School Board Meeting - Business Committee Working Session
Duluth Public Schools, ISD 709
Agenda
Tuesday, November 12, 2019
District Services Center
709 Portia Johnson Dr.
Duluth, MN 55811

4:45 PM

1. Guest Presentations - None
2. Financial Report

A. Financial Report - Financial statements only (Cash Flow reports will 5
resume later this year)
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions 14
D. Wire Transfers 16
E. Investment Transactions 17
F. APU Projections 18
G. Fundraisers 20
H. Finance Education

1) State Special Education Revenue Part 11 21

3. Bids, R.F.P.s and Quotes Reports
A. Bids - None
B. RFPs - None
C. Quotes - None
4. Policies and Regulations
A. New Policy 511 Fundraising - first reading 22
Attached is MSBA model policy 511 - Fundraising for the first reading.
This policy would replace current policy 1050 - Fund-Raising by Students.

Recommendation: It is recommended that the Duluth School Board approve Policy 511
- first reading.

B. Delete Policy 1050 - Fund-Raising by Student - first reading 24
In moving to MSBA Model Policies, administration is recommending the

deletion of Policy 1050, which will be replaced by MSBA Policy 511.

Recommendation: It is recommended that the Duluth School Board approve the deletion
of Policy 1050 - first reading.

C. Revise Bylaw 203.2 Order of the Regular School Board Meeting Bylaw - 25
first reading.

Attached is a revision of Policy 203.2 for the first reading.

Recommendation: It is recommended that the Duluth School Board approve the revision
of Bylaw 203.2 - first reading.
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5. Contracts, Change Orders, and Leases
A. Contracts
1) Upper Lakes Foods, Inc. 27
Attached is the contract with Upper Lakes Foods for district-wide food
requirements for the period November 19, 2019 until June 30, 2021.
The estimated purchase price value of this contract is $35,000.00 per
week while school is in session.

Recommendation: It is recommended that the Duluth School Board approve the
contract with Upper Lakes Foods for district-wide food requirements.

2) Essentia Health Sports Medicine Services 32
Attached is a five year athletic agreement for Essentia Health to provide

sports medicine services to the students of Duluth Public Schools.

Recommendation: It is recommended that the Duluth School Board approve this
agreement.

3) Essentia Health Sponsorship Agreement 40
Attached is a five year athletic sponsorship agreement with Essentia

Health for $325,000.00.

Recommendation: It is recommended that the Duluth School Board approve this
athletic sponsorship agreement.

4) Costin Group 46
Attached is a one year agreement with the Costin Group to perform

government relations, public relations, and related services directed and

approved by the Duluth Public Schools.

Recommendation: It is recommended that the Duluth School Board approve this
agreement.

5) PLACEHOLDER - Superintendent Search Firm

Attached is the contract with [insert name here] to perform duties as related to the
Superintendent search for the Duluth Public Schools, in the amount of [insert $3$
here].

Recommendation: It is recommended that the Duluth School Board approve the
contract with [insert name here] for [insert 3$8 here]. It is also recommended that
the Duluth School Board authorize the Board Chair and Chief Financial Office to
negotiate and execute the contract.
6) PLACEHOLDER - Other Contracts

B. Change Orders
1) CO #3 Public School Stadium Track Reconstruction - Northland 51
Constructors of Duluth, Inc.
This no cost change order modifies the agreement with Northland
Constructors of Duluth Inc, to extend the contract substantial
completion date from September 7th 2019 to August 1st 2020. This
will result in a no cost change for a contract sum of $909,852.00.
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Recommendation: It is recommended that the Duluth School Board approve the no
cost Change Order #3 for the Public School Stadium Track Reconstruction.
2) PLACEHOLDER - Other Change Orders

C. Leases
1) PLACEHOLDER - LEAF for Color Copier/Scanner/Fax
2) PLACEHOLDER - Other Leases

6. Resolutions
A. B-11-19-3688 - Acceptance of Donations 53

Recommendation: It is recommended that the Duluth School Board approve Resolution
11-19-3688.
B. B-11-19-3689 - Authorized Bank Account Signer 57

Recommendation: It is recommended that the Duluth School Board approve Resolution
B-11-19-3689.

C. AMEND B-10-19-3685 Establishing Combined Polling Places for 58
Multiple Precincts and Designating Hours During Which the Polling Places

Will Remain Open for Voting for School District Elections not Held on the

Day of a Statewide Election.

Recommendation: It is recommended that the Duluth School Board approve the
amendment to Resolution B-10-19-3885.
D. PLACEHOLDER - Other Resolutions
7. Informational - These items are provided for informational purposes only; no action
is required.
A. Expenditure Contracts 60
The Superintendent or CFO/Executive Director of Business Services has
signed these contracts during the month of October 2019.
B. Extension or Renewal Contracts - None
C. No Cost Contracts 101
The Superintendent or CFO/Executive Director of Business Services has
signed these contracts during the month of October 2019
D. Revenue Contracts 142
The Superintendent or CFO/Executive Director of Business Services has
signed these contracts during the month of October 2019
E. Property Sale Updates
F. Facilities Management & Capital Project Status Report
G. The sale of HOCHS
H. School Board Committee Structure
I. Change Orders Signed - None
J. Agenda setting policy discussion
8. Future Items
A. Final Levy Approval (December)
B. Truth in Taxation Presentation (December)
C. FY 2018-19 Audit Results (December)
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D. Organizational Meeting (January)
E. Legislative Platform (January)
F. Policy Updates
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F\finance\monthly reports\fy 2020\[revised interim s sept 2019.xlsx}general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures
010-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-940

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special £ducation
Community Education
instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 25.00%
General Fund
Sep-19

Revised Percent

FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - S 18,094,028 S 18,094,028 $ 18,094,028 100%
20,621,899 69,862,620 69,914,435 49,292,536 71%
1,747,855 13,955,922 13,955,922 12,208,067 87%
277,150 5,812,924 6,234,121 5,956,971 96%

36,683 - 141,122 104,439

550,555 3,267,468 3,313,113 2,762,558 83%
- 1,419,021 1,419,021 1,419,021 100%
$23,234,142 $112,411,983 $ 113,071,762 89,837,620 79%
S 860,388 S 5,430,487 S 5,442,487 4,582,099 84%
1,689,660 5,522,790 5,569,885 3,880,225 70%
4,076,363 44,450,886 44,682,083 40,605,720 1%
131,102 1,656,336 1,656,336 1,525,234 92%
2,261,048 24,295,216 24,572,555 22,311,507 91%
453,569 4,392,611 4,444,746 3,891,177 90%
1,187,592 7,950,242 7,986,925 6,799,333 85%
2,060,913 13,434,269 13,539,734 11,478,821 85%
196,392 3,363,554 3,363,554 3,167,162 94%
- 1,419,021 1,419,021 1,419,021 100%
$12,917,027 $111,915,412 $ 112,677,326 S 99,760,299 89%

$10,317,115

S 496,571

S 394,436 S

(9,922,679}




iNfinance\monthly reports\fy 2020\[revised interim f5 sept 2019.xIsx]general

Percent of year 25.00%
General Fund Unrestricted
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy S - S 13,865,066 § 13,865,066 S 13,865,066 100%
State aids 20,408,369 59,677,472 59,677,472 36,269,103 66%
Special £D {fin 740) 1,747,855 13,955,922 13,955,922 12,208,067 87%
Federal - - - -
Other 36,683 - 141,122 104,439
Other Local 442,232 2,430,255 2,430,255 1,988,023 82%
Student Activities - 1,419,021 1,419,021 1,419,021 100%
Total Revenue S 22,635,139 $ 91,347,736 91,488,858 68,853,719 75%
Expenditures
010-05C  Administration § 860,388 $ 5,430,487 5,430,487 4,570,099 84%
105-110 District Support Services 1,689,660 5,382,750 5,382,790 3,693,130 69%
200-298 Elem & Secondary Reg 2,942,851 32,574,725 32,574,725 29,631,874 91%
300-380 Vocational Education 129,125 1,504,853 1,504,853 1,375,728 91%
400-422 Special Education 1,871,342 21,355,799 21,358,068 19,486,726 91%
505-580 Community Education
605-640 Instructional Suppeort 215,665 1,905,429 1,905,429 1,689,764 89%
710-770  Pupil Support 1,146,208 7,950,242 7,986,925 6,840,717 86%
805-865 Sites and Buildings 1,327,380 9,722,794 9,827,233 8,499,843 86%
910-940 Fiscal & Other Fixed 196,392 3,363,554 3,363,554 3,167,162 84%
Student Activities - 1,419,021 1,418,021 1,419,021 100%
Total Expenditures S 10,379,021 S 90,609,694 S 90,753,085 § 80,374,064 89%
Excess Rev Over {Under) § 12,256,113 738,042 S 735,773 S {11,520,345)




ifinance\manthly reportsify 2020\ revised interim fs sept 2019.xisxjgeneral

Percent of year 25.00%
General Fund Restricted
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy S - S 4,228962 S 4,228,962 S 4,228,962 100%
State aids 213,530 10,185,148 10,236,963 10,023,433 98%
Special £D (fin 740) - - - -
Federal 277,150 5,812,824 6,234,121 5,856,971 96%
Other - - - -
Other Local 108,323 837,213 882,858 774,535 88%
Student Activities - - - -
Total Revenue 5 599,003 S 21,064,247 S 21,582,904 S 20,983,501 97%
Expenditures
010-050 Administration S - s - S 12,000 S 12,000
105-110 District Support Services - 140,000 187,095 187,095 100%
200-298 Elem & Secondary Reg 1,133,512 11,876,161 12,107,358 10,973,846 91%
300-380 Vocational Education 1,977 151,483 151,483 149,506 99%
400-422 Special Education 389,706 2,939,417 3,214,487 2,824,781 88%
505-590 Community Education
605-640 Instructional Support 237,904 2,487,182 2,539,317 2,301,413 51%
710-770 Pupil Support 41,384 - - {41,384)
805-865 Sites and Buildings 733,523 3,711,475 3,712,501 2,978,978 80%
910-540 Fiscal & Other Fixed - - - -
Student Activities
Total Expenditures S 2,538,006 S 21,305,718 § 21,924,241 $ 19,386,235 38%

Excess Rev Over {Under) 5 (1,939,003} S (241,471) S (341,337) § 1,597,666




i\finance\monthly reports\fy 2020\[revised interim fs sept 2019.xisx)genera

Revenues

Expenditures

010-050
105-110
200-298
300-380
400-422
505-550
605-640
710-770
805-865
910-940

Percent of year 25.00%
Food Service Fund
Sep-19
Revised Percent

FY20 FY 20 Budget Budget Budget

Actual Adopted Revised Balance Remaining
Levy S - S -5 -5 -
State aids 583 232,000 232,000 231,407 100%
Special ED {fin 740) - - - -
Federal 152,055 2,674,000 2,674,000 2,521,945 94%
Other 44,685 8,000 1,400,800 1,356,115 97%
Other Local 2,711 12,500 9,789 78%
Student Activities - - - -
Total Revenue S 200,044 S 2,914,000 S 4,319,300 $4,119,256 95%
Administration S - S - S - S -
District Suppert Services - - - -
Elem & Secondary Reg - - - -
Vocational Education - - - -
Special Education - - - -
Community Education
Instructional Support - - - -
Pupil Support 302,178 4,315,142 4,319,642 4,017,464 93%
Sites and Buildings - - - -
Fiscal & Other Fixed - - - -
Student Activities
Total Expenditures S 302,178 S 4,315,142 $ 4,319,642 $4,017,464 93%
Excess Rev Over (Under) S (102,134) S (1,401,142) $ (342) § 101,792




ifinance\monthly reports\fy 2020\revised interim fs sept 2019.xIsx[general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050  Administration

105-110  District Support Services
200-298  Elem & Secondary Reg
300-380  Vocational Education
400-422  Special Education
505-590  Community Education
605-640  Instructional Support
710-770  Pupil Support

805-865  Sites and Buildings
910-940  Fiscal & Other Fixed

Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 25.00%
Community Service Fund
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - S 967,904 S 967,904 S 967,904 100%
324,258 2,554,075 2,554,075 2,229,817 87%
491,288 2,048,958 2,048,958 1,557,670 76%
539,221 1,992,063 1,992,063 1,452,842 73%
$ 1,354,767 S 7,563,000 $ 7,563,000 S 6,208,233 82%
$ - S -8 -8 -
929,350 7,789,371 7,789,371 6,860,021 88%
$ 929,350 $ 7,789,371 $ 7,789,371 § 6,860,021 88%
S 425,417 S (226,371) § {226,371) § (651,738}




Eifinance\monthly reports\fy 2020\ [revised interim fs sept 2019.xlsxjgeneral

Revenues

Lavy

State aids

Special ED (fin 740)
Federal

Sales

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-590
605-640
716-770
805-865
$10-940

Administration
District Support Services
Elem & Secondary Reg
Veocational Education
Special Education
Community Education
instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 25.00%
Capital Projects Fund
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ - S -5 -8 -
5 - § -5 -8 -
s -5 - S -5 -
4,867 - 122,631 117,764
S 4,857 S - S 122631 § 117,764
S (4867) § - S {122,631) $  (117,764)

10



ifinance\monthly reperts\fy 2020\[revised interim fs sept 2019 xlsx]general

Revenues

Expenditures
010-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-940

Levy

State aids

Special ED {fin 740}
Federal

Other

Other Local
Student Activities

Total Revenue

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

11
Percent of year 25.00%
Debt Service Fund
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - $ 19,509,440 $§ 19,509,440 $§ 19,509,440 100%
1,196,054 2,194,363 2,194,363 998,309 45%
- 10,000 10,000 10,000 100%
S 1,196,054 $ 21,713,803 $ 21,713,803 $ 20,517,749 94%
S -5 - S -8 -
2,302,579 20,744,824 20,744,824 18,442,245 89%
S 2,302,579 S 20,744,824 S 20,744,824 S 18,442,245 89%
$ (1,106,525} S 968,979 S 968,979 S 2,075,504




i\finance\monthly reports\fy 2020\[revised interim fs sept 2019 xisxlgeneral

Revenues

Levy

State aids

Speciai £ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-940

Administration

District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Suppert

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 25.00%
Trust Fund
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S -5 - S -5
- 252,950 252,950 252,950 100%
$ - S 252,850 S 252,950 S 252,950 100%
$ - S - S - -
- 250,000 250,000 250,000 100%
S - S 250,000 $ 250,000 § 250,000 100%
S - S 2,950 S 2,950 S 2,950

12



iVfinance\monthly reports\fy 2020\irevised interim fs sept 2019 xIsx)general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-258
300-380
400-422
505-550
505-640
710-770
805-865
910-340

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 25.00%
Dental Internal Service Fund
Sep-19
Revised Percent
FY20 FY 20 Budget Budget Budget
Actual Adopted Revised Balance  Remaining
$ S -s -5 -
309,632 878,400 878,400 568,768 65%
S 309,632 S 878,400 S 873,400 S 568,768 55%
$ -s S -5 -
15,444 878,400 878,400 862,956 98%
S 15,444 S 878,400 S 878,400 S 862,956 98%
S 294,188 S - S - S (294,188)

13



i:\finance\monthly reports\fy 2020\[2020 budget changes report.xlsx]sep19

Revenues
Revised Budget 08/31/19

Autism Walk Donation

Lloyd K Johnson Foundation
DSACF-Tool for Equity Grant
E-Rate Budget Adj

Title | Budget Adj

Title 1l Budget Adj

Title IV Budget

Facilities Capital Budget

Revised Budget, 09/30/18

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2020
Period Ending September 30, 2019

Food Community Capital Building Debt
General-U General-R Service Transport Services Expenditure Construction Service
$79,492,897 $17,632,868 $4,319,300 $5,934,036  $7,563,000 $8,275,940 $0  $21,713,803
$2,269
2,000
10,000
47,095
20,569
586
155,042
79,439
$79,574,605 $17,868,160 $4,319,300 $5,934,036  $7,563,000  $8,275,940 $0  $21,713,803

Trust

$252,950

$252,950

Internal
Service

$878,400

$878,400

Student
Activities Total

$1,419,021 $147,482,215

2,269
2,000
10,000
47,095
20,569
586
155,042
79,439

$1,419,021 $147,799,215

14



Expenditures
Revised Budget 08/31/19

Autism Walk Donation

Lloyd K Johnson Foundation
DSACF-Tool for Equity Grant
E-Rate Budget Adj

Title | Budget Adj

Title 1l Budget Adj

Title IV Budget

Facilities Capital Budget
Construction Fund Carryover

Revised Budget, 09/30/18

Operating Transfers - in
Operating Transfers - out

Net

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2020
Period Ending September 30, 2019

Food Community Capital Building Debt Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total
$78,833,907 $17,735,003 $4,319,642 $6,096,456  $7,789,371  $8,275,939 $0  $20,744,824 $250,000 $878,400  $1,419,021 $146,342,563
$2,269 2,269
2,000 2,000
10,000 10,000
47,095 47,095
20,569 20,569
586 586
155,042 155,042
79,439 79,439
122,631 122,631
$78,915,615 $17,970,295 $4,319,642 $6,096,456  $7,789,371  $8,275,939 $122,631  $20,744,824 $250,000 $878,400  $1,419,021 $146,782,194
2,671,113 $2,671,113
(2,671,113) ($2,671,113)
($2,012,123)  ($102,135) ($342)  ($162,420) ($226,371)  $2,671,114 ($122,631) $968,979 $2,950 $0 $0 $1,017,021

15



CHECK DATE

09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/06/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/20/2019
09/27/2019
09/27/2019
09/27/2019
09/27/2019

VENDOR ID

V109781
V106637
V106636
V102915
V107231
V108066
V05173

V108320
V102916
V79708

V108783
V79704

V106637
V106636
V102915
V107231
V108066
V05173

V108320
V102916
V79708

V108783
V79704

V06645

V106638
V80030

V104923

ISD #709 - Duluth Public Schools
ACH & Wire Transfer Summary
Period Ending 09/30/2019

DESCRIPTION
AFSCME MN COUNCIL 5 EFT
EBC - FLEX EFT
EBC - TSA EFT
FEDERAL 941 PR TAXES
HARBOR POINTE CREDIT UNION
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
EBC - FLEX EFT
EBC - TSAEFT
FEDERAL 941 PR TAXES
HARBOR POINTE CREDIT UNION
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
MEDICA HEALTH PLAN (EFT)
PEIP - HLTH EFT
DELTA DENTAL PLAN OF MN(EFT)
HARRIS BANK

MSDLFA
415.22
8,869.55
57,431.14
515,249.98
6,053.00
93,332.91
1,348.84
686.47
92,968.19
51,884.67
282,405.18
1,421,533.76
9,785.73
58,220.97
563,850.60
6,306.00
132,749.28
1,409.75
659.97
100,011.54
86,218.01
282,365.87
1,629,323.00
164,567.70
1,405,859.84
77,310.69
17,626.03

7,068,443.89
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY20
As of September 30, 2019

Beginning Investment Balance (August 31, 2019) $ 11,710,393.20
Add Purchases: Yield
Date Issuer Broker Matures (YTM)
9/19/2019 Bank of India New York, NY MBS 11/27/2019 1.80% $ 249,000.00
Total Purchases $ 249,000.00
Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
9/25/2019 MN Trust Term Series MNT 9/25/2019 2.05% $ 10,000,000.00
Total Maturities $ 10,000,000.00
Other items:
Add: Money Market Funds Interest $ 92.13

Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse)

Deduct: Transaction Fees/Service Charge/Other $ (75.00)
Market Value Adjustment-Adjust for Cost Basis
Other Interest/Cash Balance on Account (Reverse)
Total Other $ 17.13
Ending Investment Balance (September 30, 2019) $  1,959,410.33

Note: Ending Investment Balance as of September 30, 2018 was $10,626,271.16



Duluth Public Schools Projected Average Daily Membership (ADM) Report
November 2019

Total Number| Unique
of Student Current Projected Budgeted | Enrollments
Grade Enroliments Count Enroliments ADM ADM /ADM ADM /Student
EC 298 245 227 110.27 50.00 2.70 0.45
PK 88 72 65 43.26 47.12 2.03 0.60
HK 127 97 94.27 98.52 70.00 1.29 1.02
KG 604 590 574 567.62 554.00 1.06 0.96
1 743 673 641.6 635.03 640.00 1.17 0.94
2 747 670 643 636.41 616.00 1.17 0.95
3 678 613 587.08 581.07 590.00 1.17 0.95
4 690 631 594.51 582.90 574.00 1.18 0.92
5 710 663 630.32 618.01 608.00 1.15 0.93
6 746 676 634.22 621.84 592.00 1.20 0.92
7 676 628 599.08 580.40 585.00 1.16 0.92
8 776 677 644.94 624.83 588.00 1.24 0.92
9 969 756 721.75 674.79 670.00 1.44 0.89
10 1136 785 727.1 679.79 703.00 1.67 0.87
11 1162 791 701.35 655.72 632.00 1.77 0.83
12 1468 902 654.3 611.73 597.00 2.40 0.68
Total: 11618 9469 8739.52 8322.20 8116.12 1.40 0.92
17-18 18-19 19-20 Adjusted| Expected
GRADE FINAL ADM FINAL ADM | Projected ADM | Attrition
EC 100.31 106.79 110.27
PK 38.4 35.96 43.26
HK 74.02 77.53 98.52
KG 607.06 576.74 567.62
1 602.43 644.98 635.03
2 617.88 591.03 636.41
3 624.05 597.55 581.07
4 646.85 620.48 582.90
5 570.25 621.52 618.01
6 572.48 571.29 621.84
7 579.71 584.07 572.40 -8.00
8 586.18 576.28 616.83 -8.00
9 668.14 707.65 666.79 -8.00
10 634.02 660.55 671.79 -8.00
11 664.72 609.9 640.52 -15.20
12 628.87 647.15 566.13 -45.60
Total: 8215.37 8229.47 8229.40 -92.80
m17-18 FINAL ADM
18-19 FINAL ADM ADM By Grade Level 1718 - Present
19-20 Adjusted Projected ADM
800 -
700 -
600 -
500 -
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Duluth Public Schools: Enroliments, Students and Projected Average Daily Membership (ADM)
November 2019

Total Number|  Unique Current Projected Enrollments
Grade of Student | Enroliments ADM Budgeted ADM /ADM ADM /Student
EC 298 245 227 110.27 50.00 2.70 0.45
PK 88 72 65 43.26 47.12 2.03 0.60
HK 127 97 94.27 98.52 70.00 1.29 1.02
KG 604 590 574 567.62 554.00 1.06 0.96
1 743 673 641.6 635.03 640.00 1.17 0.94
2 747 670 643 636.41 616.00 1.17 0.95
3 678 613 587.08 581.07 590.00 1.17 0.95
4 690 631 594.51 582.90 574.00 1.18 0.92
5 710 663 630.32 618.01 608.00 1.15 0.93
6 746 676 634.22 621.84 592.00 1.20 0.92
7 676 628 599.08 572.40 585.00 1.16 0.92
8 776 677 644.94 616.83 588.00 1.24 0.92
9 969 756 721.75 666.79 670.00 1.44 0.89
10 1136 785 727.1 671.79 703.00 1.67 0.87
11 1162 791 701.35 640.52 632.00 1.77 0.83
12 1468 902 654.3 566.13 597.00 2.40 0.68
TOT or AVG 11618 9469 8739.52 8229.40 8116.12 1.40 0.92
3.00 - 1920 NOVEMBER ADM to Enrollments and Students
2.50 -
® Enrollments /ADM
2.00 -
B ADM /Student
1.50 -
1.00 -
0.50 -
0.00 -
EC PK HK KG 1 2 3 4 5 6 7 8 9 10 11 12
6.00 1 1819 FINAL ADM to Enroliments and Students
5.00
4.00 - ® Enrollments /ADM
B ADM /Student
3.00
2.00
1.00
0.00
EC PK HK KG 1 2 3 4 5 6 7 8 9 10 11 12
7.00 1 1718 FINAL ADM to Enrollments and Students
6.00
500 - B Enroliments /ADM
4.00 - B ADM /Student
3.00
2.00
1.00
0.00
EC PK HK KG 1 2 3 4 5 6 7 8 9 10 11 12
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Fundraisers — October 2019

School EJESC:I?E]? E?::)ifrir][ated Description of Fundraiser

Denfeld Drama Department | ¢5 000.00 | Selling gift cards

Lincoln Park Art Club $200.00 Percentage of sales on 11/6/19 at Qdoba
Lincoln Park Music Dept $2,000.00 Coffee Sales

Ordean-East Media Center $2,000.00 Scholastic Book fair

East Boys Swim Team $2,000.00 g:;cery bagging at Kenwood Super
East Boys Hockey $1,000.00 Grocery bagging at Super One

East Boys Hockey $5,000.00 Wreath Sales

East Boys Hockey $5/card Gift card sales

East Boys Hockey $5,000.00 Program ads




Business Committee 11.12.19 21

2. H. Education Finance: State Special Education Revenue - Part Il
Review from last Business Committee.

State special education revenue calculations changed starting in Fiscal Year 2016 (FY16). And FY16 became
the base year for state special education revenue going forward.

