
Bixby Board of Education Regular Meeting 
Bixby Public Schools
BHS Academic Building Community Room, 601 S. Riverview, Bixby, OK 74008
Thursday, May 14, 2026 6:00 PM
Meeting Live Stream Link: http://bixbyps.info/youtube
 

1. Call Meeting to Order/Roll Call
2. Reports to The Board

2.1. Special Recognition
2.1.1. Spartan Spirit Award - Jamie Copenhaver

 
2.1.2. Spartan Coin of Excellence

Fine Arts - Presentation by Jeremy Parker

Varsity E-Sports, State Champions

Great Expectations (GE) Model Schools - Presentation by Rick Pierce
2.2. Superintendent's Report - Lydia Wilson
2.3. Teaching and Learning Report: Highlights from the MS by Tiffany DeSaulniers 

and Tara Gordon on Elevate and RISE.
2.4. Financial Operations Report - Mike Anthony

3. Comments from the Public
3.1. Speakers must identify themselves.
3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all 

speakers, this timeline will be strictly enforced. The Board clerk will notify the 
speaker when they have 30 seconds left. Speakers are expected to end their 
remarks immediately when the time limit is reached. 

3.3. In order to avoid repetitious information, a single spokesperson will be selected by 
groups desiring to address the board.

3.4. Total time allocated to this item is thirty (30) minutes.
3.5. Speakers may offer objective comments of school operations and programs that 

concern them. The Board shall not hear personal complaints unless the proper 
administrative procedures concerning complaints have been followed.

3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting 
themselves in this manner may be asked to leave the meeting.

3.7. The president reserves the right to interrupt this section and move to the next item.
3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or 

action by the Board on an item presented under the "Comments from the Public" 
agenda topic is not permitted. Board members and administrative staff will not 
respond to questions from the public. The Board appreciates and will seriously 
consider all comments made during this time. Proper questions from members of 
the public may be referred to the Superintendent for later report to the Board.

4. General Consent Agenda - Discussion and possible board action to approve consent 
agenda items #1-20. (These items may be approved by one Board motion, unless any 
board member desires to have a separate vote on any or all of these items.)



4.1. Minutes of April 9, 2026 Regularly Scheduled Board Meeting
4.2. Minutes of April 28, 2026 Special Board Meeting
4.3. Activity Fund Summary of Accounts and Transfer Requests
4.4. Encumbrances and Change Orders for FY 2026 General Fund, Building Fund, 

Child Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached 
encumbrance registers

4.5. Approval of an MOU with Tulsa Community College to offer concurrent 
enrollment opportunities for BPS students in the 2026-2027 fiscal year

4.6. Approval of a contract renewal with CCOSA at a cost of $2,500 for District-Level 
Services for the 2026-2027 fiscal year 

4.7. Approval of an agreement with OSSBA Employment Services Program for 
Unemployment Services at an Administrative cost of $7,518.00 for the 2026-2027 
fiscal year

4.8. Approval of an MOU with Oklahoma State University for graduate students of 
Speech-language Pathology for training and practical experience for the 2026-
2027 fiscal year.

4.9. Approval of an agreement with Cooking for Kids for the use of the West 
Elementary/Intermediate cafeteria for classes/training in the summer.

4.10. Approval of a contract with American Waste Control, Inc for waste collection 
for the 2026-2027 fiscal year at a cost of $8,607.50 per month to be paid from the 
Building Fund

4.11. Approval of an amendment to the Gas Sales Agreement with Clearwater 
Enterprises, LLC with an extension to June 30, 2027

4.12. Approval of the following Out of State and/or overnight trip request as 
presented:

E-Sports to San Antonio: May 15-18

Speech and Debate to Richmond, VA, for National Tournament: June 13-20
4.13. Medical Leave - North Intermediate - Support - 2/14/26 - 5/18/26
4.14. FMLA - Administration - CN - Support - 6/9/26 - 7/6/26
4.15. FMLA - Transportation - Support - 4/9/26 - 4/27/26
4.16. FMLA - Central Intermediate - Certified - 3/23/26 - 4/10/26
4.17. FMLA - Middle School - Certified - 3/23/26 - 5/1/26
4.18. FMLA - Administration - Certified - 4/27/26 - 5/29/26
4.19. Employment, Resignation, Retirement - Certified Personnel - per attached
4.20. Employment, Resignation, Retirement - Support Personnel - per attached

5. Teaching and Learning
5.1. Presentation of the Comprehensive Exit (Dropout Report) and College 

Remediation Reports. Information only. No action required by the Board of 
Education.

5.2. Discussion and possible board action to approve a renewal of the service 
Agreement with First Educational Resources for a total amount of $38,000 to be 
paid from Title II funds for staff training in the 2026-2027 fiscal year.



5.3. Discussion and possible board action to approve a Memorandum of 
Understanding with RAND that would allow teachers to volunteer to participate in 
a lesson related to Jewish history for the 2026-2027 fiscal year.

5.4. Discussion and possible board action to approve an agreement with the AOPA 
Foundation, Inc. for the High School Aviation STEM Curriculum for the 2026-
2027 fiscal year.

5.5. Discussion and possible board action to approve an agreement with Christina 
Evans, LLC for contracted services for Orientation and Mobility (O&M) at a cost 
$87.00 per hour for the 2026-2027 fiscal year.

6. Operations
6.1. Discussion and possible board action to approve the Emergency Reunification 

Memorandums of Understanding (MOUs) for the 2026-2027 fiscal year with 
South Tulsa Baptist Church. 

6.2. Discussion and possible board action to approve the 2026-2027 Holiday Schedule 
for the twelve-month employees.

6.3. Discussion and possible board action to approve declaring items as surplus to be 
disposed of according to Oklahoma Statutes.

7. Executive Session
7.1. Discussion and possible board action to move into executive session to discuss the 

possible sale of real property (25 O.S.Sec. 307 (B)(3)) and to discuss the 
appointment of an individual and/or interview candidates to be appointed to Board 
Seat #1 (25 O.S. Sec. 307 (B)(1) and 70 O.S. Sec. 5-118).

7.2. Vote to acknowledge return to open session.
7.3. Statement by Board president of executive session minutes.

8. Finance
8.1. Discussion and possible board action to approve the Master Service Agreement 

for janitorial services from Statewide Commercial Cleaning Company at a cost of 
$9,201.00 per day for buildings and athletics, and a cost of $29,310.00 for floor 
services per treatment to be paid from the Building Fund for the 2026-2027 fiscal 
year.

8.2. Discussion and possible board action to approve a software service agreement 
with SylogistEd at a cost of $26,449.20 for the 2026-2027 fiscal year to be paid 
from the General Fund.

8.3. Discussion and possible board action to approve the OSSBA Membership 
Services, the 2026 Policy Service, and the 2026 Assemble Service for Board 
Meetings at a total cost of $9,730.00 to be paid from the General Fund for the 
2026-2027 fiscal year.

8.4. Discussion and possible board action to approve an E-rate Contract with CRW 
Consulting E-rate Services, LLC for the 2026-2027 fiscal year.

8.5. Discussion and possible board action to accept or reject any contracts received for 
the purchase of surplus real property described as follows: Lot Two (2) BLOCK 
One (1), BIXBY WEST, an Addition to the City of Bixby, Tulsa County, 
Oklahoma.

9. Human Resources
9.1. Discussion and possible board action to approve the selection of Dr. Amy Hudson 

as assistant superintendent, effective July 1, 2026.



9.2. Discussion and possible board action to appoint an individual to vacant Board 
Seat #1.

9.3. Administer the Oath of Office for Board Seat #1
9.4. Discussion and possible board action to approve any resignations submitted after 

the agenda was posted.
10. New Business
11. Vote to adjourn







Name of person posting this agenda                                      ______________________________
                                                                                                Minutes Clerk

Posted on this _________________

BHS Academic Building Community Room, 601 S. Riverview, Bixby, OK 74008
 



Bixby Board of Education Regular Meeting
Thursday, April 9, 2026

BHS Academic Building Community Room
601 S. Riverview

Bixby, OK 74008

Attendance Taken at 6:00 PМ.

Pablo Aguirre: Present

Justin Cheatham: Absent

Matt Dotson: Present

Julie Prox: Present

Amanda Stephens: Present

Present: 4, Absent: 1.

Attendance Update Taken at 6:30 p.m.

Julie Prox: Absent

Present: 3, Absent: 2.

Julie Prox left at 6:30 p.m.

1. Call Meeting to Order/Roll Call

At 6:07 p.m. moved to Item 3.1.2

2. Election of Board of Education Officers

At 6:33 p.m. moved to Item #3.3 Financial Operations Report

Approval of Amanda Stephens as President. Passed with a motion by Matt Dotson and a second
by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Proх: Yea

Amanda Stephens: Yea

Yea: 4, Nay: 0, Absent: 1

Approval of Matt Dotson as Vice President. Passed with a motion by Amanda Stephens and a

second by Pablo Aguirre.

Pablo Aguirre: Yea



Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Yea

Amanda Stephens: Yea

Yea: 4, Nay: 0, Absent: 1

Approval of Justin Cheatham as Board Clerk. Passed with a motion by Pablo Aguirre and a

second by Amanda Stephens.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Yea

Amanda Stephens: Yea

Yea: 4, Nay: 0, Absent: 1

3. Reports to The Board

3.1. Special Recognition

3.1.1. Community Partner Award

Mock Trial volunteers: Rhylee Wynn, Preston Bennett, and Zach Mortizavi

3.1.2. Spartan Coin of Excellence

Gloria Khai, Gold Medal winner for Ok Arts Education Association

3.2. Superintendent's Report - Lydia Wilson

At 6:28 p.m. after Superintendent's Report moved to Item #2

3.3. Financial Operations Report - Mike Anthony

4. Comments from the Public

None

4.1. Speakers must identify themselves.

4.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all

speakers, this timeline will be strictly enforced. The Board clerk will notify the speaker when

they have 30 seconds left. Speakers are expected to end their remarks immediately when the
time limit is reached.

4.3. In order to avoid repetitious information, a single spokesperson will be selected by groups

desiring to address the board.



4.4. Total time allocated to this item is thirty (30) minutes.

4.5. Speakers may offer objective comments of school operations and programs that concern

them. The Board shall not hear personal complaints unless the proper administrative

procedures concerning complaints have been followed.

4.6. Speakers may not use profanity at a School Board meeting. Patrons conducting
themselves in this manner may be asked to leave the meeting.

4.7. The president reserves the right to interrupt this section and move to the next item.

4.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or action

by the Board on an item presented under the "Comments from the Public" agenda topic is not

permitted. Board members and administrative staff will not respond to questions from the

public. The Board appreciates and will seriously consider all comments made during this time.
Proper questions from members of the public may be referred to the Superintendent for later

report to the Board.

5. General Consent Agenda - Discussion and possible board action to approve consent

agenda items #1-10. (These items may be approved by one Board motion, unless any board

member desires to have a separate vote on any or all of these items.)

Approval of General Consent Agenda Items #1-10 as presented. Passed with a motion by
Amanda Stephens and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

5.1. Minutes of March 12, 2026 Regularly Scheduled Board Meeting

5.2. Activity Fund Summary of Accounts and Transfer Requests

5.3. Encumbrances and Change Orders for FY 2026 General Fund, Building Fund, Child

Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance registers

5.4. Approval of out of state and overnight trip requests per attachments for the following
activities:

Robotics World Championship, St. Louis: April 27th, 2026
Raider Nationals, Melina, Georgia: May 8th, 2026

Drones- US Regional Drones Championship: May 7-10, 2026



5.5. FMLA/Maternity - West Elementary - Certified - 4/10/2026- 5/22/2026

5.6. FMLA - Central Intermediate - Certified - 3/25/2026 - 3/31/2026

5.7. Medical Leave - Central Intermediate - Support - 4/11/2026 - 5/28/2026

5.8. Medical Leave - West Intermediate - Support - 5/7/2026 - 5/22/2026

5.9. Employment, Resignation, Retirement - Certified Personnel - per attached

5.10. Employment, Resignation, Retirement - Support Personnel - per attached

6. Finance

6.1. Discussion and possible board action to approve the 2026-2027 application for Temporary
Appropriations as prepared by Jenkins & Kemper.

Approval of the 2026-2027 application for Temporary Appropriations as prepared by Jenkins
& Kemper. Passed with a motion by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

7. Teaching and Learning

7.1. Discussion and possible board action to approve an agreement with Imagine Learning for

the use of Edgenuity for the 2026-2027 fiscal year at a cost of $52,750.00 to be paid from the

General Fund.

Approval of an agreement with Imagine Learning for the use of Edgenuity for the 2026-2027
fiscal year at a cost of $52,750.00 to be paid from the General Fund. Passed with a motion by
Pablo Aguirre and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2



7.2. Discussion and possible board action to approve a Memorandum of Understanding with

Oklahoma State University for Educator Field Clinical Experiences for the 2026-2027 fiscal
year.

Approval of a Memorandum of Understanding with Oklahoma State University for Educator

Field Clinical Experiences for the 2026-2027 fiscal year. Passed with a motion by Amanda
Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

7.3. Discussion and possible board action to approve a contract with the Department of

Rehabilitation for School Work Study programs for the 2026-2027 fiscal year.

Approval of a contract with the Department of Rehabilitation for School Work Study

programs for the 2026-2027 fiscal year. Passed with a motion by Matt Dotson and a second by
Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

7.4. Discussion and possible board action to approve an agreement with Instructure, Inc. for

Canvas LMS Cloud Subscription for the 2026-2027 fiscal year at a cost of $56,024.48 to be

paid from the 1:1 Activity Fund Account.

Approval of an agreement with Instructure, Inc. for Canvas LMS Cloud Subscription for the

2026-2027 fiscal year at a cost of $56,024.48 to be paid from the 1:1 Activity Fund Account.

Passed with a motion by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent



Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

8. Operations

8.1. Discussion and possible board action to determine the process and timeline for those

interested in vacant board seat #1 to express interest and/or submit their name for

consideration.

Approval of the process for those interested in vacant board seat #1 to express interest and/or

submit their name for consideration and to hold interviews at the May 14, 2026 regular
meeting. This information will be posted on our website with a link by April 15, 2026. Passed

with a motion by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

8.2. Discussion and possible board action to approve changes to Policy 5101 Open Records.

Approval of the revised changes to Policy 5101 Open Records. Passed with a motion by

Amanda Stephens and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

8.3. Discussion of Policy 2108 Student Transfers and current capacity limits. Discussion item

only. No action required by the Board of Education.

8.4. Discussion and possible board action to approve the Emergency Reunification

Memorandums of Understanding (MOUs) for the 2026-2027 fiscal year with New Beginnings
and YMCA of Greater Tulsa.



Approval of the Emergency Reunification Memorandums of Understanding (MOUs) for the

2026-2027 fiscal year with New Beginnings and YMCA of Greater Tulsa. Passed with a

motion by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Proх: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

8.5. Discussion and possible Board Action to approve a Cooperative Program agreement for

Junior High Football with Twin Hills Public Schools for the 2026-27 fiscal year.

Approval of a Cooperative Program agreement for Junior High Football with Twin Hills

Public Schools for the 2026-27 fiscal year. Passed with a motion by Pablo Aguirre and a

second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

8.6. Discussion and possible board action to approve declaring items as surplus to be disposed

of according to Oklahoma Statutes.

None

9. Miscellaneous

10. Exесutive Session

10.1. Discussion and possible board action to move into executive session to discuss the

employment of Support Personnel and Head Athletic Coaches subject to assignment by the

Superintendent for the 2026-2027 fiscal year per Attachment's "A" and "B" respectively (25

O.S. Sec. 307 (B)(1)(7)) and to discuss the submitted bids for the purchase of real property as

authorized by (25 O.S. Sec. 307 (B)(3)).

At 7:29 p.m. approval of going into executive session to discuss the employment of Support
Personnel and Head Athletic Coaches subject to assignment by the Superintendent for the

2026-2027 fiscal year per Attachment's "A" and "B" respectively and to discuss the submitted



bids for the purchase of real property as authorized by per Oklahoma Statutes. Passed with a

motion by Amanda Stephens and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

10.2. Vote to acknowledge return to open session.

At 7:58 p.m. approval to return to open session. Passed with a motion by Amanda Stephens

and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

10.3. Statement by Board president of executive session minutes.

11. Human Resources

11.1. Discussion and possible board action to approve the employment of Support Personnel

subject to assignment by the Superintendent for the 2026-2027 fiscal year per attachment "A".

Approval of the employment of Support Personnel subject to assignment by the

Superintendent for the 2026-2027 fiscal year per attachment "A". Passed with a motion by

Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2



11.2. Discussion and possible board action to approve the employment of Head Athletic

Coaches subject to assignment by the Superintendent for the 2026-2027 fiscal year per

attachment "B".

Approval of the employment of Head Athletic Coaches subject to assignment by the

Superintendent for the 2026-2027 fiscal year per attachment "B". Passed with a motion by
Amanda Stephens and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

11.3. Discussion and possible board action to approve entering into negotiations with the
Bixby Education Association for the 2026-2027 fiscal year.

Approval of entering into negotiations with the Bixby Education Association for the 2026-

2027 fiscal year. Passed with a motion by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

11.4. Discussion and possible board action to approve the appointment of the Board's

Negotiations Team for the 2026-2027 fiscal year regarding collective bargaining with the
Bixby Education Association.

Approval of the appointment of the Board's Negotiations Team for the 2026-2027 fiscal year

regarding collective bargaining with the Bixby Education Association. Passed with a motion

by Matt Dotson and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea



Yea: 3, Nay: 0, Absent: 2

11.5. Discussion and possible board action to approve any resignations submitted after the

agenda was posted.

Approval of the following resignations: Ray Blake, Wrestling Coach, Jennifer Harrison, Sped
Teacher West Elementary, William George, HS Biology Teacher, and Bridget Sheets, North
Intermediate Teacher. Passed with a motion by Amanda Stephens and a second by Matt
Dotson.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

12. New Business

13. Vote to adjourn

At 8:04 p.m. approval to adjourn. Passed with a motion by Amanda Stephens and a second by
Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Julie Prox: Absent

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 2

President Vice President

Clerk Member



2025-2026

APRIL

CERTIFIED PERSONNEL EMPLOYMENT

TEMPORARY CONTRACT

NATALIE CAROLINA

VOLUNTEER COACHING

ADJUNCT COACHING

EMPLOYMENT for 2025-2026

SCHOOL PSYCHOLOGIST MIDDLE SCHOOL 03/24/2026

CERTIFIED ADJUNCT TEACHER

RESIGNATION AGREEMENTS

CENTRAL INTER. 03/23/2026BRITTANY FRIERSON TEACHER

TINA FRANCIS INDIAN ED

JENNY CHOW TEACHER

ADMIN 06/30/2026

EAST ELEMENTARY 05/22/2026

RACHAEL NAIL TEACHER WEST ELEMENTARY 05/22/2026

LAUREN PURDIE TEACHER WEST ELEMENTARY 05/22/2026

HAILEE SPEIR TEACHER

RHONDA MCCRACKEN TEACHER

MIKE STANTON TEACHER

KEN JACOBS TEACHER

STACI HEBERT TEACHER

AINSLEY GIBSON TEACHER

WEST ELEMENTARY 05/22/2026

WEST ELEMENTARY 05/22/2026

MIDDLE SCHOOL 05/22/2026

9TH GRADE CENER 05/22/2026

WEST ELEMENTARY 05/22/2026

EAST ELEMENTARY 05/22/2026

KRISTEN MORROW TEACHER WEST ELEMENTARY 05/22/2026

ERIN FOX TEACHER EAST ELEMENTARY 05/22/2026

ERIN PATTON TEACHER NORTH INTER. 05/22/2026

TIGER WEST TEACHER HIGH SCHOOL 05/22/2026

MURRAY MORIE TEACHER HIGH SCHOOL 05/22/2026

CIERRA REECE TEACHER NORTH INTER. 05/22/2026

SHERRY BITTLE TEACHER WEST INTER. 05/22/2026

TERMINATIONS

Submitted to Board of Education APRIL 9th, 2026



2025-2026

APRIL

SUPPORT PERSONNEL EMPLOYMENT

VOLUNTEER COACHING

TEMPORARY CONTRACT

ADJUNCT EMPLOYMENT

EMPLOYMENT 2025-2026
MIKAYLA COOPER

GRANT FREEMAN
MARIA GONZALEZ

JORDAN HARTFELDER

PARAPROFESSIONAL NORTH ELEMENARY 03/24/2026

PARAPROFESSIONAL EAST ELEMENTARY 03/24/2026

CHILD NUTRITION CHILD NUTRITION 03/11/2026

PARAPROFESSIONAL EAST ELEMENTARY 03/23/2026

RESIGNATIONS

KELLI JACKSON

CASEY STRUTTMAN

PARINA WELCH

MARY GARRISON

VALERIE NIXON

JESSE JOICE

ASHLIE STARKEY

CHEYENNE BILLS

ZACH CRANOR

WYATT HULSE

医
SUGANYA ARUNAGIRI

ALEXIS RICHARDSON CUSTODIAN MAINTENANCE 03/27/2026

RECESS AIDE CENTRAL INTERMEDIATE 03/27/2026

CUSTODIAN MAINTENANCE 03/26/2026

PARAPROFESSIONAL EAST ELEMENTARY 03/30/2026

CHILD NUTRITION CHILD NUTRITION 03/20/2026

LUNCH CLERK CHILD NUTRITION 03/30/2026

ATTENDANCE CLERK EAST INTERMEDIATE 05/21/2026

PARAPROFESSIONAL WEST INTERMEDIATE 05/21/2026

PARAPROFESSIONAL WEST ELEMENTARY 05/21/2026

PARAPROFESSIONAL CENTRAL ELEMENTARY 05/21/2026

COURTNEY HOPKINS PARAPROFESSIONAL EAST ELEMENTARY 05/21/2026

MELISSA CHITTENDEN ATTENDANCE CLERK WEST ELEMENTARY 05/21/2026

PARAPROFESSIONAL NORTH ELEMENTARY 05/21/2026

PARAPROFESSIONAL WEST INTERMEDIATE 05/21/2026

REASSIGNMENTS

TERMINATIONS

Submitted to the Board of Education: APRIL 9th, 2026



LEARN WELL.
BIXBY

Public Schools

"A"

LIVE WITH HONOR.

