
Regular Board Meeting Agenda

Tuesday, August 12, 2025 | 6:00 PM | District Office Board Room, 8176 N. Westover, Joseph City, AZ 86032
Items on the regular meeting agenda may be discussed in executive session related to employment matters, for the purpose 
of obtaining legal advice thereon or other matters pursuant to A.R.S. 38-431.03(A). The Governing Board may change the 
order of agenda items, pursuant to Governing Board Policy BEDB. The meeting room will be open to the public fifteen 
minutes prior to the beginning of the meeting.

1. OPENING ITEMS
1.A. Call to Order
1.B. Roll Call
1.C. Pledge of Allegiance
1.D. Invocation

2. APPROVE AGENDA
3. APPROVE MINUTES
July 8, 2025 Regular Board Meeting and August 6, 2025 Special Board Meeting
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Minutes of Regular Board Meeting of the Governing Board 

Joseph City Unified School District 
District Office Board Room, 8176 N. Westover, Joseph City, AZ 86032 

Tuesday, July 8, 2025 
 
Members present 
Eldon Larsen, President; Dayton Flake, Clerk; Karsten Flake, Lexi Nelson  
 
Administrators present 
Bryan Fields, Superintendent; Steven Mills, Business Manager; Eric Miller, JH/HS Principal; Darrel Mosier, 
Elementary Principal 
 
Others present 
2 community members 
 

1. PUBLIC HEARING 

1.A. FY 2025-26 Proposed Budget 
Eldon Larsen opened the meeting for public comment. 
Time: 6:00 pm 
There were no comments from the public. 

2. OPENING ITEMS 

2.A. Call to Order 
Motion by Eldon Larsen to call the meeting to order. 
Time: 6:02 pm  

2.B. Roll Call 

2.C. Pledge of Allegiance 

2.D. Invocation 

3. APPROVE AGENDA 
Motion by Eldon Larsen to adopt the agenda as presented; second by Karsten Flake. 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Dayton Flake, Karsten Flake, Lexi Nelson  

4. APPROVE MINUTES 
Motion by Dayton Flake to approve the June 10, 2025 Regular Board Meeting minutes; second by Karsten 
Flake. 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Dayton Flake, Karsten Flake, Lexi Nelson 

5. SUPERINTENDENT'S REPORT 

6. REQUESTS TO SPEAK TO THE GOVERNING BOARD 
None 

7. CONSENT AGENDA 
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Motion by Eldon Larsen to approve the Consent Agenda; second by Lexi Nelson. 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Dayton Flake, Karsten Flake, Lexi Nelson 

7.A. Approve Expense Vouchers 
Action to ratify district vouchers for the period 6/1/25 through 6/30/25. 
General and Special Funds: ##27 $63,857.28; #28 $76,857.61; #29 $104,227.89; #1043 $80,818.43; #1044 
$88,248.34; #1045 $53,008.04; #1046 $62,626.89 
Auxiliary Operations Funds: #1102 $5,440.47; #1104 $1,425.57; #1106 $173.37; #1108 $45,012.47 
Student Activities Fund: #1103 $3,049.21; #1105 $350.00; #1107 $8,293.30; #1109 $800.00 

7.B. Student Activities Fund Report 
Revenues, expenditures and charges in the Student Activities Fund Report; period of 6/1/25 through 6/30/25. 

7.C. Intergovernmental Agreement with Yavapai County Education Service Agency 

7.D. Gifts & Donations 

8. POSSIBLE EXECUTIVE SESSION 
None 

9. ACTION ITEMS 

9.A. Personnel Requests 

Donor Item School/Program Purpose Amount 

APS 

Electric 
vehicle 
charging 
station 

Transportation 

Transfers 
ownership of 
previously 
installed system to 
JCUSD (funded by 
grant) 

$46,972 
(estimated) 

Oxendale Auto Group Donation HS Softball Team 
In honor of 
winning state 
championship 

$500 

Name Assignment Action 

Bushman, Ashlee Seasonal Worker Appointment 

Castellano, Kory Certified Tutor Assignment 
Chairez, Sharnell Instructional Aide  Appointment 

Fischer, Rosemary Student Worker Appointment 

Fish, Raylee Student Worker Appointment  
Grant, Ashley Instructional Aide  Appointment  

Hardy, Desiree 7th Grade Girls Basketball Coach Renewal 

Hutchens, Daniel III Bus Driver Appointment 
Hutchens, Hailee Substitute Teacher Appointment  

Hutchens, Jorga Substitute Custodian Appointment 

Johnstun, Bannon Substitute Custodian Appointment 

Miller, Ammon Student Worker Renewal 
Miller, Amy Teacher Resignation 

Miller, Landon Student Worker Renewal 

Miller, Mariah Student Worker Renewal  
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Motion by Eldon Larsen to approve the personnel requests as presented; second by Dayton Flake. 
Final Resolution: Motion passes. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Lexi Nelson 

9.B. Discussion and Possible Approval of Additional Wrestling Coach Position 

Motion by Eldon Larsen to approve the additional wrestling coach position; second by Dayton Flake.  
Final Resolution: Motion passes. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Cat Hansen, Lexi Nelson 

9.C. Discussion and Possible Approval of Adding Elementary Yearbook Coordinator as a New Extra Duty 
Position 

Motion by Eldon Larsen to approve adding an Elementary Yearbook Coordinator as a New Extra Duty Position; 
second by Karsten Flake. 
Final Resolution: Motion passes. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Cat Hansen, Lexi Nelson 

9.D. Discussion and Possible Approval of Changes to Governing Board Policies 

These policies and possible changes were presented for public and board review at the previous regular board 
meeting and on the District website. See the attached Policy Advisory for policy changes to be considered. See 
the Link section of this agenda item to view the current policy manual. Policies affected: 

Policy Advisories 876-905  
DA - Fiscal Managment Goals / Priority Objectives 
DB; DB-R - Annual Budget 
DBC; DBC-R - Budget Planning, Preparation, and Schedules 
DBF - Budget Hearings and Reviews / Adoption Process 
DBI - Budget Implementation 
DBJ - Budget Transfers 
DD; DD-E - Funding Proposals, Grants, and Special Projects 
DDA - Funding Sources Outside the School System 
DEC - Funding from Federal Tax Sources 
DFA - Revenues fro Investments 
DFB - Revenues from School-Owned Real Estate 
DFD - Gate Receipts and Admissions 
DFF - Income from School Sales and Services 
DG - Banking Services 
DGA - Authorized Signatures 
DGD - Credit Cards 
DI - Fiscal Accounting and Reporting 
DIA - Accounting System 

Name Assignment Action 
Miller, Sonja Instructional Aide  Appointment  

Murphy, Tyler Athletics & Activities Director Appointment 

Powers, Maddy Substitute Custodian Appointment 
Rael, Synali Student Worker Renewal 

Randles, Chaylene Instructional Aide Resignation  

Ramey, Jennifer Instructional Aide  Appointment  
Redfearn, Bryce Student Worker Appointment  

Rindlisbacher, John Bus Monitor; Seasonal Worker Resignation  

Young, Ledra (Lake) Substitute Teacher Appointment 
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DIB - Types of Funds / Revolving Funds 
DIC - Financial Reports and Statements 
DICA - Budget Format 
DID; DID-R - Inventories 
DIE; DIE-R - Audits / Financial Monitoring 
DJ - Purchasing 
DJE; DJE-R - Bidding / Purchasing Procedures 
DJG; DJG-R - Vendor / Contractor Relations 
DJGA/ DJGA-R - Sales Calls and Demonstrations 
DK; DK-EA; DK-EB - Payment Procedures 
DKA; DKA-E - Payroll Procedures / Schedules 
DN - School Properties Disposition 

Policy Advisories 906-908 
IJNDB; IJNDB-R - Use of Technology Resources in Instruction 
JLF - Reporting Child Abuse / Child Protection 
JR; JR-R - Student Records 

Motion by Eldon Larsen to approve changes to Governing Board Policies; second by Dayton Flake. 
Final Resolution: Motion passes. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Lexi Nelson 

9.E. Adopt the Joseph City Schools FY 2025-26 Budget 
Motion to Adopt the Joseph City Unified School District budget as proposed at the June 10, 2025 board 
meeting by Eldon Larsen; second by Karsten Flake 
Final Resolution: Motion passes. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Lexi Nelson 

10. INFORMATION ITEMS 

10.A. Review of Possible Policy Changes to be Considered for Adoption at a Future Meeting 
See the attached Policy Advisory for policy changes to be considered. See the Link section of this agenda item 
to view the current policy manual. No policy changes will be adopted at this meeting. Policies affected:  
 
Policy Advisories 788-791 
ACA - Sexual Harassment 
ACAA; ACAA-R - Title IX Sex Discrimination 
GBK - Staff Grievances 
JII - Student Concerns, Complaints, and Grievances 
 
Policy Advisories 866-875 
CA - Administration Goals / Priority Objectives 
CB - Superintendent 
CBA - Qualifications and Duties of the Superintendent 
CBCA; CBCA-R - Delegated Aurhority 
CBI; CBI-EA; CBI-EB - Evaluation of Superintendent 
CCB; CCB-R - Line and Staff Relations 
CFD; CFD-R; CFD-E - School Based Management 
CHD - Administration in the Absence of Policy 
CK - Administrative Consultants 
CM - School District Annual Report 

10.B. Requests for Future Agenda Items 

10.C. Upcoming Meetings and Events Calendar 
• Next Regular Board Meeting - August 12, 2025; 6:00 p.m. 
• Back-to-School Opening Meeting for Staff - July 30, 2025; 9:00 a.m.; HS Auditorium 
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• ASBA Law Conference - September 3-5, 2025; Scottsdale, AZ 
• ASBA Delegate Assembly - September 6, 2025; Scottsdale, AZ 
• ASBA-ASA Annual Conference - December 17-19, 2025; Phoenix, AZ 

11. ADJOURNMENT 
Motion by Eldon Larsen to adjourn the meeting; second by Dayton Flake 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Karsten Flake, Dayton Flake, Lexi Nelson 
Meeting adjourned at 6:44 p.m. 

 
 
 
APPROVED: 
 
 
 
________________________________________ 
Board Clerk or President 
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Minutes of Special Board Meeting of the Governing Board 

Joseph City Unified School District 
District Office Board Room, 8176 N. Westover, Joseph City, AZ 86032 

Wednesday, August 6, 2025 
 
Members present 
Dayton Flake, Clerk; Karsten Flake, Cat Hansen, Lexi Nelson 
Eldon Larsen arrived at 3:06 p.m. 

Administrators present 
Bryan Fields, Superintendent; Steven Mills, Business Manager 

Others present 
None 
 

1. PUBLIC HEARING 
The meeting was opened for public comment by Karsten Flake. 
Time: 3:00 p.m. 

1.A. FY 2025-26 Budget Revision 
No comments from the public. 

2. OPENING ITEMS 

2.A. Call to Order 
The special board meeting was called to order by Karsten Flake. 
Time: 3:01 pm  

2.B. Roll Call 

2.C. Pledge of Allegiance 

2.D. Invocation 

2.E. Adoption of Agenda 
Motion by Karsten Flake to adopt the agenda as presented; second by Lexi Nelson  
Final Resolution: Motion passed. 
Yes: Dayton Flake, Karsten Flake, Cat Hansen, Lexi Nelson  

2.F. Reports 

3. ACTION ITEMS 

Approve the 2025-26 Budget Revision #1 for Joseph City Schools 
Motion by Karsten Flake to Approve the 2025-26 Budget Revision #1 for Joseph City Schools; second by 
Dayton Flake 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Dayton Flake, Karsten Flake, Cat Hansen, Lexi Nelson  

4. ADJOURNMENT 
Motion by Karsten Flake to adjourn the meeting; second by Dayton Flake 
Final Resolution: Motion passed. 
Yes: Eldon Larsen, Dayton Flake, Karsten Flake, Cat Hansen, Lexi Nelson 
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Meeting adjourned at 3:09 p.m. 
 
 
 
APPROVED: 
 
 
 
________________________________________ 
Board Clerk or President 
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JCUSD Governing Board Meeting Report

Meeting Date:  August 12th, 2025  

Prepared by:  B. Fields 

• A microburst hit the Elementary Cafeteria Roof approximately 5 days before school started.  We 
received help from the SFB and it is now repaired.  They are also working to replace the entire 
Cafeteria Roof for us within the next few months. 

• Staff training has been started and will continue over the next several weeks. 
• We’ve had some abrupt resignations that have left us shorthanded but we are working to fill 

them as soon as we can. 
• High School Football has started and they have about 20 players out, which closely resembles 

our typical average of participants over the past several years. 
•  The ag field at the east end of the high school looks much cleaner than last year and I would like 

to recognize the maintenance department’s efforts to make it look as good as it does.  
• There are some fake Instagram accounts that periodically post inappropriate comments about 

some staff and students.  This is done usually with complete anonymity.  These accounts and 
posts can be made and then removed quickly.  I am now working with law enforcement to find 
out who is responsible for making a post about Mr. Miller and requesting that the issue be 
prosecuted to the full extent of the law.  They are in the process of investigating the issue.  
Please treat this information with some confidentiality so that nothing we do or say interferes 
with the investigation. 

• We’ve had some abrupt resignations over the past few weeks and if you have questions about 
any of them I would be willing to discuss them with any Board Members. During the public 
meeting, we will need to be rather careful what is said.  Individually, I can speak with you and go 
over factual information that we have on anyone you would like to discuss.

• Overall, things are good and we are looking forward to getting things going in ‘high gear’ again.  
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 Budget  YTD Expenses 
 

Encumbrances 
 Budget 
Balance 

001 Maintenance & Operation 5,066,566$ 423,257$     3,020,703$ 1,622,607$ 
010 Classroom Site Fund 1,302,051$ 1,115$           578,440$     722,496$     
020 Instructional Improvement 200,000$     -$                 -$                 200,000$     
100-130 Title I 163,571$     3,693$           67,191$        92,687$        
140-150 Title II - Profesional Development 17,377$        -$                 -$                 17,377$        
200-209 Title VII - Indian Education 20,000$        -$                 9,600$           10,400$        
220-229 IDEA/Special Education Grants 102,485$     -$                 69,567$        32,918$        
230 Johnson-O'Malley (JOM) - Indian Ed. 4,000$           -$                 -$                 4,000$           
260-270 Career & Technical Ed (CTE) - Federal 9,754$           -$                 2,455$           7,299$           
290-291 Medicare Reimbursement (Spec Ed services) 165,000$     -$                 -$                 165,000$     
301 Az School Nurse Access Program -$                 -$                 -$                 -$                 
326-346 ESSER -$                 -$                 -$                 -$                 
374 E-Rate 75,000$        -$                 -$                 75,000$        
390 REAP (Federal rural assistance grant) 65,000$        -$                 -$                 65,000$        
400 Career & Technical Ed (CTE) - State 3,500$           -$                 3,023$           477$                
500 School Plant (Proceeds from surplus equip sales) 15,000$        195$                -$                 14,805$        
510 Food Service 300,000$     203$                2,047$           297,750$     
515 Civic Center (Swimming pool community use) 80,000$        -$                 1,424$           78,576$        
520 Preschool Tuition 35,000$        -$                 1,000$           34,000$        
525 Auxiliary Operations (Bookstore, athletics, fees) 100,000$     -$                 5,545$           94,455$        
526 Extracurricular Activities Tax Credit 65,000$        -$                 -$                 65,000$        
530 Gifts & Donations 550,000$     9,897$           42,700$        497,403$     
535-539 CTE & Vocational Education Projects 15,000$        2,572$           272$                12,156$        
550 Insurance Proceeds (from claims) 75,000$        -$                 -$                 75,000$        
565 Litigation Recovery 30,000$        -$                 -$                 30,000$        
570 Indirect Costs (Grant administration costs) 39,476$        522$                12,612$        26,341$        
585 Insurance Refunds (premium discounts) 10,000$        -$                 -$                 10,000$        
596 NAVIT 150,000$     -$                 36,061$        113,940$     
610 Capital Outlay 369,369$     52,266$        185,999$     131,104$     
620 Adjacent Ways 175,000$     328$                3,322$           171,350$     
665 Energy and Water Savings 50,000$        -$                 -$                 50,000$        
686 SFB Emergency Deficiency Correction 60,000$        -$                 -$                 60,000$        
691 SFB Building Renewal Grant 1,000,000$ -$                 29,800$        970,200$     
850 Student Activities (clubs and classes) 60,000$        -$                 -$                 60,000$        

TOTAL 10,373,149$   494,048$         4,071,760$      5,807,342$      

Fund

Summary of Financial Operations (Unaudited)
July 31, 2025
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5. REQUESTS TO SPEAK TO THE GOVERNING BOARD
The procedure for addressing the Board in a public meeting may be viewed 
here:  https://josephcityaz.sites.thrillshare.com/page/public-comments

6. CONSENT AGENDA
Vote on Consent Agenda. All items listed will be considered as a group and will be approved with one motion unless a 
Board Member requests an item be removed from the consent agenda and considered as a separate item.

6.A. Approve Expense Vouchers
Action to ratify district vouchers for the period July 1, 2025 through July 31, 2025.
General and Special Funds: #30 $50,716.94 (encumbered); #1047 $18,859.04 (encumbered); #1048 $15,894.70 
(encumbered); #1049 $47,909.72 (encumbered); #1000 $6,507.55; #1001 $51,838.40; #1002 $304,027.02
Auxiliary Operations Funds: #1110 $955.54 (encumbered); #1112 $1,801.52 (encumbered)
Student Activities Fund: none

6.B. Student Activities Fund Report
Revenues, expenditures and charges in the Student Activities Fund Report; period of 7/1/2025 through 7/31/2025.

