
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee

Duluth Public Schools, ISD 709
Agenda

Tuesday, September 10, 2019
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations - None
2. Financial Report

A. Financial Report - Financial statements only (Cash Flow reports will 
resume later this year)
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions 
F. APU Projections - Verbal update (reports resume in October)
G. Fundraisers - None
H. Finance Education 

1) Levy 101 - Part II
3. Bids, R.F.P.s and Quotes Reports

A. Bids 
1) COPS Grant
The bid was advertised in accordance with City of Duluth Policy, 
Duluth Public Schools Policy,
and MN State Statute. The City of Duluth is the recipient of this grant, 
and Duluth Public Schools is the sub recipient. The grant has a value 
of $625,000.00, of which the District is responsible for the first 
$156,250.00. The scope of work defined in this bid is to furnish and 
install security improvements at 12 school sites, which consists of 
access control enhancements, AiPhone upgrades, and CCTV 
improvements.  The attached bid response reflects the proposed work 
scope, and the total amount of work provided in this bid is 
approximately $95,000.00 UNDER allocated budget.  The contract sum 
for the work defined in this agreement is $248,143.00.

Recommendation:  It is recommended that the Duluth School Board approve this 
agreement with Hunt Electric Corporation.  It is also recommended that the Board 
Chair be authorized to sign all documents necessary for this grant.

B. RFPs - None
C. Quotes - None

4. Policies and Regulations - None
5. Contracts, Change Orders, and Leases

4

13
17
18

19

21

1



Duluth Public Schools, ISD 709  • (218) 336-8752

A. Contracts 
1) MRJ Consultants
Attached is an agreement with MRJ Consultants, LLC, to provide 
professional design services as indicated and defined in the attached 
proposal dated August 8th, 2019. This agreement is to provide 
professional exterior building enclosure consulting services for both the 
planned tuck pointing and window replacement projects at Congdon 
Park Elementary School as defined in the Districts 10 Year Capital 
Plan.  This is a multi-year agreement, with the tuck pointing scheduled 
for the summer of FY-21, and the window replacement scheduled for 
the summer of FY-22. The fee for this combined work is based on a two 
year total not to exceed fee of $60,400.

Recommendation:  
It is recommended that the Duluth School Board approve entering into an agreement 
with MRJ Consultants, LLC, to perform the work scope as defined in the attached 
proposal dated August 8th, 2019, with total estimated not to exceed fees of 
$60,400.00.
2) Duluth Community School Collaborative (DCSC) for Collaborative 
Positions at Myers-Wilkins Elementary and Denfeld High School
Attached is an agreement with DCSC in the amount of $94,000.00 for 
the 2019-20 school year (MWES for $44,000 and DHS for $50,000).

Recommendation:  It is recommended that the Duluth School Board approve this 
contract.
3) Jennifer Brown - Mental Health Services
Attached is a contact with Jennifer Brown to provide District-Wide 
mental health services at $65.00/hour not to exceed $33,800.00 for 
dates of service October 1st, 2019 - February 28th, 2020.

Recommendation:  It is recommended that the Duluth School Board approve this 
contract.
4) PLACEHOLDER - Essentia Health Sports Medicine
5) PLACEHOLDER - Other Contracts

B. Change Orders
1) PLACEHOLDER - Other Change Orders

C. Leases 
1) PLACEHOLDER - Other Leases

6. Resolutions
A. B-9-19-3676 - Acceptance of Donations

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
9-19-3676.
B. B-9-19-3677 - Authorized Bank Account Signer
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Duluth Public Schools, ISD 709  • (218) 336-8752

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-9-19-3677.
C. B-9-19-3678 - Maximum Levy Certification
The School District is required by the State of Minnesota to have a proposed 
certified property tax levy to the home county auditor by September 30th. 
Because the final levy is due in December, and many changes can occur 
between September and December (such as the upcoming referendum), the 
District does a 'maximum' levy certification. This allows for continual 
updates to the numbers without having to re-certify each and every time the 
amounts change. Certification to the maximum levy amount is a common 
practice used by a majority of the school districts in Minnesota.

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-9-19-3678.
D. B-9-19-3679 - Approval of Election Judges and Polling Sites for the November 5th, 
2019 School Board Election - document pending

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-9-19-3679.
E. B-9-19-3680 - Declining the Grant of an Abatement

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-9-19-3680.

7. Informational - These items are provided for informational purposes only; no action 
is required.

A. Expenditure Contracts
The Superintendent or CFO/Executive Director of Business Services has 
signed these contracts during the month of August 2019.
B. Extension or Renewal Contracts - None
C. No Cost Contracts 
The Superintendent or CFO/Executive Director of Business Services has 
signed these contracts during the month of August 2019
D. Revenue Contracts 
The Superintendent or CFO/Executive Director of Business Services has 
signed these contracts during the month of August 2019.
E. Change Orders Signed - None
F. Facilities Management & Capital Project Status Report 
G. Property Sale Updates 
H. Naming Requests - no attachment

8. Future Items
A. Consent Agenda
B. Policy Updates
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i:\finance\monthly reports\fy 2019\[2019 budget changes report.xlsx]final19

Duluth Public Schools

Final Budget Revisions Year Ending June 30, 2019

Period Ending June 30, 2019

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 06/30/2019 $76,626,435 $18,453,871 $4,118,820 $5,952,834 $7,468,255 $4,994,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $142,520,755

Misc. Maintenance Reimb. 53,194        53,194           

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 06/30/19 $76,679,629 $18,453,871 $4,118,820 $5,952,834 $7,468,255 $4,994,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $142,573,949
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Duluth Public Schools

Final Budget Revisions Year Ending June 30, 2019

Period Ending June 30, 2019

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 06/30/2019 $73,247,571 $18,600,199 $4,258,981 $5,882,268 $7,753,240 $8,364,627 $642,690 $105,560,113 $1,421,043 $819,000 $1,496,993 $228,046,725

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 06/30/19 $73,247,571 $18,600,199 $4,258,981 $5,882,268 $7,753,240 $8,364,627 $642,690 $105,560,113 $1,421,043 $819,000 $1,496,993 $228,046,725

Operating Transfers - in 3,370,435 $3,370,435

Operating Transfers - out (3,370,435) ($3,370,435)

Net $61,623 ($146,328) ($140,161) $70,566 ($284,985) $0 ($642,690) ($83,253,208) ($1,158,593) $21,000 $0 ($85,472,776)
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i:\finance\monthly reports\fy 2019\[2019 budget changes report.xlsx]jul19

Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending July 31, 2019

Food Community Capital Building Debt  Dental Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Adopted Budget 07/01/19 $79,492,897 $17,351,772 $4,314,800 $5,897,353 $7,563,000 $8,250,940 $0 $21,713,803 $252,950 $878,400 $1,419,021 $147,134,936

Ordean Foundation 25,350         25,350           

ECSE Grant 4,720           4,720             

Equipment Grant 4,500          4,500             

Insurance Recovery 36,683       36,683           

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 07/31/19 $79,492,897 $17,381,842 $4,319,300 $5,934,036 $7,563,000 $8,250,940 $0 $21,713,803 $252,950 $878,400 $1,419,021 $147,206,189
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending July 31, 2019

Food Community Capital Building Debt  Dental Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Adopted Budget 07/01/19 $78,833,907 $17,351,772 $4,315,142 $6,059,773 $7,789,371 $8,250,939 $0 $20,744,824 $250,000 $878,400 $1,419,021 $145,893,149

Ordean Foundation 25,350         25,350           

ECSE Grant 4,720           4,720             

Equipment Grant 4,500          4,500             

Insurance Recovery 36,683       36,683           

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 07/31/19 $78,833,907 $17,381,842 $4,319,642 $6,096,456 $7,789,371 $8,250,939 $0 $20,744,824 $250,000 $878,400 $1,419,021 $145,964,402

Operating Transfers - in 2,671,113 $2,671,113

Operating Transfers - out (2,671,113) ($2,671,113)

Net ($2,012,123) $0 ($342) ($162,420) ($226,371) $2,671,114 $0 $968,979 $2,950 $0 $0 $1,241,787
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MSDLFADESCRIPTIONVENDOR ID

07/31/2019Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
535.28FEDERAL 941 PR TAXESV102915 07/02/2019
121.17MN STATE PR TAXESV102916 07/02/2019

3.92PUBLIC EMPLOYEES RETIREMENTV79708 07/02/2019
625.24AFSCME MN COUNCIL 5 EFTV109781 07/12/2019

8,812.05EBC - FLEX EFTV106637 07/12/2019
59,331.55EBC - TSA EFTV106636 07/12/2019

515,586.68FEDERAL 941 PR TAXESV102915 07/12/2019
5,963.00HARBOR POINTE CREDIT UNIONV107231 07/12/2019

94,416.31MG TRUSTV108066 07/12/2019
1,539.44MN CHILD SUPPORT EFTV05173 07/12/2019

268.07MN DEPT OF REVENUE EFTV108320 07/12/2019
91,855.32MN STATE PR TAXESV102916 07/12/2019
47,212.63PUBLIC EMPLOYEES RETIREMENTV79708 07/12/2019

