Regular Meeting of the St. Paul Board of Education

7:30 PM
June 11, 2018
Board Room, St. Paul Public School

The St. Paul School Board met in regular session on June 11, 2018 at 7:30 PM. The following board
members were in attendance: Shelly Hueftle: Absent, Jason Meinecke: Present, Janelle Morgan: Present,
Marty Mrkvicka: Present, Dan Scheer: Present, Ken Swinarski: Present.

Motion to excuse the absence of Shelly Harrahill passed with a motion by Marty Mrkvicka and a second
by Ken Swinarski.

Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 5, Nay: 0

President Mrkvicka asked if there were any additions or corrections to the minutes of the
previous meeting. None were made, and the minutes were declared approved.

The motion to approve the bills as presented by Superintendent Poppert passed with a motion by Shelly
Hueftle and a second by Jason Meinecke.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

Shelly Harrahill joined the meeting at 7:38pm.

Motion to approve the credit card bills passed with a motion by Marty Mrkvicka and a second by Shelly
Hueftle.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

Mrs. Morgan asked about money spent on after school program snacks. Mrs. Paider replied that many
parents are not making the suggested donation of $25.00 per month, so the school has had to put some
money into the program. Several Board members expressed concern about the credit card bill, especially
with regard to the amount spent at the State Track Meet. The Board discussed having a work session to
establish some guidelines for

Motion to pay the following bills from the Depreciation Fund: To Office Net, $21,000 to replace old
cabinets in classrooms; and To Central Restaurant Products, $3951.70 to replace 3 cafeteria tables, passed
with a motion by Marty Mrkvicka and a second by Janelle Morgan.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

The Superintendent presented the Financial Report.

There were no communications from the public.

Mr. Tobin Buchanan was present to discuss refinancing the school bond.

In their report, Mrs. Hagen and Mrs. Paider reported mentioned that several staff members will be
attending professional development workshops this summer. The reported on activities occurring this
summer and in August to begin the new school year. The Board and Administration also discussed
options for students after they take the ACT. The students are generally mentally exhausted and don't
accomplish much during the rest of the day.

The Board continued the discussion on teacher performance evaluations. Mrs. Paider further explained
what the process of the performance evaluation would look like for a new teacher, and for a tenured
teacher that needed to grow in certain areas.

Mr. Peters distributed the head coach evaluation that he uses. This will be discussed at the work



session held on activities in the near future.

Mrs. Hagen and the Board discussed keeping academics "light" on the afternoon of the ACT.

Mr. Poppert reported on the progress of summer projects, including cement work, tree removal and
asbestos removal.

A discussion was held regarding the two proposals for refinancing the bond.

Motion to approve the high bid (from Jason Stepanek) to purchase the garage at the preschool for
$500.00, passed with a motion by Ken Swinarski and a second by Jason Meinecke.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

Motion to approve changes except 4030, 5045, passed with a motion by Marty Mrkvicka and a second by
Jason Meinecke.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

Tabled until next month

First reading was held on the following policies:

3048 Communicable Diseases

3049 Drones and Unmanned Aircraft

3050 Technology in the Classroom - version 1

6021 District Criteria for Selecting Evaluators to be Used for Special Education Evaluation

6036

6060 Reading Instruction and Intervention Services

Motion to set new meal prices beginning in the Fall 2018, as follows: Breakfast K-6 $1.70 Breakfast 7-12
$1.95 Lunch K-6 $2.55 Lunch 7-12 $2.85, which is a 5 cent increase for all meals. passed with a motion
by Marty Mrkvicka and a second by Shelly Hueftle.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

Motion to approve the bid from Carpet Plus for $2,368.88 for carpet for Mr. Fairbanks' room, passed with
a motion by Shelly Hueftle and a second by Ken Swinarski.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

The cost includes installation.

Motion to approve Mike Sack (FB) and Brenda Glunz (VB) as volunteer assistants for the fall sports
season, passed with a motion by Jason Meinecke and a second by Marty Mrkvicka.

Hueftle: Yea, Meinecke: Yea, Morgan: Yea, Mrkvicka: Yea, Scheer: Yea, Swinarski: Yea

Yea: 6, Nay: 0

In his report, Supt. Poppert stated that Dan Fox and Eric Sell will be statisticians for football for the 2018
season. He also mentioned that our current Driver Education Instructor is retiring and a new program will
need to be found for our students. Mr. Poppert is exploring other options for Driver's Ed. He reported that
the DEQ has awarded the preschool at $10,300.00 grant for mulch at the playground.

The meeting adjourned to 10:41pm.

The meeting was adjourned at
Shelly Harrahill
Secretary



Board of Education SPECIAL Meeting
May 14,2018  6:30pm
St. Paul School Board Room

The St. Paul School Board met in special session on May 14, 2018, at 6:38PM. President Mrkvicka
stated that notice of the meeting was published in 3 public places, and/or the Phonograph Herald,
and that the Open Meetings Law is posted on the wall of the meeting room. The following board

members were present: Dan Scheer, Janelle Morgan, Ken Swinarski, Jason Meinecke, Marty
Mrkvicka and Shelly Harrahill.

The Board discussed the Superintendent Evaluation format, and the method in which the
Board/Administration Goals and the previous evaluation would be used for the next
evaluation. “Committee as a Whole” was briefly discussed. The meeting adjourned at
7:28pm.

Shelly Harrahill
Secretary



Board of Education Regular Meeting
May 14, 2018  7:30pm
St. Paul School Board Room

The St. Paul School Board met in regular session on May 14, 2018 at 7:31PM. President Mrkvicka stated
that notice of the meeting was published in 3 public places, and/or the Phonograph Herald, and that the
Open Meetings Law is posted on the wall of the meeting room. The following board members were
present: Dan Scheer, Janelle Morgan, Ken Swinarski, Jason Meinecke, Marty Mrkvicka and Shelly
Harrabhill.

President Mrkvicka asked if there were any additions or corrections to the minutes of the previous meeting(s). None
were made, and the minutes were declared approved.

The motion to approve the bills as presented by Superintendent Poppert passed with a motion by
Marty Mrkvicka and a second by Jason Meinecke. Roll Call vote: Meinecke — Yea; Morgan —
Yea; Mrkvicka —Yea; Scheer — Yea; Swinarski — Yea; Harrahill — Yea.

Motion to pay the credit card bills as presented, passed with a motion by Marty Mrkvicka and a second by
Janelle Morgan. Roll Call vote: Meinecke — Yea; Morgan — Yea; Mrkvicka —Yea; Scheer — Yea; Swinarski —
Yea; Harrahill — Yea.

In Communications from the public, Courtney Bierbaum from the Phonograph Herald was present and introduced
herself.

In the Principal's Report, Mrs. Hagen discussed the possibility of a 7th grade overnight camp opportunity to learn
about safety issues including drug abuse, vehicle safety, internet safety and several other topics, with a couple of fun
activities available also. The Board gave approval to Mrs. Hagen to move forward with having the 7th graders attend
the camp, pending her obtaining satisfactory answers to a few questions.

Mrs. Hagen also gave a report on the safety survey that was completed. The safety surveyor had some suggestions,
including numbering windows and doors so responders would know exactly where a situation was occurring, giving
all teachers the capability do an all-call from their phones, making sure alarms can be heard in the band room, and
improved training of substitute teachers regarding safety procedures. In addition, when she questioned the students,
some were unsure what to do when they are outside and there is a lock down. The surveyor will have a full report for
the school at some point. The Principals Report included information about end of the year and summer activities,
workdays, and inservices that are occurring.

The Building committee finalized details with the individuals doing the cement work for the summer project, which
will begin next Monday.

The local banks are not interested in refinancing the school's bond. Therefore, Supt. Poppert spoke with Tobin



from First National Bank, who indicated that a resolution should be passed in the next several months, so that the
bond can be refinanced if conditions remain favorable.

Motion to offer a certified contract to Mrs. Daylene Fox, elementary teacher, passed with a motion by Marty
Mrkvicka and a second by Jason Meinecke. Roll Call vote: Meinecke — Yea; Morgan — Yea; Mrkvicka —Yea;
Scheer — Yea; Swinarski — Yea; Harrahill — Yea.

Motion to offer a certified contract to MacKenzie Loofe, teacher, passed with a motion by Janelle Morgan and a
second by Jason Meinecke. Roll Call vote: Meinecke — Yea; Morgan — Yea; Mrkvicka —Yea; Scheer — Yea;
Swinarski — Yea; Harrahill — Yea.

Motion to offer a certified contract for .5FTE to Ms. Tiffany Gapp, passed with a motion by Shelly

Harrahill and a second by Marty Mrkvicka. Roll Call vote: Meinecke — Yea; Morgan — Yea;

Mrkvicka —Yea; Scheer — Yea; Swinarski — Yea; Harrahill — Yea.

Ms. Gapp is interested in teaching band in St. Paul. The Board remains invested in growing the music program
and will periodically reevaluate the number of participants in vocal and instrumental music, to assure

that the added staff has made a difference, and progress is being made.

Motion to purchase the Math Expressions K-5 curriculum for a 7 year contract, passed with a motion by
Marty Mrkvicka and a second by Jason Meinecke. Roll Call vote: Meinecke — Yea; Morgan — Yea;
Mrkvicka —Yea; Scheer — Yea; Swinarski — Yea; Harrahill — Yea. Mrs. Paider was able to get the price
reduced from $90,000 to $72,000 in return for purchasing the 7 year contract.

The Board discussed Policy 3040, Memorials. The Board will continue the discussion next month after reviewing
additional information.

Supt. Poppert informed the Board that Board members may participate in the school health insurance plan. As the
Board member is responsible for paying 100% of the premium, there is no cost to the district. School Board members

completed the paperwork to either accept or decline the insurance.

In the Superintendent report, Mr. Poppert reported that Mr. Jake Myers has resigned to take a teaching position at
GIPS. The School Law Seminar is June 15, in Kearney. Anyone interested in attending can register on the

NASB website. The annual hotdog cookout will be held Thursday to celebrate the final day of school. Mr. Poppert
will begin cooking at 10:30. Any board member interested in helping cook the hotdogs is welcome.

The Board calendar was reviewed.
The meeting adjourned at 8:50pm.
Shelly Harrahill

Secretary
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Vendor Name

Acco Brands USA LLC
Total Acco Brands USA LLC

Aluminum Athletic Equipment Co.

June 2018 Vendor Bills

Invoice Number Description
2740887 HS supplies
134138 HS supplies

Total Aluminum Athletic Equipment Co.

ASCD 000001902405sp Membership renewal
Total ASCD

AURORA CO-OP ELEVATOR 05312018 Bus fuel

Total AURORA CO-OP ELEVATOR

B&H Photo-Video 142641203 HS supplies

Total B&H Photo-Video

BAYLOR ENTERPRISES 3380 ACT test prep

Total BAYLOR ENTERPRISES

Black Hills Energy 442260067106062018 Gas service

Black Hills Energy 657954202606062018 Gas service

Black Hills Energy 658014305406062018 Gas service

Black Hills Energy 800823568006062018 Gas service

Total Black Hills Energy

BLICK ART MATERIALS 9425032 Art dept supplies
BLICK ART MATERIALS 9453797 Art dept supplies
BLICK ART MATERIALS 9483006 Art dept supplies
Total BLICK ART MATERIALS

BOMGAARS 05162018 IT/Ag/HS/Maint supplies

Total BOMGAARS

Boys Town NIA000167664

Total Boys Town

April Education

BRENNAN'S LAWN CARE INC. 05162018 Fertilizer and labor
Total BRENNAN'S LAWN CARE INC.
Brown & Saenger 4013064-0 Copy paper

Total Brown & Saenger

CAROLINA BIOLOGICAL SUPPLY CO 50297134RI
Total CAROLINA BIOLOGICAL SUPPLY CO

CENGAGE LEARNING
Total CENGAGE LEARNING

63701580

Science dept supplies

Workbooks and access cards
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Amount

6.32
6.32

104.00
104.00

279.00
279.00

2,095.38

"$ 209538

51.44
51.44

3,520.00

3,520.00

993.08
52.32
56.89
32.45

1,134.74

93.35
614.32
3.65
711.32

1,165.04

1,165.04

4,372.80

4,372.80

1,638.00

1,638.00

3,185.97

3,185.97

840.00
840.00

1,287.00

1,287.00
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June 2018 Vendor Bills

Vendor Name Invoice Number

Centennial Sales 56703
Total Centennial Sales

Center for Psychological Services, PC 05072018
Total Center for Psychological Services, PC

Central Community College 001615946
Central Community College 001616207
Total Central Community College

Central Nebraska Rehabilitation Service 05092018
Total Central Nebraska Rehabilitation Services

CENTURY LINK 05102018
CENTURY LINK 05102018ps
Total CENTURY LINK

CHARTER COMMUNICATIONS 0100903052118
CHARTER COMMUNICATIONS 0101372052118
Total CHARTER COMMUNICATIONS

CITY OF ST. PAUL 06062018
Total CITY OF ST. PAUL

Clark, Ruth 05182018
Total Clark, Ruth

COMMUNICATIONS ENGINEERING, | WO-0002
Total COMMUNICATIONS ENGINEERING, INC.

Computer Hardware H21671
Total Computer Hardware

DAS State Accounting-Central Finance 1113276
Total DAS State Accounting-Central Finance

DECKER INC. 244198A
Total DECKER INC.

EDUCATIONAL SERVICE UNIT 06012018
Total EDUCATIONAL SERVICE UNIT

EGAN SUPPLY CO. 283291
EGAN SUPPLY CO. 283291A
EGAN SUPPLY CO. 283291B

Total EGAN SUPPLY CO.

FlagHouse, P078472801018

Amount
54.43
54.43

202.74
202.74

200.00
90.00
290.00

1,477.28

'$  1,477.28

232.38
104.30
336.68

192.51
34.09
226.60

11,273.47

11,273.47

153.75
153.75

1,220.00

1,220.00

1,898.00

1,898.00

234.93
234.93

167.95
167.95

9,851.18

9,851.18

Description
HS supplies $
$
Mileage $
$
CPR Instructor class $
CPR/AED class (4) $
$
OT/PT $
$
Phone bill $
Phone bill $
$
Internet connection $
Cable TV $
$
Utilities $
$
Piano Accompaniment $
$
Access fobs $
$
Macbook Air (2) $
$
Monthly service fee $
$
Maint supplies $
$
Psych/Audio/Vis/SpedSRS $
$
Maint supplies $
Maint supplies $
Maint supplies $
$

3,109.56
413.40
298.60

3,821.56

Supplies for students with disabiliti $

167.04
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Vendor Name

FlagHouse, P078472801026
Total FlagHouse,

GOPHER SPORTS 9462549

Total GOPHER SPORTS

Heartland Disposal 139796
Heartland Disposal 4717

Total Heartland Disposal

HOUGHTON MIFFLIN CO. 953759761

June 2018 Vendor Bills

Invoice Number

Total HOUGHTON MIFFLIN CO.

HOWARD COUNTY MEDICAL CENTE CHAKO0339
HOWARD COUNTY MEDICAL CENTE CHAKO0522

Total HOWARD COUNTY MEDICAL CENTER

Kids & Dreams Foundation 1623
Total Kids & Dreams Foundation

KSB School Law 4737
Total KSB School Law

KWIK STOP 05312018
Total KWIK STOP

LASER WORKS 7397
LASER WORKS 7403
Total LASER WORKS

Lindell, Trina 001

Total Lindell, Trina

LOUP CENTRAL LANDFILL 05312018
Total LOUP CENTRAL LANDFILL

MENARDS 50826
MENARDS 50875
MENARDS 51514
Total MENARDS

Mid-American Research Chemical 0637022-IN

Total Mid-American Research Chemical

NASCO
Total NASCO

978365

Description

Supplies for students with disabiliti $

HS supplies

Trash disposal
May disposal service

Math Expressions

Lab fees
Lab fees

Autism Conf registration (2)

Legal fees

School vehicle fuel

engraving music dept
Engrave Retirement plates

Teacher Appreciation

Trash disposal

Maint supplies
Ag dept supplies
Maint supplies

Maint supplies

Early childhood sped supplies

$
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Amount
17.69
184.73

56.00
56.00

295.26
260.00
555.26

44,484.40

44,484.40

30.00
60.00
90.00

100.00
100.00

186.00
186.00

773.52
773.52

18.33
20.40
38.73

445.50
445.50

81.70
81.70

529.37
42.37
1,595.82

2,167.56

641.55
641.55

10.92
10.92
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June 2018 Vendor Bills

Vendor Name Invoice Number

National Agricultural Institute 06062018

Total National Agricultural Institute

NE ASSOC. OF SCHOOL BOARDS 44428
Total NE ASSOC. OF SCHOOL BOARDS

NE COUNCIL OF SCHOOL ADM. 2018-19KS
NE COUNCIL OF SCHOOL ADM. 54243
Total NE COUNCIL OF SCHOOL ADM.

Nebraska Ag Ed Association 05042018mc

Total Nebraska Ag Ed Association

NEBRASKA SPORTS
Total NEBRASKA SPORTS

NNC752126-AX04

OFFICENET 898406-0
OFFICENET CM2648
OFFICENET IN26075
OFFICENET IN27085
OFFICENET IN27156
OFFICENET IN27157
OFFICENET IN27158
Total OFFICENET

PARTS BIN, INC., THE 05312018
Total PARTS BIN, INC., THE

Peters Painting 1434
Total Peters Painting

POSTMASTER, ST PAUL 06012018
Total POSTMASTER, ST PAUL

PRESTO-X COMPANY 7999577
PRESTO-X COMPANY 8020874
Total PRESTO-X COMPANY

Rasmussen Mechanical Services SRV055596

Total Rasmussen Mechanical Services

S.E. SMITH & SONS 05252018
Total S.E. SMITH & SONS
SCHOOL HEALTH CORP 3434109-00

Total SCHOOL HEALTH CORP

Description

Ag dept textbooks

School Law Seminar (3)

Membership renewal
NASES Spring Conf

Professional dues

Football equipment

Sped room cabinets
Returned staples

Supplies
supplies
Copier usage
Copier usage
Copier usage

Trans/Maint supplies

Paint shop/hallway/overhead door

Annual post office box fee

Pest control

Pest control PS

Service call

Art/IT/Ag/Maint supplies

HS supplies
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Amount

1,105.00

"$  1,105.00

465.00
465.00

510.00
175.00
685.00

235.00
235.00

2,638.00

2,638.00

4,200.00

(79.83)
79.83
41.20
140.13
1,249.87
114.75

5,745.95

939.43
939.43

3,900.00

3,900.00

274.00
274.00

90.00
31.50
121.50

1,390.00

1,390.00

229.59
229.59

566.52
566.52
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June 2018 Vendor Bills

Vendor Name

Invoice Number

SCHOOL SPECIALTY INC. 208120362197
SCHOOL SPECIALTY INC. 308102989218
Total SCHOOL SPECIALTY INC.
SHERWIN-WILLIAMS 0356-2
SHERWIN-WILLIAMS 2965-3

Total SHERWIN-WILLIAMS

Shoutpoint, Inc 16794

Total Shoutpoint, Inc

ST. PAUL ACTIVITY ACCT. 04202018

Total ST. PAUL ACTIVITY ACCT.

ST. PAUL DIST REIMBURSE ACCT 06012018
Total ST. PAUL DIST REIMBURSE ACCT

Stepanek, Jason 052044
Stepanek, Jason 061971
Stepanek, Jason 061972
Stepanek, Jason 061973
Stepanek, Jason 061976

Total Stepanek, Jason

SupplyWorks 439981457
SupplyWorks 440332302
Total SupplyWorks

SYSCO LINCOLN 161872514
Total SYSCO LINCOLN

THIEL'S TIRE 21351
THIEL'S TIRE 21400
Total THIEL'S TIRE

TIME MANAGEMENT SYSTEMS 207187

Total TIME MANAGEMENT SYSTEMS

04302018
05312018

TOMMY-RENE PRINTERS, INC
TOMMY-RENE PRINTERS, INC
Total TOMMY-RENE PRINTERS, INC

Twin Rivers Urgent Care, LLC 265218
Total Twin Rivers Urgent Care, LLC

U.S. BANK 05252018

Description

Art dept supplies
Art dept supplies

Maint supplies

Paint (Inside/Parking lot/Field)

Messaging service

Sponsors for Math/Science activity

June 2018 reimbursements

Labor

Change bad sewage pump
Men's restroom at football field

Elementary stools
Repair water line elem

Maint supplies
Maint supplies

After school snacks

Transp supplies
Tires

Technician Services

Adv/Printing
Adv/Printing

Driver physical

HS/Elem/Tech supplies
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Amount

333.82
1,270.06

"$ 160388

853.79

5,561.06

6,414.85

1,035.00

1,035.00

267.00
267.00

2,768.40

2,768.40

300.00
2,258.00
750.00
576.00
246.00

4,130.00

438.43
660.58

1,099.01

145.74
145.74

86.26
639.78
726.04

90.00
90.00

409.35
325.66
735.01

95.00
95.00

1,083.76
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69

70*

71*

72

73*

Vendor Name
Total U.S. BANK

US Bank Equipment Finance
Total US Bank Equipment Finance

Virco Inc.
Total Virco Inc.