The following support employees are recommended for SUPPORT REHIRE for 26-27 to be assigned by the superintendent or superintendent's designee
based on district needs:

ARMSTRONG, KALLEN 50 NIXON, VALERI 110 MAXWELL, SHERRILL 130

ATKINSON, MICHELLE 50 PHILLIPS, TONI 110 SMITH, LEAANN 130

BALDRIDGE, STEPHANIE 50 RYAN, EMILY 110 STROPE, SILVIA 130

BURNS, EDDIE 50 SCOTT, LYDIA 110 TETLEY, SYLVIA 130

CLARK. DEDI 50 SWEANEY, DEBBIE 110 TUDOR, JENNIFER 130

GOUYD. DANA 50 WALKER, RYLAN 110 WILLIAMS, NICOLE 130

HANSETH. MARICELA 50 WATSON, JULIA 110

HAUSER, DEBORAH 50 WRIGHT, LEEANN 110 BINGER, ASHLEY 140

LEWIS, DEBRA 50 CUSTER. LISA 140

MCINTYRE, SHERRY 50 ALAMEAMORALES, DALIA 120 FULGENZI, ALEXIS 140

MCLAUGHLIN, PAMALA 50 ASHINHURST. LINDA 120 HERNANDEZ, CHLOE 140

ROGERS, PENNY 50 BARTON, CRYSTAL 120 INGRAM, ELIZABETH 140

RYAN, LORI 50 BRISCOE, ATRESSA 120 KIRKENDOLL, LEAH 140

TURNER, JESSICA 50 CALE. CASEY 120 MERBOUHI, SHAUNA 140

WEIG. MELINDA 50 COOPER, MIKAYLA 120 SEABOLT. SHELLY 140

GORDON, MADALYN 120 TIPTON, WHITNEY 140

CORNETT, GEORGIA 51 HIATT, AUDREY 120

DEWOODY, LAURA 51 HUDDLESTON. APRIL 120 ARNOLD, TRACI 150

HUTTON, BRENDA 51 INBODY, HARMONY 120 BONNER, SHANNON 150

MCALLISTER, ALICIA 51 JANES, JDANNA 120 CARPENTER, DEBBIE 150

NIXON, JASON 51 JUAREZ, WENDY 120 CODY, AMY 150

RICKS, LINDA 51 LEAHAN, BETSY 120 DUNN, DONALD 150

STOCKTON, JOHN 51 LOZANO, YESENIA 120 GRIFFIN, ASHLEY 150

TOLBERT, LES 51 MEALIN. DARCELLE 120 HARTFELDER, JORDAN 150

MOORE, SANDRA 120 HAY, CHRISTIE 150

CING, NIANG 110 MUDDAGOWNI VANI 120 HAYS, SARAH 150

COLEMAN, MELISSA 110 OBAIED, DANIELLE 120 HENSLEY, JUNE 150

COURTNEY, SARAH 110 PANZER, BRITTANY 120 KICKEY, DARCY 150

CROWDER, ERIN 110 SALLEY, IRIS 120 ONEIL, JULIE 150

DELEHANT, HOPE 110 SCHULTZ, KRISTIN 120 PERIGO, JADE 150

EMBERSON, PAIGE 110 STACEY, CARRIE 120 PERVAIZ, JADE 150

GAYLOR, MADELINE 110 STAIR, LINDSAY 120 PRICE, KATHERINE 150

HAMILTON, JENTRY 110 SUNDARAMOORTHY, NIRANJANA 120 SANDERS, JENNIFER 150

HANKS, TIFFANY 110 TODD, HOLLI 120 SHIPMAN, RADONDA 150

HARJO, BOBBIE 110 TOTEN, STEPHANIE 120 SNOW, KATELYN 150

HAUSLER, BRIANNA 110 SPEARMANOWENS, VERONICA 150

HENDERSON, KERRI 110 BOWLES, PATSY 130 WICKLIFFE, JANET 150

HINKSON, SHARON 110 BRESSLER, GLENDA 130

HOLT, PINESE 110 BRISCOE, LISA 130 ALVIDREZ, DEBORA 160

JOHNSON, CANDICE 110 DESIREY, LINDSEY 130 BLANSETT, SARA 160

LINDSEY, MAURA 110 FLAKE, SUSANNAН 130 BRANDT, RYAN 160

LOZANO, LORA 110 FLANAGAN, JESSICA 130 COX, STEVEN 160

MELGAREJO, REBEKAН 110 HAVENS, TERSA 130 CULLISON, LAURA 160







Bixby Board of Education Special Meeting

Tuesday, April 28, 2026 Bixby Board of Education Special Meeting
Bixby Administration Building
23 S Riverview

Bixby, OK 74008

Attendance Taken at 12:07 PM.

Pablo Aguirre: Present

Justin Cheatham: Absent

Matt Dotson: Present

Amanda Stephens: Present

Present: 3, Absent: 1.

1. As required by Sec. 311, Title 25 of the Oklahoma Statutes, notice is hereby given the Board

of Education of Independent School District No.4, Tulsa County, Oklahoma, will hold a Special
Meeting on Tuesday, April 28, 2026 at 12:00 p.m. at the BPS Administrative Center, 23 S

Riverview, Bixby, OK.

2. Call meeting to Order/Roll Call

3. Board to receive bids for the $25,700,000 General Obligation Combined Purpose Bonds of

this School District and take action to award bonds to the lowest bidder.

Approval of the lowest bid from Robert W Baird & Co., Inc. at an interest rate of 3.027% and a

premium of $1,555,878.00 for the $25,700,000 General Obligation Combined Purpose Bonds of

this school district. Passed with a motion by Amanda Stephens and a second by Pablo Aguirre.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 1

4. Board to consider and take action on a resolution providing for the issuance of general

obligation combined purpose bonds in the sum of $25,700,000 by this school district, authorized

at an election called and held for such purpose; prescribing form of bonds; providing for

registration thereof; designating bond counsel for this issue of bonds; designating registrar and
paying agent for this issue of bond; and providing for levy of an annual tax for the payment of

principal and interest on the same; and fixing other details of issue.

Approval of a resolution providing for the issuance of general obligation combined purpose

bonds in the sum of $25,700,000 by this school district, authorized at an election called and held

for such purpose; prescribing form of bonds; providing for registration thereof; designating bond



counsel for this issue of bonds; designating registrar and paying agent for this issue of bond; and

providing for levy of an annual tax for the payment of principal and interest on the same; and

fixing other details of issue. Passed with a motion by Pablo Aguirre and a second by Amanda

Stephens.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 1

5. Vote to Adjourn

At 12:24 p.m. approval to adjourn. Passed with a motion by Matt Dotson and a second by
Amanda Stephens.

Pablo Aguirre: Yea

Justin Cheatham: Absent

Matt Dotson: Yea

Amanda Stephens: Yea

Yea: 3, Nay: 0, Absent: 1

President Vice President

Clerk Member
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Encumbrance Register

Fund PO No Date Vendor No Vendor Description Amount
11 1 07/01/2025 53787 BANK OF AMERICA VISA DISTRICT PURCHASES 400,000.00

11 2 07/01/2025 3839 AMAZON.COM, LLC DISTRICT PURCHASES 300,000.00

11 3 07/01/2025 1718 TULSA WORLD CLASSIFIED ADS 000 1,000.00

11 4 07/01/2025 6335 MHC KENWORTH - TULSA TRUCK RENTAL/PARTS 051 10,215.23

11 5 07/01/2025 61020 FROST OIL COMPANY UNLEADED/DIESEL FUELS 051 39,969.30

11 6 07/01/2025 1076 MUNICIPAL ACCOUNTING

SYSTEMS, INC.

SOFTWARE FEES/FORMS 000 26,219.00

11 7 07/01/2025 58751 TYLER TECHNOLOGIES, INC TRANSPORTATION SOFTWARE

051

45,000.00

11 8 07/01/2025 4241 T& WTIRE

11 9 07/01/2025 176 BIXBY TELEPHONE COMPANY

TIRES FOR TRANSPORTATION 051

PHONE SVCS/CABLE LOCATING

000

45,000.00

105,069.61

11 10 07/01/2025 181 BLUE RIBBON FORMS, INC. PRINTING-CKS/FORMS/ENV/LTR
000

7,865.25

11 11 07/01/2025 3826 ROTARY CLUB OF BIXBY MEMBERSHIP DUES 000 1,365.00

11 12 07/01/2025 70260 OK TEACHERS RETIREMENT TEACHER RETIREMENT FIX 000 1,500.00

SYSTEM

11 13 07/01/2025 58099 PROJECT LEAD THE WAY PLTW GATEWAY PARTICIPATION

000

9,150.00

11 14 07/01/2025 385 CUMMINS SOUTHERN PLAINS, LLC PARTS FOR TRANSPORTATION 40,000.00

051

11 15

11 16

07/01/2025

07/01/2025

2025 WELDON PARTS, INC. PARTS TRANSP 051 14,531.06

59586 PERRY WEATHER LLC WEATHER SENTRY SUBSCRIPTION

036

3,575.07

11 17

11 18

07/01/2025

07/01/2025

58958 JARVIS INC NIGHT SECURITY SERVICES 000 73,000.00

7529 INDUSTRIAL WELDING AND TOOL

SUPPLY

AG SUPPLIES 412/ MAINT 050 2,283.40

11 19 07/01/2025 3776 WHEELER METALS, INC VOAG SUPPLIES 412 558.49

11 20 07/01/2025 1223

051

11 21 07/01/2025 1233

11 22 07/01/2025 1245

11 23 07/01/2025 61527

11 24 07/01/2025 60250

11 25 07/01/2025 1417

11 26 07/01/2025 70041

11 27 07/01/2025 1418

11 28 07/01/2025 1449

11 29 07/01/2025 1678

11 30 07/01/2025 54924

11 31 07/01/2025 60606

11 32 07/01/2025 59356

11 33 07/01/2025 2713

OKLAHOMA TURNPIKE AUTHORITY

O'REILLY AUTOMOTIVE STORES,

INC.

THE PAPERWORK COMPANY

MARCIA BRENNER

LEVEL DATA LLC

ROSENSTEIN, FIST & RINGOLD

INTERNAL REVENUE SERVICE

CENTER

ROSS TRANSPORTATION

SAM'S CLUB DIRECT

TIRE BARN, INC.

QUADIENT LEASING USA INC

THE ART OF EDUCATION

UNIVERSITY LLC

ALLIED TOWING OF TULSA

OKLAHOMA HEALTH CARE

AUTHORITY

PRINT 000/036/030

REPORT CREATOR PLUG IN FOR

POWERSCHOOL SIS 030

REAL TIME REPORTS 030

LEGAL SERVICES 000

3RD PARTY DISABILITY TAX 000

BUS PARTS FOR TRANSP O051

SUPPLIES 000, 051,412

TIRE REPAIRS - 051/050

LEASE PAYMENT - 000

FLEX CURRICULUM 6 YEAR TERM

333/000

TOWING SERVICE-051

STATE SHARE MEDICAID

PAYMENTS 698

61,416.00

6,783.77

75,000.00

PIKEPASS - SCHOOL VEHICLES 7,500.00

PARTS- TR/M 050/051 5,248.51

4,187.16

29,515.00

20,945.60

114,196.97

3,528.63

80,000.00

150.00

35,000.00

15,150.91
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Memorandum of Understanding
Tulsa Community College

And
Bixby Public Schools

This Memorandum of Understanding (“MOU”) between Bixby Public Schools, Bixby, Oklahoma, 
(“partner”), and Tulsa Community College (“TCC”), an agency of the State of Oklahoma.  Its 
purpose is to set forth the responsibilities and obligations of the parties with regard to dual 
credit programs.  Tulsa Community College is dedicated to serving high school students while 
helping to develop a seamless and accessible transition to higher education. Tulsa Community 
College is a member of the National Alliance of Concurrent Enrollment Partnerships (NACEP). 
Established in 1999, NACEP provides standards of academic excellence, research, and advocacy. 
TCC has developed partnership guidelines based on NACEP standards in order to provide a 
valuable and credible academic experience. The TCC guidelines are available on request from the 
TCC Office of Dual Credit Programs. NACEP standards can be viewed at www.nacep.org. 

TCC enrollment provides high school students with an opportunity to earn transferable college 
credits while also satisfying high school course requirements through dual credit as well as an 
introduction to college academics and rigor.  Additionally, this program provides an economical 
head start through the tuition waiver program and low fees for courses taught at TCC campuses, 
TCC community campuses, approved off-campus sites, online, or high school campuses during 
the regular school day. Through the program, students have access to TCC writing labs, math 
labs, academic advisement, career advisement, libraries, clubs, organizations, and fitness 
centers.

1. Purpose

The purpose of this agreement is to foster increased access to college courses for high school 
students who have demonstrated the academic ability to complete a rigorous course of study. By 
using TCC campuses, community campuses, online technology, and eligible partner facilities to 
offer TCC courses in appropriate course modalities, eligible students have an opportunity to 
participate in college courses during regular high school hours. Students will earn high school 
academic credit and college credit, referred to as dual credit, as established by the Oklahoma 
Legislature in 70 O.S. §628.13. Any addendum shall be governed by the terms, provisions, and 
conditions set forth in this agreement.

2. Term 

The agreement will be in continuous effect beginning in the semester in which the memorandum 
of understanding is signed unless terminated in writing by either institution. Either party shall 
have the right to terminate this MOU with or without cause by giving ninety (90) days prior 
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written notice of intention to terminate at the end of the college semester during which the 
notice was provided. If the notice to terminate is received less than 90 days from the end of the 
college semester, then the agreement will conclude at the end of the following college semester. 

The parties agree to work in good faith to avoid any such termination. The rationale for the 
requested termination should be stated with the request, and the parties will attempt to resolve 
any disputes in a mutually satisfactory way. Any future agreements will be subject to their own 
terms for termination, which may differ from this memorandum of understanding. 

3. Operations
 

A. TCC will ensure the following conditions:
• Admit high school students to the college according to the Oklahoma State Regents for 

Higher Education requirements. 
• Offer 1000 level and 2000 level courses to a minimum of fourteen (14) pre-enrolled 

students. 
• Hold courses open and accept enrollments to meet the required minimum fourteen 

enrollments: minimums must be met by December 15 for spring courses and May 15 for 
fall courses. 

• Accept course enrollments in addition to the minimum fourteen (14) students until the 
section fills or until the first class meeting.

• Post the Dual Credit Student Enrollment Portal and instructional video on the TCC Dual 
Credit Programs’ web pages for participating high school districts.

• Counsel students on issues concerning academic success and higher education goals 
including course transferability, college majors, and pathways to associate’s degrees, or 
workforce certifications.

• Provide college academic advising and individualized academic plans for students who 
meet with TCC academic advisors.

• Conduct annual training for high school counselors.
• Provide online, online live, blended, and classroom delivered instruction for courses as 

agreed upon by TCC, the partner, attending districts, and appropriate external 
authorities.

• Endeavor to provide instructors and courses; however, TCC cannot guarantee course 
availability at the site. 

• Provide curriculum and instructors for all TCC courses. 
• Comply with the policies, practices, and procedures as outlined in the TCC faculty 

handbook at all times. 
• Administer courses to follow either an eight (8) week format, a fourteen (14) week 

format or a sixteen (16) week format. Students will follow the established TCC calendar 
as it relates to add/drop dates, withdrawal dates, holidays, and unscheduled closings. 

• Provide high schools with due dates for the course scheduling process. See addendums 
for specific program timelines.
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• Provide TCC student ID cards to each concurrently enrolled student who presents a TCC 
ID number and photo identification at TCC Student Activities Centers. The ID card will 
provide students with entrance to TCC campuses and access to all four (4) TCC libraries 
and online library access. Students are billed $5.00 per semester.

• Allow students to enroll in additional courses on TCC campuses as well as in the courses 
taught at the off-campus sites, online, online live modalities. 

• Bill the student for all course fees and materials, as applicable. 
• Bill the student for tuition charges for credit hours that exceed the tuition waiver 

program.
• Send a password encrypted, electronic end of term grade spreadsheet to the district 

registrar or staff authorized to receive FERPA information.
• Provide the COMPASS: dual credit student success orientation. Partners may attend a 

scheduled COMPASS on TCC campuses, online, or students may view the dual credit 
orientation electronically from www.tulsacc.edu/dualcredit in the high school counselor’s 
office.

• Provide an early alert system via email to the district’s high school counselor and/or 
administrator authorized to receive student information.

• Provide ADA accommodations: TCC requires students to self-identify and submit 
appropriate professional documentation in accordance with the guidelines established by 
the Accessibility Resources Center located at 909 S. Boston Ave Room MC 331B.

• The Director of Dual Credit Programs, TCC faculty department chairs, TCC Deans and 
Associate Deans, and the Associate Vice-President of Academic Affairs will review all 
course requests from participating high schools. Courses will be approved based on the 
program scope, collective resources, and available support for each course.

B. The partner high school will ensure the following conditions:
• Ensure that each student has textbooks and instructional materials as required for each 

course and that no student is denied an opportunity to participate due to the inability to 
purchase textbooks and instructional materials.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 
• Designate a representative as the liaison between the partner and TCC. The partner 

liaison provides program information and guidance to students, parents, and high school 
faculty. 

• Establish a process to confirm eligibility.
• Support and help guide the development and integrity of the program through the 

partner high school principal and counselor(s).
• Advise concurrently enrolling students on all issues concerning high school education, 

graduation, and college application requirements. 
• Distribute for signatures and retain the signed district’s student/parent MOU (if used).
• Communicate clearly to the parents and students regarding financial responsibilities and 

the college environment. 
• Ensure that students have an opportunity to enroll in courses necessary for high school 

graduation. TCC courses may not be available or convenient for some students so should 
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not be depended on as the sole source for completing high school graduation 
requirements.

• Include TCC courses in the high school course catalog. 
• Display TCC brochures, guides, posters, and other promotional materials that TCC 

provides in a designated area such as the high school guidance office. 
• Allow compliance with the TCC student policies and resources handbook during TCC class 

time. Note: Any student suspended or expelled from high school will be expected to 
continue participating in his or her TCC class(es).

• Provide program information and enrollment due dates to parents and students prior to 
registration periods. 

• Support the instructor and the student through standards set by TCC. 
• TCC campuses, including community campuses, do not close as frequently as high 

schools. If the high school closes and TCC does not, students will be expected to 
complete any homework or assigned readings and may be required to complete an 
online assignment, using Blackboard. Even when TCC is closed, students should keep up 
with the course agenda and check Blackboard for updated assignment schedules.

• Provide an orientation for TCC faculty prior to the start of the semester if the district or 
partner campus hosts the TCC faculty. The orientation should include a tour of the 
campus, information about parking, keys to rooms, introductions to appropriate 
personnel, computer network passwords, IDs, and other information that may be unique 
to the site that faculty will need to teach their classes.

• Provide students with adequate time to travel to and participate fully in courses and time 
to return to their home high school if applicable.

• Provide, when course delivery model requires, qualified (per TCC MOU) facilitators in 
classrooms, access to computer labs, and access to tutoring services. See addenda for 
specific program requirements. 

• Request all course additions or program changes in writing to the TCC Dual Credit 
Programs office. 

o Fall semester requests should be submitted by January 15th. Spring and summer 
semesters’ requests should be submitted by August 15th.  

o English courses require a minimum of 14 enrollments and a maximum of 20 
enrollments per section. All other courses require a minimum of 14 and a 
maximum set by the discipline and faculty. All enrollment maximums are 
additionally based on the ability to provide a collegiate environment.

o Course change requests and program requests should include the rationale for 
the additional course, any extenuating circumstances surrounding the request; 
the number of students qualified and expected to enroll in the course, and the 
availability of specialized equipment/labs if appropriate. The requests will be 
reviewed, and newly approved courses may be offered in the following semester.

C. Obligations of both TCC and Partner:
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• Attend an annual senior leadership meeting.
• Collaborate to provide program information, communication, promotional materials, and 

activities. 
• Collaborate to articulate curricula between the high school and the college. 
• Collaborate to develop a two-year pathway of academic course offerings. The course 

schedule will be reviewed annually. 
• Collaborate when advising a concurrently enrolled student to ensure that the student is 

apprised of all education options. 
• Attend operations meetings as required.

