
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee - Regular School Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, February 27, 2018
UnitedHealth Group Building

4316 Rice Lake Road
Suite 108

Duluth, MN 55811
6:30 PM

 
1. Financial Report

A. Financial Report
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions 
F. APU Projections
G. Fundraisers

2. Bids, R.F.P.s and Quotes Reports
A. Bids - None
B. RFPs 

1) RFP #308 - Professional Audit Services
Requests for Professional Auditing Services were advertised in the 
Duluth News Tribune and sent to six known qualified auditing 
organizations, effective June 30, 2018.  The awarded firm would have 
the option of annual renewal by mutual agreement for subsequent fiscal 
years through June 30, 2022.  Responses were received from three 
firms.

Recommendation:  It is recommended that the Duluth School Board accept the five 
year proposal submitted by Wipfli, LLP, in the annual amount of $40,000, all 
inclusive maximum fee, for the audit year ending June 30, 2018.

C. Quotes - None
3. Policies and Regulations

A. 203.2 - Order of the Regular School Board Meeting
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 
203.2 - second reading.
B. 203.5 - School Board Meeting Agenda
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

5

29
31
33
34
35

36

38

40

1



Duluth Public Schools, ISD 709  • (218) 336-8752

Recommendation:  It is recommended that the Duluth School Board approve Policy 
203.5 - second reading.
C. 208 - Development, Adoption, and Implementation of Policies
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 208 
- second reading.
D. 209 - Code of Ethics
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 209 
- Second reading.
E. 212 - School Board Member Development and Travel/ Expense 
Reimbursement
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 212 
- second reading.
F. 213 - School Board Committees
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 213 
- second reading.
G. 214 - Out-of-State Travel by School Board Members
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 214 
- second reading.
H. 250 - School Board Member Compensation
Per School Board request; update this policy and all policies in Section 200 
to add the word "Bylaw" to the title.

Recommendation:  It is recommended that the Duluth School Board approve Policy 250 
- second reading.
I. New Policy 204 - School Board Meeting Minutes
Attached is MSBA model policy 204 - School Board Meeting Minutes for 
the first reading.  This policy would replace policies 8090, 8095, 8110, 9105 
and 9110.
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Duluth Public Schools, ISD 709  • (218) 336-8752

Recommendation: It is recommended that the Duluth School Board approve Policy 204 - 
first reading.
J. Delete Policy 8090 - Preparation for Meetings
In moving to MSBA model policies, administration is recommending the 
deletion of Policy 8090, which will be replaced with MSBA Policy 204.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 8090 - first reading.
K. Delete Policy 8095 - Procedures During Meetings
In moving to MSBA model policies, administration is recommending the 
deletion of Policy 8095, which will be replaced with MSBA Policy 204.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 8095 - first reading.
L. Delete Policy 8110 - School Board Records
In moving to MSBA model policies, administration is recommending the 
deletion of Policy 8110, which will be replaced with MSBA Policy 204.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 8110 - first reading.
M. Delete Policy 9105 - Official Pubclications
In moving to MSBA model policies, administration is recommending the 
deletion of Policy 9105, which will be replaced with MSBA Policy 204.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 9105 - first reading.
N. Delete Policy 9110 - Minutes of Meetings
In moving to MSBA model policies, administration is recommending the 
deletion of Policy 9110, which will be replaced with MSBA Policy 204.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 9110 - first reading.

4. Contracts, Change Orders, and Leases
A. Contracts 

1) Per Mar Security - Addendum for Rockridge Academy
The original Per Mar Security Services Agreement was signed on 
March 21, 2017 for the annual amount of $48,578.16 retroactive to 
April 6, 2016.  A revision was necessary due to the update of the  
security system at Rockridge Academy.  At Rockridge Academy, there 
is an initial installation/radio fee of $585.00 and a revised monthly fee 
to $196.39.  This reduces the annual amount to $48,107.40 and  annual 
savings of $470.76.

Recommendation:  It is recommended that the Duluth School Board approve both 
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Duluth Public Schools, ISD 709  • (218) 336-8752

the addendum of the PER MAR Security Basic Agreement and the revised 
Addendum A to Basic Agreement for Rockridge Academy.
2) Greg Follmer Commercial Real Estate - Commercial Realty Listing Contract

Recommendation:  It is recommended that the Duluth School Board authorize the 
Superintendent to negotiate and sign a contract with Greg Follmer Commercial Real 
Estate to list and market school properties to be sold, including but not limited to, 
Central High School and Nettleton.

B. Change Orders
1) Deduct CO#1 - Professional Services Agreement-ARI Phase II 
Rockridge Construction Plans and Specifications
This document amends the original $155,000.00 AIA agreement from 
April 2017 to deduct work scope pertaining to full mechanical and 
electrical engineering services and adds scope required per MN Statute.  
The result of this addendum is the deduction of $26,000.00 from the 
original contract amount of $155,000.00 for a new contract amount of 
$129,000.00.

Recommendation:  It is recommended that the Duluth School Board approve 
Change Order #1-Architectural Resources Inc. phase II, in the deduct amount of 
$26,000.00 for a revised construction contract amount of $129,000.00.
2) PLACEHOLDER - Other Change Orders

C. Leases
5. Resolutions

A. B-2-18-3527- Acceptance of Donations

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-2-18-3527.
B. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only and no 
action is required.

A. Expenditure Contracts
Superintendent Gronseth or the CFO/Executive Director of Business has 
signed the following contracts during the month of January 2017.
B. Revenue Contracts - None
C. No Cost or Other Contracts - None
D. Change Orders Signed - None
E. Facilities Management & Capital Project Status Report 
F. Resolution B-8-6-3392 - Broadcasting Committee Meetings

7. Future Items
A. Policy Updates
B. Adoption of Budget Considerations and Investments (March 2018)
C. Model MSBA Policy on Data Practices
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 2
December 17 (IN THOUSANDS)
ALL FUNDS

         C U R R E N T    M O N T H             Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $32,268 $32,268
Interest 28          28           0 0.5 268         (449)         717 159.7 1,064 1,064
Tuition, Fees, Admissions 285        317         (32) (10.0) 1,618      1,631       (13) (0.8) 4,460 4,485
Other Local Revenues 157        288         (131) (45.5) 1,003      1,102       (99) (8.9) 1,672 1,745
State Sources 7,372     7,220      152 2.1 36,812    36,424     388 1.1 86,204 84,908
Federal Aids from MDE 402        (1,478)     1,880 127.2 2,886      2,495       391 15.7 8,120 8,198
Federal Direct Aids (214)       (762)        548 71.9 215         645          (430) (66.7) 2,954 2,954
Local Sales 161        138         23 N/A 616         620          (4) N/A 2,001 2,301
Sale of Bonds or Loans -         -          0 N/A 4,265      94,127     (89,862) (95.5) 4,200 4,200
Total Revenues 8,192 5,751 2,441 42.4 47,684 136,595 (88,911) (65.1) 142,942 142,123

Expenditures
Salaries 7,613     7,698      85 1.1 24,002    24,580     578 2.4 61,501 61,451
Benefits 3,175     3,098      (77) (2.5) 11,490    11,241     (249) (2.2) 28,696 28,728
Purchased Services 1,127     1,052      (75) (7.1) 5,257      4,786       (471) (9.8) 15,191 13,827
Supplies & Materials 362        412         50 12.3 2,524      2,121       (403) (19.0) 6,070 6,269
Chargebacks (0)           -          0 N/A (0)            -           0 N/A 179 265
Capital Expenditures 52          331         279 84.4 2,551      5,255       2,704 51.5 8,610 9,787
Debt Service 2            2             0 17.2 6,818      5,579       (1,239) (22.2) 30,809 30,809
Other 3            10           7 66.7 115         119          4 3.6 897 666
Total Expenditures 12,333 12,603 270 2.1 52,756 53,681 925 1.7 151,953 151,802

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) (4,141) ($6,852) 2,711 39.6 (5,072) $82,914 (87,986) (106.1) ($9,011) ($9,678)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 3
December 17 (IN THOUSANDS)
General Fund TOTAL

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $9,906 $9,906
Interest 26 25 1 3.9 86 66 20 30.7 50                   50                     
Tuition, Fees, Admissions 137 146 (9) (5.9) 572 646 (74) (11.4) 2,294 2,319
Other Local Revenues 40 176 (136) (77.3) 368 417 (49) (11.8) 235 303
State Sources 6,771 6,759 12 0.2 31,844 32,092 (248) (0.8) 74,260 72,964
Federal Aids from MDE 152 (1,642) 1,794 109.2 1,561 1,640 (79) (4.8) 5,732 5,761
Federal Direct Aids (5) (68) 63 92.6 0 0 0 N/A 135 135
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 7,121 5,396 1,725 32.0 34,431 34,861 (430) (1.2) 92,611 91,439

Expenditures
Salaries 6,683 6,797 114 1.7 21,053 21,681 628 2.9 54,570 54,494
Benefits 2,459 2,458 (1) (0.0) 9,503 9,398 (105) (1.1) 24,327 24,339
Purchased Services 714 616 (98) (16.0) 2,846 2,797 (49) (1.8) 7,281 7,282
Supplies & Materials 110 144 34 23.7 944 950 6 0.6 2,158 2,136
Chargebacks (0) 0 0 N/A (3) (3) (0) (0.9) (296) (210)
Capital Expenditures 5 23 18 78.8 25 220 195 88.8 345 377
Debt Service 0 0 0 N/A 12 0 (12) N/A 0 0
Other 3 9 6 61.7 78 81 3 3.4 674 449
Total Expenditures 9,974 10,047 73 0.7 34,459 35,124 665 1.9 89,058 88,868

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A (3,371) (3,371)

Operating Excess (Deficit) ($2,854) ($4,651) 1,797 38.6 ($28) ($263) $235 89.4 $182 ($800)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 4
December 17 (IN THOUSANDS)
General Fund UNRESTRICTED

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $9,402 $9,402
Interest 26 25 1 3.9 86 66 20 30.7 50                   50                     
Tuition, Fees, Admissions 18 20 (2) (11.4) 304 440 (136) (30.9) 1,787              1,787                
Other Local Revenues 27 76 (49) (65.1) 305 248 57 23.1 235                 251                   
State Sources 6,778 6,796 (18) (0.3) 31,539 31,679 (140) (0.4) 64,386            62,930              
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 6,848 6,917 (69) (1.0) 32,234 32,433 (199) (0.6) 75,859 74,420

Expenditures
Salaries 5,643 5,715 72 1.3 17,669 18,140 471 2.6 44,932            44,891              
Benefits 1,597 2,055 458 22.3 7,552 7,869 317 4.0 19,320            19,290              
Purchased Services 639 572 (67) (11.7) 2,601 2,522 (79) (3.1) 6,560              6,357                
Supplies & Materials 87 109 22 20.0 754 723 (31) (4.2) 1,476              1,542                
Chargebacks (1) 0 1 N/A (24) (10) 14 138.3 (299)                (297)                 
Capital Expenditures 5 6 1 18.7 19 187 168 89.7 265                 129                   
Debt Service 0 0 0 N/A 12 0 (12) N/A 0 -                    
Other 2 1 (1) (62.9) 45 48 3 5.5 52                   (140)                 
Total Expenditures 7,971 8,458 487 5.8 28,628 29,479 851 2.9 72,306 71,773

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A (3,371) (3,371)

Operating Excess (Deficit) ($1,123) ($1,541) 418 27.1 $3,606 $2,954 $652 22.1 $182 ($724)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 5
December 17 (IN THOUSANDS)
General Fund RESTRICTED

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $504 $504
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 120 126 (6) (5.0) 268 206 62 30.2 507 532
Other Local Revenues 13 100 (87) (86.6) 62 169 (107) (63.0) 0 52
State Sources (7) (37) 30 81.1 305 413 (108) (26.1) 9,874 10,035
Federal Aids from MDE 152 (1,642) 1,794 109.2 1,561 1,640 (79) (4.8) 5,732 5,761
Federal Direct Aids (5) (68) 63 92.6 0 0 0 N/A 135 135
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 273 (1,521) 1,794 117.9 2,197 2,428 (231) (9.5) 16,752 17,019

Expenditures
Salaries 1,040 1,082 42 3.9 3,384 3,541 157 4.4 9,637 9,603
Benefits 862 403 (459) (114.0) 1,951 1,529 (422) (27.6) 5,007 5,049
Purchased Services 76 44 (32) (71.6) 245 275 30 10.9 721 925
Supplies & Materials 23 35 12 35.2 191 227 36 16.0 682 593
Chargebacks 1 0 (1) N/A 21 7 (14) (197.9) 3 86
Capital Expenditures 0 17 17 100.0 6 33 27 83.3 80 249
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 2 8 6 77.3 33 33 0 0.4 621 589
Total Expenditures 2,003 1,589 (414) (26.1) 5,830 5,645 (185) (3.3) 16,752 17,095

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) ($1,731) (3,110)     1,380 44.4 ($3,634) ($3,217) ($417) (13.0) $0 ($76)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 6
December 17 (IN THOUSANDS)
Food Service Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 1 1 0 27.6 5 3 2 65.6 6 6
State Sources 35 25 10 38.6 86 71 15 21.0 190 190
Federal Aids from MDE 251 237 14 5.8 870 846 24 2.8 2,371 2,371
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 161 138 23 16.6 498 451 47 10.4 1,204 1,204
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 448 401 47 11.6 1,459 1,371 88 6.4 3,771 3,771

Expenditures
Salaries 179 175 (4) (2.2) 528 519 (9) (1.7) 1,205 1,205
Benefits 77 71 (6) (8.8) 233 208 (25) (12.2) 544 544
Purchased Services 7 5 (2) (36.0) 33 40 7 17.0 86 86
Supplies & Materials 217 226 9 3.9 719 747 28 3.7 2,125 2,125
Chargebacks 0 0 0 N/A 1 1 0 26.6 168 168
Capital Expenditures 0 13 13 100.0 6 33 27 81.5 14 21
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other (0) 0 0 N/A 13 10 (3) (26.0) 15 15
Total Expenditures 480 490 10 2.0 1,533 1,558 25 1.6 4,156 4,163

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) ($32) ($89) $57 63.6 ($75) ($187) $112 60.2 ($385) ($392)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 7
December 17 (IN THOUSANDS)
Transportation Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 0 0 0 N/A 0 85 (85) (99.8) 5 5
State Sources 427 423 4 1.0 1,831 1,791 40 2.2 6,018 6,018
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 427 423 4 1.0 1,831 1,876 (45) (2.4) 6,023 6,023

