
Princeton Public Schools - ISD 477 
Tuesday, September 6, 2016 at 7:00 PM 

Regular School Board Meeting 
District Office Board Room located at City Hall 

 

 
Our vision 

Princeton is an innovative leader in instruction, developing in EVERY learner the ability 

to succeed in an ever-changing world. 
 

 
our mission 

Princeton will equip every student to be career and college ready through personalized 

instruction, community partnerships and collaboration. 

1. PROCEDURAL ITEMS  

a. Call to Order and Pledge of Allegiance  

b. Roll Call  

c. Citizen Comments  

2. REPORTS   

a. Board Members Committee Reports  

b. Student Council  Report  

c. Superintendent Report  

3. APPROVE AGENDA  

4. DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  3 

5. CONSENT AGENDA 
The consent agenda consists of non-controversial items that the 
Board adopts routinely without debate. Any single member may 
remove an item from consent agenda by requesting removal at the 
time the consent agenda is moved for adoption. The full text of 
items approved by consent may be found at the conclusion of the 
agenda. 

 

a. Personnel 5 

b. Open Enrollment 6 

c. Grants 7 

d. Gifts 9 

e. Construction Change Orders 10 

f. Fundraisers 11 

6. INFORMATIONAL ITEMS  



a. Construction Update 24 

b. Grant Update 27 

c. New Hire Update 29 

d. High School Update 31 

e. Field Trip Information 47 

f. Policies First Reading 57 

7. ACTION ITEMS  

a. 1:1 Digital Learning Agreement 179 

8. FUTURE MEETINGS  

9. ADDITIONS TO AGENDA  

10. ADJOURN - Pursuant to Minnesota Statutes section 13D.05, 
subdivision 2(b), move to close the meeting for ALC location 
discussion. 
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Call to order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair Jeremy Miller on the                                       
16th day of August, at 7:00 p.m​. in the District Office Board Room. 

 
Roll Call: Members Present: Howard Vaillancourt, Chuck Nagle, Chad             

Young,  Deb Ulm, Jeremy Miller and Craig Johnson 
 

 
Members Absent: Eric Minks arrived at 7:30 
 
Others present: Superintendent Julia Espe, Director of Business               
Services Michelle Czech, Director of Teaching and Learning Julie                 
Williams, Director of Technology Eric Simmons 

   
Student Council Representative: Absent 

Citizen Comments:                None    

 
REPORTS Board committee meeting(s) and School Events each Board        

member attended.  
 

 
Jeremy Miller Agenda planning, Policy Meeting 
Chuck Nagle Policy Meeting  
Howard Vaillancourt Policy Meeting 

 
 

 
Superintendent Report: Julia Espe gave an update on the board filings. We got a                       

temporary occupancy notice for the Primary School. The District                 
Center’s final inspection is on Thursday. The Family Center is still                     
slated to be finished at the end of August.   

   
 APPROVE AGENDA 

Motion made by Deb Ulm, seconded by Howard Vaillancourt to approve the agenda as presented.​ Motion                               
passed unanimously.  

 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
Motion made by Chad Young and seconded by Craig Johnson​,​ to approve the August 2, 2016 Regular                                 
board meeting minutes as presented. ​ Motion passed unanimously​.  
 
CONSENT AGENDA 
Motion made by Howard Vaillancourt, seconded by Craig Johnson ​to approve the consent agenda as 
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presented. Motion passed unanimously. 

INFORMATION 
 
Middle School Report­ Dan Voce gave a presentation for the Middle school. Information can be located on 
the board agenda.  
 
Intermediate School Report­John Beach gave a presentation for the Intermediate school. The powerpoint 
presentation can be located on the board agenda. 
 
Technology Report­Eric Simmons gave a presentation on Technology  and the Digital Learning Agreement. 
The information on these items are located on the board agenda.   
 
 
ACTION ITEMS 
 
Individual At Will Contracts­ ​Motion made by Eric Minks and seconded by Craig Johnson ​to approve the 
individual at will contracts. All in favor; motion passed unanimously. 
 
Oak Land Fiscal Arrangement Proposal​­ Motion made by Eric Minks and seconded by Craig Johnson ​to 
approve the Oak Land Fiscal Arrangement Proposal . All in favor;  motion passed unanimously. 
 
Family Ties Program​­ Motion made by Eric Minks and seconded by Craig Johnson ​to approve the 
contract for the Family Ties Program. All in favor; motion passed unanimously. 
 
ADDITIONS TO THE AGENDA ­ ​None 
 
FUTURE MEETINGS­ ​Principal negotiations will be this Thursday 
 
ADJOURN­ ​Craig Johnson ​made a motion to adjourn the meeting, Howard Vaillancourt seconded the                         
motion. Meeting was adjourned at 8:09 p.m. 
 
 

 
___________________________________ 
Chair Jeremy Miller 

 
___________________________________ 
Clerk Eric Minks 

 
Recorder­Kari Plafcan 
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Name Status Job Title Group Replacing Effective Date Wage

Aydt, Kelsey New Hire MS Girls Soccer Coach Ashley Croteau 8.8.16 $1,879.00

Bauman, Tammy LOA Onward Para Para N/A 1st Trimester

Baxter, Stacia Resignation after school snack shop Food service N/A 8.28.16

Borst, Paula New Hire District and Family Center-Custodian Custodial New Position 9.6.16 16.22/hr

Ellingson, Keith New Hire MS Football Coach Jason Slipy 8.8.16 $1,879.00

Flicek, Marqus New Hire MS Football Coach Kyle Ringey 8.8.16 $1,879.00

Gallup, Kaela New Hire School Readiness Teacher At Will Alex Szczech 8.29.16 $25.52/hr

Glasser, Tiffany Change in Assignment Going to .75 for ECFE Teacher PEA N/A 2016/2017 No Change

Gust, Elizabeth (Betsy) New Hire MS Volleyball Coach Josie Zytkovicz 8.22.16 $1,879.00

Haider, Deon Resignation Director One Act Play/Spring Play 8.11.16

Hedberg, Amber New Hire IS-4th Grade Teacher PEA Jodi Burling 8.23.16 $38,405.00

Heitke, Samantha LOA
Gifted and Talented Program

Coordinator PEA N/A 9.12.16-10.28.16

Hellman, Brian New Hire MS Football Coach Dean DeValk 8.8.16 $1,879.00

Jacobs, Erik Extra Duty 9th grade football coach Dyllon Naumann 8.8.16 $3,006.00

Kleinwachter-Vita, Carla Change in Assignment MS Robotics-going from a .5 to 1.0 Andy Schreder 8.8.16 $1,920.00

Magnuson, Ashley LOA HS FACS Teacher PEA N/A 12.8.16-1.19.17

McGathey, Olivia Change in Assignment
HS Social Studies teacher-from .83 to

1.0 PEA 2016/2017

Paetznick-Huhtala, Karen Resignation PS Food Server Food Service N/A 8.18.16

Poe, Katie Resignation
Kindergarten Spanish Immersion

Teacher PEA N/A 8.25.16

Quiroga, Geraldina New Hire
Kindergarten Spanish Immersion

Teacher PEA Katie Poe 9.2.16 $37,576.00

Reynolds, Cynthia New Hire PS Custodian Custodian New Position 8.23.16 16.22/hr

Ringey, Kyle Resignation MS Football Coach 7.16.16

Schreder Andy Resignation MS Robotics. .5 8.1.16

Solberg, Alyssa New Hire HS Math Teacher PEA Heather Kociemba 8.9.16 38,405.00

Solberg, Alyssa New Hire MS Volleyball Coach Alyssa Solberg 8.22.16 $1,920.00

Szczech, Alexandrea Resignation School Readiness Teacher PEA 8.8.16

Valentini, Robert New Hire HS Custodian Custodial Aaron Kisch 8.30.16 16.22/hr

9.6.16
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In/Out Start Date Resident Dist Attending Dist Grade Reason Given
In 9.12.16 Anoka-Hennepin Princeton 3rd Online

In 9.12.16 Anoka-Hennepin Princeton 6 Online

In 9.12.16 Cambridge Princeton K
Will be moving

here

In 9.12.216 Cambridge Princeton 3
Will be moving

here

In 9.12.16 Elk River Princeton 11 District of choice

Out 9.8.16 Princeton Foley K
Siblings attend

School

Out 9.8.16 Princeton Anoke-Hennepin K District of choice

Out 9.6.16 Princeton Elk River K
Siblings attend

School

Out 9.6.16 Princeton Elk River K
Siblings attend

School

Out 9.6.16 Princeton Milaca K
Siblings attend

School

Out 9.6.16 Princeton Elk River K Survey Sent

Out 9.6.16 Princeton Foley K Survey Sent

Open Enrolled Students (Out/In) as of Sept.6, 2016
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09.06.2016

ADD Project DESCRIPTION

Gopher State Contractors $1,394.00
Family Center, Transitions and

District Center Changes at assessment room

Gopher State Contractors $7,913.10
Family Center, Transitions and

District Center Exhaust fan and column enclosure work

Gopher State Contractors $2,746.44
Family Center, Transitions and

District Center Casework changes in rooms

Gopher State Contractors $2,557.80
Family Center, Transitions and

District Center Structural framing at openings

W. Gohman Construction Co. -$439.00 Primary School Delete portion of the footing type

W. Gohman Construction Co. $6,391.00 Primary School
Change in joist and plant and deletion of

beams

Steinbrecher Painting $6,312.00 High School Paint caulking at precast

Steinbrecher Painting $260.00 High School Repainting door frames due to color

Steinbrecher Painting $158.00 High School patching walls in pool locker room area

Ebert Construction $10,452.34 Primary School Site changes

 CONSTRUCTION CHANGE ORDERS
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11540 310th  Avenue, Princeton, MN 55371     . grantassistconsulting@gmail.com .  651-238-4104 

Kim Young, Consultant/Grant Writer 

 

GRANTS SUMMARY -  PRINCETON ISD 477 

 

2014 

Funding Source Amount Awarded Programming 

Monsanto Fund $10,000 Food Chemistry  

MN Pollution Control Agency 10 Recycle bins Buildings and Grounds 

 

Total 2014: $10,000 + Recycling bins 

 

2015 

Funding Source Amount Awarded Programming 

MN Department of Human Services $509,000 Early Childhood  

Central MN Manufactures Assn. $1,000 Robotics 

Monsanto Fund $10,000 Middle School STEAM 

MN Department of Education $732,992 Alternative Delivery of 

Specialized Instructional 

Services (ADSIS) 

Toshiba America Foundation $1,000 Primary School Science 

East Central Regional Arts Council $1,270 High School Arts 

 

Total 2015: $1,255,262 

 

2016 

Funding Source Amount Awarded Programming 

Century Link $5,000 Intermediate School Arts 

Sherburne County Area United 

Way 

$1,196 Early Childhood REACH 

Monsanto Fund $10,000 Technology High School 

Mille Lacs County SHIP $1,000 Food Service 

Minnesota Department of 

Education 

$44,786 Multi-Tiered System of 

Support (MTSS) - Math 

Bowler's Education Bowling sets ($1,200 

value) 

Middle School and Adaptive 

Bowling 

Initiative Foundation $3,000 Early Childhood 

 

Total 2016: $64,982 + Bowling sets 
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2016 Pending 

Funding Source Amount Pending Programming 

Carol M. White Physical Education 

Program (PEP) 

$782,859 High School and Middle 

School Physical Education 

At-Risk Suicide Prevention 

Training 

Training for HS teachers 

and staff  

High School 

Minnesota Department of 

Education 

$239,967 Student Services Department 

Minnesota Department of 

Education 

$50,000 Technology Department 

 

Total Pending: $1,072,826 

 

2016 Upcoming Grants 

Funding Source Amount Available Programming Due 

Lowe's Toolbox for 

Education 

$5,000 Intermediate School Sept. 26 

Target Field Trip  $700 Adapted Physical 

Education - outdoor 

winter activities 

Sept. 30 

Target Field Trip $700 Intermediate School - 

Biz Town 

Sept. 30 

Target Field Trip $700 Middle School - 

Guthrie, Franconia, 

Taylor's Falls 

Sept. 30 

Toshiba America 

Foundation 

$1,000 Intermediate School - 

5th grade science 

Oct. 1 
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Employee Position

District Office

Heitke, Samantha Gifted/Talented Teacher 5 26

Middendorf, Stephanie Preschool Teacher 1

Nelson, Nancy Preschool Teacher 15

Pearson, Jacenta Speech Language Assistant 6

Peterson, Maricela Pre K Spanish Immersion New

Vaughn, Christina Accurate Home Care 11

Princeton Primary

Davis, Paige Spanish Immersion New

Lindberg, Erin Spanish Immersion New

Princeton Intermediate

Gorecki, Charles Intermediate EBD Teacher 16

Hedberg, Amber Intermediate Teacher 3

Middle School

Monson, Casie MS Math Teacher ?

Fritz, Beth DCD Teacher 1

Jennings, Susan MS ADSIS Teacher 10

Lehmann, Nicole MS Language Arts Teacher ?

Scott, Cynthia MS Speech Language Pathologis 22

Stenslie, Carlee MS EBD Teacher New

High School

Year of Experience

New Teachers to the District

Brand new Teachers
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Clark, Jodi HS Math Teacher New

Giese, Allison LTS English Teacher New

Hillcrest, Dayna HS Spanish (.5) New

Krueger, Erin SPED Teacher 5

Magnuson, Ashley HS FACS Teacher New

Meixell, Darrien HS Ag Vocational Teacher New

Moehlmann, Scott HS Social Studies Teacher New

Roettger, Samantha HS Social Studies Teacher (.83) New

Solberg, Alyssa HS Math Teacher 1
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Princeton High School 
School Board Report

August 2016
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BUILDING GOALS UPDATE
By June 2017 parents and teachers will know the learning targets for each 
grade level/content area and know student’s current progress.

Evidence Targets

Clear and measurable learning goals 
aligned to standards 

Routines for tracking and communicating 
progress (teachers and students)

PLC data analysis process 

Use & reflect on Teaching Map 
(planning, post-conferences)
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Improvement Focus 1:  PHS will provide effective, standards-based 
instruction to drive individual achievement. 

1. Prepare for grade level advisory system 
○ ready for implementation to start in late Sept.
○ 45 teachers will lead an advisory, some floaters, dean support

2. Prepare to implement Ramp Up for Readiness (UofM) curriculum 
○ Ramp Up team established
○ Curriculum delivered in advisory period

3. Develop a system for student C&C readiness portfolios 
○ using MCIS at MS & HS 
○ ACT day used for student start up

4. Establish data collection system 
○ Data coaches assigned to grade levels

5. Implement ACT test prep for all
○ All juniors completed John Baylor test prep (or modified per IEP)

1.
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FOCUS AREA Continued
 

7.  Curriculum aligned to standards
○ Math dept. Aligned grade 9 courses to standards (summer)
○ Math dept. Worked with consultant (winter) to further align standards
○ Moved up year-long 9th grade math in 16-17

8. Students self-monitor progress toward standards using learning progressions
● PLCs developed at least one learning progression per instructional unit
● Learning progression use discussed in teacher evaluation/observation 
● Nearly all (approx. 96%) teachers participated in instructional rounds

9. Increase meeting individual needs
○ Spanish and German CIS (College in the Schools/Concurrent Enrollment)
○ GT coordinator worked with PLCs to focus on development of level 4 of learning 

progressions and sharing of strategies
○ Study and plan for increased AP and CIS offereings for 16-17 and 17-18
○ Prepare for weighted grades in AP/CIS courses in 16-17
○ Prepare for 1:1 technology implementation (teacher training and development)
○ Additional co-taught courses
○ Year-long classes in math 16-17
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Next Steps
Monitor/adjust Advisory System and Ramp Up curriculum
Study/plan for best daily schedule
Additional year-long core courses
Develop & implement Math improvement plan
Continue development of learning progressions 
Monitor/adjust/expand 1:1 initiative
Develop Additional AP/CIS courses
Increase student volunteer opportunites (technology & leadership)
Expand use of instructional rounds to enhance data analysis
Enhance PLC support for data analysis
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ACT 
 Total Tested English Math Reading Science Composite

 PR MN PR MN PR MN PR MN PR MN PR MN

2012 148 44977 20.3 22.1 21.4 23.0 21.8 22.9 21.7 22.7 21.5 22.8

2013 122 44676  21.3  22.2 22.1  23.0  23.3  23.1  22.2  22.9  22.4  23.0

2014 133 45305  20.0  22.1  21.1  23.1  22.1  23.1  21.9  22.9  21.4  22.9

2015 131 46862  22.3  21.8  22.1  22.8  23.2 23.9  22.5  22.7  22.6  22.7

2016 227 64145 19.9 20.0 19.9 21.2 20.7 21.3 20.8 21.3 20.4 21.1
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MCA Trends
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MCA Math
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MCA Reading
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MCA Science
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Graduation Rate
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Graduation Rate Continued
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Student Behavior
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OPEN HOUSE SEPT. 7    4:30-6:30

Parent 
Presentation 

5:00
College & Career 
Readiness
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Follow the HS on Twitter: Princeton HS 477@PrincetonHS
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https://twitter.com/PrincetonHS
https://twitter.com/PrincetonHS


Tiger Triumphs

Insert Slide Show
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PRINCETON PUBLIC SCHOOLS 

 

EQUAL EDUCATIONAL OPPORTUNITY 

 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that equal educational opportunity is provided for all 

 students of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. It is The  policy of the  school district’s policy is to provide equal educational opportunity  

for all students.The school district does not unlawfully discriminate on the basis of race,  

color, creed, religion, national origin, sex, gender, marital status, parental status, status 

with regard to public assistance, disability, sexual orientation, gender identity or age.  

The school district also makes reasonable accommodations for disabled students. 

 

B. The school district prohibits the harassment of any individual for any of the categories 

 listed above.  For information about the types of conduct that constitute violation of the 

 school district’s policy on harassment and violence and the school district’s procedures  

for addressing such complaints, refer to the school district’s policy on harassment and 

 violence. 

 

C. This policy applies to all areas of education including academics, coursework, 

 co-curricular and extracurricular activities, or other rights or privileges of enrollment. 

 

D. It is the responsibility of  Every school district employee shall be responsible for to  

complying with this policy conscientiously. 

 

E. Any student, parent or guardian having any questions regarding this policy should discuss 

it with the appropriate school district official as provided by policy.  In the absence of a  

specific designee, an inquiry or a complaint should be referred to the superintendent. 

 
Legal References:  Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy) 
   42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 
   20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972) 

 
Cross References:  MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 
   MSBA/MASA Model Policy 413 (Harassment and Violence)  
   MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)  
   MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
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Independent School District #477      Adopted:  December 17, 2002 
Princeton, Minnesota  55371       Reviewed: October 8, 2013 
         Revised: October 20, 2015 
         Revised: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS 

  
PUBLIC PARTICIPATION 

IN SCHOOL BOARD MEETINGS / COMPLAINTS ABOUT PERSONS AT 

SCHOOL BOARD MEETING AND DATA PRIVACY CONSIDERATIONS 

  

  

I.       PURPOSE 

  

A.     The school board recognizes the value of participation by the public in 

 deliberations and decisions on school district matters.  At the same time, the 

school board recognizes the importance of conducting orderly and efficient 

proceedings, with opportunity for expression of all participants’ respective views. 

  

B.     The purpose of this policy is to provide procedures to assure open and orderly 

 public discussion as well as to protect the due process and privacy rights of 

individuals under the law. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     It is the policy of the school board to encourage discussion by citizens of subjects 

 related to the management of the school district at school board meetings.  The 

school board may adopt reasonable time, place and manner restrictions on public 

expression in order to facilitate free discussion by all interested parties. 

  

B.     The school board shall, as a matter of policy, protect the legal rights to privacy 

 and due process of employees and students. 

  

III.    DEFINITIONS 

  

A.     “Personnel data” means data on individuals collected because the individual is or 

 was an employee or applicant for employment.  For purposes of this policy, 

“employee” includes a volunteer or an independent contractor. 

  

B.     Personnel data on current and former employees that is “public” includes: 

  

Name; employee identification number, which must not be the social security 

 number; actual gross salary; salary range; contract fees; actual gross pension; the 

value and nature of employer paid fringe benefits; the basis for and the amount of 

any added remuneration, including expense reimbursement, in addition to salary; 

bargaining unit; job title; job description; education and training background; 

previous work experience; date of first and last employment; the existence and 
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status of any complaints or charges against the employee, regardless of whether 

the complaint or charge resulted in a disciplinary action; the final disposition of 

any disciplinary action together with the specific reasons for the action and data 

documenting the basis of the action, excluding data that would identify 

confidential sources who are employees of the public body; the complete terms of 

any agreement settling any dispute arising out of the employment relationship, 

including a superintendent buyout agreement as defined in Minn. Stat. § 

123B.143, Subd. 2, except that the agreement must include specific reasons for 

the agreement if it involves the payment of more than $10,000 of public money; 

work location; a work telephone number; badge number; honors and awards 

received; and payroll time sheets or other comparable data that are only used to 

account for employee’s work time for payroll purposes, except to the extent that 

release of time sheet data would reveal the employee’s reasons for the use of sick 

or other medical leave or other not public data. 

  

C.     Personnel data on current and former applicants for employment that is “public”  

includes: 

  

Veteran status; relevant test scores; rank on eligible list; job history; education  

and training; and work availability.  Names of applicants shall be private data 

except when certified as eligible for appointment to a vacancy or when applicants 

are considered by the appointing authority to be finalists for a position in public 

employment.  For purposes of this subdivision, “finalist” means an individual 

who is selected to be interviewed by the appointing authority prior to selection. 

  

D.     “Educational data” means data maintained by the school district which relates to a  

student. 

  

E.      “Student” means an individual currently or formerly enrolled or registered in the 

 school district, or applicants for enrollment, or individuals who receive shared 

time services. 

  

F.      Data about applicants for appointments to a public body, including a school 

 board, collected by the school district as a result of the applicant’s application for 

appointment to the public body are private data on individuals, except that the 

following are public:  name; city of residence, except where the appointment has a 

residency requirement that requires the entire address to be public; education and 

training; employment history; volunteer work; awards and honors; and prior 

government service; and any data required to be provided or that is voluntarily 

provided in an application to a multimember agency pursuant to Minn. Stat. § 

15.0597; and veteran status.  Once an individual has been appointed to a public 

body, the following additional items of data are public:  residential address; and 

either a telephone number or electronic mail address where the appointee can be 
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reached, or both at the request of the appointee; the first and last dates of service 

on the public body; the existence and status of any complaints or charges against 

an appointee; and, upon complettion of an invetigation of a complaint or charge 

against an appointee, the final investigative report unless access to the data would 

jeopardize an active investigation.  provided, however, Any electronic mail 

address or telephone number provided by a public body for use by an appointee 

shall be public.  An appointee may use an electronic mail address or telephone 

number provided by the public body as the designated electronic mail address or 

telephone number at which the appointee can be reached. 

  

IV.    RIGHTS TO PRIVACY 

  

A.     School district employees have a legal right to privacy related to matters which 

 may come before the school board, including, but not limited to, the following: 

  

1.      right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,  

Subd. 14 (Teachers Discharge Hearing); 

  

2.      right to privacy of personnel data as provided by Minn. Stat. § 13.43 

 (Personnel Data); 

  

3.      right to consideration by the school board of certain data treated as not  

public as provided in Minn. Stat. § 13D.05 (Not Public Data); 

  

4.      right to a private hearing for licensed or nonlicensed head varsity coaches  

to discuss reasons for nonrenewal of a coaching contract pursuant to Minn. 

Stat. § 122A.33, Subd. 3. 

  

B.     School district students have a legal right to privacy related to matters which may 

 come before the school board, including, but not limited to, the following: 

  

1.      right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student 

 Dismissal Hearing); 

  

2.      right to privacy of educational data, Minn. Stat. § 13.32  (Educational  

Data); 20 U.S.C. § 1232g (FERPA); 

  

3.      right to privacy of complaints as provided by child abuse reporting and 

 discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of 

Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act). 

  

V.     THE PUBLIC’S OPPORTUNITY TO BE HEARD 

  

The school board will strive to give all citizens of the school district an opportunity to be  
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heard and to have complaints considered and evaluated, within the limits of the law and 

this policy and subject to reasonable time, place, and manner restrictions.  Among the 

rights available to the public is the right to access public data as provided by Minn. Stat. 

§ 13.43, Subd. 2 (Public Data). 

  

VI.    PROCEDURES 

  

A.     Agenda Items 

  

1.      Citizens who wish to have a subject discussed at a public school board 

 meeting are encouraged to notify the superintendent’s office in advance 

of the school board meeting.  The citizen should provide his or her name, 

address, the name of group represented (if any), and the subject to be 

covered or the issue to be addressed. 

  

2.      Citizens who wish to address the school board on a particular subject 

 should identify the subject and identify agenda item(s) to which their 

comments pertain. 

  

3.      The school board chair will recognize one speaker at a time, and will rule 

 out of order other speakers who are not recognized.  Only those speakers 

recognized by the chair will be allowed to speak.  Comments by others are 

out of order.  Individuals who interfere with or interrupt speakers, the 

school board, or the proceedings may be directed to leave. 

  

4.      The school board retains the discretion to limit discussion of any agenda 

 item to a reasonable period of time as determined by the school board.  If 

a group or organization wishes to address the school board on a topic, the 

school board reserves the right to require designation of one or more 

representatives or spokespersons to speak on behalf of the group or 

organization. 

  

5.      Matters proposed for placement on the agenda which may involve data 

 privacy concerns, which may involve preliminary allegations, or which 

may be potentially libelous or slanderous in nature shall not be considered 

in public, but shall be processed as determined by the school board in 

accordance with governing law. 

  

6.      The school board chair shall promptly rule out of order any discussion by 

 any person, including school board members, that would violate the 

provisions of state or federal law, this policy or the statutory rights of 

privacy of an individual. 

  

7.      Personal attacks by anyone addressing the school board are unacceptable. 
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 Persistence in such remarks by an individual shall terminate that person’s 

privilege to address the school board. 

  

8.      Depending upon the number of persons in attendance seeking to be heard,  

the school board reserves the right to impose such other limitations and 

restrictions as necessary in order to provide an orderly, efficient and fair 

opportunity for those present to be heard. 

  

B.     Complaints 

  

1.      Routine complaints about a teacher or other employee should first be  

directed to that teacher or employee or to the employee’s immediate 

supervisor. 

  

2.      If the complaint is against an employee relating to child abuse, 

 discrimination, racial, religious, or sexual harassment, or other activities 

involving an intimidating atmosphere, the complaint should be directed to 

the employee’s supervisor or other official as designated in the school 

district policy governing that kind of complaint.  In the absence of a 

designated person, the matter should be referred to the superintendent. 

  

3.      Unresolved complaints from Paragraph 1. of this section or problems 

 concerning the school district should be directed to the superintendent’s 

office. 

  

4.      Complaints which are unresolved at the superintendent’s level may be  

brought before the school board by notifying the school board in writing. 

  

C.     Open Forum 

  

The school board shall normally provide a specified period of time where citizens 

 may address the school board on any topic, subject to the limitations of this 

policy.  The school board reserves the right to allocate a specific period of time 

for this purpose and limit time for speakers accordingly. 

  

The school board may decide to hold certain types of public meetings where the 

 public will not be invited to address the school board.  Possible examples are 

work sessions and board retreats.  The public will still be entitled to notice of 

these meetings and will be allowed to attend these meetings, but the public will 

not be allotted time during the meeting to address the board. 

  

VII.   PENALTIES FOR VIOLATION OF DATA PRIVACY 

  

A.     The school district is liable for damages, costs and attorneys’ fees, and in the 
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 event of a willful violation, punitive damages for violation of state data privacy 

laws.  (Minn. Stat. § 13.08, Subd. 1) 

  

B.     A person who willfully violates data privacy or whose conduct constitues the 

 knowing unauthorized acquisition of not public data is guilty of a misdemeanor.  