293,125.53TEACHERS RETIREMENT ASSOC EFTV108783 07/12/2019
1,494,076.58U S BANK - PY DIRECT DEPOSITV79704 07/12/2019

661.79AFSCME MN COUNCIL 5 EFTV109781 07/26/2019
242,476.76CITISTREET FOR MSRSV106466 07/26/2019

8,812.05EBC - FLEX EFTV106637 07/26/2019
59,131.25EBC - TSA EFTV106636 07/26/2019

494,236.35FEDERAL 941 PR TAXESV102915 07/26/2019
5,963.00HARBOR POINTE CREDIT UNIONV107231 07/26/2019

92,999.94MG TRUSTV108066 07/26/2019
1,592.04MN CHILD SUPPORT EFTV05173 07/26/2019

273.04MN DEPT OF REVENUE EFTV108320 07/26/2019
88,917.90MN STATE PR TAXESV102916 07/26/2019

44,350.38PUBLIC EMPLOYEES RETIREMENTV79708 07/26/2019
281,230.94TEACHERS RETIREMENT ASSOC EFTV108783 07/26/2019

1,415,850.96U S BANK - PY DIRECT DEPOSITV79704 07/26/2019
164,861.90MEDICA HEALTH PLAN (EFT)V06645 07/30/2019

2,874,161.36PEIP - HLTH EFTV106638 07/30/2019
2,297,278.77U S BANK TRUST N A CORP  EFTV05012 07/30/2019

74,345.34DELTA DENTAL PLAN OF MN(EFT)V80030 07/30/2019
36,089.33HARRIS BANKV104923 07/30/2019

15,339.71MN UI FUND EFTV05246 07/30/2019
10,812,045.58
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ISD 709 - Duluth Public Schools

GF Investment Activity for FY 2019

As of July 31, 2019

Beginning Investment Balance (June 30, 2019) 13,055,503.18$     

Add Purchases: Yield

Date Issuer Broker Matures (YTM)

7/25/2019 MN Trust Term Series MNT 8/23/2019 2.15% 7,000,000.00$       

Total Purchases

Deduct Maturities/Calls/Sales: Yield

Date Issuer Broker Matures (YTM)

7/12/2019 Luana Svgs Bk Iowa MBS 7/12/2019 2.15% 245,000.00$          

7/15/2019 Pinnacle Bank Nashville TN MBS 7/15/2019 2.25% 249,000.00$          

7/22/2019 SouthEast Bank Farragut TE MBS 7/22/2019 2.30% 248,000.00$          

7/22/2019 Bank Leumi USA New York MBS 7/22/2019 2.25% 248,000.00$          

7/24/2019 Mizrahi Tefahot Bk LA CA MBS 7/24/2019 2.30% 247,000.00$          

7/25/2019 21st Century Bk Loretto MN MBS 7/25/2019 2.25% 248,000.00$          

7/25/2019 MN Trust Term Series MNT 7/25/2019 2.26% 10,000,000.00$     

7/29/2019 Florida Capital Bank Jacksonville FL MBS 7/29/2019 2.30% 110,000.00$          

Total Maturities

Other items:

Add: Money Market Funds Interest 125.50$                 

Beginning Value Adjustment

Other Interest/Cash Balance on Account (Reverse)

Deduct: Transaction Fees/Other

Market Value Adjustment-Adjust for Cost Basis

Other Interest/Cash Balance on Account (Reverse)

Total Other

Ending Investment Balance (July 31, 2019) 8,460,628.68$       

Note: Ending Investment Balance as of July 31, 2018 was $6,090,630.00

11,595,000.00$           

125.50$                       

7,000,000.00$             

18



LVYLIM07090119             M I N N E S O T A   D E P A R T M E N T  O F  E D U C A T I O N                               ED-00111-40
DISTRICT NO. 0709  TYPE 01      L E V Y   L I M I T A T I O N   A N D   C E R T I F I C A T I O N                                   
DISTRICT NAME DULUTH PUBLIC SCHOOL DIST         2 0 1 8   P A Y A B L E   2 0 1 9                              PAGE 31 OF 40        
ECSU REGION 03  Saint Louis                                                                                    DATE OF RUN: 05/28/19
                                                                                                                                    
I. COMPUTATION OF 2018 PAYABLE 2019 LEVY LIMITATION BY FUND (BEFORE COUNTY AUDITOR ADJUSTMENTS):                                    
                                                                                                                                    
                      INITIAL LEVY       LIMITATION         ABATEMENT          OFFSET         TAC/MAX EFF       MAXIMUM LEVY        
   FUND                LIMITATION        ADJUSTMENTS       ADJUSTMENTS       ADJUSTMENTS      ADJUSTMENT         LIMITATION         
------------------------------------------------------------------------------------------------------------------------------      
                                                                                                                                    
GEN-RMV VOTER-EXEMP    7,615,313.85       907,511.50-        N/A                                                6,707,802.35        
GEN-RMV OTHER-EXEMP    4,625,355.58       170,382.00         N/A                                                4,795,737.58        
GEN-NTC VOTER-EXEMP                                          N/A                                                                    
GEN-NTC OTHER-GENED        N/A             N/A               N/A               N/A               N/A               N/A              
GEN-NTC OTHER-EXEMP    6,322,461.07         4,857.35-        50,961.43                                          6,368,565.15        
                                                                                                                                    
TOTAL GENERAL         18,563,130.50       741,986.85-        50,961.43                                         17,872,105.08        
                                                                                                                                    
COM SERV-EXEMP         1,041,437.31           462.02-         4,303.44                                          1,045,278.73        
                                                                                                                                    
DEBT-VOTER-NONEXEMP                                                                                                                 
DEBT-OTHER-NONEXEMP   21,808,498.36       984,925.64-        96,667.58                                         20,920,240.30        
                                                                                                                                    
TOTAL DEBT SERV       21,808,498.36       984,925.64-        96,667.58                                         20,920,240.30        
                                                                                                                                    
OPEB-VOTER-NONEXEMP                                                                                                                 
OPEB-OTHER-NONEXEMP                                                                                                                 
                                                                                                                                    
TOTAL OPEB/PENSION                                                                                                                  
                                                                                                                                    
TOTAL                 41,413,066.17     1,727,374.51-       151,932.45                                         39,837,624.11        
------------------------------------------------------------------------------------------------------------------------------      
                                                                                                                                    
II. COMPARISON OF 2017 PAYABLE 2018 LEVY LIMITATION WITH 2018 PAYABLE 2019 LEVY LIMITATION (BEFORE COUNTY AUDITOR ADJUSTMENTS):     
                                                                                                                                    
                                       2017 PAY 2018     2018 PAY 2019         INCREASE         PERCENT                             
   FUND                                  LIMITATION       LIMITATION          (DECREASE)        CHANGE                              
---------------------------------------------------------------------------------------------------------                           
                                                                                                                                    
GENERAL                                12,382,425.63     17,872,105.08      5,489,679.45             44.33                          
COMMUNITY SERVICE                       1,047,799.46      1,045,278.73          2,520.73-              .24-                         
GENERAL DEBT SERVICE                   18,267,630.77     20,920,240.30      2,652,609.53             14.52                          
OPEB DEBT SERVICE                                                                                                                   
                                                                                                                                    
TOTAL                                  31,697,855.86     39,837,624.11      8,139,768.25             25.68                          
---------------------------------------------------------------------------------------------------------                           
                                                                                                                                    
III. COMPARISON OF 2017 PAYABLE 2018 CERTIFIED LEVY PLUS COUNTY AUDITOR ADJUSTMENTS WITH                                            
     2018 PAYABLE 2019 CERTIFIED LEVY PLUS COUNTY AUDITOR ADJUSTMENTS:                                                              
                                                                                                                                    
                                       2017 PAY 2018     2018 PAY 2019                                                              
                                       CERTIFIED LEVY    CERTIFIED LEVY        INCREASE         PERCENT                             
   FUND                                + ADJUSTMENTS      + ADJUSTMENTS       (DECREASE)        CHANGE                              
---------------------------------------------------------------------------------------------------------                           
                                                                                                                                    
GENERAL                                12,382,425.63     17,872,105.08      5,489,679.45             44.33                          
COMMUNITY SERVICE                       1,047,799.46      1,045,278.73          2,520.73-              .24-                         
GENERAL DEBT SERVICE                   18,267,630.77     20,920,240.30      2,652,609.53             14.52                          
OPEB DEBT SERVICE                                                                                                                   
                                                                                                                                    