D. High School Concurrently Enrolled Students Will:
• Meet the minimum requirements as set forth by the Oklahoma State Regents for Higher 

Education. Admission and enrollment requirements are posted at www.tulsacc.edu.
• Complete the online TCC college admission application a minimum of one week prior to 

enrollment.
• Enroll using the Dual Credit Student Enrollment Portal www.tulsacc.edu/dualcredit .
• Pay course fees and materials used per the student account balance available in 

Blackboard for all courses at any TCC Bursar office or online via MYTCC.
• Pay full tuition incurred beyond the maximum tuition waiver amount.

• Assume responsibility for course materials.
• Complete a COMPASS: dual credit student success orientation in person, online, or with a 

high school counselor via TCC’s COMPASS presentations and materials.
• Assume all responsibility for personal actions during transportation to the course delivery 

sites and during the return to the home high school including driving or riding in personal 
vehicles and district transportation on roads or in parking lots.

• Comply with the TCC student policies and resources as outlined in the TCC Student Code 
of Conduct (http://www.tulsacc.edu/student-resources/student-handbook) during TCC 
class time.

• Behave in the same manner as any student enrolled in and participating in a college 
course as written in the TCC Student Code of Conduct available on the TCC website.

• Assume responsibility for any malicious destruction of property, equipment and materials 
belonging to the host concurrent delivery site and/or TCC.

• Read the district’s student/parent MOU if required by the district (to be retained at the 
high school counselor’s office).

• Participate as required and outlined in the course syllabus.
• Check the television, radio, and TCC Alerts for class cancellations due to unforeseen 

situations (weather), and log onto TCC Blackboard to complete any assignments.
• Assume responsibility for reporting grades to appropriate high school staff.

4. Financial Arrangements 
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• Students will pay the one-time admission fee of $20.00 with the first semester 
enrollment.

• TCC applies in-state tuition and Oklahoma tuition waivers for US citizens, permanent 
residents, and other approved documented students. TCC International Student Services 
at iss@tulsacc.edu confirms residency status.

• TCC will waive tuition via the state of Oklahoma’s tuition waiver policy and TCC’s tuition 
waiver policy. 

o TCC Financial Aid will apply the juniors’ tuition waiver for a maximum of twelve 
(12) credit hours total for the three junior semesters beginning in the summer 
after the 10th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including Oklahoma residency and being on track 
for graduation from high school in the spring of their senior year.  

o TCC Financial Aid will apply the seniors’ tuition waiver for a maximum of eighteen 
(18) credit hours total for the three senior semesters beginning in the summer 
after the 11th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including Oklahoma residency and being on track 
for graduation from high school in the spring of their senior year. 

• All courses are charged Oklahoma State Regents for Higher Education mandatory course 
fees regardless of delivery mode or location. Other courses’ fees vary.

• Partners may set up third-party billing with the TCC bursar to eliminate student barriers.
o Participating third-party billing high schools will be billed for all students on the 

TCC rosters after the semester drop date. Consult the TCC academic calendar for 
semester dates.

o Students are not eligible to receive a federal T-1098 tuition statement for 
education credit for any amounts remitted by the district via 3rd party billing.

5.  Liability

Each party to this Agreement will be responsible for its own negligent acts or omissions and 
those if its employees, officers, volunteers or agents in the performance of this Agreement.  
Neither party will be considered the agent of the other nor does either party assume any 
responsibility to the other party for the consequences of any act or omission of any person or 
entity not a party to this Agreement.   The terms of this provision shall survive the termination of 
the Agreement. 
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Both parties recognize that this is a programmatic agreement and does not afford TCC control of 
over any District property, therefore the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act does not apply to District property utilized under this agreement. 

6. Independent Capacity

The employees or agents of each party who are engaged in the performance of this Agreement 
shall continue to be employees or agents of that party and shall not be considered for any 
purpose to be employees or agents of the other party.

Official Signatures

We agree to the conditions and responsibilities and indicate by our signatures our commitment 
to provide quality dual credit enrollment courses for our students.

Dr. Kristopher Copeland, Assoc. Vice-
President Academic Affairs
Tulsa Community College

School Board President, Superintendent, 
or designee.
Participating school or district

Date: Date: 
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MOU Addendum: 

College Prep Math (CPM)

In cooperation with the high school mathematics department, Tulsa Community College is offering 
eligible high school juniors and seniors the opportunity to earn three hours of transferable college 
Mathematics and satisfy their high school Mathematics requirement. College-Prep Mathematics (CPM) 
is an intensive preparatory course designed for students aiming to excel in their chosen math pathway 
during the subsequent semester. This course is tailored to equip students with the fundamental skills 
necessary for success across various mathematical disciplines. CPM prepares students for one of three 
distinct pathways:

• Precalculus I (MATH 1513) – Primarily designed for STEM majors, this pathway delves into 
advanced mathematical concepts essential for disciplines such as engineering, physics, and 
mathematics. 

• Math Functions (MATH 1483) – Geared towards business majors, this pathway emphasizes 
practical mathematical applications relevant to fields such as economics, finance, and 
management. 

• Quantitative Reasoning (MATH 1473) – Tailored for Liberal Arts majors, this pathway 
focuses on developing critical thinking skills through the application of mathematics in everyday 
contexts. 

The goal is for all students who take the CPM class to successfully complete a TCC college-level math 
course (MATH 1513 – Precalculus I, MATH 1473 – Quantitative Reasoning, or MATH 1483 – 
Mathematics Functions & Their Uses) the following semester. Recognizing the importance of embedded 
support, students enrolled in CPM will receive daily assistance from their high school math instructors 
during the subsequent semester as they navigate their chosen TCC math pathway online.

Tulsa Community College Responsibilities

• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with CPM curriculum and objectives, which will be used during the fall 

semester to prepare students for the college-level math course. 
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPM class. 
• Provide a TCC Math faculty liaison to review the CPM course materials with the high school 

math teacher and to provide support throughout the semester. 
• Meet with students to help them apply to TCC in September (fall) and in February (spring).
• Provide a 16-week online section of MATH 1513, MATH 1473, and/or MATH 1483 taught by 

TCC faculty who will communicate with the high school support instructor throughout the 
semester. 

• Reserve seats for the CPM students who meet admissions and enrollment criteria, who earn a C 
or better in CPM, and who enroll by January 3 for spring semester, by May 30 for fall semester.
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• Send TCC Qualtrics student survey link to high school teacher to gather student roster 
information.

• Share Excel Class Roster Sheet with the high school teachers to communicate admission and 
enrollment status and any student issues.

• ENROLLMENT: The TCC coordinator will conduct enrollment workshops either in person or 
via zoom in October/November (fall) or March/April (spring). Students are to enroll in the 
designated, reserved CRN during the enrollment workshop. 

• Process the junior or senior tuition waiver for all dual credit high school students as applicable.

District Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administration to review the MOU and 

addendum before offering the class for the first time.
• Immediately notify dualcredit@tulsacc.edu if personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development during the semester to participate 

in professional development with college faculty
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take the college-level 
math class. Student laptop restrictions will likely need to be modified so that they can access 
online educational resources such as Youtube videos.

• Send fall semester transcript by January 8th for each college level math student to demonstrate 
all students meet placement criteria unless they meet other TCC placement criteria, TCC will 
de-enroll students from the designated class if they did not earn a C and/or do not have the high 
school teacher’s recommendation

High School Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administration to review the MOU and 

addendum before offering the class for the first time.
• Work with high school math faculty to identify students who can meet the admission 

requirements (see below), who want to go to college, and who have a strong work ethic, but who 
don’t yet have the academic and/or study skills needed succeed in a college-level math class.

o 3.0 Unweighted GPA
o 19 Composite score on ACT or Pre-ACT
o 990 on SAT/PSAT

• Send the parent letter to students interested in the CPM class (see below) and keep them on file.
• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide a qualified math teacher to deliver the preparatory curriculum and to provide support 

for the online college-level math class the following semester.
• Encourage students to use ICAP time to explore the math pathway assigned to college/university 

majors and higher education institutions.  Students may consult their assigned TCC Academic 
Advisor (connect in MYTCC – Starfish) for assistance.

• Provide a dedicated class period and space for both CPM and online college-level math class. 

Docusign Envelope ID: 81E86CAA-A11B-81B4-8206-558F25111DE3

mailto:dualcredit@tulsacc.edu


AY 2026-2027

• Send the math teacher’s name and contact information to dualcredit@tulsacc.edu by August 1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual 

credit enrollment portal.
• Enroll only CPM students in designated sections until the deadline has passed. The deadline for 

enrolling students for fall semester is June 30; for spring semester, the deadline is January 3. 
Once the deadline passes, other students may be added to the designated section which no 
longer guarantees the student a seat. 

• Make sure students and support high school teachers participate in/watch the video of the dual 
credit student orientation and complete the Blackboard orientation before the start date of the 
college-level math class.

• Review the math teacher’s lesson plans as needed to ensure he/she is adhering to the CPM 
curriculum.

• Provide students with computers and Internet access during the dedicated class period.  Note: IT 
departments will need to assist students with technology issues when they take the college-level 
math class. Student laptop restrictions will likely need to be modified so that they can access 
online educational resources such as Youtube videos.

• Ensure that qualified students have access to course material, software, and textbooks.
• Encourage students to stay in the course until Week 12; students who cannot pass the course 

should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Monitor the progress of and provide academic support for students throughout the TCC 
semester, including days when the high school is not in session or switches to virtual instruction. 
Students who need to temporarily pivot to virtual attendance must meet virtually with the high 
school teacher a minimum of three times a week. 

• Ensure that students take their Midterm and Final exams with an appropriate method of 
proctoring for your district’s location, such as (but not limited to) a TCC testing center, a TCC 
classroom with a TCC instructor, a high school proctored by a TCC instructor, or a local 
College/University testing center.

High School Teacher responsibilities

• Complete the Beginning of Semester survey for CPM teachers by the end of week two of the 
semester. The Dual Credit office will send teachers a link to the TCC Qualtrics student survey 
the first week of the semester. 

o Teachers will have students fill out the survey by the end of the second week of the 
semester.

• Provide the TCC Dual Credit Coordinator one class period to conduct college admission 
workshop (late August-mid September). NOTE: Admission does not guarantee enrollment. 

• Use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class roster 
changes, to update admission and enrollment information, and to note any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.
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• Consult the Excel Class Roster Sheet frequently during the semester and inform students about 
any admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPM math class.
o Attend professional development with the TCC faculty.
o Follow the curriculum as explained during the professional development and discuss any 

variations with the TCC faculty liaison.
o Communicate regularly with the TCC faculty liaison throughout the semester.

• Encourage students to use ICAP time to explore the math pathway assigned to college/university 
majors and higher education institutions.  Students may consult their assigned TCC Academic 
Advisor (connect in MYTCC – Starfish) for assistance. 

• Alert students to enrollment information, including the registration portal link, tutorial video 
links for students and parents, and date the coordinator will be conducting an enrollment 
workshop.

• Complete the end-of-the-semester teacher survey. TCC will send this survey so that teachers can 
identify students who are NOT recommend for the college-level course enrollment or who will 
not complete the preparation semester with a grade of C or better. Both a C or better AND the 
teacher recommendation are required to enroll the student in the college course without 
additional placement criteria. The survey also contains the conditional FERPA release that 
allows the high school teacher and college faculty to collaborate during the college course.

• Complete the Blackboard orientation with students.
• Assist with time management, study skills, and technology issues. If teachers have any issues 

with Blackboard, they need to contact their TCC liaison immediately. Students should be 
directed to the TCC Student Support Center (918-595-2000).

• View the TCC orientation video links (emailed to the teacher) with the class and send any 
questions to the TCC Dual Credit Coordinator.

• Communicate regularly with the college-level math professor(s).
• Print the TCC professor’s syllabus, major assignments, mid-term/finals schedule, and other 

materials as needed.
• Review the course syllabus with students during the first week of the TCC’s semester. Focus on 

the instructor contact information, grading policy, assignment list, attendance/participation, lab 
assignment & make-up work, due dates, and pacing schedule. 

• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning 
outcomes. While students are expected to work independently during the dedicated class period 
and to behave as responsible college students, the teacher may offer mini-lessons to reinforce the 
college-level math course outcomes and should periodically schedule tutoring sessions with 
students.

• Monitor student progress by taking attendance during both semesters’ dedicated class periods. 
During the online college math semester, send regular updates on attendance to the college 
professor.

• Check Bb grades once a week and alert the high school counselor if the students’ grade drops 
below 70%.

• Encourage students to stay in the course until Week 12; students who cannot pass the course 
should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
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• Enforce the course etiquette policy and ensure that the classroom environment is conducive to 
studying. If necessary, the high school teacher will work with the TCC professor to dismiss 
students who consistently disrupt the designated study time.

• Follow best practices for tutoring.
• Meet at least three times a week with any student who needs to temporarily pivot to virtual 

attendance.

Student Responsibilities
• Complete the CPM student information survey by the end of week 2 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during late August-mid September. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment. Students 

must use their TCC email to communicate with TCC faculty.
• Use ICAP time to explore the math pathway assigned to your college/university major and 

higher education institution post high school. Consult your TCC Academic Advisor (connect in 
MYTCC – Starfish) for assistance. 

• Enroll in the designated, reserved section of online Math 1473, Math 1483, or Math 1513 with 
the Dual Credit Coordinator during enrollment workshop. Students must enroll by January 8th 
for spring semester, May 30th for fall semester; after those dates, the CPM section will be closed 
to enrollment or no longer guaranteed. 

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPM and who 
have the teacher’s recommendation meet the placement criteria to enroll in the designated online 
section of Math 1473, Math 1483, or Math 1513 only; the grade does not work for placement in 
any other section of math. For any other section of math, students must demonstrate enrollment 
eligibility as explained on the Dual Credit Program’s Website. Course choice will be guided by 
the student’s declared major and college/university post high school.

• Seek assistance for any Bb or technology issues immediately. Students should alert their high 
school teacher and the TCC Student Support Center (918-595-2000).

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see 
Dual Credit Programs webpage for dates and locations).

• Attend the high school class regularly while taking the TCC online course. Students who need to 
temporarily pivot to virtual attendance must meet virtually with the high school teacher a 
minimum of three times a week. 
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College Preparatory Math 
Letter to parents/guardians

Dear Parent/Guardian,
Your student has been identified as a candidate for the College Prep Math (CPM) course, a high school 
class that prepares students to succeed in a Tulsa Community College MATH 1473, MATH 1483, or 
MATH 1513 course.  This letter is to inform you about this opportunity.

College Preparatory Math is a class developed by college and high school math faculty with the goal of 
ensuring high school students are prepared for college-level reading and writing. Data show that many 
high school students graduate without meeting the standards required to take a college-level math class. 
These students often must take costly remedial courses at the college and/or may not be able to pass a 
first-year math class. While taking College Preparatory Math does not guarantee that a student will be 
taking Math 1473, or Math 1483, or Math 1513 the following semester, the class will challenge all 
students to improve their math skill so that they graduate high school prepared to succeed in college 
classes.

The CPM class helps prepare students for the 3 college-level pathways (MATH 1513, MATH 1473, & 
MATH 1483) by asking students to practice some of the same math concepts they will be asked to 
complete in these college-level courses. High school teachers will also 

• Enforce strict deadlines for late work
• Require students spend time studying outside of class
• Review challenging learning outcomes from the precalculus curriculum
• Focus on time management skills
• Consult with a TCC math professor about learning outcomes and student progress

The high school instructor will continue to help students succeed in an online college-level math class 
the following semester by providing tutoring, technology support, and encouragement. Although 
students will have a dedicated class period to work on their TCC math class, they are expected to work 
independently and to behave as responsible college students. The professor will follow college policies 
regarding attendance, academic freedom, and grades, and the high school teacher will reinforce college 
policies (including the professor’s syllabus policies), take daily attendance, and ensure that the 
classroom environment is conducive to studying. 

Students will be required to take proctored mid-term and final exams. (Locations vary: college campus, 
remote, or high school campus as determined by TCC and the high school.) Students who complete the 
college-level math class successfully will have three hours of college credit, transferable to most 
colleges and universities and required of almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return 
this letter to your high school counselor.

________________________________________________ Parent _______________________Date

________________________________________________Student _______________________Date
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The College Preparatory Math Timeline

CPM OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPM fall semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPM (February to August school start date):
o High school math faculty should recruit current sophomores and juniors during the high 

school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPM

April - July 
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit 

Programs Coordinator no later than June 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session, or the high school teacher shares an 

informational video from the TCC faculty lead during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPM teacher completes the Beginning of Semester survey sent by the Dual Credit office by the 

end of week two of the semester.
• The Dual Credit office sends teachers a link to the TCC Student Survey the first week of the 

semester. Students fill out the survey by the end of the second week of the semester.

September-October
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.
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October-November
• TCC coordinator conducts enrollment workshop either in person or via zoom for the college 

level math course.
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 

any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and date of enrollment workshop; note any 
student issues on the Excel Class roster sheet.

December 

• CPM teacher completes the end of semester teacher survey. This survey will inform TCC about 
who the high school teacher does NOT recommend for the college-level course enrollment or 
who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

January 

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, 
and begins regular communication with math professor(s).

• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPM teachers.

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s 
dual credit orientation and online Bb orientation; high school teacher should also complete the 
Bb orientation and view the TCC orientation video links (emailed to the teacher) with the class 
and send any questions to the TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 8th for each math student to demonstrate all students 
meet placement criteria for math; TCC will de-enroll students who were projected to earn a C but 
did not and do not meet other enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

February – May

• CPM teacher reviews the professor’s handouts, assignment sheets, mid-term and final schedule, 
and grading rubrics with students and be familiar with other materials posted in Blackboard.
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• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.

CPM OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPM spring semester of the 

following academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPM 
o High school math faculty should recruit current sophomores and juniors during the high 

school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPM

November-December
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit 

Programs Coordinator no later than November 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPM teacher completes the Beginning of Semester Survey for CPM Teachers sent by the Dual 

Credit office by the end of week two of the semester.
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• The Dual Credit office sends teachers a link to the Survey for CPM Students the first week of the 
semester. Students fill out the survey by the end of the second week of the semester.

February-March
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

March-April
• TCC coordinator conducts enrollment workshop for the college level math course.

o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 
any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and the date for the enrollment workshop; note 
any student issues on the Excel Class roster sheet.

May
• CPM teacher completes the End of Semester Survey for CPM Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

August 
• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPM teachers.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, 
and begins regular communication with math professor(s).

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s 
dual credit orientation and online Bb orientation; high school teacher should also complete the 
Bb orientation and view the TCC orientation video links (emailed to the teacher) with the class 
and send any questions to the TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each math student to demonstrate all 
students meet placement criteria for math; TCC will de-enroll students who were projected to 
earn a C but did not and do not meet optional enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 
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• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

September-December

• CPM teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.
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MOU Addendum: 

College Preparatory English (CPE)

In cooperation with the high school English department, Tulsa Community College is offering eligible 
high school students (second-semester sophomores, juniors, and/or seniors) the opportunity to earn three 
hours of college English (transferable to state universities) while at the same time satisfying their high 
school English requirements. The goal is for all students who take the College Preparatory English 
(CPE) class to successfully complete a TCC English 1113 course the following semester.

Tulsa Community College Responsibilities

• Meet with the district and high school administration to review the MOU and addenda.
• Provide the high school with CPE curriculum: a syllabus, selected readings, assignments, and 

grading rubrics.  
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPE class.  
• Provide a TCC English faculty liaison to review the CPE course materials with the high school 

English teacher and to provide support throughout the semester.
• Meet with students to help them apply to TCC in August-September (fall) and in February 

(spring).
• Provide a 16-week online section of ENGL 1113, taught by a TCC faculty who will 

communicate with the high school support instructor throughout the semester. 
• Reserve seats for the CPE students who meet admissions and enrollment criteria, who earn a C 

or better in CPE, and who enroll by January 3 for spring semester, by May 30 for fall semester.
• Process the junior or senior tuition waiver for all dual credit high school students as applicable.
• Send Survey link for CPE Students to high school teacher to gather student roster information.
• Send links for Beginning of Semester Survey for CPE Teachers and End of Semester Survey for 

CPE Teachers to CPE instructors to gather teacher information.
• Share Excel Roster Sheet with the high school teachers to communicate admission and 

enrollment status and any student issues.
• ENROLLMENT: The TCC coordinator will conduct enrollment workshops either in person or 

via zoom in October/November (fall) or March/April (spring).

District Responsibilities

• Follow the CPE procedural timeline.
• Meet with the TCC dual credit director to review the MOU and addendum before offering the 

class for the first time.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development time during the semester to 

participate in professional development with college faculty.
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take English 1113. 
Students using district-owned devices may need assistance downloading MS Word (free) from 
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TCC. Student laptop restrictions will likely need to be modified so that they can access online 
educational resources such as YouTube videos.

• Send fall semester transcript by January 8th for each English 1113 student to demonstrate all 
students meet placement criteria unless they meet other TCC placement criteria, TCC will de-
enroll students from the designated class if they did not earn a C and/or do not have the high 
school teacher’s recommendation.

