
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee - Regular School Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, October 16, 2018
UnitedHealth Group Building

4316 Rice Lake Road
Suite 108

Duluth, MN 55811
6:30 PM

 
1. Financial Report

A. Financial Report - Financial statements only (Cash Flow report will 
resume later this year)
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions 
F. APU Projections 
G. Fundraisers 

2. Bids, R.F.P.s and Quotes Reports
A. Bid - None
B. RFPs - None
C. Quotes - None

3. Policies and Regulations
A. New Policy 722 - Public Data Requests
Attached is MSBA Model Policy 722 - Public Data Requests for the second 
reading.  This policy would replace current policy 108.

Recommendation:  It is recommended that the Duluth School Board approve Policy 722 
- second reading.
B. Delete Policy 108 - Government Data Practices Act Policy
In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 108 which will be replaced with MSBA Policy 722 - 
second reading.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 108 - second reading.

4. Contracts, Change Orders, and Leases
A. Contracts 

1) Northland Consulting Engineers, LLP (NCE)
Attached is an agreement with Northland Consulting Engineers LLP, to 
provide professional design services as indicated and defined in the 
attached proposal #18-0920, dated September 25th, 2018. This 
agreement is for preliminary site investigation, design options, design 
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Duluth Public Schools, ISD 709  • (218) 336-8752

engineering services, and construction observation to replace the track 
at the Denfeld Public School Stadium as defined in the Districts 10 Year 
Capital Plan.

Recommendation:  It is recommended that the Duluth School Board approve 
entering into an agreement with Northland Consulting Engineers LLP, to perform 
the work scope as defined in the attached proposal #18-0920, dated September 25th, 
2018, with total estimated fees of $75,635.00.
2) City of Duluth - School Resource Officer (SRO)
Attached is a two year contract with the City of Duluth for four School 
Resource Officers.  The total value of the contract is $496,476.36.

Recommendation:  It is recommended that the Duluth School Board approve this 
contract.
3) Fond du Lac Tribal & Community College - College in the Schools 
(CITS)
Attached is a contract with Fond du Lac Tribal and Community College 
for College in the School (CITS) classes, which applies to both Denfeld 
and Duluth East high schools.  The total of courses at both high schools 
is $27,000.00.

Recommendation:  It is recommended that the Duluth School Board approve this 
contract.
4) PLACEHOLDER - Essentia Health Duluth Heritage Sports Center

B. Change Orders
1) PLACEHOLDER - Other Change Orders

C. Leases
1) PLACEHOLDER - The Hills
2) PLACEHOLDER - Valley Youth/Welch Center

5. Resolutions
A. B-10-18-3592 - Acceptance of Donations

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
10-18-3592.
B. B-10-18-3593 - Authorized Bank Account Signer

Recommendation:  It is recommended that the Duluth school Board approve Resolution 
B-10-18-3593.
C. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only; no action 
is required.

A. Expenditure Contracts
The Superintendent or CFO/Executive Director of Business has signed these 
contracts during the month of August 2018.
B. Extension or Renewal Contracts - None
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C. No Cost Contracts 
The Superintendent or CFO/Executive Director of Business has signed these 
contracts during the month of August 2018.
D. Revenue Contracts - None
E. Change Orders Signed - None
F. Facilities Management & Capital Project Status Report 
G. Property Sale Updates
H. Volunteering to Make Improvements to District Property

7. Future Items
A. Final Levy Approval (December)
B. FY 2017-18 Audit Results (December)
C. Policy Updates
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i:\finance\monthly reports\fy 2019\[revised interim fs pages 2 - 17 aug 2018.xlsx]general

Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending August 31, 2018

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 07/31/18 $76,529,906 $17,595,532 $4,102,500 $5,952,834 $7,412,699 $4,694,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $141,194,011

SPED CEIS Increase 10,000         10,000           

SPDG Grant Carryover 4,550           4,550             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 08/31/18 $76,529,906 $17,610,082 $4,102,500 $5,952,834 $7,412,699 $4,694,192 $0 $22,306,905 $262,450 $840,000 $1,496,993 $141,208,561
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2019

Period Ending August 31, 2018

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 07/31/18 $73,130,798 $17,671,168 $4,182,661 $5,882,268 $7,684,184 $8,064,627 $0 $105,560,113 $1,421,043 $819,000 $1,496,993 $225,912,855

SPED CEIS Increase 10,000         10,000           

SPDG Grant Carryover 4,550           4,550             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 08/31/18 $73,130,798 $17,685,718 $4,182,661 $5,882,268 $7,684,184 $8,064,627 $0 $105,560,113 $1,421,043 $819,000 $1,496,993 $225,927,405

Operating Transfers - in 3,370,435 $3,370,435

Operating Transfers - out (3,370,435) ($3,370,435)

Net $28,673 ($75,636) ($80,161) $70,566 ($271,485) $0 $0 ($83,253,208) ($1,158,593) $21,000 $0 ($84,718,844)
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MSDLFADESCRIPTIONVENDOR ID

08/31/2018Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
1,361.51AFSCME MN COUNCIL 5 EFTV109781 08/10/2018
9,451.35EBC - FLEX EFTV106637 08/10/2018

59,582.87EBC - TSA EFTV106636 08/10/2018
485,486.61FEDERAL 941 PR TAXESV102915 08/10/2018

6,261.00HARBOR POINTE CREDIT UNIONV107231 08/10/2018
88,499.72MG TRUSTV108066 08/10/2018

1,308.23MN CHILD SUPPORT EFTV05173 08/10/2018
579.92MN DEPT OF REVENUE EFTV108320 08/10/2018

86,707.03MN STATE PR TAXESV102916 08/10/2018
43,738.14PUBLIC EMPLOYEES RETIREMENTV79708 08/10/2018

271,344.51TEACHERS RETIREMENT ASSOC EFTV108783 08/10/2018
1,373,296.53U S BANK - PY DIRECT DEPOSITV79704 08/10/2018

410,188.73CITISTREET FOR MSRSV106466 08/24/2018
9,451.35EBC - FLEX EFTV106637 08/24/2018

65,358.79EBC - TSA EFTV106636 08/24/2018
478,768.94FEDERAL 941 PR TAXESV102915 08/24/2018

6,261.00HARBOR POINTE CREDIT UNIONV107231 08/24/2018

89,916.42MG TRUSTV108066 08/24/2018
1,308.23MN CHILD SUPPORT EFTV05173 08/24/2018

225.17MN DEPT OF REVENUE EFTV108320 08/24/2018
85,907.20MN STATE PR TAXESV102916 08/24/2018

47,230.10PUBLIC EMPLOYEES RETIREMENTV79708 08/24/2018
263,641.02TEACHERS RETIREMENT ASSOC EFTV108783 08/24/2018

1,363,417.98U S BANK - PY DIRECT DEPOSITV79704 08/24/2018
697,717.51ASSOCIATED BANK (EFT)V106737 08/30/2018

177,405.60MEDICA HEALTH PLAN (EFT)V06645 08/30/2018
1,306,981.80PEIP - HLTH EFTV106638 08/30/2018

67,625.85DELTA DENTAL PLAN OF MN(EFT)V80030 08/30/2018
14,062.62HARRIS BANKV104923 08/30/2018

472.36MN UI FUND EFTV05246 08/30/2018
7,513,558.09
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY 2019
As of August 31, 2018

