
Board of Education Regular Meeting

Wednesday, August 10, 2016 6:30 PM

East Butler School
212 South Madison Street
Brainard, NE 68626-0036

 

Jan Bostelman:   Present   

Stonie Cooper:   Present   

Mark Janak:   Present   

Megan Kozisek:   Present   

Nate Radenslaben:   Present   

Chris Rezac:   Absent   

Kim TePoel:   Present   

Marlene Wade:   Present   

Dan Zysset:   Present   

 

1. Call Meeting To Order

2. Roll Call

3. Flag Salute

4. Approve Agenda
Motion to approve the agenda as presented Passed with a motion by Jan Bostelman and a 



second by Dan Zysset.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

5. Patron's Comments- Limited to 3 minutes per person and total of 45 minutes.

6. Informational Items

6.1. Facility Update

6.2. Proposed Budget

6.3. Transportation Update

7. Consent Agenda
Motion to approve the consent agenda excluding Distance Learning bill Passed with a 
motion by Kim TePoel and a second by Stonie Cooper.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

7.1. Approval of Minutes

7.2. Treasurer's Report

8. Regular Agenda

8.1. TERIP
Approve TERIP as stated by law firm for only two teachers for only the upcoming year 
Failed with a motion by Stonie Cooper and a second by Jan Bostelman.
Jan Bostelman: Nay, Stonie Cooper: Nay, Megan Kozisek: Nay, Nate Radenslaben: Nay, 
Kim TePoel: Nay, Marlene Wade: Nay, Dan Zysset: Nay, Mark Janak: Yea

8.2. Distance Learning
Discontinue the distance learning services Passed with a motion by Dan Zysset and a second 
by Marlene Wade.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

8.3. Second Reading of Policy Revisions
Approve second reading of policy revisions Passed with a motion by Marlene Wade and a 
second by Stonie Cooper.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

8.4. Adjust Option Enrollment Capacities
To adjust Option Enrollment capacities from 262 to 283 Passed with a motion by Marlene 



Wade and a second by Kim TePoel.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

8.5. E-Funds Approval
Accept Efunds with No Cost Plan Passed with a motion by Kim TePoel and a second by Jan 
Bostelman.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea

9. Administrative Comments

10. Items for next Meeting

11. Adjournment
Motion to adjourn at 7:56 P.M. Passed with a motion by Stonie Cooper and a second by 
Marlene Wade.
Jan Bostelman: Yea, Stonie Cooper: Yea, Mark Janak: Yea, Megan Kozisek: Yea, Nate 
Radenslaben: Yea, Kim TePoel: Yea, Marlene Wade: Yea, Dan Zysset: Yea



























 

Board of Education Regular Meeting  
July 13, 2016 6:30 PM  
East Butler School ­ Brainard  
 

1. Call Meeting To Order at 6:30 P.M.   
 

2. Roll Call:   Present Board Members:  ​Jan Bostelman, Mark Janak,  

Kim TePoel, Marlene Wade and Dan Zysset.  Absent Board Members:  
Stonie Cooper, Megan Kozisek,Nate Radenslaben, and Chris Rezac.   
 
Motion Passed:  Excuse absence of Stonie Cooper, Megan Kozisek, Nate  
Radenslaben, and Chris Rezac passed with a motion by Jan Bostelman  
and a second by Kim TePoel.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Absent  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 
3. Flag Salute    
 
4. Approve Agenda    
 
Motion Passed:  Motion to approve the agenda as modified passed with  
a motion by Jan Bostelman and a second by Dan Zysset.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Absent  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 
5. Patron's Comments    
 
6. Informational Items included:  Preliminary Budget/Timeline and  
Summer Renovations Update    



 

Nate Radenslaben arrived at 6:42 P.M.  
 
The Distance Learning bill was removed from the consent agenda at the  
request of Kim TePoel.  
 
7. Consent Agenda    
7.a. Approval of Minutes    
7.b. Treasurer's Report    
7.c. Approve Paraprofessional Hires   
 
Motion Passed:  Motion to approve the consent agenda as presented  
passed with a motion by Jan Bostelman and a second by Mark Janak.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Abstain  
 
Motion Passed:  Table Distance Learning Bill passed with a motion by  
Kim TePoel and a second by Jan Bostelman.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 
8. Regular Agenda   
 
8.a.  First Reading of Policy Revisions Supplied by Perry, Guthery,  
Haase & Gessford, P.C., L.L.O.  
   
 
 
 
 



 

8.b. School Lunch Prices    
 

Motion Passed:  Increase elementary lunch to $2.00; High School  
remains at $2.50 and all other prices for breakfast and reduced lunch  
remain the same passed with a motion by Kim TePoel and a second by  
Jan Bostelman.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 

8.c. Student & Teacher Handbooks Approval    
 

Motion Passed:  Approve Student and Teacher Handbooks as presented  
with the changes in lunch prices passed with a motion by Nate  
Radenslaben and a second by Dan Zysset.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 

8.d. e­Funds Electronic Payment System    
 

Motion Passed:  Approve eFunds as our electronic payment system and  
the district will absorb the 5 cent per transaction fee passed with a  
motion by Dan Zysset and a second by Nate Radenslaben.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  



 

9. Administrative Comments    
 
10. Items for August Meeting: TERIP Proposal & Budget Proposal   
 
11. Adjournment    
 
Motion Passed:  Motion to adjourn at 7:38 P.M. passed with a motion  
by Dan Zysset and a second by Mark Janak.    
Jan Bostelman             Yes  
Stonie Cooper             Absent  
Mark Janak                Yes  
Megan Kozisek             Absent  
Nate Radenslaben          Yes  
Chris Rezac               Absent  
Kim TePoel                Yes  
Marlene Wade              Yes  
Dan Zysset                Yes  
 
 
 
 
 
Kim Fuehrer 
Recording Secretary  



BALANCES JULY 1-31, 2016 FOR AUGUST BOARD MEETING
  JULY     JULY MONTH END

BEG. BALANCE RECEIPTS EXPENDITURES BALANCE
 
HOT LUNCH $473.32 $288.76 $0.00 $762.08

ACTIVITIES
Academic Decathlon $500.00 $500.00
Ag Projects $1,206.35 $1,206.35
Annual $8,672.11 $8,672.11
Athletic $24,541.20 $174.64 $339.49 $24,376.35
Box Tops for Educ $3,994.40 $3,994.40
Cheerleaders $3,717.06 $3,717.06
Class 2016 $47.27 $47.27
Class 2017 $1,234.57 $1,234.57
Class 2018 $2,024.20 $25.20 $2,049.40
Class 2019 $0.00 $0.00
Close Up $965.02 $313.10 $350.00 $928.12
Concessions $926.89 $926.89
Dance Team $279.51 $279.51
Drama $570.23 $570.23
Drug Free Program $395.49 $395.49
FBLA $668.74 $668.74
FCCLA $473.06 $473.06
FFA $8,002.45 $75.00 $8,077.45
FFA GREENHOUSE $6,695.67 $6,695.67
Laptop Initiative $8,633.64 $87.25 $8,720.89
Letterclub $2,023.60 $2,023.60
Miscellaneous $0.00 $0.00
Music $562.45 $562.45
Nat'l Honor Society $523.16 $523.16
Speech $192.02 $192.02
Student Council $762.42 $762.42
Tiger Stripes $293.85 $293.85
WR Spirit Leaders $812.31 $812.31

TOTALS $78,717.67 $675.19 $689.49 $78,703.37

ACTIVITY FUND CERTIFICATE OF DEPOSIT
DATE PURCHASED/NUMBER NAME/AMOUNT RATE BALANCE MATURITY

9-3-91  #1013527 FFA Gilt Chain 0.15% $1,637.38 9/3/16
$800.00



BILLS AUGUST 10, 2016

Certified Staff $209,100.91 Gross Salary

Classified Staff $28,703.96 Gross Salary

First Nebraska Bank $17,596.69 FICA (District share)

Nebraska School Retirement $23,450.16 Retirement(Dist share)

Blue Cross Blue Shield $42,119.92 Insurance

SUB TOTAL OF PAYROLL $320,971.64

Amazon $1,371.37 Computer/Spanish supply

Apple Computer Inc $54,115.00 Computer order

BJ's Hardware $7.00 Supply

Butler County Clinic $450.00 Bus physicals (EB/GJ/DN)
 

Butler County Welding $4.00 Cut metal

Butler Public Power Dist $751.35 Dwight electricity

CTF Service, Inc $3,294.75 Fleet repair/maintenance

Canon Financial Services $849.00 Copiers/printers

Canon Solutions America $2,040.82 Supply program/overage

Carpetland $1,383.07 Tchr lounge carpet

Central Ne Rehab $869.50 SPED services

Chris Hampl $200.00 Reimb travel
 

Crescent Electric $620.35 Electrical supply

Culligan of Columbus $78.00 Ice machine service plan

Dales Food Pride $3.14 Curriculum workshop



Darlene Kucera $51.98 Mileage

David City Ace Hardware $302.53 Maint supply

David City Public School $718.04 Our share insurance (SH)

Data Memory Systems $598.90 Computer supply

East Butler Foundation $50.00 Heiser/Wade memorials

E S U # 7 $682.41 DL network July-Sept

E S U #10 $465.00 Power School workshop

Everything Medical $89.80 Supply

First Nat'l Bank Omaha SB $88.72 Admin days meals/Back-
  ground checks

First Nat'l Bank Omaha ME $252.21 Curriculum meals/keys/
  Admin Days meals

Flinn Scientific $242.85 Supply

Frontier Coop Co $291.89 Gas/diesel/supply

Gaggle $650.00 Safety mgmt studentEmail

Gina Hotovy $65.92 Reimb testing

Gopher $240.21 Supply

Grainger $804.56 Maint supply

Hal Leonard Corp $195.00 Supply

Hampton Inn Kearney $98.95 Ne Ag Educ Conf room

Heine's Painting $675.00 Floor Insert-ActEntrance

Houghton Mifflin $11,625.00 Math/History curriculum

Jensen Publishing Inc $60.10 Huskerland Prep Report

Kuhlman & Kratochvil $395.00 Monthly processing



LaQuinta Inns $721.95 NCE & PowerSchool Conf

Lincoln Winnelson $227.00 Plumbing supply

Lisa Duranski $874.84 Summer SPED services

Madison Nat'l Life Ins $638.22 Disability insurance

Marilyn Walla $200.00 Reimburse travel

McGraw Hill Co $6,882.72 Rdg/Math/SS/

Menards Columbus $11.56 supply

Music In Motion $270.67 Supply

NCSA Region I $50.00 Elem principal dues

Nasco $404.91 Supply

National Art & School $930.69 Coop order supply

N C S A $599.00 SH/CS NCE Conference

Nebraskaland Magazine $18.00 Library subscription

Nicholson & Associates $121.25 Driver drug test (RH)

Northeast Ne Telephone $80.87 Prague phone

Oliva Audio Visual Repair $137.00 Computer repair

Plank Road Publishing $114.39 Supply

Pyramid School Products $869.37 Coop order supply

Region V Services $174.76 May SPED services

Rumery Lawn & Landscape $303.68 Sprinkler system repair

Sack Lumber Co $11.96 Supply

School Nurse Supply $249.63 Supply

School Specialty Supply $128.10 Supply



Select Plumbing Inc $3,307.52 Brainard & Prague
  plumbing work

Shred Monster Inc $119.25 Service

Softchoice $2,700.00 Computer supply

TPRS Publishing Inc $100.00 Supply

Taylor Pollock $278.70 Reimburse supply

Techmasters $2,258.43 Service calls

Toledo Physical Ed Supply $79.97 Supply

U S Games $217.89 Supply

Valerie Vandenberg $200.00 Reimburse travel

Village of Brainard $7,802.41 Utilities

Village of Prague $281.76 Utilities

Wage Works $135.00 Monthly fee

Walmart Community $170.33 Supply

Waste Connections of Ne $611.97 B/D garbage

Windstream Ne Inc $2,294.45 2081/2092/2445/Internet

SUB TOTAL OF BILLS $119,259.67  

GRAND TOTAL P/R & BILLS $440,231.31 xx



GENERAL FUND COMPARISON AND UPDATE

14 RECEIPTS 15 RECEIPTS 14 EXPENDITURES 15 EXPENDITURES

SEPT .08 $1,040,026.34 $932,822.86 $427,565.49 $439,762.27

OCT  .17 $369,612.23 $341,746.44 $442,681.64 $474,535.51

NOV  .25 $198,838.98 $91,117.33 $678,938.02 $447,160.16

DEC  .33 $84,935.69 $106,846.12 $433,418.11 $598,142.86

JAN   .42 $993,832.95 $1,069,972.38 $406,428.09 $438,621.24

FEB   .50 $358,055.18 $509,384.05 $424,106.25 $428,145.57

MAR  .58 $193,498.53 $211,458.01 $431,216.83 $432,439.34

APR  .67 $185,892.43 $228,573.03 $417,557.63 $556,650.16

MAY  .75 $1,308,781.12 $1,445,716.88 $530,187.29 $412,072.65

JUNE .83 $471,214.36 $525,765.70 $411,650.31 $445,437.02

JULY .92 $62,862.94 $68,477.27 $426,420.83 $425,737.21

AUG  1.00 $71,791.97 $352,003.75

TOTAL $5,339,342.72 $5,531,880.07 $5,382,174.24 $5,098,703.99

2014-15 Beginning Cash Balance $2,029,970.40 
2015-16 Beginning Cash Balance $1,982,494.97

2014 denotes the 2014-15 school year
2015 denotes the 2015-16 school year



EAST BUTLER PUBLIC SCHOOLS INVESTMENTS
  AS OF AUGUST 1, 2016   For Bd Mtg August 10, 2016
GENERAL FUND

NUMBER TERM MATURITY AMOUNT RATE

1026029 12 month 4/5/17 $509.66 0.25% McAuliffePrize
3212 24 month 10/1/16 $381,747.17 0.55% (At Prague)

1024535 9 month 11/15/16 $165,592.50 0.20%
1024295 12 monthFLEX 7/13/17 $464,536.65 0.25%

$1,012,385.98
41-513 Checking  $2,328,747.74 0.25%

TOTAL $3,341,133.72

DEPRECIATION RESERVE/VEHICLE REPLACEMENT FUND
602837 $176,747.56 0.25%

QUALIFIED CAPITAL IMPROVEMENT PURPOSE UNDERTAKING FUND (QC-PUF)
1507069 $447,104.30 0.05%

BUILDING FUND
1041-718 Checking $1,022,876.41 0.05%
1024870 12 mo FLEX 6/10/17 $221,323.45 0.25%

EMPLOYEE BENEFIT FUND
1505565 Checking $3,487.29 0.05%

STUDENT FEE FUND
1502837 Checking $20,275.23

PLEDGED SECURITIES
FIRST NEBRASKA BANK 5/30/17 $500,000.00 Cusip 3136G0JD4
FIRST NEBRASKA BANK 3/8/19 $150,000.00 Cusip  313378QK0
FIRST NEBRASKA BANK 2/27/17 $100,000.00 Cusip  3133787M7
FIRST NEBRASKA BANK 5/30/19 $500,000.00 Cusip  3137EADG1
FIRST NEBRASKA BANK 1/30/2017 $500,000.00 Cusip  3135G0GY3
FIRST NEBRASKA BANK 12/16/2016 $150,000.00 Cusip  3133XHZK1
FIRST NEBRASKA BANK 11/30/2019 $200,000.00 Cusip  912828UB4
FIRST NEBRASKA BANK 12/16/2016 $100,000.00 Cusip  3133XHZK1
BANK OF PRAGUE 12/15/2023 $57,000.00 Cusip  12354RAZ0
BANK OF PRAGUE 1/15/2023 $85,000.00 Cusip  123529EQ8 
FIRST NEBRASKA BANK 12/31/2020 $150,000.00 Cusip  912828A83
FIRST NEBRASKA BANK 6/30/2020 $200,000.00 Cusip  912828VJ6
FIRST NEBRASKA BANK 12/16/2016 $150,000.00 Cusip  3133XHZK1
FIRST NEBRASKA BANK 3/8/19 $500,000.00 Cusip  3133782M2
FIRST NEBRASKA BANK 9/14/18 $500,000.00 Cusip  313375K48
FIRST NEBRASKA BANK 9/14/18 $250,000.00 Cusip  313375K48
FIRST NEBRASKA BANK 9/14/18 $500,000.00 Cusip  313375K48
FIRST NEBRASKA BANK 11/30/17 $200,000.00 Cusip 3134G3VB3
FIRST NEBRASKA BANK 4/30/20 $200,000.00 Cusip 912828VA5
TOTAL PLEDGED $4,992,000.00



PAID IN JULY 2016  

PRE-APPROVED BILLS (GENERAL FUND)

First National Bank Omaha $298.57 Magnetic signs/ Check # 23822 2015-16/55
PO Box 2818 Printing
Omaha, NE  68103-2818

TOTAL $298.57

PRE-APPROVED BILLS (STUDENT FEE FUND)

TOTAL $0.00

xx



REVENUE REPORT THROUGH 8-1-16
% of year completed this month .92%

Amount Received
Category Budgeted To Date
1110  Property Taxes $4,984,705.99 $4,783,443.46

1115  Carline $4,000.00 $2,664.21

1120  Public Power District-Sales Tax $7,000.00 $5,022.42

1125  Motor Vehicle Taxes $205,000.00 $203,853.70
1270  Pre-School Tuition $10,000.00 $7,815.00
1410 Interest $5,000.00 $4,989.98
1610  Local License Fees $2,500.00 $2,070.00

1910  Other Local Receipts $500.00
1991 Receipts from Other Districts
2110  County Fines/Licenses $22,000.00 $21,136.72

2210  ESU Receipts $5,000.00 $9,689.40
3110  State Aid $19,379.81 $19,379.81
3120  SPED Programs/School Age $250,000.00 $248,030.08
3125  SPED Transportation/School Age $0.00 $7,570.00
3130  Homestead Exemption $0.00 $40,601.78
3135  St of Ne High Ability Learner $2,000.00 $3,710.00
3165  SPED - Below Age Five $0.00
3180  Pro Rate Motor Vehicle $11,000.00 $8,458.64
3200  State Apportionment $52,000.00 $58,129.02
3300  In-Lieu-of-School Land Tax $0.00
3500  State Categorical Grants $0.00
3512 Dist. Ed. Incentive $1,000.00 $2,000.00
4200 Title I $65,749.60
4300 TITLE VI (REAP) $15,000.00
4310 Title II-A $0.00
4320 Title V Grants $0.00
4400 Special Education (Birth to Age 5) $0.00
4402 Pre-School Transportation $0.00
4404 SPED IDEA $0.00 $40,592.00
4406 IDEA $0.00 $1,458.00
4410 SPED IDEA $0.00 $40,819.00
4411 CEIS $0.00
4412 IDEA NONPUBLIC $0.00
4450 Medicaid in Schools $0.00
4455 Medicaid Administrative Outreach $0.00 $8,684.58
5400 Sale of Property $0.00
5690  Other Non Revenue Receipts $0.00 $11,762.27
TOTAL $5,661,835.40 $5,531,880.07 98.00%



August 10, 2016

SPECIAL BUILDING FUND BILLS

TOTAL $0.00

DEPRECIATION FUND BILLS

Barco Products Arched Back Bench
24 N. Washington Ave. for front of Brainard
Batavia, IL 60510 $1,095.72 building

TOTAL $1,095.72

QUALIFIED CAPITAL IMPROVEMENT PURPOSE UNDERTAKING FUND (QCPUF)

Mahoney Fire Sprinkler, Inc Labor & material-to replace jockey
5004 South 110th Street pump per quote for Brainard
Omaha, Ne  68137 $2,700.00 fire system

TOTAL $2,700.00

xx



BUDGET CATEGORY SUMMARY
July, 2016
% OF YEAR COMPLETED THIS MONTH .92%

CATEGORY BUDGETED JULY YEAR TO DATE BALANCE
EXPENDITURES

Instruction $2,834,740.79 $236,322.54 $2,537,275.99 $297,464.80

SPED (School Age) $650,656.38 ($26,167.59) $616,483.39 $34,172.99

Distance Learning $3,000.00 $0.00 $0.00 $3,000.00

Guidance Services $102,352.87 $8,013.11 $95,563.11 $6,789.76

Safety/Security $125,283.57 $0.00 $0.00 $125,283.57
Other Pupil Support $22,930.70 $0.00 $8,906.33 $14,024.37

Library $93,342.20 $6,489.70 $77,256.64 $16,085.56
Board of Education $57,227.10 $7,993.42 $44,308.29 $12,918.81
Exec Admin Service $171,774.00 $14,312.96 $155,122.68 $16,651.32
Office of Principal $248,082.36 $20,142.64 $223,193.33 $24,889.03
Business Support $267,374.19 $19,333.46 $224,422.76 $42,951.43
Operation of Plant $501,042.71 $27,164.27 $408,959.13 $92,083.58
Maintenance of Plant $157,000.00 $24,241.66 $76,154.87 $80,845.13
Pupil Transportation $271,912.50 $6,305.88 $202,366.80 $69,545.70
SPED Transportation $30,366.43 $0.00 $361.15 $30,005.28
TITLE I Part A(4200) $64,749.61 $6,164.16 $67,783.21 ($3,033.60)
High Ability (4301) $0.00 $0.00 $845.44 ($845.44)
PreSchool Handicap 4404 $0.00 $40,567.00 $44,889.52 ($44,889.52)
IDEA (4406) $0.00 $1,458.00 $1,458.00 ($1,458.00)
SPED IDEA (4410) $0.00 $33,396.00 $33,396.00 ($33,396.00)
Medicaid Admin Outreach $0.00 $0.00 $0.00 $0.00
Transfers $360,000.00 $0.00 $369,500.00 ($9,500.00)

TOTALS $5,961,835.41 $425,737.21 $5,188,246.64 $773,588.77

87.00%
Budget Expended



Budget Expended



 Document No. 1 

            (Motion to Repeal Existing Policy 

 and Adopt New TERIP Policy) 

 

 RESOLUTION 

 

BE IT RESOLVED by the Board of Education of this School District that any existing early 

retirement incentive program or policy for this School District should be, and is hereby, repealed 

effective immediately upon the passage of this Resolution, and that no employee shall be entitled to 

any benefits or claims under such program or policy, and that the new Temporary Early Retirement 

Incentive Program and Policy, and the Application and Agreement therefore, which are attached 

hereto and incorporated herein by this reference as though set forth in full, should be and are hereby 

approved and the same shall become effective and be in full force and effect immediately upon the 

passage of this Resolution and shall expire and be, and hereby are, repealed without further action of 

this Board of Education as of and effective on August 31, 2017. 

 

The foregoing Resolution having been read in its entirety, Member _____________________ 

moved for its passage and adoption.  Member _____________________ seconded same.  After 

discussion and on roll call vote the following members voted in favor of passage and adoption of the 

above Resolution: _______________________________________________________________ 

______________________________________________________________________________. 

 

The following members voted against the same: _______________________________________ 

______________________________________________________________________________. 

 

The following members were absent or not voting:  _____________________________________ 

______________________________________________________________________________. 

 

The above Resolution having been consented to and approved by more than a majority of the 

members of the Board of Education of this School District was declared as duly passed and adopted, 

with all provisions thereof being effective immediately, at a duly called and lawfully held meeting of 

this School District in full compliance with the Nebraska Open Meetings Law. 

 

DATED this ___ day of _____________, 2016. 

 

BUTLER COUNTY SCHOOL DISTRICT 0502, 

A/K/A EAST BUTLER PUBLIC SCHOOLS 

 

 

BY: ____________________________________ 

President 

ATTEST: 

 

____________________________________ 

Secretary 
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          Document No. 2 
(Board Policy) (403(b))

      

EAST BUTLER PUBLIC SCHOOLS 

TEMPORARY EARLY RETIREMENT INCENTIVE POLICY AND PROGRAM 

 

A.   PURPOSE: 

 

The purpose of this Temporary Early Retirement Incentive Program ("TERIP") is to 

encourage eligible certificated employees who are considering an early-leaving decision to accelerate 

their retirement plans effective at the end of the 2016-2017 school year.   Objectives include, but are 

not limited to, the following: 

 

1. To offer financial incentives that will assist long-term employees considering early 

retirement or early-leaving decisions to complete such decisions. 

2. To reduce costs to East Butler Public Schools (“School District”) by replacing 

employees with lesser salaried employees or by eliminating positions. 

3. To buy-out the tenure rights (i.e., continuing contract rights) of certificated staff, and 

in effect, make payments to secure the release of unexpired contracts of employment 

in exchange for permanent certificated employees giving up their constitutional and 

contractual rights to tenure and relinquishing such tenure rights. 

4. To provide a better balance of staff experience. 

 

B. QUALIFICATIONS:   

 

1. Permanent Certificated Employee:  To be a participant a person must be employed 

by the School District, as of date of acceptance of the person’s application, in a position requiring 

that the employee have a certificate issued by the Nebraska Department of Education.  Employees in 

administrative positions are not eligible. 

 

2. Full-Time Equivalency:  To be a participant a person must be employed full-time 

(1.0 full-time equivalency) with the School District in a position requiring that the employee have a 

certificate issued by the Nebraska Department of Education. 

 

3. Minimum Age and Creditable Service:  To be a participant a person must be at 

least fifty-five (55) years of age and have completed at least twelve (12) years of credited service to 

School District (inclusive of years of service with a School District which has merged into East 

Butler Public Schools).  The minimum age and years of service are to be determined as of August 31, 

2017. 

 

Credited service shall include the employee's final year of service.  Years of service with the 

School District need not be consecutive.  Board approved military service, sabbatical and/or 

approved leave of absence, or other leave required to be granted according to law, shall be included 

as credited years of service.  In determining years of credited service with the School District, part-

time employment of .50 F.T.E. or more is equal to full-time employment.   
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4. Terminated Employee’s Ineligibility:   An employee who has received written 

notice of possible cancellation, termination or non-renewal for reasons other than reduction in force 

shall not be eligible and may not participate in this program, unless after a hearing before the Board 

of Education it is determined that the employee’s contract should not be cancelled, non-renewed or 

terminated.  An employee who has received written notice of possible termination for reason of a 

reduction in force shall be eligible and may participate in this program if, but only if, said employee 

expressly waives all rights to which he or she may be entitled under the reduction in force law 

including, without limitation, substantive and procedural rights, staff development assistance and 

retirement incentive plan benefits, and recall rights. 

 

C. ENROLLMENT REQUIREMENTS: 

 

1. Resignation:   Employee participants in the program shall resign their employment 

and teaching positions with the School District effective at the close of the 2016-2017 school year,  

in consideration for the benefits outlined in paragraph “D” below.  If the certificated employee 

participating in this program is re-employed by the School District as a certificated employee to a 

position of .50 F.T.E. or greater within four (4) years of September 1 of the year in which said 

resignation is effective, the certificated employee shall refund to the School District that portion of 

the monies received under this plan for any portion of said four (4) year period that has not elapsed 

as of the date the certificated employee is re-employed on a per diem pro rata basis. This provision 

shall not apply to a participant substitute teaching for the School District on a per diem basis. 

 

2. Application and Agreement:   Each eligible employee who wishes to participate   in 

the TERIP must properly complete, execute, and submit an Application and Agreement form to the 

Superintendent on or before December  9, 2016.  FAILURE TO SUBMIT THE APPLICATION 

AND AGREEMENT WITHIN THE TIME FRAME SPECIFIED SHALL RESULT IN THE 

REJECTION OF SUCH APPLICATION OR AGREEMENT.   

 

The Superintendent shall review the employee’s record to determine eligibility.  If eligible, 

the Board of Education shall approve the Application and Agreement, except as may be otherwise 

provided herein, at such time as deemed appropriate.   

 

3. Acceptance or Rejection of Applications:    The Board of Education of the School 

District, in its sole and absolute discretion, reserves the right to accept or reject any or all 

applications based on financial exigencies, availability of funds, budget, expenses, revenue, and 

other school finance issues.  The Board of Education may grant preferences if numerous applications 

are filed based on: (1) length of service with the School District, and (2) order in which application is 

received.   

 

D. BENEFITS:   

 

1. Calculation of Severance Benefit:   A qualified certificated employee who has 

requested and been accepted for participation in the TERIP shall receive a severance benefit equal to 

Thirty-Two Thousand Dollars ($32,000.00) plus $100.00 for each day of unused sick leave up to a 
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maximum of twenty (20) that the Certificated Employee has accrued as of the end of the 2016-2017 

school year. 

 

2. Payment of Severance Benefit:  The severance benefit shall be payable in the form 

of a non-elective contribution to a 403(b) annuity or custodial account selected by the Certificated 

Employee.  The severance benefit payments shall be made on the following schedule: two (2) equal 

payments to be paid on or about September 20, 2017 and July 20, 2018. If the Certificated Employee 

fails to designate the 403(b) annuity or custodial account to which the contribution is to be made, the 

District will hold the contribution until the Certificated Employee does designate the annuity or 

custodial account.   

 

The non-elective contribution described herein will not exceed any Internal Revenue Code or 

other limit imposed by law at the time the contribution is made.  If the School District determines 

that a contribution, together with any other contributions on behalf of the Certificated Employee, 

would cause the Certificated Employee to exceed the maximum allowed by law, the excess shall be 

paid to the Certificated Employee in cash, less required withholding. 

 

3. Source of Funds: The School District shall pay the entire cost of the plan. 

 

4. Administration: This Plan shall be administered by the Board of Education by and 

through the administration of the School District. 

 

5. Beneficiary Designation:  In order for the application to be considered complete, a 

beneficiary must be designated.   

 

6. Income Tax Consequences:  The payments made pursuant to the TERIP are made to 

buy-out the tenure rights (i.e., continuing contract rights) of certificated staff, and in effect, make 

payments to secure the release of unexpired contracts of employment, and to pay a negotiated 

amount of money in exchange for permanent certificated employees giving up their constitutional 

and contractual rights to tenure and relinquishing such tenure rights.  As such, FICA, Social Security 

taxes, and similar taxes are not to be withheld from payments made pursuant to this TERIP unless, in 

the sole discretion of the School District, it is determined that the law requires that such taxes or 

withholding be made, in which event the social security percentage and any other required state or 

federal withholdings may be subtracted from the payments.  Otherwise, and except as otherwise 

provided in this TERIP, no state or federal retirement contributions, FICA, FUTA, or state or federal 

unemployment contributions, including employer and employee share thereof will be withheld from 

or contributed in relation to the payments.   In the event the School District or a participant are called 

upon to pay the federal government or the State of Nebraska, or any other state or federal authority, 

sums or payments that should have been withheld from or contributed in relation to the TERIP 

payments, including retirement contributions, FICA, FUTA, or state or federal unemployment 

contributions, the participant shall indemnify and hold the School District harmless from any and all 

sums which it is called upon to pay, including the employee’s and employer’s share thereof and any 

and all penalties and interest arising from either the employee’s share or employer's share thereof. 