High School Responsibilities

• Follow the CPE procedural timeline.
• Meet with the TCC dual credit representative to review the MOU and addendum before offering 

the class for the first time.
• Work with high school English teachers to identify students who can meet one of the admission 

requirements (see below), who want to go to college, and who have a strong work ethic, but who 
don’t yet have the academic and/or study skills needed succeed in a college-level English class.

o 3.0 Unweighted GPA
o 19 Composite score on ACT or Pre-ACT
o 990 on SAT/PSAT

• Communicate student deadlines for admission, enrollment, and payments to the students.
• Provide a qualified and interested English teacher to deliver the curriculum and to provide 

support for the online English 1113 class the following semester.
• Provide a dedicated class period and space for CPE and the online English 1113 course. 
• Assign the CPE teacher class time to support the online English 1113 students; during this class 

time, the support teacher should not teach other classes or use a plan period.
• Send the English teacher’s name and contact information to dualcredit@tulsacc.edu by August 

1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual 

credit enrollment portal.
• Enforce the 25-student maximum enrollment in the CPE course. To teach this course effectively, 

instructors must work with no more than 25 students each semester. If all 25 students place into 
English 1113 successfully, TCC will provide seats for all students who meet the deadline for 
enrollment. 

• Enroll only CPE students in designated sections until the deadline has passed. The deadline for 
enrolling students for fall semester is June 30; for spring semester, the deadline is January 8. 
Once the deadline passes, other students may be added to the designated section which no 
longer guarantees the student a seat

• Make sure students and support high school teachers participate in/watch the video of the dual 
credit student orientation and complete the Blackboard orientation before the start date of 
English 1113.

• Review the English teacher’s lesson plans as needed to ensure he/she is adhering to the CPE 
curriculum.

• Provide students with computers and Internet access during the dedicated class period. Note: IT 
departments will need to assist students with technology issues when they take English 1113. 
Students using district-owned devices may need assistance downloading MS Word (free) from 
TCC. Student laptop restrictions will likely need to be modified so that they can access online 
educational resources such as YouTube videos.
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• Ensure that qualified students have access to course materials. Neither the CPE nor the English 
1113 class uses a textbook; however, students will need to access, print, and/or photocopy 
online readings and other materials.

• Advise students to withdraw from the course and transfer into an on-level English class if they 
consistently underperform during the first four weeks of the semester. 

• Discourage students from withdrawing if they can pass the class with a C or better; students who 
cannot pass may withdraw before Week 12 of the semester, but withdrawals may affect future 
financial aid and should be discouraged unless the student cannot pass.

• Encourage students to stay in the course until Week 12; students who cannot pass the course 
should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Monitor the progress of and provide academic support for students throughout the TCC 
semester, including days when the high school is not in session or switches to virtual instruction. 
Students who need to temporarily pivot to virtual attendance must meet virtually with the high 
school teacher a minimum of three times a week. 
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High School Teacher responsibilities

• Complete the Beginning of the Semester Survey for CPE teachers by the end of week two of the 
semester. The Dual Credit Coordinator will send teachers a link to the survey. 

• Have students fill out the Survey for CPE Students by the end of the second week of the 
semester. The Dual Credit Coordinator will send teachers a link to the student survey the first 
week of the semester.

• Provide the TCC Dual Credit Coordinator one class period to conduct college admission 
workshop (late August-early September). NOTE: Admission does not guarantee enrollment. 

• Use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class roster 
changes, to update admission and enrollment information, and to note any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• Consult the Excel Class Roster Sheet frequently during the semester and inform students about 
any admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPE English class:
o Attend professional development with the TCC faculty. 
o Submit the CPE syllabus to the TCC faculty liaison for review no later than the second 

week of the semester.
o Follow the curriculum closely and discuss any variations with the TCC faculty liaison.
o Share a selection of graded assignments with the liaison twice during the semester.

• Alert students to enrollment information, including the registration portal link, tutorial video 
links for students and parents, and date the coordinator will be conducting an enrollment 
workshop.

• Complete the End of Semester Survey for CPE Teachers sent the first week of December. The 
Dual Credit Coordinator will send this survey so that teachers can identify students who are NOT 
recommended for the college-level course enrollment or who will not complete the preparation 
semester with a grade of C or better. Both a C or better AND the teacher recommendation are 
required to enroll the student in the college course without additional placement criteria. The 
survey also contains the conditional FERPA release that allows the high school teacher and 
college faculty to collaborate during the college course.

• Complete the Blackboard orientation with students and help students with technology issues. If 
teachers have any issues with Blackboard, they need to contact their TCC liaison immediately. 

• View the TCC orientation video links (emailed to the teacher) with the class and send any 
questions to the TCC Dual Credit Coordinator.

• Communicate regularly with the English 1113 professor throughout the semester.
• Print the TCC professor’s syllabus, major assignments, and other materials.
• Share supplemental instruction handouts or other materials with the English 1113 professor.
• Check Bb grades once a week and alert the high school counselor if a student’s grade drops 

below 70%.
• Advise students to withdraw from the course and transfer into an on-level English class if they 

consistently underperform during the first four weeks of the semester. 
• Discourage students from withdrawing if they can pass the class with a C or better; students who 

cannot pass may withdraw before Week 12 of the semester, but withdrawals may affect future 
financial aid and should be discouraged unless the student cannot pass.

• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
• Follow the “Guidelines for Supporting English 1113 Students”.
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• Meet at least three times a week with any student who needs to temporarily pivot to virtual 
attendance. 

Student Responsibilities
• Complete the Survey for CPE Students by the end of week 2 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during late August-mid September. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment. Students 

must use their TCC email to communicate with TCC faculty.
• Enroll in the designated, reserved section of online English 1113 with the Dual Credit 

Coordinator during enrollment workshop. Students must enroll by January 8th for spring 
semester, May 30th for fall semester; after those dates, the CPE section will be closed to 
enrollment or no longer guaranteed. 

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPE and who 
have the teacher’s recommendation meet the placement criteria to enroll in the designated online 
section of English 1113 only; the grade does not work for placement in any other section of 
English 1113. For any other section of English 1113, students must demonstrate enrollment 
eligibility as explained on the Dual Credit Program’s Website.

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see 
Dual Credit Programs webpage for dates and locations).

• Attend the high school class regularly while taking the TCC online course. 
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College Preparatory English
Letter to parents

Dear Parent/Guardian,

Your student has been identified as a candidate for the College Preparatory English course, a high 
school class that prepares students to succeed in a Tulsa Community College ENGL 1113 course. This 
letter is to inform you about this opportunity.

College Preparatory English is a class developed by college and high school English faculty with the 
goal of ensuring high school students are prepared for college-level reading and writing. Data show that 
many high school students graduate without meeting the standards required to take a college-level 
English class. These students often must take costly remedial courses at the college and/or may not be 
able to pass a first-year English class. While taking College Preparatory English does not guarantee that 
a student will be taking English 1113 the following semester, the class will challenge all students to 
improve their reading and writing so that they graduate high school prepared to succeed in college 
classes. 

The College Preparatory English class helps prepare students for English 1113 by asking students to 
complete some of the same reading and writing assignments they will be asked to complete in English 
1113; as such, students taking this class must have the time, motivation, and support to do the work. 
High school teachers will also 

• Enforce strict deadlines for late work and attendance
• Require students spend approximately 4 hours a week studying outside of class
• Emphasize critical reading strategies needed for college-level courses
• Assign challenging texts that students will read, summarize, and analyze
• Teach specific writing skills students will use in college English classes
• Consult with a TCC English professor for guidance on grading standards

The high school instructor will continue to help students succeed in an online English 1113 class the 
following semester by providing tutoring, technology support, and encouragement. Students who 
complete English 1113 successfully will have three hours of college credit, transferable to most colleges 
and universities and required of almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return 
this letter to your high school counselor.

_________________________________________________ Parent _______________________Date

_________________________________________________Student _______________________Date
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The College Preparatory English Timeline

CPE OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPE fall semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPE (February to August school start date):
o High school English faculty should recruit current sophomores and juniors during the 

high school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPE

April - July 
• High school sends name(s) and contact information of CPE teacher(s) to the Dual Credit 

Programs Coordinator no later than June 1.
• TCC notifies teachers of date for CPE workshop.
• CPE instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPE teachers attend the CPE workshop.
• TCC faculty liaison begins regular communication with the CPE teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPE class. 
• CPE teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPE teacher completes the Beginning of Semester Survey for CPE Teachers sent by the Dual 

Credit office by the end of week two of the semester.
• The Dual Credit office sends teachers a link to the Survey for CPE Students the first week of the 

semester. Students fill out the survey by the end of the second week of the semester.

September-October
• Dual Credit Coordinator visits the CPE class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
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example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• CPE teacher shares samples of graded assignments with the TCC faculty liaison.

October-November
• TCC coordinator conducts enrollment workshop either in person or via zoom for the English 

1113 course for enrollment in October/November for Spring enrollment. 
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 

any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, date of enrollment workshop; note any student 
issues on the Google Class roster sheet.

December 
• CPE teacher completes the End of Semester Survey for CPE Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

January 

• CPE teacher transitions to supporting role for English 1113 students, is placed in English 1113 
Blackboard site, and begins regular communication with English 1113 professor.

• CPE teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPE teachers.

• Students who complete a fall semester CPE class and have enrolled in English 1113 complete 
TCC’s dual credit orientation and online Bb orientation; high school teacher should also 
complete the Bb orientation and view the TCC orientation video links (emailed to the teacher) 
with the class and send any questions to the TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 8th for each English 1113 student to demonstrate all 
students meet placement criteria for English 1113; TCC will de-enroll students who were 
projected to earn a C but did not.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPE teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

• CPE teacher makes sure all students complete the diagnostic writing sample; students who don’t 
complete the sample may be dropped from the class and will need to enroll in an on-level 
English class.
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February – May

• CPE teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPE teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPE teacher communicates regularly with English 1113 professor and shares supplemental 
instruction handouts or other materials with the English 1113 professor.

• CPE teacher monitors student progress by checking grades regularly.
• CPE teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPE teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.

CPE OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPE spring semester of the 

following academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPE 
o High school English faculty should recruit current sophomores and juniors during the 

high school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPE 

November-December
• High school sends name(s) and contact information of CPE teacher(s) to the Dual Credit 

Programs Coordinator no later than November 1.
• TCC notifies teachers of date for CPE workshop.
• CPE instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPE teachers attend the CPE workshop.
• TCC faculty liaison begins regular communication with the CPE teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPE class. 
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• CPE teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 
no later than the second week of the semester.

• CPE teacher completes the Beginning of Semester Survey for CPE Teachers sent by the Dual 
Credit office by the end of week two of the semester.

• The Dual Credit office sends teachers a link to the Survey for CPE Students the first week of the 
semester. Students fill out the survey by the end of the second week of the semester.

February-March
• Dual Credit Coordinator visits the CPE class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• CPE teacher shares samples of graded assignments with the TCC faculty liaison.

March-April
• TCC coordinator conducts enrollment workshop for the English 1113 course.

o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 
any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and the date for the enrollment workshop; note 
any student issues on the Excel Class roster sheet.

May
• CPE teacher completes the End of Semester Survey for CPE Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

August 
• CPE teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPE teachers.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPE teacher transitions to supporting role for English 1113 students, is placed in English 1113 
Blackboard site, and begins regular communication with English 1113 professor.

• Students who complete a fall semester CPE class and have enrolled in English 1113 complete 
TCC’s dual credit orientation and online Bb orientation; high school teacher should also 
complete the Bb orientation and view the TCC orientation video links (emailed to the teacher) 
with the class and send any questions to the TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each English 1113 student to demonstrate 
all students meet placement criteria for English 1113; TCC will de-enroll students who were 
projected to earn a C but did not and do not meet optional enrollment criteria..
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• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPE teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

• CPE teacher makes sure all students complete the diagnostic writing sample; students who don’t 
complete the sample may be dropped from the class and will need to enroll in an on-level 
English class.

September-December

• CPE teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPE teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPE teacher communicates regularly with English 1113 professor and shares supplemental 
instruction handouts or other materials with the English 1113 professor.

• CPE teacher monitors student progress by checking grades regularly.
• CPE teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPE teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.
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MOU Addenda

TCC Online Courses Embedded into the high school schedule and supported by a high school staff or teacher as academic 
coach.

In cooperation with the high school, Tulsa Community College (TCC) is offering eligible high school juniors and seniors the 
opportunity to earn college credit online, embedded into the school day, while at the same time satisfying their high 
school graduation requirements. The goal of this collaboration is for all students involved to successfully complete (grade 
of C or above) a TCC online course(s).

TCC Responsibilities
• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with TCC admissions qualifications for dual credit students.
• Provide the high school with TCC qualifications for course enrollment.
• Provide a Dual Credit Compass: high school student success orientation at a TCC campus and online.
• Provide online sections of college courses provided minimum enrollment requirements are met.
• Provide a TCC professor to deliver the online course(s).
• Provide early alerts to high school counselors authorized to receive FERPA information (early alerts sent when 

faculty reply to bi-weekly early alert requests, or student grades/participation trigger auto-alerts).
• Provide semester grades to the district staff authorized to accept electronic FERPA reports.
• Meet with potential students and parents at Dual Credit Programs’ information meetings organized by the high 

school. 

TCC Professor Responsibilities:
• Follow college syllabus template and departmental standards.
• Provide grade updates after every major graded assignment.
• Grade and return work in a reasonable amount of time (no more than two weeks for essays, less for other 

assignments).
• Incorporate best practices for engaging students in online classes.
• Create a column in Blackboard called “Grade to Date” or “Eligibility.” This column will help students demonstrate 

eligibility for extracurricular activities. (Note: this saves faculty time, is not a violation of FERPA, and ensures the 
high school has accurate information about grades). 

• Update the grade book either by indicating each student’s letter grade (A, B, C, D, F) or by indicating the student 
is passing (P) or in danger of failing (F). High school students taking college classes must maintain a C average to 
continue taking college classes, so high school students earning below a C may be in danger of failing.  

• Report students who are in danger of failing (i.e. whose grade drops below a 70%) either by responding to the 
Early Alert email from the Dual Credit office and/or by following college protocol.

• Work with students living outside of TCC’s testing area on any exams that require proctoring-students living 
outside of the testing area qualify for remote proctoring at their high school location by a designated, qualified 
proctor. 

College Prep Programs’ Additional Responsibilities:
College Prep English, College Prep Math Program, and College Prep Psychology Additional Professor Responsibilities

• Follow the CPE, CPM, or CPP specific addenda requirements for college courses that follow the TCC preparation 
curriculum.

• Meet with high school instructor and/or faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials. 
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• Communicate with the high school instructor frequently throughout the semester—once a week the first four 
weeks of the semester, less frequently after.

High School District Responsibilities
• Identify students who express a desire to go to college, who have sufficient time to complete assignments outside 

of class time (minimum 9 hours a week per 3 credit hour online course) and who meet admission and enrollment 
qualifications for dual credit students.

• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide adequate safety and security while faculty and students are at the site. This includes posting and 

practicing emergency evacuation as well as collaboration with TCC police.
• Provide a dedicated space for 20 to 30 students to support students in the online class during the TCC academic 

semester.
• Provide a dedicated class period within the regular school day and ensure that students attend the scheduled 

class time.
• Display physical evidence in a designated area such as outside the door to the TCC classroom that identify the site 

as a TCC course site. TCC provides brochures, guides, posters, and promotional materials.
• Provide internet access, including website access, TCC library and database access, computer hardware, and 

software at the site as is required for the college courses’ delivery and instruction. 
• Provide a collegiate environment free from classroom interruptions. This includes announcements, staff entering 

the classroom, classroom orderliness, and room changes, and TCC faculty/staff access to the facility for on-site 
orientations, admission or enrollment workshops as scheduled by the partners.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 

• Designate a representative as the liaison between the partner and TCC. The partner liaison provides marketing, 
program information, and notification to potential students in all area districts.

• Support and help guide the development and integrity of the program.

• Support the instructor and the student through standards set by TCC. 
• Allow the dual credit enrolled students to comply with the TCC student policies and resources handbook during 

TCC class time. Note: Any student suspended or expelled from high school will be expected to continue 
participating in his or her TCC class(es). 

• Ensure that qualified students have access to course materials. Note: Photocopying portions of a textbook is a 
copyright violation. Students should be responsible for purchasing, printing, and/or borrowing assigned texts.

• Grant dual credit for all college courses per OK SB290.
• Optional: Set up third party billing with the TCC Bursar.
• Commit by June 1 to an instructor or staff for the full year. 
• Provide students with computers and Internet access during the dedicated class period.
• Meet with the TCC dual credit enrollment director and high school administrations to review the MOU and 

addenda.

College Prep Programs’ Additional Responsibilities:
College Prep English, College Prep Math Programs, and College Prep Psychology Additional District Responsibilities

• Provide a qualified high school teacher to work with students during scheduled class meeting times.
o English courses require a certified high school English teacher (B.S. in English).
o Math courses require a certified high school math teacher (B.S. in Mathematics). 
o Psychology courses require a certified high school teacher with a bachelor’s degree in a social 

science. 
• Notify the director of dual credit enrollment of any personnel changes and arrange for the new instructor to 

come to TCC for orientation and training.  
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• Provide the support instructor with the required textbooks and/or ancillary materials (e.g., Lumen)
• Ensure high school support instructor communicates regularly with TCC faculty and follows the requirements for 

effective student support.

High School Support Instructor Responsibilities All Courses

• Become familiar with Blackboard and other TCC technology.
• Assist with time management, study skills, and technology issues. 
• Avoid intervening in the student’s day-to-day work. Although the course is taking place at a high school, students 

are expected to work independently and to behave as responsible college students.
• Monitor student progress by checking Bb grades throughout the semester.
• Alert the student and the high school counselor if the student’s grade drops below 70%.
• Counsel failing students into an on-level high school class prior to the week 12 withdraw date in a 16-week POT.
• Support the TCC professor’s syllabus and TCC student Handbook.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. If 

necessary, work with the high school dual credit lead to dismiss students who consistently disrupt the designated 
study time.

• When appropriate, facilitate group discussions, study sessions, or workshops.
• Attend or watch the TCC Dual Credit Student Orientation.

Additional English teacher responsibilities

• Meet with TCC professor and/or full-time faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials.

• Attend TCC faculty’s meeting/professional development activity.
• Take attendance each class period and let the course instructor know if students miss more than three hours of 

class.
• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
• Read the texts students are required to read and study the professor’s handouts and assignment sheets.
• Provide impromptu tutoring and instruction on an as-needed basis.
• Communicate regularly with course instructor.
• During the first three weeks of the semester, spend several class periods re-enforcing the online instruction, 

reviewing grammar and mechanics, assisting students with time management and study skills, and helping with 
any technology issues. After the first few weeks of the semester, the instructor can intervene less in the students’ 
day-to-day progress in the class. 

• Monitor student progress by collecting copies of students’ graded essays and summaries. Students who earn less 
than a C on an assignment should be required to meet with the support instructor for additional tutoring. 

• Follow the TCC tutorial best practices guidelines and provide individual tutoring to each student at least twice 
semester.

• Provide tutoring in thirty-minute sessions (to prevent some students from monopolizing tutoring time).

Additional Math teacher responsibilities
• Assist with time management and course pace to ensure all assignments are completed in time for the scheduled 

exams. 
• Assist with Lumen technology.
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Student Responsibilities All courses: 
• Apply for admissions into the Tulsa Community dual credit enrollment program.  For admission requirements and 

to apply for admission see https://www.tulsacc.edu/admissions-aid/admissions/college-courses-high-school-
students  

• Acceptance into the dual credit enrollment program requires:
o Junior or Senior status in high school
o On-track for high school graduation with peer group
o Enrolled in no more than 19 credit hours combined high school and college classes per semester
o Admission score or GPA 

▪ ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
▪ OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
▪ OR H.S. GPA of 3.0 or above.

o If the student’s national ACT exam score does not meet the acceptance or enrollment criteria, the 
student may take the Residual ACT at TCC’s Northeast Campus testing center. Dual Credit students may 
take the residual ACT one time between November 1 and October 31. 918-595-7594 for information and 
guidelines.

• Qualify for course enrollment in TCC’s off-campus dual credit enrollment program in the spring semester (for fall 
enrollment). See https://www.tulsacc.edu/dualcredit for the dual credit programs’ college enrollment policy. 
Multiple placement options are available for students including ACT, Pre-ACT, SAT, PSAT10, PSAT-NMSQ, 
unweighted High School GPA (accredited schools).

• Read and sign the faculty association welcome letter within the registration portal (students and their parents), 
indicating that they understand the requirements of Dual Credit Programs.

• Enrollment is completed on a first-come, first-served basis and is not guaranteed. After the first day of the class 
meeting, students will not be allowed to enroll in a class, even if the class is not at capacity. 

• Attend a Dual Credit Programs’ Compass in person, zoom, or access the recorded orientation via the website if 
required. 

• Purchase required course materials (students or high schools); students (not the support instructor) are 
responsible for obtaining the required materials. Check with your high school counselor.

• Complete a FERPA Student Records Release Form to allow communication between TCC and the high school 
within the registration portal.

• Students should be prepared to complete required assignments on the first day of the TCC semester. 
• Note assignment deadlines, follow course policies as outlined in the syllabus, and seek additional help from the 

high school support instructor, as needed. 
• Devote a minimum of 6 hours a week per course to studying, completing assignments, and revising and editing 

written work. 
• Provide Blackboard grade report to the high school support instructor / academic coach every 2-3 weeks and to 

your high school counselor weekly.
• Pay the appropriate TCC course fees and any tuition if applicable.
• Attend the high school’s dedicated class period throughout the entire semester.
• Communicate any concerns or issues (e.g., questions about grades) with the TCC professor.

