
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee

Duluth Public Schools, ISD 709
Agenda

Tuesday, February 12, 2019
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Financial Report

A. Financial Report
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions 
F. APU Projections 
G. Fundraisers 

2. Bids, R.F.P.s and Quotes Reports
A. Bids 
Attached is a document that explains what E-Rate is and how it works.  ISD 
709 falls into the 35% to 49% income bracket under the E-Rate Discount 
Matrix.  The E-Rate process was followed for Bids 1270 and 1271.

1) Bid-1270 Network Elementary Infrastructure Specifications
Bids for network infrastructure equipment were advertised in the Duluth 
News Tribune and posted on the Universal Service Administrative 
Company (USAC) website as required to qualify for E-Rate funding.

Recommendations:  It is recommended that the Duluth School Board accept the low 
bid meeting specifications as submitted by CDW Government LLC in the amount of 
$429,705.80.
2) Bid-1271 Network Secondary Wireless Infrastructure Specifications
Bids for network infrastructure equipment were advertised in the Duluth 
News Tribune and posted on the Universal Service Administrative 
Company (USAC) website as required to qualify for E-Rate funding.

Recommendation:  It is recommended that the Duluth School Board accept the low 
bid meeting specification as submitted by CDW Government, LLC in the amount of 
$45,715.60

B. RFPs - None
C. Quotes - None

3. Policies and Regulations 
A. New Policy 307 - Conflict of Interest and Fiduciary Duty
Attached is new Policy 307 - Conflict of Interest and Fiduciary Duty for the 
second reading.  There is no corresponding District or MSBA Model Policy.
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Duluth Public Schools, ISD 709  • (218) 336-8752

Recommendation:  It is Recommended that the Duluth School Board approve Policy 307 
- second reading.

4. Contracts, Change Orders, and Leases
A. Contracts - None
B. Change Orders

1) PLACEHOLDER - Other Change Orders
C. Leases

5. Resolutions
A. B-2-19-XXXX - Acceptance of Donations

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
2-19-XXXX.
B. B-2-19-XXXX - Release and Pledge of Collateral

Recommendation:  It is recommended that the Duluth school Board approve Resolution 
B-2-19-XXXX.
C. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only; no action 
is required.

A. Expenditure Contracts
The Superintendent or CFO/Executive Director of Business has signed these 
contracts during the month of January 2019.
B. Extension or Renewal Contracts - None
C. No Cost Contracts 
The Superintendent or CFO/Executive Director of Business has signed these 
contracts during the month of January 2019.
D. Revenue Contracts 
The Superintendent or CFO/Executive Director of Business has signed these 
contracts during the month of January 2019.
E. Change Orders Signed - None
F. Facilities Management & Capital Project Status Report 
G. Property Sale Updates
H. Data Requests Update
I. PLACEHOLDER - Audit Engagement Letter

7. Future Items
A. Policy Updates
B. Adoption of Budget Considerations and Investments (March 2019)
C. Preliminary 2019-20 Budget Information (April 2019)
D. Ten-Year Capital Facilities Plan - 2019 (May 2019)
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Duluth Public Schools - ISD 709
Cash Flow Report 

Month Ending 12/31/18

General Food Community Operating Debt Trust & Student

Fund Service Transportation Education Capital Construction Service Agency Dental Activities
Total 1 2 3 4 5 6 7 8 & 9 20 71 & 79

Cash and investments 11/30/2018 103,767,499$  1,163,660$      877,264$     (3,014,627)$   2,941,620$   1,970,477$      463,669$         96,373,741$    1,427,595$   397,032$ 1,167,067$   

Receivables (increase)/decrease - 2,578,248        2,293,230        5,512            15,268            7,050             -                    -                    -                    257,487         (300)          -                 

Payables increase/(decrease) - (668,149)          (455,697)          19,990          (187,425)        (6,784)            (36,483)            -                    (1,750)              -                 -            -                 

Revenues increase/(decrease) - 9,273,753        7,727,712        459,812        353,802         405,426         113,039           2,837                126,519           5,342             79,264      -                 

Expenditures (increase)/decrease - (8,992,950)       (7,058,041)       (366,005)      (462,021)        (643,603)       (232,477)          -                    (900)                  (177,630)       (52,273)    -                 

Cash and investments 12/31/2018 105,958,402$  3,670,865$      996,574$     (3,295,003)$   2,703,710$   1,814,556$      466,507$         96,497,610$    1,512,794$   423,723$ 1,167,067$   
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending December 31, 2018

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 11/30/18 $76,570,011 $17,959,842 $4,118,820 $5,952,834 $7,369,428 $4,694,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $141,571,475

-                 

Title I Budget Adj 297,675       297,675         

Title II Budget Adj 47,701         47,701           

McKinney Vento Budget Adj (25,000)        (25,000)          

ECSE Budget Adj 8,575           8,575             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 12/31/18 $76,570,011 $18,288,793 $4,118,820 $5,952,834 $7,369,428 $4,694,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $141,900,426
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending December 31, 2018

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 11/30/18 $73,183,382 $18,035,477 $4,258,981 $5,882,268 $7,640,913 $8,064,627 $642,690 $105,560,113 $1,421,043 $819,000 $1,496,993 $227,005,487

-                 

-                 

Title I Budget Adj 297,675       297,675         

Title II Budget Adj 47,701         47,701           

McKinney Vento Budget Adj (25,000)        (25,000)          

ECSE Budget Adj 8,575           8,575             

ABE GED Carryover 4,000            4,000             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 12/31/18 $73,183,382 $18,364,428 $4,258,981 $5,882,268 $7,644,913 $8,064,627 $642,690 $105,560,113 $1,421,043 $819,000 $1,496,993 $227,338,438

Operating Transfers - in 3,370,435 $3,370,435

Operating Transfers - out (3,370,435) ($3,370,435)

$0

Net $16,194 ($75,635) ($140,161) $70,566 ($275,485) $0 ($642,690) ($83,253,208) ($1,158,593) $21,000 $0 ($85,438,012)
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MSDLFADESCRIPTIONVENDOR ID

12/31/2018Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
10,971.03AFSCME MN COUNCIL 5 EFTV109781 12/14/2018
34,093.79DULUTH FEDERATION OF TEAV79764 12/14/2018

11,549.06EBC - FLEX EFTV106637 12/14/2018
58,464.31EBC - TSA EFTV106636 12/14/2018

878.95EDUCATION MN CLERICAL EFTV79771 12/14/2018
574,993.79FEDERAL 941 PR TAXESV102915 12/14/2018

6,671.00HARBOR POINTE CREDIT UNIONV107231 12/14/2018
131,416.57MG TRUSTV108066 12/14/2018

1,559.07MN CHILD SUPPORT EFTV05173 12/14/2018
960.31MN DEPT OF REVENUE EFTV108320 12/14/2018

100,706.64MN STATE PR TAXESV102916 12/14/2018
101,140.73PUBLIC EMPLOYEES RETIREMENTV79708 12/14/2018
274,691.31TEACHERS RETIREMENT ASSOC EFTV108783 12/14/2018

