
Owasso Public Schools
Owasso Board of Education Regular Meeting

Independent School District No. 11
Tulsa County, Oklahoma

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District No. 11, Tulsa County, Oklahoma will hold 
Owasso Board of Education Regular Meeting on Monday, July 17, 2023, at 6:30 PM, Board of 
Education Conference Room of the Dale C. Johnson Education Service Center, 1501 N Ash St., 
Owasso, Oklahoma 74055 
Meeting live stream link: https://youtube.com/live/BezaqhE_Fgs

I. Call to Order and Roll Call
II. Pledge of Allegiance 
III. Special Recognition - Director Tyler Simmons - OHS Percussion Ensemble 
IV. Reports to the Board

A. Superintendent - Dr. Margaret Coates
B. Teaching and Learning - Mr. Mark Officer
C. District Services  -  Mr. Kerwin Koerner
D. Continuous Strategic Improvement (CSI) - Mr. Mark Officer

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes. 

VI. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)
A. Minutes of June 12, 2023 Regular Meeting
B. Minutes of July 11, 2023 Special Meeting
C. Teaching and Learning

i. Out of State Student Activity Trips
ii. Memorandum of Understanding with Tulsa Community College for 

Owasso HS students to participate in the Concurrent Enrollment Program 
for the 2023-2024 school year at a cost of $0 to the school district, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the MOU

iii. License Agreement with Acellus Educational Services for Virtual Acellus 
Pilot Support Licenses for the 2023-2024 school year at a cost of 
$30,000.00, as outlined in the attachment and authorize the Superintendent 
or designee to execute the License Agreement

iv. Student Enrollment Verification Letter for the 2023-2024 school year for 
our 3 year agreement  with Amplified IT for Google Workspace for 
Education, as outlined in  the attachment and authorize the Superintendent 
or designee to execute the letter

D. District Services

https://youtube.com/live/BezaqhE_Fgs


i. Contract with Tulsa Tech for transportation services for the 2023-2024 
school year as outlined in the attachment and authorize the Superintendent 
or designee to execute the Contract

ii. Agreement with Imperial for vending services for the 2023-2024 school 
year as outlined in the attachment and authorize the Superintendent or 
designee to execute the Agreement

iii. Proposed 2023-2024 Owasso Public Schools meal prices as outline in the 
attachment

E. Technology 
i. Surplus of items listed on the attachment titled Technology Surplus July 

2023
F. Finance

i. Purchase orders (encumbrances) and changes to encumbrances for June 
2023

ii. Activity Financial Report for June 2023
iii. Activity Account Budgets
iv.  Advertising Agreement with TTCU Federal Credit Union for the 2023-

2024 school year at a donation of $5,000, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Advertising 
Agreement

v. Advertising Agreement with Robertson Tire for the 2023-2024 school year 
at a donation of $2,000, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Advertising Agreement

vi. Advertising Agreement with First Bank of Owasso for the 2023-2024 
school year at a donation of $30,000, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Advertising 
Agreement

vii. Lease agreement with Quadient Leasing USA for postage machine and 
postage meter rental for the 2023-2024 fiscal year at a cost of $495.12 per 
month as outlined in the attachment and authorize the superintendent or 
designee to execute the agreement

G. Human Resources
i. Transitions

VII. Communications/Superintendent - Dr. Margaret Coates
A. 2023-2024 Education Service Center Representatives for Owasso Public 

Schools 
VIII. Teaching and Learning - Mark Officer

A. Discussion regarding instructional materials to be purchased within the current 
adoption cycle 23/24. This year’s adoption cycle includes the following subject 
areas: Math and Early Childhood

B. Board to consider and take possible action on a Quote from Move This World 
for District Professional Development for August, October and January of the 
2023/2024 school year at a cost of $10.500.00, as outlined in the attachments 
and authorize the Superintendent or designee to purchase

C. Board to consider and take possible action on the proposed edits, changes, and 
additions to the 2023-2024 Student Handbooks; Elementary, 6th,7th,8th Grade, 



Owasso Ram Academy, and Owasso High School, as outlined in the 
attachments

D. Board to consider and take possible action on the proposed addition of a 
stipend for Owasso Sports Network Video Broadcasting - this position is 
needed because the district Live Streams multiple events throughout the school 
year.  The person will be responsible for the students and equipment needed to 
livestream each of these events.  The stipend for this position will be $7500

IX. District Services - Kerwin Koerner
A. Board to consider and take possible action on the Master Agreement with GH2 

Architects LLC for architectural services as outlined in the attachment and 
authorize the Superintendent or designee to execute the Agreement

B. Board to consider and take possible action on the Supplemental Agreement 
with GH2 Architects LLC for architectural services for the Hodson Saferoom 
and expansion as outlined in the attachment and authorize the Superintendent 
or designee to execute the Agreement

C. Board to consider and take possible action on an agreement with Government 
Property Loss Management, LLC for Large Loss Management Services for the 
2023-2024 school year as outlined in the attachment and authorize the 
Superintendent or designee to execute the Agreement 

X. Finance - Phillip Storm
A. Board to consider and take possible action on the Treasurer's Report for June 

2023
B. Board to consider and take possible action on a School Site Statutory Waiver 

Application to be submitted to the State Department of Education
XI. Executive Session

A. Vote to convene or not to convene in to executive session for the following 
purposes: 

• hiring an Assistant Principal for Owasso High School as authorized by 
Okla.Stat.Tit.25§307(B)(1).

• to consider the appeal of a denied student transfer with a review of 
confidential educational records and transfer requests of students 
whereby disclosure of any additional information could potentially 
violate FERPA as authorized by Okla.Stat.Tit25§307(B)(7)

B. Acknowledge return to Open Session
C. Statement of Executive Session Minutes

XII. Board to consider and take possible action to hire one individual for High School 
Assistant Principal

XIII. Board to consider and take possible action to accept or overturn decision of 
Superintendent to deny transfer request of Student A

XIV. New Business
XV. Comments from the Public Regarding Non-Agenda Items

Each individual will have five (5) minutes to share their remarks related to the 
specific non-agenda item received in writing by the board minutes clerk seven (7) 
days prior to the board meeting date. The total time allotted to comments from the 
public regarding non-agenda items will not exceed fifteen (15) minutes.

XVI. Vote to Adjourn



This agenda was posted prior to 6:30p.m. on Friday, July 14, 2023, at the entrance of the Board of Education Room, 
located in the Dale C. Johnson Education Service Center, Owasso Public Schools, 1501 N. Ash, Owasso, 
Oklahoma. 

OWASSO PUBLIC SCHOOL BOARD OF EDUCATION
Renae Klein, Clerk
 
 



Owasso Board of Education Regular 
Meeting
Monday, June 12, 2023 6:30 PM Central

Board of Education Room of the Dale C. 
Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Present: 3, Absent: 2.

II. Pledge of Allegiance  

III. Reports to the Board 

A. Superintendent - Dr. Margaret Coates 
Dr. Coates gave a brief recap of the funding package approved through the 2023 legislative 
session.  Owasso Public schools will receive an additional 7.4 million dollars in funding that 
will provide funding for 34 new positions. She shared that the OWEA Negotiations went well 
and they had great team work to make changes to compensation packages, provide leader 
raises, additional maternity leave, and additional steps on the salary scale. 

B. Teaching and Learning - Mr. Mark Officer 
Mr. Officer reported that summer school was off to a great start with decent 
attendance.  Adoption materials are beginning to arrive for the 23-24 school year. Great 
Expectations will be hosted at the High School East Campus next week.  Extended School 
year for Special Needs students will begin next week as well. Fine Arts continues through the 
summer with marching band, colorguard and summer band camp. The new art installation in 
the back of the boardroom are the winners of the Best of Show art show.  

C. District Services  -  Mr. Kerwin Koerner 
Mr. Koerner stated that the District Services department is currently working on various 
projects throughout the district. Painting and flooring at several sites and several sites with 
construction. Buses are transporting students for summer school, team camps and summer 
leagues.  

D. Continuous Strategic Improvement (CSI) - Dr. Margaret Coates 
Dr. Coates reported on our Continuous Strategic plan, explaining a bit about the cycle of 
constant accountability and communication beginning with the Board of Education, moving 
onto the Superintendent, then Goal Area Chairs to Directors and finally to Teacher Leaders. 
Each month we will be reporting on objectives and initiatives from each of 4 goal areas. 
  

IV. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 



item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public regarding agenda items. 

V. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 
Motion to approve Consent Agenda Items V.A. through V.G.ii. This motion, made by Neal 
Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

A. Minutes of May 8, 2023 Regular Meeting 

B. Communications/Superintendent 

i. Annual Subscription Renewal with Oklahoma State School Boards Association for 
Assemble Meetings for the 2023-2024 school year at a cost of $3,000.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the Agreement 

ii. Contract with Edlio LLC for website hosting for the 2023-2024 school year at a cost of 
$14,600.00, as outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract 

C. Teaching and Learning 

i. Out of State Student Activity Trips 

ii. Contract with Integrative Physical Therapy, P.C. for the 2023-2024 school year at a cost 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Contract 

iii. Contract with Function 1st Therapies for the 2023-2024 school year at a cost outlined in 
the attachment and authorize the Superintendent or designee to execute the Contract 

iv. Contract with Sherry Hutchinson, Hearing Impaired Consultant for the 2023-2024 
school year at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract 

v. Memorandum of Understanding with Oklahoma Baptist University for college education 
majors to complete their student teaching portion of their education in traditional student 
internships for the 2023-2024 school year at no cost, as outlined in the attachment and 
authorize the Superintendent or designee to execute the MOU 

vi. Memorandum of Understanding with Cameron University to provide on-site educational 
experiences to candidates enrolled in educator preparation courses for the 2023-2026 school 
year at no cost, as outlined in the  attachment and authorize the Superintendent or designee 
to execute the MOU 



vii. Contract with Tulsa Tech Career Center Academy Program (TTCA) (A Dropout 
Recovery/Dropout Prevention Program) or Tulsa Tech Aerospace Academy Program 
(TTAA) for the 2023-2024 school year at a cost of $1,750.00 per student accepted for the 
TTAA or TTCA program as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract 

viii. Site Reading License Quote with Istation for 9 elementary sites to access 
screener/diagnostic tool for the 2023-2024 school year at a cost of $101,001.00, as outlined 
in the attachment and authorize the Superintendent or designee to execute the Quote 
License 

ix. License agreement with Istation for IR - Student - Istation Reading (Student Account) 
for the Owasso 6th, 7th and 8th Grade Centers and High School and IM - Student 
- Istation Math (Student Account) for all District Elementary Sites, the Owasso 6th, 7th and 
8th Grade Centers and High School for the 2023-2024 school year at a cost of $10,550.00, 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

x. Agreement with CREOKS Behavioral Health Services, Inc., to provide group and 
individual counseling and other services for the 2023-2024 school year at a cost outlined in 
the attachment and authorizes the Superintendent or designee to execute the Agreement 

xi. Memorandum Of Understanding with CREOKS Behavioral Health Services, Inc., to 
deliver behavioral health support services to students for the 2023-2024 school year at a 
cost outlined in the Agreement to the District and authorize the Superintendent or designee 
to execute the MOU 

xii. Contract with Pre-Employment Transition Services Coordination (Pre-ETS) for 
Transition Services for the 2023-2024 school year at no cost to the District, as outlined in 
the attachment and authorize the Superintendent or designee to execute the Contract 

xiii. Contract with Beth Anne Manipella, O.T., to provide Occupation Therapy Services for 
the 2023-2024 school year at a cost outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract 

xiv. License Quote with Imagine Learning for 10 Purpose Prep Concurrent user licenses for 
Owasso High School for the 2023-2024 school year at a cost of $3,300.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the Quote License 

xv. Agreement with Grand Mental Health to provide group and individual counseling and 
other services for the 2023-2024 school year at no cost to the District and authorizes the 
Superintendent or designee to execute the Agreement 

xvi. Contract with Soliant Health, LLC for Speech Pathology Services for ESY from June 
21, 2023 through July 18, 2023 at a cost outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract 

D. District Services 



i. Service agreement with American Waste Control for trash removal services for the 2023-
2024 school year at a cost of $5,123.04 per month as outlined in the attachment, and 
authorize the Superintendent or designee to execute the Contract 

ii. Service Agreement with TEAM Professional Services, Inc. for drug testing services for 
the 2023-2024 school year at a cost as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement 

iii. Current Capacity numbers for Transfer Students 

E. Technology  

i. Surplus of items listed on the attachment titled Technology Surplus June 2023 

ii. Contract with CRW Consulting E-rate Services, LLC for renewal of E-rate consulting 
services for program year 2024, school year 2024-2025, at a cost of $4,500 for Category 1 
filings and 3% of the total funded amount of Category 2 filings as outlined in the attachment 
and authorize the Superintendent or designee to execute the contract 

F. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for May 2023 
2022-2023 General Fund #1401-1459 (Vendors) $70,385.01
2022-2023 General Fund Net Change Orders $200.00
2022-2023 Building Net Change Orders $10,193.34
2022-2023 Child Nutrition Fund #44 (Vendors) $1,500.00
2022-2023 Bond Fund 31 #243-254 (Vendors) $444,111.04
2022-2023 Bond Fund 31 Net Change Orders $1,185.13
2022-2023 Bond Fund 39 #97 (Vendors) $45,000.00
2022-2023 Bond Fund 04-BOK #22 (Vendors) $3,000.00 

ii. Activity Financial Report for May 2023 

iii. Activity Account Budgets 

iv. Sanctioning Applications 

v. Contract with Integrated Register Systems (In Touch) for activity fund receipting and 
online payment software applications for the 2023-2024 school year at a cost of $9,662.05 
as outlined in the attachment and authorize the superintendent or designee to execute the 
contract 

vi. Renewal of sub-lease agreement dated 3-1-18 between the District and Tulsa County 
Industrial Authority for the fiscal year ending June 30, 2024 as required under 
the provisions of the agreement 

vii. Advertising Agreement / Contract with Owasso Summit as a Volleyball sponsor for the 
2023-2024 school year at a donation of $1,000, as outlined in the attachment and authorize 
the Superintendent or designee to execute the Advertising Agreement 

viii. Advertising Agreement / Contract with Jeffrey Ahlert, DDS as a Volleyball sponsor for 
the 2023-2024 school year at a donation of $1,000, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Advertising Agreement 



G. Human Resources 

i. Transitions 

ii. Contract with Frontline for Human Resources software applications for the 2023-2024 
school year at a cost of $68,800.91 as outlined in the attachment and authorize the 
superintendent or designee to execute the contract 

VI. Communications/Superintendent - Dr. Margaret Coates 

A. Board to consider and take possible action on an agreement with CCOSA for membership 
services for the 2023 - 2024 school year at a cost of $2,500.00, as outlined in the attachment 
and authorize the Superintendent or designee to execute the agreement 
Motion to approve an agreement with CCOSA for membership services for the 2023 - 2024 
school year at a cost of $2,500.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement. This motion, made by Rhonda Mills and 
seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

B. Board to consider and take possible action on the 2023-2024 Negotiated Agreement 
pending OWEA ratification 
Motion to approve the 2023-2024 Negotiated Agreement pending OWEA ratification. This 
motion, made by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

C. Board to consider and take possible action on a Memorandum Of Understanding (MOU) 
with the Owasso Education Association (OWEA) for an adjustment to the personal leave 
section of the negotiated agreement for the 2023-2024 school year as outlined in the 
attachment and authorize the Superintendent or designee to execute the MOU 
Motion to approve a Memorandum Of Understanding (MOU) with the Owasso Education 
Association (OWEA) for an adjustment to the personal leave section of the negotiated 
agreement for the 2023-2024 school year as outlined in the attachment and authorize the 
Superintendent or designee to execute the MOU. This motion, made by Neal Kessler and 
seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   



Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

VII. Teaching and Learning -Mark Officer 

A. Board to review Handbooks for the 2023/2024 school year: Elementary, 6th, 7th, 8th 
Grade, Owasso Ram Academy, and Owasso High School for first reading. Edits, changes, and 
additions to the policy are outlined in the attachments 

B. Board to consider and take possible action on an Agreement with Mobilized Vision, LLC 
to provide orientation and mobility services to students as indicated on an Individualized 
Education Plan or 504 Accommodation Plan for Owasso Public Schools for the 2023-2024 
school year at a cost to the District as outlined in the attachment and authorize the 
Superintendent or designee to execute the Agreement 
Motion to approve an Agreement with Mobilized Vision, LLC to provide orientation and 
mobility services to students as indicated on an Individualized Education Plan or 504 
Accommodation Plan for Owasso Public Schools for the 2023-2024 school year at a cost to 
the District as outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement. This motion, made by Rhonda Mills and seconded by Neal Kessler, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