 

7. COBRA Rights:  Pursuant to COBRA, a participant will have the opportunity to 

continue participation in the School District’s group health insurance plan for at least eighteen (18) 
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months following resignation of employment upon payment by the employee of the monthly 

insurance premiums. 

 

E.   WAIVER AND RELEASE OF CLAIMS   

 

 Employees who participate in the TERIP shall be required to waive and release the School 

District from claims and rights as provided for in the Application and Agreement adopted as a part of 

this TERIP policy.  The Superintendent shall give the requisite notices to eligible employees as 

required by law in order for the waiver and release to be fully enforceable.   

 

 The Superintendent shall deliver to all eligible certificated employees a copy of this TERIP 

Policy and a copy of the attendant Application and Agreement at least forty-five (45) days prior to 

the application deadline and provide eligible employees any additional information required by law.   

 

 A copy of the Application and Agreement shall also be made available at the 

Superintendent’s office.  

 

F. TERM OF PROGRAM 

 

The TERIP program and policy, and all benefits provided herein, have been repealed and 

shall expire and be of no force and effect as of August 31, 2017.  
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        Document No. 3   
             (Application Form) (403(b)) 

EAST BUTLER PUBLIC SCHOOLS 

TEMPORARY EARLY RETIREMENT INCENTIVE PROGRAM 

- APPLICATION AND AGREEMENT 

 

(NOTE:  THIS APPLICATION AND AGREEMENT MUST BE SUBMITTED TO THE 

SUPERINTENDENT ON OR BEFORE DECEMBER 9, 2016). 

 

This Temporary Early Retirement Incentive Program (“TERIP”) Application and Agreement 

is offered and made this ____ day of ______________, 2016, between Butler County School 

District 0502, a/k/a East Butler Public Schools (“School District”), and  

_______________________________________ (“Certificated Employee”)  

_______________________________________ (address) 

_______________________________________, Nebraska 

 

WHEREAS, the School District has established a TERIP to be offered during the remainder 

of the 2016-2017 school year only, for the purpose of encouraging eligible certificated employees 

who are considering an early leave decision to accelerate their retirement plans; and, 

 

WHEREAS, the Certificated Employee is desirous of voluntarily participating in the TERIP 

and voluntarily resigning from employment; and, 

 

WHEREAS, the Certificated Employee affirms as a condition of this Application that the 

Certificated Employee is eligible for the TERIP and specifically meets each of the following 

conditions for eligibility:   

1. the Certificated Employee is employed by the School District, as of date of 

acceptance of the application, in a full-time position requiring that the employee have 

a certificate issued by the Nebraska Department of Education;  

2. the Certificated Employee is at least fifty-five (55) years of age as of August 31, 

2017; 

3. the Certificated Employee has completed at least twelve (12) years of credited service 

to School District (inclusive of years of service with a School District which has 

merged into East Butler Public Schools) as of August 31, 2017; and  

4. the Certificated Employee has not received written notice of possible cancellation, 

termination or non-renewal for reasons other than reduction in force;  and, 

 

WHEREAS, the Certificated Employee acknowledges that: 

1. forty-five (45) or more days prior to the Certificated Employee’s execution of this 

Application and Agreement, the Certificated Employee received the TERIP Policy 

and Application form and a Memorandum from the Superintendent, which provided 

the Certificated Employee with information as to the class, unit, or group of 

individuals covered by the TERIP program, eligibility factors for such program, time 

limits applicable to such program; the job titles and ages of all individuals eligible or 

selected for the program, and the ages of all individuals in the same job classification 

or organizational unit who are not eligible or selected for the program; 
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2. the Certificated Employee has been advised in writing to consult with an attorney 

prior to executing this Application and Agreement; 

3. the Certificated Employee has had 45 or more days to consider participation in the 

TERIP;  

4. the Certificated Employee understands that the Certificated Employee has the right, 

for a period of at least seven days following the execution of the TERIP Application 

and Agreement, to revoke the Agreement, and that the TERIP Application and 

Agreement does not become effective or enforceable until the revocation period has 

expired; and 

5. the Certificated Employee's participation in the TERIP is knowing and voluntary and 

the Certificated Employee was not coerced in any manner to participate in the 

TERIP. 

 

NOW, THEREFORE, in consideration of the mutual covenants, conditions, and stipulations 

set forth in this Application and Agreement, the Certificated Employee and the School District 

hereby agree as follows: 

 

1.  CERTIFICATED EMPLOYEE’S RESIGNATION:  The Certificated Employee, 

by signing this Application and Agreement, hereby voluntarily, unconditionally, and irrevocably 

resigns from the Certificated Employee’s employment with the School District effective at the end of 

the 2016-2017 school year.  The Certificated Employee waives any and all notice of action by the 

Board of Education to accept the resignation and to terminate the Certificated Employee’s continuing 

contract and employment with the School District. The Certificated Employee waives any and all 

rights the Certificated Employee may have under Neb. Rev. Stat. ''79-824 to 79-839 (the teacher 

tenure law), or other laws as they now exist or as they may be amended in the future relating to 

continued employment.  The Certificated Employee authorizes the School District to advertise for, 

and contract with, a replacement certificated employee, if deemed appropriate, for the 2016-2017 

school year.   The Certificated Employee authorizes the School District to approve and accept this 

Application and Agreement immediately upon its submission. 

 

The School District, by approving and signing this Application and Agreement, hereby 

unconditionally and irrevocably accepts the Certificated Employee’s resignation, ending all 

employment relations between the School District and the Certificated Employee effective at the end 

of the 2016-2017 school year.   

 

If the Certificated Employee is re-employed by the School District as a certificated employee 

to a position of .50 F.T.E. or greater prior to September 1, 2021, the Certificated Employee shall 

forfeit all or a portion of the severance benefit. This provision shall not apply to substitute teaching 

for the School District on a per diem basis. The amount forfeited shall be determined based on the 

four year period of time that has not elapsed between September 1, 2017 and September 1, 2021, on 

a pro rata basis.  To the extent the forfeited amount of the severance benefit has been paid, such 

forfeited amount shall be refunded immediately upon re-employment.  Examples: If an employee is 

re-employed as of September 1, 2017, the entire severance benefit is forfeited.  If an employee is re-

employed as of September 1, 2018, three-fourths (3/4ths) of the severance benefit is forfeited and 

must be refunded immediately upon re-employment; if re-employment was as of September 1, 2019, 

the forfeiture is two-fourths (2/4ths), etc.  
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2. EARLY RETIREMENT BENEFITS:  In consideration of the Certificated 

Employee’s resignation, and of other covenants and conditions set forth in this Application and 

Agreement, the Certificated Employee shall receive the following benefits and payments: 

 

(a) Calculation of Severance Benefit:  Certificated Employee shall be paid the sum of 

Thirty-Two Thousand Dollars ($32,000.00) plus $100.00 for each day of unused sick 

leave up to a maximum of twenty (20) that the Certificated Employee has accrued as 

of the end of the 2016-2017 school year.   

 

 (b) Payment of Severance Benefit:  The severance benefit shall be payable in the form 

of a non-elective contribution to a 403(b) annuity or custodial account selected by the 

Certificated Employee.  The severance benefit payments shall be made on the 

following schedule:  two (2) equal payments to be paid on or September 20, 2017 and 

July 20, 2018. If the Certificated Employee fails to designate the 403(b) annuity or 

custodial account to which the contribution is to be made, the District will hold the 

contribution until the Certificated Employee does designate the annuity or custodial 

account.     

   

If the Certificated Employee fails to designate the 403(b) annuity or custodial account 

to which the contribution is to be made, the District will hold the contribution until 

the Certificated Employee does designate the annuity or custodial account.  If the 

School District determines that a contribution, together with any other contributions 

on behalf of the Certificated Employee, would cause the Certificated Employee to 

exceed the maximum allowed by law, the excess shall be paid to the Certificated 

Employee in cash, less required withholding. 

 

(c) Beneficiary Designation:  The Certificated Employee hereby designates the 

following person to be the Certificated Employee’s beneficiary in case of the 

Certificated Employee’s death: 

  _____________________________________ (beneficiary’s name)  

  ______________________________________________ (address) 

  ____________________ (Social Security No.) 

Any monies due the Certificated Employee will continue to the beneficiary until the 

total benefit distribution is paid in full pursuant to the provisions of this Agreement. 

 

 (d) Tax Consequences: The payments made pursuant to the TERIP are made to buy-

out the tenure rights (i.e., continuing contract rights) of a certificated employee, and 

in effect, make payments to secure the release of unexpired contracts of employment, 

and to pay a negotiated amount of money in exchange for a certificated employee 

giving up constitutional and contractual rights to tenure and relinquishing such tenure 

rights.  As such, FICA and Social Security taxes, and similar taxes, are not to be 

withheld from payments made pursuant to this TERIP unless the School District, in 

its sole discretion, determines that the law requires or may require that such taxes or 

withholding be made, in which event the social security percentage and any other 

required state or federal withholdings may be subtracted from the payments.  

Otherwise, no state or federal retirement contributions, FICA, FUTA, or state or 

federal unemployment contributions, including employer and employee share thereof 
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will be withheld from or contributed in relation to the payments.   It is understood 

and agreed that in the event the School District or the Certificated Employee are 

called upon to pay the federal government or the State of Nebraska, or any other state 

or federal authority, sums or payments that should have been withheld from or 

contributed in relation to the TERIP payments, including retirement contributions, 

FICA, FUTA, or state or federal unemployment contributions, the Certificated 

Employee shall indemnify and hold the School District harmless from any and all 

sums which it is called upon to pay, including the employee's and employer's share 

thereof and any and all penalties and interest arising from either the employee's share 

or employer's share thereof. 

 

3. WAIVER AND RELEASE OF CLAIMS:  By entering into this Agreement the 

Certificated Employee hereby releases, waives, acquits, and forever discharges the School District, 

all past, present, and future members of the Board of Education of such School District in their 

official and individual capacities, the Administrators, and all other officers, agents, and employees of 

the School District, in their official and individual capacities, from any and all claims, however 

characterized, whether for damages, costs, expenses, compensation, penalties, wages, benefits, 

reinstatement, attorneys’ fees, or attorneys’ fees under 42 U.S.C. '1988, or the like, with respect to, 

arising out of, or in relation to the Certificated Employee’s employment with the School District, 

including, but not limited to, claims or rights: 

1. under the Age Discrimination in Employment Act (ADEA), the Older Workers 

Benefit Protection Act (OWBPA) ( 29 U.S.C. '621 et seq.), and the Nebraska Age 

Discrimination in Employment Act (Neb. Rev. Stat. '48-1001 et seq.);  

2. under the Employee Retirement Income Security Act of 1974 (ERISA) (29 U.S.C. 

'1001 et seq.)  

3. under Title VI (42 U.S.C. § 2000d et seq.; 34 CFR §100 et seq.), Title VII (42 U.S.C. 

§2000e, et seq.) and Title IX of the Civil Rights Act of 1964 (20 U.S.C §1681; 34 

CFR 106.1 et seq.);  

4. under the Civil Rights Act of 1866 and 1871 (42 U.S.C. '1981, through and 

including 42 U.S.C. '1988);  

5. under the Americans with Disabilities Act (42 U.S.C. §12101 et seq.; 28 CFR 

§35.101 et seq.), Section 504 of the Rehabilitation Act (29 U.S.C. §791, et seq.; 34 

CFR §104, et seq.), and the Family Medical Leave Act of 1993 (29 U.S.C. '2601 et 

seq.);  

6. under the Nebraska Fair Employment Practices Act (Neb. Rev. Stat. §48-1101 et 

seq.); the Nebraska Equal Opportunity in Education Act (Neb. Rev. Stat. §79-2,116 

et seq.), the Industrial Relations Act, including unfair labor practices claims under 

that Act (Neb. Rev. Stat. §48-801 et seq.), and civil rights claims under Neb. Rev. 

Stat. § 20-148 and other state and local laws; 

7. under the Wage Payment and Collection Act (Neb. Rev. Stat. §48-1228 et seq.), 

including claims or rights to be paid for any unused leave, but excluding rights to 

salary earned and unpaid for the final year of employment;  

8. of or relating to discrimination on the basis of sex, disability, race, color, religion, 

veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or 

related medical condition, or other protected status, free speech, and unlawful 

retaliation, before the state or federal EEOC or NEOC, or any other agency or 
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department or state or federal courts under any state or federal constitution, law, rule, 

or regulation; 

9. for breach of contract or tort, including but not limited to negligence, libel, slander, 

and breach of confidentiality or privacy; 

10. of whatsoever nature arising under any other state, federal, or local constitution, 

statute, regulation, or ordinance arising out of the Certificated Employee’s 

employment with the School District, this Application and Agreement, the TERIP, or 

the Certificated Employee’s resignation from such employment.  

 

           This waiver and release is given in exchange for good and valuable consideration (the TERIP 

severance benefit) beyond that to which the Certificated Employee is otherwise entitled pursuant to 

law or agreement.  Notwithstanding any of the foregoing, nothing in this Agreement prevents the 

Certificated Employee from filing a claim with or participating in investigations initiated by any 

government agency charged with enforcement of any law.  As stated above, the Certificated 

Employee has waived the right to recover monetary damages or other individual relief in connection 

with any such charge, claim or investigation.   

 

4. LEGAL NOTICES  

(a) Consult Attorney. The Certificated Employee is advised to consult with an attorney 

before entering into the TERIP by signing this Application and Agreement.  

  

(b) Time to Consider.  The Certificated Employee is given a period of at least 45 days 

within which to consider the TERIP policy and the Application and Agreement. The 

Certificated Employee acknowledges that the Certificated Employee has had 

sufficient time to consider the waiver and release of claims and all other matters 

contained in this Application and Agreement. 

 

In the event the Certificated Employee signs this Application and Agreement prior to 

the 45 day time period, the Certificated Employee hereby states and affirms that: (1) 

the Certificated Employee’s decision to accept such shortening of time is knowing 

and voluntary; (2) the Certificated Employee’s decision to accept such shortening of 

time was not induced by the School District through fraud or misrepresentation, and 

(3) the Certificated Employee’s decision to accept such shortening of time was not 

induced by the School District through a threat to withdraw or alter the offer prior to 

the expiration of the 45 day time period, or by providing different terms to employees 

who sign the release prior to the expiration of such time period. 

 

(c) Right to Revoke. The Certificated Employee has the right, for a period of seven (7) 

days following the execution of this Application and Agreement, to revoke this 

Application and Agreement. This Application and Agreement shall not become 

effective or enforceable until the revocation period has expired.   

 

 

     ___________________________ 

Certificated Employee  
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STATE OF NEBRASKA  ) 

) ss. 

COUNTY OF BUTLER  ) 

 

On this ____ day of ________________, 2016, before me, the undersigned notary public, 

duly commissioned and qualified in the aforesaid county, personally appeared 

_______________________________, personally known to me to be the identical person who 

signed the above and foregoing Application and Agreement, and that such person acknowledged the 

execution of the same to be the person's voluntary act and deed. 

 

WITNESS my hand and seal the day and year first above written. 

 

__________________________________________ 

Notary Public 

 

Acceptance 

The above Temporary Early Retirement Incentive Program Application and Agreement is 

hereby accepted and approved by Butler County School District 0502, a/k/a East Butler Public 

Schools. 

 

DATED this _____ day of ________________________, 2016. 

 

BUTLER COUNTY SCHOOL DISTRICT 0502, 

A/K/A EAST BUTLER PUBLIC SCHOOLS 

 

BY: __________________________________________ 

President or Other Duly Authorized School Official 



         Document No. 4  
               (Notice of Program &      

                 ADEA Information) 

 

EAST BUTLER PUBLIC SCHOOLS 

Temporary Early Retirement Incentive Program 

 

 NOTICE OF PROGRAM AND ADEA INFORMATION 

 

  

 

To:  All Eligible Certificated Employees  

 

From: Sam Stecher, Superintendent, East Butler Public School District 

 

Date: _________________, 2016 

 

Re: Important information concerning the Temporary Early Retirement Program  

   

(A) Eligibility Requirements: The eligibility requirements for participation in the 

program are set forth in the policy and application form.  Copies of the policy and application form 

are attached to this memo. 

 

              (B) Enrollment Requirements:  All persons who are eligible and wish to apply for 

participation in the East Butler Public Schools Early Retirement Program must sign the agreement 

and return it to the Superintendent's Office within forty-five (45) days after application forms for 

participation in the Plan are made available to eligible employees and within the deadline specified 

in the TERIP Policy. Once the signed application is returned to the Superintendent's Office, the 

employee has seven (7) days to revoke the waiver agreement.  All persons are advised to consult with 

an attorney before entering into the TERIP or signing the Application and Agreement.  

 

             (C) ADEA Age Information:   The ADEA requires that information be provided on the 

ages of those eligible and of those not eligible, by position.  Attached is a listing of the ages and job 

title (“certificated employee”) of the employees who are or may be eligible to participate in this early 

retirement program, and who are not eligible to participate in the Temporary Early Retirement 

Program. 

     

 

 

 

 

 

 

 

 

 

 

 

                                                   



  
Number of certificated employees of each age (as of 8-31-17) who meet and do not meet eligibility 

requirements for the East Butler Public Schools Temporary Early Retirement Program. 

------------------------------------------------------------------------------------------------------------ 
                                                                                            No.             No. not 

                 Job Title                                       Age                      Eligible      Eligible 

---------------------------------------------------------------------------------------------------------------- 
Certificated Employees....................    22.....................              ___          ___  

23.....................       ___          ___  

24.....................       ___          ___  

25.....................       ___          ___ 

                                             26.....................       ___          ___ 

                                             27.....................       ___          ___ 

                                             28.....................       ___          ___ 

                                             29.....................       ___          ___ 

                                             30.....................       ___          ___ 

                                             31.....................       ___          ___ 

                                             32.....................       ___          ___ 

                                             33.....................       ___          ___ 

                                             34.....................       ___          ___ 

                                             35.....................       ___          ___ 

                                             36.....................       ___          ___ 

                                             37.....................       ___          ___ 

                                             38.....................       ___          ___ 

                                             39.....................       ___          ___ 

                                             40.....................       ___          ___ 

                                             41.....................       ___          ___ 

                                             42.....................       ___          ___ 

                                             43.....................       ___          ___ 

                                             44.....................       ___          ___ 

                                             45.....................       ___          ___ 

                                             46.....................       ___          ___ 

                                             47.....................       ___          ___ 

                                             48.....................       ___          ___ 

                                             49.....................       ___          ___ 

                                             50.....................       ___          ___ 

                                             51.....................       ___          ___ 

                                             52.....................       ___          ___ 

                                             53.....................       ___          ___ 

                                             54.....................       ___          ___ 

                                             55.....................       ___          ___ 
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         Document No. 5 
(Receipt form for 

Superintendent=s 

memo and TERIP 

Application) 

 

 

 

 ACKNOWLEDGMENT OF RECEIPT 

 OF EAST BUTLER PUBLIC SCHOOLS 

 TEMPORARY EARLY RETIREMENT INCENTIVE POLICY 

  APPLICATION AND AGREEMENT 

 

 

The undersigned hereby acknowledges receipt of a copy of the Memo entitled NOTICE OF 

PROGRAM AND ADEA INFORMATION, along with the listing of numbers of ages of eligible 

and non-eligible employees and the Temporary Early Retirement Incentive Policy (TERIP) and the 

TERIP Application and Agreement this ____ day of _________________, 2016. 

 

 

__________________________________________ 

Certificated Employee 

 



 Document No. 6 
 (Resolution Accepting TERIP Application) 

 

 RESOLUTION 
 

BE IT RESOLVED by the Board of Education of this School District that the 

Temporary Early Retirement Incentive Program Application and Agreements of 

_________________________ and _________________________ ("Certificated Employees") 

should be and are hereby approved and accepted, and that the President or any other school 

official of this School District should be, and is hereby authorized and directed to sign, execute 

and deliver the same for and on behalf of this School District and to pay or cause to be paid all 

payments or benefits provided in such Application and Agreements, and that the resignation of 

the Certificated Employees should be and are hereby accepted, to be effective at the end of the 

2016-2017 school year and that such Application and Agreements are on file with official 

records of this School District and are hereby incorporated herein by this reference as though set 

forth in full. 

 

The foregoing Resolution having been read in its entirety, Member 

____________________ moved for its passage and adoption. Member ____________________ 

seconded same.  After discussion and on roll call vote the following members voted in favor of 

passage and adoption of the above Resolution: ________________________________________ 

______________________________________________________________________________

_____________________________________________________________________________. 

 

The following members voted against the same: _______________________________________ 

_____________________________________________________________________________. 

 

The following members were absent or not voting:  ____________________________________ 

_____________________________________________________________________________. 

 

The above Resolution having been consented to and approved by more than a majority of 

the members of the Board of Education of this School District was declared as duly passed and 

adopted, effective immediately, at a duly called and lawfully held meeting of this School District 

in full compliance with the Nebraska Open Meetings Law. 

 

DATED this ___ day of ________________________, 20__. 

 

 BUTLER COUNTY SCHOOL DISTRICT 0502, 

 A/K/A EAST BUTLER PUBLIC SCHOOLS 

 

 BY: ____________________________________ 

 President 

ATTEST: 
 

_________________________________ 

Secretary 
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Business Operations 

 

Sale and Disposal of School Property 

 

The Superintendent is authorized and directed to dispose of books, furniture, equipment, real 

estate, and other property that is obsolete or no longer needed for school operations.  Any sale of 

school property is contingent on approval by the vote of at least two-thirds of the members of the 

Board of Education at a regular meeting. 

 

Such disposal may be by private sale, auction, trade-in, or by taking bids and selling to the 

highest or most responsible bidder.   

 

The following procedures shall be followed for an auction or when taking bids: 

 

1. The intention to sell shall be publicized, via school newsletter, a weekly memo, a bulletin 

posting, a newspaper advertisement, or other means suitable to the value and nature of the 

property.  

 

2. Real estate will be sold to the highest bidder, except that a minimum acceptable price 

may be established prior to bidding. 

 

3. Items which are offered for sale in an approved manner which are not sold after a 

reasonable period of time may be considered to have no value and may be disposed of as 

determined by the Superintendent and reported to the Board of Education. 

  

Property that has little or no value shall be discarded or recycled as appropriate. No school 

employee shall take such property for their personal use, even if the item has been placed in the 

trash, without the express approval of the administration. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. § 79-10,114 

 

 

Date of Adoption:  [Insert Date] 
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Legal Reference:  Neb. Rev. Stat. § 79-10,114 

 

 

Date of Adoption:  [Insert Date] 



 
   Perry Law Firm 2016 Annual Policy Update Service 
 
To: Larianne Polk, Administrator, ESU 7 
From: Gregory H. Perry and Rex R. Schultze 
Date: June 7, 2016  
 
 This is the 2016 Annual Policy Update.   
 
 For policies that are not entirely new, we have provided both “redline” and “clean” versions. 

  
1. Policy 3090—Sale and Disposal of Property 
 

Policy 3090 was changed to include the sale of real estate.  In addition, approval of any sale of 
school property was changed from requiring four members, to two-thirds of the members of the Board 
of Education, at a regular meeting.1   
 
2. Policy 3130—Purchasing Policies 
 

As a result of the State Auditor’s increased attention to and scrutiny of credit card use, we have 
added a section for the use of credit cards for purchases on behalf of the School District. The 
procedures set forth in the section of Policy 3130 should satisfy the State Auditor.   

 
3. Policy 3570 – ESSA 

 
The Every Student Succeeds Act was signed on December 10, 2015. The law requires that schools that 
receive Title I funding: 

• Notify parents of the right to receive information about the professional qualifications of 
their child’s teachers; 

• Notify parents that they may opt out of testing; and 
• Notify parents of certain matters related opportunities related to the Language Instruction 

(ELL) program. 

                                                           
1 Section 79-10,114 requires a vote of “at least two-thirds of all members of the board” for the sale of school 
property. 
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4. Policy 4026—Prohibition on Aiding and Abetting Sexual Abuse 

 
Section 8038 of the ESSA requires school districts to have a policy prohibiting helping a person 

get a job if it is known that the person engaged in sexual misconduct regarding a minor or a student in 
violation of the law.2   

 
Policy 4026 has been prepared to comply with this part of the ESSA.  

                                                           
2 SEC. 8038. PROHIBITION ON AIDING AND ABETTING SEXUAL ABUSE. 
Subpart 2 of part F of title VIII, as amended and redesignated by section 8001 of this Act, is further amended by 
adding at the end the following:  
‘‘SEC. 8546. PROHIBITION ON AIDING AND ABETTING SEXUAL ABUSE. 
‘‘(a) IN GENERAL.—A State, State educational agency, or local educational agency in the case of a local 
educational agency that receives Federal funds under this Act shall have laws, regulations, or policies that 
prohibit any individual who is a school employee, contractor, or agent, or any State educational agency or local 
educational agency, from assisting a school employee, contractor, or agent in obtaining a new job, apart from the 
routine transmission of administrative and personnel files, if the individual or agency knows, or has probable 
cause to believe, that such school employee, contractor, or agent engaged in sexual misconduct regarding a 
minor or student in violation of the law. 
‘‘(b) EXCEPTION.—The requirements of subsection (a) shall not apply if the information giving rise to 
probable cause— 
‘‘(1)(A) has been properly reported to a law enforcement agency with jurisdiction over the alleged misconduct; 
and  
‘‘(B) has been properly reported to any other authorities as required by Federal, State, or local law, including 
title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.) and the regulations implementing such 
title under part 106 of title 34, Code of Federal Regulations, or any succeeding regulations; and  
‘‘(2)(A) the matter has been officially closed or the prosecutor or police with jurisdiction over the alleged 
misconduct has investigated the allegations and notified school officials that there is insufficient information to 
establish probable cause that the school employee, contractor, or agent engaged in sexual misconduct regarding a 
minor or student in violation of the law;  
‘‘(B) the school employee, contractor, or agent has been charged with, and acquitted or otherwise exonerated of 
the alleged misconduct; or  
‘‘(C) the case or investigation remains open and there have been no charges filed against, or indictment of, the 
school employee, contractor, or agent within 4 years of the date on which the information was reported to a law 
enforcement agency.  
‘‘(c) PROHIBITION.—The Secretary shall not have the authority to mandate, direct, or control the specific 
measures adopted by a State, State educational agency, or local educational agency under this section.  
‘‘(d) CONSTRUCTION.—Nothing in this section shall be construed to prevent a State from adopting, or to 
override a State law, regulation, or policy that provides, greater or additional protections to prohibit any 
individual who is a school employee, contractor, or agent, or any State educational agency or local educational 
agency, from assisting a school employee who engaged in sexual misconduct regarding a minor or student in 
violation of the law in obtaining a new job.’’ 
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5. Policy 4027 – Workplace Privacy Act 

 
LB 821 prohibits employers from accessing employees’ electronic information, including passwords to 
social media accounts. 

 
6. Policy 5006 – Option Enrollment 

 
 LB 1066 amended Nebraska’s Option Enrollment statute.  Specifically, LB 1066 provides that, 
when adopting standards for accepting or denying late-filed applications (applications filed after March 
15) as follows: “Standards shall not include that a request occurred after the deadline set forth in this 
subsection.” 
 
The option enrollment policy we provided previously had included an option of denying an application 
for the sole reason that the application was filed late. In response to LB 1066, we have deleted that as 
an option. If your current policy uses that as an option, you will need to amend your policy. If your 
policy uses different reasons for accepting or denying an application than simply that the application 
was filed late, you do not need to amend the standards in your policy.  
 
LB 1067 amended the option enrollment statutes to state: “Option students who qualify for free lunches 
shall be eligible for either free transportation or transportation reimbursement as described in section 
79-611 from the option school district pursuant to policies established by the school district . . ..”  We 
have revised the option policy to meet this requirement. 
 
7. Policy 5203—Academic Progress 

 
Policy 5203 requires the academic reports (e.g. report cards) be “sent” to parents each quarter. 

With many schools now using electronic student records systems, it is not quite accurate to say that 
report cards are “sent” to parents. So we have changed the term to “made available.” 
  
8. Policy 5418—Homeless Student Policy 

 
 Schools that have been audited by the NDE in the last year have been advised of the need to 
have a homeless policy with a more robust grievance procedure. Accordingly, Policy 5418 has been 
amended to provide an enhanced grievance procedure.   
 
 The ESSA also added a notice requirement that is reflected in the revised Policy 5418. 
 
 We have also removed the NCLB reference in the homeless policy forms. 
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9. Policy 5419 – Mental Health Assessments or Reporting 

 
The ESSA requires that parental consent be obtained prior to a child under the age of 18 participating 
in any mental health assessment or service. We have revised Policy 5419 to meet this requirement. 
 
10. Policy 6020—ESSA-Copyright instruction 

 
 The ESSA requires that students be given education about the harms of copyright piracy. We 
have revised Policy 6020 to incorporate this requirement. 

 
11. Policy 6212—Assessments—Academic Content Standards 

 
 The statute related to adoption of state standards3 requires districts to adopt academic content 
standards in the subject areas of reading, writing, mathematics, science, and social studies in 
accordance with timelines established by the State Board of Education, but in no event later than one 
year following the adoption or modification of state standards. 
 
 We have amended Policy 6212 to incorporate the Mathematics standards that were adopted by 
the State Board in September, 2015. 
 
12. Policy 6284—Initiations, Hazing, Secret Clubs and Outside Organizations  

 
 The anti-hazing statute4 had formerly been applicable only to post-secondary students. LB 710 
extended the statute to include everyone.  LB 710 also expanded the list of what constitutes hazing. 
 
 Policy 6284 was developed in 2013 even though the anti-hazing statute had not yet been 
extended to public school students. We have now revised the policy to include the additional hazing 
activities that were added by LB 710.    

 
13. Policy 6286—Return to Learn from Cancer 

 
 LB 511 from the 2015 legislative session requires schools to “establish a return-to-learn 
protocol for students returning to school after being treated for pediatric cancer.” Policy 6286 was 
developed in response.  
 
 The policy references training approved by the chief medical officer of the State. However, we 
have been informed that there is no one currently with HHS in that position. Moreover, HHS does not 
intend to approve any training on the subject of a student returning to school after being treated for 
cancer. Accordingly, the reference to the chief medical officer has been stricken from the policy.   

                                                           
3 Section 79-760.02. 
4 Section 28-311.06. 
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14. Policy 6410— Title I Parental and Family Involvement ESSA 
 
 The ESSA includes changes to parental involvement in the Title I schools. The primary impact 
is to expand the requirements from parents to “parents and family members.” We have revised Policy 
6410 accordingly. 
 
