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Grievance Procedure and Process
Assistant Superintendent Anthony Bonds
Administration is recommending adoption of Policy 522 - Title-IX Sex
Nondiscrimination Policy, Grievance Procedure and Process, and accompanying Title
IX Formal Complaint Form(s).
B. MSBA Model Policy 206 - Public Participation in School Board 21
Meetings/Complaints About Persons at School Board Meetings and Data
Privacy Considerations
Policy Committee Chair, Member Rosie Loffler-Kemp
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Suggested revisions: Yellow - revisions to model policy - Green - incorporate from
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A. POLICIES SUSPENDED IN RELATION TO COVID-19 29
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Review of this policy in relation to COVID-19. Bart Smith,
Technology Manager, will be on hand to answer questions.

This policy was developed using the MSBA Model policy, and is on the
list of policies for annual review. We could count this as the annual
review, and if no changes are needed, consider renumbering it to the
new system with number 524.
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE
PROCEDURE AND PROCESS

L. GENERAL STATEMENT OF POLICY

A. The school district does not discriminate on the basis of sex in its education
programs or activities, and it is required by Title IX of the Education
Amendments Act of 1972, and its implementing regulations, not to
discriminate in such a manner. The requirement not to discriminate in its
education program or activity extends to admission and employment. The
school district is committed to maintaining an education and work
environment that is free from discrimination based on sex, including sexual
harassment.

B. The school district prohibits sexual harassment that occurs within its
education programs and activities. When the school district has actual
knowledge of sexual harassment in its education program or activity against a
person in the United States, it shall promptly respond in @ manner that is not
deliberately indifferent.

C. This policy applies to sexual harassment that occurs within the school
district’s education programs and activities and that is committed by a school
district employee, student, or other members of the school community. This
policy does not apply to sexual harassment that occurs off school grounds, in
a private setting, and outside the scope of the school district’'s education
programs and activities. This policy does not apply to sexual harassment that
occurs outside the geographic boundaries of the United States, even if the
sexual harassment occurs in the school district’'s education programs or
activities.

D. Any student, parent, or guardian having questions regarding the application
of Title IX and its regulations and/or this policy and grievance process should
discuss them with the Title IX Coordinator. The school district’s Title IX
Coordinator(s) is/are:

Anthony Bonds, Assistant Superintendent, 218-336-8739,
anthony.bonds@isd709.org

Questions relating solely to Title IX and its regulations may be referred to the
Title IX Coordinator(s), the Assistant Secretary for Civil Rights of the United
States Department of Education, or both.

E. The effective date of this policy is August 14, 2020 and applies to alleged
violations of this policy occurring on or after August 14, 2020.

II. DEFINITIONS

A. “Actual knowledge” means notice of sexual harassment or allegations of
sexual harassment to the school district’s Title IX Coordinator or to any
employee of the school district. Imputation of knowledge based solely on
vicarious liability or constructive notice is insufficient to constitute actual
knowledge. This standard is not met when the only official of the school
district with actual knowledge is the respondent.
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“Complainant” means a person who is alleged to be the victim of conduct that
could constitute sexual harassment under Title IX. A Title IX Coordinator who
signs a formal complaint is not a complainant unless the Title IX Coordinator
is alleged to be the victim of the conduct described in the formal complaint.

“Day” or “days” means, unless expressly stated otherwise, business days (i.e.
day(s) that the school district office is open for normal operating hours,
Monday - Friday, excluding State-recognized holidays).

“Deliberately indifferent” means clearly unreasonable in light of the known
circumstances. The school district is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known
circumstances.

“Education program or activity” means locations, events, or circumstances for
which the school district exercises substantial control over both the
respondent and the context in which the sexual harassment occurs and
includes school district education programs or activities that occur on or off of
school district property.

“Formal complaint” means a document filed by a complainant or signed by the
Title IX Coordinator alleging sexual harassment against a respondent and
requesting that the school district investigate the allegation of sexual
harassment.

1. A formal complaint filed by a complainant must be a physical
document or an electronic submission. The formal complaint must
contain the complainant’s physical or digital signature, or otherwise
indicate that the complainant is the person filing the formal complaint,
and must be submitted to the Title IX Coordinator in person, by mail,
or by email.

2. A formal complaint shall state that, at the time of filing the formal
complaint, the complainant was participating in, or attempting to
participate in, an education program or activity of the school district
with which the formal complaint is filed.

“Informal resolution” means options for resolving a formal complaint that do
not involve a full investigation and adjudication. Informal resolution may
encompass a broad range of conflict resolution strategies, including mediation
or restorative justice.

“Relevant questions” and “relevant evidence” are questions, documents,
statements, or information that are related to the allegations raised in a
formal complaint. Relevant evidence includes evidence that is both
inculpatory and exculpatory. Questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are
offered to prove that someone other than the respondent committed the
conduct alleged by the complainant, or if the questions and evidence concern
specific incidents of the complainant’s prior sexual behavior with respect to
the respondent and are offered to prove consent.
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“Remedies” means actions designed to restore or preserve the complainant’s
equal access to education after a respondent is found responsible. Remedies
may include the same individualized services that constitute supportive
measures, but need not be non-punitive or non-disciplinary, nor must they
avoid burdening the respondent.

“"Respondent” means an individual who has been reported to be the
perpetrator of conduct that could constitute sexual harassment under Title IX.

“Sexual harassment” means any of three types of misconduct on the basis of
sex that occurs in a school district education program or activity and is
committed against a person in the United States:

1. Quid pro quo harassment by a school district employee (conditioning
the provision of an aid, benefit, or service of the school district on an
individual's participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe,
pervasive, and objectively offensive that it denies a person equal
educational access; or

3. Any instance of sexual assault (as defined in the Clery Act, 20 U.S.C.
§1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as
defined in the Violence Against Women Act, 34 U.S.C. §12291).

“Supportive measures” means individualized services provided to the
complainant or respondent without fee or charge that are reasonably
available, non-punitive, non-disciplinary, not unreasonably burdensome to
the other party, and designed to ensure equal educational access, protect
safety, and deter sexual harassment. Supportive measures may include
counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, alternative educational services as
defined under Minn. Stat. § 121A.41, as amended, mutual restrictions on
contact between the parties, changes in work locations, leaves of absence,
increased security and monitoring of certain areas of the school district
buildings or property, and other similar measures.

“Title IX Personnel” means any person who addresses, works on, or assists
with the school district’s response to a report of sexual harassment or formal
complaint, and includes persons who facilitate informal resolutions. The
following are considered Title IX Personnel:

1. “Title IX Coordinator” means an employee of the school district that
coordinates the school district’s efforts to comply with and carry out its
responsibilities under Title IX. The Title IX Coordinator is responsible
for acting as the primary contact for the parties and ensuring that the
parties are provided with all notices, evidence, reports, and written
determinations to which they are entitled under this policy and
grievance process. The Title IX Coordinator is also responsible for
effective implementation of any supportive measures or remedies. The
Title IX Coordinator must be free from conflicts of interest and bias

when administrating facilitating the grievance process.

2. “Investigator” means a person who investigates a formal complaint.

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752



The investigator of a formal complaint may not be the same person as
the Decision-maker or the Appellate Decision-maker. The Investigator
may be a school district employee, school district official, or a third
party designated by the school district.

“Decision-maker” means a person who makes a determination
regarding responsibility after the investigation has concluded. The
Decision-maker cannot be the same person as the Title IX Coordinator,
the Investigator, or the Appellate Decision-maker.

“Appellate Decision-maker” means a person who considers and decides
appeals of determinations regarding responsibility and dismissals of
formal complaints. The Appellate Decision-maker cannot be the same
person as the Title IX Coordinator, Investigator, or Decision-maker.
The Appellate Decision-maker may be a school district employee, or a
third party designated by the school district.

The superintendent of the school district may delegate functions
assigned to a specific school district employee under this policy,
including but not limited to the functions assigned to the Title IX
Coordinator, Investigator, Decision-maker, Appellate Decision-maker,
and facilitator of informal resolution processes, to any suitably
qualified individual and such delegation may be rescinded by the
superintendent at any time. The school district may also, in its
discretion, appoint suitably qualified persons who are not school
district employees to fulfill any function under this policy, including,
but not Ilimited to, Investigator, Decision-maker, Appellate
Decision-maker, and facilitator of informal resolution processes.