(Minn. Stat. § 13.09) 

  

C.     In the case of an employee, willful violation of the Minnesota data practices law,  

Chapter 13, and any rules adopted thereunder, including any action subject to a 

criminal penalty,  constitutes just cause for suspension without pay or dismissal.  

(Minn. Stat. § 13.09) 

  

  

Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

   Minn. Stat. § 13.42 (Personnel Data) 

Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment) 

Minn. Stat. § 13D.05 (Open Meeting Law) 

Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing) 

Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond) 

Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing) 

Minn. Stat. § 122A.44 (Contracting with Teachers) 

Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services) 

Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is  

Void) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

Minn. Op. Atty. Gen. No. 852 (July 14, 2006) 

  

Cross References:     MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 

MSBA/MASA Model Policy 207 (Public Hearings) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil  

Records) 

MSBA Service Manual, Chapter 13, School Law Bulletin “C”  

(Minnesota’s Open Meeting Law) 

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School  

Records – Privacy – Access to Data) 

  

  

  

Adopted:  May 13, 2003 

Revised:  May 25, 2010 
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Revised: January 8, 2013 

Revised: August 4, 2015 

Revised: August 16, 2016 
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Princeton Public Schools 

 

MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR 

SEXUAL ABUSE 

 

I. PURPOSE 

 

The purpose of this policy is to make clear the statutory requirements of school personnel 

to report suspected child neglect or physical or sexual abuse. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 

 requiring school personnel to report suspected child neglect or physical or sexual 

abuse. 

 

B. A violation of this policy occurs when any school personnel fails to immediately 

 report instances of child neglect or physical or sexual abuse when the school 

personnel knows or has reason to believe a child is being neglected or physically 

or sexually abused or has been neglected or physically or sexually abused within 

the preceding three years. 

 

III. DEFINITIONS 

 

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected  

occurrence or event which: 

 

1. is not likely to occur and could not have been prevented by exercise of due  

care; and 

 

2. if occurring while a child is receiving services from a facility, happens 

 when the facility and the employee or person providing services in the 

facility are in compliance with the laws and rules relevant to the 

occurrence of event. 

 

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C (Child 

 Protection) and Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for 

Treatment), includes an individual under age 21 who is in foster care pursuant to 

Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18). 
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C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. “Mandated reporter” means any school personnel who knows or has reason to  

believe a child is being neglected or physically or sexually abused, or has been 

neglected or physically or sexually abused within the preceding three years. 

 

E. “Neglect” means the commission or omission of any of the acts specified below,  

other than by accidental means: 

 

1. failure by a person responsible for a child’s care to supply a child with  

necessary food, clothing, shelter, health, medical, or other care required 

for the child’s physical or mental health when reasonably able to do so, 

including a growth delay, which may be referred to as a failure to thrive, 

that has been diagnosed by a physician and is due to parental neglect; 

 

2. failure to protect a child from conditions or actions that seriously endanger  

the child’s physical or mental health when reasonably able to do so; 

 

3. failure to provide for necessary supervision or child care arrangements  

appropriate for a child after considering factors such as the child’s age, 

mental ability, physical condition, length of absence, or environment, 

when the child is unable to care for his or her own basic needs or safety or 

the basic needs or safety of another child in his or her care; 

 

4. failure to ensure that a child is educated in accordance with state law,  

which does not include a parent’s refusal to provide his or her child with 

sympathomimetic medications; 

 

5. prenatal exposure to a controlled substance used by the mother for a  

nonmedical purpose, as evidenced by withdrawal symptoms in the child at 

birth, results of a toxicology test performed on the mother at delivery or 

the child’s birth, or medical effects or developmental delays during the 

child’s first year of life that medically indicate prenatal exposure to a 

controlled substance or the presence of a fetal alcohol spectrum disorder; 

 

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5); 

 

7. chronic and severe use of alcohol or a controlled substance by a parent or  

person responsible for the care of the child that adversely affects the 

child’s basic needs and safety; or 
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8. emotional harm from a pattern of behavior which contributes to impaired 

 emotional functioning of the child which may be demonstrated by a 

substantial and observable effect in the child’s behavior, emotional 

response, or cognition that is not within the normal range for the child’s 

age and stage of development, with due regard to the child’s culture. 

 

Neglect does not include spiritual means or prayer for treatment or care of disease where the 

person responsible for the child’s care in good faith has selected and depended on those means 

for treatment or care of disease, except where the lack of medical care may cause serious danger 

to the child’s health. 

 

 

F. “Nonmaltreatment mistake” means: (1) at the time of the incident, the individual  

was performing duties identified in the center’s child care program plan required 

under Minn. Rules Part 9503.0045; (2) the individual has not been determined 

responsible for a similar incident that resulted in a finding of maltreatment for at 

least seven years; (3) the individual has not been determined to have committed a 

similar nonmaltreatment mistake under this paragraph for at least four years; (4) 

any injury to a child resulting from the incident, if treated, is treated only with 

remedies that are available over the counter, whether ordered by a medical 

professional or not; and (5) except for the period when the incident occurred, the 

facility and the individual providing services were both in compliance with all 

licensing requirements relevant to the incident.  This definition only applies to 

child care centers licensed under Minn. Rules Ch. 9503.  

 

G. “Physical abuse” means any physical injury, mental injury, or threatened injury,  

inflicted by a person responsible for the child’s care other than by accidental 

means; or any physical or mental injury that cannot reasonably be explained by 

the child’s history of injuries or any aversive or deprivation procedures, or 

regulated interventions, that have not been authorized by Minn. Stat. § 121A.67  

125A.0942 or § 245.825.  

 

 

Abuse does not include reasonable and moderate physical discipline of a child  

administered by a parent or legal guardian which does not result in an injury.  

Abuse does not include the use of reasonable force by a teacher, principal, or 

school employee as allowed by Minn. Stat. § 121A.582. 

 

Actions which are not reasonable and moderate include, but are not limited to, 

any of the following that are done in anger or without regard to the safety of the 

child: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child 
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with a closed fist; (3) shaking a child under age three; (4) striking or other actions 

which result in any nonaccidental injury to a child under 18 months of age; (5) 

unreasonable interference with a child’s breathing; (6) threatening a child with a 

weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age 

one on the face or head; (8) striking a child who is at least age one but under age 

four on the face or head, which results in an injury  (9) purposely giving a child 

poison, alcohol, or dangerous, harmful, or controlled substances which were not 

prescribed for the child by a practitioner, in order to control or punish the child, or 

giving the child other substances that substantially affect the child’s behavior, 

motor coordination, or judgment or that result in sickness or internal injury, or 

subject the child to medical procedures that would be unnecessary if the child 

were not exposed to the substances; (10) unreasonable physical confinement or 

restraint not permitted under Minn. Stat. § 609.379 including, but not limited to, 

tying, caging, or chaining; or (11) in a school facility or school zone, an act by a 

person responsible for the child’s care that is a violation under Minn. Stat. § 

121A.58. 

 

 H. “Report” means any communication received by the local welfare agency, police 

 department, county sheriff, or agency responsible for child protection pursuant to 

this section that describes neglect or physical or sexual abuse of a child and 

contains sufficient context to identify the child and any person believed to be 

responsible for the neglect or abuse, if known. 

 

H I. “School personnel” means professional employee or professional’s delegate of the  

school district who provides health, educational, social, psychological, law 

enforcement, or child care services. 

 

I J.  “Sexual abuse” means the subjection of a child by a person responsible for the  

child’s care, by a person who has a significant relationship to the child (as defined 

in Minn. Stat. § 609.341, Subd. 15), or by a person in a position of authority (as 

defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a 

violation of Minnesota statutes prohibiting criminal sexual conduct.  Such acts 

include sexual penetration as well as sexual contact.  Sexual abuse also includes 

any act involving a minor which constitutes a violation of Minnesota statutes 

prohibiting prostitution, or use of a minor in a sexual performance.  Sexual abuse 

includes threatened sexual abuse which includes the status of a parent or 

household member who has committed a violation which requires registration 

under Minn. Stat. § 243.166, Subd. 1b(a) or (b) (Registration of Predatory 

Offenders). 

 

JK. “Mental injury” means an injury to the psychological capacity or emotional  

69



       414 

stability of a child as evidenced by an observable or substantial impairment in the 

child’s ability to function within a normal range of performance and behavior 

with due regard to the child’s culture. 

 

K L. “Person responsible for the child’s care” means (1) an individual functioning  

within the family unit and having responsibilities for the care of the child such as 

a parent, guardian, or other person having similar care responsibilities, or (2) an 

individual functioning outside the family unit and having responsibilities for the 

care of the child such as a teacher, school administrator, other school employees 

or agents, or other lawful custodian of a child having either full-time or short-term 

care responsibilities including, but not limited to, day care, babysitting whether 

paid or unpaid, counseling, teaching, and coaching. 

 

L M. “Threatened injury” means a statement, overt act, condition, or status that 

 represents a substantial risk of physical or sexual abuse or mental injury.  

Threatened injury includes, but is not limited to, exposing a child to a person 

responsible for the child’s care who has subjected the child to, or failed to protect 

a child from, egregious harm, or a person whose parental rights were involuntarily 

terminated, been found palpably unfit, or one from whom legal and physical 

custody of a child has been involuntarily transferred to another. 

 

IV. REPORTING PROCEDURES 

 

A. A mandated reporter as defined herein shall immediately report the neglect or  

physical or sexual abuse, which he or she knows or has reason to believe is 

happening or has happened within the preceding three years to the local welfare 

agency, police department, county sheriff, tribal social services, or tribal police 

department or agency responsible for assisting or investigating maltreatment. The 

reporter will include his or her name and address in the report. 

 

B. If the immediate report has been made orally, by telephone or otherwise, the oral  

report shall be followed by a written report within 72 hours (exclusive of 

weekends and holidays) to the appropriate police department, the county sheriff, 

local welfare agency, or agency responsible for assisting or investigating 

maltreatment.  The written report shall identify the child, any person believed to 

be responsible for the abuse or neglect of the child if the person is known, the 

nature and extent of the abuse or neglect and the name and address of the reporter. 

 

C. Regardless of whether a report is made, as soon as practicable after a school  

receives information regarding an incident that may constitute maltreatment of a 

child in a school facility, the school shall inform the parent, legal guardian, or 
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custodian of the child that an incident has occurred and may constitute 

maltreatment of the child, when the incident occurred, and the nature of the 

conduct that may constitute maltreatment. 

 

D. A mandated reporter who knows or has reason to know of the deprivation of 

 parental rights or the kidnapping of a child shall report the information to the 

local police department or the county sheriff. 

 

E. With the exception of a health care professional or a social service professional  

who is providing the woman with prenatal care or other health care services, a 

mandated reporter shall immediately report to the local welfare agency if the 

person knows or has reason to believe that a woman is pregnant and has used a 

controlled substance for a nonmedical purpose during the pregnancy, including, 

but not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages 

during the pregnancy in any way that is habitual or excessive. 

 

F. A person mandated by Minnesota law and this policy to report who fails to report 

 may be subject to criminal penalties and/or discipline, up to and including 

termination of employment. 

 

G. Submission of a good faith report under Minnesota law and this policy will not 

 adversely affect the reporter’s employment, or the child’s access to school. 

 

H. Any person who knowingly or recklessly makes a false report under the 

 provisions of applicable Minnesota law or this policy shall be liable in a civil suit 

for any actual damages suffered by the person or persons so reported and for any 

punitive damages set by the court or jury, and the reckless making of a false 

report may result in discipline.  The court may also award attorney’s fees. 

 

V. INVESTIGATION 

 

A. The responsibility for investigating reports of suspected neglect or physical or  

sexual abuse rests with the appropriate county, state, or local agency or agencies.  

The agency responsible for assessing or investigating reports of child 

maltreatment has the authority to interview the child, the person or persons 

responsible for the child’s care, the alleged perpetrator, and any other person with 

knowledge of the abuse or neglect for the purpose of gathering the facts, assessing 

safety and risk to the child, and formulating a plan.  The investigating agency may 

interview the child at school.  The interview may take place outside the presence 

of a school official.  The investigating agency, not the school, is responsible for 

either notifying or withholding notification of the interview to the parent, 
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guardian or person responsible for the child’s care. School officials may not 

disclose to the parent, legal custodian, or guardian the contents of the notification 

or any other related information regarding the interview until notified in writing 

by the local welfare or law enforcement agency that the investigation or 

assessment has been concluded. 

 

B. When the investigating agency determines that an interview should take place on 

 school property, written notification of intent to interview the child on school 

property will be received by school officials prior to the interview.  The 

notification shall include the name of the child to be interviewed, the purpose of 

the interview, and a reference to the statutory authority to conduct an interview on 

school property.  

 

C. Except where the alleged perpetrator is believed to be a school official or 

 employee, the time and place, and manner of the interview on school premises 

shall be within the discretion of school officials, but the local welfare or law 

enforcement agency shall have the exclusive authority to determine who may 

attend the interview.  The conditions as to time, place, and manner of the 

interview set by the school officials shall be reasonable and the interview shall be 

conducted not more than 24 hours after the receipt of the notification unless 

another time is considered necessary by agreement between the school officials 

and the local welfare or law enforcement agency.  Every effort must be made to 

reduce the disruption of the educational program of the child, other students, or 

school employees when an interview is conducted on school premises. 

 

D. Where the alleged perpetrator is believed to be a school official or employee, the 

 school district shall conduct its own investigation independent of MDE and, if 

involved, the local welfare or law enforcement agency. 

 

E. Upon request by MDE, the school district shall provide all requested data that are 

 relevant to a report of maltreatment and are in the possession of a school facility, 

pursuant to an assessment or investigation of a maltreatment report of a student in 

school.  The school district shall provide the requested data in accordance with the 

requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 

13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g. 

 

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR 

POTENTIAL ABUSE 

 

A. When a local welfare or local law enforcement agency determines that a  
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potentially abused or abused child should be interviewed on school property, 

written notification of the agency’s intent to interview on school property must be 

received by school officials prior to the interview.  The notification shall include 

the name of the child to be interviewed, the purpose of the interview, and a 

reference to the statutory authority to conduct the interview.  The notification 

shall be private data.  School officials may not disclose to the parent, legal 

custodian, or guardian the contents of the notice or any other related information 

regarding the interview until notified in writing by the local welfare or law 

enforcement agency that the investigation has been concluded. 

 

B. All records regarding a report of maltreatment, including any notification of intent 

 to interview which was received by the school as described above in Paragraph 

A., shall be destroyed by the school only when ordered by the agency conducting 

the investigation or by a court of competent jurisdiction. 

 

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 

 

Under certain circumstances, alleged physical or sexual abuse may also be sexual harassment or 

violence under Minnesota law.  If so, the duties relating to the reporting and investigation of such 

harassment or violence may be applicable. 

 

VIII. DISSEMINATION OF POLICY AND TRAINING 

 

A. This policy shall appear in school personnel handbooks. 

 

B. The school district will develop a method of discussing this policy with school  

personnel. 

 

C. This policy shall be reviewed at least annually for compliance with state law. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.58 (Corporal Punishment) 

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn Stat. §  125A0942 (Standards for Restrictive Procedures) 

Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures) 

Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders) 

Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 

Minn. Stat. § 260C.007, Subd. 4, Clause (5) (Child in Need of Protection) 

Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18) 

Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment) 

Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon) 
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Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority) 

Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship) 

Minn. Stat. § 609.379 (Reasonable Force) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled 

Substances) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

 

Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 

 Vulnerable Adults) 

        

 

 
Adopted:  May 22, 1984 
Revised:  August 26, 1997 
Revised:  May 24, 2005 
Revised:  August 26, 2008 
Revised:  November 24, 2009 
Revised:  December 21, 2010   
Revised:  June 28, 2011 
Revised: October 8, 2013 
Revised: October 21, 2014 
Reviewed: May 19, 2015 
Revised: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

MANDATED REPORTING OF MALTREATMENT OF VULNERABLE 

ADULTS 

 

I. PURPOSE 

The purpose of this policy is to make clear the statutory requirements of school personnel 

to report suspected maltreatment of vulnerable adults. 

 

  

II.  GENERAL STATEMENT OF POLICY 

  

 A. The policy of the school district is to fully comply with Minn. Stat. § 626.557 

  requiring school personnel to report suspected maltreatment of vulnerable adults. 

  

 B. It shall be a  A violation of this policy occurs when for any school personnel to 

 fail to report suspected maltreatment of vulnerable adults when the school 

personnel has reason to believe that a vulnerable adult is being or has been 

maltreated, or has knowledge that a vulnerable adult has sustained a physical 

injury which is not reasonably explained. 

 

III. DEFINITIONS 

  

A. “Mandated Reporters” means any school personnel who has reason to believe that 

a vulnerable adult is being or has been maltreated. 

 

  B. “Maltreatment” means the neglect, abuse, or financial exploitation of a vulnerable 

  adult. 

  

 C. “Neglect” means the failure or omission by a caregiver to supply a vulnerable  

  adult with care or services, including but not limited to, food, clothing, shelter,  

  health care, or supervision which is: (1) reasonable and necessary to obtain or 

  maintain the vulnerable adult’s physical or mental health or safety, considering 

  the physical and mental capacity or dysfunction of the vulnerable adult; and (2)  

  which is not the result of an accident or therapeutic conduct. Neglect also includes 

  the absence or likelihood of absence of care or services, including but not limited  

  to, food, clothing, shelter, health care, or supervision necessary to maintain the 

  physical and mental health of the vulnerable adult which a reasonable person 

  would deem essential to obtain or maintain the vulnerable adult’s health, safety 
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  or comfort considering the physical or mental capacity or dysfunction of the  

  vulnerable adult. Neglect does not include actions specifically excluded by Minn. 

  Stat. § 626.5572, Subd. 17 

 

 D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a violation  

  of, an attempt to violate, or aiding and abetting a violation of: (1) assault in the  

  first through fifth degrees as defined in sections 609.221 to 609.224; (2) the use of  

  drugs to injure or facilitate crime as defined in section 609.235; (3) the  

solicitation,  inducement, and promotion of prostitution as defined in section 

 609.322; and (4) criminal sexual conduct in the first through fifth degrees as 

defined in sections 609.342 to 609.3451. A violation includes any action that 

meets the elements of the crime, regardless of whether there is a criminal 

proceeding or conviction. (b) Conduct which is not an accident or therapeutic 

conduct as defined in this section, which produce physical pain or injury or 

emotional distress including, but not limited to, the following; (1) hitting, 

slapping, kicking, pinching, biting, or corporal punishment of a vulnerable adult; 

(2) use of repeated or malicious oral, written, or gestured language toward a 

vulnerable adult or the treatment of a vulnerable adult which would be considered 

by a reasonable person to be disparaging, derogatory, humiliating, harassing, or 

threatening; (3) use of any aversive or deprivation procedure, unreasonable 

confinement, or involuntary seclusion, including the forced separation of the 

vulnerable adult from other persons against the will of the vulnerable adult or the 

legal representative of the vulnerable adult; and (4) use of any aversive or 

deprivation procedures for persons with developmental disabilities or related 

conditions not authorized under section 245.825. © Any sexual contact or 

penetration as defined services in the facility and a resident, patient, or client of 

that facility. (d) The act of forcing, compelling, coercing, or enticing a vulnerable 

adult against the vulnerable adult’s will to perform services for the advantage of 

another. Abuse does not include actions specifically excluded by Minn. Stat § 

626.5572, Subd. 2. 

 

 E. “Financial Exploitation” means a breach of fiduciary duty by an actor’s  

  unauthorized expenditure of funds entrusted to the actor for the benefit of the 

  vulnerable adult or by an actor’s failure to provide food, clothing, shelter, health 

  care, therapeutic conduct or supervision, the failure of which results or is likely 

  to result in detriment to the vulnerable adult. Financial exploitation also includes: 

  the willful use, withholding or disposal of funds or property of a vulnerable adult;  

  the obtaining of services for wrongful profit or advantage which results in  

  detriment to the vulnerable adult; the acquisition of a vulnerable adult’s funds or 

  property through undue influence, harassment, duress, deception or fraud; and the 

  use of force, coercion, or enticement to cause a vulnerable adult to perform  
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  services against the vulnerable adult’s will for the profit or advantage of another. 

 

 F. “Vulnerable Adult” means any person 18 years of age or older who: (1) is a  

  resident or inpatient of a facility; (2) receives services at or from a licensed 

  facility which serves adults as set forth in Minn. Stat. § 626.5572, Subd. 21 (a) 

  (2); required to be licensed under Minn. Stat. Ch. 245A, except as excluded under 

 Minn. Stat. §626.5572, Subd. 21(a)(2);  (3) receives services from a licensed 

home care provider or home care provider service; or (4) regardless of residence 

or type of service received possesses a physical or mental infirmity or other 

physical, mental, or emotional dysfunction that impairs the individual’s ability to 

adequately provide the person’s own care without assistance or supervision and, 

because of the dysfunction or infirmity and need for care services, has an 

impaired ability to protect the individual’s self from maltreatment. 

 

 G. “Caregiver” means an individual or facility who has responsibility for the care of 

  a vulnerable adult as a result of a family relationship, or who has assumed  

  responsibility for all or a portion of the care of a vulnerable adult voluntarily, by 

  contract, or by agreement. 

 

 H. “School Personnel” means professional employees or their delegates of the school 

  district engaged in providing health, educational, social, psychological, law  

  enforcement, or other caretaking services of vulnerable adults. 

  

 I. “Immediately” means as soon as possible, but no longer than 24 hours from the 

  time initial knowledge that the incident occurred has been received. 

 

IV. REPORTING PROCEDURES 

  

 A. A mandated reporter as defined herein shall immediately report the suspected 

  maltreatment to the designated county entity. Common entry point responsible for  

receiving reports. 

  

 B. Whenever a mandated reporter, as defined herein, knows or has reason to believe  

  that an individual made an error in the provision of therapeutic conduct to a  

  vulnerable adult which results in injury or harm, which reasonably requires the 

  care of a physician, such information shall be reported immediately to the  

  designated county agency. The mandated reporter also may report a belief that  

  the error did not constitute neglect and why the error does not constitute neglect. 

 

 C. The reporter shall to the extent possible identify the vulnerable adult, the 

  caregiver, the nature and extent of the suspected maltreatment, any evidence of  
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  previous maltreatment, the name and address of the reporter, the time, date, and  

  location of the incident, and any other information that the reporter believes might  

  be helpful in investigating the suspected abuse or neglect. A mandated reporter  

  may disclose nonpublic data as defined under Minn. Stat. § 13.02 to the extent 

  necessary to comply with the above reporting requirements. 

 

 D. A person mandated to report suspected maltreatment of a vulnerable adult who  

  negligently or intentionally fails to report is liable for damages caused by the 

  failure. A negligent or intentional failure to report may result in discipline. A 

  mandatory reporter who intentionally fails to make a report, who knowingly  

  provides false or misleading information in reporting, or who intentionally fails 

  to provide all the material circumstances surrounding the reported incident may 

  be guilty of a misdemeanor. 

 

 E. Retaliation against a person who makes a good faith report under Minnesota Law 

  and this policy, or against vulnerable adult who is named in a report is prohibited. 

 

 F. Any person who intentionally makes a false report under the provisions of  

  applicable Minnesota law or this policy shall be liable in a civil suit for any  

  actual damages suffered by the person or persons so reported and for any punitive  

  damages set by the court or jury. The intentional making of a false report may  

  result in discipline. 

 

V. INVESTIGATION 

  

 The responsibility for investigating reports of suspected maltreatment of a vulnerable 

 adult rests with the entity designated by the county for receiving reports. 

 

VI. DISSEMINATION OF POLICY AND TRAINING 

 

 A. This policy shall appear in school personnel handbooks where appropriate. 

 

 B. The school district will develop a method of discussing this policy with 

  employees where appropriate. 

 

 C. This policy shall be reviewed at least annually for compliance with state law. 

 
Legal References:   Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; Definitions) 
   Minn. Stat § 245.825 (Aversive and Deprivation Procedures; Licensed Facilities and Services) 
   Minn. Stat § 609.221-609.224 (Assault) 
   Minn Stat. § 609.234 (Crimes against the Person) 
   Minn Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 
   Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of Prostitution; Sex Trafficking) 
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   Minn. Stat. § 609.342-609.3452 (Criminal Sexual Conduct) 

   Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
   Minn. Stat § 626.5572 (Definitions) 
   In re Kleven, 736 N. W. 2d 707 (Minn. App. 2007) 

 
Cross References:   Princeton Policy 103 (Complaints-Students, Employees, Parents, Other Persons) 
   Princeton Policy 211 ( Criminal or Civil Action Against School District, School Board Member, 
   employee, or Student) 
   Princeton Policy 406 (Public and Private Personnel Data) 
   Princeton Policy 414 ( Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 

 
          Adopted: May 24, 2005 
          Revised: November 24, 2009 
          Revised: December 21, 2010 
          Reviewed: January 20, 2015 
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PRINCETON PUBLIC SCHOOLS 

  

DRUG AND ALCOHOL TESTING 

  

  

I.       PURPOSE 

  

A.     The school board recognizes the significant problems created by drug and alcohol  

use in society in general, and the public schools in particular.  The school board 

further recognizes the important contribution that the public schools have in 

shaping the youth of today into the adults of tomorrow. 

  

B.     The school board believes that a work environment free of drug and alcohol use 

 will be not only safer, healthier, and more productive but also more conducive to 

effective learning.  Therefore, to provide such an environment, the purpose of this 

policy is to provide authority so that the school board may require all employees 

and/or job applicants to submit to drug and alcohol testing in accordance with the 

provisions of this policy and as provided in federal law and Minn. Stat. §§ 

181.950-181.957. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     All school district employees and job applicants whose positions require a  

commercial driver’s license will be required to undergo drug and alcohol testing 

in accordance with federal law and the applicable provisions of this policy.  The 

school district also may request or require that drivers submit to drug and alcohol 

testing in accordance with the provisions of this policy and as provided in Minn. 

Stat. §§ 181.950-181.957. 

  

B.     The school district may request or require that any school district employee or job  

applicant, other than an employee or applicant whose position requires a 

commercial driver’s license, submit to drug and alcohol testing  in accordance 

with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-

181.957. 

  

C.     The use, possession, sale, purchase, transfer, or dispensing of any drugs not 

 medically prescribed, including medical cannibis, regardless of whether it has 

been prescribed for the employee is prohibited on school district property (which 

includes school district vehicles), while operating school district vehicles or 

equipment, and at any school-sponsored program or event.  Use of drugs which 

are not medically prescribed, including medical cannabis, regardless of whether it 

has been prescrived for the employee, is also prohibited throughout the school or 
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work day, including lunch or other breaks, whether or not the employee is on or 

off school district property.  Employees under the influence of drugs which are 

not medically prescribed are prohibited from entering or remaining on school 

district property. 

  

D.     The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited 

 on school district property (which includes school district vehicles), while 

operating school district vehicles or equipment, and at any school-sponsored 

program or event.  Use of alcohol is also prohibited throughout the school or work 

day, including lunch or other breaks, whether or not the employee is on or off 

school district property.  Employees under the influence of alcohol are prohibited 

from entering or remaining on school district property. 

  

E.      Any employee who violates this section shall be subject to discipline which  

includes, but is not limited to, immediate suspension without pay and immediate 

discharge. 

  

III.    FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL 

BUS DRIVERS 

  

A.     General Statement of Policy 

  

All persons subject to commercial driver’s license requirements shall be tested for 

 alcohol, marijuana (including medical cannabis), cocaine, amphetamines, opiates 

(including heroin), and phencyclidine (PCP), pursuant to federal law.  Drivers 

who test positive for alcohol or drugs shall be subject to disciplinary action, which 

may include termination of employment. 

