Education Committee
Duluth Public Schools, ISD 709
Agenda
Tuesday, November 14, 2017
District Services Center
709 Portia Johnson Dr.
Duluth, MN 55811
4:15 PM

1. Informational Items - These items are provided for informational purposes only and
no action is required.
A. Assistant Superintendent's Report 6

As part of her monthly report, Assistant Superintendent Starzecki will
highlight efforts in teaching and learning across ISD 709. Updates will be
shared regarding implementation of District initiatives to support teaching
and learning.

Recommendation: It is recommended that the Duluth School Board receive this item as
informational.
B. Informational Presentations

1) Record of Continuous Improvement (RCI) Presentations

(BN

Throughout the school year each school will be providing an update to
the school board regarding their school improvement plan called Record
of Continuous Improvement. The work on the RCI is being led by the
Continuous Improve Team (CIT). Each school has gone through a
comprehensive needs assessment and developed action steps to improve
student outcomes. This month the following schools will review the
continuous improvement process for their site: Duluth East High School
and Congdon Park Elementary School.

Recommendation: It is recommended that the Duluth School Board receive this item
as informational.
2) Secondary Schedule Task Force Update 15

As a school district, we recognize that our community would like more
course options than can be accommodated under our current secondary
schedule (6-period day). Dr. Michael Cary, Director of Curriculum and
Instruction, was tasked with creating a process to gain community
feedback and engage district staff in reviewing and recommending
potential schedule options. Dr. Cary will provide an update on the
progress of the Secondary Schedule Task Force.
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Recommendation: It is recommended that the Duluth School Board receive this item
as informational.
3) Advisory Committee Update

The district has a variety of advisory committees that inform our work. This month,
we will hear an update from the Education Equity Advisory Committee (EEAC).
William Howes, Office of Education Equity Coordinator, and Diana Lawrey, EEAC
Chair, will present.

Recommendation: It is recommended that the Duluth School Board receive this item

as informational.
4) Course Guide Update 16

Each year, the courses at the secondary level are reviewed by
counselors, content specialists and the Director of Curriculum and
Instruction to make recommendations for changes to the course catalog
and supplements. Dr. Cary will provide an update regarding these
proposed changes.

Recommendation: It is recommended that the Duluth School Board receive this item
as informational.
C. Grant Applications - PLACEHOLDER
D. Regulations - PLACEHOLDER
2. Action Items
A. Presentation Items Requiring Approval
1) Changing the Name of Woodland Hills Academy to Rockridge Academy

Woodland Hills Academy will soon be relocating their school operations to the
Rockridge building. Therefore, district administration is recommending the name
change from Woodland Hills Academy to Rockridge Academy.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.

B. Resolutions
1) Resolution E-11-17-3490 - Acceptance of Grant Awards to Duluth 17
Public Schools

Attached is Resolution E-11-17-3490 - Acceptance of Grant Awards to
Duluth Public Schools, to accept and approve grant awards from the
following organizations:

Northland Foundation

Recommendation: It is recommended that the Duluth School Board accept and
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approve Resolution E-11-17-3490 - Acceptance of Grant Awards to Duluth Public
Schools.

C. Extended Trip Requests
1) Extended Trip Request - SkillsUSA Leadership Conference 19

SkillsUSA students from Denfeld and East High Schools traveled to
Holiday Inn Alexandria in Alexandria, MN to participate in the
SkillsUSA Fall State Leadership Training Professional Conference from
October 26-28, 2017. This conference offered training for local officers
and advisers on how to run a local chapter. The total cost of this trip
was $2,400 and was funded with grant dollars and student fees.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.

2) Extended Trip Request - Denfeld High School - MN HOSA Fall 23
Leadership Conference

Health Occupation Students of America (HOSA) from Denfeld and East
High Schools traveled to the Minnesota Marriott Northwest in
Minneapolis, MN from November 2-3, 2017 to participate in the
Minnesota HOSA Fall Conference. During the conference they ran for
state officer positions. They will also took part in lessons in leadership,
parliamentary procedures, and career development. The total cost of the
trip was $2,216.75 and was funded with student fees and grant dollars.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.
3) Extended Trip Request - MN HOSA Emergency Preparedness Camp 26

Health Occupation Students of America (HOSA) from Denfeld and East
High Schools will be traveling to Camp Ripley in Little Falls, MN to
participate in the Minnesota HOSA MRC Camp/Workshop from
November 30 - December 2, 2017. They will take part in emergency
preparedness lessons in authentic settings in the areas of CPR and First-
Aid. The total cost of the trip is $2,120 and will be funded with grant
dollars and student fees.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.

4) Extended Trip Request - MN HOSA Officer Training & Spring 30
Conference Planning

Health Occupation Students of America (HOSA) from Denfeld and East
High Schools will be traveling to the St Paul Holiday Inn East in St
Paul, MN from December 10-11, 2017 to participate in state officer
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training and Spring Leadership Conference planning. The total cost of
the trip is $700 and will be funded with student fees and grant dollars.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.
5) Extended Trip Request - Lester Park - Wolf Ridge ELC 34

Fifth grade students from Lester Park Elementary School will be
traveling to the Wolf Ridge Environmental Learning Center in Finland,
MN from March 9-11, 2018. This trip will provide students with an
experiential learning opportunity, which will help them develop
teamwork skills and provide a chance for personal growth. The trip is
organized by parents, financed through fund raising activities and
student fees and will take place outside of the regular school schedule.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.
6) Extended Trip Request - Homecroft - Wolf Ridge ELC 37

Fifth grade students from Homecroft Elementary School will be
traveling to the Wolf Ridge Environmental Learning Center in Finland,
MN from March 12-15, 2018. This trip will provide students with an
experiential learning opportunity, which will help them develop
teamwork skills and personal growth and cover several MN science
standards. The total cost of the trip is $10,800 and will be funded with
student fees and donations.

Recommendation: It is recommended that the Duluth School Board accept and
approve this item.
D. Diploma Requests 40

The following students have met all graduation requirements for the Duluth
Public Schools and should be awarded a Diploma:

Courtney Lynn Andrick - September 6, 2017
Brandan M. Cheetham - October 3, 2017
Dominic Romagnoli - November 7, 2017
Justin L Knight - November 7, 2017

Recommendation: It is recommended that the Duluth School Board accept and approve
the above Diploma Requests.
E. Policies - PLACEHOLDER

3. Future Items

2018-19 Calendar
Policy Updates
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Assistant Superintendent Report to the Board
November 201/

Site Visits

e East High School
® lLaura MacArthur
e Myers-Wilkins

Communication

e Superintendent Gronseth and | have been conducting staff meetings at each site to share a
common vision for our work and strategies being implemented at the district level to meet
our annual goals. Additionally, we are working to improve other forms of communication to
staff including regular written updates via email, as well as continued site visits each week.

Staff Development

e Mandatory trainings have been delivered this fall at each site:

o
o
o

Bullying and Harassment
Mandated Reporter
Restrictive Procedures

e We continue to plan and deliver staff development for a variety of important topics to
support MTSS work:

o Balanced literacy at the elementary, as well as supporting new ELA curriculum
o Supporting challenging behavior
o Literacy assessment at the elementary sites
o Reading assessment and intervention strategies for struggling adolescent readers at
the middle and high school levels
Duluth
Office of the Assistant Superintendent | 215 N. First Avenue East | Duluth, MN 55802 | P: 218,336.8739 | F: 218.336.8776 Public Schools



Duluth East Hiﬁh

School

CIT Members Presenting Today:

Teachers: Danielle Westholm, William Garnett,
Megan Mikulich, Lynn Hinzmann, Samantha Daly

Administrators: Danette Seboe, Principal
Jon Flaa, Assistant Principal

Duluth

Public Schools

Celebrations

Here are some of the things we are most proud of...