15. Policy 6800—Internet Safety and Acceptable Use Policy/COPPA 
 
 Policy 6800 provides that the district’s technology resources are not to be used for personal use. 
Given that many districts permit personal use if the employee has entered into a limited lease 
agreement with the district, we have revised the policy to allow personal use where a lease exists. 
 
 Also, COPPA requires that schools obtain verifiable parental consent before allowing third 
parties to access student data on-line. We have updated the internet use policy to incorporate the 
requirements of COPPA. 
 
16. Policy 6920—Student Self-Management of Asthma, Anaphylaxis, and/or Diabetes  
 

The statute on student self-management of asthma and anaphylaxis5 requires medical 
authorization by the student’s physician.  LB 1086 amends the physician reference to also include 
“other health care professional who prescribed the medication for treatment of the student's condition.” 

 
Policy 6920 and the attendant asthma and self-management plan form have been revised to 

provide for authorization from other health care professionals (instead of only the student’s physician).     
 
We note that a similar change was not made to the statute on self-management of diabetes.6  
 
We have also included these changes made by LB 1086 on Form 6920A. 
 

17. Policy 8270—Conflict of Interest Procedures 
 

 The conflict statute related to the employment of family members7 requires that Nebraska 
Accountability and Disclosure Commission (NADC) Form C-4 be filed with the Board of Education.   

                                                           
5 Section 79-224.  
6 Section 79-225.  
7 Section 49-1499.04: (1)  An official or employee of a political subdivision may employ or recommend or 
supervise the employment of an immediate family member if (a) he or she does not abuse his or her official 
position as described in section 49-1499.05, (b) he or she makes a full disclosure on the record to the governing 
body of the political subdivision and a written disclosure to the person in charge of keeping records for the 
governing body, and (c) the governing body of the political subdivision approves the employment or supervisory 
position. 
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 Policy 8270 had provided that the form was also to be filed with the NADC. However, the form 
now provides: “Disclosure need not be made to the Nebraska Accountability and Disclosure 
Commission.” We have revised Policy 8270 to delete the reference to filing with the NADC. 
 
18. Policy 9341—Voting  
 
 The Open Meetings Act requires that motions be made and seconded by “roll call vote of the 
public body in open session.”8 LB 876 amended the Act to permit electronic voting, so long as the 
votes of the board members may be readily seen by the public. 
 
 Policy 9341 was amended to provide for the use of an electronic voting device in the event any 
Board of Education chooses to use that option. 
 
19. ESSA Changes 
 

The Every Student Succeeds Act was signed on December 10, 2015. It will replace the No 
Child Left Behind Act of 2001. Policies that refer to the NCLB have been amended to reflect the 
enactment of the ESSA.  

 
The policies affected include: 

• Index – Series 3000 
• Index – Series 4000 
• Policy 5104—Drug Free Schools 
• Index – Series 6000 

  
 In addition, the ESSA requires that a notice be posted, in a public place, to inform taxpayers 
how to report suspected improper use of taxpayer funds.  This requirement can be met by posting the 
enclosed notice in a public place in your District’s building. 

 
Conclusion 

  
 If you need anything further with regard to these documents or have questions, please contact 
either Greg (gperry@perrylawfirm.com) or Rex (rschultze@perrylawfirm.com).  
 
 School Districts that receive this Memo and the enclosures should consult with their school 
attorney for independent legal advice.  

                                                           
8 Section 84-1413(2). 

mailto:gperry@perrylawfirm.com
mailto:rschultze@perrylawfirm.com
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Business Operations 

 

Purchasing Policies 

 

The Superintendent shall ensure that all purchases are made in the interest of economy and 

efficiency.  Where necessary, standards and procedures shall be established to accomplish the 

following policies of the Board of Education: 

 

1. Purchases up to $5,000.  For the greatest efficiency in expediting purchases, the 

administration shall be authorized to purchase any item specifically budgeted which has a 

sale price within the established limit. 

 

2. Purchases from $5,000 up to $40,000.  The Superintendent shall request the submission 

of proposals for purchases which have a sale price within the established limit.  The 

Superintendent shall receive and evaluate all proposals in making a recommendation to 

the Board of Education for acceptance.  The Board of Education may review all 

proposals submitted relating to the recommended purchase. Since this is a proposal 

system, not a bidding process, the school district in no way shall be obligated to 

arbitrarily award the contract to the lowest proposal, but shall reserve the right to reject 

any and all proposals or to waive any informality in any proposal it deems advisable, and 

to award to the proposer which, in its opinion, is most desirable. 

 

3. Purchases of $40,000 and above.  The Superintendent shall advertise for sealed bids 

which shall be opened in conformity with any applicable laws and in compliance with 

any procedures established by the Superintendent. The Board retains the right to 

determine the responsibility of the bidders, and shall award the contract to the lowest 

responsible bidder meeting specifications, be the bidder a member or apart from the local 

community. 

 

4. Any school employee who orders any supplies or equipment outside of that which has been 

included in the annual budget and without written authorization of the principal or 

superintendent shall be personally liable for payment for the supplies or equipment 

purchased. 

 

5. School employees or students purchasing supplies and equipment out of an activity account 

must first secure a purchase order from the principal authorizing the purchase.  Failure to do 

so will cause the person to be personally liable for payment for the supplies or equipment 

purchased. 

 

Credit Card Purchasing Program 

 

1. The Board of Education authorizes the Superintendent or designee to contract with one or 

more financial institutions, card-issuing banks, credit card companies, charge card 

companies, debit card companies, or third-party merchant banks capable of operating a 

purchasing card program on behalf of the District. 
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2. The Board of Education delegates to the Superintendent or designee:  (a) the 

determination of the type of purchasing card or cards to be utilized in the District’s 

purchasing card program; and (b) the determination of which employees shall be 

approved or disapproved to be assigned a purchasing card in the District’s purchasing 

card program.  The Superintendent shall submit the approved names to the Board, from 

time to time.  

 

3. The District’s purchasing card program may only be utilized for the purchase of goods 

and services for and on behalf of the District.  No officer or employee of the District shall 

use a purchasing card for any unauthorized use. 

 

4. An itemized receipt for purposes of tracking expenditures shall accompany all purchasing 

card purchases. In the event that a receipt does not accompany an authorized cardholder’s 

purchase, the Superintendent or designee shall temporarily or permanently suspend said 

cardholder’s purchasing card privileges.   

 

5. Upon the termination or suspension of employment of an individual using a purchasing 

card, the Superintendent or designee shall immediately close such individual’s 

purchasing card account and said employee shall immediately return the purchasing card.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:   Neb. Rev. Stat. § 13-610 

 

 

Date of Adoption:  [Insert Date]  
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2. The Board of Education delegates to the Superintendent or designee:  (a) the 

determination of the type of purchasing card or cards to be utilized in the District’s 

purchasing card program; and (b) the determination of which employees shall be 

approved or disapproved to be assigned a purchasing card in the District’s purchasing 

card program.  The Superintendent shall submit the approved names to the Board, from 

time to time.  

 

3. The District’s purchasing card program may only be utilized for the purchase of goods 
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card, the Superintendent or designee shall immediately close such individual’s 

purchasing card account and said employee shall immediately return the purchasing card.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:   Neb. Rev. Stat. § 13-610 

 

 

Date of Adoption:  [Insert Date]  
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Business Operations 

 

NCLB  

 

It is the policy of the District to comply with the NCLB and federal grant programs in which the 

District participates.  

 

1. Authority to Sign Applications. The Superintendent is authorized to sign applications for 

any of the NCLB formula grants on behalf of the District and may delegate such 

authority to other administrators in the Superintendent’s discretion. The Superintendent 

shall submit such applications as determined appropriate so long as acceptance of the 

funds does not include conditions contrary to the policies of the Board of Education.   

 

2. Supplement not Supplant. Federal funds shall be used to supplement, not supplant the 

amount of funds or services available from non-federal sources, in compliance with the 

requirements of federal law.  NCLB funds shall not be used to provide services otherwise 

required by law to be made available.  

 

3. Equitable Allocation. Federal funds shall be used in a manner to ensure equitable 

allocation of resources. Staff are to be assigned and curriculum materials and 

instructional supplies are to be distributed to the schools in such a way that equivalence 

of personnel and materials is ensured among the schools in compliance with the 

requirements of federal law. 

 

4. Maintenance of Effort. The District shall maintain fiscal effort related to NCLB programs 

in compliance with the requirements of federal law.   

 

5. Resources. The procurement of resources related to the NCLB programs, including 

contracts and purchase or service agreements for such program, shall be in accordance 

with the District’s written procedures for purchasing and contracting.  Purchase orders 

and invoices shall indicate an appropriate record of expenditures.  All equipment 

purchased with federal funds, including those used in nonpublic and other facilities, shall 

be appropriately identified, inventoried, and when no longer useful to the program, 

properly disposed. Resources such as staff, materials and equipment funded by Title I 

shall be used only for children participating in the program. 

 

6. Maintenance of Records. Records of all federal financial and program information shall 

be kept for a minimum of 5 years after the start date of the project. 

 

7. Identification of Eligible Children. The Superintendent and the designees shall implement 

an appropriate process to identify children eligible for services provided under federal 

programs. 

 



Article 3 BUSINESS OPERATIONS Policy No. 3570 

 

Page 2 of  2 

8. Coordination of Services. Title I services shall be coordinated and integrated with the 

regular classroom, with other agencies providing services and with other federal, state 

and local programs. 

 

9. Standards and Expectations. Students receiving services in Title I are held to the same 

standards and expectations as all other students. 

 

10. Assessments. Students receiving services in Title I are assessed with the regular 

population without accommodations.  

 

11. Other Requirements. The Superintendent shall take or cause other staff to take such 

action as required by law for the District to maintain compliance with NCLB and specific 

NCLB grant programs in which the District participates.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  NCLB  

 

 

Date of Adoption:  [Insert Date] 
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Business Operations 

 

ESSA 

 

It is the policy of the District to comply with the Every Student Succeeds Act (“ESSA”) and 

federal grant programs in which the District participates.  

 

1. Authority to Sign Applications. The Superintendent is authorized to sign applications for 

any of the ESSA formula grants on behalf of the District and may delegate such authority 

to other administrators in the Superintendent’s discretion. The Superintendent shall 

submit such applications as determined appropriate so long as acceptance of the funds 

does not include conditions contrary to the policies of the Board of Education.   

 

2. Supplement not Supplant. Federal funds shall be used to supplement, not supplant the 

amount of funds or services available from non-federal sources, in compliance with the 

requirements of federal law.  ESSA funds shall not be used to provide services otherwise 

required by law to be made available.  

 

3. Equitable Allocation. Federal funds shall be used in a manner to ensure equitable 

allocation of resources. Staff are to be assigned and curriculum materials and 

instructional supplies are to be distributed to the schools in such a way that equivalence 

of personnel and materials is ensured among the schools in compliance with the 

requirements of federal law. 

 

4. Maintenance of Effort. The District shall maintain fiscal effort related to ESSA programs 

in compliance with the requirements of federal law.   

 

5. Resources. The procurement of resources related to the ESSA programs, including 

contracts and purchase or service agreements for such program, shall be in accordance 

with the District’s written procedures for purchasing and contracting.  Purchase orders 

and invoices shall indicate an appropriate record of expenditures.  All equipment 

purchased with federal funds, including those used in nonpublic and other facilities, shall 

be appropriately identified, inventoried, and when no longer useful to the program, 

properly disposed. Resources such as staff, materials and equipment funded by Title I 

shall be used only for children participating in the program. 

 

6. Maintenance of Records. Records of all federal financial and program information shall 

be kept for a minimum of 5 years after the start date of the project. 

 

7. Identification of Eligible Children. The Superintendent and the designees shall implement 

an appropriate process to identify children eligible for services provided under federal 

programs. 
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8. Coordination of Services. Title I services shall be coordinated and integrated with the 

regular classroom, with other agencies providing services and with other federal, state 

and local programs. 

 

9. Standards and Expectations. Students receiving services in Title I are held to the same 

standards and expectations as all other students. 

 

10. Assessments. Students receiving services in Title I are assessed with the regular 

population without accommodations.  

 

11. Parents Right to Know.  At the beginning of each school year, if the District receives 

Title I funding, the District shall notify the parents of each student attending any school 

receiving Title I funds that the parents may request, and the District will provide the 

parents on request (and in a timely manner), information regarding the professional 

qualifications of the student’s classroom teachers, including at a minimum, the following: 

(A) Whether the student’s teacher— 

(i) has met State qualification and licensing criteria for the grade levels and subject areas in 

which the teacher provides instruction; 

(ii) is teaching under emergency or other provisional status through which State qualification or 

licensing criteria have been waived; and 

(iii) is teaching in the field of discipline of the certification of the teacher. 

(B) Whether the child is provided services by paraprofessionals and, if so, their qualifications. 

 

12. Testing Opt-Out.  At the beginning of each school year, if the District receives Title I 

funding, the District shall notify the parents of each student attending any school 

receiving Title I funds that the parents may request, and the District will provide the 

parents on request (and in a timely manner), information regarding any State or District 

policy regarding student participation in any State or District assessments, including the 

District’s policy and procedure on the parental right to opt the child out of such 

assessment(s).  The District shall also make widely available through public means 

(including by posting in a clear and easily accessible manner on the District’s website) 

information on each State or District assessment, including: 

(A) the subject matter assessed; 

(B) the purpose for which the assessment is designed and used; 

(C) the source of the requirement for the assessment; 

(D) the amount of time students will spend taking the assessment, and the schedule for the 

assessment; and 

(E) the time and format for disseminating results. 

 

13. Language Instruction Programs.  At the beginning of each school year, if the District 

receives Title I funding, the District will implement an effective means of outreach to 

parents of English learners to inform the parents regarding how the parents can— 

(A) be involved in the education of their children; and 

(B) be active participants in assisting their children to— 

(i) attain English proficiency; 

(ii) achieve at high levels within a well-rounded education; and 
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(iii) meet the challenging State academic standards expected of all students. 

 

The District will also inform parents of an English learner identified student of opportunities to 

participate in various school programs, as set forth in ESSA. 

 

14. Other Requirements. The Superintendent shall take or cause other staff to take such 

action as required by law for the District to maintain compliance with ESSA and specific 

ESSA grant programs in which the District participates.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  ESSA 

 

 

Date of Adoption:  [Insert Date] 
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Personnel - All Employees 

               

Prohibition on Aiding and Abetting Sexual Abuse 

 

A school employee, contractor, or agent of the school district is prohibited from assisting another 

school employee, contractor or agent in obtaining a new job if the individual knows or has 

probable cause to believe, that such other employee, contractor, or agent engaged in sexual 

misconduct with a minor or student in violation of the law.   

 

“Assisting” does not include the routine transmission of administrative and personnel files.  

 

Exceptions to giving such assistance may only be made where the exception is authorized by the 

Every Student Succeeds Act (for example, where the matter has been investigated by law 

enforcement and the person has been exonerated and approved by the Superintendent or 

designee.)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  ESSA sec. 8038, § 8546 

 

 

Date of Adoption: [Insert Date] 
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Personnel - All Employees 

 

Workplace Privacy Policy 

 

1. The District will abide by the Nebraska Workplace Privacy Act and will not: 

 

a. Require or request that an employee or applicant provide or disclose any user name or 

password or any other related account information in order to gain access to the 

employee's or applicant's personal Internet account by way of an electronic 

communication device; 

b. Require or request that an employee or applicant log into a personal Internet account 

by way of an electronic communication device in the presence of the District in a 

manner that enables the District to observe the contents of the employee’s or 

applicant’s personal Internet account or provides the District access to the employee's 

or applicant's personal Internet account; 

c. Require an employee or applicant to add anyone, including the District, to the list of 

contacts associated with the employee's or applicant’s personal Internet account or 

require or otherwise coerce an employee or applicant to change the settings on the 

employee's or applicant's personal Internet account which affects the ability of others 

to view the content of such account; 

d. Take adverse action against, fail to hire, or otherwise penalize an employee or 

applicant for failure to provide or disclose any of the information or to take any of the 

actions prohibited by the Workplace Privacy Act. 

e. Require an employee or applicant to waive or limit any protection granted under the 

Workplace Privacy Act as a condition of continued employment or of applying for or 

receiving an offer of employment.  

 

Notwithstanding anything to the contrary, all employees must abide by the District’s technology 

policies, procedures and guidelines, including the District’s Internet Use policy and/or practice.  

Pursuant to the Workplace Privacy Act, the District may also: 

 

a. Monitor, review, access, or block electronic data stored on an electronic 

communication device supplied by or paid for in whole or in part by the District or 

stored on the District’s network, to the extent permissible under applicable laws; 

b. Access information about an employee or applicant that is in the public domain or is 

otherwise obtained in compliance with the Workplace Privacy Act; 

c. Conduct an investigation or require an employee to cooperate in an investigation if 

the District has specific information about potentially wrongful activity taking place 

on the employee’s personal Internet account, for the purpose of ensuring compliance 

with applicable laws, regulatory requirements, or prohibitions against work-related 

employee misconduct;  

d. Any other reason permitted by the Workplace Privacy Act. 

 

Legal Reference: Laws 2016, LB 821 

Date of Adoption: [Insert Date] 
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Students 

 

Option Enrollment 

 

A. Process and Time Lines to Option In 

 

 For a student to attend [Name] Public Schools as an option enrollment student, the 

student’s parent or legal guardian must submit an application to the Board of Education of the 

[Name] Public School District between September 1 and March 15 for enrollment during the 

following and subsequent school years (the “application period”).    

 

Upon receipt of an application, the Superintendent or the Superintendent’s designee shall 

provide the resident school district with the name of the applicant on or before April 1 or, in the 

case of an application submitted after March 15, within sixty days after submission. 

 

Provisions for Waiver of Application Deadline (Choose one or modify as desired):   

Option 1 (Waiver unless at capacity):   

The application deadline will be waived by the School Board for applications to option 

into the [Name] Public School District, provided that the application contains a release approval 

from the resident district and satisfies any other requirements of law.  Further, the application 

deadline shall not be waived if the application is for enrollment in any program, class, grade 

level or school building or in any special education programs operated by this School District 

which have been determined by the School Board to be at capacity in accordance with the 

capacity standards (Appendix “1”), and no waiver of the deadline shall be made for such an 

application regardless of whether such capacity determinations are declared invalid for any 

reason. 

 

Option 2 (Limited Deadline Waiver):   

The application deadline will not be waived by the School Board for applications to 

option into the [Name] Public School District, except in the following circumstances:  

 

1. Siblings:  The application deadline will be waived where the application is for a 

student who is the sibling of a student attending [Name] Public Schools as of the 

time the application is filed, provided the application is filed at least 30 days prior 

to the semester in which first enrollment is sought. A “sibling” for this purpose 

means a child who resides in the same household on a permanent basis with a 

student who is currently attending [Name] Public Schools and who has the same 

natural or adoptive parent or who is a stepbrother or stepsister.  

 

2. Kindergarten: The application deadline will be waived where the application is 

for a student who is seeking to enroll and attend the Kindergarten grade level 

provided the application was filed on or before June 1 prior to the first semester of 

the next school year. 

 

3. Release Approval: For the foregoing exceptions, the application must contain a 

release approval from the resident district.     
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4. Other Conditions:  The waiver of the deadline in the above circumstances does 

not require acceptance of the application, as such applications may be rejected for 

reasons other than late filing. 

 

5. Capacity:  For the foregoing exceptions, the application deadline shall not be 

waived if the application is for enrollment in any program, class, grade level or 

school building or in any special education programs operated by this School 

District which have been determined by the School Board to be at capacity in 

accordance with the capacity standards (Appendix “1”), and no waiver of the 

deadline shall be made for such an application regardless of whether such 

capacity determinations are declared invalid for any reason. 

 

6. Capacity for Late Filed Applications:  Where an application is filed for enrollment 

in the same school year in which enrollment is sought, the “projected enrollment” 

determinations made pursuant to paragraph D shall be replaced with the “actual 

enrollment” as of the first day of school for the year of application, as determined 

by the Superintendent or the Superintendent’s designee, but only in the event such 

actual enrollment is higher than the projected enrollment.  Actual enrollment shall 

include all students in attendance and all students registered to attend (even if not 

in actual attendance on the first day).   

  

B. Rejection of Applications; Reasons 

 

1. Capacity: An option enrollment application shall be rejected in the event the 

capacity of a program, class, grade level, or school building or the availability of 

appropriate special education programs operated by the School District would be 

exceeded by acceptance of the application, and an option enrollment application 

shall be rejected in the event the application is for enrollment in a program, class, 

grade level, or school building which has been declared unavailable to option 

students due to lack of capacity. 

 

2. Timeliness: An option enrollment application shall be rejected in the event the 

application is not filed on a timely basis and the filing deadline has not been 

waived. 

 

3. Previous Option Enrollment: An option enrollment application shall be rejected in 

the event the student has previously filed an option enrollment application for 

enrollment in any School District and has had such application accepted, unless a 

statutory exception to the “one-time” rule is applicable to the student’s 

circumstance.  

 

4. Other Reasons: An option enrollment application may be rejected in the event the 

Superintendent, the Superintendent’s designee, or the School Board determines: 

The application is not submitted on a form prescribed by the State Department of 

Education, is not completely and accurately filled in, is not received within the 

time required by law, or any additional information requested to be supplied is not 
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supplied to the School District within the time lines indicated; or in the event 

acceptance of the application is not required by law.  Matters which are legally 

prohibited from being considered as standards for acceptance or rejection of 

applications (including “previous academic achievement, athletic or 

extracurricular ability, disabilities, proficiency in the English language, or 

previous disciplinary proceedings” and further including, without limitation, race, 

national origin, and gender) shall not be considered as reasons for acceptance or 

rejection. 

 

C. Priority of Acceptance 

 

 Priority shall be accorded in the following order: (1) first, to those applications required 

to be given priority by law, (2) second, to those with a sibling in attendance at [Name] Public 

Schools, with priority within this group being given to those who had earliest filed applications, 

and (3) third to those without an option student sibling in attendance at [Name] Public Schools, 

with priority within this group to those who had earliest filed applications.   

 

Filing date determinations are made by the Superintendent, or the Superintendent’s 

designee.  In the event applications within a group are received at the same or substantially the 

same time, priority as between such same-date applications shall be determined on the basis of 

random drawing.   

 

D. Determination of Capacity 

 

 The School Board will determine and set, on an annual basis, the maximum number of 

option enrollment applications the School District will accept in any program, class, grade level 

or school building or in any special education programs operated by this School District, based 

upon available staff, facilities, projected enrollment of resident students, projected number of 

students with which this School District will contract based on existing contractual 

arrangements, and availability of appropriate special education programs, and may declare a 

program, class or school unavailable to option students due to lack of capacity.  Such 

determinations may be made in the form of an Appendix “1” to this Policy.  The determination 

and declaration made for any school year shall continue in effect for the next and subsequent 

school years unless otherwise determined and/or declared. 

 

E. Releases for Options Out 

 

Provisions for Release (Choose one or modify as desired):   

 

Option 2 (Release unless Expulsion is Pending):   

A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 

granted unless the release shall not be granted if the administration is considering or has 

recommended expulsion of the student at the time the application is filed, and the administration 

determines it is appropriate to complete the expulsion process.   
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Option 2 (Release Conditions):   

A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 

granted only on the following conditions:  

 

1. Kindergarten: A release will be granted where the application is for a student who 

is seeking to enroll and attend the Kindergarten grade level provided the 

application was filed on or before June 1 prior to the first semester of the next 

school year. 

 

2. Siblings:  A release will be granted where the application would allow the student 

to attend the same school as a sibling, provided the application is filed at least 30 

days prior to the semester in which first enrollment is sought. A “sibling” for this 

purpose means a child who resides in the same household on a permanent basis 

with a student who is currently enrolled in the option district and who has the 

same natural or adoptive parent or who is a stepbrother or stepsister. 

 

3. Educational Programming:  A release will be granted where the needs of the 

student require the District to obtain additional staffing or equipment and it is in 

the best interests of the District and the student to enroll in the option district. The 

determination of whether this condition is met shall be made by the 

Superintendent or the Superintendent’s designee. 

 

4. No Pending Expulsion:  The deadline shall not be waived if the administration is 

considering or has recommended expulsion of the student at the time the 

application is filed, and the administration determines it is appropriate to complete 

the expulsion process.    

 

The Superintendent or the Superintendent’s designee is hereby authorized to execute such 

releases on behalf of the School Board and the School District, subject to subsequent ratification 

by the School Board. 

 

F. Notification of Acceptance or Rejection 

 

In the case of an application to option enroll into the [Name] Public School District, the 

Superintendent or the Superintendent’s designee shall notify, in writing, the parent or legal 

guardian of the student and the resident school district whether the application is accepted or 

rejected on or before April 1 or, in the case of an application submitted after March 15, within 

sixty days after submission. 

 

If an option enrollment application or a request for release is rejected by the [Name] 

Public School District, the Superintendent or the Superintendent’s designee shall provide written 

notification to the parent or guardian stating the reasons for the rejection and the process for 

appealing such rejection to the State Board of Education. Such notification shall be sent by 

certified mail.  
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G. Applications Subsequent to Relocations or Mergers 

 

An option enrollment application does not require a release and shall be accepted or 

rejected within forty-five days after filing in the following circumstances: 

 

1. the student relocated to a different resident school district after February 1, or  

2. the student’s option school district merged with another district effective after 

February 1, and  

3. the application is for attendance during the immediately following and subsequent 

school years.   

 

H. Status of Option Student 

 

 A student who is admitted under the enrollment option program shall be treated as a 

resident student, and in such regard shall be required to provide such enrollment information and 

documentation as is required for enrollment of other students (e.g., certified birth certificate and 

evidence of physical examination, visual evaluation and immunization), shall be required to be 

enrolled on a full-time basis, and shall be required to adhere to student conduct rules.  The 

building assignment for an option student, as well as classroom and grade level assignments, 

shall be determined by the administration.   

 

 An option student shall not be entitled to transportation except as required by law. 

Transportation or transportation reimbursement will be provided in the following circumstances: 

 

1. The [Name] Public School District may, upon mutual agreement with the parent 

or legal guardian of an option student, provide transportation to the option student 

on the same basis as provided for resident students. The school district may 

charge the parents of each option student transported a fee sufficient to recover 

the additional costs of such transportation. 

 

2. Option students who qualify for free lunches are eligible for either free 

transportation or transportation reimbursement from the option school district. 

 

3. For option students receiving special education services, the transportation 

services required in the student’s Individualized Education Plan shall be provided 

by the resident school district. 

 

I.   Information Regarding Schools, Programs, Policies and Procedures.  

 

 As part of the option enrollment program, the administration shall make information 

about the [Name] Public Schools and its school, programs, policies and procedures available to  

all interested persons and shall have a copy of the option enrollment policy and regulations 

available at each school building.   

 

Legal Reference: Neb. Rev. Stat. §§ 79-232 to 79-246 

Date of Adoption: [Insert Date] 
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Students 

 

Option Enrollment 

 

A. Process and Time Lines to Option In 

 

 For a student to attend [Name] Public Schools as an option enrollment student, the 

student’s parent or legal guardian must submit an application to the Board of Education of the 

[Name] Public School District between September 1 and March 15 for enrollment during the 

following and subsequent school years (the “application period”).    

 

Upon receipt of an application, the Superintendent or the Superintendent’s designee shall 

provide the resident school district with the name of the applicant on or before April 1 or, in the 

case of an application submitted after March 15, within sixty days after submission. 

 

Provisions for Waiver of Application Deadline (Choose one or modify as desired):   

Option 1 (Waiver unless at capacity):   

The application deadline will be waived by the School Board for applications to option 

into the [Name] Public School District, provided that the application contains a release approval 

from the resident district and satisfies any other requirements of law.  Further, the application 

deadline shall not be waived if the application is for enrollment in any program, class, grade 

level or school building or in any special education programs operated by this School District 

which have been determined by the School Board to be at capacity in accordance with the 

capacity standards (Appendix “1”), and no waiver of the deadline shall be made for such an 

application regardless of whether such capacity determinations are declared invalid for any 

reason. 

 

Option 2 (Limited Deadline Waiver):   

The application deadline will not be waived by the School Board for applications to 

option into the [Name] Public School District, except in the following circumstances:  

 

1. Siblings:  The application deadline will be waived where the application is for a 

student who is the sibling of a student attending [Name] Public Schools as of the 

time the application is filed, provided the application is filed at least 30 days prior 

to the semester in which first enrollment is sought. A “sibling” for this purpose 

means a child who resides in the same household on a permanent basis with a 

student who is currently attending [Name] Public Schools and who has the same 

natural or adoptive parent or who is a stepbrother or stepsister.  

 

2. Kindergarten: The application deadline will be waived where the application is 

for a student who is seeking to enroll and attend the Kindergarten grade level 

provided the application was filed on or before June 1 prior to the first semester of 

the next school year. 

 

3. Release Approval: For the foregoing exceptions, the application must contain a 

release approval from the resident district.     
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4. Other Conditions:  The waiver of the deadline in the above circumstances does 

not require acceptance of the application, as such applications may be rejected for 

reasons other than late filing. 

 

5. Capacity:  For the foregoing exceptions, the application deadline shall not be 

waived if the application is for enrollment in any program, class, grade level or 

school building or in any special education programs operated by this School 

District which have been determined by the School Board to be at capacity in 

accordance with the capacity standards (Appendix “1”), and no waiver of the 

deadline shall be made for such an application regardless of whether such 

capacity determinations are declared invalid for any reason. 

 

6. Capacity for Late Filed Applications:  Where an application is filed for enrollment 

in the same school year in which enrollment is sought, the “projected enrollment” 

determinations made pursuant to paragraph D shall be replaced with the “actual 

enrollment” as of the first day of school for the year of application, as determined 

by the Superintendent or the Superintendent’s designee, but only in the event such 

actual enrollment is higher than the projected enrollment.  Actual enrollment shall 

include all students in attendance and all students registered to attend (even if not 

in actual attendance on the first day).   

  

B. Rejection of Applications; Reasons 

 

1. Capacity: An option enrollment application shall be rejected in the event the 

capacity of a program, class, grade level, or school building or the availability of 

appropriate special education programs operated by the School District would be 

exceeded by acceptance of the application, and an option enrollment application 

shall be rejected in the event the application is for enrollment in a program, class, 

grade level, or school building which has been declared unavailable to option 

students due to lack of capacity. 

 

2. Timeliness: An option enrollment application shall be rejected in the event the 

application is not filed on a timely basis and the filing deadline has not been 

waived. 