  

B.     Definitions 

  

 

1.      “Actual Knowledge” means actual knowledge by the school district that a 

 driver has used alcohol or controlled substances based on: (a) direct 

observation of the employee’s use (not observation of behavior sufficient 

to warrant reasonable suspicion testing); (b) information provided by a 

previous employer; (c) a traffic citation; or (d) an employee’s admission, 

except when made in connection with a qualified employee self-admission 

program. 

  

2.      “Alcohol Screening Device” (ASD) means a breath or saliva device, other 

 than an Evidential Breath Testing Device (EBT), that is approved by the 

National Highway Traffic Safety Administration and placed on its 

Conforming Products List for such devices. 
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3.      “Breath Alcohol Technician” (BAT) means an individual who instructs  

and assists individuals in the alcohol testing process and who operates the 

EBT. 

  

4.      “Commercial Motor Vehicle” (CMV) includes a vehicle which is designed  

to transport 16 or more passengers, including the driver. 

  

5.      “Designated Employer Representative” (DER) means a designated school 

 district representative authorized to take immediate action to remove 

employees from safety-sensitive duties, to make required decisions in the 

testing and evaluation process, and to receive test results and other 

communications for the school district. 

  

6.      “Department of Transportation” (DOT) means United States Department  

 of Transportation. 

  

7.      “Driver” is any person who operates a CMV, including full-time, regularly  

employed drivers, casual, intermittent or occasional drivers, leased drivers, 

and independent owner-operator contractors. 

  

8.      “Evidential Breath Testing Device” (EBT) means a device approved by 

 the National Highway Traffic Safety Administration for the evidentiary 

testing of breath for alcohol concentration and placed on its Conforming 

Products List for such devices. 

  

 

 

 

9.      “Medical Review Officer” (MRO) means a licensed physician responsible 

 for receiving and reviewing laboratory results generated by the school 

district’s drug testing program and for evaluating medical explanations for 

certain drug tests. 

  

10.    “Refusal to Submit” (to an alcohol or controlled substances test) means 

 that a driver: (a) fails to appear for any test within a reasonable time, as 

determined by the school district, consistent with applicable DOT 

regulations, after being directed to do so; (b) fails to remain at the testing 

site until the testing process is complete; (c) fails to provide a urine 

specimen or an adequate amount of saliva or breath for any DOT drug or 

alcohol test; (d) fails to permit the observation or monitoring of the 

driver’s provision of a specimen in the case of a directly observed or 

monitored collection in a drug test; (e) fails to provide a sufficient breath 

specimen or sufficient amount of urine when directed and it has been 

determined that there was no adequate medical explanation for the failure; 
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(f) fails or declines to take an additional test as directed; (g) fails to 

undergo a medical examination or evaluation, as directed by the MRO or 

the DER; (h) fails to cooperate with any part of the testing process (e.g., 

refuses to empty pockets when so directed by the collector, behaves in a 

confrontational way that disrupts the collection process, fails to wash 

hands after being directed to do so by the collector, fails to sign the 

certification on the forms); (i) fails to follow the observer’s instructions, in 

an observed collection, to raise the driver’s clothing above the waist, 

lower clothing and underpants, and to turn around to permit the observer 

to determine if the driver has any type of prosthetic or other device that 

could be used to interfere with the collection process; (j) possesses or 

wears a prosthetic or other device that could be used to interfere with the 

collection process; (k) admits to the collector or MRO that the driver 

adulterated or substituted the specimen; or (l) is reported by the MRO as 

having a verified adulterated or substituted test result.  An applicant who 

fails to appear for a pre-employment test, who leaves the testing site 

before the pre-employment testing process commences, or who does not 

provide a urine specimen because he or she has left before it commences 

is not deemed to have refused to submit to testing. 

  

11.    “Safety-sensitive functions” are on-duty functions from the time the driver  

begins work or is required to be in readiness to work until relieved from 

work, and include such functions as driving, loading and unloading 

vehicles, or supervising or assisting in the loading or unloading of 

vehicles, servicing, repairing, obtaining assistance to repair, or remaining 

in attendance during the repair of a disabled vehicle. 

  

12.    “Screening Test Technician” (STT) means anyone who instructs and  

assists individuals in the alcohol testing process and operates an ASD. 

  

13.    “Stand Down” means to temporarily remove an employee from 

 performing safety-sensitive functions after a laboratory reports a 

confirmed positive, an adulterated, or a substituted test result but before 

the MRO completes the verification process. 

  

14.    “Substance Abuse Professional” (SAP) means a qualified person who 

 evaluates employees who have violated a DOT drug and alcohol 

regulation and makes recommendations concerning education, treatment, 

follow-up testing, and aftercare. 

  

C.     Policy and Educational Materials 
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1.      The school district shall provide a copy of this policy and procedures to 

 each driver prior to the start of its alcohol and drug testing program and to 

each driver subsequently hired or transferred into a position requiring 

driving of a CMV. 

  

2.      The school district shall provide to each driver information concerning the  

effects of alcohol and controlled substances use on an individual’s health, 

work, and personal life; signs and symptoms of an alcohol or drug 

problem; and available methods of intervening when an alcohol or drug 

problem is suspected, including confrontation, referral to an employee 

assistance program, and/or referral to management. 

  

3.      The school district shall provide written notice to representatives of  

employee organizations that the information described above is available. 

  

4.      The school district shall require each driver to sign a statement certifying  

that he or she has received a copy of the policy and materials. This 

statement should be in the form of Attachment A to this policy. The school 

district will maintain the original signed certificate and will provide a copy 

to the driver if the driver so requests. 

  

  

D.     Alcohol and Controlled Substances Testing Program Manager 

  

  

1.      The program manager will coordinate the implementation, direction, and 

 administration of the alcohol and controlled substances testing policy for 

bus drivers.  The program manager is the principal contact for the 

collection site, the testing laboratory, the MRO, the BAT, the SAP, and 

the person submitting to the test.  Employee questions concerning this 

policy shall be directed to the program manager. 

  

2.      The school district shall designate a program manager and provide written 

 notice of the designation to each driver along with this policy. 

  

E.      Specific Prohibitions for Drivers 

  

  

1.      Alcohol Concentration.  No driver shall report for duty or remain on duty 

 requiring the performance of safety-sensitive functions while having an 

alcohol concentration of 0.04 or greater.  Drivers who test greater than 

0.04 will be taken out of service and will be subject to evaluation by a 

professional and retesting at the driver’s expense. 
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2.      Alcohol Possession.  No driver shall be on duty or operate a CMV while 

  the driver possesses alcohol. 

  

3.      On-Duty Use.  No driver shall use alcohol while performing  

safety-sensitive functions. 

  

4.      Pre-Duty Use.  No driver shall perform safety-sensitive functions within 

 four (4) hours after using alcohol. 

  

5.      Use Following an Accident.  No driver required to take a post-accident 

 test shall use alcohol for eight (8) hours following the accident, or until he 

or she undergoes a post-accident alcohol test, whichever occurs first. 

  

6.      Refusal to Submit to a Required Test.  No driver shall refuse to submit to 

 an alcohol or controlled substances test required by post-accident, 

random, reasonable suspicion, return-to-duty, or follow-up testing 

requirements.  A verified adulterated or substituted drug test shall be 

considered a refusal to test. 

  

7.      Use of Controlled Substances.  No driver shall report for duty or remain  

on duty requiring the performance of safety-sensitive functions when the 

driver uses any controlled substance, except when the use is pursuant to 

instructions (which have been presented to the school district) from a 

licensed physician who has advised the driver that the substance does not 

adversely affect the driver’s ability to safely operate a CMV. Controlled 

substance includes medical cannabis, regardless of whether the driver is 

enrolled in the state registry program. 

  

8.      Positive, Adulterated, or Substituted Test for Controlled Substance.  No  

driver shall report for duty, remain on duty, or perform a safety-sensitive 

function if the driver tests positive for controlled substances, including 

medical cannabis,  or has adulterated or substituted a test specimen for 

controlled substances. 

  

9.      General Prohibition.  Drivers are also subject to the general policies and  

procedures of the school district which prohibit the possession, transfer, 

sale, exchange, reporting to work under the influence of drugs or alcohol, 

and consumption of drugs or alcohol while at work or while on school 

district premises or operating any school district vehicle, machinery, or 

equipment. 

  

F.      Other Alcohol-Related Conduct 

   

No driver found to have an alcohol concentration of 0.02 or greater but less than 
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 0.04 shall perform safety-sensitive functions for at least twenty-four (24) hours 

following administration of the test.  The school district will not take any action 

under this policy other than removal from safety-sensitive functions based solely 

on test results showing an alcohol concentration of less than 0.04 but may take 

action otherwise consistent with law and policy of the school district. 

  

G.     Prescription Drugs 

  

A driver shall inform his or her supervisor if at any time the driver is using a  

controlled substance pursuant to a physician’s prescription.  The physician’s 

instructions shall be presented to the school district upon request.  Use of a 

prescription drug shall be lowed if the physician has advised the driver that the 

prescribed drug will not adversely affect the driver’s ability to safely operate a 

CMV. Use of medical cannabis is prohibited notwithstanding the driver’s 

enrollment in the patient registry. 

  

H.     Testing Requirements 

  

1.      Pre-Employment Testing 

  

  

a.      A driver applicant shall undergo testing for [alcohol and]  

controlled substances, including medical cannabis,  before the first 

time the driver performs safety-sensitive functions for the school 

district. 

   

b.      Tests shall be conducted only after the applicant has received a  

conditional offer of employment. 

  

c.      In order to be hired, the applicant must test negative and must sign  

an agreement in the form of Attachment B to this policy, 

authorizing former employers to release to the school district all 

information on the applicant’s alcohol tests with results of blood 

alcohol concentration of 0.04 or higher, or verified positive results 

for controlled substances, including medical cannabis. or refusals 

to be tested (including verified adulterated or substituted drug test 

results), or any other violations of DOT agency drug and alcohol 

testing regulations, or, if the applicant violated the testing 

regulations, documentation of the applicant’s successful 

completion of DOT return-to-duty requirements (including follow-

up tests), within the preceding two (2) years. 

  

  

d.      The applicant also must be asked whether he or she has tested  
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positive, or refused to test, on any pre-employment drug or alcohol 

test administered by an employer to which the employee, during 

the last two (2) years, applied for, but did not obtain, safety-

sensitive transportation work covered by DOT testing rules. 

  

2.      Post-Accident Testing 

  

  

a.      As soon as practicable following an accident involving a CMV, the  

school district shall test the driver for alcohol and controlled 

substances, including medical cannabis, if the accident involved 

the loss of human life or if the driver receives a citation for a 

moving traffic violation arising from an accident which results in 

bodily injury or disabling damage to a motor vehicle. 

  

b.      Drivers should be tested for alcohol use within two (2) hours and  

no later than eight (8) hours after the accident. 

  

c.      Drivers should be tested for controlled substances, including  

medical cannabis,  no later than thirty-two (32) hours after the 

accident. 

  

d.      A driver subject to post-accident testing must remain available for 

 testing, or shall be considered to have refused to submit to the test. 

  

e.      If a post-accident alcohol test is not administered within two (2)  

hours following the accident, the school district shall prepare and 

maintain on file a record stating the reasons the test was not 

promptly administered and continue to attempt to administer the 

alcohol test within eight (8) hours. 

  

f.       If a post-accident alcohol test is not administered within eight (8)  

hours following the accident or a post-accident controlled 

substances test is not administered within thirty-two (32) hours 

following the accident, the school district shall cease attempts to 

administer the test, and prepare and maintain on file a record 

stating the reasons for not administering the test. 

  

3.      Random Testing 

  

  

a.      The school district shall conduct tests on a random basis at  

unannounced times throughout the year, as required by the federal 

regulations. 
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b.      The school district shall test for alcohol at a minimum annual  

percentage rate of 10% of the average number of driver positions, 

and for controlled substances, including medical cannabis, at a 

minimum annual percentage of 50%. 

  

c.      The school district shall adopt a scientifically valid method for  

selecting drivers for testing, such as random number table or a 

computer-based random number generator that is matched with 

identifying numbers of the drivers.  Each driver shall have an equal 

chance of being tested each time selections are made. 

  

d.      Random tests shall be unannounced.  Dates for administering 

 random tests shall be spread reasonably throughout the calendar 

year. 

  

e.      Drivers shall proceed immediately to the collection site upon 

 notification of selection; provided, however, that if the driver is 

performing a safety-sensitive function, other than driving, at the 

time of notification, the driver shall cease to perform the function 

and proceed to the collection site as soon as possible. 

  

4.      Reasonable Suspicion Testing 

  

  

a.      The school district shall require a driver to submit to an alcohol  

test and/or controlled substances,including medical cannabis, test 

when a supervisor or school district official, who has been trained 

in accordance with the regulations, has reasonable suspicion to 

believe that the driver has used alcohol and/or controlled 

substances,including medical cannabis, on duty or within four (4) 

hours before coming on duty.  The test shall be done as soon as 

practicable following the observation of the behavior indicative of 

the use of controlled substances or alcohol. 

  

b.      The reasonable suspicion determination must be based on specific,  

contemporaneous, articulable observations concerning the driver’s 

appearance, behavior, speech, or body odors.  The required 

observations for reasonable suspicion of a controlled substances 

violation may include indications of the chronic and withdrawal 

effects of controlled substances. 

  

c.      Alcohol testing shall be administered within two (2) hours  
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following a determination of reasonable suspicion.  If it is not done 

within two (2) hours, the school district shall prepare and maintain 

a record explaining why it was not promptly administered and 

continue to attempt to administer the alcohol test within eight (8) 

hours.  If an alcohol test is not administered within eight (8) hours 

following the determination of reasonable suspicion, the school 

district shall cease attempts to administer the test and state in the 

record the reasons for not administering the test. 

  

d.      The supervisor or school district official who makes observations  

leading to a controlled substances reasonable suspicion test shall 

make and sign a written record of the observations within twenty-

four (24) hours of the observed behavior or before the results of the 

drug test are released, whichever is earlier. 

  

  

5.      Return-To-Duty Testing.  A driver found to have violated this policy shall  

not return to work until an SAP has determined the employee has 

successfully complied with prescribed education and/or treatment and 

until undergoing return-to-duty tests indicating an alcohol concentration of 

less than 0.02 and a confirmed negative result for the use of controlled 

substances. 

  

  

6.      Follow-Up Testing.  When an SAP has determined that a driver is in need  

of assistance in resolving problems with alcohol and/or controlled 

substances, the driver shall be subject to unannounced follow-up testing as 

directed by the SAP for up to sixty (60) months after completing a 

treatment program. 

  

7.      Refusal to Submit and Attendant Consequences 

  

a.      A driver or driver applicant may refuse to submit to drug and 

 alcohol testing. 

  

b.      Refusal to submit to a required drug or alcohol test subjects the 

 driver or driver applicant to the consequences specified in federal 

regulations as well as the civil and/or criminal penalty provisions 

of 49 U.S.C. § 521(b).  In addition, a refusal to submit to testing  

establishes a presumption that the driver or driver applicant would 

test positive if a test were conducted and makes the driver or driver 

applicant subject to discipline or disqualification under this policy. 

  

c.      A driver applicant who refuses to submit to testing shall be 
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 disqualified from further consideration for the conditionally 

offered position. 

  

d.      An employee who refuses to submit to testing shall not be  

permitted to perform safety-sensitive functions and will be 

considered insubordinate and subject to disciplinary action, up to 

and including dismissal.  If an employee is offered an opportunity 

to return to a DOT safety-sensitive duty, the employee will be 

evaluated by an SAP and must submit to a return-to-duty test prior 

to being considered for reassignment to safety-sensitive functions. 

  

e.      Drivers or driver applicants who refuse to submit to required  

testing will be required to sign Attachment C to this policy. 

  

I.       Testing Procedures 

  

1.      Drug Testing 

   

a.      Drug testing is conducted by analyzing a donor’s urine specimen. 

  Split urine samples will be collected in accordance with federal 

regulations.  The donor will provide a urine sample at a designated 

collection site.  The collection site personnel will then pour the 

sample into two sample bottles, labeled “primary” and “split,” seal 

the specimen bottles, complete the chain of custody form, and 

prepare the specimen bottles for shipment to the testing laboratory 

for analysis.  The specimen preparation shall be conducted in sight 

of the donor. 

  

b.      If the donor is unable to provide the appropriate quantity of urine,  

the collection site person shall instruct the individual to drink up to 

forty (40) ounces of fluid distributed reasonably through a period 

of up to three (3) hours to attempt to provide a sample.  If the 

individual is still unable to provide a complete sample, the test 

shall be discontinued and the school district notified.  The DER 

shall refer the donor for a medical evaluation to determine if the 

donor’s inability to provide a specimen is genuine or constitutes a 

refusal to test.  For pre-employment testing, the school district may 

elect to not have a referral made, and revoke the employment offer. 

  

c.      Drug test results are reported directly to the MRO by the testing 

 laboratory.  The MRO reports the results to the DER.  If the 

results are negative, the school district is informed and no further 

action is necessary.  If the test result is confirmed positive, 
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adulterated, substituted, or invalid, the MRO shall give the donor 

an opportunity to discuss the test result.  The MRO will contact the 

donor directly, on a confidential basis, to determine whether the 

donor wishes to discuss the test result.  The MRO shall notify each 

donor that the donor has seventy-two (72) hours from the time of 

notification in which to request a test of the split specimen at the 

donor’s expense.  No split specimen testing is done for an invalid 

result. 

  

d.      If the donor requests an analysis of the split specimen within 

 seventy-two (72) hours of having been informed of a confirmed 

positive test, the MRO shall direct, in writing, the laboratory to 

provide the split specimen to another Department of Health and 

Human Services – SAMHSA certified laboratory for analysis.  If 

the donor has not contacted the MRO within seventy-two (72) 

hours, the donor may present the MRO information documenting 

that serious illness, injury, inability to contact the MRO, lack of 

actual notice of the confirmed positive test, or other circumstances 

unavoidably prevented the donor from timely making contact.  If 

the MRO concludes that there is a legitimate explanation for the 

donor’s failure to contact him/her within seventh-two (72) hours, 

the MRO shall direct the analysis of the split specimen.  The MRO 

will review the confirmed positive test result to determine whether 

there is an acceptable medical reason for the positive result.  The 

MRO shall confirm and report a positive test result to the DER and 

the employee when no legitimate medical reason for a positive test 

result as received from the testing laboratory. 

  

e.      If, after making reasonable efforts and documenting those efforts, 

 the MRO is unable to reach the donor directly, the MRO must 

contact the DER who will direct the donor to contact the MRO.  If 

the DER is unable to contact the donor, the donor will be 

suspended from performing safety-sensitive functions. 

  

f.       The MRO may confirm the test as a positive without having  

communicated directly with the donor about the test results under 

the following circumstances: 

  

(1)    The donor expressly declines the opportunity to discuss the  

test results; 

  

(2)    The donor has not contacted the MRO within seventy-two 

 (72) hours of being instructed to do so by the DER; or 
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(3)    The MRO and the DER, after making and documenting all  

reasonable efforts, have not been able to contact the donor 

within ten (10) days of the date the confirmed test result 

was received from the laboratory. 

  

2.      Alcohol Testing 

  

a.      The federal alcohol testing regulations require testing to be 

 administered by a BAT using an EBT or an STT using an ASD.  

EBTs and ASDs can be used for screening tests but only EBTs can 

be used for confirmation tests. 

  

b.      Any test result less than 0.02 alcohol concentration is considered a  

“negative” test. 

  

c.      If the donor is unable to provide sufficient saliva for an ASD, the  

DER will immediately arrange to use an EBT.  If the donor 

attempts and fails to provide an adequate amount of breath, the 

school district will direct the donor to obtain a written evaluation 

from a licensed physician to determine if the donor’s inability to 

provide a breath sample is genuine or constitutes a refusal to test. 

  

d.      If the screening test results show alcohol concentration of 0.02 or  

higher, a confirmatory test conducted on an EBT will be required 

to be performed between fifteen (15) and thirty (30) minutes after 

the completion of the screening test. 

  

e.      Alcohol tests are reported directly to the DER. 

  

J.      Driver/Driver Applicant Rights 

  

1.      All drivers and driver applicants subject to the controlled  

substances testing provisions of this policy who receive a confirmed positive test 

result for the use of controlled substances have the right to request, at the driver’s 

or driver applicant’s expense, a confirming retest of the split urine sample.  If the 

confirming retest is negative, no adverse action will be taken against the driver, 

and a driver applicant will be considered for employment. 

   

2.      The school district will not discharge a driver who, for the 

first time, receives a confirmed positive drug or alcohol test UNLESS: 

  

a.      The school district has first given the employee an 
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opportunity to participate in, at the employee’s own 

expense or pursuant to coverage under an employee benefit 

plan, either a drug or alcohol counseling or rehabilitation 

program, whichever is more appropriate, as determined by 

the school district after consultation with the SAP; and 

  

b.      The employee refuses to participate in the recommended  

program, or fails to successfully complete the program as 

evidenced by withdrawal before its completion or by a 

positive test result on a confirmatory test after completion 

of the program. 

  

c.      This limitation on employee discharge does not bar  

discharge of an employee for reasons independent of the 

first confirmed positive test result. 

  

K.     Testing Laboratory 

  

The testing laboratory for controlled substances will be MEDTOX through Fairview  

Northland Hospital, which is a laboratory certified by the Department of Health and 

Human Services – SAMHSA to perform controlled substances testing pursuant to federal 

regulations. 

  

L.      Confidentiality of Test Results 

  

All alcohol and controlled substances test results and required records of the drug and  

alcohol testing program are considered confidential information under federal law and 

private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  Any 

information concerning the individual’s test results and records shall not be released 

without written permission of the individual, except as provided for by regulation or law. 

  

M.    Recordkeeping Requirements and Retention of Records 

  

1.      The school district shall keep and maintain records in accordance with the federal 

 regulations in a secure location with controlled access. 

   

2.      The required records shall be retained for the following minimum periods: 

  

Basic records                                                                        5 years 

  

“Basic records” includes records of: (a) alcohol test results with concentration of 0.02 or greater; 

(b) verified positive drug test results; (c) refusals to submit to required tests (including 

substituted or adulterated drug test results); (d) SAP reports; (e) all follow-up tests and schedules 
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for follow-up tests; (f) calibration documentation; (g) administration of the testing programs; and 

(h) each annual calendar year summary. 

  

Information obtained from previous employers                  3 years 

Collection records                                                                2 years 

Negative and cancelled drug tests                                        1 year 

Alcohol tests with less than 0.02 concentration                  1 year 

Education and training records                                 indefinite 

  

“Education and training records” must be maintained while the individuals perform the functions 

which require training and for the two (2) years after ceasing to perform those functions. 

  

N.     Training 

  

The school district shall ensure all persons designated to supervise drivers receive 

training.  The designated employees shall receive at least sixty (60) minutes of training 

on alcohol misuse and at least sixty (60) minutes of training on controlled substances use.  

The training shall include physical, behavioral, speech, and performance indicators of 

probable misuse of alcohol and use of controlled substances.  The training will be used by 

the supervisors to make determinations of reasonable suspicion. 

  

O.     Consequences of Prohibited Conduct and Enforcement 

  

1.      Removal.  The school district shall remove a driver who has engaged in  

prohibited conduct from safety-sensitive functions.  A driver shall not be 

permitted to return to safety-sensitive functions until and unless the return-to-duty 

requirements of federal DOT regulations have been completed. 

  

2.      Referral, Evaluation, and Treatment 

  

a.      A driver or driver applicant who has engaged in prohibited conduct shall 

 be provided a listing of SAPs readily available to the driver or applicant 

and acceptable to the school district. 

   

b.      If the school district offers a driver an opportunity to return to a DOT  

safety-sensitive duty following a violation, the driver must be evaluated by 

an SAP and the driver is required to successfully comply with the SAP’s 

evaluation recommendations (education, treatment, follow-up 

evaluation(s), and/or ongoing services).  The school district is not required 

to provide an SAP evaluation or any subsequent recommended education 

or treatment. 
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c.      Drivers are responsible for payment for SAP evaluations and services 

 unless a collective bargaining agreement or employee benefit plan 

provides otherwise. 

  

d.      Drivers who engage in prohibited conduct also are required to comply 

 with follow-up testing requirements. 

  

3.      Disciplinary Action 

  

a.      Any driver who refuses to submit to post-accident, random, reasonable  

suspicion, or follow-up testing not only shall not perform or continue to 

perform safety-sensitive functions, but also may be subject to disciplinary 

action, which may include immediate suspension without pay and/or 

immediate discharge. 

  

b.      Drivers who test positive with verification of a confirmatory test or are  

otherwise found to be in violation of this policy or the federal regulations 

shall be subject to disciplinary action, which may include immediate 

suspension without pay and/or immediate discharge. 

  

c.      Nothing in this policy limits or restricts the right of the school district to 

 discipline or discharge a driver for conduct which not only constitutes 

prohibited conduct under this policy but also violates the school district’s 

other rules or policies. 

  

P.      Other Testing 

  

The school district may request or require that drivers submit to drug and alcohol  

testing other than that required by federal law.  For example, drivers may be 

requested or required to undergo drug and alcohol testing on an annual basis as 

part of a routine physical examination.  Such additional testing of drivers will be 

conducted only in accordance with the provisions of this policy and as provided in 

Minn. Stat. §§ 181.950-181.957.  For purposes of such additional, non-mandatory 

testing, drivers fall within the definition of “other employees” covered by Section 

IV. of this policy. 

  

  

IV.    DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES 

  

The school district may request or require drug and alcohol testing for other school 

district personnel, i.e., employees who are not school bus drivers, or job applicants for 

such positions. The school district does not have a legal duty to request or require any 

employee or job applicant to undergo drug and alcohol testing as authorized in this 

policy, except for school bus drivers and other drivers of CMVs who are subject to 
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federally mandated testing.  (See Section III. of this policy.)  If a school bus driver is 

requested or required to submit to drug or alcohol testing beyond that mandated by 

federal law, the provisions of Section IV. of this policy will be applicable to such testing. 

  

A.     Circumstances Under Which Drug or Alcohol Testing May Be Requested or  

Required: 

  

1.      General Limitations 

  

a.      The school district will not request or require an employee or job  

applicant whose position does not require a commercial driver’s 

license to undergo drug or alcohol testing, unless the testing is 

done pursuant to this drug and alcohol testing policy; and is 

conducted by a testing laboratory which participates in one of the 

programs listed in Minn. Stat. § 181.953, Subd. 1. 

  

b.      The school district will not request or require an employee or job  

applicant whose position does not require a commercial driver’s 

license to undergo drug and alcohol testing on an arbitrary and 

capricious basis. 

  

2.      Job Applicant Testing 

  

The school district may request or require any job applicant whose 

 position does not require a commercial driver’s license to undergo drug 

and alcohol testing, provided a job offer has been made to the applicant 

and the same test is requested or required of all job applicants 

conditionally offered employment for that position.  If a job applicant has 

received a job offer which is contingent on the applicant’s passing drug 

and alcohol testing, the school district may not withdraw the offer based 

on a positive test result from an initial screening test that has not been 

verified by a confirmatory test.  In the event the job offer is subsequently 

withdrawn, the school district shall notify the job applicant of the reason 

for its action. 

  

 

 

 

3.      Random Testing 

  

The school district may request or require employees to undergo drug and 

alcohol testing on a random selection basis only if they are employed in 

safety-sensitive positions. 
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4.      Reasonable Suspicion Testing 

  

The school district may request or require any employee to undergo drug 

and alcohol testing if the school district has a reasonable suspicion that the 

employee: 

  

a.      is under the influence of drugs or alcohol; 

  

b.      has violated the school district’s written work rules prohibiting the  

use, possession, sale, or transfer of drugs or alcohol while the 

employee is working or while the employee is on the school 

district’s premises or operating the school district’s vehicles, 

machinery, or equipment; 

  

c.      has sustained a personal injury, as that term is defined in Minn. 