Our PLC teams working hard and working together
WIN intervention implementation

MCA gains for this year

Teachers and support staff continue to build
relationships and make connections with students
Community Connections (SARB, SRO, Mental Health)

Leadership Teams
o ar
Problem Solving
SST

Mental Health

Duluth

Public Schools

CIT Members

Name

Role

Danielle Westholm

CIT Record Keeper, District CIT Rep., English/Language Arts

Bill Garnett

CIT Member, District CIT Rep., Math

Megan Mikulich

CIT Member, District CIT Rep., Social Studies

Danette Seboe

CIT Member, District CIT Rep., Principal

Jon Flaa

CIT Member, District CIT Rep., Assistant Principal

Laura LaFontaine

CIT Member, Health/Phy Ed

Blake Peterson

CIT Member, Music

Lynn Hinzmann

CIT Member, World Language

Peter Tideman

CIT Member, Science

Samantha Daly

CIT Member, Special Education D u I ut h

Public Schools

COMPREHENSIVE NEEDS ASSESSMENT




Data Review

2016-2017 School Goals Met/Not Met

The percentage of all students MET: East Reading Proficiency
enrolled October 1in grades 10 at Spring 2017: 77.3%

Duluth East High School who are Our 12.8% increase exceeded the
proficient on all reading state maximum expected proficiency
accountability tests (MCA-III, gain! (4-7%)

MTAS) will increase from 64.5% in

2016 t0 69.0% in 2017.

Duluth

Public Schools

Data Review 8
Non-Academic

Enrollment / Demographics

2013-2014 2014-2015 2015-2016 2016-2017

All Students 1550 1583 1506 1471
American Indian 26 27 24 18
Asian 30 35 26 29
Hispanic 19 21 28 30
Black M 17 35 39

White 1400 1419 1352 1307
More than one race 33 34 M 48
English Learner 2 1 3 2
Special Education 121 143 17 14
Free or Reduced Lunch 336 347 253 234

Data Review

Academic
Reading Proficiency By Student Group
2013-2014 2014-2015 2015-2016 2016-2017

All Students 68.8% 66.2% 64.2% 76.7%

N " Count too small to Count too small to Count too small to Count too small to

American Indian

report report report report

Asian Count too small to Count too small to 72.7% Count too small to
report report report

" " Count too small to Count too small to Count too small to Count too small to

Hispanic

report report report report

Black 37.5% Count too small to 12.5% Count too small to
report report
White 71.8% 68.9% 65.6% 77.8%

Count too small to Count too small to Count too small to
Two or more races 92.9%
report report report

Special Education 27.6% 28.1% 34.2% 30.3%
Free or Reduced Lunch 35.7% 33.3% 42.1% 26.7%

Data Review

Academic
Math Proficiency By lent Group
2013-2014 2014-2015 2015-2016 2016-2017
All Students 54.5% 56.5% 48.3% 52.8%
: Count too small to Count too small to Count too small to Count too small to
American Indian
report report report report
" Count too small to Count too small to Count too small to Count too small to
Asian
report report report report
N " Count too small to Count too small to Count too small to Count too small to
Hispanic
report report report report
Black 40% 30% Count too small to 0%
report
White 54.4% 58.9% 50.8% 53.3%
Count too small to Count too small to Count too small to
Two or more races 36.4%
report report report
Special Education 20.6% 14.8% 7.4% 21.6%
Free or Reduced Lunch 32.4% 311% 22.6% 237%




Data Review
Academic

Reading Proficiency By Grade

2013-2014 2014-2015 2015-2016 2016-2017

10 70 66.9 64.5 773
Math Proficiency By Grade

Grade 2013-2014 2014-2015 2015-2016 2016-2017

" 553 56.8 48.9 53.8

Science Proficiency

2013-2014 2014-2015 2015-2016 2016-2017

10 (1st Biology

60.2 63.8 54.4 701
year)

Data Review
Academic

Reading

Growth Medium
2016-2017

Proficient

Not Proficient

Math
Growth Medium
2016-2017

Proficient

Not Proficient

Data Review
Perception, Program, Fidelity

- Teachers request ongoing professional development to
continue to build PLCs and student engagement strategies
- Student surveys indicate majority of students feel
connected to adults at school
- Leadership teams will be working to develop and analyze
comprehensive data collection methods to assess:
- Attendance and WIN Interventions
- Student and staff perception of Safe and Welcoming
strategies
- Connection between attendance contracts and credits
earned

Duluth

Public Schools

Summary of Comprehensive Needs
Assessment
Successes:

® PLCs increasingly focused

e WIN interventions and organization
e Attendance Contracts

® Rx For Success

Prioritized Concerns:

e Overall data on FRP students (attendance, credits,
behavior) led to our goal setting and focus on this
group

e Continued staff development for PLC processes

e Need for comprehensive Perception Data

Duluth

Public Schools




School Goals
2017-2018

1. By Spring 2018, the reading proficiency of students who are
enrolled October 1 from 77.3% to 80.3% as measured by the MCA-III
Reading.

2. By Spring 2018, the reading proficiency of students who are
enrolled October 1 and are in FRP student group will increase from
60.3% to 64.3% as measured by the MCA-IIl Reading.

Duluth

Public Schools

School Action Plan

Initiatives

Continue to improve PLC practices and process.
Implement additional instructional practices proven
to increase student engagement with focus on
engaging students in poverty.

Evaluate systems for barriers for students in poverty
both in and out of the classroom.

Instructional Practices (Practice Profile Focus)

Teachers will engage students in discussions that are
increasingly student driven and consistently
demonstrate understanding of concepts, higher order
thinking, problem solving, collaboration, and in depth

vocabulary usage. Duluth

Public Schools

Any questions?

Duluth

Public Schools
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Conﬂdor\ Park

Principal: Kathi Kusch Marshall
Teacher Rep: Anne Collins

Duluth

Public Schools

Celebrations

Here are some of the things we are most proud of...
MTSS: Multi-Tiered Support Systems

WIN: What | Need

Implementation ADSIS Grant

High Achievement for All Students

Highly Trained Staff

Communication Home to School

Implementation of Technology

Cultural Celebrations

e . A » A
/D BTN (EES Ve e e
> \S’/? (?55'9 T R fﬁ:}/}‘é"
- e B AL~9 > -Duluth
#< - L < Public Schools
= A Z
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CIT Members
Name Role
Kathi Kusch Marshall Principal
Jill Gates Grade Kdg
Alaina Pilate Grade One
Carol Burger Grade Two

Cindy Miller Grade Three
Dawn Velander Grade Four
Kathy Lofstuen Grade Five

Tara Hoban
Anne Collins

Special Education
Intervention Teacher

Duiuth

Public Schools

COMPREHENSIVE NEEDS ASSESSMENT




Congdon Park Data Review Data Review 12
Non-Academic

2016-2017 School Goals Met/Not 1l
Mot nrollment / Demographics

2013-2014 2014-2015 2015-2016 2016-2017
Reading : Reading:
1. The percentage of all students in grades 3-5 at Congdon Park Elementary School enrolled by October 1, 2016 who 1. NotMet American Indian 20 32 32 24
are proficient on the reading (all accountability tests) will increase from 81.9% in 2016 to increase by 7% to 88.4% in 2. Not Met
2017. 3. NotMet
Asian 4.5 37 32 3.2
2. In addition, the percentage of students receiving free or reduced price lunch in grades 3-5 who are proficient in
reading (all accountability tests) will increase from 51.8 % in 2016 to 68% in 2017 to increase by 17%. Hispanic 15 15 24 22
3. The percentage of special education students in grades 3-5 at Congdon Park School enrolled by October 1, 2016 Black 21 a4 55 53
who are proficient on the reading (all accountability tests) will increase from 38.5% in 2016-to 47.5% in 2017 to
i by 9%.
fnerease by White 835 825 80.4 813
M h 4. EX 1 .
4. The percentage of all students in grades 3-5 at Congdon Park School enrolled by October 1, 2016 who are 1. Not Met ore than one race 5 6 5 56
proficient on the math (all accountability tests) will increase from 83.8% in 2017 to 87.8% with an increase of 4%. 2, Not Met
3. NotMet English Learner 6 3 3 7
5. In addition, the percentage of students receiving free and reduced price lunch in grades 3-5 who are proficient in
math (all accountability tests) will increase from 55.4% in 2016 to 65.3% with an increasing of 10% in 2017. Special Education 6.5 55 5.5 7.8
6. The percentage of special education students in grades 3-5 who are proficient in math (all accountability tests) will Free or Reduced Lunch 21 245 218 212
increase from 53.8% in 2016 to 60.5% in 2017 with an increase of 7%. D u I l.lth ) i} ‘
Public Schools

