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BOARD OF EDUCATION AGENDA FEBRUARY 6, 2019 
The Committee of the Whole Meeting of the Board of Education of Lincolnshire-Prairie View School 

District 103 will be held on Wednesday, February 6, 2019 at 7:00 PM in the Learning Center of Daniel 

Wright Junior High School, 1370 N. Riverwoods Road, Lincolnshire, Illinois. 

 

A. Call to Order and Roll Call 

Time: 2 Hours 30 Minutes 

 

B. Pledge of Allegiance  

C. Celebrating Success 2 

D. Community Participation  

E. Discussion Items 

Time: 2 Hours 

 

1. Enrollment Projections 3 

2. Press Policy - 1st Reading 49 

3. Construction Project Update 113 

4. Solar Project Discussion 127 

F. Community Participation  

G. Executive Session 

Time: 30 Minutes 

 

H. Adjournment  
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Memo 
 
To: Board of Education 
From:  Half Day Administrative Team 
Date: February 4, 2019 
Re: Celebrating Success 
 
––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––––– 
 
Members of Stevenson High School's Key Club, a service organization focusing on service, 
character and leadership, and Half Day Students will highlight their collaborative experience 
focusing on cultural awareness that took place in late November. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Scott H. Warren, Ed.D. 
Superintendent 

 
 

Jill Mau 
Principal 

 
Laura Delagrange 
Assistant Principal 
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MEMO 

To:  Board of Education       
From:  Patrick Palbicke 

CC:  Dr. Scott Warren 
Date:  February 01, 2019 
Re:  Enrollment Projections 

Included are the updated enrollment projections by Decision Insite (DI), which we received earlier this 
month, as well as our internal projections. Overall, please keep in mind that this is only K-8 
projections. It does not (and cannot) include early childhood and out-of-district placements. 
 
Enrollment Drivers 
The projections boil down to two very difficult things to estimate; kindergarten enrollment and growth 
from new developments. The newest projections by DI have become less aggressive with their future 
enrollment. This is mainly due to the leveling off of kindergarten growth after years of large increases.  
 
Kindergarten remains difficult to estimate as we have seen 130’s in the past to now the 160’s. The 
question will be where does Kindergarten go in the future. DI’s newest projections mirror our 
projections of smoothing out at approximately 160. In the past, the scenarios have revolved around 
the possibility of it being in the mid to upper 140’s and 150’s. It is looking more and more like we will 
be starting near 160 for the foreseeable future.  
 
This past year we had the bubble move through of 4th and 6th grade.  If you look into the next five 
year’s projections, you can see that new bubbles are created in the lower grades.  This will force us to 
look at new sections at various grades in the future. Next year will have increased numbers in 2nd, 5th 
and 7th grade. 
 
Explanation of Reports 
We changed the way we do our internal projections slightly. In lieu of producing a 155 and 160 
beginning kindergarten enrollment, we consistently stayed at 160, as this looks to be the new norm. 
Included here are a 160 conservative and 160 moderate projection. The change in the methodology 
is in the calculations.  The moderate uses the highest averages (avg. used column on page 4) of the 
past three to five years, while the conservative uses the lowest. In the past, we had used the highest, 
then changed only the beginning kindergarten enrollment. 
 
Page 3 has a summary of the total K-8 enrollment projection using kindergarten starting at 160. Using 
the updated 160K as our guide, you will see the enrollment grow from 1813 to 2053 over the next 5 
years. We are now using the scenarios from DI that were provided to help monitor our projections. It 
is clear from our internal projections and those provided by DI that we most likely will hit 1,900+ 
students in K-8 by the 2020-21 school year. In total enrollment (including EC and out-of-district 
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placements), we are almost certain to hit the 1,900’s for all students in the next year, but for 
enrollment projection purposes we only look at K-8.  
 
Beginning on page 4 of the report, the internal projections that shows a five-year history as well as a 
five-year projection of the grades with colors coordinating where and how they are moving along. This 
is for the 160 Moderate Kindergarten scenario. Survival ratios are the change from one year, one 
grade to the next. 
 
For Teachers/Sections and Class Size, only K-5 was included as they are self-contained. These are 
used to directly calculate class sizes. We can use this as our basis for possible section increases by 
grade if we are to keep current class size targets, or make a decision to increase class sizes. I have 
already adjusted future sections to stay within the targeted class to help guide on what we may need 
to do in the coming years.  
 
We continued to include in the report charts of the same information, merely presented visually to 
help illustrate.  
 
Analysis of Enrollment Projections 
It is clear that enrollment continues to increase, and will do so for the imaginable future. The updated 
DI models have our internal projections fixed right between their most aggressive and conservative 
models.  
 
What struck me the most when reviewing the DI models, was the disparity that grows by the time you 
get to 2023-24, as it approaches a 200 student difference.  When I spoke to them about this, they 
said that it due to the fact that kindergarten growth would level at 160 and possibly fall in the 
conservative model. This then gets exaggerated in future years in the survival rate. What they wanted 
us to take away is that when DI presents these numbers, it should be used for revenue (lowest 
projection) and expense (highest projection) when budgeting, and if they are accurate, the enrollment 
should fall somewhere in between. This just happens to be where our internal projections land. 
 
At Sprague, the enrollment will directly depend on Kindergarten enrollment. As we have seen more 
demand for Kindergarten, including this year’s enrollment of 161, it directly affects future class sizes. 
For class size, 1st grade will put pressure next year and beyond as it moves through the grades. The 
2019-20 year 2nd grade is projected to be at 21.4, but only after adding a 9th section, otherwise we 
would be at 24.1, close to the “trigger” point to begin the year 
 
At Half Day, next year’s enrollment looks to increase with a smaller 5th grade moving to DW. We may 
remain at the same size for 2020-21, but after that we could see a steady increase in the years to 
come. There are possible spots of class size concerns as we see the need to possibly add a 9th 
section next year in 5th grade (following this year’s 4th grade bubble). We will have to do the same in 
2020-2021 for 3rd and 4th grade, which will carry forward in the years to follow. If you continue to 
watch this year’s 4th grade class, it could grow to 299 by the time it reaches 8th grade.  
 
With a k-5 enrollment trending up, Daniel Wright too will see enrollment increase, reaching into the 
700’s in 2-3 years. With constant changes and different schedules from potential teaming, it is too 
difficult to project section class sizes. We will continue to monitor enrollment each year so that we 
may adjust and stay as close to our goal class size as possible. For the next year or two, it appears 
the enrollment will spike into 2020-2021 and again in 2022-23. 
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Enrollment Projections 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
Decision Insite Mod 1,815        1,898        2,007        2,054        2,116        2,080        
Decision Insite Cons 1,815        1,864        1,915        1,928        1,958        1,896        
Internal 160K Mod 1,813        1,878        1,954        1,989        2,046        2,053        
Internal 160K Cons 1,813        1,862        1,922        1,944        1,987        1,981        
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D103 Enrollment Projections
Actual Actual Actual Actual Actual Proj. Proj. Proj. Proj. Proj.

Grade 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
K 153 132 147 158 161 160 160 160 160 160
1 154 182 155 166 178 186 185 185 185 185
2 178 164 194 174 178 193 202 201 201 201
3 171 192 181 211 195 197 213 223 222 222
4 173 182 210 190 230 210 212 230 240 239
5 202 180 190 218 199 240 220 222 240 251
6 204 212 201 202 233 215 260 238 240 260
7 209 214 242 218 211 254 234 283 259 262
8 220 214 225 259 228 223 268 247 299 273

Total 1,664 1,672 1,745 1,796 1,813 1,878 1,954 1,989 2,046 2,053
Annual Change 21                   8                     73                   51                   17                   65                   76                   35                   57                   7                     

% Change 1.28% 0.48% 4.37% 2.92% 0.95% 3.59% 4.05% 1.79% 2.87% 0.34%

Total EC 31 31 38 36 40 36 38 38 38 38
SpEd Out of Dist. 9 8 7 4 10 7 7 7 8 7
Total Total 1,704 1,711 1,790 1,836 1,863 1,921 1,999 2,034 2,092 2,098
% Change 1.49% 0.41% 4.62% 2.57% 1.47% 3.13% 4.05% 1.75% 2.84% 0.31%

Grade 2014-15 2015-16 2016-17 2017-18 2018-19 3-yr Avg. 4-yr Avg. 5-yr Avg. Avg. Avg. Avg. Used
K
1 1.12 1.19 1.17 1.13 1.13 1.14 1.15 1.15 1.15 1.15
2 1.07 1.06 1.07 1.12 1.07 1.09 1.08 1.08 1.08 1.09
3 1.02 1.08 1.10 1.09 1.12 1.10 1.10 1.08 1.09 1.10
4 1.04 1.06 1.09 1.05 1.09 1.08 1.07 1.07 1.07 1.08
5 1.06 1.04 1.04 1.04 1.05 1.04 1.04 1.05 1.04 1.05
6 1.09 1.05 1.12 1.06 1.07 1.08 1.07 1.08 1.08 1.08
7 1.05 1.05 1.14 1.08 1.04 1.09 1.08 1.07 1.08 1.09
8 1.04 1.02 1.05 1.07 1.05 1.06 1.05 1.05 1.05 1.06
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Enrollment by School
Actual Actual Actual Actual Actual Proj. Proj. Proj. Proj. Proj.

Sprague 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
K 153 132 147 158 161 160 160 160 160 160
1 154 182 155 166 178 186 185 185 185 185
2 178 164 194 174 178 193 202 201 201 201

Sprague K-2 Total 485 478 496 498 517 539 547 546 546 546
EC 31 31 38 36 40 36 38 38 38 38

Sprague Total 516 509 534 534 557 575 585 584 584 584

Half Day
3 171 192 181 211 195 197 213 223 222 222
4 173 182 210 190 230 210 212 230 240 239
5 202 180 190 218 199 240 220 222 240 251

Half Day Total 546 554 581 619 624 647 645 675 702 712

Daniel Wright
6 204 212 201 202 233 215 260 238 240 260
7 209 214 242 218 211 254 234 283 259 262
8 220 214 225 259 228 223 268 247 299 273

DW Total 633 640 668 679 672 692 762 768 798 795

Teachers/Sections Actual Actual Actual Actual Actual Proj. Proj. Proj. Proj. Proj.
Teachers 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24

K 8 7 8 8 8 8 8 8 8 8
1 8 8 8 8 8 8 8 8 8 8
2 8 8 8 8 8 9 9 9 9 9
3 8 8 8 9 8 8 9 9 9 9
4 8 8 8 8 9 8 9 9 9 9
5 8 8 8 9 8 9 9 9 9 10
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Class/Section Size Actual Actual Actual Actual Actual Proj. Proj. Proj. Proj. Proj.
2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24

K 19.1 18.9 18.4 19.8 20.1 20.0 20.0 20.0 20.0 20.0
1 19.3 22.8 19.4 20.8 22.3 23.3 23.1 23.1 23.1 23.1
2 22.3 20.5 24.3 21.8 22.3 21.4 22.4 22.3 22.3 22.3

Sprague Avg 20.2 20.7 20.7 20.8 21.5 21.6 21.9 21.8 21.8 21.8

3 21.4 24.0 22.6 23.4 24.4 24.6 23.7 24.8 24.7 24.7
4 21.6 22.8 26.3 23.8 25.6 26.3 23.6 25.6 26.7 26.6
5 25.3 22.5 23.8 24.2 24.9 26.7 24.4 24.7 26.7 25.1

Half Day Avg. 22.8 23.1 24.2 23.8 24.9 25.8 23.9 25.0 26.0 25.4
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Page 4 

LINCOLNSHIRE-PRAIRIE VIEW SCHOOL DISTRICT 103 

EXECUTIVE SUMMARY 

ENROLLMENT PROJECTIONS - FALL 2019 
DecisionInsite is pleased to present this report of findings to the Board of Education and Executive Staff of 

Lincolnshire-Prairie View School District 103. Both a Conservative and Moderate projection have been generated for 

the district. Assuming district revenue is generated on a per pupil basis, the Conservative projection is more suitable 

for budget planning purposes while the Moderate projection is more suitable for facilities planning purposes. 

KINDERGARTEN ENROLLMENT 

In general, Kindergarten enrollment over the past three years has been relatively stable. The data also show that the 

difference between the graduating cohort and the incoming cohort has been decreasing. Note that both studies 

project an increase at the Kindergarten level. 

COHORT PATTERNS 
A typical student cohort ages from grade to grade relatively unchanged from the previous year. Historically, 8 cohorts 

show more than a 5% annual change. 

NEW HOUSING DEVELOPMENT 

Approximately 200 new residential units are projected to be occupied over the next 10 years. During that period, 

the annual impact in any given year, based on the Moderate Study, is estimated in peak years to be 43 students. 

DISTRICT-WIDE ENROLLMENT PROJECTION 

Overall the projections forecast a slight increase across the 10-year period based upon the historical enrollment 

trends and any projected new residential development. 

MORE INFORMATION 
A richer and more comprehensive review of both studies is contained in the Final Report accompanying this 

Executive Summary. A wealth of more detailed information and analysis regarding both studies is also quickly and 

easily accessible online. 

Respectfully Prepared and Submitted by: 

The DecisionInsite Team 

December 27, 2018  
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LINCOLNSHIRE-PRAIRIE VIEW SCHOOL DISTRICT 103 

DISTRICT ENROLLMENT PROJECTIONS 

RECENT CHANGES IN ENROLLMENT 

Familiarity with recent historical enrollment patterns and trends establishes the foundation for understanding 

projected enrollment. Percentages in the table below compare the current year enrollment to that of three years 

ago. 

Kindergarten 120%

Gr K-5 110%

Gr 6-8 105%

District 108%

4 Year History Change

 

FIGURE 1 

KINDERGARTEN IMPACT 

Kindergarten enrollment is a significant driver of overall future district-wide enrollment. A trend at Kindergarten 

from year to year, or a trend in the difference between the district's graduating cohort in a given year and the 

Kindergarten cohort the subsequent year, will eventually be reflected in the total district enrollment count.  

In general, Kindergarten enrollment over the past three years has been relatively stable.  The data in the table below 

also show that the difference between the graduating cohort and the incoming cohort has been decreasing. 

[More details: Reports > History > District-wide > History Years Enrollment] 

2016 2017 2018

Kindergarten 111% 107% 100%

Grade 8 to K 68% 71% 61%

Total K-8 103% 104% 100%

Percent Change of Previous Year

 

FIGURE 2 

LIVE BIRTH TRENDS 
Live birth trends have an impact in large geographies, and on long range projections.  However, in smaller areas of 

study, such as a school district, population mobility is often a mitigating if not an overriding factor, thereby reducing 

the effectiveness of live births as a predictor of enrollment. Consequently, DecisionInsite has found that recent 

Kindergarten enrollment trends by sub-geographies to be a better, more reliable predictor of future Kindergarten 

enrollment. 

COHORT IMPACT 

A typical student cohort ages from grade to grade relatively unchanged from the previous year. By contrast, the 

cohort matriculating from Kindergarten to Grade 1 is a common example of a cohort increase, typically attributable 

to students returning from a private school. 
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Page 6 

In the following table, cohort changes with more than a 2% variance from static are marked accordingly.  Those with 

more than a 5% changed are marked as 'Significant'. 

Cohort Percent +/- Significant

K > 1 115% ++++ SSSS

1 > 2 108% ++++ SSSS

2 > 3 109% ++++ SSSS

3 > 4 108% ++++ SSSS

4 > 5 105% ++++ SSSS

5 > 6 107% ++++ SSSS

6 > 7 109% ++++ SSSS

7 > 8 105% ++++ SSSS

Average Cohort Change Past Three Years

 

FIGURE 3 

INCOMING OUT-OF-DISTRICT TRANSFER IMPACT 

The number of students served from outside the district boundaries can impact enrollment. It is a factor over which 

the district may have some control. For the past two years, the number of out-of-district students served annually 

has been approximately 15, and has been increasing. 

[More details: Reports > History > District-wide > Out of District] 

KEY VARIABLES IN PROJECTING DISTRICT ENROLLMENT 

Both a Conservative and Moderate projection have been generated for the district. Assuming district revenue is 

generated on a per pupil basis, the Conservative projection is more suitable for budget planning purposes while the 

Moderate projection is more suitable for facilities planning purposes. 

As a matter of standard practice, DecisionInsite does not typically include specialized schools or programs such as 

Home and Hospital Programs, Community Day Schools or Independent Study Programs in the Enrollment 

Projections. Our work is focused on projecting grade level enrollment for typical schools that are reported to the 

state. 
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The major variables that distinguish the Conservative projection from the Moderate are described in the table below. 

Key Variables Controlling the Projections Algorithm

Applies the lesser or greater of 3-4 year history trend in each studyblock 

to the appropriate study.

Applies the lesser or greater of 3-4 year history trend in each studyblock 

to the appropriate study.

Restricts the effect of anomalous spikes in Kindergarten history

Restricts the effect of anomalous spikes in Kindergarten history

For each grade level span, applies the lesser or greater of 1-2 year history 

to the lograde; ages through existing students.

Moderate study assumes developer's phasing calendar. Conservative 

study shifts the developer's calendar toward the out-years.

Typical of recent history by product type.

K Enrollment Change Floor

K Enrollment Change Cap

Cohort Change

Incoming Out-of-District Transfers

Dwelling Units

Student Generation Rates

Kindergarten Enrollment Change

 

FIGURE 4 

IMPACT OF PROJECTED NEW DWELLING UNITS 

PROJECTED OCCUPANCY 

Approximately 200 new residential units are projected to be occupied over the next 10 years. The tables below show 

the mix of proposed units across the three dwelling unit types. The Moderate table summarizes the plans described 

by developers while the Conservative table estimates a more likely scenario based on anticipated market conditions. 

The most recent residential research was completed in October 2018 by Hayley Rigali. 

[More details: Residential > Reports > Proposed Dwelling Units] 

2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Multi-family 88

Attached

Detached 60 44 22

Totals: 60 132 22 0 0 0 0 0 0 0

New Dwelling Units Projected to be Occupied by Year (Moderate)

 

FIGURE 5 

2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Multi-family

Attached

Detached 42 36 30 15 3

Totals: 42 36 30 15 3 0 0 0 0 0

New Dwelling Units Projected to be Occupied by Year (Conservative)

 

FIGURE 6 
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The graph below depicts visually the differences between the phasing projected in the Moderate and Conservative 

studies. 

 

FIGURE 7 

STUDENTS GENERATED 

Over the period of years during which these units will become occupied, the impact, based on the Moderate 

scenario, is shown in the table below. The "Annual" row projects the number of students new to the district from 

these units, in a given year. The "Aggregate" row projects the accumulated increase in students served by the district 

through the year indicated.  

2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Aggregate 68 80 87 94 98 99 99 99 99

Annual 25 43 12 7 7 4 1 0 0 0

Students Generated by Residential Development (Moderate)

 

FIGURE 8 

The table below reflects the students generated using the Conservative estimate of projected Dwelling Units. 

2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Aggregate 35 50 62 67 70 72 72 72 72

Annual 19 16 15 12 5 3 2 0 0 0

Students Generated by Residential Development (Conservative)

 

FIGURE 9 

STUDENT GENERATION RATES 
Moderate student generation rates are typical of students enrolled from existing developments of similar product 

type. Conservative student generation rates, if different, are designed to anticipate a diminution in family size. 

[More details: Residential > Reports > Student Generation Rates] 
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A complete report regarding new residential development is available online in the DI System under 'Reports > 

District Documents > Residential Research Summary xxxx' where xxxx is the projection year the report is associated 

with. This report includes a map of proposed dwelling unit projects, the phasing by dwelling unit type in each project, 

students generated by new development by studyblock, student generation rates. Additional individual reports can 

be found online in the DI system under 'Residential > Reports'. 

PROJECTED ENROLLMENT CHANGES BY LEVEL 

The tables below display the five-year district-wide projections by grade level and allow a comparison to enrollment 

in the current year. 

CONSERVATIVE 5 YEAR DISTRICT-WIDE PROJECTION BY GRADE LEVEL 

Grade 2018 2019 2020 2021 2022 2023

K 158 155 157 159 160 158

1 181 180 176 177 178 178

2 176 195 193 188 188 183

3 193 191 210 208 202 195

4 231 209 207 227 223 209

5 202 244 220 218 238 228

6 233 216 258 232 231 252

7 213 250 231 276 248 239

8 228 224 263 243 290 254

Subtotals: 1815 1864 1915 1928 1958 1896

Pct Chg: 0.5% 2.7% 2.7% 0.7% 1.6% -3.2%  

FIGURE 10 

MODERATE 5 YEAR DISTRICT-WIDE PROJECTION BY GRADE LEVEL 

Grade 2018 2019 2020 2021 2022 2023

K 158 168 178 182 182 181

1 181 182 194 201 204 204

2 176 198 201 208 214 211

3 193 194 219 217 224 222

4 231 212 215 237 234 233

5 202 246 227 228 250 240

6 233 218 265 242 244 268

7 213 253 238 287 261 253

8 228 227 270 252 303 268

Subtotals: 1815 1898 2007 2054 2116 2080

Pct Chg: 0.5% 4.6% 5.7% 2.3% 3.0% -1.7%  

FIGURE 11 
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As the following graph illustrates, overall the projections forecast a slight increase across the 10-year period based 

upon the historical enrollment trends and any projected new residential development. 

