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Good News 
Special Education 

June 12, 2018 
 

● On May 10, 2018 Community Participation Day for middle school students with visual 
impairments took place at the Xcel Center.  Students got a private tour of the home of the 
Minnesota Wild. Hastings Middle School student, Emma, was able to join in with her friends and 
tour the building. While they were not allowed to enter the team locker room, they were able to 
see the visitor locker room. The students were able to see the press area, visit a couple of the 
private suites, walk out where the teams would skate out, and look for their school’s high school 
hockey jersey on display. Many thought the up-close and personal look at the Zamboni was the 
best. 

 
Greg Zanon, retired NHL player and player with the Wild 2009-2012, came to talk with the 
students and answer questions. The best thing he shared was an organization that he is 
affiliated with that brings hockey to everyone!  Minnesota Special Hockey is an adapted ice 
hockey program for players of all ages with developmental disabilities. They are proud to have 
over 220 players in 13 cities across the state of Minnesota. Players as young as seven years old 
and as old as 50+, are able to join neighborhood teams grouped according to age and ability in 
order to play hockey to the best of their abilities. Hockey is expensive but through their 
generous sponsors, ice time and equipment loan program are available for those who need the 
assist. 

 

 
 

● Students from the Deaf/Hard of Hearing Program at Gideon Pond have had the opportunity to 
explore Zot Artz! Zot Artz makes adaptable art tools for children with disabilities. They had fun 
using pinwheels in the wind, chalk walk, roll to draw, and pogo painting poles!   
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● Students in the SUN program at Cedar School took a tour of the Star Tribune Heritage Center 
which is the printing plant in Minneapolis.  The tour guide was a former reporter for the paper, 
and she shared her experience working for the paper.  She also discussed how the paper has 
changed over time.   The students learned that the plant currently prints three newspapers: The 
Star Tribune, The Pioneer Press and The New York Times.  The students also learned about the 
plant operations, steps to producing the daily newspaper and the jobs involved with printing 
and distribution.  The students really enjoyed seeing how the huge rolls of paper arrived by 
trains from Canada, and how they are moved by robots and placed on the printing 
presses.   They also thought it was cool to see how fast the paper is printed and that it is printed 
four times to get all the color ink on to the pages. 
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● As part of their transition job skills class, students in the SUN program at Cedar School 
volunteered at This Old Horse at The Wishbone Ranch in Hastings.  Students helped to muck the 
stalls and sweep the barn.  They also got a tour of the facility and learned about the different 
horses.  Their favorite part was learning some basic skills in caring for a horse and getting to 
help to groom a horse.  They are looking to forward to serving there again. 
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● Two students in a middle school classroom in the SUN program at Cedar School reached their 
goals for outside reading. As a reward, Zach Royce and Jimmy McKenna earned a trip to Grand 
Slam. Their favorite activities were mini golf, laser tag, and the batting cages. 
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● The student council at Lebanon Education Center spent a couple of weeks planning a spring 
dance. After a lot of deliberation, the council decided on a masquerade theme. The council 
members created the posters, developed the playlist, and put together a shopping list for 
snacks. Some of the students went with staff to purchase decorations as well as supplies for 
a "make your own popcorn snack mix” bar. Classes worked together to make the masks; we 
have some REALLY creative students! As part of the decorations, ALL of the Lynx Pride tickets 
the students had earned this year were stapled together used as streamers. All the students and 
staff had a GREAT time!! 
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● This year, Jennifer Troy from Paws for Learning and her dogs have been visiting students at 
Lebanon Education Center and Cedar School weekly. Some of the dogs who have visited are 
Charlie (Great Dane), Frannie (beagle/pug mix), and Annie (black lab). Jennifer teaches social 
skills lessons using the interactions between the students and dogs. Lesson topics have included 
self-care (emotional and physical), calming strategies, noticing, and understanding signs of 
stress in the dogs and in our own bodies, following directions, taking turns, and breaking big 
goals into manageable tasks. The students LOVE “dog day” and frequently comment that having 
the dogs visit provides motivation throughout the day. 
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● Eight teachers from ISD 917 presented one or more sessions at Charting the C’s this year. The 
“Cs” in Charting the Cs stands for collaboration, cooperation, and communication. The 
conference has focused on promoting the use of technology to support student success for 
many years. The conference now also has a focus on cross-categorical collaboration to address 
student needs. At the conference, Taylor Thomas and Brenda Szoka shared their expertise on 
using a green screen during their session at the conference titled Teaching Self-Advocacy and 
Literacy through the Use of a Green Screen and Educational Technology. Taylor also presented 
two sessions on Making YouTube Videos Accessible through Closed Captioning and Community 
Contributions. Lori Klein shared about using a 3D printer to create learning materials in her 
session titled Learning Materials Made Easy: 3D Printing. AJ Boehmer and Amanda Peters 
presented a session titled Go to Apps for Inclusion. Several members of the physical health 
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disabilities team, including Kelli Proulx, Addie Geske, Holly Pemble, and Amanda Peters 
presented a session titled Access to Digital Materials for Students with Physical Impairments. 
The ISD 917 Assistive Technology team also presented a poster session where conference 
attendees could see the AT resources developed and used by the district and attendees could 
experience using a green screen and making a low-tech sound bar. ISD 917 conference 
attendees are pictured by the Eiffel Tower thanks to use of a green screen and the DoInk app 
during the poster session.  
 

 

● On April 27th the DASH classroom at Henry Sibley High School hosted their 8th annual science 
fair. Each student chose their science project. The topics ranged from cloning cabbage, to 
inertia, to testing how music affects the heart rate. The students presented their projects to 
staff, students, and family. 
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● At Alliance Education Center, as the end of the year is approaching we have been working with 
our member districts to determine needs of our students in the fall. We have quite a few 
students starting their transitions back to mainstream as well as students moving on to 
alternative programming. A huge thank you to our member district coordinators and directors 
who collaborate with us to plan for these students.  We are so proud of the following students:  
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The following students will be starting to transition with a few classes in our member 
districts:   
IDEA 
- Keyon Woodberry (Lakeville High School) 
- Jacob Pereira (Farmington High School) 
- Andrew Steele (Hastings Middle School) 
- Michael Satre (West St. Paul High School) 
- Janiya Vann (Burnsville Middle School) 

 
 The following students are either increasing their current class load our member districts or 
 returning to our member districts fulltime:  

IDEA 
- Kendrick Hill-Hester (Bloomington High School)  
SUN 
- Lauren Ziehwein (Farmington)  

 
The following students will be entering alternative programs: 
IDEA 
- Savion Matlock (South St. Paul) Starting classes at DCTC in the fall 
- Maleka Love (Burnsville) Starting nursing classes at DCTC in the fall 
SUN 
- Mary Jo Hannons (Farmington) Transitioning to our TESA program full-time 
- Angelina Morris (Farmington) Transitioning to our TESA program full-time 
- Christina Lewis (Lakeville) Transitioning to our TESA program full-time 
- Rayshon Trowbridge (Lakeville) Moving to our PACES program full-time 
- Bennett Korba (Lakeville) Moving to our PACES program full-time 

 

● In other news, Alliance Education Center has been celebrating the last few weeks of school with 
daily activities through our "Alphabet Days" activities. There have been sports tournaments such 
as kickball, softball, basketball, and baseball. It has been tremendous to see the camaraderie of 
the staff and students alike. There have also been theme days such as hat day, jersey day, and 
color day.  

 
● Alliance Education Center had a public safety day on Wednesday May 23, 2018 where students 

had an opportunity to experience and meet with public service members such as law 
enforcement, firefighters, and EMTs. Eight of students (four high school and four middle school) 
participated in the Minnesota seatbelt challenge on this day as well. The top four teams in the 
state receive a prize and public acknowledgment through the Minnesota Juvenile Officers 
Association (MNJOA).  

 
● As part of team building and community outreach experiences at Alliance Education Center, a 

team was formed to run in a 5K run/walk for autism awareness on May 19th in Minneapolis at 
Calhoun Park. Pictures are attached of all those who woke up early and got their heart rates up 
for an amazing cause.  
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Good News Report 
Secondary Programs 

June, 2018 
 

-As of today at 11:45 am we have 123 confirmed graduates. That is up from 98 at this same time last year. 
We also have 52 seniors who will finish with Mod 12 grades and/or summer school.  
 
Interest for enrollment for next year has increased from last year. I don't have specific numbers, but we have 35 
applications between regular and special ed students as of now with apps coming in daily. Last year at this time 
we may have had a dozen. Many are 10th graders but I will have to count that up tomorrow.  

 
Our North campus had 36 graduates for our program on Wednesday.   
 
-7 students took the CNA test.  All passed the written and 2 failed the skills.  Retests are scheduled already, 
they are still moving forward despite this little setback. 
 
We have 5 new CNA's today, and 2 more in a week! 

 
-This is WHY I teach and LOVE my job!  Now, I will sit here and enjoy my happy tears running down my 

cheek! 

 
Heidi is the young lady who brought tears to Student of Distinction . . . . 

Hey carol. I had an amazing time at clinical today. Yes I started off very nervous and naturally we got the first 
task to feed a resident. Each of us got assigned to one and again, naturally I get that hardest one. I got a very 
sweet lady, but me and Rita are pretty sure she had dementia. I had to have the food touch her lips for her to 
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know it was there. I talked with her and kept her company as well as I could as she was zoning off and 
mumbling things that I couldnt understand. Although she responded very well when I said I had ice cream, here 
it comes and man did she open her mouth quick haha. Then after dinner we got assigned our official resident 
for Saturday and Sunday. ONCE again I get one of the harder ones. Well me and grace got one of the harder 
ones. We have to use a hower lift on her but man she is suchhh a dang sweetheart. Last but not least we got to 
go and play bingo with the residents. It was so darn cute I couldn't help but sit there and smile ear to ear as I 
watched them place a chip a number and then someone yelling bingo in excitant and picking out a little stuffed 
animal. It was so darn cute. Anyways thank you for getting me this far in my future career and teaching me 

what u have. See you tomorrow!!!  
 

-Fundamental Chef Training students and staff will be providing the food and beverage for Burnsville 
High School's Hall of Fame event on September 14, 2018. 
 
-A Go Fund Me on Facebook collected funds for the Karen O'Brien Trust Fund this month. 
This account was made in honor of our past CTE Director that started our secondary programs with ISD 
917. 
This fund is to help students who have financial hardships for them to attend SkillsUSA conferences to 
supplement their CTE training with additional leadership and skills training and competitions.  
This year all three of our students attending the Skills Conference have that hardship. 
Nolan Dynan, Michaela Langeness & Brian Cunicelli 
The following people donated to that fund to help out students for their National Trip. Each student 
needed $850.00, a total of $2550.00 
Tracy & Owen Goelke - $500.00 - Parents of a past Graphics Student who attended 3 years ago. 
Trina Walter - $350.00 - Instructor/Advisor 
Kevin and Ann Faulds - $100.00 - Karen O'Brien's Brother and Sister In-Law 
Amy O'Brien - $250.00 - Karen O'Brien's Daughter 
Sheri Kuntz - $200.00 - Past Business Occupations Instructor 
Eileen Daly - $100 .00 - Go Fund Me Donation 
Linda McPherson - $100.00 - Retired Secretary of Operations at DCTC 
Brian Cunicelli - $100.00 - His Grandmother donated 
Jennifer Dynan raised money for her son, Nolan on Go Fund Me as well with her family and friends.They 
raised over $1000.00 so he has money for meals. 
 
-The Amazon wishlist has been extremely successful. We've been able to give out backpacks full of food 
and toiletries to students that are in between housing or struggling financially. We've also been able to 
hand out food to hungry students during the school day. Students have been very grateful. 
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-On May 22nd our Career and Technical Education programs held there annual Student of Distinction 
program in the Dakota Room.  This program recognizes those students from our member districts who 
have exhibited high skill levels within their chosen programs.  This year we had a guest speaker, Jeremy 
LaBeau who is the Regional Manager for Installed Building Solutions of Farmington.  Jeremy has agreed 
to provide the materials for our Construction Trades program to build a house next school year.  He also 
helped coordinate employees from his company to show our students insulation processes within our 
current house project.   
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-DCALS went to Feed My Starving Children to celebrate graduates and end of school year.  Our students 
mingled with other younger school groups to be role models and help keep the flow of Veggies, 
vitamins, protein, and rice going. We took three vans as enthusiasm was strong on Wednesday the 
6th.  Lynn Morris, Adam Rachuy, and Timothy Davis all joined in on the fun.  One our students, Maddie 
W. received the "Hope" T-shirt from Feed My Starving Children.  Our helpful students were phenomenal 
helping younger students pack food as well as help the global community of children.   
 
Respectfully,  
Lynn Morris  
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-Students had an opportunity to visit and tour the Air Force Training center near Fort Snelling.  They 
learned about the possible career pathways within the Air Force Reserves.  Air Force Reserves Field Trip:  
On Monday, June 4th, a group of DCALS and DCALS North students along with John Pereda and Erin 
Hale-Sanford toured the Air Force Reserve base.  Students were able to listen to a number of soldiers' 
stories on why they enlisted and why they chose the Air Force Reserves.  Students were then lead on a 
tour around the base which is located on the North end of MSP International Airport.  While on the tour, 
students were able to see a number of different careers in action.  The highlight of the tour was being 
able to go into a C130, cargo area and flight deck. 
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- Elympics: 
 
On May 10th a group of DCALS students participated in the Elympics hosted by the St Croix Valley ALC.  
This is a quiz-type competition based on students being able to not only answer the questions they 
know, but to also be able to problem solve how to find the answers.  Once again DCALS placed in the top 
ten; placing ninth out of 32 teams.  The students who represented us were: Kelly Adamson, Chase 
Butarac, Lydia Johnson, Devin Levior, Luis Oliva, Kaylee Pratner, Jamil Robinson, Emanuella Vagne, and 
Sincere White. 
 
Sample Questions: 
Which avenues are interrupted by Lakewood Cemetery in South Minneapolis, Minnesota? 
Answer: Hennepin, Irving, James, Humboldt, Holmes, Girard, Freemont, Emerson 
 
How many gifts would you receive if you received all the gifts stated in the song, "The Twelve Days of 
Christmas?" 
Answer: 364 
 
The marquee on an old theater was too short to fit the names of the many movies so the manager 
instructed the sign boy to leave out the vowels and spaces.  What movies are currently playing? 
CSBLNC 
NMLHS 
THDDCPL 
JWS 
Answers: Casablanca, Animal House, The Odd Couple, JawsErin Hale-Sanford was the staff member from 
DCALS who served as the sponsor.   
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INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, May 1, 
2018, at DCALS North, 150 E. Marie, West St. Paul, MN. 
 
Members Present:  Dick Bergstrom,  Wendy Felton,  DeeDee Currier, Jill Lewis, Byron Schwab, Russ Rohloff,  
Bob Erickson, Vanda Pressnall, Melissa Sauser and ex-officio member Superintendent John Christiansen. 
 
Members Absent:  None. 
 
Also Present:   Eric Van Brocklin, Nicolle Roush, Melissa Schaller, and Linda Berg 
 
The School Board toured DCALS North at 4:45 PM. 
 
School Board Chair Lewis called the meeting to order at 5:05 PM. 
 
There were no visitors to be heard. 
 
The good news reports were presented.      
 
1. Motion by Bob Erickson, seconded by Russ Rohloff, to approve the consent items, as presented.  All 

present voted aye.  Motion carried. 

 Minutes:  April 10, 2018, School Board Work Session 

 Minutes:   April 10, 2018, Regular School Board Meeting  

 Personnel:   New Hires: Sadie Brayton, Classroom Assistant, effective April 16, 2018.  Crisoula 
Economou, Speech Language Pathologist, effective August 23, 2018.  April Laflex, Classroom 
Assistant, effective April 16, 2018.  Change in status:  Elizabeth Annoni, Speech Language 
Pathologist, maternity disability leave effective on August 27, 2018, with an expected return date of 
November 2, 2018.  Jacob Donaldson, Classroom Assistant, medical leave request effective on or 
about April 16, 2018, with an expected return date of May 21, 2018.  Danielle Hewitt, Classroom 
Assistant, maternity disability leave effective on or about May 6, 2018, with an expected return 
date of June 18, 2018.  Timothy Ruff, Special Education Teacher, parental leave request effective on 
or about March 14, 2018, with an expected return date of March 21, 2018.  Nichole Short, School 
Psychologist, reduction in FTE from 1.0 to .9 effective August 27, 2018, for the 2018-2019 school 
year only.  Laura Tennessen, School Psychologist, continue at .95 FTE effective August 27, 2018, for 
the 2018-2019 school year only.  Kelsey Vangsgard, Program Assistant, maternity disability leave 
effective August 30, 2018, with an expected return date of October 1, 2018.  Resignations & 
Terminations:  Sadie Brayton, Classroom Assistant, effective April 16, 2018.  Ellen Puff, Classroom 
Assistant, effective April 10, 2018. 

 
2. Board Member Byron Schwab, introduced the following resolution:  Resolution to accept the 

following donations in the amount of $4425.  Donation of auto fenders for the Total Auto Care 
Program from LKQ Salvage.  Value:  $1,000.  Donations for Staff Recognition to be used for door 
prizes include:  $50 SuperAmerica & $50 Shell Gas Card – Rebate from HP Recycling Program ($100 
in gas cards); Two Tickets to St. Paul Saints Game and Fireworks after the game-Health, Safety & 
Wellness (Value $40); Four Tickets to the TWINS ($280 value) – Shelby Peterson of Marco; $100 
JCPenney Gift Card; Free Hotel Night Black Bear Hotel & Casino (Value: $135) and $40 Buffet for 
Two (located in Cloquet, MN); $75 Bluetooth Wireless Stereo Headset – Dakota Electric; $200 
HyVee assorted gifts – Joe Newman of Accelerated Technologies; Two $25 Gift Cards to Lakeshore 
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Learning from Kelly Minke; Four Silvermist Folding Chairs – Brady Hendricks, Virco (Value $60); $20 
Olive Garden – Rebate from HP (printer cartridges); $20 Roasted Pear – Donation; $25 Olive Garden 
Gift Card – HP Printer Rebate; Three inverted umbrellas – Mike Callahan from Innovative Office 
Solutions (Value:  $45); Five $20 Gift Cards to Menards – Board Member Bob Erickson; $25 Gift Card 
to Target – Diane Jeffries; Healthy Body Gift Basket – Nicolle Roush (Value:  $75); Two $25 Gift Card 
to Samsclub – donation; Six $20 Kwik Trip Gift Cards – Program Assistants’ Union; Two $25 Visa Gift 
Cards from Zach Boxrud of Tierney Brothers; Five $20 Kwik Trip Gift Cards from Jeff Moody of 
SupplyWorks; Five $10 Target Gift Cards – Health Associates; Minnesota Mysteries Basket – Dave 
Stoll (Value:  $75); Huge Calming, Relief Spa Basket - Terri Gulbransen (Value:  $125); Ice Cream 
Basket – Lauren Kelley (Value: $50); Five $20 Target Gift Cards – Teachers’ & Interpreters’ Union; 
$25 Starbucks Gift Card – Teachers’ & Interpreters’ Union; $25 Buffalo Wild Wings Gift Card – 
Teachers’ & Interpreters’ Union; Teacher Basket – Cory Langenfeld (Value:  $25); AMC Movie 
Basket and Stay Home Movie Basket – Jennifer Hetland (Value:  $50); Avon Skin Products and Purse 
– Teri Welch (Value:  $40); Fancy Snacks Basket – Don Budach (Value:  $50); Gourmet Assorted 
Coffee Basket – Eric VanBrocklin (Value:  $50); Minnesota Hard Fruit Juice Basket – John 
Christiansen (Value:  $60); Assorted Fun T-Shirts & Soul Spice Basket, Five Coffee Mug Sets, Basket 
of Minnesota snacks and Lift Bridge Rootbeer – Melissa Schaller (Value: $100); Homemade 
crocheted blanket – Pam Biegler (Value:  $30); Four - $25 Holiday Gift Cards - Val Whitmer; Droolin 
Moose Chocolates – Shelly Dodge (Value: $20); Scented Oil Diffuseur, Soup B owl/soup, body 
lotions, bath salts – Denise Horvath (Value: $25); Moodswings two-sided photoframe - Trina Walter 
(Value:  $20); Scentsy candle warmer, soaps, lotions, TWINS hat, kitchen towels – Pam Garretson 
(Value: $50); EZ Air Park Free Three-Day Parking – Mary and Curt Callister (Value:  $60); Jackpot 
Junction – Free hotel – Sunday – Thursday (Value: $80); Two Rayovak phone charges – Max Johnson 
– Spectrum Brands (Value: $60); Five $10 Office Depot/OfficeMax gift cards – Bryce Morrison – 
Office Depot; Norwest Basket – Brooke Peterson (Value:  $50); Bella Cast Iron Cooking Pot – Barb 
Schmitz  (Value:  $50); Six DMC (Dinner of the Month Club) cards – Health, Wellness & Safety 
(Value: $120);  Superhero Basket with Dodge Balls and Candy – Health, Wellness & Safety (Value:  
$20); Two Superhero T-shirts and Superhero bags – Health, Wellness & Safety (Value:  $25); 
Superhero Movies:  Superman—Five collection; Captain Hook, Marmaduke, Batman-four collection, 
XMen (Value:  $40); Two $25 gift cards to Applebees from Board Member Vanda Pressnall (Value: 
$50).  The motion for the adoption of the foregoing resolution was duly seconded by Bob Erickson, 
and upon vote being taken thereon, the following voted in favor thereof:  Wendy Felton, Bob 
Erickson, DeeDee Currier, Dick Bergstrom, Russ Rohloff, Jill Lewis, Melissa Sauser, Bryon Schwab, 
Vanda Pressnall and the following voted against the same:  none.  Whereupon said resolution was 
duly passed and adopted.   (Addendum A.) 

 
3. Motion by Bob Erickson, seconded by Russ Rohloff, to approve the bills March 23, 2018, to April 25, 

2018, the investment report and the wire transfers as presented.  All present voted aye.  Motion 
carried. 

 
4. Board Member Melissa Sauser  introduced the following resolution and waived the reading:  

Resolution Approving Teachers’ Appreciation Week.  The motion for the adoption of the foregoing 
resolution was duly seconded by Vanda Pressnall and upon vote being taken thereon, the following 
voted in favor thereof:  Wendy Felton, Bob Erickson, DeeDee Currier, Dick Bergstrom, Russ Rohloff, Jill 
Lewis, Melissa Sauser, Bryon Schwab, Vanda Pressnall and the following voted against the same:  none.  
Whereupon said resolution was duly passed and adopted.   (Addendum B.) 

 
Nicolle Roush  reported on the proposed 2018-2019 Adopted Budget and staffing for IDEA, SUN, and TEA 

programs. 
 

29



Superintendent John Christiansen reported on the TIES membership information.  This will be brought to 
the June 12 School Board meeting for a vote. 
 
5. Motion by Wendy Felton, seconded by Dick Bergstrom, to approve the Professional/Technical Services 

Contract with Dakota County Technical College, as presented.  All present voted aye.  Motion carried.    
(Addendum C.)   

 
6. Board Member Melissa Sauser,  introduced the following resolution and waived the reading:  

Resolution relating to the Termination and Nonrenewal of the Teaching Contract of Probationary 
Teacher Ann Hawkins.   The motion for the adoption of the foregoing resolution was duly seconded by 
Byron Schwab,  and upon vote being taken thereon, the following voted in favor thereof:  Wendy 
Felton, Bob Erickson, DeeDee Currier, Dick Bergstrom, Russ Rohloff, Jill Lewis, Melissa Sauser, Bryon 
Schwab, Vanda Pressnall and the following voted against the same:  none.  Whereupon said resolution 
was duly passed and adopted.   (Addendum D.) 

 
7. Motion by Vanda Pressnall, seconded by Byron Schwab, to approve the Health Associates and 

Interpreters’ Contracts for 2018-2020, as presented.  Voting aye:  Wendy Felton, Bob Erickson, DeeDee 
Currier, Russ Rohloff, Jill Lewis, Melissa Sauser, Bryon Schwab, Vanda Pressnall.  Dick Bergstrom 
abstained from voting.  Motion carried.  (Addendum E.) 

 
8. Motion by Russ Rohloff, seconded by Byron Schwab, to approve the 2018-2019 Salary for the Special 

Education Deans, as presented.  Voting aye:  Wendy Felton, Bob Erickson, DeeDee Currier, Russ 
Rohloff, Jill Lewis, Melissa Sauser, Bryon Schwab, Vanda Pressnall.  Dick Bergstrom abstained from 
voting.   Motion carried.  (Addendum F.) 

 
9. Motion by Melissa Sauser, seconded by Vanda Pressnall, to approve the 2018-2021 Superintendent 

contract for Mark Zuzek, as amended, with the salary starting at $170,566.  Voting aye:  Wendy Felton, 
Dick Bergstrom, DeeDee Currier, Russ Rohloff, Jill Lewis, Melissa Sauser, Bryon Schwab, Vanda 
Pressnall.  Voting naye:  Bob Erickson.  Motion carried.  (Addendum G. amended contract and 
Addendum H. Vice Chair Erickson handout.) 

 
10. Motion by Byron Schwab, seconded by Russ Rohloff, to adjourn the meeting.   All present voted aye.  

Motion carried. 
 
There being no further business the meeting adjourned at 7:09 P.M. 
 
The next regular School Board Meeting will be Tuesday, June 12, 2018, at 5:00 PM, in the 917 Board Room, 
at Dakota County Technical College, 1300 145th Street E., Rosemount. MN. 
 
 
___________________________ 
Clerk 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF JUNE 12, 2018 

 
NEW HIRES: 

 
Alyssa Bailey, Classroom Assistant, effective May 21, 2018. 
 
Jamie Dalbesio, Assistant Director of Special Education, effective July 1, 2018. 

 
AllIson Darnell, Special Education Teacher, effective August 23, 2018 (from Classroom 
Assistant to Special Education Teacher). 
 
Dale Engman, Computer Network Teacher, effective August 27, 2018. 
 
Nancy Issa, Classroom Assistant, effective May 8, 2018. 
 
Kathryn Kettler, Mental Health Practitioner, effective August 23, 2018 (from Program 
Assistant to Mental Health Practitioner). 
 
Amber Kurten, Special Education Teacher, effective August 23, 2018. 
 
Anna Lamphere, Mental Health Practitioner, effective August 23, 2018. 
 
Madeline Laux, Occupational Therapist, effective August 23, 2018. 
 
Karissa Martin, Mental Health Practitioner, effective August 23, 2018. 
 
Troy Neumann, Classroom Assistant, effective May 10, 2018. 
 
Allison Peanasky, School Social Worker, effective August 23, 2018. 
 
Michelle Stromme, Classroom Assistant, effective May 10, 2018. 
 
Becky Wilkerson, Classroom Assistant, effective May 4, 2018 (from Student Assistant to 
Classroom Assistant). 
 

RE-HIRES: 
 

Jacob Bauer, Special Education Teacher Community Expert, effective August 24, 2018. 
 
Lauren Dame, Special Education Teacher Community Expert, effective August 24, 2018. 
 
Timothy Davis, Long-Term Substitute Teacher-DCALS, effective August 27, 2018, through 
January 21, 2019. 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF JUNE 12, 2018 

(contined) 
 

RE-HIRES: (continued) 
 
Patricia Eldred, Physical & Health Disabilities Teacher, effective August 27, 2018. 
 
Thomas Garding, Special Education Teacher Community Expert, effective August 24, 
2018. 
 
Sharri McGibbon, Special Education Teacher Community Expert, effective August 24, 
2018. 
 
Amanda Pagel, Licensed School Nurse, effective August 27, 2018. 
 
Matthew Trainer, Special Education Teacher, effective August 27, 2018 (from 
Community Expert to Special Education Teacher). 
 
Heather Webb, Special Education Teacher Community Expert, effective August 24, 2018. 
 
Colleen Weis, Special Education Teacher, effective August 27, 2018. 

 
CHANGE IN STATUS: 

 
Karen Doenges, Speech Language Pathologist, decrease from 1.0 to .8 FTE (148 days at 8 
hours per day), effective August 27, 2018, for the 2018-2019 school year only. 
 
Roxann Johnson, Teacher of Deaf/Hard of Hearing, decrease from .8 to .4 FTE (74 days 
at 8 hours per day) effective August 27, 2018, for the 2018-2019 school year only. 
 
Sarah Johnson, Orientation and Mobility Specialist, continue at .6 FTE (114 days at 8 
hours per day) effective August 27, 2018, for the 2018-2019 school year only. 
 
Lori Klein, Teacher of Visually Impaired, maternity disability leave effective on or about 
September 10, 2018, with an expected return date of October 29, 2018. 
 
Linda Lacher Goddard, Speech Language Pathologist, decrease from .7 to .6 FTE (148 
days at 6 hours per day), effective August 27, 2018, for the 2018-2019 school year only. 
 
Emily Mateo, English /Communications Teacher, extend leave request through January 
21, 2018. 
 
Patricia Mattos, Enrollment Coordinator/Dean, continue at 200 days effective July 1, 
2018, for the 2018-2019 fiscal year only. 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF JUNE 12, 2018 

(contined) 
 
CHANGE IN STATUS: (continued) 
 

Ann Mayes, Dean, effective July 1, 2018 (from Teacher of Deaf/HH-Lead to Dean). 
 
John Pereda, Guidance Counselor, continue at 190 days effective August 27, 2018, for 
the 2018-2019 school year only. 
 
Jennifer Petersen, Mental Health Practitioner, effective August 27, 2018 (from Mental 
Health Professional to Mental Health Practitioner). 
 
Sarah Rabe, Teacher of Deaf/Hard of Hearing, continue at .3 FTE (69 days at 6.435 hours 
per day) effective August 27, 2018, for the 2018-2019 school year only. 
 
Laura Schwanz, Administrative Assistant I, increase from 175 days per year to 208 days 
per year effective July 1, 2018. 
 
Trisa Scott, Special Education Teacher, medical leave request effective December 12, 
2017, with an undetermined return date. 
 
Lynette Spurgin, Program Assistant, medical leave request effective August 30, 2018, 
with an expected return to work date of August 29, 2019. 
 
Heather Stoesz, Speech Language Pathologist, continue at .8 FTE (148 days at 8 hours 
per day), effective August 27, 2018, for the 2018-2019 school year only. 
 
Shanyn Tuftee, Physical Therapist, continue at .7 FTE (129.5 days at 8 hours per day) 
effective August 27, 2018, for the 2018-2019 school year only. 

 
RESIGNATIONS & TERMINATIONS: 
 

Jenny Cuttle, Classroom Assistant, effective May 24, 2018. 
 
Brianna Donohue, Classroom Assistant, effective August 7, 2018. 
 
Kyleen Harms, Classroom Assistant, effective June 7, 2018. 
 
Nancy Issa, Classroom Assistant, effective May 9, 2018. 
 
Nicole Korbel-Hughes, Program Assistant, effective June 7, 2018. 
 
Dominique Moran, Classroom Assistant, effective May 15, 2018. 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF JUNE 12, 2018 

(contined) 
 
 

RESIGNATIONS & TERMINATIONS: (continued) 
 

Erica Norton, Classroom Assistant, effective June 7, 2018. 
 
Leah Palma, Special Education Teacher, effective June 8, 2018. 
 
Terra Pingley, Mental Health Practitioner, effective June 8, 2018. 
 
Jenna Plank, Program Assistant, effective June 7, 2018. 
 
Matthew Priebe, Classroom Assistant, effective May 24, 2018. 
 
Shannon Rosenberg, Classroom Assistant, effective August 2, 2018. 
 
Lisa Ruhland, Classroom  Assistant, effective May 16, 2018. 
 
Krista Swanson, Classroom Assistant, effective June 5, 2018. 
 
Katey Zahn, Classroom  Assistant, effective May 16, 2018. 
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Addendum A 
 
 

Intermediate School District #917 
School Board 

 
 

Resolution to Accept Donations 
 
 
 
Board member _______________ introduced the following Resolution: 
 
RESOLVED, that the School Board of Intermediate School District 917 accept the following  donation, as 
indicated below, in the amount of  $9,170.01. 
 
 1. Donation of $3,056.67 from Bijan Riahi of Eagan, to the Youth Transition Program to 
support the cost of lunches for students.    Donations were matched through the Benevity Community 
Impact Fund, a fund of the American Online Giving Foundation and their participating corporation, 
Apple Inc.  (Value:  $9,170.01) 
 
The motion for the adoption of the foregoing resolution was duly seconded by Member 
_________________  and upon vote being taken thereon, the following voted in favor thereof:  
______________________________________________and the following voted against the same:  
________________.  Whereupon said resolution was duly passed and adopted. 
 
Date Board Approved:  June 12, 2018 
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Introduction 

Laws were passed by the Minnesota Legislature in the late 1960s establishing Intermediate School 
Districts.  In 1967, chapter 822, as amended, established Intermediate School District 287; in 1969, 
chapter 775, as amended, established Intermediate School District 916; and also in 1969, chapter 1060, 
as amended, established Intermediate School District 917.  The purpose for establishing the 
Intermediates was to offer integrated services for secondary, postsecondary, and adult students in the 
areas of vocational education, special education, and other authorized services.  All intermediate school 
districts separated from the technical colleges with which they were associated in 1995 when MNSCU 
merged. 
 
Chapter 136D of the Minnesota Statutes further details Intermediate School Districts.  136D.81 through 
136D.94 specifically pertains to Intermediate School District 917.  There are many other references to 
Intermediate School Districts in statute. 
 
The school board for Intermediate School District 917 was established in February of 1970.  The school 
board of Intermediate School District 917 is comprised of a representative of each of its member 
districts.  Typically, individuals appointed to the board are current or past board members in the 
member district they represent.   
 
The first superintendent of the district took office on July 1, 1970.  Intermediate School District 917 has 
had five superintendents: 

 Harold Grudem (1970-1982) 

 Donald McGuire (1982-1989) 

 Roger Norsted (1989-2000) 

 Bill Larson (2000-2005) 

 John Christiansen (2005-present) 
 
There have been three directors of special education for Intermediate School District 917.   

 Curt Thorstenson (1972-1984) 

 Dan Sullivan (1984-2008) 

 Melissa Schaller (2008-present) 
 
Intermediate School District 917 serves the low incidence needs of students from nine-member school 
districts in the southeastern metropolitan area.  These districts include Bloomington, Burnsville, 
Farmington, Hastings, Inver Grove Heights, Lakeville, Randolph, South St. Paul and West St. Paul.  As 
space permits, referrals are accepted from other districts for programming.  Membership in 
Intermediate School District 917 has been consistent.  In 1996 the Rosemount-Apple Valley-Eagan 
School District (ISD 196) withdrew from the district with the intent of providing services to their 
students independently.  This was the first time an intermediate experienced the withdrawal of a 
member district.  In 2011, the Bloomington Public School District (ISD 271) transitioned their 
membership from Intermediate School District 287 to Intermediate School District 917.  This was the 
first occasion a district switched intermediate district membership. 
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Programs and services are offered because member school districts desire comprehensive program 
options and efficient special education services that can be offered cooperatively under the direction of 
Intermediate School District 917. 

Mission, Vision, Values of Department of Special Education 

Whereas, public education is a fundamental right of all children and youth and whereas, every person is 
entitled to an equal opportunity to obtain an education, the School Board of Intermediate School 
District 917 upholds the following beliefs as a basis for program decisions: 

 Students are to be valued equally. 

 All students can learn, including students with disabilities. 

 Individual education plans are to be developed through cooperation of resident district 
staff, Intermediate School District 917 staff and parents/guardians on the basis of varied 
sources of information.  These individual education plans shall portray a comprehensive 
and accurate view of a student, his or her abilities and needs including transitional 
issues important to settings that the student will experience after graduation as well as 
extended school year. 

 Students with disabilities must be served in an environment appropriate to their 
educational needs.  We believe that providing services to students with disabilities in 
integrated settings is determined by individual student needs and should be practiced 
and encouraged when that setting will foster appropriate educational growth. 

 Educators from the resident school districts and Intermediate School District 917 must 
cooperate with each other and other human service agencies in order to achieve 
comprehensive student-centered services. 

 Because the school district in which the student resides is legally responsible for the 
special education services provided to the student, District 917 must also be responsive 
to the expectations of that district.  

 
Goals of Department of Special Education 
Achievement 
Increase achievement of all learners served. 

1. Promote and support the use of data-driven decision-making techniques to monitor progress 
and drive instruction. 

2. Align curriculum to state standards and ensure an articulated scope and sequence by program. 
3. Continue to train staff in due process, standards-based IEPs, specialized instructional strategies 

focused on reading and areas specific to re-licensure. 
4. Develop model for program evaluation and begin the process with a focus on SUN and PACES. 

Relationships 
Increase the trust and confidence of all school districts served by Intermediate School District 917. 

1. Work to strengthen avenues of communication. 
2. Continue to develop and foster relationships with community agencies to address student needs 

including county collaborations. 
Integrity of the organization 
Use resources strategically to advance our mission.  Structure ourselves so that we can adapt to our 
changing environment. 

1. Explore ways to recruit and retain quality special education staff including development of a 
stronger mentorship program and enhancing consistencies in the evaluation process. 

2. Develop district model for school psychology and social work services. 
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3. Study enhancements for efficient Third-Party Billing processes.  
4. Continue to develop and refine operating procedures. 
5. Continue to update space/site projection to ensure effective special education programs for 

member districts while also considering efficient operations for the district. 
 
Staff Development Summary 
August workshop for 2015-2016 included the following trainings: 

Due Process 

 IEP Team Training 

 Planning and Writing Evaluation Reports 

 IEP and Evaluation update 
 
Data 

 Data Collection:  Tools for Use for Academics and Behavior Intervention 

 Self-Regulation Strategies 

 Behavior Tools 

 Nurtured Heart  
 
Technology 

 Windows notebooks 

 STAR Assessment 
 
Assistive Technology 

 Atomic Learning 

 Sensory Supports for Engaged Learning 
 
Transition 

 Minnesota Career Information System (MCIS) 
 
Staff Development offered by Dakota County 

 CPR and First Aid 

 Control Tactics 

Goal of Program Review 

 Ensure program goals are being met 

 Determine if allocated resources are yielding the greatest educational benefit 

 Identify what works well, what does not, and why 

 Identify program areas that need improvement 

 Inform leadership decisions regarding the program 

 Report progress and communicate a program’s value 
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Program Organizational Chart – New Chance 2015-2016 

 

 
 

JSC/New Chance

New Chance

Amanda Boehmer, .78-
408, .22-GE

Claudia Balk, .78-408, 
.22-GE

Support Staff

Timothy Haneberg, 
DAPE, .14-408, .09-GE

Laura Tennessen, 
School Psychologist, 

.44-400, .56-051

MA-372

Ashley Lewis, LSN, .44-
400, .56-051

MA-372 

Jennifer Hetland, 
Assistant Director

Dawn Epps, Lead 
Teacher

Julie Illa, Administrative 
Assistant

Katie Flom, .78-

408, .22-GE 

James Cosgrove, 
.78-408, .22-GE 
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Program Organizational Chart – Riverside 2015-2016 

 
 
  

JSC/Riverside

Riverside

Linda Cornelius, .71-408, 
.29-GE

Heidi Helm, .71-408, .29-
GE

Support Staff

Timothy Haneberg, DAPE, 
.15-408, .12-GE

Laura Tennessen, School 
Psychologist, .44-400, .56-

051

MA-372

Ashley Lewis, LSN, .44-
400, .56-051

MA-372 

Jennifer Hetland, 
Assistant Director

Dawn Epps, Lead Teacher
Julie Illa, Administrative 

Assistant

Bev Bauer 7.
.71-408, .29-GE

Michele Waltman, 6.75 , 
.71-408, .29-GE
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Program Descriptions  

Website: 
New Chance and Riverside are both located at the Juvenile Services Center in Hastings.  New Chance is a 
court ordered day treatment program.  Riverside is a court-ordered locked, adjudicated facility.  A full 
range of general and special education courses are offered to students.   A range of related services are 
provided for students age 14-18 years old.  

Handbook: 
These programs provide educational support to the Juvenile Services Center for Dakota County. Youth 
offenders are court ordered to attend and will be provided with appropriate educational services. 
Educational services include educational screening as well as general and special educational services. 
High school courses leading toward graduation and transition services for students returning to home 
schools or other settings are features of the program. 
 
Data 
Students served at New Chance Program 

 Number of students served 
o 30 for 2015-2016 

 Member versus nonmember students served 
 

 
During the 2015-2016 school year, the majority of students served came from SSD 6 (South St. 
Paul) and ISD 271 (Bloomington).  
 
No students were carried over from the previous school year.  87% of the students attended 
Riverside from member districts.  13% were from non-member districts. 
 
 

Students served at Riverside Program 

 Number of students served 
o 135 for 2015-2016 

 
 

Member Number 

SSD 6 (South St. Paul) 7 

ISD 191 (Burnsville) 1 

ISD 192 (Farmington) 2 

ISD 194 (Lakeville) 3 

ISD 197 (West St. Paul) 1 

ISD 199 (Inver Grove Heights) 4 

ISD 200 (Hastings) 3 

ISD 271 (Bloomington) 5 

Total Member 26 

Non-member Number 

ISD 196 (Rosemount-Apple Valley-Eagan) 4 

Total Non-member 4 

Total 30 
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 Member versus nonmember students served 

Member Number 

SSD 6 (South St. Paul) 11 

ISD 191 (Burnsville) 8 

ISD 192 (Farmington) 10 

ISD 194 (Lakeville) 3 

ISD 197 (West St. Paul) 8 

ISD 199 (Inver Grove Heights) 9 

ISD 200 (Hastings) 12 

ISD 271 (Bloomington) 1 

Total Member District 62 

Non-member Number 

ISD 196 (Rosemount-Apple Valley-Eagan) 21 

ISD 625 (St. Paul) 11 

ISD 659 (Northfield) 3 

ISD 112 (Chaska) 1 

ISD 252 (Cannon Falls) 1 

ISD 256 (Red Wing) 4 

ISD 276 (Minnetonka) 1 

ISD 281 (Robbinsdale) 1 

ISD 720 (Shakopee) 3 

ISD 833 (South Washington) 1 

ISD 016 (Spring Lake Park) 1 

ISD 113 (Walker Hackensack Akeley) 2 

ISD 138 (North Branch) 1 

ISD 316 (Greenway) 1 

ISD 318 (Grand Rapids) 2 

ISD 622 (North Saint Paul, Oakdale, 
Maplewood) 

1 

ISD 624 (White Bear Lake) 1 

ISD 656 (Fairbault) 6 

ISD 709 (Duluth) 1 

ISD 719 (Prior Lake Savage) 2 

ISD 728 (Elk River) 1 

ISD 742 (St. Cloud) 2 

ISD 761 (Owatonna) 1 

ISD 834 (Stillwater) 1 

ISD 2143 (Waterville Elysian Morristown 2 

ISD 2835 (Janesville-Waldorf-Pemberton) 1 

Total Non-member District 73 

Total 135 

 
During the 2015-2016 school year, the majority of students served came from ISD 196 
(Rosemount-Apple Valley-Eagan) and ISD 200 (Hastings).  
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No students were carried over from the previous school year.  54% of the students attended 
Riverside from non-member districts.  46% were from the member districts. 
 

