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BOARD OF EDUCATION AGENDA APRIL 7, 2015 
The Special Meeting of the Board of Education of Lincolnshire-Prairie View School District 103 will be 

held on Tuesday, April 7, 2015 at 7:00 PM in the Learning Center of Half Day School, located at 239 Olde 

Half Day Road, Lincolnshire, Illinois. 

 

This meeting will be held at Half Day School located at 239 Olde Half Day Road, Lincolnshire, IL 

60069. 

A. Call to Order and Roll Call 

Time: Estimated time for meeting: 2 Hours 35 Minutes 

 

B. Pledge of Allegiance  

C. Community Participation  

D. Discussion Items 

Time: 2 Hours 

 

1. Deep Dive Special Education Presentation 2 

2. ELM Update 3 

3. Certified Staffing Plan 5 

4. Classified Staffing Plan 8 

5. Policy Updates: 1st Reading 10 

6. Draft Board Meeting Schedule 2015-2016 45 

7. Summer Facilities Improvements Update 46 

8. Long Range Facility Planning Discussion 51 

E. Action Item 

Time: 5 Minutes 

 

1. Approval of Board Policy 55 

F. Community Participation  

G. Executive Session 

Time: 30 Minutes 

 

H. Adjournment  
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Lincolnshire – Prairie View School District 103 
1370 RIVERWOODS ROAD 

LINCOLNSHIRE, IL  60069 
847.295.4030 

(Fax) 847.295.9196  
Memo 

To: Board of Education 
From: Dr. Scott Warren 
Date: March 13, 2015 
Re: Deep Dive Special Education/Student Services 

This presention will provide information regarding the District's Special 
Education and Student Services Department. 
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Memo 

To: Board of Education   
From: Katie Reynolds  
CC: Dr. Scott Warren 
Date: March 25, 2015 
Re: ELM Update  

This	
  memo	
  will	
  provide	
  an	
  update	
  on	
  the	
  progress	
  the	
  ELM	
  teachers	
  and	
  I	
  have	
  made	
  
towards	
  creating	
  an	
  implementation	
  plan	
  for	
  the	
  elements	
  that	
  will	
  be	
  new	
  to	
  ELM	
  
beginning	
  in	
  the	
  2015-­‐2016	
  school	
  year.	
  	
  

As	
  a	
  reminder,	
  the	
  decisions	
  made	
  by	
  the	
  ELM	
  Review	
  Committee	
  were:	
  	
  	
  	
  	
  	
  

• Classroom	
  and	
  enrichment	
  teachers	
  will	
  facilitate	
  a	
  three-­‐tiered	
  enrichment	
  model.	
  	
  	
  
Tier	
  I	
  provides	
  enrichment	
  experiences	
  for	
  all	
  students,	
  while	
  Tier	
  II	
  and	
  III	
  services	
  
are	
  provided	
  based	
  upon	
  a	
  review	
  of	
  academic	
  data.	
  	
  

• Beginning	
  in	
  the	
  2015-­‐2016	
  school	
  year,	
  the	
  Cognitive	
  Abilities	
  Test	
  (CogAT)	
  
assessment	
  will	
  be	
  administered	
  in	
  first	
  and	
  fifth	
  grade.	
  	
  The	
  CogAT	
  measures	
  
learned	
  reasoning	
  and	
  problem-­‐solving	
  skills	
  in	
  three	
  different	
  areas:	
  verbal,	
  
quantitative	
  and	
  nonverbal.	
  	
  This	
  assessment	
  measures	
  potential	
  rather	
  than	
  
academic	
  achievement.	
  	
  	
  

• When	
  determining	
  class	
  placement,	
  student	
  assessment	
  data	
  will	
  be	
  used	
  to	
  cluster	
  
group	
  academically	
  talented	
  students	
  or	
  those	
  who	
  demonstrate	
  the	
  potential	
  for	
  
high	
  achievement	
  based	
  on	
  CogAT	
  assessments	
  in	
  the	
  same	
  classroom.	
  	
  	
  

• Formative	
  and	
  summative	
  assessment	
  data	
  will	
  be	
  reviewed	
  at	
  grade	
  level	
  team	
  
meetings	
  to	
  determine	
  enrichment	
  services	
  for	
  students.	
  	
