
INDEPENDENT SCHOOL DISTRICT #832 
REGULAR MEETING – BOARD OF EDUCATION 

Thursday, August 14, 2014 - 7:00 PM 

Mahtomedi District Education Center - Community Room 

 
Mission Statement - Mahtomedi Public Schools will ensure a rigorous and relevant education where: all learners are valued and 

supported, positive relationships are developed, and students are empowered to reach their full potential in a global society.  

 

- AGENDA - 

 

1. CALL TO ORDER  

2. ROLL CALL OF ATTENDANCE  

3. ORGANIZATIONAL MATTERS  

A. Board Member Appointments for 2014 6 

4. APPROVAL OF THE AGENDA  

5. APPROVAL OF THE CONSENT AGENDA - See #14 for Consent Agenda 

Items 

 

6. PRESENTATIONS/RECOGNITION  

A. Mahtomedi High School - ReCap of 2013-2014 Student Activities 

Presenter: Matt Menier 

 

7. PUBLIC COMMENT 

Visitors attending the meeting who wish to address the school board on any issue 

that is on the agenda may do so at this time. Please refer to the last page for the 

procedure that has been established for public comments. 

 

8. REPORT FROM STUDENT REPRESENTATIVE  

A. There will be no student representative report this month.  

9. APPROVAL OF MINUTES  

A. July 7, 2014 - Special Meeting 8 

B. July 10, 2014 - Study Session 10 

C. July 10, 2014 - Regular Meeting 12 

10. DISCUSSION/INFORMATION ITEMS  

A. Calendar of Events 18 

B. Workshop Week (August 25-28) 

Presenter: Lynne Viker 

19 

C. Title Report and Special Education Updates 

Presenter: Beth Sneden 

20 

D. First Reading of Policy  

1. 514 - Bullying Prohibition Policy 

Presenter: Mark Larson 

21 



Agenda - August 14, 2014 

E. 2015 School Board Meeting Schedule 

Presenter: Mark Larson 

32 

11. ACTION ITEMS  

A. Approval of 2015 School Board Meeting Schedule 

Presenter: Mark Larson 

 

B. Approval of Resolution Relating to 2014-2015 Open Enrollment (Closing All 

Grades) 

Presenter: Mark Larson 

34 

C. Approval of Resolution Relating to the Election of School Board Members 

and Calling the School District General Election 

Presenter: Mark Larson 

36 

D. Approval of Resolution Calling Special Election to Fill School Board Vacancy 

Presenter: Mark Larson 

40 

E. Approval of Resolution Rescinding Prior Resolution that Converted Voter 

Approved Referendum Authority to a Board Approved Referendum Authority, 

Authorizing a New Board Approved Referendum Authority and Determining 

the Necessity of Increasing General Education Revenue and Calling a Special 

Election and Referendum Thereon 

Presenter: Mark Larson 

44 

F. Approval of Student Directory Information Form 

Presenter: Mark Larson 

53 

G. Approval to Direct Administration to Prepare Individual Contracts 

Presenter: Mark Larson 

55 

12. SCHOOL BOARD COMMITTEE REPORTS  

A. Association of Metropolitan School Districts (AMSD) Board 

Presenter: Mark Larson 

 

B. Integration District: Educational Equity Alliance (EEA) 

Presenter: Mary Jo Deters 

 

C. Minnesota School Boards Association (MSBA) Legislative Liaison 

Presenter: Kevin Donovan 

 

D. Northeast Metro 916 Board 

Presenter: Judy Schwartz 

56 

E. Other Items/Reports  

13. SUPERINTENDENT'S REPORT  

14. ADJOURNMENT  

15. CONSENT AGENDA ITEMS (Items Approved Under #4)  

A. Approval of Treasurer's Report 58 

B. Approval to Pay Bills  

1. Check Register 02 - Check No. 384823 to 385056 and 80005259 to 

80005303 

59 
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2. Check Register 05 - Check No. 50000243 to 50000245 65 

C. Approval of Wire Transfer Transactions 66 

D. Approval of Donations/Grants Totaling $13,175 

All donations and grants are greatly appreciated. The use of these funds will 

be to further the mission of the school district and are used towards the wishes 

of the donor. 

 

1. From Golden Plump/Just BARE Chicken to Mahtomedi Area Community 

Education Garden Program - $5,000 

 

2. From Mahtomedi Youth Lacrosse Association to Mahtomedi Area 

Community Education - $3,000 

 

3. From Wildwood Lions Club to Mahtomedi Area Community Education 

Preschool Program - $2,825 

 

4. From Wildwood Lions Club to Mahtomedi High School Gymnastics 

Program - $1,000 

 

5. From Team Ortho Foundation to Mahtomedi High School Gymnastics 

Program - $600 

 

6. From Mahtomedi Garden Club to Mahtomedi Area Community Education 

Garden Program - $500 

 

7. From Kowalski's to Mahtomedi High School Boys' Soccer Program - $250  

E. Approval of Fiscal Agency Agreement Between Mahtomedi Public Schools 

and the Mahtomedi Area Educational Foundation 

67 

F. Approval of Parent/Student Handbooks  

1. Wildwood Elementary School 70 

2. O. H. Anderson Elementary School 88 

3. Mahtomedi Middle School 113 

4. Mahtomedi High School 135 

G. Personnel  

1. Approval of Contracts and Work Agreements  

a. Suzanne Cranston - Art Teacher - Mahtomedi Middle School (2014-

2015) 

 

b. Morgan Deneen - Spanish Teacher - Mahtomedi High School (2014-

2015) 

 

c. Alan Fossen - Theater - Mahtomedi High School (7/1/14)  

d. Sarah Gertz - Math Teacher - Mahtomedi Middle School (2014-2015)  

e. Hans Harlane - Science Teacher - Mahtomedi High School (2014-2015)  

f. Bridgette Hase - PreSchool Teacher - Community Education (2014-

2015) 

 

g. Darcy Mears - Engineering Assistant - Wildwood Elementary School  
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and O. H. Anderson Elementary School (2014-2015) 

h. Jeffrey Pratt - Parking Lot Supervisor - Mahtomedi High School (2014-

2015) 

 

i. Philip Rabcevich - Math Teacher - Mahtomedi Middle School (2014-

2015) 

 

j. Jeffrey Sansgaard - Social Studies Teacher - Mahtomedi High School 

(2014-2015) 

 

k. Cole Seidl - Theater - Mahtomedi High School (7/1/14)  

l. James Tosney - Custodian - District Office (7/16/14)  

2. Approval of Resignations/Retirements/Terminations  

a. Sarah Danforth - Paraprofessional - O. H. Anderson Elementary School 

(8/5/14) 

 

b. Claire Gallo - Paraprofessional - O. H. Anderson Elementary School 

(8/4/14) 

 

c. Susan Hoffman - Business Education Teacher - Mahtomedi High School 

(7/21/14) 

 

d. Tara Iyer - Community Education Secretary - Community Education 

(7/29/14) 
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PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS 

REGULAR SCHOOL BOARD MEETING 
 
 
Thank you for coming. The School Board of Independent School District #832 hopes 
you will find the meeting informative. By attending, you will better understand how your 
school district operates. The School Board meeting is a meeting "in public," and not a 
public meeting. In order to conduct its work in a professional and business-like manner, 
the school board has established the following rules for conducting the meeting:    
 
 

 Comments and questions on issues are welcome at the scheduled time on the 
agenda. The school board is prohibited by law from discussing concerns about 
individual employees or students in a public meeting. Please forward comments 
or issues regarding individual employees or students to the superintendent at 
mark.larson@mahtomedi.k12.mn.us or 651-407-2001.  

 
 If you would like to speak to the school board, you will be recognized during the 

Public Comment portion of the meeting. The public may comment on any item on 
the agenda. The school board generally does not take action on any issue that is 
not on the agenda. Concerns or questions are forwarded to the superintendent 
for review and recommended action before consideration by the school board.  
Unless requested by a school board member, items on the consent agenda are 
not discussed by the school board at the meeting.  

 
 The chairperson will ask citizens in attendance to sign in if they wish to address 

the school board. If you are late and wish to speak, please give your name, 
address, and agenda number to the clerk when you arrive. Individuals will be 
recognized in the order received. 

   
 Since we are videotaping tonight's meeting for delayed broadcast, individuals 

who wish to address the school board or ask questions need to go to the 
microphone. Please state your name and address after being recognized and 
limit your comments to three minutes (approximately 450 written words).  
Everyone wishing to comment will be recognized and heard before anyone 
speaks twice.    
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SCHOOL BOARD ORGANIZATIONAL MEETING 

 

ELECTION OF OFFICERS 

 

OFFICE PURPOSE 2014 

Chairperson The Chairperson presides at all meetings of the school board, 

countersigns all orders upon the Treasurer for claims allowed by 

the board, represents the school district in all actions, and performs 

all of the duties usually incumbent on such officer. 

 

Judith Schwartz 

Clerk/Vice Chair The Clerk keeps records of all meetings of the school board, 

oversees all elections conducted by the district, and files a report 

on or before October 15 of each year of the revenues, expenditures, 

and balances in each fund for the preceding fiscal year. / The Vice 

Chair shall perform the duties of the chair in the event of the 

chair’s temporary absence.  

 

Mary Jo Deters 

Treasurer The Treasurer shall deposit the funds of the school district in the 

official depository, make all reports that may be called for by the 

school board, and performs all of the duties usually incumbent on 

such officer. 

 

Kevin Donovan 

 

COMMITTEE APPOINTMENTS 

 

COMMITTEE PURPOSE 2014 

Facilities Committee The purpose of the Facilities Committee is to assist the school 

board and administration to achieve safe, clean, well-maintained, 

and attractive buildings and grounds. The committee will review 

and comment on proposed budgets for buildings and grounds, 

significant system or staffing changes, and proposed capital 

projects prior to final review or action by the board. 

 

Cathy Dalton 

Mary Jo Deters 

Lucy Payne  

Finance Committee The purpose of the Finance Committee is to assist the school board 

and administration with long-range planning related to district 

finance. The committee will work with the superintendent and 

director of business services to identify long-range economic 

strategies and maintain district financial health.  

 

Mary Jo Deters 

__________________ 

Judith Schwartz 

 

Personnel Committee   The purpose of the Personnel Committee is to assist the school 

board and administration to maintain a quality work force and 

resolve employee grievances. This will be accomplished by 

providing parameters and guidance on contract negotiations, 

employee grievances, and reviewing significant changes in staffing 

or personnel policies prior to final review or action by the board.   

Cathy Dalton 

Kevin Donovan, chair  

Judith Schwartz 
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ADVISORY BOARD APPOINTMENTS 

 

ADVISORY BOARD PURPOSE 2014 

Association of 

Metropolitan School 

Districts (AMSD)  

The Association of Metropolitan School Districts exists to 

represent member school districts in the legislative process and to 

initiate and support legislation in the best interests of public 

education, member school districts, students, and works to achieve 

funding equity. 

 

__________________ 

Lucy Payne (A) 

Minnesota School Boards 

Association (MSBA) 

Legislative Committee 

Liaison 

 

During the legislative session, the Minnesota School Boards 

Association Legislative Liaisons will serve as the contact person 

for MSBA’s legislative effort. Legislative Liaisons should stay 

current on key education issues and provide reports to his/her 

board at each meeting during the legislative session.   

 

Kevin Donovan  

Lucy Payne (A) 

  

Minnesota State High 

School League (MSHSL) 

This individual serves as the district representative for Minnesota 

State High School League matters in combination with the 

superintendent and serves as a voting member on specific policy 

issues. 

__________________ 

Mary Jo Deters (A) 

 

GOVERNING BOARD APPOINTMENTS 

 

GOVERNING BOARD PURPOSE 2014 

Integration District:  

Educational Equity 

Alliance 

The integration district partnership with North St. Paul-

Maplewood-Oakdale School District was formed to address the 

Minnesota Desegregation Law.   

 

Mary Jo Deters  

Cathy Dalton (A) 

Mahtomedi Area 

Educational Foundation 

(MAEF) 

The mission of the Mahtomedi Area Educational Foundation is to 

recognize and develop the full potential of all people living and 

working within District 832 through teaching and learning.   

 

Kevin Donovan  

Mark Larson, ex officio 

Metropolitan Educational 

Cooperative Service Unit 

(ECSU) 

The Metropolitan Educational Cooperative Services Unit provides 

cost-effective, high-quality education-based services and programs 

to school district.  

 

Cathy Dalton  

Northeast Metro 916 

Governing Board 

Northeast Metropolitan Intermediate School District-916, in 

cooperation with member school districts, provides programs and 

services to students including secondary vocational, special 

education, telecommunications, and other low-incidence 

specialties. 

 

Judith Schwartz  

Lucy Payne (A) 

TIES Joint Board Rep TIES is an education technology collaborative that offers cutting-

edge school administration software, hardware, Internet services, 

and professional development designed by educators for education. 

__________________ 

Cathy Dalton (A) 

 

 

The following committees will also be attended by school board members:  Elementary PTO, Mahtomedi Middle School 

Parent Association (MMSPA), Mahtomedi High School Parent Communication Network, Community Education 

Advisory Council-Kevin Donovan, and District Advisory Council-Mary Jo Deters and Judy Schwartz.  
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Minutes of Special Meeting 
 

Board of Education 
Mahtomedi Public Schools 

 

 

A Special Meeting of the Board of Education of the Mahtomedi Public Schools was held 

Monday, July 7, 2014, beginning at 5:30 PM in the Mahtomedi District Education Center - 

Community Room. 

 

1. CALL TO ORDER 

 

Acting Chair Mary Jo Deters called the special meeting to order at 5:35 p.m. 

 

2. ROLL CALL OF ATTENDANCE 

 

Present: Cathy Dalton; Mary Jo Deters; Kevin Donovan; Lucy Payne; and Judy Schwartz. 

 

Also Present: From Ratwik, Roszak & Maloney Patricia Maloney, school district attorney, 

and her associate Jennifer Earley.  

 

3. APPROVAL OF THE AGENDA 

 

Dalton moved, Schwartz seconded, approval of the agenda. Carried. 

  

4. ACTION ITEMS 

 

A. Approval to Accept the Resignation of School Board Member Robert Donohoe 

 

Acting Chair Mary Jo Deters read the letter received on June 30, 2014 from school 

board chair Robert Donohoe tendering his resignation effective July 1, 2014. Donovan 

moved, Schwartz seconded, approval to accept the resignation of school board member 

Robert Donohoe. Carried. School Board Treasurer Kevin Donovan read his letter that 

he had submitted to the White Bear Press thanking Bob for his service on the school 

board.  

 

5. DISCUSSION/INFORMATION ITEMS 

 

A. Status of Superintendent's Contract 

 

Acting School Board Chair Mary Jo Deters explained that the superintendent contract 

is a fixed-term contract, expiring on June 30, 2014, not a continuing contract like other 

district employees. Due to some language issues in the duration, expiration, 

termination and mutual consent portion of the contract, the contract was pulled from 

the June 12 school board meeting agenda. The contract was to be finalized, discussed, 

8
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and approved at the June 26 school board special meeting/study session. Due to lack of 

a quorum, that June 26 meeting was cancelled. School board members discussed with 

Pat Maloney the notification language and agreed on the language that should be in the 

contract.  

 

B. Superintendent's Evaluation 

 

Dalton moved, Deters seconded, approval to close meeting. Discussion of Personnel 

Matter Pursuant to Minnesota Statute 13D.05, subd. 3(a). Carried. 

 

Dalton moved, Deters seconded, approval to open meeting. Carried. 

 

Kevin Donovan stated that the school board is satisfied with Dr. Larson’s performance 

and will be offering him a three-year contract to be approved at the July 10, 2014, 

school board meeting.  

 

C. Interim Superintendent 

 

No discussion needed. 

 

6. ADJOURNMENT 

 

Dalton moved, Schwartz seconded, adjournment. Meeting adjourned at 6:50 p.m. Carried. 

 

 

 

KEVIN DONOVAN, ACTING CLERK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Public notice for solicitation of bids, requests for quotes, and requests for proposals are located 

on the ISD 832 website, www.mahtomedi.k12.mn.us. 
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Minutes of Study Session 
 

Board of Education 
Mahtomedi Public Schools 

 

 

A Study Session of the Board of Education of the Mahtomedi Public Schools was held 

Thursday, July 10, 2014, beginning at 2:00 PM in the Mahtomedi District Education Center - 

Teaching & Learning Center. 

 

1. CALL TO ORDER 

 

Acting Chair Kevin Donovan called the study session to order at 2:10 p.m. 

  

2. ROLL CALL OF ATTENDANCE 

 

Present: Cathy Dalton; Kevin Donovan; Lucy Payne; Judy Schwartz; and Superintendent 

Mark Larson, ex officio. Absent: Mary Jo Deters. 

 

Also Present: Rochel Manders, Director of Business Services, and Lynne Viker, Director of 

Teaching and Learning and Support Services.  

 

3. APPROVAL OF THE AGENDA 

 

Payne moved, Dalton seconded, approval of the agenda. Carried. 

 

4. DISCUSSION/INFORMATION ITEMS 

 

A. School Board Vacancy 

 

School board members discussed how to fill the vacancy created by the resignation of 

school board chair Robert Donohoe effective July 1, 2014. Members discussed whether 

to start fresh by posting the position or going back to the February candidate pool. Six 

candidates were interviewed in February when filling the position vacated by Steve 

Wolgamot. School board members felt the qualifications of those applicants were very 

good and agreed to review their applications again. After discussion of the 

applications/interviews of Chuck DeCoster, Andy Gammons, Loren Langan, Julie 

McGraw, and Alex Rogosheske, school board members determined that they would 

call Julie McGraw to see if she would be interested in filling the vacancy.  
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B. Operating Levy Renewal Scenarios 

 

Superintendent Mark Larson gave an operating levy presentation to school board 

members which included the following: overview, modest state funding increases, 

operating levy 2013 - response to levy defeat and what we learned, specifics of a failed 

2014 levy - detailed the 2.2 million dollars in reductions that will have to be made, 

general fund by expense object, closing open enrollment, state funding comparisons - 

Mahtomedi to Metro, levy options (no levy, renewal, increases: $145, $330, $500, 

$600, $650, $750, $964 (the cap)), average residential value by dwelling type, tax 

impact, and ballot options (one or two questions). School board members discussed the 

pros and cons of each increase amount, the cuts that will have to be made if the levy 

doesn’t pass, and whether or not to have one or more questions on the ballot. 

 

5. ADJOURNMENT 

 

Schwartz moved, Payne seconded, adjournment. Meeting adjourned at 3:54 p.m. Carried. 

 

 

 

 LUCY PAYNE, ACTING CLERK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Public notice for solicitation of bids, requests for quotes, and requests for proposals are located 

on the ISD 832 website, www.mahtomedi.k12.mn.us. 
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Minutes of Regular Meeting 
 

Board of Education 
Mahtomedi Public Schools 

 

 

A Regular meeting of the Board of Education of the Mahtomedi Public Schools was held 

Thursday, July 10, 2014, beginning at 4:00 PM in the Mahtomedi District Education Center - 

Community Room. 

 

1. CALL TO ORDER 

 

Meeting called to order at 4:11 p.m. by Acting Chair Kevin Donovan. 

 

2. ROLL CALL OF ATTENDANCE 

 

Present: Cathy Dalton; Mary Jo Deters (arrived at 4:14 p.m.); Kevin Donovan; Julie 

McGraw; Lucy Payne; Judy Schwartz; and Superintendent Mark Larson, ex officio. 

 

3. ORGANIZATIONAL MATTERS 

 

A. Election of Chairperson 

 

At a special school board meeting on July 7, the school board accepted the 

resignation of school board chair Robert Donohoe effective July 1, 2014. Payne 

moved to nominate Director Judy Schwartz as chairperson. All those voting in 

favor thereof: Dalton, Donovan, Payne, and Schwartz. Approval of Judy 

Schwartz as chairperson. Carried.  

 

4. APPROVAL OF THE AGENDA 

 

Payne moved to amend the agenda by moving up approval of superintendent’s contract and 

adding approval of resolution filling school board vacancy by appointment. Donovan 

seconded. Carried. Donovan moved, Dalton seconded, approval of the agenda. Carried. 

 

5. APPROVAL OF THE CONSENT AGENDA - See #16 for Consent Agenda Items 

 

School Board Chair Judy Schwartz noted the $61,664 in donations and expressed the school 

board/district’s formal thank you. Donovan moved, Dalton seconded, approval of the 

actions recommended on the consent agenda. Carried. 

  

 

 

 

 

12



Minutes – July 10, 2014  (Unapproved) 
 

2 

 

6. DISCUSSION/ACTION ITEM 

 

A. Summary of July 7, 2014 Closed Meeting 

 

The School Board met on July 7 in a closed session to evaluate Dr. Mark 

Larson’s performance as Superintendent. The Board reviewed the successes the 

School District has had under Superintendent Larson’s leadership and 

determined that his performance warranted an offer of a three-year extension of 

his Superintendent’s contract.  

 

B. Approval of Superintendent's Contract 

 

Donovan moved, Payne seconded, approval of superintendent’s contract (7/1/14 

– 6/30/17). Carried. 

 

7. PRESENTATIONS/RECOGNITION 

 

A. There will be no presentations/recognition this month. 

 

8. PUBLIC COMMENT 

 

The following members of the audience spoke to the school board about: 

 

 Superintendent’s Contract/Wildwood School Property: Bob Zick 

 Detaching District’s Property Located in the City of Grant into the City of 

Mahtomedi: Larry Lanoux 

 Online Meeting Minutes and Publication Dates: Chris DeWuske 

 

9. REPORT FROM STUDENT REPRESENTATIVE 

 

A. There will be no student representative report this month. 

 

10. APPROVAL OF MINUTES 

 

A. June 12, 2014 - Regular Meeting 

 

Donovan moved, Dalton seconded, approval of the minutes from the June 12, 

2014, regular school board meeting.  Carried. 

 

11. DISCUSSION/INFORMATION ITEMS 

 

A. Calendar of Events 

 

Chair Judy Schwartz reviewed the calendar of events. 
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12. ACTION ITEMS 

 

A. Approval of Resolution Filling School Board Vacancy by Appointment 

 

Donovan moved, Payne seconded, approval of resolution to appoint Julie McGraw 

to fill the school board vacancy created by Robert Donohoe’s resignation. Carried.  

 

B. Approval of Health and Safety Program Budget 

 

Julie Osterbauer, Supervisor of Buildings and Grounds, presented the health and 

safety program budgets for 2013-2014, 2014-2015, and 2015-2016 and stated 

that there would be no changes to the current health and safety policy. Deters 

moved, Dalton seconded, approval of the health and safety program budgets 

2013-2014 (revised), 2014-2015, and 2015-2016. Carried. 

 

C. Approval of Northeast Metropolitan Intermediate School District No. 916's 

Health and Safety Program Budget Resolution 

 

Rochel Manders, Director of Business Services, recommended approval of the 

Health and Safety Budget Resolution and to authorize the District 916 levy. 

Donovan moved, Deters seconded, approval of Northeast Metropolitan 

Intermediate School District No. 916’s health and safety program budget. 

Carried. 

 

D. Approval to Direct Administration to Prepare Resolution Calling a Special 

Election and Referendum 

 

Superintendent Mark Larson gave an operating levy presentation to school 

board members which included the following: overview, modest state funding 

increases, operating levy 2013 - response to levy defeat and what we learned, 

specifics of a failed 2014 levy - detailed the 2.2 million dollars in reductions 

that will have to be made, general fund by expense object, closing open 

enrollment, state funding comparisons - Mahtomedi to Metro, levy options (no 

levy, renewal, increases: $145, $330, $500, $600, $650, $750, $964 (the cap)), 

average residential value by dwelling type, tax impact, and ballot options (one 

or two questions). School board members discussed the pros and cons of each 

amount and what they felt most comfortable supporting. After much discussion, 

school board members directed the administration to prepare a resolution calling 

for a special election and referendum asking for approximately $600 in new 

levy authority and asking it in one question. Dalton moved, Donovan seconded, 

approval. Carried.  

 

 

 

 

13. SCHOOL BOARD COMMITTEE REPORTS 

14



Minutes – July 10, 2014  (Unapproved) 
 

4 

 

 

A. Association of Metropolitan School Districts (AMSD) Board 

 

Superintendent Mark Larson stated that there is no July AMSD meeting. The 

next meeting is in August.  

 

B. Integration District: Educational Equity Alliance (EEA) 

 

No report. 

 

C. Minnesota School Boards Association (MSBA) Legislative Liaison 

 

School Board Treasurer Kevin Donovan encouraged school board members to 

attend the upcoming MSBA Summer Seminar. 

 

D. Northeast Metro 916 Board 

 

School Board Director Judy Schwartz reported that there will be an open house 

for the Karner Blue Education Center on Thursday, August 7, and school board 

members should have received their invitation. 

 

E. Other Items/Reports 

 

None. 

 

14. SUPERINTENDENT'S REPORT 

 

Superintendent Mark Larson reported on the following: curriculum writing, preliminary 

audit, and Minnetonka Summer Institute. 

 

15. ADJOURNMENT 

 

Donovan moved, Dalton seconded, adjournment. Meeting adjourned at 5:37 p.m. Carried.  

 

16. CONSENT AGENDA ITEMS (Items Approved Under #5) 

A. Approval of Treasurer's Report 

B. Approval to Pay Bills 

1. Check Register 02 - Check No. 384387 to 384822 and 80005146 to 

80005280 

2. Check Register 05 - Check No. 50000238 to 50000242 

 

 

C. Approval of Wire Transfer Transactions 
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D. Approval of Donations/Grants Totaling $61,664 

All donations and grants are greatly appreciated. The use of these funds will be 

to further the mission of the school district and are used towards the wishes of 

the donor. 

1. From 4M Fund City of Mahtomedi to Mahtomedi Area Community 

Education - $51,679 

2. From Wildwood Lions to Mahtomedi Area Community Education 

Adult Senior Program - $4,250 

3. From Zephyr Youth Football Association to Mahtomedi Area 

Community Education - $3,000 

4. From Kramer-Berg American Legion Post 507 to Mahtomedi Area 

Community Education Youth Programs - $2,159 

5. From Wildwood Lions Club Foundation to Mahtomedi Area 

Community Education Youth Programs - $576 

E. Approval of Joint Powers Agreement Between ISD #834 (Stillwater) and ISD 

#832 (Mahtomedi) for the Provision of Food Services 

F. Approval of Increase in Lunch Prices 

G. Approval of Membership in the Association of Metropolitan School Districts 

(AMSD) for 2014-2015 

H. Approval of Membership in the Metropolitan Educational Cooperative Service 

Unit (ECSU) for 2014-2015 

I. Approval of Membership in the Minnesota School Boards Association (MSBA) 

for 2014-2015 

J. Approval of Resolution Establishing Dates for Filing Affidavits of Candidacy 

First Day: July 29, 2014 / Last Day: August 12, 2014 

K. Approval of Student Teaching Agreement with the University of St. Thomas 

L. Personnel 

1. Approval of Contracts and Work Agreements 

a. Rebecca Arco - Reading Teacher - Wildwood 

Elementary School (2014-2015) 

b. Andrew Bernstrom - Third Grade Teacher - O. H. 