TOTAL AFTER ADJUSTMENTS                31,697,855.86     39,837,624.11      8,139,768.25             25.68                          
---------------------------------------------------------------------------------------------------------                           
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LVYLIM07090119             M I N N E S O T A   D E P A R T M E N T  O F  E D U C A T I O N                               ED-00111-40
DISTRICT NO. 0709  TYPE 01      L E V Y   L I M I T A T I O N   A N D   C E R T I F I C A T I O N                                   
DISTRICT NAME DULUTH PUBLIC SCHOOL DIST         2 0 1 8   P A Y A B L E   2 0 1 9                              PAGE 32 OF 40        
ECSU REGION 03  Saint Louis                                                                                    DATE OF RUN: 05/28/19
                                                                                                                                    
                                          2017 PAY 2018    2017 PAY 2018 |    2018 PAY 2019    2018 PAY 2019    2018 PAY 2019       
 LINE #   LIMITATION COMPONENTS            LIMITATION     CERTIFIED LEVY |     LIMITATION      PROPOSED LEVY   CERTIFIED LEVY NOTES 
                                                                         |                                                          
SUBTOTALS BY LEVY CATEGORY                                               |                                                          
                                                                         |                                                          
 (5001) GENERAL-RMV VOTER-JOBZ EXEMPT     2,462,325.42     2,462,325.42  |    6,707,802.35                      6,707,802.35        
 (5002) GENERAL-RMV OTHER-JOBZ EXEMPT     4,467,737.04     4,467,737.04  |    4,795,737.58     3,888,226.08     4,795,737.58        
 (5003) GENERAL-NTC VOTER-JOBZ EXEMPT                                    |                                                          
 (5004) GENERAL-NTC OTHER-GENED-EXEMPT       N/A              N/A        |       N/A              N/A              N/A         *1   
 (5005) GENERAL-NTC OTHER-JOBZ EXEMPT     5,452,363.17     5,452,363.17  |    6,368,565.15     6,368,565.15     6,368,565.15        
 (5011) COMMUNITY SERV-NTC OTHER-EXEMPT   1,047,799.46     1,047,799.46  |    1,045,278.73     1,045,278.73     1,045,278.73        
 (5016) GENL DEBT-NTC VOTER-NONEXEMPT                                    |                                                     *2   
 (5017) GENL DEBT-NTC OTHER-NONEXEMPT    18,267,630.77    18,267,630.77  |   20,920,240.30    20,920,240.30    20,920,240.30   *2   
 (5023) OPEB DEBT-NTC VOTER-NONEXEMPT                                    |                                                          
 (5024) OPEB DEBT-NTC OTHER-NONEXEMPT                                    |                                                          
                                                                         |                                                          
SUBTOTALS BY FUND                                                        |                                                          
                                                                         |                                                          
 (5006) GENERAL FUND                     12,382,425.63    12,382,425.63  |   17,872,105.08    10,256,791.23    17,872,105.08        
 (5011) COMMUNITY SERVICES FUND           1,047,799.46     1,047,799.46  |    1,045,278.73     1,045,278.73     1,045,278.73        
 (5018) GENERAL DEBT SERVICE FUND        18,267,630.77    18,267,630.77  |   20,920,240.30    20,920,240.30    20,920,240.30        
 (5025) OPEB/PENSION DEBT SERVICE FUND                                   |                                                          
                                                                         |                                                          
SUBTOTALS BY TAX BASE                                                    |                                                          
                                                                         |                                                          
        REFERENDUM MARKET VALUE           6,930,062.46     6,930,062.46  |   11,503,539.93     3,888,226.08    11,503,539.93        
        NET TAX CAPACITY                 24,767,793.40    24,767,793.40  |   28,334,084.18    28,334,084.18    28,334,084.18        
                                                                         |                                                          
SUBTOTALS BY TRUTH IN TAXATION CATEGORY                                  |                                                          
                                                                         |                                                          
        VOTER APPROVED                    2,462,325.42     2,462,325.42  |    6,707,802.35                      6,707,802.35        
        OTHER                            29,235,530.44    29,235,530.44  |   33,129,821.76    32,222,310.26    33,129,821.76        
                                                                         |                                                          
TOTAL LEVY                                                               |                                                          
                                                                         |                                                          
        TOTAL LEVY                       31,697,855.86    31,697,855.86  |   39,837,624.11    32,222,310.26    39,837,624.11        
                                                                                                                                    
ALLOWABLE INCREASE                                                                                                                  
                                                                                                                                    
        ALLOWABLE INCREASE AMOUNT                                                              7,615,313.85                         
                                                                                                                                    
        MAXIMUM ALLOWABLE CERTIFIED LEVY                                                      39,837,624.11                         
                                                                                                                                    
        FOOTNOTES:                                                                                                                  
         *1  STUDENT ACHIEVEMENT (GENED) LEVY PHASED OUT AFTER PAY 2017                                                             
         *2  SCHOOL BUILDING BOND AGRICULTURAL CREDIT WILL BE CALCULATED USING THE GENERAL DEBT SERVICE LEVY CATEGORIES             
                                                                                                                                    
       NOTE TO SCHOOL DISTRICTS: MUST CERTIFY PROPOSED AND FINAL LEVIES VIA THE WEB-BASED LEVY CERTIFICATION SYSTEM AVAILABLE ON    
                                 THE MDE WEBSITE, HTTP://EDUCATION.STATE.MN.US.                                                     
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Memorandum 
 

 
To:  Ms. Rosie Loeffler-Kemp / School Board Chair 
  Ms. Cathy Erickson / CFO Executive Director of Business Services   

From:   Dave Spooner  
  Manager of Facilities 
 
Date:  September 9, 2019 
 
Re: City of Duluth Bid #19-6601 – ISD 709 Access Control Improvements District Wide 

– Federal Cops Grant 
 
 
The above bid was advertised in accordance with City of Duluth Policy, Duluth Public Schools Policy, 
and MN State Statute.  The City of Duluth Purchasing Department received on bid for this work, and after 
review with DOJ guidelines it was deemed to be compliant and sufficient. The City of Duluth is the 
recipient of this grant, and Duluth Public Schools is the sub recipient.  The grant has a value of 
$625,000.00, of which the District is responsible for the first $156,250.00.  The scope of work defined in 
this bid is to furnish and install security improvements at 12 school sites, which consists of access control 
enhancements, AiPhone upgrades, and CCTV improvements.  
 
The attached bid response reflects the proposed work scope, and the total amount of work provided in this 
bid is approximately $95,000.00 UNDER allocated budget.    
 
Attached are four copies of an agreement with HUNT ELECTRIC CORPORATION, to provide 
identified improvements for the lump sum amount of $248,143.00, plus add alternates consisting of #1 in 
the amount of $1272.00 per unit, #2 in the amount of $1602.00 per unit, and #3 in the amount of 
$2042.00 lump sum. 
 
Recommendation:   
 
I am recommending that Ms. Rosie Loeffler-Kemp, School Board Chair, enter in agreement, on behalf of 
the School Board, with HUNT ELECTRIC CORPORATION, as authorized by the regular School Board 
Meeting on September 17, 2019. 

The contract sum for the work defined in the agreement is $248,143.00. 

Attachments 
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AGREEMENT 

 
THIS AGREEMENT, made and entered into on the 17th day of September, 2019 by and 
between Independent School District No. 709, a public corporation, hereinafter called ISD 709, 
and HUNT ELECTRIC CORPORATION, an independent contractor, hereinafter called 
Contractor. 
 
THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby 
Contractor will provide programs or services for ISD 709 at the times and locations set forth in 
this Agreement. 
 
The terms and conditions of this Agreement are as follows: 
 
1. Dates of Service. This Agreement shall be deemed to be effective as of 
September 17th, 2019, and shall remain in effect until project is complete, unless 
terminated earlier as provided for herein, or unless and until all obligations set forth in this 
Agreement have been satisfactorily fulfilled, whichever occurs first. 
 
2. Performance.   Complete all work as defined in City of Duluth Bid #19-6601, ISD 
709 Access Control Improvements District Wide, for a lump sum of $248,143.00.  To 
include add alternates defined as add alternate #1 unit price - $1272.00, add alternate #2 
unit price - $1602.00, add alternate #3 unit price - $2042.00 
 
3. Contract Documents.  It is understood that this Contract consists of the following: 
 

1. Printed Memoranda of Agreement and Title Sheet; 
2. Contractor’s response; 
3. Contractors Insurance Policy; 
4. Supplementary Conditions and Insurance Requirements; and 
5. Any other documents identified by ISD 709. 

