Business Committee - Regular School Board Meeting
Duluth Public Schools, ISD 709
Agenda
Tuesday, October 16, 2018
UnitedHealth Group Building
4316 Rice Lake Road
Suite 108
Duluth, MN 55811
6:30 PM

1. Financial Report

A. Financial Report - Financial statements only (Cash Flow report will 4
resume later this year)

B. Approval of Payment of Claims - Attached as an "extra"

C. Budget Revisions 13
D. Wire Transfers 15
E. Investment Transactions 16
F. APU Projections 17
G. Fundraisers 18

2. Bids, R.F.P.s and Quotes Reports
A. Bid - None
B. RFPs - None
C. Quotes - None
3. Policies and Regulations
A. New Policy 722 - Public Data Requests 19
Attached is MSBA Model Policy 722 - Public Data Requests for the second
reading. This policy would replace current policy 108.

Recommendation: It is recommended that the Duluth School Board approve Policy 722
- second reading.

B. Delete Policy 108 - Government Data Practices Act Policy 26
In moving to MSBA Model Policies, administration is recommending the

deletion of Policy 108 which will be replaced with MSBA Policy 722 -

second reading.

Recommendation: It is recommended that the Duluth School Board approve the deletion
of Policy 108 - second reading.
4. Contracts, Change Orders, and Leases
A. Contracts
1) Northland Consulting Engineers, LLP (NCE) 30
Attached is an agreement with Northland Consulting Engineers LLP, to
provide professional design services as indicated and defined in the
attached proposal #18-0920, dated September 25th, 2018. This
agreement is for preliminary site investigation, design options, design
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engineering services, and construction observation to replace the track
at the Denfeld Public School Stadium as defined in the Districts 10 Year
Capital Plan.

Recommendation: It is recommended that the Duluth School Board approve
entering into an agreement with Northland Consulting Engineers LLP, to perform

the work scope as defined in the attached proposal #18-0920, dated September 25th,

2018, with total estimated fees of $75,635.00.

2) City of Duluth - School Resource Officer (SRO)

Attached is a two year contract with the City of Duluth for four School
Resource Officers. The total value of the contract is $496,476.36.

Recommendation: It is recommended that the Duluth School Board approve this
contract.

3) Fond du Lac Tribal & Community College - College in the Schools

(CITS)

Attached is a contract with Fond du Lac Tribal and Community College

for College in the School (CITS) classes, which applies to both Denfeld

and Duluth East high schools. The total of courses at both high schools

is $27,000.00.

Recommendation: It is recommended that the Duluth School Board approve this
contract.
4) PLACEHOLDER - Essentia Health Duluth Heritage Sports Center

B. Change Orders
1) PLACEHOLDER - Other Change Orders

C. Leases
1) PLACEHOLDER - The Hills
2) PLACEHOLDER - Valley Youth/Welch Center

5. Resolutions
A. B-10-18-3592 - Acceptance of Donations

50

Recommendation: It is recommended that the Duluth School Board approve Resolution

10-18-3592.
B. B-10-18-3593 - Authorized Bank Account Signer

52

Recommendation: It is recommended that the Duluth school Board approve Resolution

B-10-18-3593.
C. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only: no action

is required.
A. Expenditure Contracts

The Superintendent or CFO/Executive Director of Business has signed these
contracts during the month of August 2018.
B. Extension or Renewal Contracts - None

Duluth Public Schools, ISD 709 < (218) 336-8752

33



C. No Cost Contracts

The Superintendent or CFO/Executive Director of Business has signed these

contracts during the month of August 2018.

D. Revenue Contracts - None

E. Change Orders Signed - None

F. Facilities Management & Capital Project Status Report

G. Property Sale Updates

H. Volunteering to Make Improvements to District Property
7. Future Items

A. Final Levy Approval (December)

B. FY 2017-18 Audit Results (December)

C. Policy Updates

Duluth Public Schools, ISD 709 < (218) 336-8752
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infinance\monthly reportsify 2019\Irevised interim fs pages 2 - 17 aug 2018.xlsx}general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Studient Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-580
605-640
710-770
805-865
59106-%40

Administration
District Support Services
Efem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupit Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 16.67%
General Fund
Aug-18

Revised Percent

FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - $ 12,802,626 $ 12,780,894 5 12,780,894 100%
14,627,887 71,873,563 70,004,711 55,376,824 79%
534,845 13,737,860 13,496,247 12,961,402 96%
139,199 5,623,431 5,637,981 5,408,782 98%
201,579 2,949,850 2,867,182 2,665,603 93%
: - 1,496,993 1,496,993 1,496,993 100%
$ 15,503,510 $ 108,484,323 $ 106,284,008 S 90,780,498 85%
S 450,574 § 4,885552 S 5,227,718 $ 4,777,144 91%
1,239,376 4,045,994 5,415,380 4,176,004 77%
842,768 42,493,820 42,182,688 41,339,920 98%
40,230 1,701,341 1,710,785 1,670,555 98%
419,181 23,158,015 22,323,558 21,904,377 98%
222,942 3,890,733 3,943,519 3,720,577 94%
326,562 8,047,695 7,873,161 7,546,589 96%
1,638,110 15,160,113 12,826,602 11,188,492 87%
661,916 3,480,000 3,260,000 2,598,084 80%
- 1,496,993 1,496,993 1,496,993 100%
$ 5,841,659 $ 108,364,256 $ 106,260,404 S 100,418,745 95%

$ 9,661,851 s 120,067 § 23,604 & {9,638,247)



iNfinanee\monthly reports\fy 2018\[revised interim fs pages 2 - 17 aug 2018.xisx]general

Revenues

Levy
State aids

Special ED {fin 740)

Federal
Other
Other Local

Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-550
605-640
710-770
805-865
910-940

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 16.67%
General Fund Unrestricted
Aug-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - $ 9519071 S 9,497,336 § 9,497,339 100%
14,545,598 61,109,019 58,230,727 44,685,129 75%
534,845 13,737,860 13,496,247 12,961,402 96%
198,071 2,095,153 2,145,154 1,947,083 91%
“ 1,496,993 1,496,993 1,496,993 100%
$ 15,278,514 S 87,958,096 85,866,460 70,587,946 2%
S 450,574 § 4,885,552 5,227,718 4,777,144 91%
1,239,376 3,899,994 5,265,380 4,026,004 76%
511,104 30,362,457 30,051,365 29,540,261 98%
28,782 1,569,790 1,579,234 1,550,452 98%
316,730 20,296,764 19,575,536 19,258,806 98%
100,129 1,446,097 1,418,697 1,318,568 93%
323,363 8,047,695 7,873,161 7,549,798 96%
1,481,674 12,352,647 10,019,136 8,537,462 85%
188,008 3,260,000 3,260,000 3,071,992 94%
- 1,496,993 1,496,993 1,496,993 100%
S 4,639,740 S 87,618,029 S 85,767,220 S 81,127,480 95%
S 10,638,774 S 340,067 S 99,240 S (10,539,534)




i\finance\monthly reports\fy 2019\[revised interim fs pages 2 - 17 aug 2018.xlsx]general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures
010-050 Administration
105-110 District Support Services
200-298 Elem & Secondary Reg
300-380 Vocational Education
400-422 Special Education
505-590 Community Education
605-640 Instructional Support
710-770 Pupil Support
805-865 Sites and Buildings
910-940 Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {(Under}

Percent of year 16.67%
General Fund Restricted
Aug-18
Revised Percent
Fy19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - $ 3,283,555 S 3,283,555 5 3,283,555 10G%
82,289 10,764,544 10,773,984 10,691,695 99%
136,199 5,623,431 5,637,981 5,498,782 98%
3,508 854,697 722,028 718,520 100%
S 224,996 . $ 20,526,227 S 20,417,548 § 20,192,552 $9%
) -5 -5 -3 -
- 150,000 150,000 150,000 100%
331,664 12,131,323 12,131,323 11,799,655 97%
11,448 131,551 131,551 120,103 91%
102,451 2,861,251 2,748,022 2,645,571 96%
122,813 2,444,636 2,524,822 2,402,009 95%
3,199 - - (3,199)
156,436 2,807,466 2,807,466 2,651,030 94%
S 728,011 $ 20,526,227 S 20,493,184 S 19,765,173 96%
S {503,015) S - s (75,636) 5§ 427,379




i\finance\monthly reports\fy 201%\[revised interim fs pages 2 - 17 aug 2018 xisx}generat

Revenues

Levy

State aids

Special ED {fin 740}
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-540

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buiidings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 16.67%

Food Service Fund

Aug-18
Revised Percent
FY1s FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ -5 -5 - S -

1,500 220,000 220,000 218,500 99%
78,704 2,617,000 2,617,000 2,537,256 97%
13,280 6,000 1,259,500 1,246,220 99%

905 6,000 5,095 85%
$ 95389 § 2,843,000 S 4,102,500 54,007,111 98%
$ - s - - s -
120,774 4,182,661 4,182,661 4,061,887 97%
S 120,774 S 4,182,661 S 4,182,661 54,061,887 97%
S (25,385} S (1,339,661} S (80,161} & (54,776)
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Revenues

Levy

State aids

Special £D {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

016-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-940

Administration

District Support Services
Elem & Secondary Reg
Vocaticnal Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buiidings
Fiscal & Other Fixed
Student Activities

Total Expenditures

£xcess Rev Qver (Under)

Percent of year 16.67%
Community Service Fund
Aug-18
Revised Percent
FYi9 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S - S 972,505 $ 972,505 S 972,505 100%
386,144 2,548,536 2,548,536 2,162,392 85%
9,956 2,093,958 2,093,958 2,084,002 100%
379,527 1,787,700 1,797,700 1,418,173 79%
$ 775,627 § 7,402,699 S 7,412,699 S 6,637,072 30%
$ - S - S -5 -
406,559 7,674,184 7,684,184 7,277,625 95%
$ 406,559 § 7,674,184 $ 7,684,184 § 7,277,615 55%

S 369,068 S

(271,485) $

(271,485) $  (640,553)




i\finance\monthiy reports\fy 2018\[revised interim fs pages 2 - 17 aug 2018 xlsx]general

Revenues

Levy

State aids

Special ED (fin 740)
Federal

Sales

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-580
605-640
710-770
805-865
910-940

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Jotal Expenditures

Excess Rev Over (Under)

Percent of year 16.67%
Capital Projects Fund
Aug-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
- $ - 5 . -
- $ . 4 . -
- $ - 4 - -
- $ - 5 - -
- $ - $ - -




infinance\monthly reports\fy 2019\[revised interim fs pages 2 - 17 aug 2018.xisx]general

Revenues

Expenditures
010-050
105-110
200-298
300-380
400-422
505-580
605-640
710-770
805-865
910-940

Levy

State aids

Special ED (fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Administration

District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 16.67%
Debt Service Fund
Aug-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ - $ 18,274,130 $ 18,274,130 $ 18,274,130 100%
623,961 2,198,318 2,198,818 1,574,857 72%
416,975 833,957 833,957 416,978 50%
- 1,000,000 1,000,000 1,000,000 100%
S 1,040,940 & 22,306,905 § 22,306,905 $ 21,265,965 95%
S -5 -5 - S -
3,792,677 105,560,113 105,560,113 101,767,436 96%
S 3,792,677 S 105,560,113 $105,560,113 S 101,767,436 96% 10
$ (2,751,737) $ (83,253,208) S (83,253,208) $ (80,501,471)




\finance\monthly reportsify 2019\ [ravised interim fs pages 2 - 17 aug 2018.xisxlgeneral

Revenues

Levy

State aids

Special ED {fin 740}
Federal

Other

Other Local
Student Activities

" Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-550
605-640
710-770
B05-865
910-940

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 16.67%
Trust Fund
Aug-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ S - : :
- 262,450 262,450 262,450 100%
S - 5 262,450 S 262,450 § 262,450 100%
$ - s - - -
- 1,421,043 1,421,043 1,421,043 100%
5 - 0§ 1,421,043 S 1,421,043 & 1,421,043 100%
S - S {1,158,593) $ (1,158,593) 5 (1,158,593)
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infinance\monthly reports\fy 2019\frevised interim s pages 2 - 17 aug 2018.xisx}general

Revenues

lewy
State aids
Special £D {fin 740)
Federal
Other

~* Othet Local
Student Activities

Total Revenue

Expenditures
010-050 Administration
105-110 District Support Services
200-298 Elem & Secondary Reg
300-380 Vocational Education
400-422 Special Education
505-590 Community Education
605-640 Instructional Support
710-770 Pupil Support
805-865 Sites and Buildings
910-940 Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 16.67%
Dental Internal Service Fund
Aug-i8
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ - S - S - S -
82,681 840,000 840,000 757,319 90%
S 82,681 S 840,000 S 840,000 $ 757,319 950%
S - s - s -
144,085 819,000 819,000 674,915 82%
S 144,085 S 819,000 S 819,000 S 674,915 82%

S (61,404} S 21,000 S 21,000 § 82,404
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Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2019
Period Ending August 31, 2018

Food Community Capital Building Debt Internal Student
General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total
Revenues
Revised Budget 07/31/18 $76,529,906 $17,595,532 $4,102,500 $5,952,834 $7,412,699 $4,694,192 $0  $22,306,905 $262,450 $840,000 $1,496,993 $141,194,011
SPED CEIS Increase 10,000 10,000
SPDG Grant Carryover 4,550 4,550
Revised Budget, 08/31/18 $76,529,906 $17,610,082 $4,102,500 $5,952,834  $7,412,699  $4,694,192 $0  $22,306,905 $262,450 $840,000 $1,496,993 $141,208,561
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Expenditures
Revised Budget 07/31/18

SPED CEIS Increase
SPDG Grant Carryover

Revised Budget, 08/31/18

Operating Transfers - in
Operating Transfers - out

Net

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2019
Period Ending August 31, 2018

Food Community Capital Building Debt Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total
$73,130,798 $17,671,168 $4,182,661 $5,882,268 $7,684,184 $8,064,627 $0 $105,560,113 $1,421,043 $819,000 $1,496,993 $225,912,855
10,000 10,000
4,550 4,550
$73,130,798 $17,685,718 $4,182,661 $5,882,268  $7,684,184  $8,064,627 $0 $105,560,113 $1,421,043 $819,000  $1,496,993 $225,927,405
3,370,435 $3,370,435
(3,370,435) ($3,370,435)
$28,673 ($75,636) ($80,161) $70,566 ($271,485) $0 $0  ($83,253,208) ($1,158,593) $21,000 $0  ($84,718,844)
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CHECK DATE

08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/10/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/24/2018
08/30/2018
08/30/2018
08/30/2018
08/30/2018
08/30/2018
08/30/2018

VENDOR ID

V109781
V106637
V106636
V102915
V107231
V108066
V05173

V108320
V102916
V79708

V108783
V79704

V106466
V106637
V106636
V102915
V107231
V108066
V05173

V108320
V102916
V79708

V108783
V79704

V106737
V06645

V106638
V80030

V104923
V05246

ISD #709 - Duluth Public Schools
ACH & Wire Transfer Summary
Period Ending 08/31/2018

DESCRIPTION
AFSCME MN COUNCIL 5 EFT
EBC - FLEX EFT
EBC - TSA EFT
FEDERAL 941 PR TAXES
HARBOR POINTE CREDIT UNION
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
CITISTREET FOR MSRS
EBC - FLEX EFT
EBC - TSAEFT
FEDERAL 941 PR TAXES
HARBOR POINTE CREDIT UNION
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
ASSOCIATED BANK (EFT)
MEDICA HEALTH PLAN (EFT)
PEIP - HLTH EFT
DELTA DENTAL PLAN OF MN(EFT)
HARRIS BANK
MN Ul FUND EFT

MSDLFA
1,361.51
9,451.35

59,582.87
485,486.61
6,261.00
88,499.72
1,308.23
579.92
86,707.03
43,738.14
271,344.51
1,373,296.53
410,188.73
9,451.35
65,358.79
478,768.94
6,261.00
89,916.42
1,308.23
225.17
85,907.20
47,230.10
263,641.02
1,363,417.98
697,717.51
177,405.60
1,306,981.80
67,625.85
14,062.62
472.36

7,513,558.09
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY 2019
As of August 31, 2018

Beginning Investment Balance (July 31, 2018)

Add Purchases: Yield
Date Issuer Broker Matures (YTM)
8/24/2018 MN Trust Term Series MNT 9/25/2018 2.06%
8/27/2018 First Intl Bk & TR Watford ND MBS 12/28/2018 1.40%
8/23/2018 Medallion Bk Salt Lake City UT MBS 1/3/2019 1.85%
8/16/2018 First Intl Bk & TR Watford ND MBS 1/7/2019 1.50%
Total Purchases $ 5,734,870.20
Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
8/24/2019 MN Trust Term Series MNT 8/24/2018 2.05%
8/27/2018  1st Source Bk South Bend MBS 8/27/2018 1.70%
8/27/2018 Mizrahi Tefahot Bk Los Angeles MBS 8/27/2018 1.70%
8/30/2018 Bk of China New York City MBS 8/30/2018 1.65%
Total Maturities $ 2,647,000.00
Other items:
Add: Money Market Funds Interest
Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse)
Deduct: Transaction Fees/Other
Market Value Adjustment-Adjust for Cost Basis
Total Other $ 248,115.31

Ending Investment Balance (August 31, 2018)

Note: Ending Investment Balance as of August 31, 2017 was $3,168,444.05

@ H H B

©®H H B P

6,090,630.00

5,000,000.00
239,712.00
248,751.00
246,407.20

2,000,000.00
248,000.00
151,000.00
248,000.00

115.31

248,000.00

9,426,615.51
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Duluth Public Schools-ISD 709
APU / PU Projection Report - FY 2018

October 2018
October Enroliment PRELIMINARY
Grade Levels Oct Enrollment Progression to PU  Projected PU PUW Projected APU EOY APU 1718
KG 594.5 0.9995627261800 594.24 1.00 594.24 607.15
HK 74 1.1938417910448 88.34 1.00 88.34 74.03
Gr1-3 1851 0.9903406997235 1833.12 1.00 1833.12 1844.36
Gr4-6 1842.14 0.9814006402938 1807.88 1.00 1807.88 1789.45
Gr7-8 1188.85 0.9724526437103 1156.10 1.20 1387.32 1397.59
Gr9-12 2826.88 0.9149229716404 2586.38 1.20 3103.65 3114.84
Sub-Total 8377.37 8066.06012 8814.56 8827.42
Other APU Generators
Oct Enrollment Progression to PU  Projected PU PUW Projected APU
Early Childhood 199 0.485066343 96.53 |1.000]  96.53 100.05
Early Childhood Details | Final Count Oct 1 Count Final PU
15-16 367 186 86.97
16-17 384 186 95.08
17-18 422 208 100.03
18-19* 199 96.53
Resident Tuition**
Resident Tuition Details Total APU 32.97
15-16 35.28
16-17 26.82
17-18 33.61
18-19* 32.97
ALC**
ALC Details Total APU 254,93
15-16 260.40
16-17 237.91
17-18 266.34
18-19* 254.93
Projected Total APU 8911.08 8927.47
Budgeted APU 8892.51
Net 18.57

* Projected

** Included in Grade level projections
PU: Pupil Unit

APU: Average Pupil Unit

PUW: Pupil Unit Weight

EQY: End of Year

MFR:MN Funding Reports
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Fundraisers for September 2018

School Organization Profit Description
Homecroft Cherrydale $8,000.00 Cherrydale fundraising
Lakewood Lifetouch $400.00 School photos

East Dance $700.00 Wreath sales

East Dance $127.00 Paw print temp tattoos
East Dance $190.00 Stickers

East Dance $200.00 Paw print headbands
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722 PUBLIC DATA REQUESTS
I. PURPOSE
The school district recognizes its responsibility relative to the collection,
maintenance, and dissemination of public data as provided in state statutes.
II. GENERAL STATEMENT OF POLICY
The school district will comply with the requirements of the Minnesota Government
Data Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.0100-
1205.2000 in responding to requests for public data.
III. DEFINITIONS
A. Government Data
“Government data” means all recorded information that the school district has,
including paper, email, flash drives, CDs, DVDs, photographs, etc.
B. Inspection
“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form
on a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.
C. Public Data
“Public data” means all government data collected, created, received,
maintained, or disseminated by the school district, unless classified by statute,
temporary classification pursuant to statute, or federal law, as nonpublic or
protected nonpublic; or, with respect to data on individuals, as private or
confidential.
D. Responsible Authority
“Responsible authority” means the individual designated by the school board as
the individual responsible for the collection, use, and dissemination of any set of
data on individuals, government data, or summary data, unless otherwise
provided by state law. Until an individual is designated by the school board, the
responsible authority is the superintendent.
722 -10of 7
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E. Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither their
identities nor any other characteristic that could uniquely identify an individual is
ascertainable.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the responsible
authority. A member of the public may use the Data Request Form (which
appears at the end of this polic or submit a written request which
much include the following information:

P - bt fat tinelude—th fottowi

e Date the request is made;

e A clear description of the data requested, including date spans if
applicable;

e Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

e Method to contact the requestor (such as phone number, address, or
email address).

1. A requestor is not required to explain the reason for the data request.

2. The identity of the requestor is public, if provided, but cannot be
required by the government entity.

3. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

4. Written requests for data can be returned several ways:
Changes made

Email: data.request@isd709.org \ as result of
Fax: 218-336-8773 Business

Mail: ISD 709 — Attn: Business Services

Committee
215 N 15t Ave E, Room 215 .
Duluth, MN 55802 mtg on
In Person: See mail address above 10/9/18

B. The responsible authority will respond to a data request at reasonable times
and places as follows:

1. The responsible authority will notify the requestor in writing as follows:

722 -2 0of 7
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a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data
is not accessible to the requestor; or

(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary classification,
or specific provision of federal law on which the determination is
based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the request
has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law upon
which the denial was based.

c. The requested data does exist and provide arrangements for inspection
of the data, identify when the data will be available for pick-up, or
indicate that the data will be sent by mail. If the requestor does not
appear at the time and place established for inspection of the data or
the data is not picked up within ten (10) business days after the
requestor is notified, the school district will conclude that the data is no
longer wanted and will consider the request closed.

2. The school district’'s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period
of time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a
specific form or arrangement if the school district does not keep the data
in that form or arrangement.

5. The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing
directed to the responsible authority.

1. A request for the preparation of summary data must include the
following information:

722 -3 0of 7
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a. Date the request is made;
b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the
receipt of a request to prepare summary data and inform the requestor of the
following:

1. The estimated costs of preparing the summary data, if any; and
2. The summary data requested; or

3. A written statement describing a time schedule for preparing the
requested summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible
authority has determined that the requestor’s access would compromise
the private or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the
cost of creating the summary data before the school district begins to prepare
the summary data.

VI. COSTS
A. Public Data
1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50
cents for a two-sided copy.

b. More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the
data and making the copies or electronically sending the data,
unless the cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied
(paper, CD, DVD, etc.), and mailing costs (if any).

722 -4 0of 7
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(2) Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost paid
by the school district to an outside vendor will be
charged.

2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by
the requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard copying
charges established by the school district, any special costs
necessary to produce such copies from a machine-based record-
keeping system, including computers and microfilm systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

Data Practices Contacts

Responsible Authority:

tNamel

Heocation]-
FPhone-numberemail-address}

William-Grenseth; Superintendent
215 North First Avenue East

Duluth, MN 55802

Data.Request@isd709.org

Data Practices Compliance Official:
Name]-

frocation]
fPhonenumber—email-address]

Chief Financial Officer

215 North First Avenue East. Room 215
Duluth, MN 55802
Data.Request@isd709.org
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Pheone-number—email-address]

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil

Records)
New Policy
Replacing: Policy 108
First Reading: 09-18-2018
Adopted:
722 -6 0f 7
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DULUTH PUBLIC SCHOOLS - DATA REQUEST FORM

Date of Request:

Description of requested data (please be specific, include date spans):

Requested method to access data:

Inspection Only: Copies Only: * Both Inspection and Copies: *

* Note: There will be a cost charged to provide copies of public data

Contact Information (optional) **

Name:

Phone Number:

Email address:

Address:

** Note: You do not have to provide any contact information. However, if you want Duluth
Public Schools to mail/email copies of data to you, some type of contact information must be
provided. Duluth Public Schools would also need contact information from you if it is
necessary to clarify your request. We will not work on such a request until clarified.

Duluth Public Schools will respond to your request as soon as possible.

Written requests for data can be returned several ways:

Email: _data.request@isd709.orqg Changes made
Fax: 218-336-8773 as result of
Mail: ISD 709 - Attn: Business Services Business

215 N 15t Ave E, Room 215 e

Duluth, MN 55802
In Person: See mail address above

mtg on
10/9/18
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Memorandum

To: Bill Gronseth, Superintendent
School Board Members
N
From: Dave Spooner 5 ~9 Spon—o

Manger of Facilities

Date: September 26, 2018

Re: Northland Consulting Engineers LLP - Proposal for Design Services - PSS Track
Replacement

Attached are two copies of an agreement with Northland Consulting Engineers LLP, to provide
professional design services as indicated and defined in the attached proposal #18-0920, dated September
25" 2018. This agreement is for preliminary site investigation, design options, design engineering
services, and construction observation to replace the track at the Denfeld Public School Stadium as
defined in the Districts 10 Year Capital Plan.

The fee for this work in based on a three phase approach as defined in the proposal. Task one is lump
sum - $16,395.00, task two is lump sum - $38,000.00, and task three is estimated hourly - $21,240.00.
Total estimated fees are $75,635.00.

Recommendation:

It is recommended that the Duluth School Board approve entering into an agreement with Northland
Consulting Engineers LLP, to perform the work scope as defined in the attached proposal #18-0920,
dated September 25™ 2018, with total estimated fees of $75,635.00.

Enclosures

Facilities Office Address | 730 East Central Entrance | Duluth, MN 55811 | F: 218.336.8909 D u I u th

Facilities Mailing Address | 215 North First Avenue East | Duluth, MN 55802 .
Facilities Management | Maintenance - P: 218.336.8907 | Operations - P: 218.336.8905 Public Schools
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‘\ Northland
/ Consulting Engineers L.L.P.

Between:

Date:
Project Name:

Project Location:
NCE Proposal #

Project
Description:

Basic Scope of
Services:

Compensation:

Additional
Services:

Structural, Civil and Forensic Engineering Services

Civil Engineering Agreement

Northland Consulting Engineers, LLP | Attn: David Spooner
102 S 21 Avenue West Independent School District 709

Duluth, MN 55806 AND

September 25, 2018
Public School Stadium Track Reconstruction

Duluth, MN
18-0920

This proposal covers the Civil Engineering Services for the project. NCE will assist the
owner with civil engineering and track design. This proposal is based on site visits with Dave
Spooner and Everett Brasch with Beynon Sports. The preliminary engineering phase will be
a key aspect of the project. Once an investigation of the underlying soils is performed NCE
will provide options and recommendations for the new track section. In the design
engineering phase NCE will provide construction documents for the option selected by the
school district. The construction engineering phase will be hourly. NCE will provide
construction inspection throughout construction and provide a record drawing to the district
upon completion of the work.

Civil Engineering: NCE shall provide the following Civil Engineering Services for this
project:

1. Task 1 — Preliminary Engineering

2. Task 2 — Design Engineering

3. Task 3 — Construction Engineering

The Following are excluded from the project scope:
1. Any services not listed above in the included scope
2. Wetland Delineation & Permitting
3. Landscape Design

NCE’s proposed compensation is Lump Sum for Task 1 and Task 2. For Task 3, Construction
Engineering Services, NCE’s proposed compensation will be Hourly. These fees are based
on the Project Description and Basic Services identified above and in the attached Design Fee
Estimate Worksheet. If the understood project area, scope, program or complexity changes
significantly, our fee may require adjustment.