 

3. Previous Option Enrollment: An option enrollment application shall be rejected in 

the event the student has previously filed an option enrollment application for 

enrollment in any School District and has had such application accepted, unless a 

statutory exception to the “one-time” rule is applicable to the student’s 

circumstance.  

 

4. Other Reasons: An option enrollment application may be rejected in the event the 

Superintendent, the Superintendent’s designee, or the School Board determines: 

The application is not submitted on a form prescribed by the State Department of 

Education, is not completely and accurately filled in, is not received within the 

time required by law, or any additional information requested to be supplied is not 
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supplied to the School District within the time lines indicated; or in the event 

acceptance of the application is not required by law.  Matters which are legally 

prohibited from being considered as standards for acceptance or rejection of 

applications (including “previous academic achievement, athletic or 

extracurricular ability, disabilities, proficiency in the English language, or 

previous disciplinary proceedings” and further including, without limitation, race, 

national origin, and gender) shall not be considered as reasons for acceptance or 

rejection. 

 

C. Priority of Acceptance 

 

 Priority shall be accorded in the following order: (1) first, to those applications required 

to be given priority by law, (2) second, to those with a sibling in attendance at [Name] Public 

Schools, with priority within this group being given to those who had earliest filed applications, 

and (3) third to those without an option student sibling in attendance at [Name] Public Schools, 

with priority within this group to those who had earliest filed applications.   

 

Filing date determinations are made by the Superintendent, or the Superintendent’s 

designee.  In the event applications within a group are received at the same or substantially the 

same time, priority as between such same-date applications shall be determined on the basis of 

random drawing.   

 

D. Determination of Capacity 

 

 The School Board will determine and set, on an annual basis, the maximum number of 

option enrollment applications the School District will accept in any program, class, grade level 

or school building or in any special education programs operated by this School District, based 

upon available staff, facilities, projected enrollment of resident students, projected number of 

students with which this School District will contract based on existing contractual 

arrangements, and availability of appropriate special education programs, and may declare a 

program, class or school unavailable to option students due to lack of capacity.  Such 

determinations may be made in the form of an Appendix “1” to this Policy.  The determination 

and declaration made for any school year shall continue in effect for the next and subsequent 

school years unless otherwise determined and/or declared. 

 

E. Releases for Options Out 

 

Provisions for Release (Choose one or modify as desired):   

 

Option 2 (Release unless Expulsion is Pending):   

A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 

granted unless the release shall not be granted if the administration is considering or has 

recommended expulsion of the student at the time the application is filed, and the administration 

determines it is appropriate to complete the expulsion process.   
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Option 2 (Release Conditions):   

A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 

granted only on the following conditions:  

 

1. Kindergarten: A release will be granted where the application is for a student who 

is seeking to enroll and attend the Kindergarten grade level provided the 

application was filed on or before June 1 prior to the first semester of the next 

school year. 

 

2. Siblings:  A release will be granted where the application would allow the student 

to attend the same school as a sibling, provided the application is filed at least 30 

days prior to the semester in which first enrollment is sought. A “sibling” for this 

purpose means a child who resides in the same household on a permanent basis 

with a student who is currently enrolled in the option district and who has the 

same natural or adoptive parent or who is a stepbrother or stepsister. 

 

3. Educational Programming:  A release will be granted where the needs of the 

student require the District to obtain additional staffing or equipment and it is in 

the best interests of the District and the student to enroll in the option district. The 

determination of whether this condition is met shall be made by the 

Superintendent or the Superintendent’s designee. 

 

4. No Pending Expulsion:  The deadline shall not be waived if the administration is 

considering or has recommended expulsion of the student at the time the 

application is filed, and the administration determines it is appropriate to complete 

the expulsion process.    

 

The Superintendent or the Superintendent’s designee is hereby authorized to execute such 

releases on behalf of the School Board and the School District, subject to subsequent ratification 

by the School Board. 

 

F. Notification of Acceptance or Rejection 

 

In the case of an application to option enroll into the [Name] Public School District, the 

Superintendent or the Superintendent’s designee shall notify, in writing, the parent or legal 

guardian of the student and the resident school district whether the application is accepted or 

rejected on or before April 1 or, in the case of an application submitted after March 15, within 

sixty days after submission. 

 

If an option enrollment application or a request for release is rejected by the [Name] 

Public School District, the Superintendent or the Superintendent’s designee shall provide written 

notification to the parent or guardian stating the reasons for the rejection and the process for 

appealing such rejection to the State Board of Education. Such notification shall be sent by 

certified mail.  
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G. Applications Subsequent to Relocations or Mergers 

 

An option enrollment application does not require a release and shall be accepted or 

rejected within forty-five days after filing in the following circumstances: 

 

1. the student relocated to a different resident school district after February 1, or  

2. the student’s option school district merged with another district effective after 

February 1, and  

3. the application is for attendance during the immediately following and subsequent 

school years.   

 

H. Status of Option Student 

 

 A student who is admitted under the enrollment option program shall be treated as a 

resident student, and in such regard shall be required to provide such enrollment information and 

documentation as is required for enrollment of other students (e.g., certified birth certificate and 

evidence of physical examination, visual evaluation and immunization), shall be required to be 

enrolled on a full-time basis, and shall be required to adhere to student conduct rules.  The 

building assignment for an option student, as well as classroom and grade level assignments, 

shall be determined by the administration.   

 

 An option student shall not be entitled to transportation except as required by law. 

Transportation or transportation reimbursement will be provided in the following circumstances: 

 

1. The [Name] Public School District may, upon mutual agreement with the parent 

or legal guardian of an option student, provide transportation to the option student 

on the same basis as provided for resident students. The school district may 

charge the parents of each option student transported a fee sufficient to recover 

the additional costs of such transportation. 

 

2. Option students who qualify for free lunches are eligible for either free 

transportation or transportation reimbursement from the option school district. 

 

3. For option students receiving special education services, the transportation 

services required in the student’s Individualized Education Plan shall be provided 

by the resident school district. 

 

I.   Information Regarding Schools, Programs, Policies and Procedures.  

 

 As part of the option enrollment program, the administration shall make information 

about the [Name] Public Schools and its school, programs, policies and procedures available to  

all interested persons and shall have a copy of the option enrollment policy and regulations 

available at each school building.   

 

Legal Reference: Neb. Rev. Stat. §§ 79-232 to 79-246 

Date of Adoption: [Insert Date] 



Article 5 STUDENTS Policy No. 5203 

 Page 1 of  1 

 

Students 

 

Academic Progress  

 

The Superintendent will be responsible for implementing a uniform system for appraising and 

reporting the development of students' academic and behavioral skills.  

 

Communicating student progress to parents shall be the responsibility of the building 

administrator and the classroom teacher.  Written reports of student progress will be made 

available to parents at the conclusion of each quarter.  It is recommended that two parent-teacher 

conferences or acceptable substitutes be held in both the elementary and junior-senior high 

school each year.   Additional reporting of student progress is encouraged whenever progress or 

lack of progress is of an unusual nature. 
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Students 

 

Academic Progress  

 

The Superintendent will be responsible for implementing a uniform system for appraising and 

reporting the development of students' academic and behavioral skills.  

 

Communicating student progress to parents shall be the responsibility of the building 

administrator and the classroom teacher.  Written reports of student progress will be made 

available to parents at the conclusion of each quarter.  It is recommended that two parent-teacher 

conferences or acceptable substitutes be held in both the elementary and junior-senior high 

school each year.   Additional reporting of student progress is encouraged whenever progress or 

lack of progress is of an unusual nature. 
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Students 

 

Homeless Students 

 

This School District will comply with the federal and state law related to homeless students. 

 

A “homeless child” for purposes of this Policy is a child who lacks a fixed, regular, and adequate 

nighttime residence, as defined by applicable federal and state law related to homeless students. 

An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian.   

 

1. Homeless Coordinator:  The District’s designated Homeless Coordinator is the 

Superintendent.  The Homeless Coordinator may delegate the specified duties as the 

Homeless Coordinator determines to be appropriate. The Homeless Coordinator shall 

serve as the school liaison for homeless children and youth.  

 

a. Responsibilities. The responsibilities of the Homeless Coordinator are to assist 

with identification, enrollment, and placement of homeless children and to 

provide staff development activities to all school personnel regarding the 

educational rights and needs of homeless children and youth.  The Homeless 

Coordinator shall ensure that:  

i. homeless children are identified by school personnel;  

ii. homeless children enroll in, and have a full and equal opportunity to 

succeed in school;  

iii. homeless children and their families receive educational service for which 

they are eligible and referrals to health, dental, and mental health services 

and other appropriate services;  

iv. the parents or guardians of homeless children are informed of the 

educational and related opportunities available to their children and are 

provided with meaningful opportunities to participate in the education of 

their children;  

v. public notice of the educational rights of homeless children is 

disseminated where such children receive services under the federal 

homeless children laws, such as schools, family shelters, and soup 

kitchens;  

vi. enrollment disputes are mediated in accordance with law; and  

vii. the parents or guardians of homeless children, and any unaccompanied 

youth, are fully informed of transportation services available under law.  

 

b. Coordination. The Homeless Coordinator shall coordinate with State coordinators 

and community and school personnel responsible for the provisions of education 

and related services to homeless children. Coordination activities with area 

shelters and other homeless service providers are to be established by the 

Homeless Coordinator. 

 

c. Financial. The Homeless Coordinator shall ensure that financial records are 

maintained to show expenditures are for authorized activities.  Title I, Part A 
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homeless set-aside funds are also to be used for services for homeless children. 

Materials and equipment purchased with grant funds are properly identified and 

inventoried. 

 

d. Program Activities.  The Homeless Coordinator shall design program activities to 

meet the greatest need as determined by the District and homeless service 

providers. 

 

e. Documentation. The Homeless Coordinator shall document the number of 

homeless children and youth receiving services.   

 

f. Student Records.  The Homeless Coordinator shall ensure that any record 

ordinarily kept related to students, including immunization or medical records, 

academic records, birth certificates, guardianship records, and evaluations for 

special services or programs, are to be maintained so that the records of a 

homeless child are available, in a timely fashion, when the child enters a new 

school or school district and in a manner consistent with the Federal Education 

Rights and Privacy Act.  

 

g. Notice.  The District shall annually inform school personnel, service providers, 

advocates working with homeless families, parents and guardians of homeless 

children and youths, and homeless children and youths of the duties of the 

Homeless Coordinator, and shall annually provide to NDE the identity of the 

District’s Homeless Coordinator. 

 

2. Enrollment and Placement of Homeless Children:   The enrollment and placement of 

homeless children shall be in compliance with federal and state law.   

 

a. Enrollment. A homeless child shall be immediately enrolled even if the child is 

unable to produce records normally required for enrollment. Lack of previous 

school records, immunization and medical records, birth certificate, or other 

documentation from the previous school will not delay the enrollment of a 

homeless child or youth. Guardianship issues, uniform or dress code 

requirements, and residency requirements will not be obstacles to delay or deny 

enrollment. The District may nonetheless require the parent or guardian of the 

homeless child to submit contact information. 

 

b. Obtaining Records. The District shall immediately contact the school last attended 

by the homeless child to obtain relevant academic and other records.  If the 

homeless child needs to obtain immunizations or medical records, the District 

shall immediately refer the parent or guardian of the homeless child to the 

Homeless Coordinator, who shall assist in obtaining necessary immunizations or 

medical records.   

 

c. Placement.  Placement decisions for a homeless child shall be made according to 

the District’s determination of the child’s best interests.  
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i. The placement shall be at either:  

 

1. The child’s “school of origin,” which is the school that the child 

attended when permanently housed or the school in which the child 

was last enrolled; or  

2. The school of the attendance area in which the child is actually 

living.    

ii. If placed in the school of origin, the placement shall continue for the 

duration of the child’s homelessness. If the child becomes permanently 

housed (no longer homeless) during the school year, the placement in the 

school of origin will be continued for the remainder of that school year. 

iii. To the extent feasible the placement shall be in the school of origin except 

when such is contrary to the wishes of the homeless child’s parent or legal 

guardian. If the placement is not in the school of origin or a school 

requested by the homeless child’s parent or legal guardian, the District 

shall provide a written explanation of the placement decision and a 

statement of appeal rights to the parent or guardian.   

iv. If the homeless child is an unaccompanied youth, the Homeless 

Coordinator shall assist in the placement decision, consider the views of 

the unaccompanied youth, and provide the unaccompanied youth with 

notice of the right to appeal. 

v. The grade placement for the homeless child will be the appropriate grade 

level as determined by the building principal or designee using the same 

procedures that are used for placing non-homeless children attending that 

school. 

 

3. Educational Services and Stigmatization or Segregation: It is the District’s policy that 

homeless children not be stigmatized or segregated on the basis of their status as 

homeless.  Homeless children will be provided the same free, appropriate public 

education as other students. Homeless students will be provided services comparable to 

services offered to other students in the school in which the homeless child has been 

placed, including the following: transportation services, educational services for which 

the student meets the eligibility criteria, such as services provided under Title I, 

educational programs for children with disabilities, and educational programs for students 

with limited English proficiency, programs in vocational and technical education, 

programs for gifted and talented students, and school nutrition programs. 

 

4. Transportation: Transportation will be provided to homeless students to the extent 

required by law.   

 

a. Comparable Service. Transportation will be provided to a homeless student 

comparable to that provided to students who are not homeless.   

b. School of Origin. When the homeless student attends the school of origin, 

transportation will be provided to and from the school of origin upon request of 

the parent or guardian of the homeless child, or upon request of the Homeless 
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Coordinator in the case of an unaccompanied youth.  If the homeless child 

relocates out of the District but continues to be enrolled in this School District 

based on it being the school of origin, this School District will negotiate with the 

school district in which the child is residing to develop a method to apportion the 

responsibility and costs for providing the child with transportation to and from the 

school of origin.  If agreement is not reached, the responsibility and cost for 

transportation shall be shared equally. 

c. Eliminate Barriers. Transportation will be provided when necessary to eliminate 

barriers to school enrollment and the retention of students experiencing 

homelessness. 

 

5. Dispute Resolution Process. The process to resolve disputes concerning the enrollment or 

placement of a child or youth experiencing homelessness is as follows:  

 

a. The child and the parent, guardian or other person having legal or actual charge or 

control of the child shall be referred to the Homeless Coordinator. The Homeless 

Coordinator shall carry out the dispute resolution process as expeditiously as 

possible after receiving notice of the dispute within not less than thirty (30) 

calendar days.  The dispute resolution process is as follows:  

i. The child or parent/guardian will notify the Homeless Coordinator. The 

District’s Dispute Resolution Form shall be used if such is available.  

ii. When it is determined that additional information would be helpful, the 

Homeless Coordinator will schedule a meeting within 10 days, or such 

time as practicable, at which the child and parent/guardian will be given 

the opportunity to provide information in support of their position.   

iii. The Homeless Coordinator will contact school officials and others as 

determined appropriate to obtain information to corroborate the 

information provided in support of the positions of the child and 

parent/guardian and the District.  

iv. The Homeless Coordinator will provide a written response and 

explanation of a decision regarding the dispute within 30 calendar days 

after receiving the dispute statement. 

v. The written response and explanation of the decision will include a notice 

of the right to appeal using the appeal process provided for in the 

Nebraska Department of Education Rule 19. 

b. .  In the case of an unaccompanied youth, the District liaison will ensure that the  

youth is enrolled immediately in the school in which enrollment is sought pending 

resolution of the dispute;  

c. The District will ensure the immediate enrollment of the child in the school in 

which enrollment is sought pending resolution of the dispute; and 

d. The District’s written response will include a notice of the right to appeal as 

provided in Nebraska Department of Education Rule 19, Section 005.03.  
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6. Right to Appeal. 

 

a. Any parent, guardian or other person having legal or actual charge or control of a 

homeless child or youth or an unaccompanied youth that is dissatisfied with the 

decision of the District after the dispute resolution process may file a written 

appeal with the Nebraska Commissioner of Education within thirty (30) calendar 

days of receipt of the decision.  Refer to NDE, Rule 19, Section 005.03 for further 

details.  

b. A party may appeal the decision of the Commissioner or designee by filing a 

Petition with the State Board of Education within thirty (30) calendar days of the 

receipt of the decision.  Refer to NDE, Rule 19, Section 005.03C for further 

details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. § 79-215 

   Nebraska Department of Education Rule 19 

McKinney-Vento Homeless Assistance Act, 42 USC §§11431, et seq.  

 

 

Date of Adoption: [Insert Date] 
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Students 

 

Homeless Students 

 

This School District will comply with the federal and state law related to homeless students. 

 

A “homeless child” for purposes of this Policy is a child who lacks a fixed, regular, and adequate 

nighttime residence, as defined by applicable federal and state law related to homeless students. 

An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian.   

 

1. Homeless Coordinator:  The District’s designated Homeless Coordinator is the 

Superintendent.  The Homeless Coordinator may delegate the specified duties as the 

Homeless Coordinator determines to be appropriate. The Homeless Coordinator shall serve 

as the school liaison for homeless children and youth.  

 

a. Responsibilities. The responsibilities of the Homeless Coordinator are to assist with 

identification, enrollment, and placement of homeless children and to provide staff 

development activities to all school personnel regarding the educational rights and 

needs of homeless children and youth.  The Homeless Coordinator shall ensure that:  

i. homeless children are identified by school personnel;  

ii. homeless children enroll in, and have a full and equal opportunity to succeed 

in school;  

iii. homeless children and their families receive educational service for which 

they are eligible and referrals to health, dental, and mental health services 

and other appropriate services;  

iv. the parents or guardians of homeless children are informed of the 

educational and related opportunities available to their children and are 

provided with meaningful opportunities to participate in the education of 

their children;  

v. public notice of the educational rights of homeless children is disseminated 

where such children receive services under the federal homeless children 

laws, such as schools, family shelters, and soup kitchens;  

vi. enrollment disputes are mediated in accordance with law; and  

vii. the parents or guardians of homeless children, and any unaccompanied 

youth, are fully informed of transportation services available under law.  

 

b. Coordination. The Homeless Coordinator shall coordinate with State coordinators 

and community and school personnel responsible for the provisions of education 

and related services to homeless children. Coordination activities with area shelters 

and other homeless service providers are to be established by the Homeless 

Coordinator. 

 

c. Financial. The Homeless Coordinator shall ensure that financial records are 

maintained to show expenditures are for authorized activities.  Title I, Part A 

homeless set-aside funds are also to be used for services for homeless children. 
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Materials and equipment purchased with grant funds are properly identified and 

inventoried. 

 

d. Program Activities.  The Homeless Coordinator shall design program activities to 

meet the greatest need as determined by the District and homeless service providers. 

 

e. Documentation. The Homeless Coordinator shall document the number of 

homeless children and youth receiving services.   

 

f. Student Records.  The Homeless Coordinator shall ensure that any record ordinarily 

kept related to students, including immunization or medical records, academic 

records, birth certificates, guardianship records, and evaluations for special services 

or programs, are to be maintained so that the records of a homeless child are 

available, in a timely fashion, when the child enters a new school or school district 

and in a manner consistent with the Federal Education Rights and Privacy Act.  

 

g. Notice.  The District shall annually inform school personnel, service providers, 

advocates working with homeless families, parents and guardians of homeless 

children and youths, and homeless children and youths of the duties of the 

Homeless Coordinator, and shall annually provide to NDE the identity of the 

District’s Homeless Coordinator. 

 

2. Enrollment and Placement of Homeless Children:   The enrollment and placement of 

homeless children shall be in compliance with federal and state law.   

 

a. Enrollment. A homeless child shall be immediately enrolled even if the child is 

unable to produce records normally required for enrollment. Lack of previous 

school records, immunization and medical records, birth certificate, or other 

documentation from the previous school will not delay the enrollment of a homeless 

child or youth. Guardianship issues, uniform or dress code requirements, and 

residency requirements will not be obstacles to delay or deny enrollment. The 

District may nonetheless require the parent or guardian of the homeless child to 

submit contact information. 

 

b. Obtaining Records. The District shall immediately contact the school last attended 

by the homeless child to obtain relevant academic and other records.  If the 

homeless child needs to obtain immunizations or medical records, the District shall 

immediately refer the parent or guardian of the homeless child to the Homeless 

Coordinator, who shall assist in obtaining necessary immunizations or medical 

records.   

 

c. Placement.  Placement decisions for a homeless child shall be made according to 

the District’s determination of the child’s best interests.  

 

i. The placement shall be at either:  
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1. The child’s “school of origin,” which is the school that the child 

attended when permanently housed or the school in which the child 

was last enrolled; or  

2. The school of the attendance area in which the child is actually 

living.    

ii. If placed in the school of origin, the placement shall continue for the 

duration of the child’s homelessness. If the child becomes permanently 

housed (no longer homeless) during the school year, the placement in the 

school of origin will be continued for the remainder of that school year. 

iii. To the extent feasible the placement shall be in the school of origin except 

when such is contrary to the wishes of the homeless child’s parent or legal 

guardian. If the placement is not in the school of origin or a school requested 

by the homeless child’s parent or legal guardian, the District shall provide 

a written explanation of the placement decision and a statement of appeal 

rights to the parent or guardian.   

iv. If the homeless child is an unaccompanied youth, the Homeless Coordinator 

shall assist in the placement decision, consider the views of the 

unaccompanied youth, and provide the unaccompanied youth with notice of 

the right to appeal. 

v. The grade placement for the homeless child will be the appropriate grade 

level as determined by the building principal or designee using the same 

procedures that are used for placing non-homeless children attending that 

school. 

 

3. Educational Services and Stigmatization or Segregation: It is the District’s policy that 

homeless children not be stigmatized or segregated on the basis of their status as homeless.  

Homeless children will be provided the same free, appropriate public education as other 

students. Homeless students will be provided services comparable to services offered to 

other students in the school in which the homeless child has been placed, including the 

following: transportation services, educational services for which the student meets the 

eligibility criteria, such as services provided under Title I, educational programs for 

children with disabilities, and educational programs for students with limited English 

proficiency, programs in vocational and technical education, programs for gifted and 

talented students, and school nutrition programs. 

 

4. Transportation: Transportation will be provided to homeless students to the extent required 

by law.   

 

a. Comparable Service. Transportation will be provided to a homeless student 

comparable to that provided to students who are not homeless.   

b. School of Origin. When the homeless student attends the school of origin, 

transportation will be provided to and from the school of origin upon request of the 

parent or guardian of the homeless child, or upon request of the Homeless 

Coordinator in the case of an unaccompanied youth.  If the homeless child relocates 

out of the District but continues to be enrolled in this School District based on it 

being the school of origin, this School District will negotiate with the school district 
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in which the child is residing to develop a method to apportion the responsibility 

and costs for providing the child with transportation to and from the school of 

origin.  If agreement is not reached, the responsibility and cost for transportation 

shall be shared equally. 

c. Eliminate Barriers. Transportation will be provided when necessary to eliminate 

barriers to school enrollment and the retention of students experiencing 

homelessness. 

 

5. Dispute Resolution Process. The process to resolve disputes concerning the enrollment or 

placement of a child or youth experiencing homelessness is as follows:  

 

a. The child and the parent, guardian or other person having legal or actual charge or 

control of the child shall be referred to the Homeless Coordinator. The Homeless 

Coordinator shall carry out the dispute resolution process as expeditiously as 

possible after receiving notice of the dispute within not less than thirty (30) calendar 

days.  The dispute resolution process is as follows:  

i. The child or parent/guardian will notify the Homeless Coordinator. The 

District’s Dispute Resolution Form shall be used if such is available.  

ii. When it is determined that additional information would be helpful, the 

Homeless Coordinator will schedule a meeting within 10 days, or such time 

as practicable, at which the child and parent/guardian will be given the 

opportunity to provide information in support of their position.   

iii. The Homeless Coordinator will contact school officials and others as 

determined appropriate to obtain information to corroborate the information 

provided in support of the positions of the child and parent/guardian and the 

District.  

iv. The Homeless Coordinator will provide a written response and explanation 

of a decision regarding the dispute within 30 calendar days after receiving 

the dispute statement. 

v. The written response and explanation of the decision will include a notice 

of the right to appeal using the appeal process provided for in the Nebraska 

Department of Education Rule 19. 

b. time such complaint or dispute is brought.  In the case of an unaccompanied youth, 

the District liaison will ensure that the  youth is enrolled immediately in the school 

in which enrollment is sought pending resolution of the dispute;  

c. The District will ensure the immediate enrollment of the child in the school in 

which enrollment is sought pending resolution of the dispute; and 

d. The District’s written response will include a notice of the right to appeal as 

provided in Nebraska Department of Education Rule 19, Section 005.03.  

 

6. Right to Appeal. 

 

a. Any parent, guardian or other person having legal or actual charge or control of a 

homeless child or youth or an unaccompanied youth that is dissatisfied with the 

decision of the District after the dispute resolution process may file a written appeal 
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with the Nebraska Commissioner of Education within thirty (30) calendar days of 

receipt of the decision.  Refer to NDE, Rule 19, Section 005.03 for further details.  

b. A party may appeal the decision of the Commissioner or designee by filing a 

Petition with the State Board of Education within thirty (30) calendar days of the 

receipt of the decision.  Refer to NDE, Rule 19, Section 005.03C for further details. 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. § 79-215 

   Nebraska Department of Education Rule 19 

McKinney-Vento Homeless Assistance Act, 42 USC §§11431, et seq.  

 

 

Date of Adoption: [Insert Date] 
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Homeless Education Program  

 

HOMELESS STUDENT ENROLLMENT INFORMATION  

& PLACEMENT REQUEST 

 

 

Child’s Name: ___________________________________  Birth Date:_________  Grade_____ 
                               (Last Name)              (First Name)           (M.I.) 

 

Parent/Guardian Name_____________________________ Unaccompanied Youth___________ 
     (Last Name)              (First Name)           (M.I.)                                   (“Yes” or “No”)            

 

Current Address _______________________________________________________________ 

 

Telephone Number:_____________________________________________________________ 
                                       (If phone # not available, phone number of someone who can be contacted and their relationship, if any). 

 

Information provided on this form is confidential.  

 

1. Homeless Status 

a. Do you live in any of these following situations?  

 

____ sharing the housing of other persons due to loss of housing, economic hardship, or 

a similar reason (example:  evicted from home, cannot afford housing, etc.) 

____ in a motel, hotel, campground or similar setting due to lack of alternative 

adequate accommodations 

____ in emergency or transitional shelters such as domestic violence or homeless 

shelters or transitional housing shelter or agency 

____  have a primary nighttime residence that is a place not designed for or ordinarily 

used as a regular sleeping accommodation for humans 

____ in cars, parks, public spaces, abandoned buildings, substandard housing, bus or 

train stations, or similar settings 

____ None of the above. 

 

b. How long do you anticipate living in current location? ______________________ 

 

2. School Most Recently Attended 

School: _________________________________________________________________   
                                            (School  Name)                                 (City)           (State) 

Dates of Attendance:_________  to ______________ 

Grade level when last attended: _____ 

 

3. Eligible for any of these educational and school related activities and services? 

□  Special Education (IDEA) If yes, please identify disability and special education 

services previously provided :_______________________________________________ 

_______________________________________________________________________ 
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□  English Language Learners (ELL)   □  Gifted   □ Vocational Education 

□  Other_____________________________________________ 

 

4. Possible Barriers to Education 

□  No Birth Certificate □  No immunizations or other medical records  

□  No School Records □ Transportation □ School Selection    

□  Other issues/barriers_____________________________________________ 

 

5. Requested Services and Activities to be Provided by Homeless Student Program 

□ Obtaining or transferring records necessary for enrollment  

□ Emergency assistance related to school attendance   

□ Expedited evaluations    

□ Transportation  □ Clothing to meet a school requirement  □ School supplies   

□ Early childhood program  □ Tutoring or other instructional support  

□ Before/after-school, mentoring, summer programs 

□ Referrals for medical, dental, or other health services  

□ Referral to other programs/services   

□ Assistance with participation in school programs    

□ Parent education related to rights/resources   

□ Coordination between schools and agencies  

□ Counseling  □ Addressing needs related to domestic violence 

□ Staff professional development/awareness   

□ Other ____________________  

 

6. Placement 

a. School placement requested by parent/guardian or unaccompanied youth:  

__________________________________________________________________ 

b. Reason(s) for Request: _______________________________________________  

__________________________________________________________________  

c. Name of “School of Origin”___________________________________________ 
(School of Origin means the school that the child attended when permanently housed or the school 

in which the child was last enrolled).   

Enrollment Date________________ 

Has student been withdrawn?__________   

If so, what was the withdraw date?_________ 

d.  Distance from: 

i. Residence to the school of origin (miles): ___________ 

ii. Residence to the school requested (if not school of origin): ____________ 
 

______________________________________________   ________________________ 

Parent or Guardian or Unaccompanied Youth’s signature  Date 

 

Children living in homeless situations have certain rights under the McKinney-Vento Homeless 

Assistance Act.  Please contact the Homeless Coordinator with any questions.  
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WRITTEN NOTIFICATION OF 

ENROLLMENT/PLACEMENT DECISION FOR HOMELESS STUDENT 

 

Child’s Name: ___________________________ 

 

In compliance with the McKinney-Vento Homeless Assistance Act, the following written 

notification is provided to: 

Parent/Guardian _____________________________Unaccompanied Youth________________ 
     ( Name)                                           (Name)                            

 

After reviewing your request to enroll the child, the determinations are as follows: 

 

Homeless student program eligibility: 

_________ Child does not qualify under the homeless student program. 

_________ Child qualifies under the homeless student program. This determination was 

based upon: ____________________________________________________ 

         ______________________________________________________________ 

 

Placement (if enrolled under the homeless student program) was made based on best interest of 

the student. The placement will be at:  ______________________________________________ 
         ( Name)               

Explanation for this determination (if not school of origin or the choice of parent/guardian or 

unaccompanied youth, give detail): _________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

If you are not satisfied with the determinations, you have the right to use the dispute resolution 

process.  Contact the Homeless Coordinator and complete a Dispute Resolution Form.  

 

Notices: 

 The student has the right to be immediately admitted in the school in which enrollment is 

sought pending resolution of the dispute. 

 You may contact the state coordinator: 

 Education Specialist & Homeless Education / NCLB Programs 

 Nebraska Department of Education  

 http://www.education.ne.gov/federalprograms/Title%20X.html 

 Telephone:  (402) 471-1419     Facsimile:  (402) 742-2371  

 You may seek the assistance of advocates or attorneys.          

 

______________________________________________   ________________________ 

Administrator         Date 

 

Written Notification Form was given to parent/guardian or unaccompanied youth on 

_________________ (Date).   

 

 

http://www.education.ne.gov/federalprograms/Title%20X.html
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Homeless Education Program  

 

DISPUTE RESOLUTION FORM 

 

This form should be completed when a dispute arises over school enrollment/placement.   