 
4.  Background Check.   N/A 
 
5.  Reimbursement. In consideration of the performance of Contractor of its 
obligations pursuant to this Agreement, ISD 709 hereby agrees to reimburse Contractor for its 
services and expenses in performing said obligations up to a lump sum base bid of 
$248,143.00. Contractors are required by Minnesota Statutes, Section 270.66, subd. 3, to 
provide their Taxpayer Identification Number (TIN) used in the enforcement of Federal and 
State tax laws.  The TIN will be available to Federal and State tax authorities and State 
personnel involved in the payment of State obligations. This Agreement will not be approved 
unless the TIN is provided.  
 
6. Requests for Reimbursement. The terms of payment under this Agreement are 
as follows:  

a. Payment shall be made by ISD 709 within 30 days of submission of a proper 
invoice and all reports (if defined in scope of work); 

b. Any other terms of payment in the performance of services are incorporated by 
reference in this Agreement. 
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7.   Propriety of Expenses. The fact that ISD 709 has reimbursed Contractor for any 
expense claimed by Contractor shall not preclude ISD 709 from questioning the propriety of 
any such item.  ISD 709 reserves the right to offset any overpayment or disallowance of any 
item or items at any time under this Agreement by reducing future payments to Contractor.  
This clause shall not be construed to bar any other legal remedies ISD 709 may have to recover 
funds expended by Contractor for disallowed costs, or to seek other damages. 
 
8. Ownership of Materials.   ISD 709 reserves the rights to reproduce the documents 
that are the subject of the Contract, in any form, in any fashion, or appropriate the contents of 
the documents, or any portion thereof, to its own use for any and all programs, forms and other 
materials that Contractor has provided, prepared, or utilized in performance of the terms of this 
Agreement. 
 
9. Independent Contractor.       Both ISD 709 and Contractor agree that the Contractor 
will act as an independent contractor in the performance of its duties under this Agreement and 
is not an employee of ISD 709.  Nothing contained in this Agreement shall be construed as in 
any manner creating a relationship of joint venture between the parties, which shall remain 
independent contractors with respect to all actions performed pursuant to this Agreement. 
 
Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, 
and local taxes, arising out of Contractor’s activities in accordance with this Agreement, 
including by way of illustration, but not limited to, Federal and State income tax, Social 
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or  
business license fees as required. 
 
10. Indemnity and defense of ISD 709.    Contractor shall indemnify, hold harmless and 
defend ISD709, its employees, agents, successors and assigns, and their respective 
shareholders, directors, officers, employees and agents against and in respect to any and all 
claims, suits, actions, proceedings, investigations, judgments, deficiencies, damages, 
settlements, liabilities, general losses, costs and reasonable attorneys’ fees, court costs and 
litigation expenses (collectively “Liabilities”) which may arise out of, relate to or result from 
any act or omission of the Contractor. 
 
In the event that Contractor breaches its obligation to defend, indemnify and hold ISD 709 
harmless, then in addition to its other damages ISD 709 shall be entitled to recover its 
attorney’s fees and costs and disbursements incurred in enforcing this Agreement. 
 
11. Notices.  All notices to be given by Contractor to ISD 709 shall be deemed to 
have been given by depositing the same in writing in the United States Mail care of David 
Spooner, ISD 709, Duluth Public Schools, 215 North 1st Avenue East, Duluth, MN 55802.  All 
notices to be given by ISD 709 to Contractor shall be deemed to have been given by depositing 
the same in writing in the United States Mail to:  HUNT ELECTRIC CORPORATION, 4330 
West 1st Street, Suite B, Duluth MN 55807. 
  
12.  Assignment.      Contractor shall not in any way assign or transfer any of its rights, 
interests or obligations under this Agreement in any way whatsoever without the prior written 
approval of ISD 709.   
 
13. Modification or Amendment. No amendment, change or modification of this 
Agreement shall be valid unless in writing signed by the parties’ hereto.   
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14.  Governing Laws. This Agreement, together with all its paragraphs, terms and 
provisions is made in the State of Minnesota and shall be construed and interpreted in 
accordance with the laws of the State of Minnesota without regard to conflict of laws 
considerations.                 
 
15. Compliance with Laws. The Contractor shall comply with all governing laws, 
rules and regulations, whether federal, state, local or those of ISD 709.  Those governing laws 
include but are not limited to Minnesota Statute 16C.05 (5) (formerly 1998 Minnesota Laws 
Ch. 386, Art. 1 Section 6) which Statute presently provides that the books, records, documents 
and accounting procedures and practices of the vendor or other party, that are relevant to the 
Contractor transaction, are subject to examination by the contracting agency and either the 
legislative auditor or the state auditor, as appropriate, for a minimum of six years.  The other 
provisions of the Statute also apply. 
 
The Contractor recognizes that, to the extent that competitive quote requirements apply to this 
Contract that those requirements apply to the award and performance of this Contract. 
 
The Regulations of ISD 709 are incorporated into this Contract by reference and must be 
complied with whether or not specifically identified in this Contract. 
 
16. Entire Agreement.    This Agreement contains the entire understanding of the parties 
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered 
except by written agreement of the parties. 
 
17. Cancellation.       Either party shall have the right to terminate this Agreement, without 
cause, upon 30 days written notice to the other party as provided for in this Agreement.  
 
18. Data Practices. Contractor further understands and agrees that it shall be bound 
by the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with 
respect to “data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, 
receives, stores, uses, creates or disseminates pursuant to this Agreement.        
 
19. Insurance. Contractor shall not commence work under the contract until they have 
obtained all the insurance described below and Duluth Public Schools has approved such 
insurance.  Contractor shall maintain such insurance in force and effect throughout the term of 
the contract. 
 
Contractor is required to maintain and furnish satisfactory evidence of the following insurance 
policies: 
 
20. Workers’ Compensation Insurance:  Contractor must provide Worker’s 
Compensation insurance for all its employees and, in case any work is subcontracted, 
Contractor will require the subcontractor to provide Workers’ Compensation insurance in 
accordance with the statutory requirements of the State of Minnesota including Coverage B, 
Employer’s Liability. 
 
 
21. Commercial General Liability:  Contractor is required to maintain insurance 
protecting it from claims for damages for bodily injury, including sickness or disease, death, 
and for care and loss of services as well as claims for property damage, including loss of use 
which may arise from operations under the Contract whether the operations are by the 
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contractor or subcontractor or by anyone directly or indirectly employed under the contract.  
ISD 709 shall be named an additional insured under said policy and proof of this insurance 
shall be provided to ISD 709.  This insurance shall be in at least the amount of $1,500,000. 
 
22. Bonding. Contractor shall provide such Payment and Performance Bonds as may 
be required, if any. 
 
23. Representatives of ISD 709. The Contractor shall perform work pursuant to this 
Agreement pursuant to the request and authority of the following persons: 
 
 ISD 709 Employee   Position 
 Cathy Erickson   CFO/Executive Director of Business Services 
 
The Consultant shall report to the following persons regarding its work pursuant to this 
Agreement, or the designees: 
 
 ISD 709 Employee   Position 
 David Spooner   Manager of Facilities 
 
24. Protection of ISD 709. To the extent that work by the Contractor or others on 
behalf of ISD 709 is to be planned, conducted, supervised or reviewed by the Contractor, the 
Contractor shall advise ISD 709 if such work: 
 

a. is not being performed pursuant to the plans and specifications, according to the 
best practice or in accordance with industry standards; 

b. should be rejected or modified; 
c. should be performed in a different manner and whether other work should be 

performed; 
d. requires ISD 709 to be advised of any other facts or opinions regarding that work. 

 
In all respects, the Contractor shall represent the interests of ISD 709 and act to protect those 
interests and endeavor to guard ISD 709 against defects, deficiencies and omissions in the 
performance of the work. 
 
25. Negotiation, Mediation and Arbitration. Any disputes between the parties shall first 
be negotiated.  If the parties are not successful in negotiation, they then shall subject the 
dispute to mediation.  If mediation is not successful, then any disputes between ISD 709 and 
the Consultant shall be resolved through binding arbitration.  The arbitration shall be 
conducted in the State of Minnesota, and Minnesota law shall apply.  Unless otherwise agreed 
by the parties, the arbitration shall be conducted pursuant to the rules of the American 
Arbitration Association. 
 
At the option of ISD 709, the arbitration shall include in one consolidated arbitration 
proceeding, all claims and disputes regarding the Contractor and any architects, contractors, 
subcontractors, material men and other consultants as may be involved in the dispute.  
Contractor shall include this paragraph in all its subcontracts dealing with the work of ISD 709. 
 
