
Owasso Public Schools
Owasso Board of Education Regular Meeting

Independent School District No. 11
Tulsa County, Oklahoma

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District No. 11, Tulsa County, Oklahoma will hold 
Owasso Board of Education Regular Meeting on Monday, August 14, 2023, at 6:30 PM, Board 
of Education Conference Room of the Dale C. Johnson Education Service Center, 1501 N Ash 
St., Owasso, Oklahoma 74055 
Meeting live stream link: https://youtube.com/live/BezaqhE_Fgshttps://youtube.com/live/v3loseY9c34

I. Call to Order and Roll Call
II. Special Recognition - Ms. Tiffani Cooper, Ms. Lisa McBride and Ms. Shannon 

Chatwin
III. Pledge of Allegiance 
IV. Reports to the Board

A. Superintendent - Dr. Margaret Coates
B. Teaching and Learning - Mr. Mark Officer
C. District Services  -  Mr. Kerwin Koerner
D. Continuous Strategic Improvement (CSI) - Mr. Phillip Storm

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes. 

VI. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)
A. Minutes of July 17, 2023 Regular Meeting
B. Teaching and Learning

i. Out of State Student Activity Trips
ii. Rental Agreement with Cain's Ballroom for the Owasso High School Prom 

on May 4, 2024 for the 2023-2024 school year at a cost of $ 4000.00, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the Rental Agreement

iii. Contract with Incredible Pizza for the Owasso High 
School Grad Bash 2024 for the 2023-2024 school year at a cost of $50 per 
student for approximately 500 students, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Contract

iv. Agreement with Lauren Lunsford for Artists in Schools Program for the 
2023-2024 school year at a cost of $12,060.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
Agreement

v. License agreement with Riverside Insights for online access to gifted K-12 
group assessment products the 2023-2024, 2024-2025, and 2025-2026 
school years.  This contract is a commitment to Use CogAT for three (3) 

https://youtube.com/live/BezaqhE_Fgs
https://youtube.com/live/v3loseY9c34


years in exchange for a fifteen percent (15%) discount on the products as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement

C. District Services
i. Agreement with Rogers County Board of County Commissioners for 

Interlocal Property Maintenance for the 2023-2024 school year as outlined 
in the attachment and authorize the Superintendent or designee to execute 
the Agreement

D. Finance
i. Purchase orders (encumbrances) and changes to encumbrances for July 

2023
ii. Activity Financial Report for July 2023
iii. Activity Account Budgets
iv. Advertising Agreement / Contract with Lighthouse Electric for the 2023-

2024 school year at a donation of $1,000, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Advertising 
Agreement

v. Renewal of agreement with PepsiCo, LLC for exclusive beverage 
availability for the 2023-2024 fiscal year at a cost of $0.00 as outlined in 
the attachment and authorize the superintendent or designee to execute the 
agreement

E. Human Resources
i. Transitions

VII. Communications/Superintendent - Dr. Margaret Coates
A. Board to consider and take possible action on the proposed Board of Education 

Meeting dates for the 2024 calendar year
VIII. Teaching and Learning - Mark Officer

A. Board to review Policy #1.22 Discrimination, Harassment and Retaliation and 
Grievane Procedure for Filing, Process and Resolving Complaints Alleging 
Discrimination, Harassment and Retaliation

B. Board to review Policy #1.86 Selection of Library materials for first reading. 
Edits, changes, and additions to the policy are outlined in the attachment.

C. Board to consider and take possible action on a contract with Dr. Suzanna J. 
Thompson Stanton to provide professional continuing education presentation 
"Ethics for the Professional Speech Language Pathologist" on August 16, 
2023 at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract

D. Board to consider and take possible action on a Contract with ProCare Therapy, 
d/b/a new Direction Solutions, LLC to provide a Consultant as a Special 
Education Teacher for the 2023-2024 school year at a cost outlined in 
the attachment and authorize the Superintendent or designee to execute the 
Contract and Addendum

IX. Finance - Phillip Storm
A. Board to consider and take possible action on the Treasurer's Report for July 

2023



B. Board to consider and take possible action on a Certificate and Order to County 
Clerk and County Treasurer

X. Human Resources - Lisa Johnson
A. Board to review Policy #2.13 Personal Leave for certified personnel for first 

reading. Edits, changes, and additions to the policy are outlined in the 
attachment

B. Board to review Policy #2.13 Personal Leave for administrators for first 
reading. Edits, changes, and additions to the policy are outlined in the 
attachment

C. Board to review Policy #3.12 Personal Leave for support personnel for first 
reading. Edits, changes, and additions to the policy are outlined in the 
attachment

D. Board to review Policy #2.13 Maternity Leave for certified personnel for first 
reading. Edits, changes and additions to the policy are outlined in the 
attachment

E. Board to review Policy #2.13 Maternity Leave for administrators for first 
reading. Edits, changes and additions to the policy are outlined in the 
attachment

F. Board to review Policy #3.12 Maternity Leave for support personnel for first 
reading. Edits, changes and additions to the policy are outlined in the 
attachment

XI. Executive Session
A. Vote to convene into executive session for the purpose of hiring the Assistant 

Director of Child Nutrition as authorized by Okla. Stat. Tit. 25§307(B)(1).
B. Statement of Executive Session Minutes
C. Acknowledge return to Open Session

XII. Board to consider and take possible action to hire an Assistant Director of Child 
Nutrition

XIII. New Business
XIV. Vote to Adjourn

This agenda was posted prior to 6:30p.m. on Friday, August 11, 2023, at the entrance of the Board of Education 
Room, located in the Dale C. Johnson Education Service Center, Owasso Public Schools, 1501 N. Ash, Owasso, 
Oklahoma. 

OWASSO PUBLIC SCHOOL BOARD OF EDUCATION
Renae Klein, Clerk
 
 



Owasso Board of Education Regular 
Meeting
Monday, July 17, 2023 6:30 PM Central

Board of Education Room of the Dale C. 
Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Absent   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 4, Absent: 1.

II. Pledge of Allegiance  

III. Special Recognition - Director Tyler Simmons - OHS Percussion Ensemble  

IV. Reports to the Board 

A. Superintendent - Dr. Margaret Coates 
Dr. Coates shared that the communications department has been working on website updates 
in preparation for the beginning of the 23-24 school year and utilizing drone coverage to 
document and report construction progress across the district. The technology department is 
ready for chromebook distribution for 5th-9th grades and we are still working on staffing 
needs in Child Nutrition, Transportation and Plant Operations. 

B. Teaching and Learning - Mr. Mark Officer 
Mr. Officer reported that the June summer school session had 147 elementary students 
enrolled, a new July program has 60 elementary students enrolled and 228 secondary credits 
had been earned. His team is preparing for the purchase of items for the current curriculum 
adoption. Twelve students that participated in the Special Services Extended School Year will 
finish this week.  The Indian Education Summer Enrichment Program served 34 students and 
the back-to-school supplies distribution will be August 10-11 at the 8th grade center. Fine Arts 
will be bringing back the Artist in School program for the 23-24 school year. 

C. District Services  -  Mr. Kerwin Koerner 
Mr. Koerner reported that summer projects are in full swing.  Carpeting is being replace 
throughout the West Campus, gym floors in the 6th grade are being refinished and the 8th 
grade refurbished roofing is almost complete.  Lunch and breakfast costs will increase $.15 for 
the 23-24 school year. Free and Reduced rates will remain the same.  Four Safety and Security 
guards have been hired to date.  

D. Continuous Strategic Improvement (CSI) - Mr. Mark Officer 
Mr. Officer gave a report and explanation of Goal area #1, Ram Achievement and Enrichment, 
for Continuous Strategic Improvement. Objective 1 is Advance Student Academic 
Performance with a current focus on Professional Learning Communities and long-range 



planning for full-day pre-kindergarten. Objective 2 is Elevate college, career and life readiness 
with a focus on Individual Career Academic Plan. 

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public regarding agenda items.
  

VI. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 
Motion to approve consent agenda items VI.A. through VI.G.i. This motion, made by Neal 
Kessler and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

A. Minutes of June 12, 2023 Regular Meeting 

B. Minutes of July 11, 2023 Special Meeting 

C. Teaching and Learning 

i. Out of State Student Activity Trips 

ii. Memorandum of Understanding with Tulsa Community College for Owasso HS students 
to participate in the Concurrent Enrollment Program for the 2023-2024 school year at a cost 
of $0 to the school district, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU 

iii. License Agreement with Acellus Educational Services for Virtual Acellus Pilot Support 
Licenses for the 2023-2024 school year at a cost of $30,000.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the License Agreement 

iv. Student Enrollment Verification Letter for the 2023-2024 school year for our 3 year 
agreement  with Amplified IT for Google Workspace for Education, as outlined in  the 
attachment and authorize the Superintendent or designee to execute the letter 

D. District Services 

i. Contract with Tulsa Tech for transportation services for the 2023-2024 school year as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Contract 

ii. Agreement with Imperial for vending services for the 2023-2024 school year as outlined 
in the attachment and authorize the Superintendent or designee to execute the Agreement 



iii. Proposed 2023-2024 Owasso Public Schools meal prices as outline in the attachment 

E. Technology  

i. Surplus of items listed on the attachment titled Technology Surplus July 2023 

F. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for June 2023 
2022-2023 General Fund # 1-310 (Vendors) $4,023,940.67
2022-2023 Building Fund #1-60 (Vendors) $4,583,658.00
2022-2023 Child Nutrition Fund #1-30 (Vendors) $2,125,550.00
2022-2023 Bond Fund 31 #1-169 (Vendors) $7,565,044.78
2022-2023 Bond Fund 35 #1-3 (Vendors) $9,409,000.00
2022-2023 Bond Fund 39 #1-14 (Vendors) $495,468.00
2022-2023 Bond Fund 04-BOK #1 (Vendors) $3,400.00 

ii. Activity Financial Report for June 2023 

iii. Activity Account Budgets 

iv.  Advertising Agreement with TTCU Federal Credit Union for the 2023-2024 school year 
at a donation of $5,000, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Advertising Agreement 

v. Advertising Agreement with Robertson Tire for the 2023-2024 school year at a donation 
of $2,000, as outlined in the attachment and authorize the Superintendent or designee to 
execute the Advertising Agreement 

vi. Advertising Agreement with First Bank of Owasso for the 2023-2024 school year at a 
donation of $30,000, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Advertising Agreement 

vii. Lease agreement with Quadient Leasing USA for postage machine and postage meter 
rental for the 2023-2024 fiscal year at a cost of $495.12 per month as outlined in the 
attachment and authorize the superintendent or designee to execute the agreement 

G. Human Resources 

i. Transitions 

VII. Communications/Superintendent - Dr. Margaret Coates 

A. 2023-2024 Education Service Center Representatives for Owasso Public Schools  
Motion to approve ESC Representatives. This motion, made by Stephanie Ruttman and 
seconded by Neal Kessler, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



VIII. Teaching and Learning -Mark Officer 

A. Discussion regarding instructional materials to be purchased within the current adoption 
cycle 23/24. This year’s adoption cycle includes the following subject areas: Math and Early 
Childhood 

B. Board to consider and take possible action on a Quote from Move This World for District 
Professional Development for August, October and January of the 2023/2024 school year at a 
cost of $10.500.00, as outlined in the attachments and authorize the Superintendent or 
designee to purchase 
Motion to approve a Quote from Move This World for District Professional Development for 
August, October and January of the 2023/2024 school year at a cost of $10.500.00, as outlined 
in the attachments and authorize the Superintendent or designee to purchase. This motion, 
made by Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

