
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Business Committee

Duluth Public Schools, ISD 709
Agenda

Monday, August 8, 2016
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Financial Report

A. Financial Report
June financials will be presented at a later date.
B. Approval of Payment of Claims
This item is attached as an "extra".
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions
F. APU Projections
APU Projections will resume in October.
G. Fundraisers - None

2. Bids, R.F.P.s and Quotes Reports
A. Bids

1) Bid #1253– Snow Plowing Services 
Central, HOCHS, Homecroft, Laura MacArthur, Piedmont, Stowe, 
Transportation – Billington Contracting, Inc. – $54,648.00
Denfeld, East H.S., Lincoln Park MS, Lowell, Myers-Wilkins, 
Nettelton, Ordean East MS – Blotti Contracting, Inc. – $62,874.00
Congdon Park, Lakewood, Lester Park, Rockridge – Viele Contracting, 
Inc. - $23,680.00

Three bids were received in response to the District's request for bids 
for District-wide snow plowing services for FY17.

Recommendation: It is recommended the School Board approve entering into a 
contract with the firms listed above based on their low bid and estimated quantity of 
removal events as shown on the Bid Tab and Letter of Recommendation, as 
provided in response to Bid #1253– Snow Plowing Services. 

It is further recommended the Duluth School Board approve the two (2) additional 
contract extension options through June 30, 2018, if the amount is determined 
acceptable by the Director of Business Services

B. R.F.P.s
1) RFP #306 - Playground Rubber Removal and Reconstruction Design
The District received three (3) responses to its solicitation and RFP 
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Duluth Public Schools, ISD 709  • (218) 336-8752

#306 – Playground Rubber Removal and Reconstruction Design. These 
responses were reviewed and evaluated by the Facilities Management 
Department staff and the responding firms were determined to all have 
very good qualifications and experience necessary to confirm their 
capacity to perform the desired 
investigation research and design and construction administration 
services. Proposed fees for the Phase I services all based on hourly not 
to exceed amount where SAS+Associates proposed the lowest cost fees.

Recommendation:  It is recommended the School Board approve entering into a 
contract with the firm of SAS Associates to perform Phase I described professional 
design and survey services for an hourly not to exceed fee of $18,500.

It is further recommended the Duluth School Board authorize the Director 
of Business Services or Superintendent of Schools to negotiate an agreement 
for design and construction services necessary for the bidding of projects defined 
in the Phase I assessment and appropriate construction administration 
and observation of construction for a total Phase II fee not to exceed $50,000. 

C. Quotes
3. Policies and Regulations

A. New Policy 705 - Investments
Backup for this policy will be provided at the Business Committee meeting.  This policy 
would replace current policy number 3019 - Investments.
B. 3019 - Investments - Deletion
In moving to the MSBA Model Policies, administration is recommending 
the deletion of Policy 3019, which will be replaced with MSBA Policy 705. 
 This is recommended for the first reading.

Recommendation: It is recommended that the Duluth School Board approve the deletion 
of Policy 3019 - first reading.
C. Policy 3040 Renumbering to 706 - Acceptance of Gifts
Administration is recommending this policy be renumbered from 3040 to 
706 at this time.  

As allowed in Policy 208: If a policy is modified with minor changes that do 
not affect the substance of the policy or because of a legal change over 
which the School Board has no control, the modified policy may be 
approved at one meeting at the discretion of the School Board.

Recommendation:  It is recommended that the Duluth school Board approve the 
renumbering of Policy 3040 to MSBA Model Policy 706.

4. Contracts, Change Orders, and Leases
A. Contracts

1) K.E.Y. Zone - YMCA
Attached is a contract with the YMCA to support K.E.Y. Zone before 
and after school programs - at nine elementary sites for the 2016-17 
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school year in the approximate amount of $800,000.  The funding for 
the program will come from money collected from participants.

Recommendation: It is recommended that the Duluth School Board approve the 
contract with the YMCA for K.E.Y. Zone services.
2) YMCA - 21st Century Community Learning Center Programs
Attached is the contract with the YMCA to support the 21st Century 
Community Learning Center Programs before and after school 
programs at five elementary sites for the 2016-17 school year in the 
approximate amount of $58,218.  The funding for the program will 
come from the 21st Century Community Learning Center grant.

Recommendation:  It is recommended that the Duluth School Board approve the 
contract with the YMCA to support the 21st Century Community Learning Center 
Programs.

B. Change Orders
1) Change Order related to Facilities Project - Bid #1245
Bid #1245 - Myers-Wilkins Elementary School Window Replacement 
and Masonry Restoration was approved at the School Board Meeting 
on March 22, 2015 with a base bid of $844,000.00.

Change Order #1 to this bid is for window demolition adding cost 
associated with lead based paint present, and additional masonry void 
filling for total add of $55,524.00. 

Recommendation:   It is recommended the School Board approve the change order 
as listed above pertaining to Bid #1245– Myers-Wilkins Elementary School 
Window Replacement and Masonry Restoration adding $55,524.00 to the previously 
awarded base bid and change orders for a new contract total of $899,524.00. 

C. Leases
1) Washington Recreation Washington Center Lease from City of 
Duluth
Attached is a lease from the City of Duluth for the Washington 
Recreation Washington Center.  This three year agreement will have a 
year one cost of $13,120 with a 3% increase for year two and a 3% 
increase for year three.

Recommendation:  It is recommended that the Duluth School Board approve this 
three year lease agreement with the City of Duluth with an initial cost of $13,120 for 
year one and a 3% increase each for years two and three.  The School Board also 
authorizes the CFO/Director of Business Services to sign and process all necessary 
documents.

5. Resolutions
A. B-8-16-XXXX- Acceptance of Donations to Duluth Public Schools.
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Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-7-16-XXXX.
B. B-8-16-XXXX - Authorized Bank Account Signer

Recommendation:  It is recommended that the Duluth School Board approve Resolution 
B-7-16-XXXX.
C. B-8-16-XXXX Broadcasting Committee Meetings
D. PLACEHOLDER - Sale of Property

6. Informational - These items are provided for informational purposes only and no 
action is required.

A. Expenditure Contracts
Superintendent Gronseth or the CFO/Executive Director of Business and 
Finance has signed the following contracts during the month of July 2016.
B. Revenue Contracts
Superintendent Gronseth or the CFO/Executive Director of Business and 
Finance has signed the following contracts during the month of July 2016.
C. Other Contracts - None
D. Change Orders Signed-None
E. Facilities Management & Capital Project Status Report 

7. Future Items
A. Policy Updates
B. Levy Certification
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i:\finance\monthly reports\fy 2016\[2016 budget changes report.xls]jun16

Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2016

Period Ending June 30, 2016

Preliminary 

Food Community Capital Building Debt  Internal Student  

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Revenues

Revised Budget 05/31/16 $75,017,745 $19,777,838 $3,654,942 $5,629,721 $6,599,028 $2,022,063 $1,186,557 $20,939,762 $190,150 $785,020 $1,362,224 $137,165,050

Advance Placement tests 23,996        23,996          

Adj State Headstart 95,498         95,498          

Title I Adj 625             625               

Instrument Rental 40,000        40,000          

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

Revised Budget, 06/30/16 $75,081,741 $19,778,463 $3,654,942 $5,629,721 $6,694,526 $2,022,063 $1,186,557 $20,939,762 $190,150 $785,020 $1,362,224 $137,325,169
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Duluth Public Schools

Budget Revisions Fiscal Year Ending June 30, 2016

Period Ending June 30, 2016

Preliminary

Food Community Capital Building Debt  Internal Student

General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total

Expenditures

Revised Budget 05/31/16 $71,569,227 $20,018,155 $3,978,333 $6,467,662 $6,906,248 $5,483,548 $5,237,509 $22,788,567 $200,000 $754,000 $1,362,224 $144,765,473

Advance Placement tests 23,996        23,996          

Adj State Headstart 95,498         95,498          

Title I Adj 625             625               

Instrument Rental 40,000        40,000          

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

-                

Revised Budget, 06/30/16 $71,633,223 $20,018,780 $3,978,333 $6,467,662 $7,001,746 $5,483,548 $5,237,509 $22,788,567 $200,000 $754,000 $1,362,224 $144,925,592

Operating Transfers - in 4,183,439 $4,183,439

Operating Transfers - out (4,183,439) ($4,183,439)

Net ($734,921) ($240,317) ($323,391) ($837,941) ($307,220) $721,954 ($4,050,952) ($1,848,805) ($9,850) $31,020 $0 ($7,600,423)
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MSDLFADESCRIPTIONVENDOR ID

06/30/2016Period Ending
ACH & Wire Transfer Summary

ISD #709 - Duluth Public Schools

CHECK DATE
31,389.46DULUTH FEDERATION OF TEAV79764 06/03/2016
7,843.91DULUTH TEACHERS CREDITV107231 06/03/2016

10,602.61EBC - FLEX EFTV106637 06/03/2016
80,462.81EBC - TSA EFTV106636 06/03/2016
1,263.12EDUCATION MN CLERICALV79771 06/03/2016