From the baseline, components were created to establish a “ceiling”, which provided a range for state special
education revenue. Calculation components included: Adjusted Average Daily Membership (ADJ ADM),
Adjusted ADM Served, a growth factor for the base, an amount per ADM Served.

Initial state special education revenue is calculated, based on expenses. That initial calculation is then
compared against the “revenue range” to determine final state special education revenue.

The Legislature has made a change, starting in FY21, to eliminate the “ceiling” in the calculation and provides a
second calculation for the “base”. What is unknown is if there will be a pro-ration of eligible state special
education revenue due to a legislative cap of total revenue paid out statewide.

Duluth ISD 709 State Special Education Revenue Compared to Calculated Revenue

%16,000,000.00
$15,261,061.43
$14,858,511.80
$15,000,000.00 $14,541,901.77
$14,858,511.80
$14,440,392.58
%14,000,000.00
$13,502,661.37
$13,014,888.96
513,556,550.61
513,000,000.00
$12,670,290.30
$12,000,000.00
11,647,279.87 o o . .
. Thisis the capped amount of revenue the district received due to calculation
$11,000,000.00 limitations. Mote:In FY21, the district is estimated to receive it's calculated revenue.

Data from MDE's Special Education What I, dated 7.25.19

uuuuuuuuuuuuu

Actual SFY 2017 Actual SFY 2018 Estimate SFY 2019 Estimate SFY 2020 Estimate SFY 2021



511 SFYBENF FUNDRAISING

I. PURPOSE
The purpose of this policy is to address student fundraising efforts by students and
employees of the Duluth Public Schools.

II. GENERAL STATEMENT OF POLICY

The school board recognizes a desire and a need by-seme-student-erganizations

for fundraising. The school board also recognizes a need for some constraint to

prevent fundraising activities from becoming too numerous and overly demanding on
employees, students, and the general public. All fundraising activities must be
approved by the School Board before they begin.

III. DEFINITION

A. Fundraising examples include, but are not limited to, grocery bagging
for tips, gift and discount card sales, book fairs, food sales, plant sales,
Box Tops for Education, and crowdfunding activities. Any activity for
the purpose of raising funds for a club, team, or school is considered a
fundraiser.

III. RESPONSIBILITY

A. The building administrators shall be responsible for developing
recommendations to the superintendent that will result in a level of activity
deemed acceptable by employees, parents, and students. Fundraising must be
conducted in a manner that will not result in embarrassment on the part of
individual students, employees, or the school.

B. All fundraising activities must be approved, in advance, by the administration.
Participation in nonapproved activities shall be considered a violation of school
district policy.

C. The superintendent shall be responsible for providing coordination of student
fundraising throughout the school district as deemed appropriate.

D. The school district expects all students who participate in approved fundraising
activities to represent the school, the student organization, and the community
in a responsible manner. All rules pertaining to student conduct and student
discipline extend to student fundraising activities.

E. The school district expects all employees who plan, supervise, coordinate, or
participate in student fundraising activities to act in the best interests of the
students and to represent the school, the student organization, and the
community in a responsible manner.

F. The building administrators shall be responsible for complying with the
District’s Wellness Policy (Policy 533).

511 -1of 2
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IV. ANNUAL MONTHLY REPORT

Fhe-superintendent All fundraisers shall be reported to the school board, atteast
annually, on a monthly basis and will describe en the nature and scope of student
fundraising activities approved pursuant to this policy.

Legal References: Minn. Stat. § 120A.20 (Age Limitations; Pupils)
Minn. Stat. § 123B.09, Subd. 8 (Duties)
Minn. Stat. § 123B.36 (Authorized Fees)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 713 (Student Activity Accounting)

Other References: 2019 UFARS Chapter 14 Student Activity Accounting
New Policy
Replacing: 1050

First Reading: 11-19-2019
Adopted:

511 -2of 2
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203.2 - ORDER OF THE REGULAR SCHOOL BOARD MEETING BYLAW

I. PURPOSE

The purpose of this Bylaw is to ensure consistency in the order of business at regular
school board meetings.

II. GENERAL STATEMENT OF BYLAW

It is the policy of the school board to consider matters that come before it in a
consistent and orderly manner.

III. ORDER

A. The school board shall conduct an orderly school board meeting. The school
board will, at all regular school board meetings, follow an agenda order as
follows:

1. Roll Call

2. Pledge of Allegiance
3. Approval of the Agenda
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School and Community Recognition
Audience
Reading CommtnicationsPetitions—Ete:-(Move to Consent Agenda)
. Report of the Superintendent
. Report of Standing Committees:
a. Education Committee
b. Human Resources Committee
Cc. Business Committee
8. Approval of Consent Agenda
46 9. Special Resolutions
Z#2% 10. Questions/Other
42; 11. Adjournment

P I

4.
5.

™ ¥

[N

B. Items in this order may be considered as part of a consent agenda.

C. The school board may depart from the order of business with the consent of
the majority of members present.

D. Any question of order arising, not provided for in these Bylaws, shall be decided
according to parliamentary rules for the government of deliberative bodies, as
defined by Robert's Rules of Order, Newly Revised.

203.2-1of 2
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26
Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board -
Governing Rules)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 203.6 (Consent Agendas)

Replacing: Policy 9095

First Reading: 01-19-2016
Adopted: 02-23-2016 ISD709
Updated: 02-27-2018
203.2-2o0of 2
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AGREEMENT

Revised 3/3/15

THIS AGREEMENT, made and entered into this 19th day of November, 2019, by and
between Independent School District No. 709, a public corporation, hereinafter called ISD 709,
and, Upper Lakes Foods, 801 Industry Avenue, Cloquet, MN 55720 an independent
contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for ISD 709 at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows:

1.

This Agreement shall be deemed to be effective as of November 19, 2019, and shall
remain in effect until June 30, 2021, unless terminated earlier as provided for herein, or
unless and until all obligations set forth in this Agreement have been satisfactorily
fulfilled, whichever occurs first. As approved by the School Board November 19,
2019.

Value. The contract has an estimated purchase price value of $35,000 per week when
school is in full session. All products shall meet local and state regulations and be
nutritious, tasteful and visually appealing. 1SD 709 will determine what products are
selected from the available list provided by Upper Lakes Foods. Substitutions will only
be allowed with prior approval by ISD 709.

Pricing. Prices will be per case with a net cost plus a distributor markup of $1.09 per
case.

Delivery. Deliveries will be made directly to approximately (15) fifteen locations.

Insurance. Upper Lakes Foods shall maintain General Liability Insurance, Worker
Compensation and Automobile Liability Insurance per the attached “Supplemental
Conditions and Insurance Requirements for Independent Contractors.” ISD 709 shall
be named as additional insured.

Reimbursement. Contractors are required by Minnesota Statutes, Section 270.66,
subd. 3, to provide their Taxpayer Identification Number (TIN) used in the enforcement
of Federal and State tax laws. The TIN will be available to Federal and State tax
authorities and State personnel involved in the payment of State obligations. This
Agreement will not be approved unless the TIN is provided.

Requests for Reimbursement. The terms of payment under this Agreement are as

follows:

a. Payment shall be made by ISD 709 within 30 days of submission of a proper
invoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.
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10.

11.

12.

Propriety of Expenses. The fact that ISD 709 has reimbursed Contractor for any
expense claimed by Contractor shall not preclude 1SD 709 from questioning the
propriety of any such item. ISD 709 reserves the right to offset any overpayment or
disallowance of any item or items at any time under this Agreement by reducing future
payments to Contractor. This clause shall not be construed to bar any other legal
remedies 1ISD 709 may have to recover funds expended by Contractor for disallowed
costs, or to seek other damages.

Ownership of Materials. ISD 709 reserves the rights to reproduce the documents that
are the subject of the Contract, in any form, in any fashion, or appropriate the contents
of the documents, or any portion thereof, to its own use for any and all programs, forms
and other materials that Contractor has provided, prepared, or utilized in performance
of the terms of this Agreement.

Independent Contractor. Both ISD 709 and Contractor agree that the Contractor will
act as an independent contractor in the performance of its duties under this Agreement
and is not an employee of ISD 709. Nothing contained in this Agreement shall be
construed as in any manner creating a relationship of joint venture between the parties,
which shall remain independent contractors with respect to all actions performed
pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including
Federal, State, and local taxes, arising out of Contractor’s activities in accordance with
this Agreement, including by way of illustration, but not limited to, Federal and State
income tax, Social Security tax, Unemployment Insurance taxes, workers
compensations, and any other taxes or business license fees as required.

Indemnity and defense of ISD 709. Contractor shall indemnify, hold harmless and
defend 1SD709, its employees, agents, successors and assigns, and their respective
shareholders, directors, officers, employees and agents against and in respect to any and
all claims, suits, actions, proceedings, investigations, judgments, deficiencies, damages,
settlements, liabilities, general losses, costs and reasonable attorneys’ fees, court costs
and litigation expenses (collectively “Liabilities”) which may arise out of, relate to or
result from any act or omission of the Contractor.

In the event that Contractor breaches its obligation to defend, indemnify and hold ISD
709 harmless, then in addition to its other damages ISD 709 shall be entitled to recover
its attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

Notices. All notices to be given by Contractor to ISD 709 shall be deemed to have
been given by depositing the same in writing in the United States Mail care of Tony
Kelekovich, 1SD 709, Duluth Public Schools, 215 North 1%t Avenue East, Duluth, MN
55802. All notices to be given by ISD 709 to Contractor shall be deemed to have been
given by depositing the same in writing in the United States Mail to: Upper Lakes
Foods, 801 Industry Avenue, Cloquet, MN 55720.

13. Assignment. Contractor shall not in any way assign or transfer any of its rights,

interests or obligations under this Agreement in any way whatsoever without the prior
written approval of ISD 709.
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14.

15.

16.

17.

18.

19.

20.

21.

Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.

Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota without regard to conflict of laws
considerations.

Compliance with Laws. The Contractor shall comply with all governing laws, rules
and regulations, whether federal, state, local or those of ISD 709. Those governing
laws include but are not limited to Minnesota Statute 16C.05 (5) (formerly 1998
Minnesota Laws Ch. 386, Art. 1 Section 6) which Statute presently provides that the
books, records, documents and accounting procedures and practices of the vendor or
other party, that are relevant to the Contractor transaction, are subject to examination by
the contracting agency and either the legislative auditor or the state auditor, as
appropriate, for a minimum of six years. The other provisions of the Statute also apply.

The Contractor recognizes that, to the extent that competitive bidding requirements
apply to this Contract that those requirements apply to the award and performance of
this Contract.

The Regulations of ISD 709 are incorporated into this Contract by reference and must
be complied with whether or not specifically identified in this Contract.

Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise
altered except by written agreement of the parties.

Cancellation. The contract may be terminated by either party upon sixty (60) days
written notice. In the event of termination, the vendor shall be entitled to payment for
satisfactorily performed services until the date of termination.

Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with
respect to “data on individuals™; as defined in 13.02, subd. 5 of that Statute) which it
collects, receives, stores, uses, creates or disseminates pursuant to this Agreement.

Representatives of 1SD 709. The Contractor shall perform work pursuant to this
Agreement pursuant to the request and authority of the following persons:

ISD 709 Employee Position
Cathy Erickson CFO/ Executive Director of Business Services

Protection of ISD 709. To the extent that work by the Contractor or others on behalf
of ISD 709 is to be planned, conducted, supervised or reviewed by the Contractor, the
Contractor shall advise ISD 709 if such work:

a. is not being performed pursuant to the plans and specifications, according to the
best practice or in accordance with industry standards;
b. should be rejected or modified,;
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c. should be performed in a different manner and whether other work should be
performed,;
d. requires ISD 709 to be advised of any other facts or opinions regarding that work.

In all respects, the Contractor shall represent the interests of ISD 709 and act to protect
those interests and endeavor to guard ISD 709 against defects, deficiencies and
omissions in the performance of the work.

22. Negotiation, Mediation and Arbitration. Any disputes between the parties shall first
be negotiated. If the parties are not successful in negotiation, they then shall subject the
dispute to mediation. If mediation is not successful, then any disputes between ISD
709 and the Consultant shall be resolved through binding arbitration. The arbitration
shall be conducted in the State of Minnesota, and Minnesota law shall apply. Unless
otherwise agreed by the parties, the arbitration shall be conducted pursuant to the rules
of the American Arbitration Association.

At the option of ISD 709, the arbitration shall include in one consolidated arbitration
proceeding, all claims and disputes regarding the Contractor and any architects,
contractors, subcontractors, material men and other consultants as may be involved in
the dispute. Contractor shall include this paragraph in all its subcontracts dealing with
the work of ISD 7009.

Following the issuance of a demand for arbitration, any party to the arbitration shall be
entitled to use all discovery methods permitted in the Minnesota Rules of Civil
Procedures for ISD 709 courts. Once selected, the arbitrator shall hear any discovery
disputes regarding discovery unless otherwise agreed by the parties.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS

AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709 CONTRACTOR

Signature Signature
Rosalie Loeffler-Kemp
Chair, Board of Education

Name — Please Print

Title — Please Print

Signature Taxpayer ldentification Number
Alanna Oswald
Clerk of the Board

or Designee
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INDEPENDENT SCHOOL DISTRICT NO. 709
DULUTH PUBLIC SCHOOLS 31
215 NORTH FIRST AVENUE EAST, DULUTH, MINNESOTA 55802
SUPPLEMENTARY CONDITIONS & INSURANCE REQUIREMENTS

FOR INDEPENDENT CONTRACTORS

A} GENERAL LIABILITY INSURANCE:

The Contractors shall purchase from and maintain in a company or companses lawfully authorized to do business in the State of Minnesota such
insurance, in an occurrence form, as will protect the Contractor from claims set forth below which may rise out or result from the Cenfractor's
operation under the contract and for which a Contractor may be legaily liable whether such operations be by the Contractor or by a Subcontractor or
by anyone directly or indirectly employed by any of them or by anyone for whose acts any of them may be Tiable.

Claims for damages because of bodily mjury, sickness, disease, or deathi of any person other than the Contractor’s employees.

Claims for damages insured by usual Comprehensive General Liability coverage, inchuding but not limited to personal injury and bodily injury
coverages, which are sustained (1) by a person as a result of any offense directly or indirectly related to employment of such person by the
Contractor, or (2) by another person.

Claims for damage other than to the work itself because of injury (o or to destruction of tangible property including loss of use resulting there from.

Claims invoiving contractual liability insurance applicable to the Contractors obligations under the terms of the specific contract between the
Contractor and [SD 709

Such insurance shall be subject 1o “18.0. Comprehensive General Liability Form™ or equivalent.

This insurance shail be written in an occurrence form and for fimits not less than the following stated limits, or such other amounts established as the
maximum Hability of this independent Schoot District pursuant to Minnesota Statutes § 466,04 as that Statute provides on the date of this Contract,
whichever is greater:

COMBINED SINGLE LIMIT OF $1,500,000 PER OCCURRENCE
PRODUCTS AND COMPLETED OPERATIONS LIABILITY $1,506,000 PER OCCURRENCE

Coverage limits shall be doubled when the claim arises out of the release or threatened release of » hazardous subsiances as required by Minnesota
Statutes § 466.04.

Coverage shall be maintained without interruption from day of commencement of the work until date of final payment and termination of any
coverage requived to maintain after final payment.

Prior to the commencement of work the Contractor shall provide [SD 709 with a certificate of the above described General Liability Insurance,
naming 15D 709 as Addivienal Insured”. This certificate shall provide thirty (3¢) days written notice to 18D 709 of any change or cancellation prior
to expiratici.

B) WORKERS COMPENSATION:

The contractor shall maintain Workers Compensation Insurance in aceordance with Minnesota Statutes.

Hvidence of this insurance shall be submitted to [SD 709 in the form of a certificate. This certificate shall provide thirty (30} days written notice o
15D 709 should the policy be modified or canceled before the expiration date.

C) AUTOMOBILE LIABILITY INSURANCE:

When the Contractor will use motor vehicles during the course of compieting the work covered by this contract the Contractor shall purchase from
and maintain in a company or companies lawfully authorized to do business in the State of Minnesota, Automobile Liability Insurance, including
Fersonal Injury Protection and Uninsured and Underinsured Motorist Liability, at limits not less than as outlined below:

COMBINED SINGLE LIMIT 3600,000 PER ACCIDENT
AND

PERSONAL INJURY PROTECTION STATUTORY
AND

UNINSURED AND UNDERINSURED MOTORIST COMBINED SINGLE LIMIT $600,000 PER ACCIDENT

The Contractor shall provide 18D 709 with a certificate of the above deseribed Automobile Liability Insurance prior 1o the commencement of the
work. This certificate shall provide thirty (30) days written notice to [SD 709 of any change or canceltation prior to expiration,

D} PROPERTY INSURANCE:

Uniess otherwise provided m the specifications, the Contractor shall maintain Property insurance (builders risk completed vaiue) m the amount of the
contract sum as well as subsequent modifications there-to for the entire period of the contract on a replucement cost basts. Such insurance shall be on
an all risk basis including theft and shall protect the interest of 13D 709, the Contractor and Subcontractors and shall name [SD 709 us an additional
imsured.



AGREEMENT FOR THE PROVISION OF
SPORTS MEDICINE SERVICES

This Sports Medicine Services Agreement (“Agreement”) is entered into as of August 15, 2019
(“Effective Date”), by and between St. Mary’s Duluth Clinic Health System, dba Essentia
Health East, on its own behalf and on behalf of its affiliates, including The Duluth Clinic, Ltd.
(referred to individually and collectively as “Essentia”), and Independent School District #709,
also known as Duluth Public Schools (“DPS”).

A.

RECITALS

Essentia is a Minnesota nonprofit corporation whose purposes include advancement of
healthcare in the region that it serves.

DPS is a Minnesota independent school district which desires to provide professional sports
medicine services to its student athletes.

. DPS wishes to obtain from Essentia, and Essentia wishes to provide, sports medicine

services to be provided by one or more Essentia-employed health care professionals as set
forth in this Agreement.

AGREEMENT

Professional Services. Essentia-employed physicians and certified athletic trainers or
registered physical therapists with a sports medicine interest (“Professionals”) will provide
the services described in Exhibit A (“Services”). Prior to the commencement of this
Agreement, Essentia will provide DPS with the name(s) of the Professionals who will provide
Services under this Agreement, and will notify DPS of any change. Essentia will ensure that
Professionals perform the Services in compliance with applicable statutes, regulations, and
standards of federal, state and other governmental and regulatory bodies having jurisdiction
over the Professionals.

Schedule. The scheduling of time spent by Professionals in the provision of Services shall
be mutually agreed upon by Essentia and DPS; the parties anticipate the schedule and
amounts to be approximately as described on the attached Exhibit A, and time spent
providing Services may be unevenly divided among the months. If the parties are unable to
agree on the scheduling and/or the amount of Services, either party may terminate this
agreement as set forth in subsection 12.b.

Space, Equipment, Staff Services and Supplies. Essentia shall provide athletic training
supplies up to $1000 in value per year per DPS high school. DPS shall make available to
Professionals all such other space, equipment, staff services and supplies as may be
necessary for Professionals to provide the Services hereunder.

Further Obligations of DPS. DPS agrees to the obligations set forth in Exhibit B.
Compensation. The parties agree that Essentia shall provide Services at no charge to

DPS. Essentia is willing to provide Services as a community benefit as part of its mission to
improve the health of the residents of the communities it serves.

32



6.

7.

10.

Relationships.

a. Relationship between Essentia_and DPS. The parties to this Agreement are always
performing as independent contractors. Nothing in this Agreement shall constitute or be
construed as the creation of an employment relationship, partnership, or joint venture
between DPS and Essentia and/or Professionals, or any of their agents or employees.
Neither Essentia nor any of its agents or employees is to be considered an agent or
employee of DPS for any purpose. Essentia and DPS shall each be solely responsible
for acts and omissions of itself, its employees and its agents.

b. Relationship to DPS Students. This Agreement does not create an express or implied
contract to provide care to DPS students beyond that which is set forth herein. Further,
Essentia’s commitment to provide Services hereunder does not obligate DPS student
athletes to utilize such Services.

Persons who receive Services are being served as students of DPS and not as patients
of Essentia. Essentia and Professionals have no clinical obligation to these students
beyond the provision of Services, except to the extent that Professionals may be
reasonably expected to respond to an emergent situation which is identified through or
which results from the provision of Services. It is each student’s responsibility to obtain
any medical care that may be necessary/appropriate and which is outside the scope of
this Agreement, and it is the student’s prerogative to choose the provider from whom or
from which such medical care (if any) is obtained.

c. Non-Exclusive Relationship. Essentia or any of its affiliates may enter into agreements
with any other party for the same or similar services.

Record Retention. Essentia shall not retain any medical documentation related to
Professionals’ provision of Services hereunder. Information related to the provision of
Services will be provided to DPS for maintenance in its student medical records. DPS
assumes all responsibility for ensuring that any such information obtained from Essentia is
maintained in a manner that complies with applicable federal and state laws and regulations,
including, but not limited to, the Family Educational Rights and Privacy Act (FERPA).

Insurance. Each party shall, at its expense, carry liability and professional liability
insurance or provide self-insurance covering its acts and omissions under this Agreement,
with limits of at least $1 million per claim and $1.5 million aggregate.

Compliance. Both parties shall comply with applicable state and federal laws and
regulations including but not limited to the Family Educational Rights and Privacy Act
(FERPA), the Health Insurance Portability and Accountability Act of 1996, as amended, and
regulations promulgated thereunder (“HIPAA”), laws and rules governing the provision of
health care and payment therefor, the Occupational Safety and Health Administration
regulations, and legal standards relating to the interaction of personnel in the workplace.

Confidentiality. Both parties shall maintain the confidentiality of student and medical
information, in accordance with applicable state and federal laws, rules and regulations. All
documentation and records relating to Professionals’ provision of Services hereunder shall
be and remain the sole property of DPS, subject to the student’s rights in such
documentation and records. As a result of Essentia’s provision of Services, the parties may
have access to or become acquainted with confidential information relating to each other’s
business operations. Both parties, on their own behalf and on behalf of their employees,
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11.

12.

acknowledge the importance to the other party of maintaining the confidentiality of such
information and agree never to use or disclose such information except as necessary to
carry out their obligations under this Agreement. Upon termination of this Agreement, both
parties agree to return to each other all copies of data, records or other tangible documents
which contain, embody or disclose, in whole or in part, any confidential patient information or
any general confidential information. The provisions of this section 10 shall survive the
termination of this Agreement.

For purposes of this section 10, “confidential information” shall not include: (a) information
generally known to the public; (b) information which becomes known to the public through
no action of either Essentia or DPS; or (c) information for which the disclosure has been
consented to by each of the patrties.

Indemnification. The parties are each responsible for their own acts or omissions, and are
not liable for the acts or omissions of, or the costs of defending, others. Nothing in this
section shall preclude a finding of liability on the part of either party based on the doctrines
of equitable indemnity, comparative negligence, contribution, or other statutory or common
law basis for liability.

Term and Termination. Unless sooner terminated as provided for herein, this Agreement
shall remain in effect for five (5) years, expiring on August 14, 2024 and shall not
automatically renew. This Agreement may be terminated as follows:

a. Mutual Written Agreement. This Agreement may terminate at any time upon written
agreement of the parties.

b. For Cause. Either party may terminate this Agreement with cause upon default by the
other party under any material term of this Agreement and failure of the defaulting party
to cure such default within sixty (60) days after receipt of written notice specifying the
precise nature of such default. Upon failure to cure such default, this Agreement shall
terminate upon written notice. For purposes of this subsection 12.b, “for cause” shall
include, but not be limited to, failure by DPS to follow the advice of Professionals
regarding the health and safety of student athletes.

c. Change in Law. In the event there are changes or clarifications to any applicable laws,
rules or regulations that affect, in the opinion of either party’s legal counsel, any legal
right of any party to this Agreement, the affected party may notify the other party. Upon
such notice, the parties shall engage in good faith negotiations regarding any
appropriate modifications to this Agreement. If the parties are unable to agree to
modifications, either party may terminate this Agreement by providing at least sixty (60)
days’ notice to the other party.

d. Jeopardy; Immediate Termination. Essentia may terminate this Agreement immediately
with no penalty if, in its sole determination and discretion, the Agreement places
Essentia or any of its affiliates at risk of adverse action by any state or federal
governmental agency or accrediting body, including, but not limited to licensing and non-
profit or tax-exempt status.

e. Unilateral Termination by Either Party. The parties have contemporaneously entered
into a coterminous sponsorship agreement. In the event the sponsorship agreement
terminates for any reason, either party may terminate this Agreement with thirty (30)
days’ written notice to the other party.
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13.