 Stat. § 176.011, Subd. 16, or has caused another employee to 

sustain a personal injury; or 

  

d.      has caused a work-related accident or was operating or helping to  

operate machinery, equipment, or vehicles involved in a work-

related accident. 

  

5.      Treatment Program Testing 

  

The school district may request or require any employee to undergo drug 

and alcohol testing if the employee has been referred by the school district 

for chemical dependency treatment or evaluation or is participating in a 

chemical dependency treatment program under an employee benefit plan, 

in which case the employee may be requested or required to undergo drug 

and alcohol testing without prior notice during the evaluation or treatment 

period and for a period of up to two (2) years following completion of any 

prescribed chemical dependency treatment program. 

  

6.      Routine Physical Examination Testing 

  

The school district may request or require any employee to undergo drug 

and alcohol testing as part of a routine physical examination provided the 

drug or alcohol test is requested or required no more than once annually 

and the employee has been given at least two weeks’ written notice that a 

drug or alcohol test may be requested or required as part of the physical 

examination. 

  

B.     No Legal Duty to Test 

  

97



The school district does not have a legal duty to request or require any 

 employee or job applicant whose position does not require a commercial 

driver’s license to undergo drug and alcohol testing. 

  

C.     Definitions 

  

1.      “Drug” means a controlled substance as defined in Minnesota Statutes,  

including medical cannabis, regardless of enrollment in the state registry 

program. 

  

2.      “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol 

 test” mean analysis of a body component sample according to the 

standards established under one of the programs listed in Minn. Stat. § 

181.953, Subd. 1, for the purpose of measuring the presence or absence of 

drugs, alcohol, or their metabolites in the sample tested. 

  

3.      “Other Employees” means any persons, independent contractors, or 

 persons working for an independent contractor who perform services for 

the school district for compensation, either full time or part time, in 

whatever form, except for persons whose positions require a commercial 

driver’s license, and includes both professional and nonprofessional 

personnel.  Persons whose positions require a commercial driver’s license 

are primarily governed by the provisions of the school district’s drug and 

alcohol testing policy relating to school bus drivers (Section III.).  To the 

extent that the drug and alcohol testing of persons whose positions require 

a commercial driver’s license is not mandated by federal law and 

regulations, such testing shall be governed by Section IV. of this policy 

and the drivers shall fall within this definition of “other employees.” 

  

4.      “Job applicant” means a person, independent contractor, or person  

working for an independent contractor who applies to become an 

employee of the school district in a position that does not require a 

commercial driver’s license, and includes a person who has received a job 

offer made contingent on the person’s passing drug or alcohol testing.  Job 

applicants for positions requiring a commercial driver’s license are 

governed by the provisions of the school district’s drug and alcohol testing 

policy relating to school bus drivers (Section III.). 

  

5.      “Positive test result” means a finding of the presence of drugs, alcohol, or  

their metabolites in the sample tested in levels at or above the threshold 

detection levels contained in the standards of one of the programs listed in 

Minn. Stat. § 181.953, Subd. 1. 
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6.      “Random selection basis” means a mechanism for selection of employees  

that: 

  

a.      results in an equal probability that any employee from a group of  

employees subject to the selection mechanism will be selected; and 

  

b.      does not give the school district discretion to waive the selection of  

any employee selected under the mechanism. 

  

7.      “Reasonable suspicion” means a basis for forming a belief based on  

specific facts and rational inferences drawn from those facts. 

  

8.      “Safety-sensitive position” means a job, including any supervisory or  

management position, in which an impairment caused by drug or alcohol 

usage would threaten the health or safety of any person. 

  

D.     Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing and 

Consequences of Such Refusal 

  

1.      Right of Other Employee or Job Applicant to Refuse Drug and Alcohol  

Testing 

  

Any employee or job applicant whose position does not require a 

commercial driver’s license has the right to refuse drug and alcohol testing 

subject to the provisions contained in Paragraphs 2. and 3. of this Section 

D. 

  

2.      Consequences of an Employee’s Refusal to Undergo Drug and Alcohol 

 Testing 

  

Any employee in a position that does not require a commercial driver’s 

license who refuses to undergo drug and alcohol testing in the 

circumstances set out in the Random Testing, Reasonable Suspicion 

Testing, and Treatment Program Testing provisions of this policy may be 

subject to disciplinary action, up to and including immediate discharge. 

  

3.      Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol 

 Testing 

  

Any job applicant for a position which does not require a commercial 

driver’s license who refuses to undergo drug and alcohol testing pursuant 

to the Job Applicant Testing provision of this policy shall not be 

employed. 
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E.      Reliability and Fairness Safeguards 

  

1.      Pretest Notice 

  

Before requesting an employee or job applicant whose position does not 

require a commercial driver’s license to undergo drug or alcohol testing, 

the school district shall provide the employee or job applicant with a 

Pretest Notice in the form of Attachment D to this policy on which to 

acknowledge that the employee or job applicant has received the school 

district’s drug and alcohol testing policy. 

  

2.      Notice of Test Results 

  

Within three (3) working days after receipt of a test result report from the 

testing laboratory, the school district shall inform in writing an employee 

or job applicant who has undergone drug or alcohol testing of a negative 

test result on an initial screening test or of a negative or positive test result 

on a confirmatory test. 

  

3.      Notice of and Right to Test Result Report 

  

Within three (3) working days after receipt of a test result report from the 

testing laboratory, the school district shall inform in writing, an employee 

or job applicant who has undergone drug or alcohol testing of the 

employee or job applicant’s right to request and receive from the school 

district a copy of the test result report on any drug or alcohol test. 

  

4.      Notice of and Right to Explain Positive Test Result 

  

a.      If an employee or job applicant has a positive test result on a  

confirmatory test, the school district shall provide him or her with 

notice of the test results and, at the same time, written notice of the 

right to explain the results and to submit additional information. 

  

b.      The school district may request that the employee or job applicant  

indicate any over-the-counter or prescription medication that the 

individual is currently taking or has recently taken and any other 

information relevant to the reliability of, or explanation for, a 

positive test result. 

 

   c.     The employee may present verification of enrollment iin the  

medical cannabis patient registry as part of the employee’s 

explanation.  
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c. d.     Within three (3) working days after notice of a positive test result  

on a confirmatory test, an employee or job applicant may submit 

information (in addition to any information already submitted) to 

the school district to explain that result. 

  

5.      Notice of and Right to Request Confirmatory Retests 

  

a.      If an employee or job applicant has a positive test result on a  

confirmatory test, the school district shall provide him or her with 

notice of the test results and, at the same time, written notice of the 

right to request a confirmatory retest of the original sample at his 

or her expense. 

  
b.      An employee or job applicant may request a confirmatory retest of the  

original sample at his or her own expense after notice of a positive test 

result on a confirmatory test.  Within five (5) working days after notice 

of the confirmatory test result, the employee or job applicant shall notify 

the school district in writing of his or her intention to obtain a 

confirmatory retest.  Within three (3) working days after receipt of the 

notice, the school district shall notify the original testing laboratory that 

the employee or job applicant has requested the laboratory to conduct the 

confirmatory retest or to transfer the sample to another laboratory 

licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the 

confirmatory retest.  The original testing laboratory shall ensure that 

appropriate chain-of-custody procedures are followed during transfer of 

the sample to the other laboratory.  The confirmatory retest must use the 

same drug or alcohol threshold detection levels as used in the original 

confirmatory test.  If the confirmatory retest does not confirm the 

original positive test result, no adverse personnel action based on the 

original confirmatory test may be taken against the employee or job 

applicant. 

  

6.      If an employee or job applicant has a positive test result on a confirmatory 

 test, the school district, at the time of providing notice of the test results, 

shall also provide written notice to inform him or her of other rights 

provided under Sections F. or G., below, whichever is applicable. 

  

Attachments E and F to this policy provide the Notices described in Paragraphs 2. through 6. of 

this Section E. 

  

F.      Discharge and Discipline of Employees Whose Positions Do Not Require a  

Commercial Driver’s License 

  

1.      The school district may not discharge, discipline, discriminate against,  
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request, or require rehabilitation of an employee on the basis of a positive 

test result from an initial screening test that has not been verified by a 

confirmatory test. 

  

2.      In the case of a positive test result on a confirmatory test, the employee 

 shall be subject to discipline which includes, but is not limited to, 

immediate suspension without pay and immediate discharge, pursuant to 

the provisions of this policy. 

  

3.      The school district may not discharge an employee for whom a positive  

test result on a confirmatory test was the first such result for the employee 

on a drug or alcohol test requested by the school district, unless the 

following conditions have been met: 

  

a.      The school district has first given the employee an opportunity to 

 participate in, at the employee’s own expense or pursuant to 

coverage under an employee benefit plan, either a drug or alcohol 

counseling or rehabilitation program, whichever is more 

appropriate, as determined by the school district after consultation 

with a certified chemical abuse counselor or a physician trained in 

the diagnosis and treatment of chemical dependency; and 

  

b.      The employee has either refused to participate in the counseling or 

 rehabilitation program or has failed to successfully complete the 

program, as evidenced by withdrawal from the program before its 

completion or by a positive test result on a confirmatory test after 

completion of the program. 

  

4.      Notwithstanding Paragraph 1., the school district may temporarily suspend  

the tested employee or transfer that employee to another position at the 

same rate of pay pending the outcome of the confirmatory test and, if 

requested, the confirmatory retest, provided the school district believes 

that it is reasonably necessary to protect the health or safety of the 

employee, co-employees or the public.  An employee who has been 

suspended without pay must be reinstated with back pay if the outcome of 

the confirmatory test or requested confirmatory retest is negative. 

  

5.      The school district may not discharge, discipline, discriminate against, 

 request, or require rehabilitation of an employee on the basis of medical 

history information or the emplouyee’s status as a patient enrolled in the 

medical cannabis registry program revealed to the school district, unless 

the employee was under an affirmative duty to provide the information 

before, upon or after hire, or failing to do so would violate federal law or 

102



regulations or cause the school districts to lose money or licensing-related 

benefit under federal law or regulations. 

 

  6. The school district may not discrimiate against any employee in  

termination, discharge, or any term of condition of employment or 

otherwise penalize an employee based upon an employee registered 

patient’s positive drug test for cannabis components or metabolites, unless 

the employee used, possessed, or was impaired by medical cannabis on 

school district property during the hours of employment. 

  

6.      An employee must be given access to information in his or her personnel  

file relating to positive test result reports and other information acquired in 

the drug and alcohol testing process and conclusions drawn from and 

actions taken based on the reports or other acquired information. 

  

G.     Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a  

Commercial Driver’s License 

  

If a job applicant has received a job offer made contingent on the applicant’s  

passing drug and alcohol testing, the school district may not withdraw the offer 

based on a positive test result from an initial screening test that has not been 

verified by a confirmatory test.  In the case of a positive test result on a 

confirmatory test, the school district may withdraw the job offer. 

  

H.     Chain-of-Custody Procedures 

  

The school district has established its own reliable chain-of-custody procedures to  

ensure proper record keeping, handling, labeling, and identification of the samples 

to be tested.  The procedures require the following: 

  

1.      Possession of a sample must be traceable to the employee from whom the 

 sample is collected, from the time the sample is collected through the time 

the sample is delivered to the laboratory; 

  

2.      The sample must always be in the possession of, must always be in view  

of, or must be placed in a secure area by a person authorized to handle the 

sample; 

  

3.      A sample must be accompanied by a written chain-of-custody record; and 

  

4.      Individuals relinquishing or accepting possession of the sample must  

record the time the possession of the sample was transferred and must sign 

and date the chain-of-custody record at the time of transfer. 
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I.       Privacy, Confidentiality and Privilege Safeguards 

  

1.      Privacy Limitations 

  

A laboratory may only disclose to the school district test result data  

regarding the presence or absence of drugs, alcohol or their metabolites in 

a sample tested. 

  

2.      Confidentiality Limitations 

  

With respect to employees and job applicants, test result reports and other 

 information acquired in the drug or alcohol testing process are private 

data on individuals as that phrase is defined in Minn. Stat. Ch. 13, and 

may not be disclosed by the school district or laboratory to another 

employer or to a third-party individual, governmental agency, or private 

organization without the written consent of the employee or job applicant 

tested. 

  

3.      Exceptions to Privacy and Confidentiality Disclosure Limitations 

  

Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on  

a confirmatory test may be:  (1) used in an arbitration proceeding pursuant 

to a collective bargaining agreement, an administrative hearing under 

Minn. Stat. Ch. 43A or other applicable state or local law, or a judicial 

proceeding, provided that information is relevant to the hearing or 

proceeding; (2) disclosed to any federal agency or other unit of the United 

States government as required under federal law, regulation or order, or in 

accordance with compliance requirements of a federal government 

contract; and (3) disclosed to a substance abuse treatment facility for the 

purpose of evaluation or treatment of the employee. 

  

4.      Privilege 

  

Positive test results from the school district drug or alcohol testing  

program may not be used as evidence in a criminal action against the 

employee or job applicant tested. 

  

J.      Notice of Testing Policy to Affected Employees 

  

The school district shall provide written notice of this drug and alcohol testing  

policy to all affected employees upon adoption of the policy, to a previously non-

affected employee upon transfer to an affected position under the policy, and to a 

job applicant upon hire and before any testing of the applicant if the job offer is 

made contingent on the applicant’s passing drug and alcohol testing.  Affected 
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employees and applicants will acknowledge receipt of this written notice in the 

form of Attachment G to this policy. 

  

V.     POSTING 

  

The school district shall post notice in an appropriate and conspicuous location on its 

 premises that it has adopted a drug and alcohol testing policy and that copies of the 

policy are available for inspection during regular business hours by its employees or job 

applicants in its personnel office or other suitable locations. 

  

 

 

 
Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 43A (State Personnel Management) 
Minn. Stat.§ 152.22 (Medical Cannabis; Definations) 
Minn. Stat. §  152.23(Medical Cannabis; Limitations) 
Minn. Stat. § 152.32 (Protection for Registry Program Participation) 
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the Workplace) 
Minn. Stat. § 221.031 (Motor Carrier Rules) 
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 1991) 
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations) 
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules Implementing Omnibus 

Transportation Employee Testing Act of 1991) 

  
Cross-References:    Princeton Policy 403 (Discipline, Suspension, and Dismissal of School District  

Employees) 
Princeton Policy 406 (Public and Private Personnel Data) 
Princeton Policy 417 (Chemical Use and Abuse) 
Princeton Policy 418 (Drug-Free Workplace/Drug-Free School) 

  
         Adopted: March 26, 1991 
         Revised: October 25, 2005 
         Revised: December 14, 2010 
         Revised: May 19, 2015 
         Revised: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS 

  

 STUDENTS AND EMPLOYEES WITH SEXUALLY TRANSMITTED 

INFECTIONS AND DISEASES AND CERTAIN OTHER 

COMMUNICABLE DISEASES AND INFECTIOUS CONDITIONS 

  

I.       PURPOSE 

  

Public concern that students and staff of the school district be able to attend the schools 

 of the district without becoming infected with serious communicable or infectious 

diseases, including but not limited to, Human Immunodeficiency Virus (HIV), Acquired 

Immunodeficiency Syndrome (AIDS), Hepatitis B, and Tuberculosis, requires that the 

school board adopt measures effectively responding to health concerns while respecting 

the rights of all students, employees, and contractors, including those who are so infected. 

The purpose of this policy is to adopt such measures. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     Students 

  

It is The policy of the school board is that students with communicable diseases 

not be excluded from attending school in their usual daily attendance setting so 

long as their health permits and their attendance does not create a significant risk 

of the transmission of illness to students or employees of the school district.  A 

procedure for minimizing interruptions to learning resulting from communicable 

diseases will be established by the school district in its IEP and Section 504 team 

process, if applicable, and in consultation with community health and private 

health care providers. Procedures for the inclusion of students with communicable 

diseases will include any applicable educational team planning processes, 

including the review of the educational implications for the student and others 

with whom the student comes into contact. 

  

B.     Employees 

  

It is The policy of the school board is that employees with communicable diseases  

not be excluded from attending to their customary employment so long as they are 

physically, mentally, and emotionally able to safely perform tasks assigned to 

them and so long as their employment does not create a significant risk of the 

transmission of illness to students, employees, or others in the school district.  If a 

reasonable accommodation will eliminate the significant risk of transmission, 

such accommodation will be undertaken unless it poses an undue hardship to the 

school district. 

106



      420 

  

C.     Circumstances and Conditions 

  

1.      Determinations of whether a contagious individual’s school attendance or  

job performance creates a significant risk of the transmission of the illness 

to students or employees of the school district will be made on a case by 

case basis.  Such decisions will be based upon the nature of the risk (how 

it is transmitted), the duration of the risk (how long the carrier is 

infectious), the severity of the risk (what is the potential harm to third 

parties), and the probabilities the disease will be transmitted and will cause 

varying degrees of harm.  When a student is disabled, such a 

determination will be made in consultation with the educational planning 

team. 

  

2.      The school board recognizes that some students and some employees,  

because of special circumstances and conditions, may pose greater risks 

for the transmission of infectious conditions than other persons infected 

with the same illness.  Examples include students who display biting 

behavior, students or employees who are unable to control their bodily 

fluids, who have oozing skin lesions, or who have severe disorders which 

result in spontaneous external bleeding.  These conditions need to be taken 

into account and considered in assessing the risk of transmission of the 

disease and the resulting effect upon the educational program of the 

student or employment of the employee by consulting with the 

Commissioner of Health, the physician of the student or employee, and the 

parent(s)/guardian(s) of the student. 

  

D.     Students with Special Circumstances and Conditions 

  

The school district nurse, along with the infected individual’s physician, the 

 infected individual or parent(s)/guardian(s), and others, if appropriate, will weigh 

risks and benefits to the student and to others, consider the least restrictive 

appropriate educational placement, and arrange for periodic reevaluation as 

deemed necessary by the state epidemiologist.  The risks to the student shall be 

determined by the student’s physician. 

  

E.      Extracurricular Student Participation 

  

Student participation in nonacademic, extracurricular and non-educational 

 programs of the school district are subject to a requirement of equal access and 

comparable services. 

  

F.      Precautions 
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The school district will develop routine procedures for infection control at school 

 and for educating employees about these procedures.  The procedures shall be 

developed through cooperation with health professionals taking into consideration 

any guidelines of the Minnesota Department of Education and the Minnesota 

Department of Health.  (These precautionary procedures shall be consistent with 

the school district’s procedures regarding blood-borne pathogens developed 

pursuant to the school district’s employee right to know policy.) 

  

G.     Information Sharing 

  

1.      Employee and student health information shall be shared within the school 

 district only with those whose jobs require such information and with 

those who have a legitimate educational interest (including health and 

safety) in such information and shall be shared only to the extent required 

to accomplish legitimate educational goals and to comply with employees’ 

right to know requirements. 

  

2.      Employee and student health data shall be shared outside the school 

 district only in accordance with state and federal law and with the school 

district’s policies on employee and student records and data. 

  

H.     Reporting 

  

If a medical condition of student or staff threatens public health, it must be  

reported to the Commissioner of Health. 

  

I.       Prevention 

  

The school district shall, with the assistance of the Commissioners of Health and   

Education, implement a program to prevent and reduce the risk of sexually 

transmitted diseases in accordance with Minn. Stat. § 121A.23 which includes: 

  

1.      planning materials, guidelines, and other technically accurate and updated 

 information; 

  

2.      a comprehensive, developmentally appropriate, technically accurate, and  

updated curriculum that includes helping students to abstain from sexual 

activity until marriage; 

  

3.      cooperation and coordination among school districts and Service  

Cooperatives; 

  

4.      a targeting of adolescents, especially those who may be at high risk of 
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 contracting sexually transmitted diseases and infections, for prevention 

efforts; 

  

5.      involvement of parents and other community members; 

  

6.      in-service training for district staff and school board members; 

  

7.      collaboration with state agencies and organizations having a sexually 

 transmitted infection and disease prevention or sexually transmitted 

infection and disease risk reduction program; 

  

8.      collaboration with local community health services, agencies and 

 organizations having a sexually transmitted infection and disease risk 

reduction program; and 

  

9.      participation by state and local student organizations. 

  

10.    The program must be consistent with the health and wellness curriculum. 

  

11.    The school district may accept funds for sexually transmitted infection and 

 disease prevention programs developed and implemented under this 

section from public and private sources including public health funds and 

foundations, department professional development funds, federal block 

grants, or other federal or state grants. 

  

J.      Vaccination and Screening 

  

The school district will develop procedures regarding the administration of  

Hepatitis B vaccinations and Tuberculosis screenings in keeping with current state 

and federal law. The procedures shall provide that the Hepatits B vaccination 

series be offered to all who have occupational exposure at no cost to the employee 

  

  

 

Legal References:    Minn. Stat. § 121A.23 (Health-Related Programs) 

Minn. Stat. § 144.441-442 (Tuberculosis) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

 Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

29 C.F.R. 1910.1030 (Occupational Exposure to Bloodborne Pathogens) 

Kohl by Kohl v. Woodhaven Learning Center, 865 F.2d 930 (8th Cir.), cert.  

denied, 493 U.S. 892, 110 S.Ct. 239 (1989) 
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School Board of Nassau County, Fla. v. Arline, 480 U.S. 273, 107 S.Ct.  

1123 (1987) 

16 EHLR 712, OCR Staff Memo, April 5, 1990 

  

 

Cross References:     Princeton Public Schools Policy 402 (Disability Nondiscrimination) 

Princeton Public Schools Policy 407 (Employee Right to Know –  

Exposure to Hazardous Substances) 

Princeton Public Schools Policy 521 (Student Disability 

 Nondiscrimination) 

  

          Adopted: June 8, 2004 

                   Revised: August 10, 2010 

                 Reviewed: August 4, 2015 
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PRINCETON PUBLIC SCHOOLS  

STUDENT DISCIPLINE 

  

I.       PURPOSE 

  

The purpose of this policy is to ensure that students are aware of and comply with the school 

district’s expectations for student conduct.  Such compliance will enhance the school district’s  

ability to maintain discipline and ensure that there is no interference with the educational process.  

The school district will take appropriate disciplinary action when students fail to adhere to the 

Code of Student Conduct established by this policy. 

  

II.     GENERAL STATEMENT OF POLICY 

  

The school board recognizes that individual responsibility and mutual respect are essential 

components of the educational process.  The school board further recognizes that nurturing the  

maturity of each student is of primary importance and is closely linked with the balance that must  

be maintained between authority and self-discipline as the individual progresses from a child’s  

dependence on authority to the more mature behavior of self-control. 

  

All students are entitled to learn and develop in a setting which promotes respect of self, others  

and property.  Proper positive discipline can only result from an environment which provides  

options and stresses student self-direction, decision-making and responsibility.  Schools can  

function effectively only with internal discipline based on mutual understanding of rights and  

responsibilities. 

  

Students must conduct themselves in an appropriate manner that maintains a climate in which 

learning can take place.  Overall decorum affects student attitudes and influences student  

behavior.  Proper student conduct is necessary to facilitate the education process and to create an  

atmosphere conducive to high student achievement. 

  

Although this policy emphasizes the development of self-discipline, it is recognized that there are  

instances when it will be necessary to administer disciplinary measures.  The position of the  

school district is that a fair and equitable district-wide student discipline policy will contribute to 

the quality of the student’s educational experience.  This discipline policy is adopted in  

accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-

121A.56. 

  

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, with the 

participation of school district administrators, teachers, employees, students, parents, community 

 members, and such other individuals and organizations as appropriate, has developed this policy  

which governs student conduct and applies to all students of the school district. 

  

III.    AREAS OF RESPONSIBILITY 

  

A.     The School Board.  The school board holds all school personnel responsible for the  
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maintenance of order within the school district and supports all personnel acting within  

the framework of this discipline policy. 

  

B.     Superintendent.  The superintendent shall establish guidelines and directives to carry out 

this policy, hold all school personnel, students and parents responsible for conforming to 

this policy, and support all school personnel performing their duties within the 

framework  

of this policy.  The superintendent shall also establish guidelines and directives for using  

the services of appropriate agencies for assisting students and parents.  Any guidelines or  

directives established to implement this policy shall be submitted to the school board for 

 approval and shall be attached as an addendum to this policy. 

  

C.     Principal.  The school principal is given the responsibility and authority to formulate 

 building rules and regulations necessary to enforce this policy, subject to final school  

board approval.  The principal shall give direction and support to all school personnel  

performing their duties within the framework of this policy. The principal shall consult  

with parents of students conducting themselves in a manner contrary to the policy.  The  

principal shall also involve other professional employees in the disposition of behavior  

referrals and shall make use of those agencies appropriate for assisting students and  

parents.  A principal, in exercising his or her lawful authority, may use reasonable force  

when it is necessary under the circumstances to correct or restrain a student or prevent 

 bodily harm or death to another. 

  

D.     Teachers.  All teachers shall be responsible for providing a well-planned 

teaching/learning environment and shall have primary responsibility for student conduct,  

with appropriate assistance from the administration.  All teachers shall enforce the Code 

 of Student Conduct.  In exercising the teacher’s lawful authority, a teacher may use  

reasonable force when it is necessary under the circumstances to correct or restrain a  

student or prevent bodily harm or death to another. 

  

E.      Other School District Personnel.  All school district personnel shall be responsible for 

 contributing to the atmosphere of mutual respect within the school. Their responsibilities 

 relating to student behavior shall be as authorized and directed by the superintendent.  A 

 school employee, school bus driver, or other agent of a school district, in exercising his  

or her  lawful authority, may use reasonable force when it is necessary under the  

circumstances to restrain a student or prevent bodily harm or death to another. 

  

F.      Parents or Legal Guardians.  Parents and guardians shall be held responsible for the  

behavior of their children as determined by law and community practice.  They are  

expected to cooperate with school authorities and to participate regarding the behavior of  

their children. 

  

G.     Students.  All students shall be held individually responsible for their behavior and for  

knowing and obeying the Code of Student Conduct and this policy. 

  

H.     Community Members.  Members of the community are expected to contribute to the  

establishment of an atmosphere in which rights and duties are effectively acknowledged  
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and fulfilled. 

  

IV.    STUDENT RIGHTS 

  

All students have the right to an education and the right to learn. 

  

V.     STUDENT RESPONSIBILITIES 

  

All students have the responsibility: 

  

A.     For their behavior and for knowing and obeying all school rules, regulations, policies and  

procedures; 

  

B.     To attend school daily, except when excused, and to be on time to all classes and other  

school functions; 

  

C.     To pursue and attempt to complete the courses of study prescribed by the state and local  

school authorities; 

  

D.     To make necessary arrangements for making up work when absent from school; 

  

E.      To assist the school staff in maintaining a safe school for all students; 

  

F.      To be aware of all school rules, regulations, policies and procedures, including those in  

this policy, and to conduct themselves in accord with them; 

  

G.     To assume that until a rule or policy is waived, altered or repealed, it is in full force and 

 effect; 

  

H.     To be aware of and comply with federal, state and local laws; 

  

I.       To volunteer information in disciplinary cases should they have any knowledge relating  

to such cases and to cooperate with school staff as appropriate; 

  

J.      To respect and maintain the school’s property and the property of others; 

  

K.     To dress and groom in a manner which meets standards of safety and health and common 

 standards of decency and which is consistent with applicable school district policy; 

  

L.      To avoid inaccuracies in student newspapers or publications and refrain from indecent or 

 obscene language; 

  

M.    To conduct themselves in an appropriate physical or verbal manner; and 

  

N.     To recognize and respect the rights of others. 

  

VI.    CODE OF STUDENT CONDUCT 

113



   506 

  

A.     The following are examples of unacceptable behavior subject to disciplinary action by the  

school district. These examples are not intended to be an exclusive list.  Any student who 

 engages in any of these activities shall be disciplined in accordance with this policy. 