Anderson Elementary School (2014-2015) 

c. Nicole Gillet - Preschool Associate - Wildwood 

Elementary School (2014-2015) 

d. Charlotte Henning - Assistant to the Activities Director - 

Mahtomedi High School (2014-2015) 

e. Beth Horihan - Long-Term Substitute First Grade 

Teacher - Wildwood Elementary School (2014-2015) 

f. Bethany Johnson - Math Teacher - Wildwood 

Elementary School (2014-2015) 

g. Daniel Kizaur - Physics Teacher - Mahtomedi High 
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School (2014-2015) 

h. Mahtomedi Paraprofessionals - Education Minnesota 

Local 7310 (7-1-13 to 6-30-15) 

i. Courtney McCormick - Engineering Program 

Coordinator - District Wide (2014-2015) 

j. Megan McMahon - Licensed School Nurse - District 

Wide (2014-2015) 

k. Matthew Oswald - Math Teacher - Mahtomedi High 

School (2014-2015) 

l. Rob Pontious - .5 FTE Teacher on Special 

Assignment/.5 FTE Q-Comp - District Wide (2014-

2015) 

m. Joanne Pratt - Reading Teacher - O. H. Anderson 

Elementary School (2014-2015) 

n. Lynnette Showers - Math Teacher - Wildwood 

Elementary School (2014-2015) 

o. Brittni Weber - Speech and Language Therapist - Early 

Childhood Special Education (ECSE) (2014-2015) 

p. Amy Winter - Reading Teacher - Wildwood Elementary 

School (2014-2015) 

q. Jodi Zemek - Third Grade Teacher - O. H. Anderson 

Elementary School (2014-2015) 

2. Approval of Resignations/Retirements/Terminations 

a. Sandy Krause - Foods and Consumer Science (FACS) 

Teacher - Mahtomedi High School (6/10/14) 

b. Nancy Rohde - Second Grade Teacher - Wildwood 

Elementary School (8/22/14) 

c. Annette Sallman - Community Education Director - 

Community Education (6/30/14) 

  

 

 

LUCY PAYNE, ACTING CLERK 

 

 

 

 

 

 

Public notice for solicitation of bids, requests for quotes, and requests for proposals are located 

on the ISD 832 website, www.mahtomedi.k12.mn.us. 
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CALENDAR OF EVENTS 

AUGUST 
DATE/TIME MEETING/EVENT LOCATION 

Thursday, August 14 

7:00 p.m. 

 

School Board Meeting 

 

District Education Center - Community Room 

Wednesday, August 20 

Noon 

 

Adult Senior Community Lunch 

 

District Education Center - Community Room 

Thursday, August 21 – 

Friday, August 22 

 

New Employee Orientation 

 

 

Monday, August 25 – 

Thursday, August 28 

 

Staff Development 

 
 

Tuesday, August 26 

1:00-7:00 p.m. 

6:30-8:30 p.m. 

 

MMS Open House 

MHS Open House 

 

Mahtomedi Middle School 

Mahtomedi High School 

Wednesday, August 27 

10:00 a.m. 

 

Opening Workshop (lunch to follow) 

 

Chautauqua Center 

Thursday, August 28 

4:30-6:30 p.m. 

4:30-6:30 p.m. 

7:00 p.m. 

 

WW Open House 

OHA Open House  

School Board Study Session 

 

Wildwood Elementary School 

O. H. Anderson Elementary School  

District Education Center - Community Room 

SEPTEMBER 
DATE/TIME MEETING/EVENT LOCATION 

Tuesday, September 2 

6:00 p.m. 

First Day of School, Grades 1-12 

Northeast Metro 916 School Board Meeting 
(Schwartz) 

 

Bellaire School, White Bear Lake 

Thursday, September 4 First Day of School, Kindergarten  

 

Friday, September 5 

7:00-9:00 a.m. 

 

AMSD Board of Directors Meeting 

 

TIES Building, St. Paul 

Monday, September 8 

5:00-7:00 p.m. 

 

MHS Curriculum Night 

 

Mahtomedi High School 

Thursday, September 11 

7:00 p.m. 

 

School Board Meeting 

 

District Education Center - Community Room 

Monday, September 15 

7:00 p.m. 

 

MAEF Board of Trustees Meeting 

 

District Education Center - Community Room 

Thursday, September 18 

6:00 p.m. 

 

WW Curriculum Night 

 

Wildwood Elementary School 

Tuesday, September 23 

6:00-7:30 p.m. 

 

OHA Curriculum Night 

 

O. H. Anderson Elementary School 

Thursday, September 25 

6:00-7:45 p.m. 

6:00 p.m. 

7:00 p.m. 

 

MMS Curriculum Night  

School Board Facilities Committee Meeting 

School Board Study Session 

 

Mahtomedi Middle School  

District Education Center - Board Room 

District Education Center – Room 102/104 

Friday, September 26 

4:00 p.m. 

7:00 p.m. 

Homecoming 

 Parade 

 Football Game 

 

 

 

Tuesday, September 30 

6:00 p.m. 

 

Northeast Metro 916 School Board Work 

Session (Schwartz) 

 

Bellaire School, White Bear Lake 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #10. B  

 

 

 

 

TOPIC:  Workshop Week (August 25-28) 

 

 

BACKGROUND:  Every year we prepare and plan for staff and students to return after summer 

break. This presentation will give you an overview of the activities that will be occurring prior to 

the start of the school year. 

 

 

PURPOSE OF PRESENTATION:  The purpose of this presentation is to provide the Board 

and community with an overview of the activities that will be happening during Workshop Week 

and the month of August to get ready for students. 

 

 

LEARNING OBJECTIVE:  As a result of this presentation, the Board will have an 

understanding of the District’s Goals and focus preparing for a successful school year. 

 

 

ACTION RECOMMENDED:  Discussion Only. 

 

 
Submitted By: Concurrence By: 

Lynne Viker      

    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Director of Teaching & Learning & 

Support Services  

Title 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #10. C  

 

 

 

 

TOPIC:  Title Report and Special Education Updates 

 

 

BACKGROUND:  Each year the District is allocated funding through Title I and II.  This 

money is used to supplement academic instruction for students who are below grade level in 

math or reading.  Special Education services are also reviewed each year to determine 

programming and staffing needs.    

 

PURPOSE OF PRESENTATION:  The purpose of this presentation is to provide the Board 

and community with an overview of the Title I and II program along with changes in Special 

Education programming. 

 

 

LEARNING OBJECTIVE:  As a result of this presentation, the Board will have an 

understanding of a menu of services that are provided to students to ensure academic success. 

 

 

ACTION RECOMMENDED:  Discussion Only. 

 

 
Submitted By: Concurrence By: 

        
Beth Sneden    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Professional Development & 

Special Education Supervisor  

Title 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #10. D. 1.  

 

 

 

 

TOPIC:  First Reading of Policy 514 Bullying Prohibition Policy 

 

 

BACKGROUND: The last legislative session included a mandate that each school district have 

a Bullying Prohibition Policy. Mahtomedi has had a policy in place for several years and the first 

reading of the new policy is very similar to the existing policy. However, as required by 

legislation, the policy that is presented for a first reading includes the mandated sections. 

 

 

PURPOSE OF PRESENTATION:  The purpose of this presentation is to provide the Board 

and community with an overview of the new Bullying Prohibition Policy and the changes from 

the existing Policy 514.  

 

LEARNING OBJECTIVE:  As a result of this presentation, the Board will have an 

understanding of the changes in Policy 514.  

 

 

ACTION RECOMMENDED: The Board provide direction to administration regarding any 

recommended changes or request further information with the intent of a second reading of the 

policy at the August 28
th

 study session.  

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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First Reading: August 14, 2014 
 

Revised: 5/13/10 
 

 Adopted: 2/12/09 

 

514 BULLYING PROHIBITION POLICY 

 

[Note:  School districts are required by statute to have a policy addressing bullying.] 

 

I. PURPOSE 
 

A safe and civil environment is needed for students to learn and attain high academic 

standards and to promote healthy human relationships.  Bullying, like other violent or 

disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a 

teacher’s ability to educate students in a safe environment.  The school district cannot 

monitor the activities of students at all times and eliminate all incidents of bullying 

between students, particularly when students are not under the direct supervision of 

school personnel.  However, to the extent such conduct affects the educational 

environment of the school district and the rights and welfare of its students and is within 

the control of the school district in its normal operations, the school district intends to 

prevent bullying and to take action to investigate, respond to, and to remediate and 

discipline for those acts of bullying which have not been successfully prevented.  The 

purpose of this policy is to assist the school district in its goal of preventing and 

responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other 

similar disruptive and detrimental behavior. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. An act of bullying, by either an individual student or a group of students, is 

expressly prohibited on school premises, on school district property, at school 

functions or activities, or on school transportation.  This policy applies not only to 

students who directly engage in an act of bullying but also to students who, by 

their indirect behavior, condone or support another student’s act of bullying.  This 

policy also applies to any student whose conduct at any time or in any place 

constitutes bullying or other prohibited conduct that interferes with or obstructs 

the mission or operations of the school district or the safety or welfare of the 

student or other students, or materially and substantially interferes with a 

student’s educational opportunities or performance or ability to participate in 

school functions or activities or receive school benefits, services, or privileges.  

This policy also applies to an act of cyberbullying regardless of whether such act 

is committed on or off school district property and/or with or without the use of 
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school district resources. 

 

B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate bullying. 

 

C. Apparent permission or consent by a student being bullied does not lessen or 

negate the prohibitions contained in this policy. 

 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is 

prohibited. 

 

E. False accusations or reports of bullying against another student are prohibited. 

 

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting 

of bullying or permits, condones, or tolerates bullying shall be subject to 

discipline or other remedial responses for that act in accordance with the school 

district’s policies and procedures, including the school district’s discipline policy 

(See Policy 506).  The school district may take into account the following factors: 

 

1. The developmental ages and maturity levels of the parties involved; 

 

2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 

 

3. Past incidences or past or continuing patterns of behavior; 

 

4. The relationship between the parties involved; and 

 

5. The context in which the alleged incidents occurred. 

 

Consequences for students who commit prohibited acts of bullying may range 

from remedial responses or positive behavioral interventions up to and including 

suspension and/or expulsion.  The school district shall employ research-based 

developmentally appropriate best practices that include preventative and remedial 

measures and effective discipline for deterring violations of this policy, apply 

throughout the school district, and foster student, parent, and community 

participation. 

 

Consequences for employees who permit, condone, or tolerate bullying or engage 

in an act of reprisal or intentional false reporting of bullying may result in 

disciplinary action up to and including termination or discharge. 

 

Consequences for other individuals engaging in prohibited acts of bullying may 

include, but not be limited to, exclusion from school district property and events. 

 

G. The school district will act to investigate all complaints of bullying reported to the 

school district and will discipline or take appropriate action against any student, 

teacher, administrator, volunteer, contractor, or other employee of the school 

district who is found to have violated this policy. 
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III. DEFINITIONS 
 

For purposes of this policy, the definitions included in this section apply. 

 

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 

objectively offensive and: 

 

1. an actual or perceived imbalance of power exists between the student 

engaging in the prohibited conduct and the target of the prohibited 

conduct, and the conduct is repeated or forms a pattern; or 

 

2. materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or 

activities or receive school benefits, services, or privileges. 

 

The term, “bullying,” specifically includes cyberbullying as defined in this policy.   

 

B. “Cyberbullying” means bullying using technology or other electronic 

communication, including, but not limited to, a transfer of a sign, signal, writing, 

image, sound, or data, including a post on a social network Internet website or 

forum, transmitted through a computer, cell phone, or other electronic device.  

The term applies to prohibited conduct which occurs on school premises, on 

school district property, at school functions or activities, on school transportation, 

or on school computers, networks, forums, and mailing lists, or off school 

premises to the extent that it substantially and materially disrupts student learning 

or the school environment. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited 

to, conduct that does the following: 

 

1. Causes physical harm to a student or a student’s property or causes a 

student to be in reasonable fear of harm to person or property; 

 

2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of 

emotional distress against a student; or 

 

  3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 

immigration status, sex, marital status, familial status, socioeconomic 

status, physical appearance, sexual orientation including gender identity 

and expression, academic status related to student performance, disability, 

or status with regard to public assistance, age, or any additional 

characteristic defined in the Minnesota Human Rights Act (MHRA).  
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However, prohibited conduct need not be based on any particular 

characteristic defined in this paragraph or the MHRA. 

 

E. “On school premises, on school district property, at school functions or activities, 

or on school transportation” means all school district buildings, school grounds, 

and school property or property immediately adjacent to school grounds, school 

bus stops, school buses, school vehicles, school contracted vehicles, or any other 

vehicles approved for school district purposes, the area of entrance or departure 

from school grounds, premises, or events, and all school-related functions, school-

sponsored activities, events, or trips.  School district property also may mean a 

student’s walking route to or from school for purposes of attending school or 

school-related functions, activities, or events.  While prohibiting bullying at these 

locations and events, the school district does not represent that it will provide 

supervision or assume liability at these locations and events. 

 

  F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or 

retaliation or reprisal for asserting, alleging, reporting, or providing information 

about such conduct or knowingly making a false report about bullying. 

 

G. “Remedial response” means a measure to stop and correct prohibited conduct, 

prevent prohibited conduct from recurring, and protect, support, and intervene on 

behalf of a student who is the target or victim of prohibited conduct. 

 

H. “Student” means a student enrolled in a public school or a charter school. 

 

IV. REPORTING PROCEDURE 
 

A. Any person who believes he or she has been the target or victim of bullying or 

any person with knowledge or belief of conduct that may constitute bullying or 

prohibited conduct under this policy shall report the alleged acts immediately to 

an appropriate school district official designated by this policy.  A person may 

report bullying anonymously.  However, the school district may not rely solely on 

an anonymous report to determine discipline or other remedial responses. 

 

B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 

available in the school district office, but oral reports shall be considered 

complaints as well. 

 

C. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving 

reports of bullying or other prohibited conduct at the building level.  Any person 

may report bullying or other prohibited conduct directly to a school district human 

rights officer or the superintendent.  If the complaint involves the building report 

taker, the complaint shall be made or filed directly with the superintendent or the 

school district human rights officer by the reporting party or complainant. 

 

The building report taker shall ensure that this policy and its procedures, 

practices, consequences, and sanctions are fairly and fully implemented and shall 
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serve as the primary contact on policy and procedural matters.  The building 

report taker or a third party designated by the school district shall be responsible 

for the investigation.  The building report taker shall provide information about 

available community resources to the target or victim of the bullying or other 

prohibited conduct, the perpetrator, and other affected individuals as appropriate. 

 

D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include bullying.  Any such person who witnesses, observes, receives a 

report of, or has other knowledge or belief of conduct that may constitute bullying 

or other prohibited conduct shall make reasonable efforts to address and resolve 

the bullying or prohibited conduct and shall inform the building report taker 

immediately.  School district personnel who fail to inform the building report 

taker of conduct that may constitute bullying or other prohibited conduct, or who 

fail to make reasonable efforts to address and resolve the bullying or prohibited 

conduct in a timely manner may be subject to disciplinary action. 

 

E. Reports of bullying or other prohibited conduct are classified as private 

educational and/or personnel data and/or confidential investigative data and will 

not be disclosed except as permitted by law.  The building report taker, in 

conjunction with the responsible authority, shall be responsible for keeping and 

regulating access to any report of bullying and the record of any resulting 

investigation. 

 

F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment, grades, 

work assignments, or educational or work environment. 

 

G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s obligation to investigate, take appropriate 

action, and comply with any legal disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 
 

A. Within three days of the receipt of a complaint or report of bullying or other 

prohibited conduct, the school district shall undertake or authorize an 

investigation by the building report taker or a third party designated by the school 

district. 

 

B. The building report taker or other appropriate school district officials must take 

immediate steps, as they deem necessary and appropriate, to protect the target or 

victim of the bullying or other prohibited conduct, the complainant, the reporter, 

and students or others, pending completion of an investigation of the bullying or 

other prohibited conduct, consistent with applicable law. 

 

C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to 

the imposition of discipline or other remedial responses. 
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D. Upon completion of an investigation that determines that bullying or other 

prohibited conduct has occurred, the school district will take appropriate action.  

Such action may include, but is not limited to, warning, suspension, exclusion, 

expulsion, transfer, remediation, termination, or discharge.  Disciplinary 

consequences will be sufficiently severe to try to deter violations and to 

appropriately discipline prohibited conduct.  Remedial responses to the bullying 

or other prohibited conduct shall be tailored to the particular incident and nature 

of the conduct and shall take into account the factors specified in Section II.F. of 

this policy.  School district action taken for violation of this policy will be 

consistent with the requirements of applicable collective bargaining agreements; 

applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; 

the student discipline policy (See Policy 506) and other applicable school district 

policies; and applicable regulations. 

 

E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 

the school district.  School officials will notify the parent(s) or guardian(s) of 

students who are targets of bullying or other prohibited conduct and the parent(s) 

or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who 

have been involved in a reported and confirmed bullying incident. 

 

F. In order to prevent or respond to bullying or other prohibited conduct committed 

by or directed against a child with a disability, the school district shall, when 

determined appropriate by the child’s individualized education program (IEP) 

team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted 

to address the skills and proficiencies the child needs as a result of the child’s 

disability to allow the child to respond to or not to engage in bullying or other 

prohibited conduct. 

 

VI. RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who 

commits an act of reprisal or who retaliates against any person who asserts, alleges, or 

makes a good faith report of alleged bullying or prohibited conduct, who provides 

information about bullying or prohibited conduct, who testifies, assists, or participates in 

an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or 

participates in a proceeding or hearing relating to such bullying or prohibited conduct.  

Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 

or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe 

to deter violations and to appropriately discipline the individual(s) who engaged in the 

prohibited conduct.  Remedial responses to the prohibited conduct shall be tailored to the 

particular incident and nature of the conduct and shall take into account the factors 

specified in Section II.F. of this policy. 

 

VII. TRAINING AND EDUCATION 
 

A. The school district shall discuss this policy with school personnel and volunteers 
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and provide appropriate training to school district personnel regarding this policy.  

The school district shall establish a training cycle for school personnel to occur 

during a period not to exceed every three school years.  Newly employed school 

personnel must receive the training within the first year of their employment with 

the school district.  The school district or a school administrator may accelerate 

the training cycle or provide additional training based on a particular need or 

circumstance.  This policy shall be included in employee handbooks, training 

materials, and publications on school rules, procedures, and standards of conduct, 

which materials shall also be used to publicize this policy. 

 

B. The school district shall require ongoing professional development, consistent 

with Minn. Stat. § 122A.60, to build the skills of all school personnel who 

regularly interact with students to identify, prevent, and appropriately address 

bullying and other prohibited conduct.  Such professional development includes, 

but is not limited to, the following: 

 

1. Developmentally appropriate strategies both to prevent and to immediately 

and effectively intervene to stop prohibited conduct; 

 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 

prohibited conduct; 

 

3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other 

prohibited conduct in school; 

 

4. Recognizing responding to and reporting bullying; 

 

5.  The incidence and nature of cyberbullying;  

 

6. Internet safety and cyberbullying; and 

 

7. A review of the district’s reporting requirements related to bullying and 

cyberullying. 

 

C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 

prohibiting bullying, the harmful effects of bullying, and other applicable 

initiatives to prevent bullying and other prohibited conduct. 

 

D. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 

not stigmatize the target or victim, and to make resources or referrals to resources 

available to targets or victims of bullying. 

 

E. The administration is encouraged to provide developmentally appropriate 

instruction and is directed to review programmatic instruction to determine if 

adjustments are necessary to help students identify and prevent or reduce bullying 

and other prohibited conduct, to value diversity in school and society, to develop 
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and improve students’ knowledge and skills for solving problems, managing 

conflict, engaging in civil discourse, and recognizing, responding to, and 

reporting bullying or other prohibited conduct, and to make effective prevention 

and intervention programs available to students. 

 

The administration must establish strategies for creating a positive school climate 

and use evidence-based social-emotional learning to prevent and reduce 

discrimination and other improper conduct. 

 

The administration is encouraged, to the extent practicable, to take such actions as 

it may deem appropriate to accomplish the following: 

 

1. Engage all students in creating a safe and supportive school environment; 

 

2. Partner with parents and other community members to develop and 

implement prevention and intervention programs; 

 

3. Engage all students and adults in integrating education, intervention, and 

other remedial responses into the school environment; 

 

4. Train student bystanders to intervene in and report incidents of bullying 

and other prohibited conduct to the schools’ primary contact person; 

 

5. Teach students to advocate for themselves and others; 

 

6. Prevent inappropriate referrals to special education of students who may 

engage in bullying or other prohibited conduct; and 

 

7. Foster student collaborations that, in turn, foster a safe and supportive 

school climate. 

 

F. The school district may implement violence prevention and character 

development education programs to prevent or reduce policy violations.  Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data 

related to an incident and their right to contest the accuracy or completeness of the 

data.  The school district may accomplish this requirement by inclusion of all or 

applicable parts of its protection and privacy of pupil records policy (See Policy 

515) in the student handbook. 

 

VIII. NOTICE 
 

A. The school district will give annual notice of this policy to students, parents or 

guardians, and staff, and this policy shall appear in the student handbook. 
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B. This policy or a summary thereof must be conspicuously posted in the 

administrative offices of the school district and the office of each school. 

 

C. This policy must be given to each school employee and independent contractor 

who regularly interacts with students at the time of initial employment with the 

school district. 

 

D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy (See Policy 506) 

distributed to parents at the beginning of each school year. 

 

E. This policy shall be available to all parents and other school community members 

in an electronic format in the language appearing on the school district’s or a 

school’s website. 

 

F. The school district shall provide an electronic copy of its most recently amended 

policy to the Commissioner of Education. 

 

IX. POLICY REVIEW 
 

To the extent practicable, the school board shall, on a cycle consistent with other school 

district policies, review and revise this policy.  The policy shall be made consistent with 

Minn. Stat. § 121A.031 and other applicable law.  Revisions shall be made in 

consultation with students, parents, and community organizations. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 

School) 

   Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 

Violence) 

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of 

Students and Parents under the Safe and Supportive Minnesota Schools 

Act) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy)  

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 

Cross References: Policy 403 (Discipline, Suspension, and Dismissal of School District 

Employees) 

Policy 413 (Harassment and Violence) 

Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual 

Abuse) 

Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
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   Policy 423 (Employee-Student Relationships) 

   Policy 501 (School Weapons Policy) 

   Policy 506 (Student Discipline) 

   Policy 507 (Corporal Punishment) 

Policy 515 (Protection and Privacy of Pupil Records) 

   Policy 521 (Student Disability Nondiscrimination) 

   Policy 522 (Student Sex Nondiscrimination) 

Policy 524 (Internet Acceptable Use and Safety Policy) 

   Policy 525 (Violence Prevention) 

   Policy 526 (Hazing Prohibition) 

Policy 529 (Staff Notification of Violent Behavior by Students) 

   Policy 709 (Student Transportation Safety Policy) 

 Policy 711 (Video Recording on School Buses) 

Policy 712 (Video Surveillance Other Than on Buses) 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 
 

 

Agenda Item #10. B. & #11. A. 
 

 

 

 

TOPIC: School Board Meeting Schedule 2015 
 

 

PURPOSE OF PRESENTATION:  To discuss and approve the 2015 school board meeting 

schedule.  

 

Regular Meetings - All regular meetings will be held on the second Thursday of the 

month.  

 

Study Sessions - All study sessions will be held on the fourth Thursday of the month. 

 

Dinner Sessions and Committee Meetings - Have been scheduled throughout the year. 

 

July Planning Retreat - The School Board Planning Retreat will be held on the same 

day as the regular school board meeting. The retreat will be from 8:00 a.m. until 3:00 

p.m. with the school board meeting starting at 4:00 p.m. 
 

 

ACTION RECOMMENDED: The Board discuss and then approve the School Board Meeting 

Schedule as presented. 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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SCHOOL BOARD MEETING SCHEDULE - 2015 

Day Date Time Type Location 

Thursday January 8 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday January 22 7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday February 12 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday February 26 6:00 p.m. Finance Committee DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday March 12 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday March 26 5:45 p.m. Dinner Session DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday April 9 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday April 23 6:00 p.m. Personnel Committee DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday May 14 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday May 28 5:45 p.m. Dinner Session DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday June 11 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday June 25 7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday July 9 8:00 a.m.-3:00 p.m. Planning Retreat TBD   

  4:00 p.m. Regular Meeting DEC - Community Room 

Thursday August 13 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday August 27 7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday September 10 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday September 24 6:00 p.m. Facilities Committee DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday October 8 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday October 22 6:00 p.m. Finance Committee DEC - Board Room 

  7:00 p.m. Study Session DEC - Teaching & Learning Center 

Thursday November 12 7:00 p.m. Regular Meeting DEC - Community Room 

Thursday December 10 5:45 p.m. Dinner Session DEC - Board Room 

  7:00 p.m. Regular Meeting DEC - Community Room 

 

Additional meetings will be scheduled as needed.   
The District Education Center (DEC) is located at:  1520 Mahtomedi Avenue, Mahtomedi, MN  55115 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

Regular Meeting - Board of Education Date:  August 14, 2014 

 

 

 

Agenda Item #11. B. 

 

 

 

TOPIC:  Approval of Resolution Relating to 2014-2015 Open Enrollment (Closing All Grades) 

 

BACKGROUND: There are four open enrollment windows (February, April, June, and August) where 

enrollment numbers are looked at and it is determined whether or not grades should be closed to open 

enrollment. Open enrollment is used to balance out class sizes, fill grade levels, and use our buildings 

most efficiently. 

 

In February, of the 444 applications that had been received in Window #1, 71 of them were approved. All 

71 were either a child of an employee or had a sibling currently attending. Grade 12 was closed. (Of the 

71 that were approved, 8 declined attendance.) 

 

In April, of the 57 applications that had been received in Window #2, 7 of them were approved. All 7 

were either a child of an employee or had a sibling currently attending. Also 16 applications on the 6
th
 

grade waiting list were approved. Kindergarten was closed. (Of the 23 that were approved, 6 declined 

attendance.) 