C. Board to consider and take possible action on the proposed edits, changes, and additions to 
the 2023-2024 Student Handbooks; Elementary, 6th,7th,8th Grade, Owasso Ram Academy, 
and Owasso High School, as outlined in the attachments 
Motion to approve the proposed edits, changes, and additions to the 2023-2024 Student 
Handbooks; Elementary, 6th, 7th, 8th Grade, Owasso Ram Academy, and Owasso High 
School, as outlined in the attachments. This motion, made by Neal Kessler and seconded by 
Stephanie Ruttman, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

D. Board to consider and take possible action on the proposed addition of a stipend 
for Owasso Sports Network Video Broadcasting - this position is needed because the district 
Live Streams multiple events throughout the school year.  The person will be responsible for 
the students and equipment needed to livestream each of these events.  The stipend for this 
position will be $7500 
Motion to approve the proposed addition of a $7,500.00 for Owasso Sports Network Video 
Broadcasting. This motion, made by Neal Kessler and seconded by Stephanie Ruttman, 
passed.
Brent England:   Absent   
Neal Kessler:   Yea   



Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IX. District Services - Kerwin Koerner 

A. Board to consider and take possible action on the Master Agreement with GH2 Architects 
LLC for architectural services as outlined in the attachment and authorize the Superintendent 
or designee to execute the Agreement 
Motion to approve the Master Agreement with GH2 Architects LLC for architectural services 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
Agreement. This motion, made by Neal Kessler and seconded by Stephanie Ruttman, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Nay   
Yea: 3, Nay: 1, Absent: 1

B. Board to consider and take possible action on the Supplemental Agreement with GH2 
Architects LLC for architectural services for the Hodson Saferoom and expansion as outlined 
in the attachment and authorize the Superintendent or designee to execute the Agreement 
Motion to approve the Supplemental Agreement with GH2 Architects LLC for architectural 
services for the Hodson Saferoom and expansion as outlined in the attachment and authorize 
the Superintendent or designee to execute the Agreement. This motion, made by Rhonda Mills 
and seconded by Neal Kessler, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Nay   
Yea: 3, Nay: 1, Absent: 1

C. Board to consider and take possible action on an agreement with Government Property 
Loss Management, LLC for Large Loss Management Services for the 2023-2024 school year 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
Agreement  
Motion to approve an agreement with Government Property Loss Management, LLC for 
Large Loss Management Services for the 2023-2024 school year as outlined in the attachment 
and authorize the Superintendent or designee to execute the Agreement. This motion, made by 
Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   



Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

X. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for June 2023 
Motion to approve the Treasurer's Report for June 2023. This motion, made by Neal Kessler 
and seconded by Stephanie Ruttman, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to consider and take possible action on a School Site Statutory Waiver Application to 
be submitted to the State Department of Education 
Motion to approve a School Site Statutory Waiver Application to be submitted to the State 
Department of Education. This motion, made by Stephanie Ruttman and seconded by Rhonda 
Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XI. Executive Session 

A. Vote to convene or not to convene in to executive session for the following purposes: 

• hiring an Assistant Principal for Owasso High School as authorized by 
Okla.Stat.Tit.25§307(B)(1).

• to consider the appeal of a denied student transfer with a review of confidential 
educational records and transfer requests of students whereby disclosure of any 
additional information could potentially violate FERPA as authorized by 
Okla.Stat.Tit25§307(B)(7)

Motion to convene into executive session at 7:47p.m. for the purposes of discussing the hiring 
an Assistant Principal for Owasso High School and to consider the appeal of a denied student 
transfer. This motion, made by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   



Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Acknowledge return to Open Session 
Acknowledge return to Open Session at 8:20 

C. Statement of Executive Session Minutes 
During the executive session, the members of the Board of Education who were present were 
Frosty Turpen, Neal Kessler, Stephanie Ruttman and Rhonda Mills. Also present during the 
executive session was Dr. Margaret Coates and Mr. Mark Officer. During the executive 
session, the board members discussed the hiring of an Assistant Principal for Owasso High 
School and the appeal of a denied student transfer. Nothing else was discussed and no votes 
were taken. This will constitute the minutes of the executive session 

XII. Board to consider and take possible action to hire oneindividual for High School Assistant 
Principal 
Motion to hire Dylan Cahwee as an Assistant Principal at Owasso High School. This motion, 
made by Stephanie Ruttman and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XIII. Board to consider and take possible action to accept or overturn decision of Superintendent 
to deny transfer request of Student A 
Motion to accept the decision of the Superintendent to deny transfer request of Student A. This 
motion, made by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XIV. New Business 
There was no new business. 

XV. Comments from the Public Regarding Non-Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific non-
agenda item received in writing by the board minutes clerk seven (7) days prior to the board 
meeting date. The total time allotted to comments from the public regarding non-agenda items 
will not exceed fifteen (15) minutes. 



There were no comments from the public regarding non-agenda items. 

XVI. Vote to Adjourn 
Motion to adjourn at 8:23 p.m. This motion, made by Stephanie Ruttman and seconded by Neal 
Kessler, passed.
Brent England:   Absent   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



August 2023 Overnight/Out of State Student Activity Requests

● September 22-23, 2023 - Rim Rock Cross Country Festival - OHS Cross
Country - Lawrence, KS

● September 23, 2023 - Chile Pepper Cross Country Festival - OHS Cross
Country - Fayetteville, AR

● October 27- 28, 2023 - State Cross Country Meet - OHS Cross Country -
Oklahoma City, OK

● November 17- 18, 2023 - Nike Cross Country Regionals - OHS Cross
Country - The Woodlands Texas

● March 12-22, 2024 - OHS French Club - Exchange Trip to Chaumont our
sister city - Chaumont and Paris France















We’re excited about your event!  

Thank you for having your event at Tulsa’s Incredible Pizza Company     

Event Name:   Owasso High School Project Graduation 2024 
Contact name/title:   Linsey Thompkins / 2024 Project Grad Contact   Phone:918-272-5334   E-mail: linsey.thompkins@owassops.org 
Event Date: Tue., May 21, 2024 into Wed., May. 22, 2024    
Start Time:  Tue. 05/21 @ 11:00 PM   End Time: Wed.  05/22 @ 4:00 AM                    Graduation is: Tuesday, May 21st 2024 
 

Number of Guests: approx. 500 students    Package:  $50.00 per person   

Lock-In Cost Includes:  
Pizza, light pasta bar, and mini salad bar, cinnamon rolls & cookies available from 11am-1am; drinks open all night. Each graduate will 
receive (1) $15 Game Card, Unlimited Attractions, Unlimited Video Games*, Unlimited Spring Town & Unlimited Coaster from 12am-3am   
*Video games are the non-ticket/non-prize games only. The $15 game card is used for prize/ticket/VR games. 
 
This event requires payment for a minimum of 75 % of amount reserved; or 375 students per your quote. _________  initial you agree 
 
A non-refundable $1500 deposit is required for your event, which will be applied towards the event total. Your deposit will not be returned 
if your event is canceled or if you do not show up.  _____ initial you agree 
 

We agree to provide you with an invoice on the event night for the final balance due; the invoice will be due within 15 days of the event. 
_____ initial you agree 

 
A 90-day notice must be given to cancel any overnight event, failure to do so will result in the loss of your deposit. _____ initial you agree 

 
In the event your event is canceled due to a Covid-19 pandemic, your deposit will be returned, and you will not be held liable for the required 
rental revenue. _______  initial you agree.   
 
Please provide final headcount 7 days before the event.   _____ initial you agree to provide.  
 
Doors will be locked after your check-in is complete, at approximately midnight with your approval.  
Our policy is that once students are in the building, they are expected to remain in the building the duration of the event.  This is a security 
measure on our part.  If any of your guests are permitted to leave, that will need to be coordinated by you or your head chaperone and/or 
your security.  Please note, we will not have any staff members monitoring the front doors, as they will be working the event.   
You agree to provide adequate chaperones/student ratio for your event to help monitor your students.  
 
Additional Fees: 
Adult chaperones: $7 includes food & drinks; can be paid for individually  

Trampoline Add-On: NA 
Kitchen Fee: NA 

Salad Bar Add-on: included  

 
Notes:   

**Final event/itinerary notes will be sent to Tricia to approve before they are sent to IP operations team.   

The number of guests is estimates and may fluctuate.  These prices do not include tax.  If this is a tax-exempt event, please present a copy of the OK tax exemption certificate or 501c for our 

records.  Purchase orders and/or Invoices are due within 15 days of event.  

Please do not decorate with Confetti, Silly String, boas, or anything that “sheds, NO tape on the walls.” If you bring/use such items, we will charge $250 for additional clean-up. 

Outside snacks are allowed, with prior approval.  

Vendors (hypnotist, magician, etc.) are allowed with proper notice.  

  

 

  Customer Signature                                                                               Date 

Jessica Burns,    Director of Group Events                                                                          07/27/2023              
Incredible Pizza Company Signature                                                                                                  Date                 
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LICENSE AGREEMENT 
BETWEEN 

OWASSO SCHOOL DISTRICT 11 
AND 

RIVERSIDE ASSESSMENTS, LLC DBA RIVERSIDE INSIGHTS 
 
  This License Agreement (“Agreement”) is entered into as of as of the latest date set forth on the 
signature page but deemed effective as of  July 1, 2023  (“Effective Date”), by and between Riverside 
Assessments, LLC dba Riverside Insights, located at One Pierce Place, Suite 900 W, Itasca, Illinois 60143 
(“Riverside”)  and  Owasso    School  District  11,  located  at  1501  N  Ash  St,  Owasso  OK  74055‐4920 
(“District”).  Riverside and District are each a “Party” and collectively the “Parties.” 
 
  WHEREAS,  District  wishes  to  license  from  Riverside  online  access  to  certain  K‐12  group 
assessment products; 
 
  WHEREAS, Riverside  is the provider of such products and  is qualified and equipped to provide 
District a personal,  limited, nontransferable, non‐sublicensable, nonexclusive  license to access and use 
the products covered under this Agreement. 
 
  NOW, THEREFORE, for and in consideration of the mutual promises and under the conditions and 
specifications set forth herein, the Parties mutually agree as follows: 
 
1. Definitions. 
 
“COPPA”  means  the  Children’s  Online  Privacy  Protection  Act,  15  U.S.C.  §§  6501‐6508,  and  its 
implementing regulations, 16 CFR Part 312, each as amended. 
 
“De‐Identified Data” means District Data  from which  all  personal  identifiers  have  been  removed  or 
obscured such that it does not identify an individual and there is no reasonable basis to believe that the 
information can identify an individual. 
 
“District  Data”  means  Personally  Identifiable  Information  and  Education  Records  that  are  not 
intentionally made  generally  available by  the District on public websites or publications but  is made 
available directly or  indirectly by the District to Riverside or that  is otherwise collected by Riverside  in 
connection with the performance of the Services. District Data does not include De‐identified Data. 
 
“Education Records” has the meaning set forth in FERPA. 
 
“FERPA” means  the  Family  Educational  Rights  and  Privacy  Act  of  1974,  20  U.S.C  §  1232g,  and  its 
implementing regulations, 34 CFR Part 99, each as amended. 
 
“Personally Identifiable Information” or “PII” has the meaning set forth in FERPA. 
 