Task 1 — NCE Preliminary Engineering (Lump Sum): 16,395.00
Task 2 — NCE Design Engineering (Lump Sum): $38,000.00
Task 3 — NCE Construction Engineering (Hourly): $21,240.00
Total Engineering Fee: $75,635.00

Any Additional Services beyond the Basic Services outlined above will be performed only
upon your instruction and will be billed at the following hourly rates:

* Principal Professional Engineer - $160.00

*  Professional Engineer - $130.00 a1

102 S. 213t Avenue West, Suite One, Duluth, Minnesota 55806, voice (218) 727-5995, fax (218) 727-7779



Reimbursable
Expenses:

Other Terms:

e Civil Technician / Designer - $80.00

e C(lerical / Office Manager - $50.00
Reimbursable expenses are in addition to compensation for basic services and Additional
Services and shall include: Mileage, reproduction

Northland Consulting Engineers, L.L.P. (NCE) shall perform the services outlined in this
agreement for the above stated fee arrangement.

Fee

The total fee, except stated lump sum, shall be understood to be an estimate, based upon
Scope of Services, and shall not be exceeded by more than ten percent, without written
approval of the Client. Where the fee arrangement is to be on an hourly basis, the rates shall
be those that prevail at the time services are rendered.

Billings/Payments

Invoices will be submitted monthly for services and reimbursable expenses and are due when
rendered. Invoice shall be considered PAST DUE if not paid within 30 days after the invoice
date and NCE may, without waiving any claim or right against Client, and without liability
whatsoever to the Client, terminate the performance of the service. Retainers shall be
credited. A service charge will be charged at 1.5% (or the legal rate) per month on the unpaid
balance. In the event any portion of an account remains unpaid 90 days after billing, the
Client shall pay cost of collection, including reasonable attorneys' fees.

Access To Site

Unless otherwise stated, NCE will have access to the site for activities necessary for the
performance of the services. NCE will take precautions to minimize damage due to these
activities, but has not included in the fee the cost of restoration of any resulting damage.

Indemnification

The Client shall indemnify and hold harmless NCE and all of its personnel from and against
any and all claims, damages, losses and expenses (including reasonable attorney fees) arising
out of or resulting from the performance of the services, provided that any such claims,
damage, loss or expense is caused in whole or in part by the negligent act or omission and/or
strict liability of the Client, anyone directly or indirectly employed by the Client (except NCE)
or anyone for whose acts any of them may be liable. This indemnification shall include any
claim, damage or losses due to the presence of hazardous materials.

Risk Allocation

In recognition of the relative risks. rewards and benefits of the project to both the Client and
NCE, the risks have been allocated so that the Client agrees that, to the fullest extent permitted
by law, NCE’s total liability to the Client, for any and all injuries, claims, losses, expenses,
damages or claim expenses arising out of this agreement, from any cause or causes, shall not
exceed the total amount of $50,000, the amount of NCE’s fee (whichever is greater) or other
amount agreed upon when added under Special Conditions. Such causes include, but are not
limited to, the NCE’s negligence, errors, omissions, strict liability, breach of contract or
breach of warranty.

Termination of Services
This agreement may be terminated upon 10 days written notice by either party should the
other fail to perform his obligations hereunder. In the event of termination, the Client shall
pay the NCE for all services rendered to the date of termination, all reimbursable expenses,
and reasonable termination expenses.
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Submitted By:

Authorization
By:

Ownership Documents

All documents produced by the NCE under this agreement shall remain the property of the
NCE and may not be used by the Client for any other endeavor without the consent of the
NCE.

Dispute Resolution

Any claim or dispute between the Client and the NCE shall be submitted to non-binding
mediation, subject to the parties agreeing to a mediator(s). This agreement shall be governed
by the laws of the principal place of business of the NCE.

We understand that this proposal including the terms and conditions will serve as our contract
for this project.

David Bolf, P.E.
Partner, Northland Consulting Engineers L.L.P.

Name, Title and Date:
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N\ Northiand
/ Consulting Engineers L.L.P.
L

Structural, Civil and Forensic Engineering

NCE CiviL DEsSIGN FEE ESTIMATE WORKSHEET

Job No.:(18-0920 Title:[Public School Stadium Track Reconstruction
Date:(9/20/2018 Client:{David Spooner - Independent School District 709
Estimated Hours
Activity Principal PE Tech. Clerical Other Extended Cost
TASK 1 - Preliminary Engineering Services
Project Meetings & Coordination 2 4 $ 840.00
Provide (2) Preliminary Options 2 4 16 $ 2,120.00
Cost Estimating for Options 8 $ 1,040.00
Report Evaluating Options and Final Recommendation 8 $ 1,040.00
NCE Preliminary Engineering Subtotal: 4 24 16 0 0 $ 5,040.00
Sub-consultant Engineering Services
Storm Sewer Investigation - Superior Construction Lump Sum $ 1,000.00
Sub-surface Soils Investigation - Braun Intertec Lump Sum $ 5,855.00
Topographic Survey - Alta Land Survey Company Lump Sum $ 4,500.00
Sub-consultant Engineering Subtotal:| $ 11,355.00
TASK 2 - Design Engineering Services
Project Meetings & Coordination 4 4 $ 1,160.00
Develop Existing Conditions and Removals 8 8 28 $ 4,560.00
Site & Grading Plans 16 24 72 $ 11,440.00
Stormwater Pollution Prevention Plan 12 24 28 $ 7,280.00
Details & Typical Sections 12 24 32 $ 7,600.00
Specifications & Bidding Documents 8 32 $ 5,440.00
Permit Preparations
NPDES Construction Stormwater Permit 2 $ 260.00
City of Duluth Erosion Control Permit 2 $ 260.00
Design Engineering Subtotal: 60 120 160 0 0 $ 38,000.00
TASK 3 - Construction Engineering Services (**This is an estimate only.*)
Bidding Assistance 8 16 $ 3,360.00
Shop Drawing Review and Answer Construction Questions 8 16 $ 3,360.00
Construction Inspection and Construction Meetings 20 20 64 $ 10,920.00
Record Drawing Preparation 4 8 24 $ 3,600.00
Construction Engineering Subtotal: 40 60 88 0 0 $ 21,240.00
NCE RATES/HOUR NCE REIMBURSABLE EXPENSES Qry. EXTENDED COST Task 1 Engineering Fee:| $ 16,395.00
Principal $ 160.00 Mileage (per mile) $0.62 $0.00 Task 2 Engineering Fee:| $ 38,000.00
PE $ 130.00 Bond Plan Copies (each) $3.00 $0.00 Task 3 Engineering Fee:| $ 21,240.00
Technician | $ 80.00 Photocopies $0.15 $0.00 Total NCE Fee:| $ 75,635.00
Clerical $ 50.00 Photographs (each) $3.00 $0.00
Other 5 - TOTAL REIMBURSABLE EXPENSES: $0.00
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SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT

THIS AGREEMENT is by and between INDEPENDENT SCHOOL DISTRICT NO.
709 hereinafter referred to as the “School District”, and the CITY OF DULUTH,
hereinafter referred to as “City”.

WHEREAS, the School District and the City desire to join in mutual effort to curb
delinquency and crime in the community and to develop better community understanding of
law and law enforcement; and

WHEREAS, the State Legislature has provided in Minnesota Statutes Section
124.912, Subdivision 6, a vehicle to fund a cooperative effort by the School District and
City to curb juvenile delinquency and crime;

NOW, THEREFORE, in consideration of the mutual covenants and conditions

contained in this Agreement, the School District and City agree as follows:

ARTICLE |
SCHOOL RESOURCE OFFICER DEFINITION AND DUTIES

1. For the purpose of this Agreement, the term “school resource officer” shall
have the meaning and duties described by this article and in the job description attached
to this Agreement as Exhibit A.

1.1. The school resource officer will be a police officer of the Duluth Police
Department who will assist in the establishment and coordination of a cooperative
community approach among schools, parents, police and other resources in reaching
the children’s and the community’s needs and problems.

1.2. The duties of the school resource officer include the following:

a. Strive to develop a better understanding within the school system of
the law enforcement process.

b. Confer with parents, students, neighbors, school personnel and
other members of the community regarding pre-delinquent behavior.

C. Identify problems focused on children by inspecting the school area,

grounds and property while being watchful for loiterers and suspicious persons or
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automobiles; by frequently visiting high-delinquency areas for law violators; and by
observing matters conflicting with the best interests of the students.

d. Conduct investigations within the school and surrounding community,
both criminal and other, as deemed necessary by the Police Department or between the
Police Department and school personnel by mutual agreement.

e. Investigate cases as assigned by the Police Department. These
cases will vary in number and complexity thereby requiring flexibility in the hours that the
officer works and requiring a freedom to leave the school building at various times.

f. In the instance of law violations, serve in the normal police officer
capacity. That is, the officer has the obligation to protect life, limb and property; to prevent
crime; to recover stolen and lost property; and to apprehend and prosecute offenders, but
in so doing, to orient activities toward rehabilitation and correction.

g. Continue as a member and employee of the Police Department of the
City of Duluth and will operate under the direct administration and supervision of the Police
Department. Work in cooperation with school administrators towards mutually agreed
upon goals involving the Police Department, the School District, and the students. The

school resource officer shall not have disciplinary authority within the school.

ARTICLE Il
FUNDING OF THE SCHOOL RESOURCE OFFICER PROGRAM

2. The parties agree that during the life of this Agreement the number of school
resource officers actually employed pursuant to this contract may be adjusted upward or
downward by mutual consent of the parties. The parties agree to meet on an annual basis
on or before April 1 of each year of this agreement to review the number of officers to be
employed for the next upcoming school year.

2.1 School resource officers shall spend approximately sixty-two (62%) percent
of their time (annually) working directly on school district issues as identified in
Paragraphs 1.2 a,b,c, above. (This represents 36 weeks with approximately 90 percent
availability which equals 32.4 weeks).
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2.2 School District agrees to pay to the City per school resource officer for a
total of four (4) school resource officers during each year of this two-year agreement in
accordance with the following schedule:

* Year 2018-2019 rate per officer is $ 61,142.41and/or $244,569.64 total
reimbursement.

* Year 2019-2020 rate per officer is$ 62,976.68 and/or $251,906.72 total
reimbursement.

a. Fifty percent (50%) of the total amount to be paid during any year of
this agreement is due and owing on June 15 of each year of the agreement.

b. Fifty percent (50%) of the total amount to be paid during any year of
this agreement is due and owing on December 15% of each year of the agreement.

C. The City agrees to provide an invoice for payments specified in this
Article. All payments received under Paragraph 2.2 above shall be deposited in City Fund
Number 110-160-1610-4261.

ARTICLE Il
RESPONSIBILITY OF SCHOOL DISTRICT

3. The School District shall be responsible for the following duties and/or
services:
a. Provide guidance and assistance to the school resource officers
through the principals, teachers, administrative staff and student body.
b. Provide a private office, desk, telephone with outside line for use by
the school resource officers to meet with people on both a public and private meeting basis.
C. Require its principals to coordinate the efforts of the school resource

officer within the schools.
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ARTICLE IV
RESPONSIBILITY OF CITY

4, The City shall be responsible for the following duties and/or services:

a. Provide school resource officers to the school district in the middle
and secondary schools in the numbers as agreed to in Paragraph 2, above.

b. Assign each of the school resource officers using a team approach
which allows for better coverage during each school year. Assignments shall be at the
discretion of the Chief of Police or the Chief’'s designee.

C. Provide Police Department equipment needed by the school resource
officer to perform necessary functions.

d. Provide training and education within the scope of the Police
Department of the City.

e. Provide temporary replacements for the school resource officers as
deemed necessary by the Police Department or in the event a school resource officer’s

absence extends beyond five consecutive days.

ARTICLE V
INDEMNITY AND HOLD HARMLESS

5. The City agrees to indemnify and save harmless the School District of and
from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever
(including any claim on account of any injuries, diseases, or claimed injuries or diseases
compensable under the Workman’'s Compensation Laws of the State of Minnesota)
resulting or in any manner arising out of the use by the City of any property, structures, or
equipment of the School District (whether improved , modified, altered, or developed by the
City or otherwise) or any activities sponsored by the City taking place on any such property,
structures or equipment.

5.1 The School District agrees to indemnify and save harmless the City of and

from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever

4
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(including any claim on account of any injuries, diseases, or claimed injuries or diseases
compensable under the Workman’'s Compensation Laws of the State of Minnesota)
resulting or in any manner arising out of the use by the School District of any property,
structures or equipment of the City (whether improved, modified, altered, or developed by
the School District or otherwise) or any activities sponsored by the School District taking
place on any such property, structures or equipment.

5.2 The indemnity provisions of Paragraph 5 shall not apply to any liability
incurred by the School District as a result of any wrongful or tortious acts of the School
District, its officers, agents or employees.

5.3 The indemnity provisions of Paragraph 5.1 hereof shall not apply to any
liability or expenses incurred by the City as a result of any wrongful or tortious acts of the
City, its officers, agents or employees.

5.4  The parties hereto agree to cooperate with one another in the defense of any
claim, demand or rights of action within the terms of this Agreement.

5.5 In no case shall either party’s obligation to indemnify the other party exceed

the statutory liability limit of the other party.

ARTICLE VI
GENERAL PROVISIONS

6. Regardless of the date of attestation, this Agreement shall commence on
June 7, 2018 and be in effect for two years commencing on June 7, 2018 and ending on
June 6, 2020. Either party may terminate this Agreement by providing six months written
notice to the other of its intention to terminate this Agreement.

6.1 Itis agreed that nothing herein contained is intended or should be construed
in any manner as creating or establishing the relationship of co-partners, joint venture, or
joint enterprise between the parties hereto or as constituting either party as an agent,
representative or employee of the other for any purpose or in any manner whatsoever.

6.2  This Agreement is to be construed and understood solely as an Agreement

between the parties hereto and shall not be deemed to create any rights in any other

5
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person. No person shall have the right to make claim that she or he is a third party
beneficiary of this Agreement or of any of the terms and conditions hereof, which, as
between the parties hereto, may be waived at any time by mutual agreement between
the parties hereto.

6.3 Any amendment to this Agreement shall be in writing and shall be
executed by the same parties who executed the original Agreement or their successors
in office.

6.4  This Agreement, together with all of its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with
the laws of the State of Minnesota.

6.5 The waiver by the parties of any breach of any term, covenant, or condition
herein contained, shall not be deemed to be a waiver of any subsequent breach of same
or any other term, covenant, or condition herein contained.

6.6 Notice to City provided for herein shall be sufficient if sent by the regular
United States mail, postage prepaid, addressed to Duluth Chief of Police, 2030 N.
Arlington Avenue, Duluth, Minnesota 55811. Notices to School District shall be sufficient
if sent by the regular United States mail, postage prepaid, addressed to ISD 709, Director
of Business Services, 215 N 1st Ave East, Duluth Minnesota 55802 or to such other
respective persons or addresses as the parties may designate to each other in writing
from time to time.

6.7 This Agreement may be executed in separate counterparts with the same
effect as if all signatures were on the same Agreement.

6.8 For purposes of this Agreement, a telecopy or facsimile document and
signature shall be deemed as, and shall serve as, an original Agreement and signature.

6.9 This Agreement, along with any attached exhibits, embodies the entire
understanding of the parties and there are no further or other agreements, permits, or
understandings, written or oral, in effect between the parties relating to the subject
matter hereof.

6.10 The understandings of Paragraph 6.9 above shall also extend to any

uncommunicated expectations the parties may have and not specifically mentioned in this

6
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Agreement.

IN WITNESS WHEREOF, the parties hereto have set their hands the day and date

shown below.

CITY OF DULUTH

INDEPENDENT SCHOOL DISTRICT NO. 709

By: By
Mayor Chairman
ATTEST: ATTEST:
City Clerk Clerk
DATE:

Countersigned:

City Auditor

Approved as to form:

City Attorney
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EXHIBIT A

DULUTH POLICE DEPARTMENT
JOB SPECIFICATIONS
SCHOOL RESOURCE OFFICER

PURPOSE:

The Police Department maintains school resource officers to reduce delinquency and crime in the
community; to help develop a better understanding of laws and law enforcement among young
people and to develop and maintain a cooperative relationship with the Duluth School District.

ASSIGNMENT:

Assignment to the position of school resource officer shall be deemed temporary and not a
promotion. Reassignment may occur at any time depending on officer performance and the need
and priorities of the Police Department's Administration. Assignment as a school resource officer is
anticipated to last three years, after which a rotation of assignment may occur.

All school resource officers work under the direct supervision of the Juvenile Services Unit
Sergeant. During school holidays and days off, the school resource officer may be assigned other
duties within the patrol area or elsewhere, depending upon departmental needs

DUTIES AND RESPONSIBILITIES:

The school resource officer's primary responsibility is one of being a sworn law enforcement
officer. However, the school resource officer will assist in the coordination of a community
approach to juvenile issues involving the schools, parents, police, and outside resources reaching
the needs of both children and the community. This blended community approach will include:

e Actively promote and support the goals and mission statement of the Duluth Police
Department;
e Promote and participate in the Department Community Policing effort;
e Operate under the direct administration and supervision of the Duluth Police Department;
e Conduct preliminary and follow-up investigations, complete initial event reports as
necessary, and process assigned cases. The cases may involve the following assigned
responsibilities:
o interview complainants, witnesses, victims, and subjects, and taking statements
when necessary;
collect and preserve evidence and provide for its identification and analysis;
prepare and serve search warrants and arrest warrants when needed;
complete written reports; and
present completed cases for prosecution or diversion in accordance with the
guidelines set up by the St. Louis County Attorney and the Duluth Police Department
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Work in cooperation with the Duluth School District, District Court, St. Louis County
Attorney’s office, Arrowhead Regional Corrections, St. Louis County Social Services, Safe
School Healthy Students Partners, detention and shelter facilities;

Process arrests during school days when possible. Process status and non-status offenders
until Social Service agencies can become involved;

Work with residents, businesses, students, and staff to identify and resolve unique
neighborhood/school problems and issues;

Serve as a resource to staff, administration, parents, and students regarding police and
juvenile policies and procedures, and juvenile court procedures and determinations. Be
available to help students who may be experiencing problems for whatever reasons.
When available, respond to teachers’ requests to speak to classes;

Perform public relations activities as requested by the Duluth Police Department and the
Duluth School District;

Serve as a resource to other officers in coordinating and facilitating information and
investigations concerning juveniles;

Meet or participate in student focused teams at the school;

Check school grounds for loiterers and take appropriate action;

Make referral to the appropriate community agency or school personnel when the officer
receives information or observes the conditions that jeopardize the welfare of students;
When making enforcement decisions, be able to consider other courses of action to
confinement, such as Bethany, releasing to family members, consulting with probation,
social services or other appropriately responsible organizations.

Work with school staff, offenders, victims and parents to resolve conflicts and help students
develop conflict resolution skills.

Speak with classes to educate them about what your responsibilities are to help them
understand police can provide other services other than arrests.

Establish a close association with youth who have committed delinquent acts to decrease
recidivism;

Identify gang activity and members; develop and implement plans related to deterring gang
recruiting and increasing enforcement; and

Monitor reported runaway reports and take action on same when appropriate. Make
referral to appropriate human service agency.

Assist with the School Safety Patrol and DARE Programs.
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guet, Minnesota 55720
218-879-080C » 1-800-657-3712 ~ MN Relay 711
Fax 218-879-0814 » www.fdltcc.edu

September 25, 2018

Greetings Superintendents,

I hope your school year is off to a great start. | have enclosed the contract for the
2018-2019 school year, a list of the College in the High Schools courses you are
offering for college ¢redit through Fond du Lac Tribal and Community College, an
invoice for the school year, and the Concurrent Enrollment Program Aid form.

Please sign and return a copy of the contract to the college, | have enclosed a self -
addressed stamped envelope.

Please submit payment to our business office at your earliest convenience.

The Concurrent Enrollment Program Aid form is due to the Minnesota Department
of Kducation by 16-30-2018.

Thank you for your time and effort in making our College in the Schools program
successtul for both FDLTCC and your high school.

If you have any questions, please call me at 218-879-0795 or email
dpaulson@iditcc.edu.

Thanky

Damien Paulson

Coordinator {178 and Placement Tests
2101 14t Street

Cloquet, MN 55720
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COLLEGE in the BIGH SCHOOILL
OPERATING GUIDELINES
2008-2019 Academic Year

Fond du Lac Tribal & Community College (I'DLTCC) and ISD #709 enter into the following
agreement to-offer college classes in the secondary school in the College in the High School
Program - A partnership with secondary schools.

I The college courses shall be those that are regularly developed and taught af the campus
of the sponsoring college, and which would be accepted as part of the general education
requirement for the associate degree.

2, Teachers of college courses in high schools should have (1) a master’s degree in the field
o be taught; or (2) master’s degree and 18 graduate credits which would apply 10 the field to be
taught; and (3) has had at feast 5 years of successful tcaching in the subject area to be faught; and
(4 must provide the college with a resume, transeripts, and teaching certificates. If instructors
do not meet the credentialing requirement they must have a professional development plan
on file with the college in order to teach the class during 2018-2019 school year,

3. Textbooks and other instructional material, which are specified in the course outling,
shati be ordered through the colicge bookstore unless the college authorizes an exception, The
college mentor for the course wifl work with the instructor on textbook selection.

4. The course content and course outline are to be followed. The high school instructor will
be assisted and supported by a mentor designated by the college. The high school shoutd make
every effort to provide the high school instructor with as much extra preparation time as
possible.

AL Course plans shall be developed which address:

« The length and number of class meetings and how they will be used to cover the subject
matter of the course,

» Class lists and procedures for adding or dropping courses. (A student may drop a course
within the 25 days of the college schedule)) High school teachers must report all class
withdrawals to the college two weeks before final grades are submitted to the college,

o Library resources and college writing expectations.

o Required materials and tests.

» Attendance policy and how it applics to grading.

B, For courses that are taught for the first time by a high school instructor where
either (1) the course or (2) the high school instructor is receiving supervision for
the first time by the cooperating colicge instructor, meetings shall take place as
follows:

s Atleast one meeting between the cooperating college instructor and the high school
mstructor prior to the start of the course.

©  Atleast three in-person observations per class section by the cooperating college
instructor. Written reports of these observations shall be made to the program director,
who will report to the Dean of Instruction, and to the high school principal.

= Atleast one follow-up meeting between the cooperating college instructor and the high
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COLLEGE tn the HIGH SCHOOL
OPERATING GUIDELINES
2018-2019 Academic Year

school instructor. Any recommendations are to be given to the program director who will
consuit with the Dean as necessary.

C. For repeat courses or courses that continue as part of a sequence which involve
both (1) the same high school instructor: and (2) the same cooperating college instructor, at least
two meetings shall be arranged between the two instructors.

5. Class enroliment is restricted to students registered through Post-Secondary Enroliment
Options, Coneurrent Enrollment or Board Policy 111.01.03.

6. The high school will establish college approved selection criteria for admissions to the
college courses with a priority given to those students who demonstrate the ability to benefit
from college level course work., These criteria and standards for admissions shall be disiributed
to high school students by the high school.

The Minnesota State Cotleges and Universities (MNSCU) Board Policy stated the
following requirements shall apply (1) to high school students participating in the Post-
secondary Enrollment Options program in a community college; and (2) to community college
courses taught by high school teachers, to high school students, through a cooperative
arrangement between a community college, and a high school.

PSHEO participation shall be available to juniors and seniors enrolled through a Minnesota
high school, home school, or alternative-learning center who present evidence of the ability to
perform college-level work. Such evidence includes the following:

A. for juniors, class rank in the upper onc-third of their class or have a score
at or above the 70th percentile on a nationally standardized, norm-referenced test, or have
at least a 3.0 GPA

B. for seniors, class rank in the upper one-half of their class or have a score
at or above the 50th percentile on a nationally standardized, norm-referenced test or have .
at least a 2.5 GPA

C. 9th or 10th grade students who rank in the upper one-tenth of their class or attain
a score at or above the 90th percentile on a nationally standardized, norm-referenced test, or
have a favorable recommendation from a designated high school official to enroll in that course.,

. Students who are eligible for College in the Schools must fill out 2 CITS
appiication and take a placement test (Accuplacer/ ACT/MCA). The accuplacer shall be
administered by the college staff to high school students seeking to enroll in CITS
classes. If the scores for any high school student indicate a lack of preparation for
college level work, enroliment should not be approved.

An exceplion to the above standards may be approved by the community college
president or provost based on a signed statement by the high school principal, or other
authorized school official, indicating that the student could benefit from college courses, and is
recommended for admission,
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COLLEGE in the HIGH SCHOOL
OPERATING GUIDELINES
2018-2019 Academic Year

7. Parents of prospective students will be given an opportunity to meet with Instructor,
Gruidance Counselor, and College Representative to discuss the student’s responsibilitics.

8. The college will provide registration, grade reports, transcripts, maintain records for high

school students, and award full college credit for successfully compieted courses.

9, The high school will provide a qualified instructor, classroom and lab faciiities (if
necded}, instructional materials (inciuding textbooks), and time for the instructor to plan the
course and meet with the designated mentor.

10. The fee will be $2250 for each CITS Course offered per semester. Multiple sections
of the same course taught by the same instructor during the same semester will not incur
an additional fee. The course will be at no cost to the student.

f1. A minimum of 10 students is needed to run any class at the high school under this
program. This requirement may be waived at the discretion of the FDLTCC President.

12. Classes shall be discrete college or university level courses that must have at least 51% of

the students taking the course for college credit. However, to help maintain the integrity of the
class, schools should try to maintain as high a percentage of college credit students as possible
with 100% being ideal.

13. High School instructors teaching CITS classes must make every effort to attend annual
college professional development days provided by the college. 5//

v Pﬁr 1 YLMMJ(‘

Supcrimterdent DoarA S
DE\.%\A e ¥ iD‘a,

Stephsnee Hh it

‘ai@phanmlhmmm President
Fond du Lac Tribal & Community College
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FOND DU LAC TRIBAL AND COMMUNITY COLLEGE
COLLEGE IN THE SCHOOLS COURSES

2018/2019
Duluth Denfeld High School {ISD #709)
Lourse Semester semester Credits [nstructor
Political Science:
POLS 1010- American Government 1 3 Ethan Fisher
POLS 1010- American Government 2 3 Ethan Fisher
Psychology:
PSYC Z001- General Psychology 1 4 Gina Hollinday
Science:
PHYS T001- introduction to Physics AY 4 Kevin Michalicek
CHEM 1010~ General Chemistry | AY 5 Kevin Michalicek

5 Classes X $2,250= $11,250
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FOND DU LAC TRIBAL AND COMMUNITY COLLEGE
COLLEGE IN THE S5CHOOLS COURSES

2018/2019
Duiuth East High School {ISD #709)
Lourse Semester Semester Credits instructor
Law Enforcement:
LAWE 1001~ Introduction 'Lo- Crim. Just. 1 3 Richard Updergove
Political Science: .
POLS 1010- American Government 1 3 Richard Updergove
POLS 1010- American Goverament 2 3 Richard Updergove
Psychology:
PSYC 2001~ General Psychology 1 4 jacaiyn Ring
PSYC 2001- Generat Psycholopy 2 4 jacalyn Ring
Science;
CHEM 1010- General Chemistry | AY 5 Tim Juba
PHYS 1007 Introduction to Physics AY 4 : LCheryl Kurosky

7 Classes X $2,250= $15,750
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its

grateful appreciation to these various individuals and organizations.

