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Princeton is an innovative leader in instruction, developing in EVERY learner the ability
to succeed in an ever-changing world.

Princeton will equip every student to be career and college ready through personalized
instruction, community partnerships and collaboration.
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PRINCETON PUBLIC SCHOOLS
POLICY 533-WELLNESS

PURPOSE

The purpose of this policy is to set forth methods asstire a schoot environment
that promotes student wellness, prevent and reduce childhood obesity, and
assure that school meals and other food and beverages sold and otherwise

made available on the school campus during the school day are consistent with

applicable minimum local, state, and federal standards. and protects students®

GENERAL STATEMENT OF POLICY

A.

The school board recognizes that nutrition promotion and education, and
physical activity, and other school-based activities that promote student
wellness edteation are essential components of the educational process
and that good health fosters student attendance and learning. edueation:

The school environment should promote and protect students’ health,
well-being, and ability to learn by encouraging healthy eating and
physical activity.

The school district encourages the involvement of parents, students,
representatives of the school food authority, teachers, school health
professionals, the school board, school administrators, and the general
public students; parents; teachers; food service staff; and other interested
persons in the development, implementation, and periodic review and
update of the tmptementing; monitoring; and reviewing school district’s
wellness policy nutritton-and-physicat-activity potictes:

Children need access to healthy foods and opportunities to be physically
active in order to grow, learn, and thrive.

All students in grades K-12 will have opportunities, support, and
encouragement to be physically active on a regular basis.

Qualified food service personnel will provide students with access to a
variety of affordable, nutritious, and appealing foods that meet the health
and nutrition needs of students; try to accommodate the religious, ethnic,
and cultural diversity of the student body in meal planning; and will
provide clean, safe, and pleasant settings and adequate time for students
to eat.



G. The school district will make every effort to eliminate any social stigma
attached to, and prevent the overt identification of, students who are
eligible for free and reduced-price school meals.
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€-A. Nutrition Eeueationand-Promotion and Education

1.

BB.

The school district will encourage and support healthy eating by
students and engage in nutrition promotion that is:

a. offered as part of a comprehensive program designed to
provide students with the knowledge and skills necessary to
promote and protect their health;

b. part of health education classes as well as classroom
instruction in subjects such as math, science, language arts,
social sciences, and elective subjects, where appropriate;
and

C. enjoyable, developmentally appropriate, culturally relevant,
and includes participatory activities, such as contests,
promotions, taste testing, and field trips.

The school district will encoeurage offer all students to make age
appropriate, healthy selections of foods and beverages; This
includesing those sold individually outside the reimbursable school
meal programs;. Examples are stch as throtgh a la carte/ or fsnack
lines, vending machines, fundraising events, concession stands,
and student stores.

Sehoots witt not use foods or beverages as rewards for academic
peffoﬂﬁﬁaﬁeeefgeodbeh*avrefwﬁﬁssfhrspfaeﬁeefs%}ewedbya

Physical Activity

1.

Students need opportunities for physical activity and to fully
embrace regular physical activity as a personal behavior. Toward

3



that end, health and physical education will reinforce the
knowledge and self-management skills needed to maintain a
healthy lifestyle and reduce sedentary activities such as watching
television;

2. Opportunities for physical activity will be incorporated into other
subject lessons, where appropriate.

3. Classroom teacher will provide short physical activity breaks
between lessons or classes, as appropriate.

4. Students will have recess before lunch.

£C. Communications with Parents

1. The school district recognizes that parents and guardians have a
primary and fundamentat role in promoting and protecting their
children’s health and well-being.

2. The school district will support parents’ efforts to provide a healthy
diet and daily physical activity for their children.

3. The school district encourages parents to pack healthy lunches and
snacks and refrain from including beverages and foods without
nutritional value.

4. The school district will provide information about physical
education and other school-based physical activity opportunities
and will support parents’ efforts to provide their children with
opportunities to be physically active outside of school.

IV. STANDARDS AND NUTRITION GUIDELINES

A. School Meals
1. The school district will provide healthy and safe school meal
programs that comply with all applicable federal, state, and local
laws, rules, and requlations.

2. Food service personnel will provide students with access to a
variety of affordable, nutritious, and appealing foods that meet the
health and nutrition needs of students.