C. Board to consider and take possible action on a Quote from Tulsa Tours for administrator 
retreat on Monday, July 31, 2023 from 2:00-3:30 pm at a cost of $15.00 person x 50 people 
for a total of $750.00, as outlined in the attachment and authorize the Superintendent or 
designee to purchase 
Motion to approve a Quote from Tulsa Tours for administrator retreat on Monday, July 31, 
2023 from 2:00-3:30 pm at a cost of $15.00 person x 50 people for a total of $750.00, as 
outlined in the attachment and authorize the Superintendent or designee to purchase. This 
motion, made by Rhonda Mills and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2



D. Board to consider and take possible action on a Quote from Vocabulary.com for the ELA 
adoption for 6th-12th grade at a cost of $22,380.00 annually, as outlined in the attachments 
and authorize the Superintendent or designee to purchase 
Motion to approve a Quote from Vocabulary.com for the ELA adoption for 6th-12th grade at a 
cost of $20,995.00 annually, as outlined in the attachments and authorize the Superintendent 
or designee to purchase. This motion, made by Neal Kessler and seconded by Rhonda Mills, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

VIII. District Services - Kerwin Koerner 

A. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy #3.26 Armed School Security Officer, as outlined in the attachment 
Motion to approve the proposed edits, changes, and additions to Policy #3.26 Armed School 
Security Officer, as outlined in the attachment. This motion, made by Rhonda Mills and 
seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

B. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy #5.59 Concussion Management Protocol, as outlined in the attachment 
Motion to approve the proposed edits, changes, and additions to Policy #5.59 Concussion 
Management Protocol, as outlined in the attachment. This motion, made by Neal Kessler and 
seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

C. Board to consider and take possible action on the Contract with JD Young for Copier and 
Printing Maintenance Services for the 2023- 2024 school year at a cost outlined in the 
attachment and authorize the Superintendent or designee to execute the Contract 
Motion to approve the Contract with JD Young for Copier and Printing Maintenance Services 
for the 2023- 2024 school year at a cost outlined in the attachment and authorize the 



Superintendent or designee to execute the Contract. This motion, made by Rhonda Mills and 
seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

D. Board to consider and take possible action on a contract with MowTown Outdoors for 
mowing and lawn maintenance services for the 2023-2024 school year at a cost of 
$219,620.85, as outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract 
Motion to approve a contract with MowTown Outdoors for mowing and lawn maintenance 
services for the 2023-2024 school year at a cost of $219,620.85, as outlined in the attachment 
and authorize the Superintendent or designee to execute the Contract. This motion, made by 
Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

E. Board to consider and take possible action on a contract with Sodexo for Food Management 
Services for the 2023-2024 school year at a cost as outlined in the attachment and authorize 
the Superintendent or designee to execute the Contract 
Motion to approve a Contract with Sodexo for Food Management Services for the 2023-2024 
school year at a cost as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract. This motion, made by Rhonda Mills and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

F. Board to consider and take possible action on a contract with OSSBA for Enrollment 
Forecasting for the 2023-2024 school year at a cost of $29,406, as outlined in the attachment 
and authorize the Superintendent or designee to execute the Contract 
Motion to approve a contract with OSSBA for Enrollment Forecasting for the 2023-2024 
school year at a cost of $29,406, as outlined in the attachment and authorize the 



Superintendent or designee to execute the Contract. This motion, made by Rhonda Mills and 
seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

IX. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for May 2023 
Motion to approve the Treasurer's Report for May 2023. This motion, made by Neal Kessler 
and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

B. Board to consider and take possible action on the Supplemental Appropropriation Form 307 
for the General Fund for the 2022-2023 school year as outlined in the attachment and 
authorize the superintendent or designee to execute the document 
Motion to approve the Supplemental Appropropriation Form 307 for the General Fund for the 
2022-2023 school year as outlined in the attachment and authorize the superintendent or 
designee to execute the document. This motion, made by Neal Kessler and seconded by 
Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

C. Board to consider and take possible action on the support salary scales for Fiscal Year 
2023-2024 
Motion to approve the support salary scales for Fiscal Year 2023-2024. This motion, made by 
Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   



Yea: 3, Nay: 0, Absent: 2

D. Board to consider and take possible action on the administrative salary scales for Fiscal 
Year 2023-2024 
Motion to approve the administrative salary scales for Fiscal Year 2023-2024. This motion, 
made by Rhonda Mills and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

E. Board to consider and take possible action to change per diem rates to $55 in state and $60 
out of state and to approve corresponding change to policy 4.01 as per attached 
Motion to approve the change in per diem rates to $55 in state and $60 out of state and to 
approve corresponding change to policy 4.01 as per attached. This motion, made by Neal 
Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

F. Board to consider and take possible action on a renewal quote and resolution for property, 
casualty, and liability insurance for fiscal year 2023-2024 at a total cost of $1,257,544 with 
Oklahoma Schools Insurance Group (OSIG) 
Motion to approve a renewal quote and resolution for property, casualty, and liability 
insurance for fiscal year 2023-2024 at a total cost of $1,257,544 with Oklahoma Schools 
Insurance Group (OSIG). This motion, made by Neal Kessler and seconded by Rhonda Mills, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

G. Board to consider and take possible action on a renewal quote and resolution for workers 
compensation insurance for fiscal year 2023-2024 at a total cost of $215,028 with Oklahoma 
Schools Assurance Group (OSAG) 
Motion to approve the renewal quote and resolution workers compensation insurance for fiscal 
year 2023-2024 at a total cost of $215,028 with Oklahoma Schools Assurance Group (OSAG). 
This motion, made by Rhonda Mills and seconded by Neal Kessler, passed.



Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

X. Executive Session 

A. Vote to convene into executive session for the purpose of hiring one Assistant Director of 
Communications as authorized by Okla.Stat.Tit.25§307(B)(1) 
Motion at 7:46p.m to convene into executive session for the purpose of hiring one Assistant 
Director of Communications as authorized by Okla.Stat.Tit.25§307(B)(1). This motion, made 
by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

B. Acknowledge return to Open Session 
Acknowledge return to Open Session at 7:57p.m. 

C. Statement of Executive Session Minutes 
During the executive session, the members of the Board of Education who were present were 
Brent England,  Neal Kessler and Rhonda Mills. Also present during the executive session was 
Dr. Margaret Coates and Mr. Jordan Korphage. During the executive session, the board 
members discussed the hiring of one Assistant Director of Communications. Nothing else was 
discussed and no votes were taken. This will constitute the minutes of the executive session.  

XI. Board to consider and take possible action to hire one Assistant Director of Communications 
Motion to hire Mr. Brock Crawford as the Assistant Director of Communications. This motion, 
made by Neal Kessler and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2

XII. New Business 
There was no New Business. 

XIII. Comments from the Public Regarding Non-Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific non-



agenda item received in writing by the board minutes clerk seven (7) days prior to the board 
meeting date. The total time allotted to comments from the public regarding non-agenda items 
will not exceed fifteen (15) minutes. 
There were no comments from the public regarding non-agenda items. 

XIV. Vote to Adjourn 
Motion to adjourn at 8:00p.m. This motion, made by Neal Kessler and seconded by Rhonda 
Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Absent   
Forrest Turpen:   Absent   
Yea: 3, Nay: 0, Absent: 2



Owasso Board of Education Special 
Meeting 
Tuesday, July 11, 2023 8:00 AM Central 

Board of Education Room of the Dale C. 
Johnson Education Service Center 

1501 N Ash St. 
Owasso, Oklahoma 74055   

      
I. Call to Order and Roll Call  
Attendance Taken at 8:00 AM.  
Brent England:    Present   

Neal Kessler:    Present   

Rhonda Mills:    Present   

Stephanie Ruttman:   Present   

Forrest Turpen:    Present   
Present: 5. 

II. Pledge of Allegiance   

III. Approximately at 8:10a.m. the board of education will be moving to Shangrila Resort, 
located at 57301 E, OK-125, Afton, OK 74331   
Motion to reconvene at 9:45a.m. at Shangrila Resort, located at 57301 E. Ok-125, Afton, OK 
744331. This motion, made by Stephanie Ruttman and seconded by Neal Kessler, passed. 
Brent England:    Yea   

Neal Kessler:    Yea   

Rhonda Mills:    Yea   

Stephanie Ruttman:    Yea   

Forrest Turpen:    Yea   
Yea: 5, Nay: 0 

IV. Call to Order and Roll Call  
Attendance Taken at 9:46 AM.  
Brent England:    Present   

Neal Kessler:    Present   

Rhonda Mills:    Present   

Stephanie Ruttman:   Present   

Forrest Turpen:    Present   
Present: 5. 

V. Approximately at 10:00a.m. - 12:30p.m. Board to participate in Oklahoma State School Board 
Association professional development  
Board members participated in board training led by Dr. Shawn Hime and Dr. Joe Siano of 
Oklahoma State School Board Association.   

VI. Approximately at 12:30p.m. - 2:30p.m. Lunch and Team Building Activity  
Board members had lunch on site and participated in team building activities led by The Anchor 
Olympics.  



VII. Approximately at 2:30 - 5:00p.m. Superintendent and Board Discussion  
The board discussed a review of the 5 Voices, communication, Continuous Strategic 
Improvement, reviewed and established goals and discussed meeting dates for 2024.  

VIII. Approximately at 5:00p.m. the board of education will be returning to the Owasso Public 
Schools Education Service Center, located at 1501 N Ash, Owasso, OK  
Motion to reconvene at 6:15p.m. at the Owasso Public Schools Education Service center, located 
at 1501 N Ash, Owasso, OK, 74055. This motion, made by Rhonda Mills and seconded by Neal 
Kessler, passed. 
Brent England:    Yea   

Neal Kessler:    Yea   

Rhonda Mills:    Yea   

Stephanie Ruttman:    Yea   

Forrest Turpen:    Yea   
Yea: 5, Nay: 0 

IX. Call to Order and Roll Call  
Attendance Update Taken at 6:22 PM.  
Forrest Turpen:    Absent   
Present: 4, Absent: 1. 

X. Vote to Adjourn  
Motion to adjourn at 6:23p.m. This motion, made by Neal Kessler and seconded by Stephanie 
Ruttman, passed. 
Brent England:    Yea    

Neal Kessler:    Yea    

Rhonda Mills:    Yea    

Stephanie Ruttman:    Yea    

Forrest Turpen:    Absent   
Yea: 4, Nay: 0, Absent: 1 



July 2023 Overnight/Out of State Student Activity Requests

● August 30, 2023-September 2, 2023 - Francis Howell Softball Tournament -
OHS Softball - St. Louis, MO

● September 21-23, 2023 - Softball Tournament - OHS Softball - Kansas City,
MO
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Memorandum of Understanding
Tulsa Community College

And
Owasso Public Schools

This Memorandum of Understanding (“MOU”) between Owasso Public Schools, Owasso, 
Oklahoma, (“partner”), and Tulsa Community College (“TCC”), an agency of the State of 
Oklahoma.  Its purpose is to set forth the responsibilities and obligations of the parties with 
regard to dual credit programs.  Tulsa Community College is dedicated to serving high school 
students while helping to develop a seamless and accessible transition to higher education. Tulsa 
Community College is a member of the National Alliance of Concurrent Enrollment Partnerships 
(NACEP). Established in 1999, NACEP provides standards of academic excellence, research, and 
advocacy. TCC has developed partnership guidelines based on NACEP standards in order to 
provide a valuable and credible academic experience. The TCC guidelines are available on 
request from the TCC Office of Dual Credit Programs. NACEP standards can be viewed at 
www.nacep.org. 

TCC enrollment provides high school students an opportunity to earn transferable college credits 
while also satisfying high school course requirements through dual credit as well as an 
introduction to college academics and rigor.  Additionally, this program provides an economical 
head-start through the tuition waiver program and reduced fee schedules for courses taught at 
community campuses, approved off-campus sites, or high school campuses during the regular 
school day.  Through the program, students gain access to TCC writing labs, math labs, academic 
advisement, career advisement, libraries, clubs, organizations, and fitness centers.

1. Purpose
The purpose of this agreement is to foster increased access to college courses for high school 
students who have demonstrated the academic ability to complete a rigorous course of study. By 
using partner facilities to offer TCC courses, eligible students have an opportunity to participate 
in college courses during regular high school hours in a familiar environment. Students will earn 
high school academic credit and college credit, referred to as dual credit, as established by the 
Oklahoma Legislature in 70 O.S. §628.13. Any addendum shall be governed by the terms, 
provisions, and conditions set forth in this agreement. 

2. Term 
The agreement will be in continuous effect beginning in the semester in which the memorandum 
of understanding is signed unless terminated in writing by either institution. Either party shall 
have the right to terminate this MOU with or without cause by giving ninety (90) days prior 
written notice of intention to terminate at the end of the college semester during which the 
notice was provided. If the notice to terminate is received less than 90 days from the end of the 
college semester, then the agreement will conclude at the end of the following college semester. 
The parties agree to work in good faith to avoid any such termination. The rationale for the 
requested termination should be stated with the request, and the parties will attempt to resolve 
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any disputes in a mutually satisfactory way. Any future agreements will be subject to their own 
terms for termination, which may differ from this memorandum of understanding. 

3. Operations 
A. TCC will ensure the following conditions:
 Admit high school students to the college according to the Oklahoma State Regents for 

Higher Education requirements. 
 Offer 1000 level and 2000 level courses to a minimum of fourteen (14) pre-enrolled 

students. 
 Hold courses open and accept enrollments to meet required minimum fourteen 

enrollments: minimums must be met by December 15 for spring courses and May 15 for 
fall courses. 

 Accept course enrollments in addition to the minimum fourteen (14) students until the 
section fills or until the first class meeting.

 Post the Dual Credit Student Enrollment Portal and instructional video on the TCC Dual 
Credit Programs’ web pages for participating high school districts.

 Counsel students on issues concerning academic success and higher education goals 
including course transferability, college majors, and pathways to Associates Degrees, or 
workforce certifications.

 Conduct annual training for high school counselors.
 Provide online, online live, blended, and classroom delivered instruction for courses as 

agreed upon by TCC, the partner, attending districts, and appropriate external 
authorities.

 Endeavor to provide instructors and courses; however, TCC cannot guarantee course 
availability at the site. 

 Provide curriculum and instructors for all TCC courses. 
 Comply with the policies, practices, and procedures as outlined in the TCC faculty 

handbook at all times. 
 Administer courses to follow a sixteen (16) week format and students will follow the 

established TCC calendar as it relates to add/drop dates, withdrawal dates, holidays, and 
unscheduled closings. 

 Provide high schools with due dates for the course scheduling process. See addendums 
for specific program timelines.

 Provide TCC student ID cards to each concurrently enrolled student who presents a TCC 
ID number and photo identification at TCC Student Activities Centers. The ID card will 
provide students with access to all four (4) TCC libraries and online library access. 
Students are billed $5.00 per semester.

 Allow students to enroll in additional courses on TCC campuses as well as in the courses 
taught at the off-campus sites. 

 All enrollments beyond the tuition waiver will be charged full TCC tuition.
 Send a password encrypted, electronic end of term grade spreadsheet to the district 

registrar or staff authorized to receive FERPA information.

DocuSign Envelope ID: E8FAD411-DF59-4603-AE6D-162E18E0C63D



AY 2023-2024

3

 Provide dual credit student orientations. Partners may attend scheduled orientations on 
TCC campuses, online, or students may view the dual credit orientation electronically 
from www.tulsacc.edu/dualcredit in the high school counselor’s office.

 Provide an early alert system via email to the district’s high school counselor and/or 
administrator authorized to receive student information.

 Provide ADA accommodations: TCC requires students to self-identify and submit 
appropriate professional documentation in accordance with the guidelines established by 
the Accessibility Resources Center located at 909 S. Boston Ave Room MC 331B.

 The Director of Dual Credit Programs, TCC faculty department chairs, TCC Deans and 
Associate Deans, and the Associate Vice-President of Academic Affairs will review all 
course requests from participating high schools. Courses will be approved based on the 
program scope, collective resources, and available support for each course.

B. The partner high school will ensure the following conditions:
 Ensure that each student has textbooks and instructional materials as required for each 

course and that no student is denied an opportunity to participate due to the inability to 
purchase textbooks and instructional materials.

 Comply with the one hour and fifty minute TCC semester finals schedule. 
 Designate a representative as the liaison between the partner and TCC. The partner 

liaison provides program information and guidance to students, parents, and high school 
faculty. 

 Establish a process to confirm eligibility.
 Support and help guide the development and integrity of the program through the 

partner high school principal and counselor(s).
 Advise concurrently enrolling students on all issues concerning high school education, 

graduation, and college application requirements. 
 Distribute for signatures and retain the signed district’s student/parent MOU (if used).
 Communicate clearly to the parent and student regarding financial responsibilities 

and the college environment. 
 Ensure that students have an opportunity to enroll in courses necessary for high school 

graduation. TCC courses may not be available or convenient for some students so should 
not be depended on as the sole source for completing high school graduation 
requirements.

