
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee

Duluth Public Schools, ISD 709
Agenda

Monday, November 7, 2016
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Financial Report

A. Financial Report 
Financial statements only (Cash Flow report will resume later this year)
B. Approval of Payment of Claims
This item is attached as an "extra".
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions
F. APU Projections
G. Fundraisers

2. Bids, R.F.P.s and Quotes Reports
A. Bids - None
B. R.F.P.s - None
C. Quotes - None

3. Policies and Regulations
A. New Policy 707 - Transportation of Public School Students
Attached is MSBA model policy 707 - Transportation of Public School 
Students for the second reading. This policy would replace current policies 
3140, 3142 and 3145.

Recommendation:  It is recommended that the Duluth School Board approve Policy 707 
- second reading.
B. Regulation for Policy 707-Transportation for Public School Students
This administrative regulation is presented for your information.

Recommendation:  This regulation is presented as an informational item.
C. 3140 - Transportation of Students - Deletion
In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 3140 which will be replaced with MSBA Policy 707.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 3140 - second reading.
D. 3142 - School Transportation Services Along Private Roadways - 
Deletion
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In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 3142 which will be replaced with MSBA Policy 707.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 3142 - second reading.
E. 3145 - Transportation-Student Eligibility and Route Scheduling  - 
Deletion
In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 3145 which will be replaced with MSBA Policy 707.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 3145 - second reading.
F. New Policy 710 - Extracurricular Transportation
Attached is MSBA Policy 710 - Extracurricular Transportation for the 
second reading.  This policy would replace current policies 3170 and 3175.

Recommendation:  It is recommended that the Duluth School Board approve Policy 710 
- second reading.
G. Regulation for Policy 710- Extracurricular Transportation
This administrative regulation is presented for your information.

Recommendation:  This regulation is presented as an informational item.
H. 3170 - Secondary Schools Curricular, Co-Curricular, and Extra-
Curricular Transportation - Deletion
In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 3170 which will be replaced with MSBA Policy 710.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 3170 - second reading.
I. 3175 - Elementary Schools Special Activities Transportation - Deletion
In moving to MSBA Model Policies, administration is recommending the 
deletion of Policy 3175 which will be replaced with MSBA Policy 710.

Recommendation:  It is recommended that the Duluth School Board approve the deletion 
of Policy 3175 - second reading.

4. Contracts, Change Orders, and Leases
A. Contracts

1) PLACEHOLDER - Duluth Energy Systems Steam Contract
Waiting to receive final document with map/easement...
2) PLACEHOLDER - Lake Superior Swim Club
3) School Transportation Services
RFQ 4160 was approved by the School Board in December, 2014 for 
the 2014-15 and 2015-16 school years.  In addition, it included the 
opportunity to negotiate additional one year agreements in the future.

Recommendation:  It is recommended that the Duluth School Board approve 
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contracts with Voyageur Bus Company for the 2016-17 and 2017-18 school years 
using the consumer price index as noted in the contract.
4) Krista Harju - Mental Health Consultant (MHC) Agreement
The MHC will provide consultations to staff and parents, observations 
and written reports of individual and groups of children to the 
classroom staff and Disabilities/Mental Health Coordinator in order to 
promote the social and emotional well-being of children in Head Start. 
 This position fulfills the requirements of the Office of Head Start for 
Mental Health Consultation and will not exceed $63,240.00 for dates of 
service between September 6, 2016 - June 10, 2017.

Recommendation:  It is recommended that the Duluth School Board approve the 
contract with Krista Harju to provide Mental Health Consultant services for Head 
Start, not to exceed $63,240.00 for dates of service between September 6, 2016 - 
June 10, 2017.

B. Change Orders
1) Change Order #3 for HOCHS 3rd Street Parking Lot Improvements
Northland Consulting Engineers LLP (NCE) has provided civil engineering services 
for the HOCHS 3rd street parking lot project.  NCE’s work scope increased due to 
unforeseen site conditions, added construction observation and administration fees. 
 The total cost of these additional services results in an increase of $7,000 for a new 
contract value of $57,593.00.

Recommendation:  It is recommended that the Duluth School Board approve this 
change order for an additional $7,000.00 for a new contract total of $57,593.00. 
2) PLACEHOLDER - Other Change Orders

C. Leases
1) PLACEHOLDER - Woodland Hills Lease Renewal

5. Resolutions
A. B-11-16-XXXX - Acceptance of Donations to Duluth Public Schools.

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-11-16-XXXX.
B. B-11-16-XXXX - Authorized Bank Account Signer

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-11-16-XXXX.
C. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only and no 
action is required.

A. Expenditure Contracts
Superintendent Gronseth or the CFO/Executive Director of Business and 
Finance has signed the following contracts during the month of October 
2016.
B. Revenue Contracts
Superintendent Gronseth or the CFO/Executive Director of Business and 
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Finance has signed the following contracts during the month of October 
2016.
C. Other Contracts - None
D. Change Orders Signed - None
E. Facilities Management & Capital Project Status Report 
F. Discussion regarding Many Rivers Montessori School
G. Pay 2017 Levy Update

7. Future Items
A. Policy Updates
B. Final Levy Approval (December)
C. FY 2015-16 Audit Results (December)
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i:\finance\monthly reports\fy 2017\fy 17 monthly financial statements\[sept16.xlsx]pl

Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2017

Period Ending September 30, 2016

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 08/31/16 $76,343,983 $17,086,184 $3,740,000 $5,817,082 $7,121,535 $3,374,475 $0 $21,066,535 $215,675 $825,000 $1,529,349 $137,119,818

Comp Ed Adjustment 50,000         50,000           

Ins Recovery $69,383 69,383           

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 
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-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 09/30/16 $76,343,983 $17,136,184 $3,740,000 $5,886,465 $7,121,535 $3,374,475 $0 $21,066,535 $215,675 $825,000 $1,529,349 $137,239,201
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2017

Period Ending September 30, 2016

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 08/31/16 $72,406,452 $17,136,184 $4,136,597 $6,546,886 $7,309,217 $6,888,922 $1,748,037 $22,664,180 $200,000 $754,000 $1,529,349 $141,319,824

-                 

-                 

-                 

Comp Ed Adjustment 50,000         50,000           

Ins Recovery $69,383 69,383           

LRFP Carryover 150,000         150,000         

CTE Equipment Carryover 1,000           1,000             

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

-                 

Revised Budget, 09/30/16 $72,407,452 $17,186,184 $4,136,597 $6,616,269 $7,309,217 $6,888,922 $1,898,037 $22,664,180 $200,000 $754,000 $1,529,349 $141,590,207

Operating Transfers - in 3,370,935 $3,370,935

Operating Transfers - out (3,370,935) ($3,370,935)

Net $565,596 ($50,000) ($396,597) ($729,804) ($187,682) ($143,512) ($1,898,037) ($1,597,645) $15,675 $71,000 $0 ($4,351,006)
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MSDLFADESCRIPTIONVENDOR ID

09/30/2016Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
7,266.00DULUTH TEACHERS CREDITV107231 09/09/2016

10,364.76EBC - FLEX EFTV106637 09/09/2016

71,392.73EBC - TSA EFTV106636 09/09/2016
338.80EDUCATION MN CLERICAL EFTV79771 09/09/2016

525,563.47FEDERAL 941 PR TAXESV102915 09/09/2016
94,499.62MG TRUSTV108066 09/09/2016

1,790.05MN CHILD SUPPORT EFTV05173 09/09/2016
401.16MN DEPT OF REVENUE EFTV108320 09/09/2016

86,718.14MN STATE PR TAXESV102916 09/09/2016
55,174.90PUBLIC EMPLOYEES RETIREMENTV79708 09/09/2016

256,159.46TEACHERS RETIREMENT ASSOC EFTV108783 09/09/2016
1,299,310.20U S BANK - PY DIRECT DEPOSITV79704 09/09/2016

7,436.61DULUTH TEACHERS CREDITV107231 09/23/2016
11,721.51EBC - FLEX EFTV106637 09/23/2016
71,899.26EBC - TSA EFTV106636 09/23/2016

558,370.70FEDERAL 941 PR TAXESV102915 09/23/2016
128,823.47MG TRUSTV108066 09/23/2016

1,794.05MN CHILD SUPPORT EFTV05173 09/23/2016
614.11MN DEPT OF REVENUE EFTV108320 09/23/2016

90,619.70MN STATE PR TAXESV102916 09/23/2016
81,736.11PUBLIC EMPLOYEES RETIREMENTV79708 09/23/2016

256,256.92TEACHERS RETIREMENT ASSOC EFTV108783 09/23/2016
1,455,717.94U S BANK - PY DIRECT DEPOSITV79704 09/23/2016

183,591.60MEDICA HEALTH PLAN (EFT)V06645 09/27/2016
1,246,219.48PEIP - HLTH EFTV106638 09/27/2016

75,010.20DELTA DENTAL PLAN OF MN(EFT)V80030 09/27/2016
23,834.36HARRIS BANKV104923 09/27/2016

6,602,625.31
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ISD 709 – Duluth Public Schools         

GF Investment Activity for FY 2017  

As of September 30, 2016   

 

 

Beginning Investment Balance (August 31, 2016):                                                     $    10,076,829.61 

 

 

Add Purchases:        Yield 

 Date Issuer    Broker  Matures  (YTM) 

 09/08 MN Trust Term Series PMA  10/11/16  0.55%  $      1,000,000.00 

 09/26  MN Trust Term Series PMA  10/31/16  0.60%          1,500,000.00 

  

  

    

Total Purchases            $          2,500,000.00 

 

 

 

Deduct Maturities/Calls/Sales:      Yield 

 Date Issuer    Broker  Matures (YTM) 

 09/26 MN Trust Term Series PMA  09/26/16  0.53%             $       2,000,000.00 

  

  

  

Total Maturities          $      2,000,000.00 

  

 

Other items: 

 Add:  Money Market Funds Interest                    $               0.00 

Beginning Value Adjustment                                                                                 0.00 

Other Interest/Cash Balance on Account (Reverse)                                  0.00 

 

 Deduct: Transaction Fees/Other                        81.63 

Market Value Adjustment                                                 0.00 

 

Total Other          $    -  81.63 

 

 

Ending Investment Balance (September 30, 2016)                     $ 10,576,747.98    

 

 

Note: Ending Investment Balance as of September 30, 2015 was $ 8,847,825.57 
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Grade Levels Nov Enrollment Progression to PU Projected PU PUW Projected APU