Data Review Data Review

Academic - Reading Proficiency Academic - Math Proficiency
Read
2013-2014 2014-2015 2015-2016 2016-2017 2013-2014 2014-2015 2015-2016 2016-2017

All Students 845 85.4 819 86.7 All Students 85.4 85.8 83.8 85.2
American Indian American Indian 66.7 75.0 75.0

Asian 85.7 90.0 Asian
Black 214 273 Black 286 36.4

Hispanic Hispanic

White 88.8 90.9 87.7 92.7 White 88.3 90.0 90.0 88.6
Two or more races 84.6 54.5 80.0 647 Two or more races 84.6 84.8 66.7 76.5
Special Education 56.3 385 385 27.7 Special Education 438 385 53.8 44.4
Free :’_L:::"‘ed 545 63.0 518 57.1 Free t;:::“‘ed 591 593 55.4 614




Data Review
Academic - Reading and Math By Grade Level

Reading Proficiency By Grade

2013-2014 2014-2015 2015-2016 2016-2017
3 87.4 87.8 79.3 82.9
4 81.2 82.7 81.5 84.4
5 84.0 86.2 84.8 93.2
Math Proficiency By Grade
Grade 2013-2014 2014-2015 2015-2016 2016-2017
3 92.6 92.9 88.5 914
4 76.8 86.7 88.0 833
5 84.0 73.8 753 79.5

Data Review 13
Academic - Reading and Math Growth

Reading
Growth Medium
2016-2017

Proficient

Not Proficient

Math
Growth Medium
2016-2017

Proficient

Not Proficient

Data Review: The Next Generation

Reading:  FAST testing will be conducted three times per year, Fall, Winter, and Spring
MCA testing will be conducted Spring 3,4,5
Focuses on problem solving tied to School Improvement Framework

Math: Focuses on both Fidelity and Student Outcome data

Science: Increase in overall student progress based on 2016 MCA data

Climate:  Behavior Data/Attendance

Congdon Clubs: French, Art, Math, Lego Robotics, Drumming
Family Involvement: Family Nights, Coffee with Kathi, Volunteer Efforts

Congdon Park PTA: 130 Members Strong, One and Done to support the School i.e
educational enrichment

Congdon Foundation: Long Term Investments to support Congdon Park, Provide granting
opportunities Fall and Spring

Duluth

Public Schools

Summary of CNA
Successes:

e Overall high proficiency in reading and math
e High percent of students making growth
e highlights in the data that was good (am ind increases)

Prioritized Concerns:

e Decrease in reading and math proficiency for children
receiving special education services

e Although there were increases in reading and math
proficiency overall and for children who qualify for free
or reduced price lunch, the increases weren’t large
enough to meet the school goals

Duluth

Public Schools




School Goals
2017-2018

Reading Goal: By the year 2023 all students (100%) at Congdon Park will be
proficient in the area of reading. This will require a 2.2% increase in proficiency
each year in the all students group.

The group of students receiving special education services will need to
increase proficiency by 12% each year to attain this goal.

Math Goal:
By the year 2023 all students (100%) at Congdon Park will be proficient in the
area of math. This will require a 2.5% increase in proficiency each year.

The group of students receiving special education services will need to
increase proficiency by 9.3% each year to attain this goal.

Duluth

Public Schools

School Action Plan

Initiatives

e Developing a strong continuous improvement
plan
Implement new reading curriculum to fidelity
Created practice profile to monitor guided reading
Professional development to support curriculum
Interventionists and special education teachers
implementing LLI; PRESS to follow
e Implementation WIN system

o Extra scoop reading and/or math

o Enrichment opportunities

Duluth

Public Schools

Any questions?

Duluth

Public Schools
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Secondary Schedule Task Force s

For Information
Dr. Michael Cary, Director of Curriculum and Instruction

As a school district, we recognize that our community would like more course options than can be
accommodated under our current secondary schedule (6-period day). Many different types of schedules exist
that would allow for more course choice for our students. The Director of Curriculum and Instruction was tasked
with creating a process to gain community feedback and engage district staff in reviewing and recommending
potential schedule options.

Before making a recommendation for schedule changes a process was designed to gain a full range of feedback
from our stakeholder's groups, consider our organizational priorities in best supporting our students and consider
other factors that impact the school day. The purpose of engaging in this process would be to arrive at a
well-researched conclusion for possible schedule alternatives that will position ISD 709 for long-range success

in supporting our students and community. An integral part of the process is to involve a team of teachers and
administrators from both high schools and middle schools who worked together to review the options,
considered organizational priorities before making the recommendations.

Dr. Cary will provide an update on the progress of the Secondary Schedule Taskforce.



Course Changes:

For Information only:

16

Each year, the courses at the secondary level are reviewed by counselors, content specialists and the
Director of Curriculum and Instruction to make recommendations for changes to the course catalog
and supplements. For the 2018-2019 school year, the changes include those listed below:

Blue - Add new course

Red - Delete

Secondary
Course Name Number Reason New Name Department Level
Pathways2Teaching Pathways2Teaching High
XXXXXX|Add new course Education School
241801 |Delete High
Chinese 1 241802 N/A World Languages |School
241901 |Delete High
Chinese 2 241902 N/A World Languages |School
242001 |Delete High
Chinese 3 242002 N/A World Languages |School
243001 |Delete High
Chinese 4 243002 N/A World Languages |School
Name Change and
Course Description  |First Aid, CPR and Health High
151100|Change Emergency Response |[Science/Med School
191203 High
191204 [Name Change Pop, Rock and Hip Hop |Music School
Course Description High
21000 |Change Foundation of Fitness Physical Education |School
Name Change and
Course Description High
211100|Change Personal Fitness 1 Physical Education |School
Personal Wellness and High
Strength Training 2 XXXXXX|Add new course Personal Fitness 2 Physical Education |School




RESOLUTION

Acceptance of Grant Awards to Duluth Public Schools 17

WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest of
the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful
appreciation to this organization.

Organization Author/Contact Project Title Award Amount Terms
Expanding
Northland Outdoor Funds will be used to purchase 83
. Becky Gamache Opportunities for $3,000.00 rain suits for use by Duluth Head Start
Foundation
Preschoolers and students at Stowe and Barnes.
Their Families

Resolution E-11-17-3490 November 21, 2017



202 West Superior Street, Suite 610

% N 0 RT H LAN D Duluth, Minnesota 55802
F O U N DAT I O N 218.723.4040 - 800.433.4045 - northlandfdn.org
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October 31, 2017
Project # 17-17754
Becky Gamache
Duluth Headstart Head Start - ISD #709
2102 Blackman Ave
Duluth, MN 55811

Dear Becky Gamache:

| am pleased to inform you that the Northland Foundation has reviewed your proposal for the Expanding Outdoor
Opportunities for Preschoolers and Their Families and has approved a grant of $3,000.00 for the period
(09/01/2017 to 05/31/2018) to Duluth Headstart Head Start - ISD #709. If the timeline for your project is different
than what is identified above, please notify us and your reporting date will be adjusted.

The Agreement of Grantee is attached for your review. If you agree with the conditions presented, please
have it signed by the authorized official.

The Northland Foundation has implemented an Electronic Funds Transfer process (electronic checks) for
grant payments. Enclosed is an ACH Credit Authorization Agreement form to be completed with the grantee
organization or fiscal agent organization bank account information.