1,660,552.43U S BANK - PY DIRECT DEPOSITV79704 12/14/2018
175,652.60MEDICA HEALTH PLAN (EFT)V06645 12/19/2018

1,408,835.04PEIP - HLTH EFTV106638 12/19/2018
52,273.28DELTA DENTAL PLAN OF MN(EFT)V80030 12/19/2018

17,989.93HARRIS BANKV104923 12/19/2018
16,356.17CITISTREET FOR MSRSV106466 12/28/2018
34,013.49DULUTH FEDERATION OF TEAV79764 12/28/2018
11,499.06EBC - FLEX EFTV106637 12/28/2018

58,492.87EBC - TSA EFTV106636 12/28/2018
878.95EDUCATION MN CLERICAL EFTV79771 12/28/2018
276.84EDUCATION MN INTEGRATION EFTV110013 12/28/2018

580,086.04FEDERAL 941 PR TAXESV102915 12/28/2018

6,671.00HARBOR POINTE CREDIT UNIONV107231 12/28/2018
132,334.29MG TRUSTV108066 12/28/2018

1,559.07MN CHILD SUPPORT EFTV05173 12/28/2018
582.88MN DEPT OF REVENUE EFTV108320 12/28/2018

101,775.82MN STATE PR TAXESV102916 12/28/2018
101,350.39PUBLIC EMPLOYEES RETIREMENTV79708 12/28/2018
275,604.82TEACHERS RETIREMENT ASSOC EFTV108783 12/28/2018

1,687,140.21U S BANK - PY DIRECT DEPOSITV79704 12/28/2018
7,632,021.74
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY 2019
As of December 31, 2018

Beginning Investment Balance (November 30, 2018) 12,867,776.96$     

Add Purchases: Yield
Date Issuer Broker Matures (YTM)

12/25/2018 MN Trust Term Series MNT 1/25/2019 2.40% 8,000,000.00$       

Total Purchases

Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)

12/3/2018 Ally Bk Midvale UT MBS 12/3/2018 1.60% 199,792.00$          
12/11/2018 Patriot Bk NA Stamford CT MBS 12/11/2018 1.85% 247,000.00$          
12/13/2018 CBC Fed CR UN Oxnard CA MBS 12/13/2018 1.70% 247,752.00$          
12/14/2018 Champlain Natl Bk MBS 12/14/2018 1.85% 247,000.00$          
12/14/2018 Fed Home Ln Bks Note MBS 12/14/2018 1.75% 999,500.00$          
12/17/2018 Bank of China New York City NY MBS 12/17/2018 1.75% 248,000.00$          
12/20/2018 First Internet Bk Fishers IND MBS 12/20/2018 2.00% 249,000.00$          
12/26/2018 MN Trust Term Series MNT 12/26/2018 2.23% 5,000,000.00$       
12/27/2018 ZBNA Instl CTF MBS 12/27/2018 2.05% 247,000.00$          
12/28/2018 Enerbank USA Salt Lake City UT MBS 12/28/2018 2.05% 247,000.00$          
12/28/2018 First Intl Bk & TR Watford City ND MBS 12/28/2018 1.40% 239,712.00$          

Total Maturities

Other items:
Add: Money Market Funds Interest 125.02$                 

Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse)

Deduct: Transaction Fees/Other
Market Value Adjustment-Adjust for Cost Basis
Other Interest/Cash Balance on Account (Reverse)

Total Other

Ending Investment Balance (December 31, 2018) 12,696,145.98$     

Note: Ending Investment Balance as of December 31, 2017 was $9,354,629.13

8,171,756.00$              

125.02$                        

8,000,000.00$              
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Grade Levels Feb Enrollment Progression to PU Projected PU PUW Projected APU

KG 582.50 0.992169554 577.94 1.00 577.94 607.06

HK 74.00 1.023174776 75.71 1.00 75.71 74.02

Gr 1‐3 1847.00 0.991064134 1830.50 1.00 1830.50 1844.36

Gr 4‐6 1853.59 0.981522425 1819.34 1.00 1819.34 1789.58

Gr 7‐8 1186.00 0.96327086 1142.44 1.20 1370.93 1399.07

Gr 9‐12  2734.83 0.944072381 2581.88 1.20 3098.25 3114.90

Sub‐Total 8277.92 8027.81 8772.67 8828.99

Other APU Generators

Feb Enrollment Progression to PU Projected PU PUW Projected APU

Early Childhood 238 0.396126698 94.28 1.00 94.28 100.33

Early Childhood Details Final Count Feb 1 Count Final PU

14‐15 371 231 93.34

15‐16 367 241 86.97

16‐17 384 219 95.08

17‐18 422 252 100.32

18‐19* 238 94.28

Resident Tuition**

Resident Tuition Details Total APU 33.07

15‐16 35.28

16‐17 30.01

17‐18 33.91

18‐19* 33.07

ALC**

ALC Details Total APU 254.93

15‐16 260.40

16‐17 238.06

17‐18 266.33

18‐19* 254.93

Projected Total APU 8866.95 8929.32

Budgeted APU 8884.00

Net ‐17.05

* Projected

** Included in Grade level projections

PU: Pupil Unit

APU: Average Pupil Unit

PUW: Pupil Unit Weight

EOY: End of Year

MFR:MN Funding Reports

Duluth Public Schools‐ISD 709
Average Pupil Units (APU)  / Pupil Units (PU)  Projection Report ‐ FY 2019