KG 547 0.984950354610 538.77 1.00 538.77 555.51

HK 58 1.153802816901 66.92 1.00 66.92 81.92

Gr 1‐3 1936 0.994514963880 1925.38 1.00 1925.38 1927.37

Gr 4‐6 1749 0.984520316027 1721.73 1.00 1721.73 1744.57

Gr 7‐8 1148 0.970835936744 1114.52 1.20 1337.42 1323.83

Gr 9‐12  2775 0.917145813966 2545.26 1.20 3054.32 3137.24

Sub‐Total 8213.00 8644.54 8770.44

Other APU Generators

Nov Enrollment Progression to PU Projected PU PUW Projected APU

Early Childhood 194 0.44628624 86.58 1.000 86.58 87.08

Early Childhood Details Final Count Nov 1 Count Final PU
13‐14 368 183 83.09
14‐15 371 201 93.34
15‐16 367 206 86.61
16‐17* 194 86.58

Resident Tuition**

Resident Tuition Details Total APU 34.50

13‐14 36.47

14‐15 32.9

15‐16 34.14

16‐17* 34.50

ALC**

ALC Details Total APU 258.79

13‐14 237.86

14‐15 278.11

15‐16 260.4

16‐17* 258.79

 

Projected Total APU 8731.12 8857.52
Budgeted APU 8778.60

Net ‐47.48

* Projected

** Included in Grade level projections

Duluth Public Schools‐ISD 709
APU / PU  Projection Report ‐ FY 2017

November 2016

PRELIMINARY EOY  

APU 1516
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Fundraisers for October 2016 
 

School  Organization Function 

Denfeld Girls Soccer Selling cookie dough, pies, meats 

Denfeld Robotics  
Glossy Paper, Lego Camp, Schwan’s, 

Chipotle 

Denfeld Health Occupations Sales of Boo Grams 

Denfeld Key Club Younkers Coupon Books 

Denfeld Key Club Coin Wars 

Denfeld Key Club Lanyard Sales 

Denfeld Volleyball $5 Subway Cards 

Duluth East Duluth East Key Club Camp in a Box 

Homecroft School-wide Catalog Sales 

Lakewood 5th grade Calendar and candy bar sales 

Lakewood School-wide Meat stick sales 

Lester Park School-wide Art in the Alley (10% of items sold) 

Lester Park School-wide Lifetouch Student Pictures 

Lester Park School-wide Lifetouch Student Pictures 

Lester Park School-wide 

Chip Shoppe/Cherrydale fundraiser; 

students sell miscellaneous food and non-

food items 

Lincoln Park Field Trip Fundraiser/Sped McTeacher Night 

Lincoln Park SpEd Shoparoo 

Myers-Wilkins Scholastic Book Fair Scholastic Book Fair 

Ordean-East Library Scholastic Book Fair 

Ordean-East Garden Club Pumpkins grown in garden 
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707 TRANSPORTATION OF PUBLIC SCHOOL STUDENTS 
 
I. PURPOSE 
 

The purpose of this policy is to provide for the transportation of students consistent 
with the requirements of law. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to provide for the transportation of students 
in a manner which will protect their health, welfare, and safety. 

 
B. The school district recognizes that transportation is an essential part of the 

school district services to students and parents but further recognizes that 

transportation by school bus is a privilege and not a right for an eligible 
student. 

 
III. DEFINITIONS 
 

A. “Child with a disability” includes every child identified under federal and state 
special education law as deaf or hard of hearing, blind or visually impaired, 
deafblind, or having a speech or language impairment, a physical impairment, 
other health disability, developmental cognitive disability, an emotional or 
behavioral disorder, specific learning disability, autism spectrum disorder, 

traumatic brain injury, or severe multiple impairments, and who needs special 
education and related services, as determined by the rules of the 
Commissioner of Education.  A licensed physician, an advanced practice 
nurse, or a licensed psychologist is qualified to make a diagnosis and 
determination of attention deficit disorder or attention deficit hyperactivity 

disorder for purposes of identifying a child with a disability.  In addition, every 

child under age three, and at the school district’s discretion from age three to 
seven, who needs special instruction and services, as determined by the rules 
of the Commissioner, because the child has a substantial delay or has an 
identifiable physical or mental condition known to hinder normal development 

is a child with a disability.  A child with a short-term or temporary physical or 

emotional illness or disability, as determined by the rules of the 
Commissioner, is not a child with a disability. (Minn. Stat. § 125A.02) 

 
B. “Home” is the legal residence of the child.  In the discretion of the school 

district, “home” also may be defined as a licensed day care facility, school day 
care facility, a respite care facility, the residence of a relative, or the 
residence of a person chosen by the student’s parent or guardian as the home 

of a student for part or all of the day, if requested by the student’s parent or 
guardian, or an afterschool program for children operated by a political 

subdivision of the state, if the facility, residence, or program is within the 
attendance area of the school the student attends.  Unless otherwise 
specifically provided by law, a homeless student is a resident of the school 

district if enrolled in the school district.  (Minn. Stat. § 123B.92, Subd. 
1(b)(1); Minn. Stat. § 127A.47, Subd. 2) 

 
C. “Homeless student” means a student, including a migratory student, who 

lacks a fixed, regular, and adequate nighttime residence and includes:  
students who are sharing the housing of other persons due to loss of housing, 
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economic hardship, or a similar reason; are living in motels, hotels, trailer 
parks, or camping grounds due to the lack of alternative adequate 
accommodations; are living in emergency or transitional shelters; are 

abandoned in hospitals; are awaiting foster care placement; have a primary 
nighttime residence that is a public or private place not designed for or 
ordinarily used as a regular sleeping accommodation for human beings; are 
living in cars, parks, public spaces, abandoned buildings, substandard 
housing, bus or train stations, or similar settings, and migratory children who 

qualify as homeless because they are living in any of the preceding listed 
circumstances. (42 U.S.C. § 11434a) 

 
D. “Nonpublic school” means any school, church, or religious organization, or 

home school wherein a resident of Minnesota may legally fulfill the 

compulsory instruction requirements of Minn. Stat. §120A.22, which is located 
within the state, and which meets the requirements of Title VI of the Civil 
Rights Act of 1964 (42 U.S.C. § 2000d, et seq.).  (Minn. Stat. §123B.41, 
Subd. 9) 

 

E. “Nonresident student” is a student who attends school in the school district 
and resides in another district, defined as the “nonresident district.”  In those 
instances when the divorced or legally separated parents or parents residing 
separately share joint physical custody of a student and the parents reside in 
different school districts, the student shall be a resident of the school district 

designated by the student’s parents.  When parental rights have been 
terminated by court order, the legal residence of a student placed in a 
residential or foster facility for care and treatment is the district in which the 
student resides.  (Minn. Stat. § 123B.88, Subd. 6; Minn. Stat. § 125A.51; 
Minn. Stat. § 127A.47, Subd. 3) 

 
F. “Pupil support services” are health, counseling, and guidance services 

provided by the public school in the same district where the nonpublic school 
is located.  (Minn. Stat. § 123B.41, Subd. 4) 

 

G. “School of origin,” for purposes of determining the residence of a homeless 
student, is the school that the student attended when permanently housed or 
the school in which the student was last enrolled.  (42 U.S.C. § 
11432(g)(3)(G)) 

 

H. “Shared time basis” is a program where students attend public school for part 
of the regular school day and who otherwise fulfill the requirements of Minn. 
Stat. § 120A.22 by attendance at a nonpublic school.  (Minn. Stat. § 126C.01, 
Subd. 8) 

 

I. “Student” means any student or child attending or required to attend any 
school as provided in Minnesota law and who is a resident or child of a 

resident of Minnesota.  (Minn. Stat. § 123B.41, Subd. 11) 
 
IV. ELIGIBILITY 

 
A. Upon the request of a parent or guardian, the school district shall provide 

transportation to and from school, at the expense of the school district, for all 
resident students who reside two miles or more from the school, except for 

those students whose transportation privileges have been revoked or have 
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been voluntarily surrendered by the student’s parent or guardian.  (Minn. 
Stat. § 123B.88, Subd. 1) 

 

B. The school district may, in its discretion, also provide transportation to any 
student to and from school, at the expense of the school district, for any 
other purpose deemed appropriate by the school board. 

 
The School District's responsibility is to provide transportation as a 

service for those students that are eligible based on both service area 

criteria and behavior expectations.  Riding the school bus for students 

is a privilege.  

 

Student eligibility for transportation will be based on the distance of 

the student's residence, child care facility, or Key Zone site (which 

the child is attending on a permanent and regularly scheduled basis) 

from the school to which the pupil is assigned and the grade level of 

the student.  

 

The School Board has established the following criteria:  

 

  Grade Level Distance from Residence to School  

Elementary   0.7 of a mile or more  

Middle     1.5 miles or more  

High      2.0 miles or more  

 

Students eligible for transportation may be required to walk the same 

distance to a school bus stop that non-transported students are 

required to walk to his/her school.  

Parents will assume responsibility of transporting children to and 

from their home to the permanent, full-time child care facility and Key 

Zone sites.  Special transportation will be handled on an individual 

basis for students with disabilities.  

 

The School District will provide transportation for students when, in 

the opinion of the Traffic Hazard Safety Committee, conditions 

between the child's home and school of attendance create a hazard to 

the walking child, recognizing the child's age as a factor in this 

consideration.  Questions pertaining to eligibility for transportation 

due to safety concerns should be referred in writing to the Traffic 

Hazard Safety Committee.  

 

The Traffic Hazard Safety Committee shall consist of the 

Transportation Manager, the appropriate principal, the School 

Patrol Safety Officer of the Duluth Police Department, and any 

others the Superintendent may designate. 

 
 

Commented [JMD1]: Ne w wor di ng 
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C. In the discretion of the school district, transportation along regular school bus 
routes may also be provided, where space is available, to any person where 
such use of a bus does not interfere with the transportation of students.  The 

cost of providing such transportation must be paid by those individuals using 
these services or some third-party payor.  Bus transportation also may be 
provided along school bus routes when space is available for participants in 
early childhood family education programs and school readiness programs if 
these services do not result in an increase in the school district’s expenditures 

for transportation.  (Minn. Stat. § 123B.88, Subd. 10, 11, 12, and 13) 
 

D. For purposes of stabilizing enrollment and reducing mobility, the school 
district may, in its discretion, establish a full-service school zone and may 
provide transportation for students attending a school in that full-service 

school zone.  A full-service school zone may be established for a school that is 
located in an area with higher than average crime or other social and 
economic challenges and that provides education, health or human services, 
or other parental support in collaboration with a city, county, state, or 
nonprofit agency. 