Voyager Sopris Learning
Total Voyager Sopris Learning

WAGEWORKS
Total WAGEWORKS

Wieser Educational
Total Wieser Educational

Total General Fund bills

June 2018 salaries and benefits

Grand Total General Fund expenditures

June 2018 Vendor Bills

Invoice Number

358443166

91811970

1954051

INV706803

83916

Description

Copier lease

HS chairs

Rewards Intermediate workbooks

Monthly fee

Curriculum for 7-12 special educa

Amount
$ 1,083.76
$ 679.60
$ 679.60
$ 2,446.10
$ 2,446.10
$ 329.84
$ 329.84
$ 233.75
$ 233.75
$ 790.00
$ 790.00
$ 144,383.42
$ 560,375.40

$ 704,758.82



US Bank Credit Card
May 25, 2018 billing

Paid by Activity Account
General Fund
Elementary supplies
Elementary Prin supplies
Elementary Curriculum
Elem Sped staff development
Business Ed supplies
Secondary supplies
HS software license
HS Principal supplies
Tech supplies
Transportation parts

R Y T .Y A Vi VR Vo N N T G 8

5,251.41

38.30
91.53
390,18
35.00
40.00
31.57
59.00
136.66
550.63
61.89

6,335.17

$ 1,083.76




IEbank

1.8, BANK .
P O B 1256343 - ACCOUNT NUMBER 4485 5845 5558 2731
: STATEMENT DATE 05-25-2018
'l};e,;- AMOUNT DUE $6,335,17
o NEW BALANCE $6,335,17
PAYMENT DUE ON RECEIPT '
T A g Ut e R L U 1T AMOUNT ENCLOSED
009058622 01 SP 051D 108481599962177 P L3
ST PAUL PUBLIC SCHOOLS
ATTN JOHN POPPERT Please make check payable to

PO BOX 325 U.5. BANK
ST. PAUL NE 68873-0325 :

U.5. BANK

P.0O. BOX 7904
ST. LOUIS, MD 63179"0428

4485594555582731 000L33517 000L3I35L?

Pleass tear payment coupon at perforation,

Purchases

ST. PAUL PUBLIC SCHQ Pravious And Other Cash Advance Paymeni New
4485 5945 5568 2731 Balance + Charges + Advances+ Fees + Charges - GCredils - Payments | = Balance
Company Tojal $7.779.31 $6,335.17

$6,335.17 $0.00 $.00 $0.00 $0.00 $7.779.31

ST. PAUL PUBLIC SCHOOLS TOTAL CORPORATE ACTIVITY

4485-5945-5558-2731 $7,779.31CR

Post Tran '

Date Date Reference Number Transaction Description Amount
05-21 05-17 T74798268141000000000152 PAYMENT - THANK YOU 00000 C - 7,779.31 PY

ATHLETICS CREDITS PURCHASES CASH ADV TOTAL ACTIVITY

4485-5910-0148-5964 ] $0.00 $4,913.41 $0.00 $4,913.41
Post Tran '
pDate Dale Reference Number Transactlon Descrlptlnn Amount
05-02 05-01 24431068122207520100064 LF TEAM FPRODUCTS 503 8§72-5000 OR 1,340.00
05:07 05-04 24445008125100273773311 LLAR-GENERAL #7887 SAINT PAUL NE 14,02
05-08 05-07- 24013398127001430616233 NTURA HILLS GOLF-COURSE CAIRO NE - . . 20.02
05-08 05-07 24445008428000940526281 LITTLE CAESARS PIZZ2A KIT 313-471-6301 M! 88.00
05-08 05-08 24492158128713574684789 LCUSTOMINK LLC B00D-293-4232 VA 538.00
05-21 05-18 £4402158138637368100744 'NFHSNETWORK.COM PLAYONSPORTS. GA 9.95
ACCOUNT NUMBER ACCOUNT SUMMARY
CUSTOMER SERVICE CALL PREVIOUS BALANCE 7,779.31
4485-5945-5558-2731  |PURCHASES & e
800-344-5696 OTHER CHARGES 6,335.17
STATEMENT DATE | DISPUTED AMOUNT | CASH ADVANCES .00
05/25/18 00 CASH ADVANCE FEES .00
[LATE PAYMENT
CHARGES .00
SEND BILLING INQUIRIES TO: CREDITS .00
‘ : AMOUNT DUE
U.S. BANK ‘ PAYMENTS 7,779.31
P.O. Box 6335 6,335.17
Fargo, ND 58125-6335 ACCOUNT BALANCE 6,335.17
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Company Name: ST PAUL PUBLIC SCHOOLS

Corporate Accouni Number: 4485 5945 5558 2731

Statement Date: 05-25-2018

Post Tran
Date Date  Reference Nignber Transaction Description Amount
05-21 05-19  24692168139100840453445 OUTBACK 2811 OMAHA NE 391.78
05-21 05-19 24B92168139100752524777  APL* |[TUNES.COM/BILL 8686-712-7753 CA 10.64
05-23 0522 24692168142100221072304 RESIDENCE INN ELKHORN ELKHORN NE 2,500.00
142011 ARRIVAL: 05-22-18
ELEMENTARY CREDITS PURCHASES CASH ADV TOTAL ACTIVITY
4485-5806-0002-1766 f0.00 $204.01 $0.00 $204.01
Post Tran . :
Date Date  Reference Number ‘Fransaction Deseription Amount
04-27 04-26 24013308116005424407115 SKEETER BARNES COLUMBUS NE 57.77
05-07 05-04 24431068124083710098308 AMAZON.COM AMZN.COM/BILL AMZN.COM/BILL WA 38.30
05-11 0510 24717058131641310070938 UNL CCFL 402-47234738 NE 35.00
0522 05-2%1 24492158141719226819528 TEACHERSPAYTEACHERS.COM 646-388-0310 NY 39.18
05-25 05-23 24164078144255171038354 SUBWAY 00168377 308-7545212 NE 33.76
HIGH SCHOOL CREDITS PURCHASES CASH ADV TOTAL ACTIVITY
4485-5907-0002-1385 $0.00 $1,155.88 $0.00 $1,155.86
Post Tran
Date Date Reference Number Transaction Description Amount
04-27 04-26 741988181168168607442893 PAYPAL *NOVISIGN 0548402818 40.00
05-04 05-03 24055238123083761808242 WALMART.COM 8009666546 800-966-6546 AR 31.57
05-09 05-08 24492158128717563039145 ANIMAKER, INC 702-297-5052 NV 59.00
05-14 05-14 24692168134100849526595 AMAZON MKTPLACE PMTS AMZN.COM/BILL WA 550.63
05-16 05-15 24431068135083356080152 AMAZON MKTPLACE PMTS WWW. WWW.AMAZON.CO WA 43.99
05-23 05-22 24682168142100221072296 1R4E23|D'Er~fc:E INN ELKHORNR%ﬁE%%Nzg% 338.00
05-25 0524 24431068144083355773432 BANNERSONTHECHEAP.COM 877-710-1876 TX 92.67
JOHN POPPERT CREDITS PURCHASES CASH ADV TOTAL ACTIVITY
4485-5910-0194-5462 $0.00 $61.89 $0.00 $61.89
Post Tran
Date Date Reference Number Transaction Description Amount
05-17 05-15 24013398136003216631121 CORNHUSKER INTERNATIONAL 402-4668461 NE 61.89
Department: 00000 Totak: $6,335.47
Division: 00000 Total: $6 335.17
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Phone (308) 754-4433

DISTRICT NO., 1
=0, Box 325
St Paul, Nebraska 68873

Fax (308) 754-5374

“JENNIFER HAGEN
SECONDARY PRINCIPAL

FICK PETERS
ACTIVITIES DIRECTOR

JOHN POPPERT
SUPLRINTENDENT

Kivi SCHULTE
SPEGIAL EDUCGATION DIRECTOR

SARA PAIDER
ELEMENTARY PRINGIPAL

BOARD OF EDUCATION PAGE 1 June 11, 2018
FINANCIAL REPORT
GENERAL FUND

BEGINNING BALANCE $ 4,225,269.29
RECEIPTS:

CHROMEBOOK & CHARGER FEES $ 300.00

EARLY CHILDHOOD ENDOWMENT-SIXPENCE $ 20,227.00

IDEA BASE $ 26,882.00

IDEA ENROLL/POV $ 31,794.00

IDEA PRESCHOOL $ 1,686.00

GREELEY CO TAXES $ 623.63

PBiS GRANT 16-17 $ 3,855.71

SPED SA 16-17 FFR $ 62,949.00

TITLE I-A 17-18 $ 63,937.00

FAIRBANKS L1.C MAC SN17 $ 2,575.00

FACULTY IPAD SALE $ 115.00

STATE AID $ 128,388.00

LOCAL TAXES $ 262,267.49

CITIZENS MMA INTEREST $ 39.56

CITIZENS CKG INTEREST $ 3.34

ICS CHECKING INTEREST $ 1,219.13

ICS CD INTEREST $ 248.98
TOTAL RECEIPTS $ 607,110.84
TOTAL AVAILABLE $ 4,832,380.13

LESS DISBURSEMENTS FOR JUNE 11, 2018 BOARD MEETING:

BILLS $  (144,383.42)
SALARIES & BENEFITS $  (560,375.40)
$ (704,758.82)
GRAND TOTAL GENERAL FUND $ 4,127,621.31
GENERAL FUND TOTAL FROM JUNE 12, 2017 $4,690,360.71

The mission of St Paul Public School is to provide a comprehensive and enriching education for all students.




BOARD OF EDUCATION PAGE 2 June 11, 2018

BUILDING MAINTENANCE FUND

BEGINNING BALANCE $ 2,387.69
MAY INTEREST $ 0.10
$ 2,387.79
MONEY MARKET BEGINNING BALANCE $ 27758035
LOCAL TAXES $ 5,090.05
GREELEY CO TAXES $ 15.42
MAY INTEREST $ 97.98
$ 282,783.80
GRAND TOTAL BUILDING MAINTENANCE FUND $ 285,171.59
20172018 ONDBUDGET  $ . 35
DEPRECIATION FUND
BEGINNING BALANCE $ 117.26
TRANSFER FROM MMA $ 20,751.70
CENTRAL RESTAURANT PRODUCTS $ (3,951.70)
OFFICENET $ (16,800.00)
MAY INTEREST g 0.01
$ 117.27
MONEY MARKET BEGINNING BALANCE $  592,850.99
SALE OF EXCESS EQUIPMENT  § 250.00
TRANSFER TO MMA $  (20,751.70)
MAY INTEREST $ 226.65

$ 572,575.94

GRAND TOTAL DEPRECIATION FUND $ 572,693.21




BOARD OF EDUCATION PAGE 3 June 11, 2018
BOND FUND
BEGINNING BALANCE $ 239.16
TRANSFER FROM MMA $ 46,761.25
CORNERSTONE BANK. (Iuterest pmt) $  (46,761.25)
MAY INTEREST $ 0.01
b 239.17
MONEY MARKET BEGINNING BALANCE $ 262,581.51
TRANSFER TO CKG $  (46,761.25)
GREELEY CO TAXES $ 46.84
COUNTY TREASURER $ 15,446.84
MAY INTEREST $ 58.93
$ 231,372.87
GRAND TOTAL BOND FUND $  231,612.04
EMPLOYEE BENEFIT FUND
BEGINNING BALANCE 5 93.31
MAY INTEREST $ -
$ 93.31
MONEY MARKET BEGINNING BALANCE $ 16,227.26
MAY INTEREST $ 3.44
$ 16,230,70
GRAND TOTAL EMPLOYEE BENEFIT FUND 3 16,324.01
HOT LUNCH FUND
BEGINNING BALANCE $ 37,965.38
RECEIPTS $ 30,302,16
CONVENIENCE FEES $ 118.00
TOTAL AVAILABLE $ 68,385.54
LESS DISBURSEMENTS §  (34,280.11)
VANCO INVOICED FEES ) (45.10)
VANCO PROCESSING FEES $ (101.98)
$ 33,958.35
MONEY MARKET BEGINNING BALANCE $ 27,796.64
MAY INTEREST 3 7.08 § 27,803.72
GRAND TOTAL HOT LUNCH FUND b 61,762.07
GRAND TOTAL HOT LUNCH FUND FROM JUNE 12, 2017 $ 60,715.59




MONTHLY FINANCIAL REPORT

Number

100 GENERAL FUND $ 766.87
101 STUDENT AGENDA $ 1,081.48
103 WILDCAT EXPRESS $ 991.23
104 ELEMENTARY $ 3,449.79
105 ESU REIMBURSEMENT $ 3,036.03
106 INTEREST $ 740.81

107 WILDCAT BUCK PROGRAM $ -
108 DL CLASSES $ 315.48
113 YEARBOOK $ 7,141.36
213 CLASS OF 2018 (SENIORS) $ 1,786.53
214 CLASS OF 2021 (FRESHMAN) $ 899.04
215 CLASS OF 2019 (JUNIORS) $ 1,501.38
216 CLASS OF 2020 (SOPHOMORES) $ 1,380.15

217 CLASS OF $ -
302 CHEER SQUAD $ 1,864.47
304 DANCE SQUAD $ 1,607.65
320 SCHOLARSHIP $ 18,333.78
340 VOCAL MUSIC $ 325.50
350 INSTRUMENTAL MUSIC $ 63.18
360 MUSICAL/VARIETY SHOW $ 2,177.34
362 ALL SCHOOL PLAY $ 1,390.39
370 STUDENT COUNCIL $  (1,341.22)
380 SENIOR ART TRIP $ 579.92
381 ART CLUB $ 1,498.10
390 TRANSPORTATION FUND $ 3,073.03
500 ATHLETICS $ 9,200.99
501 WRESTLING - BOLLING $ 857.03
502 WEIGHT ROOM KEYS $ 1,747.51
503 FOOTBALL - FULLER $ 4,799.55
504 GIRLS BASKETBALL - RUNCIE $ 2,001.34
506 BOYS BASKETBALL - REINSCH $ 261.27
507 VOLLEYBALL - KOEHN $ 1,278.96
508 SOFTBALL - VOLK $ 1,412.75
509 CONCESSIONS $ 12,842.26
600 FFA $ 14,287.52
602 MATILDA $ 4,606.83
700 FCCLA $ 6,306.63
800 FBLA $ 1,212.06
801 MATH/SCIENCE CLUB $ 9,507.80
$ 122,984.79
2017-2018 BUDGET $ 400,000.00
YEAR TO DATE EXPENSES $ 299,494.94
REMAINING BUDGET $ 100,505.06

May 2018



Sara Paider and Jennifer Hagen
Elementary Principal and Secondary Principal - St. Paul Public School
Rick Peters and Kim Schulte
HS Assistant Principal and Special Education Director
June 11, 2018 Board Meeting

The mission of the St. Paul Public Schools is to provide a comprehensive and enriching education for all students.

® K-12 School Improvement: Goal = To increase Kindergarten through 12th grade reading skills.
School Improvement Meeting Information:

O

O

O
O

Our To-Do List:

Data (new tests/actual results from assessments and/or surveys):

Curriculum:
Instruction and Staff Development:

A number of teachers are at summer workshops this summer.

Assessment:

MAPS (3-6, 7-11) - Fall, Winter, and Spring (k-6 only)
DIBELS K-6 - Fall, Winter, and Spring

NSCAS (old NeSA) - R, M, S (3-8) - April

ASVAB (11th) - Sept. 26

ACT (11th) - April

Accuplacer (11th/12th) - Spring

ACT question for board... have heard the last couple of years from teachers that after ACT
kids are “shot” for their afternoon classes (usually ACT ends at lunch time). What are the
boards’ thoughts on letting kids that don’t have late work/missing work/tardies to make up...
go home?

Open House scheduled for Monday, August 13th.

June 5-6 LDI-PBIS Training

June 11-12th - Evaluation Workshop at ESU for Admin
June 15th - School Law Conference for Admin

Aug 25-26 - Admin Days in Kearney

Rick Peters:

Sped (Kim Schulte):



2002
Organization of the Board

1. Membership, Term and Election

a. The Board of Education shall be comprised of six members who
will be elected at large.

b. Those who wish to serve on the board shall file, be elected, and
serve terms of office on the board according to law.

| 2. Internal Organization_and Officers

a. President

At the regular January meeting, the board shall elect from
among its members a president who shall serve in that
capacity for one year.

. The president shall preside at all board meetings, and shall

perform such other duties as may be prescribed by law or
by action of the board.

b. Vice President

. At the regular January meeting, the board shall elect from

among its members a vice president who shall serve in that
capacity for one year.

. The vice president shall preside in the absence of the

president, and shall perform such other duties as are
assigned by the board.

Cc. Secretary

At the regular January meeting, the board shall elect a
secretary who need not be a member of the board. The
secretary shall serve in that capacity for one year. If the
secretary is a member of the board, an assistant secretary
may be named and his or her duties and compensation set
by the board.

The secretary shall see that an accurate record of the
proceedings of the board is kept, that a copy of the



proceedings is provided to each board member and to the
superintendent, and that a concise summary of each
month’s meeting is published along with a list of all
approved claims. The secretary shall perform such other
duties as are prescribed by law and assigned by the board.

d. Treasurer

A treasurer from the board will be designated on a year-to-
year basis.

. The treasurer will sign checks and certain other documents.

The treasurer is the custodian of the monies of the district.

The treasurer shall give bond or equivalent insurance
coverage payable to the district as prescribed by law with
the cost of the bond being paid by the district.

. The treasurer shall issue no warrant of payment of claim

against the district until such claim has been duly
authorized by the board and has been duly countersigned
by the president.

The vice president or secretary may sign any warrant in the
absence of either the president or the treasurer.

3. Board Officer Voting and Tie Breakers

=

a. The vote to elect board officers may be taken by secret ballot,-

but the total

number of votes for each candidate shall be

recorded in the minutes.

=

b. In the event any officer cannot be elected by a majority after 10+

votes;

no votes occur after ten motions fail for lack of a

“second,”; or ho member volunteers to serve as an officer for a

particular position,

the tie will be broken by the applicable

method:

pm__

[Option 1]: If the board is split between two members, they+

will each serve as the officer for six months of the year.
The initial six-month term will be determined by coin flip.

p___

is_split between two

[Option 2]: If the board

members, the officer will be determined by coin flip. The

numbering
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winning member will be the officer for the upcoming year
unless the position changes by action of the board.

« [Formatted: No bullets or numbering ]
ii. If the board is split between more than two members who+ { Formatted ]
wish to serve as the officer, any member wanting to serve
as the officer will put his or her name into a khatdrawing.
The name drawn out will be the officer for the upcoming
year unless the position changes by action of the board.

« {Format.ted: Indent: Left: 1.5", No bullets or
iii. If no member is willing to serve as an officer for a position- numbering

which is required to be a member of the board, all non-
officers’ names will be put into a drawing.rat: The name
drawn out will be the officer for the upcoming year unless
the position changes by action of the board.

Comment [KH1]: What if no one has a hat? ;-

|
[ Formatted ]
J

« [Formatted: No bullets or numbering

34. Committees

a. The board shall authorize such special committees as it deems
necessary. The board president shall appoint members to the
committee, and designate its function, tasks it is to perform, and
a completion date for its work.

b. On or before the beginning of each school year, the board shall
appoint three members to form a Committee on Americanism.
The committee’s duties shall be those prescribed by Nebraska
statutes.

4.5, Vacancies

a. A vacancy on the board of education shall exist when any one of
the following occurs:

i. A member submits his or her formal resignation from the
board.

ii. A member removes himself or herself from the district or is
absent from the district for a continuous period of sixty
days.

iii. A member misses more than two consecutive regular board
meetings unless excused by a majority of the remaining
members.

iv. Such other reasons as are set forth in Nebraska statutes.



b. The board shall make note the vacancy in its minutes and shall
give notice of the date the vacancy occurred, the office vacated,
and the length of the unexpired term to (1) the election
commissioner or county clerk, and (2) the public by published
notice in a newspaper of general circulation in the district.

c. Vacancies shall be filled in the manner set forth in Nebraska
statutes.

Adopted on:
Revised on:
Reviewed on:




2006
Complaint Procedure

Good communication helps to resolve many misunderstandings
and disagreements. This complaint procedure applies to board
members, patrons, students and school staff, unless the staff member
is subject to a different grievance procedure pursuant to policy or
contract. Individuals who have a complaint should discuss their
concerns with appropriate school personnel in an effort to resolve
problems. When such efforts do not resolve matters satisfactorily,
including matters involving discrimination or harassment on the basis
of race, color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth below.

A preponderance of the evidence will be required to discipline a
party accused of misconduct. This means that the investigator must
conclude that it is more likely than not that misconduct occurred.

“ [Formatted: Indent: First line: 0"

Complaint and Appeal Process.:  Formatted: Font: Bold

1. The first step is for the complainant to speak directly to the
person(s) with whom the complainant has a concern. For
example, a parent who is unhappy with a classroom teacher
should initially discuss the matter with the teacher. However, the
complainant should skip the first step if complainant believes
speaking directly to the person would subject complainant to
discrimination or harassment.