611,185.74FEDERAL 941 PR TAXESV102915 06/03/2016

96,970.81MG TRUSTV108066 06/03/2016
2,164.32MN CHILD SUPPORT EFTV05173 06/03/2016

254.00MN DEPT OF REVENUE EFTV108320 06/03/2016
98,234.04MN STATE PR TAXESV102916 06/03/2016

101,408.07PUBLIC EMPLOYEES RETIREMENTV79708 06/03/2016
262,786.52TEACHERS RETIREMENT ASSOC EFTV108783 06/03/2016

1,598,512.70U S BANK - PY DIRECT DEPOSITV79704 06/03/2016
1,376,789.72CITISTREET FOR MSRSV106466 06/17/2016

31,333.22DULUTH FEDERATION OF TEAV79764 06/17/2016
7,793.91DULUTH TEACHERS CREDITV107231 06/17/2016

10,808.28EBC - FLEX EFTV106637 06/17/2016

80,367.39EBC - TSA EFTV106636 06/17/2016
19.15EDUCATION MN CLERICALV79771 06/17/2016

653,487.30FEDERAL 941 PR TAXESV102915 06/17/2016
97,787.20MG TRUSTV108066 06/17/2016

2,164.32MN CHILD SUPPORT EFTV05173 06/17/2016
106,129.93MN STATE PR TAXESV102916 06/17/2016
102,431.24PUBLIC EMPLOYEES RETIREMENTV79708 06/17/2016
272,666.70TEACHERS RETIREMENT ASSOC EFTV108783 06/17/2016

1,676,156.11U S BANK - PY DIRECT DEPOSITV79704 06/17/2016
179,254.90MEDICA HEALTH PLAN (EFT)V06645 06/29/2016

56,243.35DELTA DENTAL PLAN OF MN(EFT)V80030 06/29/2016
40,789.51HARRIS BANKV104923 06/29/2016

7,597,300.34
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ISD 709 – Duluth Public Schools         

GF Investment Activity for FY 2016  

As of June 30, 2016   

 

 

Beginning Investment Balance (May 31, 2016):                                           $      5,857,478.47 

 

 

Add Purchases:        Yield 

 Date Issuer    Broker  Matures  (YTM) 

 06/01 FFCB    MBS  01/17/17  0.56%  $         469,339.00 

 06/03 The Western State Bank (KS) MBS  01/03/17  0.50%             249,000.00 

 06/06 MN Trust Term Series PMA  07/07/16  0.50%          3,000,000.00 

 06/06 MN Trust Term Series PMA  07/26/16  0.50%          5,500,000.00 

 06/06 MN Trust Term Series PMA  08/11/16  0.50%          2,000,000.00 

 06/06 MN Trust Term Series PMA  01/26/17  0.55%          1,000,000.00 

 06/17 Choice Financial Group (ND) MBS  12/19/16  0.50%             249,000.00

 06/22 Beal Bank USA (NV)  MBS  01/18/17  0.55%             249,000.00

 06/29 Pacific City Bank (CA) MBS  12/29/16  0.45%             249,000.00

 06/30 MBank (MI)   MBS  12/30/16  0.60%             249,000.00

     

Total Purchases            $          13,214,339.00 

 

 

Deduct Maturities/Calls/Sales:      Yield 

 Date Issuer    Broker  Matures (YTM) 

 06/06 MN Trust Term Series PMA  06/06/16  0.50%  $      2,000,000.00 

 06/15 Beal Bank, SSB (TX)  MBS  06/15/16  0.60%             248,000.00 

 06/16 Pacific Enterprise Bank (CA) PMA  06/16/16  0.50%             249,300.00 

 06/16 CIT Bank (CA)  PMA  06/16/16  0.50%             249,300.00 

 06/17 Ally Bank (UT)  MBS  06/17/16  0.60%             248,000.00 

  

Total Maturities          $         2,994,600.00 

  

Other items: 

 Add:  Money Market Funds Interest                    $           497.13 

Beginning Value Adjustment                                                                                 0.00 

Other Interest/Cash Balance on Account (Reverse)                                  0.00 

 

 Deduct: Transaction Fees/Other                          0.00 

Market Value Adjustment                                        10,486.47 

 

Total Other          $     -  9,989.34 

 

 

Ending Investment Balance (June 30, 2016)                     $ 16,067,228.13     

 

 

Note: Ending Investment Balance as of June 30, 2015 was $ 7,348,989.44 
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Memorandum 
 

 

 
To: Bill Hanson 

             School Board Members 

 

From: Kerry M. Leider    

 

Date: August 8 , 2016 

 

Re: Bid # 1253 – District-Wide Snow Plowing Services 

 

 

Three bids were received in response to the School District's request for bids for District-wide Snow 

Plowing Services in FY14.  The total low bids determined from acceptable site-specific proposals 

are as follows: 

  

     Blotti Contracting, Inc           $62,874.00 

     Billington Contracting Inc.      $18,675.00 

         Viele Contracting, Inc.                        $23,680.00 

 

 

It is recommended the Duluth School Board approve the bids as noted above for the work defined in 

Bid #1231 – Snow Plowing Services, for a total estimated cost of $146,202.00.   

 

It is further recommended the Duluth School Board approve the two (2) additional contract 

extension options through June 30, 2018, if the amount is determined acceptable by the Director of 

Business Services. 

 

Attached please find the Bid Tab and comparison with other fiscal years for reference. 

 

Attachments 
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Vendor
Bid Bond: Bid Bond: Bid Bond: Bid Bond:

Add. No. 1 Add. No. 1 Add. No. 1 Add. No. 1

 Snow Fall 1-6" 6.01-12" above 12 1-6" 6.01-12" above 12 1-6" 6.01-12" above 12 1-6" 6.01-12" above 12
1 Central $500 $700 $1,000 $575 $850 $1,100 $675 $950 $1,300
2 Congdon Park $160 $250 $410
3 Denfeld HS $545 $674 $974 $650 $1,050 $1,500
4 East HS $698 $890 $1,344 $800 $1,180 $1,825
5 HOCHS $650 $850 $1,100
6 Homecroft $440 $550 $800 $430 $640 $870
7 Lakewood $405 $610 $1,000
8 Laura MacArthur $380 $600 $800 $425 $574 $794 $600 $1,000 $1,400
9 Lester Park $350 $610 $1,020
10 Lincoln Park MS $620 $825 $1,079 $589 $834 $1,148 $700 $1,050 $1,400
11 Lowell $238 $458 $638
12 Meyrs Wilkins $274 $320 $494
13 Nettleton $168 $448 $550
14 Ordean East MS $494 $694 $994 $530 $770 $1,150
15 Piedmont $300 $425 $500 $375 $548 $674
16 Rockridge $200 $290 $390
17 Stowe $330 $599 $850 $474 $694 $794 $550 $800 $1,000
18 Transportation $275 $325 $500 $275 $350 $450

Total of all sites per snowfall rate $3,495 $4,874 $6,629 $4,855 $6,984 $9,504 $3,450 $5,200 $7,050 $2,875 $4,350 $6,665

Total Annual Amount of Bid 

Total Low Bid Amount $2,875 $4,049 $5,550 $3,006 $4,318 $6,142 $1,115 $1,510 $2,820
Low Annual Amount

no

BID TABULATION
SNOW PLOWING SERVICES

for the period of July 1, 2016 through June 30, 2017
BID #1253

Billington Contracting Blotti Contracting
no yes

$72,297 $101,152

no

$72,650

yes no yes

Sinnott Blacktop Viele Contracting
no

$61,365

$23,680$59,648 $62,874
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PRICE COMPARISON
SNOW PLOWING SERVICES