  	
  	
  

• Parents	
  will	
  be	
  made	
  aware	
  when	
  their	
  child	
  is	
  working	
  with	
  the	
  enrichment	
  
teacher	
  on	
  an	
  extension	
  activity.	
  	
  

• District	
  professional	
  development	
  goals	
  will	
  focus	
  on	
  differentiation	
  and	
  
personalized	
  learning	
  strategies.	
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Since	
  the	
  January	
  20,	
  2015,	
  board	
  meeting,	
  the	
  following	
  has	
  occurred:	
  	
  
• The	
  ELM	
  teachers	
  and	
  I	
  met	
  to	
  review	
  the	
  board	
  report	
  and	
  determine	
  what	
  

concepts	
  needed	
  to	
  be	
  communicated	
  to	
  staff	
  and	
  parents	
  and	
  what	
  required	
  
specific	
  documentation	
  and/or	
  procedures	
  to	
  be	
  written.	
  	
  	
  

• The	
  ELM	
  teachers	
  created	
  a	
  PowerPoint	
  presentation	
  to	
  inform	
  staff	
  of	
  the	
  shifts	
  
that	
  will	
  be	
  implemented	
  next	
  school	
  year.	
  	
  This	
  presentation	
  will	
  be	
  shared	
  at	
  a	
  
future	
  staff	
  meeting.	
  

• A	
  handbook	
  has	
  been	
  started.	
  	
  This	
  handbook	
  will	
  clarify	
  process	
  and	
  procedures	
  
for	
  administrators	
  and	
  staff.	
  	
  Included	
  in	
  the	
  handbook	
  are	
  examples	
  of	
  ELM	
  
teachers	
  schedules,	
  descriptions	
  and	
  examples	
  of	
  tiered	
  activities,	
  clustering	
  
procedures	
  and	
  CogAT	
  information.	
  	
  

• A	
  decision	
  was	
  reached	
  on	
  what	
  the	
  program	
  will	
  be	
  called	
  moving	
  forward.	
  	
  We	
  
have	
  decided	
  that	
  ELM	
  will	
  now	
  be	
  known	
  as	
  the	
  Enrichment	
  Model	
  and	
  the	
  ELM	
  
teachers	
  will	
  now	
  be	
  referred	
  to	
  as	
  Enrichment	
  Specialists.	
  	
  	
  	
  

	
  	
  
The	
  final	
  project	
  for	
  the	
  group	
  will	
  be	
  creating	
  parent	
  communications	
  on	
  the	
  philosophy	
  of	
  
the	
  program,	
  tiers,	
  and	
  use	
  of	
  CogAT.	
  	
  	
  	
  
	
  
Staffing	
  
At	
  this	
  time,	
  I	
  am	
  recommending	
  we	
  keep	
  the	
  current	
  four	
  ELM	
  positions	
  for	
  the	
  
Enrichment	
  Model	
  and	
  add	
  0.4	
  FTE	
  to	
  teach	
  the	
  STEM	
  classes	
  at	
  Daniel	
  Wright.	
  This	
  
addition	
  will	
  shift	
  the	
  current	
  ELM	
  teacher’s	
  responsibilities	
  and	
  allow	
  her	
  to	
  provide	
  a	
  
greater	
  percentage	
  of	
  Tier	
  II	
  and	
  III	
  services	
  across	
  the	
  5-­‐8	
  grade	
  levels.	
  With	
  the	
  changes	
  
in	
  the	
  model,	
  the	
  expansion	
  of	
  the	
  1:1	
  program,	
  and	
  the	
  change	
  in	
  the	
  staffing,	
  we	
  believe	
  
we	
  can	
  adequately	
  provide	
  enrichment	
  support	
  for	
  students.	
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MEMO 

To:  Board of Education       
From:  Dan Stanley 

CC:  Dr. Scott Warren 
Date:  March 17, 2015 
Re:  Proposed Certified Staffing Plan for 2015-16 

Included is the proposed certified staffing plan for your approval.* 
• 0.5 FTE reduction in Kindergarten Teacher. This is directly related to a reduction in Half Day 

Kindergarten sections from 2 to 1 due to enrollment. In short, it does not appear that the 
Kindergarten class next year will be as large as the Kindergarten class this year. 

