
REGULAR SCHOOL BOARD MEETING 

7:00 PM 

TUESDAY, AUGUST 13, 2013 

DISTRICT OFFICE BOARD ROOM 

 

OUR VISION 

NO BOUNDARIES TO LEARNING 

 

OUR MISSION 

TO DEVELOP THE POTENTIAL IN EACH PERSON THROUGH ACADEMIC & EXTRA-CURRICULAR 

PROGRAMS 

 

BOARD MEETING AGENDA 

 

 PROCEDURAL ITEMS  

1. Call to Order and Pledge of Allegiance  

2. Roll Call  

3. Citizen Comments  

  

REPORTS  

 

1. Committee Reports  

2. Superintendent Report  

  

APPROVE AGENDA 

 

  

DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
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 CONSENT AGENDA 

The consent agenda consists of non-controversial items that the Board adopts routinely without 

debate. Any single member may remove an item from consent agenda by requesting removal at 

the time the consent agenda is moved for adoption. The full text of items approved by consent 

may be found at the conclusion of the agenda. 

 

1. Personnel 8 

2. Gifts 9 

3. Fundraiser 10 

4. Non Resident Student Agreements 15 

5. Advertising for Fall Play and Football 16 

6. Oakland Area Learning Center Lease 20 

 DISCUSSION ITEMS  

1. Springsted Survey - Don Lift  (7:15-7:45p.m.)  

2. Facilities Update - Presenters: Vaughn Dierks and Pat Overum) 7:45-7:55 p.m.  

 ACTION ITEMS  

1. Graduation Options 2014 (7:55-8:15 p.m.) 

Administration recommends this motion. Motion to approve graduation to be on Friday, June 6, 

 



2014. 

2. Transportation - Picking up over the boundary lines (8:15-8:35 p.m.) 

Motion to approve transportation beyond district boundaries on a case by case basis. 

 

3. Fall Musical on Sunday (8:35-8:45 p.m.) 

Motion to approve two Sunday Performances for the Fall Musical. 

 

4. Adult Lunch Prices (8:45-8:55 p.m.) 

Motion to approve lunch prices as presented. 

24 

5. Policies - Second Reading (8:55-9:00 p.m.) 

Motion to approve policies as presented. 

25 

6. South Elementary 13-14 Parent-Student Handbook (8:55-9:00 p.m.) 

Motion to approve the South Elementary Parent-Student Handbook as presented. 

45 

 MEETING DATES FOR SCHOOL BOARD and SCHOOL BOARD COMMITTEE 

MEETINGS 

  

75 

 Upcoming Meetings:     

       Facilities Projects Committee: August 14, 2013 at 3:30 p.m. and August 21, 2013 at 9:00 

a.m. 

       Negotiations/Certified August 26, 2013 6:00 p.m 

       Policy: August 27, 2013 - 5:30 p.m. 

       Transportation, September 5, 2013, 7:30a.m.- 8:30 a.m. 

       Curriculum: September 10, 2013, 12:00 p.m. 

       Finance: September 10, 2013, 5:30 p.m. 

        

 

  

ADDITIONS TO AGENDA 

 

  

ADJOURN 
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Call to order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by 
Vice Chair Eric Minks on the 16th day of July 2013, at 7:00 p.m. in the District 
Office Board Room. 
 
Roll Call             Members Present: Craig Johnson, Jeremy Miller,  
    Eric Minks, Chuck Nagle, Howard Vaillancourt, and 
    Chad Young. 

      
 Member absent: Deb Ulm  
 
 Others present: Superintendent Julia Espe,  

Director of Business Services Michelle Czech  
       
 Citizen Comments            A Parent concerned with a Sunday graduation.  

A citizen would like to have the district publicize 
financial information. 

 
REPORTS  
Board Reports:     
Erick Minks:   Attended the Finance Board Committee meeting. 
Chuck Nagle:  Attended the Finance Board Committee meeting, and the   

Community Education baseball game 
Jeremy Miller:  Attended the Finance Board Committee meeting 
 
Superintendent Report: Dr. Espe reported on the completion of the network wireless 
study, and the result showed where improvements are needed in the district. In addition, 
the graduation survey has been conducted. The Survey Data will be provided to each of 
the board members in their weekly update and the board will discuss the data at the 
August 13, 2013 regular board meeting. Dr. Espe informed the board that she met with 
Fr. Anderson and one of the topics discussed was graduation on Sunday. Fr. Anderson 
said he approves of graduation on a Sunday. 

 
APPROVE AGENDA 
Motion by Jeremy Miller and seconded by Howard Vaillancourt, to approve the agenda 
as presented. Motion passed unanimously. 
 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES 
Motion by Howard Vaillancourt and seconded by Chad Young, to approve the June 
25, 2013 Regular School Board meeting minutes. Motion passed unanimously. 
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   CONSENT AGENDA 
The consent agenda consists of non-controversial items that the Board adopts     
routinely without debate. Any single member may remove an item from consent 
agenda by requesting removal at the time the consent agenda is moved for adoption. 
The full text of items approved by consent may be found at the conclusion of the 
agenda. 

 
Motion was made by Howard Vaillancourt and seconded by Craig Johnson, to approve 
the consent agenda items: Gifts, Personnel, Non Resident Student Agreements, Bills, 
Wire Transfers, and the Treasurers Cash Flow Report. Motion passed unanimously. 
 

 DISCUSSION  

 School Finance Enrollment Study Presentation 
Dr. James Sheehan and Ann Thomas provided the board with an overview 
of the enrollment study. The executive summary and the completed report 
can be read online under the District website meeting access link or in the 
Superintendent’s Office at the District Office. 
 

 

 Policies - First Readings (Presenter Julia Espe)  

 #417 Chemical Use and Abuse  

 #509 Enrollment of Non Resident Students  

 #806 Crisis Management  

 #903 Visitors to School District Buildings and Sites 
 
Each of the policies listed were organized to follow MSBA’s policy and 
the board agreed to pass them onto a 2nd reading. 

 

  
ACTION ITEMS 

 

 Acceptance of Milk Bid  
Motion by Jeremy Miller and seconded by Chuck Nagle, to approve 
the milk bid with Dean’s company. Upon roll call the following voted 
in favor of: Howard Vaillancourt, Chad Young, Eric Minks, Chuck 
Nagle, Jeremy Miller, and the following voted against the same, Craig 
Johnson. Motion passed 5:1. 
 

 

 2nd Reading - Health & Safety Policy  
Motion by Howard Vaillancourt and seconded by Chad Young to 
approve the Health & Safety Policy as presented. Motion passed 
unanimously. 
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PHS 2013-14 Student Handbook  
Motion by Howard Vaillancourt and seconded by Craig Johnson, to 
approve the 2013-14 Princeton High School Student Handbook 
as presented along with the addition of corrections in the graduation 
requirements paragraph, and the removal of the graduation date. 
Motion passed unanimously. 
 

 Portables - Lease  
Motion by Craig Johnson and seconded by Chad Young, to approve 
the lease for the Portables as presented. By roll call the following 
voted in favor of: Craig Johnson, Chad Young, Eric Minks, Jeremy 
Miller, Howard Vaillancourt, and the following voted against the same, 
Chuck Nagle. Motion passed 5:1. 
 

 

 MEETINGS TO BE SET  

 Finance Board Committee Meeting 
Date:        Thursday August 1, 2013,  
Time:        7:00 a.m.  
Location:  Superintendent’s Office 

 

 Activities Board Committee Meeting   
Date:        Thursday, August 1, 2013 
Time:        1:00 p.m. 
Location:   Superintendent’s Office  

 

 Transportation Board Committee Meeting                                     
Date:         Thursday, September 5, 2013,  
Time:         7:00 a.m. (this is a tentative time) 
Location:   Superintendent’s Office 

 

  

ADDITIONS TO AGENDA 

 

  

The Regular Board meeting was adjourned at 8:30 p.m. 
 