6.C. Student Fundraisers

6.D. Ratification of a Memorandum of Understanding with the City of Holbrook for Shared 
Lifeguard Staffing at the Holbrook City Pool
6.E. Approve Qualified Evaluators for Certified Staff

7. POSSIBLE EXECUTIVE SESSION (*)
For any agenda item indicated with an asterisk (*), the Board may vote to convene in Executive Session pursuant to 
A.R.S. 38-431.03 (A) (1) for personnel matters when notified; (2) discussion or consideration of records exempt by law 
from public inspection; (3) for consultation with attorney; (4) for consultation with attorney when in pending or 
contemplated litigation. Discussion or consideration of personnel matters may include employment, assignment, 
appointment, promotion, demotion, dismissal, salaries, disciplining or resignation of a public officer, appointee or 
employee.

8. ACTION ITEMS
8.A. Personnel Requests (*)

8.B. Approval of Emergency Procurement
Elementary School Cafeteria roof repairs

Organization Description Action

Cheerleading Selling Banners to be displayed at Football 
Games Ratify 

Name Assignment Action
Barner, Rebecca Speech-Language Pathologist Assistant Ratification
Bowler, Laurie Tutor - Lunchtime Assignment
Brawley, Lyndzi Coach II - HS Cross Country Ratification
Brawley, Micah Coach I (Assistant_ - HS Cross Country Ratification
Colligon, Brian Bus Driver, Custodial Resignation 
Coronado Trujillo, 
Audrey Substitute Teacher Appointment

Dixon, Tyra Instructional Aide Ratification
Goodman, Tanya Substitute Teacher Appointment
Johnstun, Aaron Tutor - Lunchtime Assignment
Larsen, Trina Volunteer Cross Country Coach Acceptance
Leonard, Tysen Coach (Assistant I) - HS Football Ratification
McLaws, Cory Volunteer - Cross Country Acceptance 
Miller, Sonya Instructional Aide Resignation 
Wilson, Rebekah Speech Language Pathologist Assistant Resignation
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8.C. Discussion and Possible Approval of Textbooks and Curriculum Adoption
Textbook/curriculum materials have been available for public review for 60 days in accordance with Governing 
Board Policy IJJ. Copies of the textbooks and curriculum materials may be viewed in the Joseph City Schools 
District Office Board Room.

Textbooks, supplementary materials and online resources proposed for adoption are:  High School First-Year 
Spanish; Asi se dice Level 1, Student Suite. National ed., McGraw Hill, 2016.
High School Second-Year Spanish; Asi se dice Level 2, Student Suite. National ed., McGraw Hill, 2016.

8.D. Discussion and Possible Approval of Changes to Governing Board Policies
These policies and possible changes were presented for public and board review at the previous regular board 
meeting and on the District website. See the attached Policy Advisory for policy changes to be considered. See the 
Link section of this agenda item to view the current policy manual. Policies affected:

Policy Advisories 788-791
ACA - Sexual Harassment
ACAA; ACAA-R - Title IX Sex Discrimination
GBK - Staff Grievances
JII - Student Concerns, Complaints, and Grievances

Policy Advisories 866-875
CA - Administration Goals / Priority Objectives
CB - Superintendent
CBA - Qualifications and Duties of the Superintendent
CBCA; CBCA-R - Delegated Aurhority
CBI; CBI-EA; CBI-EB - Evaluation of Superintendent
CCB; CCB-R - Line and Staff Relations
CFD; CFD-R; CFD-E - School Based Management
CHD - Administration in the Absence of Policy
CK - Administrative Consultants
CM - School District Annual Report
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POLICY  SERVICES 

ADVISORY 

Volume 36, Number 3 July 2024 

Policy Advisory No. 788 ..................................... Policy ACA — Sexual Harassment 

Policy Advisory No. 789 ...................... Policy ACAA — Title IX Sex Discrimination 

                                                                             Sexual Harassment 

 Regulation ACAA-R — Title IX Sex Discrimination 

   Sexual Harassment 

Policy Advisory No. 790 .......................................... Policy GBK — Staff Grievances 

Policy Advisory No. 791 ................... Policy JII — Student  Concerns,  Complaints, 

   and Grievances 

POLICY ADVISORY DISCUSSION 

Summary 

The following policy advisories are derived from the Department of Education’s 

(DOE) Final Rule under Title IX, to ensure that, under Title IX, no person 

experiences sex discrimination or harassment in federally funded education.  

Effective August 1, 2024, the Final Rule protects against all sex-based harassment 

and discrimination for all persons, including students and employees; promotes 

accountability and fairness; and empowers and supports students and families. 

The Final Rule requires schools to take prompt and effective action when 

appropriate, reaffirms the DOE’s commitment to fairness for all parties, including 

parents and guardians, and demonstrates its respect for complainants’ autonomy 

and privacy.  It clarifies definitions, the scope of sex discrimination, and schools’ 

obligations, including but not limited to taking prompt and effective action, 

providing supportive measures, and communicating its nondiscrimination 

policies.  It also provides schools with the flexibility needed to implement Title IX 

in differing educational communities and settings, protects students, employees 

and applicants from discrimination based on pregnancy or related conditions, and 

protects students and employees from retaliation. 

Because of the extensive nature of this final rule, districts may want to consider 

consulting with their legal counsel regarding specific policy revisions for their 

unique communities. 

Note: The DOE’s process is still ongoing for a Title IX regulation related to 

athletics.  
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================================================ 

If you have any questions, call Policy Services at (602) 254-1100.  Ask for Dr. 

Charlotte Patterson, Policy Analyst; Lynne Bondi, Policy Analyst or Renae 

Watson, Policy Technician.  Our e-mail addresses are, respectively, 

[cpatterson@azsba.org], [lbondi@azsba.org] and [rwatson@azsba.org].  You may 

also fax information to (602) 254-1177. 

Note:  This material is written for informational purposes only, and not 

as legal advice.  You may wish to review the policy references and consult 

an attorney for further explanation. 
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ACA © 

SEXUAL  HARASSMENT 

All individuals associated with this District, including, but not necessarily limited 

to, the Governing Board, the administration, the staff, and students, are expected 

to conduct themselves at all times so as to provide an atmosphere free from sexual 

harassment. 

 

Sexual harassment is a form of sex discrimination that violates Title VII of the 

Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972.  

 

The Equal Employment Opportunity Commission defines "sexual 

harassment" as unwelcome sexual advances, requests for sexual favors, and other 

verbal or physical conduct of a sexual nature when: 

A.  Submission to such conduct is either explicitly or implicitly made a term or 

condition of an individual's employment; or 

B.  Submission to or rejection of such conduct is used as a basis for employment 

decisions affecting such individual; or 

C.  Such conduct has the purpose or effect of substantially interfering with an 

individual's work performance, or creating an intimidating, hostile, or offensive 

work environment. 

Sexual harassment may include, but is not limited to: 

A.  Suggestive or obscene letters, notes, invitations, derogatory comments, 

slurs, jokes, epithets, assault, touching, impeding or blocking movement, 

leering, gestures, or display of sexually suggestive objects, pictures, or cartoons. 

B.  Continuing to express sexual interest after being informed that the interest 

is unwelcome.  (Reciprocal attraction between peers is not considered sexual 

harassment.) 

C.  Implying or withholding support for an appointment, promotion, or change 

of assignment; suggesting that a poor performance report will be prepared; 

suggesting that probation will be failed. 

D.  Coercive sexual behavior used to control, influence, or affect the career, 

salary, and/or work environment of another employee. 

E.  Offering or granting favors or employment benefits, such as 

promotions, favorable performance evaluations, favorable assignments, 

favorable duties or shifts, recommendations, reclassifications, et cetera, in 

exchange for sexual favors. 
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Anyone who is subject to sexual harassment, or who knows of the occurrence of 

such conduct, should inform the compliance officer, as provided in ACA-R. 

 

A substantiated charge against a staff member in the District shall subject such 

staff member to disciplinary action. 

All matters involving sexual harassment complaints will remain confidential to 

the extent practicable and allowable by law possible. 

Adopted:  _______________________ 

LEGAL REF.: 

A.R.S. 

41-1461 et seq. 

20 U.S.C. 1681, Education Amendments of 1972, Title IX, 

   as amended in 2024, Title IX 

20 U.S.C. 1703, Equal Employment Opportunity Act of 1972 

42 U.S.C. 2000, Civil Rights Act of 1964 as amended, Title VII 

 

CROSS REF.: 

AC - Nondiscrimination/Equal Opportunity 

GBA - Equal Employment Opportunity 

GCQF - Discipline, Suspension, and Dismissal of Professional Staff Members 

GDQD - Discipline, Suspension, and Dismissal of Support Staff Members 

KED - Public Concerns/Complaints about Facilities or Services 

KFA - Public Conduct on School Property 
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ACAA © 

TITLE  IX  SEX  DISCRIMINATION 

SEXUAL  HARASSMENT 

Title IX of the Federal Education Amendments Act protects people from 

discrimination based on sex in education programs or activities that receive 

Federal financial assistance.  The District does not discriminate on the basis of 

sex and is required by Title IX not to discriminate in such a manner.  The District 

adheres to all conditions established by Title IX by recognizing the right of every 

student who attends school in the District and every employee who works in the 

District to do so without the fear of sex discrimination, to include unlawful sexual 

harassment. 

The District accepts and shall employ the definition of sexual harassment as 

established by the Title IX regulations.  Sexual harassment means conduct on the 

basis of sex that satisfies one (1) or more of the following: 

A.  An employee of the District conditioning the provision of an aid, benefit, or 

service of the District on an individual's participation in unwelcome sexual 

conduct; 

B.  Unwelcome conduct determined by a reasonable person to be so severe, or 

pervasive, and objectively offensive that it effectively denies a person equal 

access to the District's education program or activity; or 

C.  "Sexual assault" as defined in 20 U.S.C. 1092(f)(6)(A)(v), "dating violence" 

as defined in 34 U.S.C. 12291(a)(10), "domestic violence" as defined in 34 U.S.C. 

12291(a)(8), or "stalking" as defined in 34 U.S.C. 12291(a)(30). 

D.  Hostile Environment Harassment. 

The District also accepts and shall employ the definition of a complainant as an 

individual who is alleged to be the victim of conduct that could constitute sexual 

harassment, and a respondent as an individual who has been reported to be the 

perpetrator of conduct that could constitute sexual harassment. 

The District shall designate and authorize an employee as the "Title IX 

Coordinator" to comply with its responsibilities pertaining to sexual harassment 

under Title IX.  Inquiries about the application of Title IX may be referred to the 

District's Title IX Coordinator. 

Any person may report sex discrimination, including sexual harassment, 

regardless of whether the person reporting is the person alleged to be the victim 

of the reported conduct or not.  A report may be made in person, by mail, by 

telephone, or by electronic mail, using the contact information listed for the Title 

IX Coordinator, or by any other means that results in the Title IX Coordinator 

receiving the person’s verbal or written report.  Such a report may be made at any 

time (including during non-business hours) by using the telephone number or 
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electronic mail address, or by mail to the office address listed for the Title IX 

Coordinator.  The District shall notify students, parents or legal guardians of 

students, employees, applicants for employment, and all unions or professional 

organizations holding collective bargaining or professional agreements with the 

District, of the name or title, office address, electronic mail address, and telephone 

number of the Title IX Coordinator. 

The District will respond promptly when any school employee has notice of sex 

discrimination, including sexual harassment.  Upon receipt of notice of sexual 

harassment, the District shall notify students, parents or legal guardians of 

students, employees, applicants for employment, and all unions or professional 

organizations holding collective bargaining or professional agreements with the 

District, of the District's grievance procedures and grievance process, including 

how to report or file a complaint of sex discrimination, how to report or file a formal 

complaint of sexual harassment, and how the District shall respond.  The District 

is committed to investigating each formal complaint submitted and to taking 

appropriate action on all confirmed violations of policy.  The District shall follow 

grievance procedures that provide for the prompt and equitable resolution of 

complaints from students and employees alleging sexual harassment. 

 

The District shall, to the extent reasonably feasible, will make reasonable efforts 

to keep confidential the identity of any individual who has made a report or filed 

a formal complaint of sexual harassment, any complainant, any individual who 

has been reported to be the perpetrator of sex discrimination, any respondent, and 

any witness, except as is necessary to carry out the grievance process and as may 

otherwise be permitted by law. 

Title IX sex discrimination complaints, including sexual harassment complaints, 

may include violations covered by Arizona's mandatory reporting statute, A.R.S. 

§13-3620.  Any abuses classified by statute as "reportable offenses" must be 

reported as such to the authorities because not reporting a reportable offense is 

classified as a Class 6 Felony. 

Retaliation  Prohibited 

Neither the District nor any person may intimidate, threaten, coerce, or 

discriminate against any individual for the purpose of interfering with any right 

or privilege secured by Title IX, or because the individual has in good faith made 

a report or complaint, testified, assisted, or participated or refused to participate 

in any manner in an investigation, proceeding, or hearing. Intimidation, threats, 

coercion, or discrimination, including charges against an individual for violations 

that do not involve sex discrimination or sexual harassment, but arise out of the 

same facts or circumstances as a report or complaint of sex discrimination or a 

report or formal complaint of sexual harassment, for the purpose of interfering 

with any right or privilege secured by Title IX, constitutes retaliation. 

Adopted:  _______________________ 
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LEGAL REF.: 

A.R.S. 

13-3620 

20 U.S.C. 1092 

20 U.S.C. 1681, Education Amendments of 1972, Title IX, as amended in 2024, 

Title IX 

34 U.S.C. 12291 

 

CROSS REF.: 

AC - Nondiscrimination/Equal Opportunity 

JB - Equal Educational Opportunities 
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ACAA-R © 

REGULATION 

TITLE  IX  SEX DISCRIMINATION 

/ SEXUAL  HARASSMENT 

Title  IX  Coordinator 

The Superintendent shall appoint an employee as the "Title IX Coordinator."  If 

the Title IX Coordinator is the respondent, the complaint shall be filed with the 

Superintendent. 

 

Title IX Coordinator: 

Name/Title: ___________________________________ 

Address:     ___________________________________ 

                   ___________________________________ 

E-mail:        ___________________________________ 

Telephone:  ___________________________________ 

Response  to  Sex  Discrimination 

Sexual  Harassment 

When the District has A recipient with knowledge of conduct that reasonably may 

constitute sex discrimination actual knowledge of sexual harassment in an its 

education program or activity must respond promptly and effectively of the 

District against a person in the United States, it shall respond promptly in a 

manner that is not deliberately indifferent. 

An "education program or activity" includes locations, events, or circumstances 

over which the District exercised substantial control over both the respondent and 

the context in which the sex discrimination occurs, and also includes any building 

owned or controlled by a student organization that is officially recognized by the 

District. 

A.  "Actual knowledge" means notice of sexual harassment or allegations of 

sexual harassment to a District's Title IX Coordinator or to any employee. 

B.  An "education program or activity" includes locations, events, or 

circumstances over which the District exercised substantial control over both 

the respondent and the context in which the sexual harassment occurs, and also 

includes any building owned or controlled by a student organization that is 

officially recognized by the District. 
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C.  A District is "deliberately indifferent" only if its response to sexual 

harassment is clearly unreasonable in light of the known circumstances. 

The District's initial response to any report of sex discrimination sexual 

harassment must treat complainants and respondents equally by offering 

supportive measures to both and must follow the established grievance process 

before disciplining a respondent. 

Even if no formal complaint has been filed,  Tthe Title IX Coordinator shall 

promptly: 

A.  Contact the complainant to discuss the availability of supportive measures; 

B.  Consider the complainant's wishes with respect to supportive measures; 

C.  Inform the complainant of the availability of supportive measures; with or 

without the filing of a formal complaint; and 

D.  Explain to the complainant the process for filing a formal complaint. 

Supportive measures are non-disciplinary, non-punitive individualized services 

offered as appropriate, as reasonably available, and without fee or charge to the 

complainant or the respondent before or after the filing of a formal complaint or 

where no formal complaint has been filed.  Such measures are designed to restore 

or preserve equal access to the District's education program or activity without 

unreasonably burdening the other party, including measures designed to protect 

the safety of all parties or the District's educational environment, or deter sex 

discrimination sexual harassment.  Supportive measures may include counseling, 

extensions of deadlines or other course-related adjustments, modifications of work 

or class schedules, and other similar measures.  The District shall maintain as 

confidential any supportive measures provided to the complainant or respondent, 

to the extent that maintaining such confidentiality would not impair the ability of 

the District to provide the supportive measures.  The Title IX Coordinator is 

responsible for coordinating the effective implementation of supportive measures. 

The District may remove a respondent from the District's education program or 

activity on an emergency basis, provided that the District undertakes an 

individualized safety and risk analysis, determines that an immediate threat to 

the physical health or safety of any student or other individual arising from the 

allegations of sex discrimination sexual harassment justifies removal, and 

provides the respondent with notice and an opportunity to challenge the decision 

immediately following the removal.  This provision may not be construed to modify 

any rights under the Individuals with Disabilities Education Act, Section 504 of 

the Rehabilitation Act of 1973, or the Americans with Disabilities Act. 
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Response  to  a  Formal 

Complaint 

Response  to  a  Notification 

of  Conduct  

The Title IX Coordinator must take the following actions upon being notified of 

conduct that reasonably may constitute sex discrimination:  

"Formal complaint" means a document filed by a complainant or signed by the 

Title IX Coordinator alleging sexual harassment against a respondent and 

requesting that the District investigate the allegation of sexual harassment.  At 

the time of filing a formal complaint, a complainant must be participating in or 

attempting to participate in the education program or activity of the District with 

which the formal complaint is filed.  A formal complaint may be filed with the Title 

IX Coordinator in person, by mail, or by electronic mail, by using the contact 

information listed above, and by any additional method designated by the District 

that results in the Title IX Coordinator receiving the complaint. 