14.

15.

15.

Notices. All notices, requests and other communications that a party is required or elects to
deliver shall be in writing and shall be delivered personally, by certified mail or via
recognized overnight courier service, to the other party at its address set forth below, or to
such other address as such party may designate by notice pursuant to this section. Notice
shall be effective when received if delivered by hand, or on the date shown on the return
receipt, if by certified mail or courier service.

If to Essentia With a copy to:

St. Mary’'s Duluth Clinic Health | Essentia Health
System

Attn: SVP, Operations Office of General Counsel
520 East Second Street 502 E. Second Street
Duluth, MN 55805 Duluth, MN 55805

If to DPS

Independent School District #709

Attn: Superintendent

215 North First Avenue East

Duluth, MN 55802

Governing Law. This Agreement will be governed by and construed in accordance with the
laws of the State of Minnesota, without giving effect to the conflict of laws principles thereof.

Force Majeure. Each party shall be excused from performance of its obligations under this
Agreement to the extent such performance is prevented, restricted or interfered with by
reason of fire, flood, earthquake, explosion or other casualty or accident, strikes or labor
disputes, unanticipated Professional illness or other temporary Professional unavailability,
war, act of terrorism or other violence, or any law, order, proclamation, regulation or
ordinance, or demand or requirement of any government agency. The party so affected,
upon giving prompt notice to the other party, shall be excused from such performance to the
extent of such prevention, restriction or interference, provided, however, that the party so
affected shall take all reasonable steps to avoid or remove such cause of nonperformance
and shall resume performance hereunder with dispatch whenever such causes are
removed.

Miscellaneous. Neither party may assign this Agreement without the prior written consent
of the other. The parties agree to amend this Agreement as necessary to comply with any
changes in applicable laws and regulations. This Agreement constitutes the entire contract
between the parties with respect to the subject matter hereof. Specifically, this
Agreement supersedes that certain Sports Medicine Services Agreement between
DPS and St. Mary’s Duluth Clinic Health System, effective August 1, 2016, which the
parties mutually agree terminates contemporaneously with the Effective Date of this
Agreement. It may be executed in any number of counterparts, each of which will be
deemed to be the original. No amendment to this Agreement or any exhibit shall be
effective unless in writing and signed by both parties. The waiver by either party of a breach
of any provision of this Agreement will not be deemed a waiver of any subsequent breach of
the same or a different provision. If any provision of this Agreement is illegal, invalid, or
unenforceable under present or future laws effective during the term of this Agreement, that
provision shall be fully severable. The remaining provisions shall remain in effect, and this
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Agreement shall be construed and enforced as if the illegal, invalid or unenforceable
provision had never been a part of this Agreement.

St. Mary’s Duluth Clinic Health System Independent School District #709
By: By:

Print Name: Print Name:

Title: Title:

Date: Date:

36



37
EXHIBIT A

SERVICES

Through its available Professionals Essentia shall:

. provide professional sports medicine services to DPS with the objective of enabling high
school student athletes to play to their full potential,

. provide a qualified Professional to serve as strength and conditioning coach at each
DPS high school, up to 90 minutes per day, Monday through Thursday, during each
school year;

. assign a physician who shall supervise and may provide backup coverage for the
Essentia-assigned certified athletic trainer(s).

. provide DPS with protocols and practices regarding the assessment and treatment of
student athletes;

. coordinate sports medicine services provided by Essentia and/or by other health care
providers and/or by DPS personnel,

. direct student athletes to DPS on-campus medical facilities for treatment of injuries when
in the opinion of Professional(s), it is medically appropriate to do so;

. assign to DPS one or more Professional(s) who are certified athletic trainers to provide

services including, but not necessarily limited to the following services, all of which shall

be provided in accordance with established protocols and under the medical supervision

of the team physician:

. provide on-duty coverage at the training room, such coverage is estimated to be
2:30 p.m. to 10 p.m. during regular school days, not to include holidays or
Sundays, and is further subject to practices and events;

. provide event coverage for home events for contact/collision sports and provide
event coverage for all other sports for home events if mutually agreed to in
advance by the parties (coverage would not include Sundays); travelling and
providing coverage for “away” varsity events will be based upon DPS need and
subject to availability of Essentia staff, and will be as mutually agreed to by the
parties on a case-by-case basis

. provide routine/daily training services such as preventive care, assessment and
treatment of injuries, rehabilitation of injuries, and assessment of readiness for
sports participation;

. keep an inventory of and arrange for procurement of needed trainer’s equipment
and supplies;
. act as the primary liaison between student athletes, coaching staff and other

health care providers in matters pertaining to evaluation and treatment of sports-
related injuries and other health problems;

. carry out on-site evaluation and immediate care of injuries/health problems;
“evaluation” typically includes an assessment of the student athlete’s readiness
to continue or resume practice or play;

. recommend to students any further evaluation and care that may be required but
is beyond the scope of Services provided by Essentia hereunder;
. carry out preventive and rehabilitative care under the direction of the team

physician or a registered physical therapist (RPT) who has established a
rehabilitative plan of care;

. report to the coaching staff on a regular basis regarding each student athlete’s
readiness to play;
. report information to coaching staff that is specific to any student athlete who is

being evaluated or treated for any injury or health problem;



communicate with the team physician on a regular basis regarding student
athletes’ readiness to play and the status of all students being evaluated or
treated for any injury or health problem; and

provide such additional services based upon need and availability as mutually
agreed to by the parties.



EXHIBIT B
OBLIGATIONS OF DPS

ensure that health history and consent for participation/treatment forms are obtained for
each student athlete prior to and as a condition of participation in DPS sports programs;
provide Essentia with input regarding the selection of Professionals;

provide Essentia with feedback regarding Professionals’ performance of Services
hereunder;

recognize the responsibility and authority of Professionals to direct the care of injured
student athletes and to determine the type(s) of treatment required;

recognize the responsibility and authority of Professionals to make final determinations
regarding each student athlete’s ability to safely participate in practices and athletic
events;

ensure that coaching staff members respect Professionals’ assessments of student
athletes’ readiness to safely participate in practices and athletic events;

provide a means for DPS coaches to communicate with Professionals during all
practices and athletic events;

appoint a liaison to work with Professionals as may be required for Professionals to
provide Services hereunder;

work cooperatively with Essentia to determine at which events Professionals must
provide on-site Services; and

maintain student records relating to Professionals’ provision Services hereunder, and to
release such records only as may be permitted by applicable laws and regulations; and
ensure DPS coaches aware of the Services being provided by Essentia.
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SPONSORSHIP AGREEMENT

This Sponsorship Agreement (“Agreement”) is entered into as of August 15, 2019 (“Effective
Date”), by and between St. Mary’s Duluth Clinic Health System, dba Essentia Health East,
on its own behalf and on behalf of its affiliates, including The Duluth Clinic, Ltd. (referred to
individually and collectively as “Essentia”), and Independent School District #709, also
known as Duluth Public Schools (“DPS”).

RECITALS

A. Essentia is a Minnesota nonprofit corporation whose purposes include advancement of
healthcare in the region that it serves.

B. DPS is a Minnesota independent school district. To further its purpose, DPS conducts high
school athletic training and athletic events attended by the public (“Athletic Program”).

C. The parties enter into this Agreement to set forth and define the terms of Essentia’s
exclusive sponsorship (as defined below) of the Athletic Program in exchange for certain
contributions to DPS. Accordingly, Essentia and DPS agree as follows

AGREEMENT

1. Sponsorship. During the term of this Agreement, DPS agrees to identify and acknowledge
Essentia as an exclusive sponsor (as defined below) of the Athletic Program by displaying
Essentia’s logo and other agreed-upon identifying information, and performing other
obligations, as described in Exhibit A. Essentia shall be permitted to use DPS’s name,
acronym and logo for the sole purpose of promoting Essentia’s sponsorship of the Athletic
Program.

2. Exclusivity. In addition to its sponsorship obligations hereunder, without the prior written
approval of Essentia DPS agrees not to offer, grant, or sell the right to name any portion or
subordinate portion of a DPS facility, including but not limited to high schools, sports centers,
and stadiums, or to place any permanent or temporary signs about a DPS facility to any third
party: i) whose primary business falls within the category of providing healthcare services, or
i) who otherwise could be reasonably identified by Essentia or the public to be a direct
competitor of Essentia in the provision of healthcare services. Essentia or any of its affiliates
may enter into agreements with any other party for the same or similar services.

3. Sponsorship Contribution. In consideration for the right to sponsor the Athletic Program as
described herein, Essentia agrees to make a cash contribution to DPS of $325,000.00 payable
as follows:

¢ within thirty days of the date this Agreement is fully executed, $100,000 to purchase new
weight room equipment at Denfeld High School and East High School

o within thirty days of the first, second, third, and fourth anniversary dates, $56,250 to be
distributed in equal parts to Denfeld High School and East High School to improve the
Athletic Program and support services associated with student wellness



4. License of Intellectual Property.

a. DPS. DPSis the sole owner of all right, title, and interest to all DPS information, including
DPS’s logo, trademarks, trade names, and copyrighted information, unless otherwise
provided. DPS hereby grants to Essentia a limited, non-exclusive license to use certain
of DPS’s intellectual property, including DPS’s name, acronym, and logo (collectively, the
“‘DPS Property”), solely in connection with promotion of Essentia’s sponsorship of the
Athletic Program. Essentia agrees that it shall not use DPS’s Property in @ manner that
states or implies that DPS endorses Essentia (or Essentia’s products or services). It is
understood that DPS retains the right to review and approve in advance all uses of such
intellectual property, which approval shall not be unreasonably withheld.

b. Essentia. Essentia is the sole owner of all right, title, and interest to all Essentia
information, including Essentia logos, trademarks, trade names, and copyrighted
information, unless otherwise provided. Essentia hereby grants to DPS a limited, non-
exclusive license to use certain of Essentia’s intellectual property, including names,
trademarks, and copyrights (collectively, “Essentia Property”), solely to identify Essentia
as a sponsor of the Athletic Program. It is understood that Essentia retains the right to
review and approve in advance all uses of such intellectual property, which approval shall
not be unreasonably withheld. Essentia represents and warrants that it has not previously
disposed of any of the rights herein granted to DPS nor previously granted any rights
adverse thereto or inconsistent therewith; that there are no rights outstanding which would
diminish, encumber or impair the full enjoyment or exercise of the rights herein granted to
DPS; and that the Essentia Property does not and will not violate or infringe upon any
patent, copyright, literary, privacy, publicity, trademark, service mark, or any other
personal or property right of any third party.

c. Upon termination or expiration of this Agreement, all rights and privileges for use of the
other party’s Property shall expire, and each party shall discontinue the use of such
other party’s Property.

5. Relationship of the Parties. The parties to this Agreement are always performing as
independent contractors. Nothing in this Agreement shall constitute or be construed as the
creation of an employment relationship, partnership, or joint venture between DPS and
Essentia, or any of their agents or employees. Essentia and DPS shall each be solely
responsible for acts and omissions of itself, its employees and its agents.

6. Term and Termination. Unless sooner terminated as provided for herein, this Agreement
shall remain in effect for five (5) years, expiring on August 14, 2024 and shall not
automatically renew. This Agreement may be terminated as follows:

a. Mutual Written Agreement. This Agreement may terminate at any time upon written
agreement of the parties.

b. For Cause. Either party may terminate this Agreement with cause upon default by the
other party under any material term of this Agreement and failure of the defaulting party
to cure such default within sixty (60) days after receipt of written notice specifying the
precise nature of such default. Upon failure to cure such default, this Agreement shall
terminate upon written notice.
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7.

c. Change in Law. Inthe event there are changes or clarifications to any applicable laws,
rules or regulations that affect, in the opinion of either party’s legal counsel, any legal
right of any party to this Agreement, the affected party may notify the other party. Upon
such notice, the parties shall engage in good faith negotiations regarding any
appropriate modifications to this Agreement. If the parties are unable to agree to
modifications, either party may terminate this Agreement by providing at least sixty (60)
days’ notice to the other party.

d. Jeopardy; Immediate Termination. Essentia may terminate this Agreement immediately
with no penalty if, in its sole determination and discretion, the Agreement places
Essentia or any of its affiliates at risk of adverse action by any state or federal
governmental agency or accrediting body, including, but not limited to licensing and non-
profit or tax-exempt status.

e. Termination by Essentia. The parties have contemporaneously entered into a
coterminous sports medicine services agreement. In the event the sports medicine
services agreement terminates for any reason, Essentia may terminate this Agreement
with thirty (30) days’ written notice to DPA.

f. Effect of Termination. Inthe event this Agreement is terminated by either party for any
reason, DPS shall refund to Essentia a pro-rated portion of the contribution paid to DPS
pursuant to section 3 for any incomplete term year. By way of example only, and not
limitation, if the Agreement is terminated in the sixth month of the second year, DPS
would be required to reimburse Essentia $12,500.

Insurance; Indemnification. Each party shall, at its expense, carry general and commercial
liability insurance or provide self-insurance covering its acts and omissions under this
Agreement, with limits of at least $1 million per claim and $1.5 million aggregate. The parties
are each responsible for their own acts or omissions, and are not liable for the acts or
omissions of, or the costs of defending, others. Nothing in this section shall preclude a finding
of liability on the part of either party based on the doctrines of equitable indemnity,
comparative negligence, contribution, or other statutory or common law basis for liability.

Confidentiality. As a result of Essentia’s sponsorship of the DPS Athletic Program, the
parties may have access to or become acquainted with confidential information relating to
each other’s business operations. Both parties, on their own behalf and on behalf of their
employees, acknowledge the importance to the other party of maintaining the confidentiality
of such information and agree never to use or disclose such information except as necessary
to carry out their obligations under this Agreement. Upon termination of this Agreement, both
parties agree to return to each other all copies of data, records or other tangible documents
which contain, embody or disclose, in whole or in part, any confidential patient information or
any general confidential information. The provisions of this section 8 shall survive the
termination of this Agreement.

For purposes of this section 8, “confidential information” shall not include: (a) information
generally known to the public; (b) information which becomes known to the public through no
action of either Essentia or DPS; or (c) information for which the disclosure has been
consented to by each of the parties.
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9.

10.

11.

15.

Notices. All notices, requests and other communications that a party is required or elects to
deliver shall be in writing and shall be delivered personally, by certified mail or via recognized
overnight courier service, to the other party at its address set forth below, or to such other
address as such party may designate by notice pursuant to this section. Notice shall be
effective when received if delivered by hand, or on the date shown on the return receipt, if by
certified mail or courier service.

If to Essentia With a copy to:

St. Mary’s Duluth Clinic Health | Essentia Health

System

Attn: SVP, Operations Office of General Counsel
520 East Second Street 502 E. Second Street
Duluth, MN 55805 Duluth, MN 55805

If to DPS

Independent School District #709
Attn: Superintendent

215 North First Avenue East
Duluth, MN 55802

Governing Law. This Agreement will be governed by and construed in accordance with the
laws of the State of Minnesota, without giving effect to the conflict of laws principles thereof.

Force Majeure. Each party shall be excused from performance of its obligations under this
Agreement to the extent such performance is prevented, restricted or interfered with by reason
of fire, flood, earthquake, explosion or other casualty or accident, strikes or labor disputes,
unanticipated illness or other temporary unavailability through no fault of Essentia or DPS,
war, act of terrorism or other violence, or any law, order, proclamation, regulation or ordinance,
or demand or requirement of any government agency. The party so affected, upon giving
prompt notice to the other party, shall be excused from such performance to the extent of
such prevention, restriction or interference, provided, however, that the party so affected shall
take all reasonable steps to avoid or remove such cause of nonperformance and shall resume
performance hereunder with dispatch whenever such causes are removed.

Miscellaneous. Neither party may assign this Agreement without the prior written consent of
the other. The parties agree to amend this Agreement as necessary to comply with any
changes in applicable laws and regulations. This Agreement constitutes the entire contract
between the parties with respect to the subject matter hereof. It may be executed in any
number of counterparts, each of which will be deemed to be the original. No amendment to
this Agreement or any exhibit shall be effective unless in writing and signed by both parties.
The waiver by either party of a breach of any provision of this Agreement will not be deemed
a waiver of any subsequent breach of the same or a different provision. If any provision of
this Agreement is illegal, invalid, or unenforceable under present or future laws effective during
the term of this Agreement, that provision shall be fully severable. The remaining provisions
shall remain in effect, and this Agreement shall be construed and enforced as if the illegal,
invalid or unenforceable provision had never been a part of this Agreement.

Signature Page Follows
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Signature Page to Sponsorship Agreement

St. Mary’s Duluth Clinic Health System

By:

Print name:

Title:

Date:

Essentia Health Marketing Department

By:

Print Name:

Title:

Date:

Independent School District #709

By:

Print name:

Title:

Date:
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Exhibit A
Obligations of DPS

DPS shall:

e acknowledge at all home games/venues, via signage, program advertisement and public
address announcement, that orthopedic & sports medicine services are provided by
Essentia,;

e ensure all acknowledgments are healthcare industry exclusive, with the exception of
limited visibility from lower tier sponsorship support subject to DPS obtaining Essentia’s
prior written approval

o Essentia shall be recognized as a top-tier (highest) supporter with any additional
partnership/sponsorship opportunities with DPS. Any additional partners at the
same top-tier level shall not be a direct competitor of Essentia. Sponsorships
from competitors should not include signage (any existing signage in the facilities
can remain during current contract duration, but not be renewed and nothing new
can be added);

e at Essentia’s sole cost and expense, grant sole rights to Essentia on all signage on
training room and weight room doors, and all other home sports venues, to acknowledge
that orthopedic & sports medicine services are provided by Essentia, sighage to be
prominently displayed with approval of the DPS facilities director to ensure compliance
with then-current DPS policies and requirements;

e use information approved or provided by Essentia, including ads, logos, scripting, etc. for
the signage, public address announcement and program advertisement

o at DPS request Essentia shall provide custom ads, scripting, etc.; and

e provide additional promotion opportunities as agreed to by Essentia’s marketing team
and DPS at no additional cost to Essentia, including, but not limited to, advertising in
Booster Club programs, events and deliverables.



CONSULTANT AGREEMENT
THIS AGREEMENT, by and between COSTIN GROUP, INC. hereinafter
referred to as “Consultant,” and the Duluth Public Schools, a political subdivision of the
State of Minnesota, hereinafter referred to as “DPS.”

RECITALS

WHEREAS, Consultant will provide government relations, public relations, and
other related services assistance to the DPS; and

WHEREAS, DPS has asked for advice from the Consultant;

NOW, THEREFORE, DPS and Consultant, for good and valuable mutual
consideration and with the intent of being legally bound, agree as follows:

1. Scope of Services: Consultant shall perform government relations, public
relations, and related services directed and approved by the DPS Superintendent.

2. Compensation to Consultant: In consideration of the services to be
performed by Consultant pursuant to this Agreement, DPS agrees to make payment to
Consultant at the rate of $ 3,000 per month retainer, no expenses. Consultant shall bill
DPS not less frequently than quarterly for retainer incurred pursuant to this Agreement.
Payment shall be made upon approval of DPS at its next regular monthly meeting
following receipt of Consultant’s billing.

3. Conditions of Payment: All services provided by Consultant pursuant to
this Agreement shall be performed by Gary Cerkvenik or Jeff Anderson personally,
unless DPS has given advance approval for services to be performed by another
representative of Consultant. All services provided shall be performed to the satisfaction
of DPS, and in accordance with all applicable federal, state and local laws, ordinances,
rules and regulations.

All items of work to be performed by the Consultant shall be done in accordance
with the requirements and recommendations of, and subject to the approval of, DPS.
Consultant shall be responsible for the professional quality, technical accuracy and the
coordination of all services furnished by Consultant under this Agreement. Consultant
shall, without additional compensation, correct or revise any errors or deficiencies in
Consultant’s final work product or services.

DPS shall not be obligated to pay for, nor shall consultant claim for, any services
not specifically authorized pursuant to the terms of this Agreement, except upon advance
written approval of DPS. Such approval shall be considered to be a modification of this
Agreement. Consultant shall notify DPS in writing before it begins any work which will
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be the basis for a claim for extra compensation. If such notification is not given or is not
approved by DPS in writing before Consultant commences the work, then Consultant
hereby waives and releases forever any claim or costs for such extra compensation.
However, such notice shall not in any way be construed as proving the validity of any
claim by Consultant except where approved in advance by DPS.

4, Ownership of Work Product: All data gathered, prepared or recorded by
Consultant pursuant to the terms of this Agreement shall be the property of DPS. Upon
request of any duly authorized agent of DPS, Consultant shall make every reasonable
effort to explain or clarify the meaning of the data contained in the materials delivered to
DPS.

5. Term: The term of this Agreement shall be from January 1, 2020, through
January 1, 2021, unless earlier terminated in accordance with the provisions of this
Agreement.

6. Cancellation of Agreement: Either party may cancel this Agreement at
any time by giving written notice to the other party at least 3 months prior to the effective
date of the termination. Consultant shall receive just and equitable compensation for all
work satisfactorily performed pursuant to this Agreement. Notice to DPS shall be mailed
or delivered to Duluth Public Schools, Attn: Cathy Erickson, 215 N 1%t Ave E, Duluth,
MN 55802. Notice to Consultant shall be mailed or delivered to Gary Cerkvenik, Costin
Group, Inc., 7226 Sand Lake Road, Britt, MN 55710.

7. Independent Contractor: It is agreed that nothing contained in this
Agreement is intended or should be construed as creating the relationship of co-partner,
joint venturer or an association with the Consultant and DPS. Consultant is an
independent contractor and neither it, its employees, agents, subcontractors or
representatives shall be considered employees, agents or representatives of DPS. Except
as otherwise provided herein, Consultant shall maintain, in all respects, its present control
over the means and personnel by which this Agreement is performed. From any
amounts due consultant, there shall be no deductions for federal income tax or FICA
payments nor for any state income tax, nor for any other purposes which are associated
with an employer/employee relationship unless otherwise required by law. Payment of
federal income tax, FICA payments, state income tax, unemployment compensation
taxes, and other payroll deductions and taxes are the sole responsibility of Consultant.

8. Assignment or Transfer: No portion of the work or services required
under this Agreement shall be transferred, assigned, or otherwise disposed of except with
the prior written consent of DPS.

9. Indemnity: Consultant agrees, to the fullest extent permitted by law, to
indemnify and hold DPS harmless from any damage, liability or cost (including
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reasonable attorneys’ fees and costs of defense) to the extent caused by or arising from
any professional errors and omissions and/or negligent acts and omissions of Consultant
in performance of this Agreement and those of Consultant’s sub-consultants or anyone
for whom Consultant is legally liable. Consultant’s indemnification obligation includes,
but is not limited to, infringement of patent or copyright laws.

10.  Non-Discrimination: Consultant shall not discriminate against employees
or applicants for employment or in the rendering of work or services under this
Agreement on the basis of race, creed, color, national origin, religion, sex, marital status,
disability, sexual orientation, or status with respect to public assistance.

11. Data Practices Act Compliance: Consultant agrees to comply with the
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, as it applies
to all data provided by DPS in accordance with this Agreement, and as it applies to all
data created, collected, received, stored, used, maintained or disseminated by Consultant
in accordance with this Agreement. The civil remedies of Minnesota Statutes Section
13.08 apply to the release of the data referred to herein by either Consultant or DPS. In
the event that Consultant receives a request to release the data referred to above,
Consultant shall immediately notify DPS. DPS will provide instructions to Consultant
concerning the release of the data to the requesting party before the data is released.

12.  Access to Records/Audit: DPS, its authorized representative(s), or the
State Auditor shall have full access to all records relating to the performance of this
Agreement. Consultant agrees to maintain records relating to all services provided by it
under the terms of this Agreement and shall retain all such records for one (1) year
following the termination of this Agreement. Such records shall be made available for
audit or inspection upon request of DPS or its authorized representative.