Please return the signed Agreement of Grantee and ACH Credit Authorization forms immediately to the
Northland Foundation via email (scanned copies), fax (218-723-4048), or USPS (hard copies) in order for our
accounting department to release your payment from Republic Bank.

The Northland Foundation will issue a single payment for this grant. If all of the grant conditions are met, this
payment will be distributed in the sum of $3,000.00 on 12/01/2017.

The Northland Foundation will be making public news releases through the regional media regarding all of the grants
awarded. Please utilize your community media resources to announce receipt of these funds to your project. The
Northland Foundation would appreciate being acknowledged as a source of support in all news releases initiated by
you. Please provide us with copies of any press coverage and photographs received by your project, as well as any
media releases and program materials you produce. These will be added to your file and may be utilized by the
Northland Foundation in our public information efforts.

As you will note, one of the conditions of the Agreement of Grantee is the submission of a final report on the
activities, outcomes, and financial expenditures of your project. We will expect this report from you by: 06/30/2018.

Please provide us sufficient narrative to describe the activities and impact of your project. For your convenience,
you may access the report form through the Grantee Portal.

On behalf of the Northland Foundation, | would like to extend sincere congratulations to you and your organization.
Please call Carol Chipman, Grants Manager if you have any questions. | look forward to learning about the progress
and success of your project.

Sincerely,

Py SecA
Tony Sertich
President

Attachments
cc: Carol Chipman
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DISTRICT 709 19
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
» Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

/)
INSTRUCTIONAL TRIP ACTION - ‘; s ”/ ‘
Principal: Ef’j/Approved Name: ’b&fwﬁﬁf e /Lﬁ/

[ Not Approved Date: /@;‘/bf/ﬁi’/?
SUPPLEMENTAL TRIP ACTION
Principal: 1 Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

3
EXTENDED TRIP ACTION / /[;%E/}f W o
Principal: [ﬁ Recommended Name: —4£ 4",/‘“’“ L /)
] Not Recommended Date:
Assistant Superintendent: mcommended Name:

[ Not Recommended Date:

School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




Date of Submission:
Type of Trip: 3 Instructional [ Supplementary /Q Extended
1. Organization/Grade/Course Planning Trip:  Enst- /4/ < g L. // o §4
2. Contact Person (Respons&ble for Checklist Completion): é” o / Lg »eaﬁ“ «—s*/
3. Field Trip Date(s /2 /Zé 25 Destination: /}7/,? Kep aaé“‘ 4 _
4. Field Trip Overview (Include events, establishments and locations): /44./ J’m ('7/ a4/ﬂf¢mz£?”4
5. Field Trip Departure from School (Date and Time): & "o Ao/ “he
Field Trip Return to School (Date and Time): | F-we i~ "/ZX’
6. Objectives of Field Trip: / & Mé(waél/m §Z / / Dm«é' / ,47 W’az’f
7. Relationship to Curriculum or Student Leaming: (L e orrr e év,, Seell,, cul e/ J/
/?%ﬁ , f/'c;ﬂww?/
- , = & (i
8. Planned Follow-up Field Trip Activities: Sha le Of L ree Efectins é’,
9. Field Trip Budget Request
Estimated Expenses
Total Admission/Fees ™ S
Total Meals / d5 /! & f;]”,/’/%f &4 #7527 §7/0%
Total Lodging % roems $Gec
Total Transportation $
[71 School District Vehicle(s) b~ J e
] Commercial Transportation Carrier ~ Name:
[J Private Vehicle (requires certificate of insurance) ~ Name:
Total Additional Stipends: $ —
Other; $ —
Total $ P
Revenues
District Budget | Code: /. f. .. = $§ a2
Booster Group §
Donations $ —
Student Fees $ /G4
Total Additional Stipends: $
Total § Dfr2
11. Reviewed/Completed Request Checklist: T Yes L1 No

FIELD TRIP REQUEST FORM

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
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FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

" Develop and Communicate Student Discipline Expectations
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
Gain Access to Cell Phone for Field Trip
Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
Develop and Communicate Teacher and Adult Chaperone Expectations
Exampile: Supervision duties, no smoking, no alcohol
Planned ltinerary

¥ & BF ¥ K 98 XK

TIME LOCATION

EE] Maintain Student Roster and Cpleck-in/Check-out Progedure
B2 Arrangement for Safety Need

(i.e>crossing,guards)

- /
FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Ple@mpl hecklist and attach all appropriate materials.

Signature of Contact Person:

Develop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Information for Students

Example: Home phone numbeys, emergency contacts, medical information

Additional Information

Note: Provide any additiondl, hﬁ)‘r(nat?a,/}/fﬂ
Signature of Contact Person: \ \\ —

[
F
/
i
j | \\
/

4 HEEN &

\
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SlillsUS\

MINNESOTA

SkillsUSA Fall State iea@erghip Training Professional Conference

Holiday Inn Alexandria
5637 Highway 29 South
Alexandria, MN 56308

TENEATIVE AGENDA for October 26-28, 2017

WEDNESDAY, October 25"

6:00 pm
11:00 pm

THURSDAY, October 26"

8:00-9:30 am
10:00 - 11:50 noon
10:30-11:30 am
12:00 - 1:00 pm
1:00 - 5:00 pm
3:30 - 4:30 pm
5:00 - 6:00 pm
6:00 - 6:30 pm
6:30-7:30 pm

7:30 - 8:00 pm
8:00 - 11:00 pm
9:00 pm

10:30 pm
11:00 pm
11:30 pm

FRIDAY, October 27"
8:00 - 8:30 am

8:30 - 9:30 am
9:30-12:00 noon

11:00 am

12:00 - 12:30 pm

12:30 - 1:30 pm
1:30-5:00 pm

5:00 - 6:00 pm

6:15- 6:45 pm
6:45-9:30 pm

6:45 - 10:00 pm
10:00 pm

10:00 pm - 12:00 am
12:30 am

SATURDAY, October 28"
7:30 - 8:00 am

8:00-9:00 am

9:00 - 9:30 am
9:30-10:30am
10:30-11:30 am

State Staff Loads into Hotel / Headquarters / State officer arrive after 7 pm
Lights Out

Conference Registration — Pool Atrium area

Opening General Session - ALL STUDENTS & Advisors {Conference Officially begins)
Advisors Session - ALL ADVISORS

Lunch- General Session, Topic: Expectations / Professionalism

Color Chapter Breakout Activities: Report to Chapter Rooms

Training Workshop: Briefings for Presidents, Parliamentarian, Secretary’s & Treasurers
Ridiculous Relays Team Skills (entire team participates)

Dinner

First General Session, Topic: To be determined

FREE TIME - Pool Time &/or Social Activity- Local Chapter Meeting - MUST STAY ON HOTEL PROPE
Color Chapter Breakout Activities: Report to Chapter Rooms — Service Project Activity

Executive Council Meeting Training

Advisors Meeting- ALL Advisors must attend!

In Your Rooms (must have ordered pizza, get pop, etc. by this time)

Lights

Breakfast

General Session, TOPIC: To be determined

Color Chapter Breakout Activities: Report to Chapter Rooms
Sailboat Regatta

Lunch

General Session, TOPIC: To be determined

Color Chapter Breakout Activities; Report to Chapter Rooms

Dinner - General Session, TOPIC: To be determined

Judges Meeting

Leadership Contests for Students

Complete Leadership Award & Notebooks

Turn in Colored Chapter Notebooks

Survival Celebration — Sponsored event

Lights Out (must have ordered pizza, get pop, etc. by this time)

Display Set Up & Judging
Display Judging

Awards Assembly Breakfast
Awards Session

Check- out of Hotel



v

06708/ 1¥

DISTRICT 709
FIELD TRIP REQUESTS

in accordance with School District Pelicy District 6160, District 709 recognizes properly pianned, well conducted, and carefully
supervised-field trips may be a vital part of the curriculim: School field trips are encouraged withiin available resources and

requirements cullined below.

