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Consent Agenda - Regular School Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, January 23, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
6:30 PM

 
1. Consent Agenda

A. Approval of Minutes from Past School Board Meetings
1) Regular School Board Meeting - December 19, 2023 
2) Special [Closed] School Board Meeting Re: Property Sale - 
December 12, 2023
3) Annual Organizational Meeting - January 2, 2024 
4) Special School Board Meeting - January 9, 2024

B. Approval of Action Items
1) Human Resources

a. Staffing Report
b. Other Action Items

2) Finance
a. Financial Report
b. Escrow Agreement Refunding Certificates of Participation Series 
2019A & 2021B
c. Bids, RFPs and Quotes

(1) BID #1321 - COMMERCIAL POOL RENOVATION 
SERVICES
(2) RFP #320 - ENGINEERING SERVICES FOR 
TRANSPORTATION BUILDING ADDITION

d. Contracts, Change Orders, Leases - None
3) Items Brought Forward From the Monthly Committee of the Whole Meeting
4) Other

a. Diploma Requests
b. Field Trip Requests
c. Data Sharing Agreements - None

C. Approval of Policy Readings
1) First Readings - None
2) Second Readings

a. 606 Textbooks and Instructional Materials (to replace Policies 
6030, 6035, & 6040)

3) Policies for Review
a. 722 Public Data and Data Subject Requests
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b. 206 Public Participation in School Board Meetings/Complaints 
About Persons at School Board Meetings and Data Privacy 
Considerations
c. 539 Counseling Regarding Pre-Career and Technical Programs

D. Approval of Committee Reports
By approving Committee Reports, the board acknowledges and approves all 
informational and action items represented in the Regular School Board Meeting Report 
of each committee.

1) Monthly Committee of the Whole - January 9, 2024
2) Policy Committee - January 9, 2024
3) Human Resources/Business Services Committee - January 16, 2024

2. Committee of the Whole - Referendum - January 16, 2024
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Regular School Board Meeting
Tuesday, December 19, 2023 6:30 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Kelly Durick Eder:   Present  
David Kirby:   Present  
Rosie Loeffler-Kemp:   Present  
Jill Lofald:   Present  
Alanna Oswald:   Present  
Amber Sadowski:   Present  
Paul Sandholm:   Present  
Present: 7.
Recess at 8:01 p.m.
Reconvened at 8:09 p.m.
 
1. Call to Order
at 6:55 p.m.

2. Roll Call

3. Pledge of Allegiance 

4. Approval of the Agenda
Move to approve the agenda. This motion, made by Kelly Durick Eder and seconded by Paul
Sandholm, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Alanna
Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0
Move to amend the agenda. Amendments include placing Outgoing School Board Member
Recognition on the agenda immediately following the School and Community Recognition and
placing the Audit Presentation on the agenda immediately following the Outgoing School Board
Member Recognition. This motion, made by Jill Lofald and seconded by Kelly Durick Eder,
Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Alanna
Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0
Move to approve the agenda as amended. This motion, made by Jill Lofald and seconded by Paul
Sandholm, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Alanna
Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

5. School and Community Recognition
Assistant Superintendent Bonds presented the School and Community Recognition.

6. Outgoing School Board Member Recognition
School Board Members presented the Outgoing School Board Member Recognition.
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7. Audit Presentation

8. Public Comment
Ethan Fisher spoke to the board regarding appreciation of outgoing school board member, public
comment policy, and negotiations.
Betty Greene spoke to the board regarding the public participation policy.
Kevin Skwira-Brown spoke to the board regarding the public comment policy.
Katherine Disterhaft spoke to the board regarding concerns about her daughter's school and
seeking resolution.

9. Reading Communications, Petitions, Etc.
None
 

10. Report of the Superintendent

10.A. Reports from Student School Board Representatives
Representative Molitor presented the Denfeld Student Report.
Representative Priest presented the East Student Report.

10.B. Superintendent's Report - verbal
Superintendent Magas presented the Superintendent's Report. Topics included:
Appreciation to outgoing student representatives and school board members.
Visit to Spanish Immersion Classrooms.
Referendum.
Public Comment.

10.C. Schedule of Meetings and Events

11. Report of Standing Committees

11.A. Committee of the Whole

11.A.1) Monthly Committee of the Whole (December 5, 2023)
Assistant Superintendent Bonds presented the Monthly Committee of the Whole Report.

Discussion was had.

11.B. Human Resources/Business Services Committee (December 12, 2023)
Member Durick Eder presented the Human Resources/Business Services Committee Report.

Discussion was had.

11.C. Policy Committee (December 5, 2023)
Member Loeffler-Kemp presented the Policy Committee Report.

Discussion was had.

12. General Board Committee Updates
None
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13. Consent Agenda
Move to approve the Consent Agenda. This motion, made by Amber Sadowski and seconded by
Alanna Oswald, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Alanna
Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

14. Resolutions from Committee Reports

14.A. B-12-23-3998 - Certified Tax Levy 2023 Payable 2024
Move to approve B-12-23-3998 Certified Tax Levy 2023 Payable 2024. This motion, made by
Rosie Loeffler-Kemp and seconded by Kelly Durick Eder, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

14.B. B-12-23-3999 - Resolution Authorizing the Issuance of Taxable General Obligation
Refunding Bonds Series 2024A
Move to approve B-12-23-3999 Resolution Authorizing the Issuance of Taxable General
Obligation Refunding Bonds Series 2024A. This motion, made by Amber Sadowski and
seconded by Jill Lofald, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

14.C. B-12-23-4000 - Resolution Establishing 2024 Combined Polling Places in the Duluth
Public School District
Move to approve B-12-23-4000 Resolution Establishing 2024 Combined Polling Places in the
Duluth Public School District. This motion, made by David Kirby and seconded by Kelly
Durick Eder, Failed.
David Kirby: Abstain (Without Conflict), Rosie Loeffler-Kemp: Nay, Jill Lofald: Nay, Alanna
Oswald: Nay, Amber Sadowski: Nay, Paul Sandholm: Nay, Kelly Durick Eder: Yea
Yea: 1, Nay: 5, Abstain (Without Conflict): 1
Kelly Durick Eder: Yea

14.D. B-12-23-4001 - Acceptance of Donations to Duluth Public Schools
Move to approve B-12-23-4001 Acceptance of Donations to Duluth Public Schools. This
motion, made by Alanna Oswald and seconded by Paul Sandholm, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

15. Special Resolutions and Action Items

15.A. SP-12-23-4002 School Board Member Attendance at 2024 MSBA Leadership
Conference
Move to approve SP-12-23-4002 School Board Member Attendance at 2024 MSBA
Leadership Conference. This motion, made by Paul Sandholm and seconded by Rosie
Loeffler-Kemp, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
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Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

15.B. SP-12-23-4003 School Board Member Attendance at MSBA Learning to Lead
Workshop Series and Officers' Workshop
Move to approve SP-12-23-4003 School Board Member Attendance at MSBA Learning to
Lead Workshop Series and Officers' Workshop. This motion, made by Jill Lofald and
seconded by Amber Sadowski, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

15.C. HR-12-23-4004 Non-Certified Business Division Administrators' Association (NCBAA)
Collective Bargaining Agreement - PLACEHOLDER
Move to approve HR-12-23-4004 Non-Certified Business Division Administrators'
Association (NCBAA) Collective Bargaining Agreement. This motion, made by Kelly Durick
Eder and seconded by Amber Sadowski, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Alanna Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

16. Questions / Other

17. Adjournment
Move to adjourn at 9:41 p.m. This motion, made by Alanna Oswald and seconded by David
Kirby, Passed.
Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Alanna
Oswald: Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 7, Nay: 0

Chair Lofald Clerk Sadowski
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Special [Closed] School Board Meeting -
Property Sale
Tuesday, December 12, 2023 4:00 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Kelly Durick Eder:   Present  
David Kirby:   Present  
Rosie Loeffler-Kemp:   Present  
Jill Lofald:   Absent  
Alanna Oswald:   Present  
Amber Sadowski:   Present  
Paul Sandholm:   Present  
Present: 6, Absent: 1.
 
1. Call to Order
at 4:03 p.m.

2. Roll Call

3. Closed Session

The Open Meeting Law, Minnesota Statute section 13.05, subdivision 3(c)(3), states that the School Board may
close a meeting to develop or consider offers or counteroffers for the purchase or sale of real or personal
property.
Move to a closed session at 4:08 p.m. This motion, made by Paul Sandholm and seconded by David Kirby,
Passed.
Jill Lofald: Absent, Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Alanna Oswald:
Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 6, Nay: 0, Absent: 1
Reconvened from Closed Session at 4:50 p.m.

4. Official Action Related to Closed Session, If Necessary
Move to approve B-12-23-3997 Authorizing the closing of the sale of real property with the street address of
330 Garfield Avenue, Duluth, MN. This motion, made by Rosie Loeffler-Kemp and seconded by Amber
Sadowski, Passed.
Jill Lofald: Absent, Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Alanna Oswald:
Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 6, Nay: 0, Absent: 1

5. Adjournment
Move to adjourn at 4:53 p.m. This motion, made by Paul Sandholm and seconded by Kelly Durick Eder,
Passed.
Jill Lofald: Absent, Kelly Durick Eder: Yea, David Kirby: Yea, Rosie Loeffler-Kemp: Yea, Alanna Oswald:
Yea, Amber Sadowski: Yea, Paul Sandholm: Yea
Yea: 6, Nay: 0, Absent: 1

Chair Lofald Clerk Sadowski7



Annual Organizational Meeting
Tuesday, January 2, 2024 4:30 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Henry Banks:   Present  
Kelly Durick Eder:   Absent  
Rosie Loeffler-Kemp:   Present  
Jill Lofald:   Present  
Sarah Mikesell:   Present  
Amber Sadowski:   Present  
Stephanie Williams:   Present  
Present: 6, Absent: 1.
 
1. Call to Order by Temporary Chairperson
at 4:30 p.m.

2. Oath of Office

3. Roll Call

4. Approval of the Agenda
Move to approve the agenda. This motion, made by Rosie Loeffler-Kemp and seconded by
Stephanie Williams, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

5. Election of Chairperson
Member Lofald was elected Chairperson by acclamation.

6. Election of Vice Chairperson
Member Loeffler-Kemp was elected Vice Chairperson by acclamation.

7. Election of Clerk
Member Sadowski was elected Clerk by acclamation.

8. Election of Treasurer
Member Durick Eder was elected Treasurer by acclamation.

9. Appointment of Deputy Clerk
Move to appoint the Executive Director of Business Services and Finance as Deputy Clerk. This
motion, made by Stephanie Williams and seconded by Sarah Mikesell, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

10. Appointment of Board Secretaries
Move to appoint the Executive Assistant to the Superintendent and the Business Services
Coordinator as School Board Secretaries. This motion, made by Rosie Loeffler-Kemp and
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seconded by Amber Sadowski, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

11. Resolutions

11.A. Resolution B-1-24-4005 - Selection of Meeting Dates/Times
Move Resolution B-1-24-4005 Selection of Meetings Dates/Time. This motion, made by
Rosie Loeffler-Kemp and seconded by Amber Sadowski, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

11.B. Resolution B-1-24-4006 Designation of Depositories and Acceptance of Collateral
Move Resolution B-1-24-4006 Designation of Depositories and Acceptance of Collateral. This
motion, made by Amber Sadowski and seconded by Stephanie Williams, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

11.C. Resolution B-1-24-4007 Designation of Authority to Perform Electronic Transfers
Move to approve Resolution B-1-24-4007 Designation of Authority to Perform Electronic
Transfers. This motion, made by Jill Lofald and seconded by Sarah Mikesell, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

11.D. Resolution B-1-24-4008 Approving the Continued Participation of Student School
Board Representatives
Move to approve Resolution B-1-24-4008 Approving the Continued Participation of Student
School Board Representatives. This motion, made by Sarah Mikesell and seconded by Rosie
Loeffler-Kemp, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1
Discussion was had.

11.E. Resolution B-1-24-4009 - Selection of District's Legal Counsel
Move to approve Resolution B-1-24-4009 Selection of District's Legal Counsel. This motion,
made by Stephanie Williams and seconded by Amber Sadowski, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1
Discussion was had.

11.F. Resolution B-1-24-4010 -Accepting the Eleven Tools of Civility
Move to approve resolution B-1-24-4010 Accepting the Eleven Tools of Civility. This motion,
made by Rosie Loeffler-Kemp and seconded by Stephanie Williams, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
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Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1
Discussion was had.

11.G. Resolution B-1-24-4011 - Selection of the District's Official Newspaper
Move to approve Resolution B-1-24-4011 Selection of the District's Official Newspaper. This
motion, made by Henry Banks and seconded by Stephanie Williams, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

11.H. Resolution B-1-24-4012 - Authorization for Superintendent of Schools and Executive
Director of Business Services and Finance to Sign Contracts and Grants
Move to approve Resolution B-1-24-4012 Authorization for Superintendent of Schools and
Executive Director of Business Services and Finance to sign contracts and grants. This
motion, made by Amber Sadowski and seconded by Henry Banks, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1
Discussion was had.

11.I. Resolution HR-1-24-4013 - Employment of a School Board Member by the District
Move to approve Resolution HR-1-24-4013 Employment of a School Board Member by the
District. Amend the current motion "Move to approve Resolution HR-1-24-4013 Employment
of a School Board Member by the District to Move to postpone definitely Resolution
HR-1-24-4013 Employment of a School Board Member by the District. This motion, made by
Stephanie Williams and seconded by Rosie Loeffler-Kemp, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1
Discussion was had.

12. Questions / Other

13. Adjournment
Move to adjourn at 5:33 p.m. This motion, made by Henry Banks and seconded by Sarah
Mikesell, Passed.
Kelly Durick Eder: Absent, Henry Banks: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea,
Sarah Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 6, Nay: 0, Absent: 1

Chair Lofald Clerk Sadowski
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Special School Board Meeting
Tuesday, January 9, 2024 4:00 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Henry Banks:   Present  
Kelly Durick Eder:   Present  
Rosie Loeffler-Kemp:   Present  
Jill Lofald:   Present  
Sarah Mikesell:   Present  
Amber Sadowski:   Present  
Stephanie Williams:   Present  
Present: 7.
 
1. Call to Order
at 4:16 p.m.

2. Roll Call

3. Approval of RFP #318 DNT Demo Services
Move to approve the recommendation for RFP# 318 DNT Demo Services. This motion, made by
Kelly Durick Eder and seconded by Rosie Loeffler-Kemp, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

4. Adjournment
Move to adjourn at 4:29 p.m. This motion, made by Henry Banks and seconded by Sarah
Mikesell, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

Chair Lofald Clerk Sadowski
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HUMAN RESOURCES ACTION ITEMS FOR: January 16, 2024

CERTIFIED APPOINTMENT POSITION EFFECTIVE DATES

STRAND, JOHN C LTS ENGLISH TCHR/EAST, (BA) III 8,1.0, PETERSON K. MEDICAL LEAVE 01/02/2024

VIGER, SARAH E ENGLISH AS SECOND LANGAUGE/DISTRICT WIDE, (MA) IV 2 1.0, TEMP POSITION 12/12/2023

CERTIFIED LEAVES POSITIONS EFFECTIVE DATES

PETERSON, KIRSTIN N HONORS ENGLISH TEACHER/EAST 12/20/2023 02/23/2024

YANKOWIAK, KATIE M SPED PHYSICAL THERAPY TEACH/DISTRICT WIDE 02/13/2024 03/26/2024

CERTIFIED RESIGNATION POSITION EFFECTIVE DATES

EMERSON, MICHAEL J ASSISTANT PRINCIPAL/ORDEAN-EAST MS 01/10/2024

CERTIFIED RETIREMENT POSITION EFFECTIVE DATES

JAMAR, CINDY M GRADE 4 TEACHER/LESTER PARK ES 06/07/2024

KOPP, DANIEL C GRADE 5 TEACHER - CONGDON PARK ES 06/07/2024

LOFSTUEN, KATHLEEN M GRADE 5 TEACHER - CONGDON PARK ES 06/07/2024

SORBO, GWEN V GRADE 3 TEACHER / LESTER PARK ES 06/07/2024

TRACEY, POLLY L SECONDARY READING INTERVENTION TEACHER/ORDEAN -EAST MS 06/07/2024

NON-CERT APPOINTMENT POSITION EFFECTIVE DATES

BUDISALOVICH, CINDY M HOURLY MONITOR/LOWELL, 12.5/38WKS, $15.00/HR 01/02/2024

DEVRIES, CHERILYN M SPED PROGRAM PARA/ROCKRIDGE, 31.25/38WKS, $20.31/HR, TEMP POSITION, SHORTER S. MATERNITY LEAVE 12/20/2023

GARBOW, JENNIFER S COORDINATOR OF INDIAN ED/DISTRICT WIDE, $1,979/WK, BINESIIKWE RESIGNED 01/02/2024

KLINE, KATHARINE L SPED PROGRAM PARA/LOWELL, 31.25/38WKS, $20.80/HR, NORLAND S. TRANSFER 12/14/2023

LOVEJOY, TERRANCE E HOURLY CUSTODIAN/DISTRICT WIDE, 20/52WKS, $15.00/HR 12/11/2023

MCDONALD, KEELY A NUTRITIONAL SERVICE ASSISTANT/ORDEAN, 17.5/38WKS, $15.22/HR 12/07/2023

PETERSON, BRUCE A BUS DRIVER/DISTRICT WIDE, 25/38WKS, $21.08/HR, TADEVICH G. RESIGNED 12/13/2023

WALSBURG, AMANDA L HOURLY MONITOR/PIEDMONT, 12.5/38WKS, $15.00/HR 12/13/2023

NON-CERT LEAVES POSITION EFFECTIVE DATES

BALSAVICH, JANEL E ECFE PARAPROFESSIONAL/DW 12/22/2023 06/07/2024

PAHL, KATELYN L SPECIAL SERVICES SUPERVISOR/DW 01/02/2024 04/01/2024

SMITH, JAMIE L SUPERVISORY PARA/DENFELD 12/13/2023 03/13/2024

NON-CERT RESIGNATION POSITION EFFECTIVE DATES

CARLSON, CATHERINE H SPED PROGRAM PARA/HOMECROFT ES 12/21/2023

GEARY, CANDICE R PRE K PROGRAM PARA/MYERS-WILKINS ES 12/11/2023

KAUFFMAN, BRENDA L HRLY CAFETERIA-PLAYGROUND MONITOR/ LAURA MAC ES 12/21/2023

KLINE, KATHARINE L SPED PROG PARA SETTING III/IV - LOWELL ES 12/14/2023

MISHCHENKO, YEVGENIIA SPED LPN PARA-EAST HS 01/05/2024

OLSON, SARAH L SPED PROG PARA SETTING III/IV - LESTER PARK ES 12/31/2023

STEINKE, HUNTER M SPED PROG PARA SETTING III/IV / EAST HS 12/21/2023
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HR/BS Services Committee Monthly Fund Balance Report

Jan. 16, 2024 Committee Meeting
1/11/2024 Percent spent

REVENUES 23-24 23-24 23-24 23-24 23-24 Jan 1 2024

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23 RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23 -24 July -June July -June July -June

General 1 $126,200,922.80 $127,385,532.17 $42,948,941.69 -$0.01 $84,436,590.47 34%

Food Service 2 $4,039,200.00 $4,039,200.00 $2,066,085.84 $1,973,114.16 51%

Transportation 3 $7,020,941.12 $7,020,941.12 $1,639,267.99 $5,381,673.13 23%

Community Ed 4 $8,495,545.00 $8,497,590.00 $2,463,549.23 $ - $6,034,040.77 29%

Operating Captial 5 $2,742,547.00 $2,742,547.00 $1,197,348.41 $ - $1,545,198.59 44%

Building Construction 6 $ - $ - $ - $ -

Debt Service Fund 7 $23,647,223.00 $23,647,223.00 $2,010,554.02 $ - $21,636,668.98 9%

Trust Fund 8 $276,100.00 $276,100.00 $276,100.00 0%

Dental Insurance Fund 20 $950,000.00 $950,000.00 $413,500.12 $ - $536,499.88 44%

Student Acitivity 79 $58,406.00 $585,259.43 $199,382.84 $ - $385,876.59 34%

REVENUE TOTALS: $173,430,884.92 $175,144,392.72 $52,938,630.14 -$0.01 $ - $122,205,762.57 30%

EXPENSES 23-24 23-24 23-24 23-24 23-24

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23 EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23-24 July - June July -June July - June

General 1 $120,283,293.86 $120,803,926.74 $52,213,634.94 $4,493,092.89 $64,097,198.91 47%

Food Service 2 $4,012,876.00 $4,012,876.00 $2,046,594.37 $1,761,879.32 $204,402.31 95%

Transportation 3 $6,268,632.76 $6,749,632.76 $3,820,606.95 $391,651.73 $2,537,374.08 62%

Community Ed 4 $7,630,865.00 $9,630,865.00 $3,688,437.74 $25,432.37 $5,916,994.89 39%

Operating Captial 5 $7,999,619.25 $7,999,619.25 $4,441,422.46 $870,384.19 $2,687,812.60 66%

Building Construction 6 $ - $ - $2,832,537.50 $4,800.00 -$2,837,337.50

Debt Service Fund 7 $23,640,000.00 $23,640,000.00 $2,256,462.45 $ - $21,383,537.55 10%

Trust Fund 8 $253,750.00 $253,750.00 $ - $253,750.00 0%

Dental Insurance Fund 20 $915,000.00 $915,000.00 $381,551.01 $ - $533,448.99 42%

Student Acitivity 79 $306,948.00 $276,264.96 $110,384.53 $4,515.88 $161,364.55 42%

EXPENSE TOTALS $171,310,984.87 $174,281,934.71 $71,791,631.95 $7,551,756.38 $ - $94,938,546.38 46%

Fin 160 ESSER III Expenses Ex Curricular Fund 01

Program 030 Asst Supt $40,463.50 Program 298 Revenue $293,193.59

Program 110 Admin $ - Program 298 Expense $300,404.61

Program 108 Tech $1,735,572.00

Program 203 Elem $732,158.39

Program 211 Secondary $617,061.32

Program 640 Staff Dev $ -

Program 805 Operations $ -

Program 760 Transportation$ -

Program 740 Pupil Engage $3,663.38

$3,128,918.5913
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ESCROW AGREEMENT

between

INDEPENDENT SCHOOL DISTRICT NO. 709
(DULUTH), ST. LOUIS COUNTY, MINNESOTA

and

ASSOCIATED TRUST COMPANY, NATIONAL ASSOCIATION

as Escrow Agent

Dated as of February 8, 2024

Relating to

Independent School District No. 709
(Duluth), St. Louis County, Minnesota

$24,130,000 Refunding Certificates of Participation, Series 2019A
dated May 29, 2019

and

$5,070,000 Refunding Certificates of Participation, Series 2021B
dated March 9, 2021
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This Escrow Agreement, dated as of February 8, 2024 (the “Escrow Agreement”), is 
between INDEPENDENT SCHOOL DISTRICT NO. 709 (Duluth), St. Louis County, Minnesota 
(the “District”) and ASSOCIATED TRUST COMPANY, NATIONAL ASSOCIATION, in Green 
Bay, Wisconsin, a national banking association (the “Escrow Agent”).

BACKGROUND:

WHEREAS, the District and the Escrow Agent, as vendor, entered into a Lease Purchase 
Agreement dated as of October 1, 2009, as amended (the “Contract”), to provide school facilities; 
and

WHEREAS, pursuant to a Declaration of Trust dated October 1, 2009, as supplemented, 
including the Supplement to Declaration of Trust dated as of May 1, 2019 and the Supplement to 
Declaration of Trust dated as of March 1, 2021 (the “Declaration”) between the District and the 
Escrow Agent, as trustee, Refunding Certificates of Participation, Series 2019A, dated May 29, 
2019, in the original principal amount of $24,130,000 (the “2019A Certificates”), were issued to 
refinance the school facilities projects under the Contract; and

WHEREAS, the District desires to advance refund and discharge the outstanding 2019A 
Certificates, which are outstanding and mature, or are subject to mandatory redemption, on and 
after March 1, 2025 (the “2019A Refunded Certificates”); and 

WHEREAS, the 2019A Refunded Certificates maturing on and after March 1, 2028, are 
subject to redemption and prepayment on March 1, 2027 (the “2019A Refunded Certificates 
Redemption Date”); and

WHEREAS, pursuant to the Declaration, Refunding Certificates of Participation, Series 
2021B dated March 9, 2021, in the original principal amount of $5,070,000 (the “2021B” 
Certificates”) were issued to refinance school facilities projects under the Contract; and

WHEREAS, the District desires to advance refund and discharge the outstanding 2021B 
Certificates which are outstanding and mature, or are subject to mandatory redemption on and after 
March 1, 2025 (the “2021B Refunded Certificates”); and

WHEREAS, the 2021B Refunded Certificates maturing on or after March 1, 2029, are 
subject to redemption and prepayment on March 1, 2028 (the “2021B Refunded Certificates 
Redemption Date”); and

WHEREAS, pursuant to Sections 8.01 and 8.02 of the Declaration, the 2019A Refunded 
Certificates and the 2021B Refunded Certificates (collectively, the “Refunded Certificates”) may 
be deemed to be paid and discharged and the lien of the Declaration to the Refunded Certificates 
shall be terminated when there shall have been provided for by irrevocably depositing with the 
Escrow Agent and irrevocably setting aside for such payments (i) monies sufficient to make such 
payments, or (ii) Governmental Obligations (as defined in the Declaration) maturing as to 
principal, together with interest thereon, in such amounts and at such times as to provide sufficient 
monies to make such payments, and the necessary and proper fees and expenses of the Escrow 
Agent; and
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WHEREAS, the District has determined to provide, through the issuance of $21,708,231 
Taxable General Obligation Capital Appreciation Refunding Bonds, Series 2024A, dated February 
8, 2024 (the “Bonds”), the proceeds of which will be used for the purpose of providing the funds 
for the deposits required by the Declaration to defease, pay and prepay the Refunded Certificates; 
and

WHEREAS, the Refunded Certificates are registered in the name of Cede & Co., as 
nominee for The Depository Trust Company, New York, New York (“DTC”); and

WHEREAS, proceeds for the Bonds are to be used to purchase certain federal securities 
hereinafter specified, which together with an initial cash balance, are to be held in escrow by the 
Escrow Agent and are to be set apart and irrevocably segregated in a special account sufficient to 
ensure (i) the payment of the principal of and interest on the Refunded Certificates (a) for (i) the 
2019A Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2027, and (ii) to prepay and redeem the 2019A Refunded Certificates maturing 
on and after March 1, 2028 on the 2019A Refunding Certificates Redemption Date; and (b) for (i) 
the 2021B Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2028, and (ii) to prepay and redeem the 2021B Refunded Certificates maturing 
on and after March 1, 2029 on the 2021B Refunded Certificates Redemption Date. 

AGREEMENT:

NOW, THEREFORE, in consideration of the foregoing and of the mutual covenants 
hereinafter set forth, the parties hereto agree as follows:

Section 1. Authority. The District has, in accordance with a resolution of its governing 
body, adopted on January 23, 2024, caused to be issued and sold the Bonds for the purpose of 
funding the Escrow Account under this Escrow Agreement, from which shall be paid:  (a) for (i) 
the 2019A Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2027, and (ii) to prepay and redeem the 2019A Refunded Certificates maturing 
on and after March 1, 2028 on the 2019A Refunding Certificates Redemption Date; and (b) for (i) 
the 2021B Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2028, and (ii) to prepay and redeem the 2021B Refunded Certificates maturing 
on and after March 1, 2029 on the 2021B Refunded Certificates Redemption Date. 

Section 2. Directions to Escrow Agent.

A. In order to fund the Escrow Account, the District directs the Escrow Agent that:

i. proceeds of the Bonds in the amount of $21,285,826.85 (the “Proceeds”); 
plus

ii. funds of the District in the amount of $0.00;

be applied by the Escrow Agent:

a. to the purchase of obligations of the United States of America described in 
Exhibit B (the “Federal Securities”);
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b. to establish a beginning cash deposit in the Escrow Account (the “Cash 
Balance”), all as set forth on Exhibit A;

c. to payment of the Rental Payments of the Contract represented by the 
2019A Refunded Certificates, consisting of principal and interest due on the 2019A 
Refunded Certificates commencing on September 1, 2024, and each March 1 and 
September 1 thereafter through March 1, 2027 as provided in Section 1;

d. to redeem and prepay at the Prepayment Price under the Contract 
represented by the 2019A Refunded Certificates maturing on and after March 1, 2028, on 
the 2019A Refunding Certificates Redemption Date in accordance with the notice shown 
on Exhibit D-1;

e. to payment of the Rental Payments under the Contract represented by the 
2021B Refunded Certificates consisting of principal and interest due on the 2021B 
Refunded Certificates commencing on September 1, 2024 and each March 1 and 
September 1 thereafter through March 1, 2028 as provided in Section 1; and

f. to redeem and prepay at the Prepayment Price under the Contract 
represented by the 2021B Refunded Certificates maturing on and after March 1, 2029, on 
the 2021B Refunded Certificates Redemption Date, in accordance with the notice shown 
on Exhibit D-2.

B. The District further directs that the Federal Securities and Cash Balance, together 
with interest to be earned thereon, shall be used to pay the amounts and on the dates set forth in 
Section 1.

C. The Escrow Agent shall provide the Notices of Defeasance and Call for 
Redemption as set forth on Exhibits C-1 and C-2 and the Notices of Call for Redemption as set 
forth on Exhibits D-1 and D-2 to the owners of the Refunded Certificates at the time and in the 
manner required in Sections 3.05 and 8.02 of the Declaration and in accordance with Section 6 of 
this Escrow Agreement.

Section 3. Escrow Account.

A. The Escrow Agent acknowledges receipt of the Federal Securities and Cash 
Balance and agrees that it will hold such Federal Securities and Cash Balance in the Escrow 
Account under the Prepayment Fund created in the Declaration, which shall be a special, 
segregated and irrevocable Escrow Account in the name of the District.

B. The deposit made to the Escrow Account constitutes an irrevocable deposit for the 
benefit of the holders of the Refunded Certificates. The Federal Securities, together with any 
interest earned thereon and the Cash Balance in the Escrow Account shall be held in escrow and 
shall be applied solely in accordance with the provisions hereof and of the Declaration.

C. It is recognized that title to the Federal Securities and Cash Balance and other 
amounts held in the Escrow Account from time to time shall remain vested in the District, but 
subject always to the prior charge and lien thereof of this Escrow Agreement and the use thereof 
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required to be made by the provisions of this Escrow Agreement. The Escrow Agent shall hold all 
such Federal Securities, Cash Balance and other monies in the Escrow Account separate and apart 
from all other funds and securities of the Escrow Agent, and shall never commingle such Federal 
Securities or Cash Balance with any other monies.

D. Except as set forth herein, or as may be directed by the District if accompanied by 
a legal opinion of nationally-recognized bond counsel, the Escrow Agent shall have no power or 
duty to invest any monies held hereunder or to make substitutions of the Federal Securities held 
hereunder or to sell, transfer or otherwise dispose of the Federal Securities acquired hereunder, 
except to collect the principal thereof at maturity and the interest thereon as the same become due 
and payable. In the event the Escrow Account is reinvested, such reinvestment shall comply with 
the provisions of Minnesota Statutes, Section 475.67.

Section 4. Escrow Verification Report. The District and the Escrow Agent 
acknowledge receipt of a report of Robert Thomas CPA, LLC, of Minneapolis, Minnesota, 
certified public accountants (the “Escrow Verification Report”), verifying that the Federal 
Securities, together with the interest to be earned thereon and the Cash Balance in the Escrow 
Account, will be sufficient to pay (i) principal and interest due on the 2019A Refunded Certificates 
commencing on September 1, 2024, and each March 1 and September 1 thereafter through March 
1, 2027 as provided in Section 1, and to redeem and prepay the 2019A Refunded Certificates 
maturing on and after March 1, 2028, on the 2019A Refunded Certificates Redemption Date; and 
(ii) principal and interest due on the 2021B Refunded Certificates commencing on September 1, 
2024, and each March 1 and September 1 thereafter through March 1, 2028, as provided in Section 
1 and to redeem and prepay the 2021B Refunded Certificates maturing on and after March 1, 2029, 
on the 2021B Refunded Certificates Redemption Date.

Section 5. District Covenants.

A. The District covenants that upon receipt of notice from the Escrow Agent pursuant 
to Section 6 of this Escrow Agreement that monies on hand in the Escrow Account and available 
for payment of the Refunded Certificates, as provided for in Section 1, will not be sufficient to 
make any payment when due to the holders of any of the Refunded Certificates, the District will 
forthwith deposit in the Escrow Account, but only from monies on hand and legally available for 
such purpose, such additional monies as may be required to pay fully the amount so to become 
due and payable.

B. The District covenants that any monies in the special Escrow Account held by the 
Escrow Agent for the payment and discharge of the Refunded Certificates which remain after the 
2021B Refunded Certificates Redemption Date and are returned to the District in accordance with 
this Agreement, will be utilized in accordance with the Declaration.

Section 6. Duties of the Escrow Agent.

A. The Escrow Agent shall mail the Notices of Defeasance and Call for Redemption 
attached hereto as Exhibits C-1 and C-2 to the applicable holders of the Refunded Certificates 
within 30 days of the date of this Agreement as required by Minnesota Statutes, Section 475.67, 
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Subd. 7. The Escrow Agent agrees with respect to the Notices of Call for Redemption of the 
applicable Refunded Certificates, attached hereto as Exhibits D-1 and D-2, that:

i. if it is the bond registrar and paying agent for the Refunded Certificates, it 
shall provide written notice of redemption to the holders of the Refunded Certificates as 
and when required by the Declaration; and

ii. notwithstanding the foregoing, if the Refunded Certificates are registered in 
the name of Cede & Co., as nominee for DTC, it will send the notice of redemption to DTC 
at the location shown in Section 15 of this Escrow Agreement, in a secure fashion (that is 
a legible facsimile transmission, registered or certified mail, or overnight delivery service) 
and verify the timely receipt by DTC of the notice of redemption at least 32 days prior to 
the applicable Redemption Date. (Notice to DTC required hereunder will be deemed 
sufficient if given in accordance with the then-applicable DTC Operational Arrangements).

B. The Escrow Agent agrees with respect to payments and prepayments of the 
principal of and interest on (i) the 2019A Refunded Certificates and on the 2019A Refunded 
Certificates Redemption Date, and (ii) the 2021B Refunded Certificates and on the 2021B 
Refunded Certificates Redemption Date, as provided for in Section 2, that it shall remit from the 
Escrow Account directly to the holders of the applicable Refunded Certificates the money required 
for the Rental Payments under the Contract represented by the Refunded Certificates as set forth 
in Section 1.