13.  Separability: In the event any provision of this Agreement shall be held
invalid and unenforceable, the remaining provisions shall be valid and binding upon the
parties unless such invalidity or non-enforceability would cause the Agreement to fail of
its purpose. One or more waivers by either party of any provision, term, condition or
covenant shall not be construed by the other party as a waiver of a subsequent breach of
the Agreement.

14.  Entire Agreement: It is understood and agreed that the entire agreement
of the parties is contained herein and that this Agreement supersedes all oral agreements
and negotiations between the parties relating to the subject matter hereof as well as any
previous contracts presently in effect between DPS and Consultant relating to the subject
matter hereof.

15.  Modification of Agreement: Any alterations, variations, modifications, or
waivers of provisions of this Agreement shall only be valid when they have been reduced
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to writing, signed by authorized representatives of DPS and Consultant, and attached to
the original of this Agreement.

IN WITNESS WHEREOF, DPS and Consultant have executed this Agreement as

of this day of , 2019.
DULUTH PUBLIC SCHOOLS COSTIN GROUP, INC.
By: By:

Its Its
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Memorandum

To: Ms. Rosie Loeffler-Kemp / School Board Chair
Ms. Cathy Erickson / CFO Executive Director of Business Services

N -
From: Dave Spooner 5 ~9D Spen—o
Manager of Facilities

Date: November 8, 2019

Re: Change Order #3 — Public School Stadium Track Reconstruction — Northland
Constructors of Duluth, Inc.

*School Board Approved LTFM FY-20 Project*
Attached are two copies of Change Order #3, modifying the agreement with Northland Constructors of
Duluth Inc, in which the District entered into agreement with at the April 2019 School Board Meeting to

reconstruct the track at PSS.

I am presenting this no cost change order for signature, to extend the contract substantial completion date
from September 7" 2019 to August 1% 2020.

This will result in a no cost change for a contract sum of $909,852.00.

Recommendation:

I am recommending that Ms. Rosie Loeffler-Kemp, School Board Chair, approve Change Order #3, on
behalf of the School Board with Northland Constructors of Duluth Inc, as authorized by the regular
School Board Meeting on November 19™, 2019.

The contract sum for the work defined in the agreement is $909,852.00.

Attachments:

Facilities Office Address | 730 East Central Entrance | Duluth, MN 55811 | F: 218.336.8909 D u I ut h

Facilities Mailing Address | 2156 North First Avenue East | Duluth, MN 55802 .
Facilities Management | Maintenance - P: 218.336.8907 | Operations - P: 218.336.8905 Public Schools
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ENGIFEERS I0INT CONTRACT

COCUMENTS COMMIUTILE 52
Change Order No. 3
Date of Issuance: 11/08/19 Effective Date: 11/08/19
Owner: Duluth Public Schools —ISD 709 Owner's Contract No.:
Contractor: Northland Constructors of Duluth, Inc. Contractor’s Project No.:
Engineer:  Northland Consulting Engineers, LLP - David Bolf, P.E. Engineer's Project No.: ~ 18-525
Project: Public School Stadium Track Reconstruction Contract Name:
The Contract is modified as follows upon execution of this Change Order:
Description: This change order adjusts the contract times to extend into 2020 due to deficiencies in the track
surfacing.
Attachments: N/A
CHANGE IN CONTRACT PRICE CHANGE IN CONTRACT TIMES
[note changes in Milestones if applicable]
Original Contract Price: Original Contract Times:
Substantial Completion: August 17, 2019
$.868.600.00 Ready for Final Payment:
days or dates
Net amount of previously approved Change Orders: Increase from previously approved Change Orders No. 1
toNo. 2:
Substantial Completion: 15 Days
$41,252.00 (CO #2 & ALT B - Add Class 5 $11,152] R ByuFor{AThal Bayn soks
days
Contract Price prior to this Change Order: Contract Times prior to this Change Order:
Substantial Completion: September 7, 2019
$909.852.00 Ready for Final Payment:
days or dates
Increase of this Change Order: Increase of this Change Order:
Substantial Completion: August 1, 2020
$.0.00 Ready for Final Payment:
days or dates
Current Contract Price incorporating this Change Order: Contract Times with all approved Change Orders:
Substantial Completion: August 1, 2020
$.909.852.00 Ready for Final Payment:
days or dates
RECOMMENDBED: ACCEPTED: ACCEPTED:
By: % @...By: \baﬁ\ﬁiw_ By: ail %
Project Engineer M;;Jnage; of Facilities Contractor (Authorized Signature)
Name: David Bolf, P.E. Name: David Spooner, ISD 709 Name:  Alec Rude, Northland Constructors
Date: 11-08-2019 Date: i~ 8-~19 Date: (1 /9§ / /g
By:

School Board Chair

Name: Rosie Loeffler-Kemp |SD 709
Date:

EJCDC® €-941, Change Order.
Prepared and published 2013 by the Engineers Joint Contract Documents Committee,
Page1of 1




RESOLUTION
Acceptance of Donations to Duluth Public Schools

53

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by
resolution expressed in the terms prescribed by the donor in full; and,
WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the
best interest of the Duluth Public Schools:
NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the
below-described donations from said organizations in accordance with the terms set forth herein.
BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT | RESTRICTION COMMENTS
University of For participation in The
Congdon Minnesota $2,500.00 None Good Behavior Game study
Denfeld Francis and Kristin $100.00 T-shirt fund
Kartch
Denfeld Thomas and $100.00 | T-shirt fund
Marilee Tusken
Denfeld Lion Hotel Group | $100.00 T-shirt fund
James and Kiki
Denfeld Watts $500.00 Theater Dept.
Denfeld Rogerand Debra | ¢100.00 | T-shirt fund
Peterson
Denfeld St. Germain's $100.00 T-shirt fund
Glass Co.
Denfeld Iving Community | o5 600.00 | Football
Association
Denfeld Irving Community | ¢1 106,00 | T-shirt fund
Association
Denfeld S K Taxi $100.00 T-shirt fund
Denfeld North Shore Bank | $500.00 Drama Department
Denfeld Lisa B. Salls In Kind Auto Technology 2007 Toyota Prius
Program
West Duluth
Denfeld American Legion | $200.00 T-shirt fund
Post No. 71
Five-book early reader series
District-wide United Healthcare | In Kind None "Drop the Puck™ by author

Jayne Jones
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Supplies for Aurora
Zestcott's

East Zosel & Company | $500.00 classroom or
setting 111
classrooms needs
Headstart Jane Killough $50.00 No
Headstart Jane Killough $50.00 No
To be used for
Laura Bernadette $100.00 PBIS
MacArthur Burnham
acknowledgements
Laura University of For participation in The
MacArthur Minnesota $2,500.00 No Good Behavior Game study
Non-profit
Laura Autism Assoc. of $286.90 organization and
MacArthur MN ' people living with
autism
Laura Lacy Dieter and Scholastic book
MacArthur Andrew Tout $19/month orders for class
. Jonathan and . Donated a cello last year on
Lincoln Park Karen Sande In Kind Orchestra October 19, 2018,
Lincoln Park Cindy Spillers In Kind None Donated a flute
This is a building stipend
Lowell University of MN | $2,500.00 | None donation for participation by
some of our teachersina U
of MN's Basic T Study
Lowell Joellyn Gum In Kind None 5 boxes of healthy snack bars
for student who are hungry
- University of For participation in The
M -Wilk . 2 . N .
YErs-WIKINS 1 Minnesota $2,500.00 one Good Behavior Game study
STEM Use for STEM programming,
Myers-Wilkins | TKDA $5,000.00 . supplies and other education
programming X
enrichments
Myers-Wilkins | Judy Gitar $40.00 E_$00ks for K_|ds
literacy project
Elizabeth Johnson .
Myers-Wilkins | and Andrew $110.00 :?tc; ?:s forr::(j;
Nisbet y proj
Myers-Wilkins Patricia Richard- $25.00 Books for Kids

Amato

literacy project
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Books for Kids

Myers-Wilki Melissa R 50.00 i .
yers-Wilkins elissa Rogge $ literacy project
Myers-Wilkins | Jim Topie $10000 | BOOksforKids
literacy project
Myers-Wilkins | Jay Newcomb $40.00 BOOkS for K.Ids
literacy project
Myers-Wilkins | Harold Frederick | $1,000.00 BOOkS for K.Ids
literacy project
Myers-Wilkins | Diane Anderson $50.00 E.)OOkS for K.Ids
literacy project
Myers-Wilkins | Binner Rahn $50.00 BOOkS for Klds
literacy project
Myers-Wilkins | Ryann Signorelli | $20.00 BOOkS for K.Ids
literacy project
Myers-Wilkins | Marcia Becker In Kind BOOkS for K.Ids N?W boqks for our Books for
literacy project Kids project
Myers-Wilkins | Dave Halstead $50.00 E.)OOkS for K.Ids
literacy project
Myers-Wilkins | Brenda Sederberg | $20.00 E.SOOKS for K_|ds
literacy project
Benedictine
Myers-Wilkins | oo (St $15000 | DooksforKids
Scholastica literacy project
Monastery)
Myers-Wilkins Toni Poupore- $20.00 Books for K_lds
Haats literacy project
Myers-Wilkins | o0& . $50.00 Books for Kids
Lewandowski literacy project
Myers-Wilkins | Nancy Carroll $50.00 BOOKS for K.Ids
literacy project
Myers-Wilkins | Jennifer Maki $50.00 BOOkS for K.Ids
literacy project
Myers-Wilkins Janice and Tom $250.00 Books for K_lds
Shuey literacy project
Myers-Wilkins | Sarah Helwig $40.00 E.)OOkS for K.Ids
literacy project
Myers-Wilkins | Collinete Cohen | $40.00 Books for Kids
literacy project
Myers-Wilkins Essentia Lakewalk $140.00 Books for Kids

Family Practice

literacy project
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Books for Kids

New children's books for our

Myers-Wilkins | Connie Black In Kind . . Books for Kids literacy
literacy project .
project
Myers-Wilkins leb.et-Johnson $110.00 I??ooks for K.lds
Family literacy project
Myers-Wilkins | Michelle Morris $25.00 E_$00ks for K_|ds
literacy project
Orchestra students going to
Ordean-East Ordean East PTA | $375.00 Orchestra retreat M!nneapolls to meet the
Minnesota Orchestra and
hear them play
Ordean-East Rotary Club of $2.000.00 RoboFlcs Club
Duluth supplies
University of For participation in The
Stowe Minnesota $2,500.00 None Good Behavior Game study
James or Patric . .
Stowe Schafter $300.00 Wolf Ridge Trip

Resolution B-11-19-3688

November 19, 2019
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RESOLUTION
Authorized Bank Account Signer — November 2019

RESOLVED, by the School Board of Independent School District No. 709, St. Louis
County, Minnesota, that it hereby authorizes the following:

District Banking Account Addition of Removal of
Building Institution Number Authorized Signer | Authorized Signer

Harbor Pointe
Headstart Credit Union XXXX0 Thomas Quinn Susan Richards

Resolution B-11-19-3689 November 19, 2019
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RESOLUTION
Establishing Combined Polling Places for Multiple Precincts and Designating Hours
During Which the Polling Places Will Remain Open for VVoting For School District Elections
Not Held on the Day of a Statewide Election

BE IT RESOLVED by the School Board of Independent School District No. 709, State of
Minnesota, as follows:

1. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places for school
district elections are those precincts or parts of precincts located within the boundaries of the school
district which have been established by the cities or towns located in whole or in part within the school
district. The board hereby confirms those precincts and polling places so established by those
municipalities.

2. Pursuant to Minnesota Statutes, Section 205A.11, the board may establish a combined polling
place for several precincts for school district elections not held on the day of a statewide election. Each
combined polling place must be a polling place that has been designated by a county or municipality.
The following combined polling places are established to serve the precincts specified for all school
district special and general elections not held on the same day as a statewide election:

Combined Polling Places (District #1):  Lakeview Covenant Church
(City of Duluth, Precinct #5)
1001 Jean Duluth Road
Duluth, MN 55804

"These combined polling places serve all territory in Independent School District No. 709 located
in the City of Duluth (Precincts 1, 2, 4-7), City of Rice Lake, Gnesen Township, Lakewood
Township, Normanna Township, North Star Township, Unorg Township 2 and Unorg Township
23 located in St. Louis County, Minnesota."

Combined Polling Place (District #2): Unitarian Universalist Congregation of Duluth
(City of Duluth, Precinct 12)
835 West College Street
Duluth, MN 55811

"This combined polling place serves all territory in Independent School District No. 709
located in the City of Duluth (Precincts 3, 8-14) located in St. Louis County, Minnesota."”
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Combined Polling Place (District #3): Holy Cross Lutheran Church
(City of Duluth, Precinct #22)
410 North Arlington Avenue
Duluth, MN 55811

"This combined polling place serves all territory in Independent School District No. 709
located in the City of Duluth (Precincts 15-20, 22-25) located in St. Louis County,
Minnesota."

Combined Polling Place (District #4): Asbury United Methodist Church
(City of Duluth, Precinct #32)
6822 Grand Avenue
Duluth, MN 55807

"This combined polling place serves all territory in Independent School District No. 709
located in the City of Duluth (Precincts 21, 26-30, 32-34) located in St. Louis County,
Minnesota."

Combined Polling Places (District At-Large): Use combined polling places for Districts 1-4

3. Pursuant to Minnesota Statutes, Section 205A.09, the polling places will remain open for voting
for school district elections not held on the same day as a statewide election between the hours of 7:00
o'clock a.m. and 8:00 o'clock p.m.

4. The clerk is directed to file a certified copy of this resolution with the county auditors of each of
the counties in which the school district is located, in whole or in part, within thirty (30) days after its
adoption.

5. As required by Minnesota Statutes, Section 204B.16, Subdivision 1a, the clerk is hereby
authorized and directed to give written notice of new polling place locations to each affected
household with at least one registered voter in the school district whose school district polling place
location has been changed. The notice must be a non-forwardable notice mailed at least twenty-five
(25) days before the date of the first election to which it will apply. A notice that is returned as
undeliverable must be forwarded immediately to the appropriate county auditor, who shall change the
registrant’s status to “challenged” in the statewide registration system.

B-10-19-3685 October 15, 2019



60

Expenditure Contracts Signed

October 2019

For your information, the Superintendent or the Executive Director of Business Services has signed the

following expenditure contracts during the month of October 2019.

Name Amount* Contract Source** Description
- American Indian Instruct students on uses and harvesting
*
Philip Savage $1,500.00 Education (DR) process of birchbark
First Witness Child - Safe and Strong Child classroom
Advocacy Center $5,000.00 Asst. Supt. (DU) presentations and staff/parent education
Sources of Strength « | Denfeld and Duluth -
(SOS) $10,000.00 East high schools (G) Training and support
School Date Books $400.00* Lester Park (SAF) Date books for students
SDcur:gg: ggwangggme $24.696.00* Office of Education Compass program for after school and
(DCSC) A Equity (DR) summer students at Myers-Wilkins
. . Provide services at middle and high
Zeitgeist $3,000.00* E)ﬁ;licte cszER(;ucatlon school during school, WIN and after
qurty school
g?tgcglr:;aci?? munity $3,870.00* Special Services (DU) | Preschool planning as required by IEP
Wolf Ridge $8,000.00 Stowe (SAF) FY21 Field trip
Manpower $20,000.00* | Technology (DU) Technology support

* Not to Exceed: If asterisk is noted, then the contract is has a guaranteed maximum price; District may
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and

may invoice much less).

** Contract is paid via monies from:

DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)




AGREEMENT

THIS AGREEMENT, made and entered into this 3rd day of October, 2019 by and between
Independent School District #709, a public corporation, hereinafter called District, and Philip
Savage, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:  (insert or atiach as appropriate)

1. Dates of Service. This Agreement shall be deemed to be effective as of October 25, 2019
and shal! remain in effect until June 30, 2020, unless terminated earlier as provided for herein, or
unless and until all obligations set forth in this Agreement have been satisfactorily fulfilled,
whichever occurs first.

2. Performance. The Contractor will teach Duluth Public School students the uses, harvesting
process of birchbark as a Cultural Art integration project.

3. Background Check. (applies to contractors working independent with siudents)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting & criminal history
background check on all of its employees assigned to the program.  Contractor is preciuded
from performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up to a sum not to exceed $1,5000 (one thousand five
hundred) $300 (three hundred)/ per day/session Contractor is required by Minnesota Statutes,
Section 270.66, subd. 3, to provide their Taxpayer Identification Number (TIN) used in the
enforcement of Federal and State tax laws. The TIN will be available to Federal and State tax
authorities and State personnel involved in the payment of State obligations. This Agreement
will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:
a. Payment shall be made by the District within 30 days of submission of a proper
invoice by the Contractor;
b. Any other terms of payment in the performance of services are meorporated by

reference in this Agreement,

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such

Page 1 of 4 Last Updared: 06/20/2018
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item. District reserves the right to offset any overpayvment or disallowance of any ttem or iems
at any time under this Agreement by reducing future payments to Contractor. This clause shall
not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, to its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contracter. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hercby agrees to defend, indemnify and
hold the District harmless from ali claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then 1n addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10. Notices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail: ISD 769, Duluth Public
Schools, Attn: Edye Washington, Coordinator of American Indian Education, 215 North 1%
Avenue Fast, Duluth, MIN 55802,

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to {mailing address with zip)

1. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

12. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties’ hereto,

Page 2 of 4 Last Updated: 06/20/2018
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13. Governing Laws. This Agreement, together with all its paragraphs, terms and Provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

14, Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shali not be changed or otherwise aitered except by
written agreement of the parties.

15. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30} days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals™; as defined in 13.02, subd. 5 of that Statute)} which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

17. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Dufuth Public Schools has approved
such insurance. Contractor shall maintain such insurance in force and effect throughout the term
of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the tollowing insurance
policies:

Workers’ Compensation Insurance:  Contractor must provide Worker’s Compensation
msurance for all its employees and, in case any work is subcontracted, Contractor will require
~ the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by théir duly authorized officers as of the day and vear first above written.

Pt i L it .
| {44 e e O#-14
(%Mr Signature , e SSN/Tax IID Number Date

i

ea

Program Difector Date

Page 3 of 4 Last Updated: D6/20/2018
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Please note: All signatures must be obtained AND the following must be completed by Program
Director before submission to the CFO for review and Approval. This contract is funded by the
following budget (include full 16 digit code):

s N A L DT S PP
O LS 1 20\ SHO L 305D

|38
XX | XXX | XXX | XXX XXX | XXXXXX

Lt tian Glae 6517

CFO/Executive Director of Business Services/Superintendent of Schools Date

Page 4 of 4 Last Updated: 06/20/2018



AGREEMENT

THIS AGREEMENT, made and entered inio this 4® day of October , 2619 , by and between
Independent School District #709, a public corporation, hereinafter called District, and First
Witness Child Advecacy Center, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT s to set cut the terms and cenditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:

1. Dates of Service. This Agreement shall be deemed to be effective as of Ociober 4, 2019 and
shall remain in effect until June 30, 202¢ , unless terminated earlier as provided for herein, or
uniess and until all obligations set forth in this Agreement have been satisfactorily fulfillad,
whichever cocurs first.

2. Performance. Safe and Strong Child© (Classroom Presentations and Staff/Parent Education)
3. Background Check. (applies 1o contractors working independent with studenis)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file,

I’ Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for
review if the District should request.

4. Reimbursement. In consideration of the performance of Coniractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Condractor for ils services and
expenses in performing said obligations up to a sum not  exceed $5,000.00 (five thousand
dollars and no cents) in total.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN
will be available to Federal and State tax authorities and State personnel involived in the payment
of State obligations. This Agreement will not be approved uniess TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are ag follows:

a. Payment shall be made by the Distriet within 30 days of submission of 2 proper
invoice by the Contractor;

Page 1 of 4 Last Updated: 08/19/2019
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b. Any other terms of payment in the performance of services are incorporated by
reference in this Agresment.

6. Propriety of Expenses, The fact that the Dristrict has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such
item. District reserves the right to offset any overpayment or disallowance of any item or fiems
at any time under this Agreement by reducing fuiure payments to Contracfor. This clause shall
not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, te its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and loca! taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of iliusiration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other faxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the Distriet harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitied to recover its
attorney’s fees and costs and dishursements incurred n enforcing this Agreement.

10. Motices. All nofices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Maii: [SD 709, Duluth Public
Schools, Atm: el Hryten , 215 Nortk 1* Avenue East, Duiuth, MIN 5580Z.

All netices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to First Wiiness Child Advocacy
Center, 4 West 5™ Street, Duluth, MN 35806.

11. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or

obligations under this Agreement in any way whatscever without the prior wrillen approval of
the District,

Page 1 of 4 Last Updated: D8/19/2010
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12. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid uniess in writing signed by the parties® hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

14. Entire Agreement. This Agreement contains the entire understanding of the parties hereio
with respect to the subject matter hereof and shall not be changed or otheérwise altered except by
written agreement of the parties,

15. Canceliation. Either party shall have the right to ferminate this Agreement, without cause,
upen (30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Coniractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant {o this Agreement.

17. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the msurance desciibed below and Duluth Public Schools has approved
such insurance. Contractor shall maintain such insurance in force and effect throughout the term
of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers' Compensation insurance: Coniractor must provide Worker's Compensation
insurance for all ils emplovees and, in case any work 1s subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation msurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commereial General Liability: Contractor is required to maintain insurance protecting it from
ciaims for damages for bodily injury. including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly emploved under the coniract.

18. Confiict of Interest and Fiduciary Buty: All contractors doing business with the Distriet

agree to foliow Pelicy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on
the District’s website.

Page 3 of 4 Last Updated: G8/19/2018
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly autherized officers as of the day and year first above written.

\/(Aw UGMMWZL éf/““&“iz_% jofi4 4119

f SSN/Tax ID Number Date '

/0 f/s//‘%
Dafe

Please note: All signatures must be obtained AND the following must be completed by the
Program Director before submission to the CFO for review and approval.

This coniract is funded by either (1) the following budget {inciude full 16 digit code}, (2}
will be paid wsing Student Activity Funds or (3} is no cost contract (e.g. Memorandum of

Understanding}. Please check the appropriate line beiow:

ﬁiﬂ Check if the contract will be paid using Disirict funds and enter the budget code In

the top hne below.
01 030 003 044 042 130500
XX KXX XXX XXX XX ):0.4:9.:0.0:¢

Check if the contract will be paid using Student Activity Tunds
_ Checl if the contract is « ne-cost contract such as a Memorandum of Understanding

Q}M&W %.QL/))@\, _ ipfief14

CFQO/Superintendent of Schools/Board Chair Date
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What is Sources of Strength?

Sources of Strength is a best practice youth suicide prevention project designed to harness the power of
peer social networks to change unhealthy norms and culture, ultimately preventing suicide, bullying, and
substance abuse. The mission of Sources of Strength is to prevent suicide by increasing help seeking
behaviors and promoting connections between peers and caring adults. Sources of Strength moves
beyond a singular focus on risk factors by utilizing an upstream approach for youth suicide prevention.
This upstream model strengthens multipie sources of support (protective factors) around young
individuals so that when times get hard they have strengths to rely on.

An Upstream Approach

Many of the suicide "prevention” efforts ccourring globally would be more aptly
described as intervention, primarily focused on teaching risk factors and waming signs
and equipping gate keepers to make mental health referrals. Sources of Strength
incorporates these intervention strategies, and expands on them. Our primary mission
ts 1o move upstream in the prevention cycle: to build resilience, increase connections,
change unhealthy norms around help seeking and codes of secracy and silence, 1o
teach healthy coping strategies, and {o ultimately prevent the very onset of suicidality.

A Rising Tide Lifts All Boats

By empioying this approach we have a more comprehensive and universal model of

prevention thal can have Impact on a wide variety of issues beyond suicide, including
substance abuse, bullying, violence, truancy and more. Ulimately, it's not just about



With implementations across the United States, Canada, Australia, and
many American Indian/Alaska Native and First Nations communities,
Sources of Strength is one of the most widely disseminated and
rigorously evaluated upstream prevention programs in the world.

Sources of _'S;tr;egggth_ih&g Eﬁ@ﬁ%@%ﬁ&ﬁﬁ@@i in research projects thh

. Uﬂivefsétyb??(}c-hes,'tek - Austrafian National University

« Stanford University « Black Dog Institute
- .Johns Hopkins University + National Institute of Mental Health
« University of Manitoba + Centers for Disease Conirol

"Sources of Strength is the first
suicide prevention program involving
neer leaders to enhance profective

factors associated w

suicide at the school population level!
- Wyman (2010)

Additional outcomes have shown:

¢ increase in connectedness (o adults « increase in positive perceptions of adult support

« Increase in school engagemernt + Increased acceptability of sesking help

+ increase in likelihood to refera « Largest increases amongst students with &
suicidal friend 1o an adubt history of suicidal ideation

Wyman, P et al. (2010). An outcome evaluation of the Sources of Strength sulcide pravention pragram defiverad by adolescent

Lt

peer feaders in high schools. American Journal of Public Health, Vol 100:1653-1661.