“Products” means the titles set forth on Exhibit A.  
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2. Term; Termination. 
 

2.1 Term. The term of this Agreement will be effective on the Effective Date and will end on June 30 
2026, unless terminated earlier in accordance with this Agreement (the “Term”). 
 

2.2 Termination. Either party may terminate this Agreement if the other Party breaches any material 
provisions of this Agreement and fails to cure such breach to the satisfaction of the non‐breaching 
Party within  thirty  (30) days after  receipt of written notice  thereof.   Riverside will be paid  for 
online testing licenses provided up to and including the date of termination. 
 

 
3. License.  Riverside  grants  District  personal,  limited,  non‐transferable,  non‐sublicensable,  non‐

exclusive licenses to access the specific Products listed on Exhibit A during the Term at the discount 
set forth therein (“License”). This Agreement  is made subject to Riverside’s Terms of Use (“TOU”), 
including any limitation of liability therein, attached and incorporated as Exhibit B. In the event of a 
conflict between the terms of this Agreement and the TOU, this Agreement will control. 
 

4. Price. 
 

4.1 Invoices.  Riverside  will  invoice  the  District  directly  for  online  testing  licenses  to  be 
administered when the testing licenses are issued based upon the discounts listed in Exhibit 
A, subject to the terms and conditions applicable thereto. District will pay Riverside the Fees 
shown on an invoice within 30 days of the date of that invoice. District will be responsible for 
paying any taxes and duties,  if applicable. All Fees are non‐refundable.  If District does not 
make timely payments of Fees, Riverside reserves the right to suspend or revoke the Licenses 
until the Fees are paid in full.  Online testing licenses purchased are subject to the terms and 
conditions on online testing order forms which can be found at www.riversideinsights.com 
and are subject to change. 
 

4.2 Pricing. The pricing and discounts for the Products subject to this Agreement are set forth in 
Exhibit A. The discount percentage set forth on Exhibit A will be in effect for the entire Term 
and applicable to all orders placed under this Agreement. The District may purchase other 
Riverside products not included in Exhibit A, whether online or paper/pencil testing materials 
and services, at the catalog price in effect at the time of Riverside’s receipt of the District’s 
purchase order. 

 
5. District Obligations. The District agrees: 

 
(i) To administer the Products during the Term; 
(ii) To schedule administration of  the Products  in a common  time  frame and  to conduct such 

administrations in a uniform manner;  
(iii) To submit purchase orders in a timely manner as directed by Riverside; 
(iv) To provide Riverside a file of student information, in a format acceptable to Riverside, in order 

to generate rostering for online assessment administration; and 
(v) To enforce the terms of this Agreement and use best efforts to ensure that Riverside and its 

intellectual property  rights  in  and  to  the  Products  are  afforded  the maximum protection 
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thereunder,  including promptly  reporting  to Riverside all  instances of actual or  suspected 
copyright infringement of the Products and cooperating in any civil or criminal prosecution of 
the parties engaging in such activity. 

 
6. District Data; Confidentiality; Compliance with Laws. 
 

6.1 Control of District Data. All District Data provided or accessed pursuant to this Agreement is 
and remains under the control of the District. Riverside has a limited, non‐exclusive license to 
access and use District Data for purposes of fulfilling its obligations under the Agreement. If a 
student or parent/guardian  requests  to  review or delete District Data, Riverside agrees  to 
refer  that  individual  to  the  District  and  to  promptly  notify  the  District  of  such  request. 
Riverside agrees to work cooperatively with District to permit a student or parent/guardian 
to  review  Personally  Identifiable  Information  in  District  Data  that  has  been  shared with 
Riverside and to correct any errors therein. Riverside will not fulfill a request to delete District 
Data unless District authorizes doing so.  
 

6.2 Protecting District Data. Riverside will implement and maintain administrative, technical, and 
physical safeguards designed to protect District Data. 

 
6.3 Use of District Data. The Riverside shall not use District Data for any purposes other than those 

authorized pursuant to this Agreement. 
 

6.4 No Sale of Data. Riverside shall not sell, rent, or trade District Data unless the sale is part of 
the purchase, merger, or acquisition of Riverside or Riverside’s assets, as applicable, by a 
successor  entity,  and  the  successor  entity  agrees  to  be  subject  to  the  provisions  of  this 
Agreement or  a  separate  agreement  that  is  substantially  similar  to  this Agreement  in  all 
material respects. 

 
6.5 No Targeted Advertising. Riverside will not use District Data for purposes of target advertising. 

 
6.6 De‐Identified Data. Riverside will own all right, title, and interest in and to any De‐identified 

Data; provided, Riverside will only use De‐Identified Data for the purposes set forth  in the 
TOU. 

 
6.7 Subcontractors. Riverside is responsible for all subcontractors it engages to act on its behalf. 

Riverside  will  ensure  that  subcontractors  agree  to  restrictions  on  use  of  District  Data 
substantially similar to those set forth hereunder. 

 
6.8 Return or Destruction of District Data. At the end of the Term or upon earlier termination of 

this Agreement, Riverside will destroy or return District  Information  in  its possession upon 
receiving  written  instructions  from  the  District,  subject  to  Riverside’s  backup  retention 
policies  and  except  as  such  destruction  or  return  is  prohibited  under  applicable  law, 
regulation, court order, subpoena, or similar legal process. 
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7. Data Breaches. 
 

7.1 Upon  the discovery by  the Riverside of a breach of security  that  results  in  the confirmed, 
unauthorized release, disclosure, or acquisition of District Data (a “Data Breach”), Riverside 
will provide  initial notice  to  the District promptly, but not more  than 30 days  after  such 
discovery  (“Initial Notice”) unless notice  is delayed because of applicable  law,  regulation, 
court order, subpoena,  instructions from any  law enforcement agency, or any similar  legal 
process. The Initial Notice will include the following information, to the extent known at the 
time of notification:  
 

(i) Date and time of the Data Breach; 
(ii) Names of student(s) whose District Data was released, disclosed, or acquired; 
(iii) The nature and extent of the Data Breach; and 
(iv) The Riverside’s proposed plan to investigate and remediate the Data Breach. 

 
7.2 Riverside agrees to cooperate with District with respect to investigation of any Data Breach 

and, subject to the limitation of liability set forth in the TOU, to reimburse District for legally 
required costs associated with responding to the breach, to the extent the Data Breach was 
the result of Riverside’s failure to meet its obligations under this Agreement. 

 
8. Limitations of Liability; Errors & Defects.  

 
8.1 This Agreement  is made subject to the  limitations of  liability set  forth  in Section 13 of the 

TOU.  
 

8.2 Riverside will  take all commercially  reasonable measures  to correct any material errors or 
defects, including errors in test items or errors in score calculations, at no additional cost to 
the  District  unless  such  error  or  defect  is  due  to:  (i)  District’s  use  of  the  Products  in 
combination with systems, equipment, materials, or platforms not supplied by Riverside or 
any use of  the Products outside of  the United States;  (ii) District’s use of  the Products  in 
violation of this Agreement, applicable law, or the user documentation provided by Riverside; 
(iii) District’s modification  of  the  Products;  (iv) District’s  failure  to  install  or  implement  a 
released upgrade to the Products that would have avoided the error or defect; or (v) any data 
submitted by District in connection with its use of the Products. Except as expressly set forth 
in this Section 8.2, the disclaimer of warranties set forth in Section 10 of the TOU applies to 
this Agreement. 

 
9. Compliance with  Laws. Riverside  and District will  comply with  applicable  federal  and  state  laws, 

including FERPA and COPPA. 
 

10. Relationship of the Parties. Nothing in this Agreement is to be construed as establishing a relationship 
between the Parties of employer‐employee, joint venture, partnership, or otherwise, and the Parties 
are considered as independent contractors. 
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11. Choice of Law. The Parties agree that this Agreement and any disputes arising from or relating to this 
Agreement, including its formation and validity, will be governed by the laws of the State of Illinois, 
without regard to or application of any principles or laws regarding conflicts or choice of law. 
 

12. Choice  of  Forum.  The  Parties  agree  that  all  disputes  arising  from  or  relating  to  this Agreement, 
including  its  formation and validity, will be settled  in the state and  federal courts of the Northern 
District of Illinois. 

 
13. Assignment.  Neither Party may assign this Agreement without the prior written consent of the other 

Party.  Notwithstanding the foregoing, Riverside may assign this Agreement to an affiliated entity or 
as the result of a merger, acquisition, reorganization, or sale of all or substantially all of Riverside’s 
assets without obtaining the consent of District. Any assignment of this Agreement that contradicts 
this Section will be null and void.    

 
14. Waiver.  No delay by either Party in enforcing an alleged breach of this Agreement against the other 

Party will be a waiver of or prejudice any right of that Party. 
 

15. Amendment.  This  Agreement  may  be  changed,  amended,  or  superseded,  only  upon  a  written 
agreement signed by both Parties. 

 
16. Severability. If any provision or part of this Agreement is found to be invalid or unenforceable, only 

that particular provision or part so found, and not the entire Agreement, will be inoperative. 
 

17. Paragraph Headings.  Paragraph headings are solely for convenience of reference and have no legal 
significance. 

 
18. Notices.   All notices  required or permitted under  this Agreement will be  in writing and will be  (i) 

deemed given when delivered personally or by  courier  service  to  the address below or  (ii) when 
deposited if sent via United States mail, first class postage prepaid. All notices will be addressed as 
follows:   

 
Owasso School District 11 
1501 N Ash St 
Owasso, Oklahoma 74055‐4920 
Attn: Johanna Woodard 

Riverside Assessments, LLC dba Riverside Insights  
One Pierce Place, Suite 900W 
Itasca, Illinois 60143   
Attn: Contract Administrator, Legal Department 
 
With a copy to: 
 
Riverside Assessments, LLC dba Riverside Insights  
One Pierce Place, Suite 900W 
Itasca, Illinois 60143   
Attn: General Counsel 

 
Each  Party may  change  its  respective  notice  address  and  other  information  in  this  Section without 
amending  this Agreement by  sending a written notice  to  the other Party, designating  the new notice 
address and information. 
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19. Entire Agreement. This Agreement contains the entire Agreement of the Parties and supersedes any 
prior written or oral agreements between them concerning the subject matter herein. 
 

20. Counterparts.   This Agreement may be executed  in one or more counterparts, each of which  is an 
original, but all of which together shall constitute one and the same instrument. Photocopies, scans, 
and facsimiles of executing signature are valid evidence of execution.   

 
 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their respective 
duly authorized representative as of the Effective Date. 
 
 
Owasso School District 11 
 

  RIVERSIDE ASSESSMENTS, LLC  
DBA RIVERSIDE INSIGHTS    

     
                                                                                    

Signature 
 

   Signature 
 

     
    Scott Olson, Manager of Proposal Services  

Printed Name and Title 
 
 
 

  Printed Name and Title 
 

Date    Date 
 
 
 
 
ATTACHMENTS: 
 

Exhibit A – Pricing and Terms  
Exhibit B – Terms of Use

August 9, 2023
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Exhibit A 
 

Pricing and Terms 
 

1. The pricing for online testing in this Exhibit A is based on: 
 

 Online testing licenses for three (3) testing cycles, one testing event in each of the following 
school years: 2023‐24, 2024‐25, and 2025‐26. 
 

 The District will: 
o Guarantee a minimum purchase of the below quantities of licenses for each of the three 

(3) school years. 
o Universally screening at least two grades (Grades 2 and 5) of students for each of the 

three (3) school years. 
 