 

In June, of the 37 applications that had been received in Window #3, 2 of them were approved. All 2 were 

either a child of an employee or had a sibling currently attending. Also 12 applications on the 6
th
 grade 

waiting list and 21 applications on the 9
th
 grade waiting list were approved. Grades 1-5 were closed. (Of 

the 35 that were approved, 12 declined attendance.) 

 

RECOMMENDATION: At this time, of the 11 applications that have been received in Window #4, 2 

of them are recommended for approval. All 2 are either a child of an employee or have a sibling currently 

attending. It is recommended that the remaining open grades 6-11 be closed. 

 

ACTION RECOMMENDED: The Board approve the resolution relating to 2014-15 Open 

Enrollment as presented. 

 

 
Submitted By: Concurrence By: 

  
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 

34



 
 
Member                                introduced the following resolution and moved its adoption:   

 

RESOLUTION RELATING TO 2014-2015 OPEN ENROLLMENT  

(Window #4 – August 1 Deadline) 

(CLOSING ALL GRADES) 
 

 WHEREAS the State of Minnesota has established an enrollment options 
program permitting students to attend nonresident districts (Minnesota Statutes 
§124D.03), and 
 
 WHEREAS the State of Minnesota has also established criteria for school 
districts to approve or deny open enrollment applications based upon capacity of a 
program, class, or school building (Minnesota Statutes § 124D.03 Subdivision 6).   
 
 WHEREAS the school board seeks to maintain continuity of programs, 
curriculum, and services through consistent student enrollment and recognizes that 
sufficient student enrollment ensures high quality course offerings for resident students 
as well as students enrolling under the enrollment options program, and 
 
 WHEREAS open enrollment was closed February 13 to grade 12, April 10 to 
kindergarten, and June 12 to grades 1-5 for the 2014-2015 school year due to 
anticipated enrollment and school building capacity, and 
 
 BE IT THEREFORE RESOLVED that open enrollment now be closed in grades 
6-11 and K-12 for children of employees and children who have a sibling that currently 
attends for the 2014-2015 school year.  
 
 BE IT FURTHER RESOLVED that the superintendent is authorized to approve 
applications for open enrollment for currently enrolled students who move out of the 
district 
 
The motion for the adoption of the foregoing resolution was duly seconded by Member  

                               and upon vote being taken thereon, the following voted in favor thereof:  

and the following voted against:          whereupon said resolution was declared duly passed and 

adopted.   
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #11. C.  

 

 

 

 

TOPIC:  Approval of Resolution Relating to the Election of School Board Members and Calling 

the School District General Election 

 

 

BACKGROUND:  School board members are elected every two years at the General Election 

held in even years. The next school board election will be held Tuesday, November 4, 2014. 

Three seats for four-year terms will be on the ballot. The terms of Cathy Dalton, Kevin Donovan, 

and Robert Donohoe (currently held by Julie McGraw) expire on the first Monday in January 

2015.  

 

 

ACTION RECOMMENDED:  Approval of resolution calling for the school board general 

election. 

 

 

 

 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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 Member                           introduced the following resolution and moved its 
adoption: 
 

RESOLUTION RELATING TO THE ELECTION OF SCHOOL BOARD MEMBERS 

AND CALLING THE SCHOOL DISTRICT GENERAL ELECTION 

 

 BE IT RESOLVED by the School Board of Independent School District No. 832, State of 

Minnesota, as follows:   

 

 1.  It is necessary for the school district to hold its general election for the purpose of 

electing three school board members for terms of four (4) years each. 

 

 The clerk shall include on the ballot the names of the individuals who file or have filed 

affidavits of candidacy during the period for filing such affidavits, as though they had been 

included by name in this resolution.  The clerk shall not include on the ballot the names of 

individuals who file timely affidavits of withdrawal in the manner specified by law.   

 

 2.  The general election is hereby called and elected to be held in conjunction with the 

state general election on Tuesday, the 4th day of November, 2014. 

 

 3.  Pursuant to Minnesota Statues, Section 205A.11, the precincts and polling places for 

this general election are those polling places and precincts or parts of precincts located within the 

boundaries of the school district and which have been established by the cities or towns located 

in whole or in part within the school district.  The voting hours at those polling places shall be 

the same as for the state general election.   

 

  4.  The clerk is hereby authorized and directed to cause written notice of said general 

election to be provided to the county auditor of each county in which the school district is 

located, in whole or in part, at least seventy-four (74) days before the date of said election.  The 

notice shall include the date of said general election and the office or offices to be voted on at 

said general election.  Any notice given prior to the date of the adoption of this resolution is 

ratified and confirmed in all respects.  

 

 The clerk is hereby authorized and directed to cause notice of said general election to be 

posted at the administrative offices of the school district at least ten (10) days before the date of 

said general election. 

 

 The clerk is hereby authorized and directed to cause a sample ballot to be posted at the 

administrative offices of the school district at least four (4) days before the
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date of said general election and to cause two sample ballots to be posted in each polling place on 

election day.  The sample ballot shall not be printed on the same color paper as the official ballot.  

The sample ballot for a polling place must reflect the offices, candidates and rotation sequence 

on the ballots used in that polling place.   
 

 The clerk is hereby authorized and directed to cause notice of said general election to be 

published in the official newspaper of the school district for two (2) consecutive weeks with the 

last publication being at least one (1) week before the date of said election.   
 

 The notice of election so posted and published shall state the offices to be filled set forth 

in the form of ballot below, and shall include information concerning each established precinct 

and polling place.   

 

 The clerk is authorized and directed to cause the rules and instructions for use of the 

optical scan voting system to be posted in each polling place on election day.   
 

 5.  The clerk is authorized and directed to acquire and distribute such election materials as 

may be necessary for the proper conduct of this election, and generally to cooperate with election 

authorities conducing other elections on that date.  The clerk and members of the administration 

are authorized and directed to take such actions as may be necessary to coordinate this election 

with those other elections, including entering into agreements or understandings with appropriate 

election officials regarding preparation and distribution of ballots, election administration and 

cost sharing.  
 

 6.  The clerk is further authorized and directed to cause or to cooperate with the proper 

election officials to cause ballots to be prepared for use at said election in substantially the 

following form, with such changes in form, color and instructions as may be necessary to 

accommodate an optical scan voting system.   
 

GENERAL ELECTION BALLOT 

 

INDEPENDENT SCHOOL DISTRICT NO. 832 

(MAHTOMEDI PUBLIC SCHOOLS) 

 

NOVEMBER 4, 2014 

 

INSTRUCTIONS TO VOTERS 

To vote, completely fill in the oval(s) next to your choice(s) like this:   

SCHOOL BOARD MEMBER 

VOTE FOR UP TO THREE 

 

 CANDIDATE U 

 CANDIDATE V 

 CANDIDATE W 

 CANDIDATE X 

 _________________________ 

 write-in, if any 

 _________________________ 

 write-in, if any 

 _________________________ 

 write-in, if any 
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 Optical scan ballots must be printed in black ink on white material, except that marks to 

be read by the automatic tabulating equipment may be printed in another color ink. The name of 

the precinct and machine-readable identification must be printed on each ballot.  Voting 

instructions must be printed at the top of the ballot on each side that includes ballot information.  

The instructions must include an illustration of the proper mark to be used to indicate a vote. 

Lines for initials of at least two election judges must be printed on one side of the ballot so that 

the judges’ initials are visible when the ballots are enclosed in a secrecy sleeve.   

 

 7. The name of each candidate for office at this election shall be rotated with the names 

of the other candidates for the same office in the manner specified in Minnesota law.   

 

 8.  If the school district will be contracting to print the ballots for this election, the clerk is 

hereby authorized and directed to prepare instructions to the printer for layout of the ballot.  

Before a contract in excess of $1,000 is awarded for printing ballots, the printer shall, if 

requested by the election official, furnish, in accordance with Minnesota Statutes, Section 

204D.04, a sufficient bond, letter of credit, or certified check acceptable to the clerk in an amount 

not less than $1,000 conditioned on printing the ballots in conformity with the Minnesota 

election law and the instructions delivered.  The clerk shall set the amount of the bond, letter of 

credit, or certified check in an amount equal to the value of the purchase.   

 

 9.  The individuals designated as judges for the state general election shall act as election 

judges for this election at the various polling places and shall conduct said election in the manner 

described by law.  The election judges shall act as clerks of election, count the ballots cast and 

submit them to the school board for canvass in the manner provided for other school district 

elections.  The general election must be canvassed between the third and the tenth day following 

the general election.  

 

 The motion for the adoption of the foregoing resolution was duly seconded by 
Member                           and upon vote being taken thereon, the following voted in 
favor thereof:     and the following voted against:     whereupon said resolution was 
declared duly passed and adopted. 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #11. D.  

 

 

 

 

TOPIC:  Approval of Resolution Calling Special Election to Fill School Board Vacancy 

 

 

BACKGROUND:  When a school board member resigns from his or her position before the 

first day to file affidavits of candidacy for the next school district general election and more than 

two years remain in the unexpired term, a special election shall be held in conjunction with the 

school district general election.  

 

Steve Wolgamot resigned in February 2014 and the remainder of his term (currently held by 

Lucy Payne) will be a special election on the November 4, 2014 ballot. The term will be for two 

years (expiring January 2, 2017) and will begin as soon as the elected individual qualifies after 

the election. (Qualifies means all campaign financial reports have been filed.) 

 

 

ACTION RECOMMENDED:  Approval of resolution calling for the special school board 

election to fill vacancy. 

 

 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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 Member _______________ introduced the following resolution and moved its 
adoption: 
 

RESOLUTION CALLING SPECIAL ELECTION TO  

FILL SCHOOL BOARD VACANCY 

 

 WHEREAS, a vacancy exists in the office of school board member with a term expiring 

the first Monday in January, 2017; and   

 

 WHEREAS, the vacancy has occurred before the first day to file affidavits of candidacy 

for the next school district general election and more than two years remain in the unexpired 

term; 

 

 NOW THEREFORE, BE IT RESOLVED by the School Board of Independent School 

District No. 832, State of Minnesota, as follows:   

 

 1.  The clerk shall accept affidavits of candidacy for this office during the same filing 

period as applicable to the school district general election. 

 

 2.  It is necessary to hold a special election to elect an individual to fill the vacancy in the 

term of School Board Member expiring the first Monday in January, 2017.   

 

 3.  The special election shall be held in conjunction with the November 4, 2014 school 

district general election and the polling places, precincts served, hours of voting, and election 

judges shall be the same as at the general election.  

 

 4.  The clerk is hereby authorized and directed to cause written notice of said special 

election to be provided to the county auditor of each county in which the school district is 

located, in whole or in part, at least seventy-four (74) days before the date of said special 

election.  The notice shall include the date of said special election and the office to be voted on at 

said special election.  The clerk may combine this notice with the notice of the general election.   

 

  The clerk is hereby authorized and directed to cause notice of said special election to 

be posted at the administrative offices of the school district at least ten (10) days before the date 

of said election. 

 

 The clerk is hereby authorized and directed to cause a sample ballot to be posted at the 

administrative offices of the school district at least four (4) days before the date of said election 

and to cause two sample ballots to be posted in each polling place on election day.  The sample 

ballot shall not be printed on the same color paper as the official ballot. The sample ballot for a 

CONSENT AGENDA ITEM #3 

September 9, 2004 
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polling place shall reflect the offices, candidates and rotation sequence on the ballot used in that 

polling place.  

 

 The clerk is hereby authorized and directed to cause notice of said special election to be 

published in the official newspaper of the district for two (2) consecutive weeks with the last 

publication being at least one (1) week before the date of said election.   

 

 The clerk is authorized and directed to cause the rules and instructions for use of the 

optical scan voting system to be posted in each polling place on election day.  

 

 The notice of election so posted and published shall state the office to be filled set forth in 

the form of ballot below, and shall include information concerning precincts and polling places.   

 

 The notices to be posted and published may be combined with the Notice of General 

Election.   

 

 5.  The names of candidates to fill a vacancy who have filed an affidavit of candidacy 

must be listed on the general election ballot under the separate heading “SPECIAL ELECTION 

FOR SCHOOL BOARD MEMBER TO FILL VACANCY IN TERM EXPIRING JANUARY 2, 

2017.”  Their names must be listed as though they had been included by name in this resolution. 

The clerk shall not include on the ballot the names of individuals who file timely affidavits of 

withdrawal in the manner specified by law.  

 

 6.  The name of each candidate to fill the vacancy in office at this special election shall be 

rotated with the names of the other candidates to fill the vacancy in in the manner specified in 

Minnesota law. 

 

 7.  The ballot shall be in substantially the following form: 

 
GENERAL ELECTION BALLOT 

 

INDEPENDENT SCHOOL DISTRICT NO. 832 

(MAHTOMEDI) 

 

NOVEMBER 4, 2014 
 

INSTRUCTIONS TO VOTERS 

To vote, completely fill in the oval(s) next to your choice(s) like this:   

SCHOOL BOARD MEMBER 

VOTE FOR UP TO THREE 

 CANDIDATE U 

 CANDIDATE V 

 CANDIDATE W 

 CANDIDATE X 

 _________________________ 

 write-in, if any 

 _________________________ 

 write-in, if any 

 _________________________ 

 write-in, if any 
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SPECIAL ELECTION 

FOR SCHOOL BOARD MEMBER TO FILL VACANCY 

IN TERM EXPIRING JANUARY 2, 2017 

INSTRUCTIONS TO VOTERS 

To vote, completely fill in the oval(s) next to your choice(s) like this:   

VOTE FOR ONE 
 

 NAME 

 NAME 

 _________________________ 

 write-in, if any 

 

 

 The motion for the adoption of the foregoing resolution was duly seconded by 
Member _______________ and upon vote being taken thereon, the following voted in 
favor thereof:                 and the following voted against:                 whereupon said 
resolution was declared duly passed and adopted. 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #11. E.  

 

 

 

 

TOPIC:  Approval of Resolution Authorizing a New Board Approved Referendum Authority 

and Determining the Necessity of Increasing General Education Revenue and Calling a Special 

Election and Referendum Thereon 

 

BACKGROUND: The Board and community have had several presentations, discussion 

forums, and listening sessions about the school district financial picture. With the operating levy 

that was passed in 2004 set to expire, it is essential to replace it. After all the input from 

community, staff, and administration, it is recommended that the Board authorize a special 

election.     

 

 

PURPOSE OF PRESENTATION:  The purpose of this presentation is to provide the Board 

and community with the information regarding the need for an increased levy.  

 

 

ACTION RECOMMENDED:  Approval. 

 

 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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CERTIFICATION OF MINUTES RELATING TO BOARD APPROVED REFERENDUM 

AUTHORITY AND SPECIAL ELECTION  

Issuer: Independent School District No. 832 (Mahtomedi), Minnesota 

Governing Body:  School Board 

  

Kind, date, time and place of meeting:  A regular meeting held on August 14, 2014, at 7:00 p.m., 

at the District offices. 

Members present:   

Members absent:   

Documents Attached: 

Minutes of said meeting (including): 

RESOLUTION RESCINDING PRIOR RESOLUTION THAT CONVERTED 

VOTER APPROVED REFERENDUM AUTHORITY TO A BOARD 

APPROVED REFERENDUM AUTHORITY, AUTHORIZING A NEW 

BOARD APPROVED REFERENDUM AUTHORITY AND DETERMINING 

THE NECESSITY OF INCREASING GENERAL EDUCATION REVENUE 

AND CALLING A SPECIAL ELECTION AND REFERENDUM THEREON  

I, the undersigned, being the duly qualified and acting recording officer of the public 

corporation referred to in the title of this certificate, certify that the documents attached hereto, as 

described above, have been carefully compared with the original records of said corporation in 

my legal custody, from which they have been transcribed; that said documents are a correct and 

complete transcript of the minutes of a meeting of the governing body of said corporation, and 

correct and complete copies of all resolutions and other actions taken and of all documents 

approved by the governing body at said meeting; and that said meeting was duly held by the 

governing body at the time and place and was attended throughout by the members indicated 

above, pursuant to call and notice of such meeting given as required by law. 

 

WITNESS my hand officially as such recording officer on August 14, 2014. 

 

 

_________________________________ 

School District Clerk       
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Member ______________________ introduced the following resolution and moved its adoption, 

which motion was seconded by Member ________________________: 

 

 

RESOLUTION RESCINDING PRIOR RESOLUTION THAT CONVERTED 

VOTER APPROVED REFERENDUM AUTHORITY TO A BOARD 

APPROVED REFERENDUM AUTHORITY, AUTHORIZING A NEW 

BOARD APPROVED REFERENDUM AUTHORITY AND DETERMINING 

THE NECESSITY OF INCREASING GENERAL EDUCATION REVENUE 

AND CALLING A SPECIAL ELECTION AND REFERENDUM THEREON  

 

BE IT RESOLVED by the School Board (the Board) of Independent School District 

No. 832 (Mahtomedi), Minnesota (the School District) as follows: 

It is hereby found, determined and declared as follows: 

1. The Board has investigated the facts and does hereby find, determine and declare:  

 

(a) that this Board, by its resolution dated August 8, 2013 (the Conversion 

Resolution), converted $300 per adjusted pupil unit of its existing voter 

approved referendum authority to a Board approved authority.  The 

Conversion Resolution is hereby rescinded, effective for taxes payable in 

2015 and thereafter. 

 

(b) that the School District has no voter approved referendum authority for fiscal 

year 2016, after subtraction of local option revenue, and that pursuant to 

Minnesota Statutes, Section 126C.17, subdivision 9a, the Board hereby 

determines to authorize a new Board approved referendum authority in the 

amount of $300 per adjusted pupil unit.  This new Board approved 

referendum authority shall be further adjusted based on final pupil unit data.  

It is the intention of the Board to create the maximum authority for which it is 

eligible, not to exceed $300 per adjusted pupil unit.  This new Board approved 

referendum authority, as adjusted, shall be applicable for five years, beginning 

with taxes payable in 2015.  The Board may subsequently reauthorize the 

Board approved referendum authority in increments of up to five years. 

 

(c) that it is necessary and expedient to increase its general education revenue by 

$593 per pupil over its expiring referendum levy authority for a total proposed 

referendum revenue authorization of $743.74 per pupil.  The proposed 

referendum revenue authorization would be applicable for ten (10) years 

unless otherwise revoked or reduced as provided by law.   

 

2. The question of increasing the general education revenue of the School District 

shall be submitted to the qualified electors of the School District at a special election, which is 
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hereby called and directed to be held in conjunction with the state general election on Tuesday, 

November 4, 2014, between the hours of 7:00 a.m. and 8:00 p.m.   

3. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places 

for this special election are those precincts or parts of precincts located within the boundaries of 

the School District which have been established by the governing bodies located in whole or in 

part within the School District. 

4. The Clerk is hereby authorized and directed to cause written notice of the special 

election to be:  (a) provided to the County Auditor at least seventy-four (74) days before the date 

of the special election; (b) provided to the Commissioner of Education at least seventy-four (74) 

days before the date of the special election; (c) mailed by first class mail to every taxpayer in the 

School District, at least fifteen (15) days but no more than thirty (30) days prior to the date of the 

special election; (d) posted at the administrative offices of the School District, for public 

inspection, at least ten (10) days before the date of the special election; and (e) published in the 

official newspaper of the School District once each week for at least two consecutive weeks, 

with the last publication being at least one week prior to the date of the special election.  The 

Notice of Special Election shall be prepared in substantially the following form: 
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NOTICE OF SPECIAL ELECTION 

INDEPENDENT SCHOOL DISTRICT NO. 832 

(MAHTOMEDI), MINNESOTA 

NOTICE IS HEREBY GIVEN that a special election has been called and will be held in and for 

Independent School District No. 832 (Mahtomedi), Minnesota, on November 4, 2014, between 

the hours of 7:00 a.m. and 8:00 p.m. to vote on the following question: 

SCHOOL DISTRICT BALLOT QUESTION  

APPROVAL OF SCHOOL DISTRICT REFERENDUM REVENUE AUTHORIZATION  

 

 

The Board of Independent School District No. 832 (Mahtomedi), Minnesota has an existing 

referendum levy authority of $150.74 per pupil which is expiring after taxes payable in 2014 and 

has proposed to increase its general education revenue by $593 per pupil over its existing 

referendum levy authority for a total proposed referendum revenue authorization of $743.74 per 

pupil.  The proposed referendum revenue authorization would be applicable for ten (10) years 

unless otherwise revoked or reduced as provided by law. 

 

Shall the increase in the revenue proposed by the Board of Independent School District No. 832 

(Mahtomedi), Minnesota be approved? 

 

PASSAGE OF THIS REFERENDUM WILL RESULT IN AN INCREASE   

 IN YOUR PROPERTY TAXES 

 

For the ballot question, the property tax portion of the revenue authorized will require an 

estimated referendum tax rate of 0.1503394% of the referendum market value of all classes of 

taxable property in the School District, as defined by Minnesota Statutes, Section 126C.01, 

Subdivision 3, which excludes certain agricultural property, seasonal property and post-

secondary student housing.   

The projected annual dollar increases for typical residential homesteads, apartments, 

commercial-industrial properties, and most other classes of property within the School District 

are as shown in the table below. 

For agricultural property (both homestead and non-homestead), the taxes for the proposed 

referendum will be based on the value of the house, garage and one acre of land.  There will be 

no referendum taxes paid on the value of agricultural land and buildings.  For seasonal 

recreational residential property (e.g., cabins), there will be no taxes paid for the proposed 

referendum.  

The figures in the table below are based on taxes for the voter approved referendum levy 

only, and do not include taxes for other purposes: 
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Homestead Residential, Apartments, and Commercial/Industrial Properties 

 

 

 

 
Market Value 

 
Expiring  

Levy 

Authority 
Taxes Payable  

in 2014 

 
Proposed  
New Levy 

Authority 
Taxes Payable in 

2015 
 

Difference 

between 

Expiring 

Authority and 

Proposed 

Authority 
 

 $50,000  $-15.24  $75.17   $59.93 
 75,000  -22.85  112.75  89.90 

 100,000  -30.47  150.34  119.87 

 125,000  -38.09  187.92  149.84 

 150,000  -45.71  225.51  179.80 

 175,000  -53.32  263.09  209.77 

 200,000  -60.94  300.68  239.74 

 250,000  -76.18  375.85  299.67 

 300,000  -91.41  451.02  359.61 

 350,000  -106.65  526.19  419.54 

 400,000  -121.88  601.36  479.48 

 450,000  -137.12  676.53  539.41 

 500,000  -152.35  751.70  599.34 

 600,000  -182.82  902.04  719.21 

 800,000  -243.76  1,202.72  958.95 

 1,000,000  -304.71  1,503.39  1,198.69 

 

The precincts and polling places for the special election will be the precincts and polling places 

used for the state general election. 
 

All qualified electors residing in said School District may cast their ballots at the polling places 

for the precincts in which they reside during the polling hours specified above. 

A voter must be registered to vote to be eligible to vote in the special election.  Unregistered 

individuals may register to vote at the polling places on election day. 

 

Dated: August 14, 2014 BY ORDER OF THE SCHOOL BOARD 

 

/s/____________________________, Clerk 
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 5. If paper ballots are being used, the Clerk is authorized and directed to secure a 

goldenrod colored ballot box for the deposit of ballots at the polling places and to acquire and 

distribute such election materials as may be necessary for the proper conduct of this special 

election.  If an optical scan voting system is being used, the Clerk shall comply with the laws and 

rules governing the procedures and requirements for optical scan voting systems.  The Clerk is 

authorized and directed to acquire and distribute such election materials and to take such other 

actions as may be necessary for the proper conduct of this special election and generally to 

cooperate with election authorities conducting any other elections on that date.  The Clerk and 

members of the administration are authorized and directed to take such actions as may be 

necessary to coordinate this election with other elections, including entering into agreements 

with appropriate municipal and county officials regarding preparation and distribution of ballots 

or ballot cards, election administration, and cost sharing. 

 6. If paper ballots are being used, the Clerk is authorized and directed to cause a 

goldenrod colored printed ballot for the question to be prepared in accordance with Minnesota 

Statutes, Section 205A.08, Subdivision 4 for use at the special election.  If an optical scan voting 

system is being used, the Clerk shall cause official ballots to be printed according to the format 

of ballots for optical scan voting systems provided by the laws and rules governing optical scan 

voting systems.  The Clerk is further authorized and directed to cause a sample ballot to be 

posted in the administrative offices of the School District, for public inspection, at least four (4) 

days before the date of the special election and to cause two sample ballots to be posted at each 

polling place on the date of the special election and to cooperate with the proper election officials 

to cause ballots or ballot cards to be prepared for use at said election.  The ballot shall be in 

substantially the following form, with such changes in form and instructions as may be necessary 

to accommodate the use of an optical scan voting system:
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SCHOOL DISTRICT QUESTION BALLOT 

INDEPENDENT SCHOOL DISTRICT NO. 832  

(MAHTOMEDI), MINNESOTA 

SPECIAL ELECTION 

November 4, 2014 

 
To vote for a question, put an (X) in the square next to the word "YES" for that question. 

To vote against a question, put an (X) in the square next to the word "NO" for that question.  
 

 

SCHOOL DISTRICT BALLOT QUESTION  

APPROVAL OF SCHOOL DISTRICT REFERENDUM REVENUE AUTHORIZATION  

 

The Board of Independent School District No. 832 (Mahtomedi), Minnesota has an existing 

referendum levy authority of $150.74 per pupil which is expiring after taxes payable in 2014 and 

has proposed to increase its general education revenue by $593 per pupil over its existing 

referendum levy authority for a total proposed referendum revenue authorization of $743.74 per 

pupil.  The proposed referendum revenue authorization would be applicable for ten (10) years 

unless otherwise revoked or reduced as provided by law. 

 

 YES 

 NO 

Shall the increase in the revenue proposed by the Board of Independent 

School District No. 832 (Mahtomedi), Minnesota be approved?  

 

 

 

BY VOTING “YES” ON THIS BALLOT QUESTION, YOU ARE VOTING FOR A 

PROPERTY TAX INCREASE 

 

 

(Reverse side of ballot) 

OFFICIAL BALLOT 

 

November 4, 2014 

_________________________________ 

Judge 

 

_________________________________ 

Judge 

 

 

 

(The ballot is to be initialed by two judges)  
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 7. If the School District will be contracting to print the ballots for this special 

election, the Clerk is hereby authorized and directed to prepare instructions to the printer for 

layout of the ballot.  Before a contract in excess of $1,000 is awarded for printing ballots, the 

printer shall, upon request, furnish in accordance with Minnesota Statutes, Section 204D.04 a 

sufficient bond, letter of credit or certified check acceptable to the Clerk in an amount not less 

than $1,000 conditioned on printing the ballots in conformity with the Minnesota election law 

and the instructions delivered.  The Clerk shall set the amount of the bond, letter of credit or 

certified check in an amount equal to the value of the purchase. 