 

 

      _________________________________________ 

Deb Ulm, Chair 
 

 

_________________________________________ 

Chad Young, Clerk 
 
Recorder:  Bridget Sorensen 
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The regular meeting of the School Board of District #477 was called to order by Vice Chair Eric Minks 
on the 16th day of July 2013, at 7:00 p.m. in the District Office Board Room. Members Present: Craig 
Johnson, Jeremy Miller, Eric Minks, Chuck Nagle, Howard Vaillancourt, and Chad Young. Member absent: 
Deb Ulm. Others present: Superintendent Julia Espe, Director of Business Services Michelle Czech.  
Citizen Comments: A Parent concerned with a Sunday graduation. A citizen would like to have the district 
publicize financial information. 
Superintendent Report: Dr. Espe reported on: the completion of the network wireless study, and the result 
showed where improvements are needed in the district. In addition, the graduation survey has been 
conducted. The Survey Data will be provided to each of the board members in their weekly update and a 
discussion will be done at the August 13, 2013 regular board meeting. Dr. Espe informed the board that 
she had a meeting with Fr. Anderson and one of the topics discussed was graduation on a Sunday. Fr. 
Anderson said he approves of graduation on a Sunday. 
Motion by Jeremy Miller and seconded by Howard Vaillancourt, to approve the agenda as presented. 
Motion passed unanimously. 
Motion by Howard Vaillancourt and seconded by Chad Young, to approve the June 25, 2013 Regular 
School Board meeting minutes. Motion passed unanimously. 
Motion was made by Howard Vaillancourt and seconded by Craig Johnson, to approve the consent agenda 
items: Gifts, Personnel, Non Resident Student Agreements, Bills, Wire Transfers, and the Treasurers Cash 
Flow Report. Motion passed unanimously. 

 School Finance Enrollment Study Presentation- provided the board with an overview of the enrollment 
study. The executive summary and the completed report can be read online under the District website 
meeting access link or in the Superintendent’s Office at the District Office. 

 

 Policies - First Readings: #417 Chemical Use and Abuse, #509 Enrollment of Non Resident Students, 
#806 Crisis Management, #903 Visitors to School District Buildings and Sites. Each of the policies listed 

 

 were organized to follow MSBA’s policy and the board agreed to pass them onto a 2nd reading.  
  Motion by Jeremy Miller and seconded by Chuck Nagle, to approve the milk bid with Deans company. 

Upon roll call the following voted in favor of: Howard Vaillancourt, Chad Young, Eric Minks, Chuck Nagle, 
Jeremy Miller, and the following voted against the same, Craig Johnson. Motion passed 5:1. 

 

 Motion by Howard Vaillancourt and seconded by Chad Young to approve the Health & Safety Policy  
as presented. Motion passed unanimously. 

 

 Motion by Howard Vaillancourt and seconded by Craig Johnson, to approve the 2013-14 Princeton 
High School Student Handbook as presented along with the addition of corrections in the 
graduation requirements paragraph, and the removal of the graduation date. Motion passed 
unanimously. 

 

 Motion by Craig Johnson and seconded by Chad Young, to approve the lease for the Portables as 
presented. By roll call the following voted in favor of: Craig Johnson, Chad Young, Eric Minks, Jeremy 
Miller, Howard Vaillancourt, and the following voted against the same, Chuck Nagle. Motion passed 
5:1. 

 

 Committee Meetings Finance Meeting, Thursday August 1, 2013, 7am,Supt.Office, Activities Meeting, 
Thursday, August 1, 2013, 1pm, Supt.Office, Transportating Meeting, Thursday, Sept.5, 7am, Supt. Office 

 

 No additions to the agenda  
 The full details of the meeting are on file in the Superintendent’s Office located at the District Office 

Building (706 1st St.), and on the District Web Site at www.princeton.k12.mn.us. 
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                                                                                                       ________________________________ 
                                                                                                    Chair Deb Ulm 
 
                                                                                                    ________________________________ 
                                                                                                    Clerk Chad Young 
Recorder:  Bridget Sorensen 
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A B C D E F G

Name Status Job Title Group Replacing Effective Date Wage

Anderson, Duane LOA Social Studies Teacher - HS PEA N/A 2013-14 school year N/A

Atkins, Tammy

Assignment Change from 

SE to HS Transition 

Program Paraprofessional ESA N/A 2013-14 school year N/A

Baxter, James LOA Instrumental/Music Teacher - HS PEA N/A 9/9/13 - 10/7/13 (~20 days) N/A

Brannick, Timothy

Assignment Change from 

EBD at SE to Level III EBD 

at NE SPED Teacher - NE PEA Karen Franke 2013-14 school year (8/26/13) N/A

Chapman, Craig New Hire Assistant Grounds / Route Driver CUS Dennis Meyer 8/2/2013 $12.42/hour (A12, step 0)

Clyne, Kimberly Resignation Playground / Lunchroom Paraprofessional ESA N/A

End of 2012-13 school year 

(6/6/13) N/A

Franke, Karen

Assignment Change from 

Level III EBD at NE to 

EBD at SE SPED Teacher - SE PEA Tim Brannick 2013-14 school year (8/26/13) N/A

Fransen-Huss, Andrea LOA 1st Grade Teacher - SE PEA N/A 8/29/13 (~6 weeks) N/A

Jacobs, Erik New Hire Phy Ed Teacher - MS PEA Clay Norman 2013-14 school year (8/26/13) $34,115 (BA, step 1)

Kettelhodt, Alexandra New Hire Kindergarten Teacher - SE PEA New Position 2013-14 school year (8/26/13) $34,981 (BA, step 2)

Kirchner, Christopher Resignation Boys JV Soccer Coach PEA N/A 7/23/2013 N/A

Kloncz, Sunday Resignation Activities Secretary - MS SEC N/A 7/20/2013 N/A

Lillquist, Amy Resignation Lunch Room Paraprofessional ESA N/A

End of 2012-13 school year 

(6/6/13) N/A

Linden, Tracie LOA Kindergarten Teacher - SE PEA N/A ~8/26/13 - 11/26/13 (62 days) N/A

Morrow, Patrick New Hire Tech Integration PEA New Position 2013-14 school year (8/26/13) $47,194 (MA, step 6)

Neubauer, Jordan New Hire Math Teacher - MS PEA Ted Brown 2013-14 school year (8/26/13) $34,981 (BA, step 2)

Ronning, Randy New Hire Co-Head Girl's Tennis Coach PEA N/A

2013-14 school year season 

(~8/12/13 - 11/15/13)

$1652.00 (1/2 of Class C, step 

5)

Roof, Jean

Increase from 1.0 FTE to  

1.03 FTE (5 additional 

duty days) SPED Teacher / Work Coordinator - HS PEA N/A 2013-14 school year (8/26/13) N/A

Spaulding, Mary Resignation 1st Grade Teacher - SE PEA N/A 8/16/2013 N/A

Stencel, Carrie LOA 5th Grade Teacher - NE PEA N/A 9/25/13 - 11/8/13 (~31 days) N/A

Ward, Mary LOA Teacher - SE PEA N/A 8/27/13 - 9/20/13 (17 days) N/A

Warner, Bruce Resignation Paraprofessional ESA N/A 8/30/2013 N/A

Wogen, Eric New Hire 2nd Grade Teacher - SE PEA John Olinger 2013-14 school year (8/26/13) $34,115 (BA, step 1)

August 13, 2013
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  Gifts to Princeton Schools  

       (August 13, 2013)  

Item # School/Program Amount/Item Donor Purpose 

1 Middles School 7th 
Grade student Field Trip 
to Franconia Park & St 
Croix Rivery Valley 
Geology 

$500.00  Franconia Sculpture 
Park 

To assist in defraying costs of 
field trip for 7th grade students 
to Franconia Park & St. Croix 
River Valley Geology. 

