
The City of Franklin follows the Nebraska Open Meetings Act. A copy is displayed in this room as 
required by state law. The Mayor and City Council may enter an Executive Session anytime during 
the meeting, even if not listed on the agenda. The Mayor and City Council intend to follow the 
agenda order but may rearrange items to suit schedules. Individuals who wish to address the 
council may be allotted a speaking time of three minutes per person, per topic. Speakers are 
kindly requested to approach the podium and articulate their topic with clarity and professionalism.
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December Regular Meeting
December 10, 2024     6:00 PM     City Hall

1. Call the Meeting to Order and Roll Call
2. Verification of Open Meetings Notice
3. Consent Agenda

3.a. Minutes of previous meetings.
3.b. Treasurer's Report
3.c. Bugdet Report
3.d. Payroll
3.e. Claims
3.f. Permits: Chris Vigil, demo; Tom Davis, demo; Maurice Cole, fence permit
3.g. Franklin County Sheriff's Department Report

4. Adjournment sine die 
5. Oath of Offices to the Council Members - elect 

• Michael Stephens - Council Member
• Sandy Urbina - Council Member

6. Call the meeting to Order and Roll Call
7. Verification of Open Meetings Notice
8. Mayor Communications 
Mayor Communications 

• Employee recognition dinner - Dates to choose from are: Jan. 31, 2025 or Feb 7, 
2025  

9. Consent Agenda 
9.a. Designation of Cornerstone Bank, South Central State Bank, and Farmers Bank 
and Trust as the City of Franklin depositories for 2025
9.b. Designation of Franklin County Chronicle as the City of Franklin's legal paper for 
2025
9.c. Boards and committees for 2025
9.d. Certification of vote, election November 5, 2024
9.e. Nebraska Department of Transportation Certificate of compliance for the 
Maintenance Agreement

10. Discussion and Action Items:
10.a. Discussion and action election of council president
10.b. Discussion and action approval on 2025 Street Superintendent appointment 
request  



The City of Franklin follows the Nebraska Open Meetings Act. A copy is displayed in this room as 
required by state law. The Mayor and City Council may enter an Executive Session anytime during 
the meeting, even if not listed on the agenda. The Mayor and City Council intend to follow the 
agenda order but may rearrange items to suit schedules. Individuals who wish to address the 
council may be allotted a speaking time of three minutes per person, per topic. Speakers are 
kindly requested to approach the podium and articulate their topic with clarity and professionalism.

2

• Ryan Kavan of JEO Consulting Group Inc
10.c. Discussion and action on 2025 City Engineer Appointment - JEO Consulting 
Group
10.d. Discussion and action on the Year End Certification Resolution 2024-13
10.e. Discussion and action approval of Year End Certification of the City Street 
Superintendent for calendar year Jan. 1, 2024 to Dec 31, 2024
10.f. Discussion and action on request for proposals for the City Shop
10.g. Discussion and action on Jackson Glass quotes.  

• North door in council room - $4093.58
• East door at the Library $4537.47

10.h. Discussion and action on junkyard definition with the City Limits of Franklin and 
one mile jurisdiction. 
10.i. Discussion and action on city wide clean up dates for 2025
10.j. Discussion and action on City Attorney contract for services
10.k. Discussion and action on nuisance abatement program - rescind declared 
nuisances
10.l. Discussion and action - nuisance abatement program - Review of Parcels
10.m. Discussion and action STARR program - next steps in STARR program 
10.n. Discussion and action on a contract with Erickson Sullivan Architect firm for the 
NAHTF grant. 
10.o. Discussion and action on working up a lease/rental terms or inter local agreement 
with the daycare board
10.p. Discussion and action updating the Dog Ordinance 
10.q. Public Comments 
10.r. Adjourn
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Franklin Public Library
Board of Trustees
Regular Meeting 
December 2, 2024

The meeting was called to order at 6:07 p.m. by President Joan Dorn .  In attendance, were 
Trustees, Joan Dorn, Taylor Herrick, Melinda Siel and Susie Headrick, Linda Lennemann and 
Librarian Amanda Shelton.  Absent: None Visitors: None

Open Meetings Act posted.
Notice of Meeting posted.

Joan presented the agenda.  The minutes of the October meeting were read. Taylor made a motion 
and Susie seconded the motion to approve the agenda and minutes.  Motion carried 5-0.  

Correspondence & Communication:  
None
           
No visitor comments

Librarian Report: 
Santa Express will be held December 5th at 6:15 p.m.  
Teen Lock-in will be held December 30th  7:00 p.m. -7:00 a.m.

Circulation statistics for September and October were reviewed. 

There were no committee reports.

Other items of interest:  

There was no other business.  Taylor made a motion to adjourn and Susie seconded the motion. 
Motion carried 5-0

Meeting adjourned at 6:15 p.m.  

The next regular meeting will be February 3, 2025

Melinda Siel, Secretary



Cornerstone Bank & SCSB for December 10, 2024 meeting

Beginging Balance $533,353.64

Credit Transactions $503,102.24

Debit Transactions $328,109.32

ending bank balance $708,346.56

KENO CHECKING $609.69

C & D Enterprise Fund $64,106.61

Farmers State Bank Trust/ Health Acct $48,915.92

TOTAL OF ALL CHECKING ACCOUNTS $821,978.78

CD BALANCES CORNERSTONE BANK (CBS) CERTIFICATE VALUE RATE MATURITY DATE ACCOUNT TERM

CSB CD#114064 $52,952.42 4.42% 06/05/2025 7 MONTHS

CSB CD# 115430 $268,140.46 4.91% 12/20/2024 7 MONTHS
CSB CD#127417 $54,918.95 3.94% 9/9/2025 11 MONTHS

CSB CD#127418 $54,404.61 3.94% 9/9/2025 11 MONTHS

CSB CD#127419 $148,371.28 4.42% 5/9/2025 7 MONTHS

CSB CD#128049 $293,025.81 4.42% 06/06/0205 7 MONTHS
Total CBS: $871,813.53

SOUTH CENTRAL STATE BANK (SCSB) CERTIFICATE VALUE RATE MATURITY DATE ACCOUNT TERM

SCSB CD#405491 $140,267.76 4.96% 11/01/2024 9 MONTHS

SCSB CD#405525 $433,239.80 4.91% 2/12/2025 6 MONTHS

SCSB CD#405526 $322,674.70 4.81% 11/12/2024 9 MONTHS

SCSB CD#405571 $52,922.49 4.91% 03/01/2025 6 MONTHS

SCSB CD#405572 $138,871.58 4.91% 03/01/2025 6 MONTHS

SCSB CD#405673 $115,329.34 4.91% 01/24/2025 6 MONTHS

Total SCSB: $1,203,305.67

Total CD's Investments: $2,075,119.20

GRAND TOTAL CHECKING & CD'S: $2,897,097.98

CASHED AND TOOK OVER TO CORNERSTONE BANK 
SCSB CD#405490 $293,025.81 4.96% 11/01/2024 9 MONTHS

1/2 funds were put in chekcing acct $140,119.36

1/2 were put into a CD $152,906.45

$293,025.81



























































Reviewed and Approved at December 10, 2024

Date Vendor Amount Item

11/22/24 Aflac $639.26 Insurance

11/1/24 BCBS $10,842.92 Insurance

11/18/24 Black Hills Energy $1,255.93 gas bill

11/15/24 Caspian Creates $540.00 Website/Calendar fee/Accessiblity

11/12/24 Delta Dental $562.18 Insurance

11/8/24 EFTPS $4,938.32 Payroll taxes

11/22/24 EFTPS $4,056.49 Payroll taxes

11/1/24 Freedom Claims $3,000.00 Insurance

11/25/24 Hometown Leasing $407.38 lease agreement

11/26/24 Liberty National $39.49 Payroll 

11/21/24 LIPS Printing $103.20 supplies/6 booklets for Marcellus bldg

11/12/24 MG Trust $2,128.63 Payroll retirement

01/26/24 MG Trust $2,164.34 Payroll retirement

11/19/24 NE Dept of Rev $7,539.35 Sales Tax

11/08/2024 Payroll $20,320.34 Payroll

11/22/2024 Payroll $13,562.51 Payroll

11/5/24 Quadient Finance/NEO Post $350.00 Postage

11/04/24 VSP $185.87 Insurance

TOTAL CLAIMS REPORT: $72,636.21

Invoices paid through ACH
12/11/2024 CPI $3,694.03 Fuel/Ice Melt/C&D tickets

12/11/2024 Glenwood $537.61 phone/internet

12/11/2024 Madison National Life Ins $37.13 insurance

12/11/2024 Quadient Finance/leasing $179.97 lease on postal machine

12/11/2024 Southern Public Power Dist $1,289.00 power/water wells

12/11/2024 US Bank $2,981.05 supplies/all departments

12/17/24 Verizon $82.95 phone

12/11/2024 WAPA $5,637.13 Power 

Total ACH Vendors: $14,438.87

CDA GRANT PAYMENTS

Date Vendor Amount Item

12/6/2024 GARVIN AUTO BODY & REPR. $5,043.32 CDA GRANT

Total CDA payments: $5,043.32

Approved 12/10/2024

Council Platt Council Beall Council Urbina Coucil Loschen

























  Franklin County Sheriffs Office

                                            Bryon Detlefsen, Sheriff
                  405 15th Avenue                                     Office: (308) 425-6231                          
                  P.O. Box 292                                              Fax: (308) 425-3261                                                                        
                 Franklin, NE. 68939                           sheriff@franklincountyne.gov
______________________________________________________________________________________

Monthly Report for the City of Franklin

The following report is activity for the month of November 2024

Dispatch received 120 calls that generated a number in our CAD system 
regarding activities within the City Limits, 

Deputies patrolled 128 hours.