2. Prices for online testing and related training for the Term of this agreement, will include: 
  

Title #  Description  Quantity  Pricing 

2000736 
 
 

EL COGAT 8 ONLINE L5/6‐17/18‐R 
Cognitive Abilities Test (CogAT) Form 8 
Online Testing, Elevate platform 
 

1100 
 

15% discount off 
the catalog price 
in effect at the 
time of the order 
(rounded down to 
the nearest cent) 

  Initial Year of Term (Required) 

TBD  Elevate Training    No Charge 

  Subsequent Years of Term (Optional) 

2000570 
RIVERSIDE TRAINING ACADEMY 
PREMIUM, BEYOND YEAR ONE, OR 
EQUIVALENT 

  catalog price in 
effect at the time 
of the order 

 
3. Online testing licenses will be granted after execution of the Agreement, and issuance by the 

District and receipt by Riverside of a purchase order specifying the quantities of each level of 
online test for each annual testing cycle.  District will only issue purchase orders for online 
testing when funds for such testing have been properly appropriated. 

 
4. Online testing for each testing cycle will be invoiced upon Riverside’s granting of online testing 

licenses.  Billing will be based on the actual quantities of online testing licenses granted at the 
pricing/discount noted above in this Exhibit A. 

  
5. Online testing is only available if the District’s testing locations meet the technical specification 

for Riverside’s online testing program.  If technical specifications are not met, a mutually 
agreeable alternate testing method will be used. 

  
6. The purchase of online testing licenses is non‐refundable and non‐returnable. 
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7. Should the District not make payments on invoices for online testing in a timely basis, Riverside 
reserves the right to suspend and/or revoke these licenses until such time as the related invoices 
are paid in full. 

  
8. Each school within the District using the online mode of testing must: 

 meet technical readiness criteria; and 

 complete required training (or have previously taken the training). 
 

9. Online score reports will generally be available to the District and its users within 24 hours after 

the close of an online testing session.  Should the District request local norms, the 24‐hour period 

will begin after the closing of the final online test session. 
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Exhibit B 

Terms of Use 

Riverside Assessments dba Riverside Insights Terms of Use 

Last Updated: June 13, 2022 
 
Riverside Assessments, LLC dba Riverside Insights (“Riverside,” “We,” or “Our”) provides 
content for Our assessments (collectively, the “Products”) and related assessment management 
features via Our web-based platforms, including Riverside Elevate, Riverside Score, Riverside 
DataManager, the WJ IV Interpretation and Instructional Interventions Program (WIIIP), BDI-2 
DataManager, and BDI-3 Mobile Data Solution (collectively, the “Platforms” and, together with 
the Products, the “Services”). 

 

These Terms of Use (the “Terms” or “Terms of Use”) constitute a legal agreement concerning 
Riverside’s Services and are between you, either as an individual or as an authorized 
representative on behalf of an organization, such as a school district, educational authority, 
university, clinic, hospital, or healthcare system (“You” or “Your”), and Riverside. Please note 
that different or additional terms may apply regarding your license of the Services where agreed 
to in writing between You and Riverside. 

 

 

 

PLEASE READ THESE TERMS OF USE CAREFULLY. BY ACCESSING, USING, OR 
DISPLAYING THE SERVICES, YOU ACKNOWLEDGE THAT YOU HAVE READ, 
UNDERSTAND, AND AGREE TO BE BOUND BY THESE TERMS OF USE AND TO THE 
COLLECTION AND USE OF YOUR INFORMATION AS SET FORTH IN RIVERSIDE’S 
ASSESSMENT PRIVACY POLICY (THE “PRIVACY POLICY”). DO NOT ACCESS, USE, OR 
DISPLAY THE SERVICES IF YOU DO NOT AGREE TO THESE TERMS AND THE PRIVACY 
POLICY. 

 

  

 

1. Definitions 

“COPPA” means the Children’s Online Privacy Protection Act, 15 U.S.C. §§ 6501-6505, and the 
regulations promulgated thereunder, each as amended. 

 

“DFARS” means the Department of Defense FAR Supplement, codified at 48 C.F.R. Parts 200-
299. 
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“Effective Date” means the earlier of (i) the date You accept these Terms of Use (electronically 
or otherwise) or (ii) the date You first begin to use the Services. 

 

“FAR” means the Federal Acquisition Regulation, codified at 48 C.F.R. Parts 1-52. 

 

“FERPA” means the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the 
regulations promulgated thereunder, each as amended. 

 

“HIPAA” means the Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. § 
1320d et seq., and the regulations promulgated thereunder, each as amended. 

 

“PPRA” means the Protection of Pupil Rights Amendment, 20 U.S.C. § 1232h, and the 
regulations promulgated thereunder, each as amended. 

 

“Term” means the term during which these Terms of Use are in effect, which will begin on the 
Effective Date and continue for as long as You have access to the Services, subject to the 
termination and survival provisions of Section 11 (Term and Termination). 

 

  

2. Access to Licensed Services 

Subject to Your compliance with these Terms of Use and any accompanying user 
documentation, Riverside grants You a personal, limited, nontransferable, nonsublicensable, 
nonexclusive license to access and use the applicable Services during the Term. Riverside 
reserves the right, upon prior written notice to You, to discontinue versions of the Services. If a 
Service is discontinued, Riverside will notify you about whether a new version of such Service is 
available, and, if such version is available, You will be required to license the latest version of 
such Service in order to maintain access. 

 

  

3. Access to the Platform 

  

 

 3.1 Required Computing Resources 

 

 Use of the Services requires, at a minimum, computing resources needed to access and 
browse the internet. Such computing resources may include, as specified in applicable user 
documentation: (i) a personal computer and/or mobile device; (ii) software, including browser 
software and operating system software; and (iii) other specified client-side computing 
resources (collectively, “Client-Side Computing Resources”). You are responsible for ensuring 
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that You (a) have access to requisite Client-Side Computing Resources and (b) are sufficiently 
familiar with and trained regarding such Client-Side Computing Resources. 

 

Riverside does not guarantee that the Services will operate with Your specific Client-Side 
Computing Resources. You are advised to carefully review each Service’s posted minimum 
system requirements to ensure compatibility. 

 

 

3.2 Enrollment Responsibilities 

 

Depending on the specific Services You are using and your role with respect to such Services, 
You may need to select the users who will have access to the Services and prepare the 
necessary files for import or manually enroll the users using features provided in the Services. 
For some Services, We may limit the number of users per subscription license.[1] 

 

 

3.3 Use of Passwords 

 

Once enrolled, You will have the opportunity to create a password for Your assigned username 
(“Login Credentials”). All account users should have their own Login Credentials. Riverside will 
treat anyone who uses a given user's Login Credentials as that user. Riverside will not be 
responsible for Your sharing or other misuse of Login Credentials, and Riverside will hold You 
responsible for the activities of a person using Your Login Credentials. You agree to maintain 
Your Login Credentials in confidence and to notify Riverside immediately if You know or suspect 
that someone is using Your Login Credentials in an inappropriate manner. 

 

  

4. Riverside’s Intellectual Property 

Riverside’s Services, including derived scaled scores based on the number of questions 
answered correctly for a given assessment (“Score Conversions”), reports of assessment 
results (“Reports”), and all related designs, layouts, appearances, and graphics therein, as well 
as the copyrights, trademarks, service marks, wordmarks, and logos contained within the 
foregoing, embody intellectual property rights owned by Riverside (or its licensors), including 
any rights under patent law, copyright law, trade secret law, and trademark law (“Riverside 
Intellectual Property”). All rights not expressly granted herein are reserved to Riverside and/or 
its licensors, as applicable. 
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5. Test Security; Use of Assessment Score Reports 

Confidentiality is critical to the integrity, validity, and fairness of the testing process. Riverside 
restricts distribution of certain Products to qualified institutions and examiners. Under the 
Standards for Educational and Psychological Testing (2014) (“SEPT”), published by the 
American Educational Research Association, American Psychological Association, and National 
Council on Measurement in Education, educators and psychologists have a duty to protect the 
integrity of secured tests by maintaining the confidentiality of test questions and answers. 
Widespread dissemination of test protocols, which include substantial portions of the actual test 
items, would inevitably undermine this process. For this reason, Services are distributed only to 
recipients who agree to take appropriate steps to protect the confidentiality of the Services. 
Providing unauthorized third parties, including organizations or individuals providing test 
preparation or tutoring services, access to these Services; permitting notetaking by non-
professionals during test administrations; or permitting the audio or video recording of test 
administrations would compromise test security and violate these Terms of Use, which may 
result in termination of Your rights to access and use the Services in Riverside’s sole discretion. 

 

You must use the Services in accordance with these Terms of Use and applicable federal, state, 
and local laws and regulations. You understand and agree that the Services are meant to be 
used as tools to support Your assessment process and are not intended or designed to replace 
Your professional judgment. You assume all responsibility for the use or misuse of the Services. 
You must use the Services in accordance with Riverside’s Test Disclosure Policy and the SEPT 
(collectively, the “Policies and Standards”). 

 

  

6. Grant of Rights in Submitted Data and Feedback; Storage 

By providing information to Riverside directly through Your use of the Services, including 
information about students/examinees and account usage data (“Submitted Data”), You grant 
Riverside a royalty-free, nonexclusive, transferrable, sublicensable, worldwide license to use the 
Submitted Data for all purposes contemplated under these Terms of Use as well as any user 
documentation. You acknowledge and agree that Riverside may use or disclose Submitted Data 
to provide maintenance and support for the Services and for communications relevant to your 
use of the Services, such as product updates, planned outages, maintaining enough licenses, 
and renewals. Riverside does not claim ownership in Submitted Data and retains only those 
rights in Submitted Data reasonably necessary or otherwise required to provide the Services 
and as otherwise contemplated under these Terms of Use and any user documentation. 
Submitted Data that Riverside receives from You is subject to Section 14 (Riverside’s Use of 
Submitted Data and Feedback; De-Identified Information) regarding use of de-identified data 
and the Privacy Policy. 

 

In addition to the license You grant us with respect to the Submitted Data, You grant Riverside a 
nonexclusive, worldwide, perpetual, royalty-free, irrevocable right to use, disclose, reproduce, 
modify, license, transfer, and otherwise distribute any comments, ideas, and suggestions for 
improvements or developments related to or associated with the Services that You provide 
(“Feedback”) in any manner without compensation to You. Please do not submit Feedback if 
You do not wish to grant us the rights set forth in this Section. 
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By providing Submitted Data and/or Feedback, You represent and warrant that You own such 
Submitted Data and/or Feedback (including intellectual property rights therein), or that You have 
obtained sufficient authority and right to the Submitted Data and/or Feedback in order to grant 
the rights to Riverside contemplated under these Terms of Use and any user documentation. 

 

YOU ARE ADVISED TO EXPORT AND SAFEGUARD SUBMITTED DATA AND BACK UP 
IMPORTANT INFORMATION FREQUENTLY. If You choose to provide Submitted Data to 
Riverside via the Services, Riverside will periodically back up the Submitted Data and will take 
reasonable steps to securely store said backups. Notwithstanding anything to the contrary, You 
hereby release Riverside from any claim or liability relating to any failure in Riverside’s database 
system and backup practices. 