SCHOOL | DONOR AMOUNT | RESTRICTION | COMMENTS
Congdon | Xin Liang $100.00 Art dept.
Congdon | Anne Collins $80.00 :22::; of the Congdon'’s first battle of the books
- Surgical Services .
D!SmCt_ Charity $250.00 Outstanding hot no school specified
wide i lunch balances
Committee
East Minnesota Vikings | $800.00 Football
East Corrina Halstead | $250.00 Drama dept.
East Deanna Bennett $500.00 Drama dept.
East Gerald Martin In Kind Art dept. Donations of camera equipment
Duluth Public $1,920.00 for Adam Metzer/drums
Laura School Fund $4 619,00 $1,132.00 for Kim Eaton/STEM
MacArthur | Endowment T $1,567.00 for Kim Eaton/Wiggle
Grants While you Work
Dozen bags of school supplies;
donated in the memory of Michael
;Z;t(er Vicki Simich In Kind ;ﬁg;tzark Simich on behalf of his wife (Vicki)
and brother. Mike attended Lester
Park in the 1950s & early 1960s.
Lester Emily High &
Park Health Partners In Kind None 3 backpacks filled with supplies
Employees
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In lieu of the Fun Run fundraiser;

Lest Gayle and
ester ayle an $200.00 None should go to Lester Park School and
Park Jonathan Koop .
not the fundraiser
60 hours donated towards the 2018
Lowell Lowell PTA In Kind None Summer Garden Volunteering
Families Project between the dates of 6/11/18
- 8/25/18
45 hours donated towards the 2018
Adventure Summer Garden Volunteerin
Lowell Club/Positive In Kind None . g
Enerav Outdoors Project between the dates of 6/11/18
oy - 8/25/18
Cub employees, Wendy & Randy
Cub Foods and . dellve:red grocery. bags of schoo!
Lowell . In Kind None supplies. They said 57 community
community :
members chose Lowell as their
school to donate supplies to
Lowell PT h
Lowell OW? AsSara $50.00 None Two $25 gas cards
Pugliese
Maurices’ staff presented Lowell
with school supplies, several boxes
of snacks and many white boards.
Lowell Maurices In Kind None Maurices’ had contacted Jen Larva
and asked what our needs were;
based on her response they
"shopped" for Lowell.
Cub Foods employees, Wendy and
Brandon came with ANOTHER 52
bags of donated school supplies
Lowell Cub Foods and In Kind None from their company and the

Community

community. This is in addition to 57
bags of school supplies that were
donated in August.

Resolution B-10-18-3592

October 16, 2018
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RESOLUTION

Authorized Bank Account Signer — October 2018

RESOLVED, by the School Board of Independent School District No. 709, St. Louis
County, Minnesota, that it hereby authorizes the following:

District Banking Account Addition of iﬁﬁl%\:?;eog
Building Institution Number Authorized Signer .
Signer
ISD 709 MN Liquid Asset Fd XXXXX3 Catherine Erickson | --
ISD 709 MN Trust XXXX8 Catherine Erickson | --
ISD 709 Piper Jaffray XXXXXXX5 | Catherine Erickson | --
ISD 709 MBS XXXXX9 Catherine Erickson | --
ISD 709 US Bank XXXXXXX6 | Catherine Erickson | --
ISD 709 Harbor Pointe Credit Union | XXX23 Catherine Erickson | --

Resolution B-10-18-3593

October 16, 2018
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Expenditure Contracts Signed

September 2018

For your information, the Superintendent or the Executive Director of Business Services has
signed the following expenditure contracts during the month of September 2018:

Amount
Name (or Notto | Source Description
Exceed)
. Canine assisted search of school properties
Interquest Canines $5,040.00 | Asst. Supt. for contraband at both high schools
Amendment to original contract for College
Lake Superior College $13,500.00 | Curriculum in the Schools (CITS). Lowers cost from
$15,750 to $13,500.
John Hoban $10,000.00 | Facilities Vgcant building heat inspections during
winter
Johnson Controls $20,490.00 | Facilities Software migration due to previous software
no longer being supported
Obermiller Nelson Professional engineering services related to
Endineerin $23,900.00 | Facilities architectural, mechanical, and electrical
g g assessments at HOCHS
YWCA $14,000.00 | Head Start Head Start and Early Head Start services
Foster Grandparent $300.00 Homecroft Progra_m works with special and/or
Program exceptional needs students
Foster Grandparent $175.00 Laura Program works with special and/or
Program ' MacArthur exceptional needs students
Heart of Dance $4,000.00 | Lowell Dancing in the classrooms
Cloquet Transit $5,670.00 Spec'lal Transportation of student
Services
Cloquet Transit $23,409.00 2pec.|al Transportation of student
ervices
. Special N .
Emily Engel $6,000.00 Servi Deaf hard of hearing interpreter services
ervices
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AGREEMENT

THIS AGREEMENT, made and entered into this 4th day of September, 2018, by and
between Independent School District #709, a public corporation, hereinafter called District,
and Interquest Canines, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:  (insert as appropriate)

I Dates of Service, This Agreement shall be deemed to be effective as of
September 4, 2018, and shall remain in effect until June 7, 2019 unless terminated earlier as
provided for herein, or unless and until all obligations set forth in this Agreement have been
satisfactorily fulfilled, whichever occurs first.

2. Performance. Interquest shall provide contraband inspection services utilizing
non-aggressive contraband detection canines. Such inspections may be conducted on an
unannounced basis under the auspices and direction of administration with Interquest acting as
an agent of the district while conducting such inspections. Communal areas, lockers, gym
areas, parking lots (automobiles), grounds, and other select areas as directed by district
officials, shall be subject to inspection. Contraband detected on district property is the
responsibility of the district. Suspected drugs of abuse may be field tested to provide
preliminary or presumptive identification of the drug.

3. Background Check. (Applies to contractors working independent with students)
Contractor must provide an executed criminal history consent form and a money order or
check payable to the District in an amount equal to the actual cost of conducting a criminal
history background check on all of its employees assigned to the program. Contractor is
precluded from performance of contract until the results of the criminal background check(s)
are on file.

4. Reimbursement. In consideration of the performance of Contractor of its
obligations pursuant to this Agreement, District hereby agrees to reimburse Contractor for its
services and expenses in performing said obligations up to a sum not to exceed $5040 (8 visits
cach for Denfeld and East). Contractor is required by Minnesota Statutes, Section 270.66,
subd. 3, to provide their Taxpayer Identification Number (TIN) used in the enforcement of
Federal and State tax laws. The TIN will be available to Federal and State tax authorities and
State personnel involved in the payment of State obligations. This Agreement will not be
approved unless TIN is provided.

5. Requests for Reimbursement, The terms of payment under this Agreement are
as follows:
a. Payment shall be made by the District within 30 days of submission of a proper
mvoice by the Contractor;
b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.
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6. Propriety of Expenses. The fact that the District has reimbursed Contractor for
any expense claimed by Contractor shall not preclude District from questioning the propriety
of any such item. District reserves the right to offset any overpayment or disallowance of any
item or items at any time under this Agreement by reducing future payments to Contractor.
This clause shall not be construed to bar any other legal remedies District may have to recover
funds expended by Contractor for disallowed costs.

7. Ownership of Materials, The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.

8. Independent Contractor.  Both the District and Contractor agree that they will act
as an independent contractor in the performance of its duties under this Agreement, Nothing
contained in this Agreement shall be construed as in any manner creating a relationship of joint
venture between the parties, which shall remain independent contractors with respect to all
actions performed pursuant to this Agreement,

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.

9, Indemnity and defense of the District. Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement,

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices. All notices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Mail care of

ISD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN 55802, All notices to
be given by District to Contractor shall be deemed to have been given by depositing the same
in writing in the United States Mail: Interquest Canines, 34501 640" Ave., Wadena, MN
56482.

1. Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of the District.

12. Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties” hereto.

13, Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota.
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14, Entire Agreement.  This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties.

15, Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon (30) days written notice to the other party as provided for in this Agreement.

16,  Data Practices. Contractor further understands and agrees that it shall be bound
by the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with
respect to “data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects,
receives, stores, uses, creates or disseminates pursuant to this Agreement.

17. Insuramce. (If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such insurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
polictes:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers® Compensation insurance in accordance with the
statutory requirements of the State of Minnesota including Coverage B, Employer’s Liability.
Commercial General Liability: Contractor is required to maintain insurance protecting it
from claims for damages for bodily injury, including sickness or discase, death, and for care
and loss of services as well as claims for property damage, including loss of use which may
arise from operations under the Contract whether the operations are by the contractor or
subcontractor or by anyone directly or indirectly employed under the contract.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

L. A -48-1267021 st 2ot

ctor Signature / SSN/Tax ID Number Date
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Date
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E n’
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Lake 1018- 2619 Concarrent Enroliment
U_Pec 6-?:1!;;‘ Between
Lake Superior College
Corawel, Expios. AChiorm. ‘Md

Duluth Schoee! District [SD #709

PURPOSE

The Coneurrent Enroliment ar College in the Schaols (CITS) program is available as part of the Post-Secondary
Enrollment Option program. CITS allows high school students to eam both high school and college credit for
classes offered through a high school and taught by a high schoo! teacher.

This agreement berween the Duluth school district (ISD #709) and Lake Superiar College, Duluth, Minnesota is
effective for the 2018-2019 academic vear. The intent of this agreement is to provide Duluth school district
students an opportunity to enroll in Lake Superior College courses through Concurrent Enrollment to create a
seatnless educational path for arca high school students. Lake Superior College will work coeperatively and in
partnership with high school personnel and students to process registrations, validate course competencies, and
transcribe grades.

COST

The cost to the high school is $2,250 per course per teacher. If one teacher teaches multiple sections, it is one
fee; if more than ome teacher is assigned to separate sections of the same course, there is an additional fee of
$2,250.00 per teacher. The billing date for courses is Novermber 1, 2018 with payment cxpected 30 days later,
The total cost is §15,750 for the courses listed (52,256 x 7 courses = $15,750).

TRANSCRIPTS

L3C College in the Schools staff works with high school staff to verify class rosters and final prades each term
for the enrolled students, and LSC will record final course grades on an official LSC transeript. Students may
request an official transcript by following the steps found here: bttp://www.Isc.edu/current-students/records-
registration/transcripts/,

STUDENT QUALIFICATIONS :
Students must meet minimum requirements for PSEQ enroliment. For more information. please see
http://www minnstate edu/admissions/pseo/.
Ekigibility:
*  Seniors must rank in the top half of their class or have a 2.5 cumulative G.PA.
+ Juniors must rank in the top third of their high school class or have 2 3.0 cumulative GP.A;
¢ Sophomores may enroll in specific Career and Technical Education (CTE) courses if they achieved the
composite proficiency level of “meets or exceeds” on the 8 grade MCA reading test. f
¢ Students must also meet the pre-requisites of individual courses, which may include Accuplacer scores, {
ACT scores, MCA scores, or prior college coursewortk,

INSTRUCTOR QUALIFICATIONS
High School instructors of CITS courses must meet the minimum quaiifications set by the Minnesota State

College Faculty Association and Minnesota State Colleges and Universities. Please refer 1o the following link:
htip://www.minnstate. edwsvstem/asa/academicaffairs/cfe/index himl

COLLABORATION REQUIREMENTS

Lalke Superior College CITS Staff
e Complete registration for each CITS class.
¢ Maintain registration, waiver, and grade records for al} completed CITS classes.
e Adjust records for student in accordance with add/drop and withdrawal policies.
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Provide high schools with course outlines for each CITS class.

Inform CIT'S students about acadermic and student support services available to all collsge stdents,
Provide necessary registration, withdzawal, and add/drop policy tools and information,

Provide transcript request information to all students.

Send class lists to high school a5 soon as the regigtrations are conmplete.

Work with each high school to-ensure that CITS class lists ace correct.

Work with zach high school to ensure 21} prades are submitted and transcripted,

1.ake Superior College Faculty Mentors:

L3

Collaborate with the high school CTTS instructor to- clarify approved college course outline and
outcomes, to create a syllabus with the CITS instructor, and to verify the syllabus meets college criteria.
Extend invitations to CITS feachiers to participate in appropriate campus-based faculty development

achvities.

Meet regularly (face-to-face, email, telephone) with high schoo! CITS instructor and monitor
assignments, exams, projects, and mstructional effectiveness to ensure course meets the learning
outéémes in the LSC course outline.

Make at least one visit to the high school per course.

Agrange to guest lecture if requested by the'high schoo! mstructor:;

Upon reguest, provide curfent college text information, course outlings, sample syliabi, sample exams,
assignments, and exercises for the high schicol CITS tearher's use.

Provide instructors who have taughit the course previously with copies of fiew course outlines: new
calendars, schedules, ot other information as courses change. _

Create records of site vigits and course evaluations per NACEP acereditation requirements.

‘Support CITS instructors, giving additional time and attention to instructors new to the program.

High Sehool Instrnctors, Admdnistraters, and Staffs

o

-

Netify parents/students of CITS course offerings and student eligibility.

To ike exient possible, provide counseling services to students and their parents or guardian before
students enroll in CITS courses to ensure studeuts and their pareﬂts/ guardians are fully aware of the risks
and possible consequetices of enrelling in CITS covrses,

Afree to-ferms of the LSC policy for add/drop processes and withdrawals and contact the TSC CITS
staff for withdrawals in accordance with LSC policy.

Collaborate with LSC staff to administer Aceuplicer test to potential CTTS students and/or provide ACT
scores to assure-compliance with PSEO eligibility requirements.

Brigure completion of L8C registratiot: forms and verify class rosters.

Assign {inal, whole letier grades to each student on the class rosiers pmvided by LEC's CITS gtaff and
share grad&e with LSC CITS staff for recording.

Meet regularly (face-to-face, email, télephone) with LSC faculty mertor,

Provide L8C with a course sytlabus and sample assignments, exams, projects for each CITS course'to
ensure the courss meets the learning outcomes in the LSC ecourse outline.

Ensute teachers of CITS. courses comply with the Minnesotz State eredentialing policy.

Assist LSC staff in administering course evaluations for each CITS course in keeping with NACEP
acereditation requircients.

Participate in professional development opportunities offered by LSC in keeping with WACEP
acereditation requirements.

Subimit new course proposals and decuments by April 6, 2018.

Sign CITS contract and return to LSC by April 27, 2018, Submit amendiments by Augusf 1, 2018 for the
2018-19 academic year,
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COURSES Cost: $15,750
The following courses will be covered under this Concurrent Enrollment agreement; . .
| Course Title Credits | HS Instractor LSC Faculty Indicate Offerings (x) | Course Fnd Date |
Fall Spring Al Year
{Sept-lan} | (an-fune) {Sept-fune) - 3
| *ALTH 1400 | Intro to Allied Health (D&EF) 2 Kimberly Olson | TBD X B
*ALTH 1410 | Medical Terminology (D&E) I | Kimberdy Olson | TBD X B
*BIOL 1005 | Intro to Cell Biology (F) 1 James Kyes BD - 1 X i E
*BIOL 1140 | Human Anat & Phys (E) 4 James Kves TBD ) X
*BIOL 1005 | Intro to Cell Biology (D) I Alison Wood TBD X % ~
*BIOL 1140 | Human Anat & Phys (D) 4 Alison Wood | TBD o ) X ¥ -
MATH 1150 | Pre-Calculus (E) 5 Peter Graves TBD X )
MATH 1150 | Pre-Caleylus (D) 5 Bebowis Ty, biffg BD X ]
MATH 1150 { Pre-Caleulus (E) 5 Bill Garpett TBD X
NUNA 1420 | Nursing Asst/HHA (D&E) 4 Kimberly Olson | TBD X 1. 4

For multiple terms for 2 epurse, please iridicate both erms with ix}.

*Courses are considered one course for one fee,

Daluth Pu :n Schools

Lot

Director of Corricubum abd Mstruction D

P

N Wi §

)Li ?ZMWJ

*Hoter Contrset not valid antil aff siguatures aee abixioed.

Please pay ctose attentlon to deslgnated torms of conrse offe

Changes/umnendusents to this contract nerst Be muade by A

Lake Superior College

]

lenna .?Bvﬂ.a_ mm__ {egy in the Schools Coorditor

Additions tu the rontract for spring terin only courses mxy be cousidered ¥ requested and sppraved by Desember 1, 2815,

thogs a5 LSC frcolty mentor amdgrments nrass be mede prior to yeart of fepe,
ages? 1, 1 far Fall seraester terms,
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Amendment to LSC Contract Agreement for 2018-2019 School YVear
Submitted prior to August 1, 2018 (No changes shall be revised afier this date)
Change Requested: Remove BIOL 1005 and 1140 at Denfeld
Reason for Change: School request, class not offered this year
Payment change: -$2,250 for new total of $13,500

REVISED COURSE LIST
.. The following courses will be covered under this Concurrent Enrollment agreement:
Course Title Credits | HS Instructor | LSC Faculty Indicate Offerings (x) Course £nd Date
Fail Spring All Year
{Sepi- Jan.) {Jan-June) {Sept-June)
*ALTH 1400 | Intro to Allied Health (D&E) 2 Kimberly Olson | TBD X
*ALTH 1410 | Medical Terminology (D&E) 1 Kimberly Olson | TBD X
*BIOL 1005 | Ttro to Cell Biology (E) 1 James Kyes TBD X
*BIOL 1140 | Human Anat & Phys (E) 4 James Kyes TBD X
MATH 1150 | Pre-Calculus (E) 5 Peter Graves TBD X
MATH 1150 | Pre-Calculus (D) 5 Ed Lewis TBD X
MATH 1150 | Pre-Calculus (F) 5 Bill Garnett TBD X
'NUNA 1420 | Nursing AssUHHA (D&E) g Kimberly Olson | THD X

For multiple terms for 8 course, please Indicate both terms with (x).
*These courses are considered one course for one fee.

Duluth Se .“.._ﬂ,_a_?w?

Jenna Trenberth, College in the Schools Coordinaior

Sherry Sanchez Tibbetts, laterim Director of Admissions

Michusl Baymour, VP Academie & Studans AFuirs

Tate Date
“Biute: Contraet pot valid ussil all dpustares ave obialasd Co: LBC Business Oifice



Memorandurn

Ta: Bill Gronseth
Superintendent
N 5
From: Dave Spooner = T g 2PTT
Manager of Facilities

Date: September 25, 2018

Re: HVAC Temporary Winter Position

The District HVAC shop employs two personnel that maintain heating and ventilation
systemns district-wide. These positions are housed and work out of Facilities Management.

Currently we have 3 vacant buildings, which need inspection 3 times per week to ensure
heating systems are operating correctly, and that there are no hazards that could impact
building integrity. This weekly effort consumes 3 hours of time each day, with 9 hours total
over the three days each week.

To properly focus our in-house staff on current regular work, | am recommendin g we
temporarily hire John Hoban, in a similar manner as years past, to perform this vacant

building inspection task, for a time period not to exceed 26 weeks, and a cost not to exceed
$10,000.

Recommendation:

I am recommending that we enter into agreement with John Hoban, in a temporary manner
not to exceed 26 week, and not to exceed $10,000, as per attached contract.

Enciosure(s)
Faoiues Ofhce Address | 730 East Central Entrance | Duiuily, MR 55817 1 F: 218296 5908
es Maifing Adaress | 216 North First Avenue Bas: | Culuth, MN &

Facihes Management | Mantenance - P: 216.336.8907 | Operatons - P
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AGREEMENT

THIS AGREEMENT, made and entered into this 18™ day of September, 2018, by and
between Independent School District No. 709, a public corporation, hereinafter called ISD 709,
and Mr. John K. Hoban, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for 1SD 709 at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows:

l. Dates of Service, This Agreement shall be deemed to be effective as of
Monday, October 29, 2018, and shall remain in effect until Fridav, Apri] 26, 2019, unless
terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilied, whichever occurs first.

2. Performance. To work in the capacity as a School Equipment Maintenance
Mechanic, performing work as assigned or directed, between the hours of 6:00 AM to 2:30
PM, Monday through Friday, for up to 26 weeks. Tasks assi gned will be directly related to the
attached position description. (Addendum A}

3. Contract Documents. It is understood that this Contract consists of the following:

1. Printed Memoranda of Agreement:
2. Any other documents identified by ISD 709.

4. Reimbursement, in consideration of the performance of Contractor of its
obligations pursuant to this Agreement, 1SD 709 hereby agrees to reimburse Contracior for its
services and expenses in performing said obligations at a rate of $32.68 per hour, up to a sum
not to exceed $10,000.00.

5. Requests for Reimbursement. The terms of payment under this Agreement are
as follows:
a. Payment shall be made by ISD 709 within 30 days of submission of a proper
invoice by the Contractor;
b, Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that ISD 709 has reimbursed Contractor for any
expense claimed by Contractor shall not preclude 1SD 709 from guestioning the propriety of
any such item. ISD 709 reserves the right to offset any overpayment or disallowance of any
item or items at any time under this Agreement by reducing future payments to Contractor.
This clause shall not be construed to bar any other legal remedies ISD 709 may have to recover
funds expended by Contractor for disallowed costs, or to seek other damages.

7. Independent Contractor.  Both ISD 709 and Contractor agree that the Contractor
will act as an independent contractor in the performance of its duties under this Agreement and
is not an employee of ISD 709. Nothing contained in this Agreement shall be construed as in
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any manner creating a relationship of joint venture between the parties, which shall remain
independent contractors with respect to all actions performed pursuant to this Agreement.

&, Indemnity and defense of ISD 709. Contractor shall indemnify, hold harmless and
defend ISD709, its employees, agents, successors and assigns, and their respective
sharcholders, directors, officers, employees and agents against and in respect 1o any and all
claims, suits, actions, proceedings, investigations, judgments, deficiencies, damages,
settlements, Habilities, general losses, costs and reasonable attorneys’ fees. court costs and
litigation expenses {collectively “Liabilities™) which may arise out of, relate to or result from
any act or omission of the Contractor.

In the event that Contractor breaches its obligation to defend, indemnify and hold ISD 709
harmiess, then in addition to its other damages 1SD 709 shall be entitled to recover its
attomey’s fees and costs and disbursements incurred in enforcing this Agreement.

9. Notices. All nofices to be given by Contractor to ISD 709 shall be deemed to
have been given by depositing the same in writing in the United States Mail care of Dave
Spooner, ISD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN 55802, All
notices to be given by 1SD 709 to Contractor shall be deemed to have been given by depositing
the same in writing in the United States Mail to: John K. Hoban, 3352 Lindah] Road, Duluth
MN 55810

10, Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of ISD 709,

1. Modification or Amendment, Ne amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.

12, Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties. '

13, Canceliation. Either party shall have the right to terminate this Agreement, without
cause, upon 7 days written notice to the other party as provided for in this Agreement.

14. Representatives of ISD 709. The Contractor shall perform work pursuant to this
Agreement pursuant to the request and authority of the following persons:

ISD 709 Emplovee Position
William Gronseth Superintendent

The Consultant shall report to the following persons regardin g 1ts work pursuant to this
Agreement, or the designees:

ISD 709 Employee Pogition
David Spooner Manager of Facilities
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

J/‘/%/#Q@m 7{/;7//5/

Q’ontzactoz Signature/7 Date

4

7z co [

Date
Superintendent
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ADDENDUM A

For three days each week, to walk the entire building, checking all spaces for proper operation;
to include the inspection of the boilers and associated heating system components and to sign
the required boiler logs. If problems of any nature are found it is required to notify the
Facilities Manager. This addendum A references the three buildings listed below:

Central High School — Non-Active Vacant Building
Secondary Technical Center/Main — Non-Active Vacant Building
Garfield Utility/Maintenance Building — Non-Licensed Staff in Building
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Memorandum

To: Bill Gronseth, Superintendent
N
From: Dave Spooner '~ D S

Manger of Facilities

Date: September 26, 2018
Re: JCI - P2600 — Access Control Upgrade and Migration to C-Cure 9060
Attached are two copies of two agreements with Johnson Conrols Inc ta provide the following:

e Upgrade P2000 to latest version at the cost of $8,900.00.
e Migrate from P2000 to C-cure 9000 Access Control Software at the cost of ($47,500.00)
e 2 Year Planned Service Agreement at the cost of year one $5360.00, year two $6230.00.

Total two year cost of $20,490.00.

Due to the fact that we agreed to be a Beta tester for the C-Cure 9000 software, to provide user feedback
and data to help develop the software user written guides, JCT is wiltling to absorb $47,500.00 of the
upgrade cost. If we do not proceed with the proposal this year, our P2000 current software will become

unsupported next vear, and we will have to pay the fuil upgrade cost of $67,9%0.00.

This software migration is required due to JCI purchasing SimplexGrinnell and Tyco, and determining to
utilize the C-Care 9000 software and foregoing the P2000 software which is no longer sold.

As stated the total two year cost is $20,490.00.

Recommendation:

It is recommended that Bill Gronseth, Superintendent of Schools, enter into an agreement with Johnson
Controls Inc, to perform the work scope as defined in the attached agreements, dated September 26"
2018, for a total cost of $20,490.00..

Enclosures
Fachues Ofhce Address | 730 East Central Entrancs § Duiuth, MIN 5381 | F; 218.336.8200
Facilities Maiing Address | 215 North Frat Avenue Cast | Dulutrh, MN 53802
Faciktes Management | Mamenance - P: 218.326.8907 | COperations - P: 218.336.8005

ohools
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September 26, 2018

Submitied by: Presented to:
Ben L.aLone Corey Karren
Johnson Controis, inc. Duluth School District

Service Account Executive

lohnson 5%
Controls



Improving
Safety + Security + Reliability

Executive Summary

Duluth School District seeks to update and maintain their P2000 access control system. To
achieve this, our recommendations are to upgrade the existing P2000 system to the latest
version, migrate the system to the Software House offering that is built on Johnson Control's
CeCure 9000 platform, and protect your assets with a 2-year service agreement. The following
information summarizes the benefits you will realize when you implement these
recommendations.

s P o 1 [ Lo £ ;B P Eyg kg s

Goais and objectives Cur Solution
Security #  P2000 Upgrade
Reliability % 2-year planned service agreement
Flexibility with software service agreement.
Sustainable Technology % Migration to Software House

A 'mn._- w‘m’: fw-‘u y g.-«_hr

Financial Overview

) i
Benefiis

Because you are a valued P200C customer, we are offering you this package to ensure the
retiability and sustainability of your system for the foreseeable future. '

1. P2000 Upgrade

Scope

Upgrade your current system to the current version and firmware on ati security devices. JCi is
covering approximatety $19,000.00. This portion of work is to be completed by Nov. 2018, The
cost to the Duluth School District for this portion is $8,900

2. Planned Service Agreement with Software
Service Agreement

Scope

A 1 year service agreement is being proposed to which includes both the software and iabor to
update it each year to keep the firmware and software up to the current revision.

© 2016 Johnson Gonfrols, Inc. — Do nof copy (physically, slectronically,

féf?? 3
Johnson “Z§ _ e e |
= of in any other media) without he exprass wiitten

Page 2
COE"E%T@E% permission of Johnsan Coalros, inc.



improving
Safety + Security + Reliability

3. Migration to
C-CURE 9000 with the P2000 License Option

Scope

Install the new software to bring the P2000 system into the new operating platform. Includes
tabor to update all control panels, field devise etc. Includes testing, commissioning and
training. This portion of work is to be completed in 2018,

] .
johnson 5 : ‘ > |
C t E ) ; or in any othar madia) without the express written
on Fo 5 permission of Jehnson Contrals, Inc.

© 2076 Johnson Controls, Ine. — Do notl copy {physically, electronically,

Page 3
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Safety + Security + Reliability

v

Project Proposal

We propoese to furnish the materiais and/or perform the work descrived below for the nat price of:
$67,990.00- THE BREAKDOWN WILL BE EXPLAINED BELOW.

This price is contingent on accepting the proposed project inctuding ali 3 pieces — Upgrade,
Planned Service Agreement with Software Service Agresment for 2-vear term, and Migration.

