
Princeton Public Schools - ISD 477 
Tuesday, August 6, 2019 at 6:00 PM 

Regular School Board Meeting 
District Office Board Room 

 
Our Mission 

Princeton is an innovative leader in instruction, developing in EVERY learner the ability 
to succeed in an ever-changing world. 

Our Vision 
Princeton will equip every student to be career and college ready through personalized 

instruction, community partnerships and collaboration. 
 

 

1. PROCEDURAL ITEMS  

2. Call to Order and Pledge of Allegiance  

3. Roll Call  

4. REPORTS   

a. Board Members Committee Reports  

b. Student Council Report  

c. Superintendent Report  

5. APPROVE AGENDA  

6. DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  3 

7. CONSENT AGENDA 
The consent agenda consists of non-controversial items that the 
Board adopts routinely without debate. Any single member may 
remove an item from consent agenda by requesting removal at the 
time the consent agenda is moved for adoption. The full text of 
items approved by consent may be found at the conclusion of the 
agenda. 

 

a. Personnel 5 

b. Bills 7 

c. Grants 13 

d. Gifts 14 

e. Handbooks 22 

f. Fundraisers 142 

8. ACTION  

a. 2nd Reading of Policies 
I move to accept the second reading of policies as presented. 

144 

b. Continuous Improvement Plan 
I move to accept the Continuous Improvement Plan as presented. 

265 



9. ADDITIONS TO AGENDA  

10. FUTURE MEETING(s) INFORMATION 
Policy Committee- August 20, 5:00 pm 
Board Workshop- August 20, 6:00 pm  

 

11. MOTION TO CLOSE BOARD MEETING FOR ATTORNEY CLIENT 
PRIVILEGE REGARDING THE HIGH SCHOOL TENNIS COURTS AND 
NEGOTIATIONS STRATEGY. 
Pursuant to MN Statute 13D.05, subd. 2(b) & 3(b), I move to close the 
meeting for Attorney Client Privilege to discuss  Independent School 
District No. 477, Princeton v. Midwest Asphalt Corporation v. Court 
Surfaces & Repair, Inc and for Negotiations Strategy. 

 

12. ADJOURN  

 

 



Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                                        July 16, 2019 

Call to Order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Vice                               
Chair Chad Young on the ​16th day of July, at 6:00 p.m​. in the District Center Board                                 
Room.  
 
Roll Call: Members Present: Howard Vaillancourt, Eric         

Strandberg, Deb Ulm, Jim Tomsky, Chad Young, and               
Sue VanHooser. Members Absent: Eric Minks & Ellie               
Pomerleau. 
 
Others present: Superintendent Ben Barton, Director           
of Business Services Michelle Czech and Director of               
Human Resources Jason Senne. 

 
 
Spring Commendations: Commendation certificates were presented to         

students in archery, FFA, golf and adaptive bowling. 
 
Citizen Comments:    None  

 
REPORTS  Board committee meeting(s) and school events           

each Board member attended.  
 

Howard Vaillancourt Policy Committee; Interview with Jessica 
Deb Ulm Finance Committee; Grievance Meeting 
Chad Young Agenda Planning; Finance Committee 
Sue VanHooser RRSEC Meeting; SEE Executive Board Meeting;           

Interview with Jessica 
Eric Strandberg  
Jim Tomsky Policy Committee; Interview with Jessica 
 
Superintendent Report: Continuous Improvement Plan and Organizational         

Structure discussion including Evaluation explanation.  
 

DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
Motion made by Deb Ulm seconded by ​Sue VanHooser, ​to approve the June 4th                             
board meeting minutes​.  Motion passed unanimously. 
 
 
CONSENT AGENDA 
Motion made by Jim Tomsky, seconded by Howard Vaillancourt, ​to approve the                       
consent agenda as presented​. Personnel, Gifts, Grants, Bills, Treasurer’s Report, Wire                     
Transfers, Fundraisers, Handbooks, ATPPS-QComp, Joint Powers Agreement and               
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Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                                        July 16, 2019 

Amendment. Motion passed unanimously.  

ACTION  

10 Year LTFM Plan 

Motion to accept the 10 Year Long Term Facility Maintenance Plan as proposed was                           
made by Eric Strandberg, seconded by Howard Vaillancourt. Motion passed                   
unanimously. 

2020-2021 Calendar 

Motion to accept the 2020-2021 Calendar as proposed was made by Deb Ulm,                         
seconded by Sue VanHooser.  Motion passed unanimously. 

WORK SESSION 

MSHSL “Why We Play” - ​Powerpoint presentation/video was viewed. 
First Reading of Policies - ​Policies were reviewed. 
Continuous Improvement Plan - ​The improvement plan was discussed and reviewed. 
Long Range Plan - ​The long range plan was discussed. 
Health Insurance - ​Jason Senne presented on the Health Insurance/HITTA plan. 

ADDITIONS TO AGENDA- ​None 

FUTURE MEETINGS 

Finance Committee Meeting - August 6th, 4:30pm 
Regular Board Meeting- August 6th, 6:00pm 
 
ADJOURN 

Motion to adjourn the meeting was made by Eric Strandberg and seconded by Jim                           
Tomsky. The meeting was adjourned at  8:00 p.m. 
 
 
 
 

___________________________________ 
Vice Chair Chad Young 
 
___________________________________ 
Clerk Sue VanHooser 

 
Recorder- Sonia Strickland 
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8.6.19

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

New Hire Gerads Trisha PS 1st Grade Teacher PEA Chelsey Nordine 7.19.19 $40,348.00

New Hire Gertken Brett HS LTS Technology & Engineering PEA Darrien Meixell 8.19.19 $40,348.00

New Hire Fieldseth Kristy MS MS Asst Principal/AD Secretary Secretary Greta Schimming 8.15.19 $18.82/hour

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Resignation Weyer Lyssa MS STEAM Teacher PEA 7.12.19

Resignation Johnson Erin HS Varisty Cheer Coach Activities 5.15.19

Resignation Modrow Roxanne FC Preschool Tiger Club Lead Community Ed 8.15.19

Resignation Stenzel Michelle IS 5th Grade Teacher PEA 7.24.19

Resignation Roubinek Noelle DC EL Instruction PEA 7.22.19

Resignation Abraham Kristin MS Food Service Food Service 7.12.19

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

 LOA Johnson Megan PS Kindergarten Teacher PEA 2019-2020

 LOA Cloutier Ashley MS Paraprofessional Para 9.3.19-9.23.19

 LOA Cloutier Brett MS Social Studies Teacher PEA 9.23.19-10.28.19

LOA Pidde Tracy IS 3rd Grade Teacher PEA 7.21.19-9.27.19

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Change in 
Assignment Alderink Kris HS Academic Behavior Asst Para Deb Soens 7.10.19

Change in 
Assignment Schimming Greta HS Secretary Asst Principal Secretary Jackie Lindenfelser 7.11.19

Change in 
Assignment Nordine Chelsey PS Kindergarten Teacher PEA Megan Johnson 7.19.19

Change in 
Assignment Efta Sarah FC Tiger Club Lead Community Ed 6.4.19

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Extra Duty Murray Courtney MS MS Robotics Coach Activities Charity Trinkhouse 9.3.19 $2,017.00

Extra Duty Pham Mathew MS MS Jazz Band Activities Carol Fillafer 9.3.19 $1,210.00

Extra Duty Sherman Brenna MS MS Jazz Band Activities Jane Miller 9.3.19 $1,210.00

Extra Duty Archer Samuel MS MS Football Coach Activities Scott Walquist 8.26.19 $2,017.00

Extra Duty Wogen Eric HS Asst Boys Soccer (Float) Activities 8.12.19 $3,228.00

Extra Duty Totzke Breanna MS MS Volleyball Coach Activities Alyssa Solberg 8.26.19 $2,017.00
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Extra Duty Fay Alex PS Teacher Mentor PEA Jackie Strandberg 7.17.19 $500/year

Extra Duty Zins Aubry HS 9th grade Volleyball Coach Activities Alex Fay 8.12.19 $2,824.00

Extra Duty Miller Stacy PS Teacher Mentor PEA 7.17.19 $1000/year

Extra Duty Sherman Breanna MS Summer Band Camp Activities Jane Miller 8.19.19 $1,210.00

Extra Duty Pham Matthew MS Summer Band Camp Activities Carol Fillafer 8.19.19 $1,210.00
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Should we be awarded the following grants, the Board authorizes acceptance of funds.
Type Date Submitted Grant Name School Applicant Approx Funds

Grant 7.17.19 Minnesota's Kinship Navigator Program FC Amy Korkemeier-Howard $17,000.00
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Student Services  
2019-20 Handbook  

Summary of Changes 
 
 

● Updated year reference 
● Updated table of contents 
● Update School Board members 
● Added Flexible Learning Days info 
● Updated district calendar 
● Updated student enrollment info 
● Updated graduation credit requirements 
● Added Academic & Graduation Recognition Programs 
● Updated Commencement (graduation) info 
● Added info on make-up work 
● Updated schedule adjustments 
● Added Grading Scale 
● Added Procedures for responsible use of district technology and 1:1 student devices  
● Updated Bus Expectations 
● Updated term dates 
● Added ALC lunch delivery info 
● Removed Princeton Online Academy Section 
● Update request for non-disclosure of student information form in the forms section 
● Updated statewide testing form in the forms section 
● Added Responsible Use Policy Agreement in forms section 
● Updated typos and formatting 
● Updated policy: 404, 413, 418, 419, 503, 506, 514, 524 to copy what is on the district website 

 
 
 
 
2019-20 Student Services Handbook 
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https://docs.google.com/document/d/1FVAmf8EtjrziPr4keADcQ6RVIeM9vPJrEd29Z3ecljc/edit?usp=sharing
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  Hand in Hand Preschool 
 

Parent Handbook 
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Just Playing 
When I am building in the block room, 

Please don’t say, “I’m just playing.” 
For, you see, I’m learning as I play. 

About balance and shapes. 
 

When I’m getting all dressed up, 
Setting the table, caring for the babies, 

Don’t get the idea I’m “just playing”. 
I may be a mother or a father someday. 

 
When you see me up to my elbows in paint, 

Or standing at the easel, or molding and shaping clay, 
Please don’t let me hear you say, “He’s just playing” 

For you see, I’m learning as I play. 
I’m expressing myself and being creative, 
I may be an artist or an inventor someday. 

 
When you see me sitting in a chair 
“Reading to an imaginary audience, 

Please don’t laugh and think I’m, “just playing” 
For, you see, I’m learning as I play. 

I may be a teacher someday. 
 

When you see me combing the bushes for bugs, 
Or packing my pockets with choice things I find, 

Don’t pass it off as “just playing”. 
For, you see, I’m learning as I play. 

I may be a scientist someday. 
 

When you see me engrossed in a puzzle, 
Or, “plaything” at my school, 

Please don’t feel the time is wasted in “play” 
For, you see, I’m learning as I play. 

I’m learning to solve problems and concentrate. 
I may be in business someday. 

 
When you see me cooking or tasting foods, 

Please don’t think that because I enjoy it, it is just “play” 
For, you see, I’m learning as I play 
I’m learning how my body works. 

I may be a doctor, nurse or athlete someday. 
 

When you ask me what I’ve done at school today, 
And I say “I played”, 

Please don’t misunderstand me 
For, you see, I’m learning as I play. 

I’m learning to be successful in work. 
I’m preparing for tomorrow. 

Today, I’m a child and my work is play. 
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Contact Information 
Early Childhood Coordinator/Community Education Director 
Gwen Anderson gwen.anderson@isd477.org 

 

Teachers 
Kaela Gallup :  kaela.gallup@isd477.org 

Tiffany Glaser​:  tiffany.glaser@isd477.org 
Amy Korkemeier-Howard: amy.korkemeier-howard@isd477.org 

Kenzie Pederson: kenzie.pederson@isd477.org 

Maricela Peterson: maricela.peterson@isd477.org 

Nancy Nelson: nancy.nelson@isd477.org 

Brittney Bement: brittney.Bement@isd477.org 

 

Special Education Teachers  
JoEllen Olson​: joellen.olson@isd477.org 

Crissy McCullough: crissy.mccullough@isd477.org 

Carrie Grammond:  carrie.grammond@isd477.org 

Heather Wooley​: heather.demars@isd477.org 
Kit Girtz: kit.girtz@isd477.org 

Kelsie Hasser:  kelsie.hasser@isd477.org 

 

Early Childhood Screening Coordinator/Program Specialist 
Jeff Hauge:  jeff.hauge@isd477.org 
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About our program 
Our Hand in Hand preschool program offers children a variety of fun and educational activities 
designed to stimulate their social and intellectual development as they move along the road to 
kindergarten. In Hand in Hand, children will be able to explore the areas of art, music, dramatic 
play, physical fitness and literature along with developing their cognitive skills that include 
language and problem-solving abilities. Experiences in these areas help build self-confidence, 
which is very beneficial to achieving success in school.  
 
Our Hand in Hand Preschool Programs give children these opportunities in a fun and caring 
environment. Children must be 3 years of age by September 1st of the fall that they enroll in 
Hand in Hand Preschool Programs.  We have recently added a two day option in the Broccoli 
class for children turning 3 years of age between Sept. 1 and March 1st.   Students get 
dropped off on Tuesday mornings and the parents attend with the children on Thursdays.   
Call Jeff Hauge for more information on these mid-year options.   The Hand in Hand Preschool 
Program runs September through May. 

 

Curriculum 
At Hand in Hand preschool our curriculum aligns with kindergarten and the Minnesota Early 
Childhood State Standards or "Indicators of Progress."   The following programs are used for 
teaching and assessment:   
 

● Conscious Discipline 
● Creative Curriculum 
● Second Step Social/Emotional curriculum  
● Book Nook by CEFEL for Social/Emotional development 
● Handwriting Without Tears 

Assessment 
We are proud to now be using a state approved online assessment tool called, “Teaching 
Strategies Gold.” This is within state standards and will give us a clear picture of an individual 
child’s growth.  You will see the assessment results at each of your two preschool parent 
conferences. 
 

Please like​ Princeton Early Childhood​, Princeton Community Education and Princeton 
Public Schools on facebook.  We post upcoming events and reminders often and it is a great 
way to stay connected to the schools.  Last minute changes and information is usually posted 
here first.   
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Policies and Procedures 
 

Drop off/pickup 
All of our students that do not ride the bus are picked up in the Family Center gym.  Parents 
sign their student in and out on the i-pads provided.   These are on the tables just outside the 
gym and labeled by classroom symbol (strawberry, apple etc.).   The persons authorized to pick 
up your child are listed and accessible to our staff.  Please sign your child in and out everyday 
they are at preschool.  You have listed the persons authorized to pick up your child on the 
online enrollment form.  You can go into your profile and adjust these by going to the webstore 
on our website and ​logging in​.   
 
Be prompt when dropping off and picking up your child. Many children become anxious if their 
parent isn’t there at the completion of class and other children and parents begin to leave. If 
you are unavoidably delayed, please call 763-389-6198 or 763-389-6168.  Signing in and out 
is required for emergency purposes.  
 
**​Should you be late on more than one occasion - your child will be waiting in the Community Education office for 
pick up for 10 minutes and will then be taken to Tiger Club childcare.  You will be charged a Tiger Club rate of $12.  
 
 

Paying tuition 
To pay your child’s tuition please go the the Web Store which can be found on the district 
website under ​Family Logins - revtrak.​  You will receive monthly email invoices.   
 
Auto Deduct 
As a new feature to parents please call Jeff Hauge at 763-389-6198 to set up your account 
for auto deduct.  This will automatically make payment monthly from a designated checking 
account or credit card for you. 
 
Illness and Accident Policy  

● Emergency procedure sheets need to be filled in by the parents/guardians upon the 
child’s entrance into the program (and updated when necessary). 

 
● Please notify Hand in Hand staff or Community Education if your child will not be in 

attendance for any reason.   This can be done by going to the ​isd477​ website under 
Family Center under Early childhood and Hand in Hand preschool.  There is a green 
button to email our office. 

 
● If your child becomes ill at school, you will be called to pick up your child. 

 
● A child should not be brought to school if any type of illness, infectious or 

communicable disease is evident. Do not bring your child to class if: 
○ In the past 24 hours, he/she has had a fever, diarrhea or vomited 
○ Your child is suspected of having a contagious illness 

 such as pink eye, chicken pox, etc. 
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● While under supervision, Hand in Hand staff will take whatever emergency measures 

are judged necessary for the care and protection of your child. In case of a medical 
emergency, your child will be transported to an appropriate medical facility. 
Parents/Guardians will be notified as soon as possible. Any expense incurred will be 
the responsibility of the child’s family. 
 

● It is the responsibility of the parent to inform staff in writing of any health or medical 
conditions, relative to the child’s participation in the program. 
 

● Severe allergies should be indicated on the “Emergency Information Form” and please 
verbally inform your child’s teacher so that we can take necessary precautions. 

 
● Lice is considered an inconvenience and does not constitute keeping children home 

from school.  Parents often times choose to do so however.  Please keep your child 
home if they have live lice or an increasing number of nits.   

 
● Latex - due to an increasing incidence of latex (rubber) allergies, non-latex balloons, 

gloves, and band-aids will be used during the school day in all school buildings.  
 
Our classrooms are peanut/nut aware 
We do not allow children to bring peanut/nut products or any products manufactured in a 
factory that uses peanuts, however, we cannot control cross contamination of food items.  We 
are a peanut/nut aware building.   
 

Emergency Medical Plan 
If your child has medical needs that we need to be aware of, please call our district nurse, 
Nicole Wyganowski at 763-389-6195   She will help to develop a medical plan with the 
teaching staff when needed.   This will be needed in cases of severe allergies, medications 
that need to be distributed at school or in the event that your child has a condition that may 
need to be treated while in school.   
 

Immunizations  
We need your immunizations on record!   
Minnesota’s Immunization Law requires us to have your child’s immunizations on file. 
 
Children enrolled or enrolling in our programs must provide proof of immunizations or have a 
legal exemption for: 
· DTaP  · Varicella  · MMR  · Hepatitis A 

· Polio  · Pneumococcal (2-24 months)  · Hib  · Hepatitis B 
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Dressing for school     
Please label your child’s outdoor clothes as they may look the same as other students.  Please 
dress your child in comfortable play clothes that can get paint or water on them. Some of our 
play and projects get quite messy. We play outside every day unless the weather does not 
permit. Please dress your child appropriately for cold weather-boots, mittens, snow pants, 
caps, warm coats, etc. Footwear such as tennis shoes would be the most appropriate choice. 
Please try not to send your child in cowboy boots, sandals, or leather shoes as they can be 
difficult and can be dangerous for active play activities, especially for outdoor play.  We will go 
outside when the weather is higher than -5 including wind chill.  
 
Emergency Closings - please update your family information on our website in 
Skyward Family access (directions included in your family letter)  
The Skylert system will attempt to call all Princeton homes in the event of a delay or closing. 
Please check the following radio and television stations for information related to school 
closings and late starts. If there is a late start, all 8:00 am morning classes will be cancelled. 
All day everyday classes would start late.   Any class ​starting​ after 10:00am would then start 
on time. If there should happen to be an early release, your child will need to be picked up at 
the announced time.  Visit the ​district website​ and/or the district ​facebook.com/isd477​.   Or 
watch local television stations. 
 
Behavior/Discipline 
Positive Behavior Intervention Supports (PBIS) are taught and reinforced in the Hand in Hand 
Preschool. This is a Princeton school-wide program. “TIGER PRIDE” 

I will respect myself 

I will respect others 
I will respect property 

I will respect community 
● Undesirable behavior are considered teachable moments and will be dealt with by 

replacing behaviors that are acceptable.  At times we use redirection or removal  from 
an activity, suggesting alternative ways to handle a situation, or distraction 

● Everyone will be encouraged to keep from hurting others or themselves 
● Classroom equipment and materials will be used safely 
● Desirable behavior will be encouraged, with respectful, direct words to teach language 

around managing situations 
● Parents will be consulted if an undesirable behaviors are harmful and persisting 

 

Tiger Team 
We have a group of teachers and paraprofessionals that are trained to do interventions when 
students lose control and are at risk for hurting themselves or others.  When a classroom 
teacher needs assistance they call our Tiger Team to help the student work through their 
upset.   Often times this student is taken to another area that is less stimulating where they 
can decompress at their own speed so they are able to process through how they are feeling 
and appropriate ways to handle these feelings.   
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Snacks   

The younger we start teaching healthy eating habits the better.  Healthy and active lifestyles 
will create better students.  Healthy eating can stabilize children’s energy, sharpen their minds 
and even out their moods.  Nutrition is essential for the brain to perform at its peak and eating 
properly is one of the easiest ways to improve performance in school. 
All children will take turns bringing in a healthy snack to class. We follow strict snack 
guidelines that will need to be followed. If your child brings a snack that is not on ​our snack 
list​, the snack will be​ sent home.  ​If you have any ideas to add to our approved and healthy 
snack list, please share your ideas with us!  
 

Guidelines for snacks: 
● Need to be purchased for the store and unopened.  For safety reasons, unfortunately 

we cannot accept homemade foods.   
● We strongly encourage whole fruits and/or vegetables as your first choice.   Please 

leave them in their original package and we will clean and cut them for you. 
● Bring enough for the entire classroom.   
● OUR CLASSROOMS ARE PEANUT AWARE…this includes products made in a factory 

that could come in contact with peanuts, please read labels very carefully.   
● When buying whole fruits and/or vegetables please leave them whole and in their 

package, our staff will cut them up here.  
This and that 

Lunch​:​ Students in the all-day-everyday class and Tiger Club program will be offered 
hot lunch.   Lunches are held in the Family Center Gym and the cost is $2.50 per lunch. 
Lunch money can be paid on our website on the top black band under family logins - 
web store/revtrack.   
Suspected Child Abuse​:​ Everyone who works with children and families is a mandated 
reporter of child neglect, emotional, physical or sexual abuse. Hand in Hand preschool 
staff members are all mandated reporters. (as specified by Minnesota Statutes) 
Personal items (toys)​:​ Please leave all personal items such as toys at home unless 
otherwise discussed.  
Conferences​:​ conferences are held twice per year. Please make every attempt to 
participate in your child’s conference. One day preschool conferences are offered during 
a class session as parents attend with children.   
Self-toileting​:​ children in our hand in hand programs are expected to be self-toileting. 
We, of course, understand that accidents can happen and we are prepared for that.  
Unusual Circumstances​: ​If there are any circumstances at home, such as illness or 
death, parents’ vacations, or changes in childcare arrangements, please notify the 
teachers so that they can help your child adjust more easily to the situation. 
Early Childhood Screening​:​ every child entering preschool needs to attend EC 
screening within 45 days. If you are unsure if your child has done this or need to 
schedule an appointment, please call 763-389-6168 or request an appointment ​online 
under community-early-childhood-screening .  We need to get the screening done 
within 45 days of their first day of preschool.  
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Birthday Celebrations​:​ To help comply with our nutrition guidelines, we will not be 
celebrating birthdays with special birthday treats, i.e cupcakes. Instead, the class will 
celebrate your child’s birthday in a different and special way. Each classroom will 
celebrate differently, and your teacher will let you know specifics.   
Photos in school/district publications:​ ​Throughout the year, photographs are taken in 
classrooms and at school activities. Some of these may be published in local 
newspapers, Early Childhood Family Center or District 477 publications and posted on 
Facebook. Parents may request that their child’s photographs and identifying names 
not be published. Please make your written request to your child’s teacher.  
Calendar:​ ​There is a school calendar located on the district website at the bottom of the 
Community Education main page.   You will also receive a magnetic calendar that lists 
the dates that we do and do not have school.   Note that preschool starts 2 days after 
the other schools and ends a week before the other schools as a courtesy to parents. 
There are also 6 conference dates (3 in Nov. and 3 in April) throughout the year that 
students do not attend when other students in other schools do.   
 
Thank you all for entrusting your young children to us!  We consider it a great honor 
and will do our very best to make your child’s experience a wonderful introduction to 
school.   

If your student will be eating lunch at school, read on! If not - see you at open house! 
 

Food Services 
 
Lunch Account Payments 
Lunch account refers to an account that is used for breakfast, lunch, milk and Snack Shop. It is 
a prepaid, computerized program. To pay student food service fees, please visit our website at 
isd477.org/family-logins. If you do not have your username and/or password, please contact 
the building secretary at the school your child attends. There is no minimum payment on line 
or fees for food service account payments. 
 
Lunch Account Balances 
You may check your child’s lunch account balance at any time using the Parent Access link on 
the School website. Food services sends out a weekly robo call on Thursdays as a reminder 
for any accounts below $1.00. 
 
If you wish to receive low lunch account balance emails; simply go to the Parent Access link. 
On the left side of the screen is the “Email Notifications” screen. Under “Food Service” simply 
check the box. 
 
For accounting purposes, we ask that no account be negative at the end of the year. Any 
balances left in accounts will rollover to the next school year. 
 
Free or Reduced Lunches 
Free or reduced lunch/breakfasts are available for students of families meeting the criteria. 
New Forms must be filled out each year.​ Forms are on line or in the school office in August. 
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Electronic versions of the form are located on the Parent Access Link on the Food Services tab. 
See instructions on the district website under Family Logins.  
 
Parents are encouraged to complete and submit the forms to see if you qualify. If your 
financial situation changes during the school year, forms can be filled out at any time. They are 
available at all schools and the District Office. Please turn all forms into the building 
administrative staff. Qualifying for free/reduced no does negate any current negative balances. 
Students are still accountable for those charges and will expect to be paid in full as soon as 
possible. 
 
Prices 
To see current year breakfast, lunch and a la Carte pricing, please visit the district website at 
www.isd477.org/departments/food-service​. Prices are also located on the building menus. 
 
Student Lunch Menus 
Menus are published on the Princeton Public School website ​princeton.nutrislice.com/menu/​. 
We also utilize Nutrislice menu software that has a smartphone app associated with it. See 
details on the right side of the menu pages. 
 
Student Cold Lunches 
Parents are encouraged to send well-balanced lunches if the child is bringing cold lunch. 
Students or parents may not call in orders to have meals delivered to school. 
 
Primary Schools (pre-K-5) - If your child brings a home packed lunch, they will be asked to sit 
at the “cold lunch” table in the lunchrooms to ensure the safety of all students. 
 
Expected Behavior 
Our Goal is to make the lunchroom a pleasant place where children can visit with friends and 
enjoy their lunch. We promote good manners and responsibility. They are expected to stand in 
line, be patient and courteous, pay for what they take and clean up after themselves. Nothing 
should be thrown when in the cafeteria. Children and encouraged to sample the variety of 
foods served. There are many fruits and vegetables to choose from. 
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July 31, 2019 
 
Re: Primary School Parent – Student Handbook Changes 
 
Dear Mr. Barton and School Board Members, 
 
Below are the recommended changes for the 2019-2020 parent/student handbook.  These changes are 
based on a variety of reasons:  updating staff and building information and recommendations from the 
Food Service Director. 
 
Updated letter from Primary School principal 
 
Pgs. 4, 5 & 6 - Updated staff listing and phone numbers 
 
Pg. 8 – Updated school calendar to new school year 
 
Pg. 9 – Added Guidelines for Effective Communication 
 
Pgs. 15 & 16 - updated section regarding Lunch Account Information and Policies 
 
Pg. 16 - updated transportation options 
 
Pg. 19 - added information on class placement, flexible learning days and fees 
 
Pgs. 20 & 21 - added information on student behavior expectations 
 
Pgs. 30 - 34 - Updated the Responsible Use Policy 
 
Thank you for taking the time to review these recommendations.  Please feel free to contact me at  
763-389-6903 or at ​chris.hazelton@isd477.org​, if you have any questions or concerns. 
 
Sincerely, 
 
Christine L. Hazelton 
Building Secretary 
Princeton Primary School 
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D​ear Parents and Guardians, 

 
Welcome to the 2019-2020 school year!  As your child’s primary teacher, you are very 
important to the success of his/her educational experience.  We share a common goal of 
quality education; thus, it is important that we support one another’s efforts to meet that 
expectation.  At the Primary School, we understand your child means the world to you. 
We see you as a partner and encourage your involvement, communication, and presence 
at school.  We want you to know that we will provide a safe, positive, and fun learning 
environment for all.   
 
We have an amazing district and staff at the Primary School who will welcome your child 
while showing love and support. I feel privileged to be the Primary School principal and 
have come to call Princeton and those here my school family.  Simply stated, my heart is in 
Princeton and helping students. We are all here to help support your child! 

 
I look forward to collaborating with you and your child’s teacher throughout the school 
year.  Our goal is to provide a well-rounded education for your child where we help 
educate the whole child.  We feel very fortunate to work with our young learners and 
being part of their lives. Thank you for this opportunity!   
 
We want to work closely with you, please feel free to contact your child’s teacher or myself 
at anytime.  We are happy to help however we can!  Together, we will make a positive 
experience for your child. 
 

 
Sincerely, 

 

 
Sarah A. Marxhausen 
Primary School Principal 
 
 
 

1 

87



 
TABLE OF CONTENTS 

 
District Information 
  School Board and Administration 3 
  School Building Addresses and Telephone Numbers 3 
Princeton Primary School Information 

Staff 4-5 
Telephone Numbers 6 
Floor Plan 7 
Calendar 8 

The School Day 
  Guidelines for Effective Communication 9 

Reporting Absences/Homework 10 
  Emergency Closings – Cold Weather – Field Trips 10 
Attendance Procedure 
   Truancy – Absences – Tardiness 11 
Health Services 

Use of – Emergency Sheet – Medication 12 
Illness – Before Returning to School 12-13 
Child with a Health Concern – Allergy Aware – Immunizations 14 

Lunch Account Information and Policy 
Lunch Payments – Policy – Balances – Snack Milk – Prices – Menus 15 
Cold Lunches – Breakfast Program 15 
Expected Behavior  16 

Communications 
Whom to call – Parent Teacher Conferences 16  
Volunteer Program – Visiting School  16 

General Information 
Arrivals and Dismissal 16 
Transportation Options 16 
Release of Child During School Hours 17 
School Visitation by Children  17 
Change of Address – Transfer 17 
Lockers – Lost or Damaged Supplies or Equipment 17-18 
Fire, Emergency & Weather Drills 18 
Transportation – School Closings – Bicycles 18 
Staying In From Recess/Excuse from Physical Education 18 
Lost & Found – Pledge of Allegiance  18 
Photos in School/District Publications 19 
Class Placement 19 
Flexible Learning Days 19 
Fees 19 

Student Behavior Expectations 
Tiger Pride Expectations 20-21 
Items not allowed in School 22 
Consequences – Reasonable Force 22 
Apparel 23 
Bully Prevention Program – Stop, Walk, Talk 23-24 

District Policies 
Directory Info – Criminal History Background Checks 24 
Prohibition of Weapons 25 
Harassment & Violence 25-26 
Student Transportation Safety 26-28 
Suspension, Exclusion, Expulsion 28-29 
Student Use and Distribution of Controlled Substances  29-30 
Responsible Use Policy 30-34 

   
2 

88



SCHOOL BOARD MEMBERS 
 

 
Eric Minks 763-238-1571 
Eric Strandberg 763-226-7664 
Jim Tomsky 612-812-2784 
Deb Ulm 763-234-7645 
Howard Vaillancourt 763-389-3627 
Sue VanHooser 763-389-5271 
Chad Young 763-366-6820 

 
 

 
ADMINISTRATION 

 
Ben Barton Superintendent of Schools 
Michelle Czech Director of Business Services 
Jessica Town-Gunderson Director of Teaching and Learning 
Gwen Anderson Director of Community Education 
Deanna Cooley Food Service Director 
Barb Muckenhirn High School Principal 
Dan Voce Middle School Principal 
John Beach Intermediate School Principal 
Sarah Marxhausen Primary School Principal 

 
 
 
 

Princeton Public Schools Building Addresses and Telephone Numbers 
 

District Center 
706 First Street 763-389-2422 
Superintendent 763-389-6190 

 
Primary School   
          1206 7​th​ Avenue North 763-389-6901 

 
Princeton Intermediate    

1202 7th Avenue North 763-389-6801 
 

Middle School  
          1100 4th Avenue North 763-389-6704 

 
High School  
          807 8th Avenue South 763-389-4101 
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Primary School Staff 
PRINCIPAL - Sarah Marxhausen 

 
 

Teaching Staff 

  KINDERGARTEN    SECOND GRADE Continued 
  Cindy Angstman    Cathy Kiloran 
  Alex Fay    Michelle Lindell 
  Tracie Linden    Amanda Pemberton 
  Samantha Long    Oskia Ruiz - Spanish 
  Chelsey Nordine    Shelley Scheffel 
  Annie Porttiin    Pedro Valdivieso - Spanish 
  Geraldina Quiroga - Spanish     
  Janna Ruzek    RESOURCE TEAM 
  Carmen Segade - Spanish    Clover Anderson - ASD 
  Jessie Vrchota    Mary Bahe - ADSIS 

      Jeff Beckers - ADSIS 
  FIRST GRADE    Heather Brand - DCD 
  Amy Anderson    Amy Busch - ADSIS 
  Jennifer Beckers    Karen Franke - EBD 

  Carmen Climent - Spanish    Tara Gann - Title One 
  Brianna Gadacz    Megan Hatch - EBD 
  Trisha Gerads    Joan Rademacher - Speech/Language 
  Stefanie Middendorf    Alaina Seeley - Speech/Language 
  Stacy Miller    Peggy Swenson - Social Worker 
  Jackie Strandberg    Michele Tigue - DCD 
  Lisa Swedzinski    Melinda Zachman - LD 
  Kaitlin Szenay     
  Cecilia Torregrosa - Spanish    SPECIALISTS 
      Tonia Anderson - Media/Tech 

  SECOND GRADE    Susan Bartholomaus - Art 
  Rachel Anderson    Jeff Hanson - Phy. Ed. 
  Nicole Cook    Julie Moore - Music 
  Jennifer Deziel    Kim Neubauer - Phy. Ed. 
  Michelle Hagen    Tom Ostroot - Science 
  Michelle Hallbeck     
  Andrea Huss     
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Primary School Support Staff 

  OFFICE    MAINTENANCE 

  Lisa Bekius - Volunteer Coordinator    Kevin Bakker 

  Chris Hazelton - Secretary    Gary Kubiszewski 

  Carrie Tarvestad - Secretary    Robert Valentini 

  Jackie Smith - Health Assistant    Monica Wolf 
       
  MEDIA CENTER​ - Dawn Fliehr    FOOD SERVICE 

      Stacia Baxter 

  RESOURCE TEAM 
ASSISTANTS 

  Janet Brykovsky 
    Connie Giesel - Head Cook 
  Daniel Badal    Paulette Juilfs 

  Rita Bathke    Denise Maltz 

  Colleen Bergmann    Bree Snaza 

  Jenny Bragg     

  Nikki Bragg     
  Karen Carlson    CAFETERIA 

  Sandy Embertson    Melissa Brimmer 

  Chris Hennessey    Angie Dobel 

  Beth Hoffman-Anderson     

  Missy Kafka    PLAYGROUND 

  Karee Meyer    Sabrina Auel 

  Lora Moore    Kristi Nelson 

  Astrid Peterson    Ashley Shea 

  Suzette Scheiber     

  Janelle Tou    AMITY INTERNS 

  Shirley Tonn     

  Robin Wirebaugh     

  Teresa Wredberg     

  Alyssa Zvanovec    FOSTER GRANDPARENTS 

      Grandma Nancy 

  TITLE 1    Grandma Patty 

  Lara Achtelik     

  Jill Bolduc    READING CORP 

  Tammi Braun    Guy Havelka 

  Robyn Brown    Eric Lindell 

  Laura Daniels    Ashley Shea 

  Teresa Pettibone     
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Name 
Phone 

No.  Assignment    Name 
Phone 

No.  Assignment 
Anderson, Amy  389-6954  1st Grade    Middendorf, Stefanie  389-7217  1st Grade 
Anderson, Clover  389-6948  Resource Team    Miller, Stacy  389-6909  1st Grade 
Anderson, Rachel  389-7183  2nd Grade    Moore, Julie  389-6923  Music 
Anderson, Tonia  389-6930  Media/Tech    Neubauer, Kim  389-6942  Phy Ed 
Angstman, Cindy  389-6906  Kindergarten    Nordine, Chelsey  389-6163  Kindergarten 
Bahe, Mary  389-6918  Resource Team    Office  389-6901   
Bartholomaus, Susan  389-6946  Art    Ostroot, Tom  389-6912  Science 
Beckers, Jeff  389-6937  Resource Team    Pemberton, Amanda  389-6933  2nd Grade 
Beckers, Jennifer  389-6949  1st Grade    Porttiin, Annie  389-6905  Kindergarten 
Bekius, Lisa  389-6929  Volunteer Coordinator    Quiroga, Geraldina  389-6907  Spanish - K 
Brand, Heather  389-6958  Resource Team    Rademacher, Joan  389-6935  Resource Team 
Busch, Amy  389-6940  Resource Team    Ruiz, Oskia  389-6812  Spainsh - 2nd 
Climent, Carmen  389-6916  Spanish - 1st    Ruzek, Janna  389-6957  Kindergarten 
Cook, Nicole  389-6936  2nd Grade    Scheffel, Shelley  389-6926  2nd Grade 
Custodians  389-6943      Segade, Carmen  389-6914  Spanish - K 
Deziel, Jennifer  389-6908  2nd Grade    Seeley, Alaina  389-6953  Resource Team 
Fax Number  389-6920      Strandberg, Jackie  389-6921  1st Grade 
Fay, Alex  389-6925  Kindergarten    Swedzinski, Lisa  389-6924  1st Grade 
Franke, Karen  389-6941  Resource Team    Swenson, Peggy  389-6934  Social Worker 
Gadacz, Brianna  389-6919  1st Grade    Szenay, Kaitlin  389-7223  1st Grade 
Gann, Tara  389-6754  Resource Team    Tiger Club  389-7200   
Gerads, Trisha  389-6913  1st  Grade    Tigue, Michele  389-6915  Resource Team 
Hagen, Michelle  389-6947  2nd Grade    Torregrosa, Cecilia  389-6768  Spanish - 1st 

Hallbeck, Michelle  389-6956  2nd Grade 
 

Valdivieso, 
Pedro 

389-6917  Spanish - 2nd 

Hanson, Jeff  389-6858  Phy Ed    Vrchota, Jessie  389-6931  Kindergarten 
Hatch, Megan  389-6912  Resource Team    Zachman, Melinda  389-6743  Resource Team 
Health Office  389-6904      Zachman, Melinda  389-6743  Resource Team 
Huss, Andrea  389-6927  2nd Grade         
Julson, Sarah  389-6955  Resource Team         

Kiloran, Cathy  389-6952  2nd Grade         
Kitchen  389-6945  Food Service     
Lindell, Michelle  389-6928  2nd Grade     
Linden, Tracie  389-6911  Kindergarten         
Long, Samantha  389-6910  Kindergarten         
Marxhausen, Sarah  389-6902  Principal    Palmer Bus Company 763-631-5315 
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School Maps 
Click an image for a full size map. 
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School Calendar 
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THE SCHOOL DAY​              ​8:15 a.m. – 2:45 p.m.  
 