2     

3     

4     

5     

6     

7     
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Non Resident students and Resident Students Open Enrolled IN/Out  
School Year 2013-14  

(as of August 13, 2013) 
OE         
In/Out 

Effective  Resident 
Dist. 

Serving 
Dist. 

Grade Reason 

IN 9/3/2013 Elk River Princeton 2 Moved out of Princeton 
temporarily. 

IN 9/3/2013 Milaca Princeton 9 Preference is to attend 
Princeton. 

IN 9/3/2013 Milaca Princeton 6 Preference is to attend 
Princeton. 

IN 9/3/2013 Elk River Princeton 9 Moved into ER Distr. gave it 
1 yr. did not like it there and 
wants to come back and 
graduate from Princeton as 
siblings and parents did. 

IN 9/3/2013 Milaca Princeton 8 Wants to graduate from 
Princeton. 

IN 9/3/2013 Milaca Princeton 6 Parents like the Athletics & 
Activities in Princeton vs. 
Milaca. 

IN 9/3/2013 Milaca Princeton 9 Wants son to be a part of 
Princeton sports 

IN 9/3/13 Milaca Princeton 1 Moving back to Princeton 
sometime this year. 

IN 9/3/13 Milaca Princeton K Moving back to Princeton 
sometime this year. 

IN 9/3/13 Milaca Princeton K Daycare is in Princeton. 

IN 9/3/13  Milaca Princeton 8 Transportation reasons 

OUT 9/3/2013 Princeton Elk River 7 Academics, moving 

OUT 9/3/2013 Princeton Cambridge-
Isanti 

K Location 

OUT 9/3/2013 Princeton Connections 
Online 

8 No reason provided-Survey 
sent 

OUT 9/3/2013 Princeton St Francis K No reason provided-Survey 
sent 
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School Nutrition Programs 

Meal Pricing Requirements for School Year 2013-14 

 

Paid Meals to Students – Minimum Prices 

Paid lunches: School food authorities are required each year to evaluate their paid lunch 

prices for students and determine how much prices must be increased for the next school 

year. The guidelines for evaluating student lunch prices are provided in the annually updated 

Paid Lunch Equity spreadsheet and related documents on the School Nutrition Programs / 

Financial Management page of the Minnesota Department of Education (MDE) website. 

Paid breakfasts: School food authorities should annually review whether paid breakfast 

prices need to be increased to meet breakfast costs. “Paid lunch equity” calculations do not 

apply to school breakfast. 

Reduced-price Meals to Students – Maximum Prices 

Reduced-price lunches: The maximum reduced-price lunch charge to students continues to 

be 40 cents. 

Reduced-price breakfasts: State law requires schools that have a school breakfast 

program to offer breakfasts at no charge to students who qualify for reduced-price 

breakfasts. Minn. Stat. § 124D.1158.  

State payments provide the 30 cents per reduced-price breakfast to school food authorities 

that families otherwise would have paid. Breakfasts served at no charge to students who 

qualify for reduced-price meals must be accurately claimed for program reimbursement as 

reduced-price breakfasts, not free breakfasts. 

 

Meals Served to Adults and Other Non-Reimbursable Meals – Minimum Prices 

School Nutrition Programs funds may not subsidize non-program meals.* Meals purchased by 

adults (and other non-reimbursable meals such as second meals) must be priced high enough 

so that the cost of the meal is fully paid by the customer.  

Minimum Adult Prices:  Breakfast: $1.60   Lunch: $3.35 

The minimum meal prices for adults are set by the current rate of reimbursement for student 

free meals, including the value of U.S. Department of Agriculture Foods, rounded up to the 

nearest five cents. 

* Meals may be provided at no charge only to “program” adults, as defined in the 

memorandum Prohibition on Subsidizing Meals for Non-Program Adults on the School 

Nutrition Programs / Financial Management page of the MDE website. 
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PRINCETON PUBLIC SCHOOLS 

 

CHEMICAL USE AND ABUSE 
 

I. PURPOSE 

 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 

physical and mental well-being of students and employees and significantly impedes the 

learning process.  Chemical use and abuse also creates significant problems for society in 

general.  The school board believes that the public school has a role in education, 

intervention, and prevention of chemical use and abuse.  The purpose of this policy is to 

assist the school district in its goal to prevent chemical use and abuse by providing 

procedures for education and intervention.  

 

II. GENERAL STATEMENT OF POLICY 

 

 A. Use of controlled substances, toxic substances, and alcohol is prohibited in the 

school setting in accordance with school district policies with respect to a Drug-

Free Workplace/Drug-Free School. 

 

 B. It is the policy of this school district to provide an instructional program in every 

elementary and secondary school in chemical abuse and the prevention of 

chemical dependency. 

 

 C. The school district shall establish and maintain in every school a chemical abuse 

pre-assessment team.  The team is responsible for addressing reports of chemical 

abuse problems and making recommendations for appropriate responses to the 

individual reported cases. 

 

 D. The superintendent, with the advice of the school board, shall be responsible for 

to establishing a school and community advisory team to address chemical abuse 

problems in the district. 

 

 E. The school district shall establish and maintain a program to educate and assist 

employees, students and others in understanding this policy and the goals of 

achieving drug-free schools and workplaces. 

 

III. DEFINITIONS 

 

 A. “Chemical abuse” means use of any psychoactive or mood-altering chemical 

substance, without compelling medical reason, in a manner that induces mental, 

emotional, or physical impairment and causes socially dysfunctional or socially 

disordering behavior, to the extent that the student’s normal function in academic, 

school, or social activities is chronically impaired. 
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 B. “Chemicals” includes but is not limited to alcohol, toxic substances, and 

controlled substances as defined in the school district’s Drug-Free 

Workplace/Drug-Free School policy. 

 

C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 

influence of alcohol and/or controlled substances, whether or not for the purpose 

of receiving remuneration. 

 

 D. “School location” includes any school building or on any school premises; on any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off-school property at any school-

sponsored or school-approved activity, event or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 

 

IV. STUDENTS 

 

 A. Instruction 

 

  1. Every school shall provide an instructional program in chemical abuse and 

the prevention of chemical dependency.  The school district may involve 

parents, students, health care professionals, state department staff, and 

members of the community in developing the curriculum. 

 

  2. Each school shall have age-appropriate, developmentally based activities 

that:    

a. address the consequences of violence and the illegal use of drugs, 

as appropriate; 

 

b. promote a sense of individual responsibility; 

 

c. teach students that most people do not illegally use drugs; 

 

d. teach students to recognize social and peer pressure to use drugs 

illegally and the skills for resisting illegal drug use; 

 

e. teach students about the dangers of emerging drugs; 

 

f. engage students in the learning process; and 

 

g. incorporate activities in secondary schools that reinforce 

prevention activities implemented in elementary schools. 

 

 

26



 

 

417 

417-3 

  3. Each school shall have activities that involve families, community sectors 

(which may include appropriately trained seniors), and a variety of drug 

and violence prevention providers in setting clear expectations against 

violence and illegal use of drugs and appropriate consequences for 

violence and illegal use of drugs. 

 

4. Each school shall disseminate drug and violence prevention information within 

the school and to the community.   

 

5. Each school shall have professional development and training for, and 

involvement of, school personnel, student services personnel, parents, and 

interested community members in prevention, education, early identification and 

intervention, mentoring, or rehabilitation referral, as related to drug and violence 

prevention. 

 

6. Each school shall have drug and violence prevention activities that may include 

the following: 

 

a. Community-wide planning and organizing activities to reduce 

violence and illegal drug use, which may include gang activity 

prevention. 