C. The Escrow Agent shall collect the matured principal of and interest on the Federal 
Securities as they become due and payable. 

D. The Escrow Agent shall immediately notify the District if at any time it shall appear 
to the Escrow Agent that the monies on hand in the Escrow Account and available for payment of 
principal of and interest on the Refunded Certificates and for prepayment of the Refunded 
Certificates as set forth in Section 1 are insufficient to make such payment.

E. The Escrow Agent shall return to the District any monies held in escrow for the 
payment and discharge of any of the Refunded Certificates which remain after the Redemption 
Date.

F. The Escrow Agent shall furnish to the District an annual report, as soon as possible 
and in any case within 60 days after the end of each calendar year, showing receipts and 
disbursements by the Escrow Agent hereunder for such calendar year.

Section 7. Reliance by Escrow Agent. As to the existence or nonexistence of any fact 
or as to the sufficiency or validity of any instrument, paper or proceeding, the Escrow Agent shall 
be entitled to rely upon a certificate signed on behalf of the District by the Chair and the Clerk as 
sufficient evidence of the facts therein contained. The Escrow Agent may accept a certificate of 
the Clerk of the District to the effect that a resolution in the form therein set forth has been adopted 
by the District as conclusive evidence that such resolution has been duly adopted and is in full 
force and effect.
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Section 8. Limitation of Escrow Agent Liability. It is understood and agreed that the 
responsibilities of the Escrow Agent under this Escrow Agreement are limited to: (a) the 
safekeeping and segregation of the Federal Securities, Cash Balance and other monies deposited 
in the Escrow Account; (b) the collection of and accounting for the principal and interest payable 
with respect thereto; (c) the application of monies in the Escrow Account as herein provided; and 
(d) providing the notices of defeasance and notices of call for redemption as required by 
Section 6.A. herein; provided, however, that no provision of this Escrow Agreement herein 
contained shall be construed to require the Escrow Agent to keep the identical monies, or any part 
thereof, received for the Escrow Account on hand, but monies of an equal amount (except to the 
extent such are represented by investments permitted under this Escrow Agreement) shall always 
be maintained on hand as funds held by the Escrow Agent, belonging to the District and a special 
account shall at all times be maintained on the books of the Escrow Agent, together with such 
investments.

Section 9. Fees of Escrow Agent. The Escrow Agent also acknowledges receipt of the 
sum of $2,400.00 which shall be used for the payment of the fees and expenses of the Escrow 
Agent in connection with and for services rendered by it pursuant to this Escrow Agreement. The 
Escrow Agent shall have no lien whatsoever upon, and hereby expressly waives any such lien or 
any claim against, any of the Federal Securities and monies in the Escrow Account for the payment 
of said fees and expenses. If the fees or expenses are less than estimated, the Escrow Agent shall, 
as soon as reasonably practicable, return the unused monies to the District.

Section 10. Concerning the Refunded Certificate Holders. This Escrow Agreement 
shall be binding upon and inure to the benefit of the District and the Escrow Agent and their 
respective successors and assigns. In addition, this Escrow Agreement shall constitute a third-party 
beneficiary contract for the benefit of the holders of the Refunded Certificates. Such third-party 
beneficiaries shall be entitled to enforce performance and observance by the District and the 
Escrow Agent of the respective agreements and covenants herein contained as fully and completely 
as if such third-party beneficiaries were parties hereto. Any bank into which the Escrow Agent 
may be merged or with which it may be consolidated or any bank resulting from any merger or 
consolidation to which it shall be a party or any bank to which it may sell or transfer all or 
substantially all of its corporate trust business shall be a successor escrow agent without the 
execution of any document or the performance of any further act.

Section 11. Term. This Escrow Agreement shall terminate when the Refunded 
Certificates have been paid in accordance with the provisions of this Escrow Agreement. If any 
Refunded Certificates are not presented to the bond registrar and paying agent for the Refunded 
Certificates for payment when due and payable, the nonpayment thereof shall not prevent the 
termination of this Escrow Agreement.

Section 12. Severability. If any one or more of the covenants or agreements provided in 
this Escrow Agreement on the part of the parties to be performed should be determined by a court 
of competent jurisdiction to be contrary to law, such covenant or agreement shall be deemed and 
construed to be severable from the remaining covenants and agreements herein contained and shall 
in no way affect the validity of the remaining provisions of this Escrow Agreement.
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Section 13. Counterparts. This Escrow Agreement may be executed in several 
counterparts, all or any of which shall be regarded for all purposes as one original and shall 
constitute and be but one and the same instrument. This Escrow Agreement shall be governed by 
the laws of the State of Minnesota.

Section 14. Capitalized Terms. Capitalized terms not otherwise defined herein have the 
meaning given in the Declaration.

Section 15. Notices. Unless otherwise provided by the respective parties, all notices to 
each of them shall be addressed as follows:

To the District: Independent School District No. 709
Attention: Executive Director of Business Services
709 Portia Johnson Drive
Duluth, MN 55811

To Bond Counsel: Fryberger, Buchanan, Smith & Frederick, P.A.
302 West Superior Street, Suite 700
Duluth, MN 55802

To the Escrow Agent: Associated Trust Company, National Association
200 North Adams Street 
P.O. Box 19006
Green Bay, Wisconsin  54307-9006

To DTC: The Depository Trust Company
Attention: Call Notification Department, 4th Floor
570 Washington Blvd.
Jersey City, NJ 07310

Section 16. Exhibits. The Exhibits to this Escrow Agreement are as follows:

Exhibit A Sources and Uses of Funds
Exhibit B Federal Securities
Exhibit C-1 Notice of Defeasance and Call for Redemption-2019A Certificates
Exhibit C-2 Notice of Defeasance and Call for Redemption-2021B Certificates
Exhibit D-1 Notice of Call for Redemption-2019A Certificates
Exhibit D-2 Notice of Call for Redemption-2021B Certificates

(remainder of page left intentionally blank)
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IN WITNESS WHEREOF, the parties hereto have caused this Escrow Agreement to be 
executed by their duly authorized officers as of the date first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709

By 
Chair

Attest:

By 
Clerk

Security Advice Waiver:

The District acknowledges that to the extent regulations of the Comptroller of the 
Currency or any other regulatory entity grant the District the right to receive 
brokerage confirmations of the security transactions as they occur, the District 
specifically waives receipt of such confirmations to the extent permitted by law. 
The Escrow Agent will furnish the District with periodic cash transaction 
statements that include the detail for all investment transactions made by the 
Escrow Agent for all current and future accounts.

IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING A NEW ACCOUNT: 
To help the government fight the funding of terrorism and money laundering activities, Federal 
law requires all financial institutions to obtain, verify and record information that identifies each 
person who opens an account. For a non-individual person such as a business entity, a charity, a 
Trust or other legal entity we will ask for documentation to verify its formation and existence as a 
legal entity. We may also ask to see financial statements, licenses, and identification and 
authorization documents from individuals claiming authority to represent the entity or other or 
other relevant documentation.
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(Signature page to Escrow Agreement between Independent School District No. 709, Duluth, 
Minnesota, and Associated Trust Company, National Association, dated as of February 8, 2024)

9

ASSOCIATED TRUST COMPANY, NATIONAL 
ASSOCIATION

By 
Its 

23



EXHIBIT A
SOURCES AND USES OF FUNDS

SOURCES OF FUNDS
Principal Amount of 2024A Bonds $21,708,231.00
Net Original Issue Premium 0.00
Accrued Interest 0.00
District Debt Service Funds 0.00
TOTAL $21,708,231.00*

USES OF FUNDS
Federal Securities $21,285,826.00
Cash Balance 0.85
Underwriter Discount 350,000.00***
Costs of Issuance for the 2024A Bonds 70,974.87**
Deposit to District Debt Service Fund 1,429.28**
TOTAL $21,708,231.00

* Proceeds and District Funds (Bonds Proceeds) deposited with Escrow Agent (except for 
Underwriter Discount)

** Proceeds for Costs of Issuance (other than the $2,400.00 for Escrow Agent fees) and amount 
to be deposited in District’s Debt Service Fund for the Bonds, deliver to the District

*** Underwriter Discount by the purchaser of the Bonds retained
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EXHIBIT B

FEDERAL SECURITIES
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EXHIBIT C-1

NOTICE OF DEFEASANCE AND CALL FOR PREPAYMENT AND REDEMPTION

$24,130,000 Refunding Certificates of Participation, Series 2019A
of Independent School District No. 709 (Duluth), Minnesota

dated May 29, 2019

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School District No. 709, 
(Duluth), Minnesota (the “District”), the District has as of the date of this notice, deposited with Associated 
Trust Company, National Association funds, and interest thereon, in an amount sufficient to pay interest on 
the Refunded Certificates on each interest payment date commencing on September 1, 2024 through March 
1, 2027, to pay the principal of the Refunded Certificates on March 1, 2025 through March 1, 2027, and to 
prepay and redeem the Certificates maturing on and after March 1, 2028 on March 1, 2027, and to defease 
the following outstanding Refunded Certificates of the District designated as the $24,130,000 Refunding 
Certificates of Participation, Series 2019A, dated May 29, 2019, having stated maturity dates of March 1 
in the years 2025 through 2029, 2032 and 2034, both inclusive, totaling $17,825,000 in outstanding 
principal amount, and with the following CUSIP numbers:

Number Maturity Date
(March 1)

Principal 
Amount*

Interest Rate CUSIP Number**

R-6 2025 $1,350,000 3.25% 264474 JC2
R-7 2026 $1,400,000 4.00% 264474 JD0
R-8 2027 $1,460,000 4.00% 264474 JE8
R-9 2028 $1,525,000 4.00% 264474 JF5
R-10 2029 $1,595,000 4.00% 264474 JG3
R-11 2032 $5,430,000 4.00% 264474 JH1
R-12 2034 $5,065,000 4.20% 264474 JJ7

The Refunded Certificates maturing on and after March 1, 2028 are being called at a price of par plus 
accrued interest to March 1, 2027, on which date they will cease to bear interest.  Holders of the Refunded 
Certificates hereby called for redemption should present their Refunded Certificates for payment to 
Associated Trust Company, National Association, 200 North Adams Street, P.O. Box 19006, Green Bay, 
Wisconsin, 54307-9006, on or before March 1, 2027.  It is recommended that you mail your bond registered 
or certified mail to guard against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2008, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified.  This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of stated maturity.

** Neither the District nor the Paying Agent shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption.  CUSIP numbers are included solely for 
the convenience of the Holders.

ASSOCIATED TRUST COMPANY, NATIONAL 
ASSOCIATION
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EXHIBIT C-2

NOTICE OF DEFEASANCE AND CALL FOR PREPAYMENT AND REDEMPTION

$5,070,000 Refunding Certificates of Participation, Series 2021B
of Independent School District No. 709 (Duluth), Minnesota

dated March 9, 2021

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School District No. 709, 
(Duluth), Minnesota (the “District”), the District has as of the date of this notice, deposited with Associated 
Trust Company, National Association funds, and interest thereon, in an amount sufficient to pay interest on 
the Refunded Certificates on each interest payment date commencing on September 1, 2024 through March 
1, 2028, to pay the principal of the Refunded Certificates on March 1, 2025 through March 1, 2028, and to 
prepay and redeem the Certificates maturing or subject to mandatory redemption on and after March 1, 
2029 on March 1, 2028, and to defease the following outstanding Refunded Certificates of the District 
designated as the $5,070,000 Refunding Certificates of Participation, Series 2021B, dated March 9, 2021, 
having stated maturity dates of March 1 in the years 2028 and 2032, totaling $3,695,000 in outstanding 
principal amount, and with the following CUSIP numbers:

Number Maturity Date
(March 1)

Principal 
Amount*

Interest Rate CUSIP Number**

R-4 2028 $1,875,000 2.60% 264474 JV0
R-5 2032 $1,820,000 3.00% 264474 JW8

The 2028 Maturity of the Refunded Certificates, as provided in the Supplement to Declaration of Trust 
dated as of March 1, 2021, will be subject to the mandatory sinking fund redemption on March 1 of the 
following years and in the following amounts:

Year Amount
2025 $460,000
2026 460,000
2027 470,000
2028 485,000

The Refunded Certificates maturing in 2032 are being called at a price of par plus accrued interest to March 
1, 2028, on which date they will cease to bear interest.  Holders of the Refunded Certificates hereby called 
for redemption should present their Refunded Certificates for payment to Associated Trust Company, 
National Association, 200 North Adams Street, P.O. Box 19006, Green Bay, Wisconsin, 54307-9006, on 
or before March 1, 2028.  It is recommended that you mail your bond registered or certified mail to guard 
against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2008, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified.  This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of stated maturity.

** Neither the District nor the Paying Agent shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption.  CUSIP numbers are included solely for 
the convenience of the Holders.
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EXHIBIT D-1

NOTICE OF CALL FOR REDEMPTION
$24,130,000 Refunding Certificates of Participation, Series 2019A

of Independent School District No. 709 (Duluth), Minnesota
dated May 29, 2019

NOTICE IS HEREBY GIVEN that, by order of Independent School District No. 709 (Duluth), Minnesota 
(the “District”), there have been called for redemption and prepayment on March 1, 2027 (the “Redemption 
Date”), all outstanding obligations of the District designated as the $24,130,000 Refunding Certificates of 
Participation, Series 2019A, dated May 29, 2019 (the “Certificates”), having stated maturity dates of March 
1 in the years 2028, 2029, 2032 and 2034, totaling $13,615,000 in outstanding principal amount, and with 
the following CUSIP numbers:

Maturity Date 
(March 1) Amount* CUSIP**

2028 $1,525,000 264474 JF5
2029 $1,595,000 264474 JG3
2032 $5,430,000 264474 JH1
2034 $5,065,000 264474 JJ7

The Certificates are being called at a price of par plus accrued interest to the Redemption Date, on which 
date they will cease to bear interest. The redemption of the Certificates is contingent upon the receipt 
by Associated Trust Company, National Association, as trustee, of sufficient funds by 9:00 a.m. CT 
on the Redemption Date. Holders of the Certificates hereby called for redemption should present their 
Certificates for payment to Associated Trust Company, National Association, 200 North Adams Street, 
P.O. Box 19006, Green Bay, Wisconsin 54307-9006, on or before the Redemption Date. It is recommended 
that you mail your Certificate registered or certified mail to guard against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2001, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified. This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of outstanding principal balance of maturity.

** Neither the District nor the Trustee shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption. CUSIP numbers are included solely for 
the convenience of the holders.

ASSOCIATED TRUST COMPANY, 
NATIONAL ASSOCIATION
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EXHIBIT D-2

NOTICE OF CALL FOR REDEMPTION
$5,070,000 Refunding Certificates of Participation, Series 2021B

of Independent School District No. 709 (Duluth), Minnesota
dated March 9, 2021

NOTICE IS HEREBY GIVEN that, by order of Independent School District No. 709 (Duluth), Minnesota 
(the “District”), there have been called for redemption and prepayment on March 1, 2028 (the “Redemption 
Date”), all outstanding obligations of the District designated as the $5,070,000 Refunding Certificates of 
Participation, Series 2021B, dated March 9, 2021 (the “Certificates”), having a stated maturity date of 
March 1, 2032, totaling $1,820,000 in outstanding principal amount, and with the following CUSIP 
numbers:

Maturity Date 
(March 1) Amount* CUSIP**

2032 $1,820,000 264474 JW8

The Certificates to be prepaid are being called at a price of par plus accrued interest to the Redemption 
Date, on which date they will cease to bear interest.  Holders of the Certificates to be prepaid are hereby 
called for redemption should present their Certificates for payment to Associated Trust Company, National 
Association, 200 North Adams Street, P.O. Box 19006, Green Bay, Wisconsin 54307-9006, on or before 
the Redemption Date. It is recommended that you mail your Certificate registered or certified mail to guard 
against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2001, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified. This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of outstanding principal balance of maturity.

** Neither the District nor the Trustee shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption. CUSIP numbers are included solely for 
the convenience of the holders.

ASSOCIATED TRUST COMPANY, 
NATIONAL ASSOCIATION
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606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and instructional
materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a vital
component of the school district’s curriculum. The school board also recognizes that it has the
authority to make final decisions on selection of all textbooks and instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the selection of
textbooks and instructional materials, the school board recognizes the expertise of the
professional staff and the vital need of such staff to be primarily involved in the
recommendation of textbooks and instructional materials. Accordingly, the school
board delegates to the superintendent the responsibility to direct the professional staff
in formulating recommendations to the school board on textbooks and other
instructional materials.

B. In reviewing textbooks and instructional materials during the selection process, the
professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the foundation
or maintenance of America’s representative form of limited government, the
Bill of Rights, our free-market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state history or
heritage based on religious references in original source documents, writings,
speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines to
establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff. Such procedures and guidelines
shall provide opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This procedure shall
be coordinated with the school district’s curriculum development effort and may utilize
advisory committees.
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IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the review
process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS

A. The school board recognizes differences of opinion on the part of some members of
the school district community relating to certain areas of the instruction program.
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.
Access to the materials in question shall not be restricted until the procedures listed
below have been fully completed and a decision to remove or restrict the materials has
been made.

B. Formal Request for Reconsideration of a Textbook or Other Instructional Resource

1. A Formal Request for Reconsideration of a textbook or other instructional
resource is initiated upon submission of a completed Formal Request for
Reconsideration of Instructional Resource or Specific Library Collection Material
form. The form must be completed in its entirety for each resource that is
subject to a request for reconsideration and submitted to the school principal.
The principal shall notify the superintendent or the superintendent’s designee
of receipt of a completed Formal Request form.

The district will respond to Formal Request for Reconsideration within 60
school contract days. One challenge will be addressed by the committee at a
time.

If specific instructional material is the subject of a Formal Request for
Reconsideration and a final decision is made to retain the specific instructional
material, then the specific instructional material shall not be subject to
additional requests for reconsideration for three years following the date of
final resolution of the initial Formal Request for Reconsideration.

2. The Superintendent or the superintendent’s designee shall appoint an
Instructional Materials Review Committee (Review Committee) upon receipt of
a Formal Request for Reconsideration. This committee shall include:

a. One member of the school district administration

b. One principal

c. Two teachers of the discipline named in the complaint (one of which
shall be the content area lead teacher)

d. Two members of the school district community with no direct
connection with the request for reconsideration

e. Two student representatives (as appropriate to the specific request).

3. The Review Committee chair shall establish a date upon which it will discuss
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the request and whether the specific instructional material conforms to the
selection criteria set forth in this policy.

4. The Review Committee

a. may consult individuals, organizations, and other resources with
relevant professional knowledge on instructional material;

b. shall examine the specific instructional material’s area of concern;

c. shall examine the specific instructional material as to its conformance
with the criteria for selection of instructional materials; and

d. shall submit a written report to the superintendent or the
superintendent’s designee containing the Review Committee’s decision
on whether to retain, to remove, or to take other action regarding the
specific instructional material.

5. The superintendent or the superintendent’s designee shall inform the
requestor and the school board of the Review Committee’s decision.

6. The requestor shall have the right to appeal the decision of the Review
Committee to the superintendent and the school board.

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Knowledge and
Skills)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)

Replaces: Policies 6030, 6035 &6040
First Reading: 12.19.2023
Second Reading:
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606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and instructional
materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a vital
component of the school district’s curriculum. The school board also recognizes that it has the
authority to make final decisions on selection of all textbooks and instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the selection of
textbooks and instructional materials, the school board recognizes the expertise of the
professional staff and the vital need of such staff to be primarily involved in the
recommendation of textbooks and instructional materials. Accordingly, the school
board delegates to the superintendent the responsibility to direct the professional staff
in formulating recommendations to the school board on textbooks and other
instructional materials.

B. In reviewing textbooks and instructional materials during the selection process, the
professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the foundation
or maintenance of America’s representative form of limited government, the
Bill of Rights, our free-market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state history or
heritage based on religious references in original source documents, writings,
speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines to
establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff. Such procedures and guidelines
shall provide opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This procedure shall
be coordinated with the school district’s curriculum development effort and may utilize
advisory committees.
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IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the review
process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS

A. The school board recognizes differences of opinion on the part of some members of
the school district community relating to certain areas of the instruction program.
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.
Access to the materials in question shall not be restricted until the procedures listed
below have been fully completed and a decision to remove or restrict the materials has
been made.

B. Formal Request for Reconsideration of a Textbook or Other Instructional Resource

1. A Formal Request for Reconsideration of a textbook or other instructional
resource is initiated upon submission of a completed Formal Request for
Reconsideration of Instructional Resource or Specific Library Collection Material
form. The form must be completed in its entirety for each resource that is
subject to a request for reconsideration and submitted to the school principal.
The principal shall notify the superintendent or the superintendent’s designee
of receipt of a completed Formal Request form.

The district will respond to Formal Request for Reconsideration within 60
school contract days. One challenge will be addressed by the committee at a
time.

If specific instructional material is the subject of a Formal Request for
Reconsideration and a final decision is made to retain the specific instructional
material, then the specific instructional material shall not be subject to
additional requests for reconsideration for three years following the date of
final resolution of the initial Formal Request for Reconsideration.

2. The Superintendent or the superintendent’s designee shall appoint an
Instructional Materials Review Committee (Review Committee) upon receipt of
a Formal Request for Reconsideration. This committee shall include:

a. One member of the school district administration

b. One principal

c. Two teachers of the discipline named in the complaint (one of which
shall be the content area lead teacher)

d. Two members of the school district community with no direct
connection with the request for reconsideration

e. Two student representatives (as appropriate to the specific request).

3. The Review Committee chair shall establish a date upon which it will discuss
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the request and whether the specific instructional material conforms to the
selection criteria set forth in this policy.

4. The Review Committee

a. may consult individuals, organizations, and other resources with
relevant professional knowledge on instructional material;

b. shall examine the specific instructional material’s area of concern;

c. shall examine the specific instructional material as to its conformance
with the criteria for selection of instructional materials; and

d. shall submit a written report to the superintendent or the
superintendent’s designee containing the Review Committee’s decision
on whether to retain, to remove, or to take other action regarding the
specific instructional material.

5. The superintendent or the superintendent’s designee shall inform the
requestor and the school board of the Review Committee’s decision.

6. The requestor shall have the right to appeal the decision of the Review
Committee to the superintendent and the school board.

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Knowledge and
Skills)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)

Replaces: Policies 6030, 6035 &6040
First Reading: 12.19.2023
Second Reading:
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Adopted: MSBA/MASA Model Policy 606
Orig. 1995

Revised: Rev. 2022

606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and instructional
materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a vital
component of the school district’s curriculum. The school board also recognizes that it has the
authority to make final decisions on selection of all textbooks and instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the selection of
textbooks and instructional materials, the school board recognizes the expertise of the
professional staff and the vital need of such staff to be primarily involved in the
recommendation of textbooks and instructional materials. Accordingly, the school
board delegates to the superintendent the responsibility to direct the professional staff
in formulating recommendations to the school board on textbooks and other
instructional materials.

B. In reviewing textbooks and instructional materials during the selection process, the
professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the foundation
or maintenance of America’s representative form of limited government, the
Bill of Rights, our free-market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state history or
heritage based on religious references in original source documents, writings,
speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines to
establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff. Such procedures and guidelines
shall provide opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This procedure shall
be coordinated with the school district’s curriculum development effort and may utilize
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advisory committees.

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the review
process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS

A. The school board recognizes differences of opinion on the part of some members of
the school district community relating to certain areas of the instruction program.
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.
Access to the materials in question shall not be restricted until the procedures listed
below have been fully completed and a decision to remove or restrict the materials has
been made.

B. The superintendent shall be responsible for the development of guidelines and
procedures to identify the steps to be followed to seek reconsideration of textbooks or
other instructional materials.

C. The superintendent shall present a procedure to the school board for review and
approval regarding reconsideration of textbooks or other instructional materials.
When approved by the school board, such procedure shall be an addendum to this
policy.

B. Formal Request for Reconsideration of a Textbook or Other Instructional Resource

1. A Formal Request for Reconsideration of a textbook or other instructional
resource is initiated upon submission of a completed Formal Request for
Reconsideration of Instructional Resource or Specific Library Collection Material
form. The form must be completed in its entirety for each resource that is
subject to a request for reconsideration and submitted to the school principal.
The principal shall notify the superintendent or the superintendent’s designee
of receipt of a completed Formal Request form.

If specific instructional material is the subject of a Formal Request for
Reconsideration and a final decision is made to retain the specific instructional
material, then the specific instructional material shall not be subject to
additional requests for reconsideration for three years following the date of
final resolution of the initial Formal Request for Reconsideration.

2. The Superintendent or the superintendent’s designee shall appoint an
Instructional Materials Review Committee (Review Committee) upon receipt of
a Formal Request for Reconsideration. This committee shall include:

a. One member of the school district administration

b. One principal

c. Two teachers of the discipline named in the complaint (one of which
shall be the content area lead teacher)
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d. Two members of the school district community with no direct
connection with the request for reconsideration

e. Two student representatives (as appropriate to the specific request).

3. The Review Committee chair shall establish a date upon which it will discuss
the request and whether the specific instructional material conforms to the
selection criteria set forth in this policy.

4. The Review Committee

a. may consult individuals, organizations, and other resources with
relevant professional knowledge on instructional material;

b. shall examine the specific instructional material’s area of concern;

c. shall examine the specific instructional material as to its conformance
with the criteria for selection of instructional materials; and

d. shall submit a written report to the superintendent or the
superintendent’s designee containing the Review Committee’s decision
on whether to retain, to remove, or to take other action regarding the
specific instructional material.

5. The superintendent or the superintendent’s designee shall inform the
requestor and the school board of the Review Committee’s decision.

6. The requestor shall have the right to appeal the decision of the Review
Committee to the superintendent and the school board.

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Knowledge and
Skills)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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6030 INSTRUCTIONAL RESOURCES

One of the primary objectives of the School District is to provide instructional resources that
enrich and support the educational program of the school. Instructional resources are
designed to:

1. Provide a wide range of experiences on all levels of difficulty with diversity of
appeal, presenting different points of view, reflecting non-sexist and non
discriminatory roles, attitudes, values, and concepts.

2. Stimulate growth in factual knowledge, literary appreciation, aesthetic values, and
ethical standards.

3. Provide background of the many religious, ethnic, and cultural groups and their
contribution to our American heritage, literature, arts, and sciences.

4. Provide a variety of formats to give students and teachers the opportunity to select
the media best suited to the learning needs of individual pupils.

The School Board supports the principles of intellectual freedom inherent in the First
Amendment of the Constitution of the United States and expressed in the "Library Bill of
Rights" of the American Library Association, "The Right to Read" published by the National
Council of Teachers of English, and "The Freedom of View" written by the Educational Film
Library Association. In the event that materials are challenged, the principles of intellectual
freedom, the right to access of materials, and the integrity of the licensed staff must be
upheld while reevaluating the material in question.

Adopted: 12-14-1976 ISD 709
Revised: 10-09-1979

01-08-1980
11-12-1985
06-20-1995
08-17-2004 ISD 709
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6035 SELECTION OF INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and
instructional materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is
a vital component of the school district's curriculum.  The school board also
recognizes that it has the authority to make final decisions on selection of all
textbooks and instructional materials.

III.RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the
selection of textbooks and instructional materials, the school board recognizes the
expertise of the professional staff and the vital need of such staff to be primarily
involved in the recommendation of textbooks and instructional materials. 
Accordingly, the school board delegates to the superintendent the responsibility to
direct the professional staff in formulating recommendations to the school board on
textbooks and other instructional materials.

B. In reviewing textbooks and instructional materials during the selection process,
the professional staff shall select materials which:

  1. support the goals and objectives of the education programs:
  2. consider the needs, age and maturity of students;
  3. foster respect and appreciation for cultural diversity and varied opinion;
  4. fit within the constraints of the school district budget; and
  6. are in the English language.  Another language may be used, pursuant to Minn.
Stat. § 124D.61.

C. The superintendent shall be responsible for developing procedures and guidelines
to establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff.  Such procedures and
guidelines shall provide opportunity for input and consideration of the views of
students, parents and other interested members of the school district community. 
This procedure shall be coordinated with the school district's curriculum development
effort and may utilize advisory committees.

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.
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B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the
review process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONS MATERIALS

A. The school board recognizes differences of opinion on the part of some members
of the school district community relating to certain areas of the instruction program. 
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.

B. The superintendent shall be responsible for the development of guidelines and
procedures to identify the steps to be followed to seek reconsideration of textbooks
or other instructional materials.

C. The superintendent shall present a procedure to the school board for review and
approval regarding reconsideration of textbooks or other instructional materials. 
When approved by the school board, such procedure shall be an addendum to this
policy.

Legal References: Minn. Stat. §  120A.22, Subd. 9 (Compulsory Instruction - Curriculum)
Minn. Stat. § 123B.02, Subd.2 (General Powers of Independent School Districts)
Minn. Stat. § 123B.03, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Limited English Proficiency)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be Disinterested; Penalty)
Hazelwood Sch. Dist. V. Kuhlmeier, 484 U.S. 260, 108 S. Ct. 562, 98 L.Ed.2d 592 (1988)
Pratt V. Independent Sch. Dist, No. 831, 670F.2d 771 (8th Cir, 1982)

Adopted: 11-09-1976 ISD 709
Revised: 02-11-1986

01-17-2006 ISD 709
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6040 CHALLENGED INSTRUCTIONAL RESOURCES

If a resident of the School District requests the removal or restriction of a resource for
anyone other than his/her child/ward, a Request for Reconsideration of an Instructional
Resource Form, available in the office of the principal, must be completed and signed.  The
materials in questions will continue to be available for use in the curriculum during the
reconsideration process, which is as follows:

Step One

A committee consisting of three building level instructional personnel shall be established by
the principal to review any challenged resource. Upon receipt of a Request for
Reconsideration, the committee shall read the complaint.  All committee members shall
thoroughly review the resource in question.  Following this review, the committee may meet
with the complainant to discuss the resource.  The committee shall make a decision
regarding the future use of this resource in the school program. After reviewing the decision
with the committee, the principal shall, within ten (10) working days, notify the complainant
of the decision in writing. The complainant may appeal the committee's decision to the
Director of Curriculum, Instruction & Assessment within ten (10) working days of receipt of
the principal's notification of decision.

Step Two

Upon receipt of a request for appeal, the Director of Curriculum, Instruction & Assessment
shall appoint a five-member committee composed of at least one school media person, a
teacher of the discipline named in the complaint, and an administrator.  The committee shall
read the complaint, review the resource, and consider the building level decision.  Following
this review, the committee shall meet with the complainant to discuss the matter.  Within
thirty (30) working days the committee shall make a decision and disseminate it to the
complainant and all principals. The entire Step Two process shall be completed in sixty (60)
days following the receipt of the request for appeal.

Step Three

The Step Two decision may be appealed to the Superintendent and the School Board within
ten (10) working days of receipt of the Step Two decision.

Adopted: 11-09-1976 ISD 709
Revised: 02-11-1986

06-20-1995
08-17-2004 ISD 709

6040 - 1 of 1

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
59

https://drive.google.com/open?id=1YF3wRhU45_8aiEAcTxUP42n7mxNI4Aw8
https://drive.google.com/open?id=1YF3wRhU45_8aiEAcTxUP42n7mxNI4Aw8


722 PUBLIC DATA AND DATA SUBJECT REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of
that data, unless the appearance of the name or other identifying data can be clearly
demonstrated to be only incidental to the data and the data are not accessed by the
name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district
to whom persons may direct questions or concerns regarding problems in obtaining
access to data or other data practices problems. The responsible authority may be the
data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government
entity regardless of its physical form, storage media or conditions of use.

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes
a parent or guardian or an individual acting as a parent or guardian in the absence of a
parent or guardian, except that the responsible authority shall withhold data from
parents or guardians, or individuals acting as parents or guardians in the absence of
parents or guardians, upon request by the minor if the responsible authority
determines that withholding the data would be in the best interest of the minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of government
data. Inspection does not include printing copies by the school district, unless printing
a copy is the only method to provide for inspection of the data. For data stored in
electronic form and made available in electronic form on a remote access basis to the
public by the school district, typically through an online portal or the government
entity’s website, inspection includes remote access to the data by the public and the
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ability to print copies of or download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as
confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not
accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not
public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the
school district, unless classified by statute, temporary classification pursuant to
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on
individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the
collection, use, and dissemination of any set of data on individuals, government data,
or summary data, unless otherwise provided by state law. Until an individual is
designated by the school board, the responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals
are not identified and from which neither their identities nor any other characteristic
that could uniquely identify an individual is ascertainable. Unless classified pursuant to
Minnesota Statutes section 13.06, another statute, or federal law, summary data is
public.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing using the data practices form and
directed to the responsible authority.

1. A request for public data must include the following information:
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a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or
email address).

2. Unless specifically authorized by statute, the school district may not require
persons to identify themselves, state a reason for, or justify a request to gain
access to public government data. A person may be asked to provide certain
identifying or clarifying information for the sole purpose of facilitating access to
the data.

3. The identity of the requestor is public, if provided, but cannot be required by
the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which the
determination is based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the
request has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law
upon which the denial was based.

c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the requestor
does not appear at the time and place established for inspection of the
data or the data is not picked up within ten (10) business days after
the requestor is notified, the school district will conclude that the data
is no longer wanted and will consider the request closed.

2. The school district’s response time may be affected by the size and complexity
of the particular request, including necessary redactions of the data, and also
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by the number of requests made within a particular period of time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data
in response to a data request, or to provide responsive data in a specific form
or arrangement if the school district does not keep the data in that form or
arrangement.

5. The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made and directed to the
responsible authority.

1. A request for the preparation of summary data must include the following
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has
determined that the requestor’s access would compromise the private or
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of
creating the summary data before the school district begins to prepare the summary
data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for the
administration and management of programs specifically authorized by the legislature
or local governing body or mandated by the federal government.
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B. Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes section
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed
whether the individual is the subject of stored data on individuals, and whether it is
classified as public, private or confidential. Upon further request, an individual who is
the subject of stored private or public data on individuals shall be shown the data
without any charge and, if desired, shall be informed of the content and meaning of
that data.

D. After an individual has been shown the private data and informed of its meaning, the
data need not be disclosed to that individual for six months thereafter unless a dispute
or action pursuant to this section is pending or additional data on the individual has
been collected or created.