Reporting Absences/Homework 
If your child will be gone from school, please call the classroom teacher before 7:50 
A.M. to report the absence. If your child is gone for only one day, do not request 
homework.  However, if your child has a prolonged absence, and you desire homework 
for him or her, please give the teacher a half-day’s notice to get the work together. 

 
Emergency Closings 
In the event of an emergency school closing, an announcement will be made using the 
Skyward instant alert system. Immediately phone calls and e-mails will be sent out to 
any parent phone numbers and e-mail addresses in our database. These closings are 
also reported to radio and television stations in the Princeton area, St. Cloud and the 
Twin Cities. The school district website will show the announcement as well. 
 
Please check the following radio and television stations and websites for information 
related to school closings and late starts. 
 
Radio: 
WCCO 830 AM 
WQPM 1300 AM / KLCI 106.1 FM 
KBEK 95.5 FM 
KCLD 104.7 FM / KNSI 1450 AM / KZPK 98.9 FM KCML 99.9 FM 
WWJO 98.1 FM / WJON 1240 AM 
 
Television Channels: Websites: 
4 – WCCO www.channel4000.com 
5 – KSTP-5 www.kare11.com 
9 – KMSP/FOX www.isd477.org 
11 – KARE 
45 – KSTC 
 
Cold Weather Procedures 
During the cold weather months, make a special effort to check your child before 
sending him/her off to school. Check to see that the clothing worn is appropriate: winter 
coat, hat/cap, mittens, boots, etc. Just remember, you will never be able to predict the 
occasion of a bus emergency despite all the weather warnings. Each day we evaluate 
up-to-date weather information, which helps us to decide on whether recess is to be 
outside or inside.  If the wind chill factor is below -5º, we keep the children inside 
during recess. 
 
Field Trips 
Classroom teachers may choose whether or not to invite parents to accompany their 
students on field trips.  Additionally, the teachers of each grade level may choose 
whether or not parents can ride the bus.  Typically, parents are encouraged to drive 
their own vehicle and follow the school bus.  Before the day of the field trip, check with 
your child’s teacher. 
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ATTENDANCE PROCEDURE  
 
It has been proven that good school attendance contributes to success later on in life.  We at 
Princeton Primary would like to see your child in school.  It is so important that your child come to 
school each day.   
 
Truancy 
According to Minnesota Statute #260A.02, sub. 3, truant is defined as a child who is absent from school 
without lawful excuse.  This law requires schools to report truancy to county agencies when concerns are 
not addressed. 
 
If the student is under the age of 12, truancy is referred to as ​educational neglect​ and defined as the 
failure by a person responsible for a child’s care to take steps to ensure that a child is educated in 
accordance with the state law. Parents/guardians are responsible for children under 12 years old to 
attend school. 
 
This definition allows social services to intervene on the basis of educational neglect. 
 
Attendance becomes a concern when the child’s academic progress is affected, or when a pattern of 
disregard for the school day starting and ending times begins to develop. The school day at Princeton 
Primary is from 8:15 a.m. to 2:45 p.m. 
 
If your child will be absent​, call your child’s teacher before 7:50a.m.  After 7:50a.m. you may call the 
office at 763-389-6901. If no contact has been made, the office will call your home. Your child’s absence 
will be considered unexcused until a verbal or written notification has been provided to the school ​within 
two days​ of the occurrence. 
 
What absences are considered excused? 

Illness, injury, medical condition, death in the family, appointments, family trip or activity (we ask 
that you keep these to a minimum), other reasons on approval of administration. 

 
What absences are considered unexcused? 

Missed bus, oversleeping, bus suspension, no phone call, no verbal or written communication 
with the office explaining the absence. 
Chronic untreated head lice, 3 times or more in a one-month period, will be reported to Social 
Services by the Health Office. If the problem continues, days missed will be considered 
unexcused. 

 
What happens when attendance becomes a problem? 

Attendance concerns will be brought to the attention of the School Social Worker and/or 
Administration. 

 
3 unexcused absences: Fix-it note from social worker 
 
4 unexcused absences: Letter from social worker 
 
5 unexcused absences: Phone call or meeting with social worker or administration 
 
7 unexcused absences: Letter notifying parent that the school is filing a report of educational 

neglect with the county of residence 
 
10 excused: Letter notifying parent that at 15 excused a doctor’s note will be 

required for all following absences 
 
15 excused: A dated doctor’s note excusing the student for the day’s absence will be 

required. This must be presented within two days of the student’s return 
to school.  At this point, all absences are considered unexcused unless 
there are doctor’s notes provided. 
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HEALTH SERVICES 
The Health Services team welcomes any communication or question related to student health. Please 
visit our webpage at ​https://www.isd477.org/departments/health-services​, or find us under the main 
Princeton page, Departments, Health Services for our monthly newsletter, and additional information 
regarding our policies, immunizations, illnesses, and downloadable forms.  
We are proud to announce that we are now able to obtain student information through Skyward Family 
Access. ​A​ll emergency contact and medical information will now be entered through the Skyward 
Family Access Portal​ which can be found under the main ​Princeton page, Family Logins tab, Skyward 
Toolkit.​ ​From there you will be able to sign up for alerts, enter emergency contact information as well as 
pertinent medical information such as allergies and conditions that we should know about your child.  
 
HEALTH OFFICE CONTACT INFORMATION 
Smith, Jackie - Primary School Health Aide (763) 389-6904; ​jackie.smith@isd477.org 
Wyganowski, Nicole - District Nurse (763) 389-6195; ​nicole.wyganowski@isd477.org 
  
CONTACT INFORMATION 
In addition to parent/guardian contact information we recommend all students have at least two 
emergency contacts listed with accurate phone numbers. ​Please update all changes to emergency 
contact information including home, work, and cell numbers as they may occur so contacts can be 
made as necessary.  
If this information is inaccurate or not on file in Skyward, and we are unable to reach a parent/guardian or 
emergency contact, the school will make a determination about care and treatment for your child.  
 
USE OF HEALTH SERVICES 
The Princeton Public School District in conjunction with a medical provider, has established medical 
standing orders to service our students more efficiently. This notification serves as informed consent, 
granting permission and authority for our school nurse and health service professionals to provide care 
as stated per our District Standing Orders. If you wish for your student to NOT participate or receive any 
over-the-counter medications and interventions listed below, please send a signed note to your child’s 
health office opting out of the below interventions. 
Over the Counter Medications (Administration according to package directions) and/or interventions: 

● Cough or Lemon Drops 
● Generic Calamine-used for visible itching and rashes 
● Bandages 
● Vaseline-for abrasions or chapped lips  
● Orajel-used for tooth or oral pain  
● Second Skin Gel Squares-used for minor burns after flushing with cool water 
● Salt-Water Gargle-used for sore throat or lost primary teeth 
● Soap and Water-used for cleaning wounds 
● Sterile Saline Rinse-used for cleansing wounds when soap and water is not available 
● Warm Pack-used for styes, minor ear pain, or menstrual discomfort  
● Cold Pack-used for headaches, swelling, discoloration or redness for a new injury  
● Normal Saline Solution-used for eye hydration and contact lens needs 

*Emergency interventions may include, AED/CPR, Oxygen, Albuterol and Epinephrine use.* 
 

 
ILLNESS, INJURY AND EMERGENCY 
Students who become ill or injured during the day must report to the Health Office. The Health Services 
team will determine whether or not a student can continue with the school day and call the 
parent/guardian (first) and emergency contacts (second) as appropriate. It is not acceptable for students 
to leave school because of an illness without reporting to the Health Office. Also, students may not leave 
the building to receive medical care without permission and verification by parent/guardian and school 
personnel. If we are unable to reach parent/guardian or emergency contacts, or if a life threatening 
medical situation exists, 911 will be called and the student will be transported to the nearest hospital.   
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Students will be sent home from school or should stay home if any of the following criteria is present: 
● Fever of 100 degrees or more 
● Vomiting  
● Diarrhea (defined as 2 or more incidents) 
● Red eyes/eyelids with pus type drainage 
● Rash that is (or may be) contagious 

 
Before returning to school students must be: 

● Fever free f​or 24 hours​ without using fever reducing medicines 
● Vomiting or diarrhea free ​for 24 hours 
● If the student has a rash of unknown origin, they must have a note from a Health Care Provider 

stating it is not contagious and when they may return to school 
● For any activity restrictions, (in school or Physical Education Class) or other special accommodations 

(elevator use, unlimited bathroom passes etc.) a note from the Health Care Provider is required.  

 
HEALTH CONDITIONS 
Significant health/medical conditions or allergies requiring specific accommodations, medications, and/or 
treatments at school should be documented in the Skyward Family Access Portal and​ updated 
documentation must be provided to the health office​ ​EACH SCHOOL YEAR​.  
This may include the following: 

● Medication Authorization Form 
● Doctor order or recommendation 
● Action Plans (Allergy, Asthma, Seizure, Diabetic etc.) 
● Data Release Form 

If you have questions, or your child has a health condition or multiple medical concerns, the District Nurse 
can be contacted to work with you and develop an Individualized Health Plan for your child.  
 
*Although the LSN may discuss emergency plans with district personnel and appropriate partners such 
as Palmer Bus Company, medical information will only be given out minimally and on a “need to know 
basis.”  It is ultimately the responsibility of the parent or guardian to submit health information and 
emergency medications to the bus company as needed.  
 
MEDICATIONS 
Princeton schools recognize that some students may require prescribed or over-the counter medication 
during the school day. It is the expectation that parent/guardians will transport oral medications to and 
from school and students will not be allowed to carry these items. Medications must only be given by the 
Health Services team or staff that has been trained by the Licensed School Nurse. ​By Minnesota law and 
district policy, ​NO medications (prescription, over the counter and herbal) are to be administered by 
school personnel WITHOUT PROPER AUTHORIZATION.​ ​Proper authorization includes a written 
doctor, physician’s assistant, or nurse practitioner’s order.​ If a student needs to take medicine at school 
during the school day, the parent/guardian should contact the Health Office to obtain the “Medication 
Authorization Form.”  ​A new medication order must be submitted EACH SCHOOL YEAR. 
Parent/guardian and medical prescriber’s signatures are required before medication will be administered 
to a student. The medication must be in its original container and the dose on the prescription label must 
match the licensed prescriber’s order. Medications will be accepted based on Licensed School Nurse 
discretion and not be administered at school if there are any unanswered questions or incomplete 
documentation. 

 
IMMUNIZATIONS 
The State of ​Minnesota ​requires​ all students enrolled in grades kindergarten through 12 to show they 
have received immunizations or an exemption. ​All required immunizations and immunization records 
MUST​ be complete and turned into the office no later than 14 days after the first day of school​. Students 
who do not have the required immunizations and immunization records will be ​excluded from school 
and all after school activities​. Students who have a religious, philosophical or medical immunization 
waiver on file or whose immunizations are incomplete but in process, may remain at school. 
The following documents will be accepted as evidence of a student’s immunization history, provided they 
comply with State requirements and contain the date when each immunization was administered: 
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● A record from any school or public health department 
● A record from any clinic, or public health certificate signed by a licensed prescriber 

 
SCREENINGS 
Vision and hearing screenings are done yearly as part of an education plan evaluation or at particular 
grade levels as advised by the Minnesota Department of Health. If there is a concern with your child’s 
vision or hearing, please notify your buildings Health Services Assistant.  
 
ALLERGY AWARE SCHOOLS 
The district has a policy on the care of students with peanut or food allergies. Food allergy information is 
shared with food service staff, but Food Service is under no legal obligation to provide special foods or 
drink to a student with a food allergy who receives free or reduced meals unless the parent/guardian 
provides the school with a written medical order to avoid certain foods and to have those foods replaced 
with something different.  
Peanuts/Tree Nuts​- be aware that many people have allergies to foods (especially peanuts and other 
tree nuts). Some of the classrooms and lunchrooms have specified areas where students are allowed or 
not allowed to eat peanuts and nuts. Check specific procedures in your child’s school building for details.  
Latex​- due to an increasing incidence of latex (rubber) allergies, non-latex balloons will be used during 
the school day and for school events in the buildings. These items are a significant concern because they 
allow latex particles to be dispersed into the air. Mylar, vinyl and other non-latex products are safe 
alternatives.  
Scents​-many people have allergies to scents. Avoid using any products with strong scents: this includes 
perfumes, colognes, heavily scented deodorants and Essential Oils. No perfumes or scented spray type 
products are allowed in the school buildings. 
 
WELLNESS 
Princeton Public Schools will be taking a more active role in promoting, supporting and modeling healthy 
eating habits for our students. We recognize our children love to celebrate their birthdays with treats for 
their peers and teachers; on the other hand, we also recognize we have a tremendous opportunity to 
promote healthy behaviors and to show students how to enjoy special days without making food or toys 
the focus of the celebration.  For that reason, we will no longer allow students to distribute treats or 
trinkets on their birthdays. The new Wellness Policy ​follows federal and state recommended snack and 
celebration guidelines in order to provide optimal nutrition to students in a safe and fun manner.  

● We encourage parents to pack healthy lunches, snacks, non-sugary drinks and refrain from                         
including beverages and foods without nutritional value. District recommended snack and lunch                       
options include: fresh/dried fruit or fruit cups, veggie sticks or slices, string/block or sliced cheese,                             
yogurt, lunch meat/jerky, whole grain/gluten free dry cereals low in sugar, and whole grain/gluten                           
free crackers or pretzels 

● Although we would encourage you to provide non-food or healthy items for scheduled class 
parties (Halloween, Valentine’s Day etc.) this policy still allows for sugared treats for these 
occasions.  

● Parent delivery of lunches from fast food sources is discouraged. 
Children will no longer be allowed to bring birthday treats. If a child brings an item for their birthday 
celebration, parents will be contacted and it will be ​sent home​. 
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LUNCH ACCOUNT INFORMATION AND POLICY 
 
Lunch Account Payments 
Lunch account refers to an account that is used for breakfast, lunch, milk and Snack Shop. It is a prepaid, 
computerized program. To pay student food service fees, please visit our website at 
isd477.org/family-logins. If you do not have your user name and/or password, please contact the building 
secretary at the school your child attends. There is no minimum payment on line or fees for food service 
account payments. 
 
Lunch Account Balances 
You may check your child’s lunch account balance at any time using the Parent Access link on the School 
website. Food services sends out a weekly robo call on Thursdays as a reminder for any accounts below 
$1.00. 
 
If you wish to receive low lunch account balance emails; simply go to the Parent Access link. On the left 
side of the screen is the “Email Notifications” screen. Under “Food Service” simply check the box. 
 
For accounting purposes, we ask that no account be negative at the end of the year. Any balances left in 
accounts will rollover to the next school year. 
 
Free or Reduced Lunches 
Free or reduced lunch/breakfasts are available for students of families meeting the criteria.​ New Forms 
must be filled out each year.​ Forms are mailed to every household in August. Electronic versions of the 
form are located on the Parent Access Link on the Food Services tab. See instructions on the district 
website under Family Logins.  
 
Parents are encouraged to complete and submit the forms to see if you qualify. If your financial situation 
changes during the school year, forms can be picked up and filled out at any time. They are available at 
all schools and the District Office. Please turn all forms into the building administrative staff. Qualifying 
for free/reduced no does negate any current negative balances. Students are still accountable for those 
charges and will expect to be paid in full as soon as possible. 
 
Kindergarten, First and Second Grade Snack Time Milk 
Milk is offered as an option at snack break. This is recorded in the classroom and deducted from the 
student’s lunch account ​once a week​. The free or reduced lunch program DOES NOT apply to milk taken 
at snack time. If you do not want your student to take snack milk, please discuss this with your child and 
the classroom teacher. This count is taken in the classroom and the lunch room has no control over who 
takes milk. 
 
Prices 
To see current year breakfast, lunch and a la Carte pricing, please visit the district website at 
www.isd477.org/departments/food-service​. Prices are also located on the building menus. 
 
Student Lunch Menus 
Menus are published on the Princeton Public School website ​princeton.nutrislice.com/menu/​.​ We also 
utilize Nutrislice menu software that has a smartphone app associated with it. See details on the right 
side of the menu pages. 
 
Student Cold Lunches 
Parents are encouraged to send well-balanced lunches if the child is bringing cold lunch. Students or 
parents may not call in orders to have meals delivered to school. 
 
Primary Schools (K-5) - If your child brings an item with peanuts nuts or tree nuts in a packed lunch, they 
will be asked to sit at the “peanut” table in the lunchrooms to ensure the safety of all students. 
 
Breakfast Program 
School breakfast is offered every school day to all students. Those who qualify for free or reduced 
lunches are also eligible for free breakfast. 
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Expected Behavior 
Our Goal is to make the lunchroom a pleasant place where children can visit with friends and enjoy their 
lunch. We promote good manners and responsibility. They are expected to stand in line, be patient and 
courteous, pay for what they take and clean up after themselves. Nothing should be thrown when in the 
cafeteria. Children and encouraged to sample the variety of foods served. There are many fruits and 
vegetables to choose from. 
 
 
COMMUNICATION 
 
Whom to Call  
Frequently, parents find it beneficial/necessary to communicate with school personnel 
concerning their child. As a general rule, your child’s classroom teacher can best respond to 
questions concerning their progress, work to be completed, peer relationships, etc. Please 
reference phone directory.  Princeton Primary’s office personnel might best answer questions 
and/or concerns more general in nature. The principal invites any questions, which might be 
appropriately directed to her. The number to call the office is 389-6901. 
 
Parent Teacher Conferences 
Two scheduled conferences are provided by the school calendar. Other conferences are held 
when necessary. 
 
Volunteer Program 
It is the intent of our district to utilize volunteers to enhance our educational program. If you are 
interested in volunteering at the school, please contact our volunteer coordinator at 
763-389-6929. 
 
Visiting School 
Parents are always welcome to visit Princeton Primary School.  As a courtesy to the teacher, it 
would be helpful to know of the parent’s pending visit. We require all visitors, upon their arrival, 
to report to the office. We also require that the visitor is signed in with their driver’s licenses 
and that a nametag is worn to ensure student safety.  
 
 
GENERAL INFORMATION 
School Arrival & Dismissal 
Children should not report to school before 7:50​ ​a.m. School starts at 8:15 a.m. and it is 
important for students to arrive on time.  Students are dismissed from school at 2:45 pm.  
 
Transportation Options: 

1) Bus transportation to and from school 
2) Curbside drop off (Morning) & pick up (Afternoon) 

a) Drop off (Morning):  Drive up to the sidewalk next to the main entrance (west 
side of the Primary School).  This is a stop-and-go area only. To ensure student 
safety, do ​not​ drop your child off where your child needs to cross traffic.  

b) Pick up (Afternoon):  Keep car visor tag(s) in car and visible to school staff.  This 
is very important to ensure student safety and the efficiency of this process.  If 
you do not have these tags, you may be asked for an alternative ID or your 
student may not be released.  

i) Visor tag(s)are available by contacting the Primary School office.  There 
are three lanes of traffic that connect the Primary and Intermediate 
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Schools.  Use the lane closest to the Primary School when using curbside 
for our building. 

ii) Resource:  Video on Primary School website that explains procedure. 
3) Park your car in parking lot  

a) The buses drop students off in the back of the main building (east side).  This  is 
separate from the parent and staff parking lot.  Do not use the back bus loop. 

b) Drop off (Morning)- walk your child into the school  
c) Pick up (Afternoon)-pick your child up in the music room.  Initially, you will need 

to show some type of photo identification when picking up your child i 
d) Parents should not use the back bus loop. 

 
 
Changes to Your Student’s Transportation Routine 
If your child will have any changes in his/her dismissal routine (for example, your child will be 
picked up instead of riding the usual bus or will take a different bus), you must provide a written 
note or a phone call indicating what the change will be.  If we do not receive one or the other, 
your child will be dismissed according to their routine. 

 
Release of Child during School Hours 
When you wish to pick up your child during school hours, it is necessary to report to the office. 
The following procedure will be followed: 

1. Sign a log indicating who you are and which child you are picking up. 
2. Your child will be called to the office or parent/parent-approved person will be given a 

pass to go to the classroom to pick up the child. They should have the teacher initial the 
pass and return the pass to the office. 

3. If you must pick up your child before the end of the day dismissal, it is important that 
you do so before 2:25 p.m. Those wishing to pick up students after 2:25 p.m. will need 
to go through the regular dismissal process at the end of the day. 

 
School Visitation by Children 
Students are not permitted to bring other students with them to school as visitors, unless the 
school principal grants special permission. 
 
Change of Address 
Please use your Skyward Family Access to update your personal information. 
 
Transfer 
Please inform the school if you move out of the district. Parents must sign a request for release 
of their child’s records when they enroll their child in their new school​. 

 
Lockers 
All first and second grade students will be assigned lockers (kindergartners have cubbies). 
 Students are not allowed to put locks on their lockers.  Valuables should never be left in your 
child’s locker.  If you must send money or valuables to school, have your child hold onto them or 
check them in the office.  The school is not responsible for personal property losses.  Any loss, 
however, should be reported immediately to administration.  Law permits the inspection of 
student lockers because lockers are school property.  Student privacy will be respected in light 
of this understanding.  At no time does the school district relinquish its exclusive control of 
lockers provided for the convenience of students.  School authorities for any reason may 
conduct an inspection of the interior of lockers at any time, without notice, without student 
consent, and without a search warrant. 
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Responsibility for Lost or Damaged Supplies or Equipment 
Under the authority from the School Board, Princeton Primary will charge fees for textbooks, 
workbooks, and library books lost, damaged or destroyed by students (Minnesota Statute 
123B.37, Subd. 1 (b). 
 
Fire, Emergency and Weather Drills 
It is required by law that we hold a certain number of fire drills during the school year. When 
the fire alarm sounds, each class will follow the direction of the teacher who is following a 
building plan. The purpose of the drills is to learn how to evacuate the building in a quick but 
orderly fashion. All pupils and staff leave the building during these drills. There are also specific 
procedures to be followed for tornado drills and other emergencies. 

 
Transportation 
Bus transportation for the school district is handled through Palmer Bus Company. If there are 
any questions about transportation, please direct them to 763-631-5315. 
 
School Closings 
When school is closed for bad weather or other emergencies, the announcement will be sent 
using Skyward instant alert. The closing will also be announced on TV, radio & websites. See 
page 8 for a complete listing. 
 
Staying in From Recess / Excused from Physical Education Class 
The recess period at lunch is considered part of each child’s daily physical education program. 
Therefore, children are expected to be going outside for a short period of time each day. If you 
feel your child is too sick to go outside or participate in physical education class (PE), we will 
allow your child to stay in from recess/PE for one day if he/she has a written note from you. We 
will allow additional day(s) with a physician’s note. The physician should include the ​diagnosis 
and outline any ​activity restrictions​ (such as no running, no weight bearing on right foot, etc.) 
Also, the physician should note when the child can ​return to normal activity. 
 
Bicycles 
It is assumed that parents of bike riders have given permission for their children to ride to 
school.  We would ask that bikes be locked during the school day, and that they be walked on 
and off school property. 
 
Lost and Found 
Each year mittens, sweaters, caps, boots and other kinds of clothing are turned in to the lost 
and found and are never claimed. We encourage you to label your student’s clothes. Parents 
and/or children should check the lost and found area in the cafeteria whenever things have 
been lost or misplaced.  Unclaimed clothing items are donated to a local thrift store throughout 
the school year. 
 
The Pledge of Allegiance 
Students in each classroom recite the Pledge of Allegiance at least one time per week. Parents 
have the right to choose not to have their child participate. 

 
District Policies 
All school district policies are available for your review on the school districts website 
www.isd477.org/​ - District Information – Policies and Procedures 
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Photos in School/District Publications 
Throughout the year, photographs are taken in classrooms and at school activities. Some of 
these may be published in local newspapers, Princeton Primary, District 477 publications, 
website, Facebook page or Twitter. Parents may request that their children’s photographs and 
identifying names not be published. Please make your written request to the principal. 
 
Classroom Placement 
There are many factors to consider when placing students within classrooms.  We have great 
classroom teachers in all grades!  Please know that once students are placed adjustments are 
only made at the discretion of the school principal.  The school reserves the right to make 
classroom changes, not based on family requests.  
 
Flexible Learning Days 
In the event that school is closed due to bad weather, Princeton Public Schools will participate 
in a Flexible Learning Day.  This allows learning to occur from home and where students do not 
need to come to school.  Classroom teachers will provide a menu of options that students can 
complete at home.  
 
Fees 
The Primary School reserves the right to assess fees for items such as but not limited to: 
damaged property (ex- school property and/or bus), textbooks, technology devices, library 
books, etc.  
 
Online Payments 
Activity payments can be made online through RevTrack (you will need your 6-digit Student ID 
number)​.  
 
 
Student Behavior Expectations  
Tiger Pride 
The Primary School has adopted the Positive Behavior Intervention and Support (PBIS) 
framework known as “​Tiger Pride​.” 
 
The foundation to Tiger Pride are relationships with students and one another while teaching 
expected behaviors within the school system.  These expectations are taught throughout the 
school year.  Discipline is learned and should be taught in the home, school, and community. As 
students mature, they should be given increased responsibility consistent with their 
developmental level and social maturity. The goal of Tiger Pride is to develop an understanding 
of appropriate and expected behaviors. As a result, students are in a positive and productive 
learning environment, enabling students to strive for excellence. 
 
Tiger Pride expectations are taught throughout the school setting where students are taught to 
1) Respect Myself 2) Respect Others 3) Respect Property 4) Respect Community.   
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Tiger Pride Expectations 

  On the Bus  Bathroom  Cafeteria  Enter/Exit 
Building  Playground 

Respect 
Myself  

* Listen to the bus 
driver and follow 
directions 
 
* Sit on my pockets 
 
*Face forward 
 
*Keep hands and feet 
to myself 

* Walk in quietly 
 
*Do what I need 
to do 
 
*Wash my hands 
 
* Wait patiently in 
line or return to 
classroom 
 

* Wait calmly in 
line 
 
* Eat my lunch 
and try new foods 
 
* Sit calmly on my 
pockets 
 
*Walk out to 
recess 

*Wait patiently 
and quietly 
 
*Keep my body 
calm and to myself 
 
* Move slowly and 
safely 
 
* Go directly to my 
destination 
 

* Play safely on 
the equipment 
 
*  Keep rocks, 
sticks, wood 
chips, snow, etc. 
on the ground 
 
* Come to school 
prepared with 
appropriate 
clothing and 
shoes according 
to the weather 

Respect 
Others 

* Speak kindly & 
voice level 0-2 
 
* Invite others to sit 
with me 
 
*Keep hands and feet 
to myself 
 

*Speak kindly & 
voice level 0-1 
 
* Use one pump 
of soap 
 
*Dry hands with 1 
paper towel 
 
*Give people 
privacy 

* Speak kindly & 
voice level 0-2 
 
* Say “please” 
and “thank you” 
 
* Hold my tray out 
for the cooks 
 
* Hold door for 
others 
 

 
*  Speak kindly & 
voice level 0-2 
 
* Keep hands & 
feet to myself 
 
*Walk through the 
doors one at a time 
 
* Move on the right 
side of the hall  
 
*Hold door for 
others 
 

* Speak kindly & 
voice level 0-3 
 
*Take turns - 
counting to 20 
“Mississippi” 
 
* Play with 
others 
 
*Watch out for 
others 
 
* Keep hands & 
feet to myself 
 

Respect 
Property 

* Pick up garbage 
 
*  Leave the bus in 
the condition I found 
it (or better) 
 
* Help others pick up 
belongings and trash 
 

* Keep feet on the 
floor 
 
*Throw away 
paper towels 
 
 

* Keep my food 
on my tray when I 
am not eating it 
 
*  Sit at the table 
 
*Throw garbage 
in the garbage 
cans 
 
* Hang my coat 
neatly on a hook 

* Keep hands and 
feet to myself 
 
*  Keep my 
belongings with 
me and to myself 
 
* Leave others’ 
property alone 
 

* Pick up my 
belongings 
 
*  Play safely on 
the equipment 
 
* Clean up and 
line up by your 
number when 
whistle blows. 

Respect 
Community  

* Talk only to those in 
seats near you 
 
* Keep trash in the 
bus 
 
* Teach others how 
to be respectful by 
modeling behavior  

* Teach others 
how to be 
respectful by 
modeling 
behavior  
 
* Encourage 
others to make 
good choices  

* Teach others 
how to be 
respectful by 
modeling 
behavior  
 
* Encourage 
others to make 
good choices  
 

* Teach others 
how to be 
respectful by 
modeling behavior  
 
* Encourage others 
to make good 
choices  

* Teach others 
how to be 
respectful by 
modeling 
behavior  
 
* Encourage 
others to make 
good choices  
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* Walk calmly out 
the “green” recess 
door 

 

  Media  Specialist  Hallway  Classroom  Office/Health 
Office 

Respect  
Myself  

* Ears listening  
 
* Move slowly and 
calmly 
 
*Sit safely on my 
pockets 
 
*Body still  
 

* Be prepared to 
listen and learn 
 
*Try my Best 
 
*Say kind things 
to myself 
 
*Have safe shoes 
(PE) 

* Keep my hands 
to my sides 
 
* Move calmly on 
the right side of 
the hall 
 
* Move facing 
forward and keep 
up with the 
group 
 

* Be prepared to 
learn 
 
* Move slowly and 
safely 
 
* Be proud of my 
best work 
 
* Listen and follow 
directions  

* Politely tell 
staff what I need 
*  Focus on my 
own needs  
* Think about 
why I am going 
to the office 
*Tell the nurse 
my problem 
 

Respect  
Others  

* Speak kindly and 
voice level 0-1 
 
* Hands to self 
 
* Eyes watching 
 
*Return books on 
time 
 
 

* Speak kindly and 
voice level 0-2 
 
* Watch out for 
others 
 
* Listen, share, 
and take turns 
 
* Play fair (PE) 

 
* Speak kindly 
and voice level 
0-1 
 
* Keep hands & 
feet to myself 
 
*Wait for a class 
to go by and then 
cross the hallway 
 
 

* Speak kindly and 
voice level 0-2 
 
* Give compliments 
* Keep hands and 
feet to myself 
* Raise my hand 
and listen to others 
* Allow others to 
work 

*Speak kindly 
and voice level 
0-2 
 
*Ask my teacher 
for permission to 
leave 
 
* Speak loud 
and clear 
 
* Tell the nurse 
my first and last 
name and wait 
patiently 

Respect  
Property 

* Take my books 
home in my 
backpack 
 
*  Treat books gently, 
hug books in hallway 
 
 

* Use equipment 
properly 
 
* Put materials 
away 
 
*Appreciate 
others’ work with 
eyes not hands 
(art) 
 

* Keep my hands 
by my side 
 
*  Pick up 
garbage and 
throw it away 

* Push in my chair 
*  Keep the room 
clean and 
organized 
* Use materials 
properly 
*Bring in my Tiger 
Pride Folder and 
return homework 
 

* Keep hands & 
feet to myself 
 
* Follow 
directions 
 
* Knock on the 
door 
 
*Sit on the 
chairs and wait 

Respect  
Community  

* Teach others how 
to be respectful by 
modeling behavior  
 
* Encourage others 
to make good 
choices  

* Teach others 
how to be 
respectful by 
modeling behavior  
 
* Encourage 
others to make 
good choices  

* Teach others 
how to be 
respectful by 
modeling 
behavior  
 
* Encourage 
others to make 
good choices  

* Teach others 
how to be 
respectful by 
modeling behavior  
* Encourage others 
to make good 
choices  
*Give my attention 
to teachers and 
speakers 
*Be respectful on 

* Teach others 
how to be 
respectful by 
modeling 
behavior  
 
* Encourage 
others to make 
good choices  
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field trips 
 
To assist with Tiger Pride and keeping all students safe, the following items are not allowed 
at school: 

● Weapons, intoxicants, or tobacco products 
● Any object that looks like a weapon or could be used as a weapon, including toy guns or 

knives, water guns, etc.  
● Shoes with wheels 
● Electronic game toys or other electronic instruments or equipment 
● Hardballs, softballs, or baseball bats 
● Locks of any type 
● Any item that may cause a nuisance (Ex- trading cards) 

Students and parents should use common sense and discretion when selecting items suitable 
to bring to school. Please call the school office if there is a question about the suitability of an 
item. Any inappropriate items will be confiscated and will be required to be picked up by 
parents at the office. The school is not responsible for lost or stolen items. 
 
Consequences 
At the Primary School we use a variety of consequences that are progressive and are logical for 
the situation. Depending on the situation and the number of incidents, one or more of the 
following may be used: 
 

● Conferences with student 
● Warning 
● Parent contact 
● Lunch and/or recess spent in the office 
● In-school suspension 
● Out-of-school suspension 
● Referral to counselor/school social worker 
● Referral to Police Liaison Officer 
● Other  

 
 
Behavior that is severely inappropriate or dangerous to the student or others will result in the 
student’s removal. Restraint may be utilized to remove the child from an area. Parents will be 
contacted if their child needs to be removed from the school. The police will be called if 
necessary. 
 
