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213 SCHOOL BOARD COMMITTEES 
 

[Note: Many school boards utilize either standing or ad hoc committees, or both.  On 
the other hand, some school boards avoid the use of committees for the most part 
because of the danger of fragmentation of the governance process.  The objective of 
this policy is to provide a framework for those school boards which elect to utilize 
committees or subcommittees.  Further, this policy is designed to apply only to 
committees or subcommittees made up of elected school board members.  Other 
considerations will apply to committees established by the school board involving 
members of the public, employees, students, parents, etc.] 

 
I. PURPOSE 
 

The purpose of this policy is to provide for the structure and the operation of committees 
or subcommittees of the school board. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. It is the policy of the school board to designate school board committees or 
subcommittees when it is determined that a committee process facilitates the 
mission of the school board. 

 
B. The school board has determined that certain permanent standing committees, as 

described in this policy, do facilitate the operation of the school board and the 
school district. 

 
C. A school board committee or subcommittee will be formed by school board 

resolution which shall outline the duties and purpose of the committee or 
subcommittee. 

 
D. A committee or subcommittee is advisory in nature and has only such authority as 

specified by the school board. 
 

E. The school board will receive reports or recommendations from a committee or 
subcommittee for consideration.  The school board, however, retains the right and 
has the duty to make all final decisions related to such reports or 
recommendations. 

 
F. The school board also may establish such ad hoc committees for specific purposes 

as it deems appropriate. 
 

G. The school board reserves the right to limit, create or abolish any standing or ad 
hoc committee as it deems appropriate. 
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H. A committee of the school board shall not appoint a subcommittee of that 

committee without approval of the school board. 
 
III. APPOINTMENT OF COMMITTEES 
 

A. The school board hereby appoints the following standing committees: 
 

1. Finance Audit. 
 

2. Policy. 
 

3. Building and Grounds. 
 

4. Negotiations Committee(s) for various employee groups. 
 

[Note: Each school district should determine which, if any, standing committees the 
school board wishes to establish.] 

 
B. The school board will establish, by resolution, for each standing or ad hoc 

committee the number of members, the term and the charge or mission of each 
such committee. 

 
C. The school board chair shall appoint the members of each standing or ad hoc 

committee and designate the chair thereof. 
 
IV. PROCEDURES FOR SCHOOL BOARD COMMITTEES 
 

A. All meetings of committees or subcommittees shall be open to the public in 
compliance with the Open Meeting Law, and notice shall be given as prescribed 
by law. 

 
B. A committee or subcommittee shall act only within the guidelines and mission 

established for that committee or subcommittee by the school board. 
 

C. Actions of a committee or subcommittee shall be by majority vote and be 
consistent with the governing rules of the school board. 

 
D. The committee or subcommittee shall designate a secretary who will record the 

minutes of actions of the school board committee. 
 

E. The power of a committee or subcommittee of the school board is advisory only 
and is limited to making  recommendations to the school board. 

 
F. A committee or subcommittee of the school board shall, when appropriate, clarify 

in any dealings with the public that its powers are only advisory to the school 
board. 
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Legal References: Minn. Stat. Ch. 13D (Open Meeting Law) 
 
Cross References: MSBA/MASA Model Policy 201 (Legal Status of the School Board) 

MSBA/MASA Model Policy 203 (Operation of the School Board – 
Governing Rules) 
MSBA Service Manual, Chapter 13, School Law Bulletin “C” 
(Minnesota’s Open Meeting Law) 
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PRINCETON PUBLIC SCHOOLS 

 

SCHOOL BOARD COMMITTEES 

 

 

 

I. PURPOSE 
 

The purpose of this policy is to provide for the structure and the operation of committees 

or subcommittees of the school board. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. It is the policy of the school board to designate school board committees or 

subcommittees when it is determined that a committee process facilitates the 

mission of the school board. 

 

B. The school board has determined that certain permanent standing committees do 

facilitate the operation of the school board and the school district. 

 

C. A school board committee or subcommittee will be formed by school board 

resolution which shall outline the duties and purpose of the committee or 

subcommittee. 

 

D. A committee or subcommittee is advisory in nature and has only such authority as 

specified by the school board. 

 

E. The school board will receive reports or recommendations from a committee or 

subcommittee for consideration.  The school board, however, retains the right and 

has the duty to make all final decisions related to such reports or 

recommendations. 

 

F. The school board also may establish such ad hoc committees for specific purposes 

as it deems appropriate. 

 

G. The school board reserves the right to limit, create or abolish any standing or ad 

hoc committee as it deems appropriate. 

 

H. A committee of the school board shall not appoint a subcommittee of that 

committee without approval of the school board. 

 

 

I. The school board will establish, by resolution, for each committee the number of 

members, the term and the charge or mission of each such committee. 

 

J. The school board chair shall appoint the members of each standing or ad hoc 

committee and designate the chair thereof.  Any changes to committee 

assignments must be made by the Board Chair. 
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III. PROCEDURES FOR SCHOOL BOARD COMMITTEES 
 

A. All meetings of committees or subcommittees shall be open to the public in 

compliance with the Open Meeting Law, and notice shall be given as prescribed 

by law. 

 

B. A committee or subcommittee shall act only within the guidelines and mission 

established for that committee or subcommittee by the school board. 

 

C. Actions of a committee or subcommittee shall be by majority vote and be 

consistent with the governing rules of the school board. 

 

D. The committee or subcommittee shall designate a secretary who will record the 

minutes of actions of the school board committee. 

 

E. The power of a committee or subcommittee of the school board is advisory only 

and is limited to making  recommendations to the school board. 

 

F. A committee or subcommittee of the school board shall, when appropriate, clarify 

in any dealings with the public that its powers are only advisory to the school 

board. 

 

Current Princeton School Board Committees  
 

Activities          
Certified Negotiations       
Classified Negotiations      
Community Ed         
Curriculum (World’s Best Workforce)    
Facility Projects       
Finance        
Grievance                                                                                                                                                                                                            
Meet & Confer       
MN State High School League  
Native American Parent Education  
Oak Land Vocational   
Rum River SpEd Coop.    
Schools for Equity in Edu(SEE)   
Transportation  
Wellness 
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Legal References: Minn. Stat. Ch. 13D (Open Meeting Law) 

 

Cross References: Princeton Policy 201 (Legal Status of the School Board) 

Princeton Policy 203 (Operation of the School Board – Governing Rules) 

MSBA Service Manual, Chapter 13, School Law Bulletin “C” 

(Minnesota’s Open Meeting Law) 

 

 

 

Adopted:  May 13, 2003 

Revised:  July 22, 2008 

Revised:  March 8, 2011 
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PRINCETON PUBLIC SCHOOLS 

 

SCHOOL BOARD MEMBER COMPENSATION AND EXPENSES 

 

 

 

 
Minnesota statutes permit persons who serve on public school boards to receive compensation 

and reimbursement for expenses incurred while performing school board responsibilities.  It is 

the policy of this district to compensate board members in the amount of $ 350.00 per month.  

The individual board member serving as chairperson will receive an additional $100.00 per 

month. Board members will receive $50 per official standing board committee meeting. MSBA 

training will be allowed at $50.00 rate per day as well. 

 

Official standing committees are: Finance, Grievance, Negotiations/Certified, 

Negotiations/Classified, Policy, Curriculum, Meet and Confer, Transportation, Activities, 

ECFE/Community Ed., Mille Lacs County Transition Interagency Committee, Rum River 

Special Education Cooperative Governing Board, Native American Parent Education, School 

Leadership Committee, Schools for Equity in Education, Facilities, Wellness, Security. 

 

The board’s compensation is part of the Organizational Meeting and will be reviewed and acted 

upon at the board table.  This policy will be modified to reflect the actions taken at the board 

table. 

 

School board members who attend meetings outside the school district will receive 

reimbursement for expenses as outlined in school district policy 412. 