 

b. The hiring and mandatory training, based on scientific research, of 

school security personnel who interact with students in support of 

youth drug and violence prevention activities under this policy that 

are implemented in the school. 

 

c. Conflict resolution programs, including peer mediation programs 

that educate and train peer mediators and a designated faculty 

supervisor, and youth anti-crime and anti-drug councils and 

activities. 

 

d. Counseling, mentoring, referral services, and other student 

assistance practices and programs, including assistance provided 

by qualified school-based mental health services providers and the 

training of teachers by school-based mental health services 

providers in appropriate identification and intervention techniques 

for students at risk of violent behavior and illegal use of drugs. 

 

 e. Programs that encourage students to seek advice from, and to 

confide in, a trusted adult regarding concerns about violence and 

illegal drug use. 
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  B. Reports of Chemical Use and Abuse 

 

  1. In the event that a school district employee knows that a student is  

abusing, possessing, transferring, distributing or selling chemicals in a 

school location: 

 

   a.  The employee shall immediately either take the student to an 

administrator or notify an appropriate administrator of the 

observation and continue to observe the student until the 

administrator arrives. 

 

   b. The administrator will notify the student’s parents.  If there is a 

medical emergency, the administrator will notify the school nurse 

and/or outside medical personnel as appropriate. 

 

   c. The administrator will notify law enforcement officials, the 

student’s counselor, and the chemical pre-assessment team. 

 

   d. The administrator and/or law enforcement officials will confiscate 

the chemicals and/or conduct a search of the student’s person, 

effects, locker, vehicle, or areas within the student’s control.  

Searches by school district officials shall be in accordance with 

school board policies regarding search and seizure. 

 

   e. The school district will take appropriate disciplinary action in 

compliance with the student discipline code.  Such discipline may 

include immediate suspension, initiation of expulsion proceedings, 

and/or referral to a detoxification center or medical center. 

 

  2. If a school district employee has reason to believe that a student is 

abusing, possessing, transferring, distributing or selling chemicals: 

 

   a. The employee shall notify the building administrator or a member 

of the pre-assessment team and shall describe the basis for the 

suspicion.  The building administrator and/or team will determine 

what action should be taken.  Action may include conducting an 

investigation, gathering data, scheduling a conference with the 

student or parents, or providing a meeting between a single 

member of the team and the student to discuss the behaviors that 

have been reported and attempting to ascertain facts regarding 

chemical abuse. 

 

   b. The team may determine there is no chemical abuse.  If the team 

determines there is chemical abuse, the team will select an 

appropriate course of action, which may include referral to a school 
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counselor; referral to a treatment program; referral for screening, 

assessment, and treatment planning; participation in support 

groups; or other appropriate measures. 

 

  3. Students involved in the abuse, possession, transfer, distribution or sale of 

chemicals shall be suspended in compliance with the student discipline 

policy and the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-121A.56, 

and proposed for expulsion. 

 

 4. Searches by school district officials in connection with the abuse, 

possession, transfer, distribution or sale of chemicals will be conducted in 

accordance with school board policies related to search and seizure. 

 

 C. Pre-assessment Team 

 

 1. Every school shall have a chemical abuse pre-assessment team designated 

by the superintendent or designee.  The team will be composed of 

classroom teachers, administrators, and other appropriate professional staff 

to the extent they exist in each school, such as the school nurse, school 

counselor or psychologist, social worker, chemical abuse specialist, or 

others. 

 

 2. The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual 

reported cases. 

 

 3. Within 45 days after receiving an individual reported case, the team shall 

make a determination whether to provide the student and, in the case of a 

minor, the student’s parents with information about school and community 

services in connection with chemical abuse. 

 

 D.        Data Practices 

 

  1. Student data may be disclosed without consent in health and safety 

emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law 

and regulations. 

 

  2. Destruction of Records 

 

  a. If the pre-assessment team decides not to provide a student and, in 

the case of a minor, the student’s parents with information about 

school or community services in connection with chemical abuse, 

records created or  maintained by the team about the student shall 

be destroyed not later than 6 months after the determination is 

made. 
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   b. If the team decides to provide the student and, in the case of a 

minor or a dependent student, the student’s parents with such 

information, records created or maintained by the team about the 

student shall be destroyed not later than 6 months after the student 

is no longer enrolled in the district. 

 

   c. This section shall govern destruction of records notwithstanding 

provisions of the Records Management Act, Minn. Stat. § 138.163. 

 

 E. Consent 

 

Any minor may give effective consent for medical, mental and other health 

services to determine the presence of or to treat conditions associated with alcohol 

and other drug abuse, and the consent of no other person is required. 

 

 F.  School and Community Advisory Team 

 

  1. The superintendent, with the advice of the school board, shall establish a 

school and community advisory team to address chemical abuse problems.  

The advisory team will be composed of representatives from the school 

pre-assessment teams to the extent possible, law enforcement agencies, 

county attorney’s office, social service agencies, chemical abuse treatment 

programs, parents, and the business community. 

 

  2. The advisory team shall: 

 

   a. build awareness of the problem within the community, identify 

available treatment and counseling programs for students and 

develop good working relationships and enhance communication 

between the schools and other community agencies; and 

 

   b. develop a written procedure clarifying the notification process to 

be used by the chemical abuse pre-assessment team when a student 

is believed to be in possession of or under the influence of alcohol 

or a controlled substance.  The procedure must include contact 

with the student and the student’s parents or guardian in the case of 

a minor student. 

 

V. EMPLOYEES 

 

A. The superintendent or designee shall undertake and maintain a drug-free 

awareness and prevention program to inform employees, students and others 

about: 

 

  1. The dangers and health risks of chemical abuse in the workplace/school. 
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  2. The school district’s drug-free workplace/drug-free school policy. 

  3. Any available drug or alcohol counseling, treatment, rehabilitation, re-

entry and/or assistance programs available to employees and/or students. 

  4.  The penalties that may be imposed on employees for drug abuse 

violations. 

 

B. The superintendent or designee shall notify any federal granting agency required 

to be notified under the Drug-Free Workplace Act of 1988 within ten (10) days 

after receiving notice of a conviction of an employee for a criminal drug statute 

violation occurring in the workplace.  To facilitate the giving of such notice, any 

employee aware of such a conviction shall report the same to the superintendent. 

 
Legal References: Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 

   Minn. Stat. §121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat.  §144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion) 

   41 U.S.C. §§ 8101-8106 701-707 (Drug-Free Workplace Act of 1988) 

   20 U.S.C. §§ 7101-7144 (Safe and Drug-Free Schools and Communities Act of 1994) 

   34 C.F.R. Part 85 (Governmentwide Requirements for Drug-Free Workplace) 

 

Cross Reference:  MSBA/MASA Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Policy 418 (Drug-Free Workplace/Drug Free School) 

   MSBA/MASA Policy 506 (Student Discipline) 

   MSBA/MASA Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 

Student's Person) 

   MSBA/MASA Policy 527 (Student Motor Vehicles; Use; Parking: Search) 

 

 

 

 

 

 

Adopted:  April 28, 1987 

Revised:  May 25, 1993 

Revised:  June 13, 1995 

Revised:  August 27, 1996 

Revised:  September 9, 1997 

Revised:  June 25, 2002 

Revised:  May 11, 2004 

                 Revised: June 25, 2013 
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PRINCETON PUBLIC SCHOOLS 

 

ENROLLMENT OF NONRESIDENT STUDENTS 
 

 

 

 

I. PURPOSE 
 

The school district desires to participate in the Enrollment Options Program established 

by Minn. Stat. § 124D.03.  The purpose of this policy to set forth the application and 

exclusion procedures used by the school district in making said determination.  