Beginning Investment Balance (July 31, 2018) 6,090,630.00$       

Add Purchases: Yield
Date Issuer Broker Matures (YTM)
8/24/2018 MN Trust Term Series MNT 9/25/2018 2.06% 5,000,000.00$       
8/27/2018 First Intl Bk & TR Watford ND MBS 12/28/2018 1.40% 239,712.00$          
8/23/2018 Medallion Bk Salt Lake City UT MBS 1/3/2019 1.85% 248,751.00$          
8/16/2018 First Intl Bk & TR Watford ND MBS 1/7/2019 1.50% 246,407.20$          

Total Purchases

Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
8/24/2019 MN Trust Term Series MNT 8/24/2018 2.05% 2,000,000.00$       
8/27/2018 1st Source Bk South Bend MBS 8/27/2018 1.70% 248,000.00$          
8/27/2018 Mizrahi Tefahot Bk Los Angeles MBS 8/27/2018 1.70% 151,000.00$          
8/30/2018 Bk of China New York City MBS 8/30/2018 1.65% 248,000.00$          

Total Maturities

Other items:
Add: Money Market Funds Interest 115.31$                 

Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse) 248,000.00$          

Deduct: Transaction Fees/Other
Market Value Adjustment-Adjust for Cost Basis

Total Other

Ending Investment Balance (August 31, 2018) 9,426,615.51$       

Note: Ending Investment Balance as of August 31, 2017 was $3,168,444.05

2,647,000.00$              

248,115.31$                 

5,734,870.20$              
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October Enrollment

Grade Levels Oct Enrollment Progression to PU Projected PU PUW Projected APU

KG 594.5 0.9995627261800 594.24 1.00 594.24 607.15

HK 74 1.1938417910448 88.34 1.00 88.34 74.03

Gr 1‐3 1851 0.9903406997235 1833.12 1.00 1833.12 1844.36

Gr 4‐6 1842.14 0.9814006402938 1807.88 1.00 1807.88 1789.45

Gr 7‐8 1188.85 0.9724526437103 1156.10 1.20 1387.32 1397.59

Gr 9‐12  2826.88 0.9149229716404 2586.38 1.20 3103.65 3114.84

Sub‐Total 8377.37 8066.06012 8814.56 8827.42

Other APU Generators

Oct Enrollment Progression to PU Projected PU PUW Projected APU

Early Childhood 199 0.485066343 96.53 1.000 96.53 100.05

Early Childhood Details Final Count Oct 1 Count Final PU

15‐16 367 186 86.97

16‐17 384 186 95.08

17‐18 422 208 100.03

18‐19* 199 96.53

Resident Tuition**

Resident Tuition Details Total APU 32.97

15‐16 35.28

16‐17 26.82

17‐18 33.61

18‐19* 32.97

ALC**

ALC Details Total APU 254.93

15‐16 260.40

16‐17 237.91

17‐18 266.34

18‐19* 254.93

 

Projected Total APU 8911.08 8927.47

Budgeted APU 8892.51

Net 18.57
* Projected

** Included in Grade level projections

PU: Pupil Unit

APU: Average Pupil Unit

PUW: Pupil Unit Weight

EOY: End of Year

MFR:MN Funding Reports

Duluth Public Schools‐ISD 709
APU / PU  Projection Report ‐ FY 2018

October 2018

PRELIMINARY  

EOY  APU 1718

17



Fundraisers for September 2018 

 

School  Organization Profit Description 

Homecroft Cherrydale $8,000.00 Cherrydale fundraising 

Lakewood Lifetouch $400.00 School photos 

East Dance $700.00 Wreath sales 

East Dance $127.00 Paw print temp tattoos 

East Dance $190.00 Stickers 

East Dance $200.00 Paw print headbands 
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722 PUBLIC DATA REQUESTS 

 

I. PURPOSE 

 

The school district recognizes its responsibility relative to the collection, 
maintenance, and dissemination of public data as provided in state statutes. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district will comply with the requirements of the Minnesota Government 
Data Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.0100- 

1205.2000 in responding to requests for public data. 

 

III. DEFINITIONS 

 

A. Government Data 

 

“Government data” means all recorded information that the school district has, 
including paper, email, flash drives, CDs, DVDs, photographs, etc. 

 

B. Inspection 

 

“Inspection” means the visual inspection of paper and similar types of 
government data.   Inspection does not include printing copies by the school 

district, unless printing a copy is the only method to provide for inspection of the 

data.  For data stored in electronic form and made available in electronic form 
on a remote access basis to the public by the school district, inspection includes 
remote access to the data by the public and the ability to print copies of or 

download the data on the public’s own computer equipment. 

 

C. Public Data 

 

“Public data” means all government data collected, created, received, 
maintained, or disseminated by the school district, unless classified by statute, 

temporary classification pursuant to statute, or federal law, as nonpublic or 
protected nonpublic; or, with respect to data on individuals, as private or 
confidential. 

 

D. Responsible Authority 

 

“Responsible authority” means the individual designated by the school board as 
the individual responsible for the collection, use, and dissemination of any set of 
data on individuals, government data, or summary data, unless otherwise 
provided by state law. Until an individual is designated by the school board, the 

responsible authority is the superintendent. 
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E. Summary Data 

 
“Summary data” means statistical records and reports derived from data on 

individuals but in which individuals are not identified and from which neither their 
identities nor any other characteristic that could uniquely identify an individual is 
ascertainable. 

 

IV. REQUESTS FOR PUBLIC DATA 

 

A. All requests for public data must be made in writing directed to the responsible 
authority.  A member of the public may use the Data Request Form (which 
appears at the end of this policy), or submit a written request which 
much include the following information: 

 

1. A request for public data must include the following 
information: 

 

 Date the request is made; 

 

 A clear description of the data requested, including date spans if 
applicable; 

 

 Identification of the form in which the data is to be provided (e.g., 
inspection, copying, both inspection and copying, etc.); and 

 

 Method to contact the requestor (such as phone number, address, or 

email address). 

 

1. A requestor is not required to explain the reason for the data request. 

 

2. The identity of the requestor is public, if provided, but cannot be 
required by the government entity. 

 

3. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request. 

 

4. Written requests for data can be returned several ways: 
 

Email:     data.request@isd709.org 
Fax:   218-336-8773 
Mail:   ISD 709 – Attn: Business Services 

    215 N 1st Ave E, Room 215 
    Duluth, MN  55802 
In Person: See mail address above 

 

B. The responsible authority will respond to a data request at reasonable times 

and places as follows: 

 

1. The responsible authority will notify the requestor in writing as follows: 
 

Changes made 

as result of 

Business 

Committee 

mtg on 

10/9/18 
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a. The requested data does not exist; or 

 

b. The requested data does exist but either all or a portion of the data 
is not accessible to the requestor; or 

 

(1) If the responsible authority determines that the requested data 

is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary classification, 

or specific provision of federal law on which the determination is 
based. 
 

(2) Upon the request of a requestor who is denied access to data, 

the responsible authority shall certify in writing that the request 
has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law upon 
which the denial was based. 

 

c. The requested data does exist and provide arrangements for inspection 
of the data, identify when the data will be available for pick-up, or 
indicate that the data will be sent by mail.  If the requestor does not 

appear at the time and place established for inspection of the data or 
the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is no 
longer wanted and will consider the request closed. 

 

2. The school district’s response time may be affected by the size and 
complexity of the particular request, including necessary redactions of the 
data, and also by the number of requests made within a particular period 
of time. 