 Include TCC courses in the high school course catalog. 
 Display TCC brochures, guides, posters, and other promotional materials that TCC 

provides in a designated area such as the high school guidance office. 
 Allow compliance with the TCC student policies and resources handbook during TCC class 

time. Note: Any student suspended or expelled from the high school will be expected 
to continue participating in his or her TCC class(es).

 Provide program information and enrollment due dates to parents and students prior to 
registration periods. 

 Support the instructor and the student through standards set by TCC. 
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 TCC campuses, including community campuses, do not close as frequently as high 
schools. If the high school closes and TCC does not, students will be expected to 
complete any homework or assigned readings and may be required to complete an 
online assignment, using Blackboard. Even when TCC is closed, students should keep up 
with the course agenda and check Blackboard for updated assignment schedules.

 Provide an orientation for TCC faculty prior to the start of the semester if the district or 
partner campus is hosting TCC faculty. The orientation should include a tour of the 
campus, information about parking, keys to rooms, introductions to appropriate 
personnel, computer network passwords, IDs, and other information that may be unique 
to the site that faculty will need to teach their classes.

 Provide students with adequate time to travel to and participate fully in courses and time 
to return to their home high school if applicable.

 Provide, when course delivery model requires, qualified (per TCC standards) facilitators in 
classrooms, access to computer labs, and access to tutoring services. See addenda for 
specific program requirements. 

 Request all course additions or program changes in writing to the TCC Dual Credit 
Programs office. 

o Fall semester requests should be submitted by January 15th. Spring semester 
requests should be submitted by August 15th.  

o English courses require a minimum of 14 enrollments and a maximum of 20 
enrollments per section. All other courses require a minimum of 14 and a 
maximum set by the discipline and faculty. All enrollment maximums are 
additionally based on the ability to provide a collegiate environment.

o Course change requests and program requests should include the rationale for 
the additional course, any extenuating circumstances surrounding the request; 
the number of students qualified and expected to enroll in the course, and the 
availability of specialized equipment/labs if appropriate. The requests will be 
reviewed and newly approved courses may be offered in the following semester.

C. Obligations of both TCC and Partner:
 Attend an annual senior leadership meeting.
 Collaborate to provide program information, communication, promotional materials, and 

activities. 
 Collaborate to articulate curricula between the high school and the college. 
 Collaborate to develop a two-year pathway of academic course offerings. The course 

schedule will be reviewed annually. 
 Collaborate when advising a concurrently enrolled student to ensure that the student is 

apprised of all education options. 
 Attend operations meetings as required.

D. High School Concurrently Enrolled Students Will:
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 Meet the minimum requirements as set forth by the Oklahoma State Regents for Higher 
Education. Admission and enrollment requirements are posted at www.tulsacc.edu and 
accompany the enrollment form.

 Complete the online TCC college admission application one week prior to enrollment.
 Enroll using the Dual Credit Student Enrollment Portal www.tulsacc.edu/dualcredit .
 Pay course fees and materials used via Bb for all courses at any TCC Bursar office or 

online via MYTCC.
 Pay full tuition incurred beyond the maximum tuition waiver amount.
 Assume responsibility for course materials.
 Complete a student orientation in person, online, or with a high school counselor via 

TCC’s orientation presentations and materials.
 Assume all responsibility for personal actions during transportation to the course delivery 

sites and during the return to the home high school including driving or riding in personal 
vehicles and district transporation on roads or in parking lots.

 Comply with the TCC student policies and resources as outlined in the TCC Student Code 
of Conduct (http://www.tulsacc.edu/student-resources/student-handbook) during TCC 
class time.

 Behave in the same manner as any student enrolled and participating in a college course 
as written in the TCC Student Code of Conduct available on the TCC website.

 Assume responsibility for any malicious destruction of property, equipment and materials 
belonging to the host concurrent delivery site and/or TCC.

 Read the district’s student/parent MOU if required by the district (to be retained at the 
high school counselor’s office).

 Participate as required and outlined in the course syllabus.
 Check the television, radio, and TCC Alerts for class cancellations due to unforeseen 

situations (weather), and log onto TCC Blackboard to complete any assignments.
 Assume responsibility for reporting grades to appropriate high school staff.

4. Financial Arrangements 
 Students will pay the one-time admission fee of $20.00 with the first semester 

enrollment.
 TCC will waive tuition via the state of Oklahoma and TCC’s tuition waiver programs. 
 TCC Financial Aid will apply the juniors’ tuition waiver for a maximum of twelve (12) 

credit hours per semester beginning the summer after the 10th grade. The student must 
meet all OSRHE policy regulations for high school student early enrollment including 
being on track for graduation from high school in the spring of their senior year.  

 TCC Financial Aid will apply the seniors’ tuition waiver for a maximum of eighteen (18) 
credit hours during the three senior semesters of concurrent eligibility beginning the 
summer after 11th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including being on track for graduation from high school 
in the spring of their senior year. 
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 All courses are charged Oklahoma State Regents for Higher Education mandatory course 
fees regardless of delivery mode or location. Other courses’ fees vary.

 Partners may set up third-party billing with the TCC bursar to eliminate student barriers.
o Participating third-party billing high schools will be billed for all students on the 

TCC rosters after the semester drop date. Consult the TCC academic calendar for 
semester dates.

o Students are not eligible to receive a federal T-1098 tuition statement for 
education credit for any amounts remitted by the district via 3rd party billing

5.  Liability
Each party to this Agreement will be responsible for its own negligent acts or omissions and 
those if its employees, officers, volunteers or agents in the performance of this Agreement.  
Neither party will be considered the agent of the other nor does either party assume any 
responsibility to the other party for the consequences of any act or omission of any person or 
entity not a party to this Agreement.   The terms of this provision shall survive the termination of 
the Agreement. 

Both parties recognize that this is a programmatic agreement and does not afford TCC control of 
over any District property, therefore the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act does not apply to District property utilized under this agreement. 

6. Independent Capacity
The employees or agents of each party who are engaged in the performance of this Agreement 
shall continue to be employees or agents of that party and shall not be considered for any 
purpose to be employees or agents of the other party.

Official Signatures

We agree to the conditions and responsibilities and indicate by our signatures our commitment to 
provide quality dual credit enrollment courses for our students.

Dr. Kristopher Copeland, Assoc. Vice-
President Academic Affairs
Tulsa Community College

School Board President or Superintendent
Participating school or district 

Date: Date: 
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MOU Addendum: 

Precalculus Learning Community (PCLC)

In cooperation with the high school mathematics department, Tulsa Community College is offering eligible high 
school juniors and seniors the opportunity to earn three hours of college Mathematics (transferable to state 
universities) while at the same time satisfying their high school Mathematics requirement. The goal is for all 
students who take the College Preparatory Math (PCLC) class to successfully complete a TCC Pre-Calculus I Math 
1513 course the following semester.

Tulsa Community College Responsibilities

 Meet with the district and high school administrations to review the MOU and addendums.
 Provide the high school with PCLC curriculum and objectives, which will be used during the fall semester 

to prepare students for the pre-calculus I course. 
 Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
 Conduct an on-site or virtual information session during the first week(s) of the PCLC class. 
 Provide a TCC Math faculty liaison to review the PCLC course materials with the high school math 

teacher and to provide support throughout the semester. 
 Provide a 16-week online section of Pre-Calculus I Math 1513, taught by a TCC faculty who will 

communicate with the high school support instructor throughout the semester. 
 Reserve seats for the PCLC students who meet (1) admissions and (2) enrollment criteria, who earn a C 

or better in PCLC, and who enroll by January 3 for spring semester.
 Process the high school junior or senior tuition waiver for all eligible high school students as applicable.

High School District Responsibilities

 Follow the PCLC procedural timeline.
 Meet with the TCC dual credit director and high school administrations to review the MOU and 

addendum before offering the class for the first time.
 Work with high school English faculty to identify students who can meet the admission requirements 

(see below), who want to go to college, and who have a strong work ethic but who don’t yet have the 
academic and/or study skills needed succeed in a college-level Math class.

 Send the parent letter to students interested in the PCLC program
 Communicate student deadlines for admission, enrollment, and payment to students.
 Provide a qualified math teacher to deliver the preparatory curriculum and to provide support for the 

online MATH 1513 class the following semester.
 Provide a dedicated class period and space for both PCLC and online MATH 1513. 
 Send the math teacher’s name and contact information to the Director of Dual Credit Programs by June 

1.
 Immediately notify the Director of Dual Credit Programs of any personnel changes during the semester 

and arrange for the new teacher to meet with the TCC faculty liaison.
 Provide a high school counselor to complete the college prep enrollment forms with the TCC Dual 

Credit Coordinator. (October)
 Only enroll PCLC students in designated sections until the deadline has passed. On January 3rd, other 

Math 1513 students may be added to PCLC sections if room is available in the online section.
 Make sure students participate in/watch the video of the dual credit student orientation.
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 Provide students with computers and Internet access during the dedicated class period.  Note:  IT 
departments will need to assist students with technology issues when they take MATH 1513.

 Ensure that qualified students have access to course material, software, and textbooks.
 Encourage students to stay in the course (C or Better); assist with students who need to withdraw in 

week 12.
 The high school is responsible for monitoring the progress of and providing academic support for any 

student who temporarily pivots to virtual attendance, either fall or spring semester.

High School Teacher responsibilities

 Write a letter of intent to the Director of Dual Credit Programs, explaining his/her commitment to 
supporting the TCC instructor and plans for providing support. 

 Teach the PCLC math class.
o Meet with the TCC faculty liaison before the semester to review course curriculum, materials, 

and updates.
o Attend TCC math faculty meeting/professional development activity, when offered.
o Communicate regularly with the TCC faculty liaison throughout the semester
o ADMISSION: Provide the TCC Dual Credit Coordinator 20 minutes to conduct College admission 

workshop (week 7- late September) NOTE: Admission does not guarantee enrollment. 
o ENROLLMENT: Collect the College Prep Math Enrollment Forms from students and sign the 

teacher recommendation if the student is/will complete the course with a C or better and is 
recommended by the teacher for college enrollment. Any student who is recommended, but 
fails to earn a C by January cannot be enrolled on this criteria. (Other scores for enrollment 
listed below.)

 Become familiar with Blackboard and other TCC technology.
 View the TCC orientation video links (emailed to the teacher) with the class and send any questions to 

the TCC Dual Credit Coordinator.
 Provide supplemental instruction and or individual tutoring to reinforce the course’s learning outcomes.
 Monitor student progress by taking attendance during both semesters’ dedicated class periods.
 Check Bb grades throughout the semester.
 Alert the student and the high school counselor if the students’ grade drops below 70%.
 Encourage students to stay in the course (C or Better); assist with students who need to withdraw in 

week 12.
 Counsel failing students into an on-level high school class.
 Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
 Enforce the course etiquette policy and ensure that the classroom environment is conducive to 

studying. If necessary, the high school teacher will work with the TCC professor to dismiss students who 
consistently disrupt the designated study time.

 Avoid intervening in the student’s day-to-day assignments. Although the course is taking place at a high 
school, students are expected to work independently during the dedicated class period and to behave as 
responsible college students.

 Assist with time management, study skills, and technology issues.
 Communicate regularly with the MATH 1513 professor
 Follow best practices for tutoring.

Student Responsibilities
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 By week 6 (Mid-September) of the preparatory semester, students will apply for TCC admission within 
the class period with the TCC Coordinator. Eligibility for admission may be demonstrated in one of the 
following ways:

 ADMISSION to the college: 
 ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
 OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
 OR H.S. GPA of 3.0 or above for an Oklahoma accredited high school.
 OR take the on-campus/residual ACT at TCC’s Northeast Campus testing center. Call 

918-595-7594 for information and guidelines.
 By week 10 (Mid-October) of the preparatory semester, students will return completed enrollments via 

the College Prep Math Enrollment form.  Forms will be handed out at the admission date (week 7). 
Students will return the form to the high school math PCLC teacher. Forms will be picked up from the 
high school teacher by the TCC Coordinator who will complete the form with the high school 
counselor(s).

 ENROLLMENT in the course:

Acceptance into the college credit program requires:

1. Completed Admission (see above)
2. Junior or Senior status in high school 
3. On-track for high school graduation with peer group
4. Enrolled in no more than 19 credit hours combined high school and college classes per semester

 AND Demonstrate enrollment eligibility one of the following ways:
o C or better in the PCLC and recommendation of instructor
o OR ACT Math score of 19 or above
o OR SAT Math score of 510 or above 
o OR Accuplacer range (see testing center)
o OR unweighted High School GPA 3.4 (Jrs. 4 sem. transcript; Srs. 5 sem. transcript) 
o Successfully complete PCLC math course. Students earning a C or better in PCLC meet the 

placement criteria to enroll in the instructor designated section of online MATH 1513 only; the 
grade does not work for placement in any other section of MATH 1513. MUST have PCLC 
teacher signature on the College Prep enrollment form to us this placement method.

 Enroll in the designated section by January 3rd for spring semester.  After this deadline, the MATH 1513 
will be open to other high school students. 

 Sign the FERPA release provided on the enrollment form to allow communication between TCC and the 
high school instructor. 

 Complete course syllabus including mid-term and final (locations vary: TCC campus, remote, high school 
campus as determined).

 Attend the TCC dual credit student orientation
 Attend the high school class regularly while taking the TCC online course. 

o Students who need to temporarily pivot to virtual attendance must meet virtually with the high 
school teacher a minimum of three times a week. 
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Precalculus Learning Community 
Example: Parent / guardian letter

Your student has been identified as a candidate for the Precalculus Learning Community course, a high school 
class that prepares students to succeed in a Tulsa Community College MATH 1513 course.  This letter is to 
inform you about this opportunity.

Precalculus Learning Community is a class developed by college and high school math faculty with the goal of 
ensuring high school students are prepared for college-level mathematics. Many high school graduates do not 
meet the criteria to take a college-level math class and therefore have to take developmental studies or 
remedial classes during their first year at college. While taking Precalculus Learning Community does not 
guarantee that a student will be able to take MATH 1513 the following semester, students who take the class 
will be challenged to improve their math skills so they can avoid costly developmental studies courses. 

The Precalculus Learning Community class helps prepare students for MATH 1513 by asking students to practice 
some of the same math concepts they will be asked to complete in MATH 1513. High school teachers will also 

 Enforce strict deadlines for late work
 Require students spend time studying outside of class
 Review challenging learning outcomes from the precalculus curriculum
 Focus on time management skills
 Consult with a TCC math professor about learning outcomes and student progress

The high school instructor will continue to help students succeed in an online MATH 1513 class the following 
semester by providing tutoring, technology support, and encouragement. Although students will have a 
dedicated class period to work on MATH 1513, they are expected to work independently and to behave as 
responsible college students. The professor will follow college policies regarding attendance, academic freedom, 
and grades, and the high school teacher will reinforce college policies (including the professor’s syllabus 
policies), take daily attendance, and ensure that the classroom environment is conducive to studying. Students 
will be required to take the mid-term and final exam (locations vary: college campus, remote, or high school 
campus as determined). Students who complete MATH 1513 successfully will have three hours of college credit, 
transferable to most colleges and universities and required of almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return this 
letter to your high school counselor.

____________________________________________________ Parent _______________________Date

____________________________________________________Student _______________________Date
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The Precalculus Learning Community Timeline

February-April
 High schools indicate interest in offering/continuing to offer PCLC fall semester the following academic 

year
o Schools offering the course for the first time will meet with the Dual Credit faculty chair and/or 

the Dual Credit Program director
o High schools who have offered the course for at least one semester may discuss curriculum 

changes with the PCLC Math lead Professor.
 High schools identify students

o High school math faculty should recruit current sophomores and juniors during the high school 
scheduling period. 

o High school sends letters to parents about the PCLC class
 High schools offering a spring semester PCLC class provide number of students earning a C or better in 

March. (For scheduling purposes, Dual Credit needs to know approximately how many students will be 
enrolling in Math 1513 fall sections).

May-August: 

 High school sends the math teacher’s name(s), contact information, and letter(s) of intent to the 
Director of Dual Credit Programs no later than June 1.

 HS math teacher meets with TCC faculty liaison and Dual Credit Coordinator to review curriculum and 
college process.

August-October:
 HS teacher sends Dual Credit office a roster and headcount—names and number of students enrolled in 

PCLC when high school starts
 TCC faculty liaison or Dual Credit Coordinator meets with PCLC students, virtually or in person.
 HS math teacher communicates regularly with TCC faculty liaison.

September:

 Mid-month: Dual Credit Coordinator meets with class for college admission workshop and explains 
College Prep enrollment process

o Bring College Prep enrollment forms for students.
o Guide admission process with high school counselors and students.