2. The second step is for the complainant to speak to the building
principal, Title IX/504 coordinator, superintendent of schools, or
president of the board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel
within a building should be submitted to the principal of
the building.

b) Complaints about the operations of the school district or a
building principal should be submitted in writing to the
superintendent of schools.

C) Complaints about the superintendent of schools should be
submitted in writing to the president of the board of
education.



d)

Complaints involving discrimination or harassment on the
basis of race, color, national origin, gender, marital status,
disability, or age may also be submitted, at any time
during the complaint procedure to the School District’s
Title  IX/504  coordinator. Complaints  involving
discrimination or harassment may also be submitted at
any #ime—+tetime to the Office for Civil Rights, U.S.
Department of Education: by email at
OCR.KansasCity@ed.gov; by telephone at (816) 268-
0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or
to the Title IX/504 coordinator, the administrator or Title IX/504
coordinator shall promptly and thoroughly investigate the
complaint, and shall:

a)

b)

c)

d)

Determine whether the complainant has discussed the
matter with the staff member involved.

1) If the complainant has not, the administrator or Title
IX/504 coordinator will urge the complainant to
discuss the matter directly with that staff member, if
appropriate.

2) If the complainant refuses to discuss the matter with
the staff member, the administrator or Title IX/504
coordinator shall, in his or her sole discretion,
determine whether the complaint should be pursued
further.

Strongly encourage the complainant to reduce his or her
concerns to writing.

Interview the complainant to determine:
1)  All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in



writing and shall be submitted within 180 days after the
administrator or Title IX/504 coordinator received the
complaint.

A-—complairant-whelf either the complainant or the accused party
is not satisfied with the administrator's or the Title IX/504
coordinator’s decision regarding a complaint theyher or she may
appeal the decision to the superintendent.

a)
b)

c)

d)

This appeal must be in writing.

This appeal must be received by the superintendent no
later than ten (10) business days from the date the
administrator or Title IX/504 coordinator communicated
his/her decision to the complainant.

The superintendent will investigate as he or she deems
appropriate. However, all matters involving discrimination
or harassment shall be promptly and thoroughly
investigated.

Upon completion of this investigation, the superintendent
will inform the complainant in writing of his or her
decision. If the complaint involved discrimination or
harassment, the superintendent shall submit the decision
within 180 days after the superintendent received
complainant’s written appeal.

A-complairant-whelf either the complainant or the accused party
is not satisfied with the superintendent’s decision regarding a
complaint_theyhe or she may appeal the decision to the board.

a)
b)

This appeal must be in writing.

This appeal must be received by the board president no
later than ten (10) business days from the date the
superintendent communicated his/her decision to the
complainant.

This policy allows, but does not require the board to
receive statements from interested parties and witnesses
relevant to the complaint appeal. However, all matters
involving discrimination or harassment shall be promptly
and thoroughly investigated.



d) The board will notify the complainant in writing of its
decision. If the complaint involved discrimination or
harassment, the board shall submit its decision within 180
days after it received complainant’s written appeal.

e) There is no appeal from a decision of the board.

6. When a formal complaint about the superintendent of schools
has been filed with the president of the board, the president
shall promptly and thoroughly investigate the complaint, and
shall:

a) Determine whether the complainant has discussed the
matter with the superintendent.

1) If the complainant has not, the board president will
urge the complainant to discuss the matter directly
with the superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with
the superintendent, the board president shall, in his
or her sole discretion, determine whether the
complaint should be pursued further.

b) Strongly encourage the complainant to reduce his or her
concerns to writing.

C) Determineg, in his or her sole discretion, whether to place
the matter on the board agenda for consideration at a
regular or special meeting.

d) Respond to the complainant. If the complaint involved
discrimination or harassment, the response shall be in
writing and shall be submitted within 180 days after the
president received the complaint.

| No Retaliation. The school district prohibits retaliation against any

[Formatted: Font: Bold

person for filing a complaint or for participating in the complaint
procedure in good faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure
is to resolve complaints at the lowest level possible within the chain of
command. Individuals who file complaints (a) €emplaintsfiled-without




a good faith ay-intention to attempt to resolve the issues raised; (b)
for the purpose of adding administrative burden; (c) at a volume
unreasonable to expect satisfactory resolution; or (c) for purposes
inconsistent with the efficient operations of the district may be
dismissed by the superintendent without providing final resolution
other than noting the dismissal. There is no appeal from dismissals
made pursuant to this section.

Adopted on:
Revised on:
Reviewed on:




2007
Reimbursement and Miscellaneous Expenditures

Board members, employees, and volunteers of the school district
are expected to maintain and enhance their effectiveness by
being well-informed on issues affecting education. They are
encouraged to attend education workshops, conferences,
training programs, official functions, hearings, and meetings
sponsored by the school district or state and national educational
organizations which are helpful to them in performing their
duties or which are in the best interests of the school district.

This board hereby gives prior approval for board members to
attend meetings described in the preceding paragraph. Upon
approval by the board president, or the superintendent or
designee when the board president is unavailable, such board
members may attend authorized meetings without further action
or approval by the board, and shall be paid or reimbursed for
registration costs, tuition costs, fees or charges, travel expenses,
and costs of meals and lodging as permitted by law.

a. The superintendent or the superintendent's designee may
authorize employees and volunteers to attend meetings
described in the first paragraph and may authorize the
payment of such registration costs, tuition costs, fees,
charges, travel expenses, costs of meals, and/or costs of
lodging as he or she deems appropriate and as permitted
by law.

b. Expenses for attendance at any of the above activities
shall be paid by the school district as allowed by law. The
Board shall pay or reimburse attendees for expenses that
are actually, necessarily, and reasonably incurred in
attending educational seminars, conventions, and
workshops; conferences; training programs; official school
functions, hearings or meetings, provided that such
reimbursement is permitted by law.

C. The board authorizes the expenditure of funds for non-
alcoholic beverages for individuals attending public
meetings of the board and non-alcoholic beverages and
meals for individuals while performing or immediately after
performing relief, assistance, or support activities in
emergency situations, and for any volunteers during or

Page 1 of 2



Adopted on
Revised on:

immediately following their participation in any activity
approved by the board.

It is in the best interest of this school district to recognize
service by board members, employees, and volunteers.
The board authorizes the president, superintendent or the
superintendent's designee to determine when and to whom
plaques, certificates of achievement, flowers or other items
of value should be granted, provided that no such plaque,
certificate, flowers or other item of value shall cost more
than $100.00.

Funds may be spent for one recognition dinner each year
for elected and appointed officials, employees or
volunteers of the school district. The maximum cost per
person for such a dinner shall not exceed-$25-866$50.00.

Reviewed on:

Page 2 of 2
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Violation of Board Ethics

The board of education is responsible for enforcing the code of ethics
of its members. If any member of the board commits a serious or
repeated violation of the code, the board may take any of the following
steps:

1. The board president may confer with the board member who has
violated the code of ethics in order to:

a. Identify the provision of the code that the member has
violated;

b. Propose how the member can remedy the violation;

c. If the board member who violated the code is the board
president, the vice president is empowered to confer with the
president about the violation.

2. The board may enterexeeutive—sessiondiscuss the violation as an
agenda item at a meeting duringaregularmeeting-to confront the
offending board member. However, the board will not enter closed
session to hold the discussion of the ethics violation unless the
Open Meetings Act authorizes a closed session.

a—TFhe-beoard-may-enterexecutive session—whennecessary-to
" - | : e 4 cfand
beard-member:

3. The board may vote to publicly censure any board member who
commits a serious or repeated violation of the code. The board will
pass a censure motion to inform the community that an individual
member of the board is not fulfilling the responsibilities for which
he or she was elected.



Adopted on:

Revised on:

Reviewed on:
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Copyright Compliance

Restrictions on Use and Permission. Copyrighted_works such as

[Formatted: Font: Bold

print, audio, video, software, applications, and other_documents or
media_(“works”) may be reproduced_or used for educational purposes
only when the use of the reproduction is a fair use in compliance with
the—Copyright-Actstate and federal copyright law or when the written
permission_or license for such use by—+repreduction-has been obtained
from the copyright holder. A staff member who wishes wantirg-to use
any non-original work must obtain the prior written permission of the
building principal. Unless the district has obtained a license for use of
a work for its intended educational purpose, no principal shall grant
permission for a requested use of a copyrighted work unless the
principal has reasonable grounds to believe that it is a fair use under
applicable copyright law. Only works requested to be used in the
course and scope of employment with the district will be
grantedpermitted.

[Formatted: Font: Bold

Bfewdemake information available to staff and students which
describes and promotes compliance with copyright laws.

of this provision is to provide notice to all staff, students and parents

that course materials may be subject to copyright protection. No class
materials may be used or copied for use outside of the class session or
sessions in which the materials are used for educational purposes
unless authorized or required by law. No student or staff member may
take audio or video recording of any class in which copyrighted
materials are used unless authorized or required by law or an
applicable educational plan provided under state and federal disability
laws. Any such recordings will be kept only long as required to fulfill
the purpose of the recording, such as for evaluative purposes, or the
applicable retention period required by law.

Copies for Individuals with Disabilities. This policy does not

[Formatted: Font: Bold
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restrict district staff members from reproducing or distributing copies
of copyrighted works in a specialized format for use by individuals with
disabilities to gain access to the work.

Removal of Unauthorized Copyrighted Works. Upon obtaining
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knowledge or awareness of an unauthorized use of copyrighted works,
tFhe district will take reasonable steps to remove, -stepdeny access to,

[Formatted: Font: Bold




and stop use of any unauthorized copyrighted work stored in the
district’s paper or digital files or programs. This includes but is not
limited to administrators accessing staff files and equipment for the
purpose of physically removing curricular materials or directing staff
members to cease using the materials immediately when there has
been no license granted or fair use determination made. The
superintendent or superintendent’s designee may limit or deny access
to district materials and programs to students or staff members who
engage in—repeated violations of this policy or copyright law. The
district may require the student or staff member to obtain training on
copyright protections and limitations in order to regain access to any
such materials or programs.
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this policy will face disciplinary action up to and including the
cancellation, non-renewal, or termination of the employee’s
employment. Any student who violates this policy wiH—may face
disciplinary action up to and including expulsion;—dependinrg—en—the
seriousness—of—the—miseconduct. Individuals who subject the school
district to financial penalty for copyright violations may be required to
reimburse the district for its costs for such violation.
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Revised on:
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Volunteers | Field Code Changed

Volunteers provide valuable assistance to school district staff and enrich the
education program. Community members are encouraged to volunteer their
services to the district under the conditions set forth below.

1. Volunteers must provide the district with directory information
including their name, address, and telephone humber.

2. Upon request by the district, volunteers must promptly execute a
Volunteer Services Agreement.

3. The district may, but is not required to, conduct a criminal background
check on any volunteer. A potential volunteer who refuses to undergo
a background check will not be permitted to volunteer for the district.

4. Volunteers shall not perform the duties of a teacher as that term is
defined in Nebraska statutes or regulations.

“ Formatted: List Paragraph, No bullets or
numbering, Tab stops: Not at 0.5"

4-5. Volunteers do not have any property right in or to a volunteer

assignment. The school district may deny or terminate a volunteer
assmnment for anv reason—memmnﬂ—dﬁe—tebut—net—Hmrted—te—aw

that is not unconstltutlonal or unlawful The superlntendent S deC|S|on
shall be final.
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The school district will comply with all federal record retention requirements,
the Nebraska Records Management Act, and with Schedules 10 and 24 of
the Nebraska Secretary of State’s Records Management Division. These
requirements apply to both physical and digital records. When permitted by
Schedule 10 and Schedule 24 of the Nebraska Secretary of State’s Office,
records will be transferred to durable electronic media for long-term storage.

Special Rules Related to Electronic Forms of Communication.
Electronically stored information such as e-mail, instant messaging, and
other electronic _communication are important to the district’'s overall
operation. E-mail and other forms of electronic communication which is
subject to retention under the Nebraska Records Management Act may be
moved to a storage method other that their original format. Each individual
who creates or receives electronic communications that belongs to or
pertains to the operation of the district is responsible for determining
whether and in what format those records must be maintained. Duplicate
records may be destroyed at any time prior to the approved retention
period. Staff members who are uncertain about whether a record should be
retained should consult with their supervising administrator.

Option 1 - use if the district uses subscription Google Apps but has not
activated Vault: Due to the nature and volume of forms of electronic
communication related to the operation of the district, transitory or multiple
copies of electronic communication will be-be retained with metadata intact
for 30 days. After this time, the electronically stored information with

Record Management and Retention -~
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metadata intact shall be subject to overwriting or deletion from the district’s
electronic files and records, except as otherwise required by these polices or
state and federal law.

Option 2 — use if the district has a Subscription to Google Apps with Vault
activated: The district will archive all Google Apps data with metadata intact,
except for instant messaging which users determine to be transitory. Only
the domain administrator or other designated individual will be able to
retrieve electronic communication and other electronically stored information
which has been vaulted.

Option 3 - use if the district uses Office 365: Office 365 allows your system
administrator to tailor complete data retention policies for data and
communications inclusive of the Office 365 sphere. You will need to check
with your system administrator to see how he or she has set the retention
for electronically stored information. If the system administrator has
selected the minimum retention options, you can adopt Option 1 above and
if the system administrator has selected complete retention, you can adopt
the following: The district will archive all Office 365 data with metadata
intact, except for instant messaging which users determine to be transitory.
Only the domain administrator will be able to retrieve electronic
communication which has been deleted.

Option 4 - use if the district does not use a hosted e-mail service: The
district’'s data storage capacity is limited. Therefore, electronic
communication will only be retained on District resources in its original form
with its metadata intact for a period of 60 days from the date the electronic
communication is created.

School-affiliated Social Media Posts. Communication on school-affiliated
social media accounts are considered short-term communications pursuant
to the Records Management Act. As such, they will be retained in their
original form on the vendor’s system and will not be deleted by the user for
at least 6 months. Individuals who are uncertain as to whether a specific
social media account is “school-affiliated” should refer to the Board’s policy
on Staff and District Social Media Use contained elsewhere in these policies.

Special Rules Related to Security Camera Footage. Video footage from
security cameras is generally considered working papers under the Records
Management Act, and will be overwritten after39-days-or-when-determined
no—incident—has—eceurred,—whichever—is—seenerconsistent with the district’s
audio and video recording policy. Video footage which captures an event of
educational or behavioral significance and contains personally-identifiable




information will be maintained by the school district pursuant to its policy on
student records.

Student Records. The retention of student records is also governed by the
board’s policy on student records.

Records Regarding Pending or Threatened Litigation. When litigation
against the district or its employees is filed or threatened, the district will
take all reasonable action to preserve all documents and records that pertain
to the issue. When the district is made aware of pending or threatened
litigation, a litigation hold directive will be issued by the superintendent or
his/her designee. The directive will be given to all persons suspected of
having records that may pertain to the potential issues in the litigation. The
litigation hold directive overrides any records retention schedule that may
otherwise call for the disposition or destruction of the records until the
litigation hold has been lifted.

Adopted on:
Revised on:
Reviewed on:
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Returned_and Outstanding Checks
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school district which is returned due to insufficient funds must reimburse the
school district in cash for the amount of the check plus a $30.00 returned
check charge. Individuals or entities whose checks are repeatedly returned
due to insufficient funds may be prohibited from paying amounts due to the
school district via check.

Outstanding Checks. The superintendent will review outstanding checks
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issued from the school district’s accounts. Outstanding checks are those
which have not been deposited by the payee within 180 days of issuance.
The board authorizes the superintendent or his or her designee to resolve all
matters related to outstanding checks, including stopping payment and
reissuing checks.
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Revised on:
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School Safety and Security

In order to fulfill its obligation to provide a safe and secure
learning environment, the Board of Education has adopted this School
Safety and Security Policy. Although the district will take reasonable
steps to protect students and staff, no entity can provide complete
safety and security at all times. This policy does not make the district
a guarantor of the safety of students, staff or patrons.

I. General Safety and Security
a. NDE Rubric
The District will meet at least the minimum requirement
for each school safety and security standard indicator
adopted by the Nebraska Department of Education.
b. School Hours
i. During a crisis situation, the administration will
maintain established school hours and proceed with
all co-curricular activities as scheduled whenever
possible.
ii. If, during a crisis situation, the parent(s) or guardian
of a student decide that the student needs to be
absent, this absence will be excused.

c. Access to School Facilities

i. The school’s facilities may not be used for funeral or
memorial services during the school day.

ii. This policy does not discourage the presentation of
traditional American Legion memorial services which
promote patriotism.

d. Memorials

“ [Formatted: Indent: Left: 0"

Option 1:

i. Memorials_ often create a visual reminder of a
particular crisis that may reintroduce feelings of grief
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Option 2:

for students. Therefore, memorials may not be
displayed anywhere on the-school premises—without
board-approval.

ii. This policy is not intended to discourage the

acceptance of memorial funds or specific items.

i. Memorials often create a visual reminder of a
particular crisis that may reintroduce feelings of

grief for students. Therefore, memorials are
generally not allowed anywhere on school
remises.

ii. Individuals who wish to seek a waiver of the
general prohibition against memorials must follow
the steps outlined below:

-—

a. The individual must first meet with the<«

Superintendent or his/her designee to discuss
the request for a memorial.

«—

b. If the Superintendent determines that-
additional review is appropriate, he/she will
refer the request for consideration by the
crisis team.

-—

Cc. The crisis team will consider: N —

-«

i. The current research regarding the+
potential psychological harm that could
be caused by a memorial;

-

ii. The potential disruption to the school’s+
learning environment;

<

iii. The cost to the district of erecting-
and/or maintaining a memorial;

-

<

iv. Whether prior tragedies have been+
commemorated by a memorial;
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V. The potential for future tragedies which
could necessitate a similar-& memorial;
and

=

vi. Any other factor which the crisis team-
deems relevant to its recommendation.

-

. After consideration of the factors outlined+

. The Superintendent will

above, the crisis team will make a
recommendation as to whether the
prohibition against memorials should be
waived.

-

communicate the+

crisis team’s recommendation to the

individual requesting the memorial.

«—

If the crisis team recommends waiver of the+

prohibition against memorials, the individual
who made the initial request must inform the
Superintendent if he/she wishes to ask the
board to approve the memorial.

-«

. Memorials may only be approved by the<«-

This

board and only after completion of the
process outlined in this policy.

-

policy is not intended to discourage the

acceptance of memorial funds or specific items.

II. Superintendent’s Duties Related to Safety and Security

a. Appointment of Crisis Team

The Superintendent shall appoint members to serve on the
school district’s crisis team. The superintendent may, but

is not required, to

include representatives from the

following groups on the crisis team:

Administrators
Teachers
Health/mental health
Facilities staff
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III.

e Transportation staff
e Food service staff member

e Information technology staff
e Students
[ ]
[ )

Parents

Staff member with expertise on the needs of

students with disabilities

Organizations that serve the disabled

e Organizations that serve the needs of minority
populations (ELL, race, etc.)

e Representatives from local early responders (law
enforcement, fire and rescue personnel, railroad,
factories, etc.)

b. Compliance with Fire and Safety Codes

The Superintendent will ensure that the school district
meets all current fire and life safety codes or is in the
process of coming into compliance.

c. Annual Safety Audits

The Superintendent will arrange for the performance of an
annual safety audits using an external consultants utilizing
the standardized audit protocol adopted by the Nebraska
Department of Education.

d. Mutual Aid Agreements
The Superintendent will enter into mutual aid agreements
to address the academic, physical, operational,
psychological, and emotional recovery areas when possible
with appropriate local entities.

Building Principals’ Duties Related to Safety and
Security

a. Positive and Safe Learning Environment
Each building principal shall implement a school-wide

behavior process to create a positive and safe learning
environment.
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Each building principal shall conduct training on and
require enforcement of the district's anti-bullying and
dating violence policies.

Each building principal shall ensure that staff complete the
required suicide prevention training as required by board

policy.

Each building principal shall require staff to engage in
active supervision of students at all times

. Visitor Protocol.

Each building principal shall adopt a protocol for visitors to
his/her school building to sign in upon arrival and
departure and to be identified as a visitor while they are in
the building during the school day. The protocol must also
address visitors in specialized areas of the school such as
playgrounds, gyms, cafeterias and the like.

This protocol may be written or unwritten but must be
clearly communicated to and enforced by all staff.

The building principal will report individuals who repeatedly
violate the visitor protocol to the superintendent for
possible exclusion from school facilities pursuant to board

policy.
. Emergency Drills

Each building principal must ensure that the following drills
are conducted in his/her building:

i. Fire drills (evacuation): One fire drill conducted
monthly with one additional drill being conducted
during the first 30 days of school.

ii. Tornado drills (shelter): One drill during the first two
weeks of school and the second drill during the
month of March.

iii. Bus evacuation drills: Two drills during the school
year involving all students and appropriate staff.
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Recommended that one drill occur during the first
month of school.