 

Child’s Name: ___________________________ 

Person completing form: _________________________________________________________ 
      ( Name)                  (Relation to Student)               

I may be contacted at (address/phone/e-mail): ________________________________________ 

 

I wish to dispute the following decision: _____________________________________________ 

______________________________________________________________________________ 

The decision I am disputing was wrong because (give detailed information in support of your 

position and use an attachment if necessary): _________________________________________  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Persons who have information to support my position (include contact information): 

______________________________________________________________________________

______________________________________________________________________________ 

I request that the following action be taken on this dispute: ______________________________  

______________________________________________________________________________ 

______________________________________________   ________________________ 

Parent or Guardian or Unaccompanied Youth’s signature  Date 

 

-------------------------------------------------For School Use------------------------------------------------ 
 Date received by Homeless Coordinator ________________ 

 

----------------------------------Determination of Homeless Coordinator------------------------------- 

In compliance with the McKinney-Vento Homeless Assistance Act, the following written 

notification is provided to: 

Parent/Guardian _____________________________Unaccompanied Youth________________ 
     ( Name)                                                    (Name)                            

After reviewing the information relevant to your dispute my determination is as follows:  

______________________________________________________________________________ 

______________________________________________________________________________ 

Explanation for this determination: _________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

Notice of Right to Appeal:  If you are not satisfied with the determination on this dispute, you 

have the right to appeal as provided for in the Nebraska Department of Education Rule 19.  The 

appeal is to be filed with the Commissioner of Education within 30 calendar days of receipt of 

this decision. For information about an appeal you may contact the state coordinator: 
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 Education Specialist & Homeless Education / NCLB Programs 

 Nebraska Department of Education  

 http://www.education.ne.gov/federalprograms/Title%20X.html 

 Telephone:  (402) 471-1419    Facsimile:  (402) 471-0117   

        

______________________________________________   ________________________ 

Administrator         Date 

 

The Determination of the Homeless Coordinator on this dispute was given to parent/guardian or 

unaccompanied youth on _________________ (Date).   

 
 

http://www.education.ne.gov/federalprograms/Title%20X.html
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Homeless Education Program  

 

HOMELESS STUDENT ENROLLMENT INFORMATION  

& PLACEMENT REQUEST 

 

 

Child’s Name: ___________________________________  Birth Date:_________  Grade_____ 
                               (Last Name)              (First Name)           (M.I.) 

 

Parent/Guardian Name_____________________________ Unaccompanied Youth___________ 
     (Last Name)              (First Name)           (M.I.)                                   (“Yes” or “No”)            

 

Current Address _______________________________________________________________ 

 

Telephone Number:_____________________________________________________________ 
                                       (If phone # not available, phone number of someone who can be contacted and their relationship, if any). 

 

Information provided on this form is confidential.  

 

1. Homeless Status 

a. Do you live in any of these following situations?  

 

____ sharing the housing of other persons due to loss of housing, economic hardship, or 

a similar reason (example:  evicted from home, cannot afford housing, etc.) 

____ in a motel, hotel, campground or similar setting due to lack of alternative 

adequate accommodations 

____ in emergency or transitional shelters such as domestic violence or homeless 

shelters or transitional housing shelter or agency 

____  have a primary nighttime residence that is a place not designed for or ordinarily 

used as a regular sleeping accommodation for humans 

____ in cars, parks, public spaces, abandoned buildings, substandard housing, bus or 

train stations, or similar settings 

____ None of the above. 

 

b. How long do you anticipate living in current location? ______________________ 

 

2. School Most Recently Attended 

School: _________________________________________________________________   
                                            (School  Name)                                 (City)           (State) 

Dates of Attendance:_________  to ______________ 

Grade level when last attended: _____ 

 

3. Eligible for any of these educational and school related activities and services? 

□  Special Education (IDEA) If yes, please identify disability and special education 

services previously provided :_______________________________________________ 

_______________________________________________________________________ 
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□  English Language Learners (ELL)   □  Gifted   □ Vocational Education 

□  Other_____________________________________________ 

 

4. Possible Barriers to Education 

□  No Birth Certificate □  No immunizations or other medical records  

□  No School Records □ Transportation □ School Selection    

□  Other issues/barriers_____________________________________________ 

 

5. Requested Services and Activities to be Provided by Homeless Student Program 

□ Obtaining or transferring records necessary for enrollment  

□ Emergency assistance related to school attendance   

□ Expedited evaluations    

□ Transportation  □ Clothing to meet a school requirement  □ School supplies   

□ Early childhood program  □ Tutoring or other instructional support  

□ Before/after-school, mentoring, summer programs 

□ Referrals for medical, dental, or other health services  

□ Referral to other programs/services   

□ Assistance with participation in school programs    

□ Parent education related to rights/resources   

□ Coordination between schools and agencies  

□ Counseling  □ Addressing needs related to domestic violence 

□ Staff professional development/awareness   

□ Other ____________________  

 

6. Placement 

a. School placement requested by parent/guardian or unaccompanied youth:  

__________________________________________________________________ 

b. Reason(s) for Request: _______________________________________________  

__________________________________________________________________  

c. Name of “School of Origin”___________________________________________ 
(School of Origin means the school that the child attended when permanently housed or the school 

in which the child was last enrolled).   

Enrollment Date________________ 

Has student been withdrawn?__________   

If so, what was the withdraw date?_________ 

d.  Distance from: 

i. Residence to the school of origin (miles): ___________ 

ii. Residence to the school requested (if not school of origin): ____________ 
 

______________________________________________   ________________________ 

Parent or Guardian or Unaccompanied Youth’s signature  Date 

 

Children living in homeless situations have certain rights under the McKinney-Vento Homeless 

Assistance Act.  Please contact the Homeless Coordinator with any questions.  
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WRITTEN NOTIFICATION OF 

ENROLLMENT/PLACEMENT DECISION FOR HOMELESS STUDENT 

 

Child’s Name: ___________________________ 

 

In compliance with the McKinney-Vento Homeless Assistance Act, the following written 

notification is provided to: 

Parent/Guardian _____________________________Unaccompanied Youth________________ 
     ( Name)                                           (Name)                            

 

After reviewing your request to enroll the child, the determinations are as follows: 

 

Homeless student program eligibility: 

_________ Child does not qualify under the homeless student program. 

_________ Child qualifies under the homeless student program. This determination was 

based upon: ____________________________________________________ 

         ______________________________________________________________ 

 

Placement (if enrolled under the homeless student program) was made based on best interest of 

the student. The placement will be at:  ______________________________________________ 
         ( Name)               

Explanation for this determination (if not school of origin or the choice of parent/guardian or 

unaccompanied youth, give detail): _________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

If you are not satisfied with the determinations, you have the right to use the dispute resolution 

process.  Contact the Homeless Coordinator and complete a Dispute Resolution Form.  

 

Notices: 

 The student has the right to be immediately admitted in the school in which enrollment is 

sought pending resolution of the dispute. 

 You may contact the state coordinator: 

 Education Specialist & Homeless Education / NCLB Programs 

 Nebraska Department of Education  

 http://www.education.ne.gov/federalprograms/Title%20X.html 

 Telephone:  (402) 471-1419     Facsimile:  (402) 742-2371  

 You may seek the assistance of advocates or attorneys.          

 

______________________________________________   ________________________ 

Administrator         Date 

 

Written Notification Form was given to parent/guardian or unaccompanied youth on 

_________________ (Date).   

 

 

http://www.education.ne.gov/federalprograms/Title%20X.html
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Homeless Education Program  

 

DISPUTE RESOLUTION FORM 

 

This form should be completed when a dispute arises over school enrollment/placement.   

 

Child’s Name: ___________________________ 

Person completing form: _________________________________________________________ 
      ( Name)                  (Relation to Student)               

I may be contacted at (address/phone/e-mail): ________________________________________ 

 

I wish to dispute the following decision: _____________________________________________ 

______________________________________________________________________________ 

The decision I am disputing was wrong because (give detailed information in support of your 

position and use an attachment if necessary): _________________________________________  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Persons who have information to support my position (include contact information): 

______________________________________________________________________________

______________________________________________________________________________ 

I request that the following action be taken on this dispute: ______________________________  

______________________________________________________________________________ 

______________________________________________   ________________________ 

Parent or Guardian or Unaccompanied Youth’s signature  Date 

 

-------------------------------------------------For School Use------------------------------------------------ 
 Date received by Homeless Coordinator ________________ 

 

----------------------------------Determination of Homeless Coordinator------------------------------- 

In compliance with the McKinney-Vento Homeless Assistance Act, the following written 

notification is provided to: 

Parent/Guardian _____________________________Unaccompanied Youth________________ 
     ( Name)                                                    (Name)                            

After reviewing the information relevant to your dispute my determination is as follows:  

______________________________________________________________________________ 

______________________________________________________________________________ 

Explanation for this determination: _________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

Notice of Right to Appeal:  If you are not satisfied with the determination on this dispute, you 

have the right to appeal as provided for in the Nebraska Department of Education Rule 19.  The 

appeal is to be filed with the Commissioner of Education within 30 calendar days of receipt of 

this decision. For information about an appeal you may contact the state coordinator: 
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 Education Specialist & Homeless Education / NCLB Programs 

 Nebraska Department of Education  

 http://www.education.ne.gov/federalprograms/Title%20X.html 

 Telephone:  (402) 471-1419    Facsimile:  (402) 471-0117   

        

______________________________________________   ________________________ 

Administrator         Date 

 

The Determination of the Homeless Coordinator on this dispute was given to parent/guardian or 

unaccompanied youth on _________________ (Date).   

 
 

http://www.education.ne.gov/federalprograms/Title%20X.html
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Students 

 

Student Privacy Protection Policy 

 

It is the policy of [Name] Public Schools to develop and implement policies which protect the 

privacy of students in accordance with applicable laws.  The District=s policies in this regard include 

the following: 

 

A.  Right of Parents to Inspect Surveys Funded or Administered by the United States 

Department of Education or Third Parties 

Parents shall have the right to inspect, upon the parent=s request, a survey created by 

and administered by either the United States Department of Education or a third party 

(a group or person other than the District) before the survey is administered or 

distributed by the school to the parent’s child. 

 

B. Protection of Student Privacy in Regard to Surveys of Matters Deemed to be 

Sensitive 

The District will require, for any survey of students which contain one or more 

matters deemed to be sensitive (see section headed Definition of Surveys of Matters 

Deemed to be Sensitive), that suitable arrangements be made to protect student 

privacy (that is, the name or other identifying information about a particular student). 

For such surveys, the District will also follow the procedures set forth in the section 

entitled: Notification of and Right to Opt-Out of Specific Events. 

 

C. Right of Parents to Inspect Instructional Materials 

Parents shall have the right to inspect, upon reasonable request, any instructional 

material used as part of the educational curriculum for their child.   Reasonable 

requests for inspection of instructional materials shall be granted within a reasonable 

period of time after the request is received.  Parents shall not have the right to access 

academic tests or academic assessments, as such are not within the meaning of the 

term instructional materials for purposes of this policy. 

 

The procedures for making and granting a request to inspect instructional materials 

are as follows: the parent shall make the request, with reasonable specificity, directly 

to the building principal.  The building principal, within five school days, shall 

consult with the teacher or other educator responsible for the curriculum materials.  

In the event the request can be accommodated, the building principal shall make the 

materials available for inspection or review by the parent, at such reasonable times 

and place as will not interfere with the educator=s intended use of the materials.  In 

the event there is a question as to the nature of the curriculum materials requested or 

as to whether the materials are required to be provided, the building principal shall 

notify the parent of such concern, and assist the parent with forming a request which 

can reasonably be accommodated.  If the parent does not formulate such a request, 

and continues to desire certain curriculum materials, the parent shall be asked to 

make their request to the Superintendent.  
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D. Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations 

or Screenings 

The general policy and practice of the District is to not administer physical 

examinations or screenings of students which require advance notice or parent opt-

out rights under the applicable federal laws, for the reason that the physical 

examinations or screenings to be conducted by the District will usually fit into one of 

the following exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical 

examinations or screenings that are permitted or required by an applicable State law; 

and (3) surveys administered to students in accordance with the Individuals with 

Disabilities Education Act.  For physical examinations or screenings which do not fit 

into the applicable exceptions, the District will follow the procedures set forth in the 

section entitled: ANotification of and Right to Opt-Out of Specific Events.@ 

 

E. Protection of Student Privacy in Regard to Personal Information Collected from 

Students 

The general policy and practice of the District is to not engage in the collection, 

disclosure, or use of personal information collected from students for the purpose of 

marketing or for selling that information.  The District will make reasonable 

arrangements to protect student privacy to the extent possible in the event of any such 

collection, disclosure, or use of personal information.   

 

Personal information for purposes of this policy means individually identifiable 

information about a student including: (1) a student or parent=s first and last name, 

(2) home address, (3) telephone number, and (4) social security number.  The term 

personal information, for purposes of this policy, does not include information  

collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for, or to, students or educational 

institutions.  This exception includes the following examples: (i) college or 

postsecondary education recruitment, or military recruitment; (ii) book clubs, 

magazines, and programs providing access to low-cost literary products; (iii) 

curriculum and instructional materials used by elementary schools and secondary 

schools; (iv) tests and assessments used by elementary schools and secondary schools 

to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement 

information about student, or to generate other statistically useful data for the purpose 

of securing such tests and assessments, and the subsequent analysis and public 

release of the aggregate data from such tests and assessments; (v) the sale by student 

of products or services to raise funds for school-related or education-related 

activities; (vi) student recognition programs. 

 

F. Parent Access to Instruments used in the Collection of Personal Information 

While the general practice of the District is to not engage in the collection, 

disclosure, or use of personal information collected from students for the purpose of 

marketing or for selling that information, parents shall have the right to inspect, upon 

reasonable request, any instrument which may be administered or distributed to a 
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student for such purposes.  Reasonable requests for inspection shall be granted within 

a reasonable period of time after the request is received.  

 

The procedures for making and granting such a request are as follows: the parent 

shall make the request, with reasonable specificity, directly to the building principal 

and shall identify the specific act and the school staff member or program responsible 

for the collection, disclosure, or use of personal information from students for the 

purpose of marketing that information.  The building principal, within five school 

days, shall consult with the school staff member or person responsible for the 

program which has been reported by the parent to be responsible for the collection, 

disclosure, or use of personal information from students.  In the event such 

collection, disclosure, or use of personal information is occurring or there is a plan 

for such to occur, the building principal shall consult with the Superintendent for 

determination of whether the action shall be allowed to continue.  If not, the 

instrument for the collection of personal information shall not be given to any 

students.  If it is to be allowed, such instrument shall be provided to the requesting 

parent as soon as such instrument can be reasonably obtained. 

 

Annual Parental Notification of Student Privacy Protection Policy 

The District shall provide parents with reasonable notice of the adoption or continued use of this 

policy and other policies related to the student privacy.  Such notice shall be given to parents of 

students enrolled in the District at least annually, at the beginning of the school year, and within a 

reasonable period of time after any substantive change in such policies.   

 

Notification to Parents of Dates of and Right to Opt-Out of Specific Events 

The District shall directly notify the parents of the affected children, at least annually at the 

beginning of the school year, of the specific or approximate dates during the school year when any of 

the following activities are scheduled, or are expected to be scheduled: 

 

1. The collection, disclosure, or use of personal information collected from students for 

the purpose of marketing or for selling that information. (Note: the general practice of 

the District is to not engage in the collection, disclosure, or use of personal 

information collected from students for the purpose of marketing or for selling that 

information); 

 

2. Surveys of students involving one or more matters deemed to be sensitive in 

accordance with the law and this policy; and  

 

3. Any nonemergency, invasive physical examination or screening that is required as a 

condition of attendance; administered by the school and scheduled by the school in 

advance; and not necessary to protect the immediate health and safety of the student 

or of other students.  (Note: the general practice of the District is to not engage in 

physical examinations or screenings which require advance notice, for the reason that 

the physical examinations or screenings to be conducted by the District will usually 

fit into one of the following exceptions to the advance notice requirement and parent 
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opt-out right: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or 

screenings that are permitted or required by an applicable State law, and (3) surveys 

administered to students in accordance with the Individuals with Disabilities 

Education Act).  

 

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the 

above listed activities.   In the case of a student of an appropriate age (that is, a student who has 

reached the age of 18, or a legally emancipated student), the notice and opt-out right shall belong to 

the student. 

 

Definition of Surveys of Matters Deemed to be Sensitive 

Any survey containing one or more of the following matters shall be deemed to be Asensitive@ for 

purposes of this policy: 

1. political affiliations or beliefs of the student or the student=s parent; 

2. mental or psychological problems of the student or the student=s parent;  

3. sex behavior or attitudes; 

4. illegal, anti-social, self-incriminating or demeaning behavior; 

5. critical appraisals of other individuals with whom the student has close family 

relationships; 

6. legally recognized privileged or analogous relationships, such as those of lawyers, 

physicians, and ministers; or 

7 Religious practices, affiliations, or beliefs of the students or the student=s parent; 

8. income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 

 

Mental Health Assessment or Service 

 

The District shall obtain informed consent from the parent of each child who is under 18 years of age 

to participate in any mental-health assessment or service that is funded under the Every Student 

Succeeds Act (“ESSA”).  Before obtaining the consent, the District shall provide the parent written 

notice describing in detail such mental health assessment or service, including the purpose for such 

assessment or service, the provider of such assessment or service, when such assessment or service 

will begin, and how long such assessment or service may last.   

 

 

 

 

Legal Authorities:  Every Student Succeeds Act 

Protection of Pupil Privacy Amendment, 20 U.S.C. Sec. 1232h and 34 CFR 

Part 98;  

Family Educational Rights and Privacy Act, 20 U.S.C. Sec.1232g; 

Neb. Rev. Stat. Sec. 79-530 to 79-533 

 

 

Date of Adoption: [Insert Date] 
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Students 

 

Student Privacy Protection Policy 

 

It is the policy of [Name] Public Schools to develop and implement policies which protect the 

privacy of students in accordance with applicable laws.  The District=s policies in this regard include 

the following: 

 

A.  Right of Parents to Inspect Surveys Funded or Administered by the United States 

Department of Education or Third Parties 

Parents shall have the right to inspect, upon the parent=s request, a survey created by 

and administered by either the United States Department of Education or a third party 

(a group or person other than the District) before the survey is administered or 

distributed by the school to the parent’s child. 

 

B. Protection of Student Privacy in Regard to Surveys of Matters Deemed to be 

Sensitive 

The District will require, for any survey of students which contain one or more 

matters deemed to be sensitive (see section headed Definition of Surveys of Matters 

Deemed to be Sensitive), that suitable arrangements be made to protect student 

privacy (that is, the name or other identifying information about a particular student). 

For such surveys, the District will also follow the procedures set forth in the section 

entitled: Notification of and Right to Opt-Out of Specific Events. 

 

C. Right of Parents to Inspect Instructional Materials 

Parents shall have the right to inspect, upon reasonable request, any instructional 

material used as part of the educational curriculum for their child.   Reasonable 

requests for inspection of instructional materials shall be granted within a reasonable 

period of time after the request is received.  Parents shall not have the right to access 

academic tests or academic assessments, as such are not within the meaning of the 

term instructional materials for purposes of this policy. 

 

The procedures for making and granting a request to inspect instructional materials 

are as follows: the parent shall make the request, with reasonable specificity, directly 

to the building principal.  The building principal, within five school days, shall 

consult with the teacher or other educator responsible for the curriculum materials.  

In the event the request can be accommodated, the building principal shall make the 

materials available for inspection or review by the parent, at such reasonable times 

and place as will not interfere with the educator=s intended use of the materials.  In 

the event there is a question as to the nature of the curriculum materials requested or 

as to whether the materials are required to be provided, the building principal shall 

notify the parent of such concern, and assist the parent with forming a request which 

can reasonably be accommodated.  If the parent does not formulate such a request, 

and continues to desire certain curriculum materials, the parent shall be asked to 

make their request to the Superintendent.  
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D. Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations 

or Screenings 

The general policy and practice of the District is to not administer physical 

examinations or screenings of students which require advance notice or parent opt-

out rights under the applicable federal laws, for the reason that the physical 

examinations or screenings to be conducted by the District will usually fit into one of 

the following exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical 

examinations or screenings that are permitted or required by an applicable State law; 

and (3) surveys administered to students in accordance with the Individuals with 

Disabilities Education Act.  For physical examinations or screenings which do not fit 

into the applicable exceptions, the District will follow the procedures set forth in the 

section entitled: ANotification of and Right to Opt-Out of Specific Events.@ 

 

E. Protection of Student Privacy in Regard to Personal Information Collected from 

Students 

The general policy and practice of the District is to not engage in the collection, 

disclosure, or use of personal information collected from students for the purpose of 

marketing or for selling that information.  The District will make reasonable 

arrangements to protect student privacy to the extent possible in the event of any such 

collection, disclosure, or use of personal information.   

 

Personal information for purposes of this policy means individually identifiable 

information about a student including: (1) a student or parent=s first and last name, 

(2) home address, (3) telephone number, and (4) social security number.  The term 

personal information, for purposes of this policy, does not include information  

collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for, or to, students or educational 

institutions.  This exception includes the following examples: (i) college or 

postsecondary education recruitment, or military recruitment; (ii) book clubs, 

magazines, and programs providing access to low-cost literary products; (iii) 

curriculum and instructional materials used by elementary schools and secondary 

schools; (iv) tests and assessments used by elementary schools and secondary schools 

to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement 

information about student, or to generate other statistically useful data for the purpose 

of securing such tests and assessments, and the subsequent analysis and public 

release of the aggregate data from such tests and assessments; (v) the sale by student 

of products or services to raise funds for school-related or education-related 

activities; (vi) student recognition programs. 

 

F. Parent Access to Instruments used in the Collection of Personal Information 

While the general practice of the District is to not engage in the collection, 

disclosure, or use of personal information collected from students for the purpose of 

marketing or for selling that information, parents shall have the right to inspect, upon 

reasonable request, any instrument which may be administered or distributed to a 
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student for such purposes.  Reasonable requests for inspection shall be granted within 

a reasonable period of time after the request is received.  

 

The procedures for making and granting such a request are as follows: the parent 

shall make the request, with reasonable specificity, directly to the building principal 

and shall identify the specific act and the school staff member or program responsible 

for the collection, disclosure, or use of personal information from students for the 

purpose of marketing that information.  The building principal, within five school 

days, shall consult with the school staff member or person responsible for the 

program which has been reported by the parent to be responsible for the collection, 

disclosure, or use of personal information from students.  In the event such 

collection, disclosure, or use of personal information is occurring or there is a plan 

for such to occur, the building principal shall consult with the Superintendent for 

determination of whether the action shall be allowed to continue.  If not, the 

instrument for the collection of personal information shall not be given to any 

students.  If it is to be allowed, such instrument shall be provided to the requesting 

parent as soon as such instrument can be reasonably obtained. 

 

Annual Parental Notification of Student Privacy Protection Policy 

The District shall provide parents with reasonable notice of the adoption or continued use of this 

policy and other policies related to the student privacy.  Such notice shall be given to parents of 

students enrolled in the District at least annually, at the beginning of the school year, and within a 

reasonable period of time after any substantive change in such policies.   

 

Notification to Parents of Dates of and Right to Opt-Out of Specific Events 

The District shall directly notify the parents of the affected children, at least annually at the 

beginning of the school year, of the specific or approximate dates during the school year when any of 

the following activities are scheduled, or are expected to be scheduled: 

 

1. The collection, disclosure, or use of personal information collected from students for 

the purpose of marketing or for selling that information. (Note: the general practice of 

the District is to not engage in the collection, disclosure, or use of personal 

information collected from students for the purpose of marketing or for selling that 

information); 

 

2. Surveys of students involving one or more matters deemed to be sensitive in 

accordance with the law and this policy; and  

 

3. Any nonemergency, invasive physical examination or screening that is required as a 

condition of attendance; administered by the school and scheduled by the school in 

advance; and not necessary to protect the immediate health and safety of the student 

or of other students.  (Note: the general practice of the District is to not engage in 

physical examinations or screenings which require advance notice, for the reason that 

the physical examinations or screenings to be conducted by the District will usually 

fit into one of the following exceptions to the advance notice requirement and parent 



Article 5 STUDENTS Policy No. 5419 
 

Page 4 of  4 
  

opt-out right: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or 

screenings that are permitted or required by an applicable State law, and (3) surveys 

administered to students in accordance with the Individuals with Disabilities 

Education Act).  

 

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the 

above listed activities.   In the case of a student of an appropriate age (that is, a student who has 

reached the age of 18, or a legally emancipated student), the notice and opt-out right shall belong to 

the student. 

 

Definition of Surveys of Matters Deemed to be Sensitive 

Any survey containing one or more of the following matters shall be deemed to be Asensitive@ for 

purposes of this policy: 

1. political affiliations or beliefs of the student or the student=s parent; 

2. mental or psychological problems of the student or the student=s parent;  

3. sex behavior or attitudes; 

4. illegal, anti-social, self-incriminating or demeaning behavior; 

5. critical appraisals of other individuals with whom the student has close family 

relationships; 

6. legally recognized privileged or analogous relationships, such as those of lawyers, 

physicians, and ministers; or 

7 Religious practices, affiliations, or beliefs of the students or the student=s parent; 

8. income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 

 

Mental Health Assessment or Service 

 

The District shall obtain informed consent from the parent of each child who is under 18 years of age 

to participate in any mental-health assessment or service that is funded under the Every Student 

Succeeds Act (“ESSA”).  Before obtaining the consent, the District shall provide the parent written 

notice describing in detail such mental health assessment or service, including the purpose for such 

assessment or service, the provider of such assessment or service, when such assessment or service 

will begin, and how long such assessment or service may last.   

 

 

 

Legal Authorities:  Every Student Succeeds Act 

Protection of Pupil Privacy Amendment, 20 U.S.C. Sec. 1232h and 34 CFR 

Part 98;  

Family Educational Rights and Privacy Act, 20 U.S.C. Sec.1232g; 

Neb. Rev. Stat. Sec. 79-530 to 79-533 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

The Program of Instruction 

 

The minimum program of instruction in the schools shall be that prescribed by the statutes.  The 

statutory curriculum may be augmented and extended to provide for the educational needs of 

individual pupils and differing areas in the School District. 

 

The District shall educate staff and students about the harms of copyright piracy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference: Rule 10; ESSA 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

The Program of Instruction 

 

The minimum program of instruction in the schools shall be that prescribed by the statutes.  The 

statutory curriculum may be augmented and extended to provide for the educational needs of 

individual pupils and differing areas in the School District. 

 

The District shall educate staff and students about the harms of copyright piracy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference: Rule 10; ESSA 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Assessments—Academic Content Standards 

 

The Board of Education adopts the academic content standards of the State Board of Education 

(“State Board”). The adoption of the academic content standards includes the: 

Language Arts standards that were adopted by the State Board in September, 2014;  

Mathematics standards that were approved by the State Board in September, 2015;  

Science standards that were adopted by the State Board in November, 2010; and 

Social Studies standards that were adopted by the State Board in December, 2012.  

 

Unless other action is taken, the Board of Education adopts the standards of the State Board as 

such standards are subsequently adopted or amended by the State Board.   

 

The administration shall be responsible for implementing assessments on the state standards in 

accordance with the procedures established by the State Board and the Department of Education, 

including conducting assessments in the same subject areas and the same grade levels as 

established in the state standards, and the reporting of scores and sub-scores. 

 

This policy does not supersede the existing standards adopted by the Board of Education except 

as set forth herein. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:         Neb. Rev. Stat. §§ 79-760 to 79-760.05  

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Assessments—Academic Content Standards 

 

The Board of Education adopts the academic content standards of the State Board of Education 

(“State Board”). The adoption of the academic content standards includes the: 

Language Arts standards that were adopted by the State Board in September, 2014;  

Mathematics standards that were approved by the State Board in September, 2015;  

Science standards that were adopted by the State Board in November, 2010; and 

Social Studies standards that were adopted by the State Board in December, 2012.  

 

Unless other action is taken, the Board of Education adopts the standards of the State Board as 

such standards are subsequently adopted or amended by the State Board.   

 

The administration shall be responsible for implementing assessments on the state standards in 

accordance with the procedures established by the State Board and the Department of Education, 

including conducting assessments in the same subject areas and the same grade levels as 

established in the state standards, and the reporting of scores and sub-scores. 

 

This policy does not supersede the existing standards adopted by the Board of Education except 

as set forth herein. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:         Neb. Rev. Stat. §§ 79-760 to 79-760.05  

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Initiations, Hazing, Secret Clubs and Outside Organizations 

 

Initiations. Initiations by classes, clubs or athletic teams are prohibited except with the approval of 

the administration. Any student who engages in or encourages initiations that have not been 

approved by the administration is subject to disciplinary action, up to and including denial of any or 

all school privileges and expulsion. 

 

The administration may only give consent to initiation activities that are consistent with student 

conduct expectations and that do not present a risk of physical or mental injury or belittlement. 

 

Hazing. Hazing by classes, clubs, athletic teams or other student organizations are prohibited. Hazing 

means any activity by which a person intentionally or recklessly endangers the physical or mental 

health or safety of an individual for the purpose of initiation into, admission into, affiliation with, or 

continued membership with any school organization. Such prohibited hazing activity includes 

whipping, beating, branding, an act of sexual penetration, an exposure of the genitals of the body 

done with intent to affront or alarm any person, a lewd fondling or caressing of the body of another 

person, forced and prolonged calisthenics, prolonged exposure to the elements, forced consumption 

of any food, liquor, beverage, drug, or harmful substance not generally intended for human 

consumption, prolonged sleep deprivation, sexual conduct, nudity, or any brutal treatment or the 

performance of any act which endangers the physical or mental health or safety of any person or the 

coercing of any such activity.  Hazing is prohibited even though the person who has been the subject 

of the hazing consents to the activity. Any student who engages in or encourages hazing is subject to 

disciplinary action, up to and including denial of any or all school privileges and expulsion. 

 

Secret Organizations.  It is unlawful for students to participate in or be members of any secret 

fraternity or secret organization that is in any degree a school organization. Any student who violates 

this restriction is subject to disciplinary action, up to and including denial of any or all school 

privileges and expulsion. 

 

Outside Organizations.   It is unlawful for any person, whether a student of the District or not, to 

enter upon the school grounds or any school building for the purpose of rushing or soliciting, while 

there, any student to join any fraternity, society, or association organized outside of the schools. Any 

person who violates this restriction is subject to criminal prosecution and removal and exclusion 

from school grounds. 
 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-2,101 to 79-2,103  

   Student Discipline Act, Neb. Rev. Stat. §§ 79-254 to 79-296  

   Reference Neb. Rev. Stat. §§ 28-311.06 to 28-311.07  

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Initiations, Hazing, Secret Clubs and Outside Organizations 

 

Initiations. Initiations by classes, clubs or athletic teams are prohibited except with the approval of 

the administration. Any student who engages in or encourages initiations that have not been 

approved by the administration is subject to disciplinary action, up to and including denial of any or 

all school privileges and expulsion. 