 Students complete additional testing, if necessary.
 HS math teacher signs enrollment forms for students using the “C or better and teacher 

recommendation” enrollment eligibility option.
 HS math teacher communicates regularly with TCC faculty liaison.

October:
 Week 2: Dual Credit Coordinator meets with high school teacher and class. Picks up signed forms.
 Dual Credit Coordinator meets with high school counselor(s) to complete student enrollment forms.

November:
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 Week 2: HS teacher contacts Dual Credit Coordinator for pick-up of any additional eligible students, any 
change in headcount of students eligible, no later than December 1.

 Week 2: Dual Credit Coordinator meets with high school teacher and class. Picks up signed forms
 Dual Credit Coordinator meets with high school counselor(s) to complete student enrollment forms

January-February
 HS sends fall semester transcript by January 10th for each Math 1513 student to demonstrate all 

students meet placement criteria for Math 1513; TCC will de-enroll students who were projected to 
earn a C but did not. 

 HS teacher will view the Dual Credit student orientation and PCLC orientation with the class when HS 
reconvenes in January (this is prior to TCC spring semester) and send any student questions to the DC 
Coordinator.

o Professors may also meet virtually or in person with students.
 PCLC faculty provide DC Coordinator a list of students not logged into college math weeks 1 and 2, prior 

to WN date.
o DC Coordinator contacts HS teacher and counselor. Troubleshoot technology issues.

 HS math teacher helps students adjust to the professor’s expectations. 
 DC Programs send early alerts to HS counselors who contact student and HS teacher

March - May

 DC Programs send early alerts to HS counselors who contact student and HS teacher
 Students pay Bursar.
 Students will complete mid-terms and finals (location varies: TCC campus, remote, High School campus)
 Professors communicate with HS teacher on student success or challenges.
 DC Programs sends End-of-Term grades to District Registrar.
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MOU Addenda
TCC Online Courses Embedded into the high school schedule and supported by a high school staff as coach.

In cooperation with the high school, Tulsa Community College (TCC) is offering eligible high school juniors and 
seniors the opportunity to earn college credit while at the same time satisfying their high school graduation 
requirements. The goal of this collaboration is for all students involved to successfully complete (grade of C or 
above) a TCC online general education course(s).

TCC Responsibilities
 Meet with the district and high school administrations to review the MOU and addenda.
 Provide the high school with TCC admissions qualifications for concurrent students.
 Provide the high school with TCC qualifications for course enrollment.
 Provide an annual dual credit student orientation at a TCC campus.
 Conduct an on-site student information session, at the beginning of the semester.
 Provide 16-week online sections of general education college courses provided minimum enrollment 

requirements are met.
 Provide a TCC professor to deliver the online course(s).
 Provide early alerts to high school counselors authorized to receive FERPA information (early alerts sent 

when faculty reply to bi-weekly early alert requests).
 Provide semester grades to the district staff authorized to accept electronic FERPA reports.
 Meet with potential students and parents at Dual Credit to College Degree information meetings 

organized by the high school. 

TCC Professor Responsibilities:
 Meet with high school instructor and/or faculty liaison prior to the beginning of the semester to review 

the course curriculum and materials.
 Communicate with the high school instructor frequently throughout the semester—once a week the 

first four weeks of the semester, less frequently after.
 Follow college syllabus template and departmental standards.
 Provide grade updates after every major graded assignment.
 Grade and return work in a reasonable amount of time (no more than two weeks for essays, less for 

other assignments).
 Incorporate best practices for engaging students in online classes.
 Create a column in Blackboard called “Grade to Date” or “Eligibility.” This column will help students 

demonstrate eligibility for extracurricular activities. (Note: this saves faculty time, is not a violation of 
FERPA, and ensures the high school has accurate information about grades). 

 Update the grade book either by indicating each student’s letter grade (A, B, C, D, F) or by indicating the 
student is passing (P) or in danger of failing (F). High school students taking college classes must 
maintain a C average to continue taking college classes, so high school students earning below a C may 
be in danger of failing.  

 Report students who are in danger of failing (i.e. whose grade drops below a 70%) either by responding 
to the Early Alert email from the CE office and/or by following college protocol.
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High School District Responsibilities
 Meet with the TCC concurrent enrollment director and high school administrations to review the MOU 

and addenda.
 Identify students who express a desire to go to college, who have sufficient time to complete 

assignments outside of class time (minimum 9 hours a week per 3 credit hour online course) and who 
meet admission and enrollment qualifications for concurrent students.

 Communicate student deadlines for admission, enrollment, and payment to students.
 Commit by June 1 to a support instructor for the full year. 
 Provide a qualified high school teacher or support staff to work with students during scheduled class 

meeting times.
o English courses require support instructors with strong writing skills.
o Math courses require a certified high school math teacher (B.S. in Mathematics). 

 Notify the director of concurrent enrollment of any personnel changes and arrange for the new 
instructor to come to TCC for orientation and training.  

 Provide the support instructor with the required textbooks and/or ancillary materials (e.g., MyMathLab 
or Lumen)

 Ensure high school support instructor communicates regularly with TCC faculty and follows the 
requirements for effective student support.

 Provide adequate safety and security while faculty and students are at the site. This includes posting and 
practicing emergency evacuation as well as collaboration with TCC police.

 Provide a dedicated space for 20 to 30 students to support students in the online class during the TCC 
academic semester.

 Provide a dedicated class period within the regular school day and ensure that students attend the 
scheduled class time.

 Display physical evidence in a designated area such as outside the door to the TCC classroom that 
identify the site as a TCC course site. TCC provides brochures, guides, posters, and promotional 
materials.

 Provide students with computers and Internet access during the dedicated class period.
 Provide internet access, including website access, TCC library and database access, computer hardware, 

and software at the site as is required for the college courses’ delivery and instruction. 
 Provide a collegiate environment free from classroom interruptions. This includes announcements, staff 

entering the classroom, classroom orderliness, and room changes, and faculty access to the facility at 
least 20 minutes prior to class start times.

 Comply with the one hour and fifty-minute TCC semester finals schedule. 

 Designate a representative as the liaison between the partner and TCC. The partner liaison provides 
marketing, program information, and notification to potential students in all area districts.

 Support and help guide the development and integrity of the program.

 Support the instructor and the student through standards set by TCC. 
 Allow the concurrently enrolled students to comply with the TCC student policies and resources 

handbook during TCC class time. Note: Any student suspended or expelled from the high school will 
be expected to continue participating in his or her TCC class(es). 
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 Ensure that qualified students have access to course materials. Note: Photocopying portions of a 
textbook is a copyright violation. Students should be responsible for purchasing, printing, and/or 
borrowing assigned texts.

 Grant dual credit for all college courses per OK SB290.
 Optional: Set up third party billing with the TCC Bursar.

High School Support Instructor Responsibilities All Courses

 Attend TCC faculty’s meeting/professional development activity.
 Become familiar with Blackboard and other TCC technology.
 Meet with TCC professor and/or full-time faculty liaison prior to the beginning of the semester to review 

the course curriculum and materials.
 Take attendance each class period and let the course instructor know if students miss more than three 

hours of class.
 Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
 Assist with time management, study skills, and technology issues 
 Read the texts students are required to read and study the professor’s handouts and assignment sheets.
 Avoid intervening in the student’s day-to-day work. Although the course is taking place at a high school, 

students are expected to work independently and to behave as responsible college students.
 Monitor student progress by checking Bb grades throughout the semester.
 Provide impromptu tutoring and instruction on an as-needed basis.
 Alert the student and the high school counselor if the student’s grade drops below 70%.
 Counsel failing students into an on-level high school class.
 Support the TCC professor’s syllabus and TCC student Handbook.
 Communicate regularly with course instructor.
 Enforce the course etiquette policy and ensure that the classroom environment is conducive to 

studying. If necessary, work with the course instructor to dismiss students who consistently disrupt the 
designated study time.

 When appropriate, facilitate group discussions, study sessions, or workshops.

Additional English teacher responsibilities
 During the first three weeks of the semester, spend several class periods re-enforcing the online 

instruction, reviewing grammar and mechanics, assisting students with time management and study 
skills, and helping with any technology issues. After the first few weeks of the semester, the instructor 
can intervene less in the students’ day-to-day progress in the class. 

 Monitor student progress by collecting copies of students’ graded essays and summaries. Students who 
earn less than a C on an assignment should be required to meet with the support instructor for additional 
tutoring. 

 Follow the TCC tutorial best practices guidelines and provide individual tutoring to each student at least 
twice semester.

 Provide tutoring in thirty-minute sessions (to prevent some students from monopolizing tutoring time).
 Provide Blackboard access to the high school instructor.

Additional Math teacher responsibilities
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 Assist with time management and course pace to ensure all assignments are completed in time for the 
scheduled exams. 

 Assist with Lumen technology.

Student Responsibilities All courses: 
 Apply for admissions into the Tulsa Community concurrent enrollment program.  For admission 

requirements and to apply for admission see https://www.tulsacc.edu/admissions-
aid/admissions/college-courses-high-school-students  

 Acceptance into the dual credit enrollment program requires:
o Junior or Senior status in high school
o On-track for high school graduation with peer group
o Enrolled in no more than 19 credit hours combined high school and college classes per semester
o Admission score or GPA 

 ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
 OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
 OR H.S. GPA of 3.0 or above.

o If the student’s national ACT exam score does not meet the acceptance or enrollment criteria, 
the student may take the Residual ACT at TCC’s Northeast Campus testing center. Dual Credit 
students may take the residual ACT one time between November 1 and October 31. 918-595-
7594 for information and guidelines.

 Qualify for course enrollment in TCC’s off-campus dual credit enrollment program in the spring 
semester (for fall enrollment).See https://www.tulsacc.edu/dualcredit for the dual credit programs’ 
college enrollment policy. Multiple placement options are available for students including ACT, Pre-ACT, 
SAT, PSAT10, PSAT-NMSQ, unweighted High School GPA (accredited schools).

 Read and sign the faculty association welcome letter within the enrollment portal (students and their 
parents), indicating that they understand the requirements of Dual Credit Programs.

 Enrollment is filled on a first-come, first-served basis and is not guaranteed After the first day of the 
semester, students will not be allowed to enroll in a class, even if the class is not at capacity. 

 Attend a Dual Credit Programs’ student orientation in person, zoom, or access the recorded orientation 
via the website.

 Purchase required course materials (students or high schools); students (not the support instructor) are 
responsible for obtaining the required materials. Check with your high school counselor.

 Complete a FERPA Student Records Release Form to allow communication between TCC and the high 
school instructor (See below).

 Students should be prepared to complete required assignments on the first day of the TCC semester. 
 Note assignment deadlines, follow course policies as outlined in the syllabus, and seek additional help 

from the high school support instructor, as needed. 
 Devote a minimum of 6 hours a week per course to studying, completing assignments, and revising and 

editing written work. 
 Provide Blackboard grade report to the high school support instructor every 2-3 weeks and to your high 

school counselor weekly.
 Pay the appropriate TCC course fees and any tuition if applicable.
 Attend the high school’s dedicated class period throughout the entire semester.
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 Communicate any concerns or issues (e.g., questions about grades) with the TCC professor.

Additional responsibilities for English courses:
 Print graded essays and summaries to give to the high school support instructor for review. 
 Participate in at least two tutoring sessions with the high school support instructor OR meet with a TCC 

writing consultant at one of the TCC writing centers. 
 Students (not the support instructor) will be expected to find articles from the TCC library databases.
 Complete all English departmental requirements for Composition I and II (see TCC Composition I and II 

Guidebook).

Additional responsibilities for Math courses:
 Purchase required textbooks/ Lumen or MyMATHLab Student Access Kit (students or high schools)
 Take a proctored midterm and final exam (These exams may be scheduled at the high school, a TCC 

campus, or online depending on the student’s distance).
TCC student FERPA waiver

The link below may be executed online or printed and completed. Please release academic records only to 
the high school support teacher. You may return printed forms via your student TCC email account, fax w/ 
photo ID, or in person to the TCC West Campus enrollment services office. West Campus Enrollment 
Services,7505 W. 41st Street, Tulsa, OK, FAX 918-595-8130.

http://www.tulsacc.edu/sites/default/files/FERPA%20revised%2010-23-14.pdf 
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Tulsa Community College
Dual Credit Programs
MOU AY 2023-2024
June 1, 2023

Dear partner,

Thank you for your collaboration with Tulsa Community College’s Dual Credit Programs this year. We value your 
partnership and dedication to students. Your students benefit from your passion for education and partnership 
with Tulsa Community College.

Your AY 2023-2024 primary MOU agreement and supplemental addenda for the TCC transition Math, transition 
English, or online embedded programs that you may participate in have not had substantive additions or changes 
this year, minor clarifications are not listed. Your dual credit MOU agreement will be in continuous effect 
beginning in the semester in which the memorandum of understanding is signed unless terminated in writing by 
either institution (see Term).

Dual Credit Programs Update

1. We expanded our High School Plus One program. In addition to the 30/31 credit hour General Education 
pathway for all majors, we are launching High School Plus One Concentrated pathways in American Sign 
Language, Spanish, and Psychology. https://www.tulsacc.edu/programs-courses/dual-credit-
programs/high-school-plus-one 

2. We provided access for any Oklahoma high school student to our degree program, Dual Credit to College 
Degree. This program provides a path to complete an Associate Degree during the last six semesters of 
high school -- fully online. 

3. In conjunction with the Oklahoma State Regents for Higher Education, Melissa Steadley, Dual Credit 
Programs Director, and Professor Mary Cantrell, GKFF Dual Credit Faculty Chair, led an effort to establish 
an Oklahoma affiliated chapter of National Alliance of Concurrent Enrollment Partnerships (NACEP), and 
on May 16, those efforts paid off: NACEP voted to approve the Oklahoma Alliance of Dual Credit 
Partnerships (OADCP) as an official NACEP-affiliated state chapter. With support from NACEP, state 
chapters work with colleges, universities, high school districts, and state agencies to advance quality dual 
enrollment for high school students. While NACEP will provide OADCP’s chapter websites, listserv, and 
event publicity via its website, OADCP will provide opportunities to network, develop leadership, 
advocate for dual credit, and provide professional development around common topics of interest. 
OADCP will invite all districts to participate in the coming months.

Here to serve,

Melissa Steadley
Director, Dual Credit Programs
dualcredit@tulsacc.edu
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Gold School Pilot Program

The Acellus Gold School Initiative is a comprehensive program aimed at helping schools improve student
performance and achieve Gold School status, which recognizes exceptional achievement. The program offers
schools resources and expert support. Schools with 75% or more of their students demonstrating academic
excellence are recognized as Gold Schools.

More information can be found here: https://acellus.com/for-your-school/

Acellus is the Sole Source for these items.

Date Issued: 07/10/2023
Proposal Number: 961289

School: Owasso Public Schools
District: Owasso Public Schools
State: OK

Contact: Ms. Charlene Duncan, Director of Special Education
Phone: 918-272-5367 -8146
Email: charlene.duncan@owassops.org

QTY DESCRIPTION PRICE EXTENDED PRICE

100 Acellus Pilot-Support License - $300/student/course

License valid for 12 months.

$ 300.00 $ 30,000.00

   Amount to be Paid by School:   $ 30,000.00

Upon acceptance of this quote your school will be given access to Acellus and an invoice will be sent.

 Click here to indicate that you have read and agree to the Standard Purchase and License Terms.

ACCEPTED BY:

NAME: TITLE: EMAIL: 

 

Approval Form

https://acellus.com/for-your-school/
https://www.science.edu/acellus/license-terms/


DELAY INVOICE DATE TO: Immediate

PO NUMBER: (Optional)    

Accept this Proposal
 

Copyright © 2023 Acellus Educational Services LLC. All Rights Reserved. 



July 17, 2023

Our institution would like to purchase Education Plus and our primary Google Workspace for Education
Domain is @owassops.org.

This letter verifies the purchase of 10,000 licenses, which is equal to or greater than our current
full-time student enrollment of 9,700 (we can update this number closer to the meeting).

We understand that:
● This product is licensed on a per user basis, meaning that student and staff licenses will need to

be assigned to individual users in the Google domain.
● Our institution will receive 1 free faculty license for every 4 paid student licenses.
● If the 1:4 ratio above doesn’t meet our needs, additional licenses can be purchased to provide a

buffer for changes in enrollment or for part-time students, alumni, or others.
● We may add student licenses at any time during the subscription term by purchasing more

through our reseller.

Sincerely,

Owasso Public Schools
Board President

Education Service Center • 1501 North Ash • Owasso, Oklahoma 74055 • 918-272-5367 • Fax: 918-272-8111
www.owassops.org



















IMPERIAL 
VENDING            FOODSERVICE           COFFEE 

 
 
 
 

Vending Service Agreement 
 

 
 
 

This Agreement  is  made this  1st  day  of  July  2023,  by  and between Owasso  Public 
Schools (the Client),  1501  N.  Ash St., Owasso, Oklahoma, 74055 and Imperial,  LLC, 2020 
N. Mingo, Tulsa,  OK 74116. 