Expenditures
Salaries 177 172 (5) (2.8) 539 543 4 0.7 1,241 1,241
Benefits 114 114 0 0.4 358 355 (3) (0.8) 900 900
Purchased Services 235 251 16 6.5 1,469 1,259 (210) (16.7) 3,744 3,739
Supplies & Materials 30 30 (0) (1.2) 131 119 (12) (10.1) 348 348
Chargebacks 0 0 (0) N/A 1 0 (1) N/A 1 1
Capital Expenditures 0 0 0 N/A 240 279 39 13.8 231 231
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 0 (0) N/A 0 0 (0) N/A 1 1
Total Expenditures 555 567 12 2.0 2,738 2,555 (183) (7.2) 6,466 6,461

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) ($128) ($144) $16 11.1 ($908) ($679) ($229) (33.7) ($443) ($438)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 8
December 17 (IN THOUSANDS)
Community Services Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $954 $954
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 148 171 (23) (13.4) 947 909 38 4.1 1,624 1,624
Other Local Revenues 32 28 4 16.0 73 65 8 12.7 146 151
State Sources (208) (230) 22 9.4 994 1,250 (256) (20.4) 2,414 2,414
Federal Aids from MDE 0 (73) 73 100.0 13 9 4 41.9 17 66
Federal Direct Aids (209) (694) 485 69.8 215 179 36 20.1 1,934 1,934
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues (237) (798) 561 70.3 2,242 2,412 (170) (7.0) 7,089 7,143

Expenditures
Salaries 492 462 (30) (6.5) 1,534 1,459 (75) (5.2) 3,740 3,765
Benefits 193 168 (25) (14.9) 719 644 (75) (11.6) 1,645 1,665
Purchased Services 131 161 30 18.4 542 459 (83) (18.1) 1,171 1,180
Supplies & Materials 2 11 9 83.7 140 113 (27) (23.7) 291 299
Chargebacks 0 0 (0) N/A 2 2 0 19.9 307 307
Capital Expenditures 7 1 (6) (646.5) 19 13 (6) (42.6) 5 3
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 1 1 100.0 13 17 4 21.1 172 166
Total Expenditures 826 804 (22) (2.7) 2,969 2,707 (262) (9.7) 7,331 7,385

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A

Operating Excess (Deficit) ($1,063) ($1,602) $539 33.6 ($727) ($295) ($432) (146.3) ($242) ($242)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 9
December 17 (IN THOUSANDS)
Capital Expenditures Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $2,849 $2,849
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 2 2 (0) (5.0) 25 9 16 173.0 17 17
State Sources 134 133 1 0.9 570 556 14 2.4 1,079 1,079
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 1 (1) (100.0) 0 300
Sale of Bonds or Loans 0 0 0 N/A 615 0 0 N/A 600 600
Total Revenues 136 135 1 0.8 1,210 566 28 5.0 4,545 4,845

Expenditures
Salaries 82 95 13 13.5 348 378 30 7.9 745 745
Benefits 28 32 4 11.2 163 166 3 1.8 310 310
Purchased Services 8 14 6 45.1 243 117 (126) (107.4) 1,832 462
Supplies & Materials 2 1 (1) (117.3) 517 55 (462) (839.9) 441 655
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 39 294 255 86.6 2,261 2,639 378 14.3 4,580 5,720
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 0 0 N/A 2 4 2 56.9 8 8
Total Expenditures 160 436 276 63.4 3,533 3,359 (174) (5.2) 7,916 7,899

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 3,371 3,371

Operating Excess (Deficit) ($24) ($301) $277 92.1 ($2,324) ($2,793) $469 16.8 $0 $317
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 10
December 17 (IN THOUSANDS)
Building Construction Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 0 0 0 N/A 0 1 (1) (99.8) 0 0
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 0 0 0 N/A 0 0 0 N/A 0 0
State Sources 0 0 0 N/A 0 15 (15) (100.0) 0 0
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 3,642 0 0 N/A 3,600 3,600
Total Revenues 0 0 0 N/A 3,642 16 (16) (100.0) 3,600 3,600

Expenditures
Salaries 0 (3) (3) (100.0) 0 0 0 N/A 0 0
Benefits 0 0 0 N/A 0 2 2 100.0 0 0
Purchased Services 27 0 (27) N/A 27 0 (27) N/A 165 165
Supplies & Materials 0 0 0 N/A 0 0 0 N/A 0 0
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 0 0 0 N/A 0 2,071 2,071 100.0 3,435 3,435
Debt Service 0 0 0 100.0 38 0 (38) (71,001.9) 0 0
Other 0 0 0 N/A 0 0 0 N/A 0 0
Total Expenditures 27 (3) (30) (1,004.9) 65 2,073 2,008 96.9 3,600 3,600

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) ($27) $3 ($30) (1,004.9) $3,577 ($2,057) $5,634 273.9 $0 ($0)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 11
December 17 (IN THOUSANDS)
Debt Service Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $18,559 $18,559
Interest 0 0 0 N/A 174 (521) 695 133.5 1,000 1,000
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 0 0 0 N/A 0 0 0 N/A 0 0
State Sources 213 110 103 94.0 1,488 649 839 129.2 2,242 2,242
Federal Aids from MDE 0 0 0 N/A 442 0 442 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 466 (466) (100.0) 885 885
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 7 94,127 (94,120) (100.0) 0 0
Total Revenues 213 110 103 94.0 2,111 94,721 (92,610) (97.8) 22,687 22,687

Expenditures
Salaries 0 0 0 N/A 0 0 0 N/A 0 0
Benefits 0 0 0 N/A 0 0 0 N/A 0 0
Purchased Services 0 0 0 N/A 0 0 0 N/A 0 0
Supplies & Materials 0 0 0 N/A 0 0 0 N/A 0 0
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 0 0 0 N/A 0 0 0 N/A 0 0
Debt Service 2 2 0 15.0 6,767 5,579 (1,188) (21.3) 30,809 30,809
Other 0 0 0 N/A 0 0 0 N/A 0 0
Total Expenditures 2 2 0 15.0 6,767 5,579 (1,188) (21.3) 30,809 30,809

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) $212 $108 $104 96.0 ($4,656) $89,142 ($93,798) (105.2) ($8,122) ($8,122)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 12
December 17 (IN THOUSANDS)
Trust and Agency Funds

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 2 3 (1) (28.1) 7 5 2 40.8 13                   13                     
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 0 0 0 N/A 0 0 0 N/A 200 200
State Sources 0 0 0 N/A 0 0 0 N/A 0 0
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 2 3 (1) (28.1) 7 5 2 40.8 213 213

Expenditures
Salaries 0 0 0 N/A 0 0 0 N/A 0 0
Benefits 250 200 (50) (25.0) 250 200 (50) (25.0) 250 250
Purchased Services 0 0 0 N/A 0 0 0 N/A 0 0
Supplies & Materials 0 0 0 N/A 0 0 0 N/A 0 0
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 0 0 0 N/A 0 0 0 N/A 0 0
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 0 0 N/A 0 0 0 N/A 0 0
Total Expenditures 250 200 (50) (25.0) 250 200 (50) (25.0) 250 250

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) ($248) ($197) ($51) (25.8) ($243) ($195) ($48) (24.6) ($37) ($37)
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 13
December 17 (IN THOUSANDS)
Internal Service Fund

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised

Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 0 0 0 N/A 0 0 0 N/A 0 0
Tuition, Fees, Admissions 0 0 0 N/A 0 0 0 N/A 0 0
Other Local Revenues 82 81 1 0.6 497 491 6 1.2 815 815
State Sources 0 0 0 N/A 0 0 0 N/A 0 0
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 0 0 0 N/A 0 0
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 82 81 1 0.6 497 491 6 1.2 815 815

Expenditures
Salaries 0 0 0 N/A 0 0 0 N/A 0 0
Benefits 54 55 1 1.5 263 268 5 1.8 720 720
Purchased Services 5 5 0 4.1 29 29 0 1.1 58 58
Supplies & Materials 0 0 0 N/A 0 0 0 N/A 0 0
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 0 0 0 N/A 0 0 0 N/A 0 0
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 0 0 N/A 0 0 0 N/A 0 0
Total Expenditures 59 60 1 1.8 292 297 5 1.7 778 778

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) $23 $21 $2 7.5 $205 $194 $11 5.6 $37 $37
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DULUTH PUBLIC SCHOOLS - ISD 709 STATEMENT OF REVENUES AND EXPENDITURES PAGE 14
December 17 (IN THOUSANDS)
Student Activities

         C U R R E N T    M O N T H              Y E A R - T O - D A T E    ANNUAL BUDGET
$ % $ %

Revenues FY2018 FY2017 Variance Variance FY2018 FY2017 Variance Variance Adopted Revised
Levy $0 $0 $0 N/A $0 $0 $0 N/A $0 $0
Interest 0 0 0 N/A 0 0 0 N/A 2 2
Tuition, Fees, Admissions 0 0 0 N/A 99 76 23 30.5 542 542
Other Local Revenues 0 0 0 N/A 36 32 4 11.9 249 249
State Sources 0 0 0 N/A 0 0 0 N/A 0 0
Federal Aids from MDE 0 0 0 N/A 0 0 0 N/A 0 0
Federal Direct Aids 0 0 0 N/A 0 0 0 N/A 0 0
Local Sales 0 0 0 N/A 119 168 (49) (29.3) 797 797
Sale of Bonds or Loans 0 0 0 N/A 0 0 0 N/A 0 0
Total Revenues 0 0 0 N/A 254 276 (22) (8.0) 1,589 1,589

Expenditures
Salaries 0 0 0 N/A 0 0 0 N/A 0 0
Benefits 0 0 0 N/A 0 0 0 N/A 0 0
Purchased Services 0 0 0 N/A 68 85 17 20.3 855 855
Supplies & Materials 0 0 0 N/A 73 137 64 46.9 706 706
Chargebacks 0 0 0 N/A 0 0 0 N/A 0 0
Capital Expenditures 0 0 0 N/A 0 0 0 N/A 0 0
Debt Service 0 0 0 N/A 0 0 0 N/A 0 0
Other 0 0 0 N/A 9 7 (2) (24.1) 28 28
Total Expenditures 0 0 0 N/A 149 229 80 34.8 1,589 1,589

Transfers In (Out) 0 0 0 N/A 0 0 0 N/A 0 0

Operating Excess (Deficit) $0 $0 $0 N/A $105 $47 $58 122.7 $0 $0
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Duluth Public Schools - ISD #709 PAGE 15 01/11/18

December 17                      BALANCE SHEET 
ALL FUNDS

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $158,024 $158,661 $163,888 Reserved for:
Taxes & Credits Receivable 3,870 19,269 4,037 Severance $0 $0 $0
Accounts / Interest Receivable 599 665 820 Nonspendable Inventory 189 189 186
Due from Other Funds 284 284 0 Nonspendable Prepaids 68 68 99
Due from Other MN Districts 0 1,390 23 Staff Development 0 0 0
Due From MDE 8,009 8,234 8,436 Teacher Dev & Eval 101 101 148
Due From Federal  thru MDE 487 1,201 1,253 Basic skills 0 0 0
Due From Federal  - Direct 0 214 0  Learning development 0 0 0
Due from Other Governments 7 34 14 Desegregation 0 0 0
Inventory 189 189 186 Gifted and Talented 0 0 0
Prepaids 56 68 47 Pupil Transportation Safety 0 0 0

ECFE 196 196 276
Total Assets $171,526 $190,210 $178,704 Community Education 774 774 694

Community Services 285 285 322
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable -$         -$         -$        Facilities 179 179 2,070
Accrued Interest Payable 0 0 0  Alternative facilities 0 0 1,059
Salaries Payable 498 10,917 399 Restricted Programs 30 30 30
Accounts Payable 113 3,033 94 Bond Refunding 132,961 132,961 46,315
Due to Other Funds 284 284 0 Endowment 1,760 2,003 1,713
Due to Other MN Districts 0 37 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Severance-Insurance Prem 0 0 0
Claims Payable 181 179 182 Area Learning Center 189 189 414
Deferred Revenue 13 251 18 Designated for:
Taxes Levied for Subsequent Yr. 32,442 32,442 33,583 Textbooks 0 0 1,071
Property tax shift 0 (0) 0 Carryovers 0 0 255

Operating Capital 0 0 0
Referendum 0 0 0

Total Liabilities $33,532 $47,144 $34,276 Undesignated 1,262 6,091 89,776

Total Fund Balance $137,994 $143,066 $144,428

Liabilities & Fund Balance $171,526 $190,210 $178,704
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Duluth Public Schools - ISD #709 PAGE 16 01/11/18
December 17                      BALANCE SHEET 
General Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $11,305 $6,331 $13,426 Reserved for:
Taxes & Credits Receivable (7,272) 8,126 (7,791) Severance $0 $0 $0
Accounts / Interest Receivable 95 55 117 Nonspendable Inventory 65            65            84           
Due from Other Funds 0 0 0 Nonspendable Prepaids 61            61            89           
Due from Other MN Districts 0 1,390 0 Staff Development 0 0 0
Due From MDE 7,635 7,648 8,036 Teacher Dev & Eval 101 101 148
Due From Federal  thru MDE 474 1,128 1,246 Basic skills 0 0 0
Due From Federal  - Direct 0 5 0 Learning development 0 0 0
Due from Other Governments 7 34 14 Integration 0 0 0
Inventory 65 65 84 Gifted and Talented 0 0 0
Prepaids 56 61 47 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $12,366 $24,845 $15,179 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries & Benefits Payable (396) 10,519 (367) Restricted Programs 0 0 0
Accounts Payable 67 1,452 66 Escrow Account 0 0 0
Due to Other Funds 188 188 0 Severance-Insurance Prem 0 0 0
Due to Other MN Districts 0 37 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Area Learning Center 189 189 414
Claims Payable 181 179 182 Designated for:
Deferred Revenue 12 128 17 Textbooks 0 0 0
Taxes Levied for Subsequent Yr. 11,757 11,757 11,495 Carryovers 0 0 255         
Property tax shift 0 (0) 0 Operating Capital 0 0 0

Referendum 0 0 0
Total Liabilities $11,809 $24,260 $11,393 Undesignated 141 168 2,796