Snow Fall 1-6" 6-12" 12+ 1-6" 6-12" 12+ 1-6" 6-12" 12+ 1-6" 6-12" 12+
Central -25.2% -28.3% -25.2% $500.00 $700.00 $1,000.00 $668.32 $976.77 $1,336.63 $661.70 $967.10 $1,323.40
Congdon Park -2.7% -2.7% -0.3% $160.00 $250.00 $410.00 $164.51 $257.05 $411.27 $162.88 $254.50 $407.20
Denfeld HS 47.6% 24.2% 31.9% $545.00 $674.00 $974.00 $369.12 $542.88 $738.23 $365.46 $537.50 $730.92
East HS -14.6% -24.7% -26.4% $698.00 $890.00 $1,344.00 $817.40 $1,182.41 $1,825.02 $809.31 $1,170.70 $1,806.95
HOCHS $650.00 $850.00 $1,100.00
Homecroft 0.7% -14.4% -8.4% $440.00 $550.00 $800.00 $436.98 $642.61 $873.61 $432.65 $636.25 $865.30
Lakewood -0.3% -0.3% -2.3% $405.00 $610.00 $1,000.00 $406.13 $611.77 $1,023.04 $402.11 $605.71 $1,012.91
Laura MacArthur 15.9% 8.3% 8.2% $380.00 $600.00 $800.00 $327.99 $554.19 $739.26 $324.74 $548.70 $731.94
Lester Park -1.3% -0.3% -0.3% $350.00 $610.00 $1,020.00 $354.72 $611.77 $1,023.04 $351.21 $605.71 $1,012.91
Lincoln Park MS -17.9% -9.8% -6.9% $589.00 $834.00 $1,148.00 $717.67 $924.33 $1,232.79 $710.56 $915.18 $1,220.58
Lowell -7.0% -5.2% -4.4% $238.00 $458.00 $638.00 $256.02 $483.24 $667.29 $253.48 $478.46 $660.68
Meyers Wilkens 34.6% 7.3% 23.2% $274.00 $320.00 $494.00 $203.58 $298.17 $400.99 $201.56 $295.22 $397.02
Morgan Park $181.20 $303.36 $455.05
Nettleton -8.2% -5.1% -23.5% $168.00 $448.00 $550.00 $183.02 $471.93 $718.70 $181.20 $467.26 $711.59
Ordean East MS -8.5% -10.0% -14.1% $494.00 $694.00 $994.00 $539.79 $771.14 $1,156.70 $534.45 $763.50 $1,145.25
Piedmont 8.5% 3.1% -3.7% $300.00 $425.00 $500.00 $276.58 $412.30 $519.23 $273.84 $408.22 $514.09
Rockridge -0.2% -2.7% -0.2% $200.00 $290.00 $390.00 $200.50 $298.17 $390.71 $198.51 $295.22 $386.84
Stowe -5.3% -2.7% 0.9% $330.00 $599.00 $850.00 $348.55 $615.88 $842.08 $345.10 $609.78 $833.74
Transportation 7.0% -2.7% 14.4% $275.00 $325.00 $500.00 $257.05 $334.16 $436.98 $254.50 $330.85 $432.65

Total of all sites per snowfall rate 7.2% 1.4% 1.2% $6,996.00 $10,127.00 $14,512.00 $6,527.93 $9,988.77 $14,335.57 $6,644.46 $10,193.22 $14,649.02
Estimated Total Annual Amount 

Bid #1231 FY16 (3nd year)
July 1, 2015 - June 30, 2016

removed (building sold)

$138,759.99

removed (building sold)

3.8% $146,702.00 $141,346.82

change from FY16 July 1, 2016 - June 30, 2017 July 1, 2014 - June 30, 2015
Bid #1253 FY17 Bid #1231 FY15 (2nd year)
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Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

3019 INVESTMENTS  

 

I.   PURPOSE 

 

The purpose of this policy is to establish guidelines for the investment of School District 

funds.  

 

II.   GENERAL STATEMENT OF POLICY  

 

It is the policy of this School District to comply with all state laws relating to investments 

and to guarantee that investments meet certain primary criteria.  

 

III.   SCOPE  

 

This policy applies to all investments of funds of the School District, regardless of the fund 

accounts in which they are maintained, unless certain investments are specifically exempted 

by the School Board through formal action.  

 

IV.   AUTHORITY; OBJECTIVES  

 

A. The funds of the School District shall be deposited or invested in accordance with this 

policy, Minn. Stat. Chapter 118A and any other applicable law or written administrative 

procedures.  

 

B. The primary criteria for the investment of the funds of the School District, in priority 

order, are as follows  

1. Safety and Security.  Safety of principal is the first priority.  The investments of the 

School District shall be undertaken in a manner that seeks to ensure the 

preservation of the capital in the overall investment portfolio.  

2. Liquidity.  The funds shall be invested to assure that funds are available to meet 

immediate payment requirements, including payroll, accounts payable and debt 

service.  

3. Return and Yield.  The investments shall be managed in a manner to attain a market 

rate of return through various economic and budgetary cycles, while preserving and 

protecting the capital in the investment portfolio and taking into account constraints 

on risk and cash flow requirements.  

 

V.   DELEGATION OF AUTHORITY  

 

A. The Director of Business and Finance of the School District is designated as the 

investment officer of the School District and is responsible for investment decisions and 

activities under the direction of the School Board.  The investment officer shall operate the 

School District's investment program consistent with this policy.  The investment officer 

may delegate certain duties to a designee or designees, but shall remain responsible for the 
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operation of the program.  

 

B. All officials and employees that are a part of the investment process shall act 

professionally and responsibly as custodians of the public trust, and shall refrain from 

personal business activity that could conflict with the investment program or which could 

reasonably cause others to question the process and integrity of the investment 

program.  The investment officer shall avoid any transaction that could impair public 

confidence in the School District.  

 

VI.   STANDARD OF CONDUCT  

 

The standard of conduct regarding School District investments to be applied by the 

investment officer shall be the "prudent person standard."  Under this standard, the 

investment officer shall exercise that degree of judgment and care, under the circumstances 

then prevailing, that persons of prudence, discretion and intelligence would exercise in the 

management of their own affairs, investing not for speculation and considering the probable 

safety of their capital as well as the probable investment return to be derived from their 

assets.  The prudent person standard shall be applied in the context of managing the overall 

investment portfolio of the School District.  The investment officer, acting in accordance 

with this policy and exercising due diligence, judgment and care commensurate with the 

risk, shall not be held personally responsible for a specific security's performance or for 

market price changes.  Deviations from expectations shall be reported in a timely manner 

and appropriate actions shall be taken to control adverse developments.  

 

VII.   MONITORING AND ADJUSTING INVESTMENTS  

 

The investment officer shall routinely monitor existing investments and the contents of the 

School District's investment portfolio, the available markets and the relative value of 

competing investment instruments.  

 

VIII.   INTERNAL CONTROLS  

 

The investment officer shall establish a system of internal controls which shall be 

documented in writing.  The internal controls shall be reviewed by the School Board and 

shall be annually reviewed for compliance by the School District's internal auditor or 

independent auditors.  The internal controls shall be designed to prevent and control losses 

of public funds due to fraud, error, misrepresentation, unanticipated market changes or 

imprudent actions by officers, employees or others.  The internal controls may include, but 

shall not be limited to, provisions relating to control of collusion, separation of functions, 

separation of transaction authority from accounting and record keeping, custodial 

safekeeping, avoidance of bearer form securities, clear delegation of authority to applicable 

staff members, limitations regarding securities losses and remedial action, written 

confirmation of telephone transactions, supervisory control of employee actions, minimizing 

the number of authorized investment officials, and documentation of transactions and 
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strategies.  

 

IX.   PERMISSIBLE INVESTMENT INSTRUMENTS  

 

The School District may invest its available funds in those instruments specified in Minn. 

Stat. 118A.04 and 118A.05, as that section may be amended from time to time, or any 

other law governing the investment of School District funds.  

 

X.   PORTFOLIO DIVERSIFICATION; MATURITIES  

 

A.   The School District shall diversify its investments to avoid incurring unreasonable risks 

inherent in over-investing in specific instruments, individual financial institutions or 

maturities.  

1. The maximum percentage of the School District's investment portfolio that may be 

invested in a single investment issuer is 20%.  

2. The maximum percentage of the School District's investment portfolio that may be 

invested in a single type of investment instrument, such as U.S. Treasury 

Obligations, certificates of deposit, repurchase agreements, banker's acceptances, 

commercial paper, etc. is 85%.   

3. The maximum percentage of the total investment portfolio that may be held in any 

one depository is 75%.  

4. Investment maturities shall be scheduled to coincide with projected School District 

cash flow needs, taking into account large routine or scheduled expenditures, as well 

as anticipated dates of receipt of anticipated revenues.  Maturities for short-term and 

long-term investments shall be timed according to anticipated need.  Within these 

parameters, portfolio maturities shall be staggered to avoid undue concentration of 

assets and a specific maturity sector.  The maturities selected shall provide for 

stability of income and reasonable liquidity.  

 

XI.   COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS  

 

Before the School District invests any funds in a specific investment instrument, a 

competitive quotation process shall be utilized.  If a specific maturity date is required, either 

for cash flow purposes or for conformance to maturity guidelines, quotations shall be 

requested for instruments which meet the maturity requirement.  If no specific maturity is 

required, a market trend analysis, which includes a yield curve, will normally be used to 

determine which maturities would be most advantageous.  Quotations shall be requested for 

various options with regard to term and instrument.  The School District will accept the 

quotation that provides the highest rate of return within the maturity required and within 

the limits of this policy.  Generally all quotations will be computed on a consistent basis, i.e., 

a 360-day or a 365-day yield.  Records will be kept of the quotations received, the 

quotations or bids accepted and a brief explanation of the decision that was made regarding 

the investment.  
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XII.   QUALIFIED INSTITUTIONS AND BROKER-DEALERS 

 

A. The School District shall maintain a list of the financial institutions that are approved for 

investment purposes.   