For the above price this proposal includes:

The upgrade for the Duluth Schoot District at a cost of $19,000 to JCI and $8,30C to the Duiuth
School District, The PSA with SSA for a cost of $6,230 per year for the 2 years paid for by the
Duluth School District each year for the 2 years and the migration at a cost of $28 500.00 paid for
by JCI as part of the agreement to be a BETA site. Year 1 of the PSA wili be less due to the fact
that in July of 2018 a 1 year SSA was signed which covered the sohware anly.

Year 1 cost to the Duiuth School District $8,900 + $5360 = $14,250.
Year 1 cost for JCI due fo the Duluth Schoo! District being a BETA site: $47,500
Year 2 cost for the Duluth School District $6230

There will be 2 proposals sent over. One for the upgrade/migration and a second for the 2 year
software agreement,

Project Payment Terms
Net 30

This proposal and alternates listed below are This proposal is valid untit: 9/28/18
hereby accepted and iohnson Controls is

authorized to proceed with work; subject,

however to credit approval by Johnson Controls,

Inc., Milwaukee, Wisconsin,

Company Name Johnson Controls, inc.
Name: Name: Ben lLalone
Titte: N \“1 4t orony &“’C\f Title:  Service Account Executive
S @;:m‘f»#wimi’
Date: Date: 9/26/18
PG

ﬁé ©2018 Johnson Controls, Ino. - Do not copy {physically, slectranicalty, Page 4

7 In any other media) withaut the express writen
permission of Johnson Controls. ing

lohnson
Controls
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TERMS AND CONDITIONS

By actepting this proposal, Purchaser agrees to be bound by the following terms and conditions:

1. 5COPE OF WORK. This proposal is based upon the use of straight time labor anly, Plastering, patching and
painting are excluded. “In-line” duct and piping devices, including, but not limited to, valves, dampers, humidifiers,
wells, taps, flow meters, orifices, etc., if required hereunder to be furnished by Johnsan Controls, inc. (hereinafter
referred to as ICl, shall be distributed and instalied by others under ICi's supervision but at no additional cost to JCL
Purchaser agrees to provide JO with required field utiities (electricity, tollets, drinking water, project hoist, 2levator
service, etc.) without charge. IC! agrees to keep the job site clean of debris arising out of its own operations.
Purchaser shall not back charge JC) for any costs or expenses without ICI's writtan consent unless spacifically noted in
the statement of the scope of work of services undertaken by IC! under this agreement, JCI's obligations under this
agreement expressly exclude any work or service of any nature associated or connected with the identification,
abatement, clean up, contrel, removal, or disposal of environment Hazards or dangerous substances, to include but
not be limited to asbestos or PCSs, discovered in or on the premises. Any language or provision of the agreement
elsewhere contained which may authorize or empower the Purchaser to change, modify, or alter the scope of work or
services to be performed by JCI shall not operate to compe! JCI to perform any work refating to Hazards without 3Cl's
exprass written consent.

2. INVOICING & PAYMENTS. JCI may invoice Purchaser monthly for ail materials defivered to the job site or to an off-
site storage facllity and for all work performed en-site and off-site. Fifty percent {S0%} of the contract price is for
engineering, drafting and other mobilization costs incurred prior to installation. This 50% shall be included in JC)'s
inftial invoice. Purchaser agrees to pay IO the amount invoiced upon receipt of the invoics. Waivers of lien will be
furnished upon request as the work prograsses to the extent payments are received. I JC's invoice is not paid within
30 days of its issuance, it is delinguent.

3. MATERIALS. If the materials or equipment inciuded in this proposal becore temporarily or permanently
unavaliabie for reasons beyond the control and without the fault of JCI, then in the case of such temparary
unavailability, the time for performance of the work shall be extended to the extent thereof, and in the case of
permanent unavailability, JCi shall {a} be excused from furnishing said materials or equipment, and {b} be reimbursed
for the difference between the cost of the materials or aguipment permanently unavailable and the cost of a
reasonably available substitute therefore.

4. WARRANTY. ICi warrants that the equipment manufactured by it shall be frae from defects in material and
waorkmanshipo arising from normal usage for a period of ninety (90} days from delivery of said equipment, or if
instatled by JCI, for a period of ninety {90} days from installation. ICI warrants that for equipment furnished and/for
installed but not manufactured by JCI, JGi will extend the same warranty terms and conditions which 1Cl receives fram
the manufacturer of said equipment. For equipment instalied by JCI, if Purchaser provides written notice to JCI of any
such defect within thirty (30) days after the appearance or discavery of such defect, JC! shall, at its option, repair or
replace the defactive equipment. For equipment not installed by JCL, if Purchaser returns the defective aquipment to
JChwithin thirty (3C) days after appearance or discovery of such defect, ICi shall, at its option, repair or replace the
defective equipment and return said equipment to Purchaser. Al transportation charges incurred in connection with
the warranty for equipmant not installed by JCI shall be borne by Purchaser. These warranties do nat extend to any
equipment which has been repaired by others, abused, altered or misused, or which has not been properly and
reasonably maintained. THESE WARRANTIES ARE IN LIEU OF ALL OTHER WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING, BUT NOT LIMITED TO, THOSE OF MERCHANTABILITY AND EITNESS EOR A SPECIFIC PURPQSE

5. LIABILITY. JCi shall not be liakie for any spacial, indirect or consequential damages arising in any manner from the
eguipment or material furnished or the work performed pursuant to this agreement.

6. TAXES. The price of this proposal does not include duties, sales, use, excise, or other similar taxes, unless required
by federal, stete or local law. In addition to the stated price, purchaser shall pay all taxes not legally required 1o be
paid by JCi or, alternatively, shall provide JCI with acceptahie tax exemption certificates. JC shall provide Purchaser
with any tax payment certificate upon request and after completion and acceptance of the work.

7. DELAYS, ICI shalt not be liable for any delay in the performance of the work resulting from or attributed to acts or
circumstances beyond iCl's contral, including, but not limited to, acts of God, fire, riots, fabor disputes, conditions of
the prerises, acts or omissions of the Purchaser, Owner or other Contractors or delays caused by suppliers or
subcontractors of JCl, etc.

Johnson %ﬁ

Controls

© 2016 Jahnsen Controls, inc. — Do not copy {physically. etectronicaly,

Page 5

or in any other media) withoui the express writlen
permission of dohnson Conkrols, Inc.
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8. COMPLIANCE WITH LAWS. }Ci shall comply with alt applicable federal, state and local laws and regulations and
shali obtain all temporary licenses and permits required for the prosecution of the work. Licenses and permits of a
parmanent nature shall be procured and paid for by the Purchaser.

9. DISPUTES. Al disputes involving more than $15,000 shall be resolved by arbitration in accordance with the rules of
the American Arbitration Association. The prevailing party shali recover all legal costs and attorney’s fees incurred as
a result. Nothing here shall limit any rights under construction lien laws.

10. INSURANCE. Insurance coverage in excess of JCI's standard limits wilt be furnished when requested and required.
No credit will be given or premium paid by ICl for insurance affordead by others.

11 INDEMNITY. The Parties hereto agree to indemnify each other fram any and ail liabilities, claims, expenses, losses
or damages, including attorneys’ fees, which may arise in connection with the execution of the work herein specified
and which are caused, in whole or in part, by the negligent act or omission of the Indemnifying Party.

12. GCCUPATIONAL SAFETY AND HEALTH. The Parties hereto agree to notify each other immeadiately upon becoming

aware of an inspection under, or any alleged violation of, the Occupational Safety and Health Act relating in any way
to the project or project site.

13. LEGAL FEES. Purchaser agrees to pay and reimburse JCi for any and all reasonable legal fees which are incurred
by JClin the collection of amounts due and payable under this Agreement.

14. ENTIRE AGREEMENT. This proposal, upon acceptance, shall constitute the entire agreement between the parties
and supersedes any prior representations or understandings.

15. CHANGES. No change or modification of any of the terms and conditions stated herain shall be binding upon
Johnson unless accepted by Johnson in writing.

©2018 Johnson Controls, Inc. - Do not copy {physicaliy, efectranically,

Johnson
Controls

Fage 6

or e any other media) without the express writien
permission of dohnson Controls, nc,



Johnson Controls International PLC (JCI)
Blanket Beta-Verification Test
License and Confidentiality Agreement

This agreement is established between Johnson Controls International PLC, 5757 N,
Green Bay Ave, Milwaukee, WI 53201 (hereinafter referred to as "JCI"} and _Duluth
Public Schools, 1SD 709, hereinafter referred to as "PARTICIPANT") on the
day of 26" of September, 2018.

JCI recognizes the significant value in cooperating with its customers to evaluate new
products under real world conditions. To this end, you have been selected as a test site
participant. '

JCI's new product development process includes an Alpha or "Verification" testing
phase that evaluates the product in customer environments. The Alpha test units are
prototypes that are generally representative of the final product design. The Verification
test units, on the other hand, are representative of the final product design, although
minor changes or adjustments may be necessary.

The Parties hereby agree as follows:

1. Grant. JCI grants to the PARTICIPANT, subject to the provisions of this
Agreement and the applicable Field Test Plans, a no charge, non-transferable,
non-exclusive right to use the products specified in such Field Test Pians {the
“Products”) including any Hardware, Software, Documentation and firmware or
microcode embodied in the Products, for Field Test purposes only at the
PARTICIPANT locations specified in the applicable Field Test Plan.
PARTICIPANT shall not reverse engineer, copy, reproduce or reverse assemble
the Products or any portion thereof. Except as expressly set forth in this
Agreement, JCI granis no right or interest in its intellectual property to
PARTICIPANT.

2, Term. The term of this Agreement shall extend for one (1) year from the date
hereof. Each Field Test shall run for the period specified in the applicable Field
Test Plan. The term of any Field Test may be extended by written agreement of
the parties. In the event that the term of any Field Test extends beyond one (1)
year from the date hereof such Field Test shall continue to be governed by the
terms hereof,

3. JCI Obligations. JCI shall provide PARTICIPANT a written Field Test Plan for
PARTICIPANT'S approval prior to the start of each Field Test. The Eieid Test

~ Plans shall be in the form of addendum A. JCI agrees to install the Products and
provide training and assistance with regard to the Products during the Field Test.

4. PARTICIPANT Obligations. PARTICIPANT shall use and evaluate the

Products in its day-to-day business environment in accordance with this
Agreement and the applicable Field Test Plan. The PARTICIPANT also agrees

Blanket Beta-Verification Test Site License and Confidentiality Agreement Page 1 0f 3
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to report any problems with the Products by conferring with the JCI support
representatives specified in the applicable Field Test Plan. All right, title and
interest to any suggestions provided by PARTICIPANT shall vest in JCI.

Access to Test Site and Products. JCI will require, on reasonable terms,
periodic access to each test site and key employees in order to assess the
performance of the Products and to make changes to the Products. Al site visits
will be scheduled with the PARTICIPANT prior to the site visit. The number and
frequency of the site visits will vary, depending on product complexity.

Termination of Beta-Verification Test Program. JC! reserves the right to, at
any time, terminate this test agreement or any Field Test and take immediate
possession of the Products. The PARTICIPANT agrees to return the hardware,
software, and documentation components of the Products within seven (7)
business days after termination of this agreement or an individual Field Test.

Freight and Instaliation. JC| agrees to ship and install the Products at the
customer's test location. Shipping expenses for all materials sent to or returned
from PARTICIPANT will be borne by JCI.

PRODUCT Ownership. During the test period, the Products are not sold to the
PARTICIPANT and will, therefore, remain the property of JCI. Upon the mutual
agreement of the Parties, Alpha-Verification Test Products may be purchased by
the PARTICIPANT after the compietion of the Verification testing, subject to the
terms and conditions of JCI'S sales contract. '

Confidentiality/Security. The Products constitute or incorporate valuable
proprietary and confidential information and contain trade secrets of JCI, and are
or may be protecied by patents ar copyrights owned by JCI.

Without the prior written consent of JCI, the PARTICIPANT shall not provide,
disclose, or otherwise make available, to any party other than JCI or
PARTICIPANT'S employees (PARTICIPANT'S agents and contractors being
specifically excluded) directly involved with the field test, the Products or any
portion thereof, in any form, including bul not limited to fiow charts, logic
diagrams, object code and source code or any technical or business information
relating to the Products or the testing and evaluation thereof. In addition,
PARTICIPANT shall not use the Products except as set forth in this Agreement
unless otherwise authorized by JCI.

PARTICIPANT shali not disclose or otherwise make known to any party any of
the terms of this Agreement or that it is undertaking or has undertaken any Field
Test, unless otherwise agreed to in writing by JCI.

All PARTICIPANT personnel who receive or use any Producis shall, before
receipt of such Products, be informed of PARTICIPANT'S obiigations under this
Agreement and shali have agreed to its terms. The provisions of this Section
shall survive termination aor expiration of this Agreement.

Blanket Beta-Verification Test Site License and Confidentiality Agreement Page 2 of 3
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10.

i1.

JCi

Warranty Disclaimer. The PARTICIPANT acknowledges that the Products are
test units, not production Products. The PARTICIPANT also acknowledges that
the Products may contain "bugs” or other problems that may cause the system to
fail. JCI MAKES NO REPRESENTATIONS OR WARRANTIES REGARDING
THE PRODUCTS OR THEIR PERFORMANCE AND JC! DISCLAIMS ALL
WARRANTIES INCLUDING ANY IMPLIED  WARRANTIES OF
MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE OR USE.
JCI MAKES NO REPRESENTATION THAT T WILL EVER MAKE THE
PRODUCTS COMMERCIALLY AVAILABLE. PARTICIPANT shall have the sole
responsibility for adequate protection of its data used in connection with the
Products. In no event will JCI be liable for any damages arising out of the
performance of the Products including without limitation. (i) special, indirect, or
consequential damages, or (i) any profits, rerun time, inaccurate input or work
delays,

Assignment. The terms and conditions of this Agreement, inciuding the Field
Test Plans that are incorporated by reference, shall be the exclusive agreement
between the parties regarding the subject matter hereof and will supersede any
previous communications, representations, or agreements by either party
whether verbal or written. Any modifications to these terms and conditions must
be in writing and signed by authorized representatives of JC] and PARTICIPANT.

: PA IC(li"FANT:
potacone 9/26/18___ L\/K/ %&( ( ¢
Date

Authorized Signature Date Signature~’
Service Account Exexutive

Title

4627 Airpark Blvd.

Address Address 215 . VS hye
218-725-67862

Fhone

Phone 2\% 2%k §15 2.

Blanket Beta-Verification Test Site License and Canfidentiality Agreement Page 3 of 3

Title Wiltlia™M  (ronseth, S»Wm}em{w
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Addendum A

Beta - Verification Field Test Plan

A. Products Supplied by JCi

Product Description Quantity
P2000 to Software House Migration 1

B. Production Environment

The system will be set up with the assistance of JCI personnel, either on site or via

phone support. The PARTICIPANT agrees to provide timely feedback on performance,
no later than one month after installation.

C. JCI Support

I PARTICIPANT encounters technical probiems with the Products, JCI will provide
support for the duration of the field test. Support will be provided Monday through
Friday between the hours of _ 8:00 am.to___8:00  p.m. Eastern Standard time.

For installation probiems, contact:

Name Nate Torguson Phone 763-226-4840
Title  Technical Support Specialist_nathan.ltorquson@jci.com

For support or for reporting problems with the Products contact:
Name Ben Lalone Phone 218-725-6762
Title Service Account Executive Email  ben.lalone@ici.com

PFGIAGMTS-EX/BetaVerificationBlanket.doc
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Memorandum

To: William Gronseth, Superintendent

M e
From: Dave Spooner = 0 Sprome

Manger of Facilities

Date: September 26, 2018

Re: OBERMILLER NELSON ENGINEERING - Proposal for Professional Services -
Historical Old Central High School Audit

Attached are two copies of an agreement with OBERMILLER NELSON ENGINEERING, to provide
professional services as indicated and defined in the attached proposal dated September 26", 2018, This
agreement is for professional engineering services related to the archisectural, mechantcal, and electrical
assessments of Historic Old Central High School.

This information, along with the previous 2016 INSPEC Building Envelope Assessment will help District
Leadership understand expected costs to renovate HOCHS 1o be in a condition that will be conducive to
current uses for years to come.

The total not to exceed fee for this audit as established in the proposal is $23,900.00.

Recommendation:

It is recommended that William Gronseth, Superintendent of Schools, approve entering into an agreement
with OBERMILLER NELSON ENGINEERING, to perform the work scope as defined in the attached
proposal dated September 26", 2018, with total not to exceed fee of 323,900.00.

Enclosures

Fachiies Olfce Address | 730 East Cenval Entrance | Duilth, MM 5581 | F: 218.336.8900
Faciites Maling Address | 215 North First Avenue East | Duluth. MN 55802
Facites Management | Mamtenance - P: 218.336.8907 | Opeations - P; 218.236.8908




OBERMILLER NELSON
ENGINEERING

September 26, 2018

David Spooner

Manager of Facilities - ISD 708
215 North First Ave East
Duluth, MN 55802

PROJECT: Historic Old Central High School
Faciiity Assessment

RE: Professional Services Proposal
Dear Mr. Spooner,

We are pleased to offer the following proposal for professional engineering services related to
the architectural, mechanical and electrical assessment of the Historic Old Central High School
(HOCHS).

As part of this proposal, our services would inciude the following:

Architectural
1. Condition assessment of interior finishes and features including woodwork & detailing.
2. Interior ADA assessment.
3. Make detailed recommendations for repair or replacement to restore to ‘like new’
condition.
4. Development of repair / replacement pricrity list.
5. Development of projected budgets for recommended work.
6. Presentation of findings in written report and in person.

- Mechanical

1. Condition assessment of heating, ventilating and heating systems.

2. Condition assessment of plumbing systems/fixtures.

3. Review of existing mechanical drawings to supplement visual inspection of existing
mechanical systems.

4. Development of repair / replacement priority list of mechanical systems to meet current
code and standards of indoor environmental neads of office/educational space.

5. Mechanical systems to assume conversion to hot water heat in lieu of existing steam.

6. Development of projected budgets for recommend work.

7. Present findings in written report and in person.

Electrical .
1. Condition assessment of power, lighting, communication and life safety systems.
Z. Review of existing electrical drawings to supplement visual inspection of existing
electrical systems.
3. Development of repair / replacement priority list of electrical systems to achieve ‘like
new’ condition while achieving the needs of the current occupancy,

OBERMILLER NELSON ENGINEERING

ALEXANDRERIA BISMARCHK BULUTH | FARGE | GRAND FORKS MINKEAPOLIS
503 Hgwtihorna 56, Sta 141 233 West Rosser Ave, 525 Loke Ave, S, Ste 222 E 2201 12ih 51. M, Sie E i 317 4th 31. 5, Ste 203 1400 Van Buraen 5t. NE, Sie 3888
© 320.846.0300 | 701.222.0525 | 2187223060 [ 701.280.0500 i 701.775.2594 B77.380.0501
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4. Development of projected budgets for recommend work.
5. Presentation of findings in written report and in person.

Excluded Services

Based upon our understanding of project scope, we have excluded the following services;
1. Building code analysis.
2. Any exterior assessment.
3. Destructive testing or investigative services.

Proposed Fees

We propose to provide these A/E services for a lump sum of: $23,800 (twenty three thousand
nine hundred dollars).

Thanks for the opportunity,
Sinceraly,

Obermitier felson Engineering

ot

H

harles Jaf ibs, P.E.
v

Attachment: DSGW proposal

DOBERMILLER NELION ENGINEERING
FARGO GRAND FOAKS BISMARCK C ALEXANDRIA © O MINNEAROLT
2200 124k St Sults £ U1 AR 548 Suile 200 S0 Howtnoms 51 Suite 141 {sa0 Sieis s (9
FO 80 0500 SOV TN Ry 490848 0350 eve




2 West First Street, Suite 201, Dubath, Minnesots 55802
tel 218-727.2696 fax 215-722-4757 W\J\’W.dsgw,czom

etiriching
communities
thraugh
architecture

September 26, 2018

Chip Jacobs, PE
Principal/Mechanical Engineer
Obermiller Nelson Engineering
525 Lake Avenue South Suite 222
Duluth, MN 55802

Re: Proposal for Interior Finishes assessment at Historic Old Central High School { HOCHS)
Independent Schocl District 709

Mr. Jacobs,

Thanlk you for this opportunity to submit this proposal to you for Interior Finish / Condition assessment, As per our discussicn
yesierday, we understand the following;

¢ HOCHS comprises approximately 162,000 SF based on drawings provided.

e Our scope of work to include current condition assessment of interior finishes and interior features included woodwork
detailing ete. and associated recommendations for repair and / or replacement to restore to * Hke new’ condition.

»  Development of repair / replacement priority list and associated projected budgets for recommended work.

®  ADA Assessment

At this time, this proposal, does not include a building cede analysis, MEP assessment, or any extenor envelope assessments.
We understand these will be provided by others,

We propose to previde these services for the lump sum of: 515,000

We anticipate being able 1o complete this work within 4-6 weeks of receipt of an authorization to proceed / signed proposal but
understand we will coordinate our work with your proposed schedule. .

If you find this proposal acceptable, please sign where indicated below/and reads an electronic scan copy 1o me via email.

Sincerely,
DSGW Architects

VLT

Jolfi E. Enckson, AIA, LEED AP
Principal, Architect Date
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AGREEMENT

THIS AGREEMENT, made and entered into this 26th day of September 2018, by and between
Independent School District #709, a public corporation, hereinafter called District, and
OBERMILLER NELSON ENGINEERING., an independent contractor, hereinafter called
Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and condifions whereby
Contractor will provide programs or services for the District at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows:

i Dates of Service, This Agreement shall be deemed to be effective as of October 5 zh,
2018, and shall remain in effect until the project is comnplete, unless terminated earlier as provided
for herein, or unless and unti! alf obligations set forth in this Agreement have been satisfactorily
fulfilled, whichever occurs first.

2, Performance. Perform Historic Old Central High School Audit as proposed in proposal
dated September 26, 2018, for a not to exceed cost of $23,900.00

3. Contract Documents. 1t is understood that this Contract consists of the following:
1. Printed Memoranda of Agreement and Title Sheet;
2. Contractor’s Quote;
3. Contractors Insurance Policy;
4. Asbestos Containing Materials Acknowledgment Form; and
5. Any other documents identified by ISD 709.

4. Reimbursement. tn consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up to a sum not to exceed $23,900.00.

Contractors are required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN will
be available to Federa! and State tax authorities and State personnel involved in the payment of
State obligations. This Agreement will not be approved unless the TIN is provided.

5. Requests for Reimbursement, The terms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of a proper invoice
by the Contractor;
b. Any other terms of payment in the performance of servicss are incorporated by

reference in this Agreement. 81



6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shall not preclude District from questioning the propriety of any
such item. District reserves the right to offset any overpayment or disallowance of any item or
itemns at any time under this Agreement by reducing future payments to Contractor. This clause
shall not be construed to bar any other legal remedies District may have to recover funds expended
by Contractor for disallowed costs, or to seek other damages.

7. Ownership of Materials, The District reserves the rights to reproduce the documents
that are the subject of the Contract, in any form, in any fashion, or appropriate the contents of the
documents, or any portion thereof, to its own use for any and all programs, forms and other
materials that Contractor has provided, prepared, or utilized in performance of the terms of this
Agreement.

8. Independent Contractor.  Both the District and Contractor agree that the Contractor
will act as an independent contractor in the performance of its duties under this Agreement and is
not an employee of the District. Nothing contained in this Agreement shall be construed as in any
manner creating a refationship of joint venture between the parties, which shall remain
independent contractors with respect to all actions performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement, including
by way of illustration, but not limited to, Federal and State income tax, Social Security tax,
Unemployment Insurance taxes, workers compensations, and any other taxes or business license
fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement.

In the event that Contractor breaches its obligation to defend, mndemnify and hold the District
harmless, then in addition to its other damages the District shall be entitied to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10, Notices. All notices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Mail care of David Spooner,
Manager of Facilities, ISD 709, Duluth Public Schools, 215 North 1* Avenue Fast, Duluth, MN
55802, All notices to be given by District to Contractor shall be decmed to have been given by
depositing the same in writing in the United States Mail care of Obermiller Nelson Engineering,
525 Lake Ave South, STE 222, Duluth MN 55805,

11. Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior writien
approval of the District.

12. Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto,
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13 Governing Laws.  This Agreement, together with all its paragraphs, terms and
provistons is made in the State of Minnesota and shall be construed and mterpreted in accordance
with the laws of the State of Minnesota without regard to conflict of laws considerations.

14 Compliance with Laws, The Contractor shall comply with all governing laws, rules
and regulations, whether federal, state, focal or those of the District. Those governing laws
include but are not limited to Minnesota Statute 16C.05 (5} (formerly 1998 Minnesota Laws Ch.
386, Art. 1 Section 6) which Statute presently provides that the books, records, documents and
accounting procedures and practices of the vendor or other party, that are relevant to the
Contractor transaction, are subject to examination by the contracting agency and either the
legislative auditor or the state auditor, as appropriate, for a minimum of six years. The other
provisions of the Statute also apply.

The Contractor recognizes that, to the extent that competitive vendor requirements apply to this
Contract, those requirements apply to the award and performance of this Contract.

The Regulations of the District are incorporated into this Contract by reference and must be
complied with whether or not specifically identified in this Contract.

15, Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties.

16. Cancellafion. Either party shall have the right to terminate this Agreement, without
cause, upon (30} days written notice to the other party as provided for in this Agreement.

17, Data Practices. Contractor further understands and agrees that it shall be bound by
the Minnesota Government Data Practices Act (Mmnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute} which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

18. Insurance.  Contractor shall not commence work under the contract until they have
obtamed all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of the
contract,

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

19. Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work 1s subcontracted, Contractor will require the
subcontractor to provide Workers” Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

20. Commercial General Liability: Contractor is required to maintain insurance protecting it
from claims for damages for bodily injury, including sickness or disease, death, and for care and
ioss of services as well as claims for property damage, including loss of use which may arise from
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operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone dircctly or indirectly employed under the contract. The District shall be listed as the
certificate holder and shall be named an additional insured under said policy and proof of this
insurance shall be provided to the District. This insurance shall be in at least the amount of
$1,500,000.

21.  Bonding. Contractor shall provide such Payment and Performance Bonds as may be
required, if any.

22. Representatives of the District. The Contractor shall perform work pursuant to this
Agreement pursuant to the request and authority of the following persons:

District Employee Position
Willtam Gronseth Superintendent

The Consultant shall report to the following persons regarding 1ts work pursuant to this
Agreement, or the designees:

District Employee Position
David Spooner Manager of Facilitics

23, Protection of the District. To the extent that work by the Contractor or others on behalf
of the District is o be planned, conducted, supervised or reviewed by the Contractor, the
Contractor shall advise the District if such work:

a. 18 not being performed pursuant to the plans and specifications, according to the best
practice or in accordance with industry standards;
should be rejected or modified;

¢. should be performed in a different manner and whether other work should be
performed;

d. requires ISD 709 to be advised of any other facts or opinions regarding that work.

In ali respects, the Contractor shall represent the interests of the District and act {o protect those
interests and endeavor to guard the District agamst defects, deficiencies and omissions in the
performance of the work.