Total Fund Balance $557 $585 $3,786

Liabilities & Fund Balance $12,366 $24,845 $15,179
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Duluth Public Schools - ISD #709                      BALANCE SHEET 
December 17
Food Service Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $836 $757 $727 Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 4 11 4 Nonspendable Inventory 124 124 102
Due from Other Funds 0 0 0 Nonspendable Prepaids 2 2 1
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 60 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 124 124 102 Gifted and Talented 0 0 0
Prepaids 0 2 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $963 $953 $833 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 135 0 116 Restricted Programs 0 0 0
Accounts Payable 1 51 1 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated 702 777 613
Property tax shift 0 0 0

Total Fund Balance $828 $902 $716
Total Liabilities $136 $51 $117

Liabilities & Fund Balance $963 $953 $833
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December 17
Transportation Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments ($2,855) ($1,739) ($2,613) Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 14 109 132 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 2 2 2
Due from Other MN Districts 0 0 23 Staff Development 0 0 0
Due From MDE 23 23 23 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 2 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets ($2,819) ($1,605) ($2,435) Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 251 0 242 Restricted Programs 0 0 0
Accounts Payable 1 558 12 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated (3,073) (2,165) (2,691)
Property tax shift 0 0 0

Total Fund Balance ($3,071) ($2,163) ($2,689)
Total Liabilities $252 $558 $254

Liabilities & Fund Balance ($2,819) ($1,605) ($2,435)

                     BALANCE SHEET 
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December 17                      BALANCE SHEET 
Community Service Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $1,443 $1,931 $1,694 Reserved for:
Taxes & Credits Receivable 598 598 595 Severance $0 $0 $0
Accounts / Interest Receivable 2 6 6 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 3 3 7
Due from Other MN Districts 0 0 0 Staff development 0 0 0
Due From MDE 130 343 151 Reemployment comp 0 0 0
Due From Federal  thru MDE 13 13 7 Basic skills 0 0 0
Due From Federal  - Direct 0 209 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 3 0 Pupil Transportation Safety 0 0 0

ECFE 196 196 276
Total Assets $2,185 $3,103 $2,453 Community Education 774 774 694

Community Services 285 285 322
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 415 383 319 Restricted Programs 30 30 30
Accounts Payable 13 226 5 Escrow Account 0 0 0
Due to Other Funds 96 96 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 1 10 1 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 1,099 1,099 1,095 Undesignated (727) 0 (296)
Property tax shift 0 0 0

Total Fund Balance $561 $1,288 $1,033
Total Liabilities $1,624 $1,815 $1,420

Liabilities & Fund Balance $2,185 $3,103 $2,453
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December 17                      BALANCE SHEET 
Capital Expenditures

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments ($1,533) $1,321 ($2,721) Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 0 0 0 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets ($1,533) $1,321 ($2,721) Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 179 179 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 94 15 88 Restricted Programs 0 0 0
Accounts Payable 31 641 7 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 1,071
Deferred Revenue 0 0 0 School Carryover 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Operating Capital 0 0 0
Property tax shift 0 0 0 Undesignated (1,837) 487 (3,887)

Total Liabilities $125 $655 $95 Total Fund Balance ($1,658) $666 ($2,816)

Liabilities & Fund Balance ($1,533) $1,321 ($2,721)
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December 17                      BALANCE SHEET 
Building Construction Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $3,578 $0 $1,058 Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 0 0 0 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 17 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $3,578 $0 $1,075 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 2,070
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 1,059
Salaries Payable 0 0 1 Restricted Programs 0 0 0
Accounts Payable 0 0 3 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated 3,577 0 (2,058)
Property tax shift 0 0 0

Total Fund Balance $3,578 $0 $1,071
Total Liabilities $0 $0 $4

Liabilities & Fund Balance $3,578 $0 $1,075
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December 17                      BALANCE SHEET 
Debt Service Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $142,280 $146,938 $149,154 Reserved for:
Taxes & Credits Receivable 10,545 10,545 11,233 Severance $0 $0 $0
Accounts / Interest Receivable 482 482 558 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 221 221 209 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $153,528 $158,186 $161,154 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 0 0 0 Restricted Programs 0 0 0
Accounts Payable 0 2 0 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Bond Refundings 132,961 132,961 46,315
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 19,586 19,586 20,993 Undesignated 981 5,636 93,846
Property tax shift 0 0 0

Total Fund Balance $133,942 $138,598 $140,161
Total Liabilities $19,586 $19,588 $20,993

Liabilities & Fund Balance $153,528 $158,186 $161,154
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December 17                      BALANCE SHEET 
Trust & Agency Funds

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $1,476 $1,719 $1,711 Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 0 0 2 Nonspendable Inventory 0 0 0
Due from Other Funds 284 284 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $1,760 $2,003 $1,713 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 0 0 0 Restricted Programs 0 0 0
Accounts Payable 0 0 0 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 1,760 2,003 1,713
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated 0 0 0
Property tax shift 0 0 0

Total Fund Balance $1,760 $2,003 $1,713
Total Liabilities $0 $0 $0

Liabilities & Fund Balance $1,760 $2,003 $1,713
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December 17                      BALANCE SHEET 
Dental Internal Service Fund

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $367 $379 $326 Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 2 1 1 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $369 $380 $327 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 0 0 0 Restricted Programs 0 0 0
Accounts Payable 0 103 0 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 114 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated 369 164 327
Property tax shift 0 0 0

Total Fund Balance $369 $164 $327
Total Liabilities $0 $216 $0

Liabilities & Fund Balance $369 $380 $327
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December 17                      BALANCE SHEET 
Student Activities

ASSETS 12/31/17 06/30/17 12/31/16 FUND BALANCES 12/31/17 06/30/17 12/31/16
Cash / Investments $1,129 $1,024 $1,126 Reserved for:
Taxes & Credits Receivable 0 0 0 Severance $0 $0 $0
Accounts / Interest Receivable 0 0 0 Nonspendable Inventory 0 0 0
Due from Other Funds 0 0 0 Nonspendable Prepaids 0 0 0
Due from Other MN Districts 0 0 0 Staff Development 0 0 0
Due From MDE 0 0 0 Reemployment comp 0 0 0
Due From Federal  thru MDE 0 0 0 Basic skills 0 0 0
Due From Federal  - Direct 0 0 0 Learning development 0 0 0
Due from Other Governments 0 0 0 Desegregation 0 0 0
Inventory 0 0 0 Gifted and Talented 0 0 0
Prepaids 0 0 0 Pupil Transportation Safety 0 0 0

ECFE 0 0 0
Total Assets $1,129 $1,024 $1,126 Community Education 0 0 0

Community Services 0 0 0
LIABILITIES Operating Capital 0 0 0

Tax and Aid Anticipation Payable $0 $0 $0 Facilities 0 0 0
Accrued Interest Payable 0 0 0 Alternative facilities 0 0 0
Salaries Payable 0 0 0 Restricted Programs 0 0 0
Accounts Payable 0 0 0 Escrow Account 0 0 0
Due to Other Funds 0 0 0 Endowment 0 0 0
Due to Other MN Districts 0 0 0 Encumbrances 0 0 0
Due to Other Governments 0 0 0 Designated for:
Claims Payable 0 0 0 Textbooks 0 0 0
Deferred Revenue 0 0 0 Operating Capital 0 0 0
Taxes Levied for Subsequent Yr. 0 0 0 Undesignated 1,129 1,024 1,126
Property tax shift 0 0 0

Total Fund Balance $1,129 $1,024 $1,126
Total Liabilities $0 $0 $0

Liabilities & Fund Balance $1,129 $1,024 $1,126
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2018

Period Ending December 31, 2017

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 11/30/17 $76,002,169 $16,993,841 $3,771,000 $6,022,986 $7,087,736 $4,544,683 $3,600,000 $22,686,699 $212,650 $815,000 $1,588,815 $143,325,579

-                 

Gen Ed Revenue Adj (1,685,057)   (1,685,057)     

Special Ed Revenue Adj 100,000       25,000         125,000         

Lowell PTA Donation 2,656           2,656             

Northland Foundation grant 5,000            5,000             

Title I Budget Adj 50,000          50,000           

Property Sale Budget 300,000       300,000         

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 12/31/17 $74,419,768 $17,018,841 $3,771,000 $6,022,986 $7,142,736 $4,844,683 $3,600,000 $22,686,699 $212,650 $815,000 $1,588,815 $142,123,178
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2018

Period Ending December 31, 2017

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 11/30/17 $72,455,660 $17,094,641 $4,163,204 $6,466,058 $7,329,620 $7,915,768 $3,600,000 $30,808,971 $250,000 $778,000 $1,588,815 $152,450,737

-                 

-                 

Mid Year Budget Reductions (685,310)      (5,000)          (16,554)        (706,864)        

Northland Foundation grant 5,000            5,000             

Title I Budget Adj 50,000          50,000           

Lowell PTA Donation 2,656           2,656             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 12/31/17 $71,773,006 $17,094,641 $4,163,204 $6,461,058 $7,384,620 $7,899,214 $3,600,000 $30,808,971 $250,000 $778,000 $1,588,815 $151,801,529

Operating Transfers - in 3,371,085 $3,371,085

Operating Transfers - out (3,371,085) ($3,371,085)

$0

Net ($724,322) ($75,800) ($392,204) ($438,072) ($241,884) $316,554 $0 ($8,122,272) ($37,350) $37,000 $0 ($9,678,350)
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MSDLFADESCRIPTIONVENDOR ID

12/31/2017Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
34,042.61DULUTH FEDERATION OF TEAV79764 12/01/2017
12,142.62EBC - FLEX EFTV106637 12/01/2017

61,462.66EBC - TSA EFTV106636 12/01/2017
1,235.87EDUCATION MN CLERICAL EFTV79771 12/01/2017

625,933.23FEDERAL 941 PR TAXESV102915 12/01/2017
6,999.00HARBOR POINTE CREDIT UNIONV107231 12/01/2017

128,756.10MG TRUSTV108066 12/01/2017
1,494.10MN CHILD SUPPORT EFTV05173 12/01/2017

267.17MN DEPT OF REVENUE EFTV108320 12/01/2017
101,869.41MN STATE PR TAXESV102916 12/01/2017

100,249.77PUBLIC EMPLOYEES RETIREMENTV79708 12/01/2017
266,147.02TEACHERS RETIREMENT ASSOC EFTV108783 12/01/2017

1,618,706.14U S BANK - PY DIRECT DEPOSITV79704 12/01/2017
58,949.97DELTA DENTAL PLAN OF MN(EFT)V80030 12/08/2017

595.02CITISTREET FOR MSRSV106466 12/15/2017
34,614.98DULUTH FEDERATION OF TEAV79764 12/15/2017
12,288.70EBC - FLEX EFTV106637 12/15/2017

60,711.22EBC - TSA EFTV106636 12/15/2017
1,235.87EDUCATION MN CLERICAL EFTV79771 12/15/2017

607,060.87FEDERAL 941 PR TAXESV102915 12/15/2017
6,999.00HARBOR POINTE CREDIT UNIONV107231 12/15/2017

129,710.93MG TRUSTV108066 12/15/2017
1,494.10MN CHILD SUPPORT EFTV05173 12/15/2017

382.77MN DEPT OF REVENUE EFTV108320 12/15/2017
98,927.58MN STATE PR TAXESV102916 12/15/2017

98,729.92PUBLIC EMPLOYEES RETIREMENTV79708 12/15/2017
264,555.30TEACHERS RETIREMENT ASSOC EFTV108783 12/15/2017

1,597,826.21U S BANK - PY DIRECT DEPOSITV79704 12/15/2017
180,912.60MEDICA HEALTH PLAN (EFT)V06645 12/20/2017

1,307,951.30PEIP - HLTH EFTV106638 12/20/2017
795.03U S BANK - PY DIRECT DEPOSITV79704 12/20/2017

20,200.86HARRIS BANKV104923 12/20/2017
34,441.10DULUTH FEDERATION OF TEAV79764 12/29/2017

930.90EBC - FLEX EFTV106637 12/29/2017
4,571.88EBC - TSA EFTV106636 12/29/2017
1,264.68EDUCATION MN CLERICAL EFTV79771 12/29/2017

646,368.15FEDERAL 941 PR TAXESV102915 12/29/2017

36,986.40MG TRUSTV108066 12/29/2017
1,494.10MN CHILD SUPPORT EFTV05173 12/29/2017

398.22MN DEPT OF REVENUE EFTV108320 12/29/2017
108,131.74MN STATE PR TAXESV102916 12/29/2017

98,395.36PUBLIC EMPLOYEES RETIREMENTV79708 12/29/2017
266,127.10TEACHERS RETIREMENT ASSOC EFTV108783 12/29/2017

1,714,014.40U S BANK - PY DIRECT DEPOSITV79704 12/29/2017
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MSDLFADESCRIPTIONVENDOR ID

12/31/2017Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
10,356,371.96
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY 2018
As of December 31, 2017

Beginning Investment Balance (November 30, 2017) 9,582,582.09$     

Add Purchases: Yield
Date Issuer Broker Matures (YTM)
12/1/2017 MN Trust Term Series MNT 12/22/2017 1.12% 7,000,000.00       
12/22/2017 MN Trust Term Series MNT 1/25/2018 1.25% 8,000,000.00       

Total Purchases

Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
12/1/2017 MN Trust Term Series MNT 12/1/2017 1.10% 7,000,000.00$     
12/19/2017 Berkshire Bk Pittsfield MA MBS 12/19/2017 1.05% 248,000.00$        
12/22/2017 MN Trust Term Series MNT 12/22/2017 1.12% 7,000,000.00$     
12/22/2017 Bank of China New York City MBS 12/22/2017 1.20% 245,000.00$        
12/26/2017 East-West Bk Pasadena CA MBS 12/26/2017 1.15% 245,000.00$        
12/27/2017 Bank India New York MBS 12/27/2017 1.20% 245,000.00$        
12/29/2017 Bank Baroda New York MBS 12/29/2017 1.15% 245,000.00$        

Total Maturities

Other items:
Add: Money Market Funds Interest (Nov) 47.04$                 

Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse)

Deduct: Transaction Fees/Other
Market Value Adjustment-Adjust for Cost Basis

Total Other

Ending Investment Balance (December 31, 2017) 9,354,629.13$     

Note: Ending Investment Balance as of December 31, 2016 was $16,532,414.84

15,228,000.00$          

47.04$                        

15,000,000.00$          
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Grade Levels Feb Enrollment Progression to PU Projected PU PUW Projected APU

KG 610.00 0.991478554 604.80 1.00 604.80 546.04

HK 73.00 1.027775862 75.03 1.00 75.03 59.83

Gr 1‐3 1863.00 0.991864441 1847.84 1.00 1847.84 1921.71

Gr 4‐6 1816.62 0.981078008 1782.25 1.00 1782.25 1720.39

Gr 7‐8 1206.72 0.963022052 1162.10 1.20 1394.52 1342.01

Gr 9‐12  2729.61 0.941298257 2569.38 1.20 3083.25 3091.88

Sub‐Total 8298.95 5.896517174 8041.39 8787.69 8681.86

Other APU Generators

Feb Enrollment Progression to PU Projected PU PUW Projected APU

Early Childhood 252 0.392290505 98.86 1.00 98.86 95.08

Early Childhood Details Final Count Feb 1 Count Final PU

14‐15 371 231 93.34

15‐16 367 241 86.97

16‐17 384 219 95.08

17‐18* 252 98.86

Resident Tuition**

Resident Tuition Details Total APU 32.73

14‐15 32.90

15‐16 35.28

16‐17 30.01

17‐18* 32.73

ALC

ALC Details Total APU 258.86

13‐14 237.86

14‐15 278.11

15‐16 260.40

16‐17 238.06

17‐18* 258.86

Projected Total APU 8886.55 8776.94

Budgeted APU 8811.40

Net 75.15

* Projected

** Included in Grade level projections

PU: Pupil Unit

APU: Average Pupil Unit

PUW: Pupil Unit Weight

EOY: End of Year

MFR:MN Funding Reports

Duluth Public Schools‐ISD 709
APU / PU  Projection Report ‐ FY 2018

February 2018

MFR  EOY  APU 

1617
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Fundraisers for January 2018 

 

School  Organization Function 

Denfeld Robotics MyCoke Rewards 

Lester Park School-wide Annual Giving Tree Project 

Lester Park School-wide Picture Day 

Washington ECFE ECFE Chipotle Night 
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203.2 - 1 of 2 

 
Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

203.2 - ORDER OF THE REGULAR SCHOOL BOARD MEETING BYLAW 
 
 
I. PURPOSE 

 
The purpose of this Policy Bylaw is to ensure consistency in the order of business at 
regular school board meetings. 