• 1.0 FTE reduction in Social Worker with a corresponding 1.0 FTE increase in 
Psychologist. This is due to a reassessment of the positional needs of a psychologist rather 
than a social worker. Julie Postma can provide more information to this. 

 
Overall, the increases are related to long-standing scheduling problems at Daniel Wright. For several 
years there have been some teaching duties assigned in a way to “get by”. Unfortunately, with the 
proper scheduling at Daniel Wright, “getting by” is no longer a viable option: 

• 0.4 FTE increase for Service Learning Teacher. Currently, 2 sections of service learning and 
4 sections of Spanish are taught by one teacher (that teacher has historically been reported on 
the staffing plans as 1.0 FTE Spanish Teacher). The current 8 sections for 7th and 8 sections 
for 8th grade Spanish classes are resulting in class sizes that will exceed 30 students. The 
sections in both 7th and 8th grade need to be increased to 9 to allow for more reasonable class 
sizes. This requires 2 more sections (1 in 7th grade and 1 in 8th grade) that can be filled by 
reassigning the Spanish teacher mentioned above to teach 6 sections of Spanish. This leaves 
the 2 sections of Service Learning in 5th grade that needs to be staffed.  

• 1.0 FTE increase in Math and STEM Teacher. The 0.6 FTE Math Teacher added in the 
2014-15 school year needs to continue as 0.4 FTE for the 2015-16 school year due to student 
enrollments and scheduling. Adding 0.4 FTE for STEM to the 0.4 FTE (which brings it to 0.8 
FTE) will allow for an ELM teacher who currently teaches the 0.4 FTE STEM to focus 
completely on ELM, effectively increasing the ELM by 0.4 FTE (the ELM teacher has 
historically been reported as 1.0 FTE ELM Teacher). Adding 0.2 FTE for STEM onto the 0.8 
FTE position (which brings it to 1.0 FTE) will allow for additional STEM classes to be offered 
(corresponding with Goal 3, Objective 1 in the Curriculum section of Vision 2020).  
 

*Student data, which informs positon needs, is not yet available in two areas: 
• ELL – ACCESS data will be available late April. 
• Special Ed – IEP meeting completions data will be available late May at the earliest. 
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DRAFT 2015-16 Certified Staffing Plan

Title FTE Positions FTE Positions FTE Positions
Adaptive P.E. Teacher 1.00 1 1.00 1
Art Teacher 3.00 3 3.00 3
Early Childhood Teacher 2.00 2 2.00 2
ELL Teacher 4.00 4 4.00 4
ELM Coordinator 4.00 4 4.00 4
English Language Arts Teacher 8.00 8 8.00 8
Family And Consumer Science Teacher 1.00 1 1.00 1
Guided Teacher 1.00 1 1.00 1
Health Teacher 1.30 2 1.30 2
Learning Behavior Specialist 14.50 15 14.50 15
Librarian 3.00 3 3.00 3
Math Teacher 6.00 6 1.00 1 7.00 7
Music Teacher 6.75 7 6.75 7
Nurse 1.00 1 1.00 1
P.E. Teacher 6.00 6 6.00 6
Performing Arts Teacher 1.00 1 1.00 1
Psychologist 2.00 2 1.00 1 3.00 3
RTI Teacher 8.00 9 8.00 9
Science Teacher 5.00 5 5.00 5
Self-Contained Teacher 47.00 48 -0.50 -1 46.50 47
Service Learning Teacher 0.00 0 0.40 1 0.40 1
Social Studies Teacher 5.00 5 5.00 5
Social Worker 5.00 5 -1.00 -1 4.00 4
Spanish Teacher 9.00 9 9.00 9
Speech Language Pathologist 4.00 4 4.00 4
Tech Resource Teacher 1.00 1 1.00 1
Technology Integration Specialist 4.00 4 4.00 4
Grand Total 153.55 157 0.90 1 154.45 158

Actual
2014-15

Changes for
2015-16

Proposed
2015-16
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Estimated FTE Change Costs