 
V. TRANSPORTATION OF NONRESIDENT STUDENTS 
 

A. If requested by the parent of a nonresident student, the school district shall 
provide transportation to a nonresident student within its borders at the same 

level of service that is provided to resident students. (Minn. Stat. § 124D.04, 
Subd. 7; Minn. Stat. § 123B.92, Subd. 3) 

 
B. If the school district decides to transport a nonresident student within the 

student’s resident district, the school district will notify the student’s resident 

district of its decision, in writing, prior to providing transportation.  (Minn. 
Stat. § 123B.88, Subd. 6) 

 
C. When divorced or legally separated parents or parents residing separately 

reside in different school districts and share physical custody of a student, the 

parents shall be responsible for the transportation of the student to the 
border of the school district during those times when the student is residing 
with the parent in the nonresident school district.  (Minn. Stat. § 127A.47, 
Subd. 3(b)) 

 

D. The school district may provide transportation to allow a student who attends 
a high-need English language learner program and who resides within the 
transportation attendance area of the program to continue in the program 
until the student completes the highest grade level offered by the program.  
(Minn. Stat. § 123B.92, Subd. 3(b)) 

 
VI. TRANSPORTATION OF RESIDENT STUDENTS TO NONDISTRICT SCHOOLS 

 
A. In general, the school district shall not provide transportation between a 

resident student’s home and the border of a nonresident district where the 

student attends school under the Enrollment Options Program.  A parent may 
be reimbursed by the nonresident district for the costs of transportation from 

the pupil’s residence to the border of the nonresident district if the student is 
from a family whose income is at or below the poverty level, as determined 

by the federal government.  The reimbursement may not exceed the pupil’s 
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actual cost of transportation or 15 cents per mile traveled, whichever is less.  
Reimbursement may not be paid for more than 250 miles per week.  (Minn. 
Stat. § 124D.03, Subd. 8) 

 
B. Resident students shall be eligible for transportation to and from a 

nonresident school district at the expense of the school district, if in the 
discretion of the school district, inadequate room, distance to school, 
unfavorable road conditions, or other facts or conditions make attendance in 

the resident student’s own district unreasonably difficult or impracticable.  
The school district, in its discretion, may also provide for transportation of 
resident students to schools in other districts for grades and departments not 
maintained in the district, including high school, for the whole or a part of the 
year or for resident students who attend school in a building rented or leased 

by the school district in an adjacent district.  (Minn. Stat. § 123B.88, Subds. 1 
and 4) 

 
 C. In general, the school district is not responsible for transportation for any 

resident student attending school in an adjoining state under a reciprocity 

agreement but may provide such transportation services at its discretion.  
(Minn. Stat. § 124D.041) 

 
VII. SPECIAL EDUCATION STUDENTS/STUDENTS WITH A DISABILITY/ 

STUDENTS WITH TEMPORARY DISABILITIES 

 
A. Upon a request of a parent or guardian, a resident student with a disability 

who is not yet enrolled in kindergarten, who requires special education 
services in a location other than the student’s home, shall be provided 
transportation to and from the student’s home at the expense of the school 

district and shall not be subject to any distance requirement.  (Minn. Stat. § 
123B.88, Subd. 1) 

 
B. Resident students with a disability whose handicapped conditions are such 

that the student cannot be safely transported on the regular school bus 

and/or school bus route and/or when the student is transported on a special 
route for the purpose of attending an approved special education program 
shall be entitled to special transportation at the expense of the school district 
or the day training and habilitation program attended by the student.  The 
school district shall determine the type of vehicle used to transport students 

with a disability on the basis of the handicapping condition and applicable 
laws.  This provision shall not be applicable to parents who transport their 
own child under a contract with the school district.  (Minn. Stat. § 123B.88, 
Subd. 19; Minn. Rules Part 7470.1600) 

 

C. Resident students with a disability who are boarded and lodged at Minnesota 
state academies for educational purposes, but who also are enrolled in a 

public school within the school district, shall be provided transportation, by 
the school district to and from said board and lodging facilities, at the 
expense of the school district.  (Minn. Stat. § 125A.65) 

 
D. If a resident student with a disability attends a public school located in a 

contiguous school district and the school district of attendance does not 
provide special instruction and services, the school district shall provide 

necessary transportation for the student between the school district boundary 
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and the educational facility where special instruction and services are 
provided within the school district.  The school district may provide necessary 
transportation of the student between its boundary and the school attended in 

the contiguous district, but shall not pay the cost of transportation provided 
outside the school district boundary.  (Minn. Stat. § 125A.12) 

 
E. When a student with a disability or a student with a short-term or temporary 

disability is temporarily placed for care and treatment in a day program 

located in another school district and the student continues to live within the 
school district during the care and treatment, the school district shall provide 
the transportation, at the expense of the school district, to that student. The 
school district may establish reasonable restrictions on transportation, except 
if a Minnesota court or agency orders the child placed at a day care and 

treatment program and the school district receives a copy of the order, then 
the school district must provide transportation to and from the program 
unless the court or agency orders otherwise.  Transportation shall only be 
provided by the school district during regular operating hours of the school 
district.  (Minn. Stat. § 125A.15(b); Minn. Stat. § 125A.51(d)) 

 
F. When a nonresident student with a disability or a student with a short-term or 

temporary disability is temporarily placed in a residential program within the 
school district, including correctional facilities operated on a fee-for-service 
basis and state institutions, for care and treatment, the school district shall 

provide the necessary transportation at the expense of the school district.  
Where a joint powers entity enters into a contract with a privately owned and 
operated residential facility for the provision of education programs for special 
education students, the joint powers entity shall provide the necessary 
transportation.  (Minn. Stat. § 125A.15(c) and (d); Minn. Stat. § 125A.51(e)) 

 
G. Each driver and aide assigned to a vehicle transporting students with a 

disability will be provided with appropriate training for the students in their 
care, will assist students with their safe ingress and egress from the bus, will 
ensure the proper use of protective safety devices, and will be provided with 

access to emergency health care information as required by law.  (Minn. 
Rules Part 7470.1700) 

 
H. Any parent of a student with a disability who believes that the transportation 

services provided for that child are not in compliance with the applicable law 

may utilize the alternative dispute resolution and due process procedures 
provided for in Minn. Stat. Ch. 125A.  (Minn. Rules Part 7470.1600, Subd. 2) 

 
VIII. HOMELESS STUDENTS 
 

A. Homeless students shall be provided with transportation services comparable 
to other students in the school district.  (42 U.S.C. § 

11432(e)(3)(C)(i)(III)(cc) and (g)(4)(A)) 
 

B. Upon request by the student’s parent, guardian, or homeless education 

liaison, the school district shall provide transportation for a homeless student 
as follows: 

 
1. A resident student who becomes homeless and is residing in a public 

or private shelter location or has other non-shelter living arrangements 
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within the school district shall be provided transportation to and from 
the student’s school of origin and the shelter or other non-shelter 
location if the shelter or non-shelter location is two or more miles from 

the school of origin and the student’s transportation privileges have 
not been revoked.  (42 U.S.C. § 11432(g)(1)(J)(iii)(I)) 

 
2. A resident student who becomes homeless and is residing in a public 

or private shelter location or has other non-shelter living arrangements 

outside of the school district shall be provided transportation to and 
from the student’s school of origin and the shelter or other non-shelter 
location if the shelter or non-shelter location is two or more miles from 
the school of origin and the student’s transportation privileges have 
not been revoked, unless the school district and the school district in 

which the student is temporarily placed agree that the school district in 
which the student is temporarily placed shall provide transportation.  
(Minn. Stat. § 125A.51(f); 42 U.S.C. § 11432(g)(1)(J)(iii)(II)) 

 
3. If a nonresident student is homeless and is residing in a public or 

private homeless shelter or has other non-shelter living arrangements 
within the school district, the school district may provide 
transportation services between the shelter or non-shelter location and 
the student’s school of origin outside of the school district upon 
agreement with the school district in which the school of origin is 

located.  (Minn. Stat. § 125A.51(f)) 
 

4. A homeless nonresident student enrolled under Minn. Stat. § 124D.08, 
Subd. 2a, must be provided transportation from the student’s district 
of residence to and from the school of enrollment.  (Minn. Stat. § 

123B.92, Subd. 3(c)). 
 
IX. AVAILABILITY OF SERVICES 
 

Transportation shall be provided on all regularly scheduled school days or make-up 

days.  Transportation will not be provided during the summer school break.  
Transportation may be provided for summer instructional programs for students with 
a disability or in conjunction with a learning year program. Transportation between 
home and school may also be provided, in the discretion of the school district, on 
staff development days.  (Minn. Stat. § 123B.88, Subd. 21) 

 
X. MANNER OF TRANSPORTATION 
 

The scheduling of routes, establishment of the location of bus stops, manner and 
method of transportation, control and discipline of school children, the determination 

of fees, and any other matter relating thereto shall be within the sole discretion, 
control and management of the school board.  The school district may, in its 

discretion, provide room and board, in lieu of transportation, to a student who may 
be more economically and conveniently provided for by that means.  (Minn. Stat. § 
123B.88, Subd. 1) 

 
XI. RESTRICTIONS 

 
Transportation by the school district is a privilege and not a right for an eligible 

student.  A student’s eligibility to ride a school bus may be revoked for a violation of 
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school bus safety or conduct policies, or violation of any other law governing student 
conduct on a school bus pursuant to the school district’s discipline policy.  Revocation 
of a student’s bus riding privilege is not an exclusion, expulsion, or suspension under 

the Pupil Fair Dismissal Act.  Revocation procedures for a student who is an 
individual with a disability under 20 U.S.C. § 1415 (Individuals with Disabilities Act), 
29 U.S.C. § 794 (the Rehabilitation Act), and 42 U.S.C. § 12132, (Americans with 
Disabilities Act) are governed by these provisions.  (Minn. Stat. § 121A.59) 

 

XII. FEES 
 

A. In its discretion, the school district may charge fees for transportation of 
students to and from extracurricular activities conducted at locations other 
than school, where attendance is optional.  (Minn. Stat. § 123B.36, Subd. 

1(10)) 
 

B. The school district may charge fees for transportation of students to and from 
school when authorized by law.  If the school district charges fees for 
transportation of students to and from school, guidelines shall be established 

for that transportation to ensure that no student is denied transportation 
solely because of inability to pay. The school district also may waive fees for 
transportation if the student’s parent is serving in, or within the past year has 
served in, active military service as defined in Minn. Stat. § 190.05.  (Minn. 
Stat. § 123B.36, Subds. 1(11) and 6) 

 
C. The school district may charge reasonable fees for transportation of students 

to and from post-secondary institutions for students enrolled under the post-
secondary enrollment options program.  Families who qualify for mileage 
reimbursement may use their state mileage reimbursement to pay this fee.  