 

3. The school district will provide an explanation of technical terminology, 
abbreviations, or acronyms contained in the responsive data on request. 

 

4. The school district is not required by the MGDPA to create or collect new 
data in response to a data request, or to provide responsive data in a 
specific form or arrangement if the school district does not keep the data 

in that form or arrangement. 

 

5. The school district is not required to respond to questions that are not 

about a particular data request or requests for data in general. 

 

V. REQUEST FOR SUMMARY DATA 

 

A. A request for the preparation of summary data shall be made in writing 
directed to the responsible authority. 

 

1. A  request  for  the  preparation  of  summary  data  must  include  the 

following information: 

21
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a. Date the request is made; 

 

b. A clear description of the data requested; 

 

c. Identify the form in which the data is to be provided (e.g., 

inspection, copying, both inspection and copying, etc.); and 
 

d. Method to contact requestor (phone number, address, or email 

address). 

 

B. The responsible authority will respond within ten (10) business days of the 
receipt of a request to prepare summary data and inform the requestor of the 
following: 

 

1. The estimated costs of preparing the summary data, if any; and 

 

2. The summary data requested; or 

 

3. A written statement describing a time schedule for preparing the 

requested summary data, including reasons for any time delays; or 

 

4. A written statement describing the reasons why the responsible 

authority has determined that the requestor’s access would compromise 
the private or confidential data. 

 

C. The school district may require the requestor to pre-pay all or a portion of the 
cost of creating the summary data before the school district begins to prepare 
the summary data. 

 

VI. COSTS 

 

A. Public Data 

 

1. The school district will charge for copies provided as follows: 

 

a. 100 or fewer pages of black and white, letter or legal sized paper 

copies will be charged at 25 cents for a one-sided copy or 50 
cents for a two-sided copy. 

 

b. More than 100 pages or copies on other materials are charged 
based upon the actual cost of searching for and retrieving the 
data and making the copies or electronically sending the data, 
unless the cost is specifically set by statute or rule. 

 

(1) The actual cost of making copies includes employee time, 

the cost of the materials onto which the data is copied 
(paper, CD, DVD, etc.), and mailing costs (if any). 
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(2) Also, if the school district does not have the capacity to 

make the copies, e.g., photographs, the actual cost paid 
by  the  school  district  to  an  outside  vendor  will  be 

charged. 

 

2. All charges must be paid for in cash in advance of receiving the copies.   

B. Summary Data 
 

1. Any costs incurred in the preparation of summary data shall be paid by 
the requestor prior to preparing or supplying the summary data. 

 

2. The school district may assess costs associated with the preparation of 
summary data as follows: 

 

a. The cost of materials, including paper, the cost of the labor 
required to prepare the copies, any schedule of standard copying 
charges established by the school district, any special costs 
necessary to produce such copies from a machine-based record- 

keeping system, including computers and microfilm systems; 

 

b. The school district may consider the reasonable value of the 
summary data prepared and, where appropriate, reduce the costs 
assessed to the requestor. 

 
 
 

Data Practices Contacts 

 

Responsible Authority: 

Responsible Authority:  
[Name]  
[Location]  
[Phone number; email address] 
 

William Gronseth, Superintendent 
215 North First Avenue East 
Duluth, MN 55802 
William.Gronseth@isd709.org 

Data.Request@isd709.org 

 

Data Practices Compliance Official: 

[Name] 

[Location] 

[Phone number; email address] 

 
 
Chief Financial Officer 

215 North First Avenue East. Room 215 
Duluth, MN  55802 
Data.Request@isd709.org 
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Data Practices Designee(s): 

[Name] 

[Location] 

[Phone number; email address] 
 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

 

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 

 
New Policy 

Replacing: Policy 108 
First Reading: 09-18-2018 
Adopted:         
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DULUTH PUBLIC SCHOOLS - DATA REQUEST FORM 
 
Date of Request: _____________________ 
 
Description of requested data (please be specific, include date spans):  

 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 

_________________________________________________________________________ 
 
_________________________________________________________________________ 
 

              
 
_________________________________________________________________________ 
 

 

Requested method to access data: 
 

Inspection Only:  ____ Copies Only:* ____      Both Inspection and Copies:* ____ 
 

* Note:  There will be a cost charged to provide copies of public data 
 

Contact Information (optional) ** 

Name:              

Phone Number:             

Email address:             

Address:              

 

** Note: You do not have to provide any contact information.  However, if you want Duluth 
Public Schools to mail/email copies of data to you, some type of contact information must be 
provided.  Duluth Public Schools would also need contact information from you if it is 
necessary to clarify your request.  We will not work on such a request until clarified. 

 
Duluth Public Schools will respond to your request as soon as possible. 
 
Written requests for data can be returned several ways: 
Email:    data.request@isd709.org 

Fax:  218-336-8773 

Mail:  ISD 709 – Attn: Business Services 
  215 N 1st Ave E, Room 215 
  Duluth, MN  55802 
In Person: See mail address above 
  

Changes made 

as result of 

Business 

Committee 

mtg on 

10/9/18 
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108 GOVERNMENT DATA PRACTICES ACT POLICY 

 
I. RIGHT TO ACCESS PUBLIC DATA 
 

The Minnesota Government Data practices Act (Minnesota Statutes, Chapter 13) 
presumes that all government data are public unless a state or federal law says that 

the data are not public.  Government data means all recorded information a 
government entity has, including paper, email, flash drives, CDs, DVDs, 
photographs, etc. 

 
A government entity is to keep all government data in a way that makes it easy for 

members of the public to access public data.  The public has a right to look at 
(inspect) all public data that is maintained free of charge.  The public also has the 
right to get copies of public data for which a cost may be charged.  The public has 
the right to look at public data, free of charge, before deciding to request copies. 
 

 
II. HOW TO REQUEST PUBLIC DATA 
 

A member of the public who wants to look at (inspect) public data, or request copies 
of public data is required to submit a written data request.  A member of the public 

may use the Data Request Form (which appears at the end of this policy), or submit 
a written request including the following information: 
 
A. State that the request is for public data under the Government Data Practices 

Act (Minnesota Statutes, Chapter 13); 

 
B. Specify whether the request is to inspect public data, obtain copies of public 

data, or both; 
 

C. A clear description of the data to be inspected or copied. 

 
Individuals requesting public data are not required to identify themselves, nor to 
explain the reason for the data request.  It may be necessary to provide the School 
District with personal information for practical reasons (such as, if copies are to be 
mailed to the individual’s address).  In the event that the School District does not 

understand the request, it will need a means to contact the individual making the 
request. 
 
 

III. RESPONSE TO DATA REQUEST 

 
The School District will review requests for public data and will respond as follows: 
 
A. Request clarification as to the requested data; 

 

B. If the data exists, but it is not public, the School District will provide a response 
as soon as reasonably possible, and identify the law that restricts the release of 
the requested data; 

 
C. If the data exists and is public, the School District will provide an appropriate 

and prompt response, within a reasonable amount of time, as follows: 

26



108 – 2 of 4 
 

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

 
i. Arrange a data, time, and place for the requested public data to be inspected; 

 

ii. Make copies of the data available, to be picked up, or mailed.  Electronic 
copies of the data will be provided, upon request, if the data is maintained in 
that format, and a copy can reasonably be made. 

 
If a member of the public does not understand some of the data (technical 

terminology, abbreviations, acronyms, etc.), a representative of the School District 
will provide an explanation if asked. 

