
Owasso Public Schools
Owasso Board of Education Regular Meeting

Independent School District No. 11
Tulsa County, Oklahoma

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District No. 11, Tulsa County, Oklahoma will hold 
Owasso Board of Education Regular Meeting on Monday, February 10, 2025, at 6:30 PM, Board 
of Education Conference Room of the Dale C. Johnson Education Service Center, 1501 N Ash 
St., Owasso, Oklahoma 74055 
Meeting Link:   https://youtube.com/live/atUWBkRCLhk 

I. Call to Order and Roll Call
II. Special Recognition/Pledge of Allegiance - Mr. George Holderman, Roman Hearn 

and Ava Reddick
III. Special Recognition - Mrs. Tiffani Cooper - National Merit Semifinalists Abram 

Smith and Jeremiah Watts
IV. Special Recognition - Mrs. Tiffani Cooper - High School eSports State Champions
V. Reports to the Board

A. Superintendent - Dr. Margaret Coates
B. Teaching and Learning - Mr. Mark Officer
C. District Services  -  Mr. Kerwin Koerner
D. Continuous Strategic Improvement (CSI) - Goal Area #3 Ram Community 

Culture - Mr. Koerner
VI. Comments from the Public Regarding Agenda Items

Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes. 

VII. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)
A. Minutes of January 13, 2025 Regular Meeting
B. Teaching and Learning

i. Out of State Student Activity Trips
C. Performance Agreement with Joseph Roberts for hypnotist performance at the 

2025 Owasso Senior Picnic for the 2024-2025 school year at a cost of 
$1,500.00, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Performance Agreement

D. Finance
i. Purchase orders (encumbrances) and changes to encumbrances for January 

2025
ii. Activity Financial Report for January 2025
iii. Activity Account Budgets

E. Human Resources
i. Transitions

https://youtube.com/live/atUWBkRCLhk


VIII. Communications/Superintendent - Dr. Margaret Coates
A. Board to consider and take possible action on an agreement with The 

Cooperative Council for Oklahoma School Administration (CCOSA) for 
membership services for the 2024–2025 school year at a cost of $2,500.00, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement

IX. Teaching and Learning - Mark Officer
A. Board to review Policy #1.10 for first reading. Edits, changes, and additions to 

the policy are outlined in the attachment
B. Board to review Policy #1.61 for first reading. Edits, changes, and additions to 

the policy are outlined in the attachment
C. Board to consider and take possible action on the proposed edits, changes, and 

additions to Policy #1.22, as outlined in the attachment
D. Board to consider and take possible action on the proposed edits, changes, and 

additions to Policy #1.22b, as outlined in the attachment
E. Board to consider and take possible action to rescind Policy #1.45
F. Board to consider and take possible action on the Addendum to the Contract 

with Function 1st Therapies for the 2024-2025 school year at an increased cost 
as outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement

G. Board to consider and take possible action on the Contract with Shawn 
Roberson, PH. D., Forensic Psychologist for the 2024- 2025 school year at a 
cost as outlined in the attachment and authorize the Superintendent or designee 
to execute the Contract

X. Technology - Russell Thornton
A. Board to consider and take possible action on a quote from Vivacity Tech PBC 

for the purchase of student Chromebooks at a cost of $534,000.00, as outlined 
in the attachment and authorize the Superintendent or designee to execute 
Quote

XI. Finance - Phillip Storm
A. Board to consider and take possible action on the Treasurer's Report for 

January 2025
B. Board to consider and take possible action on National Board Certified Teacher 

Stipends for 2025.
C. Board to consider and take possible action on the Contract with SK Owasso as 

a Volleyball sponsor for the 2024-2025 school year at a donation of $1,000 as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract

D. Board to review Policy 4.04 for first reading. Edits, changes, and additions to 
the policy are outlined in the attachment

XII. Executive Session
A. Vote to convene into executive session for the purpose of discussing the 

employment of Owasso Public Schools' Central Office Administrators 
(Assistant Superintendents, Chief Financial Officer, Executive Directors, 
Directors, and Assistant Directors) listed on the attachment for the 2025-2026 



school year and the recommendation to hire the Director of Band Operations 
for the 2025-2026 school year as authorized by  Okla.Stat.Tit. 25§307(B)(1)

B. Acknowledge return to Open Session
C. Statement of Executive Session Minutes

XIII. Board to consider and take possible action on the employment of Owasso Public 
Schools' Central Office Administrators (Assistant Superintendents, Chief Financial 
Officer, Executive Directors, Directors, and Assistant Directors) listed on the 
attachment for the 2025-2026 school year (Dr. Coates)

XIV. Board to consider and take possible action to hire the Director of Band Operations 
for the 2025-2026 school year (Dr. Coates)

XV. New Business
XVI. Comments from the Public Regarding Non-Agenda Items

Each individual will have five (5) minutes to share their remarks related to the 
specific non-agenda item received in writing by the board minutes clerk seven (7) 
days prior to the board meeting date. The total time allotted to comments from the 
public regarding non-agenda items will not exceed fifteen (15) minutes.
A. Shannan Williams
B. Brandon Schreffler

XVII. Vote to Adjourn

This agenda was posted prior to 6:30p.m. on Friday, February 7, 2025, at the entrance of the Board of Education 
Room, located in the Dale C. Johnson Education Service Center, Owasso Public Schools, 1501 N. Ash, Owasso, 
Oklahoma. 

OWASSO PUBLIC SCHOOL BOARD OF EDUCATION

Renae Klein, Clerk
 
 



Owasso Board of Education Regular 
Meeting
Monday, January 13, 2025 6:30 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 5.

II. Special Recognition/Pledge of Allegiance - Mrs. Tyler Martin, Elizabeth Riddle and 
Brandon Lee 

III. Reports to the Board

A. Superintendent - Dr. Margaret Coates Dr. Coates shared the Owasso Public Schools 
Legislative priorities for the next legislative session, including supporting equal accountability 
for all schools receiving public dollars, local control with educational decisions being made by 
locally elected Boards of Education and eliminating unfunded mandates. She stated there 
would be a tour of the district for local legislators immediately following the Legislative kick-
off breakfast being hosted by the Chamber on Friday. She also reported there will be five 
community meetings sharing all the information regarding the upcoming bond issue in 
February.
  

B. Teaching and Learning - Mr. Mark Officer Mr. Officer reported the January 6 
Collaboration Day was successful and appreciated by certified staff.  Our recent Distance 
Learning day was also successful and Mr. Officer thanked the technology department for their 
support during the day. Special Olympics winter sports are kicking off and the Fine Arts 
OkMEA Annual Conference is this week, where sixth grade choir director Robin Wall will 
receive the OkMEA Exemplary Teacher of the year award. 

C. District Services  -  Mr. Kerwin Koerner Mr. Koerner thanked plant operations employees 
for clearing our parking lots and side walks after the recent snowfall. He shared the track 
project is on going with lots of recently completed projects, including electrical power to all 
buildings, HVAC exhaust fans/ductwork and the egress gate has been installed. At Hodson the 
concrete walls are being erected, and the water retention area is completed.  The Enrollment 
Center is completed and the Technology department and enrollment personnel have moved in.  

D. Continuous Strategic Improvement (CSI) - Goal Area #2 Ram Team - Mr. Phillip Storm 
Mr. Storm reported we are currently planning to attend 7 external job fairs  as part of the 
recruitment and retention plan.  As part of the professional development initiative, we will 
provide training on trauma-informed instruction, authentic instructional technology and 
differentiated instruction. 



IV. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public. 

V. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 
Motion to approve consent agenda items V.A. through V.F.i. This motion, made by Stephanie 
Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

A. Minutes of Regular Meeting December 9, 2024 

B. Minutes of Special Meeting December 12, 2024 

C. Teaching and Learning 

i. Out of State Student Activity Trips 

D. Technology  

i. Contract with United Systems for Erate Category 2 Internal Connections project for the 
2025-2026 school year at a cost of $334,072.96 as outlined in the attachment and authorize 
the Superintendent or designee to execute the contract 

ii. Surplus of items listed on the attachment titled Technology Surplus - January 13,  2025 

E. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for December 2024 2024-
2025 General Fund #1076-1136 (Vendors) $32,317.72
2024-2025 General Fund Net Change Orders $618.27
2024-2025 Building Fund #77 (Vendors) $10,000.00
2024-2025 Child Nutrition Fund #43-44 (Vendors) $19,392.91
2024-2025 Bond Fund 31 # 321-328 (Vendors) $824,289.18
2024-2025 Bond Fund 35 #1 (Vendors) $32,822.00
  

ii. Activity Financial Report for December 2024 

F. Human Resources 

i. Transitions 

VI. Communications/Superintendent - Dr. Margaret Coates 



A. Board to consider and take possible action on the proposed edits, changes, and additions to 
the 2024-2025 Student Handbooks: Elementary, 6th,7th,8th Grade, Owasso Ram 
Academy, and Owasso High School, as outlined in the attachments - Mr. Korphage 
Motion to approve the proposed edits, changes, and additions to the 2024-2025 Student 
Handbooks: Elementary, 6th,7th,8th Grade, Owasso Ram Academy, and Owasso High School, 
as outlined in the attachments. This motion, made by Neal Kessler and seconded by Stephanie 
Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VII. Teaching and Learning -Mark Officer 

A. Board to consider and take possible action to Amend the Agreement with the State of 
Oklahoma, Department of Rehabilitation Services, Transition School-To-Work: Work Study 
for the 2024-2025 school year at no cost to the district, as outlined in the attachment and 
authorize the Superintendent or designer to execute the Agreement  
Motion to approve the Amended Agreement with the State of Oklahoma, Department of 
Rehabilitation Services, Transition School-To-Work: Work Study for the 2024-2025 school 
year at no cost to the district, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Agreement. This motion, made by Rhonda Mills and seconded by 
Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Board to consider and take possible action on the proposed edits, changes, and additions 
to Policy # 2.23, as outlined in the attachment 
Motion to approve the proposed edits, changes, and additions to Policy # 2.23, as outlined in 
the attachment. This motion, made by Stephanie Ruttman and seconded by Rhonda Mills, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



C. Board to review Policy #1.22 for first reading. Edits, changes, and additions to the policy 
are outlined in the attachment 

D. Board to review Policy #1.22b for first reading. Edits, changes, and additions to the policy 
are outlined in the attachment 

E. Board to consider and take possible action to rescind Policy #1.45 
Motion to table rescinding Policy #1.45. This motion, made by Stephanie Ruttman and 
seconded by Neal Kessler, tabled.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VIII. District Services - Kerwin Koerner 

A. Board to consider and take possible action on Stacy Group Architects Supplemental 
Schedule 4 for the 7th Grade Safe Structure & Soccer Complex 
Motion to approve the Stacy Group Architects Supplemental Schedule 4 for the 7th Grade 
Safe Structure & Soccer Complex. This motion, made by Rhonda Mills and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Board to consider and take possible action on Stacy Group Architects Supplemental 
Schedule 5 for the West Campus Preforming Arts Center 
Motion to approve the Stacy Group Architects Supplemental Schedule 5 for the West Campus 
Preforming Arts Center. This motion, made by Stephanie Ruttman and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

IX. Technology - Russell Thornton 



A. Board to consider and take possible action on a quote from Lenovo, Inc. for the purchase of 
employee laptops, workstations and docking stations at a cost of $1,265,805.00, as outlined in 
the attachment and authorize the Superintendent or designee to execute Quote 
Motion to approve quote from Lenovo, Inc. for the purchase of employee laptops, 
workstations and docking stations at a cost of $1,265,805.00, as outlined in the attachment and 
authorize the Superintendent or designee to execute Quote. This motion, made by Neal 
Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

X. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for December 2024 
Motion to approve the Treasurer's Report for December 2024. This motion, made by 
Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XI. Executive Session

A. Vote to convene into executive session for the purpose of discussing (1) The 
Superintendent's annual evaluation and (2) reviewing the contract for the Superintendent as 
authorized by Okla.Stat.Tit.25§307(B)(1) 
Motion to convene to convene into executive session at 7:31p.m. for the purpose of discussing 
(1) The Superintendent's annual evaluation and (2) reviewing the contract for the 
Superintendent. This motion, made by Neal Kessler and seconded by Stephanie Ruttman, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Acknowledge return to Open Session Acknowledge return to Open Session at 9:23p.m. 

C. Statement of Executive Session Minutes 



During the executive session, the members of the Board of Education who were present were 
Frosty Turpen, Stephanie Ruttman, Rhonda Mills, Neal Kessler and Brent England. Also 
present during the executive session was Dr. Margaret Coates. During the executive session, 
board members discussed (1) the Superintendent's annual evaluation and (2) reviewing the 
contract for the Superintendent. This will constitute the minutes of the executive session.    

XII. Board to consider and take possible action on the extension of the Superintendent's contract 
from July 1, 2027 to June 30, 2028 
Motion to approve the extension of the Superintendent's contract from July 1, 2027 to June 30, 
2028. This motion, made by Stephanie Ruttman and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XIII. New Business 
There was no new business. 

XIV. Vote to Adjourn 
Motion to adjourn at 9:25p.m. This motion, made by Brent England and seconded by Rhonda 
Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



February 10, 2025 Overnight/Out of State Student Activity Requests 
 

●​ March 10-15, 2025 - Oklahoma State Basketball Tournament - OHS Girls 
Varsity Basketball - OKC, OK 

●​ March 12-20, 2025 - Baseball Games and Dan Gianni Memorial Baseball 
Tournament - OHS Baseball - Kissimmee, FL 

●​ March 14-18, 2025 - Artists in Residence at the University of Colorado - 
OHS Saxophone Ensemble - Boulder, CO 

●​ April 9-11, 2025 - TSA - State Leadership Conference - TSA -  Oklahoma 
Technology Student Association - Norman, OK 

●​ April 17, 2025 - Bentonville West Track Meet - OHS Track - Bentonville, AR 
●​ June 23-29, 2025 - Student Council Vision Conference and Pre-Trip - OHS 

Student Council - Dallas, TX and OKC, OK 
 

 
 

 



PERFORMANCE	AGREEMENT	FOR	HYPNOTIST	JOSEPH	ROBERTS	
 

THIS AGREEMENT is made on February 10, 2025, between Joseph Roberts, herein styled as ARTIST, and 

the Owasso High School, herein styled as PARTY. ARTIST agrees to present a comedy hypnosis show as 

listed below: 

Event Host:  2025 Owasso Senior Picnic 

Event Location:  Owasso High School Auditorium 

Event Address: 12901 E 86th St N, Owasso, OK 74055 

Event Contact: Evan James 

Contact’s Number: (918) 638‐9517 

 

Show Date: April 25, 2025 

Showtime: 12:30 pm (Flexible) 

Sets/Length: One 60‐minute show, no intermission. 

Total FEE: $1500.00 

By signing this Agreement, the PARTY understands and agrees to the following terms:  

PAYMENT 

PARTY agrees to pay a deposit of $0.00 payable to ARTIST to secure their desired date, and the remaining sum of 

$1500.00 is due on or before the date of the performance. Please make all payments payable to Joseph Roberts. 

 

HOTEL  

PARTY is providing one night lodging for ARTIST.  

CHAIRS 

The PARTY is responsible to supply a minimum of 20‐25 comfortable, armless chairs for the stage volunteers to sit 

on for the show. Basic metal chairs are acceptable. Sturdy is key for safety.  

 

SOUND 

Sound equipment will be provided by PARTY for his performance. Please have easy access to audio XLR input for 

iPad. Also please have a wireless handheld microphone for performance. 