Following the issuance of a demand for arbitration, any party to the arbitration shall be entitled 
to use all discovery methods permitted in the Minnesota Rules of Civil Procedures for ISD 709 
courts.  Once selected, the arbitrator shall hear any discovery disputes regarding discovery 
unless otherwise agreed by the parties. 
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26.  Conflict of Interest and Fiduciary Duty:  All contractors doing business with the District 
agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty.  This policy is located on 
the District’s website. 
AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS 
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed 
by their duly authorized officers as of the day and year first above written. 
 
 
___________________________________________________________________________ 
Contractor Signature     SSN/Tax ID Number  Date 
 
___________________________________________________________________________ 
Program Director         Date 
 
Please note:  All signatures must be obtained AND the following must be completed by 
Program Director before submission to the CFO for review and approval.   
 
This contract is funded by the following budget (include full 16-digit code): 
 

• _____-_______-_______-_______-________-___________ 
XX   -   XXX   -   XXX   -   XXX   -   XXX   -   XXXXXX 

 
 
 

 
CFO/Superintendent of Schools/Board Chair      Date 
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11-11-15 

 
INDEPENDENT SCHOOL DISTRICT NO. 709 

DULUTH PUBLIC SCHOOLS 
215 NORTH FIRST AVENUE EAST, DULUTH, MINNESOTA 55802 

SUPPLEMENTARY CONDITIONS & INSURANCE REQUIREMENTS 
FOR INDEPENDENT CONTRACTORS 

 
 
A) GENERAL LIABILITY INSURANCE: 
The Contractors shall purchase from and maintain in a company or companies lawfully authorized to do business in the State of Minnesota such 
insurance, in an occurrence form, as will protect the Contractor from claims set forth below which may rise out or result from the Contractor’s 
operation under the contract and for which a Contractor may be legally liable whether such operations be by the Contractor or by a Subcontractor or 
by anyone directly or indirectly employed by any of them or by anyone for whose acts any of them may be liable.   
 

Claims for damages because of bodily injury, sickness, disease, or death of any person other than the Contractor’s employees. 
 

Claims for damages insured by usual Comprehensive General Liability coverage, including but not limited to personal injury and bodily injury 
coverages, which are sustained (1) by a person as a result of any offense directly or indirectly related to employment of such person by the 
Contractor, or (2) by another person. 
 

Claims for damage other than to the work itself because of injury to or to destruction of tangible property including loss of use resulting there from. 
 

Claims involving contractual liability insurance applicable to the Contractors obligations under the terms of the specific contract between the 
Contractor and ISD 709. 
 

Such insurance shall be subject to “I.S.O. Comprehensive General Liability Form” or equivalent. 
 

This insurance shall be written in an occurrence form and for limits not less than the following stated limits, or such other amounts established as the 
maximum liability of this Independent School District pursuant to Minnesota Statutes § 466.04 as that Statute provides on the date of this Contract, 
whichever is greater: 
 
 COMBINED SINGLE LIMIT OF $1,500,000 PER OCCURRENCE 
 PRODUCTS AND COMPLETED OPERATIONS LIABILITY $1,500,000 PER OCCURRENCE 
 
Coverage limits shall be doubled when the claim arises out of the release or threatened release of a hazardous substances as required by Minnesota 
Statutes § 466.04. 
 

Coverage shall be maintained without interruption from day of commencement of the work until date of final payment and termination of any 
coverage required to maintain after final payment. 
 

Prior to the commencement of work the Contractor shall provide ISD 709 with a certificate of the above described General Liability Insurance, 
naming ISD 709 as “Additional Insured”.  This certificate shall provide thirty (30) days written notice to ISD 709 of any change or cancellation prior 
to expiration. 
 
B) WORKERS COMPENSATION: 
The contractor shall maintain Workers Compensation Insurance in accordance with Minnesota Statutes. 
 

Evidence of this insurance shall be submitted to ISD 709 in the form of a certificate.  This certificate shall provide thirty (30) days written notice to 
ISD 709 should the policy be modified or canceled before the expiration date. 
 
C) AUTOMOBILE LIABILITY INSURANCE: 
When the Contractor will use motor vehicles during the course of completing the work covered by this contract the Contractor shall purchase from 
and maintain in a company or companies lawfully authorized to do business in the State of Minnesota, Automobile Liability Insurance, including 
Personal Injury Protection and Uninsured and Underinsured Motorist Liability, at limits not less than as outlined below: 
 

 COMBINED SINGLE LIMIT $600,000 PER ACCIDENT 
  AND 
 PERSONAL INJURY PROTECTION STATUTORY 
  AND 
 UNINSURED AND UNDERINSURED MOTORIST COMBINED SINGLE LIMIT $600,000 PER ACCIDENT 
 

The Contractor shall provide ISD 709 with a certificate of the above described Automobile Liability Insurance prior to the commencement of the 
work.  This certificate shall provide thirty (30) days written notice to ISD 709 of any change or cancellation prior to expiration. 
 
D) PROPERTY INSURANCE: 
Unless otherwise provided in the specifications, the Contractor shall maintain Property Insurance (builders risk completed value) in the amount of the 
contract sum as well as subsequent modifications there-to for the entire period of the contract on a replacement cost basis.  Such insurance shall be on 
an all risk basis including theft and shall protect the interest of ISD 709, the Contractor and Subcontractors and shall name ISD 709 as an additional 
insured. 
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E) PERFORMANCE BOND AND PAYMENTS BOND: 
If the contract price is greater than $50,000, unless otherwise indicated, the Contractor shall furnish a bond in the amount of the contract price 
covering faithful performance of the contract and payment of obligations arising there under as required by Minnesota Statutes § 574.26, the required 
“Performance and Payment Bond AIA A312” form for this purpose is attached and shall become part of the contract documents. 
 

Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of obligation arising under the contract, 
the Contractor shall promptly furnish a copy of the bonds or shall permit a copy to be made. 
 
F) BID BOND: 
Bid Bond:  A bid bond or certified check payable to ISD 709 in an amount not less than five percent (5%) of the amount of the bid must accompany 
the bid if requested in the specifications.  
 

Responses to ISD 709’s Request for Quotation does not require submittal of a Bid Bond. 
 
G) CONTRACTOR’S AFFIDAVIT: 
Prior to final payment, Contractor must submit a complete “Contractor’s Affidavit” for Sole Proprietor or Partnership/Corporation on the form 
attached. 
 
H) CONSENT OF SURETY TO FINAL PAYMENT 
Prior to final payment, Contractor must submit a complete “Consent of Surety to Final Payment”. 
 
I) RESPONSIBLE CONTRACTOR CERTIFICATION 
Contractor shall complete Responsible Contractor Verification (if quote exceeds $50,000) as defined in Minnesota Statutes § 16C,285, subdivision 3. 
 
J) WAGE RATES AND HOURS: 
The Contractor shall pay wages and benefits as required by the Minnesota Prevailing Wage Act,  Minn. Stat. § 177.41, et seq.  Any wage 
determinations which are found to be in error do not relieve the Contractor from responsibility for paying the prevailing wage rate of the trade in 
question.  Additional classifications may develop between certifications by the State Department of Labor and Industry.  The Owner will not be held 
liable for increased labor costs, errors or changes to rates or classifications prior to awarding the construction contract.  To the extent the federal 
Davis-Bacon Act applies, the Contractor is responsible for complying with its requirements. 
 

A copy of the Prevailing Wage Determination Schedule has been included in these specifications, and is made a part hereof. 
 
K) WITHHOLDING AFFIDAVIT: 
When applicability is indicated in the specification: Prior to final payment to the Contractor for work performed pursuant to this bid the Contractor 
shall complete “Withholding Affidavit for Contractors IC-134” or “Exemption from Surety for Non-Minnesota Contractors SD-E” on attached forms 
as required by the Minnesota Department of Revenue.  Unless otherwise stipulated in the contract, for purposes of final payment, 5% of the total 
contract amount will be retained pending the receipt of a fully executed IC-134. 
 
L) TIMELY PAYMENT OF SUBCONTRACTORS: 
Within ten (10) days of Contractor’s receipt of payment from ISD 709, the Contractor must pay any subcontractor retained by Contractor for 
undisputed services provided by the subcontractor in furtherance of the contract work.  Any undisputed amount due such subcontractor not paid on 
time shall bear interest at the rate of one and one-half percent (1-1/2%) per month, or any part of a month, which shall be paid by the Contractor.  If 
the unpaid balance is $100.00 or more, the minimum monthly interest payment shall be $10.00.  Contractor is advised that by reason of Minn. Stat. 
§471.425, Subd. 4a, if a subcontractor prevails in a civil action to collect interest penalties from a prime contractor, the subcontractor must be 
awarded its costs and disbursements, including attorney’s fees incurred in bringing the action. 
 