FTE Change -0.5 -1.0 1.0 0.4 1.0 0.9
Position K Teacher Social Worker Psychologist Service Learning Math/STEAM Teacher Total Certified FTE Change

Salary (22,505.00)     (100,552.66)     54,571.00     21,828.40             54,571.00                        7,912.74                                     
Benefits (5,683.22)       (13,364.22)       12,081.33     4,832.53                12,081.33                        9,947.75                                     

Total (28,188.22)     (113,916.88)     66,652.33     26,660.93             66,652.33                        17,860.49                                   

FTE Change -1.0 -0.5 -1.5
Position 1:1 Associate K Associate Total Associate FTE Change

Salary (19,267.01)     (7,950.22)         (27,217.23)                                 
Benefits (14,428.51)     (6,859.76)         (21,288.27)                                 

Total (33,695.52)     (14,809.98)       (48,505.50)                                 

Total FTE Change
-0.6

Salary (19,304.49)                                 
Benefits (11,340.52)                                 

Total (30,645.01)                                 
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MEMO 

To:  Board of Education       
From:  Dan Stanley 

CC:  Dr. Scott Warren 
Date:  March 17, 2015 
Re:  Proposed Classified Staffing Plan for 2015-16 

Included is the proposed classified staffing plan for your approval.* 
 
In summary, there are two reductions: 

A. 0.5 FTE reduction in Half Day Kindergarten Associate. This is directly related to the reduction 
of 0.5 FTE Kindergarten Teachers resulting from a reduction in Half Day Kindergarten sections 
from 2 to 1 due to enrollment. In short, it does not appear that the Kindergarten class next year 
will be as large as the Kindergarten class this year. 

B. 1.0 FTE reduction in 1:1 Associate. This is a general education 1:1 associate that does not 
appear to need to continue into the 2015-16 year. 

 
 
 
 
*Student data, which informs position needs, is not yet available in two areas: 

• ELL – ACCESS data will be available late April. 
• Special Ed – IEP meeting completions data will be available late May at the earliest. 
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Proposed 2015-16 CLASSIFIED Staffing Plan

FTE Positions FTE Positions FTE Positions
1:1 Associate 1.00 1 -1.00 -1 0.00 0
103 Club Associates 3.37 15 3.37 15
103 Club Asst. Director 1.00 1 1.00 1
103 Club Director 1.00 1 1.00 1
103 Club Supervisor 2.00 2 2.00 2
1st Grade Associate 2.00 2 2.00 2
Admin Assistant 3.00 3 3.00 3
Bookkeeper 2.50 3 2.50 3
Bus Aide 0.57 1 0.57 1
Bus Driver 28.00 28 28.00 28
Clerical Aide 2.02 4 2.02 4
Communications Coordinator 0.80 1 0.80 1
Custodian 10.50 11 10.50 11
ELL Associate 2.00 2 2.00 2
FDK Associate 6.00 7 6.00 7
HDK Associate 1.00 2 -0.50 -1 0.50 1
Head Custodian 3.00 3 3.00 3
Human Resources Coordinator 1.00 1 1.00 1
Library Associate 2.50 3 2.50 3
Lunchroom Associate 1.91 4 1.91 4
Maintenance 1.00 1 1.00 1
Nurse 2.00 2 2.00 2
Occupational Therapist 1.00 1 1.00 1
Occupational Therapist Asst. 1.00 1 1.00 1
PE Associate 2.42 4 2.42 4
Physical Therapist 0.20 1 0.20 1
Receptionist 0.50 1 0.50 1
Rivershire Coordinator 1.00 1 1.00 1
RTI Associate 2.39 3 2.39 3
Secretary 5.92 6 5.92 6
SpEd Associate 12.00 13 12.00 13
SpEd EC Associate 2.50 3 2.50 3
SpEd Guided Associate 8.00 8 8.00 8
Tech Support Specialist 4.00 4 4.00 4
Grand Total 119.10 144 -1.50 -2 117.60 142

Proposed
2015-16

Title

Actual
2014-15

Change for
2015-16
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Lincolnshire-Prairie View School District 103 

 
 

BOARD OF EDUCATION  
REGULAR and COMMITTEE OF THE WHOLE (COW)  