 

The administration may only give consent to initiation activities that are consistent with student 

conduct expectations and that do not present a risk of physical or mental injury or belittlement. 

 

Hazing. Hazing by classes, clubs, athletic teams or other student organizations are prohibited. Hazing 

means any activity by which a person intentionally or recklessly endangers the physical or mental 

health or safety of an individual for the purpose of initiation into, admission into, affiliation with, or 

continued membership with any school organization. Such prohibited hazing activity includes 

whipping, beating, branding, an act of sexual penetration, an exposure of the genitals of the body 

done with intent to affront or alarm any person, a lewd fondling or caressing of the body of another 

person, forced and prolonged calisthenics, prolonged exposure to the elements, forced consumption 

of any food, liquor, beverage, drug, or harmful substance not generally intended for human 

consumption, prolonged sleep deprivation, sexual conduct, nudity, or any brutal treatment or the 

performance of any act which endangers the physical or mental health or safety of any person or the 

coercing of any such activity.  Hazing is prohibited even though the person who has been the subject 

of the hazing consents to the activity. Any student who engages in or encourages hazing is subject to 

disciplinary action, up to and including denial of any or all school privileges and expulsion. 

 

Secret Organizations.  It is unlawful for students to participate in or be members of any secret 

fraternity or secret organization that is in any degree a school organization. Any student who violates 

this restriction is subject to disciplinary action, up to and including denial of any or all school 

privileges and expulsion. 

 

Outside Organizations.   It is unlawful for any person, whether a student of the District or not, to 

enter upon the school grounds or any school building for the purpose of rushing or soliciting, while 

there, any student to join any fraternity, society, or association organized outside of the schools. Any 

person who violates this restriction is subject to criminal prosecution and removal and exclusion 

from school grounds. 
 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-2,101 to 79-2,103  

   Student Discipline Act, Neb. Rev. Stat. §§ 79-254 to 79-296  

   Reference Neb. Rev. Stat. §§ 28-311.06 to 28-311.07  

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Activities 

 

Return to Learn From Cancer 

 

The Superintendent or designee shall make available training on how to recognize that students 

who have been treated for pediatric cancer and returned to school may need informal or formal 

accommodations, modifications of curriculum, and monitoring by medical or academic staff.   

 

A 504 team meeting will be held, as appropriate, to develop individual return to learn 

accommodations and modifications.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-2,148 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Activities 

 

Return to Learn From Cancer 

 

The Superintendent or designee shall make available training on how to recognize that students 

who have been treated for pediatric cancer and returned to school may need informal or formal 

accommodations, modifications of curriculum, and monitoring by medical or academic staff.   

 

A 504 team meeting will be held, as appropriate, to develop individual return to learn 

accommodations and modifications.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-2,148 
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Instruction 

 

Title I Parental and Family Involvement Policy 

 

This Parental and Family Involvement Policy is established in compliance with Title I.  [Name] 

Public Schools has a parental and family involvement policy applicable to parents and family 

members of all children.  The parental and family involvement policy applicable to parents and 

family members of all children is not replaced by this Title I Parental and Family Involvement 

Policy and shall continue to be applicable to all parents and family members, including parents 

and family members participating in Title I programs.  

 

It is the policy of [Name] Public Schools to implement programs, activities, and procedures for 

the involvement of parents and family members in Title I programs consistent with the Title I 

laws.  Such programs, activities, and procedures shall be planned and implemented with 

meaningful consultation with parents and family members of participating children. 

 

Expectations for Parental Involvement 

It is the expectation of [Name] Public Schools that parents and family members of participating 

children will have opportunities available for parental and family involvement in the programs, 

activities, and procedures of the District’s Title I program.   The term “parental and family 

involvement” means the participation of parents and family in regular, two-way, and meaningful 

communication involving student academic learning and other school activities, including 

ensuring–(A) that parents and family members play an integral role in assisting their child’s 

learning; (B) that parents and family members are encouraged to be actively involved in their 

child’s education at school; (C) that parents and family members are full partners in their child’s 

education and are included, as appropriate, in decision making and on advisory committees to 

assist in the education of their child; and (D) the carrying out of other activities, such as those 

described in this parental and family involvement policy.  The District intends to meet this 

expectation through the following activities:  

 

 A.  Involving parents and family members in the joint development of the District’s 

Title I plan and the processes of school review and school improvement. 

 

 B.  Providing coordination, technical assistance, and other support necessary to assist 

participating schools in planning and implementing effective parent and family 

involvement activities to improve student academic achievement and school 

performance. 

 

 C.  Building the schools’, parents’ and family’s capacity for strong parental and 

family involvement. 

 

 D.   Coordinating and integrating parental and family involvement strategies under 

Title I with parental and family involvement strategies under other programs. 

 

 E.   Conducting, with the involvement of parents and family members, an annual 

evaluation of the content and effectiveness of the parental and family involvement 

policy in improving the academic quality of the schools served under the Title I 
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program, including identifying barriers to greater participation by parents and 

family members in Title I programs, with particular attention to parents and 

families who are economically disadvantaged, are disabled, have limited English 

proficiency, have limited literacy, or are of any racial or ethnic minority 

background, and use the findings of such evaluation to design strategies for more 

effective parental involvement, and to revise, if necessary, the parental and family 

involvement policies of the District. 

 

 F.  Involving parents and family members in the activities of the schools served 

under Title I. 

 

Policy Involvement 

Each school served under the Title I program shall:  

 

A. Convene an annual meeting, at a convenient time, to which all parents and family 

members of participating children shall be invited and encouraged to attend, to 

inform parents and family members of their school’s participation under the Title 

I program and to explain the requirements of the Title I program. 

 

B. Offer a flexible number of meetings, such as meetings in the morning or evening.  

If sufficient funds are provided for this purpose, the District may assist parental 

and family involvement in such meetings by offering transportation, child care, or 

home visits. 

 

C. Involve parents and family members in an organized, ongoing, and timely way, in 

the planning, review, and improvement of Title I programs. 

 

D. Provide parents and family members of participating children–(1) timely 

information about programs under Title I, (2) a description and explanation of the 

curriculum in use at the school, the forms of academic assessment used to 

measure student progress, and the proficiency levels students are expected to 

meet; and (3) if requested by parents and family members, opportunities for 

regular meetings to formulate suggestions and to participate, as appropriate, in 

decisions relating to the education of their children, and respond to any such 

suggestions as soon as practicably possible. 

 

E. If the District operates a school-wide program under Title I and such plan is not 

satisfactory to the parents and family members of participating children, submit 

any parental or family members’ comments on the plan when the school makes 

the plan available to the District. 

  

Shared Responsibilities for High Student Academic Achievement 

As a component of the District’s parental and family involvement policy, each school served 

under the Title I program shall jointly develop with parents and family members for all children 

served under the Title I program a school-parent compact that outlines how parents, family 

members, the entire school staff, and students will share the responsibility for improved student 

academic achievement and the means by which the school, parents and family members will 

build and develop a partnership to help children achieve the State’s high standards.  Such 
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compact shall–(1) describe the school’s responsibility to provide high-quality curriculum and 

instruction in a supportive and effective learning environment that enables the children served 

under Title I to meet the State’s student academic achievement standards and the ways in which 

each parent and family will be responsible for supporting their children’s learning, such as 

monitoring attendance, homework completion, and television watching; volunteering in their 

child’s classroom; and participating, as appropriate, in decisions relating to the education of their 

children and positive use of extracurricular time; and (2) address the importance of 

communication between teachers, parents and family members on an ongoing basis through, at a 

minimum–(A) parent-teacher conferences in elementary schools, at least annually, during which 

the compact shall be discussed as the compact relates to the individual child’s achievement; (B) 

frequent reports to parents and family members on their children’s progress; and (C) reasonable 

access to staff, opportunities to volunteer and participate in their child’s class, and observation of 

classroom activities. 

 

Building Capacity for Involvement 

To ensure effective involvement of parents and family members and to support a partnership 

among the District, parents, family members, and the community to improve student academic 

achievement, each school participating in the Title I program and the District–(1) shall provide 

assistance to participating parents and family members, as appropriate, in understanding such 

topics as the State’s academic content standards and State student academic achievement 

standards, State and local academic assessments, the requirements of Title I and how to monitor 

a child’s progress and work with educators to improve the achievement of their children;  (2) 

shall provide materials and training to help parents and family members to work with their 

children to improve their children’s achievement, such as literacy training and using technology 

(including education about the harms of copyright piracy), as appropriate, to foster parental and 

family member involvement; (3) shall educate teachers, student service personnel, principals, 

and other staff, with the assistance of parents and family members, in the value and utility of 

contributions of parents and family members, and in how to reach out to, communicate with, and 

work with parents and family members as equal partners, implement and coordinate parent and 

family programs, and build ties between parents, family members and the school; (4) shall, to the 

extent feasible and appropriate, coordinate and integrate parent and family involvement 

programs and activities with Head Start, Reading First, Early Reading First, Even Start, the 

Home Instruction Programs for Preschool Youngsters, the Parents as Teacher Program, and 

public preschool and other programs, and conduct other activities, such as parent and family 

resource centers, that encourage and support parents and family members in more fully 

participating in the education of their children; (5) shall ensure that information related to school 

and parent and family programs, meetings, and other activities is sent to the parents and family 

members of participating children in a format, and to the extent practicable, in a language the 

parents and family members can understand; (6) may involve parents and family members in the 

development of training for teachers, principals, and other educators to improve the effectiveness 

of such training; (7) may provide necessary literacy training from funds received under Title I if 

the District has exhausted all other reasonably available sources of funding for such training; (8) 

may pay reasonable and necessary expenses associated with parental and family involvement 

activities, including transportation and child care costs, to enable parents and family members to 

participate in school-related meetings and training sessions; (9) may train parents and family 

members to enhance the involvement of other parents and family members; (10) may arrange 

school meetings at a variety of times, or conduct in-home conferences between teachers or other 

educators, who work directly with participating children, with parents and family members who 
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are unable to attend such conferences at school, in order to maximize parental and family 

involvement and participation; (11) may adopt and implement model approaches to improving 

parental and family involvement; (12) may establish a district-wide parent and family advisory 

council to provide advice on all matters related to parental and family involvement in programs 

supported under Title I; (13) may develop appropriate roles for community-based organizations 

and businesses in parent and family involvement activities; and (14) shall provide such other 

reasonable support for parental and family involvement activities under Title I as parents and 

family members may request. 

 

Accessibility 

In carrying out the parental and family involvement activities for this Title I Parental and Family 

Involvement policy, the District shall provide full opportunities for the participation of parents 

and family members with limited English proficiency, parents and family members with 

disabilities, and parents and family members of migratory children, including providing 

information and school reports required under Title I in a format and, to the extent practicable, in 

a language such parents understand.   

 

Use, Distribution, and Updating of this Policy 

This Title I Parental and Family Involvement Policy shall be incorporated into the District’s Title 

I plan, shall be distributed to parents and family members of participating children, shall be made 

available to the local community, and shall be updated periodically to meet the changing needs 

of the parents and family members and the school.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Authorities:  20 U.S.C. §§6318 and 7801(32) 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Title I Parental and Family Involvement Policy 

 

This Parental and Family Involvement Policy is established in compliance with Title I.  [Name] 

Public Schools has a parental and family involvement policy applicable to parents and family 

members of all children.  The parental and family involvement policy applicable to parents and 

family members of all children is not replaced by this Title I Parental and Family Involvement 

Policy and shall continue to be applicable to all parents and family members, including parents 

and family members participating in Title I programs.  

 

It is the policy of [Name] Public Schools to implement programs, activities, and procedures for 

the involvement of parents and family members in Title I programs consistent with the Title I 

laws.  Such programs, activities, and procedures shall be planned and implemented with 

meaningful consultation with parents and family members of participating children. 

 

Expectations for Parental Involvement 

It is the expectation of [Name] Public Schools that parents and family members of participating 

children will have opportunities available for parental and family involvement in the programs, 

activities, and procedures of the District’s Title I program.   The term “parental and family 

involvement” means the participation of parents and family in regular, two-way, and meaningful 

communication involving student academic learning and other school activities, including 

ensuring–(A) that parents and family members play an integral role in assisting their child’s 

learning; (B) that parents and family members are encouraged to be actively involved in their 

child’s education at school; (C) that parents and family members are full partners in their child’s 

education and are included, as appropriate, in decision making and on advisory committees to 

assist in the education of their child; and (D) the carrying out of other activities, such as those 

described in this parental and family involvement policy.  The District intends to meet this 

expectation through the following activities:  

 

 A.  Involving parents and family members in the joint development of the District’s 

Title I plan and the processes of school review and school improvement. 

 

 B.  Providing coordination, technical assistance, and other support necessary to assist 

participating schools in planning and implementing effective parent and family 

involvement activities to improve student academic achievement and school 

performance. 

 

 C.  Building the schools’, parents’ and family’s capacity for strong parental and 

family involvement. 

 

 D.   Coordinating and integrating parental and family involvement strategies under 

Title I with parental and family involvement strategies under other programs. 

 

 E.   Conducting, with the involvement of parents and family members, an annual 

evaluation of the content and effectiveness of the parental and family involvement 

policy in improving the academic quality of the schools served under the Title I 
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program, including identifying barriers to greater participation by parents and 

family members in Title I programs, with particular attention to parents and 

families who are economically disadvantaged, are disabled, have limited English 

proficiency, have limited literacy, or are of any racial or ethnic minority 

background, and use the findings of such evaluation to design strategies for more 

effective parental involvement, and to revise, if necessary, the parental and family 

involvement policies of the District. 

 

 F.  Involving parents and family members in the activities of the schools served 

under Title I. 

 

Policy Involvement 

Each school served under the Title I program shall:  

 

A. Convene an annual meeting, at a convenient time, to which all parents and family 

members of participating children shall be invited and encouraged to attend, to 

inform parents and family members of their school’s participation under the Title 

I program and to explain the requirements of the Title I program. 

 

B. Offer a flexible number of meetings, such as meetings in the morning or evening.  

If sufficient funds are provided for this purpose, the District may assist parental 

and family involvement in such meetings by offering transportation, child care, or 

home visits. 

 

C. Involve parents and family members in an organized, ongoing, and timely way, in 

the planning, review, and improvement of Title I programs. 

 

D. Provide parents and family members of participating children–(1) timely 

information about programs under Title I, (2) a description and explanation of the 

curriculum in use at the school, the forms of academic assessment used to 

measure student progress, and the proficiency levels students are expected to 

meet; and (3) if requested by parents and family members, opportunities for 

regular meetings to formulate suggestions and to participate, as appropriate, in 

decisions relating to the education of their children, and respond to any such 

suggestions as soon as practicably possible. 

 

E. If the District operates a school-wide program under Title I and such plan is not 

satisfactory to the parents and family members of participating children, submit 

any parental or family members’ comments on the plan when the school makes 

the plan available to the District. 

  

Shared Responsibilities for High Student Academic Achievement 

As a component of the District’s parental and family involvement policy, each school served 

under the Title I program shall jointly develop with parents and family members for all children 

served under the Title I program a school-parent compact that outlines how parents, family 

members, the entire school staff, and students will share the responsibility for improved student 

academic achievement and the means by which the school, parents and family members will 

build and develop a partnership to help children achieve the State’s high standards.  Such 
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compact shall–(1) describe the school’s responsibility to provide high-quality curriculum and 

instruction in a supportive and effective learning environment that enables the children served 

under Title I to meet the State’s student academic achievement standards and the ways in which 

each parent and family will be responsible for supporting their children’s learning, such as 

monitoring attendance, homework completion, and television watching; volunteering in their 

child’s classroom; and participating, as appropriate, in decisions relating to the education of their 

children and positive use of extracurricular time; and (2) address the importance of 

communication between teachers, parents and family members on an ongoing basis through, at a 

minimum–(A) parent-teacher conferences in elementary schools, at least annually, during which 

the compact shall be discussed as the compact relates to the individual child’s achievement; (B) 

frequent reports to parents and family members on their children’s progress; and (C) reasonable 

access to staff, opportunities to volunteer and participate in their child’s class, and observation of 

classroom activities. 

 

Building Capacity for Involvement 

To ensure effective involvement of parents and family members and to support a partnership 

among the District, parents, family members, and the community to improve student academic 

achievement, each school participating in the Title I program and the District–(1) shall provide 

assistance to participating parents and family members, as appropriate, in understanding such 

topics as the State’s academic content standards and State student academic achievement 

standards, State and local academic assessments, the requirements of Title I and how to monitor 

a child’s progress and work with educators to improve the achievement of their children;  (2) 

shall provide materials and training to help parents and family members to work with their 

children to improve their children’s achievement, such as literacy training and using technology 

(including education about the harms of copyright piracy), as appropriate, to foster parental and 

family member involvement; (3) shall educate teachers, student service personnel, principals, 

and other staff, with the assistance of parents and family members, in the value and utility of 

contributions of parents and family members, and in how to reach out to, communicate with, and 

work with parents and family members as equal partners, implement and coordinate parent and 

family programs, and build ties between parents, family members and the school; (4) shall, to the 

extent feasible and appropriate, coordinate and integrate parent and family involvement 

programs and activities with Head Start, Reading First, Early Reading First, Even Start, the 

Home Instruction Programs for Preschool Youngsters, the Parents as Teacher Program, and 

public preschool and other programs, and conduct other activities, such as parent and family 

resource centers, that encourage and support parents and family members in more fully 

participating in the education of their children; (5) shall ensure that information related to school 

and parent and family programs, meetings, and other activities is sent to the parents and family 

members of participating children in a format, and to the extent practicable, in a language the 

parents and family members can understand; (6) may involve parents and family members in the 

development of training for teachers, principals, and other educators to improve the effectiveness 

of such training; (7) may provide necessary literacy training from funds received under Title I if 

the District has exhausted all other reasonably available sources of funding for such training; (8) 

may pay reasonable and necessary expenses associated with parental and family involvement 

activities, including transportation and child care costs, to enable parents and family members to 

participate in school-related meetings and training sessions; (9) may train parents and family 

members to enhance the involvement of other parents and family members; (10) may arrange 

school meetings at a variety of times, or conduct in-home conferences between teachers or other 

educators, who work directly with participating children, with parents and family members who 
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are unable to attend such conferences at school, in order to maximize parental and family 

involvement and participation; (11) may adopt and implement model approaches to improving 

parental and family involvement; (12) may establish a district-wide parent and family advisory 

council to provide advice on all matters related to parental and family involvement in programs 

supported under Title I; (13) may develop appropriate roles for community-based organizations 

and businesses in parent and family involvement activities; and (14) shall provide such other 

reasonable support for parental and family involvement activities under Title I as parents and 

family members may request. 

 

Accessibility 

In carrying out the parental and family involvement activities for this Title I Parental and Family 

Involvement policy, the District shall provide full opportunities for the participation of parents 

and family members with limited English proficiency, parents and family members with 

disabilities, and parents and family members of migratory children, including providing 

information and school reports required under Title I in a format and, to the extent practicable, in 

a language such parents understand.   

 

Use, Distribution, and Updating of this Policy 

This Title I Parental and Family Involvement Policy shall be incorporated into the District’s Title 

I plan, shall be distributed to parents and family members of participating children, shall be made 

available to the local community, and shall be updated periodically to meet the changing needs 

of the parents and family members and the school.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Authorities:  20 U.S.C. §§6318 and 7801(32) 

 

 

Date of Adoption: [Insert Date] 
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Instruction 

 

Computer 

 

Internet Safety and Acceptable Use Policy         

 

A. Internet Safety Policy 

 

It is the policy of [Name] Public Schools to comply with the Children’s Internet Protection Act 

(CIPA) and Children’s Online Privacy Protection Act (COPPA).  With respect to the District’s 

computer network, the District shall: (a) prevent user access to, or transmission of, inappropriate 

material via Internet, electronic mail, or other forms of direct electronic communications; (b) 

provide for the safety and security of minors when using electronic mail, chat rooms, and other 

forms of direct electronic communications; (c) prevent unauthorized access, including so-called 

“hacking,” and other unlawful activities online; (d) prevent unauthorized online disclosure, use, 

or dissemination of personal identification information of minors; (e) obtain verifiable parental 

consent before allowing third parties to collect personal information online from students; and (f) 

implement measures designed to restrict minors’ access to materials (visual or non-visual) that 

are harmful to minors. 

 

1. Definitions. Key terms are as defined in CIPA. “Inappropriate material” for 

purposes of this policy includes material that is obscene, child pornography, or 

harmful to minors. The term “harmful to minors” means any picture, image, 

graphic image file, or other visual depiction that: (1) taken as a whole and with 

respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (2) 

depicts, describes, or represents, in a patently offensive way with respect to what 

is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 

simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; 

and (3) taken as a whole, lacks serious literary, artistic, political, or scientific 

value as to minors. 

 

2. Access to Inappropriate Material. To the extent practical, technology protection 

measures (or “Internet filters”) shall be used to block or filter Internet, or other 

forms of electronic communications, access to inappropriate information. 

Specifically, as required by the CIPA, blocking shall be applied to visual 

depictions of material deemed obscene or child pornography, or to any material 

deemed harmful to minors. Subject to staff supervision, technology protection 

measures may be disabled or, in the case of minors, minimized only for bona fide 

research or other lawful purposes. 

 

3. Inappropriate Network Usage. To the extent practical, steps shall be taken to 

promote the safety and security of users of the District’s online computer network 

when using electronic mail, chat rooms, instant messaging, and other forms of 

direct electronic communications. Specifically, as required by CIPA, prevention 

of inappropriate network usage includes: (a) unauthorized access, including so-

called ‘hacking,’ and other unlawful activities; and (b) unauthorized disclosure, 

use, and dissemination of personal identification information regarding minors. 
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4. Supervision and Monitoring. It shall be the responsibility of all members of the 

District staff to supervise and monitor usage of the online computer network and 

access to the Internet in accordance with this policy and CIPA. Procedures for the 

disabling or otherwise modifying any technology protection measures shall be the 

responsibility of the Superintendent and the Superintendent’s designees. 

 

5. Social Networking.  Students shall be educated about appropriate online behavior, 

including interacting with others on social networking websites and in chat rooms, 

and cyberbullying awareness and response. The plan shall be for all students to be 

provided education on these subjects.  The Superintendent or the Superintendent’s 

designee shall be responsible for identifying educational materials, lessons, and/or 

programs suitable for the age and maturity level of the students and for ensuring 

the delivery of such materials, lessons, and/or programs to students.   

 

6. Parental Consent.  The District shall obtain verifiable parental consent prior to 

students providing or otherwise disclosing personal information online. 

 

7. Adoption. This Internet Safety Policy was adopted by the Board at a public 

meeting, following normal public notice. 

 

B. Computer Acceptable Use Policy 

 

This computer acceptable use policy is supplemental to the District’s Internet Safety Policy. 

 

1. Technology Subject to this Policy. This Computer Acceptable Use Policy applies 

to all technology resources of the District or made available by the District.  

Technology resources include, without limitation, computers and related 

technology equipment, all forms of e-mail and electronic communications, and 

the internet.   

 

2. Access and User Agreements. Use of the District technology resources is a 

privilege and not a right.  The Superintendent or designee shall develop 

appropriate user agreements and shall require that employees, students (and their 

parents or guardians), and others to sign such user agreements as a condition of 

access to the technology resources, as the Superintendent determines appropriate.  

Parents and guardians of students in programs operated by the District shall 

inform the Superintendent or designee in writing if they do not want their child to 

have access.  

 

The Superintendent and designees are authorized and directed to establish and 

implement such other regulations, forms, procedures, guidelines, and standards to 

implement this Policy.  

 

The technology resources are not a public forum.  The District reserves the right 

to restrict any communications and to remove communications that have been 

posted. 
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3. Acceptable Uses.  The technology resources are to be used for the limited purpose 

of advancing the District’s mission. The technology resources are to be used, in 

general, for educational purposes, meaning activities that are integral, immediate, 

and proximate to the education of students as defined in the E-rate program 

regulations.   

 

4. Unacceptable Uses.  

 

The following are unacceptable uses of the technology resources: 

 

a. Personal Gain:  Technology resources shall not be used, and no person 

shall authorize its use, for personal financial gain other than in accordance 

with prescribed constitutional, statutory, and regulatory procedures, other 

than compensation provided by law.   

 

b. Personal Matters: Technology resources shall not be used, and no person 

shall authorize its use, for personal matters unless the User has entered 

into a lease agreement or other similar agreement with the School District 

that makes such use permissible under law.  

 

Occasional use that the Superintendent or designee determines to 

ultimately facilitate the mission of the District is not prohibited by this 

provision. Examples of occasional use that may be determined to 

ultimately facilitate the mission of the District: sending an e-mail to a 

minor child or spouse; sending an e-mail related to a community group in 

which an employee is a member where the membership in the community 

group facilitates the District’s mission.   

 

This occasional use exception does not permit use by employees contrary 

to the expectations of their position.  For example, employees may not 

play games or surf the net for purposes not directly related to their job 

during duty time; nor may students do so during instructional time.  

 

The occasional use exception also does not permit use of the technology 

resources for private business, such as searching for or ordering items on 

the internet for non-school use; or sending an e-mail related to one’s own 

private consulting business. 

 

c. Campaigning:  Technology resources shall not be used, and no person 

shall authorize its use, for the purpose of campaigning for or against the 

nomination or election of a candidate or the qualification, passage, or 

defeat of a ballot question. 

 

d. Technology-Related Limitations:  Technology resources shall not be used 

in any manner which impairs its effective operations or the rights of other 

technology users.  Without limitation, 
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1. Users shall not use another person’s name, log-on, password, or 

files for any reason, or allow another to use their password (except 

for authorized staff members). 

2. Users shall not erase, remake, or make unusable another person’s 

computer, information, files, programs or disks.  

3. Users shall not access resources not specifically granted to the user 

or engage in electronic trespassing.   

4. Users shall not engage in “hacking” to gain unauthorized access to 

the operating system software or unauthorized access to the system 

of other users. 

5. Users shall not copy, change, or transfer any software without 

permission from the network administrators. 

6. Users shall not write, produce, generate, copy, propagate, or 

attempt to introduce any computer code designed to self-replicate, 

damage, or otherwise hinder the performance of any computer’s 

memory, file system, or software.  Such software is often called a 

bug, virus, worm, Trojan horse, or similar name.  

7. Users shall not engage in any form of vandalism of the technology 

resources.   

8. Users shall follow the generally accepted rules of network 

etiquette. The Superintendent or designees may further define such 

rules.  

 

e. Other Policies and Laws:  Technology resources shall not be used for any 

purpose contrary to any District policy, any school rules to which a 

student user is subject, or any applicable law.  Without limitation, this 

means that technology resources may not be used: 

 

1. to access any material contrary to the Internet Safety Policy; or to 

create or generate any such material. 

2. to engage in unlawful harassment or discrimination, such as 

sending e-mails that contain sexual jokes or images. 

3. to engage in violations of employee ethical standards and 

employee standards of performance, such as sending e-mails that 

are threatening or offensive or which contain abusive language; 

use of end messages on e-mails that may imply that the District is 

supportive of a particular religion or religious belief system, a 

political candidate or issue, or a controversial issue; or sending e-

mails that divulge protected confidential student information to 

unauthorized persons.  

4. to engage in or promote violations of student conduct rules. 

5. to engage in illegal activity, such as gambling. 

6. in a manner contrary to copyright laws.  

7. in a manner contrary to software licenses. 

 

5. Disclaimer. The technology resources are supplied on an “as is, as available” 

basis. The District does not imply or expressly warrant that any information 

accessed will be valuable or fit for a particular purpose or that the system will 
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operate error free. The District is not responsible for the integrity of information 

accessed, or software downloaded from the Internet.  

 

6. Filter. A technology protection measure is in place that blocks and/or filters 

access to prevent access to Internet sites that are not in accordance with policies 

and regulations.  In addition to blocks and/or filters, the District may also use 

other technology protection measures or procedures as deemed appropriate.  

 

Notwithstanding technology protection measures, some inappropriate material 

may be accessible by the Internet, including material that is illegal, defamatory, 

inaccurate, or potentially offensive to some people.  Users accept the risk of 

access to such material and responsibility for promptly exiting any such material.   

 

The technology protection measure that blocks and/or filters Internet access may 

be disabled only by an authorized staff member for bona fide research or 

educational purposes: (a) who has successfully completed District training on 

proper disabling circumstances and procedures, (b) with permission of the 

immediate supervisor of the staff member requesting said disabling, or (c) with 

the permission of the Superintendent.  An authorized staff member may override 

the technology protection measure that blocks and/or filters Internet access for a 

minor to access a site for bona fide research or other lawful purposes provided the 

minor is monitored directly by an authorized staff member. 

 

7. Monitoring. Use of the technology resources, including but not limited to internet 

sites visited and e-mail transmitted or received, is subject to monitoring by the 

administration and network administrators at any time to maintain the system and 

insure that users are using the system responsibly, without notice to the users.  

Users have no privacy rights or expectations of privacy with regard to use of the 

District’s computers or Internet system. All technology equipment shall be used 

under the supervision of the Superintendent and the Superintendent’s designees. 

 

8. Sanctions.  Violation of the policies and procedures concerning the use of the 

District technology resources may result in suspension or cancellation of the 

privilege to use the technology resources and disciplinary action, up to and 

including expulsion of students and termination of employees. Use that is 

unethical may be reported to the Commissioner of Education. Use that is unlawful 

may be reported to the law enforcement authorities. Users shall be responsible for 

damages caused and injuries sustained by improper or non-permitted use.  

 

Legal Reference:   Children’s Internet Protection Act, 47 USC § 254  

   Children’s Online Privacy Protection Act, 15 U.S.C. § 6501 

   FCC Order adopted August 10, 2011 

47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 FR 36932 (2003)  (E-

rate restrictions) 

Neb. Rev. Stat. § 49-14,101.01 (Political Accountability and Disclosure 

Act) 

 

Date of Adoption: [Insert Date] 
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[Name] Public Schools 

Addition to Employee Code of Conduct 

Appendix “1” 

 

 ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 

 ADMINISTRATORS, FACULTY AND STAFF AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct for use of the e-mail and Internet systems of the school district, 

the [Name] Public School District asks that you, as an administrator, faculty member, or staff 

member user, sign the following statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by the [Name] Public Schools, and I understand and will abide by those district guidelines and 

conditions for the use of the facilities of [Name] Public Schools and access to the Internet.  I 

further understand that any violation of the district guidelines is unethical and may constitute a 

criminal offense.  Should I commit any violation, my access privileges will be revoked.  School 

disciplinary action and/or appropriate legal action will be taken. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

Employee’s Name            

 

Employee's Signature        Date:     

 

 

This form will be retained on file by authorized 

faculty designee for duration of applicable 

computer/network/Internet use. 