February 2019

MFR   EOY  

APU 1718

17



Duluth Public Schools Projected Average Daily Membership (ADM) Report

February 2019

Grade

Total Number 

of 

Enrollments

Unique 

Student 

Count

Current 

Enrollments

Projected 

ADM Budgeted ADM

Enrollments 

/ADM ADM /Student  

EC 363 261 238 94.28 97.00 3.85 0.36

PK 70 51 56 33.60 48.10 2.08 0.66

HK 121 83 74 75.71 67.00 1.60 0.91

KG 675 559 582.5 577.94 568.00 1.17 1.03

1 815 706 644 638.25 660.00 1.28 0.90

2 752 652 597 591.67 581.00 1.27 0.91

3 738 645 606 600.58 610.00 1.23 0.93

4 774 683 634 622.29 599.00 1.24 0.91

5 794 698 636.69 624.93 631.00 1.27 0.90

6 764 643 582.9 572.13 547.00 1.34 0.89

7 770 655 596.4 574.49 593.00 1.34 0.88

8 796 657 589.6 567.94 613.00 1.40 0.86

9 1231 817 731.03 690.15 681.00 1.78 0.84

10 1285 800 699.1 660.00 655.00 1.95 0.83

11 1349 790 648.7 612.42 590.00 2.20 0.78

12 1889 983 656 619.31 638.00 3.05 0.63

Total: 13186 9683 8571.92 8155.68 8178.1 1.44 0.90

GRADE

1617        

FINAL ADM

1718         

FINAL ADM

FEB 1819      

Projected ADM

EC 95.09 100.31 94.28

PK 28.85 38.4 33.60

HK 59.83 74.02 75.71

KG 546.04 607.06 577.94

1 636.59 602.43 638.25

2 622.13 617.88 591.67

3 662.99 624.05 600.58

4 582.37 646.85 622.29

5 586.63 570.25 624.93

6 551.39 572.48 572.13

7 567.26 579.71 574.49

8 551.08 586.18 567.94

9 647.17 668.14 690.15

10 697.38 634.02 660.00

11 619.99 664.72 612.42

12 612.03 628.87 619.31

Total: 8066.82 8215.37 8155.68

0
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700

1617        FINAL ADM

1718         FINAL ADM

FEB 1819      Projected ADM

EC         PK HK       KG         1          2         3             4          5          6          7          8          9        10         11         12

ADM By Grade Level  1617 ‐ Present
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Duluth Public Schools: Enrollments, Students and  Projected Average Daily Membership (ADM)

February 2019

Grade

Total Number 

of 

Enrollments

Unique 

Student 

Count

Current 

Enrollments

Projected 

ADM Budgeted ADM

Enrollments 

/ADM ADM /Student  

EC 363 261 238 94.28 97.00 3.85 0.36

PK 70 51 56 33.60 48.10 2.08 0.66

HK 121 83 74 75.71 67.00 1.61 0.90

KG 675 559 582.5 577.94 568.00 1.17 1.04

1 815 706 644 638.25 660.00 1.28 0.90

2 752 652 597 591.67 581.00 1.27 0.91

3 738 645 606 600.58 610.00 1.23 0.93

4 774 683 634 622.29 599.00 1.24 0.91

5 794 698 636.69 624.93 631.00 1.27 0.90

6 764 643 582.9 572.13 547.00 1.33 0.89

7 770 655 596.4 574.49 593.00 1.34 0.88

8 796 657 589.6 567.94 613.00 1.40 0.86

9 1231 817 731.03 690.15 681.00 1.77 0.85

10 1285 800 699.1 660.00 655.00 1.94 0.83

11 1349 790 648.7 612.42 590.00 2.19 0.78

12 1889 983 656 619.31 638.00 3.03 0.63

Total: 13186 9683 8571.92 8155.68 8178.1 1.44 0.90

0.00

1.00

2.00

3.00

4.00

Enrollments /ADM

ADM /Student

EC        PK     HK      KG      1         2       3         4        5        6        7         8       9      10       11  12

1819  February  ADM to Enrollments and Students
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EC      PK       HK     KG      1       2        3        4      5        6         7       8         9       10      11     12

EC    PK     HK    KG   1      2       3       4      5      6      7       8       9     10     11   12

1718  FINAL ADM to Enrollments and Students

1617  Final  ADMS to Enrollments and Students
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Fundraisers – January 2019 

 

School  Organization 
Estimated 

Profit 
Description 

East Boys Tennis $650.00 Bagging groceries 

Homecroft Parent Educator group $742.80 Box Tops 

Lakewood Snow Club Spirit Mt. $2,500.00 

Collected from parents to cover cost of 

the transportation & fees to attend Spirit 

Mt. Snow Club. 

Laura MacArthur School-wide $1,031.80 Box Tops 

Lester Park School-wide $1,136.60 Picture day commission check 

Lester Park School-wide $804.20 Box Tops 

Myers-Wilkins School Wide $295.75 Student Spirit Wear Sale 
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1101 Stadium Drive 
Ada, Oklahoma 74820 

p. 580‐332‐1444 
www.kelloggllc.com 

 

CerƟfied  
E‐rate Management  

Professionals (E‐mpa®) 

© May, 2018  Kellogg & Sovereign® Consulting, LLC 

E‐RATE DISCOUNT MATRIX 

Since 1998, the E‐rate 
program has been 

providing discounts to 
assist schools and libraries 

in the United States to 
obtain affordable access to 

telecommunicaƟons and 
informaƟon services.  

 

ADMINISTRATION 
The E‐rate program is 
administered by the 
Schools and Libraries 
Division (SLD) of the 

Universal Service 
AdministraƟve Company 
(USAC), a not‐for‐profit 

corporaƟon overseen by 
the Federal 

CommunicaƟons 
Commission (FCC).  

 

FUNDING YEARS 
FY 2020: 7/1/2020‐

6/30/2021 

FY 2019: 7/1/2019‐
6/30/2020* 

FY 2018: 7/1/2018‐
6/30/2019 

FY 2017: 7/1/2017‐
6/30/2018 

*ApplicaƟons for FY 2019 
will be due March, 2019 

“E‐rate”	 is	 a	 nickname.	 	 The	 ofϐicial	 name	 of	 the	
program	is	the	Universal	Service	Program	Schools	
and	Libraries	 Program.	E‐rate	 is	 one	of	 four	pro‐
grams	 supported	 by	 the	 Universal	 Services	 Fund	
(USF).	The	total	provided	to	schools	and	libraries	
is	$3.9	billion	per	year	plus	an	index	for	inϐlation.			

The	ϐirst	category	of	supported	services,	Category	
One,	 includes	 the	 services	 needed	 to	 support	
broadband	 connectivity	 to	 schools	 and	 libraries.	
The	 second	 category	of	 supported	 services,	 Cate‐
gory	Two,	 includes	 the	services	and	 internal	con‐
nections	needed	for	broadband	connectivity	with‐
in	schools	and	libraries.	

E‐rate	 is	administered	by	the	Schools	and	Librar‐
ies	Division	(SLD)	of	the	Universal	Service	Admin‐
istrative	Company	(USAC),	a	not‐for‐proϐit	 corpo‐
ration	 overseen	 by	 the	 Federal	 Communications	
Commission	(FCC).	

E‐rate	 is	 a	 discount,	 not	 a	 grant.	 	 The	 program	
provides	discounts	of	20%	to	90%	on	 the	cost	of	
broadband	 services,	 and	 up	 to	 85%	 for	 	 internal	
connections	 for	 broadband,	 broadband	 manage‐
ment	 services,	 and	 basic	 maintenance	 of	 broad‐
band	 internal	 connections.	 	 The	 E‐rate	 program	

does	not	cover	the	cost	of	end‐user	equipment	such	
as	computers	and	telephone	handsets,	 instructional	
software,	 teacher	 training,	 or	 the	 salaries	 of	 school	
or	library	technology	staff.	