 
II. GENERAL STATEMENT OF POLICY BYLAW 

 
It is the policy of the school board to consider matters that come before it in a 
consistent and orderly manner. 

 
III. ORDER 

 
A. The school board shall conduct an orderly school board meeting.  The school 

board will, at all regular school board meetings, follow an agenda order as 
follows: 

 

1. Roll Call  
2. Pledge of Allegiance  

3. Approval of the Agenda  

4. Reading and Approving Minutes  

5. School and Community Recognition 

6. Audience  

7. Reading Communications, Petitions, Etc.  

8. Report of the Superintendent  

9. Report of Standing Committees:  

a. Education Committee 

b. Human Resources Committee 

c. Business Committee 

10. Special Resolutions 

11. Questions/Other  

12. Adjournment 

 

B. Items in this order may be considered as part of a consent agenda. 

 
C. The school board may depart from the order of business with the consent of 

the majority of members present. 
 
D. Any question of order arising, not provided for in these Bylaws, shall be 

decided according to parliamentary rules for the government of deliberative 

bodies, as defined by Robert's Rules of Order, Newly Revised.  
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Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board Powers) 
 
Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board – 

Governing Rules) 
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda) 
MSBA/MASA Model Policy 203.6 (Consent Agendas) 

 
Replacing:  Policy 9095 

First Reading: 01-19-2016 
Adopted: 02-23-2016 ISD709 
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Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

203.5 - SCHOOL BOARD MEETING AGENDA BYLAW 
 
 
I. PURPOSE 

 
The purpose of this Policy Bylaw is to provide procedures for the preparation of the 
school board meeting agenda to ensure that the school board can accomplish its 
business as efficiently and expeditiously as possible. 

 

II. GENERAL STATEMENT OF Policy Bylaw 
 

The policy of the school board is that school board meetings shall be conducted in a 
manner to allow the school board to accomplish its business while allowing reasoned 
debate and discussion of each matter to be acted upon. 

 
III. PROCEDURES 
 

A. While all school board members may provide input, it shall be the 
responsibility of the school board chair, clerk and superintendent to develop, 

prepare, and arrange the order of items for the tentative school board 
meeting agenda for each school board meeting. 

 
B. Persons wishing to place an item on the agenda must make a request to the 

school board chair, clerk or superintendent in a timely manner.  The person 

making the request is encouraged to state the person’s name, address, 
purpose of the item, action desired, and pertinent background information.  

The chair, clerk and superintendent shall determine whether to place the 
matter on the tentative agenda. 

 

Upon the written request of three board members, delivered to the chair no 
later than the Friday before an agenda setting session, an item will be placed 
on the agenda at the following meeting or a meeting soon thereafter, as 
agreed upon by those involved. 

 

  [Note: The Commissioner of Administration has issued an opinion that a 
government entity is limited to acting only on those matters specifically 
included in the notice of a special meeting.] 

 
C. The tentative agenda and supporting documents shall be sent electronically to 

the school board members at least four days prior to the scheduled school 
board meeting.  It shall be the intent of the School Board to be fully informed 
before making decisions. 

 
D. Items may only be added to the agenda by a motion adopted at the meeting.  

If an added item is acted upon, the minutes of the school board meeting shall 
include a description of the matter. 
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Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

E. At least one copy of any printed materials, including electronic 
communications, relating to the agenda items of the meeting prepared or 
distributed by or at the direction of the school board or its employees and:  (i) 

distributed at the meeting to all members of the governing body; (ii) 
distributed before the meeting to all members; or (iii) available in the 
meeting room to all members, shall be available in the meeting room for 
inspection by the public while the school board considers their subject matter.  
This does not apply to materials classified by law as other than public or to 

materials relating to the agenda items of a closed meeting. 
 

 
Legal References: Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law) 

Minn. Stat. § 123B.09, Subd. 7 (School Board Powers) 

Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010) 
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008) 

 
Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board – 

Governing Rules) 

MSBA/MASA Model Policy 203.2 (Order of the Regular School Board 
Meeting) 
MSBA/MASA Model Policy 203.6 (Consent Agendas) 
MSBA/MASA Model Policy 204 (School Board Meeting Minutes) 
MSBA/MASA Model Policy 207 (Public Hearings) 

 
Replacing: Policies 8085, 8100, 9075, 9080, 9095 
First Reading: 01-19-2016 
Adopted: 02-23-2016 ISD709 
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208 - DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES 

BYLAW 
 
 
I. PURPOSE 

 

The purpose of this policy Bylaw is to emphasize the importance of the policy-
making role of the school board and provide the means for it to continue to be an 
ongoing effort. 

 
II. GENERAL STATEMENT OF POLICY BYLAW 

 
Formal guidelines are necessary to ensure the school community that the school 
system responds to its mission and operates in an effective, efficient, and consistent 
manner.  A set of written policy statements shall be maintained and modified as 
needed.  Policies should define the desire and intent of the school board and should 

be in a form which is sufficiently explicit to guide administrative action. 
 
III. DEVELOPMENT OF POLICY 
 

A. The school board has jurisdiction to legislate policy for the school district with 

the force and effect of law.  School board policy provides the general direction 
as to what the school board wishes to accomplish while delegating 
implementation of policy to the administration. 

 
B. The school board’s written policies provide guidelines and goals to the school 

community.  The policies shall be the basis for the formulation of guidelines 
and directives by the administration.  The school board shall determine the 
effectiveness of the policies by evaluating periodic reports from the 
administration. 

 

C. Policies or amendments to policies may be proposed, in writing, by a school 
board member, employee, student, resident of the school district or other 
individuals.  Proposed policies, amendments or ideas shall be submitted to all 
members and the superintendent for review prior to placement on the school 
board agenda. 

 
IV. ADOPTION OF POLICY 
 

A. The school board shall give notice of proposed policy changes or adoption of 
new policies by placing the item on the agenda of two school board meetings.  

The proposals shall be distributed and public comment will be allowed at both 
meetings prior to final school board action.  The policy will be effective on the 
later of the date of passage or the date stated in the motion. 

 
B. In the case of an emergency, a new or modified policy may be adopted by a 

majority vote of a quorum of the school board.  A statement regarding the 
emergency and the need for immediate adoption of the policy shall be 
included in the minutes.  The emergency policy shall expire within one year 
following the emergency action unless the policy adoption procedure stated 
above is followed and the policy is reaffirmed.  The school board shall have 

discretion to determine what constitutes an emergency situation. 
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C. Suspension  

 

POLICIES of the School Board shall be subject to suspension only upon a 

majority vote of the members of the School Board present at a meeting in the 

call for which the proposed suspension has been described in writing or upon 

a unanimous vote of ALL members of the School Board when no such written 

notice has been given.  

 

BY-LAWS of the School Board shall be subject to suspension only upon a 

majority vote of ALL members of the School Board at a meeting in the call for 

which the proposed suspension has been described in writing, or upon a 

unanimous vote of ALL the members of the School Board when no such 

written notice has been given.  

 

Reference: Robert's Rules of Order, Newly Revised, section 25, pp. 224-228:  

"Rules protecting absentees or a basic right of the individual member cannot 

be suspended, even by general consent or a unanimous vote.  For example, 

the rule requiring previous notice of a proposed amendment to the bylaws 

protects the absentees, and its suspension would violate their rights" . . . 

unless ALL members have an opportunity to vote.  

 

D. Amendment or Suspensions of Policies, By-Laws and Regulations  

 

All rules and regulations heretofore adopted which are inconsistent or in 

conflict with the rules and regulations of the School Board as presently 

constituted are hereby repealed.  

 

Rules and regulations may be altered or amended at any regular meeting of 

the School Board by a majority vote of the members present.  

 
E. If a policy is modified with minor changes that do not affect the substance of 

the policy or because of a legal change over which the school board has no 
control, the modified policy may be approved at one meeting at the discretion 
of the school board. 

 
V. IMPLEMENTATION OF POLICY 
 

A. The superintendent shall be responsible for implementing school board 
policies and developing administrative guidelines and regulations to provide 

greater specificity and consistency in the process of implementation.  These 
guidelines and, regulations, shall be distributed to the school board. 

 
B. Each school board member shall have access to this policy manual, and an 

electronic copy shall be available in the office of each school attendance 

center.  Electronic copies shall be available in the central office and made 
available for reference purposes to other interested persons. 
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C. The superintendent, employees designated by the superintendent, and 
individual school board members shall be responsible for keeping the 
electronic policy manuals current. 

 
D. The school board shall review policies at least once every five years.  The 

superintendent shall be responsible for developing a system of periodic 
review, addressing approximately one fifth of the policies annually.  In 
addition, the school board shall review the following policies annually:   

   
  410 - Family and Medical Leave Policy 
  413 - Harassment and Violence  
  414 - Mandated Reporting of Child Neglect or Physical or Sexual Abuse 
  415 - Mandated Reporting of Maltreatment of Vulnerable Adults 

  506 - Student Discipline 
  514 - Bullying Prohibition Policy 
  522 - Student Sex Nondiscrimination 
  524 - Internet Acceptable Use and Safety Policy  
  616 - School District System Accountability 

  806 - Crisis Management Policy 
 

E. When no school board policy exists to provide guidance on a matter, the 
superintendent is authorized to act appropriately under the circumstances 
keeping in mind the educational philosophy and financial condition of the 

school district.  Under such circumstances, the superintendent shall advise 
the school board of the need for a policy and present a recommended policy 
to the school board for approval. 

 

Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers) 
 
Cross References: MSBA/MASA Model Policy 305 (Policy Implementation) 
 
Replacing: Policies 8065, 9065 

First Reading: 01-19-2016 
Adopted: 02-23-2106 ISD709 
Revised: 03-20-18 
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209 - CODE OF ETHICS BYLAW 
 
 
I. PURPOSE 

 
The purpose of this policy Bylaw is to assist the individual school board member in 
understanding his or her role as part of a school board and in recognizing the 
contribution that each member must make to develop an effective and responsible 
school board. 

 
II. GENERAL STATEMENT OF POLICY  BYLAW 
 

Each school board member shall follow the code of ethics stated in this policy Bylaw. 
 

A. AS A MEMBER OF THE SCHOOL BOARD, I WILL: 
 

1. Attend school board meetings. 
 

2. Come to the meetings prepared for discussion of the agenda items. 

 
3. Listen to the opinions and views of others (including, but not limited to, other 

school board members, administration, staff, students, and community 
members.) 

 

4. Vote my conscience after informed discussion, unless I abstain because a conflict 
of interest exists. 

 
5. Uphold the decision of the school board, even if my position concerning the issue 

was different. 

 
6. Recognize the integrity of my predecessors and associates and appreciate their 

work. 
 

7. Be primarily motivated by a desire to provide the best possible education for the 

students of my school district. 
 

8. Inform myself about the proper duties and functions of a school board member. 
 

B. IN PERFORMING THE PROPER FUNCTIONS OF A SCHOOL BOARD MEMBER, I WILL: 

 
1. Focus on education policy as much as possible. 
 
2. Remember my responsibility is to set policy – not to implement policy. 

 

3. Consider myself a trustee of public education and do my best to protect, 
conserve, and advance its progress. 

 
4. Recognize that my responsibility, exercised through the actions of the school 

board as a whole, is to see that the schools are properly run – not to run them 

myself. 
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5. Work through the superintendent – not over or around the superintendent. 
 

6. Delegate the implementation of school board decisions to the superintendent. 

 
C. TO MAINTAIN RELATIONS WITH OTHER MEMBERS OF THE SCHOOL BOARD, I WILL: 

 
1. Respect the rights of others to have and express opinion. 
 

2. Recognize that authority rests with the school board in legal session – not with 
the individual members of the school board except as authorized by law. 

 
3. Model civility to students, employees, and all elements of the community by 

behaving in a respectful, professional manner towards other school board 

members and district employees. 
 

4. Keep an open mind about how I will vote on any proposition until the board has 
met and fully discussed the issue. 

 

5. Make decisions by voting in school board meetings after all sides of debatable 
questions have been presented. 

 
6. Ensure that committees be appointed to serve only in an advisory capacity to the 

school board. 

 
D. IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY, I WILL: 

 
1. Attempt to appraise and plan for both the present and future educational needs 

of the school district and community. 

 
2. Ensure that business transactions of the school district be ethical and open. 

 
3. Strive to uphold my responsibilities and accountability to the taxpayers in my 

school district. 

 
E. IN WORKING WITH THE SUPERINTENDENT OF SCHOOLS AND STAFF, I WILL: 

 
1. Hold the superintendent responsible for the administration of the school district. 

 

2. Give the superintendent authority commensurate with his or her responsibilities. 
 
3. Vote on all personnel matters before the school board based on the needs of the 

school district, rather than any personal bias or personal motivation. 
 