 

 

 

 Adopted:  July 2, 1987 

 Revised:  January 12, 1993 

Reaffirmed:  January 4, 1994 

Reaffirmed:  January 3, 1995 

Reaffirmed:  January 9, 1996 

Revised:  January 14, 1997 

Reaffirmed:  January 13, 1998 

Reaffirmed:  January 12, 1999 

Reaffirmed:  January 11, 2000 

Revised:  June 26, 2007 

Revised:  February 14, 2012 

Reaffirmed: May 14, 2013   
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Adopted:                               MSBA/MASA Model Policy 503 
Orig. 1995 

Revised:                                Rev. 2009 2013 
 
 
503 STUDENT ATTENDANCE 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

A. The school board believes that regular school attendance is directly related to 
success in academic work, benefits students socially, provides opportunities for 
important communications between teachers and students, and establishes regular 
habits of dependability important to the future of the student.  The purpose of this 
policy is to encourage regular school attendance.  It is intended to be positive and 
not punitive. 

 
B. This policy also recognizes that class attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher, and administrators.  This policy 
will assist students in attending class. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Responsibilities 
 

1. Student’s Responsibility 
 

It is the student’s right to be in school.  It is also the student’s 
responsibility to attend all assigned classes and study halls every day that 
school is in session and to be aware of and follow the correct procedures 
when absent from an assigned class or study hall.  Finally, it is the 
student’s responsibility to request any missed assignments due to an 
absence. 

 
2. Parent or Guardian’s Responsibility 

 
It is the responsibility of the student’s parent or guardian to ensure the 
student is attending school, to inform the school in the event of a student 
absence, and to work cooperatively with the school and the student to 
solve any attendance problems that may arise. 

 
3. Teacher’s Responsibility 

 
It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall.  It is 
also the teacher’s responsibility to be familiar with all procedures 
governing attendance and to apply these procedures uniformly.  It is also 
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the teacher’s responsibility to provide any student who has been absent 
with any missed assignments upon request.  Finally, it is the teacher’s 
responsibility to work cooperatively with the student’s parent or guardian 
and the student to solve any attendance problems that may arise. 

 
4. Administrator’s Responsibility 

 
a. It is the administrator’s responsibility to require students to attend 

all assigned classes and study halls.  It is also the administrator’s 
responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly to all students, 
to maintain accurate records on student attendance, and to prepare 
a list of the previous day’s absences stating the status of each. 
Finally, it is the administrator’s responsibility to inform the 
student’s parent or guardian of the student’s attendance and to 
work cooperatively with them and the student to solve attendance 
problems. 

 
b. In accordance with the Minnesota Compulsory Instruction Law, 

Minn. Stat. § 120A.22, the students of the school district are 
REQUIRED to attend all assigned classes and/or study halls every 
day school is in session, unless the student has been excused by the 
school board from attendance because the student has already 
completed state and school district standards required to graduate 
from high school, has withdrawn, or has a valid excuse for 
absence. 

 
B. Attendance Procedures 

 
Attendance procedures shall be presented to the school board for review and 
approval.  When approved by the school board, the attendance procedures will be 
included as an addendum to this policy. 

 
1. Excused Absences 

 
a. To be considered an excused absence, the student’s parent or legal 

guardian may be asked to verify, in writing, the reason for the 
student’s absence from school.  A note from a physician or a 
licensed mental health professional stating that the student cannot 
attend school is a valid excuse. 

 
b. The following reasons shall be sufficient to constitute excused 

absences: 
 

(1) Illness. 
 

(2) Serious illness in the student’s immediate family. 
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(3) A death or funeral in the student’s immediate family or of a 
close friend or relative. 

 
(4) Medical, dental, or orthodontic treatment, or a counseling 

appointment. 
 
(5) Court appearances occasioned by family or personal action. 

 
(6) Religious instruction not to exceed three hours in any week. 

 
(7) Physical emergency conditions such as fire, flood, storm, 

etc. 
 

(8) Official school field trip or other school-sponsored outing. 
 

(9) Removal of a student pursuant to a suspension. 
Suspensions are to be handled as excused absences and 
students will be permitted to complete make-up work. 

 
(10) Family emergencies. 

 
(11) Active duty in any military branch of the United States. 

 
(12) A student’s condition that requires ongoing treatment for a 

mental health diagnosis. 
 

[Note:  State law provides that a school board may include other 
exemptions in the school district’s attendance policy.  See Minn. Stat. § 
120A.22, Subd. 12.  When considering whether to add other exemptions, 
school boards should consider the intent of the compulsory attendance 
law, which recognizes the educational value of regular attendance and 
class participation, and whether the proposed exemption is consistent 
with the intent of the law.] 

 
c. Consequences of Excused Absences 

 
(1) Students whose absences are excused are required to make 

up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom 
teacher. 

 
(2) Work missed because of absence must be made up within 

____ days from the date of the student’s return to school.  
Any work not completed within this period shall result in 
“no credit” for the missed assignment.  However, the 
building principal or the classroom teacher may extend the 
time allowed for completion of make-up work in the case 
of an extended illness or other extenuating circumstances. 
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2. Unexcused Absences 

 
a. The following are examples of absences which will not be 

excused: 
 

(1) Truancy.  An absence by a student which was not approved 
by the parent and/or the school district. 

 
(2) Any absence in which the student failed to comply with any  

reporting requirements of the school district’s attendance 
procedures. 

 
(3) Work at home. 

 
(4) Work at a business, except under a school-sponsored work 

release program. 
 

(5) Vacations with family. 
 

(6) Personal trips to schools or colleges. 
 
(7) Absences resulting from cumulated unexcused tardies 

(____ tardies equal one unexcused absence). 
 

(8) Any other absence not included under the attendance 
procedures set out in this policy. 

 
b. Consequences of Unexcused Absences 

 
(1) Absences resulting from official suspension will be handled 

in accordance with the Pupil Fair Dismissal Act, Minn. 
Stat. §§ 121A.40-121A.56. 

 
(2) Days during which a student is suspended from school shall 

not be counted in a student’s total cumulated unexcused 
absences. 

 
(3) In cases of recurring unexcused absences, the 

administration may also request the county attorney to file 
a petition with the juvenile court, pursuant to Minnesota 
statutes. 

 
(4) Students with unexcused absences shall be subject to 

discipline in the following manner: 
 

(a) From the first through the _____ cumulated 
unexcused absence in a [quarter or semester] the 
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student will not be allowed to make up work missed 
due to such absence. 

 
(b) After the _____ cumulated unexcused absence in a 

[quarter or semester], a student’s parent or guardian 
will be notified by certified mail that his or her child 
is nearing a total of _____ unexcused absences and 
that, after the _____ unexcused absence, the 
student’s grade shall be reduced by one increment 
for each unexcused absence thereafter. 

 
(c) After such notification, the student or his or her 

parent or guardian may, within a reasonable time, 
request a conference with school officials regarding 
the student’s absences and the prescribed discipline. 
The notification will state that the school strongly 
urges the student’s parent or guardian to request 
such a conference. 

 
(d) After _____ cumulative unexcused absences in a 

[quarter or semester] the teacher will reduce the 
student’s letter grade by one increment for each 
unexcused absence thereafter (i.e. A to A-).  
However, prior to reducing the student’s grade, an 
administrative conference must be held among the 
principal, student, and parent. 

 
(e) After _____ cumulated unexcused absences in a 

[quarter or semester], the administration may 
impose the loss of academic credit in the class or 
classes from which the student has been absent. 
However, prior to loss of credit, an administrative 
conference must be held among the principal, 
student, and parent. 

 
(f) If the result of a grade reduction or loss of credit has 

the effect of an expulsion, the school district will 
follow the procedures set forth in the Pupil Fair 
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 

C. Tardiness 
 

1. Definition:  Students are expected to be in their assigned area at 
designated times.  Failure to do so constitutes tardiness. 

 
2. Procedures for Reporting Tardiness 

 
a. Students tardy at the start of school must report to the school office 

for an admission slip. 
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b. Tardiness between periods will be handled by the teacher. 