Additional responsibilities for English courses:
• Print graded essays and summaries to give to the high school support instructor for review. 
• Students (not the support instructor) will be expected to find articles from the TCC library databases.
• Complete all English departmental requirements for Composition I and II (see TCC Composition I and II 

Guidebook).

Docusign Envelope ID: 81E86CAA-A11B-81B4-8206-558F25111DE3
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Additional responsibilities for Math courses:
• Purchase required textbooks/ Lumen Student Access Kit (students or high schools)
• Take a proctored midterm and final exam (These exams may be scheduled at the high school, a TCC campus, or 

online depending on the student’s distance from TCC).
• Work with TCC faculty and Dual Credit Coordinator to set up remote proctoring for students outside of TCC’s 

testing area. 
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Tulsa Community College
Dual Credit Programs
MOU AY 2026- 2027
April 1, 2026

Dear partner,

Thank you for your collaboration with Tulsa Community College’s Dual Credit Programs. We value your 
partnership and dedication to Oklahoma high school students. Your students benefit from your passion for 
education and your partnership with Tulsa Community College.

Your AY 2026- 2027 MOU agreement has one substantive addition this year that I’d like to bring to your attention. 
A bullet has been added to section 4: Financial Arrangements that address the in-state tuition and waiver process.

TCC applies in-state tuition and Oklahoma tuition waivers for US citizens, permanent residents, and other 
approved documented students. TCC International Student Services at iss@tulsacc.edu confirms residency status.

EDGE: Earn a Degree, Graduate Early and Dual Credit to College Degree programs’ MOUs have not had 
substantive changes. The addenda for online embedded programs--College Prep English, College Prep Math, and 
College Prep Psychology--have been updated to reflect lessons learned and feedback from faculty and high school 
partners. We will review updates at our required district meetings. 

If TCC has face-to-face embedded faculty on your campus or district site, your facilities agreement is included. If 
you have facilities questions, please contact me.

Your Dual Credit Programs’ MOU agreements will be in continuous effect beginning in the semester in which the 
memorandum of understanding is signed unless terminated in writing by either institution (see Term).

Dual Credit Programs Update

1. We have Career Cluster Pathways and resources ready for the class of 2030 in cooperation with the State 
Department of Education.

2. We are graduating over 160 high school seniors with associate degrees in May – ready to transfer to their 
universities with freshman scholarship status and /or continue in application programs at TCC.

3. Our first cohorts of AA degree graduates from Norman High School, Norman North High School will join 
TCC graduates in May.

4. Our first cohort in the Engineering Technology Advance Manufacturing AAS degree and College 
Certificates from Tulsa Will Rogers College High School will join TCC graduates in May.

5. Dual Credit Programs grew to an unprecedented 25.3% of the college’s unduplicated student headcount 
in AY 2025-2026.

6. We continue to provide access for all Oklahoma high school students – fully online courses and resources. 
7. We hired a dual credit coordinator for the DASH: Degrees in Applied Science in High School program. 

These work-ready pathways include college micro-credentials, college certificates, and AAS degrees in 
fields such as Cybersecurity, Data Analytics, Accounting, Business, Aeronautics Drafting, CADCAM 
Drafting, Electronics, Manufacturing, and Early Childhood Education. 

Here to serve,

Melissa Steadley
Director, Dual Credit Programs 
dualcredit@tulsacc.edu

Docusign Envelope ID: 81E86CAA-A11B-81B4-8206-558F25111DE3
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OSSBA
OKLAHOMA STATE SCHOOL BOARDS ASSOCIATION

Bixby Public Schools

ATTN: Superintendent
23 South Riverview Drive

Bixby, OK 74008

April 15, 2026

Employment Services

Dear Superintendent,

OSSBA appreciates the opportunity to assist your district in managing unemployment matters

through membership in the OSSBA Employment Services program. As we approach the 2026-
2027 school year, we are pleased to share your renewed Service Agreement.

Please complete the Contact  Information section with your primary contact and any additional

staff members who should receive OSSBA correspondence about claims and hearings. This

ensures important communications reach the right people.

Third Party Administrator Access

We require TPA access to your EZ Tax Express Account to manage your claims and payments.

-opportunity to remind you about the requirement and emphasis its importance.

Please return the signed agreement by June 30th, 2026, to maintain continuous membership.

Please let us know if you have questions. You can reach Brandon Carey at brandonc@ossba.org.

Deisy Escalera at deisye@ossba.org, or Jessica Smith-Harmer at jessicas@ossba.org. Or you may

reach any of us by phone at 405.528.3571.

Thank you for all you do for Oklahoma students and thank you for being valued members of the

OSSBA Employment Services program.

Sincerely,

Hen
Brandon Carey Deisy Escalera

OSSBA Employment Services Team

Jessica Smith-Harmer

888.528.3571• www.ossba.org• 2801 N. Lincoln Blvd. Oklahoma City, OK 73105



COMPREHENSIVE

EMPLOYMENT SERVICE AGREEMENT

This Comprehensive Employment Service Agreement is made this_ day of ,

2026, by and between Bixby Public Schools (hereafter, "School") and Oklahoma State

School Boards Association Employment Services Program (hereafter, "OSSBA").

The Board of Education of the School has voted to join the OSSBA Employment Services

Program for the 2026-20267school year and agrees to pay OSSBA an administrative fee

in the amount equal to $7.00 per employee.

Payment: During the term of this Service Agreement, the School's annual administrative

fee will be deducted in quarterly installments from the School's OSSBA Employment

Services Program Account. OSSBA records indicate 1074 school employees, for a total

annual administrative fee of $7,518.00. The Administrative fee will be deducted

quarterly installments until the annual administrative fee is paid in full.

in

Billing and Deduction Process: The administrative fee will be deducted from invoices

issued by OSSBA for other services. School business offices should expect to see a line-

item deduction labeled "OSSBA Employment Services Program Administrative Fee" on

their quarterly billing statements. If you have questions regarding these deductions,
please contact the OSSBA Chief Financial Officer.

Additional Deposits: In the event that a payment or deduction from the School's OSSBA

Employment Services Program Account would deplete the Account to an amount less

than zero (0), the School will be required to make an additional deposit to replenish the

Account prior to OSSBA making any payment to the OESC.

Withdrawal of Funds from OSSBA Employment Services Program Account: Upon

signing an initial Service Agreement, the School will make an initial deposit to establish

an OSSBA Employment Services Program Account through which the OSSBA will pay any

necessary unemployment claim payments and any other necessary payments to the

OESC on the School's behalf. The funds in the Account shall at all times remain School

funds. Because the funds in the School's OSSBA Employment Services Program Account

remain School funds, the School may withdraw any or all funds from the Account upon

providing written notice to the OSSBA.

Services Provided: The administrative fee will be paid in exchange for employment

related services provided by OSSBA, including but not limited to:

1) Providing complete legal representation by an Oklahoma licensed attorney in all

aspects of the unemployment claims process before the Oklahoma Employment

1



Security Commission (hereafter "OESC"). This representation is limited to claims

and administrative hearings directly with the OESC and DOES NOT include

representation in judicial reviews or court proceedings. See 'Scope of Legal
Representation' section below;

2) Auditing the payment of all unemployment claims to ensure the minimum is paid
and any overpayments are recovered;

3) Providing quarterly reports of unemployment claims and amounts paid by the
OESC to Claimants on the School's behalf;

4) Providing prudent management of School funds deposited in the School's OSSBA

Employment Services Program Account;

5) Providing up-to-date Legislative and Administrative Law Updates to keep the
School informed of changes that affect unemployment claims and costs; and

6) Providing opportunities for employment training and information.

Scope of Legal Representation: The legal representation provided by OSSBA under this

Agreement is limited to claims of adjudication and administrative hearings conducted by

the Oklahoma Employment Security Commission (OESC). This includes representation in

protests of claims, appeals before OESC hearing officers, and related administrative
proceedings.

The current membership fee DOES NOT include representation in any judicial review

proceedings, appeals to the Oklahoma Court of Appeals, or any other court proceedings.
The School is responsible for determining whether additional legal representation
needed for such matters.

is

The School may discuss with OSSBA the availability and cost of representation beyond
the scope of this Agreement on a case-by-case basis, but any such representation would

require a separate agreement and additional fee. All requests for representation outside

the scope of this Agreement must be submitted in writing to the OSSBA Employment
Services Program team for consideration and approval.

Information Access: The School will grant to OSSBA Third Party Administrator (TPA)

access rights to the School's EZ Tax Express Account administered by the Oklahoma

Employment Security Commission (OESC) in order for OSSBA to appropriately

administer School's unemployment claims and assist with financial accounting and

quarterly contribution reporting. Further, the School agrees to provide OSSBA with
access to other information systems administered by the OESC if access is deemed

necessary to process unemployment claims on School's behalf.

Contact Information: The School shall designate contact personnel for OSSBА

Employment Services Program administration. The persons named below will be

responsible for providing information to OSSBA regarding unemployment claims and

will receive copies of OSSBA correspondence.

2



PRIMARY CONTACT PERSON:

Name:

Title:

Email:

Phone:

SECONDARY CONTACT PERSON:

(To be CC'd on communications if primary

contact is unavailable)

Name:

Title:

Email:

Phone:

Additional Contacts to Receive Cc on Employment Services Correspondence: You

may designate additional personnel who should receive copies of OSSBA Employment

Services correspondence. This may include superintendents, human resources staff,

business office personnel, or other school officials who have a need to know about

unemployment claims and related matters. Please email es@ossba.org your additional

contacts.

The School agrees to notify OSSBA in writing of any changes to contact personnel, email
addresses, or phone numbers within 30 days of such change. OSSBA will maintain these
contact records and use them to distribute all official communications related to the

School's unemployment claims and membership in the Employment Services Program. If

you would like to make changes to these contacts between agreement renewal periods,
please email: es@ossba.org.

Term of Agreement: This Service Agreement will be effective for the 2026-2027 fiscal

year which ends on June 30, 2027. This Service Agreement may be renewed for a

subsequent fiscal year by the Board of Education of the School taking such necessary
action.

Revision or termination of Agreement: Either party may revise this Service Agreement

with 60 days' written notice to the other party.

Termination of this Agreement may occur under the following circumstances:

1. If either party does not fulfill what it has agreed upon in the above terms, termination

may be made within 30 days' written notice to the other party.

2. Return of Signed Agreement Deadline: The School must return the signed Service

Agreement to OSSBA by June 30th of each fiscal year. Failure to return the signed

agreement by this deadline will result in automatic termination of services effective

3



immediately, unless the School contacts OSSBA in writing to request an extension prior

to the deadline. OSSBA may grant a reasonable extension at its discretion.

3. Non-Payment of Administrative Fees: If administrative fees remain unpaid for more

than 90 days past the due date, OSSBA may terminate this Agreement effective

immediately upon written notice to the School. The School shall remain liable for all

unpaid fees and any associated costs.

Upon termination of this Agreement for any reason, the School shall continue to be

responsible for all outstanding unemployment claims liability.

Signed:

Sh A
Shawn Hime

OSSBA Executive Director

04/17/2026

Date

School Board President or Designee

Bixby Public Schools 045

Date
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MEMORANDUM OF AGREEMENT 

 THIS AGREEMENT is made and entered into as of ---------2026 between and by 
________ hereinafter referred to as the “FACILITY” and acting through Oklahoma State 
University, hereinafter referred to as the “UNIVERSITY.” 

WHEREAS FACILITY has certain facilities that would be beneficial to graduate students 
of speech-language pathology for training and practical experience; 

WHEREAS, the UNIVERSITY has students who would benefit from such training and 
experience; 

NOW THEREFORE, it is mutually understood, in consideration of the mutual covenants 
and promises, and other good and valuable considerations, the receipt and sufficiency of which is 
hereby acknowledged, the parties hereby agree as follows: 
  

1.Clinical Externships.  The UNIVERSITY shall be responsible with arranging the 
clinical externship experience (“Clinical Externship”) for any participating students 
(“Student(s)”) at the FACILITY.  The UNIVERSITY and the FACILITY shall mutually 
determine the scope of the Clinical Externship program, the schedule of student assignments 
and the number of Students who may participate in the Clinical Externship. 

2.Term.  The term of this Agreement of the Clinical Externship will commence on 
DATE and continue in effect for a period of time not to exceed five(5) years unless one 
party notifies the other at least 90 days in advance. However, notification by a party of its 
intent to terminate shall not affect students currently enrolled and participating in Clinical 
Externship up until date of termination.  Upon mutual agreement, the parties may decide to 
exercise the option to extend their relationship, and this Agreement, annually. 

3.Responsibilities of the UNIVERSITY. 
a. The UNIVERSITY shall designate a UNIVERSITY employee, or another 

individual retained by the UNIVERSITY (the “Clinical Coordinator”) to serve as the 
coordinator for the Clinical Externship to work directly with FACILITY personnel (“Facility 
Coordinator”) and coordinate all the activities of Students. 

b. The UNIVERSITY will designate the duration of the practicum to be between 
eight (8) and (12) weeks, which will be mutually determined by the Clinical Coordinator, the 
student, the Facility Coordinator, and the FACILITY Student Externship Supervisor(s), thirty 
(30) days prior to the onset of the externship. 

c. The UNIVERSITY shall provide the name(s) of the Student(s) (the “Roster”) 
along with an Externship schedule, to the Facility Coordinator at the FACILITY before the 
Clinical Externship begins.  



The UNIVERSITY will require any participating Student(s) who will participate in the Clinical 
Externship to provide to the FACILITY verification of the following before the Student enters a 
FACILITY site:  (i) a complete Hepatitis B vaccination series (series of three or waiver); (ii) 
negative PPD or chest x-ray (dated within current year); (iii) MMR vaccinations (series of two) 
or positive titer(s); (iv) a written verification of varicella history, varicella vaccination or a 
varicella titer by a physician or a physician’s designee; and (v) a “clean” background check 
completed within the past twelve (12) months; (vi) a “clean” drug screen. 

d. The UNIVERSITY shall require that any participating Student(s), before 
beginning the Clinical Externship, have current CPR certification that meets standards 
acceptable to the FACILITY. 

e. The UNIVERSITY shall be responsible for all actions, activities and affairs of 
Student(s) during the Clinical Externship to the extent required by law. 

f. Student trainee assignments and minimal levels of academic preparation and 
clinical experience for the student will be mutually agreed upon from time to time. 

g. All representations and warranties in this Agreement shall remain true and correct 
during the term of this Agreement.  If any of the representations and warranties becomes 
inaccurate in any way, the UNIVERSITY shall immediately notify the FACILITY. 

4.Responsibilities of the FACILITY. 
a. The FACILITY shall designate a Facility Coordinator for the Clinical 

Externship who will work directly with the Clinical Coordinator to plan and coordinate the 
Clinical Externship.   

b. The FACILITY will designate one or more employees to serve as the 
FACILITY Student Externship Supervisor(s), who will be responsible for coordinating 
learning experiences for the Student(s).  The FACILITY Student Externship Supervisor(s) 
will also be responsible for ensuring the supervision of student representatives meets the 
minimum requirements established by the Council on Academic Accreditation (CAA) of the 
American Speech-Language-Hearing Association (ASHA). This representative(s) has 
authority to plan and arrange the work schedule of the Student(s).   

c. The FACILITY will maintain records concerning the progress/performance and 
client/contact records for each student.  Client/contact records shall conform to the format 
suggested by the CAA of ASHA.  Student evaluation forms will be provided by the 
UNIVERSITY.   Client/contact records will be provided by the FACILITY.  Upon 
completion of the assignment, student evaluation forms and client/contact records shall be 



forwarded to the UNIVERSITY unless otherwise not permitted by law or due to confidential 
information restrictions. 

d. The FACILITY shall provide the UNIVERSITY and Student Externship 
Supervisor(s) with copies of the Facility’s policies, rules, regulations and procedures that are 
applicable to the Student’s participation in the Clinical Externship. 

e. The FACILITY shall permit Students to assist in the provision of speech/
language therapy services to FACILITY patients, but the FACILITY may restrict their 
activities, including any patient care activities, at the FACILITY.  The FACILITY will retain 
full responsibility for patient care by providing appropriate professional supervision of 
students. 

f. FACILITY shall permit the UNIVERSITY to visit, tour and inspect the 
Facility’s facilities and records relating to the Clinical Externship on reasonable notice during 
the FACILITY administration’s regular business hours, subject to requirements of patient 
confidentiality, legal compliance requirements of the FACILITY, and minimizing disruption 
or interference with FACILITY operations, including patient care activities. 

g. The FACILITY shall make available emergency care and treatment to Students, 
as necessary, subject to its usual charges.  Such treatment will be at the expense of the 
individual treated. 

5.Conflicts and Removal of Students.   If a conflict arises between an employee of 
the FACILITY, on the one hand, and a Student, on the other, the FACILITY Coordinator 
and/or Clinical Coordinator shall intervene in an attempt to resolve the matter.  The 
FACILITY may require that the UNIVERSITY immediately remove a Student from a 
Clinical Externship when the FACILITY believes that the individual exhibits inappropriate 
behavior, is disruptive, does not comply with FACILITY rules or policies, or poses a threat 
to the health, safety or welfare of a patient, employee or any other person.   

6.Insurance Coverage.  This provision is applicable to Universities that are owned 
and operated by the State of Oklahoma.  The UNIVERSITY represents that it and its faculty 
are self-insured according to the Oklahoma Governmental Tort Claims Act.  The FACILITY 
requires any participating Student(s) furnish verification of professional liability insurance 
covering the participating themselves with insurance liability limits of no less than 
$1,000,000 per occurrence and $3,000,000 aggregate; however, policy limits may exceed 
the target limits required.  A certificate of such insurance shall be furnished to the 
FACILITY upon request if the attached certificate has expired. The FACILITY shall 
maintain insurance in amounts sufficient to cover its responsibilities under this Agreement.   

7.Termination. 
a. Termination for Cause.  The FACILITY may immediately terminate this 

Agreement for cause upon notice to the UNIVERSITY upon the occurrence of any of the 



following events:  (i) the failure of the any participating Student(s) to maintain insurance 
coverage as required by this Agreement; or (ii) the UNIVERSITY fails to bar any Student(s) 
from participating in a Clinical Externship after the FACILITY has informed the UNIVERSITY 
to remove any Student(s) for reasons permitted under this Agreement. 

b. Termination for Material Breach.  If either party defaults by the failure to comply 
in all material respects with the terms of this Agreement, the other party may terminate this 
Agreement by giving at least 30 days prior written notice to the defaulting party, specifying in 
reasonable detail the nature of the default, unless the defaulting party remedies the default 
within the 30 day period.  This provision shall not constitute an election of remedies by either 
party, and each party shall have and retain all rights and remedies that may be available at law or 
in equity in the event of breach or default by the other party. 

8.Responsibility for Actions.  Each party shall be responsible for its own acts and 
omissions and the acts and omissions of its employees, officers, directors and affiliates.  A party 
shall not be liable for any claims, demands, actions, costs, expenses and liabilities, including 
reasonable attorneys’ fees, which may arise in connection with the failure of the other party or 
its employees, officers, directors, or agents to perform any of their obligations under this 
Agreement.  The UNIVERSITY is an agency or institution of the State of Oklahoma and the 
UNIVERSITY’S liability shall be governed by the Oklahoma Governmental Tort Claims Act. 

9.Disclaimer of Intent to Become Partners.  The FACILITY and the UNIVERSITY 
shall not by virtue of this Agreement be deemed to be partners or joint venturers.  Neither party 
shall incur any financial obligation on behalf of the other. 

10.Notices.  Any and all notices, consents or other communications by one party 
intended for the other shall be deemed to have been properly given if in writing and 
personally delivered, transmitted by electronic means, or deposited in the United States first 
class mails, postpaid, to the addresses or numbers set forth below the signatures of the 
parties. 

11.Confidentiality.  The UNIVERSITY shall, and the UNIVERSITY must require any 
participating Student(s) to keep confidential and not divulge to anyone else any of the 
proprietary, confidential information of the FACILITY, including patient information, unless 
such information (a) is or becomes generally available to the public other than as a result of 
disclosure by the UNIVERSITY or any of the Students, or (b) is required to be disclosed by 
law or by a judicial, administrative or regulatory authority.  The UNIVERSITY and Students 
shall not use such information except as required to provide patient care services in the Clinical 
Externship.   

12.HIPAA Compliance.   
a. The UNIVERSITY must, and the UNIVERSITY shall require any 

participating Students to appropriately safeguard the protected health information of patients, 



in accordance with applicable provisions of the Health Insurance Portability and 
Accountability Act of 1996, as it may be amended from time to time (“HIPAA”) and 
applicable law.  Student(s) may use and disclose protected health information solely for the 
education and treatment purposes contemplated by this Agreement. 

b. With respect to information obtained or received from the FACILITY, the 
UNIVERSITY shall:  (i) not use or further disclose the information other than as permitted or 
required by this Agreement or as required by law; (ii) use appropriate safeguards to prevent 
use or disclosure of the information other than as provided for by this Agreement; (iii) report 
to the FACILITY any use or disclosure of the information not provided for by this Agreement 
of which the UNIVERSITY becomes aware; and (iv) require that any agents, including a 
subcontractor, to whom the UNIVERSITY provides protected health information received 
from, or created or received by the UNIVERSITY on behalf of, the FACILITY agrees to the 
same restrictions and conditions that apply to the FACILITY with respect to such 
information. 