  This policy applies to all school buildings, school grounds, and school property;  

school-sponsored activities or trips; school bus stops; school buses, school vehicles,  

school contracted vehicles, or any other vehicles approved for school district purposes;  

the area of entrance or departure from school premises or events; and all school-related  

functions.  This policy also applies to any student whose conduct at any time or in any  

place interferes with or obstructs the mission or operations of the school district or the  

safety or welfare of the student, other students, or employees. 

  

1.      Violations against property including, but not limited to, damage to or 

destruction 

 of school property or the property of others, failure to compensate for damage or  

destruction of such property, arson, breaking and entering, theft, robbery,  

possession of stolen property, extortion, trespassing, unauthorized usage, or 

 vandalism; 

  

2.      The use of profanity or obscene language, or the possession of obscene materials; 

  

3.      Gambling, including, but not limited to, playing a game of chance for stakes; 

  

4.      Violation of the school district’s Hazing Prohibition Policy; 

  

5.      Attendance problems including, but not limited to, truancy, absenteeism,  

tardiness, skipping classes, or leaving school grounds without permission; 

  

6.      Violation of the school district’s Student Attendance Policy; 

  

7.      Opposition to authority using physical force or violence; 

  

8.      Using, possessing, or distributing tobacco or tobacco paraphernalia; 

  

9.      Using, possessing, distributing, intending to distribute, making a request to  

another person for (solicitation), or being under the influence of alcohol or other  

intoxicating substances or look-alike substances; 

  

10.    Using, possessing, distributing, intending to distribute, making a request to 

 another person for (solicitation), or being under the influence of narcotics, drugs,  

or other controlled substances, or look-alike substances, except as prescribed by a  

physician, including one student sharing prescription medication with another  

student; 

  

11.    Using, possessing, or distributing items or articles that are illegal or harmful to 

 persons or property including, but not limited to, drug paraphernalia; 
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12.    Using, possessing, or distributing weapons, or look-alike weapons or other 

 dangerous objects; 

  

13.    Violation of the school district’s Weapons Policy; 

  

14.    Violation of the school district’s Violence Prevention Policy; 

  

15.    Possession of ammunition including, but not limited to, bullets or other 

 projectiles designed to be used in or as a weapon; 

  

16.    Possession, use, or distribution of explosives or any compound or mixture, the  

primary or common purpose or intended use of which is to function as an 

 explosive; 

  

17.    Possession, use, or distribution of fireworks or any substance or combination of  

substances or article prepared for the purpose of producing a visible or an audible  

effect by combustion, explosion, deflagration or detonation; 

  

18.    Using an ignition device, including a butane or disposable lighter or matches,  

inside an educational building and under circumstances where there is a risk of  

fire, except where the device is used in a manner authorized by the school; 

  

19.    Violation of any local, state or federal law as appropriate; 

  

20.    Acts disruptive of the educational process, including, but not limited to,  

disobedience, disruptive or disrespectful behavior, defiance of authority,  

cheating, insolence, insubordination, failure to identify oneself, improper  

activation of fire alarms, or bomb threats; 

  

21.    Violation of the school district’s Internet Acceptable Use and Safety Policy; 

  

22.    Possession of nuisance devices or objects which cause distractions and may  

facilitate cheating including, but not limited to, pagers, radios, and phones,  

including picture phones; 

  

23.    Violation of school bus or transportation rules or the school district’s Student  

Transportation Safety Policy; 

  

24.    Violation of parking or school traffic rules and regulations, including, but not 

 limited to, driving on school property in such a manner as to endanger persons or 

 property; 

  

25.    Violation of directives or guidelines relating to lockers or improperly gaining 

 access to a school locker; 

  

26.    Violation of the school district’s Search of Student Lockers, Desks, Personal  

Possessions, and Student’s Person Policy; 
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27.    Violation of the school district’s Student Use and Parking of Motor Vehicles; 

 Patrols, Inspections, and Searches Policy; 

  

28.    Possession or distribution of slanderous, libelous or pornographic materials; 

  

29.    Violation of the school district’ Bullying Prohibition Policy; 

  

30.    Student attire or personal grooming which creates a danger to health or safety or  

creates a disruption to the educational process, including clothing which bears a  

message which is lewd, vulgar, or obscene, apparel promoting products or 

activities that are illegal for use by minors, or clothing containing objectionable 

emblems, signs, words, objects, or pictures communicating a message that is 

racist, sexist, or otherwise derogatory to a protected minority group or which 

connotes gang membership; 

  

31.    Criminal activity; 

  

32.    Falsification of any records, documents, notes or signatures; 

  

33.    Tampering with, changing, or altering records or documents of the school district 

 by any method including, but not limited to, computer access or other electronic  

means; 

  

34.    Scholastic dishonesty which includes, but is not limited to, cheating on a school  

assignment or test, plagiarism, or collusion, including the use of picture phones  

or other technology to accomplish this end; 

  

35.    Impertinent or disrespectful language toward teachers or other school district  

personnel; 

  

36.    Violation of the school district’s Harassment and Violence Policy; 

  

37.    Actions, including fighting or any other assaultive behavior, which causes or 

 could cause injury to the student or other persons or which otherwise endangers  

the health, safety, or welfare of teachers, students, other school district personnel,  

or other persons; 

  

38.    Committing an act which inflicts great bodily harm upon another person, even  

though accidental or a result of poor judgment; 

  

39.    Violations against persons, including, but not limited to, assault or threatened 

 assault, fighting, harassment, interference or obstruction, attack with a weapon, 

 or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or  

indecent exposure; 

  

40.    Verbal assaults, or verbally abusive behavior, including, but not limited to, use of  
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language that is discriminatory, abusive, obscene, threatening, intimidating or  

that degrades other people; 

  

41.    Physical or verbal threats including, but not limited to, the staging or reporting of  

dangerous or hazardous situations that do not exist; 

  

42.    Inappropriate, abusive, threatening, or demeaning actions based on race, color,  

creed, religion, sex, gender identity, marital status, status with regard to public 

 assistance, disability, national origin or sexual orientation; 

  

43.    Violation of the school district’s Distribution of Non School-Sponsored Materials  

on School Premises by Students and Employees Policy; 

  

44.    Violation of school rules, regulations, policies, or procedures, including, but not  

limited to, those policies specifically enumerated in this policy; 

  

45.    Other acts, as determined by the school district, which are disruptive of the  

educational process or dangerous or detrimental to the student or other students,  

school district personnel or surrounding persons, or which violate the rights of  

others or which damage or endanger the property of the school, or which  

otherwise interferes with or obstruct the mission or operations of the school  

district or the safety or welfare of students or employees. 

  

VII.   DISCIPLINARY ACTION OPTIONS 

  

The general policy of the school district is to utilize progressive discipline to the extent 

reasonable and appropriate based upon the specific facts and circumstances of student 

misconduct.  The specific form of discipline chosen in a particular case is solely within the 

discretion of the school district.  At a minimum, violation of school district rules, regulations, 

policies or procedures will result in discussion of the violation and a verbal warning.  The school 

district shall, however, impose more severe disciplinary sanctions for any violation, including 

exclusion or expulsion, if warranted by the student’s misconduct, as determined by the school 

district.  Disciplinary action may include, but is not limited to, one or more of the following: 

  

 

A.     Student conference with teacher, principal, counselor or other school district 

 personnel, and verbal warning; 

  

B.     Confiscation by school district personnel and/or by law enforcement of any item, 

 article, object, or thing, prohibited by, or used in the violation of, any school  

district policy, rule, regulation, procedure, or state or federal law.  If confiscated  

by the school district, the confiscated item, article, object, or thing will be  

released only to the parent/guardian following the completion of any 

 investigation or disciplinary action instituted or taken related to the violation. 

  

C.     Parent contact; 
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D.     Parent conference; 

  

E.      Removal from class; 

  

F.      In-school suspension; 

  

G.     Suspension from extracurricular activities; 

  

H.     Detention or restriction of privileges; 

  

I.       Loss of school privileges; 

  

J.      In-school monitoring or revised class schedule; 

  

K.     Referral to in-school support services; 

  

L.      Referral to community resources or outside agency services; 

  

M.    Financial restitution; 

  

N.     Referral to police, other law enforcement agencies, or other appropriate 

 authorities; 

  

O.     A request for a petition to be filed in district court for juvenile delinquency 

 adjudication; 

  

P.      Out-of-school suspension under the Pupil Fair Dismissal Act; 

  

Q.     Preparation of an admission or readmission plan; 

  

R.     Saturday school; 

  

S.      Expulsion under the Pupil Fair Dismissal Act; 

  

T.     Exclusion under the Pupil Fair Dismissal Act; and/or 

  

U.     Other disciplinary action as deemed appropriate by the school district. 

  

VIII. REMOVAL OF STUDENTS FROM CLASS 

  

A.     The teacher of record shall have the general control and goverment of the  

classroom. Teachers have the responsibility of attempting to modify disruptive 

student behavior by such means as conferring with the student, using positive  

reinforcement, assigning detention or other consequences, or contacting the 

student’s parents.  When such measures fail, or when the teacher determines it is 

otherwise appropriate based upon the student’s conduct, the teacher shall have 

the authority to remove the student from class pursuant to the procedures  
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established by this discipline policy.  “Removal from class” and “removal” mean  

any actions taken by a teacher, principal, or other school district employee to 

prohibit a student from attending a class or activity period for a period of time  

not to exceed five (5) days, pursuant to this discipline policy.\ 

 

  

                     Grounds for removal from class shall include any of the following: 

  

1.      Willful conduct that significantly disrupts the rights of others to an education, 

 including conduct that interferes with a teacher’s ability to teach or communicate  

effectively with students in a class or with the ability of other students to learn; 

  

2.      Willful conduct that endangers surrounding persons, including school district 

 employees, the student or other students, or the property of the school; 

  

3.      Willful violation of any school rules, regulations, policies or procedures,  

including the Code of Student Conduct in this policy; or 

  

4.      Other conduct, which in the discretion of the teacher or administration, requires  

removal of the student from class. 

  

Such removal shall be for at least one (1) activity period or class period of instruction for  

a given course of study and shall not exceed five (5) such periods. 

 

A student must be removed from class immediately if the student engages in assault or 

violent behavior. “Assault” is an act done with intent to cause fear in another of 

immediate bodily harm or dealth; or the intentional infliction of, or attempt to inflict, 

bodily harm upon another. The removal from class shall be for a period of time deemed 

appropriate by the principal, in consultation with the teacher. 

  

B.     If a student is removed from class more than five (5) times in a school year, the school  

district shall notify the parent or guardian of the student’s fifth removal from class and 

 make reasonable attempts to convene a meeting with the student’s parent or guardian to  

discuss the problem that is causing the student to be removed from class. 

  

C.             Procedures for Removal of a Student From a Class. 

  

1.      The Princeton School District shall follow the Minnesota Pupil Fair Dismissal 

 Act in all cases requiring student removal from a class. 

  

2.      Teachers may refer a student for removal to the building principal who will 

 determine the length of time the student shall remain out of the classroom. 

  

3.      Teachers and Principals shall use the Building Discipline Referral Form for  

reporting incidents requiring removal. 
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4.      Building shall modify these procedures to adjust for age of students. 

  

D.     Responsibility for and Custody of a Student Removed From Class. 

  

1.      Student shall be sent to the office of the respective building. 

  

2.              Students shall walk to the office. 

  

3.      Students may be accompanied to the office at the discretion of the referring staff 

 member. The office shall be responsible for providing an escort. 

  

4.      The principal or assistant principal of the building shall have control and 

 responsibility for the student after removal from class.   

  

E.      Procedures for Return of a Student to a Class From Which the Student Was 

          Removed. 

  

1.      The student shall return to class after serving the assigned amount of  

time. 

  

2.      All aspects of the readmission plan spelled out in the disciplinary report must  

have been completed for return to class. 

  

F.      Procedures for Notification. 

  

1.      The student shall return to class after serving the assigned amount of time. 

  

2.      All aspects of the readmission plan spelled out in the disciplinary report must 

 have been completed for return to class. 

  

G.     Disabled Students; Special Provisions. 

  

1.      In the case of Special Education Students the District shall follow the provisions 

 of the State and Federal Laws in accord with the Individuals with Disabilities  

Education Act. (IDEA). 

  

2.      If circumstances warrant a Special Education Referral such referral shall be made 

 by the classroom teacher, the building Student Assistance Team or the Parents. 

  

H.     Procedures for Detecting and Addressing Chemical Abuse Problems of Students While 

 on School Premises. 

  

1.      Establishment of a chemical abuse preassessment team pursuant to Minn. Stat. § 

 121A.26; 
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2.      Establishment of a school and community advisory team to address chemical 

 abuse problems in the district pursuant to Minn. Stat. § 121A.27; and 

 

3.      Establishment of teacher reporting procedures to the chemical abuse 

 preassessment team pursuant to Minn. Stat. § 121A.29. 

  

I.       Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code 

 of Student Conduct. 

  

J.      Any Procedures Determined Appropriate for Encouraging Early Involvement of Parents 

 or Guardians in Attempts to Improve a Student’s Behavior. 

  

K.     Any Procedures Determined Appropriate for Encouraging Early Detection of Behavioral  

Problems. 

  

IX.    DISMISSAL 

  

A.     “Dismissal” means the denial of the current educational program to any student,  

including exclusion, expulsion and suspension.  Dismissal does not include removal from 

 class. 

  

The school district shall not deny due process or equal protection of the law to any  

student involved in a dismissal proceeding which may result in suspension, exclusion or 

expulsion. 

  

The school district shall not dismiss any student without attempting to provide alternative 

educational services before dismissal proceedings, except where it appears that the 

student will create an immediate and substantial danger to self or to surrounding persons 

or property. 

  

B.     Violations leading to suspension, based upon severity, may also be grounds for actions 

 leading to expulsion, and/or exclusion.  A student may be dismissed on any of the 

 following grounds: 

  

1.      Willful violation of any reasonable school board regulation, including those 

 found in this policy; 

  

2.      Willful conduct that significantly disrupts the rights of others to an education, or  

the ability of school personnel to perform their duties, or school sponsored  

extracurricular activities; or 

  

3.      Willful conduct that endangers the student or other students, or surrounding 

 persons, including school district employees, or  property of the school. 

  

C.     Suspension Procedures 
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1.      “Suspension” means an action by the school administration, under rules 

 promulgated by the School Board, prohibiting a student from attending school  

for a period of no more than ten (10) school days; provided, however, if a 

 suspension is longer than five (5) school days, the suspending administrator shall  

provide the superintendent with a reason for the longer term of suspension.  This  

definition does not apply to dismissal for one (1) school day or less where a  

student with a disability does not receive regular or special education instruction  

during that dismissal period. 

  

2.      If a student’s total days of removal from school exceed ten (10) cumulative days  

in a school year, the school district shall make reasonable attempts to convene a 

meeting with the student and the student’s parent or guardian before 

subsequently  

removing the student from school and, with the permission of the parent or  

guardian, arrange for a mental health screening for the student at the parent or  

guardian’s expense.  The purpose of this meeting is to attempt to determine the 

 pupil’s need for assessment or other services or whether the parent or guardian  

should have the student assessed or diagnosed to determine whether the student 

 needs treatment for a mental health disorder. 

  

3.      Each suspension action may include a readmission plan.  The plan shall include, 

 where appropriate, a provision for implementing alternative educational services  

upon readmission which must not be used to extend the current suspension.  A  

readmission plan must not obligate a parent or guardian to provide psychotropic 

drugs to their student as a condition of readmission.  School administration must 

not use the refusal of a parent or guardian to consent to the administration of 

psychotropic drugs to their student or to consent to a psychiatric evaluation, 

screening, or examination of the student as a ground, by itself, to prohibit the 

student from attending class or participating in a school-related activity, or as a 

basis of a charge of child abuse, child neglect, or medical or educational neglect.  

The school administration may not impose consecutive suspensions against the 

same student for the same course of conduct, or incident of misconduct, except 

where the student will create an immediate and substantial danger to self or to 

surrounding persons or property or where the school district is in the process of 

initiating an expulsion, in which case the school administration may extend the 

suspension to a total of fifteen (15) days. 

  

4.      A child with a disability may be suspended.  When a child with a disability has 

 been suspended for more than five (5) consecutive days or ten (10) cumulative 

school days in the same year, and that suspension does not involve a 

recommendation for expulsion or exclusion or other change in placement under 

federal law, relevant members of the child’s IEP team, including at least one of 

the child’s teachers, shall meet and determine the extent to which the child needs 

services in order to continue to participate in the general education curriculum, 

although in another setting, and to progress toward meeting the goals in the 

child’s IEP.  That meeting must occur as soon as possible, but no more than ten 
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(10) days after the sixth (6th) consecutive day of suspension or the tenth (10th) 

cumulative day of suspension has elapsed. 

  

5.      The school administration shall implement alternative educational services when  

the suspension exceeds five (5) days.  Alternative educational services may  

include, but are not limited to, special tutoring, modified curriculum, modified  

instruction, other modifications or adaptations, instruction through electronic  

media, special education services as indicated by appropriate assessments,  

homebound instruction, supervised homework, or enrollment in another district  

or in an alternative learning center under Minn. Stat. § 123A.05 selected to allow  

the pupil to progress toward meeting graduation standards under Minn. Stat. §  

120B.02, although in a different setting. 

  

6.      The school administration shall not suspend a student from school without an  

informal administrative conference with the student.  The informal administrative  

conference shall take place before the suspension, except where it appears that 

the student will create an immediate and substantial danger to self or to 

surrounding persons or property, in which case the conference shall take place as 

soon as practicable following the suspension.  At the informal administrative 

conference, a school administrator shall notify the student of the grounds for the 

suspension, provide an explanation of the evidence the authorities have, and the 

student may present the student’s version of the facts.  A separate administrative 

conference is required for each period of suspension. 

  

7.      After school administration notifies a student of the grounds for suspension,  

school administration may, instead of imposing the suspension, do one or more  

of the following: 

  

                                 a.      strongly encourage a parent or guardian of the student to attend school 

 with the student for one day; 

  

                                 b.      assign the student to attend school on Saturday as supervised by the  

principal or the principal’s designee; and 

  

                                 c.      petition the juvenile court that the student is in need of services under 

 Minn. Stat. Ch. 260C. 

  

8.      A written notice containing the grounds for suspension, a brief statement of the  

facts, a description of the testimony, a readmission plan, and a copy of the  

Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be 

personally served upon the student at or before the time the suspension is to take 

effect, and upon the student’s parent or guardian by mail within forty-eight (48) 

hours of the conference.  (See attached sample Notice of Suspension.) 

  

9.      The school administration shall make reasonable efforts to notify the student’s 

 parent or guardian of the suspension by telephone as soon as possible following  

suspension. 
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10.    In the event a student is suspended without an informal administrative conference 

 on the grounds that the student will create an immediate and substantial danger  

to surrounding persons or property, the written notice shall be served upon the  

student and the student’s parent or guardian within forty-eight (48) hours of the 

 suspension.  Service by mail shall be complete upon mailing. 

  

11.    Notwithstanding the foregoing provisions, the student may be suspended pending  

the school board’s decision in an expulsion or exclusion proceeding, provided  

that alternative educational services are implemented to the extent that 

 suspension exceeds five (5) days. 

  

D.     Expulsion and Exclusion Procedures 

  

1.      “Expulsion” means a school board action to prohibit an enrolled student from  

further attendance for up to twelve (12) months from the date the student is  

expelled.  The authority to expel rests with the school board. 

  

2.      “Exclusion” means an action taken by the school board to prevent enrollment or  

re-enrollment of a student for a period that shall not extend beyond the school \

 year.  The authority to exclude rests with the school board. 

  

3.      All expulsion and exclusion proceedings will be held pursuant to and in  

accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, Minn.  

Stat. §§121A.40-121A.56. 

  

4.      No expulsion or exclusion shall be imposed without a hearing, unless the right to 

 a hearing is waived in writing by the student and parent or guardian. 

  

5.      The student and parent or guardian shall be provided written notice of the school  

district’s intent to initiate expulsion or exclusion proceedings.  This notice shall 

be served upon the student and his or her parent or guardian personally or by 

mail, and shall contain a complete statement of the facts; a list of the witnesses 

and a description of their testimony; state the date, time and place of hearing; be 

accompanied by a copy of the Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-

121A.56; describe alternative educational services accorded the student in an 

attempt to avoid the expulsion proceedings; and inform the student and parent or 

guardian of their right to: (1) have a representative of the student’s own choosing, 

including legal counsel at the hearing; (2) examine the student’s records before 

the hearing; (3) present evidence; and (4) confront and cross-examine witnesses.  

The school district shall advise the student’s parent or guardian that free or low-

cost legal assistance may be available and that a legal assistance resource list is 

available from the Minnesota Department of Education (MDE). 

  

6.      The hearing shall be scheduled within ten (10) days of the service of the written  

notice unless an extension, not to exceed five (5) days, is requested for good 

cause by the school district, student, parent or guardian. 
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7.      All hearings shall be held at a time and place reasonably convenient to the  

student, parent or guardian and shall be closed, unless the student, parent or 

guardian requests an open hearing. 

  

8.      The school district shall record the hearing proceedings at district expense, and a  

party may obtain a transcript at its own expense. 

  

9.      The student shall have a right to a representative of the student’s own choosing, 

 including legal counsel, at the student’s sole expense.  The school district shall 

advise the student’s parent or guardian that free or low-cost legal assistance may 

be available and that a legal assistance resource list is available from MDE.  The 

school board may appoint an attorney to represent the school district in any 

proceeding. 

  

10.    If the student designates a representative other than the parent or guardian, the  

representative must have a written authorization from the student and the parent 

or guardian providing them with access to and/or copies of the student’s records. 

  

11.    All expulsion or exclusion hearings shall take place before and be conducted by 

 an independent hearing officer designated by the school district.  The hearing 

shall be conducted in a fair and impartial manner.  Testimony shall be given 

under oath and the hearing officer shall have the power to issue subpoenas and 

administer oaths. 

  

12.    At a reasonable time prior to the hearing, the student, parent or guardian, or 

authorized representative shall be given access to all school district records 

pertaining to the student, including any tests or reports upon which the proposed 

dismissal action may be based. 

  

13.    The student, parent or guardian, or authorized representative, shall have the right 

 to compel the presence of any school district employee or agent or any other 

 person who may have evidence upon which the proposed dismissal action may  

be based, and to confront and cross-examine any witnesses testifying for the  

school district. 

  

14.    The student, parent or guardian, or authorized representative, shall have the right 

 to present evidence and testimony, including expert psychological or educational 

 testimony. 

  

15.    The student cannot be compelled to testify in the dismissal proceedings. 

  

16.    The hearing officer shall prepare findings and a recommendation based solely 

 upon substantial evidence presented at the hearing, which must be made to the 

 school board and served upon the parties within two (2) days after the close of 

 the hearing. 
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17.    The school board shall base its decision upon the findings and recommendation 

 of the hearing officer and shall render its decision at a meeting held within five 

 (5) days after receiving the findings and recommendation.  The school board 

 may provide the parties with the opportunity to present exceptions and 

 comments to the hearing officer’s findings and recommendation provided that 

 neither party presents any evidence not admitted at the hearing.  The decision by  

the school board must be based on the record, must be in writing, and must state  

the controlling facts on which the decision is made in sufficient detail to apprise  

the parties and the Commissioner of Education (Commissioner) of the basis and  

reason for the decision. 

  

18.    A party to an expulsion or exclusion decision made by the school board may 

 appeal the decision to the Commissioner within twenty-one (21) calendar days  

of school board action pursuant to Minn. Stat. § 121A.49.  The decision of the  

school board shall be implemented during the appeal to the Commissioner. 

  

19.    The school district shall report any suspension, expulsion or exclusion action  

taken to the appropriate public service agency, when the student is under the 

 supervision of such agency. 

  

20.    The school district must report, through the MDE electronic reporting system,  

each expulsion or exclusion within thirty (30) days of the effective date of the  

action to the Commissioner. This report must include a statement of alternative  

educational services given the student and the reason for, the effective date, and  

the duration of the exclusion or expulsion.  The report must also include the 

 student’s age, grade, gender, gender identity,  race, and special education status.  

The dismissal report must include state student identification numbers of affected 

students. 

  

21.    Whenever a student fails to return to school within ten (10) school days of the 

 termination of dismissal, a school administrator shall inform the student and 

 his/her parent or guardian by mail of the student’s right to attend and to be 

reinstated in the school district. 

  

X.     ADMISSION OR READMISSION PLAN 

  

A school administrator shall prepare and enforce an admission or readmission plan for any 

 student who is excluded or expelled from school.  The plan may include measures to improve the  

student’s behavior, including completing a character education program consistent with Minn. 

 Stat. § 120B.232, Subd. 1, and require parental involvement in the admission or readmission  

process, and may indicate the consequences to the student of not improving the student’s  

behavior.The readmission plan must not obligate parents to provide a sympathomimetic 

medication for their child as a condition of readmission. 

  

XI.    NOTIFICATION OF POLICY VIOLATIONS 
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Notification of any violation of this policy and resulting disciplinary action shall be as provided 

herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 

teacher, principal or other school district official may provide additional notification as deemed 

appropriate. 

 

In addition, the school district must report, through the MDE electronic reporting system, each 

physical assault of a school district employee by a student within thirty (30) days of the assault. 

This report must include a statement of the alternative educational services or other sanction, 

intervention, or resolution given to the student in response to the assault and the reason for, the 

effective date, and the duration of the exclusion or espulsion or other sanction, intervention, or 

resolution. The report must also include the student’s age, grade, race, and special education 

status. 

  

XII.   STUDENT DISCIPLINE RECORDS 

  

The policy of the school district is that complete and accurate student discipline records be 

maintained.  The collection, dissemination, and maintenance of student discipline records shall be 

consistent with applicable school district policies and federal and state law, including the 

Minnesota Government Data Practices Act, Minn. Stat. Ch. 13. 

  

XIII. DISABLED STUDENTS 

  

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to 

the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 

modification. 

  

Before initiating an expulsion or exclusion of a student with a disability, relevant members of the 

child’s IEP team and the child’s parent shall, consistent with federal law, conduct a manifestation 

determination and determine whether the child’s behavior was (i) caused by or had a direct and 

substantial relationship to the child’s disability and (ii) whether the child’s conduct was a direct 

result of a failure to implement the child’s IEP.  If the student’s educational program is 

appropriate and the behavior is not a manifestation of the student’s disability, the school district 

will proceed with discipline – up to and including expulsion – as if the student did not have a 

disability, unless the student’s educational program provides otherwise.  If the team determines 

that the behavior subject to discipline is a manifestation of the student’s disability, the team shall 

conduct a functional behavioral assessment and implement a behavioral intervention plan for such 

student provided that the school district had not conducted such assessment prior to the 

manifestation determination before the behavior that resulted in a change of placement.  Where a 

behavioral intervention plan previously has been developed, the team will review the behavioral 

intervention plan and modify it as necessary to address the behavior. 

  

When a student who has an IEP is excluded or expelled for misbehavior that is not a 

manifestation of the student’s disability, the school district shall continue to provide special 

education and related services during the period of expulsion or exclusion. 

  

XIV. OPEN ENROLLED STUDENTS 
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The school district may terminate the enrollment of a nonresident student enrolled under an 

Enrollment Option Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident District 

(Minn. Stat. § 124D.08) at the end of a school year if the student meets the definition of a habitual 

truant, the student has been provided appropriate services for truancy (Minn. Stat. Ch. 260A), and 

the student’s case has been referred to juvenile court.  The school district may also terminate the 

enrollment of a nonresident student over the age of sixteen (16) enrolled under an Enrollment 

Options Program if the student is absent without lawful excuse for one or more periods of fifteen 

(15) school days and has not lawfully withdrawn from school. 