In addition to patrol hours Deputies had 105 hours spent on calls, which 
mostly were the usual traffic complaints. Other calls that we normally deal 
with have slowed down a bit. We still have been called to the school on 
numerous uncontrollable juveniles. Deputies have been spending a lot of 
time going through the court process on the subjects that were arrested on 
the burglary and dealing with the huge amount of evidence and recovered 
property.

Sheriff Bryon Detlefsen



COMMITTEE APPOINTMENTS

BALL PARK KASEY LOSCHEN

CEMETERY/PARKS MICHAEL STEPHENS

CITY HALL MARGARET SIEL

CITY PHYSICIAN DR. SCOTT J. WEWEL

COMMUNITY DEVELOPMENT
AUTHORITY

CITY COUNCIL APPOINTED
10/13/2020

LAND & BUILDINGS MAYOR/CITY COUNCIL

PERFORMANCE & COMP DAVE PLATT

KASEY LOSCHEN

MARGARET SIEL

SANITATION/RECYCLING SANDY URBINA

SAFETY COMMITTEE SANDY URBINA

KASEY LOSCHEN

STREETS
DAVE PLATT/MICHAEL
STEPHENS

STREET SUPT.
JEO CONSULTING
GROUP/RYAN KAVAN



UTILITIES-WATER/SEWER/ELECTR
IC DAVE PLATT

CITY ATTORNEY MELODIE BELLAMY

CITY CLERK/TREAS RAQUEL FELZIEN

CITY ENGINEER JEO CONSULTING GROUP

DEPUTY CITY CLERK MICHELLE KAHRS

ELECTRIC/POWER PLANT DEPT. MIKE BOWER

FLOOD PLAIN
ADMINISTRATOR/WA/SW DREW BOSTON

FRANKLIN County SHERIFF
DEPT. BRYON DETLEFSEN

LIBRARIAN AMANDA SHELTON

STREET DEPARTMENT BARRY RUBENDAL

ORDNANCE OFFICER/ZONING
ADM. LAWRENCE STOVER JR

BOARD OF HEALTH COMMITTEE



MAYOR MARGARET SIEL

COUNCIL PRESIDENT

CITY PHYSICIAN DR. SCOTT J. WEWEL

ORDINANCE OFFICER LAWRENCE STOVER JR

LAW ENFORCEMENT OFFICER BRYON DETLEFSEN

SECRETARY/CITY CLERK RAQUEL FELZIEN

BOARD APPOINTMENTS
CITY OR DEPUTY CLERK - SECRETARY OF
ALL BOARDS EXCEPT LIBRARY

CEMETERY BOARD APPOINTED - 3 YEAR TERMS EXPIRES

CINDY DEAN (2020)
CHAIRPERSON 2023 2025

RANDY PAUGH (2024) 2024 2027

MACHELLE HAVENRIDGE (2021) 2024 2027

KIM RANDALL (2024) 2024 2027

DAN DORN (2020) 2023 2025

MICHEAL STEPHENS - COUNCIL
REP 2022 2025



LIBRARY BOARD APPOINTED - 4 YEAR TERMS EXPIRES

JOAN DORN - Chair 2024 2028

TAYLOR HERRICK 2024 2027

MELINDA SIEL 2024 2028

LINDA HERRICK 2024 2028

DEBRA SUSIE HEADRICK 2022 2025

PLANNING/ZONING BOARD APPOINTED - 3 YEAR TERMS EXPIRES

DAVE DUNCAN (2019) 2022 2025

ELISE GLADDEN (2024) 2024 2027

JR SPLATTSTOSSER (2024) 2024 2027

KIM NADEN (2020) 2023 2027

STEVE SCHMIDT (2021) 2024 2027

RECREATION/BALL PARK APPOINTED - 1 YEAR TERMS EXPIRES

WEBB ANTHOLZ 2024 2025

JESSICA GOOSIC 2024 2025

KATHY PETERMAN 2024 2025

ZACH SIEL 2024 2025

KELSEY SINDT 2024 2025



KASEY LOSCHEN - COUNCIL 2024 2025

BOARD OF ADJUSTMENT APPOINTED - 3 YEAR TERMS EXPIRES

JIM URBINA (2019) 2022 2025

RICH SIEL (2019) 2022 2025

RICK DEAN (2019) 2022 2025

DAVE DUNCAN (2019) 2022 2025

RHN JACOBSEN (2019) 2022 2025

Council Terms Elected
ending
term

Margaret Siel - Mayor 2022 2026

Kasey Loschen - President 2022 2026

David Platt - council member 2022 2026

Sandy Urbina - council
member 2024 2028

Micheal Stephens- council
member 2024 2028



























Please run the DATE: legal section. Thank you.

I would like one affidavit please. Thank you

The City of Franklin is now taking sealed proposals for CONSTRUCTION of

the City Shop located at 801 15th Ave, Franklin, Nebraska. The

requirements of the Request for Proposals are available at the City Office;

Monday – Friday 8 AM to 4:30 PM. The deadline for the proposals is

DATE: TIME: . Bids will be reviewed at

_________________, January, ____, 2024. Please contact the City

Office if you have any questions at 308-425-6295 or

info@cityoffranklin.net.









Section 9.08 Junk Yards or Salvage Yards

Junk Yards and salvage of materials may be allowed in identified districts; provided the following 
minimum conditions are met (additional conditions may be required depending upon the 
operation and the proposed location:

1.     Construction and operation shall comply with the Franklin Municipal Code and any other 
applicable codes or requirements.

2.     Receiving areas for junk or salvage material shall be designed to avoid the depositing of 
junk or salvage material outside a building or outside screened (solid fence) storage areas.

3.     Junk yards and salvage of materials shall contain a minimum of two acres and shall not be 
located within a designated 100-year floodplain area as identified by the Corps of Engineers.

4.     Junk or salvage material kept outside a building or buildings shall not be located closer 
than 500 feet from any designated State or Federal highway. Or locally designated 
Expressway, Major Arterial, and Other Arterial as per the State of Nebraska Department of 
Roads or subsequent successor agency.

5.     Junk material kept outside a building or buildings shall not be located in the required front 
yard.

6.     Junk or salvage material kept outside a building or buildings shall be at least 100 feet from 
the boundaries of the I-1 zoning district and shall be at least 500 feet from any residential 
district or use.

7.     All motor vehicles shall have all fluids drained prior to placement within the facility.

 Section 9.13 Salvage Services

1.     Screening:

A.The perimeter of each new facility shall be fully enclosed by opaque, freestanding 
fencing or screen walls. Minimum height of this enclosure shall be eight feet. Any 
such enclosure shall be constructed behind required landscaped buffer yards.
B. Each existing salvage services facility shall be screened from public right-of-way 
as provided above within one year of the effective date of this Ordinance.

2.     Storage of materials within any salvage services facility may not be higher than the height 
of the surrounding screen fence or wall.

3.     No Salvage Services use may be established within 500 feet of the nearest property line of 
a residential use or of any pre-established civic use, or within 1,000 feet of the nearest property 
line of an R-1, R-2, or R-M District.





Consider Rescinding Declared 
Nuisance



2023-FRAN-8014 A&B
0 0 20 S1/2 LOT 2; LOT 3; BLK 3; SOUTH ADD'N FR. BL.
0 0 20 LOT 1; N1/2 LOT 2; BLK 3; SOUTH ADD'N FR. BL.



2023-FRAN-8014 A&B
0 0 20 S1/2 LOT 2; LOT 3; BLK 3; SOUTH ADD'N FR. BL.
0 0 20 LOT 1; N1/2 LOT 2; BLK 3; SOUTH ADD'N FR. BL.



2023-FRAN-8014 A&B
0 0 20 S1/2 LOT 2; LOT 3; BLK 3; SOUTH ADD'N FR. BL.
0 0 20 LOT 1; N1/2 LOT 2; BLK 3; SOUTH ADD'N FR. BL.



2024-FRAN-9004
0 0 20 LOT 16; PT. LOT 15; EX 18 X 28; BLK. 8; PEOPLE'S ADDITION; FR. 