 

8. The individuals designated as judges for the state general election shall act as 

election judges for this special election and shall conduct the special election at the various 

polling places in the manner prescribed by law. 

9. The special election shall be held and the returns made and canvassed in the 

manner prescribed by law and the Board shall meet on a date between the third day, 

November 7, 2014, and the tenth day, November 14, 2014, after the special election for the 

purpose of canvassing the results thereof. 

10. Pursuant to Minnesota Statutes, Section 126C.17, Subdivision 9(f) and Minnesota 

Statutes, Section 205A.07, Subdivision 3a, the Clerk is hereby instructed to notify the 

Commissioner of Education of the results of the referendum and to provide the certified vote 

totals for the ballot question in written form within fifteen (15) days after the results have been 

certified by the Board. 

11. The Clerk is hereby instructed to submit a copy of this resolution to the Minnesota 

Department of Education by September 30, 2014. 

 

Upon vote being taken thereon, the following voted in favor thereof 

 

and the following voted against the same:   

 

whereupon the resolution was declared duly passed and adopted. 
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #11. F.  

 

 

 

 

TOPIC:  Approval of Student Directory Information Form 

 

BACKGROUND: Directory information is information that is available to the public. The 

information form follows all federal and state laws. There is an addition which is email 

addresses. With the technological advancements, communication via email is much more 

prevalent and necessary.   

 

 

PURPOSE OF PRESENTATION:  The purpose of this presentation is to provide the Board 

and community with an overview of directory information. Families will be asked to complete 

the form as part of the back-to-school information. 

 

 

ACTION RECOMMENDED: Approval. 

 

 

 

 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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Mahtomedi Public Schools
Student Directory Information

Organizations and/or any member of the public can request information about students attending Mahtomedi 
Public Schools. “Directory information,” as it is known, is defi ned by the Mahtomedi School Board policy as 
the student’s name, date and place of birth, sex, major fi eld of study, participation in offi cially recognized activities 
and sports, dates of attendance, grade levels completed, degrees and awards received, the most recent previous  
educational agency or institution attended by the student, pictures for district-approved publications/newspapers, 
district websites or cablecasts, district-produced social media, bulletins, programs, or similar district-produced
information pieces, name/address/telephone number/email of the student’s parent(s) for use in matters pertain-
ing to school district business, functions, or purposes.

The district’s policy complies with state and federal laws, which require us to release this information upon 
request. However, you have the right to deny the release of directory information, except to school offi cials or as 
provided under federal law. Please know that, if you choose to keep directory information private, names will 
not be available for any purpose. In such cases, for example, students would not be listed in school programs, 
yearbooks, publicized honor roll lists, and classroom directories because these documents are considered public 
domain. Please note the “Opt Out Exemption for Yearbook” on the form below.

To make directory information private, parents, legal guardians, and students of legal age should complete the 
form below and forward it to the school offi ce by October 1, 2014. Please complete a form for each student.  
When a child enters early childhood/preschool, elementary (Wildwood and O.H. Anderson), and secondary 
(Mahtomedi Middle School and Mahtomedi High School) the request will remain in effect while at that level or 
unless modifi ed or rescinded via a written request submitted to the school offi ce.

If you have any questions, please call Laura Eliason at 651.407.2004.

Non-Release of Directory Information

By signing this form I am requesting that Mahtomedi Public Schools not release Directory Information 
for ANY use for the following student except to school offi cials or as provided under federal law.
I understand this student will not be listed in publications such as school programs and yearbooks
because these documents are considered public domain.
 Opt Out Exemption for Yearbook:  Although I do not want my child’s directory information
 released, I grant special permission for my child’s name and photo to be included in the school’s   
 yearbook ONLY.

Student’s First and Last Name:
Grade:
Parent/Guardian Signature:
Student of Legal Age Signature:
Date:
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Mahtomedi Public Schools  
Independent School District #832 

1520 Mahtomedi Avenue 

Mahtomedi, MN  55115 

 

 

 

Regular Meeting - Board of Education Date: August 14, 2014 

 

 

 

Agenda Item #11. G.  

 

 

 

 

TOPIC:  Approval to Direct Administration to Prepare Individual Contracts 

 

 

BACKGROUND: The Finance Committee provided parameters for the negotiation of all 

contracts and bargaining groups. The individual contracts are for employees that are not part of 

any bargaining group. The contracts provide a salary increase that is within the parameters set by 

the Finance Committee and is less than the teacher contract that was approved last spring.    

 

 

PURPOSE OF PRESENTATION:  The Board has requested that contracts be approved as part 

of the regular School Board agenda and this approval follows that request.  

 

 

ACTION RECOMMENDED: Approval  

 

 

 

 

 

 

 
Submitted By: Concurrence By: 

    
    

Name  Dr. Mark Larson 

  Superintendent of Schools 

Superintendent of Schools  

Title 
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TO:  Northeast Metro 916 Board of Education 

FROM:  Connie Hayes 

DATE: August 11, 2014 

RE:  August 6 Board of Education Meeting Talking Points 

 

Members present: Auge’-622, Brunnette-833, Forsberg-16, Lindblad-14, Lodico-12, 

Newberg-624, Palmer-13, Ptacek-834, Sager-621, Schwartz-832, and Theisen-831.  

Members absent: Edstrom-623 

 

Among a number of topics discussed at the August 6, 2014, meeting of the Northeast 

Metro 916 School Board, the following agenda items were addressed: 

 

1. Superintendent Evaluation: The school board conducted an evaluation of the 

superintendent in June and Chair Tracy Brunnette reported on it at the meeting. 

The summary indicated a high degree of satisfaction with the superintendent’s 

performance. The average scores for each area are as follows: 

 Dimension  Overall Rating 

 Leadership  9 

 Board Relations  9 

 Policy & Governance  8.5 

 Organizational Management  9 

 Curriculum & Instructional Mgmt  7 

 Personnel  8 

 Communication & Community Relations 9.5 

Some interest was indicated for more regular board reports rather than an 

intermittent schedule. Superintendent Hayes will set the goal for two times per 

month. 

 

2. Approval of the Fiscal Agent for Metro Heights Academy: This year marks the 

completion of planning to fully integrate the ALC programs between Columbia 

Heights and Spring Lake Park at the location in Fridley. Many years ago the MDE 

asked that Northeast Metro 916 use a fiscal host for our ALC programs. This 

agreement is intended to ensure that all funds generated by the students follow 

them to their ALC program. We do anticipate that some amendments to this 

agreement may be needed as our partnering districts work through legislative 

changes that impact funding for ALC programs. 

 

3. Organizational Chart: The board approved the new organizational chart which 

includes administrative assignments for Karner Blue Education Center and 

several newly hired administrators including Sandy Strand (South Campus) and 

Lela Olson (Valley Crossing Community School). The chart also recognizes our 

new Communications Coordinator, Alyssa Diamond. 
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4. Resolution Authorizing Minnesota School Forest: The board approved a new 

school forest designation at Karner Blue Education Center. The forest is included 

in the land purchased to build the school and will provide an opportunity to 

emphasize nature as a learning theme in the building. 

 

5. Letter of Understanding with North St. Paul-Maplewood-Oakdale for the 

ALC: Northeast Metro 916 will educate the juniors and seniors who enroll in 

ALC programming from District 622 at the 916 Mahtomedi Academy and East 

View Academy. District 622 will bus the students to those locations. Northeast 

Metro 916 will purchase .75 of the contract for a teacher from District 622 to 

coordinate enrollment and special education at the two sites. 

 

6. Approval of Educational Services Agreement with Mounds View District 

621: Life Span, a day treatment facility located in the Mounds View District is 

required to ask the resident district if it wishes to provide the educational services 

at the day treatment program. The special education director at Mounds View 

asked Northeast Metro 916 to provide those services on their behalf. 

 

7. Approval of Custodial and Food Service Agreements with Centennial for 

Karner Blue Education Center: Northeast Metro 916 does not have a food 

service director and always seeks to partner with the district where the program is 

located for food service. In addition, Centennial will provide custodial services 

for Karner Blue Education Center. 

 

8. Approval of New Locked Quiet Room (LQR) at South Campus: Currently, the 

program at South Campus has only one LQR room which requires that students 

be transported through the program which often causes other students to be 

anxious and upset. The new LQR room is estimated to cost around $40,000 and 

will be paid for with medical assistance billing revenue. 
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CLOSING BALANCE A/P PAYROLL JOURNAL ENTRY BALANCE AS OF
5/31/14 RECEIPTS DISBURSEMENT DISBURSEMENTS TRANSFERS 06/30/14

GENERAL FUND  (01) 7,277,618.72 3,809,788.13 (2,312,085.27) (2,276,588.94) (606,846.67) 5,891,885.97

FOOD SERVICE FUND  (02) 550,127.70 57,695.79 (128,128.69) 0.00 0.00 479,694.80

COMMUNITY EDUCATION FUND  (04) 667,331.31 235,957.61 (107,511.17) (96,413.49) (31,929.43) 667,434.83

CONSTRUCTION  (06) 8.53 0.00 (8.53) 0.00 0.00 0.00

DEBT SERVICE FUND  (07) 917,449.28 1,251,245.22 (900.00) 0.00 0.00 2,167,794.50

INTERNAL FUND  (20) 563,957.51 8,987.05 (307,405.43) 0.00 634,766.85 900,305.98

DONATIONS  (25) 1,021,623.76 185,340.15 (90,169.88) 0.00 6,663.18 1,123,457.21

ACTIVITIES  (50) 186,380.95 33,266.04 (26,626.13) 0.00 (3,195.66) 189,825.20

OPEB TRUST FUND   (45) 2,485,067.91 0.00 (73,491.00) 0.00 2,550.37 2,414,127.28

OPEB DEBT SERV  (47) 135,259.87 77,493.35 0.00 0.00 0.00 212,753.22

13,804,825.54 5,659,773.34 (3,046,326.10) (2,373,002.43) 2,008.64 14,047,278.99

BANK BANK OUTSTANDING (-) OUTSTANDING (+) OUTSTANDING BANK BALANCE
STATEMENT CHECKS DEPOSITS WIRES 06/30/14

MSDLAF  Acct# 1289 852,651.27 10,175.00 (359,316.08) 503,510.19
MSDLAF  Acct# 1521   checking 327,822.39 (250,580.97) 77,241.42

MN TRUST-OPERATING (30822-101) 11,048,400.05 11,048,400.05
OHA #601344 500.01 500.01
WW # 601343 500.01 500.01
COM ED #601355 1,000.01 1,000.01
MS ACT  #601500 1,000.01 1,000.01
HS ACT  #601366 1,000.01 1,000.01

MN TRUST-OPEB TRUST (30822-301) 45-101-00 2,414,127.28 2,414,127.28

MN TRUST- 2010B BOND- 06-101-00 0.00 0.00

TOTAL 14,647,001.04 (250,580.97) 10,175.00 (359,316.08) 14,047,278.99

INDEPENDENT SCHOOL DISTRICT #832
MAHTOMEDI, MINNESOTA

TREASURER'S REPORT
MONTH ENDING 6/30/14
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Bank Check Number Check Amount Check Date Vendor 

Number

Vendor 

Address 

Number

Vendor Name Check 

Status 

Descripti2 384823 500.00 07/10/2014 10116 0  ROBERT HANSON /1ST SWING GOLF SCHOOL, LLC Cleared

2 384824 207.95 07/10/2014 00032 1 ACCURATE LABEL DESIGNS Cleared

2 384825 545.08 07/10/2014 09140 0 AFFINETY SOLUTIONS INC Cleared

2 384826 550.00 07/10/2014 10251 0 AIR DUCT CLEANERS Cleared

2 384827 337.00 07/10/2014 04234 0 BLUE CROSS BLUE SHIELD OF MN/SUPPORT SOURCE Cleared

2 384828 13,935.00 07/10/2014 00527 0 COMSTOCK & SONS INC Cleared

2 384829 525.00 07/10/2014 00541 0 CONTINENTAL CLAY COMPANY Cleared

2 384830 2,983.57 07/10/2014 00599 0 DALCO Cleared

2 384831 322.42 07/10/2014 00679 0 DONATELLI'S  

2 384832 3,409.00 07/10/2014 00714 0 EAGLE SCREEN PRINTING/JEFFREY POESCHL Cleared

2 384833 3,435.62 07/10/2014 00803 0 EXPRESS SERVICES INC Cleared

2 384834 78,880.60 07/10/2014 09122 0 El-JAY PLUMBING & HEATING INC Cleared

2 384835 212.33 07/10/2014 10094 0 FAMILY SPEECH & THERAPY SERVICES LLC Cleared

2 384836 19,077.83 07/10/2014 06819 0 FIRST STUDENT Cleared

2 384837 2,398.28 07/10/2014 00856 0 FOLLETT SCHOOL SOLUTIONS, INC Cleared

2 384838 297.11 07/10/2014 06697 0 FRATTALLONE'S ACE HARDWARE STORES Cleared

2 384839 240.79 07/10/2014 00936 1 GBC/ACCO BRANDS USA LLC Cleared

2 384840 86,807.90 07/10/2014 09339 0 GRESSER COMPANIES INC Cleared

2 384841 269.30 07/10/2014 01105 0 HEJNY RENTALS INC Cleared

2 384842 8,451.54 07/10/2014 01164 1 HOUGHTON MIFFLIN RECEIVABLES CO LLC Cleared

2 384843 1,825.54 07/10/2014 03248 0 I.S.D # 834 STILLWATER Cleared

2 384844 538.39 07/10/2014 03141 0 JOAN STAHLMANN Cleared

2 384845 1,515.18 07/10/2014 08077 1 JOHN DEERE LANDSCAPES/ LESCO Cleared

2 384846 10,820.98 07/10/2014 08458 0 K12 TRANSPORTATION MANAGEMENT SERVICES INC Cleared

2 384847 1,331.94 07/10/2014 03195 0 LASERPLUS, LLC Cleared

2 384848 110.00 07/10/2014 10076 0 MANSHIP PLUMBING & HEATING INC  

2 384849 5,323.00 07/10/2014 07211 0 MARGIE ROISUM/SCHOOL PROJECT Cleared

2 384850 4,004.20 07/10/2014 08289 0 MATRIX COMMUNICATIONS Cleared

2 384851 4,549.20 07/10/2014 04063 1 MCGRAW HILL EDUCATION  LLC Cleared

2 384852 327.00 07/10/2014 03384 0 MID CITY SERVICES-INDUSTRIAL LAUNDRY Cleared

2 384853 45.00 07/10/2014 07783 0 MINNESOTA COMMUNITY ED.ASSN Cleared

2 384854 16,515.47 07/10/2014 01971 1 NORTHEAST METRO 916 Cleared

2 384855 1,090.00 07/10/2014 01974 0 NORTHERN ELECTRIC- ELECTRICAL CONTRACTORS Cleared

2 384856 103,426.00 07/10/2014 10020 0 NOW MICRO Cleared

2 384857 4,721.00 07/10/2014 10250 0 OLSON'S SEWER SERVICE INC Cleared

2 384858 590.01 07/10/2014 05985 0 PAMS LUNCHROOM LLC Cleared

2 384859 92.99 07/10/2014 02151 0 PLUNKETTS PEST CONTROL INC Cleared

2 384860 76.88 07/10/2014 02161 0 POPP.COM INC Cleared

2 384861 651.25 07/10/2014 02180 0 PRESS PUBLICATIONS Cleared

2 384862 126.00 07/10/2014 06784 0 SANDY SCHOENECKER Cleared

2 384863 1,000.00 07/10/2014 10248 0 SCOTT HIGHLANDS MIDDLE SCHOOL  

2 384864 266.95 07/10/2014 00553 3 STAPLES ADVANTAGE Cleared

2 384865 250.00 07/10/2014 10249 0 THE FIGHT BACK PROJECT  

2 384866 487.00 07/10/2014 08784 0 TRUSTED EMPLOYEES Cleared

2 384867 58.87 07/10/2014 09693 0 UNIVERSAL ATHLETIC Void

2 384868 2,000.00 07/10/2014 08411 0 WEST METRO LEARNING CONNECTIONS INC Cleared

2 384869 30,051.24 07/10/2014 00723 0 XCEL ENERGY Cleared

2 384870 2,764.51 07/10/2014 04827 0 ALLIANCE PUBLISHING & MARKETING Cleared

JUL 2014 CHECK REGISTER -BANK 02
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Bank Check Number Check Amount Check Date Vendor 

Number

Vendor 

Address 

Number

Vendor Name Check 

Status 

Descripti

JUL 2014 CHECK REGISTER -BANK 02

2 384871 7,649.00 07/10/2014 03930 1 AMSD Cleared

2 384872 116.00 07/10/2014 00364 0 BUDGET SIGN AND GRAPHICS INC Cleared

2 384873 5,000.00 07/10/2014 06820 0 CLASS 5 INC Cleared

2 384874 29,805.00 07/10/2014 09332 0 DAKOTA TRUCK UNDERWRITERS Cleared

2 384875 240.95 07/10/2014 00599 0 DALCO Cleared

2 384876 2,447.68 07/10/2014 03433 1 DELL COMPUTER CORP. Cleared

2 384877 1,053.99 07/10/2014 00996 0 GREAT AMERICAN BUSINESS PROD'S Cleared

2 384878 8,074.91 07/10/2014 10242 0 GUIDE K12 Cleared

2 384879 800.00 07/10/2014 03430 3 I.S.D # 011 ANOKA HENNEPIN Cleared

2 384880 213.20 07/10/2014 01557 0 MAHTOMEDI AUTO SERVICE Cleared

2 384881 3.95 07/10/2014 09269 0 MARY VUKELICH  

2 384882 1,266.00 07/10/2014 01609 4 MASA Cleared

2 384883 6,044.82 07/10/2014 08289 0 MATRIX COMMUNICATIONS Cleared

2 384884 550.00 07/10/2014 03983 0 METROPOLITAN PRINCIPALS ACADEMY Cleared

2 384885 60.00 07/10/2014 06794 0 MN CRIME ALERT NETWORK  

2 384886 2,544.00 07/10/2014 05836 0 NASSP Void

2 384887 59,402.93 07/10/2014 01971 1 NORTHEAST METRO 916 Cleared

2 384888 1,087.00 07/10/2014 10020 0 NOW MICRO Cleared

2 384889 31,125.00 07/10/2014 03188 0 NWEA-NORTHWEST EVALUATION ASSN Cleared

2 384890 135.00 07/10/2014 02365 1 SAM'S CLUB Cleared

2 384891 3,000.00 07/10/2014 03369 0 SCHOOLFINANCES.COM Cleared

2 384892 925.00 07/10/2014 06462 0 SCHOOLHOUSE EDUCATIONAL SERVICES LLC  

2 384893 500.00 07/10/2014 02581 0 ST CROIX BOAT & PACKET CO Cleared

2 384894 4,101.00 07/10/2014 02745 1 THYSSENKRUPP ELEVATOR Cleared

2 384895 34,039.00 07/10/2014 02748 0 TIES Cleared

2 384896 61,654.00 07/10/2014 02748 1 TIES/ TIES DEPOT Cleared

2 384897 9,963.00 07/10/2014 02748 1 TIES/ TIES DEPOT Cleared

2 384898 1,138.50 07/10/2014 02807 0 U S BANK TRUST N A Cleared

2 384899 285.00 07/10/2014 02936 0 WHITE BEAR AREA CHAMBER OF COM Cleared

2 384900 68.16 07/15/2014 00094 0 AMERICAN FAMILY ASSURANCE Cleared

2 384901 1,127.00 07/15/2014 01556 0 MAHTOMEDI AREA EDUC.FOUNDATION Cleared

2 384902 9.90 07/15/2014 01888 0 NATIONAL INSURANCE SERVICES OF WI INC Cleared

2 384903 320.00 07/15/2014 01740 0 NCPERS MINNESOTA-179220 Cleared

2 384904 724.50 07/15/2014 02017 0 OFFICE & PROFESSIONAL Cleared

2 384905 909.50 07/15/2014 02048 0 OPERATING ENGINEERS LOCAL #70 Cleared

2 384906 700.00 07/15/2014 04342 0 WISCONSIN SCTF Cleared

2 384907 1,470.00 07/17/2014 09809 0 AMIOT SCHOLASTIC RECOGNITION INC Cleared

2 384908 6,000.00 07/17/2014 01214 0 AUL Cleared

2 384909 49,127.12 07/17/2014 01214 0 AUL Cleared

2 384910 117.00 07/17/2014 10153 0 BRUCE CEDARHOLM STARIHA  

2 384911 15,705.45 07/17/2014 01572 0 CITY OF MAHTOMEDI Cleared

2 384912 3,511.72 07/17/2014 00485 0 CLASSIC SUBURBAN CONFERENCE Cleared

2 384913 518.72 07/17/2014 09499 0 DALCO ROOFING & SHEET METAL Cleared

2 384914 131.76 07/17/2014 00679 0 DONATELLI'S Cleared

2 384915 206.94 07/17/2014 00725 0 ECKROTH MUSIC COMPANY Cleared

2 384916 440.36 07/17/2014 05986 0 EDUCATORS BENEFITS CONSULTANTS,LLC Cleared

2 384917 2,745.02 07/17/2014 00803 0 EXPRESS SERVICES INC Cleared

2 384918 5,319.70 07/17/2014 06146 1 GOPHER Cleared
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Bank Check Number Check Amount Check Date Vendor 