Funding	is	committed	in	a	two‐step	application	pro‐
cess.		The	ϐirst	form	ϐiled	is	the	Form	470	which	de‐
scribes	the	services	requested	and	starts	a	minimum	
28‐day	 competitive	 bidding	 period.	 	 The	 second	
form	ϐiled	is	the	Form	471	which	describes	the	ser‐
vices	 ordered	 and	 the	 speciϐic	 amount	 of	 discounts	
requested.	

Eligible	 schools	must	meet	 the	 federal	 deϐinition	of	
an	elementary	or	secondary	school	and	 includes	all	
K‐12	public	 schools	 and	all	K‐12	non‐proϐit	 private	
schools	 with	 endowments	 not	 exceeding	 $50	 mil‐
lion.			

Eligible	 libraries	 must	 meet	 state	 LSTA	 require‐
ments	 and	 includes	 all	 public	 libraries	 and	 many	
private,	 not‐for‐proϐit	 libraries	 accessible	 to	 the	
public.		

Discounts	 are	 determined	 by	 economic	 need	 and	
rural	 or	urban	 classiϐication.	 	 The	discount	 rate	 for	
libraries	 is	 based	on	 the	 income	 level	 of	 schools	 in	
their	service	area.	

Kellogg & Sovereign® Consulting - E-rate Primer©  May, 2018 

The	 FCC	 adopted	 the	 E‐Rate	Modernization	Order	 and	 2nd	R&O	on	Reconsideration	in	 2014	 to	 upgrade	 and		
modernize	the	E‐Rate	program.	See	www.kelloggllc.com/news.aspx	for	further	details	on	the	various	changes	
including	the	following	highlights:	
 Funding	cap	of	the	program	increased	to	$3.9	billion,	adjusted	for	inϐlation	each	year.	
 The	Discount	Rate	will	be	calculated	at	the	District	Level	
 Income	Surveys	may	no	longer	be	prorated	
 Rural	&	Urban	status	will	be	determined	based	on	Census	Bureau	deϐinitions	
 Category	One	“C1”	(Broadband	Connectivity)	replaces	Priority	1	(Telecommunications	&	Internet	Access)		
 Voice	 and	 VoIP	 Services	will	 be	 phased	 out	 by	 20%	 discount	 rate	 reduction	 each	 year.	 	 Includes	 circuits			
dedicated	to	voice.		No	support	for	voice	services	beginning	July	1,	2019.	

 Category	 Two	 “C2”	 (Internal	 Broadband	 Connections,	 Maintenance	 and	 Managed	 Broadband	 Services)					
replaces	Priority	2	(Internal	Connections	&	Maintenance)	.			

 C2	allotment	is	BY	SITE	over	ϐive	year	funding	cycle.	Increased	by	inϐlation	adjustment	each	year.		
					Schools—$150/student;	Libraries—$2.30/sq.ft.	Some	urban	libraries‐$5.00/sq.	ft.	
 C2	funding	=	eligible	amount	x	discount	rate	(capped	at	85%)	
 Allow	self‐construction	of	WAN	connections	if	most	cost	effective	option	beginning	in	FY2016	
 Technology	Plans—No	longer	required	by	E‐Rate		
 Document	Retention	increased	to	10	years	from	last	date	to	receive	service	(previously	5	years)	
 Invoicing—Beginning	in	FY2016,	BEAR	payments	to	be	paid	directly	to	the	applicant	(EFT	only)	
 Multi‐Year	Contracts—Ease	of	administrative	burden,	expedited	application	&	review	up	to	ϐive	years	
 Steps	taken	to	increase	cost	effectiveness,	allow	for	pricing	transparency	and	increased	compliance	

© 
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The Eligible Services List (ESL) for 
each funding year provides guid‐
ance on the eligibility of products 

and services under the Schools 
and Libraries Program.  

hƩp://www.usac.org/sl/
applicants/beforeyoubegin/

eligible‐services‐list.aspx 

 

The Schools & Libraries Divi‐
sion (SLD) usually begins  

issuing funding commitments 
in May prior to the start of 

the funding year.              
Commitments are issued 

weekly in “funding waves.”   

KELLOGG & SOVEREIGN®  
    www.kelloggllc.com 

 
    Follow us  

 
 
 
 

 
USAC—SLD 

    www.usac.org/sl 
 

E‐MPA 
E‐Rate Management  

Professionals AssociaƟon 
    www.e‐mpa.org 

 
FCC 

    www.fcc.gov 
 

 

BEAR‐Billed	Entity	Applicant	Reimbursement	Form	(Form	472)	 ‐	Used	 to	 request	 reimbursement	 for	 funded	
services	which	the	school	or	library	paid	for	in	full.			
BEN‐Billed	Entity	Number	‐	Unique	number	assigned	by	SLD	to	the	school	or	library.	
Category	One	(C1)	–	Services	needed	to	support	broadband	connectivity	to	schools	and	libraries.		Although	phased	
out	by	July	1,	2019,	C1	also	includes	voice	and	VoIP	services	and	circuits	that	carry	voice.	
Category	Two	(C2)	–	Internal	connections	equipment	or	services	necessary	to	bring	broadband	into,	and	provide	it	
throughout,	schools	and	libraries.	Includes	managed	services	and	maintenance	of	eligible	equipment.	
CIPA	‐	Children’s	Internet	Protection	Act	
COMAD	‐	Commitment	Adjustment	‐		Procedure	to	request	repayment	of	funds.	
EPC	‐	Online	portal	for	all	things	E‐rate.		USAC’s	E‐rate	Productivity	Center.			
ESL	‐	Eligible	Services	List	‐	List	of	products	and	services	eligible	for	E‐rate	discount.	
FCDL‐Funding	Commitment	Decision	Letter	‐	Notiϐication	of	the	funding	decisions	including	funding	amounts	for	
all	of	the	services	included	on	the	applicant’s	Form	471.			
RFCDL—Revised	Funding	Commitment	Decision	Letter—Notiϐication	of	funding	changes	
FRN‐Funding	Request	Number	‐	Unique	number	assigned	by	SLD	for	each	request	for	funding	on	Form	471.	
PIA‐Program	Integrity	Assurance	‐	USAC	team	responsible	for	reviewing	E‐Rate	applications	prior	to	funding.	
PQA	–Payment	Quality	Assurance	‐	Audits	E‐Rate	Payments	during	the	current	year.	
RAL‐Receipt	Acknowledgement	Letter	‐	Lists	services	included	on	applicant’s	Form	471.	
SPI–	Service	Provider	Invoice	(Form	474).	Service	Providers	submit	Form	474	to	invoice	USAC	for	discounts.	
SPIN‐Service	Provider	Identiϐication	Number.	Unique	number	assigned	by	SLD	to	a	service	provider.		
SSR‐Service	Substitution	Request.	Is	a	request	to	change		the	products	or	services	speciϐied	in	the	471.		
Form	470	‐	First	form	ϐiled	with	USAC.		Lists	services	for	which	an	applicant		would	like	to	receive	proposals	.	
Form	471	‐	Second	form	ϐiled	with	USAC.		Lists	services	for	which	an	applicant	would	like	to	receive	discounts.	
Form	472	‐	Billed	Entity	Applicant	Reimbursement	(BEAR)	form.	
Form	474	‐	Service	provider	invoice	(SPI)	form.	
Form	498	‐	Applicants	and	Service	Providers	use	this	form	to	provide	banking	information	for	electronic	payments.	
Form	486	‐	Third	form	ϐiled	with	USAC.	Notiϐies	USAC	that	services	have	started.	
Form	498	‐	Banking	account	information	needed	so	that	BEAR	Reimbursements	can	be	ϐiled	electronically	via	EFT		
Form	500	‐	Report	changes	in	amounts,	service	start	date,	contract	expiration	date,	cancellations,	entity	closings. 
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Category 1 