BLOOMINGTON



2024-FRAN-9004
0 0 20 LOT 16; PT. LOT 15; EX 18 X 28; BLK. 8; PEOPLE'S ADDITION; FR. 

BLOOMINGTON



2024-FRAN-9007

31 2 14 PT. SE1/4NW1/4; NON DESCRIPT; FR. MR. 31-2-14



2024-FRAN-9007

31 2 14 PT. SE1/4NW1/4; NON DESCRIPT; FR. MR. 31-2-14



Consider Rescinding Declared Nuisance

2023-FRAN-8014

2024-FRAN-9004

2024-FRAN-9007



Review Properties



2024-FRAN-9001
0 0 20 PT. NW1/4NW1/4 NON DESCRIPT FRANKLIN MARION 31-2-14

STARR Application



2024-FRAN-9001
0 0 20 PT. NW1/4NW1/4 NON DESCRIPT FRANKLIN MARION 31-2-14



2024-FRAN-9001
0 0 20 PT. NW1/4NW1/4 NON DESCRIPT FRANKLIN MARION 31-2-14



2024-FRAN-9001
0 0 20 PT. NW1/4NW1/4 NON DESCRIPT FRANKLIN MARION 31-2-14



2024-FRAN-9002
0 0 20 S 150' E 41'2 LOT 8 & S 150' W 30'22 LOT7; BLK. 3; BUCK'S ADD'N FR. MR.

Postponed Until 1/12/2025



2024-FRAN-9006
0 0 20 N 62' S 170' W 101'2 LOT 8; BLK. 4 BUC K'S ADD'N; FR. MR.

Penal 8.13.24



2024-FRAN-9008
0 0 20 W 84' OF LOT 1-4; BLK. 5; ORIGINAL TOWN;FR. BLOOMINGTON



2024-FRAN-9008
0 0 20 W 84' OF LOT 1-4; BLK. 5; ORIGINAL TOWN;FR. BLOOMINGTON



2024-FRAN-9008
0 0 20 W 84' OF LOT 1-4; BLK. 5; ORIGINAL TOWN;FR. BLOOMINGTON



Status/Recommendation
2024-FRAN-9001: hold for demo, then 5 day notice/abate

2024-FRAN-9002: postponed until 1/12/2025

2024-FRAN-9006: Penal

2024-FRAN-9008: abated but roof still needs repair; hold til 
next season to all time to get tin on roof





STARR Program
• Completed Abatement of debris/junk
• Asbestos Abated, final clearance received
• Demolition:

• Vigil, Davis are down; need clean-up
• Brinda, Hamilton are next
• Received Asbestos clearance for Wagner, 

Duncan 12/9; sent contracts for Demo
• Consider how to identify demo properties for 

next round
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Trevor L. Hull

Principal

12/6/2024



PHASE KEY STAGES DATES / # DAYS

PROJECT AWARD DECEMBER 10, 2024

PREVIEW OF EXISTING DESIGN & SITE INVESTIGATION 7

KICKOFF MEETING - VIRTUAL DECEMBER 17, 2024

DESIGN DEVELOPMENT (DD) 21

35% DD PRESENTATION MEETING - VIRTUAL JANUARY 2, 2025

CONSTRUCTION DOCUMENTS (CD) 14

65% CD PROGRESS MEETING - VIRTUAL JANUARY 15, 2025

CD CONTINUATION 14

95% CD FINAL REVIEW SUBMITTAL JANUARY 29, 2025

OWNERS REVIEW PERIOD 7

COMMENT REVIEW MEETING - VIRTUAL FEBRUARY 5, 2025

FINAL COORDINATION 7

RELEASE DOCUMENTS FEBRUARY 10, 2024

BIDDING 21

BID DATE MARCH 3, 2025

CONTRACT PERIOD 30

NOTICE TO PROCEED APRIL 2, 2025

CONSTRUCTION 270

SUBSTANTIAL COMPLETION DECEMBER 28,2025

CLOSEOUTS / FINAL COMPLETION JANUARY 28, 2026

ALL DATES ARE TENTATIVE 

COLOR KEY

PROJECT MILESTONES

PROGRESS PERIODS

KEY MEETINGS TO BE SCHEDULED
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CITY OF FRANKLIN SCHEDULE

CONSTRUCTION OF THE PROJECT MUST BE
SUBSTANTIALLY COMPLETE BY 12/31/2026
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2024 Schedule of Professional Fees and Reimbursable Expenses  

 
Hourly Rates: 
 

Principal Emeritus: $ 225.00  per hour 

Principal Architect: $ 190.00 per hour 

Architect: $ 150.00 per hour  

Food Service Principal: $ 190.00 per hour 

Food Service Designer: $ 150.00 per hour 

Interior Designer: $ 120.00 per hour 

Intern Architect: $ 120.00 per hour 

Tech I: $ 110.00 per hour 

Tech II: $ 85.00 per hour 

Clerical & Administrative: $ 70.00 per hour 
 
Reimbursable Charges: 
 

Plotting/Photocopy Services: 

 Black & white 8 ½ x 11 $ 0.15 a sheet 

 Black & White 11 x 17 $ 0.30 a sheet 

 Black & White 22 x 34 $ 6.00 a sheet 

 Black & White 30 x 42 $ 8.00 a sheet 

 Color 8 ½ x 11 $ 1.00 a sheet 

 Color 11 x 17 $ 2.00 a sheet 

 Color 22 x 34 $ 20.00 a sheet 

Photography:      At cost 

Postage      At cost 

Travel: 

 Auto: $   0.67 per mile 

 Flight:   At cost 

Lodging:   At cost 
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December 6, 2024 

 

Mayor Margaret Siel 

City of Franklin, NE 

619 15th Avenue 

Franklin, NE 68939 

 

Re: City of Franklin – Downtown Apartments and Commercial Building Renovation  

SCOPE OF WORK  

 

Mayor Siel: 

 

On behalf of Erickson Sullivan Architects, I am pleased to offer our proposed scope of work for the architectural, 

engineering, and interior design services necessary for the proposed Marcellus Building Renovation in 

Downtown Franklin, NE. This proposal is submitted with Erickson Sullivan Architects performing full 

architectural and interior design services, Geary Engineering performing all mechanical and electrical 

engineering services, R.O. Youker, Inc. providing structural engineering services, REGA Engineering providing 

civil engineering services, and Alissa Bush of Bush Design providing interior design consulting services.   

 

PROJECT UNDERSTANDING:  

 

Per our conversations to date, we understand the project to include the renovation of an approximately 10,000 

SF two story building in downtown Franklin, NE, known as the Marcellus Building. We have visited the site to 

see the space in detail and have made ourselves familiar with the building based on the information provided 

to us to date by you.  It is our understanding from the information provided and our conversations that the 

interior elements of the building are not of historical significance and can be removed to accommodate the 

schematic design provided.  The building has already had some demolition completed, as there are no utility 

service connections at this time.  The building has a wood framed floor over a crawl space, with wood framed 

second floor and roof.  

 

 

SCOPE OF SERVICES:  

 

Based upon our current understanding of the project, the general scope of architectural and engineering 

services includes the architectural and engineering design, construction documents, and construction 

observation services for this building as described in the contract. 

 

Archi tectural  and Interior Design Scope of Work 

The architectural and interior design scope of work includes providing demolition and new floor plans, reflected 

ceiling plans, interior elevations, details and sections as needed for the interior work described in the RFQ and 

above, and as shown on the schematic plans provided.  The project is to include the following, as listed in the 

RFQ: 

● 1 Ground level 1-bedroom apartment with a minimum 650 sq ft  

● 1 Ground level 2-bedroom apartment with a minimum 800 sq ft  

● 3 Upper story 1-bedroom apartments with a minimum 650 sq ft each  

● 3 Upper story 2-bedroom apartments with a minimum 800 sq ft each  

● Green space 

● Parking  

● Commercial Space designed for versatile development  

 

The front portion of the main floor is to include two commercial spaces, which will be designed as ‘warm white 

box’ spaces, with minimal finishes, general lighting and HVAC, and one restroom.  These spaces will be fully 
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finished at a later date by the future tenants.  The apartments have been schematically designed including floor 

plans and interior renderings, but may need some modifications after review for code requirements.  We will 

coordinate finishes with you and the original designer, Alissa Bush of Bush Design.   

 

The scope of work for this project does not include the exterior shell of the building, including roofing, exterior 

masonry and wall restoration, windows or any exterior details of the building.  

 

Structural  Engineering Scope of Work 

R.O. Youker will provide structural design services, the full extent of which cannot be known until a full 

evaluation fo the existing conditions can be completed.  We are anticipating the following as being possibl e 

work to be undertaken: 

▪ Potential moisture damage to the roof framing, the full extent of which is unknown at this time. This will 

need to be reinforced or replaced. 

▪ Damage to the 2nd floor framing from moisture infiltration, assumed to be localized. 