Enrollment 

 Overall enrollment history New Chance and Riverside 
 

 New Chance Enrollment 2014-2016 

School Year Total number of students 
enrolled 

General Education 
Students 

Students with an IEP 

2014-2015 34 7 27 

2015-2016 30 11 19 

  
The history of the New Chance enrollment begins at the 2014-2015 school year.  Prior to that year the     
 New Chance and Riverside programs were reported together as one program in MARSS.  At the   
 beginning of 2014 the programs were split, and each program was given an individual program number    
 to allow for more accurate reporting of information.  
 

Riverside Enrollment 2014-2016 
School Year Total number of students 

enrolled 
General Education 
Students 

Students with an IEP 

2014-2015 122   45  77  

2015-2016 135 67  68  

  

From 2011 to 2016 the enrollment in the Juvenile Service Center programs has declined by 17%.   

New Chance and Riverside Enrollment combined 2011-2016 

 
School Year 

Total number of students 
enrolled 

General Education 
Students 

Students with an IEP 

2011-2012 198 90 108 

2012-2013 168 66 102 

2013-2014 155 58 97 

2014-2015 156 52 104 

2015-2016 165 78 87 

 

Student Demographics for the New Chance Program 

 Living situation  

One parent  15 

Two parents  14 

Grandparent(s) 0 

Foster parent(s) 1 

Legal Guardian 0 

Other 0 

91



11 
 

During the 2015-2016 school year, 96% of students lived with one or both of their parents for 
most of the year.  4% of students lived with grandparents, foster parents, legal guardians or 
others. 
 
Source:  MARRS 2015_2016_enrollments with address 
 
 

Student Demographics for the Riverside Program 

 Living situation  

One parent  65 

Two parents  25 

Grandparent(s) 12 

Foster parent(s) 6 

Legal Guardian 10 

Other 17 

 
During the 2015-2016 school year, 66% of students lived with one or both of their parents for 
most of the year.  34% of students lived with grandparents, foster parents, legal guardians or 
others. 
 
Source:  MARRS 2015_2016_enrollments with address 
 

 

 Ethnicity 

 Black Am. Indian Hispanic Asian/PI White 

State of MN 10.3% 1.7% 8.8% 6.5% 68.6% 

ISD 917-New Chance 40.0% 0.0% 6.6% 0.0% 53.4% 

ISD 917- Riverside 36.2% 4% 15.5% .6% 43.7% 

SSD 6 (South St. Paul) 6.5% 0.7% 25% 2.0% 58.9% 

ISD 191 (Burnsville) 21.6% 0.6% 17.1% 8.3% 45.6% 

ISD 192 (Farmington) 2.8% 0.4% 5.2% 4.6% 83.3% 

ISD 194 (Lakeville) 3.2% 0.3% 5.6% 4.4% 82.6% 

ISD 195 (Randolph) 0.8% 0.0% 1.5% 1.1% 94.3% 

ISD 197 (West St. Paul) 8.7% 0.4% 26.3% 4.6% 54.0% 

ISD 199 (Inver Grove 
Heights) 

8.8% 0.3% 22.5% 4.3% 57.1% 

ISD 200 (Hastings) 2.0% 0.6% 4.1% 1.0% 89.0% 

ISD 271 (Bloomington) 16.8% 0.6% 16.9% 8.0% 52.3% 

 
Based on 2015-2016 statewide enrollment data provided through the MDE website white 
students were enrolled at a lower rate than state and member district enrollments would 
predict.  African American students were enrolled at a higher rate than would be predicted.  
 
Source: http://w20.education.state.mn.us/MDEAnalytics/Reports.jsp                                        

Source: http://www.nimh.nih.gov/statistics/1AUT_CHILD.shtml 
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 Gender for New Chance Program 

 

100% of the students in the New Chance program are male.  The county only has male day 
treatment programming available at New Chance. 

 

Source:  MARSS Edit Summary Report 
 
 

 Gender for Riverside Program 

 
 
Male students outnumber female students at the Riverside program. There are a total of 108 
males and 27 females that were enrolled for the 2015-2016 school year.  

  

Gender

Gender

Females Males
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 Age of students for New Chance Program 

Age in Years Number of 
Students 
by Age 

13 1 

14 4 

15 11 

16 12 

17 2 

 

 
 

 Age of students for Riverside Program 

Age in Years Number of 
Students 
by Age 

13 3 

14 10 

15 15 

16 29 

17 53 

18 25 
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The majority of students in Riverside and New Chance were High School Age. 
 
Source:  MARRS 15-16 enrollments with address 
 
 

 Mobility rate New Chance 
o Average length of enrollment for the New Chance program is 47 days.  
o The average daily attendance rate across the New Chance program was 85%. 

 
               Source:  MARRS New Chance Record 15-16 
 

 Mobility rate Riverside 
o Average length of enrollment for Riverside is 28 days.  
o The average daily attendance rate at Riverside is 100%. 

 
               Source:  MARRS Riverside Record 15-16 
 

 Graduation rate 

 During the 2015-2016 school thirty-two 12th grade students attended the Juvenile Service 
Center Programs.  All thirty-two students transitioned back to his/her home school prior to the 
end of the school year.   
 
Source:  Site Secretary Graduates list 
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 Characteristics of New Chance Program 
Outside Diagnosis 

Diagnosis Total Number Percent of Students Percent of Students 
with Individualized 
Education Plans 
(IEPs) 

Attention Deficit 
Hyper Activity 
Disorder (ADHD) 

14 47 74 

Anxiety 2 6 11 

Depression 4 13 21 

Oppositional 
Defiant Disorder 
(ODD) 

5 17 26 

 
During the 2015-2016 school year, the most prevalent diagnoses were Attention Deficit Hyper 
Activity Disorder ADHD (47%) and Oppositional Defiant Disorder (ODD) (17%). The average 
number of diagnosis per student was one. There were 14 students in the program with 1 
diagnosis. There were nine students with two diagnoses. There were two students with three 
diagnoses and one student with four diagnoses. The most diagnoses a student had was four.  
 
Source: Student Record Review 

 

 Characteristics of Riverside Program 
Outside Diagnosis 

Diagnosis Total Number Percent of Students Percent of Students 
with Individualized 
Education Plans (IEPs) 

Attention Deficit 
Hyper Activity 
Disorder (ADHD) 

35 26 51 

Anxiety 10 7 15 

Bipolar 3 2 4 

Chemical 
Dependency 

3 2 4 

Depression 11 8 16 

Oppositional 
Defiant Disorder 
(ODD) 

14 10 20 

Post-Traumatic 
Stress Disorder 
(PTSD) 

6 4 8 

Reactive 
Attachment 
Disorder (RAD) 

5 4 7 
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During the 2015-2016 school year, the most prevalent diagnoses were Attention Deficit Hyper 
Activity Disorder, (51%) and Oppositional Defiant Disorder, (20%). The average number of 
diagnosis per student was 1. There were 45 students in the program with 1 diagnosis. There 
were 15 students with 2 diagnoses. There were 4 students with 3 diagnoses. The most diagnoses 
a student had was 3. 
 

 

 Primary Disabilities for New Chance 

Disability Total Number 
of Students 

Percent of 
Students 

Percent of 
Students with 

Disabilities 

Emotional Behavior Disorders 12 40 63 

Specific Learning Disability 1 3 5 

Other Health Disability 6 20 32 

General Education 11 37 63 

 
63% (19) of the students enrolled in the New Chance program during the 2015-2016 school year 

had a disability, 37% (11) of the students received general education instruction. 40% of the 

overall student population has a primary disability of Emotional Behavior Disorders. Combined, 

Specific Learning Disability and Other Health Disabilities account for 23% percent of the student 

population. 

Source:   MARRS New Chance Record 15-16 

 
 

 Primary Disabilities for Riverside 

Disability Total Number 
of Students 

Percent of 
Students 

Percent of 
Students with 

Disabilities 

Emotional Behavior Disorders 49 36 72 

Specific Learning Disability 6 4 8 

Other Health Disability 10 7 16 

Traumatic Brain Injury 3 2 4 

General Education 67 50  

 
50% (68) of the students enrolled in the Riverside program during the 2015-2016 school year 

had a disability, 50% (67) of the students received general education instruction. 36% of the 

overall student population has a primary disability of Emotional Behavior Disorders. Combined, 

Specific Learning Disability, Traumatic Brain Injury and Other Health Disabilities account for 13% 

percent of the student population. 

Source:   MARRS New Chance Record 15-16 
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 Related Services 

No students had related service needs while at the New Chance program or Riverside programs.  

Source: TIES student service minutes 
 

 Special Education Services  
During the 2015-2016 school year, the average special education service minutes at New Chance 
Program was 212 minutes per day. The range of minutes per student was 45 minutes to 265 
minutes per day.  
 

 Special Education Services 
During the 2015-2016 school year, the average special education service minutes was 190 
minutes per day. The range of minutes per student was 45 minutes to 207 minutes per day.  
 

 Transition services 
Students transition from the New Chance Program when they have completed the treatment 
portion of the program or a Judge decides they have served their court sentence.  Once 
treatment is discontinued or completed the staff at New Chance informs the teaching staff and 
the student.  The school contacts the home districts and a meeting is set to ensure the student’s 
success in their next education placement. 

 

 Transition services 
Students transition from the Juvenile Services Center when they have completed the treatment 
portion of the program or a Judge decides they have served their court sentence.  Once 
treatment is discontinued or completed the staff at New Chance informs the teaching staff and 
the student.  The school contacts the home districts and a meeting is set to ensure the student’s 
success in their next education placement. 

 
 

 
Staff 

 Teachers at the Juvenile Services Center 

For the 2015-2016 school year, there were 4.5 teachers in the Juvenile Service Center Program 

programs. Two teachers at New Chance and two teachers at Riverside program and a .5 Physical 

Education teacher.  The teachers have an average of 10 years of experience teaching. Teacher 

education levels range from BA to MA+10. Each teacher teaches in their core academic subject 

area and they rotate between New Chance and Riverside.  Each teacher has an Innovative 

Program    

Teacher 1: License:  Life Sciences, Emotional Behavior Disorders, Learning Disabilities and 
an Experimental Program Waiver for Science. 

 
Teacher 2:  License:  Emotional Behavior Disorders, Learning Disabilities and an 

Experimental Program Waiver for Reading and Language Arts. 
 
Teacher 3: License:  Emotional Behavior Disorders, Mild to Moderate Mentally Handicap 

and an Experimental Program Waiver for Mathematics 
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Teacher 4: License:  Emotional Behavior Disorders, Elementary Education and an 

Experimental Program Waiver for History. 
 
Teacher 5:          License:  Physical Education, Health Education and Developmental/Adapted 

Physical Education. 
 

Source:  The TIES SMASG screen and the Teachers-Licensed 2015-2016 Tenured Probationary 
Seniority list 
 

 Sample Daily Schedule New Chance 

9:00 - 9:52 Classroom- Math 
9:52 - 10:45 Classroom- Science 
10:45 - 11:35 Classroom- English 
11:35 - 12:15 County Group 
12:15 - 12:45 Lunch 
12:45 - 1:31 Classroom – Social Studies 
1:31 - 2:17          Physical Education 

 

 Sample Daily Schedule Riverside 

7:45-8:30 Classroom- Math 
8:30-9:15 Classroom- Science 
9:15-10:45 County Group 
10:45-11:30 Classroom – Social Studies 
11:30 - 12:00 Lunch 
12:00-12:45 County Group 
12:45 - 1:30 Gym- Physical Education 
1:30 - 2:15          Classroom – English  

 

 Paraprofessionals 

For the 2015-2016 school year, there were four paraprofessionals working within Intermediate 

School District 917’s New Chance and Riverside programs. The paraprofessionals had an average 

of four years working with Intermediate School District 917.  The program assistants move with 

the teachers between the New Chance Program and the Riverside Program each day. 

Program Evaluation 

Site evaluation  
Intermediate School District 917 has been providing education Services to Dakota County at the New 

Chance program since 1995. 
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Intermediate School District 917 has been providing education services to Dakota County at the 

Riverside program since 1998.   

 

Curriculum Utilized 

Reading 

The primary curriculum used at New Chance and Riverside to teach Reading is Read 180.  Teachers use 

the Scholastic Reading Inventory (SRI) which monitors a student’s Lexile level, to determine intervention 

and appropriate supports for each student.  Read 180 is designed for students with a basic level of 

phonemic awareness.  The following is a chart that indicates Lexile scores and the proficiency level 

according to grade: 

Grade At-Risk Basic Proficient Advanced 

1 N/A 99 and below 100-400 401 and above 

2 99 and below 100- 299 300-600 601 and above 

3 249 and below 250- 499 500- 800 801 and above 

4 349 and below 350- 599  600-900 901 and above 

5 449 and below 450- 699 700-1000 1001 and above 

6 499 and below 500-799 800-1050 1051 and above 

7 549 and below 550-849 850-1100  1101 and above 

8 599 and below 600-899 900-1150 1151 and above 

9 649 and below 650-999 1000-1200 1201 and above 

10 699 and below 700-1024 1025-1250 1251 and above 

11 799 and below 800-1049 1050-1300 1301 and above 

 

For students who do not have the basic phonemic awareness to do the Read 180 program, there is a 

program also through Scholastic called System 44 that students also have access to.  With this program, 

students take a test called the Scholastic Phonics Inventory.  Instead of being issued a score like the SRI 

does, it instead highlights students specific phonemic need areas and addresses those.   

In both Scholastic programs, Read 180 and System 44, there is a three tiered approach to intervention 

used with students.  Students are taught in large group settings, small groups for specific skill 
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intervention, as well as given time to read books and complete computer software at an individualized 

level.   

 

Science 

New Chance and Riverside began using The Pearson Science curriculum in the 2013 school year.  Each 

grade is aligned with state Science standards and offers teachers and students an opportunity to learn 

material through reading in text books, workbooks, and hands-on experiments.  Teachers are able to 

individualize their approach to student learning via Pearson resources that level instruction for all 

learners.  Students are presented Biology, Chemistry, Physics and Earth Science on a rotating basis.  

Math                    

New Chance and Riverside began using Pearson’s Math curriculum in the 2014 school year.  The Math 

teacher assesses where the student is at in Mathematics when the student enters the program and then 

places them in the correct Math series; Geometry, Algebra I and II or Calculus.  

Social Studies 

Intermediate School District 917 adopted social studies curriculum starting in the 2014-2015 school 

year.   Grade six is using the Northern Lights curriculum from the Minnesota Historical Society, grade 

seven is using McGraw Hill, grade eight is using National Geographic, while grades nine through twelve 

use McGraw Hill. This past year the high school covered World History and Modern Times.  

 

Performance Measures New Chance 
MCA Data for New Chance Program 2015-2016 

Math MCA-III Results 2015-2016 New Chance: 
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Measure 

 
Exceeds 

 
Meets 

Partially 
Meets 

Does Not 
Meet 

 

 

 
Organization 

Percent  
Proficient 

Number 
Tested 

  Statewide 59.4% 435,136 

  Intermediate School District 917 5.0% 101 

  New Chance 33.3% 3 
 

     

Three students took the MCA in Math for the 205-2016 school year.  One student met the standards one 

student partially met the standards and one student did not meet the standards.  

 

Reading MCA-III Results 2015-2016 New Chance 

 

 
 
 
 
 

Measure 
 

Exceeds 
 

Meets 
Partially 

Meets 
Does Not 

Meet 

 
 
Organization 

 
 
 
 
 
 
 

Percent  
Proficient 

 
 
 
 
 
 
 

Number 
Tested 

  Statewide 59.7% 439,176 

  Intermediate School District 917 12.9% 93 

  New Chance 0.0% 3 

 

Three students took the MCA-III Reading exam 33.3% of the students partially met the standard and 

66.7% of the students did not meet the standard. Overall the students at New Chance performed below 

the students in the state and the district on the Reading MCA-III. 
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Science MCA-III Results 2015-2016 New Chance 

 

 
Measure 

 
Exceeds 

 
Meets 

Partially 
Meets 

Does Not 
Meet 

 

 

 
Organization 

Percent  
Proficient 

Number 
Tested 

  Statewide 53.0% 181,824 

  Intermediate School District 917 17.0% 53 

  New Chance 0.0% 1 

 

One student took the Science MCA-III during the 2015-2016 school year.  The student did not meet the 

standard.  The student performed below the district and state averages on the MCA-III exam. 
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Performance Measures Riverside  
MCA Data for the Riverside Program 2015-2016 Summary 

Math MCA-III Results 2015-2016 Riverside 

 

 
Measure 

 
Exceeds 

 
Meets 

Partially 
Meets 

Does Not 
Meet 

 

 

 
Organization 

Percent  
Proficient 

Number 
Tested 

  Statewide 59.4% 435,136 

  Intermediate School District 917 5.0% 101 

  Riverside School 0.0% 10 

 

Ten students took the Math MCA at Riverside School one student partially met the standard and nine 

students did not meet the standard. Riverside school performed below the statewide and District 917 

student results.  
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Reading MCA-III Results 2015-2016 Riverside 

 

 
Measure 

 
Exceeds 

 
Meets 

Partially 
Meets 

Does Not 
Meet 

 

 

 
Organization 

Percent  
Proficient 

Number 
Tested 

  Statewide 59.7% 439,176 

  Intermediate School District 917 12.9% 93 

  Riverside School 25.0% 8 

 

Eight students took the reading MCA-III during the 2015-2016 school year. Two students met the 

standard two students partially met the standard and four students did not meet the standard. 
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Science MCA-III Results 2015-2016 Riverside 

 

 
Measure 

 
Exceeds 

 
Meets 

Partially 
Meets 

Does Not 
Meet 

 

 

 
Organization 

Percent  
Proficient 

Number 
Tested 

  Statewide 54.7% 180,511 

  Intermediate School District 917 12.5% 56 

  Riverside School 14.3% 7 

 

Based on the comparison data, students enrolled at Riverside School are underperforming. One student 

met the standard, one student partially met the standard and five students did not meet the standard. 

Source:  Test Results Summary Report from Data Center, Secure Reports, MDE website 
 
Behavioral Systems 
Suspensions:  
There are no suspensions for the New Chance or Riverside programs.  There is no history of suspension 
from New Chance or Riverside.  Due to both programs being court ordered the students do not get 
suspended.  When students at the New Chance program have a suspendable behavior they may have 
the consequence of being enrolled at the Riverside program.  When students at the Riverside program 
have suspendable behaviors they are expected to work with staff on their school work.   

 
Source: TIES Comprehensive Discipline Report 
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Restrictive Procedures: 
There were no restrictive procedures at the New Chance or Riverside programs for the 2015-2016 
school year. There was no change in the number of restrictive procedures between the 2015-2016 and 
2014-2015. 

 
Source:  917 Year End Restrictive Procedure Summary Report for MDE 
 
 
Behavior Management and Affective Education:  
 
The New Chance and Riverside staff use a proactive approach to manage student behaviors.  The staff 
focuses on what the student is doing well. The education staff used the Nurtured Heart Approach when 
working with students.  There are consequence based strategies used: point sheets are used to provide 
the county staff with information on how each student performed during the school day. The students 
work individually or in small groups depending on the course and the activities.  The low student-to-staff 
ratio allows for processing any issues on an as needed, immediate basis.  The education staff at 
Riverside and New Chance process with County staff and develop plans to meet the individual needs of 
the students. Behavior management and affective education are effectively implemented at Riverside 
and New Chance. 
 
Individualization and Personalization:   
 
Each student is assessed upon arrival to the Riverside and New Chance programs.   The staff 
individualizes the curriculum to meet the needs of each student.  Due to the Riverside average length of 
stay being 28 days and the New Chance average length of stay being 47 days the teachers work to make 
sure the students are working at their level as soon as they enter program.  Instruction is effectively 
individualized and personalized at Riverside and New Chance. 
 
Academic Instruction and Support:   

Students at the New Chance and Riverside programs are given standards-aligned curriculum and 

instruction. Students are given modifications, and accommodations to meet their individual needs. 

There is strong academic instruction and support at New Chance and Riverside. 

Evaluation and Assessment:   

Students are assessed upon their arrival to the program so they are accurately placed within the 

curriculum.  The students are assessed as they work through the curriculum and then during the week of 

their discharge they are assessed again to evaluate the students’ individual progress. The evaluation and 

assessment process at New Chance and Riverside effectively produces data on student’s educational 

strengths and areas of need.  
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Goals for 2017-2022 

1. Increase parent involvement 

Over the course of the five-year improvement cycle, the New Chance and Riverside education 

staff will increase the amount of parent contact from a level of having an average of 5% of 

students having a representative at conference evening and or open house to a level of having 

75% of students having a representative attending conference evenings and open house. 

2. Increase academic performance using mindfulness interventions 

Over the course of the five-year improvement cycle, education staff at New Chance and 

Riverside will implement mindfulness interventions resulting in an increase in students’ 

academic performance from a level of 68% of students reaching their expected Lexile growth 

while at New Chance and Riverside to a level of 80% of students reaching their expected Lexile 

growth as measured by the Reading Inventory.  

Next Steps 

The first year of program evaluation is the evaluation year.  The culmination of the evaluation year is the 
report you’ve just read.  There are four additional years in the cycle.  Years two, three and four will focus 
on program improvement.  Year five will focus on data gathering that will be used for evaluation when 
the cycle repeats with year one.   
 
While the intent of this report is for internal evaluation and improvement, it will be shared with key 
constituency groups including directors, superintendents and the school board. 
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BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN 
INTERMEDIATE SCHOOL DISTRICT 917 

 
 
A. EXPOSURE CONTROL PLAN – OVERVIEW 
 
Most school personnel can reasonably anticipate exposure to blood or other potentially infectious 
material during their day-to-day work duties.  In general, school employees incur a very low risk of 
exposure to bloody fluids due to the nature of casual contact with individuals in the school environment. 
However, some employees, especially special education employees, should take extra caution when 
working with special needs children.  Many of these students are more vulnerable to injury, likely to 
have extraordinary medical needs, be more dependent on adults for personal care, be more involved in 
risky behaviors, be self injurious and easily agitated and/or combative.  It is imperative that all school 
employees understand the danger of exposure to bloodborne pathogens and ways to minimize their 
risk. 
 
An exposure incident is defined as a specific eye, mouth, or other mucous membrane, non-intact skin, or 
parenteral contact with blood or other potentially infectious body fluid that occurs during the 
performance of an employee’s duties or tasks.  Work practice controls are used to reduce the risk to the 
worker by minimizing or eliminating employee exposure incidents to bloodborne pathogens.  The 
bloodborne pathogen (BBP) exposure control plan is the District’s written policy for determination of 
exposure and implementation of procedures relating to control of infectious disease hazards.  It is 
reviewed regularly by the BBP Exposure Control sub-committee and Health, Safety and Wellness 
committee. Intermediate School District 917’s BBP Exposure Control Plan includes the following 
components: 
 

A. Exposure Control Plan Overview/Policy 
B. Program Administration 
C. Definitions 
D. Exposure Determination in the School Setting 
E. Engineering and Work Practice Controls 

1. Universal Precautions 
2. Hand washing  
3. Sharps handling  
4. Sharps containers 
5. Body fluid clean up 
6. Self management 
7. First Aid and Health Care 
8. Eating, Drinking and Smoking 

F. Personal Protective Equipment & Work Practice 
G. Housekeeping 
H. Hepatitis B Vaccine & Post Exposure 
I. Exposure Incident, Evaluation & Follow Up 
J.  Information and Training  
K. Record Keeping 
L. Evaluation and Review of Exposure Control Plan 
M. Appendix 

1. OSHA (Occupational Safety and Health Act) Standard 29 CFR 1910.1030 
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2. Assessment Tool 
3. Employee Instructions on Obtaining Hepatitis B Immunizations 

 
 POLICY 
 
Intermediate School District 917 is committed to providing a safe and healthful work environment for 
our entire staff.  In pursuit of this endeavor, the following exposure control plan (ECP) is provided to 
eliminate or minimize occupational exposure to bloodborne pathogens (BBPs) in accordance with OSHA 
standard 29 CFR 1910.1030, “Occupational Exposure to Bloodborne Pathogens.” 
 
 
B. PROGRAM ADMINISTRATION 
 
The Bloodborne Pathogen Exposure Control Committee, a sub-committee of the Health, Safety and 
Wellness Committee, will be appointed annually and will be responsible for the implementation of the 
ECP.  They will maintain, review, update and monitor compliance with the ECP at least annually, and 
whenever necessary, to include new or modified tasks and procedures. 
 
Supervisors are responsible for exposure control in their work areas. All supervisors work directly with 
the exposure control committee members and their employees to ensure that proper exposure control 
procedures are followed. 
 
Committee members are responsible for the overall management and support of the ECP, including post 
exposure incidents. 
 
The Exposure Control Committee will be responsible for training, documentation of training, 
maintenance of records and, when requested, making the training records available to OSHA 
representatives.  They will also maintain records of Hepatitis B vaccination program and declination 
forms.  Written copies of this ECP will be made available to all employees and, as requested, to OSHA 
representatives.  
 
C. DEFINITIONS 
 
Blood:  Human blood, human blood components and products made from human blood. 
 
Other Potentially Infectious Materials (OPIM): The following human body fluids are to be considered 
potentially infectious: semen, vaginal secretions, cerebrospinal fluid, synovial (joints) fluid, peritoneal 
(abdominal) fluid, amniotic (pregnancy) fluid, saliva in dental procedures, and body fluid that is visibly 
contaminated with blood, and all body fluids in situations where it is difficult or impossible to 
differentiate between body fluids. OPIMs also include any unfixed tissue or organ other than intact skin 
from a human (living or dead). 
 
Bloodborne Pathogens: Pathogenic microorganisms that are present in human blood and body fluids 
that can cause disease in humans.  These pathogens include, but are not limited to, hepatitis B virus 
(HBV), hepatitis C, Human Immunodeficiency (HIV), malaria, syphilis, and tuberculosis. 
 
Personal Protective Equipment (PPE) and Supplies: Specialized clothing or equipment worn by an 
employee for protection against a hazard. 
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Contaminated:  The presence or reasonably anticipated presence of blood or other potentially infectious 
human body fluids on an item or surface. 
 
Decontamination:  The use of physical or chemical means to remove, inactivate or destroy bloodborne 
pathogens on surfaces or objects to the point where they are no longer capable of transmitting 
infectious particles, and the surface or item is rendered safe for handling, use or disposal. 
 
Engineering controls:  Means a control that isolates or removes the bloodborne pathogen hazard from 
the workplace. 
 
Parental:  Piercing mucous membranes or skin barriers through such events as needle sticks, human 
bites, cuts and abrasions. 
 
Universal Precautions: An approach to infection control where all human blood and certain body fluids 
are treated as if known to be infectious for HIV, HBV and other bloodborne pathogens. 
 
Exposure Incident: A specific eye, mouth, other mucous membrane, non-intact skin, or parental contact 
with blood or other potentially infectious material that results from the performance of an employee’s 
duties.  An exposure incident includes a human bite. 
 
Occupational Exposure: Means reasonably anticipated skin, eye, mucous membrane, or parental contact 
with blood or other potentially infectious materials that may result from the performance of an 
employee’s duties. 
 
Regulated Waste: Means liquid, semi-liquid or other potentially infectious materials; contaminated 
items that would release blood or other potentially infectious materials in a liquid or semi-liquid state if 
compressed; items that are caked with dried blood or other potentially infectious material and are 
capable of releasing these materials during handling; contaminated sharps; and pathological and micro 
biological wastes other potentially infectious materials. 
 
SESIP:  Sharps with engineered sharps injury protection, defined as a non-needle sharp or needle device 
used for withdrawing body fluids, or administering medications or other fluids, with a built-in safety 
feature that reduces the risk of exposure. 
 
Needle-less systems: means a device that does not use needles for the collection or withdrawal of body 
fluids, the administration of medication or fluids, any other procedure involving the potential for 
occupational exposure to bloodborne pathogens due to injuries from contaminated sharps. 
 
D. EXPOSURE ASSESSMENT/ DETERMINATION 
 
When an employee is hired or an employee changes jobs within the District, the following assessment 
process takes place to ensure that they are assessed, and if necessary, trained in the appropriate work 
practice controls: 
 

1. The employee’s job classification and the tasks and the procedures he/she will perform are 
evaluated by the classification and tasks list which are identified in the ECP. 
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2. If the employee is transferring from one job to another within the District, the job classifications 
and  tasks/procedures pertaining to the previous position are also checked against these lists.  

 
3. Based on the assessment, the employees occupational exposure risk will be identified and 

documented. And necessary training will follow. 
 
Those employees who are determined to have occupational exposure risk to blood or other potentially 
infectious materials (OPIM) MUST COMPLY with the procedures and work practices outlined in this 
Exposure Control Plan (ECP). 
 
Classification 1: Employees who provide first aid or healthcare as a primary component of their position 
are potentially exposed to blood or other potentially infectious material (OPIM).  It is recommended that 
employees in this classification receive a pre-exposure vaccination and comply with all components of 
the regulation.  All employees in this job classification are covered under this regulation. 
 

● Health Service Employees 

● Nurses 

 
Classification 2:  Employees who provide first aid, healthcare or are required to clean up blood or other potentially 
infectious material (OPIM) as an auxiliary component of their position are potentially exposed to blood or other 
potentially infectious material (OPIM).  It is recommended that employees in this classification receive a pre-
exposure vaccination and comply with all components of the regulation.  Identify specific employees in this job 
classification and the tasks they perform where potential exposure to blood or OPIM occurs. Also included are 
employees who have potential for other occupational exposure to bloodborne pathogens such as blood/OPIM 
contact with mucous membranes (eyes, nose, mouth) or blood/OPIM contact with skin or the piercing of mucous 
membranes of the skin barrier through such events as needle sticks, bites, cuts, abrasions, etc. 

 
Employees identified under Classification 2 are fully covered under the Bloodborne Pathogen Standard.   
 
Any other employee who reasonably expects exposure to blood or other potentially infectious materials 
should contact Human Resources immediately. 

 
E. ENGINEERING & WORK PRACTICES CONTROLS 

Work practice controls will be utilized to eliminate or minimize exposure to employees.  Where 
occupational exposure remains after institution of these controls, personal protective equipment shall 
also be utilized.  The following work practices shall be followed: 

● Wear disposable gloves.  Do not reuse disposable gloves and wash your hands with soap and 
water after removing gloves. If utility gloves are used, decontaminate them appropriately by 
washing with detergent and water and disinfecting according to procedure. 

● Wear safety goggles if there is potential for contaminants splashing in the eyes. 
● Wear a mask if there is potential for contaminants splashing in the mouth or nose. 
● If your skin is not covered, wear additional protective clothing. 
● Use an absorbent material as a barrier between you and the blood source. 
● In the event you become exposed to any blood or OPIM, wash the area with soap and wateror 

flush mucous membranes immediately and report it to the Nurse and/or appropriate Supervisor 
so an evaluation can be made and professional medical attention can be provided. 

 
UNIVERSAL PRECAUTIONS 
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Universal precautions will be observed in the school district to prevent contact with blood or other 
potentially infectious materials.  All blood or other potentially infectious material will be considered 
infectious regardless of the perceived status of the source individual. Any employee encountering blood 
or other body fluids is to treat them as being infectious, and use necessary personal protection and work 
practice controls listed in this section. 

● Assume everyone is infected with HIV, Hepatitis B or other bloodborne pathogens. 
● Avoid skin exposure to body fluids.  
● Use a barrier to keep fluids from contact with your skin (i.e. gloves, masks, aprons, sleeves). 
● Be careful with sharps and dispose of sharps such as needles, lancets or contaminated 

broken glass in a puncture-resistant container.  Use tongs or other equipment to pick up 
broken glass contaminated with blood or OPIM. Use disposable equipment whenever 
possible. 

● Dispose of items soiled with potentially infected fluids in leak-proof bags or containers.  
● Wash hands thoroughly for 15-20 seconds, minimum, with soap and water. 
● Clean up spills of potentially infected fluids with soap and water and disinfect spill area 

 
HAND WASHING  
 
Hand-washing facilities (running water, liquid soap, single use towels or air dryers) are readily accessible 
to all employees. In the event hand-washing facilities are not immediately available, antiseptic hand 
cleaner will be provided. Hand and/or skin will be washed with soap and water as soon as possible. 
 
Hand washing is the first line of defense against infectious disease and is one of the universal 
precautions.  Proper hand washing procedures include the use of warm water and soap, hands should 
be wetted and soap applied to hands and wrists, scrubbing between fingers and using a nail brush for 
fingernails, wash a minimum of 15 seconds. Air dry or single use towels should be used to dry hands.  
 

SHARPS HANDLING 

● The Bloodborne Pathogen Exposure Control Committee will maintain a sharps injury log and 
related documentation. 

● The Bloodborne Pathogen Exposure Control Committee will annually review the need for safer 
needle devices as they become available and involve the employees (non-managerial) in 
identifying and choosing the devices. 

● Intermediate School District 917, except in extraordinary circumstances, does not provide 
needles for student or staff use.  The designation of an extraordinary circumstance will be 
determined by a Licensed School Nurse with approval of their supervisor.  Students needing 
injections/blood testing will provide their own supplies to do their own testing/injections.  
Students with limitations that prevent them from self-administration may be provided 
assistance by district staff after appropriate staff training. 

● Sharps will not be removed or recapped unless it is demonstrated that an alternative is not 
feasible (i.e. EpiPens) and approval from the Licensed School Nurse Lead is obtained.  Needles 
and other contaminated sharps will not be bent, recapped or removed.  Shearing or breaking of 
the contaminated needles is absolutely prohibited.  As soon as possible after use, contaminated 
sharps should be placed in appropriate marked storage/disposal containers. 
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● Mechanical devices such as tongs or dustpan and broom will be available to pick up 
contaminated sharps to avoid any direct contact.   Contaminated glass will not be picked up by 
hand.   Appropriate gloves as provided by the employer should be used when handling any 
contaminated sharps. 

 
SHARPS CONTAINERS 
 

● Sharps containers are provided in the health office at each school. 
● Contaminated needles or other contaminated sharps will not be bent, recapped, removed, 

sheared or purposely broken unless it is demonstrated that an alternative is not feasible. 
● Contaminated sharps are discarded immediately or as soon as feasible in containers that are 

closable, puncture resistant, leak proof on sides and bottom, and labeled or color-coded.  
Containers are easily accessible and located in each health office.  The containers are 
maintained upright throughout use and replaced when full and at the end of the school year. 

● Licensed School Nurse will be responsible for sharps disposal. 
● When sharps containers are filled, the Licensed School Nurse will be contacted for final disposal. 
● When moving containers of contaminated sharps from the area of use, the containers shall be 

closed immediately prior to removal or replacement to prevent spillage or protrusion of 
contents during handling, storage, transport or shipping. 

● All facility containers for reusable sharps are puncture-resistant, labeled with a biohazard label 
and are leak-proof. 

● All full sharps containers are taken to a local health care facility for disposal. 
 

BODY FLUID CLEAN UP 

 
Body fluid clean up is to be performed as soon as possible. In the event a custodian is not available, body 
fluid clean up supplies are available to employees for clean up use. 

● Use gloves. Do not reuse disposable gloves. If utility gloves are used, decontaminate after use 
with soap and water and appropriate disinfectant. 

● Use disposable towels and other absorbent materials to absorb spill. 
● Clean spill area with soap and water or approved cleaning agent. Immediately utilize proper 

Environmental Protection Agency (EPA) registered disinfectant. 
● Clean, followed by disinfection, any contaminated object/items using approved solutions as 

already described. 
● Dispose of waste in proper container. 
● Discard contaminated items that cannot be cleaned into a lined container. 
● If object is to be placed in mouth, e.g. mouth guard for football players, use applicable 

disinfectant and follow manufacturer’s disinfectant directions  
● Dispose of contaminated cleaning material in a lined container. 
 

SELF MANAGEMENT 

 
The principle of self management is that the person whose blood or other body fluids are exposed 
should themselves, where possible, manage treat, clean and dispose of the contaminated materials, to 
avoid contact and exposure to other parties involved in cleanup, treatment or help. 
 
FIRST AID/HEALTHCARE 
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● Use gloves or other personal protective equipment. 
● Use paper toweling or other absorbent material to wipe injury, if appropriate, allow person to 

rinse injury with running water. 
● Place soiled materials into a lined waste container and direct person to perform as much of 

these procedures as possible. 
● Soiled clothing should be removed and placed into a plastic bag for laundering, if feasible. 
● Assist in cleaning affected area: use cotton swabs to apply medicine, if appropriate. 
● Follow other procedures for care in minimizing direct contact with blood or body fluids. 
● Wash hands thoroughly.  

 
Note: If you do not have access to personal protective equipment (PPE) or exposure control kits, assist 
the injured person on self-care for him/herself where feasible.  Place a barrier between yourself and the 
injury if you need to provide assistance. 
 

● Mouth Pipetting and Suctioning of Blood or OPIM is prohibited by employees. 
 
EATING, DRINKING, SMOKING 
In work areas where there is a reasonable likelihood of exposure to blood or other potentially infectious 
materials, employees are not to eat, drink, apply cosmetics or handle contact lenses. Food and 
beverages shall not be stored in close proximity to where blood or OPIM may be present.   
 
F. PERSONAL PROTECTIVE EQUIPMENT AND WORK PRACTICES 
 
All personal protective equipment used in District 917 will be provided without cost to employees. 
Personal protective equipment (PPE) will be chosen based on the anticipated exposure to blood or other 
potentially infectious materials.  The protective equipment will be considered appropriate only if it does 
not permit blood or OPIM to pass through or reach the employees’ clothing, skin, eyes, mouth or other 
mucous membranes under normal conditions of use and for the duration of time which the protective 
equipment will be used.  District 917 will ensure that employees use appropriate PPE through proper 
training and procurement. Under rare and extraordinary circumstances, an employee may decline to use 
PPE; these cases will be investigated and documented. We will repair, replace, clean and dispose of PPE 
at no costs to the employee. Hypoallergenic gloves and or cleansers shall be provided to employees that 
may be  allergic/sensitive to materials normally provided. 

PPE includes, but is not limited to:  

GLOVES- used for first aid, cleanup, handling of the sharps, and when in contact with any blood or OPIM.  
 
Disposable or single use gloves  
If possible, before putting on gloves, wash your hands. After you have put gloves on, check for proper fit 
and punctures. Pull snug to ensure a good fit. To remove gloves, they shall be rolled down or pulled 
from the wrist to the fingers so that the glove is inside out. This minimizes contamination. Disposable 
gloves shall be placed in lined container and never reused. 
 
Utility gloves  
Can be used for blood clean up. They must be inspected prior to each use and discarded if their integrity 
is compromised. They must be cleaned and disinfected after use. 
 
FACE SHIELD/ MASK- may be used during serious accident or clean up to prevent the splashing of fluids 
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to the mucous membranes including nose, mouth and eyes. 
 
CPR MASKS/MOUTHPIECES- used for resuscitation; may be used to avoid direct contact with blood or 
saliva during resuscitation. 
 
OTHER- AS APPROPRIATE  for example 
Disposable gowns/lab coats, shoe covering generally may be used to prevent potential contamination, in 
case of an accident is advisable where the potential for blood splashing exists or contamination from 
handling materials. 
 
G. HOUSEKEEPING 
 
Clean and sanitary conditions shall be maintained at the work site. 

● All contaminated equipment, environmental and work surfaces, will be cleaned and disinfected 
after contact with blood or OPIM as already noted under “Body Fluid Clean Up”. 

● Broken glass which may be contaminated will not be picked up directly with the hands. Tongs, 
forceps or a brush and dustpan will be used and the material disposed of in a sharps container. 
After contact with blood or OPIM this equipment will be cleaned and disinfected in “Body Fluid 
Clean Up”. 

● In the event that clothing or other washable materials are contaminated with blood or OPIM, 
the following conditions are applicable: 

● Gloves are used throughout the handling process 

● Contaminated laundry is handled as little as possible and bagged immediately. If laundered at 
District 917, appropriate cleaning and disinfection process will be utilized. 

● Regulated Waste- 

Few items in a school setting are deemed regulated waste.  If a material is saturated to the point of 
dripping or would release fluid if compressed, then it would be considered regulated waste.  All other 
contaminated items (gauze, Band-Aids, facial tissues) should be placed in a trash container designated 
for materials not meeting the definition of  regulated waste. 

 
Regulated waste shall be placed in containers that are closeable and constructed to contain all contents 
and prevent fluid  leaks during handling, storage and transport. 

 
Waste will be labeled or color coded and closed prior to removal.  Disposal is done according to federal, 
state and local regulations.  When possible, if 911 is called, the regulated waste will be sent with the 
ambulance. 

 
H.   HEPATITIS B VACCINE AND POST-EXPOSURE AND FOLLOW UP 
 

Intermediate District 917 shall make available the Hepatitis B vaccine and vaccination series to all 
identified employees who have occupational exposure, and post exposure follow-up to employees who 
have had an exposure incident. 
 