Services needed to support 
broadband connecƟvity to 

schools and libraries.  
Examples:  

Internet Access, DSL, ATM, 
Fiber, Ethernet, Cable 
Modem, T‐1, Wireless 
services (microwave) 

 
No Longer Eligible: 

Web hosƟng, voice mail, 
email, paging, data plans, text 

messaging, telephone 
components 

 
Phasing out Voice: 

2019‐20 reducƟon is 100% 
thus the voice service phase 

out is complete. 
  

Category 2 
Discounts for the internal 
connecƟons equipment or 
services necessary to bring 

broadband into, and provide 
it throughout, schools and 

libraries. 
ConnecƟons are limited to:  
 broadband connecƟons 

used for educaƟonal 
purposes on a school 
campus or library branch  

 basic maintenance of 
these connecƟons 

 services that manage 
and operate owned or 
leased broadband 
internal connecƟons  

Examples: 

Wireless access points, 
cabling, caching, firewalls, 

switches, routers, UPS, racks 
supporƟng eligible 

components, and WLAN 
controllers   

 
Special Rules 

TRANSFERABILITY.  E‐rate equip‐
ment must be used at the parƟcu‐
lar locaƟon, for the specified pur‐
pose for a period of three years.  
Equipment may be transferred 
aŌer 3 years (excepƟon if school 
or library is closed) and disposed 
of or sold aŌer 5 years. 

ASSET REGISTER. Recipients of E‐
rate funding for Internal connec‐
Ɵons MUST maintain asset and 
inventory records of equipment 
purchased with E‐rate discounts 
sufficient to verify the actual loca‐
Ɵon of the equipment for a peri‐
od of ten years aŌer purchase. 

TEN YEAR RECORD RETENTION 
REQUIREMENT. Both applicants 
and service providers must retain 
records related to E‐rate for a 
period of ten years from the last 
date of service delivered for a 
parƟcular funding year. 

CATEGORY 2  BUDGET.  Each 
school or  library enƟty may re‐
ceive C2 funding each year up to 
their budgeted amount less funds 
spent in the prior 4 years.   
Schools receive $150/student 
adjusted for inflaƟon each year. 

MANAGED INTERNAL BROAD‐
BAND SERVICES (MIBS) provided 
by a third party for the operaƟon, 
management and/or monitoring 
of eligible broadband internal 
connecƟons components are 
eligible as a Category 2 service. 

1. Register with the FCC:   

Each enƟty must have a FCC registraƟon number: www.fcc.gov 

2.  Comply with the Children’s Internet ProtecƟon Act (CIPA):   

Applicants must have a technology protecƟon measure and Internet policy that addresses 
specific issues regarding minors.  The applicant MUST discuss CIPA at a public hearing or 
board meeƟng.  They also must conduct programs that educate minors about appropriate 
online behavior, including interacƟng  with other individuals on social networking websites 
and in chat rooms and, cyber bullying awareness and response.  www.kelloggllc.com/
cipa.aspx 

3. Secure resources  to support the use of the 
services and equipment provided by E‐rate 
funding: 

Applicants are responsible for providing addi‐
Ɵonal resources, such as end‐user equipment, 
hardware and soŌware, professional develop‐
ment, electrical capacity, and the other ele‐
ments necessary  to realize the objecƟves of E‐rate supported connecƟvity. 

How Does the E‐Rate Program Work? 

The applicant (school or library) can 
choose to either have their service 
provider apply discounts to bills 
(Service Provider Invoice “SPI” meth‐
od) or the applicant can pay their bill 
in full then apply for reimbursement 
(Billed EnƟty Applicant Reimburse‐
ment “BEAR” method). 
 
SPI method:  the service provider 
will apply credits to the applicant’s 
bill and invoice USAC for the E‐rate 
porƟon. 
 
BEAR method: Payments are re‐
miƩed by USAC via electronic funds 
transfer directly to the applicant. 
 
FCC Form 498 must be completed 
and cerƟfied online by the applicant 
(one Ɵme set up) to provide USAC 
with banking informaƟon. 

How Discounts are Collected 

How does the program work? 
 

FCC Form 470 and opƟonal RFP—CompeƟƟve Bidding Period: 
Filing of FCC Form 470 starts the mandatory 28‐day period for ac‐
cepƟng proposals based on the applicant’s (school/library) request 
for proposal (RFP). 
FCC Form 471: “Services Ordered and CerƟficaƟon” form.   
The FCC sets the Form 471 filing window closing date which is usual‐
ly in March prior to the funding year for discounts beginning in July.  
The Form 471 is the applicaƟon for funding.  Forms 471 received 
aŌer the filing deadline are designated as “Out of Window.” 
Funding Commitment Decision LeƩer (FCDL):  USAC issues the FCDL 
to announce its decisions on funding requests.  
FCC Form 486: “Receipt of Service ConfirmaƟon Form.” NoƟfies 
USAC that services have started and cerƟfies that the applicant is in        
compliance with the Children’s Internet ProtecƟon Act (CIPA).    
ConsorƟums cerƟfy receipt of Forms 479 (cerƟficaƟon of compli‐
ance with CIPA) from their members. 
FCC Forms 472 and 473: 
AŌer services are received, USAC is invoiced for the discounted 
funds by either the applicant (Form 472) or by the service provider 
(Form 473) who files on behalf of the applicant.   

FCC Form 498: Both applicants and 
service providers must complete FCC 
Form 498 to register their organiza‐
Ɵons with USAC.  Since all payments 
are made by EFT, parƟcipants must 
provide secure banking informaƟon. 

E‐Rate                       
Assistance 

 
Kellogg & Sovereign® 
ConsulƟng’s team of 

trusted and experienced E‐
Rate professionals are 
available to assist your 

school or library with every 
step of the process. From 

iniƟal planning and the 
compeƟƟve bidding 
process to funding 

approval and receipt of E‐
rate funding. 

 
KSLLC works with you to 
ensure the schools and 
libraries you represent 

receive every last dollar. 
 

Thank you in advance for 
your trust in our firm. We 
will take excellent care of 
your E‐rate filing needs. 