Number

Vendor 

Address 

Number

Vendor Name Check 

Status 

Descripti

JUL 2014 CHECK REGISTER -BANK 02

2 384919 102.96 07/17/2014 03669 1 GUITAR CENTER  TWIN CITIES Cleared

2 384920 262.50 07/17/2014 09123 0 HUFCOR MINNESOTA LLLC Cleared

2 384921 1,264.57 07/17/2014 03378 0 KELLY SERVICES, INC Cleared

2 384922 129.56 07/17/2014 01372 0 KNOWLAN'S SUPER MARKETS Cleared

2 384923 388.00 07/17/2014 08645 0 LARKIN HOFFMAN DALY & LINDGREN LTD Cleared

2 384924 2,170.00 07/17/2014 09010 0 LETTERMEN SPORTS Cleared

2 384925 7,158.96 07/17/2014 09807 0 LIFETOUCH NSS INC Cleared

2 384926 570.50 07/17/2014 07073 0 LOFFLER Cleared

2 384927 4,671.52 07/17/2014 07606 2 LOFFLER COMPANY INC Cleared

2 384928 852.27 07/17/2014 02115 1 MACKIN EDUCATIONAL RESOURCES Cleared

2 384929 16,016.80 07/17/2014 08289 0 MATRIX COMMUNICATIONS Cleared

2 384930 191.28 07/17/2014 01684 0 MENARDS OAKDALE CASHWAY LUMBER Cleared

2 384931 44,829.00 07/17/2014 01971 1 NORTHEAST METRO 916 Cleared

2 384932 3,764.00 07/17/2014 10020 0 NOW MICRO Cleared

2 384933 1,730.20 07/17/2014 03699 0 OAK GLEN COUNTRY CLUB Cleared

2 384934 1,122.50 07/17/2014 02043 0 ON SITE SANITATION INC Cleared

2 384935 417.86 07/17/2014 01081 0 PHIL HASTINGS Cleared

2 384936 1,054.91 07/17/2014 02748 1 TIES/ TIES DEPOT Cleared

2 384937 35.50 07/17/2014 09833 0 UNITED STATES TREASURY Cleared

2 384938 3,299.50 07/17/2014 10113 0 VARISPORT INC Cleared

2 384939 498.00 07/17/2014 03636 1 APPLE INC Cleared

2 384940 161.39 07/17/2014 08859 1 AWS SERVICE CENTER Cleared

2 384941 206.00 07/17/2014 00599 0 DALCO Cleared

2 384942 401.95 07/17/2014 00722 0 EBSCO Cleared

2 384943 943.11 07/17/2014 00803 0 EXPRESS SERVICES INC Cleared

2 384944 2,804.58 07/17/2014 00856 0 FOLLETT SCHOOL SOLUTIONS, INC Cleared

2 384945 198.00 07/17/2014 10255 0 FRONTRUNNER EVENTS/ VACATION SPORTS Cleared

2 384946 91.89 07/17/2014 00937 1 GENERAL INDUSTRIAL SUPPLY CO Cleared

2 384947 130.00 07/17/2014 03081 0 GRAY SEEVER Cleared

2 384948 718.96 07/17/2014 01018 0 GROTH MUSIC Cleared

2 384949 2,996.31 07/17/2014 01171 0 HUMAN KINETICS Cleared

2 384950 29.95 07/17/2014 06533 0 KRISTINA SCHMALZ Cleared

2 384951 224.94 07/17/2014 03195 0 LASERPLUS, LLC Cleared

2 384952 76.00 07/17/2014 07073 0 LOFFLER Cleared

2 384953 7,110.66 07/17/2014 07606 1 LOFFLER COMPANY INC Cleared

2 384954 3,800.00 07/17/2014 07568 0 LORETTA NORGON Cleared

2 384955 5,413.39 07/17/2014 03182 1 MADISON NATIONAL LIFE INS CO INC Cleared

2 384956 3,260.00 07/17/2014 03229 0 MATTHEW SOBIESKI Cleared

2 384957 187.58 07/17/2014 01684 0 MENARDS OAKDALE CASHWAY LUMBER Cleared

2 384958 1,696.00 07/17/2014 05836 0 NASSP  

2 384959 4,026.62 07/17/2014 01888 0 NATIONAL INSURANCE SERVICES OF WI INC Cleared

2 384960 27,265.63 07/17/2014 01971 1 NORTHEAST METRO 916 Cleared

2 384961 93.25 07/17/2014 06012 1 PREMIUM WATERS INC Cleared

2 384962 56.50 07/17/2014 02180 0 PRESS PUBLICATIONS Cleared

2 384963 250.00 07/17/2014 10252 0 RONALD FEDIE Cleared

2 384964 9,021.00 07/17/2014 03742 1 RSCHOOL TODAY/DISTRIBUTED WEBSITE CORPORATIONCleared

2 384965 496.97 07/17/2014 00553 3 STAPLES ADVANTAGE Cleared

2 384967 9,906.85 07/17/2014 02748 1 TIES/ TIES DEPOT Cleared

61



Bank Check Number Check Amount Check Date Vendor 

Number

Vendor 

Address 

Number

Vendor Name Check 

Status 

Descripti

JUL 2014 CHECK REGISTER -BANK 02

2 384968 1,415.00 07/17/2014 03438 1 TR EQUIPMENT SERVICES LLC Cleared

2 384969 375.16 07/17/2014 02800 0 TWIN CITY FILTER SERVICE INC Cleared

2 384970 150.00 07/17/2014 05875 1 WHITE BEAR LAKE HIGH SCHOOL  

2 384971 7,043.95 07/17/2014 10047 0 ZAYO GROUP LLC Cleared

2 384972 671.68 07/24/2014 00208 1 BARNES & NOBLE Cleared

2 384973 5,632.39 07/24/2014 03196 0 BF LAUZON ENTERPRISES INC Cleared

2 384974 1,249.46 07/24/2014 00558 1 COURAGE KENNY REHABLIITATION INSTITUTE Cleared

2 384975 301.75 07/24/2014 06495 0 CREATIVE RESOURCES Cleared

2 384976 4,950.48 07/24/2014 09009 0 D & J QUALITY SOURCING LLC Cleared

2 384977 975.00 07/24/2014 00714 0 EAGLE SCREEN PRINTING/JEFFREY POESCHL Cleared

2 384978 407.21 07/24/2014 00787 0 ERICKSON OIL PRODUCTS INC Cleared

2 384979 1,245.00 07/24/2014 06809 0 GARY FORD/METRO TESTING MECHANICAL LLC Cleared

2 384980 51.09 07/24/2014 01372 0 KNOWLAN'S SUPER MARKETS Cleared

2 384981 1,250.03 07/24/2014 03195 0 LASERPLUS, LLC Cleared

2 384982 1,518.38 07/24/2014 02115 1 MACKIN EDUCATIONAL RESOURCES Cleared

2 384983 115.04 07/24/2014 01683 0 MENARDS Cleared

2 384984 12,034.00 07/24/2014 08739 0 NAC MECHANICAL & ELECTRICAL SERVICE Cleared

2 384985 77.50 07/24/2014 02043 0 ON SITE SANITATION INC Cleared

2 384986 69.00 07/24/2014 02180 0 PRESS PUBLICATIONS Cleared

2 384987 635.50 07/24/2014 03136 0 RATWIK ROSZAK & MALONEY P A Cleared

2 384988 2,704.00 07/24/2014 02252 0 REGION 4AA Cleared

2 384989 1,237.76 07/24/2014 07113 0 SAM'S CLUB Cleared

2 384990 391.06 07/24/2014 00553 3 STAPLES ADVANTAGE Cleared

2 384991 119.16 07/24/2014 02680 0 T A SCHIFSKY & SONS INC Cleared

2 384992 292.50 07/24/2014 07398 0 TECH 4 LEARNING Cleared

2 384993 3,585.00 07/24/2014 08232 0 WHITE BEAR LAKE SPORTS CENTER Cleared

2 384994 12,613.91 07/24/2014 09523 0 AGOSTO Cleared

2 384995 2,028.37 07/24/2014 03196 0 BF LAUZON ENTERPRISES INC Cleared

2 384996 188.00 07/24/2014 04353 0 CEC/COUNCIL FOR EXCEPTIONAL CHILDREN Cleared

2 384997 1,216.00 07/24/2014 07989 0 CONCORDIA LANGUAGE VILLAGES Cleared

2 384998 5,477.73 07/24/2014 00599 0 DALCO Cleared

2 384999 72.72 07/24/2014 00856 0 FOLLETT SCHOOL SOLUTIONS, INC Cleared

2 385000 85.03 07/24/2014 10137 0 GOFF ENTERPRISES, INC  

2 385001 550.00 07/24/2014 10257 0 JERRY KWAPICK Cleared

2 385002 684.98 07/24/2014 08077 1 JOHN DEERE LANDSCAPES/ LESCO Cleared

2 385003 577.50 07/24/2014 10256 0 JUSTIN GERVAIS  

2 385004 59.75 07/24/2014 01394 0 KROMER CO LLC Cleared

2 385005 240.00 07/24/2014 03486 1 LRP PUBLICATIONS Cleared

2 385006 825.00 07/24/2014 01609 4 MASA  

2 385007 1,165.00 07/24/2014 01609 0 MASE  

2 385008 61.84 07/24/2014 01684 0 MENARDS OAKDALE CASHWAY LUMBER Cleared

2 385009 6,438.90 07/24/2014 01699 0 METRO ECSU Cleared

2 385010 8,089.00 07/24/2014 01799 0 MSBA-MN SCHOOL BOARDS ASSOC Cleared

2 385011 3,624.07 07/24/2014 08739 0 NAC MECHANICAL & ELECTRICAL SERVICE Cleared

2 385012 2,267.00 07/24/2014 09849 0 NORSAN Cleared

2 385013 1,720.00 07/24/2014 01974 0 NORTHERN ELECTRIC- ELECTRICAL CONTRACTORS Cleared

2 385014 89.10 07/24/2014 02180 0 PRESS PUBLICATIONS Cleared

2 385015 500.00 07/24/2014 09874 0 ROD THOMPSON SIGN PAINTING Cleared
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2 385016 103.80 07/24/2014 02473 0 SHERWIN-WILLIAMS CO Cleared

2 385017 123.95 07/24/2014 00553 3 STAPLES ADVANTAGE Cleared

2 385018 283.74 07/24/2014 10245 0 STEINBRECHER CO INC Cleared

2 385019 48.70 07/24/2014 10258 0 STEPHANIE ADAMS  

2 385020 425.25 07/24/2014 03438 1 TR EQUIPMENT SERVICES LLC Cleared

2 385021 277.26 07/24/2014 00047 0 TYCO INTEGRATED SECURITY LLC Cleared

2 385022 294.00 07/24/2014 02941 0 WHITE BEAR GLASS INC Cleared

2 385023 13,984.62 07/24/2014 00723 0 XCEL ENERGY Cleared

2 385024 5,753.50 07/31/2014 00856 0 FOLLETT SCHOOL SOLUTIONS, INC  

2 385025 25.74 07/31/2014 03669 1 GUITAR CENTER  TWIN CITIES  

2 385026 5,100.00 07/31/2014 03617 0 HUMAN EX VENTURES  

2 385027 170.90 07/31/2014 02115 1 MACKIN EDUCATIONAL RESOURCES  

2 385028 31,858.17 07/31/2014 01971 1 NORTHEAST METRO 916  

2 385029 1,002.81 07/31/2014 01971 1 NORTHEAST METRO 916  

2 385030 7,617.60 07/31/2014 01971 1 NORTHEAST METRO 916  

2 385031 7,400.00 07/31/2014 10020 0 NOW MICRO  

2 385032 12,600.00 07/31/2014 07590 1 APEX LEARNING  

2 385033 516.17 07/31/2014 08859 1 AWS SERVICE CENTER  

2 385034 337.00 07/31/2014 04234 0 BLUE CROSS BLUE SHIELD OF MN/SUPPORT SOURCE  

2 385035 8,559.50 07/31/2014 07031 0 CARRIE ARDITO  

2 385036 2,937.15 07/31/2014 02740 2 CENGAGE  

2 385037 2,040.11 07/31/2014 09009 0 D & J QUALITY SOURCING LLC  

2 385038 58.80 07/31/2014 00722 0 EBSCO  

2 385039 2,268.00 07/31/2014 05986 0 EDUCATORS BENEFITS CONSULTANTS,LLC  

2 385040 958.08 07/31/2014 00803 0 EXPRESS SERVICES INC  

2 385041 34,801.42 07/31/2014 01096 1 HEALTHPARTNERS  

2 385042 490.88 07/31/2014 08077 1 JOHN DEERE LANDSCAPES/ LESCO  

2 385043 280.00 07/31/2014 01609 0 MASE  

2 385044 2,079.00 07/31/2014 03229 0 MATTHEW SOBIESKI  

2 385045 8,838.67 07/31/2014 04063 1 MCGRAW HILL EDUCATION  LLC  

2 385046 50.87 07/31/2014 01684 0 MENARDS OAKDALE CASHWAY LUMBER  

2 385047 3,423.30 07/31/2014 09861 1 MPS  

2 385048 43,826.31 07/31/2014 09509 0 NATURAL PLAYGROUNDS CO LLC  

2 385049 75.00 07/31/2014 02043 0 ON SITE SANITATION INC  

2 385050 258,781.67 07/31/2014 08212 0 PREFERRED ONE  

2 385051 22.00 07/31/2014 06012 1 PREMIUM WATERS INC  

2 385052 76.00 07/31/2014 02180 0 PRESS PUBLICATIONS  

2 385053 18,240.00 07/31/2014 09703 0 SECURE GATEWAY  

2 385054 95.00 07/31/2014 10259 0 SPRING LAKE PARK HS  

2 385055 980.00 07/31/2014 03336 1 STRATEGIC EQUIPMENT  

2 385056 586.00 07/31/2014 09833 0 UNITED STATES TREASURY  

2 80005259 50.00 07/10/2014 99999 10522 Bouwens, Kirsten Cleared

2 80005260 50.00 07/10/2014 99999 10412 Hamre, Mark B Cleared

2 80005261 50.00 07/10/2014 99999 10639 Larson, Mark Cleared

2 80005262 50.00 07/10/2014 99999 10910 Wagner, Luanne Cleared

2 80005263 50.00 07/10/2014 99999 10686 Neubeck, Michael Cleared

2 80005264 50.00 07/10/2014 99999 2292 Nickleby, Kathe Cleared

2 80005265 45.83 07/10/2014 99999 10700 Sorenson, Susan Cleared
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2 80005266 50.00 07/10/2014 99999 10224 Viker, Lynne M Cleared

2 80005267 50.00 07/10/2014 99999 10908 Menier, Matthew Cleared

2 80005268 50.00 07/10/2014 99999 10971 Manders, Rochel Cleared

2 80005269 25.00 07/10/2014 99999 1038 Crothers, Patrick Cleared

2 80005270 25.00 07/10/2014 99999 10196 Hering, James P Cleared

2 80005271 25.00 07/10/2014 99999 10323 Kostuch, Tonya M Cleared

2 80005272 50.00 07/10/2014 99999 5125 Albrecht, Daniel Cleared

2 80005281 19.56 07/10/2014 99999 10427 Young, Matthew V Cleared

2 80005282 25.20 07/10/2014 99999 5081 Metz, Leroy R Cleared

2 80005283 141.53 07/10/2014 99999 2200 Allen, John E Cleared

2 80005284 134.29 07/10/2014 99999 2159 Sneden, Bethany Cleared

2 80005285 29.24 07/10/2014 99999 10707 Channon, Lisa Cleared

2 80005286 49.12 07/10/2014 99999 4057 Counihan, Lynda Cleared

2 80005287 11.49 07/10/2014 99999 10668 Giuliani, Lisa Cleared

2 80005288 35.11 07/10/2014 99999 10196 Hering, James P Cleared

2 80005289 30.80 07/10/2014 99999 1038 Crothers, Patrick Cleared

2 80005290 62.72 07/10/2014 99999 1038 Crothers, Patrick Cleared

2 80005291 57.12 07/10/2014 99999 1038 Crothers, Patrick Cleared

2 80005292 105.28 07/10/2014 99999 1038 Crothers, Patrick Cleared

2 80005293 99.00 07/10/2014 99999 10426 Hokanson, Carol Cleared

2 80005294 31.36 07/10/2014 99999 8080 Poirier, Nicole Cleared

2 80005296 17.92 07/17/2014 99999 4549 Lovgren, Dyan L Cleared

2 80005299 183.15 07/24/2014 03115 0 CHARLES LINDERKAMP Cleared

2 80005303 21.71 07/31/2014 99999 10707 Channon, Lisa Cleared

Total 1,528,558.02
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5 07/17/2014 50000243 144.40 02227 0 CENTURYLINK  

5 07/17/2014 50000244 2,191.95 02227 0 CENTURYLINK  

5 07/31/2014 50000245 1,646.64 02747 0 TIERNEY BROTHERS INC  

3 3,982.99

Total 3,982.99

JUL 2014 CHECK REGISTER -BANK 05
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DATE FROM TO AMOUNT PURPOSE

7/1/14 State of Minnesota MN Trust $35,375.42 direct state payment
7/2/14 Washington County MN Trust $416,117.04 direct payment
7/8/14 US Bank Preferred One $12,513.12 claims payment
7/9/14 State of Minnesota MN Trust $22,810.35 direct state payment
7/9/14 MN Trust MSDLAF $1,000,000.00 cover checks

7/10/14 US Bank Chase Card Service/Bank One $35,712.71 cardmember payment
7/11/14 MN Trust MSDLAF $500,000.00 cover checks
7/14/14 US Bank Preferred One $11,626.42 claims payment
7/14/14 US Bank Preferred One $1,111.57 claims payment
7/15/14 US Bank Peoples Bank of Commerce-EBC Flex $645.84 flex benefits
7/15/14 US Bank Peoples Bank of Commerce-403-B/457 $8,413.17 TSA payment/Deferred Comp
7/15/14 MSDLAF US Bank $128,904.77 cover checks
7/15/14 US Bank IRS $51,583.91 federal & fica taxes
7/15/14 US Bank MN Dept of Revenue $8,489.27 state payroll taxes
7/15/14 US Bank Public Emp. Retirement Assoc. $13,241.38 pera retirement
7/15/14 US Bank Mn Teachers Retirement $12,721.60 teachers retiremment
7/15/14 US Bank Mn Child Support $206.40 child support
7/16/14 State of Minnesota MN Trust $3,781.31 direct state payment
7/17/14 US Bank MN Dept of Revenue $394.00 sales tax payment
7/21/14 US Bank Preferred One $213.31 claims payment
7/21/14 US Bank Preferred One $20,792.58 claims payment
7/23/14 State of Minnesota MN Trust $2,985.05 direct state payment
7/28/14 US Bank Preferred One $12,045.69 claims payment
7/28/14 US Bank Preferred One $1,009.95 claims payment
7/29/14 MN Trust US Bank $6,187.50 Cert. of Participation 1997A
7/29/14 MN Trust US Bank $150,025.00 GO Bond 2010A payment
7/29/14 MN Trust US Bank $1,144,355.00 GO Bond 2010B payment
7/29/14 MN Trust US Bank $61,728.75 OPEB BOND 2009A
7/29/14 MN Trust US Bank $6,571.25 GO Bond 2012A payment
7/29/14 State of Minnesota MN Trust $4,260.63 direct state payment
7/30/14 US Bank Peoples Bank of Commerce-EBC Flex $645.84 flex benefits
7/30/14 US Bank Peoples Bank of Commerce-403-B/457 $8,413.17 TSA payment/Deferred Comp
7/30/14 State of Minnesota MN Trust $63,553.58 direct state payment
7/31/14 MSDLAF US Bank $153,021.75 cover checks
7/31/14 US Bank IRS $53,456.39 federal & fica taxes
7/31/14 US Bank MN Dept of Revenue $8,629.38 state payroll taxes
7/31/14 US Bank Public Emp. Retirement Assoc. $15,643.65 pera retirement
7/31/14 US Bank Mn Teachers Retirement $13,225.62 TRA payment

INDEPENDENT SCHOOL DISTRICT #832
WIRE TRANSFER TRANSACTIONS

MONTH OF JULY 2014
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 Vision  All students college ready:  Academic Readiness  Admissions Readiness  Career Readiness  Financial Readiness  Personal and Social Readiness 
 
 
 
 
 
 
 
 
 
 
 
 

Our Mission 
 

Mahtomedi Public Schools will ensure a rigorous 
  

and relevant education where: 
 

All learners are valued and supported 
 
Positive relationships are developed 
 
Students are empowered to reach their 
 
 full potential in a global society 
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Important Phone Numbers 
 Main Office    407-2100 
 Attendance  (24 hours)  407-2108 
 Health Office, Gloria Fong 407-2104 
 Secretary, Nanette Chow 407-2102 
 Principal, Mr. Hamre  407-2101 
 Psychologist, Joe Pendleton 407-2122 
 First Student Busing  407-9080 
 Busing Route Coordinator 407-7684 
 MAC (AM/PM Child Care) 407-2150 

 
School Hours: 9:15-3:35   
 
ARRIVAL AT SCHOOL 
For safety reasons, students should not arrive before 8:55 am unless special arrangements 
have been made with the teacher.  Early arriving students will be asked to wait in the 
entrance foyer until 9:05. 
 
ADVANCED LEARNERS 
Mahtomedi Public Schools recognize that some students have outstanding abilities that 
differ from others of their age, experience, or environment. Mahtomedi seeks to identify 
these advanced learners in order to provide services to meet their unique needs. For more 
information call our Gifted and Talented Coordinator at 651 407-2319 
 
ASSESSMENTS 
First and second grade students will participate in the district mandated assessment, 
Measures of Academic Progress (MAP). Wildwood students will be assessed in reading and 
math in the fall, winter and again in the spring.  We also administer a Curriculum-Based 
Measure known as Dibels three times per year to measure students’ progress in reading 
and another CBM measure in math. These assessments are used to measure students’ 
growth as well as providing teachers valuable information regarding their instructional 
goals. 
 
ATTENDANCE    “You Miss School, You Miss Out” 
Daily school attendance and punctuality is very important to school success.  Parents are 
urged to make every effort to avoid family vacations or appointments of a non-emergency 
nature during school hours.   
 
Absences - Appointments  
If a child needs to be excused from school during the day, the parent is to send a note with 
the child informing the teacher of the date and time of the day the child is to be picked up.  
The note should include information regarding when the child will return to school. 
 
Parents arranging to pick up their child at school should report to the office rather than 
going directly to the child’s classroom.  Parents must sign students out in the office before 
leaving the building.  If the child returns to school later in the day, the parent is to escort 
the child to the office and inform the school receptionist.   
 
Absences - Parent Reporting 
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Parents are required to contact the school office when a student is absent.  Please call: 
Gloria Fong—Health/attendance Paraprofessional at Wildwood—651-407-2108. 
Telephone messages can be left at any time (24 hours).  If a child is reported by the 
teacher as absent with no explanation, the office will make every attempt to call parents to 
determine the cause of the absence.  If unable to contact a parent, the absence will be 
documented as unexcused. 
 
Excessive Absences 
The school reserves the right to require a doctor’s note explaining a medical reason for a 
child’s excessive absences from school.  Excessive absences from school for any reason will 
negatively impact a child’s academic development. 
 
Unexcused Absences 
By law parents have the responsibility to make sure their child attends school and arrives 
on time. Students arriving after 30 minutes  (9:45 am) or not arriving at all without an 
acceptable explanation will be considered an unexcused absence and subject to the MN 
Compulsory Attendance Law. This may result in truancy and if determined problematic, a 
truancy referral may be made to Washington County Truancy Intervention.  Examples of 
unexcused absences include: running late, over-slept, missed the bus, etc. 
 
Tardy 
A tardy is defined as being 1-30 minutes late to school.  Students arriving after 30 minutes 
without an acceptable explanation will be considered an unexcused absence and subject to 
the MN Compulsory Attendance Law. 
 
BEHAVIOR EXPECTATIONS  “Be Respectful, Be Responsible, Be Safe”  
A positive school environment is a priority for us.  We accomplish this through a research 
based building-wide approach called Responsive Classroom © where social/emotional 
growth is an important part of supporting children’s academic success. 
 
At the elementary level, we believe that children attain the greatest cognitive and social 
growth when they learn to consistently and responsibly care for themselves, for each 
other, and for the school environment.  Academic and social learning is integrated 
throughout the school day.  We believe that how children learn is as important as what 
they learn. 
 
Tom Cappelen, Positive Behavior Specialist, supports the proactive approach to discipline.  
His roles consists of: 
 Positive Behavior Intervention and Support Resource 
 Providing Special Education Direct Services/Service Coordination 
 Assist in facilitating small groups based upon student needs (social skills, self-esteem, 

self-control, reviewing school responsibilities, problem-solving, etc.) 
 Teaching mini lessons in classrooms, attending morning meetings, classroom 

observations, academic interventions, etc. 
 
Wildwood staff will use the “I Care Plan” as a problem solving tool for students.  This helps 
a child to take responsibility of his/her behavior and figure out a way to “fix” the problem.  
The children will participate in a mini-lesson on completing an “I Care Plan.” 
 
Harassment and Bullying 
The Mahtomedi School Board has adopted Policy 413 prohibiting sexual, racial, and 
religious harassment and Policy 514 prohibiting bullying. The school district expects all 
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students, parents, volunteers and employees to comply with these policies and the school 
district will respond to allegations of harassment or bullying with an investigation and any 
appropriate consequences. 
 
 
 
Mandatory Reporting 
Consistent with MS 626.556.Subd.22a and Subd 5a, District 832 employees have been 
instructed to report to law enforcement, child protection, or the Minnesota Department of 
Education all children who show indications that they might be victims of physical, sexual 
or emotional abuse.  The appropriate agency will investigate the report.  
 
BIRTHDAY PARTIES/TREATS 
Birthdays are special events for elementary aged children.  Please let the teacher know 
ahead of time if you would like to send treats to celebrate your child’s birthday.  District 
policy states that all treats must be commercially made.  Sufficient treats should be sent 
so that all children in the classroom may partake.  Staff members would like to 
encourage healthy choices of food or non-food items such as pencils, books, etc. 
 
CHEMICAL FREE SCHOOLS 
The buildings and grounds of the Mahtomedi School District are chemical and tobacco free.  
Any adult or student shall not use, be in the possession of, sell, give away or be under the 
influence of alcohol, cigarettes, tobacco products or other harmful chemicals while on 
school property or at school-sponsored activities. 
 
CHILD CARE—Mahtomedi Adventure Club (MAC) 
The Mahtomedi Adventure Club is a school-age child care program (before and after 
school) for Mahtomedi School District children in kindergarten through fifth grade.  It is a 
non-profit organization staffed by professionally trained individuals who meet the state’s 
requirements for licensure. Contact person is Meg Klabunde 407-2150 
 
The MAC program, which is located at both Wildwood and O. H. Anderson, is open all 
school days, vacation days and some holidays—opening at 6:30 a.m. and closing at 
6:00 p.m.  
 
Children may be enrolled on a regular basis of two-five days per week.  Enrollment 
information may be obtained by calling the Program Director at 651-407-2150.  You and 
your child are welcome to come in and visit the program at any time. 
 
CLOTHING   Please, please, please label all clothing with your child’s name. 
Clothing should be comfortable and appropriate for the classroom.  Clothing should not 
become a distraction to others or to the wearer.  Layering often is a good choice because 
of fluctuations in weather conditions and classroom temperature.  Cleanliness and good 
hygiene are important.  We ask for parent/guardian support with the following requests: 
 Some pictures, symbols, language or slogans (especially those advertising tobacco and/

or alcohol) are inappropriate.  If we feel a child wears an unacceptable item of clothing, 
we will ask the child to turn the offending shirt inside out, wear another shirt over the 
offending clothing, change clothes, see the nurse for a substitute article or call home 
for a change of clothing. 

 Hats are not worn in classrooms or the building except for special occasions and/or with 
special permission. 

 Proper shoes must be worn at ALL times.  Boots and snow pants are recommended for 
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the playground in the winter.  At all other times, tennis shoes or regular shoes should 
be worn on the playground.  Due to safety concerns, flip flops/sandals are not to be 
worn during recess or PE classes. 

 Special dress, costumes, or make-up may be worn on special occasions. 
 Students are to dress appropriately for outdoor recess each day.  Students will continue 

to go outside for recess if the temperature and wind chill is 0°or higher 
 
CONFERENCES  
Parents are invited to Parent/Teacher conferences in November and again in February 
(Kindergarten) or March/April (first and second grade) to discuss their child’s progress and 
to become familiar with grade level goals.  Additional conferences may be scheduled as 
needed.  Report cards will be issued at the end of second and fourth quarter.  Please 
contact your child’s teacher if you have any questions or concerns that arise 
throughout the year. 
 
COMMUNITY EDUCATION 
The Community Education Department offers District 832 residents programs for 
preschoolers through senior citizens.  During the school year, students have the 
opportunity to participate in a variety of activities.  In the past, we have offered activities 
such as youth football, field hockey, soccer, basketball, cross-country skiing, pottery 
classes, foreign languages, computers and biology.  Community youth activities are 
publicized by sending information to the elementary schools and informational flyers are 
sent home with students. Transportation at the conclusion of the activity is the family’s 
responsibility.  For more information about early childhood programs, after-school 
activities or community organizations or associations, call Community Education at 651-
407-2037. 
 
COUNSELING ASSISTANCE 
A school psychologist provides consultation services for school personnel, parents, and 
counseling for students, administers and interprets current assessment tools and facilitates 
student groups including social skill development and enhancement of self-esteem, grief, 
loss, etc.  Please contact:  Wildwood Psychologist, Joe Pendleton 651-407-2122 
 
CURRICULUM 
 
Language Arts 
Our Language Arts program utilizes the Read Well program.  Students read in flexible 
groups throughout the school year to ensure continued success, interest and rigor.  Guided 
reading instruction ensures individualized attention. “Read Well Composition” is our writing 
curriculum.  Students are taught to evaluate their ideas and content, organization, write 
with expression, word choice, sentence fluency and conventions in a variety of topics and 
styles. 
 
Language 
Spanish is taught to students two times per week throughout the school year.  Goals for 
the Spanish program include both cultural and language acquisition, and coincides with 
students’ grade level math and reading curriculum.  This elementary program is 
progressive through the grades and continues in the middle school. 
 
Mathematics 
The district elementary math curriculum is called Math Expressions.  This math curriculum, 
coordinated with the secondary schools, is a rigorous program emphasizing understanding 

75



7 

through problem solving and project learning.  Students will use manipulatives to make 
connections to their world and all the other curriculum areas.  Students learn to use 
multiple strategies to solve problems.  Teachers have been trained in Cognitively Guided 
Instruction (CGI) and will incorporate its strategies to address number sense, computation 
and problem-solving. 
 
Health 
The Great Body Shop, our health curriculum in grades 1-5, provides students with a 
comprehensive health education and substance abuse program.  Each unit is structured so 
that knowledge, values, life skills and critical thinking skills are introduced through 
concepts that are age appropriate and familiar.  Areas of the health curriculum include 
safety, nutrition, drug abuse, body parts, exercise and body systems.  Students learn 
about their bodies and the importance of healthy lifestyle in the classroom and in their 
physical education classes. 
 
Science 
Our newly revised science curriculum is aligned with the Minnesota State Standards at 
each grade level.  The Macmillan, McGraw-Hill Science (Foss) series emphasizes hands on 
science experiences leading to real world connections for science. We are also 
incorporating Engineering is Elementary (EIE) engineering curriculum for all students.. 
 