Any parent that questions a consequence given their child is welcome to call or visit with the 
child’s teacher and/or the principal. 
 
Reasonable Force 
Minnesota State Statutes have been revised to allow the use of reasonable force by a teacher, 
school employee, bus driver, or other agent of the school district when it is necessary under the 
circumstances to restrain a student or prevent bodily harm or death to themselves or another. 
This does not authorize corporal punishment, which is prohibited by M.S. 121A.58 nor aversive 
and deprivation procedures, which are prohibited by M.S. 121A.67. 
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Apparel 
Students are expected to present an appearance that does not disrupt the educational process 
or interfere with the maintenance of a positive teaching/learning climate. Dress and/or 
grooming which is not in accord with reasonable standards of health, safety, modesty, and 
decency will be considered inappropriate. 
 
Clothing should be 

● Clean and neat 
● Suitable for weather 
● Labeled (coats, caps, boots) for identification 

 
Unacceptable clothing and accessories include but are not limited to: 

● See-through clothing, halters, tube tops, short shorts/skirts or exposed midriff 
● Exposed underwear/undergarment 
● Any items that are offensive or inappropriate 
● Pants or shorts worn below the hips 
● Clothing with logos, slogans, words or pictures promoting or depicting alcohol, tobacco, 

vandalism, bigotry, violence, sexual connotations or profanity 
 
In all cases the ultimate authority on clothing issues is retained by school administration. 
 
 
Princeton Primary School Bully Prevention Program 
“Stop-Walk-Talk.”  ​Parents, if you hear your students using these words, they are following 
the bully prevention program at Princeton Primary.  Stop-Walk-Talk teaches students how to 
respond if other students are acting like bullies.  Our staff has also been taught how to respond 
if students engage in bullying behavior, that is, behavior that is disrespectful and can even be 
unsafe. 
 
We would like to explain the program to you and suggest steps you can take to see that your 
students are not bullied and do not engage in bullying behaviors.  You are key to the success of 
this program. 

1) “Stop” signal​ – All students are taught the “Stop” signal.  Our stop signal requires them 
to look directly at the other student, make the hand signal for stop (it is the time-out 
signal you use in sports), and use a firm voice to say, ​“Stop”​.  Students are encouraged 
to use the “Stop” signal if they are being bullied or if they see someone else being 
bullied.  Students were also taught how to respond ​if they are given the “Stop” signal​. 
The student receiving the “Stop” signal should immediately stop what he or she is 
doing, take a deep breath, count to 3, and then go on with their day following our school 
rules.  Students were reminded that they should stop what they are doing, regardless of 
whether they agree that they deserved the stop signal or not.  By following these 
guidelines, students show respect for themselves and one another. 
 

2) “Walk” away or ignore​ – What if a student gives another student the stop signal, but 
the problem behavior continues?  Students are then taught to ​“Walk”​ away or ignore 
the behavior.  When it is not possible to walk away, such as while riding the bus, 
students are taught to ​“ignore” ​the student by looking the other way and not 
responding to them further either verbally or nonverbally (through gestures).  
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3) “Talk”​ – Finally, if students have tried to solve the problem themselves by using the stop 
signal and walking away or ignoring it, then they can ​“Talk”​ to an adult.  All staff has 
been trained to respond to a student’s request to talk.  First, the staff member will ask 
the student about the problem.  Then, they will ask the student if they used the “stop” 
signal and tried walking away.  Students will be praised for trying these steps or 
reminded about using these steps first before talking to an adult.  Finally, the staff 
member will discuss the problem behavior with the student who is engaging in problem 
or disrespectful behavior.  They will remind students what they are to do when they are 
given the stop signal by another student or students (i.e., immediately stop what they 
are doing, take a deep breath and count to 3, and continue with their day following our 
school rules).  In addition, staff will enforce the appropriate consequence for breaking 
one of our school rules.  Parents will receive notification from the school if their student 
continues to engage in disrespectful or unsafe behaviors. 
 

One important exception to the “Stop-Walk-Talk” sequence is when a student is in danger 
such as falling on the playground or fighting.  In this case, students are told to immediately tell 
an adult. 
 
By encouraging students to use ​Stop-Walk-Talk​, we hope that students will feel like they have 
tools to deal with problem behaviors, help one another out, get in trouble less often, feel safer 
at school and be better able to keep their focus on learning during their school day. 
 
 

DISTRICT WIDE POLICIES AND PROCEDURES 
Princeton Public School policies may be viewed on the district’s website: 
www.isd477.org 

 
Directory Information 

Student directory data by law, are available to the general public, unless the district receives 
written notice from the parent or guardian restricting such student’s directory data. This 
includes student name, address, telephone listing, date and place of birth, participation in 
officially recognized activities and sports, weight and height of members of athletic teams, 
dates of attendance, degrees and awards received, and most recent educational agency or 
institution attended by the student. Parents and guardians who wish to restrict this data from 
the general public should send a request to the building principal. 
 
 

CRIMINAL HISTORY BACKGROUND CHECKS 
 
The school district has adopted a background check policy (Employment Background Checks, 
policy #404), the purpose of which is to maintain a safe and healthful environment for its 
students. Pursuant to this policy, the school district shall seek criminal history background 
checks for all applicants who receive an offer of employment with the school district. The school 
district also shall seek criminal history background checks for individuals who are offered the 
opportunity to provide athletic coaching services or other extracurricular academic coaching 
services to the school district, regardless of whether compensation is paid. These positions 
include, but are not limited to, all athletic coaches, extracurricular academic coaches, assistants, 
and advisors. The school district may elect to seek criminal history backgrounds for other 
volunteers, independent contractors, and student employees. 
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PROHIBITION OF WEAPONS 
 School District Policy #501 

It is the policy of Independent School District No. 477 that the safety and well-being of each 
student/staff member is of paramount concern.  Students or non-students, including adults and 
visitors, are not to be in possession of weapons while on school property or at any school 
activity unless approved in advance by the superintendent or designee. 

Any student in possession of a weapon other than a firearm may result in ​(1) ​confiscation of 
the weapon; ​(2)​ an initial suspension for up to five (5) days; ​(3)​ notification to the police, and (​4) 
a recommendation to the superintendent that the student be expelled.  “Possession” refers to 
having a weapon on one’s person or in an area subject to one’s control on school property or at 
a school activity. 

Possession of a firearm will result in expulsion of not less than one year per the Gun-Free 
Schools Act of March 31, 1994.  The school board may modify the expulsion on a case-by-case 
basis. 

“Weapon” means any firearm (whether loaded or unloaded), any device or instrument 
designed as a weapon or through its use capable of threatening or producing great bodily harm 
or death, or any device or instrument that is used to threaten or cause bodily harm or death. 
Some​ examples of weapons are: guns (including pellet guns, look-alike guns and non- 
functioning guns that could be used to threaten others), knives, clubs, metal knuckles, 
numchucks, throwing stars, explosives, stun guns, ammunition, and mace/pepper spray*.  A 
student who finds a weapon on the way to school or in the school building and takes the 
weapon immediately to the principal’s office shall not be considered in possession of a weapon. 

Parents of a student may make special arrangements with the building principal if a student 
needs to carry mace/pepper spray for defensive purposes outside the school setting.  These 
substances must be checked into the office.  
 
The complete policy is accessible at www.isd477.org or by contacting the district office. 

 
 

HARASSMENT AND VIOLENCE 
School district policy #413 

 
A. The policy of the school district is to maintain a learning and working environment that 

is free from harassment and violence on the basis of race, color, creed, religion, national 
origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, gender identity or disability. The school district prohibits any form of 
harassment or violence on the basis of race, color, creed, religion, national origin, sex, 
age, marital status, familial status, status with regard to public assistance, sexual 
orientation, or disability. 

 
B.  A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district harasses a pupil, teacher, administrator, or other school 
personnel or group of pupils, teachers, administrators, or other school personnel through 
conduct or communication based on a person’s race, color, creed, religion, national 
origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, gender identity or disability, as defined by this policy. (For purposes 
of this policy, school personnel includes school board members, school employees, 
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agents, volunteers, contractors, or persons subject to the supervision and control of the 
district.) 
 
C.  A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district inflicts, threatens to inflict, or attempts to inflict violence 
upon any pupil, teacher, administrator, or other school personnel or group of pupils, 
teachers, administrators, or other school personnel based on a person’s race, color, 
creed, religion, national origin, sex, age, marital status, familial status, status with regard 
to public assistance, sexual orientation, gender identity or disability. 

 
D.  The school district will act to investigate all complaints, either formal or informal, verbal 

or written, of harassment or violence based on a person’s race, color, creed, religion, 
national origin, sex, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, gender identity or disability, and to discipline or take 
appropriate action against any pupil, teacher, administrator, or other school personnel 
who is found to have violated this policy. 

 
The complete policy is accessible at www.isd477.org or by contacting the district office. 
 
 

STUDENT TRANSPORTATION SAFETY 
School district policy #709 

Student Transportation Expectations and Consequences 
 

Our goal is to provide safe transportation and a positive experience for all students. 
Transportation to and from school by bus is a privilege, not a right.  This privilege can be 
suspended or terminated. Students are expected to follow the same behavior expectations 
while riding school buses, or at the bus stop, as those on school property, at school activities, 
functions, or events. All school rules are in effect while a student is riding the bus or at the bus 
stop.  Consequences for inappropriate behaviors on the school bus and at the bus stop will be 
reported to, and handled by, school administration or designee.  Illegal conduct will be reported 
to law enforcement.   
 
School Bus and Bus Stop Expectations 
The district school bus expectations will be posted on every bus and reviewed with students at 
each school. Students who violate expectations on school transportation or at designated bus 
stops will receive a bus referral, and consequences will follow.  Consequences are progressive 
and may include suspension of bus privileges.   

● Arrive at your bus stop five minutes prior to scheduled pick up time. 
● Wait for bus driver’s signal.  Cross 10 feet in front of bus. 
● Get on and off only at designated stop or school.   
● Respect the bus driver and monitors by following directions. 
● Respect other students and their personal belongings. 
● Use respectful language and appropriate voice level. 
● Stay seated in assigned area or seat at all times. 
● Keep all parts of your body, and all possessions, inside of the bus.   
● Eating or drinking are allowed at the discretion of the bus driver. 
● Keep the bus clean and litter-free.  Throwing of any items on the bus is prohibited and 

unsafe. 
● Large items are not allowed on the bus without permission from the driver. 
● Respect the school bus and equipment.  Student will be responsible for cost of damages 
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to property.  Bus riding privileges may be withheld until an acceptable plan of restitution 
is made.   

● Physical contact on the bus is unsafe and unacceptable.  This includes pushing, hitting, 
kicking, horseplay, intimidation, and fighting.  

● The use and/or possession of illegal substances, or related items, is strictly prohibited. 
This includes, but is not limited to the use or possession of alcohol, drugs and drug 
paraphernalia, lighters, tobacco, vaping or e-cigarettes products, weapons or look-alike 
weapons. 

Students who do not follow the bus stop and/or bus expectations may lose their bus riding 
privileges for a period of time.  Students are still required to attend school when they are 
suspended from school transportation.  Parent(s) are then responsible for transportation to and 
from school.  Transportation by school bus is a privilege, not a right, for an eligible student. 
(Minnesota Statutes, Sec. 4 (123.801).  
Guidelines and Consequences for Not Following Bus/Bus Stop Expectations 
We expect all students to follow the expectations on school transportation and display positive 
and safe behaviors.  Consequences are progressive and may include suspension of bus 
privileges. Consequences for school bus and/or bus stop misconduct will apply to field trips, 
activities, and regular or late routes.  Decisions regarding a student’s ability to ride the bus in 
connection with co-curricular and extra-curricular events (field trips, competitions, and 
activities) will be at the sole discretion of the school district.  Parents or guardians will be 
notified of any bus suspension or loss of riding privileges and are responsible for the student’s 
transportation during the suspension.  Consequences for the school bus and bus stop will be 
reported to and handled by school administration or designee.   
 
Minor Incidents​:​  Disrespectful behavior, minor physical contact or horseplay, taking personal 
items from others, name calling, not following directions, littering, excessive noise level, leaving 
seat, inappropriate language or gestures, inappropriate use of cell phone or technology, 
arguing, disobedience towards driver or monitor, other incidents reported and deemed 
inappropriate. 
 
Major Incidents​:​  Major physical aggression (fighting, kicking, punching, etc), profanity and 
abusive language directed at driver, monitor, or another student, sexual or racial language, 
damage or theft of property, intimidating or threatening behaviors, insubordination toward 
driver or monitor, possession or use of illegal substances or related items (tobacco, drugs, 
e-cigs, weapons), throwing items out of the bus, throwing items at other students. 
 

Early Childhood, Primary and Intermediate Elementary: Response to Bus Referrals 

  1st Incident  2nd Incident  3rd Incident  4+ Incident 

Minors  Education, parent 
contact, written 
warning 

Education, parent 
contact, up to 1 day 
bus suspension 
and/or a) restitution  
b) meeting with 
driver c) assigned 
seat 

Education, parent 
contact, up to 3 day bus 
suspension and/or  
a) restitution b) meeting 
with driver c) assigned 
seat d) in-school 
consequences 

Education, up to 5 
day bus suspension 
and a parent 
meeting, possible 
loss of bus service 
and/or  
a) restitution b) 
meeting with driver 
c) assigned seat  
d) in-school 
consequences 

Majors  Education, parent  Education, parent  Education, up to a 5 day  Education,up to a 7 
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contact, written 
warning and 
in-school 
consequence, or 1 
day suspension 
and/or a) restitution 
b) assigned seat 

contact, up to a 3 
day bus suspension 
and/or a)restitution  
b) assigned seat  
c) meeting with 
driver, d) in-school 
consequences 

bus suspension and a 
parent meeting and/or  
a) restitution b) assigned 
seat c) meeting with 
driver, d) in-school 
consequences 

day bus suspension 
and a parent 
meeting, possible 
loss of bus service 
and/or  
a) restitution b) 
assigned seat c) 
meeting with driver,  
d) in-school 
consequences 

 
Education may include​:  Re-teaching bus expectations, counselor referral, conference with 
student, individual plan, role playing, reading replacement behavior stories, apology, etc. 
 
*The principal or other designated administrator may impose other consequences, longer bus 
suspensions, and/or other school discipline as deemed appropriate on a case by case basis. 
Driver has the authority to assign seats at any time. 
 
 

SUSPENSION, EXCLUSION, EXPULSION 
A.  SUSPENSION 
 
1. Definition​:  “Suspension” means an action taken by the school administration, under rules 
promulgated by the school board, prohibiting a pupil from attending school for a period of no 
more than ten school days. This definition does not apply to dismissal from school for one 
school day or less.  Each suspension action shall include a re-admission plan. The re-admission 
plan shall include where appropriate, a provision for alternative programs to be implemented 
upon re-admission. Suspension may not be consecutively imposed against the same pupil for 
the same course of conduct or incident of misconduct, except where the pupil will create an 
immediate and substantial danger to persons or property around him. In no event shall 
suspension exceed 15 school days, provided that an alternative program shall be implemented 
to the extent that suspension exceeds ten days. 
 
2. The administration has the prerogative of suspending a student in school or out of school 
for serious infractions of school rules such as fighting, sexual harassment, classroom disruption, 
failure to do detention, vandalism, stealing, forgery, smoking, truancy, insubordination, etc. 
Suspension from school may be for a period up to and including ten days and will be imposed 
by the principal or dean. Students who are suspended out of school must remain off the school 
grounds during the entire time of suspension. A letter will be sent to parents/guardian and the 
student detailing the reasons for the suspension, the plan for readmission, and a copy of the 
Minnesota Fair Dismissal Act. 
B. EXPULSION 

Definition​:  “Expulsion” means an action taken by the school board to prohibit an enrolled 
pupil from further 

attendance for a period that shall not exceed one calendar year. 
Grounds​:  A student may be expelled from school for behavior or actions that would place 

themselves or other students in an unsafe condition. 
 
Length of Expulsion​: 
When an expulsion is appropriate, the School District may expel the student for an amount of 
time no greater than one school year from the date the pupil is expelled. The length of expulsion 
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is within the School District’s discretion.  The following factors will be considered, to the extent 
the School District determines relevant, when the length of an expulsion is established. 
a. The nature of the misconduct. 

b. The harm caused or threatened by the misconduct. 
c. The student’s behavioral and disciplinary history. 
d. Mitigating circumstances. 
e. The student’s age. 
f. The student’s educational needs. 
g. Characteristics of the victim. 
h. The student’s recognition of the misconduct and its significance. 
i. The presence or absence of a weapon. 

 
This list is not all-inclusive. Unique circumstances which cannot be anticipated might exist in 
individual cases. The School District expressly reserves the right to consider and give the 
weight it determines appropriate to such unique circumstances. 
Permanent Record​:  The length and date of the expulsion will become part of the student’s 
permanent record. If a student withdraws or transfers after expulsion proceedings for a 
weapon violation are started, the school may disclose this to another school district in 
connection with the possible admission of the student to school. 
 
 

 
STUDENT USE AND DISTRIBUTION 

OF CONTROLLED SUBSTANCES 
 School district policy #417 

 
It is the policy of Independent School District No. 477 to create a positive, healthful learning 
environment for all students.  The district believes that student use of chemicals-- tobacco, 
alcohol and other drugs -- leads to an unproductive and unhealthy environment.  Therefore, the 
following consequences will be assessed to students for violations which occur at any time in 
school buildings, on school grounds, on school buses, and at school events that take place 
away from school (e.g., field trips, athletic events, etc.).  The consequences described in each 
section of the policy are ​defined as minimums​, and principals/designees have discretionary 
authority for further consequences, recognizing the individual circumstances for each student. 
Students found in violation of this policy shall be subject to the following: 

CHEMICAL USE AND ABUSE 
 
The school board recognizes that chemical use and abuse constitutes a grave threat to the 
physical and mental well-being of students and employees and significantly impedes the 
learning process.  Chemical use and abuse also creates significant problems for the society in 
general.  The school board believes that the public school has a role in education, intervention, 
and prevention of chemical use and abuse.  The purpose of this policy is to assist the school 
district in its goal to prevent chemical use and abuse by providing procedures for education and 
intervention.  The use of controlled substances, toxic substances, and alcohol is prohibited in 
the school setting in accordance with school district policies with respect to Free 
Workplace/Drug-Free School. 
 
Definitions 

A.​ “Chemical abuse” means use of any psychoactive or mood-altering chemical 
substance, without compelling medical reason, in a manner that induces mental, emotional, or 
physical impairment and causes socially dysfunctional or socially disordering behavior, to the 
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extent that the student’s normal function in academic, school, or social activities is chronically 
impaired. 
 

B.​ “Chemicals” includes but is not limited to alcohol, toxic substances, and controlled 
substances as defined in the school district’s Drug-Free Workplace/Drug-Free School policy. 
 

C.​ “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 
influence of alcohol and/or controlled substances, whether or not for the purpose of receiving 
remuneration. 
 

D.​ “School location” includes any school building or on any school premises; on any 
school-owned vehicle or in any other school-approved vehicle used to transport students to 
and from school or school activities; off-school property at any school-sponsored or 
school-approved activity, event or function, such as a field trip or athletic event, where students 
are under the jurisdiction of the school district; or during any period of time such employee is 
supervising students on behalf of the school district or otherwise engaged in school district 
business. 

 
Consequences 
The following consequences will be assessed to students for violations which occur at any time                             
in school buildings, on school grounds, on school buses, and at school events that take place                               
away from school (i.e. field trips, athletic events, etc.). The consequences described in this policy                             
are defined as recommended minimums, and principals/designees have discretionary authority                   
for further consequences, recognizing the individual circumstances for each student. Students                     
found in violation of this policy may be subject to the following: 
Violation: Use/Possession of Smoking Materials, Tobacco Products, Alcohol and other                   
Mood-Altering Substances, and /or any look alike substance. 
Action: ​Notification of parents: Notification of police; K-5 up to a five day in/out of school                               
suspension; grades 6-12 a five day in/out of school suspension; referral to the building                           
pre-assessment team; consideration of expulsion. 
Violation: Distribution, Sale or Purchase of Tobacco Products, Smoking Materials, Alcohol,                     
Other Mood-Altering Substances and/or Drug Paraphernalia, and /or any look alike substance 
Action: ​Notification of parents; Notification of police; referral to building pre-assessment team;                       
a 10 day suspension from school; recommendation to the school board for expulsion from                           
school for one calendar. 
 
 

TECHNOLOGY USE 
 

PRINCETON PUBLIC SCHOOLS 
POLICY 524-RESPONSIBLE USE POLICY 

 
 
I. PURPOSE 
 
The district’s Responsible Use Policy is to prevent unauthorized access and other unlawful                         
activities by users online, prevent unauthorized disclosure of or access to sensitive information                         
and to comply with the Children’s Internet Protection Act (CIPA), Children’s Online Privacy                         
Protection Act (COPPA) and Family Educational Rights and Privacy Act (FERPA).  
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II. GENERAL STATEMENT OF POLICY 
 

A. In making decisions regarding student and employee access to the school district                       
network, devices and internet the school district considers our educational mission,                     
goals, and objectives. 

B. The district’s Responsible Use Policy is to prevent unauthorized access and other                       
unlawful activities by users online, prevent unauthorized disclosure of or access to                       
sensitive information and to comply with the Children’s Internet Protection Act (CIPA). 

C. As used in this policy, “user” includes anyone using computers, tablets, internet, email,                         
and all other forms of electronic communication or equipment provided by the district (                           
the “network”) regardless of the physical location of the user.  

D. Access to the school district network and devices enables students and employees to                         
explore the internet, thousands of libraries, databases, bulletin boards, and other                     
resources while exchanging messages with people around the world. 

E. The school district expects that employees and students will blend thoughtful use of the                           
school district network and devices  throughout the curriculum. 

F. The school district uses technology protection measures to block or filter access, as                         
much as reasonably possible, to visual and written depictions that are obscene,                       
pornographic, or harmful to minors over the network. The District can and will monitor                           
users’ online activities and access, review, copy, and store or delete any communications                         
or files and share them with adults as necessary. Users should have no expectation of                             
privacy regarding their use of District equipment, network, and/or Internet access or                       
files, including email. 

G. All electronic communications that are sent or received on the school district network                         
are considered property of the school district. 

H. The District will take all necessary measures to secure the network against potential                         
cybersecurity threats. This may include blocking access to District applications,                   
including, but not limited to, email, data management and reporting tools, and other web                           
applications outside the United States.  

I. The district will partner with parents and guardians to guide appropriate use of                         
school-issued devices and internet resources inside and outside of the district. While                       
school district staff will provide guidance and instruction to students in appropriate                       
Internet use, the school district cannot guarantee that students will not independently                       
access technology and Internet resources. 

 
III. ACCEPTABLE USES 

A. Users are expected to use district internet access through the district network to further                           
educational and personal goals consistent with the mission of the school district and                         
school policies. 

B. The school district will provide instruction and guidance to students in the use of                           
technology and Internet and other electronic resources for educational and informational                     
purposes that enhance student learning such as research, instruction, collaborative                   
education projects and other exploration on parts of the curriculum.   

C. Use encourages efficient, cooperative and creative methods to perform the user’s job                       
duties or educational tasks.  
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D. Use is related to instructional, administrative and other support activities considered                     
consistent with the mission of the district.  

E. Communication between staff, students, parents and guardians using digital tools                   
intentionally supported by the district for professional communication to enhance or                     
support student learning.   

 
 
IV. USE OF SYSTEM IS A PRIVILEGE 
 
The use of the school district system and access to use of the Internet is a privilege, not a right.                                       
Depending on the nature and degree of the violation and the number of previous violations,                             
unacceptable use of the school district system or the Internet may result in one or more of the                                   
following consequences: suspension or cancellation of use or access privileges; payments for                       
damages and repairs; discipline under other appropriate school district policies, including                     
suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability                       
under other applicable laws. 
 
 
V. UNACCEPTABLE USES 

A. Users will not use the school district system or devices to access, review, upload,                           
download, store, print, post, receive, transmit, or distribute pornographic, obscene, or                     
sexually explicit material or other visual depictions that are harmful to minors. 

B. Users will not use information or materials that could cause damage or danger of                           
disruption to the educational process. 

 
C. Users will not use the school district system to knowingly or recklessly post, transmit, or                             

distribute false or defamatory information about a person or organization. 
D. Users will not use the school district system to engage in any illegal act or violate any                                 

local, state, or federal statute or law. 
E. Users will not use the school district system to vandalize, damage, or disable the                           

property of another person or organization. 
F. Users will not use the school district network or devices to post private information                           

about another person, personal contact information about themselves, or other persons,                     
or other personally identifiable information, including but not limited to, addresses,                     
phone numbers, school addresses, work addresses, identification numbers, account                 
numbers, access codes, passwords, labeled photographs, or other information that                   
would make the individual’s identify easily traceable, and will not repost a message that                           
was sent to the user privately without permission of the person who sent the message.  

G. Users will not use the school district system to gain unauthorized access to information                           
resources or to access another person’s materials, information, or files. 

H. Users will not use the school district system to violate copyright laws or usage licensing                             
agreements, or otherwise to use another person’s property without the person’s prior                       
approval or proper citation, including the downloading or exchanging of pirated                     
software or copying software to or from any school device and will not plagiarize works                             
they find on the internet.  
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I. A student or employee engaging in the foregoing unacceptable uses of the Internet                         
when off school district premises also may be in violation of this policy as well as other                                 
school district policies. 

J. Users will not use the school district system to engage in bullying or cyberbullying in                             
violation of the school district’s Bullying Prohibition Policy (Princeton Policy 514). This                       
prohibition includes using any technology or other electronic communication off school                     
premises to the extent that student learning or the school environment is substantially                         
and materially disrupted. 

 
VI. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 

Use of the school district system and use of the Internet shall be consistent with school                               
district policies and the mission of the school district. Misconduct will result in the                           
imposition of discipline consistent with the seriousness of the misconduct.  

 
VII. INTERNET USE AGREEMENT 
 

A. The proper use of the Internet, and the educational value to be gained from proper                             
Internet use, is the joint responsibility of students, parents, and employees of the school                           
district. 

 
VIII. IMPLEMENTATION; POLICY REVIEW 
 

A. The school district administration may develop appropriate user notification forms,                   
guidelines, and procedures necessary to implement this policy. 

B. The school district Internet policies and procedures are available for review by all                         
parents, guardians, staff, and members of the community. 

C. Because of the rapid changes in the development of the Internet, the school board shall                             
conduct an annual review of this policy. 

 
Legal References: 15 U.S.C. § 6501 ​et seq.​ (Children’s Online Privacy Protection Act) 

17 U.S.C. § 101 ​et seq.​ (Copyrights) 
20 U.S.C. § 6751 ​et seq. ​(Enhancing Education through Technology  
Act of 2001) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting  
Intimidation and Bullying) 
Minn. Stat. § 125B.15 (Internet Access for Students) 
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity  
Act) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist.​, 393 U.S. 503, 89 S.Ct. 733,                           
21 L.Ed.2d 731 (1969) 
United States v. Amer. Library Assoc.​, 539 U.S. 194, 123 S.Ct. 2297, 56                         
L.Ed.2d 221 (2003) 
Doninger v. Niehoff​, 527 F.3d 41 (2​nd​ Cir. 2008) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 
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 WL 3870868 (D. Minn. 2012) 
Tatro v. Univ. of Minnesota, ​800 N. W. 2d811 (Minn. App. 2011), aff’d on                           
other grounds 816 N.W.2d 509 (Minn. 2012)  
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7.16.19 First Reading of Policy 
Summary of Changes 

 
 

● 410 - Family and Medical Leave 
○ No Changes 

● 413 - Harassment and Violence Prohibition 
○ Added item “E” on page 4; omitted from MSBA policy 

● 413 - Form 
○ No Changes 

● 414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse 
○ No Changes 

● 415 - Mandated Reporting of Maltreatment of Vulnerable Adults 
○ No Changes 

● 506 - Student Discipline 
○ MSBA Changes 

● 506 - Form 
○ No Changes 

● 514 - Bullying Prohibition Policy 
○ MSBA Changes 

● 522 - Student Sex Nondiscrimination 
○ No Changes 

● 602 - Organization of School Calendar and School Day 
○ Adopted MSBA Policy 

● 608 - [DRAFT] Multi-Tiered Systems of Support (MTSS) Framework 
○ -Draft policy developed by Director of Teaching & Learning 

● 721 - Uniform Grant Guidance Policy Regarding Federal Revenue Sources 
○ No Changes 

● 799 - [DRAFT] Post Issuance Compliance 
○ -Draft policy provided by Ehler’s 

● 806 - Crisis Management 
○ No Changes 
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PRINCETON PUBLIC SCHOOLS  

POLICY 410-FAMILY AND MEDICAL LEAVE 

   

I. PURPOSE 

The purpose of this policy is to provide for family and medical leave to                           
school district employees in accordance with the Family and Medical                   
Leave Act of 1993 (FMLA) and also with parenting leave under state law. 

II. GENERAL STATEMENT OF POLICY 

The following procedures and policies regarding family and medical leave                   
are adopted by the school district, pursuant to the requirements of the                       
FMLA and consistent with the requirements of the Minnesota parenting                   
leave laws. 

III. DEFINITIONS 

A. “Covered active duty” means: 

1. in the case of a member of a regular component of the Armed                         
Forces, duty during the deployment of the member with the Armed                     
Forces to a foreign country; and 

2. in the case of a member of a reserve component of the Armed                         
Forces, duty during the deployment of the member with the Armed                     
Forces to a foreign country under a call or order to active duty                         
under a provision of law referred to in 10 U.S.C. § 101(a)(13)(B). 

B. “Covered servicemember” means: 

1. a member of the Armed Forces, including a member of the National                       
Guard or Reserves, who is undergoing medical treatment,               
recuperation, or therapy, is otherwise in outpatient status, or is                   
otherwise on the temporary disability retired list, for a serious injury                     
or illness; or 

2. a covered veteran who is undergoing medical treatment,               
recuperation, or therapy for a serious injury or illness and who was                       
a member of the Armed Forces, including a member of the National                       
Guard or Reserves and was discharged or released under                 
conditions other than dishonorable, , at any time during the period                     
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of five years preceding the first date the eligible employee takes                     
FMLA leave care for the covered veteran   

C. “Eligible employee” means an employee who has been employed by the                     
school district for a total of at least 12 months period immediately                       
preceding the commencement of the leave. An employee returning from                   
fulfilling his or her Uniformed Services Employment and Reemployment                 
Right Act (USERRA)-covered service obligation shall be credited with the                   
hours of service that would have been performed but for the period of                         
absence from work due to or necessitated by USERRA-covered service. In                     
determining whether the employee met the hours of service requirement,                   
and to determine the hours that would have been worked during the                       
period of absence from work due to or necessitated by USERRA-covered                     
service, the employee's pre-service work schedule can generally be used                   
for calculations. While the 12 months of employment need not                   
consecutive, employment periods prior to a break in service obligation or a                       
written agreement, including a collective bargaining agreement, exists               
concerning the school district’s intention to rehire the employee after the                     
break in service. 

D. “Military caregiver leave” means leave taken to care for a covered service                       
member with a serious injury or illness. 

E. “Next of kin of a covered servicemember” means the nearest blood                     
relative other than the covered service member's spouse, parent, son, or                     
daughter, in the following order of priority: blood relatives who have been                       
granted legal custody of the covered servicemember by court decree or                     
statutory provisions, brothers and sisters, grandparents, aunts and uncles,                 
and first cousins, unless the covered servicemember has specifically                 
designated in writing another blood relative as his or her nearest blood                       
relative for purposes of military caregiver leave under the FMLA. When                     
no such designation is made and there are multiple family members with                       
the same level of relationship to the covered servicemember, all such                     
family members shall be considered the covered service member's next of                     
kin, and the employee may take FMLA leave to provide care to the                         
covered servicemember, either consecutively or simultaneously. When             
such designation has been made, the designated individual shall be                   
deemed to be the covered servicemembers only next of kin. 

F. “Outpatient status” means, with respect to a covered servicemember who                   
is a current member of the Armed Forces, the status of a member of the                             
Armed Forces assigned to: 
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1. a military medical treatment facility as an outpatient; or 

2. a unit established for the purpose of providing command and                   
control of members of the Armed Forces receiving care as                   
outpatients. 

G. “Qualifying exigency” means a situation where the eligible employee                 
seeks leave for one or more of the following reasons: 

1. to address any issues that arise from a short-notice deployment                   
(seven calendar days or less) of a covered military member; 

2. to attend military events and related activities of a covered military                     
Member; 

3. to address issues related to childcare and school activities of a                     
covered military member’s child; 

4. to address financial and legal arrangements for a covered military                   
member; 

5. to attend counseling provided by someone other than a health care                     
provider for oneself, a covered military member, or his/her child; 

6. to spend up to five days with a covered military member who is on                           
short-term, temporary rest and recuperation leave during a period                 
of deployment; 

7. to attend post-deployment activities related to a covered military                 
member; and 

8. to address other events related to a covered military member that                     
both the employee and school district agree is a qualifying                   
exigency. 

9. to address parental care needs. 

H. “Serious health condition” means an illness, injury, impairment, or physical                   
or mental condition that involves: 

1. inpatient care in a hospital, hospice, or residential medical care                   
facility; or 

2. continuing treatment by a health care provider. 
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I. “Spouse” means a husband or wife. For purposes of this definition,                     
husband or wife refers to the other person with whom an individual                       
entered into marriages as defined or recognized under state law for                     
purposes of marriage in the state in which the marriage was entered in to                           
or, in the case of marriage entered into outside of any state, if the                           
marriage is valid in the place where entered into and could have been                         
entered into in at least one state. This definition includes an individual in a                           
same-sex or common law marriage that either: (1) was entered into in a                         
state that recognizes such marriages; or (2) if entered into outside of any                         
state, is valid in the place where entered into and could have been entered                           
into in at least one state.  

J. “Veteran” has the meaning given in 38 U.S.C. § 101. 

IV. LEAVE ENTITLEMENT 

A. Twelve-week Leave under Federal Law 

1. Eligible employees are entitled to a total of 12 work weeks of                       
unpaid family or medical leave during the applicable 12-month                 
period as defined below, plus any additional leave as required by                     
law. Leave may be taken for one or more of the following reasons                         
in accordance with applicable law: 

a) birth of the employee’s child and to care for such child; 

b) placement of an adopted or foster child with the employee; 

c) to care for the employee’s spouse, son, daughter, or parent                   
with a serious health condition; 

d) the employee’s serious health condition makes the employee               
unable to perform the functions of the employee’s job;                 
and/or 

e) any qualifying exigency arising from the employee’s spouse,               
son, daughter, or parent being on covered active duty, or                   
notified of an impending call or order to covered active duty                     
in the Armed Forces. 

2. For the purposes of this policy, “year” is defined as a rolling                       
12-month period measured backward from the date an employee’s                 
leave is to commence. 
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3. An employee’s entitlement to FMLA leave for the birth, adoption, or                     
foster care of a child expires at the end of the 12-month period                         
beginning on the date of the birth or placement. 

4. A “serious health condition” typically requires either inpatient care                 
or continuing treatment by or under the supervision of a health care                       
provider, as defined by applicable law. Family and medical leave                   
generally is not intended to cover short-term conditions for which                   
treatment and recovery are very brief. 