 

B. Prior to completing an initial transaction with a broker, the School District shall provide to 

the broker a written statement of investment restrictions which shall include a provision that 

all future investments are to be made in accordance with the district's investment policy and 

with Minnesota Statutes governing the investment of public funds.  The broker must 

annually acknowledge receipt of the statement of investment restrictions and agree to 

handle the School District's account in accordance with these restrictions.  The School 

District may not enter into a transaction with a broker until the broker has provided this 

written agreement to the School District.  The notification form to be used shall be that 

prepared by the State Auditor.  A copy of this investment policy, including any amendments 

thereto, shall be provided to each such broker.  

 

XIII.   SAFEKEEPING AND COLLATERALIZATION  

 

A. All investment securities purchased by the School District shall be held in third-party 

safekeeping by an institution designated as custodial agent.  The custodial agent may be 

any federal reserve bank, any bank authorized under the laws of the United States or any 

state to exercise corporate trust powers, a primary reporting dealer in United States 

Government securities to the Federal Reserve Bank of New York, or a securities broker-

dealer defined in Minn. Stat. 118A.06.  The institution or dealer shall issue a safekeeping 

receipt to the School District listing the specific instrument, the name of the issuer, the 

name in which the security is held, the rate, the maturity, serial numbers and other 

distinguishing marks, and other pertinent information.  

 

B. Deposit-type securities shall be collateralized as required by Minn. Stat. 118A.03 for any 

amount exceeding FDIC, SAIF, BIF or FCUA coverage.  

 

C.   Repurchase agreements shall be secured by the physical delivery or transfer against 

payment of the collateral securities to a third party or custodial agent for safekeeping.  The 

School District may accept a safekeeping receipt instead of requiring physical delivery or 

third-party safekeeping of collateral on overnight repurchase agreements of less than 

$1,000,000.  

 

XIV   REPORTING REQUIREMENTS  

 

A. The investment officer shall generate daily and monthly transaction reports for 

management purposes.  In addition, the School Board shall be provided a monthly report 

that shall include data on investment instruments being held as well as any narrative 

necessary for clarification.  
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B. The investment officer shall prepare and submit to the School Board a quarterly 

investment report that summarizes recent market conditions, economic developments, and 

anticipated investment conditions.  The report shall summarize the investment strategies 

employed in the most recent quarter, and describe the investment portfolio in terms of 

investment securities, maturities, risk characteristics and other features.  The report shall 

explain the quarter's total investment return and compare the return with budgetary 

expectations.  The report shall include an appendix that discloses all transactions during the 

past quarter.  Each quarterly report shall indicate any areas of policy concern and suggested 

or planned revisions of investment strategies. Copies of the report shall be provided to the 

School District's internal auditor.  

C.   Within forty-five (45) days after the end of each fiscal year of the School District, the 

investment officer shall prepare and submit to the School Board a comprehensive annual 

report on the investment program and investment activity of the School District for that 

fiscal year.  The annual report shall include 12-month and separate quarterly comparisons 

of return and shall suggest revisions and improvements that might be made in the 

investment program.  

 

D.   If necessary, the investment officer shall establish systems and procedures to comply 

with applicable federal laws and regulations governing the investment of bond proceeds and 

funds in a debt service account for a bond issue.  The record keeping system shall be 

reviewed annually by the internal auditor or independent auditor or by another party 

contracted or designated to review investments for arbitrage rebate or penalty calculation 

purposes.  

 

XV.   DEPOSITORIES  

 

The School Board shall annually designate one or more official depositories for School 

District funds.  The treasurer and the chief financial officer of the School District may also 

exercise the power of the School Board to designate a depository.  The School Board shall 

be provided notice of any such designation by its next regular meeting.  The School District 

and the depository shall each comply with the provisions of Minn. Stat. 118A.03 and any 

other applicable law, including any provisions relating to designation of a depository, 

qualifying institutions, depository bonds, and approval, deposit, assignment, substitution, 

addition and withdrawal of collateral.  

 

XVI.   ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT  

 

The School District may make electronic fund transfers for investments of excess funds 

upon compliance with Minn. Stat. 471.38.  

 

References: MN Stat. 118A.01 

 MN Stat. 118A.02  

 MN Stat. 118A.03 

 MN Stat. 118A.04  

22



 

3019 - 6 of 5 

 
Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752 

 MN Stat. 118A.05 

 MN Stat. 118A.06 

 MSBA Model Policy 703 

 MSBA Model Policy 705 

 MSBA Service Manual 

 Minnesota Legal Compliance Audit Guide prepare by Office of the State Auditor  

 

Adopted: 07-21-1998  ISD 709 
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Adopted:                               MSBA/MASA Model Policy 706 

Orig. 1995 

Revised:                                Rev. 2007 
 

 

706 ACCEPTANCE OF GIFTS 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 

I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the 

school board. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to accept gifts only in compliance with state law. 

 

III. ACCEPTANCE OF GIFTS GENERALLY 
 

The school board may receive, for the benefit of the school district, bequests, donations 

or gifts for any proper purpose.  The school board shall have the sole authority to 

determine whether any gift or any precondition, condition, or limitation on use included 

in a proposed gift furthers the interests of or benefits the school district and whether it 

should be accepted or rejected. 

 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 
 

The school board may accept a gift, grant or devise of real or personal property only by 

the adoption of a resolution approved by two-thirds of its members.  The resolution must 

fully describe any conditions placed on the gift.  The real or personal property so 

accepted may not be used for religious or sectarian purposes. 

 

[Note: This voting requirement and gift use provision is specified by Minn. Stat. § 

465.03.] 

 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS 
 

If the school board agrees to accept a bequest, donation, gift, grant or devise which 

contains preconditions, conditions or limitations on use, the school board shall administer 

it in accordance with those terms.  Once accepted, a gift shall be the property of the 

school district unless otherwise provided in the agreed upon terms. 

 

 

Legal References: Minn. Stat. § 123B.02, Subd. 6 (Bequests, Donations, Gifts) 

Minn. Stat. § 465.03 (Gifts) 

 

Cross References:  
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3040 ACCEPTANCE OF GIFTS 

 
I. PURPOSE 

The purpose of the policy is to provide guidelines for the acceptance of gifts by the 

school board. 

II. GENERAL STATEMENT OF POLICY 

It is the policy of this school district to accept gifts only in compliance with state law. 

III. ACCEPTANCE OF GIFTS GENERALLY 

The school board may receive, for the benefit of the school district, bequests, 

donations or gifts for any proper purpose.  The school board shall have sole authority 
to determine whether any gift or any precondition, condition, or limitation on use 
included in a proposed gift furthers the interests of or benefits the school district and 
whether it should be accepted or rejected. 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 

The school board may accept a gift, grant or devise of real or personal property only 
by the adoption of a resolution approved by two-thirds of its members.  The 
resolution must fully describe any conditions place on the gift.  The real or personal 
property so accepted may not be used for religious or sectarian purposes. 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS 

If the school board agrees to accept a bequest, donation, gift, grant or devise which 
contains preconditions, conditions or limitations on use, the school board shall 
administer it in accordance with those terms.  Once accepted, a gift shall be the 

property of the school district unless otherwise provided in the agreed upon terms. 

 

Reference: Minn. Stat, § 123B.02, Subd. 6 
 Minn. Stat, § 465.03 
 MSBA Policy 706 

 
 
Adopted: 06-09-1970  ISD 709 
Revised: 06-20-1995 
 08-19-2014  ISD 709 
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WASHINGTON CENTER LEASE AGREEMENT  

BETWEEN THE CITY OF DULUTH  

AND 

INDEPENDENT SCHOOL DISTRICT NO. 709 
 

 THIS AGREEMENT is entered into by and between the CITY OF DULUTH, a 

municipal corporation created and existing under the laws of the State of Minnesota (“City”), 

and INDEPENDENT SCHOOL DISTRICT NO. 709, a Minnesota public corporation (“ISD 

709”).  

 

 WHEREAS, the City owns the Washington Recreation Washington Center, together with 

the adjoining real estate, various fixtures, and personal property contained therein, located at 310 

North First Avenue West, Duluth, Minnesota 55805 (“Washington Center”); and 

 

 WHEREAS, ISD 709 is a public corporation duly organized and existing under the laws 

of the State of Minnesota; and 

 

 WHEREAS, ISD 709’s Mission (“Mission”) is to provide information and support for 

parents and their young children from birth through three (3) years of age through educational 

programs; and 

 

 WHEREAS, ISD 709 desires to lease office space at Washington Center for the 

advancement of its Mission and related services to the community at-large (“Services”). 

 

 WHEREAS, the City desires to lease to ISD 709 portions of the Washington Center as 

described herein. 

 

 NOW THEREFORE, in consideration of the mutual covenants contained herein, both 

parties agree as follows: 

 

I. LEASED SPACE 
 

A. The terms “Exclusive Space” and “Non-Exclusive Space” (defined hereinafter) 

shall collectively be referred to as the “Leased Premises.”  