23

DIRECTIONS: All staff are required to submit a Fieid Trip Request prior to the field-trip being finalized with the involved

students and to:

> Receive administrative ahd/or exfra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and schoal board appraval forall extended trips {Exceptions may be granted by the
schaol board chair to accommodate emergencies.)

DEFINITIONS:

Instructiona! Trips - Trips that take place during the school day, relate directly to a course f study, and require student participation.

Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntatily participate in-and which often take place outside the regular school day,

but-do not include overnight stays. Financial contributions may be requested of students.

Exterided Trips Within Minnesota and Continental United States - Trips that involve one or more ovemight stops within Minnesota or
the Continental United States and may be instructionat or supplementary and are voluntary i in nature. Extended field frips require

school board approval prior to the trip..

INSTRUCTIONAL TRIP ACTION

Principal; 3 Approved Name:
LI Not Approve'd Date:
SUPPLEMENTAL TRIP ACTION
Principal: 0 Approved Name:
3 Nof Approved Date:
Instructional/Supplemental Trips need not be sent to Blstr:c pifice: EMOED IP'ACTION
EXTENDED TRIP-ACTION / A J
Principal: 5 Recommended Name: A
1 Not recommended Date:
Assistant Superintendent; %’”R:écammended Name:

School Board:

O Notrecommended .. /D] }2{ / /@7

£ Approved Name:
3 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to. be placed onthe

Education Commiittee meeting agenda for approval,




FIELD TRIP REQUEST FORM

- Date of Submission, October 10, 2017
Type-of Trip: Instrustional Supplemertary
1. Organization/Grade/Course Planning Trip:
2. Contact Persan (Responsible for Checklist Complefion):

3. Field Trip Date{s): November 2 - November 3, 2017

4. Field Trip Overview {Include everils, establishments and focations):

&

Field Trip Departure from School (Date and Time):
Field Trip Returr to Schoal {Date and Time):

o

. Objectives of Fisld Trip:

et}

Relationship to Curriculum or Studant Leaming:

8. Planned Follow-up Field Trip Activities:

9. Field Trip Budget Request:

A Extendad

HOSA 11th and 12th Grade
Kimberly Oison’

Destination:
Minnesata Marriott Northwest

7025 Northland Drive fo.
Minneapolis; MN 55428

Students will be running for state officer positions and to bring
along vofing delegates. Lessons.in ieadership, parkamentary
pracedure and caresr development.

November 2, 2017 - 7:00 a.m.
November 3, 2017 » 7:00 p.m.

Three to four students will run for. State Office and 34 students-

will attend as voting delegates .
Leadership, teamwork, POS and:Career Pathway exploration ,

Midwinter, State and National Conferences for HOSA A
service project will be completed.

24

Estimated Expenscs
Total Admissicn/Fees; ($75.00 per person 7 students and 1 teacher) $600
Total Meals $400
Total Lodging: {$142.25 per raom) $426.75
Total Transportation $480
Bchool Distriet Vehicle(s)
Commercial Transportation Carrier ~ Name;.
Private Vehicle {requires certificate of insurance) ~ Name:
Total Additional Stipends: $
Other. HOSA Membership , subs, $310
Total $2216.75
Revenues
District Budget | Code: (11-380-005-428-000 $615.25
Booster Group S
Donations §
Student Fess | 418018
Total Additional Stipends: $
| Total $2216.75
11. Reviewed/Completed Request Checklist: Yes No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips 25
DIRECTIONS: Please complete checklist. No attachments are necessary.

‘{ Develop and Communicate Studant Discipfine Expectations N
&’ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
13~ Collect Parent/Guardian Permission for Student Participation in Field Trip (include request for spacial information - i.e.
allergies, medications, special needs.)
h&( ain Access to Cell Phone for Fietd Trip
Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose o leave message on schoo! voice mail to help with fate drop off.
‘Plan Meal Arrangements (if necessary)
eminder: Notify food service of non-participation,
” Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact-School Nurse.
Develop and Communicate Action Plan if Studient Gets Lost on Trip on Trip

Q/ Arrange Adult Chaperones for Field Trip (if necessary)
uide:

‘One (1) adult for every twenty (20} students depending on field trip. Parent volunteers-are encouraged when possible or
;appropriate. )
‘Bevelop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision dulies, ho smoking, no-alcohol

Planned Htinerary

TIME LOGATION

ﬁ?c( aintain Student Roster and Check-in/Check-out Procedure

Arrangement for Safety Needs (s e crossmg guards)

Signature of Contadt Persony/ M M

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate miatérials.

Q/ Develop and Complete Field Trip Hinerary and Emergency Telephione Contacts Lefter to Parenis/Guardians
Note: Attach tentative pianned itinerary

g’ ‘Arrange Funding of Expenses During Trip

li/ Arrange Meal Plans

u/ Arrange Lodging Plans and Room Assignments
Collect Family Emergency Information for Students

Example: Home phane numbers, emergency contacts, medical information
g/ Additional Informaiion

Note: Provide any additional informpation.
Signature.of Contact Persop: f@
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recogrizes prop‘er]_y_pianned, well conducted; and carefully
supervised field trips may be a vital part of the curriculum, School figld trips are encouraged within available resources and
requirements-outlined below.

DIRECTIONS: Al staff are required to submit a Field Trip Request prior fo the fi eld trip being finalized with the involved
students and to:

= Receive administrafive andfor extra-curricular coordinator approval for alf instructional and supplementary field trips
= Receive administrative raviewal and scheol board approval for all extended trips {Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directiy to a course of study, and reguire student participation.
Fees may not be assessed against students.

Supplementary Trips - Trips.in which students voluntarily participate in and which often take place outside the regular school day,
but do not inciude overmght stays. Financial confributions may be requested of students.

Extended Trips Within Minnesota and. Continental United States - Trips that involve onie or more ovémnight stops within Minnesota o
the-Continental United States and may be instructionat or supplementary and are voluntary in nature. Extended field trips require
school board approval.prior o the trip.

INSTRUCTIONAL TRIP ACTION

Principal: 03 Approved Name:
L1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principat: 3 Approved Name:
(3 Not-Approved Date:

Instructional/Supplemental Trips need not be sent to Distriet ' i
EXTENDED TRIP ACTION ‘ A iy
Principal: z&' Recommended Name:

0 Notrecommended — p00. / /5/ /; // i

. R s (\ ,////
Assistant Superintendent: 1< Recommended Name:
QO Notrecommended ..

School Board: L1 Approved Name:
O Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office {0 be placed on the
Education Committee meefing agenda for approval.




FIELD TRIP REQUEST FORM
Date of Submission: October 10, 2107
' Type of Trip: Instructional Supplementary % Extended
1. Organization/Grade/Course Planining Trip: HOSA 1 1th and 12th-Grade:
2. Contact Person {Responsible for Checklist Completicn): Kimberly Clson
3 Field Trip Date(s): November 30 - Décembar 2, 2047 Destination:
Camp Ripley
15000 Highway-115
Littie Falis Clty; MN

4. Field Trip.Gverview (Include events, establishments and locations):

‘Emergency Preparedness camp, lessons in an authentic setting
o CPR, First Aid, Psychological First Aid and medical Reserve
Corps along with edicational fraining sessions for HOSA, and
brezkouts to Jearn more about careers in the medical flelds.

5. Field Trip Departure-from School {Date and Time):
Fleld Trip Return fo School {Date and Time}:

November 30, 2017 at 7.00-amv
Decembar 2, 2017 at 7.00 pm

6. Objectives of Field Trip:

MN HOSA Emergency Preparedness Camp

7. Relationship to Curriculum or Student Leaming.

Leadership, teamwork, POS and Career Pathway explorations,
Partnership for CTE, impienjentaﬁon of Health, Science Programs
{HSP}, pariamentary procedures and citizeniship.

8. Planned Follow-up Figld Trip Activities:

Midwinter, State arid National Coriference for HOSA. The students
will will be presenting two camps for our community implementing
the information and skiils taught.