13.Rights in Property.  All supplies, fiscal records, patient charts, patient records, 
medical records, X-rays, computer-generated reports, pharmaceutical supplies, drugs, drug 
samples, memoranda, correspondence, instruments, equipment, furnishings, accounts and 
contracts of the FACILITY shall remain the sole property of the FACILITY.  

14.Non-Discrimination.  Except to the extent permitted by law, the FACILITY, the 
UNIVERSITY and Students shall not discriminate on the basis of race, color, creed, sex, age, 
religion, national origin, disability or veteran’s status in the performance of this Agreement.  As 
applicable to the UNIVERSITY, the provisions of Executive Order 11246, as amended by EO 
11375 and EO 11141 and as supplemented in Department of Labor regulations (41 CFR Part 
60 et. Seq.) are incorporated into this Agreement and must be included in any subcontracts 
awarded involving this Agreement.  The UNIVERSITY represents that, except as permitted by 
law, all services are provided without discrimination on the basis of, race, color, creed, sex, age, 
religion, national origin, disability or veteran’s status; that it does not maintain nor provide for 
its employees any segregated facilities, nor will the UNIVERSITY permit its employees to 
perform their services at any location where segregated facilities are maintained.  In addition, 
the UNIVERSITY agrees to comply with Section 504 of the Rehabilitation Act and the 
Vietnam Era Veteran’s Assistance Act of 1974, 38 U.S.C. Section 4212. 

15.FACILITY Policies and Procedures.  The UNIVERSITY shall agree to educate any 
participating Student(s)of the requirement to comply with the policies, rules, and regulations of 
the FACILITY as will be provided to any participating Student(s) by the FACILITY prior to 
the start of any Term. 

16.Severability.  The invalidity or unenforceability of any provision of this Agreement 
shall not affect the validity or enforceability of any other provision. 



17.No Assignment.  Neither party may assign its rights or delegate its duties under this 
Agreement without the prior written consent of the other. 

18.Binding Effect.  This Agreement shall be binding upon, and shall inure to the benefit 
of, the parties and their respective legal representatives, successors and permitted assigns. 

19.Governing Law.  This Agreement shall be governed by, and construed in accordance 
with, the laws of the State of Oklahoma. 

20.Rights Cumulative; No Waiver.  No right or remedy conferred in this Agreement 
upon or reserved to either the UNIVERSITY or FACILITY is intended to be exclusive of any 
other right or remedy.  Each and every right and remedy shall be cumulative and in addition to 
any other right or remedy provided in this Agreement.  The failure by either the FACILITY or 
the UNIVERSITY to insist upon the strict observance or performance of any of the provisions 
of this Agreement or to exercise any right or remedy shall not impair any such right or remedy 
or be construed as a waiver or relinquishment with respect to subsequent defaults. 

21.No Third-Party Beneficiaries.  This Agreement is not intended to confer any right or 
benefit upon, or permit enforcement of any provision by, anyone other than the parties to this 
Agreement. 

22.Entire Agreement.  This Agreement constitutes the entire understanding and 
agreement of the parties with respect to its subject matter and cannot be changed or modified 
except by another agreement in writing signed by the parties. 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the day and year first 
above written. 

Name   Oklahoma State University  
Address.       203 Whitehurst Hall 
       Stillwater, OK  74078     
Phone and email       

      
       
                             

________________________________  ___________________________  
Name        Kenneth W. Sewell 
Title       Vice President for Research 
              

________________________________  ___________________________    
   



Date       Date 

OSU Administrative Contact:    OSU Technical Contact: 
Ramitha Raja, Sr. Sponsored Program  
Coordinator      Kristi Carpenter      
     Clinic Manager 
OSU College of Arts & Sciences   OSU Communications Sciences & Disorders 
(405) 744-6035     (405) 744-6021 
ramitha@okstate.edu    Kristi.carpenter@okstate.edu     
   

mailto:ramitha@okstate.edu
mailto:Kristi.carpenter@okstate.edu










meriean
Waste Control, Inc.

Conserving our environment, one customer at a time.

COLLECTION RECYCLE DISPOSAL

1420 W. 35th St. Tulsa, OK 74107

Extension of Contracted Services

This will serve as a one (1) year extension of the existing Service Agreement between Bixby Public

Schools and American Waste Control, Inc., of Tulsa. This document extends the exclusive waste

collection and single stream recycling services contract that currently exists between the two parties, for

the period of July 1, 2026 through June 30th 2027.

All other terms of the original Service Agreement between the Bixby Public Schools and American Waste

Control, Inc. shall remain in full force.

The standard monthly service rate of $8,607.50 service will remain unchanged from the 2026-2027

school year. The cost for extra dumps on containers will remain unchanged as well at $41.00 for 4 cu yd.

containers and $48.00 for 8 cu yd. containers. Additional containers may be added as needed at the

same rates as current services.

Temporary roll off containers can be ordered as needed at the guaranteed following rates:

20 cu yd. containers - $2.00 per day lease & $340.00 per haul

30 cu yd. containers - $2.00 per day lease & $360.00 per haul.

The undersigned agree to this one (1) year contract extension as set forth above.

Bixby Public Schools

Printed Name

Signature

Date

American Waste Control, Inc.

Troy Squyres

Printed Name

Troy Squyses
Signature

4/29/2027

Date



​2025-2026​
​MAY​

​CERTIFIED PERSONNEL EMPLOYMENT​

​TEMPORARY CONTRACT​
​CAROLE CLAGG​ ​SUMMER SCHOOL​ ​DISTRICT​ ​05/26/2026​
​WESLEY COLEMAN​ ​SUMMER SCHOOL​ ​DISTRICT​ ​05/26/2026​
​MICHAEL COX​ ​SUMMER SCHOOL​ ​DISTRICT​ ​05/26/2026​
​SARAH COGAN​ ​SUMMER SCHOOL​ ​DISTRICT​ ​05/26/2026​
​DOLLY SCOTT​ ​SUMMER SCHOOL​ ​DISTRICT​ ​05/26/2026​

​VOLUNTEER COACHING​

​ADJUNCT COACHING​
​EMPLOYMENT for 2025-2026​

​CASSIDY BLACKSHARE​ ​TEACHER​ ​WEST ELEMENTARY​ ​08/12/2026​
​SKYLAR BURNS​ ​TEACHER​ ​WEST ELEMENTARY​ ​08/12/2026​
​TATUM CHANDLER​ ​TEACHER​ ​WEST ELEMENTARY​ ​08/12/2026​
​LYNDSEY DAVIS​ ​TEACHER​ ​WEST ELEMENTARY​ ​08/12/2026​
​ALISON DOYLE​ ​TEACHER​ ​NORTH INT.​ ​08/12/2026​
​ANDREW FISHER​ ​TEACHER​ ​NORTH ELEMENTARY​​08/12/2026​
​PAULA GUZMAN​ ​TEACHER​ ​EAST ELEMENTARY​ ​08/12/2026​
​ALLIE HAWK​ ​TEACHER​ ​WEST INTERMEDIATE​​08/12/2026​
​AMY HUDSON​ ​ASSISTANT SUPERINTENDENT​ ​ADMINISTRATION​ ​07/01/2026​
​MCKENNA KORDIS​ ​TEACHER​ ​EAST ELEMENTARY​ ​08/12/2026​
​ZACHARY NEWSOM​ ​TEACHER​ ​WEST INTERMEDIATE​​08/12/2026​
​LEAH OTT​ ​TEACHER​ ​HIGH SCHOOL​ ​08/12/2026​
​SANDRA POWERS​ ​ASSISTANT PRINCIPAL​ ​WEST ELEMENTARY​ ​08/12/2026​
​TYLER STOLT​ ​TEACHER​ ​CENTRAL INT.​ ​08/12/2026​
​JAMES WALLEN​ ​TEACHER​ ​MIDDLE SCHOOL​ ​08/12/2026​

​CERTIFIED ADJUNCT TEACHER​

​REASSIGNMENTS IN DISTRICT​
​LESLIE GOODNIGHT​ ​COUNSELOR​ ​WEST ELEMENTARY​ ​07/01/2026​

​(Central Intermediate to West Elementary)​
​ANGELA TIMMONS​ ​INSTRUCTIONAL COACH​ ​DISTRICT​ ​07/01/2026​

​(Asst Principal to Instructional Coach)​

​RESIGNATION AGREEMENTS​
​KENDALL STILL​ ​ASSISTANT SUPERINTENDENT​ ​DISTRICT​ ​05/22/2026​
​BEN WATSON​ ​ASST DIR SPECIAL ED​ ​DISTRICT​ ​05/05/2026​
​WILLIAM GEORGE​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​JENNNIFER HARRISON​ ​TEACHER​ ​WEST ELEMENTARY​ ​05/21/2026​
​KRISTIN FINLEY​ ​TEACHER​ ​CENTRAL INT.​ ​05/21/2026​
​JACLYN SNOW​ ​TEACHER​ ​EAST ELEMENTARY​ ​05/21/2026​
​CAITLIN DIFFEE​ ​TEACHER​ ​WEST ELEMENTARY​ ​05/21/2026​
​MIKAYLA MOOMAU​ ​TEACHER​ ​WEST ELEMENTARY​ ​05/21/2026​
​DAKOTA MORAN​ ​TEACHER​ ​ATHLETICS​ ​05/21/2026​

​RESIGNATION AGREEMENTS CONT’D​
​Submitted to Board of Education MAY 13th, 2026​



​CLAIRE MALISZEWSKI​ ​TEACHER​ ​CENTRAL ELEM.​ ​05/21/2026​
​CASSIDY FLOYD​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​KELSEY PLUMMER​ ​TEACHER​ ​NORTH INT.​ ​05/21/2026​
​BROCK HIME​ ​TEACHER​ ​9TH GRADE CENTER​ ​05/21/2026​
​KAREN RATH​ ​SPEECH PATHOLOGIST​ ​EAST ELEMENTARY​ ​05/21/2026​
​MICAH DAVIS​ ​TEACHER​ ​EAST INTERMEDIATE​ ​05/21/2026​
​VICTORIA MEADOWS​ ​TEACHER​ ​WEST INTERMEDIATE​​05/21/2026​
​DANIAL KARNES​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​JULIE SCHMIDT​ ​TEACHER​ ​EAST INTERMEDIATE​ ​05/21/2026​
​MICHELLE JENNINGS​ ​TEACHER​ ​EAST INTERMEDIATE​ ​05/21/2026​
​EVELYN HERRING​ ​TEACHER​ ​EAST INTERMEDIATE​ ​05/21/2026​
​NATHAN JONES​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​ERIN FOWLER​ ​TEACHER​ ​EAST INTERMEDIATE​ ​05/21/2026​
​DAMARIS RANDOLPH​ ​TEACHER​ ​MIDDLE SCHOOL​ ​05/21/2026​
​CHELSEA LIVELY​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​JENNA BURKERT​ ​TEACHER​ ​HIGH SCHOOL​ ​05/21/2026​
​ELAINA NOLAN​ ​TEACHER​ ​MIDDLE SCHOOL​ ​05/21/2026​

​TERMINATIONS​

​Submitted to Board of Education MAY 13th, 2026​



​2025-2026​
​MAY​

​SUPPORT PERSONNEL EMPLOYMENT​

​VOLUNTEER COACHING​

​TEMPORARY CONTRACT​
​ADJUNCT EMPLOYMENT​
​EMPLOYMENT 2025-2026​

​KIM BURROUGHS​ ​RECESS AIDE​ ​NORTH INTERMEDIATE​ ​04/14/2026​
​TYLER LINDSEY​ ​MAINTENANCE​ ​MAINTENANCE​ ​04/20/2026​

​RESIGNATIONS​
​DENISE CORTES​ ​PARAPROFESSIONAL​ ​WEST INTERMEDIATE​ ​04/29/2026​
​WYATT KNUDSEN​ ​MAINTENANCE​ ​MAINTENANCE​ ​04/29/2026​
​KENDALE PEYTON​ ​BUS DRIVER​ ​TRANSPORTATION​ ​04/09/2026​
​LUTHER STALLINGS SR​ ​CUSTODIAN​ ​MAINTENANCE​ ​04/28/2026​
​ANABEL LOZANO​ ​PARAPROFESSIONAL​ ​WEST INTERMEDIATE​ ​05/01/2026​
​SALLY RAYMOND​ ​SECRETARY​ ​WEST ELEMENTARY​ ​06/03/2026​
​BENNY NEILSEN​ ​2HR AIDE​ ​CENTRAL INTERMIDIATE​ ​05/21/2026​
​KAYLA SMITH​ ​PARAPROFESSIONAL​ ​EAST INTERMEDIATE​ ​05/21/2026​
​STEVEN COX​ ​PARAPROFESSIONAL​ ​EAST INTERMEDIATE​ ​05/21/2026​
​BRITTANY PANZER​ ​OFFICE ASSISTANT​ ​NORTH ELEMENTARY​ ​05/21/2026​

​REASSIGNMENTS​
​TERMINATIONS​

​DALLAS STITES​ ​MAINTENANCE​ ​MAINTENANCE​ ​04/27/2026​
​CRYSTAL MANLEY​ ​BUS DRIVER​ ​TRANSPORTATION​ ​05/05/2026​

​Submitted to the Board of Education: MAY 14th, 2026​



 
 

 

  
  Educational Services Agreement 

 
 

Bixby Public Schools 
 

 
     Client Name 

 
Bixby Public Schools 
Cheryl Wilkinson | Executive Director of Teaching and Learning 

 
   Client Address 
 

 
23 South Riverview Drive | Bixby, OK | 74008 

       Company 
Information 

 
FIRST Educational Resources, LLC 
5881 Seven Elms Drive 
Winneconne, WI 54986 
(920) 479-6504 
info@firsteducation-us.com  
 

 
Services 

and  
Cost 

 

 
Grading Practices Workshop - Full Day In-person with Garth Larson   

-​ August 12, 2026 → Cost:  $5,000.00 
 

Principal Coaching (2 Sets of 3 Days - 1 Fall/1 Spring → 6 Days Total - Dates TBD) 
-​ Session 1 - 3 Secondary Sites → Cost:  $5,000.00/session 
-​ Session 2 - 2 Intermediate Sites → Cost:  $4,500.00/session 
-​ Session 3 - 2 Elementary Sites → Cost:  $4,500.00/session 

 
Leadership Professional Development Day 

-​ End of School Year - Date TBD → Cost:  $5,000.00 
 
Proposal Total:  $38,000.00 (fully inclusive of planning and travel) 
 

 
Venue(s) 

 
TBD between Bixby Public Schools and FIRST Educational Resources 

 
Consultant 

 

 
Garth Larson - FIRST Educational Resources CEO and STAGR Center Consultant 

 
Payment Schedule 

 

 
The Client will issue a purchase order for the full amount of the engagement upon acceptance 
of this agreement, which is payable and due 21 days after the services have been provided. 
 

www.firsteducation-us.com ​ 1 
 

mailto:info@firsteducation-us.com
http://www.challeninglearningusa.com


 

     Termination 
Either party may terminate this Agreement by giving 60 days’ written notice without affecting 
the rights or obligations of the parties.  Cancellation (outside of events beyond its control) 
within 60 days of the scheduled event will result in payment of the full presentation fee. 

 
 
 
SIGNED by Garth Larson, CEO​ ​ ​ SIGNED by Cheryl Wilkinson​  

 
 
for and on behalf of the Company​​ ​ for and on behalf of Bixby Public Schools 
 
 

Company Profile 
 

FIRST Educational Resources is committed to providing current and future educators throughout the world with the most 
comprehensive and affordable support available to help improve the overall educational process of Teaching, Learning 
and Leading. School districts partner with FIRST Educational Resources to help all students achieve high levels of 
learning. We listen to the unique challenges of each district to collectively customize a sustainable solution for support, 
providing access to world class presenters at a fraction of the price of other companies. Our entire goal is to ensure ALL 
students are learning at high levels in ALL schools across the globe. We offer a variety of services to help support this 
mission, including our FIRST Education Institutes, professional workshops and conferences, consulting and coaching 
services, on-site solutions, and professional publications.  Our professional learning and development is based on two 
questions: can our partnership districts take what they learned from us and put into practice immediately, and does this 
help keep the focus on high levels of learning for ALL  students? Over the course of the past ten years, over 2000 school 
districts throughout the world have worked with our company as partnership districts. This includes administrators, 
teachers, support staff, school board members, service cooperatives and parents.  
 
 

www.firsteducation-us.com ​ 2 
 

http://www.challeninglearningusa.com
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AOPA Foundation, Inc. High School Aviation STЕМ
Curriculum license/agreement form

For high schools planning to use the AOPA Foundation, Inc. High School Aviation STEM

Curriculum (the "Curriculum") for the 2026-2027 school year.

The AOPA Foundation, Inc. requires that participating high schools agree to and sign the

following license/agreement form. By signing, you agree to provide data to The AOРА

Foundation, Inc. that helps demonstrate impact and growth from the Curriculum

implementation. No personally identifying student information will be collected.

By signing this license/agreement form, Bixby High School

and AOPA Foundation, Inc. ("AFI") agree as follows:

OWNERSHIP/LICENSE

_("School")

AFI agrees to provide School a copy of the Curriculum and authorizes School to use the

Curriculum for the 2026-2027 school year subject to these terms and conditions.

All rights to the Curriculum are owned by AFI and are retained by AFI. No rights are transferred

to School except the following License.

AFI licenses School's use of the Curriculum as necessary or appropriate to prepare for providing
its students the course of instruction outlined in the Curriculum.

The School may make copies of the Curriculum or portions thereof as necessary to implement

the Curriculum.

The School shall not without AFI's express prior written consent:

1) sell, publish, distribute, use for the benefit of, or in any way furnish the Curriculum to

a third party;

2) create any derivative works of or from the Curriculum;

3) remove any identification, copyright or proprietary or other notices from the

Curriculum or any copies thereof;

4) use the Curriculum in any manner not permitted by the License provided herein.

Please initial to indicate that you have read the Ownership/License section.

District Administrator: W School Administrator: 6

REQUIRED DATА



Docusign Envelope ID: F5276223-A169-80BF-826C-644818297B81

School will provide AFI with the following data through pre- and post-academic term surveys for

each teacher using the AFI Curriculum in each academic term by the dates below. Each teacher

using the AFI curriculum is required to complete these data collections. No personally identifying

student information will be collected. AFI may request additional data.

At the start of each academic term, teachers will receive a link to complete the required pre-term

data collection. Pre-term data collections are due 20 school days after the start of the academic

term.

One month prior to the end of each academic term, teachers will receive a link to complete the

required post-term data collection. Post-term data collections are due within 5 school days after the

term end date.

The start and end dates of each academic term are based on the dates provided by the school on

the high school application.

Data Collection Components

School demographics including Free and Reduced Meal Rate (FARMS) and graduation rate

Dual enrollment or articulation agreement program information (if any)

Total number of course sections taught

Total number of students enrolled in course

Total number of students enrolled in course by gender and ethnicity

Total number of students enrolled in course by student grade level

Average pre- and post-term course assessment score (if available)

Intended courses and sessions to be taught in the next term or school year

Number of students this school year that:

started flight training.

earned FAA Student Pilot Certificate.

obtained FAA Medical Certificate.

completed first solo flight.

passed FAA Private Pilot Knowledge Test.

earned FAA Private Pilot Certificate.

earned FAA Recreational UAS Safety Test (TRUST) Certífication.

passed FAA Remote Pilot Knowledge Test.

earned FAA Remote Pilot Certificate.

passed FAA Instrument Knowledge Test.

earned FAA Instrument Rating.

Total number of students this school year who graduated high school

Total number of graduates this school year, if any, whose intentions include:

going to a two- or four-year college.
going to a trade, technical, or vocational program.

going directly into the workforce.



Docusign Envelope ID: F5276223-A169-80BF-826C-644818297B81

going directly into the military.
other or unknown.

Total number of graduates this school year, if any, who are considering careers as:

manned aircraft pilots

drone pilots

engineers intending to work in aviation- or aerospace-related fields

aviation maintenance technicians

other aviation- or aerospace-related career
other or unknown

Please initial to indicate that you have read the required data section.

Initial

w
District Administrator School Administrator: 6

Initial

PROFESSIONAL DEVELOPMENT Administrator

Any teacher using the Curriculum is required to participate in the AFI-provided professional

development workshop, either in person or virtually, as made available by AFl. Additional

webinars or virtual meetings may be provided throughout the school year.

NO CHANGES AND NON-DISCLOSURE

School, including participating teachers and administrators shall not in any circumstance edit, alter,

share, disseminate or otherwise distribute the Curriculum (in whole or in part, or in digital or print

formats) to other non-participating schools (at any level), organizations, and/or teachers.

Please initial to indicate that you have read the no changes and non-disclosure section.
Initial Initial

District Administrator School Administrator: 6

MISCELLANEOUS

Neither this license/agreement nor any right/interest in it may be assigned, transferred or

otherwise delegated by School without the prior written consent of AFI. AFI may assign,

transfer or otherwise delegate this license/agreement and any and/or all of its rights/interest

therein at any time.

The School shall notify AFI immediately in the event of any proposed change in a teacher

using the Curriculum. AFI reserves the right to approve the School's use of the Curriculum with

a different teacher. Such approval shall not be unreasonably withheld.