 

1. ISD 709 shall have exclusive use of the following rooms of the Washington 

Center (the “Exclusive Space”): 
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Program Room 
Square 

Footage 

Early Childhood Family Education (“ECFE”) 110 840 

Duluth Head Start 112 830 

ECFE 114 800 

ECFE 116 810 

Total  3,280 

 

The Exclusive Space is depicted on the attached Exhibit A and incorporated herein. 

 

2. ISD may also have non-exclusive use of the common areas of the Washington 

Center, defined as the hallways, restrooms, gymnasium, and conference rooms (the “Non-

Exclusive Space”). 

 

B. ISD is taking the Leased Premises, Washington Center, adjoining real estate, and 

equipment on and inside Washington Center and Leased Premises “as is” in its present physical 

condition.  The City makes no warranty, either express or implied, that the Leased Premises, 

Washington Center, adjoining real estate, and equipment on and inside Washington Center and 

Leased Premises are suitable for any purpose. 

 

 C. ISD 709 may only use Leased Premises for its Services.   

 

D. ISD 709 must obtain prior written approval from the City’s Manager of Parks and 

Recreation (”Manager”), or his/her designee, for each use of Leased Premises conference rooms.  

Use of the conference rooms must be scheduled and approved by the Parks and Recreation staff 

member on duty at the Washington Center.  Such use may not exceed fifty (75) hours per 

calendar year.  Any use exceeding this limit must be approved in writing by the Manager   

 

Use of the conference rooms is subject to availability, and ISD 709 is not guaranteed 

priority of its requests.  Manager reserves the exclusive right to cancel and/or reschedule ISD 

709’s use of Leased Premises conference rooms should an unforeseen scheduling conflict arise.  

All meetings and events held in the Leased Premises conference rooms must follow this criteria: 

 

1. The meeting or event must be directly related to the ISD 709’s Services  

 

2. At least one designated keyholder of ISD 709 (person who was directly assigned a 

key from the City’s Property & Facilities Manager, or his/her designee) must be 

present for the entire duration of the event or meeting occurring at Leased 

Premises. 

 

3. ISD 709 shall follow all security measures, criteria, and protocol established by 

Manager, who may unilaterally change said security measures, criteria, and 

protocol during this Agreement. 
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 E. ISD 709 acknowledges and agrees that except for the Exclusive Space, 

Washington Center is a public facility and ISD 709 will limit its program activities to its 

Exclusive Space and shall allow the public the use of the Non-Exclusive Space except when ISD 

709 as reserved the Non-Exclusive Space for its exclusive use. 

 

II. TERM OF AGREEMENT. 

 

 The term of this Agreement shall be three years.  Notwithstanding the date of execution 

of this Agreement, this Agreement shall be deemed to commence on September 1, 2016, and 

expire on August 31, 2019, unless terminated early as provided for herein. 

 

III. RENT. 

 

A. Exclusive Space. 

 

Partial consideration by ISD 709 to City for this Agreement shall be the public benefit 

provided by ISD 709’s Services.  Therefore, the City agrees to a reduced lease fee from the 

City’s current calculated lease market price of $10.00 per square foot.  ISD 709 shall pay One 

Thousand Ninety-three and 33/100ths Dollars (1,093.33) per month (3,280 sq. ft. at $4.00/sq. ft., 

$13,120.00 per year) for the first year of this agreement.  Thereafter, rent shall increase three 

percent (3%) during each year of this Agreement.  The reduced rental rate is specifically 

conditioned upon ISD 709’s continuation of the Services throughout the term of this Agreement. 

 

Full lease payments shall be due and payable on or before the first day of each calendar 

month.  Payments shall be mailed or delivered to the City Treasurer, Room 105 City Hall, 

411West 1st Street, Duluth, Minnesota 55802.  Lease proceeds shall be deposited in Fund 110-

121-1222-4622 (General Fund, Public Administration, Facilities Management, Rent of 

Buildings). 

B. Conference Rooms. 

Use of conference rooms shall be without charge if requested in writing and in advance 

by ISD 709.  ISD 709 shall complete the form supplied by the City and submit it to the 

Recreation staff member assigned to Washington Center.  Use of a conference room is subject to 

availability.  City reserves the exclusive right to reschedule ISD 709’s use of the conference 

room should an unforeseen scheduling conflict arise.  If ISD 709’s conference room use becomes 

displaced by such scheduling conflict, then it shall be rescheduled by City. 

C. Gymnasium. 

For the use of the gymnasium, which is a portion of the Non-Exclusive Space, the rental 

fee will be $15.00 per hour.  Use of the gymnasium must be scheduled and approved by the 

Parks and Recreation staff member on duty at the Washington Center, which use is subject 

availability.  All rent for gymnasium use shall be deposited in Special League Fund 210-030-

3190-4625-07. 
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IV. ISD 709’S DUTIES. 

 

A. ISD 709 shall maintain the Leased Premises in a safe and clean manner at all 

times, including cleaning of interior windows of the Exclusive Space.  ISD 709 shall remove and 

properly dispose of all litter and other waste into Washington Center trash and recycling 

containers designated and/or provided by Manager and/or City.  ISD 709 agrees to comply with 

the City’s recycling requirements established by the City’s Energy Coordinator, which are 

subject to unilateral change by City during this Agreement. 

 

B. ISD 709 shall keep and maintain the Leased Premises in good order, condition, 

and state of repair, normal wear and tear excepted. 

 

C. ISD 709 shall be responsible for maintaining its own equipment in a safe, legal, 

and properly maintained manner at ISD 709’s sole expense.  ISD 709 shall prohibit the use of 

any unsafe, illegal, or deficient equipment on Leased Premises. 

 

D. ISD 709 shall solely be responsible for any losses or damages caused by ISD 709, 

including its employees, agents, volunteers, or program participants, to the Leased Premises, 

Washington Center, or to any City equipment. 

 

E. ISD 709 shall not make structural changes to the Leased Premises or Washington 

Center without written authorization from Manager and/or City with the exception of the 

installation of necessary telephone and internet service. 

 

F. ISD 709 agrees and understands that the Leased Premises and Washington Center 

are a public facility and, accordingly, will limit its activities within the area to allow the general 

public the use of the Non-Exclusive Space, except when ISD 709 has reserved the conference 

room or gymnasium for its exclusive use per Sections I and III above.  

 

G. ISD 709 is solely responsible for storage, theft, and/or vandalism of Exclusive 

Space and personal property, equipment, tools, and machinery. 

 

H. ISD 709 will follow all established policies and procedures regarding safe and 

supervised Leased Premises usage and security, and will immediately report any concerns to the 

City. 

 

I. ISD 709 shall maintain a current schedule of user or program fees and activities 

and provide a current copy of such items to the Parks and Recreation staff member on duty at the 

Washington Center. 

 

J. ISD 709 agrees that during its programming and/or activities occurring in or on 

the Leased Premises, it shall provide adult supervision by a qualified representative of ISD 709 

of its program participants. 
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V. CITY’S RESPONSIBILITIES. 

 

A. The City shall post one outside building sign identifying ISD 709 as a building 

tenant.  The design, wording, and payment for this panel shall be subject to the approval of the 

City’s Property and Facilities Manager.  The City shall also add ISD 709 to interior directories.  

ISD 709 shall be responsible for the installation and removal of any signage of the Exclusive 

Premises.  The size, design, and wording of such interior signage shall be subject to City 

approval.  

 

B. The City shall, at its expense, provide the following utilities and services: electric, 

natural gas, water, sewer, and garbage/recycling pick-up. 

 

C.  The City will provide the following light bulbs: 4’-0-” and 8’-0” fluorescent 

tubes and all exterior light bulbs and will install (upon advance written request by ISD 709 to the 

Property and Facilities Manager) any bulbs that are not accessible by Lessee due to height 

location, including all exterior lighting.  

 

 

VI. LIMITS OF USE. 

 

ISD 709 shall only use Leased Premises for its Services. 

 

VII. INDEPENDENT RELATIONSHIP. 

 

 It is agreed that nothing herein contained is intended or shall be construed in any manner 

as creating or establishing a relationship of co-partners between the parties hereto or of 

constituting ISD 709 as an agent, representative, or employee of the City for any purpose or in 

any manner whatsoever. The parties do not intend by this Agreement to create a joint venture or 

joint enterprise, and expressly waive any right to claim such status in any dispute arising out of 

this Agreement.  ISD 709 shall not be considered an employee of the City, and any and all claims 

that may or might arise under the Workers’ Compensation Act of the State of Minnesota on 

behalf of ISD 709 while so engaged and any and all claims whatsoever on behalf of ISD 709 

arising out of employment or alleged employment, including without limitation, claims of 

discrimination against the City, or its officers, agents, contractors, or employees shall in no way 

be the responsibility of the City.  ISD 709 and its officers and employees shall not be entitled to 

any compensation or rights or benefits of any hospital care, sick leave and vacation pay, 

Workers’ Compensation, Unemployment Insurance, disability pay, or severance pay.  