Article 6 INSTRUCTION Policy No. 6800 

Page 7 of 8 

 

 

[Name] Public Schools  

Addition to Student Code of Conduct 

Appendix “2” 

 

 

 ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 

STUDENT’S AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct, [Name] Public Schools asks that you as a student user sign the 

following statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by the [Name] Public Schools, and I understand and will abide by those district guidelines and 

conditions for the use of the facilities of [Name] Public Schools and access to the Internet.  I 

further understand that any violation of the district guidelines is unethical and may constitute a 

criminal offense.  Should I commit any violation, my access privileges will be revoked.  School 

disciplinary action and/or appropriate legal action will be taken. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

Student's Name                                                                  

 

Student's Signature        Date:                   

 

 

This form will be retained on file by authorized 

faculty designee for duration of applicable 

computer/network/Internet use. 
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[Name] Public Schools 

Addition to Student Code of Conduct 

Appendix “3” 

 

ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 
PARENT’S AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct, we ask that you as a parent/guardian sign the following 

statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by [Name] Public Schools.  As parent or guardian of the student named below, I grant 

permission for my son or daughter to access networked computer services such as electronic mail 

(e-mail) and the Internet.  I understand that this free access is designed for educational purposes.  

I also understand that individuals may be held liable for violations of those Terms and 

Conditions.  However, I also recognize that it is impossible to restrict access to all controversial 

materials and I will not hold [Name] Public Schools responsible for materials acquired or sent 

via the network. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

 

Student's Name                                            

 

Parent's Signature         Date:        

 

 This form will be retained on file by authorized 

 faculty designee for duration of applicable 

 computer/network/Internet use. 
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Instruction 

 

Computer 

 

Internet Safety and Acceptable Use Policy         

 

A. Internet Safety Policy 

 

It is the policy of [Name] Public Schools to comply with the Children’s Internet Protection Act 

(CIPA) and Children’s Online Privacy Protection Act (COPPA).  With respect to the District’s 

computer network, the District shall: (a) prevent user access to, or transmission of, inappropriate 

material via Internet, electronic mail, or other forms of direct electronic communications; (b) 

provide for the safety and security of minors when using electronic mail, chat rooms, and other 

forms of direct electronic communications; (c) prevent unauthorized access, including so-called 

“hacking,” and other unlawful activities online; (d) prevent unauthorized online disclosure, use, 

or dissemination of personal identification information of minors; (e) obtain verifiable parental 

consent before allowing third parties to collect personal information online from students; and (f) 

implement measures designed to restrict minors’ access to materials (visual or non-visual) that 

are harmful to minors. 

 

1. Definitions. Key terms are as defined in CIPA. “Inappropriate material” for 

purposes of this policy includes material that is obscene, child pornography, or 

harmful to minors. The term “harmful to minors” means any picture, image, 

graphic image file, or other visual depiction that: (1) taken as a whole and with 

respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (2) 

depicts, describes, or represents, in a patently offensive way with respect to what 

is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 

simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; 

and (3) taken as a whole, lacks serious literary, artistic, political, or scientific 

value as to minors. 

 

2. Access to Inappropriate Material. To the extent practical, technology protection 

measures (or “Internet filters”) shall be used to block or filter Internet, or other 

forms of electronic communications, access to inappropriate information. 

Specifically, as required by the CIPA, blocking shall be applied to visual 

depictions of material deemed obscene or child pornography, or to any material 

deemed harmful to minors. Subject to staff supervision, technology protection 

measures may be disabled or, in the case of minors, minimized only for bona fide 

research or other lawful purposes. 

 

3. Inappropriate Network Usage. To the extent practical, steps shall be taken to 

promote the safety and security of users of the District’s online computer network 

when using electronic mail, chat rooms, instant messaging, and other forms of 

direct electronic communications. Specifically, as required by CIPA, prevention 

of inappropriate network usage includes: (a) unauthorized access, including so-

called ‘hacking,’ and other unlawful activities; and (b) unauthorized disclosure, 

use, and dissemination of personal identification information regarding minors. 
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4. Supervision and Monitoring. It shall be the responsibility of all members of the 

District staff to supervise and monitor usage of the online computer network and 

access to the Internet in accordance with this policy and CIPA. Procedures for the 

disabling or otherwise modifying any technology protection measures shall be the 

responsibility of the Superintendent and the Superintendent’s designees. 

 

5. Social Networking.  Students shall be educated about appropriate online behavior, 

including interacting with others on social networking websites and in chat rooms, 

and cyberbullying awareness and response. The plan shall be for all students to be 

provided education on these subjects.  The Superintendent or the Superintendent’s 

designee shall be responsible for identifying educational materials, lessons, and/or 

programs suitable for the age and maturity level of the students and for ensuring 

the delivery of such materials, lessons, and/or programs to students.   

 

6. Parental Consent.  The District shall obtain verifiable parental consent prior to 

students providing or otherwise disclosing personal information online. 

 

7. Adoption. This Internet Safety Policy was adopted by the Board at a public 

meeting, following normal public notice. 

B. Computer Acceptable Use Policy 

 

This computer acceptable use policy is supplemental to the District’s Internet Safety Policy. 

 

1. Technology Subject to this Policy. This Computer Acceptable Use Policy applies 

to all technology resources of the District or made available by the District.  

Technology resources include, without limitation, computers and related 

technology equipment, all forms of e-mail and electronic communications, and 

the internet.   

 

2. Access and User Agreements. Use of the District technology resources is a 

privilege and not a right.  The Superintendent or designee shall develop 

appropriate user agreements and shall require that employees, students (and their 

parents or guardians), and others to sign such user agreements as a condition of 

access to the technology resources, as the Superintendent determines appropriate.  

Parents and guardians of students in programs operated by the District shall 

inform the Superintendent or designee in writing if they do not want their child to 

have access.  

 

The Superintendent and designees are authorized and directed to establish and 

implement such other regulations, forms, procedures, guidelines, and standards to 

implement this Policy.  

 

The technology resources are not a public forum.  The District reserves the right 

to restrict any communications and to remove communications that have been 

posted. 
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3. Acceptable Uses.  The technology resources are to be used for the limited purpose 

of advancing the District’s mission. The technology resources are to be used, in 

general, for educational purposes, meaning activities that are integral, immediate, 

and proximate to the education of students as defined in the E-rate program 

regulations.   

 

4. Unacceptable Uses.  

 

The following are unacceptable uses of the technology resources: 

 

a. Personal Gain:  Technology resources shall not be used, and no person 

shall authorize its use, for personal financial gain other than in accordance 

with prescribed constitutional, statutory, and regulatory procedures, other 

than compensation provided by law.   

 

b. Personal Matters: Technology resources shall not be used, and no person 

shall authorize its use, for personal matters unless the User has entered 

into a lease agreement or other similar agreement with the School District 

that makes such use permissible under law.  

 

Occasional use that the Superintendent or designee determines to 

ultimately facilitate the mission of the District is not prohibited by this 

provision. Examples of occasional use that may be determined to 

ultimately facilitate the mission of the District: sending an e-mail to a 

minor child or spouse; sending an e-mail related to a community group in 

which an employee is a member where the membership in the community 

group facilitates the District’s mission.   

 

This occasional use exception does not permit use by employees contrary 

to the expectations of their position.  For example, employees may not 

play games or surf the net for purposes not directly related to their job 

during duty time; nor may students do so during instructional time.  

 

The occasional use exception also does not permit use of the technology 

resources for private business, such as searching for or ordering items on 

the internet for non-school use; or sending an e-mail related to one’s own 

private consulting business. 

 

c. Campaigning:  Technology resources shall not be used, and no person 

shall authorize its use, for the purpose of campaigning for or against the 

nomination or election of a candidate or the qualification, passage, or 

defeat of a ballot question. 

 

d. Technology-Related Limitations:  Technology resources shall not be used 

in any manner which impairs its effective operations or the rights of other 

technology users.  Without limitation, 
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1. Users shall not use another person’s name, log-on, password, or 

files for any reason, or allow another to use their password (except 

for authorized staff members). 

2. Users shall not erase, remake, or make unusable another person’s 

computer, information, files, programs or disks.  

3. Users shall not access resources not specifically granted to the user 

or engage in electronic trespassing.   

4. Users shall not engage in “hacking” to gain unauthorized access to 

the operating system software or unauthorized access to the system 

of other users. 

5. Users shall not copy, change, or transfer any software without 

permission from the network administrators. 

6. Users shall not write, produce, generate, copy, propagate, or 

attempt to introduce any computer code designed to self-replicate, 

damage, or otherwise hinder the performance of any computer’s 

memory, file system, or software.  Such software is often called a 

bug, virus, worm, Trojan horse, or similar name.  

7. Users shall not engage in any form of vandalism of the technology 

resources.   

8. Users shall follow the generally accepted rules of network 

etiquette. The Superintendent or designees may further define such 

rules.  

 

e. Other Policies and Laws:  Technology resources shall not be used for any 

purpose contrary to any District policy, any school rules to which a 

student user is subject, or any applicable law.  Without limitation, this 

means that technology resources may not be used: 

 

1. to access any material contrary to the Internet Safety Policy; or to 

create or generate any such material. 

2. to engage in unlawful harassment or discrimination, such as 

sending e-mails that contain sexual jokes or images. 

3. to engage in violations of employee ethical standards and 

employee standards of performance, such as sending e-mails that 

are threatening or offensive or which contain abusive language; 

use of end messages on e-mails that may imply that the District is 

supportive of a particular religion or religious belief system, a 

political candidate or issue, or a controversial issue; or sending e-

mails that divulge protected confidential student information to 

unauthorized persons.  

4. to engage in or promote violations of student conduct rules. 

5. to engage in illegal activity, such as gambling. 

6. in a manner contrary to copyright laws.  

7. in a manner contrary to software licenses. 

 

5. Disclaimer. The technology resources are supplied on an “as is, as available” 

basis. The District does not imply or expressly warrant that any information 
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accessed will be valuable or fit for a particular purpose or that the system will 

operate error free. The District is not responsible for the integrity of information 

accessed, or software downloaded from the Internet.  

 

6. Filter. A technology protection measure is in place that blocks and/or filters 

access to prevent access to Internet sites that are not in accordance with policies 

and regulations.  In addition to blocks and/or filters, the District may also use 

other technology protection measures or procedures as deemed appropriate.  

 

Notwithstanding technology protection measures, some inappropriate material 

may be accessible by the Internet, including material that is illegal, defamatory, 

inaccurate, or potentially offensive to some people.  Users accept the risk of 

access to such material and responsibility for promptly exiting any such material.   

 

The technology protection measure that blocks and/or filters Internet access may 

be disabled only by an authorized staff member for bona fide research or 

educational purposes: (a) who has successfully completed District training on 

proper disabling circumstances and procedures, (b) with permission of the 

immediate supervisor of the staff member requesting said disabling, or (c) with 

the permission of the Superintendent.  An authorized staff member may override 

the technology protection measure that blocks and/or filters Internet access for a 

minor to access a site for bona fide research or other lawful purposes provided the 

minor is monitored directly by an authorized staff member. 

 

7. Monitoring. Use of the technology resources, including but not limited to internet 

sites visited and e-mail transmitted or received, is subject to monitoring by the 

administration and network administrators at any time to maintain the system and 

insure that users are using the system responsibly, without notice to the users.  

Users have no privacy rights or expectations of privacy with regard to use of the 

District’s computers or Internet system. All technology equipment shall be used 

under the supervision of the Superintendent and the Superintendent’s designees. 

 

8. Sanctions.  Violation of the policies and procedures concerning the use of the 

District technology resources may result in suspension or cancellation of the 

privilege to use the technology resources and disciplinary action, up to and 

including expulsion of students and termination of employees. Use that is 

unethical may be reported to the Commissioner of Education. Use that is unlawful 

may be reported to the law enforcement authorities. Users shall be responsible for 

damages caused and injuries sustained by improper or non-permitted use.  

 

 

 

Legal Reference:   Children’s Internet Protection Act, 47 USC § 254  

   Children’s Online Privacy Protection Act, 15 U.S.C. § 6501 

   FCC Order adopted August 10, 2011 

47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 FR 36932 (2003)  (E-

rate restrictions) 
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Neb. Rev. Stat. § 49-14,101.01 (Political Accountability and Disclosure 

Act) 

 

 

Date of Adoption: [Insert Date] 
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[Name] Public Schools 

Addition to Employee Code of Conduct 

Appendix “1” 

 

 ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 

 ADMINISTRATORS, FACULTY AND STAFF AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct for use of the e-mail and Internet systems of the school district, 

the [Name] Public School District asks that you, as an administrator, faculty member, or staff 

member user, sign the following statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by the [Name] Public Schools, and I understand and will abide by those district guidelines and 

conditions for the use of the facilities of [Name] Public Schools and access to the Internet.  I 

further understand that any violation of the district guidelines is unethical and may constitute a 

criminal offense.  Should I commit any violation, my access privileges will be revoked.  School 

disciplinary action and/or appropriate legal action will be taken. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

Employee’s Name            

 

Employee's Signature        Date:     

 

 

This form will be retained on file by authorized 

faculty designee for duration of applicable 

computer/network/Internet use. 
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[Name] Public Schools  

Addition to Student Code of Conduct 

Appendix “2” 

 

 

 ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 

STUDENT’S AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct, [Name] Public Schools asks that you as a student user sign the 

following statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by the [Name] Public Schools, and I understand and will abide by those district guidelines and 

conditions for the use of the facilities of [Name] Public Schools and access to the Internet.  I 

further understand that any violation of the district guidelines is unethical and may constitute a 

criminal offense.  Should I commit any violation, my access privileges will be revoked.  School 

disciplinary action and/or appropriate legal action will be taken. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

Student's Name                                                                  

 

Student's Signature        Date:                   

 

 

This form will be retained on file by authorized 

faculty designee for duration of applicable 

computer/network/Internet use. 
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[Name] Public Schools 

Addition to Student Code of Conduct 

Appendix “3” 

 

ACCEPTABLE USE OF COMPUTERS AND NETWORKS 

 

 
PARENT’S AGREEMENT 

 

In order to make sure that all members of [Name] Public Schools community understand and 

agree to these rules of conduct, we ask that you as a parent/guardian sign the following 

statement: 

 

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted 

by [Name] Public Schools.  As parent or guardian of the student named below, I grant 

permission for my son or daughter to access networked computer services such as electronic mail 

(e-mail) and the Internet.  I understand that this free access is designed for educational purposes.  

I also understand that individuals may be held liable for violations of those Terms and 

Conditions.  However, I also recognize that it is impossible to restrict access to all controversial 

materials and I will not hold [Name] Public Schools responsible for materials acquired or sent 

via the network. 

 

I agree not to hold the [Name] Public Schools, any of its employees, or any institution providing 

network access to [Name] Public Schools responsible for the performance of the system or the 

content of any material accessed through it. 

 

 

Student's Name                                            

 

Parent's Signature         Date:        

 

 This form will be retained on file by authorized 

 faculty designee for duration of applicable 

 computer/network/Internet use. 
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Instruction 

 

Student Self-Management of Asthma, Anaphylaxis, and/or Diabetes  

 
Students with asthma, anaphylaxis or diabetes will be permitted to self-manage such medical 

conditions upon: 

 

(1) written request of the student’s parent or guardian; 

(2) authorization of the student’s physician or, for asthma and anaphylaxis, a health 

care professional who prescribed the medication for treatment of the student’s 

condition;  

(3) receipt of a signed no liability statement from the parent or guardian; and  

(4) development of an asthma or anaphylaxis or a diabetes medical management plan 

for the student. 

 

Students with such a medical management plan may possess the necessary medication to manage 

their medical condition upon the conditions established in the plan and not be subject to 

discipline for such possession.  Provided that, if the student uses or allows the medication to be 

used for any reason other than as prescribed or as provided in the plan or possesses the 

medication other than as provided in the plan the student shall be subject to discipline in 

accordance with the student conduct and drug-free school policies.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-224 and 79-225 

 

  

Date of Adoption: [Insert Date] 
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Instruction 

 

Student Self-Management of Asthma, Anaphylaxis, and/or Diabetes  

 
Students with asthma, anaphylaxis or diabetes will be permitted to self-manage such medical 

conditions upon: 

 

(1) written request of the student’s parent or guardian; 

(2) authorization of the student’s physician or, for asthma and anaphylaxis, a health 

care professional who prescribed the medication for treatment of the student’s 

condition;  

(3) receipt of a signed no liability statement from the parent or guardian; and  

(4) development of an asthma or anaphylaxis or a diabetes medical management plan 

for the student. 

 

Students with such a medical management plan may possess the necessary medication to manage 

their medical condition upon the conditions established in the plan and not be subject to 

discipline for such possession.  Provided that, if the student uses or allows the medication to be 

used for any reason other than as prescribed or as provided in the plan or possesses the 

medication other than as provided in the plan the student shall be subject to discipline in 

accordance with the student conduct and drug-free school policies.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference:  Neb. Rev. Stat. §§ 79-224 and 79-225 

 

  

Date of Adoption: [Insert Date] 



Plan For _____________ (Student) Dated: _______________   

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN  

I.       CONTACT AND PLAN INFORMATION  

Student’s Name: ____________________________  Date of Birth: _______/____/______ 

                                 (Month) (Day) (Year) 

Health Condition:   Asthma     Anaphylaxis  (For this Plan “Health Condition” means the 

condition(s) checked) 
Mother/Guardian: _____________________________________________________________ 

Address: _____________________________________________________________________ 

Telephone: Home __________________ Work _________________ Cell_________________ 

Father/Guardian:  _____________________________________________________________ 

Address: _____________________________________________________________________ 

Telephone: Home _________________ Work __________________ Cell _________________ 

Student’s Doctor/Health Care Provider:___________________________________________ 

Address: _____________________________________________________________________ 

Telephone: ________________________ Emergency Number: __________________________    

Other Emergency Contacts:______________________________________________________ 

Relationship: __________________________________________________________________ 

Telephone: Home _________________ Work _________________ Cell __________________ 

II.   PARENT OR GUARDIAN  

AUTHORIZATION, APPROVAL AND LIABILITY WAIVER 

 

The parents or guardians (hereinafter “Parent”) request that [Name] Public Schools allow the Student to self-

manage the health condition and accept and agree to this Medical Management Plan. The Guidelines for 

Asthma or Anaphylaxis Medical Management Plan are incorporated into and are a part of this Plan.   

 

Parents understand and agree that if the Student injures school personnel or another student as the result of 

the misuse of necessary asthma or anaphylaxis medical supplies, Parents shall be responsible for any and all 

costs associated with such injury.  Parents acknowledge that (a) the school and its employees and agents are 

not liable for any injury or death arising from the Student’s self-management of the Student’s Health 

Condition and Parents release same from any such claims and (b) Parents shall and do hereby agree to 

indemnify and hold harmless the school and its employees and agents against any claim arising from the 

Student’s self-management of Student’s Health Condition. This release, indemnification and hold harmless 

agreement shall take effect immediately and shall stay in effect for as long as the Student is provided 

permission to self-administer medication. 

 

Parent/guardian signature: ___________________________________ Date: ______________ 

 

Parent/guardian signature: ___________________________________ Date: ______________ 

III.     STUDENT AGREEMENT  

I will use the prescription asthma or anaphylaxis medication only as prescribed and as permitted by the 

Plan.  I will not share the medication with others and I will not create an unnecessary distraction to 

others. I have been instructed how to self-administer this medication and understand the side effects of 

improper use and will promptly report self-administration and follow the Guidelines. I understand that 

if I do not abide by these terms, I may be disciplined and that this Plan will be re-evaluated. I release 

the school and its employees of any liability in any way related to this Plan or my use of the 

medication. 

 

Student signature: __________________________________________ Date: ____________ 
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IV.    MEDICAL MANAGEMENT PLAN   

A.   Health care services the Student may receive at school relating to Student’s Health 

Condition:  See Guidelines (Part V). 

 

B.    Evaluation of Student’s understanding of and ability to self-manage Student’s Health 

Condition. 

 

The parents/guardians and the Physician certify that the Student has a sufficient level of 

understanding and ability to self-manage the Student’s Health Condition as follows: 

 

1. Access to Prescription Asthma/Anaphylaxis Medication  

□   May have medication in Student’s possession at any time. 

□  May have medication in Student’s possession when the health office is not accessible (for 

example, when the Student is out of the school on field trips or participating in 

extracurricular activities) but should otherwise be maintained in the health office. 

□  May not have medication in Student’s possession except for emergency use. 

              

2. Self-Administration of Prescription Asthma/Anaphylaxis Medication 

□   May self-administer independently and without supervision. The Student has had training 

and is proficient in self-administering medication. 

□  May self-administer when the health office or school staff authorized to administer 

medication are not readily accessible (for example, when the Student is out of the 

school on field trips or participating in extracurricular activities); but should otherwise 

have medication administered by the health office or authorized school staff. 

□  May not self-administer except for emergency use. 
 

C.     It is agreed that this Plan permits regular monitoring of Student’s self-management of     

Student’s Health Condition by an appropriately credentialed health care professional.   
 

D.     Name, purpose and dosage of prescription asthma or anaphylaxis medication prescribed 

for Student:  See Student Asthma/Anaphylaxis Action Plan (Part IV(F)). 

 

E.    Procedures for storage and access to backup supplies of such prescription medication for 

Student’s Health Condition: 
1. The Student, when permitted to be in possession of medication, will have only the 

prescription medication that might be needed for the Student’s own use.  For example, the 

Student may have one inhaler, but not two, unless the first is nearly empty  

2. The school will store any backup supply needed in accordance with its medication storage 

procedures.   

3. The student may have access to the backup supply when necessary by requesting such from 

the health office. 
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F.                             Student Asthma/Anaphylaxis Action Plan 
Student Name: _____________________________________      Date of Birth: _______/____/______ 

                                                              (Month) (Day) (Year) 

EXERCISE PRECAUTION - Administer inhaler 15-30 minutes before exercise (eg, gym class, recess) 

□ Albuterol inhaler (Proventil, Ventolin) 2 inhalations 
 

ASTHMA TREATMENT  
Give or self-administer quick relief medication when 

Student experiences asthma symptoms such as, 

coughing, wheezing, or tight chest. 

 Quick relief medication: 

□ Albuterol inhaler (Proventil, Ventolin) 2 inhalations            

□ Pirbuterol inhaler (Maxair) 2 inhalations 

□ Albuterol inhaled by nebulizer (Proventil, Ventolin)  

□ 0.63 mg/3 mL 

□ 1.25 mg/3 mL 

□ Levalbuterol inhaled by nebulizer (Xopenex)  

□ 0.31 mg/3 mL 

□ 0.63 mg/3 mL 

□ 1.25 mg/3 mL 

□ May carry and self-administer metered-dose inhaler 

per Part IV(B) of Medical Management Plan. 

IF SCHOOL STAFF INVOLVED-- CLOSELY 

OBSERVE STUDENT  

AFTER QUICK RELIEF 

ASTHMA MEDICATION IS ADMINISTERED  

 

If after 10 minutes:  

 

 Symptoms are improved, student may 

return to classroom after notifying 

parent/guardian. 

 If no improvement in symptoms, repeat 

the above medication and notify 

parent/guardian immediately and 

determine student’s ability to remain in 

school for the day.  

 If student continues to worsen CALL 

911 and INITIATE Emergency 

Response to Life-Threatening Asthma 

or Systemic Allergic Reactions 

Protocol (Asthma). 
 

 

ANAPHYLAXIS TREATMENT  

Give or self-administer epinephrine when Student 

experiences allergy symptoms, such as hives, difficulty 

breathing (chest or neck “sucking in”), lips or 

fingernails turning blue, or trouble talking (shortness of 

breath).  

□ The Student has severe allergies to the following: 

________________________________________ 

□ Epinephrine injection (please specify): 

     □ EpiPen 0.3 mg                □ Twinject 0.3 mg  

    □ EpiPen Jr. 0.15 mg         □ Twinject 0.15 mg  

□ May carry and self-administer epinephrine injection 

per Part IV(B) Medical Management Plan. 

IF SCHOOL STAFF INVOLVED--CLOSELY 

OBSERVE STUDENT  

AFTER EPINEPHRINE IS ADMINISTERED  
 

• CALL 911 and closely observe the student. 

•  Notify parent/guardian immediately. 

 Even if student improves, the student should be 

observed for recurrent symptoms of anaphylaxis 

in an emergency medical facility. 

 If student does not improve or continues to 

worsen, INITIATE Nebraska’s schools 

Emergency Response to Life-Threatening Asthma 

or Systemic Allergic Reactions Protocol 

(Anaphylaxis). 

Possible adverse reactions to be reported to physician __________________________________________ 

_____________________________________________________________________________________                                                                                                                                                

Special instructions _____________________________________________________________________ 

I am the Student’s Physician or other health care professional who prescribed the medication for treatment of 

the student's condition.  Student has □ Asthma □Anaphylaxis and has been prescribed the medication 

referenced above. Student has the ability to safely and responsibly self-manage Student’s Health Condition in 

accordance with this Asthma or Anaphylaxis Medical Management Plan. I approve the Medical Management 

Plan and the Student Asthma/Anaphylaxis Action Plan and authorize Student to self-manage Student’s Health 

Condition at school in accordance with the Plan.                                                        

Physician signature: ____________________________________________ Date: ___________ 
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V.  GUIDELINES FOR  

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN  

Term of Plan:  The plan is effective for the current school year.  A new plan must be established 

each school year or more often if changes occur to the student’s health or prescribed treatment or 

student’s ability to self-manage. 

Medications:  The parents or guardians are responsible for supplying any and all prescription 

asthma/anaphylaxis medications required under the Plan; the school is not responsible for providing 

the medications. Prescribed asthma/anaphylaxis medications to be used by the Student under this 

Plan must be furnished in a current original container from the pharmacy with the student's name 

and the name of the medication, and where applicable, the strength and the dosage to be given. 

Inhalers must have a label attached to the inhaler itself, not on the packaging. If the prescribed 

medication, dosage or time of medication changes, the parents or guardians must promptly submit to 

the school nurse or designee the new prescription and as necessary a new asthma/anaphylaxis action 

plan. Any non-prescription medication must be furnished in the original container from the 

manufacturer. The school will store any backup supply needed in accordance with its medication 

storage procedures.  The student may have access to the backup supply when necessary by 

requesting such from the health office. 

Health care services the Student may receive at school relating to Student’s Health Condition. 

1. Standard health services available to all students.  

2. Storage of backup asthma or anaphylaxis medication supplies. 

3. Recording of student self-administration reports. 

Consultations:  The school may consult with a registered nurse or other health care professional 

employed by such school during development of the plan.   

Permitted Self-Management:  Pursuant to the Asthma or Anaphylaxis Medical Management Plan 

the Student shall be permitted to self-manage the Student’s asthma or anaphylaxis condition in the 

classroom or any part of the school or on school grounds, during any school-related activity, or in 

any private location specified in the plan. 

Student Reports of Self-Administration:  The Student shall promptly notify the school nurse, the 

school nurse’s designee, or another designated adult at the school when the Student has self-

administered prescription asthma or anaphylaxis medication pursuant to the Plan. 

Responses to Student Misuse:  The possession of medications by Students is a violation of the 

school’s drug and student conduct policies and may result in an expulsion from school.  To the 

extent this Asthma or Anaphylaxis Medical Management Plan permits the Student to be in 

possession of prescribed asthma/anaphylaxis medications, the Plan allows the Student an exception 

to the school drug and student conduct policies. However, this exception only extends to the extent 

provided in the Plan.  In the event the Student uses his or her prescription asthma or anaphylaxis 

medication other than as prescribed, or possesses medication other than as permitted by the Plan, the 

Student is subject to disciplinary action by the school, up to and including an expulsion.  The school 

will promptly notify the parent or guardian of any disciplinary action imposed.  The disciplinary 

action will not include a limitation or restriction on the student’s access to such medication; 

however, it is agreed that in the event of any such misuse, a re-evaluation of the Student’s 

understanding of and ability to self-manage Student’s Health Condition will occur and the re-

evaluation may result in a modification or termination of this Plan.   

Sharing Plan:  It is agreed that this Asthma or Anaphylaxis Medical Management Plan may be 

shared with school officials and agents who have a need to be aware of it; that those who have the 

need to be aware of it include student health staff and also include staff responsible for student 

discipline (e.g. staff need to know that the Student is authorized to have the medication on the 
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Student’s person so the Student is not reported for a violation of the school’s drug policies).  The 

school officials who may be informed of the Plan thus include: administration, school nurse, school 

office staff, teachers and any paraeducators or specialists who provide services to the Student, and 

the coaches and sponsors of extracurricular activities in which the Student participates.   

Filing of Plan:  This Asthma or Anaphylaxis Medical Management Plan is to be kept on file at the 

school where the Student is enrolled. 

VI.   SCHOOL NURSE ACKNOWLEDGEMENT OF  

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN 

 

□ Parent Request and Liability Waiver signed □ Student Agreement signed. 

□ Management Plan (including Action Plan) signed by Physician. 

□ Guidelines reviewed with the Student and Parent/Guardian.   

□ Copy of Guidelines and Student Agreement received by Parent/Guardian for reference. 

   
School Nurse or designee signature: ________________________________________ Date: ___________ 
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Asthma/Allergy Self-Management Log 

Student Name__________________________________________ 

Student Date of Birth ______________________ 

 
Date Started Medication Dosage Time Frequency Physician Phone # 

       

 
Date/time of 

report 
Date/time 

administration 
Observation/Complications Employee 

Recording 

Student Report 

Parent Notification 

 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

 
Parents/Guardian____________________ Phone________________ 

Teacher_________________________      Grade________ 



Plan For _____________ (Student) Dated: _______________   

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN  

I.       CONTACT AND PLAN INFORMATION  

Student’s Name: ____________________________  Date of Birth: _______/____/______ 

                                 (Month) (Day) (Year) 

Health Condition:   Asthma     Anaphylaxis  (For this Plan “Health Condition” means the 

condition(s) checked) 
Mother/Guardian: _____________________________________________________________ 

Address: _____________________________________________________________________ 

Telephone: Home __________________ Work _________________ Cell_________________ 

Father/Guardian:  _____________________________________________________________ 

Address: _____________________________________________________________________ 

Telephone: Home _________________ Work __________________ Cell _________________ 

Student’s Doctor/Health Care Provider:___________________________________________ 

Address: _____________________________________________________________________ 

Telephone: ________________________ Emergency Number: __________________________    

Other Emergency Contacts:______________________________________________________ 

Relationship: __________________________________________________________________ 

Telephone: Home _________________ Work _________________ Cell __________________ 

II.   PARENT OR GUARDIAN  

AUTHORIZATION, APPROVAL AND LIABILITY WAIVER 

 

The parents or guardians (hereinafter “Parent”) request that [Name] Public Schools allow the Student to self-

manage the health condition and accept and agree to this Medical Management Plan. The Guidelines for 

Asthma or Anaphylaxis Medical Management Plan are incorporated into and are a part of this Plan.   