E. The responsible authority or designee shall provide copies of the private or public data
upon request by the individual subject of the data. The responsible authority or
designee may require the requesting person to pay the actual costs of making and
certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any
request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is
not possible.

G. An individual subject of the data may contest the accuracy or completeness of public or
private data. To exercise this right, an individual shall notify in writing the responsible
authority describing the nature of the disagreement. The responsible authority shall
within 30 days either: (1) correct the data found to be inaccurate or incomplete and
attempt to notify past recipients of inaccurate or incomplete data, including recipients
named by the individual; or (2) notify the individual that the authority believes the
data to be correct. Data in dispute shall be disclosed only if the individual's statement
of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the order
and notice of a contested case hearing required by Minnesota Statutes chapter 14, try
to resolve the dispute through education, conference, conciliation, or persuasion. If the
parties consent, the commissioner may refer the matter to mediation. Following these
efforts, the commissioner shall dismiss the appeal or issue the order and notice of
hearing.

I. Data on individuals that have been successfully challenged by an individual must be
completed, corrected, or destroyed by a government entity without regard to the
requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the school
district may retain a copy of the commissioner of administration's order issued under
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute
between the parties that does not contain any particulars of the successfully
challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the
responsible authority.
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B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is
not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or
their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents for
a two-sided copy.

b. More than 100 pages or copies of other materials are charged based
upon the actual cost of searching for and retrieving the data and
making the copies or electronically sending the data, unless the cost is
specifically set by statute or rule.

(1) The actual cost of making copies includes employee time, the
cost of the materials onto which the data is copied (paper, CD,
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make
the copies, e.g., photographs, the actual cost paid by the
school district to an outside vendor will be charged.

2. All charges must be paid for [in cash, check, or online service] in advance of
receiving the copies.
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B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor required to
prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the summary
data prepared and, where appropriate, reduce the costs assessed to
the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the factors
set forth in Minnesota Rule 1205.0300, subpart 4, the school district
determines that a reasonable fee would be the charges set forth in section
VIII.A of this policy that apply to requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve educational
records of a child with a disability by the child’s parent or guardian or by the
child upon the child reaching the age of majority.

IX. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school district
uses for access by the data subject to public or private data on individuals). The
responsible authority shall update the policies no later than August 1 of each year, and
at any other time as necessary to reflect changes in personnel, procedures, or other
circumstances that impact the public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing free copies
to the public or by posting the policies in a conspicuous place within the school district
that is easily accessible to the public or by posting them on the school district’s
website.
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Data Practices Contacts

Responsible Authority:
Superintendent
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Compliance Official:
Executive Director of Business Services and Finance
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Designee(s):
Business Services Coordinator
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

New Policy
Replacing: Policy 108
First Reading: 09-18-2018
Adopted: 10-16-2018
Reviewed: 10-15-2019
Reviewed: 07-21-2020
First Reading: 11-15-2022
Second Reading: 12-20-2022
Reviewed:
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of
that data, unless the appearance of the name or other identifying data can be clearly
demonstrated to be only incidental to the data and the data are not accessed by the
name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district
to whom persons may direct questions or concerns regarding problems in obtaining
access to data or other data practices problems. The responsible authority may be the
data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government
entity regardless of its physical form, storage media or conditions of use.

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes
a parent or guardian or an individual acting as a parent or guardian in the absence of a
parent or guardian, except that the responsible authority shall withhold data from
parents or guardians, or individuals acting as parents or guardians in the absence of
parents or guardians, upon request by the minor if the responsible authority
determines that withholding the data would be in the best interest of the minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of government
data. Inspection does not include printing copies by the school district, unless printing
a copy is the only method to provide for inspection of the data. For data stored in
electronic form and made available in electronic form on a remote access basis to the
public by the school district, typically through an online portal or the government
entity’s website, inspection includes remote access to the data by the public and the
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ability to print copies of or download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as
confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not
accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not
public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the
school district, unless classified by statute, temporary classification pursuant to
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on
individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the
collection, use, and dissemination of any set of data on individuals, government data,
or summary data, unless otherwise provided by state law. Until an individual is
designated by the school board, the responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals
are not identified and from which neither their identities nor any other characteristic
that could uniquely identify an individual is ascertainable. Unless classified pursuant to
Minnesota Statutes section 13.06, another statute, or federal law, summary data is
public.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing using the data practices form and
directed to the responsible authority.

1. A request for public data must include the following information:
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a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or
email address).

2. Unless specifically authorized by statute, the school district may not require
persons to identify themselves, state a reason for, or justify a request to gain
access to public government data. A person may be asked to provide certain
identifying or clarifying information for the sole purpose of facilitating access to
the data.

3. The identity of the requestor is public, if provided, but cannot be required by
the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which the
determination is based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the
request has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law
upon which the denial was based.

c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the requestor
does not appear at the time and place established for inspection of the
data or the data is not picked up within ten (10) business days after
the requestor is notified, the school district will conclude that the data
is no longer wanted and will consider the request closed.

2. The school district’s response time may be affected by the size and complexity
of the particular request, including necessary redactions of the data, and also
by the number of requests made within a particular period of time.
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3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data
in response to a data request, or to provide responsive data in a specific form
or arrangement if the school district does not keep the data in that form or
arrangement.

5. The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing and directed to
the responsible authority.

1. A request for the preparation of summary data must include the following
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has
determined that the requestor’s access would compromise the private or
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of
creating the summary data before the school district begins to prepare the summary
data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for the
administration and management of programs specifically authorized by the legislature
or local governing body or mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored, used, or
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disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes section
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed
whether the individual is the subject of stored data on individuals, and whether it is
classified as public, private or confidential. Upon further request, an individual who is
the subject of stored private or public data on individuals shall be shown the data
without any charge and, if desired, shall be informed of the content and meaning of
that data.

D. After an individual has been shown the private data and informed of its meaning, the
data need not be disclosed to that individual for six months thereafter unless a dispute
or action pursuant to this section is pending or additional data on the individual has
been collected or created.

E. The responsible authority or designee shall provide copies of the private or public data
upon request by the individual subject of the data. The responsible authority or
designee may require the requesting person to pay the actual costs of making and
certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any
request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is
not possible.

G. An individual subject of the data may contest the accuracy or completeness of public or
private data. To exercise this right, an individual shall notify in writing the responsible
authority describing the nature of the disagreement. The responsible authority shall
within 30 days either: (1) correct the data found to be inaccurate or incomplete and
attempt to notify past recipients of inaccurate or incomplete data, including recipients
named by the individual; or (2) notify the individual that the authority believes the
data to be correct. Data in dispute shall be disclosed only if the individual's statement
of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the order
and notice of a contested case hearing required by Minnesota Statutes chapter 14, try
to resolve the dispute through education, conference, conciliation, or persuasion. If the
parties consent, the commissioner may refer the matter to mediation. Following these
efforts, the commissioner shall dismiss the appeal or issue the order and notice of
hearing.

I. Data on individuals that have been successfully challenged by an individual must be
completed, corrected, or destroyed by a government entity without regard to the
requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the school
district may retain a copy of the commissioner of administration's order issued under
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute
between the parties that does not contain any particulars of the successfully
challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the
responsible authority.
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B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is
not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or
their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents for
a two-sided copy.

b. More than 100 pages or copies of other materials are charged based
upon the actual cost of searching for and retrieving the data and
making the copies or electronically sending the data, unless the cost is
specifically set by statute or rule.

(1) The actual cost of making copies includes employee time, the
cost of the materials onto which the data is copied (paper, CD,
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make
the copies, e.g., photographs, the actual cost paid by the
school district to an outside vendor will be charged.

2. All charges must be paid for [in cash or by check cash, check, or online
service] in advance of receiving the copies.

[Note: the district should identify the payment methods that it will accept.]
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B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor required to
prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the summary
data prepared and, where appropriate, reduce the costs assessed to
the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the factors
set forth in Minnesota Rule 1205.0300, subpart 4, the school district
determines that a reasonable fee would be the charges set forth in section
VIII.A of this policy that apply to requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve educational
records of a child with a disability by the child’s parent or guardian or by the
child upon the child reaching the age of majority.

IX. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school district
uses for access by the data subject to public or private data on individuals). The
responsible authority shall update the policies no later than August 1 of each year, and
at any other time as necessary to reflect changes in personnel, procedures, or other
circumstances that impact the public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing free copies
to the public or by posting the policies in a conspicuous place within the school district
that is easily accessible to the public or by posting them on the school district’s
website.
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Data Practices Contacts

Responsible Authority:
Superintendent
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Compliance Official:
Executive Director of Business Services and Finance
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Designee(s):
Business Services Coordinator
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

New Policy
Replacing: Policy 108
First Reading: 09-18-2018
Adopted: 10-16-2018
Reviewed: 10-15-2019
Reviewed: 07-21-2020
First Reading: 11-15-2022
Second Reading: 12-20-2022
Reviewed:
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations
and decisions on school district matters. At the same time, the school board
recognizes the importance of conducting orderly and efficient proceedings, with
opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public
input as well as to protect the due process and privacy rights of individuals under the
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage input by persons of subjects related to
the management of the school district at school board meetings. The school board
may adopt reasonable time, place, and manner restrictions on public expression in
order to facilitate free input by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and
due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this
policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature of
employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint or
charge resulted in a disciplinary action; the final disposition of any disciplinary action
as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for
the action and data documenting the basis of the action, excluding data that would
identify confidential sources who are employees of the public body; the complete
terms of any agreement settling any dispute arising out of the employment
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143,
Subd. 2, except that the agreement must include specific reasons for the agreement if
it involves the payment of more than $10,000 of public money; work location; work
telephone number; badge number; work-related continuing education; honors and
awards received; and payroll time sheets or other comparable data that are only used
to account for employee’s work time for payroll purposes, except to the extent that
release of time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public”
includes:
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Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered
by the appointing authority to be finalists for a position in public employment. For
purposes of this subdivision, “finalist” means an individual who is selected to be
interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a
student.

E. “Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared time
services.

F. Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior government
service; any data required to be provided or that is voluntarily provided in an
application to a multimember agency pursuant to Minn. Stat. § 15.0597; and veteran
status. Once an individual has been appointed to a public body, the following
additional items of data are public: residential address; either a telephone number or
electronic mail address where the appointee can be reached, or both at the request of
the appointee; the first and last dates of service on the public body; the existence and
status of any complaints or charges against an appointee; and, upon completion of an
investigation of a complaint or charge against an appointee, the final investigative
report unless access to the data would jeopardize an active investigation. Any
electronic mail address or telephone number provided by a public body for use by an
appointee shall be public. An appointee may use an electronic mail address or
telephone number provided by the public body as the designated electronic mail
address or telephone number at which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

3. right to consideration by the school board of certain data treated as not public
as provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat.
§ 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:
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1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data);
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. Ch. 260E (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and subject
to reasonable time, place, and manner restrictions. Among the rights available to the public is
the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PUBLIC COMMENT

The school board shall provide time when persons may address the school board on any topic,
subject to the limitations of this policy. The school board reserves the right to allocate a
specific period of time for this purpose and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public will not
be invited to address the school board. Possible examples are work sessions and board
retreats. The public will still be entitled to notice of these meetings and will be allowed to
attend these meetings, but the public will not be allotted time during the meeting to address
the board.

VII. PROCEDURES

A. Agenda Items

1. Persons who wish to address the school board on a particular subject should
identify the subject and identify agenda item(s) to which their comments
pertain.

1. The school board chair will recognize one speaker at a time and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

2. The school board retains the discretion to limit discussion of any agenda item
to a reasonable period of time as determined by the school board. If a group
or organization wishes to address the school board on a topic, the school
board reserves the right to require designation of one or more representatives
or spokespersons to speak on behalf of the group or organization.

3. Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which may be
potentially libelous or slanderous in nature shall not be considered in public,
but shall be processed as determined by the school board in accordance with
governing law.

4. The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of
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state or federal law, this policy or the statutory rights of privacy of an
individual.

5. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

6. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.

7. Public comment at other meetings will be limited to the issue(s) on the agenda
for that meeting. Public comment may or may not be taken at meetings where
there is no official action.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed
to that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an
intimidating atmosphere, the complaint should be directed to the employee’s
supervisor or other official as designated in the school district policy governing
that kind of complaint. In the absence of a designated person, the matter
should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.

4. Complaints which are unresolved at the superintendent’s level may be
brought before the school board by notifying the school board in writing.

C. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first
time by the public.

VIII. LISTENING SESSIONS

The School Board will conduct a 45 minute listening session one hour prior to the monthly
regular School Board meeting.

Duluth Public Schools parents/caregivers, students and staff, and Duluth residents are invited
to comment to the School Board. Individuals wishing to speak at a listening session must
register in advance with the Office of the Superintendent by giving their name, city, and phone
number or email, and indicate the topic to be addressed (superintendent@isd709.org or
218.336.8752).

Registration, along with any prepared background information, if appropriate, is to be
submitted to the Office of the Superintendent no later than Monday NOON on the day before
the listening session. Individuals’ comment time allocation will be limited to approximately
three (3) minutes, spending upon the number of people registered for the listening session.
With advance notice to registered speakers, the School Board Chair reserves the right to
adjust the time of the listening Session.
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Listening sessions are held prior to a regular monthly School Board meeting. The School Board
will listen to comments and, typically, not respond during the session. Generally, matters are
referred to Administration.

The School Board Chair has the responsibility of maintaining order and upholding the core
values of the District. Decorum is to be maintained during the listening session. If at any time,
the rights of persons involved appear to be at risk of not being protected, the Board Chair can
call a recess or end the listening session.

IX. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event
of a willful violation, punitive damages for violation of state data privacy laws. (Minn.
Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public)
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion
Procedures; Closed or Open Meeting)
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for
Head Coach, Notice of Nonrenewal; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts;
Termination; Hearing Procedures)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent
School Districts; Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or
Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA School Law Bulletin “C” (Minnesota’s Open Meeting Law)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data)

First Reading: 10.20.2020
Second Reading: 11.17.2020
Adoption: 10.15.2020
First Reading: 10.17.2023
Second Reading: 11.21.2023
Adoption: 11.21.2023
Review:
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations
and decisions on school district matters. At the same time, the school board
recognizes the importance of conducting orderly and efficient proceedings, with
opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public
input as well as to protect the due process and privacy rights of individuals under the
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage input by persons of subjects related to
the management of the school district at school board meetings. The school board
may adopt reasonable time, place, and manner restrictions on public expression in
order to facilitate free input by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and
due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this
policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature of
employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint or
charge resulted in a disciplinary action; the final disposition of any disciplinary action
as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for
the action and data documenting the basis of the action, excluding data that would
identify confidential sources who are employees of the public body; the complete
terms of any agreement settling any dispute arising out of the employment
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143,
Subd. 2, except that the agreement must include specific reasons for the agreement if
it involves the payment of more than $10,000 of public money; work location; work
telephone number; badge number; work-related continuing education; honors and
awards received; and payroll time sheets or other comparable data that are only used
to account for employee’s work time for payroll purposes, except to the extent that
release of time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public”
includes:
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Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered
by the appointing authority to be finalists for a position in public employment. For
purposes of this subdivision, “finalist” means an individual who is selected to be
interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a
student.

E. “Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared time
services.

F. Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior government
service; any data required to be provided or that is voluntarily provided in an
application to a multimember agency pursuant to Minn. Stat. § 15.0597; and veteran
status. Once an individual has been appointed to a public body, the following
additional items of data are public: residential address; either a telephone number or
electronic mail address where the appointee can be reached, or both at the request of
the appointee; the first and last dates of service on the public body; the existence and
status of any complaints or charges against an appointee; and, upon completion of an
investigation of a complaint or charge against an appointee, the final investigative
report unless access to the data would jeopardize an active investigation. Any
electronic mail address or telephone number provided by a public body for use by an
appointee shall be public. An appointee may use an electronic mail address or
telephone number provided by the public body as the designated electronic mail
address or telephone number at which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

3. right to consideration by the school board of certain data treated as not public
as provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat.
§ 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:
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1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data);
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. Ch. 260E (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and subject
to reasonable time, place, and manner restrictions. Among the rights available to the public is
the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PUBLIC COMMENT

The school board shall provide time when persons may address the school board on any topic,
subject to the limitations of this policy. The school board reserves the right to allocate a
specific period of time for this purpose and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public will not
be invited to address the school board. Possible examples are work sessions and board
retreats. The public will still be entitled to notice of these meetings and will be allowed to
attend these meetings, but the public will not be allotted time during the meeting to address
the board.

VII.VIII. LISTENING SESSIONS

The School Board will conduct a 45 minute listening session one hour prior to the monthly
regular School Board meeting from 5:30 p.m. to 6:15 p.m.

Duluth Public Schools parents/caregivers, students and staff, and Duluth residents are invited
to comment to the School Board. Individuals wishing to speak at a listening session must
register in advance with the Office of the Superintendent by giving their name, address city,
and phone number or email, and indicate the topic to be addressed
(superintendent@isd709.org or 218.336.8752).

Registration, along with any prepared background information, if appropriate, is to be
submitted to the Office of the Superintendent no later than Monday NOON on the day before
the listening session. Individuals’ comment time allocation will be limited to approximately
three (3) minutes, spending upon the number of people registered for the listening session.
With advance notice to registered speakers, the School Board Chair reserves the right to
adjust the time of the listening Session.

Listening sessions are held prior to a regular monthly School Board meeting. The School Board
will listen to comments and, typically, not respond during the session. Generally, matters are
referred to Administration.

The School Board Chair has the responsibility of maintaining order and upholding the core
values of the District. Decorum is to be maintained during the listening session. If at any time,
the rights of persons involved appear to be at risk of not being protected, the Board Chair can
call a recess or end the listening session.
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VIII.VII. PROCEDURES

A. Agenda Items

1. Persons who wish to address the school board on a particular subject should
identify the subject and identify agenda item(s) to which their comments
pertain.

1. The school board chair will recognize one speaker at a time and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

2. The school board retains the discretion to limit discussion of any agenda item
to a reasonable period of time as determined by the school board. If a group
or organization wishes to address the school board on a topic, the school
board reserves the right to require designation of one or more representatives
or spokespersons to speak on behalf of the group or organization.

3. Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which may be
potentially libelous or slanderous in nature shall not be considered in public,
but shall be processed as determined by the school board in accordance with
governing law.

4. The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of
state or federal law, this policy or the statutory rights of privacy of an
individual.

5. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

6. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.

7. Public comment at other meetings will be limited to the issue(s) on the agenda
for that meeting. Public comment may or may not be taken at meetings where
there is no official action.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed
to that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an
intimidating atmosphere, the complaint should be directed to the employee’s
supervisor or other official as designated in the school district policy governing
that kind of complaint. In the absence of a designated person, the matter
should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.
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4. Complaints which are unresolved at the superintendent’s level may be
brought before the school board by notifying the school board in writing.

C. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first
time by the public.

IX. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event
of a willful violation, punitive damages for violation of state data privacy laws. (Minn.
Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public)
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion
Procedures; Closed or Open Meeting)
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for
Head Coach, Notice of Nonrenewal; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts;
Termination; Hearing Procedures)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent
School Districts; Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or
Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA School Law Bulletin “C” (Minnesota’s Open Meeting Law)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data)

First Reading: 10.20.2020
Second Reading: 11.17.2020
Adoption: 10.15.2020
First Reading: 10.17.2023
Second Reading: 11.21.2023
Adoption: 11.21.2023
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations
and decisions on school district matters. At the same time, the school board
recognizes the importance of conducting orderly and efficient proceedings, with
opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public
input as well as to protect the due process and privacy rights of individuals under the
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage input by persons of subjects related to
the management of the school district at school board meetings. The school board
may adopt reasonable time, place, and manner restrictions on public expression in
order to facilitate free input by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and
due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this
policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature of
employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint or
charge resulted in a disciplinary action; the final disposition of any disciplinary action
as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for
the action and data documenting the basis of the action, excluding data that would
identify confidential sources who are employees of the public body; the complete
terms of any agreement settling any dispute arising out of the employment
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143,
Subd. 2, except that the agreement must include specific reasons for the agreement if
it involves the payment of more than $10,000 of public money; work location; work
telephone number; badge number; work-related continuing education; honors and
awards received; and payroll time sheets or other comparable data that are only used
to account for employee’s work time for payroll purposes, except to the extent that
release of time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public”
includes:
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Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered
by the appointing authority to be finalists for a position in public employment. For
purposes of this subdivision, “finalist” means an individual who is selected to be
interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a
student.

E. “Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared time
services.

F. Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior government
service; any data required to be provided or that is voluntarily provided in an
application to a multimember agency pursuant to Minn. Stat. § 15.0597; and veteran
status. Once an individual has been appointed to a public body, the following
additional items of data are public: residential address; either a telephone number or
electronic mail address where the appointee can be reached, or both at the request of
the appointee; the first and last dates of service on the public body; the existence and
status of any complaints or charges against an appointee; and, upon completion of an
investigation of a complaint or charge against an appointee, the final investigative
report unless access to the data would jeopardize an active investigation. Any
electronic mail address or telephone number provided by a public body for use by an
appointee shall be public. An appointee may use an electronic mail address or
telephone number provided by the public body as the designated electronic mail
address or telephone number at which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

3. right to consideration by the school board of certain data treated as not public
as provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat.
§ 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:
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1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data);
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. Ch. 260E (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and subject
to reasonable time, place, and manner restrictions. Among the rights available to the public is
the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PUBLIC COMMENT

The school board shall provide time when persons may address the school board on any topic,
subject to the limitations of this policy. The school board reserves the right to allocate a
specific period of time for this purpose and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public will not
be invited to address the school board. Possible examples are work sessions and board
retreats. The public will still be entitled to notice of these meetings and will be allowed to
attend these meetings, but the public will not be allotted time during the meeting to address
the board.

VII. LISTENING SESSIONS

The School Board will conduct a listening session prior to the monthly regular School Board
meeting from 5:30 p.m. to 6:15 p.m.

Duluth Public Schools parents/caregivers, students and staff, and Duluth residents are invited
to comment to the School Board. Individuals wishing to speak at a listening session must
register in advance with the Office of the Superintendent by giving their name, address city,
and phone number, and indicate the topic to be addressed (superintendent@isd709.org or
218.336.8752).

Registration, along with any prepared background information, if appropriate, is to be
submitted to the Office of the Superintendent no later than Monday NOON on the day before
the listening session. Individuals’ comment time allocation will be limited to approximately
three (3) minutes, spending upon the number of people registered for the listening session.
With advance notice to registered speakers, the School Board Chair reserves the right to
adjust the time of the listening Session.

Listening sessions are held prior to a regular monthly School Board meeting. The School Board
will listen to comments and, typically, not respond during the session. Generally, matters are
referred to Administration.

The School Board Chair has the responsibility of maintaining order and upholding the core
values of the District. Decorum is to be maintained during the listening session. If at any time,
the rights of persons involved appear to be at risk of not being protected, the Board Chair can
call a recess or end the listening session.
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VIII. PROCEDURES

A. Agenda Items

1. Persons who wish to address the school board on a particular subject should
identify the subject and identify agenda item(s) to which their comments
pertain.

1. The school board chair will recognize one speaker at a time and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

2. The school board retains the discretion to limit discussion of any agenda item
to a reasonable period of time as determined by the school board. If a group
or organization wishes to address the school board on a topic, the school
board reserves the right to require designation of one or more representatives
or spokespersons to speak on behalf of the group or organization.

3. Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which may be
potentially libelous or slanderous in nature shall not be considered in public,
but shall be processed as determined by the school board in accordance with
governing law.

4. The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of
state or federal law, this policy or the statutory rights of privacy of an
individual.

5. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

6. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.

7. Public comment at other meetings will be limited to the issue(s) on the agenda
for that meeting. Public comment may or may not be taken at meetings where
there is no official action.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed
to that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an
intimidating atmosphere, the complaint should be directed to the employee’s
supervisor or other official as designated in the school district policy governing
that kind of complaint. In the absence of a designated person, the matter
should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.
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4. Complaints which are unresolved at the superintendent’s level may be
brought before the school board by notifying the school board in writing.

C. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first
time by the public.

IX. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event
of a willful violation, punitive damages for violation of state data privacy laws. (Minn.
Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public)
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion
Procedures; Closed or Open Meeting)
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for
Head Coach, Notice of Nonrenewal; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts;
Termination; Hearing Procedures)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent
School Districts; Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or
Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA School Law Bulletin “C” (Minnesota’s Open Meeting Law)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data)

First Reading: 10.20.2020
Second Reading: 11.17.2020
Adoption: 10.15.2020
First Reading: 10.17.2023
Second Reading: 11.21.2023
Adoption: 11.21.2023
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539 COUNSELING REGARDING PRE-CAREER AND TECHNICAL PROGRAMS

I. PURPOSE

A. Counseling Materials: The purpose of this policy is to identify a procedure, tools and staff
responsible to regularly evaluate whether District, counselor, or teacher developed
promotional materials create or perpetuate stereotypes or limitations based on race, color,
national origin, sex or disability.

B. Disproportionate Enrollment: The District shall evaluate whether the disproportionate
enrollment is the result of discrimination, address instances of disproportionate enrollment
and take steps to encourage nontraditional participation and equity with respect to race,
sex and disability.

II. DEFINITIONS

A. “Counseling Materials” are materials used for the purpose of promoting career and
technical programs.

B. “Disproportionate Enrollment” is the ratio between the percentage of persons in a particular
race, sex, or disability demographic compared to the percentage of the race, sex, or
disability demographic of all students enrolled.

III. COUNSELING MATERIALS

Establishing Bias-Free Materials

A. District staff shall ensure that counseling and counseling materials are free from bias
and stereotypes on the basis of race, color, sex, gender identity, religion, national
origin, sexual orientation, disability, homelessness, or English Learner status. District
staff will encourage students to consider programs of study, courses, extracurricular
activities, and occupational opportunities on the basis of individual interests, abilities,
and skills rather than race, color, sex, gender identity, religion, national origin,
disability, homelessness, or English Learner status. The Superintendent or designee
shall yearly examine counseling and testing materials for bias and address any bias
found therein.

B. The Superintendent or designee will ensure compliance with our counseling practices
via interviews with staff, a review of counseling materials, and discussions with
students and parents/guardians on a yearly basis.

C. If a particular class is disproportionately male or female, the District must make sure
this situation did not result because of a sex-biased counseling, a hostile
environment, or the use of discriminatory counseling and/or testing methods.

IV. DISPROPORTIONATE ENROLLMENT

A. After classes are set and students have registered, the Superintendent or designee
will review enrollment numbers, determine if there is disproportionate enrollment,
and consider what can be changed to increase enrollment in classes. When
disproportionate enrollment occurs, the District must assess counseling materials
and activities and make appropriate revisions, address any instances of
discrimination or bias, or identify a legitimate, nondiscriminatory rationale.
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B. The District needs to demonstrate valid and nondiscriminatory reasons for
disproportionate enrollment and ensure that all students are provided
nondiscriminatory counseling services. If a disparity is identified, the school district
must take action to ensure that the disproportionate enrollment is not the result of
discrimination. Such actions may include staff training, reviewing master schedule
conflicts, assignments of students to courses, recruitment efforts, and counseling
information provided to students.

Examples of what can be done;

1. Analyze course enrollment data to identify disproportionate enrollment of
minority, female and students with disabilities

2. Identify discriminatory practices in existing programs, policies and
procedures.

3. Review guidance materials for stereotypes.

4. Improve the process to ensure all students and parents are informed of all
course and program offerings.

5. Make sure course catalogs and brochures are periodically reviewed for bias.

6. Is the process for developing student schedules reviewed to ensure that
counselors and advisors are not discouraging any student from enrolling in a
particular program or course based on factors not related to program criteria?

7. Consider taking specific steps to encourage students to enroll in courses that
are non-traditional.

8. Consider approaches to reduce disproportionate enrollment in future years.
Examples: bring in speakers to discuss non-traditional careers with students,
holding open-houses, displaying student work, offering college credit for
courses, conducting survey of parent/student interest, after-school clubs,
renaming courses or rewriting course descriptions.

9. Support training of staff members or administration on non-traditional
enrollment, particularly on strategies to engage female students in STEM
courses.

First Reading: 1/22/2019
Adopted: 2/26/2019 ISD 709
Renumbered:
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535 539COUNSELING REGARDING PRE-CAREER AND TECHNICAL PROGRAMS

I. PURPOSE

A. Counseling Materials: The purpose of this policy is to identify a procedure, tools and staff
responsible to regularly evaluate whether District, counselor, or teacher developed
promotional materials create or perpetuate stereotypes or limitations based on race, color,
national origin, sex or disability.

B. Disproportionate Enrollment: The District shall evaluate whether the disproportionate
enrollment is the result of discrimination, address instances of disproportionate enrollment
and take steps to encourage nontraditional participation and equity with respect to race,
sex and disability.

II. DEFINITIONS

A. “Counseling Materials” are materials used for the purpose of promoting career and
technical programs.

B. “Disproportionate Enrollment” is the ratio between the percentage of persons in a particular
race, sex, or disability demographic compared to the percentage of the race, sex, or
disability demographic of all students enrolled.

III. COUNSELING MATERIALS

Establishing Bias-Free Materials

A. District staff shall ensure that counseling and counseling materials are free from bias
and stereotypes on the basis of race, color, sex, gender identity, religion, national
origin, sexual orientation, disability, homelessness, or English Learner status. District
staff will encourage students to consider programs of study, courses, extracurricular
activities, and occupational opportunities on the basis of individual interests, abilities,
and skills rather than race, color, sex, gender identity, religion, national origin,
disability, homelessness, or English Learner status. The Superintendent or designee
shall yearly examine counseling and testing materials for bias and address any bias
found therein.

B. The Superintendent or designee will ensure compliance with our counseling practices
via interviews with staff, a review of counseling materials, and discussions with
students and parents/guardians on a yearly basis.

C. If a particular class is disproportionately male or female, the District must make sure
this situation did not result because of a sex-biased counseling, a hostile
environment, or the use of discriminatory counseling and/or testing methods.

IV. DISPROPORTIONATE ENROLLMENT

A. After classes are set and students have registered, the Superintendent or designee
will review enrollment numbers, determine if there is disproportionate enrollment,
and consider what can be changed to increase enrollment in classes. When
disproportionate enrollment occurs, the District must assess counseling materials
and activities and make appropriate revisions, address any instances of
discrimination or bias, or identify a legitimate, nondiscriminatory rationale.

539 - 1 of 2

Duluth Public Schools | Duluth, MN | (218) 336-8752
93



B. The District needs to demonstrate valid and nondiscriminatory reasons for
disproportionate enrollment and ensure that all students are provided
nondiscriminatory counseling services. If a disparity is identified, the school district
must take action to ensure that the disproportionate enrollment is not the result of
discrimination. Such actions may include staff training, reviewing master schedule
conflicts, assignments of students to courses, recruitment efforts, and counseling
information provided to students.

Examples of what can be done;

1. Analyze course enrollment data to identify disproportionate enrollment of
minority, female and students with disabilities

2. Identify discriminatory practices in existing programs, policies and
procedures.

3. Review guidance materials for stereotypes.

4. Improve the process to ensure all students and parents are informed of all
course and program offerings.

5. Make sure course catalogs and brochures are periodically reviewed for bias.

6. Is the process for developing student schedules reviewed to ensure that
counselors and advisors are not discouraging any student from enrolling in a
particular program or course based on factors not related to program criteria?

7. Consider taking specific steps to encourage students to enroll in courses that
are non-traditional.

8. Consider approaches to reduce disproportionate enrollment in future years.
Examples: bring in speakers to discuss non-traditional careers with students,
holding open-houses, displaying student work, offering college credit for
courses, conducting survey of parent/student interest, after-school clubs,
renaming courses or rewriting course descriptions.

9. Support training of staff members or administration on non-traditional
enrollment, particularly on strategies to engage female students in STEM
courses.

First Reading: 1/22/2019
Adopted: 2/26/2019 ISD 709
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
Monthly Committee of the Whole Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, January 9, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. CALL TO ORDER
2. ROLL CALL
3. AGENDA ITEMS

A. Action Items - Consent Agenda
1) Presentation Items Requiring Approval
2) Resolutions
3) Other Action Items

B. Informational Items
1) Duluth Transit Authority Partnership
2) Presentations

a. Baird Financial Update
b. Education Equity Advisory Committee
c. Special Services Update
d. Employee Wellness Initiatives 
e. Head Start Governing Board Training

C. Other
4. ADJOURN

2

8
17
26
42
55
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COW Agenda Cover Sheet

Meeting Date: Jan. 9, 2024

Topic: DTA Bus Pass Program Pilot

Presenter(s):
Anthony Bonds, Assistant Superintendent
Adelle Wellens, Communications
David Clark, DTA
Rod Fournier, DTA
Chris Belden, DTA
Jeff Dahlgren, DTA

Attachment (yes or no): Yes
Duluth Transit Authority Partnership

Brief Summary of Presentation or Topic (no more than a few sentences): The Duluth
Transit Authority Board approved a pilot program to allow Duluth Public Schools high school
students and all staff to ride for free with a student/district ID.

296
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Duluth Transit Authority Partnership
Begins Jan. 16 through June 6

397



What is the partnership
● High School Students and All Staff can ride DTA buses for free from Jan. 16-June 6
● Must provide an current ID
● Works any day of the week at anytime
● Only a pilot program 
● Will help us to determine what the usage will be
● A button will be pressed by the bus driver and will allow us to get numbers of how many students and 

staff use the buses.
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Student Rules
● Students are expected to follow the same rules we have set for our school buses. 
● Discipline may be done in accordance with the student handbook
● Expectations are being communicated with students through WIN and emails. 
● DTA added some of their own rules that were communicated to students as well. 
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Communication Plan
● Information is has been sent out through

○ Newsletters
○ Email
○ Text
○ Social media
○ Postcard
○ Posters at bus stops
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Questions?
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COW Agenda Cover Sheet

Meeting Date: Jan 9, 2024

Topic: Baird Financial Update

Presenter(s): Michael Hoheisel, Matt Rantapaa, Sam Hylle

Attachment (yes or no):  Yes  ISD 709 COW Meeting Presentation (link pending)

Brief Summary of Presentation or Topic (no more than a few sentences): This presentation 
is to provide a scenario for a possible referendum in the spring with a brief overview of the 
district finances to provide background for a potential referendum.
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ISD 709 DULUTH

COMMITTEE OF THE WHOLE

JANUARY 9, 2024

Robert W. Baird & Co. Incorporated is providing this information to you for discussion purposes.  The materials do not 

contemplate or relate to a future issuance of municipal securities.  Baird is not recommending that you take any action, and this 

information is not intended to be regarded as “advice”’ within the meaning of Section 15B of the Securities Exchange Act of 1934 

or the rules thereunder. 
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REMINDER OF 

BALLOT QUESTION 

#2 TECH LEVY ON 

NOVEMBER 7, 2023

2

YES VOTES: 14,443

NO VOTES: 14,734

DIFFERENCE: (291)
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CONTEMPLATED OPTIONS FOR REVIEW & DISCUSSION

3

Spring May 14, 2024 
Referendum (last day 

to adopt resolution 
calling for the election 

is 3/1/2024)

OR
Budget adjustments 
commencing Fiscal 

Year 2026
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QUICK REVIEW OF 

OPTIONS

4

In discussion with district leadership, the 
following requests will be examined:

$5,290,455.87 
annually 

(same request)

$5,000,000 

annually

$4,617,796.07

 annually

The district asked for $52,904,558.70 over 10 
years, of which $46,177,960.70 was identified 

for technology expenditures. 
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HOW IS ISD 709 

PROPOSING TO 

SPEND THEIR 

VOTER-

APPROVED 

TECH REQUEST 

DOLLARS?