 

 

 

 

Bixby Public Schools 
                 109 N. Armstrong • Bixby, Oklahoma 74008 

(918) 366-2200 

 
Agreement for Independent Contractor Services to the 

Bixby Public Schools (District) by Christina Evans (EIN:                       ) 
 

This agreement, made this 1st day of August,  2026 between Christina Evans, LLC, an Independent Contractor, 
hereinafter referred to as Christina Evans, and Bixby Public Schools, hereinafter referred to as “District”, 
collectively referred to as “Parties”.  This contract shall automatically terminate on May 22, 2027. 
 
Christina Evans represents that s/he has complied with all Federal, State, and local laws regarding business 
permits, sales permits, licenses, reporting requirements, tax withholding requirements and other legal requirements 
of any kind that may be required to carry out said business and the scope of work which is to be performed as an 
independent Contractor pursuant to the Agreement.  Christina Evans remains open to conducting similar tasks or 
activities for entities other than the District and holds herself/himself out to the public to be a separate business 
entity and not exclusive to the District for the services described below. 
 
Christina Evans desires to perform certain tasks as set below for the District and District desires to engage 
Christina Evans for services to the District.  District desires to enter into this agreement and is willing to do so on 
the terms and conditions set forth below.  Christina Evans performs as an independent and unsupervised 
contractor for the services described below for the District. 
 
Further, the Parties agree as follows: 
 
This agreement does not constitute a hiring by either party.  It is the parties intention that Christina Evans shall 
have an independent contractor status and not be an employee for any purposes, including, but not limited to, the 
application of the Federal Insurance Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, 
the income tax withholding at the source of income, the Worker’ Compensation Insurance Code 401(k) and other 
benefit payments and third party liability claims.  Christina Evans shall retain sole and absolute discretion in the 
manner and means of carrying out his/her independent activities and responsibilities under this agreement.  This 
agreement shall not be considered or construed to be a partnership or joint venture, and the District shall not be 
liable for any obligations incurred by Christina Evans unless specifically authorized in writing.  Christina Evans 
shall not act as an agent of the District, ostensibly or otherwise, nor bind the District in any manner, unless 
specifically authorized to do so in writing. 
 
Christina Evans agrees to devote as much time, attention, and energy as necessary to promote Bixby Public 
Schools athletics/activities in the following manner: 
 

1) Christina Evans agrees to provide consultations and other services mutually agreed upon to 
specified students under terms described herein for Orientation and Mobility (O&M ) 

2) Bixby Schools represents that it has funds available for total fulfillment of this contract up to 
the maximum potential debt incurred herein. 

3) Christina Evans shall file any and all such notes of information regarding interaction with the 
student.  These notes, which include intervention reports, are the proper of the school.  
Christina Evans may maintain copies for professional use as needed. 

4) The school shall provide appropriate materials and supplies for appropriate administration of 
services. 

5) Christina Evans shall provide evidence of SDE certification, a copy of which shall be retained 
by Bixby Public Schools. 

6) Christina Evans will provide service on school calendar days, excluding short-term personal 
illness or emergency. 

7) Christina Evans will maintain a schedule of actual hours of direct services and consultation for 
each student served. 

8) Christina Evans will provide therapy as well as participate in designated IEP related meetings 
when held on regularly scheduled O&M days.  Christina Evans will provide appropriate 
documentation of the student’s program when unable to attend related meetings or 
conferences. 



 
The above is to be referred to in this agreement as the “scope of work.” 
 
Christina Evans shall perform any and all tasks and duties associated with the tasks set forth above, including but 
not limited to, work already being performed or related change orders.  Christina Evans shall not be entitled to 
engage in any activities which are not expressly set forth in this agreement. 
Any copyrightable works, ideas, discoveries, inventions, patents, products, or other information (collectively, the 
"Work Product") developed in whole or in part by Christina Evans in connection with the Services shall be the 
exclusive property of the District.  Upon request, Christina Evans shall sign all documents necessary to confirm or 
perfect the exclusive ownership of the District to the Work Product. 
 
Christina Evans will not at any time or in any manner, either directly or indirectly, use for the personal benefit of 
Christina Evans, or divulge, disclose, or communicate in any manner any information that is proprietary to the 
District.  Christina Evans will protect such information and treat it as strictly confidential.  This provision shall 
continue to be effective after the termination of this Agreement.  Upon termination of this Agreement, Christina 
Evans will return to the District all records, notes, documentation and other items that were used, created, or 
controlled by Christina Evans during the term of this Agreement. 
 
The books and records related to the items set forth in this agreement shall be maintained by Christina Evans at 
Christina Evans’s principal place of business and open to inspection by the District during regular working hours.  
Documents to which the District will be entitled to inspect include, but are not limited to, any and all contract 
documents; change orders/purchase orders and work authorized by Christina Evans or the District or existing or 
potential projects related to this agreement. 
 
Christina Evans shall be responsible to the management and administration of the District, but Christina Evans 
will not be required to follow or establish a regular or daily work schedule.  Christina Evans shall supply all 
necessary equipment, materials, and supplies.  Christina Evans will not rely on the equipment or offices of the 
District for completion of tasks and duties set forth pursuant to this agreement.  Any advice given to Christina 
Evans regarding the tasks and duties set forth in this agreement shall be considered a suggestion only, not an 
instruction.  The District retains the right to inspect, stop, or alter the work of Christina Evans to assure its 
conformity with this agreement. 
 
Christina Evans shall be compensated at a rate of $87.00 port to port for those tasks and duties related to the 
scope of the work identified above.  This contract is for approximately 15 hours monthly, according to billable 
hours. Each session shall be approved in advance by the District.  Such compensation shall be due and payable 30 
days after receiving an invoice from Christina Evans.  Such invoice shall enumerate and identify the dates and 
locations of the sessions for payment and be approved for payment by the Associate Superintendent. 
 
Christina Evans hereby waives and foregoes the right to receive any benefits given by the District to its regular 
employees, including, but not limited to:  Health Benefits, Vacation, and Sick Leave Benefits.  This waiver is 
applicable to all non-salary benefits which might otherwise be found to accrue to Christina Evans by virtue of the 
services to the District, and is effective for the entire duration of Christina Evans’s agreement with the District.  
This waiver is effective independently of Christina Evans’s employment status as adjudged for taxation purposes 
or for any other purpose. 
 
This agreement may be terminated prior to the completion or achievement of the scope of work by either party 
giving 60 days written notice.  Such termination shall not prejudice any other remedy to which the terminating party 
may be entitled, either by law, in equity, or under this agreement. 
 
Christina Evans is encouraged to treat all District employees, customers, clients, business partners and other 
affiliates with respect and responsibility.  Christina Evans is required to comply with all laws, ethical codes, and 
District policies, procedures, rules or regulations, including those forbidding sexual harassment, discrimination, and 
unfair business practices as well as those identified to protect the confidentiality of students such as FERPA and 
IDEA. 
 
Christina Evans agrees to immediately supply the District with proof of any licensing, status required to perform 
the scope of work pursuant to this agreement, Workers’ compensation coverage where required by law and general 
liability insurance, if applicable, upon request of the District. 
All persons hired by Christina Evans to assist in performing the tasks and duties necessary to complete the scope 
of work shall be the employees of Christina Evans unless specifically indicated otherwise in a agreement signed 
by all parties.  Christina Evans shall immediately provide proof of worker’s compensation insurance and general 
liability insurance covering said employees, upon request  
by the District. 
 



Christina Evans acknowledges Christina Evans’s obligation to obtain appropriate insurance coverage for the 
benefit of Christina Evans (and Christina Evans's employees, if any).  Christina Evans waives any rights to 
recovery from the District for any injuries that Christina Evans (and/or Christina Evans's employees) may sustain 
while performing services under this Agreement and that are a result of the negligence of Christina Evans or 
Christina Evans's employees. 
 
If any action at law or in equity is necessary to enforce or interpret the terms of this agreement, the prevailing party 
shall be entitled to reasonable attorney’s fees, costs and necessary disbursements incurred both before and after 
judgment in addition to any other relief to which such party may be entitled. 
 
Any controversy between the parties to this agreement involving the construction or application of any of the terms, 
provisions, or conditions of this agreement, shall on written request of either party served on the other, be 
submitted first to mediation and the if still unresolved to binding arbitration.  Said mediation or binding arbitration 
shall comply with and be governed by the provisions of the American Arbitration Association for Commercial 
Disputes unless the Parties stipulate otherwise.  The attorney’s fees and costs of arbitration shall be borne by the 
losing party, as set forth in this paragraph, unless Parties stipulate otherwise, or in such proportions, as the 
arbitrator shall decide. 
 
This agreement is an independent document and supersedes any and all other agreements, either oral or in writing, 
between the parties hereto, except for any separately signed confidentiality, trade secret, non-compete or non-
disclosure agreements to the extent that these terms are not in conflict with those set forth herein. 
 
Each party of this agreement acknowledges that no representations, inducements, promises, or agreements, orally 
or otherwise, have been made by any party hereto, or anyone acting on behalf of any party hereto, which are not 
embodied herein, and that no other agreement, statement or promise not contained in this agreement shall be valid 
or binding.  Any modification of this agreement shall be effective only if it is in writing, signed and dated by all 
parties hereto. 
 
If any provision of this agreement is held by a court of competent jurisdiction to be invalid, void or unenforceable, 
the remaining provisions shall nevertheless continue in full force and erect without being impaired or invalidated in 
any way. 
 
This agreement shall be governed by, and construed under the laws of the State of Oklahoma Jurisdiction and 
venue for all purposes shall be in the County of Tulsa, State of Oklahoma. 
 

_ ___________________              __5-10-26_________________ 

Christina Evans Signature                Date 
 
_______________________________________ 
Name Printed 
 
_______________________________________ __________________________ 
Bixby Public Schools     Date 

 
        







​LEARN WELL.​ ​LIVE WITH HONOR.​

​District Holiday Schedule 2026-2027​

​Holiday​ ​Date(s)​ ​Days(s)​

​Independence Day​ ​July 2, 2026​ ​Thursday​

​Labor Day​ ​September 7, 2026​ ​Monday​

​Thanksgiving Break​ ​November 26-27, 2026​ ​Thursday-Friday​

​Christmas Break​ ​December 23-25, 2026​ ​Wednesday-Friday​

​New Year’s Holiday​ ​December 31, 2026 & January 1, 2027​ ​Thursday-Friday​

​Martin Luther King Jr. Day​ ​January 18, 2027​ ​Monday​

​Presidents Day​ ​February 15, 2027​ ​Monday​

​Spring Break​ ​March 19, 2027​ ​Friday​

​Memorial Day​ ​May 31, 2027​ ​Monday​

​Total Holidays:​​13 Days, All Offices Closed​
​Note: District offices are closed on Fridays during​​June and July.​

​109 N. ARMSTRONG BIXBY, OK 74008​



5/11/26, 2:28 PM Bixby Public Schools Mail - Fwd: submit items for the May 14th board meeting

GOOGLE

@BPS

Fwd: submit items for the May 14th board meeting
1 message

Ryann Watson <rwatson@bixbyps.org>
To: Sherry McIntyre <smcintyre@bixbyps.org>

Hi!

I was told to send this to you. If that is wrong, let me know!

Thanks, Sherry!!

.-------Forwarded message --
From: Laura Roush <lroush@bixbyps.org>
Date: Fri, May 8, 2026 at 4:10 PM

Subject: submit items for the May 14th board meeting
To: Ryann Watson <rwatson@bixbyps.org>

Sherry Mcintyre <smcintyre@bixbyps.org>

Mon, May 11, 2026 at 2:16 PM

Hi Ryann! Would you please submit the following items as surplus for next Thursday's board meeting? Thank you!

Surplus Items:
70 mousepads

7 AverVision U50 Document Cameras

10 Verbatim External Slimline CD/DVD Writers

11 broken Type-C chargers
12 Acer chargers

1 Acer C731 series Chromebook

5 Acer C738T series Chromebooks
1 box of accessories for a Vizio soundbar system that we no longer own

LAURA ROUSH
Media Specialist

East Elementary

East Intermediate

@lroush@bixbyps.org

918-366-1952

https://mail.google.com/mail/u/0/?ik=edaa0261ad&viow=pt&search=all&permthid=thread-f:1864920755388343234&simpl=msg-f:1864920755388343234 1/2



Title ISBN number 
Planatary Science FOSS science resources 978-1-62571-784-9 32
Diversity of Life 978-1-62571-787-0 31
FOSS Science VStories Variables 10-1-58356-844 1 28



GOOGLE

@BPS

Fwd: Bixby PS 2026-2027 Janitorial Renewal Proposal
1 message

Adrienne Malone <amalone@bixbyps.org>
To: Sherry Mcintyre <smcintyre@bixbyps.org>

Sherry,

Sherry Mcintyre <smcintyre@bixbyps.org>

Thu, Apr 2, 2026 at 1:26 PM

I have included the proposal for janitorial services for the upcoming school year. I recommend the renewal of custodial
service contracts with Statewide Commercial Cleaning Company for both district-wide and athletic facilities for the 2026-

2027 school year. The vendor has maintained current pricing levels while incorporating additional service areas, including
the new gymnasiums at El and 9GC, as well as the reopened E Wing supporting the band program.

This recommendation reflects continued service stability and the ability to accommodate expanded district facilities

without an increase in cost. If you have any questions, please let me know.

Forwarded message ---------

From: Sean Quillen <sean@statewide-ok.com>
Date: Sun, Mar 29, 2026 at 6:23 PM

Subject: Bixby PS 2026-2027 Janitorial Renewal Proposal
To: Adrienne Malone <amalone@bixbyps.org>
Cc: Austin Quillen <austin@statewide-ok.com>

I have prepared the janitorial proposal (Master Service Agreement) for your review. All

School Campuses and Athletic Facilities services and costs are the same as the current

2025-2026 Agreement we have in place except for the following:

1) Adding the East Intermediate Gym to the proposal increased the East Campus cost

by $50 per night.

2) Adding the Old High School East Wing to the proposal increased the High School

Campus cost by $50 per night.
3) Adding the 9th Grade Gymnasium to the proposal increased the Athletic Facilities

cost by $90 per night, categorized under Athletic Facilities (since it will be used year

round).

East Campus
2025-2026 Nightly Rate $1,016.00
2026-2027 Nightly Rate $1,066.00

High School Campus
2025-2026 Nightly Rate $2,110.00
2026-2027 Nightly Rate $2,160.00

Athletic Facilities (including both day custodians)

2025-2026 Nightly Rate $1,086.00
2026-2027 Nightly Rate $1,176.00



Note:

Page 9 - Terms and Conditions, line item #13 states a $25 per hour rate for Event

Porters.

Page 11 - Floor Services Agreement cost remained the same as the 2025 Agreement.

Page 12&13 - "Optional" Athletic Facilitity Agreement - cleaning all of the Whitey Ford

Sports Complex on a nightly basis.
Page 14 - "Optional" Day Custodian Agreement - if we provided a day custodian(s) in a
school building and/or Whitey Ford Sports Complex.
Page 15 - Day Custodian References - schools nearby to which we provide day
custodians.

Please let me know if you have any questions and/or revisions.

Sean Quillen

President

918-734-0077

Website | Google

Statewide Commercial Cleaning

Statewide
COMMERCIAL CLEANING COMPANY

Cleaner Schools. A Clearly Higher Standard.

Thank you,

Adrienne Malone

BPS Maintenance

918-366-2386

Bixby PS 26-27 Proposal.docx (2).pdf
809K



Statewide Commercial Cleaning Co.
11145 S. 82nd Place, Suite F

Bixby, OK 74008

www.statewide-ok.com |918-353-8895

Austin Quillen | Austin@statewide-ok.com

MASTER SERVICE AGREEMENT

2026-2027 (Renewal)

Bixby Public Schools

23 S. Riverview Dr.

Bixby, Oklahoma 74008

Adrienne Malone amalone@bixbyps.org

Statewide
COMMERCIAL. CLEANING COMPANY
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Statewide
COMMERCIAL CLEANING COMPANY

Statewide Commercial Cleaning Company ("Statewide") in response to specifications for service required by Bixby

Public Schools ("BPS") for the School Campuses, Athletic Facilities and Administration Building listed below for
consideration and in accordance with the terms and conditions listed in this Master Service Agreement ("MSA"),
shall provide BPS with the services listed in the service schedules, subject to written signature approval by both

Statewide and BPS.

SCHOOL CAMPUSES

HIGH SCHOOL CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.

➤ High School Academic Building
Σ Old High School Building

West Wing

➤ East Wing
> ROTC

➤ Band Building
Σ Science Building

9TH GRADE CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.

➤North Building

South Building
Brassfield Building

MIDDLE SCHOOL CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.

➤7th Grade Building
➤ 8th Grade Building

CENTRAL CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.
➤ Central Elementary Building

➤ Central Intermediate Building

EAST CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.
➤ East Elementary Building
➤ East Intermediate Building

Cleaner Schools. A Clearly Higher Standard. 2



Statewide
COMMERCIAL CLEANING COMPANY

NORTH CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir

rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.

➤ North Elementary Building
➤ North Intermediate Building

WEST CAMPUS

Entrances, lobbies, offices, classrooms, faculty lounges, media centers, art rooms, science labs, band rooms, choir
rooms, gymnasiums, hallways, stairwells, elevators, and restrooms.

➤ West Elementary Building
➤ West Intermediate Building

Service at the School Campuses shall be provided five nights per week for approximately one hundred seventy-five

nights per BPS's needs. Service shall be provided Monday thru Friday after 4:00 p.m. and completed by 1:00 a.m.

ATHLETIC FACILITIES

BASEBALL AND SOFTBALL COMPLEX

Coach's offices, turf and epoxy floor, locker rooms, press box, ticket booths, concessions, and restrooms.

GOLF BUILDING

Offices, meeting room, turf room, and restrooms.

HOME OF THE SPARTANS

First Floor - lobby, offices, coach's offices, training room, cheerleading gym, stairwells, elevator, hallways, locker

rooms, and restrooms.

Second Floor - lobby, coach's offices, meeting rooms, hospitality room, locker rooms, hallways, and restrooms.

FOOTBALL STADIUM

Press box, coach's box offices, open area, restrooms, stairwells, bleachers, all concession stands, and grounds.

MULTI-PURPOSE BUILDING

Turf room, weight room, office, and restrooms.

SPORTS MEDICINE BUILDING

Therapy room, office, and restroom.

SOCCER AND TRACK COMPLEX

Coach's offices, commons area, meeting room, press box, locker rooms, and restrooms.

SPARTAN PRACTICE GYM

Gymnasium, office, bleachers, locker rooms, and restrooms

TENNIS COMPLEX

First Floor - lobby, coach's offices, stairwell, elevator, locker room, and restrooms.

Second Floor - hospitality room, kitchenette, hallway, and restrooms.

Cleaner Schools. A Clearly Higher Standard. 3



Statewide
COMMERCIAL CLEANING COMPANY

WE MCKINNEY POOL

Lobby, coach's office, hallway, pool deck, training room, locker rooms, restrooms, classroom, and storage area.

9TH GRADE CAMPUS GYMNASIUM

Entrance, lobby, lobby restrooms, gymnasium and bleachers, dance studio, locker room, coach's offices, staff

restroom, back entrance and restrooms.

WHITEY FORD SPORTS COMPLEX

Hospitality room and locker rooms.

Note: on event nights the hospitality room, locker rooms, lobby, lobby restrooms and event areas will be
cleaned per the Athletic Facilities Service Schedule.

Service at the Athletic Facilities shall be provided five days/nights per week for two hundred forty days/nights

following the school/athletic calendar plus an additional one hundred eighty-five scheduled sporting events. Service
shall be provided Monday thru Friday after 4:00 p.m. and completed by 1:00 a.m.

ATHLETIC FACILITIES DAY CUSTODIANS

DAY CUSTODIAN #1 (HOTS)

State  Wide agrees to provide one day custodian for two hundred forty days from the hours of 9:00 am thru 6:00 pm,

Monday thru Friday during the 2026-2027 BPS school/athletic calendar. The day custodian shall be responsible to
clean offices that are not accessible after hours, clean areas used after "0" Hour, restock all paper and soap products,
maintain the cleanliness in the restrooms/locker rooms, respond immediately to the designated BPS contact for all

emergencies, spills, special requests, etc. The day custodian shall also deep clean showers, locker rooms and

restrooms using Kaivac machines, CT floor machines and carpet cleaning machines on an ongoing rotating basis.

DAY CUSTODIAN #2 (FLOATER - ALL OTHER ATHLETIC BUILDINGS)

State Wide agrees to provide one day custodian for two hundred forty days from the hours of 9:00 am thru 6:00 pm,

Monday thru Friday during the 2026-2027 BPS school/athletic calendar. The day custodian shall be responsible to

clean offices that are not accessible after hours, clean areas used after "0" Hour, restock all paper and soap products,

maintain the cleanliness in the restrooms/locker rooms, respond immediately to the designated BPS contact for all

emergencies, spills, special requests, etc. The day custodian shall also deep clean showers, locker rooms and

restrooms using Kaivac machines, CT floor machines and carpet cleaning machines on an ongoing rotating basis.

Cleaner Schools. A Clearly Higher Standard. 4
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ADMINISTRATION BUILDING

ADMINISTRATION BUILDING

First Floor - entrances, lobby, training rooms, conference rooms, work room, mail room, offices, break room, file

room, stairwells, elevator, hallways, and restrooms.