 
3. Excused Tardiness 

 
Valid excuses for tardiness are: 

 
a. Illness. 

 
b. Serious illness in the student’s immediate family. 

 
c. A death or funeral in the student’s immediate family or of a close 

friend or relative. 
 

d. Medical, dental, orthodontic, or mental health treatment. 
 

e. Court appearances occasioned by family or personal action. 
 

f. Physical emergency conditions such as fire, flood, storm, etc. 
 

g. Any tardiness for which the student has been excused in writing by 
an administrator or faculty member. 

 
4. Unexcused Tardiness 

 
a. An unexcused tardiness is failing to be in an assigned area at the 

designated time class period commences without a valid excuse. 
 

b. Consequences of tardiness may include detention after ____ 
unexcused tardies.  In addition ____ unexcused tardies are 
equivalent to one unexcused absence. 

 
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 
 

1. This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-
sponsored on-the-job training programs. 

 
2. School-initiated absences will be accepted and participation permitted. 

 
3. A student may not participate in any activity or program if he or she has 

an unexcused absence from any class during the day. 
 

4. If a student is suspended from any class, he or she may not participate in 
any activity or program that day. 

 
5. If a student is absent from school due to medical reasons, he or she must 
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present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day.  The note must be 
presented to the coach or advisor before the student participates in the 
activity or program. 

 
III. DISSEMINATION OF POLICY 
 

Copies of this policy shall be made available to all students and parents at the 
commencement of each school year.  This policy shall also be available upon request in 
each principal’s office. 

 
IV. REQUIRED REPORTING 
 

A. Continuing Truant 
 

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject 
to the compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent 
from instruction in a school, as defined in Minn. Stat. § 120A.05, without valid 
excuse within a single school year for: 

 
1. Three days if the child is in elementary school; or 

 
2. Three or more class periods on three days if the child is in middle school, 

junior high school, or high school. 
 

B. Reporting Responsibility 
 

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 
provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other 
reasonable means, of the following: 

 
1. That the child is truant; 

 
2. That the parent or guardian should notify the school if there is a valid 

excuse for the child’s absences; 
 

3. That the parent or guardian is obligated to compel the attendance of the 
child at school pursuant to Minn. Stat. § 120A.22 and parents or guardians 
who fail to meet this obligation may be subject to prosecution under Minn. 
Stat. § 120A.34; 

 
4. That this notification serves as the notification required by Minn. Stat. § 

120A.34; 
 

5. That alternative educational programs and services may be available in the 
child’s enrolling or resident district; 
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6. That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy; 

 
7. That if the child continues to be truant, the parent and child may be subject 

to juvenile court proceedings under Minn. Stat. Ch. 260;  
 

8. That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minn. Stat. § 260C.201; and 

 
9. That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day. 
 

[Note:  Where services and procedures under Minn. Stat. Ch. 260A are available 
within the school district, the following provisions should also be included in the 
policy.] 

 
C. Habitual Truant 

 
1. A habitual truant is a child under the age of 16 17 years who is absent 

from attendance at school without lawful excuse for seven school days per 
school year if the child is in elementary school or for one or more class 
periods on seven school days per school year if the child is in middle 
school, junior high school, or high school, or a child who is 16 or 17 years 
of age who is absent from attendance at school without lawful excuse for 
one or more class periods on seven school days per school year and who 
has not lawfully withdrawn from school. 

 
2. A school district attendance officer shall refer a habitual truant child and 

the child’s parent or legal guardian to appropriate services and procedures, 
under Minn. Stat. Ch. 260A.   

 
 
Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. § 120A.24 (Reporting) 
Minn. Stat. § 120A.26 (Enforcement and Prosecution) 
Minn. Stat. § 120A.30 (Attendance Officers) 
Minn. Stat. § 120A.34 (Violations; Penalties) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 260A.02 (Definitions) 
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant) 
Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care) 
Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 
Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 
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1988) 
Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 
1984) 
Hamer v. Board of Education of Township High School District No. 113, 
66 Ill. App.3d 7, 383 N.E.2d 231 (1978) 
Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 
Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

17



 503-1 

503 

 

PRINCETON PUBLIC SCHOOLS 

 

STUDENT ATTENDANCE 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 

I. PURPOSE 
 

A. The school board believes that regular school attendance is directly related to 

success in academic work, benefits students socially, provides opportunities for 

important communications between teachers and students, and establishes regular 

habits of dependability important to the future of the student.  The purpose of this 

policy is to encourage regular school attendance.  It is intended to be positive and 

not punitive. 

 

B. This policy also recognizes that class attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher, and administrators.  This policy 

will assist students in attending class. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Responsibilities 

 

1. Student’s Responsibility 

 

It is the student’s right to be in school.  It is also the student’s 

responsibility to attend all assigned classes and study halls every day that 

school is in session and to be aware of and follow the correct procedures 

when absent from an assigned class or study hall.  Finally, it is the 

student’s responsibility to request any missed assignments due to an 

absence. 

 

2. Parent or Guardian’s Responsibility 

 

It is the responsibility of the student’s parent or guardian to ensure the 

student is attending school, to inform the school in the event of a student 

absence, and to work cooperatively with the school and the student to 

solve any attendance problems that may arise. 

 

3. Teacher’s Responsibility 

 

It is the teacher’s responsibility to take daily attendance and to maintain 

accurate attendance records in each assigned class and study hall.  It is 

also the teacher’s responsibility to be familiar with all procedures 

governing attendance and to apply these procedures uniformly.  It is also 

the teacher’s responsibility to provide any student who has been absent 
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with any missed assignments upon request.  Finally, it is the teacher’s 

responsibility to work cooperatively with the student’s parent or guardian 

and the student to solve any attendance problems that may arise. 

 

4. Administrator’s Responsibility 

 

a. It is the administrator’s responsibility to require students to attend 

all assigned classes and study halls.  It is also the administrator’s 

responsibility to be familiar with all procedures governing 

attendance and to apply these procedures uniformly to all students, 

to maintain accurate records on student attendance, and to prepare 

a list of the previous day’s absences stating the status of each. 

Finally, it is the administrator’s responsibility to inform the 

student’s parent or guardian of the student’s attendance and to 

work cooperatively with them and the student to solve attendance 

problems. 

 

b. In accordance with the Minnesota Compulsory Instruction Law, 

Minn. Stat. § 120A.22, the students of the school district are 

REQUIRED to attend all assigned classes and/or study halls every 

day school is in session, unless the student has been excused by the 

school board from attendance because the student has already 

completed state and school district standards required to graduate 

from high school, has withdrawn, or has a valid excuse for 

absence. 

 

B. Attendance Procedures 

 

Attendance procedures shall be presented to the school board for review and 

approval.  When approved by the school board, the attendance procedures will be 

included as an addendum to this policy. 

 

1. Excused Absences 

 

a. To be considered an excused absence, the student’s parent or legal 

guardian may be asked to verify, in writing, the reason for the 

student’s absence from school.  A note from a physician or a 

licensed mental health professional stating that the student cannot 

attend school is a valid excuse. 

 

b. The following reasons shall be sufficient to constitute excused 

absences: 

 

(1) Illness. 

 

(2) Serious illness in the student’s immediate family. 

 

(3) A death or funeral in the student’s immediate family or of a 

19



 503-3 

close friend or relative. 

 

(4) Medical, dental, or orthodontic treatment, or a counseling 

appointment. 

 

(5) Court appearances occasioned by family or personal action. 

 

(6) Religious instruction not to exceed three hours in any week. 

 

(7) Physical emergency conditions such as fire, flood, storm, 

etc. 

 

(8) Official school field trip or other school-sponsored outing. 

 

(9) Removal of a student pursuant to a suspension. 

Suspensions are to be handled as excused absences and 

students will be permitted to complete make-up work. 

 

(10) Family emergencies. 

 

(11) Active duty in any military branch of the United States. 

 

(12) A student’s condition that requires ongoing treatment for a 

mental health diagnosis. 

 

(13) Other reasons approved by building administrators. 

 

c. Consequences of Excused Absences 

 

(1) Students whose absences are excused are required to make 

up all assignments missed or to complete alternative 

assignments as deemed appropriate by the classroom 

teacher. 