 

After expiration of the Term, Riverside will return or delete Submitted Data, in whole or in part, 
promptly after receiving written request and instruction from You or Your authorized designee, 
unless retention is necessary in Riverside’s determination to provide other services to You; fulfill 
any other obligation it may owe You; or comply with applicable laws, regulations, court orders, 
or other legal processes. Riverside will retain all data that is not returned or deleted pursuant to 
the foregoing process in accordance with its standard records retention policy. 

 

Notwithstanding anything in this Section, Riverside may retain Submitted Data in accordance 
with its backup or other disaster recovery policies and procedures. You acknowledge and 
agreed that backed-up data cannot be recovered following deletion. You unconditionally 
release, waive, and discharge any right or entitlement, whether by contract, under operation of 
law, or otherwise, to bring any cause of action or claim against Riverside now or in the future in 
connection with any data deletion request You make. You assume any and all risk of loss, 
liability, damage, or costs that may occur as a result of Your data deletion request. 

 

  

7. Platform Availability and Errors 

Riverside will use commercially reasonable efforts to make the Services available to You 
without significant interruption. There may be times when the Services are unavailable due to 
technical errors or for maintenance and support activities. We do not represent, warrant, or 
guarantee that the Services will always be available or are completely free of human or 
technological errors. 

 

If a Service experiences a significant interruption that is not due to scheduled downtime, 
Riverside will use timely and commercially reasonable efforts to restore required functionality 
(the “Availability Commitment”). The Availability Commitment does not apply to downtime: (i) 
due to emergencies, (ii) that Riverside otherwise schedules, for example, to install software 
updates and patches, (iii) due to Your violation of these Terms; or (iv) due to Your failure to 
update or upgrade your Services when suggested by Riverside. 
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The Services may contain typographical mistakes, inaccuracies, or omissions, and some 
information may not be complete or current. We expressly reserve the right to correct any 
errors, inaccuracies, or omissions and to change or update information at any time without prior 
notice. We do not make any representation or warranty concerning errors, omissions, delays, or 
defects in the Services or any information supplied to You via the Services, or that files available 
through the Services are free of viruses, worms, Trojan horses, or other code that include or 
manifest contaminating or destructive characteristics. 

 

You may contact Riverside’s technical support team with questions about the Services at the 
hours listed on our Support Page. In addition to taking reasonable steps to respond to 
reproducible errors or bugs in the Services commensurate with the severity of the error or bug, 
technical support may also provide You with information regarding Service availability. 

 

  

8. Use Restrictions 

You agree not to copy, duplicate, publish, distribute, display, modify, create derivative works of, 
or alter physical or electronic characteristics of the Services. You agree not to dismantle or 
reverse engineer or clone any part of the Services. You will not grant sublicenses to, assign, 
transfer, sell, or rent the Services or any sublicenses thereto without Riverside’s prior written 
consent. 

 

Because the Services, including Score Conversions and Reports, are Riverside Intellectual 
Property and are considered confidential information of Riverside, the Services will not be 
disclosed by You in response to requests made by third parties unless otherwise required 
pursuant to applicable law or valid court order, and then only after prior notice is provided to 
Riverside as well as an opportunity to prevent such disclosure. You agree that You will not 
otherwise, directly or indirectly, disclose any confidential information of Riverside without 
Riverside’s prior written consent. 

 

Subject to the restrictions in Section 5 (Test Security; Use of Reports), You may print, copy, 
display, and otherwise distribute Reports, but not any other parts of the Services, provided that 
such actions comply with Your obligations under the Policies and Standards and are otherwise 
in compliance with all applicable laws, regulations, and professional standards and obligations. 
You represent and warrant that You have obtained the necessary permissions from 
parents/guardians, students/examinees and other applicable third parties relating to Your use of 
the Reports. You hereby release Riverside from any claim or liability relating to Your use of the 
Reports. 

 

Notwithstanding anything to the contrary, You will not under any circumstance import any 
external content into any Test Reports or copy, display, or reproduce any test question from the 
Services without Riverside’s prior written consent. 
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Your use of the Services to generate Reports is based on quantities of student administrations 
(record forms, answer documents, other consumable test or response booklets, digital 
administrations, or digital licenses) that You license from Riverside. You are only entitled to 
assess one student/examinee per record form, answer document, other consumable test or 
response booklet, digital administration, or digital license; however, multiple different Reports 
may be generated from a single test administration. 

 

You agree that when using the Services, You will not: introduce into the Services any virus, 
rogue program, time bomb, drop dead device, ransomware, back door, Trojan horse, worm, or 
other malicious or destructive code, software routines, denial of service attack, or equipment 
components designed to permit unauthorized access to the Services; otherwise harm other 
users, Riverside Intellectual Property, or any third parties; or authorize any third parties to 
perform such actions. 

 

You will not use the Services to commit fraud or conduct other unlawful activities. You will not 
access or attempt to access any other person’s account, personal information, or content 
without permission. 

 

You will not use any bot, spider, or other automatic or manual device or process for the purpose 
of harvesting or compiling information about the Services or any users thereof for any reason. 

 

You will not decrypt, transfer, frame, display, or translate (except translations for limited 
personal use) any part of the Services. 

 

You will not connect to or access any Riverside computer system or network without 
authorization. 

 

You will not use the information in the Services to create or sell a similar service or use the 
Services for the purpose of soliciting, selling, or offering services, merchandise, or products. 

 

  

9. Third Party Websites 

The Services may integrate with or provide links to other content, including websites or open 
education resources, on the Internet that We do not control. This content may provide opinions, 
recommendations, or other information from various individuals, organizations, or companies. 
We are not responsible for the nature, quality, or accuracy of such content. Inclusion of any 
linked content in the Services does not imply or express an approval or endorsement thereof by 
us or of any of the opinions, treatments, information, products, or services provided in this 
content, even if We receive a referral fee in connection with Your use of such third-party 
content. 
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10. Limited Warranty 

  

 

Riverside warrants that the Services will not infringe any valid United States copyrights existing 
at time the Services are made available to You, provided that this warranty does not extend to 
any infringement arising out of: (i) the use of the Services in combination with systems, 
equipment, materials, or platforms not supplied by Riverside or any use of the Services outside 
of the United States; (ii) Your use of the Services in violation of these Terms of Use or the user 
documentation provided by Riverside; (iii) Your modification of the Services; (iv) Your failure to 
install or implement a released upgrade to the Services that would have avoided the 
infringement; or (v) any Submitted Data. If You promptly notify Riverside of any such 
infringement claim brought by a third party of which You have knowledge or notice, and accord 
Riverside the right, at its sole option and expense, to handle the defense of the infringement 
claim, Riverside will defend You against such infringement claim and pay any final judgment or 
settlement thereof. Notwithstanding the foregoing, Riverside will not indemnify for any 
infringement claim that arises out of the scenarios set forth in clauses (i)-(v) of this Section. If 
such an infringement claim arises, or if Riverside becomes aware of the possibility of such a 
claim, then Riverside may, at its sole discretion (a) acquire the right for You to continue to use 
the affected Services in accordance with these Terms, (b) furnish You with a non-infringing 
replacement as soon as commercially possible, or (c) terminate these Terms in whole or in part 
by refunding any pre-paid, unused fees You paid for use of the Services. The obligations set 
forth in this Section are Your exclusive remedy and Riverside’s sole obligations with respect to 
any breach of this warranty. 

 

  

 

EXCEPT AS OTHERWISE EXPRESSLY STATED IN THIS SECTION 10 (LIMITED 
WARRANTY), RIVERSIDE MAKES NO WARRANTIES OF ANY KIND, EXPRESS OR IMPLIED 
BY LAW, COURSE OF DEALING, COURSE OF PERFORMANCE, USAGE OF TRADE, OR 
OTHERWISE, WITH RESPECT TO THE SERVICES, INCLUDING ANY WARRANTY OF 
MERCHANTABILITY OR WARRANTY OF FITNESS FOR A PARTICULAR PURPOSE. THE 
SERVICES ARE PROVIDED “AS IS”. RIVERSIDE DOES NOT WARRANT OR MAKE ANY 
PROMISES REGARDING THE CORRECTNESS, USEFULNESS, ACCURACY, 
AVAILABILITY, OR RELIABILITY OF (I) YOUR USE THE SERVICES OR (II) ANY ADVICE 
YOU GLEAN FROM THE SERVICES WHETHER PROVIDED BY US OR A THIRD PARTY. 
WE DO NOT PROMISE THAT THE SERVICES WILL BE UNINTERRUPTED OR ERROR-
FREE, OR THAT ANY DEFECTS WILL BE CORRECTED. 

 

  

11. Term and Termination 

These Terms of Use are effective during the Term, subject to the termination and survival 
provisions of this Section 11 (Term and Termination). 
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 Either party will have the right to terminate these Terms of Use if the other party breaches any 
of its obligations thereunder and fails to cure the same within thirty (30) days after receipt of 
written notice of default, except that there will be no cure period for Your breach of Riverside’s 
rights under Section 4 (Riverside Intellectual Property); Section 5 (Test Security; Use of 
Reports), Section 6 (Grant of Rights in Submitted Data and Feedback; Storage), or Section 8 
(Use Restrictions). Upon termination of these Terms of Use, any rights You have in the Services 
will terminate. 

 

The provisions of Section 4 (Riverside Intellectual Property), Section 6 (Grant of Rights in 
Submitted Data and Feedback; Storage), Section 10 (Limited Warranty), Section 12 
(Indemnification), Section 13 (Limitation of Liability), Section 14 (Riverside’s Use of Submitted 
Data and Feedback; De-Identified Information), and Section 19 (General) will survive any 
expiration or termination of these Terms of Use. Riverside reserves the right to terminate these 
Terms of Use for convenience by providing You with reasonable notice and thereafter allowing 
You a reasonable opportunity (not to exceed 30 days) to export a copy of Your Submitted Data. 

 

If these Terms of Use are terminated for any reason, Riverside may make a reasonable effort to 
allow You access to the Services for not more than thirty (30) days for the sole purpose of 
exporting Submitted Data (the “Submitted Data Retrieval Period”). Upon conclusion of the 
Submitted Data Retrieval Period, Riverside may destroy copies of Submitted Data in its 
possession. 

 

If these Terms of Use expire, retention of Submitted Data will be governed by Section 6 (Grant 
of Rights in Submitted Data and Feedback; Storage). 

 

  

12. Indemnification 

EXCEPT TO THE EXTENT PROHIBITED BY APPLICABLE LAW, YOU AGREE TO 
INDEMNIFY, DEFEND, AND HOLD RIVERSIDE HARMLESS AGAINST ALL CLAIMS, 
LIABILITIES, DEMANDS, DAMAGES, OR EXPENSES (INCLUDING REASONABLE 
ATTORNEYS’ FEES AND EXPENSES) ARISING OUT OF OR IN CONNECTION WITH: (I) 
YOUR USE OF THE SERVICES COVERED BY THESE TERMS AND/OR (II) YOUR FAILURE 
TO COMPLY WITH THESE TERMS. 

 

  

13. Limitation of Liability 

RIVERSIDE’S TOTAL AGGREGATE LIABILITY FOR LOSSES OR DAMAGES RELATING TO 
THESE TERMS OF USE AND/OR THE SERVICES, OR YOUR USE OR INABILITY TO USE 
THE SERVICES, REGARDLESS OF THE FORM OF ACTION, WILL IN NO EVENT EXCEED 
THE GREATER OF: (A) ONE THOUSAND U.S. DOLLARS (USD $1,000.00) OR (B) THE FEES 
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ACTUALLY PAID BY YOU TO RIVERSIDE IN THE 12 MONTHS PRECEDING THE EVENT 
GIVING RISE TO THE LIABILITY. 