 
The Data Practices Act does not require the School District to create or collect new 
data in response to a data request, or to provide data in a specific form or 

arrangement if the data is not maintained in that form or arrangement.  If the School 
District agrees to create data in response to a request, the School District will work 
with the individual making the request on the details of the request, including cost 
and response time. 

 

The School District is not required to respond to questions that are not about data 
requests, or requests for government data. 
 
 

IV. REQUESTS FOR SUMMARY DATA 

 
Summary data are statistical records or reports created by removing identifying 
information about individuals from entirely private or confidential data. 

 

Members of the public can request summary data on the Data Request Form.  The 

School District will respond to such requests within ten (10) business days with the 
data, or details of when the data will be ready and the costs to provide the data. 

 
Data Practices Contacts 

 

Responsible Authority 
William Gronseth, Superintendent 
215 North First Avenue East 
Duluth, MN 55802 
William.Gronseth@isd709.org 

 
Data Practices Compliance Official 
Douglas Hasler, Chief Financial Officer 
215 North First Avenue East 
Duluth, MN  55802 

Data.Request@isd709.org 
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V. COPY COSTS 
 

Minnesota Statutes, Section 13.03, subdivision 3(c) authorizes the School District to 

charge for copies. 
 

Members of the public must pay for copies prior to receiving copies of public data. 
 

If possible, and upon request, the School District will provide an estimate of the total 

cost of producing copies. 
 

100 or fewer pages of black and white, letter or legal size paper copies cost 25 cents 
for a one-sided copy, or 50 cents for a two-sided copy. 

 

The charge for other types of copies is the actual cost of searching for and retrieving 
the data, and making the copies or electronically sending the data. 

 
In determining the actual cost of making copies, the School District will include 
employee time, the cost of the materials onto which the data is being copied (paper, 

CD, DVD, etc.).  If the request is for copies of data that the School District cannot 
copy itself, such as photographs, the School District will charge the actual cost for 
employing an outside vendor to produce the copies. 

 
Cross References: Minnesota Department of Administration Model Policy for the Public 

 
New Policy 
Replacing: Policy 1016 
First Reading: 04-17-2018 

Adopted: 05-15-2018   
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DULUTH PUBLIC SCHOOLS - DATA REQUEST FORM 
 
Date of Request: _____________________ 

 
Description of requested data (please be specific, include date spans):  
 
_________________________________________________________________________ 
 

_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 

 
              
 
_________________________________________________________________________ 
 

              
 
 
 
Requested method to access data: 

 
Inspection: ____ 
 
Copies:  ____ 

 

Both Inspection and Copies: ____ 
 
Note:  There will be a cost charged to provide copies of public data 
 
 

Contact Information (optional)* 

Name:              

Phone Number:             

Email address:             

Address:              

 
Duluth Public Schools will respond to your request as soon as possible. 

 
* You do not have to provide any contact information.  However, if you want Duluth Public 
Schools to mail/email copies of data to you, some type of contact information must be 
provided.  Duluth Public Schools would also need contact information from you if it is 
necessary to clarify your request. 
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Memorandum 
 

 

To:  Bill Gronseth, Superintendent 

  School Board Members   

From:   Dave Spooner  

  Manger of Facilities 

Date:  September 26, 2018  

 

Re: Northland Consulting Engineers LLP - Proposal for Design Services - PSS Track 

Replacement 

 

Attached are two copies of an agreement with Northland Consulting Engineers LLP, to provide 

professional design services as indicated and defined in the attached proposal #18-0920, dated September 

25
th
, 2018.  This agreement is for preliminary site investigation, design options, design engineering 

services, and construction observation to replace the track at the Denfeld Public School Stadium as 

defined in the Districts 10 Year Capital Plan. 

 

The fee for this work in based on a three phase approach as defined in the proposal.  Task one is lump 

sum - $16,395.00, task two is lump sum - $38,000.00, and task three is estimated hourly - $21,240.00.  

Total estimated fees are $75,635.00. 

 

Recommendation:   

 

It is recommended that the Duluth School Board approve entering into an agreement with Northland 

Consulting Engineers LLP, to perform the work scope as defined in the attached proposal #18-0920, 

dated September 25
th
, 2018, with total estimated fees of $75,635.00.   

 

Enclosures 
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102 S. 21st Avenue West, Suite One, Duluth, Minnesota 55806, voice (218) 727-5995, fax (218) 727-7779 

 

Northland 
Consulting Engineers L.L.P. 

 
Structural, Civil and Forensic Engineering Services

Civil Engineering Agreement 
 

Between: Northland Consulting Engineers, LLP  

102 S 21st Avenue West 

Duluth, MN  55806                        AND 

Attn: David Spooner 
          Independent School District 709 

 

                   

Date: 

 
September 25, 2018 

Project Name: Public School Stadium Track Reconstruction 

Project Location: Duluth, MN 

NCE Proposal # 18-0920 

Project 

Description: 

This proposal covers the Civil Engineering Services for the project.  NCE will assist the 
owner with civil engineering and track design.  This proposal is based on site visits with Dave 
Spooner and Everett Brasch with Beynon Sports. The preliminary engineering phase will be 
a key aspect of the project. Once an investigation of the underlying soils is performed NCE 
will provide options and recommendations for the new track section. In the design 
engineering phase NCE will provide construction documents for the option selected by the 
school district. The construction engineering phase will be hourly. NCE will provide 
construction inspection throughout construction and provide a record drawing to the district 
upon completion of the work. 
  

Basic Scope of 

Services: 

Civil Engineering: NCE shall provide the following Civil Engineering Services for this 
project: 

1. Task 1 – Preliminary Engineering 
2. Task 2 – Design Engineering 
3. Task 3 – Construction Engineering 

 
The Following are excluded from the project scope: 

1. Any services not listed above in the included scope 
2. Wetland Delineation & Permitting 
3. Landscape Design 

Compensation: NCE’s proposed compensation is Lump Sum for Task 1 and Task 2. For Task 3, Construction 
Engineering Services, NCE’s proposed compensation will be Hourly. These fees are based 
on the Project Description and Basic Services identified above and in the attached Design Fee 
Estimate Worksheet.  If the understood project area, scope, program or complexity changes 
significantly, our fee may require adjustment.    
 
Task 1 – NCE Preliminary Engineering (Lump Sum): 16,395.00 

 

Task 2 – NCE Design Engineering (Lump Sum):  $38,000.00 

 

Task 3 – NCE Construction Engineering (Hourly):  $21,240.00 

 

Total Engineering Fee: $75,635.00 

  

Additional 

Services: 

Any Additional Services beyond the Basic Services outlined above will be performed only 
upon your instruction and will be billed at the following hourly rates:         

  

• Principal Professional Engineer - $160.00 

• Professional Engineer - $130.00 

 

 

 

31



• Civil Technician / Designer - $80.00  

• Clerical / Office Manager - $50.00 
Reimbursable 

Expenses: 

Reimbursable expenses are in addition to compensation for basic services and Additional 
Services and shall include: Mileage, reproduction 

 
Other Terms: Northland Consulting Engineers, L.L.P. (NCE) shall perform the services outlined in this 

agreement for the above stated fee arrangement. 
 

Fee 
The total fee, except stated lump sum, shall be understood to be an estimate, based upon 
Scope of Services, and shall not be exceeded by more than ten percent, without written 
approval of the Client.  Where the fee arrangement is to be on an hourly basis, the rates shall 
be those that prevail at the time services are rendered. 
 