 

FIGURE 12 

The tables below compare the Conservative and Moderate enrollment projections by key grade level groupings. 

Projected changes in enrollment at Kindergarten or lower grade level groupings will eventually impact total district 

enrollment. 

5 YEAR ENROLLMENT TRENDS: MODERATE AND CONSERVATIVE COMPARED 

Change by Level Cnsv Mod

Kindergarten 158 181

Change 100% 115%

Gr K-5 1151 1291

Change 101% 113%

Gr 6-8 745 789

Change 111% 117%

District 1896 2080

Change 104% 115%  

FIGURE 13 

Note that an averaging of both studies project an increase at the Kindergarten level. 

The table below compares the ten-year projections. In the 10-year future at Kindergarten, both studies, averaged 

together, project a slight increase. 
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10 YEAR ENROLLMENT TRENDS: MODERATE AND CONSERVATIVE COMPARED 

Change by Level Cnsv Mod

Kindergarten 151 177

Change 96% 112%

Gr K-5 1072 1255

Change 94% 110%

Gr 6-8 664 780

Change 99% 116%

District 1736 2035

Change 96% 112%  

FIGURE 14 

The graphs below compare the Conservative and Moderate enrollment projections by key grade level groupings. 

ELEMENTARY SCHOOL LEVEL 
The projected elementary school enrollment shows a relatively stable trend. 

[More details: Reports > Projections > Individual Schools > Projections > All Elementary Schools] 

 

FIGURE 15 
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MIDDLE SCHOOL LEVEL 
The projected middle school enrollment shows an increase. 

 [More details: Reports > Projections > Selected Schools > All Middle Schools] 

 

FIGURE 16 
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SUMMARY OF DISTRICT PROJECTIONS BY YEAR 

The complete district-wide projection table for each study is available online. Corresponding sets of individual School 

Projections are available online as well. 

The tables below present a more detailed annual view of projected changes by grade level clusters for both 

projections. The “Pct Previous Year” row represents the percent of the previous year’s enrollment in each grade 

cluster that is projected in the subsequent year. The “Five Year Change” row represents the percent change 

projected over the enrollment five years prior. 

CONSERVATIVE PROJECTION 

Change by Level 2018 2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Kindergarten 158 155 157 159 160 158 157 155 154 153 151

Pct Prev Yr 100% 98% 101% 101% 101% 99% 99% 99% 99% 99% 99%

5-Yr Change 100% 96%

Gr K-5 1141 1174 1163 1177 1189 1151 1120 1103 1091 1082 1072

Pct Prev Yr 102% 103% 99% 101% 101% 97% 97% 98% 99% 99% 99%

5-Yr Change 101% 93%

Gr 6-8 674 690 752 751 769 745 748 744 708 679 664

Pct Prev Yr 99% 102% 109% 100% 102% 97% 100% 99% 95% 96% 98%

5-Yr Change 111% 89%

District 1815 1864 1915 1928 1958 1896 1868 1847 1799 1761 1736

Pct Prev Yr 100% 103% 103% 101% 102% 97% 99% 99% 97% 98% 99%

5-Yr Change 104% 92%  

NOTE: Gray column most recent history year. 

FIGURE 17 
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MODERATE PROJECTION 

Change by Level 2018 2019 2020 2021 2022 2023 2024 2025 2026 2027 2028

Kindergarten 158 168 178 182 182 181 180 180 179 178 177

Pct Prev Yr 100% 106% 106% 102% 100% 99% 99% 100% 99% 99% 99%

5-Yr Change 115% 98%

Gr K-5 1141 1200 1234 1273 1308 1291 1283 1275 1266 1261 1255

Pct Prev Yr 102% 105% 103% 103% 103% 99% 99% 99% 99% 100% 100%

5-Yr Change 113% 97%

Gr 6-8 674 698 773 781 808 789 795 809 795 787 780

Pct Prev Yr 99% 104% 111% 101% 103% 98% 101% 102% 98% 99% 99%

5-Yr Change 117% 99%

District 1815 1898 2007 2054 2116 2080 2078 2084 2061 2048 2035

Pct Prev Yr 100% 105% 106% 102% 103% 98% 100% 100% 99% 99% 99%

5-Yr Change 115% 98%  

NOTE: Gray column most recent history year. 

FIGURE 18 

GRADE LEVEL PROFILE COMPARISON 

Another view of grade level enrollment can be seen in the chart below. The current grade level enrollment profile is 

compared with the projected grade level profile in the five and ten-year future. 

 

FIGURE 19 
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PROJECTING SCHOOL ENROLLMENT 

School projections are primarily a function of the proportion of district students who enroll at a given school, 

modified by intra-district transfers within a given school level that may occur subsequent to initial enrollment, and 

augmented by inter-district transfer students. 

SCHOOL DRAW IMPACT 

A draw rate is the percentage of students who enroll at a particular grade level in a given school from a specified 

geographic area. Open enrollment among district schools is projected using this concept. Except for changes in 

school boundaries or other changes in policy, historical draw rates from a given geographic area to a specific school 

(including out-of-district students) are assumed in the projections. 

INTRA-DISTRICT TRANSFERS 

Transfers within the district are incorporated into the projections in order to anticipate the movement of students 

from one district school to another within the same level, e.g., transfer from a neighborhood school to a special 

school. Recent historical transfer patterns are typically assumed in the projections. 

[More details: Reports > History > All Schools > Open Enrollment] 

INTER-DISTRICT TRANSFERS 

Transfers into the district by out-of-district students, sometimes referred to as ‘permit students’, are an integral part 

of the district and school projections. Recent historical transfer patterns are typically assumed in the projections. 

[More details: Reports > History > District-wide > Out of District] 

INDIVIDUAL SCHOOL PROJECTION TABLES 
The complete set of individual school projection tables for each study is available online. 

[More details: Reports > Projections > All Schools > Projections] 

MYSCHOOLLOCATOR 

MySchoolLocator is a web-based service accessible to DecisionInsite clients. This service allows Internet users to 

enter a residential address, and find out which district schools are assigned to serve them. Public access to 

MySchoolLocator is via a unique URL on the District's web site. The URL for integration into your district's website 

can be found by opening the appropriate Locator study from within the DI system. Once open, select “Run 

MySchoolLocator” from the District Admin menu. The MySchoolLocator app will open in a new browser window and 

the link can be copied from the address bar in the browser. Specialized district users have access to customize the 

messages seen by those using MySchoolLocator. 

IMPACT OF THE PROJECTIONS ON SCHOOL CAPACITY 

Facility challenges, if any, may exist if projected numbers exceed the current school capacity data. These challenges 

may also manifest differently in a Moderate or Conservative projection. Because school capacity data has not yet 

been entered into the system, all schools are shown as exceeding capacity. 

[More details: Reports > Projections > All Schools > Over Capacity] 
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The table below lists up to five schools that are projected to experience the most change in enrollment in the 5-year 

future based on the Conservative projection. 

[More details: Reports > Projections > All Schools >Ten Percent Change] 

5-Yr  Pct 

Change

10-Yr Pct 

Change

11% -2%Daniel Wright Junior High School

School

 

FIGURE 20 

IMPACT OF SDC STUDENTS ON CAPACITY 
Relative to the impact of SDC students on school capacity, note that SDC students are not included in the grade level 

counts, but are included in the capacity calculation as taking up one seat each. 

ANALYZING/STUDYING/REVIEWING THE ENROLLMENT PROJECTIONS 

The projections of district and school enrollment are based on a complex mix of historical data, the projection of 

recent trends, and specific assumptions regarding the future. At DecisionInsite, we strongly encourage our clients to 

actively engage with the data with the aim of better understanding, further refining, and using the results to inform 

decisions about to be made. We believe increased effectiveness for both the district and DecisionInsite comes with 

increased and welcome dialogue. 

Graphs or tables may be copied from the PDF version of this document using the Snapshot Tool inside PDF Reader.  

Please do not hesitate to contact DecisionInsite regarding any questions or suggestions that may arise regarding 

these studies. 

Respectfully Prepared and Submitted by: 

The DecisionInsite Team 

December 27, 2018 
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APPENDIX 

ASSUMPTIONS AND METHODOLOGY 

All projections are based on assumptions, and when read or shared are best prefaced with the phrase, "Based on 

these assumptions…", or "Based on these historical trends…”. Particularly for projections more than 5 years out, 

"Enrollment Trend" is a far more accurate descriptor. 

Three major factors drive district-wide student enrollment projections. These include: 

1. recent kindergarten enrollment trends, modified by live birth data, if applicable, 

2. changes in the grade level cohorts of students served as they age through, and 

3. changes in the number of residential units within the district. 

District-wide projections are disaggregated to school projections based on the historical patterns of: 

1. the rates at which each school draws enrollment from various sections of the district, and 

2. the pattern of transfers within the district at a given level from one school to another. 

DISTRICT PROJECTIONS 

Studyblocks 
For enrollment projections the district is divided into studyblocks. A studyblock is a custom unit of geography created 

by DecisionInsite for the purpose of generating reliable projections. They are generally based on elementary 

boundaries or some portion thereof. A studyblock serves as the basis for the analysis of students served by the 

district and by schools. The objective is to do analysis with a small enough geographic unit to sense small area 

changes but large enough to allow for reliable projection. Studyblocks typically encompass 500–1000 students. 

Kindergarten Enrollment 
The projected Kindergarten enrollment is a key variable in projecting K–12 enrollment. The base Kindergarten 

projection is determined by the trend of Kindergartners served in each studyblock in the previous 3 or 4 years. 

Depending on the circumstances, a growth trend in Kindergarten enrollment may be capped. Steep straight-line 

trends are mathematically moderated to avoid unrealistic results. 

School Capacities 
School capacities provided by the district are compared to projected enrollments. Districts are invited to calculate 

school capacities in a manner that best serves the enrollment projection environment, and enter them into the DI 

System. 

A Special Day Class (SDC) student at the elementary level is calculated by default as requiring 1 seat. This value, at 

district option, may be changed to 3, on the assumption that a class of 10 SDC students will occupy a typical 

classroom. 

Students in the Projections 
Enrollment projections are limited to typical K–12 students. SDC students are projected as a stable percentage of 

the typical population unless all SDC students are mainstreamed. Excluded from the projections are students 

enrolled in Non-Public School (NPS), Adult High School, Home School, Adult Ed, Independent Study programs and 

other special schools. 

Attendance Boundaries 
Attendance boundaries are assumed to remain constant, unless otherwise noted by the district. 

 
4345



Page 18 

Closed Schools 
Opportunities for open enrollment (intra-district) are assumed to remain unchanged, unless otherwise noted by the 

district. 

Inter-district Enrollment 
Students enrolled from other school districts are treated in aggregate in separate studyblocks. Students in 

Kindergarten and the initial grade at each level are projected only to the extent they exist in recent years. Students 

enrolled in other grade level cohorts are aged through to the highest grade at each level. These defaults may be 

modified at district request. 

Cohort Percent Change 
Cohort percentage changes are calculated in order to assure sensitivity to perennial changes in students served by 

the district as they age from one grade level to the next. If every cohort were stable as it ages, the cohort percent 

change, from one grade to the next in each studyblock, would be calculated as 100%. For each studyblock, a cohort 

weighted average percent change over a defined number of years is calculated based on the change in the 

enrollment served as it ages from the previous grade level. 

Average cohort percentages above 100% might, for example, reflect students returning from private schools. Cohort 

percentages below 100% might reflect drop-outs. 

Growth studyblocks are those showing unusually high increases in enrollment and/or cohort percent change in 

recent years—due, typically, to new housing development. Once growth studyblocks are identified, their default 

cohort percent change rate is set to 100% so as not to over-project new residential growth. By default, growth is not 

predicted to continue unless new occupied dwelling units are projected. 

Dwelling Unit Impact 
The predicted impact of new dwelling units on school enrollment is based on three factors: 1) new dwelling units, 2) 

the student generation rate for each unit type, and 3) the grade level distribution of newly generated students. 

1. Dwelling Units 
New dwelling units are categorized into 3 housing types: Single Family Detached, Single Family Attached, 

and Multifamily. Developers and builders are contacted for information relative to their plans for occupancy 

of new dwelling units. 

2. Student Generation 
Student generation rates are determined for each product type for each level: elementary, middle school 

and high school. Student generation rates are based on similar products types where such exist; otherwise, 

a default generation rate is used. 

3. Grade Level Distribution 
For each level, students generated by new dwelling units are distributed across grade levels. These 

percentages are based on historical patterns where they exist; otherwise, default percentages are used. 

SCHOOL PROJECTIONS 
Projecting enrollment at the school level is based on the concept of a school draw rate, i.e., the percent of students 

from a given studyblock who enroll in a given school at its lowest grade. Draw rates reflect the impact of open 

enrollment within a district. For example, if one-half the sixth-graders from a given studyblock enroll in a particular 

6–8 middle school, that school has a draw rate of 50% from that studyblock. 
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The draw rate for the most recent year is applied by default to the projected district enrollment for that grade from 

a given studyblock. The draw rate ages with the cohort. In this way, if the underlying cohort changes, the number of 

students enrolled at the school will change accordingly. 

Draw rates can be adjusted if necessary. Manipulation of draw rates is used, for example, to project the impact of 

changes in attendance boundaries, or the impact of closing a school to open enrollment. 

Intra-district Transfers 
Grade-level transfers within or across schools are included in the projections to accommodate fluctuations like 

retention, transfer to continuation school, or any other special programs a district may offer that result in students 

changing schools at other than the typical grade configuration shifts. Transfers are calculated by applying the percent 

of a grade level population at one school that is transferred in the following year to another school, or continued at 

the same grade level at a given school in the following year. 

CAVEATS ON PROJECTIONS AND METHODOLOGY 
On Projections 
Enrollment projections are based upon two critical factors: the student and school data from the school district and 

the mathematical formulas that are applied to those data. Projections fundamentally look at recent history as 

reflected in the student data and assume that past patterns and trends will continue into the future. The calculations 

assume that the historical data provided is at one year intervals based on enrollment at the beginning of each school 

year. 

DecisionInsite takes great care in preparing a district’s projections. A range of unpredicted anomalies, however, can 

cause reality to vary from the historical patterns. These include, but are not limited to, rapid changes in the economy, 

mortgage interest rates, the housing market, the job market, residential development plans, rental rates, etc. 

Anomalous changes that occur between the last set of student data and the first projection are not reflected in the 

projections unless the district works with DecisionInsite to amend the projections. 

In the projections, calculations are mathematically precise. Each result is rounded to a whole number for ease of 

reading. This rounding sometimes results in the displayed whole numbers in a column not adding exactly to the 

displayed total of the column. This phenomenon, which is a result of rounding and not of any inaccuracy in the 

calculations, occurs both in the enrollment projections and in the community demographics. 

On Student Data 
DecisionInsite obtains historical student data files from the district. To the extent that the student data files are 

internally inconsistent from year to year, or the count of students in the files does not reflect the count of actual 

enrollees, errors are introduced to the projection calculations. For optimum results, the student data files must also 

consistently capture the same categories of students annually. 

The calculations assume that the historical data provided is at one year intervals based on enrollment at the 

beginning of each school year. It is important that the student files obtained from the district are close to a common 

date each year, typically near the beginning of the school year. The snapshot of historical data near the beginning of 

the school year is best suited to our goal of projecting enrollment for the beginning of subsequent school years. To 

the extent the historical student data provided is not at one year intervals, or is not at a common date near the 

beginning of the school year, projections may reflect monthly fluctuations in enrollment that will diminish the 

accuracy of the projections. 
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Lincolnshire-Prairie View School District 103 

Memo 
 
To:  Board of Education 
From:  Scott Warren 
Date:  January 31, 2019 
Re:  Press Policy 1st Reading 
 

 
The following policies have been updated and are presented for review. The Board reviews policies in two 
readings: the first to discuss the policies and make changes as necessary, and the second to finalize any 
changes and adopt new policies. The following policies are presented for the Board’s first reading. 
 
Many of the policies included are part of a 5-year review cycle. The wording in these policies may not have 
changed, but should be reviewed every 5 years to ensure they reflect the practices of the District. 
 
The backup information on all changes are included as footnotes for each policy. The recommendation for 
each policy is listed below. 
 
The Board will take action on the updated policies at the February 26, 2019 Board meeting. 
 
Policy Description Recommendation 
2:80 Board Member Oath and Conduct –Additional responsibilities for Board 

members added due to changes in law Adopt 

2:80 E Board Member Oath and Conduct Exhibit – Modified to coincide with new 
law Adopt 

2:105 Ethics and Gift Ban – 5 Year Review – No changes needed Adopt 
2:170 Procurement of Architectural, Engineering, and Land Surveying Services – 

5 Year Review – No changes Adopt 

4:20 Fund Balances – 5 Year Review – No changes needed Adopt 
4:45 Insufficient Fund Checks and Debt Recovery – Add optional language Adopt 
4:130 Free and Reduced-Priced Food Services – References updated Adopt 
4:140 Waiver of Student Fees – 5 Year Review – No changes needed Adopt 
4:170 Safety – Language updated due to changes in law Adopt 
5:30 Hiring Process and Criteria - Language updated due to changes in law Adopt 
5:60 Expenses – Add optional language for clarity Adopt 
5:100 Staff Development Program - Language updated due to changes in law Adopt 
5:220 Substitute Teachers - Language updated due to changes in law Adopt 
6:10 Educational Philosophy and Objectives – 5 Year Review - Modify las 

sentence to “The Superintendent or designee should annually report on the 
progress made on the goals from the strategic plan.” 

Adopt with edits 

6:20 School Year Calendar and Day - References updated due to changes in law Adopt 
6:60 Curriculum Content – Edited for clarity and updated due to change in law Adopt 
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6:120 Education of Children with Disabilities – 5 Year Review – No changes 
needed Adopt 

6:220 Bring Your Own Technology (BYOT) Program: Responsible Use and 
Conduct – Legal Reference Corrected Adopt 

6:230 Library Resource Center – 5 Year Review – No changes needed Adopt 
7:70 Attendance and Truancy – References updated Adopt 
7:100 Health, Eye, and Dental Examinations: Immunizations; and Exclusion of 

Students - Language updated due to changes in law Adopt 

7:190 Student Behavior - Language updated due to changes in law Adopt 
7:260 Exemption from Physical Education – Language updated due to changes in 

law Adopt 

7:270 Administering Medicines to Students - Language updated due to changes in 
law. Do not adopt School District Supply of Undesignated Asthma 
Medication language 

Adopt with edits 

7:290 Suicide and Depression Awareness Prevention - Language updated due to 
changes in law Adopt 

7:305 Student Athlete Concussions and Head Injuries - Language updated due to 
changes in law Adopt 

8:25 Advertising and Distributing Materials in Schools and on School Grounds – 
5 Year Review – No changes Adopt 

3:40E Checklist for the Superintendent Employment Contract Negotiation Process 
– This is an exhibit – Action not required Informational 
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LINCOLNSHIRE - PRAIRIE VIEW SCHOOL DISTRICT 103 \ SECTION 2 - Board of Education \

Document Status: Draft Update

2:80 Board Member Oath and Conduct
Each Board member, before taking his or her seat on the Board, shall take the following oath of office:

I, (name), do solemnly swear (or affirm) that I will faithfully discharge the duties of the office of member of the Board of
Education of Lincolnshire - Prairie View School District 103, in accordance with the Constitution of the United States, the
Constitution of the State of Illinois, and the laws of the State of Illinois, to the best of my ability.

I further swear (or affirm) that:

I shall respect taxpayer interests by serving as a faithful protector of the School District's assets;

I shall encourage and respect the free expression of opinion by my fellow Board members and others who seek a
hearing before the Board, while respecting the privacy of students and employees;

I shall recognize that a Board member has no legal authority as an individual and that decisions can be made only by a
majority vote at a public Board meeting; and

meeting; and

I shall abide by majority decisions of the Board, while retaining the right to seek changes in such decisions through ethical
and constructive channels;.

As part of the Board of Education, I shall accept the responsibility for my role in the equitable and quality education of
every student in the School District;PRESSPlus1

I shall foster with the Board extensive participation of the community, formulate goals, define outcomes, and set the
course for (name of School District);

I shall assist in establishing a structure and an environment designed to ensure all students have the opportunity to attain
their maximum potential through a sound organizational framework;

I shall strive to ensure a continuous assessment of student achievement and all conditions affecting the education of our
children, in compliance with State law;

I shall serve as education's key advocate on behalf of students and our community's school (or schools) to advance the
vision for (name of School District); and

I shall strive to work together with the District Superintendent to lead the School District toward fulfilling the vision the
Board has created, fostering excellence for every student in the areas of academic skills, knowledge, citizenship, and
personal development.