3. Food service personnel will try to accommodate the religious,

ethnic, and cultural diversity of the student body in meal planning.
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Food service personnel will provide clean, safe, and pleasant
settings and adequate time for students to eat.

Food service personnel will take every measure to ensure that
student access to foods and beverages meets or exceeds all
applicable federal, state, and local laws, rules, and regulations and
that reimbursable school meals meet USDA nutrition standards.

Food service personnel shall adhere to all applicable federal, state,
and local food safety and security guidelines.

The school district will make every effort to eliminate any social
stigma attached to, and prevent the overt identification of,
students who are eligible for free and reduced-price school meals.

The school district will provide students access to handwashing or
hand sanitizing before they eat meals or snacks.

The school district will make every effort to provide students with
sufficient time to eat after sitting down for school meals and will
schedule meal periods at appropriate times during the school day.

The school district will discourage tutoring, club, or organizational
meetings or activities during mealtimes unless students may eat
during such activities.

School Food Service Program/Personnel

1

[N

The school district shall designate an appropriate person to be
responsible for the school district’s food service program, whose
duties shall include the creation of nutrition quidelines and
procedures for the selection of foods and beverages made
available on campus to ensure food and beverage choices are
consistent with current USDA guidelines.

As part of the school district’s responsibility to operate a food
service program, the school district will provide continuing
professional development for all food service personnel in schools.

Competitive Foods and Beverages

1

All foods and beverages sold on school grounds to students,
outside of reimbursable meals, are considered “competitive foods,”
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from vending machines, schools stores, and for in- school
fundraisers.

All competitive foods will meet the USDA Smart Snacks in School
(Smart Snacks) nutrition standards and any applicable state
nutrition standards, at a minimum. Smart Snacks aim to improve
student health and well-being, increase consumption of healthful
foods during the school day, and create an environment that
reinforces the development of healthy eating habits.

Before and Aftercare (childcare) programs must also comply with
the school district’s nutrition standards unless they are
reimbursable under USDA school meals program, in which case
they must comply with all applicable USDA standards.

Other Foods and Beverages Made Available to Students

1

N

3.

Student wellness will be a consideration for all foods offered, but
not sold, to students on the school campus, including those foods
provided through:

a. Celebrations and parties. The school district will provide a
list of healthy party ideas to parents and teachers, including
non-food celebration ideas. Birthday celebrations will be
non-food celebration.

b. Classroom snacks brought by parents. The school district
will provide to parents a list of suggested foods and
beverages that meet Smart Snacks nutrition standards.

Rewards and incentives. Schools will not use foods or beverages

behavior (unless this practice is allowed by a student’s individual
education plan or behavior intervention plan) and will not withhold
food or beverages as punishment.

Fundraising: The school district will make available to parents and
teachers a list of suggested healthy fundraising ideas.

Food and Beverage Marketing in Schools

1

School-based marketing will be consistent with nutrition education
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and health promotion.

Schools will restrict food and beverages marketing to the
promotion of only those foods and beverages that meet the Smart
Snacks nutrition standards.

V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT

A. Wellness Coordinator

1

N

The superintendent will designate a school district official to
oversee the school district’s wellness-related activities (Wellness
Coordinator). The Wellness Coordinator will ensure that each
school implements the policy.

The principal of each school, or a designated school official, will
ensure compliance within the school and will report to the
Wellness Coordinator regarding compliance matters upon request.

B. Public Involvement

1.

N

The Wellness Coordinator will permit parents, students,
representatives of the school food authority, teachers of physical
education, school health professionals, the school board, school
administrators, and the general public to participate in the
development, implementation, and periodic review and update of
the wellness policy.

The Wellness Coordinator will hold meetings, from time to time,
for the purpose of discussing the development, implementation,
and periodic review and update of the wellness policy. All meeting
dates and times will be posted on the school district’'s website and
will be open to the public.

Vi. POLICY IMPLEMENTATION AND MONITORING

A. Implementation and Publication

1

N

After approval by the school board, the wellness policy will be
implemented throughout the school district.

The school district will post its wellness policy on its website, to the
extent it maintains a website.
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Annual Reporting

The Wellness Coordinator will annually inform the public about the

content and implementation of the wellness policy and make the policy

and any updates to the policy available to the public.

Triennial Assessment

1

N

3.