M) CONTRACTOR'S RECORDS: 
Subject to 1998 Minnesota Laws ch 386, art. 1, § 6: the books, records, documents, accounting procedures and practices of the successful bidder 
relevant to the project are subject to examination by ISD 709 or its designated representative and the State Auditor or Legislative Auditor as deemed 
appropriate for three (3) years after the final payments are made and all other pending matters are closed. 
 
N) CONTRACTOR/SHORT TERM WORKER ACKNOWLEDGEMENT PROCEDURE: 
In order to protect the contractor, building owner and occupants from any unexpected material disturbance, it is prudent to ensure that all persons 
with access to building materials be informed and knowledgeable about appropriate procedures when working around Asbestos Containing Material 
(ACM).  This would include contractors, such as electrical, plumbing, remodeling, etc.  The School District requires the contractor to be familiar with 
the Asbestos Management Plan for the building they are working in, indicate that they and their crew have either experience or training in working 
around ACM and have read and signed the Contractor/Short Term Worker Acknowledge Form.  The signed form shall stay with the Asbestos 
Management Plan for the building.  The Building Engineer shall monitor the work and report any disturbance of ACM to Facilities Management. 
 
O) AMENDMENTS TO AIA DOCUMENT A201: 

When the AIA document A201 “2007 General Conditions of the Contract for Construction” is used the attached shall apply. 
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                                INDEPENDENT SCHOOL DISTRICT NO. 709 
                                         

         ASBESTOS CONTAINING MATERIALS 

                                          CONTRACTOR/SHORT TERM WORKER 

                                        ACKNOWLEDGEMENT FORM 
 

 
 

The Contractor’s representative(s) will meet with the building Engineer on site to review the areas where 

they will be working within the building.  The building Engineer will review the Asbestos Management 

Plan and determine if there is any asbestos containing materials located in the proposed work area. 

Appropriate action will be taken based on what the building Engineer finds.  I understand that Asbestos 

Containing Material (ACM) may be undetected, especially if it is located within or behind existing 

structures.  I further understand that if I encounter or suspect ACM, I must cease work and contact the 

building Engineer.  I am knowledgeable in the appropriate procedures to work around or near ACM. 

 
Date: __________________ 

 
Contractor’s Representative’s Signature: ____________________________________ 

 

Contractor’s Representative’s Printed Name: ________________________________ 

 

Company Phone Number: ________________________________________________ 

 

Emergency Phone Number: _______________________________________________ 

 

Company Name: ________________________________________________________ 

 

 City, State: _____________________________________________________________ 

 

Address: _______________________________________________________________ 

 

Project Description: ____________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 

Bid Number or Quote Number: __________________________________________________ 

 

 -------------------------------------------------Office Use--------------------------------------------------- 
 

AHERA Designated Person’s Signature: ___________________________________________ 
 

School: ______________________________________________ Date: ___________________________ 

 

 
THIS FORM MUST BE RETURNED TO FACILITIES MANAGEMENT BEFORE THE WRITTEN 

AUTHORIZATION TO PROCEED IS ISSUED TO THE CONTRACTOR 

 

 

1/21/05 
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CONTRACTOR'S AFFIDAVIT 
(Partnership/Corporation) 

 
 

State of Minnesota  ) 

) ss 

County of St. Louis  ) 
 

                                                                       being duly sworn, deposes and says: 

1.  That he/she is                                                         of                                                            , a 

(cooperation) (partnership) which entered into a contract with Independent School District No. 

709 for  _ 

                                                                                                                                                                                   .  

.2.  That all work required by said contract has been completed in accordance with the terms of the 

contract. 

3.  That all persons, firms, or entities furnishing work, skill, tools, machinery, materials, insurance  

premiums, equipment or supplies have been paid in full, except those persons, firms, or entities 

listed below:  

   Name           For              Amount Due 
 

1.  

2.  

3.  

4.  

and that there are no persons, firms, or corporations known to the undersigned who could file 

claims under the payment bond filed by the undersigned, except those listed above, with 

Independent School District No. 709. 

The undersigned acknowledges that this Affidavit is given for the purpose of obtaining 

final payment of the contract sums due under the terms of the contract. 

 

      
        By:    

        Its:  

Subscribed and sworn to before me 

this                Day of                                         ,                    . 

 
 

                                                                                                                      

Notary Public 

$ 

$ 

$ 

$ 
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Memorandum 
 

 
To:  Cathy Erickson, CFO / Director of Business Services 
  School Board Members   

From:   Dave Spooner  
  Manger of Facilities 

Date:  August 13, 2019  
 
Re: MRJ Consultants, LLC - Proposal for Design, Bid, and Associated Construction 

Observation and Administration Services – FY-21 Congdon Park Tuck Pointing & 
FY-22 Congdon Park Exterior Window Replacement. 

 
Attached are two copies of an agreement with MRJ Consultants, LLC, to provide professional design 
services as indicated and defined in the attached proposal dated August 8th, 2019.  This agreement is to 
provide professional exterior building enclosure consulting services for both the planned tuck pointing 
and window replacement projects at Congdon Park Elementary School as defined in the Districts 10 Year 
Capital Plan. 
 
This is a multi-year agreement, with the tuck pointing scheduled for the summer of FY-21, and the 
window replacement scheduled for the summer of FY-22.  The fee for this combined work is based on a 
two year total not to exceed fee of $60,400 
 
Recommendation:   
 
It is recommended that the Duluth School Board approve entering into an agreement with MRJ 
Consultants, LLC, to perform the work scope as defined in the attached proposal dated August 8th, 2019, 
with total estimated not to exceed fees of $60,400.00.   

 

Enclosures 
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MR十Consu】ants∴,LL∴C 

RoofandBu冊ingExteriorSolutions 

Mr, David 」. Spoone「, CEE

Manager of Fac冊ies

2015 North lStAvenue E, Duluth, MN 55802

RE: Congdon Park EIementary- Masonry and Window Restoration

August 8, 2019

Dear Mr. Spooner:

As requested, We are PrOViding you a proposaI to provide professionai exte「ior

buiIding encIosure consulting services forthe upcoming masonry restoration and

Window repIacement projects at Congdon Park EIementary. Our services wouId

include deveIoping project construction and bid documents, SPeCifications and

COnStruCtion drawings, bid assistance and contract administration, Pre-

COnStruCtion and construction observation and quaIity contro=nspection during

the const「uction phase ofthe project.

The proposed project consists oftuckpointing brick and seaIantjoint repairs

throughout the originaI vintage structure ofthe buiiding, This w川be considered

Phase l ofthe project. Phase I! ofthe projectwouId bethe compIete repIacement

Ofthe exteriorwindows in the vintage and older addition sections ofthe bu冊ing.

Atthistime, it is our understandingthatthe schooi districtwouId =ke to complete

these projects in a muItiyear phased sequence starting in 2020 with the

tuckpointing and seaiant restoration ofthe vintage buiIding. The second phase of

the project wouid be compIeted in 2021 and wouId invoivethe replacement of

the exterior windows.

We propose to p「ovide the services described above in several stages over the

next 2 years. The services would be p「ovided as foIIows:

MR」 Consuitants, LLC

5712 Royai Oaks Drive

Shoreview, MN 55126
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Pre-Proiect ConsuIting/Design Phase: SeDt- Nov. 2019

1. Pre-PrOject review ofthe existing site conditions, buiIding documents, and

background information.

2. Meet with schooI district persomei to clarify and define project scope and

expectations.

3. Conduct a thorough site assessment and reviewto note anychanges

and/o「 conditions from the assessment conducted in 2014.

4. Conduct product, materiaI, and manufactu「er research to present viabie

Windows and altematives to the district,

5. P「e-design discussion with the dist「ict regarding deta掴ng, SCheduIe,

Staging, Preliminary budgets, and materiaI seiection.

6, Project document preparation incIuding specifications and technicaI

SeCtions, bid and cont「actor quaIification sections, insta=ation and safety

requirement sections and thorough CAD drawings.

7.丁he project documents w旧nclude updated design and specification

information from the p「eviously prepared 2015 documents aIong with the

deveiopment of separate project specifications and technicaI requirements

and d「awings forthe window repIacement project.

8. We proposeto havefinaI project documentsforthe Masonry Phase l

P「Oject completed and readyto bid by December l, 2019. We wouId have

95% p「oject documents forthe Window Phase = project also compIeted by

December l, 2019.

Proposed Fee: $14,400.00

MR」 ConsuItants, LLC

5712 RoyaI Oaks Drive

Shoreview, MN 55126
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Masonrv Restoration Phase I Bid and Contract Administration: 」an

2020

1. We proposeto bid the Masonry Phase l project in early」anuary 2020,

2. Wew川assistthe district in preparing advertisementto bid and notifying

the locaI paper and buiiding exchange ofthe project. Project Documents

W用be provided tothe exchange. We wiII aiso notifyquaiified locaI masonry

COnt「aCtOrS Ofthe p「oject and invite them to bid.