III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS

A.
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Equitable Treatment

1.

The school district shall treat complainants and respondents equitably.
However, equality or parity with respect to supportive measures
provided to complainants and respondents is not required.

The school district will not impose any disciplinary sanctions or take
any other actions against a respondent that do not constitute
supportive measures until it has completed this grievance process and
the respondent has been found responsible.

The school district will provide appropriate remedies to the
complainant any time a respondent is found responsible.

Objective and Unbiased Evaluation of Complaints

1.

Title IX Personnel, including the Title IX Coordinator, Investigator,
Decision-maker, and Appellate Decision-maker, shall be free from
conflicts of interest or bias for or against complainants or respondents
generally or a specific complainant or respondent.

Throughout the grievance process, Title IX Personnel will objectively
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evaluate all relevant evidence, inculpatory and exculpatory, and shall
avoid credibility determinations based solely on a person’s status as a
complainant, respondent, or witness.

Title IX Personnel will presume that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.

Confidentiality

The school district will keep confidential the identity of any individual who has
made a report or complaint of sex discrimination, including any individual who
has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of
sex discrimination, any respondent, and any witness, except as may be
permitted by the Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. § 1232g, or FERPA's regulations, and State law under Minn. Stat. §
13.32 34 C.F.R. Part 99, or as required by law, or to carry out the purposes of
34 C.F.R. Part 106, including the conduct of any investigation, hearing, or
judicial proceeding arising thereunder (i.e., the school district’s obligation to
maintain confidentiality shall not impair or otherwise affect the complainants
and respondents receipt of the information to which they are entitled with
respect to the investigative record and determination of responsibility).

Right to an Advisor; Right to a Support Person

Complainants and respondents have the right, at their own expense, to be
assisted by an advisor of their choice during all stages of any grievance
proceeding, including all meetings and investigative interviews. The advisor
may be, but is not required to be, an attorney. In general, an advisor is not
permitted to speak for or on behalf of a complainant or respondent, appear in
lieu of complainant or respondent, participate as a witness, or participate
directly in any other manner during any phase of the grievance process.

A complainant or respondent with a disability may be assisted by a support
person throughout the grievance process, including all meetings and
investigative interviews, if such accommodation is necessary. A support
person may be a friend, family member, or any individual who is not
otherwise a potential witness. The support person is not permitted to speak
for or on behalf of a complainant or respondent, appear in lieu of complainant
or respondent, participate as a witness, or participate directly in any other
manner during any phase of the grievance process.

Notice

The school district will send written notice of any investigative interviews or
meetings to any party whose participation is invited or expected. The written
notice will include the date, time, location, participants, and purpose of the
meeting or interview, and will be provided to allow sufficient time for the
party to prepare to participate.

Consolidation
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The school district may, in its discretion, consolidate formal complaints as to
allegations of sexual harassment against more than one respondent, or by
more than one complainant against one or more respondents, or by one party
against the other party, where the allegations of sexual harassment arise out
of the same facts or circumstances.

H. Evidence

1.

During the grievance process, the school district will not require, allow,
rely upon, or otherwise use questions or evidence that constitute or
seek disclosure of information protected under a legally recognized
privilege, unless the person holding such privilege has waived the
privilege.

The school district shall not access, consider, disclose, or otherwise
use a party’s medical, psychological, and similar treatment records
unless the school district obtains the party’s voluntary, written
consent.

I. Burden of Proof

1.

The burden of gathering evidence and the burden of proof shall remain
upon the school district and not upon the parties.

The grievance process shall use a preponderance of the evidence
standard (i.e. whether it is more likely than not that the respondent
engaged in sexual harassment) for all formal complaints of sexual
harassment, including when school district employees are
respondents.

J. Timelines

1.
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Any informal resolution process must be completed within thirty (30)
calendar days following the parties’ agreement to participate in such
an informal process.

An appeal of a determination of responsibility or of a decision
dismissing a formal complaint must be received by the school district
within five (5) days of the date the determination of responsibility or
dismissal was provided to the parties.

Any appeal of a determination of responsibility or of a dismissal will be
decided within thirty (30) calendar days of the day the appeal was
received by the School District.

The school district will seek to conclude the grievance process,
including any appeal, within 120 calendar days of the date the formal
complaint was received by the School District.

Although the school district strives to adhere to the timelines described
above, in each case, the school district may extend the time frames for
good cause. Good cause may include, without Ilimitation: the
complexity of the allegations; the severity and extent of the alleged
misconduct; the number of parties, witnesses, and the types of other
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evidence (e.g., forensic evidence) involved; the availability of the
parties, advisors, witnesses, and evidence (e.g., forensic evidence);
concurrent law enforcement activity; intervening school district
holidays, breaks, or other closures; the need for language assistance
or accommodation of disabilities; and/or other unforeseen
circumstances.

Potential Remedies and Disciplinary Sanctions

1. The following is the range of possible remedies that the school district
may provide a complainant and disciplinary sanctions that the school
district might impose upon a respondent, following determination of
responsibility: counseling, extensions of deadlines or other
course-related adjustments, modifications of work or class schedules,
mutual or unilateral restrictions on contact between the parties,
changes in work locations, leaves of absence, monitoring of certain
areas of the school district buildings or property, warning, suspension,
exclusion, expulsion, transfer, remediation, termination, or discharge.

2. If the Decision-maker determines a student-respondent is responsible
for violating this policy, the Decision-maker will recommend
appropriate remedies, including disciplinary sanctions/consequences.
The Title IX Coordinator will notify the superintendent of the
recommended remedies, such that an authorized administrator can
consider the recommendation(s) and implement appropriate remedies
in compliance with MSBA—MedelPotiey—566—StudentDbiseiptne 5085
School Discipline Policy. The discipline of a student-respondent must
comply with the applicable provisions of Minnesota Pupil Fair Dismissal
Act, the Individuals with Disabilities Education Improvement Act
(IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and their
respective implementing regulations.

IV. REPORTING PROHIBITED CONDUCT

A.

D.
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Any student who believes they have been the victim of unlawful sex
discrimination or sexual harassment, or any person (including the parent of a
student) with actual knowledge of conduct which may constitute unlawful sex
discrimination or sexual harassment toward a student should report the
alleged acts as soon as possible to the Title IX Coordinator.

Any employee of the school district who has experienced, has actual
knowledge of, or has witnessed unlawful sex discrimination, including sexual
harassment, or who otherwise becomes aware of unlawful sex discrimination,
including sexual harassment, must promptly report the allegations to the Title
IX Coordinator without screening or investigating the report or allegations.

A report of unlawful sex discrimination or sexual harassment may be
made at any time, including during non-business hours, and may be made in
person, by mail, by telephone, or by e-mail using the Title IX Coordinator’s
contact information. A report may also be made by any other means that
results in the Title IX Coordinator receiving the person’s verbal or written
report.

Sexual harassment may constitute both a violation of this policy and
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criminal law. To the extent the alleged conduct may constitute a crime, the
School District may report the alleged conduct to law enforcement authorities.
The school district encourages complainants to report criminal behavior to the
police immediately.

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR

A.
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When the Title IX Coordinator receives a report, the Title IX Coordinator shall
promptly contact the complainant confidentially to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to
supportive measures, inform +the complainant of the availability of
supportive measures with or without the filing of a formal complaint, and
explain to the complainant the process for filing a formal complaint

The school district will offer supportive measures to the complainant whether
or not the complainant decides to make a formal complaint. The school
district must maintain as confidential any supportive measures provided to
the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the school district’s ability to provide the
supportive measures. The Title IX Coordinator is responsible for coordinating
the effective implementation of supportive measures.

If the complainant does not wish to file a formal complaint, the allegations will
not be investigated by the school district unless the Title IX Coordinator
determines that signing a formal complaint to initiate an investigation over
the complainant’s wishes is not clearly unreasonable in light of the known
circumstances.