 

IN NO EVENT WILL RIVERSIDE BE LIABLE TO YOU OR ANY THIRD PARTY, EITHER IN 
CONTRACT, TORT, OR OTHERWISE, FOR ANY INDIRECT, SPECIAL, PUNITIVE, 
ENHANCED, EXEMPLARY, INCIDENTAL, OR CONSEQUENTIAL DAMAGES, INCLUDING 
LOSS OF FUTURE REVENUE, INCOME OR PROFITS, LOSS OF DATA, OR DIMUNITION IN 
VALUE, EVEN IF RIVERSIDE HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH CLAIM, 
LOSS, OR DAMAGE ARISING OUT OF OR RELATING TO YOUR USE OF THE SERVICES 
OR IN CONNECTION WITH ANY BREACH OF THIS AGREEMENT. 

 

THE LIMITATIONS SPECIFIED IN THIS SECTION 13 WILL SURVIVE AND APPLY EVEN IF 
ANY LIMITED REMEDY SPECIFIED IN THESE TERMS OF USE IS FOUND TO HAVE 
FAILED OF ITS ESSENTIAL PURPOSE. 

 

  

 

14. Riverside’s Use of Submitted Data and Feedback; De-Identified Information 

Riverside may, from time to time, anonymize Submitted Data so that it constitutes de-identified 
Information (“De-Identified Information”). Riverside will only use De-Identified Information in 
accordance with HIPAA and FERPA and for lawful purposes, including quality assurance, 
product research and development, publications relevant to our Services and industry, test 
development, norm development and validation, and other internal lawful purposes to develop, 
evaluate, improve, and demonstrate the effectiveness of ourprovide improved educational and 
clinical Services. The De-Identified Information will not directly identify a person but may be 
linkable to a particular computer, device, operation system, platform, or software instance (via a 
unique device ID or otherwise) (“Usage Information”). You acknowledge and agree that 
Riverside will be free to use De-Identified Information in compliance with HIPAA and FERPA 
requirements and for the purposes described in these Terms of Use. 

 

  

15. Protection of Student Personal Information 

Please see the Privacy Policy governing your license of our Services for information about (i) 
Our practices related to collection, use, and deletion of personal information, including how You 
can access, review, and update personal information, and (ii) the security measures We have in 
place designed to safeguard your information. 
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16. Applicability of HIPAA 

If You are a “Covered Entity” as defined under HIPAA, You and Riverside agree that the 
Business Associate Addendum will govern HIPAA-related matters (click here to review the 
Business Associate Addendum). If You are not a Covered Entity, this Section does not apply. 

 

  

 

17. Federal Government Terms and Conditions 

If You are the United States Government or any agency, subdivision, or instrumentality thereof 
(the “U.S. Government”), the Services (including any related databases, documentation, 
technical data, and programmer’s tools) delivered to the U.S. Government are “commercial 
computer software” or “commercial technical data” pursuant to the applicable FAR, DFARS, or 
other agency-specific supplemental regulations. As such, the use, duplication, disclosure, 
modification, and adaptation of the Services are subject to these Terms of Use, pursuant to FAR 
12.212 (Computer Software) and 12.211 (Technical Data), as applicable. If You are the U.S. 
Government and subject to the DFARS, then the Services (including any related databases, 
documentation, technical data, and programmer’s tools) is provided subject to DFARS 252.227-
7015 (Technical Data—Commercial Items) and DFARS 227.7202-3 (Rights in Commercial 
Computer Software or Computer Software Documentation), as applicable. Should the Services 
be deemed to not constitute “commercial computer software” or “commercial technical data,” 
then they will be given to the U.S. Government with Limited or Restricted Rights, as applicable. 
In all cases, these Terms of Use supersede any conflicting terms or conditions in any 
government order document; provided, any provisions contained herein contrary to applicable 
mandatory federal laws will be treated as provided in FAR 52.212-4(u). 

 

  

18. Consent Regarding Students’ Personal Information 

Please note that FERPA requires parental/guardian consent before a service provider, such as 
Riverside, is given access to personal information contained in a student’s/examinee’s 
educational records. Under FERPA, this parental/guardian consent requirement is met where 
the service provider acts as a type of “school official” by performing services for the school that 
would otherwise be performed by the school’s own employees. Riverside fulfills FERPA 
requirements for qualifying as a school official by, among other steps, giving schools direct 
control with respect to the use and maintenance of the educational records at issue (including 
associated personal information) and refraining from re-disclosing or using this personal 
information except for purposes of providing the Services or as required by applicable laws, 
regulations, court orders, or other legal processes. Riverside will comply with access requests 
as required by FERPA. 

 

  

19. General 

THESE TERMS WILL BE GOVERNED BY, CONSTRUED, AND INTERPRETED IN 
ACCORDANCE WITH THE LAWS OF THE STATE OF ILLINOIS, WITHOUT GIVING EFFECT 
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TO CHOICE OF LAW OR CONFLICTS OF LAW PRINCIPLES THEREUNDER. The foregoing 
choice of law notwithstanding, copyright, trademark, and patent claims are subject only to U.S. 
Federal law and U.S. Federal court interpretation thereof. You agree that any action at law or in 
equity arising out of or relating to these Terms of Use will be filed only in the state or federal 
courts located in the Northern District of Illinois, Eastern Division. These Terms will not be 
assignable by You, either in whole or in part. Riverside reserves the right to assign the rights 
and obligations under these Terms of Use for any reason and in Riverside’s sole discretion. The 
Privacy Policy must be read in conjunction with these Terms of Use, and the provisions of the 
Privacy Policy are incorporated herein. These Terms of Use and the Privacy Policy constitute 
the entire agreement between You and Riverside concerning the Services, your use thereof, 
and any related activities, and supersede all discussions, proposals, bids, understandings, 
agreements, invitations, orders, and other communications, oral or written, on this subject. 
These Terms may not be waived, amended, or modified in any way without the prior written 
permission of Riverside. We may revise and update these Terms of Use from time to time and 
will post the revised terms of use to Our website and may also post links to them on Our 
Platforms. UNLESS OTHERWISE STATED IN THE AMENDED VERSION OF THESE TERMS 
OF USE, ANY CHANGES TO THESE TERMS OF USE WILL APPLY IMMEDIATELY UPON 
POSTING. We are not obligated to provide You with notice of any changes, and any changes to 
these Terms of Use will not apply retroactively to events that occurred prior to such changes. 
Your continued use of the Services will constitute Your agreement to any new provisions within 
the revised terms of use. You may print a copy of these Terms of Use and the Privacy Policy for 
Your records. If any one or more provisions of these Terms of Use are found to be illegal or 
unenforceable, the remaining provisions will be enforced to the maximum extent possible. To 
the extent any licensed order from You conflicts with or amends these Terms of Use in any way, 
these Terms of Use, as unmodified, will prevail. To the extent the Privacy Policy conflicts with or 
amends these Terms of Use in any way, the Privacy Policy will prevail. 

 

Any license granted under these Terms of Use to You must be expressly provided herein, and 
there will be no licenses or rights implied hereunder, based on any course of conduct or other 
construction or interpretation thereof. All rights and licenses not expressly granted to You by 
Riverside are reserved. 

 

  

_________________ 

[1] If you are a BDI-3 customer and have licensed a BDI-3 subscription, for example, you will be 
limited to 3 users per subscription license. Each user must consent to and abide by these Terms 
of Use. 



Renewal of Agreement 

Between 
Independent School District No. 11, commonly known as 

Owasso Public Schools 

And 
Rogers County Board of County Commissioners 

THIS AGREEMENT IS MADE between Rogers County, a political subdivision of the State of 
Oklahoma (“County”), by and through the Board of County Commissioners of Rogers County, 

and Independent School District No. 11, commonly known as Owasso Public Schools, wherein 
both parties agree to renew the Interlocal Agreement for Services between Rogers County and 

Independent School District No. 11, commonly known as Owasso Public Schools ending June 30, 
2021, for fiscal year 2022-2023, beginning July 1, 2022, and ending June 30, 2023, under the same 

terms as those included in the Agreement ending June 30, 2021. This Agreement is effective as of 

July 1, 2022. 

BOCC Meeting Date: JUL 05 2022 

THE BOARD OF COUNTY COMMISSIONERS INDEPENDENT SCHOOL DISTRICT NO. 11 OF 

OF ROGERS COUNTY ROGERS COUNTY, OKLAHOMA A/K/A 

OWASSO PUBLIC SCHOOLS 

By: ae By: 
Chairman 

  

President 

Owasso Public Schools 

APPROVED AS TO FORM: 

  

      

ATTEST: 

By: el Z Vl. Clerk 

District Attorney Owasso Public Schools 

(Coun Clérk. ¢ 

(Seal) 

Date: JUL 05 2022 

 





INTERLOCAL AGREEMENT BETWEEN ROGERS COUNTY AND THE 
OWASSO PUBLIC SCHOOLS, INDEPENDENT SCHOOL DISTRICT NO. 11 

This Interlocal Agreement, hereinafter referred to as “Agreement,” is entered into this 24th 

day of February, 2020 (“Commencement Date”), pursuant to OKLA. STAT. tit. 74, § 1001 et seq., 

as amended, by and between the Board of County Commissioners of Rogers County, a political 

subdivision of the State of Oklahoma, hereinafter referred to as “Rogers County” and the Owasso 

Public Schools, Independent Schoo! District No. 11, hereinafter referred to as “School District” 

(collective, the “‘Parties’’). 

WHEREAS, Rogers County is authorized to utilize county-owned equipment, labor, and 

supplies at their disposal on property owned by public schools for routine maintenance pursuant 

to OKLA. STAT. tit. 19, § 339(A)(18); and 

WHEREAS, Rogers County is a political subdivision of the State of Oklahoma and has 

the power and authority to enter into this Agreement pursuant to OKLA. STAT. tit. 19, § 339(A)(18) 

and OKLA. STAT. tit. 74, § 1008; and 

WHEREAS, School! District is a political subdivision of the State of Oklahoma and has 

the power and authority to enter into this Agreement pursuant to Attorney General Opinion 05-12 

and OKLA. STAT. tit. 74, § 1008; and 

WHEREAS, it is the intent of Rogers County to use the authority granted it in OKLA. STAT. 

tit. 19, § 339(A)(18) for routine maintenance for School District. 

NOW, THEREFORE, in consideration of the mutual covenants and agreements set forth 

herein below, it is mutually agreed as follows: 

SECTION I: PURPOSE 

The purpose of this Agreement is to set forth the obligations of Rogers County and School 

District related to the performance of routine maintenance by Rogers County on property owned 
by School District. 

SECTION IT: RESPONSIBILITIES 

A. School District agrees to notify Rogers County, through the appropriate County 

Commissioner for the district in which the School District is located, of any routine 

maintenance requested of Rogers County. If School District has buildings and/or 

property in more than one district within Rogers County, School District shall request 

any such routine maintenance from the County Commissioner in the which the building 

and/or property to be maintained is located. 
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B. Rogers County, by and through the County Commissioner for the School District in 

which the School District is located, may, in its sole discretion, agree to use equipment, 

labor, and supplies of Rogers County to perform such routine maintenance as requested 

by School District. Rogers County may decline to perform any routine maintenance 

requested by School District and nothing in this Agreement shall obligate Rogers 

County to perform any routine maintenance requested by School District. 