24, Negotiation, Mediation and Arbitration. Any disputes between the parties shall first be
negotiated. If the parties are not successful in negotiation, they then shall subject the dispute to
mediation. If mediation is not successful, then any disputes between the district and the
Consultant shall be resolved through binding arbitration. The arbitration shall be conducted in the
State of Minnesota, and Minnesota law shall apply. Unless otherwise agreed by the parties, the
arbitration shall be conducted pursuant to the rules of the American Arbitration Association,

At the option of the District, the arbitration shall include in one consohidaied arbitration
proceeding, all claims and disputes regarding the Contractor and any architects, contractors,
subcontractors, material ‘men and other consultants as may be involved in the dispute. Contractor
shall include this paragraph in all its subcositracts dealing with the work of the District.
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Following the issuance of a demand for arbitration, any party to the arbitration shall be entitled to
use all discovery methods permitted in the Minnesota Rules of Civil Procedures for the District
courts. Once selected, the arbitrator shall hear any discovery disputes regarding discovery unless
otherwise agreed by the parties.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by
their duly authorized officers as of the day and year first above written,

INDEPENDENT SGHOOL DISTRICT NO. 709 OBERMILLER NELSON ENGINEERING

Superintendent Y By

Title
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DULUTH PUBLIC SCHOOLS/DULUTH HEAD START-YWCA EARLY CHILDHOOD
CENTER COLLABORATION AGREEMENT
2018-2019

1. THE PURPOSE OF THE COLLABORATION

a. To offer HHead Start and Early Head Start services in a full day, full-year child care center.
b. To coordinate the resources, skills and expertise of Head Start and YWCA Early Childhood
Center staff in order to provide Head Start and Early Head Start services for families and
“children aged six weeks to five years of age.

2. BRIEF DESCRIPTION OF THE COLLABORATION

This collaboration provides for full day, full-year childcare at YWCA Early Childhood Center,
provided by the YWCA Early Childhood staff. Duluth Head Start will, in cooperation with
YWCA Childcare staff, provide services as specified in the Head Start Performance Standards,
in the areas of Health & Nutrition, Disabilities, Mental Health, Social Services and Parent
Involvement. Early Head Start services for infants and toddlers and their families will be
provided from July through June of each school year and Head Start services to preschool
children and families will be provided from September through the first week of June in keeping
with the 9-month school calendar. Head Start will provide periodic staff training to YWCA
Early Childhood staff. All regulations and performance standards of Head Start, the Minnesota
Department of Human Services Rule 3 for Child Care Centers and the National Academy of
Early Childhood Programs will be met and maintained.

3. PARTIES INVOLVED AND KEY COLLABORATION CONTACT PERSONS

a. This Collaboration is between two distinet entities, the YWCA Early Childhood Center and
Duluth Public Schoots/Duluth Head Start,
b. Key Contact Persons:
YWCA Early Childhood Center
-Early Childhood Program Director
Dututh Head Start :
-Duluth Head Start Director

4. HEAD START PROGRAM RESPONSIBILITIES SERVING
HEAD START ELIGIBLE FAMILIES

A. Child Health and Developmental Services Responsibility:
Description:

The Duluth Head Start Health Services Coordinator and the Duluth Head Start -Duluth Head Start
Disabilities Coordinator will ensure that, through collaboration with families, Health Coordinator
staff and health professionals, all child health and developmental concerns are  -Duluth Head Start
identified and children and families are linked to an ongoing source of Disabilities
continuous, accessible care to meet basic health needs and schedules of such  Coordinator

will be foliowed as per Head Start performance standards. -Duluth Head Start



B. Education and Early Childhood Development

Description: The Duluth Head Start Collaboration Teacher/Advocate and
other Duluth Head Start staff will work with the YWCA Early Childhood staff
in the areas of curriculum development and documentation, individualization
and child outcomes to meet Head Start performance standards. The role of the
Duluth Head Start staff in this collaboration can best be described as that of a
coach; supporting, chalienging, introducing new strategies and ensuring
compliance with Head Start performance standards. Screening tools are the
Ounce, ASQ/ASQSE, Creative Curriculum and the DIAL.

C. Child Health and Safety

Description: The Duluth Head Start Health Services Coordinator will work
with the YWCA Early Childhood staff to support healthy physical
development by encouraging practices that prevent illness or injury, and by
promoting positive, culturally relevant health practices. And to insure
compliance with Head Start performance standards for health and medical

requirements.

D. Chiid Nutrition

Description: The Duluth Head Start Nutrition Services Coordinator will work
with the YWCA Early Childhood staff to provide for nutritional services that
supplement and compliment those of the home and community, working with
families to meet each child’s nutritional needs and to estabiish good eating
habits and insure compliance with Head Start performance standards.

Services will include training on food safety, family style food service and
sanitation as well as family assistance with nutrition.

E. Child Mental Health

Description: The Duluth Head Start Disabilities Coordinator will assist the
YWCA Early Childhood staff and parents to secure services of mental health
professionals and to develop a regular schedule of on-site mental health
consultations mvolving mental health professionals, YWCA Early Childhood
staff and parents and insure compliance with Head Start performance
standards. Parents of Duluth Head Start infants, toddlers and preschoolers will
be given the Ages and Stages questionnaire/Social Emotional (ASQSE) as an
interview, which will serve as a social /emotional screening.

Director

YWCA Early
Childhood Program
Director

-Duluth Head Start
Education
Coordinator

-Duluth Head Start
Director

-YWCA Early
Childhood Program
Director

-Duluth Head Start
Health Coordinator
-Duluth Head Start
Director

YWCA Early
Childhood Program
Director

-Duluth Head Start
Nutrition
Coordinator
-Duluth Head Start
Director

- YWCA  Early
Childhood Program
Director

-Duluth Head Start
Mental Health
Coordinator

-Druiuth Head Start
Mental Health
Consultant

Duluth Head Start
Director

- YWCA  Early
Childhood Program
Director
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F. Family Advocacy Responsibility:
Description: The Duluth Head Start Collaboration Teacher/Advocate with

support from the Duluth Head Start and YWCA Early Childhood staff will -Duluth Head Start

initiate family goal setting and will assist families in finding community Family Services

services to help them meet their needs and insure compliance with Head Start ~ Coordinator

performance standards. They will work with the childcare staff to facilitate -Duluth Head Start

monthly parent meetings, trainings, and communication and to secure a policy  Director

council representative, - YWCA  Early
Childhood Program
Director

YWCA EARLY CHILDHOOD CENTER RESPONSIBILITIES:

Description: YWCA Early Childhood Center will provide full-day, full-year care for Head Start and
Early Head Start eligible children. The actual number of Head Start and Early Head Start enrolled
children will be specified in the vearly Head Start State grant application and is variable based on
enrollment requirements. During the 2017-2018 grant period, we will serve 18 children through this
collaboration. The YWCA Early Childhood staff, with support from the and YWCA Early Childhood
Program Director, Duluth Head Start Collaboration Teacher/Advocate, Duluth Head Start Director
and Service Area Coordinators will be responsible to monitor and insure compliance with all Head
Start Performance Standards and other licensing regulations that apply. The YWCA Early Childhood
Program Director will directly supervise the YWCA Early Childhood staff.

S. PROGRAM DESIGN AND MANAGEMENT:

A. The Duluth Head Start Director and YWCA Early Childhood Program Director shall each be
responsible for the performance of their respective staffs. All staff members will foliow rules and
regulations of the Head Start performance standards and the Minnesota Department of Human
Services Rule 3 for Child Care Centers.

B. The Duluth Head Start Collaboration Teacher/Advocate and YWCA Early Childhood Program
Director, with assistance from the Duluth Head Start program staff, are responsible for compliance
with the facilities, materials and equipment Performance Standards.

C. The YWCA Early Childhood Program Director and Duluth Head Start Director will review this
agreement at the start of each academic year and make any modifications necessary, as agreed upon
by both parties.
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6. PROGRAM COORDINATION EXPECTATIONS

A. Meetings between the YWCA Early Childhood Program Director YWCA Site Manager and
Duluth Head Start Collaboration Teacher /Advocate will be held at least monthly to discuss
collaboration concerns, issues and progress and to insure clear communication between the two
parties.

B. The Duluth Head Start Coilaboration Teacher/Advocate will meet with each YWCA teacher once
each month for the purposes of supporting the Duluth Head Start and YWCA Early Childhood
program goals, objectives, and philosophy and mission statements, This support includes lesson
planning, individualization, assessment and best practices in early childhood education.

€. The Duluth Head Start Director, Service Area Coordinators and the YWCA Childcare
administrative staff will meet at least quarterly for the purposes of reviewing progress, solving joint
18sues and concerns in support of this collaboration.

D. Communication between YWCA Early Childhood staff and the Duluth Head Start staff will be
open and respectful. Problems and issues will be addressed in a constructive and inclusive manner.
Problems may be resolved at the center level with the Duluth Head Start Collaboration
Teacher/Advocate or YWCA Childhood Program Director mediating and guiding discussion.
Problems not resolved at the center fevel should be resolved by discussing them up the chain of
command. The next step would be to include either or both the Duluth Head Start Director and
YWCA Early Childhood Program Director and finally the Head Start Policy Council, Governing
Board and the YWCA Early Childhood Board of Directors.

7. EVALUATION AND PROGRAM IMPROVEMENTS

A. Annual Self-Assessment of the collaboration:  The Duluth Head Start Collaboration
Teacher/Advocate, with assistance from the Duluth Head Start Director and YWCA Early Childhood
Program Director and their respective staffs will formally solicit feedback from staff and parents
involved in the collaboration. This assessment will be conducted in January of each vear and will
include areas needing improvement, an improvement pian and follow-up to be shared with the Duluth
Head Start, YWCA Early Childhood Center staff, Duluth Head Start Policy Council and the YWCA
Board of Directors.

B. Annual Assessment of Partnership: The YWCA Early Childhood Program Director and the
Duluth Head Start Director will each solicit feedback from their management staffs about how the
partnership is functioning to the benefit of families and the Early Head Start/ Head Start and YWCA
Early Childhood Center programs.  Assessments and evaluations will be reviewed jointly,
Additionally, the financial impact of the partnership will be reviewed.
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9. TERMINATION OF AGREEMENT

This agreement shall remain in force and effect unless one of the parties requests a modification or

until one of the parties gives a thirty (30) day written notice of their intention to terminate the
agreement.

Made and entered into this ™3 day of N, P‘%{JW”){)M 2018

Melissa Hellevud-Stove Witliaga\Wlpud - $tow e

Printed Name Signature

YWCA Early Childhood Official CA Early Childhood Official
pAMaA o R Eo s %,%4_.

Printed Name
Duluth Head Start Director

il g @?@ﬂs elh

Printed Name Signature Y
ISD 769 ISD 709

90



PARTICIPATION AND ELIGIBILITY GUIDELINES

A. Eligible families must meet Head Start income guidelines and/or the state childcare subsidy
eligibility criteria for full-day childecare services.

B. Families are responsible for paying their required monthly family fee as per subsidy rules.

C. Families will retain their Head Start eligibility as specified by Head Start regulations.

D. Should a family lose their childcare subsidy or is soon to do so, the Duluth Head Start Teacher/

Advocate will offer assistance as needed fo help the child remain in childcare and the parent to regain

the subsidy. If this is not possible, the teacher/advocate will work with the parent to secure the best

possible placement for the child, including possible temporary enrollment in Duluth Head Start

Families in Transition services as per the availability of space.

E. Eligible children entering YWCA Early Childhood Center may be recruited for Early Head Start

and Head Start all year long and will be enrolled depending upon their eligibility and available

enrollment slots within the collaboration. Family participation may range from two full days a week

to five full days a week.

8. BUDGET

The following amounts have been budgeted to support this collaborative agreement. The
YWCA will invoice Duluth Head Start for charges in these categories. Invoices and or
reimbursement claims are expected to be submitted to Duluth Head Start on a monthly basis
and should include detailed accounting of all expenditures with supporting documentation.
Duiuth Head Start will reimburse the YWCA Childcare Center upon receipt of invaice.

Code-1303/1305 Contracted Services 7600,
Building 2000,
Maintenance/Equipment

Code-136602 Travel/Conference 1000.
Fees/Trainings.

Code- 1403 Classroom Supplies 2000,

Code-1430 Food 2000,

Total~ $14.000.

91



MEMORANDUM OF UNDERSTANDING
between
Foster Grandparent Program of NE MN & NW W1
' sponsoted by
Catholic Charities Bureau
1416 Cumming Avenue
Superior, W1 54880

and

Volunteer Station: Homecroft Elementary School hereinafter referred to as “Volunteer
Station”,

Address: 4784 Howard Gnesen Rd, Duluth, MN 55803
Telephone: 218-336-8865

Fax: 218-336-8869

E-mail: Thomas.cawcutt@isd709.org

Volunteer Station Director: Tom Cawcutt

Period Covered: September 1, 2018 — August 31, 2021

A, The Foster Grandparent Program of NE MN & NW WI, under the oversight of the
Corporation for National and Community Service, a Federal Government agency, and the

Foster Grandparent Program Community Advisory Group, hereinafter referred to as
“sponsor,” will;

L. Designate a staff member to serve as a liaison with the Volunteer Station:
NAME: Katie Mazur
TITLE:  Area Supervisor
PHONE: Office 715-394-5684

2. Recruit, interview, select, and enroll volunteers in the program:. The volunteers
will meet the Corporation criteria for enrollment in the program.

3. Unless otherwise specified herein, conduct and document a criminal history check
for all Foster Grandparents in accordance with the requirements established for a
National Service Criminal History Check by the Corporation for National and
Community Service.

4. Assign Foster Grandparents to serve children with special and/or exceptional
needs for a period of 15-40 hours per week with approval of the Foster
Grandparent Program Director in accordance with Program guidelines.

5. Provide accident and liability insurance coverage as required by the program.
6. Be responsible for the management and fiscal control of the progran,
Page 1 of §
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10.

11,

12.

13,

Provide orientation to volunteers and provide in-service training on an 0n-going
basis.

Provide orientation to Volunteer Station staff prior to placement of Foster
Grandparent(s).

Permit and encourage the Volunteer Station to screen Foster Grandparents
pursuant to established criteria of Volunteer Station.

Arrange for transportation of all Foster Grandparents to and from volunteer
station,

Arrange physical examinations for all Foster Grandparent’s, initially prior to
assignment, and annually thereafter.

Reserves the right to remove a Foster Grandparent site.
Assure that this project, when considered in its entirety, is accessible to persons

with mobility, hearing, vision, mental and cognitive impairments or addictions
and diseases.

B. The Volunteer Station will:

Page 2 of §

Certify they are a noni-profit agency or organization or public education
organization.

Designate the following staff member to serve as liaison with the Foster
Grandparent Program:

NAME: Tom Cawcutt
TITLE: Principal
PHONE: 218-336-8865 ext 2703

Develop and obtain the Sponsor’s approval, for each Foster Grandparent Program
volunteer, or a written Volunteer Position Description that identifies the role and
activities of the Foster Grandparent, The Volunteer Position Description will be
signed by the Volunteer Station and the volunteer and will be used to review the
Foster Grandparent’s services as well as the impact of the assignment on the
child’s development.

The Volunteer Station will not discriminate against Foster Grandparent volunteers
or in the operation of its program on the basis of race, color, national origix,
including individuals with limited English proficiency; sex; age; political
affiliation; religion; or on the basis of disability, if the volunteer is a qualified
individual with a disability.
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16.

11.

12,

13.

14.

15.
16.

17.

Page 3 of 5

Assure adequate health and safety provisions for the protection of volunteers and
will meet accessibility requirements or make reasonable accommodations for
those Foster Grandparents placed at the site with mobility, hearing, vision, mental
and cognitive impairments or addictions and disease.

Assign specific children with designated special or exceptional needs to each
volunteer,

Investigate incidents, accidents and injuries involving volunteers and notify the
Foster Grandparent Program on a timely basis.

Submit required completed paperwork to the Foster Grandparent Programona
timely basis, 1., individual Volunteer Assignment Plans prior to assignment, FG
Impact Evaluations, and FG Performance Evaluation forms.

Designate space for use by volunteers in their activities with their assigned
children, and for project-related activities.

Provide site-specific orientation and training to the volunteers.

Ensure that any screening processes required of other volunteers at the station are
required for the Foster Grandparent volunteers.

Provide confidentiality training for all Foster Grandparents in accordance with
station policies and procedures. (i.e. school districts will provide confidentiality
training in accordance with State Education laws, rules and regulations, Federal
Regulations and statutes, including the Buckley and Hatch Amendments.)

Inform the Area Supervisor and/or Program Director if and when problems should
start to arise with a volunteer or a volunteer is injured while serving.

Ensure that Foster Grandparents serve in a volunteer capacity. The Station will
verify that Foster Grandparents will neither: displace nor replace paid or
contracted employees, relieve staff of their routine duties or serve as the primary
instructor or supervisor for children’s activities.

Exclude Foster Grandparents as supervising adults when calculating state-
mandated adult-to-child ratios.

Supervise Foster Grandparents at all times while they are performing as
volunteers and not leave the Foster Grandparent alone with children.

Have the right to request the sponsor to reassign a volunteer.
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18.

19.

20.

21

22.

23,

4.

Provide cash contribution of $300 (includes $175 Station Contribution) annually
per Foster Grandparent per volunteer, Doror verifies Junds are not from other
federal sources unless authorized under law.

Provide a daily mea! for volunteers at $4 per meal each day when available,
Donor verifies funds are not from other federal sources ynless authorized under
law. *Please fill in value of meal. If not able to provide meal, leave blank.

Provide daily transportation for voluntecrs at SNONE each day when available.
Donor verifies funds are not from other federal sources unless authorized under
law. *Please fill in value of ride. If not able to provide ride, leave blank,

Implement Programming for Impact at the volunteer placement site(s), as
described in the attached Addendum, in order to assist the Fogter Grandparent

Program in evaluating the impact Foster Grandparents have on the children served
and the community.

Petiodically review each child’s continuing need for a Foster Grandparent and
¥ g Y

recommend phase-out or reassignment of the assigned Foster Grandparent, as
necessary.

Provide as an addendunt to this MOU, a listing of all sites, other than private
homes, where Foster Grandparents will serve through the Volunteer Station and

the number of volunteers placed at each sit :»::iﬁﬁ:?ﬁ!?mtes&v@hewwi&he-m
adéiﬁnnﬂimmﬁwth%%mmenﬁt&-wy O

Maintain the programs and activities to which Foster Grandparent volunteers are
assigned accessible to persons with disabilities and provide reasonable

accommodation to allow persons with disabilities to participate in programs and
activities.

C. The Foster Grandparent Program of NE MN & NW WI and Catholic Charities
Bureay, in conjunction with the Volunteer Station will:

1

Page 4 of 5

Recognize the Foster Grandparents for their volunteer service.

Assist with resources for monthly in-service trainings.

Work together to assign a projected one (1) Foster Grandparent(s) for 15-49 hours
per week to serve projected 30 (thirty) children each.

Work together in developing appropriate activities for Foster Grandparents to
carry out with their assigned children,

95



5. Work together to supervise Foster Grandparents in their activities. This
supervision will be accomplished by the Area Supervisor and the person directly
supervising the Foster Grandparent at the volunteer site.

6. Provide all reasonable resources and make every effort to ensure the success o
the Foster Grandparent Program.

D, This agreement may be amended at any time with mutual consent of both parties. [t must
be reviewed and renegotiated at least every three years.

E. Either party may terminate this agreement on 15 days written notice to the address listed
below.

Foster Grandparent Prégrjam

By: . ' .
Printed Name: Kdte Jacobsgﬂ/

Title; Director

Address: Foster Grandparent Program

Catholic Charities Bureau
1416 Cumming Avenue, Ste 2C
Superior, WI 54880

Date: (’]/I f !! &)

Volunteer Station

Signature:
Printed Name: Tom Cawcult
Title: Principal, Homecroft Elementary School

Address: 4784 Howard Gnesen Rd
Duluth, MN 35803

Date: 09/05/18

Signature; B

Printed Name: William Gronseth

Title: Superintendent, Duluth Public Schools, ISD #709
Date: 7 &

Page 5 of 5
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MEMORANDUM OF UNDERSTANDING
between
Foster Grandparent Program of NE MN & NW WI
' sponsored by
Catholic Charities Burcau N
1416 Cumming Avenue
Superior, W] 54880

and

Volunieer Station: /«kf,:u ///g )‘ﬂ //«r (s MM}{,/;/ /M /

Hereinafter referred to as “Volunteer Station”™.

veaiad Bue s Dt ;.:f:fi,_ PN By

Address: V7RO

Telephone: &7 40
Femaily et i

VOII}IILCCI’SL&UOZ} DITCCEOT J N f"‘: e Agc?t”"‘i , f e e S /
-4 i

Period Covered: ' September 1, 2018 — August 31, 2021

A, The Foster Grandparent Program of NE MN & NW W1, under the oversight of the
Corporation for National and Community Service, a Federal Government agency, and the
l oster Gr andpal ent Program Community Advisory Group, hereinafter referred to as
“sponsor,” will:

L. Designate a staff member (o serve as a liaison with the Volunteer Station:
NAME: Katie Mazur
TITLE: Areca Supervisor
PHONE: QOffice 715-394-5684

2. Recruit, interview, select, and enroll volunteers in the program, The volunteers
will meet the Corporation criteria for enroilment in the program.

3. Unless otherwise specified herein, conduct and document a criminal history check
for ali Foster Grandparents in accordance with the requirements established for a
National Service Criminal History Check by the Corporation for National and
Community Service.

4, Assign Foster Grandparents to serve children with special and/or exceptional
needs for a period of 15-44 hours per week with approval of the Foster
Grandparent Program Director in accordance with Program guidelines.

5. Provide accident and liability insurance coverage as required by the program.
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6.

10.

11.

12.

13.

Be responsible for the management and fiscal control of the program.

Provide orientation to volunteers and provide in-service training on an on-going
basis.

Provide orientation to Volunteer Station staff prior to placement of Foster
Grandparent(s).

Permil and encourage the Volunteer Station to screen Foster Grandparents
pursuant to established criteria of Volunteer Station.

Arrange for transportation of all Foster Grandparents to and from volunteer
station,

Arrange physical examinations for all Foster Grandparent’s, initially prior to
assignment, and annually thereafter,

Reserves the right to remove a Foster Grandparent site.
Assure that this project, when considered in its entirety, is accessible to persons

with mobility, hearing, vision, mental and cognitive impairments or addictions
and diseases.

B. The Volunteer Station will;

Certify they are a non-profit agency or organization or public education
organization.

the Foster.

e v ﬁ{ wm e f

PHONE: R 14 - F36- 400 x 3¢/

Develop and obtain the Sponsor’s approval, for each Foster Grandparent Program
volunteer, or a written Volunteer Position Description that identifies the role and
activities of the Foster Grandparent. The Volunteer Position Description will be
signed by the Volunteer Station and the volunteer and will be used to review the
Foster Grandparent’s services as well as the impact of the assignment on the
child’s development. '

The Volunteer Station will not discriminate against Foster Grandparent volunteers
or in the operation of its program on the basis of race, color, national origin,
including individuals with limited English proficiency; sex; age; politicat
affiliation; religion; or on the basis of disability, if the volunteer is a qualified
individual with a disability.
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10.

12.

13,

14.

is.

i7.

Assure adequate health and safety provisions for the protection of volunteers and
will meet accessibility requirements or make reasonable accommodations for
those Foster Grandparents placed at the site with mobility, hearing, vision, mental
and cognitive impairments or addictions and disease.

Assign specific children with designated special or exceptional needs to each
volunteer.

Investigate incidents, accidents and injuries involving volunteers and notify the
Foster Grandparent Program on a timely basis.

Submit required completed paperwork to the Foster Grandparent Program on a
timely basis, i.e., individual Volunteer Assignment Plans prior to assignment, FG
Imopact Evaiuations, and FG Performance Evaluation forms.

Designate space for use by volunteers in their activities with their assigned
children, and for project-related activities.

Provide site-specific orientation and training to the volunteers.

Ensure that any screening processes required of other volunteers at the station are
required for the Foster Grandparent volunteers.

Provide confidentiality training for all Foster Grandparents in accordance with
station policies and procedures. {i.e. school districts will provide confidentiality
training inn accordance with State Hducation laws, rules and regulations, Federal
Regulations and statutes, including the Buckley and Hatch Amendments.)

Inform the Area Supervisor and/or Program Director if and when problems should
start to anise with a volunteer or a volunteer is injured while serving.

Ensure that Foster Grandparents serve in a volunteer capacity, The Station will
verify that Foster Grandparents will neither: displace nor replace paid or
contracted employees, relieve stafl of their routine duties or serve as the primary
instructor or supervisor for children’s activities.

Exclude Foster Grandparents as supervising adults when calculating state-
mandated adult-to-child ratios.

Supervise Foster Grandparents at all times while they are performing as
volunteers and not leave the Foster Grandparent alone with children.

Have the right to request the sponsor o reassign a volunteer.
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19,

20.

22

23,

24,

 (ohon bntnbyhen)
Provide cash contribution of $ i’l% annually per Foster Grandparent per

volunteer. Donor verifies funds are not from other federal sources unless
authorized under law.

Provide a daily
available. Donor verifies funa
authorized underlaw. *Please il
leave blank:

Provide daily transportation for volunteers at $ each day when available.
Donor verifies funds are not from other federal sources unless authovized under
law. *Please fill in value of ride, If not able to provide ride, leave blank,

Implement Programming for Impact at the volunteer placement site(s), as
described in the attached Addendum, in order to assist the Foster Grandparent
Program in evaluating the impact Foster Grandparents have on the children served
and the community.

Periodically review each child’s continuing need for a Foster Grandparent and
recommend phase-out or reassignment of the assigned Foster Grandparent, as
necessary.

Provide as an addendum to this MOU, a listing of all sites, other than private
homes, where Foster Grandparents will serve through the Volunteer Station and
the number of volunteers placed at each site.

Maintain the programs and activities to which Foster Grandparent volunteers are
assigned accessible to persons with disabilities and provide reasonable
accommodation to allow persons with disabilities to participate in programs and
activities.

The Foster Grandparent Program of NE MN & NW W1 and Catholic Charities Bureau,
in conjunction with the Volunteer Station will:

- Work fogether to assign aprojected . | = Fost

Recognize the Foster Grandparents for their volunteer service.

Assist with resources for monthly in-service trainings.

per week to serve projected g~ childreneach:

Work together in developing appropriate activities for Foster Grandparents to
carry out with their assigned children.
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5. Work together to supervise Foster Grandparents in their activities. This
supervision will be accomplished by the Area Supervisor and the person directly
supervising the Foster Grandparent at the volunteer site.

6. Provide all reasonable resources and make every effort to ensure the success to
the Foster Grandparent Program,

D. This agreement may be amended at any time with mutual consent of both parties. It must
be reviewed and renegotiated at least every three years.

E. Either party may terminate this agreement on 15 days written notice to the address listed
below. :

Foster Grandparent Program

By:

Printed Name: Kate jacobson

Title; Director

Address: Foster Grandparent Prograin
Catholic Charities Bureau
1416 Cumming Avenue, Ste 2C
Superior, WI 54880

Date:

Volunteer Station

By:

. / T T et AR e
Printed Name: s aiie s o f‘f;,*,. 150, A"

Title: f"’ o .4(2 2 / 5

Address: 7z /’&/ [ )Zm/ /{Jw"
!9“ I / mﬂ/

Date (7/2//%/
»{“ ": w@f,@//f/?zﬂg/ /@/@’// ¢

Wllham Gronseth
Superintendent
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| DANCING
CLASSROOMS

Heart of Dance School Agreemient for Dancing Classrooms: 5" Grade

Dancing Classronms (D) 15 managed in the state of Minneiota by Heartof Dance, a Minnesota nonprafii organization,
Heart of Dance teaders know thar in adidition t being sducators, you are oflen also patent figures and conzhes for
students we feach and therefore important parmers who alfow s to deliver the program to the best of our ability, ’Fcf
bavie 2 successfid residaney, Fleart of Dadoe: must work i true pertnership with school communities. W autlins this

wiskirig refationship befow.

Henr? of Dance sgrees to provide the fotlowing os part of eer Dancing Classrooms residesey:
= ATegching Actist rained in the Dancing Classropms Syltabus.

® A Liisen to enswre thig your residency gous smbothly and 10 ensure the highest quality and customer
#"fo conduet.all residencies with the Dulaine Method g5 the guiding phiioaophy.