 

II. GENERAL STATEMENT OF POLICY 
 

 A. Eligibility.  Applications for enrollment under the Enrollment Options (Open 

Enrollment) Law will be approved provided that acceptance of the application 

will not exceed the capacity of a program, class, grade level, or school building as 

established by school board resolution and provided that: 

 

 1. space is available for the applicant under enrollment cap standards 

established by school board policy or other directive; and 

 

  2. in considering the capacity of a grade level, the school district may only 

limit the enrollment of nonresident students to a number not less than the 

lesser of: (a) one percent of the total enrollment at each grade level in the 

school district; or (b) the number of school district resident students at that 

grade level enrolled in a nonresident school district in accordance with 

Minn. Stat. § 124D.03. 

 

  3. the applicant is not otherwise excluded by action of the school district 

because of previous conduct in another school district. 

 

 B. Standards that may be used for rejection of application.  In addition to the 

provisions of Paragraph II.A., the school district may refuse to allow a pupil who 

is expelled under Section 121A.45 to enroll during the term of the expulsion if the 

student was expelled for: 

 

  1. possessing a dangerous weapon, including a weapon, device, instruments, 

material, or substance, animate or inanimate, that is used for, or is readily 

capable of, causing death or serious bodily injury, with the exception of a 

pocket knife with a blade less that two and one-half inches in length, at 

school or a school function; 

 

  2. possessing or using an illegal drug at school or a school function; 
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  3. selling or soliciting the sale of a controlled substance while at school or a 

school function; or 

 

  4. committing a third-degree assault involving assaulting another and 

inflicting substantial bodily harm. 

 

C. Standards that may not be used for rejection of application.  The school district 

may not use the following standards in determining whether to accept or reject an 

application for open enrollment; 

 

  1. previous academic achievement of a student; 

 

  2. athletic or extracurricular ability of a student; 

 

  3. disabling conditions of a student; 

 

  4. a student’s proficiency in the English language;  

 

  5. the student’s district of residence; or  

 

  6. previous disciplinary proceedings involving the student.  This shall not 

preclude the school district from proceeding with exclusion as set out in 

Section F of this policy. 

 

 D. Application.  The student and parent or guardian must complete and submit an 

Application for Enrollment School District Enrollment Options Program 

developed by the Minnesota Department of Education (that enrollment form 

follows this policy). 

 

 E. Exclusion. 

 

  1. Administrator’s initial determination.  If a school district administrator 

knows or has reason to believe that an applicant has engaged in conduct 

that has subjected or could subject the applicant to expulsion or exclusion 

under law or school district policy, the administrator will transmit the 

application to the superintendent with a recommendation of whether 

exclusion proceedings should be initiated. 

 

  2. Superintendent’s review.  The superintendent may make further inquiries.  

If the superintendent determines that the applicant should be admitted, he 

or she will notify the applicant and the school board chair.  If the 

superintendent determines that the applicant should be excluded, the 

superintendent will notify the applicant and determine whether the 

applicant wishes to continue the application process.  Although an 

application may not be rejected based on previous disciplinary 
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proceedings, the school district reserves the right to initiate exclusion 

procedures pursuant to the Minnesota Pupil Fair Dismissal Act as 

warranted on a case-by-case basis. 

 

 F. Termination of Enrollment. 

 

1. The school district may terminate the enrollment of a nonresident student 

enrolled under an enrollment options program pursuant to Minn. Stat. § 

124D.03, 124D.07 or 124D.08 at the end of a school year if the student 

meets the definition of a habitual truant, the student has been provided 

appropriate services for truancy under Minn. Ch. 260A, and the student’s 

case has been referred to juvenile court.  A “habitual truant” is a child 

under 16 years of age who is absent from attendance at school without 

lawful excuse for seven school days if the child is in elementary school or 

for one or more class periods on seven school days if the child is in middle 

school, junior high school or high school, or a child who is 16 or 17 years 

of age who is absent from attendance at school without lawful excuse for 

one or more class periods on seven school days and who has not lawfully 

withdrawn from school under Minn. Stat. § 120A.22, Subd. 8. 

 

2. The school district may also terminate the enrollment of a nonresident 

student over 16 years of age if the student is absent without lawful excuse 

for one or more periods on 15 school days and has not lawfully withdrawn 

from school under Minn. Stat. § 120A.22, Subd. 8. 

  

G.   Not withstanding the requirement that an application must be approved by the 

board of the nonresident district, a student who has been enrolled in a district, 

who is identified as homeless, and whose parent or legal guardian moves to 

another district, may continue to enroll in the nonresident district without the 

approval of the board of the nonresident district.  The approval of the board of the 

student’s resident district is not required.  

 

 
Legal References: Minn. Stat. § 124D.03, Subds. 3, 4, 6 and 7 (Enrollment Options Program) 

   Minn. Stat. § 124D.68 (High School Graduation Incentives Program) 

   Minn. Stat. § 121A.40 to 121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 

   Op. Minn. Atty. Gen. No. 169-f (August 13, 1986) 

 

Cross References: Princeton Policy 506 (Student Discipline) 

              Princeton Policy 517 (Student Recruiting)  

 

                                                          Adopted:  October 14, 2003 

  Revised: June 25, 2013 
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PRINCETON PUBLIC SCHOOLS 

 

CRISIS MANAGEMENT POLICY 
 

 

I. PURPOSE 
 

The purpose of this Crisis Management Policy is to act as a guide for school district and 

building administrators, school employees, students, school board members, and 

community members to address a wide range of potential crisis situations in the school 

district.  For purposes of this Policy, the term, “school districts,” shall include charter 

schools. The step-by-step procedures suggested by this Policy will provide guidance to 

each school building in drafting crisis management plans to coordinate protective actions 

prior to, during, and after any type of emergency or potential crisis situation. Each school 

district should develop tailored building-specific crisis management plans for each school 

building in the school district, and sections or procedures may be added or deleted in 

those crisis management plans based on building needs. 

 

The school district will, to the extent possible, engage in ongoing emergency planning 

within the school district and with first responders and other relevant community 

organizations. The school district will ensure that relevant first responders in the 

community have access to their building-specific crisis management plans and will 

provide training to school district staff to enable them to act appropriately in the event of 

a crisis. 

 

II. GENERAL INFORMATION 
 

A. The Policy and Plans 

 

The school district’s Crisis Management Policy has been created in consultation 

with local community response agencies and other appropriate individuals and 

groups that would likely be involved in the event of a school emergency.  It is 

designed so that each building administrator can tailor a building-specific crisis 

management plan to meet that building’s specific situation and needs. 

 

The school district’s administration and/or the administration of each building 

shall present tailored building-specific crisis management plans to the school 

board for review and approval.  The building-specific crisis management plans 

will include general crisis procedures and crisis-specific procedures.  Upon 

approval by the school board, such crisis management plans shall be an addendum 

to this Crisis Management Policy.  This Policy and the plans will be maintained 

and updated on an annual basis. 
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B. Elements of the District Crisis Management Policy 

 

1. General Crisis Procedures.  The Crisis Management Policy includes 

general crisis procedures for securing buildings, classroom evacuation, 

building evacuation, campus evacuation, and sheltering.  The Policy 

designates the individual(s) who will determine when these actions will be 

taken.  These district-wide procedures may be modified by building 

administrators when creating their building-specific crisis management 

plans. A communication system will be in place to enable the designated 

individual to be contacted at all times in the event of a potential crisis, 

setting forth the method to contact the designated individual, the provision 

of at least two designees when the contact person is unavailable, and the 

method to convey contact information to the appropriate staff persons.  

The alternative designees may include members of the emergency 

response team. A secondary method of communication should be included 

in the plan for use when the primary method of communication is 

inoperable. Each building in the school district will have access to a copy 

of the Emergency Planning and Procedures Guide for Schools to assist in 

the development of building-specific crisis management plans.  Finally, all 

general crisis procedures will address specific procedures for children with 

special needs such as physical, sensory, motor, developmental, and mental 

health challenges. 