MEETING SCHEDULE 
2015-2016 

 
 Tuesday  June 30, 2015 (COW) 
 Tuesday  July 7, 2015 (REGULAR) 
  

   Tuesday  August 11, 2015 (COW) 
   Tuesday  August 25, 2015 (REGULAR) 

 
 Tuesday  September 1, 2015 (COW) 
 Tuesday  September 15, 2015 (REGULAR) 
  
 Tuesday  October 6, 2015 (COW) 
 Tuesday  October 20, 2015 (REGULAR) 
  
 Tuesday  November 17, 2015 (REGULAR) 
 
 Tuesday  December 1, 2015 (COW) 
 Tuesday  December 15, 2015 (REGULAR) 
 
 Tuesday  January 5, 2016 (COW) 
 Tuesday  January 19, 2016 (REGULAR) 
 
 Tuesday  February 2, 2016 (COW) 
 Tuesday  February 16, 2016 (REGULAR) 
 
 Tuesday  March 1, 2016 (COW) 
 Tuesday  March 22, 2016 (REGULAR) 
 
 Tuesday  April 5, 2016 (COW) 
 Tuesday  April 19, 2016 (REGULAR) 
 
 Tuesday  May 3, 2016 (COW) 
 Tuesday  May 17, 2016 (REGULAR) 
 
 Tuesday  May 31, 2016 (COW) 
 Tuesday  June 14, 2016 (REGULAR) 
 
 
All meetings are held at Daniel Wright Junior High School Library 

                             1370 N. Riverwoods Road, Lincolnshire, Illinois, beginning at 7:00 p.m. 
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MEMO 

To:  Board of Education       
From:  Dan Stanley, Scott Gaunky 

CC:  Dr. Scott Warren 
Date:  April 7, 2015 
Re:  Summer 2015 ADA Project Update 

In an effort to remind and update the Board about the ADA project this summer, below is a relatively 
comprehensive scope of the project as well as the estimated costs. 
 
The cost of the project covered with Wight are estimated to be $435,000. As these fees include a 
variety of contingencies (14% General Conditions/Bonds/Insurance, 15% Design % Construction), we 
feel the actual bids and cost for this will come in below the estimate.  
 
The abatement portion of the project is estimated at $17,000-$20,000. Finally, the exterior ramps at 
Sprague are estimated to be $33,000.  
 
The total estimated (conservative) cost of the project stands at $488,000. As these are estimates, we 
are eager to receive the bids.  
 
Due to the updated scope, we are looking at asking the Board to accept bids at the May COW 
meeting. The original plan was to accept bids at the April regular board meeting, however that date is 
no longer feasible.  
 
We are making every effort to get this program to fit into the FY16 budget without expanding it 
beyond our projections, but I cannot say for sure until the bids come in.  
 
SCOPE 
Sprague Boys and Girls Toilet Rooms: 
 

1. One of the water closets in each toilet room will be eliminated in order to create an accessible 
stall. Typically the ‘far’ water closet will be removed and the remaining partitions will be 
replaced in order to accommodate the new door arrangement, the required stall depth, and the 
required 18 inch offset from the centerline of the water closet to the side wall (or in this case 
the partition).  
 

2. The remaining water closet in the accessible stall will be removed and the carrier within the 
wall adjusted to facilitate reinstallation of the water closet at an accessible height. 
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3. One of the lavatories will be removed and the plumbing within the wall adjusted to facilitate 
reinstallation of the lavatory at an accessible height. 

 
4. In the boys toilet rooms, one of the urinals will be removed and the plumbing within the wall 

adjusted to facilitate reinstallation of the urinal at an accessible height. 
 

5. In the girls toilet rooms, the standard stall partitions will be replaced in order to accommodate 
the required turnaround clearance in the toilet room. 

 
6. Affected areas will be patched and painted to match existing finish. 

 
7. Note that there are currently cabinet heaters in these spaces and in an effort to adjust 

lavatories, we will remove these and install radiant heat panels in the ceilings. 
 