4. Consider the recommendation of the superintendent in hiring all employees. 
 
5. Participate in school board action after considering the recommendation of the 

superintendent and only after the superintendent has furnished adequate 
information supporting the recommendation. 

 
6. Insist the superintendent keep the school board adequately informed at all times. 
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7. Recognize the status of the superintendent as the chief executive officer and a 
non-voting, ex officio member of the school board. 

 

8. Refer all complaints to the proper administrative officer or insist that they be 
presented in writing to the whole school board for proper referral according to the 
chain of command. 

 
9. Present any personal criticisms of employees to the superintendent. 

 
F. IN FULFILLING MY LEGAL OBLIGATIONS AS A SCHOOL BOARD MEMBER, I WILL: 

 
1. Comply with all federal, state, and local laws relating to my work as a school 

board member. 

 
2. Comply with all school district policies as adopted by the school board. 
 
3. Abide by all rules and regulations as promulgated by the Minnesota Department 

of Education and other state and federal agencies with jurisdiction over school 

districts. 
 
4. Recognize that school district business may be legally transacted only in an open 

meeting of the school board. 
 

5. Avoid conflicts of interest and refrain from using my school board position for 
personal gain. 

 
6. Take no private action that will compromise the school board or administration. 

By way of example this includes, but is not limited to, refraining from making any 

promise regarding votes on any proposition in advance of meetings at which the 
proposition will be considered by the school board and complying with all 
applicable laws restricting gifts to school board members. 

 
7. Guard the confidentiality of information that is protected under applicable law. 

 
Subject to applicable law, violation of this policy BYLAW may constitute grounds for 
censure, removal from internal school board officer position (e.g., chair, vice chair, 
secretary), removal from school board committee(s), and/or removal from the school board. 
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Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 
 Minn. Stat. § 123B.09, (School Board Powers) 
 Minn. Stat. § 123B.143, Subd. 1 (Superintendent) 

  
Cross References: MSBA/MASA Model Policy 209 (Code of Ethics) 
 
Replacing: Policy 8050 
First Reading: 06-16-2015 

Adopted: 07-21-2015 
  04-19-2016 ISD 709 (Renumbered only) 
Revised: 3-20-18 
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212 - SCHOOL BOARD MEMBER DEVELOPMENT AND TRAVEL/EXPENSE 

REIMBURSEMENT BYLAW 
 
I. PURPOSE 
 

In recognition of the need for continuing in-service training and development for its 

members, the purpose of this policy Bylaw is to encourage the members of the 
school board to participate in professional development activities designed for them 
so that they may perform their responsibilities. 

 
II. GENERAL STATEMENT OF POLICY BYLAW 

 
A. New school board members will be provided the opportunity and 

encouragement to attend the orientation and training sessions sponsored by 
the Minnesota School Boards Association (MSBA).  School board members 
shall receive training in school finance and management developed in 

consultation with MSBA. 
 

B. All school board members are encouraged to participate in school board and 
related workshops and activities sponsored by local, state, and national school 
boards associations, as well as in the activities of other educational groups. 

 
C. School board members are expected to report back to the school board with 

materials of interest gathered at the various meetings and workshops. 
 

D. The school board will reimburse the reasonable and necessary expenses of all 

school board members who attend meetings and conventions pertaining to 
school activities and the objectives of the school board, within the approved 
policy and budget allocations of the school district relating to the 
reimbursement of expenses involving the attendance at workshops and 
conventions.  All travel and development expenses for which the member 

intends to seek reimbursement from the school district should be preapproved 
by the school board. 

 
Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training) 
 

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board 
Members) 
MSBA/MASA Model Policy 412 (Expense Reimbursement) 

 
Replacing: Policies 8020, 8025, 8115 

First Reading: 11-17-2015 
Adopted: 12-15-2015 ISD709 
Revised: 3-20-18 
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213 - SCHOOL BOARD COMMITTEES BYLAW 

 

 
I. PURPOSE 
 

The purpose of this policy bylaw is to provide for the structure and the operation of 
committees or subcommittees of the school board. 

 
II. GENERAL STATEMENT OF POLICY BYLAW 
 

A. It is the policy of the school board to designate school board committees or 
subcommittees when it is determined that a committee process facilitates the 

mission of the school board. 
 

B. The school board has determined that certain permanent standing 
committees, as described in this bylaw, do facilitate the operation of the 
school board and the school district. 

 
C. A school board committee or subcommittee will be formed by school board 

resolution which shall outline the duties and purpose of the committee or 
subcommittee. 

 

D. A committee or subcommittee is advisory in nature and has only such 
authority as specified by the school board. 

 
E. The school board will receive reports or recommendations from a committee 

or subcommittee for consideration.  The school board, however, retains the 

right and has the duty to make all final decisions related to such reports or 
recommendations. 

 
F. The school board also may establish such ad hoc committees for specific 

purposes as it deems appropriate. 

 
G. The school board reserves the right to limit, create or abolish any standing or 

ad hoc committee as it deems appropriate. 
 

H. A committee of the school board shall not appoint a subcommittee of that 

committee without approval of the school board. 
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III. APPOINTMENT OF COMMITTEES 
 

A. The school board hereby appoints the following Standing Committees: 

 
1. Education 
2. Human Resource 
3. Business Services 

 

 B. The school board will establish, by resolution, for each standing or ad hoc 
committee the number of members, the term and the charge or mission of 
each such committee. 

 
C. The school board chair shall appoint the members of each standing or ad hoc 

committee and designate the chair thereof. 
 
D.   All members of the school board shall be members of the Negotiating 

Committee and participate in establishing “parameters” as it relates to wages 
and benefits of the various employment groups.  

 
IV. PROCEDURES FOR SCHOOL BOARD COMMITTEES 
 

A. All meetings of committees or subcommittees shall be open to the public in 
compliance with the Open Meeting Law, and notice shall be given as 

prescribed by law. 
 

B. A committee or subcommittee shall act only within the guidelines and mission 
established for that committee or subcommittee by the school board. 

 

C. Actions of a committee or subcommittee shall be consistent with the 
governing rules of the school board. "School board members are welcome to 
attend and participate in all standing committee meetings."  

 
D. The power of a committee or subcommittee of the school board is advisory 

only and is limited to making recommendations to the school board. 
 

E. A committee or subcommittee of the school board shall, when appropriate, 
clarify in any dealings with the public that its powers are only advisory to the 
school board. 

 
Legal References: Minn. Stat. Ch. 13D (Open Meeting Law) 
 
Cross References: MSBA/MASA Model Policy 201 (Legal Status of the School Board) 

MSBA/MASA Model Policy 203 (Operation of the School Board – 

Governing Rules) 
 
MSBA Service Manual, Chapter 13, School Law Bulletin “C” 
(Minnesota’s Open Meeting Law) 
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DESCRIPTIONS FOR STANDING INTERNAL COMMITTEES AND COMMITTEE OF  
THE WHOLE 
 

EDUCATION COMMITTEE  
 
The function of the Education Committee will be to make recommendations to the School 
Board regarding instructional and service needs of students as they relate to:  
 

1. The establishment of instructional priorities and objectives.  
2. The provision of policy direction for all instructional and student personnel functions.  
3. The approaches and procedures to be utilized in assessing school programs and the 

performance of instructional staff.  
 

Typical Activities:  
 

1. Recommend staffing for approved instructional programs consistent with the goals 
and financial capabilities of the school district.  

2. Recommend courses of study to be used in the schools and any changes in 

curriculum which may be necessary for the improvement of instruction.  
3. Recommend the selection and purchase of textbooks, instructional media, 

instructional equipment, furnishings, supplies, and other materials required for the 
instructional and student personnel programs of the school district.  

4. Consider recommendations of the superintendent for exemption, exclusion, or 

expulsion of any student from school and make recommendations to the school 
board.  

5. Periodically review projections of student population and make recommendations to 
the school board on long-term planning for instructional programs.  

6. Periodically review the 5000 (500) and 6000 (600) series of the School District Policy 

Manual and make recommendations for amendments or revision of school district 
policy on students and instruction.  

7. Review proposed contracts and agreements for the delivery of special instructional 
and student services.  

8. Secure legal advice and consultation as necessary.   
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HUMAN RESOURCES COMMITTEE 
 
The function of the Human Resources Committee will be to make recommendations to the 

School Board regarding:  
 

1. Selection and appointment of employees 
2. Employee relations matters 
3. Human Resources policies and procedures 

 
Typical Activities:  
 

1. Direct and monitor representatives of the school district in the conduct of 
negotiations with employee groups under the Minnesota Public Employee Labor 

Relations Act and other applicable state and federal laws.  
2. Periodically report to the school board on the progress of negotiations and make 

recommendations for acceptance of tentative agreements.  
3. Upon recommendation of the superintendent, recommend to the school board of 

appointment, reappointment, or termination of employees of the school district 

below the level of superintendent in conformity with state and federal statutes and 
regulations, Civil Service rules and school board policy and working agreements with 
employee groups.  

4. Direct the development and maintenance of a performance evaluation system for all 
employees of the school district.  

5. Make recommendations to suspend, demote, or discharge an employee for cause in 
conformity with applicable state and federal laws.  

6. Periodically review the 4000 (400) series of the School District Policy Manual and 
make recommendations for amendments or revision of policies in conformity with 

state and federal laws.  

7. Evaluate, review, and recommend changes to the affirmative action policy and 
program of the school board.  

8. Review and make recommendations regarding staff organization, structure, and 
relationships.  

9. Periodically review and recommend purchase and management of employee benefits.  

10. Assess needs and recommend staff development programs.  
11. Secure legal advice and consultation as necessary.   

 
 
 

 
 
 
 
 

 
 
 
 
 

 
 
 

53



213-5 of 6 

 
Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

 

 

BUSINESS SERVICES COMMITTEE  
 
The function of the Business Services Committee will be to relate to and consider matters 

pertaining to the financing, budgeting, and controlling of the expenditures of the school 
district, management of pertinent fiscal, personnel, and resources assigned to Business and 
Finance, and the over-all operation of the various departments included under Business and 
Finance.  
 

Typical Activities:  
 

1. Recommend appropriate staffing for Business and Finance.  
2. Review revenue estimates.  
3. Review and recommend adoption of budgets and local tax levies.  

4. Review and recommend approval of school district expenditures on a monthly basis.  
5. Review and recommend approval of financial records and audits.  
6. Direct negotiations for the sale or purchase of school district properties and 

recommend approval of such transactions.  
7. Recommend an annual program of building repair, maintenance and equipment 

procurement.  
8. Periodically review the 3000 and 7000 series of the School District Policy Manual and 

recommend required revisions.  
9. Review proposed contracts and agreements between the school district and other 

agencies of government and maintain liaison with other units of government.  

10. Secure legal advice and consultation as necessary.   
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COMMITTEE OF THE WHOLE 
 
The school board shall meet as a Committee of the Whole to consider matters referred to by 

the:  
 

1. Standing Committees 
2. Chairperson of the School Board 
3. School Board 

 
The school board shall also meet as a Committee of the Whole to consider matters relating 
to litigation involving the school district and the establishment of legislative requests to 
other units of government.  
 

 
 
Replaces:   8015, 9020, 9025, 9030,9035,9040,9045 
First Reading: 03-21-2017 ISD 709 
Adopted:   04-18-2017 ISD 709 

Revised:  March 20, 2018 
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214 - OUT-OF-STATE TRAVEL BY SCHOOL BOARD MEMBERS BYLAW 
 
 
I. PURPOSE 

 
The purpose of this policy bylaw is to control out-of-state travel by school board 
members as required by law. 

 
II. GENERAL STATEMENT OF POLICY BYLAW 

 
School board members have an obligation to become informed on the proper duties 
and functions of a school board member, to become familiar with issues that may 
affect the school district, to acquire a basic understanding of school finance and 
budgeting, and to acquire sufficient knowledge to comply with federal, state, and 

local laws, rules, regulations, and school district policies that relate to their functions 
as school board members.  Occasionally, it may be appropriate for school board 
members to travel out of state to fulfill their obligations. 

 
III. APPROPRIATE TRAVEL 

 
Travel outside the state is appropriate when the school board finds it proper for 
school board members to acquire knowledge and information necessary to allow 
them to carry out their responsibilities as school board members.  Travel to regional 
or national meetings of the National School Boards Association is presumed to fulfill 

this purpose.  Travel to all out-of-state meetings for which the member intends to 
seek reimbursement from the school district should be preapproved by the school 

board. 
 
IV. REIMBURSABLE EXPENSES 

 
Expenses to be reimbursed may include transportation, meals, lodging, registration 
fees, required materials, parking fees, tips, and other reasonable and necessary 
school district-related expenses. 

 

V. REIMBURSEMENT 
 

A. Requests for reimbursement must be itemized on the official school district 
form and are to be submitted to the designated administrator.  Receipts for 
lodging, commercial transportation, registration, and other reasonable and 

necessary expenses must be attached to the reimbursement form. 
 

B. Automobile travel shall be reimbursed at the mileage rate set by the school 
board.  Commercial transportation shall reflect economy fares and shall be 
reimbursed only for the actual cost of the trip. 

 
 C. Amounts to be reimbursed shall be within the school board’s approved budget 

allocations, including attendance at workshops and conventions. 
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VI. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 
 

The superintendent shall develop a schedule of reimbursement rates for school 

district business expenses, including those expenses requiring advance approval and 
specific rates of reimbursement.  The superintendent shall also develop directives 
and guidelines to address methods and times for submission of requests for 
reimbursement. 

 

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training) 
   Minn. Stat. § 471.661 (Out-of-State Travel) 
   Minn. Stat. § 471.665 (Mileage Allowances) 
   Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 
   Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation 

Expenses) 
 
Cross References: MSBA/MASA Model Policy 212 (School Board Member Development) 
   MSBA/MASA Model Policy 412 (Expense Reimbursement) 
 

Replacing: Policies 8020, 8025, 8115 
First Reading: 11-17-2015 
Adopted: 12-15-2015 ISD709 
Revised: 3-20-18 
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250 - SCHOOL BOARD MEMBER COMPENSATION BYLAW 
 

 

School board members shall be compensated for school board work.  Compensation 

shall be a stipend of $630.00 per month, to a maximum of $7,560.00 (excluding 

negotiations) during one (1) calendar year.   

 

The Chairperson, however, shall receive an additional $52.50 per month for 

discharging the duties of his/her office.  The maximum compensation for the 

chairperson shall not exceed $8,190.00 (excluding negotiations) during one (1) 

calendar year.  This policy shall be reviewed in January of odd numbered years.  