 

The District may place a non-student employee respondent on administrative 

leave during the pendency of a grievance process in response to a formal 

complaint.  This provision may not be construed to modify any rights under 

Section 504 of the Rehabilitation Act of 1973 or the Americans with Disabilities 

Act. 

 

For the purpose of addressing formal complaints of sexual harassment, this 

grievance process shall comply with the following basic elements: 

A.  Provide written notice to all parties upon receipt of complaint, which must 

include: 

1.  Notice of the District’s formal grievance process, including any informal 

resolution process; 

2.  Notice of the allegations, including sufficient details to allow respondent 

to prepare a response (such as the identities of the parties involved in the 

incident, if known, the conduct allegedly constituting sexual harassment, and 

the date and location of the alleged incident); 

3.  A statement that the respondent is presumed not responsible for the 

alleged conduct and that a determination regarding responsibility is made at 

the conclusion of the grievance process; 

4.  Notice that the parties may have an advisor of their choice, who may be, 

but is not required to be, an attorney, and may inspect and review evidence; 

and 
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5.  Notice of any provision in the District's code of conduct that prohibits 

knowingly making false statements or providing false information in the 

grievance process. 

B.  Treat complainants and respondents equitably; 

C.  Require an objective evaluation of all relevant evidence; 

D.  Require that the Title IX Coordinator, investigator, decision-maker, or any 

person designated by the District to facilitate an informal resolution process, be 

properly trained and not have a conflict of interest against complainants and 

respondents generally or against the particular complainant and respondent; 

E.  Include a presumption that the respondent is not responsible for the alleged 

conduct until a determination has been made at the conclusion of the grievance 

process; 

F.  Include reasonably prompt timeframes for the conclusion of the grievance 

process; 

G.  Describe or list the possible disciplinary sanctions and remedies that may 

be implemented following a determination of responsibility; 

H.  State that the District uses a preponderance of evidence standard to 

determine responsibility; 

I.  Include the procedures and permissible reasons for appeal by a respondent 

or a complainant; 

J.  Describe the range of supportive measures available to complainants and 

respondents; and 

K.  Not require, allow, or use evidence or questions that constitute or seek 

legally privileged information, unless the privilege is waived. 

A.  Treat the complainant and respondent equitably. (§ 106.44(f)(1)(i)). 

B.  Offer and coordinate supportive measures, as appropriate, for the 

complainant. If the recipient has initiated grievance procedures or offered an 

informal resolution process to the respondent, offer and coordinate supportive 

measures as appropriate, for the respondent. (§ 106.44(f)(1)(ii)). 

C.  Notify the complainant, or if the complainant is unknown, the individual 

who reported the conduct, of the grievance procedures and the informal 

resolution process, if available and appropriate. (§ 106.44(f)(1)(iii)(A)). 

D.  If a complaint is made, notify the respondent of the grievance procedures 

and the informal resolution process, if available and appropriate. (§ 

106.44(f)(1)(iii)(B)). 
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E.  In response to a complaint, initiate the recipient’s grievance procedures or 

informal resolution process, if available and appropriate. (§ 106.44(f)(1)(iv)). 

F.  In the absence of a complaint or the withdrawal of any or all of the 

allegations in a complaint, and in the absence or termination of an informal 

resolution process, make a fact-specific determination by considering, at a 

minimum, eight (8) listed factors, and determining whether the conduct as 

alleged presents an imminent and serious threat to the health or safety of a 

complainant or other person or prevents the recipient from ensuring equal 

access based on sex to its education program or activity such that the Title IX 

Coordinator may initiate a complaint. (§ 106.44(f)(1)(v)). 

G.  If the Title IX Coordinator initiates a complaint, notify the complainant prior 

to doing so and appropriately address reasonable concerns about the 

complainant’s safety or the safety of others. (§ 106.44(f)(1)(vi)). 

H.  Regardless of whether a complaint is initiated, take other appropriate 

prompt and effective steps to ensure that sex discrimination does not continue 

or recur within the recipient’s education program or activity, in addition to 

providing remedies to an individual complainant. (§ 106.44(f)(1)(vii)). 

If the conduct alleged in a formal complaint does not meet the Title IX definition 

of sex discrimination sexual harassment as established in Governing Board policy, 

did not occur in the District's education program or activity, or did not occur 

against a person in the United States, then the District shall dismiss the 

allegations for purposes of Title IX but may still address the allegations in any 

manner the District deems appropriate under other District policies. 

The District may dismiss a formal complaint or any allegations therein, if at any 

time: 

A.  The complainant notifies the Title IX Coordinator in writing that the 

complainant would like to withdraw the formal complaint or any allegations 

therein; 

B.  The respondent is no longer enrolled or employed by the District; or 

C.  Specific circumstances prevent the District from gathering evidence 

sufficient to reach a determination as to the formal complaint or allegations 

therein. 

Upon dismissal of a formal complaint or any allegations therein, the District shall 

promptly send written notice of the dismissal, including the reasons for the 

dismissal, simultaneously to the parties. 
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When investigating a formal complaint and throughout the grievance process, the 

District shall: 

A.  Ensure that the burden of proof and the burden of gathering evidence rests 

on the District and not on the parties, except that certain treatment records 

cannot be obtained without voluntary, written consent of a party; 

B.  Provide an equal opportunity for the parties to present witnesses and 

evidence; 

C.  Not restrict the ability of either party to discuss the allegations or to gather 

and present evidence; 

D.  Provide the parties with the same opportunities to have others present 

during any meeting or grievance proceeding; 

E.  Provide, to a party whose participation is invited or expected, written notice 

of the date, time, location, participants, and purpose of any meeting or 

grievance proceeding, with sufficient time for the party to prepare to 

participate; 

F.  Provide both parties an equal opportunity to inspect and review any 

evidence so that each party can meaningfully respond to the evidence prior to 

the conclusion of the investigation (prior to completion of the investigative 

report, the investigator will send to each party and the party’s advisor, if any, 

a copy of all evidence gathered during the investigation and will allow the 

parties at least ten (10) days to submit a written response to any of the 

evidence); and 

G.  Create an investigative report that fairly summarizes relevant evidence 

and, at least ten (10) days prior to a determination of responsibility, send to 

each party and the party’s advisor, if any, the investigative report in an 

electronic format or hard copy, for their review and written response. 

After the District has sent the investigative report to the parties and before 

reaching a determination regarding responsibility, the decision-makers(s) shall 

afford each party the opportunity to submit written, relevant questions that a 

party wants asked of any party or witness, provide each party with the answers, 

and allow for additional, limited follow-up questions from each party.  Questions 

and evidence about the complainant’s sexual predisposition or prior sexual 

behavior are not relevant, unless such questions and evidence are offered to prove 

that someone other than the respondent committed the conduct alleged by the 

complainant, or if the questions and evidence are offered to prove consent. 

Decision-maker(s) must not have bias or conflict of interest.  A decision-maker 

may be the Title IX Coordinator or investigator as long as there is no bias or 

conflict or interest. 
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The decision-maker(s), who cannot be the same person(s) as the Title IX 

Coordinator or the investigator(s), shall apply the District's established standard 

of evidence and shall issue a written determination regarding responsibility that 

includes: 

A.  Identification of the allegations potentially constituting sex discrimination 

sexual harassment; 

B.  A description of the procedural steps taken from the receipt of the formal 

complaint through the determination, including any notifications to the parties, 

interviews with parties and witnesses, site visits, methods used to gather other 

evidence, and hearings held; 

C.  Findings of fact supporting the determination; 

D.  Conclusions regarding the application of the District's code of conduct to the 

facts; 

E.  A statement of and rationale for the result as to each allegation, including a 

determination regarding responsibility, any disciplinary sanctions the District 

imposes on the respondent, and whether remedies designed to restore or 

preserve equal access to the District's education program or activity shall be 

provided by the District to the complainant; and 

F.  The District's procedures and permissible bases for the complainant and 

respondent to appeal. 

The District shall provide the written determination to the parties 

simultaneously.  The Title IX Coordinator is responsible for effective 

implementation of any remedies. 

The District shall offer both parties the right to appeal from a determination 

regarding responsibility and from a dismissal of a formal complaint or any 

allegations therein, on the following bases: 

A.  Procedural irregularity that affected the outcome of the matter; 

B.  New evidence that was not reasonably available at the time the 

determination regarding responsibility or dismissal was made, that could affect 

the outcome of the matter; and 

C.  The Title IX Coordinator, investigator(s), or decision-makers(s) had a 

conflict of interest or bias for or against complainants or respondents generally 

or the individual complainant or respondent that affect the outcome of the 

matter. 

As to all appeals, the District shall: 

A.  Notify the other party in writing when an appeal is filed and implement 

appeal procedures equally for both parties; 
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B.  Ensure that the decision-maker(s) for the appeal is not the same person as 

the decision-maker(s) that reached the determination regarding responsibility 

or dismissal, the investigator(s), or the Title IX Coordinator; 

C.  Ensure that the decision-maker(s) for the appeal does not have a conflict of 

interest or bias for or against complainants or respondents generally or an 

individual complainant or respondent; 

D.  Give both parties a reasonable, equal opportunity to submit a written 

statement in support of, or challenging, the outcome; 

E.  Issue a written decision describing the result of the appeal and the rationale 

for the result; and 

F.  Provide the written decision simultaneously to both parties. 

The District may not require as a condition of enrollment or continuing 

enrollment, or employment or continuing employment, or enjoyment of any other 

right, waiver of the right to an investigation and adjudication of formal complaints 

of sex discrimination sexual harassment.  Similarly, the District may not require 

the parties to participate in an informal resolution process and may not offer an 

informal resolution process unless a formal complaint is filed.  However, at any 

time prior to reaching a determination regarding responsibility during a formal 

complaint process, the District may facilitate an informal resolution process, such 

as mediation, that does not involve a full investigation and adjudication, provided 

that the District: 

A.  Provides to the parties a written notice disclosing: 

1.  The allegations; 

2.  The requirements of the informal resolution process, including the 

circumstances under which it precludes the parties from resuming a formal 

complaint arising from the same allegations, provided, however, that at any 

time prior to agreeing to a resolution, any party has the right to withdraw 

from the informal resolution process and resume the grievance process with 

respect to the formal complaint; and 

3.  Any consequences resulting from participating in the informal resolution 

process, including the records that shall be maintained or could be shared; 

B.  Obtains the parties' voluntary, written consent to the informal resolution 

process; and 

C.  Does not offer or facilitate an informal resolution process to resolve 

allegations that an employee sexually harassed a student. 
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The District shall maintain for a period of seven (7) years records of: 

A.  Each sex discrimination sexual harassment investigation including: 

1.  Any determination regarding responsibility; 

2.  Any disciplinary sanctions imposed on the respondent; and 

3.  Any remedies provided to the complainant designed to restore or preserve 

equal access to the District's education program or activity. 

B.  Any appeal and the result therefrom; 

C.  Any informal resolution and the result therefrom; and 

D.  All materials used to train Title IX Coordinators, investigators, decision-

makers, and any person who facilitates an informal resolution process.  The 

District shall make these training materials publicly available on its website, 

or if the District does not maintain a website the District shall make these 

materials available upon request for inspection by members of the public. 

The District shall create and maintain for a period of seven (7) years, records of 

any actions, including supportive measures taken in response to a report or formal 

complaint of sex discrimination sexual harassment.  In each instance, the District 

shall document the basis for its conclusion that its response was not deliberately 

indifferent, and document that it has taken measures designed to restore or 

preserve equal access to the District's education program or activity.  If a District 

does not provide a complainant with supportive measures, then the District shall 

document the reasons why such a response was not clearly unreasonable in light 

of the known circumstances.  The documentation of certain bases or measures 

does not limit the District in the future from providing additional explanations or 

detailing additional measures taken. 
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GBK © 

STAFF  GRIEVANCES 

Effective communication between District employees, the administrative staff, 

and the Board is essential for proper operation of the schools.  The Governing 

Board, therefore, authorizes the Superintendent to establish a grievance 

procedure for employees as the prescribed means of resolving grievances at the 

earliest date and the lowest possible administrative level.  In cases of alleged sex 

discrimination, this grievance procedure should provide supportive measures to 

complainants and respondents affected by the alleged sex discrimination conduct, 

must require adequate notice, must provide an equal opportunity to present and 

access evidence, and provide a reasonable opportunity for response by each party.  

 

Such procedure shall provide for an appeal to the Board for review of any 

grievance that cannot be resolved at the administrative level.  In such instances, 

the affected individual may request that the Governing Board review the 

situation.  Such request shall be in writing and shall contain the basis for the 

appeal, including the act or acts out of which the grievance arose, identification of 

the Board policies and/or administrative regulations involved, and the remedy 

sought.  Within five (5) working days following notification of the 

Superintendent’s decision, any written request for appeal shall be submitted to 

the Superintendent for transmittal to the Board.  The Governing Board, at a time 

of its choosing, shall review the grievance and issue a response within fifteen (15) 

working days following such review. 

The decision of the Governing Board is final. 

Adopted:  _______________________ 

LEGAL REF.: 

A.R.S. 

38-532 

20 U.S.C. 1681, Education Amendments of 1972,Title IX, 

   as amended in 2024, Title IX 
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JII © 

STUDENT  CONCERNS,  COMPLAINTS, 

AND  GRIEVANCES 

The Superintendent is directed to establish procedures whereby students with 

sufficient concern may present a complaint or grievance regarding a violation of 

their constitutional rights, equal access to programs, discrimination, or personal 

safety provided that: 

A.  The topic is not the subject of disciplinary or other proceedings under other 

policies and regulations of the District, and 

B.  The procedure shall not apply to any matter for which the method of review 

is prescribed by law, or the Governing Board is without authority to act. 

A complaint or grievance may be raised regarding any one (1) or more of the 

following: 

A.  Violation of the student's constitutional rights. 

B.  Denial of an equal opportunity to participate in any program or activity for 

which the student qualifies, not related to the student's individual capabilities. 

C.  Discriminatory treatment on the basis of race, color, religion, sex, age, 

national origin, or disability. 

In cases of alleged sex discrimination, this grievance procedure should provide 

supportive measures to complainants and respondents affected by the alleged 

sex discrimination conduct, must require adequate notice, must provide an 

equal opportunity to present and access evidence, and provide a reasonable 

opportunity for response by each party. 

D.  Concern for the student's personal safety. 

Refer to Board Policy JICK for procedures applying to a complaint or grievance 

that alleges incidences of student violence, harassment, intimidation, or bullying. 

The complaint or grievance accusation must be made within thirty (30) calendar 

days of the time the student knew or should have known that there were grounds 

for the complaint or grievance.  The initial complaint or grievance should be made 

using form JII-EA; however, a verbal complaint or grievance may be made to any 

school staff member.  The receiving staff member shall immediately inform an 

administrator of the complaint or grievance. 
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When the initial complaint or grievance is submitted in a manner other than on 

the prescribed form, the administrator shall obtain from the student the 

particulars of the accusation and complete form JII-EA immediately 

thereafter.  The administrator shall especially note all student-provided 

particulars determined by the Superintendent to be necessary for the complaint 

or grievance to be investigated.  Any question concerning whether a complaint or 

grievance falls within this policy shall be determined by the Superintendent. 

If the receiving school administrator is included in the allegation, the complaint 

or grievance shall be transmitted to the next higher administrative 

supervisor.  Failure by the staff member to timely inform a school administrator 

or next higher administrative supervisor of a student's allegation may subject the 

staff member to disciplinary action.  The staff member shall preserve the 

confidentiality of the subject, disclosing it only to the appropriate school 

administrator or next higher administrative supervisor or as otherwise required 

by law. 

A student or student's parent or guardian may initiate the complaint process by 

completing Exhibit JII-EA. 

A complaint or grievance may be withdrawn at any time.  Once withdrawn, the 

process cannot be reopened if the resubmission is longer than thirty (30) calendar 

days from the date of the occurrence of the alleged incident. 

Retaliatory or intimidating acts against any student who has made a complaint 

under this policy and its corresponding regulations, or against a student who has 

testified, assisted or participated in any manner in an investigation relating to a 

complaint or grievance, are specifically prohibited and constitute grounds for a 

separate complaint. 

To assure that students and staff are aware of its content and intent, a notice of 

this policy and procedure shall be posted conspicuously in each school building 

and shall be made a part of the rights and responsibilities section of the student 

handbook.  Forms for submitting complaints are to be available to students, staff 

and parents or guardians in the school offices. 

Disposition of all complaints or grievances shall be reported to the Superintendent 

and the compliance officer for discrimination if other than the 

Superintendent.  The Superintendent will determine if the policies of the District 

have been appropriately implemented and will make such reports and/or referrals 

to the Board as may be necessary. 

The Superintendent shall develop procedures for the maintenance and 

confidentiality of documentation related to the receipt of a student's complaint or 

grievance, findings of the investigation, and disposition of the matter.  The 

documentation shall not be used to impose disciplinary action unless the 

appropriate school official has investigated and determined there was an actual 

occurrence of the alleged incident. 
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Knowingly submitting a false report under this policy shall subject the student to 

discipline up to and including suspension or expulsion.  Where disciplinary action 

is necessary pursuant to any part of this policy, relevant District policies shall be 

followed. 