 

(2) Work missed because of absence must be made up within 

time frame stated in the student handbook.  Any work not 

completed within this period shall result in “no credit” for 

the missed assignment.  However, the building principal or 

the classroom teacher may extend the time allowed for 

completion of make-up work in the case of an extended 

illness or other extenuating circumstances. 

 

2. Unexcused Absences 

 

a. The following are examples of absences which will not be 

excused: 

 

(1) Truancy.  An absence by a student which was not approved 
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by the parent and/or the school district. 

 

(2) Any absence in which the student failed to comply with any 

reporting requirements of the school district’s attendance 

procedures. 

 

(3) Work at home. 

 

(4) Work at a business, except under a school-sponsored work 

release program. 

 

(5) Any other absence not included under the attendance 

procedures set out in this policy other than those approved 

by building administrator. 

 

b. Consequences of Unexcused Absences 

 

(1) Absences resulting from official suspension will be handled 

in accordance with the Pupil Fair Dismissal Act, Minn. 

Stat. §§ 121A.40-121A.56. Days during which a student is 

suspended from school shall not be counted in a student’s 

total cumulated unexcused absences. 

 

(2) In cases of recurring unexcused absences, each building 

will follow the processes outlined in their handbook for 

communicating with the parents of the student about the 

absences. Administration may also request the county 

attorney to file a petition with the juvenile court, pursuant 

to Minn. Stat. §§  260C.007 Subd. 6, section 14. 

 

C. Tardiness 

 

1. Definition:  Students are expected to be in their assigned area at 

designated times.  Failure to do so constitutes tardiness. 

 

2. Procedures for Reporting Tardiness 

 

a. Students tardy at the start of school must report to the school office 

for an admission slip. 

 

b. Tardiness between periods will be handled by the teacher. 

 

3. Excused Tardiness 

 

Valid excuses for tardiness are: 

 

a. Illness. 
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b. Serious illness in the student’s immediate family. 

 

c. A death or funeral in the student’s immediate family or of a close 

friend or relative. 

 

d. Medical, dental, orthodontic, or mental health treatment. 

 

e. Court appearances occasioned by family or personal action. 

 

f. Physical emergency conditions such as fire, flood, storm, etc. 

 

g. Any tardiness for which the student has been excused in writing by 

an administrator or faculty member. 

 

4. Unexcused Tardiness 

 

a. An unexcused tardiness is failing to be in an assigned area at the 

designated time class period commences without a valid excuse. 

 

b. Consequences of tardiness may include parent conference, 

detention, suspension or referral to county agency. 

 

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 

 

1. This policy applies to all students involved in any extracurricular activity 

scheduled either during or outside the school day and any school-

sponsored on-the-job training programs. 

 

2. School-initiated absences will be accepted and participation permitted. 

 

3. A student may not participate in any activity or program if he or she has 

an unexcused absence from any class during the day. 

 

4. If a student is suspended from any class, he or she may not participate in 

any activity or program that day. 

 

5. If a student is absent from school due to medical reasons, he or she must 

present a physician’s statement or a statement from the student’s parent or 

guardian clearing the student for participation that day.  The note must be 

presented to the coach or advisor before the student participates in the 

activity or program. 

 

III. DISSEMINATION OF POLICY 
 

Copies of this policy shall be made available to all students and parents at the 

commencement of each school year.  This policy shall also be available upon request in 

each principal’s office. 
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IV. REQUIRED REPORTING 
 

A. Continuing Truant 

 

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject 

to the compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent 

from instruction in a school, as defined in Minn. Stat. § 120A.05, without valid 

excuse within a single school year for: 

 

1. Three days if the child is in elementary school; or 

 

2. Three or more class periods on three days or more if the child is in middle 

school or high school. 

 

B. Reporting Responsibility 

 

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 

provides that the school attendance officer or other designated school official 

shall notify the student’s parent or legal guardian, by first class mail or other 

reasonable means, of the following: 

 

1. That the child is truant; 

 

2. That the parent or guardian should notify the school if there is a valid 

excuse for the child’s absences; 

 

3. That the parent or guardian is obligated to compel the attendance of the 

child at school pursuant to Minn. Stat. § 120A.22 and parents or guardians 

who fail to meet this obligation may be subject to prosecution under Minn. 

Stat. § 120A.34; 

 

4. That this notification serves as the notification required by Minn. Stat. § 

120A.34; 

 

5. That alternative educational programs and services may be available in the 

district; 

 

6. That the parent or guardian has the right to meet with appropriate school 

personnel to discuss solutions to the child’s truancy; 

 

7. That if the child continues to be truant, the parent and child may be subject 

to juvenile court proceedings under Minn. Stat. Ch. 260;  

 

8. That if the child is subject to juvenile court proceedings, the child may be 

subject to suspension, restriction, or delay of the child’s driving privilege 

pursuant to Minn. Stat. § 260C.201; and 
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9. That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day. 

 

C. Habitual Truant 

 

1. A habitual truant is a child under the age of 16 years who is absent from 

attendance at school without lawful excuse for seven school days if the 

child is in elementary school or for one or more class periods on seven 

school days if the child is in middle school or high school, or a child who 

is 16 or 17 years of age who is absent from attendance at school without 

lawful excuse for one or more class periods on seven school days and who 

has not lawfully withdrawn from school. 

 

2. A school district attendance officer shall refer a habitual truant child and 

the child’s parent or legal guardian to appropriate services and procedures, 

under Minn. Stat. Ch. 260A.   

 

 

Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. §  120A.28 (School Boards and Teachers, Duties) 

Minn. Stat. § 120A.30 (Attendance Officers) 

Minn. Stat. § 120A.34 (Violations; Penalties) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 260A.02 (Definitions) 

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is 

Continuing Truant) 

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 

Services or Neglected and in Foster Care) 

Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 

1988) 

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 

1984) 

Hamer v. Board of Education of Township High School District No. 113, 

66 Ill. App.3d 7, 383 N.E.2d 231 (1978) 

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 

Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 

Cross References: Princeton Policy 506 (Student Discipline) 

 

Adopted:  March 22, 2005 

Revised:  December 20, 2011  
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Adopted:                               MSBA/MASA Model Policy 601 
Orig. 1995 

Revised:                                Rev. 2005 2013 
 
 
601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 
 

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt certain policies and 
procedures regarding a comprehensive long-term strategic plan that addresses the 
review of curriculum, instruction, and student achievement, and assessment.  
MSBA/MASA Model Policies 601, 603, and 616 address these policy statutory 
requirements.  In addition, MSBA/MASA Model Policies 613-615 and 617-620 provide 
procedures to further implement the requirements of Minn. Stat. § 120B.11.] 

 
I. PURPOSE 
 

The purpose of this policy is to establish broad curriculum parameters for the school 
district that encompass the Minnesota Graduation Standards and the federal No Child 
Left Behind Act and Goals 2000 are aligned with creating the world’s best workforce. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to establish learner results toward the “world’s best 
workforce” in which all learning in the school district should be directed and for which 
all school district learners should be held accountable. 

 
III. DEFINITIONS 
 

A. “Academic standard” means a summary description of student learning in a 
required content area or elective content area. 

 
 B. “Benchmark” means specific knowledge or skill that a student must master to 

complete part of an academic standard by the end of the grade level or grade 
band. 

 
C. “Curriculum” means district or school adopted programs and written plans for 

providing students with learning experiences that lead to expected knowledge, 
skills, and career and college readiness. 

 
A D. “Instruction” means methods of providing learning experiences that enable 

students to meet state and district academic standards and graduation 
requirements. 

 
B. “Curriculum” means district or school adopted programs and written plans for 

providing students learning experiences that lead to expected knowledge and 
skills. 
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E. “Performance measures” are measures to determine school district and school site 
progress in striving to create the world’s best workforce and must include at least 
the following: 

 
  1. student performance on the National Association of Education Progress; 
 
  2. the size of the academic achievement gap by student subgroup; 
 
  3. student performance on the Minnesota Comprehensive Assessments; 
 
  4. high school graduation rates; and 
 
  5. career and college readiness under Minn. Stat. § 120B.30, Subd. 1. 
 