5. A “serious injury or illness,” in the case of a member of the Armed                           
Forces, including a member of the National Guard or Reserves,                   
means: 

a) injury or illness that was incurred by the member in the line                       
of duty on active duty in the Armed Forces (or that existed                       
before the beginning of the member’s active duty and was                   
aggravated by service in the line of duty on active duty in                       
the Armed Forces) and that may render the member                 
medically unfit to perform the duties of the member’s office,                   
grade, rank, or rating; and 

b) in the case of a covered veteran who was a member of the                         
Armed Forces, including a member of the National Guard or                   
Reserves, at any time, during the period of five years                   
preceding the date on which the veteran undergoes the                 
medical treatment, recuperation, or therapy, means a             
qualifying injury or illness that was incurred by the member                   
in the line of duty on active duty in the Armed Forces (or that                           
existed before the beginning of the member’s active duty                 
and was aggravated by service in the line of duty in the                       
Armed Forces) and that manifested itself before or after the                   
member became a veteran and is: 

(1) a continuation of a serious injury or illness that was                   
incurred or aggravated when the covered veteran             
was a member of the Armed Forces and rendered the                   
service member unable to perform the duties of the                 
service member’s office grade, rank, or rating: or 

(2) a physical or mental condition that substantially             
impairs the covered veteran has received U.S             
Department of Veterans Affairs Service-Related         
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Disability (VASRD) rating of 50 percent or greater               
and such VASRD rating is based, in whole or in part,                     
on the condition precipitating the need for military               
caregiver leave: or 

(3) a physical or mental condition that substantially             
impairs the covered veteran’s ability to secure or               
follow a substantially gainful occupation by reason of               
a disability or disabilities related to military service, or                 
would do so absent treatment: or 

(4) an injury, including a psychological injury, on the basis                 
of which the covered veteran has been enrolled in the                   
Department of Veterans Affairs Program of           
Comprehensive Assistance for Family Caregivers. 

6. Eligible spouses employed by the school district are limited to an                     
aggregate of 12 weeks of leave during any 12-month period for                     
the birth and care of a newborn child or adoption of a child, the                           
placement of a child for foster care, or to care for a parent. This                           
limitation for spouses employed by the school district does not                   
apply to leave taken: by one spouse to care for the other spouse                         
who is seriously ill; to care for a child with a serious health                         
condition; because of the employee’s own serious health condition;                 
or pursuant to Paragraph IV.A.1.e. Above. 

7. Depending on the type of leave, intermittent or reduced schedule                   
leave may be granted in the discretion of the school district or                       
when medically necessary. However, part-time employees are only               
eligible for a pro-rata portion of leave to be used on an intermittent                         
or reduced schedule basis, based on their average hours worked                   
per week. Where an intermittent or reduced schedule leave is                   
foreseeable based on planned medical treatment, the school               
district may transfer the employee temporarily to an available                 
alternative position for which the employee is qualified and which                   
better accommodates recurring periods of leave than does the                 
employee’s regular position, and which has equivalent pay and                 
benefits. 

8. If an employee requests a leave for the serious health condition of                       
the employee or the employee’s spouse, child, or parent, the                   
employee will be required to submit sufficient medical certification.                 
In such a case, the employee must submit the medical certification                     
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within 15 days from the date of the request or as soon as                         
practicable under the circumstances. 

9. If the school district has reason to doubt the validity of a health                         
care provider’s certification, it may require a second opinion at the                     
school district’s expense. If the opinions of the first and second                     
health care providers differ, the school district may require                 
certification from a third health care provider at the school district’s                     
expense. An employee may also be required to present a                   
certification from a health care provider indicating that the                 
employee is able to return to work. 

10.Requests for leave shall be made to the school district. When                     
leave relates to an employee’s spouse, son, daughter, parent, or                   
covered servicemember being on covered active duty, or notified of                   
an impending call or order to covered active duty pursuant to                     
Paragraph IV.A.1.e. above, and such leave is foreseeable, the                 
employee shall provide reasonable and practical notice to the                 
school district of the need for leave. For all other leaves, employees                       
must give 30 days’ written notice of a leave of absence where                       
practicable. The failure to provide the required notice may result in                     
a delay of the requested leave. Employees are expected to make a                       
reasonable effort to schedule leaves resulting from planned               
medical treatment so as not to disrupt unduly the operations of the                       
school district, subject to and in coordination with the health care                     
provider. 

11.The school district may require that a request for leave under                     
Paragraph IV.A.1.e. above be supported by a copy of the covered                     
military member’s active duty orders or other documentation               
issued by the military indicating active duty or a call to active duty                         
status and the dates of active duty service. In addition, the school                       
district may require the employee to provide sufficient certification                 
supporting the qualifying exigency for which leave is requested. 

12.During the period of a leave permitted under this policy, the school                       
district will provide health insurance under its group health plan                   
under the same conditions coverage would have been provided                 
had the employee not taken the leave. The employee will be                     
responsible for payment of the employee contribution to continue                 
group health insurance coverage during the leave. An employee’s                 
failure to make necessary and timely contributions may result in                   
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termination of coverage. An employee who does not return to                   
work after the leave may be required, in some situations, to                     
reimburse the school district for the cost of the health plan                     
premiums paid by it. 

13.The school district may request or require the employee to                   
substitute accrued paid leave for any part of the 12-week period.                     
Employees may be allowed to substitute paid leave for unpaid                   
leave by meeting the requirements set out in the administrative                   
directives and guidelines established for the implementation of this                 
policy, if any. Employees eligible for leave must comply with the                     
family and medical leave directives and guidelines prior to starting                   
leave. The superintendent shall be responsible to develop               
directives and guidelines as necessary to implement this policy.                 
Such directives and guidelines shall be submitted to the school                   
board for annual review. 

The school district shall comply with written notice requirements as                   
set forth in federal regulations. 

14.Employees returning from a leave permitted under this policy are                   
eligible for reinstatement in the same or an equivalent position as                     
provided by law. However, the employee has no greater right to                     
reinstatement or to other benefits and conditions of employment                 
than if the employee had been continuously employed during the                   
leave. 

B. Twelve-week Leave under State Law 

  

An employee who does not qualify for parenting leave under Paragraphs                     
IV.A.1.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which                       
is available to a biological or adoptive parent in conjunction with the birth                         
or adoption of a child, or to a female employee for prenatal caregiver                         
incapacity due to pregnancy, childbirth, or related health conditions. The                   
length of the leave shall be determined by the employee but must not                         
exceed 12 weeks unless agreed by the employer. The employee may                     
qualify if he or she has worked for the school district for at least 12                             
months and has worked an average number of hours per week equal to                         
one-half of the full time equivalent during the 12-month period                   
immediately preceding the leave. This leave is separate and exclusive of                     
the family and medical leave described in the preceding paragraphs but                     

8 

152



 

may be reduced by any period of paid parental, disability, personal, or                       
medical, or sick leave, or accrued vacation provided by the employer, or                       
leave taken for the same purpose under the FMLA. The leave taken under                         
this section shall begin at a time requested by the employee. An employee                         
who plans to take leave under this section must give the employer                       
reasonable notice of the date the leave shall commence and the estimated                       
duration of the leave. For leave taken by a biological or adoptive parent in                           
conjunction with the birth or adoption; except that, in the case where the                         
child must remain in the hospital longer than the mother, the leave must                         
begin within 12 months after the child leaves the hospital. 

C. Twenty-six-week Servicemember Family Military Leave 

1. An eligible employee who is the spouse, son, daughter, parent, or                     
next of kin of a covered servicemember shall be entitled to a total                         
of 26 workweeks of leave during a 12-month period to care for the                         
servicemember. The leave described in this paragraph shall be                 
available only during a single 12-month period. For purposes of                   
this leave, the need to care for a servicemember includes both                     
physical and psychological care. 

2. During a single 12-month period, an employee shall be entitled to a                       
combined total of 26 workweeks of leave under Paragraphs IV.A.                   
and IV.C. above. 

3. The 12-month period referred to in this section begins on the first                       
day the eligible employee takes leave to care for a covered                     
servicemember and ends 12 months after that date. 

4. Eligible spouses employed by the school district are limited to an                     
aggregate of 26 weeks of leave during any 12-month period if                     
leave is taken for birth of the employee’s child or to care for the                           
child after birth; for placement of a child with the employee for                       
adoption or foster care or to care for the child after placement; to                         
care for the employee’s parent with a serious health condition; or to                       
care for a covered servicemember with a serious injury or illness. 

5. The school district may request or require the employee to                   
substitute accrued paid leave for any part of the 26-week period.                     
Employees may be allowed to substitute paid leave for unpaid                   
leave by meeting the requirements set out in the administrative                   
directives and guidelines established for the implementation of this                 
policy, if any. Employees eligible for leave must comply with the                     
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family and medical leave directives and guidelines prior to starting                   
leave. 

6. An employee will be required to submit sufficient medical                 
certification issued by the health care provider of the covered                   
servicemember and other information in support of requested leave                 
and eligibility for such leave under this section within 15 days from                       
the date of the request or as soon as practicable under the                       
circumstances. 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13.,               
and IV.A.14. above shall apply to leaves under this section. 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 

A. An instructional employee is one whose principal function is to teach and                       
instruct students in a class, a small group, or an individual setting. This                         
includes, but is not limited to, teachers, coaches, driver’s education                   
instructors, and special education assistants. 

B. Instructional employees who request foreseeable medically necessary             
intermittent or reduced work schedule leave greater than 20 percent of                     
the work days in the leave period may be required to: 

1. take leave for the entire period or periods of the planned medical                       
treatment; or 

2. move to an available alternative position for which the employee is                     
qualified, and which provides equivalent pay and benefits, but not                   
necessarily equivalent duties. 

C. Instructional employees who request continuous leave near the end of a                     
semester may be required to extend the leave through the end of the                         
semester. The number of weeks remaining before the end of a semester                       
does not include scheduled school breaks, such as summer, winter, or                     
spring break. 

1. If an instructional employee begins leave for any purpose more                   
than five weeks before the end of a semester and it is likely the                           
leave will last at least three weeks, the school district may require                       
that the leave be continued until the end of the semester.  

2. If the employee begins leave for a purpose other than the                     
employee’s own serious health condition during the last five weeks                   
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of a semester, the school district may require that the leave be                       
continued until the end of the semester if the leave will last more                         
than two weeks or if the employee’s return from leave would occur                       
during the last two weeks of the semester. 

3. If the employee begins leave for a purpose other than the                     
employee’s own serious health condition during the last three                 
weeks of the semester and the leave will last more than five                       
working days, school district may require the employee to continue                   
taking leave until the end of the semester. 

D. The entire period of leave taken under the special rules will be counted as                           
leave. The school district will continue to fulfill the school district’s leave                       
responsibilities and obligations, including the obligation to continue the                 
employee’s health insurance and other benefits, if an instructional                 
employee’s leave entitlement ends before the involuntary leave period                 
expires. 

VI. OTHER 

A. The provisions of this policy are intended to comply with applicable law,                       
including the FMLA and applicable regulations. Any terms used from the                     
FMLA will have the same meaning as defined by the FMLA and/or                       
applicable regulations. To the extent that this policy is ambiguous or                     
contradicts applicable law, the language of the applicable law will prevail. 

B. The requirements stated in the collective bargaining agreement between                 
Employees in a certified collective bargaining unit and the school district                     
regarding family and medical leaves (if any) shall be followed.   
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VII. DISSEMINATION OF POLICY 

A. This policy shall be conspicuously posted in each school district building in                       
areas accessible to employees. 

B. This policy will be reviewed at least annually for compliance with state                       
and federal law. 

   

Legal References:  Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 
10 U.S.C. § 101 ​et seq.​ (Armed Forces General Military Law) 
29 U.S.C. § 2601 ​et seq.​ (Family and Medical Leave Act) 
38 U.S.C. § 101 (Definitions) 
29 C.F.R. Part 825 (Family and Medical Leave Act) 

  

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M”                 
(Statutory Provisions Which Grant Leaves to Licensed as well as                   
Non-Licensed School District Employees – Family and Medical               
Leave Act Summary) 

  

Adopted: June 8, 200 
Revised: October 27, 2009 

Revised:  December 21, 2010 
Reviewed:  November 8, 2011  

Revised: May 19, 2015 
Revised: September 6, 2016 

Revised: September 18, 2018 
Reviewed: August 6, 2019 
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PRINCETON PUBLIC SCHOOLS 
POLICY 413 - HARASSMENT AND VIOLENCE PROHIBITION 

 
I. PURPOSE 

The purpose of this policy is to maintain a learning and working                       
environment that is free from harassment and violence on the basis of                       
race, color, creed, religion, national origin, sex, age, marital status, familial                     
status, status with regard to public assistance, sexual orientation,                 
including gender identity or expression, or disability. 

II. GENERAL STATEMENT OF POLICY 

A. The policy of the school district is to maintain a learning and working                         
environment that is free from harassment and violence on the basis of                       
race, color, creed, religion, national origin, sex, age, marital status, familial                     
status, status with regard to public assistance,sexual orientation,               
including gender identity or expression, or disability. The school district                   
prohibits any form of harassment or violence on the basis of race, color,                         
creed, religion, national origin, sex, gender, age, marital status, familial                   
status, status with regard to public assistance, sexual orientation,                 
including gender identity or expression, or disability. 

B. A violation of this policy occurs when any pupil, teacher, administrator, or                       
other school personnel of the school district harasses a pupil, teacher,                     
administrator, or other school personnel or group of pupils, teachers,                   
administrators, or other school personnel through conduct or               
communication based on a person’s race, color, creed, religion, national                   
origin, sex,, age, marital status, familial status, status with regard to public                       
assistance, sexual orientation, including gender identity or expression, or                 
disability, as defined by this policy. (For purposes of this policy, school                       
personnel includes school board members, school employees, agents,               
volunteers, contractors, or persons subject to the supervision and control                   
of the district.) 

C. A violation of this policy occurs when any pupil, teacher, administrator, or                       
other School personnel of the school district inflicts, threatens to inflict, or                       
attempts to inflict violence upon any pupil, teacher, administrator, or other                     
school personnel or group of pupils, teachers, administrators, or other                   
school personnel based on a person’s race, color, creed, religion, national                     
origin, sex,, age, marital status, familial status, status with regard to                     
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public assistance, sexual orientation, including gender identity or               
expression, or disability. 

D. The school district will act to investigate all complaints, either formal or                       
informal, verbal or written, of harassment or violence based on a person’s                       
race, color, creed, religion, national origin, sex, age, marital status, familial                     
status, status with regard to public assistance, sexual orientation,                 
including gender identity or expression, or disability, and to discipline or                     
take appropriate action against any pupil, teacher, administrator, or other                   
school personnel who is found to have violated this policy. 

III. DEFINITIONS 

A. “Assault” is: 

1. an act done with intent to cause fear in another of immediate                       
bodily harm or death; 

2. the intentional infliction of or attempt to inflict bodily harm upon                     
another; or 

3. the threat to do bodily harm to another with present ability to carry                         
out the threat. 

B. “Harassment” prohibited by this policy consists of physical or verbal                   
conduct, including, but not limited to, electronic communications, relating                 
to an individual’s or group of individual's’ race, color, creed, religion,                     
national origin, sex, age, marital status, familial status, status with regard                     
to public assistance, sexual orientation, including gender identity or                 
expression, or disability when the conduct: 

1. has the purpose or effect of creating an intimidating, hostile, or                     
offensive working or academic environment; 

2. has the purpose or effect of substantially or unreasonably                 
interfering with an individual’s work or academic performance; or 

3. otherwise adversely affects an individual’s employment or             
academic opportunities. 

C. “Immediately” means as soon as possible but in no event longer than 24                         
hours. 
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D. Protected Classifications; Definitions 

1. “Disability” means any condition or characteristic that renders a                 
person a disabled person.  A disabled person is any person who: 

a) has a physical, sensory, or mental impairment which               
materially limits one or more major life activities; 

b) has a record of such an impairment; or 

c) is regarded as having such an impairment. 

2. “Familial status” means the condition of one or more minors being                     
domiciled with: 

a) their parent or parents or the minor’s legal guardian; or 

b) the designee of the parent or parents or guardian with the                     
written permission of the parent or parents or guardian. The                   
protections afforded against harassment on the basis of               
family status apply to any person who is pregnant or is in                       
the process of securing legal custody of an individual who                   
has not attained the age of majority. 

3. “Marital status” means whether a person is single, married,                 
remarried, divorced, separated, or a surviving spouse and, in                 
employment cases, includes protection against harassment on the               
basis of the identity, situation, actions, or beliefs of a spouse or                       
former spouse. 

4. “National origin” means the place of birth of an individual or of any                         
of the individual’s lineal ancestors. 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and                   
disabilities related to pregnancy or childbirth. 

6. “Sexual orientation” means having or being perceived as having an                   
emotional, physical, or sexual attachment to another person               
without regard to the sex of that person or having or being                       
perceived as having an orientation for such attachment, or having                   
or being perceived as having a self-image or identity not                   
traditionally associated with one’s biological maleness or             
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femaleness. “Sexual orientation” does not include a physical or                 
sexual attachment to children by an adult. 

7. “Gender Identity” means that the personal conception of oneself as                   
a male or female. 

8. “Status with regard to public assistance” means the condition of                   
being a recipient of federal, state, or local assistance, including                   
medical assistance, or of being a tenant receiving federal, state, or                     
local subsidies, including rental assistance or rental supplements. 

E.  

F. Sexual Harassment; Definition 

1. Sexual harassment consists of unwelcome sexual advances,             
requests for sexual favors, sexually motivated physical conduct or                 
other verbal or physical conduct or communication of a sexual                   
nature when: submission to that conduct or communication is                 
made a 

a) term or condition, either explicitly or implicitly, of obtaining                 
employment or an education; or 

b) submission to or rejection of that conduct or communication                 
by an individual is used as a factor in decisions affecting that                       
individual’s employment or education; or 

c) that conduct or communication has the purpose or effect of                   
substantially or unreasonably interfering with an individual’s             
employment or education, or creating an intimidating,             
hostile, or offensive employment or educational           
environment. 

2. Sexual harassment may include, but is not limited to: 

a) unwelcome verbal harassment or abuse; 

b) unwelcome pressure for sexual activity; 

c) unwelcome, sexually motivated, or inappropriate patting,           
pinching, or physical contact, other than necessary restraint               
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of pupil(s) by teachers, administrators, or other school               
personnel to avoid physical harm to persons or property; 

d) unwelcome sexual behavior or words, including demands             
for sexual favors, accompanied by implied or overt threats                 
concerning an individual’s employment or educational           
status;  

e) unwelcome sexual behavior or words, including demands             
for sexual favors, accompanied by implied or overt promises                 
of preferential treatment with regard to an individual’s               
employment or educational status; or 

f) unwelcome behavior or words directed at an individual               
because of sexual orientation, including gender identity or               
expression. 

G. Sexual Violence; Definition 

a) Sexual violence is a physical act of aggression or force or the                       
threat thereof which involves the touching of another’s               
intimate parts, or forcing a person to touch any person’s                   
intimate parts. Intimate parts, as defined in Minn. Stat. §                   
609.341, includes the primary genital area, groin, inner               
thigh, buttocks, or breast, as well as the clothing covering                   
these areas. 

b) Sexual violence may include, but is not limited to: 

(1) touching, patting, grabbing, or pinching another           
person’s intimate parts, whether that person is of the                 
same sex or the opposite sex; 

(2) coercing, forcing, or attempting to coerce or force the                 
touching of anyone’s intimate parts; 

(3) coercing, forcing, or attempting to coerce or force               
sexual intercourse or a sexual act on another; or 

(4) threatening to force or coerce sexual acts, including               
the touching of intimate parts or intercourse, on               
another. 
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H. Violence; Definition 

Violence prohibited by this policy is a physical act of aggression or assault                         
upon another or group of individuals because of, or in a manner                       
reasonably related to, race, color, creed, religion, national origin, sex,                   
gender, age, marital status, familial status, status with regard to public                     
assistance, sexual orientation, including gender identity or expression, or                 
disability. 

 

IV. REPORTING PROCEDURES 

A. Any person who believes he or she has been the victim of harassment or                           
violence on the basis of race, color, creed, religion, national origin, sex,                       
age, marital status, familial status, status with regard to public assistance,                     
sexual orientation, including gender identity or expression, or disability by                   
a pupil, teacher, administrator, or other school personnel of the school                     
district, or any person with knowledge or belief of conduct which may                       
constitute harassment or violence prohibited by this policy toward a pupil,                     
teacher, administrator, or other school personnel or group of pupils,                   
teachers, administrators, or other school personnel should report the                 
alleged acts immediately to an appropriate school district official                 
designated by this policy. The school district encourages the reporting                   
party or complainant to use the report form available from the principal of                         
each building or available from the school district office, but oral reports                       
shall be considered complaints as well. Nothing in this policy shall                     
prevent any person from reporting harassment or violence directly to a                     
school district human rights officer or to the superintendent. 

B. In Each School Building. The building principal, the principal’s designee,                   
or the Building supervisor (hereinafter building report taker) is the person                     
responsible for receiving oral or written reports of harassment or violence                     
prohibited by this policy at the building level. Any adult school district                       
personnel who receives a report of harassment or violence prohibited by                     
this policy shall inform the building report taker immediately. If the                     
complaint involves the building report taker, the complaint shall be made                     
or filed directly with the superintendent or the school district human rights                       
officer by the reporting party or complainant. School district personnel                   
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who fail to inform the building report taker of a report of harassment or                           
violence in a timely manner may be subject to disciplinary action. 

C. Upon receipt of a report, the building report taker must notify the school                         
district human rights officer immediately, without screening or               
investigating the report. The building report taker may request, but may                     
not insist upon, a written complaint. A written statement of the facts                       
alleged will be forwarded as soon as practicable by the building report                       
taker to the human rights officer. If the report was given verbally, the                         
building report taker shall personally reduce it to written form within 24                       
hours and forward it to the human rights officer. Failure to forward any                         
harassment or violence report or complaint as provided herein may result                     
in disciplinary action against the building report  taker. 

D. In the District. The school board hereby designates the Human Resources                     
Director as the school district human rights officer(s) to receive reports or                       
complaints of harassment or violence prohibited by this policy. If the                     
complaint involves a human rights officer, the complaint shall be filed                     
directly with the superintendent. 

E. The school district shall conspicuously post the name of the human rights                       
officer(s), including mailing addresses and telephone numbers. 

F. Submission of a good faith complaint or report of harassment or violence                       
prohibited by this policy will not affect the complainant or reporter’s                     
future employment, grades, or work assignments. 

G. Use of formal reporting forms is not mandatory. 

H. Reports of harassment or violence prohibited by this policy are classified                     
as private educational and/or personnel data and/or confidential               
investigative data and will not be disclosed except as permitted by law.                       
The school district will respect the privacy of the complainant(s), the                     
individual(s) against whom the complaint is filed, and the witnesses as                     
much as possible, consistent with the school district’s legal obligations to                     
investigate, to take appropriate action, and to comply with any discovery                     
or disclosure obligations. 

 

V. INVESTIGATION 
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A. By authority of the school district, the human rights officer, upon receipt                       
of a report or complaint alleging harassment or violence prohibited by this                       
policy,shall immediately undertake or authorize an investigation. The               
investigation may be conducted by school district officials or by a third                       
party designated by the school district. 

B. The investigation may consist of personal interviews with the                 
complainant, the individual(s) against whom the complaint is filed, and                   
others who may have knowledge of the alleged incident(s) or                   
circumstances giving rise to the complaint. The investigation may also                   
consist of any other methods and documents deemed pertinent by the                     
investigator. 

C. In determining whether alleged conduct constitutes a violation of this                   
policy, the school district should consider the surrounding circumstances,                 
the nature of the behavior, past incidents or past or continuing patterns of                         
behavior, the relationships between the parties involved, and the context                   
in which the alleged incidents occurred. Whether a particular action or                     
incident constitutes a violation of this policy requires a determination                   
based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion,                       
to protect the complainant, pupils, teachers, administrators, or other                 
school personnel pending completion of an investigation of alleged                 
harassment or violence prohibited by this policy. 

E. The investigation will be completed as soon as practicable. The school                     
district human rights officer shall make a written report to the                     
superintendent upon completion of the investigation. If the complaint                 
involves the superintendent, the report may be filed directly with the                     
school board. The report shall include a determination of whether the                     
allegations have been substantiated as factual and whether they appear                   
to be violations of this policy. 

VI. SCHOOL DISTRICT ACTION 

A. Upon completion of the investigation, the school district will take                   
appropriate action. Such action may include, but is not limited to,                     
warning, suspension, exclusion, expulsion, transfer, remediation,           
termination, or discharge. School district action taken for violation of this                     
policy will be consistent with requirements of applicable collective                 
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bargaining agreements, Minnesota and federal law, and school district                 
policies. 

B. The result of the school district’s investigation of each complaint filed                     
under these procedures will be reported in writing to the complainant by                       
the school district in accordance with state and federal law regarding data                       
or records privacy. 

 

 

VII. REPRISAL 

The school district will discipline or take appropriate action against any pupil,                       
teacher, administrator, or other school personnel who retaliates against any                   
person who makes a good faith report of alleged harassment or violence                       
prohibited by this policy or any person who testifies, assists, or participates in an                           
investigation, or who testifies, assists, or participates in a proceeding or hearing                       
relating to such harassment or violence. Retaliation includes, but is not limited to,                         
any form of intimidation, reprisal, harassment, or intentional disparate treatment. 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other                         
avenues of recourse which may include filing charges with the Minnesota                     
Department of Human Rights, initiating civil action, or seeking redress under                     
state criminal statutes and/or federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 

A. Under certain circumstances, alleged harassment or violence may also be                   
possible abuse under Minnesota law. If so, the duties of mandatory                     
reporting under Minn. Stat. § 626.556 may be applicable. 

B. Nothing in this policy will prohibit the school district from taking                     
immediate action to protect victims of alleged harassment, violence, or                   
abuse. 

X. DISSEMINATION OF POLICY AND TRAINING 
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A. This policy shall be conspicuously posted throughout each school building                   
in areas accessible to pupils and staff members. 

B. This policy shall be given to each school district employee and                     
independent contractor at the time of entering into the person’s                   
employment contract. 

C. This policy shall appear in the student handbook. 

D. The school district will develop a method of discussing this policy with                       
students and employees. 

E. The school district may implement violence prevention and character                 
development education programs to prevent and reduce policy violations.                 
Such programs may offer instruction on character education including, but                   
not limited to, character qualities such as attentiveness, truthfulness,                 
respect for authority, diligence, gratefulness, self-discipline, patience,             
forgiveness, respect for others, peacemaking, resourcefulness, and/or             
sexual abuse prevention 

F. This policy shall be reviewed at least annually for compliance with state                       
and federal law. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial                   
Harassment and Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556 ​et seq.​ (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of                     
1972) 
29 U.S.C. § 621 ​et seq.​ (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d ​et seq.​ (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e ​et seq.​ (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 ​et seq.​ (Americans with Disabilities Act)  
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Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination           
Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and             
Dismissal of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel               
Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child               
Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of             
Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil                 
Records) 
MSBA/MASA Model Policy 521 (Student Disability           
Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and               
Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and               
Marital Status Nondiscrimination) 

 
 

Adopted:  June 8, 2004 
Revised:  November 24, 2009 

Revised:  November 8, 2011 
Revised: April 15, 2014 

Revised: October 20, 2015 
Revised: September 6, 2016 

Revised: December 18, 2018 
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PRINCETON PUBLIC SCHOOL DISTRICT 477 
HARASSMENT AND VIOLENCE REPORT FORM 

 
 
General Statement of Policy Prohibiting Harassment and Violence: 
 
Independent School District No. 477 maintains a firm policy prohibiting all forms of                         
discrimination. Harassment or violence against students or employees or groups of students or                         
employees on the basis of race, color, creed, religion, national origin, sex, age, marital status,                             
familial status, status with regard to public assistance, sexual orientation, or disability is strictly                           
prohibited. All persons are to be treated with respect and dignity. Harassment or violence on                             
the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status,                             
status with regard to public assistance, sexual orientation, or disability by any pupil, teacher,                           
administrator, or other school personnel, which create an intimidating, hostile, or offensive                       
environment will not be tolerated under any circumstances. 
 
Complainant Home Address: __________________________________________________________

 
Work Address: ______________________________________________________________________

 
Home Phone__________________________     Work Phone ____________________________

 
 
Date of Alleged Incident(s): ________________

 
 
Basis of Alleged Harassment/Violence - circle as appropriate: 

race \ color \ creed \ religion \ national origin \ sex \ age \ marital status \ familial status \ status 

with regard to public assistance \ sexual orientation \ gender identity \ disability 

 
Name of person(s) you believe harassed or was violent toward you or another person or group. 
 
_____________________________________________________________________________________

 
 
If the alleged harassment or violence was toward another person or group, identify that person 
 
or group: ____________________________________________________________________________
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Describe the incident(s) as clearly as possible, including such things as: what force, if any, was 
used; any verbal statements (i.e., threats, requests, demands, etc.); what, if any, physical contact 
was involved; etc.  (Attach additional pages if necessary.)

 
 
 
 

 
Where and when did the incident(s) occur?  

 
 

 
List any witnesses that were present:  

 
 
 
 
 
 
This complaint is filed based on my honest belief that ____________________________________                     
has harassed or has been violent to me or to another person or group. I hereby certify that the                                     
information I have provided in this complaint is true, correct, and complete to the best of my                                 
knowledge and belief. 
 
 
____________________________________________ ___________________
(Complainant Signature) (Date) 
 
____________________________________________ ___________________  
Received by (Date) 
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PRINCETON PUBLIC SCHOOLS 

414 - MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL 
ABUSE 

 
I. PURPOSE 

The purpose of this policy is to make clear the statutory requirements of school                           
personnel to report suspected child neglect or physical or sexual abuse. 

II. GENERAL STATEMENT OF POLICY 

A. The policy of the school district is to fully comply with Minn. Stat. §                           
626.556 requiring school personnel to report suspected child neglect or                   
physical or sexual abuse. 

B. A violation of this policy occurs when any school personnel fails to                       
immediately report instances of child neglect or physical or sexual abuse                     
when the school personnel knows or has reason to believe a child is being                           
neglected or physically or sexually abused or has been neglected or                     
physically or sexually abused within the preceding three years. 

III. DEFINITIONS 

A. “Accidental” means a sudden, not reasonably foreseeable, and               
unexpected occurrence or event which: 

1. is not likely to occur and could not have been prevented by exercise                         
of due care; and 

2. if occurring while a child is receiving services from a facility,                     
happens when the facility and the employee or person providing                   
services in the facility are in compliance with the laws and rules                       
relevant to the occurrence of event. 

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch.                         
260C (Child Protection) and Minn. Stat. Ch. 260D (Child in Voluntary                     
Foster Care for Treatment), includes an individual under age 21 who is in                         
foster care pursuant to Minn. Stat. § 260C.451 (Foster Care Benefits Past                       
Age 18). 
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C. “Immediately” means as soon as possible but in no event longer than 24                         
hours. 

D. “Mandated reporter” means any school personnel who knows or has                   
reason to believe a child is being neglected or physically or sexually                       
abused, or has been neglected or physically or sexually abused within the                       
preceding three years. 

E. “Neglect” means the commission or omission of any of the acts specified                       
below, other than by accidental means: 

1. failure by a person responsible for a child’s care to supply a child                         
with necessary food, clothing, shelter, health, medical, or other care                   
required for the child’s physical or mental health when reasonably                   
able to do so, including a growth delay, which may be referred to                         
as a failure to thrive, that has been diagnosed by a physician and is                           
due to parental neglect; 

2. failure to protect a child from conditions or actions that seriously                     
endanger the child’s physical or mental health when reasonably                 
able to do so; 

3. failure to provide for necessary supervision or child care                 
arrangements appropriate for a child after considering factors such                 
as the child’s age, mental ability, physical condition, length of                   
absence, or environment, when the child is unable to care for his or                         
her own basic needs or safety or the basic needs or safety of                         
another child in his or her care; 

4. failure to ensure that a child is educated in accordance with state                       
law, which does not include a parent’s refusal to provide his or her                         
child with sympathomimetic medications; 

5. prenatal exposure to a controlled substance used by the mother for                     
a nonmedical purpose, as evidenced by withdrawal symptoms in                 
the child at birth, results of a toxicology test performed on the                       
mother at delivery or the child’s birth, or medical effects or                     
developmental delays during the child’s first year of life that                   
medically indicate prenatal exposure to a controlled substance or                 
the presence of a fetal alcohol spectrum disorder; 
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6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4,                     
Clause (5); 

7. chronic and severe use of alcohol or a controlled substance by a                       
parent or person responsible for the care of the child that adversely                       
affects the child’s basic needs and safety; or 

8. emotional harm from a pattern of behavior which contributes to                   
impaired emotional functioning of the child which may be                 
demonstrated by a substantial and observable effect in the child’s                   
behavior, emotional response, or cognition that is not within the                   
normal range for the child’s age and stage of development, with                     
due regard to the child’s culture. 

Neglect does not include spiritual means or prayer for treatment or care of                         
disease where the person responsible for the child’s care in good faith has                         
selected and depended on those means for treatment or care of disease,                       
except where the lack of medical care may cause serious danger to the                         
child’s health. 

F. “Non Maltreatment mistake” means: (1) at the time of the incident, the                       
individual was performing duties identified in the center’s child care                   
program plan required under Minn. Rules Part 9503.0045; (2) the                   
individual has not been determined responsible for a similar incident that                     
resulted in a finding of maltreatment for at least seven years; (3) the                         
individual has not been determined to have committed a similar non                     
maltreatment mistake under this paragraph for at least four years; (4) any                       
injury to a child resulting from the incident, if treated, is treated only with                           
remedies that are available over the counter, whether ordered by a                     
medical professional or not; and (5) except for the period when the                       
incident occurred, the facility and the individual providing services were                   
both in compliance with all licensing requirements relevant to the incident.                     
This definition only applies to child care centers licensed under Minn.                     
Rules Ch. 9503.  

G. “Physical abuse” means any physical injury, mental injury, or threatened                   
injury, inflicted by a person responsible for the child’s care other than by                         
accidental means; or any physical or mental injury that cannot reasonably                     
be explained by the child’s history of injuries or any aversive or                       
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deprivation procedures, or regulated interventions, that have not been                 
authorized by Minn. Stat. § 121A.0942 or § 245.825.  

Abuse does not include reasonable and moderate physical discipline of a                     
child administered by a parent or legal guardian which does not result in                         
an injury. Abuse does not include the use of reasonable force by a                         
teacher, principal, or school employee as allowed by Minn. Stat. §                     
121A.582. 

Actions which are not reasonable and moderate include, but are not                     
limited to, any of the following: (1) throwing, kicking, burning, biting, or                       
cutting a child; (2) striking a child with a closed fist; (3) shaking a child                             
under age three; (4) striking or other actions which result in any                       
nonaccidental injury to a child under 18 months of age; (5) unreasonable                       
interference with a child’s breathing; (6) threatening a child with a                     
weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child                           
under age one on the face or head; (8) striking a child who is at least age                                 
one but under age four on the face or head, which results in an injury. (9)                               
purposely giving a child poison, alcohol, or dangerous, harmful, or                   
controlled substances which were not prescribed for the child by a                     
practitioner, in order to control or punish the child, or giving the child other                           
substances that substantially affect the child’s behavior, motor               
coordination, or judgment or that result in sickness or internal injury, or                       
subject the child to medical procedures that would be unnecessary if the                       
child were not exposed to the substances; (10) unreasonable physical                   
confinement or restraint not permitted under Minn. Stat. § 609.379                   
including, but not limited to, tying, caging, or chaining; or (11) in a school                           
facility or school zone, an act by a person responsible for the child’s care                           
that is a violation under Minn. Stat. § 121A.58. 

H. “Report” means any communication received by the local welfare agency,                   
police department, county sheriff, or agency responsible for child                 
protection pursuant to this section that describes neglect or physical or                     
sexual abuse of a child and contains sufficient content to identify the child                         
and any person believed to be responsible for the neglect or abuse, if                         
known.  

I. “School personnel” means professional employee or professional’s             
delegate of the school district who provides health, educational, social,                   
psychological, law enforcement, or child care services. 
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J. “Sexual abuse” means the subjection of a child by a person responsible                       
for the child’s care, by a person who has a significant relationship to the                           
child (as defined in Minn. Stat. § 609.341, Subd. 15), or by a person in a                               
position of authority (as defined in Minn. Stat. § 609.341, Subd. 10) to any                           
act which constitutes a violation of Minnesota statutes prohibiting criminal                   
sexual conduct. Such acts include sexual penetration as well as sexual                     
contact. Sexual abuse also includes any act involving a minor which                     
constitutes a violation of Minnesota statutes prohibiting prostitution, or                 
use of a minor in a sexual performance. Sexual abuse includes all reports                         
of known or suspected child sex trafficking involving a child who is                       
identified as a victim of sex trafficking. Sexual abuse includes threatened                     
sexual abuse which includes the status of a parent or household member                       
who has committed a violation which requires registration under Minn.                   
Stat. § 243.166, Subd. 1b(a) or (b) (Registration of Predatory Offenders). 