  

XV.   DISTRIBUTION OF POLICY 

  

The school district will notify students and parents of the existence and contents of this policy in 

such manner as it deems appropriate.  Copies of this discipline policy shall be made available to 

all students and parents at the commencement of each school year and to all new students and 

parents upon enrollment.  This policy shall also be available upon request in each principal’s 

office. 

  

XVI. REVIEW OF POLICY 

  

The principal and representatives of parents, students and staff in each school building shall 

confer at least annually to review this discipline policy, determine if the policy is working as 

intended, and to assess whether the discipline policy has been enforced.  Any recommended 

changes shall be submitted to the superintendent for consideration by the school board, which 

shall conduct an annual review of this policy. 

  

  
Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.27 (School and Community Advisory Team) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Reasonable Force) 
Minn. Stat. §§ 121A.60-121A.61 (Removal From Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (Area Learning Center Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (Enrollment in Nonresident District) 
Minn. Stat. Ch.125A (Students With Disabilities) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Court Act) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement Act of 2004) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

                                 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 

 
Cross References:     Princeton Policy 413 (Harassment and Violence) 

Princeton Policy 501 (School Weapons) 
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Princeton Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s 

Person) 
Princeton Policy 503 (Student Attendance) 
Princeton Policy 505 (Distribution of Non School-Sponsored Materials on School Premises by 

Students and Employees) 
Princeton Policy 51 4 (Bullying Prohibition Policy) 
Princeton Policy 524 (Internet Acceptable Use and Safety Policy) 
Princeton Policy 525 (Violence Prevention) 
Princeton Policy 526 (Hazing Prohibition) 
Princeton Policy 527 (Student Use and Parking of Motor Vehicles; Patrols, Inspections, and 

Searches) 
Princeton Policy 610 (Field Trips) 
Princeton Policy 709 (Student Transportation Safety Policy) 

  

  

  
Adopted:  May, 18, 1984 

Revised:  May, 1994 
Revised:  August 27, 1996 

Inserted Revised Appendices:  January 11, 2000 
Revised:  December 17, 2002 

Revised:  April 13, 2010 
Revised:  May 24, 2011 
Revised:  June 12, 2012 

Reviewed: October 8, 2013 
Revised: October 20, 2015 

Revised: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS  

STUDENT SURVEYS 

 

I.       PURPOSE 

  

Occasionally the school district utilizes surveys to obtain student opinions and 

information about students.  The purpose of this policy is to establish the parameters of 

information that may be sought in student surveys. 

  

II.     GENERAL STATEMENT OF POLICY 

  

Student surveys may be conducted as determined necessary by the school district.  

Surveys, analyses and evaluations conducted as part of any program funded through the 

U.S. Department of Education must comply with 20 U.S.C. § 1232h. 

  

III.    STUDENT SURVEYS IN GENERAL 

  

A.     Student surveys will be conducted anonymously and in an indiscernible fashion. 

  No mechanism will be used for identifying the participating student in any way.  

No attempt will be made in any way to identify a student survey participant.  

There will be no requirement that the student return the survey, and no record of 

the student’s returning a survey will be maintained. 

  

B.     The superintendent may choose not to approve any survey that seeks probing 

 personal and/or sensitive information that could result in identifying the survey 

participant, or is discriminatory in nature based on age, race, color, sex, disability, 

religion, or national origin. 

  

C.     Surveys containing questions pertaining to the student’s or the student’s parent(s)  

or guardian(s) personal beliefs or practices in sex, family life, morality and 

religion will not be administered to any student unless the parent or guardian of 

the student is notified in writing that such survey is to be administered and the 

parent or guardian of the student gives written permission for the student to 

participate or the opportunity to opt out of the survey depending upon how the 

survey is funded.  Any and all documents containing the written permission of a 

parent for a student to participate in a survey will be maintained by the school 

district in a file separate from the survey responses. 

  

D.     Although the survey is conducted anonymously, potential exists for personally  

identifiable information to be provided in response thereto.  To the extent that 

personally identifiable information of a student is contained in his or her 

responses to a survey, the school district will take appropriate steps to ensure the 
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data is protected in accordance with Minn. Stat. Ch. 13 (Minnesota Government 

Data Practices Act), 20 U.S.C. § 1232g (Family Educational Rights and Privacy 

Act) and 34 C.F.R. Part 99. 

 

 E. The school district must not impose an academic or other penalty on a student 

 who opts out of participating in a student survey. 

  

IV.    STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF 

EDUCATION PROGRAM 

  

A.     All instructional materials, including teacher’s manuals, films, tapes, or other 

 supplementary material which will be used in connection with any survey, 

analysis, or evaluation as part of any program funded in whole or in part by the 

U.S. Department of Education, shall be available for inspection by the parents or 

guardians of the students. 

  

B.     No student shall be required, as part of any program funded in whole or in part by 

 the U.S. Department of Education, without the prior consent of the student (if the 

student is an adult or emancipated minor), or in the case of an unemancipated 

minor, without the prior written consent of the parent, to submit to a survey that 

reveals information concerning: 

  

1.      political affiliations or beliefs of the student or the student’s parent; 

  

2.      mental and psychological problems of the student or the student’s family; 

  

3.      sex behavior or attitudes; 

  

4.      illegal, antisocial, self-incriminating, or demeaning behavior; 

  

5.      critical appraisals of other individuals with whom respondents have close  

family relationships; 

  

6.      legally recognized privileged or analogous relationships, such as those of  

lawyers, physicians, and ministers; 

  

7.      religious practices, affiliations, or beliefs of the student or the student’s 

 parent; or 

  

8.      income (other than that required by law to determine eligibility for 

 participation in a program or for receiving financial assistance under such 

 program). 

  

C.     A school district that receives funds under any program funded by the U.S. 
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 Department of Education shall develop local policies consistent with Sections 

IV.A. and IV.B., above, concerning student privacy, parental access to 

information, and administration of certain physical examinations to minors. 

  

1.      The following policies are to be adopted in consultation with parents: 

  

a.      The right of a parent to inspect, on request, a survey, including an 

 evaluation, created by a third party before the survey is 

administered or distributed by a school to a student, including 

procedures for granting a parent’s request for reasonable access to 

such survey within a reasonable period of time after the request is 

received. 

  

“Parent” means a legal guardian or other person acting in loco parentis (in 

 place of a parent), such as a grandparent or stepparent with whom the 

child lives, or a person who is legally responsible for the welfare of the 

child. 

  

b.      Arrangements to protect student privacy in the event of the 

 administration or distribution of a survey, including an evaluation, 

to a student which contains one or more of the items listed in 

Section IV.B., above, including the right of a parent of a student to 

inspect, on request, any such survey. 

  

c.      The right of a parent of a student to inspect, on request, any 

 instructional material used as part of the educational curriculum 

for the student and procedures for granting a request by a parent 

for such access within a reasonable period of time after the request 

is received. 

  

“Instructional material” means instructional content that is 

 provided to a student, regardless of format, including printed or 

representational materials, audio-visual materials, and materials in 

electronic or digital formats (i.e., materials accessible through the 

Internet).  The term does not include academic tests or academic 

assessments. 

  

d.      The administration of physical examinations or screenings that the 

 school district may administer to a student.  This provision does 

not apply to a survey administered to a student in accordance with 

the Individuals with Disabilities Education Act (20 U.S.C. § 1400, 

et seq.). 
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e.      The collection, disclosure, or use of personal information collected  

from students for the purpose of marketing or for selling that 

information (or otherwise providing the information to others for 

that purpose), including arrangements to protect student privacy 

that are provided by the school district in the event of such 

collection, disclosure, or use. 

  

(1)    “Personal information” means individually identifiable 

 information including a student or parent’s first and last 

name; a home or other physical address (including street 

name and the name of the city or town); a telephone 

number; or a Social Security identification number. 

  

(2)    This provision does not apply to the collection, disclosure,  

or use of personal information collected from students for 

the exclusive purpose of developing, evaluating, or 

providing educational products or services for, or to, 

students or educational institutions, such as: 

  

(a)     college or other postsecondary education  

recruitment or military; 

  

(b)    book clubs, magazines, and programs providing 

 access to low cost literary products; 

  

(c)     curriculum and instructional materials used by 

 elementary and secondary schools; 

  

(d)    tests and assessments used by elementary schools 

 and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or 

achievement information about students, or to 

generate other statistically useful data for the 

purpose of securing such tests and assessments and 

the subsequent analysis and public release of the 

aggregate data from such tests and assessments; 

  

(e)     the sale by students of products or services to raise 

 funds for school-related or education-related 

activities; and 

  

(f)     student recognition programs. 

  

(3)    The right of a parent to inspect, on request, any instrument 
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 used in the collection of information, as described in 

Section IV.C.1., Subparagraph e., above, before the 

instrument is administered or distributed to a student and 

procedures for granting a request by a parent for reasonable 

access to such an instrument within a reasonable period of 

time after the request is received. 

  

2.      The policies adopted under Section IV.C., Subparagraph 1., above, 

shall provide for reasonable notice of the adoption or continued use of 

such policies directly to parents of students enrolled in or served by the 

school district. 

  

a.      The notice will be provided at least annually, at the 

beginning of the school year, and within a reasonable period of 

time after any substantive change in a policy. 

  

b.      The notice will provide parents with an opportunity to opt out of 

 participation in the following activities: 

  

(1)    Activities involving the collection, disclosure, or use of  

personal information collected from students for the 

purpose of marketing or for selling that information, or 

otherwise providing that information to others for that 

purpose. 

  

(2)    The administration of any third-party survey 

 (non-Department of Education funded) containing one or 

more of the items contained in Section IV.B., above. 

  

(3)    Any nonemergency, invasive physical examination or  

screening that is required as a condition of attendance, 

administered by the school and scheduled by the school in 

advance, and not necessary to protect the immediate health 

and safety of the student or other students. 

  

“Invasive physical examination” means any medical 

 examination that involves the exposure of private body 

parts, or act during such examination that includes incision, 

insertion, or injection into the body, but does not include a 

hearing, vision, or scoliosis screening. 

  

c.      The notice will advise students of the specific or  
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approximate dates during the school year when the activities in 

Section IV.C.2., Subparagraph b., above, are scheduled, or 

expected to be scheduled. 

  

d.      The notice provisions shall not be construed to preempt applicable 

 provisions of state law that require parental notification and do not 

apply to any physical examination or screening that is permitted or 

required by applicable state law, including physical examinations 

or screenings that are permitted without parental notification. 

 

V.  NOTICE 

  

D A..     The school district shall must give parents and students notice of their  

rights under this section. Policy at the beginning of each school year and 

after making substantive changes to this policy. 

 

    B.  The school district must inform parents at the beginning of the school year 

 if the district or school has identified specific or approximate dates for 

administering surveys and give parents reasonable notice of planned 

surveys scheduled after the start of the school year. The school district 

must give parents direct, timely notice when their students are scheduled 

to participate in a student survey by United States mail, e-mail, or another 

direct form of communication.  

 

   C.  The school district must give parents the opportunity to review the survey  

and to opt their students out of participating in the survey. 

  

  

Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

   Minn. Stat. § 121 A. 065 (District Surveys to Collect Student Information: 

 Parent Notice and Opportunity for Opting Out.  

20 U.S.C.§ 1232g (Family Educational Rights and Privacy Act) 

20 U.S.C. §1232h (Protection of Pupil Rights) 

34 C.F.R. Part 99 (Family Educational Rights and Privacy Act 

Regulations) 

Gonzaga University v. Doe, 536 U.S. 273, 122 S. Ct. 2268, 153 L.Ed.2d 

309 (2002) 

  

Cross References:     MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil  

Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
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Independent School District #477 

Princeton, Minnesota  55371 
          

      Adopted: November 14, 2006 

       Revised: August 18, 2015 

 Revised: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS  

STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 

  

  

I.       PURPOSE 

  

In an effort to provide a safe school environment, the assigned classroom teacher and 

certain staff members should know whether a student to be placed in the classroom has a 

history of violent behavior.  Additionally, decisions should be made regarding how to 

manage such a student. 

  

The purpose of this policy is to address the circumstances in which data should be 

provided to classroom teachers and other school staff members about students with a 

history of violent behavior and to establish a procedure for notifying staff regarding the 

placement of students with a history of violent behavior. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     Any staff member or other employee of the school district who obtains or  

possesses information concerning a student in the building with a history of 

violent behavior shall immediately report said information to the principal of the 

building in which the student attends school. 

  

B.     The administration will meet with the assigned classroom teacher and other 

 appropriate staff members for the purpose of notifying and determining how staff 

will manage such student. 

  

C.     Only staff members who have a legitimate educational interest in the information 

 will receive notification. 

  

III.    DEFINITIONS 

  

For purposes of this policy, the following terms have the meaning given them. 

  

A.     Administration 

  

“Administration” means the superintendent, building principal, or other designee. 

  

B.     Classroom Teacher 
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“Classroom Teacher” means the instructional personnel responsible for the course 

or room to which a student is assigned at any given time, including a substitute 

hired in place of the classroom teacher. 

  

C.     History of Violent Behavior 

  

1.      A student will be considered to have a history of violent behavior if  

incident(s) of violence, including any documented physical assault of a 

school district employee by the student,  have occurred during the current 

or previous school year. 

  

2.      If a student has an incident of violence during the current or previous 

 school year, that incident and all other past related or similar incidents of 

violence will be reported. 

  

D.     Incidents of Violence 

  

“Incidents of violence” means willful conduct in which a student endangers or causes 

physical injury to the student, other students, a school district employee,  or surrounding 

person(s) or endangers or causes significant damage to school district property, regardless 

of whether related to a disability or whether discipline was imposed. 

  

E.      Legitimate Educational Interest 

  

“Legitimate educational interest” includes interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, student 

health and welfare, and the ability to respond to a request for educational data.  It 

includes a person’s need to know in order to: 

  

1.      Perform an administrative task required in the school or the employee’s  

contract or position description approved by the school board; 

  

2.      Perform a supervisory or instructional task directly related to the student’s 

 education; or 

  

3.      Perform a service or benefit for the student or the student’s family such as 

 health care, counseling, student job placement, or student financial aid. 

  

4.      Perform a task directly related to responding to a request for data. 

  

F.      School Staff Member 
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“School Staff Member” includes: 

  

1.      A person duly elected to the school board; 

  

2.      A person employed by the school board in an administrative, supervisory,  

instructional, or other professional position; 

  

3.      A person employed by the school board as a temporary substitute in a 

 professional position for the period of his or her performance as a 

substitute; and 

  

4.      A person employed by, or under contract to, the school board to perform a 

 special task such as a secretary, a clerk, a public information officer or 

data practices compliance official, an attorney, or an auditor for the period 

of his or her performance as an employee or contractor. 

  

IV.    PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT 

BEHAVIOR 

  

A.     Reports of Violent Behavior 

  

Any staff member or other employee of the school district who becomes aware of any 

information regarding the violent behavior of an enrolling student or any student enrolled 

in the school district shall immediately report the information to the building principal 

where the student is enrolled or seeks to enroll. 

  

B.     Recipients of Notice 

  

Each classroom teacher of a student with a history of violent behavior (see Section III.C., 

above) will receive written notification from the administration prior to placement of the 

student in the teacher’s classroom.  In addition, written notice will be given by the 

administration to other school staff members who have a legitimate educational interest, 

as defined in this policy, when a student with a history of violent behavior is placed in a 

teacher’s classroom.  The administration will provide notice to anyone substituting for 

the classroom teacher or school staff member, who has received notice under this policy, 

that the substitute will be overseeing a student with a history of violent behavior. 

  

The administration may provide other school district employees or individuals outside of 

the school district with information regarding a student, including information regarding 

a student’s history of violent behavior, in accordance with Policy 515, Protection and 

Privacy of Pupil Records. 

  

C.     Determination of Who Receives Notice 
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The determination of which classroom teachers and school staff members have a 

legitimate educational interest in information regarding a student with a history of violent 

behavior will be made by either: (1) the school district’s Responsible Authority appointed 

by the school board under the Minnesota Government Data Practices Act or (2) the 

administration.  In the event the administration makes this determination, the Responsible 

Authority will provide guidance to the administration as to what data will be shared. 

  

D.     Form of Written Notice 

  

The notice given to classroom teachers and school staff members will be in writing and 

will include the following: 

  

1.      Name of the student; 

  

2.      Date of notice; 

  

3.      Notification that the student has been identified as a student with a history  

of violent behavior as defined in Section III. of this policy; and 

  

4.      Reminder of the private nature of the data provided. 

  

E.      Record of Notice 

  

1.      The administration will retain a copy of the notice or other documentation 

 provided to classroom teachers and school staff members notified under 

this section. 

  

2.      Retention of the written notice or other documentation provided to 

 classroom teachers and school staff members is governed by the approved 

Records Retention Schedule. 

  

F.      Meetings Regarding Students with a History of Violent Behavior 

  

1.      If the administration determines, in his or her discretion, that the 

 classroom teacher and/or school staff members with a legitimate 

educational interest in such data reasonably require access to the details 

regarding a student’s history of violent behavior for purposes of school 

safety and/or intervention services for the student, the administration also 

may convene a meeting to share and discuss such data. 

  

2.      The persons present at the meeting may have access to the data described  
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in Section IV.D., above. 

  

G.     Law Enforcement Reports 

  

Staff members will be provided with notice of disposition orders or law enforcement 

reports received by the school district in accordance with Policy 515, Protection and 

Privacy of Pupil Records.  Where appropriate, information obtained from disposition 

orders or law enforcement reports also may be included in a Notification of Violent 

Behavior. 

  

V.     MAINTENANCE AND TRANSFER OF RECORDS 

  

A report, notice, or documentation pertaining to a student with a history of violent 

behavior are educational records of a student and will be retained, maintained, and 

transferred to a school or school district in which a student seeks to enroll in accordance 

with Policy 515, Protection and Privacy of Pupil Records. 

  

VI.    PARENTAL NOTICE 

  

A.     The administration will notify parents annually that the school district gives  

classroom teachers and other school staff members notice about students’ history 

of violent behavior. 

  

B.     Prior to providing the written notice of a student’s violent behavior to classroom 

 teachers and/or school staff members, the administration will inform the student’s 

parent or guardian that such notice will be provided. 

  

C.     Parents will be given notice that they have the right to review and challenge  

records or data, including the data documenting the history of violent behavior, in 

accordance with Policy 515, Protection and Privacy of Pupil Records. 

  

VII.   TRAINING NEEDS 

  

Representatives of the school board and representatives of the teachers will discuss the  

needs of students and staff.  The parties may discuss necessary training which may 

include training on conflict resolution and positive behavior interventions and may 

discuss necessary intervention services such as student behavioral assessments. 

  

  

Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records) 

Minn. Stat. § 121A.45 (Grounds for Dismissal) 

Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior) 
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Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 

Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 

  

Cross References:     MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil  

Records) 

  

  

Independent School District #477                                               Adopted:  November 14, 2006 

Princeton, Minnesota  55371              Reviewed: September 1, 2015 

             Revised: August 16, 2016 
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Princeton School District 

 

 

707 TRANSPORTATION OF PUBLIC SCHOOL STUDENTS 

 

 

I. PURPOSE  

 

The purpose of this policy is to provide for the transportation of students consistent with 

the requirements of law.  

 

II. GENERAL STATEMENT OF POLICY  

 

A. The policy of the school district is to provide for the transportation of students in 

a manner which will protect their health, welfare, and safety.  

 

B. The school district recognizes that transportation is an essential part of the school 

district services to students and parents but further recognizes that transportation 

by school bus is a privilege and not a right for an eligible student.  

 

III. DEFINITIONS  

 

A. “Child with a disability” includes every child identified under federal and state 

special education law as deaf or hard of hearing, blind or visually impaired, 

deafblind, or having a speech or language impairment, a physical impairment, 

other health disability, developmental cognitive disability, an emotional or 

behavioral disorder, specific learning disability, autism spectrum disorder, 

traumatic brain injury, or severe multiple impairments, and who needs special 

education and related services, as determined by the rules of the Commissioner of 

Education. A licensed physician, an advanced practice nurse, or a licensed 

psychologist is qualified to make a diagnosis and determination of attention 

deficit disorder or attention deficit hyperactivity disorder for purposes of 

identifying a child with a disability. In addition, every child under age three, and 

at the school district’s discretion from age three to seven, who needs special 

instruction and services, as determined by the rules of the Commissioner, because 

the child has a substantial delay or has an identifiable physical or mental 

condition known to hinder normal development is a child with a disability. A 

child with a short-term or temporary physical or emotional illness or disability, as 

determined by the rules of the Commissioner, is not a child with a disability. 

(Minn. Stat. § 125A.02)  

 

B. “Home” is the legal residence of the child. In the discretion of the school district, 

“home” also may be defined as a licensed day care facility, school day care 

facility, a respite care facility, the residence of a relative, or the residence of a 

person chosen by the student’s parent or guardian as the home of a student for 

part or all of the day, if requested by the student’s parent or guardian, or an 

143



  707 

707 2 

afterschool program for children operated by a political subdivision of the state, if 

the facility, residence, or program is within the attendance area of the school the  

 

C. student attends. Unless otherwise specifically provided by law, a homeless student 

is a resident of the school district if enrolled in the school district. (Minn. Stat. § 

123B.92, Subd. 1(b)(1); Minn. Stat. § 127A.47, Subd. 2) 

 

D. “Homeless student” means a student, including a migratory student, who lacks a 

fixed, regular, and adequate nighttime residence and includes: students who are 

sharing the housing of other persons due to loss of housing, economic hardship, or 

a similar reason; are living in motels, hotels, trailer parks, or camping grounds due 

to the lack of alternative adequate accommodations; are living in emergency or 

transitional shelters; are abandoned in hospitals; are awaiting foster care 

placement; have a primary nighttime residence that is a public or private place not 

designed for or ordinarily used as a regular sleeping accommodation for human 

beings; are living in cars, parks, public spaces, abandoned buildings, substandard 

housing, bus or train stations, or similar settings. (42 U.S.C. § 11434a)  

 

E. “Nonpublic school” means any school, church, or religious organization, or home 

school wherein a resident of Minnesota may legally fulfill the compulsory 

instruction requirements of Minn. Stat. §120A.22, which is located within the 

state, and which meets the requirements of Title VI of the Civil Rights Act of 

1964 (42 U.S.C. § 2000d, et seq.). (Minn. Stat. §123B.41, Subd. 9)  

 

F. “Nonresident student” is a student who attends school in the school district and 

resides in another district, defined as the “nonresident district.” In those instances 

when the divorced or legally separated parents or parents residing separately share 

joint physical custody of a student and the parents reside in different school 

districts, the student shall be a resident of the school district designated by the 

student’s parents. When parental rights have been terminated by court order, the 

legal residence of a student placed in a residential or foster facility for care and 

treatment is the district in which the student resides. (Minn. Stat. § 123B.88, 

Subd. 6; Minn. Stat. § 125A.51; Minn. Stat. § 127A.47, Subd. 3)  

 

G. “Pupil support services” are health, counseling, and guidance services provided 

by the public school in the same district where the nonpublic school is located. 

(Minn. Stat. § 123B.41, Subd. 4)  

 

H. “School of origin,” for purposes of determining the residence of a homeless 

student, is the school that the student attended when permanently housed or the 

school in which the student was last enrolled. (42 U.S.C. § 11432(g)(3)(G))  

 

I. “Shared time basis” is a program where students attend public school for part of 

the regular school day and who otherwise fulfill the requirements of Minn. Stat. § 

120A.22 by attendance at a nonpublic school. (Minn. Stat. § 126C.01, Subd. 8)  
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J. “Student” means any student or child attending or required to attend any school as 

provided in Minnesota law and who is a resident or child of a resident of 

Minnesota. (Minn. Stat. § 123B.41, Subd. 11)   

 

IV. ELIGIBILITY 

 

A. Upon the request of a parent or guardian, the school district shall provide 

transportation to and from school, at the expense of the school district, for all 

resident students who reside two miles or more from the school, except for those 

students whose transportation privileges have been revoked or have been 

voluntarily surrendered by the student’s parent or guardian. (Minn. Stat. § 

123B.88, Subd. 1)  

 

B. The school district may, in its discretion, also provide transportation to any 

student to and from school, at the expense of the school district, for any other 

purpose deemed appropriate by the school board.  

 

C. In the discretion of the school district, transportation along regular school bus 

routes may also be provided, where space is available, to any person where such 

use of a bus does not interfere with the transportation of students. The cost of 

providing such transportation must be paid by those individuals using these 

services or some third-party payor. Bus transportation also may be provided along 

school bus routes when space is available for participants in early childhood 

family education programs and school readiness programs if these services do not 

result in an increase in the school district’s expenditures for transportation. (Minn. 

Stat. § 123B.88, Subd. 10, 11, 12, and 13)  

 

D. For purposes of stabilizing enrollment and reducing mobility, the school district 

may, in its discretion, establish a full-service school zone and may provide 

transportation for students attending a school in that full-service school zone. A 

full-service school zone may be established for a school that is located in an area 

with higher than average crime or other social and economic challenges and that 

provides education, health or human services, or other parental support in 

collaboration with a city, county, state, or nonprofit agency.  

 

V. TRANSPORTATION OF NONRESIDENT STUDENTS  

 

A. If requested by the parent of a nonresident student, the school district shall 

provide transportation to a nonresident student within its borders at the same level 

of service that is provided to resident students. (Minn. Stat. § 124D.04, Subd. 7; 

Minn. Stat. § 123B.92, Subd. 3)  

 

B. If the school district decides to transport a nonresident student within the student’s 

resident district, the school district will notify the student’s resident district of its 

decision, in writing, prior to providing transportation. (Minn. Stat. § 123B.88, 

Subd. 6)  
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C. When divorced or legally separated parents or parents residing separately reside 

in different school districts and share physical custody of a student, the parents 

shall be responsible for the transportation of the student to the border of the 

school district during those times when the student is residing with the parent in 

the nonresident school district. (Minn. Stat. § 127A.47, Subd. 3(b))  

 

D. The school district may provide transportation to allow a student who attends a 

high-need English language learner program and who resides within the 

transportation attendance area of the program to continue in the program until the 

student completes the highest grade level offered by the program. (Minn. Stat. § 

123B.92, Subd. 3(b))  

 

VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT 

SCHOOLS 

 

A. In general, the school district shall not provide transportation between a resident 

student’s home and the border of a nonresident district where the student attends 

school under the Enrollment Options Program. A parent may be reimbursed by 

the nonresident district for the costs of transportation from the pupil’s residence to 

the border of the nonresident district if the student is from a family whose income 

is at or below the poverty level, as determined by the federal government. The 

reimbursement may not exceed the pupil’s actual cost of transportation or 15 

cents per mile traveled, whichever is less. Reimbursement may not be paid for 

more than 250 miles per week. (Minn. Stat. § 124D.03, Subd. 8)  

 

B. Resident students shall be eligible for transportation to and from a nonresident 

school district at the expense of the school district, if in the discretion of the 

school district, inadequate room, distance to school, unfavorable road conditions, 

or other facts or conditions make attendance in the resident student’s own district 

unreasonably difficult or impracticable. The school district, in its discretion, may 

also provide for transportation of resident students to schools in other districts for 

grades and departments not maintained in the district, including high school, for 

the whole or a part of the year or for resident students who attend school in a 

building rented or leased by the school district in an adjacent district. (Minn. Stat. 