 

Board compensation is the stipend for all board related activities, including committee 

assignments.  

 

Board members shall not accept additional compensation from any source for board 

related activities.  

 

Adopted: 02-10-1981 ISD 709 
Revised: 07-10-1984 

 03-08-1988 
 03-10-1992 
 01-09-1995 
 06-20-1995 

 03-18-1997 

 02-28-2006 
 06-20-2006 
 02-28-2007 
 02-26-2008 
 01-22-2013 

 01-21-2014 
 01-20-2015 ISD 709 

Renumbered/Revised:  3-21-2017 
Revised:  3-30-2017 
 

58



204 – 1 of 3 

 
Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

204 SCHOOL BOARD MEETING MINUTES 
 
 [Note:  The provisions of this policy are required by statute.] 
 

I. PURPOSE 
 

The purpose of this policy is to establish procedures relating to the maintenance of 
records of the school board and the publication of its official proceedings. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of the school district to maintain its records so that they will be 
available for inspection by members of the general public and to provide for the 
publication of its official proceedings in compliance with law. 

 
III. MAINTENANCE OF MINUTES AND RECORDS 
 

A. The clerk shall keep and maintain permanent records of the school board, 
including records of the minutes of school board meetings and other required 

records of the school board.  All votes taken at meetings required to be open 
to the public pursuant to the Minnesota Open Meeting Law shall be recorded 
in a journal kept for that purpose.  Public records maintained by the school 
district shall be available for inspection by members of the public during the 
regular business hours of the school district.  Minutes of meetings shall be 

available for inspection at the administrative offices of the school district after 
they have been prepared.  Minutes of a school board meeting shall be 

approved or modified by the school board at a subsequent meeting, which 
action shall be reflected in the official proceedings of that subsequent 
meeting. 

 
B. Recordings of Closed Meetings 

 
1. All closed meetings, except those closed as permitted by the attorney-

client privilege, must be electronically recorded at the expense of the 

school district.  Recordings of closed meetings shall be made 
separately from the recordings of an open meeting, to the extent such 
meetings are recorded. If a meeting is closed to discuss more than one 
(1) matter, each matter shall be separately recorded. 

 

2. School Board members and other participants in Executive 
Closed Session meetings are prohibited from bringing or using 
a recording device during such meetings. 

 
3. Recordings of closed meetings shall be preserved by the school district 

for the following time periods: 
 
a. Meetings closed to discuss labor negotiations strategy shall be 

preserved for two (2) years after the contract is signed. 
 

b. Meetings closed to discuss security matters shall be preserved 
for at least four (4) years. 
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c. Meetings closed to discuss the purchase or sale of property 
shall be preserved for at least eight (8) years after the date of 
the meeting. 

 
d. All other closed meetings shall be preserved by the school 

district for at least three (3) years after the date of the 
meeting. 

 

e. Following the expiration of the above time periods, recordings 
of closed meetings shall be maintained as set forth in the 
school district’s Records Retention Schedule. 

 
4. Recordings of closed meetings shall be classified by the school district 

as protected non-public data that is not accessible by the public or any 
subject of the data, with the following exceptions: 

 
a. Recordings of labor negotiations strategy meetings shall be 

classified as public data and made available to the public after 

all labor contracts are signed by the school district for the 
current budget period. 

 
b. Recordings of meetings related to the purchase or sale of 

property shall be classified as public data and made available to 

the public after all real or personal property discussed at the 
meeting has been purchased or sold or the school district has 
abandoned the purchase or sale. 

 

c. Recordings of any other closed meetings shall be classified 

and/or released as required by court order. 
 

5. Recordings of closed meetings shall be maintained separately from 
recordings of open meetings, to the extent recordings of open 
meetings are maintained by the school district, with the exception of 

recordings that have been classified as public data as set forth in 
Section III.B.3. above.  Recordings of closed meetings classified as 
non-public data also shall be maintained in a secure location, separate 
from recordings classified as public data. 

 

6. Recordings of closed meetings shall be maintained in a manner to 
easily identify the data classification of the recording.  The recordings 
shall be identified with at least the following information: 
 
a. The date of the closed meeting; 

 
b. The basis upon which the meeting was closed (i.e.: labor 

negotiations strategy, purchase or sale of real property, 
educational data, etc.); and 

 

c. The classification of the data. 
 

7. Recordings of closed meetings related to labor negotiations strategy 
and the purchase or sale of property shall be maintained and 
monitored in a manner that reclassifies the recording as public upon 
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the occurrence of an event reclassifying that data as set forth in 
Section III.B.3. above. 

 

IV. PUBLICATION OF OFFICIAL PROCEEDINGS 
 

A. The school board shall cause its official proceedings to be published once in 
the official newspaper of the school district within thirty (30) days of the 
meeting at which the proceedings occurred; however, if the school board 

conducts regular meetings not more than once every thirty (30) days, the 
school board need not publish the minutes until ten (10) days after they have 
been approved by the school board. 

 
B. The proceedings to be published shall be sufficiently full to fairly set forth the 

proceedings.  They must include the substance of all official actions taken by 
the school board at any regular or special meeting, and at minimum must 
include the subject matter of a motion, the persons making and seconding the 
motion, a listing of how each member present voted on the motion, the 
character of resolutions offered including a brief description of their subject 

matter and whether adopted or defeated.  The minutes and permanent 
records of the school board may include more detail than is required to be 
published with the official proceedings.  If the proceedings have not yet been 
approved by the school board, the proceedings to be published may reflect 
that fact. 

 
C. The proceedings to be published may be a summary of the essential elements 

of the proceedings, and/or of resolutions and other official actions of the 
school board.  Such a summary shall be written in a clear and coherent 

manner and shall, to the extent possible, avoid the use of technical or legal 

terms not generally familiar to the public.  When a summary is published, the 
publication shall clearly indicate that the published material is only a 
summary and that the full text is available for public inspection at the 
administrative offices of the school district and that a copy of the proceedings, 
other than attachments to the minutes, is available without cost at the offices 

of the school district or by means of standard or electronic mail. 
 
Legal References: Minn. Stat. § 13D.01, Subds. 4-6 (Open Meeting Law) 

Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings) 
Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings) 

Minn. Stat. § 331A.01 (Definition) 
Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published 
Summaries) 
Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings) 
Op. Atty. Gen. 161-a-20 (Dec. 17, 1970) 

Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 
N.W.2d 428 (1956) 

 
Cross References: MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 

MSBA Service Manual, Chapter 1, School District Governance, Powers 

and Duties 
 
Replaces:   Policies 8090, 8095, 8110, 9105, 9110 
First Reading:   02.27.2018 
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8090 PREPARATION FOR MEETINGS 

 

Notification of meetings shall be made as required by law and as additionally provided in 

these policies.  

 

Minutes of the previous meeting(s) and pertinent information concerning items on the 

agenda shall be mailed three (3) days prior to the meeting, for careful study by each 

member.  

 

Members of the administrative staff, teachers, and other qualified persons may be called 

upon by the School Board to furnish information necessary for the School Board to reach a 

decision.  

 

Adopted: 06-09-1970  ISD 709 

Revised: 04-12-1977 

  06-20-1995  ISD 709 
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8095 PROCEDURES DURING MEETINGS 
 
The Chairperson shall preside at all meetings of the School Board.  In the absence of that 
officer, the Vice Chairperson shall conduct the meeting.  

 
The order of business that shall be followed is delineated in the School Board's By-
Laws.  When questions of order arise, procedures shall be in accordance with Robert's Rules 
of Order, Newly Revised.  
 

In addition to a written record of the proceedings, a tape recording shall be made and kept 
on file for reference for a period of six months.  
 
School Board members and other participants in Executive Closed Session meetings are 
prohibited from bringing or using a recording devise during such meetings. 

 
The Chairperson has it within his/her power to keep discussions orderly and shall allow 
speakers to be heard only after they have received the consent of the Chairperson.  At the 
proper time proponents for both sides of an issue may be given an opportunity to be heard.  
 

Adopted: 06-09-1970  ISD 709 
Revised: 04-12-1977 
 06-20-1995 
 03-20-2012  ISD 709 
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8110 SCHOOL BOARD RECORDS 

 

All proceedings of the School Board shall be permanently filed for reference and be 

published at stated intervals in a legal newspaper in the City of Duluth.  Permanent records 

shall be stored in a safe place under the jurisdiction of the Clerk of the Board.  

 

Adopted: 06-09-1970  ISD 709 

Revised: 04-12-1977 

  06-20-1995  ISD 709 
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9105 OFFICIAL PUBLICATIONS 

 

The School Board, when authorized or required by statute or charter to publish official 

proceedings and public notices, shall publish said proceedings and notices in the Duluth 

News-Tribune, a newspaper which is qualified as a medium of official and legal publication, 

published at Duluth, Minnesota, by Forum Communications Company.  

 

Legal References: MSA 123.33, Subd. 11 

 MSA 123.37, Subd.  1 

 MSA 331.02, Subd.  7  

 

Adopted: 09-14-1982  ISD 709 

Revised: 06-20-1995 

 02-23-2010  ISD 709 
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9110 MINUTES OF MEETINGS 

 

The minutes of the regular and special meetings of the School Board shall include:  

 

1. The classification (regular or special), date, and place of meeting.  

2. The call to order, stating time, person presiding, and his/her office.  

3. The record of the roll call of School Board members.  

4. A notation of the presence or absence of the Superintendent.  A notation of other 

high ranking staff members and visitors present.  

5. A record of any corrections to the minutes of the previous meetings and the action 

approving them.  

6. A record of all communications presented to the School Board.  

7. A record of the hearing of all petitions of citizens.  

8. A record of any reports of School Board members or staff members.  

9. A record of each motion placed before the School Board including the member 

making the motion and the member seconding, if any.  On motions requiring other 

than a majority of those present for passage, the ayes and noes shall be recorded by 

name.  

10. Special marking to indicate policy matters.  

 

The minutes shall be permanently filed and indexed for reference purposes.  The minutes of 

component districts making up the Unified District shall be permanently filed along with any 

index available for them.  

All reports requiring School Board action, resolutions, agreements, and other written 

documents may be made a part of the minutes by reference and, if so, shall be placed in 

the School District file as a permanent record.  

 

Legal Reference: MSA 123.33  

 

Adopted: 06-09-1970  ISD 709 

Revised: 06-08-1976 

  06-20-1995 

  09-15-1998  ISD 709 
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Memorandum 
 

 
To:  Doug Hasler 

  CFO, Director of Business Services 

From:   Dave Spooner  

  Manager of Facilities 

 

Date:  January 9, 2018 

 

Re:      Revised District Wide Per Mar Security Services Agreement and  

  Rockridge Academy Upgrade 

 

The original Per Mar Security Services Agreement was signed on March 21, 2017 for 

the annual amount of $48,578.16 retroactive to April 6, 2016.  A revision was necessary 

due to updating the security system at Rockridge Academy.  For Rockridge Academy 

there is an initial installation/radio fee of $585.00 and a revised monthly fee to $196.39.  

This reduces the annual amount to $48,107.40 an annual savings of $470.76. 

 

Recommendation: 

 

If you concur, please sign the attached two (2) copies of the Per Mar Security Basic 

Agreement for Rockridge Academy and the revised Addendum A to Basic Agreement.  

 

Enclosure(s) 
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Basic 
Monitor

Burg 
Monitor

Fire 
Monitor

BA/FA 
Service Supervisory PMO Log 

Open/Close
Test Time 

Report Radionet School 
Patrol Com w/key CCTV 

Service Elevator Hold Up Recurring

New East High School (Ordean)* 301 N 40th Ave E RDL12115/ELE 43676 X X X X X X X X X X X X 200.00$           
Denfeld High School* 401 N 44th Ave W RDL11049/ELE 1214110001‐5 X X X X X X X X X X X X 200.00$           
Ordean East Middle School* 2900 E 4th St RDL11183/ELE1193/CTV 1214110006 X X X X X X X X X X X X XX 207.00$           
Congdon* 3116 E Superior St RDL12116/ELE 1214110004 X X X X X X X X X X X 200.00$           
Myers-Wilkins* 1027 N 8th Ave E RDL12133/ELE 1214110009 X X X X X X X X X X X XX 207.00$           
Piedmont* 2827 Chambersburg Ave RDL12134/ELE 43676 X X X X X X X X X X X XX 207.00$           
Laura MacArthur* 720 N Central Ave RDL11279 43676 X X X X X X X X X X X X 200.00$           
Lester Park* 5300 Glenwood St RDL12130/ELE 43676 X X X X X X X X X X X X 207.00$           
Lincoln Park* 3215 W 3rd St RDL11472 1214110001‐34 X X X X X X X X X X 207.00$           

Lowell Barnes** 2000 Rice Lake Rd RDL12120 1214110025 X X X X X X X X X X X 193.00$           
Home Croft** 4784 Howard Gnesen Rd RDL12145 1214110026 X X X X X X X X X X X 200.00$           
Lakewood ** 5207 N Tischer Rd RDL12122/FA16662 1214110029 X X X X X X X X X X X 193.00$           
Stowe** 715 101st Ave W RDL12119 1214110013 X X X X X X X X X X X 193.00$           

RockRidge*** 4849 Ivanhoe St DL11726/FA12114 1214110018 X X X X X X X X X X X 196.39$           

Central Administration** 215 N 1st St E RDL12121 1214110017 X X X X X X X X X 107.08$           
Garfield Center** 330 Garfield Ave DL11324/FA11747/R11343 1214110014 X X X X X X X X X X X 188.57$           
Transportation** 3200 W Superior St RDL12117 1214110011 X X X X X X X X X 179.54$           
Secondary Tech ANNEX** 730 E Central Entrance DL13572/DL12425/RDL12274 1214110016 X X X X X X X X X X X 92.07$             

Secondary Tech** 802 E Central Entrance DL12418/RDL12381/FA11745 1214110015 X X X X X X X X X X X 107.68$           
Central High School** 800 E Central Entrance DL12414/RDL12369/FA11685 1214110001‐3 X X X X X X X X X X X 259.12$           
Nettleton** 108 E 6th St DL11287/RDL12371/FA11655 1214110020 X X X X X X X X X X X 264.50$           

4,008.95$   

48,107.40$

SIGNATURE DATE

Site Name Location Address AR

Services Provided 

Account Number(s)

For the 5 year period beginning April 01, 2016
No change to the monthly recurring rate for the duration of the agreement

** denotes all equipment owned by Per Mar

Monthly

Annually

** denotes all equipment owned by Per Mar 
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ISD #709  Duluth Public Schools 

Addendum A to Basic Agreement Dated 18 December 2017

* denotes Control Panel, Zone Expanders and Radio owned by Per Mar

** denotes all equipment owned by Per Mar

*** denotes Radio owned by Per Mar
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Memorandum 
 

 
To:  ISD 709 Duluth School Board 

  Mr. Douglas Hasler, CFO/Director of Business Services 

   

From:   Dave Spooner  

  Manager of Facilities 

 

Date:  February 9, 2018 

 

Re: Deduct Change Order #1 – Professional Services Agreement – ARI Phase II 

Rockridge Construction Plans and Specifications 

 

 

 

Please find attached two copies of AIA document G802-2007.  This document amends the 

original AIA agreement entered into with Architectural Resources Inc., in April of 2017 in the 

amount of $155,000.00.  This document amends that original agreement to deduct work scope 

pertaining to full mechanical and electrical engineering services, which were alternatively 

provided in a design build method by sub-contractors under contract with Krause Anderson 

Construction Company.  This addendum also adds scope into the agreement, directing ARI to 

perform required commissioning services for the Rockridge Academy, which are required per 

MN Statute 1238.72. 