 

VIII. RECORDS RETENTION. 

 

ISD 709 agrees to maintain all Leased Premises and Services records during this 

Agreement and for six (6) years after its termination or expiration. 

 

 

 

56



 6 

IX. INSURANCE. 
 

A. ISD 709 shall procure and maintain continuously in force a policy of insurance 

covering all of its activities on the Leased Premises.  A Comprehensive General Liability 

Insurance policy shall be maintained in force by ISD 709 throughout the life of this agreement in 

an amount not less than One Million Five Hundred Thousand Dollars ($1,500,000.00) for bodily 

injuries and in an amount not less than Five Hundred Thousand Dollars ($500,000.00) for 

property damage or One Million Five Hundred Thousand Dollars ($1,500,000.00) single limit 

coverage per occurrence. Such coverage shall include all ISD 709 activities occurring on or 

within the Leased Premises whether said activities are performed by employees or agents under 

contract to ISD 709.  Such policy of insurance shall be approved by the City Attorney and shall 

contain a condition that it may not be cancelled without thirty (30) days’ written notice to the 

City.  The City shall be named as an additional insured on said policy of insurance required by 

this paragraph.  

 

B. ISD 709 shall also provide evidence of Statutory Minnesota Workers’ 

Compensation Insurance. 

 

C. ISD 709 shall provide to City Certificates of Insurance evidencing such coverage 

with 30-day notice of cancellation, non-renewal, or material change provisions included. The 

City does not represent or guarantee that these types or limits of coverage are adequate to protect 

the ISD 709’s interests and liabilities. 

 

D. The City reserves the right to require ISD 709 to increase the coverages set forth 

above and to provide evidence of such increased insurance to the extent that the liability limits as 

provided in Minn. Stat. § 466.04 are increased.  

 

D. The City does not intend to waive any legal immunities, defenses, or liability 

limits that maybe available. 

 

E. When using the “Accord” Certificate form cancellation provisions, the words 

“endeavor to” on- Line 2 must be deleted.  As an additional insured under the contract, the City 

has contractual rights far exceeding that of a certificate holder.  Therefore, additional named 

insured endorsement shall read as follows: “This policy insures the named Insured and the City 

of Duluth and will be primary and not contributory with City of Duluth coverage.”  The City of 

Duluth is an additional insured not subject to the “other insurance” condition or other policy 

terms which conflict with the agreement between the named insured and the City of Duluth. 

 

F. The 2004 edition of ISO Additional Insured Endorsement CG 20 10is not 

acceptable.  If the CG 20 10 is used, then it must be a pre-2004 edition. 

 

G. The City shall not be liable to ISD 709 for any injury or damage resulting from 

any defect in the construction or condition of the Leased Premises, nor for any damage that may 

result from the negligence of any other person whatsoever. 
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X. HOLD HARMLESS AND INDEMNIFICATION. 

 

A. ISD 709 hereby agrees to indemnify, save harmless, and defend the City and its 

officers, agents, servants, and employees from and against any and all claims, suits, loss, 

judgments, costs, damage, and expenses asserted by any person by reason of injury to or death of 

any and all persons, including employees or agents of the City or ISD 709, and including any and 

all damages to property to whomsoever belonging, including property owned by, leased to, or in 

the care, custody, and control of ISD 709 arising out of, related to or associated with the use, 

management, maintenance or operation of the Leased Premises by ISD 709 or performance of its 

obligations under this  Agreement. 

 

B. ISD 709 will indemnify the City for any damage to any City property on the 

Leased Premises and Washington Center caused by ISD 709, its agents, volunteers, employees, 

and invitees. 

 

XI. GOVERNMENT DATA PRACTICES. 

 

ISD 709 shall comply with the Minnesota Government Data Practices Act, Minnesota 

Statutes Chapter 13, as it applies to all data provided by the City under this Agreement, and as it 

applies to all data created, collected, received, stored, used, maintained or disseminated by ISD 

709 under this Agreement.  The civil remedies of Minnesota Statutes Section 13.08 apply to the 

release of the data referred to in this clause by ISD 709.  If ISD 709 receives a request to release 

the data referred to in this clause, ISD 709 must immediately notify the City and consult with the 

City as to how ISD 709 should respond to the request.  ISD 709 agrees to hold the City, its 

officers, and employees harmless from any claims resulting from the ISD 709’s unlawful 

disclosure or use of data protected under state and federal laws. 

 

 

XII. INCIDENT REPORTS. 

 

ISD 709 shall promptly notify the Manager in writing of any incident of injury or loss or 

damage to the property of City or any ISD 709’s participants or invitees occurring on or within 

Washington Center and Leased Premises during this Agreement.  Such written report shall be in 

a form acceptable to the City’s Claims Investigator and Adjuster.  A copy of the City’s form of 

Incident Report is attached hereto and incorporated by reference into this Agreement as Exhibit 

B. 

 

XIII. COMPLIANCE WITH LAWS. 

 

A. ISD 709 shall make its Services available to all users and shall not discriminate on 

the basis of race, color, creed, national origin, sexual orientation, disability, sex, religion, or 

status with regard to public assistance, and shall not violate any federal, state or local civil rights 

law, rule or regulation in the use of the Washington Center and/or Leased Premises. 
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B. ISD 709 shall comply with all Minnesota Workers’ Compensation laws in the 

utilization of all employees employed on the Leased Premises. 

 

C. ISD 709 shall procure at its sole expense all licenses and permits necessary for 

carrying out the provisions of this Agreement. 

 

D. ISD 709’s Services conducted on the Leased Premises shall be in compliance with 

the laws, rules, and regulations of the United States, State of Minnesota, St. Louis County, and 

the City of Duluth. 

 

XIV. COMMUNICATIONS. 

 

The parties agree that a full and complete exchange of information is necessary for a 

successful relationship, and each party agrees to communicate openly and regularly with the 

other with regard to any services or other activities contemplated under this Agreement. 

 

XV. NOTICES. 
 

Unless otherwise provided herein, notice to the City or ISD 709 shall be sufficient if sent 

by regular United States mail, postage prepaid, addressed to the parties at the addresses 

hereinafter set forth or to such other respective persons or addresses as the parties may designate 

to each other in writing from time to time. 

 

City of Duluth 

Attn: Manager of Parks and Recreation  

411 W. First Street, Ground Floor 

Duluth, Minnesota 55806 

(218) 730-4300 

 

ISD 709 

Attn: ECFE Director 

215 North 1st Avenue East 

Duluth, Minnesota 55802 

(218) 336-8700 X1021 

 

XVI. CITY ACCESS. 

 

1. ISD 709 shall permit the City and Manager, and their designees, to access and 

inspect the Leased Premises at any time.  ISD 709 shall not change the locks or otherwise 

prohibit or inhibit City or Manager access to any portion of the Leased Premises.  

 

2. City Properties and Facilities Management shall be exclusively responsible for the 

design and designation of keying systems, lock changes, key fabrication and key distribution. 
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ISD 709 shall comply with City’s Key Control Policy, a copy of which shall be provided to ISD 

709, and is subject to unilateral change by City during this Agreement.   

 

3. ISD 709 shall not make copies of Leased Premises keys.  All keys shall be 

promptly returned to the City’s Property & Facilities Manager upon termination or expiration of 

this Agreement. 

 

XVII. TAXES. 

 

ISD 709 hereby agrees to pay all licenses, fees, taxes, and assessments of any kind 

whatsoever that arise because of, out of, or in the course of ISD 709’s lease or operations of the 

Leased Premises, including real property and sales taxes, if applicable.  It is further agreed that 

City may pay the same on behalf of ISD 709 and immediately collect the same from ISD 709, or 

reduce any amount owed to ISD 709 by City under this Agreement.  ISD 709  shall further be 

obligated to collect and/or pay any sales and use taxes imposed by any governmental entity 

entitled to impose such taxes on or before the date they are due and to file all required reports 

and forms in proper form related thereto on or before their due date. 

 

 

XVIII. SMOKING, TOBACCO, & ALCOHOL USE PROHIBITED. 

 

No smoking, tobacco, or alcohol use is allowed on Leased Premises. 

 

XIX. TERMINATION OR EXPIRATION OF AGREEMENT. 

 

A. General Provisions.  Upon termination or expiration of this Agreement, ISD 709 

agrees to surrender possession of Leased Premises to City in as good condition and state of repair 

as said Leased Premises were in at the time ISD 709 took possession, acts of God excepted.  All 

personal property remaining on Leased Premises upon termination or expiration of Agreement 

shall become exclusive property of City.  

 

B. Without Cause.  This Agreement may be terminated without cause by either party 

by serving at least thirty (30) days’ written notice upon the other.   