At least once every three years, the school district will evaluate
compliance with the wellness policy to assess the implementation
of the policy and create a report that includes the following
information:

a. the extent to which schools under the jurisdiction of the
school district are in compliance with the wellness policy;

b. the extent to which the school district’s wellness policy
compares to model local wellness policies; and
C. a description of the progress made in attaining the goals of

the school’s district’s wellness policy.

The Wellness Coordinator will be responsible for conduction the
triennial assessment.

The triennial assessment report shall be posted on the school
district’'s website or otherwise made available to the public.

Recordkeeping

The school district will retain records to document compliance with the

requirements of the wellness policy. The records to be retained include,
but are not limited to:

1

2.

|0

The school district’s written wellness policy.

Documentation demonstrating compliance with community
involvement requirements, including requirements to make the
local school wellness policy and triennial assessments available to

the pubilic.

Documentation of the triennial assessment of the local school

wellness policy for each school under the school district’s
jurisdiction efforts to review and update the wellness policy
(including an indication of who is involved in the update and

8



methods the district uses to make stakeholders aware of their
ability to participate on the Wellness Committee).

N IMPLEMENTAHON-AND-MONITORING
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Legal References:

Local Resources:

42 US.C. § 1751 et seq. (Richard B. Russell National School Lunch
Act)

42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)

P.L. 108-265 (2004) § 204 (Local Wellness Policy)

7 U.S.C. § 5341 (Establishment of Dietary Guidelines)

7 C.F.R.§210.10 (School Lunch Program Regulations)

7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us
County Health Departments

Action for Healthy Kids Minnesota, www.actionforhealthykids.org
USDA Guidelines for Americans is available through the District
Food Service Director.

Adopted: July 18, 2006
Revised: July 26, 2007
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Adopted: MSBA/MASA Model Policy 533

Orig. 2005
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533

WELLNESS

[Note: All school districts that participate in the National School Lunch and School
Breakfast Programs reeeive—funding—from—thefederal-schooltunch—program are
required by the Healthy, Hunger-Free Kids Act of 2010 Chid-Nutritton—-and-WIC
Reautherization-Act—of2004 (“the-Act”) to have a Wwellness Ppolicy that includes
standards and nutrition guidelines for foods and beverages made available to students
on campus during the school day, as well as; specific goals for nutrition promotion and
education, and physical activity, and other school-based activities that t6 promote
student wellness. The Act requires the involvement of parents, students, representatives
of the school food authority, teachers of physical education, school health
professionals, the school board, school administrators, and the public in the
development,_implementation, and periodic review and update of the wellness policy.
The Act also requires a plan for measuring implementation of the policy and reporting
wellness policy content and implementation issues to the public, as well as the
designation of at least one person charged with eperational responsibility for the
implementation_and oversight of the wellness policy to ensure ensuring the school

dlstrlct Is in compllance W|th the pollcy Ihe—AePp#ewdesieHeehnw&l—as&stmeeﬁnd

PURPOSE

The purpose of this policy is to set forth methods assure—a—sehool-environment that
promotes student wellness, prevent and reduce childhood obesity, and assure that school
meals and other food and beverages sold and otherwise made available on the school
campus during the school day are consistent with applicable minimum local, state, and

federal standards and—protects—students™health,—wel-being,—and—abiityto—learn—by
Semotne hee b nal el ol el

GENERAL STATEMENT OF POLICY

A The school board recognizes that nutrition promotion and education, ard physical
activity, and other school-based activities that promote student wellness education
are essential components of the educational process and that good health fosters
student attendance and learning edueation.

B. The school environment should promote and-pretect students’ health, well-being,
and ability to learn by encouraging healthy eating and physical activity.

533-1
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C. The school district encourages the involvement of parents, students,
representatives of the school food authority, teachers, school health professionals,
the school board, school administrators, and the general public students—parents;

teachers—food-—service—staff—and—other—interested—persons in the development,
implementation, and periodic review and update of the implementing—monitering;
and—reviewing school district’s wellness policy nutrition—and—physical-activity

D. Children need access to healthy foods and opportunities to be physically active in
order to grow, learn, and thrive.

E. All students in grades K-12 will have opportunities, support, and encouragement
to be physically active on a regular basis.

F. Qualified food service personnel will provide students with access to a variety of
affordable, nutritious, and appealing foods that meet the health and nutrition needs
of students; try to accommodate the religious, ethnic, and cultural diversity of the
student body in meal planning; and will provide clean, safe, and pleasant settings
and adequate time for students to eat.