 

HYPNOSIS SHOW CAN NOT BE A SURPRISE 

By agreeing to host a hypnosis show, you must inform everyone invited to the event that a hypnotist will be 

present. Because a hypnosis show is volunteer oriented, it is best to have attendees know that a hypnosis show 

will be taking place. Unlike a magician, or even a comic, hypnosis is a form of entertainment that works best when 

guests are not surprised.  

 

VOLUNTEERS 

PARTY does not need to pick the volunteers for the show. They (students) will want to volunteer on their own once 

Joseph begins his performance. 

 



 

AUDIENCE SEATING 

The audience should not be seated too close to the staging area as they might try to talk to the volunteers. 

However, we want to have them close enough to feel comfortably part of the events entertainment. If on a flat 

surface, the audience should be no closer than 20 feet to the volunteers.  

 

Video / Photography 

ARTIST will be videotaping the show for insurance and liability reasons. ARTIST maintains the right to duplicate the 

recording for use in marketing or sales.  

 

This agreement is valid 15 days after the issue date above. If the signed agreement is not received on or before 

that date, the agreement becomes void and Artist reserves the right to schedule another engagement on the 

date that is being held for the above event. Other than the circumstances outlined above, neither party to the 

Agreement shall have the right to cancel this Agreement, except in the case of an Act of God. Artist shall have 

the final determination of what constitutes an Act of God allowing for cancellation by the Party. The attempt by 

one party to cancel this Agreement in any manner other than those specifically allowed by the Paragraph shall 

be a breach of this Agreement. * Cancellation may be allowed at any time due to local, State, or Federal Covid‐

19 rules and regulations if desired by PARTY. *  

 

Signed in Agreement to the above terms, 

 ______________________________________  ______________________________________ 

Print Your Name (PARTY)      PARTY Signature 

 

______________________________________________________________________________ 

Mailing Address for Party 

 

 

On behalf of ___________________________________________  Date: _____________________ 

 

 

Joseph A. Roberts    Date: 02/10/2025 

Comedy Hypnotist    

 

 

 

 

 

 

 

   

JosephRobertsComedy.com / (361) 704‐2644 / Hypnotist Joseph Roberts /PO Box 271861, Corpus Christi, TX 78427 
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1.10     Interviews on School Premises; DHS, Law Enforcement, Mental 
Health Provider 

Department of Human Services (DHS) 

DHS may conduct an interview and examination of the child at any reasonable time and at any 
place including, but not limited to, the child’s school. School personnel will obtain documentation 
of the name and identification of DHS personnel conducting the interview. If requested by a 
DHS representative, an administrator may be present during an interview. 

Law Enforcement 

Should it become necessary for a properly identified member of a law enforcement agency to 
talk to a student and/or school personnel during the school day, the following procedures should 
be observed to assist law enforcement officers and to protect the rights of pupils and parents: 

1. All properly identified law enforcement personnel will coordinate all business through the
principal’s office.

2. Prior to any custodial interrogation of a minor student by law enforcement, state laws will
be followed by law enforcement personnel with regard to notification to parents by law
enforcement.

3. An administrator or designee should be present during any interview on campus.

4. Except in child abuse cases involving a parent, a student will accompany the officer off
the premises only when the officer has a warrant for his/her arrest or when it has been
determined the student has become a threat to him/herself or others and after the parent
has been notified. If parents cannot be reached prior to the need to remove the student
from the premises, notification should be made as soon as possible.

Mental Health Providers 

Except with prior permission of the Superintendent, Third-party mental health providers may 
not conduct student interviews or provide therapy to a student during school hours on school 
property unless specified on a student’s Individualized Education Plan (IEP) a board 
approved Memorandum of Understanding or contract is in place with the school district. 
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Purpose 

Owasso Public Schools (hereto referred to as the District) is committed to the optimal 
development of every student. The District believes that for students to have the 
opportunity to achieve personal, academic, developmental and social success, we need 
to create positive, safe and health-promoting learning environments at every level, in 
every setting, throughout the school year.    

This policy outlines the District’s approach to ensuring environments and opportunities 
for all students to practice healthy eating and physical activity behaviors throughout the 
school day while minimizing commercial distractions.  Specifically, this policy 
establishes goals and procedures to ensure that: 

●​ Students in the District have access to healthy foods throughout the school 
day ‒ both through reimbursable school meals and other foods available 
throughout the school campus‒ in accordance with federal and state 
nutrition standards; 

●​ Students receive quality nutrition education that helps them develop lifelong 
healthy eating behaviors; 

●​ Students have opportunities to be physically active before, during and after 
school; 

●​ Schools engage in nutrition and physical activity promotion and other 
activities that promote student wellness; 

●​ School staff are encouraged and supported to practice healthy nutrition and 
physical activity behaviors in and out of school; 

●​ The community is engaged in supporting the work of the District in creating 
continuity between school and other settings for students and staff to 
practice lifelong healthy habits; and 

●​ The District establishes and maintains an infrastructure for management, 
oversight, implementation, communication about and monitoring of the 
policy and its established goals and objectives. 

This policy applies to all students, staff and schools in the District. Specific measureable 
goals and outcomes are identified within each section below. 



I. School Wellness Committee 

Committee Role and Membership 

The District will convene a representative district wellness committee (hereto referred to 
as the DWC or work within an existing school health committee) that meets at least two 
times per year meeting once per semester to establish goals for and oversee school 
health and safety policies and programs, including development, implementation and 
periodic review and update of this district-level wellness policy (heretofore referred to as 
“wellness policy”).  

The DWC membership will represent all school levels (elementary and secondary 
schools) and include (to the extent possible), but not be limited to: parents and 
caregivers; students; representatives of the school nutrition program (e.g., school 
nutrition director); physical education teachers; health education teachers; school health 
professionals (e.g., health education teachers, school health services staff [e.g., nurses, 
physicians, dentists, health educators, and other allied health personnel who provide 
school health services], and mental health and social services staff [e.g., school 
counselors, psychologists, social workers, or psychiatrists]; school administrators (e.g.., 
superintendent, principal, vice principal), school board members; health professionals 
(e.g., dietitians, doctors, nurses, dentists); and the general public. When possible, 
membership will also include Supplemental Nutrition Assistance Program Education 
coordinators (SNAP-EDEDSNAP-Ed). To the extent possible, the DWC will include 
representatives from each school building and reflect the diversity of the community. 

If you would like to be involved with the Wellness committee please email 
Ram.Meals@Owassops.org. Our Child Nutrition team will help connect you with your 
established building committee as well as provide details on the publicly accessible 
District Wellness Committee. Community participation is important in helping us 
promote the health and wellness of our students and community. 

  

Each school within the District will establish an ongoing School Wellness Committee 
(SWC) that convenes to review school-level issues, in coordination with the DWC.] 

mailto:Ram.Meals@Owassops.org


Leadership 

The Superintendent or designee(s) will convene the DWC and facilitate the 
development of and updates to the wellness policy, and will ensure each school’s 
compliance with the policy.  

The designated official for oversight is the Assistant Superintendent of Teaching and 
Learning. 

The name(s), title(s), and contact information (email address is sufficient) of this/these 
individual(s) is (are): 

Name Title / 
Relationshi
p to the 
School or 
District 

Email address Role on 
Committee 

Brian Elam 

 

 

Assistant 
Director of 
Child 
Nutrition 

 

 

brian.elam@owassops.org 

 

 

Meeting 
Coordinator 

Contributor 

 

mailto:brian.elam@owassops.org


Bryce 
Wood 

Child 
Nutrition 
Specialist 

Bryce.wood@owassops.org Meeting 
Coordinator 

Contributor 

Kellie Aylor Nurse kellie.aylor@owassops.org Contributor 

Rickey 
Peaker 

Secondary 
PE 

rickey.peaker@owassops.or
g 

Contributor 

Kristen 
Knowles 

Elementary 
y PE 

kristen.knowles@owassops.
org 

Contributor 

​
Each school will designate a school wellness policy coordinator, who will ensure 
compliance with the policy. Refer to Owassops.org for a list of school-level wellness 
policy coordinators. 

II. Wellness Policy Implementation, Monitoring, 
Accountability and Community Engagement 

Implementation Plan 



The District will develop and maintain a plan for implementation to manage and 
coordinate the execution of this wellness policy. The plan delineates roles, 
responsibilities, actions and timelines specific to each school; and includes information 
about who will be responsible to make what change, by how much, where and when; as 
well as specific goals and objectives for nutrition standards for all foods and beverages 
available on the school campus, food and beverage marketing, nutrition promotion and 
education, physical activity, physical education and other school-based activities that 
promote student wellness. It is recommended that the school use the Healthy Schools 
Program online tools to complete a school-level assessment based on the Centers for 
Disease Control and Prevention’s School Health Index, create an action plan that 
fosters implementation and generate an annual progress report.    

This wellness policy and the progress reports can be found at: owassops.org 

Recordkeeping 

●​ The District will retain records to document compliance with the 
requirements of the wellness policy at Child Nutrition Office. Documentation 
maintained in this location will include but will not be limited to: 

●​ The written wellness policy; 
●​ Documentation demonstrating that the policy has been made available to 

the public; 
●​ Documentation of efforts to review and update the Local Schools Wellness 

Policy; including an indication of who is involved in the update and methods 
the district uses to make stakeholders aware of their ability to participate on 
the DWC; 

●​ Documentation to demonstrate compliance with the annual public 
notification requirements; 

●​ The most recent assessment on the implementation of the local school 
wellness policy; 

●​ Documentation demonstrating the most recent assessment on the 
implementation of the Local School Wellness Policy has been made 
available to the public. 

 Annual Notification of Policy 

http://www.schools.healthiergeneration.org/
http://www.schools.healthiergeneration.org/


The District will actively inform families and the public each year of basic information 
about this policy, including its content, any updates to the policy and implementation 
status. The District will make this information available via the district website and/or 
district-wide communications. The District will provide as much information as possible 
about the school nutrition environment. This will include a summary of the District’s 
and/or school events or activities related to wellness policy implementation. Annually, 
the District will also publicize the name and contact information of the District Leaders 
leading and coordinating committee, as well as information on how the public can get 
involved with the school wellness committee. 

Triennial Progress Assessments 

At least once every three years, the District will evaluate compliance with the wellness 
policy to assess the implementation of the policy and include: 

●​ The extent to which schools under the jurisdiction of the District are in 
compliance with the wellness policy; 

●​ The extent to which the District’s wellness policy compares to the Alliance 
for a Healthier Generation’s model wellness policy; and 

●​ A description of the progress made in attaining the goals of the District’s 
wellness policy. 

The position/person responsible for managing the triennial assessment and contact 
information is Director of Child Nutrition.  

The DWC, in collaboration with individual schools, will monitor schools’ compliance with 
this wellness policy.  

The District will actively notify households/families of the availability of the triennial 
progress report.  

Revisions and Updating the Policy 



The DWC will update or modify the wellness policy based on the results of the annual 
School Health Index and triennial assessments and/or as District priorities change; 
community needs change; wellness goals are met; new health science, information, and 
technology emerges; and new Federal or state guidance or standards are issued. The 
wellness policy will be assessed and updated as indicated at least every three years, 
following the triennial assessment. 

Community Involvement, Outreach and Communications 

The District is committed to being responsive to community input, which begins with 
awareness of the wellness policy. The District will actively communicate ways in which 
representatives of DWC and others can participate in the development, implementation 
and periodic review and update of the wellness policy through a variety of means 
appropriate for that district. The District will also inform parents of the improvements that 
have been made to school meals and compliance with school meal standards, 
availability of child nutrition programs and how to apply, and a description of and 
compliance with Smart Snacks in School nutrition standards. The District will use 
electronic mechanisms, such as email or displaying notices on the district’s website, as 
well as non-electronic mechanisms, such as newsletters, presentations to parents, or 
sending information home to parents, to ensure that all families are actively notified of 
the content of, implementation of, and updates to the wellness policy, as well as how to 
get involved and support the policy. The District will ensure that communications are 
culturally and linguistically appropriate to the community, and accomplished through 
means similar to other ways that the district and individual schools are communicating 
important school information with parents. 

The District will actively notify the public about the content of or any updates to the 
wellness policy annually, at a minimum. The District will also use these mechanisms to 
inform the community about the availability of the annual and triennial reports. 

III. Nutrition 

School Meals 



Our school district is committed to serving healthy meals to children, high in fiber, with 
plenty of fruits, vegetables, whole grains, and fat-free and low-fat milk; that are low in 
sodium, sugar and saturated fat, and have zero grams’ trans-fat per serving (nutrition 
label or manufacturer’s specification); and to meet the nutrition needs of school children 
within their calorie requirements. The school meal programs aim to improve the diet and 
health of school children, help mitigate childhood obesity, model healthy eating to 
support the development of lifelong healthy eating patterns and support healthy choices 
while accommodating cultural food preferences and special dietary needs. 

All schools within the District participate in USDA child nutrition programs, including the 
National School Lunch Program (NSLP) and the School Breakfast Program (SBP). The 
District also operates additional nutrition-related programs and activities including 
Healthy High School Challenge and Future Chef’s. All schools within the District are 
committed to offering school meals through the NSLP and SBP programs, and other 
applicable Federal child nutrition programs, that: 

●​ Are accessible to all students; 
●​ Are appealing and attractive to children; 
●​ Are served in clean and pleasant and supervised settings; 
●​ Meet or exceed current nutrition requirements and portion sizes established 

by local, state, and Federal statutes and regulations. (The District offers 
reimbursable school meals that meet USDA nutrition standards.). 

●​ Students are encouraged to start the day with a healthy breakfast. 
Breakfast is available to all students at every school site daily. 

●​ Daily fruit options are displayed in a location in the line of sight and reach of 
students. 

●​ A reimbursable meal can be created in any service area available to 
students (e.g., salad bars, snack rooms, etc.). 

●​ Menus and nutritional information is available on a mobile app and website 
the district website, in the cafeterias, and through a web based menu site. 

●​ Menus will be created and all meals reviewed by a Registered Dietitian or 
other certified nutrition professional. 

●​ School meals are administered by a team of child nutrition professionals 
●​ The District child nutrition program will accommodate students with special 

dietary needs. 
●​ Students are served lunch at a reasonable and appropriate time of day 
●​ Applications for reimbursable meal programs to families will be available on 

the district website at the start of the school year and throughout the year. 
Families will also receive applications through electronic methods as well 

http://www.fns.usda.gov/school-meals/nutrition-standards-school-meals


as US Mail. The district will distribute materials to inform families of the 
availability and location of free Summer Food Service Program meals for 
students when school is not in session. 

●​ The District will promote activities to involve students and parents in the 
lunch program. 

●​ The district will allow students at least 10 minutes to eat breakfast and 20 
minutes to eat lunch from the time the are seated and/or provide sufficient 
lunch periods that are long enough to give all students (K-12) adequate 
time to be served and eat their lunches 

●​ Promote healthy food and beverage choices using at least ten of the 
following marketing and merchandising techniques: 

○​ Whole fruit options are displayed in attractive bowls or baskets 
(instead of chafing dishes or hotel pans) at the secondary level. 

○​  Sliced or cut fruit is available daily. 
○​ All available vegetable options have been given creative or 

descriptive names. 
○​ Daily vegetable options are bundled into all grab-and-go meals 

available to students. 
○​ All staff members, especially those serving, have been trained to 

politely prompt students to select and consume the daily vegetable 
options with their meal. 