K. “Mental injury” means an injury to the psychological capacity or emotional                     
stability of a child as evidenced by an observable or substantial                     
impairment in the child’s ability to function within a normal range of                       
performance and behavior with due regard to the child’s culture. 

L. “Person responsible for the child’s care” means (1) an individual                   
functioning within the family unit and having responsibilities for the care                     
of the child such as a parent, guardian, or other person having similar care                           
responsibilities, or (2) an individual functioning outside the family unit and                     
having responsibilities for the care of the child such as a teacher, school                         
administrator, other school employees or agents, or other lawful custodian                   
of a child having either full-time or short-term care responsibilities                   
including, but not limited to, day care, babysitting whether paid or unpaid,                       
counseling, teaching, and coaching. 

M. “Threatened injury” means a statement, overt act, condition, or status that                     
represents a substantial risk of physical or sexual abuse or mental injury.                       
Threatened injury includes, but is not limited to, exposing a child to a                         
person responsible for the child’s care who has subjected the child to, or                         
failed to protect a child from, egregious harm, or a person whose parental                         
rights were involuntarily terminated, been found palpably unfit, or one                   
from whom legal and physical custody of a child has been involuntarily                       
transferred to another. 

IV. REPORTING PROCEDURES 
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A. A mandated reporter as defined herein shall immediately report the                   
neglect or physical or sexual abuse, which he or she knows or has reason                           
to believe is happening or has happened within the preceding three years                       
to the local welfare agency, police department, county sheriff, tribal social                     
services, or tribal police department. The reporter will include his or her                       
name and address in the report. 

B. If the immediate report has been made orally, by telephone or otherwise,                       
the oral report shall be followed by a written report within 72 hours                         
(exclusive of weekends and holidays) to the appropriate police                 
department, the county sheriff, local welfare agency, or agency                 
responsible for assisting or investigating maltreatment. The written               
report shall identify the child, any person believed to be responsible for                       
the abuse or neglect of the child if the person is known, the nature and                             
extent of the abuse or neglect and the name and address of the reporter. 

C. Regardless of whether a report is made, as soon as practicable after a                         
school receives information regarding an incident that may constitute                 
maltreatment of a child in a school facility, the school shall inform the                         
parent, legal guardian, or custodian of the child that an incident has                       
occurred and may constitute maltreatment of the child, when the incident                     
occurred, and the nature of the conduct that may constitute maltreatment. 

D. A mandated reporter who knows or has reason to know of the                       
deprivation of parental rights or the kidnapping of a child shall report the                         
information to the local police department or the county sheriff. 

E. With the exception of a healthcare professional or a social service                     
professional who is providing the woman with prenatal care or other                     
health care services, a mandated reporter shall immediately report to the                     
local welfare agency if the person knows or has reason to believe that a                           
woman is pregnant and has used a controlled substance for a nonmedical                       
purpose during the pregnancy, including, but not limited to,                 
tetrahydrocannabinol, or has consumed alcoholic beverages during the               
pregnancy in any way that is habitual or excessive. 

F. A person mandated by Minnesota law and this policy to report who fails                         
to report may be subject to criminal penalties and/or discipline, up to and                         
including termination of employment. 
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G. Submission of a good faith report under Minnesota law and this policy will                         
not adversely affect the reporter’s employment, or the child’s access to                     
School. 

H. Any person who knowingly or recklessly makes a false report under the                       
provisions of applicable Minnesota law or this policy shall be liable in a                         
civil suit for any actual damages suffered by the person or persons so                         
reported and for any punitive damages set by the court or jury, and the                           
reckless making of a false report may result in discipline. The court may                         
also award attorney’s fees. 

V. INVESTIGATION 

A. The responsibility for investigating reports of suspected neglect or                 
physical or sexual abuse rests with the appropriate county, state, or local                       
agency or agencies. The agency responsible for assessing or                 
investigating reports of child maltreatment has the authority to interview                   
the child, the person or persons responsible for the child’s care, the                       
alleged perpetrator, and any other person with knowledge of the abuse or                       
neglect for the purpose of gathering the facts, assessing safety and risk to                         
the child, and formulating a plan. The investigating agency may interview                     
the child at school. The interview may take place outside the presence of                         
a school official. The investigating agency, not the school, is responsible                     
for either notifying or withholding notification of the interview to the                     
parent, guardian or person responsible for the child’s care. School officials                     
may not disclose to the parent, legal custodian, or guardian the contents                       
of the notification or any other related information regarding the interview                     
until notified in writing by the local welfare or law enforcement agency                       
that the investigation or assessment has been concluded. 

B. When the investigating agency determines that an interview should take                   
place on school property, written notification of intent to interview the                     
child on school property will be received by school officials prior to the                         
interview. The notification shall include the name of the child to be                       
interviewed, the purpose of the interview, and a reference to the statutory                       
authority to conduct an interview on school property.  

C. Except where the alleged perpetrator is believed to be a school official or                         
employee, the time and place, and manner of the interview on school                       
premises shall be within the discretion of school officials, but the local                       
welfare or law enforcement agency shall have the exclusive authority to                     
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determine who may attend the interview. The conditions as to time,                     
place, and manner of the interview set by the school officials shall be                         
reasonable and the interview shall be conducted not more than 24 hours                       
after the receipt of the notification unless another time is considered                     
necessary by agreement between the school officials and the local                   
welfare or law enforcement agency. Every effort must be made to reduce                       
the disruption of the educational program of the child, other students, or                       
school employees when an interview is conducted on school premises. 

D. Where the alleged perpetrator is believed to be a school official or                       
employee, the school district shall conduct its own investigation                 
independent of MDE and, if involved, the local welfare or law enforcement                       
agency. 

E. Upon request by MDE, the school district shall provide all requested data                       
that are relevant to a report of maltreatment and are in the possession of                           
a school facility, pursuant to an assessment or investigation of a                     
maltreatment report of a student in school. The school district shall                     
provide the requested data in accordance with the requirements of the                     
Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the                     
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g. 

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR             
POTENTIAL ABUSE 

A. When a local welfare or local law enforcement agency determines that a                       
potentially abused or abused child should be interviewed on school                   
property, written notification of the agency’s intent to interview on school                     
property must be received by school officials prior to the interview. The                       
notification shall include the name of the child to be interviewed, the                       
purpose of the interview, and a reference to the statutory authority to                       
conduct the interview. The notification shall be private data. School                   
officials may not disclose to the parent, legal custodian, or guardian the                       
contents of the notice or any other related information regarding the                     
interview until notified in writing by the local welfare or law enforcement                       
agency that the investigation has been concluded. 

B. All records regarding a report of maltreatment, including any notification’                   
of intent to interview which was received by the school as described                       
above in Paragraph A., shall be destroyed by the school only when                       
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ordered by the agency conducting the investigation or by a court of                       
competent jurisdiction. 

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 

Under certain circumstances, alleged physical or sexual abuse may also be                     
sexual harassment or violence under Minnesota law. If so, the duties relating to                         
the reporting and investigation of such harassment or violence may be                     
applicable. 

VIII. DISSEMINATION OF POLICY AND TRAINING 

A. This policy shall appear in school personnel handbooks. 

B. The school district will develop a method of discussing this policy with                       
school personnel. 

C. This policy shall be reviewed at least annually for compliance with state                       
law. 

 
 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.58 (Corporal Punishment) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 125A.0942 (Standards for Restrictive Procedures) 
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory                 
Offenders) 
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 
Minn. Stat. § 260C.007, Subd. 4, Clause (5) (Child in Need of                       
Protection) 
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18) 
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment) 
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon) 
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of                   
Authority) 
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant                 
Relationship) 
Minn. Stat. § 609.379 (Reasonable Force) 
Minn. Stat. § 626.556 ​et seq.​ (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to                 
Controlled Substances) 
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20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
 
Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of             

Maltreatment  of Vulnerable Adults) 
 

Adopted:  May 22, 1984 
Revised:  August 26, 1997 

Revised:  May 24, 2005 
Revised:  August 26, 2008 

Revised:  November 24, 2009 
Revised:  December 21, 2010 

Revised:  June 28, 2011 
Revised: October 8, 2013 

Revised: October 21, 2014 
Reviewed: May 19, 2015 

Revised: August 16, 2016 
Revised: August 15, 2017 

Reviewed: June 5, 2018 
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PRINCETON PUBLIC SCHOOLS 
415 - MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS 

 
 

I. PURPOSE 

The purpose of this policy is to make clear the statutory requirements of school                           
personnel to report suspected maltreatment of vulnerable adults. 

  
II. GENERAL STATEMENT OF POLICY 

 
A. The policy of the school district is to fully comply with Minn. Stat. §                           

626.557 requiring school personnel to report suspected maltreatment of                 
vulnerable adults. 

B. A violation of this policy occurs when  any school personnel fail to report  
suspected maltreatment of vulnerable adults when the school personnel                 
has reason to believe that a vulnerable adult is being or has been                         
maltreated, or has knowledge that a vulnerable adult has sustained a                     
physical injury which is not reasonably explained. 

 
III. DEFINITIONS 

 
A. “Mandated Reporters” means any school personnel who has reason to                   

believe that a vulnerable adult is being or has been maltreated. 

B. “Maltreatment” means the neglect, abuse, or financial exploitation of a                   
vulnerable adult.  

C. “Neglect” means the failure or omission by a caregiver to supply a                       
vulnerable adult with care or services, including but not limited to, food,                       
clothing, shelter, health care, or supervision which is: (1) reasonable and                     
necessary to obtain or maintain the vulnerable adult’s physical or mental                     
health or safety, considering the physical and mental capacity or                   
dysfunction of the vulnerable adult; and (2) which is not the result of an                           
accident or therapeutic conduct. Neglect also includes the absence or                   
likelihood of absence of care or services, including but not limited to,                       
food, clothing, shelter, health care, or supervision necessary to maintain                   
the physical and mental health of the vulnerable adult which a reasonable                       
person would deem essential to obtain or maintain the vulnerable adult’s                     
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health, safety or comfort considering the physical or mental capacity or                     
dysfunction of the vulnerable adult. Neglect does not include actions                   
specifically excluded by Minn. Stat. § 626.5572, Subd. 17. 

D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a                       
violation of, an attempt to violate, or aiding and abetting a violation of: (1)                           
assault in the first through fifth degrees as defined in sections 609.221 to                         
609.224; (2) the use of drugs to injure or facilitate crime as defined in                           
section 609.235; (3) the solicitation, inducement, and promotion of                 
prostitution as defined in section 609.322; and (4) criminal sexual conduct                     
in the first through fifth degrees as defined in sections 609.342 to                       
609.3451. A violation includes any action that meets the elements of the                       
crime, regardless of whether there is a criminal proceeding or conviction.                     
(b) Conduct which is not an accident or therapeutic conduct as defined in                         
this section, which produce physical pain or injury or emotional distress                     
including, but not limited to, the following; (1) hitting, slapping, kicking,                     
pinching, biting, or corporal punishment of a vulnerable adult; (2) use of                       
repeated or malicious oral, written, or gestured language toward a                   
vulnerable adult or the treatment of a vulnerable adult which would be                       
considered by a reasonable person to be disparaging, derogatory,                 
humiliating, harassing, or threatening; (3) use of any aversive or                   
deprivation procedure, unreasonable confinement, or involuntary           
seclusion, including the forced separation of the vulnerable adult from                   
other persons against the will of the vulnerable adult or the legal                       
representative of the vulnerable adult; and (4) use of any aversive or                       
deprivation procedures for persons with developmental disabilities or               
related conditions not authorized under section 245.825. © Any sexual                   
contact or penetration as defined services in the facility and a resident,                       
patient, or client of that facility. (d) The act of forcing, compelling,                       
coercing, or enticing a vulnerable adult against the vulnerable adult’s will                     
to perform services for the advantage of another. Abuse does not include                       
actions specifically excluded by Minn. Stat § 626.5572, Subd. 2. 

E. “Financial Exploitation” means a breach of fiduciary duty by an actor’s                     
unauthorized expenditure of funds entrusted to the actor for the benefit of                       
the vulnerable adult or by an actor’s failure to provide food, clothing,                       
shelter, health care, therapeutic conduct or supervision, the failure of                   
which results or is likely to result in detriment to the vulnerable adult.                         
Financial exploitation also includes: the willful use, withholding or disposal                   
of funds or property of a vulnerable adult; the obtaining of services for                         
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wrongful profit or advantage which results in detriment to the vulnerable                     
adult; the acquisition of a vulnerable adult’s funds or property through                     
undue influence, harassment, duress, deception or fraud; and the use of                     
force, coercion, or enticement to cause a vulnerable adult to perform                     
services against the vulnerable adult’s will for the profit or advantage of                       
another. 

F. “Vulnerable Adult” means any person 18 years of age or older who: (1) is                           
a resident or inpatient of a facility; (2) receives services required to be                         
licensed under Minn. Stat. Ch. 245A, except as excluded under Minn. Stat.                       
§626.5572, Subd. 21(a)(2); (3) receives services from a licensed home                   
care provider or home care provider service; or (4) regardless of residence                       
or type of service received possesses a physical or mental infirmity or                       
other physical, mental, or emotional dysfunction that impairs the                 
individual’s ability to adequately provide the person’s own care without                   
assistance or supervision and, because of the dysfunction or infirmity and                     
need for care services, has an impaired ability to protect the individual’s                       
self from maltreatment. 

G. “Caregiver” means an individual or facility who has responsibility for the                     
care of a vulnerable adult as a result of a family relationship, or who has                             
assumed responsibility for all or a portion of the care of a vulnerable adult                           
voluntarily, by contract, or by agreement. 

H. “School Personnel” means professional employees or their delegates of                 
the school district engaged in providing health, educational, social,                 
psychological, law enforcement, or other caretaking services of               
vulnerable adults. 

I. “Immediately” means as soon as possible, but no longer than 24 hours                       
from the time initial knowledge that the incident occurred has been                     
received. 

 
IV. REPORTING PROCEDURES 

 
A. A mandated reporter as defined herein shall immediately report the                   

suspected maltreatment to the common entry point responsible for                 
receiving reports. 

B. Whenever a mandated reporter, as defined herein, knows or has reason                     
to believe that an individual made an error in the provision of therapeutic                         
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conduct to a vulnerable adult which results in injury or harm, which                       
reasonably requires the care of a physician, such information shall be                     
reported immediately to the designated county agency. The mandated                 
reporter also may report a belief that the error did not constitute neglect                         
and why the error does not constitute neglect. 

C. The reporter shall to the extent possible identify the vulnerable adult, the                       
caregiver, the nature and extent of the suspected maltreatment, any                   
evidence of previous maltreatment, the name and address of the reporter,                     
the time, date, and location of the incident, and any other information that                         
the reporter believes might be helpful in investigating the suspected                   
abuse or neglect. A mandated reporter may disclose ​nonpublic data as                     
defined under Minn. Stat. § 13.02 to the extent necessary to comply with                         
the above reporting requirements. 

D. A person mandated to report suspected maltreatment of a vulnerable                   
adult who negligently or intentionally fails to report is liable for damages                       
caused by the failure. A negligent or intentional failure to report may                       
result in discipline. A mandatory reporter who intentionally fails to make a                       
report, who knowingly provides false or misleading information in                 
reporting, or who intentionally fails to provide all the material                   
circumstances surrounding the reported incident may be guilty of a                   
misdemeanor. 

E. Retaliation against a person who makes a good faith report under                     
Minnesota Law and this policy, or against vulnerable adult who is named                       
in a report is prohibited. 

F. Any person who intentionally makes a false report under the provisions of                       
applicable Minnesota law or this policy shall be liable in a civil suit for any                             
actual damages suffered by the person or persons so reported and for any                         
punitive damages set by the court or jury. The intentional making of a                         
false report may result in discipline. 

V. INVESTIGATION 
The responsibility for investigating reports of suspected maltreatment of a                   
vulnerable adult rests with the entity designated by the county for receiving                       
reports. 

VI. DISSEMINATION OF POLICY AND TRAINING 
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A. This policy shall appear in school personnel handbooks where                 
appropriate. 

B. The school district will develop a method of discussing this policy with                       
employees where appropriate. 

C. This policy shall be reviewed at least annually for compliance with state                       
law. 

 
Legal References: Minn. Stat. § 13.02 (Collection, Security, and Dissemination of                 

Records; Definitions) 
Minn. Stat § 245.825 (Aversive and Deprivation Procedures;               
Licensed Facilities and Services) 
Minn. Stat § 609.221-609.224 (Assault) 
Minn Stat. § 609.234 (Crimes against the Person) 
Minn Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 
Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of                 
Prostitution; Sex Trafficking) 
Minn. Stat. § 609.342-609.3452 (Criminal Sexual Conduct) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable                 
Adults) 
Minn. Stat § 626.5572 (Definitions) 
In re Kleven, 736 N. W. 2d 707 (Minn. App. 2007) 

 
Cross References: Princeton Policy 103 (Complaints-Students, Employees, Parents,           

Other Persons) 
Princeton Policy 211 ( Criminal or Civil Action Against School                   
District, School Board Member, employee, or Student) 
Princeton Policy 406 (Public and Private Personnel Data) 
Princeton Policy 414 ( Mandated Reporting of Child Neglect or                   
Physical or Sexual Abuse) 
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Adopted: May 24, 2005 
Revised: November 24, 2009 
Revised: December 21, 2010 
Reviewed: January 20, 2015 

Revised: August 16, 2016 
Reviewed: ​June 5, 2018 
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PRINCETON PUBLIC SCHOOLS  
POLICY 506-STUDENT DISCIPLINE 

I. PURPOSE 

The purpose of this policy is to ensure that students are aware of and comply                             
with the school district’s expectations for student conduct. Such compliance will                     
enhance the school district’s ability to maintain discipline and ensure that there is                         
no interference with the educational process. The school district will take                     
appropriate disciplinary action when students fail to adhere to the Code of                       
Student Conduct established by this policy. 

II. GENERAL STATEMENT OF POLICY 

The school board recognizes that individual responsibility and mutual respect are                     
essential components of the educational process. The school board further                   
recognizes that nurturing the maturity of each student is of primary importance                       
and is closely linked with the balance that must be maintained between                       
authority and self-discipline as the individual progresses from a child’s                   
dependence on authority to the more mature behavior of self-control. 

All students are entitled to learn and develop in a setting which promotes                         
respect of self, others and property. Proper positive discipline can only result                       
from an environment which provides options and stresses student self-direction,                   
decision-making and responsibility. Schools can function effectively only with                 
internal discipline based on mutual understanding of rights and responsibilities.  
 
Students must conduct themselves in an appropriate manner that maintains a                     
climate in which learning can take place. Overall decorum affects student                     
attitudes and influences student behavior. Proper student conduct is necessary                   
to facilitate the education process and to create an atmosphere conducive to                       
high student achievement. 

 
Although this policy emphasizes the development of self-discipline, it is                   
recognized that there are instances when it will be necessary to administer                       
disciplinary measures. The position of the school district is that a fair and                         
equitable district-wide student discipline policy will contribute to the quality of                     
the student’s educational experience. This discipline policy is adopted in                   
accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minn.                       
Stat. § 121A.40-121A.56. 
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In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the                           
school board, with the participation of school district administrators, teachers,                   
employees, students, parents, community members, and such other individuals                 
and organizations as appropriate, has developed this policy which governs                   
student conduct and applies to all students of the school district. 

III.  ​AREAS OF RESPONSIBILITY 

A. The School Board​. The school board holds all school personnel                   
responsible for the maintenance of order within the school district and                     
supports all personnel acting within the framework of this discipline                   
policy. 

B. Superintendent​. The superintendent shall establish guidelines and             
directives to carry out this policy, hold all school personnel, students and                       
parents responsible for conforming to this policy, and support all school                     
personnel performing their duties within the framework of this policy. The                     
superintendent shall also establish guidelines and directives for using the                   
services of appropriate agencies for assisting students and parents. Any                   
guidelines or directives established to implement this policy shall be                   
submitted to the school board for approval and shall be attached as an                         
addendum to this policy. 

C. Principal​. The school principal is given the responsibility and authority to                     
formulate building rules and regulations necessary to enforce this policy,                   
subject to final school board approval. The principal shall give direction                     
and support to all school personnel performing their duties within the                     
framework of this policy. The principal shall consult with parents of                     
students conducting themselves in a manner contrary to the policy. The                     
principal shall also involve other professional employees in the disposition                   
of behavior referrals and shall make use of those agencies appropriate for                       
assisting students and parents. A principal, in exercising his or her lawful                       
authority, may use reasonable force when it is necessary under the                     
circumstances to correct or restrain a student or prevent bodily harm or                       
death to another. 

D. Teachers​. All teachers shall be responsible for providing a well-planned                   
teaching/learning environment and shall have primary responsibility for               
student conduct, with appropriate assistance from the administration. All                 
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teachers shall enforce the Code of Student Conduct. In exercising the                     
teacher’s lawful authority, a teacher may use reasonable force when it is                       
necessary under the circumstances to correct or restrain a student or                     
prevent bodily harm or death to another. 

E. Other School District Personnel​. All school district personnel shall be                   
responsible for contributing to the atmosphere of mutual respect within                   
the school. Their responsibilities relating to student behavior shall be as                     
authorized and directed by the superintendent. A school employee,                 
school bus driver, or other agent of a school district, in exercising his or                           
her lawful authority, may use reasonable force when it is necessary under                       
the circumstances to restrain a student or prevent bodily harm or death to                         
another. 

F. Parents or Legal Guardians​. Parents and guardians shall be held                   
responsible for the behavior of their children as determined by law and                       
community practice. They are expected to cooperate with school                 
authorities and to participate regarding the behavior of their children. 

G. Students​. All students shall be held individually responsible for their                   
behavior and for knowing and obeying the Code of Student Conduct and                       
this policy. 

H. Community Members​. Members of the community are expected to                 
contribute to the establishment of an atmosphere in which rights and                     
duties are effectively acknowledged and fulfilled. 

IV. STUDENT RIGHTS 

All students have the right to an education and the right to learn. 

V.  ​STUDENT RESPONSIBILITIES 

All students have the responsibility: 

A. For their behavior and for knowing and obeying all school rules,                     
regulations, policies and procedures; 

B. To attend school daily, except when excused, and to be on time to all                           
classes and other school functions; 
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C. To pursue and attempt to complete the courses of study prescribed by the                         
state and local school authorities; 

D. To make necessary arrangements for making up work when absent from                     
school; 

E. To assist the school staff in maintaining a safe school for all students; 

F. To be aware of all school rules, regulations, policies and procedures,                     
including those in this policy, and to conduct themselves in accord with                       
them; 

G. To assume that until a rule or policy is waived, altered or repealed, it is in                               
full force and effect; 

H. To be aware of and comply with federal, state and local laws; 

I. To volunteer information in disciplinary cases should they have any                   
knowledge relating to such cases and to cooperate with school staff as                       
appropriate; 

J. To respect and maintain the school’s property and the property of others; 

K. To dress and groom in a manner which meets standards of safety and                         
health and common standards of decency and which is consistent with                     
applicable school district policy; 

L. To avoid inaccuracies in student newspapers or publications and refrain                   
from indecent or obscene language; 

M. To conduct themselves in an appropriate physical or verbal manner; and 

N. To recognize and respect the rights of others. 

VI. CODE OF STUDENT CONDUCT 

A. The following are examples of unacceptable behavior subject to                 
disciplinary action by the school district. These examples are not intended                     
to be an exclusive list. Any student who engages in any of these activities                           
shall be disciplined in accordance with this policy. This policy applies to all                         
school buildings, school grounds, and school property; school-sponsored               
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activities or trips; school bus stops; school buses, school vehicles, school                     
contracted vehicles, or any other vehicles approved for school district                   
purposes; the area of entrance or departure from school premises or                     
events; and all school-related functions. This policy also applies to any                     
student whose conduct at any time or in any place interferes with or                         
obstructs the mission or operations of the school district or the safety or                         
welfare of the student, other students, or employees. 

1. Violations against property including, but not limited to, damage to                   
or destruction of school property or the property of others, failure                     
to compensate for damage or destruction of such property, arson,                   
breaking and entering, theft, robbery, possession of stolen               
property, extortion, trespassing, unauthorized usage, or vandalism; 

2. The use of profanity or obscene language, or the possession of                     
obscene materials; 

3. Gambling, including, but not limited to, playing a game of chance                     
for  stakes; 

4. Violation of the school district’s Hazing Prohibition Policy; 

5. Attendance problems including, but not limited to, truancy,               
absenteeism, tardiness, skipping classes, or leaving school grounds               
without permission; 

6. Violation of the school district’s Student Attendance Policy; 

7. Opposition to authority using physical force or violence; 

8. Using, possessing, or distributing tobacco, tobacco-related devices,             
electronic cigarettes, or tobacco paraphernalia in violation of the                 
school district’s Tobacco-Free Environment Policy 

9. Using, possessing, distributing, intending to distribute, making a               
request to another person for (solicitation), or being under the                   
influence of alcohol or other intoxicating substances or look-alike                 
substances; 
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10.Using, possessing, distributing, intending to distribute, making a               
request to another person for (solicitation), or being under the                   
influence of narcotics, drugs, or other controlled substances, or                 
look-alike substances, except as prescribed by a physician,               
including one student sharing prescription medication with another               
student; 

11.Using, possessing, or distributing items or articles that are illegal or                     
harmful to persons or property including, but not limited to, drug                     
paraphernalia; 

12.Using, possessing, or distributing weapons, or look-alike weapons               
or other dangerous objects; 

13.Violation of the school district’s Weapons Policy; 

14.Violation of the school district’s Violence Prevention Policy; 

15.Possession of ammunition including, but not limited to, bullets or                   
other projectiles designed to be used in or as a weapon; 

16.Possession, use, or distribution of explosives or any compound or                   
mixture, the primary or common purpose or intended use of which                     
is to function as an explosive; 

17.Possession, use, or distribution of fireworks or any substance or                   
combination of substances or article prepared for the purpose of                   
producing a visible or an audible effect by combustion, explosion,                   
deflagration or detonation; 

18.Using an ignition device, including a butane or disposable lighter or                     
matches, inside an educational building and under circumstances               
where there is a risk of fire, except where the device is used in a                             
manner authorized by the school; 

19.Violation of any local, state or federal law as appropriate; 

20.Acts disruptive of the educational process, including, but not                 
limited to, disobedience, disruptive or disrespectful behavior,             
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defiance of authority, cheating, insolence, insubordination, failure to               
identify oneself, improper activation of fire alarms, or bomb threats; 

21.Violation of the school district’s Internet Acceptable Use and Safety                   
Policy; 

22.Possession of nuisance devices or objects which cause distractions                 
and may facilitate cheating including, but not limited to, pagers,                   
radios, and phones, including picture phones; 

23.Violation of school bus or transportation rules or the school                   
district’s Student Transportation Safety Policy; 

24.Violation of parking or school traffic rules and regulations,including,                 
but not limited to, driving on school property in such a manner as                         
to endanger persons or property; 

25.Violation of directives or guidelines relating to lockers or improperly                   
gaining access to a school locker; 

26.Violation of the school district’s Search of Student Lockers, Desks,                   
Personal Possessions, and Student’s Person Policy; 

27.Violation of the school district’s Student Use and Parking of Motor                     
Vehicles; Patrols, Inspections, and Searches Policy; 

28.Possession or distribution of slanderous, libelous or pornographic               
materials; 

29.Violation of the school district’ Bullying Prohibition Policy; 

30.Student attire or personal grooming which creates a danger to                   
health or safety or creates a disruption to the educational process,                     
including clothing which bears a message which is lewd, vulgar, or                     
obscene, apparel promoting products or activities that are illegal for                   
use by minors, or clothing containing objectionable emblems, signs,                 
words, objects, or pictures communicating a message that is racist,                   
sexist, or otherwise derogatory to a protected minority group or                   
which connotes gang membership; 
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31.Criminal activity; 

32.Falsification of any records, documents, notes or signatures; 

33.Tampering with, changing, or altering records or documents of the                   
school District by any method including, but not limited to,                   
computer access or other electronic means; 

34.Scholastic dishonesty which includes, but is not limited to, cheating                   
on a school assignment or test, plagiarism, or collusion, including                   
the use of picture phones or other technology to accomplish this                     
end; 

35.Impertinent or disrespectful language toward teachers or other               
school district personnel; 

36.Violation of the school district’s Harassment and Violence Policy; 

37.Actions, including fighting or any other assaultive behavior, which                 
causes or could cause injury to the student or other persons or                       
which otherwise endangers the health, safety, or welfare of                 
teachers, students, other school district personnel, or other               
persons; 

38.Committing an act which inflicts great bodily harm upon another                   
person, even though accidental or a result of poor judgment; 

39.Violations against persons, including, but not limited to, assault or                   
threatened assault, fighting, harassment, interference or           
obstruction, attack with a weapon, or look-alike weapon, sexual                 
assault, illegal or inappropriate sexual conduct, or indecent               
exposure; 

40.Verbal assaults, or verbally abusive behavior, including, but not                 
limited to, use of words, symbols, acronyms, or language that is                     
discriminatory, abusive, obscene, threatening, intimidating or that             
degrades other people; 
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41.Physical or verbal threats including, but not limited to, the staging                     
or reporting of dangerous or hazardous situations that do not                   
Exist; 

42.Inappropriate, abusive, threatening, or demeaning actions based on               
race, color, creed, religion, sex, gender identity, marital status,                 
status with regard to public assistance, disability, national origin or                   
sexual orientation; 

43.Violation of the school district’s Distribution of Non               
School-Sponsored Materials on School Premises by Students and               
Employees Policy; 

44.Violation of the school district’s one-to-one device rules and                 
regulations; 

45.Violation of school rules, regulations, policies, or             
procedures,including, but not limited to, those policies specifically               
enumerated in this policy; 

46.Other acts, as determined by the school district, which are                   
disruptive of the educational process or dangerous or detrimental                 
to the student or other students, school district personnel or                   
surrounding persons, or which violate the rights of others or which                     
damage or endanger the property of the school, or which                   
otherwise interferes with or obstruct the mission or operations of                   
the school district or the safety or welfare of students or                     
employees. 

VII. DISCIPLINARY ACTION OPTIONS 

The general policy of the school district is to utilize progressive discipline to the                           
extent reasonable and appropriate based upon the specific facts and                   
circumstances of student misconduct. The specific form of discipline chosen in a                       
particular case is solely within the discretion of the school district. At a                         
minimum, violation of school district rules, regulations, policies or procedures will                     
result in discussion of the violation and a verbal warning. The school district                         
shall, however, impose more severe disciplinary sanctions for any violation,                   
including exclusion or expulsion, if warranted by the student’s misconduct, as                     
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determined by the school district. Disciplinary action may include, but is not                       
limited to, one or more of the following: 

A. Student conference with teacher, principal, counselor or other school                 
District personnel, and verbal warning; 

B. Confiscation by school district personnel and/or by law enforcement of                   
any item, article, object, or thing, prohibited by, or used in the violation of,                           
any school district policy, rule, regulation, procedure, or state or federal                     
law. If confiscated by the school district, the confiscated item, article,                     
object, or thing will be released only to the parent/guardian following the                       
completion of any investigation or disciplinary action instituted or taken                   
related to the violation. 

C. Parent contact; 

D. Parent conference; 

E. Removal from class; 

F. In-school suspension; 

G. Suspension from extracurricular activities; 

H. Detention or restriction of privileges; 

I. Loss of school privileges; 

J. In-school monitoring or revised class schedule; 

K. Referral to in-school support services; 

L. Referral to community resources or outside agency services; 

M. Financial restitution; 

N. Referral to police, other law enforcement agencies, or other appropriate                   
authorities; 
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O. A request for a petition to be filed in district court for juvenile delinquency                           
adjudication; 

P. Out-of-school suspension under the Pupil Fair Dismissal Act; 

Q. Preparation of an admission or readmission plan; 

R. Saturday school; 

S. Expulsion under the Pupil Fair Dismissal Act; 

T. Exclusion under the Pupil Fair Dismissal Act; and/or 

U. Other disciplinary action as deemed appropriate by the school district. 

VIII. REMOVAL OF STUDENTS FROM CLASS 

A. The teacher of record shall have the general control and government of                       
the classroom. Teachers have the responsibility of attempting to modify                   
disruptive student behavior by such means as conferring with the student,                     
using positive reinforcement, assigning detention or other consequences,               
or contacting the student’s parents. When such measures fail, or when                     
the teacher determines it is otherwise appropriate based upon the                   
student’s conduct, the teacher shall have the authority to remove the                     
student from class pursuant to the procedures established by this                   
discipline policy. “Removal from class” and “removal” mean any actions                   
taken by a teacher, principal, or other school district employee to prohibit                       
a student from attending a class or activity period for a period of time not                             
to exceed five (5) days, pursuant to this discipline policy. 

Grounds for removal from class shall include any of the following: 

1. Willful conduct that significantly disrupts the rights of others to an                     
education, including conduct that interferes with a teacher’s ability                 
to teach or communicate effectively with students in a class or with                       
the ability of other students to learn; 

2. Willful conduct that endangers surrounding persons, including             
school district employees, the student or other students, or the                   
property of the school; 
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3. Willful violation of any school rules, regulations, policies or                 
procedures, including the Code of Student Conduct in this policy; or 

4. Other conduct, which in the discretion of the teacher or                   
administration, requires removal of the student from class. 

Such removal shall be for at least one (1) activity period or class period of                             
instruction for a given course of study and shall not exceed five (5) such                           
periods. 

A student must be removed from class immediately if the student                     
engages in assault or violent behavior. “Assault” is an act done with intent                         
to cause fear in another of immediate bodily harm or death; or the                         
intentional infliction of, or attempt to inflict, bodily harm upon another. The                       
removal from class shall be for a period of time deemed appropriate by                         
the principal, in consultation with the teacher.  

B. If a student is removed from class more than five (5) times in a school                             
year, the school district shall notify the parent or guardian of the student’s                         
fifth removal from class and make reasonable attempts to convene a                     
meeting with the student’s parent or guardian to discuss the problem that                       
is causing the student to be removed from class. 

C.  Procedures for Removal of a Student From a Class. 

1. The Princeton School District shall follow the Minnesota Pupil Fair                   
Dismissal Act in all cases requiring student removal from a class. 

2. Teachers may refer a student for removal to the building principal                     
who will determine the length of time the student shall remain out                       
of the classroom. 

3. Teachers and Principals shall use the Building Discipline Referral                 
Form for reporting incidents requiring removal. 

4. Building shall modify these procedures to adjust for age of                   
students. 

D. Responsibility for and Custody of a Student Removed From Class. 
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1. Student shall be sent to the office of the respective building. 

2. Students shall walk to the office. 

3. Students may be accompanied to the office at the discretion of the                       
referring staff member. The office shall be responsible for providing 
an escort. 

4. The principal or assistant principal of the building shall have control                     
and responsibility for the student after removal from class.   

E. Procedures for Return of a Student to a Class From Which the Student                         
Was Removed. 

1. The student shall return to class after serving the assigned amount                     
of time. 

2. All aspects of the readmission plan spelled out in the disciplinary                     
report must have been completed for return to class. 

F. Procedures for Notification. 

1. The student shall return to class after serving the assigned amount                     
of time. 

2. All aspects of the readmission plan spelled out in the disciplinary                     
report must have been completed for return to class. 

G. Disabled Students; Special Provisions. 

1. In the case of Special Education Students the District shall follow                     
the provisions of the State and Federal Laws in accord with the                       
Individuals with Disabilities Education Act. (IDEA). 

2. If circumstances warrant a Special Education Referral such referral                 
shall be made by the classroom teacher, the building Student                   
Assistance Team or the Parents. 