5
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FOCUS ON $315K HOMESTEAD RES. PROPERTY – THE NEW $289K 

ASSESSED VALUE FOR PAY 2024

Ballot Question Amount $5.29M Request $5.00M Request $4.617M Request

Annual Tax Impact $130.45 $123.29 $113.86

Annual Difference ($7.16) ($9.42)

Monthly Tax Impact $10.87 $10.27 $9.49

Monthly Difference ($0.60) ($0.79)

6

Note - $289,000 average size home used during referendum communication is 

assumed to have appreciated to $315,000 due to average tax base growth
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THE IMPACT 

OF THE 

TECHNOLOGY 

PLAN ON OUR 

FUTURE FUND 

BALANCE

7

Based on fund balance goal and 5 – year 

budget plan, keeping the same request is 

the only option to meet reserve target in 

year 5 (purple vs. black line)

*Assumes 11/21/23 five-year budget model has allocated $3.85M of recurring tech expenditures.

Scenarios developed beyond this base model expend identified annual tech expenditure difference.
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QUESTIONS/DISCUSSION

8
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COW Agenda Cover Sheet

Meeting Date: Jan 9, 2024

Topic: Education Equity Advisory Committee & Subcommittees

Presenter(s): Nate Smith, Office of Education Equity Coordinator

Attachment (yes or no): Yes Education Equity Advisory Committee

Brief Summary of Presentation or Topic (no more than a few sentences): This presentation
will provide a description of what the Education Equity Advisory Committee is and the
subcommittees that exist within. There will also be information shared about what each
subcommittee is working on this year.
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Educational Equity Advisory Committee
(EEAC)

January 9, 2024 
Committee of the Whole 
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What is the Education Equity Advisory Committee?

● The Education Equity Advisory Committee (EEAC) is dedicated to fostering diversity 
among its participants, including various perspectives, communities and 
organizations. It's designed for active members who are committed to removing 
structural and institutional obstacles to educational opportunities for all students. 
The Education Equity Advisory Committee (EEAC) acknowledges historical barriers 
that have hindered learning and success based on factors like race, culture, 
income, and social conditions.
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Background

● The revitalization of the Education Equity Advisory Committee (EEAC) began in December 
2021 when around 30 passionate education equity partners collaborated to develop new 
bylaws for the School Board. These partners included the ISD 709 Superintendent, Assistant 
Superintendent, Coordinator of the Office of Education Equity, Duluth Community School 
Collaborative, educators, support staff, School Board members, parents, representatives 
from ISD 709 American Indian Parent Advisory Committee, the Department of American 
Indian Education, and the Gifted and Talented and Families in Transition programs, as well 
as local NAACP leaders, representatives from the Education Equity Alliance, UMD, LSC, and 
many others. Because of the connection, community alliance and passion several 
subcommittees were formed over the summer of 2022.
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EEAC Subcommittees Mission & Vision
● The purpose of subcommittees shall be for the Duluth Public Schools to establish and 

use a Citizens Advisory Committee to provide recommendations and advice on matters 
of Education Equity to the ISD#709 School Board and district administrative personnel 
regarding planning, implementation, and/or evaluation of various district initiatives or 
plans in compliance with MN Statutes and Rules such as the Achievement and 
Integration Plan, the ESSA Northstar Plan and related policies, procedures, and goals. 

These committees act on behalf of the Education Equity Advisory Committee, 
authorized under school board resolution 1070 and is responsible to ensure that the 
operations under the scope of the committee are aligned with the Mission, Vision, and 
Values of Educational Equity.
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Current Subcommittees
● Gender & Equity Taskforce

○ This committee met several times during the 2022-23 school year to work on development of the Gender Inclusion Policy that 
was passed and went into effect last year. Duluth Public Schools is the only district in the Northern part of Minnesota with 
such a policy. 

● Preschool & Early Childhood
○ This committee is currently working on how to increase parent and family engagement as pre-covid there was a higher level 

of involvement. Hoping to develop some focus groups, coffee & conversation and go to schools to create open forums to 
share. They would also like to get more information out to American Indian families coming in and how to support them - 
making sure they are aware of JOM funding and more. 

● Indigenous Education, History, Culture and Language Revitalization
○ Currently seeing lots of results already - a second Ojibwemowin Language teacher was added to the language program that 

will be funded by ISD709. They are also looking to offer seminars to history and government glasses focusing on the facts of 
Native American history and tribal governments and what they dealt with in the past and present. 

● Community Engagement
○ Meets monthly with district leadership to discuss district equity updates and gives a chance for subcommittee members to 

ask questions, seek clarity and give recommendations. They are actively seeking more diverse perspectives and 
representation.

● Discipline Disparities
○ This group is hoping to give input and help create an addendum to district policy 506 around discipline and adding specific 

language and restorative practices. They are also exploring the possibility of approaching bargaining units to craft language 
on equity within each contract.
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Current Subcommittees
● Recruitment & Retention

○ This committee attends events such as Juneteenth and MLK in hopes of recruiting a more diverse staff to our 
district. They are also exploring other community events to table at.

● Families in Transition
○ The new FIT Coordinator will be working on redeveloping this committee with the intent to include all of the FIT 

Staff. 
● Hispanic Organization of Latin America (HOLA)

○ In the 2022-23 school year, this committee hosted a multicultural night at Lowell to celebrate diversity of our 
community with over 800 people in attendance and plans to continue this tradition.

● Elementary Education / Read Well by Grade 3
○ This committee is working hard on engaging the district and groups in the community that are doing similar work. 

They look at data and see the decline in literacy at Duluth Public Schools within the African American and Native 
American students and would like to see more funding go towards literacy plans. 

● Denfeld Black Student Association
○ This is a student ran committee that meets at Denfeld and attends EEAC meetings to share student voices and 

perspectives. They host many events at Denfeld that focus on the African American history and culture. 23117



Education Equity Charter Development
Many subcommittees have experienced large transitions with leaders and members. This is due to various reasons such as leaving positions, retirement, etc. Because of this a document will be 
created and used by each subcommittee to define and refine their mission, vision, purpose and goals even more clearly. This will also allow subcommittees to retain focus during leadership or 
membership turnover and serve as a high level guide for the work they will be doing. 
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Questions and reflections?
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COW Agenda Cover Sheet

Meeting Date: Jan 9, 2024

Topic: Special Education Updates

Presenter(s): Jason Crane, Special Services Director; Lora Thurston, Special Services
Assistant Director

Attachment (yes or no): Yes COW Presentation January 2024

Brief Summary of Presentation or Topic (no more than a few sentences): Special Services
is committed to providing the school board with regular updates on programmatic increases
including staffing, budgeting and enrollment.
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Special Services Update
December 2023
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Disproportionality

To address the on-going concerns with ISD 709  disproportionate suspension rates with students of color 
and the Special Service Department goals to improve academic scores, the district hired 5 Supervisors.  
Some of these positions were “repurposed TOSA positions” to support the work in the following areas:

● Becky Crane-Early Childhood 
● Kathryn Hatfield-Setting 3 Classrooms (36 classrooms)
● Sonny Jenkins-STEPS
● Sarah Burris-Elementary Resource Support
● Katelyn Pahl-Secondary Resource Support
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Disproportionality, cont’d.
Roles and Responsibilities of Supervisors:

Support students, families, teachers and schools with 

● implementation of IEPS; curricular resources; 
● training literacy resources 
● attend IEP meetings, as needed or requested; 
● support new teachers;   
● provide training on due process, new legal guidance; 
● review student’s that are considered for shortened day/

homebase instruction; or STEPS placements;
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Disproportionality con’t

● support related services staff;
● oversight of new programming;
● evaluations; oversight/support of related services and other groups;
● reviewing IEPS and attending building-level special ed. Meetings;
● implementation and training of new literacy resources that targets the needs of students;
● early intervention and guidance with controversial and litigious cases;
● LETRs training.
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Home Based Instruction Impact
December 2022:  District had 21 students on Home Based Instruction

December 2023:  District has 12 students on Home Based Instruction

● Supervisor monitoring the process
● Education of staff
● Clear guidance provided
● Support for case managers as they develop phase-in plans for student return to school
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STEPS Update
Currently:

● 1 Supervisor: Sonny Jenkins
● 1 Social Worker
● 2 Teachers (1 vacancy)
● 3 Paras
● 9 Students (capacity for 16)

○ 5 (grades 7-12)
○ 4 (grades 3-6)

● 2 Classrooms at Rockridge
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Alignment to Strategic Plan
Supporting Every Student:

● STEPS
● Reviewing students with IEPs prior to any recommendations for Home 

Based/Shortened Day determinations
● Ensuring IEPs are written so students receive their services and 

instruction in the least restrictive environment
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Alignment to Strategic Plan
Advancing Equity:

● December 4: District-wide Training: Comprehensive Evaluations
● Literacy Training: LETRs Training and the use of UFLI as a resource

○ All special education staff will have received the UFLI training by March 2024
○ All special education staff (PK-12), who are responsible for reading instruction, 

will receive Literacy training in the first round of training to comply with the 
READ Act.

35129



Alignment to Strategic Plan
Improving Systems:

● Review of student progress data as measured by FASTBRIDGE from 
Beginning of Year to Middle of Year = Literacy

● Improved responsiveness to school requests for support
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Special Education by the numbers….

Interviewed FY 24

Certified positions

● 120 certified people interviewed
● Several internal staff moved to other positions- no interview required
● 82 people in new special education positions

Non-certified positions

● 195 people interviewed
● Many bid on a different job- no interview
● 148 non-certified staff in new positions
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Special Education by the numbers….

ISD 709 December Enrollment:  8117 students
Special Education Enrollment:  1890 students

1. Eligibility Qualifying over 3 years:
2. Staffing levels allocated
3. Setting 3/4 classrooms added:

● Lowell, Congdon, Lester, Stowe, 2 Rockridge 
● One program = $200,000 average
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Special Education Eligibility
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Staffing Increases
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Setting 3 Classrooms

41135



COW Agenda Cover Sheet

Meeting Date: Jan 9, 2024

Topic: Employee Wellness Initiatives

Presenter(s): Kinsey Klasnich, Benefits Coordinator

Attachment (yes or no): Yes

Brief Summary of Presentation or Topic (no more than a few sentences): This presentation
will provide an update of our efforts to support District employees’ overall wellness. We will
provide an overview of current and future initiatives.
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Employee Wellness
Committee of the Whole

January 9, 2024
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Our Vision
The Duluth Public Schools Employee Wellness Initiatives 

will serve as the road map to improve the overall well-being 
of our employees by providing services that support 

mental, physical, social and financial health. 

These Initiatives will be an integral part of the 
Duluth Public Schools Recruitment and Retention Plan.
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Current Wellness Benefits 
● Calm

● Employee Assistance Program

● Financial Planning
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Calm
● App that provides personalized content such as podcasts, sleep 

stories, music, and meditations to manage stress and anxiety

● Current sign up rate: 46.5%, with a 72.8% engagement rate
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Employee Assistance Program
● Employee Assistance Program offered through National 

Insurance Services and TELUS

● Access for employees via their online portal, or phone call

● Offers services regarding mental health, estate planning, healthy 
lifestyles, financial wellness, etc

● Current utilization: 2 calls in 2023 Q4, and 1 call so far this year
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Financial Planning
● The District hosted a 403b Informational Session for our employees, presented by 

Aviben, our administrator for those services

● PERA hosted a session to discuss how the PERA Pension works, what happens 
when you retire, and general Q&A for PERA participants. Employees could attend in 
person or virtually

● TRA visited the District Services Center and presented to TRA participants regarding 
their pensions, retirement, and general Q&A.

● The Benefits Department hosts multiple Retirement Information Sessions for all 
employees with information regarding the retirement process and healthcare after 
retirement
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Initiatives for 2024

● Increase EAP Utilization

● Capitalize on new Calm features

● Host Wellness Fair for employees
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Promote New Calm Features
● Pathways Program: Curated content catered to the specific needs of the District (setting 

boundaries, building a self care routine) , which notifies participants with push 
notifications on their phones of the content, coping skills, etc for a scheduled 2 week 
span

● New features and content this year: Calm for Travel, Calm for dependents, Calm for 
Kids, and improved content around grief and physical health

● Calm has added a daily check in for participants where they can report how they are 
feeling that day. The District can track that information to see trends in emotions during 
certain times of year where our employees may need extra support
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Increase EAP Utilization
● Highlight different services and resources the EAP has with a monthly focus 

on different topics

● Increase communication with staff about what resources are available 

● Provide leadership training in regards to the supports available

● Focus will be on the lesser known supports EAP can offer, such as estate 
planning, financial well-being, fitness, aging, etc
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Wellness Fair
● A collective fair this spring for our employees showcasing their 

benefits and other resources locally to support all aspects of 
wellness

● Vendors would include
○ Representatives from benefit providers such as Blue Cross 

Blue Shield, Medica, Delta Dental, Aviben, Calm, NIS, etc
○ Local businesses and resources that support employee;’s 

overall wellness
52146



Future Initiatives?
● Establish a Written Employee Wellness Program
● Create an Employee Wellness Committee
● Partner with insurance carriers in providing health and wellness programs, 

resources and information to District employees
● Healthy Messages: Weekly messages to encourage staff on nutrition, 

physical activity; and, positivity
● Provide Monthly Seminars on topics such as Nutrition, Physical Health, 

Mental Health, Weight Management, Financial Wellbeing, Flu Season 
Preparation, Summer Sun Protection
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Questions?
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COW Agenda Cover Sheet

Meeting Date: Jan 9, 2024

Topic: Head Start Governing Board Training

Presenter(s): Sherry Williams, Head Start Director

Attachment (yes or no): Yes Head Start Governing Board Training

Brief Summary of Presentation or Topic (no more than a few sentences): This presentation
will provide a required annual training of the role of the Head Start Governing Board, as well as
an introduction to our local Head Start program.
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Duluth Head Start

Governing Board Training
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Duluth Head Start is unique.
It is one of the original Head Start grantees, 
starting as a summer school program in 
1965.
It is the only grantee in MN that is a School 
District.
We are proud of our school district for 
recognizing the value of early intervention 
long before science confirmed its value. 57151
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Head Start Program 
Performance 
Standards | ECLKC

https://eclkc.ohs.acf.hhs.gov/sites/default/files
/pdf/hs-act-pl-110-134.pdf

eCFR :: 45 CFR Part 75 -- 
Uniform Administrative 
Requirements, Cost 
Principles, and Audit 
Requirements for HHS 
Awards
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2024 National Head Start Priorities 
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Federal Monitoring Year: This Year

Our Head Start program will be monitored by the Office of Head Start this year.

This will include meeting with the Policy Council and Governing Board. 

It will be a new experience for most of us, but we have worked hard to have 
systems in place to have an exemplary program.
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Duluth Preschool: Funding Sources

Head Start, School Readiness and Voluntary PreK fund 
our classrooms throughout the city serving 3 and 4 year 
olds. All programs follow the Head Start performance 
standards.
State grants fund Families in Transition, which serves 
families experiencing homelessness and a Home Base 
option.
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Locations

We have classrooms in 7 of the 9 elementary schools.

Lowell (2 Head Start/School Readiness)

Laura MacArthur (2 Head Start, 1 VPK)

Myers Wilkins (3 Head Start)

Piedmont (2 Head Start/School Readiness, 1 VPK)

Stowe (1 Head Start/School Readiness, 1 VPK)

Homecroft (1 Head Start/School Readiness)

Lester Park (1 Head Start/School Readiness)
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State funded Head Start programs

Homebase: Serves 12 families with children from 0-5 in their homes for 90 
minutes per week. Provides socialization experiences twice per month.

FIT (Families in Transition): Works with families experiencing homelessness for 
90 minutes per week. Provides socializations twice per month. Serves 12 Early 
Head Start (0-3) and 6 Head Start (3 & 4 year olds)
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Comprehensive services

Health 

Nutrition

Education

Mental Health

Disabilities 

Family Advocacy

Parent Engagement
69163



Eligibility

Children in foster 
care or experiencing 
homelessness 
automatically qualify 
for Head Start.
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Curriculum

Creative Curriculum is a project based curriculum that is used in our classes.

Pyramid Model is a social emotional framework that helps all students be successful in our 
classrooms.

We use two supplemental curriculums: 

Heggerty Phonemic Awareness: to help kids learn to hear sounds in words

Second Step: to help teach social emotional skills
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Parent engagement

We want parents to be involved in our program in as many ways as possible. 

Home Visits Community Involvement

Conferences Self Assessment 

Policy Council Recruitment 

Parent Committees             Field Trips

Family Events                 Support in the classroom
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We are in the third year of a five year grant cycle

Current Grant Goals are:

High Quality Inclusive Classrooms: A partnership with Early Childhood Special Education

Walking the Talk of Equity

Fostering Resilience with a Focus on Health,Wellness, and Safety 
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Grant Goal: Walking the Talk of Equity

1. Establish Oshki-inwewin: a classroom with a focus on Ojibwe language 
and culture

2. Establish an Equity Team
3. Provide opportunities for staff to continue to learn about systemic 

racism 
4. Recognize and honor the unique cultures of families we are currently 

engaged with
5. Close the opportunity gap for children and families we work with
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Supporting Health, Wellness and Safety for 
Children

❏ Outside daily
❏ Weather appropriate gear

❏ Safety Around Water: Six week water safety class at YMCA for 72 children per year (4 classrooms)
❏ Social Emotional Learning
❏ Active Supervision
❏ Family Style Meals
❏ Dental Exams at school
❏ Lead testing at school
❏ Support for families to stay up to date on well child checks and immunizations
❏ Mental Health referral support
❏ First Witness: Strong, Safe Child
❏ Safe Delivery of Preschool Students (Bus Safety)
❏ Hearing, vision tests at school (preschool screening)
❏ Eyeware resource: coupons for free glasses
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Policy Committee Meeting
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2. POLICIES FOR FIRST READING - None
3. POLICIES FOR SECOND READING

A. 606 Textbooks and Instructional Materials (to replace Policies 6030, 
6035, & 6040)

4. POLICIES FOR REVIEW
A. 722 Public Data and Data Subject Requests
B. 206 Public Participation in School Board Meetings/Complaints About 
Persons at School Board Meetings and Data Privacy Considerations
C. 535 Counseling Regarding Pre-Career and Technical Programs

5. REGULATIONS - Informational
6. OTHER 
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12
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606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and instructional
materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a vital
component of the school district’s curriculum. The school board also recognizes that it has the
authority to make final decisions on selection of all textbooks and instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the selection of
textbooks and instructional materials, the school board recognizes the expertise of the
professional staff and the vital need of such staff to be primarily involved in the
recommendation of textbooks and instructional materials. Accordingly, the school
board delegates to the superintendent the responsibility to direct the professional staff
in formulating recommendations to the school board on textbooks and other
instructional materials.

B. In reviewing textbooks and instructional materials during the selection process, the
professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the foundation
or maintenance of America’s representative form of limited government, the
Bill of Rights, our free-market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state history or
heritage based on religious references in original source documents, writings,
speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines to
establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff. Such procedures and guidelines
shall provide opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This procedure shall
be coordinated with the school district’s curriculum development effort and may utilize
advisory committees.
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IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the review
process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS

A. The school board recognizes differences of opinion on the part of some members of
the school district community relating to certain areas of the instruction program.
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.
Access to the materials in question shall not be restricted until the procedures listed
below have been fully completed and a decision to remove or restrict the materials has
been made.

B. Formal Request for Reconsideration of a Textbook or Other Instructional Resource

1. A Formal Request for Reconsideration of a textbook or other instructional
resource is initiated upon submission of a completed Formal Request for
Reconsideration of Instructional Resource or Specific Library Collection Material
form. The form must be completed in its entirety for each resource that is
subject to a request for reconsideration and submitted to the school principal.
The principal shall notify the superintendent or the superintendent’s designee
of receipt of a completed Formal Request form.

If specific instructional material is the subject of a Formal Request for
Reconsideration and a final decision is made to retain the specific instructional
material, then the specific instructional material shall not be subject to
additional requests for reconsideration for three years following the date of
final resolution of the initial Formal Request for Reconsideration.

2. The Superintendent or the superintendent’s designee shall appoint an
Instructional Materials Review Committee (Review Committee) upon receipt of
a Formal Request for Reconsideration. This committee shall include:

a. One member of the school district administration

b. One principal

c. Two teachers of the discipline named in the complaint (one of which
shall be the content area lead teacher)

d. Two members of the school district community with no direct
connection with the request for reconsideration

e. Two student representatives (as appropriate to the specific request).

3. The Review Committee chair shall establish a date upon which it will discuss
the request and whether the specific instructional material conforms to the
selection criteria set forth in this policy.
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4. The Review Committee

a. may consult individuals, organizations, and other resources with
relevant professional knowledge on instructional material;

b. shall examine the specific instructional material’s area of concern;

c. shall examine the specific instructional material as to its conformance
with the criteria for selection of instructional materials; and

d. shall submit a written report to the superintendent or the
superintendent’s designee containing the Review Committee’s decision
on whether to retain, to remove, or to take other action regarding the
specific instructional material.

5. The superintendent or the superintendent’s designee shall inform the
requestor and the school board of the Review Committee’s decision.

6. The requestor shall have the right to appeal the decision of the Review
Committee to the superintendent and the school board.

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Knowledge and
Skills)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)

Replaces: Policies 6030, 6035 &6040
First Reading: 12.19.2023
Second Reading:
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Adopted: MSBA/MASA Model Policy 606
Orig. 1995

Revised: Rev. 2022

606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and instructional
materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is a vital
component of the school district’s curriculum. The school board also recognizes that it has the
authority to make final decisions on selection of all textbooks and instructional materials.

III. RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the selection of
textbooks and instructional materials, the school board recognizes the expertise of the
professional staff and the vital need of such staff to be primarily involved in the
recommendation of textbooks and instructional materials. Accordingly, the school
board delegates to the superintendent the responsibility to direct the professional staff
in formulating recommendations to the school board on textbooks and other
instructional materials.

B. In reviewing textbooks and instructional materials during the selection process, the
professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. foster respect and appreciation for cultural diversity and varied opinion;

4. fit within the constraints of the school district budget;

5. are in the English language. Another language may be used, pursuant to
Minn. Stat. § 124D.61;

6. permit grade-level instruction for students to read and study America’s
founding documents, including documents that contributed to the foundation
or maintenance of America’s representative form of limited government, the
Bill of Rights, our free-market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state history or
heritage based on religious references in original source documents, writings,
speeches, proclamations, or records.

C. The superintendent shall be responsible for developing procedures and guidelines to
establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff. Such procedures and guidelines
shall provide opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This procedure shall
be coordinated with the school district’s curriculum development effort and may utilize
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advisory committees.

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.

B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the review
process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL MATERIALS

A. The school board recognizes differences of opinion on the part of some members of
the school district community relating to certain areas of the instruction program.
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.
Access to the materials in question shall not be restricted until the procedures listed
below have been fully completed and a decision to remove or restrict the materials has
been made.

B. The superintendent shall be responsible for the development of guidelines and
procedures to identify the steps to be followed to seek reconsideration of textbooks or
other instructional materials.

C. The superintendent shall present a procedure to the school board for review and
approval regarding reconsideration of textbooks or other instructional materials.
When approved by the school board, such procedure shall be an addendum to this
policy.

B. Formal Request for Reconsideration of a Textbook or Other Instructional Resource

1. A Formal Request for Reconsideration of a textbook or other instructional
resource is initiated upon submission of a completed Formal Request for
Reconsideration of Instructional Resource or Specific Library Collection Material
form. The form must be completed in its entirety for each resource that is
subject to a request for reconsideration and submitted to the school principal.
The principal shall notify the superintendent or the superintendent’s designee
of receipt of a completed Formal Request form.

If specific instructional material is the subject of a Formal Request for
Reconsideration and a final decision is made to retain the specific instructional
material, then the specific instructional material shall not be subject to
additional requests for reconsideration for three years following the date of
final resolution of the initial Formal Request for Reconsideration.

2. The Superintendent or the superintendent’s designee shall appoint an
Instructional Materials Review Committee (Review Committee) upon receipt of
a Formal Request for Reconsideration. This committee shall include:

a. One member of the school district administration

b. One principal

c. Two teachers of the discipline named in the complaint (one of which
shall be the content area lead teacher)
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d. Two members of the school district community with no direct
connection with the request for reconsideration

e. Two student representatives (as appropriate to the specific request).

3. The Review Committee chair shall establish a date upon which it will discuss
the request and whether the specific instructional material conforms to the
selection criteria set forth in this policy.

4. The Review Committee

a. may consult individuals, organizations, and other resources with
relevant professional knowledge on instructional material;

b. shall examine the specific instructional material’s area of concern;

c. shall examine the specific instructional material as to its conformance
with the criteria for selection of instructional materials; and

d. shall submit a written report to the superintendent or the
superintendent’s designee containing the Review Committee’s decision
on whether to retain, to remove, or to take other action regarding the
specific instructional material.

5. The superintendent or the superintendent’s designee shall inform the
requestor and the school board of the Review Committee’s decision.

6. The requestor shall have the right to appeal the decision of the Review
Committee to the superintendent and the school board.

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Knowledge and
Skills)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be
Disinterested; Penalty)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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6030 INSTRUCTIONAL RESOURCES

One of the primary objectives of the School District is to provide instructional resources that
enrich and support the educational program of the school. Instructional resources are
designed to:

1. Provide a wide range of experiences on all levels of difficulty with diversity of
appeal, presenting different points of view, reflecting non-sexist and non
discriminatory roles, attitudes, values, and concepts.

2. Stimulate growth in factual knowledge, literary appreciation, aesthetic values, and
ethical standards.

3. Provide background of the many religious, ethnic, and cultural groups and their
contribution to our American heritage, literature, arts, and sciences.

4. Provide a variety of formats to give students and teachers the opportunity to select
the media best suited to the learning needs of individual pupils.

The School Board supports the principles of intellectual freedom inherent in the First
Amendment of the Constitution of the United States and expressed in the "Library Bill of
Rights" of the American Library Association, "The Right to Read" published by the National
Council of Teachers of English, and "The Freedom of View" written by the Educational Film
Library Association. In the event that materials are challenged, the principles of intellectual
freedom, the right to access of materials, and the integrity of the licensed staff must be
upheld while reevaluating the material in question.

Adopted: 12-14-1976 ISD 709
Revised: 10-09-1979

01-08-1980
11-12-1985
06-20-1995
08-17-2004 ISD 709
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6035 SELECTION OF INSTRUCTIONAL MATERIALS

I. PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and
instructional materials.

II. GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials is
a vital component of the school district's curriculum.  The school board also
recognizes that it has the authority to make final decisions on selection of all
textbooks and instructional materials.

III.RESPONSIBILITY OF SELECTION

A. While the school board retains its authority to make final decisions on the
selection of textbooks and instructional materials, the school board recognizes the
expertise of the professional staff and the vital need of such staff to be primarily
involved in the recommendation of textbooks and instructional materials. 
Accordingly, the school board delegates to the superintendent the responsibility to
direct the professional staff in formulating recommendations to the school board on
textbooks and other instructional materials.

B. In reviewing textbooks and instructional materials during the selection process,
the professional staff shall select materials which:

  1. support the goals and objectives of the education programs:
  2. consider the needs, age and maturity of students;
  3. foster respect and appreciation for cultural diversity and varied opinion;
  4. fit within the constraints of the school district budget; and
  6. are in the English language.  Another language may be used, pursuant to Minn.
Stat. § 124D.61.

C. The superintendent shall be responsible for developing procedures and guidelines
to establish an orderly process for the review and recommendation of textbooks and
other instructional materials by the professional staff.  Such procedures and
guidelines shall provide opportunity for input and consideration of the views of
students, parents and other interested members of the school district community. 
This procedure shall be coordinated with the school district's curriculum development
effort and may utilize advisory committees.

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

A. The superintendent shall be responsible for keeping the school board informed of
progress on the part of staff and others involved in the textbook and other
instructional materials review and selection process.
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B. The superintendent shall present a recommendation to the school board on the
selection of textbooks and other instructional materials after completion of the
review process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONS MATERIALS

A. The school board recognizes differences of opinion on the part of some members
of the school district community relating to certain areas of the instruction program. 
Interested persons may request an opportunity to review materials and submit a
request for reconsideration of the use of certain textbooks or instructional materials.

B. The superintendent shall be responsible for the development of guidelines and
procedures to identify the steps to be followed to seek reconsideration of textbooks
or other instructional materials.

C. The superintendent shall present a procedure to the school board for review and
approval regarding reconsideration of textbooks or other instructional materials. 
When approved by the school board, such procedure shall be an addendum to this
policy.

Legal References: Minn. Stat. §  120A.22, Subd. 9 (Compulsory Instruction - Curriculum)
Minn. Stat. § 123B.02, Subd.2 (General Powers of Independent School Districts)
Minn. Stat. § 123B.03, Subd. 8 (School Board Responsibilities)
Minn. Stat. § 124D.59-124D.61 (Limited English Proficiency)
Minn. Stat. § 127A.10 (State Officials and School Board Members to be Disinterested; Penalty)
Hazelwood Sch. Dist. V. Kuhlmeier, 484 U.S. 260, 108 S. Ct. 562, 98 L.Ed.2d 592 (1988)
Pratt V. Independent Sch. Dist, No. 831, 670F.2d 771 (8th Cir, 1982)

Adopted: 11-09-1976 ISD 709
Revised: 02-11-1986

01-17-2006 ISD 709
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6040 CHALLENGED INSTRUCTIONAL RESOURCES

If a resident of the School District requests the removal or restriction of a resource for
anyone other than his/her child/ward, a Request for Reconsideration of an Instructional
Resource Form, available in the office of the principal, must be completed and signed.  The
materials in questions will continue to be available for use in the curriculum during the
reconsideration process, which is as follows:

Step One

A committee consisting of three building level instructional personnel shall be established by
the principal to review any challenged resource. Upon receipt of a Request for
Reconsideration, the committee shall read the complaint.  All committee members shall
thoroughly review the resource in question.  Following this review, the committee may meet
with the complainant to discuss the resource.  The committee shall make a decision
regarding the future use of this resource in the school program. After reviewing the decision
with the committee, the principal shall, within ten (10) working days, notify the complainant
of the decision in writing. The complainant may appeal the committee's decision to the
Director of Curriculum, Instruction & Assessment within ten (10) working days of receipt of
the principal's notification of decision.

Step Two

Upon receipt of a request for appeal, the Director of Curriculum, Instruction & Assessment
shall appoint a five-member committee composed of at least one school media person, a
teacher of the discipline named in the complaint, and an administrator.  The committee shall
read the complaint, review the resource, and consider the building level decision.  Following
this review, the committee shall meet with the complainant to discuss the matter.  Within
thirty (30) working days the committee shall make a decision and disseminate it to the
complainant and all principals. The entire Step Two process shall be completed in sixty (60)
days following the receipt of the request for appeal.

Step Three

The Step Two decision may be appealed to the Superintendent and the School Board within
ten (10) working days of receipt of the Step Two decision.

Adopted: 11-09-1976 ISD 709
Revised: 02-11-1986

06-20-1995
08-17-2004 ISD 709
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance, and
dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject of
that data, unless the appearance of the name or other identifying data can be clearly
demonstrated to be only incidental to the data and the data are not accessed by the
name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school district
to whom persons may direct questions or concerns regarding problems in obtaining
access to data or other data practices problems. The responsible authority may be the
data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any government
entity regardless of its physical form, storage media or conditions of use.

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated person
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes
a parent or guardian or an individual acting as a parent or guardian in the absence of a
parent or guardian, except that the responsible authority shall withhold data from
parents or guardians, or individuals acting as parents or guardians in the absence of
parents or guardians, upon request by the minor if the responsible authority
determines that withholding the data would be in the best interest of the minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of government
data. Inspection does not include printing copies by the school district, unless printing
a copy is the only method to provide for inspection of the data. For data stored in
electronic form and made available in electronic form on a remote access basis to the
public by the school district, typically through an online portal or the government
entity’s website, inspection includes remote access to the data by the public and the
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ability to print copies of or download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification as
confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a) not
accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.

J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a) not
public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by the
school district, unless classified by statute, temporary classification pursuant to
statute, or federal law, as nonpublic or protected nonpublic; or, with respect to data on
individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for the
collection, use, and dissemination of any set of data on individuals, government data,
or summary data, unless otherwise provided by state law. Until an individual is
designated by the school board, the responsible authority is the superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which individuals
are not identified and from which neither their identities nor any other characteristic
that could uniquely identify an individual is ascertainable. Unless classified pursuant to
Minnesota Statutes section 13.06, another statute, or federal law, summary data is
public.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing using the data practices form and
directed to the responsible authority.

1. A request for public data must include the following information:
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a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address, or
email address).

2. Unless specifically authorized by statute, the school district may not require
persons to identify themselves, state a reason for, or justify a request to gain
access to public government data. A person may be asked to provide certain
identifying or clarifying information for the sole purpose of facilitating access to
the data.

3. The identity of the requestor is public, if provided, but cannot be required by
the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which the
determination is based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the
request has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law
upon which the denial was based.

c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the requestor
does not appear at the time and place established for inspection of the
data or the data is not picked up within ten (10) business days after
the requestor is notified, the school district will conclude that the data
is no longer wanted and will consider the request closed.