▪ Wall framing repairs/replacement at south building walls due to long-term moisture infiltration – extent 

is unknown 

▪ Possibly some strengthening of the first floor framing. The report mentions the joists but does not 

mention any interior beams/columns or bearing lines, which normally need increased capacity  

▪ Detailing to connect the roof and floor diaphragms to the exterior walls 

▪ Masonry repairs at the north building structural walls 

▪ Masonry/other repairs at the south building  

▪ Repair/replace the failed masonry arches on the east façade.  

 

MEP Engineering Scope of Work:   

The following are specific items which are included in the mechanical and electrical scope of work: 

▪ HVAC systems design  

▪ Waste, vent and plumbing piping 

▪ Plumbing fixture placement 

▪ Electrical power distribution 

▪ Lighting systems and controls 

▪ Fire Alarm System 

▪ Phone and data outlets and wiring systems 

▪ Electric service to utility with meter center 

▪ Fire sprinkler system including crawl space, NFPA 13 

▪ Utilities for water, sanitary, electric and gas  

▪ At completion of design, provide one set of final plans for the work, signed and sealed 

▪ Provide energy calculations if required by the AHJ for permits 

▪ M/E/P addenda as needed 

▪ Work excludes: 

o Extensive verification of existing conditions 

o Phone systems 

o Internet systems 

o Parking lot lighting, lighting is expected to be provided from the building 

o Utilities beyond the property line or rerouting of utilities to clear the property 

o Back up generator systems 

o Engineering analysis and evaluation of alternate HVAC systems 

o Commissioning 

o LEED design and certification 
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Civi l  Engineering Scope of Work 

REGA Engineering will provide civil engineering and design services including a topographic and boundary 

survey, site demolition and construction plans, grading plans, site utility design, and sidewalk and landscape 

design. REGAs fees exclude SWPPP plans or inspections and off-site drainage studies, and any utility design 

beyond the site. Irrigation design is not included but can be for an additional fee. Geotechnical investigations 

are not currently included in our scope of work as they are not expected to be required.  

 

Work by the Owner 

The exterior of the building envelope is currently out of our scope of work.  The City of Franklin has contracted 

with individual contractors to provide new roofing, windows and exterior façade masonry work.  We will 

coordinate exterior door openings with you and those contractors.  As discussed, we will also provide a 

separate fee proposal to review this work for conformance with the NAHTF Minimum Standards for 

Rehabilitation Requirements.   

 

 

Si te Visi ts 

The following are the included number of site visits prior to and during construction for each of the design team 

members.  If additional trips are requested by the owner, they will be billed as additional fees to the contract 

with prior agreement.  

 

    ESA  Geary  ROY  REGA 

Preliminary Design  1  0  1  1 

Pre-Bid Walkthrough Meeting 1  0  0  0 

Pre-Construction Meeting 0 (Virtual) 0  0  0 

Construction Reviews  12  1  2  2   

Construction Punch  2  1  0  1 

Final Review Walkthrough 1  0  0  0 

11-Month Warranty Review 1  0  0  0 

 Total    18  3  3  3 
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MINIMUM REHABILITATION STANDARDS 
For Single Family and Multi-Family Rehabilitation 
Nebraska Affordable Housing Trust Fund (NAHTF) 

 

A. MINIMUM STRUCTURAL STANDARDS 
1. SIDEWALKS, STAIRS, DRIVEWAYS, PARKING LOTS, ROADS – All sidewalks, driveways, parking lots, roads, 

stairs, and similar areas shall be free of hazardous conditions and in proper repair. 
 
Other Inspectable Items:  
Cracks – 
Settlement / Heaving 
Spalling / Exposed Rebar  
Potholes / Loose Material 
Hand-railing-Broken / Missing 
 

2. PREMISE IDENTIFICATION NUMBERS – Address numbers easily visible and legible from the street or road 
shall be installed. Numbers shall contrast in color with their background and be at least 4 inches high with a 
minimum stroke width of one-half inch. 
 
Other Inspectable Items:  
Mailbox – Missing / Damaged 

Signs / Numbers – Missing / Damaged 
 

3. FOUNDATIONS, EXTERIOR WALLS, ROOFS, SOFFITS AND FASCIA – Every foundation, exterior wall, roof, 
soffit, and fascia shall be structurally sound, weather-tight, and rodent/insect-proof. 
 
All exterior surface materials shall be protected by lead-free paint or other protective coating in accordance 
with acceptable standards. The exception is all types of exterior materials acceptable to weatherizing 
without deterioration. 
 
Other Inspectable Items: Foundations: 
  Cracks / Gaps 
  Spalling / Exposed Rebar 
 
  Walls: 
  Cracks / Gaps  
  Damaged Chimneys 

Missing / Damaged Caulking / Mortar  
Missing Pieces / Holes / Spalling  
Stained / Peeling / Needs Paint 
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  Roofs: 
   Damaged Soffits and Fascia Damaged Vents 

Damaged / Clogged Drains 
Damaged / Torn Membrane / Missing Ballast 
Missing / Damaged Components from Downspout/Gutter 

   Missing Damaged Shingles 
   Ponding 
 

Roof Exhaust System: 
Roof Exhaust Fan(s) Inoperable 

 
Windows: 

Broken / Missing / Cracked Panes  
Damaged Sills / Frames / Lintels / Trim  
Damaged / Missing Screens 
Missing / Deteriorated Caulking / Seals / Glazing Compound  
Peeling / Needs Paint 
Security Bars Prevent Egress 

 
Lighting: 

Broken Fixtures / Bulbs 
 

4. INTERIOR WALLS, FLOORS, CEILINGS, DOORS, AND WINDOWS – Every interior partition, wall floor, ceiling, 
door, and window shall be structurally sound. 
 

Holes in walls should be re-plastered before new paint is applied. 
All interior doors shall be capable of affording privacy for which they were intended.  
 
Other Inspectable Items: Walls and Ceiling: 

Bulging / Buckling 
Holes / Missing Tiles / Panels / Cracks  
Peeling / Needs Paint 
Water Stains / Water Damage / Mold / Mildew  
Damaged / Deteriorated Trim 

 

Floors: 
Bulging/Buckling 
Floor Covering Damage Missing Flooring Tiles  
Peeling / Needs Paint 
Rot / Deteriorated Subfloor 
Water Stains / Water Damage / Mold / Mildew 
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Doors: 
Damaged Frames / Threshold / Lintels / Trim  
Damaged Hardware / Locks 
Damaged Surface-Holes / Paint / Rusting /Glass  
Missing Door 
 
Windows: 

Cracked / Broken / Missing Panes 
Damaged / Rotting Windowsill 
Missing / Deteriorated Caulking / Seals / Glazing Compound 
Inoperable / Not Lockable 
Peeling / Needs Paint 

 
5. GRADING AND RAINWATER DRAINAGE FROM ROOF – All rainwater shall be drained and conveyed from 

every roof so as not to cause dampness within the dwelling. All rainwater drainage devices, such as gutters, 
downspouts, leaders and splash blocks shall be in safe working order. Ground areas around the habitable 
unit shall be sloped or drain away from foundation walls to prevent standing water. 
 
Other Inspectable Items: Grounds: 

Erosion / Rutting Areas 
Overgrown / Penetrating Vegetation  
Ponding / Site Drainage (affecting unit) 
Storm Drainage: 
Damaged / Obstructed 

 
6. WINDOWS, EXTERIOR DOORS AND BASEMENT OR CELLAR HATCHWAYS – Every front, rear, side and 

basement or cellar door shall be no less than 2'4" in width and no less than 6' 6" in height. In existing 
structures, if replacement to meet these requirements would be impossible or cost-prohibitive, said 
requirement may be waived by the grantee. 
 
Every window, exterior door and basement or cellar hatchway shall be substantially tight and rodent-proof. 
In addition, the following requirements shall be met: 
a. All exterior doors to the outside or to a common public hall shall be equipped with adequate security 

locks. Means of egress door locks shall be easily opened from the egress side without a key or special 
knowledge. All windows accessible from ground level without the aid of mechanical devices shall have a 
security device. Emergency escape windows shall be openable from the inside without the use of a key, 
code, or tool. 
 

b. Every window sash shall be fully equipped with windowpane glazing materials free of cracks or holes, 
and all panes shall be secured with retaining devices or an adequate amount of putty. Said putty shall 
not be cracked, broken or missing. 
 

c. Every window sash shall be in good condition and fit tightly within its frame; 
 

d. Every window, other than a fixed window, shall be easily opened and held in position by window 
hardware; 
 

e. Every exterior and interior door, door hinge, door latch, and/or lock shall be in good working condition; 
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f. Every exterior and interior door, when closed, shall fit well within its frame; 
 

g. Every window, door and frame shall be constructed in relation to the adjacent wall construction, to 
exclude rain and wind as completely as possible from entering the dwelling or structure; 

 

 
Other Inspectable Items: Doors: 

Damaged Frames / Threshold / Lintels / Trim 
Damaged Hardware / Locks 
Damaged / Missing Screen / Storm / Security Door  
Damaged Surface – Holes / Paint / Rusting / Glass  
Deteriorated / Missing Caulking / Seals (Entry Only)  
Missing Door 

 
7. STAIRWAYS, DECKS, BALCONIES AND PORCHES – Every interior and exterior stairway, porch, deck, balcony, 

and appurtenance thereto, including hand and guard rails, shall be constructed to be sound and safe to use 
and capable of supporting the load that normal use may place upon it. 
 