The Board President will administer the oath in an open Board meeting; in the absence, of the President, the Vice President will
administer the oath. If neither is available, the Board member with the longest service on the Board will administer the oath.

The Board adopts the Illinois Association of School Boards' "Code of Conduct for Members of School Boards."

LEGAL REF.:

105 ILCS 5/10-16.5.

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the Board of Education; Indemnification), 2:50
(Board Member Term of Office), 2:100 (Board Member Conflict of Interest), 2:105 (Ethics and Gift Ban), 2:210 (Organizational
Board of Education Meeting)

ADOPTED: December 10, 2007

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-16.5, amended by P.A. 100-1055, eff. 1-1-19, added six additional board member
responsibilities to the school board member oath of office. To ensure compliance, those members that are newly elected or
appointed and returning by re-appointment and/or re-election should take the oath as the policy directs it to be
administered. Issue 99, October/November 2018

Drafts

Drafts
1 of 6251

http://policy.microscribepub.com/redirector/?loc=il&cat=stat&id=105&spec=5-10
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LINCOLNSHIRE - PRAIRIE VIEW SCHOOL DISTRICT 103 \ SECTION 2 - Board of Education \ Board Member Oath and Conduct \

Document Status: 5-Year-Review - Needs Review

2:80-E Exhibit - Board Member Code of Conduct

Each member of the Lincolnshire-Prairie View School District 103 Board of Education ascribes to the following code of conduct:

1. I shall represent all school district constituents honestly and equally and refuse to surrender my responsibilities to special
interest or partisan political groups.

2. I shall avoid any conflict of interest or the appearance of impropriety which could result from my position, and shall not use
my Board of Education membership for personal gain or publicity.

3. I shall recognize that a Board of Education member has no legal authority as an individual and that decisions can be
made only by a majority vote at a Board of Education meeting.

4. I shall take no private action that might compromise the Board or administration and shall respect the confidentiality of
privileged information.

5. I shall abide by majority decisions of the Board of Education, while retaining the right to seek changes in such decisions
through ethical and constructive channels.

6. I shall encourage and respect the free expression of opinion by my fellow Board of Education members and others who
seek a hearing before the Board of Education.

7. I shall be involved and knowledgeable about not only local educational concerns, but also about State and national issues.

In addition, I shall encourage my Board of Education to pursue the following goals:

1. The development of educational programs which meet the individual needs of every student, regardless of ability, race,
sex, creed, social standing, or disability;

2. The development of procedures for the regular and systematic evaluation of programs, staff performance and Board of
Education operations to ensure progress toward educational and fiscal goals;

3. The development of effective Board of Education policies which provide direction for the operation of the schools and
delegate authority to the Superintendent for their administration;

4. The development of systematic communications which ensure that the Board of Education, administration, staff, students
and community are fully informed and that the staff understands the community's aspirations for its schools; and

5. The development of sound business practices which ensure that every dollar spent produces maximum benefits.

ADOPTED: July 10, 2006
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2:105 Ethics and Gift Ban
Definitions

Unless otherwise stated, all terms used in this policy have the definition given in the State Officials and Employees Ethics Act, 5
ILCS 430/1-5.

With respect to an employee whose hours are not fixed, “compensated time” includes any period of time when the employee is
on premises under the control of the District and any other time when the employee is executing his or her official duties,
regardless of location.

“Prohibited political activity” means:

1. Preparing for, organizing, or participating in any political meeting, political rally, political demonstration, or other political
event. 

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or receiving payment for tickets for
any political fundraiser, political meeting, or other political event.

3. Soliciting, planning the solicitation of, or preparing any document or report regarding anything of value intended as a
campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign for elective office or on behalf
of a political organization for political purposes or for or against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine probable vote outcome in
connection with a campaign for elective office or on behalf of a political organization for political purposes or for or against
any referendum question. 

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for elective office or for or against
any referendum question.

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or against any referendum
question or helping in an effort to get voters to the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of a candidate for elective office or
for or against any referendum question.

9. Making contributions on behalf of any candidate for elective office in that capacity or in connection with a campaign for
elective office.

10. Preparing or reviewing responses to candidate questionnaires.
11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other campaign material on

behalf of any candidate for elective office or for or against any referendum question.
12. Campaigning for any elective office or for or against any referendum question.
13. Managing or working on a campaign for elective office or for or against any referendum question.
14. Serving as a delegate, alternate, or proxy to a political party convention.
15. Participating in any recount or challenge to the outcome of any election.

Prohibited Political ActivityPRESSPlus1

No employee shall intentionally perform any prohibited political activity during any compensated time.  No Board Member or
employee shall intentionally use any property or resources of the District in connection with any prohibited political activity.  At no
time shall any Board Member or employee intentionally require any other Board Member or employee to perform any prohibited
political activity:  (a) as part of that Board Member’s or employee’s duties, (b) as a condition of employment, or (c) during any
compensated time off, i.e., as holidays, vacation or personal time off.  No Board Member or employee shall be required at any
time to participate in any prohibited political activity in consideration for that Board Member or employee being awarded
additional compensation or any benefit, whether in the form of a salary adjustment, bonus, compensatory time off, continued
employment or otherwise, nor shall any Board Member or employee be awarded additional compensation or any benefit in
consideration for his or her participation in any prohibited political activity.

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of his or her official duties, or
(2) is undertaken by the individual on a voluntary basis that is not prohibited by this policy.

Limitations on Receiving Gifts
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“Prohibited source” means any person or entity who:

1. Is seeking official action by:  (a) a Board Member, or (b) an employee, or by the Board Member or another employee
directing that employee;

2. Does business or seeks to do business with:  (a) the Board Member, or (b) with an employee, or with the Board Member
or another employee directing that employee;

3. Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board member or another employee
directing that employee;

4. Has an interest that may be substantially affected by the performance or non-performance of the official duties of the Board
member or employee;

5. Is registered or required to be registered with the Secretary of State under the Lobbyist Registration Act, except that an
entity does not become a prohibited source merely because a registered lobbyist is one of its members or serves on its
board of directors; or

6. Is an agent of, a spouse of, or an immediate family member living with a prohibited source.

“Gift” means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or intangible item having
monetary value including, but not limited to, cash, food and drink, and honoraria for speaking engagements related to or
attributable to government employment or the official position of a Board Member or employee.

Except as permitted by this policy, no Board Member or District employee, and no spouse of or immediate family member living
with a  Board Member or employee (collectively referred to herein as “recipients”), shall intentionally solicit or accept any gift
from any prohibited source, as defined herein, or that is otherwise prohibited by law or policy.  No prohibited source shall
intentionally offer or make a gift that violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available on the same conditions as for the general public.
2. Anything for which the Board Member or employee, or his or her spouse or immediate family member, pays the fair market

value.
3. Any:  (a) contribution that is lawfully made under the Election Code, or (b) activities associated with a fundraising event in

support of a political organization or candidate.
4. Educational materials and missions.
5. Travel expenses for a meeting to discuss business.
6. A gift from a relative, meaning those people related to the individual as father, mother, son, daughter, brother, sister, uncle,

aunt, great aunt, great uncle, first cousin, nephew, niece, husband, wife, grandfather, grandmother, grandson,
granddaughter, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather,
stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the father, mother,
grandfather, or grandmother of the individual's spouse and the individual's fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal friendship unless the recipient has reason to believe that,
under the circumstances, the gift was provided because of the official position or employment of the recipient or his or her
spouse or immediate family member and not because of the personal friendship.  In determining whether a gift is provided
on the basis of personal friendship, the recipient shall consider the circumstances under which the gift was offered, such
as:  (a) the history of the relationship between the individual giving the gift and the recipient of the gift, including any
previous exchange of gifts between those individuals; (b) whether to the actual knowledge of the recipient the individual
who gave the gift personally paid for the gift or sought a tax deduction or business reimbursement for the gift; and (c)
whether to the actual knowledge of the recipient the individual who gave the gift also at the same time gave the same or
similar gifts to other Board Members or employees, or their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; provided that the food or
refreshments are:  (a) consumed on the premises from which they were purchased or prepared; or (b) catered.  “Catered”
means food or refreshments that are purchased ready to consume which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside business or employment activities
(or outside activities that are not connected to the official duties of a Board Member or employee), if the benefits have not
been offered or enhanced because of the official position or employment of the Board Member or employee, and are
customarily provided to others in similar circumstances.

10. Intra-governmental and inter-governmental gifts.  “Intra-governmental gift” means any gift given to a Board Member or
employee from another Board Member or employee, and “inter-governmental gift” means any gift given to a Board
Member or employee from an officer or employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.
12. Any item or items from any one prohibited source during any calendar year having a cumulative total value of less than

$100.

Each of the listed exceptions is mutually exclusive and independent of every other.
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A Board Member or employee, his or her spouse or an immediate family member living with the Board Member or employee,
does not violate this policy if the recipient promptly takes reasonable action to return a gift from a prohibited source to its source
or gives the gift or an amount equal to its value to an appropriate charity that is exempt from income taxation under Section 501
(c)(3) of the Internal Revenue Code.

Filing Complaints

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board of Education President.

LEGAL REF.:

5 ILCS 430/, State Officials and Employees Ethics Act.

10 ILCS 5/9-25.1, Election Interference Prohibition Act.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:60 (Purchases and Contracts), 5:120 (Employee Ethics; Conduct;
and Conflict of Interest)

ADOPTED: October 15, 2013

PRESSPlus Comments

PRESSPlus 1.  This policy is unchanged. A footnote is updated in response to 30 ILCS 708/, the Grant Accountability
Transparency Act (GATA) and federal procurement standards, and the text is provided here for informational purposes.

5 ILCS 430/10-10 through 10-30 (Gift Ban); 30 ILCS 708/ (Grant Accountability Transparency Act (GATA)); and 2 C.F.R.
§200.318(c)(1)(uniform federal procurement standards prohibit board members from soliciting or accepting gratuities, favors, or
anything of monetary value from contractor performing work under a contract supported by a federal grant  award). GATA adopts
the uniform federal rules for State agencies’ administration of eligible State and federal grants.

Generally, 2 C.F.R. §200.318(c)(1) prohibits employees, officers, or agents of a school district from participating in the selection,
award, or administration of a contract supported by a federal award if they have a real or apparent conflict of interest. For more
discussion on conflict of interest, see sample policy 2:100, Board Member Conflict of Interest. Specifically, 2 C.F.R.
§200.318(c)(1) requires school districts to “set standards for situations in which the gift is an unsolicited item of nominal value
(standards),” along with “disciplinary actions to be applied for violations (disciplinary actions)” without defining nominal value.

To avoid confusion and because 2 C.F.R. §200.318(c)(1) provides flexibility to school boards regarding setting standards and
disciplinary actions, sample policy 2:100, Board Member Conflict of Interest, refers to this sample policy’s subheads:
Limitations on Receiving Gifts in the Ethics Act at 5 ILCS 430/10-10 – 10-30 (for the federal regulation’s standards), and
Enforcement at 5 ILCS 430/50-5 (discussing the specific penalties available under the Ill. Ethics Act for the federal regulation’s
disciplinary actions).

If a board wishes to develop further standards and disciplinary actions than the Gift Ban section of the SOEEA requires, consult
the board attorney.

For further discussion, see the Grant Accountability and Conflicts of Interest section in the Ill. Council of School Attorneys’
publication, Answers to FAQs, Conflict of Interest and Incompatible Offices at: www.iasb.com/law/COI_FAQ.pdf.

Issue 98, May/June 2018
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2:170 Procurement of Architectural, Engineering, and Land Surveying Services

The Board of Education selects architects, engineers, and land surveyors to provide professional services to the District on the
basis of demonstrated competence and qualifications, and in accordance with State law.

LEGAL REF.:

Shively v. Belleville Township High School District 201,  769 N.E.2d 1062 (Ill App.5, 2002), appeal denied.

40 U.S.C. § 541.

50 ILCS 510/1 et seq., Local Government Professional Services Selection Act.

105 ILCS 5/10-20.21.

ADOPTED: December 10, 2007
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4:20 Fund Balances
The Superintendent or designee shall inform the Board whenever it should discuss drawing upon its reserves or borrowing
money.

The School District seeks to maintain year-end fund balances no less than 20 percent (20%) of the annual expenditures in each
fund.

CROSS REF.: 4:10 (Fiscal and Business Management), 4:80 (Accounting and Audits)

ADOPTED: October 15, 2013
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4:45 Insufficient Fund Checks and Debt Recovery
The Assistant Superintendent for Business or designee is responsible for collecting the maximum fee authorized by State law for
returned checks written to the District which are not honored upon presentation to the respective bank or other depository
institution for any reason. The Assistant Superintendent of Business or designee is authorized to contact the Board Attorney
whenever necessary to collect the returned check amount, fee, collection costs and expenses, and interest.

Delinquent Debt Recovery

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest extent of the law.

A Local Debt Recovery Program may be available through the Illinois Office of the Comptroller (IOC) in the future. To participate
in it, an intergovernmental agreement (IGA) between the District and the IOC must be in existence. The IGA establishes the
terms under which the District may refer a delinquent debt to the IOC for an offset (deduction). The IOC may execute an offset, in
the amount of the delinquent debt owed to the District, from a future payment that the State makes to an individual or entity
responsible for paying the delinquent debt.

The Superintendent or designee shall execute the requirements of the IGA. While executing the requirements of the IGA, the
Superintendent or designee is responsible, without limitation, for each of the following:

1. Providing a District-wide, uniform, method of notice and due process to the individual or entity against whom a claim for
delinquent debt payment (claim) is made. Written notice and an opportunity to be heard must be given to the individual or
entity responsible for paying a delinquent debt before the claim is certified to the IOC for offset. The notice must state the
claim’s amount, the reason for the amount due, the claim’s date or time period, and a description of the process to
challenge the claim. If reimbursable meals or snacks provided under the Hunger-Free Students’ Bill of Rights Act are the
basis of the District’s delinquent debt claim of no less than $500, the notice must be sent to a student’s
parent(s)/guardian(s) only after: (a) the student owes the District more than five meals and/or snacks; (b) the
Superintendent or designee made: (i) repeated contacts to collect the amounts owed, and (ii) reasonable efforts to collect
the amount due for at least one year; and (c) the District requested the student’s parent(s)/guardian(s) to apply for meal
benefits pursuant to policy 4:130, Free and Reduced-Price Food Services, and they either: (i) did not qualify, or (ii)
refused to apply.PRESSPlus1

2. An individual or entity challenging a claim shall be provided an informal proceeding to refute the claim’s existence, amount,
or current collectability; the decision following this proceeding shall be reviewable.

a. If a waiver of student fees is requested as a challenge to paying the claim, and the waiver of student fees is denied,
an appeal of the denial of a fee waiver request shall be handled according to 4:140, Waiver of Student Fees. If no
waiver of student fees is requested, reviews regarding payment of the claim shall be handled according to this policy
before certification to the IOC for offset.

b. If application for meal benefits pursuant to policy 4:130, Free and Reduced-Price Food Services, is requested as a
challenge to paying the claim, and the request is denied, an appeal of the denial of the request shall be handled
according to 4:130, Free and Reduced-Price Food Services. If no request for meal benefits is received, review of
the claim’s payment shall be handled according to this policy before certification to the IOC for offset.

3. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC of any change in the status of
an offset claim for delinquent debt.

4. Responding to requests for information from the IOC to facilitate the prompt resolution of any administrative review
requests received by the IOC.

LEGAL REF.:

15 ILCS 405/10.05 and 10.05d.

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act.

810 ILCS 5/3-806.

ADOPTED: February 16, 2016

Question 1. See Comment PRESSPlus1. Has the Board adopted the optional sentence? Type yes or no.
Answer: 
Question 2. See Comment PRESSPlus1. Has the Board adopted a lower amount than five meals to trigger contact with a
student's parent/guardian to collect owed monies? If the optional sentence was not adopted, or if the optional sentence was
adopted but the number of meals was not changed, type no. If the optional sentence was adopted and the number of meals was
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lowered, type the number of meals adopted.
Answer:

PRESSPlus Comments

PRESSPlus 1.  Optional. The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092)
allows districts with participating schools under the National School Lunch and Child Nutrition Acts (defined in 7 C.F.R. Parts
210, 220, and 245) to seek an offset under the State Comptroller Act (15 ILCS 405/) when they have made reasonable efforts,
for at least one year, to collect a debt owed for meals and snacks in the amount of no less than $500 from a student’s parent or
guardian.

See Questions to indicate how the policy was adopted by the board. Options include:

Delete this sentence. (For districts that do not participate in free and reduced-price meal programs under the National
School Lunch and Nutrition Acts, or for districts that do participate, but do not want to adopt this optional sentence.) Note:
Deletion may affect a district’s ability to enter any future IOC Offset System for collecting debt owed to school districts by
persons receiving payments from the State.
If the sentence is adopted, the HFSBRA allows school districts to determine a lower amount than five meals to trigger
contact with a student's parent/guardian to collect owed monies.  Before the board and the superintendent engage in a
conversation about lowering this number, the superintendent may want to consider a conversation with his or her staff
regarding the logistics of contacting a student’s parent(s)/guardian(s) more than once per week (five lunches (the law
states one free lunch or snack per day)) as setting a lower number may be impracticable for staff members to implement.
See Questions to indicate whether a lower amount is adopted. If a lower amount is adopted, ensure that the number
matches the number listed in the required notice in 4:130-E, Free and Reduced-Price Food Services; Meal
Charge Notifications. This required notice may be found in the board policy manual or in the district's Administrative
Procedures manual. If it is included in the board policy manual, see the Question listed for 4:130-E in PRESS Plus Issue
99.

Issue 99, October/November 2018
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4:130 Free and Reduced-Price Food Services
Notice

The Superintendent or designee shall be responsible for implementing the District's free and reduced-price food services policy.

Eligibility Criteria and Selection of Children

A student's eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-
size income standards, set annually by the U.S. Department of Agriculture and distributed by the Illinois State Board of
Education.

Notification

At the beginning of each school year, by letter, the District shall notify students and their parents/guardians of: (1) eligibility
requirements for free and reduced-price food service, (2) the application process, and (3) other information required by federal
law. The Superintendent or designee shall provide the same information to informational media, the local unemployment office,
and any major area employers contemplating layoffs. Parents/guardians enrolling a child in the District for the first time, any time
during the school year, shall receive the eligibility information.

Nondiscrimination Assurance

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use methods for collecting
meal payments that prevent identification of children receiving assistance.

Appeal

A family may appeal the District's decision to deny an application for free and reduced-price food services or to terminate such
services as outlined by the U.S. Department of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and Reduced-
Price Meals and Free Milk in Schools. The Superintendent or designee shall establish a hearing procedure for adverse eligibility
decisions and provide by mail a copy of them to the family. The District may also use these procedures to challenge a child's
continued eligibility for free or reduced-price meals or milk.

During an appeal, students previously receiving food service benefits shall not have their benefits terminated. Students who were
denied benefits shall not receive benefits during the appeal.PRESSPlus1

The Superintendent or designee shall keep on file for a period of 3 years a record of any appeals made and the hearing record.
The District shall also maintain accurate and complete records showing the data and method used to determine the number of
eligible students served free and reduced-price food services. These records shall be maintained for 3 years.

LEGAL REF.:

U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch Program, 7 C.F.R. Part 210.

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for Free and Reduced-Price Meals and Free
Milk In Schools, 7 C.F.R. Part 245.

105 ILCS 125/0.01 et seq. and 126/1  et seq.

23 Ill.Admin.Code 305.10 et seq.

ADOPTED: April 21, 2015

Question 1. See Comment PRESSPlus1. Has the Board adopted the optional sentence to inform the community about students'
rights under the HFSBRA? Type yes or no. If yes, PRESS Plus will add the Hunger-Free Students' Bill of Rights Act to the Legal
References.
Answer:

PRESSPlus Comments

PRESSPlus 1.  The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092) requires the
district to provide a free meal or snack to a student who requests it, regardless of his or her ability to pay. 

The HFSBRA does not contain a publication requirement. For boards that wish to inform their communities about students’
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rights under the HFSBRA, insert the following sentence:

The status of a student’s appeal or eligibility for free or reduced-price food services shall not relieve the District of its obligation
to provide him or her with a free meal or snack under the Hunger-Free Students’ Bill of Rights Act if he or she requests one,
regardless of his or her ability to pay. 

See Questions to indicate whether the Board has adopted this optional sentence. Issue 99, October/November 2018
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4:140 Waiver of Student Fees
The Superintendent or designee will recommend to the Board for adoption what fees, if any, will be charged for the use of
textbooks, consumable materials, extracurricular activities, and other school fees.  Students will pay for loss of school books or
other school-owned materials.