 
P. 580.332.1444 

E. info@kelloggllc.com 
www.kelloggllc.com 

© May, 2018 Kellogg & Sovereign® Consulting, LLC © May, 2018 Kellogg & Sovereign® Consulting, LLC 

USAC Payment via 
EFT directly to  
Applicant  
 

USAC payment via 
EFT directly to  
Service Provider 
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307  CONFLICTS OF INTEREST AND FIDUCIARY DUTY 

 

I. PURPOSE  

 

The proper operation of democratic government requires that public officials and 

employees be independent, impartial, and responsible to the people; that 

government decisions and policy be made in the proper channels of the 

governmental structure; that public office not be used for personal gain; and that the 

public have confidence in the integrity of its government. In recognition of these 

goals the Board of Directors adopts policies related to conflicts of interest and 

fiduciary duty for all officials and employees whether elected or appointed, paid or 

unpaid.  

 

The purpose of this policy is to establish ethical standards of conduct for all such 

officials and employees by setting forth those acts or actions that are incompatible 

with the best interest of the Duluth Public Schools and by directing disclosure by 

such officials and employees of private financial or other interests in matters 

affecting the Duluth Public Schools. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. This policy establishes minimum standards of conduct for public officials, 

employees, contractors, council and advisory council members, site-based 

council members, and other district personnel. Failure to meet these standards 

shall subject the actor to disciplinary action. 

 

B. The employee manual will contain information on this policy.  New 

employees will receive information on this policy during the onboarding  

process. 

 

C. The contract template used by the Duluth Public Schools will require all 

contractors to go to the District’s website and review this policy.  

 

D. Responsibilities of Public Office 

 

Public officials and employees are agents of public purpose and hold office for the 

benefit of the public. Their conduct in both their official and private affairs should 

be above reproach. They must avoid misconduct and are bound to: 

 

1. uphold the Constitution of the United States and the Constitution of this 

State;  

 

2. carry out impartially the laws of the nation, state, and school district; and 
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3. discharge faithfully the duties of their office regardless of personal 

considerations, recognizing that the public interest must be their primary 

concern. 

  

E. Dedicated Service and Fiduciary Duty 

 

1. Appointed officials and employees should adhere to the rules of work and 

performance established as the standard for their positions by the appropriate 

authority. 

2. Public officials and employees and other district personnel may not exceed 

their authority or break the law or ask others to do so, and they should work 

in full cooperation with other public officials and employees unless prohibited 

from so doing by law or by officially recognized confidentiality of their work. 

 

3. Public officials and employees and other district personnel shall not disclose 

any confidential or private, nonpublic, educational or employee data during 

their term of appointment, election or employment and shall likewise refrain 

from disclosing any private educational or employee data after their term of 

election or appointment, or employment has ended unless permitted by law. 

 

4. Public officials, employees and other district personnel shall not disclose or 

use any confidential, private, nonpublic, privileged or proprietary information 

gained by reason of their employment, election or appointment by or to the 

District other than in the course of their duties. Such a prohibition shall 

continue after the term of their election, appointment or employment ends.  

 

5. Public officials and employees shall manage the assets both real and personal 

of the district with highest integrity, and exercise any discretionary powers 

they may have for the benefit of the District with the care a reasonably 

prudent person would do. 

 

F. Fair and Equal Treatment 

 

1. No public official or employee shall grant any special consideration, 

treatment, or advantage to any citizen beyond that which is available to every 

other citizen.  

 

2. Schools, programs and departments may enter into partnerships with 

corporate or business citizens to promote civic engagement, sponsorship of 

district activities or support of academic programs. Such partnerships shall 

not imply preference or endorsement of or for the services or products of 

those corporate or business partners. Any such partnerships are subject to 

the terms of this policy.  
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G. Conflicts of Interest 

 

1. No public official or employee shall engage in any business or transaction or 

shall have a financial or personal interest, direct or indirect, which is 

incompatible with the proper discharge of his or her official duties in the 

public interest or would tend to impair his or her independence of judgment 

or action in the performance of his or her official duties. 

 

2. “Personal interest” may be defined as an interest arising from: 

 

a) blood or marriage relationships; 

 

b) domestic partnerships; 

 

c) status of dependent of the person; 

 

d) membership in the same household;  

 

e) close business or political associates. 

 

3. Conflicts of interest include but are not limited to: 

 

a) Use of confidential information, obtained as a result of public position, for 

personal gain.  

 

b) Any use of official position for personal gain.  

 

c) Holding (possession) investments which interfere, or tend to interfere, 

with the proper discharge of public duty.  

 

d) Representation by public officials or employees of private interests before 

the Duluth Board of Education or departments and participation in the 

profits from such representation.  

 

e) Participation in transactions as a public representative with a business 

entity in which the public official or employee has a direct or indirect 

financial or other personal interest.  

 

f) Personal interest in legislation to the extent that private interest takes 

precedence over public interest and public duty.  

 

g) Entry by the district into contracts or other conduct of business for profit 

with a business in which a public official or employee has substantial or 

controlling interest, when the public official or employee can influence 

such contract or business because of his or her public position.  
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H. Use of Position for Influence  

 

1. Recommendations 

 

a) School personnel shall not make recommendations for a provider of 

professional services. School personnel may be asked by parents to 

recommend providers; this is particularly true of health care staff, who 

may be asked to recommend a physician, a dentist, or an optometrist. 

School personnel shall not make such recommendations.  

 

b) Employees may prepare and distribute lists of professional organizations 

or providers of professional services available in the region for the 

purposes of informing parents, but shall make no evaluation of the 

services or organizations, and shall not indicate a preference for any of 

them.  

 

c) Persons making requests for referrals to providers should be directed to 

the proper professional association for advice. 

 

2. Politics 

 

The District recognizes and encourages the rights of its employees, as 

citizens, to engage in political activity, with the following restrictions:  

 

a) No employee of the school district shall solicit support of any political 

candidate, partisan or non-partisan, during regular work hours or on 

school property.  

 

b) No employee of the school district shall solicit support of any referendum 

issue not directly related to public education, during regular work hours, 

or on school property.  

 

c) No employee may use the name of the district, or any school, department 

or program to support any political candidate, ballot proposition or 

referendum.  

 

d) No resources of the district may be used to support any political 

candidate, partisan or non-partisan, or any ballot proposition or 

referendum not directly related to public education. 
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III. APPLICABILITY 

 

A. This policy applies to all Duluth Public Schools 

 

1. officials, 

 

2. employees, 

 

3. contractors on district premises,  

 

4. council and advisory council members, and  

 

5. site-based council members. 

 

B. This policy applies to all persons, whether  

 

1. elected, appointed, employed, or supplying goods or services to the district 

under contract, 

 

2. paid or unpaid,  

 

3. engaged in any activity on behalf of the Duluth School District including 

activities at every school, department or program of the District. 