Other Inspectable Items: Stairs: 
Broken / Damaged / Missing Steps 
Broken / Missing Hand Railing 

 

Patio, Porch, Deck, Balcony: 
Baluster / Side Railings Damaged 

 
8. SUPPLIED PLUMBING FIXTURES – Every plumbing fixture and water and waste pipe shall be properly 

installed in safe, sanitary working condition, free from leaks, defects, and obstructions. 
 

9. BATHROOM, TOILET ROOM, KITCHEN AND UTILITY ROOM FLOORS – Every bathroom, toilet room, kitchen, 
and utility room floor surface shall be constructed to be impervious to water and to permit such floors to be 
easily kept clean and sanitary. 
 
Indoor-outdoor type carpeting, when properly installed, shall be allowed in bathrooms, toilet rooms, 
kitchens, and utility rooms except when in conflict with required interim controls or standard treatments 
required to comply with the lead-based paint regulation. 
 

10. CHIMNEYS AND SMOKE PIPES – Every chimney and smoke pipe shall be adequately supported, structurally 
sound, and clean. 
 

11. TREES AND VEGETATION – Trees and vegetation endangering the unit and/or its occupants shall be 
eliminated. 
 

12. INTERNATIONAL RESIDENTIAL CODE FOR ONE AND TWO-FAMILY DWELLINGS – All rehabilitation work must 
meet or exceed the requirements of the International Residential Code as promulgated by the International 
Code Council in its current edition or as adopted in ordinance by the local jurisdiction. 
a. Work must comply with the permitting and inspection requirements of the local jurisdiction. 

 
b. In the absence of local permitting and inspection services, the local recipient program shall engage 

qualified inspectors and document code inspection and compliance. 
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13. LEAD-BASED PAINT –  
For projects performing rehabilitation on homes built prior to 1978, the regulations followed by DED recipient is 
dependent on the program year DED Recipient received the NAHTF award.   
 
The Residential Lead-Based Paint Hazard Reduction Act of 1992 mandated a range of protections from lead-
based paint hazards for persons occupying housing built prior to 1978.   

Regulation Applicable NAHTF Program Years 
Real Estate Notification and Disclosure Rule - In 
1996, HUD and EPA jointly issued regulations 
requiring disclosure regarding known lead-
based paint and hazards in all rental and sale 
transactions.  
 

All NAHTF Program Years 

EPA Renovation, Repair and Painting Rule – in 
2010, EPA issued rules (40 CFR Part 745) 
requiring the use of lead-safe practices and 
other actions by contractors performing 
renovation, repair and painting projects that 
disturb lead-based paint in homes built before 
1978, regardless of the source of funding.  
 

All NAHTF Program Years 

HUD Lead Safe Housing Rule – In 1998, HUD 
issued rules (24 CFR Part 35) to ensure that 
exposure to lead hazards is reduced in any 
residential property to be assisted with federal 
funds, whether rehabilitated, purchased or 
assisted.  
 

NAHTF Program Years 2020 and earlier 

 
 
All units in a project assisted with NAHTF funds awarded in 2020 and earlier must comply with the 
implementing regulations of 24 CFR Part 35 as well as all applicable Nebraska statutes.   
 
Projects awarded in 2021 and thereafter are not bound by the HUD Lead Safe Housing Rule and lead-based 
paint (LBP) abatement is not required as a DED minimum rehab standard unless deemed necessary per 
Nebraska Statute.  However, recipients of awards may choose to perform LBP abatement.  Recipients of NAHTF 
for all award years are expected to follow these Nebraska Statutes:  Neb. Rev. Stat. §§71-6318 to 71-6331.01 
and Neb. Rev. Stat. §§71-162 to 71-162.05.  
 
The Nebraska statutes specifically govern the licensing of firms partaking in lead-based paint abatement as 
defined here: https://www.nebraska.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-
178/Chapter-23.pdf. 
 
For information on the Nebraska regulations pertaining to lead-based paint refer to the Lead-Based Paint FAQ 
available on the NAHTF webpage at https://opportunity.nebraska.gov/programs/housing/nahtf/.   
 

https://www.nebraska.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-178/Chapter-23.pdf
https://www.nebraska.gov/rules-and-regs/regsearch/Rules/Health_and_Human_Services_System/Title-178/Chapter-23.pdf
https://opportunity.nebraska.gov/programs/housing/nahtf/
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14. ENERGY CONSERVATION – 
a. Equipment, appliances, windows, doors and appurtenances replaced during rehabilitation shall be replaced 

with Energy Star qualified products. 
 

b. If feasible, attics should be insulated to R38 and walls to a minimum of R11. 
 

c. Replacement heating and/or cooling systems shall be properly sized as evidenced by completion of 
ACCA/ANSI Manual J® or an equivalent sizing calculation tool. 
 

d. All accessible air ducts shall be tightly sealed. 
 

e. Heating or cooling supply running through unconditioned space should be avoided or rerouted, but when 
present and accessible, shall be insulated. 

 
15. INDOOR AIR QUALITY – The scope and conduct of rehabilitation of each dwelling unit shall take into 

consideration the improvement and maintenance of satisfactory and healthy air quality within the unit. 
a. A carbon monoxide detector installed per manufacturers’ recommendations shall be present in each unit 

and receive primary power from the building wiring or battery. If the house is all electric a carbon 
monoxide detector is not required. 
 

b. Devices and appurtenances identified to contain mercury shall be removed or replaced excluding CFL bulbs. 
 

c. Materials and methods used in carrying out rehabilitation, shall to the extent feasible, minimize and prevent 
dust, out gassing, volatile organic compounds and other contaminants within the dwelling unit. 
 
Other Inspectable Items: Health and Safety: 

Air Quality - Mold and/or Mildew Observed 
Sewer Odor Detected 
Propane/Natural Gas/Methane Gas Detected 

 
16. UNIVERSAL DESIGN AND ACCESSIBILITY – Rehabilitation of each unit shall be carried out with consideration for 

the needs of its occupants and to the maximum practical extent in accordance with the principles of universal 
design. For guidance in implementing universal design features, visit www.design.ncsu.edu/cud. 
 
a. The housing unit must meet the accessibility requirement of 24 CFR Part 8, which implements section 504 of 

the Rehabilitation Act of 1973 (29 U.S.C. 794), and Titles II and III of the Americans with Disabilities Act (42 
U.S.C. 12131-12189) implemented at 28 CFR parts 35 and 36, as applicable. “Covered multi-family 
dwelling,” as defined at 24 CFR 100.201, must also meet the design and construction requirements at 24 
CFR 100.205, which implements the Fair Housing Act (42 U.S.C. 3601-3619). Rehabilitation may include 
improvements that are not required by regulation or statute that permit use by a person with disabilities. 

 
B. MINIMUM STANDARDS FOR BASIC EQUIPMENT AND FACILITIES 

1. WATER SUPPLY – All fixture water supplies shall be properly connected to public or private water system. 
All water supply inlet orifices (mouth of an opening from any pipe or faucet supplying water) shall have an air 
gap (The unobstructed vertical distance through the free atmosphere between the lowest opening from any 
pipe or faucet supplying water to a tank, plumbing fixture or other device and the floor level rim of the 
receptacle.) or shall be protected by vacuum breakers (also known as backflow preventers). 
 
 

http://www.design.ncsu.edu/cud
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2. KITCHENS – Every dwelling shall have a kitchen room or kitchenette equipped with a kitchen sink, properly 
connected to both hot and cold running water lines, under pressure, and in working order. 
 
Other Inspectable Items: Cabinets – Missing / Damaged 

Countertops - Missing / Damaged 
Dishwasher / Garbage Disposal – Leaking / Inoperable  
Plumbing - Clogged Drains 
Plumbing - Leaking Faucet / Pipes 
Range Hood / Exhaust Fans - Excessive Grease / Inoperable  
Range / Stove / Refrigerator- Missing / Damaged / Inoperable  
Sink - Damaged / Missing 
 

3. TOILET ROOM REQUIRED - Every dwelling unit, except as otherwise permitted for rooming houses, shall contain 
a room that is equipped with a flush water closet and properly installed lavatory. Said lavatory shall be properly 
connected to both hot and cold running water, under pressure, and shall be in working order. Fixtures shall be 
properly installed, free of hazards, leaks, and defects, and in functional and sanitary order. 
 
Said flush water closet shall be properly connected to the water supply, under pressure, and shall be in working 
order. 