This Memorandum of Agreement is o provide Year Two Sources of
Strength training at Duluth East High Schoal and Denfeld High School.

Ueliverables

Below is a brief summary of specific deliverables on the part of Sources of Strength and responsibilities on
the part of Duluth Public Schools, Duluth East High School, and Denfeld High School. These deliverablas
and responsibilities will be further outlined in the Project Activities section below.

SOURCES OF STRENGTH

Specific duties of Sources of Strength include the following:
- Provide a Sources of Strength National Trainer to support schools in implementing an innovative,
evidence-based, upstream prevention program.

* Provide on site trainings for Duluth East High Schoot and Denfeld High School Adult Advisars an
Peer Leaders.

£

» Provide ongoing support services and resources for Duluth East High Schoot and Denfeld High

School Adult Advisors and Peer Leaders as they seek effectiveness, fidelity, scalability, and
sustainability in their prevention programming.

DULUTH PUBLIC SCHOOLS
Specific duties of Duluth Public Schools include the following:
¢ Assign a leader to work with Sources of Strength Duluth East High School and Denfeld High School
and any local pariners.

< Assistin recrufting Duluth East High School and Denfeld High School Peer Leaders and Adult
Advisors.

5

- Provide or help in organizing location for frainings to take place.

 Participate i support framework 1o ensure fidelity and effectiveness of implementation.



DULUTH EAST HIGH SCHOOL, DEMFELD HIGH SCHOOL, AND ANY PARTNERING AGENCIES
Specific duties of Duluth East High School and Denfeld High School and any local partners include the
following:

« Assist in identitying Adult Advisors to work with Peer Leader teams (1 1o 10 ratio).

« Assistin recruiting Peer Leaders (aiming for 10% of school population) and obtaining gpyrem
parental consent for participation in the project [ferm “

2

« Provide drinks and snacks for Adult Advisor and Peer Leadear trainings {if necessary).

Provide a time and location for Adult Advisor and Peer Leader trainings to take place, following
Sources of Strength room set-up guidelines i )

Provide a time and place for Peer Leader teams and Adult Advisors to conduct planning meetings
(2% per month) during their messaging phase.

- Adult Advisors participate in support phone, webinar, or on-site contacts during the action step
phase of the project.

implement Sources of Strength program with fidelity, following safe messaging guidelines.

73



Training Phase

implementation will begin in the fraining phase which will include the following areas of focus:

- Training Adult Advisors/Coordinators - This is 2 three to six hour fraining for Adult Advisors who
will be supporting and guiding Peer Leader teams. This training is held in the local communities/
schools, generally the day before a peer training or the morning of a peer training. It will cover core
philosophy of upstream and strength-based pravention, sovial network theory and safe messaging
strategies. This training will provide experiential learning, set expeciations and requiremants of
adult roles during a Peer Leader training, as well as outlining their ongoing role in the program.
Aduft Advisors/Coordinators will also be given access to the myriad support resources available

Peer Leader Training - This is 2 five to six hour training with 8 group of 15-80 Peer Leaders
{depending on school size), along with Adull Advisors. The trai;@inq is highly interactive and focuses
on empowering Peer Leaders to leverage the power of their influence (o becoms agwtg of
change and connectors to help in their schools and communities. Pee der teams are requested
to meet back together within ten days of training and complete their first peerto-peer campaign
within the first thirty days following training. Peer Leader teams are advised to have planning
meetings twice o month on an ongoing bazis, where they will continue to grow in strength based
sharing/messaging and plan various hope, help, strength besed messages and campaigns.

Support Phase

Sources of Strength treats every institution we worl with as part of our team. Relationships and individual
support are very important to us. Our model is flexible, and our impiemeniations are tailored to vour
specific schools/communities. The team at Sources will help implement and promots the program with
you, ensuring the peer teams gain maximum benefit from participating in this Innovative prevention
program. Through communication and feedback from Duluth East High School, Denfeld High School, local
communities, and in parinership with Duluth Public Schools we will offer support to:

Connect Adult Advisors and Peer Leaders with resources; campaign materials, social media

resources, website tools, webinars, videos, efe.

* Implement an automated weekly email/text system for Adult Advisors and Peer Leaders fga%uz’mc;
tips and toeas that assist during the first three months of startup. These can include video cling,
teaching points, stories, campaign examples from other peer teams, and newly developed
resources.

- Develop a support call plan to help guide Adult Advisor and Peer Leader teams through & process of
brainstorming campaign ideas and activities, troubleshooting, and problem solving.



Year Two: National Trainer Led Training at Duluth East High School Falf 201¢
and Denfeld High School

Year Two: Support Phase 2019-2020 Schooi Year




Year Two Training
sources of Sirength National Trainer will travel and train at Duluth East High School
and Denfeld High School 1o assist in the implementation of the program.

Z Schools @ 85,800

Support Phase

Ongoing webinar and teleconference support, assisting Duluth East High School and
Denfeid High School through automated support systems and consultation around
sustainability and fidelity.

Additional Pregram Licensure

After the initial three year implementation period with National Trainer led Sources of
Strength Trainings each school year (§5,000 per vear/per school), teams can either
continue to contract with Sources of Strength to offer training (55,000 per training/per
school) or shift to paving 2 yearly licensing fee of 3500 per sustaining school and

$750 per new school for ongoing materials and support.

§10,000

includad in
program costs

Varies
dependinp on
scale




Compensation/Budget:
Sources of Strength shal

fecetve cost reimbursement from Duluth Public Schoote for the deliverable and

costs outiined above totaling $10,000.06,

Suurces of Strength will invoice for the full amount of $10,000.00 upon completion of school trainings or

when requested by pavee.

Authorizing signatures

201910

Cathy Erickson
Chief Financiat Office
Duluth Public Schools

P
Daniel Adams

et

Daniel Adarmg

Director of Traming
Sources of Strength
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s 2020 Imagine 8.5x11 Coniract Lafayette, IN 475052874

Phone: (B0D) 705-7526

R, {Order online @ schooldatebooks.com Fax: (763) 471-8874
Schoct Administrator Contact Dabte: 10/4/201%
Legter Park Elemientary Ms Suszn Lehas, Principal Ms. Tracy Thompson, Adiministrative Assistant Sales Rep: Rith Oyr
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* Exchange policy: Custom orders {which includes handbook, personalized/custom cover, or any enhancements) cannot be exchanged. Non-custom orders can be exchanged for a
different product at schoot's shipaing expense, {Shipping must be via traceable mathod within 30 days of receipt,) No returns. i .

Buyer understands that kandboak materiai and cover artwerk are to be providad to Schogl Datebooks, Inc, {“SBI1") in the fermats specified ard within the deedines provided n order (o guarantee defivery by the
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One-Year Contract

Three-Year Contract
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Title
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AGREEMENT

THIS AGREEMENT, made and entered into this 1¥ day of October, 2019, by and between
Independent School District #709, a public corporation, hereinafter called District, and Duluth
Community School Collaborative, an independent contractor, hereinafier called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as foilows:

I. Dates of Service. This Agreement shall be deemed to be effective as of October 1, 2019 and
shall remain in effect until June 30, 2020 , unless terminated earlier as provided for herein, or
unless and until all obligations set forth in this Agreement have been satisfactorily fulfilled,
-whichever occurs first.

2. Performance. The Compass program will be provided after school and during the summer to
students of Myers-Wilkins Elementary. It will offer safe, nurturing, and enriching experiences
designed to build students’ academic, creative, and life skills.

Location: Myers-Wilkins Elementary School

Schedule: Meets Monday - Thursday
2:30-5:00 p.m. October 2019-May 2020
8:30 a.m.-12:30 p.m. June 2020- July 2020

Program goals:

L. Provide tutoring and enrichment activities after school and during the summer.

Maintain communication between classroom teachers and Compass staff to identify
students’ needs and goals.

3. Foster positive relationships between school, home, and community.

Lo

Cuicomes for Participants:

1. 100% of participants will have an Individual Leaming Plan (ILP) with clearly stated
goals and outcomes.

2. Safe, reliable transportation will be provided for participants.
Parents/guardians and community members will be offered engagement opportunities,
and parents/guardians will receive regular communication about their child’s activities.

Program Design:

Page T of'6 Last Updated: 08/19/2019



Beginning in October of 2019, students who are referred to the program will participate in
after-school enrichment classes focused on academic support, Social Emeotional Learning, and
STEM education. Students will receive structured, academic instruction by gqualified instructors.
In addition, once a week, students will have a choice of a science, arts, hteracy, leadership, or
health/recreation-based class. Each student enrolled in Compass will have an assigned Family
Liaison and an Individual Learning Plan that connects out-of-school-time programming with
in-school academics.

The Contractor will be responsible for maintaining program fidelity in accordance with the
specified outcomes and implementation design. Appropriate assessment tools for measuring
outcomes and reporting results will be the responsibility of the Contractor.

The Contractor will be responsible for recruitment, training, support, and compensation of the
project coordinators and contracted instructors. Contractor will also purchase supplies required
for the program and be responsible for the costs of transportation.

Assessment:

Student outcomes will be reported to the Principal of Myers-Wilkins and the OEE Coordinator 2
times annually through compilation of attendance data and surveys. Report summaries will be
provided upon request. '

Projected Budget:

Cost ktem Purpose Outcome Annual Cost

Description 10/1/19-6/3G/2

0
Direct service Provides direct instruction i the | Provide safe, Total Cost:
staff to deliver Compass program; develops and | nurturing and $11,000
| progranuming impiements educational and enriching

social emotional curriculum; experiences to build

collaborates with teachers to students” academic,

develop ILP’s and provide creative and life

needed support for students; skills;

escorts students home on bus or | Safe, reliable

other transportation. transportation will be
provided for
participants.

Transportation | Provide bussing or other Safe, reliable Total Cost:
transportation for Compass iransportation will be | $12,0600
participants; provide provided for
transportation for families for participants.
school events.

Page 2 of 6 Last Updated: 08/19/2019
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Supplies and fees | Supplies to support Compass Provide safe, Total Cost:
program; registration or field nurtaring and $1,696
trip fees for participants. enriching
experiences designed
to help buiid

students’ academic,
creative and life
skills.

Total Cost for _ $24,696
10/1/19 - 6/30/20

3. Background Check. (applies to contraciors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract unti! the results of the criminal background check(s) are on file.

It Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and wili be made available for
review if the District should request.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses m performing said obligations up to a sum not to exceed $ 24,696 in total.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
ldentification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN
will be available to Federal and State tax authorities and State personnel invoived in the payment
of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 davs of submission of a proper
invoice by the Contractor,

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shail not preclude District from questioning the propriety of any such
item. District reserves the right to offset any overpayment or disaliowance of any item or items
at any time under this Agreement by reducing future payments to Contractor. This clause shail

Page 3 of' 6 Last Updated: 08/19/2019
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not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, io its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
dependent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10. Netices. All notices to be given by Contractor to District shall be deemed to have been
“given by depositing the same in writing in the United States Mail: ISD 709, Duluth Public
Schools, Attn: William Howes - OEE Coordinator, 215 North [ Avenue East, Dulath, MN
55802.

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to: Duluth Community School
Collaborative, Attn: Katherine Mueller, 1027 N 8 Ave E, Duluth, MN 55805.

I'T. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District. *

2. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties® hereto.

Page 4 of ¢ last Uipdated: 08/19/2019
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13. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

14. Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties.

15. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (3¢ days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respeet to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

17. Insurance. (If applicable) Contractor shali not commence work under the contract untif
they have obtained all the insurance described below and Duluth Public Schools has approved
such insurance. Contractor shall maintain such insurance in force and effect throughout the term
of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers” Compensation Insurance: Contractor must provide Worker's Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

18. Conflict of Interest and Fiduciary Duty: All contractors doing business with the District

agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on
the District’s website.

Page S of ¢ Last Updated: 08/19/2019
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and vear first above written.

P LY

ke _p ST d Y Y- 2oc7 T 2Y jcl7 /19
Contractor Signature SSN/Tax ID Number Date
: s T y’- &
. %A}L% W /49
Program Director //(«_,Ai—- Datie

Please note: All signatures must be obtained AND the following must be completed by the
Program Director before submission to the CFO for review and approval.

This contract is funded by either (1) the following budget (include full 16 digit codey, (2)
will be paid using Student Activity Funds or (3) is no cost contract {e.g. Memorandum of
Understanding). Please check the appropriate line below:

A Check if the contract will be paid using District funds and enter the budget code in
the top line below.

! Y B A3 Gax [ 3050 ¢
XX XXX XXX XXX XXX XXXXXX

Check if the contract will be paid using Student Activity Funds

——... Check if the contract is a no-cost contract such as a Memorandum of Understanding

RIS ofrlig

CFO/Superintendent of Schools/Board Chair Date
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AGREEMENT

THIS AGREEMENT, made and entered into this 10th day of September, 2019 , by and
between Independent School District #709, a public corporation, hereinafter called District, and
Zeitgeist Center for Arts & Community , an independent contractor, hereinafter called
Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
m this Agreement.

The terms and conditions of this Agreement are as follows: (insert heve or attach as
appropriate)

L. Dates of Service, This Agreement shall be deemed to be effective as of September 16, 2019
and shall remain in effect until June 30, 2020 , unless terminated earlier as provided for herein,
or unless and until all obligations set forth in this Agreement have been satisfactorily fulfilled,
whichever occurs first.

2. Performance. The Contractor will provide services at the middle and high schools during
after-school activities, school class periods, and W.LN. periods in the following areas: Recruiting
ARE student participants, Recruiting Volunteers and Spoken Word Artists for ARE, Facilitating
the Be Heard Poctry Slam Program, Assist ARE youths 1n developing and presenting their
narratives, Working with Truartspeaks (Be Heard Poetry Slam organizers) staff on hosting
Duluth Semi-Final, Design & Video Editing, Event Planning, Marketing for Slam Preliminary.
“The Be Heard MN Youth Poetry Slam Series is an annual youth program that identifies six
Minnesota youth poets between the ages of 13-19 to represent the state in the international Brave
New Voices youth poetry slam festival. Be Heard advances literacy levels and leadership skills
of participants through cohort specific writing and performance workshops, community
engagement activities, and specialized training for participants.

3. Background Check. (applies to contraciors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is preciuded
from performance of contract until the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for

review if the District should request.

4. Reimbursement. In consideration of the performance of Contractor of its abligations
pursuant to this Agreement, District hereby agrees 1o reimburse Contractor for its services and

Page 1 of' 5 Last Updated: 08/18/2019
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expenses in performing said obligations up to a sum not to exceed $25.00 hourly and $ 3,000.00
in total.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number {TIN) used in the enforcement of Federal and State tax laws. The TIN
will be available to Federal and State tax authorities and State personnel involved in the payment
of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper
mvoice by the Contractor; '

b. Any other terms of payment n the performance of services are meorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preciude District from questioning the propriety of any such
item. District reserves the right to offset any overpayment or disallowance of any item or items
at any time under this Agreement by reducing future payments to Contractor. This clause shall
not be construed to bar any other fegal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programmin gin
any fashion, or appropriate the contents of the programuming, or any portion thereof, to its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

§. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
n this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of iliustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, mdemnify and hold the District

harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements mcurred in enforcing this A greement.

Page 2 of 5 Last Updated: 08/19/2019
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16. Notices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail: ISD 709, Duluth Public
Schools, Atin: Office of Education Equity - Duluth Public Schools , 215 North 1% Avenue East,
Duluth, MN 55802,

All notices to be given by District to Coniractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to {mailing address with zip): AH Zeppa
Family Foundation DBA Zeitgeist Center for Arts & Community 222 E Superior St, STE 326
Duluth, MN 55802 Contact: Brooke Wetmore, (218) 336-1361,

1. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District,

12. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties® hereto,

13. Governing Laws. This Agreement, together with all its paragraphs, terms and Provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

14. Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties,

15, Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30) days written notice to the other party as provided for in this Agreement.

16, Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute} which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

7. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Duluth Public Schools has approved
such msurance. Contractor shall maintain such insurance in force and effect throughout the term
of the confract.

Contractor is required to maintain and farnish satisfactory evidence of the following insurance
policies:

Workers” Compensation Insurance: Contractor must provide Worker’s Compensation
nsurance for all its employees and, in case any work is subcontracted, Contractor will require

Page 3 of 5 Last Updated: 081942019
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the subcontractor to provide Workers® Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
ciaims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

18. Conflict of Interest and Fiduciary Duty: All contraciors doing business with the District

agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on
the District’s website.

Page 4 of 5 Last Updated: 08/19/2019
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENYD { set forth above, the parties hereto have caused this Agreement io be executed
duhorized officers as of the day and year first above writter.

A e h 204492677 Jp-2i~19

Contraptor Signftyre ‘*;‘ SSN/Tax ID Number Date

g y /-

Xﬁ%/ﬁ%ﬂﬁk JJ /Ejff?
Program Director ¢ V&V 1 V \J Daté /

Please note: All signatures must be obtained AND the following must be completed by the
Program Director before submission to the CFO for review and approval,

‘This contract is funded by either (1) the following budget (include full 16 digit code), (2}
will be paid using Student Activity Funds or {3) is no cost contract (e.g. Memorandam of
Understanding). Please check the appropriate line below:

_KW Checl if the contract will be paid using District funds and enter the budget code in
the top line below.

0l 605 005 313 311 130500

|
I
XX XXX XXX XXX } XXX XXKXKY

. Check if the contract will be paid using Student Activity Funds

o Check if the contract is a no-cost contract such as a Memorandum of Understanding

s
iy <ol e
_ (&@f\;&s’if\; Ti\i}ﬂq{t\"w ) _@_{éﬁi\i!ﬂ’? B
CFO/Superintendent of Schools/Board Chair ' Date

Page 5 of' 5 Last Updated: 88/19/2019



Special Services Departmerit
Independent School District #709
215 N 1 Ave E

Dututh, MN 55802

© Public Schools

CONTRACT FOR PRE-SCHOOL PLACEMENT

THIS AGREEMENT, made and entered into this 4 day of October, 20619, by and between
Independent School District #709, a public corporation, hereinafter called District, and
- Concordia Community Arts - Play Care, an independent contractor, hereinafter called
Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows: (insert here or attach as
appropriaie)

1. Dates of Service. This Agreement shall be deemed to be effective as of September 3, 2019

and shall remain in effect until May 22, 2020, unless terminated earlier as provided for herein, or
unless and untif all obligations set forth in this Agreement have been satisfactorily fulfilled,
whichever occurs first.

2. Performance. WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary to retain

the services of a qualified agency to meset needs documented in 75 individual Education
Plan {IEP).

Whereas the AGENCY is duly qualified to perform these services for preschoot program as determined
by student's IEP team.

NOW THEREFORE, the parties agrae as follows:

The AGENCY shall provide the following services: Preschool programming for 8 hours (480 minutes)
Monday/Tuesday/Wednesdav/Thursday, 8:30-4:30, and 4 hours (240) Friday. 8:30-12.

The AGENCY shali perform these services at: 2501 Woodland Avenue Duluth, MN 55803,

The approximate date the service will begin is, September 3, 2019 and shall not extend beyond May 22,
2020; the contract not io exceed a total of 8 Months (attending 5 Days per Week - M/T/W/Th 8:30-4:30,
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Friday 8:30-12. (District will pay 3 days per week @ $430.00 per month and parents o cover remaining
balance),

The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as follows: Supervision will
be provided by the Special Education Director logated in the Special Services Department. Student
attendance will be provided to the Early Childhood Special Education {(ECSE) program at
Historical Old Central High School (HOCHS) on the 15t of each month for the preceding month.

3. Background Check. (applies to contractors working independent with studenis)

Contractor must provide an exccuted criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract unti! the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for
review if the District should request.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up to a sum not to exceed $ 3870.00 in _total.

Contractor 15 required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN
will be available to Federal and State tax authorities and State personnel involved in the payment
of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper
invoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such
item. District reserves the right to offSet any overpayment or disallowance of any item or items
at any time under this Agreement by reducing future payments to Contractor. This clause shall
not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, 10 its own



use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this’ Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement. '

Accordingly, Contractor shall be responsibie for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
inclading by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmiess from all claims relating to its work pursuant to this Agreement.

in the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this A greement.

10. Notices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail: ISD 709, Duluth Public
Schools, Atin: Jason Crane, 215 North 1% Avenue East, Duluth, MN 558072.

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to ( matling address with zip) Concordia
Community Arts Playcare, 2501 Woodland Ave, Duluth, MN 55803,

I1. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

2. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties’ hereto,

3. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

14. Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hercof and shall not be changed or otherwise altered except by
written agreement of the parties,
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15. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or dissemimates pursuant to this Agreement.

17. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Duluth Public Schools has approved
such insurance. Contractor shall maintain such insurance in force and effect throughout the term
of the contract,

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers” Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

18. Conflict of Interest and Fiduciary Duty: All contractors doing business with the District
agree 1o follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on
the District’s website.
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

Contractor Signature SSN/Tax 1D Number Date
\"‘-n : ,
b zegon C gyl telly 7
Prograé;)l)irector Date

Please note: All signatures mus! be obtained AND the following must be completed by Program
Director before submission to the CFO for review and approval,

This contract is funded by either (1) the following budget (include full 16 digit code). (2)

will be paid using Student Activity Funds or (3) is no cost contract {e.g. Memorandum of
Understanding). Please check the appropriate line below:

- Check this box if the contract will be paid using Student Activity Funds

Ll Check this box if this contract is a no-cost contract such as a Memo of Understanding

%:;O.w\, 0-3-14

Superintendent of Schools/Board Chair Date

CFQ/




Program Contract

School Groups

Don Lepper donald.lepper@isd708.0rg

Is the Coordinator’s name correct? If not, please
Stowe Elementary correct below:
715 107st Avenue West, Duluth MN 55808 New Coordinator name:

Ermail Address:

Deposit: You have made a reservation to stay for September 30, 2020 - Qctober 2, 2020 with 50

participants. To hold yvour reservation we require a deposit of $750.00. This contract is valid for 30
days after receipt.

Cancellation Policy: Cancellations require 60 days’ notice prior to your scheduied arrival date to
receive a full deposit refund. *Notify us immediately if you need to cancel this reservation.

By signing below, | agree to the terms listed above:

Printed Name: Title: .

Donald  Lepper eathne - Gerade 5

Signed Name wade ﬁﬁ%m” Date 00 / = / aote

Billing Contact: Rienda \/a ndell Billing Address: < e e e
. [ . !
Billing email address: . s . Q_O\ fj{;: V;: 5308
brenda , vandell@ sd 7109, ¢ g © U«QU'H;\ - =2 B
' VA
Cardholders Name: [] same as billing contact Cardholders address:= Belilaers
Elementary Stowe 215 p. |SE Aue é-. D@ u.+L\ AN
Credit Card & ‘ ) Exp Date: o V: -~
5550 0800 OI79 6957 O3 2022

if unable to pay at this time, when can we expect
vour deposit?

\.mogo&\ Nedhan GlocKle

Wt 80 om

Catherine Erickson, CFO

e o -
.&ij { T

L

Return to: 6282 Cranberry Rd ~ Finland, MN 55603 or fax to: 218-353-7762
Today’s Date: September 26, 2019
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*Comhensaﬂdn inoiades bése grbss sala
candidate during the first iwelve (12) monihs of employment.
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Marmpower
ASSIGNMENT DETALS
JOB DESCRIPTIONS AND LOCATIONS®
aob Tile obDescription Catich
General Office Generatl clerical, reception; bookkeeping, customer service Dukuth, MN
Light industrial Casual iabor, maintenance & janitorial work; Jift of 158 or less | Duluth, MN

~ if the parfies decide fo change the scope of the Order by, for example, adding or delefing jobs or locations, they must execute an amendment 1o this Order reflecling
the infended change. Manpower reserves the right not 1o provide an Assigned Employes or candidate for any reason.