Each building principal must also conduct any non-required
drills recommended by crisis team.

Each building principal shall conduct a performance review
of each of the drills conducted pursuant to this policy. This
review does not have to be in writing.

Adopted on:
Revised on:
Reviewed on:

Page 6 of 6



3047
Data Breach Response

I. Preparation

A data breach is an instance in which personal information as defined by
state law or personally identifiable information as defined by federal law is
released or accessed in an unauthorized manner. The district will implement
and maintain reasonable security procedures and practices that are
appropriate to the nature and sensitivity of the personal information handled
by the district. In order to ensure compliance with state and federal law; in
the event of a breach the following preparatory steps shall be taken.

A. Data Governance

The superintendent, or their designee, will create an annually updated
data directory that will include:

1. Computing devices purchased by the district,

2. Software that is installed on district devices,
3. Staff members with access to district devices,
4 Staff members with active usernames and passwords for

any district software.
B. New Devices and Software
Any new software or device that is used in a district building for
district purposes will be submitted to the superintendent or their
designee for inclusion in the directory.
II. Incident Response Plan
A. Assessment and Investigation
1. If the District becomes aware of a data breach it will make
every reasonable effort to remedy the cause of the breach
as soon as possible.
2. The District will conduct a good faith, reasonable, and

prompt investigation to determine the likelihood that
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personal information has been or will be used for an
unauthorized purpose.

This investigation will include, but not be limited to, an
assessment of what software, hardware, and physical
documents were accessed; which District personnel had
access to the compromised data; and what specific data
was compromised.

B. Notification of Effected Individuals

1.

If the investigation determines that the use of information
about a Nebraska resident for an unauthorized purpose
has occurred or is reasonably likely to occur, the district
shall give notice to the affected Nebraska resident.

Notice shall be made as soon as possible and without
unreasonable delay, consistent with the legitimate needs
of law enforcement and consistent with any measures
necessary to determine the scope of the breach and to
restore the reasonable integrity of the computerized data
system.

C. Notification of Law Enforcement and Outside
Organizations

1.

Should notice of the breach be required to any individual,
notice of the breach will be simultaneously sent to the
Nebraska Attorney General’s office.

The Superintendent will determine if the Family Policy
Compliance Office will be notified of the breach.

The Superintendent will determine if the Privacy Technical
Assistance Center will be notified of the breach.

Adopted on:
Revised on:

Reviewed on:
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4012
Staff Internet and Computer Use

Internet access is an important tool for communicating, keeping up-to-
date with current developments in education, and for conducting
research to enhance management, teaching and learning skills. The
following procedures and guidelines are intended to ensure appropriate
use of the Internet at the school by the district’'s faculty and staff.
Staff should also refer to the district’'s policy on Staff and District
Social Media Use.

I. Staff Expectations in Use of the Internet

A. Acceptable Use_While on Duty or Utiizing—Schoeol
Resotirees{on School Property

1. Staff shall be restricted to use the Internet to
conduct research for instructional purposes.

2. Staff may use the Internet for school-related e-mail
communication with fellow educators, students,
parents, and patrons.

3. Staff may use the Internet in any other way which
serves a legitimate educational purpose and that is
consistent with district policy and good professional
judgment.

4. Teachers should integrate the use of electronic
resources into the classroom. As the quality and
integrity of content on the Internet is not
guaranteed, teachers must examine the source of
the information and provide guidance to students on
evaluating the quality of information they may
encounter on the Internet.

B. Unacceptable Use_ While on Duty or on School
Property

1. Staff shall not access obscene or pornographic
material.
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2. Staff shall not engage in any illegal activities on
school computers, including the downloading and
reproduction of copyrighted materials.

3.  Staff shall not use chat rooms, message boards, or

4-3. Staff shall not use school computers or district
internet access to use peer-to-peer sharing systems
such as BitTorrent, or participate in en-tinreaudctions;

en-linre—gaming—mp3/mp4—sharingsystems—orother

Leital har I
BitFoerrentany activity which interferes with the staff

member’s ability to perform their assigned duties.

5-4. The only political advocacy allowed by staff on school

computers or district internet access shal—is be
tobbying—via _e “'.a'l e|_| eelueatlenal_|e_latesl ISSHES
Before engagmg_m_tlns_ SoFt—of E'EE“"E’ Of—5€RO0]
eellnﬁ_utells or —district |||Ete||||eE aeeess sEalll FRuSt

i -that which is permitted by the Political
Accountability and Disclosure Act and complies with
district policy.

6-5. Staff shall not share their passwords with anyone,

including students, volunteers or fellow employees.
II. School Affiliated Websites

Staff must obtain the permission of the administration prior to creating
or publishing any school-affiliated web page which represents itself to
be school-related, or which could be reasonably understood to be
school-related. This includes any website which identifies the school
district by name or which uses the school’s mascot name or image.

Staff must provide administrators with the username and password for
all school-affiliated web pages and must only publish content
appropriate for the school setting. Staff must also comply with all
board policies in their school-affiliated websites and must comply with
the board’s policy on professional boundaries between staff and
students at all times and in all contexts.
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Publication of student work or personality-identifiable student
information on the Internet may violate the Federal Education Records
Privacy Act. Staff must obtain the consent of their building principal or
the superintendent prior to posting any student-related information on
the Internet.

I1I.

Enforcement
A. Methods of Enforcement

The district owns the computer system and monitors e-mail and
Internet communications, Internet usage, and patterns of
Internet usage. Staff members have no right of privacy in any
electronic communications or files, which are stored or accessed
on or using school property and these are subject to search and
inspection at any time.

1. The district uses a technology protection measure
that blocks access to some sites that are not in
accordance with the district’s policy. Standard use of
the Internet utilizes a proxy server-based filter that
screens for non-curriculum related pages.

2. Due to the nature of technology, the filter may
sometimes block pages that are appropriate for staff
research. The system administrator may override
the technology protection measures that blocks or
filters Internet access for staff access to a site with
legitimate educational value that is wrongly blocked.

3. The district will monitor staff use of the Internet by
monitoring Internet use  history to ensure
enforcement of this policy.

B. Any violation of school policy and rules may result in
that staff member facing:

1. Discharge from employment or such other discipline
as the administration and/or the board deem
appropriate;

2. The filing of a complaint with the Commissioner of

Education alleging unprofessional conduct by a
certified staff member;
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3. When appropriate, the involvement of law
enforcement agencies in investigating and
prosecuting wrongdoing.

IV. Off-Duty Personal Use

School employees may use the internet, school computers, and other
school technology while not on duty for personal use as long as such
use is (1) consistent with other district policies, (2) consistent with the
provisions of Title 92, Nebraska Administrative Code, Chapter 27
(Nebraska Department of Education “Rule 27"), and (3) is reported as
compensation in _accordance with the Internal Revenue Code of 1986,
as amended, and taxes, if any, are paid. All of the provisions of Rule
27 will apply to non-certificated staff for the purposes of this policy. In
addition, employees may not use the school’s internet, computers, or
other technology to access obscene or pornographic material, sext, or
engage in any illegal activities.

Adopted on:
Revised on:
Reviewed on:
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4013
Grievance Procedure

Definition of Grievance. A grievance is an allegation by an
employee or group of employees that there has been a violation of a
provision of the negotiated agreement or a policy of the board of
education.

Procedural Steps. The procedure for handling grievances is as set
forth below.

Step 1 - Oral Notice to Principal. The grievant shall initiate
the grievance by presenting it to his or her principal or
immediate supervisor within seven (7) days from the date that
the grievant knew or should have known of the incident giving
rise to the grievance.

Step 2 - Written Grievance to the Principal. If the grievance
is not resolved to the satisfaction of the grievant within five (5)
days of the meeting with the principal, the grievant
representative may present the grievance in writing to the
principal.

The principal shall schedule a meeting within three (3) days of
receipt of the written grievance to discuss the elements of the
grievance. The principal shall submit his or her determination in
writing to the grievant within five (5) days of the meeting.

Step 3 - Written Appeal to the Superintendent of Schools.
If the determination of the principal is not satisfactory to the
grievant, the grievant may appeal it to the superintendent of
schools or his or her designated representative. Said appeal
shall be presented, in writing, to the office of the superintendent
of schools within five (5) days of receipt of the principal's
determination.

The superintendent of schools or a designee shall hold a formal
meeting within seven (7) days of receiving the written appeal.
The superintendent of schools or a designated representative
shall make a written determination regarding the grievance
within five (5) days of the date of the meeting.

Step 4 - Appeal to the Board of Education. If the
determination of the superintendent of schools is not satisfactory
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to the grievant, the grievant may appeal it to the board within
five (5) days of receipt of the superintendent's decision. The
board shall hear the grievance within thirty (30) days in open or
closed session in accordance with the law. The board shall notify
the grievant of its decision within five (5) days of hearing the
grievance.

Written Presentation. All grievances presented at Step 2 and
subsequent steps of the procedure shall set forth in writing all facts
giving rise to the grievance, the provision(s) of the Agreement or
policy alleged to have been violated, the names of the grievant(s), the
names of all witnesses, and the remedy sought by the grievant. All
grievances at Step 2 and appeals at Step 3 and Step 4 shall be signed
and dated by the aggrieved employee. All written answers submitted
by the district shall be signed and dated by the appropriate district
representative.

Grievance Meetings or Hearings. All meetings and hearings
conducted under this procedure up to and including Step 3 shall be
conducted in private and shall include only the administration's
representatives, the grievant, the grievant's representatives, and
witnhesses as necessary.

Association Representation. A grievant shall have the right to have
an Association representative present to represent the grievant at
each level of the grievance procedure.

Reprisals. No reprisals of any kind shall be taken against any
employee who uses this grievance procedure in good faith.

Withdrawal of a Grievance. A grievant may withdraw his or her
grievance at any level of the procedure without fear of reprisal from
any party.

Advanced Step Filing. A grievance shall be filed initially at the level
at which the decision resulting in the grievance was made.

Time Limitations. Time limitations herein are critical. All references
to days are to calendar days. No grievance shall be accepted by the
district unless it is submitted or appealed within the time limits set
forth in this Agreement. If at any time during the grievance process, it
is discovered that the grievance was not filed or appealed in a timely
manner, the grievance shall be dismissed. If the grievance is not
submitted in a timely manner at Step 1 or Step 2, it shall be deemed
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to be waived. If the grievance is not appealed to Step 3 in a timely
manner, it shall be deemed to have been settled in accordance with
the district's Step 2 determination. If the district fails to answer within
the time limits set forth in this Agreement, the grievance shall
automatically proceed to the next step.

When the deadline for taking an action falls on a Saturday, a Sunday
or a legal holiday, the time for taking the action shall be extended to
the next working day.

Requirement to Grieve. This grievance procedure is not
discretionary and cannot be waived except ferthrough the express
written consent of the board. No administrator or board member,
individually, has the authority to waive the requirements of this
procedure. Any grievance covered by this procedure but not raised
pursuant to the requirements herein, including any grievance
abandoned, will be forfeited.

Bad Faith or Serial Filings. The purpose of the grievance procedure
is to resolve complaints and grievances regarding covered matters at
the lowest level possible within the chain of command. Grievances
filed without any intention to attempt to resolve the issues raised; for
the purpose of adding administrative burden; or for purposes
inconsistent with the professional obligations of district staff members
may be dismissed by the superintendent without providing final
resolution other than noting the dismissal on a basis in this section.

Adopted on:
Revised on:
Reviewed on:
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4014
Employment-Related Sexual Harassment

It is the policy of the school district to provide an environment free of
unwelcome sexual advances, requests for sexual favors and other
verbal or physical conduct or communication constituting sexual
harassment. Sexual harassment by any employees and students is
unequivocally prohibited. Sexual harassment is misconduct that
interferes with work productivity and wrongfully deprives employees of
the opportunity to work and students of the opportunity to study and
be in an environment free from unsolicited and unwelcome sexual
overtones. Sexual harassment includes all unwelcome sexual
advances, requests for sexual favors and other such verbal or physical
misconduct. Sexual harassment is a prohibited practice and is a
violation of the law.

The U.S. Equal Employment Opportunity Commission has issued
guidelines interpreting Section 703 of Title VII as prohibiting sexual
harassment. Sexual harassment is defined in those guidelines as
follows:

Unwelcome sexual advances, requests for sexual favors, and
other verbal or physical misconduct of a sexual nature
constitutes sexual harassment when:

(1) Submission to such conduct is made either explicitly
or implicitly a term or condition of an individual's
employment,

(2) Submission to or rejection of such conduct by an
individual is used as the basis for employment
decisions affecting such individual, or

(3) Such conduct has the purpose or effect of
unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or
offensive working environment.

A person who feels harassed is encouraged to inform the person
engaging in sexually harassing conduct or communication directly that
the conduct or communication is offensive and must stop. If the
person who feels harassed does not wish to communicate directly with
the person whose conduct or communication is offensive, or if direct
communication with the offending person has been ineffective, the
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person who feels harassed should report the conduct or
communication using the district’'s complaint policy. Complaints
involving sexual harassment may also be submitted at any time to the
district’s Title IX coordinator.

Regardless of the means selected for resolving the problem, the good
faith initiation of a complaint of sexual harassment will not affect the
complainant’s employment, compensation or work assignments as an
employee, or status as a student.

Sexual harassment of ere—studentby—anotherstudent—or-students is

addressed in a separate policy.

Adopted on:
Revised on:
Reviewed on:
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5008
Pregnant or Parenting Students

Students who are pregnant or parenting are encouraged to continue
participating in the district’s educational and extracurricular programs.

I.

II.

Accommodations Regarding Attendance and Participation
A. Generally

Students who anticipate deviations from their regular school
experience or accrue absences due to pregnancy or parenting
should notify their building principal as early as possible to
discuss their educational programming. The building principal
will work with the student to develop a plan to assist the student
in participating in district curriculum and extra-curricular
activities. Such a plan may include:

1. If the student cannot reqgularly attend classes, t¥he
provision of online courses;

2. The arrangement of meeting times with teachers;

3 If the student has not identified appropriate

childcare, Fhe—the identification of child care
providers that meet statutory requirements for
quality and care; and

4. All other curricular adjustments, modifications, and
means of supplementing classroom attendance
deemed appropriate by the school administrators
including, but not limited to, modification of
attendance policies.

B. Students with Disabilities

For students with disabilities who have an IEP or Section 504
plan, the administrators, student’s parents or guardians, and
student if appropriate will collaborate with the student’s
educational team to coordinate accommodations consistent with
state and federal law. As permitted by law, students may be
entitled to accommodations as a result of pregnancy.

Accommodations Regarding Lactation and Breastfeeding

A. Accommodations
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In order to accommodate lactating and breastfeeding
students, the district will provide reasonable
opportunities to express breast milk or breastfeed in
a place, other than a bathroom, which is shielded
from view and free from intrusion from district
students, employees, and the public.

Students who wish or need to express breast milk on
a regular schedule will work with school
administrators to create a schedule which
accommodates the student’s needs while facilitating
education to the maximum extent possible.

The district will provide a location for students to
store expressed breast milk in or near the location
designated for students to express milk to create the
least amount of disruption to the student’s
participation in class or activities.

B. Educational Process

In order to prevent interference with the educational process, no
student shall express breast milk within school classrooms or

buses.

Nothing in this policy limits the authority of the

administration to impose consequences consistent with the
Student Discipline Act and other state and federal law.
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5017 Field Coc

Routine Directory Information

The school district shall disclose the following as routine directory
information pertaining to any past, present or future student who is, has
been, or will be regularly enrolled in the district.

e Name and grade

Name of parent and/or guardian

Address

Telephone number, including the student’s cell phone number

E-mail address

Date and place of birth

Dates of attendance

The image or likeness of students in pictures, videotape, film or other
medium

Major field of study

Participation in activities and sports

Degrees and awards received

Social media usernames or handles

Weight and height of members of athletic teams

Most recent previous school attended

Certain class work which may be published onto the Internet
Classroom assignment and/or home room teacher

Student ID number, user ID, or other unique personal identifier used
by the student for purposes of accessing or communicating in
electronic systems, but only if the identifier cannot be used to gain
access to education records except when used in conjunction with one
or more factors that authenticate the user’s identity, such as a
personal identification number (PIN), password, or other factor known
or possessed only the authorized user.

Directory information does not include a student’s social security number.

Upon request, the district will provide military recruiters and institutions of
higher education with the names, addresses and telephone listings of high
school students unless a student’s parents have notified the district that they
do not want this information disclosed without their prior written consent

The district will notify parents and guardians each year of their rights under
this policy and the Family Educational Rights and Privacy Act. Parents will
be given to opportunity to prevent the release of this directory information
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by filing a written objection with the district.

Adopted on:

Revised on:
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5027
Sexual-Harassment-of Students by-Other-StudentsX

Sex Discrimination and Sexual Harassment of Students

Sex Discrimination

IL.

A. The district prohibits discrimination on the basis of sex in any
educational program or activity except when it is necessary to
accomplish a specific purpose that does not impinge upon
essential equality or fairness in the treatment of students or
employees. Employees are required to comply with this policy
and-the-subsequentrulesandregulations—as well as with Title IX
of the Education Amendments of 1972 and the reqgulations of the
U.S. Department of Education as applicable to this district.

B. Any individual who believes he or she is being discriminated

against on the basis of race, color, national origin, lgerdersex,

[Comment [TM1]: Gender vs. sex?

marital status, disability, or age may seek relief by filing a
complaint pursuant to the board’s complaint policy or contacting
the district’s Title IX coordinator.

Sexual Harassment

—Students should be provided with an environment that is free
from unwelcome sexual advances, requests for sexual favors and
other verbal or physical conduct constituting sexual harassment.
The board of education unequivocally prohibits sexual
harassment by—its—students—against—ether—students—of its
students, even when the affected student does not complain to
the faculty or the administration.

A.

w

B. Sexual harassment is a form of misconduct that wrongfully
deprives students of their dignity and the opportunity to study
and be in an environment free from unwelcome sexual
overtones. Sexual harassment includes all unwelcome sexual
advances, requests for sexual favors and other such verbal or
physical misconduct. Sexual harassment means:

0O

C. Unwelcome sexual advances, requests for sexual favors,
and other verbal or physical misconduct of a sexual nature
constitutes sexual harassment when such conduct has the
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purpose or effect of unreasonably interfering with an
individual's educational opportunities or creates an
intimidating, hostile or offensive learning environment.

D. A student who feels he or she has been sexually harassed by
anetherstudent-should directly inform the offending student that
the conduct or communication is offensive and must stop. If the
student does not wish to communicate directly with the
offending student, or if direct communication has been
ineffective, the student should report the conduct or
communication to the Title IX coordinator or to a teacher,
principal or counselor with whom she or he feels comfortable.

E. Retaliation against students who make good faith reports of
sexual harassment is prohibited.

III. Disciplinary Decisions

A. A decision to take disciplinary action under this policy may be
based on the statements of a complaining student, statements,
observations of educators, or any other credible evidence.

B. All complaints against staff members will follow the
investigation, decision, and appeal process established in the
district’s complaint policy.

C. Any student who sexually harasses another student will be
subject to discipline up to and including expulsion, depending on
the severity of the misconduct, as establlshed |n the dlstrlcts
student d|SC|pI|ne policy.- ; 3

Adopted on:
Revised on:
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5035
Student Discipline

Administrative and teaching personnel may take actions regarding student
behavior, other than those specifically provided in this policy and the
Student Discipline Act, which are reasonably necessary to aid the student,
further school purposes, or prevent interference with the educational
process. Such actions may include, but need not be limited to, counseling of
students, parent conferences, rearrangement of schedules, requirements
that a student remain in school after regular hours to do additional work,
restriction of extracurricular activity, or requirements that a student receive
counseling, psychological evaluation, or psychiatric evaluation upon the
written consent of a parent or guardian to such counseling or evaluation.
Disciplinary consequences may also include in-school suspension, Saturday
School, and any other consequence authorized by law. District
administrators may develop building-specific protocols for the imposition of
student discipline.

In this policy, references to "Principal" shall include building principals, the
principal's designee, or other appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action
specified in this policy shall be effectively given at the time written evidence
thereof is delivered personally to or upon receipt of certified or registered
mail or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this
policy may not participate in any school activity during the duration of that
exclusion including adjacent school holidays and weekends. The student
activity eligibility of a student who is mandatorily reassigned shall be
determined on a case-by-case basis by the principal of the building to which
the student is reassigned.

Short-Term Suspension

The Principal may exclude students from school or any school function for a
period of up to five school days (short-term suspension) on the following
grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,
2. Other violations of rules and standards of behavior adopted by the

Board of Education or the administrative or teaching staff of the
school, that occur on or off school grounds, if such conduct interferes
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with school purposes or there is a connection between such conduct
and school.

The following process applies to short-term suspension:

1.

The Principal shall make a reasonable investigation of the facts and
circumstances. Short-term suspension shall be imposed only after a
determination that the suspension is necessary to help any student, to
further school purposes, or to prevent an interference with school
purposes.