Second Floor - offices, conference room, break room, hallways, and restrooms.

Exterior - designated trash.

Service at the Administration Building shall be provided three nights per week for approximately one hundred

forty-four nights per BPS's needs. Service shall be provided Tuesday, Thursday and Friday after 5:00 p.m. and

completed by 1:00 a.m.

NIGHTLY SERVICES

SCHOOL CAMPUSES SERVICE SCHEDULE

Classrooms, offices, faculty lounges, media centers, art rooms, science labs, band rooms and choir rooms

Empty trash receptacles and replace liners.
Clean and sanitize sinks and countertops.

Spot clean classroom door glass and side panel glass.

Vacuum carpets and BPS issued area rugs.

Detail sweep all hard surface floors.

Wet mop hard surface floors.

Entrances, lobbies, hallways, elevators and stairwells

Empty trash receptacles and replace liners.

Clean, sanitize and polish water fountains.

Spot clean glass in the main entrances.

Vacuum carpets and floor mats.

Detail sweep all hard surface floors.
Auto Scrub hard surface floors.

Wet mop hard surface floors that are not accessible with an auto scrubber.

Restrooms

Empty trash receptacles and replace liners.
Clean and sanitize sinks, fixtures, toilets, urinals, countertops, mirrors and showers.

Spot clean walls of spillage next to wastebaskets and dispensers in the restrooms.
Sweep hard surface floors.

Wet mop hard surface floors.
Weekly Kaivac cleaning of restrooms.

Gymnasiums

Empty trash receptacles and replace liners.

Detail sweep all hard surface floors.

Auto Scrub all hard surface floors weekly (Wednesday night).
Wet mop hard surface floors that are not accessible with an auto scrubber.

Cleaner Schools. A Clearly Higher Standard. 5



FALL BREAK, WINTER BREAK, SPRING BREAK AND SUMMER BREAK

★Hot water extract carpets and BPS issued rugs.

★ Cylindrical machine scrub restroom ceramic tile floors.
★Kaivac restrooms with hard surface walls.

★ Cylindrical machine scrub entrances and hallways ceramic tile floors.

ON CALL SERVICES

★

★

Hot water extract carpets and BPS issued rugs to remove spills, urine, vomit, etc.

Machine scrub restroom ceramic tile floors to remove soap, grime and urine buildup.

Electrostatic spray touch points to disinfect for flu and virus outbreaks.

SPECIAL NOTES

• BPS agrees to place trash receptacles outside of doors and in the hallways nightly.

• Offices may place trash at one collection point inside of the common office area.

• BPS agrees that trash must be placed in receptacles and/or marked "Trash".

o BPS agrees that boxes must be broken down and marked "Trash".
o BPS agrees that sinks will need to be empty to be cleaned.

o BPS agrees to stack all classroom chairs nightly.
이 Classrooms where chairs are not stacked will only receive open floor cleaning.

NIGHTLY SERVICES

ATHLETIC FACILITIES SERVICE SCHEDULE

Entrances, lobbies, hallways, elevators and stairwells

Empty trash receptacles and replace liners.

Clean, sanitize and polish water fountains.

Spot clean moving glass doors in the main entrances.

Vacuum all carpets and floor mats.

Detail sweep all hard surface floors (moving and replacing furniture as needed).

Auto scrub all hard surface floors.

Wet mop hard surface floors that are not accessible with an auto scrubber.

Meeting rooms, training rooms, offices, press boxes, and hospitality rooms
• Empty trash receptacles and replace liners.

.

Clean and sanitize sinks and countertops.

Clean and sanitize tabletops (do not move items).

Vacuum carpets and rugs.

Detail sweep all hard surface floors (moving and replacing furniture as needed).

Wet mop all hard surface floors.

Restrooms, locker rooms, and dressing rooms
. Empty trash receptacles and replace liners, and clean receptacles.

Clean and sanitize sinks, fixtures, toilets, urinals, countertops and mirrors.

Sweep hard surface floors.

Wet mop hard surface floors.

Cleaner Schools. A Clearly Higher Standard.
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Statewide
COMMERCIAL CLEANING COMPANY

Spartan Practice Gymnasium

• Empty trash receptacles and replace liners, and clean receptacles.
⚫ Sweep and/or use battery powered blowers to remove debris from bleachers ONLY.

Spot and/or wet mop bleachers.

Dust mop gymnasium floors.
Auto scrub gymnasium floors.

Vacuum cheer mats.

Dance Studio

•

Empty trash receptacles and replace liners, and clean receptacles.
Clean wipe smudges, spillage, etc. from mirrors.
Dust mop floors and vacuum

Outdoor bleachers

Empty trash receptacles and replace liners, and clean receptacles.

Sweep and/or use backpack blowers to remove debris from bleachers.

Turf rooms

• Empty trash receptacles and replace liners, and clean receptacles.
• Remove debris from turf.

Pool deck

Empty trash receptacles and replace liners, and clean receptacles.

• Sweep and spot mop bleachers.

• Sweep and auto scrub the pool deck daily.

ATHLETIC EVENT PORTERS (185 events)

• BPS agrees to pay an additional fee for any services beyond the scheduled events.
.

Empty trash receptacles, replace liners and clean receptacles.
Maintain restroom products and cleanliness during events.

Monitor common areas for large debris and spillage.

Respond immediately to BPS for emergency clean-up and/or requests.

ON CALL SERVICES

• Hot water extract carpets and BPS issued rugs to remove spills, urine, vomit, etc.

Machine scrub restroom/shower ceramic tile floors to remove soap, grime and urine buildup.

Electrostatic spray touch points to disinfect for flu and virus outbreaks.

Football Stadium - power wash seating, walkways and grounds.

FALL BREAK, WINTER BREAK, SPRING BREAK AND SUMMER BREAK

Hot water extract carpets and BPS issued rugs.

Cylindrical machine scrub restroom ceramic tile floors.

Kaivac restrooms with hard surface walls.

Strip and wax vinyl composite floors.

Cleaner Schools. A Clearly Higher Standard. 7
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ADMINISTRATION BUILDING SERVICE SCHEDULE

NIGHTLY SERVICES

All areas

Empty wastebaskets and replace liners when soiled.

Spot clean walls of spillage next to wastebaskets.
Restock hand soap and paper towels.

Spot clean fingerprints and smudges from moving glass doors and partition glass.
Clean and sanitize countertops, tabletops and furniture. (Do not move papers and items)
Dust windowsills, mini blinds, and ceiling vents as needed.

Clean, sanitize and polish water fountains.

Vacuum all rugs and/or carpets.

Sweep and wet mop hard surface floors.
Shut and lock designated office doors.

Restrooms

Empty wastebaskets and replace liners.

Clean, sanitize and polish sinks, fixtures, toilets, urinals, countertops and mirrors.

Spot clean walls of spillage next to wastebaskets and dispensers in the restrooms.

Dust tops of partition walls.

Restock hand soap, paper towels and tissue.

Sweep and wet mop hard surface floors.

EOUIPMENT AND SUPPLIES

BPS - Issued Equipment and Supplies
o General purpose cleaner

o Toilet bowl chemical

o Stainless steel polish
• Mildew remover

Statewide - Issued Equipment and Supplies
• Toilet bowl brushes

Rags

Scouring pads

Caddy's

Mop buckets

Mop sticks

o Glass cleaner

o Neutral floor chemical

• Ajax/ Comet

o Enzymes

Rubber maid restroom

carts

Upright vacuums

Backpack vacuums

Vacuum bags
Wet floor signs

Mop heads Auto scrubbers

Dust mop frames Kaivac machines

Dust mop sticks

Dust mop heads

Hot water extraction

carpet cleaning machines

OUALITY CONTROL

See Page 9 Terms and Conditions, Line Items #2 thru #11.

o Brutes/Dollies and 1-yard

trash carts.

Ceramic tile and grout

cleaning machines

Propane burnishers

Turf cleaning machine

Battery powered blowers

Carpet cleaning chemicals

Kaivac cleaning chemicals

Ceramic tile and grout

cleaning chemicals

Cleaner Schools. A Clearly Higher Standard. 8
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sylogist
ed

Customer: BIXBY PUBLIC SCHOOLS

Addr: 109 N Armstrong

Bixby OK 74008

October Membership: 8370

Software Service Order Agreement

Term of Agreement: 7/1/2026 - 6/30/2027

SYLOGISTED, INC.

Addr: 908 EAST 35TH STREET

SHAWNEE, OK 74804

Phone: (800)749-5691 Email: accounts@sylogist.com

Description

Re-Occurring Fiscal Year Charges

Re-Occurring Fiscal Year Charges are based on the membership (200 minimum) from the latest October 1 count.

Appropriated Funds

Payroll

- Usage Fee Included In Appropriated Funds

Treasurer

Activity Funds

Personnel

Purchase Requisition

Fixed Assets

Document Management

Time & Talent

Accounting Query Designer

Total

$15,317.10

NA

$3,180.60

$1,590.30

$3,180.60

$3,180.60

NA

NA

NA

NA

Total 2026-2027 Fiscal Year Charges: $26,449.20

Terms and Conditions

1.

2.

3.

4.

5.

The software charge includes phone support for one (1) designated contact per application, excluding Document Management. Additional contacts

can be added at an additional cost. SylogistEd, Inc. shall provide the phone support during normal business hours of 8:00 a.m. to 5:00 p.m. CST,

Monday through Friday, exclusive of holidays. SylogistEd, Inc. shall have full and free access to the Customer equipment and software to provide

support.

The software charge includes interactive online training via training videos and webinars.

On-site training (by appointment only) will be charged $1000.00 per day from 9:30 a.m. through 3:30 p.m. CST and round-trip mileage at the current

IRS mileage rate. Additional time is $165.00 per hour.

For each renewal, the fees may, at SylogistEd's discretion, increase by an amount not to exceed 5%, no more than one time per annum.

Customer agrees that SylogistEd, Inc. shall not be liable to Customer for any incidental or consequential damages, loss, or other liabilities arising out of

the use or inability to use the software.

6. The terms and conditions of this agreement supersede those of all previous agreements between the parties with respect to the use of the software

and such use hereafter is subject to the terms and conditions of this agreement.

7. This agreement shall be governed by the Laws of the State of Oklahoma.

4/4/2026 8:53:24 PМ Page 1 of 4









OSSBA
OKLAHOMA STATE SCHOOL BOARDS ASSOCIATION

April 29, 2026

Superintendent

Bixby Public Schools

North Elementary

Bixby,OK 74008

Re: 2026-2027 Oklahoma State School Boards Association Membership

Dear Superintendent:

Thank you for opportunity to serve your school district this school year. It's an honor to serve

board members and administrators who are working on a daily basis to care for Oklahoma's
children.

Enclosed is your district's membership invoice for 2026-2027. We are excited about the services

and benefits available to members. We strongly believe that the board-superintendent

partnership is critical to district and student success and hope your district's governance team will

take advantage of the many learning opportunities OSSBA offers. Our whole-board development

sessions are particularly great for superintendent-board governance teams because we visit your

district to deliver customized learning specific to your district's needs. Our team is also available

to guide and facilitate governance team retreats focused on mission, goals and long-term planning.

You can contact Dr. Melonie Hau, at 888.528.3571 or melonieh@ossba.org for additional

information.

We continue to offer a wide range of services that save your district time and money, including:

Oklahoma Public Schools Foundation - a new partnership with the Oklahoma Foundation

for Excellence to help donors to your school district leverage tax credits.

Online Superintendent Evaluation - this interactive platform embraces the idea of

continuous improvement and helps create meaningful conversations about progress

toward district goals.

Policy Services – regular policy updates to reflect new legislation and best practices, a

complete review and update of your board policy manual, and an online policy hosting

service that makes it easy to keep your policies up-to-date and readily available

Facility Planning - our team will help you develop and successfully communicate a

comprehensive capital investment plan that will garner support from local voters and

transform education for your students.

OKLAHOMA STATE SCHOOL BOARDS ASSOCIATION

2801 N. Lincoln Blvd., Suite 125

Oklahoma City, OK 73105

405.528.3571 888.528.3571

405.528.5695 fax. www.ossba.org





















BIXBY PUBLIC SCHOOLS

BOARD OF EDUCATION OATH OF OFFICE

POLICY 1107

A board of education member will take office and subseribe to the oath of office at the “first regular, special, or
emergency school board meeting after the date of the annual school election and after the member has been certified
as elected."

An appointed board of education member shall subscribe to the oath of office after being appointed by the board of
education and before taking the officе.

The elected or appointed school board member shall be sworn in with a loyalty oath and a cumulative oath before

the school board clerk. Alternatively, the oath may be sworn before a notary public or judge.

Each sworn oath of a board of education member shall be filed with the school board clerk and kept on file by the
school district.

LOYALTY OATH BY"I (Name of Board of Education Member), hereby declare

under oath that I will faithfully perform the duties of School Board Member of Bixby Public Schools to the best of

my ability and that I will faithfully discharge all of the duties pertaining to said office and obey the Constitution and
laws of the United States of America."

Signature of School Board Member

CUMULATIVE OATH

"I do solemnly swear (or affirm) that I will support the Constitution and the laws of the United States of America

and the Constitution and the laws of the State of Oklahoma, and that I will faithfully discharge, according to the best
of my ability, the duties of my office during such time as I am a school board member."

Signature of School Board Member

Subscribed and sworn before me this day of 20

Notary Public (or other officer authorized to administer

Oaths or affirmations)

Adoption Date: November 13, 2000; Revised March 11, 2013
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	Agenda
	1. Call Meeting to Order/Roll Call
	2. Reports to The Board
	2.1. Special Recognition
	2.1.1. Spartan Spirit Award - Jamie Copenhaver
	2.1.2. Spartan Coin of Excellence



Fine Arts - Presentation by Jeremy Parker



Varsity E-Sports, State Champions



Great Expectations (GE) Model Schools - Presentation by Rick Pierce

	2.2. Superintendent's Report - Lydia Wilson
	2.3. Teaching and Learning Report: Highlights from the MS by Tiffany DeSaulniers and Tara Gordon on Elevate and RISE.
	2.4. Financial Operations Report - Mike Anthony

	3. Comments from the Public
	3.1. Speakers must identify themselves.
	3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all speakers, this timeline will be strictly enforced. The Board clerk will notify the speaker when they have 30 seconds left. Speakers are expected to end their remarks immediately when the time limit is reached.
	3.3. In order to avoid repetitious information, a single spokesperson will be selected by groups desiring to address the board.
	3.4. Total time allocated to this item is thirty (30) minutes.
	3.5. Speakers may offer objective comments of school operations and programs that concern them. The Board shall not hear personal complaints unless the proper administrative procedures concerning complaints have been followed.
	3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting themselves in this manner may be asked to leave the meeting.
	3.7. The president reserves the right to interrupt this section and move to the next item.
	3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or action by the Board on an item presented under the "Comments from the Public" agenda topic is not permitted. Board members and administrative staff will not respond to questions from the public. The Board appreciates and will seriously consider all comments made during this time. Proper questions from members of the public may be referred to the Superintendent for later report to the Board.

	4. General Consent Agenda - Discussion and possible board action to approve consent agenda items #1-20. (These items may be approved by one Board motion, unless any board member desires to have a separate vote on any or all of these items.)
	4.1. Minutes of April 9, 2026 Regularly Scheduled Board Meeting
	April 9, 2026 Minutes

	4.2. Minutes of April 28, 2026 Special Board Meeting
	April 28th Minutes

	4.3. Activity Fund Summary of Accounts and Transfer Requests
	4.4. Encumbrances and Change Orders for FY 2026 General Fund, Building Fund, Child Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance registers
	Encumbrances

	4.5. Approval of an MOU with Tulsa Community College to offer concurrent enrollment opportunities for BPS students in the 2026-2027 fiscal year
	TCC And Bixby MOU

	4.6. Approval of a contract renewal with CCOSA at a cost of $2,500 for District-Level Services for the 2026-2027 fiscal year
	2026-27 CCOSA DLS Agreement

	4.7. Approval of an agreement with OSSBA Employment Services Program for Unemployment Services at an Administrative cost of $7,518.00 for the 2026-2027 fiscal year
	OSSBA Employment Services

	4.8. Approval of an MOU with Oklahoma State University for graduate students of Speech-language Pathology for training and practical experience for the 2026-2027 fiscal year.
	2026-27 BPS and OSU SLP MOU

	4.9. Approval of an agreement with Cooking for Kids for the use of the West Elementary/Intermediate cafeteria for classes/training in the summer.
	Cooking for Kids Agreement

	4.10. Approval of a contract with American Waste Control, Inc for waste collection for the 2026-2027 fiscal year at a cost of $8,607.50 per month to be paid from the Building Fund
	American Waste

	4.11. Approval of an amendment to the Gas Sales Agreement with Clearwater Enterprises, LLC with an extension to June 30, 2027
	4.12. Approval of the following Out of State and/or overnight trip request as presented:



E-Sports to San Antonio: May 15-18



Speech and Debate to Richmond, VA, for National Tournament: June 13-20
	4.13. Medical Leave - North Intermediate - Support - 2/14/26 - 5/18/26
	4.14. FMLA - Administration - CN - Support - 6/9/26 - 7/6/26
	4.15. FMLA - Transportation - Support - 4/9/26 - 4/27/26
	4.16. FMLA - Central Intermediate - Certified - 3/23/26 - 4/10/26
	4.17. FMLA - Middle School - Certified - 3/23/26 - 5/1/26
	4.18. FMLA - Administration - Certified - 4/27/26 - 5/29/26
	4.19. Employment, Resignation, Retirement - Certified Personnel - per attached
	MAY Certified FY 25-26 - Google Docs

	4.20. Employment, Resignation, Retirement - Support Personnel - per attached
	MAY Support FY 25-26 - Google Docs


	5. Teaching and Learning
	5.1. Presentation of the Comprehensive Exit (Dropout Report) and College Remediation Reports. Information only. No action required by the Board of Education.
	5.2. Discussion and possible board action to approve a renewal of the service Agreement with First Educational Resources for a total amount of $38,000 to be paid from Title II funds for staff training in the 2026-2027 fiscal year.
	2026-27 Bixby and Education First (STAGR) Agreement

	5.3. Discussion and possible board action to approve a Memorandum of Understanding with RAND that would allow teachers to volunteer to participate in a lesson related to Jewish history for the 2026-2027 fiscal year.
	MOU with RAND and BPS

	5.4. Discussion and possible board action to approve an agreement with the AOPA Foundation, Inc. for the High School Aviation STEM Curriculum for the 2026-2027 fiscal year.
	AOPA Foundation

	5.5. Discussion and possible board action to approve an agreement with Christina Evans, LLC for contracted services for Orientation and Mobility (O&M) at a cost $87.00 per hour for the 2026-2027 fiscal year.
	Christina Evans Bixby 2026-27


	6. Operations
	6.1. Discussion and possible board action to approve the Emergency Reunification Memorandums of Understanding (MOUs) for the 2026-2027 fiscal year with South Tulsa Baptist Church.
	South Tulsa Reunification MOU

	6.2. Discussion and possible board action to approve the 2026-2027 Holiday Schedule for the twelve-month employees.
	26-27 Holiday Schedule - Google Docs

	6.3. Discussion and possible board action to approve declaring items as surplus to be disposed of according to Oklahoma Statutes.
	East Elementary Media Surplus
	NI Surplus


	7. Executive Session
	7.1. Discussion and possible board action to move into executive session to discuss the possible sale of real property (25 O.S.Sec. 307 (B)(3)) and to discuss the appointment of an individual and/or interview candidates to be appointed to Board Seat #1 (25 O.S. Sec. 307 (B)(1) and 70 O.S. Sec. 5-118).
	7.2. Vote to acknowledge return to open session.
	7.3. Statement by Board president of executive session minutes.

	8. Finance
	8.1. Discussion and possible board action to approve the Master Service Agreement for janitorial services from Statewide Commercial Cleaning Company at a cost of $9,201.00 per day for buildings and athletics, and a cost of $29,310.00 for floor services per treatment to be paid from the Building Fund for the 2026-2027 fiscal year.
	Statewide

	8.2. Discussion and possible board action to approve a software service agreement with SylogistEd at a cost of $26,449.20 for the 2026-2027 fiscal year to be paid from the General Fund.
	SylogistEd

	8.3. Discussion and possible board action to approve the OSSBA Membership Services, the 2026 Policy Service, and the 2026 Assemble Service for Board Meetings at a total cost of $9,730.00 to be paid from the General Fund for the 2026-2027 fiscal year.
	OSSBA

	8.4. Discussion and possible board action to approve an E-rate Contract with CRW Consulting E-rate Services, LLC for the 2026-2027 fiscal year.
	E Rate Contract

	8.5. Discussion and possible board action to accept or reject any contracts received for the purchase of surplus real property described as follows: Lot Two (2) BLOCK One (1), BIXBY WEST, an Addition to the City of Bixby, Tulsa County, Oklahoma.

	9. Human Resources
	9.1. Discussion and possible board action to approve the selection of Dr. Amy Hudson as assistant superintendent, effective July 1, 2026.
	9.2. Discussion and possible board action to appoint an individual to vacant Board Seat #1.
	9.3. Administer the Oath of Office for Board Seat #1
	Oath of Office

	9.4. Discussion and possible board action to approve any resignations submitted after the agenda was posted.

	10. New Business
	11. Vote to adjourn