RATES~
CalebiTile Lo Al H'iMarkap Percentage ofHoufly Rate - 7 [ZEmployes Honrly Pay iate - .- Straight Time: BiflRate
General Office 45% TBD T80
i IT Suppon Techmician 45% L §23.75 $34.44 (not io exceed 320,000} _—
|_Light irdusirial 46% | 78D TBD

{Select either straight tirme or markup as the method of calculating rates and deiste e ol not used]
¥ The above Raies are comprised in part of the following costs associated with Manpowsr's Employsr Obligations and are subject 1o Settion 3 of the Order: FICA,
FUTA, SUTA, and Worker's Compensation statutory minimurss,

ADDITIONAL BACKGROUN

Reqdired

Grzmmai. Record Check

Singie County of current residence 7 year history pius £ 2500 per employee.
nafionwide dalabase search
Drug Tosts & pane! Urinalysis $ 35.00 par amployes
ADDITIONAL DETAILS
sl [ ; : T ey
Workwesk Assigned Employee will perform & standard eight (8) hour work day during the course of a standard work week {Monday through Sunday),
Paymaent for The pricing provided above does not contempiate Kon-exempt Assigned Employess {as “non-exempl employee” is defined in he Far Labor
Overtime Standards Act or relevant stafe law} working overtime. If Assigned Employee worics more than forty (40) hours in any one work week, Manpower
will be compensated by Client for the additional hours at @ rate of one and one-haif tines the Assigned Empioyes's straight-time bill rate.
Likewise, ¥ the Assigned Employee works more than eight (8) hours in any one day in a jurisdiction thal requires overlime pay to employees in
such circumstance, or in jurisdictions in which other overtime or double-time obligations are imposed by slalute or regulation, Manpower wift be
compensated by Client for the additional hours by mulliplving the Assigned Employee's straight-time bill rate by the same multiplier that Manpower
is lsgally reguired to apply fo the Assighad Employes's pay rate. Any hours retuired to be paid ai premium rates will be included on time Elips.
Limited in the event thal Manpower removes an Assigned Employes pursuant fo Section 2 of the attached Terms and Conditions, Client will be relieved of
Warranty the abligaiion to pay for e first four 4) nours of work performed by that Assigned Employes.
Additionai Fees in the event Client cancels an assignment without providing 24 hours’ notice prer to the commencement o the agsignment Client agrees fo pay |
the bill rate for four (4} hours of work pericomed,

lentpemite-any Assigned. Ermployes 1o transfel-dv-anotherentity's payrolinsorderitns parform
e plasementdesin e amoynlot 3600 for-eath sa0h Assigned-Employee. i
Fhiras:away any of Manpower's employees
. . l-pay-Mansawer
AssinedEmployee lsion assignmentas reforenced Gelow:

fienl'efatiiles:
ol forsinmont
sperformingiservices orobligations
“engtof ims the:

: candidate-referals -orihssigned Employees in
irectihi n'ng'-con'versidnﬁfee_ Bush

Atduringtheitenm

1y, gross compensafion for services, fees, wages, guaranteed and/or anticipated bonus and commission sarnings, o be made to the
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FAST TRACK AGREEMENT (PURCHASE ORDER)

[ Company Name: Duluth Public Schools - 18D 709 [ Phone: 218-336-8700

i
Contact Name: Bart Smith \ Titie: Technology Manager
Street Address: 215 N 15 Ave. E.
City: Duiuth | State: MN ] Zip: 55802
Billing Address (if different than above):

[ City: | State: | Zip:

Branch Manager Name:  Amy Galbraith | Account Manager Name: Tracy Martingon
Phone:  218-727-BR91 Phone:  218.727-8891

Street Address: 11 E. Superior Streal, Suite 110

City:  Duluth | State: M | Zip: 55802

LEffective Date: 10/1/2018

ACKNOWLEDGED AND ACCEPTED:
ManpowerGroup US Inc., g Wisconsin Corporation with i#ts principal office located at 100 Manpower Place, Milwaukee, Wisconsin
53212, and applicable subsidiaries {(*Manpower™, and Client, as defined above, in consideration of the mutual covenants contained

herein, agree to the Terms and Conditions attached hereto and incorperated in this Purchase Order (the “Order®) as of the Effective
Date above.

The undersigned representatives, with the authority to enter infc and execute this document, have read, understand, and agree to the
terms of this Order.

Duiuth Public Schools - 1SD 708 ManpowerGroup US inc.
el o 10/,
Noxtiun, Qe 0/
Authorized Signatory Date Authonzed Signatory Date
Cathy Erickson, CFO/Exec. Director of Business Services Amy Galbraith, Duiuth Market Manager
Printed Name / Titie Printed Name / Title

Ol- ok DiZ- ©po- 000 1DBSEC
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TERMS AND CONDITIONS

1. Bervices. Menpower will provide Assigned Employes(s) io perform wark on behalf of the
Client and at the Client's direction.  Manpower wif provide the staffing services generally
desoribed as follows' recruiting, inferviewing andlor seraening candidates; praviding offers of
employmant 10 gqualified candidetes when appropriate: aesigning candidates who have
ascepted amployment with Manpower who, in Manpowar's judgment are gualified to parierm
the type of work desecribed by Client {"Assignad Employees”) and removing any Assigned
Employees at the requast of Ciient for any lawiul rsason  in =ddition, on behalf of al
Assigned Empioyees, Manpawer wlil malntain personnel and pawroh records, pay, withhold
and transmit payroll taxes; establish and contribute 1o such benefi programs as Manpower
deams appropriate; make ampioyer shared responsibiify payrments required under the
Affordable Care Act “ACA™; make unempioyment contributions; and handle unemplaymant
and workers' compensation ciaims with respect to compensation that Manpower has agraed
io pay {"Ereployer Obligations”). For purposes of the ACA, Manpower will treat &l Assignad
Employees as common-faw emplovess of Manpower Manpower wii sereen the Assigned
Employess based on the speciic checks and tests sei forth above. if any. the actial cost of
which will be pessed through to Cllent. Any discoveries, inventions, concepts or ideas
fincluding impravernents and modifications therett; made o conceived sclely or jointty with
othars by any Assigned Empioyes in connection with work to be performed hereunder will be
the praperty of Ciient as “work made for hire” Manpower Assigned Emplovees are not
entitied to benefits offered or previded by Client t¢ ils own stafl, The Assigned Employes(s)
will perform the work on behalf of Client at the locations within the United States specified
within the Assignment Details

2. Limited Warranty. Manpowsr warrants that the sarvices of Assigned Empioves will be
provided utilizing reasonable care and skilt in accordance with customary industry standards.
Ir the event that Client is not satisfied with the performance of any Assigned Employee, then
upon Client's written request, Manpowsr will remove the Assigned Employee with whom
Client is not safisfied from the assigiment, relieve Clent of the oblination 1o pay for the
numter of howrs of work specified within the Assignment Detalls and performad by the same
Assipned Employes and use ts best afforts 1o provide a rentzcement Assigned Employes as
soon as praclicable (the “Limited Warranty"). The timited Warrarty described herein shall be
Manpowers sole obligation to Client and Cllenl's exclusive remedy with raspect o any
nenganiormity or aeficiency in services, work product or defiverabies furnished to Client.

3. Payment Manpower is solely responsibie for compensating the Assigned Employee for
the work performed. Cilent agress 1o pay Manpower for its staff ng services and any other

costs of fees at the rate(s) sef forth above. Client understands and acknowladges that such”

rates Include payroll bunden costs, which represent the allocated share of estimated Employer
Obligations.  Manpower will invoice Client weakly at the address set forih above. Payment
will be due upon raceipt of invaice, Manpower may charge inlerest at the rate of one and one-
nalf percerd (1 172%) per month an any amounts unpaid after foty-five (45} gays of invoice
date.  Any fafe invoicing by Manpower shall nol affect Clienf's obfigation to pay for senvices
rendered. Amounts invoicad for work performed by Assigned Employess will be caloulated o
the basis of hours shown on fManpower §me records  Client or Clients designated
represerative wili aporove Manpower ime slips wilhin forty-gight (48} houwrs of receint,
cartifying that the hours shown ame comect and authorizing Manpower o ofl Client for the
hours worked by the named Assigned Empicvee. ¥ Client or Clients designated
reprasentative are unavailable to approve time siips within forty-eight (48) hours, Manpower is
authorized o approve such time slips, ang such signad time shios will be conclusive as to the
number of compensable howrs wotked by each Assigned bmplovee for that workwesek,
provided that Client will have thiny (30} days to contest any nacourasies in sueh fime slips
Client agrees that It will not request or require thal Assignec Employee wark any nours not
recorded on a ime sip. i Manpower is reqiéred 1o increase wage and/or payroll burden costs
al any time during the tem of this Order as the direct resull of any determination. order or
action by any applicable federal, stafe or local governmental autharty, including, but not
limited to, paid sick isave. prevaling wage and benefil requirements, or in order to meel
Employer Obligations, Client will reimburse Manpower for any such increase or egquitabie
adiustmant.  Any sales. use, excise or ofher sueh tax levied as 2 resull of perfomance
hereunder will De paid by Chent.

4. TermfTermination. The emn length of this Order will be one {1) year from the Effective
Date specified above and may be renswed by mutue! witien agreement of the Parties. Tither
Party may taminate this Order without cause upon thirly (30) days written nofics to the other
Parly Notwithstanding any cther provision of this Order, either party may terminate this Groer
immediately in the event the offer party declares or becomes bankrupt or insaivent, disscives
or discontinues operations, or falis 10 make any payments within the fime neriods spacified in
this Order Upan termination of this Order, Manpower will oramply provide an hvoice 4o
Client for ali fees incurred by Cllert unider this Order and Gliant wit say all amounts set forln
on the invoios within thirty (30) days of receipt, Temination of this Order shall terminate all
assignmenis.  Notwithstanding sny period of parfonmance set forth herein, efther Pary may
ienvinate an assignment upon reasonable prior written notice, which may be sent via emai

5. Chent's Responsibilities. Client agrees to supsrvise and conirg! the wark, premises,
brocesses and systerns to be parfermed by Assigned Emploves(s) and fo review and appmove
the corrasponding work product  in addition, Clierd will cantrl the davalopment. quality ang
Implementation of the work product and provice the Assigned Associztes with a2 safe

waorkplace environment. Cliert wifl provide Manpowsr with 2 job deseription that accurately
summanzes the primary duties of all Assigned Employees. This job deserption will be
provided to Manpowsr prior to the Assigned Employee's commencing his or her assignment
Client wifl not make meterial changes In 2ny Assigned Ermployee s fob difies or risks withou
Manpower's prior written approval. Cllent wil net entrust any Assigned Empioves with
unattended property o valuables, such as cash, nagotiable instruments, keys. merchandise
and confideniial or trada secret Information, other than as is siidlly required by the job
description provided to Manpower.

& Compliance with Laws  Manpower shal comply with &l appiicable national, state and
local laws and reguiations governing the provision of Sarvices and Manpowsers business
gererally.  Client shall comply wilth all applicable national stale, and local laws and
reguiations governing the wark product, performance of work by Assigred Employees and the
Clienf's tusiness generally. The narlies agree to comply with all apnlicabie laws ragargding
non-disorimination i empiaymeant, falr labor standards and data privacy

7. Ceonfidentiality  Bofh partes ecknowledge that thay may receive information that is
proprietary o canfidenfial to the other party or its affiliated companies and thair dients
During the term of this Order and for one (1} vear thereafter. both parlies agree to take
reasgrable measires to hoid such inforation in stiet confidence and noi to disclose such
information to third parties or o usa such information far any purpose whatsoever other than
performing hereunder or as required by law. Upon the expiration or temination of this Grder
each Parly will return {or, if requasted. destroy) the tonfidential information of the other Party
in its possession at the time of ferminalion or expirstion.

8 Mutual indemnification. To the extent permifted by law, the Parfies agree o defend,
indemnify and hold each other and their respective parents, subsidiaries, directors, officers,
agents, represantafives and employees harmiess of and from any and all claims. losses,
taxes, penalies and labiities to the extent caused by their respeciive MEGHIRNGE. gross
negligence, reckiessness or valiful rmiscanduet of treach of this Ordar

9. Limitation of Liability Nslther Parly shall be fiable for or required to indemnify the ofher
Farty for any incidental, consequential, exemplary, special or ounifive damages. inchiding lost
proff, regerdiess of how characierized and even ¥ such Parly has been advised of the
possibflity of such damages, which arise from the performance of this Ordar or In conneation
with this Order, inciuding but not limited to the acis o omissions of any Agzigned Employes
and regardiess of the form of action {whether in contraet, forl, negligence, strict liability or
ctherwise) Manpowers fiablity for damages hereunder, regardiess of the form of action
shall not excest per caim and in the aggregzte the lolal amount pals under this Order
Neither Farty may bring action or institits a procseding agsinst the other Party more ifian one
{1} year after tha event giving rise fo such clam

W Ingurance  Manpower will maimaln in force during the temn of this Order insurance
coverage as foflows: () Workers' Compensation - Statutory with limits as prescribed hy
applicable state law and Employer's Liabllity with limits of S500.000, per accident and in the
agaregate; (i) Comprehensive General Liabllty and Property Damags Insurance, inciuding
coverage for products and completed oparations, with limits of at least $2 000,000 for each
cccurrence. and {(if) Excess Autorncbile Giabilty Inswance, covering any non-owned
amomobiies, with Hmits of al least $1.000,000 for each ocouranee: this coverage shall apply
only to Assigned Employees who operate vehicles thal are not owned, isased or rented oy
Client.  Upon writter request. Manpower will deliver to Client copies of cerfificates of the
insurance policies described herein.

1. Miscellaneous, This Order contalns the entire understanding between the Parties and
supersede al pwior agreements and undersiandings relating 1o the subject matter nereof. No
provision of this Order may be amanded or walved unless such amendment or waiver is
agreed o in wriling signed by both Paries. Cllent represents that in axeouting this Ordar,
Cliant did nok rely on ary inducements, promises or representations by Manpower othar than
the terms specificaliy set forth in this Order. Neithar Party may, directly or indirsctly, in whoie
or i part. nelther by oneration of taw or ofherwise, assign or transfer this Order or delegate
any of fts dbiigstions under this Order without the other Party's prior written consent
Manpower may provide sarvices directly or throagh affiliates andfor may subconiract any of its
obligations hereunder. Neitner Parly will be responsible for fallure or deiay in performance
hereundar if the failure or delay is due to labor disputes, stikas (including bt not limitad o
sirikes of Cliant andior Manpower), fire, Hot, war, acts of war (declared or nef), insurrentions,
civil eommotion, terrorism, pandetnic, natural disaster. acts of God or any ofher causes
teyond the cantrol of the nonwperforming party. All notices to & Party required under this
Order must b& in writing to the Party s sddress above. Tris Agreement witt be govarned
i afl respects by the laws of the State of Wiscansin, without regard to its conflict of
laws principles. The parties consent to the jurisdiction of any state or federal court in
Wisconsin for the resolution of any disputes in connection with this Agreerment.

The Paries rapresent and warant fhe! they have LUl corporate power ang authority o
exectte this Order and to perform their obligations hereunder, and that the person whose
signatire appears above is fully authorized to axacine this Order on benalf of the Party that
SUSh PRI Fepresents



Manpower Technology Department temporary help request

L

100
Our Field Support Technician rate of pay is $23.75 per hour

Ability to work from 12:00 pm to 9:00 pm 2-5 days per week Manday thru Friday. Schedule flexibility
is available once all our Smartboards have been updated (see below)
Auto or transportation is needed since they will be working across Duluth at our school buildings
Work locations can change daily
Main job duty will be to update the firmware/software on roughly 580 Smartboard systems across the
district
Desirable experience supporting the following:

o Windows 10 systems

o SmartBoards

o Google Chromebooks

o Classroom Audio Systems
Other misc. technology duties

o YouTube Live Streaming our Schoolf Board and Commitiee Meetings

o Enrolling Chromebooks

o Setup of Chromebooks and carts

o Setup of Chromebooks

Looking for a two year certificate/degree in computer science, management information systems,
technology, or an equivalent combination of education, training and/or experience necessary 1o
successfully perform the essential functions of the work.



No Cost Contracts Signed
October 2019

For your information, the Superintendent or the Executive Director of Business Services has
signed the following no cost contracts during the month of October 2019:
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Name Contract Source Description

MN Service Cooperatives Asst. Supt. Supplemental online learning enrollment
(MSC)

Second Harvest Northern Lakes

Food Bank Congdon Backpack program

Wisconsin Indianhead i i

Technical College (WITC) Denfeld Articulation agreement

Second Harvest Northern Lakes

Food Bank Homecroft Backpack program

Second Harvest Northern Lakes

Food Bank Lakewood Backpack program

Second Harvest Northern Lakes

Food Bank Lester Park Backpack program

Second Harvest Northern Lakes Lowell Backoack proaram

Food Bank pack prog

Boys and Girls Club Lincoln Park Provide support to students and staff
Second Harvest Northern Lakes | ..

Food Bank Piedmont Backpack program




MSC Online Learning Program Tuition Agreement

s

> Service Cooperarives

District Name; Du UC\JV\ Du_\'s\ \ . o vsoly LED o9
Mailing Address: 28 N, A =

Toaludtn | MA_SSS0Z.

Main Contact Name: k‘?‘@" R oo, Title: A SS9 STandt Dape TN

Contact Phone: ZI\E-R3- X129 Fax: 23\ 8- 33 ~F 1 )e

Contact E-Mail Address: \-Se_‘?’?- reg Moo @ i 5d 109 . org
t —;

Inan effort to provide expanded educational aptions for learners and to prepare students for life and work in the 217
century, any public school student in Minnesota can apply for supplemental online learning enroliment and have the
course paid by MDE via M.S.124D.096. Students can register for courses and MSC Oniine will submit for OLL funding.
Districts with a number of online students may also choose to deliver and/or access the MSC Online Learning Program
with an option to benefit with a fee reduction.

Review the following four (4) tuition options available and select one for the District’s enrollments:

MSC Online Learning Program Tuition Options

O Basic Option $1,250 Annual fee

Basic Option benefits include:

*  Access 1o all courses offered through MSC Online.

* Al MSC courses are taught by a licensed MN teacher.

= 'The fee per semester course 1s $450.

= The District will coliect the ADM and MSC will bill the District for ail course enroliments.

¢ An enrollment s one student in one semester (.5 credit) course.

* Students may only drop a course during the initial ten (10} calendar day period calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course. A MSC Drop Form
must be submitted by a scheol official.

» Al fees will be billed directly to the Distriet,

< Billing for student enrollments/courses will be done at least once each semester.

* The District assumes all responsibilities for any additional costs of the program at their Jocation(s),
including equipment/material costs.

* The District 1s allowed a representative on the MSC Online Advisory Commitiee,
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g Comprehensive Option $2,250 Annual fee
Comprehensive Option benefits include:

Access to all courses offered through MSC Onlire.

All MSC courses are taught by a licensed MN teacher.

The fee per semester course is $450.

The District will collect the ADM and MSC will bill the District for all course enroliments,

An enroliment is one student in one semester (Scredit) course.

Free hosting for the District’s blended/hybrid classroom courses.

Free basic I-day training for two (2) district teachers in their blended/hybrid classroom courses.
Students may only drop a course during the initial ten (10) calendar day period calculated from the
date of the enroliment notification email, and wilf net incur a drop fee.

All fees will be billed directly to the District.

Billing for student enrollments/courses will be done at least once each semester.

The District assumes all responsibilities for any additional costs of the program at their location(s)
including equipment/materia) costs.

The District is allowed a representative on the MSC Online Advisory Committee.

>

T Direct bill option No Annual fee

Access to all courses offered through MSC Onlire.

Al MSC courses are taught by a licensed MN teacher.

The fee per semester (.5 credit) course will be the current ADM amount.

The District will coliect the ADM and MSC wiil bill the District for al] course enrollments.
Students may only drop a course during the initial ten (10) calendar day period calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course. A MSC Drop Form
must be submitted by a schoo! official.

All fees will be bilied directly to the District.

Billing for student enroliments/courses will be done at least once each semester.

The District assumes all responsibilities for any additiona! costs of the program at their location(s),
including equipment/material costs.

NOTE: Districts choosing not 1o select one of the Tuition Agreement oprions listed above may still utilize the MSC

Online Learning Program. Students can register for courses and MSC Online will submit to the Minnesota Department of

Education for OLL funding via M.S.124D.096,

@/Submit to MDE for QL1 No Annual fee

Access to all courses offered through MSC Online.

Al MSC courses are taught by a licensed MN teacher.

The District will not collect the ADM.

MSC Online will submit to MDE for the current ADM funding per semester (.5 credit) course.
Students may only drop a course during the initial ten (10} calendar day peried calculated from the
date of the enroliment notification email, and will incur a fee of $110 per course, A MSC Drop Form
must be submitied by a school official,

Any fees will be billed directly to the Districs.

The District assumes all responsibilities for any additional costs of the program at their location(s),
including equipment/material costs.
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NOTE: There 1s a $25.00 registration fee charged for any student enrollment submitted which is withdrawn or changed
after being processed. This is NOT the same as the drop fee charge within ten ( 1G} calendar days of enroliment.

MSC Online / Northeast Service Cooperative Responsibilities
The Northeast Service Cooperative will provide the following program support and resources:

*  Access to Course Management System (CMS}, including all the resources and tools available as part of the CMS.

*  Regional policies and procedures for the equitable use of MSC Online Learning Program resources,

*  Regional coordination of the Program, including processing enrollments, creation and maintenance of user
accounts and courses, instructional support for teachers. provide academic progress and final grade reports, hold
Advisory Committee meetings and Teacher User Group meetings.

* Coordination with the MN Department of Education, including maintenance of Approved Provider status.

*  Maintenance of CMS server and Level 2 & Leve! 3 technical support

District Responsibilities

¢ Provide Level | (desktop computer and software) technical support for their students.

*  Abide by alt Minnesota laws and regulations regarding online learning.

*  Abide by Copyright regulations for all MSC Online courses used by the District,

*  Abide by appropriate Fair Use and Copyright regulations for any District-created content developed for use on the
MSC Oniline Learning Program system.

*  Develop policies and procedures that define the scope of online learning at the District and provide equitable
access to online resources within that definition.

*  Provide accurate and timely student enroliment, withdrawal, and other pertinent information to MSC Online /
Nortneast Service Cooperative.

Term & Termination

The Term of this Agreement shall commence upon signature and remain in effect while utilizing the MSC Online
Program. The District may choose a different tition option by submitting a new, signed agreement by September *'to
begin with the upcoming school year. Tuition options with an annual fee will be bifled by September 300

If the District elects to withdraw from the Agreement in the MSC Online Learning Program during a school vear, it will
forfeit all prior payment made 10 the Northeast Service Cooperative. If the District withdraws or fails to fulfill its
obligations, as agreed to in this document, the District will forfeit their MSC Online l.eaming Program Agreement
benefits,

We, the undersigned, have read and understand the terms and conditions of this Tuition Agreement between the Northeast
Service Cooperative and the District. We agree te abide by this Agreement while utilizing the MSC Online Program. The
Tuition Agreement needs to be returned before September 19, Annual fees need to be paid within sixty {(60) days.

DISTRICTISDY 7109

v Gt el wilig

District Representative Date

NORTHEAST SERVICE COOPERATIVE

Northeast Service Cooperative
MSC Online Learning Program
Y 5525 Emerald Avenue
Mt Iron, MN 55768
218-741-0750

Northeast Service Cooperative Representative Date

us

Email- msconiinee:

EseIndng
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SECOND HARVEST
NOBTHERN LAKES

BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and _ {*zine Ao Park (hereinafter

referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

s Abide by the policies, procedures, and record keeping requirements of SHNLFB

s Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religidm, gender,
national origin, ancestry, age, maritai status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children o take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

3. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northemn Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that aliows food
to be at least 4” off of the floor, away from walls, 8” below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnei, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports 1o the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the

BackPack Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

o

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials andfor
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Pro

ram Partne 3 nature

QO /6%////%

b 4§ 1 \ L ‘\
Pr’ogta’m Partner Szgnature (Pr;n0|pa| or Executive Director) Date
I aide Ku,& oh Mool L VWoineinal
Printed Name Title !

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed fo:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

r;ckson CFO 3

SECON i PARTNER AGREEMENT AUGUST 2012
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all s;ataff and volunteers at your site who have “direct repetitive

contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v' Anyone who has ongoing, frequent or recutring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BAMK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

%m:&kﬁ%{umk Ml T 16),)/

Pragram Partner Signature (Principal or Executive Director} Date
Lodni Kuser Marshedl 10,179
Printed Name Title

 Names of program staff or volunteer(s):

j@ Qun s Mars IAC‘,K
f(vi‘sgu;; Ebecth L

Bank is an equal opportunity provider and employer.