Intermediate District 917 shall ensure that all medical evaluations and procedures, including the 
Hepatitis B vaccine and vaccination series and post exposure follow-up, including prophylaxis, are: 
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a) Made available at no cost to the employee; 
b) Made available to the employee at a reasonable time and place; 
c) Performed by or under the supervision of a licensed physician or by or 
 under the supervision of another licensed healthcare professional; 
d) Provided according to the recommendations of the U.S. Public Health 
 Service;  and 
e) Hepatitis B vaccine titer will be provided at no cost to Classification 1 
 Employees who receive their Hepatitis B vaccines after February 2000 
 and with ongoing exposure to blood and injuries from sharps.  Titer 
 needs to be drawn within two months after completion of the three 
 vaccination series to be accurate. 
 

All laboratory tests shall be conducted by an accredited laboratory at no cost to the employee. 
 
Hepatitis B vaccination shall be made available to all identified employees who have occupational 
exposure unless the employee has previously received the complete Hepatitis B vaccination series, 
antibody testing has revealed that the employee is immune, or the vaccine is contraindicated for 
medical reasons. 
 
If the employee initially declines Hepatitis B vaccination, but at a later date, while still covered under the 
standard, decides to accept the vaccination, the vaccination shall then be made available. 
 
Employees who decline the Hepatitis B vaccination are requested to sign a declination statement. 
 
If a routine booster dose of Hepatitis B vaccine is recommended by the U.S. Public Health Service at a 
future date, such booster doses shall be made available. 
 
I.  EXPOSURE INCIDENTS 

Intermediate District 917 Bloodborne Incident Procedure: 
  
The employee will  report all incidents to their supervisor.  They will also call the  Alaris Nurse Care Line 
at 1-844-847-8708 to determine if exposure occurred.  The nurse care line will provide referral for 
further medical treatment per their protocol. 
 
The employee will receive extensive counseling and necessary follow-up by the healthcare provider.  
Records will be maintained at the clinic site as per OSHA guidelines. 
 
If a student is involved as the source person, either the student or the student’s parent (if student is 
under age 18) will be contacted to have the source tested for HIV and Hepatitis B serological status.  A 
consent form will also be requested. 
 
A copy of the incident report is to be retained in a confidential file in the office of the employee 
designated to handle the Worker’s Compensation Program. 

 
Post Exposure Evaluation and Follow-up  
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The exposed employee shall immediately receive a confidential medical evaluation and follow-up done 
by the healthcare provider, including at least the following elements: 

 
a) Provision for a Hepatitis B Vaccination. 
b) Documentation of the route of exposure, and the circumstances under which the 

exposure incident occurred. 
c) Identification and documentation of the source individual, unless it can be established 

that identification is infeasible or prohibited by state or local law. 
d) The source individual’s blood shall be tested as soon as feasible and after consent is 

obtained in order to determine HBV and HIV infectivity.  If consent is not obtained, 
Intermediate District 917 shall establish that legally required consent cannot be 
obtained. 

e) When the source individual is already known to be infected with HBV or HIV, testing for 
the source individual’s known HBV or HIV status need not be repeated. 

f) Results of the source individual’s testing shall be made available to the exposed 
employee, and the employee shall be informed of applicable laws and regulations 
concerning disclosure of the identity and infectious status of the source individual. 
 

Collections and testing of blood for HBV and HIV serological status will comply with the following: 
 

a) The employee will be offered the option of having their blood collected for testing of 
the employee’s HIV/HBV serological status.  The blood sample will be preserved for up 
to 90 days to allow the employee to decide if the blood should be tested for HIV 
serological status. 

b) The exposed employee’s blood shall be collected as soon as feasible and tested after 
consent is obtained. 

 
Healthcare Professional’s Written Opinion  
 
Within 15 days of the completion of the evaluation, the employee will provide  Intermediate School 
District 917  a copy of the evaluating healthcare professional's written opinion for post-exposure follow-
up.  This information provided to the employer shall be limited to the following information: 

 
a) Whether Hepatitis B vaccination is indicated. 
b) Whether Hepatitis B vaccination was given. 
c) A statement that the employee has been informed of the results of the evaluation. 
d) A statement that the employee has been told about any medical conditions resulting 

from exposure to blood or other potentially infectious materials which require further 
evaluation or treatment. 

 
All other information shall remain confidential and not be included in the written report to the 
employer. 
 
J. INFORMATION AND TRAINING 
  
Intermediate District 917 shall ensure that training is provided at the time of initial assignment to task 
where occupational exposure may occur, and that it shall be repeated annually.  Training will be 
interactive and cover the following: 
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a) An explanation of the standard and how to get a copy. 
b) A discussion of the epidemiology and symptoms of bloodborne disease. 
c) An explanation of the modes of transmission of bloodborne pathogen. 
d) An explanation of the District 917 Bloodborne Pathogen Exposure Control Plan and a 

method of obtaining a copy. 
e) The recognition of tasks that may involve exposure. 
f) An explanation of the use and limitations of methods to reduce exposure, for example 

engineering controls, work practices and personal protective equipment (PPE). 
g) Information on the use of gloves. 
h) Information of the Hepatitis B vaccination, including efficacy, safety, method of 

administration, benefits, and that it will be offered free of charge. 
i) Information on the appropriate action and persons to contact in an emergency involving 

blood or other potentially infectious materials. 
j) An explanation of the procedures to follow if an exposure incident occurs, including the 

method of reporting and medical follow-up. 
k) Information on the evaluation and follow-up required after an employee exposure 

incident. 
l) An explanation of the signs and labels. 
 

K. RECORDKEEPING 
Medical Records 
The employer shall establish and maintain an accurate record for each employee with 
occupational exposure  in accordance with 29 CFR 1910.1020. 
 
This record shall include: 

a) The name and social security number of the employee. 
b) A copy of the employee's Hepatitis B vaccination status including the dates of all 

Hepatitis B vaccinations. 
c) The employer's copy of the healthcare professional's written opinion. 
d) A copy of information provided to the healthcare professional.  
 

This information cannot be released without written consent of the employee as required by OSHA 
regulations or by law. 

 
The employer shall maintain this record for at least the duration of employment plus 30 years in 
accordance with 29 CFR 1910.1020. 

 
Training Records 
Intermediate District 917 is responsible for maintaining the following training records.  Bloodborne 
pathogens training is done through SafeSchools Online courses.  Linda Berg, Health and Safety 
Coordinator, maintains these records in the District Office.  Training is done annually by all staff.  These 
records will be kept by the Bloodborne Pathogen Exposure Control Committee and maintained in the 
District Office.  Training records shall be maintained for three years from the date of training.  The 
following information shall be documented: 

 
 a) The dates of the training session. 
 b) An outline describing the material presented. 
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 c) The names and qualifications of persons conducting the training. 
 d) The names and job titles of all persons completing the training sessions. 

 
Transfer of Records 
If the employer ceases to do business and there is no successor employer to receive and retain the 
records for the prescribed period, the employer shall notify the Director, at least three months prior to 
their disposal and transmit them to the Director, if required by the Director to do so, within that three-
month period. 
 
Sharps Injury Log 
The employer shall establish and maintain a sharps injury log for the recording of percutaneous injuries 
from contaminated sharps.  The information in the sharps injury log shall be recorded and maintained in 
such manner as to protect the confidentiality of the injured employee.  The sharps injury log shall 
contain, at a minimum: 

 
 a) The type and brand of device involved in the incident. 
 b) The department or work area where the exposure incident occurred,and, 
 c) An explanation of how the incident occurred. 

 
 

The requirement to establish and maintain a sharps injury log shall apply to any employer who is 
required to maintain a log of occupational injuries and illnesses under 29 CFR 1904.  The sharps injury 
log shall be maintained for the period required by 29 CFR 1904.6. 
 
Availability 
A copy of this plan and the current OSHA standard will be available for review in the District Personnel 
Office, and the Health Office at Alliance Education Center and Dakota County Technical College.  Also, 
each Special Education Assistant Director has a copy.  The OSHA standard for bloodborne pathogens is 
also available at  
www.osha.gov. 
 
All employee records shall be made available to the employee, employee's representatives, the 
Assistant Secretary of Labor for the Occupational Safety and Health Administration and the Director of 
the National Institute for Occupational Safety and Health, or designated representative, upon request. 

 
L.  EVALUATION AND REVIEW OF EXPOSURE CONTROL PLAN 

 
The Exposure Control Plan shall be reviewed and updated at least annually and whenever necessary to 
reflect new or modified tasks and procedures which affect occupational exposure and to reflect new or 
revised employee positions with occupational exposure.  The review and update of such plans shall also: 

 
a) Reflect changes in technology that eliminate or reduce exposure to bloodborne 

pathogens, if that technology is appropriate to tasks/procedures performed in 
Intermediate School District 917. 

 
b) Include documentation of annual consideration and implementation of appropriate 

commercially available and effective safer medical devices designed to eliminate or 
minimize occupational exposure from tasks/procedures performed in ISD 917. 

Commented [4]: Who keeps these logs? 

Commented [5]: I don't keep this log.  Wouldn't it be at the 
sites where the sharps container is?  Do we need to track this 
for governmental regulations? 

Commented [6]: Joan might have the answer.  I don't know 

122



 

 

 
c) Non-managerial employees directly responsible for tasks/procedures that create a 

potential exposure for injuries from contaminated sharps shall be solicited for input.  The 
input shall be utilized in the identification, evaluation and selection of effective 
engineering work practice controls and will be documented in the 

  exposure control plan. 
 

M. Appendix 
 

o Bloodborne Pathogens-Post-Exposure Incident Packet 
o Post-Exposure Instructions and Response Actions 
o BBP 1:  Exposed Employee Declination of Medical Evaluation 

o BBP 2:  Source Individual Consent/Declination for Blood Testing 

o BBP 3:  Cleaning and Disinfection Procedures for Blood and Body Fluids 

 
 

Board Approved May 6, 2008 
Board Approved May 5, 2009 
Board Approved May 4, 2010 
Board Approved May 1, 2012 
Board Approved May 7, 2013 
Board Approved May 6, 2014 
Board Approved May 5, 2015 
Board Approved May 3, 2016 
Board Approved May 2, 2017 

Board Approved ___________ 
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Intermediate School District 917 
 

Section 1: Bloodborne Pathogens-Post-Exposure to Incident Packet 
 

This packet has been developed as an informational guide on what to do when an employee is actually (or 

potentially) exposed to blood or other potentially infectious materials (OPIM).  This packet contains the following 

important documents: 

 

BBP1: Exposed Employee Declination of Medical Evaluation 

BBP2: Source Individual consent/Declination for Blood Testing 

BBP3: Cleaning and Disinfection Procedures for Blood and Body Fluids 

 

The injured employee will begin to use this packet by reading and working through the BBP Exposure Self-

Assessment and Response Process. 

 

For assistance with this packet or process, please seek help from the district OSHA consultant: 

 

Amy Alexander 

651-423-8229  

amy.alexander@isd917.org 

  

Section 2: Additional Post-Exposure Instructions and Response Actions 
 

Steps ISD 917 employees will take when there is potential BBP exposure: 

 

1.       Inform supervisor of incident. 

2.       Fill out First Report of Injury document and submit it to supervisor. 

3.       Call the Alaris Nurse Care Line (NCL) 

4.       NCL makes initial assessment for follow up which may include sending employee to healthcare provider. 

5.       NCL facilitates employee’s appointment with healthcare provider. 

6.       Employee will obtain from healthcare provider written treatment given and any follow up plan (Healthcare 

Professional Written Opinion). 

7.       Employee will be responsible for all follow up treatment including additional testing. 

 

 

Intermediate School District 917 (ISD 917) employees who experience a work-related exposure to blood or any 

other potentially infectious agent (OPIM) are encouraged to seek medical care immediately.  Exposed employees are 

allowed to seek a medical evaluation through a provider of their choice, at no cost to the employee. 

 

Additionally, ISD 917 has identified Apple Valley Medical Clinic as an optional, primary provider for post-exposure 

health care services.  

 

Contact Information: 

 

Apple Valley Medical Clinic  

14655 Galaxie Avenue  

Apple Valley, MN   55124  

952-432-6161 

 

The purpose of medical care is to discuss the event with a qualified healthcare professional and obtain baseline 

blood antibody levels for Hepatitis B and HIV (Human Immunovirus).  Based on the health care provider’s 

recommendation, the exposed employee and source individual may be given an opportunity to accept or decline 

having their blood drawn and tested, or drawn and held for future testing.  In addition, the exposed employee could 

be offered and provided with a hepatitis vaccine and/or gamma globulin to prevent development of hepatitis or 

medication to deter disease development, if deemed necessary. 
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Form BBP1:  Post Exposure: Exposed Employee Declination of Medical Evaluation 
 

The exposed employee must complete this form if she /he chooses not to receive medical care for a work-related 

exposure involving blood involving blood or OPIMs. 

 

Employee Name:       Job Title:       
 

Date of Exposure:      School and Program Area:      
 

I understand that I have been involved in a workplace encounter with blood or body fluids that may place me at risk 

for HBV (Hepatitis B virus that causes liver disease) or HIV (Human Immunodeficiency Virus- the virus which 

causes AIDS). 

 

I have been given the opportunity for a post-exposure follow up examination. Including testing of my blood for 

HBV and HIV. 

 

I understand that I may have this examination through the physician/health care provider of my choice or at:  

 

Apple Valley Medical Clinic  

14655 Galaxie Avenue  

Apple Valley, MN   55124  

952-432-6161 

 

Medical services will provided at no cost to me for work related incidents involving exposure to blood or other 

potentially infectious material. I understand that I am eligible for this examination even if I have been previously 

vaccinated against HBV. 

 

I have been offered the opportunity to have a sample of my blood drawn and preserved for 90 days in the event that I 

might choose to have that sample tested at some point within 90 days. 

 

Understanding the written information above, I decline any post exposure medical evaluation, blood sampling, blood 

testing, or follow-up examination at this time. 

 

 

            

Employee signature      Date 
 

            

Witness        Date 
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Form BBP2: Source Individual Consent or Declination for Blood Testing 
 

Name of Source Individual: ________________________________ Today’s Date:  __________________ 

 

Date of Incident: ____________________________  Date of Birth: ____________________ 

 

On the above date, an exposure incident as defined by the Federal and Minnesota State Bloodborne Pathogen 

Regulations occurred involving an employee performing his/her duties. 

 

The regulation requires that a sample of blood be drawn as soon as possible form the source of the exposure and the 

exposed employee to determine if any infectious diseases (Hepatitis B and HIV) are present. 

 

We are requesting to have your blood drawn and tested for HBV and HIV in order to provide the appropriate 

medical direction.  If you are a minor, consent to have your blood drawn and tested must be given by your parent or 

guardian.  You are not legally required to consent to having your blood drawn and tested.  In the event that you 

decline to have your blood drawn and tested, however, we will not be able to determine whether you have been 

infected by either the Hepatitis B Virus (HBV) of the human immunodeficiency virus (HIV) or advise or counsel 

you on appropriate steps to take as a result of such infections. 

 

Please read the following and, if you consent, sign and date the form.  Directions will be provided on the 

location for the test and the cost, if not covered, will be paid by the district.  You will be provided with the test 

results as soon as possible. 

 

If you know you are infected with HBV or HIV and can provide medical records or documentation, no blood test is 

necessary. 

 

1. I authorize and consent to testing of a sample of my blood for the following: (check only one) 

❑ Human Immunodeficiency Virus (HIV) 

❑ Hepatitis B Virus (HBV) 

❑ Both the Human Immunodeficiency Virus (HIV) and the Hepatitis B Virus (HBV) 

❑ Other: ________________________ (please indicate) 

 

2. I understand that a positive HIV test does not necessarily mean a person has AIDS;testing can assist 

healthcare personnel in medical management and infectious disease control of the virus.   

 

3. I understand that I should rely on my physician for information regarding the nature and purpose of the  

HIV/HBV test and the meaning and significance of the result of the test. 

 

4. I understand that HIV/HBV testing is not always 100% accurate and that results may be “false negative” 

(negative results when the virus is actually present) or “false positive” (positive results when the virus is 

not present).  If a positive result is obtained, additional tests will be done to attempt to confirm the test 

results. 

 

5. I understand the results of the test will be confidential and will not be disclosed unless necessary for ISD # 

917 to comply with the provisions of OSHA’s Bloodborne Pathogen Regulation (29 CFR 1910.1030).  If 

you are a source individual, disclosure will be made to the exposed employee and their healthcare 

professional. 

  

6. I understand I can personally make arrangements to have my blood drawn, as authorized, or that 

arrangements will be made for me, with the assistance of district personnel or other designated parties. 
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Section 1 

 

Name     Witness 

__________________________ ______________________________ 

(Print Name/Other Legally Responsible Person)   (Print Name/Witness) 

 

_________________________________________________________ 

 Signature                                                               Signature 
 

 

_______________   _______________  ______________ 

 Date                              Time             Date                                     
 

 

Section 2 

 

I HAVE READ ALL INFORMATION CONTAINED ON THIS 
FORM, HAVE ASKED QUESTIONS WHERE ADDITIONAL 
INFORMATION WAS NECESSARY AND FULLY UNDERSTAND THE 
ISSUES INVOLVED IN THIS MATTER. 

 

I REFUSE TO HAVE MY BLOOD DRAWN AND TESTED AT 
THIS TIME OR DRAWN AND STORED FOR UP TO 90 DAYS FOR 
POSSIBLE FUTURE TESTING, UPON MY WRITTEN CONSENT. 

 

____________________         

Signature         Date   Time 
 

7. I certify that this form has been fully explained to me, that I have read it or had it read to me, and that I 

understand its contents.  I have been given an opportunity to ask questions about the test and I believe that I 

have sufficient information to give informed consent/declination. 
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Form BBP3: Cleaning & Disinfecting Procedures for Blood and Body Fluids 

 
Materials Needed 
 

_____ “Caution Wet Floor” or “Do Not Enter” signs, as needed 

_____ Disposable vinyl or nitrile gloves. 

_____ Disposable cloth or paper towels or absorbent granules or disposable cardboard pieces. 

_____ Pail containing soap & water (or spray bottle of general cleaner). 

_____ Pail (or spray bottle) of rinse water. 

_____ EPA approved disinfectant (tuberculocidal disinfectant) or Lysol Brand II  ™  Spray Disinfectant 

(MUST use for all body fluid clean up involving possible blood) 

 

1. PROTECT YOURSELF AND THE AREA 
● Secure the area with “Wet Floor” or “Do Not Enter” signs. 

● Put on the disposable gloves. 
2. REMOVE BODY FLUIDS SAFELY 

● Soak up liquids with absorbent, disposable towels. 

● If there is a large volume, use absorbing granules.  Pick up debris with cardboard pieces. 

● For carpet, vacuum granular remains if necessary. 

● Place debris and disposable materials used in plastic bag. 

 

3. CLEAN AND DISINFECT THE AREA 
● CLEAN the area with soap and water or general cleaning agent.  Use disposable towels. 

● RINSE WITH CLEAR WATER.  Use disposable towels. 

● APPLY DISINFECTANT ** and allow to air dry (at least 10 minutes). 

● CARPET  Use the same process as above.  Extra agitation, cleaning agent, and water may be 

necessary.  Repeat wash until blood or body fluids are gone. Rinse and apply disinfectant.  

Allow to air dry. 

 

**AN APPROPRIATE DISINFECTANT IS: 

● EPA APPROVED (Environmental Protection Agency Approved as “sterilant”) or  

● Tuberculocidal (lists on the bottle that it is capable of killing tuberculosis) or Lysol Spray 

Disinfectant 

● Bleach & Water Solution 

To prepare bleach solution, mix 2 teaspoonfuls bleach to one quart water. 

BLEACH SOLUTION MUST BE MIXED DAILY. 

DO NOT MIX BLEACH WITH ANY OTHER CHEMICALS OR PRODUCTS. 

LABEL BLEACH SOLUTIONS AND KEEP OUT OF REACH OF CHILDREN. 

 

4. FINISHING 
 

Clean and disinfect any mops, brooms, brushes, dust pans, etc. used in the cleaning process.  Remove 

your gloves and dispose of in plastic trash bag and seal.  Discard in regular trash. 

 
WASH YOUR HANDS COMPLETELY. 
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Board Policy 6.15 Wellness states the Food Service Program Administrator/Business manager 

will annually inform the community about district progress in attaining the goals of the Wellness 

Policy.  This Policy was reviewed and approved by the board on April 7, 2014 (copy of complete 

policy enclosed).  ISD 917 has made progress in attaining goals within this policy and I would 

like to summarize by location the reports provided by our Assistant Directors supervising these 

locations.    

  

Goal 1 - Physical Activity: 

 

Don Budach, Assistant Director   

 

TESA:  

Students participate in recreation and leisure activities in the community as well as a part 

or our curriculum in Health and Fitness and Lifetime Recreation classes.  Students are 

engaged in a variety of activities such as bowling, bocce ball, kickball, yoga, walking, 

seasonal outdoor activities and utilizing the DCTC fitness center. 

 

PACES:  

Students participate in a variety of motor related activities throughout the school 

day.  Specialists such as DAPE and OT provide services related to students motor needs 

during DAPE and Occupational Therapy. In the elementary program recess is a part of 

the daily routine, allowing student’s time to access playground equipment and interact 

with their non-disabled peers. 

 

DASH:  

 Students participate in a variety of adapted motor related activities on a daily basis with 

 the support of staff.  Specialists such as DAPE, OT and PT also address the students 

 motor needs based on their ability 

 

Theresa Gulbransen, Assistant Director 

 

Alliance Education Center: 

Physical Education/DAPE is offered each day.  A portion of the curriculum dedicated 

to educate students on the benefits of a healthy lifestyle and what a healthy lifestyle 

means. Short physical breaks are provided throughout the academic day. 20 minutes of 

recess is provided to each student daily as well. 

 

Jennifer Hetland, Assistant Director 

 

Options and Anthony Louis: 

 Teachers create opportunities for physical activity throughout the instructional day. 

 

Juvenile Service Center/New Chance: 

Physical Education/DAPE is offered each day/ a portion of the curriculum dedicated 

to educate students on the benefits of a healthy lifestyle and what a healthy lifestyle 

means. Short physical breaks are provided throughout the academic day. 

 

Youth Transition Program: 

Teachers create opportunities for physical activity throughout the instructional day. 
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Brooke Peterson, Assistant Director 

  

D/HH Preschool: 

Learners participate daily in physical activity in the DEC motor room, and then also with 

another planned physical activity session either outside on the playground, or in the DEC 

gym, depending on the weather.  Some learners with motor delays additionally receive 

PT services to develop their balance, strength and coordination skills to be as physically 

active as they are able.  In addition, the D/HH preschool has movement/sensory breaks 

provided throughout the school day per individual student's sensory/physical needs. 

 

D/HH Gideon Pond Elementary: 

Students participate in physical activity during their school day with regular physical 

education classes provided in the general education setting at Gideon Pond, which 

follows the District 191 PE curriculum.  In addition, learners participate in physical 

activity by playing games and playing on playground equipment during daily 

recess.  Staff promotes learners' participation during their supervision of students in both 

school PE classes and recess settings.  Some learners with motor delays additionally 

receive PT and DAPE services to develop their balance, strength and coordination skills 

to be as physically active as they are able.  In addition, movement/sensory breaks are 

provided throughout learners' school day per individual student's sensory/physical needs. 

 

D/HH Century Middle School: 

Students participate in physical activity during their school day with regular physical 

education classes provided in the general education setting at Century Middle School, 

which follows the District 194 PE curriculum.  

 

D/HH Lakeville North High School: 

Students participate in physical education classes per high school credit requirements. 

Some learners with motor delays additionally receive PT and DAPE services to develop 

their balance, strength and coordination skills to be as physically active as they are able. 

 

David Stoll, Assistant Director 

 

Cedar School (SUN): 

Students in the group setting participate in a 30 Physical Education class each day.  They 

also have breaks during the day for shorter periods (10-15 minutes) of physical activity 

such as walking, playing catch, shooting baskets in the gym, etc. Individual students 

participate in a Physical Education whenever possible and also have physical activity 

breaks incorporated into their schedule throughout the day. 

  

Lebanon Education Center (TEA and IDEA):   

Students in the group setting participate in a 30 Physical Education class each day.  They 

also have breaks during the day for shorter periods (10-15 minutes) of physical activity 

such as walking, playing catch, shooting baskets in the gym, etc. Individual students 

participate in a Physical Education whenever possible and also have physical activity 

breaks incorporated into their schedule throughout the day. As part of the Physical 

Education class, students have participated in a cross fit program that was funded through 

a grant from Education Minnesota.   
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Eric Van Brocklin, Principal 

  

 DCALS (DCTC Campus): 

 Students are given the opportunity to participate in Physical Education class on quarter to  

 quarter basis.  We provide time during our daily advisory class for staff to get students  

 involved in group activities such as dodge ball, kick ball, soccer and walking around the     

 campus.   

 

 DCALS (North Campus): 

 Students are given the opportunity to participate in Physical Education class on quarter to  

 quarter basis.  We provide time during our daily advisory class for staff to get students  

 involved in group activities such as dodge ball, kick ball, soccer and walking around the     

 campus.   

 

Goal #2 - Nutritional Education and Promotion: 
 

Don Budach, Assistant Director   

  

TESA: 

Students are taught about healthy eating habits in Independent Living, Home Living 

Basics and Health and Fitness. Students also learn about serving sizes, reading labels, 

planning balanced meals and healthy food choices. 

 

PACES: 

Students have an opportunity for a healthy snack during break time. Students also learn 

about healthy eating through curriculum accessed in both special education and general 

education classrooms. 

 

DASH:  

 Student’s nutritional needs are met per their individualized plan. 

 

Theresa Gulbransen, Assistant Director 

 

Alliance Education Center: 

Life skills curriculum includes nutrition education, students participate in creating 

healthy meals.  Teachers are encouraged to incorporate nutritional information into 

subject lessons when appropriate. The school offers appropriate foods and snacks at the 

student store. Students also have the opportunity to participate in a mobile pantry 

program that provides healthy groceries 2 times per month to our students and their 

families at no cost.   

 

Jennifer Hetland, Assistant Director 

 

Options and Anthony Louis: 

Teachers incorporate nutritional information into subject lessons when appropriate.  

Students are encouraged to bring healthy lunches to program. 

 

Juvenile Service Center/New Chance: 

Teachers incorporate nutritional information into subject lessons when appropriate. 
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Youth Transition Program: 

Teachers incorporate nutritional information into subject lessons when appropriate.  

Students are encouraged to bring healthy snacks and lunches to program.  

 

Brooke Peterson, Assistant Director 

 

D/HH Preschool: 

The parents of learners are encouraged by staff to provide healthy snacks and lunches for 

their preschool-age children, and staff educates the young preschool learners about 

healthy food choices within the context of instruction during snack and lunch time.  

 

D/HH Elementary (Gideon Pond): 

Students are taught about healthy eating habits and making healthy food choices through 

the District 191 general education health education curriculum, through District 191's 

very proactive guidance of good nutrition through their breakfast and lunch programs, as 

well as District 191' deliberate instruction about this area in general education classrooms 

through special in-services.  Staff encourages students to make healthy food choices.   

  

D/HH Middle School (Century Middle School): 

Students are taught about healthy eating habits and making healthy food choices through 

the general education health education curriculum, and District 194's food service 

programs.  Staff encourages students to make healthy food choices. 

 

D/HH High School (Lakeville North High School): 

Students are taught about healthy eating habits and making healthy food choices through 

the general education health education curriculum, and District 194's food service 

programs.  Staff encourages students to make healthy food choices. 

  

 

David Stoll, Assistant Director 

 

Cedar (SUN): Group classrooms taught healthy eating as part of the Life Skills class and 

students learned to make healthy meals and snacks. Students also have the opportunity to 

participate in a mobile pantry program that provides healthy groceries 2 times per month 

to our students and their families at no cost.   

  

 

Lebanon Education Center (TEA and IDEA):  Students learned about healthy eating as 

part of their Life Skills classes.  Cooking activities focused on healthy eating and snacks 

offered to students also focused on healthy items.  Students also have the opportunity to 

participate in a mobile pantry program that provides healthy groceries 2 times per month 

to our students and their families at no cost.   

 

 

Eric Van Brocklin, Principal 

 

 DCALS (DCTC Campus): 

Students are provided the opportunity to enroll in a Health class throughout the year.  

Staff addresses healthy living choices during daily advisory class.  Students are 

periodically    

 involved in cooking activities that promote healthy choices in foods.   
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 DCALS (North Campus): 

Students are provided the opportunity to enroll in a Health class throughout the year.  

Staff addresses healthy living choices during daily advisory class.  Students are 

periodically involved in cooking activities that promote healthy choices in foods.   
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Member________________introduced the following resolution and moved its 
adoption: 

 
RESOLUTION APPROVING INTERMEDIATE DISTRICT 917'S LONG 

TERM FACILITY MAINTENANCE PROGRAM BUDGET AND 

AUTHORIZING THE INCLUSION OF THOSE PROJECTS IN THE 

DISTRICT'S APPLICATION FOR LONG TERM FACILITY 

MAINTENANCE PROGRAM REVENUE 

 
BE IT RESOLVED by the School Board of lntermediate District 917, State of 

Minnesota as follows: 

 
1. The School Board of Intermediate District 917 hereby approves a long term 

facility maintenance program budget for its facilities for the 2019-20 school year 

in an amount not to exceed $69,200. The various components of this program 

budget are attached as Exhibit A hereto and are incorporated herein by reference 

and District administration is directed to apply to the Commissioner of the 

Department of Education for approval. 

 
2. Minnesota Statutes, Section l 23B.53, Subdivision 1, as amended, provides that if 

an intermediate district's long term facility maintenance budget is approved by the 

school boards of each of the intermediate's member districts, each member district 

may include its proportionate share of the costs of the intermediate program in its 

long term facility maintenance revenue application. 

 

3. It is proposed that the proportionate share of the costs of the Intermediate's long 

term facility maintenance program for each member district to be included in its 

application shall be determined by multiplying the total cost of the Intermediate 

long term facility maintenance program times a formula that weights two 

components equally between the member districts; total net tax capacity and 

Adjusted pupil units attached as Exhibit B. The long term facility maintenance 

costs are funded through annual levy. 

 

4. Upon receipt of the proportionate share of long term facility maintenance 

program revenue attributable to the Intermediate program, a member district shall 

promptly pay to the Intermediate the applicable levy proceeds. 

 

The motion for the adoption of the foregoing resolution was duly seconded by Member 

_____________________________ and upon vote being taken thereon, the following voted 

in favor thereof: 

 

And the following  voted  against  the same: 
 

Whereupon  said resolution was declared  duly passed  and  adopted. 
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STATE OF MINNESOTA COUNTY OF 

HENNEPIN 

 

 
I, the undersigned, being the duly qualified and acting Clerk of Intermediate 

School District No. 917, State of Minnesota, hereby certify that I have carefully 

compared the attached and foregoing extract of minutes of a meeting of Intermediate 

School District No. 917 held on the date therein indicated, with the original of said 

minutes on file in my office, and the same is a full, true and complete transcript insofar 

as the same relates to the approval of Intermediate School District 9 I 7's long term 

facility maintenance program budget and authorizing the inclusion of the Intermediate 

School District's long term facility maintenance projects in the district's application for 

long term facility revenue. 
 

WITNESS MY HAND officially as such Clerk this 12th day of June, 

2018. 
 

 

 

 
       _____________________________________ 

Clerk 

Intermediate School District 917 
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 301-1 

301 SCHOOL DISTRICT ADMINISTRATION 
 

 

I. PURPOSE 
 

The purpose of this policy is to clarify the role of the school district administration and its 

relationship with the school board. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Effective administration and sound management practices are essential to realizing 

educational excellence.  It is the responsibility of the school district administration 

to develop a school environment that recognizes the dignity of each student and 

employee, and the right of each student to access educational programs and 

services. 

 

B. The school board expects all activities related to the operation of the school district 

to be administered in a well-planned manner, conducted in an orderly fashion, and 

to be consistent with the policies of the school board. 

 

C. The school board shall seek specific recommendations, background information 

and professional advice from the school district administration, and will hold the 

administration accountable for sound management of the schools. 

 

D. Although the school board holds the superintendent ultimately responsible for 

administration of the school district, the school board also recognizes the direct 

responsibility of all district administrators for educational results and effective 

administration, supervisory, and instructional leadership at all our sites and 

programs. 

 

E. The school board and school administration shall work together to share 

information and decisions that best serve the needs of school district students 

within financial and facility constraints that may exist. 

 

 

Legal References: Minn. Stat. § 123B.143 (Superintendent) 

 

Board Approved _________________ 
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 302-1 

302 SUPERINTENDENT 
 

 

I. PURPOSE 
 

The purpose of this policy is to recognize the importance of the role of the superintendent 

and the overall responsibility of that position within the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board shall employ a superintendent who shall serve as an ex officio, nonvoting 

member of the school board and as chief executive officer of the school system. 

 

III. GENERAL RESPONSIBILITIES 
 

A. The superintendent is responsible for the management of the schools, the 

administration of all school district policies, and is directly accountable to the 

school board. 

 

B. The superintendent shall be responsible for the supervision and evaluation of those 

staff reporting directly to the superintendent. 

 

C. The superintendent may delegate responsibilities to other school district personnel, 

but shall continue to be accountable for actions taken under such delegation. 

 

D. Where responsibilities are not specifically prescribed, nor school board policy 

applicable, the superintendent shall use personal and professional judgment, 

subject to review by the school board. 

 

 

Legal References: Minn. Stat. § 123B.143 (Superintendent) 

 

 

 

 

 

 

 

 

 

 

 

Board Approved ___________________ 
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303 SUPERINTENDENT SELECTION 
 

 

I. PURPOSE 
 

The purpose of this policy is to convey to the school community that the authority to select 

and employ a superintendent is vested in the school board. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board shall employ a superintendent to serve as the chief executive officer of 

the school district and to conduct the daily operations of the school district. 

 

III. QUALIFICATIONS 
 

A. The school board shall consider applicants who meet or exceed the licensing 

standards set by the Minnesota Board of School Administrators and qualifications 

established in the job description for the superintendent position.  State and federal 

equal employment and nondiscrimination requirements shall be observed 

throughout the recruitment and selection process. 

 

B. The school board will consider professional preparation, experience, skill, and 

demonstrated competence of qualified applicants in making a final decision. 

 

IV. SELECTION 
 

A. A process for recruitment, screening, and interviewing of candidates shall be 

developed by the school board. 

 

B. The school board may contract for assistance in the search for a superintendent. 

 

C. The school board shall provide the contract for the superintendent and specifically 

identify all conditions of employment mutually agreed upon with the 

superintendent.  In so doing, the school board shall observe all requirements of state 

and federal law and school board policy. 

 

 

Legal References: Minn. Stat. § 123B.143 (Superintendent) 

Minn. Rules, Chapter 3512 

 

 

 

 

 

Board Approved __________________ 
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304 SUPERINTENDENT CONTRACT, DUTIES, AND EVALUATION 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide for the use of an employment contract with the 

superintendent, a position description and the use of an approved instrument to evaluate 

performance. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The superintendent’s contract shall be used to formalize the employment 

relationship and to specifically identify and clarify all conditions of employment 

with the superintendent. 

 

B. The specific duties for which the superintendent is accountable shall be set forth in 

a position description for the superintendent and shall be measured by a 

performance appraisal instrument approved by the school board in consultation 

with the superintendent.  The school board shall use this instrument to periodically 

evaluate the performance of the superintendent. 

 

Legal References: Minn. Stat. § 123B.143 (Superintendent) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved __________________ 
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305 POLICY IMPLEMENTATION 
 

 

I. PURPOSE 
 

The purpose of this policy is to clarify the responsibility of the school administration for 

implementation of school board policy. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. It shall be the responsibility of the superintendent to implement school board policy 

and to recommend additions or modifications thereto.  The administration is 

authorized to develop guidelines and directives to effectuate the implementation of 

school board policies.  These guidelines and directives shall not be inconsistent 

with said policies. 

 

B. Employee and student handbooks shall be subject to annual review and approval by 

the school board. 

 

C. Administrators who have handbook responsibilities shall present recommended 

changes necessary to reflect new or modified policies.  Changes of substance 

within handbooks shall be reviewed by the superintendent to assure compliance 

with school board policy and shall be approved by the school board. 

 

 

Legal References: Minn. Stat. § 123B.143 (Superintendent) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved _________________ 
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306 ADMINISTRATOR CODE OF ETHICS 
 

 

I. PURPOSE 
 

The purpose of this policy is to establish the requirements of the school board that school 

administrators adhere to the standards of ethics and professional conduct in this policy and 

Minnesota law. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. An educational administrator’s professional behavior must conform to a code of 

ethics.  The code must be idealistic and at the same time practical, so that it can 

apply reasonably to all educational administrators.  The administrator 

acknowledges that the schools belong to the public they serve for the purpose of 

providing educational opportunities to all.  However, the administrator assumes 

responsibility for providing professional leadership in the school and community.  

This responsibility requires the administrator to maintain standards of exemplary 

professional conduct.  It must be recognized that the administrator’s actions will be 

viewed and appraised by the community, professional associates, and students.  To 

these ends, the administrator must subscribe to the following standards. 

 

B. The Educational Administrator: 

 

1. Makes the well-being of students the fundamental value of all 

decision-making and actions. 

 

2. Fulfills professional responsibilities with honesty and integrity. 

 

3. Supports the principle of due process and protects the civil and human 

rights of all individuals. 

 

4. Obeys local, state, and national laws and does not knowingly join or support 

organizations that advocate, directly or indirectly, the overthrow of the 

government. 

 

5. Implements the school board’s policies. 

 

6. Pursues appropriate measures to correct those laws, policies, and 

regulations that are not consistent with sound educational goals. 

 

7. Avoids using positions for personal gain through political, social, religious, 

economic, or other influence. 

 

8. Accepts academic degrees or professional certification only from duly 

accredited institutions. 

 

9. Maintains the standards and seeks to improve the effectiveness of the 
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profession through research and continuing professional development. 

 

10. Honors all contracts until fulfillment, release, or dissolution is mutually 

agreed upon by all parties to the contract. 

 

11. Adheres to the Code of Ethics for School Administrators in Minnesota 

Rule. 

 

 

Legal References: Minn. Stat. § 122A.14, Subd. 4 (Code of Ethics) 

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 

 

 

 

 

 

Board Approved ___________________ 
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Chair Jill Lewis asked for a motion to introduce the following resolution and waive the reading:   
 
Board Member ______________________ introduced the following resolution and moved its adoption: 
 

RESOLUTION PERTAINING TO THE TERMINATION OF EMPLOYMENT OF  
SUPPORT SERVICE EMPLOYEES 

 
WHEREAS, the School Board of Intermediate School District 917 had received on June 12, 2018, from the 
administration, recommendations on termination of support service employees: 
  

Nicole Myers, Classroom Assistant 
Shanna Hanson, Classroom Assistant 
Lindsey Jackson, Classroom Assistant 
Barbara Masters, Classroom Assistant 
Jessica Frankovich, Sign Language Interpreter 
 

BE IT RESOLVED, by the School Board of Intermediate School District 917, as follows:   
 
That the following listed employees (Nicole Myers, Classroom Assistant; Shanna Hanson, Classroom 
Assistant; Lindsey Jackson, Classroom Assistant; Barbara Masters, Classroom Assistant, Jessica Frankovich, 
Sign Language Interpreter) be terminated from their position/employment with Intermediate School 
District 917 effective at the end of the 2017-2018 school year.   
 
The motion for the adoption of the foregoing resolution was duly seconded by Member  
___________________ and upon vote being taken thereon, the following voted in favor thereof:  
____________________________________________________________ 
and the following voted against the same:  
 
Whereupon said resolution was declared duly passed and adopted. 
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TO:  School Board 
 
FROM:  John Christiansen 
 
DATE:  June 7, 2018 
 
RE: Clerical Union Contract, Custodial Terms and Conditions, and Individual Terms and 

Conditions 
 
I have a tentative agreement with the clerical union, proposed custodial terms and conditions, and 
proposed individual terms and conditions for the following positions for consideration at our board 
meeting:  Buyer, Payroll Assistant, Personnel Assistant, Executive Assistant, Board Certified Behavior 
Analysts, Licensed Psychologist, Licensed Independent Clinical Social Worker, Mental Health Coordinator, 
Computer Network Specialist, and Human Resources Specialist.    
 
Each of the agreements and the clerical union contract are consistent with our teacher union total package 
settlement of 7.99%.  Please keep in mind that when an agreement is for one person or a small group like 
the custodial group with two-full-time FTE and one part-time FTE, the dollar differences can cause the 
percentage differences to seem more significant than on a union group with 200 FTE.   Another additional 
factor to note is none of the individual terms and conditions  have salary step schedules or longevity 
factors.   Because of these types of variables in the cost factors, we use the total package percent of 
increase to compare equitable treatment from group to group or individual to individual agreements. 
 
The following are the financial or language changes for the union contract and individual terms and 
conditions: 
 
Clerical Union Tentative Agreement  2018-2020 
 
 1. Salary schedule increase year 1 - 1.65% and year 2 -  1.65%. 
  Last step of schedule year 1 – 3.3% and year 2 – 3.3% 
 
 2. Medical district contribution 
  Current Single $580 July 2018-June 2020 = $605 
  Current Family $1485 July 2018- June 2020 = $1510 
 
 3. Dental – no change 
 
        Year 1  Year2 
 4. 403b current: 4 to 9 years $250  $275  $275 
    10-14 years $250  $300  $300 
    15+ years $300  $325  $325 
 

5. For staff with 215 or more work days, add one additional floating holiday current 7, 
proposed 8. 

 
LANGUAGE CHANGES:   
 
1. Add language to vacation section to allow carry over to a maximum of 10 days with 

provision to be paid for unused days upon resignation from the district. 
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 Current vacation structure:  Work days: 
 
 215 to 235 5 vacation days 
 194 to 214 4 vacation days 
 173 to 193 3 vacation days 
 152 to 172 2 vacation days 
 131 to 151 1 vacation day 
 
2. Add word continuous to phrase “years of employment” for clauses referring to years of 

employment. 
 