Upon receipt of a formal complaint, the school district must provide written
notice of the formal complaint to the known parties with sufficient time to
prepare a response before any initial interview. This written notice must
contain:

1. The allegations of sexual harassment, including sufficient details
known at the time, the identities of the parties involved in the incident
(if known), the conduct allegedly constituting sexual harassment, and
the date and location of the alleged incident, if known;

2. A statement that the respondent is presumed not responsible for the
alleged conduct and that a determination regarding responsibility will
be made at the conclusion of the grievance process;

3. A statement explaining that the parties may have an advisor of their
choice, who may be, but is not required to be, an attorney;

4, A statement that the parties may inspect and review evidence
gathered pursuant to this policy;

5. A statement informing the parties of any code of conduct provision
that prohibits knowingly making false statements or knowingly
submitting false information; and

6. A copy of this policy.
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VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT

A.

Emergency Removal of a Student

1. The school district may remove a student-respondent from an
education program or activity of the school district on an emergency
basis before a determination regarding responsibility is made if:

a. The school district undertakes an individualized safety and risk
analysis;
b. The school district determines that an immediate threat to the

physical health or safety of any student or other individual
arising from the allegations of sexual harassment justifies
removal of the student-respondent; and

C. The school district determines the student-respondent poses
such a threat, it will so notify the student-respondent and the
student-respondent will have an opportunity to challenge the
decision immediately following the removal. In determining
whether to impose emergency removal measures, the Title IX
Coordinator shall consult related school district policies,
including MSBA—Medet—+oliey—506—Student—biseiptine 5085
School Discipline Policy. The school district must take into
consideration applicable requirements of the Individuals with
Disabilities Education Act and Section 504 of the Rehabilitation
Act of 1973, prior to removing a special education student or
Section 504 student on an emergency basis.

Employee Administrative Leave

The school district may place a non-student employee on administrative leave
during the pendency of the grievance process of a formal complaint. Such
leave will typically be paid leave unless circumstances justify unpaid leave in
compliance with legal requirements. The school district must take into
consideration applicable requirements of Section 504 of the Rehabilitation
Act of 1973 and the Americans with Disabilities Act prior to removing an
individual with a qualifying disability.

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT

A.
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At any time prior to reaching a determination of responsibility, informal
resolution may be offered and facilitated by the school district at the school
district’s discretion, but only after a formal complaint has been received by
the school district.

The school district may not require as a condition of enrollment or continued
enrollment, or of employment or continued employment, or enjoyment of any
other right, waiver of the right to a formal investigation and adjudication of
formal complaints of sexual harassment.

The informal resolution process may not be used to resolve allegations that a
school district employee sexually harassed a student.
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The school district will not facilitate an informal resolution process without
both parties’ agreement, and will obtain their voluntary, written consent. The
school district will provide to the parties a written notice disclosing the
allegations, the requirements of the informal resolution process including the
circumstances under which it precludes the parties from resuming a formal
complaint arising from the same allegations, the parties’ right to withdraw
from the informal resolution process, and any consequences resulting from
participating in the informal resolution process, including the records that will
be maintained or could be shared.

At any time prior to agreeing to a resolution, any party has the right to
withdraw from the informal resolution process and resume the grievance
process with respect to the formal complaint.

VIII. DISMISSAL OF A FORMAL COMPLAINT

A.

Under federal law, the school district must dismiss a Title IX complaint, or a
portion thereof, if the conduct alleged in a formal complaint or a portion
thereof:

1. Would not meet the definition of sexual harassment, even if proven;
2. Did not occur in the school district’s education program or activity; or
3. Did not occur against a person in the United States.

The school district may, in its discretion, dismiss a formal complaint or
allegations therein if:

1. The complainant informs the Title IX Coordinator in writing that the
complainant desires to withdraw the formal complaint or allegations
therein;

2. The respondent is no longer enrolled or employed by the school
district; or

3. Specific circumstances prevent the school district from gathering

sufficient evidence to reach a determination.

The school district shall provide written notice to both parties of a dismissal.
The notice must include the reasons for the dismissal.

Dismissal of a formal complaint or a portion thereof does not preclude the
school district from addressing the underlying conduct in any manner that the
school district deems appropriate.

IX. INVESTIGATION OF A FORMAL COMPLAINT

A.

B.
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If a formal complaint is received by the School District, the school district will
assign or designate an Investigator to investigate the allegations set forth in
the formal complaint.

If during the course of the investigation the school district decides to
investigate any allegations about the complainant or respondent that were
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not included in the written notice of a formal complaint provided to the
parties, the school district must provide notice of the additional allegations to
the known parties.

When a party’s participation is invited or expected in an investigative
interview, the Investigator will coordinate with the Title IX Coordinator to
provide written notice to the party of the date, time, location, participants,
and purposes of the investigative interview with sufficient time for the party
to prepare.

During the investigation, the Investigator must provide the parties with an
equal opportunity to present witnesses for interviews, including fact witnesses
and expert witnesses, and other inculpatory and exculpatory evidence.

Prior to the completion of the investigative report, the Investigator, through
the Title IX Coordinator, will provide the parties and their advisors (if any)
with an equal opportunity to inspect and review any evidence directly related
to the allegations. The evidence shall be provided in electronic format or hard
copy and shall include all relevant evidence, evidence upon which the school
district does not intend to rely in reaching a determination regarding
responsibility, and any inculpatory or exculpatory evidence whether obtained
from a party or another source. The parties will have ten (10) days to submit
a written response, which the Investigator will consider prior to completion of
the investigative report.

The Investigator will prepare a written investigative report that fairly
summarizes the relevant evidence. The investigative report may include
credibility determinations that are not based on a person’s status as a
complainant, respondent or witness. The school district will send the parties
and their advisors (if any) a copy of the report in electronic format or hard
copy, for their review and written response at least ten (10) days prior to a
determination of responsibility.

X. DETERMINATION REGARDING RESPONSIBILITY

A.
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After the school district has sent the investigative report to both parties and
before the school district has reached a determination regarding
responsibility, the Decision-maker must afford each party the opportunity to
submit written, relevant questions that a party wants asked of any party or
witness.

The Decision-maker must provide the relevant questions submitted by the
parties to the other parties or witnesses to whom the questions are offered,
and then provide each party with the answers, and allow for additional,
limited follow-up questions from each party.

The Decision-maker must explain to the party proposing the questions any
decision to exclude a question as not relevant.

When the exchange of questions and answers has concluded, the
Decision-maker must issue a written determination regarding responsibility
that applies the preponderance of the evidence standard to the facts and
circumstances of the formal complaint. The written determination of
responsibility must include the following:
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1. Identification of the allegations potentially constituting sexual
harassment;
2. A description of the procedural steps taken from the receipt of the

formal complaint through the determination, including any notifications
to the parties, interviews with parties and witnesses, site visits, and
methods used to gather other evidence;

3. Findings of fact supporting the determination;

4, Conclusions regarding the application of the school district’'s code of
conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation,
including a determination regarding responsibility, any disciplinary
sanctions the school district imposes on the respondent, and whether
remedies designed to restore or preserve equal access to the
recipient’s education program or activity will be provided by the school
district to the complainant; and

6. The school district’'s procedures and permissible bases for the
complainant and respondent to appeal and the date by which an
appeal must be made.

In determining appropriate disciplinary sanctions, the Decision-maker should
consider the surrounding circumstances, the nature of the behavior, past
incidents or past or continuing patterns of behavior, the relationships between
the parties involved, and the context in which the alleged incident occurred.

The written determination of responsibility must be provided to the parties
simultaneously.

The Title IX Coordinator is responsible for the effective implementation of any
remedies.

The determination regarding responsibility becomes final either on the date
that the school district provides the parties with the written determination of
the result of the appeal, if an appeal is filed, or if an appeal is not filed, the
date on which an appeal would no longer be considered timely.

XI. APPEALS

A.
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The school district shall offer the parties an opportunity to appeal a
determination regarding responsibility or the school district’s dismissal of a
formal complaint or any allegations therein, on the following bases:

1. A procedural irregularity that affected the outcome of the matter (e.qg.,
a material deviation from established procedures);

2. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal was made, that
could affect the outcome of the matter; and
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XII.
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3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict
of interest or bias for or against complainants or respondents generally
or the individual complainant or respondent that affected the outcome
of the matter.

If notice of an appeal is timely received by the school district, the school
district will notify the parties in writing of the receipt of the appeal, assign or
designate the Appellate Decision-maker, and give the parties a reasonable,
equal opportunity to submit a written statement in support of, or challenging,
the outcome.

After reviewing the parties’ written statements, the Appellate Decision-maker
must issue a written decision describing the result of the appeal and the
rationale for the result.