When District officials have a reasonable belief or an investigation reveals that a 

reported incident may constitute an unlawful act, law enforcement authorities 

will be informed. 

Adopted:  <-- z2AdoptionDate --> 

LEGAL REF.: 

A.R.S. 

15-341 

20 U.S.C. 1681, Education Amendments of 1972,Title IX, 

   as amended in 2024, Title IX 

 

CROSS REF.: 

AC - Nondiscrimination/Equal Opportunity 

ACA - Sexual Harassment 

GBEB - Staff Conduct 

JB - Equal Educational Opportunities 

JIC - Student Conduct 

JICFA - Hazing 

JICK - Student Bullying/Harassment/Intimidation 

JK - Student Discipline 

JKD - Student Suspension 

JKE - Expulsion of Students 

KE - Public Concerns and Complaints 
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POLICY  SERVICES 

ADVISORY 

Volume 37, Number 4 April 2025 

Policy Advisory No. 866 ........................................ Policy CA — Administration Goals / 

     Priority Objectives 

Policy Advisory No. 867 .................................................... Policy CB — Superintendent 

Policy Advisory No. 868 ............................. Policy CBA — Qualifications and Duties of 

     the Superintendent 

Policy Advisory No. 869 ....................................... Policy CBCA — Delegated Authority 

                                        NEW  Regulation CBCA-R — Delegated Authority 

Policy Advisory No. 870  .......................... Policy CBI — Evaluation of Superintendent 

                                                     Exhibit CBI-EA — Evaluation of  Superintendent 
   (Districts may choose either CBI-EA or CBI-EB) 
                                                     Exhibit CBI-EB — Evaluation of  Superintendent 

Policy Advisory No. 871 DELETE ................... Policy CCB — Line and Staff Relations 

                                        DELETE  Regulation CCB-R — Line and Staff Relations 

Policy Advisory No. 872  ........................... Policy CFD — School - Based Management 

                                                Regulation CFD-R — School - Based Management 

                                        DELETE  Exhibit CFD-E — School - Based Management 

                                        DELETE  Policy CFD — School - Based Management 

  (Version for one [1] school District or < than 600 students) 

Policy Advisory No. 873 ...................................... Policy CHD — Administration in the 

     Absence of Policy 

Policy Advisory No. 874 ............................... Policy CK — Administrative Consultants 

Policy Advisory No. 875 ........................... Policy CM — School District Annual Report 
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POLICY ADVISORY DISCUSSION 

Summary 

Section C Revision  

The policy documents listed above have either been removed, added due to 

recodification, merged with policy documents containing similar topics, or revised 

(see Discussions below for specific information regarding each document). Documents 

not listed in this comparison document from Section C did not change.  The clean 

copy document linked on the Policy Advisory communication provides the revised 

Section C in its entirety.   

Policy Advisory No. 866             Policy CA — Administration Goals / 

   Priority Objectives 

Minor revisions were made to policy language for clarity, and A.R.S. 15-341 was 

added as a Legal Reference as the statute pertains to Board policies and curricula 

noted in Policy CA. 

Policy Advisory No. 867            Policy CB — Superintendent 

Policy CB was updated to align with statutory language (may versus shall). [A.R.S. 

15-503] 

Policy Advisory No. 868    Policy CBA — Qualifications and Duties of 

   the Superintendent 

Subheadings were added and language in Policy CBA was reorganized for clarity 

(e.g., the statutory fingerprint card was moved to the second paragraph under the 

subheading, Qualifications, and the delegation portion in the second paragraph was 

moved under the subheading, Duties); additional minor edits were included for 

clarity. 

Policy Advisory No. 869    Policy CBCA — Delegated Authority 

                                                   NEW Regulation CBCA-R - Delegated Authority 

Information from Policy CCB was moved to Policy CBCA under “H.” and the final 

sentence of the policy; therefore, Policy CCB was removed from the model manual.   

In addition, E. - G. were added as additional areas of delegated authority, and Legal 

References A.R.S. 15-806 and 15-341 were added (school closures portions).   Also, 

newly created Regulation CBCA-R contains language formerly in Regulation CCB-R; 

therefore, Regulation CCB-R was removed from the model manual (no change was 

made to original regulation language). 
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Policy Advisory No. 870    Policy CBI — Evaluation of Superintendent 

   Exhibit CBI-EA — Evaluation of  Superintendent 
   (Districts may choose either CBI-EA or CBI-EB) 
                                     Exhibit CBI-EB — Evaluation of  Superintendent 

Subheadings were added and language in Policy CBI was reorganized for clarity (e.g., 

information regarding executive session was moved to the first paragraph under the 

subheading, Executive Session, and the sentence regarding the Superintendent’s 

personnel file was moved to the final sentence under the subheading, Evaluation 

Process).  In addition, information regarding the exception to the contract offer date 

due to an override election per A.R.S. 15-503, and the contract acceptance timeframe 

were added.  As with the Board Self-Evaluation Tool (Policy Advisory 820), Exhibit 

CBI-E offers Districts a choice: the original Superintendent Evaluation Tool (labeled 

as CBI-EA in this document) or the updated Superintendent Evaluation Tool (labeled 

as CBI-EB in this document). The updated Exhibit CBI-EB, created in collaboration 

with ASA (Arizona School Administrators), contains links to both the Evaluation Tool 

Guidance Handbook and the Superintendent Evaluation Tool, a free and 

customizable tool incorporating the yearly Superintendent goals. No change was 

made to the original language in Exhibit CBI-EA; minor edits were made to CBI-EB. 

Policy Advisory No. 871   DELETED   Policy CCB — Line and Staff Relations    

     DELETED       Regulation CCB-R — Line and Staff 

     Relations 

Language in Policy CCB was moved to Policy CBCA under “H.” and the final sentence 

of the policy; therefore, Policy CCB was removed from the model manual.  Language 

in Regulation CCB-R was moved to newly created Regulation CBCA-R; therefore, 

CCB-R was removed from the model manual.  No change was made to the original 

regulation language (title change only). 

Policy Advisory No. 872         Policy CFD — School - Based Management 

   Regulation CFD-R — School - Based Management 

 DELETED  Exhibit CFD-E — Board Member Oath of Office 

   DELETED (<600 students)  Policy CFD — School - Based Management 

The statutory requirement for school councils was added to the first sentence [A.R.S. 

15-351], as well as the exception for small Districts [A.R.S. 15-352]. Due to the 

addition of the Small District Exception in the general Policy CFD, the second Policy 

CFD specifically for Small Districts was removed from the model manual, as well as 

its accompanying Exhibit CFD-E.   Subheadings were also added, and language was 

removed for clarity in both the general Policy CFD and its accompanying Regulation 

CFD-R. 

36



© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

Page 4 of 45 

 

Policy Advisory No. 873              Policy CHD — Administration in the 

                                  Absence of Policy 

The legal reference was removed from Policy CHD as the statute does not specifically 

reference policy language.  

Policy Advisory No. 874                    Policy CK — Administrative Consultants 

The phrase “curricula, physical plant and other requirements of the District” was 

added to Policy CK to align with language in A.R.S. 15-343. 

Policy Advisory No. 875   Policy CM — School District Annual Report 

An introductory sentence, subheadings, and information regarding the Financial 

Annual Report were added to Policy CM for clarity.  In addition, the section regarding 

Guaranteed Energy Cost Savings was removed as a District may include the required 

information in their Annual Report by utilizing the report provided by the qualified 

provider.   

================================================ 

If you have any questions, call Policy Services at (602) 254-1100.  Ask for Dr. 

Charlotte Patterson, Policy Analyst;  Lynne Bondi, Policy Analyst; or Renae Watson, 

Policy Technician.  Our e-mail addresses are, respectively, [cpatterson@azsba.org], 

[lbondi@azsba.org] and [rwatson@azsba.org].   

Note:  This material is written for informational purposes only, and not as 

legal advice.  You may wish to review the policy references and consult an 

attorney for further explanation. 
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CA © 

ADMINISTRATION  GOALS / 

PRIORITY  OBJECTIVES 

The District administration is responsible, within the guidelines established 

by Board policy, for the direction and coordination of students and staff 

members in their efforts to reach educational goals adopted by the Board. 

The Board expects the administration to specialize in: 

A.  the processes of   dDecision-making and communication; 

B.  pPlanning, organizing, implementing, and evaluating educational 

programs; 

C.  the demonstration of  Providing educational leadership; 

D.  the development  Developing and maintenance of maintaining close 

working relationships and channels of communication 

within the District and the community; 

E.  the minimization of misunderstandings; andF.  the development of 

cooperation toward attaining the  Supporting educational goals adopted 

by the Board. 

Adopted:  ____________________ 

LEGAL REF.: 

A.R.S. 

15-321 

15-341 
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CB © 

SUPERINTENDENT 

The Board shall may employ a Superintendent, who shall will enforce the 

statutes and rules of the state of Arizona and the federal government, and the 

policies of the Governing Board of the District. 

The administration of the school system in all aspects is the responsibility of 

the Superintendent, whose functions shall be carried out in accordance with 

the policies of the Board. 

The Superintendent may establish regulations for the administration of the 

District that are in compliance with applicable statutes or regulations of the 

Arizona Administrative Code and the policies of the Governing Board.  These 

regulations are binding on the employees of this District and students in the 

schools. 

Adopted:  ____________________  

LEGAL REF.: 

A.R.S. 

15-503 

 

 

 

 

 

 

 

 

 

 

 

 

41

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00503.htm


© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

Page 9 of 45 

 

 

 

 

 

 

 

 

 

 

 

ADVISORY 868 

 

 

 

 

 

 

 

 

42



© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

Page 10 of 45 

 

CBA © 

QUALIFICATIONS  AND  DUTIES 

OF  THE  SUPERINTENDENT 

(Performance Responsibilities) 

Qualifications 

The Superintendent shall have appropriate qualifications as determined by the 

Governing Board by action taken at a public meeting. 

The Superintendent shall  supervise, either directly or through delegation, all 

activities and all personnel of the school system according to the laws of the 

state of Arizona, rules of the Arizona State Board of Education, and adopted 

policies of the Governing Board. have a valid fingerprint card issued pursuant 

to A.R.S. 41-1758.03. 

Duties 

The Superintendent is the District's chief executive officer and the 

administrative head of all divisions and departments of the school system.  It 

is the Superintendent's duty to administer the policies of the Board and to 

provide leadership for the entire school system.  The Superintendent is the 

professional consultant to the Board and, in this capacity, makes 

recommendations to the Board for changes in Board policies and the 

educational program. 

The Superintendent, as chief administrative officer of the District, shall 

supervise, either directly or through delegation, all activities and all personnel 

of the school system according to the laws of the state of Arizona, rules of the 

Arizona State Board of Education, and adopted policies of the Governing 

Board. 

The Superintendent provides the initiative and the technical guidance for the 

improvement of the total program of the school system.  The delegation of 

authority for the operation of the various functions of the school system is one 

of the Superintendent's duties.  The Superintendent is, however, responsible 

to the Board for all functions of the District, including but not limited to those 

listed below. 

Education: 

A.  Administers the development, coordination, maintenance, and 

evaluation of the educational program, including the special education 

program all educational programs. 
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B.  Supervises methods of teaching, supervision, and administration in 

effect in the schools. 

C.  Keeps informed of modern educational thought and practices by 

advanced study, by visiting school systems elsewhere, by attending 

educational conferences, and by other appropriate means. 

D.  Keeps the public informed about modern education practices, 

educational trends, and the policies, practices, and problems in the 

District schools. 

Management: 

A.  Ensures that all activities of the District are conducted in accordance 

with the laws of the state of Arizona, the regulations of the Arizona 

Board of Education, and the policies of the Governing Board. 

B.  Assumes responsibility for the overall financial planning of the 

District and for the preparation of the annual budget, and submits 

submission of it to the Board for review and approval. 

C.  Establishes and maintains efficient procedures and effective controls 

for all expenditures of school funds in accordance with the adopted 

budget, subject to direction and approval of the Board. 

D.  Maintains  or has maintained adequate records for the schools, 

including, but not limited to: 

1.  financial accounts, 

2.  business and property records, 

3.  personnel, 

4.  school population, 

5.  student records including verifiable documentation of each 

student's residency in this state in accordance with guidelines 

and forms adopted by the Arizona Department of Education, and 

6.  scholastic records. 

E.  Provides suitable instructions and regulations to govern the 

maintenance of District properties. 

F.  Provides suitable instructions and regulations to govern the safety 

and transportation of students. 
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G.  Assumes responsibility for the use of buildings and grounds. 

H.  Recommends the locations and sizes of new school sites and of 

additions to existing sites; the locations and sizes of new buildings; the 

plans for new school buildings; all appropriations for sites and 

buildings; and improvements, alterations, and changes in the buildings 

and equipment of the District. 

I.  Oversees the processing and submission of required reports. 

J.  Interprets the budget and finances to the community. 

K.  Remains current on new legislation and implements laws to the best 

advantage of the District. 

Governing Board: 

A.  Attends and participates in all meetings of the Board and its 

committees, except when excused by the Board. 

B.  Takes prompt action to implement all directives of the Board. 

C.  Advises the Board on the need for new and/or revised policies. 

D.  Provides timely advice to the Board on the implication of changes in 

statutes or regulations affecting education. 

E.  Informs and advises the Board about programs, practices, and 

problems of the schools, and keeps the Board informed of the activities 

operating under the Board's authority. 

F.  Prepares and submits to the Board recommendations relative to all 

matters requiring Board action, placing before the Board such facts, 

objective information, and reports as are needed to ensure the making 

of informed decisions. 

G.  Develops and implements rules and regulations in keeping with 

Board policy. 

H.  Acts as chief public relations agent for the District. 

I.  Acts on own discretion if action is necessary in any matter not covered 

by Board policy, reports such action to the Board as soon as practicable, 

and recommends policy guidance in the future. 
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Personnel: 

A.  Recommends to the Board the appointment or dismissal of all 

employees of the District.   

B.  Ensures that all employees are evaluated in accordance with the 

schedule established by the Board.   

C.  Determines assignments, defines the duties, and coordinates and 

directs the work of all employees of the District.   

D.  Recommends all promotions, demotions, and salary changes to the 

Board.   

E.  Communicates to all employees all actions of the Board relating to 

personnel matters, and receives from employees all communications to 

be made to the Board. 

The Superintendent shall have a valid fingerprint card issued pursuant to 

A.R.S. 41-1758.03. 

Adopted:  ____________________ 

LEGAL REF.: 

A.R.S. 

15-503 

15-802 

38-201 

41-1758 

A.A.C. 

R7-2-603 

CROSS REF.: 

CBI - Evaluation of Superintendent 
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CBCA © 

DELEGATED  AUTHORITY 

The Governing Board delegates to the Superintendent, among other powers, 

the authority to perform the following acts without the need for prior Board 

approval: 

A.   To give notice to teachers, pursuant to A.R.S. 15-536, of the Board's 

intention not to offer a teaching contract. 

B.  To give notice to teachers, pursuant to A.R.S. 15-538.01, of the Board's 

intention not to offer a teaching contract and to dismiss the teacher. 

C.  To give notice to an administrator or certificated school psychologist, 

pursuant to A.R.S. 15-503, of the Board's intention not to offer a new 

contract. 

D.   To issue to teachers, pursuant to A.R.S. 15-536, 15-538, and 15-539, 

written preliminary notices of inadequacy of classroom performance, 

reporting such issuance to the Governing Board within ten (10) school 

days. 

E.  To assign any employee to any position in the District for which the 

employee is qualified.  Any reduction or increase in an employee’s salary 

must have Governing Board approval. 

F.  To procure goods, services or construction in an amount not to exceed 

one hundred thousand dollars ($100,000).  All procurement shall comply 

with the State Board of Education procurement code (School 

Procurement Code and the Uniform System of Financial Accounting). 

G. To close any or all schools, buildings, or other facilities as permitted 

by law. 

H. To delegate to others any of the powers and duties specifically 

assigned to the Superintendent, unless otherwise specifically limited by 

statue or Board action. The Superintendent shall continue to be 

responsible to the Board for the satisfactory execution of the delegated 

power and duties. 

Lines of authority shall be clearly outlined by the Superintendent by means of 

organization charts, job descriptions, and administrative regulations and 

directives. 

Adopted:  ____________________ 
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LEGAL REF.: 

A.R.S. 

15-503 

15-536 

15-538 

15-538.01 

15-539 
15-341 
15-806 

A.A.C. 

R7-2-1007 
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CBCA-R © 

REGULATION 

DELEGATED  AUTHORITY 

(School Administration) 

The primary duty of a principal is to administer and supervise the 

instructional program.  A principal, as the educational leader of the school, will 

administer and supervise the school in accordance with policies and 

administrative regulations of the District. 

A principal will be directly responsible to and will report only to the 

Superintendent and will keep the Superintendent informed of the conditions 

and needs of the school.  All duties, authority, and responsibilities of the 

principal will be delegated only by the Superintendent.  These duties may 

include, but are not limited to, the following: 

A.  A principal is responsible for the operation of the educational 

program of the school. 

B.  A principal is responsible for the supervision and evaluation of the 

building staff members. 

C.  A principal will maintain discipline on the part of personnel and 

students. 

D.  A principal will care for and protect the building, the equipment, the 

grounds, and other school property. 

E.  A principal will maintain school records and prepare reports. 

F.  A principal will take reasonable precautions to safeguard the health 

and welfare of students and staff members, will report accidents, will 

formulate plans for emergencies, and will conduct evacuation drills each 

school month and keep written records of such drills. 