3. A Pre-bid meeting and site revieww川be scheduIed forthe contractors and

SuPPliers in mid- iate」anuary 2020.

4. MR」 ConsuItantsw川providea Pre-bid meeting minutes and anyaddenda

that may be required.

5. We w用assistthe Districtwith review ofcontractor bids and provide a

lette「 of recommendation to the seIected quaIified bidder.

6. AIA contract documents wi‖ be prepared and sentto the Dist「ict and

Contractor for contract execution, MR」 Consuitants w用request contractor

SubmittaIs, insurance information and tentative schedules for review and

approvai.

Proposed Fee: ;2,800.00

MR」 Consuitants, LLC

5712 Royal Oaks Drive

Shoreview, MN 55126
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Masonrv Restoration Phase I Construction Administration: 」une l-

Aug 1与.之020

1. Priorto project set up and staging, a Pre-Construction meetingw用be heId

With a= parties at the site to discuss staging, aCCeSS, Safety, SequenCe Of

COnStruCtion, CreW Size and other pe面nent issues.

2, Once construction begins, MRJ ConsuItantsw川provide periodicsite

Observations of the construction, nOting work p「ocess, materiais and

COmPIiance with project requirements. Photog「aphs of observed

COnditions w川be provided aIong with weekIy project reports.

3. We w川「eview a= contractor correspondence, Pay requeStS and address

any unforeseen conditions or questions that may arise.

4. Prio「to completion ofthe project, WeW川conduct a substantiai

COmPIetion review and provide a finaI punch list report to the cont「acto「

noting items and requirements that need to be addressed before final

COmPIetion.

与. AfinaI compIetion revieww川be conducted with aII pa由es. AII cIoseout

and final project documents wilI be reviewed priorto recommendation to

the Dist「ict for fina看acceptance.

Proposed Fee: N丁E: ;20,000.00

Ourservices w用be based on a T&M basis perthefo=owingfee basis. The

estimated budget is based on a const「uction period ofapproximately 9 weeks

With 2 site observations perweek. 1t aiso incIudes sitevisitsforthe pre-

COnStruCtion meeting, any neCeSSary PrOgreSS meetings and finaI project

Walkover. The actuaI fee wi= depend on numerous factors, incIuding weather

COnditions, COntraCtOr Performance and prog「ess, any unforeseen conditions or

iSSueS.

MR」 ConsuItants, LLC

5712 Royai Oaks Drive

Shoreview, MN 55126
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Window Replacement Phase = Document Finaiization / Bid and

Contract Administration Phase: Aug- Nov, 2020

1. We proposeto bid the Window Replacement Phase iI p「oject in

October 2020 for 2021 const「uction. The lead time for windows can

Va「y SignificantIyfrom lO-15 weeks. To ensu「e a spring 2021 start,

We reCOmmend bidding the project in fa= 2020.

2. We w川finaiizethe project documents and we wiIl assistthe district

in preparingadve面sementto bid and notifyingthe local paper and

bu冊ng exchange ofthe project. Project Documents w帥be provided

to the exchange. We w=l aIso notify qua旧ed window contracto「s of

the project and invite them to bid.

3. A Pre-bid meeting and site revieww川be scheduied forthe

COntractOrS and suppIiers in FaI1 2020

4, MRJ Consuitants w川provide a Pre-bid meeting minutes and any

addenda that may be required.

5. We w=l assistthe Districtwith review ofcontractor bids and provide

a letter of recommendation to the selected quaIified bidder.

6, AIAcontract documents w川be prepared and senttothe District and

Contractor for contract execution. MRJ Consultants w川request

COntraCtOr Subm匝aIs, insurance information and tentative scheduies

for review and approvaI.

Proposed Fee: $3,200.00

MR」 Consultants, LLC

5712 RoyaI Oaks Drive

Shoreview, MN 55126
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Window Repiacement Phase = Construction Administration: 」une l-

Aug 1与, 2021

1. Priorto project set up and staging, a Pre-Construction meetingw川

be heid with a看I pa面es at the site to discuss staging, aCCeSS, Safety,

SequenCe Of construction, C「eW Size and other pertinent issues.

2. Once const「uction begins, MRJ Consultantsw紺provide pe「iodic site

Observations ofthe const「uction, nOting work process, mate「iaIs and

COmPiiance with project requirements. Photog「aphs of observed

COnditions w川be provided aIong with weekIy project 「eports.

3, We w川review all contractor cor「espondence, Pay requeStS and

add「ess any unforeseen conditions or questions that may arise.

4. P「iorto compIetion ofthe project, WeWi= conduct a substantiaI

COmPietion review and provide a final punch Iist reportto the

COntraCtOr nOting items and requirements that need to be addressed

before finai completion.

5. Afinal compIetion review w帥be conducted with a= pa面es. AII

CIoseout and finaI project documents w用be reviewed priorto

recommendation to the District for finai acceptance.

Proposed Fee: NTE: ;20,000.00

Ourservices w川be based on a T&M basis perthefoIIowingfee basis. The

estimated budget is based on a construction period ofapproximateiy 9 weeks

With 2 site observations per week. 1t aiso includes site visits forthe pre-

COnStruCtion meeting, any neCeSSary PrOgreSS meetings and finaI project

Waikover, The actuaI fee w川depend on nume「ous factors, incIuding weather

COnditions, COntraCtOr Performance and p「ogress, any unforeseen conditions or

ISSueS.

MR」 Consultants, LLC

与712 RoyaI Oaks Drive

Shoreview, MN与5126
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丁OTAL FEE SUMMARY:

・ 2019 Masonry Restoration Design/ Reissue

●　2020 Masonry Restoration Bid Administration

O　2020 Masonry Restoration Const「uction Admin.

●　2019 Window RepIacement Design Documents

●　2020Window RepIacement Bid Administration

●　2021 Window Replacement Construction Admin.

S与,200.00

S2,800.00

N丁E: S20,000.00

S9,200.00

S3,200.00

N丁E: S20,000.00

TOTAL: NTE: ;60,400,00

HOURしY FEES:

・ Sr. ConsuItant / Registered P「ofessionaI　;130/hr.

・ Building ExteriorTechnician　　　　　　　　$85/hr.

・ CAD丁echnician / Designer　　　　　　　　$80/hr.

The above hourly rates appIyto aiI t「aveI, Site and meetingtime. Mileage and

travei expense a「e inciuded in the hourly rate. Any ovemight hotel expense would

be biiied at actuai cost.

We appreciate this opportunity to provide Duluth SchooIs with this proposai and

Iook forwa「d to working with you on this project. Ifyou shouid have any questions

regarding this p「oposaI orthe proposed services, PIease contact me.

・ ▲∴一、・∴

MR」 Consultants, LLC

612-406-与996

m.johnstonrrc@gma出com

Accepted By

Date

MR」 Consultants, LLC

与712 RoyaI Oaks Drive

Shoreview, MN 55126
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 
 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 

resolution expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 

best interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 

below-described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 

grateful appreciation to these various individuals and organizations. 
 

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS 

Denfeld James R Dovorany In Kind Automotive Class 1999 Ford Explorer 

Denfeld Conrad Sunde In Kind Automotive Class 2003 Toyota Tacoma 

Denfeld Daniel Gunderson In Kind 

Automotive 

Technology 

Program 

2006 Honda Civic Hybrid 

District-

Wide 
Duluth Lions Club  $4,821.00 

Audiology 

Equipment  
 

Headstart Jane Killough $50.00 None  

Lincoln 

Park 
Tim Kratz In Kind Orchestra Donated 2 saxophones 

Lowell 
Central Cross 

County Skiing 
In-Kind None 

Skis  

 

Myers-

Wilkins 
Medica In Kind None Student school supplies 

Myers-

Wilkins 

Jerry Sandvick and 

Lynda Lund 
$350.00 

Student supplies 

or needs 
 

     

     

     

     

     

 

 

 

 

Resolution B-9-19-3676                                                                                       September 17, 2019 
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RESOLUTION 

             Authorized Bank Account Signer – September 2019 

 

 RESOLVED, by the School Board of Independent School District No.  709, St. Louis 

County, Minnesota, that it hereby authorizes the following: 

 

District 

Building 

Banking 

Institution 

Account 

Number 

Addition of 

Authorized Signer 

Removal of 

Authorized Signer 

East High 

School 

HPCU 

Northshore Bank 

Northshore Bank 

XXXX6 

XXXXXX2 

XXXXXX9 

Alyssa Thompson  

     

     

     

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

Resolution B-9-19-3677                                                                                       September 17, 2019        
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R E S O L U T I O N 

Maximum Levy Certification 

 

 WHEREAS, the School Board of Independent School District No. 709, St. Louis 

County, Minnesota, will hold a regular school board meeting on December 17, 2019 at 

6:30 PM in the Board Room of the Historic Old Central High School, and will receive 

input from the public on the proposed certified levy for 2019 payable in 2020. 