(Minn. Stat. § 123B.36, Subd. 1(13)) 
 

D. Where, in its discretion, the school district provides transportation to and 
from an instructional community-based employment station that is part of an 
approved occupational experience vocational program, the school district may 

require the payment of reasonable fees for transportation from students who 
receive remuneration for their participation in these programs. (Minn. Stat. § 
123B.36, Subd. 3) 
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Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.59 (Bus Transportation is a Privilege Not a Right) 

Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123B.41 (Educational Aids for Nonpublic School Children; 
Definitions) 
Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 
Minn. Stat. § 123B.88 (Independent School Districts, Transportation) 

Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.04 (Enrollment Options Programs in Border States) 
Minn. Stat. § 124D.041 (Reciprocity with Adjoining States) 
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in 

Nonresident District) 
Minn. Stat. Ch. 125A (Children With a Disability) 
Minn. Stat. § 125A.02 (Children With a Disability, Defined) 
Minn. Stat. § 125A.12 (Attendance in Another District) 
Minn. Stat. § 125A.15 (Placement in Another District; Responsibility) 

Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; 
Education and Transportation) 
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education 
Program) 
Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and 

Blind) 
Minn. Stat. § 126C.01 (General Education Revenue - Definitions) 
Minn. Stat. § 127A.47 (Payments to Resident and Nonresident 
Districts) 
Minn. Stat. § 190.05 (Definitions) 

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 
Disabilities) 
20 U.S.C. § 1415 (Individuals with Disabilities Education Improvement 
Act of 2004) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 2000d (Prohibition Against Exclusion from Participation in, 
Denial of Benefits of, and Discrimination under Federally Assisted 
Programs on Ground of Race, Color, or National Origin) 
42 U.S.C. § 11431, et seq. (McKinney-Vento Homeless Assistance Act 

of 2001) 
42 U.S.C. § 12132, et seq. (Americans With Disabilities Act) 

 
Cross References: MSBA/MASA Model Policy 708 (Transportation of Nonpublic School 

Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 

MSBA Service Manual, Chapter 2, Transportation 
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707R   TRANSPORTATION OF PUBLIC SCHOOL STUDENTS 
 
The following guidelines will govern the transportation of public school students consistent 
with the requirements of law. 

 
I. The following are specific rules and regulations relative to determining               

student eligibility and route scheduling for transportation of Duluth Public 

Schools students:  

 

A. If, when measuring the distance from a residential address to an 

assigned school, the designated distance registers within the 

boundaries of a resident block, students within the entire block shall 

be provided transportation in accordance with mileage requirements 

by grade level. 

 

B. Distance shall be measured from the residential address of each 

transported student to the nearest school student entrance by an 

official school odometer.  

 

C. School administrators desiring confirmation of the various mileage 

limits should contact the Transportation Manager.  

 

D. A zoned non-specific map of a school attendance area indicating 

residential areas from which students are required to walk, as well as 

a map of the bus route(s) indicating approximate areas of bus service 

within the school attendance area, shall be made available by the 

Transportation Manager upon request. of the principals.  

 

E. Parents requesting transfers from one attendance area to another are 

responsible for pupil transportation arrangements based on 

approval.  Transportation will be provided for administrative 

relocation of students.  

 

F. The child care provider must reside in the home school attendance 

area. In the case of magnet schools, the home school attendance area 

is district-wide.  Established magnet school routes shall be followed 

in transporting students to child care provider.  The child care 

residence must be eligible for transportation for grade level of 

child.  Transportation must be on a permanent basis with one A.M. 

address pick up and one P.M. address drop off all days of the week 

within the home school attendance area.  The child care 

arrangements must be made three (3) working days in advance of 

transportation.  

 

G. Elementary school children attending child care facilities and Key 

Zone sites outside their residential attendance area may apply for 

Commented [JMD1]: Ne w wor di ng 
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enrollment in the public elementary school in the attendance area of 

the child care facility, provided classroom space is available.  It is the 

parent's responsibility to provide transportation to and from the child 

care.  The School District provides transportation between the child 

care and the school provided the child care address qualifies within 

District guidelines.  

 

H. Requests for transportation for students with medical handicaps will 

be approved upon written verification by a physician that the student, 

for medical reasons, does require transportation to and from 

school.  Medical permits for transportation must be renewed at the 

beginning of each school year.  

 

I. Transportation is provided for eligible students riding to and from 

school only.  Students shall not ride the bus for purposes of Cub Scout 

and Brownie meetings, birthday parties, or visitations.  

 

J. Identification passes issued to secondary students for transportation 

on Duluth Transit Authority vehicles can be replaced.  A cost will be 

charged for replacement.  

 

K. Vocational center students shall be provided transportation to and 

from their school of resident attendance.  

 

L. The school bus will stop at designated discharging and receiving 

points within a reasonable distance of students' homes to receive and 

discharge students.   

 

M. Students may request alternate bus stops, AM and PM.  The stops 

must be within the eligible transportation boundary of their school.  

Stop changes, if approved, are assigned 5 days per week.  They shall 

be discharged from the bus at the same bus-stop at which they were 

received.  

 

II. School Transportation Along Private Roadways 
 

The Duluth Public Schools will provide transportation for eligible students 

living along township, road association, and private roadways if all of the 

following conditions are met.  

 

1. The distance between the residence driveway and the main road 

or nearest serviced turnaround must be one-half mile or more.  

 

2. The roadway meets the following construction standards.  The 

specifications are 18 foot finished driving surface.  Surface of 

roadway must be at least 6" aggregate surface.  All culverts across 
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the roadway shall be 15" minimum diameter or larger.  

3. The roadway is free of permanent, seasonal, or temporary safety 

hazards such as: unplowed roadway or turnaround, running water 

across roadway, tree branches or limbs in the way, steep 

shoulders with no guard rails, or any other possible safety 

compromising situations.  

 

4. Adequate bus turnaround facilities are to be properly 

maintained.  Turnaround facilities must be a minimum of 18 feet 

wide and 30 feet deep of finished surface without a serve grade in 

either direction.  If a cul-de-sac is needed, it shall have a minimum 

40 foot radius.   

 

Roadways that do not meet the specifications of this policy and are 

receiving service as of September 9, 2004 will continue to receive service 

until such time that no students are eligible for service on the roadway.  At 

such time service is requested to resume the roadway will be evaluated 

using the specifications described herein.  

 

Applications for request for school bus transportation along roadways may 

be obtained from the ISD #709 Transportation Department.  Roadways 

must be inspected and certified that they meet the above specifications by a 

licensed engineering firm. Costs of inspection and certification are to be 

borne by the applicant.  

Final approval and acceptance will be made by the Duluth Public School 

Transportation Safety Committee.  

 

The Manager of Transportation may suspend transportation services along 

an approved roadway due to seasonal or temporary impassability, lack of 

adequate bus turn around facilities, inadequate roadway maintenance, road 

construction, or the existence of a hazardous safety condition.  
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3140 TRANSPORTATION OF STUDENTS 
 

 
The School District's responsibility is to provide transportation as a service.  Riding 

the school bus for students is a privilege. 

 
Student eligibility for transportation will be based on the distance of the student's 

residence, child care facility, or Kid Connection site (which the child is attending on a 

permanent and regularly scheduled basis) from the school to which the pupil is 

assigned and the grade level of the student. 

The School Board has established the following criteria: 

Grade Level  Distance from Residence to School 

Elementary 0.7 of a mile or more 

Middle 1.5 miles or more 

High 2.0 miles or more 

 
Students eligible for transportation may be required to walk the same distance to a 

school bus stop that non­transported students are required to walk to his/her school. 

Parents will assume responsibility of transporting children to and from their home to 

the permanent, full­time child care facility and Kid Connection sites.  Special 

transportation will be handled on an individual basis for students with disabilities. 

 
The School District will provide transportation for students when, in the opinion of 

the Traffic Hazard Safety Committee, conditions between the child's home and school 

of attendance create a hazard to the walking child, recognizing the child's age as a 

factor in this consideration. Questions pertaining to eligibility for transportation due 

to safety concerns should be referred in writing to the Traffic Hazard Safety 

Committee. 

 
The Traffic Hazard Safety Committee shall consist of the Supervisor of 

Transportation, the appropriate principal, the School Patrol Safety Officer of the 

Duluth Police Department, and any others the Superintendent may designate. 

 
The Superintendent shall administer the operation of transportation so as to: 

 
1.  Provide for safety of students. 

2.  Supplement and reinforce desirable student behavior patterns. 

3.  Assist students with disabilities. 

4.  Enrich the instructional program through carefully planned curricular and 

co­curricular transportation as recommended by the staff and consistent with 

the regulations. 

 
The definition for curricular transportation (field trip) is a trip in which students 

receive transportation both ways between the home school and another location for 

instructional purposes. 
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The definition for co­curricular transportation is transportation provided for school 

sponsored and directed activities designed to provide opportunities for students to 

participate, on an individual or group basis, in school or public events for the 

improvement of skills. Co­curricular activities are not offered for school credit, 

cannot be counted toward graduation, and have one or more of the following 

characteristics: 

 
1.  They are conducted at regular and uniform times during school hours or at 

times established by school authorities. 

2.  Although not offered for credit, they are directed or supervised by 

instructional staff in a learning environment similar to that found in courses 

offered for credit. 

3.  They are partially funded by public monies for general instruction purposes 

under direction and control of the School Board. 

 
References: MSA 123.39 

EDU 220­225 

EDU 240­243 

 
Adopted: 06­09­1970 ISD 709 

Revised: 05­14­1974 

12­09­1975 

07­18­1978 

11­13­1979 

05­11­1982 

02­12­1985 

07­11­1989 

06­20­1995 

05­20­2008 ISD 709 

37



3142 SCHOOL TRANSPORTATION SERVICES ALONG PRIVATE ROADWAYS 
 

 
The Duluth Public Schools will provide transportation for eligible students living along 

township, road association, and private roadways if all of the following conditions are met. 

 
1.  The distance between the residence driveway and the main road or nearest serviced 

turnaround must be one­half mile or more. 

2.  The roadway meets the following construction standards.  The specifications are 18 

foot finished driving surface.  Surface of roadway must be at least 6" aggregate 

surface.  All culverts across the roadway shall be 15" minimum diameter or larger. 

3.  The roadway is free of permanent, seasonal, or temporary safety hazards such as: 

unplowed roadway or turnaround, running water across roadway, tree branches or 

limbs in the way, steep shoulders with no guard rails, or any other possible safety 

compromising situations. 

4.  Adequate bus turnaround facilities are to be properly maintained.  Turnaround 

facilities must be a minimum of 18 feet wide and 30 feet deep of finished surface 

without a serve grade in either direction.  If a cul­de­sac is needed, it shall have a 

minimum 40 foot radius. 

 
Roadways that do not meet the specifications of this policy and are receiving service as of 

September 9, 2004 will continue to receive service until such time that no students are 

eligible for service on the roadway.  At such time service is requested to resume the 

roadway will be evaluated using the specifications described herein. 

 
Applications for request for school bus transportation along roadways may be obtained from 

the ISD #709 Transportation Department.  Roadways must be inspected and certified that 

they meet the above specifications by a licensed engineering firm. Costs of inspection and 

certification are to be borne by the applicant. 