Board Certified Behavior Analyst 2018-2019 
 
1. Salary based on teacher salary schedule plus 2.5% 
2. Medical - $20 increase single, no change family 
3. Dental – no change 
4. No change language 
 
Mental Health Services Support Team:  Licensed Independent Clinical Social Worker, Licensed 
Psychologist, and Mental Health Coordinator 2018-2019 
 
1. Salary based on teacher salary schedule plus 2.5% 
2. Medical - $20 increase single, no change family 
3. Dental – no change 
4. No change language 
 
Buyer 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary 3.5% year 1 and 3.5% year 2 
3. Medical single $20 increase January of Year 1 and year 2 
4. Dental – single $11 and Family $28 
5. 403b - $550 increase for 2018/2019 
 
Payroll Assistant 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary 3.5% year 1 and 3.5% year 2 
3. Medical single $20 increase January of Year 1 and year 2 
4. Dental – single $11 and Family $28 
5. 403b - $400 increase for 2018/2019 
 
Personnel Assistant 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary 3.5% year 1 and 3.3% year 2 
3. Medical Single $70 increase January 2019-June 2020 
4. Dental – no change 
5. 403b - $300 increase for 2018-2019 
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Executive Assistant 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary 3.5% year 1 and 3.5% year 2 
3. Medical single $30 increase January 2019 to December 2019/$20 increase January 2020 to 

June 2020 
4. Dental Single $11 and Family $28 
5. 403b - $600 increase for 18/19 and 19/20 
 
Custodial/Delivery 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary schedule 1.6% increase year 1 and 1.6% increase year 2 
3. Medical $30 increase single, $40 increase family Jan. to December 2019/$20 increase 

single/$50 increase family Jan-June 2020 
4. Dental – no change 
5. 403b – $300 increase 18/19 and 19/20 
 
Computer Network Specialist 2018-2020 
 
1. Status change from .77 FTE to 1.0 FTE 
2. Language changed to 1.0 FTE status 
3. Salary 3.5% year 1 and 3.5% year 2 
4. Medical single $10 increase January 2019 to December 2019 
 Medical single $20 increase January 2020 to June 2020 
5. Dental – single/no change.  Family add $28 January 2019 to June 2020 
6. 403b – increase $200 18/19 and 19/20 
 
Human Resource Specialist 2018-2020 
 
1. Language change:  add Martin Luther King Day to holidays 
2. Salary 3.5% year 1 and 3.5% year 2 
3. Medical single and family increase $20 for January 2019 to December 2019 and increase of 

$20 for January 2020 to June 2020. 
4. Dental single/no change.  Family add $28 for January 2019 to June 2020. 
5. 403b match – add $500 for 2018-2019 
6. Term life insurance increase of $20,000 
 
 
I recommend approval of the clerical union contract, custodial terms and conditions and the 
individual terms and conditions.  The program assistants’ union contract is in process and the 
classified school year (tech tutors) terms and conditions will need to be completed before the start 
of the 2018-2019 school year. 
 
JC:ljb 
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INTERMEDIATE SCHOOL DISTRICT NO. 917 

 

 

 

and 

 

 

 

OFFICE AND PROFESSIONAL EMPLOYEES 

INTERNATIONAL UNION, LOCAL 12 

        AFL-CIO, CLC 

 

 

 

Effective July 1, 2018, through June 30, 2020 

 

 

 

 

 

 

 

 

 

 

Board Approved June 12, 2018 
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ARTICLE I 

PURPOSE 

 

 Section 1.  Parties:  This Agreement is entered into between the Intermediate School 

District No. 917, Rosemount, Minnesota, (hereinafter referred to as the School District) and the 

Office and Professional Employees International Union, Local 12, AFL-CIO, CLC (hereinafter 

referred to as the union) pursuant to and in compliance with the Public Employment Labor 

Relations Act of 1971, as amended, (hereinafter referred to as PELRA) to provide the terms and 

conditions of employment for office and clerical employees during the duration of this 

Agreement. 

 

ARTICLE II 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 

Section 1.  Recognition:  In accordance with the PELRA the School District recognizes 

the Office and Professional Employees International Union, Local 12, AFL-CIO, CLC as the 

exclusive representative for office and clerical employees employed by the School District of 

Intermediate School District No. 917, which exclusive representative shall have those rights and 

duties as prescribed by PELRA and as described in the provisions of this Agreement. 

 

ARTICLE III 

APPROPRIATE UNIT 

 

Section 1.  Appropriate Unit:  The union shall represent all such employees of the School 

District contained in the appropriate unit as defined in Article 4 of this Agreement and the 

PELRA and in certification by the Director of Mediation Services, Case No. 75R-603-A. 

 

ARTICLE IV 

DEFINITIONS 

 

Section 1.   Terms and Conditions of Employment:  Terms and conditions of 

employment means the hours of employment, the compensation therefore, including fringe 

benefits, except retirement contributions or benefits, and the employer's personnel policies 

affecting the working conditions of the employees. 

 

Section 2.   Description of Appropriate Unit:   For purposes of this Agreement, the 

appropriate unit shall mean office and clerical employees employed by the School District, 

excluding the following: confidential employees, supervisory employees, essential employees, 

part-time employees whose services do not exceed fourteen (14) hours per week or thirty-five 

percent (35%) of the work week in the employee bargaining unit whichever is lesser, employees 

who hold the positions of a temporary or seasonal character for a period not in excess of 67 

working days in any calendar year and emergency employees. 
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Section 3.   School District:   Any reference to the School District in this Agreement shall 

mean the School District or its designated officials or representatives. 

 

Section 4.  The first year of employment shall be defined as any days of employment 

prior to the last student day of the regular school calendar in the first employment agreement.  

The next regular school calendar becomes the second year of employment with each successful 

school calendar adding to the years of employment. 

 

Section 5.   Other Items:   Terms not defined in this Agreement shall have those 

meanings as defined by the PELRA. 

 

ARTICLE V 

SCHOOL BOARD RIGHTS 

 

Section 1.   Inherent Managerial Rights:   The exclusive representative recognizes that 

the School District is not required to meet and negotiate on matters of inherent managerial 

policy, which include, but are not limited to, such areas of discretion or policy as the functions 

and programs of the employer, its overall budget, utilization of technology, the organizational 

structure and selection and direction and number of personnel. 

 

Section 2.   Management Responsibilities:   The exclusive representative recognizes the 

right and obligation of the School District to efficiently manage and conduct the operation of the 

School District within its legal limitations and with its primary obligation to provide educational 

opportunity for the students of the School District. 

 

Section 3.   Effect of Laws, Rules and Regulations:   The exclusive representative 

recognizes that all employees covered by this Agreement shall perform the services and duties 

prescribed by the School District and shall be governed by the laws of the State of Minnesota, 

and by School Board rules, regulations, policy, directives and orders, issued by properly 

designated officials of the School District. The exclusive representative also recognizes the right, 

obligation and duty of the School District and its duly designated officials to promulgate rules, 

regulations, directives, policy and orders from time to time as deemed necessary by the School 

District insofar as such rules, regulations, directives, policy and orders are not inconsistent with 

the terms of this Agreement, and recognizes that the School District, all employees covered by 

this Agreement, and all provisions of this Agreement are subject to the laws of the state. Any 

provision of this Agreement found to be in violation of any such laws, rules, regulations, 

directives or orders shall be null and void and without force and effect. 

 

Section 4.   Reservation of Managerial Rights:   The foregoing enumeration of School 

District rights and duties shall not be deemed to exclude other inherent management rights and 

management functions not expressly reserved herein, and all management rights and 

management functions not expressly delegated in this Agreement are reserved to the School 

District. 
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ARTICLE VI 

EMPLOYEE RIGHTS 

 

Section 1.  Right to Views:   Nothing contained in this Agreement shall be construed to 

limit, impair or affect the right of any employee or his/her representative to the expression or 

communication of a view, grievance, complaint or opinion on any matter related to the 

conditions or compensation of public employment or their betterment, so long as the same is not 

designed to and does not interfere with the full, faithful and proper performance of the duties of 

employment or circumvent the rights of the exclusive representative. 

 

 Section 2.   Rights to Dues Check-Off: 

 

Subd. 1.   Employees shall have the right to dues check off to the union, provided 

that dues check off and the proceeds thereof shall not be allowed any organization that 

has lost its right to dues check off pursuant to Minn. Stat. § 179A.06, Subd. 6. 

 

Subd. 2.   The School District shall deduct monthly from the second paycheck 

each month the employee's membership dues in the union and pay the same to the union 

within ten (10) days following said pay periods provided that the School District shall 

have received from each employee on whose account such deductions are made a written 

assignment which shall be effective and irrevocable for a period of one (1) year from the 

signing date or up to the termination date of this Agreement, whichever occurs first. The 

union agrees to file an initiation fee and dues deduction assignment form with the School 

District for each employee prior to such deductions. 

 

 Section 3.   Fair Share Fee: 

 

Subd. 1.  Pursuant to PELRA, employees who are not members of the union may 

be required to contribute a fair share fee for services rendered by the union, and the 

School District, upon notification by the union, shall be obligated to check off said fee 

from the earnings of the employee and transmit the same to the union each month. 

 

Subd. 2.  The union shall provide written notice of the amount of the fair share fee 

assessment to the School District and to each employee to be assessed the fair share fee. 

 

Subd. 3.  Any challenge to the fair share fee as provided by PELRA, shall not be 

subject to the grievance procedure. 

 

Subd. 4.  In the event a challenge is filed, the deduction for the fair share fee shall 

be held in escrow by the School District, pending a decision by the proper authority. 
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ARTICLE VII 

HOURS OF SERVICE 

 

Section 1.  Basic Work Week:  The regular Monday through Friday work week shall 

consist of forty (40) hours, exclusive of duty free lunch period for full-time employees. 

 

Section 2.  Work Day:   The normal work day for all regular full-time employees shall be 

eight (8) consecutive hours per day, exclusive of duty free lunch period. 

 

Section 3.   Part-time Employees:  The School District shall have the right to employ 

such personnel as it deems desirable or necessary on a part-time or casual basis. 

 

Section 4.   Starting Time:    All employees will be assigned starting times as determined 

by the School District. 

 

Section 5.   Lunch Period:   Employees shall be provided a duty free lunch period of 

thirty (30) minutes. 

 

Section 6.   School Closings:  Provisions for the closing of schools due to inclement 

weather or other exigency shall be as addressed in District Policy 466. 

 

Section 7.   Breaks:   All employees covered by this Agreement shall receive a fifteen 

(15) minute break in the morning and a fifteen (15) minute break in the afternoon at a time 

determined by the supervisor. 

 

Section 8.   Overtime:   All employees covered by this Agreement shall be paid at the rate 

of time and one-half (1-1/2) for any work over forty (40) hours per week or if required to work 

on the following days: President's Day; Good Friday; Day after Thanksgiving; and Christmas 

Eve Day. Double time shall be paid for all work performed on Sunday and on the following 

days: New Year's Day; Memorial Day; July 4th; Labor Day; Thanksgiving Day and Christmas 

Day. 

 

 Section 9.   Modifications in Calendar, Length of Duty Day: 

 

Subd. 1:  Notwithstanding any other provisions of this Article, in the event of 

energy shortage, severe weather or other exigency, the School District may modify the 

duty day or duty week as appropriate, but with the understanding that the total number of 

hours shall not be increased, i.e., a four (4) day week with increased hours per day, but 

the total weekly hours not more than the regular five (5) day week. 

 

Subd. 2.   Prior to modifying the scheduled length of the duty day pursuant to 

Subd. 1 hereof, the School District shall afford to the union the opportunity to meet and 

confer on such matters. 
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Section 10.   Duty Year:   Employees will be assigned a duty year by the School District 

based upon the needs of the School District. 

 

ARTICLE VIII 

COMPENSATION 

 

Section 1.  Basic Salaries - Regular Full-Time Employees: 

 

Subd. 1.   For purposes of this Article, the term regular full-time employee shall 

mean an employee who is paid for 940 or more hours during the fiscal year (July 1 to 

June 30).   

 

Subd. 2.   Full-time employees as defined herein shall be compensated on Salary 

Schedule A, on such level and step for the 2016-2017 contract year, effective July 1, 

2016, at one step over their 2015-2016 placement. 

 

Subd. 3.   Full-time employees as defined herein shall be compensated on Salary 

Schedule B, on such level and step for the 2017-2018 contract year, effective July 1, 2017 

at one step over their 2016-2017 placement. 

 

Subd. 4 – Longevity.  Employees whose years of employment in the union fall in 

the following categories will receive a longevity salary increase beyond the rates 

delineated in Schedules A and B effective July 1, 2016, or July 1, 2017.  (The “in the 

union” language applies to employees hired after July 1, 2016.) 

 

 

 Section 2.   Basic Salaries – Regular Part-time Employees: 

 

Subd. 1.   For purposes of this Article, the term regular part-time employee shall 

mean an employee who is paid for less than 940 hours but more than 728 hours in the 

fiscal year (July 1 – June 30). 

 

Subd. 2.  Regular part-time employees shall be compensated on salary Schedule 

A, effective July 1, 2018, and on Salary Schedule B, effective July 12018.  Part-time 

employees shall advance one (1) step on the effective salary schedule after completion of 

940 paid hours.  A step advancement may occur on July 1 or January 1 of the fiscal year.  

A regular part-time employee may not advance more than two (2) steps during the two-

year contract period. 

 

Subd. 3.  On the July 1 or January 1 that a regular part-time employee becomes 

eligible for a step advancement paid hours in excess of 940 shall be carried forward and 

applied to the employees next 940 paid hours qualifying period for a step advancement. 

 

Section 3.   Successor Agreement:   In the event a successor agreement is not entered into 

prior to July 1, 2020, an employee shall remain at the same step as compensated during the  
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2019-2020 contract year until a successor agreement is reached.  The successor agreement shall 

govern step advancement.   

 

Section 4.   New Employees:    A new employee shall be placed on the salary schedule as 

agreed between the employer and the employee and shall be eligible for step advancement on the 

following July 1 if employed prior to January 1.  An employee hired after January 1 shall be 

eligible for any increase in the current rate on July 1, but shall not be eligible for step 

advancement until the following July 1. Thereafter, such a new employee shall be subject to all 

provisions of this Article, including the basic rules for regular part-time and regular full-time 

employees. 

 

Section 5.  Change of Position Description Category:  In the event an employee changes 

Position Description Categories (Information Management I, Information Management II, 

Information Management III, Administrative Assistant I, Administrative Assistant II, 

Administrative Assistant III), an employee moving into a higher pay category shall  be placed 

one (1) step back from their existing step position if they are moving one category.  If an 

employee is moving two (2) categories with higher pay, they shall be placed three (3) steps back 

from their existing step position.  If an employee is moving into a lower pay category, they shall 

be placed on the same step of the new category as paid in the prior category. 

 

Section 6.   Salary Increases:  Salary increases are not automatic and are effective only 

upon affirmative action by the School Board. The School Board reserves the right to withhold 

salary increases based upon employee performance in individual cases for cause. Withholding of 

salary increases based upon employee performance shall not be done without giving the 

employee and the union such notice two (2) weeks prior to the point in time when District 917 

service salary increases are due. An action withholding a salary increase shall be subject to the 

grievance procedure. It is further understood that nothing in this Agreement shall be construed to 

prevent the School District from paying an employee at a rate higher than as provided in this 

Agreement, as long as such discretion is exercised in a fair and reasonable manner. 

 

ARTICLE IX 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed three years of employment and thus will be eligible for contribution in the 

employee’s fourth year of service.  Further, to be eligible for this contribution, an employee must 

be regularly employed at least  940 hours during the fiscal year, and such benefits shall not apply 

to employees employed for a lesser time or substitute employees. 

 

 Section 2.  Contribution.   The School District will match eligible employee contributions 

up to a maximum as listed in the following schedule, according to year of employment. 

 

Year of Employment   Contribution 

2018-2019 2019-2020 

4-9     $275  $275 
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10-14     $300  $300 

15+     $325  $325 

 

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 
 

ARTICLE X 

GROUP INSURANCE 

 

Section 1.  Health and Hospitalization Insurance: 

 

 Subd. 1.  Individual Coverage:  Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $540 per month for individual coverage for each eligible 

employee employed by the School District who qualifies for and is enrolled in the School 

District group health and hospitalization plan. The cost of the premium not contributed 

by the School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage under 

the high deductible health plan described in Subdivision 3.  Effective January 1, 2019, 

the school district contribution will be $555 per month.  Effective January 1, 2020, the 

school district contribution will be $580 per month. 

 

 Subd. 2.  Dependent Coverage:   Effective July 1, 2018,  the School District shall 

contribute a sum not to exceed $1400 per month for dependent coverage for each eligible 

employee employed by the School District who qualifies for and is enrolled in the School 

District group health and hospitalization plan and who qualifies for dependent coverage.  

The cost of the premium not contributed by the School District shall be borne by the 

employee and paid by payroll deduction.  This subdivision shall not apply to those 

eligible employees who select coverage under the high deductible health plan described 

in Subdivision 4.  Effective January 1, 2019, the school district contribution will be 

$1435 per month.  Effective January 1, 2020, the school district contribution will be 

$1485 per month. 

 

 Subd. 3.  Individual High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  

The high deductible coverage shall be a qualified high deductible health 

plan within the meaning of Section 223 of the Internal Revenue Code of 
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1986, as amended from time to time.  Each eligible employee enrolled in 

the high deductible coverage shall be eligible for a contribution to a health 

savings account (“HSA”) of such employee in accordance with the 

Intermediate School District No. 917 Flex Choice Plan (the “Flex Choice 

Plan”).  The total monthly contribution by the school district toward the 

cost of the premium of the high deductible coverage, the HSA 

contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $540 beginning July 1, 2018. Effective 

January 1, this amount shall not exceed $555 per month.  Effective 

January 1, 2020, this amount shall not exceed $580 per month. 

 

(b) The school district shall contribute toward the cost of the premium for 

each eligible employee employed by the school district who qualifies for 

and is enrolled in individual coverage under the high deductible coverage 

option of the school district’s health and hospitalization plan a monthly 

amount equal to the total monthly contribution identified in subsection (a) 

minus the monthly HSA contribution identified in subsection (c) and the 

monthly HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by 

the school district who qualifies for and is enrolled in individual coverage 

under the high deductible coverage option of the school district’s health 

and hospitalization plan.  Such contributions shall be made monthly on a 

pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary 

reduction.  The school district shall select the vendor of the HSA to which 

such contributions shall be made.  Once deposited in an employee’s HSA, 

such contributions, whether made by the school district or via salary 

reduction, shall not be subject to restriction by the school district and the 

employee may access and/or transfer such funds to a different HSA to the 

fullest extent permitted by law.  Such employees also shall be eligible to 

participate in a Limited Scope Health Care Reimbursement Plan through 

the Flex Choice Plan, which shall allow reimbursement of medical 

expenses to the fullest extent permitted by law for an individual receiving 

contributions to an HSA. 

 

 Subd. 4.  Family High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  

The high deductible coverage shall be a qualified high deductible health 

plan within the meaning of Section 223 of the Internal Revenue Code of 

1986, as amended from time to time.  Each eligible employee enrolled in 

the high deductible coverage shall be eligible for a contribution to a health 
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savings account (“HSA”) of such employee in accordance with the 

Intermediate School District No. 917 Flex Choice Plan (the “Flex Choice 

Plan”).  The total monthly contribution by the school district toward the 

cost of the premium of the high deductible coverage, the HSA 

contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $1400 beginning July 1, 2018.  Effective 

January 1, 2019, this amount shall not exceed $1435 per month.  Effective 

January 1, 2020, this amount shall not exceed $1485 per month. 

 

(b) The school district shall contribute toward the cost of the premium for 

each eligible employee employed by the school district who qualifies for 

and is enrolled in family coverage under the high deductible coverage 

option of the school district’s health and hospitalization plan a monthly 

amount equal to the total monthly contribution identified in subsection (a) 

minus the monthly HSA contribution identified in subsection (c) and the 

monthly HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage.  Such contributions shall be made 

monthly on a pro rata basis.  Such employees shall also be eligible, 

through the Flex Choice Plan, to make pre-tax contributions to the HSA 

via salary reduction.  The school district shall select the vendor of the 

HSA to which such contributions shall be made.  Once deposited in an 

employee’s HSA, such contributions, whether made by the school district 

or via salary reduction, shall not be subject to restriction by the school 

district and the employee may access and/or transfer such funds to a 

different HSA to the fullest extent permitted by law.  Such employees also 

shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law 

for an individual receiving contributions to an HSA. 

 

 Subd. 5.  Changes in Coverage under High Deductible Coverage:  If an eligible 

employee who qualifies for and is enrolled in coverage under the high deductible 

coverage option of the school district’s health and hospitalization plan changes the type 

of coverage during a calendar year  (e.g., from individual coverage under the high 

deductible coverage option to family coverage under the high deductible coverage option;  

from family coverage under the high deductible coverage option to individual coverage 

under the high deductible coverage option;  from family or individual coverage under the 

high deductible coverage option to no coverage under the high deductible coverage 

option), the school district’s contribution to the employee’s HSA shall change 

accordingly.  The change in the amount of HSA contributions shall be effective 

coincident with the change in the type of coverage under the high deductible coverage 

option. 
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Section 2.  Dental Insurance: 

 

 Subd. 1.   Individual Coverage:   Effective July 1, 2016, 2018, the School District 

shall contribute a sum not to exceed $42 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District who 

qualifies for and is enrolled in the School District's dental insurance plan. The cost of the 

premium not contributed by the School District shall be borne by the employee and paid 

by payroll deduction. 

 

 Subd. 2.   Dependent Coverage:   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $95 per month toward the cost of the premium for 

dependent coverage for each eligible employee employed by the School District who 

qualifies for and is enrolled in the School District's dental insurance plan. The cost of the 

premium not contributed by the School District shall be borne by the employee and paid 

by payroll deduction. 

 

 Section 3.   Life Insurance:   Effective September 1, 2018, the School District will 

provide a $50,000 term life insurance policy for each eligible employee.  The value of this 

benefit will be included in the employee’s taxable income as required by the Internal Revenue 

Code Section 79. 

 

 Section 4.   Group Income Protection:   The School District will pay each month the 

premium for income protection insurance for each eligible employee. The income protection 

plan shall include the following: 

 

1. Benefits begin after ninety (90) calendar days of total disability. 

 

2. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 

any other source). 

 

 Section 5.  Claims Against the School District:   It is understood that the School District's 

only obligation is to purchase an insurance policy and pay such amounts as agreed to herein and 

no claim shall be made against the School District as a result of a denial of insurance benefits by 

an insurance carrier. 

 

 Section 6.  Description of Benefits:   The parties agree that any description of insurance 

benefits contained in this Article is intended to be informational only and the eligibility of any 

employee for benefits shall be governed by the terms of the insurance policy. 

 

 Section 7.  Eligibility:  Full-time and permanent part-time employees regularly employed 

940 or more hours per year, shall be eligible for School District insurance contributions as 

provided in this Article. Employees employed for a lesser period of time shall not be entitled to 

any contribution under this Article. 
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ARTICLE XI 

FLOATING HOLIDAYS 

 

Section 1.   Floating Holidays:   Effective July 1, 2016, 2018,  those employees who have 

five (5) or more years of employment with the School District and who work  215 or more days 

per year, will receive seven (7) floating holidays as part of their assigned number of duty days. 

The employee shall request, in writing, the specific days to be used as floating holidays, which 

request shall be subject to approval by the employee's supervisor, based upon the needs of the 

School District.  Days shall be based on the daily hours of the employee. 

 

ARTICLE XII 

LEAVES OF ABSENCE 

 

 Section 1.   Sick Leave: 

 

Subd. 1.   An eligible employee shall earn sick leave at the rate of one (1) day for 

each month of service in the employ of the school district. For purposes of this section 

an employee who works 221 or more days per year shall accrue twelve (12) days sick 

leave per year. An employee who works between 201 and 220 days per year shall accrue 

eleven (11) days sick leave per year; an employee who works 200 or less days per year 

shall accrue ten (10) days sick leave per year. A day shall be credited based upon the 

number of hours that the employee works on a daily basis. 

 

Subd. 2.   Annual sick leave shall accrue at the beginning of the fiscal year. 

Employees using sick days in excess of those earned and accredited to their account 

shall have compensation for those excess days used withheld from their pay.  

 

Subd. 3.   Unused sick leave days may accumulate without limit.  

 

Subd. 4.   Sick leave with pay shall be allowed by the School District whenever 

an employee's absence is found to have been due to illness, which prevented his/her 

attendance and performance of duties on that day or days. The School District may 

require an employee to furnish a medical certificate from a qualified physician as 

evidence of illness, indicating such absence was due to illness, in order to qualify for 

sick leave pay. In the event that a medical certificate will be required, the employee will 

be so advised.   

 

Subd. 5.   An employee may use one (1) day of accumulated sick leave for each 

day of illness or disability of the employee’s child who is under eighteen (18) years old 

or under age 20 and still attending secondary school, for such reasonable periods as the 

employee’s attendance with the child may be necessary, on the same terms the employee 

is able to use sick leave benefits for the employee’s own illness.   Up to twenty (20) days 

accumulated sick leave in any 12-month period will be granted for the illness or injury 

of the following:  employee’s spouse, parent, adult child, sibling, grandparent, step-
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parents, grandchild or spouse’s mother or father (Minn. Stat. 181.9413) for reasonable 

periods of time as the employee’s attendance with the respective relative may be 

necessary, on the same terms the employee is able to use sick leave benefits for the 

employee’s own illness or injury.  Additional absence for severe illness may be granted 

at the sole discretion of the superintendent, whose decision is final and binding and is 

not subject to the grievance procedure. 

 

Subd. 6.  Sick leave allowed shall be deducted from the accrued sick leave days 

earned by the employee. 

  

Subd. 7.  Sick leave pay shall be approved only upon submission on the online 

absence system. 

 

Subd. 8. Each school year, it shall be the option of each bargaining unit member 

to contribute one (1) personal leave day to establish and maintain a paid sick leave bank 

up to 150 days.  On or before June 1, the business office will electronically prompt 

bargaining unit members to indicate whether or not they wish to contribute to the sick 

leave bank.  The paid sick leave bank shall be administered by the President of the 

Association and the Superintendent.  Paid sick leave days shall be available only for 

serious illness or injury of bargaining unit members who have exhausted all of their paid 

leave options.  No bargaining unit member may be granted from the pool of sick leave 

days more than is needed to become eligible for long-term disability.  Eligibility 

decisions are not subject to the grievance procedure.   

 

 Section 2.   Worker's Compensation: 

 

Subd. 1.   Upon the request of an employee who is absent from work as a result of 

a compensable injury incurred in the service of the School District, under the provisions 

of the Worker's Compensation Act, the School District will pay the difference between 

the compensation received pursuant to the Worker's Compensation Act by the employee 

and the employee's regular rate of pay to the extent of the employee's earned accrual of 

sick leave. 

 

Subd. 2.   A deduction shall be made from the employee's accumulated sick leave 

accrual time according to the prorated portions of days of sick leave time which is used to 

supplement worker's compensation. 

 

Subd. 3.   Such payment shall be paid by the School District to the employee only 

during the period of disability. 

 

Subd. 4.   In no event shall the additional compensation paid to the employee by 

virtue of sick leave pay result in the payment of a total daily, weekly, or monthly 

compensation that exceeds the normal compensation of the employee. 
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Subd. 5. An employee who is absent from work as a result of an injury 

compensable under the Worker's Compensation Act who is receiving workers 

compensation payments may elect to use available sick leave for the difference between 

the workers compensation payment and their regular pay. 

 

 Section 3.   Bereavement: 

 

Subd. 1.  An employee may be granted up to five (5) days absence with pay due to 

the death of the employee's spouse, child, step-child, parent, sister, brother, parent-in-

law, son or daughter-in-law, and grandchild. Up to three (3) days absence may be granted 

with pay for the death of the employee's grandparent, brother or sister-in-law, or 

significant person.  The leave set forth in this section is non-accumulative and shall not 

be deducted from sick leave. 

 

Subd.  2.  Additional absence for bereavement may be granted at the sole 

discretion of the superintendent, whose decision is final and binding and is not subject to 

the grievance procedure. 

 

 Section 4.   Medical Leave: 

 

Subd.1.   An eligible employee who is unable to work because of illness or injury 

and who has exhausted all sick leave credit available or has become eligible for long-

term disability compensation shall, upon request, be granted a medical leave of absence, 

without pay, up to six (6) months. The School District may, at its discretion, renew such 

leave and request for renewal shall be accompanied by a written doctor's statement. The 

union shall be notified of an employee granted such leave. 

 

Subd. 2.   A request for leave of absence under this section shall be accompanied 

by a written doctor's statement outlining the condition of health and estimated time at 

which the employee is expected to be able to resume the employee's normal 

responsibilities. 

 

Subd. 3.   Any person employed to replace an employee on a medical leave shall 

be considered a temporary employee and shall be automatically terminated upon the 

return of the employee on medical leave. 

 

Subd. 4.   An employee who is disabled due to pregnancy may use their available 

sick leave during the time of physician-determined disability unless the employee is on 

child care leave. 

 

 Section 5.  Jury Duty:   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his/her straight time hourly rate for  

his/her regular scheduled hours of work during the period of service. Employees will be expected 

to report for their regular duties when temporarily excused from attendance at court. 
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 Section 6.   Parental Leave: 

 

Subd. 1.   An employee shall be afforded a parental leave of absence of no more 

than twelve (12) months in duration, according to the procedures as outlined in this 

section, to one parent of a newborn child or an adopted preschool child, provided such 

parent is caring for the child on a full-time basis. 

 

Subd. 2.  The employee shall submit a written request to the superintendent for a 

parental leave including commencement date and return date. 

 

Subd. 3.  The effective beginning date of such leave and its duration shall be 

submitted by the superintendent to the School Board for approval. 

 

Subd. 4.  The parties agree that periods of time for which the employee is on 

parental leave shall not be counted in determining the completion of the probationary or 

trial period. 

 

Subd. 5.  An employee who returns from parental leave within the provisions of 

this section shall retain all previous work experience credit and any unused leave time 

earned under the provisions of this Agreement prior to the beginning of the leave.  The 

employee shall not accrue any additional work experience credit for leave time during the 

period of child care leave. 

 

Subd. 6.  An employee on parental leave is eligible to participate in group 

insurance programs if permitted under the insurance policy provisions.  The employee 

shall be responsible for the full cost of the premium of the insurance programs selected 

and will begin paying the district at the beginning of the leave. The right to continue 

participation in such group insurance programs, however, will terminate if the employee 

does not return to the School District pursuant to this section. 

 

Subd. 7.  The parties further agree that any child care leave of absence granted 

under this section shall be a leave without pay. 

 

 Section 7.  Maternity/Adoption Leave 

 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 

recovery from childbirth shall be determined by the employee’s physician.  The end of 

the physical disability absence for childbirth shall be determined by the employee’s 

physician at the time of the child’s birth. 

 

Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a physician's 

statement indicating the estimated date of delivery of the child.  The employee shall 

submit a written request to the superintendent for the use of paid sick leave, including 
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commencement date and return date.  The time periods provided herein can be modified 

by the employee’s physician. 

 

Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of 

disability do not cause the disability period to be extended.  These days would not be 

deducted from sick leave. 

 

Subd. 4.  Subd. 2 and 3 of this section shall also apply to one parent for the 

adoption of a child in compliance with the Family Medical Leave Act.   
 

Section 8. Military Leave:   Military leave shall be granted to employees covered by this 

Agreement pursuant to applicable Minnesota Statutes. 

 

 Section  9. General Leave: 

 

Subd. 1.   Full-time and regular part-time employees in the School District may 

apply in writing for an unpaid leave of absence, subject to the provisions of this section. 

The granting of such leave shall be at the sole discretion of the School Board. 

 

Subd. 2.   Such leave may be granted by the School Board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 

reasons acceptable to the School Board. 

 

 Section 10.  Personal Leave   

 

Subd. 1.   Effective July 1, 2018, employees who are in their first year of 

employment with the school district shall be eligible for one (1) day of personal leave.  

Employees in their second year of employment with the School District and thereafter 

shall be eligible for two (2) days of personal leave per year.  Personal leave shall be 

allowed to accumulate to a total of four (4) days.   

 

Subd. 2.   The use of a personal leave day is subject to the approval of the School 

District to ensure a minimum disruption for the educational program.  Accordingly, the 

following limitations shall apply: 

 

A personal leave day normally shall not be granted for the day preceding or 

the day following holidays or vacation periods and the first ten (10) duty 

days and the last ten (10) duty days of the school year.  Exceptions may be 

made with the approval of the superintendent. 

 

Personal leaves shall not be granted during parent conference days, in-

service days or other days when it is critical that the employee be in 

attendance. 
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Personal leave requests may be denied on a particular day if other 

employees in the same unit/department have already been granted personal 

leave which would be disruptive of the functioning of the particular 

program/department. 

 

Subd. 3.   At the beginning of each employment year, employees will be credited 

with the number of days of personal leave specified in Section 10, Subd. 1, herein.  Those 

employees who have accumulated three (3) days of personal leave or more prior to the 

beginning of any year shall receive a lump sum payment of $100.00 for each day beyond 

four for which they become eligible in lieu of being granted additional days beyond four. 

 

Subd. 4.   Usage of personal leave shall be requested as early as practicable. 

 

 Section 11. Eligibility:   Full-time and permanent part-time employees regularly 

employed by the School District who meet the conditions of Article IV, Section 2 for inclusion 

in the unit, shall be eligible for leaves of absence as outlined in this Article on a pro rata basis for 

their work week based on the forty (40) hour week. Employees employed for a lesser period of 

time shall not be entitled to any benefits under this Article. 

 

 Section 12.  Insurance Application: 

 

Subd. 1.   An employee shall be eligible for insurance contributions as provided in 

Article X of this Agreement during any month that the employee provides regular service 

at least one (1) day during the month, or during any month that such employee is 

continuously on paid sick leave pursuant to Section 1, Subd. 1, of this Article. 

 

Subd. 2.   An employee shall not be eligible for School District contributions for 

insurance programs as outlined in Article X of this Agreement during any of the 

following: 

 

a. Any month in which the employee does not receive either pay for actual 

service rendered or during any month in which the employee is absent but 

not entitled to sick leave pursuant to Section 1, Subd 1, of this Article. 

 

b.  Any month in which the employee receives worker's compensation for the 

entire month, whether or not supplemented by sick leave. 

 

c. Any month in which the employee is receiving long-term disability 

insurance benefits for the entire month. 

 

Subd. 3.   An employee being compensated pursuant to Section 11, hereof, may, 

however, continue to participate in group insurance plans if permitted under the 

insurance policy provisions, but shall pay the entire premium for such program as he/she 

wishes to retain during such period of employment relationship. It is the responsibility of 

the employee to make arrangements with the school business office to pay to the School 
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District the monthly premium amounts in advance and on such date as determined by the 

School District. The right to continue participation in such group insurance programs, 

however, will discontinue upon termination of employment. 

 

 Section 13.  Return From Leave:   An employee returning from a leave pursuant to this 

Article, shall be reemployed in the employee's former position or one of like level in pay for 

which the employee was qualified prior to the leave, provided that the employee returns on the 

date approved by the School District. Failure of the employee to return pursuant to the date 

determined in this section shall constitute grounds for termination in the School District. 

 

 Section 14. Accrued Benefits - Unpaid Leaves:   An employee on an unpaid leave 

pursuant to this Article shall retain such amounts of experience credit for pay purposes and other 

accrued benefits, if any, which he/she had accrued at the time he/she went on leave for use upon 

his/her return. No additional experience credit for pay purposes or other benefits shall accrue for 

the period of time that an employee is on leave under this section. 

 

 Section 15.  Accrued Benefits - Paid Leaves:   An employee on an extended leave where 

compensation is involved, including sick leave and worker's compensation shall be eligible for 

normal accruals for sick leave during any month in which the employee actually performs 

services. However, an employee shall not be eligible for accrual of sick leave during any month 

in which the employee does not perform services because of absence on paid sick leave or during 

the entire month the employee is being compensated by worker's compensation or long-term 

disability insurance. 

 

ARTICLE XIII 

VACATION LEAVE 

 

Section 1.  Eligible Employee:  Full-time and permanent part-time employees regularly 

employed by the School District who meet the conditions of Article IV, Section 2, for inclusion 

in the unit, shall be eligible for vacation as outlined in this Article.  A day shall be credited based 

upon the number of hours per day that the employee works on a regular basis. 

 

Section 2.  Vacation Earned:   Commencing in the second year of employment, an 

employee shall receive vacation days as part of their assigned number of duty days, which shall 

accrue at the beginning of the school year.  The employee shall request, in writing, the specific 

day(s) to be used as vacation, which request shall be subject to approval by the employee's 

supervisor, based upon the needs of the School District.  The following work day schedule will 

be applied to determine the number of vacation days assigned.   

 

 

215 days to 235 days – 5 vacation days 

194 days to 214 days – 4 vacation days 

173 days to 193 days – 3 vacation days 

152 days to 172 days – 2 vacation days 

131 days to 151 days – 1 vacation day 
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ARTICLE XIV 

DISCIPLINE, DISCHARGE AND PROBATIONARY PERIOD 

 

Section 1.  Probationary Period:   An employee, under the provisions of this Agreement, 

shall serve a probationary period of one calendar year during which time the School District 

shall have the unqualified right to suspend without pay, discharge or otherwise discipline such 

employee. 

 

Section 2.  Completion of Probationary Period:   An employee who has completed the 

probationary period may be suspended without pay, discharged or disciplined only for just cause 

by the School District, subject to the grievance procedure. 

 

Section 3.  Trial Period, Change of Classification:   An employee transferred or promoted 

to a different classification shall serve a trial period of two (2) months in any such new 

classification.  During this two (2) month trial period, if it is determined by the School District 

that the employee's performance in the new classification is unsatisfactory, the School District 

shall have the right to reassign the employee to his/her former classification. However, upon the 

mutual consent of the School District and the union, this trial period may be extended for an 

additional one (1) month. 

 

ARTICLE XV 

VACANCIES AND JOB POSTING 

 

Section 1.  Posting of Vacancies:   All permanent position vacancies will be posted for a 

one (1) week period in all buildings with an ISD 917 clerical position.  A permanent position 

vacancy is defined as one lasting more than six (6) months. A permanent position vacancy may 

be filled temporarily pending completion of posting and application procedures. 

 

Section 2. Application for Vacancies:  All employees under this Agreement, including 

those on layoff status, may submit application in writing for any vacancy which is posted 

pursuant to this Article. 

 

Section 3. Mailed Notice:  Employees of the unit desiring to be personally notified of 

any vacancies occurring within the unit may provide a stamped, self-addressed envelope. If the 

personnel office of the School District is provided with such an envelope on file when a vacancy 

is posted, the School District will automatically forward the vacancy notice to the employee. 

 

Section 4. Notice of Filling a Vacancy:   Notice of the candidate selected to fill a 

vacancy shall be posted in all buildings. 

 

Section 5.  Filling of Vacancies:   In filling a vacancy within the appropriate unit, the 

School District will first consider the applications of qualified employees of the unit who have 

made application. Determination and assessment of qualifications shall be as determined by the 

School District. In cases of promotion, the seniority of the employee shall be considered and 
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applied, along with other relevant factors. If qualifications are substantially equal, as determined 

by the School District, the senior employee shall be given preference. An unsuccessful candidate 

may seek review of the matter providing a written appeal is made to the superintendent within 

ten (10) days after notice has been posted.  However, the decision of the superintendent shall be 

final and binding and such decision shall not be subject to the grievance procedure. 

 

Section 6.  Voluntary Administrative Transfers:  Seniority and posting shall not apply in 

voluntary transfers involving permanent employees in the union within the same position 

description category.  Position description categories are Information Management I, 

Information Management II, Information Management III, Administrative Assistant I, 

Administrative Assistant II, and Administrative Assistant III.  Transfers of this nature will be 

discussed with the union prior to final disposition. 

 

Section 7.  Involuntary Administrative Transfers: 

 

 Subd. 1.  Notice of involuntary administrative transfer within the same position 

description category shall be given to the employee as soon as practicable.  A list of open 

positions in the bargaining unit shall be made available to employees being involuntarily 

transferred. 

 

 Subd. 2.  Involuntary transfers will be given to the least senior employee in the 

position description category, subject to the employee’s ability to perform the essential functions 

of the assignment.   

 

 Subd. 3.  Employees not selected for vacant or open positions or employees being 

involuntarily transferred shall, upon written request, be afforded an opportunity to meet with the 

Superintendent regarding such decision. 

 

 Subd. 4.  Notwithstanding the provisions of this Article, it is understood and 

agreed that the final choice relating to position assignment decisions remains at the discretion of 

the School District. 

 

Section 8.  New Positions.  In the event the School District creates new positions in the 

union bargaining unit that are not covered by the present classification structure in the 

Agreement, prior to establishing the position, the School District shall notify the Union Business 

Representative, with a copy to the ISD 917 Local Steward, by US Mail, facsimile or e-mail of 

the compensation to be paid for such position.  In the event of disagreement, the union shall have 

the right to meet and negotiate pursuant to PELRA on the compensation for such position.  For 

purposes of this position, and in the event of impasse, the impasse procedures of PELRA may be 

utilized. 

 

Section 9.  Notifications.  Notwithstanding Article VIII, Section 4 of the Agreement, the 

School District will not hire union bargaining unit members who are new to the District above 

the lowest paid employee in the classification within the salary schedule without notifying the 

Union Business Representative with a copy to the ISD 917 Steward by US Mail, facsimile or e-
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mail prior to making the wage offer.  Initial compensation for a new employee hire of this nature 

within the union will be discussed with the union prior to final disposition. 