 
Other Inspectable Items: Bathroom: 

Bathroom Cabinets - Damaged / Missing  
Lavatory Sink - Damaged / Missing  
Plumbing –  

Clogged Drains 
Leaking Faucet / Pipes 

Water Closet / Toilet - Damaged / Clogged / Missing  
Ventilation / Exhaust System – Absent / Inoperable  
Call-for-Aid Inoperable (where applicable) 

 
4. PRIVACY IN ROOM CONTAINING TOILET AND BATH – Every toilet and every bath shall be contained in a room or 

within separate rooms which affords privacy to a person within said room or rooms. Said rooms shall not be 
the only passageway to the exterior. 
 
Toilets and bathrooms shall have doors with a privacy type lock and such doors, locks and hardware shall be in 
working order. 
 

5. SHARED TOILET FACILITIES – Shared toilet rooms shall be equipped with a flush water closet and lavatory basin 
and shall be connected as provided in Section 2 above. In rooming house type structures, at least 1 toilet and 1 
lavatory basin, properly connected as set forth above, shall be supplied for each 8 persons or fractions thereof 
residing within a rooming house, including members of the operator’s family whenever they share the use of 
said facilities, provided that in rooming houses where rooms are let only to males, flush urinals may be 
substituted for not more than ½ of the required number of toilets. 
 

6. BATH REQUIRED – Every dwelling unit shall contain a bathtub and/or shower. Fixtures shall be properly 
installed, free of hazards, leaks, and defects, and shall be in functional and sanitary order. 
 
Potable water supply piping, water discharge outlets, backflow prevention devices or similar equipment shall 
not be so located as to make possible their submergence in any contaminated or polluted liquid or substance. 
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Said bathtub and/or shower may be in the same room as the flush water closet and lavatory, or said bathtub 
and/or shower may be in a separate room. In all cases, these facilities shall be properly connected to both hot 
and cold running water lines, under pressure, and shall be in working order. 
 
Other Inspectable Items: Shower / Tub - Damaged/Missing 
 

7. LOCATION OF COMMUNAL TOILETS AND BATHS – Every communal bath required to be provided in accordance 
with other provisions, shall be located within a room or rooms accessible to the occupants of each dwelling unit 
sharing such facilities, without going through a dwelling unit of another occupant and without going outside of 
the dwelling. 
 
In rooming houses, said room or rooms shall be located on the same floor of the dwelling as, or on the floor 
immediately above or below, the dwelling unit whose occupants share the use of such facilities. 
 

8. HOT AND COLD-WATER LINES TO BATH AND KITCHEN – Every dwelling shall have supplied water-heating 
facilities which are properly installed; in working condition and free of leaks; properly connected to hot water 
lines required; and are capable of supplying hot or tempered water at not less than 110°F to be drawn for every 
bath, as well as general usage. 
 
Hot water storage associated with water heating facilities shall not be less than the following minimum 
capacities: 

 
a. 1 dwelling unit 30 gallons 

 
b. 2 dwelling units 40 gallons 

 
c. 3 or more dwelling units 50 gallons or more and rooming houses 

 
Sizes and/or number of water heaters are to be based upon the number of units served. No water heaters shall 
be allowed in bathrooms or bedrooms. All hot water heaters shall be properly vented and sealed and equipped 
with a pressure relief valve and drip leg a maximum of 6” above the floor. 
 
The local rehabilitation division and/or building inspection division may adjust the above-required capacities 
upward or downward based on the type and recovery time of the hot water system. 
 
Other Inspectable Items:  Hot Water Heater: 

Misaligned Chimney / Ventilation  
System Inoperable Unit / Components 
Leaking Valves / Tanks / Pipes  
Pressure Relief Valve Missing  
Rust / Corrosion 

 
9. CONNECTION OF SANITARY FACILITIES TO SEWAGE SYSTEM – Every kitchen sink, toilet, lavatory basin and 

bathtub/shower shall be in working condition and properly connected to an approved public or private sewage 
system. 
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All sewers and vents shall function properly and be free of leaks and blockages. Other Inspectable Items:

 Sanitary System: 
Broken / Leaking / Clogged Pipes or Drains  
Missing Drain / Cleanout / Manhole Covers 
 

10. EXITS – Every exit from every dwelling and/or dwelling unit shall comply with the following requirements: 
a. It shall be functional; 
 
b. It shall be unobstructed; 
 
c. All stairways and steps of 4 or more risers shall have at least 1 handrail, and all stairways and steps that are 

5 feet or more in width or open on both sides shall have a handrail on each side where possible; 
 
d. Every dwelling unit shall have 2 independent ways of egress; 
 
e. All handrails shall be not less than 30” or more than 42” vertically above the nose of the stair treads and not 

less than 36” above the stairway platform; 
 
f. All balconies and platforms that are 30” or more above grade, shall have protective guards not less than 30” 

in height above the balcony or platform level; 
 
g. All multiple dwellings (1 & 2 family residences exempted) shall have a second exit stairway or approved fire 

escape available to all occupants of units located on second or higher stories; 
 
h. All stairs and steps shall have a riser height of no more than 8” and a tread depth of no less than 9”. This 

requirement may be waived on the programmatic level if in an existing structure, it would be impossible or 
cost prohibitive to meet this requirement. In such cases, new stairs could be put in having the same rise and 
run as the old; 

 
i. In basement units where one means of an exit shall be a window, it shall comply with the International 

Residential Code, Section 310 Emergency Escape and Rescue Openings. 
 
11. FIRE PROTECTION AND SMOKE ALARMS – All fire protection systems and devices shall be in operable condition. 

When a dwelling is occupied by any hearing-impaired person, smoke alarms shall have an alarm system designed 
for hearing impaired persons in accordance with NFPA 74 (or successor standards). 

 
Smoke alarms shall be installed: 
• On each story, including basement and cellar (Alarms are not required in unfinished attics and crawl spaces) 
• Outside of each bedroom 
• In each bedroom 

 
Other Inspectable Items: Fire Protection: 

Missing Sprinkler Head (where applicable) 
Missing / Damaged / Expired Extinguishers (where applicable) 
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C. MINIMUM STANDARDS FOR LIGHT, VENTILATION AND HEATING 
1. REQUIRED WINDOW AREA – Every habitable room, provided such rooms are adequately lighted, shall have 

at least one open air space. The minimum total window area, measured between stops, for every 
habitable room shall be as follows: 
a. 1/12 of the floor area if two or more separate windows exist or 

 
b. 1/10 of the floor area if only one window exists; 

 
c. A minimum of 12 square feet of window area is required in habitable rooms other than kitchens; 

 
d. A kitchen may pass without a window area, provided there is a mechanical means of ventilation in 

working order. 
 
Whenever the only window in a room is a skylight type window, the total window area of such skylight 
shall be equal to at least 15% of the total floor area of such room. Skylight type windows, if less than 
15% of the total floor area shall be increased to 15% of the total floor area, unless another window is 
to be installed to provide adequate light and ventilation. 

 
2. ADEQUATE VENTILATION REQUIRED – Every habitable room shall have at least one window or skylight 

which can easily be opened, or other such device as will adequately ventilate the room. 
 

3. LIGHT AND VENTILATION REQUIREMENTS FOR BATHROOMS, TOILET ROOMS AND KITCHENS – Every 
bathroom, toilet room, and kitchen shall comply with the light and ventilation requirements for habitable 
rooms contained above, except that no window shall be required in adequately ventilated bathrooms, toilet 
rooms, or kitchens equipped with a ventilation system that filters or exhausts to the exterior. 
 
Other Inspectable Items: Ventilation / Exhaust System – Inoperable (if applicable) 
 

4. ALTERNATIVE LIGHT AND VENTILATION – Artificial light or mechanical ventilation complying with the 
International Building Code shall be permitted. 
 

5. CLOTHES DRYER VENTING – Clothes dryer exhaust vent shall be a single purpose vent in compliance with the 
manufacturer’s instructions and vent to the exterior. 
 

6. ELECTRIC OUTLETS AND SERVICE REQUIRED – Where there is suitable electricity available from supply lines 
no more than 300 feet away from a dwelling, including all existing dwellings now supplied with electrical 
services, every habitable room within such dwelling shall contain a minimum of two separate and remote 
wall type electric convenience outlets. Habitable rooms measuring more than 120 square feet shall contain 
a minimum of three separate and remote wall type electric convenience outlets. Temporary wiring, 
extension, or zip cords shall not be used as permanent wiring. 
 
Every habitable room shall have at least one ceiling or wall type electric light fixture, controlled by a wall 
switch, or a wall type grounded electric convenience outlet controlled by a remote switch. 
Every toilet room, bathroom, laundry room, furnace room, and hallway (hallway where applicable) shall 
contain at least 1 supplied ceiling or wall type electric light fixture, controlled by a wall switch, and at least 
one wall type grounded electric convenience outlet. Convenience outlets used in bathrooms shall be the GFI 
type. 
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Each individual kitchen based on its size and layout shall be wired to meet the requirements of the National 
Electric Code (N.E.C.). 
 