 

Parents understand and agree that if the Student injures school personnel or another student as the result of 

the misuse of necessary asthma or anaphylaxis medical supplies, Parents shall be responsible for any and all 

costs associated with such injury.  Parents acknowledge that (a) the school and its employees and agents are 

not liable for any injury or death arising from the Student’s self-management of the Student’s Health 

Condition and Parents release same from any such claims and (b) Parents shall and do hereby agree to 

indemnify and hold harmless the school and its employees and agents against any claim arising from the 

Student’s self-management of Student’s Health Condition. This release, indemnification and hold harmless 

agreement shall take effect immediately and shall stay in effect for as long as the Student is provided 

permission to self-administer medication. 

 

Parent/guardian signature: ___________________________________ Date: ______________ 

 

Parent/guardian signature: ___________________________________ Date: ______________ 

III.     STUDENT AGREEMENT  

I will use the prescription asthma or anaphylaxis medication only as prescribed and as permitted by the 

Plan.  I will not share the medication with others and I will not create an unnecessary distraction to 

others. I have been instructed how to self-administer this medication and understand the side effects of 

improper use and will promptly report self-administration and follow the Guidelines. I understand that 

if I do not abide by these terms, I may be disciplined and that this Plan will be re-evaluated. I release 

the school and its employees of any liability in any way related to this Plan or my use of the 

medication. 

 

Student signature: __________________________________________ Date: ____________ 
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IV.    MEDICAL MANAGEMENT PLAN   

A.   Health care services the Student may receive at school relating to Student’s Health 

Condition:  See Guidelines (Part V). 

 

B.    Evaluation of Student’s understanding of and ability to self-manage Student’s Health 

Condition. 

 

The parents/guardians and the Physician certify that the Student has a sufficient level of 

understanding and ability to self-manage the Student’s Health Condition as follows: 

 

1. Access to Prescription Asthma/Anaphylaxis Medication  

□   May have medication in Student’s possession at any time. 

□  May have medication in Student’s possession when the health office is not accessible (for 

example, when the Student is out of the school on field trips or participating in 

extracurricular activities) but should otherwise be maintained in the health office. 

□  May not have medication in Student’s possession except for emergency use. 

              

2. Self-Administration of Prescription Asthma/Anaphylaxis Medication 

□   May self-administer independently and without supervision. The Student has had training 

and is proficient in self-administering medication. 

□  May self-administer when the health office or school staff authorized to administer 

medication are not readily accessible (for example, when the Student is out of the 

school on field trips or participating in extracurricular activities); but should otherwise 

have medication administered by the health office or authorized school staff. 

□  May not self-administer except for emergency use. 
 

C.     It is agreed that this Plan permits regular monitoring of Student’s self-management of     

Student’s Health Condition by an appropriately credentialed health care professional.   
 

D.     Name, purpose and dosage of prescription asthma or anaphylaxis medication prescribed 

for Student:  See Student Asthma/Anaphylaxis Action Plan (Part IV(F)). 

 

E.    Procedures for storage and access to backup supplies of such prescription medication for 

Student’s Health Condition: 
1. The Student, when permitted to be in possession of medication, will have only the 

prescription medication that might be needed for the Student’s own use.  For example, the 

Student may have one inhaler, but not two, unless the first is nearly empty  

2. The school will store any backup supply needed in accordance with its medication storage 

procedures.   

3. The student may have access to the backup supply when necessary by requesting such from 

the health office. 
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F.                             Student Asthma/Anaphylaxis Action Plan 
Student Name: _____________________________________      Date of Birth: _______/____/______ 

                                                              (Month) (Day) (Year) 

EXERCISE PRECAUTION - Administer inhaler 15-30 minutes before exercise (eg, gym class, recess) 

□ Albuterol inhaler (Proventil, Ventolin) 2 inhalations 
 

ASTHMA TREATMENT  
Give or self-administer quick relief medication when 

Student experiences asthma symptoms such as, 

coughing, wheezing, or tight chest. 

 Quick relief medication: 

□ Albuterol inhaler (Proventil, Ventolin) 2 inhalations            

□ Pirbuterol inhaler (Maxair) 2 inhalations 

□ Albuterol inhaled by nebulizer (Proventil, Ventolin)  

□ 0.63 mg/3 mL 

□ 1.25 mg/3 mL 

□ Levalbuterol inhaled by nebulizer (Xopenex)  

□ 0.31 mg/3 mL 

□ 0.63 mg/3 mL 

□ 1.25 mg/3 mL 

□ May carry and self-administer metered-dose inhaler 

per Part IV(B) of Medical Management Plan. 

IF SCHOOL STAFF INVOLVED-- CLOSELY 

OBSERVE STUDENT  

AFTER QUICK RELIEF 

ASTHMA MEDICATION IS ADMINISTERED  

 

If after 10 minutes:  

 

 Symptoms are improved, student may 

return to classroom after notifying 

parent/guardian. 

 If no improvement in symptoms, repeat 

the above medication and notify 

parent/guardian immediately and 

determine student’s ability to remain in 

school for the day.  

 If student continues to worsen CALL 

911 and INITIATE Emergency 

Response to Life-Threatening Asthma 

or Systemic Allergic Reactions 

Protocol (Asthma). 
 

 

ANAPHYLAXIS TREATMENT  

Give or self-administer epinephrine when Student 

experiences allergy symptoms, such as hives, difficulty 

breathing (chest or neck “sucking in”), lips or 

fingernails turning blue, or trouble talking (shortness of 

breath).  

□ The Student has severe allergies to the following: 

________________________________________ 

□ Epinephrine injection (please specify): 

     □ EpiPen 0.3 mg                □ Twinject 0.3 mg  

    □ EpiPen Jr. 0.15 mg         □ Twinject 0.15 mg  

□ May carry and self-administer epinephrine injection 

per Part IV(B) Medical Management Plan. 

IF SCHOOL STAFF INVOLVED--CLOSELY 

OBSERVE STUDENT  

AFTER EPINEPHRINE IS ADMINISTERED  
 

• CALL 911 and closely observe the student. 

•  Notify parent/guardian immediately. 

 Even if student improves, the student should be 

observed for recurrent symptoms of anaphylaxis 

in an emergency medical facility. 

 If student does not improve or continues to 

worsen, INITIATE Nebraska’s schools 

Emergency Response to Life-Threatening Asthma 

or Systemic Allergic Reactions Protocol 

(Anaphylaxis). 

Possible adverse reactions to be reported to physician __________________________________________ 

_____________________________________________________________________________________                                                                                                                                                

Special instructions _____________________________________________________________________ 

I am the Student’s Physician or other health care professional who prescribed the medication for treatment of 

the student's condition.  Student has □ Asthma □Anaphylaxis and has been prescribed the medication 

referenced above. Student has the ability to safely and responsibly self-manage Student’s Health Condition in 

accordance with this Asthma or Anaphylaxis Medical Management Plan. I approve the Medical Management 

Plan and the Student Asthma/Anaphylaxis Action Plan and authorize Student to self-manage Student’s Health 

Condition at school in accordance with the Plan.                                                        

Physician signature: ____________________________________________ Date: ___________ 
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V.  GUIDELINES FOR  

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN  

Term of Plan:  The plan is effective for the current school year.  A new plan must be established 

each school year or more often if changes occur to the student’s health or prescribed treatment or 

student’s ability to self-manage. 

Medications:  The parents or guardians are responsible for supplying any and all prescription 

asthma/anaphylaxis medications required under the Plan; the school is not responsible for providing 

the medications. Prescribed asthma/anaphylaxis medications to be used by the Student under this 

Plan must be furnished in a current original container from the pharmacy with the student's name 

and the name of the medication, and where applicable, the strength and the dosage to be given. 

Inhalers must have a label attached to the inhaler itself, not on the packaging. If the prescribed 

medication, dosage or time of medication changes, the parents or guardians must promptly submit to 

the school nurse or designee the new prescription and as necessary a new asthma/anaphylaxis action 

plan. Any non-prescription medication must be furnished in the original container from the 

manufacturer. The school will store any backup supply needed in accordance with its medication 

storage procedures.  The student may have access to the backup supply when necessary by 

requesting such from the health office. 

Health care services the Student may receive at school relating to Student’s Health Condition. 

1. Standard health services available to all students.  

2. Storage of backup asthma or anaphylaxis medication supplies. 

3. Recording of student self-administration reports. 

Consultations:  The school may consult with a registered nurse or other health care professional 

employed by such school during development of the plan.   

Permitted Self-Management:  Pursuant to the Asthma or Anaphylaxis Medical Management Plan 

the Student shall be permitted to self-manage the Student’s asthma or anaphylaxis condition in the 

classroom or any part of the school or on school grounds, during any school-related activity, or in 

any private location specified in the plan. 

Student Reports of Self-Administration:  The Student shall promptly notify the school nurse, the 

school nurse’s designee, or another designated adult at the school when the Student has self-

administered prescription asthma or anaphylaxis medication pursuant to the Plan. 

Responses to Student Misuse:  The possession of medications by Students is a violation of the 

school’s drug and student conduct policies and may result in an expulsion from school.  To the 

extent this Asthma or Anaphylaxis Medical Management Plan permits the Student to be in 

possession of prescribed asthma/anaphylaxis medications, the Plan allows the Student an exception 

to the school drug and student conduct policies. However, this exception only extends to the extent 

provided in the Plan.  In the event the Student uses his or her prescription asthma or anaphylaxis 

medication other than as prescribed, or possesses medication other than as permitted by the Plan, the 

Student is subject to disciplinary action by the school, up to and including an expulsion.  The school 

will promptly notify the parent or guardian of any disciplinary action imposed.  The disciplinary 

action will not include a limitation or restriction on the student’s access to such medication; 

however, it is agreed that in the event of any such misuse, a re-evaluation of the Student’s 

understanding of and ability to self-manage Student’s Health Condition will occur and the re-

evaluation may result in a modification or termination of this Plan.   

Sharing Plan:  It is agreed that this Asthma or Anaphylaxis Medical Management Plan may be 

shared with school officials and agents who have a need to be aware of it; that those who have the 

need to be aware of it include student health staff and also include staff responsible for student 

discipline (e.g. staff need to know that the Student is authorized to have the medication on the 
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Student’s person so the Student is not reported for a violation of the school’s drug policies).  The 

school officials who may be informed of the Plan thus include: administration, school nurse, school 

office staff, teachers and any paraeducators or specialists who provide services to the Student, and 

the coaches and sponsors of extracurricular activities in which the Student participates.   

Filing of Plan:  This Asthma or Anaphylaxis Medical Management Plan is to be kept on file at the 

school where the Student is enrolled. 

VI.   SCHOOL NURSE ACKNOWLEDGEMENT OF  

ASTHMA OR ANAPHYLAXIS MEDICAL MANAGEMENT PLAN 

 

□ Parent Request and Liability Waiver signed □ Student Agreement signed. 

□ Management Plan (including Action Plan) signed by Physician. 

□ Guidelines reviewed with the Student and Parent/Guardian.   

□ Copy of Guidelines and Student Agreement received by Parent/Guardian for reference. 

   
School Nurse or designee signature: ________________________________________ Date: ___________ 
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Asthma/Allergy Self-Management Log 

Student Name__________________________________________ 

Student Date of Birth ______________________ 

 
Date Started Medication Dosage Time Frequency Physician Phone # 

       

 
Date/time of 

report 
Date/time 

administration 
Observation/Complications Employee 

Recording 

Student Report 

Parent Notification 

 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

     

Date:___________ 

Phone  Form 

 
Parents/Guardian____________________ Phone________________ 

Teacher_________________________      Grade________ 
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Internal Board Policies 

 

Conflict of Interest—Other Than Contracts or Employment 

 

 1. Members of the Board of Education of this School District shall abstain from 

voting on matters on which they may have a conflict of interest.  Any Board member who would 

be required to take any action or make any decision in the discharge of his or her duties that may 

cause financial benefit or detriment to him or her, a member of his or her immediate family, or a 

business with which he or she is associated, which is distinguishable from the effects of such 

action on the public generally or a broad segment of the public, shall take the following actions 

as soon as he or she is aware of such potential conflict or should reasonably be aware of such 

potential conflict, whichever is sooner: 

 

(A) Prepare a written statement describing the matter requiring action or decision and 

the nature of the potential conflict; and, 

 

(B) Deliver a copy of the statement to the Secretary of the Board of Education, who 

shall enter the statement into the public records of the School District. 

 

The Board member shall take such action as the Commission shall advise or prescribe to remove 

himself or herself from influence over the action or decision in the matter. 

 

 2. The provisions of paragraph 1 above shall not prevent a Board member from 

making or participating in the making of a School District-related decision to the extent that the 

individual's participation is legally required for the action or decision to be made.  In such event, 

the Board member shall report the occurrence to the Commission. 

 

 3. Except as defined in Nebraska statute and this policy, conflict of interest of a 

Board member shall not prevent a Board member from serving on the Board or restrict the hiring 

or purchasing practices of this School District.  

 

 4. The Superintendent, or the Superintendent's designee, shall provide:  

 

(A) Each Board member with copies of state statutes of Nebraska pertaining to 

conflicts of interest at the organizational meeting of the Board of Education held 

at the regular School Board meeting in January of each year.  In addition, any 

newly appointed or elected Board member shall be provided such statutes. 

 

(B) When possible, provide each Board member with a list of financial matters on the 

agenda to come before the Board of Education at the next regular meeting in 

sufficient detail to allow the Board member to identify potential conflicts of 

interest and report and receive advice from the Commission. 

 



Article 8                                  INTERNAL BOARD POLICIES Policy No. 8270 

 Page 2 of  2 

 5. For purposes of this policy, immediate family member shall be defined as a child 

residing in the Board member's household, a Board member's spouse or an individual claimed by 

that Board member or the Board member's spouse as a dependent for federal income tax 

purposes.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference: Neb. Rev. Stat. § 49-1425; § 49-14,101; § 49-14,102; § 49-14,103;  

§ 49-14,103.01; § 49-14,103.02; § 49-14,103.03; § 49-14,103.04;  

§ 49-14,103.05; § 49-14,103.06; § 79-818; § 79-544 and § 49-1499. 
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Bylaws of the Board - Meetings 

 

Voting 

 

Any action taken on any question or motion duly moved and seconded shall be by roll call vote 

of the Board in open session, and the record shall state how each member voted, or if the 

member was absent or not voting.  The requirements of a roll call or viva voce vote may be 

satisfied by use of an electronic voting device which allows the yeas and nays of each member of 

the board to be readily seen by the public.  
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Students 

 

Drug and Substance Use and Prevention 

 

Drug-Free Schools  

The District shall implement regulations and practices which will ensure compliance with the Drug-

Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The 

District’s safe and drug-free schools program is established in accordance with principles of 

effectiveness as required by law to respond to such harmful effects. 

 

Education and Prevention 

The District promotes comprehensive, age appropriate, developmentally based drug and alcohol 

education and prevention programs, which will include in the curriculum the teaching of both proper 

and incorrect use of drugs and alcohol for all students in all grades of this School District.  Further, 

the District will have proper in-service orientation and training for all employed staff.   

 

Standards of Conduct; Notice to Students and Parents 

Students are to be provided a copy of the standards of conduct for student behavior in the District 

which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school 

premises or as a part of any of the school's activities.  It shall be the further policy of the District to 

keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that may 

be taken for violations of such standards of conduct.  The receipt shall be signed by both student and 

parent or guardian and returned to the respective Principal.  It shall contain in prominent letters the 

following language: 

  

"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT OR 

GUARDIAN OF A STUDENT ATTENDING [NAME] PUBLIC SCHOOLS HAVE 

RECEIVED NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRICT 

EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION 

AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF 

ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF 

ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY 

OR ADMINISTRATIVE REGULATION.  THIS NOTICE IS BEING PROVIDED 

TO YOU PURSUANT TO P.L. 101-226 AND 34 C.F.R. PART 86, BOTH 

FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN ANY 

FEDERAL FINANCIAL ASSISTANCE.  YOUR SIGNATURE ON THIS RECEIPT 

ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN WHO ARE 

STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND THE 

DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL 

POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL 

ON SCHOOL PREMISES OR AS A PART OF THE SCHOOL'S ACTIVITIES AS 

HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE 

STANDARDS IS MANDATORY.  ANY NON-COMPLIANCE WITH THESE 

STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING 
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TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE 

STANDARDS." 

 

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and 

Drug-Free Schools and Communities Laws and Regulations 

Students are to be provided an age appropriate, developmentally based drug and alcohol education 

and prevention program.  The program educates on the adverse effects of the use of illicit drugs and 

alcohol, with the primary objective being the prevention of illicit drug and alcohol use by students.   

 

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs 

Students are to be provided information concerning available drug and alcohol counseling, 

rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District 

or, where no such services are found, within the State of Nebraska.  Information concerning such 

resources shall be presented to all of the students of the District upon request by the counselor. 

 

In the event of disciplinary proceedings against any student for any District policy pertaining to the 

prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, 

appropriate school personnel shall confer with any such student and his or her parents or guardian 

concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that 

appropriate school personnel shall consider to be of benefit to any such student and his or her parent 

or parents or guardian. 

 

Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw 

Parents will be notified that, if upon receipt of information regarding the content of safe and drug 

free school programs and activities other than classroom instruction a parent objects to the 

participation of their child in such programs and activities, the parent may notify the School District 

of such objection in writing.  Upon the receipt of such notice the student will be withdrawn from the 

program or activity to which parental objection has been made. 

 

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit 

Drugs, Alcohol or Tobacco. 

These standards are in addition to standards of student conduct elsewhere adopted by board policy or 

administrative regulation.  The District’s standards prohibit the possession, use, or distribution of 

illicit drugs, alcohol or tobacco on school premises, in school vehicles, or as a part of any of the 

school's activities on or off school premises.  Conduct prohibited at places and activities as 

hereinabove described shall include, but not be limited to, the following: 

 

1. Possession, use distribution or being under the influence of any controlled substance, 

including but not limited to marijuana, any narcotic drug, any hallucinogen, any 

stimulant, or any depressant. 

2. Possession of any prescription drug in an unlawful fashion. 

3. Possession, use, distribution or being under the influence of alcohol. 

4. Possession, use, distribution, or being under the influence of any abusable glue or 

aerosol paint or any other chemical substance for inhalation, including but not limited 
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to lighter fluid, whiteout, and reproduction fluid, when such activity constitutes a 

substantial interference with school purposes. 

5. Possession, use, or distribution of any look-alike drug or look-alike controlled 

substance when such activity constitutes a substantial interference with school 

purposes. 

6.  Possession, use or distribution of any tobacco product. 

 

Disciplinary Sanctions 

Violation of any of the above prohibited acts will result in disciplinary sanction being taken within 

the bounds of applicable law, up to and including short term suspension, long term suspension, 

expulsion, and referral to appropriate authorities for criminal prosecution.  In particular, students 

should be aware that: 

 

 1. Violation of these standards may result in suspension or expulsion.   

 2. Prohibited substances will be confiscated and turned over to law enforcement 

authorities.   

 3. The student may be referred for counseling or treatment.   

 4. Parents or legal guardian will be notified. 

 5. Law enforcement will be notified.   

 6. If it appears there is imminent danger to the student, other students, school personnel, 

or students involved, emergency medical services will be contacted. 

Intervention 

The [Name] Public School District does not have the authority or responsibility to make medical or 

health determinations regarding chemical dependency.  However, when observed behavior indicates 

that a problem exists which may affect the student's ability to learn or function in the educational 

climate or activity, the school then has the right and responsibility to refer the student for a formal 

chemical dependency diagnosis based on behavior observed by school staff.  The school will issue a 

statement to all students and employed staff that the use of illicit drugs and the unlawful possession 

and use of alcohol is wrong and harmful.  The school shall make available to students and employed 

staff information about any drug and alcohol counseling, and rehabilitation and re-entry programs, 

which are available to students. 

 

Administration 

The administration is authorized to adopt such administrative rules, regulations or practices 

necessary to properly implement this policy.  Such regulations, rules or practices may vary the 

procedures set forth herein to the extent necessary to fit the circumstances of an individual situation.  

Such rules, regulations and practices may include administrative forms, such as checklists to be used 

by staff to record observed behavior and to determine the proper plan of action.  
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Students 

 

Drug and Substance Use and Prevention 

 

Drug-Free Schools  

The District shall implement regulations and practices which will ensure compliance with the Drug-

Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The 

District’s safe and drug-free schools program is established in accordance with principles of 

effectiveness as required by law to respond to such harmful effects. 

 

Education and Prevention 

The District promotes comprehensive, age appropriate, developmentally based drug and alcohol 

education and prevention programs, which will include in the curriculum the teaching of both proper 

and incorrect use of drugs and alcohol for all students in all grades of this School District.  Further, 

the District will have proper in-service orientation and training for all employed staff.   

 

Standards of Conduct; Notice to Students and Parents 

Students are to be provided a copy of the standards of conduct for student behavior in the District 

which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school 

premises or as a part of any of the school's activities.  It shall be the further policy of the District to 

keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that may 

be taken for violations of such standards of conduct.  The receipt shall be signed by both student and 

parent or guardian and returned to the respective Principal.  It shall contain in prominent letters the 

following language: 

  

"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT OR 

GUARDIAN OF A STUDENT ATTENDING [NAME] PUBLIC SCHOOLS HAVE 

RECEIVED NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRICT 

EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION 

AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF 

ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF 

ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY 

OR ADMINISTRATIVE REGULATION.  THIS NOTICE IS BEING PROVIDED 

TO YOU PURSUANT TO P.L. 101-226 AND 34 C.F.R. PART 86, BOTH 

FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN ANY 

FEDERAL FINANCIAL ASSISTANCE.  YOUR SIGNATURE ON THIS RECEIPT 

ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN WHO ARE 

STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND THE 

DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL 

POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL 

ON SCHOOL PREMISES OR AS A PART OF THE SCHOOL'S ACTIVITIES AS 

HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE 

STANDARDS IS MANDATORY.  ANY NON-COMPLIANCE WITH THESE 

STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING 
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TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE 

STANDARDS." 

 

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and 

Drug-Free Schools and Communities Laws and Regulations 

Students are to be provided an age appropriate, developmentally based drug and alcohol education 

and prevention program.  The program educates on the adverse effects of the use of illicit drugs and 

alcohol, with the primary objective being the prevention of illicit drug and alcohol use by students.   

 

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs 

Students are to be provided information concerning available drug and alcohol counseling, 

rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District 

or, where no such services are found, within the State of Nebraska.  Information concerning such 

resources shall be presented to all of the students of the District upon request by the counselor. 

 

In the event of disciplinary proceedings against any student for any District policy pertaining to the 

prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, 

appropriate school personnel shall confer with any such student and his or her parents or guardian 

concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that 

appropriate school personnel shall consider to be of benefit to any such student and his or her parent 

or parents or guardian. 

 

Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw 

Parents will be notified that, if upon receipt of information regarding the content of safe and drug 

free school programs and activities other than classroom instruction a parent objects to the 

participation of their child in such programs and activities, the parent may notify the School District 

of such objection in writing.  Upon the receipt of such notice the student will be withdrawn from the 

program or activity to which parental objection has been made. 

 

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit 

Drugs, Alcohol or Tobacco. 

These standards are in addition to standards of student conduct elsewhere adopted by board policy or 

administrative regulation.  The District’s standards prohibit the possession, use, or distribution of 

illicit drugs, alcohol or tobacco on school premises, in school vehicles, or as a part of any of the 

school's activities on or off school premises.  Conduct prohibited at places and activities as 

hereinabove described shall include, but not be limited to, the following: 

 

1. Possession, use distribution or being under the influence of any controlled substance, 

including but not limited to marijuana, any narcotic drug, any hallucinogen, any 

stimulant, or any depressant. 

2. Possession of any prescription drug in an unlawful fashion. 

3. Possession, use, distribution or being under the influence of alcohol. 

4. Possession, use, distribution, or being under the influence of any abusable glue or 

aerosol paint or any other chemical substance for inhalation, including but not limited 
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to lighter fluid, whiteout, and reproduction fluid, when such activity constitutes a 

substantial interference with school purposes. 

5. Possession, use, or distribution of any look-alike drug or look-alike controlled 

substance when such activity constitutes a substantial interference with school 

purposes. 

6.  Possession, use or distribution of any tobacco product. 

 

Disciplinary Sanctions 

Violation of any of the above prohibited acts will result in disciplinary sanction being taken within 

the bounds of applicable law, up to and including short term suspension, long term suspension, 

expulsion, and referral to appropriate authorities for criminal prosecution.  In particular, students 

should be aware that: 

 

 1. Violation of these standards may result in suspension or expulsion.   

 2. Prohibited substances will be confiscated and turned over to law enforcement 

authorities.   

 3. The student may be referred for counseling or treatment.   

 4. Parents or legal guardian will be notified. 

 5. Law enforcement will be notified.   

 6. If it appears there is imminent danger to the student, other students, school personnel, 

or students involved, emergency medical services will be contacted. 

Intervention 

The [Name] Public School District does not have the authority or responsibility to make medical or 

health determinations regarding chemical dependency.  However, when observed behavior indicates 

that a problem exists which may affect the student's ability to learn or function in the educational 

climate or activity, the school then has the right and responsibility to refer the student for a formal 

chemical dependency diagnosis based on behavior observed by school staff.  The school will issue a 

statement to all students and employed staff that the use of illicit drugs and the unlawful possession 

and use of alcohol is wrong and harmful.  The school shall make available to students and employed 

staff information about any drug and alcohol counseling, and rehabilitation and re-entry programs, 

which are available to students. 

 

Administration 

The administration is authorized to adopt such administrative rules, regulations or practices 

necessary to properly implement this policy.  Such regulations, rules or practices may vary the 

procedures set forth herein to the extent necessary to fit the circumstances of an individual situation.  

Such rules, regulations and practices may include administrative forms, such as checklists to be used 

by staff to record observed behavior and to determine the proper plan of action.  
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[SCHOOL DISTRICT]’S NOTICE OF PREVENTION OF IMPROPER USE OF TAXPAYER 

FUNDS 

 

 Pursuant to the Every Student Succeeds Act, 20 U.S.C. § 7933, [School District] hereby 

posts this display, in a public place, to encourage any taxpayer who observes, detects, or suspects 

improper use of taxpayer funds can easily report such improper use to: 

Office of Inspector General of the Department of Education 

Phone: 1-800-MIS-USED 





   
 
 
Elementary Principal Report 
August Board Meeting 
 
I.  Reading and Math Program (R.A.M.P.) 
 A.  Teacher Reports 
  1.  Mrs. Walla worked with students in grades K-1 and emphasized number sense, equations 
  that make ten, even and odd numbers, and problem solving in Math.  Games were played to 
  reinforce math skills, which included Race to 1,000 and math facts bingo.  Leveled readers, 
  sight words, and the alphabet were the focus of Reading.  Mrs. Walla appreciated working 
  with Mrs. Dozler and getting to know the new students.  She also enjoyed trying  
  new activities and seeing the students’ faces when a project was accomplished or when they 
  learned a new concept. 
  2.  Mrs. Vandenberg reported that the students in grades 2-3 worked on addition, subtraction, 
  multiplication facts, and word problems in math.  Both groups also practiced graphing and 
  plotting.  In Reading, students were exposed to stories they will encounter next year.  They 
  also focused on reading comprehension, fluency, and sight words.  Mrs. Vandenberg felt the 
  students worked hard at attaining new skills they will need for the upcoming year.  She also 
  noted that students that took part in R.A.M.P during the summer of 2015 felt more prepared 
  when entering her class last year.     
 B.   I would like to thank Valerie Vandenberg, Marilyn Walla, Becky Dozler, and Rebecca  
  Matthews for their efforts with R.A.M.P. this summer. 
 
II.  Language Arts Curriculum Development 
 A.  K-12 Language Arts teachers met on July 18-19 in Dwight to continue work on developing a 
  written curriculum for East Butler.  The 19 teachers discussed district expectations at each 
  grade level and documented how the Nebraska State Standards are being addressed.   
  Conversation also centered upon when skills are introduced, reinforced, and mastered.   
 B.   The curriculum document will be finalized during an upcoming professional learning  
  session, but will need to be reviewed periodically by our staff. 
 
III.  First Day of School for Staff/Students 
 A.   Teachers report to school on August 8 for professional learning meetings and time to work in 
  their rooms.  Students begin school August 11.   
 B.   Staff will receive training on Edivate, the substitute request software, and NWEA  
  MAP data conducted by ESU7 staff.  There will also be a webinar for appropriate staff on 
  the procedures of the math intervention, “Do the Math.”   
 C.   The school improvement team will meet to discuss meeting dates, upcoming workshops,  
  team members, and changes with AdvancED accreditation.  
 D.   The crisis team will also meet to update the crisis manual, discuss drill dates, and trainings.   
 
IV.  New Staff 
 A. Colleen Zajac will be serving as a special education teacher for students in grades 4-6, while 
  also teaching grade 7 reading.  This will allow Diane Svoboda more time to work with Title I 
  students at the elementary level.  
 B.   Diana Christensen will be serving as the special education teacher for students in grades K-3 
  and as a Title I teacher in Brainard.   
 C.  Colleen and Diana have both been in this summer and look forward to getting started with 
  their new positions at East Butler.   
 D.   Kyla Geewe is a paraeducator in Brainard and will be taking a Level I transportation class to 
  assist with driving duties.   
 E.   Jeffrey Struck will be driving school bus for East Butler in 2016-2017.  I look forward to  
  working with him this upcoming year.   
 
V.  Administrator Days   
 A.  Administrator Days were held in Kearney from July 27-29.  I was able to attend sessions  
  dealing with building leadership, AdvancED changes, teacher and principal evaluations, and 
  the Every Student Succeeds Act (ESSA).   
 B.   Information was also presented regarding Nebraska Loves Public Schools, which promotes
  stories of public schools.  Website:  http://nelovesps.org/  
 C.   Mark Scharenbroich, author of Nice Bike, was the keynote speaker on Friday and provided 
  an entertaining and excellent message of building relationships. 
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