Cathy Ericks n, CFO ’

K PROGRAM PARTNER AGREEMENT AUGUST 2019




WITC ARTICULATION AGREEMENT
School District of Denfeld (Duluth) 2019-2020

110

Wisconsin indianhead Technical Collage (WITC) and the School District of Denfeld (Duluth} hereby enter into an
agreement that provides for dual and advanced standing credit (as indicated) for the course(s} listed balow.

The purpose of the Dual Credit Articuiation Process is to provide an opportunity for high school and technical college
staff to confer on the competencies covered in their coursework and offer high school students the possibility to earn
college credit. Students who have mastered competencies at the high school ievel, matching similar competencies in
coursework offered at WITC, will be granted advanced standing. Students who have mastered competencies at the high
schoo! fevel, matching exact competencies in coursework offered at WITC, will be granted dual credit.

Representatives from WITC and Denfeld {Duluth) High School will evaluate the current agreement on an annual basis to
determine whether it should be renewed or modified.

For Dual Credit Agreements, Wisconsin Indianhead Technical College agrees tc:
1. Provide competency and performance-based curriculum materials for the course(s) covered by this agreement,
2. Assure quality and currency of the curriculum.
3. Assure course competencies and performance standards are the same in the course taught in the high scheo! as
those in the course taught at WITC.
4. Provide instructor in-service and ongoing instructional support for those teaching the dual credit course.

For Dual Credit Agreements, the high school instructor agrees to:
1. Offer WITC course using WITC curriculum and comparable textbooks/equipment,
Foliow WITC registration and grading policies.
Provide data necessary to process WTCS certification,
Maintain Wisconsin DPI certification and WTCS certification.
Work in cooperation with WITC and instructional areas.

Please refer to page 2 of the WITC Articulation Handbook for a detailed list of high school and mentor responsibilities.

Wisconsin indianhead Technical Coliege (WITC) School District of Denfeid (Duluth)
: jﬁ» X C}Q o 6

(LG L e
Stephanie Erdmann Date Syperintendert/ CF0O Date
Vice-President, Academic Affairs District Administrator

! .

7 ‘_ o4 |

WITC Authorized Representative Date High School Princépaﬁ\\‘} Date
WITC Authorized Representative Date
Wisconsin indianhead Technical College e Career Prep & K12 Relations  leanne Germain, Director Rev. 08.20.1%

WITC-New Richmond, 1019 S. Knowles Ave., New Richmond W 54017 = 800.243.9487 « www . witc.edu/careerprep Page T of 2



Articulation Handbook 2019-2020

NEW ARTICULATION AGREEMENT PROCESS AND TIMELINE

Friday,

111

Dual Credit Day notice, articulation handbook, Career Prep Technician
September and application link sent to high schoal &
6 instructors r
Tuesday, Deadline for high school instructors to: {a) | High School Instructors 4
September Complete WITC application w/required
17 documentation (b} RSVP for Dual Credit Day J
By Reviews application materials to determine if ] HR Staff
Monday, i instructors meet credentialing requirements;
September ] communicatesresults
30 i High school instructors provided with: Career Prep Technician
i s Teacher articulation eligibility {dual
credit or advanced standing) and
instructions regarding curriculum
s Course checklists i
e Dua! Credit Day schedule
Friday, ; Deadline for high schoaol instructors to submit Advanced Standing High
Cctober 4 | compieted AS checkiists and portfolios School Instructors
By WITC Mentors assigned to HS instructors and Associate Deans
Wednesday, scheduted for Dual CreditDay
October 9 Compieted Articutation Checklists forwarded 1o Career Prep Technician
mentors
By Deadline for mentors to share course outcome WITC Mentors
Friday, summaries with dual credit teachers or seek
| October 18 additional information from AS instructors if
checklists were incomplete
Wednesday, Participate in WITC Dual Credit Day toinitiate High School Instructors DC Mentors,
October 23 new and/or review existing dual credit and Administrators Academic Deans,
Dual Credit agreements for the following schoolvear. Career Prep Staff |
Lay Articulation Checklists are reviewed, signed, High Schoot Instructors WITC Mentors
WITC-Rice and submitted. If not ready for signature,
Lake document what is needed and submit.
By Articulation Checklists are completed and High School instructors | WITC Mentors
Wednesday, Advanced Standing forms are signed and Career Prep Technician
january 1 3 submitted. {If not done on Dual Credit Day.) |
By Friday, l Agreements are finalized, signed, and Career Prep Technician
l January 31 i distributed to High Scheolinstructors

CLASSROOM VISITS BY WITC CAREER SPECIALISTS

WITC Career Speciaiists can visit high schoo!l dual eredit classes to hetp students understand the importance of college
coursework and grading on a coliege transcript, provide information on the transferability of the dual credit course to
WITC and other colieges, and discuss various career pathways and options related to the course in which they are

enrolied.

To have a Career Specialist visit with your students, please contact Natalie Landgreen at Nataiie Landgreen@witc.edu.

Wisconsin Indianhead Technical College = Career Prep & K12 Relations = leanne Germain, Director
WITC-New Richmond, 1019 South Knowles Ave., New Richmond W1 54017 « 800.243.9487 « witc.edu/careerprep  Page 2



WITC ARTICULATION AGREEMENT
School District of Denfeld (Duluth) 2019-2020 112

Condition for all courses listed on this agreement: e Advanced Standing (AS}): Grade of B or better (3.0 GPA)
¢ Dual Credit (DC): Grade of € or better {WITC scale)

© When enrolling at WITC, students eligible to receive advanced standing credit must present a copy of their high school
transcript for verification of coursework completed.

© All M5 Office courses {(marked with an * betow, if applicable) must use 2019 MS Office applications.

Denfeld Automotive Brake Automotive Basics:
i 2 A \

{Duluth} Soland, Stewart 32404380 Systems tof3 > i Brakes and Engines

| &

Denfeld Automotive Automaotive Basics:
i 324 .

{Duluth) Sofand, Stewart 04375 Fundamentals 2 AS Brakes and Engines

Denfeld Automotive Basics:

{Duiuth} Soland, Stewart 32404379 Suspension & Alignment 1of3 AS Transmission and
Suspension
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BackPack Program Pariner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Homecroft Etlementary School (hereinafter

referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

= Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-

to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or "food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Pracedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of aperation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 20i9
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8. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

Program Partner Sighature (Principal or Executive Director) Date
Thomas Cawcutt Principal
Printed Name Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

v e e ADGRAM PARTMER AGREEMENT AUGUSY 2018
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program {e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM FARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repefitive
contact with children joins the program or a minimum of once every year.

Pr gram Partner Signature:

DS

Date ~
7 Homus (2wt /7 fﬂé/;//
Printed Name Titke *

armes of program Staff or vluntesr(s);

. Nolunteer .

St Sundben

Lk It

p
/

- Samh /45%5% X
7 X
.Z/:f/' @@ﬁsow, Pl

/

i ¥ ‘ 1k is an equal opportunity provider and employer.

CathyErickson, CFO >
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreemenig en .Secoh%s MNorthern
Lakes. Food Bank (hereinafier referred to as SHNLFB) and %ﬂﬂ' & L(%N (herginafter

referred to as the Pragram Partner). By signing this agréement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handling of food, which conforms.to all local, state and federal regulations
Abide by the policles, procedures, and record keeping requirements of SHNLFB

Ensuré that staff and/or volunteer of the program do not engage in discrimination, in the.
provislon of service, against any person because of race, wolor, citizenship, religion, gender,
national origih, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military of status ag g protected veteran,

The mission of the BackPack Program s to help solve child hunger.by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chranically-hungry” or *food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are nat used privately
by pald school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank:

3. Distribute healthy, nutritious food included in the BackPack Program kits to:eligible children
free of charge. ‘ '

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule arid &t minimum once sach month while the program s in operation,

5. Use schoal records to identify food altergies that children may have (peanuts, milk, ete)) and
flag thelr name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HQRVEST—NC;}RTHERN LARES FOOD BAMNK BACKPACK PROGRAM PARTHER AGREEMENT ALIGUSY 2018
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7. Provide Information to Second Harvest Northern Lakes Food Bank about the school/site(s).
6
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- Allow Second Harvest Northern Lakes Food Bank to monitor the schooifsite and storage

locations at least once every two (2} years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Faod Bank, ’ ,

10.Ensure that the program, schoal/site(s) and storage locations comply with:all applicable federal
and local statutes, ordinances and regulations. '

11.Store food that'is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food untll is it used and/or distributed. This should include:
secure, food-safe, sanifary, temperature-controlled, storage space,; a lacation that allows food
io be at least 4" off of the floor, away from walis, 6” below the ¢alling, and away from cleaning
materials. and toxic.chemicals. | *

12.Use the “First Iri, First Out” (FIFO) method of distribution for the BackPack Program kifs to
ensure that food'is distributed within its food-safety guideline and to ensure its highest quality,

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery scheduie that meets the needs of all pariners.

14.Provide foad-safe transportation if the BackPack Program kits are being picked up at Second’
Harvest Narthern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any ¢changes in the BackPack
Program personnel, days and hours of operation, andlor number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Foad Bank by the last Friday of each month,

17.Assist in program evaluations. )

18.Commuricate any issues and/or program requests fo Second Harvest Northern Lakes Food
Bank in a timely manner. ‘

19. Suppeort fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a ptimary contact for the BackPack Program providing oversight and leadership in
program reséarch, desigin and development, and collaborative guidance-in program
implementation.

2. Ensure that program partner meets national.and local BackPack Program objectives through
biennial monitoring and periodic site visits. during designated hours of operation. Any issues
needing to be-addressed will be communicated in writing to the program partnerwithin seven
{7} business days.

3. Identify and procure staple food items and/ar'supplies necessary for the operation of the-
BackPack Program. .

4. Recruit-and coordinate volunteers for the packing of the BackPack Program kits. .

5. Provide delivery, if desired, for the BackPack Program kits to. the designated schools/site(s).

SECONE HARYEST NORTHERN LAKES. FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUIST 2019
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6. Provide or coordinate fraining opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and informatiori sharing
among program partners. _

8. Support fundraising and marketing effofts which will ensure long-term program sustainability.

This Agreement may be términated at will by sither party with writien notice delivered to either,
Upon-termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFE within 30 days.of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partnet Signafire:

Lo/ ﬁ?@?&%

Program Parther Signature (Principal or Execufive Director) Date.

Printed Name. Tifle s

Make sure to read and sign the-Background Check Policy and Pracedure on the fellowing-pages
before retumning your signed Paftnership Agreement.

Questions regarding this agresment should bs directed to:

Dan Wilsor, Program Director

Second Harvest Northern Lakes Food Bank
4503 Alrpark Boulevard

Duluth, MN = 55811

(218) 336-2303
dan@northsriakesfoodbank.org

Q&M@Qﬂﬂ“ 3

¥R Catherine Erickson, CFO BLKFROGRAY PARTINER AGREEMENT AUGLST 2019
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Background Check
Policy and Procedure

Purpose.

The purpose of this policy is to ensure the safely of all children that participate in Second Harvest
Northern Lakes Food Bani’s BackPack Program. Further; careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
-cantact with ehildren” undergo & Background Check,

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
¥ Volunteers who work directly with the kids in the program daily
v Anyene who has ongeing, frequent or recurring intefactions with oraround the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer}

Participarits must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subjectto a background check strictly to open and supervised activities, A c¢hild should
never be alone with a single staff member or volunieer,

Fingerprént’ checks are also a valunieer screening best practice.  Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not thé arganization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
thecks on program staff and volunteers during routine site inspections. '

SECONDHHARVEST NORTHERN LAKES FOOD BANK BAGKPAGK PROGRAM PARTNER éaREEMENT AUBUST 2019
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Verification

By signing. this form the BackPack Program Partner acknowledges that it understands and-agress to
the Background Check Palicy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner-verifies that:all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background

Check as described on the previous page.

The BackPack Program Pariner is required to submit this form when becoming a partner of Second
Harvest Northemn Lakes Food Bank and gach tifne a new staff or volunteer with direct repetitive

contact with children jains the pragram or & minimum of énce every year.

"ngr_a nPartner Sig
v ‘
- //(;f 3

016 /T

Program Pariner Signature (Principal or Executive Director)

D AR REN/ SHELDHOS

/f;’

Date

2L & T 2A

Printed Name

 Title

122

‘Names of program staff or volunteer(s):

. Staff

| Voluntéer - -

DARL VS fire pomn/

I

SADRA Covl &

pe

%

CARor.  (HESEAK

[, TPV Y [ S U PO N L SR S

bthin, e

Catherine Erickson, CFO
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“es Food Bank is an equal opportunity provider and employer.

AUGEIST 2oie



123

BackPaclk Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harves Northern
Lakes Food Bank (hereinafter referred to as SHNLFB)and <.£.5 ,L‘?ng/’ chee, (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handiing of food, which conforms to all local, state and federal regulations
o Abide by the policies, procedures, and record keeping requirements of SHNLEB
° Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are

not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible chitdren
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Folicy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK FROGRAM PARTMER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11.Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 8" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Pragram kit pick-
up or delivery schedule that meets the needs of ali partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personne!, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and coilaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
{7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND MARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT ALGUST 2019
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6. Provide or coordinate training opportunities for BackPack Pragram staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.
7. Schedule BackPack Program meetings to facilitate communication and information sharing

among program pariners,
8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepling and agrees to abide by all terms of this agreement.

Program Partner Signature:

% -y P
Program Partner Signature (Principal or Executive Director) Date
N - D, L
j = Z/érf'ﬁM#% [ 7100 [t
Printed Name Title g

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

C@ﬂ& (e C}LQ/N- 3
Catherine Erickson, CFO
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT ALIGUST 2019
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By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank, Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct

repetitive contact with children are listed here, and have undergone, and passed, a Background

Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

- :
It Lo

SO 7T

Program Partner Signature (Principal or Executive Director)

-, |
AL /Q Ao

Date

.i‘:) : ',f
/T8¢ po €

Printed Name

Title

Names of program staff or volunteer(s):

Staff

Yolunieer

Jidie ;/Bzz Ul p e

X

Jou fa Ko

X

X

[ Ve ol 5&%{ e Lul K (/ Pk 1,)

C/&-@LM&%(%@M«-

stcons Catherine Erickson, CFO ACK PROGRAM PARTHNER AGREE ME 47
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BackPack Program Partner Agreement

This BackPack Program Pariner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lowell Elementary- Duluth Public Schools _(Rereinaiter
referred to as the Program Partnei). By signing this agreement, hoth parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

The safe and proper handling of food, which conforms to all jocal, state and-federal regulations
Abide by the policies, procedures, and record keeping requirements of SHNLFB
Ensure that staff and/or volunteer of the program do not-engage in discrimination, in the
provision of service, againstany person because of race, color, citizenship, refigion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify-or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Prograin is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not-available.

1. Appoint a BackPack Program coordinator to.be ttie primary contact for the BackFack Progran.

2. |dentify “chronically hungry” or“food insecure” children that meet the gligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid schoolfsite staff, volunteers or ineligible recipients er distributed at, or to, any other
logation not-authorized by Second. Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits fo eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible childrer in accordance with the agreed upon
distributioh schedulé and at minimum once each month while the program Is in operation.

5. Use school recards to identify food allergies that children may have (peanuts, milk; etc.} and
flag their hame so that those items will not be distributed to them, ‘

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
baickground check (see Background Check Policy and Procedure).

SEQONE HARYEST MORTHERN LAKES FOOD BANK BATKPATE PROGRAM PARTNER AGREEMENT BUGLIST 240019
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7. Provide information to Second Harvest Northerh Lakes Food Bank about the schoolisite(s).

& Allow Second Harvest Northern Lakes:Food Bank to monitar the school/site and-storage
locations -at least once.every two (2) years.

8. Ensure that atleast orie (1) key program staff or volunteer coinplete Food Safety Training,
-approved or provided by, Second Harvest Northern Lakes Food Bank. ‘

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal
afid local statutes, ordinances and regulations.

11, Store food that is delivered to-the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlted, slorage space; a location that allows food
to be at least 4" off of the floor, away from-walls, 6” below the ceiling, and away from cleaning
materials and toxic chericals,

12.Use the “First In, First Out” (FIFO) methad of distribution for the BackPack Program kits to
ensure that food is-distributed within its food-safety guideline and io ensure its highest quality.

13. Work with'Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
.up or delivery schedule that meets the needs of all partners, , .

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second.
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designiated schools/site(s}.

15.Inform Second Harvest Northern Lakes Food Bank in writing of any ‘changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and subimit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the.last Friday of each month,

17, Assist in. program evaiuations,

18. Communicate any issues and/or program fequests to Second Harvest Northeri Lakes Food
Banicin & timely manner.

18, Support fundraising and marketing efforts which will ensure jeng-terii program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership In
program research, design and development, and collaborative guidance in program
implementation. . |

2. Ensure that program partner mests national and local BackPack Program objactives. through
biennial monitoring and periodic site visits dusing designated. hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days. _

3. identify and procure siaple food items and/or supplies necessary for the operation of the
BackPack Program,

4. Recruit and coordinate volunteers for the packing of the BackPack Program Kits.

5. Provide delivery, if desired, for the BackPack Pragram kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANE BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Providé of coordinate training opportuiities for BackPack Program staff and volunteers as
appropriate such as program adiministration, safe food handiing.and. nutrition education.
7. Schedule BackPack Program mestings to facilitate communicatich and information sharing.
~-ameng program partners, ‘ .
8. ‘Support fundraising and marketing efforts which wil ensure-long-term program sustainability.

This Agreament may be terminated at will by either party with written notice delivered to either. ‘
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the ‘P'regram i0-GHNLFB within 30 days of termination date..

The Program’s-authorized representative’s signature below confirms that the Program site is
accepting and agrees o abide by all terms of this agreement.

Program Pa rt‘ne:;,-sg'grta'ture:

r\\“ . ,fﬂ,...,‘,;‘..y....”,_\}i:hu; .’ . g ‘ -
i N e e

ProgramPartner Signature (Principal or Executive Director) Date” "~

Jen karva Principal

Printed Narmie Title.

Make sure fo read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Parinership Agreemerit. '

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director-

Becond Harvest Northern Lakes Food Bank:
4503 Airpark Boulevard

Duluth, MN 55811

(218):336-2303
dan@northemlakesfoodbank.org

Cathy EfiCkSGﬂ F CFO FROGRAM PARTNER AGREEMENT AUGUSRT 2649
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is fo ensure the safety of all children that participate in Second Hatvest
Northern Lakes Food Bank's BackPack Program. Further, careful séreening of staff and volunteers
who work with children is.an important risk management precaution.

Folicy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of wha is required to have a background search petformed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
¥ Anyone who has ongoing, frequant or recurring interactions with or ardund the kids who
‘participate in thé program (e.g. once each week of several times over the course of a summer)

Participants must limit the volunteer involvement of any ene-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised aclivities. A child should
never bie:alone with a single staff member or volunteer.

Fing'erprint checks are also a voluntesr screening best practice.  Some states require youth-serving
organizations to inform all potential volunteers that they may be requited to be fingerprinted, whether
-ornot the organization intends to c¢onduct-a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers:during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees fo
the Background Check Poiicy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when hecoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

~
artner Signature:

A\ A [0/ 10/r9
Progfeg r Signature {Principal or Executive Director) " Date
AN L0rvg Urincigo
Printed Name Title Y
Names of program staff or volunteer(s): Staff Yolunteer
Touior waning A

fo

; _ y,
Linna-v, Nanc
J J

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.

‘3 ! @m T BATE R A L PROGRAM PARTAIER AGREEMENT ALGLUST 201G

Catherine Erickson, CFO




AGREEMENT BerwreN B.OYS AND GIRLS CLUBS OF THE NORTHLAND AND
Tue DuLurs PuBLic ScHooLs, ISD #709

L. BACKGROUND AND INTENT

This Agreement is between Boys and Girls Clubs of the Northland (Contractor) and the Duluth
Public Schools, Independent School District (ISD) #709 (District).

WHEREAS, the sole purpose of this Agreement is to define the relationships, benefits, and
responsibilities of Boys and Girls Clubs of the Northland and the Duluth Public Schools, and to
further detail the separate and distinet roles and responsibilities of each party;

WHEREAS, the Duluth Public Schools desires to provide a quality, comprehensive education to
each student by further supporting students’ academic, social-emotional and behavioral needs
through community partners available on site at Lincoln Park Middle School (LPMS):

WHEREAS Limcoln Park Middle School is a Full-Service Community School and seeks to
provide students and staff with academic and social-emotional support and resources;

WHEREAS, Boys and Girls Clubs of the Northland, desires to have staff available at Lincoln
Park Middle School to provide support to students and staff:

Therefore, Boys and Girls Clubs ef the Northland and the Duluth Public Schools agree that
it is in the best interests of all concerned to enter into this Agreement.

Ii. ROLES AND RESPONSIBILITIES

Reles of Boys and Girls Clubs of the Northland and Duluth Public Schoosls

It is understood that Boys and Girls Clubs of the Northland and Duluth Public Schools staff must
work together as a team to effectively meet the needs of Duluth Public Schools students, and all
parties to communicate any pertinent information or concerns that affect the overall success of
the Agreement in a timely manner. However, the parties to this Agreement understand their
separate and distinct responsibilities.

Role of Bovs and Girls Clubs of the Northland

Boys and Girls Clubs of the Northland will:

Meet with designated Lincoln Park Middle School staff to plan a system of support.
Provide support on site at Lincoln Park Middle School.

Employ and be responsible for its staff placed at Lincoln Park Middle School.
Maintain appropriate professional Hability insurance.

Share student information with school staff as needed and with the consent of the
student/responsible parent or caregiver.

ARl
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Conduct appropriate background checks to ensure that Boys and Girls Clubs of the
Northland staif are not legally restricted from performing the duties of their job in a
school setting.

Meet periodically with School administration or designated staff to review the working
relationship in order to address any concerns and promote an active partnership.

Role of Buluth Public Schools/Lincoln Park Middle School

Duluth Public Schools/Lincoln Park Middle School will:

I.
2.
3.

Meet with Boys and Girls Clubs of the Northland staff to plan a system of support.
Provide Boys and Girls Clubs of the Northland staff with appropriate space.

Inform school staff of the support available through Boys and Girls Clubs of the
Northland.

Work in partnership with staff at Lincoln Park Middle School.

Share student information with Boys and Girls Clubs of the Northland staff as needed and
with the consent of the student/responsible parent or caregiver.

Meet periodically with Boys and Girls Clubs of the Northland designated staff to review
the working relationship in order to address any concemns and promote an active
partnership.

Il. GENERAL TERMS

Background Check. (applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for
review if the District should request.

Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement,

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensation, and any other taxes or

business license fees as required.

Page 2 of 4



Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and hoId
the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

Notices. All notices to be given by Contractor to District shall be deemed to have been given by
depositing the same in writing in the United States Mail: ISD 709, Duluth Public Schools

Attn: Rachel Thapa, 215 North 1** Avenue East, Duluth, MN 55802,

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail: Boys and Girls Clubs of the Northland,
Attn; Ted Hoffman, 102 S. 29th Ave. W., Suite 200, P.O. Box 16435, Duluth, MN, 55816.

Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

Modification or Amendment. No amendment, change or modification of this Agreement shall
be valid unless in writing signed by the parties’ hereto.

Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

Entire Agreement. This Agreement contains the entire understanding of the parties hereto with
respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties.

Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute)} which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

Imsurance. (If applicable) Contractor shall not commence work under the contract until they
have obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of
the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance:  Contractor must provide Workers’ Compensation
insurance for all its employces and, in case any work is subcontracted, Contractor will require

Page 3 of 4
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the subcontractor to provide Workers” Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Confract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

Contflict of Interest and Fiduciary Duty: All contractors doing business with the District agree
to follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on the
District’s website.

Terms. This Agreement will begin effective the date of 10-01-19 and will remain in effect
unless either party provides wriiten notice of non-renewal three months before the annual
termination date. Otherwise, this agreement may be terminated in accordance with the section
on Termination below.

Termination. Fither party may terminate this Agreement by giving the other party three (3)
months prior written notice.

Confidentiality. Boys and Girls Clubs of the Northland and the Duluth Public Schools agree
that by virtue of entering into this Agreement they will have access to certain confidential
information regarding the other party's operations related to this project. Boys and Girls Clubs
of the Northland and the Duluth Public Schools agree that they will not at any time disclose
confidential information and/or material without the consent of that party unless such disclosure
is authorized by this Agreement or required by law. Unauthorized disclosure of confidential
information shall be considered a material breach of this agreement. Where appropriate, student
releases will be secured before confidential student information is exchanged. Confidential
student information be h¢ndled with the utmost discretion and judgment.

Signed: Z/ [l Date: { O/ﬁ///?