Receptacle convenience outlets in or on open porches, breezeways or garages shall be of the GFI type with a 
weatherproof receptacle box. 
 
All wall and/or ceiling type lighting fixtures shall be controlled by a wall switch, except porcelain type fixtures 
used in cellars and/or attics, which may be controlled with a proper pull chain. 
 
All electrical equipment, appliances and wiring shall be properly installed and in safe condition. All broken 
and/or missing switch and receptacle plates shall be replaced. 
 
Minimum electrical service for each dwelling and/or dwelling unit’s circuit breaker box shall be by a three wire 
120/240-volt single phase service rated no less than 100 amps, or as adjusted for size and usage of equipment 
and appliances in accordance with the ICC Electrical Code and approved, in writing, by the electrical inspector 
of the local jurisdiction or program. 
 
Other Inspectable Items: Electrical System: 

Blocked Access to Electrical Panel / Improper Storage  
Burnt Breakers 
Evidence of Leaks / Corrosion  
Frayed Wiring 
GFI - Inoperable 
Missing Breakers / Fuses  
Missing / Broken Cover Plates 
Lighting - Missing / Inoperable Fixtures 

 
Emergency Power: 

Auxiliary Lighting Inoperable (if applicable) 
 

7. HAZARDOUS ELECTRICAL CONDITIONS – Where any condition of the electrical system in the dwelling or 
structure is identified as, and constitutes a hazard, the hazardous conditions shall be corrected. 
 

8. HEATING FACILITIES –Heating facilities shall be properly installed, be in working condition and be capable of 
adequately heating all habitable rooms, and toilet rooms contained therein, or intended for use by the 
occupants capable of maintaining a room temperature of 68°F (20°C) when the outdoor temperature is 
within the winter outdoor design temperature for the locality as cited in Appendix D of the International 
Plumbing Code. Space heaters shall not substitute for a central heating unit. 
 
Every installed central heating system shall comply with the following requirements: 
a. The central heating unit shall be safe and in good working condition; 

 
b. Every heat duct, steam pipe and hot water pipe shall be free of leaks and obstructions and deliver an 

adequate amount of heat where intended; 
 

c. Every seal between any and all sections of a hot air furnace shall be air-tight so noxious gases and fumes 
will not escape into the heat ducts; 
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d. Required clearance from combustible materials shall be maintained; 
 

e. All chimneys and vents shall have a flue liner intact and in safe working condition. 
 

f. Every existing space heater shall comply with the following requirements: 
 

a. No space heater burning solid, liquid or gaseous fuels shall be of a portable type; 
 

b. Every space heater burning solid, liquid or gaseous fuels shall be properly vented to a chimney 
or duct leading to outdoor space and be installed to provide proper draft; 
 

c. Every fuel burning space heater shall have a fire-resistant panel between it and the floor or floor 
covering as required by the unit’s manufacturer; 
 

d. Whenever a space heater is located within 2 feet of a wall, said wall shall be protected with 
insulation sufficient to prevent overheating of the wall as required by the unit’s manufacturer; 
 

e. Every space heater smoke pipe shall be equipped with approved thimbles or guards, properly 
constructed of non-flammable material, at the point where the pipe goes through any wall, 
ceiling or partition; 
 

g. Each dwelling and/or dwelling unit shall be supplied with its own heating systems. Local option may 
provide for one central forced air system to serve no more than two separate dwelling units. 

 
Other Inspectable Items: HVAC System: 

Inoperable 
Misaligned Chimney / Ventilation System  
Noisy / Vibrating / Leaking 
Rust / Corrosion 
Boiler / Pump Leaks (where applicable)  
Fuel Supply Leaks (where applicable)  
Misaligned Chimney / Ventilation System 
Convection / Radiant Heat System Covers – Missing / Damaged 

 
9. LIGHTING OF PUBLIC HALLS AND STAIRWAYS – 

a. Public halls and stairways in every dwelling containing 2 to 4 dwelling units shall be provided with 
convenient wall-mounted light switches controlling an adequate lighting system that will provide at 
least 2 foot candles of illumination on all parts thereof and be turned on when needed. An emergency 
circuit is not required for this lighting; 
 

b. Public halls and stairways in every dwelling containing 5 or more dwelling units shall be lighted at all 
times with an artificial lighting system. Said system shall provide at least 2-foot candles of illumination 
on all parts, thereof at all times, by means of properly located electric light fixtures, provided that such 
artificial lighting may be omitted from sunrise to sunset where an adequate natural lighting system is 
provided; 
 

c. Wherever the occupancy of the building exceeds 100 persons, the artificial lighting system as required 
herein, shall be on an emergency circuit; 
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d. All basements and cellars shall be provided with a lighting system that permits safe occupancy and use of 
the space and contained equipment as intended, and which may be turned on when needed; 
 

e. The required intensity of illumination shall apply to both natural and artificial lighting. 
 

10. SCREENS REQUIRED – For protection against flies, mosquitoes and other insects, every door opening directly 
from a dwelling unit or rooming unit, to the outdoor space where feasible, shall be supplied with a screen 
covering at least 50% of the window area of the door, and said door shall be equipped with a self-closing 
device. 
 
Every window or other opening to outdoor space used or intended to be used for ventilation shall likewise be 
supplied with screens covering the entire window areas required for ventilation. The material used for all such 
screens shall be no less than 16 mesh per inch, properly installed, and repaired when necessary to prevent the 
entrance of flies, mosquitoes and other insects. 
 
Half-screens on windows may be allowed, provided they are properly installed and are bug and insect proof. 
 

11. SCREENS FOR BASEMENT AND CELLAR WINDOWS – Every dwelling unit having operable basement or cellar 
windows shall be screened to prevent the entry of insects and rodents. 
 

12. EXISTING HEATING TO DWELLINGS OR PARTS THEREOF – Every dwelling owner or operator, who rents, leases 
or lets for human habitation any unit contained within such dwelling, on terms either expressed or implied, 
shall supply or furnish heat to the occupants. 
 
Whenever a dwelling is heated by means of a furnace, boiler or other heating apparatus under the control of 
the owner or operator, in the absence of a written contract or agreement to the contrary, said owner and/or 
operator shall be deemed to have contracted, undertaken, or bound to furnish heat in accordance with the 
provisions of this section to every unit that contains radiators, furnace heat duct outlets, or other heating 
apparatus outlets, and to every communal bathroom and communal toilet room located within such unit. 
 
a. Every central heating unit, space heater, water heater and cooking appliance shall be located and installed 

in a safe working manner to protect against involvement of egress facilities or egress routes in the event of 
uncontrolled fires in the structure; 
 

b. Every fuel burning heating unit or water heater shall be effectively vented in a safe manner to a chimney 
or duct leading to the exterior of the building. The chimney duct and vents shall be designed to assure 
proper draft, shall be adequately supported, and shall be clean; 
 

c. No fuel-burning furnace shall be located in any sleeping room or bathroom unless provided with adequate 
ducting for air supply from the exterior, and the combustion chamber for such heating unit is sealed from 
the room in an airtight manner. Water heaters are prohibited in bathrooms and sleeping rooms. 
 

d. Every steam or hot water boiler and every water heater shall be protected against overheating by 
appropriate temperature and pressure limit controls; 
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e. Every gaseous or liquid fuel burning heating unit and water heater shall be equipped with electronic 
ignition or with a pilot light and an automatic control to interrupt the flow of fuel to the unit in the event 
of failure of the ignition device. All such heating units with plenum have a limit control to prevent 
overheating. 

 
D. MINIMUM SPACE, USE AND LOCATION REQUIREMENTS 

1. CEILING HEIGHT – Wherever possible, no habitable room in a dwelling or dwelling unit shall have a ceiling 
height of less than 7' 6". At least 1/2 of the floor area of every habitable room located above the first floor 
shall have a ceiling height of 7' 6", and the floor area of that part of any room where the ceiling height is 
less than 5' shall be considered as part of the floor area in computing the total floor area of the room for 
the purpose of determining maximum floor area. 
 

2. ROOM WIDTH – All rooms, except kitchens and/or kitchenettes and baths, shall have a minimum width of 
7'. Kitchens shall have a clear passage dimension of no less than 3' between walls, appliances and cabinets. 
 

3. CELLAR SPACE NOT HABITABLE – No cellar space shall be converted or rehabilitated as habitable room or 
dwelling unit. 
 

4. REQUIREMENTS FOR HABITABLE BASEMENT SPACE – No basement space shall be used as a habitable room 
or Dwelling unit unless all of the following requirements are met: 

 
a. Such required minimum window area is located entirely above the grade of ground adjoining such 

window area, or an adequate window well of sufficient size as to allow escape of inhabitants residing 
within such basement apartment, has been constructed; 
 
Such basement dwelling unit or rooming unit shall be entirely sealed off from the central heating plant 
with a one-hour fire separation. To assist grantees in evaluating existing building components, HUD 
has published the “Guideline on Fire Ratings of Archaic Materials and Assemblies”, February 2000, 
available at http://www.huduser.org/publications/destech/fire.html; 
 

b. Such basement dwelling unit or rooming unit provides two means of exit, with at least one means of 
opening directly to the outside; 

 
5. MINIMUM STORAGE AREAS – Each dwelling unit shall have at least one closet with a minimum of 6 square 

feet of floor area and a minimum height of 6’, located within the dwelling unit. Dwelling units with 2 or 
more bedrooms shall have a storage floor area of at least 4 square feet per bedroom. This storage 
requirement does not necessarily have to be located in the bedrooms. 