WELLNESS GOALS GUHDPELINES

[Note: The Act requires that wellness policies include goals for nutrition promotion
and education, physical activity, and other school-based activities that promote student

wellness.]

A




1. The school district will encourage and support healthy eating by students
and engage in nutrition promotion that is:

533-3
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a. offered as part of a comprehensive program designed to provide
students with the knowledge and skills necessary to promote and
protect their health;

b. part of health education classes, as well as classroom instruction in
subjects such as math, science, language arts, social sciences, and
elective subjects, where appropriate; and

C. enjoyable, developmentally appropriate, culturally relevant, and
includes participatory activities, such as contests, promotions, taste
testing, and field trips.

The school district will encourage all students to make age appropriate,
healthy selections of foods and beverages, including those sold
individually outside the reimbursable school meal programs, such as
through a la carte/-fsnack} lines, vending machines, fundraising events,
concession stands, and student stores.

D B. Physical Activity

1.

Students need opportunities for physical activity and to fully embrace
regular physical activity as a personal behavior. Toward that end, health
and physical education will reinforce the knowledge and self-management
skills needed to maintain a healthy lifestyle and reduce sedentary activities,
such as watching television;

Opportunities for physical activity will be incorporated into other subject
lessons, where appropriate; and

Classroom teachers will provide short physical activity breaks between
lessons or classes, as appropriate.

E C. Communications with Parents

1.

The school district recognizes that parents and guardians have a primary
and-fundamental role in promoting and-pretecting their children’s health
and well-being.

The school district will support parents’ efforts to provide a healthy diet
and daily physical activity for their children.

533-4
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The school district encourages parents to pack healthy lunches and snacks
and refrain from including beverages and foods without nutritional value.

The school district will provide information about physical education and
other school-based physical activity opportunities and will support
parents’ efforts to provide their children with opportunities to be
physically active outside of school.

STANDARDS AND NUTRITION GUIDELINES

[Note: The Act requires that school districts have standards, selected by the school

district, for all foods available on the school campus during the school day with the

objective of promoting student health and reducing childhood obesity. For foods and

beverages sold to students during the school day on school campus, the Act requires

that school districts also have nutrition guidelines.]

A. School Meals

[Note: The Act specifically requires that the wellness policy contain standards

and nutrition quidelines for all foods and beverages sold to students during the

school day that are consistent with the meal requirements for lunches and after-

school snacks set forth in 7 C.F.R. § 210.10 and the meal requirements for

breakfasts set forth in 7 C.F.R. § 220.8.]

1

N
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The school district will provide healthy and safe school meal programs
that comply with all applicable federal, state, and local laws, rules, and

regulations.

Food service personnel will provide students with access to a variety of
affordable, nutritious, and appealing foods that meet the health and
nutrition needs of students.

Food service personnel will try to accommodate the religious, ethnic, and
cultural diversity of the student body in meal planning.

Food service personnel will provide clean, safe, and pleasant settings and
adequate time for students to eat.

Food service personnel will take every measure to ensure that student
access to foods and beverages meets or exceeds all applicable federal,
state, and local laws, rules, and regulations and that reimbursable school
meals meet USDA nutrition standards.

Food service personnel shall adhere to all applicable federal, state, and
local food safety and security quidelines.

533-5
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The school district will make every effort to eliminate any social stigma
attached to, and prevent the overt identification of, students who are
eligible for free and reduced-price school meals.

The school district will provide students access to hand washing or hand
sanitizing before they eat meals or snacks.

The school district will make every effort to provide students with
sufficient time to eat after sitting down for school meals and will schedule
meal periods at appropriate times during the school day.

The school district will discourage tutoring, club, or organizational
meetings or activities during mealtimes unless students may eat during
such activities.

School Food Service Program/Personnel

1.

[N

The school district shall designate an appropriate person to be responsible
for the school district’s food service program, whose duties shall include
the creation of nutrition guidelines and procedures for the selection of
foods and beverages made available on campus to ensure food and
beverage choices are consistent with current USDA guidelines.

As part of the school district’s responsibility to operate a food service
program, the school district will provide continuing professional
development for all food service personnel in schools.

Competitive Foods and Beverages

1.