Social Studies 
Elementary students shall demonstrate knowledge of the interaction of people, places and 
locations and know how to locate regions of the world and identify geographical and 
cultural features.  A global connection is explored through interdisciplinary units in art, 
music and language arts. 
 
Physical Education 
When students participate in physical education classes, they are learning more than team 
sports and exercise.  The physical education teachers work together to provide a well 
balanced coordinated program that includes identification of bones and muscles, the 
importance of good sportsmanship, and the value of lifelong habits for good health. 
 
Music 
Students learn an appreciation for music, develop creativity, understand multicultural and 
international perspectives while integrating music with other arts disciplines and the 
general curriculum.  All students perform in annual productions.   
 
Visual Arts 
The art program in the elementary schools is a sequentially planned and managed art 
program.  The smART series is composed of four units of detailed instruction per grade 
level, supported by slides and Shorewood prints.  Each unit includes four major areas; 
history and culture, aesthetics, criticism, and production which is considered a discipline-
based art curriculum.  Students in grades K-5 receive their primary art instruction from an 
art specialist.  This program is then supplemented through the work of the classroom 
teachers and the efforts of our Art Adventure (“Picture Person”) volunteers. 
 
Media Technology 
The media center provides students with excellent materials for supplementing the 
curriculum.  Children are offered a wide range of recreational reading as well as materials 
for research.  The media centers also contain computer laboratories in which students are 
introduced to introductory computer skills  Students enhance their learning through a 
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variety of multi-media experiences in the computer laboratories including access to 
Internet and other computer-based research tools. 
 
ELECTRONIC ANNOUNCEMENTS (weekly)  
To help keep parents better informed of Wildwood activities anyone can subscribe to our 
weekly electronic announcements.  On Thursday afternoons we send out information via e-
mail to subscribing families of the main activities occurring at school for the week.  If you 
are interested in subscribing, just go the Wildwood website at 
www.wildwood.mahtomedi.k12.mn.us   
 
CELL PHONES 
Students are discouraged to bring cell phones to school.  The school is not responsible if 
the devices are lost or stolen.  If a cell phone is displayed during the school day without 
permission, staff will hold the item until the end of the day.   
 

77



9 

ELECTRONIC DEVICES 
As our district continues to move forward with technology and the use of personal devices 
within the school setting, the elementary schools will be exploring opportunities for 
students to bring and use their own devices within the classroom for learning 
purposes.  Please note that with the district’s wireless network, any personal device with 
wireless network capability will be able to access the Internet throughout the building.  The 
guest wireless network is subject to the same filtering regulations as the district-owned 
computers. 
 
EMERGENCY CARD 
Every student at Wildwood has an emergency information card on file.  It is important that 
the information on this card be current because it is our first reference in case we need to 
contact you about your child.  Please inform us if there is a change in phone number, 
residence or emergency contact information. 
 
ENGLISH LANGUAGE LEARNERS (ELL) 
Our ELL staff works with learners whose primary or native language is not English.  They 
will assess, consult with teachers, work with families, modify curriculum and work directly 
with ELL learners.  For more information please contact Lindsey Scanlon at 651 407-2296. 
 
EMERGENCY SCHOOL CLOSING 
Periodically, it is necessary to cancel school for a day.  Poor weather conditions are the 
usual reasons for such action.  This information is broadcast over WCCO radio -- AM (830), 
KSTP-TV and KARE-TV.  Please listen to the radio.  Please ensure that your children are 
instructed as to what to do if the above mentioned situation occurs.  The district will send 
out an automatic message  (phone call and/or e-mail) out to all families if we have an 
emergency closing. 
 
FIELD TRIPS 
Throughout the school year, individual classes or grade level groups travel to places of 
interest.  These trips offer students enriched learning opportunities not available at school.  
You may be asked to help defray the cost of such field trips and/or transportation through 
donations. Any requested donation is truly voluntary and shall not impact your child’s 
participation in the field trip activity. All attempts will be made to keep the cost as minimal 
as possible.  Please contact your child’s teacher if financial hardship makes it difficult for 
you to pay the fee. 
 
Vision (District) 
Our district vision is “Learning without Limits” which means that we aim to allow students 
the opportunity to progress through their learning experience without limits. This is a bold 
vision and one that we are in the process of achieving.  
 
Growing Scholars 
Growing Scholars is a program for first and second grade students.  The program identifies 
students who are not yet receiving services in advanced reading or math but are making 
huge gains in their learning.  These students attend a summer camp that provides them 
with an opportunity for exposure to advanced curriculum and then follows up with 
meetings throughout their second grade school year.  
For more information contact Audra Haveman, Growing Scholars Coordinator at 651-407-
2118. 
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GOING HOME WITH A FRIEND 
For safety reasons it is strongly recommended that play dates be arranged after a child 
arrives home from school. If your child needs to go home with a friend, BOTH children 
must bring permission slips from parents/guardians.  If the visit requires a change in bus 
transportation, the notes should be given to our receptionist early in the day.  She will 
write a bus pass that must be given to the bus driver. Students will not be allowed to 
ride home with a friend without notes being presented by both parents. 
 
HEALTH/ATTENDANCE OFFICE 
Good health is a basic to sound education.  The purpose of the school health program 
is to maintain, improve and promote the health of the child.  School personnel, the parents 
and the community must work together to accomplish this goal.  Parents have the primary 
responsibility for their children’s health.  School personnel assist parents in carrying out 
this responsibility and in helping them utilize community resources. 
 
When a child becomes ill at school, we request that parents take the child home.  
When the parent cannot be reached by telephone, we contact the person indicated on the 
child’s emergency card.  Parents are asked to contact the school when the child is absent 
due to illness.  The health assistant is available to take calls each morning between 9:05 
and 12:00.  Your help in remembering to call is appreciated.  We do worry that there is 
some other reason for the child not being here.  Your child is required to bring a note from 
you explaining any absence. 
 
Students should not return to school until 24 hours after the symptoms of illness 
have disappeared.  Consistent with the procedures outlined in the District 832, Policy 
526, school officials who suspect that a student has a communicable disease may request 
that a parent provide medical certification that a communicable disease is not present or 
does not present a significant threat to the health and safety of others.  The student will be 
asked to remain home until this certificate is obtained.  In the event of an outbreak of a 
significant number of cases of a communicable disease, school officials will notify parents 
as per the recommendations of Washington County Public Health. 
 
Should I Send My Child to School? 
Many students and parents are concerned about when students should stay home or 
attend school.  The following information is intended to help with this decision.  Please 
keep the child at home if he/she: 
 Has a fever of 100 degrees or more The student should stay home for 24 hours after 

the temperature returns to normal. 
 Has vomited or had diarrhea 
 The student should stay home until 24 hours after the last episode. Has any rash for 

which you do not know the cause Check with your family physician/clinic before 
sending the student to school. 

 Has an illness 
 
Responsibilities of the school health personnel include: 

 Establishing sound health practices through the school curriculum 
 Insuring that the school environment meets health standards 
 Emergency care of students in the event of accidents or illness 
 Maintenance of selected health records for each child 
 

Medications will be administered by school personnel upon completion of a PHYSICIAN’S 
REQUEST FOR MEDICATION by the prescribing doctor.  Parents may obtain these forms 
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from the school office.  The medications must be brought to school in their original 
container.  When possible, please make alternative arrangements so that it is not 
necessary for your child to receive medications during the school day. 
 
If illness requires a lengthy absence, homebound instruction may be available.  A 
doctor’s statement verifying the anticipated length of absence is requested.  Final approval 
will be made by the Director of Educational Services. 
 
Immunizations: The health card is updated each year.  All students are required to have 
a record of immunizations which includes measles (rubeola and rubella), mumps, 4 DPT, 
and 3 polio vaccinations. Incoming kindergartners must have updated vaccinations prior to 
the start of the first day of school unless the parents have filed a conscientious objection to 
immunizations. Hearing and vision screening is conducted periodically by the school health 
personnel with the assistance of community volunteers.  Results can alert parents to the 
need for a more thorough evaluation by the doctor of their choice. 
 
HOMEWORK 
Homework is meant to reinforce and practice the concepts the student has learned in 
school.  Homework is not intended for students to work on new material that has not been 
presented in class. Parents can help immensely by assigning a space and setting aside a 
time for learning.  It is difficult for teachers to provide homework ahead of time for family 
vacations so missing homework will be provided once student returns. Should homework 
become a burden for a particular child, please contact that child’s teacher quickly. 
 
INTERNET USE POLICY   
Purpose:  The purpose of this policy is to provide direction for school district personnel 
and to set guidelines for acceptable use of the Internet. 
Internet:  It is the policy of the School Board to provide Internet access to staff and 
students of the school district.  In making decisions regarding student access to the 
Internet, the school district considers its own stated educational mission, goals and 
objectives.  Electronic information research skills are fundamental to preparation of citizens 
and future employees.  Access to the Internet enables exploration of thousands of libraries, 
databases, bulletin boards and other resources and to exchange messages with people 
around the world.  The school district expects that staff will blend thoughtful use of the 
Internet throughout the curriculum and will provide guidance and instruction to students in 
its use. 
School District Responsibility:  Because the School Board believes that the valuable 
information and interaction available on this worldwide network far outweighs the 
possibility that users may procure material that is not consistent with the educational goals 
of the school district, directives regarding Internet access and use are given on the 
following topics: 
1. Training and Orientation; 2. Security; 3. Vandalism; 4. Etiquette; 5. Enforcement 

Procedures; 6. Limitations 
 
Web Page:  Mahtomedi School District and schools have active web pages.  You can 
access them on the Internet under:  www.mahtomedi.k12.mn.us 
 
LITERACY/MATH BLOCKS  
To better meet the academic needs of students teachers at Wildwood flexibly group their 
students in the areas of math and reading to provide instruction best suited for child’s 
instructional level.  Kindergarten only offers reading blocks. Math and reading groups are 
determined by pre-assessment, student’s performance, and teacher recommendation.  As 
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student performance changes during the course of the year, they may move to a different 
level taught by a different teacher.  The focus of the blocks is to provide appropriate 
instruction at the student’s instructional level. 
 
LOST AND FOUND 
The Lost and Found area is located in the foyer of the bus entrance.  Please check it 
periodically if your child is missing a clothing item.  Remember to label all articles of 
clothing and equipment with your child’s name. 
 
LUNCH/BBREAKFAST PROGRAMS 
School lunches are available to all students beginning with the first day of school.  
Mahtomedi Schools provide for free and reduced priced meals and milk under the National 
School Lunch and Special Milk Programs.  Applications to determine eligibility for free or 
reduced lunch can be obtained from the school office secretaries.  Parents must re-apply 
each year for the Free-Reduced Lunch Program. 
 
Breakfast:  Starting the fall of 2014 we will offer breakfast for Wildwood students.  Due to 
legislative funding all kindergarten students and students qualifying for free/reduced are 
eligible to receive a free breakfast.  Costs for first and second graders, who are not eligible 
for free/reduced lunches will be $1.30. 
 
All students’ food purchases are recorded on computer (no tickets are used).  This is a 
debit system, meaning that money must be deposited into the students lunch account in 
advance–much the same as buying lunch tickets. 
Students without money in their account must pay cash or bring lunch from home. 
Cost for 2014-15:   Lunches:$2.40  Extra Milk: 50¢  (Prices are subject to change)  
   Breakfast: $1.30  Extra Milk: 50¢   
  
Lunch and Nutrition 
We work closely with our food service providers to provide nutritionally balanced lunches 
for our students.  We do not allow soda in the lunchroom as part of our school lunch or as 
part of cold lunch.  Please do not send soda or cola drinks when you pack a lunch.  We 
also ask that you make an effort to send healthy choices for snack and lunch. 
 
For a meal to be sold students MUST have at least 1/2 cup of fruit or vegetable on their 
tray. We will encourage all students to take a full lunch, however, if the required amount of 
fruits or vegetables is not chosen students will be charged ala carte prices for that meal.  
  
Please encourage your child to take a nutritious, well-balanced meal that includes fruits 
and vegetables. It's still the best deal around. 
 
PARENT TEACHER ORGANIZATION (PTO) 
The Parent Teacher Organization provides volunteers to assist with a variety of school 
projects and enrichment programs. Please go to the Wildwood website and click on 
Community Resources — PTO to see a full range of activities and meeting dates.  All 
parents are encouraged to attend the PTO meetings during the year. Information can be 
found on the Wildwood Home page under the Community Resource tab. 
 
On-Going PTO Fundraising Projects: 
General Mills “Big G Box Tops for Education” 
Our school participates in the General Mills Box Tops for Education Fundraising Program to 
earn cash for our school. Please clip the Box Top logo from General Mills products and 
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send them to school with your child.   
 
Campbell Labels for Education 
The labels for education is a great way to get free merchandise for our school.  Simply 
save proof of purchase from participating Campbell products and send them to Wildwood 
with your child. 
 
Target Stores “Take Charge of Education” 
Target will donate up to 1% of the total purchases made with your Target RED Card to 
Wildwood and O. H. Anderson.  To participate, cardholders must call 1-800-316-6142 to 
designate Wildwood and/or O. H. Anderson to benefit from their purchases.  If you don’t 
have a Target RED card, call 1-800-316-6142 or visit any Target kiosk.  Wildwood’s school 
number is 64827. 
 
PHONES 
All teachers have direct dial phones in the classroom.  Numbers are listed in the directory 
each year. 
 During the day teachers are not able to be reached directly in their rooms but their 

voice mail will be activated.  
 “Time-Sensitive” messages during the school day will be relayed to the classroom.  

Please call:  Wildwood Office  651-407-2100    
 If you are calling about after-school pickup or appointments, please try to call as early 

in the day as possible.  It is very difficult to deliver messages received after 2:45 pm. 
 If you are calling to report that your child is absent from school, please call:  Wildwood 

attendance line  651-407-2108   
 Wildwood school office is open from 7:45 a.m. until 4:15 p.m.  If you call when the 

office is closed, you will be able to leave a voice mail message. 
Students will be given permission to use the phone for emergencies, but not for reasons 
such as arranging to play with a friend after school.  Please make arrangements with your 
child regarding transportation and social activities before the school day begins. 
 
RECESS 
We monitor the temperature each day at 10:40 a.m.  Students will be outdoors for recess 
unless it is raining, or the temperature or wind-chill is below 0°.  Please keep these 
guidelines in mind when helping your children select clothing in the morning.  
Temperatures change and children should be prepared to be outdoors. 
 
REQUESTS FOR TEACHERS/PLACEMENT PROCEDURES 
The goal of the student placement process is to balance students across classrooms in 
each grade level.  Our staff use their best professional judgment in placing children in the 
next grade level.  Each classroom is balanced considering the factors:  gender, ability 
levels, leadership skills, learning styles, behavior, class size, diversity, special interests, 
family consideration, and others.  Final placements are communicated to parents in 
August. Student placement follows these steps: 
 
Teacher and Parent Information 
The principal places children into the next grade level classrooms after accumulating 
information about each of their students.  The information will come from the following 
sources: 
 Teacher Information:  Each teacher will complete a confidential student information 

survey in the spring for each child that notes: special needs/programs, peer 
relationships, reading and math levels, learning style, overall ability, work habits and 
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SCHEDULE (digital days):  We use a rotating five day schedule.  Our days will be listed 
as Day 1, Day 2, Day 3, Day 4, and Day 5.  This will ensure that students and staff will 
have equal numbers of classes, such as art, media, music, physical education and Span-
ish. Note that Day 1 does not always fall on a Monday due to vacation days. You can refer 
to the attached schedule to determine the numbering of our days for the school year.   
 
SCHOOL PICTURES 
We contract annually with Lifetouch to have pictures taken early in the year.  You will re-
ceive information in September about pictures a few weeks before picture day. 
 
SPECIAL DAYS 
During the year, the schools plan some special days for students.  These are “just for fun” 
days.  Students and staff alike enjoy the opportunity to build school spirit and interest.  
Watch for announcement of special days in teacher newsletters and the school newsletter. 
 
 
STUDENT SUPPORT SERVICES 
The Education for All Handicapped Children Act of 1975 (Public Law 94-142) and the Edu-
cation of the Handicapped Act Amendments of 1983 (Public Law 98-199) require that eve-
ry child, regardless of handicapping condition, be guaranteed a free appropriate public 
education.  These laws specify that “appropriate” means that the student receives an edu-
cation which is individually designed to meet his/her special needs and, whenever possi-
ble, the student is placed with students who are not handicapped.  Educational services 
for handicapped children begin at birth and continue until the child reaches age 21 or re-
ceives a high school diploma. 
 
Special education services within the Mahtomedi School District include: 

 Mild/Moderate 
 Mentally Handicapped 
 Learning Disabled 
 Speech/Language Delayed 
 Emotional/Behavioral Disorders  
 Developmental/Adaptive Physical Education 
 Early Education/Special Education (Birth to six years) 
 

Special education related services personnel include: 
 Occupational Therapists 
 Physical Therapists 
 Psychologists 
 Social Worker/Counselor 
 

Related services personnel assist with assessments, provide direct therapy as indicated to 
achieve the goals identified for the handicapping conditions listed above, and as liaisons 
with other agencies.  Please contact Wildwood’s School Psychologist, Joe Pendleton at 407
-2122 if you have questions. 
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Student Records 
Educational records relating to a particular student are classified as private data and can-
not be disclosed except under certain circumstances.  State law classifies all educa-
tional data on students other than directory information maintained by a school 
district as private data.  School officials and staff may share educational records of a 
student among themselves as long as it is for legitimate educational purposes.  
 
Parent Access to Records 
Parents/guardians have the right to inspect and review the education records of their 
children in the presence of school officials according to federal family educational and pri-
vacy rights.  The school district will presume that either parent of the student has 
the authority to inspect and review the education records of the student unless 
the school district has been provided in writing with evidence that there is a le-
gally binding instrument, state law or court which provides to the contrary.  
  
Transfer of Educational Records 
No prior written consent is necessary when educational records from one educational 
agency are sent to another educational agency where the student seeks to enroll.  These 
records can include grades, discipline history and attendance records but do not include 
psychological records which require parental consent for release to another educational 
agency. 
 
SUPPLY LIST  
Supply lists or fees are sent home with teacher letters in August (and posted on the 
school website).  Please review the supply list for your child’s classroom.  Check with 
your child frequently during the year as supplies often need to be replenished.  Students 
need to have tennis shoes for physical education classes and recess. 
 
TRANSPORTATION  
Busing 
Mahtomedi Schools provide bus service for all elementary students.  Bus information is 
sent to parents in August prior to the start of school.  We strive to provide a safe, pleas-
ant bus ride for all students.  Quiet visiting with friends sitting nearby is permitted.  Any 
behavior which causes unnecessary distractions for the driver or makes the ride to or 
from  school unpleasant to others cannot be tolerated.  
 
Misbehavior on the bus may result in the driver issuing a “Bus Incident Report”.   
Our procedure is as follows: 
 1st Offense: Warning to student and phone call to parent 
 2nd Offense: Possibility of assigned seat on the bus (1-5 days) 
 3rd Offense: Possible suspension of bus privileges (1-5 days)   
 (May include suspension of bus service for a period of time.) Serious misconduct 
may result in more serious consequences even if it is the first or second offense. 
    
For general bus concerns, contact First Student at 407-9080.  Bus drivers have the capa-
bility of communicating through bus radios with the bus dispatcher.  The bus dispatcher 
may be reached at the same number as above in case of late arrivals, departures and 
emergencies. 
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WE SUGGEST THAT YOU VIEW THE BUS SAFETY GUIDELINES THAT ARE DIS-
TRUBUTED DURING BUS SAFETY WEEK IN SEPTEMBER.  PLEASE DISCUSS THEM 
WITH YOUR CHILD.  THESE RULES ARE MADE FOR THE CHILDREN’S SAFETY AND 
COMFORT.  PLEASE ENCOURAGE YOUR CHILD TO KNOW AND FOLLOW THE BUS 
RULES.  
 

For more information, go to:  
www.mahtomedi.k12.mn.us 

Go to Menu Bar and select: Student Services 
From the drop-down menu select: Transportation Services 
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VOLUNTEERS  
We value our volunteers, not only for the services they perform throughout the year, but 
also for the model they provide for our students.  When children see parents or guardians 
in our building, they are inspired with a sense of safety, security and belonging.  Many 
volunteer opportunities are available through your child’s teacher, the office and the PTO.  
We welcome and encourage parent/guardian participation on field trips to assist teachers 
with student supervision. 
 
VISITORS 
 Out of courtesy for our teachers, please pre-arrange any visits to the classroom ahead 

of time. 
 If you are there to observe a classroom, we ask that you limit your visit to one hour. 
 Due to data privacy issues, we ask that you observe the confidentiality of other stu-

dents in the classroom 
 
Please check-in at the office when you are at school for any reason.  Simply sign in on the 
computer and wear a name tag for the duration of your stay. 
 
WEAPON POSSESSION 
No student or nonstudent, including adults and visitors, shall possess, use or distribute a 
weapon when in a school location except as provided in this policy.  The school district will 
act to enforce this policy and to discipline or take appropriate action against any student, 
teacher, administrator, school employee, volunteer, or member of the public who violates 
this policy. 

 
A. “Weapon” 

 
1. A “weapon” means any object, device or instrument designed as a 

weapon or through its use is capable of threatening or producing 
bodily harm or which may be used to inflict self-injury including, but 
not limited to, any firearm, whether loaded or unloaded; air guns; 
pellet guns; BB guns; all knives; blades; clubs; metal knuckles; num 
chucks; throwing stars; explosives; fireworks; mace and other pro-
pellants; stun guns; ammunition; poisons; chains; arrows; and ob-
jects that have been modified to serve as a weapon. 

 
2. No person shall possess, use or distribute any object, device or in-

strument having the appearance of a weapon and such objects, de-
vices or instruments shall be treated as weapons including, but not 
limited to, weapons listed above which are broken or non-functional, 
look-alike guns; toy guns; and any object that is a facsimile of a real 
weapon. 

 
3. No person shall use articles designed for other purposes (i.e., lasers 

or laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict 
bodily harm and/or intimidate and such use will be treated as the 
possession and use of a weapon. 
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B. “School Location” includes any school building or grounds, whether 
leased, rented, owned or controlled by the school, locations of school ac-
tivities or trips, bus stops, school buses or school vehicles, school-
contracted vehicles, the area of entrance or departure from school prem-
ises or events, all locations where school-related functions are conducted, 
and anywhere students are under the jurisdiction of the school district. 

 
C. “Possession” means having a weapon on one’s person or in an area subject to 

one’s control in a school location. 
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MAHTOMEDI MIDDLE SCHOOL STUDENT HANDBOOK 

 
Welcome to Mahtomedi Middle School.  Our staff is committed to providing our students with the best education possible.  We 
are excited you are here and hope that the 2014 – 2015 school year will be a successful, safe, and enjoyable experience. 
 
This handbook provides information to help you become better acquainted with MMS and the programs offered and the 
routines that are part of the daily life of our school.  Detailed information is included about the rules and policies that must be 
adhered to in order to make this a successful and enjoyable year for everyone at Mahtomedi Middle School.  Please read 
through this handbook and become familiar with its contents as it can be a great resource throughout the school year. 
 
Best wishes for a rewarding school year. 
 
 
 

MAHTOMEDI MIDDLE SCHOOL PHILOSOPHY 
 
In the last twenty years, educators have become more aware of the unique needs of children as they make the transition from 
childhood to adolescence.  Drawing on the most effective middle grades practice and the best available research, the middle 
school movement was established.  The middle school movement is a comprehensive system of interrelated elements to 
support academic achievement and healthy development for young adolescents.  Its overall goal is to ensure success for 
every student. 
 
 
Mahtomedi Middle School has embraced this movement and we have attempted to incorporate the following 
recommendations from the Carnegie Corporation’s Turning Points 2000: 
 

 Teach a curriculum grounded in rigorous, public academic standards for what students should know and be 
able to do, relevant to the concerns of adolescents and based on how students learn best. 

 Use instructional methods designed to prepare all students to achieve higher standards and become lifelong 
learners. 

 Staff middle grades schools with teachers who are expert at teaching young adolescents, and engage 
teachers in ongoing, targeted professional development opportunities. 

 Govern democratically, through direct or representative participation by all school staff members, the adults 
who know the students best. 

 Provide a safe and healthy school environment as part of improving academic performance and developing 
caring and ethical citizens. 

 Involve parents and communities in supporting student learning and healthy development. 
 
 
 

MAHTOMEDI MIDDLE SCHOOL MISSION STATEMENT 
 

To ensure a high quality, innovative, and challenging education 
where all learners are valued and respected. 

 
 

MAHTOMEDI MIDDLE SCHOOL GUIDING PRINCIPLES 
 

• Be Respectful      • Be Responsible     • Be Safe 
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A.  GENERAL INFORMATION 

 
IMPORTANT PHONE NUMBERS 
Principal: 
     Dr. Michael Neubeck ..................................................................................................................... 407-2201 
     Secretary: Bonny Zimmerman ....................................................................................................... 407-2203 
 

Assistant Principal: 
     Mrs. Su Sorenson .......................................................................................................................... 407-2233 
 
Main Office: 
     Receptionist:  Helen Gilbertson ..................................................................................................... 407-2200 
 

Counselors:      
     Scott Regnier – Gr. 6 (Eagles) & Gr. 7 .......................................................................................... 407-2235 
     Paul Beggin -- Gr. 6 (Coyotes) & Gr. 8 .......................................................................................... 407-2224 
     Secretary: Nancy Fenton ............................................................................................................... 407-2204  
 

Attendance: 
     Attendance Call-In (Voice Mail -24 hours/day) .............................................................................. 407-2208  
      
Health Office: 
     Building Nurse:  Sheila Gutmann ................................................................................................... 407-2216  
     District Nurse:  Megan McMahon  .................................................................................................. 407-2263  
 

Athletics/Activities: 
     Athletic Director: Matt Menier ......................................................................................................... 407-2119  
     Community Education: Pam Klinkhammer .................................................................................... 407-2223 
 

School Psychologist: 
     Dr. Carol Hokanson ....................................................................................................................... 407-2260 
 

Telephone Message for Student  ..................................................................................................... 407-2200 
 

Telephone Message for Teacher/Staff  ......................................................................................... See Below 
 
VOICE MAIL SYSTEM  
Mahtomedi Middle School’s phone system allows you to call staff members directly.  You will be able to leave a message if the 
staff member is teaching or unable to answer the phone. They will call you back as soon as possible.  A staff member’s 
telephone number can be obtained by calling 407-2200 or on the building website at 
http://www.middleschool.mahtomedi.k12.mn.us. 
 