○​ White milk is placed in front of other beverages in all coolers. 
○​ White milk served in accordance with USDA regulations. 
○​ Alternative entrée options (e.g., salad bar, yogurt parfaits, etc.) are 

highlighted on posters or signs within all service and dining areas. 
○​ Student surveys and taste testing opportunities are used to inform 

menu development, dining space decor and promotional ideas. 
○​ Daily announcements are used to promote and market menu 

options. 
○​ Students will be allowed at least 10 minutes to eat breakfast and at 

least 20 minutes to eat lunch, counting from the time they have 
received their meal and are seated. 

○​ Lunch will follow the recess period to better support learning and 
healthy eating when possible. 

○​ Participation in Federal child nutrition programs will be promoted 
among students and families to help ensure that families know what 
programs are available in their children’s school. 

○​ Materials will be distributed to inform families of the availability and 
location of free Summer Food Service Program meals for students 
when school is not in session. 



○​ The District will also offer breakfast using alternate meal service 
options such as Breakfast in the Classroom, Second Chance 
Breakfast, Breakfast at the Bell, and/or Grab and Go Breakfast carts 
in the hallway as applicable to each site. 

Staff Qualifications and Professional Development 

All school nutrition program directors, managers and staff will meet or exceed hiring and 
annual continuing education/training requirements in the USDA professional standards 
for child nutrition professionals. These school nutrition personnel will refer to USDA’s 
Professional Standards for School Nutrition Standards website to search for training that 
meets their learning needs. 

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all 
students without restriction throughout the school day* and throughout every school 
campus* (“school campus” and “school day” are defined in the glossary). The District 
will make drinking water available where school meals are served during mealtimes.  

●​ Water cups/jugs will be available in the cafeteria if a drinking fountain is not 
present. 

●​ All water sources and containers will be maintained on a regular basis to 
ensure good hygiene and health safety standards. Such sources and 
containers may include drinking fountains, water jugs, hydration stations, 
water jets and other methods for delivering drinking water. 

●​ Students will be allowed to bring and carry (approved) water bottles filled 
with only water with them throughout the day. 

●​ Bottle fillers available at every site. 

Competitive Foods and Beverages 

The District is committed to ensuring that all foods and beverages available to students 
on the school campus* during the school day* support healthy eating. The foods and 
beverages sold and served outside of the school meal programs (e.g., “competitive” 

http://www.fns.usda.gov/sites/default/files/CN2014-0130.pdf
http://www.fns.usda.gov/sites/default/files/CN2014-0130.pdf
http://professionalstandards.nal.usda.gov/
http://professionalstandards.nal.usda.gov/


foods and beverages) will meet the USDA Smart Snacks in School nutrition standards, 
at a minimum. Smart Snacks aim to improve student health and well-being, increase 
consumption of healthful foods during the school day and create an environment that 
reinforces the development of healthy eating habits. A summary of the standards and 
information, as well as a Guide to Smart Snacks in Schools are available at: 
http://www.fns.usda.gov/school-meals/tools-schools-smart-snacks. The Alliance for a 
Healthier Generation provides a set of tools to assist with implementation of Smart 
Snacks available at http://www.healthiergeneration.org/. 

To support healthy food choices and improve student health and well-being, all foods 
and beverages outside the reimbursable school meal programs that are sold to students 
on the school campus during the school day and ideally, the extended school day, will 
meet or exceed the USDA Smart Snacks nutrition standards. These standards will apply 
in all locations and through all services where foods and beverages are sold, which may 
include, but are not limited to, à la carte options in cafeterias, vending machines, school 
stores and snack or food carts. Only fundraisers that feature non-food items or foods 
and beverages that meet Smart Snacks standards will be permitted. 

Celebrations and Rewards 

All foods offered on the school campus will meet or exceed the USDA Smart Snacks in 
School nutrition standards including through: 

1.​ Celebrations and parties. During the year there will be only two school-wide 
parties, Winter Holiday and Valentine's Day. Any refreshments brought to 
school for these parties must be store-bought. Parents may not bring 
birthday treats for the class. The district will provide a list of healthy party 
ideas to parents and teachers, including non-food celebration ideas. 
Healthy party ideas are available from the Alliance for a Healthier 
Generation and from the USDA.  

2.​ Classroom snacks brought by parents. The District will provide to parents a 
list of foods and beverages that meet Smart Snacks nutrition standards. 

3.​ Rewards and incentives. The District will provide teachers and other 
relevant school staff a list of alternative ways to reward children. Food and 
beverages will not be used as a reward, or withheld as punishment for any 
reason, such as for performance or behavior. 

http://www.fns.usda.gov/school-meals/tools-schools-smart-snacks
http://www.healthiergeneration.org/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/celebrations/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/celebrations/
http://healthymeals.nal.usda.gov/local-wellness-policy-resources/wellness-policy-elements/healthy-celebrations
https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/non-food_rewards/


Fundraising 

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition 
standards may be sold through fundraisers on the school campus* during the school 
day*. The District will make available to parents and teachers a list of healthy 
fundraising ideas [examples from the Alliance for a Healthier Generation and the 
USDA]. 

Nutrition Promotion 

Nutrition promotion and education positively influence lifelong eating behaviors by using 
evidence-based techniques and nutrition messages, and by creating food environments 
that encourage healthy nutrition choices and encourage participation in school meal 
programs. Students and staff will receive consistent nutrition messages throughout 
schools, classrooms, gymnasiums, and cafeterias. Nutrition promotion also includes 
marketing and advertising nutritious foods and beverages to students and is most 
effective when implemented consistently through a comprehensive and multi-channel 
approach by school staff, teachers, parents, students and the community. 

The District will promote healthy food and beverage choices for all students throughout 
the school campus, as well as encourage participation in school meal programs. This 
promotion will occur through at least: 

●​ Implementing at least ten or more evidence-based healthy food promotion 
techniques through the school meal programs using marketing and 
merchandising techniques; and 

●​ Ensuring 100% of foods and beverages promoted to students meet the 
USDA Smart Snacks in School nutrition standards. Additional promotion 
techniques that the District and individual schools may use are available at 
http://www.healthiergeneration.org/. 

●​ The District will promote healthy nutrition choices through exhibiting 
posters, signs, or other displays on the school campus. 

Nutrition Education 

https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/fundraisers/
http://healthymeals.nal.usda.gov/local-wellness-policy-resources/wellness-policy-elements/healthy-fundraising
http://www.healthiergeneration.org/


The District will teach, model, encourage and support healthy eating by all students. 
Schools will provide nutrition education and engage in nutrition promotion that: 

●​ Is designed to provide students with the knowledge and skills necessary to 
promote and protect their health; 

●​ Is part of not only health education classes, but also integrated into other 
classroom instruction through subjects such as math, science, language 
arts, social sciences and elective subjects; 

●​ Includes enjoyable, developmentally-appropriate, culturally-relevant and 
participatory activities, such as cooking demonstrations or lessons, 
promotions, taste-testing, farm visits and school gardens; 

●​ Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy 
products and healthy food preparation methods; 

●​ Emphasizes caloric balance between food intake and energy expenditure 
(promotes physical activity/exercise); 

●​ Highlights what it means to eat healthfully, consume proper nutrients, and 
maintain a wholesome and balanced diet. 

●​ Links with school meal programs, cafeteria nutrition promotion activities, 
school gardens, Farm to School programs, other school foods and 
nutrition-related community services; 

●​ Teaches media literacy with an emphasis on food and beverage marketing; 
and 

●​ Includes nutrition education training for teachers and other staff.  

Essential Healthy Eating Topics in Health Education 

The District will comply and support state learning objectives and standards, including 
those related to the Oklahoma Academic Standards for Health. The district will make 
available to students, their families, staff and the community include in the health 
education curriculum with a minimum of 6 of the following essential topics on healthy 
eating: 

●​ Relationship between healthy eating and personal health and disease 
prevention 

●​ Food guidance from MyPlate 
●​ Reading and using FDA's nutrition fact labels 
●​ Eating a variety of foods every day 

http://www.choosemyplate.gov/


●​ Balancing food intake and physical activity 
●​ Eating more fruits, vegetables and whole grain products 
●​ Choosing foods that are low in fat, saturated fat, and cholesterol and do not 

contain trans fat 
●​ Choosing foods and beverages with little added sugars 
●​ Eating more calcium-rich foods 
●​ Preparing healthy meals and snacks 
●​ Risks of unhealthy weight control practices 
●​ Accepting body size differences 
●​ Food safety 
●​ Importance of water consumption 
●​ Importance of eating breakfast 
●​ Making healthy choices when eating at restaurants 
●​ Eating disorders 
●​ The Dietary Guidelines for Americans 
●​ Reducing sodium intake 
●​ Social influences on healthy eating, including media, family, peers and 

culture 
●​ How to find valid information or services related to nutrition and dietary 

behavior 
●​ How to develop a plan and track progress toward achieving a personal goal 

to eat healthfully 
●​ Resisting peer pressure related to unhealthy dietary behavior 
●​ Influencing, supporting, or advocating for others’ healthy dietary behavior 

Food and Beverage Marketing in Schools 

The District is committed to providing a school environment that ensures opportunities 
for all students to practice healthy eating and physical activity behaviors throughout the 
school day while minimizing commercial distractions. The District strives to teach 
students how to make informed choices about nutrition, health and physical activity. 
These efforts will be weakened if students are subjected to advertising on District 
property that contains messages inconsistent with the health information the District is 
imparting through nutrition education and health promotion efforts. It is the intent of the 
District to protect and promote student’s health by permitting advertising and marketing 
for only those foods and beverages that are permitted to be sold on the school campus, 
consistent with the District’s wellness policy. 

https://www.choosemyplate.gov/dietary-guidelines


Any foods and beverages marketed or promoted to students on the school campus* 
during the school day* will meet or exceed the USDA Smart Snacks in School nutrition 
standards, such that only those foods that comply with or exceed those nutrition 
standards are permitted to be marketed or promoted to students. 

Food and beverage marketing is defined as advertising and other promotions in 
schools. Food and beverage marketing often includes an oral, written, or graphic 
statements made for promoting the sale of a food or beverage product made by the 
producer, manufacturer, seller or any other entity with a commercial interest in the 
product.[1] This term includes, but is not limited to the following: 

●​ Brand names, trademarks, logos or tags, except when placed on a 
physically present food or beverage product or its container. 

●​ Displays, such as on vending machine exteriors 
●​ Corporate brand, logo, name or trademark on school equipment, such as 

marquees, message boards, scoreboards or backboards (Note: immediate 
replacement of these items are not required; however, districts will replace 
or update scoreboards or other durable equipment when existing contracts 
are up for renewal or to the extent that is in financially possible over time so 
that items are in compliance with the marketing policy.) 

●​ Corporate brand, logo, name or trademark on cups used for beverage 
dispensing, menu boards, coolers, trash cans and other food service 
equipment; as well as on posters, book covers, pupil assignment books or 
school supplies displayed, distributed, offered or sold by the District. 

●​ Advertisements in school publications or school mailings. 
●​ Free product samples, taste tests or coupons of a product, or free samples 

displaying advertising of a product. 

As the District/school nutrition services/Athletics Department/PTA/PTO reviews existing 
contracts and considers new contracts, equipment and product purchasing (and 
replacement) decisions should reflect the applicable marketing guidelines established 
by the District wellness policy. 

IV. Physical Activity 

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/161-wellness#_ftn1


Children and adolescents should participate in at least 60 minutes of physical activity 
every day. A substantial percentage of students’ physical activity can be provided 
through a comprehensive school physical activity program (CSPAP). A CSPAP reflects 
strong coordination and synergy across all of the components: quality physical 
education as the foundation; physical activity before, during and after school; staff 
involvement and family and community engagement and the district is committed to 
providing these opportunities. Schools will ensure that these varied physical activity 
opportunities are in addition to, and not as a substitute for, physical education 
(addressed in “Physical Education” subsection). All schools in the district will be 
encouraged to successfully address all CSPAP areas. 

Physical activity during the school day (including but not limited to recess, classroom 
physical activity breaks or physical education) will not be withheld as punishment for 
any reason (“This does not include participation on sports teams that have specific 
academic requirements). Teachers and other school personnel will not use physical 
activity (e.g., running laps, push-ups) as punishment. The district will provide teachers 
and other school staff with a list of ideas for alternative ways to discipline students. 

To the extent practicable, the District will ensure that its grounds and facilities are safe 
and that equipment is available to students to be active. The District will conduct 
necessary inspections and repairs.  

Physical Education 

The District will provide students with physical education, using an age-appropriate, 
sequential physical education curriculum consistent with national and state standards 
for physical education.  The physical education curriculum will promote the benefits of a 
physically active lifestyle and will help students develop skills to engage in lifelong 
healthy habits, as well as incorporate essential health education concepts (discussed in 
the “Essential Physical Activity Topics in Health Education” subsection). The curriculum 
will support the essential components of physical education. 

All students will be provided an equal opportunity to participate in physical education 
classes. The District will make appropriate accommodations to allow for equitable 
participation for all students and will adapt physical education classes and equipment as 
necessary.  

http://cspinet.org/new/pdf/constructive_classroom_rewards.pdf


All District elementary students in each grade will receive physical education in 
combination with recess for an average of 120 minutes per week throughout the school 
year. 

All District secondary students (middle and high school, grades 6-12) are strongly 
encouraged to take the equivalent of one academic year of physical education.  

The District physical education program will promote student physical fitness through 
individualized fitness and activity assessments and will use criterion-based reporting for 
each student.  

●​ Students will engage in moderate to vigorous activity for more than 50% of 
class time in physical education class. 

●​ During physical education classes, students will be given the opportunity to 
participate in many types of physical activity, including both cooperative and 
competitive games. 

●​ When possible physical education classes will have a student/teacher ratio 
comparable to core subject classroom size 

●​ All physical education classes in the district are taught by licensed 
teachers. who are certified or endorsed to teach physical education. 

Essential Physical Activity Topics in Health Education 

Health education will be required in all grades (elementary) and the district will require 
middle and high school students to take and pass at least one health education course. 
The District will include in the health education curriculum a minimum of 12 the following 
essential topics on physical activity: 

●​ The physical, psychological, or social benefits of physical activity 
●​ How physical activity can contribute to a healthy weight 
●​ How physical activity can contribute to the academic learning process 
●​ How an inactive lifestyle contributes to chronic disease 
●​ Health-related fitness, that is, cardiovascular endurance, muscular 

endurance, muscular strength, flexibility, and body composition 
●​ Differences between physical activity, exercise and fitness 



●​ Phases of an exercise session, that is, warm up, workout and cool down 
●​ Overcoming barriers to physical activity 
●​ Decreasing sedentary activities, such as TV watching 
●​ Opportunities for physical activity in the community 
●​ Preventing injury during physical activity 
●​ Weather-related safety, for example, avoiding heat stroke, hypothermia and 

sunburn while being physically active 
●​ How much physical activity is enough, that is, determining frequency, 

intensity, time and type of physical activity 
●​ Developing an individualized physical activity and fitness plan 
●​ Monitoring progress toward reaching goals in an individualized physical 

activity plan 
●​ Dangers of using performance-enhancing drugs, such as steroids 
●​ Social influences on physical activity, including media, family, peers and 

culture 
●​ How to find valid information or services related to physical activity and 

fitness 
●​ How to influence, support, or advocate for others to engage in physical 

activity 
●​ How to resist peer pressure that discourages physical activity 

Recess (Elementary) 

All elementary schools will offer at least 20 minutes of recess on all days during the 
school year (This policy may be waived on early dismissal or late arrival days). If recess 
is offered before lunch, schools will have appropriate hand-washing facilities and/or 
hand-sanitizing mechanisms located just inside/outside the cafeteria to ensure proper 
hygiene prior to eating and students are required to use these mechanisms before 
eating. Hand-washing, as well as time to put away coats/hats/gloves, will be built into 
the recess transition period/time frame before students enter the cafeteria. 