Billings/Payments 
Invoices will be submitted monthly for services and reimbursable expenses and are due when 
rendered.  Invoice shall be considered PAST DUE if not paid within 30 days after the invoice 
date and NCE may, without waiving any claim or right against Client, and without liability 
whatsoever to the Client, terminate the performance of the service.  Retainers shall be 
credited.  A service charge will be charged at 1.5% (or the legal rate) per month on the unpaid 
balance.  In the event any portion of an account remains unpaid 90 days after billing, the 
Client shall pay cost of collection, including reasonable attorneys' fees. 
 
Access To Site 
Unless otherwise stated, NCE will have access to the site for activities necessary for the 
performance of the services.  NCE will take precautions to minimize damage due to these 
activities, but has not included in the fee the cost of restoration of any resulting damage. 
 

Indemnification 
The Client shall indemnify and hold harmless NCE and all of its personnel from and against 
any and all claims, damages, losses and expenses (including reasonable attorney fees) arising 
out of or resulting from the performance of the services, provided that any such claims, 
damage, loss or expense is caused in whole or in part by the negligent act or omission and/or 
strict liability of the Client, anyone directly or indirectly employed by the Client (except NCE) 
or anyone for whose acts any of them may be liable.  This indemnification shall include any 
claim, damage or losses due to the presence of hazardous materials. 
 
Risk Allocation 
In recognition of the relative risks. rewards and benefits of the project to both the Client and 
NCE, the risks have been allocated so that the Client agrees that, to the fullest extent permitted 
by law, NCE’s total liability to the Client, for any and all injuries, claims, losses, expenses, 
damages or claim expenses arising out of this agreement, from any cause or causes, shall not 
exceed the total amount of $50,000, the amount of NCE’s fee (whichever is greater) or other 
amount agreed upon when added under Special Conditions.  Such causes include, but are not 
limited to, the NCE’s negligence, errors, omissions, strict liability, breach of contract or 
breach of warranty. 
 

Termination of Services 
This agreement may be terminated upon 10 days written notice by either party should the 
other fail to perform his obligations hereunder.  In the event of termination, the Client shall 
pay the NCE for all services rendered to the date of termination, all reimbursable expenses, 
and reasonable termination expenses. 
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Ownership Documents 
All documents produced by the NCE under this agreement shall remain the property of the 
NCE and may not be used by the Client for any other endeavor without the consent of the 
NCE. 
Dispute Resolution 

Any claim or dispute between the Client and the NCE shall be submitted to non-binding 
mediation, subject to the parties agreeing to a mediator(s).  This agreement shall be governed 
by the laws of the principal place of business of the NCE. 
 
 
We understand that this proposal including the terms and conditions will serve as our contract 
for this project. 
 

 

Submitted By: 

 
 
 
 
 
David Bolf, P.E. 
Partner, Northland Consulting Engineers L.L.P.  

 

 
Authorization  

By: 

 
 
 
 
 
Name, Title and Date: 
 

 

33



Page 1

Extended Cost

840.00$              

2,120.00$           

1,040.00$           

1,040.00$           

5,040.00$           

1,000.00$           

5,855.00$           

4,500.00$           

11,355.00$         

1,160.00$           

4,560.00$           

11,440.00$         

7,280.00$           

7,600.00$           

5,440.00$           

260.00$              

260.00$              

38,000.00$         

TASK 3 - Construction Engineering Services  (**This is an estimate only.**)

3,360.00$           

3,360.00$           

10,920.00$         

3,600.00$           

21,240.00$         

16,395.00$         

38,000.00$         

21,240.00$         

75,635.00$         

NCE Preliminary Engineering Subtotal: 4 24 16 0 0

Lump Sum

Lump SumSub-surface Soils Investigation - Braun Intertec

Sub-consultant Engineering Services

Storm Sewer Investigation - Superior Construction

64

Site & Grading Plans

NPDES Construction Stormwater Permit

City of Duluth Erosion Control Permit

Develop Existing Conditions and Removals

Project Meetings & Coordination

28Stormwater Pollution Prevention Plan 12

24 32

20 20

Bidding Assistance

Design Engineering Subtotal:

Total NCE Fee:

Task 3 Engineering Fee:

2 4

8 16

8

$0.00

8 24

Task 1 Engineering Fee:

Report Evaluating Options and Final Recommendation 8

$0.00

Construction Engineering Subtotal:

EXTENDED COST

$3.00PE

Principal $0.00

$0.00

160.00$   

130.00$   

50.00$     

40 60

Shop Drawing Review and Answer Construction Questions

Construction Inspection and Construction Meetings

Specifications & Bidding Documents 8

0

Lump Sum

4 4

8 8

32

72

24

Sub-consultant Engineering Subtotal:

TASK 2 - Design Engineering Services

Permit Preparations

Principal

TASK 1 - Preliminary Engineering Services

Project Meetings & Coordination 

NCE Civil Design Fee Estimate Worksheet

Cost Estimating for Options

OtherPE Tech. Clerical

16

Estimated Hours

Public School Stadium Track Reconstruction

Record Drawing Preparation

60 120

2

Details & Typical Sections 12

2

Job No.:

Date:

18-0920

9/20/2018

Provide (2) Preliminary Options 2 4

Topographic Survey - Alta Land Survey Company

David Spooner - Independent School District 709

28

Title:

Client:

Activity

-$         

NCE RATES/HOUR

Photographs (each)Clerical

Technician

TOTAL REIMBURSABLE EXPENSES:

Mileage (per mile) $0.62

 NCE REIMBURSABLE EXPENSES

Bond Plan Copies (each)

Photocopies80.00$     

$0.00

$0.15

0

16 24

Other

$3.00

Task 2 Engineering Fee:

88 0

160 0

QTY.

8

4

16
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SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT 

 

THIS AGREEMENT is by and between INDEPENDENT SCHOOL DISTRICT NO. 

709 hereinafter referred to as the “School District”, and the CITY OF DULUTH, 

hereinafter referred to as “City”. 

WHEREAS, the School District and the City desire to join in mutual effort to curb 

delinquency and crime in the community and to develop better community understanding of 

law and law enforcement; and 

WHEREAS, the State Legislature has provided in Minnesota Statutes Section 

124.912, Subdivision 6, a vehicle to fund a cooperative effort by the School District and 

City to curb juvenile delinquency and crime;  

NOW, THEREFORE, in consideration of the mutual covenants and conditions 

contained in this Agreement, the School District and City agree as follows: 

 

ARTICLE I  

SCHOOL RESOURCE OFFICER DEFINITION AND DUTIES 

 

1. For the purpose of this Agreement, the term “school resource officer” shall 

have the meaning and duties described by this article and in the job description attached 

to this Agreement as Exhibit A. 

1.1. The school resource officer will be a police officer of the Duluth Police 

Department who will assist in the establishment and coordination of a cooperative 

community approach among schools, parents, police and other resources in reaching 

the children’s and the community’s needs and problems. 