[N

|

All foods and beverages sold on school grounds to students, outside of
reimbursable meals, are considered “competitive foods.” Competitive
foods include items sold a la carte in the cafeteria, from vending machines,
school stores, and for in-school fundraisers.

All competitive foods will meet the USDA Smart Snacks in School (Smart
Snacks) nutrition standards and any applicable state nutrition standards, at
a minimum. Smart Snacks aim to improve student health and well-being,
increase consumption of healthful foods during the school day, and create
an environment that reinforces the development of healthy eating habits.

Before and Aftercare (child care) programs must also comply with the
school district’s nutrition standards unless they are reimbursable under
USDA school meals program, in which case they must comply with all
applicable USDA standards.

Other Foods and Beverages Made Available to Students

533-6
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3.

Student wellness will be a consideration for all foods offered, but not sold,
to students on the school campus, including those foods provided through:

a. Celebrations and parties. The school district will provide a list of
healthy party ideas to parents and teachers, including non-food
celebration ideas.

[Note: Healthy party ideas are available from the USDA.]

=

Classroom snacks brought by parents. The school district will
provide to parents a list of suggested foods and beverages that meet
Smart Snacks nutrition standards.

Rewards and incentives. Schools will not use foods or beverages as
rewards for academic performance or good behavior (unless this practice
is_allowed by a student’s individual education plan or behavior
intervention plan) and will not withhold food or beverages as punishment.

Fundraising. The school district will make available to parents and
teachers a list of suggested healthy fundraising ideas.

Food and Beverage Marketing in Schools

1.

2.

School-based marketing will be consistent with nutrition education and
health promotion.

Schools will restrict food and beverages marketing to the promotion of
only those foods and beverages that meet the Smart Snacks nutrition
standards.

WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT

A.

|

Wellness Coordinator

[Note: The Act requires that local school wellness policies identify the position

of the

local education agency or school official(s) responsible for the

implementation and oversight of the local school wellness policy.]

1.

[N

The superintendent will designate a school district official to oversee the
school district’s wellness-related activities (Wellness Coordinator). The
Wellness Coordinator will ensure that each school implements the policy.

The principal of each school, or a designated school official, will ensure
compliance within the school and will report to the Wellness Coordinator
regarding compliance matters upon request.

Public Involvement

533-7
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[Note: The Act requires a description of the manner in which parents, students,
representatives of the school food authority, teachers of physical education,
school health professionals, the school board, school administrators, and the
general public are provided an opportunity to participate in the development,
implementation, and periodic review and update of the local school wellness

policy.]

1. The Wellness Coordinator will permit parents, students, representatives of
the school food authority, teachers of physical education, school health
professionals, the school board, school administrators, and the general
public to participate in the development, implementation, and periodic
review and update of the wellness policy.

[N

The Wellness Coordinator will hold meetings, from time to time, for the
purpose of discussing the development, implementation, and periodic
review and update of the wellness policy. All meeting dates and times will
be posted on the school district’s website and will be open to the public.

VL. POLICY IMPLEMENTATION AND MONITORING

A.

|

O

Implementation and Publication

[Note: The Act requires a description of the plan for measuring the
implementation of the local school wellness policy.]

1. After approval by the school board, the wellness policy will be
implemented throughout the school district.

[N

The school district will post its wellness policy on its website, to the extent
it maintains a website.

[Note: Per Minn. Stat. 8 121A.215, when available, a school district
must post its current local school wellness policy on its website.]

Annual Reporting

[Note: The Act requires that school districts inform the public about the
content and implementation of the local wellness policy and make the policy
and any updates to the policy available to the public on an annual basis.]

The Wellness Coordinator will annually inform the public about the content and
implementation of the wellness policy and make the policy and any updates to the
policy available to the public.

Triennial Assessment

533-8
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[Note: The Act requires a triennial assessment of schools’ compliance with the
wellness policy. The Act also requires school districts to inform the public
about progress toward meeting the goals of the wellness policy by making the
triennial _assessment available to the public_in_an accessible and easily
understood manner.]

1. At least once every three years, the school district will evaluate
compliance with the wellness policy to assess the implementation of the
policy and create a report that includes the following information:

a. the extent to which schools under the jurisdiction of the school
district are in compliance with the wellness policy;

b. the extent to which the school district’s wellness policy compares
to model local wellness policies; and

C. a description of the progress made in attaining the goals of the
school district’s wellness policy.

2. The Wellness Coordinator will be responsible for conducting the triennial
assessment.
3. The triennial assessment report shall be posted on the school district’s

website or otherwise made available to the public.