Prior to commencement of the short-term suspension, the student will
be given oral or written notice of the charges against the student. The
student will be advised of what he or she is accused of having done, be
given an explanation of the evidence the authorities have, and be
given an opportunity to explain the student's version of the facts.

Within 24 hours or such additional time as is reasonably necessary
following the suspension, the Principal will send a written statement to
the student, and the student's parent or guardian, describing the
student's conduct, misconduct or violation of the rule or standard and
the reasons for the action taken. An opportunity will be given to the
student, and the student's parent or guardian, to have a conference
with the Principal ordering the short-term suspension before or at the
time the student returns to school. The Principal shall determine who,
in addition to the parent or guardian, is to attend the conference.

Students who are short-term suspended will/will not be given the
opportunity to complete classwork, including but not limited to
examinations, under the following conditions:

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's
separate policy on emergency exclusion or state law.

Weapons and/or Firearms

Students may be disciplined for the possession of weapons and/or firearms
pursuant to the board's separate policy on weapons and firearms or state

law.

Long-Term Suspension



Students may be excluded by the Principal from school or any school
function for a period of more than five school days but less then twenty
school days (long-term suspension) for any conduct constituting grounds for
expulsion as hereinafter set forth. The process for long-term suspension is
set forth below.

Expulsion

1.

Meaning of Expulsion. Expulsion means exclusion from attendance
in all schools, grounds and activities of or within the system for a
period not to exceed the remainder of the semester in which it took
effect unless the misconduct occurred (a) within ten school days prior
to the end of the first semester, in which case the expulsion shall
remain in effect through the second semester, or (b) within ten school
days prior to the end of the second semester, in which case the
expulsion shall remain in effect for summer school and the first
semester of the following school year, or (¢) unless the expulsion is for
conduct specified in these rules or in law as permitting or requiring a
longer removal, in which case the expulsion shall remain in effect for
the period specified therein. Such action may be modified or
terminated by the school district at any time during the expulsion
period.

Summer Review. Any expulsion that will remain in effect during the
first semester of the following school year will be automatically
scheduled for review before the beginning of the school year. The
review will be conducted by the hearing officer who conducted the
initial expulsion hearing, or a hearing officer appointed by the
Superintendent in the event no hearing was previously held or the
initial hearing officer is no longer available or willing to serve, after the
hearing officer has given notice of the review to the student and the
student's parent or guardian. This review shall be limited to newly
discovered evidence or evidence of changes in the student's
circumstances occurring since the original hearing. This review may
lead to a recommendation by the hearing officer that the student be
readmitted for the upcoming school year. If the school board or board
of education or a committee of such board took the final action to
expel the student, the student may be readmitted only by action of the
board. Otherwise the student may be readmitted by action of the
Superintendent.

Suspension of Enforcement of an Expulsion: Enforcement of an
expulsion action may be suspended (i.e., "stayed") for a period of not
more than one full semester in addition to the balance of the semester



in which the expulsion takes effect, and as a condition of such
suspended action, the student may be assighed to a school, class, or
program/plan and to such other consequences which the school district
deems appropriate.

4, Alternative School or Pre-expulsion Procedures. The school shall
either provide an alternative school, class or educational program for
expelled students or shall follow the pre-expulsion procedures outlined
in NEB. REV. STAT. 79-266.

Grounds for Long-Term Suspension, Expulsion or Mandatory
Reassignment:

The following conduct constitutes grounds for long-term suspension,
expulsion, or mandatory reassignment, subject to the procedural provisions
of the Student Discipline Act, NEB. REvV. STAT. § 79-254 through 79-296,
when such activity occurs on school grounds, in a vehicle owned, leased, or
contracted by a school being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event:+

1. Use of violence, force, coercion, threat, intimidation, or similar conduct
in a manner that constitutes a substantial interference with school
purposes;

2. Willfully causing or attempting to cause substantial damage to

property, stealing or attempting to steal property of substantial value,
or repeated damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee,
to a school volunteer, or to any student. Personal injury caused by
accident, self-defense, or other action undertaken on the reasonable
belief that it was necessary to protect some other person shall not
constitute a violation of this subdivision;

4, Threatening or intimidating any student for the purpose of or with the
intent of obtaining money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material
that is ordinarily or generally considered a weapon (see also board
policy on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a
controlled substance or an imitation controlled substance, as defined in
section 28-401, a substance represented to be a controlled substance,
or alcoholic liquor as defined in section 53-103.02 or being under the
influence of a controlled substance or alcoholic liquor (note: the term
"under the influence” for school purposes has a less strict meaning
than it does under criminal law; for school purposes, the term means



10.

11.

any level of impairment and includes even the odor of alcohol on the
breath or person of a student; also, it includes being impaired by
reason of the abuse of any material used as a stimulant);

Public indecency as defined in section 28-806, except that this
prohibition shall apply only to students at least twelve years of age but
less than nineteen years of age;

Engaging in bullying as defined in section 79-2,137 and in these
policies;

Sexually assaulting or attempting to sexually assault any person if a
complaint has been filed by a prosecutor in a court of competent
jurisdiction alleging that the student has sexually assaulted or
attempted to sexually assault any person, including sexual assaults or
attempted sexual assaults which occur off school grounds not at a
school function, activity, or event. For purposes of this subdivision,
sexual assault means sexual assault in the first degree as defined in
section 28-319, sexual assault in the second degree as defined in
section 28-320, sexual assault of a child in the second or third degree
as defined in section 28-320.01, or sexual assault of a child in the first
degree as defined in section 28-319.01, as such sections now provide
or may hereafter from time to time be amended;

Engaging in any other activity forbidden by the laws of the State of
Nebraska which activity constitutes a danger to other students or
interferes with school purposes; or

A repeated violation of any of the following rules if such violations
constitute a substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including
gestures, which is profane or abusive to students or staff
members. Profane or abusive language or conduct includes, but
is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based
upon race, gender, national origin, or religion;

b. Dressing or grooming in a manner which violates the school
district’s dress code and/or is dangerous to the student's health
and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it
interferes with the learning and educational process;

c. Violating school bus rules as set by the school district or district
staff;

d. Possessing, using, selling, or dispensing tobacco, drug
paraphernalia, or a tobacco imitation substance or packaging,
regardless of form, including cigarettes, chewing tobacco, and
any other form of tobacco or imitation, such as electronic
cigarettes, vapor pens, etc.;



. Possessing, using, selling, or dispensing any drug paraphernalia
or imitation of a controlled substance regardless of whether the
actual substance possessed is a controlled substance by
Nebraska law;

. Possession of pornography;

g. Sexting or the possession of sexting images (a combination of
sex and texting - the act of sending sexually explicit messages
or photos electronically);

. Engaging in hazing, defined as any activity expected of someone
joining a group, team, or activity that humiliates, degrades or
risks emotional and/or physical harm, regardless of the person's
willingness to participate. Hazing activities are generally
considered to be: physically abusive, hazardous, and/or sexually
violating and include but are not limited to the following:
personal servitude; sleep deprivation and restrictions on
personal hygiene; vyelling, swearing and insulting new
members/rookies; being forced to wear embarrassing or
humiliating attire in public; consumption of vile substances or
smearing of such on one's skin; branding; physical beatings;
binge drinking and drinking games; sexual simulation and sexual
assault;

Bullying which shall include cyber-bullying, defined as the use of
the internet, including but not limited to social networking sites
such as Facebook, cell phones or other devices to send, post or
text message images and material intended to hurt or embarrass
another person. This may include, but is not limited to;
continuing to send e-mail to someone who has said they want no
further contact with the sender; sending or posting threats,
sexual remarks or pejorative labels (i.e., hate speech); ganging
up on victims by making them the subject of ridicule in forums,
and posting false statements as fact intended to humiliate the
victim; disclosure of personal data, such as the victim's real
name, address, or school at websites or forums; posing as the
identity of the victim for the purpose of publishing material in
their name that defames or ridicules them; sending threatening
and harassing text, instant messages or emails to the victims;
and posting or sending rumors or gossip to instigate others to
dislike and gang up on the target;

Violation of the district’'s computer acceptable computer use
policy are subject to discipline, up to and including expulsion;
and

. Any other violation of a rule or regulation established by a school
district staff member pursuant to authority delegated by the
board.



Due Process Afforded to Students Facing Long-term Suspension or

Expulsion

The following procedures shall be followed regarding any long-term
suspension, expulsion or mandatory reassignment

1.

On the date of the decision to discipline, the Principal shall file with the
Superintendent a written charge and a summary of the evidence
supporting such charge.

The Principal shall serve the student and the student's parents or
guardian with a written notice by registered or certified mail or
personal service within two school days of the date of the decision to
recommend long-term suspension or expulsion. The notice shall
include the following:

a. The rule or standard of conduct allegedly violated and the acts of

the student alleged to constitute a cause for long-term
suspension, expulsion, or mandatory reassignment, including a
summary of the evidence to be presented against the student;

. The penalty, if any, which the principal has recommended in the

charge and any other penalty to which the student may be
subject;

. A statement that, before long-term suspension, expulsion, or

mandatory reassignment for disciplinary purposes can be
invoked, the student has a right to a hearing, upon request, on
the specified charges;

. A description of the hearing procedures provided by the act,

along with procedures for appealing any decision rendered at the
hearing;

. A statement that the principal, legal counsel for the school, the

student, the student's parent, or the student's representative or
guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct and (ii) to know the identity
of the witnesses to appear at the hearing and the substance of
their testimony; and



f. A form on which the student, the student's parent, or the
student's guardian may request a hearing, to be signed by such
parties and delivered to the principal or superintendent in person
or by registered or certified mail.

3. When a notice of intent to discipline a student by long-term
suspension, expulsion, or mandatory reassignment is filed with the
superintendent, the student may be suspended by the principal until
the date the long-term suspension, expulsion, or mandatory
reassignment takes effect if no hearing is requested or, if a hearing is
requested, the date the hearing examiner makes the report of his or
her findings and a recommendation of the action to be taken to the
superintendent, if the principal determines that the student must be
suspended immediately to prevent or substantially reduce the risk of
(a) interference with an educational function or school purpose or (b) a
personal injury to the student himself or herself, other students,
school employees, or school volunteers.

4, Nothing in this policy shall preclude the student, student's parents,
guardian or representative from discussing and settling the matter
with appropriate school personnel prior to the hearing stage.

5. If a hearing is requested within five days after receipt of the notice,
the Superintendent shall appoint a hearing officer who shall follow the
"hearing procedures" outlined below.

6. If a hearing is requested more than five school days following the
receipt of the written notice, but not more than thirty calendar days
after receipt, the Superintendent shall appoint a hearing officer who
shall follow the "hearing procedures" outlined below, except that the
time constraints set forth may differ as provided by law and this
policy. The student shall be entitled to a hearing but the consequence
imposed may continue in effect pending final determination.

7. If a request for hearing is not received within thirty calendar days
following the mailing or delivery of the written notice, the student shall
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures,
the student's rights and any appeals or judicial review permitted by law shall
be governed by the applicable provisions of the Nebraska Student Discipline
Act (NEB. REV. STAT. § 79-254 to 79-294). The school district will provide
parents with copies of the relevant statutes upon request.



Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:
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5037

Student Internet and Computer Access

Students are expected to use computers and the Internet as an educational
resource. The following procedures and guidelines govern the use of
computers and the Internet at school.

I. Student Expectations in the Use of the Internet

A. Acceptable Use

1.

Students may use the Internet to conduct research
assigned by teachers.

Students may use the Internet to conduct research for
classroom projects.

Students may use the Internet to gain access to
information about current events.

Students may use the Internet to conduct research for
school-related activities.

Students may use the Internet for appropriate educational
purposes.

B. Unacceptable Use

1.

Students shall not use school computers to gain access to
material that is obscene, pornographic, harmful to minors,
or otherwise inappropriate for educational uses.

Students shall not engage in any illegal or inappropriate
activities on school computers, including the downloading
and copying of copyrighted material.

Students shall not use e-teetrenic-mail, chat rooms, instant
messaging, or other forms of direct electronic
communications on school computers_for any unauthorized
or unlawful purpose or in violation of any school policy or
directive.

Students shall not use school computers to participate in
on-line auctions, on-line gaming or mp3/mp4 sharing
systems.

Students shall not disclose personal information, such as
their names, school, addresses, or telephone numbers
outside the school network.
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10.

11.

12.

13.

14.

Students shall not use school computers for commercial
advertising or political advocacy of any kind without the
express written permission of the system administrator.

Students shall not publish web pages that purport to
represent the school district or the work of students at the
school district without the express written permission of
the system administrator.

Students shall not erase, rename or make unusable
anyone else’s computer files, programs or disks.

Students shall not share their passwords with fellow
students, school volunteers or any other individuals, and
shall not use, or try to discover, another user’s password.

Students shall not copy, change or transfer any software
or documentation provided by the school district, teachers
or another student without permission from the system
administrator.

Students shall not write, produce, generate, copy,
propagate or attempt to introduce any computer code
designed to self-replicate, damage, or otherwise hinder the
performance of any computer’'s memory, file system, or
software. Such software is often called, but is not limited
to, a bug, virus, worm, or Trojan Horse.

Students shall not configure or troubleshoot computers,
networks, printers or other associated equipment, except
as directed by a teacher or the system administrator.

Students shall not take home technology equipment
(hardware or software) without permission of the system
administrator.

Students shall not forge electronic mail messages or web
pages.

II. Enforcement

A. Methods of Enforcement

1.

The district monitors all Internet communications, Internet
usage and patterns of Internet usage. Students have no
right of privacy to any Internet communications or other
electronic files. The computer system is owned by the
school district. As with any school property, any electronic
files on the system are subject to search and inspection at
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any time.

The school district uses a technology protection measure
that blocks access to some Internet sites that are not in
accordance with the policy of the school district. Standard
use of the Internet utilizes a proxy server-based filter that
screens for non-curriculum related pages.

Due to the nature of filtering technology, the filter may at
times filter pages that are appropriate for student
research. The system administrator may override the
technology protection measure for the student to access a
site with legitimate educational value that is wrongly
blocked.

The school district staff will monitor students' use of the
Internet through direct supervision and by monitoring
Internet use history to ensure enforcement of the policy.

Consequences for Violation of this Policy

1.

Access to the school’'s computer system and to the
Internet is a privilege, not a right. Any violation of school
policy and rules may result in:

a. Loss of computer privileges;

b. Short-term suspension;

C. Long-term suspension or expulsion in accordance
with the Nebraska Student Discipline Act; and

d. Other discipline as school administration and the

school board deem appropriate.

Students who use school computer systems without
permission and for non-school purposes may be guilty of a
criminal violation and will be prosecuted.

Children’s Online Privacy Protection Act (COPPA)

A.

The school will not allow companies to collect personal

information from children under 13 for commercial purposes.

The school will make reasonable efforts to disable advertising in

educational computer applications.

This policy allows the school to act as an agent for parents in the

collection of information within the school context. The school’s
use of student information is solely for education purposes.
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5045
Student Fees

The school district shall provide free instruction in accordance with the
Nebraska State Constitution and the Nebraska statutes. The district also
provides activities, programs, and services that extend beyond the minimum
level of constitutionally required free instruction. Under the Public
Elementary and Secondary Student Fee Authorization Act, the district is
permitted to charge students fees for these activities or to require students
to provide specialized equipment and attire for certain purposes. This policy
is subject to further interpretation or guidance by administrative or board
regulations. Students are encouraged to contact their building
administration, their teachers or their coaches, and sponsors for further
specifics.

A. Definitions.

1. “Students” means students, their parents, guardians or
other legal representatives.

2. “Extracurricular activities” means student activities or
organizations that (1) are supervised or administered by
the district; (2) do not count toward graduation or
advancement between grades; and (3) are not otherwise
required by the district.

3. “Post-secondary education costs” means tuition and other
fees associated with obtaining credit from a post-
secondary educational institution.

B. Listing of Fees Charged by this District.

1. Guidelines for Clothing Required for Specified Courses and
Activities.

Students are responsible for complying with the district’'s grooming
and attire guidelines and for furnishing all clothing required for any special
programs, courses or activities in which they participate. The teacher,
coach, or sponsor of the activity will provide students with written guidelines
that detail any special clothing requirements and explain why the special
clothing is required for the specific program, course or activity.
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2. Safety Equipment and Attire.

The district will provide students with all safety equipment and attire
that is required by law. Building administrators will assure that (a) such
equipment is available in the appropriate classes and areas of the school
buildings, (b) teachers are directed to instruct students in the use of such
devices, and (c) students use the devices as required. Students are
responsible for using the devices safely and as instructed.

3. Personal or Consumable Items.

The district—dees/does not provide students with personal or
consumable items for participation in courses and activities including, but
not limited to, pencils, paper, pens, erasers and notebooks. Students who
wish to supply their own personal or consumable items may do so, as long
as those items comply with the requirements of the district. The district will
provide students with facilities, equipment, materials and supplies, including
books. Students are responsible for the careful and appropriate use of such
property. Students will be charged for damage to school property caused by
the student and will be held responsible for the reasonable replacement cost
of any school property that they lose.

4, Materials Required for Course Projects.

The district dees—+retwill provide students with the materials necessary
to complete all basic curricular projects. In courses where students choose
to produce a project that requires mere-materials beyond the basic materials
provided by the district, thar-minimal-costformaterials;, thefinished product
willremain-the preperty—of-the-districtunless-the students will eitherfurnish

the materials,er pay-purchase the materials from the school, or purchase the
materials from an outside vendor with an order form provided by the school.
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5. Extracurricular Activities.

The district may charge students a fee to participate in extracurricular
activities to cover the district’s reasonable costs in offering such activities.
The district may require students to furnish specialized equipment and
clothing that is required for participation in extracurricular activities, or may
charge a reasonable fee for the use of district-owned equipment or attire.
Attached to this policy is a list of the fees charged for particular activities.
The coach or sponsor will provide students with additional written guidelines
detailing the fees charged, the equipment and/or clothing required, or the
usage fee charged. The guidelines will explain the reasons that fees,
equipment and/or clothing are required for the activity.

The following list details the maximum dollar amount of all
extracurricular activities fees and the specifications for any equipment or
attire required for participation in extracurricular activities:

= Student activity card $_20.00
Covers admission to all extracurricular events

= Student participation fee $ 0.00
Required of all students who participate in athletics and/or other
extracurricular activities

= Future Business Leaders of America $_ 115.00
s DECA ¢
DY -P
= National Honor Society $ 0.00
» Cheerleading, Drill Team, Flag Corps Students must

purchase uniforms and
shoes selected by the
sponsor and/or student
group. The maximum
dollar amount charged
by the school district
for these items will be
$_150.00 .

= Football students must provide
their  own football
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= Golf

= Softball and Baseball

Track, Volleyball, Wrestling

Future Farmers of America

shoes, undergarments,
and mouth guards

students must provide
their own golf shoes,
undergarments, and
clubs

students must provide
their own shoes,

gloves, and
undergarments
Bestkegativeskbeproddd

student must purchase
their own jackets and

pay dues of
$ 25.00

= Rifleand FrapFeams————students—mustprovide
thelrown—weapens—and

o

= Science Club $ 225.00

= FCCLA $ 25.00

s Cnanich Clihk &

JIJCIIHJII —Taow -P
Robotics $0.00
6. Post-Secondary Education Costs.

Some students enroll in postsecondary courses while still enrolled in

the district’s high school.
associated with such post-secondary courses.

As a general rule, students must pay all costs
However, for a course in

which students receive high school credit or a course being taken as part of
an approved accelerated or differentiated curriculum program, the district
shall offer the course without charge for tuition, transportation, books, or
other fees. Students who chose to apply for post-secondary education credit
for these courses must pay tuition and all other fees associated with
obtaining credits from a post-secondary educational institution.

7.

Transportation Costs.
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The district will charge students reasonable fees for transportation
services provided by the district to the extent permitted by federal and state
statutes and regulations.

The maximum dollar amount of the transportation fee charged by this
district shall be $ 50.5 .

8. Copies of Student Files or Records.

The district will charge a fee for making copies of a student’s files or
records for the parents or guardians of such student. The Superintendent or
the Superintendent’s designee shall establish a schedule of student record
fees. Parents of students have the right to inspect and review the students’
files or records without the payment of a fee, and the district shall not
charge a fee to search for or retrieve any student’s files or records.

The district will charge a fee of $_ .25 per page for reproduction of
student records.

9. Participation in Before-and-After-School or Pre-
Kindergarten Services.

The district will charge reasonable fees for participation in before-and-
after school or pre-kindergarten services offered by the district pursuant to
statute.

The maximum dollar amount charged by the district for these services
shall be $_0.00 .

10. Participation in Summer School or Night School.
The district will charge reasonable fees for participation in summer
school or night school and may charge reasonable fees for correspondence

courses.

The maximum dollar amount charged by the district for summer and
night school shall be $_ 0.00 .

11. Charges for Food Consumed by Students.

The district will charge for items that students purchase from the
district’s breakfast and lunch programs. The fees charged for these items
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will be set according to applicable federal and state statutes and regulations.
The district will charge students for the cost of food, beverages, and the like
that students purchase from a school store, vending machine, booster club

or from similar sources.

for field trip lunches and similar activities.