G.  A principal will be responsible for maintaining a close relationship 

with the community and should interpret the educational program to 

the citizens of the District. 

H.  A principal will, by advanced study, by visits to school systems in 

other areas, by attendance at educational conferences, and by other 

means remain well informed relative to modern educational thought 

and practice. 
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CBI © 

EVALUATION  OF  SUPERINTENDENT 

Executive  Session 

Any meetings of the Board to compile evaluations, or meetings to discuss the 

evaluations with the Superintendent, shall be held in executive session unless 

the Superintendent requests that any such meeting be held in open session.  

Board members shall have the opportunity to discuss with the Superintendent 

any item(s) on which the Board member fails to achieve consensus. 

Evaluation  Process 

The Governing Board shall evaluate the Superintendent at least once each 

year. 

Prior to the academic year, the Board and Superintendent will meet to agree 

on an evaluation instrument.    The evaluation(s) shall relate to the 

Superintendent's duties, responsibilities, and progress toward established 

goals.   The Superintendent shall provide each member of the Board a copy of 

the agreed upon evaluation instrument not later than September 1. 

The Board President shall schedule a meeting not later than March 30, when 

the Board will devote an executive session to the evaluation of the 

Superintendent's performance, to discuss working relationships between the 

Superintendent and the Board, and to review the Superintendent's contract 

(with the Superintendent present). 

Any meetings of the Board to compile evaluations, or meetings to discuss the 

evaluations with the Superintendent, shall be held in executive session unless 

the Superintendent requests that any such meeting be held in open 

session.  Board members shall have the opportunity to discuss with the 

Superintendent any item(s) on which the Board member fails to achieve 

consensus. 

A copy of any written evaluation shall be given to the Superintendent.    If in 

disagreement with such evaluation, the Superintendent may respond in 

writing to the Governing Board. 

The evaluation and any comments by the Superintendent shall become a part 

of the Superintendent's personnel file. 
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Contract  Modifications 

Upon the conclusion of the evaluation, the Governing Board may determine 

whether any changes in the compensation and benefits or contract term of the 

Superintendent are warranted, subject to the following:   

If the Superintendent's contract with the School District is for multiple 

years, the School District shall not offer to extend or renegotiate the 

contract until no earlier than fifteen (15) months before the expiration 

of the contract.   

If the Superintendent's contract with the School District is for a single 

year, on or before May 15 of each year the Board shall offer a contract 

for the next school year to the Superintendent unless, on or before April 

15, the Board gives notice to the Superintendent of the Board's intention 

not to offer a new administrative contract; this contract may or may not 

be for the position of Superintendent.  Acceptance of this contract must 

be in writing within thirty (30) days or the offer is revoked. 

Exception:  Override Election 

If the Governing Board calls for an override election per A.R.S. 15-481, 

it shall offer a contract to certified administrators on or before June 15 

unless timely notice is given, per A.R.S. 15-503(D), of the Governing 

Board’s intent not to offer a new contract. 

The evaluation and any comments by the Superintendent shall become a part 

of the Superintendent's personnel file. 

Adopted:  ____________________ 

LEGAL REF.: 

A.R.S. 

15-341 

15-503 

CROSS REF.: 

CBA - Qualifications and Duties of the Superintendent 
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CBI-EA © 

EXHIBIT 

EVALUATION  OF  SUPERINTENDENT 

(Districts may choose either CBI-EA or CBI-EB) 

Evaluation Rating Symbols 

O = Outstanding; S = Satisfactory; N = Needs Improvement; 

U = Unsatisfactory; X = Not Observed 

Note:  Any rating of outstanding, needs improvement, or unsatisfactory requires the 

evaluator to list specific information in the Comments section that justifies and 

supports such rating. 

A.  Education 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

A.  Administers the development, 

coordination, maintenance, and 

evaluation of the educational 

program, including the special 

education program. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

B.  Supervises methods of teaching, 

supervision, and administration in 

effect in the schools. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

C.  Keeps informed of modern 

educational practices and thought 

by advanced study, by visiting 

school systems elsewhere, by 

attending educational conferences, 

and by other appropriate means. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

D.  Keeps the public informed about 

modern education practices, 

educational trends, and the policies, 

practices, and problems in the 

District schools. 
 

Comments  regarding  Section A: 
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B.  Management 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

A.  Ensures that all activities of the 

District are conducted in accordance 

with the laws of the state of Arizona, 

the regulations of the Arizona Board 

of Education, and the policies of the 

Governing Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

B.  Assumes responsibility for the 

overall financial planning of the 

District and for the preparation of 

the annual budget, and submits it to 

the Board for review and approval. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

C.  Establishes and maintains 

efficient procedures and effective 

controls for all expenditures of school 

funds in accordance with the adopted 

budget, subject to direction and 

approval by the Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

D.  Maintains or has maintained 

adequate records for the schools, 

including financial accounts; 

business and property records; and 

personnel, school population, and 

scholastic records. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

E.  Provides suitable instructions and 

regulations to govern the 

maintenance of school properties. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

F.  Provides suitable instructions and 

regulations to govern the 

transportation of students. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

G.  Assumes responsibility for the 

use of buildings and grounds. 
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O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

H.  Recommends the locations and 

sizes of new school sites and of 

additions to existing sites; the 

locations and sizes of new buildings; 

the plans for new school buildings; all 

appropriations for sites and 

buildings; and improvements, 

alterations, and changes in the 

buildings and equipment of the 

District. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

I.  Oversees the processing and 

submission of required reports. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

J.  Interprets the budget and 

finances to the community. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

K.  Remains current on new 

legislation and implements laws to 

the best advantage of the District. 

 

Comments regarding Section B: 
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C.  Governing Board 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

A.  Attends and participates in all 

meetings of the Board and its 

committees, except when excused by 

the Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

B.  Takes prompt action to implement 

all directives of the Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

C.  Advises the Board on the need for 

new and/or revised policies. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

D.  Provides timely advice to the 

Board on the implication of changes in 

statutes or regulations affecting 

education. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

E.  Informs and advises the Board 

about programs, practices, and 

problems of schools, and keeps the 

Board informed of the activities 

operating under the Board's authority. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

F.  Prepares and submits to the Board 

recommendations relative to all 

matters requiring Board action, 

placing before the Board such 

facts, objective information, 

and reports as are needed to ensure 

the making of informed decisions. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

G.  Develops and implements rules 

and regulations in keeping with Board 

policy. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

H.  Acts as chief public relations agent 

for the District. 
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O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

I.  Acts on own discretion if action is 

necessary in any matter not covered 

by Board policy, reports such action to 

the Board as soon as practicable, and 

recommends policy guidance in the 

future. 

 

Comments regarding Section C: 
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D.  Personnel 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

A.  Recommends to the Board the 

appointment or dismissal of all 

employees of the District. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

B.  Ensures that all employees are 

evaluated in accordance with the 

schedule established by the Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

C.  Determines assignments, defines 

the duties, and coordinates and directs 

the work of all employees of the 

District. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

D.  Recommends all promotions, 

demotions, and salary changes to the 

Board. 

O    S    N    U    X 

◻   ◻    ◻   ◻   ◻ 

E.  Communicates to all employees all 

actions of the Board relating to 

personnel matters, and receives from 

employees all communications to be 

made to the Board. 

 

Comments regarding Section D: 

 

 

 

Summary: 
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CBI-EB © 

EXHIBIT 

EVALUATION  OF  SUPERINTENDENT 

SUPERINTENDENT EVALUATION HANDBOOK 

AND 

SUPERINTENDENT EVALUATION TOOL 

(Districts may choose either CBI-EA or CBI-EB) 

To view/access the District’s Superintendent Evaluation Tool Guidance 

Handbook created by ASA/ASBA, click here. 

To view/access the District’s Superintendent Evaluation Tool created by 

ASA/ASBA, click here. 
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CCB © 

LINE  AND  STAFF  RELATIONS 

Remove per PA 871 - April 2025 (Added to CBCA). 

Unless otherwise specifically limited by statute or Board action, any of the powers 

and duties specifically assigned to the Superintendent may be delegated to others 

serving under the Superintendent.  However, the Superintendent shall continue to 

be responsible to the Board for the satisfactory execution of the delegated power and 

duties. 

Lines of authority shall be clearly outlined by the Superintendent by means of 

organization charts, job descriptions, and administrative regulations and directives. 
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CCB-R © 

REGULATION 

LINE  AND  STAFF  RELATIONS 

(School Administration) 

Remove per PA 871 - April 2025 (Added to CBCA-R). 

The primary duty of a principal is to administer and supervise the instructional 

program.  A principal, as the educational leader of the school, will administer and 

supervise the school in accordance with policies and administrative regulations of the 

District. 

A principal will be directly responsible to and will report only to the Superintendent 

and will keep the Superintendent informed of the conditions and needs of the 

school.  All duties, authority, and responsibilities of the principal will be delegated 

only by the Superintendent.  These duties include, but are not limited to, the 

following: 

A.  A principal is responsible for the operation of the educational program of 

the school. 

B.  A principal is responsible for the supervision and evaluation of the building 

staff members. 

C.  A principal will maintain discipline on the part of personnel and students. 

D.  A principal will care for and protect the building, the equipment, the 

grounds, and other school property. 

E.  A principal will maintain school records and prepare reports. 

F.  A principal will take reasonable precautions to safeguard the health and 

welfare of students and staff members, will report accidents, will formulate 

plans for emergencies, and will conduct evacuation drills each school month 

and keep written records of such drills. 

G.  A principal will be responsible for maintaining a close relationship with the 

community and should interpret the educational program to the citizens of the 

District. 

H.  A principal will, by advanced study, by visits to school systems in other 

areas, by attendance at educational conferences, and by other means remain 

well informed relative to modern educational thought and practice. 
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CFD © 

SCHOOL - BASED  MANAGEMENT 

(School Councils) 

Establishment 

A school council shall be established at each school.  The Governing Board may 

delegate to a school council the responsibility to develop provide input for a 

curriculum and may delegate any additional powers that are reasonably 

necessary to accomplish decentralization. 

The Board authorizes the establishment of a school council at each school 

site.  The school council shall follow regulations promulgated by the 

Board.  The authority extended to the school council(s) is to design curricular 

and instructional strategy/design models that promote the District 

mission/goals statement. 

Exception for Small Districts.  If a District has only one (1) school or fewer 

than six hundred (600) students, it is not required under Arizona statutes to 

have a program of school-based management as outlined in Arizona statutes, 

and the Governing Board elects not to have such a program. 

Purpose 

The school council shall provide input for the creation of curricular and 

instructional strategies/designs that meet the unique learning needs of the 

students served at each school. 

A shared "vision" for curricular and instructional strategies/designs and the 

involvement of a variety of the members of the school and community who will 

be most affected by the results are essential. 

Curricular and instructional strategies/designs that result from such shared 

decision making are limited only by the requirements that they be consistent 

with and fulfill the mission/goal statements, beliefs, and adopted Board 

policies of the District and comply with the laws and regulations of the state of 

Arizona and the United States. 

This shared decision making shall not supersede Board/Superintendent 

decision-making responsibilities unless waived by the Board. 
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Membership 

The school council at each school shall take into consideration the ethnic 

composition of the local community and initially shall be composed of: 

A.  Parents or guardians of students enrolled in the school who are not 

employed by the District in the school of proposed membership. 

B.  Teachers. 

C.  Noncertificated employees. 

D.  Community members. 

E.  Students if the school is a high school. 

F.  The principal of the school. 

Selection 

Initially, each of the above school council members shall be selected in the 

manner and by the procedure specified in A.R.S. 15-351.    The school council 

shall then adopt written guidelines that specify the number of school council 

members and the methods for the selection of school council 

members.    Thereafter, representatives shall be selected by their groups in the 

manner determined.  

There must be an equal number of teachers and parents of pupils enrolled in 

the school on the council, and they shall constitute a majority of the council 

members.  

The principal will serve as chairperson of the school council unless another 

person is elected by a majority of the school council members. 

Adopted:  __________________ 

LEGAL REF.: 

A.R.S. 

15-351 

15-352 

43-1089.01 

A.G.O. 

I99-018 

CROSS REF.: 

BDD - Board-Superintendent Relationship 

CBCA – Delegated Authority 

CCB - Line and Staff Relations 
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CFD-R © 

REGULATION 

SCHOOL - BASED  MANAGEMENT 

(School Councils) 

The District endorses shared decision making contingent upon a school council 

fulfilling the following elements: 

A.  Curricular and instructional implementation strategies/designs must 

fulfill the mission statement and adopted beliefs of the District. 

B.  The school council should carefully follow the processes, including 

brainstorming, consensus building, and pyramiding.  This is "vision" 

creation, as opposed to a problem-solving process. 

C.  The school council must fully analyze and explore current resources 

and assess options for reaching their vision of excellence. 

D.  The school council, with approval by the principal, will, at scheduled 

intervals, monitor and evaluate implementation based on a written 

evaluation plan.  The evaluation plan must include some demonstrably 

valid, quantifiable measures of progress. 

Role  and  Responsibility  of 

the  School  Council 

The council: 

A.  Is advisory to the school administrative staff. 

B.  Is a representative group that solicits input from parents, community, 

and staff members. 

C.  Reviews literature and data. 

D.  Makes recommendations for school improvement. 

E.  Monitors implementation structure for new instructional designs. 

F.  Promotes a shared decision-making model that involves all 

constituencies in fulfilling the mission and goals of the District. 

G.  Provides local leadership and representation in the school decision-

making structure. 
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There may be a tendency for a school council to lose its understanding of 

extended ownership to groups affected by its decisions, and, in effect, become 

a new local bureaucracy.  To avoid this result, employees must be aware and 

remind one another that the movement to shared decision making at the school 

level is not for the purpose of creating new, smaller bureaucracies to replace a 

larger bureaucracy, but, rather, a movement to involve all constituencies in 

fulfilling the mission and beliefs of the District. 

Proposal  Outline 

Shared-decision-making proposals are for the purpose of creating new and 

effective curricular and instructional strategies/designs and increasing 

student learning.  All proposals shall be submitted to the principal and shall, 

as nearly as possible, follow the outline identified below. 

Shared decision making - curricular and/or instructional 

strategy/design plan process - proposal requirements: 

A.  Documentation that the new curricular and instructional design was 

developed in conjunction with parents, students, teachers, and support 

personnel. 

B.  Documentation of parent, student, teacher, and support staff support 

of the program. 

C.  Proposal development: 

1.  Needs assessment. 

2.  Goals. 

3.  Measurable performance objectives. 

4.  Proposal implementation (activities): 

a.  Staffing. 

b.  Materials, supplies, equipment. 

c.  Facilities. 

d.  Staff training. 

e.  Support services. 

5.  Time line (calendar of events). 

6.  Evaluation design. 

7.  Budget. 

D.  Statement(s) of assurances that the proposal is: 
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1.  To increase the efficiency and effectiveness of the school. 

2.  To increase academic achievement for "all" students. 

E.  Provision of a dissemination plan. 

F.  Provision of a monitoring plan. 

Conflict  Resolution 

If a school council's curricular and/or instructional strategy/design plan 

conflicts with an existing Board-approved program or policy, the following 

steps can be taken: 

A.  The school council shall attempt to design an alternative plan that 

arrives at the same intended outcomes without violation or conflict with 

the Board-approved program or policy. 

B.  If this cannot be accomplished, the school council may request a 

waiver for a strategy/design plan that conflicts with existing Board-

approved programs or policies. 

C.  If a plan requires waivers, it must be approved by the principal and 

brought to the Superintendent for approval and possible submission to 

the Board. 

D.  Waivers may be granted for temporary and specific periods of time 

and will be evaluated in light of the plan's ability to better implement the 

mission statement and adopted beliefs of the District. 

Requests  for 

Additional  Authority 

Additional responsibilities and authority may be delegated to a school council 

if deemed necessary by the Board.  The school council may request additional 

authority to accomplish delegated responsibilities by submitting a written 

proposal to the Superintendent, which must contain the elements identified 

below. 

A.  The principal's statement of support. 

B.  Motion of the council to request additional authority and vote count. 

C.  Specific authority requested and reason for request, analyzing how 

the request will improve the program for all children. 

D.  Possible impact of additional authority on personnel use and cost of 

programs to be improved. 

E.  Suggested date of termination of authority unless reapproved by the 

Governing Board 

69



© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

Page 37 of 45 

 

CFD-E © 

EXHIBIT 

SCHOOL - BASED  MANAGEMENT 

SCHOOL COUNCILS 

Remove per PA 872 - April 2025 

Research has identified characteristics of effective schools.  Such research makes it 

clear that the most influential unit of effective school change or improvement is the 

individual school demonstrating the following characteristics: 

A.  Consensus on explicit instructional goals and beliefs (mission statement). 

B.  District-level support for school improvement; Governing Board, 

administration, and staff commitment to current research and the District-

adopted mission statement. 

C.  Ongoing staff development and training. 

D.  High level of parental involvement and support. 

E.  Individual school autonomy and flexibility in the development of new 

curricular and instructional designs. 

F.  Collaborative, collegial instructional planning. 

G.  A focus on basic skills acquisition. 

H.  An emphasis upon higher-order cognitive skills. 

I.  Teacher responsibility for effective instructional and classroom 

management decisions and practices. 

J.  Teacher/parent accountability and acceptance of responsibility for student 

performances. 

K.  A safe, orderly, and disciplined school climate. 

L.  Strong instructional leadership. 

M.  Frequent monitoring of student progress. 

N.  Measurable student performance outcomes. 
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CFD © 

SCHOOL - BASED  MANAGEMENT 

(School Councils) 

Remove per PA 872 - April 2025 (Merged "Small District" version with "All 

District" version.) 