 
1.    The Client agrees to allow Imperial to provide vending machines upon Client's business 

premises subject to the terms and conditions of this agreement. 

 
2.   Imperial  shall  be  responsible for  installing  and  maintaining  vending equipment which 

reasonably  meets the Location's  needs. 
 

3.   Client grants Imperial the exclusive rights to provide snack products as limited to vending 
services.   Imperial   will   provide  merchandise  through  its  vending  machines  that  is 
reasonably priced  and offered in  reasonably sized  portions. Any change in the wholesale 
price may  result in a change in the selling price. Vending Prices and Products will be 
determined by Imperial as agreed upon by Client. 

 
4.   Imperial  will maintain workers  compensation  insurance,  general  liability  insurance and 

vehicle insurance at all times. Certificates available upon request. 
 

5.   Imperial agrees to obtain and display all applicable Federal,  State and local licenses. 
 

6.    lmperial's  personnel  will  at all times be dressed in  clean,  neat uniforms  and will observe 
all regulations  in effect of premises. 

 
7.   Either party may terminate this agreement with cause upon thirty (30) days written notice 

to the other party. 

 
8.   This (1) Year Agreement will become effective July1st,  2023 and will remain in force for 

this period. 
 
9.   Client agrees to notify  Imperial of any alteration that will affect any of the areas where 

services are performed.  Alterations may include increased workflow, labor hours, holiday 
employment or special functions. 

 
10. Should Client feel  that Imperial failed to provide proposed service levels;  Client will notify 

Imperial  in writing of failure to supply  service.   Service failures will be limited to equipment 
or service levels.   If within thirty (30) days of the notice of service failure the problem has 
not been corrected, the Client may cancel the agreement. 

 

11. Imperial will operate and maintain all vending machines and other equipment in a clean, 
sanitary condition  in  accordance  with  recognized standards for  such machines and in 
accordance with all applicable laws and regulations.



12. This agreement will be made and construed in accordance with the Laws of the State of 
Oklahoma. 

 
13. The parties  agree to negotiate  the removal  or relocation  of underperforming  machines. 

For the purpose of this Agreement,  an underperforming machine  shall  be defined  as a 
machine which has gross sales of less than $250.00  per month. 

 
14. The  Parties  mutually  agree  to  add  additional  vending  machines without  requiring  an 

amendment to the Agreement. 
 

 
 

Elaine Slaughter 
Imperial, LLC. 
Customer Engagement 

 Brent England 
 Owasso Public Schools 
 President, Board of Education 
 
 

 
Signature 

 

 
Date



2023 - 2024 Pricing 
 
Healthy Set- Student Access: 

•    LSS Chips                             $1.50 

•    Pastry                                    $1.75 
 
 
 
 

 

2023-2024  Commission 

•    Healthy Set -- Student Access 11% 



OWASSO SCHOOLS
MEAL PRICE

2 0 2 3 - 2 02 4

E L E M E N T A R Y

Breakfast, Full Price $2.20 Breakfast, Full Price $2.50
Breakfast, Reduced Price $.30 Breakfast, Reduced Price $.30
Second Breakfast $2.45 Second Breakfast $2.65
Lunch, Full Price $3 .20 Premium Breakfast, Full Price $3.00
Lunch, Reduced Price $.40 Lunch, Full Price $3.45
Second Lunch Price $3.80 Lunch, Reduced Price $.40

Premium Lunch Meal, Full Price $4.45
Second Lunch Price $4.05

M ID D L E S C H O O L

Breakfast, Full Price $2.45 Adult Breakfast

Breakfast, Reduced Price $.30 Adult Lunch

Second Breakfast $2.65 Milk, 1/2 Pint

Lunch, Full Price $3.40
Lunch, Reduced Price $.40

Second Lunch Price $4.05

H IG H S C H O O L

D IS T R IC T W ID E

$2.55

$4. 8  5

$.75

For more information please contact the Owasso Child 

Nutrition office at 918-272-8034

To apply for free or reduced meal benefits visit Owassops.org

This institution is an equal opportunity provider.



Technology Surplus July, 2023

Carts
Asset Type Manufacturer Model Quantity
Top-Load Charge Cart Lock & Charge Unknown 2
Front-Load Charge Cart Unknown Unknown 6
Overhead Projector Cart Unknown Unknown 1

PCs

Asset Type Manufacturer Model Quantity
Workstation Computer Dell 7010 280

Monitors

Asset Type Manufacturer Model Quantity
Workstation Monitor Multiple Multiple 493
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Services Total: $10,500.00

Net Amount: $10,500.00

Balance Due Amount: $10,500.00

Move This World
16 Court St Ste 504 
Brooklyn, New York 11241
United States
Phone: (917) 261-6452
 

ORDER for Owasso
Order: SO-230614-0000282

Date: 6/14/2023
Prepared by: Brendan Huddy

Order
Address Information

Bill To:
Owasso
1501 North Ash Street
Owasso, Oklahoma 74055
United States

   

 OwassoAccount Name:
 Ashley HearnBilling Contact:

 ashley.hearn@owassops.orgBilling Email:
 (918) 272-5367Billing Phone:

Terms and Conditions

 InvoicePayment Method:
 Net 30 DaysPayment Terms:

 FOB OriginDelivery Terms:
 EmailBilling Method:

Remittance Information

Remit To:
Move This World
16 Court St Ste 504
Brooklyn, New York 11241
United States

Please reference order number SO-230614-0000282 with your payment.

Product & Service Lines

Product/Service Product Code Date(s) Quantity Term
Sales
Price

Amount

Move This World Educators Wellness- Full
Day

MTW_PD_Live_SY23  - 7/1/2023
6/30/2024

3 1 Day $3,500.00 $10,500.00

+ The unit price shown above has been rounded to two decimal places for display purposes.

Specific Terms

This Content and Services Agreement (this "Agreement") is entered into as of the date of signature, by and between Manage Mindfully, Inc, a
New York corporation (the “Provider”), and ("Client") (collectively, the "Parties") shall be effective as of the date of mutual execution by the
Parties. 

This Agreement shall be subject to the Move This World Terms of Use and Service Agreement below. 
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1. Content and Services. Manage Mindfully, Inc agrees to provide certain digital content and services listed above to the Client during the
term of the Agreement. 
2. Term. The term of the Agreement shall begin on [Start Date] and conclude on [End Date]. 
3. Fees. As compensation for the above content and services, Client shall pay to Manage Mindfully, Inc the fees and charges set forth above.
Client shall pay all fees and charges 30 days from the date of Manage Mindfully, Inc invoice.

SERVICES AGREEMENT 

This Master Educational Products and Services Agreement (“Agreement” or "Order'), dated as of date of the signed order form (the "Order
Effective Date"), is between Customer as indicated on Order Form and Manage Mindfully, Inc (d/b/a Move This World, “MTW”), a New York
company located at 16 Court St, Brooklyn, NY 11241. 

This Order incorporates and is in all respects subject to the Move This World Products and Services Agreement Terms (the "Terms") that is
published at  on the date that this Order bears the signatures of both Customer and MTW. Allhttps://www.movethisworld.com/term-of-use/
capitalized terms that are not defined in this Order will have the meanings assigned in the Terms and supersedes and replaces all prior
agreements between the parties as well as the individual school board (“School”) served by Customer, further delineated in the subsequent
addenda attached hereto. The undersigned is authorized by Customer to enter into this Order for the products, services and licenses
indicated herein, at the prices set forth in the Order and pursuant to the Terms. 

1. Term. 
The contract term is indicated on the signed Order form, and shall be eligible for renewal upon the mutual written agreement of Customer and
Move This World. 

2. Description of Educational Products. 
The customer will be provided with the Educational Products specified in the Order, which may include but is not limited to: 

Move This World Digital Curriculum: With more than 300 video and audio offerings, Move This World is ideal for all learning and support
programs. The evidence-based curriculum allows you to meet each student at his or her point of need while building a foundation for lifelong
learning. The widely adopted Move This World curriculum for Pre-K through high school has been crafted based on extensive education
research. It features a rich multimedia format with interactive elements, including discussion boards, ePortfolios, personal journal, videos, and
audio, which help keep students engaged and motivated to deepen their self-awareness and emotional well-being. 

Move This World may, from time to time, in its sole discretion, deliver or otherwise make available to Customer certain updated courseware,
which such updates shall also be subject to all of the Terms. 

Move This World Visioning Labs: Our Visioning Labs are virtual or in person workshops designed to imbue educators with tools and practices
that will sustain and support them as they traverse the changed world of teaching - and teaching SEL - in the school year. 

Visioning Labs must be implemented within the contract Term set forth in the Order. 

3. Description of Services. 
Customer will be provided the following Services under this Order: 

Move This World Hosting Solution: The set-up, configuration and hosting of the applicable courseware for the delivery of Move This World
Digital Program, solely for the provision of educational services to its students in the Territory enrolled in Customer’s educational programs. 

Program Support: The Customer will be provided with the following training and support under this order. 

Service Support & Training: Your dedicated Program Manager will guide you through the onboarding process and will be your implementation
lifeline throughout the year. As your primary point of contact, they are available for any questions or support needs. 

4. Billing Terms. 
For the Services and/or Products provided under this Order, the Customer shall pay to Move This World the Fees indicated in the Order. 

The Customer shall be invoiced for the Educational Products and Services ordered hereunder in accordance with the Terms unless otherwise
specified on the Order. Customer shall be invoiced yearly, unless otherwise stated in the order, and all invoices shall be payable Net 30 days
from Customer's receipt of invoice. 

5. Special Terms. 
General Provisions: 
a. The following provisions in this Section 5 shall control in the event of a conflict between the Terms and this Section 5. 

b. The Customer represents and warrants that it has the authority to order products and services hereunder on behalf of the schools and/or
End Users named in this Order. 

Non-Solicitation: To the extent permitted by law and during the Period of this Order and for a period of twelve (12) months after the latter of its
termination or expiration, the parties agree not to directly or indirectly solicit for hire or hire any employee of the other party that worked under
this Order without the express written consent of the other party, and the payment to that party of a direct hiring conversion fee equal to fifty
percent (50%) of that person's base starting salary as an employee of the hiring party. A party's general solicitation of employees (through, for
example, employment websites or advertisements in newspapers, magazines or trade journals) will not be a violation of this provision nor will
a party's hiring of personnel of the other party who corresponds to such a general solicitation be a violation of this provision. 

Exclusive Curriculum Provider: During the contract Term of this Agreement, Move This World shall be the exclusive provider of social
emotional wellness curriculum, training and support to Customers and any programs. 

https://www.movethisworld.com/term-of-use/
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Termination: Notwithstanding anything to the contrary in the Terms, Move This World shall have the right to terminate this Master Services
Agreement (i) for convenience with a 90-day written notice to Customer; or (ii) immediately for cause, including for reasons of breach, fraud,
or malfeasance, as determined in Move This World’s sole discretion, as well as all other reasons delineated in the Terms. Upon notice of
termination, no additional users shall be accepted and termination shall be effective 90 days thereafter. Move This World, in its sole
discretion, may extend timelines for content completion upon request. Termination of the Master Order shall terminate all addenda, although
each member school, as identified by an executed addendum attached hereto, may have the option, at Move This World’s discretion, to
execute a contract under similar terms. 

Confidentiality: Move This World and Customer (each a Party and collectively Parties) shall use the same degree of care in protecting
Confidential Information of the other Party as it uses in protecting its own information of a similar nature, but in no event less than a
commercially reasonable degree of care. “Confidential Information” of a Party means any non-public information that either Party designates
as confidential or that ought to be treated as confidential given the circumstances of disclosure. Confidential Information includes, without
limitation, information relating to student data, teacher data, clients, customers, finances, pricing, software, business plans and marketing
strategies. The Parties agree that, in their capacity as a Party receiving Confidential Information from the other Party under this Agreement,
during the Period and for a period of two (2) years thereafter (but with respect to any personally identifiable information, on a perpetual basis),
neither will disclose such Confidential Information to any third party without prior written permission from the other Party, with an exception for
legal and financial advisors, and those contractors performing on behalf of a Party who have a bona fide need to know and who are bound by
terms of confidentiality at least as restrictive as those used herein. Confidential Information shall not include any information which: (a) was
known to the receiving Party without obligation of confidentiality prior to the disclosing Party’s disclosure, or (b) becomes publicly known or
otherwise ceases to be secret or confidential, except through a breach of this agreement or wrongful act of the receiving Party. Nothing in this
section precludes either Party from disclosing Confidential Information when and as legally required under operation of law, rule, legal or
judicial process. Notwithstanding the foregoing, either Party may use general, anonymized student data and results (i.e., that do not contain
personally identifiable information) for aggregated reporting and statistical reporting purposes. 

Payment: Customer shall be responsible for ordering and payment for each school it serves as described by the products’ Price and Payment
terms above and as set forth in the Order Terms and as outlined above for all products & services ordered or consumed by such schools who
have completed & executed an Order.

Customer: Owasso

Signature

Name

Title

Date

All rights reserved. Copyright Move This World



Elementary
Handbook

2023-2024

This handbook contains helpful information, guidelines, and procedures that correspond
with state law and the Owasso School Board Policies. The purpose of this handbook is to
assist parents and students with navigating the school years as students learn and grow to
become independent, responsible, Respectful Rams. We welcome the partnership of
parents as we support the success of our students.

SCHOOL DISTRICT MISSION STATEMENT

Our mission is to provide a safe environment that equips, educates, and empowers
students on their journey toward outstanding character and success.
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NONDISCRIMINATION
There will be no discrimination in the district because of race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information in its programs, services, activities and employment. The district also provides equal access to the Boy Scouts of America and other designated youth groups. The following people have been
designated to handle inquiries regarding the district’s non- discrimination policies * Section 504/Title II of the Americans with Disabilities Act Coordinator (for questions or complaints based on disability) *
Director of Special Services Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-8021 * Title VI of the Civil Rights Act Coordinator (for questions or complaints based on race, color and national
origin) * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Title IX Coordinator
(for questions or complaints based on sex, pregnancy, gender, gender expression or identity)
Athletic Director Owasso Public Schools 12901 E. 86th St. N., Owasso, OK 74055 918-272-1867 * Age Act Coordinator (for questions or complaints based on age) * Executive Director of Elementary Student
Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Any individual, who has experienced some other form of discrimination,
including discrimination not listed above, may contact: * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso,
OK 74055 918-272-5367 * Outside Assistance may be obtained from: * U.S. Department of Education Office for Civil Rights One Petticoat Lane 1010 Walnut Street, Suite 320 Kansas City, MO 64106 (816)
268-0550 (816) 268-0599 (Fax) (877) 521-2172 (TTY) E-mail: OCR.KansasCity@ed.gov
Policy 1.22a

ARRIVAL/DISMISSAL PROCEDURES
The elementary school day begins at 9:00 a. m. and ends at 3:45 p. m.

ELEMENTARY SCHEDULE GRADES PreK-5
● ARRIVAL: After students arrive at school they are not permitted to leave school property during

school hours, except in the company of the adult guardian.
● EARLY DISMISSAL: If it becomes necessary for you to pick up your child before regular school

dismissal, go to the office to sign out your child. Early dismissals will be counted as a tardy or
absence depending on the time of day. No student will be dismissed from the classroom until the
teacher receives appropriate notification. Only persons listed in PowerSchool will be allowed to
pick up a child. This is a protective measure both for your child and school personnel.

● PUNCTUALITY: It is important for students to arrive at school on time, so the class can begin
promptly. If children arrive late, they start the day already behind in their instructional day . It can
also be a disruption to the teaching/learning process.

● DISMISSAL: Dismissal procedures are specific to each school site. Please make arrangements with
your child regarding their after school plans for transportation. If there is a change to your child’s
transportation or dismissal plans, please call the school office and communicate those plans by
2:00 p.m.

ASSIGNMENTS
MAKE-UP WORK

1. When a student is absent longer than two (2) days, the parent may call the school to request
assignments on the third day.

2. When students are absent, they have the number of school days they were absent plus one school
day to complete assignments. (Example: If a student is absent 3 days, the student has 4 days to
complete the homework.)

ATTENDANCE MATTERS
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success
in school. When school attendance is a priority, children get better grades, develop healthy life habits,
avoid dangerous behavior and have a better chance of graduating high school. When students are absent
for fewer days, their grades and reading skills often improve. Students who attend school regularly also
feel more connected to their community, develop important social skills and friendships, and are
significantly more likely to graduate from high school, setting them up for a strong future. Regular
attendance at school is required by state law. Under school law, parents are responsible for their child’s
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attendance until graduation from high school or the age of 18. When students are absent just two days
per month - even when the absences are excused - it can have a negative impact. This adds up to being
absent 18 times during the year, which is considered chronically absent. Over the course of a student’s
school career, this equals 234 days, which is almost 1 ½ years of school missed.