 
E. MINIMUM STANDARDS FOR GARAGES, FENCES AND PREMISES 

1. PROTECTION OF EXTERIOR WOOD SURFACES – All exterior wood surfaces shall be properly protected from 
the elements against decay and rot by lead-free paint, or other approved protective coating. 
 

2. FENCES – Every residential fence shall be in a state of maintenance and repair or shall be removed. Wood 
materials that are not decay resistant shall be protected against decay by use of lead-free paint or by other 
preservative material. 
 
If a fence is removed and replaced, said installation shall conform with all local requirements. 

http://www.huduser.org/publications/destech/fire.html
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Other Inspectable Items: Fencing and Gates: 
Damaged / Failing / Leaning Holes 
Missing Sections 

 
3. CONDITION OF PREMISES – All areas and all parts of the premises upon which any dwelling or dwelling units 

are located and all areas adjacent thereto and a part of the premises shall be in a clean and sanitary 
condition. This shall include, but not be limited to, removal of abandoned and junked automobiles, 
automobile bodies, chassis, parts, and trailers; inoperable machines and appliances; lumber piles and 
building materials not used in actual construction; tin cans, broken glass, broken furniture, boxes, crates, 
and other debris, rubbish, junk and garbage. 

 
Other Inspectable Items: Retaining Walls: 

Damaged / Falling / Leaning  
Health and Safety: 

Air Quality – Sewer Odor Detected 
Propane / Natural Gas / Methane Gas Detected  
Electrical Hazards - Exposed Wires / Open Panels 

Water Leaks on / near Electrical Equipment  
Flammable Materials - Improperly Stored 
Garbage and Debris - Outdoors 
Hazards – Other / Sharp Edges / Tripping  

Play Areas and Equipment: 
Damaged/Broken Equipment  
Deteriorated Play Area Surface 

Refuse Disposal: 
Broken/Damaged Enclosure-Inadequate Outside Storage Space  

Fire Escapes: 
Blocked Egress / Ladders  
Visibly Missing Components 

Emergency Fire Exits: 
Emergency / Fire Exits – Blocked / Unusable  
Missing Exit Signs 

 
4. WATER SUPPLY - CONNECT TO WATER MAIN – Every owner of a dwelling situated on property that abuts 

any street or alley in which a water main is laid, shall be connected to such main to provide water service. 
 
Other Inspectable Items: Domestic Water: 

Leaking Central Water Supply  
Missing Pressure Relief Valve 
Rust / Corrosion or Heater Chimney  
Water Supply Inoperable 

 
5. ABANDONED WELLS AND CISTERNS – Every owner of a dwelling that contains an abandoned well or cistern 

on the premises shall permanently seal or fill it in a proper manner. 
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6. INFESTATION AND EXTERMINATION – Structures shall be free from rodent and insect infestation. 
 

Other Inspectable Items: Health and Safety: 
Infestation – Insects / Rats / Mice / Vermin 

 
7. REQUIREMENTS FOR COMMON AREAS IN MULTI-FAMILY HOUSING – Common Areas within multi-family 

housing shall also be inspected and held to the same structural and rehabilitation standards contained here 
within. 

 
Other Inspectable Items: Basement / Garage / Carport: 

Baluster / Side Railings – Damaged / Missing 
 

Closet / Utility / Mechanical: 
Cabinets – Missing / Damaged 

 
Community Room: 

Call-for-Aid – Inoperable 
 

Kitchen / Laundry Room / Halls / Corridors / Stairs:  
Ceiling – Holes / Missing Tiles / Panels / Cracks 

Peeling / Needs Paint 
Water Stains / Water Damage / Mold / Mildew  

Laundry Dryer Vent – Missing / Damaged / Inoperable 
 

Lobby: 
Countertops – Missing / Damaged 

 

Office: 
Dishwasher / Garbage Disposal – Inoperable 

 

Other Community Spaces / Restrooms / Patio / Porch / Balcony:  
Doors – Damaged Frames / Threshold / Lintels / Trim 
Damaged Hardware / Locks 
Damaged Surface (Holes / Paint / Rust / Glass) 

 
Storage: 

Doors – Door, Screen, Storm-Security Door – Missing / Damaged 
Deteriorated / Missing Seals (Entry Only) 

Electrical – Blocked Access to Electrical Panel Burnt Breakers 
Evidence of Leaks / Corrosion Frayed Wiring 
Missing Breakers / Covers 
Hazards – Exposed Wires / Open Panels  
Water Leaks on/near Electrical Equipment 

Floors and Walls – Bulging / Buckling 
Floor Covering Damaged / Missing Floor-Tiles  
Peeling / Needs Paint 
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Rot / Deteriorated Subfloor 
Water Stains / Water Damage / Mold / Mildew  
Trim – Damaged / Missing 
GFI – Inoperable Graffiti 
HVAC – Convection/Radiant Heat  

System Covers Missing/Damaged  
General Rust / Corrosion 
Inoperable 
Misaligned Chimney / Ventilation System  
Noisy / Vibrating / Leaking 

Lavatory Sink – Damaged / Missing 
Lighting – Missing / Damaged / Inoperable  
Fixture Mailbox – Missing / Damaged 
Outlets / Switches / Cover Plates – Missing / Broken  
Pedestrian / Wheelchair Ramp 
Plumbing – Clogged Drains 

Leaking Faucet / Pipes 
Range Hood / Exhaust Fans – Excessive Grease / Inoperable  
Range / Stove / Refrigerator – Missing / Damaged / Inoperable 
Restroom Cabinet / Sink / Shower-Tub – Damaged / Missing  
Smoke Detector – Missing / Inoperable 
Stairs – Missing / Damaged/ Broken Steps-Handrailing  
Ventilation / Exhaust System – Inoperable 
Water Closet / Toilet – Damaged / Clogged / Missing  
Windows – Cracked / Broken / Missing Panes 
Damaged Windowsill  
Inoperable / Not Lockable 
Missing / Deteriorated Caulking / Seals / Glazing 

 
Health and Safety: 

Air Quality – Mold / Mildew Observed 
Propane / Natural Gas / Methane Gas Detected  
Sewer Odor Detected 
Emergency / Fire Exits – Blocked / Unusable 
Missing Exit Signs 
Flammable / Combustible Materials – Improperly Stored  
Garbage and Debris – Indoors / Outdoors 
Hazards – Other / Sharp Edges / Tripping  
Infestation – Insects / Rats / Mice / Vermin 
Pools and Related Structures – Fencing – Damaged / Not Intact  
Trash Collection Areas – Chutes – Damaged / Missing Components 
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F. FURTHER GUIDANCE TO MINIMUM REHABILITATION STANDARDS 
1. WORK WRITE-UP, COST ESTIMATES, CONSTRUCTION CONTRACTS AND CONSTRUCTION DOCUMENTS – 

Construction contracts, work write-ups, and construction documents must be in sufficient detail to 
establish the basis for uniform inspections of the housing to determine compliance with the minimum 
rehabilitation standards. 
 

2. INSPECTIONS – Initial, progress and final inspections are required to be completed along with appropriate 
documentation of such in each property / project file. Progress and final inspections must be conducted to 
ensure that work is done in accordance with the applicable codes, the construction contract, and 
construction documents. 
 

3. HEALTH AND SAFETY – In housing that is occupied, any life-threatening deficiencies that are identified must 
be addressed immediately. 
 

4. MAJOR SYSTEMS – Major systems include: structural support; roofing; cladding and weatherproofing (e.g., 
windows, doors, siding, gutters); plumbing; electrical; and heating, ventilation, and air conditioning. For 
rental housing, the remaining useful life of these systems must be estimated based on age and condition, 
upon project completion of each major system.  

 
For multi-family rental housing projects of 26 units or more, the remaining useful life of the major systems 
must be determined through a capital needs assessment of the project.)  

 
For rental housing, if the remaining useful life of one or more major system is less than the applicable 
period of affordability, there must be a replacement reserve established and monthly payments made to 
the reserve that are adequate to repair or replace the systems as needed. For homeownership housing, 
each of the major systems must have a remaining useful life for a minimum of 5 years, upon project 
completion, or the major systems must be rehabilitated or replaced as part of the rehabilitation work. 
 

5. CAPITAL NEEDS ASSESSMENT – Where relevant, for multi-family rental housing projects of 26 units or 
more, a capital needs assessment of the project is required to determine all work that will be performed in 
the rehabilitation of the housing and the long-term physical needs of the project.  
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