H. Procedures for Detecting and Addressing Chemical Abuse Problems of                 
Students While on School Premises. 
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1. Establishment of a chemical abuse pre-assessment team pursuant               
to Minn. Stat. § 121A.26; 

2. Establishment of a school and community advisory team to address                   
chemical abuse problems in the district pursuant to Minn. Stat. §                     
121A.27; and 

3. Establishment of teacher reporting procedures to the chemical               
abuse pre-assessment team pursuant to Minn. Stat. § 121A.29. 

I. Procedures for Immediate and Appropriate Interventions Tied to               
Violations of the Code of Student Conduct. 

J. Any Procedures Determined Appropriate for Encouraging Early             
Involvement of Parents or Guardians in Attempts to Improve a Student’s                     
Behavior. 

K. Any Procedures Determined Appropriate for Encouraging Early Detection               
of Behavioral Problems. 

IX. DISMISSAL 

A. “Dismissal” means the denial of the current educational program to any                     
student, including exclusion, expulsion and suspension. Dismissal does               
not include removal from class. 

The school district shall not deny due process or equal protection of the                         
law to any student involved in a dismissal proceeding which may result in                         
suspension, exclusion or expulsion. 

The school district shall not dismiss any student without attempting to                     
provide alternative educational services before dismissal proceedings,             
except where it appears that the student will create an immediate and                       
substantial danger to self or to surrounding persons or property. 

B. Violations leading to suspension, based upon severity, may also be                   
grounds for actions leading to expulsion, and/or exclusion. A student may                     
be dismissed on any of the following grounds: 
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1. Willful violation of any reasonable school board regulation,               
including those found in this policy; 

2. Willful conduct that significantly disrupts the rights of others to an                     
education, or the ability of school personnel to perform their duties,                     
or school sponsored extracurricular activities; or 

3. Willful conduct that endangers the student or other students, or                   
surrounding persons, including school district employees, or             
property of the school. 

C. Suspension Procedures 

1. “Suspension” means an action by the school administration, under                 
rules promulgated by the School Board, prohibiting a student from                   
attending school for a period of no more than ten (10) school days;                         
provided, however, if a suspension is longer than five (5) school                     
days, the suspending administrator shall provide the             
superintendent with a reason for the longer term of suspension.                   
This definition does not apply to dismissal for one (1) school day or                         
less where a student with a disability does not receive regular or                       
special education instruction during that dismissal period. 

2. If a student’s total days of removal from school exceed ten (10)                       
cumulative days in a school year, the school district shall make                     
reasonable attempts to convene a meeting with the student and                   
the student’s parent or guardian before subsequently removing the                 
student from school and, with the permission of the parent or                     
guardian, arrange for a mental health screening for the student at                     
the parent or guardian’s expense. The purpose of this meeting is                     
to attempt to determine the pupil’s need for assessment or other                     
services or whether the parent or guardian should have the student                     
assessed or diagnosed to determine whether the student needs                 
treatment for a mental health disorder. 

3. Each suspension action may include a readmission plan. The plan                   
shall include, where appropriate, a provision for implementing               
alternative educational services upon readmission which must not               
be used to extend the current suspension. A readmission plan                   
must not obligate a parent or guardian to provide psychotropic                   
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drugs to their student as a condition of readmission. School                   
administration must not use the refusal of a parent or guardian to                       
consent to the administration of psychotropic drugs to their                 
student or to consent to a psychiatric evaluation, screening, or                   
examination of the student as a ground, by itself, to prohibit the                       
student from attending class or participating in a school-related                 
activity, or as a basis of a charge of child abuse, child neglect, or                           
medical or educational neglect. The school administration may not                 
impose consecutive suspensions against the same student for the                 
same course of conduct, or incident of misconduct, except where                   
the student will create an immediate and substantial danger to self                     
or to surrounding persons or property or where the school district                     
is in the process of initiating an expulsion, in which case the school                         
administration may extend the suspension to a total of fifteen (15)                     
days. 

4. A child with a disability may be suspended. When a child with a                         
disability has been suspended for more than five (5) consecutive                   
days or ten (10) cumulative school days in the same year, and that                         
suspension does not involve a recommendation for expulsion or                 
exclusion or other change in placement under federal law, relevant                   
members of the child’s IEP team, including at least one of the                       
child’s teachers, shall meet and determine the extent to which the                     
child needs services in order to continue to participate in the                     
general education curriculum, although in another setting, and to                 
progress toward meeting the goals in the child’s IEP. That meeting                     
must occur as soon as possible, but no more than ten (10) days                         
after the sixth (6th) consecutive day of suspension or the tenth                     
(10th) cumulative day of suspension has elapsed. 

5. The school administration shall implement alternative educational             
services when the suspension exceeds five (5) days. Alternative                 
educational services may include, but are not limited to, special                   
tutoring, modified curriculum, modified instruction, other           
modifications or adaptations, instruction through electronic media,             
special education services as indicated by appropriate             
assessments, homebound instruction, supervised homework, or           
enrollment in another district or in an alternative learning center                   
under Minn. Stat. § 123A.05 selected to allow the pupil to progress                       
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toward meeting graduation standards under Minn. Stat. § 120B.02,                 
although in a different setting. 

6. The school administration shall not suspend a student from school                   
without an informal administrative conference with the student.  
The informal administrative conference shall take place before the                 
suspension, except where it appears that the student will create an                     
immediate and substantial danger to self or to surrounding persons                   
or property, in which case the conference shall take place as soon                       
as practicable following the suspension. At the informal               
administrative conference, a school administrator shall notify the               
student of the grounds for the suspension, provide an explanation                   
of the evidence the authorities have, and the student may present                     
the student’s version of the facts. A separate administrative                 
conference is required for each period of suspension. 

7. After school administration notifies a student of the grounds for                   
suspension, school administration may, instead of imposing the               
suspension, do one or more of the following: 

a) strongly encourage a parent or guardian of the student to                   
attend school with the student for one day; 

b) assign the student to attend school on Saturday as                 
supervised by the principal or the principal’s designee; and 

c) petition the juvenile court that the student is in need of                     
services under Minn. Stat. Ch. 260C. 

8. A written notice containing the grounds for suspension, a brief                   
statement of the facts, a description of the testimony, a                   
readmission plan, and a copy of the Minnesota Pupil Fair Dismissal                     
Act, Minn. Stat. § 121A.40-121A.56, shall be personally served                 
upon the student at or before the time the suspension is to take                         
effect, and upon the student’s parent or guardian by mail within                     
forty-eight (48) hours of the conference. (See attached sample                 
Notice of Suspension.) 
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9. The school administration shall make reasonable efforts to notify                 
the student’s parent or guardian of the suspension by telephone as                     
soon as possible following suspension. 

10.In the event a student is suspended without an informal                   
administrative conference on the grounds that the student will                 
create an immediate and substantial danger to surrounding               
persons or property, the written notice shall be served upon the                     
student and the student’s parent or guardian within forty-eight                 
(48) hours of the suspension. Service by mail shall be complete                     
upon mailing. 

11.Notwithstanding the foregoing provisions, the student may be               
suspended pending the school board’s decision in an expulsion or                   
exclusion proceeding, provided that alternative educational           
services are implemented to the extent that suspension exceeds                 
five (5) days. 

D. Expulsion and Exclusion Procedures 

1. “Expulsion” means a school board action to prohibit an enrolled                   
student from further attendance for up to twelve (12) months from                     
the date the student is expelled. The authority to expel rests with                       
the school board. 

2. “Exclusion” means an action taken by the school board to prevent                     
enrollment or reenrollment of a student for a period that shall not                       
extend beyond the school year. The authority to exclude rests with                     
the school board. 

3. All expulsion and exclusion proceedings will be held pursuant to                   
and in accordance with the provisions of the Minnesota Pupil Fair                     
Dismissal Act, Minn. Stat. §121A.40-121A.56. 

4. No expulsion or exclusion shall be imposed without a hearing,                   
unless the right to a hearing is waived in writing by the student                         
and parent or guardian. 

5. The student and parent or guardian shall be provided written                   
notice of the school district’s intent to initiate expulsion or                   
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exclusion proceedings. This notice shall be served upon the                 
student and his or her parent or guardian personally or by mail, and                         
shall contain a complete statement of the facts; a list of the                       
witnesses and a description of their testimony; state the date, time                     
and place of hearing; be accompanied by a copy of the Pupil Fair                         
Dismissal Act, Minn. Stat. § 121A.40-121A.56; describe alternative               
educational services accorded the student in an attempt to avoid                   
the expulsion proceedings; and inform the student and parent or                   
guardian of their right to: (1) have a representative of the student’s                       
own choosing, including legal counsel at the hearing; (2) examine                   
the student’s records before the hearing; (3) present evidence; and                   
(4) confront and cross-examine witnesses. The school district shall                 
advise the student’s parent or guardian that free or low-cost legal                     
assistance may be available and that a legal assistance resource                   
list is available from the Minnesota Department of Education                 
(MDE). 

6. The hearing shall be scheduled within ten (10) days of the service                       
of the written notice unless an extension, not to exceed five (5)                       
days, is requested for good cause by the school district, student,                     
parent or guardian. 

7. All hearings shall be held at a time and place reasonably                     
convenient to the student, parent or guardian and shall be closed,                     
unless the student, parent or guardian requests an open hearing. 

8. The school district shall record the hearing proceedings at district                   
expense, and a party may obtain a transcript at its own expense. 

9. The student shall have a right to a representative of the student’s                       
own choosing, including legal counsel, at the student’s sole                 
expense. The school district shall advise the student’s parent or                   
guardian that free or low-cost legal assistance may be available                   
and that a legal assistance resource list is available from MDE. The                       
school board may appoint an attorney to represent the school                   
district in any proceeding. 

10.If the student designates a representative other than the parent or                     
guardian, the representative must have a written authorization               
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from the student and the parent or guardian providing them with                     
access to and/or copies of the student’s records. 

11.All expulsion or exclusion hearings shall take place before and be                     
conducted by an independent hearing officer designated by the                 
school district. The hearing shall be conducted in a fair and                     
impartial manner. Testimony shall be given under oath and the                   
hearing officer shall have the power to issue subpoenas and                   
administer oaths. 

12.At a reasonable time prior to the hearing, the student, parent or                       
guardian, or authorized representative shall be given access to all                   
school district records pertaining to the student, including any tests                   
or reports upon which the proposed dismissal action may be                   
based. 

13.The student, parent or guardian, or authorized representative, shall                 
have the right to compel the presence of any school district                     
employee or agent or any other person who may have evidence                     
upon which the proposed dismissal action may be based, and to                     
confront and cross-examine any witnesses testifying for the school                 
district. 

14.The student, parent or guardian, or authorized representative, shall                 
have the right to present evidence and testimony, including expert                   
psychological or educational testimony. 

15.The student cannot be compelled to testify in the dismissal                   
proceedings. 

16.The hearing officer shall prepare findings and a recommendation                 
based solely upon substantial evidence presented at the hearing,                 
which must be made to the school board and served upon the                       
parties within two (2) days after the close of the hearing. 

17.The school board shall base its decision upon the findings and                     
recommendation of the hearing officer and shall render its decision                   
at a meeting held within five (5) days after receiving the findings                       
and recommendation. The school board may provide the parties                 
with the opportunity to present exceptions and comments to the                   
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hearing officer’s findings and recommendation provided that             
neither party presents any evidence not admitted at the hearing.                   
The decision by the school board must be based on the record,                       
must be in writing, and must state the controlling factors on which                       
the decision is made in sufficient detail to apprise the parties and                       
the Commissioner of Education (Commissioner) of the basis and                 
reason for the decision. 

18.A party to an expulsion or exclusion decision made by the school                       
board may appeal the decision to the Commissioner within                 
twenty-one (21) calendar days of school board action pursuant to                   
Minn. Stat. § 121A.49. The decision of the school board shall be                       
implemented during the appeal to the Commissioner. 

19.The school district shall report any suspension, expulsion or                 
exclusion action taken to the appropriate public service agency,                 
when the student is under the supervision of such agency. 

20.The school district must report, through the MDE electronic                 
reporting system, each expulsion or exclusion within thirty (30)                 
days of the effective date of the action to the Commissioner. This                       
report must include a statement of alternative educational services                 
given the student and the reason for, the effective date, and the                       
duration of the exclusion or expulsion. The report must also                   
include the student’s age, grade, gender, gender identity, race, and                   
special education status. The dismissal report must include state                 
student identification numbers of affected students. 

21.Whenever a student fails to return to school within ten (10) school                       
days of the termination of dismissal, a school administrator shall                   
inform the student and his/her parent or guardian by mail of the                       
student’s right to attend and to be reinstated in the school district. 

X. ADMISSION OR READMISSION PLAN 

A school administrator shall prepare and enforce an admission or readmission                     
plan for any student who is excluded or expelled from school. The plan may                           
include measures to improve the student’s behavior, including completing a                   
character education program consistent with Minn. Stat. § 120B.232, Subd. 1,                     
and require parental involvement in the admission or readmission process, and                     
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may indicate the consequences to the student of not improving the student’s                       
behavior.The readmission plan must not obligate parents to provide a                   
sympathomimetic medication for their child as a condition of readmission. 

XI. NOTIFICATION OF POLICY VIOLATIONS 

Notification of any violation of this policy and resulting disciplinary action shall                       
be as provided herein, or as otherwise provided by the Pupil Fair Dismissal Act                           
or other applicable law. The teacher, principal or other school district official may                         
provide additional notification as deemed appropriate. 

In addition, the school district must report, through the MDE electronic reporting                       
system, each physical assault of a school district employee by a student within                         
thirty (30) days of the assault. This report must include a statement of the                           
alternative educational services or other sanction, intervention, or resolution                 
given to the student in response to the assault and the reason for, the effective                             
date, and the duration of the exclusion or expulsion or other sanction,                       
intervention, or resolution. The report must also include the student’s age, grade,                       
gender, race, and special education status.  

XII. STUDENT DISCIPLINE RECORDS 

The policy of the school district is that complete and accurate student discipline                         
records be maintained. The collection, dissemination, and maintenance of                 
student discipline records shall be consistent with applicable school district                   
policies and federal and state law, including the Minnesota Government Data                     
Practices Act, Minn. Stat. Ch. 13. 

XIII. DISABLED STUDENTS 

Students who are currently identified as eligible under the IDEA or Section 504                         
will be subject to the provisions of this policy, unless the student’s IEP or 504                             
plan specifies a necessary modification. 

Before initiating an expulsion or exclusion of a student with a disability, relevant                         
members of the child’s IEP team and the child’s parent shall, consistent with                         
federal law, conduct a manifestation determination and determine whether the                   
child’s behavior was (i) caused by or had a direct and substantial relationship to                           
the child’s disability and (ii) whether the child’s conduct was a direct result of a                             
failure to implement the child’s IEP. If the student’s educational program is                       
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appropriate and the behavior is not a manifestation of the student’s disability,                       
the school district will proceed with discipline – up to and including expulsion –                           
as if the student did not have a disability, unless the student’s educational                         
program provides otherwise. If the team determines that the behavior subject to                       
discipline is a manifestation of the student’s disability, the team shall conduct a                         
functional behavioral assessment and implement a behavioral intervention plan                 
for such student provided that the school district had not conducted such                       
assessment prior to the manifestation determination before the behavior that                   
resulted in a change of placement. Where a behavioral intervention plan                     
previously has been developed, the team will review the behavioral intervention                     
plan and modify it as necessary to address the behavior. 

When a student who has an IEP is excluded or expelled for misbehavior that is                             
not a manifestation of the student’s disability, the school district shall continue to                         
provide special education and related services during the period of expulsion or                       
exclusion. 

XIV. OPEN ENROLLED STUDENTS 

The school district may terminate the enrollment of a nonresident student                     
enrolled under an Enrollment Option Program (Minn. Stat. § 124D.03) or                     
Enrollment in Nonresident District (Minn. Stat. § 124D.08) at the end of a school                           
year if the student meets the definition of a habitual truant, the student has been                             
provided appropriate services for truancy (Minn. Stat. Ch. 260A), and the                     
student’s case has been referred to juvenile court. The school district may also                         
terminate the enrollment of a nonresident student over the age of sixteen (16)                         
enrolled under an Enrollment Options Program if the student is absent without                       
lawful excuse for one or more periods of fifteen (15) school days and has not                             
lawfully withdrawn from school. 

XV. DISTRIBUTION OF POLICY 

The school district will notify students and parents of the existence and contents                         
of this policy in such manner as it deems appropriate. Copies of this discipline                           
policy shall be made available to all students and parents at the commencement                         
of each school year and to all new students and parents upon enrollment. This                           
policy shall also be available upon request in each principal’s office. 

  

XVI. REVIEW OF POLICY 
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The principal and representatives of parents, students and staff in each school                       
building shall confer at least annually to review this discipline policy, determine if                         
the policy is working as intended, and to assess whether the discipline policy has                           
been enforced. Any recommended changes shall be submitted to the                   
superintendent for consideration by the school board, which shall conduct an                     
annual review of this policy. 

  
  
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota               
Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.27 (School and Community Advisory Team) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Reasonable Force) 
Minn. Stat. §§ 121A.60-121A.61 (Removal From Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (Area Learning Center Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (Enrollment in Nonresident District) 
Minn. Stat. Ch.125A (Students With Disabilities) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Court Act) 
20 U.S.C. § 1400-1487 (Individuals with Disabilities Education               
Improvement Act of 2004) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on                 
Buses) 
 

Cross References: Princeton Policy 413 (Harassment and Violence) 
Princeton Policy 501 (School Weapons) 
Princeton Policy 502 (Search of Student Lockers, Desks, Personal                 
Possessions, and Student’s Person) 
Princeton Policy 503 (Student Attendance) 
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Princeton Policy 505 (Distribution of Non School-Sponsored             
Materials on School Premises by Students and Employees) 
Princeton Policy 514 (Bullying Prohibition Policy) 
Princeton Policy 524 (Internet Acceptable Use and Safety Policy) 
Princeton Policy 525 (Violence Prevention) 
Princeton Policy 526 (Hazing Prohibition) 
Princeton Policy 527 (Student Use and Parking of Motor Vehicles;                   
Patrols, Inspections, and Searches) 
Princeton Policy 610 (Field Trips) 
Princeton Policy 709 (Student Transportation Safety Policy) 

  
   

Adopted:  May, 18, 1984 
Revised:  May, 1994 

Revised:  August 27, 1996 
Inserted Revised Appendices:  January 11, 2000 

Revised:  December 17, 2002 
Revised:  April 13, 2010 
Revised:  May 24, 2011 
Revised:  June 12, 2012 

Reviewed: October 8, 2013 
Revised: October 20, 2015 
Revised: August 16, 2016 

Revised: December 18, 2018 
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NOTICE OF SUSPENSION 
 
(Date)  
(Name of Parent or Guardian) 
(Address) 
(City, State, Zip) 
  
Dear (Parent or Guardian) 
  
(​Name of Student​) has been suspended from (​name of school​) for (​number of days​) 
commencing on (​date​). 
  
The grounds for suspension are: 
  
  
Briefly, the facts that have been determined are: 
  
  
The testimony received was: 
  
  
An administrative conference to determine the above was conducted before 
  
_________________________, at ______________ on __________________ 
  (Name of Administrator)      (Time)  (Date) 
  
pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed. 
  
The plan of readmission is: 
  
  
Alternative educational services in the form of homework will be available to be picked up at 
the school after ​          [date]  . 
  
While suspended, the student may not come on any school campus except with you for the 
purpose of discussing conduct. 
  
If you have any questions, please call. 
  
Sincerely, 
  
  
  _____________________________ 
  Administrator 
 Enc:  Minn. Stat. §§ 121A.40-121A.56 

Reviewed: August 6, 2019 
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PRINCETON PUBLIC SCHOOLS 
POLICY 514-BULLYING PROHIBITION POLICY 

  
  

I. PURPOSE 

A safe and civil environment is needed for students to learn and attain high                           
academic standards and to promote healthy human relationships. Bullying, like                   
other violent or disruptive behavior, is conduct that interferes with a student’s                       
ability to learn and/or a ​teacher’s ability to educate students in a safe                         
environment. The school district cannot monitor the activities of students at all                       
times and eliminate all incidents of bullying between students, particularly when                     
students are not under the direct supervision of school personnel. However, to                       
the extent such conduct affects the educational environment of the school                     
district and the rights and welfare of its students and is within the control of the                               
school district in its normal operations, the school district intends to prevent                       
bullying and to take action to investigate, respond to, and to remediate, and                         
discipline for those acts of bullying which have not been successfully prevented.                       
The purpose of this policy is to assist the school district in its goal of preventing                               
and responding to acts of bullying, intimidation, violence, reprisal, retaliation, and                     
other similar disruptive and detrimental behavior.  

II. GENERAL STATEMENT OF POLICY 

A. An act of bullying, by either an individual student or a group of students,                           
is expressly prohibited on school premises, on school district property, at                     
school functions or activities, or on school transportation. This policy                   
applies not only to students who directly engage in an act of bullying but                           
also to students who, by their indirect behavior, condone or support                     
another student’s act of bullying. This policy also applies to any student                       
whose conduct at any time or in any place constitutes bullying or other                         
prohibited conduct that interferes with or obstructs the mission or                   
operations of the school district or the safety or welfare of the student, or                           
other students, or materially and substantially interferes with a student’s                   
educational opportunities or performance or ability to participate in school                   
functions or activities or receive school benefits, services, or privileges.                   
This policy also applies to an act of cyberbullying regardless of whether                       
such acts are act is committed on or off school district property and/or                         
with or without the use of school district resources. 

B. No teacher, administrator, volunteer, contractor, or other employee of the                   
school district shall permit, condone, or tolerate bullying. 
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C. Apparent permission or consent by a student being bullied does not                     
lessen or negate the prohibitions contained in this policy. 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is                         
Prohibited. 

E. False accusations or reports of bullying against another student are                   
prohibited. 

F. A person who engages in an act of bullying, reprisal, retaliation, or false                         
reporting of bullying or permits, condones, or tolerates bullying shall be                     
subject to discipline or other remedial responses for that act in accordance                       
with the school district’s policies and procedures, including the school                   
district’s discipline policy (See MSBA/MASA Model Policy 506). The                 
school district may take into account the following factors: 

1. The developmental ages and maturity levels of the parties involved; 

2. The levels of harm, surrounding circumstances, and nature of the                   
behavior; 

3. Past incidences or past or continuing patterns of behavior; 

4. The relationship between the parties involved; and 

5. The context in which the alleged incidents occurred. 

Consequences for students who commit prohibited acts of bullying may                   
range from remedial responses or positive behavioral interventions up to                   
and including suspension and/or expulsion. The school district shall                 
employ research-based developmentally appropriate best practices that             
include preventative and remedial measures and effective discipline for                 
deterring violations of this policy, apply throughout the school district, and                     
foster student, parent, and community participation. 

Consequences for employees who permit, condone, or tolerate bullying or                   
engage in an act of reprisal or intentional false reporting of bullying may                         
result in disciplinary action up to and including termination or discharge. 

Consequences for other individuals engaging in prohibited acts of bullying                   
may include, but not be limited to, exclusion from school district property                       
and events. 

G. The school district will act to investigate all complaints of bullying                     
reported to the school district and will discipline or take appropriate action                       
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against any student, teacher, administrator, volunteer, contractor, or other                 
employee of the school district who is found to have violated this policy. 

III. DEFINITIONS 

For purposes of this policy, the definitions included in this section apply. 

A. “Bullying” means intimidating, threatening, abusive, or harming conduct               
that is objectively offensive and: 

1. an actual or perceived imbalance of power exists between the                   
student engaging in the prohibited conduct and the target of the                     
prohibited conduct, and the conduct is repeated or forms a pattern;                     
or 

2. materially and substantially interferes with a student’s educational               
opportunities or performance or ability to participate in school                 
functions or activities or receive school benefits, services, or                 
privileges. 

The term, “bullying,” specifically includes cyberbullying as defined               
in this policy.  

3. A “threat” is a statement of an intention to inflict pain, injury,                       
damage, or other hostile action on someone in retribution for                   
something done or not done.  

B. “Cyberbullying” means bullying using technology or other electronic               
communication, including, but not limited to, a transfer of a sign, signal,                       
writing, image, sound, or data, including a post on a social network                       
Internet website or forum, transmitted through a computer, cell phone, or                     
other electronic device. The term applies to prohibited conduct which                   
occurs on school premises, on school district property, at school functions                     
or activities, on school transportation, or on school computers, networks,                   
forums, and mailing lists, or off school premises to the extent that it                         
substantially and materially disrupts student learning or the school                 
environment. 

C. “Immediately” means as soon as possible but in no event longer than 24                         
hours. 

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not                   
limited to, conduct that does the following: 
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1. Causes physical harm to a student or a student’s property or                     
causes a student to be in reasonable fear of harm to person or                         
property; 

2. Under Minnesota common law, violates a student’s reasonable               
expectation of privacy, defames a student, or constitutes               
intentional infliction of emotional distress against a student; or 

3. Is directed at any student or students, including those based on a                       
person’s actual or perceived race, ethnicity, color, creed, religion,                 
national origin, immigration status, sex, marital status, familial               
status, socioeconomic status, physical appearance, sexual           
orientation including gender identity and expression, academic             
status related to student performance, disability, or status with                 
regard to public assistance, age, or any additional characteristic                 
defined in the Minnesota Human Rights Act (MHRA). However,                 
prohibited conduct need not be based on any particular                 
characteristic defined in this paragraph or the MHRA. 

E. “On school premises, on school district property, at school functions or                     
activities, or on school transportation” means all school district buildings,                   
school grounds, and school property or property immediately adjacent to                   
school grounds, school bus stops, school buses, school vehicles, school                   
contracted vehicles, or any other vehicles approved for school district                   
purposes, the area of entrance or departure from school grounds,                   
premises, or events, and all school-related functions, school-sponsored               
activities, events, or trips. School district property also may mean a                     
student’s walking route to or from school for purposes of attending school                       
or school-related functions, activities, or events. While prohibiting               
bullying at these locations and events, the school district does not                     
represent that it will provide supervision or assume liability at these                     
locations and events. 

F. “Prohibited conduct” means bullying or cyberbullying as defined in this                   
policy or retaliation or reprisal for asserting, alleging, reporting, or                   
providing information about such conduct or knowingly making a false                   
report about bullying. 

G. “Remedial response” means a measure to stop and correct prohibited                   
conduct, prevent prohibited conduct from recurring, and protect, support,                 
and intervene on behalf of a student who is the target or victim of                           
prohibited conduct. 
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H. “Student” means a student enrolled in a public school or a charter school. 

IV. REPORTING PROCEDURE 

A. Any person who believes he or she has been the target or victim of                           
bullying or any person with knowledge or belief of conduct that may                       
constitute bullying or prohibited conduct under this policy shall report the                     
alleged acts immediately to an appropriate school district official                 
designated by this policy. A person may report bullying anonymously.                   
However, the school district may not rely solely on an anonymous report                       
to determine discipline or other remedial responses. 

B. The school district encourages the reporting party or complainant to use                     
the report form available from the principal or building supervisor of each                       
building or available in the school district office, but oral reports shall be                         
considered complaints as well. 

C. The building principal, the principal’s designee, or the building supervisor                   
(hereinafter the “building report taker”) is the person responsible for                   
receiving reports of bullying or other prohibited conduct at the building                     
level. Any person may report bullying or other prohibited conduct directly                     
to a school district human rights officer or the superintendent. If the                       
complaint involves the building report taker, the complaint shall be made                     
or filed directly with the superintendent or the school district human rights                       
officer by the reporting party or complainant. 

The building report taker shall ensure that this policy and its procedures,                       
practices, consequences, and sanctions are fairly and fully implemented                 
and shall serve as the primary contact on policy and procedural matters.                       
The building report taker or a third party designated by the school district                         
shall be responsible for the investigation. The building report taker shall                     
provide information about available community resources to the target or                   
victim of the bullying or other prohibited conduct, the perpetrator, and                     
other affected individuals as appropriate. 

D. A teacher, school administrator, volunteer, contractor, or other school                 
employee shall be particularly alert to possible situations, circumstances,                 
or events that might include bullying. Any such person who witnesses,                     
observes, receives a report of, or has other knowledge or belief of conduct                         
that may constitute bullying or other prohibited conduct shall make                   
reasonable efforts to address and resolve the bullying or prohibited                   
conduct and shall inform the building report taker immediately. School                   
district personnel who fail to inform the building report taker of conduct                       
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that may constitute bullying or other prohibited conduct or who fail to                       
make reasonable efforts to address and resolve the bullying or prohibited                     
conduct in a timely manner may be subject to disciplinary action. 

E. Reports of bullying or other prohibited conduct are classified as private                     
educational and/or personnel data and/or confidential investigative data               
and will not be disclosed except as permitted by law. The building report                         
taker, in conjunction with the responsible authority, shall be responsible                   
for keeping and regulating access to any report of bullying and the record                         
of any resulting investigation. 

F. Submission of a good faith complaint or report of bullying or other                       
prohibited conduct will not affect the complainant’s or reporter’s future                   
employment, grades, work assignments, or educational or work               
environment. 

G. The school district will respect the privacy of the complainant(s), the                     
individual(s) against whom the complaint is filed, and the witnesses as                     
much as possible, consistent with the school district’s obligation to                   
investigate, take appropriate action, and comply with any legal disclosure                   
obligations. 

V. SCHOOL DISTRICT ACTION 

A. Upon receipt of a complaint or report of bullying or other prohibited                       
conduct, the school district shall undertake or authorize an investigation                   
by the building report taker or a third party designated by the school                         
district. 

B. The building report taker or other appropriate school district officials may                     
take immediate steps, at their discretion, to protect the target or victim of                         
the bullying or other prohibited conduct, the complainant, the reporter,                   
and students, or others, pending completion of an investigation of the                     
bullying or other prohibited conduct, consistent with applicable law. 

C. The alleged perpetrator of the bullying or other prohibited conduct shall                     
be allowed the opportunity to present a defense during the investigation                     
or prior to the imposition of discipline or other remedial responses. 

D. Upon completion of an investigation that determines that bullying or other                     
prohibited conduct has occurred, the school district will take appropriate                   
action. Such action may include, but is not limited to, warning,                     
suspension, exclusion, expulsion, transfer, remediation, termination, or             
discharge. Disciplinary consequences will be sufficiently severe to try to                   
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deter violations and to appropriately discipline prohibited conduct.               
Remedial responses to the bullying or other prohibited conduct shall be                     
tailored to the particular incident and nature of the conduct and shall take                         
into account the factors specified in Section II.F. of this policy. School                       
district action taken for violation of this policy will be consistent with the                         
requirements of applicable collective bargaining agreements; applicable             
statutory authority, including the Minnesota Pupil Fair Dismissal Act; the                   
student discipline policy (See MSBA/MASA Model Policy 506) and other                   
applicable school district policies; and applicable regulations. 

E. The school district is not authorized to disclose to a victim private                       
educational or personnel data regarding an alleged perpetrator who is a                     
student or employee of the school district. School officials will notify the                       
parent(s) or guardian(s) of students who are targets of bullying or other                       
prohibited conduct and the parent(s) or guardian(s) of alleged                 
perpetrators of bullying or other prohibited conduct who have been                   
involved in a reported and confirmed bullying incident of the remedial or                       
disciplinary action taken, to the extent permitted by law. 

F. In order to prevent or respond to bullying or other prohibited conduct                       
committed by or directed against a child with a disability, the school                       
district shall, when determined appropriate by the child’s individualized                 
education program (IEP) team or Section 504 team, allow the child’s IEP                       
or Section 504 plan to be drafted to address the skills and proficiencies                         
the child needs as a result of the child’s disability to allow the child to                             
respond to or not to engage in bullying or other prohibited conduct. 

VI. RETALIATION OR REPRISAL 

The school district will discipline or take appropriate action against any student,                       
teacher, administrator, volunteer, contractor, or other employee of the school                   
district who commits an act of reprisal or who retaliates against any person who                           
asserts, alleges, or makes a good faith report of alleged bullying or prohibited                         
conduct, who provides information about bullying or prohibited conduct, who                   
testifies, assists, or participates in an investigation of alleged bullying or                     
prohibited conduct, or who testifies, assists, or participates in a proceeding or                       
hearing relating to such bullying or prohibited conduct. Retaliation includes, but                     
is not limited to, any form of intimidation, reprisal, harassment, or intentional                       
disparate treatment. Disciplinary consequences will be sufficiently severe to                 
deter violations and to appropriately discipline the individual(s) who engaged in                     
the prohibited conduct. Remedial responses to the prohibited conduct shall be                     
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tailored to the particular incident and nature of the conduct and shall take into                           
account the factors specified in Section II.F. of this policy. 

VII. TRAINING AND EDUCATION 

A. The school district shall discuss this policy with school personnel and                     
volunteers and provide appropriate training to school district personnel                 
regarding this policy. The school district shall establish a training cycle for                       
school personnel to occur during a period not to exceed every three                       
school years. Newly employed school personnel must receive the training                   
within the first year of their employment with the school district. The                       
school district or a school administrator may accelerate the training cycle                     
or provide additional training based on a particular need or circumstance.                     
This policy shall be included in employee handbooks, training materials,                   
and publications on school rules, procedures, and standards of conduct,                   
which materials shall also be used to publicize this policy. 

B. The school district shall require ongoing professional development,               
consistent with Minn. Stat. § 122A.60, to build the skills of all school                         
personnel who regularly interact with students to identify, prevent, and                   
appropriately address bullying and other prohibited conduct. Such               
professional development includes, but is not limited to, the following: 

1. Developmentally appropriate strategies both to prevent and to               
immediately and effectively intervene to stop prohibited conduct; 

2. The complex dynamics affecting a perpetrator, target, and               
witnesses to prohibited conduct; 

3. Research on prohibited conduct, including specific categories of               
students at risk for perpetrating or being the target or victim of                       
bullying or other prohibited conduct in school; 

4. The incidence and nature of cyberbullying; and 

5. Internet safety and cyberbullying. 

C. The school district annually will provide education and information to                   
students regarding bullying, including information regarding this school               
district policy prohibiting bullying, the harmful effects of bullying, and                   
other applicable initiatives to prevent bullying and other prohibited                 
conduct. 
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D. The administration of the school district is directed to implement                   
programs and other initiatives to prevent bullying, to respond to bullying                     
in a manner that does not stigmatize the target or victim, and to make                           
resources or referrals to resources available to targets or victims of                     
bullying. 

E. The administration is encouraged to provide developmentally appropriate               
instruction and is directed to review programmatic instruction to                 
determine if adjustments are necessary to help students identify and                   
prevent or reduce bullying and other prohibited conduct, to value diversity                     
in school and society, to develop and improve students’ knowledge and                     
skills for solving problems, managing conflict, engaging in civil discourse,                   
and recognizing, responding to, and reporting bullying or other prohibited                   
conduct, and to make effective prevention and intervention programs                 
available to students. 

The administration must establish strategies for creating a positive school                   
climate and use evidence-based social-emotional learning to prevent and                 
reduce discrimination and other improper conduct. 

The administration is encouraged, to the extent practicable, to take such                     
actions as it may deem appropriate to accomplish the following: 

1. Engage all students in creating a safe and supportive school                   
environment; 

2. Partner with parents and other community members to develop                 
and implement prevention and intervention programs; 

3. Engage all students and adults in integrating education,               
intervention, and other remedial responses into the school               
environment; 

4. Train student bystanders to intervene in and report incidents of                   
bullying and other prohibited conduct to the school's’ primary                 
contact person; 

5. Teach students to advocate for themselves and others; 

6. Prevent inappropriate referrals to special education of students               
who may engage in bullying or other prohibited conduct; and 

7. Foster student collaborations that, in turn, foster a safe and                   
supportive school climate. 
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F. The school district may implement violence prevention and character                 
development education programs to prevent or reduce policy violations.                 
Such programs may offer instruction on character education including, but                   
not limited to, character qualities such as attentiveness, truthfulness,                 
respect for authority, diligence, gratefulness, self-discipline, patience,             
forgiveness, respect for others, peacemaking, and resourcefulness. 