 

ARTICLE XVI 

SENIORITY AND LAYOFF 

 

 Section 1.  Recognition: 

 

Subd. 1.   The parties to this Agreement recognize the principle of seniority in the 

application of this Agreement within classifications concerning layoff and shift 

preference. 

 

Subd. 2.   Seniority is defined as the length of continuous service, both part-time 

and full-time, in the School District in the appropriate unit commencing on the most 

recent date an employee began work in a position within the unit. There shall be one 

master seniority list. Such list shall contain names and seniority dates of all employees 

within the unit in the order of their seniority. 

 

Subd. 3.   The seniority list shall be updated twice a year, on January 1st and 

July 1st.   Seniority status on that date shall prevail for six (6) months. 

 

Subd. 4.   In computing employee seniority, continuous part-time employment 

shall be prorated as it relates to full-time employment and included in the full-time 

employment seniority computation. 

 

Section 2.  Date:   Employees within the appropriate unit shall acquire seniority upon 

completion of the probationary period as defined in this Agreement and upon acquiring seniority, 

the seniority date shall relate back to the most recent date of employment within the appropriate 

unit and shall be accumulative only within this appropriate unit. If more than one employee is 

hired on the same date, seniority shall be determined by lot. 
 

Section 3.   Employees Leaving Unit:  Employees who leave this unit but remain in the 

employ of the School District will retain seniority accrued while a member of the unit, but will 

not accrue additional seniority until returning to the unit. Such accrued seniority rights may be 

exercised to return to the bargaining unit only if their non-unit position with the School District 

has been eliminated. 

 

Section 4.  Layoff:  The parties agree that seniority within the collective bargaining unit 

shall be the basis for reductions in staff.  If a reduction of the office and clerical staff is necessary 

due to economic or other reasons and one or more employees are to be laid off, the employee(s) 

so affected may first accept any open permanent position(s) within one (1) calendar week of the 

date of notification by the District.  If no such position is available or accepted, the affected 

employee may accept the layoff or elect to replace:  (1) the employee with the least seniority in 

the same classification provided the employee is qualified to satisfactorily perform the duties of 

such position, or (2) in the event the duties of the employee with least seniority are greatly 
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dissimilar to those of the affected employee, the affected employee may replace the next least 

senior employee in the same classification provided the employee is qualified to satisfactorily 

perform the duties of such position.  For purposes of this paragraph, the School District shall 

determine whether or not positions are greatly dissimilar and any grievance related to this 

question may be processed by an employee only through the School Board review as provided in 

Section 6 of this Article.  On this issue the decision of the School Board shall be final and 

binding and such decision may not be appealed to the arbitrator. 

 

In the event no such replacement opportunity exists in the same classification, the 

affected employee may elect to replace the employee with the least seniority in the next or 

successively lower classification, provided the employee is qualified to satisfactorily perform the 

duties of such position. 

  

Subd. 1.  In the event of a demotion as a result of bumping or other 

circumstances, an employee so demoted shall be compensated on the same step on the 

salary schedule as occupied prior to the demotion in the new classification. 

 

Subd. 2.   Notice of such layoffs shall be given at least two (2) weeks before the 

scheduled layoff, except twenty-four (24) hours in cases of emergency, including labor 

disputes, or at the sole discretion of the District shall receive ten (10) days pay in lieu 

thereof. 

 

Subd. 3.   Employees shall be recalled in order of seniority for a position within 

the same classification held prior to layoff or a lower classification for which qualified. If 

a position becomes available for a qualified employee on layoff, the School District shall 

mail by certified mail the notice to such employee who shall have seven (7) calendar days 

from the date of mailing of such notice to accept the reemployment. If written acceptance 

is not received by the district within such seven (7) calendar day period, it shall constitute 

a waiver on the part of such employee to any further rights of employment or 

reinstatement and (the employee) shall forfeit any future reinstatement or employment 

rights. The employee must accept the first offer of rehiring at same classification from 

which the employee was laid off or the employee shall be removed from the recall list. 

The employee may refuse an offer for a lower classification position without losing recall 

rights to a position at the same classification from which the employee was laid off. 

However, once an employee is offered a lower classification position and refuses such 

offer, only higher classification positions need be offered. 

 

Subd. 4.  An employee recalled and reinstated shall receive the rate of pay 

corresponding to the step the employee was receiving at the time of layoff and in the 

classification of the new position to which recalled. 

 

Subd. 5.   All employees on the layoff list should be considered for all openings 

for which qualified prior to hiring a person not employed by the School District. 
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Subd. 6.   An employee on layoff shall retain his/her seniority and right to recall 

within classification in seniority order for a period of one (1) year after the date of layoff. 

 

Section 5.  Loss of Seniority:   Seniority shall be lost due to resignation, discharge for 

cause, failure to return from layoff in the time required, or absence for any reason for more than 

one (1) year. 

 

ARTICLE XVII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:   Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board. Severance pay shall not be granted to any 

employee who is discharged for cause by the School District. This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:  Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed thirty-five (35) days. 

 

 Section 3.  Method of Pay-out: 

 

a. Subject to the limitations listed below, the School District will contribute 

an amount equal to the value of the employee’s severance pay directly into 

the School Board approved 403(b) vendor account.  The retiree will not 

receive any direct payment from the school district for the severance pay. 

 

b. The School District’s annual contribution into the School Board approved 

403b vendor account must not exceed the IRS contribution limit.  If the 

amount calculated in a. exceeds the available limits in the year of 

separation, the excess amount will be paid out in cash and not be tax 

sheltered. 

 

c. The school district contribution(s) (into the approved 403b vendor 

account) will be made according to the same timeline as was provided for 

the direct payment of the severance pay. 

 

d. The school district will make the severance pay contributions to the 

School Board approved 403b vendor.  For purposes of calculating the 

maximum deferral limit, the School District will provide the retiree or 

approved vendor with contribution information for the previous twelve 

(12) months of employment.  The vendor has agreed to calculate the 

maximum deferral limit. 
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Section 4.  Notice: To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than 45 calendar days prior 

to the proposed retirement date. 

 

ARTICLE XVIII 

GRIEVANCE PROCEDURE 

 

Section 1.  Grievance Definition:  A "grievance" shall mean an allegation by an 

employee resulting in a dispute or disagreement between the employee and the School District as 

to the interpretation or application of terms and conditions of employment insofar as such 

matters are contained in this Agreement. 

 

Section 2.  Representative:   The employee, administrator or School District may be 

represented during any step of the procedure by any person or agent designated by such parties to 

this Agreement to act in their behalf. 

 

 Section 3.   Definitions and Interpretations: 

 

Subd 1. Extension: Time limits specified in this Agreement may be extended by 

mutual agreement. 

 

Subd. 2.   Days:   Reference to days regarding time periods in this procedure shall 

refer to calendar days. 

 

Subd. 3.   Filing and Postmark:   The filing or service of any notice or document 

herein shall be timely if it is personally served or if it bears a certified postmark of the 

United States Postal Service within the time period. 

 

Section 4.  Time Limitation and Waiver:  Grievances shall not be valid for consideration 

unless the grievance is submitted in writing to the School District's designee, setting forth the 

facts and the specific provisions of the Agreement allegedly violated and the particular relief 

sought within twenty (20) days after the date the event giving rise to the grievance occurred or 

within twenty (20) days of the date the employee(s) through use of reasonable diligence, should 

have had knowledge of such event. Failure to file any grievance within such period shall be 

deemed a waiver thereof. Failure to appeal a grievance from one level to another within the time 

periods hereafter provided shall constitute a waiver of the grievance. An effort shall first be 

made to adjust an alleged grievance informally between the employee and the School District's 

designee. 

 

Section 5.  Adjustments of Grievance:  The School District and the employee shall 

attempt to adjust all grievances which may arise during the course of employment of any 

employee with the School District in the following manner: 
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Subd. 1.   Level I:   If the grievance is not resolved through informal discussions, 

the School District designee shall give a written decision on the grievance to the parties 

involved within ten (10) days after receipt of the written grievance. 

 

Subd. 2.   Level II:   In the event the grievance is not resolved in Level I, the 

decision rendered may be appealed to the superintendent, provided such appeal is made 

in writing within five (5) days after receipt of the decision in Level I. If a grievance is 

properly appealed to the superintendent, the superintendent, or his/her designee, shall set 

a time to meet regarding the grievance within fifteen (15) days after receipt of the appeal. 

Within ten (10) days after the meeting, the superintendent, or his/her designee, shall issue 

a decision in writing to the parties involved. 

 

Section 6.  School Board Review:  The School Board reserves the right to review any 

decision issued under Level I or Level II of this procedure provided the School Board or its 

representative notify the parties of its intention to review within ten (10) days after the decision 

has been rendered. In the event the School Board reviews a grievance under this section, the 

School Board reserves the right to reverse or modify such decision. 

 

Section 7.  Denial of Grievance:  Failure by the School District or its representative to 

issue a decision within the time periods provided herein shall constitute a denial of the grievance 

and the employee may appeal it to the next level. 

 

Section 8.  Arbitration Procedures:   In the event that the employee and the School 

District are unable to resolve any grievance, the grievance may be submitted to arbitration as 

defined herein: 

 

Subd. 1.   Request:   A request to submit a grievance to arbitration must be in 

writing signed by the aggrieved party, and such request must be filed in the office of the 

superintendent within ten (10) days following the decision in Level 11 or School Board 

review, whichever is applicable, of the grievance procedure. 

 

Subd. 2.   Prior Procedure Required:   No grievance shall be considered by the 

arbitrator which has not been first duly processed in accordance with the grievance 

procedure and appeal provisions. 

 

Subd. 3.   Selection of Arbitrator:   Upon the proper submission of a grievance 

under the terms of this procedure, the parties shall, within ten (10) days after the request 

to arbitrate, attempt to agree upon the selection of an arbitrator. If no agreement on an 

arbitrator is reached, either party may request the Bureau of Mediation Services to 

appoint an arbitrator, pursuant to Minn Stat. § 179A.21, Subd. 2, providing such request 

is made within twenty (20) days after the request for arbitration. The request shall ask 

that the appointment be made within thirty (30) days after the receipt of said request. 

Failure to agree upon an arbitrator or the failure to request an arbitrator from the BMS 

within the time periods provided herein shall constitute a waiver of the grievance. 
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Subd. 4.  Submission of Grievance Information:  Upon appointment of the 

arbitrator, the parties shall provide the arbitrator the submission of the grievance which 

shall include the following: 

 

 a.  The issues involved. 

 b.  Statement of the facts. 

 c.  Position of the grievant. 

 d.  The written documents relating to Section 5 of this grievance procedure. 

 

Subd. 5.   Hearing:  The grievance shall be heard by a single arbitrator and both 

parties may be represented by such a person or persons they may choose and designate, 

and the parties shall have the right to a hearing at which time both parties will have the 

opportunity to submit evidence, offer testimony, and make oral or written arguments 

relating to the issues before the arbitrator. The proceeding before the arbitrator shall be a 

hearing de novo. 

 

Subd. 6.   Decision:  The decision by the arbitrator shall be rendered within thirty 

(30) days after the close of the hearing. Decisions by the arbitrator in cases properly 

before him/her shall be final and binding upon the parties, subject, however, to the 

limitations of arbitration decisions as provided by in the PELRA. 

 

Subd. 7.   Expenses:  Each party shall bear its own expenses in connection with 

arbitration including expenses relating to the party's representatives, witnesses, and any 

other expenses which the party incurs in connection with presenting its case in 

arbitration. A transcript or recording shall be made of the hearing at the request of either 

party or if the request is mutual, the cost shall be shared. The parties shall share equally 

fees and expenses of the arbitrator and any other expenses which the parties mutually 

agree are necessary for the conduct of the arbitration. 

 

Subd. 8.   Jurisdiction:  The arbitrator shall have jurisdiction over disputes or 

disagreements relating to grievances properly before the arbitrator pursuant to the terms 

of this procedure. The jurisdiction of the arbitrator shall not extend to proposed changes 

in terms and conditions of employment as defined herein and contained in this written 

Agreement, nor shall an arbitrator have jurisdiction over any grievance which has not 

been submitted to arbitration in compliance with the terms of the grievance and 

arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend 

to matters limited or excluded by PELRA. 

 

Subd. 9.   Election of Remedies and Waiver:   A party instituting any action, 

proceeding or complaint in a federal or state court of law, or before an administrative 

tribunal, federal agency, state agency, or seeking relief through any statutory process for 

which relief may be granted, the subject matter of which may constitute a grievance 

under this Agreement, shall immediately thereupon waive any and all rights to pursue a 

grievance under this Article. Upon instituting a proceeding in another forum as outlined 

herein, the employee shall waive his/her right to initiate a grievance pursuant to this 
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Article, or, if the grievance is pending in the grievance procedure, the right to pursue it 

further shall be immediately waived. This section shall not apply to actions to compel 

arbitration as provided in this Agreement or to enforce the award of an arbitrator. 

 

ARTICLE XIX 

MISCELLANEOUS 

 

Section 1.  Tax Sheltered Annuity:   The employer will make available to employees a 

tax shelter annuity program pursuant to Minn. Stat. §123.25, Subd. 12, and School Board 

policy. 

 

Section 2. Union Stewards:   The employer recognizes the right of the union to 

designate job stewards or job committees from the employees to handle such union business as 

may from time to time be delegated to such stewards or committee by the union. 

 

Section 3. Notice to Union:  The Union Business representative and ISD 917 Local 

Steward shall be notified via e-mail  relative to layoffs, leaves of absence, job postings, job titles 

by levels, job descriptions, and the semi-annual seniority list. 

 

Section 4.  Pay Days:  Regularly employed part-time and full-time employees shall be 

paid twice monthly. 

 

Section 5.  Temporary Assignments:   An employee who is temporarily assigned by the 

School District the major duties and responsibilities of another employee at a higher level shall 

receive an additional twenty-five cents (.25) per hour if assigned to such position five (5) or 

more consecutive days, retroactive to the first day. 

 

ARTICLE XX 

DURATION 

 

Section 1.  Terms and Reopening Negotiations:   This Agreement shall remain in full 

force and effect from July 1,  2018, through June 30, 2020.   It is understood that in the event 

Agreement negotiations extend beyond June 30, 2020, salary increases shall be held in abeyance 

until ratification of a new Agreement occurs. If either party desires to modify or amend this 

Agreement commencing on July 1, 2020, it shall give written notice of such intent no later than 

May 1, 2018.   Unless otherwise mutually agreed, the parties shall not commence negotiations 

more than ninety (90) calendar days prior to the expiration of this Agreement. 

 

Section 2.  Effect:   This Agreement constitutes the full and complete Agreement 

between the School District and the exclusive representative. The provisions herein relating to 

terms and conditions of employment supersede any and all prior Agreements, resolutions, 

practices, School Board policies, rules or regulations, concerning terms and conditions of 

employment inconsistent with these provisions. 
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Section 3.  Finality:   Any matters relating to the terms and conditions of employment, 

whether or not referred to in this Agreement, shall not be open for negotiation during the term of 

this Agreement, except if mutually agreed by the parties. 

 

Section 4.  Severability:  The provisions of this Agreement shall be severable, and if any 

provision thereof or the application of any such provision under any circumstances is held 

invalid, it shall not affect any other provisions of this Agreement or the application of any 

provision thereof. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 

 

OFFICE AND PROFESSIONAL EMPLOYEES         INTERMEDIATE SCHOOL DISTRICT 

INTERNATIONAL UNION, LOCAL 12    NO. 917 

AFL-CIO, CLC 

 

 

________________________________  __________________________________ 

Negotiating Committee     Chair 

 

 

________________________________  __________________________________ 

Business Representative     Clerk 

 

Dated:  _________________________  Dated: ___________________________
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2018-2019 Account Clerk Salary Schedule 

   

  Acct. Payable Clerk Acct. Receivable Clerk 

SAFE Points 141-181 223-263 

Step 1 19.15 20.91 

Step 2 19.54 21.32 

Step 3 19.93 21.75 

Step 4 20.33 22.19 

Step 5 20.73 22.63 

Step 6 21.15 23.08 

Step 7 21.57 23.54 

Step 8 22.00 24.01 

Step 9 22.44 24.49 

Step 10 22.89 24.98 

Step 11 23.35 25.48 

Step 12 23.82 25.99 

Step 13 24.29 26.51 

Step 14 24.78 27.04 

Step 15 25.27 27.58 

Step 16 25.78 28.14 

Step 17 26.30 28.70 

 Step 18 26.82 29.27 

Step 19 27.36 29.86 

Step 20 27.91 30.45 

   2019-2020 Account Clerk Salary Schedule 

  Acct. Payable Clerk Acct. Receivable Clerk 

SAFE Points 141-181 223-263 

Step 1 19.54 21.32 

Step 2 19.93 21.75 

Step 3 20.33 22.19 

Step 4 20.73 22.63 

Step 5 21.15 23.08 

Step 6 21.57 23.54 

Step 7 22.00 24.01 

Step 8 22.44 24.49 

Step 9 22.89 24.98 

Step 10 23.35 25.48 

Step 11 23.82 25.99 

Step 12 24.29 26.51 

Step 13 24.78 27.04 

Step 14 25.27 27.58 

Step 15 25.78 28.14 

Step 16 26.30 28.70 

Step 17 26.82 29.27 

Step 18 27.36 29.86 

Step 19 27.90 30.45 

Step 20 28.47 31.06 
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2018-2019 Information Management Salary Schedule 

  Info. Mgt. I Info. Mgt. II Info. Mgt. III 

SAFE Points 100-140 141-181 182-222 

Step 1 17.89 19.15 20.70 

Step 2 18.25 19.54 21.12 

Step 3 18.61 19.93 21.54 

Step 4 18.99 20.33 21.97 

Step 5 19.37 20.73 22.41 

Step 6 19.75 21.15 22.86 

Step 7 20.15 21.57 23.32 

Step 8 20.55 22.00 23.78 

Step 9 20.96 22.44 24.26 

Step 10 21.38 22.89 24.74 

Step 11 21.81 23.35 25.24 

Step 12 22.25 23.82 25.74 

Step 13 22.69 24.29 26.26 

Step 14 23.15 24.78 26.78 

Step 15 23.61 25.27 27.32 

Step 16 24.08 25.78 27.87 

Step 17 24.56 26.30 28.42 

Step 18 25.05 26.82 28.99 

Step 19 25.55 27.36 29.57 

Step 20 26.07 27.90 30.16 

 
2019-2020 Information Management Salary Schedule 

  Info. Mgt. I Info. Mgt. II Info. Mgt. III 

SAFE Points 100-140 141-181 182-222 

Step 1 18.25 19.54 21.12 

Step 2 18.61 19.93 21.54 

Step 3 18.99 20.33 21.97 

Step 4 19.37 20.73 22.41 

Step 5 19.75 21.15 22.86 

Step 6 20.15 21.57 23.32 

Step 7 20.55 22.00 23.78 

Step 8 20.96 22.44 24.26 

Step 9 21.38 22.89 24.74 

Step 10 21.81 23.35 25.24 

Step 11 22.25 23.82 25.74 

Step 12 22.69 24.29 26.26 

Step 13 23.15 24.78 26.78 

Step 14 23.61 25.27 27.32 

Step 15 24.08 25.78 27.87 

Step 16 24.56 26.30 28.42 

Step 17 25.05 26.82 28.99 

Step 18 25.55 27.36 29.57 

Step 19 26.07 27.90 30.16 

Step 20 26.59 28.46 30.77 
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2018-2019 Admin. Assistant Salary Schedule 

 
    

   28.99 

  
Admin. 
Asst. I Admin. Asst. II Admin. Asst. III 

SAFE Points 80-120 121-161 162-202 

Step 1 17.71 18.96 20.49 

Step 2 18.07 19.34 20.90 

Step 3 18.43 19.73 21.32 

Step 4 18.80 20.12 21.75 

Step 5 19.17 20.53 22.18 

Step 6 19.55 20.94 22.62 

Step 7 19.95 21.36 23.08 

Step 8 20.35 21.78 23.54 

Step 9 20.75 22.22 24.01 

Step 10 21.17 22.66 24.49 

Step 11 21.59 23.12 24.98 

Step 12 22.02 23.58 25.48 

Step 13 22.46 24.05 25.99 

Step 14 22.91 24.53 26.51 

Step 15 23.37 25.02 27.04 

Step 16 23.84 25.52 27.58 

Step 17 24.31 26.03 28.13 

Step 18 24.80 26.55 28.69 

Step 19 25.30 27.08 29.27 

Step 20 25.80 27.63 29.85 
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2019-2020 Admin. Assistant Salary Schedule 

 
 
    

   28.99 

  
Admin. 
Asst. I Admin. Asst. II Admin. Asst. III 

SAFE Points 80-120 121-161 162-202 

Step 1 18.07 19.34 20.90 

Step 2 18.43 19.73 21.32 

Step 3 18.80 20.12 21.75 

Step 4 19.17 20.53 22.18 

Step 5 19.55 20.94 22.62 

Step 6 19.95 21.36 23.08 

Step 7 20.35 21.78 23.54 

Step 8 20.75 22.22 24.01 

Step 9 21.17 22.66 24.49 

Step 10 21.59 23.12 24.98 

Step 11 22.02 23.58 25.48 

Step 12 22.46 24.05 25.99 

Step 13 22.91 24.53 26.51 

Step 14 23.37 25.02 27.04 

Step 15 23.84 25.52 27.58 

Step 16 24.31 26.03 28.13 

Step 17 24.80 26.55 28.69 

Step 18 25.30 27.08 29.27 

Step 19 25.80 27.63 29.85 

Step 20 26.32 28.18 30.45 
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BOARD CERTIFIED BEHAVIOR ANALYST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Lisa Ott, who agrees to serve in the public schools of said district in the 
position of Board Certified Behavior Analyst, beginning July 1, 2018.  The agreement calls for 
195 work days to be scheduled with the Director of Special Education.  This contract will 
continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Board-Certified Behavior Analyst. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having used 
more PTO days than he/she earned, the District shall reduce the employee’s final 
paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one hundred 
forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused 
sick leave days or more as of the end of the contract year.  Any 
remaining PTO days beyond the 5 days sold back will be added to 
each employee’s previously accrued sick leave balance, except as 
provided below.  In the event a PTO sell back is required under this 
paragraph and the employee’s unused PTO balance at the end of the 
contract year is less than five (5) days, the amount of PTO sold will be 
equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 

Subd. 3.  At the end of each contract year, unused PTO days will accrue as 
sick days without limit. 

278



2 
 

 
Subd. 4. The first three (3) days used for illness each contract will be deducted from 

that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 

leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 12-
month period for illness of or injury to the employee’s adult child, spouse, sibling, parent, 
grandparent or stepparent.   In extenuating circumstances, an employee may make an 
additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 

Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 
is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The district 
may require certification by the attending physician stating that the employee is in good 
health and able to resume the employee’s duties upon return. In the event that a medical 
certification will be required, the employee will be so advised.    

 

Subd. 6.  When current PTO days and any accrued sick leave days have been 
exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  In 
the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.  PTO shall be granted in one hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 

Subd. 9.  No more than three (3) consecutive PTO days may be granted except for 
childbirth, adoption, absence due to extended illness and bereavement.   
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Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee returns 
on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of disability 

280



4 
 

do not cause the disability period to be extended.  These days would not be deducted 
from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 195 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service. Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
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Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the monthly 
HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
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and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 

exceed $1575.   
 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, 
shall not be subject to restriction by the school district and the employee 
may access and/or transfer such funds to a different HSA to the fullest 
extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
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a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an $100,000 
term life insurance policy for each eligible employee.    The value of this benefit will be 
included in the employee’s taxable income as required by the Internal Revenue Code 
Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Board-Certified Behavior Analyst employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/Inservice Presenter:  

 
An employee who is assigned to train, teach, or otherwise inservice other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
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three-hour in-service session will be compensated at six hours.)  Subsequent training 
of the same content within three (3) months shall be compensated for the actual 
hours of training with no additional time allowed for preparation.  All such training 
assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term of 
this contract.  The parties shall provide notice to the other by April 1 that they intend to 
renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Employee shall receive a salary of $58,670 for the duration of this contract. 

 

 
 
_________________________________  ___________________________________ 
School Board Chair     Lisa Ott 
 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 
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BOARD CERTIFIED BEHAVIOR ANALYST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Kelly Hankes, who agrees to serve in the public schools of said district 
in the position of Board Certified Behavior Analyst, beginning July 1, 2018.  The agreement calls 
for 195 work days to be scheduled with the Director of Special Education.  This contract will 
continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Board-Certified Behavior Analyst. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract.  The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having used 
more PTO days than he/she earned, the District shall reduce the employee’s final 
paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one hundred 
forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused 
sick leave days or more as of the end of the contract year.  Any 
remaining PTO days beyond the 5 days sold back will be added to 
each employee’s previously accrued sick leave balance, except as 
provided below.  In the event a PTO sell back is required under this 
paragraph and the employee’s unused PTO balance at the end of the 
contract year is less than five (5) days, the amount of PTO sold will be 
equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 

Subd. 3.  At the end of each contract year, unused PTO days will accrue as 
sick days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted from 

that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 

leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 12-
month period for illness of or injury to the employee’s adult child, spouse, sibling, parent, 
grandparent or stepparent.   In extenuating circumstances, an employee may make an 
additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 

Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 
is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The district 
may require certification by the attending physician stating that the employee is in good 
health and able to resume the employee’s duties upon return. In the event that a medical 
certification will be required, the employee will be so advised.    

 

Subd. 6.  When current PTO days and any accrued sick leave days have been 
exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  In 
the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.  PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 

Subd. 9.  No more than three (3) consecutive PTO days may be granted except for 
childbirth, adoption, absence due to extended illness and bereavement.   
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Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee returns 
on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of disability 
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do not cause the disability period to be extended.  These days would not be deducted 
from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 195 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 

292



5 
 

 

 

ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service.  Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
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Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the monthly 
HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
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and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 

exceed $1575.   
 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, 
shall not be subject to restriction by the school district and the employee 
may access and/or transfer such funds to a different HSA to the fullest 
extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
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a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an $100,000 
term life insurance policy for each eligible employee.    The value of this benefit will be 
included in the employee’s taxable income as required by the Internal Revenue Code 
Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Board-Certified Behavior Analyst employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/Inservice Presenter:  

 
An employee who is assigned to train, teach, or otherwise inservice other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
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three-hour in-service session will be compensated at six hours.)  Subsequent training 
of the same content within three (3) months shall be compensated for the actual 
hours of training with no additional time allowed for preparation.  All such training 
assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term of 
this contract.  The parties shall provide notice to the other by April 1 that they intend to 
renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Kelly Hankes shall receive a salary of $53,870 for the duration of this contract. 

 

 
 
___________________________________  ___________________ 
Kelly Hankes                 Dated  
 
___________________________________  ___________________ 
School Board Chair      Dated 

 
___________________________________  ___________________ 
School Board Clerk      Dated 

297



 
  

  

 

 

 

 

 
INTERMEDIATE SCHOOL DISTRICT 917 

 

 

 

COMPENSATION INFORMATION/TERMS AND CONDITIONS OF  

 

EMPLOYMENT FOR BOARD CERTIFIED BEHAVIOR ANALYST 

 

July 1, 2018 – June 30, 2019 

 
 

FOR 

 

JERYN WALDERA 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPROVED BY THE SCHOOL BOARD 
 
 

April 10, 2018

298



 

    TABLE OF CONTENTS 
 
ARTICLE I .................................................................................................................................................................... 1 
DEFINITION OF ELIGIBLE EMPLOYEES ............................................................................................................. 1 
ARTICLE II ................................................................................................................................................................... 1 
LEAVES OF ABSENCE ............................................................................................................................................. 1 
ARTICLE III .................................................................................................................................................................. 5 
403B MATCHING CONTRIBUTION ........................................................................................................................ 5 

Section 1. Eligibility ................................................................................................................................................. 5 
Section 2.  Contribution .......................................................................................................................................... 5 
Section 3.  Authorization ......................................................................................................................................... 5 
Section 4.  Unpaid Leaves ..................................................................................................................................... 5 
Section 5.  Matching Requirement ........................................................................................................................ 5 

ARTICLE IV .................................................................................................................................................................. 5 
INSURANCE BENEFITS ........................................................................................................................................... 5 

Section 1.  Health and Hospitalization Insurance ............................................................................................... 5 
Subd. 1:  Individual Coverage............................................................................................................................ 5 
Subd. 2:  Family Coverage ................................................................................................................................. 6 
Subd. 3:  Individual High Deductible Coverage .............................................................................................. 6 
Subd. 4:  Family High Deductible Coverage ................................................................................................... 7 

Section 2.  Group Income Protection .................................................................................................................... 7 
Section 3.  Life Insurance ....................................................................................................................................... 8 
Section 4.  Dental Insurance .................................................................................................................................. 8 

Subd. 1:  Individual Coverage............................................................................................................................ 8 
Subd. 2:  Family Coverage ................................................................................................................................. 8 

ARTICLE V ................................................................................................................................................................... 8 
OTHER BENEFITS ..................................................................................................................................................... 8 

Section 1:  Mileage .................................................................................................................................................. 8 
Section 2:  Trainer/Inservice Presenter: ............................................................................................................... 8 

ARTICLE VI .................................................................................................................................................................. 9 
RENEWAL AND TERMINATION OF CONTRACT ............................................................................................... 9 

Section 1:  Renewal ................................................................................................................................................ 9 
ARTICLE VII ................................................................................................................................................................. 9 
SALARIES .................................................................................................................................................................... 9 

299



1 
 

BOARD CERTIFIED BEHAVIOR ANALYST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Jeryn Waldera, who agrees to serve in the public schools of said district 
in the position of Board Certified Behavior Analyst, beginning July 1, 2018.  The agreement calls 
for 195 work days to be scheduled with the Director of Special Education.  This contract will 
continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Board-Certified Behavior Analyst. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract.  The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having used 
more PTO days than he/she earned, the District shall reduce the employee’s final 
paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one hundred 
forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused 
sick leave days or more as of the end of the contract year.  Any 
remaining PTO days beyond the 5 days sold back will be added to 
each employee’s previously accrued sick leave balance, except as 
provided below.  In the event a PTO sell back is required under this 
paragraph and the employee’s unused PTO balance at the end of the 
contract year is less than five (5) days, the amount of PTO sold will be 
equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 

Subd. 3.  At the end of each contract year, unused PTO days will accrue as 
sick days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted from 

that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 

leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 12-
month period for illness of or injury to the employee’s adult child, spouse, sibling, parent, 
grandparent or stepparent.   In extenuating circumstances, an employee may make an 
additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 

Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 
is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The district 
may require certification by the attending physician stating that the employee is in good 
health and able to resume the employee’s duties upon return. In the event that a medical 
certification will be required, the employee will be so advised.    

 

Subd. 6.  When current PTO days and any accrued sick leave days have been 
exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  In 
the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.  PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 

Subd. 9.  No more than three (3) consecutive PTO days may be granted except for 
childbirth, adoption, absence due to extended illness and bereavement.   
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Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee returns 
on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of disability 
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do not cause the disability period to be extended.  These days would not be deducted 
from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 195 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service.  Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
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Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  Effective 
July 1, 2018, the total monthly contribution by the school district toward the 
cost of the premium of the high deductible coverage, the HSA contribution, 
and the HSA administrative fees attributable to such eligible employee shall 
not exceed $720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the monthly 
HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
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and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  Effective 
July 1, 2018, the total monthly contribution by the school district toward the 
cost of the premium of the high deductible coverage, the HSA contribution, 
and the HSA administrative fees attributable to such eligible employee shall 

not exceed $1575.   
 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, 
shall not be subject to restriction by the school district and the employee 
may access and/or transfer such funds to a different HSA to the fullest 
extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
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a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an $100,000 
term life insurance policy for each eligible employee.    The value of this benefit will be 
included in the employee’s taxable income as required by the Internal Revenue Code 
Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Board-Certified Behavior Analyst employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/In-service Presenter:  

 
An employee who is assigned to train, teach, or otherwise in-service other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
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three-hour in-service session will be compensated at six hours.)  Subsequent training 
of the same content within three (3) months shall be compensated for the actual 
hours of training with no additional time allowed for preparation.  All such training 
assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term of 
this contract.  The parties shall provide notice to the other by April 1 that they intend to 
renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Jeryn Waldera shall receive a salary of $54,877 for the duration of this contract. 

 

 
 
___________________________________  ___________________ 
Jeryn Waldera                 Dated  
 
___________________________________  ___________________ 
School Board Chair      Dated 

 
___________________________________  ___________________ 
School Board Clerk      Dated 
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BOARD CERTIFIED BEHAVIOR ANALYST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Adrienne Turzynski, who agrees to serve in the public schools of said 
district in the position of Board Certified Behavior Analyst, beginning July 1, 2018.  The 
agreement calls for 156 work days (0.8 FTE of the full-time 195 work day contract) to be 
scheduled with the Director of Special Education.  This contract will continue through the week 
of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Board-Certified Behavior Analyst. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having used 
more PTO days than he/she earned, the District shall reduce the employee’s final 
paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one hundred 
forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused 
sick leave days or more as of the end of the contract year.  Any 
remaining PTO days beyond the 5 days sold back will be added to 
each employee’s previously accrued sick leave balance, except as 
provided below.  In the event a PTO sell back is required under this 
paragraph and the employee’s unused PTO balance at the end of the 
contract year is less than five (5) days, the amount of PTO sold will be 
equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 
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Subd. 3.  At the end of each contract year, unused PTO days will accrue as 
sick days without limit. 

 
Subd. 4. The first three (3) days used for illness each contract will be deducted from 

that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 

leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 12-
month period for illness of or injury to the employee’s adult child, spouse, sibling, parent, 
grandparent or stepparent.   In extenuating circumstances, an employee may make an 
additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 

Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 
is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The district 
may require certification by the attending physician stating that the employee is in good 
health and able to resume the employee’s duties upon return. In the event that a medical 
certification will be required, the employee will be so advised.    

 

Subd. 6.  When current PTO days and any accrued sick leave days have been 
exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  In 
the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.  PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 

Subd. 9.  No more than three (3) consecutive PTO days may be granted except for 
childbirth, adoption, absence due to extended illness and bereavement.   
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Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee returns 
on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 
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Subd. 3.  An employee’s maternity absence may encompass school holidays 
and/or school vacations.  Holidays and/or vacations that fall during the period of disability 
do not cause the disability period to be extended.  These days would not be deducted 
from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 195 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service. Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
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Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the monthly 
HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
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and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 

exceed $1575.   
 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, 
shall not be subject to restriction by the school district and the employee 
may access and/or transfer such funds to a different HSA to the fullest 
extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
 

317



8 
 

a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an $100,000 
term life insurance policy for each eligible employee.    The value of this benefit will be 
included in the employee’s taxable income as required by the Internal Revenue Code 
Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Board-Certified Behavior Analyst employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/Inservice Presenter:  

 
An employee who is assigned to train, teach, or otherwise inservice other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
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three-hour in-service session will be compensated at six hours.)  Subsequent training 
of the same content within three (3) months shall be compensated for the actual 
hours of training with no additional time allowed for preparation.  All such training 
assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term of 
this contract.  The parties shall provide notice to the other by April 1 that they intend to 
renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Employee shall receive a salary of $66,426 annually for the duration of this contract. 

 

 
 
_________________________________  ___________________________________ 
School Board Chair     Adrienne Turzynski 
 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 
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BOARD CERTIFIED BEHAVIOR ANALYST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Matthew Newquist, who agrees to serve in the public schools of said 
district in the position of Board Certified Behavior Analyst, beginning July 1, 2018.  The 
agreement calls for 195 work days to be scheduled with the Director of Special Education.  This 
contract will continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Board-Certified Behavior Analyst. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having used 
more PTO days than he/she earned, the District shall reduce the employee’s final 
paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one hundred 
forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused 
sick leave days or more as of the end of the contract year.  Any 
remaining PTO days beyond the 5 days sold back will be added to 
each employee’s previously accrued sick leave balance, except as 
provided below.  In the event a PTO sell back is required under this 
paragraph and the employee’s unused PTO balance at the end of the 
contract year is less than five (5) days, the amount of PTO sold will be 
equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 

Subd. 3.  At the end of each contract year, unused PTO days will accrue as 
sick days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted from 

that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 

leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 12-
month period for illness of or injury to the employee’s adult child, spouse, sibling, parent, 
grandparent or stepparent.   In extenuating circumstances, an employee may make an 
additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 

Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 
is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The district 
may require certification by the attending physician stating that the employee is in good 
health and able to resume the employee’s duties upon return. In the event that a medical 
certification will be required, the employee will be so advised.    

 

Subd. 6.  When current PTO days and any accrued sick leave days have been 
exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  In 
the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.  PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 

Subd. 9.  No more than three (3) consecutive PTO days may be granted except for 
childbirth, adoption, absence due to extended illness and bereavement.   
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Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee returns 
on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of disability 
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do not cause the disability period to be extended.  These days would not be deducted 
from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 195 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service. Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
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Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the monthly 
HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 

327



7 
 

and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 

exceed $1575.   
 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, 
shall not be subject to restriction by the school district and the employee 
may access and/or transfer such funds to a different HSA to the fullest 
extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
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a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an $100,000 
term life insurance policy for each eligible employee.    The value of this benefit will be 
included in the employee’s taxable income as required by the Internal Revenue Code 
Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Board-Certified Behavior Analyst employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/Inservice Presenter:  

 
An employee who is assigned to train, teach, or otherwise inservice other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
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three-hour in-service session will be compensated at six hours.)  Subsequent training 
of the same content within three (3) months shall be compensated for the actual 
hours of training with no additional time allowed for preparation.  All such training 
assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term of 
this contract.  The parties shall provide notice to the other by April 1 that they intend to 
renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Employee shall receive a salary of $63,458 annually for the duration of this contract. 

 

 
 
_________________________________  ___________________________________ 
School Board Chair     Matthew Newquist 
 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 
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MENTAL HEALTH PROFESSIONAL AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters into 
this agreement with Patricia Arneson, who agrees to serve in the public schools of said district in 
the position of Licensed Independent Clinical Social Worker, beginning July 1, 2018.  The 
agreement calls for 185 work days to be scheduled with the Director of Special Education.  This 
contract will continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Mental Health Professional. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and unpaid 
child care leave. 

 
Subd. 1.  All full time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made at 
the beginning of each school year.   Part-time and job share employees shall accrue 
PTO days on a pro-rata basis.  If an employee leaves the district having used more PTO 
days than he/she earned, the District shall reduce the employee’s final paycheck for any 
unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be processed 

as follows: 
a. Five (5) unused PTO days will be sold back at the rate of one hundred 

forty ($140) per day (part-time employees will be prorated based on 
hours worked per week with 40 hours as the basis for full time), if an 
employee’s accrued sick leave balance equals forty-five (45) unused sick 
leave days or more as of the end of the contract year.  Any remaining 
PTO days beyond the 5 days sold back will be added to each employee’s 
previously accrued sick leave balance, except as provided below.  In the 
event a PTO sell back is required under this paragraph and the 
employee’s unused PTO balance at the end of the contract year is less 
than five (5) days, the amount of PTO sold will be equal to the 
employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each contract 

year are eligible to be granted up to five (5) consecutive days of PTO 
leave in the next school year.  This option may not be granted in 
consecutive school years. 

 
Subd. 3.  At the end of each contract year, unused PTO days will accrue as sick 

days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted from 
that year’s PTO days.  Subsequent days used for illness will be deducted from an employee’s 
accrued sick leave balance unless the employee wishes to have them taken from the current 
year’s PTO days.  An employee may use PTO days and accumulated sick leave for illness of 
the employee, and the employee’s child under 18.  For purposes of this subdivision, “child” 
includes stepchild, biological, adopted and foster child.  The employee may also use PTO 
days and accumulated sick leave not to exceed twenty (20) days per 12 month period for 
illness of or injury to the employee’s adult child, spouse, sibling, parent, grandparent or 
stepparent.   In extenuating circumstances, an employee may make an additional request for 
use of Accumulated Sick Leave to the Superintendent/designee. 

 
Subd.5.  After three (3) consecutive days of absence due to illness, or when there is 

probable cause to support the belief that an employee is misrepresenting the use of leave for 
illness, the District may require an employee to furnish a medical certificate from the attending 
physician indicating such absence was due to illness or disability.  The district may require 
certification by the attending physician stating that the employee is in good health and able to 
resume the employee’s duties upon return. In the event that a medical certification will be 
required, the employee will be so advised.    

 
Subd.6.  When current PTO days and any accrued sick leave days have been 

exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under the 
provisions of all applicable state and federal laws, including the Family and Medical Leave Act.  
FMLA leaves shall run concurrently with any of the other leaves provided for in this contract.  
Nothing in this contract shall be interpreted to diminish any benefit provided for in law, 
including those provided in the FMLA. 

 
Subd.7.  To use PTO days without giving a reason for the absence, the employee must 

give at least a three (3) day notice and receive preapproval from their program administrator.  
For reasons of illness or bereavement, a three-day notice is not required.  In the situation of a 
request for use of PTO with less than a three (3) day notice, an explanation of why a three (3) 
day notice was not possible and the reason for the absence is required.  For reasons other 
than illness or bereavement, employees must receive pre-approval from their program 
administrator. 

 
Subd.8.   PTO shall be granted in one hour increments when no substitute is needed.  

If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    PTO days 
typically shall not be granted for the day preceding or the day following holidays, vacation 
periods and the first ten (10) duty days and the last ten (10) duty days of the school year 
except for reasons of illness or bereavement.  PTO days shall not be granted during parent 
conference days or inservice days except for reasons of illness or bereavement.  PTO 
requests may be denied on a particular day if other employees at the educational site have 
already been granted PTO leave which would be disruptive to the functioning of the particular 
program. Requests for exceptions to the restricted days for use of PTO, if denied by the 
immediate supervisor, may be made to the superintendent for further review. 

 
Subd.9.  No more than three (3) consecutive PTO days may be granted except for 

childbirth, adoption, absence due to extended illness and bereavement.   
 