“A student who is absent from instruction without excuse for ten (10) consecutive days is to be recorded
as absent each day. On day eleven (11), the pupil is to be exited from the roll” Okla. Admin. Code §
210:10-1-5. Re-enrollment will be required if the student returns to the district.

As a parent, you can prepare your child for a lifetime of success by making regular school attendance a
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional,
and taking advantage of support services, such as tutoring and student mentoring, we can partner with
you to set your child on the path to success.

ATTENDANCE PROCEDURES/POLICY
Pre-K instructional time is equal to 2.5 hours for the morning and 2.5 hours for the afternoon. Please go
to your school’s web page for specific starting and ending times.

● If your child is absent from school, please call the attendance number of your child’s school to
report the absence between 8:15 a.m. and 9:30 a.m. each day he/she is absent.  

● Half-Day: In order for a student to be credited for a half-day of attendance, a student must be in
attendance two of the first three hours of the school day to be recorded present for one-half day.
Likewise, a student must be in attendance two of the final three hours to be recorded present for
one-half day. (Per Accreditation of Oklahoma Schools)  

● Any student who is not at school will be charged with an absence, whether it is excused or
unexcused. An absence is considered unexcused until a parent calls the attendance office.  

● Excessive tardiness causes students to miss out on valuable instruction. Excessive tardies may
result in consequences.  

● Any child running a fever is not permitted to be at school. Children MUST be fever free for 24
hours without the aid of fever reducing medication before returning to school.  

● Scheduled medical appointments will be viewed as excused tardies with a note showing
verification from a medical professional.  Early dismissal will be considered unexcused unless
written documentation is provided from the appointment.

● In the event of absences occurring due to a chronic or recurring illness, documentation by the
student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis is
required, per 5.03

BULLYING
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or
electronic communication directed towards a student or group of students that results in or is
reasonably perceived as being done with the intent to cause negative educational or physical results for
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the
school’s educational mission or the education of any student. Owasso Public Schools strives to ensure a
safe environment for every student. If you have witnessed or received a report of a bullying situation,
please provide information to an administrator, teacher, or counselor so the school and district can take
appropriate action. Students may make a report and all information will be confidential, and if you wish

5

https://drive.google.com/file/d/1rM2Sr7IYGDLoSV6-XnKj3dDrn7sY-PCK/view?usp=sharingDD2wyffzWewCOsBsYgvBdhpw/view?usp=sharingOESYxaCo8HGXgzbkBW_vySK/view?usp=sharing1oEvpPl5JgRJMZ9t1EWAWkkzraZV0qh6VWRnVS4dwAcI/edit?usp=sharing


you have the right to submit the report anonymously. Please refer to the Owasso Public Schools Board of
Education Policy link for more information on Bullying. POLICY 5.13, 5.45

CAFETERIA
BREAKFAST/LUNCH

1. A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of
both the student and parent.

2. Students may bring their breakfast or lunch.
3. If a parent wishes to have lunch with their child, they must sign them out of the building and back

in upon return.
4. Breakfast/Lunch times vary by site.

LUNCH PAYMENTS/CHARGES
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are
not allowed to be charged. Students are only allowed to do this until their account reaches a negative
balance of ten dollars (-$10.00) before money is required to be deposited to pay off the charges and
provide for more meals. If a student has reached a balance of negative ten dollars (-$10.00), and still
does not have money to pay for lunch, he or she will be asked to call home to make arrangements for
lunch. Once a student reaches the maximum negative balance an alternative meal of a Cheese Sandwich,
Fruit, and Milk will be provided for lunch and Toast and fruit juice will be provided for breakfast. Please
call your cafeteria manager or the child nutrition offices if you find you are in a difficult situation; they
may be able to work with you. Should your child have outstanding charges on the date they are
approved for free or reduced price meals, you are still responsible for paying off those charges. Low
balance notices are sent home with the students at least twice a week. All parents/guardians are
encouraged to complete a free/reduced meal application. If you should need one during the school year,
forms are available online and at the school offices.

MY SCHOOL BUCKS
For your convenience, you may pay with a credit/debit card using the My School Bucks application to
load money on your child’s account. My School Bucks application information can be found on the
Owasso Public Schools website. If you have questions or need further assistance, please call the Child
Nutrition Department at (918)272-8034.

CANCELLATIONS
Announcements about school cancellations will be shared via the district’s social media and will be
broadcast on local radio and television stations.

DIRECTORY INFORMATION
The school district proposes to designate the following personally identifiable information contained in a
student's education record as "directory information”:

● Student’s Name
● Photograph
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● Athletic Information, including height and weight
● Grade Level (i.e., first grade, tenth grade, etc.)
● Participation in officially recognized activities and sports
● Degrees, Honors, & Awards received

Within the first three weeks of each school year, the school district will publish the above list of directory
information it proposes to designate as directory information for the school year. For students enrolling
after the notice is published, the list will be given to the student's parent or the eligible student at the
time and place of enrollment. Parents or eligible students have two weeks following this publication or
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all
of the items they refuse to permit the district to designate as directory information about their student.
POLICY 5.28

DRESS CODE PROTOCOL
The student policies are determined by the administration. Students will not wear clothing or accessories
that display pictures, lettering or numbering that is profane, vulgar, repulsive, obscene, or that advertises
or promotes dangerous weapons, tobacco, alcoholic beverages, low-point beer, drugs, drug-related items
or paraphernalia. The following dress code applies at school, while on school vehicles or going to or from
or attending school events.

1. Students are not permitted to wear tank tops or shirts with spaghetti straps.
2. Wearing pants below the waistline (sagging and bagging clothes) or wearing caps, bandanas,

handkerchiefs, shoestrings or items associated with gang related behavior are not permitted.
3. The wearing of shorts of appropriate length is permitted.
4. All students are required to wear shoes. It is recommended for safety reasons that no strapless

shoes be worn. Shoes with wheels are not to be worn on school property.
5. T-shirts, designed for street wear, and school sponsored organization shirts may be worn. Shirts

with advertisements of alcoholic beverages or objectionable slogans/pictures may not be worn.
Midriffs will be covered at all times.

6. Students will not wear hats or caps in the building. Exceptions will be made for medical reasons
and/or for special events.

Building Administrators will have total authority for the interpretation of the dress code to all students. If
there are situations that arise that are not specifically covered in this code, the administrator in charge
will interpret the situation in light of the basic intent of this policy and that ruling will be final until such
time that the policy is revised or changed to cover the situation.

EMERGENCY PROCEDURES
FIRE DRILL PROCEDURES

1. Each building is equipped with its own fire alarm signal and procedure.
2. Students will know and use the proper exit from anywhere in the school building.
3. Students will evacuate the building immediately in a proper manner.
4. Teachers will assure all students on his/her roster are present and accounted for once clear of

danger.
5. Fire Drills are practiced on a regular basis.

TORNADO DRILL PROCEDURES
1. Each building is equipped with its own tornado alarm signal and procedure.
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2. Students will “duck and cover” in areas designated by the building principal.
3. Tornado Drills are practiced on a regular basis.

SECURITY DRILLS
● Security drills are practiced on a regular basis.

a. lockdown drills - security threat inside the building
b. lockout drills - security threat outside the building

In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the
school during a crisis. This will allow city and school officials to assess the situation and activate the
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:

● Cooperate with safety and school officials.
● Wait for notification of how and when to respond. This notification will come via the Owasso

Public School’s communication tools and local media. It is imperative that you refrain from using
cell phones to contact your student as the overload will impair emergency personnel from
performing their duties.

ENROLLMENT and REGISTRATION
NEW STUDENTS: Enrollment information for students new to Owasso is available on the district website.

RETURNING STUDENTS: Students with continual enrollment in Owasso schools must go through an
annual registration process through their school site in order to verify residency.

FERPA
FERPA NOTICE
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).
Questions regarding the district policy and FERPA may be directed to the principal at the school site or
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367.
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on student Records. POLICY 5.28

GRADES
PROGRESS REPORTS & REPORT CARDS

● Owasso Public Schools want to have strong communication with parents about their child's
academic progress.

● Parents have a right to be updated about their child's academic progress and Owasso Public
Schools has provided various tools for that purpose.

● Academic progress will be recorded in a timely manner.
● The electronic grade book is available to parents online, 24 hours a day, to accommodate a

variety of schedules.
o For Grades 3-5, a parent will be able to see individual grades for each assignment as well

as their child's average in each subject.
o Grades are recorded to reflect academic progress. In shorter weeks, holidays, or when

special projects may occur, fewer grades may be recorded.
o If there are challenges in accessing grades online, the teacher and/or office staff at their

child's school is available to help parents.
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● Regular academic reports will be shared with the parents on the following schedule:
o Report of Progress (End of 1st Nine Weeks)
o Report Card (End of 1st Semester) 
o Report of Progress (End of 3rd Nine Weeks)
o Report Card (End of 2nd Semester) 

● Classroom teachers will utilize parent conferences to visit with parents to discuss their child's
progress.

● Parents may request or receive information about your child’s grades any time during the school
year.

● Teachers will respond as quickly as possible to parents, but the first priority is always serving the
children in the classroom.  Therefore, it may be the next business day before a grading question is
answered.

HEALTH SERVICES
The Health Services Department serves our students and schools in a variety of areas. Please see the
health services page on our district website for specific information regarding:

● COVID
● Flu
● Immunizations
● Lice
● Meningitis
● MRSA
● Pink Eye

BED BUGS GUIDELINES
While inconvenient and a nuisance, bed bugs do not cause disease and can be effectively eradicated. A
diagnosis of bed bug bites or exposure should not disrupt the educational process.
Upon discovering bed bugs, known exposure or a suspected bite, a child’s parent should be notified by
the nurse and treatment options discussed. It is not necessary or effective to do school-wide or
classroom-wide checks. Anyone that has had known close contact may be checked as well. The ultimate
responsibility for bed bug checks, treatment and control lies with the parents. Children who have known
bed bug exposure and/or bites can be checked at the nurse’s discretion or if a parent requests. The
school nurse’s goals are to facilitate an accurate assessment of the problem, provide appropriate
resources for treatment and prevention, and minimize school absences. References: National Association
of School Nurses (NASN); Center for Disease Control (CDC).

MEDICATION
Except for provisions allowed in the district Medication Administration Policy, students may not retain
possession of or self-administer any medication.  Student’s requiring medication at school must report
to the School Nurse’s office for appropriate paperwork and storage of medication.  Narcotic medication
will not be stored or administered at school by school personnel. The Medication Administration Policy
is available in the Nurse’s office and on the school website.  Violation of this policy may result in
discipline, including out of school suspension. POLICY 5.01
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MENINGITIS INFORMATION
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal
cord or meningococcemia, a serious infection of the blood.

Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not required
to attend kindergarten through the 12th grade in Oklahoma. However, it is required for students who are
enrolling in colleges and other schools after high school who will live in dormitories or on-campus
student housing. For more information, contact your healthcare provider, local county health
department or visit the National Meningitis Association website at www.nmaus.org. Please refer to the
following Owasso Public School website link for more information about Meningitis. OPS Health
Services/Meningitis

LIBRARY BOOKS
TEXTBOOK/LIBRARY
Each student is responsible for the care of his or her textbooks and/or library books. We do not charge
any fines for overdue books, however, lost, damaged or destroyed books will need to be paid for by the
end of the nine-week period or check out periods will be suspended. Store-bought replacements will not
be accepted because our copies are purchased from companies that specialize in library-bound books.

LOST AND FOUND PROCEDURES
1. Please use name labels or some form of identification on items of clothing, lunch boxes and other

personal items.
2. All articles found are to be placed in the lost and found areas. Articles not claimed will be given to a

local charitable organization on a regular basis.

MONEY
When sending money to school, please send the correct change or a check in a labeled envelope
specifying the child’s name, teacher, and purpose of the money.

NON-SCHOOL ACTIVITIES
The school assumes no responsibility for information or management of non-school activities such as
scouts, soccer, wrestling, cheerleading, gymnastics, and other such activities not provided by Owasso
Public Schools.

OPEN TRANSFERS
A request for a transfer into this district initiated by or on behalf of a nonresident student will be
approved or denied in accordance with district policy. Priority for space and resources is assigned to
resident students and the children of Owasso Public Schools staff. Please refer to the following Owasso
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20
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PARENTS’ BILL OF RIGHTS
Owasso Public Schools is in compliance with the Parents’ Bill of Rights. Additional information is available
for parents in the school policy manual on this subject. Parents may submit written requests to obtain
the specific information listed in the Parents’ Bill of Rights law during regular school business hours by
contacting the building principal or the superintendent. 25 O.S. Section 2001 Please refer to the
following Owasso Public Schools Board of Education Policy link for more information on Parents’ Bill of
Rights POLICY 1.69

PARTIES
During the year there will be only two school-wide parties, Winter Holiday and Valentine's Day. Any
refreshments brought to school for these parties must be store-bought. Parents may not bring birthday
treats for the class, and please do not send party invitations to the school to be distributed. Any visitor
attending a party must check in at the safe school identification system.

PHYSICAL EDUCATION
1. Students not taking physical education are to have a statement from the doctor. Before a student

who is under a physician's care will be allowed to resume physical activity, a written release from
the doctor must be presented to the physical education teacher.

2. Students not participating in physical education due to a short-term illness must have a note dated
and signed by a parent. This is to be given to the school nurse.

3. Students do not change clothes for physical education in elementary school. We encourage shoes
and clothing that are appropriate for both physical education and recess.

PRE-K GENERAL PARENT INFORMATION
Pre-K is an exciting time as children embark upon new adventures in the world of learning. We look
forward to providing the best possible learning environment to educate the “whole” child. Each child will
progress at his/her own rate, acquiring skills as he/she is developmentally ready. Maintaining each child’s
self-esteem and building a secure foundation for future growth will always remain a priority. With
teamwork and cooperation among parents, teachers, and students, we will have a successful year!

● Please send a change of clothes, including underwear, socks, shirt and pants in a Ziploc bag with
your child’s name. Extra shoes are also acceptable but not required.

● Students may go outside to recess each day weather permitting. Please send appropriate
outerwear with your child daily when the weather gets colder. Please write your child’s name in
the jacket or coat.

● Students are expected to be fully potty trained and able to take care of their toileting needs and
routines. Students requiring pull ups are not considered to be potty trained. Your child will be
coached to change their clothes when accidents occur. Parents will be called to assist in changing
clothes when a bowel movement accident occurs.

PROTECTION OF PUPIL RIGHTS (PPRA)
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information
for marketing purposes and certain physical exams. Please refer to the following Owasso Public Schools
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Board of Education Policy link for more information on Protection of Pupil Rights Amendment.
POLICY 1.38
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue,
SW Washington, D.C. 20202-5920
1-800-872-5327

RESIDENCY
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in
the district of residence. State law provides that a child’s residence for school purposes is the school
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal
residence. Children may also establish residency if their attorney-in-fact is a resident of the district.
Owasso Public Schools does not permit students to establish residency based on the affidavit of a person
who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113.
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on residency POLICY 5.23

SEARCH AND SEIZURE
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property
in the possession of the pupil when said pupil is on any school premises, or while in transit under the
authority of the school, or while attending any function sponsored or authorized by the school, for
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous
Substances Act, intoxicating beverages, beer, as defined by Section 163.2 of Title 37 of the Oklahoma
Statutes, or for missing or stolen property if said property be reasonably suspected to have been taken
from a pupil, a school employee or the school during school activities. The search shall be conducted by
a person of the same sex as the person being searched and shall be witnessed by at least one other
authorized person, said person to be of the same sex if practicable. Please refer to the following Owasso
Public Schools Board of Education Policy link for more information on search and seizures. Oklahoma HB
1634 (2023) allows for the search of shoes and hand and head coverings. POLICY 5.19, 5.29

SEXUAL HARASSMENT
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual
harassment of any student, employee, and applicant for employment, vendor representative, or patron
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as
unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is
subject to any and all disciplinary action which may be imposed under the School District’s Policy on
Student Behavior.  Any employee or student who is or has been subjected to sexual harassment or knows
of any student or employee who is or has been subjected to sexual harassment shall immediately report
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all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or
any Board member of the School District.  If a report of an incident needs to be made after normal
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports
be made in person or in writing signed by the reporting party.  However, in order to encourage full,
complete, and immediate reporting of such prohibited activities, any person may report such incidents in
writing and anonymously by mailing such reports to the personal attention of any of the
above-designated persons.  All such reports should state the name of the alleged harassing student,
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full
report and investigation of the matter.  The School District will investigate all reports.