Outdoor recess will be offered when weather is feasible for outdoor play. 

In the event that the school or district must conduct indoor recess, teachers and staff 
will develop and follow the indoor recess guidelines that promote physical activity for 
students, to the extent practicable. 



Recess will complement, not substitute, physical education class. Recess monitors or 
teachers will encourage students to be active, and will serve as role models by being 
physically active alongside the students whenever feasible. 

In order to increase food consumption, reduce waste and improve classroom 
attentiveness recess will be held before lunch when possible. 

Classroom Physical Activity Breaks (Elementary and Secondary) 

The District recognizes that students are more attentive and ready to learn if provided 
with periodic breaks when they can be physically active or stretch. Thus, students will 
be offered periodic opportunities to be active or to stretch throughout the day. The 
District recommends teachers provide to all students short (3-5-minute) physical activity 
breaks throughout the day to stretch, move around and break up their time spent sitting. 
These physical activities may take place during and/or between classroom times. These 
physical activity breaks will complement, not substitute, for physical education class, 
recess, and class transition periods. 

Schools will allow teachers the opportunity to participate in or lead physical activities 
throughout the school day. 

Active Academics 

Teachers will incorporate movement and kinesthetic learning approaches into “core” 
subject instruction when possible (e.g., science, math, language arts, social studies and 
others) and do their part to limit sedentary behavior during the school day. 

The District will support classroom teachers incorporating physical activity and 
employing kinesthetic learning approaches into core subjects by providing annual 
professional development opportunities and resources, including information on leading 
activities, activity options, as well as making available background material on the 
connections between learning and movement. 



Teachers will serve as role models by being physically active alongside the students 
whenever feasible. 

Before and After School Activities 

The District offers opportunities for students to participate in physical activity either 
before and/or after the school day (or both) through a variety of methods. The District 
will encourage students to be physically active before and after school by: FOR Sports, 
Running Club, Secondary Band and Athletics. 

Active Transport 

The District will support active transport to and from school, such as walking or biking. 
The District will encourage this behavior by engaging in six or more of the activities 
below; including but not limited to: 

●​ Promote activities such as International Walk to School Week, National 
Walk and Bike to School Week 

●​ Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced 
area, bike racks) 

●​ Instruction on walking/bicycling safety provided to students 
●​ Promote safe routes program to students, staff, and parents via 

newsletters, websites, local newspaper and encourage parents to 
supervise groups of children who walk or bike to and from school. 

●​ Use crossing guards 
●​ Use crosswalks on streets leading to schools 
●​ District will work with local officials to designate safe or preferred routes to 

school. 

V. Other Activities that Promote Student Wellness 

The District will integrate wellness activities across the entire school setting, not just in 
the cafeteria, other food and beverage venues and physical activity facilities. The 
District will coordinate and integrate other initiatives related to physical activity, physical 



education, nutrition and other wellness components so all efforts are complementary, 
not duplicative, and work towards the same set of goals and objectives promoting 
student well-being, optimal development and strong educational outcomes. 

Schools in the District are encouraged to coordinate content across curricular areas that 
promote student health, such as teaching nutrition concepts in mathematics, with 
consultation provided by either the school or the District’s curriculum experts.  

All efforts related to obtaining federal, state or association recognition for efforts, or 
grants/funding opportunities for healthy school environments will be coordinated with 
and complimentary of the wellness policy, including but not limited to ensuring the 
involvement of the DWC/SWC. 

All school-sponsored events will adhere to the wellness policy guidelines. All 
school-sponsored wellness events will include physical activity and healthy eating 
opportunities when appropriate.  

Community Partnerships 

The District will continue relationships with community partners (e.g., hospitals, 
universities/colleges, local businesses, SNAP-Ed providers and coordinators, etc.) in 
support of this wellness policy’s implementation.  Existing and new community 
partnerships and sponsorships will be evaluated to ensure that they are consistent with 
the wellness policy and its goals.  

Community Health Promotion and Family Engagement 

The District will promote to parents/caregivers, families, and the general community the 
benefits of and approaches for healthy eating and physical activity throughout the 
school year. Families will be informed and invited to participate in school-sponsored 
activities and will receive information about health promotion efforts.  

As described in the “Community Involvement, Outreach, and Communications” 
subsection, the District will use electronic mechanisms (e.g., email or displaying notices 



on the district’s website), as well as non-electronic mechanisms, (e.g., newsletters, 
presentations to parents or sending information home to parents), to ensure that all 
families are actively notified of opportunities to participate in school-sponsored activities 
and receive information about health promotion efforts.  

Staff Wellness and Health Promotion 

The DWC will have a staff wellness subcommittee that focuses on staff wellness issues, 
identifies and disseminates wellness resources and performs other functions that 
support staff wellness in coordination with human resources staff.  

Schools in the District will implement strategies to support staff in actively promoting and 
modeling healthy eating and physical activity behaviors. The District promotes staff 
member participation in health promotion programs and will support programs for staff 
members on healthy eating/weight management that are accessible and free or 
low-cost. 

The district recognizes that employee health is essential to student health and creating 
healthy school environments. Accordingly, the district will implement an employee 
wellness program that promotes healthy eating. The District may partner with 
community agencies and organizations (e.g. local health departments, hospitals, health 
insurance companies, and local chapters of national organizations). The district may 
partner with community agencies and organizations to assist in providing education 
services and resources for staff. 

Professional Learning 

When feasible, the District will offer annual professional learning opportunities and 
resources for staff to increase knowledge and skills about promoting healthy behaviors 
in the classroom and school (e.g., increasing the use of kinesthetic teaching 
approaches or incorporating nutrition lessons into math class). Professional learning will 
help District staff understand the connections between academics and health and the 
ways in which health and wellness are integrated into ongoing district reform or 
academic improvement plans/efforts.   



Child Nutrition staff will receive training on basic nutrition, nutrition education, safe food 
preparation, and nutrition standards for healthy meals and snacks. In addition the Child 
Nutrition staff will organize and participate in educational activities that support healthy 
eating behaviors and food safety. 

 

Glossary: 

Extended School Day 

The time during, before and after school that includes activities such as clubs, 
intramural sports, band and choir practice, drama rehearsals and more. 

School Campus                                                         ​                                                

Areas that are owned or leased by the school and used at any time for school-related 
activities, including on the outside of the school building, school buses or other vehicles 
used to transport students, athletic fields and stadiums (e.g., on scoreboards, coolers, 
cups, and water bottles), or parking lots. 

School Day 

The period of time between midnight the night before to 30 minutes after the end of the 
instructional day. 

Competitive Foods and Beverages 

Foods and beverages that are sold on campus outside of federal reimbursable school 
meals program during the school day (e.g., in vending machines or school stores) 



Smart Snack Standards 

Nutrition standards, issued by the USDA, that set limits on the amount of calories, salt, 
sugar, and fat in competitive foods and beverages 

Triennial 

 Recurring every three years. 

  

[1] 
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1.22     Discrimination, Harassment, and Retaliation and Grievance 
Procedure for Filing, Processing, and Resolving Complaints Alleging 
Discrimination, Harassment and Retaliation 
 
The school district is committed to providing all students and employees with a safe and 
respectful school environment. Both state and federal law specifically prohibit harassment of or 
by employees and students in connection with the district.  
 
The district prohibits discrimination, harassment or retaliation based on real or perceived race, 
color, sex, pregnancy, gender, gender identity or expression, national origin, religion, disability, 
veteran status, sexual orientation, age, or genetic information. Owasso Public Schools complies 
with applicable Federal civil rights laws and does not discriminate on the basis of race, color, 
national origin, age, disability, or sex (including pregnancy, sexual orientation, and gender 
identity) and prohibits sex discrimination in any education program or activity that it operates, as 
required by Title IX and its regulations, including in admission and employment.This prohibition 
applies to students, employees and board members in any aspect of the district’s programs, 
including during school hours, extracurricular activities, school sponsored events, or outside of 
school hours if the conduct affects the education or working environment.  
 
Owasso Public Schools is committed to providing all students and employees with a safe and 
respectful school environment. 
 
 
Definitions for Purposes of this Policy 
 
Complaint: A verbal or written complaint alleging any action, policy, procedure or practice that 
discriminates on the basis of race, color, sex, pregnancy, gender, gender expression or identity, 
national origin, religion, disability, veteran status, sexual orientation, age, or genetic information 
(including harassment and retaliation). 

Coordinator(s): The person(s) designated to coordinate efforts to comply with and carry out 
responsibilities under Title VI of the Civil Rights Act, Title IX of the Education Amendments of 
1972, Title II of the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 
1973, the Age Discrimination Act and any other state and federal laws addressing equal 
educational opportunity. The Coordinator under Title VI, IX, Section 504/Title II and the Age Act 
is responsible for processing complaints and serves as moderator and recorder during hearings. 
The Coordinator of each statutory scheme may be the same person or different persons, but 
each coordinator will receive relevant training in order to perform his or her duties. 

●​ A complete list of Coordinators and their contact information is located at the end of this 
policy. 

Day: Day means a working day when the district’s main administrative offices are open. The 
calculation of days in complaint processing shall exclude Saturdays, Sundays and legal 
holidays. 

Discrimination: Unfair treatment which is based on a person’s real or perceived race, color, 
sex, pregnancy, gender, gender identity or expressions, national origin, religion, disability, 
veteran status, sexual orientation, age, or genetic information. 
 

 



 
 

●​ Examples of Discrimination - include, but are not limited to: Refusing to consider a 
person for a position or declining to enroll a student in a program based on legally 
discriminatory factors. Harassment can be a specific form of legally prohibited 
discrimination. 

 
Employee: for purposes of this policy, includes all technology center employees, board 
members and volunteersAny person employed by the district assigned to work at or on behalf of 
the district pursuant to a written agreement, including district employees, staff members, 
contracted vendors, and service providers. This designation includes individuals serving the 
district in an elected or voluntary capacity, such as board members, committee members, and 
volunteers.  
 
Grievant: Any person enrolled in or employed by the district or a parent, guardian, or member 
of the public who submits a complaint alleging discrimination based on race, color, sex, 
pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran 
status, sexual orientation, age, or genetic information (including harassment or retaliation). For 
purposes of this policy, a parent or guardian’s complaint or grievance shall be handled in the 
same manner as a student’s complaint would be. 
 
Harassment: Repetitive, unwelcome conduct which is based on a person’s real or perceived 
race, color, sex, pregnancy, gender, gender identity or expression, national origin, religion, 
disability, veteran status, sexual orientation, age, or genetic information. 
 

●​ Examples of Harassment - include, but are not limited to: slurs, epithets, insults, jokes or 
derogatory comments; verbal or physical abuse; intimidation (physical, verbal or 
psychological); impeding or blocking a person’s movement; unwelcome touching, crude 
jokes or pictures, discussions of sexual experiences, teasing related to sexual 
characteristics, pressure for sexual activity whether written, verbal or through physical 
gestures, display or sending of pornographic pictures or objects, obscene graffiti, and 
spreading rumors related to a person’s alleged sexual activities. Demeaning comments 
about a student’s ability to excel in a class historically considered a “boy’s” or a “girl’s” 
subject may also constitute harassment. 

 
Retaliation -  Any negative conduct which is a taken in response to an individual’s complaint of 
harassment or discrimination, or participation in any investigation of a harassment or 
discrimination complaint. 
 
Respondent: The person alleged to be responsible for the alleged discrimination contained in a 
complaint. The term may be used to designate persons with responsibility for a particular action 
or those persons with supervisory responsibility for procedures and policies in those areas 
covered in the complaint. 

Sexual Harassment: Type of harassment which includes unwelcome sexual advances, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature which: 
 

●​ is made an explicit or implicit term or condition of an employee’s employment or a 
student’s ability to obtain an education; or 

●​ is used as a basis for decisions impacting either an employee’s employment or a 
student’s education; or  

 



 
 

●​ has the purpose or effect of unreasonably or substantially interfering with an employee’s 
work performance or a student’s educational performance, or creating an intimidating, 
hostile, or offensive environment. 

●​ Sexual assault (as defined in the Cleary Act, 20 U.S.C. 1092(f)(6)(a)(v)), dating violence, 
domestic violence or stalking (as defined in the Violence Against Women Act, 34 
U.S.C.12291) 

 
In order to constitute sexual harassment, the conduct at issue must be unwelcome. 
Sexual conduct between minor students and employees will always be considered 
unwelcome.  Sexual harassment also includes conduct such as rape, sexual assault, 
stalking, and any other form of sexual violence.  
 
Sexual harassment may occur between persons of the same gender or sex. 
 
Nothing in this policy precludes legitimate, nonsexual physical contact to avoid physical 
harm to persons or property.  

 
Student: Refers to any person who is enrolled in any program.  
 
Third Parties: Include, but are not limited to, guests and/or visitors, visiting speakers, parents, 
guardians, volunteers, learning coaches, vendors or contractors doing business with or seeking 
to do business with the District and other individuals who come into contact with students or 
District employees or staff members at school-related events/activities.  
 
 
 
Grievance Procedure for Filing, Processing, and Resolving Complaints Alleging 
Discrimination, Harassment and Retaliation 

 
Reporting  
 
Students who have been harassed or discriminated against, or who witness such conduct, are 
encouraged to report the offensive conduct to any instructor, counselor, administrator, or board 
member.  
 
Employees who witness, suspect or receive a report of harassment or discrimination must 
immediately report the incident to the superintendent or a board member – even if that report 
must be made after hours to the superintendent or board members home or cell phone.  
 
Any employee who receives a harassment, discrimination or retaliation report will immediately 
refer the matter to the superintendent or the appropriate coordinator Title IX coordinator, unless 
the superintendent or Title IX coordinator is the alleged malfeasant. In such circumstances, the 
complaint will be referred to the board president or the district’s legal counsel. To ensure 
impartiality, no person who is the subject of a complaint shall conduct any investigation into the 
improper conduct.   
 
If possible, reports should be made in person and/or in writing, and be signed by the reporting 
party. However, in order to encourage full, complete and immediate reporting, any person may 

 



 
 

report such incidents anonymously in writing by mailing the report to the personal attention of 
either the superintendent or a board member. All reports should state:  

 
▪​ the name of the alleged harasser;  

▪​ the person(s) being harassed; 

▪​ the nature, context and extent of the prohibited activity;  

▪​ the dates of the prohibited activity, and;  

▪​ any other information necessary to a full report and investigation of the matter.  

Any employee who is subjected to job related sexual harassment is entitled to protection under 
Title VII of the Civil Rights Act of 1964 and the Oklahoma Anti-Discrimination Act. Individuals 
may simultaneously report an allegation of this type of misconduct to school officials and to the 
United States Equal Employment Opportunity Commission, the Oklahoma Human Rights 
Commission, or local law enforcement.​
 
Administrative Response 
 
The district will promptly, thoroughly and impartially investigate all reports of harassment and 
discrimination. This process will include: 
 

▪​ A statement from the individual who was allegedly harassed; 

▪​ Appropriate and reasonable steps to separate and protect the alleged victim pending 
conclusion of the investigation and necessary remedial action;  

▪​ Reasonable updates to the alleged victim of the investigation’s progress, subject to 
federal and state laws and regulations; 

▪​ Interviews with the alleged harasser, alleged victim and witnesses; and 

▪​ Review of relevant documents, including district files and records. 

The district will review all relevant facts and take into account the totality of the circumstances - 
including the nature, extent, context and gravity of the activities. At the conclusion of this 
process, the superintendent, in conjunction with the Title IX coordinator, will issue findings 
based on the preponderance of the evidence and take appropriate measures, including but not 
limited to: education, information on available outside resources, training and counseling, 
transfer, suspension, removal from a program, and any other appropriate remedy under the 
circumstances. Employees may also be terminated for engaging in harassment, discrimination 
or retaliation. 
 