§ 123B.88, Subds. 1 and 4)  

 

C. In general, the school district is not responsible for transportation for any resident 

student attending school in an adjoining state under a reciprocity agreement but 

may provide such transportation services at its discretion. (Minn. Stat. § 

124D.041)  

 

VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A 

DISABILITY/STUDENTS WITH TEMPORARY DISABILITIES 
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A. Upon a request of a parent or guardian, a resident student with a disability who is 

not yet enrolled in kindergarten, who requires special education services in a 

location other than the student’s home, shall be provided transportation to and 

from the student’s home at the expense of the school district and shall be subject 

to a 50 mile radius distance requirement. (Minn. Stat. § 123B.88, Subd. 1)  

 

B. Resident students with a disability whose handicapped conditions are such that 

the student cannot be safely transported on the regular school bus and/or school 

bus route and/or when the student is transported on a special route for the purpose 

of attending an approved special education program shall be entitled to special 

transportation at the expense of the school district or the day training and 

habilitation program attended by the student. The school district shall determine 

the type of vehicle used to transport students with a disability on the basis of the 

handicapping condition and applicable laws. This provision shall not be 

applicable to parents who transport their own child under a contract with the 

school district. (Minn. Stat. § 123B.88, Subd. 19; Minn. Rules Part 7470.1600)  

 

C. Resident students with a disability who are boarded and lodged at Minnesota state 

academies for educational purposes, but who also are enrolled in a public school 

within the school district, shall be provided transportation, by the school district to 

and from said board and lodging facilities, at the expense of the school district. 

(Minn. Stat. § 125A.65)  

 

D. If a resident student with a disability attends a public school located in a 

contiguous school district and the school district of attendance does not provide 

special instruction and services, the school district shall provide necessary 

transportation for the student between the school district boundary and the 

educational facility where special instruction and services are provided within the 

school district. The school district may provide necessary transportation of the 

student between its boundary and the school attended in the contiguous district, 

but shall not pay the cost of transportation provided outside the school district 

boundary. (Minn. Stat. § 125A.12)  

 

E. When a student with a disability or a student with a short-term or temporary 

disability is temporarily placed for care and treatment in a day program located in 

another school district and the student continues to live within the school district 

during the care and treatment, the school district shall provide the transportation, 

at the expense of the school district, to that student. The school district may 

establish reasonable restrictions on transportation, except if a Minnesota court or 

agency orders the child placed at a day care and treatment program and the school 

district receives a copy of the order, then the school district must provide 

transportation to and from the program unless the court or agency orders 

otherwise. Transportation shall only be provided by the school district during 

regular operating hours and within a 50 mile radius of the school district. (Minn. 

Stat. § 125A.15(b); Minn. Stat. § 125A.51(d))  
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F. When a nonresident student with a disability or a student with a short-term or 

temporary disability is temporarily placed in a residential program within the 

school district, including correctional facilities operated on a fee-for-service basis 

and state institutions, for care and treatment, the school district shall provide the 

necessary transportation at the expense of the school district within a 50 mile 

radius of the school district. Where a joint powers entity enters into a contract 

with a privately owned and operated residential facility for the provision of 

education programs for special education students, the joint powers entity shall  

 

G. provide the necessary transportation. (Minn. Stat. § 125A.15(c) and (d); Minn. 

Stat. § 125A.51(e)) 

 

H. Each driver and aide assigned to a vehicle transporting students with a disability 

will be provided with appropriate training for the students in their care, will assist 

students with their safe ingress and egress from the bus, will ensure the proper use 

of protective safety devices, and will be provided with access to emergency health 

care information as required by law. (Minn. Rules Part 7470.1700)  

 

I. Any parent of a student with a disability who believes that the transportation 

services provided for that child are not in compliance with the applicable law may 

utilize the alternative dispute resolution and due process procedures provided for 

in Minn. Stat. Ch. 125A. (Minn. Rules Part 7470.1600, Subd. 2)  

 

VIII. HOMELESS STUDENTS 

 

A. Homeless students shall be provided with transportation services comparable to 

other students in the school district. (42 U.S.C. § 11432(e)(3)(C)(i)(III)(cc) and 

(g)(4)(A))  

 

B. Upon request by the student’s parent, guardian, or homeless education liaison, the 

school district shall provide transportation for a homeless student as follows:  

 

a. A resident student who becomes homeless and is residing in a public or 

private shelter location or has other non-shelter living arrangements within 

the school district shall be provided transportation to and from the 

student’s school of origin and the shelter or other non-shelter location if 

the shelter or non-shelter location is two or more miles from the school of 

origin and the student’s transportation privileges have not been revoked. 

(42 U.S.C. § 11432(g)(1)(J)(iii)(I))  

 

b. A resident student who becomes homeless and is residing in a public or 

private shelter location or has other non-shelter living arrangements 

outside of the school district shall be provided transportation to and from 

the student’s school of origin and the shelter or other non-shelter location 

if the shelter or non-shelter location is two or more miles from the school 

of origin and the student’s transportation privileges have not been 
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revoked, unless the school district and the school district in which the 

student is temporarily placed agree that the school district in which the 

student is temporarily placed shall provide transportation. (Minn. Stat. § 

125A.51(f); 42 U.S.C. § 11432(g)(1)(J)(iii)(II))  

 

c. If a nonresident student is homeless and is residing in a public or private 

homeless shelter or has other non-shelter living arrangements within the 

school district, the school district may provide transportation services 

between the shelter or non-shelter location and the student’s school of 

origin outside of the school district upon agreement with the school 

district in which the school of origin is located. (Minn. Stat. § 125A.51(f))  

 

IX. AVAILABILITY OF SERVICES 

 

Transportation shall be provided on all regularly scheduled school days or make-up days. 

Transportation will not be provided during the summer school break. Transportation may 

be provided for summer instructional programs for students with a disability or in 

conjunction with a learning year program. Transportation between home and school may 

also be provided, in the discretion of the school district, on staff development days. 

(Minn. Stat. § 123B.88, Subd. 21) 

 

X. MANNER OF TRANSPORTATION  

 

The scheduling of routes, establishment of the location of bus stops, manner and method 

of transportation, control and discipline of school children, the determination of fees, and 

any other matter relating thereto shall be within the sole discretion, control and 

management of the school board. The school district may, in its discretion, provide room 

and board, in lieu of transportation, to a student who may be more economically and 

conveniently provided for by that means. (Minn. Stat. § 123B.88, Subd. 1)  

 

Each school year, the School Board authorizes the Superintendent and/or designee to 

determine the safest method to stop the buses. Locations will be along Hwy 95 and 

certain in town bus stops based on statute 169.443. The use of a 4-way light system 

versus using the 8-way amber light system will be labeled on all stops within the routing 

system. All drivers will be trained in the appropriate manner regarding both types of 

stopping.  

 

XI. RESTRICTIONS 

 

Transportation by the school district is a privilege and not a right for an eligible student. 

A student’s eligibility to ride a school bus may be revoked for a violation of school bus 

safety or conduct policies, or violation of any other law governing student conduct on a 

school bus pursuant to the school district’s discipline policy. Revocation of a student’s 

bus riding privilege is not an exclusion, expulsion, or suspension under the Pupil Fair 

Dismissal Act. Revocation procedures for a student who is an individual with a disability 

under 20 U.S.C. § 1415 (Individuals with Disabilities Act), 29 U.S.C. § 794 (the 
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Rehabilitation Act), and 42 U.S.C. § 12132, (Americans with Disabilities Act) are 

governed by these provisions. (Minn. Stat. § 121A.59) 

 

XII. FEES 

 

A. In its discretion, the school district may charge fees for transportation of students 

to and from extracurricular activities conducted at locations other than school, 

where attendance is optional. (Minn. Stat. § 123B.36, Subd. 1(10))  

 

B. The school district may charge fees for transportation of students to and from 

school when authorized by law. If the school district charges fees for 

transportation of students to and from school, guidelines shall be established for  

 

C. that transportation to ensure that no student is denied transportation solely 

because of inability to pay. The school district also may waive fees for 

transportation if the student’s parent is serving in, or within the past year has 

served in, active military service as defined in Minn. Stat. § 190.05. (Minn. Stat. 

 

D. § 123B.36, Subds. 1(11) and 6)  

 

E. The school district may charge reasonable fees for transportation of students to 

and from post-secondary institutions for students enrolled under the post-

secondary enrollment options program. Families who qualify for mileage 

reimbursement may use their state mileage reimbursement to pay this fee. (Minn. 

Stat. § 123B.36, Subd. 1(13))  

 

F. Where, in its discretion, the school district provides transportation to and from an 

instructional community-based employment station that is part of an approved 

occupational experience vocational program, the school district may require the 

payment of reasonable fees for transportation from students who receive 

remuneration for their participation in these programs. (Minn. Stat. § 123B.36, 

Subd. 3)  

 

 

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.59 (Bus Transportation is a Privilege Not a 

Right) Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 123B.41 (Educational Aids for Nonpublic School 

Children; Definitions) 

Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

Minn. Stat. § 123B.88 (Independent School Districts, 

Transportation) Minn. Stat. § 123B.92 (Transportation Aid 

Entitlement) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 
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Minn. Stat. § 124D.04 (Enrollment Options Programs in Border 

States) Minn. Stat. § 124D.041 (Reciprocity with Adjoining States) 

Minn. Stat. Ch. 125A (Children With a Disability) 

Minn. Stat. § 125A.02 (Children With a Disability, Defined) Minn. 

Stat. § 125A.12 (Attendance in Another District) 

Minn. Stat. § 125A.15 (Placement in Another District; 

Responsibility) Minn. Stat. § 125A.51 (Placement of Children 

Without Disabilities; Education and Transportation) 

Minn. Stat. § 125A.515 (Placement of Students; Approval of 

Education Program) 

Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and 

Blind) Minn. Stat. § 126C.01 (General Education Revenue - 

Definitions) 

Minn. Stat. § 127A.47 (Payments to Resident and Nonresident 

Districts) Minn. Stat. § 190.05 (Definitions) 

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 

Disabilities) 

20 U.S.C. § 1415 (Individuals with Disabilities Education 

Improvement Act of 2004) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 2000d (Prohibition Against Exclusion from 

Participation in, Denial of Benefits of, and Discrimination under 

Federally Assisted Programs on Ground of Race, Color, or 

National Origin) 

42 U.S.C. § 11431, et seq. (McKinney-Vento Homeless Assistance 

Act of 2001) 

42 U.S.C. § 12132, et seq. (Americans With Disabilities Act) 

 

Cross References:  MSBA/MASA Model Policy 708 (Transportation of Nonpublic 

School Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety 

Policy) MSBA/MASA Model Policy 710 (Extracurricular 

Transportation) MSBA Service Manual, Chapter 2, Transportation 

 

Revised: August 23, 2011 

Reviewed: April 23, 2013 

Revised: May 14, 2013 

Revised: January 22, 2013 

Revised: March 18, 2014  

Reviewed: April 19, 2016 

 

 

 

 

151



                 721 

Princeton School District 

 

UNIFORM GRANT GUIDANCE POLICY REGARDING FEDERAL REVENUE 

SOURCES 

 

I. PURPOSE 

 

The purpose of this policy is to ensure compliance with the requirements of the federal Uniform 

Grant Guidance regulations by establishing uniform administrative requirements, cost principles, 

and audit requirements for federal grant awards received by the school district. 

 

II. DEFINITIONS 

 

A. Grants 

 

1. “State-administered grants” are those grants that pass through a state agency such  

as the Minnesota Department of Education (MDE). 

  

2. “Direct grants” are those grants that do not pass through another agency such as 

 MDE and are awarded directly by the federal awarding agency to the grantee 

organization. These grants are usually discretionary grants that are awarded by the 

U.S. Department of Education (DOE) or by another federal awarding agency. 

 

 

 B. “Non-federal entity” means a state, local government, Indian tribe, institution of  

higher education, or nonprofit organization that carries out a federal award as a 

recipient or subrecipient. 

 

 C. “Federal award” has the meaning, depending on the context, in either paragraph 1.  

or 2. of this definition: 

 

1. a. The federal financial assistance that a non-federal entity receives  

directly from a federal awarding agency or indirectly from a pass-

through entity, as described in 2 C.F.R. § 200.101 (Applicability); 

or 

 

b. The cost-reimbursement contract under the federal Acquisition  

Regulations that a non-federal entity receives directly from a 

federal awarding agency or indirectly from a pass-through entity, 

as described in 2 C.F.R. § 200.101 (Applicability). 

 

2. The instrument setting forth the terms and conditions. The instrument is  
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the grant agreement, cooperative agreement, other agreement for 

assistance covered in paragraph (b) of 2 C.F.R. § 200.40 (Federal 

Financial Assistance), or the cost-reimbursement contract awarded under 

the federal Acquisition Regulations. 

 

3. “Federal award” does not include other contracts that a federal agency  

uses to buy goods or services from a contractor or a contract to operate 

federal-government-owned, contractor-operated facilities. 

 

 D. “Contract” means a legal instrument by which a non-federal entity purchases  

property or services needed to carry out the project or program under a federal 

award.  The term, as used in 2 C.F.R. Part 200, does not include a legal 

instrument, even if the non-federal entity considers it a contract, when the 

substance of the transaction meets the definition of a federal award or subaward. 

 

 E. Procurement Methods 

   

1. “Procurement by micro-purchase” is the acquisition of supplies or  

services, the aggregate dollar amount of which does not exceed the micro-

purchase threshold (generally $3,000, except as otherwise discussed in 48 

C.F.R. Subpart 2.1 or as periodically adjusted for inflation). 

 

2. “Procurement by small purchase procedures” are those relatively simple  

and informal procurement methods for securing services, supplies, or 

other property that do not cost more than $150,000 (periodically adjusted 

for inflation). 

 

3. “Procurement by sealed bids (formal advertising)” is a publicly solicited  

and a firm, fixed-price contract (lump sum or unit price) awarded to the 

responsible bidder whose bid, conforming to all the material terms and 

conditions of the invitation for bids, is the lowest in price. 

 

4. “Procurement by competitive proposals” is normally conducted with more 

 than one source submitting an offer, and either a fixed-price or cost-

reimbursement type contract is awarded. Competitive proposals are 

generally used when conditions are not appropriate for the use of sealed 

bids. 

 

5. “Procurement by noncompetitive proposals” is procurement through  

solicitation of a proposal from only one source. 
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F. “Equipment” means tangible personal property (including information technology  

systems) having a useful life of more than one year and a per-unit acquisition cost 

which exceeds the lesser of the capitalization level established by the non-federal 

entity for financial statement purposes, or $5,000. 

 

 G. “Compensation for personal services” includes all remuneration, paid currently or  

accrued, for services of employees rendered during the period of performance 

under the federal award, including, but not necessarily limited to, wages and 

salaries.  Compensation for personal services may also include fringe benefits 

which are addressed in 2 C.F.R. § 200.431 (Compensation - Fringe Benefits). 

 

 H. “Post-retirement health plans” refer to costs of health insurance or health services  

not included in a pension plan covered by 2 C.F.R. § 200.431(g) for retirees and 

their spouses, dependents, and survivors. 

 

I. “Severance pay” is a payment in addition to regular salaries and wages by the  

non-federal entities to workers whose employment is being terminated. 

 

J. “Direct costs” are those costs that can be identified specifically with a particular  

final cost objective, such as a federal award, or other internally or externally 

funded activity, or that can be directly assigned to such activities relatively easily 

with a high degree of accuracy. 

 

 K. “Relocation costs” are costs incident to the permanent change of duty assignment  

(for an indefinite period or for a stated period not less than 12 months) of an 

existing employee or upon recruitment of a new employee. 

 

 L. “Travel costs” are the expenses for transportation, lodging, subsistence, and  

related items incurred by employees who are in travel status on official business 

of the school district. 

 

III. CONFLICT OF INTEREST  

 

A. Employee Conflict of Interest.  No employee, officer, or agent may participate in  

the selection, award, or administration of a contract supported by a federal award 

if he or she has a real or apparent conflict of interest.  Such a conflict of interest 

would arise when the employee, officer, or agent, any member of his or her 

immediate family, his or her partner, or an organization which employs or is 

about to employ any of the parties indicated herein, has a financial or other 

interest in or a tangible personal benefit from a firm considered for a contract.  

The employees, officers, and agents of the school district may neither solicit nor 
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accept gratuities, favors, or anything of monetary value from contractors or 

parties to subcontracts.  However, the school district may set standards for 

situations in which the financial interest is not substantial or the gift is an 

unsolicited item of nominal value.  The standards of conduct must provide for 

disciplinary actions to be applied for violations of such standards by employees, 

officers, or agents of the school district. 

 

B. Organizational Conflicts of Interest.  The school district is unable or appears to be  

unable to be impartial in conducting a procurement action involving the related 

organization because of relationships with a parent company, affiliate, or 

subsidiary organization. 

 

C. Disclosing Conflicts of Interest.  The school district must disclose in writing any  

potential conflict of interest to MDE in accordance with applicable federal 

awarding agency policy. 

 

IV. ACCEPTABLE METHODS OF PROCUREMENT 

 

A. General Procurement Standards.  The school district must use its own documented  

procurement procedures which reflect applicable state laws, provided that the 

procurements conform to the applicable federal law and the standards identified in 

the Uniform Grant Guidance. 

 

B. The school district must maintain oversight to ensure that contractors perform in  

accordance with the terms, conditions, and specifications of their contracts or 

purchase orders. 

 

C. The school district’s procedures must avoid acquisition of unnecessary or  

duplicative items.  Consideration should be given to consolidating or breaking out 

procurements to obtain a more economical purchase.  Where appropriate, an 

analysis will be made of lease versus purchase alternatives and any other 

appropriate analysis to determine the most economical approach. 

 

D. The school district must award contracts only to responsible contractors  

possessing the ability to perform successfully under the terms and conditions of a 

proposed procurement.  Consideration will be given to such matters as contractor 

integrity, compliance with public policy, record of past performance, and 

financial and technical resources. 

 

E. The school district must maintain records sufficient to detail the history of  
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procurement.  These records will include, but are not necessarily limited to, the 

following:  rationale for the method of procurement; selection of the contract 

type; contractor selection or rejection; and the basis for the contract price. 

 

F. The school district alone must be responsible, in accordance with good  

administrative practice and sound business judgment, for the settlement of all 

contractual and administrative issues arising out of procurements.  These issues 

include, but are not limited to, source evaluation, protests, disputes, and claims.  

These standards do not relieve the school district of any contractual 

responsibilities under its contracts. 

 

G. The school district must take all necessary affirmative steps to assure that  

minority businesses, women’s business enterprises, and labor surplus area firms 

are used when possible. 

 

H. Methods of Procurement.  The school district must use one of the following  

methods of procurement: 

 

1. Procurement by micro-purchases.  To the extent practicable, the schoo 

l district must distribute micro-purchases equitably among qualified 

suppliers.  Micro-purchases may be awarded without soliciting 

competitive quotations if the school district considers the price to be 

reasonable. 

 

2. Procurement by small purchase procedures.  If small purchase procedures 

 are used, price or rate quotations must be obtained from an adequate 

number of qualified sources. 

 

3. Procurement by sealed bids (formal advertising).  

 

4. Procurement by competitive proposals. If this method is used, the 

 following requirements apply: 

 

a. Requests for proposals must be publicized and identify all  

evaluation factors and their relative importance. Any response to 

publicized requests for proposals must be considered to the 

maximum extent practical; 

 

b. Proposals must be solicited from an adequate number of qualified  

sources; 
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c. The school district must have a written method for conducting 

 technical evaluations of the proposals received and for selecting 

recipients; 

 

d. Contracts must be awarded to the responsible firm whose proposal 

 is most advantageous to the program, with price and other factors 

considered; and 

 

e. The school district may use competitive proposal procedures for  

qualifications-based procurement of architectural/engineering 

(A/E) professional services whereby competitors’ qualifications 

are evaluated and the most qualified competitor is selected, subject 

to negotiation of fair and reasonable compensation. The method 

where price is not used as a selection factor can only be used in 

procurement of A/E professional services; it cannot be used to 

purchase other types of services, though A/E firms are a potential 

source to perform the proposed effort. 

 

5. Procurement by noncompetitive proposals. Procurement by 

 noncompetitive proposals may be used only when one or more of the 

following circumstances apply: 

 

a. The item is available only from a single source; 

 

b. The public exigency or emergency for the requirement will not  

permit a delay resulting from competitive solicitation; 

 

c. The DOE or MDE expressly authorizes noncompetitive proposals  

in response to a written request from the school district; or 

 

d. After solicitation of a number of sources, competition is  

determined inadequate. 

 

I. Competition.  The school district must have written procedures for  

procurement transactions.  These procedures must ensure that all 

solicitations: 

 

1. Incorporate a clear and accurate description of the technical requirements  

for the material, product, or service to be procured. Such description must 

not, in competitive procurements, contain features which unduly restrict 

competition. The description may include a statement of the qualitative 
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nature of the material, product, or service to be procured and, when 

necessary, must set forth those minimum essential characteristics and 

standards to which it must conform if it is to satisfy its intended use. 

Detailed product specifications should be avoided if at all possible. When 

making a clear and accurate description of the technical requirements is 

impractical or uneconomical, a “brand name or equivalent” description 

may be used as a means to define the performance or other salient 

requirements of procurement.  The specific features of the named brand 

which must be met by offers must be clearly stated; and 

 

2. Identify all requirements which the offerors must fulfill and all other  

factors to be used in evaluating bids or proposals. 

 

J. The school district must ensure that all prequalified lists of  

persons, firms, or products which are used in acquiring goods and 

services are current and include enough qualified sources to ensure 

maximum open and free competition. Also, the school district must 

not preclude potential bidders from qualifying during the 

solicitation period. 

 

K. Non-federal entities are prohibited from contracting with or  

making subawards under “covered transactions” to parties that are 

suspended or debarred or whose principals are suspended or 

debarred.  “Covered transactions” include procurement contracts 

for goods and services awarded under a grant or cooperative 

agreement that are expected to equal or exceed $25,000. 

 

L. All nonprocurement transactions entered into by a recipient (i.e.,  

subawards to subrecipients), irrespective of award amount, are 

considered covered transactions, unless they are exempt as 

provided in 2 C.F.R.  § 180.215. 

 

V. MANAGING EQUIPMENT AND SAFEGUARDING ASSETS  

 

A. Property Standards.  The school district must, at a minimum, provide the  

equivalent insurance coverage for real property and equipment acquired or 

improved with federal funds as provided to property owned by the non-

federal entity.  Federally owned property need not be insured unless 

required by the terms and conditions of the federal award. 

 

The school district must adhere to the requirements concerning real property, equipment, 
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 supplies, and intangible property set forth in 2 C.F.R. §§ 200.311,  200.314, and 

200.315. 

 

B. Equipment 

 

Management requirements.  Procedures for managing equipment (including replacement  

equipment), whether acquired in whole or in part under a federal award, until disposition 

takes place will, at a minimum, meet the following requirements: 

 

1. Property records must be maintained that include a description of the 

 property; a serial number or other identification number; the source of the 

funding for the property (including the federal award identification 

number (FAIN)); who holds title; the acquisition date; the cost of the 

property; the percentage of the federal participation in the project costs for 

the federal award under which the property was acquired; the location, 

use, and condition of the property; and any ultimate disposition data, 

including the date of disposition and sale price of the property. 

 

2. A physical inventory of the property must be taken and the results  

reconciled with the property records at least once every two years. 

 

3. A control system must be developed to ensure adequate safeguards to  

prevent loss, damage, or theft of the property.  Any loss, damage, or theft 

must be investigated. 

 

4. Adequate maintenance procedures must be developed to keep property in  

good condition. 

 

5. If the school district is authorized or required to sell the property, proper  

sales procedures must be established to ensure the highest possible return. 

 

VI. FINANCIAL MANAGEMENT REQUIREMENTS 

 

A. Financial Management.  The school district’s financial management systems,  

including records documenting compliance with federal statues, regulations, and 

the terms and conditions of the federal award, must be sufficient to permit the 

preparation of reports required by general and program-specific terms and 

conditions; and the tracing of funds to a level of expenditures adequate to 

establish that such funds have been used according to the federal statutes, 

regulations, and the terms and conditions of the federal award. 
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B. Payment.  The school district must be paid in advance, provided it maintains or  

demonstrates the willingness to maintain both written procedures that minimize 

the time elapsing between the transfer of funds and disbursement between the 

school district and the financial management systems that meet the standards for 

fund control. 

 

Advance payments to a school district must be limited to the minimum amounts 

needed and timed to be in accordance with the actual, immediate cash 

requirements of the school district in carrying out the purpose of the approved 

program or project.  The timing and amount of advance payments must be as 

close as is administratively feasible to the actual disbursements by the non-federal 

entity for direct program or project costs and the proportionate share of any 

allowable indirect costs.  The school district must make timely payment to 

contractors in accordance with the contract provisions. 

 

C. Internal Controls.  The school district must establish and maintain  

effective internal control over the federal award that provides reasonable 

assurance that the school district is managing the federal award in compliance 

with federal statutes, regulations, and the terms and conditions of the federal 

award.  These internal controls should be in compliance with guidance in 

“Standards for Internal Control in the Federal Government,” issued by the 

Comptroller General of the United States, or the “Internal Control Integrated 

Framework,” issued by the Committee of Sponsoring Organizations of the 

Treadway Commission (COSO). 

 

The school district must comply with federal statutes, regulations, and the terms 

and conditions of the federal award. 

 

The school district must also evaluate and monitor the school district’s 

compliance with statutes, regulations, and the terms and conditions of the federal 

award. 

 

The school district must also take prompt action when instances of 

noncompliance are identified, including noncompliance identified in audit 

findings. 

 

The school district must take reasonable measures to safeguard protected 

personally identifiable information considered sensitive consistent with applicable 

federal and state laws regarding privacy and obligations of confidentiality. 

 

VII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 

160



                 721 

 

A. Allowable Use of Funds.  The school district administration and board will  

enforce appropriate procedures and penalties for program, compliance, and 

accounting staff responsible for the allocation of federal grant costs based on their 

allowability and their conformity with federal cost principles to determine the 

allowability of costs. 

 

B. Definitions 

 

1. “Allowable cost” means a cost that complies with all legal requirements  

that apply to a particular federal education program, including statutes, 

regulations, guidance, applications, and approved grant awards. 

 

2. “Education Department General Administrative Regulations (EDGAR)”  

means a compilation of regulations that apply to federal education 

programs.  These regulations contain important rules governing the 

administration of federal education programs and include rules affecting 

the allowable use of federal funds (including rules regarding allowable 

costs, the period of availability of federal awards, documentation 

requirements, and grants management requirements).  EDGAR can be 

accessed at: http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html. 

 

3. “Omni Circular” or “2 C.F.R. Part 200s” or “Uniform Administrative  

Requirements, Cost Principles, and Audit Requirements for Federal 

Awards” means federal cost principles that provide standards for 

determining whether costs may be charged to federal grants. 

 

4. “Advance payment” means a payment that a federal awarding agency or  

passthrough entity makes by any appropriate payment mechanism, 

including a predetermined payment schedule, before the non-federal entity 

disburses the funds for program purposes. 