The written decision describing the result of the appeal must be provided
simultaneously to the parties.

The decision of the Appellate Decision-maker is final. No further review
beyond the appeal is permitted.

RETALIATION PROHIBITED

Neither the school district nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering
with any right or privilege secured by Title IX, its implementing regulations,
or this policy, or because the individual made a report or complaint, testified,
assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under this policy. Intimidation, threats,
coercion, or discrimination, including charges against an individual for code of
conduct violations that do not involve sex discrimination or sexual
harassment, but arise out of the same facts or circumstances as a report or
complaint of sex discrimination, or a report or formal complaint of sexual
harassment, for the purpose of interfering with any right or privilege secured
by Title IX, its implementing regulations, or this policy, constitutes retaliation.
Retaliation against a person for making a report of sexual harassment, filing a
formal complaint, or participating in an investigation, constitutes a violation of
this policy that can result in the imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Any person may submit a report or formal complaint alleging retaliation in the
manner described in this policy and it will be addressed in the same manner
as other complaints of sexual harassment or sex discrimination.

Charging an individual with violation of school district policies for making a
materially false statement in bad faith in the course of a grievance proceeding
under this policy shall not constitute retaliation, provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that
any party made a materially false statement in bad faith.

XIII. TRAINING

The school district shall ensure that Title IX Personnel receive appropriate
training. The training shall include instruction on:
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XIV.
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1. The Title IX definition of sexual harassment;
2. The scope of the school district’s education program or activity;
3. How to conduct an investigation and grievance process, appeals, and

informal resolution processes, as applicable;

4, How to serve impartially, including by avoiding prejudgment of the
facts at issue, conflicts of interest, and bias;

5. For Decision-makers, training on issues of relevance of questions and
evidence, including when questions and evidence about the
complainant’s prior sexual behavior are not relevant; and

6. For Investigators, training on issues of relevance, including the
creation of an investigative report that fairly summarizes relevant
evidence.

The training materials will not rely on sex stereotypes and must promote
impartial investigations and adjudications of formal complaints.

Materials used to train Title IX Personnel must be posted on the school
district’s website. If the school district does not have a website, it must make
the training materials available for public inspection upon request.

DISSEMINATION OF POLICY

This policy shall be made available to all students, parents/guardians of
students, school district employees, and employee unions.

The school district shall conspicuously post the name of the Title IX
Coordinator, including office address, telephone number, and work email
address on its website and in each handbook that it makes available to
parents, employees, students, unions, or applicants.

The school district must provide applicants for admission and employment,
students, parents or legal guardians of secondary school students,
employees, and all unions holding collective bargaining agreements with the
school district, with the following:

1. The name or title, office address, electronic mail address, and
telephone number of the Title IX Coordinator;

2. Notice that the school district does not discriminate on the basis of sex
in the education program or activity that it operates, and that it is
required by Title IX not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education
program or activity extends to admission and employment, and that
inquiries about the application of Title IX may be referred to the Title
IX Coordinator, to the Assistant Secretary for Civil Rights of the United
States Department of Education, or both; and
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Notice of the school district’'s grievance procedures and grievance
process contained in this policy, including how to report or file a
complaint of sex discrimination, how to report or file a formal
complaint of sexual harassment, and how the school district will
respond.

XV. RECORDKEEPING

A. The school district must create, and maintain for a period of seven calendar

years,

records of any actions, including any supportive measures, taken in

response to a report or formal complaint of sexual harassment. In each
instance, the school district must document:

1. The basis for the school district’s conclusion that its response to the
report or formal complaint was not deliberately indifferent;

2. The measures the school district has taken that are designed to
restore or preserve equal access to the school district’'s education
program or activity; and

3. If the school district does not provide a complainant with supportive
measures, then it must document the reasons why such a response
was not clearly unreasonable in light of the known circumstances.
Such a record must be maintained for a period of seven years.

4, The documentation of certain bases or measures does not limit the
recipient in the future from providing additional explanations or
detailing additional measures taken.

B. The school district must also maintain for a period of seven calendar years
records of:

1. Each sexual harassment investigation including any determination
regarding responsibility, any disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed
to restore or preserve equal access to the recipient’s education
program or activity;

2. Any appeal and the result therefrom;

3. Any informal resolution and the result therefrom; and

4, All materials used to train Title IX Personnel.

Legal References:
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Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)

Minn. Stat. § 121A.40 - 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. 8§ 1681-1688 (Title IX of the Education Amendments of
1972)

34 C.F.R. Part 106 (Implementing Regulations of Title IX)

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education
Improvement Act of 2004)

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
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42 U.S.C. § 12101, et seq. (Americans with Disabilities Act of 1990, as
amended)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security
and Campus Crime Statistics Act ("Clery Act”)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBAMASA—Model—Policy—566—(Student—Dbisciptine) 5085 School
Discipline Policy

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital
Status Nondiscrimination)

Second Reading: 11-17-2020
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INDEPENDENT SCHOOL DISTRICT NO. 709
FORMAL COMPLAINT FORM 18

General Statement of Policy Prohibiting Sexual Harassment

Independent School District No. 709 maintains a firm policy prohibiting all forms of sexual harassment.
Harassment against students or employees or groups of students or employees is strictly prohibited. All persons
are to be treated with respect and dignity. Sexual harassment by any pupil, teacher, administrator, or other
school personnel, which create an intimidating, hostile, or offensive environment will not be tolerated under
any circumstances.

Describe the incident(s) as clearly as possible, including names(s), date(s), time, location of incident(s), any
verbal statements (i.e., threats, requests, demands, etc.), what, if any, physical contact was involved, etc.
(Attach additional pages if necessary.)

List any witnesses that were present

Duluth

Independent Scheol District 708 | 215 N. First Avenue East | Duluth, MN 55802 | 218.336.8700 | info@ISD709.0rg Public Schools



By signing below, I hereby acknowledge the following:

19

1. I understand that all parties, including the person(s) I have named above, will be notified of the allegations
in my complaint, and that the notification will identify me by name as the complainant.

2. I understand that I will be interviewed as part of an investigation, and I will be notified of this interview with
sufficient time to prepare.

3. I understand that I have the right to an advisor of my choice, and that my advisor may be present at any
interviews, meetings, or hearings that I attend.

4. I understand that I will have the opportunity to present witnesses and evidence to the investigator, and that
my advisor and I will have the opportunity to review all evidence and respond, in writing, before the
investigator completes the investigation report.

5. I understand that my advisor and I will have the opportunity to review and respond to the investigation
report in writing, and that our response will be reviewed by a neutral decision maker prior to any
decision being made.

6. I understand that my Complaint must be dismissed if:

a. The conduct alleged above, even if proven, does not meet the definition of sexual harassment in
Policy ; or
b. The conduct alleged above did not occur in the District's education program or activity; or
c. The conduct alleged above occurred while I was not in the United States of America.
7. I understand that my Complaint may be dismissed if:
a. I notify the Title IX Coordinator, in writing, that I would like to withdraw the Complaint.
b. The person named above is no longer enrolled in or employed by the District; or c. Specific
circumstances prevent the District from gathering evidence sufficient to reach a determination as to the
Complaint.

This complaint is filed based on my honest belief that

has sexually harassed me or another person or group. I hereby certify that the information I have provided in
this complaint is true, correct, and complete to the best of my knowledge and belief.

Having reviewed and fully understanding the foregoing, I am hereby asking ISD 709 to investigate the
allegations of sexual harassment documented above in my formal complaint.

Signature Date

Print Name

Duluth
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INDEPENDENT SCHOOL DISTRICT NO. 709
FORMAL TITLE IX COORDINATOR COMPLAINT FORM 20

I, , Title IX Coordinator for the District became aware of
this Complaint on

The facts of the Complaint known to me are as follows: Describe the incident(s) as clearly as possible,
including names(s), date(s), time, location of incident(s), any verbal statements (i.e., threats, requests, demands,
etc.), and other relevant facts about what, if any, physical contact was involved, etc. (Attach additional pages if
necessary.)

List any witnesses that were present

I have met with the complainant, , regarding the above.
The complainant has indicated that [he/she/they] [is/are] not interested in filing a formal complaint.

Based on my training and expertise, I believe that the conduct described above, if proven, would be
sufficiently severe and damaging enough that an investigation and formal resolution is warranted.