Confidentiality shall be maintained during and after the investigation to the extent reasonably 
possible. However, public disclosure of personal or confidential employee information may be 
made during the course of any suspension, dismissal, non-renewal hearing or resulting 
litigation.  
 
Penalties 
 
Penalties shall be imposed based on the facts taken as a whole and the totality of the 
circumstances such as the nature, extent, context and gravity of such activities or incidents.  
 

 



 
 

Any employee or student engaging in harassment, discrimination or retaliation will be subject to 
any and all disciplinary action allowed by school policy and Oklahoma law. 
 

Filing, Investigation, Hearing and Review Procedures 

The Grievant submits a verbal or written complaint to one of the Coordinators, as applicable, 
stating the basis, nature and date of the alleged discrimination, harassment or retaliation, the 
names of persons responsible (where known) and requested action. If the applicable 
Coordinator is the person alleged to have committed the discriminatory act(s), then the 
complaint should be submitted to the superintendent for assignment. Complaint forms are 
available from the office of the district’s Coordinators. 

The Coordinator conducts a complete and impartial investigation within 10 days of receiving the 
complaint, to the extent reasonably possible, which shall include but not be limited to, 
interviewing the Grievant and any witnesses, review of documents and interviewing the 
Respondent. The Coordinator will ask the Respondent to (a) confirm or deny facts; (b) indicate 
acceptance or rejection of the Grievant’s requested action; and (c) outline alternatives. 

The Coordinator will not delay the investigation of the discrimination complaint, even if an 
outside entity or law enforcement agency is investigating a complaint involving the same facts 
and allegations, and the Coordinator will not wait for the conclusion or outcome of a criminal 
investigation or proceeding to begin an investigation required by the district’s grievance policy.  

As to complaints of discrimination by students, parents or guardians and school employees, the 
Coordinator will disclose the complaint, the identity of the Grievant and information regarding 
the person who allegedly committed the discriminatory act only to the extent necessary to fully 
investigate the complaint and only when the disclosure is required or permitted by law. If a 
Grievant wishes to remain anonymous, the Coordinator will advise him or her that such 
confidentiality may limit the district’s ability to fully respond to the complaint. If a Grievant asks to 
remain anonymous, the Coordinator will still proceed with the investigation. 

Within 5 days after completing the investigation, the applicable Coordinator will issue a written 
decision to the Grievant and Respondent. The report will include (a) a summary of facts, (b) an 
analysis of the appropriate legal standards applied to the facts, and (c) findings regarding 
whether the alleged discrimination occurred. If a finding is made that discrimination occurred, 
the Coordinator’s report shall also contain (a) recommended interim and permanent steps, 
including examples of the range of possible disciplinary sanctions and remedies available to 
address the disciplinary effects on the grievant and other, necessary to eliminate the 
discrimination, prevent its reoccurrence recurrence, and remedy its effects, as well as (b) the 
resources, including medical and counseling resources, that are available to students and 
witnesses. The decision will be based on a preponderance of evidence standard (i.e., it is more 
likely than not that the alleged discrimination occurred). 

If the Grievant or Respondent is not satisfied with the decision, he or she must notify the 
applicable Coordinator, in writing, within 5 days and request an appeal to the superintendent. 
The written appeal shall contain a specific statement explaining the basis for the appeal. 

Within 5 days after receiving the appeal request, the applicable Coordinator will refer the matter 
to the superintendent for a hearing. At the hearing and as far as practicable, efforts should be 
made to prevent the Grievant and Respondent from personally questioning and 
cross-examining each other. Additionally, the Grievant and Respondent will be afforded similar 

 



 
 

rights (i.e., timely access to information that will be used at the hearing, opportunity to present 
his or her side of the story, presentation of character witnesses, and review of party statements). 
If the superintendent is the person alleged to have committed the discriminatory act(s), then a 
different decision maker will be appointed to maintain impartiality. The Coordinator will schedule 
the hearing with the Grievant, the Respondent and the superintendent. The hearing will be 
conducted within 10 days after the Coordinator refers the matter to the superintendent for 
hearing.  

The superintendent will review the information collected through the investigation and may ask 
for additional oral or written evidence from the parties and any other individual he or she deems 
relevant. The applicable Coordinator will make arrangements to audiotape any oral evidence 
presented. In circumstances involving allegations of sexual harassment, the Coordinator may 
determine that it is appropriate and reasonable to separate the individual who is allegedly being 
sexually harassed from the alleged harasser in the hearing. 

Within 5 days after completing the investigation the superintendent will issue a written decision 
to the Grievant and Respondent. If the Grievant or Respondent is not happy satisfied with the 
decision, he or she must notify the superintendent, in writing, within 5 days, and request an 
appeal to the board of education. The written appeal shall contain a specific statement 
explaining the basis of the appeal. 

The superintendent will notify the board of education, in writing, within 5 days after receiving the 
appeal. The clerk will place the appeal on a board agenda within 30 days from the date of 
notification to the board of education. 

The board will act as an appellate body by reviewing the decisions and the oral and written 
evidence presented below and making a decision. At the board meeting, the board may ask for 
oral or written evidence from the parties and any other individual it deems relevant. The clerk 
will make arrangements to audiotape any oral evidence presented. Within 5 days of the 
meeting, the board will issue a final decision in writing to all parties involved.   

 

General Provisions 

Duty of District Employees to Report Alleged Discrimination: District employees, 
supervisors and administrators are required to immediately report any complaints, reports, 
observations, or other alleged information of alleged discrimination, including harassment and 
retaliation, to the designated coordinator, even if that district employee is investigating the 
alleged discrimination as part of the district’s student or employee disciplinary process, and 
provide the Grievant with information for filing a complaint form if requested, and contact 
information for the district’s designated coordinator. If the district is using its disciplinary 
procedures to investigate and resolve an alleged discrimination complaint, those disciplinary 
procedures will comply with the district’s standards for a prompt and equitable grievance 
procedure.  

Extension of Time: Any time limits set by these procedures may be extended by mutual 
consent of the parties involved. The total number of days from the date the complaint is filed 
until the board of education issues a final decision shall be no more than 120 days. 

Access to Regulations: Upon request, the Coordinator shall provide copies of any regulations 
prohibiting discrimination on the basis of race, color, sex, pregnancy, gender, gender expression 

 



 
 

or identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic 
information. 

Confidentiality of Records: Complaint records will remain confidential, to the extent allowed by 
law, unless permission is given by the parties involved to release such information. All complaint 
records will be kept separate from any other records of the district. No complaint record shall be 
entered in any personnel file unless adverse employment action is taken against an employee. 
Complaint records shall be maintained on file for three years after complaint resolution. 

Representation: The Grievant and the Respondent may have a representative assist them 
through the grievance process and accompany them to any hearing. 

Corrective Action: After all facts and circumstances are reviewed, the district shall take any 
and all disciplinary actions to prevent further harassment or discrimination. Possible disciplinary 
or remedial actions include, but are not limited to: education, training and counseling, transfer, 
and/or suspension of a student, and education, training, counseling, transfer, suspension and/or 
termination of an employee. 

Retaliation: The district prohibits retaliation, intimidation, threats, or coercion of any person for 
opposing discrimination or for participating in the district’s discrimination complaint process or 
making a complaint, testifying, assisting, appealing, or participating in any other discrimination 
complaint proceeding or hearing. The district will take steps to prevent the alleged perpetrator or 
anyone else at the district from retaliating against the alleged victim or any person who acts to 
oppose discrimination or participates in the complaint process. These steps include notifying 
students and employees that they are protected from retaliation, making sure that victims know 
how to report future problems and making follow-up inquiries to see if there have been any new 
incidents. If retaliation occurs, the district will take strong responsive action. 

 

Coordinators and Contact Information 

●​ Section 504/Title II Coordinator ​
Contact this Coordinator (for Questions or Complaints Based on Disability) 

Director of Special Services​
​ 1501 North Ash              ​
​ Owasso, Oklahoma 74055           ​
​ Office Number: (918) 272-5367 

Section 504 Due Process Procedures Inquiry​
Contact this Coordinator for information concerning the impartial hearing and 
review procedures under Section 504, the Grievant should contact: 

Charlene Duncan, Director of Special Services​
​ ​ ​ or​
Ashley Hearn, Director of Instructional Services          ​
1501 North Ash  ​
Owasso, Oklahoma 74055 

 



 
 

●​ Title VI Coordinator ​
Contact this Coordinator (for Questions or Complaints Based on Race, Color and 
National Origin) 

Assistant Superintendent of Teaching and Learning​
​ ​ or​
Director of Instructional Services         ​
1501 North Ash               ​
Owasso, Oklahoma 74055​
Office Number: (918) 272-5367​
 

●​ Title IX Coordinator ​
Contact this Coordinator (for Questions or Complaints Based on Sex, Pregnancy, 
Gender, Gender Expression or Identity) 

Assistant Superintendent of Teaching and Learning​
1501 North Ash              ​
Owasso, Oklahoma 74055             ​
Office Number: (918) 272--53678182​
Email: titleixofficer@owassops.org 

The district has adopted grievance procedures for filing, processing, and resolving 
alleged discrimination complaints. To report information about conduct that may 
constitute sex discrimination or make a complaint of sex discrimination under Title IX, 
please visit the district’s Title IX webpage.  To see the grievance procedures for Title IX 
please refer to the Owasso Public Schools Policy Manual, Policy #1.22b. 

 

●​ Prohibition of Race and Sex Discrimination in Curriculum Coordinator​
Contact this Coordinator for Questions or Complaints on Prohibition on Race and Sex 
Discrimination in the Curriculum 

Superintendent: Margaret Coates​
1501 North Ash               ​
Owasso, Oklahoma 74055            ​
Office Number: (918)272-5367 

To see the policy and complaint procedures for this category please refer to Owasso 
Public Schools Policy Manual, Policy #1.22a.​
 

●​ Age Act Coordinator ​
Contact this Coordinator ( for Questions or Complaints Based on Age) 

Director of Human Services​
1501 North Ash               ​
Owasso, Oklahoma 74055            ​
Office Number: (918)272-5367 

 

 

mailto:titleixofficer@owassops.org
https://www.owassops.org/compliance/title-ix
https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/122a-prohibition-of-race-and-sex-discrimination-in-curriculum-and-complaint-process


 
 

●​ Any individual, who has experienced some other form of discrimination, including 
discrimination not listed above, may contact: 

Assistant Superintendent of District Services                      ​
1501 North Ash              ​
Owasso, Oklahoma 74055              ​
Office Number: (918) 272-5367 

 

Outside Assistance: Individuals may also file complaints alleging discrimination, harassment or 
retaliation with the Office of Civil Rights. The OCR may be contacted at: 

U.S. Department of Education​
Office for Civil Rights​
One Petticoat Lane​
1010 Walnut Street, Suite 320​
Kansas City, MO 64106​
(816) 268-0550​
(816) 268-0599 (Fax)​
(877) 521-2172 (TTY)​
E-mail: OCR.KansasCity@ed.gov ​  

 

Notice: The district will notify all students, parents or guardians, members of the public and 
employees of the name, office and telephone number of each Coordinator and this Grievance 
Procedure in writing via school publications and/or postings at each school site to which 
employees or students are assigned. 
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1.22     Discrimination, Harassment, and Retaliation and Grievance 
Procedure for Filing, Processing, and Resolving Complaints Alleging 
Discrimination, Harassment and Retaliation 
 
Owasso Public Schools complies with applicable Federal civil rights laws and does not 
discriminate on the basis of race, color, national origin, age, disability, or sex (including 
pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any 
education program or activity that it operates, as required by Title IX and its regulations, 
including in admission and employment.This prohibition applies to students, employees and 
board members in any aspect of the district’s programs, including during school hours, 
extracurricular activities, school sponsored events, or outside of school hours if the conduct 
affects the education or working environment.  
 
Owasso Public Schools is committed to providing all students and employees with a safe and 
respectful school environment. 
 
 
Definitions for Purposes of this Policy 
 
Complaint: A verbal or written complaint alleging any action, policy, procedure or practice that 
discriminates on the basis of race, color, sex, pregnancy, gender, gender expression or identity, 
national origin, religion, disability, veteran status, sexual orientation, age, or genetic information 
(including harassment and retaliation). 

Coordinator(s): The person(s) designated to coordinate efforts to comply with and carry out 
responsibilities under Title VI of the Civil Rights Act, Title IX of the Education Amendments of 
1972, Title II of the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 
1973, the Age Discrimination Act and any other state and federal laws addressing equal 
educational opportunity. The Coordinator under Title VI, IX, Section 504/Title II and the Age Act 
is responsible for processing complaints and serves as moderator and recorder during hearings. 
The Coordinator of each statutory scheme may be the same person or different persons, but 
each coordinator will receive relevant training in order to perform his or her duties. 

●​ A complete list of Coordinators and their contact information is located at the end of this 
policy. 

Day: Day means a working day when the district’s main administrative offices are open. The 
calculation of days in complaint processing shall exclude Saturdays, Sundays and legal 
holidays. 

Discrimination: Unfair treatment which is based on a person’s real or perceived race, color, 
sex, pregnancy, gender, gender identity or expressions, national origin, religion, disability, 
veteran status, sexual orientation, age, or genetic information. 
 

●​ Examples of Discrimination - include, but are not limited to: Refusing to consider a 
person for a position or declining to enroll a student in a program based on legally 
discriminatory factors. Harassment can be a specific form of legally prohibited 
discrimination. 

 
Employee: Any person employed by the district assigned to work at or on behalf of the district 
pursuant to a written agreement, including district employees, staff members, contracted 

 



 
 

vendors, and service providers. This designation includes individuals serving the district in an 
elected or voluntary capacity, such as board members, committee members, and volunteers.  
 
Grievant: Any person enrolled in or employed by the district or a parent, guardian, or member 
of the public who submits a complaint alleging discrimination based on race, color, sex, 
pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran 
status, sexual orientation, age, or genetic information (including harassment or retaliation). For 
purposes of this policy, a parent or guardian’s complaint or grievance shall be handled in the 
same manner as a student’s complaint would be. 
 
Harassment: Repetitive, unwelcome conduct which is based on a person’s real or perceived 
race, color, sex, pregnancy, gender, gender identity or expression, national origin, religion, 
disability, veteran status, sexual orientation, age, or genetic information. 
 

●​ Examples of Harassment - include, but are not limited to: slurs, epithets, insults, jokes or 
derogatory comments; verbal or physical abuse; intimidation (physical, verbal or 
psychological); impeding or blocking a person’s movement; unwelcome touching, crude 
jokes or pictures, discussions of sexual experiences, teasing related to sexual 
characteristics, pressure for sexual activity whether written, verbal or through physical 
gestures, display or sending of pornographic pictures or objects, obscene graffiti, and 
spreading rumors related to a person’s alleged sexual activities. Demeaning comments 
about a student’s ability to excel in a class historically considered a “boy’s” or a “girl’s” 
subject may also constitute harassment. 

 
Retaliation -  Any negative conduct which is taken in response to an individual’s complaint of 
harassment or discrimination, or participation in any investigation of a harassment or 
discrimination complaint. 
 
Respondent: The person alleged to be responsible for the alleged discrimination contained in a 
complaint. The term may be used to designate persons with responsibility for a particular action 
or those persons with supervisory responsibility for procedures and policies in those areas 
covered in the complaint. 