¢ Ballroont dance instrection i seven ballroom dance styfes &nd some addiional ihe dances,

* Puncwal arrival tour vesideneles dressed Iy ehopant fashion,

* Working parmership-with cassroom teschers 1 #ﬁgn cusricelung connections with gveralf scademic 1
* A yideo lesson tha hightights examples of the syllabus dances in & professional and social context.

* A professibnat dancer “buddy" for each classroom to mode! for stadents e dances thoy wre learning,
* Planning and organizative {in collaboration wim:t'h'e schoot) for the Culminating Bves,

= Planning and pecommendations forthe Colors of the Ruinbow Tesm Mateh/Bxhibition for those sehion

A invoice to the schost for the Dancing Classraoms residency by Septernber 12, 2018 Hr Fult semet

gonls.

applicable).

Eoveell Elementary School, Duluith, agrees to the foltawing in suppnrt of the Dancing € lassroome resideney:
* Fo have all Classroom Teachors present and participatingiiancing for the duration of ihe period.

* To communicate with parents prior o beginning and at end.of 1 residency.
® To support the DO Teaching Artist in delivering the Dulsine Method philosophy, including aseisting in ¢lagsroom managemiont mad
helping protect the safi spacs wu create. Fo commit 10 the pre-set schedale ot least ane witmth prior o Orientation, Where

changes caniol be aveided, timely communication: with the DO Ligison w ensure that sl residency dates can be rescheduled snd
aot vesult in forfefture.

* To provide sefe, adéquate space (hat is nomtratiicked & non-shated and &8 secured/reserved on each class date,

" To begin and end classes on time so thit wo have e Tull period 10 Conduot & losson. Iy sitentions whore stdenty wre comniny o
multiple: Glassrooins, GESignating a poinl PLTSON 10 CRsane that evaryone arrives for escort position entrance.

® To provide n working steree, hoom box or other relisble method 10 phsy rHgsit.

# To work in partnersiip with DO Teaning Artist o distribute/colept surriceliny connections and align themn with overall academic

® Vo give input a6 necessary 1o the DC ‘Feeching Artist regarding the Cuiminating fvens,

@ To ponfer with the DC Teaching Artist on recommendations for ihe Colors of the Raisbow Team Matoh/Exhibition {where

* To designate a point person or “coack” for the Team Max{:hiﬁxhihitipn feam 16 handle logistics, prasticing, ste. (where applicablc).

® To pay Hewrt of Dance at the yate of £2,000 pur classroom taught for twa ehassrooms for atofal 6f $4,000, Payment shall be made
otie-half on September 10, 2018 and one-half within thirty days of stert o resideney.

Bututh

Henwnifer Lerva, Priccipsl, LoweR Elementary School,

Ember Reiehgott Junge, Hear? of Danse € o-Presiaent

pard approved

,,’ Ghst~— a%:@* ﬁffM %}""?P&

el = Y oes
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AGREEMENT

THIS AGREEMENT, made and entered into this 12 day of September, 2018, by and between
Independent Schoo!l District #7089, & public corporation, hereinafter cailed District, and Cloguet Transit,
an Independent contractor, hereinafier cailed Contractor:

THE PURPOSE OF THE AGREEMENT is to set ouf the terms and conditions whereby Contractor
will provide programs or services for the District at the times and locations set forth in this Agreement,

The terms and conditions of this Agreement are as follows:  (insert or atiach as appropriate)

1. Dates of Service. This Agreement shall be deerned o be effective as of September 19, 2018, and shall
remain in effect until June 6, 2019, unless terminated earlier as provided for hersin, or unless and until all
obligations set forth in this Agreement have been satisfactorily fulfilled, whichever oceurs First.

2. Performance, Moming Transportation Services for  Cloguet resident open enrplled at Denjeld High
Sehool.

3. Background Check. (applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check payabie
to the District in an amount equal to the actual cost of conducting a criminal history background check on
all of its employees assigned to the program.  Contractor is precluded from performance of contract until

the results of the eriminal background check(s) are on file.

4. Reimbursement, In consideration of the performance of Contractor of its obligations pursuant o this
Agresment, District hereby agrees to reimburse Conractor for its servicez and expenses in performing
said obligations up w a sum not to exceed $144.50/dav up to $23.409.00. Contractor is reuuired by
Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer Identification Number (TIN) used
in the enforcement of Federal end State tax laws. The TIN will be available to Federal and State tax
authorities and State personnel ittvolved in the payment of State obligations, This Agreement will not be

zpproved unless TIN is provided.
5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shell be made by the District within 30 days of subwmission of a proper invoice by
the Contractor;

b, Any other terms of payment in the performance of services are incorporated by reference i
this Agreement,

6. FPropriety of Expenses, The fact that the District has reimbursed Contractor for any expense glaimed
by Contractor shall not preclude District from questioning the propriety of any such item. District
reserves the right o offset any overpayment or disallowanes of any item or items at any time under this
Agreement by reducing future payments to Contractor, This clause shall not be construed to bar any other
legal remedies District may have to recover funds expended by Contractor for disallowed costs,

7. Ownership of Materials, The District reserves the rights to reproduce the programming i any
fashion, or apprepriate the contents of the programming, or any portion thereof, to its own use for any and

Pege T af'3 Last Updated: 06/20/2018
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all programs, forms and other materials that Contractar has provided, prepared, or utilized in performance
of the terms of this Agreement.

8. Independent Contractor. Both the District and Confractor agree that they will act as an independent
contractor in the performance of its duties under this Agreement. Nothing contained in this Agreement
shiall be construed as in any manner creating a relationship of joint venture between the parties, which
shall remain independent confractors with respect to all actions performed pursuant to this Agreoment.

Accordingly, Contractor shall be responsible for payment of all taxes, Including Federal, State, and losal
taxes, erising out of Contractor’s activities in accordance with this Agreement, including by way of
illustration, but not limited to, Federal and State income tax, Social Security tax, Unemployment

[nsurance taxes, workers compensations, and any other taxes or
business loense fees as required,

$. Indemnity and delense of the District. Contractor hereby agrees to defend, indemnify and hold the
District harmless from all claims relating to its work pursuant to this Agreement,

in the event that Contractor breaches iiz obligation to defend, indemnify and hold the District harmless,
then in addition fo ifs other demages the District shall be entitled o recover its atterney's fees and costs

and dishursements incurred in enforcing this Agreement.

10. Notices. All notices {o be given by Contractor to District shall be deemed to have been given by
depositing the sams, in writing ir: the United States Mail: ISI 709, Duluth Public Schocls,
Attn TaCHe  Lnld 215 North 1* Avenue Bast, Dulutn, MM §5802,

All notices to be given by District to Contractor shall be deemed to have been given by depositing the
same {1 writing in the United States Mail to (mailing address with zip) 1203 Avenue B B
Cloquet, MIN 35720 .

1. Assignment. Contractor shall not in any way assign or travisfer any of its rights, interesis or
obligations under this Agreement in any way whatsoever without the prior written approval of the

District,

2. Modification or Amendment. No amendiment, change or modification of this Agreement shall be
valid unless in writing signed by the parties’ herato.

12

13. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is made in
the State of Minnesota and shall be construed and inferpreted in accordance with the laws of the State of

Minnesota,
i4. Enfire Agreement, This Agreement contains the entire understanding of the parties hereto with

respect to the subject matter hereof and shall not be changed or otherwise altered except by written
agreement of the parties.

15, Cancellation. Either party shall have the right to terminate this Agreement, without cause, upon (30)
deys written notice to the other party as provided for in this Agreement.

Page 2 of3 Last Updated: 0672072012
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16. Data Practices. Conmactor further understands and agrees that it shall be bound by the Minnesota
Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to “data on individuals™; as
defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses, crestes or disseminates

pursuant o this Agreement,

7. Insurance. {If applicable) Contractor shall not commence work under the contract until they have
obtained all the insurance described below and Duluth Public Schools has approved such insurance.
Contractor shall maintain such insurance in foree and effect throughout the lerm of the contract.

Contractor is required to maintain and furnish satisfactory svidence of the following insurance policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation insnrance for all
its employees and, in case any work is subcontracted, Contractor will require the subcontractot to provide
Workers' Compensation insurance in sccordance with the statutory requirements of the State of
Minnssota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from claims
for damages for bodily injury, including sickness or disease, death, and for care and Yoss of services s
well as claims for property damage, ivcluding loss of use which may arise from operations under the
Contract whether the operations are by the contractor or subcontractor or by aayane directly or indirectly

employed ynder the contragt,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the partics hereto have caused this Agreement to be executed by their
duly authorized officers as of the day and year first above written.

:%:7}{;% 7 “‘“Mj;%”'"“"’ / Ll 13 RN /ZJ@ / Dol

Daté

CO@-@S@? e L % ' SSN/Tax ID Number 7
W Gots -8

Program Director Date

Please note: Al signatures must be obtained AND the following must be completed by Program Director
before submission to the CFO for review and Approval, This contract is funded by the following budget

(include full 16 digit code):

73 | 260 £9(34] 423 |08 | 136ppE

XX %W oo | Lxxx | oo /Clé///od

CFO/Executive Director of Business Services/Superintendent of Schoals Date
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AGREEMENT

THIS AGREEMENT, made and entered into this [2th day of September, 2018, by and between
Independent School Distriot #709, & public corporation, hereinafier called District, and Cloquet Trarsit,
an independent coniractor, hereinefter called Contractor,

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby Contractor
will provide programs or services for the Distvict at the times and locations set forth in this Agrecment.

The terms and conditions of this Agreement are as follows:  (fnserf or attach as appropriale)

L. Drates of Serviee. This Agreement shall he deemed to be effective as of September 19, 2018, and shall
remain in effect until Jung 6, 2019, unless terminated earlier as provided for herein, or unless and until all
obligations set forth in this Agreement have been satisfactorily fulfilled, whichever oecurs first,

2. Performance, Afiernoon Transportation Services for a Cloguet resident open enrolled at Denfeld
High School,

3. Background Check. (applies to contractors worfing independent with students)

Contractor must provide an executed criminal history consent form and a money order or check payable
lo the District in an amount equal to the actual cost of conducting a criminal history background check on
all of its employees assigned to the program.  Contractor is precluded from performance of contract until

the resuits of the criminal background check(s) are on file,

4. Relmiwrsement. In consideration of the performance of Contractor of its obligations pursuant to this
Agreement, District hereby agrees to reimburse Contractor for its services and expenses in performing
said obligations up fo a sum not to exceed $35/day up to $5,670. Contractor is required by Minnesota
Statutes, Section 270.66, subd. 3, to provide thew Taxpaver ldentification Number {TI) used in the
enforcement of Federal and State tax laws. The TIN will be available to Federal and State tax authorities
and State personnel involved in the payment of State obligations, This Agresment will not be approved

unless TIN is provided,

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper invoice by
the Contractor;

b, Any other terms of payment in the performance of services are incorporated by reference in
this Agrecment,

6. Propriety of Expenses, The fact that the Digtriot has reimbursed Contrastor for any expense claimed
by Contactor shall not preclude District from questioning the propriety of any such iem., District
reserves the right to offset any cverpayment or disallowance of any item or items at any time under this
Agreement by reducing future payments to Contractor, This clause shall not be construed to bar any other
legal remedies District may have to recover funds expended by Contractor for disallowed costs.

7. Ownership of Materials. The Disirict reserves the vights to reproduce the programming it any
fashion, or appropriate the contents of the programming, or eny portion thereof, to its own use for any and
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all programs, forms and other materials thet Contractor has provided, prepared, or utilized in performance
of the terms of this Agreement,

8. Independent Contractor. Both the District and Confractor agree that they will act ag an independent
contractor in the performance of its duties under this Agreement, Nothing contained in this Agreement
shail be construed as in any manner creating a relationship of joint venture between the parties, which
shall remain independent contractors with respect to all actions performed pursuant to this Agresment,

Accordingly, Contractor shal! be responsible for payment of all taxes, including Federal, State, and local

taxes, ariging out of Confractor’s activities in accordance with this Agreement, including by way of

Hlustration, but not limited to, Federal and State income tax, Social Security tax, Unemployment
Insurance taxes, workers compensetions, and any other taxes or
business license fees ag required,

9. Indemnity and defense of the District, Contracior hereby agrees to defend, indemnify and hold the
District harmless from all claims relating to its work pursuant to this Agresment,

In the cvent that Contractor breaches its obligation 1o defend, indemmnify and hold the District harmless,
then in addition to its other damages the District shall be gntitled to recover ifs sttornsy’s fees and costs
and disbursements incurred in enforedng this Apreement.

10. Notices. All notices to be given by Contractor to District shall be deemed 1 have been given by
depositing the same in wrjtmg in the United States Mail: ISD 709, Duluth Public Schools,
Atm: Tocki® o 215 North [* Averne East, Duluti, MN 55802,

All notices to be given by Distict to Contractor shall be deemed to have besn given by depositing the
same in writing in the United States Mail to (mailing address with zip) 1203 Avenue R E.

Cloguet, MN 55720

L. Assignment.  Contractor shail not in any way assign or transfer any of its vights, interests or
cbligations under this Agreement in any way whatsoover without the prior written approval of the

District,

l2. Modification or Amendment. No amendment, change or modification of this Apgreement shall be
valid ynless in writing signed by the parties’ hereto,

13. Governing Laws. This Agrecment, together with all its paragraphs, torms and provisions is made in
the State of Minnesots and shall be construed and interpreted in accordance with the laws of the State of

Minnesota,

14. Entire Agreement. This Agreemen| containg the entire understanding of the parties hereto with
respect to the subject matter hereof and shall not be changed or otherwise altered except by written

agrecment of the parties.

15, Canceliation, Hither party shall have the right to terminate this Agreement, without cause, upon (30)
days written notice to the other party as provided for in thig Agreement.
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16, Data Practices. Contractor further understands and agrees that it shall be bound by {he Minnesota
Government Data Praciices Act (Minnesota Statutes 13.03-13,04) with respect to “data on individuals®; as
defined in 13.02, subd, 5 of that Statute) which it collects, receives, stores, uses, creates or disseminates

pursyant to this Agresment,

17. Insurvance. (If applicable) Contractor shall not commence work under the contract unéil they have
obtained all the inswrance described below and Duluth Public Schools has approved such insurance,
Centractor shall maintain such insurance in force and effect throughout the term of the contract.

Coniractor is required to maintain and farnish satisfactary evidence of the fliowing insurance policies:

Workers” Compensation Insurance: Confracior must provide Worker's Compensatiot insurance for al]
its employees and, in case any work is subcontracied, Contractor will require the subcontractor to provide
Waorkers® Compensation insurance in accordance with the statutary requirsmenis of the State of

Minnesots inciuding Coverage B, Employer's Liability,

Commercial General Liability: Contractor is required to maintain insurance protecting it from claims
for damages for bodily injury, including sickness or disease, death, and for care and loss of services as

well as clatms for property damage, including loss of use which may arise from operations under the .
Coentract whether the operations are by the contractor or subcontractor or by anyone directly or indirectly

employed under the contract,

AS EVIDENCE OF THEIR ASSENT TQO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have cansed this Agreement to be executed by their
duly authorized officers as of the day and year first above written,

Q%?)?‘»“‘?}/\?é{(m P f-f[/ - 13305 29 9/})@:/ e
Contrac@iym to o ‘ % SSN/Tax ID Number Date
Yzl /%/ : G ~/5- 215

Program Direclor Drate

Please note; All signatures must be obtained AND the following musy be completed by Program Director
before submission to the CFO for review and Approval. This contract is funded by the following budget

{include full 16 digit code);

O3 | Fed (D3 %a | e | 36000
XX | oy wﬂ LXK

| T2/ (5
CF@@(&:L}We/érect&/@f Business Services/Superintendent of Schools _—f)é/
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Contract between Duluth Public Schools
And
Emily Engsl
THIS CONTRACT, entered into this August 24th, 2018 by and between Duluth Public Schools
thereinafter referred to as BISTRICT), and Emily Engel (hereinafter referred to as
CONSULTANT).

NOW THEREFORE, the parties hereto agree as follows:

1. Consuttant shall perform the fofllowing tasks: Deaf Hard of Hearing Interpreter for Special
Education as needed.

2. Consideration and Conditions of Payment

a.  Inconsideration for services provided under the terms of this contract, DISTRICT shali pay
CONSULTANT per unit rate at the rate of $45 par hour. This contract for consultant
services shall chserve a 48 business hour canceffation policy whereas services that are
canceled 48 hours or more before the service date will not be billed. The CONSULTANT
requires & two hour minimum (appearance fee). Also there will be a 10% differential for nights
and weekends. Payments shall be made upon presentation of an invoice within 30 days of date
of invoice. Totat value of this contract shait not exceed $6,000

3. Term
This contract shall become effective on August 24th 2018 and shall remain in
effect untif June 9, 2019. This contract may be cancelled prior to said
termination date by efther of the pariies hereto, upon thirty {30) days written
notice and without showing cause.

4. Under this Contract the CONSULTANT is an independent contractor and is net an agent or
an employee of the DISTRICT, CONSULTANT shall have no claim against the DISTRICT for
vacation pay, sick leave, ratirement benefits, social security, worker’s compensation benefits,
health or disability benefits, unemployment insurance, or emplovee benefits of any kind, the
CONSULTANT shall be respansible for paying all taxes.

5. Nochanges may be made in the terms or conditions of thig contract, except by the mutual,
written consent of the parties hersto.

6. A.?f services provided under this contract shali be performed to the DISTRICT, In the event
that this oor}tract IS canceled n date specified in clause 3, CONSULTANT
shall be entitled to ‘ rata basis, for work or services satisfactorily

performed.
' onsuéants Signature ate _K

%z 78

District's Représentative Representative's Signature Date




No Cost Contracts Signed
September 2018

For your information, the Superintendent or the Executive Director of Business Services has
signed the following no cost contracts during the month of September 2018:

Name Source Description

Western Lake Superior Habitat . Carpentry Program course; experience for
i Curriculum

for Humanity students

MN State High School League A

_ Region 7AA Denfeld Facilities use agreement

MN State High School League -

_ Region 7AA East Facilities use agreement

Second Harvest Northern Lakes | Families in Participation in the BackPack Program

Food Bank Transition (multiple sites)

Grand Canyon University

Special Services

MOU
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Region TAA Facilities Use Agreement —2018-2019

This Agreement is entered into on this 18" day of September, 2018, (Date) by and between Minnesota
State High Schoo! League and Region 7AA (Region), and Denfeld High School (Host School).
The term of this agreement is August 1, 2018 through July 31, 2019.

WHEREAS, Region conducts playoff contests in various interscholastic athletic and arts activities and
Host wishes to conduct and administer such contests.

NOW, THEREFORE, in consideration for the promises contained herein and other good and valuable
consideration, the sufficiency of which is hereby acknowledged, the parties agree as follows:

L. When applicable, Host agrees 1o provide reasonable and necessary facilities (the “Facilities™) to conduct
Region contests at a date, time, and location to be determined once sub-section/section contest sites are
determined. A specific contest facilities agreement shall be executed as soon as reasonably possible after sub-
seclion/section contests sites are determined based on the usual and customary practice regarding fees,
including but not limited to information from the Region “ R “Tournament Report Form. Host is responsible to
comply with all federal, state, and local laws and regulations, including those relating to public health, safety,
and welfare.

2. Host understands and acknowledges that during Region contests the Facilities are to be used exclusively
for Region contests and are not to be shared with other events, Host agrees to comply with ali MSHSL and
Region bylaws, policies, and guidelines, including but not limited to those relating to media credentials, ticket
pricing, passes, program/merchandise sales, televising, videotaping, audiotaping, web streaming, and any other
electronic recording. MSHSL and Region reserves and retains the exclusive rights to any and all advertising,
copyright, broadcast and other similar or related rights to the contests.

3. When applicable, Region shall be responsible for obtaining and compensating game officials and the
tournament director/manager for the contest.

4. Subject to Paragraph 3, Host shall provide, manage, pay, and supervise all other personnel reasonably
necessary to safely and properly conduct the contest, including for iliustrative purposes only, ticket
sellers/takers, announcers, concession workers, statisticians, time-clock/scoreboard operators, security
personnel, custodial workers, and others deemed necessary to safely and properly conduct the contest. Host
shall be solely responsible for compliance with all laws and regulations regarding payment for the labor and/or
services of individuals hired by Host as part of its management responsibilities, including without limitation,
compliance with IRS and Minnesota Department of Revenue regulations regarding income tax, FICA and other
withholdings, the issuance of tax reports, and any and all other applicable federal, state, and local laws and
regulations.

5. This Agreement cannot be transferred or assigned by Host to any other party without the express written
consent of the Region.

6. Host agrees to indemnify, defend and hold harmiess Region and its officers, agents, emplovees, board
members, contractors, and volunteers from and against any and all claims, damages or allegations arising from
or relating to this Facilities Use Agreement except for claims that arise from the gross negligence or intentional
misconduct of Region or its agents. Region agrees to indemnify, defend and hold harmiless Host and its officers,

agents, employees, board members, contractors, and voiunteers from and against any and all claims, damages or
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allegations arising from or relating to this Facilities Use Agreement except for claims that arise from the gross
negligence or intentional misconduct of Host or its agents.

7. Region may terminate this agreement immediately at any time it reasonably determines the Facilities are
not adequate, safe, or otherwise suitable for the contests. Region may terminate this agreement by written notice

if Host materially breaches this Agreement and such breach has not been cured within five (5) days of written
notification. '

8. This Agreement constitutes the entire agreement between the parties and supersedes any and all prior
agreements or discussions. No changes to this Agreement will be valid or enforceable unless in writing and

signed by all parties. The undersigned warrants and represents that he/she is authorized to enter into this
agreement for and on behalf of Host.

9. The parties understand and agree that the invalidity or partial invalidity of any portion of this Agreement
shall not invalidate the remainder of it, and the remainder shall remain in full force and effect. This Agreement
Is to be interpreted and enforced in accordance with the laws of the State of Minnesota.

10. This agreement will terminate on July 31, 2019.

This agreement is signed by the member school designee acting on the authority of the local school board.
School Name Dehw L\Wél'\, gd’(@ml
Authorized Signer Name / é //(4/ : M

tide Wiliem oy DVhSM’e\‘ Cuper‘m}ew?fm%
i
Date ?’// 7/(‘(

MSHSE Region TAA

Authorized Signer Name  Douglas L. Maclver

Title Executive Secretary/Treasurer o
Date
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Region 7AA Facilities Use Agreement — 2018-2019

This Agreement is entered into on this 18" day of September, 2018, (Date) by and between Minnesota
State High School League and Region 7AA (Region), and Duluth East High School (Host School).
The term of this agreement is August 1, 2018 through July 31, 2019,

WHEREAS, Region conducts playoff contests in various interscholastic athletic and arts activities and
Host wishes to conduct and administer such contests.

NOW, THEREFORE, in consideration for the promises contained herein and other good and valuable
consideration, the sufficiency of which is hereby acknowled ged, the parties agree as follows:

1. When applicable, Host agrees to provide reasonable and necessary facilities (the “Facilities”) to conduct
Region contests at a date, time, and location to be determined once sub-section/section contest sites are
determined. A specific contest facilities agreement shall be executed as soon as reasonably possible after sub-
section/section contests sites are determined based on the usual and customary practice regarding fees,
including but not limited to information from the Region “_MA*“Tournament Report Form. Host is responsible to
comply with all federal, state, and local laws and regulations, including those relating to public health, safety,
and welfare.

2. Host understands and acknowledges that during Region contests the Facilities are to be used exclusively
for Region contests and are not 1o be shared with other events. Host agrees to comply with all MSHSL and
Region bylaws, policies, and guidelines, including but not limited to those relating to media credentiais, ticket
pricing, passes, program/merchandise sales, televising, videotaping, audiotaping, web streaming, and any other
electronic recording. MSHSL and Region reserves and retains the exclusive rights to any and all advertising,
copyright, broadcast and other similar or related rights to the contests.

3. When applicable, Region shall be responsible for oblaning and compensating game officials and the
tournament director/manager for the contest,

4. Subject to Paragraph 3, Host shall provide, manage, pay, and supervise all other personnel reasonably
necessary to safely and properly conduct the contest, including for illustrative purposes only, ticket
sellers/takers, announcers, concession workers, statisticians, time-clock/scoreboard operators, security
personnel, custodial workers, and others deemed necessary to safely and properly conduct the contest. Host
shall be solely responsible for compliance with all laws and regulations regarding payment for the labor and/or
services of individuals hired by Host as part of its management responsibilities, including without limitation,
compliance with IRS and Minnesota Department of Revenue regulations regarding income tax, FICA and other
withholdings, the issuance of tax reports, and any and all other applicable federal, state, and local laws and
regulations.

5. This Agreement cannot be transferred or assigned by Host to any other party without the express written
consent of the Region.

6. Host agrees to indemnify, defend and hold harmless Region and its officers, agents, employees, board
members, contractors, and volunteers from and against any and all claims, damages or allegations arising from
or relating to this Facilities Use Agreement except for claims that arise from the gross negligence or intentional
misconduct of Region or its agents. Region agrees to indemnify. defend and hold harmless Host and its officers,

agents, employees, board members, contractors, and volunteers from and against any and all claims, damages or 2
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allegations arising from or relating to this Facilities Use Agreement except for claims that arise from the gross
negligence or intentional misconduct of Host or its agents.

7. Region may terminate this agreement immediately at any time it reasonabiy determines the Facilities are
not adequate, safe, or otherwise suitable for the contests. Region may terminate this agreement by written notice
- 1f Host materially breaches this Agreement and such breach has not been cured within five (5) days of written
notification.

8. This Agreement constitutes the entire agreement between the parties and supersedes any and all prior
agreements or discussions. No changes to this Agreement will be valid or enforceable unless in writing and
signed by all parties. The undersigned warrants and represenis that he/she is authorized to enter into this
agreement for and on behalf of Host.

9. The parties understand and agree that the invalidity or partial nvalidity of any portion of this Agreement
shall not invalidate the remainder of it, and the remainder shall remain in full force and effect. This Agreement
is o be mterpreted and enforced in accordance with the laws of the State of Minnesota.

10. This agreement will terminate on July 31, 2019,

This agreement is signed by the member school designee acting on the authority of the local school board.

School Name  LVloth  Easd Hfﬁl« Sdron!

Authorized Signer Name W

fge William rongeth jv.SUFerin Jendent
Date c?// ‘?// 5

MSHSI. Region TAA

Authorized Signer Name _ Douglay L. MacIver
Title Executive Secretary/Treasurer
Date
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Contract for Western Lake Superior Habitat for Humanity

THIS RESIDENTIAL CONSTRUCTION CONTRACT ("Contract") is made as of this 12th day
of September, 2018, by and between Western Lake Superior Habitat for Humanity (whether one
or more, "Owner"), and the Independent Schoo! District #709, a public corporation, hereinafter
called District.

RECITALS

A. Owner owns fee title to land located in St, Louis County, Minnesota, which has a street
address of 2412 West First Street, Duluth, MN, 55806,

B. Duluth Public Schools offers a carpentry program course, which is designed to give its
students practical experience in constructing residential dwellings and related improvements.

C. Owner desires to have Duluth Public Schools carpentry program students provide certain
services in connection with the construction of a residential dwelling and related improvements
on the Site, as specifically set forth in this Coniract.

AGREEMENT

NOW, THEREFORE, in consideration of the foregoing recitals, the agreements set forth in this
Contract and other good and valuable consideration, and pursuant to the authority granted in
Minnesota Statutes section 136F.36, subdivision 1 (2002), Owner and District agree as follows:

L. WORK. TO BE PERFORMED BY DISTRICT STUDENTS . SUPERVISION OF
STUDENTS. Subject to the provisions of this Contract, students enrolled in District carpentry
program(s) (the "Students™), under the supervision of District instructor(s) (whether one or more,
the "Instructors"), shall provide usual and customary iabor and equipment to accomplish the
carpentry work (the"work") needed to complete the house as shown on, and in reasonable
accordance with, the {inal plans. District anticipates that the work will commence on September
12, 2018 (the "Commencement Date™), or as soon thereafter as District deems feasible. Owner
acknowledges that the work is to be performed by the Students, under the supervision of the
Instructors, as part of an educational process, and that District shall not be held to any greater
standard, duty or quality of workmanship than what can reasonably be expected under such
circumstances.