 

C. Allowable Costs. The following items are costs that may be allowable under the 2  

C.F.R. Part 200s under specific conditions: 

 

1. Advisory councils; 

 

2. Audit costs and related services; 

 

3. Bonding costs; 
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4. Communication costs; 

 

5. Compensation for personal services; 

 

6. Depreciation and use allowances; 

 

7. Employee morale,  health, and welfare costs; 

 

8. Equipment and other capital expenditures; 

 

9. Gains and losses on disposition of depreciable property and other capital  

assets and substantial relocation of federal programs; 

 

10. Insurance and indemnification; 

 

11. Maintenance, operations, and repairs; 

 

12. Materials and supplies costs; 

 

13. Meetings and conferences; 

 

14. Memberships, subscriptions, and professional activity costs; 

 

15. Security costs; 

 

16. Professional service costs; 

 

17. Proposal costs; 

 

18. Publication and printing costs; 

 

19. Rearrangement and alteration costs; 

 

20. Rental costs of building and equipment; 

 

21. Training costs; and 

 

22. Travel costs. 

 

D. Costs Forbidden by Federal Law.  2 CFR Part 200s and EDGAR identify certain 

 costs that may never be paid with federal funds.  The following list provides 

examples of such costs.  If a cost is on this list, it may not be supported with 
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federal funds.  The fact that a cost is not on this list does not mean it is necessarily 

permissible.  Other important restrictions apply to federal funds, such as those 

items detailed in the 2 CFR Part 200s; thus, the following list is not exhaustive: 

 

1. Advertising and public relations costs (with limited exceptions), including  

promotional items and memorabilia, models, gifts, and souvenirs; 

 

2. Alcoholic beverages; 

 

3. Bad debts; 

 

4. Contingency provisions (with limited exceptions); 

 

5. Fundraising and investment management costs (with limited exceptions); 

 

6. Donations; 

 

7. Contributions; 

 

8. Entertainment (amusement, diversion, and social activities and any 

 associated costs); 

 

9. Fines and penalties; 

 

10. General government expenses (with limited exceptions pertaining to  

Indian tribal governments and Councils of Government (COGs)); 

 

11. Goods or services for personal use; 

 

12. Interest, except interest specifically stated in 2 C.F.R. § 200.441 as 

 allowable; 

 

13. Religious use; 

 

14. The acquisition of real property (unless specifically permitted by  

programmatic statute or regulations, which is very rare in federal 

education programs); 

 

15. Construction (unless specifically permitted by programmatic statute or  

  regulations, which is very rare in federal education programs); and 

 

16. Tuition charged or fees collected from students applied toward meeting  
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matching, cost sharing, or maintenance of effort requirements of a 

program. 

 

E. Program Allowability 

 

1. Any cost paid with federal education funds must be permissible under the 

 federal program that would support the cost. 

 

2. Many federal education programs detail specific required and/or allowable  

uses of funds for that program.  Issues such as eligibility, program 

beneficiaries, caps or restrictions on certain types of program expenses, 

other program expenses, and other program specific requirements must be 

considered when performing the programmatic analysis. 

 

3. The two largest federal K-12 programs, Title I, Part A, and the Individuals 

 with Disabilities Education Act (IDEA), do not contain a use of funds 

section delineating the allowable uses of funds under those programs.  In 

those cases, costs must be consistent with the purposes of the program in 

order to be allowable. 

 

F. Federal Cost Principles 

 

1. The Omni Circular defines the parameters for the permissible uses of  

federal funds.  While many requirements are contained in the Omni 

Circular, it includes five core principles that serve as an important guide 

for effective grant management.  These core principles require all costs to 

be: 

 

a. Necessary for the proper and efficient performance or  

administration of the program. 

 

b. Reasonable.  An outside observer should clearly understand why a  

  decision to spend money on a specific cost made sense in light of 

 the cost, needs, and requirements of the program. 

 

c. Allocable to the federal program that paid for the cost.  A program  

must benefit in proportion to the amount charged to the federal 

program – for example, if a teacher is paid 50% with Title I funds, 

the teacher must work with the Title I program/students at least 

50% of the time.  Recipients also need to be able to track items or 
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services purchased with federal funds so they can prove they were 

used for federal program purposes. 

 

d. Authorized under state and local rules.  All actions carried out with 

 federal funds must be authorized and not prohibited by state and 

local laws and policies. 

 

e. Adequately documented.  A recipient must maintain proper  

documentation so as to provide evidence to monitors, auditors, or 

other oversight entities of how the funds were spent over the 

lifecycle of the grant. 

 

G. Program Specific Fiscal Rules.  The Omni Circular also contains specific  

rules on selected items of costs.  Costs must comply with these rules in 

order to be paid with federal funds. 

 

1. All federal education programs have certain program specific fiscal 

 rules that apply.  Determining which rules apply depends on the 

program; however, rules such as supplement, not supplant, 

maintenance of effort, comparability, caps on certain uses of funds, 

etc., have an important impact when analyzing whether a particular 

cost is permissible. 

 

2. Many state-administered programs require local education  

agencies (LEAs) to use federal program funds to supplement the 

amount of state, local, and, in some cases, other federal funds they 

spend on education costs and not to supplant (or replace) those 

funds.  Generally, the “supplement, not supplant” provision means 

that federal funds must be used to supplement the level of funds 

from non-federal sources by providing additional services, staff, 

programs, or materials.  In other words, federal funds normally 

cannot be used to pay for things that would otherwise be paid for 

with state or local funds (and, in some cases, with other federal 

funds). 

 

3. Auditors generally presume supplanting has occurred in three  

situations: 

 

a. School district uses federal funds to provide services that  

the school district is required to make available under other 

federal, state, or local laws. 
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b. School district uses federal funds to provide services that  

the school district provided with state or local funds in the 

prior year. 

 

c. School district uses Title I, Part A, or Migrant Education 

 Program funds to provide the same services to Title I or 

Migrant students that the school district provides with state 

or local funds to nonparticipating students. 

 

4. These presumptions apply differently in different federal programs 

 and also in schoolwide program schools.  Staff should be familiar 

with the supplement not supplant provisions applicable to their 

program. 

 

H. Approved Plans, Budgets, and Special Conditions 

 

1. As required by the Omni Circular, all costs must be consistent with 

 approved program plans and budgets. 

 

2. Costs must also be consistent with all terms and conditions of  

federal awards, including any special conditions imposed on the 

school district’s grants. 

 

I. Training 

 

1. The school district will provide training on the allowable use of  

federal funds to all staff involved in federal programs. 

 

2. The school district will promote coordination between all staff  

involved in federal programs through activities, such as routine 

staff meetings and training sessions. 

 

J. Employee Sanctions.  Any school district employee who violates this  

policy will be subject to discipline, as appropriate, up to and including the 

termination of employment. 

 

VIII. COMPENSATION – PERSONAL SERVICES EXPENSES AND REPORTING 

 

A. Compensation – Personal Services 
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Costs of compensation are allowable to the extent that they satisfy the specific 

requirements of the Uniform Grant Guidance and that the total compensation for 

individual employees: 

 

1. Is reasonable for the services rendered and conforms to the established   

written policy of the school district consistently applied to both federal 

and non-federal activities; and 

 

2. Follows an appointment made in accordance with a school district’s  

written policies and meets the requirements of federal statute, where 

applicable. 

 

Unless an arrangement is specifically authorized by a federal awarding 

agency, a school district must follow its written non-federal, entitywide 

policies and practices concerning the permissible extent of professional 

services that can be provided outside the school district for non-

organizational compensation. 

 

B. Compensation – Fringe Benefits 

 

1. During leave. 

 

The costs of fringe benefits in the form of regular compensation paid to 

employees during periods of authorized absences from the job, such as for 

annual leave, family-related leave, sick leave, holidays, court leave, 

military leave, administrative leave, and other similar benefits, are 

allowable if all of the following criteria are met: 

 

a. They are provided under established written leave policies; 

 

b. The costs are equitably allocated to all related activities, including 

 federal awards; and 

 

c. The accounting basis (cash or accrual) selected for costing each 

 type of leave is consistently followed by the school district. 

 

2. The costs of fringe benefits in the form of employer contributions or 

 expenses for social security; employee life, health, unemployment, and 

worker’s compensation insurance (except as indicated in 2 C.F.R. § 

200.447(d)); pension plan costs; and other similar benefits are allowable, 

provided such benefits are granted under established written policies.  
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Such benefits must be allocated to federal awards and all other activities in 

a manner consistent with the pattern of benefits attributable to the 

individuals or group(s) of employees whose salaries and wages are 

chargeable to such federal awards and other activities and charged as 

direct or indirect costs in accordance with the school district’s accounting 

practices. 

 

3. Actual claims paid to or on behalf of employees or former employees for 

 workers’ compensation, unemployment compensation, severance pay, and 

similar employee benefits (e.g., post-retirement health benefits) are 

allowable in the year of payment provided that the school district follows a 

consistent costing policy. 

 

4. Pension plan costs may be computed using a pay-as-you-go method or an  

acceptable actuarial cost method in accordance with the written policies of 

the school district. 

 

5. Post-retirement costs may be computed using a pay-as-you-go method or  

an acceptable actuarial cost method in accordance with established written 

policies of the school district. 

 

6. Costs of severance pay are allowable only to the extent that, in each case,  

severance pay is required by law; employer-employee agreement; 

established policy that constitutes, in effect, an implied agreement on the 

school district’s part; or circumstances of the particular employment. 

 

C. Insurance and Indemnification.  Types and extent and cost of coverage are in  

accordance with the school district’s policy and sound business practice. 

 

D. Recruiting Costs.  Short-term, travel visa costs (as opposed to longer-term, 

immigration visas) may be directly charged to a federal award, so long as they are: 

 

1. Critical and necessary for the conduct of the project; 

 

2. Allowable under the cost principles set forth in the Uniform Grant 

 Guidance; 

 

3. Consistent with the school district’s cost accounting practices and school  

district policy; and 

 

4. Meeting the definition of “direct cost” in the applicable cost principles of 
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 the Uniform Grant Guidance. 

 

E. Relocation Costs of Employees.  Relocation costs are allowable, subject to the  

limitations described below, provided that reimbursement to the employee is in 

accordance with the school district’s reimbursement policy. 

 

F. Travel Costs.  Travel costs may be charged on an actual cost basis, on a per diem 

 or mileage basis in lieu of actual costs incurred, or on a combination of the two, 

provided the method used is applied to an entire trip and not to selected days of 

the trip, and results in charges consistent with those normally allowed in like 

circumstances in the school district’s non-federally funded activities and in 

accordance with the school district’s reimbursement policies. 

 

Costs incurred by employees and officers for travel, including costs of lodging, 

 other subsistence, and incidental expenses, must be considered reasonable and 

otherwise allowable only to the extent such costs do not exceed charges normally 

allowed by the school district in its regular operations according to the school 

district’s written reimbursement and/or travel policies. 

 

In addition, when costs are charged directly to the federal award, documentation 

 must justify the following: 

 

1. Participation of the individual is necessary to the federal award; and 

 

2. The costs are reasonable and consistent with the school district’s  

established travel policy. 

 

Temporary dependent care costs above and beyond regular dependent care that 

 directly results from travel to conferences is allowable provided the costs are: 

 

1. A direct result of the individual’s travel for the federal award; 

 

2. Consistent with the school district’s documented travel policy for all 

 school district travel; and 

 

3. Only temporary during the travel period. 

 

 

 

Legal References: 2 C.F.R. § 200.12 (Capital Assets) 

   2 C.F.R. § 200.112 (Conflict of Interest) 

   2 C.F.R. § 200.113 (Mandatory Disclosures) 
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   2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Risk Posed  

by Applicants) 

   2 C.F.R. § 200.212 (Suspension and Debarment) 

   2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements) 

   2 C.F.R. § 200.302 (Financial Management) 

   2 C.F.R. § 200.303 (Internal Controls) 

   2 C.F.R. § 200.305(b)(1) (Payment) 

   2 C.F.R. § 200.310 (Insurance Coverage) 

   2 C.F.R. § 200.311 (Real Property) 

   2 C.F.R. § 200.313(d) (Equipment) 

   2 C.F.R. § 200.314 (Supplies)  

   2 C.F.R. § 200.315 (Intangible Property) 

   2 C.F.R. § 200.318 (General Procurement Standards) 

   2 C.F.R. § 200.319(c) (Competition) 

   2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 

   2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses, 

 Women’s Business Enterprises, and Labor Surplus Area Firms) 

   2 C.F.R. § 200.328 (Monitoring and Reporting Program Performance) 

   2 C.F.R. § 200.338 (Remedies for Noncompliance) 

   2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs) 

   2 C.F.R. § 200.430 (Compensation – Personal Services) 

   2 C.F.R. § 200.431 (Compensation – Fringe Benefits) 

   2 C.F.R. § 200.447 (Insurance and Indemnification) 

   2 C.F.R. § 200.463 (Recruiting Costs) 

   2 C.F.R. § 200.464 (Relocation Costs of Employees) 

   2 C.F.R. § 200.473 (Transportation Costs) 

   2 C.F.R. § 200.474 (Travel Costs) 

 

 

Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and  

Implementation of Policies) 

   MSBA/MASA Model Policy 210 (Conflict of Interest – School Board  

Members) 

   MSBA/MASA Model Policy 210.1 (Conflict of Interest – Charter School 

 Board Members) 

   MSBA/MASA Model Policy 412 (Expense Reimbursement) 

   MSBA/MASA Model Policy 701 (Establishment and Adoption of School  

District Budget) 

   MSBA/MASA Model Policy 701.1 (Modification of School District 

 Budget) 

   MSBA/MASA Model Policy 702 (Accounting) 
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   MSBA/MASA Model Policy 703 (Annual Audit) 

   

         Adopted: August 16, 2016 
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807 
Princeton School District 

HEALTH AND SAFETY POLICY  
 
 
I. PURPOSE 
 

The purpose of this policy is to assist the school district in promoting health and safety, 
reducing injuries, and complying with federal, state, and local health and safety laws and 
regulations. 

 
II. GENERAL STATEMENT OF POLICY 
 
 A. The policy of the school district is to implement a health and safety program that 

includes plans and procedures to protect employees, students, volunteers, and 
members of the general public who enter school district buildings and grounds.  
The objective of the health and safety program will be to provide a safe and 
healthy learning environment; to increase safety awareness; to help prevent 
accidents, illnesses, and injuries; to reduce liability; to assign duties and 
responsibilities to school district staff to implement and maintain the health and 
safety program; to establish written procedures for the identification and 
management of hazards or potential hazards; to train school district staff on safe 
work practices; and to comply with all health and safety, environmental, and 
occupational health laws, rules, and regulations. 

 
 B. All school district employees have a responsibility for maintaining a safe and 

healthy environment within the school district and are expected to be involved in 
the health and safety program to the extent practicable.  For the purpose of 
implementing this policy, the school district may form a health and safety 
advisory committee to be appointed by the superintendent. The health and safety 
advisory committee will be composed of employees and other individuals with 
specific knowledge of related issues. The advisory committee will provide 
recommendations to the administration regarding plans and procedures to 
implement this policy and to establish procedures for identifying, analyzing, and 
controlling hazards, minimizing risks, and training school district staff on safe 
work practices.  The committee will also recommend procedures for investigating 
accidents and enforcement of workplace safety rules.  Each recommendation shall 
include estimates of annual costs of implementing and maintaining that proposed 
recommendation. The superintendent may request that the safety committee 
established under Minn. Stat. § 182.676 carry out all or part of the duties of the 
advisory committee or the advisory committee may consider recommendations 
from a separate safety committee established under Minn. Stat § 182.676. 

 
III. PROCEDURES 
 
 A. Based upon recommendations from the health and safety advisory committee and 

subject to the budget adopted by the school board to implement or maintain these 
recommendations, the administration will adopt and implement written plans and 
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procedures for identification and management of hazards or potential hazards 
existing within the school district in accordance with federal, state, and local laws, 
rules, and regulations.  Written plans and procedures will be maintained, updated, 
and reviewed by the school board on an annual basis and shall be an addendum to 
this policy.  The administration shall identify in writing a contact person to 
oversee compliance with each specific plan or procedure.  

 
 B. To the extent that federal, state, and local laws, rules, and regulations do not exist 

for identification and management of hazards or potential hazards, the health and 
safety advisory committee shall evaluate other available resources and generally 
accepted best practice recommendations. Best practices are techniques or actions 
which, through experience or research, have consistently proven to lead to 
specific positive outcomes. 

 
 C. The school district shall monitor and make good faith efforts to comply with any 

new or amended laws, rules, or regulations to control potential hazards. 
 
IV. PROGRAM AND PLANS 
 
 A. For the purpose of implementing this policy, the administration will, within the 

budgetary limitations adopted by the school board, implement a health and safety 
program that includes specific plan requirements in various areas as identified by 
the health and safety advisory committee.  Areas that may be considered include, 
but are not limited to, the following: 

 
  1. Asbestos 
  2. Fire and Life Safety 
  3. Employee Right to Know 
  4. Emergency Action Planning 
  5. Combustible and Hazardous Materials Storage 
  6. Indoor Air Quality 
  7. Mechanical Ventilation 
  8. Mold Cleanup and Abatement 
  9. Accident and Injury Reduction Program:  Model AWAIR Program for 

Minnesota Schools 
  10. Infectious Waste/Bloodborne Pathogens 

 11. Community Right to Know 
 12. Compressed Gas Safety 
 13. Confined Space Standard 
 14. Electrical Safety  
 15. First Aid/CPR/AED 

  16. Food Safety Inspection 
  17. Forklift Safety 
  18. Hazardous Waste 
  19. Hearing Conservation 

 20. Hoist/Lift/Elevator Safety 
 21. Integrated Pest Management 
 22. Laboratory Safety Standard/Chemical Hygiene Plan 
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 23. Lead 
 24. Control of Hazardous Energy Sources (Lockout/Tagout) 
 25. Machine Guarding 
 26. Safety Committee 
 27. Personal Protection Equipment (PPE) 
 28. Playground Safety 
 29. Radon 
 30. Respiratory Protection 
 31. Underground and Above Ground Storage Tanks 
 32. Welding/Cutting/Brazing 

  33. Fall Protection 
  34. Other areas determined to be appropriate by the health and safety advisory 

committee. 
 

If a risk is not present in the school district, the preparation of a plan or procedure 
for that risk will not be necessary. 

 
 B. The administration shall establish procedures to ensure, to the extent practicable, 

that all employees are properly trained and instructed in job procedures, crisis 
response duties, and emergency response actions where exposure or possible 
exposure to hazards and potential hazards may occur. 

 
 C. The administration shall conduct or arrange safety inspections and drills. Any 

identified hazards, unsafe conditions, or unsafe practices will be documented and 
corrective action taken to the extent practicable to control that hazard, unsafe 
condition, or unsafe practice. 

  
 D. Communication from employees regarding hazards, unsafe or potentially unsafe 

working conditions, and unsafe or potentially unsafe practices is encouraged in 
either written or oral form. No employee will be retaliated against for reporting 
hazards or unsafe or potentially unsafe working conditions or practices. 

 
 E. The administration shall conduct periodic workplace inspections to identify 

potential hazards and safety concerns. 
 
 F. In the event of an accident or a near miss, the school district shall promptly cause 

an accident investigation to be conducted in order to determine the cause of the 
incident and to take action to prevent a similar incident.  All accidents and near 
misses must be reported to an immediate supervisor as soon as possible.  

 
V. BUDGET 
 

The superintendent shall be responsible to provide for periodic school board review and 
approval of the various plan requirements of the health and safety program, including 
current plan requirements and related written plans and procedures and recommendations 
for additional plan requirements proposed to be adopted.  The Superintendent or such 
other school official as designated by the superintendent, each year shall prepare 
preliminary revenue and expenditure budgets for the school district’s health and safety 
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program.  The preliminary budgets shall be accompanied by such written commentary as 
may be necessary for them to be clearly understood by the members of the school board 
and the public.  The school board shall review the projected revenues and expenditures 
for this program and make such adjustments within the expenditure budget to carry out 
the current program and to implement new recommendations within the revenues 
projected and appropriated for this purpose.  No funds may be expended for the health 
and safety program in any school year prior to the adoption of the budget document 
authorizing that expenditure for that year, or prior to the adoption of an amendment to 
that budget document by the school board to authorize that expenditure for that year.  The 
health and safety program shall be implemented, conducted, and administered within the 
fiscal restraints of the budget so adopted. 

 
VI. ENFORCEMENT 
 

Enforcement of this policy is necessary for the goals of the school district’s health and 
safety program to be achieved.  Within applicable budget limitations, school district 
employees will be trained and receive periodic reviews of safety practices and 
procedures, focusing on areas that directly affect the employees’ job duties.  Employees 
shall participate in practice drills. Willful violations of safe work practices may result in 
disciplinary action in accordance with applicable school district policies. 

 
 
Legal References: Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management) 
   Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety) 

Minn. Stat. § 182.676 (Safety Committees) 
Minn. Rules Part 5208.0010 (Applicability) 

   Minn. Rules Part 5208.0070 (Alternative Forms of Committee) 
 
Cross References: Princeton Policy 407 (Employee Right to Know - Exposure to Hazardous 

Substances) 
 Princeton Policy 701 (Establishment and Adoption of School District 

Budget) 
   Princeton Policy 806 (Crisis Management Policy) 
 
 
                    Reviewed: June 25, 2013 
           Reviewed: June 17, 2014 
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PRINCETON PUBLIC SCHOOLS 

ADVERTISING 

 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the advertising or 
promoting of products or services to students and parents in the schools.  

 
II. GENERAL STATEMENT OF POLICY 
 

It is the school district’s policy that the name, facilities, staff, students, or any part 
of the school district shall not be used for advertising or promoting the interests of 
a commercial or nonprofit agency or organization except as set forth below. � 

 
III. ADVERTISING GUIDELINES 
 

A. School publications, including publications such as programs and calendars, 
may accept and publish paid advertising provided they receive advance 
approval from the Superintendent. In no instance shall publications accept 
advertising or advertising images for alcohol, tobacco, drugs, drug 
paraphernalia, weapons, or obscene, pornographic or illegal materials. 
Advertisements may be rejected by the school district if determined to be 
inconsistent with the educational objectives of the school board or 
inappropriate for inclusion in the publication. For example, advertisements 
may be rejected if determined to be false, misleading, or deceptive, or if they 
relate to an illegal activity or antisocial behavior. The faculty advisor is 
responsible for screening all such advertising for appropriateness, including 
compliance with the school district policy prohibiting sexual, racial, and 
religious harassment. � 

 

B. The school board may approve advertising in school district facilities or on 
school district property. Any approval will state precisely where such 
advertising may be placed. The restrictions listed in Section A above will 
apply. Advertising will not be allowed outside the specific area approved by 
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the school board. Specific advertising must be approved by the superintendent 
or designee. In no instance will an advertising device be erected or maintained 
within 100 feet of a school that is visible to and primarily intended to 
advertise and inform or to attract or which does attract the attention of 
operators and occupants of motor vehicles. � 

C. Donations which include or carry advertisements must be approved by the 
school board. � 

D. The school district or a school may acknowledge a donation it has received 
from an organization by displaying a “donated by,” “sponsored in part by,” or 
a similar �Examples include activity programs or yearbooks.  

E. Nonprofit entities and organizations may be allowed to use the school district 
name, students, or facilities for purposes of advertising or promotion if the 
purpose is determined to be educationally related and prior approval is 
obtained from the school board. Advertising will be limited to the specific 
event or purpose approved by the school board. � 

F. Contracts for computers or related equipment or services that require 
advertising to be disseminated to students will not be entered into or permitted 
unless done pursuant to and in accordance with state law. � 

G. The inclusion of advertisements in school district publications, in school 
district facilities, or on school district property does not constitute approval 
and/or endorsement of any product, service, organization, or activity. 
Approved advertisements will not imply or declare such approval or 
endorsement. � 

 
IV. ACCOUNTING 
 

Advertising revenues must be accounted for and reported in compliance with 
UFARS. A year­end report shall be made to the school board by the 
Superintendent or Director of Business Services regarding the scope and amount 
of such revenues.  

 

 

905 ­ 2 

177



905 

Legal References: Minn. Stat. § 123B.93 (Advertising on School Buses)� 
Minn. Stat. § 125B.022 (Contracts for Computers or Related 
Equipment or Service) 
Minn. Stat. § 173.08 (Excluded Road Advertising Devices)  

Cross References: Policy 421 (Gifts to Employees) 
Policy 702 (Accounting)  

 

Adopted: January 10, 2006 
Revised: October 13, 2009 

Revised: May 17, 2016 
Reviewed: August 16, 2016 
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PRINCETON PUBLIC SCHOOLS 
INDEPENDENT SCHOOL DISTRICT NO. 477 

706 First Street, Princeton, MN  55371 
763.389.2422     isd477.org   

Dr. Julia Espe, Superintendent     763.389.6190 
Michelle Czech, Director of Business Services     763.389.6183 

Stacie Vos, Director of Human Resources    763.389.6181 
        Julie Williams, Director of Teaching & Learning    763.389.7278 

Eric Simmons, Director of Technology    763.389.6166 
Erin Dohrmann, Director of Student Services     763.389.6191 

Gwen Anderson, Director of Community Education & ECFE Coordinator    763.389.6199 
 

1:1 Digital Learning­ Device Use Agreement ­  Student  
 
Expectations for Use  
Digital learning and instruction is a long­term focus in Princeton Public Schools to help all 
students develop the skills necessary to succeed in an ever­changing world. With a focus on 
students, the digital learning plan in Princeton Public Schools includes putting 1:1 mobile 
devices (iPad or Chromebook) into the hands of students in grades 3 through 12, and 
expanding student access to shared classroom sets of mobile devices (iPads) in Pre­K through 
through grade 2. A 1:1 mobile device is an educational opportunity and responsibility. It allows 
for access to tools and resources not found in traditional offline educational settings.  
 
Ownership  
The digital learning device (iPad or Chromebook), power supply and supporting equipment are 
the property of Princeton Public Schools. Internet and online services are filtered on school 
networks, though 1:1 devices are not filtered at­home or on connections outside of ISD 477. 
Parents should be active participants in their children’s Internet access outside of school.  
 
Timeline  
Students will have 1:1 access during the school day in the beginning of the 2016­17 school 
year. Mid­year, students will be taking devices home with them and will have 24/7 access, 
including weekends and extended breaks until late spring when devices will be turned back into 
the school district for summer.  
 
Repair and Replacement  
Report problems with your device to your teacher immediately. Maintenance and repairs will be 
done by district technicians or sent out for repair by a third party as necessary.  
 
By signing below, acknowledge and agree to abide by the Internet Acceptable Use (524) policy, 
both at home and at school.  
 

● I will use the device as directed by teachers or other school staff.  
● I will report any damage or device problems to a teacher or media center staff as soon 

as possible. 
● I understand that use of the device and access to school networks may be restricted or 

revoked for abusive or inappropriate use of technologies.  
● I understand that the school is not responsible for any personal data overages or 

charges incurred by using networks outside of school.   
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● I understand and agree that devices and accessories not returned on the date of student 
withdrawal from school, or on date of device collection, may be reported stolen to the 
local police department. 

● I understand that I am responsible for the device.  
 
Service and Protection Plan Options: Please select one option  
In an effort to protect families from unknown expenses that may occur from theft or accidental 
damage while a mobile device in the care of your child, the district is offering an insurance fee 
and we encourage all families to use it.  
 
____ Option 1: Service and Protection Plan (District)  
$40 non​refundable annual service and protection plan which covers the cost of repair and 
accidental damage. ​The insurance plan will cover the device for two incidents of 
accidental damage.​ It does not cover lost or stolen devices, chargers, or cases. Family annual 
maximum is $80 (The fee is waived for families that qualify for free or reduced lunch).  
 
____ Option 2: Personal Insurance  
Parents/guardians may wish to carry their own personal insurance to protect the device in cases 
of theft, loss, or accidental damages. Please consult with your insurance agent for details about 
your personal coverage of the student device and the deductible amount. The deductible may 
be higher than the cost of the device. Proof of insurance must be attached to this form.  
 
____ Option 3: No Insurance (Individual Liability ) 
You agree to pay the full amount for repairs or replacement due to damage, theft and all other 
losses. A screen replacement is $90, a replacement Chromebook is $275 and a replacement 
iPad is $400.  
 
**Lost or replacement chargers and cords will be charged to the student/parent at full cost.  
 
I have reliable access to the Internet on a wireless (wifi) network at home or a nearby location. 

___ Yes    ___ No 
 
___________________________ ______________  __________________ 
Student name (Please Print)  Student ID# School  
 
_____________________________________________________________________ 
Student signature  Date 
 
___________________________ 
Parent Name (Please Print)   
 
_____________________________________________________________________ 
Parent Signature  Date 
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