 

C. When a public official or employee has doubt as to the applicability of a provision 

of this policy to a particular situation, he or she should submit the question to the 

Human Resources Office for review and determination of applicability. Questions 

may be made anonymously, in which case the Human Resources Department 

shall make such answer available to the appropriate persons subject to this 

policy. The Human Resources Department may make any question and response 

or guidance public. 

 

IV. REPORTING SUSPECTED VIOLATIONS  

 

A. All employees, contractors, public officials or council members have a duty and 

obligation to report what they believe to be a violation of this policy as soon as 

possible. 

 

B. The report must be made to their supervisor or manager of the department or 

building concerned. 

 

C. In those instances in which the immediate supervisor is involved in the alleged 

violation, the report should be made to the person at the next highest 

supervisory level.  
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D. In those instances which the complainant feels uncomfortable reporting the 

suspected violation to any of the aforementioned persons, that person may make 

a direct report to Human Resources. 

 

E. Supervisors, Department Managers, Principals and Site Administrators will 

forward suspected violations of this policy to Human Resources as soon as 

possible. Any employee may also make a report to Human Resources. 

 

F. Suspected violations submitted in good faith and in an appropriate manner, 

whether or not further investigation substantiates the claim, will be free from 

retaliation in any form. The identity of complainants will be protected, within legal 

limits, and any public official, employee or other district personnel who retaliate 

against them will be disciplined.  

 

V. INVESTIGATION AND RESOLUTION OF SUSPECTED VIOLATIONS 

 

A. The Human Resources Department will promptly investigate alleged violations. 

 

B. Those accused of suspected violations will be given an opportunity to respond.  

 

C. When it is determined that a conflict of interest has occurred, ISD 709 will report 

it to MDE.  

 

D. The Human Resources Department will prepare a report of the investigation.  

 

E. If the investigation concerns the actions of an employee the report will may be 

submitted to the employee’s manager or supervisor. and Human Resources 

with a copy to the Superintendent.  Release of this information will 

follow state statutes.  

 

F. If the investigation concerns the actions of a non-employee or contractor, the 

report will be submitted to the appropriate supervisor of the person’s activities. 

with a copy to the Superintendent.  

 

G. Any discipline of an employee shall follow District policies, contracts and 

procedures, up to and including termination of employment.  

 

H. Any discipline of a contractor may include termination of the contract. 

 

I. Any discipline of an appointee to an advisory board or site council may include 

termination of the appointment.  

 

J. Human Resources will involve the Superintendent as needed or required. 
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VI. REFRAINING FROM ABUSE  

 

Any complainant or witness who abuses the enforcement procedure by knowingly 

submitting false reports, claims, testimony or evidence will be subject to disciplinary 

action up to and including termination.  

 

VII. RESPONSIBILITY 

 

A. The Superintendent shall take the necessary steps to assure that all individuals 

are in compliance.  

 

B. The Superintendent is authorized to promulgate regulations to implement this 

policy.  

 

 

Legal References:  Minnesota Rules 3512.5200 (Code of Ethics for School Administrators)  

Minnesota Rules 8700.7500 (Code of Ethics for Minnesota Teachers)  

 

Related Policies and Bylaws:  209, 4025 and 8045   

 
New Policy 
Replacing: None 
First Reading: 01-22-2019 

Adopted:   
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 
 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 

resolution expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 

best interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 

below-described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 

grateful appreciation to these various individuals and organizations. 
 

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS 

Denfeld 
Larry & Sharyn 

Danielson 
$50.00 Softball  

Denfeld Fred T. Friedman $100.00 Softball  

Denfeld 

William C. Hoch, 

Jr. Donor Advised 

Fund of the St. Paul 

Foundation 

$1,000.00 Softball  

East 
Paul and Vikki 

Buckley 
$25.00 Choralaires  

East 
Bruce and Margaret 

Bates 
$25.00 Choralaires  

East 
Karen and Jonathan 

Sande 
$200.00 Choralaires Sacred Heart Benefits concert 

East 
Gramercy Park 

Cooperative 
$150.00 Choralaires  

East 
North Shore Scenic 

Railroad 
$150.00 Choralaires  

East Pier B Resort $200.00 Choralaires  

East 
Hermantown 

Community Church 
$150.00 Choralaires  

East 

Rotary Club of 

Duluth Harbortown 

MN USA, Inc 

$250.00 Choralaires  

East 

The Duluth 

Congregational 

Church 

$288.00 Choralaires  

East City of Duluth $200.00 Choralaires  

East 
Greater Downtown 

Council 
$50.00 Choralaires  
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East Maurices $1,250.00 None  

Headstart Jane Killough $50.00 None  

Laura 

MacArthur 

Asbury United 

Methodist Church 
In Kind None 

Hats, mittens and socks for 

students 

Laura 

MacArthur 
Lula Schlangen In Kind None Winter gear for students 

Laura 

MacArthur 
High Tech Kids $650.00 Lego Robotics  

Laura 

MacArthur 

David and Kelly 

Bolgrien 
$50.00 

Teachers and 

students 
 

Laura 

MacArthur 

Northland 

Foundation 
$500.00 Lego Robotics team  

Laura 

MacArthur 

Arrowhead Library 

System 
$250.00 

Media - STEM 

Robot Station kits 
Mini-grant for STEM supplies 

Laura 

MacArthur 
H&R Block In Kind Student use School supplies 

Lincoln 

Park 

Iriving Community 

Assn 
$2,100.00 Art Club 

Art Club Field Trip to Mpls; 

and  hotel cost from a 

Professional Development trip 

to Washington DC last 

summer (2018) 

Lincoln 

Park 
Essentia Health $500.00 

Healthy Kids 

Activity Acct 
 

Lowell 
Harbor City String 

Band 
In Kind None 

The Harbor City String Band 

donated two days of their time 

with our Lowell students 

demonstrating and teaching 

their talents of music and folk 

dance 

Lowell 
Susette and Scott 

Taylor 
In Kind None 

3 sets of "Goodnight Stories 

for Rebel Girls" books to our 

library.  

Lowell 

Lake Superior 

Water Color 

Society 

$300.00 Art Program For art supplies 

Myers-

Wilkins 

Kellner Williams 

Classic Realty NW 
In Kind None Hats and mittens for students 

 

 

 

 

Resolution B-2-19-XXXX                                                                                        February 26, 2019 
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RESOLUTION 

Release and Pledge of Collateral 

 

 

 BE IT RESOLVED, by the School Board of Independent School District No. 709,  

St. Louis County, Minnesota, that it hereby releases the $250,000 par value  

FHLMC note, CUSIP number XXXXXXHN2, pledged as collateral by Harbor Pointe 

Credit Union. 