 

a. Lock-Down Procedures.  Lock-down procedures will be used in 

situations where harm may result to persons inside the school 

building, such as a shooting, hostage incident, intruder, trespass, 

disturbance, or when determined to be necessary by the building 

administrator or his or her designee.  The building administrator or 

designee will announce the lock-down over the public address 

system or other designated system.  Code words will not be used.   

Provisions for emergency evacuation will be maintained even in 

the event of a lock-down.  Each building administrator will submit 

lock-down procedures for their building as part of the building-

specific crisis management plan. 

 

b. Evacuation Procedures. Evacuations of classrooms and buildings 

shall be implemented at the discretion of the building administrator 

or his or her designee.  Each building’s crisis management plan 

will include procedures for transporting students and staff a safe 

distance from harm to a designated safe area until released by the 

building administrator or designee.  Safe areas may change based 

upon the specific emergency situation.  The evacuation procedures 

should include specific procedures for children with special needs, 

including children with limited mobility (wheelchairs, braces, 

crutches, etc.), visual impairments, hearing impairments, and other 

sensory, developmental, or mental health needs.  The evacuation 

procedures should also address transporting necessary medications 

for students that take medications during the school day. 
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c. Sheltering Procedures.  Sheltering provides refuge for students, 

staff, and visitors within the school building during an emergency.  

Shelters are safe areas that maximize the safety of inhabitants.  

Safe areas may change based upon the specific emergency.  The 

building administrator or his or her designee will announce the 

need for sheltering over the public address system or other 

designated system.  Each building administrator will submit 

sheltering procedures for his or her building as part of the building-

specific crisis management plan. 

 

2. Crisis-Specific Procedures.  The Crisis Management Policy includes 

crisis-specific procedures for crisis situations that may occur during the 

school day or at school-sponsored events and functions.  These district-

wide procedures are designed to enable building administrators to tailor 

response procedures when creating building-specific crisis management 

plans. 

 

3. School Emergency Response Teams 

 

a. Composition.  The building administrator in each school building 

will select a school emergency response team that will be trained 

to respond to emergency situations. All school emergency response 

team members will receive on-going training to carry out the 

building’s crisis management plans and will have knowledge of 

procedures, evacuation routes, and safe areas.  For purposes of 

student safety and accountability, to the extent possible, school 

emergency response team members will not have direct 

responsibility for the supervision of students. Team members must 

be willing to be actively involved in the resolution of crises and be 

available to assist in any crisis situation as deemed necessary by 

the building administrator.  Each building will maintain a current 

list of school emergency response team members which will be 

updated annually.  The building administrator, and his or her 

alternative designees, will know the location of that list in the 

event of a school emergency.  A copy of the list will be kept on file 

in the school district office, or in a secondary location in single 

building school districts. 

 

b. Leaders.  The building administrator or his or her designee will 

serve as the leader of the school emergency response team and will 

be the primary contact for emergency response officials. In the 

event the primary designee is unavailable, the designee list should 

include more than one alternative designee and may include 

members of the emergency response team.  When emergency 

response officials are present, they may elect to take command and 

control of the crisis.  It is critical in this situation that school 

officials assume a resource role and be available as necessary to 

emergency response officials. 
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III. PREPARATION BEFORE AN EMERGENCY 
 

A. Communication 

 

1. District Employees.  Teachers generally have the most direct contact with 

students on a day-to-day basis.  As a result, they must be aware of their 

role in responding to crisis situations.  This also applies to non-teaching 

school personnel who have direct contact with students.  All staff shall be 

aware of the school district’s Crisis Management Policy and their own 

building’s crisis management plan.  Each school’s building-specific crisis 

management plan shall include the method and dates of dissemination of 

the plan to its staff.  Employees will receive a copy of the relevant 

building-specific crisis management plans and shall receive periodic 

training on plan implementation. 

 

2. Students and Parents.  Students and parents shall be made aware of the 

school district’s Crisis Management Policy and relevant tailored crisis 

management plans for each school building.  Each school district’s 

building-specific crisis management plan shall set forth how students and 

parents are made aware of the district and school-specific plans.  Students 

shall receive specific instruction on plan implementation and shall 

participate in a required number of drills and practice sessions throughout 

the school year. 

 

B. Planning and Preparing for Fire 

 

1. Designate a safe area at least 50 feet away from the building to enable 

students and staff to evacuate.  The safe area should not interfere with 

emergency responders or responding vehicles and should not be in an area 

where evacuated persons are exposed to any products of combustion. 

 

2. Each building’s facility diagram and site plan shall be available in 

appropriate areas of the building and shall identify the most direct 

evacuation routes to the designated safe areas both inside and outside of 

the building. The facility diagram and site plan must identify the location 

of the fire alarm control panel, fire alarms, fire extinguishers, hoses, water 

spigots, and utility shut offs. 

 

3. Teachers and staff will receive training on the location of the primary 

emergency evacuation routes and alternate routes from various points in 

the building. During fire drills, students and staff will practice evacuations 

using primary evacuation routes and alternate routes. 

 

4. Certain employees, such as those who work in hazardous areas in the 

building, will receive training on the locations and proper use of fire 

extinguishers and protective clothing and equipment. 
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5. Fire drills will be conducted periodically without warning at various times 

of the day and under different circumstances, e.g., lunchtime, recess, and 

during assemblies.  State law requires a minimum of five fire drills each 

school year, consistent with Minn. Stat. § 299F.30.  See Minn. Stat. § 

121A.035. 

 

6. A record of fire drills conducted at the building will be maintained in the 

building administrator’s office. 

 

7. The school district will have prearranged sites for emergency sheltering 

and transportation as needed. 

 

8. The school district will determine which staff will remain in the building 

to perform essential functions if safe to do so (e.g., switchboard, building 

engineer, etc.).  The school district also will designate an administrator or 

his or her designee to meet local fire or law enforcement agents upon their 

arrival. 

 

 C. Facility Diagrams and Site Plans 

   

All school buildings will have a facility diagram and site plan that includes the 

location of primary and secondary evacuation routes, exits, designated safe areas 

inside and outside of the building, and the location of fire alarm control panel, fire 

alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility 

diagrams and site plans will be regularly updated and whenever a major change is 

made to a building. Facility diagrams and site plans will be available in the office 

of the building administrator and in other appropriate areas and will be easily 

accessible and on file in the school district office.  Facility diagrams and site plans 

will be provided to first responders, such as fire and law enforcement personnel.  

For single building school districts, such as charter schools, a secondary location 

for the diagrams and site plans will be included in the district’s Crisis 

Management Policy and may include filing documents with a charter school 

sponsor, or compiling facility diagrams and site plans on a CD-Rom and 

distributing copies to first responders or sharing the documents with first 

responders during the crisis planning process. 

 

  D. Emergency Telephone Numbers 

 

Each building will maintain a current list of emergency telephone numbers and 

the names and addresses of local, county, and state personnel who may be 

involved in a crisis situation.  The list will include telephone numbers for local 

police, fire, ambulance, hospital, the Poison Control Center, county and state 

emergency management agencies, local public works departments, local utility 

companies, the public health nurse, mental health/suicide hotlines, and the county 

welfare agency.  A copy of this list will be kept on file in the school district 

office, or at a secondary location for single building school districts, and updated 

annually. 
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School district employees will receive training on how to make emergency 

contacts, including 911 calls, when the school district’s main telephone number 

and location is electronically conveyed to emergency personnel instead of the 

specific building in need of emergency services. 