THE MIDDLE SCHOOL’S DAY 
The school day begins at 8:00 a.m. and ends at 2:30 p.m. Students attend six periods each day in addition to their advisory 
period.  Students must be under the direct supervision of a staff member after 2:45 p.m. 
 
EMERGENCY SCHOOL CLOSINGS 
In the event of inclement weather or any other problem that would result in the closing of the school, the Superintendent's 
office notifies the media.   School Messenger is an additional tool for notification and communication.  Within minutes of an 
emergency, school officials use School Messenger to deliver a message to the students' parents or guardians by the 
telephone number, cell phone number, or e-mail address that has been pulled from the student’s emergency contact form.  
The system can also be used to notify families of a school closing due to inclement weather.  School closing information is 
also put on the main voicemail of the building and the school and district websites. 
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CLASS TIME SCHEDULES 
 

Grade 6                          Period  In-Time 
 1 8:00 a.m. –   8:52 a.m. 

 2 8:56 a.m. –   9:48 a.m. 

 3  (Advisory) 9:52 a.m. – 10:14 a.m. 

 4 10:18 a.m. – 11:10 a.m. 

 Lunch 11:10 a.m. – 11:40 a.m. 

 5 11:44 a.m. – 12:36 p.m. 

 6 12:40 p.m. – 1:32 p.m. 

 7 1:36 p.m. –   2:30 p.m. 

 
  
 

 
 Grade 7                       Period  In-Time 

 1 8:00 a.m. –   8:52 a.m. 

 2 8:56 a.m. –   9:48 a.m. 

 3  (Advisory) 9:52 a.m. – 10:14 a.m. 

 4 10:18 a.m. – 11:10 a.m. 

                                             5 11:14 a.m. – 12:06 p.m. 

 Lunch 12:06 p.m. – 12:36 p.m. 

 6 12:40 p.m. – 1:32 p.m. 

 7 1:36 p.m. –   2:30 p.m. 

 

 Grade 8 
 Period  In-Time 
 1 8:00 a.m. –   8:52 a.m. 

 2 8:56 a.m. –   9:48 a.m. 

 3 (Advisory) 9:52 a.m. – 10:14 a.m. 

                                             Lunch 10:14 a.m. – 10:44 a.m. 

 4 10:48 a.m. – 11:40 a.m. 

 5  11:44 a.m. – 12:36 p.m. 

 6 12:40 p.m. – 1:32 p.m. 

 7 1:36 p.m. –   2:30 p.m. 
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GRADING 
Students will receive a grade for each class at the end of each quarter.  A student’s grade point average (GPA) is determined 
at the end of each quarter and is based on the following 4-point scale (courses that meet every day are calculated at 1.0; 
courses that meet every other day (A/B schedule) are calculated at 0.5) : 
 

A   = 4.0 B   = 3.0 C   = 2.0 D  = 1.0 
A-  = 3.7 B-  = 2.7 C-  = 1.7 D- =   .7 
B+ = 3.3 C+ = 2.3 D+ = 1.3 F  =    0 
 

HONOR ROLLS 
Honor rolls are based on a student’s grade point average (GPA) and are determined at the end of each quarter.  Only 
students carrying a full course load, receiving a letter grade for each course, and who have been registered for the entire 
quarter will be considered for the Honor rolls.  Mahtomedi Middle School publishes a High Honors and Honors list each 
quarter in the White Bear Press. 
  3.7 – 4.000 High Honors 
  3.0 – 3.699 Honors 
 
REPORT CARDS AND MID-TERM REPORTS 
Report cards are issued quarterly and are mailed to parents approximately one week after the quarter ends.  The quarters end 
on the following schedule:  1st Quarter: Thursday, October 30, 2014; 2nd Quarter: Thursday, January 15, 2015; 3rd Quarter: 
Thursday, March 26, 2015; and 4th Quarter: Friday, June 4, 2015.  Mid-term reports are posted on SchoolView during the fifth 
week of each quarter.  As a result of our computerized grading system, students and parents are able to access grades at any 
time during the school year through SchoolView. 
 
PARENT-TEACHER CONFERENCES 
Parent-Teacher conferences will be held October 30th and November 6th (evening) and November 7th (morning) after first 
quarter.  They will be held February 12th and 19th (evening) and February 20th (morning) for third quarter courses.  More 
information will be available on the building website and in the newsletter when the time approaches. 
 
SCHOOLVIEW PARENT ACCESS 
Parents are able to monitor their child’s attendance, schedule, homework and grades from any Internet-connected computer 
through SchoolView online parent access.  SchoolView is an optional, free service for parents and it is designed to 
supplement, not replace, the end of the quarter printed report card.   
 
To register for SchoolView, parents need to attend a brief training session at Mahtomedi Middle School.  At the training 
session, parents register for a household SchoolView account and learn how to use it to monitor their child’s progress.  
Training sessions will be announced in school publications and on our website.   
  
TEXTBOOKS 
The school furnishes books to all students.  Textbooks issued to students become their responsibility.  All books must be 
covered (please do not use cloth covers). Reasonable wear is expected as a result of daily use but can be significantly 
decreased through the use of book covers and responsible handling.  Families will be billed for loss or unreasonable wear and 
tear at the book’s replacement cost. 
 
LOST AND FOUND 
Students who find lost articles are asked to place them on the Lost and Found racks located in the hallway leading to the 
custodial area by Gym 1 where the owner can claim them. 
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TELEPHONE 
Students may use the phone in the main office during the school day to contact parents.  Cell phones may be used before or 
after school.  Cell phones may not be used during the school day, between 8:00AM and 2:30PM, for any reason except for 
classroom use with teacher permission.  
. 
TESTING 
The Middle School will be participating in the following standardized testing during the 2014-2015 school year: 
 
NWEA Measures of Academic Progress (MAP) Testing 
Who: Sixth, seventh, and eighth grade students 
Why: To measure student progress and growth in reading and math 
Minnesota Comprehensive Assessments in Reading, Mathematics and Science (8th Grade Students only for Science) 
Who: Sixth, seventh, and eighth grade students 
Why: To measure student progress toward the state’s high standards in reading, math and science in accordance with 
state laws and rules. 
 
VISITORS 
Due to the limited classroom space and the potential disruption of the school day, students from other schools are not allowed 
to attend classes at Mahtomedi Middle School. 
 
MESSAGES AND FORGOTTEN ARTICLES 
Parents who need to leave a message for their child can do so by calling the main office at 407-2200.  Students will be called 
down at the end of the day to pick up messages or any forgotten materials.  PLEASE NOTE:  We will not call classrooms and 
interrupt the educational environment to get a message to a student unless it is a true emergency.  All students with messages 
or materials to pick up will get called at the end of the school day. 
 
PARENT INVOLVEMENT 
Through their involvement, parents enhance students’ education at Mahtomedi Middle School.  Some of the opportunities for 
involvement include: 
 

 Parents visiting school during the school day.  Adults wishing to tour the building, attend a team meeting, or to 
meet with school personnel, are asked to report to the main office, sign in, and receive a visitor’s badge.  This policy 
is designed to ensure the safety of our building.   

 Volunteers are needed for many activities, including: chaperoning field trips and social events for students, vision 
screening, mailings, assisting in classrooms, Middle School committees and District 832 committees.  Any parent 
interested in volunteering should contact the main office at 407-2200. 

 The Mahtomedi Middle School Parent Association (MMSPA) is open to any parent/guardian with a student at 
Mahtomedi Middle School.  The Parent Association typically meets during the school day.  Watch for meeting dates 
and agendas in the weekly eNews. 

 Parents, please do not bring treats in for your child during lunchtime.  If your child would like to share a treat with 
his/her advisory for a special occasion, please contact the advisory teacher.   

 
 

B. ATTENDANCE POLICY 
 

ATTENDANCE GUIDELINES 
Attendance is one of the most significant factors related to school achievement.  The school, parents, and students share the 
responsibility of promoting regular attendance.  Students are required to attend all their classes and attendance is taken each 
period.  The school day is from 8:00 a.m. until 2:30 p.m. 
 
 

120



 - 8 -

Absences are defined in two categories:  excused absences and unexcused absences.  Some examples are listed: 
 

Excused Absences Unexcused Absences 
  1.  parent/doctor verified illness* 1.  overslept 
       *Homebound instruction is provided for a student  whose illness 2.  missed bus  
        will prevent returning to school for an extended period of time 3.  truancy 
        (typically 15 days or more) 4.  personal (no reason given) 
  2.  family emergency 5.  babysitting  
  3.  medical or dental appointment 6.  driving lessons 
  4.  court appearance 7.  staying home to do homework 
  5.  prearranged family vacation, approved in advance 8.  not attending an official  school-sponsored field trip,     
  6.  official school-sponsored field trip or event       except as agreed upon by parents and the teacher/   

      principal                                          
  7.  professional appointment   9.  other reasons may be determined as unexcused by             
  8.  religious holidays       school administrators 
  9.  funeral 
10.  other circumstances may be determined as excused by school 

 

       Administration  
 
TRUANCY 
Truancy is an unauthorized absence from school and/or class.  Parents have the final responsibility for their children’s 
attendance.  A student is truant if he/she leaves school without a pass; is absent from school without permission, or obtains a 
pass to go to a certain place and does not report there; or comes to school but does not attend class.  When truancy occurs, a 
school representative will notify parents via phone call or letter.  A student receives an automatic detention for a truancy.  
When a child has three (3) truancies, a letter will be sent to the parents requesting a conference with a school administrator 
and/or counselor to discuss attendance issues.  Five (5) truancies will result in notifying a Washington County Community 
Services Truancy Worker. 
 
EXCESSIVE ABSENCES 
The average Minnesota student is absent less than seven days in a school year.  When absences become excessive for any 
reason, parents will be contacted.  The school is the arbiter of whether the absence is excused or unexcused.  Medical 
verification for future absences may be required to excuse the student from school.  Continued absences without medical 
verification may result in a diversion petition referral filed with a Washington County Community Services Truancy Worker. 
 
TARDY  
If a student arrives late to school, he/she must report to the main office for a late slip.  If a student is late to school more than 
three (3) times per quarter, after-school detention time will be assigned. 
 
Students are required to be in their classroom before the class bell rings.  Teachers will inform students of their tardy policies.  
If a student has been detained in the office or by a teacher, the student must ask for a pass before going to the next class.     

 
 
 
 
 

C.  ATTENDANCE PROCEDURES 
 

TO REPORT AN ABSENCE 
Parents or guardians should call the Middle School attendance line at 651-407-2208 or e-mail the attendance secretary at 
helen.gilbertson@mahtomedi.k12.mn.us by 8:30 a.m. on the day of the absence to report their child’s absence.  Voice 
messages may be left 24 hours a day.  In all cases, when a student returns from an absence, she/he must report to the main 
office before school and present a written excuse to the secretary.  If a student does not present a written excuse, the 
absence is unexcused until the note is received.  Notes or written excuses must be received within two days of the absence or 
the absence will be considered unexcused. 
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ADMITS 
Upon return to school, a student must report to the main office prior to 7:55 a.m. for a re-admit slip.  The student is  
responsible for giving the slip to each teacher and for making arrangements to complete the missed assignments.   
 
LEAVING SCHOOL EARLY 
If a student becomes ill during the school day, he/she needs to report to the Health Office.  Parents will be contacted by the 
Health Office if it is necessary to arrange for a student to be taken home. 
 
If a student must leave school early due to an appointment or other reasons, he/she must present a written request from the 
parent to the main office before school begins.  The student will be issued a “Permit to Leave Building” slip which is 
presented to the teacher when the student is scheduled to leave the building. The student must wait in the Main Office for a 
parent to sign them out. 
 
Parents must come into the Main Office or Health Office to sign out their child.  Students will not be able to wait at 
the front door or be picked up at the curb. 
 
PRE-ARRANGED ABSENCES 
The school administration understands that there are exceptional circumstances which require families to take a vacation 
during the school year.  However, if family vacations can be scheduled to correspond with school holidays it would benefit 
both the student and the school.  At least one parent must accompany the student for the trip to be considered an excused 
absence.  If it is essential to be absent for a trip, the student must present a written request from the parent or guardian to the 
Main Office at least one week before he/she is going to be absent.  Make-up work is the complete responsibility of the student 
and must be submitted before or immediately after the absence as determined by the teacher.  Teachers will not be expected 
to offer extraordinary sessions explaining work that will be missed because a student is absent for reasons other than illness. 
 
MAKE-UP WORK FOR ABSENTEEISM 
Students who have been absent are permitted and expected to make up the missed work.  Arrangements for make-up work 
are the responsibility of the student and must be made with the teacher immediately upon returning to school.  A period of two 
days for each day missed is the general rule unless other arrangements have been made with the teacher.   
 
Students should check the teachers’ websites for missed assignments.  A student must be absent for a period of three or 
more days before assignments will be collected from teachers for parents to pick up.  To arrange to have homework picked 
up, please contact the Guidance Office secretary at 407-2204. 
 

 
 
 
 

D.  STUDENT ACTIVITIES 
 
Staff members believe strongly in encouraging students to participate in co-curricular and extra-curricular activities during their 
years at the Middle School.  We feel that participation in these activities enhances students’ learning, promotes positive 
relationships with peers and adults, and helps students develop important skills that can be applied throughout life.  The wide 
variety of activities that are available to Middle School students are sponsored by the Mahtomedi Middle School, the 
Community Education Department, the community-based area athletic associations, and the Mahtomedi High School. 
 
A comprehensive listing of all school and community- based Middle School opportunities, The Middle School Program 
Guide, is distributed to all sixth grade students and also can be viewed on the internet at 
www.communityed.mahtomedi.k12.mn.us 
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ACTIVITIES 

Young Innovators MathCounts Club  Ski Club 
Drama Science Bowl  Student Council 
Jazz Band  Zephyr Express Newspaper   Yearbook 
Jazz Combo  6-Mix    

 
 
ATHLETICS 
Middle School students have athletic opportunities available to them through two sources.  The School District’s 
Community Education Department provides the first option.  Practices and contests typically occur immediately after 
school hours.  Generally, the programs are offered to seventh and eighth grade students.  Fees are charged to cover costs of 
coaching, equipment, transportation, referees, etc.   
 
The primary purposes of these programs are to teach basic skills and provide an opportunity for competition with middle 
school teams from other schools in the Classic Suburban Conference.  Coaches emphasize skill development and team 
participation; winning is secondary.  Registration is conducted by lottery if registrations exceed program maximums.   
 
The second athletic program option is provided by community-based area athletic associations.  Each association’s 
philosophy is determined and governed by a board made up of volunteers from the community.  Coaches are also volunteers.  
Middle School students and their families can typically choose between in-house and traveling-team options.  Practices and 
contests usually occur during evening hours and/or on weekends.  Fees are charged and vary by sport.   
 
A year-round schedule and important contact information for youth sports and recreation opportunities are published in the 
seasonal Community Education Program Guide that is delivered by the Post Office to all area residents.  You can also view 
the Program Guide on the internet at www.communityed.mahtomedi.k12.mn.us   Here is a list of seasonal offerings: 
  
Fall Winter Spring/Summer 
Cross Country (School) Basketball (Community) Baseball (Community) 
Football (Community) Hockey (Community) Slow-Pitch Softball (Community) 
Soccer (Community) Volleyball (Community) Fast-Pitch Softball (Community) 
Volleyball (School)  Track (School) 
Swimming (year-round)  Lacrosse (Community) 
Gymnastics (School)  Soccer (Community) 
   
In addition to the school year sports, many sports camps are offered during the summer months for athletes of all ages. For 
more information, call 651-407-2018 or refer to the program guide. 
 
OTHER MIDDLE SCHOOL OPPORTUNITIES 
Three Dance/Activity Days are held on the following dates:  Friday, October 3, 2014; Friday, December 12, 2014; and Friday, 
March 20, 2015.  Dances will be from 2:45 – 6:00 PM.  The following rules apply to all dance/activity days: 

1. Dances are open to Mahtomedi Middle School students only.  
2. There will be no ticket sales at the door.  Tickets will be sold during lunches the week of the dance.  
3. Students are to follow the school dress code. 
4. Students who are under the influence of a mood-altering chemical (e.g., alcohol or drugs) will be suspended or 

expelled from school and referred to the Washington County Sheriff's Department.  Parents will be notified. 
5. Once a student has left the dance, he/she will not be allowed to return to the dance.  Students may only leave early if 

accompanied by an adult. 
6. No refunds will be given to students who have purchased a ticket but do not attend the dance. 
7. The administration reserves the right to ask any person to leave if his/her behavior is deemed unacceptable behavior 

for a school-sponsored activity. 
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Washington D.C. Trip – Each year, eighth grade students have the opportunity to travel to Washington D.C. This year’s trip 
will take place from Thursday, April 16, to Sunday, April 19, 2015 and will be led by several eighth grade teachers.   
 
HIGH SCHOOL ATHLETICS 
MIDDLE SCHOOL STUDENT PARTICIPATION IN THE FOLLOWING MINNESOTA STATE HIGH SCHOOL LEAGUE 
SPONSORED ACTIVITIES IS SUBJECT TO CHANGE BASED ON REGISTRATION OF HIGH SCHOOL STUDENTS FOR 
A PARTICULAR SPORT.  Any questions pertaining to the High School Activities Program should be directed to the High 
School Activity Office at 762-5803 or 762-5807.  
 
Season  Eligible Grade Levels  Cost 
Fall 
Girls’ Swimming & Diving  7th and 8th grades  $220 
Girls’ Tennis  7th and 8th grades  $220 
 
Winter 
Girls’ Hockey  7th and 8th grades  $320 
Gymnastics 7th and 8th grades  $220 
Boys’ & Girls’ Alpine Skiing 8th grade  $220 
Boys’ & Girls’ Nordic Skiing  7th and 8th grades  $220 
Wrestling  7th and 8th grades   $220 
 
Spring  
Boys’ Tennis  7th and 8th grades  $220 
Girls’ Softball 7th and 8th grades  $200    
 
For participation in other sports at the High School, the following policy has been adopted by the school district: It is the policy 
of the Mahtomedi Schools that if there is a seventh or eighth grade program in a sport that no seventh or eighth grade 
student be allowed to participate in that sport at the high school interscholastic athletic level unless permission to participate is 
requested by the participant and his/her parents and approval is granted by the middle and high school principals and the 
Activities Director.  Sixth grade students are not eligible to participate in a high school interscholastic program.  The 
purpose of this regulation is to allow a gifted seventh or eighth grade athlete the opportunity to develop to his/her full potential 
by participating on a high school team.   
 
Mahtomedi Public High School District 832 Eligibility Policy 
Any middle school student who participates in a high school athletic program must comply with all rules and regulations set 
forth by the Minnesota State High School League (MSHSL) and Mahtomedi High School. 
 
 

E.  STUDENT SERVICES 
 
COUNSELING OFFICE 
Guidance and counseling services are available to all students at Mahtomedi Middle School.  They assist students in 
academic, social, and personal development.  A variety of services are offered (i.e., individual and/or group counseling, crisis 
intervention, consultation, etc.).  Counselors are an integral member of a student’s educational team and are available to the 
teaching team, student, and parent(s) for questions or concerns.  Students who are interested in talking to their counselor 
should stop by the Counseling Office before or after school or during a passing period to arrange an appointment.  Parents 
can contact the Counseling Office at the following numbers: 
 
  Gr. 6 (Eagles) & Gr. 7 Mr. Scott Regnier   407-2235 

Gr. 6 (Coyotes) & Gr. 8  Mr. Paul Beggin    407-2224 
  Counseling Secretary Mrs. Nancy Fenton   407-2204 
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HEALTH SERVICES 
The services of the District Nurse and Building Nurse are available to all students with health concerns, problems, or issues.  
The Health Office is staffed with a Registered Nurse from 7:30 a.m. to 2:45 p.m. daily.  The District Nurse is in the Health 
Office approximately one day a week and on an “as needed” basis.  When the Building Nurse is not on duty, students should 
report to the main office for assistance.  To obtain health services, the following rules must be followed: 
 

 All students who become ill during the school day must have a pass from their classroom teacher before reporting to 
the Health Office, except in emergency situations.  Students are not to go to the Health Office during passing 
periods.   

 Students, if not feeling well, may rest in the Health Office for a short period of time. 
 If a student is too ill to return to class, or if an emergency exists, the Building Nurse or office personnel will inform the 

parent/guardian and the student will be released from school.   
 When a student is being picked up from the Health Office, a parent/guardian must come into the school to sign the 

student out.  The student must wait in the Health Office until they are picked up. 
 
Emergency Cards 
Student emergency cards are kept on file in the Health Office.  The information on this card is used to notify parents/guardians 
in the event of illness or injury.  It is essential that these cards be kept up-to-date with current home, work, and cell phone 
numbers.  Please note health conditions and medications on the emergency card in the provided spaces so that the Health 
Office can treat your child appropriately.   
 
Medication 
Minnesota State Law prohibits the dispensing of any medication, including aspirin, without a Medical Authorization Form.  If 
a medication will be taken for less than two weeks and is not considered a controlled substance, the form can be completed 
by the parent/guardian.  If the medication is going to be taken for longer than two weeks and/or is considered a controlled 
substance, the parent/guardian as well as the physician must complete the form.  The prescription is to come in the original 
pharmacy container labeled with the name of the medication, dosage, special instructions for administration, physician’s 
name, student’s name, strength of the drug, and the name of the pharmacy.  Medications must be stored in the Health Office 
with the exception of asthma inhalers, which students may carry.  Medications that are not picked up at the end of the year by 
student or parent will be destroyed. 
 
Immunization Law 
Minnesota State Law requires all students enrolled in Minnesota schools to be immunized against diphtheria, tetanus, 
pertussis, polio, mumps, measles, and rubella, unless the parent has filed the conscientious objection notice consistent with 
state law.  Families must supply the school with the student’s immunization record.  Failure to do so will result in dismissal 
from school.  Seventh grade students will have to show proof of receiving a second dose of measles, mumps, and rubella 
vaccine (MMR), 3 doses of Hepatitis B, Diphtheria, Tetanus & Pertusses (DTaP, DTP, DT) and Polio (IPV,OPV), 2 doses of 
varicella vaccine or date of chicken pox disease, and first dose of Meningococcal (MCV,MPSV). 
 
Physical Education Excuses 
If a student needs to be excused from physical education, a note from a parent should be brought directly to the PE teacher.  
If a student needs to be excused from PE for a period of time longer than 3 days, a doctor’s note must be presented to the 
Health Office for class absence or modifications. 
 
If a parent has a health concern about his/her child, please notify the Building Nurse at 407-2216 or the District Nurse at 407-
2263. 
 
 
MEDIA CENTER SERVICES 
Students may go to the Media Center from classes, resource, and advisory with a pass to do research and check out 
materials.  It is staffed with a media specialist and a media paraprofessional to assist students. The Media Center hours are 
from 7:30 a.m. – 3:00 p.m.   
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SPECIAL SERVICES 
Services for students with identified special learning needs are available at all grade levels.  For students who qualify, an 
educational program is tailored to meet individual needs in the least restrictive settings.  Special services include instructional 
assistance through essentials classes, tutorial resources, speech and language therapy, psychological and physical therapy, 
homebound instruction, and itinerant services.  Parents should contact the Special Education department or the Counseling 
Office for additional information.   
 
ESL/ELL (English as a Second Language/English Language Learner) SERVICES 
The Middle School offers services for students who have been identified as having limited English proficiency.  Programming 
is designed to improve proficiency in the following English language skills:  reading, writing, listening and speaking.   
 
FOOD SERVICES 
A variety of well-balanced lunches that include milk are available in the commons each day. In addition to lunch offerings, 
students may purchase breakfast items in the commons between 7:30 and 7:50 a.m. each morning.  Lunch prices are 
available on the website.  
 
Starting in September 2012, all schools have new meal regulations to follow.  For a meal to be sold, students MUST have at 
least ½ cup of fruit or vegetable on their tray.  Food service staff will encourage all students to take a full lunch, however, if the 
required amount of fruits or vegetables is not chosen, students will be charged ala carte prices for the meal.  Please 
encourage your child to take a nutritious, well-balanced meal that includes fruits and vegetables.   
 
Every student is given a Personal Identification Number (PIN) to be used when making purchases in the commons. The 
student’s photo is displayed when a PIN is entered on the keypad.  Our school uses a pre-paid computerized lunch system. 
Pre-payments may be: 1) sent with your child in an envelope marked with your child's full name, the amount of payment, and 
PIN number and deposited in the drop-box outside the Main Office by 10:00 a.m. (checks should be made payable to ISD 
832); or 2) made via the internet or by phone twenty-four hours a day using VISA, MasterCard, Discover, Debit Card or 
Electronic Check.  To register with PAMS, go to www.PayPAMS.com or call 1-888-994-5100 and have your child's PIN 
number ready along with your billing information.  
 
Free and Reduced Lunch application forms are available at the District Office and Middle School Main Office. 
 
 
 

F. SCHOOL POLICIES & PROCEDURES 
 

ARTICLES PROHIBITED IN SCHOOL DURING SCHOOL HOURS (8:00 a.m.  - 2:30 p.m.) 
Problems arise each year because students bring articles to school that are hazards to the safety of others or interfere in 
some way with school procedure.  Prohibited items include the following: 

 Toys       
 Skateboards (pocket or real) 
 Water Pistols 
 Laser Pointers 
 Roller blades/roller shoes/roller skates 
 Slingshots 
 Silly String  
 Hair Dye 
 Lighters 

 
School personnel will confiscate these items if they are used during school hours; parents will be expected to pick up the item 
in the main office. If a student brings prohibited articles to school, the district assumes no liability for damage or theft. 
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BACKPACKS 
Students are allowed to bring backpacks to and from school to transport books and supplies.  However, students are not 
allowed to use backpacks or string bags during the course of the school day.  If there is a special need to carry a backpack to 
classes, a parent should explain the circumstance in writing and present it to the student’s counselor or special education 
teacher. 
 
BICYCLES 
If you ride your bicycle to school, please lock it in the bicycle rack located in front of the school.  Please be careful of 
pedestrians, cars, and buses. 
 
BRING YOUR OWN DEVICE 
Students may bring personal computing devices to be used in the classroom at the discretion of the classroom teacher.  Using 
a personal computing device for nonacademic purposes, including taking pictures and/or videos, between 8:00AM – 2:30PM 
is prohibited and the device will be confiscated.  Students will have access to the wireless network for the purpose of 
enhancing academic goals.  When utilizing personal computing devices within the building to access the Internet, students are 
expected to connect to the guest wireless network and will not set up personal hotspots or connect to outside networks.  The 
school district reserves the right to terminate access to the wireless network in cases of misuse or interference with the 
performance of district-owned resources. 
 
The school assumes no responsibility for damage, loss, or theft of personal devices.  The school recommends having all 
personal computing devices engraved for security purposes. 
 