I am therefore hereby asking the District to investigate the above allegations of sexual harassment

Signature Date

Print Name

Duluth

Independent School District 708 | 215 N. First Avenue East | Duluth, MN 55802 | 218.336.8700 | info@ISD708.0rg Public Schools




Adopted:

MSBA/MASA Model Policy 206

Revised:

206

Orig. 1995
Rev. 2017

PUBLIC PARTICIPATION IN SCHOOL BOARD MEETINGS/COMPLAINTS
ABOUT PERSONS AT SCHOOL BOARD MEETINGS AND DATA PRIVACY
CONSIDERATIONS

PURPOSE

A.

The school board recognizes the value of participation by the public in
deliberations and decisions on school district matters. At the same time, the
school board recognizes the importance of conducting orderly and efficient
proceedings, with opportunity for expression of all participants’ respective views.

The purpose of this policy is to provide procedures to assure open and orderly
public diseussion input as well as to protect the due process and privacy rights of
individuals under the law.

GENERAL STATEMENT OF POLICY

A

The policy of the school board is to encourage éiseussier input by persons of
subjects related to the management of the school district at school board meetings.
The school board may adopt reasonable time, place, and manner restrictions on
public expression in order to facilitate free diseussien input by all interested
parties.

The school board shall, as a matter of policy, protect the legal rights to privacy
and due process of employees and students.

DEFINITIONS

A

“Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of
this policy, “employee” includes a volunteer or an independent contractor.

Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social
security number; actual gross salary; salary range; terms and conditions of
employment relationship; contract fees; actual gross pension; the value and nature
of employer paid fringe benefits; the basis for and the amount of any added
remuneration, including expense reimbursement, in addition to salary; bargaining
unit; job title; job description; education and training background; previous work
experience; date of first and last employment; the existence and status of any
complaints or charges against the employee, regardless of whether the complaint

206-1
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or charge resulted in a disciplinary action; the final disposition of any disciplinary
action as defined in Minn. Stat. § 13.43, Subd. 2(b), together with the specific
reasons for the action and data documenting the basis of the action, excluding data
that would identify confidential sources who are employees of the public body;
the complete terms of any agreement settling any dispute arising out of the
employment relationship, including a buyout agreement as defined in Minn. Stat.
§ 123B.143, Subd. 2, except that the agreement must include specific reasons for
the agreement if it involves the payment of more than $10,000 of public money;
work location; work telephone number; badge number; work-related continuing
education; honors and awards received; and payroll time sheets or other
comparable data that are only used to account for employee’s work time for
payroll purposes, except to the extent that release of time sheet data would reveal
the employee’s reasons for the use of sick or other medical leave or other not
public data.

Personnel data on current and former applicants for employment that is “public”
includes:

Veteran status; relevant test scores; rank on eligible list; job history; education
and training; and work availability. Names of applicants shall be private data
except when certified as eligible for appointment to a vacancy or when applicants
are considered by the appointing authority to be finalists for a position in public
employment. For purposes of this subdivision, “finalist” means an individual
who is selected to be interviewed by the appointing authority prior to selection.

“Educational data” means data maintained by the school district which relates to a
student.

“Student” means an individual currently or formerly enrolled or registered in the
school district, or applicants for enrollment, or individuals who receive shared
time services.

Data about applicants for appointments to a public body, including a school
board, collected by the school district as a result of the applicant’s application for
appointment to the public body are private data on individuals, except that the
following are public: name; city of residence, except where the appointment has a
residency requirement that requires the entire address to be public; education and
training; employment history; volunteer work; awards and honors; prior
government service; any data required to be provided or that is voluntarily
provided in an application to a multimember agency pursuant to Minn. Stat. §
15.0597; and veteran status. Once an individual has been appointed to a public
body, the following additional items of data are public: residential address; either
a telephone number or electronic mail address where the appointee can be
reached, or both at the request of the appointee; the first and last dates of service
on the public body; the existence and status of any complaints or charges against
an appointee; and, upon completion of an investigation of a complaint or charge
against an appointee, the final investigative report unless access to the data would
jeopardize an active investigation. Any electronic mail address or telephone
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V.

VI.

number provided by a public body for use by an appointee shall be public. An
appointee may use an electronic mail address or telephone number provided by
the public body as the designated electronic mail address or telephone number at
which the appointee can be reached.

RIGHTS TO PRIVACY

A

School district employees have a legal right to privacy related to matters which
may come before the school board, including, but not limited to, the following:

1.

right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40,
Subd. 14 (Teachers Discharge Hearing);

right to privacy of personnel data as provided by Minn. Stat. § 13.43
(Personnel Data);

right to consideration by the school board of certain data treated as not
public as provided in Minn. Stat. § 13D.05 (Not Public Data);

right to a private hearing for licensed or nonlicensed head varsity coaches
to discuss reasons for nonrenewal of a coaching contract pursuant to Minn.
Stat. § 122A.33, Subd. 3.

School district students have a legal right to privacy related to matters which may
come before the school board, including, but not limited to, the following:

1.

right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student
Dismissal Hearing);

right to privacy of educational data, Minn. Stat. § 13.32 (Educational
Data); 20 U.S.C. § 12329 (FERPA);

right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of
Minors) and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

THE PUBLIC’S OPPORTUNITY TO BE HEARD

The school board will strive to give all persons an opportunity to be heard and to have
complaints considered and evaluated, within the limits of the law and this policy and
subject to reasonable time, place, and manner restrictions. Among the rights available to
the public is the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2

(Public Data).

PROCEDURES
A. Agenda Items
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Persons who wish to address the school board on a particular subject
should identify the subject and identify agenda item(s) to which their
comments pertain.

The school board chair will recognize one speaker at a time and will rule
out of order other speakers who are not recognized. Only those speakers
recognized by the chair will be allowed to speak. Comments by others are
out of order. Individuals who interfere with or interrupt speakers, the
school board, or the proceedings may be directed to leave.

The school board retains the discretion to limit discussion of any agenda
item to a reasonable period of time as determined by the school board. If a
group or organization wishes to address the school board on a topic, the
school board reserves the right to require designation of one or more
representatives or spokespersons to speak on behalf of the group or
organization.

Matters proposed for placement on the agenda which may involve data
privacy concerns, which may involve preliminary allegations, or which
may be potentially libelous or slanderous in nature shall not be considered
in public, but shall be processed as determined by the school board in
accordance with governing law.

The school board chair shall promptly rule out of order any discussion by
any person, including school board members, that would violate the
provisions of state or federal law, this policy or the statutory rights of
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privacy of an individual.

7. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

8. Depending upon the number of persons in attendance seeking to be heard,
the school board reserves the right to impose such other limitations and
restrictions as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.

Complaints

1. Routine complaints about a teacher or other employee should first be
directed to that teacher or employee or to the employee’s immediate
supervisor.

2. If the complaint is against an employee relating to child abuse,

discrimination, racial, religious, or sexual harassment, or other activities
involving an intimidating atmosphere, the complaint should be directed to
the employee’s supervisor or other official as designated in the school
district policy governing that kind of complaint. In the absence of a
designated person, the matter should be referred to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems
concerning the school district should be directed to the superintendent’s
office.

4. Complaints which are unresolved at the superintendent’s level may be

brought before the school board by notifying the school board in writing.

Open Forum

The school board shall normally provide a specified period of time when persons
may address the school board on any topic, subject to the limitations of this
policy. The school board reserves the right to allocate a specific period of time
for this purpose and limit time for speakers accordingly.

The school board may decide to hold certain types of public meetings where the
public will not be invited to address the school board. Possible examples are
work sessions and board retreats. The public will still be entitled to notice of
these meetings and will be allowed to attend these meetings, but the public will
not be allotted time during the meeting to address the board.

No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the
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first time by the public.