2. The school district’s response time may be affected by the size and complexity
of the particular request, including necessary redactions of the data, and also
by the number of requests made within a particular period of time.
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3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new data
in response to a data request, or to provide responsive data in a specific form
or arrangement if the school district does not keep the data in that form or
arrangement.

5. The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing and directed to
the responsible authority.

1. A request for the preparation of summary data must include the following
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the receipt of a
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority has
determined that the requestor’s access would compromise the private or
confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost of
creating the summary data before the school district begins to prepare the summary
data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for the
administration and management of programs specifically authorized by the legislature
or local governing body or mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored, used, or
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disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes section
13.04, except as provided in Minnesota Statutes section 13.05, subdivision 4.

C. Upon request to the responsible authority or designee, an individual shall be informed
whether the individual is the subject of stored data on individuals, and whether it is
classified as public, private or confidential. Upon further request, an individual who is
the subject of stored private or public data on individuals shall be shown the data
without any charge and, if desired, shall be informed of the content and meaning of
that data.

D. After an individual has been shown the private data and informed of its meaning, the
data need not be disclosed to that individual for six months thereafter unless a dispute
or action pursuant to this section is pending or additional data on the individual has
been collected or created.

E. The responsible authority or designee shall provide copies of the private or public data
upon request by the individual subject of the data. The responsible authority or
designee may require the requesting person to pay the actual costs of making and
certifying the copies.

F. The responsible authority or designee shall comply immediately, if possible, with any
request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate compliance is
not possible.

G. An individual subject of the data may contest the accuracy or completeness of public or
private data. To exercise this right, an individual shall notify in writing the responsible
authority describing the nature of the disagreement. The responsible authority shall
within 30 days either: (1) correct the data found to be inaccurate or incomplete and
attempt to notify past recipients of inaccurate or incomplete data, including recipients
named by the individual; or (2) notify the individual that the authority believes the
data to be correct. Data in dispute shall be disclosed only if the individual's statement
of disagreement is included with the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the order
and notice of a contested case hearing required by Minnesota Statutes chapter 14, try
to resolve the dispute through education, conference, conciliation, or persuasion. If the
parties consent, the commissioner may refer the matter to mediation. Following these
efforts, the commissioner shall dismiss the appeal or issue the order and notice of
hearing.

I. Data on individuals that have been successfully challenged by an individual must be
completed, corrected, or destroyed by a government entity without regard to the
requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the school
district may retain a copy of the commissioner of administration's order issued under
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute
between the parties that does not contain any particulars of the successfully
challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the
responsible authority.
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B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or guardian;

2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request is
not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or
their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents for
a two-sided copy.

b. More than 100 pages or copies of other materials are charged based
upon the actual cost of searching for and retrieving the data and
making the copies or electronically sending the data, unless the cost is
specifically set by statute or rule.

(1) The actual cost of making copies includes employee time, the
cost of the materials onto which the data is copied (paper, CD,
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make
the copies, e.g., photographs, the actual cost paid by the
school district to an outside vendor will be charged.

2. All charges must be paid for [in cash or by check cash, check, or online
service] in advance of receiving the copies.

[Note: the district should identify the payment methods that it will accept.]
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B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor required to
prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the summary
data prepared and, where appropriate, reduce the costs assessed to
the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the factors
set forth in Minnesota Rule 1205.0300, subpart 4, the school district
determines that a reasonable fee would be the charges set forth in section
VIII.A of this policy that apply to requests for data by the public.

2. The school district may not charge a fee to search for or to retrieve educational
records of a child with a disability by the child’s parent or guardian or by the
child upon the child reaching the age of majority.

IX. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school district
uses for access by the data subject to public or private data on individuals). The
responsible authority shall update the policies no later than August 1 of each year, and
at any other time as necessary to reflect changes in personnel, procedures, or other
circumstances that impact the public’s ability to access data.

B. Copies of the policies shall be easily available to the public by distributing free copies
to the public or by posting the policies in a conspicuous place within the school district
that is easily accessible to the public or by posting them on the school district’s
website.
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Data Practices Contacts

Responsible Authority:
Superintendent
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Compliance Official:
Executive Director of Business Services and Finance
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Data Practices Designee(s):
Business Services Coordinator
4316 Rice Lake Rd., Suite 108
709 Portia Johnson Dr.
Duluth, MN 55811
data.request@isd709.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

New Policy
Replacing: Policy 108
First Reading: 09-18-2018
Adopted: 10-16-2018
Reviewed: 10-15-2019
Reviewed: 07-21-2020
First Reading: 11-15-2022
Second Reading: 12-20-2022
Reviewed:
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206 PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS ABOUT
PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY CONSIDERATIONS

I. PURPOSE

A. The school board recognizes the value of participation by the public in deliberations
and decisions on school district matters. At the same time, the school board
recognizes the importance of conducting orderly and efficient proceedings, with
opportunity for expression of all participants’ respective views.

B. The purpose of this policy is to provide procedures to assure open and orderly public
input as well as to protect the due process and privacy rights of individuals under the
law.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school board is to encourage input by persons of subjects related to
the management of the school district at school board meetings. The school board
may adopt reasonable time, place, and manner restrictions on public expression in
order to facilitate free input by all interested parties.

B. The school board shall, as a matter of policy, protect the legal rights to privacy and
due process of employees and students.

III. DEFINITIONS

A. “Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this
policy, “employee” includes a volunteer or an independent contractor.

B. Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature of
employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint or
charge resulted in a disciplinary action; the final disposition of any disciplinary action
as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific reasons for
the action and data documenting the basis of the action, excluding data that would
identify confidential sources who are employees of the public body; the complete
terms of any agreement settling any dispute arising out of the employment
relationship, including a buyout agreement as defined in Minn. Stat. § 123B.143,
Subd. 2, except that the agreement must include specific reasons for the agreement if
it involves the payment of more than $10,000 of public money; work location; work
telephone number; badge number; work-related continuing education; honors and
awards received; and payroll time sheets or other comparable data that are only used
to account for employee’s work time for payroll purposes, except to the extent that
release of time sheet data would reveal the employee’s reasons for the use of sick or
other medical leave or other not public data.

C. Personnel data on current and former applicants for employment that is “public”
includes:
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Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered
by the appointing authority to be finalists for a position in public employment. For
purposes of this subdivision, “finalist” means an individual who is selected to be
interviewed by the appointing authority prior to selection.

D. “Educational data” means data maintained by the school district which relates to a
student.

E. “Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared time
services.

F. Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior government
service; any data required to be provided or that is voluntarily provided in an
application to a multimember agency pursuant to Minn. Stat. § 15.0597; and veteran
status. Once an individual has been appointed to a public body, the following
additional items of data are public: residential address; either a telephone number or
electronic mail address where the appointee can be reached, or both at the request of
the appointee; the first and last dates of service on the public body; the existence and
status of any complaints or charges against an appointee; and, upon completion of an
investigation of a complaint or charge against an appointee, the final investigative
report unless access to the data would jeopardize an active investigation. Any
electronic mail address or telephone number provided by a public body for use by an
appointee shall be public. An appointee may use an electronic mail address or
telephone number provided by the public body as the designated electronic mail
address or telephone number at which the appointee can be reached.

IV. RIGHTS TO PRIVACY

A. School district employees have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

3. right to consideration by the school board of certain data treated as not public
as provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat.
§ 122A.33, Subd. 3.

B. School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:
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1. right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

2. right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data);
20 U.S.C. § 1232g (FERPA);

3. right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. Ch. 260E (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

V. THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and subject
to reasonable time, place, and manner restrictions. Among the rights available to the public is
the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

VI. PUBLIC COMMENT

The school board shall provide time when persons may address the school board on any topic,
subject to the limitations of this policy. The school board reserves the right to allocate a
specific period of time for this purpose and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the public will not
be invited to address the school board. Possible examples are work sessions and board
retreats. The public will still be entitled to notice of these meetings and will be allowed to
attend these meetings, but the public will not be allotted time during the meeting to address
the board.

VII. LISTENING SESSIONS

The School Board will conduct a listening session prior to the monthly regular School Board
meeting from 5:30 p.m. to 6:15 p.m.

Duluth Public Schools parents/caregivers, students and staff, and Duluth residents are invited
to comment to the School Board. Individuals wishing to speak at a listening session must
register in advance with the Office of the Superintendent by giving their name, address city,
and phone number, and indicate the topic to be addressed (superintendent@isd709.org or
218.336.8752).

Registration, along with any prepared background information, if appropriate, is to be
submitted to the Office of the Superintendent no later than Monday NOON on the day before
the listening session. Individuals’ comment time allocation will be limited to approximately
three (3) minutes, spending upon the number of people registered for the listening session.
With advance notice to registered speakers, the School Board Chair reserves the right to
adjust the time of the listening Session.

Listening sessions are held prior to a regular monthly School Board meeting. The School Board
will listen to comments and, typically, not respond during the session. Generally, matters are
referred to Administration.

The School Board Chair has the responsibility of maintaining order and upholding the core
values of the District. Decorum is to be maintained during the listening session. If at any time,
the rights of persons involved appear to be at risk of not being protected, the Board Chair can
call a recess or end the listening session.
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VIII. PROCEDURES

A. Agenda Items

1. Persons who wish to address the school board on a particular subject should
identify the subject and identify agenda item(s) to which their comments
pertain.

1. The school board chair will recognize one speaker at a time and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

2. The school board retains the discretion to limit discussion of any agenda item
to a reasonable period of time as determined by the school board. If a group
or organization wishes to address the school board on a topic, the school
board reserves the right to require designation of one or more representatives
or spokespersons to speak on behalf of the group or organization.

3. Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which may be
potentially libelous or slanderous in nature shall not be considered in public,
but shall be processed as determined by the school board in accordance with
governing law.

4. The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of
state or federal law, this policy or the statutory rights of privacy of an
individual.

5. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

6. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.

7. Public comment at other meetings will be limited to the issue(s) on the agenda
for that meeting. Public comment may or may not be taken at meetings where
there is no official action.

B. Complaints

1. Routine complaints about a teacher or other employee should first be directed
to that teacher or employee or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an
intimidating atmosphere, the complaint should be directed to the employee’s
supervisor or other official as designated in the school district policy governing
that kind of complaint. In the absence of a designated person, the matter
should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.

206 - 4 of 5

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752

23193



4. Complaints which are unresolved at the superintendent’s level may be
brought before the school board by notifying the school board in writing.

C. No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first
time by the public.

IX. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the event
of a willful violation, punitive damages for violation of state data privacy laws. (Minn.
Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. § 13.09)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Meetings Having Data Classified as Public)
Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion
Procedures; Closed or Open Meeting)
Minn. Stat. § 122A.33, Subd. 3 (License and Degree Exemption for
Head Coach, Notice of Nonrenewal; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Employment; Contracts;
Termination; Hearing Procedures)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent
School Districts; Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Superintendents; Disclose Past Buyouts or
Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA School Law Bulletin “C” (Minnesota’s Open Meeting Law)
MSBA School Law Bulletin “I” (School Records – Privacy – Access to Data)

First Reading: 10.20.2020
Second Reading: 11.17.2020
Adoption: 10.15.2020
First Reading: 10.17.2023
Second Reading: 11.21.2023
Adoption: 11.21.2023
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535 539COUNSELING REGARDING PRE-CAREER AND TECHNICAL PROGRAMS

I. PURPOSE

A. Counseling Materials: The purpose of this policy is to identify a procedure, tools and staff
responsible to regularly evaluate whether District, counselor, or teacher developed
promotional materials create or perpetuate stereotypes or limitations based on race, color,
national origin, sex or disability.

B. Disproportionate Enrollment: The District shall evaluate whether the disproportionate
enrollment is the result of discrimination, address instances of disproportionate enrollment
and take steps to encourage nontraditional participation and equity with respect to race,
sex and disability.

II. DEFINITIONS

A. “Counseling Materials” are materials used for the purpose of promoting career and
technical programs.

B. “Disproportionate Enrollment” is the ratio between the percentage of persons in a particular
race, sex, or disability demographic compared to the percentage of the race, sex, or
disability demographic of all students enrolled.

III. COUNSELING MATERIALS

Establishing Bias-Free Materials

A. District staff shall ensure that counseling and counseling materials are free from bias
and stereotypes on the basis of race, color, sex, gender identity, religion, national
origin, sexual orientation, disability, homelessness, or English Learner status. District
staff will encourage students to consider programs of study, courses, extracurricular
activities, and occupational opportunities on the basis of individual interests, abilities,
and skills rather than race, color, sex, gender identity, religion, national origin,
disability, homelessness, or English Learner status. The Superintendent or designee
shall yearly examine counseling and testing materials for bias and address any bias
found therein.

B. The Superintendent or designee will ensure compliance with our counseling practices
via interviews with staff, a review of counseling materials, and discussions with
students and parents/guardians on a yearly basis.

C. If a particular class is disproportionately male or female, the District must make sure
this situation did not result because of a sex-biased counseling, a hostile
environment, or the use of discriminatory counseling and/or testing methods.

IV. DISPROPORTIONATE ENROLLMENT

A. After classes are set and students have registered, the Superintendent or designee
will review enrollment numbers, determine if there is disproportionate enrollment,
and consider what can be changed to increase enrollment in classes. When
disproportionate enrollment occurs, the District must assess counseling materials
and activities and make appropriate revisions, address any instances of
discrimination or bias, or identify a legitimate, nondiscriminatory rationale.
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B. The District needs to demonstrate valid and nondiscriminatory reasons for
disproportionate enrollment and ensure that all students are provided
nondiscriminatory counseling services. If a disparity is identified, the school district
must take action to ensure that the disproportionate enrollment is not the result of
discrimination. Such actions may include staff training, reviewing master schedule
conflicts, assignments of students to courses, recruitment efforts, and counseling
information provided to students.

Examples of what can be done;

1. Analyze course enrollment data to identify disproportionate enrollment of
minority, female and students with disabilities

2. Identify discriminatory practices in existing programs, policies and
procedures.

3. Review guidance materials for stereotypes.

4. Improve the process to ensure all students and parents are informed of all
course and program offerings.

5. Make sure course catalogs and brochures are periodically reviewed for bias.

6. Is the process for developing student schedules reviewed to ensure that
counselors and advisors are not discouraging any student from enrolling in a
particular program or course based on factors not related to program criteria?

7. Consider taking specific steps to encourage students to enroll in courses that
are non-traditional.

8. Consider approaches to reduce disproportionate enrollment in future years.
Examples: bring in speakers to discuss non-traditional careers with students,
holding open-houses, displaying student work, offering college credit for
courses, conducting survey of parent/student interest, after-school clubs,
renaming courses or rewriting course descriptions.

9. Support training of staff members or administration on non-traditional
enrollment, particularly on strategies to engage female students in STEM
courses.

First Reading: 1/22/2019
Adopted: 2/26/2019 ISD 709
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HR / Business Services Committee

Duluth Public Schools, ISD 709
Agenda

Tuesday, January 16, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations for this Meeting
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Enrollment Report
2) Child Nutrition Department Report
3) Facilities Department Report
4) Technology Department Report
5) Transportation Department Report

3. Recommended Resolutions
A. B-1-24-4005 - Acceptance of Donations to Duluth Public Schools
B. B-1-24-4006 - Acceptance of Grant Awards to Duluth Public Schools
C. B-1-24-4007 - Resolution Providing for the Issuance Sale and Delivery 
of $21,708,231 Taxable General Obligation Capital Appreciation Refunding 
Bonds Series 2024A

4. Consent Agenda
A. HR Staffing Report
B. Finances

1) Financial Report
2) Escrow Agreement Refunding Certificates of Participation Series 
2019A & 2021B
3) Fundraisers - None

C. Bids, RFPs, and Quotes
1) BID #1321 - COMMERCIAL POOL RENOVATION SERVICES
2) RFP #320 - ENGINEERING SERVICES FOR 
TRANSPORTATION BUILDING ADDITION

D. Contracts, Change Orders and Leases - None
5. Miscellaneous Informational Items (no action required)

A. Expenditure Contracts
B. No Cost Contracts
C. Revenue Contracts - None
D. Grant Applications

2

4
7
8
9
12

13
14
15

31

32
33

49
50

51
157

163
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Human Resources Report Summary
January 2024 Activities

Staffing Updates:
Number of staffing changes Received by HR during the month of December. This is a summary
of the consent agenda.

Certified Non-Certified

# New Hires 2 9

# Retirements 5 0

# Resignations 1 7

# Leave of Absences 2 3

HR Department Updates:

The District will submit the Grown Your Own grant to MDE on January 16, 2024. We have
requested the maximum funding of $750,000 of which $600,000 would be used to supply tuition
assistance to current staff and community members of color so they can obtain their teaching
licensure.

Human Resources staff is gearing up for the 2024-2025 staffing season and will be meeting with
principals the last week in February to review certified staffing needs for next school year. We are
hoping to start posting known vacancies and displaced positions as early as March 2. Summer
School positions were posted on January 11, 2024- a total of 74, which does not include ESY
positions. Those positions will be posted in upcoming weeks.

Human Resources staff will attend the Hermantown Chamber of Commerce Job Fair on February
8, 2024. This fair will allow us to focus on all of our available open positions, with a primary push
for maintenance and transportation needs. In addition, we are looking into participating in three
virtual job fairs through MnSchool Jobs on February 21, April 2 and Tuesday, April 23. The virtual
fairs will focus specifically on recruitment for licensed teachers (all subjects and grades), licensed
related services, and paraprofessionals.

As part of our ongoing systems improvement efforts, the last group of employees (maintenance
staff) started using electronic timesheets on January 8, 2024. Affected staff were provided four
training sessions to ensure success of use. We are also actively reviewing and revising our
payroll processes to ensure continued accuracy and process efficiency.

Benefits Updates: The Benefits Department is hosting a Calm Challenge in the month of
January to assist our employees in finding time for themselves in the New Year. Employees sign
up for the challenge and must complete 100 “Mindful” Minutes to be entered to win a prize. The
next Retirement Session will be hosted on January 17th, from 4:00p-5:00p at the DSC Building
for any employees considering retirement in the coming years.

The Benefits team's next big project will be to work on the setup for our Employee Wellness Fair
in the spring. 2198



Hiring Updates:

Administration:
Assistant Principal-Interim, Denfeld

Athletics:
Assistant Coach, JV Softball (East)
Head Coach, Soccer Boys (East)
Head Coach, Football (East)

Certified:
Teachers, District Wide (1)
Teachers, High School (2)
Teachers, Special Education (5)

Non-Certified:
Child Nutrition (4)
Clerical (1)
Playground/Cafeteria Monitor (7)

Paraprofessionals
Duluth Preschool Paraprofessional (1)
Early Childhood Sp. Ed. Paraprofessional (2)
Licensed SIgn Language Interpreter (2)
Sign Language Facilitator (1)
SpEd Paraprofessional-Keyzone (1)
Sp. Ed. Building Wide Paraprofessional (2)
Sp. Ed. Program Paraprofessional (4)
Sp. Ed Student Specific Setting III Paraprofessional (2)
Sp. Ed RN or LPN Paraprofessional (1)
Tech Tutor (1)

Transportation
Bus Helper (6)
Bus Driver (4)

Maintenance
Custodian I (1)
Floating Custodian (4)
Master Electrician (1)
Second Shift Engineer II(1)
Second Shift Engineer II (2)

Contract Negotiations:

The Integration Specialists (ISpec) contract will be sent for Board approval later this month. We
are still active in negotiations with the Education Directors Association and the Duluth Federation
of Teachers. The next negotiation date for the Teachers Is January 25, and January 30 with the
Directors.

The Clerical Unit has decided to wait for Teachers to settle before negotiating. The District-Wide
Instructional Administrators Association has not yet requested to negotiate.
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ISD 709 Enrollment Report January 2024

2023‐2024 Total Total K 1 2 3 4 5 6 7 8 9 10 11 12
School Enroll Gr 1‐5

Congdon Park 435 474.00 394.00 80.00 66.00 64.00 84.00 92.00 88.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Homecroft 475 434.00 368.00 66.00 74.00 74.00 73.00 78.00 69.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lakewood 500 248.00 213.00 35.00 42.00 46.00 48.00 40.00 37.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lester Park 510 523.00 443.00 80.00 103.00 76.00 82.00 86.00 96.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lowell 520 300.50 248.50 52.00 52.50 52.00 46.00 54.00 44.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lowell Sp Immersion 521 334.00 277.00 57.00 62.00 62.00 52.00 48.00 53.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

MacArthur 525 288.00 240.00 48.00 43.00 53.00 45.00 48.00 51.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Myers Wilkins 540 327.00 274.00 53.00 52.00 58.00 58.00 52.00 54.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Piedmont 550 393.00 315.00 78.00 73.00 61.00 66.00 53.00 62.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Stowe 565 222.00 182.00 40.00 41.00 32.00 39.00 38.00 32.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lincoln Middle  225 630.15 0.00 0.00 0.00 0.00 0.00 0.00 0.00 244.00 184.00 202.15 0.00 0.00 0.00 0.00

Ordean East Middle  335 1107.85 0.00 0.00 0.00 0.00 0.00 0.00 0.00 374.00 347.30 386.55 0.00 0.00 0.00 0.00

AE Online 650 136.49 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.20 0.60 0.75 14.46 31.25 42.03 46.20

Denfeld 215 944.45 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 257.35 275.60 200.35 211.15

East 220 1453.90 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 388.45 373.35 350.00 342.10

Merritt Creek Academy 81 77.60 29.00 8.00 2.00 3.00 7.00 6.00 11.00 6.00 4.45 10.00 6.00 9.00 4.15 1.00

ALC 611 67.15 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 9.85 31.00 26.30

Chester Creek Academy 575 29.00 19.00 0.00 2.00 3.00 5.00 8.00 1.00 2.00 3.00 1.00 2.00 1.00 0.00 1.00

Rock Ridge Academy 580 43.75 14.00 1.00 5.00 2.00 3.00 0.00 4.00 1.80 4.40 6.00 4.55 8.30 3.70 0.00

Arrowhead Academy 605 17.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 2.00 5.00 4.00 4.00

Bethany Crisis Shelter 615 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Hospitals  630 9.00 1.00 0.00 0.00 0.00 1.00 0.00 0.00 2.00 1.00 1.00 0.00 1.00 3.00 0.00

The Bridge 950 18.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 18.00

Total: 8077.84 3017.50 598.00 617.50 586.00 609.00 603.00 602.00 631.00 545.75 608.45 674.81 714.35 638.23 649.75

460 students
39 non resident open enrolled,  46 FT residents, 375 PT residents
average enrollment .30 or 2 classes 
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2023‐2024
Month to Month Enrollment Changes by School

Month to Month EOY Total Total Total Total Total Total Total Total Total Total Current  MtoM YTD FROM
2023‐2024 22‐23 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net EOY 23‐24

Congdon Park 435 458.00 473.00 471.00 477.00 480.00 474.00 0.00 0.00 0.00 0.00 0.00 ‐6.00 1.00 16.00
Homecroft 475 404.00 435.00 435.00 435.00 434.00 434.00 0.00 0.00 0.00 0.00 0.00 0.00 ‐1.00 30.00
Lakewood 500 253.00 247.00 246.00 246.00 248.00 248.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 ‐5.00
Lester Park 510 577.00 529.00 527.33 524.00 522.00 523.00 0.00 0.00 0.00 0.00 0.00 1.00 ‐6.00 ‐54.00
Lowell 520 274.00 304.00 305.00 303.00 300.00 300.50 0.00 0.00 0.00 0.00 0.00 0.50 ‐3.50 26.50

Lowell Immersion 521 322.00 343.00 342.00 340.00 336.00 334.00 0.00 0.00 0.00 0.00 0.00 ‐2.00 ‐9.00 12.00
MacArthur 525 291.00 290.00 290.00 290.00 286.00 288.00 0.00 0.00 0.00 0.00 0.00 2.00 ‐2.00 ‐3.00

Myers Wilkins 540 315.83 319.00 320.66 322.00 326.33 327.00 0.00 0.00 0.00 0.00 0.00 0.67 8.00 11.17
Piedmont 550 409.00 396.00 397.00 396.00 394.00 393.00 0.00 0.00 0.00 0.00 0.00 ‐1.00 ‐3.00 ‐16.00
Stowe 565 232.00 226.00 225.00 222.00 223.00 222.00 0.00 0.00 0.00 0.00 0.00 ‐1.00 ‐5.83 ‐4.00 ‐10.00

Lincoln Middle 225 592.55 630.00 627.40 633.00 626.73 630.15 0.00 0.00 0.00 0.00 0.00 3.42 0.15 37.60
Ordean East Middle 335 1058.83 1101.60 1094.65 1110.40 1110.85 1107.85 0.00 0.00 0.00 0.00 0.00 ‐3.00 0.42 6.25 49.02

AE Online 650 164.51 94.25 124.68 125.78 139.04 136.49 0.00 0.00 0.00 0.00 0.00 ‐2.55 42.24 ‐28.02
Denfeld 215 888.35 968.20 951.20 972.80 952.15 944.45 0.00 0.00 0.00 0.00 0.00 ‐7.70 ‐23.75 56.10
East 220 1389.25 1567.00 1484.18 1469.00 1456.30 1453.90 0.00 0.00 0.00 0.00 0.00 ‐2.40 ‐12.65 ‐113.10 64.65

Merritt Creek Academy 81 83.78 85.00 82.62 86.75 80.78 77.60 0.00 0.00 0.00 0.00 0.00 ‐3.18 ‐7.40 ‐6.18
ALC Seat Based 611 86.70 96.00 82.55 78.55 73.55 67.15 0.00 0.00 0.00 0.00 0.00 ‐6.40 ‐28.85 ‐19.55

Chester Creek Academy 575 47.33 32.00 32.00 30.00 29.00 29.00 0.00 0.00 0.00 0.00 0.00 0.00 ‐3.00 ‐18.33
WHA RRA 580 27.45 49.00 51.00 48.70 45.00 43.75 0.00 0.00 0.00 0.00 0.00 ‐1.25 ‐5.25 16.30

Arrowhead Academy 605 21.00 14.00 15.00 15.00 15.00 17.00 0.00 0.00 0.00 0.00 0.00 2.00 3.00 ‐4.00
Bethany Crisis Shelter 615 0.25 0.25 0.25 0.25 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ‐0.25 ‐0.25

Hospitals  630 23.00 10.00 14.00 16.00 22.00 9.00 0.00 0.00 0.00 0.00 0.00 ‐13.00 ‐1.00 ‐14.00
The Bridge 950 10.00 18.00 17.85 17.85 18.00 18.00 0.00 0.00 0.00 0.00 0.00 0.00 ‐21.83 0.00 8.00

Total: 7928.83 8227.30 8136.37 8159.08 8117.73 8077.84 0.00 0.00 0.00 0.00 0.00 ‐39.89 ‐39.89 ‐149.46 149.01
Change 298.47 ‐90.93 22.71 ‐41.35 ‐39.89 ‐8077.84 0.00 0.00 0.00 0.00

5201



2023‐2024
Month to Month Enrollment Changes by Grade

Month to Month Total Total Total Total Total Total Total Total Total Total Current  MtoM YTD Current
2023‐2024 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Avg

EC 170.00 173.00 213.00 328.00 335.00 0.00 0.00 0.00 0.00 0.00 7.00 165.00 243.80
PK 0.00 32.00 66.00 52.00 52.00 0.00 0.00 0.00 0.00 0.00 0.00 7.00 52.00 40.40
KA 145.00 148.00 152.00 162.00 161.00 0.00 0.00 0.00 0.00 0.00 ‐1.00 16.00 153.60
KG 455.00 450.00 445.00 435.00 437.00 0.00 0.00 0.00 0.00 0.00 2.00 ‐18.00 444.40
1 627.20 618.00 620.00 619.00 617.50 0.00 0.00 0.00 0.00 0.00 ‐1.50 ‐9.70 620.34
2 597.00 595.00 592.00 588.00 586.00 0.00 0.00 0.00 0.00 0.00 ‐2.00 ‐11.00 591.60
3 615.00 613.00 618.00 619.00 609.00 0.00 0.00 0.00 0.00 0.00 ‐10.00 ‐6.00 614.80
4 610.33 602.33 603.00 601.00 603.00 0.00 0.00 0.00 0.00 0.00 2.00 ‐7.33 603.93
5 610.99 605.99 603.00 598.66 602.00 0.00 0.00 0.00 0.00 0.00 3.34 ‐8.99 604.13
6 640.00 634.10 637.30 633.30 631.00 0.00 0.00 0.00 0.00 0.00 ‐2.30 ‐9.46 ‐9.00 635.14

0 00 0 00 #DIV/0!
7 555.00 542.45 551.75 549.30 545.75 0.00 0.00 0.00 0.00 0.00 ‐3.55 ‐9.25 548.85
8 610.23 600.10 606.25 608.63 608.45 0.00 0.00 0.00 0.00 0.00 ‐0.18 ‐3.73 ‐1.78 606.73

0 00 #DIV/0!
9 670.00 656.18 677.65 676.21 674.81 0.00 0.00 0.00 0.00 0.00 ‐1.40 4.81 670.97
10 711.05 710.05 725.20 722.10 714.35 0.00 0.00 0.00 0.00 0.00 ‐7.75 3.30 716.55
11 655.20 655.39 654.85 647.93 638.23 0.00 0.00 0.00 0.00 0.00 ‐9.70 ‐16.97 650.32
12 725.30 705.78 673.08 657.60 649.75 0.00 0.00 0.00 0.00 0.00 ‐7.85 ‐26.70 ‐75.55 682.30

0 00 #DIV/0!
K 12 Total: 8227.30 8136.37 8159.08 8117.73 8077.84 0.00 0.00 0.00 0.00 0.00 ‐39.89 ‐39.89 ‐149.46 8143.66
Change ‐90.93 22.71 ‐41.35 ‐39.89 ‐8077.84 0.00 0.00 0.00 0.00
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Child Nutrition Report
December 2023 Meal Counts

Full Plate Farm to School Grant School year 24-25
Child Nutrition submitted a grant which was a 50-50 match.  We received notification that Duluth Schools was 
not selected for this grant for school year 24-25.  The State of Minnesota received twice the number of 
applicants than it had funding for.  Schools that have never had a grant ranked highest and received the 
money.  Other grant opportunities will be forthcoming.
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Facilities Management & Capital Project Status Report
December 1st, 2023

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 292 work orders and are currently

working on 292 open work orders.
● Facilities have begun constructing the new Computer Maintenance Management System (CMMS)

framework.
● Operational Licensing reinspections with the Fire Marshal scheduled to begin January 3rd.
● High School Auditoriums were inspected on November 27th by Southern Minnesota Inspections.

Reports on East and Denfeld Auditoriums were received December 11th.
● Lincoln park pool is currently closed due to mechanical issues.

Capital / Construction

● Work Order has been issued to Smith Clock and Bell for Denfeld clock repairs.
● French Drain repairs at Lowell have been completed along with leveling and grading of the surrounding

low area.
● Bids for the resurfacing of the pool at Lincoln Park Middle school have been received. 2 bids received.
● Stretar Masonry has begun block stall construction at Denfeld 3rd floor bathrooms.
● Lowell playground geotechnical surveys with Braun done on Dec. 21st
● DNT architectural and Engineering for renovation underway.

Discussion with Legal Representation

➢ PSS Track Lane 1 Ponding Remediation is still ongoing.
➢ Discussion with Mark Knuttson on Liabilities involved with Nature Playscapes

● Construction Tasks “On The Hill”

➢ DSC, Facilities and Transportation Buildings punch list items are still being addressed with ICS
and associated contractors.

➢ Continuing with final site work items. Winter preparation for plowing and snow removal
proceeding.

Building Operations

● Operations still have their hands full filling licensed positions. Most of the Custodian positions have
been filled. Operations continue looking to fill Engineer II positions at Lowell and Myers-Wilkins, a
Second shift Engineer II position at Denfeld and Lincoln Park Middle School, Second Shift Engineer I at
Lakewood, Lester Park, Rockridge and the new DSC building, and Custodian I positions at East High
School, Ordean East Middle, and Congdon.

● The Building Operations staff has done an outstanding job pulling off default tasks over the summer.
The buildings are looking great for the start of the year. Thanks, Building Operations staff.

1
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Technology Department - December 2023 Report

● Cybersecurity
○ Infosec IQ PhishSim/Training

○
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Technology Department - December 2023 Report

■
○ Google Security

■ Gmail

● 1.1M Emails Messages Accepted/Delivered.

○ 107K Rejected.

○ 1.1M Spam folders.

○ 6.5K were identified as Phishing.

○ 42 were identified having suspicious attachments.

○ 6.5K were identified as Spoofing.
○ 3.3K email contained a Virus
○ 0 emails were identified as Malware
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Technology Department - December 2023 Report
○ Account Information

● 11,110 Active Accounts.

● 26.64TB of storage.

● 214K Files shared externally.

● 569 Suspicious login attempts.

● 1.3K Failed user login attempts.
● 55 Data Loss Prevention (DLP) policy High Severity Incidents that were

blocked.

● E-Rate RFP/Bid
○ None

● Technology Help Desk Tickets

○ 271 New Technology Support Tickets Created.

○ 304 Tickets were resolved.

○ 213 Tickets remain unresolved.

● Remaining 2023 Summer Project Updates
○ DSC BoardRoom AV. CDW-G/Pro-Tech Management Team will be onsite on Friday, January

12.

● Google Carbon Footprint for our Google Workspace for Education Domain (@isd709.org)
○ How Google creates Carbon Footprint reports for Google Cloud and Google Workspace

customers

○ 411.601 kg is our October 2023 Carbon Footprint.
○ 2.56772 t is our May 2023 - November 2023 Carbon Footprint.
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Transportation Report
December 2023 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles and district 
employees, including bus drivers, monitors, and mechanics, along with the coordination of contracted 
transportation services through Voyageur Bus Company.

Our department continues to navigate daily changes in routing for general ed and Sped busing.  We 
are working in the new system fully and are working towards the full automatic capability in it.

Staffing (comments and concerns)
• Staffing has continued to be a challenge as we are still a short two helpers. We are still short 
on drivers and have one retiring soon.
• Assistant manager Joe Killian has been dealing with staff and their concerns and occasionally 

has to sub a route.
• We had a driver that went through the hiring process at the end of December but then never 
came back.

 
Bus Maintenance 
• Buses are still having issues due to age and rust, but we are getting them back into usable 
condition.
• We are waiting on 2 used buses to arrive at the dealer that we have selected to help fill the 
gap in working buses.
• .        We have put in an order for two vans that will likely arrive by fall. 