Students may be required to bring money or food

The maximum dollar amount charged by the district for the breakfast and lunch
programs is as follows:

12,

Breakfast Program — Grades K-68

o Regular Price
o Reduced Price

Breakfast Program — Grades 79-12

o Regular Price
o Reduced Price

Lunch Program - Grades K-68

o Regular Price
o Reduced Price

Lunch Program - Grades 79-12

o Regular Price
o Reduced Price

$ —1.70

$_1.95

$_2.55

$_ 2.85

Charges for Musical Extracurricular Activities.

Students who qualify for fee waivers under this policy will be provided,
at no charge, the use of a musical instrument in optional music courses that

are not extracurricular activities.

For musical extracurricular activities, the

school district will require students to provide the following equipment
and/or attire:

Band

Swing Choir
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Students must provide their own
instruments and marching band
shoes, which must be white, rubber-
soled sneakers

Students must purchase outfits and
shoes selected by the sponsor and/or
student group. The maximum dollar



amount charged by the district for
these materials will be $__75.00

13. Contributions for Junior and Senior Class Extracurricular
Activities.

Students are eligible to participate in a number of unique
extracurricular activities during their last two years in high school, including
prom, various senior recognitions, and graduation. In order to fund these
extracurricular activities, the school district will ask each student to make a
contribution to their class’s fund. This contribution is completely voluntary.
Students who chose not to contribute to the class fund are still eligible to
participate in the extra activities. The suggested donation to the class fund
will be $_0.00 .

C. Waiver Policy.

Students who qualify for free or reduced-price lunches under United
States Department of Agriculture child nutrition programs shall be provided
a fee waiver or be provided the necessary materials or equipment without
charge for (1) participation in extracurricular activities, (2) materials for
course projects, and (3) the use of a musical instrument in optional music
courses that are not extracurricular activities. Actual participation in the free
or reduced-price lunch program is not required to qualify for the waivers
provided in this section. The district is not obligated to provide any
particular type or quality of equipment or other material to eligible students.
Students who wish to be considered for waiver of a particular fee must
submit a completed fee waiver application to their building principal.

D. Distribution of Policy.

This policy will be published in the Student Handbook or its equivalent
that will be provided to students at no cost.

E. Voluntary Contributions to Defray Costs.

The district will, when appropriate, request donations of money,
materials, equipment or attire from parents, guardians and other members
of the community to defray the costs of providing certain services and
activities to students. These requests are not requirements and staff
members of the district are directed to clearly communicate that fact to
students, parents and patrons.
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F. Fund-Raising Activities

Students may be permitted or required to engage in fund-raising
activities to support various curricular and extracurricular activities in which
they participate. Students who decline to participate in fund-raising
activities are not eligible under this policy for waiver of the costs or fees
which the fund-raising activity was meant to defray.

G. Student Fee Fund.

The school board hereby establishes a Student Fee Fund. The Student
Fee Fund shall be a separate school district fund that will not be funded by
tax revenue, and that will serve a depository for all monies collected from
students for (1) participation in extracurricular activities, (2) post-secondary
education costs, and (3) summer school or night school courses. Monies in
the Student Fee Fund shall be expended only for the purposes for which they
were collected from students.

Adopted on:
Revised on:
Reviewed on:
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5054
Student Bullying

Definition of Bullying. The eenters—fordisease—centrelCenters for
Disease Control and Prevention defines bullying as “any unwanted
aggressive behavior(s) by another youth or group of youths who are
not siblings or current dating partners that involves an observed or
perceived power imbalance and is repeated multiple times or is highly
likely to be repeated.” Nebraska statute defines bullying as “an
ongoing patterns of physical, verbal or electronic abuse.” The
District’s administrators will-dseare authorized to use both of these te
definitions to determine whether any specific situation constitutes
bullying. Both of these definitions include both in-person and
cyberbullying behaviors. |

[Formatted: Font: Not Bold

Bullying Prohibited. Students are prohibited from engaging in any
form of buIIylng behavior. Wrtheut—Hm&Hng—a&y—deﬁmt—rea—ePbu%

Disciplinary Consequences. The disciplinary consequences for
bullying behavior will depend on the frequency, duration, severity and
effect of the behavior.

A student who engages in bullying behavior on school grounds, in a
vehicle owned, leased, or contracted by a school being used for a
school purpose by a school employee or his or her designee, or at
school-sponsored activities or school-sponsored athletic events may be
subject to disciplinary consequences including but not limited to long-
term suspension, expulsion, or mandatory reassignment.

Without limiting the foregoing, a student who engages in bullying
behavior that materially and substantially interferes with or disrupts
the educational environment, the district’s day-to-day operations, or
the education process, regardless of where the student is at the time
of engaging in the bullying behavior, may be subject to discipline to
the extent permitted by law.

Bullying Based on Protected Class Status. Regardiesswherethe
bty L dictr e il W - i

L

[COmment [A1]: Do we have to say this?




RBTFAlternative}l—TFhe—Bullying based on protected class status is

unique and may require additional investigation. The appropriate
district staff member or coordinator will promptly investigate bullying
complaints which—alsethat violatetrigger the district’s ebligatiensunder
tks-antidiscrimination policies.

Support for Students Who Have Experienced Bullying.
Regardless of where the bullying occurred, the district will consider
whether victims of bullying are suffering an adverse educational
impact and, if appropriate, will refer those students to the district’s
student assistance team.

A

[Formatted: Font: Not Bold

Bullying Prevention and Education. Students and parents are
encouraged to inform teachers or administrators orally or in writing
about bullying behavior or suspected bullying behavior. School
employees are required to inform the administrator of all such reports.
The appropriate administrator shall promptly investigate all such
reports. Each building shall engage in activities which educate
students about bullying, bullying prevention and digital citizenship.

Policy Review. The school district shall review this policy annually.

Adopted on:
Revised on:
Reviewed on:




5057
Parental-Invelvement-In-theFitle I Program

District Title I Parent and Family Engagement Policy,

[Formatted: Font color: Auto

The school district will jointly develop with parents a School-Parent-
Student Compact that outlines_how the parents, school staff, and
students will share the responsibility for improved student academic
achievement and the means by which the school and parents will build
and develop a partnership to help children achieve the State’s high
standards.

The written District Parent and Family Engagement Policy will be
jointly developed and distributed to parents and family members of
participating children and the local community in an understandable
format and to the extent practicable, in a language the parents can
understand. An annual evaluation of the content and effectiveness of
the Parent and Family Engagement Policy will be used to design
evidence-based strategies for more effective parental involvement, to
revise the Parent and Family Engagement Policy, and to remove
barriers to participation.

The school district recognizes the unique needs of students who are
being served in its Title I program, and the importance of parent and
family engagement parental—invelvement—in the Title I program.
ParentalInvelvement—Parent and family engagement in the Title I
Program shall include, but is not limited to:

1. An annual meeting to which all parents of participating children
will be invited_to inform parents of their school’s participation
under this part, to explain the requirements of this part, and the
right of the parents to be involved-. Invitations may take the
form of notes sent with students or announcements in the school
newsletter. Additional meetings may be scheduled, based upon
need and interest for such meetings.

2. An explanation of the details for the child’s and parents’
participation, including but not limited to: curriculum objectives,
the forms of academic assessment used to measure student
progress and the achievement levels of the challenging State
academic standards, type and extent of participation, parental
input in educational decisions, coordination and integration with
other_Federal, State, and district programs, and evaluations of
progress. Fhis-infermation-may-beircludedintheannual-TFitet
Individual-EducationPlan{IEP)forthe student:
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3. Opportunities for_participation in parent involvement activities
such as training to help parents work with their children to
improve achievement. ea—ways—te—support—children'stearning-
Thi " nctude bt | Herited-to—attend
the—annual—Nebraska—State—TFitlte—1—Parent—Invelverment
Cenference—The—A goal of these parent activities is to provide
parents with opportunities to participate in decisions relating to
the education of their students, where appropriate.

4, The district will, to the extent practicable, provide parents of
limited English proficiency, parents with disabilities, parents with
limited literacy, are economically disadvantaged, are of a racial
or minority background or-ard-parents of migratory children with
opportunities for involvement in the Title I Program.
Communication to parents about student progress and the
district’'s other Title I Program communications will be provided
in the language used in the home to the extent practicable.
Responses to parent concerns will be provided in a timely
manner.

5. Opportunities for parent-teacher conferences, in addition to
those regularly scheduled by the school district, if requested by
the parents or as deemed necessary by school district staff.

| 6. The district will coordinate and integrate parental involvement
programs and activities with other programs in the community.
These may include cooperation with other community programs
such as Head Start and preschools and other community
services such as the public library.

Formatted: List Paragraph, Left, No bullets

6.7. Educate teachers, specialized instructional support personnel, {””“mbe””g’Tabswps: Notat 1

principals, and other school leaders, with the assistance of
parents in the value and utility of contributions of parents, how
to reach out to, communicate with and work with parents as
equal partners.

This policy shall be reviewed annually at the annual meeting where
concerned parties can have a conversation about possible changes to
the Parent and Family Engagement ParentalInvelvementPolicy,;—and

the Beard—wileither{(1)alterthe polieyandadoptitasaltered;—oer {23}
- I ey foltowi bliet ine.
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Adopted on:
Revised on:
Reviewed on:
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5062
Lice and Nits

THIS POLICY CONTAINS OPTIONS A and B. YOU MUST SELECT ONE
OF THE OPTIONS AND DELETE THE OTHER

Option A

Students found to have head lice, louse eggs, or nits will not be
permitted at school and will be sent home. Upon discovering the presence
of any indication of lice, louse eggs, or nits, the student’s parent(s) or
guardian(s) will be notified, and if appropriate will be asked to pick up the
student from school immediately.

Students will not be permitted to return to school until the district
finds that no live lice, eggs, or nits can be detected. The parent(s) or
guardian(s) will be required to treat the student and accompany the student
to school to be examined.

The student cannot ride the school bus until the district has cleared
the student to return to school.

Option B

Students found to have live head lice or louse eggs will not be
permitted at school and will be sent home. Upon discovering the presence
of any indication of Hee,+louse—eggs,—or+nitslice or louse eggs, the student’s
parent(s) or guardian(s) will be notified, and if appropriate will be asked to
pick up the student from school immediately.

Students will not be permitted to return to school until the district
finds that no live lice,—eggs;—ernitslice or louse eggs can be detected. The
parent(s) or guardian(s) will be required to treat the student and accompany
the student to school to be examined.

The student cannot ride the school bus until the district has cleared
the student to return to school.

Adopted on:
Revised on:
Reviewed on:
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6027
Field Trips

The board encourages instructional staff to incorporate field trips into
the curriculum. These trips should normally be conducted during the
school day.

1. General Conditions

All trips must be pre-approved by the teacher’s building principal.
Out-of-state and overnight trips require pre-approval by the board.
The superintendent and principals will develop guidelines for approval
of trips and communicate those guidelines to teaching staff.

2. Parental Permission

Each student must submit a signed parental permission slip prior to
being allowed to attend a field trip. A new permission slip must be
submitted for each trip. Caregivers, as that term is defined in the
Nebraska Strengthening Families Act, shall be permitted to sign
parental permission slips.

3. Supervision

Sponsoring teachers must ensure that students are adequately
supervised and chaperoned by a responsible adult at all times during
field trips. Whether paid staff or volunteers, chaperones are prohibited
from drinking alcoholic beverages of any kind at any time during any
field trip. All chaperones must be at least 21 years of age. Any
chaperone who drives students must possess a valid driver’s license.
Chaperones who drive students in private vehicles must possess
adequate insurance coverage. Chaperones do not have any property
right in or to a chaperone assignment. The school district may deny or
termlnate a chaDerone aSS|qnment for any reason—rﬁetud-rﬁe—but—ﬁe’é

Fe%anv—e%heHFeaseﬁ that is not unconst|tut|onal or unlawful The

superintendent’s decision shall be final.

4, Student Conduct



Students must comply with the student code of conduct, any
applicable extracurricular conduct codes, and all directives by trip
chaperones.

Adopted on:
Revised on:
Reviewed on:




6031
Emergency Exclusion

A

Grounds for Emergency Exclusion

Any student may be excluded from school in the following circumstances
subject to the procedural provisions governing short term suspension found
elsewhere in these policies or state law:

(a) If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of
himself, herself, or others, or is so extremely disruptive as to make
temporary removal necessary to preserve the rights of other students to
pursue an education.

Any emergency exclusion shall be based upon a clear factual situation
warranting it and shall last no longer than is necessary to avoid the dangers
that prompted the exclusion.

Extension of Exclusion

Pursuant to the Student Discipline Act, the principal has the authority to
exclude a student from school for_up to five school days on an emergency
basis. If the superintendent or superintendent’s designee determines that it
is appropriate to consider the extension of an exclusion beyond five days,
such consideration shall be eensidered-made according to the procedures set
forth below.

Notification of Student’'s Parent(s) or Guardian(s). The
superintendent or the superintendent’s designee shall notify the student’s
parent(s) or guardian(s) that the principal has proposed the extension of the
exclusion. If the initial notice is oral, the superintendent shall confirm it in
writing.

Opportunity to Request a Hearing. The student’s parent(s) or
guardian(s) may submit an oral request for a hearing on the proposed
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extension of the exclusion within two school days of receiving the initial
notice. If the initial request for a hearing is oral, they shall confirm the
request in writing.

Failure to Request a Hearing. If the parent(s) or guardian(s) do
not request a hearing within two school days of receiving oral or written
notice, the proposed extension of the exclusion shall automatically go into
effect.

Appointment and Qualifications of a Hearing Examiner. If the
parent(s) or guardian(s) request a hearing, the superintendent shall appoint
a hearing examiner upon receiving a request for a hearing. The hearing
examiner may be any person who did not bring charges against the student,
is not to be a witness at the hearing, and has no involvement in the charge.

Hearing Examiner’s Notice to Parent(s) or Guardian(s). The
hearing examiner shall promptly give written notice of the time, date and
place of the hearing. The hearing will be held within five school days after
the school district receives the initial oral or written request; provided, the
hearing may be held more than five school days after receipt of the request
upon a showing of good cause. No hearing will be held on less than two (2)
school days’ notice unless otherwise agreed to by the student's parent(s) or
guardian(s) and school officials.

Continued Exclusion. If a hearing is requested, the principal may
determine in his or her sole discretion that the student shall remain excluded
from school until the hearing officer makes a recommendation to the
superintendent.

Examination of Student’s Records and Affidavits. Prior to the
hearing, the student and his/her parent(s) or guardian(s) shall have the
right to examine and have school officials explain the student's records and
any affidavits that will be used by school officials at the hearing.

Attendance at Hearing. The hearing may be attended by the
hearing examiner, the principal (or designee), the student, and the student's
parents or guardian(s). The student may be represented at this hearing by
a representative of the family’s choice.

Student’s Witness(es). The student and his/her parent(s) or
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guardian(s) may ask any person with knowledge of the events leading up to
the sanction or with general knowledge of the student's character to testify
on behalf of the student. If school personnel or other students are
requested to testify by the student’s parent(s) or guardian(s), the hearing
officer shall endeavor to help obtain the presence of such witnesses at the
hearing.

Right to Know Issues and Nature of Testimony. The student and
his/her parent(s) or guardian(s) have the right to request in advance of the
hearing the issues which the administration will propose in support of the
extension, and the general nature of the testimony of any administrative or
expert witnesses.

Presence of Student and Withesses at the Hearing. The student
and witnesses may be excluded at the discretion of the hearing examiner in
accordance with state statutes. The student may speak in his/her own
defense and may be questioned on such testimony, but may choose not to
testify.

Sworn or Affirmed Testimony. The principal or his or her designee
shall present evidence supporting the recommended extension of the
exclusion. Witnesses will give testimony under oath of affirmation, and may
be questioned.

Hearing Examiner’s Report and Recommendations. The hearing
examiner shall prepare a report of his or her findings and recommendations,
and forward the report to the superintendent.

Superintendent’s Decision. The superintendent will review the
hearing examiner's report and determine whether to extend the exclusion.
He or she shall have the decision delivered or sent by registered or certified
mail to the student, student's parent(s), or guardian(s). If the
superintendent decides to extend the exclusion, the extension will take
effect immediately.

Adopted on:
Revised on:
Reviewed on:
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MEMORANDUM
TO: KSB Policy Service Subscribers
FROM: KSB School Law
DATE: May 14, 2018
RE: Annual Policy Updates

Attached are the 2018 KSB School Law policy updates. As has been
our practice, we have also included changes to our standard forms and
updates on some other laws which do not require changes to policies but do
present new obligations or things to keep in mind as you enter the
2018-2019 year. We have broken these down in 3 sections: “Policy
Changes;” “Forms Changes;” and “Other Issues to Consider.”

To assist subscribers in implementing these policy changes and the
other considerations laid out in this Memo, KSB will hold a webinar on
Tuesday, May 22, 2018 at 10:00 a.m. Central Time. In the webinar, we
will give a brief cverview of the changes and then answer questions from
attendees regarding the policies and other considerations. We will send out
the link to the ZOOM conference to subscribers and will post it on the
website in the Policy Updates section.

Please feel free {o contact us if you have any additional questions or if
you would like to have a policy customized or “tweaked” to meet your
individual circumstances.

Cornhusker Plaza P: (402) 804-8000
301 5. 13™ St., Suite 210 F: (402) 804-8002
Lincoln, NE 68508 KSBSchoollLaw.com
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~ Policy Changes

REVISION OF POLICY 2002: Organization of the Board

Without fail, some boards struggle each year to appoint board officers.
Sometimes no board members volunteer; sometimes no motion receives a
second; and sometimes there are dozens of votes without any nominated
board member receiving a majority. For example, we believe the current
record is 155 votes for the board president position, split 3-3 each time.
You saw it play out in the World Herald and on social media this year at
Omaha Public Schools.

We have added two provisions to this policy. The first makes clear
that the votes to nominate a board officer can be conducted by secret hallot
as long as the vote tally is recorded in the minutes. The second is a series
of methods the board can use to fill its officer positions if one of the crazy
circumstances above happens to your board.

The most common scenario is a split vote multiple times for board
president. For that scenario, we've offered 2 options: split the position
between the 2 members at 6 months apiece, or flip a coin.

This change is not required but is recommended; you will have to
make a choice between 2 options.

REVISION OF POLICY 2006: Complaint Procedure

Our general purpose behind policy 2006 is simple: drive as many
different complaints and due process requirements as possible to one place,
using one procedure. Unfortunately, bad actors also know that one way to
significantly increase the administrative burdens of operating a school is to
file complaints in bad faith or to become a “serial filer.” Schools have seen
an increase in the number of individuals who simply file complaints to be a
pain, especially when they can eventually get a review from the board.
Additionally, many of these %serial” complainants are either raising
ilflegitimate issues or have no desire to actually resolve claims through the
complaint process.

To combat bad faith attempts, we added a section to the policy to
address those situations. Even entities like the Office of Civil Rights have

Cornhusker Plaza P. (402) 804-8000
301 S. 13" St., Suite 210 F: {(402) 804-8002
Lincoln, NE 68508 KSBSchoolLaw.com
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added similar complaint processing restrictions for serial filers. However,
because policy 2006 contains many important state and federal law due
process components (such as the ADA, Title IX, Section 504, etc.), this
section had to be carefully worded to avoid violations. You should review it
carefully and decide if the board is comfortable allowing the superintendent
to make these determinations.

This policy was also amended to include the standard of evidence that
investigators must use when determining if misconduct occurred. This is
related to the updates to Policy 5026 regarding sexual misconduct
complaints. It is our recommendation that all student misconduct offenses
be investigated using the same standard of evidence.

This change is not required but is recommended.

REVISION OF POLICY 2007: Reimbursement and Miscellaneous
Expenditures

The Local Government Miscellaneous Expenditures Act allows schools
to spend public funds for one recognition dinner each year for elected and
appointed ofﬂc:a!s employees, or volunteers of the school district. Since the

Act was ¢ in 1993, the maximum cost per person for the dinner has
been $ LBy 1036 increases the maximum cost per person for such a
dinner

This change-ig'not required but is recommended.

REVISION OF POLICY 2013:‘Violation of Board Ethics

The current version of Policy 2013 says that a board can go into closed
session to discuss a violation of its code of ethics by one of its members.
Section 84-1410, governing closed sessions, says that it is permissible to go
into closed session “for the prevention of needless injury to the reputation of
an individual...if such individual has not requested a public meeting.” So
long as the underlying reason and technical compliance components of the
statute are met, there is no prohibition on using a closed session for
protecting the reputation of a board member.

Recently, one of our clients defended an Open Meetings Act complaint
filed with the Nebraska Attorney General. In the complaint, the complainant
challenged the sufficiency of a closed session motion made by the board of

T
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education. Ultimately, the board wanted to go into closed session to protect
the reputation of one of the board members. The Attorney General rejected
the idea outright that a board can go into closed session to protect a feilow
board member’s reputation: “[W]e do not believe that it is a proper reason
for a closed session to protect the reputation of a member of the public
body.”