 

School district plans will set forth a process to internally communicate an 

emergency, using telephones in classrooms, intercom systems, or two-way radios, 

as well as the procedure to enable the staff to rapidly convey emergency 

information to a building designee. Each plan will identify a primary and 

secondary method of communication for both internal and secondary use.  It is 

recommended that the plan include several methods of communication because 

computers, intercoms, telephones, and cell phones may not be operational or may 

be dangerous to use during an emergency. 

 

E. Warning Systems 

 

 The school district shall maintain a warning system designed to inform students, 

staff, and visitors of a crisis or emergency. This system shall be maintained on a 

regular basis under the maintenance plan for all school buildings. 

 

It shall be the responsibility of the building administrator to inform students and 

employees of the warning system and the means by which the system is used to 

identify a specific crisis or emergency situation.  Each school’s building-specific 

crisis management plan will include the method and frequency of dissemination 

of the warning system information to students and employees. 

 

  F. Early School Closure Procedures 

 

   The superintendent will make decisions about closing school or buildings as early 

in the day as possible. The early school closure procedures will set forth the 

criteria for early school closure (e.g., weather-related, utility failure, or a crisis 

situation), will specify how closure decisions will be communicated to staff, 

students, families, and the school community (designated broadcast media, local 

authorities, e-mail, or district or school building web sites), and will discuss the 

factors to be considered in closing and reopening a school or building. 

 

   Early school closure procedures also will include a reminder to parents and 

guardians to listen to designated local radio and TV stations for school closing 

announcements, where possible. 

 

 G. Media Procedures 

 

The superintendent has the authority and discretion to notify parents or guardians 

and the school community in the event of a crisis or early school closure.  The 

superintendent will designate a spokesperson who will notify the media in the 

event of a crisis or early school closure.  The spokesperson shall receive training 

to ensure that the district is in strict compliance with federal and state law relative 

to the release of private data when conveying information to the media. 
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H. Grief-Counseling Procedures 

 

 Grief-counseling procedures will set forth the procedure for initiating grief-

counseling plans. The procedures will utilize available resources including the 

school psychologist, counselor, community grief counselors, or others in the 

community. Grief-counseling procedures will be used whenever the 

superintendent or the building administrator determines it to be necessary, such as 

after an assault, a hostage situation, shooting, or suicide. The grief-counseling 

procedures shall include the following steps: 

 

 1. Administrator will meet with relevant persons, including school 

psychologists and counselors, to determine the level of intervention 

needed for students and staff. 

 

 2. Designate specific rooms as private counseling areas. 

 

 3. Escort siblings and close friends of any victims as well as others in need of 

emotional support to the counseling areas. 

 

 4. Prohibit media from interviewing or questioning students or staff. 

 

 5. Provide follow-up services to students and staff who receive counseling. 

 

6. Resume normal school routines as soon as possible. 

  

IV. MISCELLANEOUS PROCEDURES 

 

 A. Chemical Accidents 
 

Procedures for reporting chemical accidents shall be posted at key locations such 

as chemistry labs, art rooms, swimming pool areas, and janitorial closets. 

 

B. Visitors 

 

The school district shall implement procedures mandating visitor sign in and 

visitors in school buildings. See Princeton Public Schools Policy 903 (Visitors to 

School District Buildings and Sites). 

The school district shall implement procedures to minimize outside entry into 

school buildings except at designated check-in points and assure that all doors are 

locked prior to and after regular building hours. 

 

C. Student Victims of Criminal Offenses at or on School Property 

 

The school district shall establish procedures allowing student victims of criminal 

offenses on school property the opportunity to transfer to another school within 

the school district. 
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D. Radiological Emergencies at Nuclear Generating Plants [OPTIONAL] 

  

Princeton Public Schools is a sister district with Big Lake Public Schools should 

the Monticello Nuclear Power Plant have an accident or incident at the power 

plant. There are plans included in the Crisis Manual. 

 

Questions relative to the creation or implementation of such plans will be directed 

to the Minnesota Department of Public Safety. 

 

Legal References: Minn. Stat. Ch. 12 (Emergency Management) 

Minn. Stat. § 121A.035 (Crisis Management Policy) 

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School 

Zones) 

Minn. Stat. § 299F.30 (Fire Drill in School) 

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 

Minn. Rules Ch. 7511 (Fire Safety) 

20 U.S.C. § 1681, et seq. (Title IX) 

20 U.S.C. § 6301, et seq. (No Child Left Behind) 

20 U.S.C. § 7912 (Unsafe School Choice Option) 

42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 

 

Cross References: Princeton School District Policy 407 (Employee Right to Know – 

Exposure to Hazardous Substances) 

Princeton School District Policy 413 (Harassment and Violence) 

Princeton School District Policy 501 (School Weapons Policy) 

Princeton School District Policy 506 (Student Discipline) 

Princeton School District Policy 532 (Use of Peace Officers and Crisis 

Teams to Remove Students with IEPs from School Grounds) 

Princeton School District Policy 903 (Visitors to School District Buildings 

and Sites) 

   MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure 

to Hazardous Substances) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams 

to Remove Students with IEPs from School Grounds) 

MSBA/MASA Model Policy 903 (Visitors to School District Buildings 

and Sites) 

 

 

 

Adopted:  May 22, 2007 

Revised:  July 20, 2010 

Revised: June 25, 2013  
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PRINCETON PUBLIC SCHOOLS 

 

VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES 
 

 

I. PURPOSE 

 

The purpose of this policy is to inform the school community and the general public of 

the position of the school board on visitors to school buildings and other school property. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school board encourages interest on the part of parents and community 

members in school programs and student activities.  The school board welcomes 

visits to school buildings and school property by parents and community members 

provided the visits are consistent with the health, education and safety of students 

and employees and are conducted within the procedures and requirements 

established by the school district. 

 

B. The school board reaffirms its position on the importance of maintaining a school 

environment that is safe for students and employees and free of activity that may 

be disruptive to the student learning process or employee working environment. 

 

III. RESPONSIBILITY 
 

A. The school district administration shall present recommended visitor procedures 

and requirements to the school board for review and approval.  The procedures 

should reflect input from employees, students and advisory groups, and shall be 

communicated to the school community and the general public.  Upon approval 

by the school board, such procedures and requirements shall be an addendum to 

this policy. 

 

B. It shall be the responsibility of the superintendent to provide coordination that 

may be needed throughout the process and provide for periodic school board 

review and approval of the procedures. 

 

IV. VISITOR LIMITATIONS 
 

A. An individual or group may be denied permission to visit a school or school 

property or such permission may be revoked if the visitor(s) does not comply with 

the school district procedures and regulations or if the visit is not in the best 

interest of students, employees or the school district. 

 

B. Visitors are authorized to park vehicles on school property at times and in 

locations specified in the approved visitor procedures and requirements which are 

an addendum to this policy or as otherwise specifically authorized by school 
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officials.  When unauthorized vehicles of visitors are parked on school property, 

school officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 

safety off of school property. 

 

C. An individual or group who enters school property without complying with the 

procedures and requirements may be guilty of criminal trespass and thus subject 

to criminal penalty.  Such persons may be detained by the school principal or a 

person designated by the school principal in a reasonable manner for a reasonable 

period of time pending the arrival of a police officer. 

 

 

Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited) 

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 

 

  

 

 

 

Adopted:  August 10, 2010  

Reviewed: June 25, 2013 
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2012-2013 SCHOOL BOARD MEETINGS & SCHOOL BOARD COMMITTEE MEETINGS 

The full year meeting date list is on file in the Superintendent’s Office at the District Office Building. The 
purpose of the meeting will be on the meeting agenda displayed on the Legal Bulletin Board located in the 
District Office Hallway, and at on the districts web site www.princeton.k12.mn.us located under Meeting 
Agenda Access on the home page - no less than three days prior to each meeting date. 
  