Fees for textbooks  and other instructional materials are waived for students who meet the eligibility criteria for fee waiver
contained in this policy.  In order that no student is denied educational services or academic credit due to the inability of
parents/guardians to pay fees and charges, the Building Principal will recommend to the Board for adoption what additional
fees, if any, the District will waive for students who meet the eligibility criteria for fee waiver.  Students receiving a fee waiver are
not exempt from charges for lost and damaged books, locks, materials, supplies, and equipment.

The Superintendent or designee shall ensure that applications for fee waivers are widely available and distributed according to
State law and ISBE rule, and that provisions for assisting parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver when the student currently lives in a household that meets the free lunch or breakfast
eligibility guidelines established by the federal government pursuant to  the National School Lunch Act, 42 U.S.C. §1758; 7
C.F.R. Part 245 et seq.

Verification

The Superintendent or designee must follow the verification requirements of 7 C.F.R. 245.6a when using the free lunch or
breakfast eligibility guidelines pursuant to The National School Lunch Act as the basis for waiver of the student's fee(s).

Determination and Appeal

The Superintendent or designee will notify the parent(s)/guardian(s) promptly as to whether the fee waiver request has been
granted or denied.  The denial of a fee waiver request may be appealed to the Superintendent by submitting the appeal in
writing to the Superintendent within 14 days of the denial.  The Superintendent or designee shall respond within 14 days of
receipt of the appeal.  The Superintendent's decision may be appealed to the Board of Education.  The decision of the Board is
final and binding.

Questions regarding the fee waiver request process should be addressed to the Building Principal's office.

LEGAL REF.:

105 ILCS 5/10-20.13, 5/10-22.25, 5/27-24.2, and 5/28-19.2.

23 Ill.Admin.Code §1.245 [may contain unenforceable provisions].

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:220 (Bring Your Own Technology (BYOT) Program;
Responsible Use and Conduct)

ADOPTED: June 25, 2013
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4:170 Safety

Safety and Security

All District operations, including the education program, shall be conducted in a manner that will promote the safety and security
of everyone on District property or at a District event. The Superintendent or designee shall develop, implement, and maintain a
comprehensive safety and security plan that includes, without limitation:

1. An emergency operations and crisis response plan(s) addressing prevention, preparation, response, and recovery for
each school;

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency medical services personnel,
and the Board Attorney;

3. A school safety drill plan;
4. Instruction in safe bus riding practices; and
5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are encouraged to follow the
best practices discussed for their building regarding the use of any available cellular telephones.

School Safety Drill Plan

During every academic year, each school building that houses school children shall conduct, at a minimum, each of the following
in accordance with the School Safety Drill Act (105 ILCS 128/):

1. Three school evacuation drills to address and prepare students and school personnel for fire incidents. One of these three
drills shall require the participation of the local fire department or district.

2. One bus evacuation drill.
3. One severe weather and shelter-in-place drill to address and prepare students and school personnel for possible tornado

incidents.
4. One law enforcement drill to address a school shooting incident and to evaluate the preparedness of school personnel and

students. This drill shall occur no later than 90 days after the first day of school of each year, and shall require the
participation of all school personnel and students present at school at the time of the drill, except for those exempted by
administrators or school support personnel.PRESSPlus1

Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis response plan(s),
protocols, and procedures, as well as each building’s compliance with the school safety drill plan. This annual review shall be in
accordance with the School Safety Drill Act (105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the
Illinois State Board of Education (29 Ill.Admin.Code Part 1500).

Automated External Defibrillator (AED)

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’s physical
fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act and shall file a copy of the plan
with the Ill. Dept. of Public Health (IDPH). The plan shall provide for at least one automated external defibrillator (AED) to be
available at every physical fitness facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business hours; and (2) available
during activities or events sponsored and conducted or supervised by the District. The Superintendent or designee shall ensure
that every AED on the District’s premises is properly tested and maintained in accordance with rules developed by the IDPH.
This policy does not create an obligation to use an AED.

Carbon Monoxide Alarms

The Superintendent or designee shall implement a plan with the District’s local fire officials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon monoxide detectors,
2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of a carbon monoxide emitting
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device, and
3. Incorporate carbon monoxide alarm or detector activation procedures into each school building that requires a carbon

monoxide alarm or detector. The Superintendent or designee shall ensure each school building annually reviews these
procedures.

Soccer Goal Safety

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance
published by the IDPH. Implementation of the Act shall be directed toward improving the safety of movable soccer goals by
requiring that they be properly anchored.

Unsafe School Choice Option

The unsafe school choice option provided in State law permits students to transfer to another school within the District in certain
situations. This transfer option is unavailable in this District because each grade is in only one attendance center. A student, who
would otherwise have qualified for the choice option, or such a student’s parent/guardian, may request special accommodations
from the Superintendent or designee.

Lead Testing in Water

The Superintendent or designee shall implement testing for lead in each source of drinking water in school buildings in
accordance with the Illinois Plumbing License Law and guidance published by the IDPH. The Superintendent or designee shall
notify parent(s)/guardian(s) about the sampling results from their children’s respective school buildings.

Emergency Closing

The Superintendent is authorized to close school(s) in the event of hazardous weather or other emergency that threatens the
safety of students, staff members, or school property. 

LEGAL REF.:       

105 ILCS 5/10-20.2, 5/10-20.567, 5/18-12, and 5/18-12.5.

105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 1500.

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.

225 ILCS 320/35.5, Ill. Plumbing License Law.

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 4:180 (Pandemic
Preparedness), 5:30 (Hiring Process and Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with
Other Organizations and Agencies)

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 128/20, amended by P.A. 100-996, eff. 1-1-19. Issue 99,
October/November 2018
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5:30 Hiring Process and Criteria
The District hires the most qualified personnel consistent with budget and staffing requirements and in compliance with School
Board policy on equal employment opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. If the Superintendent’s recommendation is rejected, the
Superintendent must submit another. The Superintendent may select personnel on a short-term basis for a specific project or
emergency condition before the Board of Education's approval. No individual will be employed who has been convicted of a
criminal offense listed in Section 5/21B-80(c) of the School Code.

All applicants must complete a District application form in order to be considered for employment.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and a check of the
Statewide Sex Offender Database and Violent Offender Against Youth Database is performed on each applicant as required by
State law. When the applicant is a successful superintendent candidate who has been offered employment by the Board, the
Board President shall ensure that these checks are completed. The Superintendent or designee, or if the applicant is a
successful superintendent candidate, then the Board President shall notify an applicant if the applicant is identified in either
database.PRESSPlus1 The School Code requires the Board President to keep a conviction record confidential and share it only
with the Superintendent, Regional Superintendent, State Superintendent, State  Educator Preparation and Licensure Board, any
other person necessary to the hiring decision, or for purposes of clarifying the information, the Ill. Department Dept. of State
Police and/or Statewide Sex Offender Database. The Board reserves its right to authorize additional background inquiries
beyond a fingerprint-based criminal history records check when it deems it appropriate to do so, in accordance with applicable
laws.PRESSPlus2

Each newly hired employee must complete an Immigration and Naturalization Service Form as required by federal law.

The District retains the right to discharge any employee whose criminal background investigation reveals a conviction for
committing or attempting to commit any of the offenses outlined in Section 5/21B-80(c) of the School Code or who falsifies, or
omits facts from, his or her employment application or other employment documents.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by law, including
without limitation, investigation into or inquiry concerning: (1) credit history or report unless a satisfactory credit history is an
established bona fide occupational requirement of a particular position; (2) claim(s) made or benefit(s) received under Workers'
Compensation Act; and (3) access to an employee's or applicant's personal online account,PRESSPlus3 such as social
networking website, including a request for passwords to such accountssites.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom from communicable
disease. The physical fitness examination must be performed by a physician licensed in Illinois, or any other state, to practice
medicine and surgery in any of its branches, or an advanced practice nurse who has a written collaborative agreement with a
collaborating physician that authorizes the advanced practice nurse to perform health examinations, or a physician assistant who
has been delegated the authority by his or her supervising physician to perform health examinations. The employee must have
the physical examination performed no more than 90 days before submitting evidence of it to the District.

Any employee may be required to have an additional examination by a physician who is licensed in Illinois to practice medicine
and surgery in all its branches, or an advanced practice nurse who has a written collaborative agreement with a collaborating
physician that authorizes the advanced practice nurse to perform health examinations, or a physician assistant who has been
delegated the authority by his or her supervising physician to perform health examinations, if the examination is job-related and
consistent with business necessity.  The Board of Education will pay the expenses of any such examination.

Orientation Program

The District’s staff will provide an orientation program for new employees to acquaint them with the District’s policies and
procedures, the school’s rules and regulations, and the responsibilities of their position. Before beginning employment, each
employee must sign the Acknowledgement of Mandated Reporter Status form as provided in policy 5:90, Abused and
Neglected Child Reporting.

LEGAL REF.:
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105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 5/10-22.34b, 5/22-6.5,  and 5/24-5.

20 ILCS 2630/3.3, Criminal Identification Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.

Employee Credit Privacy Act, 820 ILCS 70/, Employee Credit Privacy Act.

Right to Privacy in the Workplace Act, 820 ILCS 55/.

Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630.

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et
seq.

820 ILCS 55/ and 70/.

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985)483 N.E.2d 956 (Ill.App.1, 1985), aff’d in part and
remanded 115 Ill.2d 482505 N.E.2d 314 (Ill., 1987).

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984)468 N.E.2d 822 (Ill.App.2, 1984).

Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945)59 N.E.2d 695 (Ill.App.1, 1945).

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than the Superintendent), 4:60
(Purchases and Contracts), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic Infectious Disease), 5:90 (Abused and Neglected
Child Reporting), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280
(Education Support Personnel - Duties and Qualifications)

ADOPTED: October 21, 2014

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-21.9(b) and 105 ILCS 5/21B-10. The School Code requires the board president to keep a
conviction record confidential. It is impossible to know whether a fingerprint-based criminal history records check and a check of
the Statewide Sex Offender and Violent Offender Against Youth Databases on a successful superintendent candidate will come
back with a conviction record.

Therefore, in accordance with best practice (ensuring compliance and aligning with good governance principles), this policy
does not assign a designee for the board president to complete this task. However, to balance the requirement to keep
conviction records confidential with the practical implementation of ensuring a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases are performed on each successful
superintendent applicant, a board president may want to designate the duty to order these checks to the individuals otherwise
listed in 105 ILCS 5/10-21.9(b). Issue 99, October/November 2018

PRESSPlus 2.  If a board wants to require additional background inquiries beyond the fingerprint-based criminal history records
information check required by 105 ILCS 5/10-21.9, including the federal Rap Back Service (20 ILCS 2630/3.3, added by P.A.
100-718) and/or checks through consumer reporting agencies regulated by the Fair Credit Reporting Act (15 U.S.C. § 1681 et
seq.), consult the board attorney. Issue 99, October/November 2018

PRESSPlus 3.  Revised to more closely align to the legislative changes made to 820 ILCS 55/10 (Facebook Password Law) by
P.A. 99-610. A personal online account is defined as an online account used primarily by a person for personal
purposes. Personal online account does not include an account created, maintained, used, or accessed for the business
purpose of a person’s employer or prospective employer. Issue 99, October/November 2018
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5:60 Expenses
The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution. Money shall not be advanced or
reimbursed, or purchase orders issued for: (1) the expenses of any person except the employee, (2) anyone’s personal
expenses, or (3) entertainment expenses. Entertainment includes, but is not limited to, shows, amusements, theaters, circuses,
sporting events, or any other place of public or private entertainment or amusement, unless the entertainment is ancillary to the
purpose of the program or event. The District is not responsible for losses due to an employee’s own negligence, losses due to
normal wear, or losses due to theft, unless the theft was a result of the District’s negligence.PRESSPlus1 Employees must submit
the appropriate itemized, signed, standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following:

1. The amount of the estimated or actual expense, with attached receipts for actual incurred expenses.
2. The name and title of the employee who is requesting the expense advancement or reimbursement. Receipts from group

functions must include the names, offices, and job titles of all participants.
3. The date(s) of the official business on which the expense advancement, reimbursement, or purchase order will be or was

expended.
4. The nature of the official business conducted when the expense advancement, reimbursement, or purchase order will be or

was expended.

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the anticipated actual and necessary
expenses to be incurred while attending meetings that are related to their duties and will contribute to their professional
development, provided they fall below the maximum allowed in the Board’s expense regulations.

Expense advancement requests must be submitted to the Superintendent or designee on the District’s standardized estimated
expense approval form for employees. After spending expense advancements, employees must use the District’s standardized
expense reimbursement form and submit to the Superintendent: (a) the itemized, signed advancement voucher that was issued,
and (b) the amount of actual expenses by attaching receipts. Any portion of an expense advancement not used must be returned
to the District. Expense advancements and vouchers shall be presented to the Board in its regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to employees, along with
other expenses necessary for the performance of their duties, provided the expenses fall below the maximum allowed in the
Board’s expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible, employees should seek pre-
approval of expenses by providing an estimation of expenses on the District’s standardized estimated expense approval form
for employees, except in situations when the expense is diminutive. When pre-approval is not sought, employees must seek
reimbursement on the District’s standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Exceeding the Maximum Allowable Expense Amount(s)

All requests for expense advancements, reimbursements, and purchase orders exceeding the maximum allowed in the Board’s
expense regulations may only be approved when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Registration

When possible, registration fees will be paid by the District in advance.

Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the employee. Employees will be
reimbursed for:
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1. Air travel at the coach or economy class commercial airline rate. First class or business class air travel will be reimbursed
only if emergency circumstances warrant. The emergency circumstances must be explained on the expense form and
Board approval of the additional expense is required. Copies of airline tickets must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare. Copies of tickets must
be attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax
purposes. The reimbursement may not exceed the cost of coach airfare. Mileage for use of personal automobiles in trips
to and from transportation terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use must be explained on the
expense form.

5. Taxis, airport limousines, or other local transportation costs.

Meals

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or general area. Tips are
included with meal charges. Expense forms must explain the meal charges incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed.
Employees should pay personal expenses at checkout. If that is impossible, deductions for the charges should be made on the
expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored by organizations
described herein by fully describing the expenses on the expense form, attaching receipts.

LEGAL REF.:

50 ILCS 150/, Local Government Travel Expense Control Act.

105 ILCS 5/10-22.32.

Local Government Travel Expense Control Act, 50 ILCS 150/

820 ILCS 115/9.5, Ill. Wage Payment and Collection Act.

CROSS REF.: 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy Development), 4:50 (Payment
Procedures), 4:55 (Use of Credit and Procurement Cards)

ADOPTED: February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Optional. 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19. The purpose of this sentence is to provide
information to employees and the community about Ill. Wage Payment and Collection Act exclusions from reimbursable
expenses. Issue 99, October/November 2018
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5:100 Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of such program shall be to update and
improve the skills and knowledge of staff members in order to achieve and maintain a high level of job performance and
satisfaction. Additionally, the development program for licensed staff members shall be designed to effectuate the District and
School Improvement Plans so that student learning objectives meet or exceed goals established by the District and State.

The staff development program shall provide, at a minimum, at least once every two years, the in-service training of licensed
school personnel and administrators on current best practices regarding the identification and treatment of attention deficit
disorder and attention deficit hyperactivity disorder, the application of non-aversive behavioral interventions in the school
environment, and the use of psychotropic or psychostimulant medication for school-age children.  

The staff development program shall provide, at a minimum, once every two years, the in-service training of all District staff on
educator ethics, teacher-student conduct, and school employee-student conduct.   

In addition, the staff development program shall include each of the following:

1. At least, once every two years, training of all District staff by a person with expertise on anaphylactic reactions and
management.

2. At least every two years, an in-service to train school personnel, at a minimum, to understand, provide information and
referrals, and address issues pertaining to youth who are parents, expectant parents, or victims of domestic or sexual
violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of matters relating to acquired
immunodeficiency syndrome (AIDS) and the availability of appropriate sources of counseling and referral.

4. Training for licensed school personnel and administrators who work with students in grades kindergarten7 through 8 to
identify the warning signs of mental illness and suicidal behavior in youthadolescents and teensPRESSPlus1 along with
appropriate intervention and referral techniques.

5. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training as follows:

a. Staff development for local school site personnel who work with students in grades kindergarten through 8, in the
detection, reporting and prevention of child abuse and neglect (see policy 5:90, Abused and Neglected Child
Reporting).

b. Within one year of employment, each staff member must complete mandated reporter training from a provider or
agency with expertise in recognizing and reporting child abuse. Mandated reporter training must be completed again
at least every five years (see policy 5:90, Abused and Neglected Child Reporting).

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report requesting them to attend
continuing professional development programs that address the prevention and identification of child sexual abuse
(see policy 5:90, Abused and Neglected Child Reporting).

6. Education for staff instructing students in grades 7 through 8, concerning teen dating violence as recommended by the
District’s Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, or Complaint Manager.

7. Ongoing professional development for teachers, administrators, school resource officers, and staff regarding the adverse
consequences of school exclusion and justice-system involvement, effective classroom management strategies, culturally
responsive discipline, the appropriate and available supportive services for the promotion of student attendance and
engagement,PRESSPlus2 and developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

8. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
coaches and assistant coaches (whether volunteer or employee) of an interscholastic athletic activity; nurses, licensed
and/or non-licensed healthcare professionals serving on the Concussion Oversight Team; athletic trainers; game officials
of an interscholastic athletic activity; and physicians serving on the Concussion Oversight Team.

9. Every two years, school personnel who work with students must complete an in-person or online training program on the
management of asthma, the prevention of asthma symptoms, and emergency response in the school setting.

10. Training for school personnel to develop cultural competency, including understanding and reducing implicit racial bias.
11. For school personnel who work with hazardous or toxic materials on a regular basis, training on the safe handling and use

of such materials.

The Superintendent shall develop protocols for administering youth suicide awareness and prevention education to staff
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consistent with Board policy 7:290, Suicide and Depression Awareness and Prevention.

An opportunity shall be provided for all staff members to acquire, develop, and maintain the knowledge and skills necessary to
properly administer life-saving techniques and first aid, including the Heimlich maneuver, cardiopulmonary resuscitation, and the
use of an automated external defibrillator, in accordance with a nationally recognized certifying organization. Physical fitness
facilities’ staff must be trained in cardiopulmonary resuscitation and use of an automated external defibrillator.

LEGAL REF.:       

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, Pub. L. 111-296.

7 C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/10-20.17a, 5/10-20.610 (P.A. 100-14, final citation pending), 5/10-22.6(c-5), 5/10-22.39, 5/10-
23.12, 5/22-80(h), and 5/24-5.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

23 Ill.Admin.Code §§ 22.20, 226.800, and Part 525.

77 Ill.Admin.Code §527.800.

CROSS REF.: 3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the Superintendent), 4:160 (Environmental
Quality of Buildings and Grounds), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child Reporting),
5:120 (Employee Ethics; Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School Accountability), 6:20
(School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal Educational Opportunities),
7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185
(Teen Dating Violence Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Food Allergy Management Program),
7:290 (Suicide and Depression Awareness and Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-22.39(b), amended by P.A. 100-903, eff. 1-1-19. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/10-22.6(c-5), amended by P.A. 100-810, eff. 1-1-19. Issue 99, October/November 2018
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5:220 Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers who are temporarily absent.PRESSPlus1

A substitute teacher must hold either a valid teaching or substitute license or short-term substitute license and may teach in the
place of a licensed teacher who is under contract with the Board. There is no limit on the number of days that a substitute teacher
may teach in the District during the school year, except as follows:

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under contract with the District
only for a period not to exceed 90 paid school days in any one school term.

2. A teacher holding a Professional Educator License or Educator License with Stipulations may teach for any one licensed
teacher under contract with the District only for a period not to exceed 120 paid school days.

3. A short-term substitute teacher holding a short-term substitute teaching license may teach for any one licensed teacher
under contract with the District only for a period not to exceed five consecutive school days.PRESSPlus2

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to substitute teaching for a
period not to exceed 120 paid days or 600 paid hours in each school year, but not more than 100 paid days in the same
classroom.PRESSPlus3 Beginning July 1, 2020, a substitute teacher who is a TRS annuitant may substitute teach for a period not
to exceed 100 paid days or 500 paid hours in any school year,  unless the subject area is one where the Regional
Superintendent has certified that a personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers.  Substitute teachers receive only monetary
compensation for time worked and no other benefits.

Short-Term Substitute TeachersPRESSPlus4

A short-term substitute teacher must hold a valid short-term substitute teaching license and have completed the District’s short-
term substitute teacher training program.PRESSPlus5 Short-term substitutes may teach no more than five consecutive school
days for each licensed teacher who is under contract with the Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with the Board if the District has an emergency
situation as defined in State law. During an emergency situation, a substitute teacher is limited to 30 calendar days of
employment per each vacant position. The Superintendent shall notify the appropriate Regional Office of Education within five
business days after the employment of a substitute teacher in an emergency situation.