F. “World’s best workforce” means striving to:  meet school readiness goals; have 
all third grade students achieve grade-level literacy; close the academic 
achievement gap among all racial and ethnic groups of students and between 
students living in poverty and students not living in poverty; have all students 
attain career and college readiness before graduating from high school; and have 
all students graduate from high school. 

 
IV. LONG-TERM STRATEGIC PLAN 
 

A. The school board, at a public meeting, shall adopt a comprehensive, long-term 
strategic plan to support and improve teaching and learning that is aligned with 
creating the world’s best workforce and includes the following: 

 
  1. clearly defined school district and school site goals and benchmarks for 

instruction and student achievement for all nine student categories 
identified under the federal 2001 No Child Left Behind Act and two 
student gender categories of male and female; 

 
[Note: MSBA/MASA Model Policy 601, Section IV.B. and 
MSBA/MASA Model Policy 616 address this requirement.] 

 
  2. a process for assessing and evaluating each student’s progress toward 

meeting state and local academic standards and identifying the strengths 
and weaknesses of instruction in pursuit of student and school success and 
curriculum affecting students’ progress and growth toward career and 
college readiness and leading to the world’s best workforce; 

 
[Note:  MSBA/MASA Model Policy 618 addresses this requirement.] 

 
  3. a system to periodically review and evaluate the effectiveness of all 

instruction and curriculum, taking into account strategies and best 
practices, student outcomes, principal evaluations under Minn. Stat. § 
123B.147, Subd. 3, and teacher evaluations under Minn. Stat. § 122A.40, 
Subd. 8, or 122A.41, Subd. 5; 
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[Note: MSBA/MASA Model Policy 616 addresses this requirement.] 

 
  4. strategies for improving instruction, curriculum, and student achievement; 
 

[Note: MSBA/MASA  Model Policy 616 addresses this requirement.] 
 
  5. education effectiveness practices that integrate high-quality instruction, 

rigorous curriculum, technology, and a collaborative professional culture 
that develops and supports teacher quality, performance, and 
effectiveness; and; 

 
 6. an annual budget for continuing to implement the school district plan. 
 

 B. School district site and school site goals shall include the following: 
 
IV. STUDENT PERFORMANCE GOALS 
 

[Note:  The following is an example only.  Each school district should develop its own 
performance goals.  Please note that these performance goals go beyond the 
requirements in the Minnesota Graduation Standards.] 

 
A 1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include the following: 
 

 [*Note:  The criteria for acceptable performance in basic skills areas 
may need to be modified for students with unique learning needs.  These 
modifications will be reflected in the Individualized Education Program 
(IEP) or Rehabilitation Act Section 504 Accommodation plan.] 

 
1 a. reading, writing, speaking, listening, and viewing in the English 

language; 
 

2 b. mathematical and scientific concepts; 
 

3 c. locating, organizing, communicating, and evaluating information 
and developing methods of inquiry (i.e., problem solving); 

 
4 d. creative and critical thinking, decision making, and study skills; 

 
5 e. work readiness skills; 

 
6 f. global and cultural understanding. 

 
B 2. Each student will have the opportunity and will be expected to develop 

and apply essential knowledge that enables that student to: 
 

1 a. live as a responsible, productive citizen and consumer within local, 
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state, national, and global political, social, and economic systems; 
 

2 b. bring many perspectives, including historical, to contemporary 
issues; 

 
3 c. develop an appreciation and respect for democratic institutions; 

 
4 d. communicate and relate effectively in languages and with cultures 

other than the student’s own; 
 

5 e. practice stewardship of the land, natural resources, and 
environment; 

 
6 f. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human 
productivity. 

 
C 3. Students will have the opportunity to develop creativity and self-

expression through visual and verbal images, music, literature, world 
languages, movement, and the performing arts. 

 
D 4. School practices and instruction will be directed toward developing within 

each student a positive self-image and a sense of personal responsibility 
for: 

 
1 a. establishing and achieving personal and career goals; 

 
2 b. adapting to change; 

 
3 c. leading a healthy and fulfilling life, both physically and mentally; 

 
4 d. living a life that will contribute to the well-being of society; 

 
5 e. becoming a self-directed learner; 

 
6 f. exercising ethical behavior. 

 
E 5. Students will be given the opportunity to acquire human relations skills 

necessary to: 
 

1 a. appreciate, understand, and accept human diversity and 
interdependence; 

 
2 b. address human problems through team effort; 

 
3 c. resolve conflicts with and among others; 

 
4 d. function constructively within a family unit; 
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5 e. promote a multicultural, gender-fair, disability-sensitive society. 

 
[Example Note: School district and site goals example courtesy of the Winona 
School District.] 

 
 
Legal References: Minn. Stat. § 120B.018 (Definitions) 
   Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 

Minn. Stat. § 120B.11 (School District Process) 
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System) 
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and 
Growth) 
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

 Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 
Class; Definitions) 
Minn. Stat. § 123B.147, Subd. 3 (Principals) 
20 U.S.C. § 5801, et seq. (National Education Goals 2000) 
20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
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601 

 

 

 

PRINCETON PUBLIC SCHOOLS 

SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 
 

 

 

I. PURPOSE 
 

The purpose of this policy is to establish broad curriculum parameters for the school 

district that encompass the Minnesota Graduation Standards and the federal No Child 

Left Behind Act and Goals 2000. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of the school district to establish learner results toward which all learning 

in the school district should be directed and for which all school district learners should 

be held accountable. 

 

III. DEFINITIONS 
 

A. “Instruction” means methods of providing learning experiences that enable 

students to meet state and district academic standards and graduation 

requirements. 

 

B. “Curriculum” means district or school adopted programs and written plans for 

providing students learning experiences that lead to expected knowledge and 

skills. 

 

IV. STUDENT PERFORMANCE GOALS 
 

A. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include: 

 

1. reading, writing, speaking, listening, and viewing in the English language; 

 

2. mathematical and scientific concepts; 

 

3. locating, organizing, communicating, and evaluating information and 

developing methods of inquiry (i.e. problem solving); 

 

4. creative and critical thinking, decision making, and study skills; 

 

5. work readiness skills; 

 

6. global and cultural understanding. 
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B. Each student will have the opportunity and will be expected to develop and apply 

essential knowledge that enables that student to: 

 

1. live as a responsible, productive citizen and consumer within local, state, 

national, and global political, social, and economic systems; 

 

2. bring many perspectives, including historical, to contemporary issues; 

 

3. develop an appreciation and respect for democratic institutions; 

 

4. communicate and relate effectively in languages and with cultures other 

than the student’s own; 

 

5. practice stewardship of the land, natural resources, and environment; 

 

6. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human productivity. 

 

C. Students will have the opportunity to develop creativity and self-expression 

through visual and verbal images, music, literature, world languages, movement, 

and the performing arts. 

 

D. School practices and instruction will be directed toward developing within each 

student a positive self-image and a sense of personal responsibility for: 

 

1. establishing and achieving personal and career goals; 

 

2. adapting to change; 

 

3. leading a healthy and fulfilling life, both physically and mentally; 

 

4. living a life that will contribute to the well-being of society; 

 

5. becoming a self-directed learner; 

 

6. exercising ethical behavior. 

 

E. Students will be given the opportunity to acquire human relations skills necessary 

to: 

 

1. appreciate, understand, and accept human diversity and interdependence; 

 

2. address human problems through team effort; 

 

3. resolve conflicts with and among others; 

 

4. function constructively within a family unit; 
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5. promote a multicultural, gender-fair, disability-sensitive society. 

 

 

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 

Minn. Stat. § 120B.11 (School District Process) 

20 U.S.C. § 5801, et seq. (National Education Goals 2000) 

20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Basic Standards Testing, 

Accommodations, Modifications, and Exemptions for IEP, Section 504 

Accommodation, and LEP Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

 

 

 

Adopted:  November 10, 2008 
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Adopted:                               MSBA/MASA Model Policy 603 
Orig. 1995 

Revised:                                Rev. 2008 2013 
 
 
603 CURRICULUM DEVELOPMENT 
 

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-
term strategic plan that addresses the review of curriculum, instruction, student 
achievement, and assessment.  MSBA/MASA Model Policies 601, 603, and 616 address 
these statutory requirements.  In addition, MSBA/MASA Model Policies 613-615 and 
617-620 provide procedures to further implement the requirements of Minn. Stat. § 
120B.11.] 