The Instructors shall supervise the work. Owner agrees that oniy the Instructors or other employees,
representatives or agents of school and Duluth Public Schools shall have the right to give
mstructions and directions to the Students. Owner shall contact the Instructors regarding any
complaints, inquiries or suggestions relating to the work. If Owner interferes with or attempts to
instruct or direct any Student, and if such activity continues after District delivers written notice to
Owner, then in addition to any other right or remedy District may have, District shall have the right
at any time thereafter 1o terminate this Contract by giving written notice of such termination to
Owner, and upon such termination,
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The District, shall perform work on framing, insulation, drywall, roofing, soffit and fascia,
siding, window/door, cabinet and interior wood trim installation during the allotted time. The
Disirict will attempt to complete as much of this work as possible, but does not guarantee

completion of any of these installation). Any work unfinished at the end of the aliotted time is
the full responsibility of the Owner,

2. CHANGE ORDERS. If Owner desires any changes or modifications to the Plans, Owner
shall submit to District a written change order, on a form acceptable to District, which shall
describe in detail the proposed changes or modifications and such other mformation relating
thereto as District may require (the "Change Order(s)"). All change orders will be approved and
handled by the District. All Change Orders shall be subject to the approval of District and the

municipal or county building inspector, as applicable. If the approval for any such Change Order
1s denied, then the Change Order Fee shall be promptly returned o Owner.

3. OWNER'S OBLIGATIONS AND RESPONSIBILITIES. Owner shall act as general
contractor in connection with the construction of the improvements shown on the Plans (the
"Improvements™}, and in addition to other obligations and responsibilities of Owner set forth in
this Contract, Owner shall be obligated and responsible for each of the following matters:

a. Subcontractors. Owner shall contract or subcontract for all labor and services necessary
to complete the Improvements, other than the work, including, without Hmitation, all
landscaping, {electrical], painting and staining {except for such priming as may be
expressly agreed to in writing by District), and plumbing work [include other types of
work that will not be performed by the Students]. The providers of all such labor and
services (collectively, the "Subcontractors") shall be duly qualified and licensed, if
required by law. Owner shall provide District with a true, correct and complete list of the
Subcontractors no later than ten (10) days before the Commencement Date. Owner shall
cause each Subcontractor to perform its work to the Improvements in compliance with all
laws and in a good and workmanlike manner. Owner shall coordinate with District
regarding the order and priority of construction of the Improvements, and shall cause al
of the Subcontractors to cooperate with District, so that the construction of the
Improvements, including, without limitation, the work, shall be completed in an orderly
manner and in accordance with such schedule as District may require to complete the
work on or before the Completion Date (as defined in Section 7 of this Contract).

Vendor Accounts. Owner shall open accounts in Owner's name with such matenal
suppliers as District may deem necessary or desirable. The Instructors shall have the right
to charge to such account all materials obtained for the work. No materials obtained in

connection with the Improvements, including, without limitation, the work, shali be
charged to the District.

¢, Utilities, Other Services and Access. Owner shall provide at the Site, on or before the
Commencement Date, all utilitics and other services that District deems necessary or
desirable to perform the work and all other work needed to complete the Improvements,
mncluding, without limitation, electricity, lighting, water, heating, telephone, toilets, trash
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disposal, snow removal, hoisting and scaffolding. Owner shall also provide, on or before
the Commencement Date, a roadway reasonably acceptable to District from an existing
public road to that portion of the Site on which the Improvements will be located.

d. Permits, Approvals and Licenses. Owner shall obtain, no later than ten {10) days before
the Commencement Date, all permits, approvals and licenses necessary to construct the
Improvements.

c. Soil Report. Owner shall obtain, no later than ten (10) days before the Commencement
Date, a soil compaction report indicating that the Improvements can be constructed
without the need for any extraordinary soil compaction procedures. Owner assumes full
responsibility for the adequacy of the soils, and the adequacy, form and content of any
such soil report. No review or approval of such soil report by the Instructors, Students or
any other representative, employee, agent or student of District shall make District
responsible for the adequacy of the soils, or the adequacy, form or content of any such
soil report.

f. Site Preparation. On or before the Commencement Date, Owner shall stake the Site and
the area where the Improvement will be constructed, and shall grade, set and otherwise
have such area ready for construction. Prior to such Site preparation, Owner shall obtain a
survey and/or such other information needed to assure that the Improvements, when
constructed, will not encroach on any adjoining land or right-of-way, nor violate any
applicable set back requirements, Owner assumes full responsibility for any resulting
encroachment or set back violation.

g. Compliance of the Plans and Change Orders with Laws. Owner assumes full
responsibility for the compliance of the Plans and any Change Orders with all applicable
laws, and with sound building and engineering practices. No approval of the Plans or any
Change Order by District or the Instructors, Students or any other representative,
employee, agent or student of District shall make District responsible for the adeguacy,
form or content of the Plans or any Change Order.

h. Record Keeping. It is the responsibility of the Owner or General Contractor to mainiain
all records regarding costs and materials. Within 30 days of the end of every quarter, the
Owner will provide a copy of invoices for all materials, or other supporting evidence as
Dastrict may require to the District..

If Owner breaches any of its obligations set forth above, then in addition to any other right er
remedy that District may have, District shall have the right to terminate this Contract if Owner
fails to cure such breach within ten (10) days after District delivers written notice of such breach

to Owner, and upon any such termination, District shall have no further obligations under this
Contract.
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4. OWNER'S REPRESENTATIONS AND WARRANTIES. To induce District to enter into
this Contract, Owner represents and warrants as follows:

a. Authority. Owner has the power and authority to enter into and perform this Contract.
This Contract and the obligations of Owner herein are valid and binding obligations of
Owner, and are enforceable in accordance with the terms herein.

b. Title to Site. Owner owns fee title to the Site, free and clear of all liens, encumbrances,
easements and other matters affecting title.

¢. Firancial Ability. Owner either has funds in Owner's possession sufficient to pay for the
total cost of materials and services to construct the Improvements, or has received a
binding commitment from a lender for such funds to pay for such cost as and when due.

Owner shall promptly provide District such information as District may request to verify the
validity of any or all of the foregoing representations.

5. INSURANCE; WAIVER OF CLAIMS; INDEMNIFICATION. At all times during the
term of this Contract, Owner shall obtain and keep in effect insurance policies for the following
coverage relating to the Site and the Improvements:

a. insurance against loss or damage by fire, lightning, vandalism, malicious mischief and
other perils covered by a policy of "builder's all risk” property msurance, in an amount
not less than the full replacement value of the Improvements; and

b. commercial general liability insurance against claims for bodily mjury, death and
property damage occurring at the Site, which shall provide coverage in the amount of at
least $1,500,000 with respect to any occurrence.

Owner shall promptly provide District with a true, correct and complete copy of such policies,
certificates of msurance for such policies or other evidence of insurance required by this section
in a form acceptable to District. The "builder's all rigk" policy required by this section shall
provide that any losses shall be payable notwithstanding (1) any act or neglect by Owner or
Owner's agents, representatives, contractors or subcontractors, including, without iimitation,
District and the Students, the Instructors, and any other representative, employee, agent or
student of District, (2) any waiver of subrogation rights by the insured, and (3) any change in
title to or ownership of the Site.

Owner hereby releases District, Students, Instructors, and any other representative, emplovee,
agent or student of District from any and all Hability and responsibility (to Owner or anyone
claiming through or under Owner by way of subrogation or otherwise) for any loss or damage
covered by property insurance or coverall by a customary "builder's all risk" policy required by
this section, even if such loss or damage shall have been caused by the fault or negligence of
District or anyone for whom District may be responsible, including, without limitation, the
Students, the Instructors, or any other representative, employee, agent or student of District.
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Owner shall defend, indemnify and hold District and the Students, the Instructors, and any other
representative, employee, agent or student of District, harmless from and against all claims,
losses, damages and expenses in connection with:

1. the inadequacy or illegality of any portion of the Plans and/or any Change Orders;

1. any defects in any materials used to construct the Improvements, unless such defects
result from damage caused by the Students or the Instructors; and

1ii. any actions or inactions relating to the construction of the Improvements by any person
other than the Students, the Instructors, or any other representative, employee, agent or
student of District.

iv. not completing the entire project or subsequently identified in a punch list.

Owner's releases and indemnification obligations set forth in this section shall survive the
termination of this Contract.

6. INSPECTION OF WORK. On or before May 17, 2019 fe.g., the date that is ten (10) days
before the Completion Date], Owner and the Instructors shall inspect the Improvements 1o
determine what portions of the work, if any, are defective or remain unfinished. During such
mspection, Owner, and District Administrator and the Instructor(s) shall prepare a punch list of
any defective or unfinished portions of the work. The punch list is only to identify items not yet
complete; there is no guarantee that District will complete the items on the punch list. The
Owner, District Administrator, and District District Instructor(s) will prioritize the punch list to
reflect which items can reasonably be completed prior to May 30, 2019 and will also meet any
remaining required student learning ontcomes.

In addition, at any time and from time to time during the performance of the work prior to said
nspection, if required by Owner or District, Owner, and the Instructor(s) shali inspect the
Improvements to determine whether any portions of the work performed prior to the date of any
such inspections are defective.

If there is a dispute as to any alleged defect or any punch list items, Owner, or District
Administrator agree that the final determination regarding any such dispute shall be made by
District's Carpentry Program Advisory Committee. At any time Owner may request, and District

shall provide, Owner with a list of the members of District's Carpentry Program Advisory
Committee,

7. COMPLETION OF WORK. District shall uée good faith efforts to complete the work

(inciuding any punch list items prepared in accordance with Section 6 of this Contract) on or
before May 30, 2019 (the "Completion Date").

Degree of completion will depend on weather conditions, complexity of project, change orders,
delivery delays or other constraints bevond the control of the District. There is no guarantee that
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the Project, Addendum work, and punch list will be 100% completed by District, including its
students or faculty. Any work unfinished at the end of the allotted time is the responstbility of the
Owner.

8. OPEN HOUSE. Owner agrees to allow District to conduct an open house at the Site upon
completion of the Improvements on a date to be selected by District, which date must be
reasonably acceptable to Owner. Owner shall clean the Improvements so that they will be in a
suitable condition for such open house; provided that District will remove debris generated by
the performance of the work.

9. NOTICE TO OWNER. The foliowing notice is provided by District to Owner pursuant to
Ming. Stat. § 514.011, subd. 1: :

a. Any person or company supplying labor or materials for this improvement to your
property may file a lien against your property if that person or company is not paid for
the contributions.

b. Under Minnesota law, you have the right to pay persons who supplied labor or materials
for this improvement directly and deduct this amount from our contract price, or withhoid
the amounts due them from us until one hundred twenty (120) days after completion of
the mmprovement uniess we give you a lien waiver signed by persons who supplied any
labor or material for the improvement and who gave you timely notice.

10. No REPRESENTATIONS OR WARRANTIES. PURSUANT TO THE AUTHORITY
GRANTED BY MINNESOTA STATUTES, SECTION 136F.36, SUBDIVISION 3, District
ELECTS NOT TO OFFER THE WARRANTIES CONTAINED IN MINNESOTA STATUT ES,
CHAPTER 327A. OWNER ACKNOWLEDGES THAT THE WARRANTIES CONTAINED IN
MINNESOTA STATUTES, CHAPTER 327A DO NOT APPLY TO ANY PART OF THE work.
OWNER FURTHER ACKNOWLEDGES THAI, EXCEPT AS OTHERWISE EXPRESSLY
SET FORTH IN THIS CONTRACT, District MAKES NO REPRESENTATIONS OR
WARRANTIES REGARDING THE work. OCCUPANCY OF THE IMPROVEMENTS BY
OWNER SHALL BE CONCLUSIVE EVIDENCE THAT OWNER HAS ACCEPTED THE
work "AS-IS," SUBJECT ONLY TO THE COMPLETION OF ANY ITEMS IDENTIFIED IN A
PUNCH LIST PREPARED IN ACCORDANCE WITH SECTION 6 OF THIS CONTRACT.

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.]
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11. NOTICES. Any notice required or permitted under this Contract shall be in writing and
given by personal delivery upon an authorized represeptative of a party hereto, or by mailing in a
sealed wrapper by United States registered or certified mail, retumn receipt requested, postage
prepaid, properly addressed as follows:

If to District: If to Owner:

Duluth Public Schools Western Lake Superior Habitat for Humanity
Attn: Bradley Vieths P.O. Box 1073

215 N. Ist Ave. E, Superior, W] 54880

Duluth, MN 55802 218-722-3875

218-336-8700 x103]

Notices shall be deemed effective on the carlier of the date of receipt or the date of deposit;
provided, however, that if notice is given by deposit, the time for response to any notice by the
other party shall commence to run two (2) business days after any such deposit. Any party may
change its address for the service of notice by giving notice of such change ten (10) days prior to
the effective date of such change.

12. BUSINESS DAYS. The term "Business Days" as used in this Agreement means any day
other than a Saturday, Sunday or 2 holiday on which the offices (other than emergency services)
of the State of Minnesota are closed.

13. MISCELLANEOQUS, The section headings or captions appearing in this Contract are for
convenience only, are not a part of this Contract and are not to be considered in mterpreting this
Contract. This Contract, together with the exhibits and the addendum, if any, attached hereto,
constitute the entire agreement between the parties, and no other agreements prior to this
Contract or contemporaneous herewith shall be effective except as expressly set forth or
incorporated herein. This Contract may not be amended or modified except by a written
agreement signed and delivered by Owner and an authorized representative of District. This
Contract shall be interpreted and governed by the laws of the Staie of Minnesota. 1f any
provision of this Contract or the application to any circumstance shall be invalid or
unenforceable to any extent, the remainder of this Contract and the application of such provision
to any other circumstance shall not be affected thereby and shall be enforced to the greatest
extent permitted by law. '

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.]
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date first

above written,

Western Lake Superior Habitat for Humanity

David Clanaugh
Executive Director

Inde ent School district NO. 709

;
William Gronseth
Superintendent

(THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK ]
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GRAND CANYON

UNIVERSITY"

Colege of Nursing
and Heatth Care Professions

3300 West Camelback Road, Phoenix, Arizona 85017
602.639.7500 Toll Free 800.800,9776
www.gen.edu

Memorandum of Understanding
Between

Laura MacArthur Elementary School

{referred to as “facility™)
and
Grand Canvon University
(referred to as “GCU™)

The purpoese of this Memorandum of Understanding is to confirm the arrangement for Grand Canyon
University College of Nursing and Health Care Professions student, iahl ,
{referred to as “student™) and qualified representative of facility, _Kelly Pielte , (referred
to as “preceptor/mentor”) to work collaboratively to fulfill the practicum/practice immersion experience
(referred to as “field experience™).

The time periods will be mutuaily arranged and agreed upon by the preceptor/mentor and the student
within the dates of the field experience course(s},

GCU assures that the student is:
1y Expected to respect and perform within facility policies;
2) Licensed in the state in which they are doing the field experience (if applicable)

Facility, preceptor/mentor and GCU agree to mutually:
1} Arrange schedules for learning activities;
2) Select appropriate learning activitics consistent with field experience objectives and
experiences the facility can provide.
3) Determine student progress and benefit from learning experiences.

While student is at facility, GCU:
1) Expects student to be regarded as volunteers who are not eligible for compensation, fringe
benefits, and workman's compensation for this experience.
2) Regards the student as being accountable for their actions.
3) Expects facility to consider the student as part of the covered work foree for Protected Health
Information (PHI) under the Health Insurance Portability Accountability Act (HIPAA),
4) Assumes that the facility maintains ultimate accountability and responsibility for the
student/client and the service(s) being delivered te him/her.
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(Memorandum of Understanding continues on following page.)

The Parties agree to protect the participants’ educational records in accordance with the Family
Educational Righis and Privacy Act, 20 U.S.C. 1232g and any applicable policy of the Parties.
To the extent permitted by law, the Parties may share information from participants’ educational
records with each other so that each can perform its respective responsibilities under this
Agreement but shall not disclose or share education records with any third party.

Nothing in this agreement shall be construed as an indemnification by one party of the other for
liabilities of a party or third persons for property loss or damage or death or personal injury
arising out of the performance of this agreement. Any liabilities or claims for property loss or
death or personal injury by a party or its agents, employees, contractors or assigns or by third
persons, arising out of and during this agreement shall be determined according to applicable
law.

FACILITY: Laura MacArthur GCU;

Address: _ Elementary School GRAND CANYON UNIVERSITY
720 North Central Avenue 3300 W. Camelback Road
Duluth, MN 55807 Phoenix, AZ 85017

Name; Jason Crane ATTN: CONHCP - OFE

Phone: 218-336-8740 x 1108 602-639-8401

Emajl: jason.crane@isd/09.0rg

The undersigned parties have caused this Memorandum of Understanding to became effective on
the date when executed by both parties and will terminate upon completion of the field
experience course(s).

FACI/LI}Y:
By: L ﬂ

L

Title: (i [foam bronseh, S:;m}nkw{&f -
Date: 9 // v / /& Date: 09/24/2018
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Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement Auqust 2018
BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest
Northern Lakes Food Bank (hereinafter referred to as SHNLFB) and Congdon Park
Elementary (hereinafter referred to as the Program Partner). By sighing this agreement,
both parties acknowledge their respective duties and responsibilities refated to the
administration of the BackPack Program.

* The safe and proper handling of food, which conforms to all local, state and federal
regulations

* Abide by the policies, procedures, and record keeping requirements of SHNLFB

* Ensure that staff and/or volunteer of the program do not engage in discrimination, in
the provision of service, against any person because of race, color, citizenship, religion,
gender, national origin, ancestry, age, marital status, disability, sexual orientation
including gender identity or expression, unfavorable discharge from the military or status
as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing
nutritious and easy- to-prepare food to children to take home on weekends and school
vacation when other resources are not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack
Program. 2. Identify “chronically hungry” or “food insecure” children that meet the eligibility
guidelines established for your school/site and ensure that BackPack Program kits are not used
privately by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any
other location not authorized by Second Harvest Northern Lakes Food Bank. 3. Distribute
healthy, nutritious food included in the BackPack Program Kits to eligible chiidren free of

charge. 4. Distribute the BackPack Program kits to eligible children in accordance with the
agreed upon distribution schedule and at minimum once each month while the program is in
operation. 5. Use school records to identify food allergies that children may have (peanuts, milk,
etc.) and flag their

name so that those items will not be distributed to them. 6. Ensure that staff and volunieers
with direct repetitive contact with the children pass a national

background search. 7. Provide information to Second Harvest Northern Lakes Food Bank
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Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement August 2018

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at

least once every two years. 9. Ensure that at least one key program staff or volunteer
complete Food Safety Training, approved or

provided by, Second Harvest Northern Lakes Food Bank. 10. Ensure that the program,
school/site(s) and storage locations comply with all applicable federal and

local statutes, ordinances and regulations. 11. Store food that is delivered to the
school/site(s) in a location that will ensure the safety, security and

integrity of the food until is it used and/or distributed. This should include: secure, food-safe,
sanitary, temperature-controlled, storage space; a location that allows food to be at least 4” off of
the floor, away from walls, 6” below the ceiling, and away from cleaning materials and toxic
chemicals. 12. Use the “First In, First Qut” (FIFO) method of distribution for the BackPack
Program kits to ensure that

food is distributed within its food-safety guideline and to ensure its highest quality. 13. Work
with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or

delivery schedule that meets the needs of ali partners. 14. Provide food-safe transportation if
the BackPack Program kits are being picked up at Second Harvest Northern Lakes Food Bank
or provide delivery assistance if kits are being delivered to the designated schools/site(s). 15.
Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program

personnel, days and hours of operation, and/or number of children served. 16. Keep
accurate records and submit required reports to the Program Director at Second Harvest

Northern Lakes Food Bank by the 10th of each month, following the BackPack Program
distribution month. 17. Assist in program evaluations. 18. Communicate any issues and/or
program requests to Second Harvest Northern Lakes Food Bank in a

timely manner. 19. Support fundraising and marketing efforts which will ensure long-term
program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program

research, design and development, and collaborative guidance in program implementation.
2. Ensure that program partner meets national and local BackPack Program objectives through
annual monitoring inspections and periodic site visits during designated hours of operation. Any
issues needing to be addressed will be communicated in writing to the program partner within
seven (7) business days. 3. ldentify and procure staple food items and/or supplies necessary for
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Second Harvest Northern Lakes Food Bank PackPack Program Partner Agreement August 2018

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials
and/or food provided by SHNLFB for the Program to SHNLFB within 30 days of termination
date.

The Program’s authorized representative’s signature below confirms that the
Program site is accepting and agrees to abide by all terms of this agreement.

P‘ ram Partne%gﬁ\ture QLM@J\\Q&\Q‘QQ QJ//@//S

Program Partner Signature (Principal or Executive Director) Date ‘
Yot Nustih ONAEShal S)ell ¥

Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on
the following pages before returning your signed Partnership Agreement

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director Second Harvest Northern Lakes Food Bank 4503 Airpark
Boulevard Duluth, MN 55811 (218) 336-2303 dan @northernlakesfoodbank.org

24

William Gronseth
Superintendent 127
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Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement August 2018

Verification By signing this form the BackPack Program Partner acknowledges that it
understands and agrees to the National Background Search Policy of Second Harvest
Northern Lakes Food Bank. Further, the Program Partner verifies that all individuals
who participate in the BackPack Program who have direct repetitive contact with
children are listed here, and have undergone, and passed, a National Background
Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner
of Second Harvest Northern Lakes Food Bank and each time a new staff or volunteer
with direct repetitive contact with children joins the program or a minimum of once every

A (1. 7 A YA

ram Partner Signature %ncrpai or Executlve Director) L/Pate / /
g f,guﬂfg Wiseed )Y 0is oo L A

Printed Name Title

Names of staff or volunteer(s) helping with program:

Statf Volunteer

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and
employer.

Jeana Marshak

Heidi Klassen

Wi

William Gronseth
Superintendent 128
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern_
Lakes Food Bank (hereinafter referred to as SHNLFB) and Homeengt-Eles,  (Hereinafter referred to
as the Program Pariner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe-and proper handling of food, which conforms to all local, state and federal regulations

s Abide by the policies, procedures, and record keeping requirements of SHNLFB

o Ensure that staff and/or volunteer of the program do rot engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gerder,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military of status as a protected veteran

The mission of the BaekPack Program is to help:solve ahilld hunger by providing nutritious and easy-
io-prepare food to children to take home on weekends and school vacation when other résources are
not gvailable,

- Appaint a BackPack Program coordinator to be the primary contact for the BackPaok Program.
ldentify “chronically hungry” or “food insecure” chiidren thatrheet the eligibility guidelines established
for your school/site and enstire-that BackPack Program kits are not usad privately by paid-schiool/site
siaff, volunteers or insligible recipients or distributed at; of te, any other location not authorized by
Second Harvest Northern Lakes Food Bank, . '
Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge. . , ,
Distribute the BackPack Program kits 1o eligible children in accordance with the agreed upon
distribution schedule and at minimum once each morith while the prograrm is in operation.
Use school records:to [dentify food allergies that children may have {peanuts, mik, etc,) and flag their
rame so that those items will not be distributed to them. '
Ensure that staff and voluriteers with direct repetitive contact with the chiidren pass a natianal

~ background search. ‘

7. Provide information to Second Harvest Northern Lakes.Food Bank about the schoolisite(s).

N

S I

Gacond Havvest Borthern, Lékes Food Bemek Baclbank Program Dartaai Heprsomant Auguzd 2018
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the schoolfsite and storage locations at
least once every two years.. ‘ ;

8. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved ot
provided by, Second Harvest Northern Lakes Food Bank, , '

10. Ensure that the program, schoolisita(s) and storage locations comply with all appficable federal and
locel statutes; ordinances and regulations. ‘ _

11. Store food that is delivered ta the schoolisite(s) in a locaticn that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,.
temperature-controlled, storage space; a location that aliows food to be at least 4" off of the floor, away
from walls, 6" below the celfirig. and away from cleaning materials and toxic chemicals. .

12. Use the "First In, First Out" (FIFO} methiod of distribution for the BackPack Program kits to ensure that
food is. distributed within its food-safety guideline and to engure its highest quality..

13. Work with Second Harvest Northern Lakes: Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that mests the needs of all pariners, _

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designatad
schaools/site(s), ,

15. Inform Second Harvest Nerthern Lakes Food Bank in writing of any changes in the. BackPack Program
pefsonnel, days and hours of operation, and/or number of children served.

16. Keep accurate records.and submit required reports to the Program Director at' Second Harvest
Notthern Lakes Food Bank by the 10" of each morth, following the BackPack Program distribution
morith.

17. Assist in program evaluations. . |

18. Communicate any Issues and/ar program requests to Second Harvest Northern Lakes Food Bank in a
timély manner. ‘

19. Support fundraising and matketitg efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing aversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program pariner meets nationat and local BackPack Program objectives: through annual

manitoring inspections-and periodic site visits during designated hiours of operation. Any issuss

nseding o be addressed will be communicated iy writing to the progrant partnier within seven 7y

business days. o '

Identify and-procure staple: food items and/or supplies necessary for the aperation of the BackPack

Pragram.

Recruit and coordinate volunteers for the packing of the BackPack Program kits. S

Provide delivery, if desived, for the BackPack Program kits to the designated schools/site(s).

Provide ar coordinate training opportunities for BackPack Program staff and volinteers as appropriate

such as program adminiistration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facifitate communication and-information sharing among

program pariners.

8. Support findraising and marketing efforts which, wil ensure long-term program sustairiability.

~ oos W

Beoond Harvest Horthern Lakes Puod Bank Baskienh Program Fartrer Adgreement Bugust 2018 130
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This:Agreemment may be terminated at-will by sither party with writlen notice delivered fo either: Upon
termination of this agreement, the Program Partner wil return ary equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The:Program®s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

i oy A o Pintle

Program Partner Sighémré {Principal or Executive Director) Date ©
fom (Cawwtt Rincipal
Pririted Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following:
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northerr Lakes Food Barik.
4503 Airpark Boulevard

Duluih, MN 55811

(218) 336-2303
dan@narthermlakesfoodpank.org

/J

Wiiliamk Gronseth
Superintendent

fmcored Havvest Horthern Lades Food Senk BaskPaock Fragraw, Pavtner Aoreonent August 2010
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National Background Check
Policy and Progedure

Purpose . _ . _ ) ‘
The purpose of this policy is to ensure the safety of all chitdren that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunieers
who-work with children is an important risk management precaution.

Policy , . _ , ‘
Site management must ensure that all staff and volunteers at your site whe have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who Is requiredto have a backgrouid search performed;
v Staff-who work directly with the kids in the program daily _
¥ Volunteers who work directly with the kids in the program daily
v Anyone who has ongaing, frequent or recurring interactions with oraround the kids who
participate-in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer wha has
not been subject fo a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a voluntger screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct & fingérprint check;

Procedure
It is the responsibility of the Program Site to perform and verify the fellowing background checks
as a minimum:

» Social Security History to assure proper identification

e National Sexuai Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

Secend Hevvest Barcheln Lakss Food Bink BackFack Brogves Pertier Agreemaih Aligash 2618
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Verification .