STUDENT INTERNET USAGE AGREEMENT
As a part of the resources available to students, the district provides internet access at each school site.
The district intends for this resource to be used for educational purposes and not to be used for conduct
which is harmful. Any individual using district resources to engage in electronic or digital
communications has no expectation of privacy. Furthermore, students must be cognizant of the fact that
electronic or digital communications which occur on private equipment are often permanently available
and may be available to school administrators. It is presumed users will comply with district standards
and will honor the district’s policies, rules and regulations. Regarding school internet and computer,
electronic, or digital usage, the following are not permitted.

● Displaying or sharing offensive messages, pictures, or site addresses.
● Damaging computers, computer systems, computer networks or computer services.
● Violating copyright laws.
● Downloading, uploading, or distributing software.
● Using obscene language.
● Harassing, attacking or insulting others.
● Cyberbullying.
● Illegally accessing content through District network applications or equipment, or bypassing

software parameters set in place by the District
For more information please see the Owasso Public School Student Technology Use Agreement.
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on Electronic and Digital communication. POLICY 1.76

STUDENT SUSPENSION APPEALS PROCESS
DUE PROCESS AND STUDENT SUSPENSIONS
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are
not considered by law to be out-of-school suspension and do not require or involve due process
procedures.

SHORT TERM OUT OF SCHOOL SUSPENSIONS (10 or fewer school days)
A short-term out-of-school suspension may be appealed to a committee composed of administrators
and/or teachers.  An appeal to a committee can be requested by letter to the school principal, which
must be received within five (5) calendar days after the principal’s out-of-school suspension decision is
received by the student or his/her parent/guardian.  The out-of-school suspension decision will become
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the final and non-appealable if a request is not timely submitted.  The decision of the committee shall be
final and non-appealable.

LONG-TERM OUT-OF-SCHOOL SUSPENSIONS (In excess of 10 School Days)
Method of Appeal to the Superintendent of Schools or his/her Designee: An appeal can be presented by
letter to the Superintendent.  If no appeal is received within (5) calendar days after the principal’s
decision is received by the parent or student, the principal’s out-of-school suspension decision will be
final and non-appealable.  The Superintendent or his/her designee should hold a conference with the
parent or guardian as soon as possible after receipt of the appeal. The conference will be held during
regular school hours, Monday through Friday, with consideration given to the hours of working parents
whenever possible.  At the conference, the Superintendent or his/her designee will read the policy, rule,
or regulation the student is charged with having violated and will briefly outline the conduct on the part
of the student. The parent should be asked by the Superintendent or his/her designee if he/she
understands the rule and the charges against the student.  At the conclusion of the conference, the
Superintendent or his/her designee will state whether he/she will uphold, terminate or modify the
out-of-school suspension.  In all cases the parent will be advised of his/her right to have the suspension
reviewed by the Board of Education.  

Method of Appeal to the Board of Education: An appeal can be requested by letter to the Assistant
Superintendent of Schools or the Clerk of the Board of Education.  If no appeal is received within five (5)
days after the decision of the Superintendent or his/her designee is received by the parent or student,
the decision of the Superintendent or his/her designee will be final and non-appealable.  The Board will
hear the appeal as soon as possible.  The Board’s decision is final and non-appealable.  The parent and
student will be notified in writing of the date, time, and place of the hearing.  The parent and student
will have the right to an “open” or “closed” hearing, at their option.  Reasonable efforts will be made to
accommodate the work schedule of parents. Please refer to the following Owasso Public Schools Board
of Education Policy links for more information on Student suspension and appeals process. POLICY 5.26,
5.57

TECHNOLOGY: PERSONAL COMMUNICATION
DEVICE USAGE

1. Personal communication device (cell phone, smartwatch or similar devices) usage is not permitted
during school hours.

TELEPHONE
2. Students must have permission from a teacher and/or office personnel to use the school

telephone.
3. Outgoing calls are to be made only in cases of emergency, such as illness or inclement weather.

Permission to go home with a friend or change plans after school does not constitute an
emergency.

4. Recommendation is made that the parent and child work out an agreement at the beginning of the
term as to where the parent will meet the child during bad weather, thus saving some telephone
calls.
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5. Students will be called to the telephone only in cases of emergency. We discourage parents from
calling their children at school and asking office personnel to deliver messages unless it is an
emergency. Principals will assist their staff in managing these processes.

6. Please make arrangements with your child regarding their after school plans for transportation.
Please do not hesitate to call the school office and communicate those plans by 2:00 p.m.

TESTING
All Owasso elementary schools comply with state mandated testing requirements. Your child’s school will
communicate site specific testing information.

TEXTBOOKS/CHROMEBOOKS
Students are responsible for the textbooks and chromebooks issued to them. Each student will be
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or
damage occurs that results in an expense to parents.

The Student Technology Insurance Program has been established to provide parents the opportunity to
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families
are highly encouraged to participate.

TOBACCO POLICY
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school
vehicles, including buses, or on the school campus. Possession of tobacco will be defined as any form of
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes
and/or vaping products are not allowed. Violation of this policy will result in disciplinary action.

TRANSPORTATION
BICYCLES
The parent should consider the following recommendations:

1. The bicycle should be in good repair and meet all safety standards.
2. The rider should know and observe all traffic laws.
3. Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until

school is dismissed.
4. The school will not be held responsible for stolen bikes. We strongly recommend padlocks on

bicycles.
5. Students are to walk their bicycles at all times while on school grounds.

BUSES
Transportation in district-owned buses is furnished to students who reside one and one-half miles or
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board
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of Education and operate in compliance with their regulations. All students are expected to regard the
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times.

The driver of the bus is a school official and has the same authority as a classroom teacher over the
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver
has authority and is expected to look after the welfare of all students under his/her care. Any student
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no
student is to depart from the bus until it reaches school in the morning or arrives at the designated place
for him/her to leave the bus in the evening, except by special permission from the driver. A note signed
and dated by the parents would be necessary for permission to be given for the student to ride a
different bus than normal.

RULES FOR BUS RIDERS
Bring a note signed by your parent if you are to do anything other than ride your usual bus. The note is
due the day of the change. An unexpected change in afternoon plans must be called in before 2:00 p.m.

1. Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible.
2. Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus wait

for you.
3. Always use the handrail when getting on or off the school bus.
4. Be seated immediately.
5. Keep the aisle clear.
6. Keep all parts of your body inside the bus at all times.
7. Do not throw things out of the school bus windows.
8. Do not eat or drink while on the school bus.
9. Do not be loud or boisterous.
10. Absolutely no distracting behavior is allowed on the school bus.
11. Complete silence at railroad crossings is needed.
12. When unloading to cross the street, always walk to the front of the bus and wait for the driver to

motion you across the street.
13. Do not walk behind the school bus when it is loading and unloading.
14. Do not open or close the school bus doors.

WALKERS AND CAR RIDERS
1. Walkers and car riders should NOT arrive before 8:45 a.m.
2. It is the responsibility of the parent to communicate appropriate safety measures when students

are walking to and from school.
3. Parents should not leave their children at a school outside of school hours as the supervision of

students is a priority.

VISITORS
Parents are welcome to visit the school. All visitors must sign in and out in the main office, and provide
identification, and are required to use our school identification process. All visitors must wear a visible
visitor’s badge/sticker while on a school campus. Student visitors are not permitted on campus.  A
parent needing to see his/her child during the school day should report to the main office.
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Visitors can be asked to leave by administrators at any time.  Visitation privileges can and will be revoked
if deemed necessary by administrators and SRO’s. If you need to visit a teacher, please call the school
office or email your child’s teacher to make an appointment. Scheduling a visit will help to prevent
disruptions to the educational process. Visitors are not permitted on the playground during school hours,
nor are they permitted to stand or park near the playgrounds. The school will contact the Owasso Police
Department to report loitering individuals near the property. Please refer to the following Owasso Public
Schools Board of Education Policy link for more information on visitors. POLICY 1.44

VOLUNTEER GUIDELINES
Volunteers are welcome and appreciated at school sites. Specific needs for volunteers vary from site to
site. Contact your child’s school for details.

● Volunteers are expected to adhere to confidentiality regarding any student information and/or
situations that they may encounter.

● Any obtained information should NOT be shared on or off school grounds. Concerns should be
reported to appropriate school personnel.

● Please contact the site principal, or their designee, for additional requirements, expectations, and
guidelines.

WITHDRAWALS
Parents who wish to withdraw their children must follow these steps:

1. Inform the office and teacher at least one week prior to leaving.
2. Make sure all charges are paid to the cafeteria and that all textbooks, library books, and school

property are returned.
3. A withdrawal slip must be completed in the school office.
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Approved by Board the Board of Education on 7/18/22
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Owasso
6th - 7th - 8th

Grade Handbook
2022-2023

This handbook contains helpful information, guidelines, and procedures that correspond
with state law and the Owasso School Board Policies.

SCHOOL DISTRICT MISSION STATEMENT

Our mission is to provide a safe environment that equips, educates, and empowers
students on their journey toward outstanding character and success.
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NONDISCRIMINATION

There will be no discrimination in the district because of race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information in its programs, services, activities and employment. The district also provides equal access to the Boy Scouts of America and other designated youth groups. The following people have been
designated to handle inquiries regarding the district’s non- discrimination policies * Section 504/Title II of the Americans with Disabilities Act Coordinator (for questions or complaints based on disability) *
Director of Special Services Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-8021 * Title VI of the Civil Rights Act Coordinator (for questions or complaints based on race, color and national
origin) * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Title IX Coordinator
(for questions or complaints based on sex, pregnancy, gender, gender expression or identity)

Athletic Director Owasso Public Schools 12901 E. 86th St. N., Owasso, OK 74055 918-272-1867 * Age Act Coordinator (for questions or complaints based on age) * Executive Director of Elementary Student
Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Any individual, who has experienced some other form of discrimination,
including discrimination not listed above, may contact: * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso,
OK 74055 918-272-5367 * Outside Assistance may be obtained from: * U.S. Department of Education Office for Civil Rights One Petticoat Lane 1010 Walnut Street, Suite 320 Kansas City, MO 64106 (816)
268-0550 (816) 268-0599 (Fax) (877) 521-2172 (TTY) E-mail: OCR.KansasCity@ed.gov

Policy 1.22a
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The goal of this handbook is to inform parents and students of school guidelines. In addition, a goal of
this handbook and all school rules is to help foster fully capable, independent, young adults. We know
that goal requires the support of parents and we welcome that partnership.

ATTENDANCE
ARRIVAL AT SCHOOL
Students should not arrive at school until after 7:10 a.m. The building will not be open before then.
Students are to be seated in the designated areas until dismissed by the duty teachers.  Classes begin at
8:00 a.m. and end at 2:45 p.m.  Once at school, students may not leave campus unless checked out by a
parent/guardian.

ATTENDANCE MATTERS
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success
in school. When school attendance is a priority, children get better grades, develop healthy life habits,
avoid dangerous behavior and have a better chance of graduating high school. When students are absent
for fewer days, their grades and reading skills often improve. Students who attend school regularly also
feel more connected to their community, develop important social skills and friendships, and are
significantly more likely to graduate from high school, setting them up for a strong future. Regular
attendance at school is required by state law and encouraged by the Owasso Public School District.
Under school law, parents are responsible for their child’s attendance until graduation from high school
or the age of 18. When students are absent just two days per month - even when the absences are
excused - it can have a negative impact. This adds up to being absent 18 times during the year, which is
considered chronically absent. Over the course of a student’s school career, this adds up to 234 days,
which is almost 1 ½ years of school missed.

As a parent, you can prepare your child for a lifetime of success by making regular school attendance a
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional,
and taking advantage of support services, such as free tutoring, student mentoring and after school
activities, we can partner with you to set your child on the path to success.

ATTENDANCE PROCEDURES/POLICY
1. Anytime a student is absent from school, a parent/guardian should call the school office for each

day the student is absent. Any student who is absent is considered unexcused until a
parent/guardian calls the attendance office.

2. In the event of absences occurring due to a chronic or recurring illness, documentation by the
student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis is
required, per 5.03

3. Anytime a student arrives after 8:00 a.m. he/she must check in at the attendance office before
going to class.  A parent/guardian should call the attendance office to report the tardy.

4. Anytime a student arrives for first period after 8:10 a.m., it will be counted as an absence for first
hour.

5. The maximum number of days that a student may be absent and still receive high school credit
for the semester is nine.  The maximum includes BOTH excused and unexcused absences. It
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does not include student activities. (note: this applies only to students in the 8th grade who are
taking courses for high school credit)

6. Parents of students who have excessive absences will be notified in writing.  Attendance is a
priority for all Owasso Public School students.

7. There are two types of absences: excused and unexcused.  School work missed because of an
excused absence is to be made up by the student.  It is the responsibility of the student to check
with the teachers to see what work was missed and when it is due.  A student going on a field
trip, an activity trip, or must check before the trip with his/her teachers for his/her assignments.
 The student will receive full credit for the make-up work when it is turned in, on or before the
specified time.   For excused absences a student will receive a day for every day out.  For a school
activity, work is due on the due date or immediately upon return.

ATTENDANCE INCENTIVE – SEMESTER TEST EXEMPTIONS
All students are required to take each of their semester finals in the fall semester.  Students may exempt
Spring semester finals if they meet the following FULL year requirements. Classes for high school credit
may require a semester test worth up to, but no more than 15% of the course grade.

1. 10 absences for the full year and an 85% in both semesters of the class.

The only type of absence that does not count against exemptions is the Student Activity (SA) absence.
 Students who are exempt are not required to come to school during the hour of that final.

BULLYING
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or
electronic communication directed towards a student or group of students that results in or is
reasonably perceived as being done with the intent to cause negative educational or physical results for
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the
school’s educational mission or the education of any student. Owasso Public Schools strives to ensure a
safe environment for every student. If you have witnessed or received a report of a bullying situation,
please provide information to an administrator, teacher, or counselor so the school and district can take
appropriate action. Students may make a report and all information will be confidential, and if you wish
you have the right to submit the report anonymously. Please refer to the Owasso Public Schools Board of
Education Policy link for more information on Bullying. POLICY 5.13, 5.45

CAFETERIA
BREAKFAST/LUNCH

1. A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of
both the student and parent.

2. Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria.

3. Parents may sign their children out for lunch and must sign them back in when they return.

4. Breakfast/Lunch times vary by site.
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LUNCH PAYMENTS/CHARGES
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are
not allowed to be charged. Students are only allowed to do this until their account reaches a negative
balance of ten dollars (-$10.00) before money is required to be deposited to pay off the charges and
provide for more meals. If a student has reached a balance of negative ten dollars (-$10.00), and still
does not have money to pay for lunch, he or she will be asked to call home to make arrangements for
lunch. Once a student reaches the maximum negative balance an alternative meal of a Cheese Sandwich,
Fruit, and Milk will be provided for lunch and Toast and fruit juice will be provided for breakfast. Please
call your cafeteria manager or the child nutrition offices if you find you are in a difficult situation; they
may be able to work with you. Should your child have outstanding charges on the date they are
approved for free or reduced price meals, you are still responsible for paying off those charges. Low
balance notices are sent home with the students at least twice a week. All parents/guardians are
encouraged to complete a free/reduced meal application. If you should need one during the school year,
forms are available online and at the school offices.

MY SCHOOL BUCKS
For your convenience, you may pay with a credit/debit card using the My School Bucks application to
load money on your child’s account. My School Bucks application information can be found on the
Owasso Public Schools website. If you have questions or need further assistance, please call the Child
Nutrition Department at (918)272-8034.

CANCELLATIONS
Announcements about school cancellations will be shared via the district’s social media and will be
broadcast on local radio and television stations.

CELL-PHONES/TELECOMMUNICATION DEVICES
The School District desires to provide a learning environment that is free from distraction.  It is the
student’s responsibility to ensure that all electronic devices are not in use during class hours, unless
directed by the teacher to use them for educational purposes.

Any and all electronic devices, including but not limited to cell phones, smart phones, tablets, laptops,
MP3 players, or any other type of mobile electronic device, have a reduced expectation of privacy once
they enter any school zone and may be subject to confiscation and/or search should a school violation be
suspected. Possession and/or use of any personal electronic device is a privilege, not a right, that is
extended to the student, which, at the discretion of the school, may be revoked should circumstances
warrant and disciplinary consequences may occur. Please refer to the following Owasso Public Schools
Board of Education Policy link for more information on cell phones and mobile devices. POLICY 1.76 ,
5.31

CLOSED CAMPUS
The Owasso 6th, 7th, and 8th Grade Centers are closed at lunch. Students are required to eat lunch on
campus. Students may bring their lunch or purchase the meals provided by the cafeteria. Students will
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not be permitted to leave campus during lunch except when they are checked out by a parent/guardian.
If lunch is delivered to a student, please make sure your student knows the lunch is being delivered and
ensure it arrives before lunch starts. Students will not be allowed to have food and/or drink items
delivered to the school by third party vendors.