 

C. For Cause. 

 

1. City may unilaterally terminate or suspend this Agreement immediately if City 

believes in good faith that the health, welfare or safety of Leased Premises occupants or 

neighbors would be placed in immediate jeopardy by the continuation ISD 709’s operations. 

 

2. City may terminate this Agreement immediately by serving written notice to ISD 

709 if City determines ISD 709 has or is violating any term of this Agreement. City shall provide 

to ISD 709 written notice of such violation or default and shall allow ISD 709 thirty (30) days 

within which to cure or remedy any violations or defaults set forth therein.  If such violation or 

default is not cured or remedied within thirty (30) days, then the City may terminate this 
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Agreement immediately by serving notice to ISD 709.  In the event of default by ISD 709, City, 

in addition to other rights or remedies it may have, shall have the immediate right of reentry in 

the Leased Premises, and after five (5) days prior written notice to ISD 709, may remove all 

persons and property from the Leased Premises. All personal property remaining on Leased 

Premises shall become exclusive property of City. 

 

3. Should City elect to reenter, this Agreement shall be deemed terminated; 

provided, however, that City shall be entitled as against ISD 709 to the measure of damages 

provided by law, namely the difference between the rent for the balance of the term of this 

Agreement following the day of reentry and the lease fee(s) City receives during that period from 

any subsequent tenant of the Leased Premises.  City shall in such event have no obligation to 

relet the Leased Premises. 

 

4. City may, in addition to any other remedy it may have, recover from ISD 709 all 

damages incurred by reason of the breach, including the cost of recovering the Leased Premises. 

 

XX. ALTERATIONS AND IMPROVEMENTS. 

 

A. ISD 709 may, at its sole cost and expense, make suitable improvements or 

alterations to the Leased Premises upon advance written approval from the City’s Property and 

Facilities Manager.  All such improvements (excluding appliances and equipment plugged into 

an electricity source) shall become the property of the City.  Prior to commencing any 

improvements or alterations, ISD 709 shall submit to the City a Project Proposal Request along 

with detailed plans.  A copy of the Project Proposal Request is attached to and incorporated by 

reference into this Agreement as Exhibit C.  These documents shall be submitted to the City at 

least forty-five (45) days before the planned commencement of the work.  No work may begin 

on any approved project until all necessary building permits are secured.  All construction shall 

conform to state law and the Duluth City Codes. 

 

B. ISD 709 agrees that not less than thirty (30) days prior to commencement of any 

construction, alteration or improvement on said Leased Premises, ISD 709 will provide the City 

with sufficient proof of required insurance, including worker's compensation. Such proof of 

insurance must be approved by the City Attorney before the commencement of any construction 

hereunder. 

 

XXI. GENERAL PROVISIONS. 

 

A. Prior to execution of this Agreement by the City, ISD 709 shall provide evidence 

that it is an entity legally capable of entering into obligations of a contract and it is a non-profit 

organization currently in good standing with the Minnesota Secretary of State.  

 

B. The Leased Premises and Washington Center are a multi-use area requiring the 

cooperation of all users.  This cooperation includes ingress and egress, amenities, and related 

improvements. ISD 709 acknowledges that Manager shall ultimately determine the appropriate 

use of the site and/or improvements and shall prevail in any disputes between user groups. 
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C. The rights of ISD 709 to occupy, use, and maintain  said Leased Premises shall 

continue only so long as all of the undertakings, provisions, covenants, and conditions herein 

contained are on its part complied with promptly. 

 

D. The waiver by the City or ISD 709 of any breach of any term, covenant, or 

condition herein contained, shall not be deemed to be a waiver of any subsequent breach of same 

or any other term, covenant, or condition herein contained. 

 

E. This Agreement embodies the entire understanding of the parties and there are no 

further or other agreements or understandings, written or oral, in effect between the parties 

relating to the subject matter hereof. 

 

F. ISD 709 agrees that it shall neither assign nor transfer any rights or obligations 

under this Agreement. 

 

G. If any term or provision of this Agreement is declared by a court of competent 

jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and 

provisions shall not be affected, and the rights and obligations of the parties shall be construed 

and enforced as if the Agreement did not contain the particular term or provision held to be 

invalid. 

 

H. This Agreement is to be construed and understood solely as an agreement 

between the parties hereto and shall not be deemed to create any rights in any other person.  No 

person shall have the right to make claim that they are a third party beneficiary of this 

Agreement or of any of the terms and conditions hereof, which, as between the parties hereto, 

may be waived at any time by mutual agreement between the parties hereto. 

 

[Remainder of this page intentionally left blank.] 
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CITY OF DULUTH 

 

 

By: ______________________________ 

 Mayor     

    

 

 

Attest: ______________________________ 

 City Clerk 

 

Date Attested: ________________________ 

 

Countersigned: 

 

 

____________________________________ 

City Auditor 

 

 

 

Approved as to form: 

 

 

____________________________________ 

City Attorney  

INDEPENDENT SCHOOL DISTRICT 

NO. 709 
 

 

By: ______________________________ 

 

Printed Name: ________________________ 

 

Its: ______________________________ 
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RESOLUTION 

Acceptance of Donations to Duluth Public Schools 

 

 WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by resolution 

expressed in the terms prescribed by the donor in full; and, 

 WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the best 

interest of the Duluth Public Schools: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-

described donations from said organizations in accordance with the terms set forth herein. 

 BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 

appreciation to these various organizations. 

SCHOOL DONOR AMOUNT RESTRICTION 

Denfeld Eric & Deborah Dott 
In Kind 

(2001 Eurovan) 
None 

    

    

    

    

    

 TOTAL $0.00  

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolution B-8-16-XXXX August 16, 2016 

64



    

     RESOLUTION 

 

             Authorized Bank Account Signer 

 

 RESOLVED, by the School Board of Independent School District No.  709,  

St. Louis County, Minnesota, that it hereby authorizes the following: 

 

District   Banking          Account         Addition of    Removal of  
Building   Institution          Number         Authorized Signer   Authorized Signer 
 
East   Northshore          XXXXXX9          Danette Seboe    Laurie Knapp 
  Northshore          XXXXXX2                         
  DTCU           XXXX6 
 
 
Homecroft DTCU           XXXX2           Amy Wolden    Cher Obst 
 
 
Myers-Wilkins DTCU           XXXX3           Elisa Maldonado    Stephanie Heilig 
 
 
Stowe  DTCU           XXXX0           Cynthia Maldonado    Larry Udesen 
 
 
 
 
 
 
 
 
 
 
 
 

Resolution B-8-16-XXXX       August 16, 2016 
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RESOLUTION 

Broadcasting Committee Meetings 

 

 WHEREAS, the School Board desires to broadcast regularly scheduled monthly committee 

meetings; and, 

 WHEREAS, the Board has received an estimate of the costs involved in doing so: 

 NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools School Board directs 

administration to begin these broadcasts in September, 2016, or as soon as reasonably possible. 

 

Resolution B-7-16-XXXX August 16, 2016 
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Expenditure Contracts Signed – July 2016  

 

For your information, the Superintendent or the Director of Business Services has signed the following 

contracts, during the month of July 2016:  

 

Expenditure Contracts 

  

Name  Amount Source Description  

SOAR Career Solutions $18,000.00 Adult Basic 

Education 

Provide training in job seeking skills, 

“soft” skills and basic computer skills 

Tara Frisbie, R.D. $3,000.00 Child Nutrition Menu analysis and compliance and special 

diet menus 

Mary Ann Marchel $4,500.00 Community 

Education 

Mental Health Contract for the Early 

Childhood Family Education's (ECFE) 

First Year program 

Solution Tree $6,500.00 Curriculum Professional development series on 

Professional Learning Communities 

Arrowhead Consulting $10,090.00 Facilities Asbestos consulting – HOCHS 

ACCT, Inc. $2,500.00 Facilities Asbestos removal - HOCHS 

Mavo Systems $2,950.00 Facilities Asbestos removal - HOCHS 

Inspec, Inc. $6,350.00 Facilities Window quality control testing - Myers-

Wilkins 

Inspec, Inc. $11,600.00 Facilities Design services masonry rehabilitation -  

HOCHS 

Braun Intertec Corporation $22,471.00 Facilities Special inspection and material testing -  

HOCHS 

Twin Ports Testing, Inc. $12,920.00 Facilities Update AHERA Management Plan 

Sinnott Blacktop, LLC $4,900.00 Facilities Prep/install blacktop at Congdon ES 

Sinnott Blacktop, LLC $3,600.00 Facilities Prep/install blacktop at East HS 
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Revenue Contracts Signed – July 2016  

 

For your information, the Superintendent or the Director of Business Services has signed the following 

contracts, during the month of July 2016:  

 

Revenue Contracts 

  

Name  Amount Source Description  

St. Mary’s University $100-$250 

per student 

teacher 

Spec. Serv. Student teacher placement at ISD709 

State of MN, Lake Superior College $2,000.00 

(approx.) 