 
Final approval and acceptance will be made by the Duluth Public School Transportation 

Safety Committee. 

 
The Manager of Transportation may suspend transportation services along an approved 

roadway due to seasonal or temporary impassability, lack of adequate bus turn around 

facilities, inadequate roadway maintenance, road construction, or the existence of a 

hazardous safety condition. 

 
Adopted: 05­20­1997 ISD 709 

Revised: 02­20­2001 

09­21­2004 ISD 709 
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3145 TRANSPORTATION ­ STUDENT ELIGIBILITY AND ROUTE SCHEDULING 
 

 
The following are rules and regulations relative to determining student eligibility and route 

scheduling for transportation: 

 
1.  If, when measuring the distance from a residential address to an assigned school, 

the designated distance registers within the boundaries of a resident block, students 

within the entire block shall be provided transportation in accordance with mileage 

requirements by grade level. 

 
2.  Distance shall be measured from the residential address of each transported student 

to the nearest school student entrance by an official school odometer. 

 
3.  School administrators desiring confirmation of the various mileage limits should 

contact the Supervisor of Transportation. 

 
4.  A zoned map of a school attendance area indicating residential areas from which 

students are required to walk, as well as a map of the bus route(s) within the school 

attendance area, shall be made available by the Supervisor of Transportation upon 

request of the principals. 

 
5.  Parents requesting transfers from one attendance area to another are responsible for 

pupil transportation arrangements based on approval.  Transportation will be 

provided for administrative relocation of students. 

 
6.  The child care provider must reside in the home school attendance area. In the case 

of magnet schools, the home school attendance area is district­wide.  Established 

magnet school routes shall be followed in transporting students to child care 

provider.  The child care residence must be eligible for transportation for grade level 

of child.  Transportation must be on a permanent basis with one A.M. address pick 

up and one P.M. address drop off all days of the week within the home school 

attendance area.  The child care arrangements must be made three (3) working days 

in advance of transportation. 

 
7.  Elementary school children attending child care facilities and Kid Connection sites 

outside their residential attendance area may apply for enrollment in the public 

elementary school in the attendance area of the child care facility, provided classroom 

space is available.  It is the parent's responsibility to provide transportation to and 

from the child care.  The School District provides transportation between the child 

care and the school provided the child care address qualifies within District guidelines. 

 
8.  Requests for transportation for students with medical handicaps will be approved 

upon written verification by a physician that the student, for medical reasons, does 

require transportation to and from school.  Medical permits for transportation must 

be renewed at the beginning of each school year. 
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9.  Transportation is provided for eligible students riding to and from school only. 

Students shall not ride the bus for purposes of Cub Scout and Brownie meetings, 

birthday parties, or visitations. 

 
10. Identification passes issued to secondary students for transportation on Duluth 

Transit Authority vehicles can be replaced.  A cost will be charged for replacement. 

11. Vocational center students shall be provided transportation to and from their school 

of resident attendance. 

 
12. The school bus will stop at designated discharging and receiving points within a 

reasonable distance of students' homes to receive and discharge students.  They 

shall be discharged from the bus at the same bus­stop at which they were received. 

 
Adopted: 06­09­1970 ISD 709 

Revised: 10­21­1975 

11­13­1979 

04­12­1983 

02­12­1985 

07­11­1989 

06­20­1995 ISD 709 
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710 EXTRACURRICULAR, CURRICULAR AND CO-CURRICULAR 

TRANSPORTATION 
 
 
I. PURPOSE 
 

The purpose of this policy is to make clear to students, parents, and staff the school 
district’s policy regarding extracurricular, curricular and co-curricular 
transportation. 

 
II. GENERAL STATEMENT OF POLICY 

 
The determination as to whether to provide transportation for students, spectators, 
or participants to and from extracurricular, curricular and co-curricular activities 
shall be made solely by the school district administration.  This determination shall 
include, but is not limited to, the decision to provide transportation, the persons to 

be transported, the type or method to be utilized, all transportation scheduling and 
coordination, and any other transportation arrangements or decisions.  Employees 
who are involved in these activities shall be advised by the administration as to the 
transportation arrangements made, if any. 

 

III. ARRANGEMENT OF EXTRACURRICULAR, CURRICULAR AND CO-CURRICULAR 
TRANSPORTATION 

 
School district employees shall not undertake independent arrangement, scheduling, 
or coordination of transportation for extracurricular, curricular or co-curricular 

activities unless specifically directed or approved by the school district 
administration.  All transportation arrangements made by a school district employee 
must be approved by a building administrator.  If the school district makes no 
arrangements for extracurricular, curricular or co-curricular transportation, 
students who wish to participate are responsible for arranging for or providing their 

own transportation.  
 

IV. NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH PERSONAL VEHICLES 
 

 

The district has several TYPE III, school district vehicles to be used for 
scheduled trips involving small groups of students (up to 10 including 
driver).  The vehicles may be driven by district staff that has been certified 
by the school district transportation department per state standards.  
Annual re-certification is required.  District TYPE III vehicles are available 

on a first come first served basis and must be scheduled in advance through 
the school district transportation department. 
 
An employee must not use a personal vehicle to transport one or more 
students except as provided herein. However, employees may make 

appropriate transportation arrangements for students as necessary in an 
emergency or other unforeseeable circumstance. 
 
In a nonemergency situation, an employee must get prior, written approval from the 
administration before transporting a student in a personal vehicle.  If a school 

vehicle is available, the employee will use the school vehicle.  The administration has 
the sole discretion to make a final determination as to the appropriate use of a 
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personal vehicle to transport one or more students. 
 
If any emergency transportation arrangements are made by employees pursuant to 

this section, the relevant facts and circumstances shall be reported to the 
administration as soon thereafter as practicable. 
 
All vehicles used to transport students shall be properly registered and insured. 

 

[Note:  This policy provides that employees may use a personal vehicle to 
transport students in an emergency or other unforeseeable circumstance.  
An “emergency or other unforeseeable circumstance” does not include 
situations where regular transportation is available or scheduled.  
 

For example, if a scheduled extracurricular event occurs outside of the 
school district and the school district transports a team or group of students 
to and from the event, an employee would be prohibited by law from using a 
personal vehicle to transport some students to the event.  In contrast, if a 
student attending this same event became ill or injured and required 

immediate transportation home or to a health care facility, the exigent need 
to transport one student would not constitute regular or scheduled 
transportation.  An employee would have authority to transport the student 
in a personal vehicle under these circumstances, if using a vehicle that is 
properly registered and insured.  The expectation of the school district is 

that the employee would immediately contact administration about these 
circumstances to ensure oversight of the employee’s use of this exception. 
 
Non-regular and non-scheduled transportation also would include situations 

where some notice may be provided of the need for transportation to a 

nonscheduled event for which transportation generally is not provided by 
the school district.  For example, a group of students may participate in a 
scheduled debate competition for which regular school district 
transportation is provided.  Two students advance to a regional competition 
the following day.  Transportation would not have been scheduled to the 

regional competition as the students’ advancement was not predicted.  
These circumstances may justify an employee’s use of a personal vehicle to 
transport the two students to the regional competition, if the vehicle is 
properly registered and insured.  Because the employee has sufficient time 
to contact an administrator, advance written permission by an administrator 

would be expected for the purpose of overseeing that the reasons for an 
employee using a personal vehicle comply with the requirements of the 
law.] 

 
V. FEES 

 
In its discretion, the school district may charge fees for transportation of students to 
and from extracurricular activities conducted at locations other than school, where 
attendance is optional. 

 

 
Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus) 
Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – 
Exemption) 
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Cross References: MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA Service Manual, Chapter 2, Transportation 
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710R   EXTRACURRICULAR, CURRICULAR AND CO-CURRICULAR 

TRANSPORTATION 
 
The following guidelines will govern the management of extracurricular, curricular 
and co-curricular transportation: 
 

I. Secondary Schools For any Activity Paying an Activity Fee 
 

A. The School District shall provide professional transportation for 

participants (vehicle driven by a professional bus driver, not the 

coach of a team) to all scheduled games, events, or contests during 

the regular season in and out-of-the district.  Exceptions: 

 

1. Trips under two miles from the home school.   

 

2. Trips where the total number of participants combined from 

any or all schools involved are nine or less.  In these cases, it is 

recommended that a properly licensed coach/advisor of the 

activity drive the participants in a school district certified TYPE 

III van to the event (i.e., one golfer from each of the three high 

schools qualifies for the State Tournament).  

 

B. The home school, in cooperation with the Transportation Department, 

will determine the appropriate type and size of the professional 

transportation vehicle except that trips which exceed 130 miles one 

way the current distance standard shall be made in a coach.  

 

C. Trips which are less than the current distance standard one hundred 

thirty (130) miles one way will be made in a school bus; however, a 

group/team may choose to have a coach if they fund the price 

differential.  

 

D. Contingent upon numbers, groups from more than one school 

participating in the same event are expected to share 

transportation.  It is not the intent of this statement to require 

coaches/advisors to reduce the size of their team/group to fit the 

size of the bus in order to share transportation.  However, 

reasonableness, common sense, and good judgment should be used 

when working with other schools on cooperative transportation.  An 

activity group shall schedule no more than fifty percent (50%) of its 

away contests more than 100 miles one way.  Exception: 

 

1. The total number of away debate and speech meets in any 

combination that is deemed by the school administration to be 

reasonable shall be limited to ten (10). 

 

 

Commented [JMD1]: Ne w wor di ng 
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2. No more than two trips per school to National Forensics League 

(NFL) sponsored activities at the district level will be funded.  

 

E. Transportation shall not be provided for regular practice sessions on 

the school's designated practice area.  

 

F. Activities that charge the students the maximum activity fee charged 

may elect to use up to a $150 allocation annually for scrimmage 

purposes.  Any amount above the allocation shall be paid by the team.  

 

G. Participants going on regularly scheduled trips shall ride to and from 

the event on the professional transportation provided.  Any exception 

must be approved by the parent and the school administration in 

writing prior to the trip.  

 

H. The head and/or assistant coach/advisor must accompany and 

supervise the group in the bus.  

 

I. All but the first game of M.S.H.S.L. post-season play leading up to and 

including a state tournament shall be paid from a designated School 

District account for that purpose.  This account will be controlled by 

the Director of School Operations.  All reimbursements for 

transportation from the M.S.H.S.L. or its affiliate levels shall be 

deposited in this account.  

 

II. Secondary Schools For Any Activity Not Paying an Activity Fee    
 

Funding for non-participation fee paying groups shall be established 

annually as part of the budget process. 
 