Recordkeeping

[Note:  The Act requires school districts to retain records to document
compliance with the requirements of 7 C.F.R. § 210.30.]

The school district will retain records to document compliance with the
requirements of the wellness policy. The records to be retained include, but are
not limited to:

1. The school district’s written wellness policy.

2. Documentation demonstrating compliance with community involvement
requirements, including requirements to make the local school wellness
policy and triennial assessments available to the public.

|

Documentation of the triennial assessment of the local school wellness
policy for each school under the school district’s jurisdiction efforts to
review and update the wellness policy (including an indication of who is
involved in the update and methods the school district uses to make
stakeholders aware of their ability to participate _on the Wellness

Committee).

533-9
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Legal References:

Local Resources:

Minn. Stat. § 121A.215 (Local School District Wellness Policy)
42 U.S.C. 8 1751 et seq. (Healthy and Hunger-Free Kids Act)
42 U.S.C. 8 1758b (Local School Wellness Policy)

42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966)

7 U.S.C. § 5341 (Establishment of Dietary Guidelines)

7 C.F.R. § 210.10 (School Lunch Program Regulations)

7 C.F.R. § 220.8 (School Breakfast Program Regulations)

Minnesota Department of Education, www.education.state.mn.us
Minnesota Department of Health, www.health.state.mn.us

County Health Departments

Action for Healthy Kids Minnesota, www.actionforhealthykids.org
United States Department of Agriculture, www.fns.usda.gov

533-10
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PRINCETON PUBLIC SCHOOL

POLICY 534-FOOD SERVICE MEAL ACCOUNT MAINTENANCE

PURPOSE

The purpose of this policy is to establish procedures for meal account maintenance in the
provision of meals to students.

GENERAL STATEMENT OF POLICY

A.

It is the policy of this district to provide nutritious meals to students to promote
healthy eating habits and enhance learning.

It is the policy of this district to offer breakfast and lunch meals that meet state
federal guidelines.

It is the policy of the district to develop procedures that allows for prepaid lunch
accounts and collection of payments.

Families may apply for free/reduced-price meal benefits anytime during the school
year. Meal applications are distributed to all families in the school/district prior to
the school year. In addition, applications are available at all school locations and
the District Center during normal business hours. If household income or size
change, families can apply for meal benefits anytime during the school year.

DEVELOPMENT OF DISTRICT PROCEDURES FOR PAYMENTS, CHARGING OF
MEALS NOTIFICATION AND COLLECTION OF UNPAID DEBT

The Director of Business Service shall be responsible for the development and
maintenance of procedures related to meal service charges and collection of unpaid

debt.

PAYMENT, CHARGING, AND COLLECTION OF MEAL GUIDELINES

A.

B.

The district shall establish a method in which families can prepay for meals.

The district recognizes the parent is responsible for the payment of school meals
and not the student.
The district will not shame students in order to collect unpaid debt.

The district will make every reasonable effort to collect unpaid debt before
sending to a collection agency.

1
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Adopted: MSBA/MASA Model Policy 534

Orig. 2017

Revised:

534

UNPAID MEAL CHARGES

[Note: United States Department of Agriculture (USDA) Policy Memorandum SP 46-
2016 requires all School Food Authorities (i.e., school districts) operating federal
school meal programs to have a written and clearly communicated system to address
unpaid meal charges by July 1, 2017. USDA Policy Memorandum SP 23-2017 clarified
that school districts could adopt a “policy” or “standard practice.” Although this
document is styled as a *“policy,” school districts may establish and implement a set of
written procedures instead of a policy, provided that the written document explains
how the school district will handle situations where students eligible to receive
reduced-price or paid meals do not have money in their account or in hand to cover the
cost of their meals at the time of service. The policy or standard practice must be
implemented throughout the school district.]

[Note: This MSBA/MASA model policy is drafted to be consistent for all grade levels.
However, local school districts may vary the meal charge policy for elementary, middle,
and high schools.]

[Note: School districts must follow appropriate debt collection practices when
attempting to recover unpaid meal charges.]