Sexual Harassment: Type of harassment which includes unwelcome sexual advances, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature which: 
 

●​ is made an explicit or implicit term or condition of an employee’s employment or a 
student’s ability to obtain an education; or 

●​ is used as a basis for decisions impacting either an employee’s employment or a 
student’s education; or  

●​ has the purpose or effect of unreasonably or substantially interfering with an employee’s 
work performance or a student’s educational performance, or creating an intimidating, 
hostile, or offensive environment. 

●​ Sexual assault (as defined in the Cleary Act, 20 U.S.C. 1092(f)(6)(a)(v)), dating violence, 
domestic violence or stalking (as defined in the Violence Against Women Act, 34 
U.S.C.12291) 

 
In order to constitute sexual harassment, the conduct at issue must be unwelcome. 
Sexual conduct between minor students and employees will always be considered 

 



 
 

unwelcome.  Sexual harassment also includes conduct such as rape, sexual assault, 
stalking, and any other form of sexual violence.  
 
Sexual harassment may occur between persons of the same gender or sex. 
 
Nothing in this policy precludes legitimate, nonsexual physical contact to avoid physical 
harm to persons or property.  

 
Student: Refers to any person who is enrolled in any program.  
 
Third Parties: Include, but are not limited to, guests and/or visitors, visiting speakers, parents, 
guardians, volunteers, learning coaches, vendors or contractors doing business with or seeking 
to do business with the District and other individuals who come into contact with students or 
District employees or staff members at school-related events/activities.  
 
 
 
Grievance Procedure for Filing, Processing, and Resolving Complaints Alleging 
Discrimination, Harassment and Retaliation 

 
Reporting  
 
Students who have been harassed or discriminated against, or who witness such conduct, are 
encouraged to report the offensive conduct to any instructor, counselor, administrator, or board 
member.  
 
Employees who witness, suspect or receive a report of harassment or discrimination must 
immediately report the incident to the superintendent or a board member – even if that report 
must be made after hours to the superintendent or board members home or cell phone.  
 
Any employee who receives a harassment, discrimination or retaliation report will immediately 
refer the matter to the superintendent or the appropriate coordinator, unless the superintendent 
or coordinator is the alleged malfeasant. In such circumstances, the complaint will be referred to 
the board president or the district’s legal counsel. To ensure impartiality, no person who is the 
subject of a complaint shall conduct any investigation into the improper conduct.   
 
If possible, reports should be made in person and/or in writing, and be signed by the reporting 
party. However, in order to encourage full, complete and immediate reporting, any person may 
report such incidents anonymously in writing by mailing the report to the personal attention of 
either the superintendent or a board member. All reports should state:  

 
▪​ the name of the alleged harasser;  

▪​ the person(s) being harassed; 

▪​ the nature, context and extent of the prohibited activity;  

▪​ the dates of the prohibited activity, and;  

▪​ any other information necessary to a full report and investigation of the matter.  

 



 
 

Any employee who is subjected to job related sexual harassment is entitled to protection under 
Title VII of the Civil Rights Act of 1964 and the Oklahoma Anti-Discrimination Act. Individuals 
may simultaneously report an allegation of this type of misconduct to school officials and to the 
United States Equal Employment Opportunity Commission, the Oklahoma Human Rights 
Commission, or local law enforcement.​
 
Administrative Response 
 
The district will promptly, thoroughly and impartially investigate all reports of harassment and 
discrimination. This process will include: 
 

▪​ A statement from the individual who was allegedly harassed; 

▪​ Appropriate and reasonable steps to separate and protect the alleged victim pending 
conclusion of the investigation and necessary remedial action;  

▪​ Reasonable updates to the alleged victim of the investigation’s progress, subject to 
federal and state laws and regulations; 

▪​ Interviews with the alleged harasser, alleged victim and witnesses; and 

▪​ Review of relevant documents, including district files and records. 

The district will review all relevant facts and take into account the totality of the circumstances - 
including the nature, extent, context and gravity of the activities. At the conclusion of this 
process, the superintendent, in conjunction with the Title IX coordinator, will issue findings 
based on the preponderance of the evidence and take appropriate measures, including but not 
limited to: education, information on available outside resources, training and counseling, 
transfer, suspension, removal from a program, and any other appropriate remedy under the 
circumstances. Employees may also be terminated for engaging in harassment, discrimination 
or retaliation. 
 
Confidentiality shall be maintained during and after the investigation to the extent reasonably 
possible. However, public disclosure of personal or confidential employee information may be 
made during the course of any suspension, dismissal, non-renewal hearing or resulting 
litigation.  
 
Penalties 
 
Penalties shall be imposed based on the facts taken as a whole and the totality of the 
circumstances such as the nature, extent, context and gravity of such activities or incidents.  
 
Any employee or student engaging in harassment, discrimination or retaliation will be subject to 
any and all disciplinary action allowed by school policy and Oklahoma law. 
 

Filing, Investigation, Hearing and Review Procedures 

The Grievant submits a verbal or written complaint to one of the Coordinators, as applicable, 
stating the basis, nature and date of the alleged discrimination, harassment or retaliation, the 
names of persons responsible (where known) and requested action. If the applicable 
Coordinator is the person alleged to have committed the discriminatory act(s), then the 
complaint should be submitted to the superintendent for assignment. Complaint forms are 
available from the office of the district’s Coordinators. 

 



 
 

The Coordinator conducts a complete and impartial investigation within 10 days of receiving the 
complaint, to the extent reasonably possible, which shall include but not be limited to, 
interviewing the Grievant and any witnesses, review of documents and interviewing the 
Respondent. The Coordinator will ask the Respondent to (a) confirm or deny facts; (b) indicate 
acceptance or rejection of the Grievant’s requested action; and (c) outline alternatives. 

The Coordinator will not delay the investigation of the discrimination complaint, even if an 
outside entity or law enforcement agency is investigating a complaint involving the same facts 
and allegations, and the Coordinator will not wait for the conclusion or outcome of a criminal 
investigation or proceeding to begin an investigation required by the district’s grievance policy.  

As to complaints of discrimination by students, parents or guardians and school employees, the 
Coordinator will disclose the complaint, the identity of the Grievant and information regarding 
the person who allegedly committed the discriminatory act only to the extent necessary to fully 
investigate the complaint and only when the disclosure is required or permitted by law. If a 
Grievant wishes to remain anonymous, the Coordinator will advise him or her that such 
confidentiality may limit the district’s ability to fully respond to the complaint. If a Grievant asks to 
remain anonymous, the Coordinator will still proceed with the investigation. 

Within 5 days after completing the investigation, the applicable Coordinator will issue a written 
decision to the Grievant and Respondent. The report will include (a) a summary of facts, (b) an 
analysis of the appropriate legal standards applied to the facts, and (c) findings regarding 
whether the alleged discrimination occurred. If a finding is made that discrimination occurred, 
the Coordinator’s report shall also contain (a) recommended interim and permanent steps, 
including examples of the range of possible disciplinary sanctions and remedies available to 
address the disciplinary effects on the grievant and other, necessary to eliminate the 
discrimination, prevent its recurrence, and remedy its effects, as well as (b) the resources, 
including medical and counseling resources, that are available to students and witnesses. The 
decision will be based on a preponderance of evidence standard (i.e., it is more likely than not 
that the alleged discrimination occurred). 

If the Grievant or Respondent is not satisfied with the decision, he or she must notify the 
applicable Coordinator, in writing, within 5 days and request an appeal to the superintendent. 
The written appeal shall contain a specific statement explaining the basis for the appeal. 

Within 5 days after receiving the appeal request, the applicable Coordinator will refer the matter 
to the superintendent for a hearing. At the hearing and as far as practicable, efforts should be 
made to prevent the Grievant and Respondent from personally questioning and 
cross-examining each other. Additionally, the Grievant and Respondent will be afforded similar 
rights (i.e., timely access to information that will be used at the hearing, opportunity to present 
his or her side of the story, presentation of character witnesses, and review of party statements). 
If the superintendent is the person alleged to have committed the discriminatory act(s), then a 
different decision maker will be appointed to maintain impartiality. The Coordinator will schedule 
the hearing with the Grievant, the Respondent and the superintendent. The hearing will be 
conducted within 10 days after the Coordinator refers the matter to the superintendent for 
hearing.  

The superintendent will review the information collected through the investigation and may ask 
for additional oral or written evidence from the parties and any other individual he or she deems 
relevant. The applicable Coordinator will make arrangements to audiotape any oral evidence 
presented. In circumstances involving allegations of sexual harassment, the Coordinator may 

 



 
 

determine that it is appropriate and reasonable to separate the individual who is allegedly being 
sexually harassed from the alleged harasser in the hearing. 

Within 5 days after completing the investigation the superintendent will issue a written decision 
to the Grievant and Respondent. If the Grievant or Respondent is not happy satisfiedwith the 
decision, he or she must notify the superintendent, in writing, within 5 days, and request an 
appeal to the board of education. The written appeal shall contain a specific statement 
explaining the basis of the appeal. 

The superintendent will notify the board of education, in writing, within 5 days after receiving the 
appeal. The clerk will place the appeal on a board agenda within 30 days from the date of 
notification to the board of education. 

The board will act as an appellate body by reviewing the decisions and the oral and written 
evidence presented below and making a decision. At the board meeting, the board may ask for 
oral or written evidence from the parties and any other individual it deems relevant. The clerk 
will make arrangements to audiotape any oral evidence presented. Within 5 days of the 
meeting, the board will issue a final decision in writing to all parties involved.   

 

General Provisions 

Duty of District Employees to Report Alleged Discrimination: District employees, 
supervisors and administrators are required to immediately report any complaints, reports, 
observations, or other alleged information of alleged discrimination, including harassment and 
retaliation, to the designated coordinator, even if that district employee is investigating the 
alleged discrimination as part of the district’s student or employee disciplinary process, and 
provide the Grievant with information for filing a complaint form if requested, and contact 
information for the district’s designated coordinator. If the district is using its disciplinary 
procedures to investigate and resolve an alleged discrimination complaint, those disciplinary 
procedures will comply with the district’s standards for a prompt and equitable grievance 
procedure.  

Extension of Time: Any time limits set by these procedures may be extended by mutual 
consent of the parties involved. The total number of days from the date the complaint is filed 
until the board of education issues a final decision shall be no more than 120 days. 

Access to Regulations: Upon request, the Coordinator shall provide copies of any regulations 
prohibiting discrimination on the basis of race, color, sex, pregnancy, gender, gender expression 
or identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic 
information. 

Confidentiality of Records: Complaint records will remain confidential, to the extent allowed by 
law, unless permission is given by the parties involved to release such information. All complaint 
records will be kept separate from any other records of the district. No complaint record shall be 
entered in any personnel file unless adverse employment action is taken against an employee. 
Complaint records shall be maintained on file for three years after complaint resolution. 

Representation: The Grievant and the Respondent may have a representative assist them 
through the grievance process and accompany them to any hearing. 

 



 
 

Corrective Action: After all facts and circumstances are reviewed, the district shall take any 
and all disciplinary actions to prevent further harassment or discrimination. Possible disciplinary 
or remedial actions include, but are not limited to: education, training and counseling, transfer, 
and/or suspension of a student, and education, training, counseling, transfer, suspension and/or 
termination of an employee. 

Retaliation: The district prohibits retaliation, intimidation, threats, or coercion of any person for 
opposing discrimination or for participating in the district’s discrimination complaint process or 
making a complaint, testifying, assisting, appealing, or participating in any other discrimination 
complaint proceeding or hearing. The district will take steps to prevent the alleged perpetrator or 
anyone else at the district from retaliating against the alleged victim or any person who acts to 
oppose discrimination or participates in the complaint process. These steps include notifying 
students and employees that they are protected from retaliation, making sure that victims know 
how to report future problems and making follow-up inquiries to see if there have been any new 
incidents. If retaliation occurs, the district will take strong responsive action. 

 

Coordinators and Contact Information 

●​ Section 504/Title II Coordinator ​
Contact this Coordinator for Questions or Complaints Based on Disability 

Director of Special Services​
​ 1501 North Ash              ​
​ Owasso, Oklahoma 74055           ​
​ Office Number: (918) 272-5367 

Section 504 Due Process Inquiry​
For information concerning the impartial hearing and review procedures under 
Section 504, the Grievant should contact: 

Charlene Duncan, Director of Special Services​
​ ​ ​ or​
Ashley Hearn, Director of Instructional Services          ​
1501 North Ash  ​
Owasso, Oklahoma 74055 

●​ Title VI Coordinator ​
Contact this Coordinator for Questions or Complaints Based on Race, Color and 
National Origin 

Assistant Superintendent of Teaching and Learning​
​ ​ or​
Director of Instructional Services         ​
1501 North Ash               ​
Owasso, Oklahoma 74055​
Office Number: (918) 272-5367​
 

 



 
 

●​ Title IX Coordinator ​
Contact this Coordinator for Questions or Complaints Based on Sex, Pregnancy, 
Gender, Gender Expression or Identity 

Assistant Superintendent of Teaching and Learning​
1501 North Ash              ​
Owasso, Oklahoma 74055             ​
Office Number: (918) 272-8182​
Email: titleixofficer@owassops.org 

The district has adopted grievance procedures for filing, processing, and resolving 
alleged discrimination complaints. To report information about conduct that may 
constitute sex discrimination or make a complaint of sex discrimination under Title IX, 
please visit the district’s Title IX webpage.  To see the grievance procedures for Title IX 
please refer to the Owasso Public Schools Policy Manual, Policy #1.22b. 

 

●​ Prohibition of Race and Sex Discrimination in Curriculum Coordinator​
Contact this Coordinator for Questions or Complaints on Prohibition on Race and Sex 
Discrimination in the Curriculum 

Superintendent: Margaret Coates​
1501 North Ash               ​
Owasso, Oklahoma 74055            ​
Office Number: (918)272-5367 

To see the policy and complaint procedures for this category please refer to Owasso 
Public Schools Policy Manual, Policy #1.22a.​
 

●​ Age Act Coordinator ​
Contact this Coordinator for Questions or Complaints Based on Age 

Director of Human Services​
1501 North Ash               ​
Owasso, Oklahoma 74055            ​
Office Number: (918)272-5367 

 

●​ Any individual, who has experienced some other form of discrimination, including 
discrimination not listed above, may contact: 

Assistant Superintendent of District Services                      ​
1501 North Ash              ​
Owasso, Oklahoma 74055              ​
Office Number: (918) 272-5367 

 

Outside Assistance: Individuals may also file complaints alleging discrimination, harassment or 
retaliation with the Office of Civil Rights. The OCR may be contacted at: 

 

mailto:titleixofficer@owassops.org
https://www.owassops.org/compliance/title-ix
https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/122a-prohibition-of-race-and-sex-discrimination-in-curriculum-and-complaint-process


 
 

U.S. Department of Education​
Office for Civil Rights​
One Petticoat Lane​
1010 Walnut Street, Suite 320​
Kansas City, MO 64106​
(816) 268-0550​
(816) 268-0599 (Fax)​
(877) 521-2172 (TTY)​
E-mail: OCR.KansasCity@ed.gov ​  

 

Notice: The district will notify all students, parents or guardians, members of the public and 
employees of the name, office and telephone number of each Coordinator and this Grievance 
Procedure in writing via school publications and/or postings at each school site to which 
employees or students are assigned. 

 

mailto:OCR.KansasCity@ed.gov


New Policy 
1.22b     Title IX Grievance Procedures  
 
 
Title IX Statement  
 
Title IX prohibits discrimination on the basis of sex, including sexual harassment, in any 
program, service or activity, including but not limited to, educational programs or activities, 
student services, academic counseling, discipline, classroom assignment, grading, 
extra-curricular activities and transportation services by the Owasso Public Schools (OPS). Title 
IX also prohibits sex discrimination in employment.  
 