9. Field Trip Budget Request:

27

Estimated Expenses:

Total Admission/Fees {8 students.and 1 advisor- estimaie the costis $85.00 each) 3765,
Total Meals: (Students:are coversd by conference fee} T ‘ $27.00
Total Ladging: $80.00 per persen ’ $540
Total Transportation $480
School District Vehicle(s)
Commercial Transportation Carrier ~ Name:
Private Vehicle {requires cerfificate of nsurance) ~ Name:
Total Additional Stipands: $
Other: Subs. $288
Total $2120
Réveimes
District Budget | Code:01-380-005-428-000 $513
Booster Group $
Donations: 5
Student Fées §1607
Total Additional Sfipends:. $
Total $2120




11. Reviewed/Completed Request Checklist: ~ VYes No
'RETURN COMPLETED REQUEST TO BUILDING PRINGIPAL
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FIELD TRIP REQUEST CHECKLIST - All Field Trips 29
DIRECTIONS: Please complete checklist. No attachments are necessary.

’:/ Devetop and Communicate Student Discipline Expectations
.ﬁ' Forward Field Trip Explanatiori and Fee Structure Letter Sent o Parents/Guardians
m’ Collect Parent/Guardian Permission for Student Participation.in Field Trip (Include réquest for special information - i.e.
allergies, medications, spedial needs.)
ﬁ Gain Access to Cell Phone for Field Trip
E‘S}/ Plan Arrangements for Early Pick-Up or Late Drop-Oif Students {if necessary)
Guide: May choose fo leave message on school vaice mail to help with late drap off,
i Plan Meal Arrangements (n‘ necessary)
Reminder: Notify food service of non-participation.
i:/ Plan Admiristration of Student Medication and First Aid Needs {if necessary)
p/Gmﬁe Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Ttip on Trip
¥ Amrange Adult Chaperones for Field Trip (if necessary)
Guide:
Lu/ One (1) adult for every twenty (20) students depending on field ip. Parent voluniteers are encouraged when possible-or
apprapriate.
r:a/ Develop and Communicate Teacher and Adult Chaperone Expectations
- Example: Supervision duties, no smoking, no alcohol
Y Planned ltinerary

TIME LOCATION

f_’f Maintain Student Roster and Check-in/Check=out Procedure
&/ Arrangement for Safety Needs {i {i.e. crossing guards)

Signature of Contact-Pérson: /f% [ njm G -

FIEL(D TRIP REQUES" CHECKLIST ~ Extended Trip Only
DIRECTIONS: Please.complete checklist and attach all appropriate materials.

E( Develop and Complete Field Trip lfinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Aftach tentative planned itinerary
~E§I Arrange Funding.of Expenses During Trip
Afrange Meal Planis
d Arrange Lodging Plans and Room Assignments
ng Collect Family Emergency Information for Students
/ Example: Home phone numbers, emergency:contacts, medical information
Additional Information
Mote: Provide any additional information.

Signature of Contact Pergdn: -
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DISTRICT709
FIELD TRIP REQUESTS

In-accordance with School District-Policy District 6160, District 709 recognizes properly plannad, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outiined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field frip being finalized with the involved
studenits and to:

= Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended frips (Exceptions may be granted by the
school board chair t6 accommodate emergencies.

DEFINITIONS:

instructional Trips - Trips that take place during the school day, refate directly to a course of study, and require student participation.
Fees may ot be assessed against students.

Supplementary Trips - Trips-in which students volurtarily participate in and which often take place outside the regular schaol day,
but do not include avernight stays. Financial contributions may be reguested of students.

tended Trins Within Minnesota and Continental United States - Trips that involvé one or mare ovemight stops within Minnesota or
the Gontinental United States and may be instructional-or supplementary and are voluntary in nature. Extended field frips require
schogl board approval prior to the: trip.

INSTRUCTIONAL TRIP ACTION
Principat: 3 Approved Name:
3 Not Approved Date:
SUPPLEMENTAL TRIP ACTION .
Principal; 1 Approved Name:
. Not Approved Date:
_ Instructional{Suppiemental Trips need not be sent to Distrigtsffice. EX] TIRIP ACTION
EXTENDED TRIP ACTION . _‘ 7/ _
Principal: «kt Recommended Name: _//7%7 T
O Notrecommended puo S /V/B/) T £5¢
o LY Al
Assistant Superintendent; Efﬂﬂe'tﬁom'mended Name:. N
01 Notrecommended .. Jo i<l 7
7 7
School Board: {1 Approved Name:
[ Not Approved Date:
All extended trip proposals must be sent to the Assistant Superintendent’s Office to be laced on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

. Date of Submiission: Cclober 10,2017

Type of Trip: nstructional Supplementary

1.

s

o~

Organization/Grade/Course Plamning Trip:
Contact Person {Respunsible for Checklist Gompletion):

Field Trip Date(s): December 10 and 11, 2017

Field Trip. Overview {Include events, establishments.and lacations):

Field Trip Departure from School {(Date and Time}:
Field Trip Retumto School (Date and Time):

Objectives of Field Trip:

Reiationship to Currictlum or Student Leaming:

. Planned Follow-up Field Trip Activifies:

Field Trip Budget Request:

X Extended

HOSA 11th and 12th Grade
Kimbarly Clson

Destination:
St Paul Holiday Inn East.
175 West 7th Street, Saint Paul, MN, US, 55102

Figld trip request of state officer training and Spring Leadership
Conferencé planning to enhance the leadership qualities for-
confident speakers and writers for HOSA as representatives for
ISD 709. Training wil also include team building, Reber's
Rules and leadership technigues.

December 10, 2017 at 7:00 am
December 11, 2017 at 7:00 p.m,

Prepare state officers for their ‘pcs_ition’and:pmvide'instruction
for teamwork, leadership and exploring their feadership
techniques.

Students will gaim experience in ieadership, teamwork, Program
of Study and Career Pathways, parinership for CTE,
implementation of Health Science Programs, increase
effectiveness of teaching, legistative training, confident
speaking and wriling skills and reinforcement of skills taught
and application of skils. '

Midivinter,.State dnd National Conferencas for HOSA: A

service project will be completed.
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Estimuted Expenses

Total Admission/Fees (No feg) 0
Total Meais:($25.00 per person - 4 students, 1 teacher} 125
Total Lodging {Paid by MN HOSA) 0
Total Transporiation $450
Schoo! District Vehicle(s)
Commercial Transportation Carier ~ Name: Voyageur
Private Vehicle. (requires certificate of insurance) ~ Name:
Total Addifional Stipends: $0
Other: Sub pay for 3 days 5125
Tofal $700:
Revenues,
Disirict Budget | Code:01-380-005-428-000 £240
‘Booster Group. &
Donations $
Studeni Fees: $460
Total Additional Stipends: $
Total $700
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1%, Reviewed/Completed Request Checklist: Yes | No |
g RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL

FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please.complete checkiist. No attachments are necessary.

g’A Develop and Communicate Student Discipline Expectations
{L’d Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
¥ Collect Parent/Guardian Permission for Student Participation in Field Trip (include request for special information - i.e.
- aliergies, medications, special needs.)
4, Gain Acgess to Cell Phone for Field Trip
ul/ Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessaryj.
Guide: May choose-to leave message on school voice mai to help with late drop off.
Piar Meal Arrangements. (if necessary)
Reminder: Notify food service of non-parficipation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
4 Develop and-Communicate- Action Plan'if Student Gets Lost on Trip on Trip
& Amange Adult Chaperones for Field Trip (if necessary)
Guide:
[ One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate, N
& Develop and Communicate Teacher and Adult Chapercne Expectations
Example: Stpervision duties, no smoking, no alcohol
LY Planned ltinerary

TIME LOCATION

24 Maintain Student Roster and Check-infCheck-out Procedure
w Arrangement for Safety Needs (i.e. crossing guards)

FIELD TRIP REQUEST CHECKLIST — Extended Trip Only
DIRECTIONS: Please complete checkilst and attach all apprapriate materials.

g Develop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter o ParenisfGuardians
/ Note: Attach tentative planned itinerary
Amrange Funding of Expenses During Trip-
&¥, Arrange Meal Plans
g/ Amange Lodging Plans and Room Assignments
{1 Collect Family Emergency Information for Students .
/ Example: Home phone numbers, emergency cortacts; medicat information
i Additional Information



Note: Provide any additional information.