Our oldest bus is a model year 2010 and the next oldest are three 2011’s. Current average mileage 
108,335 and this is with our two new buses bringing it down a bit (goal is 50,000 – 60,000).
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

Area Learning 
Center

Harborview 
Family Dental 
P.L.L.C (Gary 
Madison, DDS 
Grant Nelson, 
DDS Melissa 
Madison, DMD)

$250.00 Holiday Auction 
2023

Area Learning 
Center

Mike & Bitsy 
Zwak $100.00 Holiday Auction 

2023

Area Learning 
Center

Duluth 
Federation of 
Teachers

$100.00 Holiday Auction 
2023

Denfeld HS Faye Schueltzle / 
Tim Schueltzle $100.00 Public School 

Stadium

District Service 
Center

Duluth Seaway 
Port Authority - 
Shellie Golden

In-kind

This has become a tradition that they 
give us 15-20 calendars every year. The 
calendar displays a beautiful photo that 
depicts our shipping industry.

Districtwide

Mary Junnila, 
Director at 
Lighthouse 
Center for Vital 
Living

In-kind

The Lighthouse Center for Vital Living 
donated the R82 Buffalo Stander that is 
in good condition. They no longer had 
use for this type of equipment and 
needed to get rid of it. The school 
district accepted the donation as a piece 
of equipment that can be used for 
students in our district who require 
assistance/equipment in order to 
complete weight bearing activities 
throughout their school day.

Districtwide Shirley Haglund $600.00 Families in 
Transition Program

Lester Park ES Verne, Mari & 
Matthew Wagner $100.00 Spent on a school 

field trip
In Memory of Patrick Wagner, their 
son.

Lincoln Park MS
Terese Tomanek 
- Duluth City 
Councilor

In-kind Five new youth coats (with hats) 
donated.

Districtwide Duluth’s Best 
Bread In-kind Weekly donations of bread that are 

distributed by the FIT Coordinator

Resolution B-1-24-4005 January 23, 2024
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RESOLUTION
Acceptance of Grant Awards to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution 
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest 
of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 
appreciation to this organization.

Organization Authors or 
Contacts School Award 

Amount Terms

Project Joy Marah Evans

Myers-
Wilkins 

Elementary-
Social 

Worker

1,000

Project Joy's funding is able to 
be used to supply nutritious 

snacks to students in the 
Duluth community

Peter R. Marsh 
Foundation Shofita Baych

LPMS Co-
Band 

Teacher/
Music 

Department

1,000

Chantelle and I are looking to 
diversify our music library to 
include more composers of 

color, women composers, and 
more. This money would be a 

great start to that.

Northland 
Foundation Katie Scheufeli

DSC-
Inclusion 
Coordinator-
Duluth Head 
Start/
Preschool

16,548

14,000 first ask+3750 second 
ask added.This is additional 

funding I would like to add to 
my previously approved grant 

for the continuation of our 
Circle of Security journey. 
Within the previous grant 
proposal, I had requested 
funding to train staff to be 

facilitators of COSP, COSC as 
well as COSC coaches. The 
piece I would like to add is a 

family engagement piece.
Resolution B-1-24-4006    January 23, 2024
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Resolution # B-1-24-4007 January 23, 2024

RESOLUTION PROVIDING FOR THE ISSUANCE, SALE AND DELIVERY OF 
$21,708,231 TAXABLE GENERAL OBLIGATION CAPITAL APPRECIATION 
REFUNDING BONDS, SERIES 2024A; ESTABLISHING THE TERMS AND FORM 
THEREOF; CREATING A DEBT SERVICE FUND THEREFOR; AND AWARDING 
THE SALE THEREOF

BE IT RESOLVED, by the School Board (the “Board”) of Independent School District No. 709 
(Duluth), St. Louis County, Minnesota (the “District”), as follows:

Section 1. Bond Purpose and Authorization.

1.01 A.  The District, pursuant to Minnesota Statutes, Section 465.71 and Section 475.67, has issued 
and there is outstanding, the District’s (i) $24,130,000 Refunding Certificates of Participation, Series 
2019A, dated May 29, 2019 (the “2019A Certificates”); and (ii) $5,070,000 Refunding Certificates of 
Participation, Series 2021B dated March 9, 2021 (the “2021B Certificates”).  The 2019A Certificates and 
the 2021B Certificates were issued pursuant to a Lease Purchase Agreement, as amended, and pursuant to 
a Declaration of Trust by and between the District and Associated Trust Company, National Association 
(the “Trustee”).  

B. Under and pursuant to Minnesota Statutes, Chapter 475 (the “Act”) and approval by the 
voters of the District on November 7, 2023 of the following question:  

“Shall Independent School District No. 709 (Duluth) be authorized to issue its general obligation 
bonds in an amount not to exceed $21,800,000 to provide funds to refinance, for general fund 
operational savings, the District’s Refunding Certificates of Participation, Series 2019A, dated May 
29, 2019, and Refunding Certificates of Participation, Series 2021B, dated March 9, 2021 both of 
which financed improvements to and equipment for the District’s facilities throughout the 
District?”

The District has determined that it is necessary in order for the adjustment of maturities in relation 
to the resources available for the payment and to provide the District general fund operational savings to 
refinance outstanding 2019A Certificates and 2021B Certificates as hereinafter provided.

C. The Board has determined to issue its Taxable General Obligation Capital Appreciation 
Refunding Bonds, Series 2024A (the “Bonds”), in the amount of $21,708,231 pursuant to the Act to pay 
for the refunding a portion of the 2019 Certificates and a portion of the 2021B Certificates, as hereinafter 
defined, and to pay costs of issuance of the Bonds, and to pledge the District’s full faith and credit and 
power to levy direct ad valorem taxes to pay the principal of and interest on the Bonds.

D. The Board hereby determines that the proceeds of the Bonds shall be used for the 
defeasance, payment, prepayment and redemption of the 2019A Certificates maturing on and after March 
1, 2025 (the “2019 Refunded Certificates”) and the 2021B Certificates maturing on and after March 1, 2025 
(the “2021 Refunded Certificates”) as set forth in the Escrow Agreement authorized in Section 5 hereof.  
The 2019 Refunded Certificates maturing on and after March 1, 2028 are called for prepayment and 
redemption on March 1, 2027 (the “2019 Refunded Certificates Redemption Date”).  The 2021B Refunded 
Certificates maturing on and after March 1, 2029 are called for prepayment and redemption on March 1, 
2028 (the “2021 Refunded Certificates Redemption Date”).

1.02 Negotiated Sale. The District elects to apply the exception to the public sale requirement 
contained in Section 475.60, Subdivision 2(6) of the Act to the sale of the Bonds.
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1.03 Parameters Resolution. A resolution adopted by the Board on December 19, 2023, entitled 
“Resolution Regarding the Issuance of Taxable General Obligation Capital Appreciation Refunding Bonds, 
Series 2024A” (the “Parameters Resolution”), which authorized any officer of the District and the 
Superintendent or Executive Director of Business Services to serve as a pricing committee to approve the 
sale of the Bonds to Robert W. Baird & Co. Incorporated and execute a bond purchase agreement provided 
that the principal amount does not exceed $21,800,000.

1.04 Finding. All conditions precedent to the issuance of the Bonds pursuant to the Act have 
been fulfilled.  The School Board hereby determines that it is necessary and desirable to finance such 
refundings and to issue the Bonds therefor.

1.05 Award of Sale.

A. Pursuant to the exception to the public sale requirement described in Section 1.02 hereof 
and the Parameters Resolution, the District has solicited and received an offer from Robert W. Baird & Co. 
Incorporated of Milwaukee, Wisconsin (the “Purchaser”), to purchase the Bonds at a cash price of 
$21,358,231.00, upon the terms and conditions hereafter specified in this Resolution. The Board, after due 
consideration, finds that the conditions of the Parameters Resolution have been satisfied and that such offer 
is reasonable and proper and the offer of the Purchaser is accepted.

B. The actions of the officers of the District, the Superintendent and Executive Director of 
Business Services taken with respect to the execution on the part of the District of a bond purchase 
agreement for the sale of the Bonds in accordance with the Purchaser’s proposal and the Parameters 
Resolution, are ratified and approved.

Section 2. Terms of the Bonds.

2.01 Designation; Denominations; Maturities; Interest Rates.

A. The Bonds to be issued hereunder shall be issued as fully-registered bonds designated the 
$21,708,231 Taxable General Obligation Capital Appreciation Refunding Bonds, Series 2024A, dated 
February 8, 2024, as the date of original issue shall mature in the accreted maturity amounts (as hereinafter 
defined), of $5,000 each, or any integral multiple thereof, in fully registered form and lettered and numbered 
R-1 and upward.

B. The Bonds shall be issued as capital appreciation bonds which shall mature on March 1 in 
the years and in the accreted amounts at maturity set forth in the following table, which table also sets forth, 
for each maturity, the total original principal amount, accreted amount at maturity (which accreted amount 
at maturity is also referred to herein as the “accreted maturity amount”), the aggregate original principal 
amount and the approximate yield to maturity applicable thereto, as follows:

Maturity Date
(March 1)

Total Accreted 
Amount at Maturity

Total Original 
Principal

Approximate 
Yield to Maturity

2025 $1,845,000.00 $1,749,650.40 5.05%
2027 $1,535,000.00 $1,319,455.30 5.00%
2028 $1,005,000.00 $821,265.90 5.03%
2029 $11,810,000.00 $9,160,544.60 5.08%
2030 $11,805,000.00 $8,657,314.80 5.18%

TOTAL $28,000,000.00 $21,708,231.00

C. The principal maturities of the Bonds, together with the maturities of all other outstanding 
general obligation bonds of the District, meet the requirements of Minnesota Statutes, Section 475.54.
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2.02 Redemption.  The Bonds shall not be subject to optional redemption or prepayment before 
maturity.

2.03 Compounding Dates. The Bonds shall bear interest from the date of settlement at the annual 
yield to maturity stated therefor in Section 2.01. The interest on the Bonds of each maturity shall be 
compounded at the yield to maturity applicable to that maturity, as set out in Section 2.01, commencing on 
March 1, 2024, and semiannually thereafter on each March 1 and September 1 (each referred to herein as a 
“Compounding Date”). Interest on the Bonds shall be payable, together with the principal thereof, only at 
maturity. For purposes of this Resolution and the Bonds, the accreted amount of each Bond as of a 
Compounding Date shall be the original principal amount thereof plus interest compounded in accordance 
with the foregoing provisions and accrued to said Compounding Date. As of any other date, it shall be the 
accreted amount as of the most recent Compounding Date prior to said date (or is the original principal 
amount if such date precedes the first Compounding Date), plus simple interest thereon at a rate equal to 
the yield to maturity set forth in Section 2.01 (calculated upon the basis of a 360-day year of twelve 30-day 
months and rounded pursuant to the rules of the Municipal Securities Rulemaking Board) accrued from and 
after said Compounding Date (or the issuance date if the other date precedes the first Compounding Date).

2.04 Preparation and Execution of Bonds.

A. The Bonds shall be prepared for execution in accordance with the approved form and shall 
be signed by the manual or facsimile signature of the Chair and attested by the manual or facsimile signature 
of the Clerk. In case any officer whose signature shall appear on the Bonds shall cease to be an officer 
before delivery of the Bonds, such signature shall nevertheless be valid and sufficient for all purposes, as 
if he or she had remained in office until delivery.

B. The Clerk is authorized and directed to obtain a copy of the approving legal opinion of 
Fryberger, Buchanan, Smith & Frederick, P.A., Duluth, Minnesota, and cause the opinion to be attached to 
each Bond. If the legal opinion is not manually signed, the certificate as to legal opinion, in substantially 
the form set forth in Section 3 hereof, shall be executed by the manual signature of the Clerk. The Clerk is 
authorized and directed to execute the certificate in the name of the District upon receipt of the opinion and 
to file the opinion in the District offices.

2.05 Appointment and Duties of Bond Registrar; Record Date.

A. The School Board hereby appoints U.S. Bank Trust Company, National Association, of St. 
Paul, Minnesota, as registrar, authenticating agent, paying agent and transfer agent for the Bonds (such 
bank or its successor is herein referred to as the “Bond Registrar”). No Bond shall be valid or obligatory 
for any purpose unless or until either: (i) the Bond Registrar’s authentication certificate on such Bond, 
substantially set forth in Section 3.01 hereof, shall have been duly executed by an authorized representative 
of the Bond Registrar or (ii) such Bond has been manually executed by at least one officer of the School 
Board. Authentication certificates on different Bonds need not be signed by the same representative. The 
executed Authentication Certificate or the manual signature of at least one officer of the School Board on 
each Bond shall be conclusive evidence that it has been authenticated and delivered under this Resolution.

B. The District shall cause to be kept at the principal corporate office of the Bond Registrar a 
bond register in which, subject to such reasonable regulations as the Bond Registrar may prescribe, the 
District shall provide for the registration of the Bonds and the registration of transfers of the Bonds entitled 
to be registered or transferred as herein provided. In the event of the resignation or removal of the Bond 
Registrar or its incapability of acting as such, the bond registration records shall be maintained at the office 
of the successor Bond Registrar as may be appointed by the School Board.
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C. At the option of the registered owners, the Bonds may be exchanged for other Bonds of 
any authorized denomination, of a like aggregate accreted amount at maturity, maturing upon the same 
date, upon surrender of the Bonds to be exchanged at the principal corporate office of the Bond Registrar. 
Whenever any Bonds are so surrendered for exchange, the District shall execute and the Bond Registrar 
shall authenticate, if required by law or this Resolution, and deliver the Bonds which the registered owner 
making the exchange is entitled to receive. Upon surrender for transfer of any Bond at the principal 
corporate office of the Bond Registrar, the District shall execute and the Bond Registrar shall authenticate, 
if required by law or this Resolution, and deliver, in the names(s) of the designated transferee(s), one or 
more new bonds of a like aggregate principal amount, as requested by the transferor. All Bonds surrendered 
upon the exchange provided for in this Resolution shall be promptly cancelled by the Bond Registrar and 
thereafter disposed of as directed by the School Board. All Bonds issued in exchange for or upon transfer 
of the Bonds shall be valid obligations of the District evidencing the same debt and entitled to the same 
benefits under this Resolution as the Bonds surrendered for such exchange or transfer. Every Bond 
presented for a transfer or exchange shall be duly endorsed or be accompanied by a written instrument of 
transfer, in form satisfactory to the District and the Bond Registrar, duly executed by the registered owner 
thereof or the owner’s attorney duly authorized in writing. The District or the Bond Registrar may require 
payment of a sum sufficient to cover any tax or other governmental charge that may be imposed in 
connection with the transfer or exchange of the Bonds, other than exchange expressly provided in this 
Resolution to be made, without expense or without charge to the registered owner.

D. Each Bond delivered upon transfer of or in exchange for or in lieu of any other Bond shall 
carry all of the rights to interest, accrued and unpaid and to accrue, which are carried by such other Bond. 
Each Bond shall be dated by the Bond Registrar as of the date of its authentication or manual execution, as 
the case may be. The District and the Bond Registrar shall not be required (i) to make any transfer or 
exchange during the 15 days next preceding any payment date on the Bonds (the “Payment Date”), (ii) to 
make any transfer or exchange of any Bonds called for redemption, or (iii) to make any such exchange or 
transfer of the Bonds during the 15 days next preceding the date of the first publication or the mailing (if 
there is no publication) of notice of redemption in the case of a proposed redemption of the Bonds.

2.06 Book-Entry System.

A. In order to make the Bonds eligible for the services provided by DTC, the District has 
previously agreed to the applicable provisions set forth in the Blanket Issuer Letter of Representations 
which has been executed by the District and DTC (the “Representation Letter”).

B. Notwithstanding any provision herein to the contrary, so long as the Bonds shall be in 
Book-Entry Form, the provisions of this Section 2.06 shall govern.

C. All of the Bonds shall be registered in the name of Cede & Co., as nominee for DTC. 
Payment of any Bond registered in the name of Cede & Co. shall be made by wire transfer or New York 
Clearing House or equivalent same day funds by 10:00 a.m. CT or as soon as possible thereafter following 
the Bond Registrar’s receipt of funds from the District on each Payment Date to the account of Cede & Co. 
on each Payment Date at the address indicated in or pursuant to the Representation Letter.

D. DTC (or its nominees) shall be and remain recorded on the Bond Register as the holder of 
all Bonds which are in Book-Entry Form. No transfer of any Bond in Book-Entry Form shall be made, 
except from DTC to another depository (or its nominee) or except to terminate the Book-Entry Form. All 
Bonds of such stated maturity of any Bonds in Book-Entry Form shall be issued and remain in a single 
Bond certificate registered in the name of DTC (or its nominee); provided, however, that upon termination 
of the Book-Entry Form pursuant to the Representation Letter, the District shall, upon delivery of all Bonds 
of such series from DTC, promptly execute, and the Bond Registrar shall thereupon authenticate and 
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delivery, Bonds of such series to all persons who were beneficial owners thereof immediately prior to such 
termination; and the Bond Registrar shall register such beneficial owners as holders of the applicable Bonds.

The Bond Registrar shall maintain accurate books and records of the principal balance, if any, of 
each such outstanding Bond in Book-Entry Form, which shall be conclusive for all purposes whatsoever. 
Upon the authentication of any new Bond in Book-Entry Form in exchange for a previous Bond, the Bond 
Registrar shall designate thereon the principal balance remaining on such bond according to the Bond 
Registrar’s books and records.

No beneficial owner (other than DTC) shall be registered as the holder on the Bond Register for 
any Bond in Book-Entry Form or entitled to receive any bond certificate. The beneficial ownership interest 
in any Bond in Book-Entry Form shall be recorded, evidenced and transferred solely in accordance with 
the Book-Entry System.

Except as expressly provided to the contrary herein, the District and the Bond Registrar may treat 
and deem DTC to be the absolute owner of all Bonds of each series which are in Book-Entry Form (i) for 
the purpose of payment of the accreted amount on such Bond, (ii) for the purpose of giving notices 
hereunder, and (iii) for all other purposes whatsoever.

E. The District and the Bond Registrar shall each give notices to DTC of such matters and at 
such times as are required by the Representation Letter, including the following:

(i) with respect to notices of redemption, if any; and

(ii) with respect to any other notice required or permitted under this Bond Resolution 
to be given to any holder of a Bond.

All notices of any nature required or permitted hereunder to be delivered to a holder of a Bond in 
Book-Entry Form shall be transmitted to beneficial owners of such Bonds at such times and in such manners 
as shall be determined by DTC, the participants and indirect participants in accordance with the Book-Entry 
System and the Representation Letter.

F. All payments of principal, redemption price of and interest on any Bonds in Book-Entry 
Form shall be paid to DTC (or Cede & Co.) in accordance with the Book-Entry System and the 
Representation Letter in same day funds by wire transfer.

G. The Bond Registrar may require payment of a sum sufficient to cover any tax or other 
governmental charge payable in connection with the transfer or exchange of any Bond and any legal or 
unusual costs regarding transfers and lost bonds.

H. Bonds registered in the name of Cede & Co. may not after their original delivery, be 
transferred or exchanged except in accordance with the terms and conditions of the Letter of 
Representations and:

(i) upon exchange of a Bond after a partial redemption, if provided in Section 2.03 of 
this Resolution;

(ii) to any successor of the Depository (or its nominee) or any substitute depository (a 
“Substitute Depository”) designated pursuant to clause (iii) below; provided that any successor of 
the Depository or any Substitute Depository must be both a “clearing corporation” as defined in 
the Minnesota Uniform Commercial Code, Minnesota Statutes, Section 336.8-102, and a qualified 
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and registered “clearing agency” as provided in Section 17A of the Securities Exchange Act of 
1934, as amended;

(iii) to a Substitute Depository designated by and acceptable to the District upon (a) the 
determination by the Depository that the Bonds shall no longer be eligible for its depository services 
or (b) a determination by the District that the Depository is no longer able to carry out its functions; 
provided that any Substitute Depository must be qualified to act as such, as provided in subclause 
(ii) above; or

(iv) in the event that (a) the Depository shall resign or discontinue its services for the 
Bonds or be declared no longer able to carry out its functions and. the District is unable to locate a 
Substitute Depository within two months following the resignation or discontinuance or 
determination of noneligibility, or (b) the District determines in its sole discretion that (1) the 
continuation of the book-entry system described herein might adversely affect the interests of the 
beneficial owners of the Bonds, or (2) it is in the best interests of the beneficial owners of the Bonds 
that they be able to obtain certificated Bonds, then the District shall notify the Holders of its 
determination and of the availability of replacement Bonds to Holders.  The District, the Bond 
Registrar and the Depository shall cooperate in providing Replacement Bonds to Holders 
requesting the same and the registration, transfer and exchange of such Bonds shall thereafter be 
conducted as provided in Section 3 of this Resolution.

I. In the event of the designation of a Substitute Depository as authorized by clause H., the 
Bond Registrar, upon presentation of a Bond, shall register their transfer to the Substitute Depository, and 
the Substitute Depository shall be treated as the Depository for all purposes and functions under this 
Resolution.  The Letter of Representations shall not apply to the Substitute Depository unless the District 
and the Substitute Depository so agree, and the execution of a similar agreement is hereby authorized.

2.07 Lost or Damaged Bonds. If a Bond becomes mutilated or is destroyed, stolen or lost, the 
Bond Registrar will deliver a new Bond of like amount, number, maturity date and tenor in exchange and 
substitution for and upon cancellation of the mutilated Bond or in lieu of and in substitution for any Bond 
destroyed, stolen or lost, upon the payment of the reasonable expenses and charges of the Bond Registrar 
and the District in connection therewith, including the cost of printing new Bonds; and, in the case of a 
Bond destroyed, stolen or lost, upon filing with the Bond Registrar and the District of evidence satisfactory 
to them that the Bond was destroyed, stolen or lost, and of the ownership thereof, and upon furnishing to 
the Bond Registrar and the District of an appropriate bond or indemnity in form, substance and amount 
satisfactory to them and as provided by law, in which both the District and the Bond Registrar must be 
named as obligees. Bonds so surrendered to the Bond Registrar will be canceled by the Bond Registrar and 
evidence of such cancellation must be given to the District. If the mutilated, destroyed, stolen or lost Bond 
has already matured or been called for redemption in accordance with its terms, it is not necessary to issue 
a new Bond prior to payment.

2.08 Payment of Bonds.

A. The District and the Bond Registrar may treat the person in whose name any Bond is 
registered as the owner of such Bond for the purpose of receiving payment of the accreted amount on such 
Bond and for all other purposes whatsoever, whether or not such Bond be overdue, and neither the District 
nor the Bond Registrar shall be affected by notice to the contrary.

B. The accreted amount on the Bonds shall be payable by the Bond Registrar in such funds as 
are legal tender for the payment of debts due the United States of America. The District shall pay the 
reasonable and customary charges of the Bond Registrar for the disbursement of the accreted amount.
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2.09 Delivery. Delivery of the Bonds and payment of the purchase price shall be made at a place 
mutually satisfactory to the District and the Purchaser. Printed or typewritten and executed Bonds shall be 
furnished by the District without cost to the Purchaser. The Bonds, when prepared in accordance with this 
Resolution and executed, shall be delivered by or under the direction of the Clerk to the Purchaser upon 
receipt of the purchase price plus accrued interest.

Section 3. Form of the Bonds.

3.01 The Bonds shall be printed or typewritten in substantially the following form:

UNITED STATES OF AMERICA
STATE OF MINNESOTA
COUNTY OF ST. LOUIS

R-__ $_______

INDEPENDENT SCHOOL DISTRICT NO. 709
(DULUTH)

TAXABLE GENERAL OBLIGATION CAPITAL APPRECIATION 
REFUNDING BOND

SERIES 2024A

Maturity Date Date of Original Issue CUSIP
March 1, 20__ February 8, 2024

REGISTERED OWNER: CEDE & CO.

ACCRETED AMOUNT
AT MATURITY: ____________ DOLLARS

Independent School District No. 709 (Duluth), St. Louis County, Minnesota (the 
“District”), for value received, promises to pay to the registered owner specified above, or 
registered assigns, in the manner hereinafter set forth, the accreted amount at maturity 
specified above. The accreted amount at maturity set forth above is the original principal 
amount hereof with interest from the date of original issue stated above, accreted and 
payable with principal on the maturity date specified above, at a yield to maturity which, 
compounded on each March 1 and September 1, commencing March 1, 2024 (each such 
date, a “Compounding Date”), results in the accreted amount set forth for such date in the 
table attached hereto, for the specified amount per $5,000 accreted amount at maturity.

The “accreted amount” of this Bond, per $5,000 of accreted amount at maturity 
(also referred to as “accreted maturity amount”), as of any given March 1 and September 
1 is the original principal amount hereof plus interest accrued or compounded to such date, 
as set forth on the table attached hereto for each applicable March 1 and September 1.

Interest on this Bond will not be paid separately, but will only be paid with 
principal as accreted amount. The accreted amount of this Bond is payable in lawful money 
of the United States of America by check or draft at the main office of U.S. Bank Trust 
Company, National Association in St. Paul, Minnesota, as bond registrar, authenticating 
agent, paying agent and transfer agent (the “Bond Registrar”), or at the office of such 
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successor Bond Registrar as may be designated by the School Board. The Bond Registrar 
shall make all payments with respect to this Bond directly to the registered owner hereof 
shown on the bond registration records maintained on behalf of the District by the Bond 
Registrar at the close of business on the 15th day of the month next preceding the maturity 
date (the “Payment Date”) (whether or not a business day) at such owner’s address shown 
on said bond registration records, without, except for payment of principal of the Bond, the 
presentation or surrender of this Bond, and all such payments shall discharge the obligation 
of the District to the extent of the payments so made. Payment of the accreted amount at 
maturity shall be made upon presentation and surrender of this Bond to the Bond Registrar 
when due. For the prompt and full payment of such principal and interest as they become 
due, the full faith and credit and taxing power of the District are irrevocably pledged.

This Bond is one of a series issued by the District in the aggregate principal amount 
of $21,708,231 and a total accreted amount at maturity of $28,000,000, all of like date and 
tenor, except as to number, maturity date, denomination and yield, pursuant to the authority 
contained in Minnesota Statutes, Chapter 475, and all other laws thereunto enabling, and 
pursuant to an authorizing Resolution adopted by the governing body of the District on 
January 23, 2024 (the “Resolution”), for the purpose of providing funds to refinance for 
general fund operational savings and to adjust maturities of existing obligations in relation 
to the resources available therefor.  The accreted amounts on this Bond are payable from 
ad valorem taxes levied upon all taxable property in the District as set forth in the 
Resolution to which reference is made for a full statement of rights and powers thereby 
conferred.

The Bonds of this series are not subject to optional redemption or prepayment 
before maturity.

The District has qualified the Bonds for participation in the State of Minnesota 
program to preclude default of school district debt, pursuant to Minnesota Statutes, 
Section 126C.55. If the District is unable to make any portion of the principal or interest 
payment on the Bonds on any Payment Date, the State of Minnesota has agreed to make 
such payment in the District’s place.

The Bonds of this series are issued as fully registered bonds without coupons, in 
the denomination of $5,000 or any integral multiple thereof. Subject to the limitations set 
forth in the Resolution, the District will, at the request of the registered owner, issue one 
or more new fully registered Bonds in the name of the registered owner in the aggregate 
accreted maturity amount equal to the unpaid accreted maturity amount of this Bond, and 
of like tenor except as to number and accreted maturity amount. This Bond is transferable 
by the registered owner hereof upon surrender of this Bond for transfer at the principal 
corporate office of the Bond Registrar, duly endorsed or accompanied by a written 
instrument of transfer in form satisfactory to the Bond Registrar and executed by the 
registered owner hereof or the owner’s attorney duly authorized in writing. Thereupon the 
District shall execute and the Bond Registrar shall authenticate, if required by law or the 
Resolution, and deliver, in exchange for this Bond, one or more new fully registered Bonds 
in the name of the transferee, of an authorized denomination, in an aggregate accreted 
maturity amount equal to the accreted maturity amount of this Bond, of the same maturity. 
No service charge shall be made for any transfer or exchange hereinbefore referred to but 
the District may require payment of a sum sufficient to cover any tax or other governmental 
charge payable in connection therewith.
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The accreted amounts of the Bonds of this issue, together with the original 
principal amount thereof, per $5,000 of accreted amount at maturity, are set forth in the 
table attached hereto. The accreted amount on any date other than the maturity date set 
forth on the table attached hereto is (i) if the date is a Compounding Date, the accreted 
amount as of the Compounding Date, or (ii) if the date is not a Compounding Date, the 
accreted amount as of the most recent Compounding Date prior to such date (or is the 
original principal amount if the date precedes March 1, 2024) plus simple interest at a rate 
equal to the yield to maturity of the Bond (calculated on the basis of a 360 day year of 
twelve 30 day months) accrued from and after said Compounding Date (or the issuance 
date if the other date precedes March 1, 2024) to such other date.

IT IS CERTIFIED AND RECITED that all acts and conditions required by laws 
and the Constitution of the State of Minnesota to be done and to exist precedent to and in 
the issuance of this Bond, in order to make it a valid and binding general obligation of the 
District in accordance with its terms, have been done and do exist in form, time and manner 
as so required; that all taxable property within the corporate limits of the District is subject 
to the levy of ad valorem taxes to the extent needed to pay the accreted amount at maturity 
hereon when due, without limitation as to rate or amount; and that the issuance of this Bond 
does not cause the indebtedness of the District to exceed any constitutional or statutory 
limitation.

This Bond shall not be valid or become obligatory for any purpose or be entitled 
to any security or benefit under the Resolution until the Bond Registrar’s Authentication 
Certificate hereon shall have been executed by the Bond Registrar by one of its authorized 
representatives or this Bond has been manually executed by at least one officer of the 
District.

IN WITNESS WHEREOF, Independent School District No. 709, St. Louis 
County, Minnesota, by its governing body, has caused this Bond to be executed in its name 
by the facsimile signature of the Chair and attested by the facsimile signature of the Clerk.

ATTEST:

(form – no signature required) (form – no signature required)
Clerk Chair

Date of Authentication: _________________________

BOND REGISTRAR’S AUTHENTICATION CERTIFICATE

The Bond Registrar confirms that the books reflect the ownership of the Bond 
registered in the name of the owner named above in the principal amount and maturity date 
stated above and this Bond is one of the Bonds of the series issued pursuant to the 
Resolution hereinabove described.

U.S. BANK TRUST COMPANY, NATIONAL ASSOCIATION
St. Paul, Minnesota
Bond Registrar

By_________________________________
    Authorized Representative
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REGISTRATION CERTIFICATE

This Bond must be registered as to both principal and interest in the name of the 
owner on the books to be kept by U.S. Bank Trust Company, National Association of St. 
Paul, Minnesota, as Bond Registrar. No transfer of this Bond shall be valid unless made on 
said books by the registered owner or the owner’s attorney thereunto duly authorized and 
similarly noted on the registration books. The ownership of the unpaid principal balance of 
this Bond and the interest accruing thereon is registered on said books in the name of the 
registered owner last noted below.

Date Registered Owner Signature of Bond Registrar

02/08/2024 Cede & Co.
c/o The Depository Trust Company
570 Washington Boulevard
Jersey City, NJ 07310
Federal Taxpayer I.D. No.: 
13-2555119

TABLE OF ACCRETED AMOUNTS

Date

Bond 
Component

3/1/2025
5.05%

Bond 
Component

3/1/2027
5.00%

Bond 
Component

3/1/2028
5.03%

Bond 
Component

3/1/2029
5.08%

Bond 
Component

3/1/2030
5.18%

02/08/2024 $4,741.60 $4,297.90 $4,085.90 $3,878.30 $3,666.80
03/01/2024 $4,756.75 $4,311.45 $4,098.90 $3,890.75 $3,678.80
09/01/2024 $4,876.85 $4,419.25 $4,202.00 $3,989.60 $3,774.10
03/01/2025 $5,000.00 $4,529.75 $4,307.70 $4,090.90 $3,871.85
09/01/2025 -- $4,642.95 $4,416.00 $4,194.85 $3,972.10
03/01/2026 -- $4,759.05 $4,527.10 $4,301.40 $4,075.00
09/01/2026 -- $4,878.00 $4,640.95 $4,410.65 $4,180.55
03/01/2027 -- $5,000.00 $4,757.65 $4,522.65 $4,288.80
09/01/2027 -- -- $4,877.30 $4,637.55 $4,399.90
03/01/2028 -- -- $5,000.00 $4,755.35 $4,513.85
09/01/2028 -- -- -- $4,876.10 $4,630.75
03/01/2029 -- -- -- $5,000.00 $4,750.00
09/01/2029 -- -- -- -- $4,873.75
03/01/2030 -- -- -- -- $5,000.00

ASSIGNMENT

FOR VALUE RECEIVED, the undersigned sells, assigns and transfers unto 

(Name and Address of Assignee)

Social Security or Other
Identifying Number of Assignee

the within Bond and all rights thereunder and does hereby irrevocably constitute and 
appoint ______________________________________ attorney to transfer the said Bond 
on the books kept for registration thereof with full power of substitution in the premises.
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Dated: 

NOTICE: The signature to this 
assignment must correspond with the 
name of the registered owner as it 
appears upon the face of the within Bond 
in every particular, without alteration or 
enlargement or any change whatsoever.

Signature Guaranteed:

(Bank, Trust Company, member of
National Securities Exchange)

Unless this Bond is presented by an authorized representative of The Depository 
Trust Company, a New York corporation (“DTC”), to the District or its agent for 
registration of transfer, exchange or payment, and any bond issued is registered in the 
name of Cede & Co. or in such other name as is requested by an authorized representative 
of DTC (and any payment is made to Cede & Co. or to such other entity as is requested by 
an authorized representative of DTC), ANY TRANSFER, PLEDGE OR OTHER USE 
HEREOF FOR VALUE OR OTHERWISE BY OR TO ANY PERSON IS WRONGFUL, 
inasmuch as the registered owner hereof, Cede & Co., has an interest herein.

Section 4. Covenants, Accounts and Representations.

4.01 Debt Service Fund.

A. A separate debt service fund is hereby created and is designated as the “Taxable General 
Obligation Capital Appreciation Refunding Bonds, Series 2024A Debt Service Fund” (the “Debt Service 
Fund”).

B. There is hereby pledged and appropriated and there shall be credited to the Debt Service 
Fund: (i) the accrued interest in the amount of $0.00; (ii) the rounding in the amount of $1,429.28; (iii) the 
ad valorem taxes hereinafter levied; and (iv) investment earnings on the monies identified in the foregoing 
clauses (i) through (iii). The proceeds of the Bonds described in clauses (i) and (ii) of the preceding sentence 
shall be used for payment of interest on the Bonds.