Consequently, we are revising this policy to remove the authority for
the board to use closed session to hold a discussion of a violation of board
ethics. We also encourage all boards to be mindful of this decision in the
event they want to use closed session to protect a board member’s
reputation for other reasons.

These changes are required.

REVISION OF POLICY 3020: Copyright Compliance

This year, we took a fresh look at our copyright policy. After reviewing
the federal Copyright Act and other copyright laws, we have incorporated
several new sections into this policy. Each new section is designed to
increase compliance with copyright laws and preserve defenses the district
and individuals will have in the event of a violation by a student or staff
member engaged in district curriculum, activities, or programs.

The policy requires any staff member who wants to use a copyrighted
“work” to seek the written permission of the building principal. The principal
must ensure either that (1) the district has obtained a license for the use, or
(2) the staff member’s use of the copyrighted material is a “fair use” for
educational purposes. This will require building principals to have a working
understanding of what constitutes “fair use” in the educational context,
because federal law provides some protection from liability for educational
institutions if they authorize use of copyrighted material only when they
“reasonably” believe it is a “fair use.” Even if a principal accidentally
authorizes use of copyrighted material which turns out to be a violation, the
defense to liability exists if the principal reasonably believed it was a fair
use. This requires some level of consideration of the fair use doctrine, which
is why staff members must seek permission of the building principal and why
the principal must actually make a fair use determination.

The policy also requires the district to make materials available (and
ideally training) to students and staff on the importance of copyright
compliance. It provides another defense for the district to use if it
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distributes/trains on copyright compliance in an effort to avoid violations o
the law. ' '

Finally, the policy authorizes building administrators or their designees
to take reasonable steps to stop copyright violations when they discover
them, including removing materials from use, limiting access to district
devices and technology, and imposing disciplinary consequences.

These changes are required.

REVISION OF POLICIES 3022: Volunteers
AND 6027: Field Trips

One of our policy subscribers received multiple requests from
convicted felons to volunteer on school district field trips. The school district
asked for more specific wording in these policies to make clear that the
superintendent had the ultimate authority to reject volunteers or chaperones
who were not suitable or appropriate for the assignment.

These changes are not required.

REVISION OF POLICIES 3023: Record Management and Retention
(formerly Electronic Record Management)

The Nebraska Secretary of State’s Record Management Division has
recently completed a full revision of Schedule 10, the record retention
schedule which governs school districts. We have added the requirements
for general record retention to this policy which previously only addressed
electronic records. Given the dominance of digital record-keeping, it did not
seem sensible to us to continue distinguishing between electronic and paper
records.

We also felt that it was time to review our policy on electronic records
management given the huge changes in the management and storage of
electronic data with the advent of cloud-based digital communications. If
you use a cloud-based service such as Google Apps for Education or Office
365, you will need to select the retention level you have selected from your
service provider. If you still use internal servers to host your e-mail, you
will need to consult with your technology coordinator to determine how long
the district stores e-mail and other electronic data. There is no obligation to
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retain all of your e-mail in their original format, but you must identify your
retention schedule for these records.

Under the Secretary of State’s retention schedule, “short term
communications” must be maintained for at least 6 months, which is why we
have included that retention period for school-affiliated social media posts.
Please note that all this means is that staff using school-affiliated social
" media posts cannot delete their posts for at least 6 months. If you use
Twitter, for example, to announce sports scores, you just cannot go back
and delete old Tweets at the end of the school year. You do not have to
print these posts -- leaving them on the social media application counts as
“maintaining” under the schedules.

We have had numerous issues related to retention and review of
security camera footage. School districts’ retention obligations for security
video is covered by Schedule 24. After consulting with the Secretary of
State’s office, we have categorized security video as “working papers” which
can be destroyed as soon as the school determines that there is no need to
keep it. Schools will have to complete an annual disposition report
regarding this footage. The Secretary of State’s Office was gracious enough
to provide us with a sample disposition report on security video footage,
which we have included as an example with these updates.

These changes are required.

REVISION OF POLICY 3025: Returned and Outstanding Checks
(formerly Returned Checks)

We have updated this policy to include a section on “QOutstanding
Checks.” This year, we had a few boards who issued checks which were not
deposited. School auditors recommended to their school districts that they
adopt a policy which requires a review after a certain amount of time, and if
necessary a follow up with the payee. The new section permits the
superintendent to take any action necessary to resolve the matters,
including stopping payments and reissuing checks,

This change is not required.
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REVISION TO POLICY 3040: School Safety and Security

We have made two changes to the policy. The first deals with
requests for memorials. When a school community experiences the death of
a student or a similar tragedy, there is often the very human tendency to
want to do something in memory of the deceased student. These memorials
can range from spontaneous tributes piled at lockers or parking spaces to
more permanent, lasting tributes like placing plagues in halls or planting
trees or gardens in the student’s name. There may aiso be ceremonies or
assemblies that bring together members of the school community to share
memories and grieve together. While this is a very understandable impulse,
the most current psychological research indicates that these sorts of
memorials are not good for kids and they create fremendous potential legal
issues. We blogged about this issue last year here. After several schools
faced high-profile pressure from their communities to consider allowing
student memorials, we reached out to Jolene Palmer, the State Safety and
Security Officer. She confirms that it remains best practice to disallow
student memorials. While we agree with Ms. Palmer and defer to the
research, we also know that there can be tremendous political pressure to
allow a memorial. So, we now have two options for memorials. The first is
to flatly prohibit them. The second option sets up a process whereby the
school’s crisis team can consider a request for a memorial and make a
recommendation to the board. It is important that you discuss this issue as
a board now before a crisis event has occurred.

We have also revised the list of crisis team participants to include a
representative of the district’s IT staff. This person can be an important
resource for retrieving security footage, shutting down e-mail access, and
other possible crisis response steps.

These changes are not required.

REVISION TO POLICY 3047: Data Breach and Response

We updated this policy to include the security standards put in place
by LB 757. LB 757 requires that districts implement appropriate security
procedures and practices based on the personal information that is handied
by the district. It also requires that vendors be held to the same security
standards. This means the policy change will only be step one of compliance
with this statute. Each district will need to work with its technology staff to
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ensure that data security is in place. Districts will also want vendor
contracts reviewed as they enter new contracts or review current contracts,
to get the required security provisions written into each contract.

This change is required. @QQ\Q\@
/

NEW POLICY 3048: Communicable Disease

The KSB Policy Service used to include a policy on communicable
diseases, but we decided it duplicated other policies and wasn’'t needed.
Some of our subscribers requested that we put it back in the service. Policy
3048 is the new and improved version of our communicable disease policy.

-,
This policy is not required.

NEW POLICY 3049: Drones and Unmanned Aircraft

We have added this policy to the service since many schools now use
drones or other “Unmanned Aircraft Systems” as part of school programs.
The policy contemplates some general use restrictions while also factoring in
differences for district uses versus personal or private use on school
grounds. The policy generally defers to the superintendent or his or her
designee to provide permission, designate authorized areas, and impose
other restrictions on the use of drones on school property.

This policy is not required but is strongly recommended.

NEW POLICY 3050: Technology in the Classroom

Some teachers bring “smart speakers” such as Google Home and Alexa
Echo devices into their classrooms. This policy addresses the use of those
devices, along with assistive technology that has “listen-in” capabilities.

This policy also addresses how educational apps and other software
will be used in the classroom and requires teachers to notify the
administration of any app or software they plan to use in their classroom
that is not issued by the district.

The Children’s Privacy Protection Act places limits on the information
which operators of websites or online services can collect from children
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under the age of 13, COPPA is the reason Twitter and Facebook, for
example, have a minimum user age of 13 in their terms of service. The aim
is to give parents more control over what information is collected from their
children online. Schools are not directly regulated by COPPA, but as the
digital revolution has moved into the classroom, schools have increasingly
been put in the middle of the relationship between vendors and parents.
The FTC is the federal agency which enforced COPPA. It has said it prefers
schools to have a system where digital resources are reviewed on a
district-wide basis to develop a “whitelist/blacklist” system. But that is a
suggestion, not a requirement. In our experience, this is simply unworkable
given the vast array of digital educational resources available and the need
for school staff to be nimble in responding to student needs. The FTC has
said schools may use a decentralized review so long as the district provides
adequate guidance to the staff members who are allowed to make relevant
decisions. That means if you adopt this policy with a decentralized process,
you will have to provide training for every teacher who is permitted to
deploy an app that might collect student data.

There is no standard training protocol on COPPA. The district should
document the directive that staff must understand the data implications of
app usage and student data privacy. One option would be to require all staff
to view this video from PTAC. It is only nine minutes fong, not terribly
boring, and covers the basics of FERPA and COPPA very well. We also think
it will be hard for the FTC or FPCO to say your training was inadequate if you
used resources created by the U.S. Department of Education.

The assistive technology provisions are required. The rest of the
policy is highly recommended.

REVISION OF POLICY 4012: Staff Internet and Computer Use

Previously, we did not distinguish between staff use of school internet
and computers while “on duty” versus “off duty.” We have added that
distinction to the policy. To start, we simply added “While on Duty” to
several of the first few sections of the policy. We then added a section at
the very end of the policy on “Off-Duty Personal Use.” '

This new section mirrors the requirements contained in policy 3044,
which covers personal use of schoo! resources, including when it is
permissible. This was included in the 2017 updates, and it is required to
comply with the Political Accountability and Disclosure Act. In addition to
complying with other district policies, it requires personal internet/computer
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use by staff to comply with NDE Rule 27, so it is clear that inappropriate or
unauthorized use can be used as part of a personnel case or PPC complaint.
Finally, the new section and policy 3044 require the employee to report as
compensation any taxable “income” as defined by IRS rules. We are not
accountants and cannot give tax advice, but we believe there are some
authorized uses of school property which arguably could be considered as
in-kind “income” which must be accounted for in tax filings.

This change is required.

REVISION OF POLICY 4013: Grievance Procedure

We include this policy in our policy service, but grievance procedures
are mandatory subjects of bargaining. We advise schools and ESUs that
your grievance procedure which applies to certificated staff should be in your
negotiated agreement. Some schools modify and use this policy for
administrative and classified staff “grievances,” but most school use their
general complaint procedure for non-union grievances. Regardless of how
you handle your grievance procedures for work-related complaints
(negotiated agreement, policy, or handbook), some updates from state and
federal law have impacted grievance procedure considerations over the past
year. We suggest you consider incorporating the changes below wherever
your grievance procedures are housed.

In August, the Nebraska Supreme Court decided Armstrong v.
Clarkson Coll., 297 Neb. 595, 901 N.W.2d 1 (2017). The important point for
public schools and ESUs in Nebraska relates to grievance procedures. The
Court held that prior to filing a lawsuit based upon a breach of contract
claim, the plaintiff in the case was first required to exhaust the
administrative grievance procedure available to her. We have added a
section to our policy making clear that it is a required and not a permissive
procedure.

You may recall the NSEA circulating proposed language that local
associations presented to boards last year asking the board to consider the
grievance procedure as “permissive” or “voluntary” rather than a required
administrative procedure to exhaust before filing a lawsuit. We advise our
clients not to agree to that. We believe the grievance process is useful,
because it forces grievances and related issues into one process for staff
members covered by the policy. Most grievances are resolved at the lowest
level before they are ever formalized. The downside to a mandatory
grievance procedure is that schools may receive more grievances as a result.
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Although we shared that concern after reading the case and speaking with
the NSEA attorneys, we have not seen a significant uptick in grievances
filed. If you have not already, you should talk through that with your board.

Finally, as noted above in the Complaint Procedure updates, schools
have seen an increase in the number of individuals who S|mpiy file
complaints to cause administrative burden. Many of these “serial”
complainants are either raising illegitimate issues and/or have no desire to
actually resolve claims through the complaint process. We added a section
to the policy to address those situations. Even entities like the Office of Civil
Rights have added similar complaint processing restrictions for serial filers.

These changes are not required but are recommended. You should
review these changes in light of your current grievance procedures
and with your board, including adding it as an item to change during

your-2018 negotiations. _ e

REVISION OF POLICY 4014: Employment-Related Sexual
Harassment

This policy was revised to direct employees who feel they have been
harassed to use the complaint procedure found in board policy, or to report
the harassment directly to the Title IX coordinator. Prior to this update, the
complaint procedure was already in place, and it allowed employees to go
directly to the Title IX coordinator. This revision is mostly to clarify the
employee’s options and streamline the complaint process. Previously this
policy also listed board members as a proper person to receive a report of
sexual harassment. We have removed that option, because we have seen
cases in which a board member had knowledge of a sexual misconduct issue
but failed to report it to the administration. This fact was used against the
district when the court assessed whether the district was indifferent to the
alleged incident.

This change is not required but is recommended.

DELETE POLICY 4047: Implementation of Student Assistance Team
Label as “[Intentionally Left Blank]”

During the Safety and Security Updates we released in the fall of
2016, we moved the SAT policy to number 5067. We realized this year that
we did not tell you to remove it from its former location in 4047. You do not
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need to change the policy, which is now policy 5067, but you should remove
policy 4047. We have updated the 4000 Series Memo and the 4000 Series
Index to reflect this change.

This change is not required but is recommended.

REVISION TO POLICY 5008: Pregnant and Parenting Students

We revised this policy last year in order to comply with LB 427, which
allowed you to meet the May 1, 2018 deadline for implementation of a
policy. After NDE distributed its model policy, we asked their {egal counsel
to review our policy to make sure they agreed that it was consistent with
their model. NDE's legal counsel suggested the changes contained in this
policy. These changes are minor, but it is always good to have NDE approve
our policy, and we almost always make any changes they suggest. We also
sent these revisions out in April, so your board may have already adopted
this revision.

This change is required.

REVISION TO POLICY 5017: Routine Directory Information

We have added “Name of parent and/or guardian” to the list of
information about a student which may be released without parent
knowledge or consent. This allows you to announce the name of a student’s
parents at senior recognition night or on other occasions. To be candid, we
should have included this on the list before now.

This change is not required but is highly recommended.

REVISION OF POLICY 5026: Sex Discrimination and Sexual
Harassment of Students;
COMBINE POLICIES 5026 AND 5027

The Department of Education released new guidance on Title IX
investigations in 2017. In the new guidance the DOE rescinded some
Obama administration procedures for the investigation and appeal of district
decisions involving sexual harassment. The Trump Administration has
indicated that the 2001 Title IX Guidance from the Bush Administration
should be followed, unless otherwise directed by the DOE. One of the big
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changes from this decision is that districts may choose the appeal process
for Title IX investigations. A district is not required to offer an appeal from
its decision regarding responsibility and disciplinary sanctions. A district can
allow only the accused party to have an appeal, as they are the party that
“stands to suffer from any penalty imposed” according to decision from the
Office of Civil Rights. A district can also allow appeals for both parties once
a decision has been made.

In addition to a decision on the appeals process, the district may
choose the level of evidence required to reach a conclusion that sexual
misconduct has occurred. The district may use a preponderance of the
evidence standard or a clear and convincing evidence standard. A
preponderance of the evidence standard means that the evidence shows it is
more likely true than not that the accusations are true. A clear and
convincing evidence standard is a higher bar of proof that requires a party to
show that it is substantially more likely than not that the accusations are
true.

These are very brief explanations of the appeals and evidence issues
raised by the Title IX guidance. The complaint procedure in Policy 2006 will
follow a preponderance of the evidence standard, as that is customary in
student conduct investigations, and is lawful under the new guidance. Policy
5006 will also reflect a complaint procedure that allows both parties in a
student misconduct allegation to appeal the decision.

This change is required.

DELETE POLICY 5027: Sexual Harassment of Students by Other
Students
Label as “[Intentionally Left Blank]”

This policy was combined with policy 5026 and will now be
“Intentionally Left Blank.”

This change is required.

REVISION OF POLICY 5035: Student Discipline

This policy was revised to reflect changes in state law. LB 1081 was
passed this legislative session. Among other things it amended § 79-262
and § 79-293 to require that school districts collaborate with their local
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county attorpey in order to determine what student conduct should be
reported to law enforcement as a criminal violation. One of the forms for
the 5000 series will be a form letter for subscribers to send to their county
attorney requesting collaboration. Subscribers should attach this updated
policy to the form letter and send it out as soon as possible.

The amended § 79-262 requires the annual review of reportable
student conduct occur before August 1. We have drafted what offenses we
believe should be reported to law enforcement. If your county attorney
collaborates with the district and requests additional or different conduct be
reported, the district will need to work with their county attorney and amend
the policy. The student handbook has been updated with this change as
well,

This change is required.

REVISION OF POLICY 5037: Student Internet and Computer Access

This policy was revised to correct an accidental omission that occurred
in section 1.B.3.

This change is required.

REVISION OF POLICY 5045: Student Fees

This policy was revised to correct section (B)(4) Materials Required for
Course Projects. Course projects that are required in the curriculum cannot
have a fee associated with them. Elective coursework counts toward
graduation and advancement between grades, and does not qualify as an
extracurricular activity under § 79-2,126. However, students who wish to
buy different or more advanced materials, such as additional art supplies or
lumber, may purchase those materials through the school or provide the
materials themselves. The course must include a basic project that can
meet the curriculum with materials the district will provide.

This change is required.
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REVISION OF POLICY 5054: Student Bullying

One of the issues we see school administrators struggle with is how to
distinguish between conduct which is bullying and other conduct which is
annoying or hurtful to students. We have revised the bullying policy to pull
two definitions into the policy. We think the definition adopted by the
Centers for Disease Control is useful to have in your policy because this is
the definition that the federal courts have used in litigation alleging that
schools have been deliberately indifferent to bullying among students. We
also think the CDC definition provides useful tools to discuss bullying
allegations with parents. We have also included the definition of bullying
found in state law which requires schools to have an anti-bullying policy.
Notice that the policy gives district administrators the discretion to use these
two definitions to make their own determination on a case-by-case basis
about whether bullying has occurred.

The next set of additions are designed to resolve a conflict between
state and federal law. The Nebraska Student Discipline Act says that school
administrators may only long-term suspend or expel a student for
misconduct which occurs on school grounds, in a school vehicle, or at a
school activity. But that does not mean that school administrators can
simply ignore off-campus cyberbullying. The IDEA, Section 504, and Title IX
all require school staff to take prompt remedial action to assist a student
who has been bullied or harassed due to a protected status characteristic --
disability, sex, race, etc. This obligation under federal law exists if the
bullying or harassment is interfering with the student’s ability to access
education, regardless of where the student was when the bullying or
harassment occurred. We have added two paragraphs to the bullying policy
to make the distinction between punishment of the bully and support for the
victim clear under the policy. Please also notice that the limits of the
Nebraska Student Discipline Act only apply to long-term suspension or
expulsion.  Schools can (and should) impose a whole range of other
consequences on students who bully, including short-term suspension,
in-school suspension, counseling, additional academic work detentions, and
the like. These consequences serve both to punish the bully and to prove
that the district was not deliberately indifferent to the victim, even if the
bully could not be expelled.

This change is required.
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REVISION OF POLICY 5057: District Title I Parent and Family
’ Engagement Policy

Once again this year, NDE required a few changes to school districts’
Title I policies. We collaborated with NDE on these changes and obtained
their approval of this policy. This policy should comply with all items to be
reviewed in the event your district is subject to an audit or review of your
Title 1 policy.

This change is required.

REVISION OF POLICY 5062: Lice and Nits

This policy has always had two options. Option A is more aggressive
and prohibits lice, louse eggs, and nits. Option B was designed to be less
aggressive and more in line with what DHHS and the Centers for Disease
Control have said, which is that only live lice or eggs should be a basis for
exclusion from school. However, the “Option B” version of the policy still
contained two references to “nits.” This revision simply corrects that. You
may not need to do anything to your policy. However, you should double
check your policy to be sure the wording is consistent with your board’s
choice.

This change is required if you adopted “Option B,” and you should
check your policy to be sure it is worded correctly if you picked that
option.

REVISION OF POLICY 6021: District Criteria for Selecting Evaluators
to be Used for Special Education Evaluation and Verification and
Independent Educational Evaluations

When the Nebraska Department of Education revamped its website, it
changed the URL for service agencies that have approved rates. This
revision replaces the old URL with the correct one.

This change is required.
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REVISION OF POLICY 6031: Emergency Exclusion
We fixed a sentence fragment in this policy. It was the first sentence
under the heading “Extension of Exclusion.” In that same paragraph, we
changed the word “considered” to “made” in the last sentence.

This change is required.

NEW POLICY 6036: Reading Instruction and Intervention Services
OR Nebraska Reading Improvement Act Policy

LB 1081 creates the Nebraska Reading Improvement Act that
expresses the Unicameral’s intent that all students in public schools be able
to read at or above grade level by third grade. In order to meet this goal,
school boards are required to deveiop policies to facilitate reading instruction
and intervention services to address student reading needs, including, but
not limited to, dyslexia. Beginning with the 2019-20 school year, schools
will be required to administer reading assessments approved by NDE three
times per school year to all ctudents in kindergarten through third grade.
Schools will also be required to provide supplemental reading intervention
programs to students identified with reading deficiencies to ensure that they
are reading at or above grade level by the end of third grade. This policy
addresses all of the requirements of the new Act. However, the Act also
authorizes NDE to adopt rules and regulations. We will review any such
rules and regulations and amend the policy as necessary prior to the
2019-20 school year.-

This policy is required.