VIl. PENALTIES FOR VIOLATION OF DATA PRIVACY

A. The school district is liable for damages, costs and attorneys’ fees, and, in the
event of a willful violation, punitive damages for violation of state data privacy
laws. (Minn. Stat. § 13.08, Subd. 1)

B. A person who willfully violates data privacy or whose conduct constitutes the
knowing unauthorized acquisition of not public data is guilty of a misdemeanor.
(Minn. Stat. § 13.09)

C. In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
criminal penalty, constitutes just cause for suspension without pay or dismissal.
(Minn. Stat. 8 13.09)

Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)

Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)

Minn. Stat. § 13D.05 (Open Meeting Law)

Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)

Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)

Minn. Stat. § 122A.44 (Contracting with Teachers)

Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. 8 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is
Void)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

20 U.S.C. 8 12329 (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)

MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C”
(Minnesota’s Open Meeting Law)

MSBA Service Manual, Chapter 13, School Law Bulletin “I”’ (School
Records — Privacy — Access to Data)
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8080 SCHOOL BOARD MEETINGS

The School Board, as a representative body of the School District, wishes to provide
an avenue for any citizen to express his/her interest in and concerns for the
schools. Accordingly, the public is cordially invited to attend any and all sessions of
the School Board.

In order that the School Board may fairly and adequately discharge its overall
responsibility, citizens who wish to make requests, representations, or proposals to
the School Board are requested to direct these to the Superintendent, who will deal
with them according to rules adopted by the School Board. The intent of the policy
is:

1. To allow everyone who wishes it, a fair and adequate hearing.

2. To allow the Superintendent to take direct action, or to recommend action to
the School Board, when policies have already been established by the School
Board.

3. To minimize the possibility of the School Board's making ill-advised, illegal, or
improper rulings due to hasty action in the absence of adequate information
and study, especially when a policy does not exist, a change in policy is
proposed, or an exception to policy is specifically requested.

4. To see that the time so devoted does not interfere with the scheduled
business of the School Board.

It is the policy of the School Board to announce in advance, whenever practicable,
through the newspapers and such other means as may appear appropriate, the date,
time, and place of all regular and special meetings and the major topics to be
discussed there at. It shall be the duty of the School Board clerk to supervise the
execution of this policy.

In accord with confirming the right and desirability of the public expressing its point
of view to the School Board, delegations or individuals are welcome at regular
meetings, subject to the following regulations designed to expedite deliberations and
provide for full consideration of problems and questions:

e Matters concerning an individual school shall be discussed first with the
principal of that school.

Operational Problems

1. If the problem cannot be resolved at the school, it shall then be brought to
the Superintendent.
2. If the problem cannot be resolved with the Superintendent, it shall then be
brought to the School Board in the following manner.
a. An appointment to meet with the School Board must be established at
least one week in advance of the meeting.
b. Questions and problems must be submitted in writing at the time of the
request for an appointment.
c. Delegates shall indicate whom they represent and shall be asked to
comment on their questions or problems.
d. The School Board will take questions and problems under advisement
and issue responses after due deliberation, usually at the next meeting.
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e. If questions or problems relate to personalities, the School Board may
go into executive session to receive such presentations.

f. In cases of emergency, of which the Superintendent and/or School
Board shall be the judge, stipulations concerning prior conferences and
appointments may be dispensed with by unanimous vote of the School
Board members present.

School Board Agenda Items

While public comment on any issue will be taken at the board’s regular monthly
meeting, public comment at other meetings will be limited to the issue(s) on the
agenda for that meeting. Public comment may or may not be taken at meetings
where there is no official board action.

Any individual may speak on a school related subject, or on his/her own behalf, or on
behalf of an organization as its official representative, at a time on the agenda
specified for delegations. At the outset of the meeting the Chairperson of the School
Board may ask if any delegation wishes to be called on at a time when a specific
agenda item is to be discussed by the School Board. Delegates are expected to be
as concise as possible and are not expected to enter into debate or actual
deliberations of the School Board. The Board may question delegates for purposes of
clarification and information but are not expected to enter into debate with
delegates.

Legal Reference: MSA 471.705
Adopted:  06-09-1970 ISD 709

Revised: 06-20-1995
05-20-2008 ISD 709
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Policy Person Recommending
Number/Link Policy Title Suspension Reason for Suspension Date Requested | Approve By Supt | Action
Current language in the policy is
specific to the ALC and AEO with
regard to hybrid scheduling and
624 [ Online Learning Options Assistant Superintendent digital attendance 8/2020 | xx
Not actually recommending
suspension but would like to see Regulation is on
a COVID-19 addition somehow. Policy
Attendance is defined in mde Committee for
503 [ Attendance Dir Curr & Instruction planning gquide. 9/3/2020 revision 10/8/20
On Policy
Updated regulation to new Committee for
503R [ Attendance Regulation Dir Curr & Instruction learning plan from Spring revision 10/8/20
On Policy
Handbook Updating to reflect "do no harm" Committee for
Regulation Grading Dir Curr & Instruction provision in MDE guidance. 9/17/2020 revision 10/8/20




Other Items for considerations - process/school handbooks/etc.

Location Regarding Requested By Reason Date
Current language states students will have ten
school days after the start of the first grading
High School period to drop without a penalty. With the start of
Handbook Dropping Dir Curr & the year being 9 days of orientation and a reduced
policy Classes Instruction emphasis on content, will need to be extended. 9/3/2020
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3187 USE POLICY FOR INTERNET ACCESS
A. Purpose

The purpose of this policy is to set forth policies and guidelines for access to the Duluth
Public Schools’ computer system and responsible and safe use of the Internet, including
electronic communications.

B. General Statement of Policy

In making decisions regarding student and employee access to the Duluth Public Schools’
computer system and the Internet, including electronic communications, the school district
considers its own stated educational mission, goals, and objectives. Electronic information
research skills are now fundamental to preparation of citizens and future employees. Access
to the school district computer system and to the Internet enables students and employees
to explore thousands of libraries, databases, blogs, and other resources while exchanging
messages with people around the world. The school district expects that faculty will promote
responsible use of the school district computer system and the Internet throughout the
curriculum and will provide guidance and instruction to students in their use.

C. Limited Forum for District’s Educational Use

The Duluth Public Schools is providing students and employees with access to the school
district computer system, which includes Internet access. The purpose of the system is
more specific than providing students and employees with general access to the Internet.
The school district system has a limited educational purpose, which includes use of the
system for classroom activities, educational research, and professional or career
development activities. Users are expected to use Internet access through the district
system to further educational and personal goals consistent with the mission of the school
district and school policies. Uses which might be acceptable on a user’s private personal
account on another system may not be acceptable on this limited-purpose network.

D. Use of System is a Privilege

The use of the Duluth Public Schools’ system and access to use of the Internet is a privilege,
not a right. Depending on the nature and degree of the violation and the number of
previous violations, unacceptable use of the school district system or the Internet may
result in one or more of the following consequences: suspension or cancellation of use or
access privileges; payments for damages and repairs; discipline under other appropriate
school district policies, including suspension, expulsion, exclusion or termination of
employment; or civil or criminal liability under other applicable laws.

Guidelines for Internet Access use are contained in Regulation 3187R.

Internet Safety

A. Introduction

It is the policy of the Duluth Public Schools to:

(1) prevent user access over its computer network to, or transmission of, inappropriate

material via Internet, electronic mail, or other forms of direct electronic
communications;
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(2) prevent unauthorized access and other unlawful online activity;

(3) prevent unauthorized online disclosure, use, or dissemination of personal
identification information of minors;

(4) educate minors about appropriate online behavior, including interacting with other
individuals on social networking websites and in chat rooms and cyberbullying
awareness and response; and

(5) comply with the Children’s Internet Protection Act [Pub. L. No. 106-554 and 47 USC
254(h)] and Protecting the children in the 21 Century Act.

B. Definitions
Key terms are as defined in the Children’s Internet Protection Act.
C. Access to Inappropriate Material

To the extent practical, technology protection measures (or “Internet filters”) shall be used
to block or filter Internet. Specifically, as required by the Children’s Internet Protection Act,
blocking shall be applied to visual depictions that are deemed obscene, child pornography,
or harmful to minors.

Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied
to visual depictions of material deemed obscene or child pornography, or to any material
deemed harmful to minors.

Subject to staff supervision, technology protection measures may be disabled or, in the case
of minors, minimized only for bona fide research or other lawful purposes.

D. Inappropriate Network Usage

To the extent practical, steps shall be taken to promote the safety and security of users of
the Duluth Public Schools online computer network when using electronic mail, blogs,
instant messaging, and other forms of direct electronic communications.

Specifically, as required by the Children’s Internet Protection Act, prevention of
inappropriate network usage includes:

(1) unauthorized access, including so-called ‘*hacking,” and other unlawful activities; and
(2) unauthorized disclosure, use, and dissemination of personal identification information
regarding minors.