Subd.10.  An employee who is entitled to PTO leave pay, or has accumulated sick 

leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
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amount greater than the difference between such Worker’s Compensation and the employee’s 
basic salary.  Under such circumstances, only that fraction of a PTO leave day not covered by 
Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd. 11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this section, 
to one parent of a newborn child or an adopted child, provided such parent is caring for the 
child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall notify 

the employee in writing of the effective beginning date of such leave and its duration. 
 

Subd. 3.  The beginning date and duration of such leaves may be adjusted by 
mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed in 

a position for which the employee is qualified provided that the employee returns on 
the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in this 

section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be a 
leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of the 
physical disability absence for childbirth shall be determined by the employee’s physician at 
the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a physician's 
statement indicating the estimated date of delivery of the child.  The employee shall submit 
a written request to the superintendent for the use of PTO and/or accumulated paid sick 
leave, including commencement date and return date.  The time periods provided herein 
can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability do not 
cause the disability period to be extended.  These days would not be deducted from the 
PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent for 
the adoption of a child in compliance with the Family Medical Leave Act.   
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Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 
the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 
reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning return 
to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family Medical 
Leave Act for such programs as the employee wishes to retain.  It is the responsibility of the 
employee to make arrangements with the school business office to pay to the school district the 
monthly premium amounts in advance and on such date as determined by the school district.  The 
right to continue participation in such group insurance programs, however, shall discontinue upon 
termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall retain 
such number of leave days, experience credit for pay purposes, and other accrued benefits, if any, 
at the time the employee went on leave for use upon said employee's return.  No additional leave, 
experience credit for pay purposes, or other benefits shall accrue for the period of time that an 
employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 185 days per year and at least forty (40) hours per week.  
Employees regularly employed for a lesser period of time, but at least an average of fourteen (14) 
hours per week and 65 days per year, shall be entitled to leave benefits on a pro rata basis.  
Employees employed less than an average of fourteen (14) hours per week and 65 days per year, 
shall not be eligible for the benefits of this Article. 
   

ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility:  To be eligible for contribution under this Article, an employee must 
have completed one year of service and thus will be eligible for contribution in the employee’s 

second year of service.   Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply to 
employees employed for a lesser time or substitute employees. 
 

336



5 
 

 Section 2.  Contribution:  The School District will match eligible employee contributions up 
to a maximum as listed in the following schedule, according to year of service. 
 

Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 

 
Section 3.  Authorization:  A salary reduction authorization agreement must be completed 

by the eligible employee by October 1 and each year thereafter for the employee to participate in 
the 403B matching contribution plan. 

 
Section 4.  Unpaid Leaves:  Employees on unpaid leaves may not participate in the 

matching program while on leave. 
 
Section 5.  Matching Requirement:  The School District’s contribution, in any event, shall 

not exceed the employee’s matching contribution within the limitations of this Article. 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed $720 
per month for individual coverage of each eligible employee employed by the School 
District who qualifies for and is enrolled in the School District group health and 
hospitalization plan.  The cost of the premium not contributed by the School District 
shall be borne by the employee and paid by payroll deduction.  This subdivision 
shall not apply to those eligible employees who select coverage under the high 
deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed   
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group health 
and hospitalization plan.  The cost of the premium not contributed by the School 
District shall be borne by the employee and paid by payroll deduction.  This 
subdivision shall not apply to those eligible employees who select coverage under 
the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The high 
deductible coverage shall be a qualified high deductible health plan within the 
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meaning of Section 223 of the Internal Revenue Code of 1986, as amended 
from time to time.  Each eligible employee enrolled in the high deductible 
coverage shall be eligible for a contribution to a health savings account (“HSA”) 
of such employee in accordance with the Intermediate School District No. 917 
Flex Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by the 
school district toward the cost of the premium of the high deductible coverage, 
the HSA contribution, and the HSA administrative fees attributable to such 
eligible employee shall not exceed $720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of the 
school district’s health and hospitalization plan a monthly amount equal to the 
total monthly contribution identified in subsection (a) minus the monthly HSA 
contribution identified in subsection (c) and the monthly HSA administrative 
fees.  

 
(c) The school district shall contribute an amount equal to one-half of the applicable 

deductible to the HSA of each eligible employee employed by the school district 
who qualifies for and is enrolled in individual coverage under the plan.  Such 
contributions shall be made monthly on a pro rata basis.  Such employees shall 
also be eligible, through the Flex Choice Plan, to make pre-tax contributions to 
the HSA via salary reduction.  The school district shall select the vendor of the 
HSA to which such contributions shall be made.  Once deposited in an 
employee’s HSA, such contributions, whether made by the school district or via 
salary reduction, shall not be subject to restriction by the school district and the 
employee may access and/or transfer such funds to a different HSA to the 
fullest extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through the 
Flex Choice Plan, which shall allow reimbursement of medical expenses to the 
fullest extent permitted by law for an individual receiving contributions to an 
HSA. 

 
 Subd. 4:  Family High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan within 
the meaning of Section 223 of the Internal Revenue Code of 1986, as amended 
from time to time.  Each eligible employee enrolled in the high deductible 
coverage shall be eligible for a contribution to a health savings account (“HSA”) 
of such employee in accordance with the Intermediate School District No. 917 
Flex Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by 
the school district toward the cost of the premium of the high deductible 
coverage, the HSA contribution, and the HSA administrative fees attributable to 
such eligible employee shall not exceed $1575. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of the 
school district’s health and hospitalization plan a monthly amount equal to the 
total monthly contribution identified in subsection (a) minus the monthly HSA 
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contribution identified in subsection (c) and the monthly HSA administrative 
fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly on 
a pro rata basis.  Such employees shall also be eligible, through the Flex 
Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  
The school district shall select the vendor of the HSA to which such 
contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, shall 
not be subject to restriction by the school district and the employee may access 
and/or transfer such funds to a different HSA to the fullest extent permitted by 
law.  Such employees also shall be eligible to participate in a Limited Scope 
Health Care Reimbursement Plan through the Flex Choice Plan, which shall 
allow reimbursement of medical expenses to the fullest extent permitted by law 
for an individual receiving contributions to an HSA. 

 
Section 2.  Group Income Protection:  The School District will pay each month 100 percent 

of the premium for income protection insurance for each eligible employee.  The income protection 
plan shall include the following: 

 
a. Benefits begin after ninety (90) calendar days of total disability. 
 
b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or any 
other source). 

 
Section 3.  Life Insurance: The School District will pay each month all of the life insurance 

premium for an $100,000 term life insurance policy for each eligible employee.    The value of this 
benefit will be included in the employee’s taxable income as required by the Internal Revenue 
Code Section 79. 

 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed $56 
per month toward the cost of the premium for individual coverage for each eligible 
employee employed by the School District who qualifies for and is enrolled in the 
School District's dental insurance plan. Additional cost of the premium, if any, shall 
be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2018, the School District shall contribute a sum not to exceed $124 
per month toward the cost of the premium for family coverage for each eligible 
employee employed by the School District who qualifies for and is enrolled in the 
School District's dental insurance plan. Additional cost of the premium, if any, shall 
be borne by the employee and paid by payroll deduction. 
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Section 5:  Professional Liability Insurance:  The School District provides the insurance 
coverage for professional liability for the Mental Health Professional employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage:  Employees required to use their personal vehicle in the performance 
of employment responsibilities shall be reimbursed for such travel pursuant to School District 
policy. 
 

Section 2:  Trainer/Inservice Presenter:   An employee who is assigned to train, teach, or 
otherwise inservice other staff members in addition to their regular job responsibilities shall be 
compensated at the hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a three-hour in-
service session will be compensated at six hours.)  Subsequent training of the same content within 
three (3) months shall be compensated for the actual hours of training with no additional time 
allowed for preparation.  All such training assignments must be made in writing by the appropriate 
director or by the superintendent. 
 

Section 3.  Longevity Stipend:  After 20 years of employment with the district (year 21 
through 25), the employee will receive $3,000 added to their contract salary and after 25 years 
(year 26 and beyond), $3,500 will be added to the employee’s contract salary. 
 

Section 4. Reimbursement for Additional Certification:  The employee will be awarded an 
annual stipend of $250 to help offset their additional expenses for CEUs and/or certification and 
licensing fees. 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal:  This contract is for a term of one year, and unless otherwise required 

by Minn. Stat. section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have the rigiht at the end of the term of this contract to return to an 
assignment with the School District as a licensed social worker and will be credited with a year of 
seniority.  The parties shall provide notice to the other by April 1 that they intend to renew the 
contract, and any new terms of the contract will be negotiated between the parties prior to the 
commencement of the new contract.   

 

ARTICLE VII 

SEVERANCE/RETIREMENT 
 

Section 1.  Eligibility:  Full-time employees who have completed at least fifteen (15) years of 
continuous service with the School District, and who are at least fifty-five (55) years of age, shall be 
eligible for severance pay pursuant to the provisions of this Article upon submission of a written 
resignation accepted by the School Board.  Severance pay shall not be granted to any employee 
who is discharged for cause by the School District.  This Article shall apply only to employees who 
retire after the execution of this contract and shall not be retroactive to any employee who retired 
prior to said execution date. 
 

Section 2.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 
severance pay unused sick leave days, not to exceed thirty-five (35) days.  The amount of 
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severance payment under this Article shall be reduced by the amount of the School District 
matching 403B contributions made under Article IV, Section 2. 
 
 Section 3.  Method of Pay-out: 
 

A. Subject to the limitations listed below, the school district will contribute an amount 
equal to the value of the employee’s severance pay directly into the School Board 
approved 403b vendor account.  The retiree will not receive any direct payment from 
the school district for the severance pay. 

  
B. The school district’s annual contribution into the School Board approved 403b  

vendor account must not exceed the IRS contribution limit.  If the amount  calculated 
in A exceeds the available limits in the year of separation, the excess  amount will 
be paid out in cash and not be tax sheltered. 

 
C. The school district contribution(s) (into the approved 403b vendor account) will be  

made according to the same timeline as was provided for the direct payment of  the 
severance pay. 

 
D. The school district will make the severance pay contributions to the School Board  

approved 403b vendor.  For purposes of calculating the maximum deferral limit,  the 
school district will provide the retiree or approved vendor with contribution 
information for the previous twelve (12) months of employment.  The vendor  agrees 
to calculate the maximum deferral limit. 

 
Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) calendar days 
prior to the proposed retirement date. 
 

ARTICLE VIII 

SALARIES 
 
Section 1.  Employee shall receive a salary of $80,825 annually (plus $250 for the 

additional certification stipend) for the duration of this contract.  Non-work day training shall be 
compensated at the hourly or daily prorate rate of this contract. 

 
 
_________________________________  ___________________________________ 
School Board Chair     Patricia Arneson 

 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 
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LICENSED PSYCHOLOGIST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Tara Blackert who agrees to serve in the public schools of said district 
in the position of Mental Health Coordinator, beginning July 1, 2018.  The agreement calls for 
195 work days to be scheduled with the Director of Special Education.  This contract will 
continue through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Mental Health Professional. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having 
used more PTO days than he/she earned, the District shall reduce the employee’s 
final paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one 
hundred forty ($140) per day (part-time employees will be prorated 
based on hours worked per week with 40 hours as the basis for full 
time), if an employee’s accrued sick leave balance equals forty-five 
(45) unused sick leave days or more as of the end of the contract 
year.  Any remaining PTO days beyond the 5 days sold back will be 
added to each employee’s previously accrued sick leave balance, 
except as provided below.  In the event a PTO sell back is required 
under this paragraph and the employee’s unused PTO balance at the 
end of the contract year is less than five (5) days, the amount of PTO 
sold will be equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 
Subd. 3.  At the end of each contract year, unused PTO days will accrue as 

sick days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted 

from that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 
leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 
12-month period for illness of or injury to the employee’s adult child, spouse, sibling, 
parent, grandparent or stepparent.   In extenuating circumstances, an employee may make 
an additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 
Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 

is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The 
district may require certification by the attending physician stating that the employee is in 
good health and able to resume the employee’s duties upon return. In the event that a 
medical certification will be required, the employee will be so advised.    

 
Subd. 6.  When current PTO days and any accrued sick leave days have been 

exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  
In the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.   PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 
Subd.9.  No more than three (3) consecutive PTO days may be granted except for 

childbirth, adoption, absence due to extended illness and bereavement.   
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Subd. 10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd.11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee 
returns on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be 
a leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of 
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disability do not cause the disability period to be extended.  These days would not be 
deducted from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be 
at the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness 

of the employee, extended illness of the employee's family, additional education, or 
other reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 185 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service.  Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply 
to employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
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the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
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Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, 
as amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 
exceed $1575. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option 
of the school district’s health and hospitalization plan a monthly amount 
equal to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the 
Flex Choice Plan, to make pre-tax contributions to the HSA via salary 
reduction.  The school district shall select the vendor of the HSA to which 
such contributions shall be made.  Once deposited in an employee’s HSA, 
such contributions, whether made by the school district or via salary 
reduction, shall not be subject to restriction by the school district and the 
employee may access and/or transfer such funds to a different HSA to the 
fullest extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
 

a. Benefits begin after ninety (90) calendar days of total disability. 
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b. The monthly income benefit shall be 66-2/3 percent of basic monthly 
earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an 
$100,000 term life insurance policy for each eligible employee. The value of this benefit 
will be included in the employee’s taxable income as required by the Internal Revenue 
Code 79. 
 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2019, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Mental Health Practitioner employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2:  Trainer/Inservice Presenter:  

 
An employee who is assigned to train, teach, or otherwise inservice other staff 
members in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract.   For each hour of training or 
teaching, one hour of preparation shall also be compensated.  (Example:  teaching a 
three-hour in-service session will be compensated at six hours.)  Subsequent 
training of the same content within three (3) months shall be compensated for the 
actual hours of training with no additional time allowed for preparation.  All such 
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training assignments must be made in writing by the appropriate director or by the 
superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 
Section 1:  Renewal 

 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term 
of this contract.  The parties shall provide notice to the other by April 1 that they intend 
to renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Employee shall receive a salary of $83,030 annually for the duration of this contract. 

 

 
 
_________________________________  ___________________________________ 
School Board Chair     Tara Blackert 
 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 
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LICENSED PSYCHOLOGIST AGREEMENT 

 
The School Board of Intermediate District 917, Rosemount, Minnesota (School District) enters 
into this agreement with Anne Byer who agrees to serve in the public schools of said district in 
the position of Licensed Psychologist, beginning July 1, 2018.  The agreement calls for 195 
work days to be scheduled with the Director of Special Education.  This contract will continue 
through the week of June 30, 2019 or until otherwise amended. 
 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 
These terms and conditions of employment as provided herein, cover those employees of 
Intermediate School District 917 who are employed as a Licensed Psychologist. 
 

ARTICLE II 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used for 
illness, bereavement, adoption, religious holidays, personal use and paid child care leave.   
Personal Time Off does not include such absences as jury duty (Section 3), FMLA and 
unpaid child care leave. 

 
Subd. 1.  All full-time employees as defined in Article I shall be credited with 

thirteen (13) days of Personal Time Off (PTO) per contract. The credit shall be made 
at the beginning of each school year.   Part-time and job share employees shall 
accrue PTO days on a pro-rata basis.  If an employee leaves the district having 
used more PTO days than he/she earned, the District shall reduce the employee’s 
final paycheck for any unearned PTO days on a pro-rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one 
hundred forty ($140) per day (part-time employees will be prorated 
based on hours worked per week with 40 hours as the basis for full 
time), if an employee’s accrued sick leave balance equals forty-five 
(45) unused sick leave days or more as of the end of the contract 
year.  Any remaining PTO days beyond the 5 days sold back will be 
added to each employee’s previously accrued sick leave balance, 
except as provided below.  In the event a PTO sell back is required 
under this paragraph and the employee’s unused PTO balance at the 
end of the contract year is less than five (5) days, the amount of PTO 
sold will be equal to the employee’s accrued PTO balance. 

 
b.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive days 
of PTO leave in the next school year.  This option may not be granted 
in consecutive school years. 

 
Subd. 3.  At the end of each contract year, unused PTO days will accrue as 

sick days without limit. 
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Subd. 4. The first three (3) days used for illness each contract will be deducted 

from that year’s PTO days.  Subsequent days used for illness will be deducted from an 
employee’s accrued sick leave balance unless the employee wishes to have them taken 
from the current year’s PTO days.  An employee may use PTO days and accumulated sick 
leave for illness of the employee, and the employee’s child under 18.  For purposes of this 
subdivision, “child” includes stepchild, biological, adopted and foster child.  The employee 
may also use PTO days and accumulated sick leave not to exceed twenty (20) days per 
12-month period for illness of or injury to the employee’s adult child, spouse, sibling, 
parent, grandparent or stepparent.   In extenuating circumstances, an employee may make 
an additional request for use of Accumulated Sick Leave to the Superintendent/designee. 

 
Subd. 5.  After three (3) consecutive days of absence due to illness, or when there 

is probable cause to support the belief that an employee is misrepresenting the use of 
leave for illness, the District may require an employee to furnish a medical certificate from 
the attending physician indicating such absence was due to illness or disability.  The 
district may require certification by the attending physician stating that the employee is in 
good health and able to resume the employee’s duties upon return. In the event that a 
medical certification will be required, the employee will be so advised.    

 
Subd. 6.  When current PTO days and any accrued sick leave days have been 

exhausted, the Superintendent/designee shall be authorized to grant an extended leave of 
absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  In addition to 
other leaves and benefits provided for in this contract, employees may take leaves under 
the provisions of all applicable state and federal laws, including the Family and Medical 
Leave Act.  FMLA leaves shall run concurrently with any of the other leaves provided for in 
this contract.  Nothing in this contract shall be interpreted to diminish any benefit provided 
for in law, including those provided in the FMLA. 

 
Subd. 7.  To use PTO days without giving a reason for the absence, the employee 

must give at least a three (3) day notice and receive preapproval from their program 
administrator.  For reasons of illness or bereavement, a three-day notice is not required.  
In the situation of a request for use of PTO with less than a three (3) day notice, an 
explanation of why a three (3) day notice was not possible and the reason for the absence 
is required.  For reasons other than illness or bereavement, employees must receive pre-
approval from their program administrator. 

 
Subd. 8.   PTO shall be granted in one-hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour increments.    
PTO days typically shall not be granted for the day preceding or the day following holidays, 
vacation periods and the first ten (10) duty days and the last ten (10) duty days of the 
school year except for reasons of illness or bereavement.  PTO days shall not be granted 
during parent conference days or inservice days except for reasons of illness or 
bereavement.  PTO requests may be denied on a particular day if other employees at the 
educational site have already been granted PTO leave which would be disruptive to the 
functioning of the particular program.   

 
Subd.9.  No more than three (3) consecutive PTO days may be granted except for 

childbirth, adoption, absence due to extended illness and bereavement.   
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Subd. 10.  An employee who is entitled to PTO leave pay, or has accumulated sick 
leave, who is then receiving Worker’s Compensation, may not be paid PTO leave pay in an 
amount greater than the difference between such Worker’s Compensation and the 
employee’s basic salary.  Under such circumstances, only that fraction of a PTO leave day 
not covered by Worker’s Compensation insurance shall be deducted from accrued leave.   

 
Subd.11.  Upon termination of an employee’s employment for any reason, all PTO 

days and accumulated sick leave shall be immediately and automatically cancelled.  If the 
employee is rehired within one year, the previously accumulated sick leave shall be 
reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no more 
than twelve (12) months in duration, according to the procedures as outlined in this 
section, to one parent of a newborn child or an adopted child, provided such parent is 
caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and its 
duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be adjusted 
by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be reemployed 

in a position for which the employee is qualified provided that the employee 
returns on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined in 

this section shall constitute grounds for termination in the school district. 
 

Subd. 6.  A parental leave of absence granted pursuant to this section shall be 
a leave without pay. 

 
Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and 
recovery from childbirth shall be determined by the employee’s physician.  The end of 
the physical disability absence for childbirth shall be determined by the employee’s 
physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO and/or 
accumulated paid sick leave, including commencement date and return date.  The time 
periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of 
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disability do not cause the disability period to be extended.  These days would not be 
deducted from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one parent 
for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive the 

employee’s regular salary but shall remit to the school district any jury duty fees received.  The 
employee shall retain any expenses or mileage allowances paid by the court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be 
at the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended illness 

of the employee, extended illness of the employee's family, additional education, or 
other reasons acceptable to the school board. 

 
Subd. 3.  An employee on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 
return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article is 

eligible to continue to participate in group insurance programs if permitted under the insurance 
policy provisions, but shall pay the entire premium for leave not covered under the Family 
Medical Leave Act for such programs as the employee wishes to retain.  It is the responsibility 
of the employee to make arrangements with the school business office to pay to the school 
district the monthly premium amounts in advance and on such date as determined by the 
school district.  The right to continue participation in such group insurance programs, however, 
shall discontinue upon termination of employment, except as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's return.  
No additional leave, experience credit for pay purposes, or other benefits shall accrue for the 
period of time that an employee is on leave. 

 
Section 8.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 

employees regularly employed at least 185 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average of 
fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits on a pro 
rata basis.  Employees employed less than an average of fourteen (14) hours per week and 65 
days per year, shall not be eligible for the benefits of this Article. 
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ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility    
 
To be eligible for contribution under this Article, an employee must have completed one 
year of service and thus will be eligible for contribution in the employee’s second year of 
service.  Further, to be eligible for this contribution, an employee must be regularly 
employed at least 185 days during the contract year, and such benefits shall not apply 
to employees employed for a lesser time or substitute employees. 

 
 Section 2.  Contribution    
 

The School District will match eligible employee contributions up to a maximum as listed 
in the following schedule, according to year of service. 

 
Year of Service  Contribution 
2-4    $210 
5    $420 
6-9 $735 
10 – 15   $945 
16-20    $1155 
21+    $1365 

 
Section 3.  Authorization 

 
A salary reduction authorization agreement must be completed by the eligible employee 
by October 1 and each year thereafter for the employee to participate in the 403B 
matching contribution plan. 

 
 Section 4.  Unpaid Leaves    
 

Employees on unpaid leaves may not participate in the matching program while on 
leave. 

 
 Section 5.  Matching Requirement    
 

The School District’s contribution, in any event, shall not exceed the employee’s 
matching contribution within the limitations of this Article. 

 
 

ARTICLE IV 

INSURANCE BENEFITS 
 

Section 1.  Health and Hospitalization Insurance 
 

Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$720 per month for individual coverage of each eligible employee employed by 
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the School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 3. 
 
Subd. 2:  Family Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$1575 per month for family coverage of each eligible employee employed by the 
School District who qualifies for and is enrolled in the School District group 
health and hospitalization plan.  The cost of the premium not contributed by the 
School District shall be borne by the employee and paid by payroll deduction.  
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 

 
 Subd. 3:  Individual High Deductible Coverage 
 

(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, as 
amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 
monthly contribution by the school district toward the cost of the premium of 
the high deductible coverage, the HSA contribution, and the HSA 
administrative fees attributable to such eligible employee shall not exceed 
$720. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of 
the school district’s health and hospitalization plan a monthly amount equal 
to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees.  

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
school district who qualifies for and is enrolled in individual coverage under 
the plan.  Such contributions shall be made monthly on a pro rata basis.  
Such employees shall also be eligible, through the Flex Choice Plan, to 
make pre-tax contributions to the HSA via salary reduction.  The school 
district shall select the vendor of the HSA to which such contributions shall 
be made.  Once deposited in an employee’s HSA, such contributions, 
whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access 
and/or transfer such funds to a different HSA to the fullest extent permitted 
by law.  Such employees also shall be eligible to participate in a Limited 
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Scope Health Care Reimbursement Plan through the Flex Choice Plan, 
which shall allow reimbursement of medical expenses to the fullest extent 
permitted by law for an individual receiving contributions to an HSA. 

 
 Subd. 4:  Family High Deductible Coverage 

 
(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 
high deductible coverage shall be a qualified high deductible health plan 
within the meaning of Section 223 of the Internal Revenue Code of 1986, 
as amended from time to time.  Each eligible employee enrolled in the high 
deductible coverage shall be eligible for a contribution to a health savings 
account (“HSA”) of such employee in accordance with the Intermediate 
School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 
total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 
exceed $1575. 

 
(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option 
of the school district’s health and hospitalization plan a monthly amount 
equal to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA 
administrative fees. 

 
(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 
family high deductible coverage. Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the 
Flex Choice Plan, to make pre-tax contributions to the HSA via salary 
reduction.  The school district shall select the vendor of the HSA to which 
such contributions shall be made.  Once deposited in an employee’s HSA, 
such contributions, whether made by the school district or via salary 
reduction, shall not be subject to restriction by the school district and the 
employee may access and/or transfer such funds to a different HSA to the 
fullest extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
Section 2.  Group Income Protection    
 
The School District will pay each month 100 percent of the premium for income 
protection insurance for each eligible employee.  The income protection plan shall 
include the following: 
 

a. Benefits begin after ninety (90) calendar days of total disability. 
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b. The monthly income benefit shall be 66-2/3 percent of basic monthly 
earnings (exclusive of any additional compensation from this district or 
any other source). 

 
Section 3.  Life Insurance    
 
The School District will pay each month all of the life insurance premium for an 
$100,000 term life insurance policy for each eligible employee. The value of this benefit 
will be included in the employee’s taxable income as required by the Internal Revenue 
Code 79. 
 
Section 4.  Dental Insurance 

 
Subd. 1:  Individual Coverage    
 
Effective July 1, 2018, the School District shall contribute a sum not to exceed 
$56 per month toward the cost of the premium for individual coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Subd. 2:  Family Coverage    
 

Effective July 1, 2019, the School District shall contribute a sum not to exceed 
$124 per month toward the cost of the premium for family coverage for each 
eligible employee employed by the School District who qualifies for and is 
enrolled in the School District's dental insurance plan. Additional cost of the 
premium, if any, shall be borne by the employee and paid by payroll deduction. 

 
 Section 5.  Professional Liability Insurance 
 

The School District provides the insurance coverage for professional liability for the 
Mental Health Practitioner employees. 

 

ARTICLE V 

OTHER BENEFITS 
 

Section 1:  Mileage    
 
Employees required to use their personal vehicle in the performance of employment 
responsibilities shall be reimbursed for such travel pursuant to School District policy. 
 
Section 2: Consultation 
 
An employee who is assigned to consult with staff from other entities, such as member 
districts, in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract. (Example: Conducting a threat 
assessment for a student in a member district not enrolled in an ISD 917 program will 
be compensated for the time agreed for the consultation in addition to regular salary.) 
All such consultation agreements must be made in writing by the appropriate director or 
by the superintendent. 
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Section 3: Trainer/Inservice Presenter 
 
An employee who is assigned to train, teach, or otherwise inservice staff other entities, 
such as member districts, in addition to their regular job responsibilities shall be 
compensated at the hourly rate pro rata of the employee’s contract. For each hour of 
training or teaching, one hour of preparation shall also be compensated. (Example: 
Teaching a three-hour in-service session will be compensated at six hours in addition to 
regular salary.) Subsequent training of the same content within three (3) months shall 
be compensated for the actual hours of training with no additional time allowed for 
preparation. All such training assignments must be made in writing by the appropriate 
director or by the superintendent. 
 
Section 4: Conference Presenter 

 

An employee who is selected to present at conferences and for professional 
organizations in addition to their regular job responsibilities shall be compensated at the 
hourly rate pro rata of the employee’s contract for preparation in increments to match 
the length of the presentation. All such presentations must be approved by the 
appropriate director or by the superintendent. 
 

 

ARTICLE VI 

RENEWAL AND TERMINATION OF CONTRACT 

 

Section 1:  Renewal 
 

This contract is for a term of one year, and unless otherwise required by Minn. Stat. 
section 122A.40 for employees required to be licensed by the Minnesota Board of 
Teaching, the Employee shall have no right to continued employment beyond the term 
of this contract.  The parties shall provide notice to the other by April 1 that they intend 
to renew the contract, and any new terms of the contract will be negotiated between the 
parties prior to the commencement of the new contract.  If the Employer does not 
provide notice of renewal, the failure to provide notice of non-renewal shall not provide 
any basis for continuing rights to employment. 
 
Section 2:  Termination 
 
During the term of this contract, either party may terminate the contract by 30 days’ 
written notice to the other party.  Upon termination, the parties will have no further 
obligation to the other. 

 

ARTICLE VII 

SALARIES 
 

Section 1.   
Employee shall receive a salary of $92,300 annually for the duration of this contract. 
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_________________________________  ___________________________________ 
School Board Chair     Anne Byer 

 
Dated: ___________________________  Dated: _____________________________ 
 
 
________________________________ 
School Board Clerk 
 
Dated: __________________________ 

364



 

 

 

 

 

 

 

 

INTERMEDIATE SCHOOL DISTRICT 917 

 

 

 

COMPENSATION INFORMATION/TERMS AND CONDITIONS OF  

 

EMPLOYMENT FOR  

 

 

Buyer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EFFECTIVE JULY 1, 2018 – JUNE 30, 2020 

 

APPROVED BY THE SCHOOL BOARD  

 

June 12, 2018 
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Buyer (hereinafter Buyer or Employee) 

who is not included in any bargaining unit with an exclusive bargaining representative under the 

Minnesota Public Employment Labor Relations Act and who works fifty-two weeks less time off 

granted by this agreement for holidays, vacations and approved leaves. 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The Buyer shall earn sick leave at the rate of twelve (12) days during 

each year of service in the employ of the School District, or a maximum of one 

(1) day per month of employment.  The employee shall be credited with twelve 

(12) days at the beginning of each year of employment, but not more than one (1) 

per month for time worked.  In the event that an employee uses credited sick 

leave prior to completion of the year in which such credit is earned, the employee 

shall be liable to the School District for any sick leave pay advanced beyond 

actual accrual in the event the employee leaves the service of the School District. 

 

Subd. 2:  The employee may use one (1) day of accumulated sick leave for each 

day of illness or disability of the employee's child who is less than eighteen (18) 

years old, for such reasonable periods as the employee's attendance with the child 

may be necessary, on the same terms the employee is able to use sick leave 

benefits for the employee's own illness.  (Minn. Stat. § 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted child, provided such parent is caring for the child on a 

full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 
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 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass designated holidays.  These 

days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Death and Illness: 

 

Subd. 1.  An employee may be granted up to five (5) days absence with pay due to 

the death of the employee's spouse, child, sister, brother, grandparent, grandchild, parent-

in-law or parent.  Up to three (3) days absence may be granted with pay for the death of 

the employee's son or daughter-in-law, brother or sister-in-law, regular members of the 
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immediate household or significant person.  The leave set forth in this section is 

nonaccumulative and shall not be deducted from sick leave. 

 

Subd. 2.   Upon approval of the superintendent or his/her designee, up to twenty 

(20) days sick leave per year will be granted for the illness or injury of the following: 

employee's spouse or parent or spouse's parent, or child over 18, or grandchild or sibling 

and/or grandparent and/or step-parent.  An employee may use one (1) day of accumulated 

sick leave for each day of illness or disability of the employee's child who is less than 

eighteen (18) years old, for such reasonable periods as the employee's attendance with the 

child may be necessary, on the same terms the employee is able to use sick leave benefits 

for the employee's own illness (Minn. Stat. § 181.9413). 

 

Subd. 3:  Additional absence for severe illness or death may be granted at the sole 

discretion of the superintendent, whose decision is final and binding and is not subject to 

the grievance procedure. 

 

Section 5.   Personal Leave 

 

Subd. 1:  Employees who are in their second and third year of employment with 

the school district shall be eligible for one (1) day of personal leave.  Employees 

in their fourth year of employment with the school district and thereafter shall be 

eligible for two (2) days of personal leave per year.  Personal leave shall be 

allowed to accumulate to a total of four (4) days. 

 

Subd. 2:   Employees in their first year of employment, not eligible for personal 

leave days, may be granted time off for extraordinary circumstances in emergency 

situations at the sole discretion of the superintendent.  Such days will be deducted 

from accumulated sick leave. 

 

Subd. 3:  An employee may be granted leave without pay at the sole discretion of 

the superintendent, in accordance with school board policy. 

 

Subd. 4:  At the beginning of each employment year, employees will be credited 

with the number of days of personal leave specified in Subd. 1 herein.  Those 

employees who have accumulated three (3) days of personal leave or more prior 

to the beginning of any year shall receive a lump sum payment of $100 for each 

day beyond four for which they become eligible in lieu of being granted 

additional days beyond four. 

  

Section 6.  Military Leave   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 
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Section 7.  Jury Duty.   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1   10 days per year (2.5 days per quarter) 

Year 2-6  17 days per year (4.25 days per quarter) 

Year 7-19  23 days per year (5.75 days per quarter) 

Year 20 or more  24 days per year (6 days per quarter) 

 

Subd. 2:  Five (5) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees working 

less than a full year shall accrue vacation on a prorata basis.  In subsequent years, 

an employee will earn vacation at the rate above and it will be credited to the 

employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of forty (40) days.  All requests for vacation must be approved in 

advance by the employee's supervisor. 

 

Subd. 4:  An employee who is terminated or leaves the employment of the school 

district of his or her own volition will be paid regular salary for all vacation time 

accrued, provided the employee has given the employer two (2) weeks' written 

notice. 

 

 Section 2:  Holidays:   Employees shall be granted the following holidays: 

 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. Martin Luther King Day 

  9. Presidents’ Day 
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 10. Good Friday 

 11. Memorial Day 

   

ARTICLE IV 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed one year of employment and thus will be eligible for contribution in the 

employee’s second year of employment.  Further, to be eligible for this contribution, an 

employee must be regularly employed at least 1110 hours during the contract year, and such 

benefits shall not apply to employees employed for a lesser time or substitute employees. 

 

 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum of $1600 each year of the agreement. 

 

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 

ARTICLE V 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $700 per month for individual coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan.  Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $720     

per month.  Effective January 1, 2020, the School District shall contribute a sum 

not to exceed $740 per month.  The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 3. 

 

Subd. 2:  Family Coverage.   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $1525 per month for family coverage of each 
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eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan. Effective 

January 1,  2019, the School District shall contribute a sum not to exceed $1525 

per month.  Effective January 1, 2020,  the School District shall contribute a sum 

not to exceed $1525 per month.   The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 4.   

 

 Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed  $700 effective July 1, 2018.   Effective January 1, 2019, the School 

District shall contribute a sum not to exceed $720 per month.  Effective 

January 1,  2020, the School District shall contribute a sum not to exceed 

$740. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 

school district who qualifies for and is enrolled in individual coverage under 

the plan.  Such contributions shall be made monthly on a pro rata basis.  Such 

employees shall also be eligible, through the Flex Choice Plan, to make pre-

tax contributions to the HSA via salary reduction.  The school district shall 

select the vendor of the HSA to which such contributions shall be made.  

Once deposited in an employee’s HSA, such contributions, whether made by 
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the school district or via salary reduction, shall not be subject to restriction by 

the school district and the employee may access and/or transfer such funds to 

a different HSA to the fullest extent permitted by law.  Such employees also 

shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law for 

an individual receiving contributions to an HSA. 

 

 Subd. 4:  Family High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed $1525 effective July 1, 2018.  Effective January 1, 2019, the School 

District shall contribute a sum not to exceed $1525 per month.  Effective 

January 1, 2020, the School District shall contribute a sum not to exceed 

$1525. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the monthly 

HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c)  The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 
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access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 

Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Section 2.  Group Income Protection   The School District will pay each month 100 

percent of the premium for income protection insurance for each eligible employee.  The 

income protection plan shall include the following: 

 

a. Benefits begin after ninety (90) calendar days of total disability. 

 

b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 

any other source). 

 

Section 3.  Life Insurance   The School District will pay each month all of the life 

insurance premium for an $80,000 term life insurance policy for each eligible employee.   

The value of this benefit will be included in the employee’s taxable income as required 

by the Internal Revenue Code Section 79.   

  

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $45 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $56 per month toward individual coverage.   

Effective January 1, 2020, the School District shall contribute $56 per month 

toward individual coverage. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $110 per month toward the cost of the premium 

for family coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan.  

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $138 per month toward family coverage.   

Effective January 1, 2020, the School District shall contribute $138 per month 

toward family coverage. 
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ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development   The School Board agrees to reimburse tuition and 

fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage   Employees required to use their personal vehicle in the performance 

of employment responsibilities shall be reimbursed for such travel pursuant to School District 

policy. 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period   An employee, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during 

which time the School District shall have the unqualified right to suspend without pay, discharge 

or otherwise discipline such employee. 

 

ARTICLE VIII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:   Full-time employees who have completed at least twelve (12) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board.  Severance pay shall not be granted to any 

employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed forty (40) days.   

 

 Section 3.  Method of Pay-out: 

 

 a.  Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the School Board 

approved 403b vendor account.  The retiree will not receive any direct payment from the 

school district for the severance pay. 

 

 b.  The school district’s annual contribution into the School Board approved 403b 

vendor account must not exceed the IRS contribution limit.  If the amount  calculated in 
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A exceeds the available limits in the year of separation, the excess  amount will be paid 

out in cash and not be tax sheltered. 

 

 c.  The school district contribution(s) (into the approved 403b vendor account) 

will be made according to the same timeline as was provided for the direct payment of 

the severance pay. 

 

 d.  The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum deferral limit, 

the school district will provide the retiree or approved vendor with contribution 

information for the previous twelve (12) months of employment.  The vendor agrees to 

calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) calendar 

days prior to the proposed retirement date. 

 

Section 5.  Cut Off Date:  The benefits of Article VIII shall not apply to a member of this 

group employed after July 1, 2000. 

 

ARTICLE IX 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.   

(Example:  An employee hired prior to January 1, 2019, shall be eligible for a salary increase 

effective on July 1, 2019.  An employee hired after January 1,  2019, shall not be eligible for a 

salary increase until July 1, 2020.)   These salary terms may only be modified by mutual 

agreement in writing between the School District and the Employee at the time of initial 

employment.  
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 Section 2.  Hourly Rate. 

 

 2018-2019  $32.69   2019-2020 $33.83 

 
 

 

 

 

 

 

____________________________   ___________________________ 

School Board Chair     Barb Schmitz 

 

Dated: ______________________   Dated: _____________________ 

 

 

 

___________________________ 

School Board Clerk 

 

Dated: _____________________  
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover those employees of Intermediate School 

District 917 who are not included in any bargaining unit with an exclusive bargaining 

representative under the Minnesota Public Employment Labor Relations Act and who are 

employed as Lead Custodian, Custodian/Delivery, or regular part-time cleaner. 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  All employees as defined in Article I with 260 work days shall earn sick 

leave at the rate of twelve (12) days during each year of service in the employ of 

the School District, or a maximum of one (1) day per month of employment.  

Each employee shall be credited with twelve (12) days at the beginning of each 

year of employment, but not more than one (1) per month for time worked.  

Employees working 190 to 220 work days will earn six (6) days each year and 

employees working 221 to 259 work days will earn 8 days per year.  In the event 

that an employee uses credited sick leave prior to completion of the year in which 

such credit is earned, the employee shall be liable to the School District for any 

sick leave pay advanced beyond actual accrual in the event the employee leaves 

the service of the School District. 

 

Subd. 2:  An employee may use one (1) day of accumulated sick leave for each 

day of illness or disability of the employee's child who is less than eighteen (18) 

years old, for such reasonable periods as the employee's attendance with the child 

may be necessary, on the same terms the employee is able to use sick leave 

benefits for the employee's own illness.  (Minn. Stat. § 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2:  Maternity Disability and Child Care Leave 

 

Subd. 1:  An employee shall be afforded a child care leave of absence of no more 

than twelve (12) months in duration, according to the procedures as outlined in 

this section, to one parent of a newborn child or an adopted preschool child, 

provided such parent is caring for the child on a full-time basis. 

 

Subd. 2:  A pregnant employee shall notify the superintendent in writing, not later 

than the end of the sixth month of the pregnancy, and also at such time provide a 

physician's statement indicating the estimated date of delivery of the child.  A 

male employee or adoptive parent of a preschool child shall make a request for 

such leave not less than ninety (90) days in advance of usage.  The employee shall 

submit a written request to the superintendent for a child care leave, including 
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commencement date and return date.  A pregnant employee may also use 

accumulated sick leave for any period of disability, except for the period covered 

by an unpaid child care leave.  The time periods provided herein may be adjusted 

in cases of emergency. 

 

Subd. 3:  The beginning date and duration of such leaves may be adjusted by 

mutual agreement between the superintendent and the employee. 

 

Subd. 4:  The superintendent, after consultation with the employee, shall notify 

the employee in writing of the effective beginning date of such leave and its 

duration. 

 

Subd.5:  An employee returning from a child care leave shall be re-employed in a 

position for which the employee is qualified provided that the employee returns 

on the date as provided in the leave of absence. 

 

Subd. 6:  Failure of the employee to return pursuant to the date determined in this 

section shall constitute grounds for termination in the School District. 

 

Subd. 7:  The parties agree that periods of time for which the employee is on child 

care leave shall not be counted in determining the completion of the probationary 

period. 

 

Subd. 8:  A child care leave of absence granted pursuant to this section shall be a 

leave without pay. 

 

Section 3:  Bereavement and Family Illness Leave 

 

Subd. 1:  An employee may be granted absence with pay due to the death of a 

spouse, child, brother, sister, parent, grandparent, grandchild, or parent-in-law 

based on the following schedule:  190 to 220 work days – three (3) days per 

occurrence; 221 to 260 work days – five (5) days per occurrence.  On the 

following schedule, days of absence with pay may be granted for the death of the 

employee's son-in-law, daughter-in-law, brother-in-law, sister-in-law, or a regular 

member of the immediate household:  190 to 220 work days – one (1) day per 

occurrence; 221 to 260 work days – three (3) days per occurrence.  Absence due 

to the death of a family member shall not be deducted from sick leave. 

 

Subd. 2:   An absence due to the illness of a spouse, child, adult child, brother, 

sister, parent, grandparent,  parent-in-law, step parent, and grandchild will be 

granted up to twenty (20) days per year with the approval of the immediate 

supervisor, and shall be deducted from sick leave.   