C. The money in the Debt Service Fund shall be used for no purpose other than the payment 
of principal and interest on the Bonds; provided, however, that if any payment of principal or interest shall 
become due when there is not sufficient money in the Debt Service Fund, the Executive Director of Business 
Services shall pay the same from any other funds of the District and said funds shall be reimbursed for such 
advance out of the proceeds of the taxes hereinafter levied.
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4.02 Tax Levy.

A. For the prompt and full payment of the principal and interest on the Bonds when due, the 
full faith and credit and taxing power of the District are hereby irrevocably pledged. There is hereby levied 
a direct, annual, ad valorem tax upon all taxable property within the District which shall be extended upon 
the tax rolls and collected with and as part of the other general property taxes in the District for the years 
and in the amounts set forth on Exhibit A hereto and incorporated herein by reference as though fully 
specified in this Section.

B. Said levies are such that if collected in full they will produce between five and six percent 
in excess of the amount needed to meet when due the principal and interest payments on the Bonds.

C. Such tax levies shall be irrevocable as long as any of the Bonds issued hereunder are 
outstanding and unpaid; provided, however, that on November 30 of each year, while any Bonds issued 
hereunder remain outstanding, the District may reduce or cancel the above levies to the extent of the amount 
which has been appropriated to and is on deposit in the Debt Service Fund to pay the principal of and 
interest on the Bonds, and may direct the County Auditor to reduce the levy for such year by that amount.

4.03 Investments. Monies on deposit in the Debt Service Fund may, at the discretion of the 
Executive Director of Business Services, be invested in securities permitted by Minnesota Statutes, Chapter 
118A, that any such investments shall mature at such times and in such amounts as will permit for payment 
of the principal and interest on the Bonds when due.

4.04 Minnesota School District Credit Enhancement Program.

A. The Board hereby covenants and obligates itself to be bound by the provisions of 
Minnesota Statutes, Section 126C.55. The Board covenants and obligates itself to deposit with the Bond 
Registrar, as paying agent, three business days prior to any payment date an amount sufficient to make the 
payment of accreted maturity amount due or to notify the State of Minnesota Commissioner of Education 
not less than 15 working days prior to such payment date that it is unable to make all or a portion of the 
payment due on such payment date. The District understands that as a result of its covenant to be bound by 
the provisions of Minnesota Statutes, Section 126C.55, the provisions of that section shall be binding as 
long as any Bonds of this issue remain outstanding.

B. The Bond Registrar is authorized and directed to notify the Commissioner of Education if 
it becomes aware of a potential default in the payment of the accreted maturity amount on the Bonds or if, 
on the day two business days prior to the date a payment is due on the Bonds, there are insufficient funds 
to make that payment on deposit with the Bond Registrar.

C. The District further covenants to comply with all procedures now or hereafter established 
by the Department of Management and Budget and the Department of Education of the State of Minnesota 
pursuant to Minnesota Statutes, Section 126C.55 and otherwise to take such actions as necessary to comply 
with that section.

Section 5.  Refunding. 

A. The form of the Escrow Agreement proposed to be made and entered into between the 
District and Associated Trust Company, National Association (the “Escrow Agent”), which provides for (i) 
the payment of the principal and interest due on the 2019 Refunded Certificates from September 1, 2024 
through March 1, 2027 and the prepayment and redemption of the 2019 Refunded Certificates maturing on 
and after March 1, 2028 on the 2019 Refunded Certificates Redemption Date; and (ii) the payment of the 
principal and interest due on the 2021 Refunded Certificates from September 1, 2024 through March 1, 
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2028 and the prepayment and redemption of the 2021 Refunded Certificates maturing on and after March 
1, 2029 on the 2021 Refunded Certificates Redemption Date.  The Chair and the Clerk are hereby authorized 
and directed to execute and deliver the Escrow Agreement substantially in the form now on file with the 
Clerk. 

B. The District shall pay the March 1, 2024 principal and interest due on the 2019A 
Certificates and the 2021B Certificates from its funds outside the Escrow Agreement. 

C. The officers and other agents or employees of the District are hereby authorized to do all 
acts and things required by or in connection with this Resolution, the refunding of the 2019 Refunded 
Certificates, the 2021 Refunded Certificates, the Escrow Agreement and the Bonds.   

Section 6. Certificates of Proceedings; Miscellaneous.

6.01 Filing of Resolution; County Auditor Certificate. The Clerk is directed to file in the office 
of the County Auditor of St. Louis County a certified copy of this Resolution and such other information 
as the County Auditor may require, and to obtain from the County Auditor a certificate stating that the 
Bonds herein authorized have been duly entered on the Auditor’s register and that the tax required by law 
for the payment of said Bonds has been levied.

6.02 Authentication of Transcript. The officers of the District are authorized and directed to 
prepare and furnish to the Purchaser and to Bond Counsel certified copies of all proceedings and records of 
the District relating to the authorization and issuance of the Bonds and to the financial condition and affairs 
of the District and other affidavits and certificates as may reasonably be requested to show the facts relating 
to the legality and marketability of the Bonds as such facts appear from the official books and records of 
the officers’ custody or otherwise known to them. All of such certified copies, certificates and affidavits, 
including any heretofore furnished, constitute representations of the District as to the correctness of facts 
recited therein and the actions stated therein to have been taken.

6.03 Offering Materials. The Official Statement relating to the Bonds, on file with the Clerk and 
presented to this meeting, is hereby approved and deemed final, and the furnishing thereof to prospective 
purchasers of the Bonds is hereby ratified and confirmed, insofar as the same relates to the Bonds and the 
sale thereof. The Chair and Clerk are hereby authorized and directed to certify that they have examined the 
Official Statement prepared and circulated in connection with the issuance and sale of the Bonds and that 
to the best of their knowledge and belief the Official Statement is a complete and accurate representation 
of the facts and representations made therein as of the date of the Official Statement.

6.04 Absent or Disabled Officers. In the event of the absence or disability of the Chair, Clerk or 
Executive Director of Business Services, such officers or members of the Board as in the opinion of the 
District’s attorney may act in their behalf shall, without further act or authorization, execute and deliver the 
Bonds, and do all things and execute all instruments and documents required to be done or executed by 
such absent or disabled officers.

6.05 Defeasance. When all of the Bonds have been discharged as provided in this Section, all 
pledges, covenants and other rights granted by this Resolution shall cease. The District may discharge its 
obligations with respect to any Bonds which are due on any date by depositing with the Bond Registrar on 
or before that date a sum sufficient for the payment thereof in full with interest accrued from the due date 
to the date of such deposit. The District may also discharge all Bonds of said issue at any time by irrevocably 
depositing in escrow with the Bond Registrar, for the purpose of paying all principal and interest due on 
such Bonds to maturity, a sum of cash or securities of the types described in Section 475.67 of the Act, as 
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amended, in such aggregate amount, bearing interest at such rates and maturing or callable at the District’s 
option on such dates as shall be required to provide funds sufficient for this purpose.

Section 7. Continuing Disclosure. The Board of the District acknowledges that the Bonds are 
subject to the continuing disclosure requirements of Rule 15c2-12 promulgated by the Securities and 
Exchange Commission under the Securities Exchange Act of 1934 (17 C.F.R. § 240.15c2-12) (the “Rule”). 
The Rule governs the obligations of certain underwriters to require that issuers of municipal bonds enter 
into agreements for the benefit of the Holders to provide continuing disclosure with respect to the Bonds. 
To provide for the public availability of certain information relating to the Bonds and the security therefor 
and to permit underwriters of the Bonds to comply with the Rule, which will enhance the marketability of 
the Bonds, the Chair and the Clerk are hereby authorized and directed to execute a Continuing Disclosure 
Certificate substantially in the form of the Certificate currently on file in the office of the District.

Section 8. Post-Issuance Compliance Policy and Procedures. The School Board has 
previously approved a Post-Issuance Debt Compliance Policy and Post-Issuance Debt Compliance 
Procedures which applies to qualifying obligations to provide for compliance with all applicable federal 
regulations for tax-exempt obligations or tax-advantaged obligations (collectively, the “Policy and 
Procedures”). The School Board hereby approves the Policy and Procedures for the Bonds. The Executive 
Director of Business Services continues to be designated to be responsible for post-issuance compliance in 
accordance with the Policy and Procedures.

Adopted this 23rd day of January, 2024.

Motion made by Member _____________, seconded by Member _____________, to approve Resolution 
#_______________, as presented. Upon a vote taken, the same was approved as follows:

Yeah:

Nay:

___________________________________ _______________________________________
Clerk Chair
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EXHIBIT A

TAX LEVY SCHEDULE

Levy Year Collection Year Tax Levy
2023 2024 $1,937,250.00
2024 2025 $0.00
2025 2026 $1,611,750.00
2026 2027 $1,055,250.00
2027 2028 $12,400,500.00
2028 2029 $12,395,250.00
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STATE OF MINNESOTA )
) ss.

COUNTY OF ST. LOUIS )

I, the undersigned, the duly elected, qualified and acting Clerk of the Independent School District 
No. 709 (Duluth), St. Louis County, Minnesota (the “District”), do hereby certify that I am the official 
custodian of the records of the District, and that I have compared the attached copy with the original records 
of the District, and that it is a true and correct transcript taken from the records of a meeting of the School 
Board, held at the City of Duluth in said State, on January 23, 2024.

IN WITNESS WHEREOF, I have hereunto set my hand as Clerk of the District, on January 23, 
2024.

Clerk

M:\DOCS\05953\000083\ROL\19W985503.DOCX
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HUMAN RESOURCES ACTION ITEMS FOR: January 16, 2024

CERTIFIED APPOINTMENT POSITION EFFECTIVE DATES

STRAND, JOHN C LTS ENGLISH TCHR/EAST, (BA) III 8,1.0, PETERSON K. MEDICAL LEAVE 01/02/2024

VIGER, SARAH E ENGLISH AS SECOND LANGAUGE/DISTRICT WIDE, (MA) IV 2 1.0, TEMP POSITION 12/12/2023

CERTIFIED LEAVES POSITIONS EFFECTIVE DATES

PETERSON, KIRSTIN N HONORS ENGLISH TEACHER/EAST 12/20/2023 02/23/2024

YANKOWIAK, KATIE M SPED PHYSICAL THERAPY TEACH/DISTRICT WIDE 02/13/2024 03/26/2024

CERTIFIED RESIGNATION POSITION EFFECTIVE DATES

EMERSON, MICHAEL J ASSISTANT PRINCIPAL/ORDEAN-EAST MS 01/10/2024

CERTIFIED RETIREMENT POSITION EFFECTIVE DATES

JAMAR, CINDY M GRADE 4 TEACHER/LESTER PARK ES 06/07/2024

KOPP, DANIEL C GRADE 5 TEACHER - CONGDON PARK ES 06/07/2024

LOFSTUEN, KATHLEEN M GRADE 5 TEACHER - CONGDON PARK ES 06/07/2024

SORBO, GWEN V GRADE 3 TEACHER / LESTER PARK ES 06/07/2024

TRACEY, POLLY L SECONDARY READING INTERVENTION TEACHER/ORDEAN -EAST MS 06/07/2024

NON-CERT APPOINTMENT POSITION EFFECTIVE DATES

BUDISALOVICH, CINDY M HOURLY MONITOR/LOWELL, 12.5/38WKS, $15.00/HR 01/02/2024

DEVRIES, CHERILYN M SPED PROGRAM PARA/ROCKRIDGE, 31.25/38WKS, $20.31/HR, TEMP POSITION, SHORTER S. MATERNITY LEAVE 12/20/2023

GARBOW, JENNIFER S COORDINATOR OF INDIAN ED/DISTRICT WIDE, $1,979/WK, BINESIIKWE RESIGNED 01/02/2024

KLINE, KATHARINE L SPED PROGRAM PARA/LOWELL, 31.25/38WKS, $20.80/HR, NORLAND S. TRANSFER 12/14/2023

LOVEJOY, TERRANCE E HOURLY CUSTODIAN/DISTRICT WIDE, 20/52WKS, $15.00/HR 12/11/2023

MCDONALD, KEELY A NUTRITIONAL SERVICE ASSISTANT/ORDEAN, 17.5/38WKS, $15.22/HR 12/07/2023

PETERSON, BRUCE A BUS DRIVER/DISTRICT WIDE, 25/38WKS, $21.08/HR, TADEVICH G. RESIGNED 12/13/2023

WALSBURG, AMANDA L HOURLY MONITOR/PIEDMONT, 12.5/38WKS, $15.00/HR 12/13/2023

NON-CERT LEAVES POSITION EFFECTIVE DATES

BALSAVICH, JANEL E ECFE PARAPROFESSIONAL/DW 12/22/2023 06/07/2024

PAHL, KATELYN L SPECIAL SERVICES SUPERVISOR/DW 01/02/2024 04/01/2024

SMITH, JAMIE L SUPERVISORY PARA/DENFELD 12/13/2023 03/13/2024

NON-CERT RESIGNATION POSITION EFFECTIVE DATES

CARLSON, CATHERINE H SPED PROGRAM PARA/HOMECROFT ES 12/21/2023

GEARY, CANDICE R PRE K PROGRAM PARA/MYERS-WILKINS ES 12/11/2023

KAUFFMAN, BRENDA L HRLY CAFETERIA-PLAYGROUND MONITOR/ LAURA MAC ES 12/21/2023

KLINE, KATHARINE L SPED PROG PARA SETTING III/IV - LOWELL ES 12/14/2023

MISHCHENKO, YEVGENIIA SPED LPN PARA-EAST HS 01/05/2024

OLSON, SARAH L SPED PROG PARA SETTING III/IV - LESTER PARK ES 12/31/2023

STEINKE, HUNTER M SPED PROG PARA SETTING III/IV / EAST HS 12/21/2023
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HR/BS Services Committee Monthly Fund Balance Report

Jan. 16, 2024 Committee Meeting
1/11/2024 Percent spent

REVENUES 23-24 23-24 23-24 23-24 23-24 Jan 1 2024

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23 RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23 -24 July -June July -June July -June

General 1 $126,200,922.80 $127,385,532.17 $42,948,941.69 -$0.01 $84,436,590.47 34%

Food Service 2 $4,039,200.00 $4,039,200.00 $2,066,085.84 $1,973,114.16 51%

Transportation 3 $7,020,941.12 $7,020,941.12 $1,639,267.99 $5,381,673.13 23%

Community Ed 4 $8,495,545.00 $8,497,590.00 $2,463,549.23 $ - $6,034,040.77 29%

Operating Captial 5 $2,742,547.00 $2,742,547.00 $1,197,348.41 $ - $1,545,198.59 44%

Building Construction 6 $ - $ - $ - $ -

Debt Service Fund 7 $23,647,223.00 $23,647,223.00 $2,010,554.02 $ - $21,636,668.98 9%

Trust Fund 8 $276,100.00 $276,100.00 $276,100.00 0%

Dental Insurance Fund 20 $950,000.00 $950,000.00 $413,500.12 $ - $536,499.88 44%

Student Acitivity 79 $58,406.00 $585,259.43 $199,382.84 $ - $385,876.59 34%

REVENUE TOTALS: $173,430,884.92 $175,144,392.72 $52,938,630.14 -$0.01 $ - $122,205,762.57 30%

EXPENSES 23-24 23-24 23-24 23-24 23-24

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23 EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23-24 July - June July -June July - June

General 1 $120,283,293.86 $120,803,926.74 $52,213,634.94 $4,493,092.89 $64,097,198.91 47%

Food Service 2 $4,012,876.00 $4,012,876.00 $2,046,594.37 $1,761,879.32 $204,402.31 95%

Transportation 3 $6,268,632.76 $6,749,632.76 $3,820,606.95 $391,651.73 $2,537,374.08 62%

Community Ed 4 $7,630,865.00 $9,630,865.00 $3,688,437.74 $25,432.37 $5,916,994.89 39%

Operating Captial 5 $7,999,619.25 $7,999,619.25 $4,441,422.46 $870,384.19 $2,687,812.60 66%

Building Construction 6 $ - $ - $2,832,537.50 $4,800.00 -$2,837,337.50

Debt Service Fund 7 $23,640,000.00 $23,640,000.00 $2,256,462.45 $ - $21,383,537.55 10%

Trust Fund 8 $253,750.00 $253,750.00 $ - $253,750.00 0%

Dental Insurance Fund 20 $915,000.00 $915,000.00 $381,551.01 $ - $533,448.99 42%

Student Acitivity 79 $306,948.00 $276,264.96 $110,384.53 $4,515.88 $161,364.55 42%

EXPENSE TOTALS $171,310,984.87 $174,281,934.71 $71,791,631.95 $7,551,756.38 $ - $94,938,546.38 46%

Fin 160 ESSER III Expenses Ex Curricular Fund 01

Program 030 Asst Supt $40,463.50 Program 298 Revenue $293,193.59

Program 110 Admin $ - Program 298 Expense $300,404.61

Program 108 Tech $1,735,572.00

Program 203 Elem $732,158.39

Program 211 Secondary $617,061.32

Program 640 Staff Dev $ -

Program 805 Operations $ -

Program 760 Transportation$ -

Program 740 Pupil Engage $3,663.38

$3,128,918.59 32228



Draft:  1/15/2024

ESCROW AGREEMENT

between

INDEPENDENT SCHOOL DISTRICT NO. 709
(DULUTH), ST. LOUIS COUNTY, MINNESOTA

and

ASSOCIATED TRUST COMPANY, NATIONAL ASSOCIATION

as Escrow Agent

Dated as of February 8, 2024

Relating to

Independent School District No. 709
(Duluth), St. Louis County, Minnesota

$24,130,000 Refunding Certificates of Participation, Series 2019A
dated May 29, 2019

and

$5,070,000 Refunding Certificates of Participation, Series 2021B
dated March 9, 2021

M:\DOCS\05953\000090\AGM\1CJ5942.DOCX
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This Escrow Agreement, dated as of February 8, 2024 (the “Escrow Agreement”), is 
between INDEPENDENT SCHOOL DISTRICT NO. 709 (Duluth), St. Louis County, Minnesota 
(the “District”) and ASSOCIATED TRUST COMPANY, NATIONAL ASSOCIATION, in Green 
Bay, Wisconsin, a national banking association (the “Escrow Agent”).

BACKGROUND:

WHEREAS, the District and the Escrow Agent, as vendor, entered into a Lease Purchase 
Agreement dated as of October 1, 2009, as amended (the “Contract”), to provide school facilities; 
and

WHEREAS, pursuant to a Declaration of Trust dated October 1, 2009, as supplemented, 
including the Supplement to Declaration of Trust dated as of May 1, 2019 and the Supplement to 
Declaration of Trust dated as of March 1, 2021 (the “Declaration”) between the District and the 
Escrow Agent, as trustee, Refunding Certificates of Participation, Series 2019A, dated May 29, 
2019, in the original principal amount of $24,130,000 (the “2019A Certificates”), were issued to 
refinance the school facilities projects under the Contract; and

WHEREAS, the District desires to advance refund and discharge the outstanding 2019A 
Certificates, which are outstanding and mature, or are subject to mandatory redemption, on and 
after March 1, 2025 (the “2019A Refunded Certificates”); and 

WHEREAS, the 2019A Refunded Certificates maturing on and after March 1, 2028, are 
subject to redemption and prepayment on March 1, 2027 (the “2019A Refunded Certificates 
Redemption Date”); and

WHEREAS, pursuant to the Declaration, Refunding Certificates of Participation, Series 
2021B dated March 9, 2021, in the original principal amount of $5,070,000 (the “2021B” 
Certificates”) were issued to refinance school facilities projects under the Contract; and

WHEREAS, the District desires to advance refund and discharge the outstanding 2021B 
Certificates which are outstanding and mature, or are subject to mandatory redemption on and after 
March 1, 2025 (the “2021B Refunded Certificates”); and

WHEREAS, the 2021B Refunded Certificates maturing on or after March 1, 2029, are 
subject to redemption and prepayment on March 1, 2028 (the “2021B Refunded Certificates 
Redemption Date”); and

WHEREAS, pursuant to Sections 8.01 and 8.02 of the Declaration, the 2019A Refunded 
Certificates and the 2021B Refunded Certificates (collectively, the “Refunded Certificates”) may 
be deemed to be paid and discharged and the lien of the Declaration to the Refunded Certificates 
shall be terminated when there shall have been provided for by irrevocably depositing with the 
Escrow Agent and irrevocably setting aside for such payments (i) monies sufficient to make such 
payments, or (ii) Governmental Obligations (as defined in the Declaration) maturing as to 
principal, together with interest thereon, in such amounts and at such times as to provide sufficient 
monies to make such payments, and the necessary and proper fees and expenses of the Escrow 
Agent; and
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WHEREAS, the District has determined to provide, through the issuance of $21,708,231 
Taxable General Obligation Capital Appreciation Refunding Bonds, Series 2024A, dated February 
8, 2024 (the “Bonds”), the proceeds of which will be used for the purpose of providing the funds 
for the deposits required by the Declaration to defease, pay and prepay the Refunded Certificates; 
and

WHEREAS, the Refunded Certificates are registered in the name of Cede & Co., as 
nominee for The Depository Trust Company, New York, New York (“DTC”); and

WHEREAS, proceeds for the Bonds are to be used to purchase certain federal securities 
hereinafter specified, which together with an initial cash balance, are to be held in escrow by the 
Escrow Agent and are to be set apart and irrevocably segregated in a special account sufficient to 
ensure (i) the payment of the principal of and interest on the Refunded Certificates (a) for (i) the 
2019A Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2027, and (ii) to prepay and redeem the 2019A Refunded Certificates maturing 
on and after March 1, 2028 on the 2019A Refunding Certificates Redemption Date; and (b) for (i) 
the 2021B Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2028, and (ii) to prepay and redeem the 2021B Refunded Certificates maturing 
on and after March 1, 2029 on the 2021B Refunded Certificates Redemption Date. 

AGREEMENT:

NOW, THEREFORE, in consideration of the foregoing and of the mutual covenants 
hereinafter set forth, the parties hereto agree as follows:

Section 1. Authority. The District has, in accordance with a resolution of its governing 
body, adopted on January 23, 2024, caused to be issued and sold the Bonds for the purpose of 
funding the Escrow Account under this Escrow Agreement, from which shall be paid:  (a) for (i) 
the 2019A Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2027, and (ii) to prepay and redeem the 2019A Refunded Certificates maturing 
on and after March 1, 2028 on the 2019A Refunding Certificates Redemption Date; and (b) for (i) 
the 2021B Refunded Certificates, the principal and interest due commencing on September 1, 2024 
through March 1, 2028, and (ii) to prepay and redeem the 2021B Refunded Certificates maturing 
on and after March 1, 2029 on the 2021B Refunded Certificates Redemption Date. 

Section 2. Directions to Escrow Agent.

A. In order to fund the Escrow Account, the District directs the Escrow Agent that:

i. proceeds of the Bonds in the amount of $21,285,826.85 (the “Proceeds”); 
plus

ii. funds of the District in the amount of $0.00;

be applied by the Escrow Agent:

a. to the purchase of obligations of the United States of America described in 
Exhibit B (the “Federal Securities”);
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b. to establish a beginning cash deposit in the Escrow Account (the “Cash 
Balance”), all as set forth on Exhibit A;

c. to payment of the Rental Payments of the Contract represented by the 
2019A Refunded Certificates, consisting of principal and interest due on the 2019A 
Refunded Certificates commencing on September 1, 2024, and each March 1 and 
September 1 thereafter through March 1, 2027 as provided in Section 1;

d. to redeem and prepay at the Prepayment Price under the Contract 
represented by the 2019A Refunded Certificates maturing on and after March 1, 2028, on 
the 2019A Refunding Certificates Redemption Date in accordance with the notice shown 
on Exhibit D-1;

e. to payment of the Rental Payments under the Contract represented by the 
2021B Refunded Certificates consisting of principal and interest due on the 2021B 
Refunded Certificates commencing on September 1, 2024 and each March 1 and 
September 1 thereafter through March 1, 2028 as provided in Section 1; and

f. to redeem and prepay at the Prepayment Price under the Contract 
represented by the 2021B Refunded Certificates maturing on and after March 1, 2029, on 
the 2021B Refunded Certificates Redemption Date, in accordance with the notice shown 
on Exhibit D-2.

B. The District further directs that the Federal Securities and Cash Balance, together 
with interest to be earned thereon, shall be used to pay the amounts and on the dates set forth in 
Section 1.

C. The Escrow Agent shall provide the Notices of Defeasance and Call for 
Redemption as set forth on Exhibits C-1 and C-2 and the Notices of Call for Redemption as set 
forth on Exhibits D-1 and D-2 to the owners of the Refunded Certificates at the time and in the 
manner required in Sections 3.05 and 8.02 of the Declaration and in accordance with Section 6 of 
this Escrow Agreement.

Section 3. Escrow Account.

A. The Escrow Agent acknowledges receipt of the Federal Securities and Cash 
Balance and agrees that it will hold such Federal Securities and Cash Balance in the Escrow 
Account under the Prepayment Fund created in the Declaration, which shall be a special, 
segregated and irrevocable Escrow Account in the name of the District.

B. The deposit made to the Escrow Account constitutes an irrevocable deposit for the 
benefit of the holders of the Refunded Certificates. The Federal Securities, together with any 
interest earned thereon and the Cash Balance in the Escrow Account shall be held in escrow and 
shall be applied solely in accordance with the provisions hereof and of the Declaration.

C. It is recognized that title to the Federal Securities and Cash Balance and other 
amounts held in the Escrow Account from time to time shall remain vested in the District, but 
subject always to the prior charge and lien thereof of this Escrow Agreement and the use thereof 
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required to be made by the provisions of this Escrow Agreement. The Escrow Agent shall hold all 
such Federal Securities, Cash Balance and other monies in the Escrow Account separate and apart 
from all other funds and securities of the Escrow Agent, and shall never commingle such Federal 
Securities or Cash Balance with any other monies.

D. Except as set forth herein, or as may be directed by the District if accompanied by 
a legal opinion of nationally-recognized bond counsel, the Escrow Agent shall have no power or 
duty to invest any monies held hereunder or to make substitutions of the Federal Securities held 
hereunder or to sell, transfer or otherwise dispose of the Federal Securities acquired hereunder, 
except to collect the principal thereof at maturity and the interest thereon as the same become due 
and payable. In the event the Escrow Account is reinvested, such reinvestment shall comply with 
the provisions of Minnesota Statutes, Section 475.67.

Section 4. Escrow Verification Report. The District and the Escrow Agent 
acknowledge receipt of a report of Robert Thomas CPA, LLC, of Minneapolis, Minnesota, 
certified public accountants (the “Escrow Verification Report”), verifying that the Federal 
Securities, together with the interest to be earned thereon and the Cash Balance in the Escrow 
Account, will be sufficient to pay (i) principal and interest due on the 2019A Refunded Certificates 
commencing on September 1, 2024, and each March 1 and September 1 thereafter through March 
1, 2027 as provided in Section 1, and to redeem and prepay the 2019A Refunded Certificates 
maturing on and after March 1, 2028, on the 2019A Refunded Certificates Redemption Date; and 
(ii) principal and interest due on the 2021B Refunded Certificates commencing on September 1, 
2024, and each March 1 and September 1 thereafter through March 1, 2028, as provided in Section 
1 and to redeem and prepay the 2021B Refunded Certificates maturing on and after March 1, 2029, 
on the 2021B Refunded Certificates Redemption Date.

Section 5. District Covenants.

A. The District covenants that upon receipt of notice from the Escrow Agent pursuant 
to Section 6 of this Escrow Agreement that monies on hand in the Escrow Account and available 
for payment of the Refunded Certificates, as provided for in Section 1, will not be sufficient to 
make any payment when due to the holders of any of the Refunded Certificates, the District will 
forthwith deposit in the Escrow Account, but only from monies on hand and legally available for 
such purpose, such additional monies as may be required to pay fully the amount so to become 
due and payable.

B. The District covenants that any monies in the special Escrow Account held by the 
Escrow Agent for the payment and discharge of the Refunded Certificates which remain after the 
2021B Refunded Certificates Redemption Date and are returned to the District in accordance with 
this Agreement, will be utilized in accordance with the Declaration.

Section 6. Duties of the Escrow Agent.

A. The Escrow Agent shall mail the Notices of Defeasance and Call for Redemption 
attached hereto as Exhibits C-1 and C-2 to the applicable holders of the Refunded Certificates 
within 30 days of the date of this Agreement as required by Minnesota Statutes, Section 475.67, 
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Subd. 7. The Escrow Agent agrees with respect to the Notices of Call for Redemption of the 
applicable Refunded Certificates, attached hereto as Exhibits D-1 and D-2, that:

i. if it is the bond registrar and paying agent for the Refunded Certificates, it 
shall provide written notice of redemption to the holders of the Refunded Certificates as 
and when required by the Declaration; and

ii. notwithstanding the foregoing, if the Refunded Certificates are registered in 
the name of Cede & Co., as nominee for DTC, it will send the notice of redemption to DTC 
at the location shown in Section 15 of this Escrow Agreement, in a secure fashion (that is 
a legible facsimile transmission, registered or certified mail, or overnight delivery service) 
and verify the timely receipt by DTC of the notice of redemption at least 32 days prior to 
the applicable Redemption Date. (Notice to DTC required hereunder will be deemed 
sufficient if given in accordance with the then-applicable DTC Operational Arrangements).

B. The Escrow Agent agrees with respect to payments and prepayments of the 
principal of and interest on (i) the 2019A Refunded Certificates and on the 2019A Refunded 
Certificates Redemption Date, and (ii) the 2021B Refunded Certificates and on the 2021B 
Refunded Certificates Redemption Date, as provided for in Section 2, that it shall remit from the 
Escrow Account directly to the holders of the applicable Refunded Certificates the money required 
for the Rental Payments under the Contract represented by the Refunded Certificates as set forth 
in Section 1.

C. The Escrow Agent shall collect the matured principal of and interest on the Federal 
Securities as they become due and payable. 

D. The Escrow Agent shall immediately notify the District if at any time it shall appear 
to the Escrow Agent that the monies on hand in the Escrow Account and available for payment of 
principal of and interest on the Refunded Certificates and for prepayment of the Refunded 
Certificates as set forth in Section 1 are insufficient to make such payment.

E. The Escrow Agent shall return to the District any monies held in escrow for the 
payment and discharge of any of the Refunded Certificates which remain after the Redemption 
Date.

F. The Escrow Agent shall furnish to the District an annual report, as soon as possible 
and in any case within 60 days after the end of each calendar year, showing receipts and 
disbursements by the Escrow Agent hereunder for such calendar year.

Section 7. Reliance by Escrow Agent. As to the existence or nonexistence of any fact 
or as to the sufficiency or validity of any instrument, paper or proceeding, the Escrow Agent shall 
be entitled to rely upon a certificate signed on behalf of the District by the Chair and the Clerk as 
sufficient evidence of the facts therein contained. The Escrow Agent may accept a certificate of 
the Clerk of the District to the effect that a resolution in the form therein set forth has been adopted 
by the District as conclusive evidence that such resolution has been duly adopted and is in full 
force and effect.
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Section 8. Limitation of Escrow Agent Liability. It is understood and agreed that the 
responsibilities of the Escrow Agent under this Escrow Agreement are limited to: (a) the 
safekeeping and segregation of the Federal Securities, Cash Balance and other monies deposited 
in the Escrow Account; (b) the collection of and accounting for the principal and interest payable 
with respect thereto; (c) the application of monies in the Escrow Account as herein provided; and 
(d) providing the notices of defeasance and notices of call for redemption as required by 
Section 6.A. herein; provided, however, that no provision of this Escrow Agreement herein 
contained shall be construed to require the Escrow Agent to keep the identical monies, or any part 
thereof, received for the Escrow Account on hand, but monies of an equal amount (except to the 
extent such are represented by investments permitted under this Escrow Agreement) shall always 
be maintained on hand as funds held by the Escrow Agent, belonging to the District and a special 
account shall at all times be maintained on the books of the Escrow Agent, together with such 
investments.

Section 9. Fees of Escrow Agent. The Escrow Agent also acknowledges receipt of the 
sum of $2,400.00 which shall be used for the payment of the fees and expenses of the Escrow 
Agent in connection with and for services rendered by it pursuant to this Escrow Agreement. The 
Escrow Agent shall have no lien whatsoever upon, and hereby expressly waives any such lien or 
any claim against, any of the Federal Securities and monies in the Escrow Account for the payment 
of said fees and expenses. If the fees or expenses are less than estimated, the Escrow Agent shall, 
as soon as reasonably practicable, return the unused monies to the District.

Section 10. Concerning the Refunded Certificate Holders. This Escrow Agreement 
shall be binding upon and inure to the benefit of the District and the Escrow Agent and their 
respective successors and assigns. In addition, this Escrow Agreement shall constitute a third-party 
beneficiary contract for the benefit of the holders of the Refunded Certificates. Such third-party 
beneficiaries shall be entitled to enforce performance and observance by the District and the 
Escrow Agent of the respective agreements and covenants herein contained as fully and completely 
as if such third-party beneficiaries were parties hereto. Any bank into which the Escrow Agent 
may be merged or with which it may be consolidated or any bank resulting from any merger or 
consolidation to which it shall be a party or any bank to which it may sell or transfer all or 
substantially all of its corporate trust business shall be a successor escrow agent without the 
execution of any document or the performance of any further act.

Section 11. Term. This Escrow Agreement shall terminate when the Refunded 
Certificates have been paid in accordance with the provisions of this Escrow Agreement. If any 
Refunded Certificates are not presented to the bond registrar and paying agent for the Refunded 
Certificates for payment when due and payable, the nonpayment thereof shall not prevent the 
termination of this Escrow Agreement.

Section 12. Severability. If any one or more of the covenants or agreements provided in 
this Escrow Agreement on the part of the parties to be performed should be determined by a court 
of competent jurisdiction to be contrary to law, such covenant or agreement shall be deemed and 
construed to be severable from the remaining covenants and agreements herein contained and shall 
in no way affect the validity of the remaining provisions of this Escrow Agreement.
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Section 13. Counterparts. This Escrow Agreement may be executed in several 
counterparts, all or any of which shall be regarded for all purposes as one original and shall 
constitute and be but one and the same instrument. This Escrow Agreement shall be governed by 
the laws of the State of Minnesota.

Section 14. Capitalized Terms. Capitalized terms not otherwise defined herein have the 
meaning given in the Declaration.