  1.2. The duties of the school resource officer include the following: 

 a. Strive to develop a better understanding within the school system of 

the law enforcement process. 

 b. Confer with parents, students, neighbors, school personnel and 

other members of the community regarding pre-delinquent behavior. 

  c. Identify problems focused on children by inspecting the school area, 

grounds and property while being watchful for loiterers and suspicious persons or
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automobiles; by frequently visiting high-delinquency areas for law violators; and by 

observing matters conflicting with the best interests of the students. 

  d. Conduct investigations within the school and surrounding community, 

both criminal and other, as deemed necessary by the Police Department or between the 

Police Department and school personnel by mutual agreement. 

  e. Investigate cases as assigned by the Police Department. These 

cases will vary in number and complexity thereby requiring flexibility in the hours that the 

officer works and requiring a freedom to leave the school building at various times. 

  f. In the instance of law violations, serve in the normal police officer 

capacity. That is, the officer has the obligation to protect life, limb and property; to prevent 

crime; to recover stolen and lost property; and to apprehend and prosecute offenders, but 

in so doing, to orient activities toward rehabilitation and correction. 

  g. Continue as a member and employee of the Police Department of the 

City of Duluth and will operate under the direct administration and supervision of the Police 

Department. Work in cooperation with school administrators towards mutually agreed 

upon goals involving the Police Department, the School District, and the students. The 

school resource officer shall not have disciplinary authority within the school. 

 

ARTICLE II  

FUNDING OF THE SCHOOL RESOURCE OFFICER PROGRAM 

 

 2. The parties agree that during the life of this Agreement the number of school 

resource officers actually employed pursuant to this contract may be adjusted upward or 

downward by mutual consent of the parties. The parties agree to meet on an annual basis 

on or before April 1 of each year of this agreement to review the number of officers to be 

employed for the next upcoming school year. 

 2.1 School resource officers shall spend approximately sixty-two (62%) percent 

of their time (annually) working directly on school district issues as identified in 

Paragraphs 1.2 a,b,c, above. (This represents 36 weeks with approximately 90 percent 

availability which equals 32.4 weeks). 
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  2.2 School District agrees to pay to the City per school resource officer for a 

total of four (4) school resource officers during each year of this two-year agreement in 

accordance with the following schedule: 

  * Year 2018-2019 rate per officer is $ 61,142.41and/or $244,569.64 total 

reimbursement.  

  * Year 2019-2020 rate per officer is$ 62,976.68 and/or $251,906.72 total 

reimbursement.  

  a. Fifty percent (50%) of the total amount to be paid during any year of 

this agreement is due and owing on June 15th of each year of the agreement. 

b. Fifty percent (50%) of the total amount to be paid during any year of 

this agreement is due and owing on December 15th
 of each year of the agreement. 

 c. The City agrees to provide an invoice for payments specified in this 

Article.  All payments received under Paragraph 2.2 above shall be deposited in City Fund 

Number 110-160-1610-4261. 

 

ARTICLE III 

RESPONSIBILITY OF SCHOOL DISTRICT 

 

  3. The School District shall be responsible for the following duties and/or 

services: 

a. Provide guidance and assistance to the school resource officers 

through the principals, teachers, administrative staff and student body. 

  b. Provide a private office, desk, telephone with outside line for use by 

the school resource officers to meet with people on both a public and private meeting basis. 

  c. Require its principals to coordinate the efforts of the school resource 

officer within the schools. 
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ARTICLE IV 

RESPONSIBILITY OF CITY 

 

  4. The City shall be responsible for the following duties and/or services: 

  a. Provide school resource officers to the school district in the middle 

and secondary schools in the numbers as agreed to in Paragraph 2, above. 

  b. Assign each of the school resource officers using a team approach 

which allows for better coverage during each school year. Assignments shall be at the 

discretion of the Chief of Police or the Chief’s designee. 

  c. Provide Police Department equipment needed by the school resource 

officer to perform necessary functions. 

  d. Provide training and education within the scope of the Police 

Department of the City. 

  e. Provide temporary replacements for the school resource officers as 

deemed necessary by the Police Department or in the event a school resource officer’s 

absence extends beyond five consecutive days. 

 

ARTICLE V  

INDEMNITY AND HOLD HARMLESS 

 

 5. The City agrees to indemnify and save harmless the School District of and 

from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever 

(including any claim on account of any injuries, diseases, or claimed injuries or diseases 

compensable under the Workman’s Compensation Laws of the State of Minnesota) 

resulting or in any manner arising out of the use by the City of any property, structures, or 

equipment of the School District (whether improved , modified, altered, or developed by the 

City or otherwise) or any activities sponsored by the City taking place on any such property, 

structures or equipment. 

 5.1 The School District agrees to indemnify and save harmless the City of and 

from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever 

38



5 
 

(including any claim on account of any injuries, diseases, or claimed injuries or diseases 

compensable under the Workman’s Compensation Laws of the State of Minnesota) 

resulting or in any manner arising out of the use by the School District of any property, 

structures or equipment of the City (whether improved, modified, altered, or developed by 

the School District or otherwise) or any activities sponsored by the School District taking 

place on any such property, structures or equipment. 

 5.2 The indemnity provisions of Paragraph 5 shall not apply to any liability 

incurred by the School District as a result of any wrongful or tortious acts of the School 

District, its officers, agents or employees. 

 5.3 The indemnity provisions of Paragraph 5.1 hereof shall not apply to any 

liability or expenses incurred by the City as a result of any wrongful or tortious acts of the 

City, its officers, agents or employees. 

 5.4 The parties hereto agree to cooperate with one another in the defense of any 

claim, demand or rights of action within the terms of this Agreement. 

 5.5 In no case shall either party’s obligation to indemnify the other party exceed 

the statutory liability limit of the other party.  

 

ARTICLE VI  

GENERAL PROVISIONS 

 

 6.  Regardless of the date of attestation, this Agreement shall commence on 

June 7, 2018 and be in effect for two years commencing on June 7, 2018 and ending on 

June 6, 2020. Either party may terminate this Agreement by providing six months written 

notice to the other of its intention to terminate this Agreement. 

  6.1  It is agreed that nothing herein contained is intended or should be construed 

in any manner as creating or establishing the relationship of co-partners, joint venture, or 

joint enterprise between the parties hereto or as constituting either party as an agent, 

representative or employee of the other for any purpose or in any manner whatsoever. 

 6.2  This Agreement is to be construed and understood solely as an Agreement 

between the parties hereto and shall not be deemed to create any rights in any other 
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person. No person shall have the right to make claim that she or he is a third party 

beneficiary of this Agreement or of any of the terms and conditions hereof, which, as 

between the parties hereto, may be waived at any time by mutual agreement between 

the parties hereto. 

 6.3  Any amendment to this Agreement shall be in writing and shall be 

executed by the same parties who executed the original Agreement or their successors 

in office. 

6.4 This Agreement, together with all of its paragraphs, terms and provisions is 

made in the State of Minnesota and shall be construed and interpreted in accordance with 

the laws of the State of Minnesota. 

6.5 The waiver by the parties of any breach of any term, covenant, or condition 

herein contained, shall not be deemed to be a waiver of any subsequent breach of same 

or any other term, covenant, or condition herein contained. 

  6.6 Notice to City provided for herein shall be sufficient if sent by the regular 

United States mail, postage prepaid, addressed to Duluth Chief of Police, 2030 N. 

Arlington Avenue, Duluth, Minnesota  55811.  Notices to School District shall be sufficient 

if sent by the regular United States mail, postage prepaid, addressed to ISD 709, Director 

of Business Services, 215 N 1st  Ave East, Duluth Minnesota 55802 or to such other 

respective persons or addresses as the parties may designate to each other in writing 

from time to time. 

 6.7 This Agreement may be executed in separate counterparts with the same 

effect as if all signatures were on the same Agreement. 