The District, having only one (1) school or fewer than six hundred (600) 

students, is not required under Arizona statutes to have a program of school-

based management as outlined in Arizona statutes, and the Governing Board 

elects not to have such a program. 

Adopted:  November 20, 2005 

LEGAL REF.: 

A.R.S. 

15-351 

15-352 

43-1089.01 

A.G.O. 

I99-018 

CROSS REF.: 

BDD - Board-Superintendent Relationship 

CCB - Line and Staff Relations 
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CHD © 

ADMINISTRATION  IN  THE 

ABSENCE  OF  POLICY 

The Superintendent shall have the authority to implement action if a situation 

should develop that is not covered by established Board policy.  It is the 

Superintendent's duty to inform the Board of any such action and of the need 

to develop an official policy. 

Adopted:  ___________________ 

LEGAL REF.: 

A.R.S. 

15-321 
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CK © 

ADMINISTRATIVE  CONSULTANTS 

Professional consultants from the Arizona School Boards Association, the 

Arizona Department of Education, universities, and colleges, as well as other 

resource persons, may be used when such services will be helpful in the 

improvement of the instructional program curricula, physical plant and other 

requirements of the District.  All consultants shall be approved by the 

Superintendent prior to the invitation and arrangement for such visitation. 

Adopted:  __________________ 

LEGAL REF.: 

A.R.S. 

15-343 
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CM © 

SCHOOL  DISTRICT  ANNUAL  REPORT 

Districts are responsible for filing several annual reports including but not 

limited to the ones listed below. 

Academic  Annual  Report 

The Board shall make an annual report to the County School Superintendent 

on or before October 1 each year in the manner and form and on the forms 

prescribed by the Superintendent of Public Instruction or County School 

Superintendent.  The Board shall also make reports directly to the County 

School Superintendent or the Superintendent of Public Instruction whenever 

required. 

If the District has been assigned a letter grade of A pursuant to A.R.S. 15-

241 during at least two (2) out of the last three (3) consecutive years and has 

not been assigned a letter grade of C, D, or F during the same three (3) years 

the District may receive exemptions from statutes and rules prescribed in 

statute.  Should the District believe it qualifies for an exemption the District 

may submit a request for exemption to the Arizona State Board of 

Education.  The State Board of Education shall review and may approve the 

exemption submitted by the District.  The State Board of Education will not 

approve exemptions that directly apply to specific areas as noted in A.R.S. 15-

215. 

Guaranteed  Energy  Cost 

Saving  Contract  Annual  Reports 

The District shall report to the School Facilities Board annually, not later than 

October 15   actual energy and cost savings pursuant to a guaranteed energy 

cost savings contract.  

The District shall also report for any guaranteed energy cost savings contract 

to the Department of Commerce Energy Office and the School Facilities Board: 

A.  The name of the project. 

B.  The qualified provider. 

C.  The total cost of the project. 

D.  The expected energy cost savings and relevant escalators. 
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The District shall retain savings achieved by a guaranteed energy cost saving 

contract, which may be used to pay for contract and project implementation. 

Financial  Annual  Report 

The Governing Board shall publish an annual financial report for the prior 

fiscal year by November 15 of each year, using the format prescribed by the 

Auditor General per A.R.S. 15-904.  This financial report shall be prepared and 

distributed by the District by October 15, including to the Country School 

Superintendent.  On or before October 15 the Governing Board shall submit 

the annual financial report for the previous fiscal year to the Arizona 

Department of Education (ADE). 

Adopted:  ____________________ 

LEGAL REF.: 

A.R.S. 

15-213.01 

15-215 

15-341 

15-904 
 

CROSS REF.: 

DBF - Budget Hearings and Reviews/Adoption Process 

DIC - Financial Reports and Statements 
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9. INFORMATION ITEMS
9.A. Review of Possible Policy Changes to be Considered for Adoption at a Future Meeting
See the attached Policy Advisory for policy changes to be considered. See the Link section of this agenda item to 
view the current policy manual. No policy changes will be adopted at this meeting. Policies affected: 

Policy Advisory 909-914:
EB - Environmental and Safety Program
GCQF - Discipline, Suspension and Dismissal of Professional Staff Members
IKF - Graduation Requirements
JLC - Student Health Services and Requirements
JLCD - Medicines/Administering Medicines to Students
JLF - Reporting Child Abuse/Child Protection
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POLICY  SERVICES 

ADVISORY 
Volume 37, Number 7 July 2025 

Policy Advisory No. 909 ............. Policy EB — Environmental and Safety Program 

Policy Advisory No. 910 ...................... Policy GCQF — Discipline, Suspension and 

                                                                    Dismissal of Professional Staff Members 

Policy Advisory No. 911 ............................ Policy IKF — Graduation Requirements 

Policy Advisory No. 912 ....................... Policy JLC — Student Health Services and 

   Requirements 

Policy Advisory No. 913 .......................... Policy JLCD — Medicines/Administering 

   Medicines to Students 

Policy Advisory No. 914 ................................ Policy JLF — Reporting Child Abuse/ 

   Child Protection 

POLICY ADVISORY DISCUSSION 

Summary 

The following policy advisories are derived from enactments of the 57th 

Legislature, First Regular Session, 2025. These are indicated by references to the 

bills and/or statutes that have either been newly created or altered by the 

Legislature. All applicable policies have been revised to align with these 

enactments. 

Policy Advisory No. 909 Policy EB — Environmental and  

   Safety Program 

HB 2074 amended A.R.S. 15-154 regarding expansion of purchasing options for 

school safety programs; expansion of program proposals supporting school officers; 

expansion of definition for School Resource Officer; and inclusion of a new term, 

“School Safety Officer” as defined therein. HB 2074 also added A.R.S. 15-154.02 

to include requirements for school districts to develop an Emergency Response 

Plan and conduct a safety assessment every five years. 

Policy Advisory No. 910 Policy GCQF — Discipline, Suspension and 

                                                                     Dismissal of Professional  

   Staff Members 

SB 1659 amended A.R.S. 15-350 to include new guidelines for a school or school 

district requesting information from the Department of Education about 

allegations of misconduct by an employee who resigned or otherwise separated 

from employment with the district.  
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Policy Advisory No. 911 Policy IKF — Graduation Requirements 

HB 2540 amended A.R.S. 15-741 to include requirements regarding high school 

assessments conducted by a source outside of the school district or charter school 

and allowances for a written assessment. 

Policy Advisory No. 912 Policy JLC — Student  Health Services 

   and Requirements 

SB 1383 amended A.R.S. Title 15, Chapter 1, Article 5 by adding A.R.S. 15-160.03 

which requires districts or charter schools that provide routine health care 

services to students to provide health care credentials, and districts or charter 

schools to provide emergency response training information upon request of a 

parent or guardian.  A.R.S. 15-160.03 does not require the school or district to 

release personally identifiable information of school employees or health care 

providers. 

Policy Advisory No. 913 Policy JLCD — Medicines/Administering 

   Medicines to Students 

SB 1440 amended A.R.S. 15-157, 15-189.04, 15-203, 15-341, 32-1706, 32-1854, 32-

1901.01, 36-2201, 36-2226.01 and 36-2226.02 to replace the term “epinephrine 

auto injectors” with “epinephrine delivery systems” and provides a definition for 

this new term. 

Policy Advisory No. 914 Policy JLF — Reporting Child Abuse/ 

   Child Protection 

SB 1493 amended A.R.S. Title 8, Chapter 4 by adding A.R.S. 8-520.08 and 

amended A.R.S.  Title 15, Chapter 1, Article 5 by adding A.R.S. 15-160.03 to 

provide guidelines on required identification from a Department of Child Safety 

caseworker at a school visit.  

================================================ 

If you have any questions, call Policy Services at (602) 254-1100.  Ask for Dr. 

Charlotte Patterson, Policy Analyst; Lynne Bondi, Policy Analyst or Renae 

Watson, Policy Technician.  Our e-mail addresses are, respectively, 

[cpatterson@azsba.org], [lbondi@azsba.org] and [rwatson@azsba.org].  You may 

also fax information to (602) 254-1177. 

Note:  This material is written for informational purposes only, and not 

as legal advice.  You may wish to review the policy references and consult 

an attorney for further explanation. 
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EB © 

ENVIRONMENTAL  AND 

SAFETY  PROGRAM 

The Superintendent will establish procedures to protect the safety of all students, 

employees, visitors, and others present on District property or at school-sponsored 

events. 

The practice of safety shall also be considered a facet of the instructional plan of 

the District schools’ by virtue of educational programs in (including but not 

limited to:  sex offender awareness, traffic and pedestrian safety, driver education, 

fire prevention, indoor air quality (IAQ), and emergency procedures), appropriate 

for students at different grade levels.  General areas of emphasis shall include, but 

not be limited to: in-service training; accident record keeping; plant inspection; 

driver and vehicle safety programs; fire prevention; indoor air quality 

(IAQ); school site selection; and emergency procedures and traffic safety problems 

relevant to students, employees, and the community. 

School  Safety  Programs 

School safety programs may purchase safety technology, training and 

infrastructure improvements for school campuses and may submit program 

proposals to support the costs of placing school resource officers, juvenile 

probation officers or school safety officers, or any combination of these officers, as 

long as all requirements are met per A.R.S. 15-154. 

School  Safety  Personnel 

A school resource officer can be a peace officer, a full-authority reserve peace 

officer who is certified by the Arizona Peace Officer Standards and Training 

Board, or an individual who as previously employed as a peace office in Arizona, 

who retired in good standing and who is assigned to participate in the school safety 

program by a law enforcement agency pursuant to A.R.S. 15-155. 

A school safety officer is a school resource officer who is working in an off-duty 

capacity. 

Emergency  Response  Plan  and 

Safety  Assessment 

Each school district and charter school that receives monies pursuant to A.R.S. 15-

154 for an approved school safety program shall 1) develop an emergency response 

plan pursuant to A.R.S. 15-341 or A.R.S. 15-183, as applicable;  and 2) every five 

(5) years, complete a school safety assessment using an approved school safety 

assessment provider from a list maintained by the Department of Education. 

Adopted:  _______________________ 
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LEGAL REF.: 

A.R.S. 

13-2911 

15-151 

15-154 

15-154.02 

15-155 

15-341 

15-507 

23-403 

23-408 

CROSS REF.: 

EBAA - Reporting of Hazards/Warning Systems 

ECB - Building and Grounds Maintenance 

JLIF - Sex Offender Notification 
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GCQF © 

DISCIPLINE,  SUSPENSION,  AND 

DISMISSAL  OF 

PROFESSIONAL  STAFF  MEMBERS 

Categories  of  Misconduct 

Certificated staff members may be disciplined for infractions that include, but are 

not limited to, the following categories: 

A.  Engaging in unprofessional conduct. 

B.  Committing fraud in securing appointment. 

C.  Exhibiting incompetency in their work. 

D.  Exhibiting inefficiency in their work. 

E.  Exhibiting improper attitudes. 

F.  Neglecting their duties. 

G.  Engaging in acts of insubordination. 

H.  Engaging in acts of child abuse or child molestation. 

I.   Engaging in acts of dishonesty. 

J.   Being under the influence of alcohol while on duty. 

K.  Engaging in the illicit use of narcotics or habit-forming drugs. 

L.  Being absent without authorized leave. 

M. Engaging in discourteous treatment of the public. 

N.  Engaging in improper political activity. 

O.  Engaging in willful disobedience. 

P.  Being involved in misuse or unauthorized use of school property. 

Q.  Being involved in excessive absenteeism. 

R.  Carrying or possessing a weapon on school grounds unless they are 

peace officers or have obtained specific authorization from the appropriate 

school administrator. 

86



© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as 

legal advice.  You may wish to consult an attorney for further explanation. 

  Page 8 of 35 

 

Statutory  Requirements 

Certificated staff members disciplined under A.R.S. 15-341, A.R.S. 15-539, or 

other applicable statutes: 

A.  May not be suspended with or without pay for a period exceeding ten 

(10) school days under A.R.S. 15-341. 

B.  May be suspended without pay for a period of time greater than ten (10) 

school days or dismissed under A.R.S. 15-539. 

C.  Shall be disciplined under procedures that provide for notice, hearing, 

and appeal, subject to the requirements of A.R.S. 15-341 or A.R.S. 15-539, 

whichever is appropriate. 

D.  Shall, if disciplined under A.R.S. 15-539 or other applicable statutes, 

excluding A.R.S. 15-341, receive notice in writing served upon the 

certificated staff member personally or by United States registered or 

certified mail addressed to the employee's last-known address.  A copy of 

charges specifying instances of behavior and the acts of omissions 

constituting the charge(s), together with a copy of all applicable statutes, 

shall be attached to the notice. 

E.  Shall have the right to a hearing in accordance with the following: 

1.  Suspension under A.R.S. 15-341.   The supervising administrator 

will schedule a meeting not less than two (2) days nor more than ten 

(10) days after the date the certificated staff member receives the 

notice. 

2.  Dismissal or dismissal with suspension included under A.R.S. 15-

539.  A certificated staff member's written request for a hearing shall 

be filed with the Board within ten (10) days after service of 

notice.  The filing of a timely request shall suspend the imposition of 

a suspension without pay or a dismissal pending completion of the 

hearing. 

General  Provisions  for  Discipline 

Under  A.R.S. 15-341 

General provisions for discipline are as follows: 

A.  Informal consultation.  Nothing contained herein will limit a 

supervising administrator's prerogative to engage in informal consultation 

with a certificated employee to discuss matters of concern related to the 

employee's performance, conduct, et cetera; however, when it is apparent 

that disciplinary action toward a certificated employee is likely to become a 

part of the certificated staff member's personnel record as permitted by 

A.R.S. 15-341, the procedures outlined herein shall be followed. 
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B.  Persons authorized to impose discipline.  Any supervising administrator 

who is the immediate or primary supervisor of a certificated staff member 

is authorized to impose a penalty or penalties, short of dismissal.  Only the 

Board may dismiss a certificated staff member. 

C.  Notice.  Any person who is required by this policy to give written notice 

to any other person affected by this policy may do so by any means 

reasonably calculated to give the recipient actual knowledge of the 

notice within a reasonable amount of time.  When time is calculated from 

the date a notice is received, the notice is deemed to be received on the date 

it is hand delivered or three (3) calendar days after it is placed in the mail. 

D.  Administrative discretion.  In adopting these policies and procedures, it 

is the intention of the District that they be interpreted and applied in a 

reasonable fashion.  The policies and regulations are not intended to 

restrict or eliminate the discretion traditionally afforded to supervising 

administrators to determine whether discipline 

is appropriate.  Supervising administrators are therefore directed to 

continue to use reasonable discretion in determining whether a particular 

alleged violation merits discipline. 

E.  Right not to impose discipline.  The District reserves the right not to 

discipline a certificated staff member for conduct that violates this policy. 

F.  Definition of work days.  For the purposes of this policy, a work day is 

any day that the District's central administrative office is open for business. 

G.  Additional reasons for discipline.  A certificated staff member may be 

disciplined for conduct that has occurred but that, at or near the time of 

misconduct, was not the subject of or identified as a reason for a 

specific proceeding under this policy. 

Procedure  for  Discipline 

Under  A.R.S.  15-341 

The following procedures will be used to impose any discipline that 1) shall become 

a part of the certificated staff member's personnel record and 2) is permitted under 

A.R.S. 15-341: 

Step 1 - Notice: 

A.  Upon the supervising administrator's determination of the existence of 

cause to impose discipline, the supervising administrator shall notify the 

certificated staff member of intent to impose discipline.  The notice shall be 

in writing and shall be delivered in person or by first-class mail.  The notice 

shall include the following: 

1.  The conduct or omission on the part of the certificated staff 

member that constitutes the reason for discipline. 
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2.  A scheduled meeting time between the supervising administrator 

and the certificated staff member.  Such meeting shall be scheduled 

not more than ten (10) working days after the date the 

certificated staff member receives the notice. 

3.  A statement of the disciplinary action the supervising 

administrator intends to impose, including, if applicable, the number 

of days of suspension with or without pay. 

4.  Copies of any available relevant documentation, at the discretion 

of the supervising administrator. 

Step 2 - Discipline Hearing: 

A.  At the hearing, the supervising administrator shall discuss with the 

certificated staff member the conduct that warrants disciplinary action and 

shall provide the certificated staff member with any appropriate evidence 

and a copy of relevant documentation if not previously provided. 

B.  The supervising administrator shall conduct the hearing in an informal 

manner, without adherence to the rules of evidence and procedure required 

in judicial proceedings. 

Step 3 - Decision (in writing): 

At the hearing, or within ten (10) working days following the hearing, the 

supervising administrator shall, in writing, inform the certificated staff member 

of the decision.  If the decision is to impose discipline, written notice of the 

discipline shall be enclosed.  The written notice of the decision shall state that a 

copy of the notice, decision, and a record of the disciplinary action shall be placed 

in the certificated staff member's personnel file and shall specify the date the 

discipline shall be imposed unless the certificated staff member files a written 

request for appeal within five (5) working days after the decision is delivered to 

the certificated staff member.  If the certificated staff member requests an appeal 

of the decision, the imposition of any discipline shall be suspended pending the 

outcome of the appeal. 