G. The school district shall inform affected students and their parents of                     
rights they may have under state and federal data practices laws to obtain                         
access to data related to an incident and their right to contest the                         
accuracy or completeness of the data. The school district may accomplish                     
this requirement by inclusion of all or applicable parts of its protection and                         
privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the                       
student handbook. 

VIII. NOTICE 

A. The school district will give annual notice of this policy to students,                       
parents or guardians, and staff, and this policy shall appear in the student                         
handbook. 

B. This policy or a summary thereof must be conspicuously posted in the                       
administrative offices of the school district and the office of each school. 

C. This policy must be given to each school employee and independent                     
contractor who regularly interacts with students at the time of initial                     
employment with the school district. 

D. Notice of the rights and responsibilities of students and their parents                     
under this policy must be included in the student discipline policy (See                       
MSBA/MASA Model Policy 506) distributed to parents at the beginning of                     
each school year. 

E. This policy shall be available to all parents and other school community                       
members in an electronic format in the language appearing on the school                       
district’s or a school’s website. 

F. The school district shall provide an electronic copy of its most recently                       
amended policy to the Commissioner of Education. 

IX. POLICY REVIEW 

To the extent practicable, the school board shall, on a cycle consistent with other                           
school district policies, review and revise this policy. The policy shall be made                         
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consistent with Minn. Stat. § 121A.031 and other applicable law. Revisions shall                       
be made in consultation with students, parents, and community organizations. 

  
  
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of 
Public School) 

  Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment  
and Violence) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of  
Students and Parents under the Safe and Supportive Minnesota 
Schools Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. § 124D.10 (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g ​et seq.​ (Family Educational Rights and Privacy 
Act) 34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and                     
Privacy) 

  
Cross References:​    MSBA/MASA Model Policy 403 (Discipline, Suspension, and 

Dismissal of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child 
Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of 
Maltreatment of Vulnerable Adults) 

  MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
  MSBA/MASA Model Policy 501 (School Weapons Policy) 
  MSBA/MASA Model Policy 506 (Student Discipline) 
  MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 

  MSBA/MASA Model Policy 521 (Student Disability 
  Nondiscrimination) 

  MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and 
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Safety Policy) 
  MSBA/MASA Model Policy 525 (Violence Prevention) 
  MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent 
Behavior by Students) 

  MSBA/MASA Model Policy 709 (Student Transportation Safety 
Policy) 

  MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 

  
  

Adopted:  January 27, 2004 
Revised:  November 24, 2009 
     Revised:  August 10, 2010 
      Revised:  March 22, 2011 

     Revised: October 21, 2014 
Revised: August 18, 2015 

Revised: April 16, 2017 
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PRINCETON PUBLIC SCHOOLS 
POLICY 522 - STUDENT SEX NONDISCRIMINATION 

 

I. PURPOSE 

Students are protected from discrimination on the basis of sex pursuant to Title                         
IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.                         
The purpose of this policy is to provide equal educational opportunity for all                         
students and to prohibit discrimination on the basis of sex or gender identity. 

II. GENERAL STATEMENT OF POLICY 

A. The school district provides equal educational opportunity for all students,                   
and does not unlawfully discriminate on the basis of sex. No student will                         
be excluded from participation in, denied the benefits of, or otherwise                     
subjected to discrimination under any educational program or activity                 
operated by the school district on the basis of sex or gender identity. 

B. Every school district employee shall be responsible for complying with                   
this policy. 

C. The school board hereby designates Human Resource Director at 706                   
First Street, Princeton, Minnesota 55371 (763-389-6181) as its Title IX                   
Coordinator. This employee coordinates the school district’s efforts to                 
comply with and carry out is responsibilities under Title IX. 

D. Any student, parent or guardian having questions regarding the                 
application of Title IX and its regulations and/or this policy should discuss                       
them with the Title IX coordinator. Questions relating solely to Title IX and                         
its regulations may be referred to the Assistant Secretary for Civil Rights                       
of the United States Department of Education. In the absence of a specific                         
designee, an inquiry or complaint should be referred to the superintendent                     
or the school district human rights officer.  

III. REPORTING GRIEVANCE PROCEDURES 

A. Any student who believes he or she has been the victim of unlawful sex                           
discrimination by a teacher, administrator or other school district                 
personnel, or any person with knowledge or belief of conduct which may                       
constitute unlawful sex discrimination toward a student should report the                   
alleged acts immediately to an appropriate school district official                 
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designated by this policy or may file a grievance. The school district                       
encourages the reporting party or complainant to use the report form                     
available from the principal of each building or available from the school                       
district office, but oral reports shall be considered complaints as well.                     
Nothing in this policy shall prevent any person from reporting unlawful                     
sex discrimination toward a student directly to a school district human                     
rights officer or to the superintendent.  

B. In Each School Building. The building principal is the person responsible                     
for receiving oral or written reports or grievances of unlawful sex                     
discrimination toward a student at the building level. Any adult school                     
district personnel who receives a report of unlawful sex discrimination                   
toward a student shall inform the building principal immediately. 

C. Upon receipt of a report or grievance, the principal must notify the school                         
district human rights officer immediately, without screening or               
investigating the report. The principal may request, but may not insist                     
upon a written complaint. A written statement of the facts alleged will be                         
forwarded as soon as practicable by the principal to the human rights                       
officer. If the report was given verbally, the principal shall personally                     
reduce it to written form within 24 hours and forward it to the human                           
rights officer. Failure to forward any report or complaint of unlawful sex                       
discrimination toward a student as provided herein may result in                   
disciplinary action against the principal. If the complaint involves the                   
building principal, the complaint shall be made or filed directly with the                       
superintendent or the school district human rights officer by the reporting                     
party or complainant. 

D. The school board hereby designates Human Resource Director, at 706                   
1st St., Princeton, MN 55371, and phone number 763-389-6181, as the                     
school district human rights officer(s) to receive reports, complaints or                   
grievances of unlawful sex discrimination toward a student. If the                   
complaint involves a human rights officer, the complaint shall be filed                     
directly with the superintendent.  

E. The school district shall conspicuously post the names of the Human                     
Resource Director Title IX coordinator and human rights officer(s),                 
including office addresses of 706 1st St. Princeton, MN 55371 and                     
telephone number 763-389-6181. 
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F. Submission of a good faith complaint, grievance or report of unlawful sex                       
discrimination toward a student will not affect the complainant or                   
reporter’s future employment, grades or work assignments. 

G. Use of formal reporting forms is not mandatory. 

H. The school district will respect the privacy of the complainant, the                     
individual(s) against whom the complaint is filed, and the witnesses as                     
much as possible, consistent with the school district's legal obligations to                     
investigate, to take appropriate action, and to conform with any discovery                     
or disclosure obligations. 

IV. INVESTIGATION 

A. By authority of the school district, the human rights officer, upon receipt                       
of a report, complaint or grievance alleging unlawful sex discrimination                   
toward a student shall promptly undertake or authorize an investigation                   
The investigation may be conducted by school district officials or by a                       
third party designated by the school district. 

B. The investigation may consist of personal interviews with the                 
complainant, the individual(s) against whom the complaint is filed, and                   
others who may have knowledge of the alleged incident(s) or                   
circumstances giving rise to the complaint. The investigation may also                   
consist of any other methods and document deemed pertinent by the                     
investigator. 

C. In determining whether alleged conduct constitutes a violation of this                   
policy, the school district should consider the surrounding circumstances,                 
the nature of the behavior, past incidents or past or continuing patterns of                         
behavior, the relationships between the parties involved and the context                   
in which the alleged incidents occurred. Whether a particular action or                     
incident constitutes a violation of this policy requires a determination                   
based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion,                       
to protect the complainant, pupils, teachers, administrators or other                 
school personnel pending completion of an investigation of alleged                 
unlawful sex discrimination toward a student.  
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E. The investigation will be completed as soon as practicable. The school                     
district human rights officer shall make a written report to the                     
superintendent upon completion of the investigation. If the complaint                 
involves the superintendent, the report may be filed directly with the                     
school board. The report shall include a determination of whether the                     
allegations have been substantiated as factual and whether they appear                   
to be violations of this policy. 

V. SCHOOL DISTRICT ACTION 

A. Upon conclusion of the investigation and receipt of a report, the school                       
district will take appropriate action. Such action may include, but is not                       
limited to, warning, suspension, exclusion, expulsion, transfer,             
remediation, termination or discharge. School district action taken for                 
violation of this policy will be consistent with requirements of applicable                     
collective bargaining agreements, Minnesota and federal law and school                 
district policies. 

B. The result of the school district’s investigation of each complaint filed                     
under these procedures will be reported in writing to the complainant by                       
the school district in accordance with state and federal law regarding data                       
or records privacy. 

VI. REPRISAL 

The school district will discipline or take appropriate action against any pupil,                       
teacher, administrator or other school personnel who retaliates against any                   
person who reports alleged unlawful sex discrimination toward a student or any                       
person who testifies, assists or participates in an investigation, or who testifies,                       
assists or participates in a proceeding or hearing relating to such unlawful sex                         
discrimination. Retaliation includes, but is not limited to, any form of intimidation,                       
reprisal or harassment. 

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other                         
avenues of recourse which may include filing charges with the Minnesota                     
Department of Human Rights, initiating civil action or seeking redress under                     
state criminal statutes and/or federal law, or contacting the Office of Civil Rights                         
for the United States Department of Education. 
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VIII. DISSEMINATION OF POLICY AND EVALUATION 

A. This policy shall be made available to all students, parents/guardians of                     
students, staff members, employee unions and organizations. 

B. The school district shall review this policy and the school district’s                     
operation for compliance with state and federal laws prohibiting                 
discrimination on a continuous Basis. 

 

 

Legal References:  Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of                     
1972) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

 

Cross References: Princeton Policy 102 (Equal Educational Opportunity) 

Princeton Policy 413 (Harassment and Violence) 

Princeton Policy 528 (Student Parental, Family, and Marital Status                 
Nondiscrimination) 
 
 
 

Adopted: May 11, 2004 
Revised: November 24, 2009 

Reviewed: March 22, 2011 
Reviewed: May 8, 2012 

Revised: October 8, 2013 
Revised: January 20, 2015 

Revised: March 21, 2017 
Reviewed: December 18, 2018 
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PRINCETON PUBLIC SCHOOLS  
POLICY 602 - ORGANIZATION OF SCHOOL CALENDAR AND SCHOOL DAY 

 
 

I. PURPOSE  

The purpose of this policy is to provide for a timely determination of the school                             
calendar and school day. 

II. GENERAL STATEMENT OF POLICY  

The school calendar and schedule of the school day are important to parents,                         
students, employees, and the general public for advance, effective planning of                     
the school year. 

III. CALENDAR RESPONSIBILITY 

A. The school calendar shall be adopted annually by the school board. It shall                         
meet all provisions of Minnesota statutes pertaining to minimum number                   
of school days and other provisions of law. The school calendar shall                       
establish student days, workshop days for staff, provide for emergency                   
closings and other information related to students, staff, and parents. 

B. Except for learning programs during summer and flexible learning year                   
programs, the school district will not commence an elementary or                   
secondary school year before Labor Day, except as provided in Section                     
III.B.1., III.B.2., or III.B.3. Days devoted to teacher’s workshops may be                     
held before Labor Day. 

1. The school district may begin the school year on any day before                       
Labor Day to accommodate a construction or remodeling project of                   
$400,000 or more affecting a school district school facility. 

2. The school district may begin the school year on any day before                       
Labor Day if the school district has agreement under Minn. Stat. §                       
123A.30, § 123A.32, or § 123A.35 with a school district that                     
qualifies under Section III.B.1. 

3. The school district may begin the school year on any day before                       
Labor Day if the school district agrees to the same schedule with a                         
school district in an adjoining state. 
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C. Employee and advisory groups shall be provided an opportunity to                   
participate in school calendar considerations through a meet and confer                   
process. 

IV. SCHOOL DAY RESPONSIBILITY 

A. The superintendent shall be responsible for developing a schedule for the                     
student day, subject to review by the school board. All requirements and                       
provisions of Minnesota Statutes and Minnesota Department of Education                 
Rules shall be met. 

B. In developing the student day schedule, the superintendent shall consider                   
such factors as school bus schedules, cooperative programs, differences                 
in time requirements at various grade levels, effective utilization of                   
facilities, cost effectiveness, and other concerns deserving of attention. 

C. Proposed changes in the school day shall be subject to review and                       
approval by the school board. 

V. E-LEARNING DAYS 

A. An “e-learning day” is a school day where a school offers full access to                           
online instruction provided by students’ individual teachers due to                 
inclement weather. 

B. A school district may designate up to five e-learning days in one school                         
year. 

C. An e-learning day is counted as a day of instruction and included in the                           
hours of instruction pursuant to Section III.A., above. 

D. The e-learning day plan developed by the school district will include                     
accommodations for students without Internet access at home and for                   
digital device access for families without the technology or with an                     
insufficient amount of technology for the number of children in the                     
household. The plan must also provide accessible options for students                   
with disabilities. 

E. The school district must notify parents and students of its e-learning day                       
plan at the beginning of each school year. 

F. When an e-learning day is declared by the school district, notice must be                         
provided to parents and students at least two hours prior to the normal                         
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school start time that students will need to follow the e-learning day plan                         
for that day. 

G. On an e-learning day, each student’s teacher must be accessible both                     
online and by telephone during normal school hours to assist students                     
and parents. 

 
Legal References:  Minn. Stat. § 120A.40 (School Calendar) 

Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction) 
Minn. Stat. § 120A.414 (E-Learning Days) 
Minn. Stat. § 120A.415 (Extended School Calendar) 
Minn. Stat. § 120A.42 (Holidays) 
Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts;                   
Termination) 
Minn. Stat. § 122A.41, Subds. 4 and 4a (Teacher Tenure Act; Cities                       
of the First Class; Definitions) 
Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
Minn. Stat. § 123A.32 (Interdistrict Cooperation) 
Minn. Stat. § 123A.35 (Cooperation and Combination) 
Minn. Stat. § 124D.11, Subd. 9 (Revenue for Results-Oriented                 
Charter School) 
Minn. Stat. § 124D.126 (Powers and Duties of Commissioner;                 
Flexible Learning Year Programs) 
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program) 
Minn. Stat. § 127A.41, Subd. 7 (Distribution of School Aids;                   
Appropriation) 

 
 

Cross References:  Princeton Public Schools Policy 425 (Staff Development) 
 
 

Adopted: August 6, 2019 
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PRINCETON PUBLIC SCHOOLS 
608 - MULTI-TIERED SYSTEM OF SUPPORTS (MTSS) FRAMEWORK 

 
I. Purpose: 

The purpose of this policy is to establish a framework to ensure that all students                             
receive high quality, evidence-based general education core instruction and, as                   
appropriate, strategic and/or intensive intervention supports matched to student                 
needs.  

II. General Statement of Policy: 

The district utilizes the core principles of the Multi-tiered Systems of Support                       
(MTSS) process to improve educational and social and emotional behavioral                   
outcomes for all students.  

III. Definition and Elements of MTSS: 

“Multi-tiered Systems of Support (MTSS)” is a process which combines                   
systematic assessment, decision-making and a multi-tiered services delivery               
model to improve educational and social and emotional behavioral outcomes for                     
all students.  

For MTSS implementation to work well, the following essential elements must be                       
implemented with fidelity and in a rigorous manner: 

  

A. High-quality, scientifically based classroom instruction. All students             
receive high-quality, evidence-based instruction in the general education               
classroom. 

B. Ongoing student assessment. Universal screening and progress             
monitoring provide information about a student’s learning rate and level                   
of achievement, both individually and in comparison with the peer group.                     
These data are then used when determining which students need closer                     
monitoring or intervention. Throughout the MTSS process, student               
progress is monitored frequently to examine student achievement and                 
gauge the effectiveness of the curriculum. Decisions made regarding                 
students’ instructional needs are based on multiple data points taken in                     
context over time. 

C. Tiered instruction. A multi-tiered approach is used to efficiently                 
differentiate instruction for all students. The model incorporates               
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increasing intensities of instruction offering specific, research-based             
interventions matched to student needs. 

D. Parent involvement. Schools implementing MTSS provide parents             
information about their child’s progress, the instruction and interventions                 
used, the staff who are delivering the instruction, and the academic or                       
behavioral goals for their child. 

 
Cross References: Seattle Public Schools Policy 2163​ (Supports & Interventions)  

Laurel School District Policy IDAA (Multi-Tiered Systems of               
Support) 
RTI Network: ​http://www.rtinetwork.org/learn/what/whatisrti 

“Taking Action: A Handbook for RTI at Work”: Austin Buffum,                   
Mike Mattos, Janet Malone 

 

Adopted:  
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PRINCETON SCHOOL DISTRICT 
POLICY 721 - UNIFORM GRANT GUIDANCE POLICY REGARDING FEDERAL 

REVENUE SOURCES 
 

I. PURPOSE 
The purpose of this policy is to ensure compliance with the requirements of the                           
federal Uniform Grant Guidance regulations by establishing uniform               
administrative requirements, cost principles, and audit requirements for federal                 
grant awards received by the school district. 

 
II. DEFINITIONS 

A. Grants 
1. “​State-administered grants” are those grants that pass through a                 

state agency such as the Minnesota Department of Education                 
(MDE). 

2. “Direct grants” are those grants that do not pass through another                     
agency such as MDE and are awarded directly by the federal                     
awarding agency to the grantee organization. These grants are                 
usually discretionary grants that are awarded by the U.S.                 
Department of Education (DOE) or by another federal awarding                 
agency. 

B. “Non-federal entity” means a state, local government, Indian tribe,                 
institution of higher education, or nonprofit organization that carries out a                     
federal award as a recipient or subrecipient. 

C. “Federal award” has the meaning, depending on the context, in either                     
paragraph 1. or 2. of this definition: 

1. A. The federal financial assistance that a non-federal entity                 
receives directly from a federal awarding agency or indirectly from                   
a pass-through entity, as described in 2 C.F.R. § 200.101                   
(Applicability); or 
B. The cost-reimbursement contract under the federal Acquisition               
Regulations that a non-federal entity receives directly from a                 
federal awarding agency or indirectly from a pass-through entity,                 
as described in 2 C.F.R. § 200.101 (Applicability). 

 
2. The instrument setting forth the terms and conditions. The                 

instrument is the grant agreement, cooperative agreement, other               
agreement for assistance covered in paragraph (b) of 2 C.F.R. §                     
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200.40 (Federal Financial Assistance), or the cost-reimbursement             
contract awarded under the federal Acquisition Regulations. 

3. “Federal award” does not include other contracts that a federal                   
agency uses to buy goods or services from a contractor or a                       
contract to operate federal-government-owned,       
contractor-operated facilities. 

D. “Contract” means a legal instrument by which a non-federal entity                   
purchases property or services needed to carry out the project or program                       
under a federal award. The term, as used in 2 C.F.R. Part 200, does not                             
include a legal instrument, even if the non-federal entity considers it a                       
contract, when the substance of the transaction meets the definition of a                       
federal award or subaward. 

E. Procurement Methods 
1. “Procurement by micro-purchase” is the acquisition of supplies or                 

services, the aggregate dollar amount of which does not exceed                   
the micro-purchase threshold (generally $3,000, except as             
otherwise discussed in 48 C.F.R. Subpart 2.1 or as periodically                   
adjusted for inflation). 

2. “Procurement by small purchase procedures” are those relatively               
simple and informal procurement methods for securing services,               
supplies, or other property that do not cost more than $150,000                     
(periodically adjusted for inflation). 

3. “Procurement by sealed bids (formal advertising)” is a publicly                 
solicited and a firm, fixed-price contract (lump sum or unit price)                     
awarded to the responsible bidder whose bid, conforming to all the                     
material terms and conditions of the invitation for bids, is the                     
lowest in price. 

4. “Procurement by competitive proposals” is normally conducted             
with more than one source submitting an offer, and either a                     
fixed-price or cost-reimbursement type contract is awarded.             
Competitive proposals are generally used when conditions are not                 
appropriate for the use of sealed bids. 

5. “Procurement by noncompetitive proposals” is procurement           
through solicitation of a proposal from only one source. 

F. “Equipment” means tangible personal property (including information             
technology systems) having a useful life of more than one year and a                         
per-unit acquisition cost which exceeds the lesser of the capitalization                   
level established by the non-federal entity for financial statement                 
purposes, or $5,000. 
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G. “Compensation for personal services” includes all remuneration, paid               
currently or accrued, for services of employees rendered during the period                     
of performance under the federal award, including, but not necessarily                   
limited to, wages and salaries. Compensation for personal services may                   
also include fringe benefits which are addressed in 2 C.F.R. § 200.431                       
(Compensation - Fringe Benefits). 

H. “Post-retirement health plans” refer to costs of health insurance or health                     
services not included in a pension plan covered by 2 C.F.R. § 200.431(g)                         
for retirees and their spouses, dependents, and survivors. 

I. “Severance pay” is a payment in addition to regular salaries and wages by                         
the non-federal entities to workers whose employment is being                 
terminated. 

J. “Direct costs” are those costs that can be identified specifically with a                       
particular final cost objective, such as a federal award, or other internally                       
or externally funded activity, or that can be directly assigned to such                       
activities relatively easily with a high degree of accuracy. 

K. ”Relocation costs” are costs incident to the permanent change of duty                     
assignment (for an indefinite period or for a stated period not less than 12                           
months) of an existing employee or upon recruitment of a new employee. 

L. “Travel costs” are the expenses for transportation, lodging, subsistence,                 
and related items incurred by employees who are in travel status on                       
official business of the school district. 

 
III. CONFLICT OF INTEREST  

A. Employee Conflict of Interest. No employee, officer, or agent may                   
participate in the selection, award, or administration of a contract                   
supported by a federal award if he or she has a real or apparent conflict of                               
interest. Such a conflict of interest would arise when the employee,                     
officer, or agent, any member of his or her immediate family, his or her                           
partner, or an organization which employs or is about to employ any of                         
the parties indicated herein, has a financial or other interest in or a                         
tangible personal benefit from a firm considered for a contract. The                     
employees, officers, and agents of the school district may neither solicit                     
nor accept gratuities, favors, or anything of monetary value from                   
contractors or parties to subcontracts. However, the school district may                   
set standards for situations in which the financial interest is not                     
substantial or the gift is an unsolicited item of nominal value. The                       
standards of conduct must provide for disciplinary actions to be applied                     

3 

236



 

for violations of such standards by employees, officers, or agents of the                       
school district. 

B. Organizational Conflicts of Interest. The school district is unable or                   
appears to be unable to be impartial in conducting a procurement action                       
involving the related organization because of relationships with a parent                   
company, affiliate, or subsidiary organization. 

C. Disclosing Conflicts of Interest. The school district must disclose in                   
writing any potential conflict of interest to MDE in accordance with                     
applicable federal awarding agency policy. 

 
IV. ACCEPTABLE METHODS OF PROCUREMENT 

A. General Procurement Standards. The school district must use its own                   
documented procurement procedures which reflect applicable state laws,               
provided that the procurements conform to the applicable federal law and                     
the standards identified in the Uniform Grant Guidance. 

B. The school district must maintain oversight to ensure that contractors                   
perform in accordance with the terms, conditions, and specifications of                   
their contracts or purchase orders. 

C. The school district’s procedures must avoid acquisition of unnecessary or                   
duplicative items. Consideration should be given to consolidating or                 
breaking out procurements to obtain a more economical purchase.                 
Where appropriate, an analysis will be made of lease versus purchase                     
alternatives and any other appropriate analysis to determine the most                   
economical approach. 

D. The school district must award contracts only to responsible contractors                   
possessing the ability to perform successfully under the terms and                   
conditions of a proposed procurement. Consideration will be given to                   
such matters as contractor integrity, compliance with public policy, record                   
of past performance, and financial and technical resources. 

E. The school district must maintain records sufficient to detail the history of                       
procurement. These records will include, but are not necessarily limited                   
to, the following: rationale for the method of procurement; selection of                     
the contract type; contractor selection or rejection; and the basis for the                       
contract price. 

F. The school district alone must be responsible, in accordance with good                     
administrative practice and sound business judgment, for the settlement                 
of all contractual and administrative issues arising out of procurements.                   
These issues include, but are not limited to, source evaluation, protests,                     
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disputes, and claims. These standards do not relieve the school district of                       
any contractual responsibilities under its contracts. 

G. The school district must take all necessary affirmative steps to assure that                       
minority businesses, women’s business enterprises, and labor surplus               
area firms are used when possible. 

H. Methods of Procurement. The school district must use one of the                     
following methods of procurement: 

1. Procurement by micro-purchases. To the extent practicable, the               
school district must distribute micro-purchases equitably among             
qualified suppliers. Micro-purchases may be awarded without             
soliciting competitive quotations if the school district considers the                 
price to be reasonable. 

2. Procurement by small purchase procedures. If small purchase               
procedures are used, price or rate quotations must be obtained                   
from an adequate number of qualified sources. 

3. Procurement by sealed bids (formal advertising).  
4. Procurement by competitive proposals. If this method is used, the                   

following requirements apply: 
a) Requests for proposals must be publicized and identify all                 

evaluation factors and their relative importance. Any             
response to publicized requests for proposals must be               
considered to the maximum extent practical; 

b) Proposals must be solicited from an adequate number of                 
qualified sources; 

c) The school district must have a written method for                 
conducting technical evaluations of the proposals received             
and for selecting recipients; 

d) Contracts must be awarded to the responsible firm whose                 
proposal is most advantageous to the program, with price                 
and other factors considered; and 

e) The school district may use competitive proposal procedures               
for qualifications-based procurement of       
architectural/engineering (A/E) professional services       
whereby competitors’ qualifications are evaluated and the             
most qualified competitor is selected, subject to negotiation               
of fair and reasonable compensation. The method where               
price is not used as a selection factor can only be used in                         
procurement of A/E professional services; it cannot be used                 
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to purchase other types of services, though A/E firms are a                     
potential source to perform the proposed effort. 

5. Procurement by noncompetitive proposals. Procurement by           
noncompetitive proposals may be used only when one or more of                     
the following circumstances apply: 

a) The item is available only from a single source; 
b) The public exigency or emergency for the requirement will                 

not permit a delay resulting from competitive solicitation; 
c) The DOE or MDE expressly authorizes noncompetitive             

proposals in response to a written request from the school                   
district; or 

d) After solicitation of a number of sources, competition is                 
determined inadequate. 

I. Competition. The school district must have written procedures for                 
procurement transactions. These procedures must ensure that all               
solicitations: 

1. Incorporate a clear and accurate description of the technical                 
requirements for the material, product, or service to be procured.                   
Such description must not, in competitive procurements, contain               
features which unduly restrict competition. The description may               
include a statement of the qualitative nature of the material,                   
product, or service to be procured and, when necessary, must set                     
forth those minimum essential characteristics and standards to               
which it must conform if it is to satisfy its intended use. Detailed                         
product specifications should be avoided if at all possible. When                   
making a clear and accurate description of the technical                 
requirements is impractical or uneconomical, a “brand name or                 
equivalent” description may be used as a means to define the                     
performance or other salient requirements of procurement. The               
specific features of the named brand which must be met by offers                       
must be clearly stated; and 

2. Identify all requirements which the offerors must fulfill and all other                     
factors to be used in evaluating bids or proposals. 

J. The school district must ensure that all prequalified lists of persons, firms,                       
or products which are used in acquiring goods and services are current                       
and include enough qualified sources to ensure maximum open and free                     
competition. Also, the school district must not preclude potential bidders                   
from qualifying during the solicitation period. 
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K. Non-federal entities are prohibited from contracting with or making                 
subawards under “covered transactions” to parties that are suspended or                   
debarred or whose principals are suspended or debarred. “Covered                 
transactions” include procurement contracts for goods and services               
awarded under a grant or cooperative agreement that are expected to                     
equal or exceed $25,000. 

L. All nonprocurement transactions entered into by a recipient (i.e.,                 
subawards to subrecipients), irrespective of award amount, are               
considered covered transactions, unless they are exempt as provided in 2                     
C.F.R.  § 180.215. 

 
V. MANAGING EQUIPMENT AND SAFEGUARDING ASSETS  

A. Property Standards: 
The school district must, at a minimum, provide the equivalent insurance                     
coverage for real property and equipment acquired or improved with                   
federal funds as provided to property owned by the non-federal entity.                     
Federally owned property need not be insured unless required by the                     
terms and conditions of the federal award. The school district must                     
adhere to the requirements concerning real property, equipment, supplies,                 
and intangible property set forth in 2 C.F.R. §§ 200.311, 200.314, and                       
200.315. 

 
B. Equipment: 

Management requirements. Procedures for managing equipment           
(including replacement equipment), whether acquired in whole or in part                   
under a federal award, until disposition takes place will, at a minimum,                       
meet the following requirements: 

1. Property records must be maintained that include a description of                   
the property; a serial number or other identification number; the                   
source of the funding for the property (including the federal award                     
identification number (FAIN)); who holds title; the acquisition date;                 
the cost of the property; the percentage of the federal participation                     
in the project costs for the federal award under which the property                       
was acquired; the location, use, and condition of the property; and                     
any ultimate disposition data, including the date of disposition and                   
sale price of the property. 

2. A physical inventory of the property must be taken and the results                       
reconciled with the property records at least once every two years. 
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3. A control system must be developed to ensure adequate                 
safeguards to prevent loss, damage, or theft of the property. Any                     
loss, damage, or theft must be investigated. 

4. Adequate maintenance procedures must be developed to keep               
property in good condition. 

5. If the school district is authorized or required to sell the property,                       
proper sales procedures must be established to ensure the highest                   
possible return. 

 
VI. FINANCIAL MANAGEMENT REQUIREMENTS 

A. Financial Management. The school district’s financial management             
systems, including records documenting compliance with federal statutes,               
regulations, and the terms and conditions of the federal award, must be                       
sufficient to permit the preparation of reports required by general and                     
program-specific terms and conditions; and the tracing of funds to a level                       
of expenditures adequate to establish that such funds have been used                     
according to the federal statutes, regulations, and the terms and                   
conditions of the federal award. 

B. Payment. The school district must be paid in advance, provided it                     
maintains or demonstrates the willingness to maintain both written                 
procedures that minimize the time elapsing between the transfer of funds                     
and disbursement between the school district and the financial                 
management systems that meet the standards for fund control.Advance                 
payments to a school district must be limited to the minimum amounts                       
needed and timed to be in accordance with the actual, immediate cash                       
requirements of the school district in carrying out the purpose of the                       
approved program or project. The timing and amount of advance                   
payments must be as close as is administratively feasible to the actual                       
disbursements by the non-federal entity for direct program or project                   
costs and the proportionate share of any allowable indirect costs. The                     
school district must make timely payment to contractors in accordance                   
with the contract provisions. 

C. Internal Controls.  
1. The school district must establish and maintain effective internal                 

control over the federal award that provides reasonable assurance                 
that the school district is managing the federal award in                   
compliance with federal statutes, regulations, and the terms and                 
conditions of the federal award. These internal controls should be                   
in compliance with guidance in “Standards for Internal Control in                   
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the Federal Government,” issued by the Comptroller General of the                   
United States, or the “Internal Control Integrated Framework,”               
issued by the Committee of Sponsoring Organizations of the                 
Treadway Commission (COSO). 

2. The school district must comply with federal statutes, regulations,                 
and the terms and conditions of the federal award. 

3. The school district must also evaluate and monitor the school                   
district’s compliance with statutes, regulations, and the terms and                 
conditions of the federal award. 

4. The school district must also take prompt action when instances of                     
noncompliance are identified, including noncompliance identified in             
audit findings. 

5. The school district must take reasonable measures to safeguard                 
protected personally identifiable information considered sensitive           
consistent with applicable federal and state laws regarding privacy                 
and obligations of confidentiality. 

 
VII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 

A. Allowable Use of Funds. The school district administration and board will                     
enforce appropriate procedures and penalties for program, compliance,               
and accounting staff responsible for the allocation of federal grant costs                     
based on their allowability and their conformity with federal cost                   
principles to determine the allowability of costs. 

B. Definitions 
1. “Allowable cost” means a cost that complies with all legal                   

requirements that apply to a particular federal education program,                 
including statutes, regulations, guidance, applications, and           
approved grant awards. 

2. “Education Department General Administrative Regulations         
(EDGAR)” means a compilation of regulations that apply to federal                   
education programs. These regulations contain important rules             
governing the administration of federal education programs and               
include rules affecting the allowable use of federal funds (including                   
rules regarding allowable costs, the period of availability of federal                   
awards, documentation requirements, and grants management           
requirements). EDGAR can be accessed at:           
http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html​. 

3. “Omni Circular” or “2 C.F.R. Part 200s” or “Uniform Administrative                   
Requirements, Cost Principles, and Audit Requirements for Federal               
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Awards” means federal cost principles that provide standards for                 
determining whether costs may be charged to federal grants. 

4. “Advance payment” means a payment that a federal awarding                 
agency or pass through entity makes by any appropriate payment                   
mechanism, including a predetermined payment schedule, before             
the non-federal entity disburses the funds for program purposes. 

C. Allowable Costs. The following items are costs that may be allowable                     
under the 2 C.F.R. Part 200s under specific conditions: 

1. Advisory councils; 
2. Audit costs and related services; 
3. Bonding costs; 
4. Communication costs; 
5. Compensation for personal services; 
6. Depreciation and use allowances; 
7. Employee morale,  health, and welfare costs; 
8. Equipment and other capital expenditures; 
9. Gains and losses on disposition of depreciable property and other                   

capital assets and substantial relocation of federal programs; 
10.Insurance and indemnification; 
11.Maintenance, operations, and repairs; 
12.Materials and supplies costs; 
13.Meetings and conferences; 
14.Memberships, subscriptions, and professional activity costs; 
15.Security costs; 
16.Professional service costs; 
17.Proposal costs; 
18.Publication and printing costs; 
19.Rearrangement and alteration costs; 
20.Rental costs of building and equipment; 
21.Training costs; and 
22.Travel costs. 

D. Costs Forbidden by Federal Law. 2 CFR Part 200s and EDGAR identify                       
certain costs that may never be paid with federal funds. The following list                         
provides examples of such costs. If a cost is on this list, it may not be                               
supported with federal funds. The fact that a cost is not on this list does                             
not mean it is necessarily permissible. Other important restrictions apply                   
to federal funds, such as those items detailed in the 2 CFR Part 200s;                           
thus, the following list is not exhaustive: 

10 

243



 

1. Advertising and public relations costs (with limited exceptions),               
including promotional items and memorabilia, models, gifts, and               
souvenirs; 

2. Alcoholic beverages; 
3. Bad debts; 
4. Contingency provisions (with limited exceptions); 
5. Fundraising and investment management costs (with limited             

exceptions); 
6. Donations; 
7. Contributions; 
8. Entertainment (amusement, diversion, and social activities and any               

associated costs); 
9. Fines and penalties; 
10.General government expenses (with limited exceptions pertaining             

to Indian tribal governments and Councils of Government (COGs)); 
11.Goods or services for personal use; 
12.Interest, except interest specifically stated in 2 C.F.R. § 200.441 as                     

allowable; 
13.Religious use; 
14.The acquisition of real property (unless specifically permitted by                 

programmatic statute or regulations, which is very rare in federal                   
education programs); 

15.Construction (unless specifically permitted by programmatic           
statute or regulations, which is very rare in federal education                   
programs); and 

16.Tuition charged or fees collected from students applied toward                 
meeting matching, cost sharing, or maintenance of effort               
requirements of a program. 

E. Program Allowability 
1. Any cost paid with federal education funds must be permissible                   

under the federal program that would support the cost. 
2. Many federal education programs detail specific required and/or               

allowable uses of funds for that program. Issues such as eligibility,                     
program beneficiaries, caps or restrictions on certain types of                 
program expenses, other program expenses, and other program               
specific requirements must be considered when performing the               
programmatic analysis. 