 

The result of this addendum is the deduction of $26,000.00 from the original contract amount of 

$155,000.00, for a new contract amount of $129,000.00. 

 

Recommendation: 

 

I am recommending that the Duluth School Board approve Change Order #1 – Architectural 

Resources Inc. phase II, in the deduct amount of $26,000.00, for a new revised construction 

contract amount of $129,000.00. 

 

Attachments 
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 

 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 

resolution expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the best 

interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 

below-described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 

appreciation to these various individuals and organizations. 

 

SCHOOL DONOR AMOUNT RESTRICTION 

Child Nutrition Anonymous $185.00 
Myers-Wilkins unpaid lunch 

balances 

Denfeld Duluth Elks Lodge $300.00 Orchestra 

Denfeld Matthew & Stephanie Reese $200.00 Choir  

Denfeld Daniel Holm $50.00 Orchestra 

Denfeld 

William C. Hoch, Jr. Donor 

Advised Fund of the Saint Paul 

Foundation 

$1,500.00 Denfeld fast pitch softball team 

Denfeld NorthStar Ford Auto  In Kind 
Career and Technical Education 

(2005 Ford Explorer) 

Denfeld Denfeld Executive Association $9,211.40 Auditorium AV equipment 

District-wide 
Essentia Health   

Attn: Emily Anderson 
In Kind None 

East Duluth Congregational Church $301.00 Choraliers 

East Grandma's Marathon  $200.00 Orchestra 

Laura MacArthur David & Kelly Bolgrien $100.00 
Melissa Scanlon-Olson for yoga 

classes 

Laura MacArthur Irving Community Assn. $500.00 
Melissa Scanlon-Olson for yoga 

classes 

Lincoln Park Whole Foods Co Op In Kind Family night/health fair 

Lincoln Park Stewarts $50.00 Family night/health fair 

Lincoln Park Grandma's Restaurant $50.00 Family night/health fair 

Lincoln Park Scott Consulting Partners $100.00 Parent Teacher Home Visit 

Myers-Wilkins Thomas Albright $150.00 Equipment for gym 

Myers-Wilkins Michael D. Akervik $1,766.13 For World Beat Drumming Group 
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Expenditure Contracts Signed  

January 2018 
 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following expenditure contracts during the month of January 2018:  
 

Name  Amount Source Description  

State of MN (Dept of Employment 

& Economic Development) 
$5,270.00 

Adult Basic 

Education 
WorkForce Development 

Jeremy Davis $2,500.00 
American Indian 

Education 
Hand drumming 

Herb Fineday $1,000.00 
American Indian 

Education 
Myers-Wilkins pow-wow 

Patricia Garbow-Long $1,000.00 
American Indian 

Education 
Traditional meal catering 

Dylan Jennings $1,200.00 
American Indian 

Education 
Workshop 

Phyllis Pohl $1,000.00 
American Indian 

Education 
Myers-Wilkins pow-wow 

Michael Sullivan $1,000.00 
American Indian 

Education 
Traditional stories for event 

Jeremy Wilson $1,000.00 
American Indian 

Education 
Myers-Wilkins pop-wow 

Bianco Educational Consulting 

LLC 
$20,000 Asst Supt 

Pathways2Teaching Program (all 

charges reimbursed by grant) 

RAV Technologies $13,211.40 Denfeld 

Denfeld auditorium AV equipment 

(grants/donations will pay for this 

project) 

Tara Frisbie $12,000.00 Head Start Nutritionist/Dietician 

David “Niib” Aubid $2,000.00 
Office of 

Education Equity 

Presentation of Ojibwe language in 

stories/teachings 

Avalon Educational Institute $1,500.00 
Office of 

Education Equity 
Capoeira (Afro-Brazilian art form) 

Avalon Educational Institute $3,000.00 
Office of 

Education Equity 

Lessons/demonstrations  in martial 

arts 

Duluth Community School 

Collaborative 
$16,160.00 

Office of 

Education Equity 
Myers-Wilkins PACE Program 
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Name  Amount Source Description  

Naomi Smith $160.00 
Office of 

Education Equity 

Facilitated lessons on self-esteem, 

being different and importance of 

learning 

Concordia Community Arts 

Playcare 
$925.00 Special Services 

Preschool planning as required by 

IEP 

Concordia Community Arts 

Playcare 
$1,295.00 Special Services 

Preschool planning as required by 

IEP 

Endion Square Children’s Creek $727.00 Special Services 
Preschool planning as required by 

IEP 

Karen Sheldon $6,000.00 Special Services Interpreter 

University Nursery School – 

College Street 
$1,080.00 Special Services 

Preschool planning as required by 

IEP 

University Nursery School – 

College Street 
$1,980.00 Special Services 

Preschool planning as required by 

IEP 
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FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT 

JANUARY 2018 

 

 

 

Facilities Management – Maintenance and Operations - General 

 

 In the past month the Facilities maintenance crews have completed 368 work orders, and 

are currently working on 582 open work orders. 

 Facilities maintenance trade crews are currently scheduled at Stowe. 

 Negotiations with the City of Duluth for the sale of a buffer zone and wetland area that 

we own in Hartley is in progress. This process will also include the needed zoning 

changes to allow us to market the balance of the property. 

 

Capital Construction 

 

 The Rockridge Academy and “The Hills” staff are enjoying the newly renovated facility. 

We do have some work ongoing, and will be completing site work once spring arrives. 

The project is within established budget parameters. 

 

Building Operations 
 

 Rockridge Academy opened up for students and staff earlier this month. It took great 

teamwork from our operations staff and trades personnel to accomplish this.   

 District leadership has been collaborating with the Maintenance Union to review and 

update job descriptions.  Currently, we have Fireperson II openings at Ordean East 

Middle School and Lincoln Park Middle School.  

 Failure to obtain proper boilers license within a year of hire has resulted in a demotion in 

the Maintenance Custodian class.  Currently, one Maintenance Custodian position is open 

at Congdon Elementary. 

 Several operations staff are signed up for Certified Pool Operator training later in the 

spring.  Facilities Management plans to host a large training and education seminar for 

Operations staff this summer.  Plans for an agenda are already in the works. 

 

Health, Safety & Environmental Management  
 

 Unused chemicals were collected from Rockridge for recycling 

 Follow up on a glycol spill at Denfeld resulted in discussions with WLSSD to ensure the 

amount of glycol that went into the sanitary system wasn’t going to affect their process.  

The amount was small enough and diluted enough not to cause any concern.   

 An employee received a shock from an electrical outlet at HOCHS.  The wiring system 

was found to be of poor design and checks were put into place to ensure the outlet covers 

aren’t loose or damaged to cause any more harm in the future. 

 Gas smells were investigated at Lowell.  The initial smell was due to work being doing 

on the system by HVAC employees.  Two days later a wing of the school was evacuated 

due to a gas smell.  A regulator had failed and the vented gas was being sucked back into 

the ventilation system from outdoors.  A gas valve was also found inoperable.  No 

hazardous levels of gas were found within the building. 

 
167



 

 

Health, Safety & Environmental Management - continued. 

 

 An ergonomic review for an employee at Rockridge was conducted.  The employee 

wanted a review of their desk setup after the move/different furniture. 

 Attended the principal meetings to discuss options for fire evacuation during inclement 

weather.  Students need to evacuate, but if the alarm can be isolated and there is no know 

hazard found students may be brought back inside the building in extreme weather 

conditions prior to the fire department release.  Also, the concerns over increased 

workers’ compensation claims were discussed and principals were asked to have 

discussions with their employees regarding safety. 

 HOCHS sprinkler systems were worked on after a sprinkler head froze and broke.  This 

included replacing a valve after it broke during the recharge of the system. 

 Confined space labels were given to Rockridge to be placed on tunnel entrances.     

 

Emergency Response 

 Eye wash installed at Rockridge 

 

Workers’ Compensation Activities 

 OSHA logs were completed and posted prior to February as required by law. 

 A claims review was held with MMA ensure the costs are controlled.  Claims overall 

have increased in the past year. 

 Risk Administrative Services met with transportation to investigate slip and fall injuries 

on bus steps. 

 A meeting was held with the assistant superintendent to continue discussion on the 

readability and possible updates to the emergency response plan. 

 OSHA Recordables for the month: 0. First report of injuries: 14 (several slip and falls).  
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RESOLUTION 

Broadcasting Committee Meetings 

 

 WHEREAS, the School Board desires to broadcast regularly scheduled monthly committee 

meetings; and, 

 

 WHEREAS, the Board has received an estimate of the costs involved in doing so: 

 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools School Board directs 

administration to begin these broadcasts in September, 2016, or as soon as reasonably possible, to be 

reviewed at the end of the 2016-17 school year. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-8-16-3392 August 16, 2016 
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Broadcasting Costs - By Date

Date Meeting Type
Setup 
Time*

Youtube 
Video 
length*

Take 
Down 
Time*

Total Time 
for 
Meeting*

Hourly 
Rate** Total $

Youtube 
Views***

7/19/16 Regular School Board 25 167 5 197.00 $12.00 $39.40 55
8/8/16 HR/Business Committees 25 105 5 135.00 $12.00 $27.00 63
8/16/16 Regular School Board 25 164 5 194.00 $12.00 $38.80 114
9/12/16 HR/Business Committees 25 119 144.00 $12.00 $28.80 70
9/13/16 Education Committee 121 5 126.00 $12.00 $25.20 256
9/20/16 Regular School Board 25 197 5 227.00 $12.00 $45.40 149
10/10/16 HR/Business Committees 25 147 172.00 $12.00 $34.40 188
10/11/16 Education Committee 130 5 135.00 $12.00 $27.00 184
10/18/16 Regular School Board 25 126 5 156.00 $12.00 $31.20 93
11/7/16 HR/Business Committees 25 94 119.00 $12.00 $23.80 174
11/9/16 Education Committee 107 5 112.00 $12.00 $22.40 79
11/15/16 Regular School Board 25 137 5 167.00 $12.00 $33.40 74
12/12/16 HR/Business Committees 25 211 236.00 $12.00 $47.20 113
12/13/16 Education Committee 68 5 73.00 $12.00 $14.60 49
12/20/16 Regular School Board 25 226 5 256.00 $12.00 $51.20 206
1/3/17 Closed School Board 3.5 3.50 $12.00 $0.70 30
1/3/17 Organizational 25 67 5 97.00 $12.00 $19.40 46
1/9/17 HR/Business Committees 25 171 196.00 $12.00 $39.20 94
1/10/17 Closed School Board 7 7.00 $12.00 $1.40 16
1/10/17 Education Committee 132 5 137.00 $12.00 $27.40 49
2/14/17 Education Committee 25 156 181.00 $12.00 $36.20 24
2/15/17 HR/Business Committees 120 5 125.00 $12.00 $25.00 47
2/28/17 Regular School Board 25 242 5 272.00 $12.00 $54.40 160
3/7/17 Closed School Board 25 2 5 32.00 $12.00 $6.40 21
3/13/17 HR/Business Committees 25 90 115.00 $12.00 $23.00 44
3/14/17 Education Committee 98 5 103.00 $12.00 $20.60 62
3/21/17 Regular School Board 25 142 5 172.00 $12.00 $34.40 128
4/10/17 HR/Business Committees 25 198 223.00 $12.00 $44.60 148
4/11/17 Education Committee 154 5 159.00 $12.00 $31.80 61
4/18/17 Regular School Board 25 210 5 240.00 $12.00 $48.00 172
4/20/17 COW 25 97 5 127.00 $12.00 $25.40 114
4/26/17 Special School Board 25 77 5 107.00 $12.00 $21.40 51
5/8/17 HR/Business Committees 25 229 254.00 $12.00 $50.80 76
5/9/17 Education Committee 99 5 104.00 $12.00 $20.80 34
5/16/17 Regular School Board 25 231 5 261.00 $12.00 $52.20 137
5/30/17 Special School Board 25 128 5 158.00 $12.00 $31.60 64
5/31/17 Special School Board 25 2 5 32.00 $12.00 $6.40 22
6/5/17 COW 25 132 5 162.00 $12.00 $32.40 193
6/5/17 Special School Board  2 2.00 $12.00 $0.40 22
6/12/17 HR/Business Committees 25 246 271.00 $12.00 $54.20 92
6/13/17 Education Committee  114 5 119.00 $12.00 $23.80 148
6/20/17 Regular School Board 25 224 5 254.00 $12.00 $50.80 210
7/10/17 HR/Business Committees 25 81 106.00 $12.00 $21.20 90
7/11/17 Education Committee  56 5 61.00 $12.00 $12.20 48
7/18/17 Regular School Board 25 118 5 148.00 $12.00 $29.60 52
8/14/17 Special School Board/HR/Business 25 113 138.00 $12.00 $27.60 92
8/15/17 Education Committee  77 5 82.00 $12.00 $16.40 59
8/22/17 Regular School Board 25 84 5 114.00 $12.00 $22.80 128
9/12/17 Education Committee 25 81  106.00 $12.00 $21.20 113
9/13/17 HR/Business Committees  177 5 182.00 $12.00 $36.40 90
9/14/17 Special School Board 25 11 5 41.00 $12.00 $8.20 25
9/19/17 Regular School Board 25 139 5 169.00 $12.00 $33.80 120
10/9/17 HR/Business Committees 25 75 100.00 $12.00 $20.00 60
10/10/17 Education Committee  60 5 65.00 $12.00 $13.00 89
10/17/17 Regular School Board 25 130 5 160.00 $12.00 $32.00 95
11/13/17 HR/Business Committees 25 149 174.00 $12.00 $34.80 67
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Broadcasting Costs - By Date