Each school shall be funded up to a maximum of: 

 

A. Academic field trips: 

 

1. Senior high school - $XXXX 

2. Middle school - $XXXX 

3. Secondary Vocational - $XXXX 

 

B. Academic Clubs for which a stipend is approved 

 

1. Senior high school - $XXXX 

2. Middle school - $XXXX 

 

C. Performing musical groups to fulfill requests for local guest 

performances and to support regular season MSHSL athletic 

activities: 

Commented [JMD3]: Ne w wor di ng 
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1.  Senior high school - $XXXX 

2. Middle school - $XXXX 

 

D.  Student who qualify through competition or by election for national 

competition may request assistance to partially subsidize the 

transportation expense for the national event. 

 

Each request will be reviewed individually by the Executive Director 

of Business Services. 

 

III. Secondary Schools Implementation Procedures  
 

A. Advisors and/or coaches of all of the above-mentioned categories 

shall submit travel plans/requests through the Activities Director for 

the principal's approval.  

 

B. The principal will submit a transportation budget for the following 

year to the Director of School Operations and the Superintendent by 

April 15.  

 

C. The transportation allocation for participation fee-paying groups may 

vary from school to school.  

 

D. The transportation allocation for curricular, club, and performing 

group trips shall be an equal and fixed amount per school. 

 

IV. Elementary Schools Special Activities Transportation 
 

Each elementary school shall receive an equitable allocation each year to be 

used for the curricular (field trip) transportation needs of the school.  The 

principal shall have the sole prerogative in determining how the allocation 

will be used, keeping in mind past uses of funds provided for curricular and 

co-curricular transportation.  

 

The allocation for elementary curricular and co-curricular transportation 

shall operate as follows:  

 

A. A specific number of trips will be allocated to each  elementary 

classroom by August 1 preceding the school year to which this 

allocation applies.  

 

B. These allocations will be determined by the Director of Finance in 

conjunction with the Transportation Manager. Allocations to the 

elementary schools shall be based upon the availability of resources 

for these purposes and equity of the allocation among the schools.  
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C. The annual allocation of curricular (field) trips to an elementary 

school shall be the number of trips allocated per classroom for a 

given year times the number of classrooms in the school.  This shall 

be the sum total of trips allocated a school for a given year.  

 

D. Fund-raising, apart from the allocation, for the purpose of 

supplementing the school's curricular allocation shall not be 

permitted.  

 

E. An evaluation of the allocation's use shall be carried on each year by 

the Director of Finance.  

 

F. A school shall charge all curricular and co-curricular transportation 

expenditures against its designated allocation.  Expenditures shall not 

be charged to funds established for purposes other than curricular 

and co-curricular transportation.  

 

Transportation for the following purposes will not be charged against the 

elementary school field trip allocation:  

 

A. Special education field trips.  

 

B. Trips designated as extra-curricular.  

 

C. District wide events which are apart from the activities of an 

individual school.  
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3170 SECONDARY SCHOOLS CURRICULAR, CO­CURRICULAR, AND 

EXTRA­CURRICULAR TRANSPORTATION 

 
A.  For Any Activity Paying an Activity Fee 

 
1.  The School District shall provide professional transportation for participants (vehicle 

driven by a professional bus driver, not the coach of a team) to all scheduled games, 

events, or contests during the regular season in and out­of­the district.  Exceptions: 

a.  Trips under two miles from the home school. 

b.  Trips where the total number of participants combined from any or all schools 

involved is nine or less.  In these cases, it is recommended that a properly licensed 

coach/advisor of the activity drive the participants in a van to the event (i.e., one 

golfer from each of the three high schools qualifies for the State Tournament). 

2.  The home school, in cooperation with the Transportation Department, will determine 

the appropriate type and size of the professional transportation vehicle except that 

trips which exceed 130 miles one way shall be made in a coach. 

3.  Trips which are less than one hundred thirty (130) miles one way will be made in a 

school bus; however, a group/team may choose to have a coach if they fund the 

price differential. 

4.  Contingent upon numbers, groups from more than one school participating in the 

same event are expected to share transportation.  It is not the intent of this 

statement to require coaches/advisors to reduce the size of their team/group to fit 

the size of the bus in order to share transportation.  However, reasonableness, 

common sense, and good judgment should be used when working with other schools 

on cooperative transportation.  An activity group shall schedule no more than fifty 

percent (50%) of its away contests more than 100 miles one way.  Exception: 

a.  The total number of away debate and speech meets in any combination that is 

deemed by the school administration to be reasonable shall be limited to ten 

(10). 

b.  No more than two trips per school to National Forensics League (NFL) 

sponsored activities at the district level will be funded. 

5.  Transportation shall not be provided for regular practice sessions on the school's 

designated practice area. 

6.  Activities that charge the students the maximum  activity fee charged may elect to 

use up to a $150 allocation annually for scrimmage purposes.  Any amount above the 

allocation shall be paid by the team. 

7.  Participants going on regularly scheduled trips shall ride to and from the event on 

the professional transportation provided.  Any exception must be approved by the 

parent and the school administration in writing prior to the trip. 

8.  The head and/or assistant coach/advisor must accompany and supervise the group in 

the bus. 

9.  All but the first game of M.S.H.S.L. post­season play leading up to and including a 

state tournament shall be paid from a designated School District account for that 

purpose.  This account will be controlled by the Director of School Operations.  All 

reimbursements for transportation from the M.S.H.S.L. or its affiliate levels shall be 

deposited in this account. 
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B.  For Any Activity Not Paying an Activity Fee 

 
Funding for non­participation fee­paying groups shall be established annually with each 

school being funded up to a maximum of: 

 
1.  Academic field trips: 

a.  senior high school ­ $4,000 

b.  Middle school ­ $2,500 

c.  Secondary vocational school ­ $4,000 

2.  Academic clubs for which a stipend is approved: 

a.  Senior high school ­ $1,500 

b.  Middle school ­ $1,000 

3.  Performing musical groups to fulfill requests for local guest performances and to 

support regular season M.S.H.S.L. athletic activities: 

a.  Senior high school ­ $3,000 

b.  Middle school ­ $1,500 

(Trips that support post­season athletic competition are to be paid from A­10 

above.) 

4.  Students who qualify through competition or by election for national competition may 

request assistance to partially subsidize the transportation expense for the national 

event.  Each request submitted by the coach/advisor through the principal will be 

reviewed individually by the Director of School Operations.  (Funds will come from 

the designated account noted in A­10 above.) 

 
C.  Implementation Procedures 

 
1.  Advisors and/or coaches of all of the above­mentioned categories shall submit travel 

plans/requests through the Activities Director for the principal's approval. 

2.  The principal will submit a transportation budget for the following year to the 

Director of School Operations and the Superintendent by April 15. 

3.  The transportation allocation for participation fee­paying groups may vary from 

school to school. 

4.  The transportation allocation for curricular, club, and performing group trips shall be 

an equal and fixed amount per school. 

 
Adopted: 10­10­1978 ISD 709 

Revised: 11­13­1979 

04­11­1989 

06­20­1995 

09­16­2003 ISD 709 
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3175 ELEMENTARY SCHOOLS SPECIAL ACTIVITIES TRANSPORTATION 
 

 
Each elementary school shall receive an equitable allocation each year to be used for the 

curricular (field trip) transportation needs of the school.  The principal shall have the sole 

prerogative in determining how the allocation will be used, keeping in mind past uses of 

funds provided for curricular and co­curricular transportation. 

The allocation for elementary curricular and co­curricular transportation shall operate as 

follows: 

 
1.  A specific number of trips will be allocated to each elementary classroom by August 

1 preceding the school year to which this allocation applies. 

2.  These allocations will be determined by the Director of Operations in conjunction 

with the Director of Business and Finance and Supervisor of Transportation. 

Allocations to the elementary schools shall be based upon the availability of 

resources for these purposes and equity of the allocation among the schools. 

3.  The annual allocation of curricular (field) trips to an elementary school shall be the 

number of trips allocated per classroom for a given year times the number of 

classrooms in the school.  This shall be the sum total of trips allocated a school for a 

given year. 

4.  Fund­raising, apart from the allocation, for the purpose of supplementing the 

school's curricular allocation shall not be permitted. 

5.  An evaluation of the allocation's use shall be carried on each year by the Director of 

School Operations. 

6.  A school shall charge all curricular and co­curricular transportation expenditures 

against its designated allocation.  Expenditures shall not be charged to funds 

established for purposes other than curricular and co­curricular transportation. 

 
Transportation for the following purposes will not be charged against the elementary school 

field trip allocation: 

 
1.  Special education field trips. 

2.  Trips designated as extra­curricular. 

3.  District wide events which are apart from the activities of an individual school. 

 
Adopted: 11­13­1979 ISD 709 

Revised: 06­20­1995 ISD 709 
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TO:  Bill Hanson 

 

FROM: Mike Johnson 

  Transportation Manager 

 

RE:  Voyageur Bus Company Contract  

 

DATE:  November 2, 2016 

 

 

 

The current contract with the Voyageur Bus Company for the Transportation of students 

calls for a CPI adjustment each year after the base year – 2014.15. Under the current 

contract the district has the right to renew and negotiate additional one-year terms. We 

have negotiated with the Voyageur Bus Company and have reached a tentative agreement 

subject to approval.  

 

Current contract language bases an increase in the contract rate on the CPI-

Minneapolis/St. Paul - All Items Less Fuel. The CPI increase for the 1st half of 2016 over 

the 1st half of 2015 was 2.3%.  I recommend approval of this increase for the 2016.17 

school year. 

 

The contract also allows for CPI increases in future years.  I recommend approval of the 

CPI adjustment, rate to be determined after 1st half 2017, for school year 2017.18. 

 

 

Cc Michael Krois, Voyageur Bus Company 
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ISD 709 ‐ Voyageur Bus Actual Actual  Proposed Proposed

Rate Negotiation Discussion 2016.17, 2017.18 Base Rate All Less E All Less E All Less E

School Year 2014‐15 2015‐16 2016‐17 2017.18

CPI Mpls St Paul All Items Less Energy 1.10% 2.30% CPI ‐ TBD

Type A Buses 

Bus routes 4 hrs or less $253.12 $255.90 $261.79

Bus routes between 4 & 5 hours $257.86 $260.70 $266.69

Bus routes over 5 hours / per 15min $10.00 $10.11 $10.34

Type C Buses

Bus routes 4 hrs or less $253.12 $255.90 $261.79

Bus routes between 4 & 5 hours $257.86 $260.70 $266.69

Bus routes over 5 hours / per 15min $10.00 $10.11 $10.34

Half Day Rate - AM 50% of full day rate 50%AM 50%AM 50%AM 50%AM

                        PM 65% of full day rate 65%PM 65%PM 65%PM 65%PM

Mid-day up to 1.0 hours $54.72 $55.32 $56.59

Mid-day up to 1.5 hours $75.99 $76.83 $78.59

Mid-day up to 2.0 hours $97.11 $98.18 $100.44

Mid-day up to 2.5 hours $117.26 $118.55 $121.28

Late Activity $43.51 $43.99 $45.00

Wheel Chair Bus add'l per day $12.00 $12.13 $12.41

Assistant  (14.15 and 15.16 rates set in agreement) $19.65 $21.00 $21.48

In-district charter (per hour, 2 hr min) $46.36 $46.87 $47.95

wait time

Out-district charter (under 30 miles, 4 hours) $144.08 $145.66 $149.02

additional miles $1.94 $1.96 $2.01

wait time $20.92 $21.15 $21.64

Out-district charter (over 30 miles) $1.94 $1.96 $2.01

wait time $20.92 $21.15 $21.64

Overnight expenses $186.50 $188.55 $192.89

Trailer charge $74.50 $75.32 $77.05

All routes outside District / per mile $1.94 $1.96 $2.01

Snow Day $10,000.00 $10,110.00 $10,342.53

Base Year is 2014.15 - Increase is CPI

Mpls St Paul All Items Less Energy Base CPI CPI

Fuel base ( + 10%) $1.25 $1.26 $1.29

Camera Option (per bus/day) $5.00 $5.06 $5.17

GPS Option (per bus/day) $2.50 $2.53 $2.59
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 

 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by resolution 

expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the best 

interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-

described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 

appreciation to these various organizations. 