SECTION III: GENERAL TERMS OF AGREEMENT 

A. Initial Term. The Term of this agreement (“Initial Term”) shall begin as of the 

Commencement Date and shall continue until June 30, 2020, unless terminated earlier 

as prescribed in subsection C herein. 

B. Renewal Term. Upon completion of the Initial Term, both Schoo! District and Rogers 
County may agree to extend the term of this Agreement for additional one-year terms 
upon the written approval of both parties. Notwithstanding any agreements to the 
contrary, the term of any such renewal shall not extend past the next ensuing June 30". 

C. Termination. Rogers County or the School District may terminate this Agreement for 
any reason upon thirty (30) days prior written notice to the other party. 

D. Notice. All notices, demands, requests, or other communications which may be or are 

required to be given, served or sent by either party to the other pursuant to the 

Agreement shall be in writing and shall be deemed to have been properly given or sent 

as follows: 

a. Ifintended for Rogers County, mailing first class mail, or if sender prefers, by 

registered or certified mail, return receipt requested, with proper postage 

prepaid to: 

Rogers County Board of County Commissioners 

ATTN: Chairman 

200 S Lynn Riggs Blvd 
Claremore, OK 74017 

b. If intended for School District, mailing first class mail, or if sender prefers, by 

registered or certified mail, return receipt requested, with proper postage 

prepaid to: 

Owasso Public Schools, Independent School District No. 11 

1501 North Ash Street 

Owasso, OK 74055 
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c. Either Party may designate another address or person to receive notice 

hereunder for all purposes of this Agreement by giving to the other Party not 

less than ten (10) days advance written notice of such change in accordance 

with the provisions of this Section. Nothing contained in this Section shall be 

construed to restrict the transmission of routine communications between 

representatives of Rogers County and School District. 

E. Governmental Tort Claims Act. Each Party is subject to the Governmental Tort Claims 

Act. Neither Party hereto waives any defenses or rights available pursuant to the 

Governmental Tort Claims Act, OKLA. STAT. tit. 51, § [51 ef seg., the common law, 

the Constitution of the United States, or the State of Oklahoma by entering into this 

Agreement. It is not the intent of the Parties to create or add any duties or liabilities 

which are not mandated by the Governmental Tort Claims Act. 

SECTION IV: MISCELLANEOUS 

A. Headings. The headings used herein are for convenience only and shall not be used in 

interpreting this Agreement. 

B. Governing Law. This Agreement shall be governed by and in accordance with the laws 

of the State of Oklahoma and is subject to the jurisdiction and venue of the Federal and 

State Courts in and for Rogers County, Oklahoma. 

a. If any terms of this Agreement shall be declared invalid, illegal or 

unenforceable for any reason or in any respect, such invalidity, illegality, or 

unenforceability shall not affect any other provisions hereof and this Agreement 

shall be construed as if such provision had never been contained herein. 

C. Assignment. This Agreement may not be assigned by either Party without the written 

consent of the other Party. 

D. No Third-Party Beneficiaries. It is not the intention of the Parties for this Agreement 

to create any rights in any third parties. 

E. Counterparts. This Agreement may be executed in several counterparts, each of which 

shall be deemed an original, but which together shall constitute one and the same 

instrument. 

F. Entire Agreement. This Agreement shall constitute the entire understanding between 

Rogers County and School District and shall supersede all prior understandings and 

agreements relating to the subject matter hereof. 
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IN WITNESS WHEREOF, Rogers County and School District have authorized this 

Interlocal Agreement regarding the aforementioned Project to be executed and attested by their 

undersigned officials. 

| hee SHE becllB, 
Pate M. Héidlage, County Clekk? 

ROGERS COUNTY BOARD OF COUNTY 

COMMISSIONERS, acting on behalf of Rogers 

County, a body corporate and politic of the State of 

Oklahoma 

Dan DeLozier, District | Y 

Rogers Co. Board of County Commissioners 

SE 
Steve Hendrix, District 2 

Rogers Co. Board of County Commissioners 

a “a S. 

Ron Burrows, District 

Rogers Co. Board of County Commissioners 
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Owasso Public School, Independent School District 

No. I1, a political subdivision of the State of 

Oklahoma 

  

President 

Owasso Public Schools 

ATTEST: 

  

Clerk 

Owasso Public Schools 
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 July 24, 2023 

 Mr. Michael Willis 
 Tulsa County Court Clerk 
 500 South Denver Room 120 
 Tulsa, Oklahoma 74103 

 RE:  2023 Board of Education Regular Meeting Dates 

 Mr. Willis, 
 Listed  below  are  the  dates  and  times  the  Owasso  Board  of  Education  plan  to  hold  Regular 
 meetings  in  the  year  2024.  The  meetings  will  be  held  at  the  Dale  C.  Johnson  Education  Service 
 Center  Conference  Room  located  at  1501  N.  Ash,  Owasso,  OK.  In  the  event  any  changes  are 
 made  or  additional  special  meetings  are  called  you  will  be  notified  in  advance.  Any  changes  will 
 also be posted at the Dale C. Johnson Education Service Center, Owasso, OK. 

 DATES  TIME  LOCATION 
 01/08/24  6:30 p.m.  1501 N. Ash 
 02/12/24  6:30 p.m.  1501 N. Ash 
 03/11/24  6:30 p.m.  1501 N. Ash 
 04/08/24  6:30 p.m.  1501 N. Ash 
 05/13/24  6:30 p.m.  1501 N. Ash 
 06/10/24  6:30 p.m.  1501 N. Ash 
 07/15/24  6:30 p.m.  1501 N. Ash 
 08/12/24  6:30 p.m.  1501 N. Ash 
 09/09/24  6:30 p.m.  1501 N. Ash 
 10/07/24  6:30 p.m.  1501 N. Ash 
 11/11/24  6:30 p.m.  1501 N. Ash 
 12/09/24  6:30 p.m.  1501 N. Ash 

 Please  email  a  copy  of  the  date  and  time  you  received  this  notification  to 
 renae.klein@owassops.org. 

 Sincerely, 

 Margaret Coates, Ed.D. 
 Superintendent of Schools 
 MC/rdk 

mailto:renae.klein@owassops.org


1.22 Discrimination, Harassment, and Retaliation and Grievance Procedure for Filing,
Processing, and Resolving Complaints Alleging Discrimination, Harassment and Retaliation

96
Section 504 Due Process Procedures: For information concerning the impartial hearing and
review procedures under Section 504, the Grievant should contact:

Charlene Duncan, Director of Special Services
Or

Dr. Kent Wire, Ashley Hearn Director of Instructional Services
1501 North Ash Owasso
Oklahoma 74055

Notice: The district will notify all students, parents or guardians, members of the public and
employees of the name, office and telephone number of each Coordinator and this Grievance
Procedure in writing via school publications and/or postings at each school site to which
employees or students are assigned.

Outside Assistance: Individuals may also file complaints alleging discrimination, harassment or
retaliation with the Office of Civil Rights. The OCR may be contacted at:

U.S. Department of Education Office for Civil Rights
One Petticoat Lane
1010 Walnut Street, Suite 320
Kansas City, MO 64106
(816) 268-0550
(816) 268-0599 (Fax)
(877) 521-2172 (TTY)
E-mail: OCR.KansasCity@ed.gov

Amended September 2022 Amended November 2017
Amended July 2020 Amended November 2016

Amended November 2015 Back to Table of Contents



Fall 2023

First Reading:
Board to review Policy #1.86 Selection of Library materials for first reading. Edits, changes,
and additions to the policy are outlined in the attachment.

The mission of the Owasso Library Media program is to empower our school community to
be critical thinkers, effective and ethical users of ideas and information, and life-long readers
and learners in a global society. The library media program shall be reflective of the
community standards for the population the library media center serves when acquiring an
age appropriate collection of print materials, nonprint materials, multimedia resources,
equipment and supplies adequate in quality and quantity to meet the needs of students in all
areas of the school library media program. All students shall have access to age appropriate
material from any collection in the district, however, parents or legal guardians shall have the
right to restrict access to library materials for their student(s).

The responsibility for the selection of library media center materials rests with the Owasso
Board of Education. The superintendent or designee shall prepare regulations that support
this policy. Authority for the selection of proper materials shall be delegated to the library
media center staff. To this end, the responsibility of the school media center is:

1. To provide materials that will enrich the student as an individual and support the
curriculum, taking into consideration individual needs, and the varied interests,
abilities, and maturity levels of the students served.

2. To provide materials that will stimulate growth in factual knowledge, literary, cultural, and
aesthetic appreciations, and awareness of societal and ethical standards.

3. To provide materials so that young citizens may develop the habit of analysis thereby
enabling them to draw conclusions, make informed decisions, apply knowledge to new
situations, and create new knowledge.

4. To provide a variety of materials which contribute to the understanding of our national
heritage as well as knowledge and appreciation of the global community.

5. To provide high quality materials which will aid in the effort to create a comprehensive
collection appropriate for the school community.

Responsibility for Selection
The board of education, the governing body of the school district, is legally responsible for
the selection of instructional materials. This authority is delegated to the professional
personnel of the district for the selection of these materials.

Materials for the library media center are selected primarily by the Library Media Specialist
with input from the Selection Review Committee.

Selection Review Committee shall include at least 3 certified staff members which may
include:

Library Media Specialist
Principal
Counselor
Classroom Teacher(s)

1



Fall 2023
This committee must be approved by the superintendent or their designee.

Types of Material for Purchase
1. Instructional materials are chosen because they are of interest and have learning value

for the student in the community. Materials are not included or excluded because of
race, nationality, religion, or political views of the writer.

2. Insofar as it is practical, materials are provided which present all points of view
concerning the problems and issues of our time: international, national, and local.
Books and materials of sound factual authority are not removed or banned from
library media center shelves because of partisan or doctrinal disapproval.

3. Periodicals and newspapers that supplement the curriculum needs shall be chosen
for accuracy, objectivity, accessibility, demand, and prices.

4. Multiple items of outstanding quality and much in demand media are purchased as
needed.

5. Nonfiction subjects that are topics of criticism are carefully considered before
selection.

Among these are:
A. Religion -- Factual unbiased material that represents all major religions may

be included in the library media center collection. Bibles and other sacred
writings are acceptable. Publications from religious bodies may be selected if
they have general value or appear in magazine indexes.

B. Ideologies -- The library media center should, without making any effort to
sway the reader's judgment, make available basic factual information on the
maturity level of its reading public of ideologies or philosophies that are of
current or continuing interest.

C. Science -- Medical and scientific knowledge suitable to the development stage
of the student should be made available without any biased selection of facts.

Criteria for Selection
1. Selections are made for, and in accordance with, the different maturity levels of the

students.
2. As school library media center resources are finite, the library media program shall be

reflective of the community standards for the population the library media center
serves when acquiring an age appropriate collection of print materials, nonprint
materials, multimedia resources, equipment, and supplies adequate in quality and
quantity to meet the needs of students in all areas of the school library media
program. (70 Okla. Stat. § 11-201)

3. Materials are selected which fill a need related to the curriculum and/or contribute to
the development and enrichment of the student.

4. Interests, needs, abilities of the students, and correlation of materials with the
curriculum are dominating factors in the selection of materials.

5. Materials are selected for validity, currency, and appropriateness of content. This
includes an inspection of every graphic novel, prior to placing in the collection, for
potential material involving sexually explicit content and extreme vulgarity.