LEGAL REF.:       

105 ILCS 5/10-20.67 (P.A. 100-596, final citation pending), 5/21B-20(2), and 5/21B-20(3), and 5/21B-20(4).

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching License).

CROSS REF.: 5:30 (Hiring Process and Criteria)

PRESSPlus Comments

PRESSPlus 1.  Each board may require new substitute teacher employees to furnish evidence of physical fitness to perform
duties assigned and must require new substitute teacher employees to furnish evidence of freedom from communicable
disease. 105 ILCS 5/24-5(b-5), added by P.A. 100-855. Evidence may consist of a physical examination, which must be
performed within 90 days before the time it is presented to the board, and the substitute teacher bears the cost of the physical
examination. Id. A new or existing substitute teacher may also be subject to additional health examinations as required by the Ill.
Dept. of Public Health or by order of a local public health official. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/21B-20(4), added by P.A. 100-596. (Eff. 7-1-18 through 6-30-23) Issue 99, October/November
2018
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PRESSPlus 3.  40 ILCS 5/16-118, amended by P.A. 100-596. Issue 99, October/November 2018

PRESSPlus 4.  105 ILCS 5/21B-20(4), added by P.A. 100-596, governs Short-Term Substitute Teaching Licenses, which may
be issued from 7-1-18 until 6-30-23. Short-Term Substitute Teaching Licenses are not eligible for endorsements. Id. Applicants
for a Short-Term Substitute Teaching License must hold an associate’s degree or have completed at least 60 credit hours from
a regionally accredited institution of higher education. Individuals who have had their Professional Educator License or Educator
License with Stipulations suspended or revoked are not eligible to be short-term substitutes. Id. Short-term substitutes may not
be hired for teacher absences lasting six or more days. Issue 99, October/November 2018

PRESSPlus 5.  105 ILCS 5/10-20.67 (final citation pending), added by P.A. 100-596, requires boards to conduct this training.
This requirement provides an opportunity for each board and the superintendent to examine all current policies, collective
bargaining agreements, and administrative procedures on this subject. Each board may then want to have a conversation with
the superintendent and direct him or her to develop a curriculum for a short-term substitute teacher training program that
provides individuals who hold a Short-Term Substitute Teaching License with information on curriculum, classroom management
techniques, school safety, and district and building operations. See also 5:220-AP, Substitute Teachers, and f/n 3 in 5:220-AP.
These expectations will be most effective when they reflect local conditions and circumstances. Training and curriculum for a
short-term substitute teacher training program may be subjects of mandatory collective bargaining, therefore consulting with the
board attorney should be a part of this process. A district would commit an unfair labor practice by implementing new programs
for staff without first offering to negotiate them with the applicable exclusive bargaining representative.

School boards may choose to also offer this training program to individuals who hold a Substitute Teaching License and/or
substitute teachers holding a Professional Educator License. This provision repeals on 7-1-23. Issue 99, October/November
2018

Drafts
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Document Status: Draft Update – District

6:10 Educational Philosophy and Objectives

The District's educational program will seek to provide an opportunity for each child to develop to his or her maximum potential. 
The objectives for the educational program are: 

To foster self-discovery, self-awareness, and self-discipline.
To develop an awareness of and appreciation for cultural diversity.
To stimulate intellectual curiosity and growth.
To provide fundamental career concepts and skills.
To help the student develop sensitivity to the needs and values of others and a respect for individual and group differences.
To help each student strive for excellence and instill a desire to reach the limit of his or her potential.
To develop the fundamental skills which will provide a basis for life long learning.
To be free of any sexual, cultural, ethnic, or religious bias.

The administrative staff is responsible for informing the Board of Education of the educational program's current and future
status.  The Superintendent or designee should annually report on the progress made on the goals from the strategic plan. (SW
Edit) Quality Learning Action Plan as well as progress made on the goals under review from the long-range planning process.

CROSS REF: 1:30 (School District Philosophy), 3:10 (Goals and Objectives), 6:15 (School Accountability), 7:10 (Equal
Educational Opportunities)

ADOPTED: July 10, 2006
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Document Status: Draft Update

6:20 School Year Calendar and Day
School Calendar

The Board of Education, upon the Superintendent's recommendation and subject to State regulations, annually establishes the
dates for opening and closing classes, teacher institutes and in-services, the length and dates of vacations, and the days
designated as legal school holidays. The school calendar shall have a minimum of 185 days to ensure 176 days of actual
student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday designated in the School
Code to study and honor the commemorated person or occasion. The Board of Education may, from time to time, designate a
regular school day as a commemorative holiday.

School Day

The Board of Education establishes the length of the school day with the recommendation of the Superintendent and subject to
State law requirements. The Superintendent or designee shall ensure observances required by State law are followed during
each day of school attendance.

LEGAL REF.:

105 ILCS 5/10-19, 5/10-24.46, 5/18-8.05,PRESSPlus1 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20, 5/27-
20.1, 5/27-20.2, and 20/1.

10 ILCS 5/11-4.1.

23 Ill.Admin.Code §1.420(f).

Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), aff'd by 57 F.3d 618 (7th Cir. 1995).

CROSS REF.: 2:20 (Powers and Duties of the Board of Education; Indemnification), 5:200 (Terms and Conditions of
Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching
About Religions), 7:90 (Release During School Hours)

ADOPTED: April 21, 2015

PRESSPlus Comments

PRESSPlus 1.  Repealed by 100-582, eff. 3-23-18. Issue 99, October/November 2018
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Document Status: Draft Update

6:60 Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1. In each grade, subjects include:  (a) language arts, (b) reading, (c) other communication skills, (d) science, (e)
mathematics, (f) social studies, (g) art, (h) music, and (i) drug and substance abuse prevention. A reading opportunity of 60
minutes per day will be promoted for all students in kindergarten through grade 3 whose reading levels are one grade level
or more lower than their current grade level. Before the completion of grade 5, students will be offered at least one unit of
cursive instruction.

2. In kindergarten through grade 8, provided it can be funded by private grants or the federal government, violence prevention
and conflict resolution must be stressed, including:  (a) causes of conflict, (b) consequences of violent behavior, (c) non-
violent resolution, and (d) relationships between drugs, alcohol, and violence.

3. In grades kindergarten through 8, age-appropriate Internet safety must be taught, the scope of which shall be determined
by the Superintendent or designee. The curriculum must incorporate policy 6:235, Access to Electronic Networks and, at a
minimum, include: (a) education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response. .

4. In all grades, character education must be taught including respect, responsibility, fairness, caring, trustworthiness, and
citizenship, in order to raise students’ honesty, kindness, justice, discipline, respect for others, and moral courage. 
Instruction in all grades should include educating students about behaviors that violate Board policy 7:180, Prevention of
and Response to Bullying, Intimidation, and Harassment.

5. In all schools, citizenship values must be taught, including:  (a) patriotism, (b) democratic principles of freedom, justice, and
equality, (c) proper use and display of the American flag, (d) the Pledge of Allegiance, and (e) the voting process.

6. In all grades, physical education must be taught including a developmentally planned and sequential curriculum that fosters
the development of movement skills, enhances health-related fitness, increases students’ knowledge, offers direct
opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. Unless otherwise exempted, all students are required to engage in a physical education course with such
frequency as determined by the Board after recommendation from the Superintendent, but at a minimum of three days per
five-day week. For exemptions and substitutions, see policy 7:260, Exemption from Physical Education.

7. In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) components
necessary to develop a sound mind in a healthy body, (d) dangers and avoidance of abduction, and (e) age-appropriate
sexual abuse and assault awareness and prevention education in all grades. The Superintendent shall implement a
comprehensive health education program in accordance with State law.

8. In all schools, career/vocational education must be taught, including:  (a) the importance of work, (b) the development of
basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, (d) the
relationship between learning and work, and (e) if possible, a student work program that provides the student with work
experience as an extension of the regular classroom.  A career awareness and exploration program must be available at
all grade levels.

9. In all schools, conservation of natural resources must be taught, including:  (a) home ecology, (b) endangered species, (c)
threats to the environment, and (d) the importance of the environment to life as we know it.

10. In all schools, United States history must be taught, including:  (a) the principles of representative government, (b) the
Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and (e) the role and
contributions of ethnic groups, including but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal and illegal
deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians,, Irish, Italians, Lithuanians,
Polish, Russians, Scots, and Slovakians in the history of this country and State. 

11. In addition, all schools shall hold an educational program on the United States Constitution on Constitution Day, each
September 17, commemorating the September 17, 1787 signing of the Constitution. However, when September 17 falls
on a Saturday, Sunday, or holiday, Constitution Day shall be held during the preceding or following week.

12. In grade 7 and all high school courses concerning U.S. history or a combination of U.S. history and American government,
students must view a Congressional Medal of Honor film made by the Congressional Medal of Honor Foundation,
provided there is no cost for the film.

13. In all schools, the curriculum includes a unit of instruction as determined by the Superintendent or designee on the
Holocaust and crimes of genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide in
Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.PRESSPlus1

14. In all schools, the curriculum includes a unit of  instruction as determined by the Superintendent or designee on the history,
struggles, and contributions of women.
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15. In all schools, the curriculum includes a unit of instruction as determined by the Superintendent or designee on Black
History, including the history of the African slave trade, slavery in America, and the vestiges of slavery in this country, as
well as the struggles and contributions of African-Americans.

16. In all schools, instruction during courses as determined by the Superintendent or designee on disability history, awareness,
and the disability rights movement.

17. In kindergarten through grade 8, education must be available to students concerning effective methods of preventing and
avoiding traffic injuries related to walking and bicycling.PRESSPlus2  

LEGAL REF.:

Pub. L. No. 108-447, Section 111 of Division J, Consolidated Appropriations Act of 2005.

Pub. L. No. 110-385, Title II, 122 stat. 4096 (2008), Protecting Children in the 21st Century Act.

47 C.F.R. §54.520

5 ILCS 465/3 and 465/3a.

20 ILCS 2605/2605-480.

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-6.5, 5/27-7, 5/27-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-
20.3, 5/27-20.4, 5/27-20.5, 5/27-20.7, 5/27-21, 5/27-22, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-23.11,
5/27-24.2, 435/, and 110/3.

625 ILCS 5/6-408.5.

23 Ill.Admin.Code §§1.420, 1.425, 1.430, and 1.440.

Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of Division J.

Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, 122 stat. 4096 (2008).

47 C.F.R. §54.520.

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70 (Teaching About Religions), 6:235
(Access to Electronic Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen
Dating Violence Prohibited), 7:190 (Student Behavior), 7:260 (Exemption from Physical Education)

 

PRESSPlus Comments

PRESSPlus 1.  Edited to clarify that a unit of instruction is to be determined by the Superintendent or designee. Issue 99,
October/November 2018

PRESSPlus 2.  105 ILCS 5/27-23.11, added by P.A. 100-1056, requires districts that maintain any of the grades kindergarten
through 8 to adopt policy language regarding biking and walking safety education. The law is silent about how to educate
students on this topic. See 6:60-AP, E1, Resources for Biking and Walking Safety Education, for additional information. Issue
99, October/November 2018
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Document Status: 5-Year-Review - Needs Review

6:120 Education of Children with Disabilities
The District shall provide a free appropriate public education in the least restrictive environment and necessary related services
to all children with disabilities enrolled in the District, as required by the Individuals With Disabilities Education Act (IDEA) and
implementing provisions of the School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities
Act.  The term "children with disabilities," as used in this policy, means children between ages 3 and 21 (inclusive) for whom it is
determined, through definitions and procedures described in the Illinois State Board of Education's Special Education rules,
that special education services are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act
of 1973 are identified, evaluated, and provided with appropriate educational services.  Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification, evaluation, placement, and
delivery of services to children with disabilities provided in the Illinois State Board of Education's Special Education rules. For
those students who are not eligible for services under IDEA, but, because of disability as defined by Section 504 of the
Rehabilitation Act of 1973, need or are believed to need special instruction or related services, the District shall establish and
implement a system of procedural safeguards.  The safeguards shall cover students' identification, evaluation, and educational
placement.  This system shall include notice, an opportunity for the student's parent(s)/guardian(s) to examine relevant records,
an impartial hearing with opportunity for participation by the student's parent(s)/guardian(s), and representation by counsel, and
a review procedure.

The District may maintain membership in one or more cooperative associations of school districts that shall assist the School
District in fulfilling its obligations to the District's disabled students.

If necessary, students may also be placed in nonpublic special education programs or education facilities.

LEGAL REF.:

Americans With Disabilities Act, 42 U.S.C. § 12101 et seq.

Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. § 1400 et seq.

Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794.

105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02a.

23 Ill.Admin.Code §226.

34 C.F.R. §300.

CROSS REF.: 2:150 (Committees), 7:230 (Misconduct by Students with Disabilities)

ADOPTED: October 15, 2013
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Document Status: 5-Year-Review - Needs Review

6:190 Co-Curricular Activities
Students must meet the following eligibility requirements in order to participate in any co-curricular activity.  If students fail to
meet these requirements, they will be deemed ineligible.

A student is ineligible to participate if he/she violates any of the academic or behavioral requirements.

Academic Requirements

A student is academically ineligible if he/she is:

1. Failing in any class; or
2. Receiving three or more "D's" in his/her classes.  (This includes all academic, Creative Arts, P.E., and Band/Chorus

classes.)

Weekly eligibility checks are made during the co-curricular season. After the period of eligibility, a student retains his/her
privilege of participation.

Behavioral Requirements

Eligibility is determined by the Administration. A student is ineligible if he/she:

1. Has received three or more office referrals in a week; or
2. Has been placed in an alternate school setting assignment or out-of-school suspension; or
3. Fails to meet other behavioral requirements listed in the Co-curricular Conduct Code.

After the period of eligibility, a student retains his/her privilege of participation.

LEGAL REF.:

105 ILCS 5/10-20.30 and 5/24-24.

CROSS REF.: 4:170 (Safety), 7:10 (Equal Educational Opportunities), 7:40 (Nonpublic School Students, Including Parochial
and Home-Schooled Students), 7:240 (Conduct Code for Participants in Co-Curricular Activities), 7:300 (Co-Curricular
Athletics)

ADOPTED: June 25, 2013

Drafts
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Document Status: Draft Update

6:220 Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct
The Superintendent or designee may establish a Bring Your Own Technology (BYOT) Program. The program may:

1. Promote educational excellence by facilitating resource sharing, innovation, and communication to enhance (a) technology
use skills; (b) web-literacy and critical thinking skills about Internet resources and materials, including making wise
choices; and (c) habits for responsible digital citizenship required in the 21st century.

2. Provide sufficient wireless infrastructure within budget parameters.
3. Provide access to the Internet only through the District’s electronic networks.
4. Identify approved BYOT devices and what District-owned technology devices may be available; e.g., laptops, tablet

devices, E-readers, and/or smartphones.
5. Align with Board policies 4:140, Waiver of Student Fees; 5:125, Personal Technology and Social Media; Usage and

Conduct; 5:170, Copyright; 6:120, Education of Children with Disabilities; 6:235, Access to Electronic Networks; 7:140,
Search and Seizure; 7:180, Preventing Bullying, Intimidation, and Harassment; 7:190, Student Behavior; and 7:340,
Student Records.

6. Provide relevant staff members with BYOT professional development opportunities, including the provision of:
a. Classroom management information about issues associated with the program, e.g., technical support, responsible

use, etc.;
b. A copy of or access to this policy and any building-specific rules for the program;
c. Additional training, if necessary, about 5:170, Copyright; and
d. Information concerning appropriate behavior of staff members as required by State law and policy 5:120, Employee

Ethics; Conduct; and Conflict of Interest.
7. Provide a method to inform parents/guardians and students about this policy.
8. Include the program in the annual report to the Board as required under policy 6:10, Education Philosophy and

Objectives.

The District reserves the right to discontinue its BYOT program at any time. The District does not provide liability protection for
BYOT devices, and it is not responsible for any damages to them.

Responsible Use

The District recognizes students participating in the program will act responsibly and hold high expectations of their conduct in
connection with their participation in the program.  Teachers may encourage students to bring their own devices as
supplemental in-class materials when: (a) using the devices will appropriately enhance, or otherwise illustrate, the subjects being
taught; (b) the Building Principal has approved their use and found that their use is age-appropriate; and (c) the student’s
parent/guardian has signed the Bring Your Own Technology (BYOT) Program Participation Authorization and Responsible
Use Agreement Form. A student’s right to privacy in his or her device is limited; any reasonable suspicion of activities that
violate law or Board policies will be treated according to policy 7:140, Search and Seizure.

Responsible use in the program incorporates into this policy the individual’s Acceptable Use of Electronic Networks agreement
pursuant to policy 6:235, Access to Electronic Networks. Responsible use also incorporates the established usage and conduct
rules in policy 5:125, Social Media and Personal Technology; Usage and Conduct, for staff and 7:190, Student Behavior for
students.  Failure to follow these rules and the specific BYOT program student guidelines may result in: (a) the loss of access to
the District’s electronic network and/or student’s BYOT privileges; (b) disciplinary action pursuant to 7:190, Student
Behavior; 7:200, Suspension Procedures; or 7:210, Expulsion Procedures; and/or (c) appropriate legal action, including
referrals of suspected or alleged criminal acts to appropriate law enforcement agencies.

LEGAL REF.:

Children’s Internet Protection Act (CIPA), 47 U.S.C. §254(h) and (l).

Enhancing Education Through Technology Act, 20 U.S.C §6751 et seq.

47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries.

Children’s Online Privacy Protection Act (COPPA), 15 U.S.C. §§6501-6508.

16 C.F.R. Part 312, Children’s Online Privacy Protection Rule.
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105 ILCS 5/10-20.28.PRESSPlus1

CROSS REF.: 1:30 (School District Philosophy), 4:140 (Waiver of Student Fees), 5:120 (Employee Ethics; Conduct; and
Conflict of Interest), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:170 (Copyright), 6:10 (Educational
Philosophy and Objectives), 6:40 (Curriculum Development), 6:120 (Education of Children with Disabilities), 6:210 (Instructional
Materials), 6:235 (Access to Electronic Networks) 7:140 (Search and Seizure), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:190 (Student Behavior), 7:340 (Student Records)

PRESSPlus Comments

PRESSPlus 1.  The Legal Reference is corrected. Issue 99, October/November 2018
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6:230 Library Resource Center

The Superintendent shall manage the District's library resource program according to the following standards:

1. The program focuses on enlarging and enriching the on-going classroom instructional program.
2. Materials are selected on the basis of encouraging the acquisition of knowledge and developing literary, cultural, and

aesthetic appreciation and ethical standards.
3. Staff members are invited to recommend additions to the collection.
4. Each school maintains a collection of material that supports the curriculum and provides for individual needs, interests,

abilities, and maturity levels.
5. Students may freely select resource center materials as well as receive guided selection of materials appropriate to

specific, planned learning experiences.

CROSS REF.: 6:60 (Curriculum Content), 6:170 (Title I Programs), 6:210 (Instructional Materials)

ADOPTED: December 10, 2007
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Document Status: Draft Update

7:70 Attendance and Truancy
This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or before September 1)
and 17 years (unless the child has graduated from high school), or (b) who is enrolled in any of grades kindergarten through 8 in
the public school regardless of age. The Board of Education supports the principle that local school districts must have the
responsibility for matters pertaining to student attendance.  Further, the Board recognizes that a truant is defined as a child
residing in School District 103 and who is subject to compulsory school attendance and who is absent without valid cause from
such attendance for a school day or a portion thereof.

“Valid cause” for absence shall be illness, observances of a religious holiday, death in the immediate family, emergency,
extraordinary circumstances, and shall include such other situations beyond the control of the student as may be specified by
Board policy, economic or medical necessity, family hardship, or such other circumstance which cause reasonable concern to
the parent for the safety or health of the student.

A “chronic or habitual student” is a child residing in School District 103 and subject to compulsory school attendance and who is
absent without valid cause from such attendance for 10% or more of the previous 180 regular days.

A “truant minor” is a child to whom supportive services, including prevention, diagnostic, intervention and remedial services,
alternative programs and other school and community resources have been provided and have failed to result in the cessation of
chronic truancy or have been offered and refused.

The following resources and supportive services may be offered to students who are truants or chronic truants:

Conferences with school personnel

Counseling services of social workers

Testing by special education personnel

Schedule or program change

Placement in alternative educational programs

Special education assessment and placement

Referral to community agencies for appropriate services.