Owasso Public Schools encourages anyone who believes a Title IX violation may have occurred 
to report their concerns to an OPS employee or staff member assigned to work at or on behalf 
of OPS or the Title IX coordinator who is identified below.  
 

●​ Title IX Coordinator ​
Contact this Coordinator for Questions or Complaints Based on Sex, Pregnancy, 
Gender, Gender Expression or Identity 

Assistant Superintendent of Teaching and Learning 
1501 North Ash 
Owasso, Oklahoma 74055 
Office Number: (918) 272-8182 
Email: titleixofficer@owassops.org 
 

The district has adopted grievance procedures for filing, processing, and resolving alleged 
discrimination complaints. To report information about conduct that may constitute sex 
discrimination or make a complaint of sex discrimination under Title IX, please visit the district’s 
Title IX webpage.   
 
 
Definitions for Purposes of this Policy​
 
Employee: Any person employed by the district assigned to work at or on behalf of the district 
pursuant to a written agreement, including district employees, staff members, contracted 
vendors, and service providers. This designation includes individuals serving the district in an 
elected or voluntary capacity, such as board members, committee members, and volunteers. ​
 
Formal Complaint: Is defined as a document filed by the Grievant or signed by the Title IX  
coordinator alleging sexual harassment against a Respondent and requesting that the District 
investigate the allegation(s) of sexual harassment. 
 

mailto:titleixofficer@owassops.org
https://www.owassops.org/compliance/title-ix


Grievant: The person who is alleged to be the victim of conduct that could constitute sexual 
harassment.  
 
Respondent: The person who has been reported to be the perpetrator of the conduct that could 
constitute sexual harassment.  
 
Third Parties: Include, but are not limited to, guests and/or visitors, visiting speakers, parents, 
guardians, volunteers, learning coaches, vendors or contractors doing business with or seeking 
to do business with the District and other individuals who come into contact with students or 
District employees or staff members at school-related events/activities.  
 
Sexual Harassment: Is a type of harassment which includes unwelcome sexual advances, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature which: 
 

●​ is made an explicit or implicit term or condition of an employee’s employment or a 
student’s ability to obtain an education; or 

●​ is used as a basis for decisions impacting either an employee’s employment or a 
student’s education; or  

●​ has the purpose or effect of unreasonably or substantially interfering with an employee’s 
work performance or a student’s educational performance, or creating an intimidating, 
hostile, or offensive environment. 

●​ Sexual assault (as defined in the Cleary Act, 20 U.S.C. 1092(f)(6)(a)(v)), dating violence, 
domestic violence or stalking (as defined in the Violence Against Women Act, 34 
U.S.C.12291) 

 
In order to constitute sexual harassment, the conduct at issue must be unwelcome. Sexual 
conduct between minor students and employees will always be considered unwelcome.  Sexual 
harassment also includes conduct such as rape, sexual assault, stalking, and any other form of 
sexual violence.  
 
Sexual harassment may occur between persons of the same gender or sex. 
 
 
 
Grievance Procedures 
 
These Grievance Procedures are intended to treat Grievants and Respondents equitably by 
providing remedies to a Grievant if a Respondent is found responsible, and by following the 
proscribed grievance process before imposing discipline on a Respondent. The Grievance 
Procedure seeks to ensure objective evaluation of all relevant evidence, including inculpatory 
and exculpatory evidence. Individuals involved in the Grievance Procedures – including Title IX  
coordinators, investigators, decision-makers, facilitators of informal resolution efforts and those 
involved in the appeal process – must be trained and not have any bias or conflict of interest. 
 
Reporting and Filing a Formal Complaint 
 



Any student or District employee or staff member who believes that they have been subjected to 
sexual harassment by a student, District board member, vendor, volunteer, contractor, or other 
person doing business with the District, should immediately report the behavior or 
communication to an District employee or staff member or a Title IX coordinator. 
 
All district employees and staff members are expected to promptly report actual knowledge of 
sexual harassment they observe or hear about to the Title IX Coordinator or their direct 
supervisor.  
 
Reports can be made orally or in writing and should be as specific as possible. The person 
making the report should identify the alleged victim/Grievant, perpetrator(s)/Respondent(s) and 
witness(es), and describe in detail what occurred, including date(s), time(s) and location(s). 
Upon receipt of a report, the Title IX Coordinator or direct supervisor must promptly contact the 
Grievant to discuss the availability of supportive measures, consider the Grievant’s wishes with 
respect to supportive measures, inform the Grievant of the availability of supportive measures 
with or without the filing of a formal complaint, and explain to the Grievant the process for filing a 
formal complaint. 
 
A Formal Complaint must be filed by a Grievant prior to the district proceeding with an 
investigation under its Title IX Grievance Procedure. A formal complaint may be filed by a 
Grievant in person, by mail, or electronic mail. A Title IX Coordinator may file a formal complaint, 
with or without the Grievant’s consent.​
 
Mandatory and Discretionary Dismissals 
 
The district must dismiss a complaint:  

• That does not describe the conduct that meets the definition of sexual harassment; 
• That alleges sexual harassment that did not occur in the district’s educational program 

or activity; or  
• That alleges the sexual harassment did not occur in the United States at all. 
 

The district may dismiss a complaint:  
• If the Grievant notifies the Title IX  coordinator in writing that the Grievant wishes to 

withdraw the formal complaint or some of its allegations;  
• If the Respondent is no longer enrolled as a student in the district or employed by the 

district and assigned to work at or on behalf of the district; or  
• If specific circumstances prevent the district from gathering evidence sufficient to reach 

a determination about the allegations. 
 

If the district dismisses a complaint, or any allegations, pursuant to the above, it will send a 
written notice of dismissal and the reason(s) to the parties. Both parties have the right to appeal 
the district dismissal as described in more detail below under “Right to Appeal.” 
 
Informal Resolution Process 



 
If appropriate as determined by the Title IX  coordinator, the Grievant and the Respondent may 
voluntarily agree to participate in an informal resolution process that does not involve a full 
investigation and determination. Prior to the informal resolution process commencing, both 
parties will receive written notice of the charges and allegations and will be advised of their 
option to engage in a formal resolution process. The Grievant will not be required to resolve the 
problem directly with the Respondent, and either party has the right to end the informal process 
at any time and begin the formal process for investigating the complaint. The district prohibits 
the informal resolution process for complaints involving a district employee or staff member 
assigned to work at or on behalf of the district and a student. The informal process should be 
completed on or before thirty (30) days after the complaint is filed.  
 
Formal Resolution Process  
 
If the parties choose not to engage in the informal resolution process or choose to stop the 
informal resolution process at any time, the district will conduct a prompt and full investigation 
into any formal Title IX complaint. An investigation will afford both the Grievant and the 
Respondent a full and fair opportunity to be heard, submit documentation and evidence 
supporting or refuting the allegation(s), and identify witnesses. All parties involved in the 
investigation will be provided with a copy of these Title IX Grievance Procedures. 
 
When the district begins the investigation a written notice will be provided to the parties 
containing:  
 

• A copy of the district’s Policy and Grievance Procedure under Title IX;  
• Whether there is an opportunity to engage in informal resolution;  
• The actual allegations that would constitute sexual harassment;  
• A statement that the Respondent is presumed innocent;  
• A statement that the parties are entitled to an advisor of their choice;  
• A statement that the parties can request to inspect and review certain evidence; and  
• Information regarding possible repercussions of making false statements. 
 

Investigations may be conducted by the appropriate Title IX coordinator or designee, such as a 
principal or other administrator who has been trained in Title IX procedures and does not have a 
conflict of interest or bias towards either party. The district reserves the right to obtain or consult 
with a third-party investigator or resource at any time during the Grievance Procedures. 
 
Prior to and during the investigation process, the Title IX  coordinator or designee will meet 
independently with the Grievant and the Respondent and discuss any supportive measures to 
be implemented before or during the investigation.  
 
Retaliation Prohibited 
 



At the beginning of the investigation, the Title IX  coordinator or investigator will explain that Title 
IX includes protections against retaliation and that the district will take steps to prevent 
retaliation and that the district will strongly react to any retaliatory actions, including any acts of 
retaliatory harassment, should they occur. No student, parent/guardian, district employee or staff 
member, or member of the public shall be retaliated against for filing a complaint or participating 
in the investigation of the complaint. 
 
Respondent Presumed Innocent 
 
During an investigation, the Respondent is presumed to be innocent.  
 
 

 



Investigation Procedure 
 
Investigations must begin promptly, proceed impartially, and treat all parties equitably. This 
includes providing both parties an opportunity to present witnesses and other evidence. The 
investigation will be concluded within thirty (30) calendar days but no more than sixty (60) days 
after a formal complaint is filed, unless there is good cause to continue the investigation beyond 
sixty (60) days (e.g. law enforcement activities, absence of a party or witness, absence of a 
party’s advisor of choice or the need to provide language assistance or accommodations of 
disabilities). 
 
Supportive Measures 
 
Upon request of a party, or on its own initiative, the district may implement supportive measures 
prior to or during the investigation of a formal complaint. Supportive measures are free 
measures designed to restore or preserve equal access to education, protect safety, or deter 
sexual harassment. Supportive measures support Grievant/Respondent and are not punitive or 
disciplinary with respect to the Grievant or Respondent. They do not unreasonably burden any 
other person. Supportive measures include, but are not limited to, counseling, extensions of 
time, modifications of work or class schedules, appropriate emotional and/or academic support, 
restrictions on contact between the parties, leaves of absences, and increased monitoring and 
support. In fairly assessing the need for either party to receive interim measures, the district will 
not rely on fixed rules or any assumptions that favor one party over another. Supportive 
measures will be made available to both parties, as appropriate. In imposing supportive 
measures, the Title IX  coordinator or designee will make every effort to avoid depriving any 
student of his/her education. The Title IX coordinator or designee will communicate with the 
parties to ensure any supportive measures are necessary and effective based on the parties’ 
needs.  
 
Determination of Investigation 
 
The district shall take reasonable, timely, age-appropriate and effective corrective action, if 
warranted, based upon the situation and nature of the complaint. Appropriate corrective action 
may include reassignment, increased supervision, counseling, academic support services, 
additional training for students and staff, safety plan, behavioral support plan and/or disciplinary 
action under the district’s policies and procedures which include suspension, permanent 
expulsion, and termination. Restorative practices will also be considered in any circumstance 
involving disciplinary action. The investigator’s findings will be documented in a preliminary 
report and shared with the Grievant, Respondent and their advisors, if any. The parties will have 
at least ten (10) calendar days to review the preliminary report and submit a response in writing. 
Prior to finalizing the report, the investigator shall consider the parties’ written responses to the 
preliminary report, if any. The investigation report will then be finalized and forwarded to the 
decision-maker, the parties and their advisors, if any. The decision-maker cannot be the 
investigator, Title IX  Officer or have any conflict of interest or bias with either party 
 



The decision-maker, prior to any final decision, shall afford the parties an additional (10) 
calendar days to submit relevant, written questions to the opposing party or any witnesses. The 
decision-maker shall ask any relevant questions, record the response(s) and provide the 
responses to the parties (and their advisors, if any) prior to making a final determination. If the 
decision-maker deems a question irrelevant, he/she shall state in writing why the question is not 
relevant and provide the reason(s) to the parties (and advisors, if any) before the final decision 
is made. 
 
The decision-maker shall issue a written decision and deliver it simultaneously to both parties. 
The written decision must include: 
 

●​ The portion of the district’s policies that was violated;  
●​ A description of the procedural steps that were taken by the district on the way to 

getting to the decision;  
●​ A findings of fact section;  
●​ A section that draws conclusions after applying the facts to the portion of the 

district’s policy that applies;  
●​ A statement and rationale for the ultimate determination of responsibility;  
●​ A statement and rationale for any remedies for the Grievant, addressing how 

those remedies will restore or preserve equal access; and  
●​ A statement of the district’s procedures, a statement that the parties have a right 

to appeal the initial determination regarding responsibility and the permissible 
basis for the appeal. 

 
Right to Appeal 
 
Both parties shall be provided notice of right to appeal the final determination based on: (1) a 
procedural irregularity affected the outcome of the matter; (2) new evidence has been 
discovered that was not reasonably available at the time of the determination on responsibility 
or dismissal; or (3) a conflict of interest on the part of the Title IX  coordinator, an investigator 
who compiled evidence, or a decision-maker, and the conflict of interest affected the outcome. 
 
If a party intends to file an appeal, they must submit the appeal in writing to the superintendent 
within five (5) days following the date of the final decision.  
 
The opposing party shall be provided with a copy of the written appeal and given an opportunity 
to submit a response, which will be provided to the superintendent. 
 
The superintendent shall review the written appeal and any response and issue a written 
determination within ten (10) days of the receipt of the appeal, which will be delivered to both 
parties.  
 
If the Grievant or Respondent is not happy satisfiedwith the decision,they must notify the 
superintendent, in writing, within 5 days, and request an appeal to the board of education. The 



written appeal shall contain a specific statement explaining the basis of the appeal.​
 
The superintendent will notify the board of education, in writing, within 5 days after receiving the 
appeal. The clerk will place the appeal on a board agenda within 30 days from the date of 
notification to the board of education.​
 
The board will act as an appellate body by reviewing the decisions and the oral and written 
evidence presented below and making a decision. At the board meeting, the board may ask for 
oral or written evidence from the parties and any other individual it deems relevant. Within 5 
days of the meeting, the board will issue a final decision in writing to all parties involved. 
 
The district board of education’s decision shall be final.  
 
Training  
 
Individuals involved in the Grievance Procedure – Title IX coordinators, investigators, 
decision-makers or facilitators of informal, voluntary resolution efforts must be trained. The 
training materials will not rely on sex stereotypes, will promote impartial investigations and 
adjudications and be posted on the district’s website. All other district employees and staff 
members assigned to work at or on behalf of the district shall be trained on how to identify and 
report sexual harassment.  
 
Privileges  
 
No information protected by a legal privilege, such as the attorney-client privilege or the doctor- 
patient privilege, can be used during an investigation unless the person holding that privilege 
has waived it. Neither a party or the district is allowed to seek, permit questions about, or allow 
the introduction of evidence that is protected by a recognized privilege. 
 
 



1.45 Discrimination, Harassment, and Retaliation

The school district is committed to providing all students and employees with a safe and
respectful school environment. Both state and federal law specifically prohibit harassment of or
by employees and students in connection with the district.

The district prohibits discrimination, harassment or retaliation based on real or perceived race,
color, sex, pregnancy, gender, gender identity or expression, national origin, religion, disability,
veteran status, sexual orientation, age, or genetic information. Owasso Public Schools complies
with applicable Federal civil rights laws and does not discriminate on the basis of race, color,
national origin, age, disability, or sex (including pregnancy, sexual orientation, and gender
identity) and prohibits sex discrimination in any education program or activity that it operates, as
required by Title IX and its regulations, including in admission and employment. This prohibition
applies to students, employees and board members in any aspect of the district’s programs,
including during school hours, extracurricular activities, school sponsored events, or outside of
school hours if the conduct affects the education or working environment.

Owasso Public Schools is committed to providing all students and employees with a safe and
respectful school environment.

Definitions

“Employee” for purposes of this policy, includes all district employees, board members and
volunteers.

“Student” refers to any person who is enrolled in any district school or program.

“Harassment” means repetitive, unwelcome conduct which is based on a person’s real or
perceived race, color, sex, pregnancy, gender, gender identity or expression, national origin,
religion, disability, veteran status, sexual orientation, age, or genetic information.