 
I. PURPOSE 
 

The purpose of this policy is to provide direction for continuous review and improvement 
of the school curriculum. 

 
II. GENERAL STATEMENT OF POLICY 
 

Curriculum development shall be directed toward the fulfillment of the goals and 
objectives of the education program of the school district. 

 
III. RESPONSIBILITY 
 

A. The superintendent shall be responsible for curriculum development and for 
determining the most effective way of conducting research on the school district’s 
curriculum needs and establishing a long range curriculum development program.  
Timelines shall be determined by the superintendent that will provide for periodic 
reviews of each curriculum area. 

 
B. A district advisory committee shall provide assistance at the request of the 

superintendent.  The advisory committee membership shall be a reflection of the 
community and, to the extent possible, shall reflect the diversity of the district and 
its learning school sites, and shall include parent, teacher, support staff, student, 
community residents, and administration representation. 

 
C. Within the ongoing process of curriculum development, the following needs shall 

be addressed: 
 

1. Provide for articulation of courses of study from kindergarten through 
grade twelve. 

 
2. Identify minimum objectives for each course and at each elementary grade 

level. 
 

3. Provide for continuing evaluation of programs for the purpose of attaining 
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school district objectives. 
 

4. Provide a program for ongoing monitoring of student progress. 
 

5. Provide for specific, particular, and special needs of all members of the 
student community. 

 
6. Integrate required and elective course standards in the scope and sequence 

of the district curriculum. 
 

7. Meet all requirements of the Minnesota Department of Education and the 
No Child Left Behind Act. 

 
D. The superintendent shall be responsible for keeping the school board informed of 

all state-mandated curriculum changes, as well as recommended discretionary 
changes, and for periodically presenting recommended modifications for school 
board review and approval. 

 
E. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to curriculum development. 
 
 
Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum) 

Minn. Stat. § 120B.11 (School District Process) 
Minn. Rules Part 3500.0550 (Inclusive Educational Program) 
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the 
Arts) 
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 
Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
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MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 617 (School District Ensurance of 
Preparatory and High School Standards) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 619 (Staff Development for Standards) 
MSBA/MASA Model Policy 620 (Credit for Learning) 
MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction) 
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603 

 

PRINCETON PUBLIC SCHOOLS 

 

CURRICULUM DEVELOPMENT 

 

I. PURPOSE 
 

The purpose of this policy is to provide direction for continuous review and improvement 

of the school curriculum. 

 

II. GENERAL STATEMENT OF POLICY 
 

Curriculum development shall be directed toward the fulfillment of the goals and 

objectives of the education program of the school district. 

 

III. RESPONSIBILITY 
 

A. The superintendent shall be responsible for curriculum development and for 

determining the most effective way of conducting research on the school district’s 

curriculum needs and establishing a long range curriculum development program.  

Timelines shall be determined by the superintendent that will provide for periodic 

reviews of each curriculum area. 

 

B. A district advisory committee shall provide assistance at the request of the 

superintendent.  The advisory committee membership shall be a reflection of the 

community and, to the extent possible, shall reflect the diversity of the district and 

its learning sites, and shall include parent, teacher, support staff, student, 

community residents, and administration representation. 

 

C. Within the ongoing process of curriculum development, the following needs shall 

be addressed: 

 

1. Provide for articulation of courses of study from kindergarten through 

grade twelve. 

 

2. Identify minimum objectives for each course and at each elementary grade 

level. 

 

3. Provide for continuing evaluation of programs for the purpose of attaining 

school district objectives. 

 

4. Provide a program for ongoing monitoring of student progress. 

 

5. Provide for specific, particular, and special needs of all members of the 

student community. 

 

6. Integrate required and elective course standards in the scope and sequence 
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of the district curriculum. 

 

7. Meet all requirements of the Minnesota Department of Education and the 

No Child Left Behind Act. 

 

D. It shall be the responsibility of the superintendent to keep the school board 

informed of all state-mandated curriculum changes, as well as recommended 

discretionary changes and to periodically present recommended modifications for 

school board review and approval. 

 

E. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to curriculum development. 

 

 

Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Rules Part 3500.0550 (Inclusive Educational Program) 

Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards –  

Mathematics and Reading) 

Minn. Rules Parts 3501.0200-3501.0290 (Graduation Standards – Written 

Composition) 

Minn. Rules Parts 3501.0505-3501.0550 (Graduation Standards – 

Language Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Graduation Standards – 

Mathematics) 

Minn. Rules Parts 3501.0800-3501.0815 (Graduation Standards – Arts) 

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 

Assessment for Diploma) 

20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 

Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) 

Princeton Public Schools Policy 613 (Graduation Requirements) 

Princeton Public Schools Policy 614 (School District Testing Plan and 

Procedure) 

Princeton Public Schools Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 617 (School District Ensurance of 

Preparatory and High School Standards) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

Princeton Public Schools Policy 619 (Staff Development for Standards) 

MSBA/MASA Model Policy 620 (Credit for Learning) 

MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction) 

 

Adopted:  November 10, 2008 

Revised:  September 14, 2010  
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Adopted:                               MSBA/MASA Model Policy 615 
Orig. 1997 

Revised:                                Rev. 2011 2013 
 
 
615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR 

IEPS, SECTION 504 PLANS, AND LEP STUDENTS 
 

[Note:  In 2013, the Minnesota legislature modified state graduation requirements by 
making the Graduation-Required Assessments for Diploma (GRAD) tests optional for 
school districts.  A district may decide whether individual students will meet graduation 
assessment requirements by meeting the GRAD requirements in reading, mathematics, 
and written composition; by taking the WorkKeys job skills assessment, the Compass 
college placement test, the ACT assessment for college admission, or a nationally 
recognized Armed Services Vocational Aptitude Battery test (ASVAB); or by receiving a 
score on an equivalent assessment.  Refer to Table 1b of the Minnesota Assessment 
System and Requirements Overview 2013-2016 documents, which is posted to the Test 
Administration page of the Minnesota Department of Education (MDE) website.  While 
a district may choose not to include GRAD retests on the testing calendar, an individual 
student who requests a GRAD retest must be provided the opportunity to retest.] 

 
I. PURPOSE 
 

The purpose of the policy is to provide adequate opportunity for students identified as 
having individualized education program (IEP), Rehabilitation Act of 1973, § 504 (504) 
accommodation, or limited English proficiency (LEP) needs to meet the graduation 
requirements of basic skills testings and graduation-required assessments for diploma 
(GRAD) tests. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school district will utilize the existing annual review of IEPs or 504 
accommodation plans to review, on a case-by-case basis, the extent of student 
participation in basic skills testing and GRAD testing.  For students subject to 
GRAD testing, the student’s IEP or 504 accommodation plan must identify one of 
the following decisions for each subject area of GRAD: 

 
1. the student is expected to achieve the statewide standard with or without 

testing accommodations resulting in a “pass” or “p” notation on the record 
when achieving a passing score; or 

 
2. the student is expected to achieve the statewide standard at an individually 

modified level of difficulty, resulting in a “pass” or “p” notation on the 
record when achieving the modified level.  A Minnesota alternative 
assessment must be used when an IEP team chooses to replace the GRAD.  
Adoption of modifications for a student must occur concurrently with the 
adoption of transition goals and objectives as required by Minn. Stat. § 
125A.08(a)(1).  The IEP or 504 accommodation plan must define an 
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appropriate assessment of the statewide standard at a modified level of 
difficulty.  Achievement of the individually modified standard shall be 
certified only through documented student performance of the defined 
assessment. 

 
Students subject to GRAD testing also must be tested under standard conditions as 
specified by the developer of the test except those students whose IEP or 504 
accommodation plan specifies other decisions consistent with the above stated 
requirements. 