SCHOOL DONOR AMOUNT RESTRICTION 

Congdon Xin Liang $300.00 Art Department  

Congdon Anonymous  $600.00 Art Department 

Denfeld Duluth Softball Club, Inc. $5,000.00 

To promote and expand opportunities 

for girls fast pitch softball in the 

Duluth area 

Denfeld 
Great Denfeld AGY Class 

of 1965 
$4,000.00 

For various teachers for various 

supplies 

HOCHS Northern Business Products In kind No 

Homecroft Wells Fargo $65.00 No 

Homecroft Jacob & Katherine Dryke $100.00 No 

Homecroft 
Allen Klingsporn &  

Pauline Russell 
$50.00 No 

Homecroft Anonymous $20.00 No 

Laura MacArthur McDonald's $531.63 No 

Laura MacArthur Network for Good $100.00 No 

Laura MacArthur Maurices In-kind No 

Lester Park Jan Pilon In kind No 

Lester Park Gayle Koop $50.00 No 

Lester Park Catherine Nachbar $25.00 No 

Lester Park Lori Amundson $50.00 No 

Lester Park Anonymous In kind No 

Lincoln Park Maurices In kind No 

Myers-Wilkins JoAnn Fabrics  $2,000.00 No 

Myers-Wilkins Kelly Erickson $500.00 Media Center 

Ordean-East Maurices $25.00 No 
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Ordean-East PG&E Corp Foundation $249.00 No 

Ordean-East PG&E Corp Foundation $249.00 No 

Ordean-East PG&E Corp Foundation $249.00 No 

Ordean-East Target $226.70 No 

Ordean-East Ordean East PTA $500.00 Greenhouse 

Ordean-East Carmen K Arnold $100.00 Greenhouse 

 Total $14,990.33  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-11-16-xxxx                                                                                  November 15, 2016 
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     RESOLUTION 

             Authorized Bank Account Signer – October 2016 

 RESOLVED, by the School Board of Independent School District No.  709, St. Louis 

County, Minnesota, that it hereby authorizes the following: 

 

 

District 

Building 

Banking 

Institution 

Account 

Number 

Addition of 

Authorized Signer 

Removal of 

Authorized Signer 

Congdon Park North Shore XXXX4030 Mikilia Carroll Jacqueline Dolentz 

     

     

     

     

     

     

     

     

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-11-16-XXXX      November 15, 2016 
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Expenditure Contracts Signed – October 2016  

 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following contracts, during the month of October 2016:  

 

Expenditure Contracts 

  

Name  Amount Source Description  

Charles Smith $3,000.00 
American Indian 

Education 

Ojibwe language and curriculum 

materials 

John Morrow $10,000.00 
American Indian 

Education 

Culturally based activities and Ojibwe 

style drumming instruction 

Michael Santiago $1,500.00 
American Indian 

Education 
Performances and education 

Sarah Agaton-Howes $3,000.00 
American Indian 

Education 
Culturally based activites 

Frontline Education $209.00 Asst. Supt. 
Focus for Observers – annual 

subscription – Calibration 

G&K Services $5,000.00 CTE-East 
Linens, etc. For Food for Thought 

Restaurant  

Fond du Lac Tribal & 

Community College 
$18,000.00 Curriculum College in the Schools (CITS) program 

Lake Superior College $13,500.00 Curriculum College in the Schools (CITS) program 

Joan Sargent $5,616.00 Denfeld Intercultural Leadership Retreat 

Duluth Entertainment 

Convention Center (DECC) 
$2,640.00 East Holiday Concert 2016 

Daniel Oyinloye $7,000.00 Education Equity Be Heard Student Workshops  

Kristi Burton $1,000.00 Education Equity Denfeld invASIAN club 

Welch Center dba Valley Youth 

Centers 
$500.00 Education Equity 2016 Hmong New Year Celebration 

Winifred Jackson $5,000.00 Education Equity 

Lacrosse day professional development 

for PhyEd teachers and meetings with 

parents/students 

A-1 Fence $6,000.00 Facilities Fence at Stowe Elementary 

Johnson Controls $443.00 Facilities Chiller repair at Homecroft Elementary 

Johnson Controls $2,004.08 Facilities Oil heaters at Homecroft Elementary 

Johnson Controls $5,433.00 Facilities 
Annual required maintenance parts for 

chillers 

Johnson Controls $7,112.00 Facilities 
Required 5-year maintenance on York 

YCIV’s and YCAV 

YWCA Early Childhood Center $14,000.00 Head Start 
Head Start and Early Head Start 

services 
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School Datebooks $328.78 Lester Park Datebook purchase for students 

Pitney Bowes $23,997.60 Purchasing 
5 year lease for mailroom postage 

meter 

University Nursery School – 

College Street 
$2,376.00 Special Services 

Preschool programming required by 

student IEP 

University Nursery School – 

HH 
$2,304.00 Special Services 

Preschool programming required by 

student IEP 
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Revenue Contracts Signed – October 2016  

 

For your information, the Superintendent or the Executive Director of Business Services has 

signed the following contracts, during the month of October 2016:  

 

Revenue Contracts 

  

Name  Amount Source Description  

MN Pollution Control Agency $4,800.00 Facilities 

5 year air monitoring site lease for 

equipment on the roof of Laura 

MacArthur 
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FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT 

October 2016 

 

 

Facilities Management – Maintenance and Operations - General 
 

 In the past month the maintenance crews have completed 419 work orders, and are currently 

working on 567 open work orders..  

 

 Hallberg Inc. will begin a re-commissioning study OEMS in December. 

 

 

Capital Construction: 

 

 Ongoing - Facilities is working with design professionals, as well as time and material contractors 

to facilitate the completion of the School Board approved projects related to the remaining LRFP 

fund balance.   

 

 MWE tuck-pointing and window replacement project is nearing completion.  Punch list items are 

being completed.  We have an issue with the one operable window in each classroom that 

Wausau is working with the District to resolve at this time. 

 

 Johnson-Wilson Constructors is working on punch list items in Design Center at Denfeld 

High School.  I expect to receive a temporary certificate of occupancy within the week. 

 

 The HOCHS 3rd street parking lot project continues to move forward.  This project 

presents some difficult challenges due to late start and City permit challenges.  

Completion at this point is still planned for this fall, but there is potential the final 

bituminous surfacing may not be placed until spring due to bituminous plants closing 

shortly. If this delay should occur the lot and entrance will still be usable, with concrete 

surfaces finished and the driving surface to be class 5 gravel. The new 3rd street public 

entrance is close to completion. 

 

 The new data cabling and camera installation project at HOCHS is complete. 

 

Building Operations 
 

 Facilities have filled its nine vacancies with Maintenance Custodians in the elementary 

schools throughout the district.  The newly created position is in replacement of the 

recently eliminated position of Fireperson I.  Facilities will also be filling its district wide 

Utility I position by the end of the month.  Facilities will begin to proceed with the 

unilateral transfer process within the Custodian II class to determine the district’s true 

vacancies.  An external Custodian II posting will follow. 

 

Health, Safety & Environmental Management  
  

o Environmental/Health/Safety 

o Water samples were collected from 5 predetermined locations at Lakewood 

Elementary and sent to the lab for analysis.  The samples are for lead and 

copper testing per state requirements. 
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o Attended training and received certification for Water Supply System 

Operator Class E.  This certification is required for monitoring and sampling 

the water system at Lakewood Elementary.   

o The fire inspection was completed at Myers-Wilkins.  The inspection found 

no major violations and only a few minor violation (sprinkler guard missing, 

bean bags without flammability tags, and desks/materials stored in 

passageways). 

o The proper first aid kit was installed in the pool area at Lincoln.  The pool 

inspection report found inadequate materials in the first aid kit required for 

pools during the inspection.   

o Respirator fit testing was completed for HVAC employees. 

 

o Emergency Response 

o Assisted schools with updating site emergency plans, exit routes, and rescue 

rooms.   

 

o Workers’ Compensation Activities  

o OSHA Recordables- 1 (Back injury from student interaction). 

o Incidents Reported: 26 injuries reported.    