Examples of harassment include, but are not limited to: slurs, epithets, insults, jokes or
derogatory comments; verbal or physical abuse; intimidation (physical, verbal or psychological);
impeding or blocking a person’s movement; unwelcome touching, crude jokes or pictures,
discussions of sexual experiences, teasing related to sexual characteristics, pressure for sexual
activity whether written, verbal or through physical gestures, display or sending of pornographic
pictures or objects, obscene graffiti, and spreading rumors related to a person’s alleged sexual
activities. Demeaning comments about a student’s ability to excel in a class historically
considered a “boy’s” or a “girl’s” subject may also constitute harassment.

“Sexual harassment” is a type of harassment which includes unwelcome sexual advances,
requests for sexual favors, or other verbal or physical conduct of a sexual nature which:

▪ is made an explicit or implicit term or condition of an employee’s employment or a
student’s ability to obtain an education; or

▪ is used as a basis for decisions impacting either an employee’s employment or a
student’s education; or

▪ has the purpose or effect of unreasonably or substantially interfering with an employee’s
work performance or a student’s educational performance, or creating an intimidating,
hostile, or offensive environment.



In order to constitute sexual harassment, the conduct at issue must be unwelcome. Sexual
conduct between minor students and employees will always be considered unwelcome. Sexual
harassment also includes conduct such as rape, sexual assault, stalking, and any other form of
sexual violence.

Sexual harassment may occur between persons of the same gender or sex.

Nothing in this policy precludes legitimate, nonsexual physical contact to avoid physical harm to
persons or property.

“Retaliation” is any negative conduct which is a taken in response to an individual’s complaint of
harassment or discrimination, or participation in any investigation of a harassment or
discrimination complaint.

Reporting

Students who have been harassed or discriminated against, or who witness such conduct, are
encouraged to report the offensive conduct to any teacher, counselor, administrator, or board
member.

Employees who witness, suspect or receive a report of harassment or discrimination must
immediately report the incident to the superintendent or a board member – even if that report
must be made after hours to the superintendent or board members home or cell phone.

Any employee who receives a harassment, discrimination, or retaliation report will immediately
refer the matter to the Title IX coordinator, an administrator, human resources, or the
superintendent. To ensure impartiality, no person who is the subject of a complaint shall
conduct any investigation into the improper conduct.

If possible, reports should be made in person and/or in writing, and be signed by the reporting
party. However, in order to encourage full, complete and immediate reporting, any person may
report such incidents anonymously in writing by mailing the report to the personal attention of
the Title IX coordinator, an administrator, human resources, or the superintendent. All reports
should state:

▪ the name of the alleged harasser;

▪ the person(s) being harassed;

▪ the nature, context and extent of the prohibited activity;

▪ the dates of the prohibited activity, and;

▪ any other information necessary to a full report and investigation of the matter.

Any employee who is subjected to job related sexual harassment is entitled to protection under
Title VII of the Civil Rights Act of 1964 and the Oklahoma Anti-Discrimination Act. Individuals
may simultaneously report an allegation of this type of misconduct to school officials and to the
United States Equal Employment Opportunity Commission, the Oklahoma Human Rights
Commission, or local law enforcement.



The Title IX Coordinator serves as the point of contact for addressing complaints and ensuring
compliance with Title IX regulations. Inquiries about Title IX may be referred to the Owasso
Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights,
or both. The Owasso Public Schools Title IX Coordinator is the Assistant Superintendent of
Teaching & Learning and can be contacted at:

1501 N. Ash, Owasso, OK 74055
titleixofficer@owassops.org
918-272-8182

The district has adopted grievance procedures for filing, processing, and resolving alleged
discrimination complaints. Those procedures can be viewed in the Owasso Public Schools
Policy Manual, Policy #1.22.

To report information about conduct that may constitute sex discrimination or make a complaint
of sex discrimination under Title IX, please visit the district’s Title IX webpage. To see the
grievance procedures for Title IX please refer to the Owasso Public Schools Policy Manual,
Policy #1.22b.

Administrative Response

The district will promptly, thoroughly and impartially investigate all reports of harassment and
discrimination. This process will include:

▪ A statement from the individual who was allegedly harassed;

▪ Appropriate and reasonable steps to separate and protect the alleged victim pending
conclusion of the investigation and necessary remedial action;

▪ Reasonable updates to the alleged victim of the investigation’s progress, subject to
federal and state laws and regulations;

▪ Interviews with the alleged harasser, alleged victim and witnesses, and

▪ Review of relevant documents, including district files and records.

The district will review all relevant facts and take into account the totality of the circumstances -
including the nature, extent, context and gravity of the activities. At the conclusion of this
process, the superintendent, in conjunction with the Title IX coordinator, will issue findings
based on the preponderance of the evidence and take appropriate measures, including but not
limited to: education, information on available outside resources, training and counseling,
transfer, suspension, and any other appropriate remedy under the circumstances. Employees
may also be terminated for engaging in harassment, discrimination or retaliation.

Confidentiality shall be maintained during and after the investigation to the extent reasonably
possible. However, public disclosure of personal or confidential employee information may be
made during the course of any suspension, dismissal, non-renewal hearing or resulting
litigation.

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/122-discrimination-harassment-and-retaliation-and-grievance-procedure-for-filing-processing-and-resolving-complaints-alleging-discrimination-harassment-and-retaliation
https://www.owassops.org/compliance/title-ix


Penalties

Penalties shall be imposed based on the facts taken as a whole and the totality of the
circumstances such as the nature, extent, context and gravity of such activities or incidents.

Any employee or student engaging in harassment, discrimination or retaliation will be subject to
any and all disciplinary action allowed by school policy and Oklahoma law.



1.45 Discrimination, Harassment, and Retaliation

Owasso Public Schools complies with applicable Federal civil rights laws and does not
discriminate on the basis of race, color, national origin, age, disability, or sex (including
pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any
education program or activity that it operates, as required by Title IX and its regulations,
including in admission and employment. This prohibition applies to students, employees and
board members in any aspect of the district’s programs, including during school hours,
extracurricular activities, school sponsored events, or outside of school hours if the conduct
affects the education or working environment.

Owasso Public Schools is committed to providing all students and employees with a safe and
respectful school environment.

Definitions

“Employee” for purposes of this policy, includes all district employees, board members and
volunteers.

“Student” refers to any person who is enrolled in any district school or program.

“Harassment” means repetitive, unwelcome conduct which is based on a person’s real or
perceived race, color, sex, pregnancy, gender, gender identity or expression, national origin,
religion, disability, veteran status, sexual orientation, age, or genetic information.

Examples of harassment include, but are not limited to: slurs, epithets, insults, jokes or
derogatory comments; verbal or physical abuse; intimidation (physical, verbal or psychological);
impeding or blocking a person’s movement; unwelcome touching, crude jokes or pictures,
discussions of sexual experiences, teasing related to sexual characteristics, pressure for sexual
activity whether written, verbal or through physical gestures, display or sending of pornographic
pictures or objects, obscene graffiti, and spreading rumors related to a person’s alleged sexual
activities. Demeaning comments about a student’s ability to excel in a class historically
considered a “boy’s” or a “girl’s” subject may also constitute harassment.

“Sexual harassment” is a type of harassment which includes unwelcome sexual advances,
requests for sexual favors, or other verbal or physical conduct of a sexual nature which:

▪ is made an explicit or implicit term or condition of an employee’s employment or a
student’s ability to obtain an education; or

▪ is used as a basis for decisions impacting either an employee’s employment or a
student’s education; or

▪ has the purpose or effect of unreasonably or substantially interfering with an employee’s
work performance or a student’s educational performance, or creating an intimidating,
hostile, or offensive environment.

In order to constitute sexual harassment, the conduct at issue must be unwelcome. Sexual
conduct between minor students and employees will always be considered unwelcome. Sexual
harassment also includes conduct such as rape, sexual assault, stalking, and any other form of
sexual violence.



Sexual harassment may occur between persons of the same gender or sex.

Nothing in this policy precludes legitimate, nonsexual physical contact to avoid physical harm to
persons or property.

“Retaliation” is any negative conduct which is taken in response to an individual’s complaint of
harassment or discrimination, or participation in any investigation of a harassment or
discrimination complaint.

Reporting

Students who have been harassed or discriminated against, or who witness such conduct, are
encouraged to report the offensive conduct to any teacher, counselor, administrator, or board
member.

Employees who witness, suspect or receive a report of harassment or discrimination must
immediately report the incident to the superintendent or a board member – even if that report
must be made after hours to the superintendent or board members home or cell phone.

Any employee who receives a harassment, discrimination, or retaliation report will immediately
refer the matter to the Title IX coordinator, an administrator, human resources, or the
superintendent. To ensure impartiality, no person who is the subject of a complaint shall
conduct any investigation into the improper conduct.

If possible, reports should be made in person and/or in writing, and be signed by the reporting
party. However, in order to encourage full, complete and immediate reporting, any person may
report such incidents anonymously in writing by mailing the report to the personal attention of
the Title IX coordinator, an administrator, human resources, or the superintendent. All reports
should state:

▪ the name of the alleged harasser;

▪ the person(s) being harassed;

▪ the nature, context and extent of the prohibited activity;

▪ the dates of the prohibited activity, and;

▪ any other information necessary to a full report and investigation of the matter.

Any employee who is subjected to job related sexual harassment is entitled to protection under
Title VII of the Civil Rights Act of 1964 and the Oklahoma Anti-Discrimination Act. Individuals
may simultaneously report an allegation of this type of misconduct to school officials and to the
United States Equal Employment Opportunity Commission, the Oklahoma Human Rights
Commission, or local law enforcement.

The Title IX Coordinator serves as the point of contact for addressing complaints and ensuring
compliance with Title IX regulations. Inquiries about Title IX may be referred to the Owasso
Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights,
or both. The Owasso Public Schools Title IX Coordinator is the Assistant Superintendent of
Teaching & Learning and can be contacted at:



1501 N. Ash, Owasso, OK 74055
titleixofficer@owassops.org
918-272-8182

The district has adopted grievance procedures for filing, processing, and resolving alleged
discrimination complaints. Those procedures can be viewed in the Owasso Public Schools
Policy Manual, Policy #1.22.

To report information about conduct that may constitute sex discrimination or make a complaint
of sex discrimination under Title IX, please visit the district’s Title IX webpage. To see the
grievance procedures for Title IX please refer to the Owasso Public Schools Policy Manual,
Policy #1.22b.

Administrative Response

The district will promptly, thoroughly and impartially investigate all reports of harassment and
discrimination. This process will include:

▪ A statement from the individual who was allegedly harassed;

▪ Appropriate and reasonable steps to separate and protect the alleged victim pending
conclusion of the investigation and necessary remedial action;

▪ Reasonable updates to the alleged victim of the investigation’s progress, subject to
federal and state laws and regulations;

▪ Interviews with the alleged harasser, alleged victim and witnesses, and

▪ Review of relevant documents, including district files and records.

The district will review all relevant facts and take into account the totality of the circumstances -
including the nature, extent, context and gravity of the activities. At the conclusion of this
process, the superintendent, in conjunction with the Title IX coordinator, will issue findings
based on the preponderance of the evidence and take appropriate measures, including but not
limited to: education, information on available outside resources, training and counseling,
transfer, suspension, and any other appropriate remedy under the circumstances. Employees
may also be terminated for engaging in harassment, discrimination or retaliation.

Confidentiality shall be maintained during and after the investigation to the extent reasonably
possible. However, public disclosure of personal or confidential employee information may be
made during the course of any suspension, dismissal, non-renewal hearing or resulting
litigation.

Penalties

Penalties shall be imposed based on the facts taken as a whole and the totality of the
circumstances such as the nature, extent, context and gravity of such activities or incidents.

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/122-discrimination-harassment-and-retaliation-and-grievance-procedure-for-filing-processing-and-resolving-complaints-alleging-discrimination-harassment-and-retaliation
https://www.owassops.org/compliance/title-ix


Any employee or student engaging in harassment, discrimination or retaliation will be subject to
any and all disciplinary action allowed by school policy and Oklahoma law.







  
Function 1st Therapies
Occupational Therapy Services

221 S. Florence Suite 150
Claremore, OK 74017

Owasso Public Schools
2-1-25

Addendum to 2024-2025 Contract

Function 1st Therapies services Ator Elementary and our current schedule 
has reached the maximum numbers of students that we can engage within 
the time allowed. For our COTA therapists to meet the needs of the 
school, we are requesting an increase in our contract.

We are requesting approval of an adjustment to our contract of an 
increase of 3.5 OTA hours per week at $50 an hour for the remaining 14 
weeks of the current semester for a total increase of and not to exceed 
$2450.00.

 Stephanie Kuykendall. 2/1/25
_________________________ _________________________
Function 1st Therapies Date Owasso Public School Date
Stephanie Kuykendall, OTR/L, MS-MFT







Vivacity Tech PBC
641 Fairview Ave N
Suite #150
Saint Paul MN 55104

QUOTE INFO ACCOUNT INFO

Quote# QUO3009672
Expires: 2/23/2025

Account#
66110

Project Name
(2000) Lenovo 100e + Licenses + 
Services

Account Name
Owasso Public Schools

Vivacity Tech reserves the right to assign any order to our vendor Assignment of Funds programs. The programs are a beneficial way for Vivacity to accommodate to education or 
government end user orders. Please note that under these programs, the remittance address may change and additional paperwork may be required. Should this order be allocated to 
one of these programs, the Vivacity procurement team will follow-up further communication. We thank you in advance for your assistance in facilitating Vivacity's participation in these 

beneficial partnership programs. Pricing provided on Quotes expires on the expiration date stated on each Quote or while supplies last. If pricing is no longer accurate at the time of 
purchase your dedicated Account Manager will work with you to create an updated Quote. We're excited about this opportunity to work with you and your school district. If you have 

questions or concerns, please check with your dedicated Account Manager listed on this quote, or contact our Sales Team at (877) 731-2069 option 1 or sales@vivacitytech.com. Vivacity 
Tech is the first Public Benefit Corporation to provide hardware technology to schools, as such we are required to give back a portion of our profits to schools for technology purposes. 

We believe we have a responsibility to ensure our nation's students succeed. Our efforts go far beyond selling products and begin with our team forming long-lasting partnerships 
focused on school districts' success.

PREPARED FOR
 

SALES REPRESENTATIVE
 

Russell Thornton
russell.thornton@owassops.org

Ryan Heineman
ryan@vivacitytech.com

   

SKU PRODUCT        QTY     PRICE         TOTAL

83G80002US Lenovo 100e Gen 4 Chromebook - Intel 
N100/4GB/32GB - Non-Touch - New   2,000 $233.00 $466,000.00

CROSSWDISEDUNEW Chrome OS Education License   2,000 $30.00 $60,000.00

SVC-WG

Vivacity Tech White Glove Service

- Enroll Device in Console
- Update OS to current version (to the date 
the service is performed)

  2,000 $2.00 $4,000.00

SVC-VT-ATAG Vivacity Tech Asset Tagging Service - VT 
Provided   2,000 $2.00 $4,000.00

FEE-GRNSH Vivacity Tech Green Shipping Service   2,000 $0.00 $0.00

FEE-S&H Vivacity Tech Shipping & Handling   1 $0.00 $0.00

Notes:  Credit Card payments are subject to a 3% convenience fee. 

Contract: OMNIA Partners Synnex (R200803)

Subtotal: $534,000.00

Tax Total: $0.00

Grand Total:  $534,000.00

mailto:russell.thornton@owassops.org
mailto:ryan@vivacitytech.com
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