The Superintendent or designee shall implement and manage an absenteeism and truancy program in accordance with the
School Code and Board policy.  The administration shall determine if a student is truant, chronic or habitual truant, or a truant
minor, as defined in the School Code, Section 26-2a.  The Superintendent shall direct the appropriate School District staff to
develop diagnostic procedures to be used with the student who is a truant, a chronic or habitual truant, or a truant minor.  The
diagnostic procedures may include but not be limited to counseling services to the student and the student’s parents/guardian, a
health evaluation by the school health personnel, use of peer groups, and clinical evaluations by local and/or state agencies.

In cases where a student’s truancy is chronic and persists, the matter should be referred by the Principal to the Superintendent. 
He may call upon the resources of outside agencies such as the Juvenile Officer of the local police department, the Truant
Officer of the Education Service Region of the County, or other supportive services which are available for working with truants
or chronic truants.  The Board of Education, Superintendent, School District administrators and teachers shall assist and furnish
such information as they have to aid truant officers in the performance of their duties.

No punitive action, such as administrative grade reduction, out-of-school suspensions, expulsion, or court action may be taken
against a chronic or habitual truant unless available supportive services of the District have been provided to the student.

LEGAL REF.:

Juvenile Court Act of 1987, 705 ILCS 405/3-33.5.

School Code (as amended by P.A. 95-417) 105 ILCS 5/26-1 through 16

23 Ill.Admin.Code §§1.242 and 1.290.

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping
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Out of School and Graduation Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:80
(Release Time for Religious Instruction/Observance), 7:190 (Student Behavior)

ADOPTED: February 21, 2017
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7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students
Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of Public
Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade; 
2. Entering the sixth grade; and
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education, Head Start

programs operated by elementary or secondary schools, and students transferring into Illinois from out-of-state or out-of-
country).

Proof of immunization against meningococcal disease is required for students in grade 6.

As required by State law:

1. The required health examinations must be performed by a physician licensed to practice medicine in all of its branches, an
advanced practice nurse who has a written collaborative agreement with a collaborating physician authorizing the
advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the
performance of health examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes testing is not required.
3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-appropriate social

and emotional screening are required parts of each health examination. A student will not be excluded from school due to
his or her parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations, parents/guardians of children between the ages
of one and seven years must provide a statement from a physician that their child was risk-assessed or screened for lead
poisoning.

5. The IDPH will provide all female students entering sixth grade and their parent(s)/guardian(s) information about the link
between human papilloma virus (HPV) and cervicalHPV-related cancers and the availability of the HPV
vaccine.PRESSPlus1

6. The District will provide informational materials regarding influenza, influenza vaccinations, meningococcal disease, and
meningococcal vaccinations developed, provided, or approved by the IDPH when it provides information on
immunizations, infectious diseases, medications, or other school health issues to students’
parent(s)/guardian(s).PRESSPlus2

Unless an exemption or extension applies, the failure to comply with the above requirements by the first day of school of the
current school year will result in the student’s exclusion from school until the required health forms are presented to the District.
New students who register after the first day of school of the current school year shall have 30 days following registration to
comply with the health examination and immunization regulations. If a medical reason prevents a student from receiving a
required immunization by the first day of school, the student must present, by the first day of school, an immunization schedule
and a statement of the medical reasons causing the delay. The schedule and statement of medical reasons must be signed by
the physician, advanced practice nurse, physician assistant, or local health department responsible for administering the
immunizations. 

A student transferring from out-of-state who does not have the required proof of immunizations by the first day of school may
attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized
to submit proof of the required vaccinations.  If the required proof of vaccination is not submitted within 30 days after the student
is permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

Eye Examination 

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever health examinations are
required. 

Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall present proof before October
15 of the current school year that the student received an eye examination within one year prior to entry of kindergarten or the
school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must perform the required eye
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examination.

If a student fails to present proof by October 15, the school may hold the student’s report card until the student presents proof: 
(1) of a completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. The
Superintendent or designee shall ensure that parent(s)/guardian(s)are notified of this eye examination requirement in
compliance with the rules of the IDPH.  Schools shall not exclude a student from attending school due to failure to obtain an eye
examination.

Dental Examination

All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed dentist
before May 15 of the current school year in accordance with rules adopted by the IDPH.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the child’s report card until the child
presents proof:  (1) of a completed dental examination, or (2) that a dental examination will take place within 60 days after May
15. The Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this dental examination requirement at
least 60 days before May 15 of each school year.

Exemptions

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s requirements for:

1. Religious or medical grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of Religious Exemption
form to the Superintendent or designee. When a Certificate of Religious Exemption form is presented, the Superintendent
or designee shall immediately inform the parent(s)/guardian(s) of exclusion procedures pursuant to Board policy 7:280,
Communicable and Chronic Infectious Disease and State rules if there is an outbreak of one or more diseases from
which the student is not protected.

2. Health examination or immunization requirements on medical grounds, if athe examining physician, advanced registered
practice nurse, or physician assistant provides written verification.

3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or lack of access to a physician
licensed to practice medicine in all of its branches who provides eye examinations or a licensed optometrist.

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or a lack of access to a
dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce immunization
and health records normally required for enrollment. Board policy 6:140, Education of Homeless Children, governs the
enrollment of homeless children.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

105 ILCS 5/27-8.1 and 45/1-20.

410 ILCS 45/7.1 and 315/2e.

23 Ill.Admin.Code §1.530.

77 Ill.Admin.Code Part 665.

77 Ill.Admin.Code Part 690.

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 7:50 (School Admissions and
Student Transfers To and From Non-District Schools), 7:280 (Communicable and Chronic Infectious Disease)

ADOPTED: June 20, 2017

PRESSPlus Comments

PRESSPlus 1.  The Communicable Disease Prevention Act, 410 ILCS 315/, amended by P.A. 100-741. Issue 99,
October/November 2018

PRESSPlus 2.  105 ILCS 5/27-8.1(8.5), added by P.A. 100-977, eff. 1-1-19. Issue 99, October/November 2018
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7:190 Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student’s misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that name
below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to

school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an

educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation, electronic
cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an
alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in
their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis infused product under
Ashley’s Law).PRESSPlus1

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s
prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list
unless administered in accordance with a physician’s or licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a
manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,
or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant
medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing
a physiological or psychological change in the body, including without limitation, pure caffeine in tablet or powdered
form.

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student
believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this
policy; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the
student expressly or impliedly represented to be an illegal drug, controlled substance, or other substance that is
prohibited by this policy.
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h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions
and are treated as though they had the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of this policy, or
violating the Weapons section of this policy.  

5. Using or possessing a cellular telephone, electronic signaling device, two-way radio, video recording device, and/or other
telecommunication device, unless authorized and approved by the Building Principal.

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.
7. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff

directives include refusing a District staff member’s request to stop, present school identification, or submit to a search.
8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during

an academic examination, altering report cards, and wrongfully obtaining test copies or scores.
9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff

person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically includes,
without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer
or a school computer network, or other comparable conduct.

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposure
(including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of gender or sexual
orientation or preference, or (b) display of affection during non-instructional time.

11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited. 
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal

property.
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling 911);

signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or
explosive device on school grounds, school bus, or at any school activity.

15. Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be used with
chronic and habitual truants.

16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b) promising to join; (c)
pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a
member.

17. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, vandalism,

and hazing.
19. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if

the Internet website through which the threat was made is a site that was accessible within the school at the time the threat
was made or was available to third parties who worked or studied within the school grounds at the time the threat was
made, and the threat could be reasonably interpreted as threatening to the safety and security of the threatened individual
because of his or her duties or employment status or status as a student inside the school.

20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event unless
granted permission by the Superintended or designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school
operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school
property.

For purposes of this policy, the term possession includes having control, custody, or care, currently or in the past, of an object or
substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, or
under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk,
or other school property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school or a school-
related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone
else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is
notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including
suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
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parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-
school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to
behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.

6. In-school suspension. The Building Principal or designee shall ensure that the student is properly supervised.PRESSPlus2

7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation
arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be supervised
by the detaining teacher or the Building Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational,
environmental, or public safety needs. The District will not provide transportation. School administration shall use this
option only as an alternative to another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this policy or
school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension

Procedures. A student who has been suspended may also be restricted from being on school grounds and at school
activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years in accordance with
Board policy 7:210, Expulsion Procedures.  A student who has been expelled may also be restricted from being on school
grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State law. The
transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, including but not
limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in other circumstances as authorized
by the reciprocal reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students
in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as
needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.  

Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or
any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but
not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States Code (18
U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm
as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or
attempted to be used to cause bodily harm, including look alikes of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may
grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily
harm. 
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This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a concealed
firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle in
a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall be to support the student’s
ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for students who
have been suspended to complete or make up work for equivalent academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1) observes any
person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would
endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or
was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a
report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and any
involved student’s parent/guardian. “School grounds” includes modes of transportation to school activities and any public way
within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any
disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is appropriate and in
accordance with the policies and rules on student discipline. Teachers, other certificated [licensed] educational employees, and
other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain
safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers
may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including
all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are
followed. The Board may suspend a student from riding the bus in excess of 10 school days for safety reasons. 

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the
District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians
within 15 days of the beginning of the school year or a student’s enrollment.

LEGAL REF.:       

20 U.S.C. §6081, Pro-Children Act of 1994. Gun-Free Schools Act, 20 U.S.C. §7961 et seq.

Pro-Children Act of 1994, 20 U.S.C. §6081.20 U.S.C. §7961 et seq., Gun Free Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33,
5/24-24, 5/26-12, 5/27-23.7, 5/31-3, and 110/3.10.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24,
5/26-12, 5/27-23.7, 5/31-3, and 110/3.10.

23 Ill.Admin.Code §1.280.

CROSS REF.: 2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment ), 7:185 (Teen Dating Violence Prohibited), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 7:220
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(Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on Publications; Elementary Schools), 8:30
(Visitors to and Conduct on School Property)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/22-33 (Ashley’s Law), added by P.A. 100-660, provides that school districts “shall authorize a parent
or guardian or any other individual registered with the Ill. Dept. of Public Health as a designated caregiver of a student who is a
registered qualifying patient to administer a medical cannabis infused product to the student on the premises of the child’s
school or on the child’s school bus if both the student (as a registered qualifying patient) and the parent or guardian or other
individual (as a registered designated caregiver) have been issued registry identification cards under the Compassionate Use
of Medical Cannabis Pilot Program Act.” Once the product is administered, the designated caregiver must remove the product
from the school premises/bus. The product may not be administered in a manner that would (in the school or district’s opinion)
create a disruption or expose other students to the product, and schools are not required to authorize use of the product if the
school or district would lose federal funding as a result. For more discussion, see 7:270, Administering Medicines to
Students. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/10-22.6, amended by P.A. 100-1035, allows in-school suspension programs for K-12 students to
focus on promoting non-violent conflict resolution and positive interaction with other students and school personnel, and districts
may employ a school social worker or a licensed mental health professional to oversee in-school suspension
programs. Providing programming during in-school suspensions is not required, however providing such programming will help
distinguish them from exclusionary suspensions. Issue 99, October/November 2018
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7:260 Exemption from Physical Education

In order to be excused from participation in physical education, a student must present an appropriate excuse from his or her
parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on medical or religious
prohibitions. An excuse because of medical reasons must include a signed statement from a person licensed under the Medical
Practice Act that corroborates the medical reason for the request. An excuse based on religious reasons must include a signed
statement from a member of the clergy that corroborates the religious reason for the request.

Special activities in physical education will be provided for students whose physical or emotional condition, as determined by a
person licensed under the Medical Practice Act, prevents their participation in the physical education courses.

State law prohibits a school board from honoring parental excuses based upon a student’s participation in athletic training,
activities, or competitions conducted outside the auspices of the School District.

A student who is eligible for special education may be excused from physical education courses in either of the following
situations:

1. He or she (a) is in grades 3-8, (b) his or her IEP requires that special education support and services be provided during
physical education time, and (c) the parent/guardian agrees or the IEP team makes the determination; or

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting, and (c) the
parent/guardian documents the student’s participation as required by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her Individualized
Educational Program/Plan (IEP).

The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were applied to the
student’s individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as practical. The following
considerations will be used to determine when a student shall return to a physical education course:PRESSPlus1

1. The time of year when the student’s participation ceases; and
2. The student’s class schedule.

LEGAL REF.:

105 ILCS 5/27-6.

225 ILCS 60/, Medical Practice Act.

23 Ill.Admin.Code §1.420(p) and §1.425(d), (e), (f).

CROSS REF.: 6:60 (Curriculum Content)

ADOPTED: February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 23 Ill.Admin.Code §1.425, amended at 42 Ill. Reg. 11542. The board may insert
additional criteria; if additional criteria is adopted, insert it and select "Adopted with Additional District Edits" as the Save
Status. Issue 99, October/November 2018

Drafts

Drafts
43 of 6293

http://redirector.microscribepub.com/?cat=stat&loc=il&id=105&spec=5-27
http://redirector.microscribepub.com/?cat=stat&loc=il&id=225&spec=60


LINCOLNSHIRE - PRAIRIE VIEW SCHOOL DISTRICT 103 \ SECTION 7 - Students \

Document Status: Draft Update – District

7:270 Administering Medicines to Students
Students should not take medication during school hours or during school-related activities unless it is necessary for a student’s
health and well-being.  When a student’s licensed health care provider and parent(s)/guardian(s) believe that it is necessary for
the student to take a medication during school hours or school-related activities, the parent/guardian must request that the
school dispense the medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-administration of, any prescription or
non-prescription medication until a completed and signed School Medication Authorization Form is submitted by the student’s
parent(s)/guardian(s).  No student shall possess or consume any prescription or non-prescription medication on school grounds
or at a school-related function other than as provided for in this policy and its implementing procedures. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including
administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parent(s)/guardian(s) of
students.

Self-Administration of Medication

A student may possess an epinephrine injector, e.g., (EpiPen®, and/or asthma medication prescribed for use at the student’s
discretion, provided the student’s parent/guardian has completed and signed a School Medication Authorization Form.  The
School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-
administration of medication or epinephrine injector or the storage of any medication by school personnel. A student’s
parent/guardian must indemnify and hold harmless the School District and its employees and agents, against any claims, except
a claim based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine injector and/or
medication, or the storage of any medication by school personnel.

School District Supply of Undesignated Asthma Medication (SW Edit)PRESSPlus1

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of undesignated
asthma medication in the name of the District and provide or administer them as necessary according to State law.
Undesignated asthma medication means an asthma medication prescribed in the name of the District or one of its schools. A
school nurse or trained personnel, as defined in State law,PRESSPlus2 may administer an undesignated asthma medication to a
person when they, in good faith, believe a person is having respiratory distress. Respiratory distress may be characterized as
mild-to-moderate or severe. Each building administrator and/or his or her corresponding school nurse shall maintain the names
of trained personnel who have received a statement of certification pursuant to State law. (SW Edit)

School District Supply of Undesignated Epinephrine InjectorsPRESSPlus3

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of undesignated
epinephrine injectors in the name of the District and provide or administer them as necessary according to State law.
Undesignated epinephrine injector means an epinephrine injector prescribed in the name of the District or one of its schools. A
school nurse or trained personnel, as defined in State law, may administer an undesignated epinephrine injector to a person
when they, in good faith, believe a person is having an anaphylactic reaction. Each building administrator and/or his or her
corresponding school nurse shall maintain the names of trained personnel who have received a statement of certification
pursuant to State law.

Designated Caregiver Administration of Medical CannabisPRESSPlus4

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student who is a minor to
register with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to administer medical cannabis to their child. A
designated caregiver may also be another individual other than the student’s parent/guardian. Any designated caregiver must be
at least 21 years old and is allowed to administer a medical cannabis infused product to a child who is a student on the
premises of his or her school or on his or her school bus if:

1. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;

2. Copies of the registry identification cards are provided to the District;PRESSPlus5 and
3. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization Form - Medical
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Cannabis.PRESSPlus6

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that contain usable cannabis but
are not smoked or vaped.PRESSPlus7 Smoking and/or vaping medical cannabis is prohibited.PRESSPlus8

After administering the product to the student, the designated caregiver shall immediatelyPRESSPlus9 remove it from school
premises or the school bus. The product may not be administered in a manner that, in the opinion of the District or school, would
create a disruption to the educational environment or cause exposure of the product to other students. A school employee shall
not be required to administer the product.PRESSPlus10

Discipline of a student for being administered a product by a designated caregiver pursuant to this policy is prohibited. The
District may not deny a student attendance at a school solely because he or she requires administration of the product during
school hours.

Void Policy; Disclaimer

The School District Supply of Undesignated Asthma Medication section of the policy is void whenever the Superintendent
or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated asthma medication from
a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the District’s prescription for
undesignated school asthma medication. (SW Edit)PRESSPlus11

The School District Supply of Undesignated Epinephrine injectors section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated
epinephrine injectors from a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the
District’s prescription for undesignated school epinephrine injectors.  

The Designated Caregiver Administration of Medical Cannabis section of the policy is void and the District reserves the
right not to implement it if the District or school is in danger of losing federal funding.

Administration of Undesignated Medication

Upon any administration of an undesignated asthma medication or, (SW Edit) epinephrine injector, the Superintendent or
designee(s) must ensure all notifications required by State law and administrative procedures occur.

Disclaimers

Upon implementation of this policy, the protections from liability and hold harmless provisions as explained in Section 22-30(c)
of the School Code apply.

No one, including without limitation parent(s)/guardian(s) of students, should rely on the District for the availability of
undesignated asthma medication or, (SW Edit) an undesignated epinephrine injector. This policy does not guarantee the
availability of undesignated medications an epinephrine injector;. Sstudents and their parent(s)/guardian(s) should consult their
own physician regarding such these medication(s).

LEGAL REF.:

105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30.

23 Ill.Admin.Code §1.540.

CROSS REF.: 7:285 (Food Allergy Management)

ADOPTED: September 20, 2016

Question 1. Has the Board adopted the optional subsection regarding a School District Supply of Undesignated Asthma
Medication? Type yes or no.
Answer: 
Question 2. Has the Board adopted the subsection regarding Designated Caregiver Administration of Medical Cannabis? Type
yes or no.
Answer:

PRESSPlus Comments

PRESSPlus 1.  Optional. A school board must ensure that it does not adopt this section into the policy unless it is prepared to
implement 105 ILCS 5/22-30, amended by P.A. 100-726, eff. 1-1-19. The law permits a district to maintain a supply of
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undesignated asthma medication in any secure location that is accessible before, during, and after school where a person is
most at risk, including, but not limited to a classroom or the nurse’s office, and use them when necessary. The P.A. 100-726, eff.
1-1-19, amendment requiring accessibility before, during, and after school does not address the logistical issues that
classrooms are typically locked before and after school. Consult the board attorney about the implementation issues with this
new phrase in the law.

Consult the board attorney about the consequences of informing the community that the district will obtain a prescription for a
supply of undesignated asthma medication, implement a plan for its use, and then not doing it, as doing so may be fraught with
legal liabilities. Also fraught with legal liabilities is when the district provides them, but does not have them accessible before,
during, and after school where an asthmatic person is most at risk as required by 105 ILCS 5/22-30, amended by P.A. 100-726,
eff. 1-1-19.

The superintendent is given broad authority to implement this section; however, several preliminary steps should occur with the
assistance of the board attorney. They include, but are not limited to: (1) investigating the feasibility of obtaining a prescription
for a supply of undesignated asthma medication in the name of the district or one of its schools, and (2) outlining the advantages
and disadvantages of implementing this plan based upon each district’s individual resources and circumstances, and student
population’s needs.

See Questions to indicate whether the board has adopted the School District Supply of Undesignated Asthma
Medication subsection.

Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/22-30(a), amended by P.A. 100-726, eff. 1-1-19, defines trained personnel as any school employee
or volunteer personnel authorized in Sections 10-22.34, 10-22.34a, and 10-22.34b of the School Code who has completed
training required by 105 ILCS 5/22-30(g), amended by P.A. 100-726, eff. 1-1-19 to recognize and respond to anaphylaxis, an
opioid overdose, or respiratory distress. ISBE must develop the training curriculum for trained personnel, and it may be
conducted online or in person. Issue 99, October/November 2018

PRESSPlus 3.  105 ILCS 5/20-30, amended by P.A. 100-799, eff. 1-1-19, defines epinephrine injector to mean an auto-injector
and a pre-filled syringe. Auto-injector is updated to injector throughout. Issue 99, October/November 2018

PRESSPlus 4.  105 ILCS 5/22-33(g), added by P.A. 100-660 (Ashley’s Law), allows students to be given medical cannabis
infused products at school or on the school bus and requires school boards to adopt a policy to implement the law. Important:
Implementation of this policy may cause a district to lose federal funding. Consult the board attorney.

See Questions to indicate whether the board has adopted the Designated Caregiver Administration of Medical
Cannabis subsection. 