 6.8 For purposes of this Agreement, a telecopy or facsimile document and 

signature shall be deemed as, and shall serve as, an original Agreement and signature. 

 6.9 This Agreement, along with any attached exhibits, embodies the entire 

understanding of the parties and there are no further or other agreements, permits, or 

understandings, written or oral, in effect between the parties relating to the subject 

matter hereof. 

 6.10 The understandings of Paragraph 6.9 above shall also extend to any 

uncommunicated expectations the parties may have and not specifically mentioned in this 
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Agreement. 

 

IN WITNESS WHEREOF, the parties hereto have set their hands the day and date 

shown below. 

 

CITY OF DULUTH 
 
 
By:__________________________________ 
 Mayor 
 
 
 
ATTEST:_____________________________ 
      City Clerk 
 
DATE:  _______________________________ 
 
 
 
Countersigned: 
 
 
_____________________________________ 
 City Auditor 
 
 
Approved as to form: 
 
_____________________________________ 
 City Attorney 

INDEPENDENT SCHOOL DISTRICT NO. 709 
 
 
By__________________________________ 
 Chairman 
 
 
 
ATTEST:_____________________________ 
 Clerk 
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EXHIBIT A 

DULUTH POLICE DEPARTMENT  

JOB SPECIFICATIONS 

SCHOOL RESOURCE OFFICER 

 
I. PURPOSE:  

The Police Department maintains school resource officers to reduce delinquency and crime in the 
community; to help develop a better understanding of laws and law enforcement among young 
people and to develop and maintain a cooperative relationship with the Duluth School District. 
 

II. ASSIGNMENT:  
 
Assignment to the position of school resource officer shall be deemed temporary and not a 
promotion. Reassignment may occur at any time depending on officer performance and the need 
and priorities of the Police Department's Administration. Assignment as a school resource officer is 
anticipated to last three years, after which a rotation of assignment may occur. 
 
All school resource officers work under the direct supervision of the Juvenile Services Unit 
Sergeant. During school holidays and days off, the school resource officer may be assigned other 
duties within the patrol area or elsewhere, depending upon departmental needs 
 

III. DUTIES AND RESPONSIBILITIES: 
 
The school resource officer's primary responsibility is one of being a sworn law enforcement 
officer. However, the school resource officer will assist in the coordination of a community 
approach to juvenile issues involving the schools, parents, police, and outside resources reaching 
the needs of both children and the community. This blended community approach will include: 
 

 Actively promote and support the goals and mission statement of the Duluth Police 
Department; 

 Promote and participate in the Department Community Policing effort;  

 Operate under the direct administration and supervision of the Duluth Police Department; 

 Conduct preliminary and follow-up investigations, complete initial event reports as 
necessary, and process assigned cases. The cases may involve the following assigned 
responsibilities: 

o interview complainants, witnesses, victims, and subjects, and taking statements 
when necessary;  

o collect and preserve evidence and provide for its identification and analysis;  
o prepare and serve search warrants and arrest warrants when needed;  
o complete written reports; and 
o present completed cases for prosecution or diversion in accordance with the 

guidelines set up by the St. Louis County Attorney and the Duluth Police Department 
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 Work in cooperation with the Duluth School District, District Court, St. Louis County 
Attorney’s office, Arrowhead Regional Corrections, St. Louis County Social Services, Safe 
School Healthy Students Partners, detention and shelter facilities;  

 Process arrests during school days when possible. Process status and non-status offenders 
until Social Service agencies can become involved;  

 Work with residents, businesses, students, and staff to identify and resolve unique 
neighborhood/school problems and issues;  

 Serve as a resource to staff, administration, parents, and students regarding police and 
juvenile policies and procedures, and juvenile court procedures and determinations. Be 
available to help students who may be experiencing problems for whatever reasons. 

 When available, respond to teachers’ requests to speak to classes;  

 Perform public relations activities as requested by the Duluth Police Department and the 
Duluth School District;  

 Serve as a resource to other officers in coordinating and facilitating information and 
investigations concerning juveniles;  

 Meet or participate in student focused teams at the school; 

 Check school grounds for loiterers and take appropriate action; 

 Make referral to the appropriate community agency or school personnel when the officer 
receives information or observes the conditions that jeopardize the welfare of students;  

 When making enforcement decisions, be able to consider other courses of action to 
confinement, such as Bethany, releasing to family members, consulting with probation, 
social services or other appropriately responsible organizations. 

 Work with school staff, offenders, victims and parents to resolve conflicts and help students 
develop conflict resolution skills.  

 Speak with classes to educate them about what your responsibilities are to help them 
understand police can provide other services other than arrests.  

 Establish a close association with youth who have committed delinquent acts to decrease 
recidivism;  

 Identify gang activity and members; develop and implement plans related to deterring gang 
recruiting and increasing enforcement; and 

 Monitor reported runaway reports and take action on same when appropriate. Make 
referral to appropriate human service agency.  

 Assist with the School Safety Patrol and DARE Programs. 
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 
 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 

resolution expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 

best interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 

below-described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 

grateful appreciation to these various individuals and organizations. 
 

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS 

Congdon Xin Liang $100.00 Art dept.  

Congdon Anne Collins $80.00 
Battle of the 

Books 
Congdon's first battle of the books 

District-

wide 

Surgical Services 

Charity 

Committee 

$250.00 
Outstanding hot 

lunch balances  
no school specified 

East Minnesota Vikings $800.00 Football   

East Corrina Halstead $250.00 Drama dept.  

East Deanna Bennett $500.00 Drama dept.  

East Gerald Martin In Kind Art dept. Donations of camera equipment 

Laura 

MacArthur 

Duluth Public 

School Fund 

Endowment 

Grants 

$4,619.00  

$1,920.00 for Adam Metzer/drums 

$1,132.00 for Kim Eaton/STEM 

$1,567.00 for Kim Eaton/Wiggle 

While you Work 

Lester 

Park 
Vicki Simich In Kind 

Lester Park 

students 

Dozen bags of school supplies; 

donated in the memory of Michael 

Simich on behalf of his wife (Vicki) 

and brother. Mike attended Lester 

Park in the 1950s & early 1960s.  

Lester 

Park 

Emily High & 

Health Partners 

Employees 

In Kind None 3 backpacks filled with supplies 
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Lester 

Park 

Gayle and 

Jonathan Koop 
$200.00 None 

In lieu of the Fun Run fundraiser; 

should go to Lester Park School and 

not the fundraiser 

Lowell 
Lowell PTA 

Families 
In Kind None 

60 hours donated towards the 2018 

Summer Garden Volunteering 

Project between the dates of 6/11/18 

- 8/25/18 

Lowell 

Adventure 

Club/Positive 

Energy Outdoors 

In Kind None 

45 hours donated towards the 2018 

Summer Garden Volunteering 

Project between the dates of 6/11/18 

- 8/25/18 

Lowell 
Cub Foods and 

community 
In Kind None 

Cub employees, Wendy & Randy 

delivered grocery bags of school 

supplies. They said 57 community 

members chose Lowell as their 

school to donate supplies to 

Lowell 
Lowell PTA/Sarah 

Pugliese 
$50.00 None Two $25 gas cards 

Lowell Maurices In Kind None 

Maurices’ staff presented Lowell 

with school supplies, several boxes 

of snacks and many white boards. 

Maurices’ had contacted Jen Larva 

and asked what our needs were; 

based on her response they 

"shopped" for Lowell. 