 
B. Students with LEP needs must be identified and accommodations made for 

students subject to basic skills testing.  Students subject to GRAD testing are 
required to pass the GRAD if they have been enrolled in any Minnesota school for 
at least four consecutive years.  An English language learner (ELL) student who 
first enrolls in a Minnesota school in grade 9 or above who completes the 
coursework and any other state and district requirements to graduate within a four-
year period is not required to pass the GRAD. 

 
III. DEFINITION OF TERMS 
 

See the current “Procedures Manual for the Minnesota Assessments” which can be found 
on the Minnesota Department of Education’s (MDE’s) Minnesota Assessments, General 
Resources, website at: http://www.mnstateassessments.org/resources/Manuals/2011-
12_Procedures_Manual.pdfhttp://www.mnstateassessments.org/wp-content/uploads/2013/ 
07/2012-13_Procedures_Manual.pdf. 

 
IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, 

OR EXEMPTIONS FOR BASIC SKILLS AND GRAD TESTING 
 

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments.” which 
can be found on MDE’s Minnesota Assessments, General Resources, website at: 
http://www.mnstateassessments.org/resources/Manuals/2011-12_Procedures_Manual.pdf. 
 

V. RECORDS 
 

All test accommodations, modifications, or exemptions shall be reported to the School 
District Test Administrator.  The School District Test Administrator shall be responsible 
for keeping a list of all such test accommodations, modifications, and exemptions for 
school district audit purposes.  Testing results will be documented and reported. 

 
 
Legal References: Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 
Minn. Stat. § 125A.08(a)(1) (Individualized Education Programs) 
Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards – 
Mathematics and Reading) 
Minn. Rules Parts 3501.0200-3501.0290 (Graduation Standards – Written 
Composition) 
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Minn. Rules Parts 3501.05050640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment 
for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
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                                                     615 

 

PRINCETON PUBLIC SCHOOLS 

 

BASIC STANDARDS AND GRADUATION REQUIRED 

TESTING, ACCOMMODATIONS, MODIFICATIONS, AND 

EXEMPTIONS FOR IEP, SECTION 504 

ACCOMMODATION, AND LEP STUDENTS 
 

I. PURPOSE 

 

The purpose of the policy is to provide adequate opportunity for students identified as 

having IEP, Section 504 Accommodation, or LEP needs to meet the graduation 

requirements of state-required basic skills and graduation required testing. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district will utilize the existing annual review of Individualized 

Education Programs (IEPs) or Section 504 Accommodation plans to review, on a 

case-by-case basis, the extent of student participation in basic standards testing. 

 

B. Students with LEP needs must be identified and accommodations made. 

 

III. DEFINITION OF TERMS 
 

See the “Procedures Manual for the Minnesota Assessments” which can be found on the 

Minnesota Department of Education’s website at: (http://education.state.mn.us) 

 

 

IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, 

OR EXEMPTIONS FOR BASIC STANDARDS TESTING 
 

See the “Guidelines for Accommodations in the Minnesota Assessment System” 

document which can be found on the Minnesota Department of Education’s website at: 

(http://education.state.mn.us) 

 

V. RECORDS 
 

All test accommodations, modifications, or exemptions shall be reported to the School 

District Test Administrator.  The School District Test Administrator shall be responsible 

for keeping a list of all such test accommodations, modifications, and exemptions for 

school district audit purposes.  This will be done annually by December 1.  Testing 

results will be documented and reported. 
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Legal References: Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 

Minn. Rules Parts 3501.0010-3501.0180 (Rules Relating to Graduation 

Standards - Mathematics and Reading) 

Minn. Rules Parts 3501.0200-3501.0290 (Rules Relating to Graduation 

Standards - Written Composition) 

Minn. Rules Parts 3501.0505-3501.0635 (K-12 Standards) 

 

Cross References: Princeton Policy 104 (School District Mission Statement) 

Princeton Policy 601 (School District Curriculum and Instruction Goals) 

Princeton Policy 613 (Graduation Requirements) 

Princeton Policy 614 (School District Testing Plan and Procedure) 

Princeton Policy 616 (School District System Accountability) 

 

 

 

Adopted:  July 21, 1998 

Revised:  April 22, 2008 

Reviewed:  November 23, 2010   
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Adopted:                               MSBA/MASA Model Policy 619 
Orig. 1998 

Revised:                                Rev. 2004 2013 
 
 
619 STAFF DEVELOPMENT FOR STANDARDS 
 
 
I. PURPOSE 
 

The purpose of this policy is to establish opportunities for staff development which 
advance the staff’s ability to work effectively with the Graduation Standards Assessment 
Requirements and with students as they progress to achievement of those Graduation 
Standards Assessment Requirements and meet the requirements of the No Child Left 
Behind Act. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to developing staff policies and processes for continuous 
improvement of curriculum, instruction and assessment to ensure effective 
implementation of the Graduation Standards and the No Child Left Behind Act at all 
levels. 

 
III. STANDARDS FOR STAFF DEVELOPMENT 
 

A. The Advisory Committee for Comprehensive Continuous Improvement of 
Student Achievement (the “Committee”) shall address the needs of all staff in 
prioritizing staff development which will ensure effective implementation of the 
Graduation Standards and the No Child Left Behind Act at all levels.  The 
Committee will advise the school board on the planning of staff development 
opportunities. 

 
B. The school district shall place a high priority on staff development including 

activities, programs, and other efforts to implement the Graduation Standards 
effectively and to upgrade that implementation continuously. 

 
C. Staff development plans for the school district shall address identified needs for 

Graduation Standards implementation throughout all levels of the school district 
programs. 

 
D. In service, staff meeting, and district and building level staff development plans 

and programs shall focus on improving implementation of the Graduation 
Standards at all levels for all students, including those with special needs. 

 
IV. TRAINING AND PROFESSIONAL DEVELOPMENT 
 

A. Paraprofessionals. The school district will provide each paraprofessional who 
assists a licensed teacher in providing student instruction with initial training.  
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Such training will include training in emergency procedures, confidentiality, 
vulnerability, reporting obligations, discipline, policies, roles and responsibilities, 
and building orientation.  Training will be provided within the first 60 days a 
paraprofessional begins supervising or working with students. 

 
B. Teachers/Administrators 

 
1. The school district will provide high quality and ongoing professional 

development activities as required by state and federal laws. 
 

2. The school district will assign an administrator to serve as a highly 
objective uniform state standard of evaluation (“HOUSSE”) reviewer.  
The administrator shall meet with teachers and, where appropriate, certify 
the teacher’s application for highly qualified status. 

 
 
Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s 

Students) 
Minn. Stat. § 120B.11 (School District Process) 
Minn. Stat. § 120B.363 (Credential for Education Paraprofessionals) 
Minn. Stat. § 122A.16 (Qualified Teacher Defined) 
Minn. Stat. § 122A.60 (Staff Development Program) 
Minn. Rules Parts 3501.0010-3501.0180 (Graduation Standards – 
Mathematics and Reading) 
Minn. Rules Parts 3501.0200-3501.0290 (Graduation Standards – Written 
Composition) 
Minn. Rules Parts 3501.05050640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the 
Arts) 
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
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PRINCETON PUBLIC SCHOOLS 
 

STAFF DEVELOPMENT FOR STANDARDS 
 

 

 

I. PURPOSE 
 

The purpose of this policy is to establish opportunities for staff development which 

advance the staff’s ability to work effectively with the Academic Standards and with 

students as they progress to achievement of those Academic Standards and meet the  

federal and state requirements. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district is committed to developing staff policies and processes for continuous 

improvement of curriculum, instruction and assessment to ensure effective 

implementation of the Academic Standards and the federal and state requirements. 

 

III. STANDARDS FOR STAFF DEVELOPMENT 
 

A. The Advisory Committee for Comprehensive Continuous Improvement of 

Student Achievement (the “Committee”), shall address the needs of all staff in 

prioritizing staff development which will ensure effective implementation of the 

Academic Standards and the federal and state requirements.  The Committee will 

advise the school board on the planning of staff development opportunities. The 

superintendent may direct the duties of the Committee to any existing committee 

with similar and relevant responsibilities. 