Issue 99, October/November 2018

PRESSPlus 5.  The laws are silent about copies of the cards being provided to the district. Requiring copies of the registry
cards is a best practice. Consult the board attorney about any records laws implicated in requiring and maintaining copies of
these registry cards. Issue 99, October/November 2018

PRESSPlus 6.  A completed and signed school medication authorization form is not required by Ashley’s Law  but is a best
practice and consistent with this sample policy’s language for other medications. See sample exhibit 7:270-E2, School
Medication Authorization Form - Medical Cannabis, available by logging in to PRESS Online at iasb.com. Issue 99,
October/November 2018

PRESSPlus 7.  Consult the board attorney regarding the controversial issue of students using at, or bringing to school,
cannabis-infused products without THC that are derived from industrial hemp (hemp oil or cannabidiol (CBD) oil, the naturally
occurring cannabinoid constituent of cannabis).  Issue 99, October/November 2018

PRESSPlus 8.  Optional sentence. 410 ILCS 130/10(q), amended by P.A. 100-660, and scheduled to be repealed on July 1,
2020, prohibits medical cannabis from being smoked. District administrators may find providing this information to the
community helpful to enforcement of this policy. Issue 99, October/November 2018

PRESSPlus 9.  The word immediately is not in Ashley’s law. It is added to ensure legal compliance with federal laws that could
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affect federal funding. For example, consider administrators who may be in the situation where a designated caregiver provides
his or her child the product and then wants to volunteer in the school or greet another child in the school while carrying the product
in the building which may violate the Cannabis Control Act (720 ILCS 550/). Consult the board attorney about the best term to
use here, if any, as nothing in the law addresses these common scenarios that school administrators will encounter. Issue 99,
October/November 2018

PRESSPlus 10.  105 ILCS 5/22-33(e), added by P.A. 110-660. Issue 99, October/November 2018

PRESSPlus 11.  Discuss with the board attorney whether the board should remove this sentence when the district reaches full
implementation of this section. Issue 99, October/November 2018
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Document Status: Draft Update

7:290 Suicide and Depression Awareness and Prevention
Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability of
surviving students to learn and the school’s ability to educate. Suicide and depression awareness and prevention are important
Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and prevention
program (Program) that advances the Board’s goals of increasing awareness and prevention of depression and suicide. This
program must be consistent with the requirements of Ann Marie’s Law listed below; each listed requirement, 1-6, corresponds
with the list of required policy components in the School Code Section 5/2-3.1663(c)(2)-(7). The Program shall include:

1. Protocols for administering youth suicide awareness and prevention education to students and staff.
a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which implements 105 ILCS

5.2-3.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).
b. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, and teacher’s institutes

under 105 ILCS 5/3-14.8 (requiring coverage of the warning signs of suicidal behavior).
2. Procedures for methods of suicide prevention with the goal of early identification and referral of students possibly at risk of

suicide. Implementation will incorporate:PRESSPlus1

a. For students in grades 7 through 12, implementation shall incorporate tThe training required by 105 ILCS 5/10-22.39
for school guidance counselors, teachers, school social workers, and other licensed school personnel and
administrators who work with students to identify the warning signs of suicidal behavior in youth adolescents and
teens along with appropriate intervention and referral techniques, including methods of prevention, procedures for
early identification, and referral of students at risk of suicide.; and

b. For all students, implementation shall incorporate Illinois Ill. State Board of Education (ISBE)-recommended
guidelines and educational materials for staff training and professional development, along with ISBE-recommended
resources for students containing age-appropriate educational materials on youth suicide and awareness, if
available pursuant to Ann Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or mental health safety plan for use during the
school day and at school-sponsored events for a student identified as being at increased risk of suicide. Implementation
will incorporate paragraph number 2, above, along with:

a. Board policy 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the Ill.
Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the District’s
educational program);

b. Board policy 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counseling services.

c. Board policy 7:250, Student Support Services, implementing the Children’s Mental Health Act of 2003, 405 ILCS
49/ (requiring protocols for responding to students with social, emotional, or mental health issues that impact learning
ability); and

d. State and/or federal resources that address emotional or mental health safety plans for students who are at a
potentially increased risk for suicide, if available on the ISBE’s website pursuant to Ann Marie’s Law.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement shall incorporate
building-level Student Support Committee(s) established through Board policy 7:250, Student Support Services.

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance and
Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or federal
resources that address reporting procedures. 

6. A process to incorporate ISBE-recommend resources on youth suicide awareness and prevention programs, including
current contact information for such programs in the District’s Suicide and Depression Awareness and Prevention
Program.

Illinois Suicide Prevention Strategic Planning Committee

The Superintendent or designee shall attempt to develop a relationship between the District and the Illinois Suicide Prevention
Strategic Planning Committee, the Illinois Suicide Prevention Coalition Alliance, and/or a community mental health agency. The
purpose of the relationship is to discuss how to incorporate the goals and objectives of the Illinois Suicide Prevention Strategic
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Plan into the District’s Suicide Prevention and Depression Awareness Program.

Monitoring

The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240, Board Policy Development.

Information to Staff, Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting on the District’s website.
The Superintendent or designee shall provide a copy of this policy to the parent or legal guardian of each student enrolled in the
District.

Implementation

This policy shall be implemented in a manner consistent with State and federal laws, including the Children’s Mental Health Act
of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the Individuals with
Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental and Governmental Employees Tort
Immunity Act. Services provided pursuant to this policy: (1) do not replace the care of a physician licensed to practice medicine
in all of its branches or a licensed medical practitioner or professional trained in suicide prevention, assessments and
counseling services, (2) are strictly limited to the available resources within the District, (3) do not extend beyond the school day
and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student body.

LEGAL REF.:

105 ILCS 5/2-3.1663, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b.

745 ILCS 10/.

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60 (Curriculum Content), 6:65
(Student Social and Emotional Development), 6:120 (Education of Children with Disabilities), 6:270 (Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 (Student Support Services)

ADOPTED: April 19, 2016

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-22.39, amended by P.A. 100-903, eff. 1-1-19, requires licensed school personnel and
administrators who work with students in kindergarten through grade 12 to be trained to identify the warning signs of suicidal
behavior in youth along with appropriate intervention and referral techniques. Issue 99, October/November 2018
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7:305 Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries suffered by
students. The program shall:

1. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, each of the following:

a. The Board must appoint or approve member(s) of a Concussion Oversight Team for the District. 
b. The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific evidence

consistent with guidelines from the Centers for Disease Control and Prevention:

i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or competition
following a force of impact believed to have caused a concussion. The Superintendent or designee shall
supervise an athletic trainer or other person responsible for compliance with the return-to-play protocol. 

ii. A return-to-learn protocol governing a student’s return to the classroom following a force of impact believed to
have caused a concussion. The Superintendent or designee shall supervise the person responsible for
compliance with the return-to-learn protocol.

c. Each student and the student’s parent/guardian shall be required to sign a concussion information receipt form each
school year before participating in an interscholastic athletic activity.

d. A student shall be removed from an interscholastic athletic practice or competition immediately if any of the following
individuals believes that the student sustained a concussion during the practice and/or competition: a coach, a
physician, a game official, an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocol.

e. A student who was removed from interscholastic athletic practice or competition shall be allowed to return only after
all statutory prerequisites are completed, including without limitation, the return-to-play and return-to-learn protocols
developed by the Concussion Oversight Team. An athletic team coach or assistant coach may not authorize a
student’s return-to-play or return-to-learn.

f. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic athletic activities;
nurses, licensed healthcare professionals or non-licensed healthcare professionals who serve on the Concussion
Oversight Team (whether or not they serve on a volunteer basis); athletic trainers; game officials of interscholastic
athletic activities; and physicians who serve on the Concussion Oversight Team.

g. The Board shall approve school-specific emergency action plans for interscholastic athletic activities to address the
serious injuries and acute medical conditions in which a student’s condition may deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including its Protocol
for Implementation of NFHS Sports Playing Rules for Concussion, which includes its Return to Play (RTP) Policy.
These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or game
shall be removed from participation or competition at that time.

b. A student athlete who has been removed from an interscholastic contest for a possible concussion or head injury
may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all its branches
in Illinois or a certified athletic trainer.

c. If not cleared to return to that contest, a student athlete may not return to play or practice until the student athlete has
provided his or her school with written clearance from a physician licensed to practice medicine in all its branches in
Illinois, advanced practice registered nurse, physician assistant or a certified athletic trainer working in conjunction
with a physician licensed to practice medicine in all its branches in Illinois.

3. Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors obtain
online concussion certification by completing online concussion awareness training in accordance with 105 ILCS 25/1.15.

4. Require all student athletes to view the Illinois High School Association’s video about concussions.
5. Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other written

instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to participate in a
practice or interscholastic competition.

6. Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High School
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Association regarding the nature and risk of concussions and head injuries, including the risks inherent in continuing to
play after a concussion or head injury.  

7. Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms consistent with
that of a concussion.

8. Include a requirement for staff members to distribute the Ill. Dept. of Public Health concussion brochure to any student or
the parent/guardian of a student who may have sustained a concussion, regardless of whether or not the concussion
occurred while the student was participating in an interscholastic athletic activity, if available.PRESSPlus1

LEGAL REF.:       

105 ILCS 5/22-80.

105 ILCS 25/1.15.

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 7:300 (Extracurricular Athletics)

PRESSPlus Comments

PRESSPlus 1.  Required by 20 ILCS 2310/2310-307, added by P.A. 100-747, eff. 1-1-19. Issue 99, October/November 2018
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8:25 Advertising and Distributing Materials in Schools and on School Grounds
In light of the special characteristics of the school environment and the maturity level of the students, the schools are intended to
be closed to the distribution and posting of written materials or literature to students by non-students, except as follows and with
the approval of the Superintendent or designee.

1. School-sponsored organizations may distribute or post written material related to their activities.

2A. School-related youth organizations whose membership is made up of at least 90% District 103 students may distribute or
post written material related to their activities.

2B. School-related youth organizations whose membership is made up of less than 90% District 103 students are limited to
one (1) flyer per month. Postings are unlimited, but will remain up for a maximum of two weeks. Fund raising activities for
these groups are limited to posting only.

3. State and federal agencies and units of local governments may distribute or post written material whenever the
administration determines that such distribution will promote the health, safety, and welfare of students or is directly related to
the School District's curriculum or school activities.

4. Not for profit organizations may post written materials related to their activities in designated areas of the school buildings,
but may not distribute materials or literature to students.

Profit making organizations are not allowed to distribute or post written materials.

Nothing in this policy shall prevent teachers and administrators from utilizing outside materials or speakers when they have
determined that such materials or speakers will further the educational program of the students under their charge or to promote
their health, safety, and welfare.

The solicitation of funds or the sale of goods or services in the schools is prohibited, except by school-sponsored or school-
related organizations as part of a bona fide fundraising activity for the organization when expressly approved by the
Superintendent or designee.

Materials distributed or posted in accordance with this policy shall be done in a reasonable manner and at reasonable times and
locations as determined by the administration at each school. No distributed or posted materials shall be allowed if disruptive to
the educational process, violative of the rights or privacy of others, or is defamatory, obscene, vulgar, or indecent. The
Superintendent or designee will develop procedures to implement this policy.

LEGAL REF.:

Berger v. Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993), cert. denied, 113 S.Ct. 2344 (1993).

DiLoreto v. Downey Unified School Dist., 196 F.3d 958 (9th Cir. 1999).

Hedges v. Wauconda Community Unit School Dist., No. 118, 9 F.3d 5 (7th Cir. 1993).

Lamb's Chapel v. Center Moriches Union Free School Dist., 113 S.Ct. 2141 (1993).

Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir. 1993), cert. denied, 114 S.Ct. 2109 (1994).

Victory Through Jesus Sports Ministry v. Lee's Summit R-7 Sch. Dist., 640 F.3d 329 (8th Cir. 2011), cert. denied, 132
S.Ct. 592 (2011).

CROSS REF.: 7:310 (Restrictions on Publications and Written or Electronic Material), 7:325 (Student Fundraising Activities)

ADOPTED: June 25, 2013
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Document Status: Draft Update - New

3:40-E Exhibit - Checklist for the Superintendent Employment Contract Negotiation Process
New/Unpublished Section

The School Board hires and employs the Superintendent. The Superintendent shall be in charge of the administration of the
schools under the direction of the Board, through its policies. See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7. As an effective
employer, the Board must develop and maintain a productive relationship with the Superintendent. See IASB’s Foundational
Principles of Effective Governance, Principle 3. The board employs a superintendent,
at: www.iasb.com/pdf/found_prin.pdf.PRESSPlus1

The foundation for a productive employment relationship begins when the Board identifies the most qualified superintendent
candidate (successful superintendent candidate) after an established interview process. The Board then extends an offer of
employment to the successful superintendent candidate. The employment search process and resulting relationship should
consist of mutual respect and a clear understanding of respective roles, responsibilities, and expectations. This relationship
should begin with the Board’s policy, a thoughtfully crafted employment contract and job description, and procedures for
communications and ongoing assessment. See Principles at: www.iasb.com/pdf/found_prin.pdf.

Below, the Checklist for the Superintendent Employment Contract Negotiation Process (Checklist) provides a column entitled
Superintendent Contract Term Considerations for the Board. It lists common superintendent employment contract terms
and points of consideration for boards to prepare for during the contract formation process. Another column entitled
Explanation, Special Considerations, and Resources provides extra information about these common superintendent
employment contract terms.

The Checklist is intended to serve as a resource to educate and guide the Board through the employment contract negotiation
process with its successful superintendent candidate. Board members who are educated about the content within the Checklist
are crucial to successful negotiation processes. An educated contract formation and negotiation process, along with a well-
written contract and job description for the Superintendent, all set the foundation for mutual respect and a clear understanding of
the Board and Superintendent’s respective roles, responsibilities, and expectations. Important: This Checklist is a resource for
contract formation; it is not a list of must have items for a superintendent’s employment contract or a basis for a board to re-
open contracts currently in effect.PRESSPlus2

Prior to providing the successful superintendent candidate an offer for employment and contract for review, consideration, and
negotiation, consult the Board Attorney about the Checklist and the scope of the terms the Board wishes to offer the successful
superintendent candidate. The Board and the successful superintendent candidate should expect and encourage the other to
seek the advice of their respective attorneys during the employment contract formation process.

Many attorneys agree and best practices suggest that boards and successful superintendent candidates work with their own
separate attorneys in an amicable and cooperative manner to complete the employment contract negotiation process.

Board Attorney. Prior to providing any successful superintendent candidate with an offer for employment and a contract for
review, consideration, and negotiation, best practices suggest consulting the Board Attorney about the Checklist. Note: Boards
should view a successful superintendent candidate retraining his or her own attorney as a best practice (as opposed to a
warning sign). Each party is beginning the employment relationship in a cooperative manner to set an appropriate foundation to
the future working relationship.

Power and Duties of the Superintendent

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Duties

Does the Board enumerate the duties of the Superintendent in the employment contract?

1. Are the statutory duties of the Superintendent listed?
2. Has the Board incorporated policy references to the other duties related to the Superintendent’s

employment?

See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7.

Full-time, Attention and

How will the Board address outside activities of the Superintendent?

1. How will the Board define outside activities?
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Full-time, Attention and
Energy Clause

2. Will the Board restrict the Superintendent from engaging in outside activities during the term of
the employment contract?

3. Will the Board require approval/notification before the Superintendent engages in outside
activities?

Employment and Compensation

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Duration of Contract

A superintendent’s employment contract may not exceed five years. If its duration is two to five years,
the contract must reference goals and suspension of tenure.

No performance-based contract shall be extended or rolled over prior to its scheduled expiration
unless all the performance and improvement goals contained in the contract have been met. See 105
ILCS 5/10-23.8.

If the duration is one year or less, then the contract need not reference goals or suspension of tenure.

Salary

Special Considerations for the Board may include:

1. What is the estimated Board contribution to the Teachers’ Retirement System (TRS) for any
raises above six percent (prior to 7-1-18 (40 ILCS 5/15-155(g), amended by P.A. 100-587)) or
three percent (40 ILCS 5/15-155 (g-1), amended by P.A. 100-587) prior to
retirement?PRESSPlus3

2. What is the cost shift implication for the District if the Board offers or later agrees to a salary
that is equal to or greater than the governor’s statutory salary of $177,412 (P.A. 100-23 now
makes school districts responsible for paying the actuarial cost of the pension benefits earned
on the portion of a TRS member’s salary that exceeds $177,412)?

3. Do any administrative cost cap triggers exist (105 ILCS 5/17-1.5)?

Items the Board may see the successful superintendent candidate request of it:

1. A fixed salary for each year of the contract.
2. A guaranteed minimum salary.
3. Compensation increases.

Severance Agreements

The Government Severance Pay Act (GSPA), 5 ILCS 415/10, added by P.A. 100-895, eff. 1-1-19,
requires the following contract provisions:PRESSPlus4

1. A restriction to an amount not exceeding 20 weeks of compensation; and
2. A prohibition for any severance if the Superintendent is fired for misconduct by the Board. See

the Severance Pay row under the Changes to the Superintendent’s Employment Contract
subhead below for a definition of what misconduct means in the context of this law.

Teachers Retirement
System (TRS) & Teacher
Health Insurance (THIS)

How does the Board want to address:

1. Pension contributions (TRS-THIS)?
2. Inclusion of salary and other compensation in the payment of TRS and THIS? Or, will TRS and

THIS be in addition to salary and other compensation?
3. Unforeseen pension reform issues?

Conditions of Employment

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Administrative License
Does the Board want to require the successful superintendent candidate to guarantee that as the
future Superintendent of the District, he or she has and will maintain the appropriate licensure
throughout the employment contract?
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Criminal Background
Check Law

105 ILCS 5/10-21.9. See also PRESS sample policy 5:30, Hiring Process and Criteria and the
subhead entitled Fingerprint-based Criminal History Records Information Check in
administrative procedure 5:30-AP2, Investigations.

Other Background
Check Laws

Does the Board want to require additional background inquiries beyond the fingerprint-based criminal
history records information check required by 105 ILCS 5/10-21.9 and discussed above? If yes,
consult the Board Attorney and consider the following laws:

15 U.S.C. § 1681 et seq., Federal Fair Credit Reporting Act (FCRA), is a federal law that regulates
the gathering and use of information about consumers by third party consumer reporting agencies,
including credit information, criminal background, driving record, personal characteristics/reputation,
etc. The law requires consumer reporting agencies to comply with certain procedural notice
requirements when gathering information from a consumer.

820 ILCS 75/, Ill. Job Opportunities for Qualified Applicants Act, prohibits employers from inquiring
about an applicant’s criminal history until the application has been determined qualified and notified
that he/she has been selected for an interview (a/k/a ban the box law).

820 ILCS 55/, Ill. Right to Privacy in the Workplace Act, prohibits employers from:

1. Requesting, coercing, or requiring any employee or prospective employee to provide a user
name and password for any personal online account;

2. Requesting, coercing, or requiring an employee or applicant to invite the employer to have
access to that individual’s personal online account; and

3. Taking an adverse employment action against an individual (including refusal to hire) based on
that individual’s use of a lawful product off District property during nonworking hours, i.e.,
tobacco or alcohol.

820 ILCS 70/, Ill. Employee Credit Privacy Act, prohibits employers from inquiring into an individual’s
credit history or taking action against an employee based such history unless a satisfactory credit
history is a bona fide occupational requirement, which is further defined in the statute. The job
descriptions of superintendents generally meet this standard because they: (1) describe a managerial
position that involves direction of school districts; (2) include signatory power over more than $100;
and (3) involve having access to confidential and financial information. Note: Any one of these
grounds alone is sufficient.

Medical Examination

105 ILCS 5/24-5 requires new employees to submit evidence of physical fitness to perform assigned
duties and freedom from communicable diseases.

The Americans With Disabilities Act allows medical inquiries of current employees only when they are
job-related and consistent with business necessity or part of a voluntary employee wellness program.
42 U.S.C. §12112(d)(4). Districts may deny jobs to individuals with disabilities who pose a direct
threat to the health or safety of others in the workplace, provided that a reasonable accommodation
would not either eliminate the risk or reduce it to an acceptable level. 42 U.S.C. §12113; 29 C.F.R.
Part 1630.2(r).

See also PRESS sample policy 5:30, Hiring Process and Criteria, specifically f/ns 18 and 19.

Tenure

Suspension of Tenure

With multi-year contracts and multi-year extensions, superintendents waive their rights to tenure in a
school district, but no previously acquired tenure may be lost.

Continued Tenure

Superintendents serving multiple one year contracts may still accrue service toward and acquire
tenure.

See 105 ILCS 5/10-23.8 and the Duration of Contract row in the Employment and Compensation
checkbox, above.

  Evaluations and Goals

Superintendent
Contract Term

Considerations for the Explanation, Special Considerations, and Resources
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Board

Board Goals and
Indicators of Student
Performance and
Academic Achievement
for the Superintendent

105 ILCS 5/10-23.8 requires each performance-based contract to include the goals and indicators of
student performance and academic improvement determined and used by the Board to measure the
performance and effectiveness of the Superintendent and other information as the Board may
determine.