 

 

 

Risk Management 

 

There have been no significant reportable incidents or claims relating to insurance policies for 

general liability, property, auto, and school leader’s legal liability. 
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GL Transactions by Object Code within Org. Key
GL Ledger Code: GL

2017Fiscal Year:
06-872-200-791-000 LEASE LEVY COP DWFQA:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

OTHER EQUIPMENT PURCHASED153000

Post Date

Object:

NetCreditDebitPO #
1049061RECLASS CABINETSN/A..N/AJE510839 JE -6,574.000.00 6,574.00 10/11/2016

Total: -6,574.006,574.00Object 0.00153000

-6,574.000.00 6,574.00FQA Total:06-872-200-791-000

06-875-012-000-000 GF SAVINGS - HOCHSFQA:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1045511JAMAR COMPANY JAMAR COMPANY BUILDING ACQUISIV34360378983 00001763184383 OH 771.16771.16 0.00 10/04/2016

1047818JOHNSON CARPET ONE JOHNSON CARPET BUILDING ACQUISV34960380865 006457400115310-IN OH 880.87880.87 0.00 10/07/2016

1047818JOHNSON CARPET ONE JOHNSON CARPET BUILDING ACQUISV34960380867 006457400115311-IN OH 989.55989.55 0.00 10/07/2016

1047818HUNT ELECTRIC CORP HUNT ELECTRIC C BUILDING ACQUIV108007380828 00645736220446 OH 1,481.611,481.61 0.00 10/07/2016

1048777JOHNSON CONTROLS INC JOHNSON CONTROL BUILDING ACQUIV87763381890 000017771-408167098 OH 510.00510.00 0.00 10/11/2016

1048777JOHNSON CONTROLS INC JOHNSON CONTROL BUILDING ACQUIV87763381891 000017771-408280469 OH 1,083.751,083.75 0.00 10/11/2016

1056684WESTLUND GROUP INC THE WESTLUND GROUP BUILDING ACQUISV109153388862 00646027635 OH 4,050.004,050.00 0.00 10/31/2016
Total: 9,766.940.00Object 9,766.94152000

9,766.949,766.94 0.00FQA Total:06-875-012-000-000

06-875-215-000-000 COP 2010D-DENFELDFQA:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1056684JOHNSON WILSON CONSTRUCT JOHNSON WILSON BUILDING ACQUISV0121300645991APP 5 OH 83,177.9083,177.90 0.00 10/31/2016

1056697GARLAND DBS INC GARLAND DBS INC BUILDING ACQUIV107093388888 00645978APP 2 OH 3,323.003,323.00 0.00 10/31/2016
Total: 86,500.900.00Object 86,500.90152000

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

OTHER EQUIPMENT PURCHASED153000

Post Date

Object:

NetCreditDebitPO #
1056684WHERLEY MOVING AND WHERLEY MOVING OTHER EQUIPMENTV06162390469 0064602813442 OH 882.00882.00 0.00 10/31/2016

Total: 882.000.00Object 882.00153000

87,382.9087,382.90 0.00FQA Total:06-875-215-000-000

06-875-320-000-000 GF SAVINGS - ORDEANFQA:

1Page: Current Date: 11/01/2016
08:33:38GL Transactions Detail

Sheila A StevensSASTEV
GLTRNS_DISD_parts_dat

User:
Time:Report:
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GL Transactions by Object Code within Org. Key
GL Ledger Code: GL

2017Fiscal Year:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1044991HOVLAND MASONRY INC HOVLAND MASONRY BUILDING ACQUIV92302378401 006456342016075 OH 12,908.0012,908.00 0.00 10/03/2016

1047818JOHNSON CARPET ONE JOHNSON CARPET BUILDING ACQUISV34960380868 006457400115309-IN OH 1,025.961,025.96 0.00 10/07/2016

1047818ARROWHEAD RADIO & SECURITY ARROWHEAD RADIO BUILDING ACQUIV104657380827 00645706220424 OH 1,961.901,961.90 0.00 10/07/2016

1047818HOLM DONALD CONSTRUCTION HOLM DONALD CON BUILDING ACQUIV70893380829 006457328822 OH 6,765.566,765.56 0.00 10/07/2016

1047818HOLM DONALD CONSTRUCTION HOLM DONALD CON BUILDING ACQUIV70893380830 006457328823 OH 3,910.123,910.12 0.00 10/07/2016
Total: 26,571.540.00Object 26,571.54152000

26,571.5426,571.54 0.00FQA Total:06-875-320-000-000

06-875-520-000-000 GF SAVINGS - LOWELLFQA:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1044991HOLM DONALD CONSTRUCTION HOLM DONALD CON BUILDING ACQUIV70893378398 006456338817 OH 19,344.0719,344.07 0.00 10/03/2016

1047818JOHNSON CARPET ONE JOHNSON CARPET BUILDING ACQUISV34960380869 006457400115312-IN OH 2,824.482,824.48 0.00 10/07/2016

1047818ARROWHEAD RADIO & SECURITY ARROWHEAD RADIO BUILDING ACQUIV104657380826 00645706220418 OH 6,898.226,898.22 0.00 10/07/2016
Total: 29,066.770.00Object 29,066.77152000

29,066.7729,066.77 0.00FQA Total:06-875-520-000-000

06-876-215-000-000 COP 2012A-DENFELDFQA:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1048288ARCHITECTURAL RESOURCES INCARCHITECTURAL R BUILDING ACQUIV102280381832 00645705Y15074-14 OH 1,080.001,080.00 0.00 10/10/2016

1056684JOHNSON WILSON CONSTRUCT JOHNSON WILSON BUILDING ACQUISV01213388887 00645991APP 5 OH 47,294.0447,294.04 0.00 10/31/2016
Total: 48,374.040.00Object 48,374.04152000

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

OTHER EQUIPMENT PURCHASED153000

Post Date

Object:

NetCreditDebitPO #
1049061RECLASS CABINETSN/A..N/AJE510839 JE 6,574.006,574.00 0.00 10/11/2016

Total: 6,574.000.00Object 6,574.00153000

54,948.0454,948.04 0.00FQA Total:06-876-215-000-000

06-876-510-000-000 COP 2012A-LESTER PARKFQA:

2Page: Current Date: 11/01/2016
08:33:38GL Transactions Detail

Sheila A StevensSASTEV
GLTRNS_DISD_parts_dat

User:
Time:Report:
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GL Transactions by Object Code within Org. Key
GL Ledger Code: GL

2017Fiscal Year:

Reference DescriptionPerson/Entity NamePEID Job_NumCheck # SS

BUILDING ACQUISITION/CONSTRUCT152000

Post Date

Object:

NetCreditDebitPO #
1051062HOVLAND MASONRY INC HOVLAND MASONRY BUILDING ACQUIV92302383660 006458222015055 OH 360.00360.00 0.00 10/14/2016

Total: 360.000.00Object 360.00152000

360.00360.00 0.00FQA Total:06-876-510-000-000

201,522.19208,096.19 6,574.00Grand Total:

3Page: Current Date: 11/01/2016
08:33:38GL Transactions Detail

Sheila A StevensSASTEV
GLTRNS_DISD_parts_dat

User:
Time:Report:
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	Agenda
	1. Financial Report
	A. Financial Report 

Financial statements only (Cash Flow report will resume later this year)
	Financial Report

	B. Approval of Payment of Claims

This item is attached as an "extra".
	C. Budget Revisions
	Sep 16 Budget Changes Report

	D. Wire Transfers
	Sep 2016 Wire Transfers

	E. Investment Transactions
	Investment Activity 0916

	F. APU Projections
	1617 November Monthly PU Report

	G. Fundraisers
	Fundraisers


	2. Bids, R.F.P.s and Quotes Reports
	A. Bids - None
	B. R.F.P.s - None
	C. Quotes - None

	3. Policies and Regulations
	A. New Policy 707 - Transportation of Public School Students

Attached is MSBA model policy 707 - Transportation of Public School Students for the second reading. This policy would replace current policies 3140, 3142 and 3145.
	707 Transportation of Public School Students

	B. Regulation for Policy 707-Transportation for Public School Students

This administrative regulation is presented for your information.
	707R Transportation of Public School Students

	C. 3140 - Transportation of Students - Deletion

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 3140 which will be replaced with MSBA Policy 707.
	3140 - Transportation of Students 05.20

	D. 3142 - School Transportation Services Along Private Roadways - Deletion

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 3142 which will be replaced with MSBA Policy 707.
	3142 - School Transportation Services Along Private Roadways 09.21

	E. 3145 - Transportation-Student Eligibility and Route Scheduling  - Deletion

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 3145 which will be replaced with MSBA Policy 707.
	3145 - Transportation--Student Eligibility and Route Scheduling 06.20

	F. New Policy 710 - Extracurricular Transportation

Attached is MSBA Policy 710 - Extracurricular Transportation for the second reading.  This policy would replace current policies 3170 and 3175.
	710 Extracurricular.Curricular and Co-Curricular Transportation

	G. Regulation for Policy 710- Extracurricular Transportation

This administrative regulation is presented for your information.
	710R Extracurricular.Curricular and Co-Curricular Transportation

	H. 3170 - Secondary Schools Curricular, Co-Curricular, and Extra-Curricular Transportation - Deletion

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 3170 which will be replaced with MSBA Policy 710.
	3170 - Secondary Schools Curricular, Co-Curricular, and Extra-Curricular Transportation 09.16

	I. 3175 - Elementary Schools Special Activities Transportation - Deletion

In moving to MSBA Model Policies, administration is recommending the deletion of Policy 3175 which will be replaced with MSBA Policy 710.
	3175 - Elementary Schools Special Activities Transportation 06.20


	4. Contracts, Change Orders, and Leases
	A. Contracts
	1) PLACEHOLDER - Duluth Energy Systems Steam Contract

Waiting to receive final document with map/easement...
	2) PLACEHOLDER - Lake Superior Swim Club
	3) School Transportation Services

RFQ 4160 was approved by the School Board in December, 2014 for the 2014-15 and 2015-16 school years.  In addition, it included the opportunity to negotiate additional one year agreements in the future.
	Contract.Voyageur.2016.17
	Voyageur.Proposal SY 17.18

	4) Krista Harju - Mental Health Consultant (MHC) Agreement

The MHC will provide consultations to staff and parents, observations and written reports of individual and groups of children to the classroom staff and Disabilities/Mental Health Coordinator in order to promote the social and emotional well-being of children in Head Start.  This position fulfills the requirements of the Office of Head Start for Mental Health Consultation and will not exceed $63,240.00 for dates of service between September 6, 2016 - June 10, 2017.
	Contract.Harju


	B. Change Orders
	1) Change Order #3 for HOCHS 3rd Street Parking Lot Improvements

Northland Consulting Engineers LLP (NCE) has provided civil engineering services for the HOCHS 3rd street parking lot project.  NCE’s work scope increased due to unforeseen site conditions, added construction observation and administration fees.  The total cost of these additional services results in an increase of $7,000 for a new contract value of $57,593.00.
	2) PLACEHOLDER - Other Change Orders

	C. Leases
	1) PLACEHOLDER - Woodland Hills Lease Renewal


	5. Resolutions
	A. B-11-16-XXXX - Acceptance of Donations to Duluth Public Schools.
	Resolution.Donations

	B. B-11-16-XXXX - Authorized Bank Account Signer
	Resolution.Account Signer

	C. PLACEHOLDER - Sale of Property

	6. Informational - These items are provided for informational purposes only and no action is required.
	A. Expenditure Contracts

Superintendent Gronseth or the CFO/Executive Director of Business and Finance has signed the following contracts during the month of October 2016.
	Contracts.Expenditure
	Contracts.Expenditure

	B. Revenue Contracts

Superintendent Gronseth or the CFO/Executive Director of Business and Finance has signed the following contracts during the month of October 2016.
	Contracts.Revenue
	Contracts.Revenue

	C. Other Contracts - None
	D. Change Orders Signed - None
	E. Facilities Management & Capital Project Status Report
	Facilities Report October 2016
	Oct 2016 Fund 6

	F. Discussion regarding Many Rivers Montessori School
	G. Pay 2017 Levy Update
	Levy 2016 Pay 2017


	7. Future Items
	A. Policy Updates
	B. Final Levy Approval (December)
	C. FY 2015-16 Audit Results (December)