E. Supervision and Monitoring

It shall be the responsibility of all members of the Duluth Public Schools staff to supervise
and monitor usage of the online computer network and access to the Internet in accordance
with this policy and the Children’s Internet protection Act.

Procedures for the disabling or otherwise modifying any technology protection measures
shall be the responsibility of the Technology Department or designated representatives.

F. CIPA definitions of terms:

TECHNOLOGY PROTECTION MEASURE. The term “technology protection measure” means a
specific technology that blocks or filters Internet access to visual depictions that are:

(1) OBSCENE, as that term is defined in section 1460 of title 18, United States Code;
(2) CHILD PORNOGRAPHY, as that term is defined in section 2256 of title 18, United
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States Code; or
(3) HARMFUL TO MINORS. The term “harmful to minors” means any picture, image,
graphic image file, or other visual depiction that:
(a). Taken as a whole and with respect to minors, appeals to a prurient interest in
nudity, sex, or excretion;

(b). Depicts, describes, or represents, in a patently offensive way with respect to
what is suitable for minors, an actual or simulated sexual act or sexual
contact, actual or simulated normal or perverted sexual acts, or a lewd
exhibition of the genitals; and

(c). Taken as a whole, lacks serious literary, artistic, political, or scientific value as
to minors.

4. SEXUAL ACT; SEXUAL CONTACT. The terms “sexual act” and “sexual contact” have
the meanings given such terms in section 2246 of title 18, United States Code.

REFERENCES:

Legal References:

Cross References:

Children’s Internet Protection Act
Protecting Children in the 21 Century Act

15 U.S.C. § 6501 et seqg. (Children’s Online Privacy Protection Act)
17 U.S.C. § 101 et seq. (Copyrights)

20 U.S.C. § 6751 et seq. (Enhancing Education through Technology Act of 2001)
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA))

47 C.F.R. § 54.520 (FCC rules implementing CIPA)

Minn. Stat. § 125B.15 (Internet Access for Students)

Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act)

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733,21
L.Ed.2d 731 (1969)

United States v. American Library Association, 539 U.S. 194, 123 S.Ct.2297, 56
L.Ed.2d 221 (2003)

Layshock v. Hermitage Sch. Dist., 412 F.Supp. 2d 502 (2006)

J.S. v. Bethlehem Area Sch. Dist., 807 A.2d 847 (Pa. 2002)

w un

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored

Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

MSBA/MASA Model Policy 603 (Curriculum Development)

MSBA/MASA Model Policy 604 (Instructional Curriculum)

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials)
MSBA/MASA Model Policy 806 (Crisis Management Policy)

MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property
by Nonschool Persons)
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3187R INTERNET USE REGULATIONS

These regulations pertain to the use of District and personal technology resources while on
school property, in school vehicles and at school-sponsored activities, as well as the use of
District technology resources via off-campus access.

A. Appropriate Use of Technology Resources for Students
(1) Introduction

The Duluth Public Schools is pleased to offer students access to District computers,
communications systems!, the Internet and an array of technology resources to
promote educational excellence. Each student is responsible for his/her use of
technology, whether personal or District-provided. While using District and personal
technology resources on school property, in school vehicles and at school-sponsored
activities, as well as using District technology resources via off-campus access, each
student must act in an appropriate manner consistent with school, District, and legal
guidelines in this limited forum. It is the joint responsibility of school personnel and
the parent or guardian of each student to educate the student about his/her
responsibilities and to establish expectations when using technology.

(2) Using the Internet and Communications Systems'

District technology resources are provided to students to conduct research, complete
assignments, and communicate with others in furtherance of their education.

(a) Access is a privilege not a right; as such, general rules of school behavior apply.

(b) Access to these services is given to students who agree to act in a considerate
and responsible manner. Just as students are responsible for good behavior in a
classroom or a school hallway, they must also be responsible when using school
computer networks or personal technologies.

(c) Students must comply with District standards and honor this agreement to be
permitted the use of technology.

(d) All digital storage that is provided by the District is District property, and as
such, authorized district employees may review files and communications to
maintain system integrity and ensure that students are using technology
responsibly.

(e) Students should not expect District provided file storage will be private.

(f) The educational value of technology integration in curriculum s
substantial. Access to the Internet will enable students to use extensive online
informational resources.

(g) Families should be warned that some material accessible via the Internet might
contain items that are illegal, defamatory, inaccurate, profane, sexually oriented
or potentially offensive to some people. While the intent is to make Internet
access available to further educational goals and objectives, students may find
ways to access these other materials as well. The Duluth Public Schools does not
condone or permit the use of this material and uses content filtering software to
protect students to the extent reasonable.

(h) Parents and guardians must be aware that content filtering software is not
completely fail-safe and while at school, direct supervision by school personnel of
each student using a computer is desired but not always possible.

(i) Students are expected to use technology resources in a manner consistent with
the rules below and will be held responsible for their intentional misuse.

(j) The Duluth Public Schools believes that the benefits of student access to the
Internet in the form of information resources and opportunities for collaboration
exceed any disadvantages.
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(k) Ultimately, parents and/or guardians are responsible for setting and conveying
the standards that their children should follow when using technology. If a
student accidentally accesses inappropriate material they should back out of that
information at once and notify the supervising district employee.

() When on district property or at a district sponsored event personal technologies
must use district provided internet.

(3) Proper and Acceptable Use of All Technology Resources

All District technology resources, including but not limited to District computers,
communications systems® and the Internet, must be used in support of education
and academic research and must be used in a manner consistent with the
educational mission and objectives of the Duluth Public Schools.

Activities that are permitted and encouraged include:

(a) school work;

(b) original creation and presentation of academic work;

(c) research on topics being studied in school;

(d) research for opportunities outside of school related to community service,
employment or further education consistent with District requirements

Activities that are not permitted when using District or personal technologies include
but are not limited to:

(a) plagiarism or representing the work of others as one's own;

(b) any activity that violates a school rule or a local, state, federal, or copyright law;

(c) using obscene language; harassing, insulting, ostracizing, cyber bullying or
intimidating others;

(d) representing Copyright ©, Registered ®, and/or Trademark ™ materials as one’s
own work;

(e) searching, viewing, communicating, publishing, downloading, storing, or
retrieving materials that are not related to school work, community service,
employment, or further education (thus, searching inappropriate materials is not
permitted);

(f) damaging or modifying computers, networks or District-installed software;

(g) intentional or neglectful transmission of viruses or other destructive computer
files; hacking into District or external technology systems; intentionally bypassing
District filters;

(h) use of USB, bootable CDs, or other devices to alter the function of a computer or
a network;

(i) subscription to any online services or ordering of any goods or services;

(j) online sharing of any student's or staff member’s name, home address, phone
number or other personal information;

(k) non-educational uses such as games, role-playing multi-user environments,
gambling, junk mail, chain mail, jokes or raffles;

(D non-district supported participation in online Web 2.0 tools including but not
limited to texting and social media unless specifically assigned by a district
employee;

(m)use of District resources for commercial purposes, personal financial gain, or
fraud, including but not limited to any activity that requires an exchange of
money and/or credit card numbers, any activity that requires entry into an area
of service for which the school will be charged a fee, any purchase or sale of any
kind; and any use for product advertisement or political lobbying;

(n) pornographic, obscene, or vulgar images, sounds, music, video, language or
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materials, including screen savers, backdrops, and/or pictures, are prohibited 36
(o) downloading, uploading, or importing games, screen animations as well as
programs or files that can be run or launched.

(p) Illegal use or transfer of copyrighted materials to a school-owned technology
device is prohibited

(q) File sharing unless District approved.

(r) Adding, modifying or deleting files, except in the student's 'directory' or 'home
directory,' are prohibited.

(s) Putting non-school related material (files) on school district technology devices is
prohibited.

(t) Altering/modifying the original District pre-set software image s
prohibited. Examples include, but are not limited to:

loading/installing any software applications

changing the desktop picture

changing the computer name

changing or removing operating system extensions
altering security software

altering the pre-loaded operating system or applications
taking apart the computer for access to internal parts

NoUuhwNE=

Students are expected to report harassment, threats, hate-speech and inappropriate
content to a teacher or administrator. If a student has any questions about whether
a specific activity is permitted, he or she should ask a districted employee.