Selection Tools

2



Fall 2023
In selecting materials for purchase, the media specialist evaluates the existing collection and
consults reputable, unbiased, professionally prepared selection aids, such as:

● Booklist
● Bulletin of the Center for Children's Books Children's Catalog
● The Elementary School Library Collection Hornbook
● Oklahoma Department of Libraries Book School Library Journal
● Junior High & Senior High School Catalog Fiction Catalog

When possible, audiovisual materials shall be previewed before purchase or ordered with
return privilege guaranteed.

Gift Books and Materials
1. Gift books and materials are accepted with the understanding that they must meet the

same selection criteria as materials purchased with board of education funds. The
practice of a donor purchasing new books or materials as library media center gifts is
discouraged. It is preferable that donors make monetary gifts for the purchase of
books and materials because the school receives a discount and can purchase more
books for the same amount of money.

2. Gift books and other materials, once accepted by the Owasso Public Schools,
become the property of the Owasso Public Schools.

Procedures for Reconsideration of Materials
1. It is recommended that a stakeholder should have the right to reject the use of

instructional or library media materials which seem incompatible with his/her values
and beliefs. It is further recommended that classroom assignments involving
instructional materials provide alternative choices. However, no stakeholder has the
right to determine the reading material for students other than his/her own children.

2. Any stakeholder who wishes to request reconsideration of the use of any instructional
or library media center materials in the school must make his/her request in writing on
a Request for Reconsideration Form provided by the principal. The completed form is
to be returned to the site principal for consideration by members of a review
committee which is established by the site principal. No administrator, library media
specialist or teacher should agree to withdraw an item without referring it to the
review committee which determines whether the material should be withdrawn.

3. The committee membership designated by the site principal where the complaint
occurs includes the following:

a. Voting Members:
i. Appropriate Level Principal from Alternate Site
ii. Appropriate Level Library Media Specialist from Alternate Site
iii. Appropriate Level Teacher from Alternate Site
iv. Appropriate Level Parent from Alternate Site
v. Appropriate Level Teacher from Site of Complaint
vi. Grades 9th and above can include 2 students (Optional)

b. Non-Voting Member:
i. Principal from Site of Complaint
ii. Appropriate Level Library Media Specialist from Site of Complaint

3



Fall 2023
4. During the time of review the selection will be moved from the shelf to the principal’s

office. The complainant’s concerns will be reviewed in addition to the materials. The
materials will be judged by the committee as to conformity with selection criteria,
instructional goals, and community standards. This includes an inspection for
potential material involving sexually explicit content and extreme vulgarity.

5. The committee will reach a decision by simple majority vote. The complainant will
receive a copy of the committee’s Report of Reconsideration. The site principal will
keep copies of the Request for Reconsideration and the Report of Reconsideration.

6. In the event the complainant does not accept the decision of the review committee,
he/she may appeal to the a 5 person committee of district level administrators
assembled by the Assistant Superintendent of Teaching and Learning. In the event
the complainant does not accept the decision of the Assistant Superintendent of
Teaching and Learning, he/she may appeal to the Owasso Board of Education. The
decision of the Owasso Board of Education will be considered final.

7. In the event that more than one item is to be reviewed the reviews will happen one at
a time. Only the item currently under consideration by the committee will be moved
from the shelf. It is expected that the review process will take no longer than 90
school days for items to be reviewed. Once a final decision has been made by the
board of education regarding library materials, that material shall not be reconsidered
again for a minimum of 5 years.

Reference: OKLA. STAT. tit. 70, § 11-201 (subject to renumbering due to duplicate sections passed
during legislative session), OAC 210:35-3-126, OAC 210:35-3-127
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Contract-Independent Contractor 

Owasso Public Schools 

And 

Dr. Suzanne J. Thompson Stanton 

 

Now on this _________day of __________, 2023 this agreement is entered into between Dr. Suzanne J. 
Thompson Stanton and Owasso Public Schools.  The purpose of this agreement is to provide the 
professional continuing education presentation “ Ethics for the Professional Speech-Language 
Pathologist” on August 16, 2023.   

I  Terms 

The independent contractor versus employee relationship will be determined prior to completing this 
contract.  Workers determined to be independent contractors will complete W-9 forms and any other 
forms listed as necessary by Owasso Public Schools.   

Forms:_______________________________________________________________________________ 

II Consideration and Cost of Service 

Cost of service for a 3-hour professional continuing education presentation by Dr. Suzanne J. Thompson 
Stanton will be $250.00. 

III Duration of Contract 

This contract is to be effective on _____________________ and terminate______________________. 

IV Cancellation 

This contract is subject to termination upon thirty (30) days.  Said written notice must be sent via 
certified mail.   

V Amendment 

This contract is subject to amendments at any time but only upon fully disclosed written consent and 
approval by both parties.  It is understood that this agreement will meet IRS guidelines.   

 

________________________________________       ________________ 

Independent Contractor Signature       Date 

 

________________________________________     ________________ 

Owasso Public Schools         Date 



























Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 



Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 



Policy Changes 

2023-2024 

 

 

 
Personal Leave (2.13) – Certified Personnel:  Language has been revised to agree with the 

negotiated agreement. 

 

Personal Leave (2.13) – Administrators:  Language has been revised to mirror the policy for 

certified staff. 

 

Personal Leave (3.12) – Support Personnel:  Language has been revised to mirror the policy 

for certified staff. 

 

 

  



Personal Leave (2.13):  Certified Personnel - Redlined Version 
 

A. Teachers shall be granted three (3) days per year for personal leave.  

 

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

C. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

a. All criteria of Section 2, Part A.  

 

b. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 

  



Personal Leave (2.13):  Certified Personnel - Revised Version 
 

D. Teachers shall be granted three (3) days per year for personal leave.  

 

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to building principal.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for teachers to attend weddings, graduations, 

and/or school sanctioned competitions and/or school sanctioned events 

for their own spouse, siblings, children, and/or grandchildren. 

(Suspended for the 23-24 school year. For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Teachers 

must notify their administrator of their request to take personal leave 

during the last two weeks of school on or before April 29, 2024.) 

 

E. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days.  

 

F. Teachers may be granted, at a cost of a certified substitute, one (1) day per year for 

personal leave when the following conditions are met:  

 

c. All criteria of Section 2, Part A.  

 

d. Sick leave balance of 50 days at the time of request.  

The day may not be used consecutively with another personal day and will not be added 

to accumulated sick leave. 



Personal Leave (2.13):  Administrators - Redlined Version  

A. Administrators shall be granted three (3) days per year for personal leave. 

  

1. An electronic notification via the absence notification system to use personal 

leave must be submitted to the building principal administrator at least four (4) 

days in advance, except in emergency situations, which require personal contact 

(face to face or phone call) to employee’s immediate supervisor.  

 

2. All three (3) days of leave used will be at no cost.  

 

3. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

B. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



 

Personal Leave (2.13):  Administrators - Revised Version  

C. Administrators shall be granted three (3) days per year for personal leave. 

  

4. An electronic notification via the absence notification system to use personal 

leave must be submitted to the administrator at least four (4) days in advance, 

except in emergency situations, which require personal contact (face to face or 

phone call) to employee’s immediate supervisor.  

 

5. All three (3) days of leave used will be at no cost.  

 

6. Except when approved by the HR Director, personal leave will not be granted in 

the following cases:  

 

a. The first or last day of school.  

 

b. During the times of inclement weather when school remains in 

session.  

 

c. During school calendar scheduled parent/teacher conferences.  

 

d. During the last two weeks of school, the only exception for approved 

personal leave will be for administrators to attend weddings, 

graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or 

grandchildren. (Suspended for the 23-24 school year. For one (1) year 

only, eliminate personal day limitations for the last two (2) weeks of 

school. Administrators must notify their administrator of their request 

to take personal leave during the last two weeks of school on or before 

April 29, 2024.) 

 

D. Personal leave days not used at the end of the year shall be added to the sick leave 

accumulation up to a maximum of one hundred twenty (120) days. 

  



Personal Leave (3.12):  Support Personnel – Redlined Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal/personal business that demands the employee’s 

presence during working hours and cannot be conducted after school hours or on the 

weekend.  

 

2. Application for personal/personal business leave must be made at least four (4) school 

days in advance to the employee’s immediate supervisor. The supervisor may deny use of 

personal/personal business leave if it causes a significant hardship in accomplishing the 

work of the department/school.  

 

3. Except when approved by the Director of HR, personal/personal business leave shall not 

be taken during the following times: first or last day of school, during last two (2) weeks 

of school (unless to attend weddings, graduations, and/or school sanctioned competitions 

and/or school sanctioned events for their own spouse, siblings, children, and/or 

grandchildren); and days when school remains in session despite adverse weather 

conditions. (Suspended for the 23-24 school year.  For one (1) year only, eliminate 

personal day limitations for the last two (2) weeks of school. Support employees must 

notify their administrator of their request to take personal leave during the last two weeks 

of school on or before April 29, 2024.) 

 

4. Personal/personal business leave is noncumulative but an equivalent number of unused 

days at the end of the school fiscal year (June 30) will be added to the employee’s sick 

leave accrual up to a maximum of one hundred twenty (120) days 

  



Personal Leave (3.12):  Support Personnel – Revised Version 

 

1. Support employees who work four (4) or more hours per day shall be granted three (3) 

days per year to conduct personal business that demands the employee’s presence during 

working hours and cannot be conducted after school hours or on the weekend.  

 

2. Application for personal leave must be made at least four (4) school days in advance to 

the employee’s immediate supervisor. The supervisor may deny use of personal leave if it 

causes a significant hardship in accomplishing the work of the department/school.  

 

3. Except when approved by the Director of HR, personal leave shall not be taken during 

the following times: first or last day of school, during last two (2) weeks of school (unless 

to attend weddings, graduations, and/or school sanctioned competitions and/or school 

sanctioned events for their own spouse, siblings, children, and/or grandchildren); and 

days when school remains in session despite adverse weather conditions. (Suspended for 

the 23-24 school year.  For one (1) year only, eliminate personal day limitations for the 

last two weeks of school. Support employees must notify their administrator of their 

request to take personal leave during the last two (2) weeks of school on or before April 

29, 2024.) 

 

4. Personal leave is noncumulative but an equivalent number of unused days at the end of 

the school fiscal year (June 30) will be added to the employee’s sick leave accrual up to a 

maximum of one hundred twenty (120) days 

 

 



Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 



Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 



Policy Changes 

2023-2024 

 

 

 
Maternity Leave (2.13) – Certified Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

Maternity Leave (2.13) – Administrators:  Policy has been added to be in compliance with SB 

1211. 

 

Maternity Leave (3.12) – Support Personnel:  Policy has been added to be in compliance with 

SB 1211. 

 

 

 

  



Maternity Leave (2.13):  Certified Personnel  

 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (2.13):  Administrators 

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 

 

 

Maternity Leave (3.12):  Support Personnel  

The board of education shall provide maternity leave to all full-time employees of the school 

district who have been employed by the school district for at least one year and have worked for 

the school district for at least one thousand two hundred fifty (1,250) hours during the preceding 

twelve-month period.  Eligible employees shall be entitled to six (6) weeks of paid maternity 

leave following the birth of the employee’s child.  The six (6) weeks of maternity leave shall be 

immediately following the birth of the school district employee’s child.  Maternity leave shall be 

taken prior to any other paid leave. 
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