Regarding its goals and indicators, has the Board:

1. At minimum, addressed student performance and academic achievement (105 ILCS 5/10-23.8
states “and other information as the Board may determine”)?

2. Included them in the body of the employment contract? Or as an exhibit to it?
3. Set them to be:

a. Measurable and achievable, i.e., are they within the Superintendent’s control?
b. Objective, subjective or a combination of both?

4. Set a timeline for achievement, and if so is it on an:

a. Annual basis?
b. Prior to completion of the employment contract?

5. Set them as procedural, substantive, or a combination of both?

For more information about setting goals and indicators for superintendents regarding student
performance and academic achievement, see:

IASB’s Field Services Catalog at:

www.iasb.com/pdf/fieldservicecatalog.pdf.

Contact a Field Services Director regarding the following IASB workshops and/or offerings that may
set the stage for boards to hold their superintendents accountable for district performance, including
academic achievement:

Setting District Goals and Direction (leads a board and superintendent to develop their own district-
language for specific measurable, and attainable goals and indicators)

The Superintendent Evaluation Process (describes an effective method of holding the superintendent
accountable)

The Board and its Superintendent (workshop assisting a board in developing an effective relationship
with its superintendent).

Superintendent
Evaluation

Once the Board has developed its goals and indicators (as discussed immediately above), 105 ILCS
5/10-20, 5/10-23, and 5/10-23.8 require the Board to:

1. “Direct, through policy, its superintendent in his or her charge of the administration of the school
district;” and

2. Evaluate the superintendent in his or her “administration of school board policies and his or her
stewardship of the assets of the district.”

How will the Board evaluate the successful superintendent candidate upon its outlined goals and
indicators?

Does the Board state when it will evaluate the successful superintendent candidate upon the goals and
indicators that it set? Note: Some districts do not consider the superintendent evaluation to be a one-
time event and put an on-going process into place. Contrast other districts, which depending upon
their preferences, generally find the best time of year to evaluate is in the winter or early springtime.

Is the Board or the successful superintendent candidate responsible to trigger the components of the
Superintendent’s evaluation process?

What evaluation instrument will be used? How will the evaluation be documented?

Will an evaluation instrument be outlined by the Board in its employment contract with the successful
superintendent candidate?
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Is the evaluation instrument the Board will use tied to its goals and indicators of student performance
and academic improvement and other information as the Board may determine?

For more information about best practices when planning for and evaluating the Superintendent, see:

The Superintendent Evaluation Process at: www.iasb.com/training/superintendent-evaluation-
process.pdf;

IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a
superintendent, at: www.iasb.com/principles.cfm; stating “the board employs and evaluates one
person — the superintendent — and holds that person accountable for district performance and
compliance with written board policy”.

 Expenses and Benefits

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Expenses

How will the Board address expenses in its employment contract negotiations with the successful
superintendent candidate?

Business

1. What standard will the Board use, e.g., reasonable, itemized, etc.?
2. Will the Board designate the Board President or another individual to review and/or approve the

Superintendent’s expenses?

Transportation

Will the Board reimburse travel? If yes, what types of travel will the board reimburse? Some
transportation topics that successful superintendent candidates request discussion about include:

1. Vehicle insurance reimbursement(s)
2. Vehicle repair reimbursement(s)
3. A travel allowance only at either a set amount or the District’s per mile rate
4. A vehicle
5. Out-of-district travel

Insurance

Will the Board address insurance in its employment contract negotiations with the successful
superintendent candidate?

Some items successful superintendent candidates request include:

1. Insurance contributions as part of a Cafeteria Plan, or in the alternative, the Board paying the
premiums.

2. Specific insurance coverages from the Board, such as health, dental, vision, life, disability, etc.

Vacation

Will the Board address vacation days in its employment contract negotiations with the successful
superintendent candidate? If yes, then:

1. How many days?
2. Will vacation days accumulate? And, if so, how?
3. Will the Board designate itself, the Board President, or a Board officer to approve or receive

notification from the Superintendent prior to taking a vacation? If yes, describe the process.
4. Will the Board address reimbursement for unused days?

Sick Leave/Days

Will the Board address sick days in its employment contract negotiations with the successful
superintendent candidate? If yes, then:

1. Will sick leave be limited to annual sick leave days in the District’s teachers’ contract?
2. How will sick day accumulation be addressed?
3. Will the Board designate itself, the Board President, or a Board officer to approve or receive
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notification from the Superintendent prior to taking or upon returning from a sick day? If yes,
describe the process.

Professional Activities
and Organizations |
Memberships in
Community
Organizations

Will the Board address memberships in professional activities/organizations and/or community
organizations its employment contract negotiations with the successful superintendent candidate? If
yes, then:

1. How many organizations will the Board allow the Superintendent to join?
2. Which organizations will be allowed?
3. What is the Board’s limit for the cost of dues to professional organizations?

Retirement

Will the Board address any type of payment(s) upon the Superintendent’s retirement? If yes, then:

1. Has the Board thoroughly examined and addressed:

a. Any consequences or other penalties to it?
b. The impact of any prior salary increases?
c. Potential pension reform issues?

2. Often, a successful superintendent candidate’s attorney has interest in the following issues:

a. Available post-retirement options available, e.g., payments for sick/vacation days, post-
retirement insurance, longevity annuity payment, etc.

b. Whether a potential retirement payment will be properly creditable for TRS purposes.
Note: Ultimately, only TRS has the authority to determine creditability.

Annuities and Other
Deferred Compensation

Will the Board address any type of annuities and other deferred compensation issues? If yes, then:

1. Will it offer such compensation in addition to the Superintendent’s agreed-upon salary?
2. Will it contribute creditable earnings for TRS purposes?

 Changes to the Superintendent’s Employment Contract

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Non-Renewal at End of
Contract

How will the Board and successful superintendent candidate agree to address orderly end to the
employment contract when the Board chooses not to renew it?

1. Will there be a non-renewal notification date? Do both parties’ attorneys find it reasonable?
2. Will the Board require the Superintendent to remind it of the non-renewal date?
3. Will there be any agreement to a clause for an automatic one-year renewal if the Board fails to

provide end-of-contract non-renewal notification?
4. Will the Board agree to language in the employment contract that would provide the

Superintendent with a hearing upon non-renewal?

Renewal at End of
Contract

Will the Board agree to a procedure for renewing the employment contract at its end? If yes, then:

1. What date would be the earliest that the Board could renew its employment contract with the
Superintendent?

2. What criteria will the Board base its renewal upon? For example, some boards base renewal
upon superintendents achieving their stated goals and indicators of student performance and
academic improvement and other information they required.

Contract Extensions

Will the Board agree to allow for an extension of its employment contract during its term? If yes, then:

1. Will the Board agree to extend it during its term if the Board determines that the Superintendent
successfully met all of the Board’s stated goals and indicators of student performance and
academic improvement and other information it required?

2. Will the Board agree to extend a one-year contract when the Superintendent is not required to
meet any goals?
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See 105 ILCS 5/10-23.8.

Terminations

If the successful superintendent candidate accepts employment with the Board and becomes the
Superintendent, how will the Board outline the grounds and procedures for terminating the
Superintendent’s employment during the contract’s term?

1. Will the Board and the successful superintendent candidate agree to terminate it upon mutual
agreement?

2. Will the Board allow retirement to be an appropriate reason for terminating its employment
contract with the Superintendent? And if so, will the Board require reasonable notice from its
Superintendent?

3. Could either the Board or Superintendent terminate the employment contract without cause by
providing notice to the other?

4. Will the Board terminate the employment contract for permanent disability of the
Superintendent?

a. How will the Board define permanent disability in the contract?
b. Will the Board require the Superintendent to obtain a permanent disability determination

through physician certification, and/or
c. Will the Board consider duration of absence; e.g., 90-days or exhaustion of sick leave,

whichever is greater?

See PRESS sample policy 5:180, Temporary Illness or Temporary Incapacity.

5. What standard will the Board use to terminate the employment contract for cause? Items to
consider include:

a. Any conduct detrimental/prejudicial to the District;*
b. Just cause;
c. Sufficient to dismiss a tenured teacher;
d. Material breach of contract; or
e. Not arbitrary and capricious.

*50 ILCS 205/3c, amended by P.A. 100-1040, requires a school district to post on its
website and make available to news media specific information about severance
agreements that it enters into because an employee or contractor was found to have
engaged in sexual harassment or sexual discrimination, as defined by the Ill. Human
Rights Act or Title VII of the Civil Rights Act of 1964. See Severance Pay row directly
below.

6. Will the Board agree to provisions for hearing and due process for the Superintendent?
7. How will the Board address death of its Superintendent during the duration of the employment

contract?

Severance Pay

Any renewal or renegotiation that adds a condition of severance pay must include the following
provisions of GSPA, 5 ILCS 415/10(a)(1), added by P.A. 100-895, eff. 1-1-19:

1. A restriction to an amount not exceeding 20 weeks of compensation; and
2. A prohibition for any severance if the Superintendent is fired for misconduct by the Board. This

law defines misconduct to include sexual harassment and/or discrimination. But 50 ILCS
205/3c, amended by P.A. 100-1040 limits sexual harassment or discrimination to instances
when an employee is “found to have engaged in sexual harassment or sexual discrimination, as
defined by the Ill. Human Rights Act or Title VII of the Civil Rights Act of 1964.” For more
discussion about these laws, see f/n 6 in policy 2:260, Uniform Grievance Procedure.

Liquidated Damages

Will the Board agree to liquidate damages with its Superintendent if one or the other terminates the
employment contract?

1. Have both the Board and the successful superintendent candidate discussed the practical
consequences of a liquidated damages clause with their respective attorneys?

2. If the Board terminates the contract, has it discussed with the Board Attorney how it can avoid
litigation with its former Superintendent?

Amendments How will the Board and Superintendent agree to allow for amendments to the employment contract?
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 What technical clauses need to be in the Superintendent’s employment contract?

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Technical clauses
(common in contracts)

If the employment contract contains any of the following technical provisions, have the Board Attorney
and Superintendent’s attorney reviewed them?

1. Notice
2. Applicable law
3. Headings and numbers
4. Complete understanding, i.e., do the Board members and Superintendent share the same

understanding of the various provisions written in the employment contract?
5. Counterparts
6. Effect of Policy Amendments
7. Severability
8. Advice of Counsel

 Miscellaneous Issues

Superintendent
Contract Term

Considerations for the
Board

Explanation, Special Considerations, and Resources

Board Obligations Under
the Employment Contract

Do all members of the Board understand the District’s obligations under the employment contract and
what not complying with them will mean to the District?

Specifically, are Board members aware of the Board’s specific obligations regarding:

1. The Superintendent Evaluation
2. Goal setting
3. Required notifications/actions by each party prior to termination of the employment contract

Ongoing Monitoring of
Each Party’s Compliance
with the Contract

Are the Board and Superintendent actually complying with the terms of the employment contract? Has
the Board Attorney explained how the Board should monitor compliance with the employment
contract?

Legislative Issues How might pending pension reform legislation or other trending legislation affect the employment
contract?

PRESSPlus Comments

PRESSPlus 1.  This Board exhibit is REWRITTEN for Issue 99. For a redline showing the changes made, see PRESS Online at
iasb.com. Issue 99, October/November 2018

PRESSPlus 2.  Added for clarity. Issue 99, October/November 2018

PRESSPlus 3.  P.A. 100-587 amended the threshold to prevent school districts from granting double-digit pension-boosting
raises to employees approaching retirement. It was reduced from six percent (in place since 2005) to three percent. Issue 99,
October/November 2018

PRESSPlus 4.  The Government Severance Pay Act, 5 ILCS 415/, added by P.A. 100-895, eff. 1-1-19, prohibits severance
agreements for employees with contract provisions from receiving any severance when they are fired for misconduct, which
includes sexual harassment and/or discrimination. Issue 99, October/November 2018
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Lincolnshire-Prairie View School District 103 
1370 N. Riverwoods Road • Lincolnshire, Il  60069 

847/295-4030 •  FAX 847/295-9196 
http://www.d103.org  

MEMO 

To: Board of Education  
From: Patrick Palbicke 

CC: Dr. Scott Warren 
Date: February 1, 2019 
Re: Facility Planning Update 

Since our last Board meeting, there has been Core Planning Committee meeting on January 23rd. 
Another meeting was scheduled for January 31st, but was rescheduled for February 5th due to the 
cold weather and school closure. 

At the January 23rd meeting Wold Architects presented two updated concept designs (attached). The 
committee reviewed the design criteria that helped to shape the updated concepts and provided 
feedback. The committee narrowed down the request for changes as it focused it bit more on the 
DW administration area to help finalize the shape. The committee was expecting to finish design 
criteria by the following meeting so that schematic design can be finalized sometime in February. 

Information from the next Core Planning meeting planned for February 5th will be shared at the 
February 6th Board meeting. 

Additional Information 

Attached is two additional pieces of information as part of the planning process. 

The first is a memo from the Village of Lincolnshire regarding as Special Use Permit that the District 
must comply with in order to do the facility upgrade. The memo references the timeline it will take to 
get the permit. This is so that construction and bidding may go out according to the timeline the 
architects had mapped out. The information has been shared with Wold. 

The second piece of information is in regards to the Construction Manager (CM) the district will 
choose.  It is a comparison of the various costs associated with construction under various scenarios. 
Each CM did give us a full proposal that shares information on past projects, references, and 
backgrounds of the various personnel that would be vital to a project. These are available upon 
request if anyone would like to review. 

Costs along with performance and references were used for selection.  The district will present a copy 
of the contract to the Board once we receive it and have the district’s attorney review. 
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To: Dr. Scott Warren, Lincolnshire-Prairie View #103 
 
From: Matt Bickel | MB 
 
Date: January 28, 2019 
 
Comm. No: 183078 
 
 
Subject: Lincolnshire-Prairie View #103 
  Daniel Wright Middle School Addition & Renovations 
  Overview of Special Use Permit Process with Village of Lincolnshire 
 
 
Based on a January 27, 2019 phone conversation with Tonya Zozulya, Planning & Development 
Manager at the Village of Lincolnshire, the following is our preliminary understanding of the 
requirements for Special Use Permit associated with the proposed upgrades to Daniel Wright 
Middle School. 
 
The property was developed as a school site in Lake County, and later annexed into the Village of 
Lincolnshire.  As a result, there was never a Special Use Permit established to bring the property 
into alignment with the Village’s zoning plan.  Instead, there was reportedly an agreement between 
the School District and the Village that a Special Use Permit would be required if and when 
substantial modifications were made to the building or property. 
 
As such, the Village has indicated that a Special Use Permit will need to be established as a result of 
the planned addition and renovation project. 
 
The following is preliminary timeline (Option 1) for achieving the identified milestones identified 
by the Village based on receiving Special Use Permit approval prior to the Board of Education 
authorizing the project to proceed with bidding the Early Site Package in Early May 2019.  An 
alternative schedule (Option 2) is also provided to align with anticipated bidding at the end of May 
2019. 
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OPTION 1 (ACCOMMODATE EARLY BID PACKAGE) 
January – February  Obtain Lake County Storm Water and Lake County Transportation 

approvals* 
Friday, February 1st Kick-Off Meeting with Village of Lincolnshire 
Monday, February 4th Submit for preliminary review by Village staff  
Monday, February 11th Preliminary review by Village Board 

- Cover letter 
- Site Plan 

o Storm water improvements 
o Roadway improvements 

- Exterior design images 
Feb 12th – Feb 22nd Development of detailed submission 
Monday, February 25th Submit for internal development review by Village staff and Fire 

Protection District 
Tuesday, March 12th Consideration by Zoning Board (Requires District to provide public 

notice to property owners within 250’ of school, as well as publication 
in newspaper) 

Tuesday, March 19th  Consideration by Architectural Review Board 
Monday, April 15th Consideration of Zoning Board and Architectural Review Board 

recommendations by Village Board 
Monday, April 29th Final Approval by Village Board 

*Note:  These approvals must be in place before the Village of Lincolnshire will consider the  
Special Use Permit application 

 
OPTION 2 (NO EARLY BID PACKAGE) 
January – February  Obtain Lake County Storm Water and Lake County Transportation 

approvals* 
Week of Feb 4th – 8th Kick-Off Meeting with Village of Lincolnshire 
Monday, February 25th Submit for preliminary review by Village staff  
Monday, March 11th Preliminary review by Village Board 

- Cover letter 
- Site Plan 

o Storm water improvements 
o Roadway improvements 

- Exterior design images 
March 12th – March 22nd Development of detailed submission 
Monday, March 25th Submit for internal development review by Village staff and Fire 

Protection District 
Tuesday, April 9th Consideration by Zoning Board (Requires District to provide public 

notice to property owners within 250’ of school, as well as publication 
in newspaper) 
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MEMORANDUM 
Page 3 of 3 

Tuesday, April 16th Consideration by Architectural Review Board 
Monday, May 13th Consideration of Zoning Board and Architectural Review Board 

recommendations by Village Board 
Monday, May 27th Final Approval by Village Board 

*Note:  These approvals must be in place before the Village of Lincolnshire will consider the  
Special Use Permit application 

 
The Village has requested a kick-off meeting with their staff in order to confirm requirements and 
expectations of all parties in order to ensure a smooth process.  In addition, the have provided the 
attached documentation outlining the Special Use Permit application. 
 
Please feel free to call me with any questions.  
 
cc: Scott Gaunky, District 103 

Leo Morand, GHA 
Jessalyn Kelly, Wold 
Matt Bickel, Wold 

 
AT/O/SD_Lincolnshire/183078/crsp/jan19 
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Costs of Construction (Bid Packages) = $12,000,000.00

CM
Pre-Construction Construction Management Reimbursables Insurance (as % of costs) Professional fee (as % of costs) TOTAL CM COSTS

ICI $40,500.00 $649,828.00 $37,400.00 @ 0.85% $102,000.00 @ 2.25% $270,000.00 $1,099,728.00

Pepper $25,000.00 $642,542.00 $37,175.00 @ 1.00% $120,000.00 @ 2.25% $270,000.00 $1,094,717.00

Riley $35,000.00 $891,258.00 $18,396.00 @ 0.75% $90,000.00 @ 1.95% $234,000.00 $1,268,654.00

HI/Low DIFF $173,937.00

Costs of Construction (Bid Packages) = $13,000,000.00

CM
Pre-Construction Construction Management Reimbursables Insurance (as % of costs) Professional fee (as % of costs) TOTAL CM COSTS

ICI $40,500.00 $649,828.00 $37,400.00 @ 0.85% $110,500.00 @ 2.25% $292,500.00 $1,130,728.00

Pepper $25,000.00 $642,542.00 $37,175.00 @ 1.00% $130,000.00 @ 2.25% $292,500.00 $1,127,217.00

Riley $35,000.00 $891,258.00 $18,396.00 @ 0.75% $97,500.00 @ 1.95% $253,500.00 $1,295,654.00

HI/Low DIFF $168,437.00

Costs of Construction (Bid Packages) = $14,000,000.00

CM
Pre-Construction Construction Management Reimbursables Insurance (as % of costs) Professional fee (as % of costs) TOTAL CM COSTS

ICI $40,500.00 $649,828.00 $37,400.00 @ 0.85% $119,000.00 @ 2.25% $315,000.00 $1,161,728.00

Pepper $25,000.00 $642,542.00 $37,175.00 @ 1.00% $140,000.00 @ 2.25% $315,000.00 $1,159,717.00

Riley $35,000.00 $891,258.00 $18,396.00 @ 0.75% $105,000.00 @ 1.95% $273,000.00 $1,322,654.00

HI/Low DIFF $162,937.00

Costs of Construction (Bid Packages) = $15,000,000.00

CM
Pre-Construction Construction Management Reimbursables Insurance (as % of costs) Professional fee (as % of costs) TOTAL CM COSTS

ICI $40,500.00 $649,828.00 $37,400.00 @ 0.85% $127,500.00 @ 2.25% $337,500.00 $1,192,728.00

Pepper $25,000.00 $642,542.00 $37,175.00 @ 1.00% $150,000.00 @ 2.25% $337,500.00 $1,192,217.00

Riley $35,000.00 $891,258.00 $18,396.00 @ 0.75% $112,500.00 @ 1.95% $292,500.00 $1,349,654.00

HI/Low DIFF $157,437.00
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Lincolnshire-Prairie View School District 103 

 
 

Memo 
 
To:  Board of Education 
From:  Scott Warren 
Date:  January 31, 2019 
Re:  Solar Project 
 

 
The District has been reviewing options for installing solar panels on the rooftops of our schools in order to 
become “greener” in our use of energy. The District has been in discussions with a company that could 
provide information regarding this initiative. Information regarding this option will be provided at the 
Board meeting. 
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