Step 4 - Appeal: 

Discipline imposed may be appealed at the next organizational level, in writing, 

to the appropriate assistant superintendent or the Superintendent.  Only when 

the discipline is determined by the Superintendent shall the appeal be to the 

Board, which, at its discretion, may appoint a hearing officer.  The appeal shall 

contain a brief statement of the reasons why the certificated staff member believes 

the administrator's decision is incorrect.  Appeal is limited to one (1) 

organizational level above the level of the supervising administrator who imposed 

the discipline. 
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The appeal shall specifically describe the part of the determination with which the 

certificated staff member disagrees: 

A.  Determination was founded upon error of construction or application of 

any pertinent regulations or policies. 

B.  Determination was unsupported by any evidence as disclosed by the 

entire record. 

C.  Determination was materially affected by unlawful procedure. 

D.  Determination was based on violation of any statutory or constitutional 

right. 

E.  Determination was arbitrary and capricious. 

F.  The penalty was excessive. 

The supervising administrator, the Superintendent, or, when appropriate, the 

Board or the Board-appointed hearing officer may, at the conclusion of the appeal, 

uphold the discipline, modify the decision, or refer the matter back to the level 

from which it was appealed for rehearing and additional information.  Such 

decision, along with specific direction as to the effective date of any discipline, 

shall be communicated to the certificated staff member within a reasonable 

amount of time following the appeal, not to exceed seven (7) working days. 

The assigned hearing officer shall, by use of a mechanical device, make a record 

of the appeal hearing. 

This policy, under A.R.S. 15-341, does not apply to dismissal of a certificated staff 

member except to the extent that the Board may find, subsequent to dismissal 

proceedings, that a lesser form of discipline as set forth in this policy should be 

imposed. 

Not all administrative actions regarding a certificated staff member are 

considered "discipline," even though they may involve alleged or possible 

violations by the certificated staff member.  This policy addresses only discipline 

and has no application to any of the following: 

A.  The certificated staff member evaluation procedure or the resulting 

evaluations as they pertain to the adequacy of the certificated staff 

member's classroom performance. 

B.  Letters or memorandums directed to a certificated staff member 

containing directives or instructions for future conduct. 

C.  Counseling of a certificated staff member concerning expectations of 

future conduct. 

90

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00341.htm


© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as 

legal advice.  You may wish to consult an attorney for further explanation. 

  Page 12 of 35 

 

D.  Nonrenewal of a contract of a certificated staff member employed by the 

District for less than the major portion of three (3) consecutive school years 

(noncontinuing certificated staff member). 

General  Provisions  for  Suspension 

Without  Pay  or  Dismissal  Under 

A.R.S.  15-539 

Step 1 - Notice: 

A.  The Governing Board, except as otherwise provided by A.R.S. 15-539, 

shall upon receipt of a written statement of charges from the 

Superintendent that cause exists for the suspension of a certificated teacher 

without pay for a period longer than ten (10) school days or dismissal, shall 

give notice to the teacher of the Board's intention to suspend without pay 

or dismiss the teacher at the expiration of ten (10) days from the date of 

service of the notice. 

1.  If charges presented to the Board for dismissal of a certificated 

person allege immoral conduct, the charge or a resignation involving 

such charges shall be reported to the Department of Education. 

2.  Whenever the statement of charges by the Superintendent allege 

immoral or unprofessional conduct as the cause for dismissal, the 

Board may adopt a resolution to file a complaint with the State 

Department of Education.  Pending disciplinary action by the State 

Board, the certificated teacher may be reassigned by the 

Superintendent or the Governing Board may place the teacher on 

administrative leave and give notice to the teacher of the 

administrative leave of absence pursuant to A.R.S. 15-540. 

3.  As used in this policy, immoral conduct means any conduct that 

is contrary to the moral standards of the community and that reflects 

an unfitness to perform the duties assigned to the certificated staff 

member. 

B.  The Governing Board, upon adoption of a written statement charging a 

certificated teacher with cause for suspension without pay or dismissal, 

may immediately place the teacher on administrative leave of absence and 

give the teacher notice of the administrative leave of absence. 

C.  Written notice of the administrative leave of absence shall be served on 

the teacher personally or by United States registered mail addressed to the 

teacher at the teacher's last known address. 
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Step 2 – Hearing for Suspension Without 

Pay or Dismissal: 

A.  The Governing Board shall decide whether to hold a hearing on the 

dismissal or suspension of a certificated teacher without pay for a period of 

time longer than ten (10) days as provided in A.R.S. 15-541. 

PLEASE CHOOSE OPTION - The Governing Board may provide, 

(A) by policy or (B) vote at its annual organizational meeting, that 

all hearings conducted pursuant to this section A.R.S. 15-541 shall 

be conducted before a hearing officer. 

B.  If the Governing Board decides not to hold a hearing, the Board shall 

designate a hearing officer to: 

1.  hold the hearing, 

2.  hear the evidence, 

3.  prepare a record of the hearing, and 

4.  issue a recommendation to the Board for action. 

C.  If the parties cannot mutually agree on a hearing officer, a hearing 

officer shall be selected by the Governing Board from a list provided by the 

State Department of Education or the American Arbitration Association. 

D.  A hearing held pursuant to A.R.S. 15-541 may not be conducted by any 

hearing officer having a personal interest which would conflict with the 

hearing officer's objectivity in the hearing. 

E.  The hearing shall be held: 

1.  not less than fifteen (15) days, nor 

2.  not more than thirty (30) days. 

3.  after the request is filed, unless all parties to the hearing mutually 

agree to a different hearing date. 

F.  Notice of the time and place of the hearing shall be given to the teacher 

not less than three (3) days before the date of the hearing. 

G.  The teacher may request that the hearing be conducted in public or 

private. 

H.  The Governing Board shall provide any officer, appointee, or employee 

to be considered or discussed at a meeting with written notice of the 

executive session as is appropriate but not less than twenty-four (24) hours 

for the officer, appointee, or employee to determine whether the discussion 

or consideration should occur at a public meeting.  

92

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00541.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00541.htm


© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as 

legal advice.  You may wish to consult an attorney for further explanation. 

  Page 14 of 35 

 

I.  At the hearing the teacher may appear in person and by counsel, if 

desired, and may present any testimony, evidence or statements, either 

oral or in writing, in the teacher's behalf. 

J.  An official record of the hearing, including all testimony recorded 

manually or by mechanical device, and exhibits shall be prepared by the 

Governing Board or the hearing officer. 

K.  The teacher who is the subject of the hearing may not request that the 

testimony be transcribed unless the teacher agrees in writing to pay the 

actual cost of the transcription. 

L.  Within ten (10) days after a hearing conducted by the Governing Board 

the Board shall: 

1.  determine whether there existed good and just cause for the notice 

of dismissal or suspension, and 

2.  affirm or withdraw the notice of dismissal or suspension. 

M.  Within ten (10) days after a hearing conducted by a hearing officer, the 

hearing officer shall: 

deliver a written recommendation to the Governing Board that 

includes findings of fact and conclusions. 

N.  Parties to the hearing have the right to object to the findings of the 

hearing officer and present oral and written arguments to the Governing 

Board. 

O.  The Governing Board has an additional ten (10) days to determine 

whether good and just cause existed for the notice of dismissal or 

suspension and shall render its decision accordingly, either affirming or 

withdrawing the notice of suspension or dismissal. 

Good and just cause does not include religious or political beliefs or affiliations 

unless they are in violation of the oath of the teacher. 

Additional  Provisions 

and  Conditions 

During the pendency of a hearing, neither the certificated staff member nor the 

supervising administrator shall contact the Superintendent or a Board member to 

discuss the merits of the supervising administrator's recommendation or charges 

and proposed discipline except as provided by this policy.  No attempt shall be 

made during such period to discuss the merits of the charges with the person 

designated to act as hearing officer. 
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The Governing Board shall keep confidential the name of a student involved in a 

hearing for dismissal, discipline, or action on a teacher's certificate, with 

exceptions as noted in A.R.S. 15-551. 

State  Board  of  Education 

The highest ranking official of a school or school district (that employs the person 

or to whom the person has applied for employment) may request from the State 

Board of Education information relating to allegations that a certificated or 

noncertificated person engaged in conduct that, if true, constitutes grounds for 

disciplinary action if the certificated or noncertificated person resigned or 

otherwise separated from employment with a school before the State Board of 

Education either investigates the allegations or determines whether to take 

disciplinary action against the person. 

The State Board of Education, after verifying the official's identity, shall provide 

the requested information, if available, to the official or designee.  If providing the 

requested information might impede the State Board of Education's investigation 

of the allegations, the State Board of Education may deny the official's request or 

provide the information to the official or administrator after the State Board of 

Education completes the investigation. 

Amendments.  The District reserves the right to amend this policy in any way at 

any time.  Any amendment shall have prospective application only. 

Severability.  If any provision of this policy is held to be invalid for any reason, 

such action shall not invalidate the remainder of this policy.  If any provision of 

this policy conflicts with any provisions in any other policies adopted by the 

District, the provisions of this policy shall prevail. 

Teachers  Working  Under  a 

Short-Term  Certification 

A teacher who holds a teaching intern certificate, an emergency teaching 

certificate or another type of nonstandard certificate, that is valid for one (1) year 

or less, may be dismissed by the Board effective ten (10) days after delivery of the 

notice of dismissal to the teacher without complying with the requirements 

of A.R.S. conditions found in 15-537, 15-538, or 15-541.  Notice of the Board’s 

authority to dismiss pursuant to this shall be included in each teacher's contract. 

Adopted:  ______________________ 
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LEGAL REF.: 

A.R.S. 

13-2911 

15-153 

15-203 

15-341 

15-342 

15-350 

15-503 

15-507 

15-508 

15-514 

15-536 

15-538 

15-538.01 

15-538.02 

15-539 

15-540 

15-541 

15-542 

15-543 

15-549 

15-551 

41-770 

CROSS REF.: 

DKA - Payroll Procedures/Schedules 

GCJ - Professional Staff Noncontinuing and Continuing Status 

GCO - Evaluation of Professional Staff Members 
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IKF © 

GRADUATION  REQUIREMENTS 

Regular  Education 

A minimum number of units of credit are required for graduation by the Arizona 

State Board of Education.  Listed below are the units that must be completed 

before a student may receive a high school diploma. 

Graduation requirements may be met as follows: 

A.  By successful completion of subject area course requirements. 

B.  By mastery of the standards adopted by the State Board of Education 

and other competency requirements for the subject as determined by the 

Governing Board in accord with A.A.C. R7-2-302 and rules established by 

the Superintendent. 

C.  By earning credits through correspondence courses (limited to one [1] in 

each of the four [4] major subject areas) and/or by passing appropriate 

courses at the college or university level if the courses are determined to 

meet standards and criteria established by the Board and in accord with 

A.R.S. 15-701.01. 

D.  By the transfer of credits as described in Policy JFABC. 

E.  An out-of-state transfer student is not required to pass the competency 

test to graduate if the student has successfully passed a statewide 

assessment test on state adopted standards that are 

substantially equivalent to the State Board Adopted Academic Standards. 

Graduation requirements as determined by the Arizona State Board of Education 

(A.A.C. R7-2-302) and the District Governing Board are as follows: 

          English                                                                                       4.0 units 

          Math                                                                                           4.0 units* 

          Science                                                                                        3.0 units** 

          Social Studies                                                                             3.0 units*** 

               American Government and Arizona Government  0.5 unit 

               American History - including Arizona History         1.0 unit 

               World History and Geography – including             1.0 unit 

                  instruction on the Holocaust and other 

                  genocides for at least three (3) class periods, 

                  or the equivalent, on at least two (2) separate 

                  occasions during any of grades seven through 

                  twelve (7-12). 

               Economics                                                             0.5 unit**** 

          Fine Arts or Career, Technical and 

               Vocational Education                                                            1.0 unit 

          Electives                                                                                      7.0 units 

          Total                                                                                           22.0 units 
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*  In lieu of one (1) credit of Algebra II or its equivalent course content a student 

may request a personal curriculum in mathematics following A.A.C. R7-2-302.03. 

*  Math courses shall consist of Algebra I, Geometry, Algebra II, (or its equivalent) 

and an additional course with significant math content as determined by the 

Governing Board (Governing Body). 

Pursuant to A.R.S. 15-710, a total of one (1) year instruction in state and federal 

constitutions, American institutions and ideals and in the history of Arizona, 

including the history of Native Americans in Arizona is required during grades 

nine (9) through twelve (12). 

Pursuant to the prescribed graduation requirements adopted by the State Board 

of Education, the Governing Board may approve a rigorous computer science 

course that would fulfill a mathematics course required for graduation from high 

school.  The Governing Board may only approve a rigorous computer science 

course if the rigorous computer science course includes significant mathematics 

content and the Governing Board determines the high school where the rigorous 

computer science course is offered has sufficient capacity, infrastructure and 

qualified staff, including competent teachers of computer science. 

**  Three (3) credits of science in preparation for proficiency at the high school 

level on a state required test. 

***  Through the graduating class of 2025, the competency requirements for social 

studies shall include a requirement that, in order to graduate from high school or 

obtain a high school equivalency diploma, a pupil student must correctly answer 

at least sixty (60) of the one hundred (100) questions listed on a test that is 

identical to the civics portion of the naturalization test used by the United 

States Citizenship And Immigration Services. 

Beginning with the graduating class of 2026, the competency requirements for 

social studies shall include a requirement that, in order to graduate from high 

school or obtain a high school equivalency diploma, a pupil student must correctly 

answer at least seventy (70) of the one hundred (100) questions listed on a test 

that is identical to the civics portion of the naturalization test used by the United 

States Citizenship and Immigration Services.  The District school shall document 

on the pupil's student's transcript only a pass or fail designation that the pupil 

student has passed or failed the test. 

A pupil student in grade seven (7) or eight (8) may take the test described in this 

paragraph, and if the pupil student correctly answers at least seventy (70) of the 

one hundred (100) questions on the test: 

a) The district school or charter school shall document on the pupil's 

student's transcript only a pass or fail designation that the pupil student 

has passed or failed the test required by this paragraph. 
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b) The pupil student is not required to take the test required by this 

paragraph again in high school. 

****  The State Board requirement for economics is at least one-half (.5) of a course 

credit, which shall include financial literacy and personal financial management. 

The Governing Board may determine the method and manner in which to 

administer a test that is identical to the civics portion of the naturalization test 

used by the United States Citizenship and Immigration Services.  A pupil student 

who does not obtain a passing score on the test that is identical to the civics portion 

of the naturalization test may retake the test until the pupil student obtains a 

passing score. 

Each school district and charter school shall report to the department of education 

all of the following aggregate data, organized by grade level, relating to the test 

that is identical to the civics portion of the naturalization test used by the United 

States Citizenship and Immigration Services required by subsection A, paragraph 

3 of A.R.S.15-701.01: 

1.  The median score. 

2.  The percentage of pupil's students who passed by correctly answering 

the minimum number of questions required to pass the test pursuant to 

subsection A, paragraph 3 of A.R.S. 5-701.01. 

3.  The percentage of pupil's students who failed by correctly answering 

fewer than the minimum number of questions required to pass the test 

pursuant to subsection A, paragraph 3 of A.R.S. 15-701.01. 

4.  Any other data required by the department relating to the test. 

A school district or charter school may not include the personally identifiable 

information of any pupil student in the data reported to the department of 

education under subsection L of A.R.S. 15-701.01. 

Assessments 

If a high school student who is enrolled in a school district or charter school 

participates in a nationally recognized assessment that is both adopted by the 

State Board of Education and administered by a person other than the school 

district or charter school, the student or student's parent or guardian may submit 

the student’s official score report for the assessment to the school district or 

charter school.  On receiving an official score report, the school district or charter 

school shall do all of the following: 
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1.  record the score in the student's file. 

2.  report the score to the State Board of Education and the Department of 

Education. 

3.  If the student or student's parent or guardian submits an official score 

report to the school district or charter school before the date on which the 

school administers the tests, allow the student to opt out of participation in 

the assessment that is administered by the school district or charter 

school.  If a student opts out of an assessment, the school district or charter 

school shall use the data from the student's official score report for the 

student's achievement test data.  “Nationally recognized” has the same 

meaning as provided in A.R.S. 15-741.02. 

A school district or charter school is not required to allow a student to opt out of 

the collection of non-test indicator data or other information that is collected about 

students who participate in the assessment that is administered by the school 

district or charter school. 

Written Assessment 

A school district or charter school may administer the statewide assessment in the 

form of a written test if any of the following applies: 

1.  a written test is required pursuant to an individualized education 

program or a section 504 plan. 

2.  to accommodate special circumstances. 

3.  for religious purposes. 

4.  on request by a student’s parent or guardian. 

Special  Education 

Listed above, under "Regular Education," are the requirements that must be 

completed before a student may receive a high school diploma.  Completion of 

graduation requirements for special education students who do not meet the 

required units of credit shall be determined on a case-by-case basis in accordance 

with the special education course of study and the individualized education 

program of the student.  Graduation requirements established by the Governing 

Board may be met by a student as defined in A.R.S. 15-701.01 and A.A.C. R7-2-

302. 
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Pupil's Students who receive special education shall not be required to achieve 

passing scores on the test that is identical to the civics portion of the 

naturalization test under section A.R.S. 15-701.01 in order to graduate from high 

school unless the pupil student is learning at a level appropriate for the pupil's 

student's grade level in a specific academic area and unless a passing score on the 

test that is identical to the civics portion of the naturalization test under section 

A.R.S. 15-701.01 is specifically required in a specific academic area by the pupil's 

student's individualized education program as mutually agreed on by the pupil's 

student's parents and the pupil's student's individualized education program team 

or the pupil student, if the pupil student is at least eighteen (18) years of age.  