 

 THEREFORE BE IT RESOLVED, that the School Board propose the ceiling for 

the tax levy for Independent School District No. 709 for 2019 payable 2020 at the 

maximum amount. 

 

 

 

 

 

 

 

  

 

 

 

Resolution B-9-19-3678      September 17, 2019 

 

66



RESOLUTION 

Declining the Grant of an Abatement 

 

Whereas, on September 6, 2019, Independent School District 709 (the “District”) 

received a written request from the City of Duluth to participate in the grant of an abatement of 

property taxes for a residential rental project to be located at the corner of Lake Avenue and 1st 

Street in downtown Duluth (the “Project”) on property legally described as Lots 1 and 3, Duluth 

Proper 1st Division East 1st Street, St. Louis County, Minnesota; and  

Whereas, the District has determined that it is not in its best interest to grant an abatement 

of property taxes for the Project. 

Now, therefore, be it resolved, that the District hereby declines to grant an abatement of 

property taxes on the parcels relating to the Project.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-9-19-3680       September 17, 2019 
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Expenditure Contracts Signed  

August 2019 

 

For your information, the Superintendent or the Executive Director of Business Services has signed the 

following expenditure contracts during the month of August 2019:  

 

Name  
Amount 
(not to exceed) 

Contract Source 
 (*how paid for)  

Description  

Joseph Montano Sr $10,000.00 
American Indian 

Education (DR) 

Provide cultural opportunities such as 

drumming, teaching moccasin game 

and organizing events  

YWCA Superior $500.00 
Community Education 

(DR) 
Pool and waterslide use 

Emily Engel $112.50 Curriculum (DR) 
Sign language interpreter for staff 

development day 

Mark Overland $3,000.00 Curriculum (DR) Audio for staff development day 

Cassandra Williams $200.00 Curriculum (DR) 
Sign language interpreter for staff 

development day 

Mary Jo Merrick 

Lockett 
$350.00 Denfeld (DR) Presenter for staff development day 

Equity Alliance 

Minnesota 
$2,000.00 

East (DR) 

Ordean East (DR) 
Presenters for staff development day 

Duluth Congregational 

Church 
$2,720.00 East (SAF) Lease parking spaces for students 

Elite Training & 

Graphics/Sun 

Solutions  

$13,075.00 Facilities (DU) 
Safety film on windows at Denfeld and 

Rockridge 

School Date Books $65.90 Lester Park (SAF) Date books 

Muy Pizza MN LLC $11,000.00 Purchasing (DR) Food for DASH program at Denfeld 

Jennifer Brown $11,960.00 Special Services (DR) Mental health services 

Americorps $1,800.00 Stowe (DR) KG-3 Reading Corps 
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* Contract is paid via monies from: 

 

DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration) 

DU = Department Unrestricted (General Fund) 

G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community) 

SAF = Student Activity Funds (monies raised by students, gate fees, etc.) 
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No Cost Contracts Signed 

August 2019 

  

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following no cost contracts during the month of August 2019:  

 

Name  Contract Source Description  

Companies to Classrooms 

(C2C) 
Business Services 

MOU for basement space in HOCHS for 

their store 

Members Cooperative Credit 

Union 
Denfeld 

Special edition cards for credit union 

members using school colors, logo, etc. 

(members charged extra fee, monies raised 

are donated back to school) 

Members Cooperative Credit 

Union 
East 

Special edition cards for credit union 

members using school colors, logo, etc. 

(members charged extra fee, monies raised 

are donated back to school) 

Minnesota State High School 

League (MSHSL) – Region 

7AA 

Denfeld Facilities use agreement 

Minnesota State High School 

League (MSHSL) – Region 

7AA 

East Facilities use agreement 

St. Louis County Public Health Lincoln Park Provide services at school 
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Revenue Contracts Signed 

August 2019 

 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following revenue contracts during the month of August 2019:  

 

Name  Amount Contract Source Description  

St. Louis County $5,000.00 Transportation Transportation of students in foster care 
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Facilities Management & Capital Project Status Report 

August 2019 

 

 

Facilities Management – Maintenance and Operations - General 

 In the past month the Facilities maintenance crews have completed 315 work orders, and are 

currently working on 288 open work orders. 

 Facilities maintenance trade crews are currently scheduled at Denfeld High School. 

 Continuing to work with Human Resources and Firemen and Oilers Union to review and 

update position descriptions. 

 Work is currently occurring as related to the two awarded MDE Safe Schools grant – Denfeld 

and Rockridge. 

 We have made an offer to fill a vacant Master Electrician position. 

 

Capital Construction: 

 The LTFM 10 Year Plan PSS Track Replacement project is underway and progressing with a 

Sept 7th completion date.  This date may get revised due to rainy weather. 

 A pre-bid meeting was conducted, and bids are out for the work associated with the Federal 

Cops grant that will enhance site security. 

 Work has begun through KA and Sourcewell for the LTFM HOCHS Fire Alarm System 

replacement project.  This system is antiquated and we have a citation to replace from the fire 

marshal. 

 Work is complete for the new LPMS bathroom/shower facility to facilitate needs of incoming 

students in the Special Education Program. 

 

Building Operations 

 Operations has an accepted a voluntary demotion from the newly filled maintenance custodian 

position at Congdon Elementary.  Currently, this position is open for internal transfer again 

before it will be posted. 

 Operations have been working hard to get our schools ready for the start of the school year.  A 

huge thank you is in order for all staff that has been working toward this goal.  Amidst this 

critical time, operations staff took time to participate in ALICE training and practiced different 

ALICE scenarios conducted by trainers on the Facilities Management team. 

 Earlier this year, a district wide custodial equipment inventory was conducted and reviewed.  It 

was determined that the vast majority of our cleaning equipment was far beyond their expected 

life and performing ineffectively.  An equipment replacement plan kicked off this year with the 

purchase of new equipment on a three-year lease-to- own program which was approved by the 

School Board in August and will provide our schools with top performing pieces of cleaning 

equipment and allow us to clean more efficiently and effectively. This new equipment will 

replace a portion of our end of life cleaning equipment, and in coming years we will look at 

future purchases as budget allows.  

 Also, earlier this year, a district wide entry matting survey was conducted and reviewed.  It was 

determined that almost all schools did not have adequate entry matting for entry ways.  Many 

of the areas with inadequate matting are correlated with documented slip and falls.  New 

matting for our schools replaces ones that are currently a trip hazard or installs mats where ones 

do not exist.  Adequate entry matting in key entry ways can help stop up to 85 percent of soil 

coming into the building resulting in less soil to remove on a nightly basis saving time and 

resources. 
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Facilities Management & Capital Project Status Report 

August 2019 – Cont’d 

 

 

Health, Safety & Environmental Management 

Environmental/Health/Safety 

 Fire Marshal Inspection was completed at Garfield. 

 Kitchen Stove Hood Cleaning/Fire System Inspection was completed as required. 

 Workers’ Compensation training was given to all non-certified staff during Staff Development 

Day. 

 Annual basketball hoop hoist inspections were completed and repairs were made as necessary 

for safe operation. 

 Annual Sprinkler Inspections were completed.   

Emergency Response 

 Continue to work on updating the Classroom Guides, Student Handbook, and Emergency 

Response Cards to match what we now do with ALICE training. 

Workers’ Compensation Activities - AUGUST 

 6  First report of incidents 

 2  OSHA recordable incidents 

 Fell on left knee, heard a pop. 

 Large object fell on left foot while moving table. 

 2019 YTD Incidents 

 170  First report of incidents received 

 19    OSHA recordable incidents 

 31  Days away from work 

 270  Days of restricted work  
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

August 25, 2019 

William Gronseth 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

Cathy Erickson 

CFO/Executive Director of Business Services 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 “Hartley Lots” 

Hartley Residential Lots 

• Under Contract. 

800 E. Central Entrance “Central High School Property” 

• Inquiries and continued follow up and discussions have been ongoing with several developers 

and potential purchasers. 

Marketing Venues 

• Loopnet – visible to CoStar members 

• MNCAR – Minnesota Association of Commercial Realtors – membership data base 

• GregFollmer.com 

• Crexi.com – publicly accessible site 

• Social Media Sites Facebook, Twitter, Instagram 

 

Respectfully, 

 

Greg Follmer 

Broker 

174

mailto:gregfollmer@gmail.com

	Agenda
	1. Guest Presentations - None
	2. Financial Report
	A. Financial Report - Financial statements only (Cash Flow reports will resume later this year)
	July 2019 Interim Financial Statements

	B. Approval of Payment of Claims - Attached as an "extra"
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