3. The two largest federal K-12 programs, Title I, Part A, and the                       
Individuals with Disabilities Education Act (IDEA), do not contain a                   
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use of funds section delineating the allowable uses of funds under                     
those programs. In those cases, costs must be consistent with the                     
purposes of the program in order to be allowable. 

F. Federal Cost Principles 
1. The Omni Circular defines the parameters for the permissible uses                   

of federal funds. While many requirements are contained in the                   
Omni Circular, it includes five core principles that serve as an                     
important guide for effective grant management. These core               
principles require all costs to be: 

a) Necessary for the proper and efficient performance or               
administration of the program. 

b) Reasonable. An outside observer should clearly understand             
why a decision to spend money on a specific cost made                     
sense in light of the cost, needs, and requirements of the                     
program. 

c) Allocable to the federal program that paid for the cost. A                     
program must benefit in proportion to the amount charged                 
to the federal program – for example, if a teacher is paid                       
50% with Title I funds, the teacher must work with the Title I                         
program/students at least 50% of the time. Recipients also                 
need to be able to track items or services purchased with                     
federal funds so they can prove they were used for federal                     
program purposes. 

d) Authorized under state and local rules. All actions carried                 
out with federal funds must be authorized and not                 
prohibited by state and local laws and policies. 

e) Adequately documented. A recipient must maintain proper             
documentation so as to provide evidence to monitors,               
auditors, or other oversight entities of how the funds were                   
spent over the lifecycle of the grant. 

G. Program Specific Fiscal Rules. The Omni Circular also contains specific                   
rules on selected items of costs. Costs must comply with these rules in                         
order to be paid with federal funds. 

1. All federal education programs have certain program specific fiscal                 
rules that apply. Determining which rules apply depends on the                   
program; however, rules such as supplement, not supplant,               
maintenance of effort, comparability, caps on certain uses of funds,                   
etc., have an important impact when analyzing whether a particular                   
cost is permissible. 

12 

245



 

2. Many state-administered programs require local education           
agencies (LEAs) to use federal program funds to supplement the                   
amount of state, local, and, in some cases, other federal funds they                       
spend on education costs and not to supplant (or replace) those                     
funds. Generally, the “supplement, not supplant” provision means               
that federal funds must be used to supplement the level of funds                       
from non-federal sources by providing additional services, staff,               
programs, or materials. In other words, federal funds normally                 
cannot be used to pay for things that would otherwise be paid for                         
with state or local funds (and, in some cases, with other federal                       
funds). 

3. Auditors generally presume supplanting has occurred in three               
situations: 

a) School district uses federal funds to provide services that                 
the school district is required to make available under other                   
federal, state, or local laws. 

b) School district uses federal funds to provide services that                 
the school district provided with state or local funds in the                     
prior year. 

c) School district uses Title I, Part A, or Migrant Education                   
Program funds to provide the same services to Title I or                     
Migrant students that the school district provides with state                 
or local funds to nonparticipating students. 

4. These presumptions apply differently in different federal programs               
and also in schoolwide program schools. Staff should be familiar                   
with the supplement not supplant provisions applicable to their                 
program. 

H. Approved Plans, Budgets, and Special Conditions 
1. As required by the Omni Circular, all costs must be consistent with                       

approved program plans and budgets. 
2. Costs must also be consistent with all terms and conditions of                     

federal awards, including any special conditions imposed on the                 
school district’s grants. 

I. Training 
1. The school district will provide training on the allowable use of                     

federal funds to all staff involved in federal programs. 
2. The school district will promote coordination between all staff                 

involved in federal programs through activities, such as routine                 
staff meetings and training sessions. 
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J. Employee Sanctions. Any school district employee who violates this                 
policy will be subject to discipline, as appropriate, up to and including the                         
termination of employment. 

 
VIII. COMPENSATION – PERSONAL SERVICES EXPENSES AND REPORTING 

A. Compensation – Personal Services 
 

Costs of compensation are allowable to the extent that they satisfy the                       
specific requirements of the Uniform Grant Guidance and that the total                     
compensation for individual employees: 

 
1. Is reasonable for the services rendered and conforms to the                   

established written policy of the school district consistently applied                 
to both federal and non-federal activities; and 

2. Follows an appointment made in accordance with a school                 
district’s  
written policies and meets the requirements of federal statute,                 
where applicable. 

 
Unless an arrangement is specifically authorized by a federal                 
awarding agency, a school district must follow its written                 
non-federal, entity wide policies and practices concerning the               
permissible extent of professional services that can be provided                 
outside the school district for non-organizational compensation. 

 
B. Compensation – Fringe Benefits 

1. During leave. 
 

The costs of fringe benefits in the form of regular compensation                     
paid to employees during periods of authorized absences from the                   
job, such as for annual leave, family-related leave, sick leave,                   
holidays, court leave, military leave, administrative leave, and other                 
similar benefits, are allowable if all of the following criteria are met: 

 
a) They are provided under established written leave policies; 
b) The costs are equitably allocated to all related activities,                 

including federal awards; and 

14 

247



 

c) The accounting basis (cash or accrual) selected for costing                 
each type of leave is consistently followed by the school                   
district. 

2. The costs of fringe benefits in the form of employer contributions                     
or expenses for social security; employee life, health,               
unemployment, and worker’s compensation insurance (except as             
indicated in 2 C.F.R. § 200.447(d)); pension plan costs; and other                     
similar benefits are allowable, provided such benefits are granted                 
under established written policies. Such benefits must be allocated                 
to federal awards and all other activities in a manner consistent                     
with the pattern of benefits attributable to the individuals or                   
group(s) of employees whose salaries and wages are chargeable to                   
such federal awards and other activities and charged as direct or                     
indirect costs in accordance with the school district’s accounting                 
practices. 

3. Actual claims paid to or on behalf of employees or former                     
employees for workers’ compensation, unemployment         
compensation, severance pay, and similar employee benefits (e.g.,               
post-retirement health benefits) are allowable in the year of                 
payment provided that the school district follows a consistent                 
costing policy. 

4. Pension plan costs may be computed using a pay-as-you-go                 
method or an acceptable actuarial cost method in accordance with                   
the written policies of the school district. 

5. Post-retirement costs may be computed using a pay-as-you-go               
method or an acceptable actuarial cost method in accordance with                   
established written policies of the school district. 

6. Costs of severance pay are allowable only to the extent that, in                       
each case, severance pay is required by law; employer-employee                 
agreement; established policy that constitutes, in effect, an implied                 
agreement on the school district’s part; or circumstances of the                   
particular employment. 

C. Insurance and Indemnification​. Types and extent and cost of coverage                   
are in accordance with the school district’s policy and sound business                     
practice. 

D. Recruiting Costs​. Short-term, travel visa costs (as opposed to                 
longer-term, immigration visas) may be directly charged to a federal                   
award, so long as they are: 

1. Critical and necessary for the conduct of the project; 
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2. Allowable under the cost principles set forth in the Uniform Grant                     
Guidance; 

3. Consistent with the school district’s cost accounting practices and                 
school district policy; and 

4. Meeting the definition of “direct cost” in the applicable cost                   
principles of the Uniform Grant Guidance. 

E. Relocation Costs of Employees. Relocation costs are allowable, subject to                   
the limitations described below, provided that reimbursement to the                 
employee is in accordance with the school district’s reimbursement policy. 

F. Travel Costs. Travel costs may be charged on an actual cost basis, on a                           
per diem or mileage basis in lieu of actual costs incurred, or on a                           
combination of the two, provided the method used is applied to an entire                         
trip and not to selected days of the trip, and results in charges consistent                           
with those normally allowed in like circumstances in the school district’s                     
non-federally funded activities and in accordance with the school district’s                   
reimbursement policies. 
Costs incurred by employees and officers for travel, including costs of                     
lodging, other subsistence, and incidental expenses, must be considered                 
reasonable and otherwise allowable only to the extent such costs do not                       
exceed charges normally allowed by the school district in its regular                     
operations according to the school district’s written reimbursement and/or                 
travel policies. In addition, when costs are charged directly to the federal                       
award, documentation must justify the following: 

1. Participation of the individual is necessary to the federal award;                   
and 

2. The costs are reasonable and consistent with the school district’s                   
established travel policy. 

Temporary dependent care costs above and beyond regular dependent  
care that directly results from travel to conferences is allowable provided                     
the costs are: 

3. A direct result of the individual’s travel for the federal award; 
4. Consistent with the school district’s documented travel policy for                 

all school district travel; and 
5. Only temporary during the travel period. 

 
 
 
Legal References: 2 C.F.R. § 200.12 (Capital Assets) 

2 C.F.R. § 200.112 (Conflict of Interest) 
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2 C.F.R. § 200.113 (Mandatory Disclosures) 
2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Risk                   
Posed by Applicants) 
2 C.F.R. § 200.212 (Suspension and Debarment) 
2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements) 
2 C.F.R. § 200.302 (Financial Management) 
2 C.F.R. § 200.303 (Internal Controls) 
2 C.F.R. § 200.305(b)(1) (Payment) 
2 C.F.R. § 200.310 (Insurance Coverage) 
2 C.F.R. § 200.311 (Real Property) 
2 C.F.R. § 200.313(d) (Equipment) 
2 C.F.R. § 200.314 (Supplies)  
2 C.F.R. § 200.315 (Intangible Property) 
2 C.F.R. § 200.318 (General Procurement Standards) 
2 C.F.R. § 200.319(c) (Competition) 
2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 
2 C.F.R. § 200.321 (Contracting with Small and Minority                 
Businesses, Women’s Business Enterprises, and Labor Surplus             
Area Firms) 
2 C.F.R. § 200.328 (Monitoring and Reporting Program               
Performance) 
2 C.F.R. § 200.338 (Remedies for Noncompliance) 
2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs) 
2 C.F.R. § 200.430 (Compensation – Personal Services) 
2 C.F.R. § 200.431 (Compensation – Fringe Benefits) 
2 C.F.R. § 200.447 (Insurance and Indemnification) 
2 C.F.R. § 200.463 (Recruiting Costs) 
2 C.F.R. § 200.464 (Relocation Costs of Employees) 
2 C.F.R. § 200.473 (Transportation Costs) 
2 C.F.R. § 200.474 (Travel Costs) 

 
 
Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and  

Implementation of Policies) 
MSBA/MASA Model Policy 210 (Conflict of Interest – School Board  
Members) 
MSBA/MASA Model Policy 210.1 (Conflict of Interest – Charter                 
School Board Members) 
MSBA/MASA Model Policy 412 (Expense Reimbursement) 
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MSBA/MASA Model Policy 701 (Establishment and Adoption of               
School District Budget) 
MSBA/MASA Model Policy 701.1 (Modification of School District               
Budget) 
MSBA/MASA Model Policy 702 (Accounting) 
MSBA/MASA Model Policy 703 (Annual Audit) 

 
Adopted: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS 
799 - POST-ISSUANCE DEBT COMPLIANCE POLICY 

 
 

The School Board (the “Board”) of the Independent School District No. 477 (Princeton                         
Public Schools), Minnesota (the “District”) has chosen, by policy, to take steps to help                           
ensure that all obligations will be in compliance with all applicable federal regulations.                         
This policy may be amended, as necessary, in the future.  

 
I. IRS Background 

The Internal Revenue Service (IRS) is responsible for enforcing compliance with the                       
Internal Revenue Code (the “Code”) and regulations promulgated thereunder                 
(“Treasury Regulations”) governing certain obligations (for example: tax-exempt               
obligations, Build America Bonds, Recovery Zone Development Bonds and various “Tax                     
Credit” Bonds). The IRS encourages issuers and beneficiaries of these obligations to                       
adopt and implement a post-issuance debt compliance policy and procedures to                     
safeguard against post-issuance violations. 

 
II. SEC Background 

The Securities and Exchange Commission (SEC) is responsible for enforcing compliance                     
with the SEC Rule 15c2-12 (the “Rule”). Governments or governmental entities issuing                       
obligations generally have a requirement to meet specific continuing disclosure                   
standards set forth in continuing disclosure agreements (“CDA”). Unless the issuer,                     
obligated person, or a specific obligation is exempt from compliance with CDAs, these                         
agreements are entered into at the time of obligation issuance to enable underwriter(s)                         
to comply with the Rule. The Rule sets forth certain obligations of (i) underwriters to                             
receive, review and disseminate official statements prepared by issuers of most primary                       
offerings of municipal securities, (ii) underwriters to obtain CDAs from issuers and                       
other obligated persons to provide material event disclosure and annual financial                     
information on a continuing basis, and (iii) broker-dealers to have access to such                         
continuing disclosure in order to make recommendations of municipal securities                   
transactions in the secondary market. The SEC encourages issuers and beneficiaries                     
adopt and implement a post-issuance debt compliance policy and procedures to                     
safeguard against Rule violations. 

When obligations are issued, the CDA commits the issuer or obligated person to                         
provide certain annual financial information and material event notices to the public.                       
Issuers and other obligated persons may also choose to provide periodic, voluntary                       
financial information and filings to investors in addition to fulfilling the specific                       
responsibilities delineated in their CDA. It is important to note that issuers and other                           
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obligated persons should not give any one investor certain information that is not                         
readily available to all market participants by disseminating information to the                     
marketplace, at large. Issuers and other obligated persons should be aware that any                         
disclosure activities determined to be “communicating to the market” can be subject to                         
regulatory scrutiny. 

 
III. Post-Issuance Debt Compliance Policy Objective 

The District desires to monitor these obligations to ensure compliance with the IRS                         
Code, Treasury Regulations and the SEC Rule. To help ensure compliance, the District                         
has developed the following policy (the “Post-Issuance Debt Compliance Policy”). The                     
Post-Issuance Debt Compliance Policy shall apply to the obligations mentioned above,                     
including bonds, notes, loans, lease purchase contracts, lines of credit, commercial                     
paper or any other form of debt that is subject to compliance. 

 
IV. Post-Issuance Debt Compliance Policy  

The Director of Business Services of the District is designated as the District’s agent                           
who is responsible for post-issuance compliance of these obligations.   
The Director of Business Services shall assemble all relevant documentation, records                     
and activities required to ensure post-issuance debt compliance as further detailed in                       
corresponding procedures (the “Post-Issuance Debt Compliance Procedures”). At a                 
minimum, the Post-Issuance Debt Compliance Procedures for each qualifying                 
obligation will address the following:  

 
A. General Post-Issuance Compliance 
B. General Recordkeeping 
C. Arbitrage Yield Restriction and Rebate Recordkeeping 
D. Expenditure and Asset Documentation to be Assembled and Retained 
E. Miscellaneous Documentation to be Assembled and Retained 
F. Additional Undertakings and Activities that Support Sections 1 through 5 above 
G. Continuing Disclosure Obligations 
H. Compliance with Future Requirements 

 
The Director of Business Services shall apply the Post-Issuance Debt Compliance                     
Procedures to each qualifying obligation and maintain a record of the results. Further,                         
the Director of Business Services will ensure that the Post-Issuance Debt Compliance                       
Policy and Procedures are updated on a regular and as needed basis. 
 
The Director of Business Services or any other individuals responsible for assisting the                         
Director of Business Services in maintaining records needed to ensure post-issuance                     
debt compliance, are authorized to expend funds as needed to attend training or secure                           

253



use of other educational resources for ensuring compliance such as consulting,                     
publications, and compliance assistance. 
 
Most of the provisions of this Post-Issuance Debt Compliance Policy are not applicable                         
to taxable governmental obligations unless there is a reasonable possibility that the                       
District may refund their taxable governmental obligation, in whole or in part, with the                           
proceeds of a tax-exempt governmental obligation. If this refunding possibility exists,                     
then the Director of Business Services shall treat the taxable governmental obligation                       
as if such issue were an issue of tax-exempt governmental obligations and comply with                           
the requirements of this Post-Issuance Debt Compliance Policy.  

 
V. Private Activity Bonds  

The District may issue tax-exempt obligations that are “private activity” bonds because                       
either (1) the bonds finance a facility that is owned by the District but used by one or                                   
more qualified 501(c)(3) organizations, or (2) the bonds are so-called “conduit bonds”,                       
where the proceeds are loaned to a qualified 501(c)(3) organization or another private                         
entity that finances activities eligible for tax-exempt financing under federal law (such                       
as certain manufacturing projects and certain affordable housing projects). Prior to the                       
issuance of either of these types of bonds, the Director of Business Services shall take                             
steps necessary to ensure that such obligations will remain in compliance with the                         
requirements of this Post-Issuance Debt Compliance Policy.   

In a case where compliance activities are reasonably within the control of a private                           
party (i.e., a 501(c)(3) organization or conduit borrower), the Director of Business                       
Services may determine that all or some portion of compliance responsibilities                     
described in this Post-Issuance Debt Compliance Policy shall be assigned to the                       
relevant party. In the case of conduit bonds, the conduit borrower will be assigned all                             
compliance responsibilities other than those required to be undertaken by the District                       
under federal law. In a case where the Director of Business Services is concerned                           
about the compliance ability of a private party, the Director of Business Services may                           
require that a trustee or other independent third party be retained to assist with record                             
keeping for the obligation and/or that the trustee or such third party be responsible for                             
all or some portion of the compliance responsibilities. 

The Director of Business Services is additionally authorized to seek the advice, as                         
necessary, of bond counsel and/or its financial advisor to ensure the District is in                           
compliance with this Post-Issuance Debt Compliance Policy.  
 

 
Adopted:  
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PRINCETON PUBLIC SCHOOLS 
806 - CRISIS MANAGEMENT POLICY 

 
I. PURPOSE 

The purpose of this Crisis Management Policy is to act as a guide for school                             
district and building administrators, school employees, students, school board                 
members, and community members to address a wide range of potential crisis                       
situations in the school district. For purposes of this Policy, the term, “school                         
districts,” shall include charter schools. The step-by-step procedures suggested                 
by this Policy will provide guidance to each school building in drafting crisis                         
management plans to coordinate protective actions prior to, during, and after                     
any type of emergency or potential crisis situation. Each school district should                       
develop tailored building-specific crisis management plans for each school                 
building in the school district, and sections or procedures may be added or                         
deleted in those crisis management plans based on building needs.  
The school district will, to the extent possible, engage in ongoing emergency                       
planning within the school district and with emergency responders and other                     
relevant community organizations. The school district will ensure that relevant                   
emergency responders in the community have access to their building-specific                   
crisis management plans and will provide training to school district staff to                       
enable them to act appropriately in the event of a crisis.  

 
II. GENERAL INFORMATION  

 
A. The Policy and Plans 

The school district’s Crisis Management Policy has been created in consultation                     
with local community response agencies and other appropriate individuals and                   
groups that would likely be involved in the event of a school emergency. It is                             
designed so that each building administrator can tailor a building-specific crisis                     
management plan to meet that building’s specific situation and needs.  
The school district’s administration and/or the administration of each building                   
shall present tailored building-specific crisis management plans to the school                   
board for review and approval. The building-specific crisis management plans                   
will include general crisis procedures and crisis-specific procedures. Upon                 
approval by the school board, such crisis management plans shall be an                       
addendum to this Crisis Management Policy. This Policy and the plans will be                         
maintained and updated on an annual basis.  

 
B. Elements of the District Crisis Management Policy  
 

1. General Crisis Procedures​. The Crisis Management Policy includes general                 
crisis procedures for securing buildings, classroom evacuation, building               
evacuation, campus evacuation, and sheltering. The Policy designates the                 
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individual(s) who will determine when these actions will be taken. These                     
district-wide procedures may be modified by building administrators when                 
creating their building-specific crisis management plans. A communication               
system will be in place to enable the designated individual to be contacted at                           
all times in the event of a potential crisis, setting forth the method to contact                             
the designated individual, the provision of at least two designees when the                       
contact person is unavailable, and the method to convey contact information                     
to the appropriate staff persons. The alternative designees may include                   
members of the emergency first responder response team. A secondary                   
method of communication should be included in the plan for use when the                         
primary method of communication is inoperable. Each building in the school                     
district will have access to a copy of the Princeton Crisis Management                       
Procedures to assist in the development of building-specific crisis                 
management plans. All general crisis procedures will address specific                 
procedures for the safe evacuation of children and employees with special                     
needs such as physical, sensory, motor, developmental, and mental health                   
challenges. 

 
a. Lock-Down Procedures​. Lock-down procedures will be used in               

situations where harm may result to persons inside the school                   
building, such as a shooting, hostage incident, intruder, trespass,                 
disturbance, or when determined to be necessary by the building                   
administrator or his or her designee. The building administrator or                   
designee will announce the lock-down over the public address system                   
or other designated system. Code words will not be used. Provisions                     
for emergency evacuation will be maintained even in the event of a                       
lock-down. Each building administrator will submit lock-down             
procedures for their building as part of the building-specific crisis                   
management plan.  
 

b. Evacuation Procedures​. Evacuations of classrooms and buildings shall               
be implemented at the discretion of the building administrator or his or                       
her designee. Each building’s crisis management plan will include                 
procedures for transporting students and staff a safe distance from                   
harm to a designated safe area until released by the building                     
administrator or designee. Safe areas may change based upon the                   
specific emergency situation. The evacuation procedures should             
include specific procedures for children with special needs, including                 
children with limited mobility (wheelchairs, braces, crutches, etc.),               
visual impairments, hearing impairments, and other sensory,             
developmental, or mental health needs. The evacuation procedures               
should also address transporting necessary medications for students               
that take medications during the school day.  
 

c. Sheltering Procedures​. Sheltering provides refuge for students, staff,               
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and visitors within the school building during an emergency. Shelters                   
are safe areas that maximize the safety of inhabitants. 
 
Safe areas may change based upon the specific emergency. The                   
building administrator or his or her designee will announce the need                     
for sheltering over the public address system or other designated                   
system. Each building administrator will submit sheltering procedures               
for his or her building as part of the building-specific crisis                     
management plan. 

2. Crisis-Specific Procedures​. The Crisis Management Policy includes             
crisis-specific procedures for crisis situations that may occur during the                   
school day or at school-sponsored events and functions. These district-wide                   
procedures are designed to enable building administrators to tailor response                   
procedures when creating building-specific crisis management plans. 
 

3. School Emergency Response Teams  
 

a. Composition​. The building administrator in each school building will                 
select a school emergency response team that will be trained to                     
respond to emergency situations. All school emergency response team                 
members will receive on-going training to carry out the building’s crisis                     
management plans and will have knowledge of procedures,               
evacuation routes, and safe areas. For purposes of student safety and                     
accountability, to the extent possible, school emergency response               
team members will not have direct responsibility for the supervision of                     
students. Team members must be willing to be actively involved in the                       
resolution of crises and be available to assist in any crisis situation as                         
deemed necessary by the building administrator. Each building will                 
maintain a current list of school emergency response team members                   
which will be updated annually. The building administrator, and his or                     
her alternative designees, will know the location of that list in the                       
event of a school emergency. A copy of the list will be kept on file in                               
the school district office, or in a secondary location in single building                       
school districts.  
 

b. Leaders​. The building administrator or his or her designee will serve as                       
the leader of the school emergency response team and will be the                       
primary contact for emergency response officials. In the event the                   
primary designee is unavailable, the designee list should include more                   
than one alternative designee and may include members of the                   
emergency response team. When emergency response officials are               
present, they may elect to take command and control of the crisis. It is                           
critical in this situation that school officials assume a resource role and                       
be available as necessary to emergency response officials.  
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III.  PREPARATION BEFORE AN EMERGENCY  
 
A. Communication  

 
1. District Employees​. Teachers generally have the most direct contact with                   

students on a day-to-day basis. As a result, they must be aware of their role                             
in responding to crisis situations. This also applies to non-teaching school                     
personnel who have direct contact with students. All staff shall be aware of                         
the school district’s Crisis Management Policy and their own building’s crisis                     
management plan. Each school’s building-specific crisis management plan               
shall include the method and dates of dissemination of the plan to its staff.                           
Employees will receive a copy of the relevant building-specific crisis                   
management plans and shall receive periodic training on plan                 
implementation.  

2. Students and Parents​. Students and parents shall be made aware of the                       
school district’s Crisis Management Policy and relevant tailored crisis                 
management plans for each school building. Each school district’s                 
building-specific crisis management plan shall set forth how students and                   
parents are made aware of the district and school-specific plans. Students                     
shall receive specific instruction on plan implementation and shall participate                   
in a required number of drills and practice sessions throughout the school                       
year.  
 

B. Planning and Preparing for Fire  
 

1. Designate a safe area at least 50 feet away from the building to enable                           
students and staff to evacuate. The safe area should not interfere with                       
emergency responders or responding vehicles and should not be in an area                       
where evacuated persons are exposed to any products of combustion.  
 
(Depending on the wind direction, where the building on fire is located, the                         
direction from which the fire is arriving, and the location of fire equipment,                         
the distance may need to be extended).  
 

2. Each building’s facility diagram and site plan shall be available in appropriate                       
areas of the building and shall identify the most direct evacuation routes to                         
the designated safe areas both inside and outside of the building. The facility                         
diagram and site plan must identify the location of the fire alarm control                         
panel, fire alarms, fire extinguishers, hoses, water spigots, and utility shut                     
offs.  
 

3. Teachers and staff will receive training on the location of the primary                       
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emergency evacuation routes and alternate routes from various points in the                     
building. During fire drills, students and staff will practice evacuations using                     
primary evacuation routes and alternate routes.  
 

4. Certain employees, such as those who work in hazardous areas in the                       
building, will receive training on the locations and proper use of fire                       
extinguishers and protective clothing and equipment.  
 

5. Fire drills will be conducted periodically without warning at various times of                       
the day and under different circumstances, e.g., lunchtime, recess, and during                     
assemblies. State law requires a minimum of five fire drills each school year,                         
consistent with Minn. Stat. § 299F.30. See Minn. Stat. § 121A.035.  
 

6. A record of fire drills conducted at the building will be maintained in the                           
building administrator’s office.  
 

7. The school district will have prearranged sites for emergency sheltering and                     
transportation as needed.  
 

8. The school district will determine which staff will remain in the building to                         
perform essential functions if safe to do so (e.g., switchboard, building                     
engineer, etc.). The school district also will designate an administrator or his                       
or her designee to meet local fire or law enforcement agents upon their                         
arrival.  
 

C. Facility Diagrams and Site Plans  
 
All school buildings will have a facility diagram and site plan that includes the                           
location of primary and secondary evacuation routes, exits, designated safe areas                     
inside and outside of the building, and the location of fire alarm control panel, fire                             
alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility                       
diagrams and site plans will be updated regularly and whenever a major change is                           
made to a building. Facility diagrams and site plans will be available in the office of                               
the building administrator and in other appropriate areas and will be easily                       
accessible and will be easily accessible and on file in the school district office.                           
Facility diagrams and site plans will be provided to emergency responders, such as                         
fire and law enforcement personnel. For single building school districts, such as                       
charter schools, a secondary location for the diagrams and site plans will be                         
included in the district’s Crisis Management Policy and may include filing documents                       
with a charter school sponsor, or compiling facility diagrams and site plans on a                           
CD-Rom and distributing copies to first emergency responders or sharing the                     
documents with emergency responders during the crisis planning process.  

 
D. Emergency Telephone Numbers  
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Each building will maintain a current list of emergency telephone numbers and the                         
names and addresses of local, county, and state personnel who may be involved in a                             
crisis situation. The list will include telephone numbers for local police, fire,                       
ambulance, hospital, the Poison Control Center, county and state emergency                   
management agencies, local public works departments, local utility companies, the                   
public health nurse, mental health/suicide hotlines, and the county welfare agency.                     
A copy of this list will be kept on file in the school district office, or at a secondary                                     
location for single building school districts, and updated annually.  
 
School district employees will receive training on how to make emergency contacts,                       
including 911 calls, when the school district’s main telephone number and location                       
is electronically conveyed to emergency personnel instead of the specific building in                       
need of emergency services. 
 

School district plans will set forth a process to internally communicate an                       
emergency, using telephones in classrooms, intercom systems, or two-way radios,                   
as well as the procedure to enable the staff to rapidly convey emergency                         
information to a building designee. Each plan will identify a primary and secondary                         
method of communication for both internal and secondary use. It is recommended                       
that the plan include several methods of communication because computers,                   
intercoms, telephones, and cell phones may not be operational or may be dangerous                         
to use during an emergency. 
 

E. Warning and Notification Systems  
 

The school district shall maintain a warning system designed to inform students,                       
staff, and visitors of a crisis or emergency. This system shall be maintained on a                             
regular basis under the maintenance plan for all school buildings. The school district                         
should consider and alternate notification system to address the needs of staff and                         
students with special needs, such as vision or hearing.  
 

The building administrator shall be responsible for informing students and                   
employees of the warning system and the means by which the system is used to                             
identify a specific crisis or emergency situation. Each school’s building-specific crisis                     
management plan will include the method and frequency of dissemination of the                       
warning system information to students and employees.  
 

F. Early School Closure Procedures  
 

The superintendent will make decisions about closing school or buildings as early in                         
the day as possible. The early school closure procedures will set forth the criteria for                             
early school closure (e.g., weather-related, utility failure, or a crisis situation), will                       
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specify how closure decisions will be communicated to staff, students, families, and                       
the school community (designated broadcast media, local authorities, e-mail, or                   
district or school building web sites), and will discuss the factors to be considered in                             
closing and reopening a school or building.  
 

Early school closure procedures also will include a reminder to parents and                       
guardians to listen to designated local radio and TV stations for school closing                         
announcements, where possible.  
 

G. Media Procedures  
 

The superintendent has the authority and discretion to notify parents or guardians                       
and the school community in the event of a crisis or early school closure. The                             
superintendent will designate a spokesperson who will notify the media in the event                         
of a crisis or early school closure. The spokesperson shall receive training to ensure                           
that the district is in strict compliance with federal and state law relative to the                             
release of private data when conveying information to the media. 
 

H. Behavioral Health Crisis Intervention Procedures  
 
 
Short-term behavioral health crisis intervention procedures will set forth the                   
procedure for initiating behavioral health crisis intervention plans. The procedures                   
will utilize available resources including the school psychologist, counselor,                 
community grief counselors, or others in the community. Counseling procedures will                     
be used whenever the superintendent or the building administrator determines it to                       
be necessary, such as after an assault, a hostage situation, shooting, or suicide. The                           
behavioral health crisis intervention procedures shall include the following steps:  
 

1. Administrator will meet with relevant persons, including school psychologists                 
and counselors, to determine the level of intervention needed for students and                       
staff.  
 

2. Designate specific rooms as private counseling areas.  
 

3. Escort siblings and close friends of any victims as well as others in need of                             
emotional support to the counseling areas. 
 

4. Prohibit media from interviewing or questioning students or staff.  
 

5. Provide follow-up services to students and staff who receive counseling.  
 

6. Resume normal school routines as soon as possible.  
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I. Long-Term Recovery Intervention Procedures  

 

Long-term recovery intervention procedures may involve both short-term and                 
long-term recovery planning:  
 
1. Physical/structural recovery.  

 
2. Fiscal recovery.  
 
3. Academic recovery.  
 
4. Social/emotional recovery  
 
IV. MISCELLANEOUS PROCEDURES 
 

A. Chemical Accidents 

Procedures for reporting chemical accidents shall be posted at key locations such as                         
chemistry labs, art rooms, swimming pool areas, and janitorial closets.  
 

B. Visitors  
 
 
The school district shall implement procedures mandating visitor sign in and visitors                       
in school buildings. See Princeton Public Schools Policy 903 (Visitors to School                       
District Buildings and Sites).  
 

The school district shall implement procedures to minimize outside entry into school                       
buildings except at designated check-in points and assure that all doors are locked                         
prior to and after regular building hours.  
 

C. Student Victims of Criminal Offenses at or on School Property  
 

The school district shall establish procedures allowing student victims of criminal                     
offenses on school property the opportunity to transfer to another school within the                         
school district.  
 

D. Radiological Emergencies at Nuclear Generating Plants  
 
Princeton Public Schools is a sister district with Big Lake Public Schools should the                           
Monticello Nuclear Power Plant have an accident or incident at the power plant.                         
There are plans included in the Crisis Manual.  
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Questions relative to the creation or implementation of such plans will be directed to the                             
Minnesota Department of Public Safety. 
 

Legal References: Minn. Stat. Ch. 12 (Emergency Management) 
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance) 
Minn. Stat. § 121A.035 (Crisis Management Policy) 
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in                   
School Zones) 
Minn. Stat. § 299F.30 (Fire Drill in School) 
Minn. Stat. § 326B.02, Subd. 6 (Powers) 
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor                   
and Industry) 
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 
Minn. Rules Ch. 7511 (Fire Safety) 
20 U.S.C. § 1681, ​et seq.​ (Title IX) 
20 U.S.C. § 6301, ​et seq.​ (Every Student Succeeds Act) 
20 U.S.C. § 7912 (Unsafe School Choice Option) 
42 U.S.C. § 5121 ​et seq. (Disaster Relief and Emergency                   
Assistance) 

 
Cross References: Princeton School District Policy 407 (Employee Right to Know                 

–Exposure to Hazardous Substances) 
Princeton School District Policy 413 (Harassment and Violence) 
Princeton School District Policy 501 (School Weapons Policy) 
Princeton School District Policy 506 (Student Discipline) 
Princeton School District Policy 532 (Use of Peace Officers and                   
Crisis Teams to Remove Students with IEPs from School Grounds) 
Princeton School District Policy 903 (Visitors to School District                 
Buildings and Sites) 
MSBA/MASA Model Policy 407 (Employee Right to             
Know – Exposure to Hazardous Substances) 
MSBA/MASA Model Policy 413       
(Harassment and Violence) MSBA/MASA       
Model Policy 501 (School Weapons         
Policy) MSBA/MASA Model Policy 506         
(Student Discipline) 
MSBA/MASA Model Policy 532 (Use of Peace 
Officers and Crisis Teams to Remove Students with               
IEPs from School Grounds) 
MSBA/MASA Model Policy 903 (Visitors to School             
District Buildings and Sites) 
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Optimal Teaching and Learning Environment

Create continuity and alignment across sites to ensure common
language and practices that promote a positive school climate.

Embed, teach, and assess Social Emotional Learning CASEL
standards in all content areas.

 Strategically establish and maintain meaningful relationships with
ALL students and each other.

Enhance diversity-related educational opportunities and experiences to
ensure that students acquire the knowledge and skills necessary for
living and working effectively as members of a diverse, pluralistic and
global society.

Develop standards to ensure a high level of customer service
throughout all settings.

Climate & Culture

Student Learning
High Student Achievement

Move toward a guaranteed, coherent  and viable curriculum.

Deepen use of Princeton Paradigm as our model of instruction.

Foster authentic literacy across content areas (reading, writing,
thinking, speaking).

2019-2020 Continuous Improvement Plan

Princeton Public Schools is an
innovative leader in instruction,

developing in EVERY learner
the ability to succeed in an

ever-changing world.

Mission
Princeton Public Schools will

equip every student to be
career and college ready

through personalized
instruction, community

partnerships, and collaboration.

Vision

Operations
Efficient and Effective Operations

Ensure facilities are safe, well maintained and promote a 21st
century learning environment.

Promote positive messaging to showcase points of pride in our
district to increase school spirit and Tiger Pride.

Utilize best practices in governance by building systems for two-way
communication based on positivity, trust, respect, and transparency.  

Operate district in a fiscally responsible manner that supports student
learning while maintaining an unassigned fund balance of at least 10%.

Hire the best people, work as a team, provide quality training and support, and
aim to achieve the highest level of employee engagement, satisfaction and
pride.

Multi-tiered System of Supports
(MTSS)  Robust Response Programming to Meet the Needs
of ALL Students in a Tiered System

Provide continuity, transition, and alignment across sites to
ensure common language and promote the effective use of
MTSS practices.

Ensure that there is a continuum of evidence based
practices/interventions (for both academics and behaviors) that
meet the needs of all students.

Implement and refine the effective use of the Problem Solving Process
at each site to ensure that interventions are targeted correctly to the
root cause of the problem(s).

Improving educational outcomes from cradle to career.

All students are ready
for Kindergarten

All students in third
grade achieve grade

level literacy
Close achievement gaps

All students graduate
from High School college

& career ready

World's Best Workforce

Our
Core

Values
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