_ Signature of Contact Person:
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DISTRICT 709 | -y
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below. :

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

>  Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country and may be instructional or
supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: (1 Approved Name:
[_1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: (1 Approved Name:
[_1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

fjf . ~
EXTENDED TRIP ACTION £ K7
Pnnclpal : \\% Recommended Name/!}’ﬁﬁ' i
) - / ‘ 7 T -y
; e Not Recommended Date:
ASS|stant Supenntendent Rfﬁecommended Name:
] Not Recommended Date:
School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission: { ¢ /z /Z"’ ,7 35
Type of Trip: 1 Instructional 1 Supplementary X Extended

Organization/Grade/Course Planning Trip: f/(/( iF Kj“p hiE 'fi‘a RENT é Ao €

Contact Person (Responsible for Checklist Completion): "’T; A4 UJ £ T RV AA

Field Trip Date(s):MVMLC T-11,2¥/3 Destination: Werg Prebeé L4

Field Trip Overview (Include events, establishments and locations):
EnviloymbBwzar Es @ g Bapie £LC

Sl

5. Field Trip Departure from School (Date and Time): /’V?f:} Ren & 2419 VA
7 - ] 7 ‘
Field Trip Return to School (Date and Time): MAReH L, 279 bi i -

34
?Kd‘
6.  Objectives of Field Trip: = A/ Vo K0 w as €T L cp T %AM W sh K

7. Relationship to Curriculum or Student Leaming: 4/ /,q

. AL
8. Planned Follow-up Field Trip Activities: / A

4

Field Trip Budget Request ?Lj//? . 7"?/‘? B Fvad ' P

©

Estimated Expenses

Total Admission/Fees

Total Meals

Total Lodging

Total Transportation

[_1 School District Vehicle(s)

] Commercial Transportation Carrier ~ Name:
L] Private Vehicle (requires certificate of insurance) ~ Name:

€| N |5 |7

Total Additional Stipends:
Other:
Total

2 |2

Revenues
District Budget | Code:
Booster Group
Donations
Student Fees
Total Additional Stipends:
Total

€A || ||

11.  Reviewed/Completed Request Checklist: (1 Yes ] No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Tribs 36

DIRECTIONS: Please complete checklist. No attachments are necessary.

Iﬂ( Develop and Communicate Student Discipline Expectations
IE/ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
B4 Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
Gain Access to Cell Phone for Field Trip
Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
=T Plan Meal Arrangements (if necessary)
. Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
= Develop and Communicate Action Plan if Student Gets Lost on Trip
M Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
_ appropriate.
g Develop and Communicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
Planned ltinerary

TIME LOCATION

Maintain Student Roster and Check-in/Check-out Procedure

=1 Arrangement for Safety l\ieiis//j.e. cy ssing@ds}«, >

Signature of Contact Person: 5\_!?

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

@/ Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

LA™ Arrange Funding of Expenses During Trip

A" Arrange Meal Plans

[,4 Arrange Lodging Plans and Room Assignments

[Z‘j Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, mgdical information

i/ Additional Information )
Note: Provide any additional infot

i

Signature of Contact Person . j | [
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DISTRICT 709 37
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and fo:

» Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: ] Approved Name:
I Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: ] Approved Name:
[] Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
s it PO 4 2 g 4
Principal: % Recommended Name: h Ny Horden
] Not Recommended Date: —LY! L*“ ]
Assistant Superintendent: Q/Recommended Name: §
] Not Recommended Date: { /
School Board: [ Approved Name:

[ Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval,




FIELD TRIP REQUEST FORM

Date of Submission: / o - Z_Lf - / 7 38

Type of Trip: [ Instructional [ Supplementary "B& Extended

1
2.
3.
4

©

©w

1.

Organization/Grade/Course Planning Trip: H[)//M C‘//’ 0)[ t ":')‘M Q r Eﬁdlfﬁ

Contact Person (Responsible for Checklist Completion): _{__} -~ TAAS RS \J
Field Trip Date(s): %-12.- | & =5~ 14-1¥ Destination: V\)ﬁ H: Q.KW E LC
Field Trip Overview (lnciude events, estabhshmenzsj?nd Iocatuoi\ s): ' - :
A é’n./fmw Winkesr Surwnvad <id (IS R d s
AR S . G  brina a fder” J/L&ykf% J gnfau‘(?
F|eld Trip Departure from School (Date and Time): IV\ oatha QZ 2015 X s ’
Field Trip Return to School (Date and Time): M e A l‘: yle "7 (&5 | ‘%(“) 2 A

Objectives of Field Trip: l O rover— MN S C/uam ce. Sonda ol and to

k&ci\ e~ Sfudﬁ»uts SUryl Vﬁ\,ﬂ S/&MS and Feam bm@&/ﬁ

Relationship to Curriculum or Student Leaming: £ < Lj ] 2 5 ¢ 7 )

L‘/..Lj' ]ni} 5«4!.‘,«"3 e i’. ‘7’/ / /

Planned Follow-up Field Trip Acfivities: o2 VE A5 : ol L ‘
lf/(xd”i’\ﬂjS (L)ll /1 ¢ #/fkw a_/i'\é;{ (43 €. Y7 31/] é//ﬂu) 0‘70 c;(,.)[f"/\u

J oo preseilation. on Geo 7&7 Stldzs oo e redeeryy.
Field Trip Budget Request

Estimated Expenses

Total Admission/Fees %J/W»M'b chogaicons s feogbor< $ 99007
Total Meals $ /00 ™=
$
S

Total Lodging &

&

Total Transportation

% School District Vehicle(s) VO [4( f ™ bus Cr%”"\-ff?‘"m\/
3 Commercial Transportahon Carrier =~ Name:
1 Private Vehicle (requires certificate of insurance) ~ Name:

Other:
Total

b
Total Additional Stipends: $

$

$

Revenues
District Budget | Code:
Booster Group
Donations
Student Fees
Total Additional Stipends:
Total

+0

nD

S
3

3 g
3
\}

Reviewed/Completed Request Checklist: &) Yes 1 No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

?[E Develop and Communicate Student Discipline Expectations
52" Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
B Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies,
medications, special needs.)
Gain Access to Cell Phone for Field Trip
Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
Guide: May choose to leave message on school voice mail to help with late drop off.
Plan Meal Arrangements (if necessary)
Reminder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip
Arrange Adult Chaperones for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
appropriate.
M Develop and Communicate Teacher and Adult Chaperone Expectations
~ Example: Supervision duties, no smoking, no alcohol
& Planned ltinerary

UK ¥ K YN

TIME LOCATION

B02Vh_Qioam Leo ve Homecroft
B1Z7 - 1%10 £ 50 A uA Amivc.  £1C

Byef-) jf 445 A s\ Leci e  (22.(. ‘
254y —lidS oan Aori1vC Hpmaoro [

¥ Maintain Student Roster and Check-in/Check-out Procedure
=L Arrangement for Safety Needs (i.e. crossing guards)

Signature of Contact Person: _ 7/ (,.g w My ”ﬂwm\f/é%)

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach all appropriate materials.

(3* Develop and Complete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Attach tentative planned itinerary.

= Arrange Funding of Expenses During Trip

Bl Arrange Meal Plans

T34 Arrange Lodging Plans and Room Assignments

3. Collect Family Emergency Information for Students
Example: Home phone numbers, emergency contacts, medical information

B4 Additional Information
Note: Provide any additional information.

Signature of Contact Person: '&:/i /Uézpé/ I nttg




November 1, 2017

Ay Starzecki

independent School District 709
215 N 1™ Ave E

Duluth, MN 55802

Dear Ms, Stazecki,
This is to certify that the person listed below has completed all the requirements for

High School graduation from the Duluth Public Schools and is eligible to receive her
dipioma from the school listed.