 

B. The school district shall place a high priority on staff development including 

activities, programs, and other efforts to implement the Academic Standards 

effectively and to upgrade that implementation continuously. 

 

C. Staff development plans for the school district shall address identified needs for 

Academic Standards implementation throughout all levels of the school district 

programs. 

 

D. In service, staff meeting, and district and building level staff development plans 

and programs shall focus on improving implementation of the Academic 

Standards at all levels for all students, including those with special needs. 

 

IV. TRAINING AND PROFESSIONAL DEVELOPMENT 
 

A. Paraprofessionals. The school district will provide each paraprofessional who 

assists a licensed teacher in providing student instruction with initial training.  

Such training will include training in emergency procedures, confidentiality, 
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vulnerability, reporting obligations, discipline, policies, roles and responsibilities, 

and building orientation.  Training will be provided within the first 60 days a 

paraprofessional begins supervising or working with students. 

 

B. Teachers/Administrators 

 

1. The school district will provide high quality and ongoing professional 

development activities as required by state and federal laws. 

 

2. The school district will assign an administrator to serve as a highly 

objective uniform state standard of evaluation (“HOUSSE”) reviewer.  

The administrator shall meet with teachers and, where appropriate, certify 

the teacher’s application for highly qualified status. 

 

 

Legal References: Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s 

Students) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.363 (Credential for Education Paraprofessionals) 

Minn. Stat. § 122A.16 (Qualified Teacher Defined) 

Minn. Stat. § 122A.60 (Staff Development Program) 

Minn. Rules Parts 3501.0010-3501.0180 (Rules Relating to Graduation 

Standards - Mathematics and Reading) 

Minn. Rules Parts 3501.0200-3501.0290 (Rules Relating to Graduation 

Standards - Written Composition) 

Minn. Rules Parts 3501.0505-3501.0635 (K-12 Standards) 

20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 

Instruction Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 616 (School District System Accountability) 

 

 

 

 

 

 

 

 

 

Independent School District #477 Adopted:  June 9, 1998    

Princeton, Minnesota  55371 Revised:  July 21, 1998   

  Revised:  November 22, 2005   

  Revised:  April 22, 2008 
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Adopted:                               MSBA/MASA Model Policy 710 
Orig. 1995 

Revised:                                Rev. 2007 2012 
 
 
710 EXTRACURRICULAR TRANSPORTATION 
 
 
I. PURPOSE 
 

The purpose of this policy is to make clear to students, parents, and staff the school 
district’s policy regarding extracurricular transportation. 

 
II. GENERAL STATEMENT OF POLICY 
 

The determination as to whether to provide transportation for students, spectators, or 
participants to and from extracurricular activities shall be made solely by the school 
district administration.  This determination shall include, but is not limited to, the 
decision to provide transportation, the persons to be transported, the type or method to be 
utilized, all transportation scheduling and coordination, and any other transportation 
arrangements or decisions.  Employees who are involved in extracurricular activities shall 
be advised by the administration as to the transportation arrangements made, if any. 

 
III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION 
 

School district employees shall not undertake independent arrangement, scheduling, or 
coordination of transportation for extracurricular activities unless specifically directed or 
approved by the school district administration.  All transportation arrangements made by 
a school district employee must be approved by a building administrator.  If the school 
district makes no arrangements for extracurricular transportation, students who wish to 
participate are responsible for arranging for or providing their own transportation.  

 
IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL 

VEHICLES 
 

An employee must not use a personal vehicle to transport one or more students except as 
provided herein. However, employees may make appropriate transportation arrangements 
for students as necessary in an emergency or other unforeseeable circumstance. 
 
In a nonemergency situation, an employee must get prior, written approval from the 
administration before transporting a student in a personal vehicle.  If a school vehicle is 
available, the employee will use the school vehicle.  The administration has the sole 
discretion to make a final determination as to the appropriate use of a personal vehicle to 
transport one or more students. 
 
If any emergency transportation arrangements are made by employees pursuant to this 
section, the relevant facts and circumstances shall be reported to the administration as 
soon thereafter as practicable. 
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All vehicles used to transport students shall be properly registered and insured. 

 
[Note:  This policy provides that employees may use a personal vehicle to transport students in 
an emergency or other unforeseeable circumstance.  An “emergency or other unforeseeable 
circumstance” does not include situations where regular transportation is available or 
scheduled.  
 
For example, if a scheduled extracurricular event occurs outside of the school district and the 
school district transports a team or group of students to and from the event, an employee 
would be prohibited by law from using a personal vehicle to transport some students to the 
event.  In contrast, if a student attending this same event became ill or injured and required 
immediate transportation home or to a health care facility, the exigent need to transport one 
student would not constitute regular or scheduled transportation.  An employee would have 
authority to transport the student in a personal vehicle under these circumstances, if using a 
vehicle that is properly registered and insured.  The expectation of the school district is that 
the employee would immediately contact administration about these circumstances to ensure 
oversight of the employee’s use of this exception. 
 
Nonregular and nonscheduled transportation also would include situations where some notice 
may be provided of the need for transportation to a nonscheduled event for which 
transportation generally is not provided by the school district.  For example, a group of 
students may participate in a scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition the following day.  
Transportation would not have been scheduled to the regional competition as the students’ 
advancement was not predicted.  These circumstances may justify an employee’s use of a 
personal vehicle to transport the two students to the regional competition, if the vehicle is 
properly registered and insured.  Because the employee has sufficient time to contact an 
administrator, advance written permission by an administrator would be expected for the 
purpose of overseeing that the reasons for an employee using a personal vehicle comply with 
the requirements of the law.] 
 
V. FEES 
 

In its discretion, the school district may charge fees for transportation of students to and 
from extracurricular activities conducted at locations other than school, where attendance 
is optional. 

 
 
Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus) 
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – Exemption) 

 
Cross References: MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA Service Manual, Chapter 2, Transportation 
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    710  
 

PRINCETON PUBLIC SCHOOLS 

 

EXTRACURRICULAR TRANSPORTATION 

 

I. PURPOSE 
 

The purpose of this policy is to make clear to students, parents, and staff the school 

district’s policy regarding extracurricular transportation. 

 

II. GENERAL STATEMENT OF POLICY 
 

The determination as to whether to provide transportation for students, spectators, or 

participants to and from extracurricular activities shall be made solely by the school 

district administration.  This determination shall include, but is not limited to, the 

decision to provide transportation, the persons to be transported, the type or method to be 

utilized, all transportation scheduling and coordination, and any other transportation 

arrangements or decisions.  Employees who are involved in extracurricular activities shall 

be advised by the administration as to the transportation arrangements made, if any. 

 

III. ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION 
 

School district employees shall not undertake independent arrangement, scheduling, or 

coordination of transportation for extracurricular activities unless specifically directed or 

approved by the school district administration.  All transportation arrangements made by 

a school district employee must be approved by a building administrator.  If the school 

district makes no arrangements for extracurricular transportation, students who wish to 

participate are responsible for arranging for or providing their own transportation.  

 

IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL 

VEHICLES 
 

An employee must not use a personal vehicle to transport one or more students except as 

provided herein. However, employees may make appropriate transportation arrangements 

for students as necessary in an emergency or other unforeseeable circumstance. 

 

In a nonemergency situation, an employee must get prior, written approval from the 

administration before transporting a student in a personal vehicle.  If a school vehicle is 

available, the employee will use the school vehicle.  The administration has the sole 

discretion to make a final determination as to the appropriate use of a personal vehicle to 

transport one or more students. 

 

If any emergency transportation arrangements are made by employees pursuant to this 

section, the relevant facts and circumstances shall be reported to the administration as 

soon thereafter as practicable. 

 

All vehicles used to transport students shall be properly registered and insured. 
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V. FEES 
 

In its discretion, the school district may charge fees for transportation of students to and 

from extracurricular activities conducted at locations other than school, where attendance 

is optional. 

 

 

Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 

 

Cross References: MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA Service Manual, Chapter 2, Transportation 

 

 

 

Adopted:  August 28, 2001 

Revised:  April 22, 2008 

Revised:  March 9, 2009 
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