Date Meeting Type
Setup 
Time*

Youtube 
Video 
length*

Take 
Down 
Time*

Total Time 
for 
Meeting*

Hourly 
Rate** Total $

Youtube 
Views***

11/13/17 Special School Board 11.00 $12.00 $2.20 38
11/14/17 Education Committee  98 5 103.00 $12.00 $20.60 57
11/21/17 Regular School Board 25 187 5 217.00 $12.00 $43.40 115
11/28/17 Special School Board 25 174 5 204.00 $12.00 $40.80 132
12/11/17 HR/Business Committees 25 129 154.00 $12.00 $30.80 80
12/12/17 Education Committee  117 5 122.00 $12.00 $24.40 41
12/19/17 Regular School Board 25 225 5 255.00 $12.00 $51.00 180
1/2/18 Organizational 25 57 5 87.00 $12.00 $17.40 36
1/16/18 HR/Business Committees 164 164.00 $12.00 $32.80 53
1/17/18 COW and Education Comm 25 173 5 203.00 $12.00 $40.60 61
1/23/18 Regular School Board 25 161 5 191.00 $12.00 $38.20 129
1/31/18 COW 25 72 5 102.00 $12.00 $20.40 37
Total 9,295.50 $1,859.10

* in minutes
** non-intern time is $24/hour (if intern not available); does not address issues with intern (student) scheduling, etc.
*** only tells # of views and not multiple views by same person, multiple people watching same view, length of view 
      (entire vs. partial)

All Meetings:
Total # of Hours for Broadcast 164
Total # of Sessions Broadcast 68
 Average Cost of Broadcasting $28.89

Committee Meetings:
Total # of Hours for Broadcast 74
Total # of Sessions Broadcast 35
 Average Cost of Broadcasting $28.57

Average View Duration 12:19
  (timeframe 7/20/12-2/4/18)
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Broadcasting Costs - by Mtg Type

Date Meeting Type
Setup 
Time*

Youtube 
Video 
length*

Take 
Down 
Time*

Total Time 
for 
Meeting*

Hourly 
Rate** Total $

Youtube 
Views***

1/3/17 Closed School Board 3.5 3.50 $12.00 $0.70 30
1/10/17 Closed School Board 7 7.00 $12.00 $1.40 16
3/7/17 Closed School Board 25 2 5 32.00 $12.00 $6.40 21
4/20/17 COW 25 97 5 127.00 $12.00 $25.40 114
6/5/17 COW 25 132 5 162.00 $12.00 $32.40 193
1/31/18 COW 25 72 5 102.00 $12.00 $20.40 37
1/17/18 COW and Education Comm 25 173 5 203.00 $12.00 $40.60 61
9/13/16 Education Committee 121 5 126.00 $12.00 $25.20 256
10/11/16 Education Committee 130 5 135.00 $12.00 $27.00 184
11/9/16 Education Committee 107 5 112.00 $12.00 $22.40 79
12/13/16 Education Committee 68 5 73.00 $12.00 $14.60 49
1/10/17 Education Committee 132 5 137.00 $12.00 $27.40 49
2/14/17 Education Committee 25 156 181.00 $12.00 $36.20 24
3/14/17 Education Committee 98 5 103.00 $12.00 $20.60 62
4/11/17 Education Committee 154 5 159.00 $12.00 $31.80 61
5/9/17 Education Committee 99 5 104.00 $12.00 $20.80 34
6/13/17 Education Committee  114 5 119.00 $12.00 $23.80 148
7/11/17 Education Committee  56 5 61.00 $12.00 $12.20 48
8/15/17 Education Committee  77 5 82.00 $12.00 $16.40 59
9/12/17 Education Committee 25 81  106.00 $12.00 $21.20 113
10/10/17 Education Committee  60 5 65.00 $12.00 $13.00 89
11/14/17 Education Committee  98 5 103.00 $12.00 $20.60 57
12/12/17 Education Committee  117 5 122.00 $12.00 $24.40 41
8/8/16 HR/Business Committees 25 105 5 135.00 $12.00 $27.00 63
9/12/16 HR/Business Committees 25 119 144.00 $12.00 $28.80 70
10/10/16 HR/Business Committees 25 147 172.00 $12.00 $34.40 188
11/7/16 HR/Business Committees 25 94 119.00 $12.00 $23.80 174
12/12/16 HR/Business Committees 25 211 236.00 $12.00 $47.20 113
1/9/17 HR/Business Committees 25 171 196.00 $12.00 $39.20 94
2/15/17 HR/Business Committees 120 5 125.00 $12.00 $25.00 47
3/13/17 HR/Business Committees 25 90 115.00 $12.00 $23.00 44
4/10/17 HR/Business Committees 25 198 223.00 $12.00 $44.60 148
5/8/17 HR/Business Committees 25 229 254.00 $12.00 $50.80 76
6/12/17 HR/Business Committees 25 246 271.00 $12.00 $54.20 92
7/10/17 HR/Business Committees 25 81 106.00 $12.00 $21.20 90
9/13/17 HR/Business Committees  177 5 182.00 $12.00 $36.40 90
10/9/17 HR/Business Committees 25 75 100.00 $12.00 $20.00 60
11/13/17 HR/Business Committees 25 149 174.00 $12.00 $34.80 67
12/11/17 HR/Business Committees 25 129 154.00 $12.00 $30.80 80
1/16/18 HR/Business Committees 164 164.00 $12.00 $32.80 53
1/3/17 Organizational 25 67 5 97.00 $12.00 $19.40 46
1/2/18 Organizational 25 57 5 87.00 $12.00 $17.40 36
7/19/16 Regular School Board 25 167 5 197.00 $12.00 $39.40 55
8/16/16 Regular School Board 25 164 5 194.00 $12.00 $38.80 114
9/20/16 Regular School Board 25 197 5 227.00 $12.00 $45.40 149
10/18/16 Regular School Board 25 126 5 156.00 $12.00 $31.20 93
11/15/16 Regular School Board 25 137 5 167.00 $12.00 $33.40 74
12/20/16 Regular School Board 25 226 5 256.00 $12.00 $51.20 206
2/28/17 Regular School Board 25 242 5 272.00 $12.00 $54.40 160
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Broadcasting Costs - by Mtg Type

Date Meeting Type
Setup 
Time*

Youtube 
Video 
length*

Take 
Down 
Time*

Total Time 
for 
Meeting*

Hourly 
Rate** Total $

Youtube 
Views***

3/21/17 Regular School Board 25 142 5 172.00 $12.00 $34.40 128
4/18/17 Regular School Board 25 210 5 240.00 $12.00 $48.00 172
5/16/17 Regular School Board 25 231 5 261.00 $12.00 $52.20 137
6/20/17 Regular School Board 25 224 5 254.00 $12.00 $50.80 210
7/18/17 Regular School Board 25 118 5 148.00 $12.00 $29.60 52
8/22/17 Regular School Board 25 84 5 114.00 $12.00 $22.80 128
9/19/17 Regular School Board 25 139 5 169.00 $12.00 $33.80 120
10/17/17 Regular School Board 25 130 5 160.00 $12.00 $32.00 95
11/21/17 Regular School Board 25 187 5 217.00 $12.00 $43.40 115
12/19/17 Regular School Board 25 225 5 255.00 $12.00 $51.00 180
1/23/18 Regular School Board 25 161 5 191.00 $12.00 $38.20 129
4/26/17 Special School Board 25 77 5 107.00 $12.00 $21.40 51
5/30/17 Special School Board 25 128 5 158.00 $12.00 $31.60 64
5/31/17 Special School Board 25 2 5 32.00 $12.00 $6.40 22
6/5/17 Special School Board  2 2.00 $12.00 $0.40 22
9/14/17 Special School Board 25 11 5 41.00 $12.00 $8.20 25
11/13/17 Special School Board 11.00 $12.00 $2.20 38
11/28/17 Special School Board 25 174 5 204.00 $12.00 $40.80 132
8/14/17 Special School Board/HR/Business 25 113 138.00 $12.00 $27.60 92
Total 9,821.50 $1,964.30

* in minutes
** non-intern time is $24/hour (if intern not available); doesn't address issues with intern (student) scheduling, etc.
*** only tells # of views and not multiple views by same person, multiple people watching same view, length of 
      view (entire vs. partial)

All Meetings:
Total # of Hours for Broadcast 164
Total # of Sessions Broadcast 68
 Average Cost of Broadcasting $28.89

Committee Meetings:
Total # of Hours for Broadcast 74
Total # of Sessions Broadcast 35
 Average Cost of Broadcasting $28.57

Average View Duration 12:19
  (timeframe 7/20/12-2/4/18)
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	Agenda
	1. Financial Report
	A. Financial Report
	Dec17 Financial Statements.Binder

	B. Approval of Payment of Claims - Attached as an "extra"
	C. Budget Revisions
	Dec 2018 Budget Changes Report

	D. Wire Transfers
	Dec 2017 Wire Transfers

	E. Investment Transactions
	Investment Activity at 12.31.17

	F. APU Projections
	1718 Monthly PU Report February

	G. Fundraisers
	Fundraisers


	2. Bids, R.F.P.s and Quotes Reports
	A. Bids - None
	B. RFPs
	1) RFP #308 - Professional Audit Services

Requests for Professional Auditing Services were advertised in the Duluth News Tribune and sent to six known qualified auditing organizations, effective June 30, 2018.  The awarded firm would have the option of annual renewal by mutual agreement for subsequent fiscal years through June 30, 2022.  Responses were received from three firms.
	RFP-308 Professional Auditing Services


	C. Quotes - None

	3. Policies and Regulations
	A. 203.2 - Order of the Regular School Board Meeting

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	203.2 Order of the Regular School Board Meeting BYLAW

	B. 203.5 - School Board Meeting Agenda

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	203.5 School Board Meeting Agenda BYLAW

	C. 208 - Development, Adoption, and Implementation of Policies

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	208 Development Adoption and Implementation of Policies BYLAW

	D. 209 - Code of Ethics

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	209 Code of Ethics BYLAW

	E. 212 - School Board Member Development and Travel/ Expense Reimbursement

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	212 School Board Member Development and Travel Expense BYLAW

	F. 213 - School Board Committees

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	213 School Board Committees BYLAW

	G. 214 - Out-of-State Travel by School Board Members

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	214 Out of State Travel By School Board Members BYLAW

	H. 250 - School Board Member Compensation

Per School Board request; update this policy and all policies in Section 200 to add the word "Bylaw" to the title.
	250 School Board Member Compensation BYLAW

	I. New Policy 204 - School Board Meeting Minutes

Attached is MSBA model policy 204 - School Board Meeting Minutes for the first reading.  This policy would replace policies 8090, 8095, 8110, 9105 and 9110.
	204 - School Board Mtg Minutes.New.1stReading

	J. Delete Policy 8090 - Preparation for Meetings

In moving to MSBA model policies, administration is recommending the deletion of Policy 8090, which will be replaced with MSBA Policy 204.
	8090 - Preparation for Meetings 06.20.95.Delete.1stReading

	K. Delete Policy 8095 - Procedures During Meetings

In moving to MSBA model policies, administration is recommending the deletion of Policy 8095, which will be replaced with MSBA Policy 204.
	8095 - Procedures During Meetings.Delete.1st Reading

	L. Delete Policy 8110 - School Board Records

In moving to MSBA model policies, administration is recommending the deletion of Policy 8110, which will be replaced with MSBA Policy 204.
	8110 - School Board Records 06.20.95.Delete1stReading

	M. Delete Policy 9105 - Official Pubclications

In moving to MSBA model policies, administration is recommending the deletion of Policy 9105, which will be replaced with MSBA Policy 204.
	9105 - Official Publications 02.23.10.Delete.1stReading

	N. Delete Policy 9110 - Minutes of Meetings

In moving to MSBA model policies, administration is recommending the deletion of Policy 9110, which will be replaced with MSBA Policy 204.
	9110 - Minutes of Meetings 09.15.98.Delete.1stReading


	4. Contracts, Change Orders, and Leases
	A. Contracts
	1) Per Mar Security - Addendum for Rockridge Academy

The original Per Mar Security Services Agreement was signed on March 21, 2017 for the annual amount of $48,578.16 retroactive to April 6, 2016.  A revision was necessary due to the update of the  security system at Rockridge Academy.  At Rockridge Academy, there is an initial installation/radio fee of $585.00 and a revised monthly fee to $196.39.  This reduces the annual amount to $48,107.40 and  annual savings of $470.76.
	CFO Recomendation ADDENDUM to Update Rockridge
	ROCKRIDGE Per Mar Security Services Basic Agreement
	Addendum ISD 709 12.18.17

	2) Greg Follmer Commercial Real Estate - Commercial Realty Listing Contract

	B. Change Orders
	1) Deduct CO#1 - Professional Services Agreement-ARI Phase II Rockridge Construction Plans and Specifications

This document amends the original $155,000.00 AIA agreement from April 2017 to deduct work scope pertaining to full mechanical and electrical engineering services and adds scope required per MN Statute.  The result of this addendum is the deduction of $26,000.00 from the original contract amount of $155,000.00 for a new contract amount of $129,000.00.
	ARI CO 1 Deduct SB Memo Feb 18

	2) PLACEHOLDER - Other Change Orders

	C. Leases

	5. Resolutions
	A. B-2-18-3527- Acceptance of Donations
	Resolution.Donations

	B. PLACEHOLDER - Sale of Property

	6. Informational - These items are provided for informational purposes only and no action is required.
	A. Expenditure Contracts

Superintendent Gronseth or the CFO/Executive Director of Business has signed the following contracts during the month of January 2017.
	Contracts.Expenditure
	Contracts.Expenditure

	B. Revenue Contracts - None
	C. No Cost or Other Contracts - None
	D. Change Orders Signed - None
	E. Facilities Management & Capital Project Status Report
	SB  Facilities Report Update.Jan 2018

	F. Resolution B-8-6-3392 - Broadcasting Committee Meetings
	Resolution.Broadcasting Committee Meetings
	Broadcast Cost of Board Meetings.by Date
	Broadcast Cost of Board Meetings.by Mtg Type


	7. Future Items
	A. Policy Updates
	B. Adoption of Budget Considerations and Investments (March 2018)
	C. Model MSBA Policy on Data Practices