DATE/TIME                         MEETING                         LOCATION                                  
 

8/8/2013 
Thursday 
7:00 a.m. 

Wellness Board Committee Meeting District Office Board Room 

8/13/2013 
Tuesday 
5:30 p.m. 

Finance Committee Meeting 
 

Superintendent’s Office 

8/13/2013 
Tuesday 
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

8/14/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

8/21/2013  
Wednesday 
9:00 a.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

8/21/2013 
Wednesday 
7:00 a.m. 

Security Committee Meeting District Office Board Room 

8/27/2013 
Tuesday 
5:30 p.m. 

Policy Committee Meeting 
 

Superintendent’s Office 

8/27/2013 
Tuesday 
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

8/27/2013 
Tuesday, 
Approx. 7:40-8:40 
p.m. 

Board of Education Workshop  
CANCELLED 

District Office Board Room 

9/5/2013 
Thursday 
7:30 a.m. 

Transportation Board Committee 
Meeting 

Superintendent’s Office 

9/25/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

10/1/201 
Tuesday 
12:00-1:00 p.m. 

Curriculum Committee Meeting TBD 

10/8/2013 
Tuesday 
5:30 p.m. 

Finance Committee Meeting Superintendent’s Office 

10/8/2013 
Tuesday 
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

10/09/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

10/22/2013 
Tuesday 
5:30 p.m. 

Policy Committee Meeting Superintendent’s Office 
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2012-2013 SCHOOL BOARD MEETINGS & SCHOOL BOARD COMMITTEE MEETINGS 

The full year meeting date list is on file in the Superintendent’s Office at the District Office Building. The 
purpose of the meeting will be on the meeting agenda displayed on the Legal Bulletin Board located in the 
District Office Hallway, and at on the districts web site www.princeton.k12.mn.us located under Meeting 
Agenda Access on the home page - no less than three days prior to each meeting date. 
  

DATE/TIME                         MEETING                         LOCATION                                  
 

10/22/2013 
Tuesday 
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

10/22/2013 
Tuesday 
Approx. 7:40-8:40 
p.m. 

Board of Education Workshop  
 

District Office Board Room 

10/23/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

11/12/2013 
Tuesday  
5:30 p.m. 

Finance Committee Meeting Superintendent’s Office 

11/12/2013 
Tuesday  
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

11/13/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

11/26/2013 
Tuesday 
5:30 p.m. 

Policy Committee Meeting Superintendent’s Meeting 

11/26/2013 
Tuesday  
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

11/26/2013 
Tuesday  
Approx. 7:40-8:40 
p.m. 

Board of Education Workshop  District Office Board Room 

11/27/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

12/3/14 
Tuesday 
12:00-1:00 p.m. 

Curriculum Committee Meeting TBD 

12/17/2013  
Tuesday  
5:30 p.m. 

Finance Committee Meeting Superintendent’s Office 

12/17/2013 
Tuesday  
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

12/18/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

01/14/2013 
Tuesday, 
5:30 p.m. 

Finance Board Committee Meeting Superintendent’s Office 
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2012-2013 SCHOOL BOARD MEETINGS & SCHOOL BOARD COMMITTEE MEETINGS 

The full year meeting date list is on file in the Superintendent’s Office at the District Office Building. The 
purpose of the meeting will be on the meeting agenda displayed on the Legal Bulletin Board located in the 
District Office Hallway, and at on the districts web site www.princeton.k12.mn.us located under Meeting 
Agenda Access on the home page - no less than three days prior to each meeting date. 
  

DATE/TIME                         MEETING                         LOCATION                                  
 

01/14/2013 
Tuesday 
7:00 p.m. 

Regular School Board Meeting District Office Board Room 

01/15/2013 
Wednesday 
3:30 p.m. 

Facilities Projects Committee Meeting Superintendent’s Office 

2/4/2014 
Tuesday 
12:00-1:00 p.m. 

Curriculum Committee Meeting TBD 
 

6/3/2014 
Tuesday 
12:00-1:00 p.m. 

Curriculum Committee Meeting TBD 

April 5-7, 2014 NSBA Conference New Orleans, LA 
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2012-2013 SCHOOL BOARD MEETINGS & SCHOOL BOARD COMMITTEE MEETINGS 

The full year meeting date list is on file in the Superintendent’s Office at the District Office Building. The 
purpose of the meeting will be on the meeting agenda displayed on the Legal Bulletin Board located in the 
District Office Hallway, and at on the districts web site www.princeton.k12.mn.us located under Meeting 
Agenda Access on the home page - no less than three days prior to each meeting date. 
  

DATE/TIME                         MEETING                         LOCATION                                  
 
Updated 8/12/13 Transportation meeting on 9/5/13 time 7am to 7:30am 
Updated 8/9/13 Put the Finance Meeting on 8/13/13 back on and the Policy Meeting on 8/27/13 back on.  
Updated 8/7/13 Canceled 8/27/13 Board of Education Workshop 
Updated 8/7/13 Removed Stakeholder Committee Meetings; changed the 8/13 Regular Board Meeting time to 7:00 from 8:05pm 
Updated 7/29/24 Added Facilities Projects Information Meeting 8/1/13 6pm 
Updated 7/22/13 Changed the committee name from Facilities Projects to Stakeholders 
Updated 7/17/13 Added Transportation, Finance, and Activities Board Committee Meetings 
Updated 7/12/13 Added all Facilities Projects Committee Meetings through mid January & added Reg.Board meeting & Finance 
Meeting on 1/14/2013. 
Updated 7/10/13 Reinstated finance meeting on 7/16/13 at 6:00 p.m. 
Update 7/10/13 Cancelled 7/16/13 Activities and Finance Board Committee Meetings 
Updated 6/20/13 Added Negotiations Certified 7/26/13 & Security Meeting 8/21/13 both at 7:00 a.m. 
Updated 6/13/13 Amended the Finance Committee meeting due to a change of meeting day to 6/21/13 7:00 a.m. 
Updated 6/5/13 Added the NSBA (National School Board Association) Conference in 2014 
Updated 5/30/13 Finance meeting change from 6/11/13 to 6/6/13  
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	PROCEDURAL ITEMS
	Call to Order and Pledge of Allegiance
	Roll Call
	Citizen Comments

	REPORTS 
	Committee Reports
	Superintendent Report

	APPROVE AGENDA
	DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES 
	The 7.16.13 Reg Bd Mtg Minutes for Board Approval
	The 7.16.13 Reg Bd Mtg Minutes Board Approval for publication
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	Graduation Options 2014 (7:55-8:15 p.m.)Administration recommends this motion. Motion to approve graduation to be on Friday, June 6, 2014.
	Transportation - Picking up over the boundary lines (8:15-8:35 p.m.)Motion to approve transportation beyond district boundaries on a case by case basis.
	Fall Musical on Sunday (8:35-8:45 p.m.)Motion to approve two Sunday Performances for the Fall Musical.
	Adult Lunch Prices (8:45-8:55 p.m.)Motion to approve lunch prices as presented.
	School Nutrition Programs Meal Pricing Requirements for School Year 2013-2014

	Policies - Second Reading (8:55-9:00 p.m.)Motion to approve policies as presented.
	 #417 Chemical Use and Abuse
	#509 Enrollment of Nonresident Students
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	 #903 Visitors to School District Buildings and Sites
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	Upcoming Meetings:           Facilities Projects Committee: August 14, 2013 at 3:30 p.m. and August 21, 2013 at 9:00 a.m.       Negotiations/Certified August 26, 2013 6:00 p.m       Policy: August 27, 2013 - 5:30 p.m.       Transportation, September 5, 2013, 7:30a.m.- 8:30 a.m.       Curriculum: September 10, 2013, 12:00 p.m.       Finance: September 10, 2013, 5:30 p.m.       
	ADDITIONS TO AGENDA
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