional technical supportin
the unlikely event a technical problem arises. In addition, since Third-party
Provider is currently employed by millions of users, we do not expect, anticipate or
foresee any significant technical problems. However, should a problem arise prior
to, during, or following a teletherapy session, the following policies have been
designed to facilitate the best user experience.

b. If during a session, a problem arises, then the therapist will perform initial
troubleshooting, using his/her knowledge and experience with the system and/or by
calling Third-party Provider support and following their instructions. A Client
paraprofessional must be available to follow any instructions or support
recommendations of the therapist or Third-party Provider support. Therapist
involvement in troubleshooting will not exceed the duration of one session. If the
problem is not resolved by the end of the session, therapist will contact Global
Teletherapy, and a Global Teletherapy representative will be in touch with the Client
Responsible Party and/or Third-party Provider Support to identify the problem. The
Client Responsible Party shall work with Global Teletherapy in commercially
reasonable manner to resolve this issue.

c. Ifthe problem is determined by Global Teletherapy and Citrix to be the result of an
internal Citrix, clinician, internet, hardware or other Global Teletherapy- related
issue, Global Teletherapy will assume responsibility for resolving the issue, and
will work to solve the problem in a commercially reasonable manner.
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Client will not be charged for any sessions missed due to this issue. However
Client is expected to reschedule sessions if reasonably possible

Te

If the problem is determined by Global Teletherapy and Citrix to be result of a
network, internet, hardware, or other Client-related issue, Client will be charged
for any sessions missed due to this issue. The Client will be charged for any sessions
missed due its system failing to meet the requirements set forth in Exhibit B.

Any necessary repairs to be made by Global Teletherapy or Client are expected to be
performed in a commercially reasonable manner and on a reasonable timeline,
and the regular cancellation policy, described above at Section 4(d) of this Exhibit A
will remain in effect.

Client agrees to cooperate and work closely with Global Teletherapy to reproduce
errors, including conducting diagnostic or troubleshooting activities as reasonably
requested and appropriate. Also, subject to Client's approval on a case-by-case
basis, Users may be asked to provide remote access to their workstation for
troubleshooting purposes.

Global Teletherapy will work with users to set-up and trouble-shoot new
equipment. Additional equipment (beyond what is provided to the user as stated in
the Agreement) is the responsibility of the Client. Upon Client's request Global
Teletherapy can order necessary equipment but user will be invoiced for such
equipment.

Global Teletherapy cannot support the use of hardware, software and operating
system configurations that do not meet the specified requirements found within
this Agreement.

Global Teletherapy may change its Standard Maintenance & Support Plan from
time to time in its sole discretion.
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Exhibit B: Environment, Equipment, and Supervision

Client shall provide Global Teletherapy with the below. Global Teletherapy will not begin services until all
of the below criteria are met in order to ensure student success:

1. Computer Set-Up.

Computer with monitor

Web camera with 15 FPS (frames per second) capturerate

Headset (or speakers if in an empty room) with attached microphone (provided byGT)
phone or cell phone with speaker capability in the immediate vicinity of the computer where
service is delivered

. Windows 7 — Windows 10
Operating system

Mac OS X 10.9 (Mavericks) — 10.13 (Sierra)

Google Chrome v34 or later
Web Browser Mozilla Firefox v34 or later

Microsoft Edge v12 or later

Apple Safari v6 or later

Internet connection 1 Mbps or better (broadband recommended)

Software GoToMeeting desktop app
JavaScript enabled

Hardware 2GB or more of RAM
Microphone and speakers

Webcam

Whitelist globalteletherapy.com and Citrix web addresses (provided by Global Teletherapy)
2. Environment.

a. A suitable non-noisy controlled space such as a resource room, classroom, computer
room, library and/or homesetting.

b. Ample lighting that shines either (i) from above the student or (ii) directly on the face of
the student but not (iii) from behind the student and directly into the webcam.

3. Supervision.
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a. A paraprofessionals (or parents) to provide the below services. Additional services may or
may not berequired.

i. Transporting the student to/from the telepractice session.

ii. Assisting the student with technology set-up (e.g., attaching the headset to the
computer).

iii. Ensuring that the conferencing connection with remote therapist is functioning.
Contacting the therapist via phoneifnecessary.

iv. Remaining in the sessions to ensure that any technology glitches are reported and
fixed

v. Providing cues, prompts, and models for the student upon therapist direction.

vi. Helping relay information between the school staff and the therapist related to
scheduling, absences, or schoolfunctions.

b. The paraprofessional shall act under the directive of Global Teletherapy’s SLP
except in the event of emergency.
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