 

Sprague Small Faculty Room: 
 

1. Floor and wall tile will be removed and replaced with new tile. 
 

2. Deck mounted lavatory will be removed and replaced with new deck mounted lavatory. New 
lavatory will be mounted at accessible height (no other accessibility adjustments are possible 
without significant modification of other elements). 

  
3. Existing water closet will remain but adjusted in height. 

 
4. Note that existing heating element (which encroaches on water closet), will be removed and a 

radiant heat panel installed. 
 

5. Note that the existing storage shelving behind the door will be removed and a new storage 
cabinet installed.  **By others** 

 
 
Sprague Large Faculty Room: 
(This room is essentially a complete remodel) 
 

1. Existing water closets removed, exiting deck mounted lavatories removed, chase wall 
opened/modified as required to access plumbing, separating walls/door between water closets 
and lavatories and between lavatories and ‘lounge’ removed, floor saw cut as required to 
access plumbing, partitions removed, flooring removed, and ceiling removed Modify/create 
new fixture layout, including all plumbing adjustments. 
 

2. Provide new deck mounted lavatories. 
 

3. Provide new water closets. 
 

4. Add new floor drain (Per Plumbing Code). 
 

5. Extend chase wall construction to accommodate new layout. 
 

6. Provide new toilet partitions. 
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7. Provide new flooring and wall tile. 
 

8. Provide new ACT ceiling and install new lighting. 
 

9. Affected areas will be patched and painted to match existing finish. 
 
Half Day Girls Toilet Room: 
(This room is a complete remodel) 
 

1. Existing water closets removed, exiting deck mounted lavatories and cabinets removed, 
plaster wet walls and plaster ceilings below opened as required to access/reroute plumbing 
(this is the ceiling in mechanical room below), and remove existing surface mounted light 
fixture. **Asbestos flooring, asbestos pipe insulation, and lead paint materials removed by 
others.** 
 

2. Remove existing door and frame and infill existing opening with new construction similar to 
adjacent wall construction (min 1hr rated). 
 

3. Create new door opening and provide new fire door (45min rated). Note that this will require 
the demolition of the storage cabinet outside of this toilet room and some corresponding 
restoration work.  Hallway carpeting may need to be replaced. 

 
4. Create new fixture layout, including all plumbing adjustments. 

 
5. Provide new individual lavatories (no cabinets). 

 
6. Provide new water closets. 
7. Add new floor drain. 

 
8. Provide new toilet partitions. 

 
9. Provide new tile flooring and new wall tile. 

  
10. Provide new ACT ceiling with new lighting (maintain exhaust fan above ceiling). 

 
11. Relocate at least one existing surface mounted hand dryers (may not be room for two). 

 
12. Affected areas will be patched and painted to match existing finish  

 
13. Radiator (original to the structure) will be removed and radiant heat panels installed. 

 
14. While walls are to the studs, new insulation will be installed. 

 
Half Day Boys Toilet Room: 
(This room is a complete remodel) 
 

1. Existing water closets removed, exiting deck mounted lavatories and cabinets removed, 
plaster wet walls and plaster ceilings below opened as required to access/reroute plumbing, 
and remove existing surface mounted light fixture. **Asbestos flooring, asbestos pipe 
insulation, and lead paint materials removed by others.** 
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2. Remove existing door and frame and increase existing door opening size. 
 

3. Provide new fire door (45min rated). 
  

4. Create new fixture layout, including all plumbing adjustments. 
 

5. Create new chase/wet wall behind toilet/urinal as required to accommodate plumbing. 
 

6. Provide new individual lavatories (no cabinets). 
 

7. Provide new water closets. 
 

8. Add new floor drain. 
 

9. Provide new toilet partitions. 
 

10. Provide new tile flooring and new wall tile. 
 

11. Provide new ACT ceiling with new lighting (maintain exhaust fan above ceiling). 
 

12. Radiator (original to the structure) will be removed and radiant heat panels installed. 
 

13. While walls are to the studs, new insulation will be installed. 
 

14. Affected areas will be patched and painted to match existing finish  
 
 

Sprague Interior ADA Ramp Project 
 

1. Saw cut and remove existing non-compliant slope. 
 

2. Note, there may need to be an adjustment in the location of fire doors at the bottom of the 
slope. 
 

3. Sub-base adjusted, compacted, and concrete poured to meet ADA slope requirements. 
 

4. Provide hand rails. 
 

5. Install carpet tiles. 
 

 
Half Day Abatement for ADA Project 
 

1. Remove asbestos floor tile, pipe wraps, and items containing lead. 
 
 
ADA Exterior Ramps at Sprague 
 

• Demolition to include existing exterior walkways and landscape material at doors E and G. 
 