 BE IT FURTHER RESOLVED, By the School Board, that it accepts the pledge 

collateral of a $250,000 par value FHLB note maturing 3/29/2019, CUSIP number 

XXXXXXN27 in exchange for the released collateral noted above.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-2-19-XXXX                                                                                       February 26, 2019
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Expenditure Contracts Signed  

January 2019 

 

For your information, the Superintendent or the Executive Director of Business Services has signed the 

following expenditure contracts during the month of January 2019:  

 

Name  
Amount 
(not to exceed) 

Contract Source 
 (*how paid for)  

Description  

Carmen Jones $12,000.00 
American Indian 

Education (DR) 

Cultural and language performance for 

Misaabekong Ojibwe Language 

Immersion Program 

Institute for Environmental 

Assessment 
$22,700.00 

Facilities  

(DR) 
District-wide radon testing and analysis 

Lyric Opera of the North $750.00 
Lowell  

(G) 
Performance at the school 

Centre Hospitalier 

Universitaire Sainte-Justine 
$25,000.00 

Lincoln Park  

(G) 
Preventure program facilitator training 

Capture Video, LLC $1.075.00 
Public Relations 

(DU) 
Create media 

Congdon Creek Preschool $1,350.00 
Special Services 

(DU) 
Preschool planning as required by IEP 

Congdon Creek Preschool $1,820.00 
Special Services 

(DU) 
Preschool planning as required by IEP 

Endion Square Children’s 

Center 
$846.00 

Special Services 

(DU) 
Preschool planning as required by IEP 

Amy Wolcott $2,000.00 
Curriculum  

(DR) 
River Quest field experience 

 

* This contract is paid via monies from: 

DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration) 

DU = Department Unrestricted (General Fund) 

G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community) 

SAF = Student Activity Funds (monies raised by students, gate fees, etc.) 
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No Cost Contracts Signed 

January 2019 

  

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following no cost contracts during the month of January 2019:  

 

Name  
Contract 

Source 
Description  

Human Development Center 

(HDC) 
Asst Supt MOU 

Lake Superior College (LSC) Curriculum/CTE 
Articulation agreement for the Integrated 

Manufacturing Programs 

Lake Superior College (LSC) Curriculum/CTE 
Articulation agreement for the Automotive 

Program 

Lake Superior College (LSC) Curriculum/CTE 
Articulation agreement for the Automotive 

Service Technician Program 

Lake Superior College (LSC) Curriculum/CTE 
Articulation agreement for the Construction 

Technology Program 

Lake Superior College (LSC) Curriculum/CTE 
Articulation agreement for the Allied Health 

Programs 

PAVSA and North Homes 

Children and Family Services 

Duluth 

Community 

Service 

Collaboration 

MOU 

Miller Hill Mall 
Visual and Arts 

Media 
Permit for the Duluth Public Schools Art Show 
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Revenue Contracts Signed 

January 2019 

 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following revenue contracts during the month of January 2019:  

 

Name  Amount 
Contract 

Source 
Description  

Lake Superior College $1,845.00 
Community 

Education 

MCAC & NJCAA sanctioned 

collegiate basketball games  
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Facilities Management & Capital Project Status Report 

January 2019 
 
 
 
Facilities Management – Maintenance and Operations - General 

• In the past month the Facilities maintenance crews have completed 300 work orders, and are currently 
working on 475 open work orders. 

• Facilities maintenance trade crews are currently scheduled at Piedmont Elementary. 
• Continuing to work with Human Resources and Firemen and Oilers Union to review and update 

position descriptions. 
• Through efforts with the City of Duluth / Comfort Systems Conservation Improvement Plan (CIP), we 

have received a rebate check for $15,401.00 for conservation measures during construction at 
Rockridge, and a rebate check for retro-commissioning at OEMS in the amount of $2000.00.   

• Requested documents have been provided to MDE as related to the State Security Grant Program in 
which we were selected for specific projects at Denfeld and Rockridge. 
 

Capital Construction: 
• The HOCHS audit kick off meeting has occurred and work is underway. 
• Design efforts are ongoing with bid documents to be prepared shortly for the PSS Track Replacement 

project. 
• The Denfeld stairwell ceiling project is being designed and will be completed with Kraus Anderson 

utilizing Gordian / ez/IQC. 
 

Building Operations 
• Operations have hired an engineer and maintenance custodian at Lakewood Elementary School from 

within.  In addition, a maintenance custodian has been hired from within at Myers-Wilkins Elementary 
School and a custodian has been hired at East High School from the outside.   Currently Operations is 
working to fill a custodian position at East High School, a custodian position at Myers-Wilkins 
Elementary School, a custodian position at Ordean East Middle School, a fireperson position at Ordean, 
and lastly a fireperson position at Denfeld High School. 
 

Health, Safety & Environmental Management 
Environmental/Health/Safety 

• Radon testing for all schools is scheduled for March 3rd - March 7th.   
• Slip/Trip/Fall audits were completed for Lester and Lowell Elementary schools. 

Emergency Response Crisis Management 
• ALICE training was held for the out of school time (OST) staff.  

Workers’ Compensation Activities    
• OSHA Recordable Incidents for the month:  1 
• First report of injuries: 22 
• Annual OSHA  

 OSHA 300A Forms were electronically submitted and posted in each building per regulations 
 2018 OSHA Recordable Incidents (Injuries beyond first aid) 

   • 37   Recordable incidents 
   • 869 Days away from work 
   • 149 Days of restricted work 
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

 

 

January 30, 2019 

William Gronseth 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 “Hartley Lots” 

Hartley Residential Lots 

• All marketing in place and active. 

• Signage was installed 1/30/2019 and should generate activity. 

800 E. Central Entrance “Central High School Property” 

• Inquiries and continued follow up and discussions have been ongoing with several credible 

developers and potential purchasers. 

• Attended event in late December in the Twin Cities with partner brokers and developers. 

• Email blast to broker members on MNCAR. 

I look forward to our upcoming meeting to discuss all of these details. 

Respectfully, 

 

Greg Follmer 

Broker 
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Overview of Data Request Process for ISD 709 Board Report

12/6/2019 13:51:13

ISD 709 Data Requests Received
Information for School Board

 - ISD 709 Policy 722-Public Data Requests is followed
 - Data requests, however received, are forwarded to Business Services
 - Data request is acknowledged
 - All requests are tracked on a spreadsheet
 - Every step in this process is tracked
     - When received, who's pulling data, communications, issues, etc
 - Request for data is forwarded to appropriate department for retrieval
 - Communications occur with requesting party
     - Status of request, timelines for completion, when clarifications needed
     - Discuss any fees, when data is ready
 - Fees are collected before data is shared (when requesting party wants copies)
 - Data is sent to requesting party
 - Paper file stores all communcations, etc. related to request
 - Data requests are kept for three years (per records retention guideines)

2018 * New In Progress Closed
Totals 41 0 41
*March - December 2018 (started tracking in March)

2019 New In Progress Closed
as of 01/31/2019 6 3 3
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