PURPOSE

The purpose of this policy is to ensure that students receive healthy and nutritious meals
through the school district’s nutrition program and that school district employees,
families, and students have a shared understanding of expectations regarding meal
charges. The policy seeks to allow students to receive the nutrition they need to stay
focused during the school day and minimize identification of students with insufficient
funds to pay for school meals as well as to maintain the financial integrity of the school
nutrition program.

PAYMENT OF MEALS

[Note: Payment systems and procedures will likely vary from school district to school
district. The school district should select one of the following options and delete the
remaining options.]

A. [OPTION 1: All meal purchases are to be prepaid before meal service begins.
[Insert description for how families may add money to students’ accounts (e.g.,
electronic payment options, pay at the school office, etc.).] A student who does
not have sufficient funds will not be allowed to charge meals or a la carte items
until additional money is deposited in the student’s account.]

534-1
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[OPTION 2: Students have use of a meal account. When the balance reaches
zero, a student may charge no more than $[insert amount] or [insert number of
meals] to this account. When an account reaches this limit, a student shall not be
allowed to charge further meals or a la carte items until the negative account
balance is paid. [Insert description for how families may add money to students’
accounts (e.g., electronic payment options, pay at the school office, etc.).]]

[OPTION 3: Insert a school district-specific process for payment of meals.]

If the school district receives school lunch aid under Minn. Stat. § 124D.111, it
must make lunch available without charge to all participating students who qualify
for free or reduced-price meals regardless of account balance.

A student with an outstanding meal charge debt will be allowed to purchase a
meal if the student pays for the meal when it is received.

The school district may provide an alternate meal that meets federal and state
requirements to a student who does not have sufficient funds in the student’s
account or cannot pay cash for a meal. The school district will accommodate
special dietary needs with respect to alternate meals. The cost of the alternative
meal ($[insert amount]) will be charged to the student’s account or otherwise
charged to the student.

When a student has a negative account balance, the student will not be allowed to
charge a snack item.

If a parent or guardian chooses to send in one payment that is to be divided
between sibling accounts, the parent or guardian must specify how the funds are to
be distributed to the students’ accounts. Funds may not be transferred between
sibling accounts unless written permission is received from the parent or guardian.

LOW OR NEGATIVE ACCOUNT BALANCES - NOTIFICATION

A

The school district will make reasonable efforts to notify families when meal
account balances are low or fall below zero.

Families will be notified of an outstanding negative balance once the negative
balance reaches $[insert amount] or [insert number of meals]. Families will be
notified by [insert the method used to notify families (e.g., automated calling
system, email, letters sent home)].

Reminders for payment of outstanding student meal balances will not demean or
stigmatize any student participating in the school lunch program.
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IV.  UNPAID MEAL CHARGES

A

The school district will make reasonable efforts to communicate with families to
resolve the matter of unpaid charges. Where appropriate, families may be
encouraged to apply for free and reduced-price meals for their children.

The school district will make reasonable efforts to collect unpaid meal charges
classified as delinquent debt. Unpaid meal charges are designated as delinquent
debt when payment is overdue, the debt is considered collectable, and efforts
are being made to collect it.

Negative balances of more than $[insert amount], not paid prior to [enter time
period (e.g., end of the month, end of the semester, end of the school year)], will
be turned over to the superintendent or superintendent’s designee for collection.
Collection options may include, but are not limited to, use of collection agencies,
claims in the conciliation court, or any other legal method permitted by law.

The school district may not enlist the assistance of non-school district employees,
such as volunteers, to engage in debt collection efforts.

V. COMMUNICATION OF POLICY

A

This policy and any pertinent supporting information shall be provided in writing
(i.e., mail, email, back-to-school packet, student handbook, etc.) to:

1. all households at or before the start of each school year;

2. students and families who transfer into the school district, at the time of
enrollment; and

3. all school district personnel who are responsible for enforcing this policy.

The school district may post the policy on the school district’s website, in addition
to providing the required written notification described above.

Legal References:  Minn. Stat. § 124D.111, Subd. 4

42 U.S.C. 8 1751 et seq. (Healthy and Hunger-Free Kids Act)

7 C.F.R. § 210 et seq. (School Lunch Program Regulations)

7 C.F.R. 8 220.8 (School Breakfast Program Regulations)

USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local
Meal Charge Policies (2016)

USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges:
Clarification on Collection of Delinquent Meal Payments (2016)

USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance
and Q&A
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