DRESS CODE 
The responsibility for a student’s appearance rests with the student and his/her parent or guardian.  Clothing and grooming 
styles that create a distraction to the learning environment, constitute a safety hazard, or attract undue attention to the 
individual are not appropriate.  When, in the judgment of the administration, a student’s clothing is inappropriate, the student 
will be directed to make modifications or be sent home to change clothes.   
 
The following dress code expectations will be enforced: 

1. Students will wear shoes with backs at all times.  Flip-flops, shower shoes, and slippers are not to be worn. 
2. Caps, hats, hoods, mittens, and bandanas are not to be worn in school. 
3. Pants must be fastened around the waist and worn in a fashion that undergarments are not showing (no sagging). 
4. Coats and jackets must be kept in the locker. 
5. Students may not wear “short” shorts, pants or tops that will show underwear.  No tube tops, tank tops, backless or 

strapless tops.  Shoulders must be covered.  Clothing that reveals a bare stomach, navel, cleavage, and/or 
underwear is inappropriate.    

6. Skirts and shorts must be as long as, or longer than extended fingertips when the arms are held loosely at the side. 
7. Students may not wear clothing which displays inappropriate language or graphics (directly or implied), racism, 

sexism, violence, drug, alcohol, or tobacco advertising.  
8. Sleep wear is not allowed.  This includes pajama bottoms, robes, blankets, and slippers.  
9. Metal chains, standard spike jewelry or accessories (such as, but not limited to, safety pins, stickpins, sewing pins) 

are considered a safety concern and cannot be brought or worn to school.   
10. Wearing of gang colors, gang-related attire, or adjustments to clothing to reflect gang symbols is not allowed. 

 
FOOD AND BEVERAGES 
Food and beverages are not allowed in the classrooms or hallways.  Students are allowed to have bottled water in the 
hallways.  With permission from the teacher, students may be allowed to have bottled water in the classroom.  Food and 
beverages, other than water, in the hallways or classrooms will be confiscated.  Students may not chew gum in the building.   
 
HALLWAYS 
Between classes there are over 800 students in our hallways.  Passing time between classes is a time to gather the materials 
students need for their next classes, use the restroom, get a drink of water, and chat with friends.  During passing time, 
students are expected to: 
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 Walk 
 Keep hands and feet to themselves 
 Stay to the right of the hall and not stand in groups blocking the hallway 
 Stay off the floor, do not sit on the floor in the hallways 
 Talk quietly 
 Be considerate of others 
 Use appropriate language 
 Stay in the designated grade level area 
 Use the trash cans and recycling bins that have been provided in the hallways 

 
PHYSICAL CONTACT 
Students are expected to keep their hands and feet to themselves.  Students are not to engage in public displays of affection 
or in physical horseplay.  In order to keep all students safe and comfortable, students should maintain personal boundaries. 
 
HALL PASSES 
Students are required to complete a hall pass in their planner anytime they are in the hallways during class time.  Passes will 
be valid as long as the student is traveling in the most direct route to the destination listed on the pass.  Students abusing this 
system will lose hall privileges for a period of time determined by the teacher or administrator. 
 
INTERNET POLICY 
All students at Mahtomedi Middle School have access to the school’s electronic technologies including Internet access. To 
ensure quality use of the electronic technologies and Internet, the Middle School has established a Technology Policy which 
provides guidelines for student use.  The Student Technology Acceptable Use Form must be signed by the student and 
his/her parent prior to student technology use and Internet access.  This form is kept on file while the student attends the 
Middle School. 
 
Neither the school's network system nor the broader Internet (whether accessed on campus or off campus, either during or 
after school hours) may be used for the purpose of harassment or bullying.  All forms of harassment or bullying in cyberspace, 
often called cyberbullying, are unacceptable.  All reports of harassment or bullying in cyberspace will be investigated fully. 
 
LOCKERS 
Lockers are the school’s property and are loaned to the student for the school year.  Each student will be assigned a locker to 
store books, coats, personal items and school supplies.  Students are not allowed to share lockers with other students.  
Lockers should remain locked at all times.  For security reasons, students should not share their locker combination with other 
students.  The administration reserves the right to inspect lockers periodically, to confiscate any or all contraband materials in 
the locker, and to impose discipline for any violations of school rules.   
 
LUNCH 
Each student’s cooperation is necessary during lunch.  Students are to observe the following expectations: 

1. Arrive to lunch at the scheduled time. 
2. Wait at the tables until the section is dismissed to buy lunch. 
3. Be respectful of others including all adults serving and supervising in the cafeteria. 
4. Return all trays and utensils to the dishwashing area and deposit all lunch litter in the composting bins and waste 

baskets. 
5. Remain at the tables until students are dismissed by a lunch supervisor. 
6. Have permission to leave the lunchroom.  Ask a supervisor to use the bathroom or get a drink of water. 
7. Speak in a conversational voice.  No yelling or screaming. 
8. Students are not allowed to bring treats to share with other students during lunchtime or to organize parties.  If a 

student wishes to bring treats, he/she must have prior approval from his/her advisory teacher; the treats can be 
shared during advisory. 
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PLAGIARISM 
Plagiarism is misrepresenting someone else's work as though it were your own.  For example, this could be such things as 
copying assignments or using internet resources without giving credit.  Possible consequences for students found to have 
plagiarized may include a loss of partial or full credit for the assignment, and other disciplinary consequences under school 
policy may be imposed. 
 
TRANSPORTATION 
Riding the school bus is a privilege, not a right.  One of Mahtomedi Middle School’s priorities is to provide a safe and 
caring environment for our students from the time they leave home in the morning until they arrive home in the afternoon.  A 
safe and pleasant bus ride to and from school is a primary concern and is a shared responsibility of students, parents, school, 
bus contractors, and bus drivers.  The following expectations will be in effect while a student is riding the bus or at the bus 
stop: 
 
Students are expected to be at the pickup location at least five minutes prior to the assigned pickup time.  The school bus 
driver will not wait for late students, nor will the bus be sent back for late students who miss the school bus. 
 
While waiting for the school bus, students are expected to: 

 Stay back from the curb so as not to distract passing motorists or accidentally slip and fall into the street. 
 Wait for directions from the bus driver before crossing the street, then cross ten feet in front of the bus. 
 Wait for the bus to come to a complete stop before approaching the bus. 
 Never chase or run beside a moving bus.  Such actions will result in a one-week suspension of bus riding privileges 

or other appropriate discipline. 
While on the bus, students are expected to: 

 Follow the directions of the driver or safety assistant promptly and courteously. 
 Open, close, or adjust the windows only with the permission of the bus driver.  Students may not extend or throw any 

object out the window.  
 Keep the noise level down.  Students may not scream or shout. 
 Respect the personal property of other students. 
 Use appropriate language.  Profane or abusive language or gestures will not be tolerated. 
 Use respectful language.  Degrading comments, bullying, threatening, and intimidating remarks will not be tolerated. 
 Keep hands, feet, and possession to themselves.  Fighting, spitting, teasing, wrestling, throwing objects, or littering 

will not be tolerated. 
While on the bus, students may NOT: 

 Bring any nuisance articles or weapons on board. 
 Tamper with emergency equipment. 
 Vandalize any part of the bus. 
 Use and/or possess tobacco, alcohol, or other drugs. 

 
Disciplinary action may be taken for any behavior, which is disruptive of good order and violates the rights of others.  
A camera may be in use to record student behavior. 
 
Consequences: 
Consequences of school/bus stop misconduct will apply to all students who ride the school buses.  Decisions regarding a 
student’s ability to ride the bus will be made at the sole discretion of the School District.  Parents will receive notification of all 
bus reports.  Parents and guardians will also be notified of any suspension of bus privileges. 

 
First Offense  Warning to student, notification to parent 
Second Offense Five days suspension 
Third Offense  Ten days suspension 
Fourth Offense Suspension for the remainder of the school year 
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Depending on the severity of a student’s misconduct, more serious consequences may be imposed at any time.  Based on the 
nature of the offense, consequences such as suspension or expulsion from school may result from bus/bus stop misconduct. 

 
 

 
G. DISTRICT POLICIES 

 
 
MAHTOMEDI SCHOOL DISTRICT POLICY PROHIBITING HARASSMENT AND VIOLENCE 
It is the policy (# 413 of Independent School District No. 832) to maintain a learning and working environment that is free from 
religious, racial or sexual harassment and violence.  The School District prohibits any form of religious, racial or sexual 
harassment and violence.   
 
It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the School District to 
harass a pupil, teacher, administrator or other school personnel through conduct or communication of a sexual nature or 
regarding religion and race as defined by this policy.  It shall also be a violation of this policy for any pupil, teacher, 
administrator or other school personnel of the School District to inflict, threaten to inflict, or attempt to inflict religious, racial or 
sexual violence upon any pupil, teacher, administrator or other school personnel. 
 
The School District will act to investigate all complaints, either formal or informal, verbal or written, of religious, racial or sexual 
harassment or violence, and to discipline or take appropriate action against any pupil, teacher, administrator or other school 
personnel who is found to have violated this policy. 
 
MAHTOMEDI SCHOOL DISTRICT BULLYING PROHIBITION POLICY (#514) 
A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy 
human relationships.  Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn 
and teachers’ ability to educate students in a safe environment.  Bullying is aggressive behavior with the intent to harm, is 
repetitive in nature, and involves an imbalance of power and strength.  The school district cannot monitor the activities of 
students at all times and eliminate all incidents of bullying between students, particularly when students are not under the 
direct supervision of school personnel.  However, to the extent such conduct affects the educational environment of the school 
district and the rights and welfare of its students, it is the school district’s intent to prevent bullying and to take action to 
investigate, respond, remediate, and discipline those acts of bullying which have not been successfully prevented. 
 
Any person who believes he/she has been the victim of bullying or any person with knowledge or belief of conduct that may 
constitute bullying shall report the alleged acts.  Student Report Forms are available in the Main Office, the Counseling Office 
and the Middle School website. 
 
MAHTOMEDI SCHOOL DISTRICT HAZING PROHIBITION POLICY (#526) 
Hazing means committing or coercing a student to commit an act that creates a substantial risk of harm, either to the student 
or to another person.  The term hazing includes, but is not limited to any kind of physical brutality; activities such as sleep 
deprivation, exposure to weather, and confinement; and activities that cause or require students to perform a task that 
involves violation of law or School District policies.  Any person who believes she/he has been the victim of hazing, or any 
person with knowledge of activities which may constitute hazing shall report the acts to a teacher, counselor, or principal.  The 
School District shall authorize an investigation and will take action as it deems appropriate. 
 
 
 
EQUAL EDUCATIONAL AND EMPLOYMENT OPPORTUNITIES POLICY 
It is the policy of Mahtomedi School District 832 to provide equal educational and employment opportunities to all persons 
within its jurisdiction.  This policy prohibits discrimination in all areas of school district activity on the basis of sex, sexual 
orientation, age, race, religion, color, creed, national origin, economic status, marital status, or disability. 
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MAHTOMEDI SCHOOL DISTRICT PLEDGE OF ALLEGIANCE POLICY  
Mahtomedi School District 832 is in compliance with Minnesota Statute 121A.11 regarding the pledge of allegiance:  “Anyone 
who does not wish to participate in reciting the pledge of allegiance for any personal reason may elect not to do so.  Students 
must respect another person’s right to make that choice.” 
 
 
MAHTOMEDI SCHOOL DISTRICT DISCIPLINE POLICY 
We believe a fair and equitable district-wide school discipline policy contributes to the quality of school climate and supports 
high achievement for all students.  Through consistent discipline and high expectations, each student becomes self-sufficient, 
self-confident, self-controlled, and develops the life skills necessary for successful participation in a democratic society. 
 
This policy has been developed in accord with M.S. Sections 121A.40 through 121A.56, The Pupil Fair Dismissal Act.  It 
provides the broad framework within which specific building procedures can be developed.  Procedures outlining the 
implementation of the policy at each building will be specified in the building’s Code of Conduct, reviewed annually by the 
School Advisory Council, written in the building’s handbook and reviewed with all students at the start of the school year.  The 
contents of this policy are in force in school classrooms, buildings, grounds, and vehicles used to transport students to and 
from school or school-sponsored events and at school-sponsored events at home or away. 
 
It is the responsibility of the School Board, administrators, and teachers to safeguard the health and safety of each student.  
Classroom and building rules must be established which support these needs and establish a school and classroom 
atmosphere where all students can learn.  Students must know these expectations will be consistently enforced and the 
consequences for misbehavior applied.  The goal of this discipline plan is to help student’s exhibit acceptable standards of 
conduct. 
 
Pursuant to M.S. 121A.58, an employee or agent of a public school district shall not inflict corporal punishment or cause 
corporal punishment to be inflicted upon a pupil to reform unacceptable conduct or as a penalty for unacceptable conduct.  
However, a teacher, school employee, school bus driver, or other agent of the school district may use reasonable force when 
it is necessary under the circumstances to restrain a student or prevent bodily harm or death to another in compliance with 
M.S. 121A.582 or other state laws. 
 
 
SAFETY IN OUR SCHOOLS 
The School Board Approved the Following Resolution on August 8, 1996: 
 
The Mahtomedi Public Schools are committed to providing an atmosphere in which teachers can teach and students can 
learn.  Safety is a critical component of this environment 
 
Our goal is to create for all students and staff a secure environment – one in which students are safe among other students as 
well as protected from outside visitors.  To reinforce this goal, we have developed policies, regulations, and procedures that 
are supported by curriculum and special programs for educating students.  To this end we reaffirm the following positions: 
 

1. Discipline Policy 
 The school district’s discipline policy is available in all school buildings and is published in grades 6-12 student 
 handbook.  Students and parents have a responsibility for knowing the contents of the policy and abiding by it. 
 
 
2. Discipline Enforcement 
 School discipline policies will be enforced fairly to ensure that all students can be safe in school and are encouraged  
 to make responsible decisions regarding their behavior.  This includes positive rewards and recognition for students  
 who make correct decisions and do not violate discipline and attendance policies.  Students who do violate policies  
 and regulations will be subject to disciplinary action. 
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3. Parental Reinforcement 
 We believe that the majority of students are serious about their studies, make good choices, and follow school rules.   
 While students are responsible for their own behavior in school, we believe that parents share the responsibility as  
 they influence, monitor, and guide their children.  The school staff is committed to keeping parents informed when  
 students are disciplined by involving the parents in the process through telephone calls, personal contacts, and  
 conferences. 
 
4. Law Enforcement 
 The school district is committed to providing an environment that is free of illegal or criminal behavior.  Students who  
 commit offenses that are a violation of the law, such as assault or harassment, will be referred to law enforcement  
 agencies for criminal prosecution. 

 
5. Chemical-Free Environment 
 The school district is committed to providing a chemical-free environment in the parking lots, on school grounds and  

in school buildings and at school events.  The school district will take all necessary steps to determine if illegal drugs 
are present or in the possession of students. 

 
6. Building Security 
 The school district will enforce a uniform policy of building security.  Building principals have primary responsibility for  
 implementing practices and procedures within the building during the school day to assure safety of students.  At a  
 minimum, this will include restricted entry points, notices for visitors to report to the principal’s office, and name tags  
 for identification of non-staff members when they are in the building. 
 
 

SAFETY DRILLS 
The Minnesota Department of Education requires all public schools to perform at least five fire drills, five lockdown drills, and 
one tornado drill per school year.  
 
 
STUDENT SEARCHES 
The school district reserves the right to conduct reasonable searches; including, but not limited to lockers, backpacks, sports 
bags, desks, a student’s person or possessions, and vehicles on school grounds.  Personal possessions found within a 
vehicle on school grounds are presumed to be knowingly possessed by the person to whom a parking permit has been issued 
for that vehicle.  School lockers are the exclusive property of the school district.  School authorities may search the interiors of 
lockers for any reason at any time, without notice, without a search warrant.  Personal possessions of students within a school 
locker may be searched when school authorities have reasonable suspicion that the search will reveal a violation of law or 
school rules.  This is allowable under the law when school authorities are responsible for the safety of all students.  See policy 
510-Student Searches and Criminal Investigations for specific guidelines. 
 
 
UNACCEPTABLE STUDENT BEHAVIOR 
Corrective measures used will depend upon the nature of the misconduct, the frequency, and the degree to which the student 
is willing to try to correct the undesirable behavior.  These measures normally begin at a minimum level and then proceed to 
more severe levels.  Child study teams shall decide whether or not and to what extent these consequences are appropriate for 
students with IEP’s, on an individual basis. 
 
Behaviors identified below are those deemed to meet the following criteria for suspension or expulsion: 

a) willful conduct which significantly disrupts the rights of others to an education; 
b) willful conduct which endangers school district employees, the pupil or other pupils, or the property of the school; 
c) willful violation of any rule of conduct specified in the discipline policy adopted by the School Board; 

 

132



 - 20 -

Behaviors identified are those deemed to meet the following criteria for removal from class: 
        a)  inability to control behavior which significantly disrupts the rights of others to an education; 
        b)  inability to control behavior which endangers school district employees, the pupil or other pupils, or property of the      
              school; 
        c)  inability to control behavior which is specified in the discipline policy adopted by the School Board. 

 
These behaviors will include but might not be limited to the following: 
 
Behavior                   Definition                                                     
 
Arson The wrongful, intentional setting of a fire 
  
Assault/Battery Physical threat or violence to persons 
 
Blackmail/Coercion/ 
Extortion 

Obtaining money or property by violence or threat of violence or forcing someone to do something against his/her will 
by force or threat of force. 

 
 Bullying 

 
Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’ 
ability to educate students in a safe environment. Bullying is aggressive behavior with the intent to harm, is repetitive in 
nature, and involves an imbalance of power and strength. (Board Policy 514) 

  
Cheating Students cheating on assigned work or knowingly allowing his/her work to be used by others to cheat 
  
Chemicals Sale, use or possession of alcoholic beverages or illegal or non-prescribed drugs—in school buildings, on school 

grounds, or at school-sponsored events 
  
Drug Paraphernalia Possession, use, delivery, or sale of drug paraphernalia—in school buildings, on school grounds, or at school-

sponsored events 
  
Fighting Mutual combat in which both parties have contributed to the situation by verbal and/or physical action 
  
Fire Alarms Intentionally and falsely activating fire alarms 
  
Gambling Gambling of any nature—in school buildings, on school grounds, or at school-sponsored events 
  
Harassment Disrespectful or threatening, abusive, obscene, or violent language, behavior or gestures that cause another person to 

be embarrassed, offended, or afraid.  This includes but is not limited to racial, religious or sexual harassment.  It is 
usually designed to have power over another person. (Board Policy 413) 

  
Insubordination Failing to follow the reasonable requests/directions of administrators, teachers, and staff members 
  
Interference with 
School Authorities 

Interference with administrators, teachers or other students by force, violence, intimidation, threats, radios, 
headphones, or other means 

  
Nuisance Articles  Firecrackers, smoke bombs, squirt guns, water balloons, cell phones, pagers, beepers, lighters, or any other articles 

deemed by the principal to be a nuisance based upon the manner in which they are used in school buildings, on school 
grounds or at school-sponsored events 

  
Student Grooming 
or Attire 

Manner of dress or personal grooming which represents a clear danger to the student's health and safety, interferes 
with work or creates a classroom or school disorder.  This could include gang colors, or clothing with explicit or 
harassing comments.  See dress code (page 14) 

  
Theft Stealing from an individual or from the school 
  
 
Tobacco 

 
Possession and/or use of tobacco products by students in school building(s), on school grounds, or at school-
sponsored events. (Increased consequences possible after multiple incidents.) 
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Vandalism Property Damage  
   
Weapon 
Possession 

"Weapon" means any firearm, whether loaded or unloaded, or any device designed as a weapon capable of 
producing death or bodily harm, or any other device or instrument which, in the manner it is used, including a 
laser beam, is calculated or likely to produce death or bodily harm.  A student who finds a weapon on the way to 
school or in the school building and takes the weapon immediately to the principal's office shall not be 
considered in possession of a weapon. 

 

 

 
Firearm Possession – Consistent with state and federal law, any student bringing a firearm (loaded or unloaded) to 
school shall be expelled for a period of at least one year.  The district may unilaterally place a disabled student in a 
45-day alternative setting and, pending evaluation results, move for a change in placement 
 

H.  DISCIPLINARY POLICY TERMS DEFINED 
 
OUT-OF-SCHOOL SUSPENSION 
Out-of-school suspension means an action by the school administration, under rules promulgated by the School Board, 
prohibiting a student from attending school for a period of no more than fifteen (15) school days.  An initial suspension cannot 
exceed ten (10) days, but may be extended for a total suspension period of fifteen (15) days if the district is considering 
expulsion or if the student presents an immediate danger to self or others.  However, if a suspension is longer than five (5) 
school days, the suspending administrator shall provide the superintendent with a reason for the longer term of suspension 
and alternative educational services shall be implemented.   
 
EXPULSION AND EXCLUSION 
Under M. S. 121A.41, Subdivision 5 expulsion means a school board action to prohibit an enrolled student from further 
attendance for up to twelve (12) months from the date the student is expelled.  The authority to expel rests with the School 
Board.   
 
Under M. S. 121A.41, Subdivision 4 exclusion means an action taken by the School Board to prevent enrollment or 
reenrollment of a student for a period that shall not extend beyond the school year.  The authority to exclude rests with the 
School Board. 
 
All expulsion and exclusion proceedings will be held pursuant to and in accordance with the provisions of the Minnesota Pupil 
Fair Dismissal Act, M. S. Sections 121A.40 through 121A.56. 
 
COMMUNICATION AND DISTRIBUTION OF THE DISCIPLINE POLICY 
1.  Publication:  This policy shall be published and distributed annually using one or more of the following measures:  
publication in a student handbook; publication in a principal’s newsletter to parents with the request that the parent discuss the 
policy with the student; publication in pamphlet form to be distributed; and/or publication in a district-wide mailing to parents. 
 
2.  Building-Level Supplement:  The building principal may supplement this policy with rules and regulations for a particular 
building.  However, no such rule or regulation shall be inconsistent with School Board policy. 
 
3.  Dissemination to Students:  The policy and supplemental building rules and regulations shall be reviewed with students at 
the beginning of each school year.  For those students whose disability affects their ability to read, understand, or apply 
appropriate behavior, an IEP team will be convened to review the discipline policy and to make the appropriate 
recommendations and/or accommodations. 
 
4.  Annual Review:  The principal and the licensed employees in a school building shall confer at least annually to review the 
discipline policy and to assess whether the policy is appropriate and has been enforced.  Any recommended changes shall be 
forwarded to the Superintendent for review. 
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	CALL TO ORDER
	ROLL CALL OF ATTENDANCE
	ORGANIZATIONAL MATTERS
	Board Member Appointments for 2014
	Committee, Advisory Board, Governing Board Appointments


	APPROVAL OF THE AGENDA
	APPROVAL OF THE CONSENT AGENDA - See #14 for Consent Agenda Items
	PRESENTATIONS/RECOGNITION
	Mahtomedi High School - ReCap of 2013-2014 Student Activities

	PUBLIC COMMENT
	REPORT FROM STUDENT REPRESENTATIVE
	There will be no student representative report this month.

	APPROVAL OF MINUTES
	July 7, 2014 - Special Meeting
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	Approval of Resolution Rescinding Prior Resolution that Converted Voter Approved Referendum Authority to a Board Approved Referendum Authority, Authorizing a New Board Approved Referendum Authority and Determining the Necessity of Increasing General Education Revenue and Calling a Special Election and Referendum Thereon
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	916 - Talking Points
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	SUPERINTENDENT'S REPORT
	ADJOURNMENT
	CONSENT AGENDA ITEMS (Items Approved Under #4)
	Approval of Treasurer's Report
	Treasurer's Report, June 2014

	Approval to Pay Bills
	Check Register 02 - Check No. 384823 to 385056 and 80005259 to 80005303
	Check Register 02, July 2014

	Check Register 05 - Check No. 50000243 to 50000245
	Check Register 05, July 2014


	Approval of Wire Transfer Transactions
	Electronic Transfers, July 2014

	Approval of Donations/Grants Totaling $13,175
	From Golden Plump/Just BARE Chicken to Mahtomedi Area Community Education Garden Program - $5,000
	From Mahtomedi Youth Lacrosse Association to Mahtomedi Area Community Education - $3,000
	From Wildwood Lions Club to Mahtomedi Area Community Education Preschool Program - $2,825
	From Wildwood Lions Club to Mahtomedi High School Gymnastics Program - $1,000
	From Team Ortho Foundation to Mahtomedi High School Gymnastics Program - $600
	From Mahtomedi Garden Club to Mahtomedi Area Community Education Garden Program - $500
	From Kowalski's to Mahtomedi High School Boys' Soccer Program - $250

	Approval of Fiscal Agency Agreement Between Mahtomedi Public Schools and the Mahtomedi Area Educational Foundation
	Agreement

	Approval of Parent/Student Handbooks
	Wildwood Elementary School
	Family Handbook 2014-2015

	O. H. Anderson Elementary School
	Parent-Student Handbook 2014-2015
	Student Expectations 2014-2015

	Mahtomedi Middle School
	Student Handbook 2014-2015

	Mahtomedi High School
	Student Handbook 2014-2015


	Personnel
	Approval of Contracts and Work Agreements
	Suzanne Cranston - Art Teacher - Mahtomedi Middle School (2014-2015)
	Morgan Deneen - Spanish Teacher - Mahtomedi High School (2014-2015)
	Alan Fossen - Theater - Mahtomedi High School (7/1/14)
	Sarah Gertz - Math Teacher - Mahtomedi Middle School (2014-2015)
	Hans Harlane - Science Teacher - Mahtomedi High School (2014-2015)
	Bridgette Hase - PreSchool Teacher - Community Education (2014-2015)
	Darcy Mears - Engineering Assistant - Wildwood Elementary School and O. H. Anderson Elementary School (2014-2015)
	Jeffrey Pratt - Parking Lot Supervisor - Mahtomedi High School (2014-2015)
	Philip Rabcevich - Math Teacher - Mahtomedi Middle School (2014-2015)
	Jeffrey Sansgaard - Social Studies Teacher - Mahtomedi High School (2014-2015)
	Cole Seidl - Theater - Mahtomedi High School (7/1/14)
	James Tosney - Custodian - District Office (7/16/14)

	Approval of Resignations/Retirements/Terminations
	Sarah Danforth - Paraprofessional - O. H. Anderson Elementary School (8/5/14)
	Claire Gallo - Paraprofessional - O. H. Anderson Elementary School (8/4/14)
	Susan Hoffman - Business Education Teacher - Mahtomedi High School (7/21/14)
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