• Excavation of additional ramp areas. 
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• Install base according to specification and compact. 

 
• Pour concrete to ADA designed specifications. 

 
• Install hand rails. 
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Lincolnshire - Prairie View School District 103 8:20 
 

Community Relations 
Community Use of School Facilities  
School facilities are available to community organizations during non-school hours when such use 
does not: (1) interfere with any school function or affect the safety of students or employees, or (2) 
affect the property or liability of the School District. The use of school facilities for school purposes 
has precedence over all other uses.  The District reserves the right to cancel previously scheduled use 
of facilities by community organizations and other groups. The use of school facilities requires the 
prior approval of the Superintendent or designee and is subject to applicable procedures.  
Persons on school premises must abide by the District’s conduct rules at all times.  
Student groups, school-related organizations, government agencies, and non-profit organizations are 
granted the use of school facilities at no costs during regularly staffed hours. Student groups and 
school-related organizations are granted the use of school facilities at no costs during non-regularly 
staffed hours when supervised by a District employee or member of the Board of Education (the 
Board member must have voluntarily gone through the Criminal Background Check and/or Screen of 
Board Policy 4:175).  Facilities and grounds will not be made available to individuals for personal or 
social reasons or to business enterprises for commercial gain.   For government agencies, and non-
profit organizations, fees and costs shall apply during non-regularly staffed hours and to other 
organizations granted use of facilities   at any time.  A fee schedule and other terms of use shall be 
prepared by the Superintendent and be subject to annual approval by the Board. All non-school 
sponsored groups, before using the facilities during non-regularly staffed hours, must provide a 
certificate of insurance naming the District as an additional insured or otherwise show proof of 
insurance.  

LEGAL REF.: 20 U.S.C. §7905. 
10 ILCS 5/19-2.2. 
105 ILCS 5/10-20.40, 5/10-22.10, and 5/29-3.5. 
Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001). 
Lamb’s Chapel v. Center Moriches Union Free School District, 113 S.Ct. 2141 

(1993). 
Rosenberger v. Rector and Visitors of Univ. of Va., 515 U.S. 819 (1995). 

CROSS REF.: 8:25 (Advertising and Distributing Materials in Schools Provided by Non-School 
Related Entities), 8:30 (Visitors to and Conduct on School Property) 

ADOPTED: June 25, 2013. Updated April 7, 2015. 
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Lincolnshire - Prairie View School District 103 8:30 
 

Community Relations 
Visitors to and Conduct on School Property  

The following definitions apply to this policy: 
School property - District and school buildings, grounds, and parking areas; vehicles used 
for school purposes; and any location used for a School Board meeting, school athletic event, 
or other school-sponsored event. 
Visitor - Any person other than an enrolled student, District employee or member of the 
Board of Education (the Board member must have gone through the Criminal Background 
Check and/or Screen of Board Policy 4:175). 

All visitors to school property are required to report to the Building Principal’s office and receive 
permission to remain on school property. All visitors must sign a visitors’ log, show identification, 
and wear a visitor’s badge. When leaving the school, visitors must return their badge. On those 
occasions when large groups of parents and friends are invited onto school property, visitors are not 
required to sign in but must follow school officials’ instructions. Persons on school property without 
permission will be directed to leave and may be subject to criminal prosecution.  
Except as provided in the next paragraph, any person wishing to confer with a staff member must 
contact that staff member by telephone to make an appointment.  Online scheduling is available to 
make an appointment to meet with a staff member during regular parent/teacher conference days.  
Conferences with teachers are held outside school hours or during the teacher’s 
conference/preparation period. 
Requests to access a school building, facility, and/or educational program, or to interview personnel 
or a student for purposes of assessing the student’s special education needs, should be made at the 
appropriate building. Access shall be facilitated according to guidelines from the Superintendent or 
designee. 
The School District expects mutual respect, civility, and orderly conduct among all people on school 
property or at a school event. No person on school property or at a school event (including visitors, 
students, and employees) shall perform any of the following acts: 