Facilities Lease of field at former Central High 

School 
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FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT 
July 2016 

 
 
Facilities Management – Maintenance and Operations - General 
 
In the past month the maintenance crews have completed 316 work orders, and are currently working on  
452 open work orders. 
 
Facilities maintenance trade crews are currently scheduled to be at Piedmont and Stowe.  
 
Re-commissioning efforts continue at 4 sites as mentioned last month, and results should be presented to 
the District this month.   
 
Speed bumps will be installed at EHS on Greyhound Drive. 
 
Air conditioning is being installed in a portion of the Transportation Building to improve air quality. 
 
 
Capital Construction: 
 
Ongoing - Facilities is working with design professionals, as well as time and material contractors to 
facilitate the completion of the School Board approved projects related to the remaining LRFP fund 
balance.   
 
MWE tuck-pointing and window replacement project is progressing quickly. 
 
Installation of the EHS visitor management doors has started and will be completed by end of August. 
 
Johnson-Wilson Constructors is making good progress on the new Design Center at Denfeld 
High School.  We have had some challenges but schedule remains on track. 
 
The HOCHS 3rd street parking lot project has begun.  This project presents some difficult 
challenges due to late start and City permit challenges.  Options are being explored to expedite 
remaining work, but completion after school start is likely for parking spaces.   Public entrance 
should be complete on time. 
 
The new data cabling and camera installation project at HOCHS is close to completion. 
 
Construction efforts are going well on the Unity Gym remodeling project, completion byefore 
start of school expected. 
 
Construction has started and good progress has been made on the Lowell office remodel project. 
This work will align the Lowell office layout and traffic pattern with all other elementary site 
offices. 
 
The East High School Monument Sign will be moved from OEMS to EHS, with a new 
foundation being constructed at EHS. 
 
Punchlist items have been completed for the HOCHS retaining wall project and final payment 
will be made to the contractor. 
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Page 2 of 2  
FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT  - July 2016 
 
 
Building Operations 
 
Operations staff continues to summer clean our sites throughout the district while maintaining 
our buildings for community use simultaneously.  Several engineers are participating in weekly 
classes throughout the summer to receive a Building Operators Certification (BOC).  Topics such 
as energy efficiency, HVAC fundamentals, lighting, and indoor environmental quality will be 
touched throughout the BOC classes.  Operations is seeking hourly custodians to help out with 
summer cleaning duties during the summer months and to substitute for custodians as needed 
during the school year.  
 
Health, Safety & Environmental Management  
  

o Environmental/Health/Safety 
o The asbestos containing tunnel at HOCHS is approved to be removed and/or 

encapsulated within the next week.   
o Asbestos piping in the boiler room at HOCHS was abated prior to the parking 

lot renovation 
o AHERA 3 year asbestos contract was awarded to Twin Ports Testing who will 

begin the inspections the first week of August.  
o Asbestos Inspector refresher training was completed by Jason Barsness 
o Asbestos O&M Initial Training was completed by Reid Johnson 
o Fire inspections for Garfield and Transportation were rescheduled for August 

1st due to storm related power outages. 
o Rubber belting was ordered and is being cut to lay down on the Stowe 

playground for accessibility to the swings next year.    
o A chemical cabinet was delivered to the East greenhouse to separate 

fertilizers, etc.   
 

o Emergency Response 
o Classroom guides were received and will be sorted and ready for shipment to 

the schools prior to school start this fall. 
o Workers’ Compensation Activities  

o OSHA Recordables- 0. 
 

Incidents Reported: 1 injury reported 
 

 
Risk Management 
 
There have been no significant reportable incidents or claims relating to insurance policies for 
general liability, property, auto, and school leader’s legal liability.  
 
The annual insurance policies for property, crime, inland marine, general liability, business 
automobile, worker’s compensation and umbrella were all bound by August 1, 2016 with the 
assistance of Marsh and Mclennan Agency. 
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	Agenda
	1. Financial Report
	A. Financial Report

June financials will be presented at a later date.
	B. Approval of Payment of Claims

This item is attached as an "extra".
	C. Budget Revisions
	June 2016 Budget Changes Report

	D. Wire Transfers
	06.2016 Wire Transfers

	E. Investment Transactions
	Investment Activity 0616

	F. APU Projections

APU Projections will resume in October.
	G. Fundraisers - None

	2. Bids, R.F.P.s and Quotes Reports
	A. Bids
	1) Bid #1253– Snow Plowing Services 

Central, HOCHS, Homecroft, Laura MacArthur, Piedmont, Stowe, Transportation – Billington Contracting, Inc. – $54,648.00

Denfeld, East H.S., Lincoln Park MS, Lowell, Myers-Wilkins, Nettelton, Ordean East MS – Blotti Contracting, Inc. – $62,874.00

Congdon Park, Lakewood, Lester Park, Rockridge – Viele Contracting, Inc. - $23,680.00



Three bids were received in response to the District's request for bids for District-wide snow plowing services for FY17.
	1253 - Snow Plowing Services


	B. R.F.P.s
	1) RFP #306 - Playground Rubber Removal and Reconstruction Design

The District received three (3) responses to its solicitation and RFP #306 – Playground Rubber Removal and Reconstruction Design. These responses were reviewed and evaluated by the Facilities Management Department staff and the responding firms were determined to all have very good qualifications and experience necessary to confirm their capacity to perform the desired 

investigation research and design and construction administration services. Proposed fees for the Phase I services all based on hourly not to exceed amount where SAS+Associates proposed the lowest cost fees.
	306 Playground Rubber Mulch Removal and Reconstruction Design


	C. Quotes

	3. Policies and Regulations
	A. New Policy 705 - Investments

Backup for this policy will be provided at the Business Committee meeting.  This policy would replace current policy number 3019 - Investments.
	B. 3019 - Investments - Deletion

In moving to the MSBA Model Policies, administration is recommending the deletion of Policy 3019, which will be replaced with MSBA Policy 705.  This is recommended for the first reading.
	3019-Investments07.21.98

	C. Policy 3040 Renumbering to 706 - Acceptance of Gifts

Administration is recommending this policy be renumbered from 3040 to 706 at this time.  



As allowed in Policy 208: If a policy is modified with minor changes that do not affect the substance of the policy or because of a legal change over which the School Board has no control, the modified policy may be approved at one meeting at the discretion of the School Board.
	706
	3040-AcceptanceofGifts08.19.14


	4. Contracts, Change Orders, and Leases
	A. Contracts
	1) K.E.Y. Zone - YMCA

Attached is a contract with the YMCA to support K.E.Y. Zone before and after school programs - at nine elementary sites for the 2016-17 school year in the approximate amount of $800,000.  The funding for the program will come from money collected from participants.
	KEY Zone Combined

	2) YMCA - 21st Century Community Learning Center Programs

Attached is the contract with the YMCA to support the 21st Century Community Learning Center Programs before and after school programs at five elementary sites for the 2016-17 school year in the approximate amount of $58,218.  The funding for the program will come from the 21st Century Community Learning Center grant.
	CCLC Combined


	B. Change Orders
	1) Change Order related to Facilities Project - Bid #1245

Bid #1245 - Myers-Wilkins Elementary School Window Replacement and Masonry Restoration was approved at the School Board Meeting on March 22, 2015 with a base bid of $844,000.00.



Change Order #1 to this bid is for window demolition adding cost associated with lead based paint present, and additional masonry void filling for total add of $55,524.00.
	1245 - MW Window and Masonry


	C. Leases
	1) Washington Recreation Washington Center Lease from City of Duluth

Attached is a lease from the City of Duluth for the Washington Recreation Washington Center.  This three year agreement will have a year one cost of $13,120 with a 3% increase for year two and a 3% increase for year three.
	Washington Center Lease (2016-2019)



	5. Resolutions
	A. B-8-16-XXXX- Acceptance of Donations to Duluth Public Schools.
	Resolution.Donations

	B. B-8-16-XXXX - Authorized Bank Account Signer
	Resolution.Account Signer

	C. B-8-16-XXXX Broadcasting Committee Meetings
	Resolution.Broadcasting Committee Meetings

	D. PLACEHOLDER - Sale of Property

	6. Informational - These items are provided for informational purposes only and no action is required.
	A. Expenditure Contracts

Superintendent Gronseth or the CFO/Executive Director of Business and Finance has signed the following contracts during the month of July 2016.
	CONTRACTS.Expenditure

	B. Revenue Contracts

Superintendent Gronseth or the CFO/Executive Director of Business and Finance has signed the following contracts during the month of July 2016.
	CONTRACTS.Revenue
	Revenue Contracts

	C. Other Contracts - None
	D. Change Orders Signed-None
	E. Facilities Management & Capital Project Status Report
	Facilities Management Status Report July 2016
	07.2016 Fund 6


	7. Future Items
	A. Policy Updates
	B. Levy Certification