Lowell 
Cub Foods and 

Community 
In Kind None 

Cub Foods employees, Wendy and 

Brandon came with ANOTHER 52 

bags of donated school supplies 

from their company and the 

community. This is in addition to 57 

bags of school supplies that were 

donated in August. 

 

 

 

 

 

 

 

Resolution B-10-18-3592                                                                                        October 16, 2018 
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RESOLUTION 

             Authorized Bank Account Signer – October 2018 

 

 RESOLVED, by the School Board of Independent School District No.  709, St. Louis 

County, Minnesota, that it hereby authorizes the following: 

 

District 

Building 

Banking 

Institution 

Account 

Number 

Addition of 

Authorized Signer 

Removal of 

Authorized  

Signer 

ISD 709 MN Liquid Asset Fd XXXXX3 Catherine Erickson -- 

ISD 709 MN Trust XXXX8 Catherine Erickson -- 

ISD 709 Piper Jaffray XXXXXXX5 Catherine Erickson -- 

ISD 709 MBS XXXXX9 Catherine Erickson -- 

ISD 709 US Bank XXXXXXX6 Catherine Erickson -- 

ISD 709 Harbor Pointe Credit Union XXX23 Catherine Erickson -- 

     

     

     

     

     

     

 

 

 

 

 

 

Resolution B-10-18-3593                  October 16, 2018 
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Expenditure Contracts Signed  

September 2018 
 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following expenditure contracts during the month of September 2018:  
 

Name  

Amount 

(or Not to 

Exceed) 

Source Description  

Interquest Canines $5,040.00 Asst. Supt. 
Canine assisted search of school properties 

for contraband at both high schools 

Lake Superior College $13,500.00 Curriculum 

Amendment to original contract for College 

in the Schools (CITS).  Lowers cost from 

$15,750 to $13,500.   

John Hoban $10,000.00 Facilities 
Vacant building heat inspections during 

winter 

Johnson Controls $20,490.00 Facilities 
Software migration due to previous software 

no longer being supported 

Obermiller Nelson 

Engineering 
$23,900.00 Facilities 

Professional engineering services related to 

architectural, mechanical, and electrical 

assessments at HOCHS 

YWCA $14,000.00 Head Start Head Start and Early Head Start services 

Foster Grandparent 

Program 
$300.00 Homecroft 

Program works with special and/or 

exceptional needs students 

Foster Grandparent 

Program 
$175.00 

Laura 

MacArthur 

Program works with special and/or 

exceptional needs students 

Heart of Dance $4,000.00 Lowell Dancing in the classrooms 

Cloquet Transit $5,670.00 
Special 

Services 
Transportation of student  

Cloquet Transit $23,409.00 
Special 

Services 
Transportation of student 

Emily Engel $6,000.00 
Special 

Services 
Deaf hard of hearing interpreter services 
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ADDENDUM A 
 

 

For three days each week, to walk the entire building, checking all spaces for proper operation; 

to include the inspection of the boilers and associated heating system components and to sign 

the required boiler logs.  If problems of any nature are found it is required to notify the 

Facilities Manager.  This addendum A references the three buildings listed below: 

 

 Central High School – Non-Active Vacant Building 

 Secondary Technical Center/Main – Non-Active Vacant Building 

 Garfield Utility/Maintenance Building – Non-Licensed Staff in Building 
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No Cost Contracts Signed 

September 2018 

  

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following no cost contracts during the month of September 2018:  

 

Name  Source Description  

Western Lake Superior Habitat 

for Humanity 
Curriculum 

Carpentry Program course; experience for 

students 

MN State High School League 

– Region 7AA 
Denfeld Facilities use agreement 

MN State High School League 

– Region 7AA 
East Facilities use agreement 

Second Harvest Northern Lakes 

Food Bank 

Families in 

Transition 

Participation in the BackPack Program 

(multiple sites) 

Grand Canyon University Special Services MOU 
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Page 1 of 1 
 

FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT 
SEPTEMBER 2018 

 
Facilities Management – Maintenance and Operations - General 

• In the past month the Facilities maintenance crews have completed 278 work orders, and are currently 
working on 687 open work orders. 

• Facilities maintenance trade crews are currently scheduled at Homecroft. 
• Efforts to eradicate rodents at Congdon Elementary are ongoing, and I and others have met with 

Congdon PTA members and provided information and answered questions related to ongoing 
eradication efforts. 

• The AutoCad Technician has been re-posted. 
• The Master Electrician has been re-posted. 
• The Hartley land sale to the City of Duluth is proceeding well and should be concluded in the next few 

months.  The closing paperwork is being completed at First American Title Company for the 23 acre 
Hartley parcel being sold for preservation. 

• The Rockridge lease with “The Hills” is moving forward and should be completed shortly. 
• The districts access control software is being replaced as the P2000 software has been replaced by C-

CURE 9000.  This updated new version will run on all existing components. 
• Some terrazzo issues are occurring at Denfeld, and an evaluation will be done to determine cause. 
• An 89 year old clay sewer pipe at Congdon has failed, and measures will be taken to repair asap. 
• Two of us from Facilities attended ALICE certification training. 
• Civil Rights Commission walk through was conducted at Denfeld and EHS. 
• LPMS achieved / earned an Energy Star rating as per attached. 

 
Capital Construction: 

• The FY19 HOCHS building audit will begin shortly. 
• The FY20 PSS Track Replacement project will begin shortly, with the first task of evaluating existing 

site conditions to determine if sub-grade soils can be re-used. 
• The LTFM - OEMS gym project should be complete this week, and all that use the gym are impressed 

with the new look. 
• Rockridge site work is finished and once punch list items are corrected final payment will be made. 

 
Building Operations 

• Operations have filled both Lincoln Park and Ordean East Middle school engineer positions.  Currently, 
Lowell, Congdon and Myers Wilkins Elementary have open engineer positions.  In addition, an open 
maintenance custodian position at Rockridge Academy.  Operations will seek to fill these positions as 
soon as possible. 
 

Health, Safety & Environmental Management 
Environmental/Health/Safety 

• A fire inspection was conducted at Lincoln.  There were a few discrepancies inside the building (some 
power bars needed), but overall nice, clean classrooms.  Some maintenance on fire hydrants is required 
due to the city no longer servicing private hydrants. 

• Playground inspections were completed district-wide.  The mulch is at or above the required depths and 
the majority of the playgrounds are in good condition.  Several swing chains and clevises are being 
replaced due to wear. 

Emergency Response Crisis Management 
• ALICE Train the Trainer session completed.  Staff members from each building were selected to 

become trainers for ALICE.  They participated in a two day hands on training. 
Workers’ Compensation Activities    

• OSHA Recordables for the month: 3 (broken ankle stepping off bus, low back pain from lifting student, 
ankle/wrist pain from tripping on playground) 

• First report of injuries: 20 
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

 

October 10, 2018 

William Gronseth 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 “Hartley Lots” 

Hartley Residential Lots 

• All marketing in place and active. 

• No new updates or inquiries. 

• Signage is recommended but some brush clearing and lot line locations are needed. 

800 E. Central Entrance “Central High School Property” 

• Met with representative of major retailer to discuss the site on 9/29/2018. 

• National RE Developer meeting last week regarding the site, party has continued interest.  We 

are actively discussing the site with this party. 

The Central site continues to generate inquiries from various Developers, Brokers and Investors as 

expected. 

Please do not hesitate to reach out with any questions. 

Respectfully, 

 

Greg Follmer 

Broker 
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