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official 
or coach, or any other person;  

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language;  
3. Possess a weapon, any object that can reasonably be considered a weapon or looks like a 

weapon or any dangerous device; however, an individual licensed to carry a concealed 
firearm under the Illinois Firearm Concealed Carry Act is permitted to carry a concealed 
firearm within a vehicle into a parking area controlled by a school or District and may store a 
firearm or ammunition concealed in a case within a locked vehicle or locked container out of 
plain view within the vehicle in the parking area.” 

4. Damage or threaten to damage another’s property;  
5. Damage or deface School District property;  
6. Violate any Illinois law, or town or county ordinance; 
7. Smoke or otherwise use tobacco products;  
8. Consume, possess, distribute, or be under the influence of an alcohol or illegal drugs.  
9. Use or possess medical cannabis.  
10. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including 

using cellular phones in a disruptive manner); 
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11. Enter upon any portion of school premises at any time for purposes other than those that are 
lawful and authorized by the Board of Education; 

12. Operate a motor vehicle:  (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in 
violation of an authorized District employee’s directive;  

13. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding; or 
14. Violate other District policies or regulations, or a directive from an authorized security officer 

or District employee ; or 
15. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a 

School function. 

Exclusive Bargaining Representative Agent  
Authorized agents of an exclusive bargaining representative, upon notifying the Building Principal’s 
office, may meet with a school employee (or group of employees) in the school building during free-
times of such employees.  

Convicted Child Sex Offender  
State law prohibits a child sex offender from being present on school property or loitering within 500 
feet of school property when persons under the age of 18 are present, unless the offender meets either 
of the following two exceptions: 

1. The offender is a parent/guardian of a student attending the school and has notified the 
Building Principal of his or her presence at the school for the purpose of: (i) attending a 
conference with school personnel to discuss the progress of his or her child academically or 
socially, (ii) participating in child review conferences in which evaluation and placement 
decisions may be made with respect to his or her child regarding special education services, 
or (iii) attending conferences to discuss other student issues concerning his or her child such 
as retention and promotion; or 

2. The offender received permission to be present from the Board, Superintendent, or 
Superintendent’s designee. If permission is granted, the Superintendent or Board President 
shall provide the details of the offender’s upcoming visit to the Building Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex 
offender whenever the offender is in a child’s vicinity. 

Enforcement 
Any staff member may request identification from any person on school grounds or in any school 
building; refusal to provide such information is a criminal act.  The Building Principal or designee 
shall seek the immediate removal of any person who refuses to provide requested identification. 
Any person who engages in conduct prohibited by this policy may be ejected from school property. 
The person is also subject to being denied admission to school events or meetings for up to one 
calendar year.   

Procedures to Deny Future Admission to School Events or Meetings 
Before any person may be denied admission to school events or meetings as provided in this policy, 
the person has a right to a hearing before the Board. The Superintendent may refuse the person 
admission pending such hearing. The Superintendent or designee must provide the person with a 
hearing notice, delivered or sent by certified mail with return receipt requested, at least 10 days before 
the Board hearing date. The hearing notice must contain:  

1. The date, time, and place of the Board hearing, 
2. A description of the prohibited conduct, 
3. The proposed time period that admission to school events will be denied, and 
4. Instructions on how to waive a hearing.  
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LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 (Ill.App.4, 
2000). 

Pro-Children Act of 1994, 20 U.S.C. §7181 et seq. 
105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25.  
410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 
430 ILCS 66/, Firearm Concealed Carry Act. 
720 ILCS 5/11-9.3. 

CROSS REF.: 4:170 (Safety), 5:50 (Drug and Alcohol-Free Workplace; Tobacco Prohibition), 
6:120 (Education of Children with Disabilities), 6:250 (Community Resource 
Persons and Volunteers), 7:190 (Student Discipline), 8:20 (Community Use of 
School Facilities),  

ADOPTED: December 17, 2013. Updated April 7, 2015. 
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