NAME OF GRADUATE

Courtney Lynn Andrick

SCHOOL ON DIPLOMA GRADUATION DATE

Denfeld High School 9/6/2017

Please send diploma to Micheile Porter at the Area Learning Center, Room 126.

Adrian Norman
Principal

Michelle Porter
Administrative Assistant
Area Learning Center

Area Learning Gerter | 215 N. First Avenus East | Duluth, MN 55602 © 91 218.338.8756 © F: 218.338.8770
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October 2, 2017

Amy Starzecki

independent School District 709
215 N 1% Ave E

Duluth, MIN 55802

Dear Ms. Stazecki,
This is to certify that the person listed below has completed all the requirements for

High School graduation from the Duluth Public Schools and is eligible to receive her
diploma from the school listed.

NAME OF GRADUATE

Brandan M Cheetham

SCHOOL ON DIPLOMA GRADUATION DATE

Duluth Public Schools 10/3/2017

Please send diploma to Michelle Porter at the Area Learning Center, Room 126.

Adrian Norman
Principal

Michelle Porter
Administrative Assistant
Area Learning Center

r Bublic Schoois

Area Learhing Center | 215 N. Firet Avenue East ¢ Duiuth, MN 58802 © P: 218.336.8786 & F 218.336.8770
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Area Learning Center | 215 N, First Avenue East | Duluth, MM 86802 | P 218.338.8756 | F: 218.336.8770

November 6, 2017

Amy Starzecki

independent School District 709
215 N 1™ Ave E

Dututh, MIN 55802

Dear Ms. Stazecki,
This is to certify that the person listed below has completed all the requirements for

High School graduation from the Duluth Public Schools and is eligible to receive her
diploma from the school listed,

NAE OF GRADUATE

Dominic Romagnoii
Justin L Knight

SCHOOL ON DIPLOMA GRADUATION DATE

Duluth Public Schools . 11/7/2017

Please send diploma to Michelle Porter at the Area Learning Center, Room 126.

Adrian Norman
Principal

Michelle Porter
Administrative Assistant
Area Learning Center

42



	Agenda
	1. Informational Items - These items are provided for informational purposes only and no action is required.
	A. Assistant Superintendent's Report



As part of her monthly report, Assistant Superintendent Starzecki will highlight efforts in teaching and learning across ISD 709. Updates will be shared regarding implementation of District initiatives to support teaching and learning.
	November 2017 Asst Supt Report to the Board

	B. Informational Presentations
	1) Record of Continuous Improvement (RCI) Presentations



Throughout the school year each school will be providing an update to the school board regarding their school improvement plan called Record of Continuous Improvement. The work on the RCI is being led by the Continuous Improve Team (CIT).  Each school has gone through a comprehensive needs assessment and developed action steps to improve student outcomes. This month the following schools will review the continuous improvement process for their site: Duluth East High School and Congdon Park Elementary School.
	EAST RCI for School Board
	Congdon Park RCI School Board Presentation 2017-2018

	2) Secondary Schedule Task Force Update



As a school district, we recognize that our community would like more course options than can be accommodated under our current secondary schedule (6-period day). Dr. Michael Cary, Director of Curriculum and Instruction, was tasked with creating a process to gain community feedback and engage district staff in reviewing and recommending potential schedule options. Dr. Cary will provide an update on the progress of the Secondary Schedule Task Force.
	Secondary Scheduling Task Force Update

	3) Advisory Committee Update



The district has a variety of advisory committees that inform our work. This month, we will hear an update from the Education Equity Advisory Committee (EEAC). William Howes, Office of Education Equity Coordinator, and Diana Lawrey, EEAC Chair, will present.
	4) Course Guide Update



Each year, the courses at the secondary level are reviewed by counselors, content specialists and the Director of Curriculum and Instruction to make recommendations for changes to the course catalog and supplements. Dr. Cary will provide an update regarding these proposed changes.
	Course Changes


	C. Grant Applications - PLACEHOLDER
	D. Regulations - PLACEHOLDER

	2. Action Items
	A. Presentation Items Requiring Approval
	1) Changing the Name of Woodland Hills Academy to Rockridge Academy



Woodland Hills Academy will soon be relocating their school operations to the Rockridge building. Therefore, district administration is recommending the name change from Woodland Hills Academy to Rockridge Academy.

	B. Resolutions
	1) Resolution E-11-17-3490 - Acceptance of Grant Awards to Duluth Public Schools



Attached is Resolution E-11-17-3490 - Acceptance of Grant Awards to Duluth Public Schools, to accept and approve grant awards from the following organizations:



Northland Foundation
	RESOLUTION E-11-17-3490 - November 2017 Grant Awards
	Expanding Outdoor Grant Award


	C. Extended Trip Requests
	1) Extended Trip Request - SkillsUSA Leadership Conference



SkillsUSA students from Denfeld and East High Schools traveled to Holiday Inn Alexandria in Alexandria, MN to participate in the SkillsUSA Fall State Leadership Training Professional Conference from October 26-28, 2017. This conference offered training for local officers and advisers on how to run a local chapter. The total cost of this trip was $2,400 and was funded with grant dollars and student fees.
	Ext Trip Request - SkillsUSA

	2) Extended Trip Request - Denfeld High School - MN HOSA Fall Leadership Conference



Health Occupation Students of America (HOSA) from Denfeld and East High Schools traveled to the Minnesota Marriott Northwest in Minneapolis, MN from November 2-3, 2017 to participate in the Minnesota HOSA Fall Conference.  During the conference they ran for state officer positions.  They will also took part in lessons in leadership, parliamentary procedures, and career development.  The total cost of the trip was $2,216.75 and was funded with student fees and grant dollars.
	Ext Trip Request - HOSA Fall

	3) Extended Trip Request - MN HOSA Emergency Preparedness Camp



Health Occupation Students of America (HOSA) from Denfeld and East High Schools will be traveling to Camp Ripley in Little Falls, MN to participate in the Minnesota HOSA MRC Camp/Workshop from November 30 - December 2, 2017.  They will take part in emergency preparedness lessons in authentic settings in the areas of CPR and First-Aid.  The total cost of the trip is $2,120 and will be funded with grant dollars and student fees.
	Ext Trip Request - HOSA

	4) Extended Trip Request - MN HOSA Officer Training & Spring Conference Planning



Health Occupation Students of America (HOSA) from Denfeld and East High Schools will be traveling to the St Paul Holiday Inn East in St Paul, MN from December 10-11, 2017 to participate in state officer training and Spring Leadership Conference planning. The total cost of the trip is $700 and will be funded with student fees and grant dollars.
	Ext Trip Request - HOSA2

	5) Extended Trip Request - Lester Park - Wolf Ridge ELC



Fifth grade students from Lester Park Elementary School will be traveling to the Wolf Ridge Environmental Learning Center in Finland, MN from March 9-11, 2018. This trip will provide students with an experiential learning opportunity, which will help them develop teamwork skills and provide a chance for personal growth. The trip is organized by parents, financed through fund raising activities and student fees and will take place outside of the regular school schedule.
	Ext Trip Request - Lester Park

	6) Extended Trip Request - Homecroft - Wolf Ridge ELC



Fifth grade students from Homecroft Elementary School will be traveling to the Wolf Ridge Environmental Learning Center in Finland, MN from March 12-15, 2018. This trip will provide students with an experiential learning opportunity, which will help them develop teamwork skills and personal growth and cover several MN science standards. The total cost of the trip is $10,800 and will be funded with student fees and donations.
	Ext Trip Request - Homecroft


	D. Diploma Requests



The following students have met all graduation requirements for the Duluth Public Schools and should be awarded a Diploma:



Courtney Lynn Andrick - September 6, 2017

Brandan M. Cheetham - October 3, 2017

Dominic Romagnoli - November 7, 2017

Justin L Knight - November 7, 2017
	Diploma Requests Nov 2017

	E. Policies - PLACEHOLDER

	3. Future Items



2018-19 Calendar

Policy Updates