Forms Changes

Employment Application
(4000 Series)

The state laws regarding Veterans preference have been updated to
change the definitions of who is eligible for a preference and place timeline
limitations on some eligible individuals. The changes to the law are best
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observed in LB 639 from the last Unicameral session, and you can view the
2-page bill here.

In terms of the changes relevant for schools as employers, the
Unicameral added “service members” to the definition section of 48-225 so
that the statute not only covers syeterans’” spouses but also the spouses of
“gervicemembers.” The preference given to SpouSEs of servicemembers is
limited to the time during which the servicemember is on active duty and up
to 180 days of the servicemember’s discharge or separation from service.
We have updated our form Employment Application to reflect those changes.

NOTE: Many schools stili do not include the veterans’ preference '
disclaimer in their job postings. Section 48-227(3) states as follows:

(3) All notices of positions of employment available for veterans
preference and all applications for such positions by the state or
its governmental subdivisions shall state that the position is
subject to a veterans preference.

Every job opening Yyou post or advertise should include the following
wording: “This position is subject to a veterans preference.”

These changes are required.

Copyright Compliance for School Staff
(4000 Series)

This document is from the U.S. Copyright office and can be distributed
to staff as a way to evidence attempts at copyright compliance in the
educationa! setting.

This form is not required but recommended.

Title 1 School-Parent-Student Compact Example
(5000 Series)

Consistent with the Title I policy, we collaborated with NDE to update
our model Title I Compact document. The primary change to note is that it
no longer requires the signature of the building principal, parents, or eligible
students.
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These changes are required,

Disenroliment Packet
{5000 Series)

Disenroliment varies based on student age and circumstance. The
new packet provides a separate form for each disenroliment situation
authorized by state law. The final page of the packet is for the
superintendent to fill out in situations that require an exit interview.

These changes are not required but are recommended.

Letter to County Attorney Regarding Collaboration
(5000 Series)

LB 1081 was passed during the legislative session, which amended
section 79-283 to require schoo! districts to coilaborate with their county
attorney to determine what violations of student conduct shoutd be reported
law enforcement.

This change is required.

Foreign Exchange student Application Form
(5000 Series)

Whenever our policies reference a “form” or “application,” we try to
provide a sample for you to use. We did not have a sample application for
foreign exchange students despite the fact that policy 5006 reguires the
prospective host family to “file an application with the administration to
enroll the student.”

This form is not required but recommended.
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Other Issues to Consider

Procurement With Federal Funds (Policies 3003.1, 3004 and 3004.1)

Last year we made extensive revisions to our construction and
purchasing policies in order to comply with revisions to the federal Education
Department General Administrative Regulations (EDGAR).  This is the
regulation that required you to begin bidding all of your school lunch
purchases if you spend more than $3,500. In early December 2017,
Congress raised the limits for all categories of purchasing for the military
and for institutions of higher education. This year, the Office of Management
and Budget has announced that it will extend those changes to the programs
covered by EDGAR, including K-12 educational entities. The new regulations
will be released in July and will be effective immediately. We will have to
review the regulations when they are released and will also need to confer
with several program offices at the Nebraska Department of Education.

The good news: The purchasing limits for some federal programs are
definitely going to be increased for the 2018-19 school year. The federal
regulations will increase the limit for micro-purchases from $3,500 to
$10,000 and small purchases will increase from $150,000 to $250,000.
We might also be able to loosen up some of the other administrative
burdens that have been placed on your federal purchasing programs during
the 2017-18 school year.

The bad news: We will have to send a separate update on purchasing
policies sometime this summer to allow you to take advantage of those
higher purchasing limits. The higher limits could potentially apply to Title I,
school nutrition, and special education. We do not yet know if the Nebraska
Department of Education will take any steps to retain the lower limits in
specific program areas, and will work with those offices within NDE to
formulate a single set of policy changes that subscribers can adopt. We will
also need to review the actual federal regulations to see what, if any, of the
other administrative hoops might be eliminated in our new policies.

Voluntary Termination Incentives

The Unicameral passed LB 512 during the 105% Legislature (2017-18)
with an effective date of September 1, 2017. Section 11 of that bill is now
codified at section 79-8,142, and it provides certain limitations on early
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retirement incentives. These limitations only apply to school districts that
are at their maximum_budget authority and at their maximum fevy, but we
fielded many questions about the changes during this past school year. If
you are a school district up against your max budget and fevy authority,
meeting these requirements will allow qualified payments to be excluded
from levy and budget limitations on a scaled basis for the next several years.
Section 79-8,142 states: '

(1) A school district may agree to pay incentives to a certificated
employee in exchange for a voluntary termination of employment.

(2) For purposes of this section, incentives paid in exchange for a
voluntary termination of employment include any amount paid, except
pursuant to the Retirement Incentive Plan or Staff Development
Assistance agreement required under sections 79-854 to 79-856 for
school districts involved in a unification or reorganization, to or on
behalf of any certificated staff member in exchange for a voluntary
termination of employment, including, but not limited to, early
retirement inducements and costs to the school! district for insurance
coverage for such certificated staff member or any member of such
certificated staff member's family.

(3) Incentives paid to a certificated teacher in exchange for a
voluntary termination of employment shall be a gualified voluntary
termination incentive for a certificated teacher for purposes of sections
77-3442 and 79-1028.01 if:

(a) All current and future incentives paid by the school district to
such certificated teacher for such voluntary termination of
employment do not exceed thirty-five thousand dollars in
total and such school district has not and shall not pay any other
incentives to such certificated teacher for any voluntary
termination of employment;

(b) All current and future incentives for such voluntary
termination of employment are paid within five years after
such voluntary termination of employment or prior to such
certificated teacher becoming eligible for medicare,
whichever occurs first;

(c) Such school district has, to the satisfaction of the State Board
of Education, demonstrated that the payment of such
incentives in exchange for a voluntary termination of
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employment will result in a net savings in salary and
benefit costs to the school district over a five-year period,
and

(d) Such incentives to be paid in exchange for a voluntary
termination of employment were not included in any
collective-bargaining agreement.

(4) Each school! district shall report all incentives paid in exchange
for voluntary terminations of employment on the annual financial
report in the manner specified by the department.

(5) The State Board of Education may adopt and promulgate rules and
regulations to carry out the purposes of this section.

(Emphasis added).

This statutory change does not necessarily require a change to your
school’s early retirement policy. However, you should seek a legal review of
your policy and agreement if you are looking to use an early retirement
program and your district is up against its budget authority and levy limits.

Child Restraint Safety Devices

LB 42 changes the law related to the use of motor venicle child safety
restraint devices. LB 42 requires:

e All children up to 8 years old must ride properly secured in a
federally-approved child safety seat.

e Children must ride rear-facing until up to 2 vyears old or until they
reach the upper weight or height limit allowed by the car seat
manufacturer.

e Children under 8 years old must ride in the back seat, as long as there
is a back seat equipped with a seatbelt and it is not already occupied
by other children under 8.

e Children ages 8 to 18 must ride secured in a safety belt or child safety
seat (booster seat).

This bill does not require a policy change.
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LB 1000: Public Facilities Construction and Finance Act and Bonds
Effective April 17, 2018, any bonds issued under the Public Facilities
Construction and Finance Act must be submitted to a vote prior to their
issuance,

This bill does not require a policy change.

E-Rate Compliance and Audits

Earlier this school year there was some discussion among educational
technology gurus about what school districts must do to prove they have
complied with the Children’s Internet Protection Act in order the qualify for
E-rate funding. The FCC’s Small Entity Compliance Guide requires that
schools be able to prove that they:

s Implement technology protection measures to prevent students
from accessing material which is harmful to minors;

e Have an internet safety policy;
Held a public hearing when the board originally adopted the
internet safety policy;

e Educate students in internet safety and digital citizenship.

If you are a full policy service subscriber, you comply with all of these
requirements under two policies. First, Policy 5037 is your internet safety
policy and includes the necessary CIPA wording. As long as you can dig up
the minutes of the hearing where you originally adopted the district’s first
internet safety policy, you will be fully compliant with the FCC’s regulations.
You do not have to hold an annual hearing or review of this policy.

The curriculum piece is met by policy 5054 on student bullying. Years
ago, when the FCC regulations came out, we added the last sentence, "Each
building shall engage in activities which educate students about bullying,
bullying prevention and digital citizenship." We have conferred with SuAnn
Witt, the State E-rate Coordinator, and she confirms that this statement is
sufficient to comply with the FCC regulations.

Finally, the billed entity in a consortium application (such as the State
of Nebraska for Network Nebraska services or your ESU) may request that
members of the consortium provide this information to prove their subsidiary
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compliance with the regulations. Schools who work with consortia for the
E-rate applications should confer with the consortium manager to see what,
if any, documentation the consortium will require.

The Protecting Young Victims from Sexual Abuse and Safe Sport
Authorization Act of 2017

This law does not apply to most Nebraska schools. This federal law
was passed in the wake of the USA Gymnastics sexual abuse scandal. The
law is focused on interstate competitive athletics and Olympic and
Paralympic national governing bodies that participate in the U.S. Olympic
Committee. The law includes amatuer sports leagues that engage in
interstate competition. The law does not apply to extracurricular athletics
between schools in the same state. If yvour school engages in interstate
athletic competition and you have any questions about the requirements of
the law, please contact us.

This law does not require a policy change unless you participate in
interstate athletic competitions. If you do, we will help you prepare
a policy as needed.

CONCLUSION

It is all too easy to adopt policies that look good, but that do not
actually reflect how the school operates or assist the school in accomplishing
its goals. Every year we stress that it is very important to us to give you a
working, useful set of policies and a continuing policy service. There is no
additional charge for revisions to these policies or consultation about them.
Please don't hesitate to contact any one of us with questions. Our group
e-mail address is ksb@ksbschoollaw.com.
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Communicable Disease

The school district strives to provide a safe environment for both students
and staff while safeguarding the rights of all students and employees,
including those with communicable diseases.

Communicable Diseases. Communicable diseases are defined by the
Nebraska Department of Health and Human Services in Title 173 Nebraska
Administrative Code Chapter 1 and include HIV/AIDS, Hepatitis (A, B, and
E), Measles, Mumps, and Tuberculosis.

School Attendance and Participation in School Sponsored Activities.
A student who has been diagnosed with a communicable disease shall be
provided with educational services in accordance with state law and board
policy. Generally, individuals with a communicable disease will be restricted
only to the extent necessary to prevent the transmission of the disease, to
protect their health and rights of privacy, and to protect the health and
safety of others. The decision regarding a student’s education program and
placement shall be made on an individual basis in light of current medical
and educational information and recommendations. These will be
determined by the superintendent, the student’s Section 504 or
Individualized Education Program (IEP) team, or the district’s Crisis Team.
In addition, participation in Nebraska School Athletic Association (NSAA)
events will be subject to its rules and procedures, if any.

Infection and Exposure Control Procedures/Universal Precautions.
The district will monitor the information available through the Federal
Centers for Disease Control, the Nebraska Department of Health and Human
Services, and the Occupational Safety and Health Administration. This policy
and any procedures, universal precautions, or exposure control plan will be
modified, if appropriate, based upon the best new medical information
provided by the above sources.

The superintendent will take appropriate measures if there is an epidemic or
outbreak of a communicable disease which may include, but it’s not limited
to, the emergency exclusion or alternative placement of students or the
closure of a school building or the entire school district.

Confidentiality. The existence of an individual’s communicable disease
shall be treated as confidential and will be limited to school staff on a “need-
to-know” basis. If it is necessary to inform a person of another’s condition
(due to exposure, for instance), the person will be notified of the
confidentiality of that disclosure. In addition, any communication about a



student’s communicable disease shall be consistent with that student’s IEP
or Section 504 Plan, if any.

Staff Training. Staff will receive training regarding communicable diseases
and the requirements of this policy and any adopted procedures as part of
the training received under the Workplace Injury Prevention and Safety
Committee policy.

Reporting. School staff who learn that an individual has a communicable
disease will report it to the proper authority as required by Title 173
Nebraska Administrative Code Chapter 1

Adopted on:
Revised on:
Reviewed on:
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Drones and Unmanned Aircraft

Drones, Unmanned Aircraft Systems, and any other such vehicles
(“drones”), which are not operated for purposes of district programs or
activities, may not be operated on or above district property without the
prior written permission of the superintendent or designee. Any authorized
use of drones must comply with all state and federal regulations governing
the operation of drones, including FAA regulations.

Drones owned by the district or operated on or above district property with
permission must be operated:

1. In compliance with this policy and all other district policies;

2. Only outside the school building(s) in the area authorized or
designated by the superintendent or designee;

3. Under the direct supervision of an individual fully trained and skilled in
the system’s operation;

4. By an individual with the requisite skill and training to safely operate
the drone; and

5. Consistent with any other limitations imposed by the superintendent or
designee.

Any monitoring or recording of picture, video, or audio by a drone must have
the prior written permission of the superintendent or designee and comply
with all board policies governing recordings, data, and records.

Any unauthorized use of a drone is strictly prohibited. Devices used in a
manner that does not comply with this policy or applicable state and federal
law may be confiscated and the operator may be subject to discipline, civil
liability, or criminal liability.

Adopted on:
Revised on:
Reviewed on:
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3050
Technology in the Classroom

In General

The district desires to use technology in a way that aides in the
education of students. New devices and applications offer a
number of helpful tools that can improve the student experience
and increase learning. Many of these devices and applications also
create concerns about student privacy. It is the goal of the district
to embrace the helpful elements of technological advancement
while remaining mindful of potential student privacy issues.

Devices

A. Non-district issued electronic devices may be used in the
classroom, under supervision of a staff member. Teachers who
wish to bring a device into the classroom on a regular or
permanent basis, should inform the principal before deploying
the device.

1. Smart speakers such as Google Home, Amazon Echo,
Apple HomePod, and similar devices may be used in the
classroom. The device must be registered to an account
linked to the classroom teacher’s school email address.
The district will not maintain any records created by use
of the smart speaker device. Any record of use will be
considered non-record communications pursuant to
Nebraska’s Records Management Act, and not be
maintained by the district.

2. Assistive technology may be used in district classrooms.
Any assistive technology, such as an AngelSense device,
that uses “listen-in” functionality must have that function
disabled while the student using the device is in a district
classroom. No assistive technology devices will be
permitted to record or transmit the classroom activity of
other students unless required by law.

3. All other electronic devices that connect to the internet
that a staff member wishes to use for the education of
students should be disclosed to the administration prior
to use. The district may at any time direct that a teacher
discontinue use of a given device.



B.

Any classroom recordings made by a staff member will be made
pursuant to district policy.

ITI. Applications

A.

C.

Adopted on
Revised on:

School as Agent. The school will serve as an agent for
parents/guardians in the collection of information within the
school context. The school’s use of student information is solely
for education purposes.

District Applications. The district uses various software
applications to record, track, and store student data. Each
application selected by the district is in compliance with federal
and state law, to the best of the administration’s knowledge.
Should the district become aware that an application used by the
district has suffered a data breach, or been found to be out of
compliance with federal or state law, the district will investigate
the scope of the violations and notify students, parents, and staff
in accordance with district policy.

Staff-Selected Applications.

1. Staff are permitted to select applications for use in the
classroom.

2. Staff must perform basic due diligence to ensure that the
application is safe for students and serves a pedagogical
purpose. Staff must notify their supervising
administrator of the application they plan to use as part
of their lesson plan prior to their use in the classroom.
The district may at any time direct that a teacher
discontinue use of a given application. The district will
provide training on the relevant student privacy laws to
staff members who are selecting and deploying
applications in the classroom.

Reviewed on:




6021
District Criteria for Selecting Evaluators to be Used for Special
Education Evaluation and Verification and Independent Educational
Evaluations

The following criteria shall be used for selecting evaluators according
to 92 Nebraska Administrative Code 51-006.07B:

1. Those in-state service agencies that have approved rates for the
current year established by the Nebraska Department of Education. A
list of service agencies with approved rates, including state agencies,
individual providers, and in-state providers may be found at
https://www.education.ne.gov/sped/service-agencies/.

2. Those Nebraska providers located within 100! miles of the school
district.

Adopted on:
Revised on:
Reviewed on:
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6036
Reading Instruction and Intervention Services

The purpose of this policy is to facilitate reading instruction and intervention
services to address student reading needs, including, but not limited to,
dyslexia. It is the school district’s goal that each student be able to read at
or above grade level by third grade.

Effective Reading Teachers. It is the intent of the school district to
employ teachers for kindergarten through third grade who are effective
reading teachers as evidenced by (a) evaluations based on classroom
observations and student improvement on reading assessments or (b)
specialized training in reading improvement.

Reading Assessment. Beginning in 2019-20, the school district will
administer a reading assessment approved by the Nebraska Department of
Education three times during the school year to all students in kindergarten
through third grade. Exceptions to this requirement include:

e Any student receiving specialized instruction for limited English
proficiency who has been receiving such instruction for less than two
years;

e Any student receiving special education services for whom such
assessment would conflict with the individualized education plan; and

e Any student receiving services under a plan pursuant to the
requirements of section 504 of the federal Rehabilitation Act of 1973,
29 U.S.C. 794, or Title II of the federal Americans with Disabilities Act
of 1990, 42 U.S.C. 12131 to 12165, as such acts and sections existed
on January 1, 2018, for whom such assessment would conflict with
such section 504 or Title II plan.

The first assessment must occur within the first 30 days of the school year.

Diagnostic assessments used within a supplemental reading intervention
program do not require Nebraska Department of Education approval.

Deficiency Identification. Any student in kindergarten through third
grade performing below the threshold level as determined by the Nebraska
Department of Education shall be identified as having a reading deficiency
for purposes of the Nebraska Reading Improvement Act and this policy. A
student who is identified as having a reading deficiency shall remain
identified as having a reading deficiency until the student performs at or
above the threshold level on an approved reading assessment. Nothing in
the Nebraska Reading Improvement Act or this policy shall prohibit a school
district from identifying any other student as having a reading deficiency.
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Supplemental Reading Intervention Program. The school district will
provide a supplemental reading intervention program to ensure that
students can read at or above grade level at the end of third grade. The
school district may work collaboratively with a reading specialist at the
Nebraska Department of Education, with educational service units, with
learning communities, or through interlocal agreements to develop and
provide such supplemental reading intervention programs. Each
supplemental reading intervention program must:

e Be provided to any student identified as having a reading deficiency;

e Be implemented during regular school hours in addition to regularly
scheduled reading instruction unless otherwise agreed to by a parent
or guardian; and

e Make available a summer reading program each summer for any
student who has been enrolled in grade one or higher and is identified
as continuing to have a reading deficiency at the conclusion of the
school year preceding such summer reading program. The summer
reading program may be held in conjunction with existing summer
programs in the school district or in a community reading program not
affiliated with the school district or may be offered online.

The supplemental reading intervention program may also include:

e Reading intervention techniques that are based on scientific research
and best practices;

e Diagnostic assessments to frequently monitor student progress
throughout the school year and adjust instruction accordingly;

e Intensive intervention using strategies selected from the following list
to match the weaknesses identified in the diagnostic assessment:

o Development in phonemic awareness, phonics, fluency,
vocabulary, and reading comprehension;

o Explicit and systematic instruction with detailed explanations,
extensive opportunities for guided practice, and opportunities for
error corrections and feedback; or

o Daily targeted individual or small-group reading intervention
based on student needs as determined by diagnostic assessment
data subject to planned extracurricular school activities;

e Strategies and resources to assist with reading skills at home,
including parent-training workshops and suggestions for parent-guided
home reading; or

e Access to before-school or after-school supplemental reading
intervention with a teacher or tutor who has specialized training in
reading intervention.
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Parent/Guardian Notification. The school will give notice in writing or by
electronic communication to the parent(s) or guardian(s) of any student
identified as having a reading deficiency within 15 working days of such
identification that the student has been identified as having a reading
deficiency and that an individual reading improvement plan will be
established and shared with the parents or guardians.

Reading Improvement Plan. Any student who is identified as having a
reading deficiency will receive an individual reading improvement plan no
later than 30 days after the identification of the reading deficiency. The
reading improvement plan may be created by the teacher, the principal,
other pertinent school personnel, and the parents or guardians of the
student and shall describe the reading intervention services the student will
receive through the supplemental reading intervention program to remedy
the reading deficiency. The student must receive reading intervention
services through the supplemental reading intervention program until the
student is no longer identified as having a reading deficiency.

Reading Progress. Each student in kindergarten through third grade and
his or her parent(s) or guardian(s) will be informed of the student's reading
progress within a reasonable time after the school district receives the
results from the student’s approved reading assessment.

Adopted on:
Revised on:
Reviewed on:
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