(4) Online Assessments

Student assessments may be conducted using technologies such as the Internet or
audience response systems. Normally, students will use these technologies as a part
of their instructional day. Privacy and security, as defined above, along with
confidentiality of assessment responses, are expected.

(5) Vandalism

Any intentional act by a student that damages District technology hardware,
software, operating systems, data, or services will be considered vandalism and will
be subject to school rules and disciplinary procedures. Any intentional act that
requires a person's time to repair, replace, or perform corrective work on District
technologies or data is also considered vandalism.

(6) Consequences of Misuse

(a) Misuse of personal2 or District technology resources while on school property, in
school vehicles and at school-sponsored activities, as well as the use of District
technology resources via off-campus access may result in disciplinary action up to
and including expulsion.

(b) This regulation shall be used in conjunction with Duluth Public Schools’ student
policies. In addition, the student’s use of District technologies may be suspended
or restricted.

(c) A school may temporarily hold (pending parental and/or same-day pick up)
personal technology resources that are used inappropriately.

(d) Individual schools may choose to have additional rules and regulations
pertaining to the use of personal, resources in their respective buildings.

(e) Intentional unauthorized access and/or damage to hardware, software, operating
systems, data; or services may be punishable under local, state, or federal law.
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(7) Student Access

Parents or guardians who do not wish their children to access the Internet must
return the “"Student Internet Permission Form” to their children’s schools by the
date indicated on the form. These forms will be distributed to all households with
the Back-to-School information in August prior to the start of the school year.

(8) Student Photographs and Works Displayed on the Internet

Parents or guardians who do not wish their children’s pictures or their children’s
student work to be displayed on the Internet must return the “Request To Deny
Public Access To Directory Information and Annual Notification Of Rights Under the
Family Education Rights And Privacy Act (FERPA)” form to their children’s schools by
the date indicated on the form. These forms will be distributed to all households
with the Back-to-School information in August prior to the start of the school year.

B. Appropriate Use of Technology Resources for Staff

Employees of Duluth Public Schools are granted the privilege of using technology only in
an authorized and acceptable manner. Generally, a use is unacceptable if it conflicts
with Duluth Public Schools or the individual department’s purpose, goal, or mission, or
interferes with an employee’s authorized job duties or responsibilities as determined by
his/her immediate supervisor. For purposes of this policy, the term “staff” includes
permanent and temporary personnel, substitutes, contract personnel, hourly non-
contract personnel, student teachers, volunteers, and outside agency personnel allowed
use of District technology access.

Administration reserves the right to archive, monitor, review, and audit an employee’s
use of technology at any time. By using technology, the user consents to this
monitoring.

(1) Proper and Acceptable Use of All Technology Resources
Examples of acceptable uses include, but are not limited to, the following types of
communication:

(a) for educational purposes;

(b) with students, staff, parents, and other customers of the District;

(c) with federal, state, and local government personnel or agencies, and private
businesses with which the School District conducts business;

(d) for professional development;

(e) for administrative purposes;

(f) limited and judicious use of technology for personal use so long as the use is not
unacceptable use or violation of School Board policy or the law, and work
productivity is not impacted. Employees are to use technology for personal use
during designated break time or before/after scheduled work hours;

(g) limited and judicious use of technology for union business. Prior authorization is
required from the Department of Human Resources or Superintendent.

Activities that are not permitted when using District or personal technologies include
but are not limited to:
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(a) excessive personal use of technology. Personal use will be deemed excessive fif,
in the opinion of an employee’s immediate supervisor, the use detracts from the
individual employee’s or the department’s productivity;

(b) communicating to promote personal business ventures (e.g., advertise, promote,
or attempt to sell any product, investment, insurance, or other financial
proposition) or solicit funds for personal business, political, religious, or other
personal causes;

(c) communicating for illegal purposes including, but not limited to: political
lobbying, violating copyright laws, downloading, copying, or using unauthorized
software (including screensavers), creating or knowingly spreading viruses,
impersonating another user, or accessing restricted systems;

(d) interfering with or disrupting network users, services, or equipment including,
but not limited to: creating or forwarding chain letters, subscribing to any form of
personal mailing list; damaging equipment, accessing a system (including using
another user id and/or password) without authorization, altering software settings
such operating system configurations (except for wallpaper, default colors, and
other standard desktop customization settings), or destroying communications
systems or electronic files;

(e) accessing or distributing any communication which may constitute or contain
intimidating, hostile, pornographic, offensive or discriminatory material on the
basis or sex, race, color, religion, nation origin, sexual orientation or disability;

(2) Social Media Networks

The District recognizes the importance of online social media networks as a
communication and e-learning tool. Toward that end, the District provides access to
password-protected social media tools and District-approved technologies for e-
learning and encourages use of District tools for collaboration by
employees. However, public social media networks, outside of those sponsored by
the District, may not be used for classroom instruction or school-sponsored activities
without the prior authorization of the Superintendent, or designee, and parental
consent for student participation on social networks. The District may use these
tools and other communication technologies in fulfilling its responsibility for
effectively communicating with the general public.

The District recommends Google Apps as its password protected social medial tool
for educational use. The District has greater authority and responsibility to protect
minors from inappropriate content and can limit public access within this limited
public forum.

All social networking must be conducted using district-approved and/or provided and
password-protected social media tools and technologies for e-learning. The District
prohibits social networking relationships on non-district approved networks between
employees in their roles as employees and students as well as between employees
and alumni under the age of 18. The District does not discourage staff from having
social networking relationships with students who are family members. “Family
members” include the immediate family of a staff member, spouse, or registered
domestic partner and shall include father, mother, brother, sister, husband, wife,
child, grandparent, aunt, uncle, niece, nephew, brother-in-law, sister-in-law,
daughter-in-law, sister-in-law, and grandchild. Teachers are reminded of their
responsibility to abide by the professional code of ethics at all times, including during
the use of social networking sites. Employees have responsibility for maintaining
appropriate employee-student relationships at all times and have responsibility for
addressing inappropriate behavior or activity.

(3) Consequences of Misuse
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(@) Misuse of personal or District technology resources while on school property, in
school vehicles and at school-sponsored activities, as well as the use of District
technology resources via off-campus remote access may result in disciplinary action
up to and including termination.

(b) Intentional unauthorized access and/or damage to networks, servers, user accounts,
passwords, or other District resources may be punishable under local, state, or
federal law.

C. Privacy and Security

Students and staff must use District technologies responsibly and in a secure
manner. They must not share their logins, passwords, or access with others. By using
technology, staff is agreeing to, and understands, it is their responsibility to protect
employee and/or student information accessed through the Financial/Human Resources
information system and/or student information system, and will not release the data to
any unauthorized employees or outside agencies.

D. Reliability and Limitation of Liability

(a) The Duluth Public Schools makes no warranties of any kind, expressed or implied,
for the technology resources it provides to students and staff.

(b) The Duluth Public Schools will not be responsible for any damages suffered by the
student, including those arising from non-deliveries, mis-deliveries, service
interruptions, unauthorized use, loss of data, and exposure to potentially harmful or
inappropriate material or people. This applies to personal use of technology by
students and staff.

(c) Use of any information obtained via the Internet or communications technologies is
at the student’s or staff’s own risk.

(d) The Duluth Public Schools specifically denies any responsibility for the accuracy or
quality of information obtained through the Internet.

(e) The student and his/her parent/guardian will indemnify and hold the Duluth Public
Schools harmless from any losses sustained as the result of misuse of the District’s
technology resources by the student.

!(Communication systems include e-mail, web social media, phones, pagers, text
messaging, instant messaging, blogging, podcasting, listservs, and/or other emerging
technologies).

(Personal technologies include but are not limited to cell phones, digital and image devices,
handheld electronic devices, two-way radios, and/or other emerging technologies).

References: MSBA/MASA Model Policy 524
Duluth School District Policy 5085 (School Discipline Policy)
Duluth School District Policy 3090 (Copyright Policy)
Duluth School District Policy 4025 (Standards of Conduct for Personnel)
Duluth School District Policy 3187 (Use Policy for Technology and Internet Access)
Boulder (Colorado) School District Acceptable Internet Use Policy
Henrico (Virginia) County Public Schools Acceptable Use Policy
E-rate Central
Children’s Internet Protection Act
Protecting Children in the 21 Century Act
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