Sufferintchdent, [SIF709

Date: mi"&ilq

Signed:
CFO, Executive Director of Business Services, [SD709
Signed: KQ& mﬁa@ “"Hf“\ LR YR Date: 69- 50-19

LPMS Representative A

Signed: W Date: éf 55/}%?

Boys and Gifls Clubs of the Northland Representative

Page4of4
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SECOND MARVES

RTHERN LAKES

BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement ﬂ‘een Second Harvest Northern
l.akes Food Bank (hereinafter referred toc as SHNLFB) and (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowiedge their
respective duties and responsibilities related to the administration of the BackPack Program.

« The safe and proper handling of food, which conforms to all local, state and federal regulations

e Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and schooi vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. identify “chronically hungry” or "food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible chiidren
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check {see Background Check Policy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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/. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Aliow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years,

9. Ensure that at least one (1) key program staff or volunieer compiete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank,

10.Ensure that the program, school/site(s) and storage locations comply with ail applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be atleast 4” off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicais.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to deveiop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all pariners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered io
the designated schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests {0 Second Harvest Northern Lakes Food
Bank in a timely manner,

19. Support fundraising and marketing efforts which will ensure long-term program sustainabiiity.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program obiectives through
biennial monitoring and periodic site visits during designated hours of operation, Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the

BackPack Program.

Recruit and coordinate volunieers for the packing of the BackPack Program kits,

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

xU“!.-Lk
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handiing and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program pariners,

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

This Agreement may be terminated at will by either party with written notice delivered 1o either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.,

Program Partner Signature:

Ao J0-21-19

Program Partner Signature (Principal or Executive Director) ) Date
<3‘th SKWMWL /0-Z;!-—' (7
Printed Name ™ Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

Cathy Erickson, CFQO 3
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaufion,

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required o have a background search performed:
v Staff who work directly with the kids in the program daily
¥ Volunteers who work directly with the kids in the program daily
¥ Anyone who has ongoing, frequent or recurring inferactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer}

Participants must limit the volunteer involvement of any one-time or non-regular volunieer who has
not been subject to a background check strictly to open and supervised activities. A chiid should
never be aione with a single staff member or volunteer.

Fingerprint checks are also a voluniser screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK, BACKPACK PROGRAM PARTNER AGREEMENT ALGUST 2019



141

ST W EST
MORVHERRM LAKES

Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees o
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repelitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

G A 1) Jo-21—(Y9

Program Partner Signature;

Program Partner Signature (Prineipal or Executive Director) Date
T Nherm@tar [0-20—G
Printed Name T~ Title

\mm %@A e
¥ M
Mwa /\J”u,uu%

akes Food Bank is an egual opportunity provider and employer.

N %Q@e« 5

Catherine EFECKSOH, CFO IANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019




Revenue Contracts Signed
October 2019

For your information, the Superintendent or the Executive Director of Business Services has
signed the following revenue contracts during the month of October 2019:

142

Name Amount Contract Source | Description

School Food Authority &
Harbor City International $24,500.00 Child Nutrition
School

Provide meals for Harbor City
International School




School Nutrition Programs 143
Renewal of Contract for Vended Meals
School Year 2019-20

Upon mutual agresment of the School Nutrition Programs (SNP) schoof food authority (SFA} and the Vendor, a
SNP Contract for Vended Megls may be renewed for subsequent oni-year terms after the griginal contract.
Program regulations (7 CFR 210.16) allow & contract to be renewed up to four times (totsl of five vears). State
taw for public schools (Minnesote Statutes section 1236.52) allows an SNP Contract for Vended Meals to follow
the federal rule for up to four renewals Iif federal prograim requirements are met,

This template rhust be used for contract renewal, without change to any provisions exeeot for nserting required
information. No materlal changes may be made 1o the ofiginal contract.

i

Definitions

“SFA" refers to the school food authoriiy that is comtracting for the meals and will claim the meals for
SNP raéimburserhents.

sea: Hatrbor ley lntematmnat School ST

“Vendor” refers to the company, school or other drganization providing meals to the SFA

Duluth School Drstr!cU!SD #7009

Vendor: _
“Original cintract” refeérs to the first year of tive contract, which started on 9’ 1 l 2&’3 2

Heneswat of Contract

SFA and Vendor mutually agree to renew the orlginal contract for the term Indicated below, not to
exceed one year, without change except for adjustments specified in this renewal document. The
contract may be renewesd & maximum of four times {a tots] of flve vears Induding the original contract].

This lsthe 7th year of the contract, counting the griginel contract and ali renewais,
Start Date for Renewed Contrack: 9318 End Date for Renewed Contrack: &/ 5/2@2@
Adjustiments @ Contract

SFA and Vendor agree to the terms of the orminai Contract for Vended Mesls, as adjusted here, for the
term of the renewed contract.

8. Finsncial Terms

SFA will pay the fixed mea! prices specified In the originel contract, as adjusted here. Vendor wili not
charge any fess, or request reimbursement of costs, in eddition to the adjusted fiwed meal prices. Eor
each meal service, the tabie below shows the 2018-19 meal price, the mutually agreed percentage
Incresse, and the 2019-20 meal price {rounded to the nearest whole cent). The percentage Incresse
may not excesd 2.5 percent (the Increase In the cost of Food Away from Home from the Consumer Price
indext for All Urban Consumers {CP1-4), Midwest Region, for the 12 months ending December 2018.)



SFA and Vendor mutually agree to the 2019-20 meal prices shown below: 144

| Meai Type 2018-19Price | Percentage Increase | 201820 Price
Unitized Meal s 325 | | ; 25 g $3.33 -
—, — P

b. MNon-Finsnclst Terms

Minor adjustmants to non-financial terms of the original contract may be mada. Major changes to
contractual responsibliities may not be made without rebidding.

Describe any adjustments to non-financlal terms here:

USDA Foods

i Vendor will use USDA Foods in the preparstion of mesls et Hs commerclal faciity; Vendor s a
processor of USDA Foods #is defitied in federal reguiations (7 CFR 230.3)-Vendor acknowledges that it
will be required to enter into an in-State Processing Agreement with the Minnesota Department of
Education or, If Vendor operates in multiple states, a National Processing Agreement with the U.S,
Department of Agriculture, and to comply with the terms of the processing agreement.

Vendor will credit SFA for the cash value of USDA Foods recelved for use. Costs to Vendor of recelving
and using USDA Foods are inclyded In the fixed meal charges. Vendor will not charge any fees, or
request relmbursement of any costs, related to USDA Feods,

SE& confirms that It has fully recelved credits for USDA Foods for school year 2016-19 or st 2 minimum
for school vear 2017-18 before renewing the contract for 2018-20, as documented on the Reconcillation
of Credits for USDA Foods form or other documentation.

Termination

SFA or Vendor may terminste this contract for cause as allowed in the originai contract, The contract
may be terminated for conventence {no cause) if the parties mutually agree to terminate for
convenlsnce.

Summer Food Service Program {If applicable)

Meal Patterns: Vendor will provide SFSP meals thet meet the requirements for the foliowing meal
petiermns:

j_ Suramer Food Servios Meal Patiern

D Chiid and Adult Care Food Program Meal Pattern for Children Ages 1-6
Child and Adutt Care Food Program Meal Pattern for infants

National School Lunch ard Breakfast Programs Meal Patterns

Unttized Maals: Vendor will provide unktized meais for all SFSP shes untess the box below is checked to
request MDE approvel of nor-uniized / bulk meal service for one or more sites.



:j, Vehdor will provide non-unitized meats for SFSP, with Instructions on the planned portion sikee 145
for each food componant. MDE's approval of SFA’s SFSP application approves SFA for & walver
from the SFSP requirement to provide unitized meals.

Offer versus Serve (OVS): One or more sEtas receiving bulk food will use the OVS pmvtsicn when
serving SFSP meals. SFA and Vendor will coordinate regarding OVS requirements,

7. Vendor Certification Stutements

24,500

Total estimated contract payments during the renewal yesr are; §
Chask one:

v | The contract amount is expected to be less than $100,000, A Certification Regarding Debarment,
Suspension, Ineligiblitty and Voluntary Exciusion  Lower-Tier Covered Transactions {signed by
Vendor} is atiached fo this contract.

The contract amount is expected to be $100,000 or more. In addition te the certification listed
above, g Certification Regarding Lobbying (signed by Vendor) and, if applicable, a Disclosure of
Lobbying Activitles (signed by Vendor) are attached to this contract.

SIGNATURES

SFA Name:

Kame of SFA's Mtharlzed Represe "aﬂve. e A i
Juiiethb _
Titie: _ ,w«w/éwé-— bfmfe, Aw’i
A

Signature of Authorized Representative: _ —"F et

Duiuth Schooi Dasmct!lSD #708
Name of Vandor's Authorized Representative: Caﬁhenne EE’IGkﬁOﬂ_”M_ —
CFO/Director of Business Services

Date:

Vendor Mame:

Thile:

Signature of Authorized Representuiive:

Deie:

Vendor Contact: Pameia Bowe, R.D.L.D.
Tie: - 00G Service Director
218-336-8707
pamela.bowe@isd708.0rg

Phone:

Ermali:
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i

By slening and submitting this form, the prospective iower-tler partidpant I$ providing the cartification
set out oh the certification form In accordance with these instructions.

The certification In this clause & a material representation of fact upon which rellance was placed when
this transaction was entered into. If It s lster determined that the prospactive lower-tier participant
knowingly rendered an erroneous certification, In addition to other remedies avallsblé to the feders!
government, the department or agency with which this trensaction originated may pursue available
remedies, Includiig suspeénsion and/or debarment.

The prospective lower-tier participant shell provide immediate written notice to the person to which
this proposel is submitted f at any time the prospective lower-tier participant leamns that Its certification
was erroneous when submitted or has become erroneous by reeson of changed droumstances.

The terms "covered transection,” "debarred,” *suspended,” "ineliglble,” "lower-tier covered
transaction,” *participant,” "person,” "primary-covered transaction,” “principst,” “proposal” and
"yoluntarlly excluded,” as used In this clauss, have the meanings set out In the Definttions and Coverage
sections of rufes Impiementing Executive Order 12548, You may contact the peisof to which this
proposal is submitted for assistance in obtaining & copy of those regulations. '

The prospective lower-tier participsnt agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower-tler covered transaction with &
person who Is debarred, suspended, declared inelfiglble or voluntarily excluded from particlpation in this
covered trensaction, unless authovized by the department or agency with which this transaction
originated.

The prospective lower-tier participant further agrees by submitting this form that it will include this
elause titlied "Certification Regarding Debarment, Suspension, ineliglbillty and Voluntary Exclusion -
Lowertler Covered Transactions,” without modification, in all iower-tier covered transactions and in all
solichations for lower-tier coverad transactions.

£ participant in » covered transaction may rely upon s certification of a prospective participant in &
fower-ther covered transaction that It Is not debarred, suspandad, insligible or volunterily excluded from
the covered transsetion, uniess it knows thet the certification Is erronecus. A participant may decide the
mathod and frequency by which it determines the eligibllity of its princlpsls. Each participant may, but
is not required to, check the Extiuded Partles List data on the federal System for Award Menagement
webslie (EFLS) ' '

Nm:hmg conrtained in the foregoing shall be construed to require astablishment of a system of reconds in

 order to render In good falth the certification requived by this dause. The knowledge and Information of

& participant i not required to exceed that which s normely pussessed by a prudent person In the
ordinary course of business dealings.

Except for transactions authorized under paragraph 5 of these Instructions, f a partkipant in a covered
gransaction knowingly enters Into a lower-tier covered transaction with & persen who is suspended, ©
debarred, ineligible or voluntarliy excluded from participetion in this transaction, in addition 1o other
remedles avaliable to the federal government, the department or agency with which this transaction
originated may pursue avafiable remedies as appropriate, including suspension and/or debarment.



CERTIEICATION REGARDING DEBARMENT, SUS?ENSEGN, INELIGIBILITY AND 1
VOLUNTARY EXCLUSION

LOWER-TIER COVERED TRANSACTIONS

Tivis certification is required by the regulations implementing Executive Order 12545, Executive Order 126289,
and 31 U.S.C. 610%; Debanment and Suspenslon, 2 CFR Part 417, Subpart C, Responsibliitles of Participants
Regarding Transactions Dolng Business with (ther Persons.

Read Instructions on previous page before completing certification.

1 The prospactive lower-tler participant certifies, by submission of this proposal, that aelther it nor its
princigals |s presently deharred, suspended, proposed for debarment, declared insligible or voluntarily
exduded from participation In this transaction by eny federal depariment or agency.

2 Where the prospective lower-tier participant is unable to certify 1o any of the ststements in thls
certification, such prospective participant shali attach an explanation to this proposal.

Duluth School District/ISD #709

Award Number or Project Name: National School Lunch Program
Name of Authorized Vendor Representative: Cathen ne EF’!GKS@H

e: OF O/Business Manager

Vendor Namer




CERTIFICATION REGARDING LOBBYING

The undersigried certifies, to the best of hls or her knowledge and beflef, that:

1. No federally appropriated funds have bean pald or will be pald, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, & Member
of Congress, an officer or empldyee of Congress, or an emplovee of & Member of Congress In connection
with the awarding of a federal contract, the making of any federal grant, the making of a federal ioan,
the entering into s cooperstive agreement, and the extension, continuation, renswal, emendment or
modification of a'federal contract, grant, loan or cooperative agreement;

2. W any funds other than federal appropriated funds have been pald or will be paid to any person for
infiuencing or attempting to Influence an officer or employes of any agency, a Member of Congress, an
officer or employee of Congress, or an empioyee of a Member of Congress In connection with this
federal contract, grant, ioan or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, Disclosure Form i Report Lobbying, In accordance with it Instructions;

3. The undersigned shall require that the langusge of this certification be Included In the award documents
for all subawards at alf tiers (including subcontracts, subgrants and contracts under grants, loans and
cooperative agreements} and that ali subreciplents shall certify and disclose accordingly.

This certification is a materlal representation of fact upon which reliance was placed when this transactlon was
mude or entered into, Submission of this cartfication ls a prerequisits for making of entering into this
transaction imposed by sectlon 1352, title 21, U.S, Code. Any person who falls to flie the required certification
shall be subject to 2 civi penalty of not jess than 510,000 and not more than $100,000 for each such fallure.

Vendor Name: :r_)il\\}‘\/';\ S‘f’?f\@\ DWS"\“’\U%‘ / !5’}9’%5{’0%

Award Number or Projett Name: Natlonal Schooi Lunch Program

tame of Authorized Vendor Representative: { GAhénne Gk svh

Title: (%,. '

Slgnature:
pate: 10116
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Follmers

COMMERCIAL REAL ESTATE
230 East Superior Street ¢ Duluth, MN 55802 « 218.310.0013 * gregfollmer@gmail.com

November 7, 2109

William Gronseth
Superintendent of Schools

David J. Spooner, C.P.E.
Manger of Facilities

Cathy Erickson
CFO/Executive Director of Business Services

Duluth Public Schools
215N 15t Ave E
Duluth, MN 55802

RE: Marketing Update
800 E Central Entrance “Central High School Property
“Hartley Lots”

”

Hartley Residential Lots
e Under Contract.
800 E. Central Entrance “Central High School Property”

e Inquiries and continued follow up and discussions have been ongoing with several developers
and potential purchasers.

e Inthe process of scheduling a property tour for the 2"* week of November.

e Networking with developers and brokers is ongoing.

e Conference calls and ongoing communication with national developer and we continue to
support them by providing market data. They are considering making an offer.

Website Advertising

e Loopnet — visible to CoStar members

e MNCAR — Minnesota Association of Commercial Realtors — membership data base
e  GregFollmer.com

e Crexi.com — publicly accessible site

e Social Media Sites Facebook, Twitter, Instagram

Respectfully,
Greg Follmer
Broker


mailto:gregfollmer@gmail.com
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Facilities Management — Maintenance and Operations - General

In the past month the Facilities maintenance crews have completed 435 work orders, and are
currently working on 311 open work orders.

Facilities maintenance trade crews are currently scheduled at Laura MacArthur Elementary
School.

Stowe Nature Playscape will be partially installed by volunteers this fall.

Discussions are occurring with the City of Duluth to update our Joint Power Use and lease
Agreements.

Capital Construction:

The LTFM 10 Year Plan PSS Track Replacement project is completed. The track is ready and
safe for use next spring. | am currently working with the contractor and design professionals to
determine appropriate solutions for some minor deviations in slope of the track to allow proper
drainage.

Federal COPS grant work for 12 sites is proceeding. | anticipate work to be complete by early
New Year.

Work has begun through KA and Sourcewell for the LTFM HOCHS Fire Alarm System
replacement project. This system is antiquated and we have a citation to replace from the fire
marshal.

Work is completed at the two MDE Safe Schools grant projects — Denfeld and Rockridge. New
security features will be implemented at the same time as the 12 other sites funded by the
Federal grant.

Work is being done to bid the FY-21 LTFM 10 Year Plan Rockridge Roof Replacement
Project.

Work is being done to bid the FY-21 LTFM 10 Year Plan Congdon Park Tuck Pointing
Project.

A meeting will occur Nov 7" with LHB to determine potential causes and action plan to
resolve the mortar failure on the HOCHS 2" street retaining wall that was re-constructed in
2015-2016.

Building Operations

Operations have filled the open fireperson Il position at Ordean East Middle School with an
internal applicant. As a result, a not assigned floater custodian position is open for transfer. In
addition, operations have a custodian position open at Piedmont Elementary and East High
School. These postings will be closed very soon and will be filled as soon as possible.
Recently a custodian position was filled at Denfeld with an external applicant along with an
internal applicant filling a maintenance custodian position at Congdon.

Health, Safety & Environmental Management

Environmental/Health/Safety
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Lakewood water tests for lead and copper were below the action level. Results were posted as
required.
Congdon Park fire inspections were completed. Minor discrepancies were corrected.

Workers’ Compensation Activities - September

e 33 First report of incidents

e 8 OSHA recordable incidents
2019 YTD Incidents
233 First report of incidents received
27 OSHA recordable incidents
123 Days away from work
329 Days of restricted work

Emergency Response

Continued working on radio systems to improve signals in the buildings; Ordean completed,
Lincoln in progress.

Emergency Response - Power Outages:

Multiple power outages occurred when a storm went through the city. In the event of a power
outage the facilities department follows a Power Outage Plan. This plan includes a list of
duties for facilities personnel and a list of contacts to assist in keeping the schools safe during
an outage. Generators supply temporary, reduced power to the buildings during an outage.
They supply power to emergency lighting, main bathroom fixtures, select front office outlets,
smoke dampers, fire alarms, elevator lights, IT rooms, and generator louvers.

Emergency Response Crisis Management:

In the event of an emergency everyone is encouraged to follow the guidelines set forth in the
Emergency Response Crisis Management (ERCM) manual. The District divides crisis
response into three areas:

ERCM Manual — Building leaders and administrators have access to the manual which is
designed to maximize the safety and welfare of all students, staff, and visitors by promoting
emergency preparedness district-wide. The in-depth four-part manual (Prevention,
Preparedness, Response, and Recovery) outlines information including role definitions during a
crisis, planning for a crisis including drills, response guidelines for multiple emergencies, and
steps to assist in the recovery stage after a crisis.

Site Plan — The site-specific plan is to help School Incident Commanders and staff to respond
effectively in the event of an emergency. The plan includes information such as
communication devices, emergency team contact information, staff with first aid training,
assembly areas, evacuation locations, staging areas for individuals with disabilities, and other
preparation checks to be completed annually.

Classroom Guide — The classroom guide is used to assist staff members during a crisis. It
includes response actions for a variety of situations (active threats, lockdowns, evacuations,
etc.), emergency contact information, and evacuation locations.
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	Agenda
	1. Guest Presentations - None
	2. Financial Report
	A. Financial Report - Financial statements only (Cash Flow reports will resume later this year)
	Sept 2019 Interim Financial Statements

	B. Approval of Payment of Claims - Attached as an "extra"
	C. Budget Revisions
	Sept 2019 Budget Changes Report

	D. Wire Transfers
	Sep 2019 Wire Transfers

	E. Investment Transactions
	Investment Activity at 09.30.19

	F. APU Projections
	1920 Monthly PU Report November
	1920 ADM to Enrollments And Students November

	G. Fundraisers
	Fundraisers

	H. Finance Education
	1) State Special Education Revenue Part II
	Finance Education.Special Services II



	3. Bids, R.F.P.s and Quotes Reports
	A. Bids - None
	B. RFPs - None
	C. Quotes - None

	4. Policies and Regulations
	A. New Policy 511 Fundraising - first reading 

Attached is MSBA model policy 511 - Fundraising for the first reading.  This policy would replace current policy 1050 - Fund-Raising by Students.
	511 Fundraising - new - first reading

	B. Delete Policy 1050 - Fund-Raising by Student - first reading 

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 1050, which will be replaced by MSBA Policy 511.
	1050 Fund-Raising by Students - Deletion - first reading

	C. Revise Bylaw 203.2 Order of the Regular School Board Meeting Bylaw - first reading. 

Attached is a revision of Policy 203.2 for the first reading.
	203.2 Order of the Regular School Board Meeting BYLAW - revision - first reading


	5. Contracts, Change Orders, and Leases
	A. Contracts
	1) Upper Lakes Foods, Inc.

Attached is the contract with Upper Lakes Foods for district-wide food requirements for the period November 19, 2019 until June 30, 2021.  The estimated purchase price value of this contract is $35,000.00 per week while school is in session.
	Contract.Upper Lakes
	Contract.Upper Lakes.Supplementary Conditions

	2) Essentia Health Sports Medicine Services

Attached is a five year athletic agreement for Essentia Health to provide sports medicine services to the students of Duluth Public Schools.
	Contract.Essentia Sports Medicine

	3) Essentia Health Sponsorship Agreement

Attached is a five year athletic sponsorship agreement with Essentia Health for $325,000.00.
	Contract.Essentia Sports Sponsorship

	4) Costin Group

Attached is a one year agreement with the Costin Group to perform government relations, public relations, and related services directed and approved by the Duluth Public Schools.
	Contract.Costin Group.2020

	5) PLACEHOLDER - Superintendent Search Firm

Attached is the contract with [insert name here] to perform duties as related to the Superintendent search for the Duluth Public Schools, in the amount of [insert $$$ here].
	6) PLACEHOLDER - Other Contracts

	B. Change Orders
	1) CO #3 Public School Stadium Track Reconstruction - Northland Constructors of Duluth, Inc.

This no cost change order modifies the agreement with Northland Constructors of Duluth Inc, to extend the contract substantial completion date from September 7th 2019 to August 1st 2020.  This will result in a no cost change for a contract sum of $909,852.00.
	CO#3 PSS.Memo
	CO#3 PSS

	2) PLACEHOLDER - Other Change Orders

	C. Leases
	1) PLACEHOLDER - LEAF for Color Copier/Scanner/Fax
	2) PLACEHOLDER - Other Leases


	6. Resolutions
	A. B-11-19-3688 - Acceptance of Donations
	Resolution.Donations

	B. B-11-19-3689 - Authorized Bank Account Signer
	Resolution.Authorized Bank Account Signer

	C. AMEND B-10-19-3685 Establishing Combined Polling Places for Multiple Precincts and Designating Hours During Which the Polling Places Will Remain Open for Voting for School District Elections not Held on the Day of a Statewide Election.
	Resolution.Combined Polling Places - AMENDED

	D. PLACEHOLDER - Other Resolutions

	7. Informational - These items are provided for informational purposes only; no action is required.
	A. Expenditure Contracts 

The Superintendent or CFO/Executive Director of Business Services has signed these contracts during the month of October 2019.
	Contracts.Expenditure
	Contracts.Expenditure

	B. Extension or Renewal Contracts - None
	C. No Cost Contracts 

The Superintendent or CFO/Executive Director of Business Services has signed these contracts during the month of October 2019
	Contracts.No Cost
	Contracts.No Cost

	D. Revenue Contracts 

The Superintendent or CFO/Executive Director of Business Services has signed these contracts during the month of October 2019
	Contracts.Revenue
	Contracts.Revenue

	E. Property Sale Updates
	Property Update.October 2019

	F. Facilities Management & Capital Project Status Report
	Facilities Report.October 2019

	G. The sale of HOCHS
	H. School Board Committee Structure
	I. Change Orders Signed - None
	J. Agenda setting policy discussion

	8. Future Items
	A. Final Levy Approval (December)
	B. Truth in Taxation Presentation (December)
	C. FY 2018-19 Audit Results (December)
	D. Organizational Meeting (January)
	E. Legislative Platform (January)
	F. Policy Updates