Competency requirements.  Any student who is placed in special education 

classes, grades nine (9) through twelve (12), is eligible to receive a high school 

diploma without meeting state competency requirements. 

State Seal of Biliteracy.  The School District may voluntarily participate in the 

state seal of biliteracy program by notifying the Superintendent of Public 

Instruction of such intention.  Schools will then identify the students who have 

met the requirements to be awarded the state seal of biliteracy, which shall be 

affixed to the diploma and noted on the transcript of each student who has met 

the requirements. 

CPR Instruction and Training.  School districts and charter schools shall 

provide public school pupils students with one (1) or more training sessions in 

cardiopulmonary resuscitation, through the use of psychomotor skills in an age-

appropriate manner, during high school. 

Adopted:  _______________________ 

LEGAL REF.: 

A.R.S. 

15-203 

15-341 

15-701.01 

15-710 

15-741 

15-763 

A.A.C. 

R7-2-302 

R7-2-302.03 

CROSS REF.: 

IGD - Curriculum Adoption 

IGE - Curriculum Guides and Course Outlines 

IHAMC - Instruction and Training in Cardiopulmonary Resuscitation 

IHAMD - Instruction and Training in Suicide Prevention 

IIE - Student Schedules and Course Loads 

IKA - Grading/Assessment Systems 

JFABC - Admission of Transfer Students 
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JLC © 

STUDENT  HEALTH  SERVICES 

AND  REQUIREMENTS 

The Superintendent shall establish procedures for the student health services 

program in the District.  Such procedures will provide for: 

A.  Administration of patent or proprietary medications (over-the-counter 

[OTC] medications) in compliance with Arizona Revised Statutes and 

District policies. 

B.  Administration of prescription medications in compliance with Arizona 

Revised Statutes and District policies. 

C.  Administration of immunizations in conjunction with the County Health 

Department and in compliance with Arizona Revised Statutes. 

D.  Providing preventive health information. 

E.  The treatment of school-related injuries/illnesses, and recommendation 

for follow-up care. 

F.  Screening clinics for selected physical impairments. 

G.  On request by a student’s parent or guardian, each school district or 

charter school shall provide health care credentials of each individual who 

provides routine health care to students in the school’s health office. 

H.  On request by a student's parent or guardian, each school district or 

charter school shall provide information describing the types of emergency 

response training, including cardiopulmonary resuscitation training, that 

the school district or charter school requires school employees to complete. 

I.  A school district or charter school is not required to release the personally 

identifiable information of a school employee or an individual who provides 

routine health care services to students, including the employee's or 

individual's address, salary, social security number or telephone number. 

Adopted:  ___________________ 

LEGAL REF.: 

A.R.S. 

15-160.03 

15-344 
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JLCD © 

MEDICINES / ADMINISTERING 

MEDICINES  TO  STUDENTS 

Staff  Administration  of  Medication 

to  Students – In  General 

When it is necessary for a student to take medicine during school hours, the 

District will cooperate with the health care practitioner and the parents if the 

following requirements are met: 

A.  There must be a written order from the prescribing health care 

practitioner stating the name of the medicine, the dosage, and the time it 

is to be given. 

B.  There must be written permission from the parent, or written 

authorization from the student if eighteen (18) years old, to allow the school 

or the student to administer the medicine.  See JLCD-EA. 

C.  The medicine must come to the school office in the prescription container 

or, if it is over-the-counter medication, in the original container with all 

warnings and directions intact. 

Self – Administration  of  Medication  by 

Students – Limited  Circumstances 

Students are entitled to possess and self-administer medications under the 

following limited circumstances: 

A.  Emergency Epinephrine – Students who have been diagnosed with 

anaphylaxis may carry and self-administer emergency 

medications including auto-injectable epinephrine epinephrine delivery 

systems provided the student's name is on the prescription label, on the 

medication container or device and annual written documentation from the 

student's parent or guardian is provided that authorizes possession and 

self-administration.  The student shall notify the school office secretary as 

soon as practicable following the use of the medication; 

B.  Handheld Inhalers – Students may possess and self-administer 

prescription medication for breathing disorders in handheld inhaler devices 

if prescribed by a health care professional.  The student's name must be on 

the prescription label, on the medication container, or on the handheld 

inhaler device and annual written documentation from the student's parent 

must be provided to the school health office that authorizes possession and 

self-administration. 
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C.  Diabetes Management – Students with diabetes who have a diabetes 

medical management plan provided by the student's parent, signed by a 

licensed health professional or nurse practitioner as specified by A.R.S. 15-

344.01, may carry appropriate medications and monitoring equipment and 

self-administer the medication.  Specific requirements of this policy are 

listed in Regulation JLCD-R. 

Emergency  Administration  of  Medicines 

by Trained Employees 

Auto-Injectable Epinephrine Delivery Systems 

If the Governing Board elects to stock auto-injectable epinephrine epinephrine 

delivery systems, the Governing Board directs the Superintendent to prescribe 

and enforce regulations and procedures for the emergency administration of auto-

injectable epinephrine epinephrine delivery systems by a trained employee of the 

School District pursuant to section A.R.S. 15-157 and A.A.C. R7-2-809.  

If auto-injectable epinephrine epinephrine delivery systems is in stock, the 

Superintendent shall designate at least two (2) school personnel for each school 

site who shall be required to receive annual training in the proper administration 

of auto-injectable epinephrine epinephrine delivery systems pursuant to A.A.C. 

R7-2-809.  The Superintendent shall maintain and make available upon request 

a list of those school personnel authorized and trained to administer auto-

injectable epinephrine epinephrine delivery systems. 

Inhalers 

A trained school employee, or trained nurse under contract, may administer, or 

assist in the administration of, an inhaler to a student or an adult whom the 

individual believes in good faith to be exhibiting symptoms of respiratory distress 

while at school or a school-sponsored activity.  

Naloxone Hydrochloride (NARCAN) 

The Governing Board directs the Superintendent to prescribe and enforce 

regulations and procedures for the emergency administration of naloxone 

hydrochloride or any other opioid antagonist approved by the United States Food 

and Drug Administration by an employee of a school district pursuant to Section 

A.R.S. 36-2267. 

Seizure  Management  Plans 

The Superintendent shall create procedures to administer seizure management 

plans for students diagnosed with a seizure disorder.  The procedures shall comply 

with A.R.S. 15-160.02.  The District shall: 

A.  Verify and accept student seizure management plans developed by 

student’s parents and physicians or nurse practitioners. 
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B.  Assign a nurse, employed or under contract, to review the plan.  If no 

nurse is available, the Superintendent shall designate an employee to be 

responsible for reviewing seizure management and treatment plans. 

C.  Confirm that nurses and non-nurse staff required by statute, are trained 

as according to law. 

D.  Require at least one (1) school official, in addition to the nurse, to meet 

the training requirements listed in 15-160.02(H). 

E.  Seizure management plans shall be submitted to the school health office 

or District office for review; a template for health plans can be found in 

Exhibit JLCD-EB. 

Required  Trainings 

Training on Anaphylactic Shock 

If the Governing Board elects to stock auto-injectable epinephrine epinephrine 

delivery systems, the Superintendent shall require all school site personnel to 

receive an annual training on the recognition of anaphylactic shock symptoms and 

procedures to follow when anaphylactic shock occurs. 

Training on Recognition of Symptoms 

of Respiratory Distress and 

Administration of Inhalers 

If the Governing Board elects to administer inhalers, the Superintendent must 

designate at least two (2) personnel at each school site who shall be trained in the 

recognition of respiratory distress symptoms, the procedures to follow when 

respiratory distress occurs, and the administration of inhalers, as directed on the 

prescription protocol, A.A.C. R7-2-810.  The Superintendent must maintain and 

make available upon request a list of school personnel authorized to administer 

inhalers.  The Superintendent will review and implement all the regulatory items 

listed in A.A.C. R7-2-810, if applicable, as set forth in Regulation JLCD-R. 

Training on Seizure Management Plans 

The Superintendent will require that nurses, non-nurse staff listed in A.R.S. 15-

160.02, and at least one (1) additional employee, be trained in the awareness of 

seizure disorders and/or the ability to administer or assist with the self-

administration, where applicable, as implemented by the State Board of 

Education.  Specific training requirements listed in JLCD-R. 

Termination of Medication Administration Policy 

The District reserves the right, in accordance with procedures established by the 

Superintendent, to circumscribe or disallow the use or administration of any 

medication on school premises if the threat of abuse or misuse of the medicine may 

pose a risk of harm to a member or members of the student population. 

Adopted:  ______________________ 
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LEGAL REF.: 

A.R.S.  

15-157 

15-158 

15-160.02 

15-203 

15-341 

15-344 

15-344.01 

32-1601 

32-1901  

A.A.C. 

R7-2-809 

R7-2-810 

R7-2-811 
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JLF © 

REPORTING  CHILD  ABUSE / 

CHILD  PROTECTION 

School personnel, including substitute teachers and any member of a school 

district governing board or charter school governing body, or any other person who 

has responsibility for the care or treatment of a minor and who reasonably believes 

that a minor is or has been the victim of physical injury, abuse, child abuse, a 

reportable offense or neglect that appears to have been inflicted upon the minor 

by other than accidental means or that is not explained by the available medical 

history as being accidental in nature or who reasonably believes there has been a 

denial or deprivation of necessary medical treatment or surgical care or 

nourishment with the intent to cause or allow the death of an infant who is 

protected under A.R.S. 36-2281 shall immediately report or cause reports to be 

made of such information to a peace officer or to the Department of Child Safety 

(DCS) of the Department of Economic Security, except if the report concerns a 

person who does not have care, custody, or control of the minor, the report shall 

be made to a peace officer only.  Such reports shall be made immediately either 

electronically or by telephone.  A report to a school resource officer or a school 

safety officer does not satisfy the reporting requirements of A.R.S. 13-3620. 

When a report is received by a school resource officer or school safety officer, the 

officer shall immediately notify a law enforcement agency in the appropriate 

jurisdiction and shall submit to the local law enforcement agency all information 

relating to the report for the purposes of the law enforcement agency investigating 

the reported conduct. 

The Arizona Department of Economic Security, Division of Children, Youth and 

Families, has determined that all mandated reporters may now electronically 

submit non-emergency reports via a secure online reporting website.  Non-

emergency reports are those in which a child is not at immediate risk of abuse or 

neglect that could result in serious harm.  Mandated reporters will be able to 

submit non-emergency reports twenty-four (24) hours a day without wait times. 

All reports made via the online website will require the person making the report 

(reporting source) to provide contact information.  A representative from the Child 

Abuse Hotline may contact the source for additional information, if 

necessary.  This process will make it more convenient to meet the mandated 

reporting requirements and help ensure child safety. 

All emergency situations where a child faces an immediate risk of abuse or neglect 

that could result in serious harm must still be reported by calling 911 or 1-888-

SOS-CHILD (1-888-767-2445).  If a reporting source is unsure as to whether or 

110

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/36/02281.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/03620.htm


© 2025 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as 

legal advice.  You may wish to consult an attorney for further explanation. 

  Page 32 of 35 

 

not the report is an emergency situation, the reporting source should call the Child 

Abuse Hotline to make a report. 

Any concerns for the safety of a child due to abuse, neglect or abandonment, must 

be reported, by: 

         Calling 1-888-SOS-CHILD (1-888-767-2445), 

         TDD: 602-530-1831 (1-800-530-1831), or 

         Submitting non-emergency concerns via the Online Reporting Service 

         at https://dcs.az.gov/about/contacts. 

Pursuant to A.R.S. 13-3620, such reports shall contain, if known: 

A.  The names and addresses of the minor, the parents, or the person or 

persons having custody of such minor, if known. 

B.  The minor's age and the nature and extent of the minor's abuse, child 

abuse, or physical injuries or neglect, including any evidence of previous 

abuse, child abuse, physical injury or neglect. 

C.  Any other information that such person believes might be helpful in 

establishing the cause of the abuse, child abuse, physical injury or neglect. 

A person who furnishes a report, information, or records required or authorized 

under Arizona Revised Statutes or a person who participates in a judicial or 

administrative proceeding or investigation resulting from a report, information or 

records required or authorized under Arizona Revised Statutes is immune from 

any civil or criminal liability by reason of that action unless such person has acted 

with malice or unless such person has been charged with or is suspected of abusing 

or neglecting the child or children in question. 

Interviewing  Requirements 

A student who is identified as a potential victim of a reportable offense may be 

interviewed only as provided by the local county protocol that is adopted pursuant 

to A.R.S. 8-817.  This does not prevent a school safety officer or a school resource 

officer from either: 

A.  receiving a voluntary report of a reportable offense from a student who 

is an alleged victim. 

B.  asking a student minimal follow-up questions that are necessary and 

authorized by the county protocol. 

Department of Child Safety 

Caseworker Visits 

When a Department of Child Safety caseworker visits a child at the child's 

school for the purpose of an interview, the caseworker shall present the 

caseworker's department of child safety identification.  The caseworker may be 

asked to show the caseworker's valid driver license or valid nonoperating 

identification license.  The school may not keep a digital or physical record of the 
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caseworker's personal identifying information.  The school may keep a digital or 

physical record of the caseworker's Department of Child Safety identification. 

If a caseworker declines or is unable to provide one of these  forms of identification, 

the caseworker shall provide the child's school with the contact information for 

the department office where the caseworker is employed.  The school shall contact 

the department office and verify the caseworker's identification and employment. 

Reporting  Not  Required 

A report is not required under A.R.S. 13-3620 for conduct prescribed by A.R.S. 13-

1404 and 13-1405 if the conduct involves only minors who are fourteen (14), fifteen 

(15), sixteen (16) or seventeen (17) years of age and there is nothing to indicate 

that the conduct is other than consensual. 

A report is not required if a minor is of elementary school age, the physical injury 

occurs accidentally in the course of typical playground activity during a school 

day, occurs on the premises of the school that the minor attends and is reported 

to the legal parent or guardian of the minor and the school maintains a written 

record of the incident.  The school will maintain a written record of the physical 

injury as part of the student's health file as required by Arizona State Library, 

Archives and Public Records (ASLAPR). 

Failure  to  Report 

A person who fails to report abuse as provided in A.R.S. 13-3620 is guilty of a 

Class 1 misdemeanor, except if the failure to report involves a reportable offense, 

the person is guilty of a Class 6 felony. 

Any certificated person or Governing Board member who reasonably suspects or 

receives a reasonable allegation that a person certificated by the Department of 

Education has engaged in conduct involving minors that would be subject to the 

reporting requirements of A.R.S. 13-3620 shall report or cause reports to be made 

to the Department of Education in writing as soon as is reasonably practicable but 

not later than three (3) business days after the person first suspects or receives 

an allegation of the conduct. 

Any person who is employed as the immediate or next higher-level supervisor to 

or administrator of a person who is statutorily required to report is not required 

to report if the supervisor or administrator reasonably believes that the report has 

been made by the person who is required to report. 

Any school employee who has orally reported to DCS or a peace officer a 

reasonable belief of an offense to a minor must provide written notification to the 

principal of the oral report not later than the next workday following the making 

of the report. 

Posting  Requirements 
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Each school that is operated by a school district and each charter school shall post 

in a clearly visible location in a public area of the school that is readily accessible 

to students a sign that contains all of the following:  

A.  In boldfaced type, the telephone number of the centralized intake hotline 

concerning suspected abuse and neglect of children that is established 

pursuant to A.R.S. 8-455. 

B.  Instructions to call 911 for emergencies. 

C.  Directions for accessing the website of the Department of Child  Safety 

for more information on reporting child abuse, child neglect and the 

exploitation of children. 

Definitions 

School Safety Officer:  a peace officer who is working in an off-duty capacity at a 

school.  [A.R.S. 15-514] 

School Resource Officer:  A peace officer or a full-authority reserve peace officer 

who is certified by the Arizona Peace Officer Standards and Training Board 

(AZPOST).  [A.R.S. 15-154] 

Peace Officer:  "Peace officers” means sheriffs of counties, constables, marshals, 

policemen of cities and towns, commissioned personnel of the department of public 

safety, personnel who are employed by the state department of corrections and 

the department of juvenile corrections and who have received a certificate from 

the Arizona Peace Officer Standards and Training Board (AZPOST).  [A.R.S. 1-

215] 

Adopted:  ______________________ 

LEGAL REF.: 

A.R.S. 

1-215 

8-201 

8-530.08  

13-1404 et seq.  

13-1410 

13-3019 

13-3212 

13-3506 

13-3506.01 

13-3552 

13-3553 

13-3608 

13-3619 

13-3620 

13-3623 

15-154 
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15-160.01 

15-160.03 

15-514 

46-451 

46-454 

CROSS REF.: 

GBEB - Staff Conduct 

GBEBB - Staff Conduct With Students 

JKA - Corporal Punishment 
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file:///C:/Users/lbondi/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/ISH2T8FZ/--%20z2:DocViewer%3fdocid=537&z2collection=z2thiscollection%23JD_JKA


9.B. Requests for Future Agenda Items
This agenda item is for the Governing Board to have a running record of potential items to be placed on future 
agendas. There will be no discussion on the substance, merits, or issues relating to the proposed agenda item.

9.C. Upcoming Meetings and Events Calendar
• Next Regular Board Meeting - September 9, 2025; 6:00  p.m.
• ASBA Law Conference - September 3-5, 2025; Scottsdale, AZ
• ASBA Delegate Assembly - September 6, 2025; Scottsdale, AZ
• ASBA-ASA Annual Conference - December 17-19, 2025; Phoenix, AZ

10. ADJOURNMENT
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