Section 15. Notices. Unless otherwise provided by the respective parties, all notices to 
each of them shall be addressed as follows:

To the District: Independent School District No. 709
Attention: Executive Director of Business Services
709 Portia Johnson Drive
Duluth, MN 55811

To Bond Counsel: Fryberger, Buchanan, Smith & Frederick, P.A.
302 West Superior Street, Suite 700
Duluth, MN 55802

To the Escrow Agent: Associated Trust Company, National Association
200 North Adams Street 
P.O. Box 19006
Green Bay, Wisconsin  54307-9006

To DTC: The Depository Trust Company
Attention: Call Notification Department, 4th Floor
570 Washington Blvd.
Jersey City, NJ 07310

Section 16. Exhibits. The Exhibits to this Escrow Agreement are as follows:

Exhibit A Sources and Uses of Funds
Exhibit B Federal Securities
Exhibit C-1 Notice of Defeasance and Call for Redemption-2019A Certificates
Exhibit C-2 Notice of Defeasance and Call for Redemption-2021B Certificates
Exhibit D-1 Notice of Call for Redemption-2019A Certificates
Exhibit D-2 Notice of Call for Redemption-2021B Certificates

(remainder of page left intentionally blank)
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IN WITNESS WHEREOF, the parties hereto have caused this Escrow Agreement to be 
executed by their duly authorized officers as of the date first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709

By 
Chair

Attest:

By 
Clerk

Security Advice Waiver:

The District acknowledges that to the extent regulations of the Comptroller of the 
Currency or any other regulatory entity grant the District the right to receive 
brokerage confirmations of the security transactions as they occur, the District 
specifically waives receipt of such confirmations to the extent permitted by law. 
The Escrow Agent will furnish the District with periodic cash transaction 
statements that include the detail for all investment transactions made by the 
Escrow Agent for all current and future accounts.

IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING A NEW ACCOUNT: 
To help the government fight the funding of terrorism and money laundering activities, Federal 
law requires all financial institutions to obtain, verify and record information that identifies each 
person who opens an account. For a non-individual person such as a business entity, a charity, a 
Trust or other legal entity we will ask for documentation to verify its formation and existence as a 
legal entity. We may also ask to see financial statements, licenses, and identification and 
authorization documents from individuals claiming authority to represent the entity or other or 
other relevant documentation.
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(Signature page to Escrow Agreement between Independent School District No. 709, Duluth, 
Minnesota, and Associated Trust Company, National Association, dated as of February 8, 2024)

9

ASSOCIATED TRUST COMPANY, NATIONAL 
ASSOCIATION

By 
Its 
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EXHIBIT A
SOURCES AND USES OF FUNDS

SOURCES OF FUNDS
Principal Amount of 2024A Bonds $21,708,231.00
Net Original Issue Premium 0.00
Accrued Interest 0.00
District Debt Service Funds 0.00
TOTAL $21,708,231.00*

USES OF FUNDS
Federal Securities $21,285,826.00
Cash Balance 0.85
Underwriter Discount 350,000.00***
Costs of Issuance for the 2024A Bonds 70,974.87**
Deposit to District Debt Service Fund 1,429.28**
TOTAL $21,708,231.00

* Proceeds and District Funds (Bonds Proceeds) deposited with Escrow Agent (except for 
Underwriter Discount)

** Proceeds for Costs of Issuance (other than the $2,400.00 for Escrow Agent fees) and amount 
to be deposited in District’s Debt Service Fund for the Bonds, deliver to the District

*** Underwriter Discount by the purchaser of the Bonds retained
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EXHIBIT B

FEDERAL SECURITIES
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EXHIBIT C-1

NOTICE OF DEFEASANCE AND CALL FOR PREPAYMENT AND REDEMPTION

$24,130,000 Refunding Certificates of Participation, Series 2019A
of Independent School District No. 709 (Duluth), Minnesota

dated May 29, 2019

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School District No. 709, 
(Duluth), Minnesota (the “District”), the District has as of the date of this notice, deposited with Associated 
Trust Company, National Association funds, and interest thereon, in an amount sufficient to pay interest on 
the Refunded Certificates on each interest payment date commencing on September 1, 2024 through March 
1, 2027, to pay the principal of the Refunded Certificates on March 1, 2025 through March 1, 2027, and to 
prepay and redeem the Certificates maturing on and after March 1, 2028 on March 1, 2027, and to defease 
the following outstanding Refunded Certificates of the District designated as the $24,130,000 Refunding 
Certificates of Participation, Series 2019A, dated May 29, 2019, having stated maturity dates of March 1 
in the years 2025 through 2029, 2032 and 2034, both inclusive, totaling $17,825,000 in outstanding 
principal amount, and with the following CUSIP numbers:

Number Maturity Date
(March 1)

Principal 
Amount*

Interest Rate CUSIP Number**

R-6 2025 $1,350,000 3.25% 264474 JC2
R-7 2026 $1,400,000 4.00% 264474 JD0
R-8 2027 $1,460,000 4.00% 264474 JE8
R-9 2028 $1,525,000 4.00% 264474 JF5
R-10 2029 $1,595,000 4.00% 264474 JG3
R-11 2032 $5,430,000 4.00% 264474 JH1
R-12 2034 $5,065,000 4.20% 264474 JJ7

The Refunded Certificates maturing on and after March 1, 2028 are being called at a price of par plus 
accrued interest to March 1, 2027, on which date they will cease to bear interest.  Holders of the Refunded 
Certificates hereby called for redemption should present their Refunded Certificates for payment to 
Associated Trust Company, National Association, 200 North Adams Street, P.O. Box 19006, Green Bay, 
Wisconsin, 54307-9006, on or before March 1, 2027.  It is recommended that you mail your bond registered 
or certified mail to guard against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2008, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified.  This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of stated maturity.

** Neither the District nor the Paying Agent shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption.  CUSIP numbers are included solely for 
the convenience of the Holders.

ASSOCIATED TRUST COMPANY, NATIONAL 
ASSOCIATION
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EXHIBIT C-2

NOTICE OF DEFEASANCE AND CALL FOR PREPAYMENT AND REDEMPTION

$5,070,000 Refunding Certificates of Participation, Series 2021B
of Independent School District No. 709 (Duluth), Minnesota

dated March 9, 2021

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School District No. 709, 
(Duluth), Minnesota (the “District”), the District has as of the date of this notice, deposited with Associated 
Trust Company, National Association funds, and interest thereon, in an amount sufficient to pay interest on 
the Refunded Certificates on each interest payment date commencing on September 1, 2024 through March 
1, 2028, to pay the principal of the Refunded Certificates on March 1, 2025 through March 1, 2028, and to 
prepay and redeem the Certificates maturing or subject to mandatory redemption on and after March 1, 
2029 on March 1, 2028, and to defease the following outstanding Refunded Certificates of the District 
designated as the $5,070,000 Refunding Certificates of Participation, Series 2021B, dated March 9, 2021, 
having stated maturity dates of March 1 in the years 2028 and 2032, totaling $3,695,000 in outstanding 
principal amount, and with the following CUSIP numbers:

Number Maturity Date
(March 1)

Principal 
Amount*

Interest Rate CUSIP Number**

R-4 2028 $1,875,000 2.60% 264474 JV0
R-5 2032 $1,820,000 3.00% 264474 JW8

The 2028 Maturity of the Refunded Certificates, as provided in the Supplement to Declaration of Trust 
dated as of March 1, 2021, will be subject to the mandatory sinking fund redemption on March 1 of the 
following years and in the following amounts:

Year Amount
2025 $460,000
2026 460,000
2027 470,000
2028 485,000

The Refunded Certificates maturing in 2032 are being called at a price of par plus accrued interest to March 
1, 2028, on which date they will cease to bear interest.  Holders of the Refunded Certificates hereby called 
for redemption should present their Refunded Certificates for payment to Associated Trust Company, 
National Association, 200 North Adams Street, P.O. Box 19006, Green Bay, Wisconsin, 54307-9006, on 
or before March 1, 2028.  It is recommended that you mail your bond registered or certified mail to guard 
against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2008, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified.  This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of stated maturity.

** Neither the District nor the Paying Agent shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption.  CUSIP numbers are included solely for 
the convenience of the Holders.

ASSOCIATED TRUST COMPANY, NATIONAL 
ASSOCIATION 46242



EXHIBIT D-1

NOTICE OF CALL FOR REDEMPTION
$24,130,000 Refunding Certificates of Participation, Series 2019A

of Independent School District No. 709 (Duluth), Minnesota
dated May 29, 2019

NOTICE IS HEREBY GIVEN that, by order of Independent School District No. 709 (Duluth), Minnesota 
(the “District”), there have been called for redemption and prepayment on March 1, 2027 (the “Redemption 
Date”), all outstanding obligations of the District designated as the $24,130,000 Refunding Certificates of 
Participation, Series 2019A, dated May 29, 2019 (the “Certificates”), having stated maturity dates of March 
1 in the years 2028, 2029, 2032 and 2034, totaling $13,615,000 in outstanding principal amount, and with 
the following CUSIP numbers:

Maturity Date 
(March 1) Amount* CUSIP**

2028 $1,525,000 264474 JF5
2029 $1,595,000 264474 JG3
2032 $5,430,000 264474 JH1
2034 $5,065,000 264474 JJ7

The Certificates are being called at a price of par plus accrued interest to the Redemption Date, on which 
date they will cease to bear interest. The redemption of the Certificates is contingent upon the receipt 
by Associated Trust Company, National Association, as trustee, of sufficient funds by 9:00 a.m. CT 
on the Redemption Date. Holders of the Certificates hereby called for redemption should present their 
Certificates for payment to Associated Trust Company, National Association, 200 North Adams Street, 
P.O. Box 19006, Green Bay, Wisconsin 54307-9006, on or before the Redemption Date. It is recommended 
that you mail your Certificate registered or certified mail to guard against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2001, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified. This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of outstanding principal balance of maturity.

** Neither the District nor the Trustee shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption. CUSIP numbers are included solely for 
the convenience of the holders.

ASSOCIATED TRUST COMPANY, 
NATIONAL ASSOCIATION
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EXHIBIT D-2

NOTICE OF CALL FOR REDEMPTION
$5,070,000 Refunding Certificates of Participation, Series 2021B

of Independent School District No. 709 (Duluth), Minnesota
dated March 9, 2021

NOTICE IS HEREBY GIVEN that, by order of Independent School District No. 709 (Duluth), Minnesota 
(the “District”), there have been called for redemption and prepayment on March 1, 2028 (the “Redemption 
Date”), all outstanding obligations of the District designated as the $5,070,000 Refunding Certificates of 
Participation, Series 2021B, dated March 9, 2021 (the “Certificates”), having a stated maturity date of 
March 1, 2032, totaling $1,820,000 in outstanding principal amount, and with the following CUSIP 
numbers:

Maturity Date 
(March 1) Amount* CUSIP**

2032 $1,820,000 264474 JW8

The Certificates to be prepaid are being called at a price of par plus accrued interest to the Redemption 
Date, on which date they will cease to bear interest.  Holders of the Certificates to be prepaid are hereby 
called for redemption should present their Certificates for payment to Associated Trust Company, National 
Association, 200 North Adams Street, P.O. Box 19006, Green Bay, Wisconsin 54307-9006, on or before 
the Redemption Date. It is recommended that you mail your Certificate registered or certified mail to guard 
against loss.

Important Notice: In compliance with the Economic Growth and Tax Relief Reconciliation Act of 2001, 
federal backup withholding tax will be withheld at the applicable backup withholding rate in effect at the 
time the payment by the redeeming institutions if they are not provided with your social security number 
or federal employer identification number, properly certified. This requirement is fulfilled by submitting a 
W-9 Form, which may be obtained at a bank or other financial institution.

* Indicates full call of outstanding principal balance of maturity.

** Neither the District nor the Trustee shall be responsible for the selection of or use of the CUSIP number, and no 
representation is made as to its correctness indicated in the Notice of Call for Redemption. CUSIP numbers are included solely for 
the convenience of the holders.

ASSOCIATED TRUST COMPANY, 
NATIONAL ASSOCIATION
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Expenditure Contracts Signed 
December 2023

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Rapp Strategies, Inc. $20,000.00* Office of the 
Superintendent (DU)

Communication/planning support 
services for potential Spring 2024 
referendum

Creedence Diver $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Annabelle McMillen $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

John McMillen $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Clayton Kettelhut Jr. $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Cruz Whitebird $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Elaina Martinez $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Aesa Howes $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Emma Hillinaay $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month

Christy Martin $50.00* TLE (DR) Performance at East HS for Native 
American Heritage Month
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Per Mar Security 
Services

Final TBD 
($39.00/hour; 
$58.50 
overtime)

TLE (DU) Security services for ALC

United Bus Sales $85,751.00* Transportation (DR) 2018 IC used school bus

Frank Rockensock $50.00* Office of Education 
Equity (OEE) (DR)

Performance at East HS for Native 
American Heritage Month

Jeorge Sales $800.00* OEE (DR) Beading activity with Ojibwemowin 
language students and teachers

Blair Powless $10,000.00* OEE (DR)

Provide social studies lessons at the 
high school level to bring a better 
understanding of history from an 
Indigenous perspective and the 
perspective of people of color in the US

Lakewood Little Lynx 
Preschool $2,240.00* Special Services (DU)

Agency will provide services to meet 
the needs documented in a student’s 
IEP

Lakeside Early 
Learning $4,500.00* Special Services (DU)

Agency will provide services to meet 
the needs documented in a student’s 
IEP

Hope for Kids 
Childcare Center $3,780.00* Special Services (DU)

Agency will provide services to meet 
the needs documented in a student’s 
IEP

Michelle Goose $2,000.00* Early Childhood (DR) Creating monthly lesson plans for the 
Head Start and Preschool classrooms

Lynn Halbrook $350.00* Early Childhood (DR) Present an edutainment based on the 
books of Dr. Seuss

Pamela Rees $8,000.00* Early Childhood (DR)

Consultation on self-assessment, 
enrollment reduction, no cost waivers, 
community needs assessment and other 
grant specific items

Liz Raihala $200.00* Lakewood ES (DU) Piano accompanist for Lakewood 
holiday concert 
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61257



62258



63259



64260



65261



66262



67263



68264



69265



70266



71267



72268



73269



74270



75271



76272



77273



78274



79275



80276



81277



82278



83279



84280



85281



86282



87283



88284



89285



90286



91287



92288



93289



94290



95291



96292



97293



98294



99295



100296



101297



102298



103299



104300



105301



106302



107303



108304



109305



110306



111307



112308



113309



114310



115311



116312



117313



118314



119315



120316



121317



122318



123319



124320



125321



126322



127323



128324



129325



130326



131327



132328



133329



134330



135331



136332



137333



138334



139335



140336



141337



142338



143339



144340



145341



146342



147343



148344



149345



150346
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152348



153349



154350



155351



156352



No Cost Contracts Signed
December 2023

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

Conflict Resolution Center Denfeld HS

MOU encouraging cooperation between CRC 
and Denfeld HS to meet the needs of students 
as it relates to supplementing restorative 
practices, communication, and success. 
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Grant Applications
 December 2023

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

Project Joy Marah Evans Project Joy 1,000
Project Joy's funding is able to be 
used to supply nutritious snacks to 
students in the Duluth community.

Northeast Service 
Cooperative Danette Seboe OEMS Industrial 

Technology $4295

Funds would be used to purchase a 
desktop router for OEMS, the 

tooling, and the training for the 
instructor. This would be a pilot 
project for the remainder of this 

year and, if successful, we would 
use CTE funds to purchase an 

identical machine for LPMS for 
next year.

Lloyd K. Johnson Cal Harris OEE $3500

This Mentoring initiative 
coordinates a small group 

relationship for young women, to 
provide the support needed to 

succeed. The Mentor’s job is to 
help young women define 

individual goals and find ways to 
achieve those goals. Since the 

expectations of each student will 
vary, the job of the mentor is to 

encourage the positive 
development of the young women. 

By sharing fun activities and 
conversation, a mentor encourages 
positive choices and promotes high 
self-esteem. Our program meets at 

St. Mark’s Tuesdays and 
Thursdays from 4pm to 5pm or you 
may attend remotely via zoom. We 

will send out a link prior to the 
meeting.

The program ran for three years at 
Duluth East and Laura MacArthur.
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
Committee of the Whole Board Meeting - Referendum

Duluth Public Schools, ISD 709
Agenda

Tuesday, January 16, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
5:15 PM

 
1. Call to Order
2. Roll Call
3. Discussion on Referendum
4. Adjournment

2

1360



2361



3362



4363



5364



6365



7366



8367



DRAFT - Technology Levy Plan Details - DRAFT $5.2M

Key Goals/Plan Description Total Year 1 (2025/2026) Year 2 (2026/2027) Year 3 (2027/2028) Year 4 (2028/2029) Year 5 (2029/2030) Year 6 (2030/2031) Year 7 (2031/2032) Year 8 (2032/2033) Year 9 (2033/2034) Year 10 (2034/2035)
21st Century Life and Digital Skills Toolkit

21st Century Life and Digital Skills Toolkit - Digital Curriculum $846,060 $75,000 $76,988 $79,028 $81,122 $83,272 $85,478 $87,744 $90,069 $92,456 $94,906
21st Century Life and Digital Skills Toolkit Device purchases plus maintenance/repairs $11,280,805 $1,000,000 $1,026,500 $1,053,702 $1,081,625 $1,110,288 $1,139,711 $1,169,913 $1,200,916 $1,232,740 $1,265,408
21st Century Life and Digital Skills Toolkit Install, maintain and/or upgrade classroom/learning space AV systems (interactive 

displays, etc.) $1,396,635 $320,000 $675,000 $20,000 $250,000 $20,530 $21,074 $21,633 $22,206 $22,794 $23,398
21st Century Life and Digital Skills Toolkit Career and Technical Education (CTE) Program maintenance and upgrades $5,548,511 $500,000 $513,250 $526,851 $540,813 $540,813 $555,144 $569,856 $584,957 $600,458 $616,370
Cybersecurity and Physical Safety Phone system maintenance, support and upgrade $1,262,728 $450,000 $80,000 $82,400 $84,872 $87,418 $90,041 $92,742 $95,524 $98,390 $101,342
Cybersecurity and Physical Safety Upgrade existing E911 service to Next Generation 911 $214,937 $0 $0 $100,000 $15,000 $15,450 $15,914 $16,391 $16,883 $17,389 $17,911

Cybersecurity and Physical Safety
Purchase and support Data Loss Prevention (DLP), compliance and cyber threat 
monitoring services $343,916 $30,000 $30,900 $31,827 $32,782 $33,765 $34,778 $35,822 $36,896 $38,003 $39,143

Cybersecurity and Physical Safety Enhance email threat protection and encryption $789,656 $70,000 $71,855 $73,759 $75,714 $77,720 $79,780 $81,894 $84,064 $86,292 $88,579
Cybersecurity and Physical Safety In-door cellular carrier booster service installation, maintenance and support $726,010 $53,000 $55,000 $20,000 $188,000 $178,000 $40,000 $38,000 $50,000 $51,325 $52,685
Cybersecurity and Physical Safety Student device filtering and classroom management system $304,582 $27,000 $27,716 $28,450 $29,204 $29,978 $30,772 $31,588 $32,425 $33,284 $34,166
Cybersecurity and Physical Safety Upgrade and maintain security video systems $1,109,133 $150,000 $50,000 $520,000 $51,325 $52,685 $54,081 $55,514 $56,986 $58,496 $60,046

Cybersecurity and Physical Safety
Cybersecurity Services: Security Operations Center (SOC) and Manage Detection 
and Response (MDR) $1,692,121 $150,000 $153,975 $158,055 $162,244 $166,543 $170,957 $175,487 $180,137 $184,911 $189,811

Cybersecurity and Physical Safety Cybersecurity audit and testing $401,236 $35,000 $36,050 $37,132 $38,245 $39,393 $40,575 $41,792 $43,046 $44,337 $45,667
Cybersecurity and Physical Safety Secure backup solution (cloud and on-prem systems) $460,576 $50,000 $51,500 $53,045 $90,000 $21,855 $22,511 $23,186 $23,882 $100,000 $24,598
Cybersecurity and Physical Safety Firewall hardware and software support $1,407,458 $99,000 $101,970 $105,029 $108,180 $250,000 $140,000 $144,200 $148,526 $152,982 $157,571
Digital Infrastructure Install, maintain and/or upgrade AV systems in all our large venue spaces $290,000 $0 $0 $0 $0 $60,000 $180,000 $50,000 $0 $0 $0

Digital Infrastructure Student device inventory management service $135,370 $12,000 $12,318 $12,644 $12,980 $13,323 $13,677 $14,039 $14,411 $14,793 $15,185
Digital Infrastructure Network Infrastructure Hardware and Software replacement/upgrades $112,808 $10,000 $10,265 $10,537 $10,816 $11,103 $11,397 $11,699 $12,009 $12,327 $12,654
Digital Infrastructure Data Center Colocation and Backup Colocation $767,095 $68,000 $69,802 $71,652 $73,551 $75,500 $77,500 $79,554 $81,662 $83,826 $86,048
Digital Infrastructure Software as a Service (Google & Microsoft) $1,534,189 $136,000 $139,604 $143,304 $147,101 $150,999 $155,001 $159,108 $163,325 $167,653 $172,095
Digital Infrastructure Internet Service $624,866 $55,392 $56,860 $58,367 $59,913 $61,501 $63,131 $64,804 $66,521 $68,284 $70,093
Digital Infrastructure School/Site Fiber Connectivity $2,132,879 $189,072 $194,082 $199,225 $204,505 $209,924 $215,487 $221,197 $227,059 $233,076 $239,253
Digital Infrastructure Network Infrastructure Hardware and Software  Maintenance & Support $981,430 $87,000 $89,306 $91,672 $94,101 $96,595 $99,155 $101,782 $104,480 $107,248 $110,090
Digital Infrastructure Phone Maintenance, Service & Support $936,307 $83,000 $85,200 $87,457 $89,775 $92,154 $94,596 $97,103 $99,676 $102,317 $105,029

Staff Training 21st Century Life and Digital Skills Toolkit for staff (Professional Development) $7,662,305 $750,000 $769,875 $790,277 $811,219 $832,716 $854,783 $877,435 $800,000 $610,000 $566,000
Supporting Staff Supporting Staff (Existing plus additional staffing) $9,024,644 $800,000 $821,200 $842,962 $865,300 $888,231 $911,769 $935,931 $960,733 $986,192 $1,012,326
Levy/Referendum Sub-Total $51,986,259 $5,199,464 $5,199,214 $5,197,374 $5,198,387 $5,199,757 $5,197,311 $5,198,413 $5,196,391 $5,199,574 $5,200,375
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DRAFT - Technology Levy Plan Details - DRAFT $5M

Key Goals/Plan Description Total Year 1 (2025/2026) Year 2 (2026/2027) Year 3 (2027/2028) Year 4 (2028/2029) Year 5 (2029/2030) Year 6 (2030/2031) Year 7 (2031/2032) Year 8 (2032/2033) Year 9 (2033/2034) Year 10 (2034/2035)
21st Century Life and Digital Skills Toolkit 21st Century Life and Digital Skills Toolkit - Digital Curriculum $846,060 $75,000 $76,988 $79,028 $81,122 $83,272 $85,478 $87,744 $90,069 $92,456 $94,906
21st Century Life and Digital Skills Toolkit Device purchases plus maintenance/repairs $11,280,805 $1,000,000 $1,026,500 $1,053,702 $1,081,625 $1,110,288 $1,139,711 $1,169,913 $1,200,916 $1,232,740 $1,265,408
21st Century Life and Digital Skills Toolkit Install, maintain and/or upgrade classroom/learning space AV systems (interactive 

displays, etc.) $1,396,635 $320,000 $675,000 $20,000 $250,000 $20,530 $21,074 $21,633 $22,206 $22,794 $23,398
21st Century Life and Digital Skills Toolkit Career and Technical Education (CTE) Program maintenance and upgrades $5,548,511 $500,000 $513,250 $526,851 $540,813 $540,813 $555,144 $569,856 $584,957 $600,458 $616,370
Cybersecurity and Physical Safety Phone system maintenance, support and upgrade $1,262,728 $450,000 $80,000 $82,400 $84,872 $87,418 $90,041 $92,742 $95,524 $98,390 $101,342
Cybersecurity and Physical Safety Upgrade existing E911 service to Next Generation 911 $214,937 $0 $0 $100,000 $15,000 $15,450 $15,914 $16,391 $16,883 $17,389 $17,911

Cybersecurity and Physical Safety
Purchase and support Data Loss Prevention (DLP), compliance and cyber threat 
monitoring services $343,916 $30,000 $30,900 $31,827 $32,782 $33,765 $34,778 $35,822 $36,896 $38,003 $39,143

Cybersecurity and Physical Safety Enhance email threat protection and encryption $789,656 $70,000 $71,855 $73,759 $75,714 $77,720 $79,780 $81,894 $84,064 $86,292 $88,579
Cybersecurity and Physical Safety In-door cellular carrier booster service installation, maintenance and support $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cybersecurity and Physical Safety Student device filtering and classroom management system $304,582 $27,000 $27,716 $28,450 $29,204 $29,978 $30,772 $31,588 $32,425 $33,284 $34,166
Cybersecurity and Physical Safety Upgrade and maintain security video systems $1,109,133 $150,000 $50,000 $520,000 $51,325 $52,685 $54,081 $55,514 $56,986 $58,496 $60,046

Cybersecurity and Physical Safety
Cybersecurity Services: Security Operations Center (SOC) and Manage Detection 
and Response (MDR) $1,692,121 $150,000 $153,975 $158,055 $162,244 $166,543 $170,957 $175,487 $180,137 $184,911 $189,811

Cybersecurity and Physical Safety Cybersecurity audit and testing $401,236 $35,000 $36,050 $37,132 $38,245 $39,393 $40,575 $41,792 $43,046 $44,337 $45,667
Cybersecurity and Physical Safety Secure backup solution (cloud and on-prem systems) $460,576 $50,000 $51,500 $53,045 $90,000 $21,855 $22,511 $23,186 $23,882 $100,000 $24,598
Cybersecurity and Physical Safety Firewall hardware and software support $1,407,458 $99,000 $101,970 $105,029 $108,180 $250,000 $140,000 $144,200 $148,526 $152,982 $157,571
Digital Infrastructure Install, maintain and/or upgrade AV systems in all our large venue spaces $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Digital Infrastructure Student device inventory management service $135,370 $12,000 $12,318 $12,644 $12,980 $13,323 $13,677 $14,039 $14,411 $14,793 $15,185
Digital Infrastructure Network Infrastructure Hardware and Software replacement/upgrades $112,808 $10,000 $10,265 $10,537 $10,816 $11,103 $11,397 $11,699 $12,009 $12,327 $12,654
Digital Infrastructure Data Center Colocation and Backup Colocation $767,095 $68,000 $69,802 $71,652 $73,551 $75,500 $77,500 $79,554 $81,662 $83,826 $86,048
Digital Infrastructure Software as a Service (Google & Microsoft) $1,534,189 $136,000 $139,604 $143,304 $147,101 $150,999 $155,001 $159,108 $163,325 $167,653 $172,095
Digital Infrastructure Internet Service $624,866 $55,392 $56,860 $58,367 $59,913 $61,501 $63,131 $64,804 $66,521 $68,284 $70,093
Digital Infrastructure School/Site Fiber Connectivity $2,132,879 $189,072 $194,082 $199,225 $204,505 $209,924 $215,487 $221,197 $227,059 $233,076 $239,253
Digital Infrastructure Network Infrastructure Hardware and Software  Maintenance & Support $981,430 $87,000 $89,306 $91,672 $94,101 $96,595 $99,155 $101,782 $104,480 $107,248 $110,090
Digital Infrastructure Phone Maintenance, Service & Support $936,307 $83,000 $85,200 $87,457 $89,775 $92,154 $94,596 $97,103 $99,676 $102,317 $105,029
Staff Training 21st Century Life and Digital Skills Toolkit for staff (Professional Development)

"
$6,691,000 $604,000 $626,000 $613,000 $800,000 $870,000 $878,000 $768,000 $654,000 $460,000 $418,000

Supporting Staff Supporting Staff (Existing plus additional staffing) $9,024,644 $800,000 $821,200 $842,962 $865,300 $888,231 $911,769 $935,931 $960,733 $986,192 $1,012,326
Levy/Referendum Sub-Total $49,998,943 $5,000,464 $5,000,339 $5,000,098 $4,999,168 $4,999,040 $5,000,527 $5,000,978 $5,000,391 $4,998,249 $4,999,690
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DRAFT - Technology Levy Plan Details - DRAFT $4.6M

Key Goals/Plan Description Total Year 1 (2025/2026) Year 2 (2026/2027) Year 3 (2027/2028) Year 4 (2028/2029) Year 5 (2029/2030) Year 6 (2030/2031) Year 7 (2031/2032) Year 8 (2032/2033) Year 9 (2033/2034) Year 10 (2034/2035)
21st Century Life and Digital Skills Toolkit 21st Century Life and Digital Skills Toolkit - Digital Curriculum $846,060 $75,000 $76,988 $79,028 $81,122 $83,272 $85,478 $87,744 $90,069 $92,456 $94,906
21st Century Life and Digital Skills Toolkit Device purchases plus maintenance/repairs $6,351,868 $600,000 $627,000 $654,000 $683,000 $712,000 $730,868 $750,000 $650,000 $510,000 $435,000
21st Century Life and Digital Skills Toolkit Install, maintain and/or upgrade classroom/learning space AV systems (interactive 

displays, etc.) $4,502,888 $320,000 $675,000 $20,000 $250,000 $20,530 $21,074 $768,000 $788,352 $809,243 $830,688
21st Century Life and Digital Skills Toolkit Career and Technical Education (CTE) Program maintenance and upgrades $5,548,511 $500,000 $513,250 $526,851 $540,813 $540,813 $555,144 $569,856 $584,957 $600,458 $616,370
Cybersecurity and Physical Safety Phone system maintenance, support and upgrade $1,262,728 $450,000 $80,000 $82,400 $84,872 $87,418 $90,041 $92,742 $95,524 $98,390 $101,342
Cybersecurity and Physical Safety Upgrade existing E911 service to Next Generation 911 $214,937 $0 $0 $100,000 $15,000 $15,450 $15,914 $16,391 $16,883 $17,389 $17,911

Cybersecurity and Physical Safety
Purchase and support Data Loss Prevention (DLP), compliance and cyber threat 
monitoring services $343,916 $30,000 $30,900 $31,827 $32,782 $33,765 $34,778 $35,822 $36,896 $38,003 $39,143

Cybersecurity and Physical Safety Enhance email threat protection and encryption $789,656 $70,000 $71,855 $73,759 $75,714 $77,720 $79,780 $81,894 $84,064 $86,292 $88,579
Cybersecurity and Physical Safety In-door cellular carrier booster service installation, maintenance and support $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cybersecurity and Physical Safety Student device filtering and classroom management system $304,582 $27,000 $27,716 $28,450 $29,204 $29,978 $30,772 $31,588 $32,425 $33,284 $34,166
Cybersecurity and Physical Safety Upgrade and maintain security video systems $1,109,133 $150,000 $50,000 $520,000 $51,325 $52,685 $54,081 $55,514 $56,986 $58,496 $60,046

Cybersecurity and Physical Safety
Cybersecurity Services: Security Operations Center (SOC) and Manage Detection 
and Response (MDR) $1,692,121 $150,000 $153,975 $158,055 $162,244 $166,543 $170,957 $175,487 $180,137 $184,911 $189,811

Cybersecurity and Physical Safety Cybersecurity audit and testing $401,236 $35,000 $36,050 $37,132 $38,245 $39,393 $40,575 $41,792 $43,046 $44,337 $45,667
Cybersecurity and Physical Safety Secure backup solution (cloud and on-prem systems) $460,576 $50,000 $51,500 $53,045 $90,000 $21,855 $22,511 $23,186 $23,882 $100,000 $24,598
Cybersecurity and Physical Safety Firewall hardware and software support $1,407,458 $99,000 $101,970 $105,029 $108,180 $250,000 $140,000 $144,200 $148,526 $152,982 $157,571
Digital Infrastructure Install, maintain and/or upgrade AV systems in all our large venue spaces $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Digital Infrastructure Student device inventory management service $135,370 $12,000 $12,318 $12,644 $12,980 $13,323 $13,677 $14,039 $14,411 $14,793 $15,185
Digital Infrastructure Network Infrastructure Hardware and Software replacement/upgrades $112,808 $10,000 $10,265 $10,537 $10,816 $11,103 $11,397 $11,699 $12,009 $12,327 $12,654
Digital Infrastructure Data Center Colocation and Backup Colocation $767,095 $68,000 $69,802 $71,652 $73,551 $75,500 $77,500 $79,554 $81,662 $83,826 $86,048
Digital Infrastructure Software as a Service (Google & Microsoft) $1,534,189 $136,000 $139,604 $143,304 $147,101 $150,999 $155,001 $159,108 $163,325 $167,653 $172,095
Digital Infrastructure Internet Service $624,866 $55,392 $56,860 $58,367 $59,913 $61,501 $63,131 $64,804 $66,521 $68,284 $70,093
Digital Infrastructure School/Site Fiber Connectivity $2,132,879 $189,072 $194,082 $199,225 $204,505 $209,924 $215,487 $221,197 $227,059 $233,076 $239,253
Digital Infrastructure Network Infrastructure Hardware and Software  Maintenance & Support $981,430 $87,000 $89,306 $91,672 $94,101 $96,595 $99,155 $101,782 $104,480 $107,248 $110,090
Digital Infrastructure Phone Maintenance, Service & Support $936,307 $83,000 $85,200 $87,457 $89,775 $92,154 $94,596 $97,103 $99,676 $102,317 $105,029
Staff Training 21st Century Life and Digital Skills Toolkit for staff (Professional Development)

"
$4,551,000 $604,000 $626,000 $613,000 $800,000 $870,000 $878,000 $40,000 $40,000 $40,000 $40,000

Supporting Staff Supporting Staff (Existing plus additional staffing) $9,024,644 $800,000 $821,200 $842,962 $865,300 $888,231 $911,769 $935,931 $960,733 $986,192 $1,012,326
Levy/Referendum Sub-Total $46,036,259 $4,600,464 $4,600,839 $4,600,396 $4,600,542 $4,600,752 $4,591,684 $4,599,432 $4,601,621 $4,641,958 $4,598,572
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	1) Regular School Board Meeting - December 19, 2023
	12.19.23 Duluth Public Schools - Regular School Board Meeting Minutes
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	1) Monthly Committee of the Whole - January 9, 2024
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	01.09.2024 Agenda for Policy Committee Meeting
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