 

Subd. 3:   Additional absence for severe illness or death may be granted at the 

sole discretion of the Superintendent.  
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Section 4:  Personal Leave 

 

Subd. 1:  Employees in their third year of employment with the school district and 

thereafter shall be eligible for personal leave based on their number of work days 

on the following schedule:  190 to 220 work days – one (1) day per year; 221 to 

260 work days – two (2) days per year.  Personal leave shall be allowed to 

accumulate to a total of four (4) days. 

 

Subd. 2:   Employees in their first two years of employment, not eligible for 

personal leave days, may be granted time off for extraordinary circumstances in 

emergency situations at the sole discretion of the superintendent.  Such days will 

be deducted from accumulated sick leave. 

 

Subd. 3:  An employee may be granted leave without pay at the sole discretion of 

the superintendent, in accordance with school board policy. 

 

Subd. 4:  At the beginning of each employment year, employees will be credited 

with the number of days of personal leave specified in Subd. 1 herein.  Those 

employees who have accumulated three (3) days of personal leave or more prior 

to the beginning of any year shall receive a lump sum payment of $100 for each 

day beyond four for which they become eligible in lieu of being granted 

additional days beyond four. 

  

Subd. 5:  Personal leave must be requested ten (10) duty days in advance of the 

commencement of the leave.  In instances when emergency situations preclude 

the advance request for leave, the employee shall make the request as soon as 

practicable and must include the reason for the requested leave and why the ten 

(10) day notice was not possible.  Personal leave will normally only be granted in 

increments of one full work day(s). 

 

Section 5:  Military Leave.   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 6:  Jury Duty.   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

Section 7:  Eligibility.  To be eligible for provisions of this Article, an employee must be 

employed at least 600 hours during the contract year and such benefits shall not apply to 

employees employed for a lesser time or substitute employees. 
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ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

1 - 2 years   10 days per year (2.5 days per quarter) 

3 - 4 years   13 days per year (3.25 days per quarter) 

5 - 9 years   15 days per year (3.75 days per quarter) 

10 - 14 years   17 days per year (4.25 days per quarter) 

15 – 19 years   20 days per year (5 days per quarter) 

 

Subd. 2:  Five (5) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees working 

less than a full year shall accrue vacation on a prorata basis.  In subsequent years, 

an employee will earn vacation at the rate above and it will be credited to the 

employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of forty (40) days.  All requests for vacation must be approved in 

advance by the employee's supervisor. 

 

Subd. 4:  An employee who is terminated or leaves the employment of the school 

district of his or her own volition will be paid regular salary for all vacation time 

accrued, provided the employee has given the employer two (2) weeks' written 

notice. 

 

Subd. 5:  Only full-time employees shall be eligible for vacations provided in this 

article.   For purpose of this Article full time shall mean an employee employed 

for twelve (12) months per year and forty (40) hours per week. 

 

 Section 2:.  Holidays   Employees shall be granted the following paid holidays: 

 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. Martin Luther King Day 

  9. Presidents’ Day 

 10. Good Friday 

 11. Memorial Day 
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Holidays that fall on weekends will be observed on a day established by the school 

district.  Employees required to work on holidays shall receive pay at the double time rate 

for hours worked. 

   

ARTICLE IV 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed three years of service and thus will be eligible for contribution in the 

employee’s fourth year of service.  Further, to be eligible for this contribution, an employee must 

be regularly employed at least 1110 hours during the contract year, and such benefits shall not 

apply to employees employed for a lesser time or substitute employees. 

 

 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum as listed in the following schedule, according to year of service. 

 

Year of Service   Contribution 

18-19  19-20 

4-5    $700  $1000 

6-9    $750  $1050  

10 – 14   $800  $1100 

15 – 19   $850  $1150 

20+    $900  $1250 

 

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 
 

ARTICLE V 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $710 per month for individual coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan.  Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $740 per 

month.  The cost of the premium not contributed by the School District shall be 

borne by the employee and paid by payroll deduction.  This subdivision shall not 

apply to those eligible employees who select coverage under the high deductible 
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health plan described in Subdivision 3. Effective January 1, 2020, the District 

shall contribute a sum not to exceed $760 per month. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $1385 per month for family coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan. Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $1425 

per month.  The cost of the premium not contributed by the School District shall 

be borne by the employee and paid by payroll deduction.  This subdivision shall 

not apply to those eligible employees who select coverage under the high 

deductible health plan described in Subdivision 4.  Effective January 1, 2020, the 

School District shall contribute a sum not to exceed $1425 per month. 

 

 Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee starting July 1, 

2018, shall not exceed $710.  Effective January 1, 2019, the School District 

shall contribute a sum not to exceed $740 per month.  Effective January 1, 

2020, the School District shall contribute a sum not to exceed $760 per 

month. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 

school district who qualifies for and is enrolled in individual coverage under 

the plan.  Such contributions shall be made monthly on a pro rata basis.  Such 

employees shall also be eligible, through the Flex Choice Plan, to make pre-

tax contributions to the HSA via salary reduction.  The school district shall 

select the vendor of the HSA to which such contributions shall be made.  
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Once deposited in an employee’s HSA, such contributions, whether made by 

the school district or via salary reduction, shall not be subject to restriction by 

the school district and the employee may access and/or transfer such funds to 

a different HSA to the fullest extent permitted by law.  Such employees also 

shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law for 

an individual receiving contributions to an HSA. 

 

 Subd. 4:  Family High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution beginning July 1, 2018, by the school district 

toward the cost of the premium of the high deductible coverage, the HSA 

contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $1385.  Beginning January 1,  2019, the amount 

shall not exceed $1425.   Beginning January 1, 2020, the amount shall not 

exceed $1425. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the monthly 

HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c)  The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 

access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 
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Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Section 2.  Group Income Protection   The School District will pay each month 100 

percent of the premium for income protection insurance for each eligible employee.  The 

income protection plan shall include the following: 

 

a. Benefits begin after ninety (90) calendar days of total disability. 

 

b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 

any other source). 

 

Section 3.  Life Insurance   The School District will pay each month all of the life insurance 

premium for a $50,000 term life insurance policy for each eligible employee.    The value of this 

benefit will be included in the employee’s taxable income as required by the Internal Revenue 

Code Section 79. 
 

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $60 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $125 per month toward the cost of the premium 

for family coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District’s dental insurance plan.  

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $138 per month toward the cost of the premium 

for family coverage.  Effective January 1, 2020, the School District shall 

contribute a sum not to exceed $138 per month toward the cost of the premium 

toward family coverage. 

 

Section 5.  Eligibility.  To be eligible for provisions of this Article, an employee must be 

regularly employed at least 1110 hours during the contract year and such benefits shall not apply 

to employees employed for a lesser time or substitute employees. 
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ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development   The School Board agrees to reimburse tuition and 

fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage   Employees required to use their personal vehicle in the performance 

of employment responsibilities shall be reimbursed for such travel pursuant to School District 

policy. 

 

Section 3:  Uniforms.  The school district shall provide an annual stipend of $300 for 

purchase of uniforms and outdoor clothing.  Employees shall be required to launder their 

uniforms. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period   Employees, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during 

which time the School District shall have the unqualified right to suspend without pay, discharge 

or otherwise discipline such employee. 

 

Section 2:  Call Back and Building Checks.  The minimum time paid for an authorized 

call back or building check shall be two (2) hours.  Authorized call backs or building checks 

shall be those as authorized by the appropriate supervisor. 

 

ARTICLE VIII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:   Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board.  Severance pay shall not be granted to any 

employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed thirty-five (35) days.   

 

 Section 3.  Method of Pay-out: 
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 a.  Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the School Board 

approved 403b vendor account.  The retiree will not receive any direct payment from the 

school district for the severance pay. 

 

 b.  The school district’s annual contribution into the School Board approved 403b 

vendor account must not exceed the IRS contribution limit.  If the amount  calculated in 

A exceeds the available limits in the year of separation, the excess  amount will be paid 

out in cash and not be tax sheltered. 

 

 c.  The school district contribution(s) (into the approved 403b vendor account) 

will be made according to the same timeline as was provided for the direct payment of 

the severance pay. 

 

 d.  The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum deferral limit, 

the school district will provide the retiree or approved vendor with contribution 

information for the previous twelve (12) months of employment.  The vendor agrees to 

calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) calendar 

days prior to the proposed retirement date. 

 

ARTICLE IX 

ADDITIONAL WORK ASSIGNMENT 

 

 Section 1.  Definition of additional work assignment:  The Lead Custodian is assigned the 

additional duty to serve as coordinator of delivery services and maintenance and grounds for the 

district.  In this capacity the Lead Custodian assists with coordinating vendors and soliciting 

service quotes for grounds care, snow removal, equipment maintenance and repair, facility 

maintenance and repair and remodeling of district owned buildings and leased spaces when 

appropriate. 

 

 Section 2.  Stipend.  The Lead Custodian shall be paid an annual stipend for the 

additional work assignment responsibilities for the period of July 1, 2018, to June 30, 2019, the 

amount of $1,000 and for the period July 1, 2019, to June 30, 2020,  the amount of $1,000.  The 

payments will be made on the regular pay schedule of twenty four payments for each twelve 

month period. 

 

ARTICLE X 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.   
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(Example:  An employee hired prior to January 1, 2019, shall be eligible for a salary increase 

effective on July 1, 2019.  An employee hired after January 1, 2019, shall not be eligible for a 

salary increase until July 1, 2020.)   These salary terms may only be modified by mutual 

agreement in writing between the School District and the Employee at the time of initial 

employment.  

 

 Section 2..  Longevity:  Employees shall receive a longevity salary increase beyond the 

salaries shown in Exhibit A of the agreement as follows; years of employment refer to years in 

the Custodial/Delivery group: 

 

The first year of employment shall be defined as any days of employment prior to the last student 

day of the regular school calendar in the first employment agreement.  The next regular school 

calendar becomes the second year of employment.  Further, to be eligible for this longevity 

salary, an employee must be regularly employed at least 1110 hours during the fiscal year. 

 

 

                  2018-2020 

 Start of the 10th year of employment     .50 

 Start of the 15th year of employment through 19th year  .75 

 Start of the 20th year of employment and beyond   1.00 

 

 

 

 

 

 

 

 

 

____________________________   _______________________________ 

School Board Chair     Employee Representative 

 

Dated:  June 12, 2018     Dated:   June 12, 2018 
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Exhibit A 

 

Rates of Pay 

 

2018-2019 

  Lane  1   Lane  2   Lane  3 

Step Lead Custodian Step Custodian/Delivery Step Part-Time Cleaner 

A 23.99 A 15.57 A 13.44 

B 24.52 B 15.88 B 13.61 

C 25.04 C 16.21 C 13.77 

D 25.58 D 16.52 D 13.93 

E 26.11 E 16.85 E 14.09 

F 26.64 F 17.15 F 14.24 

G 27.18 G 17.48 G 14.41 

H 27.71 H 17.80 H 14.57 

I 28.23 I 18.12 I 14.73 

     
 

    

2019-2020 

  Lane  1   Lane  2   Lane  3 

Step Lead Custodian Step Custodian/Delivery Step Part-Time Cleaner 

A 24.37 A 15.81 A 13.66 

B 24.91 B 16.13 B 13.83 

C 25.45 C 16.46 C 13.99 

D 25.99 D 16.78 D 14.15 

E 26.53 E 17.11 E 14.32 

F 27.07 F 17.42 F 14.47 

G 27.61 G 17.75 G 14.64 

H 28.15 H 18.09 H 14.80 

I 28.69 I 18.41 I 14.97 
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Human Resources Specialist for 

Intermediate School District #917 (hereinafter, H.R. Specialist). 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The H.R. Specialist shall earn sick leave at the rate of twelve (12) days 

during each year of service in the employ of the School District, or a maximum of 

one (1) day per month of employment. The H.R. Specialist shall be credited with 

twelve (12) days at the beginning of each year of employment, but not more than 

one (1) per month for time worked, but no credit shall be given which would 

cause the accumulated sick leave to exceed the maximum provided for herein.  In 

the event that the H.R. Specialist uses credited sick leave prior to completion of 

the year in which such credit is earned, the H.R. Specialist shall be liable to the 

School District for any sick leave pay advanced beyond actual accrual in the event 

the employee leaves the service of the School District. 

 

Subd. 2: The H.R. Specialist may use one (1) day of accumulated sick leave for 

each day of illness or disability of the H.R. Specialist’s child who is less than 

eighteen (18) years old or under age 20 and attending secondary school, for such 

reasonable periods as the employee's attendance with the child may be necessary, 

on the same terms the employee is able to use sick leave benefits for the 

employee's own illness.  (Minn. Stat. § 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted preschool child, provided such parent is caring for the 

child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 

 

393



 2 

 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary or trial period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability to not cause 

the disability period to be extended.  These days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Bereavement and Family Illness Leave 

 

The H.R. Specialist may be granted up to five (5) days absence with pay due to the death 

of a spouse, child, brother, sister, parent, grandparent, grandchild, or parent-in-law.  Up to three 

(3) days absence with pay may be granted for the death of the employee's son-in-law, daughter-

in-law, brother-in-law, sister-in-law, or a regular member of the immediate household.  

Absence due to the death of a family member shall not be deducted from sick leave. 
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An absence due to the illness of a spouse, child, adult child, brother, sister, parent, grandparent 

or parent-in-law will be granted up to twenty (20) days per year with the approval of the 

immediate supervisor, and shall be deducted from sick leave.   

 

Additional absence for severe illness or death may be granted at the sole discretion of the 

Superintendent.  

 

Section 5.  Military Leave:   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 6.  Jury Duty:   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

Section 7.  Personal Leave:   The H.R. Specialist shall be eligible for two (2) personal 

leave days per year.  Unused personal leave days may accrue to a maximum of five (5) days. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  H.R. Specialist shall earn vacation as follows: 

 

Year 1     15 days per year (3.75 days per quarter) 

Year 2 -10   20 days per year (5 days per quarter) 

Year 10+  24 days per year (6 days per quarter) 

 

Subd. 2:  Seven (7) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees who work 

less than a full year shall accrue vacation on a pro-rata basis.  In subsequent years, 

an employee will earn vacation at the rate above and such vacation will be 

credited to the employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of 40 days.  All requests for vacation must be approved in advance by 

the superintendent. 

 

Subd. 4:  An H.R. Specialist who is terminated or leaves the employer of his or 

her own volition will be paid regular salary for all vacation time accrued, 

provided the employee has given the employer two (2) weeks' written notice. 
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Section 2.  Holidays    An employee eligible under this section shall be granted the 

following holidays: 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. President's Day 

  9. Martin Luther King Day 

 10. Good Friday 

 11. Memorial Day 

 

ARTICLE IV 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage 

 

Effective, July 1, 2018, the School District shall contribute a sum not to exceed 

$700 per month for individual coverage of each eligible employee employed by 

the School District who qualifies for and is enrolled in the School District group 

health and hospitalization plan.   The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 3.  Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $720 per 

month and beginning January 1, 2020, the School district shall contribute a sum 

not to exceed $740 per month. 

 

 Subd. 2:  Family Coverage 

 

Effective  July 1, 2018, the School District shall contribute a sum not to exceed  

$1600 per month for family coverage of each eligible employee employed by the 

School District who qualifies for and is enrolled in the School District group 

health and hospitalization plan.  The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 4.   

 

Subd. 3:  Individual High Deductible Coverage 
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(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed   $700.  Effective January 1, 2019, the School District shall contribute 

a sum not to exceed $720 per month and beginning January 1, 2020, the 

School district shall contribute a sum not to exceed $740 per month. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c)  The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 

school district who qualifies for and is enrolled in individual coverage under 

the high deductible coverage option of the school district’s health and 

hospitalization plan.  Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice Plan, 

to make pre-tax contributions to the HSA via salary reduction.  The school 

district shall select the vendor of the HSA to which such contributions shall 

be made.  Once deposited in an employee’s HSA, such contributions, 

whether made by the school district or via salary reduction, shall not be 

subject to restriction by the school and the employee may access and/or 

transfer such funds to a different HSA to the fullest extent permitted by law.  

Such employees also shall be eligible to participate in a Limited Scope 

Health Care Reimbursement Plan through the Flex Choice Plan, which shall 

allow reimbursement of medical expenses to the fullest extent permitted by 

law for an individual receiving contributions to an HSA. 

 

Subd. 4  Family High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high  deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 
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within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not exceed  

$1600  per month.    

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district, who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan, a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the HSA 

contribution identified in subsection (c) and the HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 

access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 

Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Subd. 5  Changed in Coverage under High Deductible Coverage:  If an eligible 

employee who qualifies for and is enrolled in coverage under the high deductible 

coverage option of the school district’s health and hospitalization plan changes 

the type of coverage during a calendar year (e.g., from individual coverage under 

the high deductible coverage option to family coverage under the high deductible 

coverage option;  from family coverage under the high deductible coverage option 

to individual coverage under the high deductible coverage option;  from family or 

individual coverage under the high deductible coverage option to no coverage 

under the high deductible coverage option), the school district’s contribution to 

the employee’s HSA shall change accordingly.  The change in the amount of HSA 

contributions shall be effective coincident with the change in the type of coverage 

under the high deductible coverage option. 

 

398



 7 

Section 2.  Group Income Protection 

 

The School District will pay each month 100 percent of the premium for income 

protection insurance for each eligible employee.  The income protection plan shall 

include the following: 

 

(a)   Benefits begin after ninety (90) calendar days of total disability.  The 

monthly income benefit shall be 66-2/3 percent of basic monthly earnings  

(exclusive of any additional compensation from this district or any other  

source) 

 

Section 3.  Life Insurance:   The School District will pay the entire cost of the premiums 

for an $100,000 term life insurance policy for the H.R. Specialist.  The value of this 

benefit will be included in the employee’s taxable income as required by the Internal 

Revenue Code Section 79.   

 

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage:  Beginning July 1, 2018, the School District shall 

contribute a sum not to exceed $45 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District 

who qualifies for  and is enrolled in the School District's dental insurance plan. 

Additional cost of  the premium, if any, shall be borne by the employee and paid 

by payroll  deduction.  Beginning January 1, 2019, to June 30, 2020, the School 

District shall contribute a sum not to exceed $56 toward the cost of the premium 

for individual coverage. 

 

Subd. 2:  Family Coverage:   Beginning July 1, 2018, the School District shall 

contribute a sum not to exceed $100 per month toward the cost of the premium 

for family coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan.  

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction. Beginning January 1, 2019, to June 30, 2020, the School 

District shall contribute a sum not to exceed $138 toward the cost of the premium 

for family coverage. 

 

 

ARTICLE V 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed one year of employment and thus will be eligible for contribution in the 

employee’s second year of employment.   
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 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum as listed in the following schedule, according to year of 

employment. 

 

Year of Employment      2018-2019  2019-2020 

2nd year and up      $2,000  $2,000   

    

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 

 

ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development:   The School Board agrees to reimburse tuition  

and fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage:   Employees required to use their personal vehicle in the 

performance of employment responsibilities shall be reimbursed for such travel pursuant to 

School District policy. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period:  H.R. Specialist shall serve a probationary period from 

October 10, 2016, to June 30, 2017, during which time the School District shall have the 

unqualified right to suspend without pay, discharge or otherwise discipline such employee. 

 

Section 2.  Exempt Status.   This position is exempt from the overtime provisions of the 

Fair Labor Standards Act, based on the following factors: 

 

(a) The position is salaried and earns more than $250 per week. 

(b) The position involves performing office work directly related to management 

policies and general business operations of the school district. 

(c) The incumbent in this position customarily and regularly exercises discretion 

and independent judgment in the course of the daily work activities. 
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ARTICLE VIII 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.  

These salary terms may only be modified by mutual agreement in writing between the School 

District and the Employee at the time of initial employment. 

 

Section 2.  Salary for 2018-2020 

 

July 1, 2018– June 30, 2019   $68,890      

 July 1, 2019 – June 30, 2020   $71,301 

 

 

 

 

_____________________________  ______________________________ 

School Board Chair    Lauren Kelly 

 

Dated:  June 12, 2018    Dated: June 12, 2018 
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COMPUTER NETWORK SPECIALIST 

 

 The School Board of Intermediate District 917, Rosemount, Minnesota (School District) 

enters into this agreement with Pamela Garretson, who agrees to serve in the public schools of 

said district in the position of P.C. Technician beginning  July 1, 2018.  The agreement calls for 

260 work days to be scheduled with the Coordinator of Technology.  This contract will continue 

through June 30, 2020, or until otherwise amended. 

 

ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 
 

These terms and conditions of employment as provided herein, cover those employees of 

Intermediate School District 917 who are employed as a Computer Network Specialist. 

 

ARTICLE II 

LEAVES 
 

Section 1:  Sick Leave 

 

Subd. 1:  All eligible employees as defined in Article I shall earn sick leave at the 

rate of twelve (12) days during each year of service in the employ of the School 

District, or a maximum of one (1) day per month of employment.  Each employee 

shall be credited with twelve (12) days at the beginning of each year of 

employment, but not more than one (1) per month for time worked.  In the event 

that an employee uses credited sick leave prior to completion of the year in which 

such credit is earned, the employee shall be liable to the School District for any 

sick leave pay advanced beyond actual accrual in the event the employee leaves 

the service of the School District. 

 

Subd. 2:  An employee may use one (1) day of accumulated sick leave for each 

day of illness or disability of the employee's child who is less than eighteen (18) 

years old, for such reasonable periods as the employee's attendance with the child 

may be necessary, on the same terms the employee is able to use sick leave 

benefits for the employee's own illness.  (Minn. Stat. 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted preschool child, provided such parent is caring for the 

child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 
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 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 

 

 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary or trial period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District pursuant 

to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability to not cause 

the disability period to be extended.  These days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4:  Bereavement and Family Illness Leave 

 

Subd. 1:  An employee may be granted up to five (5) days absence with pay due  

to the death of a spouse, child, brother, sister, parent, grandparent, grandchild,  

or parent-in-law.  Up to three (3) days absence with pay may be granted for the  

death of the employee's son-in-law, daughter-in-law, brother-in-law, sister-in- 

law, or a regular member of the immediate household.  Absence due to the  
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death of a family member shall not be deducted from sick leave. 

 

Subd. 2:   An absence due to the illness of a spouse, child, adult child, brother, 

sister, parent, grandparent, parent-in-law or grandchild will be granted up to 20 

(twenty) days per year with the approval of the immediate supervisor, and shall be 

deducted from sick leave.   

 

Subd. 3:   Additional absence for severe illness or death may be granted at the  

sole discretion of the Superintendent.  

 

Section 5:  Personal Leave 

 

Personnel leave:   The employee(s) may elect to take a maximum of three (3) 

prearranged, non-accumulative, days each contract period for personal leave for any 

reason.   Personal leave will not be charged against sick leave, the days must be requested 

in writing and pre-approved by the Technology Coordinator. 

 

Section 6:  Military Leave.  Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 7:  Jury Duty.  An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time 

hourly rate for his or her regular scheduled hours for work during the period of service.  

Employees will be expected to report for their regular duties when temporarily excused 

from attendance at court. 

   

ARTICLE III 

403B MATCHING CONTRIBUTION 
 

Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed three years of service and thus will be eligible for contribution in 

the employee’s fourth year of service.  Further, to be eligible for this contribution, an 

employee must be regularly employed at least 1110 hours during the contract year, and 

such benefits shall not apply to employees employed for a lesser time or substitute 

employees. 

 

 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum as listed in the following schedule, according to year of 

service. 

     2018-19  2019-20 

     Years of Service        Contribution 

4-5    $600   $800 

6-9    $650   $850 

10 – 14   $700   $910 

15 – 19   $750   $950 

20+    $850   $1050 
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 Section 3.  Authorization.  A salary reduction authorization agreement must be completed 

by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this 

Article. 

ARTICLE IV 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1   12 days per year (3 days per quarter) 

Year 2-6  15 days per year (3.75 days per quarter) 

Year 7-19  18 days per year (4.5 days per quarter) 

Year 20 or more  21 days per year (5.25 days per quarter) 

 

Subd. 2:  Five (5) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees working 

less than a full year shall accrue vacation on a prorata basis.  In subsequent years, 

an employee will earn vacation at the rate above and it will be credited to the 

employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of forty (40) days.  All requests for vacation must be approved in 

advance by the employee's supervisor. 

 

Subd. 4:  An employee who is terminated or leaves the employment of the school 

district of his or her own volition will be paid regular salary for all vacation time 

accrued, provided the employee has given the employer two (2) weeks' written 

notice. 

 

 Section 2:  Holidays:   Employees shall be granted the following holidays: 

 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. Martin Luther King Day 

  9. President's Day 
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  9. Good Friday 

 10. Memorial Day 

 

ARTICLE IV V 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage   Effective  July 1, 2018, the School District shall 

contribute a sum not to exceed $710 per month for individual coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan.  Effective 

January 1,  2019, the School District shall contribute  $720 per month for 

individual coverage through December 20, 2019.  The cost of the premium not 

contributed by the School District shall be borne by the employee and paid by 

payroll deduction.  This subdivision shall not apply to those eligible employees 

who select coverage under the high deductible health plan described in 

Subdivision 3.  January 1, 2020, the School District shall contribute a sum not to 

exceed $740 per month. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $1385 per month for family coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan.  Effective 

January 1, 2019,  the School District shall contribute $1425 per month for family 

coverage through June 30, 2020.  The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 4.   

 

 Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  

The high deductible coverage shall be a qualified high deductible health 

plan within the meaning of Section 223 of the Internal Revenue Code of 

1986, as amended from time to time.  Each eligible employee enrolled in 

the high deductible coverage shall be eligible for a contribution to a health 

savings account (“HSA”) of such employee in accordance with the 

Intermediate School District No. 917 Flex Choice Plan (the “Flex Choice 

Plan”).  The total monthly contribution by the school district toward the 

cost of the premium of the high deductible coverage, the HSA 

contribution, and the HSA administrative fees attributable to such eligible 

employee shall not exceed $710.   Effective January 1, 2019, the total 

monthly contribution shall not exceed $720.  Effective January 1, 2020, 

the School district shall contribute a sum not to exceed $740 per month. 

 

408



 - 6 - 

(b) The school district shall contribute toward the cost of the premium for 

each eligible employee employed by the school district who qualifies for 

and is enrolled in individual coverage under the high deductible coverage 

option of the school district’s health and hospitalization plan a monthly 

amount equal to the total monthly contribution identified in subsection (a) 

minus the monthly HSA contribution identified in subsection (c) and the 

monthly HSA administrative fees.  

  

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by 

the school district who qualifies for and is enrolled in individual coverage 

under the plan.  Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice 

Plan, to make pre-tax contributions to the HSA via salary reduction.  The 

school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee 

may access and/or transfer such funds to a different HSA to the fullest 

extent permitted by law.  Such employees also shall be eligible to 

participate in a Limited Scope Health Care Reimbursement Plan through 

the Flex Choice Plan, which shall allow reimbursement of medical 

expenses to the fullest extent permitted by law for an individual receiving 

contributions to an HSA. 

 

 Subd. 4:  Family High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed $1385.   Effective January 1,  2019, the total monthly contribution 

shall not exceed $1425 per month for family coverage through June 30, 

2020.   

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the monthly 
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HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees.  

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee 

may access and/or transfer such funds to a different HSA to the fullest 

extent permitted by law.  Such employees also shall be eligible to participate 

in a Limited Scope Health Care Reimbursement Plan through the Flex 

Choice Plan, which shall allow reimbursement of medical expenses to the 

fullest extent permitted by law for an individual receiving contributions to 

an HSA. 

 

Section 2.  Group Income Protection   The School District will pay each month 100 

percent of the premium for income protection insurance for each eligible employee.  The 

income protection plan shall include the following: 

 

a. Benefits begin after ninety (90) calendar days of total disability. 

 

b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 

any other source) but not to exceed $3000 per month. 

 

Section 3.  Life Insurance   The School District will pay each month all of the life 

insurance premium for an $80,000 term life insurance policy for each eligible employee.    

The value of this benefit will be included in the employee’s taxable income as required 

by the Internal Revenue Code Section 79. 

 

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1,  2018, the School District shall 

contribute a sum not to exceed $60 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction. 

 

 Subd. 2:  Family Coverage   Effective July 1,  2018, the School District shall 

contribute a sum not to exceed $110  per month toward the cost of the premium 

for family coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid 
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by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $138 per month toward the cost of the premium 

for family coverage. 

 

ARTICLE V 

OTHER BENEFITS 

 

Section 1:  Mileage   Employees required to use their personal vehicle in the performance 

of employment responsibilities shall be reimbursed for such travel pursuant to School 

District policy. 

 

ARTICLE VI 

MISCELLANEOUS 
 

Section 1:  Probationary Period   Employees, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment 

during which time the School District shall have the unqualified right to suspend without 

pay, discharge or otherwise discipline such employee. 

 

ARTICLE VII 

SEVERANCE/RETIREMENT 
 

Section 1.  Eligibility:   Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) 

years of age, or complete thirty (30) years of service to the School District, shall be 

eligible for severance pay pursuant to the provisions of this Article upon submission of a 

written resignation accepted by the School Board.  Severance pay shall not be granted to 

any employee who is discharged for cause by the School District.  This Article shall 

apply only to employees who retire after the execution of this contract and shall not be 

retroactive to any employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed thirty-five (35) days. 

 

 Section 3.  Method of Pay-out: 

 

A. Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the School 

Board approved 403b vendor account.  The retiree will not receive any direct 

payment from the school district for the severance pay. 

 

B. The school district’s annual contribution into the School Board approved 403b 

 vendor account must not exceed the IRS contribution limit.  If the amount 

 calculated in A exceeds the available limits in the year of separation, the excess 

 amount will be paid out in cash and not be tax sheltered. 

 

C. The school district contribution(s) (into the approved 403b vendor account) will be 

 made according to the same timeline as was provided for the direct payment of 
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 the severance pay. 

 

D. The school district will make the severance pay contributions to the School Board 

 approved 403b vendor.  For purposes of calculating the maximum deferral limit, 

 the school district will provide the retiree or approved vendor with contribution 

 information for the previous twelve (12) months of employment.  The vendor 

 agrees to calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) 

calendar days prior to the proposed retirement date. 

 

ARTICLE VIII 

SALARIES 

 

Section 1.  Employee shall receive an hourly rate of  $28.40  per hour for fiscal year 

2018-2019 and $29.39 for fiscal year 2019-2020. 

 

 

 

_________________________________  ___________________________________ 

School Board Chair     Pamela Garretson 

 

 

Dated: June 12, 2018     Dated: June 12, 2018 

 

 

 

________________________________ 

School Board Clerk 

 

Dated: June 12, 2018 
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Payroll Assistant  (hereinafter Payroll 

Assistant or Employee) who is not included in any bargaining unit with an exclusive bargaining 

representative under the Minnesota Public Employment Labor Relations Act and who works fifty-

two weeks less time off granted by this agreement for holidays, vacations and approved leaves. 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The Payroll Assistant shall earn sick leave at the rate of twelve (12) days 

during each year of service in the employ of the School District, or a maximum of 

one (1) day per month of employment.  The employee shall be credited with twelve 

(12) days at the beginning of each year of employment, but not more than one (1) per 

month for time worked.  In the event that an employee uses credited sick leave prior 

to completion of the year in which such credit is earned, the employee shall be liable 

to the School District for any sick leave pay advanced beyond actual accrual in the 

event the employee leaves the service of the School District. 

 

Subd. 2:  The employee may use one (1) day of accumulated sick leave for each day 

of illness or disability of the employee's child who is less than eighteen (18) years 

old, for such reasonable periods as the employee's attendance with the child may be 

necessary, on the same terms the employee is able to use sick leave benefits for the 

employee's own illness.  (Minn. Stat. § 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than twelve 

(12) months in duration, according to the procedures as outlined in this section, to one parent of a 

newborn child or an adopted child, provided such parent is caring for the child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted by 

the superintendent to the School Board for approval. 
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 Subd. 4.  The parties agree that periods of time for which the employee is on parental leave 

shall not be counted in determining the completion of the probationary period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this section 

shall retain all previous work experience credit and any unused leave time earned under the 

provisions of this Agreement prior to the beginning of the leave.  The employee shall not accrue any 

additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible for 

the full cost of the premium of the insurance programs selected and will begin paying the district at 

the beginning of the leave.  The right to continue participation in such group insurance programs, 

however, will terminate if the employee does not return to the School District pursuant to this 

section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical disability 

absence for childbirth shall be determined by the employee’s physician at the time of the child’s 

birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than the 

end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written request 

to the superintendent for the use of paid sick leave, including commencement date and return date.  

The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass designated holidays.  These 

days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Death and Illness: 

 

Subd. 1.  An employee may be granted up to five (5) days absence with pay due to 

the death of the employee's spouse, child, sister, brother, grandparent, grandchild, parent-in-

law or parent.  Up to three (3) days absence may be granted with pay for the death of the 

employee's son or daughter-in-law, brother or sister-in-law, regular members of the 
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immediate household or significant person.  The leave set forth in this section is 

nonaccumulative and shall not be deducted from sick leave. 

 

Subd. 2.   Upon approval of the superintendent or his/her designee, up to twenty (20) 

days sick leave per year will be granted for the illness or injury of the following: employee's 

spouse or parent or spouse's parent, or child over 18, or grandchild or sibling and/or 

grandparent and/or step-parent.  An employee may use one (1) day of accumulated sick 

leave for each day of illness or disability of the employee's child who is less than eighteen 

(18) years old, for such reasonable periods as the employee's attendance with the child may 

be necessary, on the same terms the employee is able to use sick leave benefits for the 

employee's own illness (Minn. Stat. § 181.9413). 

 

Subd. 3:  Additional absence for severe illness or death may be granted at the sole 

discretion of the superintendent, whose decision is final and binding and is not subject to the 

grievance procedure. 

 

Section 5.   Personal Leave 

 

Subd. 1:  Employees who are in their second and third year of employment with the 

school district shall be eligible for one (1) day of personal leave.  Employees in their 

fourth year of employment with the school district and thereafter shall be eligible for 

two (2) days of personal leave per year.  Personal leave shall be allowed to 

accumulate to a total of four (4) days. 

 

Subd. 2:   Employees in their first year of employment, not eligible for personal 

leave days, may be granted time off for extraordinary circumstances in emergency 

situations at the sole discretion of the superintendent.  Such days will be deducted 

from accumulated sick leave. 

 

Subd. 3:  An employee may be granted leave without pay at the sole discretion of the 

superintendent, in accordance with school board policy. 

 

Subd. 4:  At the beginning of each employment year, employees will be credited 

with the number of days of personal leave specified in Subd. 1 herein.  Those 

employees who have accumulated three (3) days of personal leave or more prior to 

the beginning of any year shall receive a lump sum payment of $100 for each day 

beyond four for which they become eligible in lieu of being granted additional days 

beyond four. 

  

Section 6.  Military Leave   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 
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Section 7.  Jury Duty.   An employee who is called for jury duty will be reimbursed for the 

difference between the amount paid for such services and his or her straight time hourly rate for his 

or her regular scheduled hours for work during the period of service.  Employees will be expected 

to report for their regular duties when temporarily excused from attendance at court. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1   10 days per year (2.5 days per quarter) 

Year 2-6  17 days per year (4.25 days per quarter) 

Year 7-19  23 days per year (5.75 days per quarter) 

Year 20 or more  24 days per year (6 days per quarter) 

 

Subd. 2:  Five (5) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees working less 

than a full year shall accrue vacation on a prorata basis.  In subsequent years, an 

employee will earn vacation at the rate above and it will be credited to the employee 

on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of forty (40) days.  All requests for vacation must be approved in advance 

by the employee's supervisor. 

 

Subd. 4:  An employee who is terminated or leaves the employment of the school 

district of his or her own volition will be paid regular salary for all vacation time 

accrued, provided the employee has given the employer two (2) weeks' written 

notice. 

 

 Section 2:  Holidays:   Employees shall be granted the following holidays: 

 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. Martin Luther King Day 

 9. Presidents’ Day 
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 10. Good Friday 

 11. Memorial Day 

ARTICLE IV 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee must 

have completed one year of employment and thus will be eligible for contribution in the employee’s 

second year of employment.  Further, to be eligible for this contribution, an employee must be 

regularly employed at least 1110 hours during the contract year, and such benefits shall not apply to 

employees employed for a lesser time or substitute employees. 

 

 Section 2.  Contribution.    The School District will match eligible employee contributions 

up to a maximum of $1900 in the first year of this agreement and $1900 in the second year. 

 

 Section 3.  Authorization.  A salary reduction authorization agreement must be completed 

by the eligible employee by October 1 and each year thereafter for the employee to participate in 

the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, shall 

not exceed the employee’s matching contribution within the limitations of this Article. 

 
 

ARTICLE V 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $680 per month for individual coverage of each 

eligible employee employed by the School District who qualifies for and is enrolled 

in the School District group health and hospitalization plan.  Effective January 1,  

2019, the School District shall contribute a sum not to exceed $720 per month.  

Effective January 1, 2020, the School District shall contribute a sum not to exceed 

$740 per month.  The cost of the premium not contributed by the School District 

shall be borne by the employee and paid by payroll deduction.  This subdivision shall 

not apply to those eligible employees who select coverage under the high deductible 

health plan described in Subdivision 3. 

 

Subd. 2:  Family Coverage.   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $1525 per month for family coverage of each eligible 
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employee employed by the School District who qualifies for and is enrolled in the 

School District group health and hospitalization plan. Effective January 1, 2019, the 

School District shall contribute a sum not to exceed $1525 per month.  Effective 

January 1, 2020, the School District shall contribute a sum not to exceed $1525 per 

month.   The cost of the premium not contributed by the School District shall be 

borne by the employee and paid by payroll deduction.  This subdivision shall not 

apply to those eligible employees who select coverage under the high deductible 

health plan described in Subdivision 4.   

 

 Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan within 

the meaning of Section 223 of the Internal Revenue Code of 1986, as amended 

from time to time.  Each eligible employee enrolled in the high deductible 

coverage shall be eligible for a contribution to a health savings account (“HSA”) 

of such employee in accordance with the Intermediate School District No. 917 

Flex Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by 

the school district toward the cost of the premium of the high deductible 

coverage, the HSA contribution, and the HSA administrative fees attributable to 

such eligible employee shall not exceed $680 effective July 1, 2018.  Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $720 

per month.  Effective January 1, 2020, the School District shall contribute a sum 

not to exceed $740. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to the 

total monthly contribution identified in subsection (a) minus the monthly HSA 

contribution identified in subsection (c) and the monthly HSA administrative 

fees. 

 

(c) The school district shall contribute an amount equal to one-half of the applicable 

deductible to the HSA of each eligible employee employed by the school district 

who qualifies for and is enrolled in individual coverage under the plan.  Such 

contributions shall be made monthly on a pro rata basis.  Such employees shall 

also be eligible, through the Flex Choice Plan, to make pre-tax contributions to 

the HSA via salary reduction.  The school district shall select the vendor of the 

HSA to which such contributions shall be made.  Once deposited in an 

employee’s HSA, such contributions, whether made by the school district or via 

salary reduction, shall not be subject to restriction by the school district and the 
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employee may access and/or transfer such funds to a different HSA to the fullest 

extent permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice Plan, 

which shall allow reimbursement of medical expenses to the fullest extent 

permitted by law for an individual receiving contributions to an HSA. 

 

 Subd. 4:  Family High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan within 

the meaning of Section 223 of the Internal Revenue Code of 1986, as amended 

from time to time.  Each eligible employee enrolled in the high deductible 

coverage shall be eligible for a contribution to a health savings account (“HSA”) 

of such employee in accordance with the Intermediate School District No. 917 

Flex Choice Plan (the “Flex Choice Plan”).  The total monthly contribution by 

the school district toward the cost of the premium of the high deductible 

coverage, the HSA contribution, and the HSA administrative fees attributable to 

such eligible employee shall not exceed $1525 effective July 1, 2018.   Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $1525 

per month.  Effective January 1, 2020, the School District shall contribute a sum 

not to exceed $1525. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan a monthly amount equal to the 

total monthly contribution identified in subsection (a) minus the monthly HSA 

contribution identified in subsection (c) and the monthly HSA administrative 

fees. 

 

(c)  The school district shall contribute an amount equal to one-half of the applicable 

deductible to the HSA of each eligible employee enrolled in the family high 

deductible coverage. Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice Plan, to 

make pre-tax contributions to the HSA via salary reduction.  The school district 

shall select the vendor of the HSA to which such contributions shall be made.  

Once deposited in an employee’s HSA, such contributions, whether made by the 

school district or via salary reduction, shall not be subject to restriction by the 

school district and the employee may access and/or transfer such funds to a 

different HSA to the fullest extent permitted by law.  Such employees also shall 

be eligible to participate in a Limited Scope Health Care Reimbursement Plan 

through the Flex Choice Plan, which shall allow reimbursement of medical 
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expenses to the fullest extent permitted by law for an individual receiving 

contributions to an HSA. 

Section 2.  Group Income Protection   The School District will pay each month 100 percent 

of the premium for income protection insurance for each eligible employee.  The income 

protection plan shall include the following: 

 

a. Benefits begin after ninety (90) calendar days of total disability. 

 

b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or any 

other source). 

 

Section 3.  Life Insurance   The School District will pay each month all of the life insurance 

premium for an $80,000 term life insurance policy for each eligible employee.   The value of 

this benefit will be included in the employee’s taxable income as required by the Internal 

Revenue Code Section 79.   

  

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $45 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District who 

qualifies for and is enrolled in the School District's dental insurance plan. Additional 

cost of the premium, if any, shall be borne by the employee and paid by payroll 

deduction.  Effective January 1, 2019, the School District shall contribute a sum not 

to exceed $56 per month toward individual coverage.   Effective January 1, 2020, the 

School District shall contribute $56 per month toward individual coverage. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $110 per month toward the cost of the premium for 

family coverage for each eligible employee employed by the School District who 

qualifies for and is enrolled in the School District's dental insurance plan.  Additional 

cost of the premium, if any, shall be borne by the employee and paid by payroll 

deduction.  Effective January 1, 2019, the School District shall contribute a sum not 

to exceed $138 per month toward family coverage.   Effective January 1, 2020, the 

School District shall contribute $138 per month toward family coverage. 