By signing this form the BagkPack Program Partner acknowledges that # understands and agrees to
the National Background Search Policy of Secorid Harvest Northemn Lakes Food Bank.  Further, the .
Program Parlner verifies that ali individuals who participate in the BackPack Program who have direct
repetitive.contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page,

The BackPack Program Partner is requited to submit this form when becoming a pariner of Second
Harvest Northem Lakes Food Bank and each time & new staff or volunteer with dire¢t repetitive
contact with children joins the program or a minimum of once every year. ‘

Program Partner Signature:

kit sl

Program Partner Signature (Principal or Executive. Director) Date
oo Citwseutt “trnapal
Printed Name _ Title
/‘ Py l‘e.tﬂ f\‘u«@m!( o
1&’{&. (‘}}m‘-sn#"%‘# *
Cm&\% Schwa vz | | x
~

Secand}gwest Nsrthern Lakes Food Bank is an equal opportunity provider and emplover.
) ‘ ‘

Wi”iaﬁ@ronseth Parbner AgrGstwent Anqust 2018 133
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lakewood Elemantary (hereinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge their respeciive
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handiing of food, which conforms to all local, state and federal regulations

» Abide by the policies, procedures, and record keeping requirements of SHNLFB

* Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify "chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3.DmmmmhmMMnMMmmhmﬁmmmmmﬂmamﬁﬁwngmnmsmemmbdmmmﬁmed
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
w%%mmsmmMemdmmWWmmme%dmmmwm%memwmmSMOmmMQ

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children nass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

1134
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Allow Second Harvest Northern Lakes Food Bank to monitor the schocl/site and storage locations at
least once every two years.

Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank. '
Ensure that the program, school/site(s} and storage locations comply with all applicable federal and
local statutes, ordinances and reguiations.

Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed.  This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a focation that allows food to be at least 4” off of the floor, away
from walls, 6" below the ceiling, and away from cleaning materials and toxic chemicals.

Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners. '

Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

tnform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10% of each month, following the BackPack Program distribution
month.

. Assist in program svaluations.
18.

Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.

Support fundraising and marketing efforts which will ensure long-term program sustainability.

Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

Ensure that program partner meets national and iocal BackPack Program objectives through annual
monitoring inspeciions and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

Identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits;to the designated schools/site(s).
Provide or coordinate training opportunities for BackPack-Program staff and volunteers as appropriate
such as program administration, safe food handiing and nutrition education.

Scheduie BackPack Program meetings to faciiitate communication and information sharing amaong
program partners. ‘

Support fundraising and marketing efforts which will ensure tong-term program sustainability.
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepting and agrees to abigle by all terms of this agreement.
7‘//0/25'

Program Partner Signa

Program Partner Signature (Principal or Executive Director) Ddte [/
Darren Sheldon Principal
Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the foliowing
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

Wiil.i"ém Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunieers
who work with children is an important risk management precaution. '

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” underge a Mational Background Check.

Some exampiles of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer,

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

¢ Social Security History to assure proper identification
¢« National Sexual Offender search
¢ Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Pariner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joing the program or a minimum of once every year.

Progra

7/ /5
Program Partner Signature (Principal or Executive Director) Date /
Darren Sheldon Principal
Printed Name Title

" Carol Cheslak

Second Hapvest rthenggg_@;i:ood Bank is an equal opportunity provider and employer.

o Wi"iar‘?‘ Gronseth B Partner Agreement August 2018
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and L {hereinafter referred fo
as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

¢ The safe and proper handling of food, which conforms to all local, state and federal regulations

¢ Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, refigion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed Lpon
distribution schedule and at minimum once each month while the program is in operation,

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

1
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Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

Ensure that at least one key program staff or volunteer compiete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

Ensure that the program, school/site(s) and storage locations comply with all applicable federal and

local statutes, ordinances and regulations. -

. Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and

integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 6” beiow the ceiling, and away from cleaning matertais and toxic chemicais.

Use the "First in, First Qut” (FIFO) methad of distribution for the BackPack Program kits fo ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of alt pariners.

. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest

Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

Keep accurate records and submit required reports to the Program Director at Second Harvest
Narthern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month.

Assist in program evaluations.

Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.

Support fundraising and marketing efforts which will ensure long-term program sustainability.

. Appoint a primary contact for the BackPack Program providing oversight and leadership in program

research, design and development, and collaborative guidance in program implementation.

Ensure that program pariner meets national and local BackPack Program objectives through annual
manitoring inspections and periodic site visits during designated hours of operafion. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schoois/site(s).
Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate
such as program administration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.

Support fundraising and marketing efforts which will ensure long-term program sustainability.
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date. :

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

Q-/ %\ é;’}/f 7

/B@gﬁém Partner Signature (Principai or Executive Director) Date
T demes Zoelsen el f
Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

{218) 336-2303
dan@northernlakesfoodbank.org

A
William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v' Staff who work directly with the kids in the program daity
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must iimit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject fo a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure

It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

¢ Social Security History to assure proper identification
¢ National Sexual Offender search
¢ Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

4
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Nationat Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who pariicipate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National

Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a pariner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetifive
contact with children joins the program or a minimum of once every year.

(7/{ 4. /, <

Program Partner S;yj@\
(

P%rﬁ Partner Signature (Principal or Executive Director)
'—:3_(.‘/1-—*""“-‘% > VV‘:Z— L; A,

Date

Printed Name

Froot e o /
Title 4

with program: =

Names .of staff or wvolunteer(s) helping |  Staff |Volunteer

( b\\ I%l@'\/\fﬁ‘ts — Cr‘»m £ cj‘af’\c ‘LL (T

X X |

ZJ SA L Aarsem

e o reed S
o et

4 |
Second Harvest Ngrthern Lakes Food Rank i< gn equal opportunity provider and employer.

William Gronseth

Lea fartner Agreement

Superintendent
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BackPack Program Partner Agreement

This BackPack Program Pariner Agreement is an agreement between Second Harvest Northern

Lakes Food Bank (hereinafter referred to as SHNLFB) and L{IAZ Lltm, (hereinafter referred to

as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

o The safe and proper handling of food, which conforms to all local, state and federal regulations

= Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or statgg as a protected veferan -

Fi .

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-

to-prepare food to children to take home on weekends and school vacation when other resources are

hot availabie.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site

staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of

charge.
4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their

name so that those items will not be distributed fo them.

6. Ensure that staff and volunteers with direct repetitive contact with the chiidren pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

Second Hervest Horbhern Lakes Food Bank BackFack Program Partney Agreement Avogust 2018
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8. Aliow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

8. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern L.akes Food Bank.

10. Ensure that the program, school/site{s) and storage locations comply with all applicable federai and
local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4" off of the floor, away
from walls, 6” below the ceiling, and away from cleaning materials and toxic chemicals,

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery scheduie that meets the needs of all partners. '

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s),

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served. '

.- 16. Keep accurate records and submit required reports to the Program Director at Second Harvest
* " Northern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month. .

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bark in a
timely manner. :

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and ieadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

6. Provide or coordinate training opportunities for BackPack Program staff and voiunteers as appropriate
such as program administration, safe food handling and nutrition education. “

7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.

8. Support fundraising and marketing efforts which will ensure lohg-term program sustainability.

2
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partrer will return any equipment, materials and/or food pravided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Pariner Signature:

5 T ~F
T A AT N gl ol s
E{’{ AN \\“"/{r \,/i PN T PP ! i
Progré?r;w\F*arfner Signature (Principal or Executive Director) Date
b _
I T . ey, T - e
: NX\T, A/ o Princioo
Rrinted Name E - Title "
T . . e

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

2
fr L

William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.,

Policy _
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer)

Participanis must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or hot the organization intends to conduct a fingerprint check.

Procedure
it is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

e Social Security History to assure proper identification

e Nalional Sexual Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.

second Bervest Horbnern Lakes Pood hank Backifacs Program Pariner Agresment August 2018



Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National

Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second .
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every vear.

T

Program Part}er Signature:

k._}f /\ e {
EI\M \/w (_f,\_ f’/\‘- oy
T _._.ijrognéim Partner ‘Signature (Principal or Executive Director) Date
DN Lovva fing o
Printed Name Title

with program::

Names of staff or volunteer(s) help:x.ng':'--z"-_

© Staff | Volunteer.

T0ulyy Wailina

X

J

y

7
Lgéﬁf\{{j @f \E!f??f\fg%

Seccy% Harv /é‘r Northern Lakes Food Bank is an equal opportunity provider and empioyer.

W!“Eam Gronseth vam Farviner Agrooment

Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter reforred to as SHNLFB) and &in¢ (hereinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handling of food, which conforms to all local, state and federal regulations
Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

Thé mission of the BackPack Program is fo help solve child hunger by providing nutritious and easy-
to-prepare food ta children to take home on weekends and school vacation when other resources are
not avaiiable.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines establishad
for your schoolfsite and ensure that BackPack Program kits are not used privately by paid schoolfsite
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northem Lakes Foad Bank. ‘

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge. . . .- ... St Co ) e e

4. Distribute the BackPack Program kits to eligible.children in accordance with the agreed'upon -

~ distribution schedule and at minimum once each month. while the program is in operation.

5. Use school records to identify food allergies that children may have {peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

8. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

[ERE

Second Harvest Northern Lakes Food Bapnk BackPari Program Partnex Agreement: August 2018
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Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

Store food that is delivered to the school/site(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlled, storage space; a location that aflows food to be at least 4" off of the floor, away
from walls, 8” below the ceiling, and away from cleaning materials and toxic chemicals,

Use the “First In, First Qut” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and o ensure its highest quality.

Work with Second Harvest Northemn Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schoolsfsite(s).

Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of chitdren served.

Keep acdurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10% of each month, following the BackPack Program distribution
maonth. '

Assist in program evaluations.

Communicate any issues dnd/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner. S

Support fundraising and marketing efforts which will ensure long-term program sustainability.

Appoint a primary contact for the BackPack Program proyiding oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

Ensure that program pariner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issties
needing to be addressed will be communicated in writing to the program partner within seven {7y
business days.. . o

ldentify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program. = , B ‘ R

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the desighated schools/site(s).
Provide or coordinate training opportunities for BackPack Program staff and volunteers.as appropriate
such as program administration, safe food handling and nutrition education.

Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners. ’

Support fundraising and marketing efforts which will ensure long-term program sustainability,
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This Agreement may be terminated at will by either party with written notice delivered to either, Upon
termination of this agreement, the Program Partner will return any equipment, materials andfor food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site Is
accepling and agrees to abide by all terms of this agreement.

Program Partner Signature:
f/f“”ff 1 h:.,:f*C?Zﬁgi;ﬁi&um/) _ujgi/Q{XZQ?
Program Partner S‘f’gnd'tlfre Whapal or Executive Director) Date |
Ay Worden, Princpas hj1&
Printed Name I T

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your sign_ed»Partnershi;? Agreement

Questions regarding this agreement should be
directed to: P
Dan Wilson, Program Director
Second Harvest Northem Lakes Food Bank
4503 Airpark Boulevard
Duluth, MN 55811
(218) 336-2303
dan@northemlakesfoodbank.org

Wbt

William Gronseth
Superintendent

Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement Augtist 2018

151



ECOND HABVEST 3
ORTHERM LAKES

National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank's BackPack Program. Further, careful screening of staff and voluntesrs
who work with children is an important rigk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive

contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several fimes over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are aiso a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whather
or not the organization intends to conduct a fingerprint check,

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks

as a minimum:
» Social Security History to assure proper identification
= National Sexual Offender search
« Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Pro
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gram Partner acknowledges that it understands and agrees to

the National Background Search Palicy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the pravious page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northem Lakes Food Bank and each time a new staff or voluntear with direct repetitive
contact with children joins the program or a minimum of once every year,

Program, Pariner Slgnature:
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Seco%es orthern Lakes Food Bank is an equal opportunity provider and employer.

" William Gronseth
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and kﬁdﬂ%m#. (hereinafter referred to

as the Program Partner). By signing this agreement, both parties acknowledge their respective
duties and responsibilities related to the administration of the BackPack Program.

e The safe and proper handling of food, which conforms to all focal, state and federal regulations

e Abide by the policies, procedures, and record keeping reguirements of SHNLFB

e [Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, matital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-

to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits fo eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

9. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

11. Store food that is delivered to the schoolfsite(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlled, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 67 below the ceiling, and away from cleaning materials and toxic chemicals.

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served,

16. Keep accurate records and submit required reports o the Program Director at Second Harvest
Northern Lakes Food Bank by the 10™ of each month, following the BackPack Program distribution
month.

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bank in a
timely manner.,

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.

2. Ensure that program pariner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate
such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners,

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.
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This Agreement may be terminated at will by either party with written notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is

accepting and agrees to abide by all terms of this agreement.
Program-F ‘ :

Progran/Pafrér Signature (Principal or Executive Director) Date ©

Yedin, Sheroven 7 ]@ e

Printed Name Title

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wiison, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

4 &ﬁ _

Y William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this palicy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks

as a minimum:
o Social Security History to assure proper identification
» National Sexual Offender search
» Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second

Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

rogram Pay @ ignature:
=T YW

Program Pariner Signature (Rrincipal or Executive Director) Date f = L T
Bﬁ‘i@f\ Mg romen O Ace O U
Printed Name THle A

6‘-% ‘.\, 6‘&. RE)‘P&QL\’Q*‘XQK gﬁ\&‘bc?
M\U\/\Q&Q\Q %\OWW(Q& opRe

Second /arvest orthern Lakes Food Bank is an equal opportunity provider and employer.

i

Sen Wéma\fn Gronseth Partnery Agresmant Auvgust 2018
Superintendent
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement, between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and S#ome Elnertihareinafter referred to
as the Program Partner). By signing this agreement, both parties acknowledge/their respective
duties and responsibilities related to the administration of the BackPack Program.

» The safe and proper handling of food, which conforms to aff local, state and federal regulations
¢ Abide by the policies, procedures, and record keeping requirements of SHNLFB
Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and schoo! vacation when other resources are
not available.

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. |dentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines established
for your school/site and ensure that BackPack Program kits are not used privately by paid school/site
staff, volunteers or ineligible recipients or distributed at, or to, any other location not authorized by
Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children free of
charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and flag their
name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a national
background search.

7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).
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8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage locations at
least once every two years.

9. Ensure that at least one key program staff or volunteer complete Food Safety Training, approved or
provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal and
local statutes, ordinances and regulations.

11. Store food that is delivered to the schoolfsite(s) in a location that will ensure the safety, security and
integrity of the food until is it used and/or distributed. This should include: secure, food-safe, sanitary,
temperature-controlied, storage space; a location that allows food to be at least 4” off of the floor, away
from walls, 6" below the ceiling, and away from cleaning materials and toxic chemicals.

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to ensure that
food is distributed within its food-safety guideline and to ensure its highest quality.

13. Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-up or
delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second Harvest
Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to the designated
schoois/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack Program
personnel, days and hours of operation, and/or number of children served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the 10" of each month, following the BackPack Program distribution
month.

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food Bark in a
timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in program
research, design and development, and collaborative guidance in program implementation.
2. Ensure that program pariner meets national and local BackPack Program objectives through annual
monitoring inspections and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven (7)
business days.
3. Identify and procure staple food items and/or supplies necessary for the operation of the BackPack
Program.
Recruit and coordinate volunteers for the packing of the BackPack Program kits.
Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s). ‘
Provide or coordinate training opportunities for BackPack Program staff and volunteers as appropriate n
such as program administration, safe food handling and nutrition education.
7. Schedule BackPack Program meetings to facilitate communication and information sharing among
program partners.
8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

oW

160

Second Harvest Northern Lakes Food Bank BackPack Program Partner Agreement Rugust 2018



SECOND R EST

NORTHERM LAKES |

This Agreement may be terminated at will by either party with writien notice delivered to either. Upon
termination of this agreement, the Program Partner will return any equipment, materials and/or food provided
by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s sighature below confirms that the Program site is
accepting and agrees to abide by ail terms of this agreement,

| rogram-Partner Signature (Principal or Executive Director) Date'
” ; athoin G’ ook le Prifoip= |
Printed Name Title '

Make sure to read and sign the National Background Check Policy and Procedure on the following
pages before returning your signed Partnership Agreement

Questions regarding this agreement should be
directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank i
4503 Airpark Boulevard e

RYEST

Duluth, MN 55811 A
FOOD

BANK

(218) 336-2303
dan@northernlakesfoodbank.org

William Gronseth
Superintendent
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National Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’'s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy
Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a National Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
V" Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a national background check strictly to open and supervised activities. A child
should never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some state require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the arganization intends to conduct a fingerprint check.

Procedure
It is the responsibility of the Program Site to perform and verify the following background checks
as a minimum:

e Social Security History to assure proper identification

¢ National Sexual Offender search

e Criminal History record search

Second Harvest Northern Lakes Food Bank reserves the right to see proof of the completed
background searches on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the National Background Search Policy of Second Harvest Northern Lakes Food Bank. Further, the
Program Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a National
Background Search as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program P

rogrﬁ:ﬁ% :

Sepr #7152, 2043

i nture (Principat or Executive Director) Date
Pt pn Gl e Le Crit, eifa (
Printed Name Title

Names of staff or wc 1tee
thh ‘program: .

Helen 3@”@#’)7&;1) Tetache
Nettam (el iote G Prutiiper /

SecondéH/aKst prthern Lakes Food Bank is an equal opportunity provider and employer.
5
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FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT
SEPTEMBER 2018

Facilities Management — Maintenance and Operations - General

In the past month the Facilities maintenance crews have completed 278 work orders, and are currently
working on 687 open work orders.

Facilities maintenance trade crews are currently scheduled at Homecroft.

Efforts to eradicate rodents at Congdon Elementary are ongoing, and I and others have met with
Congdon PTA members and provided information and answered questions related to ongoing
eradication efforts.

The AutoCad Technician has been re-posted.

The Master Electrician has been re-posted.

The Hartley land sale to the City of Duluth is proceeding well and should be concluded in the next few
months. The closing paperwork is being completed at First American Title Company for the 23 acre
Hartley parcel being sold for preservation.

The Rockridge lease with “The Hills” is moving forward and should be completed shortly.

The districts access control software is being replaced as the P2000 software has been replaced by C-
CURE 9000. This updated new version will run on all existing components.

Some terrazzo issues are occurring at Denfeld, and an evaluation will be done to determine cause.

An 89 year old clay sewer pipe at Congdon has failed, and measures will be taken to repair asap.

Two of us from Facilities attended ALICE certification training.

Civil Rights Commission walk through was conducted at Denfeld and EHS.

LPMS achieved / earned an Energy Star rating as per attached.

Capital Construction:

The FY19 HOCHS building audit will begin shortly.

The FY20 PSS Track Replacement project will begin shortly, with the first task of evaluating existing
site conditions to determine if sub-grade soils can be re-used.

The LTFM - OEMS gym project should be complete this week, and all that use the gym are impressed
with the new look.

Rockridge site work is finished and once punch list items are corrected final payment will be made.

Building Operations

Operations have filled both Lincoln Park and Ordean East Middle school engineer positions. Currently,
Lowell, Congdon and Myers Wilkins Elementary have open engineer positions. In addition, an open
maintenance custodian position at Rockridge Academy. Operations will seek to fill these positions as
soon as possible.

Health, Safety & Environmental Management

Environmental/Health/Safety

A fire inspection was conducted at Lincoln. There were a few discrepancies inside the building (some
power bars needed), but overall nice, clean classrooms. Some maintenance on fire hydrants is required
due to the city no longer servicing private hydrants.

Playground inspections were completed district-wide. The mulch is at or above the required depths and
the majority of the playgrounds are in good condition. Several swing chains and clevises are being
replaced due to wear.

Emergency Response Crisis Management

ALICE Train the Trainer session completed. Staff members from each building were selected to
become trainers for ALICE. They participated in a two day hands on training.

Workers” Compensation Activities

OSHA Recordables for the month: 3 (broken ankle stepping off bus, low back pain from lifting student,
ankle/wrist pain from tripping on playground)
First report of injuries: 20
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
WASHINGTON, D.C. 20460
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OFFICE OF AIR AND RADIATION

Climate Protection Partnership Division
U.S. EPA 8202A
Washington, DC 20460

September 09, 2018

Dave Spooner
730 East Central Entrance
Duluth, MN 55811

Dear Dave Spooner:

Congratulations! You have earned EPA’s ENERGY STAR for Lincoln Park Middle School, located at 3215 W 3rd St, ,
Duluth, MN 55806. This letter outlines all the ways you can promote your achievement:

Decal and certificate: To help you identify your building as one of America’s energy all-stars, enclosed is a
certificate of achievement and an ENERGY STAR certification decal that bears the well-recognized ENERGY
STAR certification mark. If applicable, we’ve also enclosed an anniversary decal that you can affix below the
main decal. We encourage you to affix the decal prominently near the exterior entrance of your building. Find
instructions at www.energystar.gov/Promote.

Promotional toolkit: We have more than a dozen ready-to-use promotional materials for you, such as social
media graphics, sample text, posters, a 30-second audio clip, and more. Find them at www.energystar.gov/
Promote.

ENERGY STAR logo: We hope you will proudly use the ENERGY STAR certification logo, which was
attached to your “Congratulations” email, in any materials about your building or this achievement. Before doing
s0, please refer to the US EPA’s logo guidelines at www.energystar.gov/LogoUse.

Again, congratulations on your commitment to energy efficiency. We look forward to receiving your application for the
ENERGY STAR again next year!

Sincerely,

Jean Lupinacci
Director, ENERGY STAR Commercial & Industrial Branch
Enclosures:

(1) ENERGY STAR Certified Building Award Decal
(2) Certificate of Achievement
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Follme

COMMERCIAL REAL ESTATE
230 East Superior Street ¢ Duluth, MN 55802 « 218.310.0013 * gregfollmer@gmail.com

October 10, 2018

William Gronseth
Superintendent of Schools

David J. Spooner, C.P.E.

Manger of Facilities

Duluth Public Schools
215N 15t Ave E
Duluth, MN 55802

RE: Marketing Update
800 E Central Entrance “Central High School Property”
“Hartley Lots”

Hartley Residential Lots

o All marketing in place and active.
e No new updates or inquiries.
e Signage is recommended but some brush clearing and lot line locations are needed.

800 E. Central Entrance “Central High School Property”

e Met with representative of major retailer to discuss the site on 9/29/2018.
e National RE Developer meeting last week regarding the site, party has continued interest. We
are actively discussing the site with this party.

The Central site continues to generate inquiries from various Developers, Brokers and Investors as
expected.

Please do not hesitate to reach out with any questions.

Respectfully,

Greg Follmer
Broker
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200 Selbwood Bldg.

202 West Superior Streer
Duluth, Minnesota 55802-1960
Website: wuny lawduluth. com
Telephone: 218/727-8451

September 21, 2018 Fae: 218/727-6081

VIA E-MAIL ONLY

Mr. William Gronseth
Superintendent

Independent School District No. 709
215 North First Avenue East
Duluth, MN 55802

RE:  Proposal of Volunteers/IHHomecroft School
Dear Mr. Gronseth:

[ am writing to at the request of Mr. Spooner regarding a proposal that volunteers and a Non-
Profit have made, to work on the fields at Homecroft School. There apparently has been some
fund raising and some planning on what they could do there. Work of volunteers who do work
and fund raise to benefit students is always greatly appreciated. Work done on the Homecroft
fields may also benefit others who use the fields who are not students.

It is my understanding from Mr. Spooner that the volunteers propose to do work on the field
using designs that they have developed. Mr. Spooner has indicated that those designs and the
proposed manner of performing the work may not comply with the guidelines of the School
District both as regards to contracting requirements and as regards to the work that would be
done.

The School District of course owns the property at Homecroft School. The School District has
the obligation to assure that the legal requirements are met regarding work done on the District’s
property. Even if volunteers or a Non-Profit are to contract for the work, so that the District
itself did not have a contract with the Contractors, work must still be done in such a manner that
the District is protected from liability. Therefore, if work is being done on the District’s
property, the District should be protected by the existence of sufficient insurance which names
the District as an additional insured. The District is obligated by law to make sure that is done
and that any other legal requirements on the District’s property in regard to contracting, are
followed.

Because the District is the owner of the property, the District is potentially liable if there are
injuries or other claims relating to the property in the future. Therefore, while we all welcome
volunteering, there could be potential difficulties for the District if construction is not up to the
standards that would be required of the District, and any other additional standards which the
District might need for its purposes. The issue is not just the District’s liability for injuries which
may occur. The issue also is how to design facilities to prevent injuries to students and others
who may use the facilities. Work on the property also should be scheduled and coordinated by
District staff so as to not interfere unnecessarily with schedules of students, staff and others,
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Mr. William Gronseth
Superintendent

Independent School District No. 709
September 21, 2018

Page 2

Appropriate warranties regarding the work that would protect the District also are necessary as
with any other work for the District. With the construction being done, of course there is a
possibility of injury to people or property during the construction. There must be proper
insurance to protect the District from such claims and the work should be done in a manner
approved by the District in order to minimize those risks to the District, and to minimize the risks
to the people and property which could potentially be injured. There typically should be
observation of the work during the construction in order to assure that the work is done pursuant
to the plans and specifications.

The District of course has to look at the long term maintenance of improvements to its facilities
including its fields, and if the work is not done to the District’s standards, it may have to be re-
done earlier than otherwise would be necessary, at additional expense and trouble for the District,
students and possibly others. There could be additional maintenance expenses, even if the work
does not have to be redone.

Because the District does have to maintain its property, and would have to maintain the field,
work should be done in such a manner that it receives the District’s approval regarding the
design and construction that the District may need. I recognize that there have been some issues
in the near past regarding playground surfaces and there certainly could be issues regarding any
field that is used by students and/or others.

I therefore recommend that any work to be performed on the Homecroft fields, or other work
there or at other places, follow the requirements which Mr. Spooner and other appropriate
District personnel apply. While compliance of such requirements may change the cost of a
project or its timing or its means of performance, it is important that if the District is asked to
modify those requirements, or waive some of them, that should be within the judgment of Mr.
Spooner and others at the District. They are obligated by law to have work performed that
complies with the law and which is in the long term interest of the District, both with regards to
potential liability and with regard to maintenance and use of the District property. Mr. Spooner
and others at the District do not set such requirements because they want to be difficult, but
because they are required to do so in order to protect the District and users.

It therefore is my opinion that with field work that might be done at Homecroft, and any other
substantial worl done on the District grounds or buildings, that standard procedures for
construction work by the District be followed, including:

1. If there is a contract to be paid by the School District, then it must be subject to
the procedural and substantive building requirements of the School District as
they may apply. If the School District itself is not paying for the work, then it
needs to be determined whether those requirements for District contracts
nonetheless need to be met in whole or in part;

2. Using AIA Contracts or other standard approved contracts;
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3. Plans and specifications must be prepared by a licensed design professional who
is accepted by the District, with the design professional signing off on the plans
and specifications. The plans and specifications and overall design of course must
meet the School District’s goals and standards as they may apply, including but
not limited to safety regarding persons and property and the long time
maintenance and improvements of the schools of the District;

4. The plans and specifications of course must comply with the various other
requirements of the District;

5. The construction must be observed pursuant to the standards of the design
professional and the District;

6. There of course needs to be insurance for the contract and the work which protects
the School District;

7. The design professionals of course have to review the work when it has been
completed to assure compliance with the plans and specifications and any other
requirements, along with certifying that the work has been completed pursuant to
the plans and specifications; and

8. Other standard contractual procedural requirements for work on the District’s
buildings and grounds should be followed.

I hope that this general discussion is helpful. If you have other questions or if there are more
specific issues you would like me to address, feel free to contact us. I hope that the Homecroft
field project can go ahead in an appropriate manner.

Yours very truly,

DRYER STORAASLI KNUTSON

Mark L. Kn¥tsor—""

mlknutson@lawduluth.com
MLK/mas
cC: Mr. Dave Spooner (via email only)
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	Contract.NCE
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	Contracts.No Cost
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