 

ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development.   The School Board agrees to reimburse tuition and 

fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 
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Section 2:  Mileage.   Employees required to use their personal vehicle in the performance 

of employment responsibilities shall be reimbursed for such travel pursuant to School District 

policy. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period.   An employee, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during which 

time the School District shall have the unqualified right to suspend without pay, discharge or 

otherwise discipline such employee. 

 

ARTICLE VIII 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a salary 

as agreed between the School District and the employee.  An employee hired prior to January 1 

shall be eligible for a salary increase effective the following July 1.  An employee hired after 

January 1 shall not be eligible for a salary increase until the second following July 1.   (Example:  

An employee hired prior to January 1, 2019, shall be eligible for a salary increase effective on July 

1, 2019.  An employee hired after January 1, 2019, shall not be eligible for a salary increase until 

July 1, 2020.)   These salary terms may only be modified by mutual agreement in writing between 

the School District and the Employee at the time of initial employment.  

 

 Section 2.  Hourly Rate. 

 

2018-2019  $31.89  2019-2020 $33.00 

 

 

 

 

____________________________    ___________________________ 

School Board Chair      Audrey Weiler 

Dated:  June 12, 2018     Dated: June 12, 2018 
 

 
 

___________________________ 

School Board Clerk 

Dated: June 12, 2018  
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Administrative Assistant –Personnel  

(hereinafter Administrative Assistant-Personnel or Employee) who is not included in any 

bargaining unit with an exclusive bargaining representative under the Minnesota Public 

Employment Labor Relations Act and who works fifty-two weeks less time off granted by this 

agreement for holidays, vacations and approved leaves. 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The Administrative Assistant-Personnel shall earn sick leave at the rate 

of twelve (12) days during each year of service in the employ of the School 

District, or a maximum of one (1) day per month of employment.  The employee 

shall be credited with twelve (12) days at the beginning of each year of 

employment, but not more than one (1) per month for time worked.  In the event 

that an employee uses credited sick leave prior to completion of the year in which 

such credit is earned, the employee shall be liable to the School District for any 

sick leave pay advanced beyond actual accrual in the event the employee leaves 

the service of the School District. 

 

Subd. 2:  The employee may use one (1) day of accumulated sick leave for each 

day of illness or disability of the employee's child who is less than eighteen (18) 

years old, for such reasonable periods as the employee's attendance with the child 

may be necessary, on the same terms the employee is able to use sick leave 

benefits for the employee's own illness.  (Minn. Stat. § 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted child, provided such parent is caring for the child on a 

full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

426



 

- 2 - 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 

 

 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass designated holidays.  These 

days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Death and Illness: 
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Subd. 1.  An employee may be granted up to five (5) days absence with pay due to 

the death of the employee's spouse, child, sister, brother, grandparent, grandchild, parent-

in-law or parent.  Up to three (3) days absence may be granted with pay for the death of 

the employee's son or daughter-in-law, brother or sister-in-law, regular members of the 

immediate household or significant person.  The leave set forth in this section is 

nonaccumulative and shall not be deducted from sick leave. 

 

Subd. 2.   Upon approval of the superintendent or his/her designee, up to twenty 

(20) days sick leave per year will be granted for the illness or injury of the following: 

employee's spouse or parent or spouse's parent, or child over 18, or grandchild or sibling 

and/or grandparent and/or step-parent.  An employee may use one (1) day of accumulated 

sick leave for each day of illness or disability of the employee's child who is less than 

eighteen (18) years old, for such reasonable periods as the employee's attendance with the 

child may be necessary, on the same terms the employee is able to use sick leave benefits 

for the employee's own illness (Minn. Stat. § 181.9413). 

 

Subd. 3:  Additional absence for severe illness or death may be granted at the sole 

discretion of the superintendent, whose decision is final and binding and is not subject to 

the grievance procedure. 

 

Section 5.   Personal Leave 

 

Subd. 1:  Employees who are in their second and third year of employment with 

the school district shall be eligible for one (1) day of personal leave.  Employees 

in their fourth year of employment with the school district and thereafter shall be 

eligible for two (2) days of personal leave per year.  Personal leave shall be 

allowed to accumulate to a total of four (4) days. 

 

Subd. 2:   Employees in their first year of employment, not eligible for personal 

leave days, may be granted time off for extraordinary circumstances in emergency 

situations at the sole discretion of the superintendent.  Such days will be deducted 

from accumulated sick leave. 

 

Subd. 3:  An employee may be granted leave without pay at the sole discretion of 

the superintendent, in accordance with school board policy. 

 

Subd. 4:  At the beginning of each employment year, employees will be credited 

with the number of days of personal leave specified in Subd. 1 herein.  Those 

employees who have accumulated three (3) days of personal leave or more prior 

to the beginning of any year shall receive a lump sum payment of $100 for each 

day beyond four for which they become eligible in lieu of being granted 

additional days beyond four. 
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Section 6.  Military Leave   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 7.  Jury Duty.   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1   10 days per year (2.5 days per quarter) 

Year 2-6  17 days per year (4.25 days per quarter) 

Year 7-19  23 days per year (5.75 days per quarter) 

Year 20 or more  24 days per year (6 days per quarter) 

 

Subd. 2:  Five (5) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees working 

less than a full year shall accrue vacation on a prorata basis.  In subsequent years, 

an employee will earn vacation at the rate above and it will be credited to the 

employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of forty (40) days.  All requests for vacation must be approved in 

advance by the employee's supervisor. 

 

Subd. 4:  An employee who is terminated or leaves the employment of the school 

district of his or her own volition will be paid regular salary for all vacation time 

accrued, provided the employee has given the employer two (2) weeks' written 

notice. 

 

 Section 2:  Holidays:   Employees shall be granted the following holidays: 

 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 
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  7. New Year's Day 

  8. Martin Luther King Day 

  9. Presidents’ Day  

 10. Good Friday 

 11. Memorial Day 

   

ARTICLE IV 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed one year of employment and thus will be eligible for contribution in the 

employee’s second year of employment.  Further, to be eligible for this contribution, an 

employee must be regularly employed at least 1110 hours during the contract year, and such 

benefits shall not apply to employees employed for a lesser time or substitute employees. 

 

 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum of $1800 in the first year of this agreement and $1800 in the 

second year. 

 

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 
 

ARTICLE V 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $680 per month for individual coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan.  Effective 

January 1,  2019, the School District shall contribute a sum not to exceed $750 

per month.  Effective January 1,  2020, the School District shall contribute a sum 

not to exceed $750 per month.  The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  
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This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 3. 

 

Subd. 2:  Family Coverage.   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $1525 per month for family coverage of each 

eligible employee employed by the School District who qualifies for and is 

enrolled in the School District group health and hospitalization plan. Effective 

January 1, 2019, the School District shall contribute a sum not to exceed per 

month $1525 per month.  Effective January 1, 2020, the School District shall 

contribute a sum not to exceed $1525 per month.   The cost of the premium not 

contributed by the School District shall be borne by the employee and paid by 

payroll deduction.  This subdivision shall not apply to those eligible employees 

who select coverage under the high deductible health plan described in 

Subdivision 4.   

 

 Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed $680 effective July 1, 2018.   Effective January 1,  2019,  the School 

District shall contribute a sum not to exceed $750 per month.  Effective 

January 1,  2020,  the School District shall contribute a sum not to exceed 

$750. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 
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school district who qualifies for and is enrolled in individual coverage under 

the plan.  Such contributions shall be made monthly on a pro rata basis.  Such 

employees shall also be eligible, through the Flex Choice Plan, to make pre-

tax contributions to the HSA via salary reduction.  The school district shall 

select the vendor of the HSA to which such contributions shall be made.  

Once deposited in an employee’s HSA, such contributions, whether made by 

the school district or via salary reduction, shall not be subject to restriction by 

the school district and the employee may access and/or transfer such funds to 

a different HSA to the fullest extent permitted by law.  Such employees also 

shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law for 

an individual receiving contributions to an HSA. 

 

 Subd. 4:  Family High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The 

total monthly contribution by the school district toward the cost of the 

premium of the high deductible coverage, the HSA contribution, and the 

HSA administrative fees attributable to such eligible employee shall not 

exceed $1525 effective July 1, 2018.  Effective January 1, 2019, the School 

District shall contribute a sum not to exceed $1525 per month.  Effective 

January 1,  2020, the School District shall contribute a sum not to exceed 

$1525. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c)  The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 
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on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 

access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 

Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Section 2.  Group Income Protection   The School District will pay each month 100 

percent of the premium for income protection insurance for each eligible employee.  The 

income protection plan shall include the following: 

 

a. Benefits begin after ninety (90) calendar days of total disability. 

 

b. The monthly income benefit shall be 66-2/3 percent of basic monthly 

earnings (exclusive of any additional compensation from this district or 

any other source). 

 

Section 3.  Life Insurance   The School District will pay each month all of the life 

insurance premium for an $80,000 term life insurance policy for each eligible employee.   

The value of this benefit will be included in the employee’s taxable income as required 

by the Internal Revenue Code Section 79.   

  

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $45 per month toward the cost of the premium for 

individual coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan. 

Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $56 per month toward individual coverage.   

Effective January 1, 2020, the School District shall contribute $56 per month 

toward individual coverage. 

 

Subd. 2:  Family Coverage   Effective July 1, 2018, the School District shall 

contribute a sum not to exceed $110 per month toward the cost of the premium 

for family coverage for each eligible employee employed by the School District 

who qualifies for and is enrolled in the School District's dental insurance plan.  
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Additional cost of the premium, if any, shall be borne by the employee and paid 

by payroll deduction.  Effective January 1, 2019, the School District shall 

contribute a sum not to exceed $138 per month toward family coverage.   

Effective January 1, 2020, the School District shall contribute $138 per month 

toward family coverage. 

 

ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development.   The School Board agrees to reimburse tuition 

and fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage.   Employees required to use their personal vehicle in the 

performance of employment responsibilities shall be reimbursed for such travel pursuant to 

School District policy. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period.   An employee, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during 

which time the School District shall have the unqualified right to suspend without pay, discharge 

or otherwise discipline such employee. 

 

 

ARTICLE VIII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:   Full-time employees who have completed at least twelve (12) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board.  Severance pay shall not be granted to any 

employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:   Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed forty (40) days.   

 

 Section 3.  Method of Pay-out: 
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 a.  Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the School Board 

approved 403b vendor account.  The retiree will not receive any direct payment from the 

school district for the severance pay. 

 

 b.  The school district’s annual contribution into the School Board approved 403b 

vendor account must not exceed the IRS contribution limit.  If the amount  calculated in 

A exceeds the available limits in the year of separation, the excess  amount will be paid 

out in cash and not be tax sheltered. 

 

 c.  The school district contribution(s) (into the approved 403b vendor account) 

will be made according to the same timeline as was provided for the direct payment of 

the severance pay. 

 

 d.  The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum deferral limit, 

the school district will provide the retiree or approved vendor with contribution 

information for the previous twelve (12) months of employment.  The vendor agrees to 

calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) calendar 

days prior to the proposed retirement date. 

 

Section 5.  Cut Off Date:  The benefits of Article VIII shall not apply to a member of this 

group employed after July 1, 2000. 

 
 

ARTICLE IX 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.   

(Example:  An employee hired prior to January 1, 2019, shall be eligible for a salary increase 

effective on July 1, 2019.  An employee hired after January 1, 2019,  shall not be eligible for a 

salary increase until July 1, 2020.)   These salary terms may only be modified by mutual 

agreement in writing between the School District and the Employee at the time of initial 

employment.  
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 Section 2.  Hourly Rate. 

 

 2018-2019   $31.86   2019-2020 $32.91 

 

 

 
 

 

____________________________   ___________________________ 

School Board Chair     Diane Jeffries 

 

Dated: June 12, 2018     Dated: June 12, 2018 

 

 

 

___________________________ 

School Board Clerk 

 

Dated: June 12, 2018  
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Executive Assistant to the Superintendent/ 

Secretary to the School Board for Intermediate School District #917 (hereinafter, Executive 

Assistant or Employee.) 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The Executive Assistant shall earn sick leave at the rate of twelve (12) 

days during each year of service in the employ of the School District, or a 

maximum of one (1) day per month of employment. The Executive Assistant shall 

be credited with twelve (12) days at the beginning of each year of employment, 

but not more than one (1) per month for time worked, but no credit shall be given 

which would cause the accumulated sick leave to exceed the maximum provided 

for herein.  In the event that the Executive Assistant uses credited sick leave prior 

to completion of the year in which such credit is earned, the Executive Assistant 

shall be liable to the School District for any sick leave pay advanced beyond 

actual accrual in the event the employee leaves the service of the School District. 

 

Subd. 2: The Executive Assistant may use one (1) day of accumulated sick leave 

for each day of illness or disability of the Executive Assistant’s child who is less 

than eighteen (18) years old, for such reasonable periods as the employee's 

attendance with the child may be necessary, on the same terms the employee is 

able to use sick leave benefits for the employee's own illness.  (Minn. Stat. 

§ 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted preschool child, provided such parent is caring for the 

child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 
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 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary or trial period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability to not cause 

the disability period to be extended.  These days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Bereavement and Family Illness Leave 

 

The Executive Assistant may be granted up to five (5) days absence with pay due to the 

death of a spouse, child, brother, sister, parent, grandparent, grandchild, or parent-in-law.  Up to 

three (3) days absence with pay may be granted for the death of the employee's son-in-law, 
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daughter-in-law, brother-in-law, sister-in-law, or a regular member of the immediate household.  

Absence due to the death of a family member shall not be deducted from sick leave. 

 

An absence due to the illness of a spouse, child, adult child, brother, sister, parent, grandchild, 

grandparent or parent-in-law will be granted up to twenty (20) days per year with the approval 

of the immediate supervisor, and shall be deducted from sick leave.   

 

Additional absence for severe illness or death may be granted at the sole discretion of the 

Superintendent.  

 

Section 5.  Military Leave:   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 6.  Jury Duty:   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

Section 7.  Personal Leave:   The Executive Assistant shall be eligible for two (2) 

personal leave days per year.  Unused personal leave days may accrue to a maximum of five (5) 

days. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1     12 days per year (3 days per quarter) 

Year 2 -9   18 days per year (4 days per quarter) 

Year 10-19   24 days per year (6 days per quarter) 

Year 20 or more   26 days per year (6.5 days per quarter) 

    

Subd. 2:  Six (6) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees who work 

less than a full year shall accrue vacation on a pro-rata basis.  In subsequent years, 

an employee will earn vacation at the rate above and such vacation will be 

credited to the employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of 40 days.  All requests for vacation must be approved in advance by 

the superintendent. 
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Subd. 4:  An employee who is terminated or leaves the employer of his or her 

own volition will be paid regular salary for all vacation time accrued, provided 

the employee has given the employer two (2) weeks' written notice. 

 

Section 2.  Holidays    An employee eligible under this section shall be granted the 

following holidays: 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

 8. Martin Luther King Day 

  9. President's Day 

 10. Good Friday 

 11. Memorial Day 

 

ARTICLE IV 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage 

 

Effective  July 1, 2018, the School District shall contribute a sum not to exceed 

$710 per month for individual coverage of each eligible employee employed by 

the School District who qualifies for and is enrolled in the School District group 

health and hospitalization plan.   The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 3.  Effective 

January 1, 2019, the School District shall contribute a sum not to exceed $740 per 

month.  Effective January 1, 2020, the School District shall contribute a sum not 

to exceed $760 per month. 

 

 Subd. 2:  Family Coverage 

 

Effective July 1, 2018, the School District shall contribute a sum not to exceed  

$1525 per month for family coverage of each eligible employee employed by the 

School District who qualifies for and is enrolled in the School District group 

health and hospitalization plan.  The cost of the premium not contributed by the 

School District shall be borne by the employee and paid by payroll deduction.  

This subdivision shall not apply to those eligible employees who select coverage 

under the high deductible health plan described in Subdivision 4.  Effective 
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January 1, 2018, the School District shall contribute a sum not to exceed $1525 

per month.  Effective January 1, 2020, the School District shall contribute a sum 

not to exceed $1525 per month. 

 

Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not exceed   

$740.  Effective January 1, 2019, the total monthly contribution shall not 

exceed $740.   Effective January 1, 2020, the School District shall contribute 

a sum not to exceed $760 per month. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 

school district who qualifies for and is enrolled in individual coverage under 

the high deductible coverage option of the school district’s health and 

hospitalization plan.  Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice Plan, to 

make pre-tax contributions to the HSA via salary reduction.  The school 

district shall select the vendor of the HSA to which such contributions shall 

be made.  Once deposited in an employee’s HSA, such contributions, whether 

made by the school district or via salary reduction, shall not be subject to 

restriction by the school and the employee may access and/or transfer such 

funds to a different HSA to the fullest extent permitted by law.  Such 

employees also shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law for 

an individual receiving contributions to an HSA. 
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Subd. 4  Family High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high  deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not exceed  

$1480 per month.   Effective January 1, 2019 the total monthly contribution 

shall not exceed $1525.  Effective January 1, 2020, the School District shall 

contribute a sum not to exceed $1525 per month. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district, who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan, a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the HSA 

contribution identified in subsection (c) and the HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 

access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 

Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Subd. 5  Changed in Coverage under High Deductible Coverage:  If an eligible 

employee who qualifies for and is enrolled in coverage under the high deductible 
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coverage option of the school district’s health and hospitalization plan changes 

the type of coverage during a calendar year (e.g., from individual coverage under 

the high deductible coverage option to family coverage under the high deductible 

coverage option;  from family coverage under the high deductible coverage option 

to individual coverage under the high deductible coverage option;  from family or 

individual coverage under the high deductible coverage option to no coverage 

under the high deductible coverage option), the school district’s contribution to 

the employee’s HSA shall change accordingly.  The change in the amount of HSA 

contributions shall be effective coincident with the change in the type of coverage 

under the high deductible coverage option. 

 

Section 2.  Group Income Protection 

 

The School District will pay each month 100 percent of the premium for income 

protection insurance for each eligible employee.  The income protection plan shall 

include the following: 

 

(a)   Benefits begin after ninety (90) calendar days of total disability.  The 

monthly income benefit shall be 66-2/3 percent of basic monthly earnings  

(exclusive of any additional compensation from this district or any other  

source) 

 

Section 3.  Life Insurance:   The School District will pay the entire cost of the premiums 

for an $80,000 term life insurance policy for the Executive Assistant.  The value of this 

benefit will be included in the employee’s taxable income as required by the Internal 

Revenue Code Section 79.   

 

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage:  The School District shall contribute a sum not to 

exceed $45 per month toward the cost of the premium for individual coverage for 

each eligible employee employed by the School District who qualifies for and is 

enrolled in the School District's dental insurance plan. Additional cost of the 

premium, if any, shall be borne by the employee and paid by payroll  deduction.  

Effective January 1, 2019, the School District shall contribute a sum not to exceed 

$56 per month toward the cost of the premium for individual coverage.  Effective 

January 1, 2020, the School District shall contribute a sum not to exceed $56 per 

month toward the individual coverage. 

 

Subd. 2:  Family Coverage:   The School District shall contribute a sum not to 

exceed $138 per month toward the cost of the premium for family coverage for 

each eligible employee employed by the School District who qualifies for and is 

enrolled in the School District's dental insurance plan.  Additional cost of the 

premium, if any, shall be borne by the employee and paid by payroll deduction.  

Effective January 1, 2019, the School District shall contribute a sum not to exceed 
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$138 per month toward the cost of the premium for family coverage.  Effective 

January 1, 2020, the School District shall contribute a sum not to exceed $138 per 

month toward the family coverage. 

 

ARTICLE V 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed three years of employment and thus will be eligible for contribution in the 

employee’s fourth year of employment.   

 

 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum as listed in the following schedule, according to year of 

employment. 

 

Year of Employment      2018-2019 2019-2020 

4th year and beyond     $1,600  $1,600  

       

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 

 

ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development:   The School Board agrees to reimburse tuition  

and fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage:   Employees required to use their personal vehicle in the 

performance of employment responsibilities shall be reimbursed for such travel pursuant to 

School District policy. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period:  An employee, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during 
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which time the School District shall have the unqualified right to suspend without pay, discharge 

or otherwise discipline such employee. 

 

ARTICLE VIII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:  Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board.  Severance pay shall not be granted to any 

employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:  Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed forty (40) days. 

 

Section 3.  Method of Pay-out: 

 

A. Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the 

School Board approved 403b vendor account.  The retiree will not receive 

any direct payment from the school district for the severance pay. 

 

B. The school district’s annual contribution into the School Board approved 

403b vendor account must not exceed the IRS contribution limit.  If the  

amount calculated in A exceeds the available limits in the year of  separation, 

the excess amount will be paid out in cash and not be tax sheltered. 

 

C. The school district contribution(s)  (into the approved 403b vendor account)  

will be made according to the same timeline as was provided for the direct  

payment of the severance pay. 

 

D. The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum 

deferral limit, the school district will provide the retiree or approved vendor 

with contribution information for the previous twelve (12) months of 

employment.  The vendor agrees to calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) 

calendar days prior to the proposed retirement date. 
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ARTICLE VIX 

ADDITIONAL WORK ASSIGNMENTS 

 

Section 1. Definition of additional work assignments:  The Executive Assistant is  

currently assigned the additional duty to serve as the health and safety coordinator for the 

School District.  In this capacity, the Executive Assistant is responsible for all aspects of 

the health and safety program for the School District.  The Executive Assistant is also 

required to attend all school board meetings and other meetings or School Board events 

outside of normal working hours.  These responsibilities include, but are not limited to: 

   

Subd. 1.   Complete and submit all plans, reports and documents as required by 

the Minnesota Department of Education, the Minnesota Department of Health and 

any other regulatory authorities. 

 

Subd. 2.   Coordinate the agendas, activities and minutes for the District’s 

required Health and Safety (wellness) Committee. 

 

Subd. 3.   Prepare and maintain appropriate files in accordance with state and 

federal regulations pertaining to all aspects of health and safety. 

 

Subd. 4.   Organize and implement the SafeSchools system of on-line instruction 

and testing related to health and safety and other employee training. 

 

Subd. 5.  Organize and implement the online SafeSchools SDS (formally MSDS – 

Material Safety Data Sheets) to be in compliance with state and federal 

regulations. 

 

Subd. 6.  Organize and implement various inspections, instruction, and record 

keeping in accordance with state and federal regulations. 

 

Subd. 7.  Keep the Superintendent and the Board advised as to the health and 

safety activities that are planned, executed and reported.  Advise the 

Superintendent of any deficiencies in training, equipment, materials or procedures 

observed in any area of the District's operations. 

 

Subd. 8.  Attend all meetings of the School Board and perform all functions 

regarding such meetings or as directed by the Superintendent or Chairperson of 

the School Board. 

 

 Section 2.  Stipend 

 

Subd. 1.   The Executive Assistant shall be paid in addition to the base salary an 

annual stipend for the additional work assignments in Section 1 for the period 

July 1,  2018 to June 30, 2020.  The stipend of $4400 will be paid on the regular 

pay schedule of twenty-four payments. 
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Section 3.  Exempt Status.   This position is exempt from the overtime provisions of the 

Fair Labor Standards Act, based on the following factors: 

 

(a) The position is salaried and earns more than $250 per week. 

(b) The position involves performing office work directly related to management 

policies and general business operations of the school district. 

(c) The incumbent in this position customarily and regularly exercises discretion 

and independent judgment in the course of the daily work activities. 

 

ARTICLE X 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.  

These salary terms may only be modified by mutual agreement in writing between the School 

District and the Employee at the time of initial employment. 

 

 Section 2.  Salary for 2018-2020 

 July 1, 2018 – June 30, 2019   $82,086.08 + $4400 = $86,486.08 

 July 1, 2019 – June 30, 2020   $84,959.09 + $4400 = $89,359.09 

 

 

_____________________________  ______________________________ 

School Board Chair    Linda Berg 

 

Dated:  June 12, 2018    Dated:   June 12, 2018 
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To:  ISD 917 School Board Members 

  John Christiansen, Superintendent 
 

From:  Nicolle Roush, Business Manager 
 

Date:  June 12, 2018 
 

Re:  FY19 ISD 917 board approved meal prices 
 

Information: 
 

- Intermediate School District 917 has renewed our participation in the National School 

Lunch Program for FY19. Our Lunch Program operates at four of our locations:  Alliance 

Education Center, Dakota County Technical College, Lebanon Education Center and 

Concord Education Center. 
 

- Lancer Dining Services will again be contracting with us to provide our breakfast and 

lunch meals. The contract price per meal will increase by $.03 to $1.83 per breakfast and 

by $0.06 to $3.06 per lunch. ISD 917 FY18 breakfast prices were $1.50 for students, 

$2.50 for adults; lunch prices were $2.85 for students and $4.75 for adults with an 

additional milk charge of $0.45. 
 

- ISD #917 is required by the USDA under the Healthy, Hunger-Free Kids Act of 2010 to 

use a Paid Lunch Equity (PLE) price adjustment calculation.  This calculation requires us 

to increase our lunch prices by at least $.05 for FY19. 
 

-  Below are the comparison prices set by our member districts and ISD 196.  
*Indicates pricing not yet updated for FY19  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommendation:  Taking into consideration the Dakota County averages, PLE calculation and 

contract prices ISD 917 pays to our food vendor, I am recommending the board approve the 

following FY19 pricing:  

 

Student Breakfast $1.50, Student Lunch $2.90 (.05 increase), Milk $0.45 

Adult Breakfast $2.50, Adult Lunch $4.75 

Member 
District 

Student 
Breakfast 
Prices 
(Gr 9-12) 

Student 
Lunch 
Prices    
(Gr 9-12) 

Adult 
Breakfast 

Adult 
Lunches Additional milk  

*6  $    0.00   $    2.00   $    1.80   $    3.70   $    0.35 

*191  $    1.40   $    2.70   $    2.00   $    3.90   $    0.50  

*192  $    1.40   $    2.90   $    1.80   $    3.70   $    0.40  

194  $    1.65   $    2.65   $    2.20  $    3.85   $    0.50  

        195  $    1.80   $    2.90   $    2.10  $    3.50  $    0.50 

196  $    1.60   $    2.65   $    2.05   $    3.70   $    0.40  

197  $    1.75   $    3.10   $    2.00   $    3.90   $    0.50  

*199  $    1.10   $    2.05   $    1.80   $    3.70   $    0.35 

200  $    1.30   $    3.00   $    1.80   $    3.70   $    0.50  

*271  $    1.55   $    2.90   $    2.25   $    3.85   $    0.50  

Average  $    1.36   $    2.69   $    1.98   $    3.75   $    0.45 
      

477



 

 

 

 

 

 

 

 

 

To:  ISD 917 School Board Members 

  John Christiansen, Superintendent 

 

From:  Nicolle Roush, Business Manager 

 

Date:  June 11, 2018 

 

Re:  Renewal agreement with Dakota County Sheriff’s office 

 

 

Information: 

 

- Enclosed for your review is the current 2017-18 agreement with Dakota County 

Sheriff’s office to provide a School Resource officer at Alliance Education 

Center.   

 

- I.S.D. 917 obtained a copy of the 2018-19 agreement today.  The new contract 

language will stay the same accept it will be a two year agreement and the costs 

for 2018-19 is $67,662 and 2019-20 will be $71,045 or 5% increase each year. 

 

- Dakota County Sheriff office uses the same cost formula calculated in the 

agreement with I.S.D. 196 School Resource Office located at Dakota Ridge. 

 

 

Recommendation:  Requesting board authorization for I.S.D 917 to enter into an 

agreement with Dakota County Sheriff’s Office for two years with the proposed 

costs listed above with the existing 2017-18 contract language enclosed. 
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JOINT POWERS AGREEMENT 

BETWEEN THE COUNTY OF DAKOTA AND ISD 917 

FOR THE PROVISION OF SCHOOL RESOURCE OFFICER SERVICES 

 

 This Agreement is made and entered into by and between Intermediate School District 917, 1300 

145th Street East, Rosemount, MN 55068-2999 (“School District”), and the County of Dakota, by and through 

the Dakota County Sheriff's Office, 1580 Highway 55, Hastings, Minnesota 55033 (“County”). 

 WHEREAS, the County and School District are governmental units as that term is defined in Minn. 

Stat. § 471.54; and 

 WHEREAS, Minn. Stat. § 471.59 authorizes local governmental units to jointly and cooperatively 

exercise any power common to the contracting parties; and 

 WHEREAS, the School District offers services to local school districts for students with disabilities 

through the IDEA (Individuals with Disabilities Education Act) program and the SUN program (Students with 

Unique Needs); and 

 WHEREAS, the School District desires to implement programs for delinquency and crime prevention; 

and 

 WHEREAS, the County desires and is qualified to provide these programs; and 

 
 WHEREAS, the County and School District understand and agree that: 

 
1. The County and the school resource officer, are not agents, servants, or employees of the 

School District and shall not make any such representations nor hold themselves out as such; 
and 

 
2. The County and the school resource officer shall have no authority to bind the School District 

for the performance of any services or to otherwise obligate the School District, authority being 

specifically limited to the duties assigned under this Agreement; and 

 
3. The County and the school resource officer shall not accrue any continuing contract rights for 

the services performed pursuant to this Agreement, including but not limited to those afforded 

by Minn. Stat. § 122A.40, and the County and the school resource officer specifically waive 

any and all rights thereto; and 

 WHEREAS, the County Board of Commissioners by Resolution No. 17-441 authorized the County to 

enter into an agreement with the School District for the provision of school resource officer services to the 

School District. 
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 NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein and 

other good and valuable consideration, it is agreed as follows:  

 
Article 1 

PURPOSE 

 
The purpose of this Agreement is for the County, through the Dakota County Sheriff's Office, to provide school 
resource services to the School District by providing a law enforcement officer to work at the IDEA Program at 
the Alliance Education Center, 14300 Biscayne Ave., Rosemount, MN 55068, and at other school locations 
throughout the County, in accordance with the Intermediate School District No. 917 Board Policy 497, School 
Resource Officer Duties, Section 6.3, Intermediate School District 917 Discipline Policy For Elementary and 
Secondary Students, and Section 6.39, Peace Officers and Special Education Students, all attached hereto as 
Exhibit 1 during the hours of 7:30 a.m. to 3:30 p.m.  
 
The County agrees to provide to the School District one (1) full-time equivalent (FTE) law enforcement officer. 

 
The recitals set forth in the “Whereas” clauses above are incorporated by reference as if fully set forth herein.  

 
Article 2 

COMPENSATION 

 

Section 1.  Hard Costs. 

 
The School District shall pay to the County for school year 2018-2019 sixty seven thousand six hundred sixty 
two dollars ($67,662) for liaison services as provided in Article 1; and 
 
The School District shall pay to the County for school year 2019-2020 seventy one thousand forty five dollars 
($71,045) for liaison services as provided in Article 1. 
 

Section 2.  Soft Costs. 

 
The School District shall provide work space for the school resource officer including office furniture, 

telephone, utilities, computer access and clerical support and supplies.  The County shall provide training for 

the school resource officer including minimum training required for peace officer licensing, uniforms, and the 

other supplies and services customarily provided for deputies in the Dakota County Sheriff's Office. 

 
Section 3.  Invoices. 

 
For the school year 2018-2019 the County shall, within twenty (20) working days following the last day of each 
calendar quarter throughout the Term of this Agreement (for a total of 4 quarters), submit an invoice and 
request for payment on an invoice form acceptable to the School District for sixteen thousand nine hundred 
fifteen dollars and fifty-five cents ($16,915.55).  
 
For the school year 2019-2020 the County shall, within twenty (20) working days following the last day of each 
calendar quarter throughout the Term of this Agreement (for a total of 4 quarters), submit an invoice and 
request for payment on an invoice form acceptable to the School District for seventeen thousand seven 
hundred sixty-one dollars and twenty-five cents ($17,761.25).  
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Article 3 

TERM  

 
This Agreement shall begin September 1, 2018, and shall continue through August 31, 2020, or as soon 

thereafter as final payment is made unless earlier terminated by law or according to the provisions herein.  

This Agreement may be terminated with or without cause, by either party upon thirty (30) days written notice.  

This Agreement may be terminated for cause if the funds necessary for compensation are not appropriated by 

either party. 

 

Article 4 

MUTUAL INDEMNIFICATION 

   

Each party shall be liable for its own acts to the extent provided by law and hereby agrees, to the extent 

permitted by law, to indemnify, hold harmless, and defend the other, its officers and employees against any 

and all liability, loss, costs, damages, expenses, claims or actions, including attorney’s fees which the other, its 

officers and employees may hereafter sustain, incur, or be required to pay, arising out of or by reason of any 

act or omission of the party, its agents, or employees, in the execution, performance, or failure to adequately 

perform its obligations pursuant to this Agreement.   

 
It is understood and agreed that the County’s liability shall be limited by the provisions of the Municipal Tort 

Claims Act, Minn. Ch. 466 or other applicable law.  

 
Article 5 

INDEPENDENT CONTRACTOR 

 

The County through the school resource officer is to be and shall remain an independent contractor with 

respect to any and all work performed under this Agreement.  The County shall at all times be free to exercise 

initiative, judgment and discretion as to how to best perform or provide services identified herein. 

 
The County and school resource officer acknowledge and agree that the County and school resource officer 

are not entitled to receive any of the benefits received by School District employees and are not eligible for 

workers' or unemployment compensation benefits under the School District.  The County also acknowledges 

and agrees that no withholding or deduction for state or federal income taxes, FICA, FUTA, or otherwise, will 

be made from the payments due to the County and that it is the County’s sole obligation to comply with the 

applicable provisions of all federal and state tax laws.  The person(s) designated as school resource officer(s) 

shall be and remain an employee of the County for any and all purposes. 

 

Article 6 

GENERAL 

 
Section 1.  Notices. 

 
The School District or County may, by giving written notice to the other party, designate any address or 

addresses to which notices or other communications to them shall be sent when required by or related to this 

Agreement.  Until otherwise provided by the respective parties, all notices or communications shall be 

addressed as follows: 

 
To the School District: To the County: 

 
Melissa Schaller Chief Deputy Joe Leko 

Special Education Director Dakota County Sheriff’s Office 

1300 145th Street East 1580 Highway 55 

Rosemount, MN 55068 Hastings, MN 55033 
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Section 2.  Amendments. 

 
No amendments or variations of the terms and conditions of this Agreement shall be valid unless in writing and 

signed by the parties. 

 

Section 3.  Severability. 

 
All terms and covenants contained in this Agreement are severable.  In the event any provision of this 

Agreement shall be held invalid by any court of competent jurisdiction, this Agreement shall be interpreted as if 

such invalid terms or covenants were not contained in the Agreement and that such holding shall not invalidate 

or render unenforceable any other provision.  

 
Section 4.  Choice of Law. 

 
The laws of the state of Minnesota shall govern as to the interpretation, validity, and effect of this Agreement. 

The captions and headings of the provisions under this Agreement are for convenience only and shall not be 

considered or referred to concerning questions of interpretation or construction. 

 
Section 5.  Compliance with Laws/Standards. 

 

The School District and County agree to abide by all Federal, State, or local laws, statutes, ordinances, rules 

and regulations now in effect or hereafter adopted pertaining to this Agreement or to the facilities, programs 

and staff for which either party is responsible.   

 

Section 6.  Data. 

 
The parties agree that any information and data received from the other party during the term of this 

Agreement shall be treated and maintained in accordance with all applicable federal, state, and local laws, 

rules and regulations governing same, including but not limited to the provisions of the Minnesota Government 

Data Practices Act, Minnesota Statutes, Chapter 13.  The County and the School District agree to provide to 

each other data which is reasonably necessary to fulfill the purpose of this Agreement, provided such sharing 

of data is done in accordance with the Minnesota Government Data Practices Act and of the state and federal 

law regulating the dissemination of data. 

 
Section 7.  Non-Appropriation. 
 
Notwithstanding any provision of this Agreement to the contrary, this Agreement may be terminated by either 
party in the event sufficient funds from the County, State, Federal or other sources are not appropriated, 
obtained and continued at least at the level relied on for the performance of this Agreement and the non-
appropriation of funds did not result from any act of bad faith on the part of the terminating party. 
 
Section 8.  Records, Disclosure/Retention, Audits.  Pursuant to Minnesota Statutes Section 16C. 05, 

subdivision. 5, any books, records, documents, and accounting procedures and practices of the County and 

the School District relevant to this Agreement are subject to examination by the County or the School District 

and either the Legislative Auditor or the State Auditor as appropriate.  The County and the School District 

agree to maintain these records for a period of six years from the date of performance of all services covered 

under this Agreement. 

 

Section 9.  Entire Agreement. 

 
This Agreement is the entire agreement between the School District and the County and it supersedes all prior 

written or oral agreements. There are no covenants, promises, undertakings, or understandings outside of this 

Agreement other than those as specifically set forth.  Any term, condition, prior course of dealing, course of 

performance, usage of trade, understanding, or agreement purporting to modify, vary, supplement, or explain 
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any provision of this Agreement is null and void and of no effect unless in writing and signed by 

representatives of both parties authorized to amend this Agreement.  

 

 IN WITNESS WHEREOF, this Agreement was entered into on the date(s) set forth below and the 

undersigned, by execution hereof, represent that they are authorized to enter into this Agreement on behalf of 

the respective parties and state that this Agreement has been read by them and that the undersigned 

understand and fully agree to every provision, and hereby acknowledge receipt of a copy.  

 

 

Approved as to form: COUNTY OF DAKOTA 

 
   By   

Assistant County Attorney/Date  Tim Leslie 

  Sheriff 

Approved by Dakota County Date of Signature  

Board Resolution No. 17-441 

County Attorney File #:  KS-18-248 
 INTERMEDIATE SCHOOL DISTRICT 917 

(I represent and warrant that I am authorized 
by law to execute this contract and legally 
bind the Contractor). 

 
 By  
 Title   

 Date of Signature   
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Resolution Authorizing Execution of Legal Documents    
Intermediate School District 917 

(TIES Dissolution, Sale of TIES Building, NJPA Closing) 
  

At a regular meeting of the School Board of the District on June 12,  2018, the following 
resolution was proposed and approved by the School Board: 

RESOLVED: 

Whereas, the District is a member of TIES (Technology and Information Educational Services); 

Whereas, during a Special Meeting of the TIES Executive Committee on January 18, 2018, the 
Executive Committee adopted a resolution in which the Executive Committee recommended 
that the TIES Board vote in favor of dissolution at the upcoming Special Board Meeting on 
January 24, 2018; 

Whereas, during the TIES Special Board Meeting on January 24, 2018, the TIES Board approved 
the resolution dated January 18, 2018 and voted in favor of dissolving TIES; 

Whereas, the TIES resolution dated January 18, 2018 authorized the TIES Executive Committee 
to complete the dissolution process on or before June 30, 2019 (provided that the TIES Board 
voted in favor of dissolution on January 24) and to continue exploring potential business 
opportunities with third parties, e.g., an asset transfer or a similar business deal toward the 
goal of minimizing negative financial impact on the TIES 48 member school districts and to 
ensure continuation of essential services for the members; 

Whereas, on January 23, 2018, the National Joint Powers Alliance ("NJPA")1 presented TIES 
management with a Letter of Intent in which its intent to consider a possible transaction was 
outlined, subject to the completion of due diligence by March 30, 2018; 

Whereas, NJPA and TIES completed due diligence by March 30, 2018; 

Whereas, on April 19, 2018, the TIES Executive Committee adopted a resolution accepting a 
proposal from NJPA (as authorized by NJPA's governing board on April 17, 2018) to proceed 
with discussions and directed TIES management (including outside experts as needed, e.g., legal 
counsel) to draft, review and negotiate all necessary legal agreements between TIES and NJPA 
to close on the transaction (the "Transaction"); 

Whereas, the Transaction is expected to close effective July 1, 2018 (the beginning of Fiscal 
Year 2018-2019); 

 

                                                      
1 Effective June 1, 2018, NJPA will change its name to Sourcewell. 
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Whereas, the effective date for TIES dissolution has not been determined as of the date of this 
School Board meeting; 

Whereas, the School Board has determined that it is in the best interests of the District to 
authorize the Superintendent (or another representative of the District with authority to legally 
bind the District, e.g, the Chair of the School Board) to execute legal documents on behalf of 
the District within his/her discretion necessary to close the Transaction and to complete TIES' 
dissolution, subject to and within the scope of each of the conditions set forth below in this 
resolution;  

NOW THEREFORE, BE IT RESOLVED by the School Board as follows: 

1. The School Board hereby authorizes the District Superintendent or another District 
representative with authority to legally bind the District to execute legal documents within 
his/her discretion on behalf of the District in its capacity as a member of TIES necessary to 
consummate the closing of the Transaction and complete TIES' dissolution, subject to and 
within the scope of each of the following conditions: 
 
(a)  District shall not be obligated to pay an amount in excess of $20 per student to cover its 
proportionate share of TIES current liabilities; 
 
(b) District shall not be obligated to pay an amount in excess of $3 per student to cover its 
proportionate share of the cost to maintain and operate the TIES building (located at 1667, 
Snelling Ave. N., St. Paul, MN 55108) until the building is sold; 
 
(c) District shall retain all legal rights to the TIES building in its proportionate share as a TIES 
member according to the TIES Bylaws and no such rights shall be assigned to NJPA; and 
 
(d) District shall retain all legal rights to receive a proportionate share of any proceeds from the 
sale of the TIES building for an amount in excess of the debt owed to U.S. Bank according to the 
TIES Bylaws, and NJPA shall have no rights in any such proceeds. 
 
2. The motion for adoption of this resolution was brought by School Board member 
_________________________________, seconded by School Board member 
______________________________, and upon a roll call vote being taken, the following voted 
in favor thereof:  

and the following voted against the same:  
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Whereupon, this resolution was declared duly passed and adopted. 
 
 
 By: ______________________________ 
 
 
Title: _____________________________ 
         
 
Date: June 12, 2018 
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