DIRECTORY INFORMATION
The school district proposes to designate the following personally identifiable information contained in a
student's education record as "directory information”:

● Student’s Name
● Photograph
● Athletic Information, including height & weight
● Grade Level (i.e., first grade, tenth grade, etc.)
● Participation in officially recognized activities and sports
● Degrees, Honors, & Awards received

Within the first three weeks of each school year, the school district will publish the above list of directory
information it proposes to designate as directory information for the school year. For students enrolling
after the notice is published, the list will be given to the student's parent or the eligible student at the
time and place of enrollment. Parents or eligible students have two weeks following this publication or
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all
of the items they refuse to permit the district to designate as directory information about their student.
POLICY 5.28

DRESS and GROOMING GUIDELINES
The school policies are the result of the cooperative effort of the school board and the administration. It
is understandable that criteria be established to prohibit extreme styles and designs in clothing which
might disrupt the education process or endanger the health and safety of pupils.  The following dress
and grooming policy applies at school, while on school vehicles, or going to or from or attending school
events. The principal and assistant principal have total authority in the interpretation of the dress
code. If situations arise that are not specifically covered in the guidelines, the administration will
interpret the situation in light of the basic intent of the policy and that ruling will be final until such time
that the policy is revised or changed to cover this situation.

1. T-shirts designed for street wear, and school sponsored organization shirts may be worn. Students
will not wear clothing or accessories that display pictures, lettering or numbering that is profane,
vulgar, repulsive or obscene or that advertises or promotes dangerous weapons, tobacco,
alcoholic beverages, beer, drugs, drug-related items or paraphernalia.

2. Midriffs, halter tops, backless dresses, spaghetti strap shirts or dresses, and sleeveless garments
resembling tank tops are not permitted. Midriffs will be covered at all times. Cleavage will be kept
covered at all times.

3. Tights and leggings may be worn
4. Shorts, skirts, dresses may be worn but must be at or below longest fingertip length with relaxed

shoulders. Shorts, skirts, dresses, and holes in pants should cover down to the upper to
mid-thighs and should not expose undergarments.
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5. Students will not wear hats, caps, stocking caps, or hoodies covering the head while in the
building. No exceptions except for medical reasons.

6. Students will not wear clothing that has tears, holes, rips or is frayed above fingertip.
7. Writing on clothes, hands, or any other parts of the body is not permitted.

The dress and grooming policy applies to all school activities. The staff and administration believe that
good grooming, cleanliness and neatness are important for a good learning environment. Those who
wear clothes that do not conform to the guidelines will not return to class until proper attire is attained
and discipline may be assigned as deemed appropriate by administration..

DRUGS AND ALCOHOL
1. Illegal and illicit drugs and alcohol

a. Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.  A
drug detection dog is used randomly on campus. Students are prohibited from using,
being under the influence of, possessing, furnishing, distributing, selling, conspiring to sell
or possess or being in the chain of sale or distribution of alcoholic beverages,
non-intoxication alcoholic beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or
illicit drugs (any amount), or other synthetic products used as mood-altering substances at
school, while on school vehicles or at any school-sponsored event.  “Illicit drugs” include
steroids and prescription and over-the-counter medications being used for an abusive
purpose, i.e., when they are not used in compliance with the prescription or directions for
use and are not being used to treat a current health condition of the student.
“Mood-altering substances” include paint, glue, aerosol sprays, and similar substances.
 Violation of this rule will result in imposition of disciplinary measures, which may include
suspension for the remainder of the current semester and the following semester.  The
length of a student suspension for violation of this rule may be shortened in some cases at
the discretion of the building principal provided that:

i. The suspended student completes the school drug and alcohol education program
counseling and

ii. The student is in good academic standing

b. Student violation of this rule which also constitutes illegal conduct will be reported to law
enforcement authorities. Drug testing policies and procedures are available in the nurse’s
office or online at the school’s website.

2. Distribution of Information
a. Information for students and their parents about drug and alcohol counseling and

rehabilitation and reentry programs in this geographic area is available from the principal
at each student’s school.

b. Copies of these rules shall be provided to all students and their parents at the beginning
of each school year.

EARLY DISMISSAL
If it is necessary for a student to leave school before the end of the day, a verified parent/guardian must
come into the office and sign the student out and the student must sign back in upon returning to
school.  Any student leaving campus without checking out through the office will be considered truant.  
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If a student should need an early dismissal with someone other than a parent/guardian, a
parent/guardian must call the office, identify the person and give permission for them to pick up the
student.  In order to maintain student safety, notes cannot be accepted for early dismissals. Early
dismissals do NOT include lunch dismissals. Students checking out for lunch may only be signed out by
those that are previously identified on InfoSnap.  Notes or calls will not be accepted for lunch
dismissals.

EMERGENCY PROCEDURES
FIRE DRILL PROCEDURES

● Each building is equipped with its own fire alarm signal and procedure.
● Students will know and use the proper exit from anywhere in the school building.
● Students will evacuate the building upon direction.
● Teachers will check rolls once clear of danger.
● Fire Drills are practiced on a regular basis.

TORNADO DRILL PROCEDURES
● Each building is equipped with its own tornado alarm signal and procedure.
● Students will ‘duck and cover’ in areas designated by the building principal.
● Tornado Drills are practiced on a regular basis.

SECURITY DRILLS
● Security drills are practiced on a regular basis.

a. lockdown drills - security threat inside the building
b. lockout drills - security threat outside the building

In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the
school during a crisis. This will allow city and school officials to assess the situation and activate the
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:

● Cooperate with safety and school officials.
● Wait for notification of how and when to respond. This notification will come via the Owasso

Public School’s communication tools and local media. It is imperative that you refrain from using
cell phones to contact your student as the overload will impair emergency personnel from
performing their duties.

EXTRACURRICULAR ACTIVITIES, CLUBS AND
ORGANIZATIONS
Clubs and other organizations are offered on a voluntary basis.  Wholehearted participation in these
activities is encouraged.  In order to attend practice or participate in an extracurricular activity, a
student must be in attendance three hours on the day of the activity. Failure to be in attendance will
result in the student being withheld from the activity. Students participating in school activities are
subject to eligibility rules. A student who is ineligible shall not be allowed to miss school or be
approved to participate in any school activity, during the school day or after the school day. Academics
come first; passing grades take priority. In the instance where the school activity is a part of a
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performance-based class where participation in the activity is required for a grade, an alternative
assignment may be used as a substitute for the missed school activity. Academic eligibility will be
monitored on a weekly basis per Oklahoma Secondary School Activities Association guidelines. All
students participating in Oklahoma Secondary Schools Athletic Association (OSSAA) sanctioned activities
are subject to all residency requirements. For complete details of these requirements and guidelines, go
to: www.ossaa.com. All clubs are required to maintain a charter or constitution and to function in
accordance with its guidelines.  A student appealing a teacher’s/sponsor’s/coach’s decision cannot
participate in extracurricular activities until the appeal process has been completed.  All students
involved in competitive extracurricular activities will be subject to random drug testing. Parents must
submit a signed consent form before participation. Students are not allowed to participate until the
signed consent form is submitted. A list of organizations is provided on the OPS website.

FERPA
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).
Questions regarding the district policy and FERPA may be directed to the principal at the school site or
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367. Please refer to the
following Owasso Public Schools Board of Education Policy link for more information on student Records.
POLICY 5.28

GRADING PRACTICE
● Our schools want to have strong communication with parents about their child’s academic

progress. We take that responsibility seriously.
● Parents have a right to be updated about their child's academic progress and Owasso Public

Schools has provided various tools for that purpose.
● The electronic grade book is available to parents on-line, 24 hours a day, to accommodate a

variety of schedules.
○ A parent will be able to see individual grades for each assignment as well as their child's

average in each subject.
○ We encourage our teachers to take two grades a week in each subject but shorter weeks,

holidays, or special projects may affect that expectation.
○ If there are challenges in accessing grades on-line, the office staff at their child's school is

more than willing to help parents.
● Regular academic progress will be up to date on PowerSchool and shared with the parents on the

following schedule:
○ Report of Progress (End of 1st Nine Weeks)
○ Report Card (End of 1st Semester) 
○ Report of Progress (End of 3rd Nine Weeks)
○ Report Card (End of 2nd Semester) 

● Classroom teachers will utilize parent conferences to visit face-to-face with parents to discuss
their child's progress.

● Should communication about grades be needed by either the parent or the teacher, that can
happen at any time during the school year.

● Teachers will respond as quickly as possible to parents, but the first priority is always serving the
children in the classroom.  Therefore, it may be the next day before a grading question is
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answered. A child's academic success is a team effort between home and school.  We're serving
students together!

GRADUATION REQUIREMENTS
A total of twenty-three units of credit must be earned during the four years of high school. The specific
requirements for graduation are listed in the secondary course guide. The secondary course guide also
provides information for students and families regarding which courses count for high school credit.
High school credits are earned on a semester basis. A student receives .5 unit of credit for each
semester that he/she receives a passing grade in a given subject for high school credit.

HEALTH SERVICES
The Health Services Department serves our students and schools in a variety of areas. Please see the
health services page on our district website for specific information regarding:

● COVID
● Flu
● Immunizations
● Lice
● Meningitis
● MRSA
● Pink Eye

MEDICATION
Except for provisions allowed in the district Medication Administration Policy, students may not retain
possession of or self-administer any medication.  Student’s requiring medication at school must report
to the School Nurse for appropriate paperwork and storage of medication.  Narcotic medication will not
be stored or administered at school by school personnel. The Medication Administration Policy is
available in the Nurse’s office and on the school website.  Violation of this policy may result in
discipline, including out of school suspension. POLICY 5.01

MENINGITIS INFORMATION
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal
cord or meningococcemia, a serious infection of the blood.

Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not required
to attend kindergarten through the 12th grade in Oklahoma. However, it is required for students who are
enrolling in colleges and other schools after high school who will live in dormitories or on-campus
student housing. For more information, contact your healthcare provider, local county health
department or visit the National Meningitis Association website at www.nmaus.org. Please refer to the
following Owasso Public School website link for more information about Meningitis. OPS Health
Services/Meningitis
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OPEN TRANSFERS
A request for a transfer into this district initiated by or on behalf of a nonresident student will be
approved or denied in accordance with district policy. Priority for space and resources is assigned to
resident students and the children of Owasso Public Schools staff. Please refer to the following Owasso
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20

PARENT BILL OF RIGHTS
Owasso Public Schools are in compliance with the Parents’ Bill of Rights. Additional information is
available for parents in the school policy manual on this subject. Parents may submit written requests to
obtain the specific information listed in the Parents’ Bill of Rights law during regular school business
hours by contacting the building principal or the superintendent.
25 O.S. Section 2001
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on Parents Bill of Rights POLICY 1.69

PROTECTION OF PUPIL RIGHTS AMENDMENT
(PPRA)
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information
for marketing purposes and certain physical exams. Please refer to the following Owasso Public Schools
Board of Education Policy link for more information on Protection of Pupil Rights Amendment. POLICY
1.38

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue,
SW Washington, D.C. 20202-5920
1-800-872-5327

RESIDENCY
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in
the district of residence. State law provides that a child’s residence for school purposes is the school
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal
residence. Children may also establish residency if their attorney-in-fact is a resident of the district.
Owasso Public Schools does not permit students to establish residency based on the affidavit of a person
who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113.

Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on residency POLICY 5.23
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SCHEDULE CHANGES
Schedule changes will only be made for the following school board approved reasons:

● To balance the size of classes
● Student is enrolled in a course incorrectly or if prerequisite courses have not been taken.
● Medical conditions warrant a change.
● A schedule change for any reason, other than the above, requires approval from an administrator.

SEARCH AND SEIZURE
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property
in the possession of the pupil when said pupil is on any school premises, or while in transit under the
authority of the school, or while attending any function sponsored or authorized by the school, for
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous
Substances Act, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 of the
Oklahoma Statutes, or for missing or stolen property if said property be reasonably suspected to have
been taken from a pupil, a school employee or the school during school activities. The search shall be
conducted by a person of the same sex as the person being searched and shall be witnessed by at least
one other authorized person, said person to be of the same sex if practicable. Students have no
reasonable expectation of privacy rights in the contents of school lockers, desks, and other school
property. Students who drive a vehicle onto school property do so as a privilege afforded them by the
School District and not as a right.

Accordingly, any student who drives a vehicle of any kind to school and parks that vehicle on school
property is deemed to authorize a search of the vehicle by the superintendent, principal, teacher, or
security personnel at any time and for any reason deemed appropriate by the school principal or the
Superintendent of Schools. Any student who refuses to peaceably submit his/her vehicle to a search
when requested to do so may be suspended out of school for such refusal. Please refer to the following
Owasso Public Schools Board of Education Policy link for more information on search and seizures.
POLICY 5.19, 5.29

SEXUAL HARASSMENT
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual
harassment of any student, employee, and applicant for employment, vendor representative, or patron
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as
unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is
subject to any and all disciplinary action which may be imposed under the School District’s Student
Discipline Policy.  Any employee or student who is or has been subjected to sexual harassment or knows
of any student or employee who is or has been subjected to sexual harassment shall immediately report
all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or
any Board member of the School District.  If a report of an incident needs to be made after normal
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports
be made in person or in writing signed by the reporting party.  However, in order to encourage full,
complete, and immediate reporting of such prohibited activities, any person may report such incidents in
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writing and anonymously by mailing such reports to the personal attention of any of the
above-designated persons.  All such reports should state the name of the alleged harassing student,
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full
report and investigation of the matter.  The School District will investigate all reports.

STUDENT DISCIPLINE POLICY
One of the most important phases of a person’s educational development is that of learning proper
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part
of the total educational process to assist the student in the development of self-discipline.

The following discipline methods may be assigned by the principal or assistant principal for a student
that engages in any of the behaviors listed under the Discipline Code section while at school, while on
school vehicles, or going to or from or attending school events:

1. Counseling- May involve the classroom teacher, counselor, or administrator.
2. Removal from class (non-appealable) – Students will be allowed to come to school, but will be

isolated from certain class periods.
3. Detention (non-appealable) – Students will be required to study, complete assignments, or do

other school work during detention.
4. School Service (non-appealable)- School service may be used in lieu of other normally assigned

disciplinary  actions.  Service opportunities may include, but are not limited to cleaning cafeteria
tables, grounds beautification, general cleaning, etc.

5. Alternative In-School Placement (non-appealable)- Students will be allowed to come to school,
but will be isolated or restricted from the main flow of daily routine. School administrators will
decide how many days of in-school placement a student serves based on the severity of the
offense. In school placement stays will be communicated to the parent or guardian by the school
administrator.

6. Out of School Suspension (appealable)-Students may be suspended out of school as a result of a
major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions may
include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to or
including one calendar year for long-term based on the level of offense(s).

7. Change of Placement (non-appealable) – Students may receive a change of placement to an
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days or
up to one calendar year for long-term based on the level of offense(s).

DISCIPLINE CODE
The principal or assistant principal shall have the authority to assign any of the above disciplinary
options to any student who engages in the following behavior at school, on school grounds, while on
school vehicles, or going to or from, or attending school events:
1. Arson
2. Altering or attempting to alter another individual’s food or beverage
3. Assault (whether physical or verbal) and/or battery
4. Attempting to incite or produce imminent violence directed against another person because of

his or her race, color, sex, pregnancy, gender, gender expression or identity, national origin,
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religion, disability, veteran status, sexual orientation, age, or genetic information by making,
transmitting, causing, allowing to be transmitted, broadcasting, publishing, distributing, causing,
or allowing to be broadcast, published or distributed, any message, material, telephonic,
computerized or electronic message.

5. Cheating
6. Conduct that threatens or jeopardizes the safety of others
7. Cutting class or sleeping, eating or refusing to work in class
8. Disruption of the educational process or operation of the school
9. Extortion
10. Failure to attend assigned detention, alternative school or other disciplinary assignment without

approval
11. Failure to comply with state immunization records
12. False reports or false calls
13. Fighting
14. Forgery, fraud, or embezzlement
15. Gambling
16. Gang related activity or action
17. Harassment, intimidation, or bullying, including gestures, written or verbal expression, electronic

communication or physical acts
18. Hazing (whether involving initiations or not) in connection with any school activity, regardless of

location
19. Immorality
20. Inappropriate attire, including violation of dress code
21. Inappropriate behavior or gestures
22. Indecent exposure
23. Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender expression or

identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information, including but not limited to: (a) assault and battery; (b) damage, destruction,
vandalism or defacing any real or personal property; or threatening, by word or act, the acts
identified in (a) or (b)

24. Obscene language
25. Physical or verbal abuse
26. Plagiarism
27. Possession or distribution of a caustic substance
28. Possessing, distributing or viewing obscene materials, including electronic possession,

distribution or viewing (sexting)
29. Possession, without prior authorization, of a wireless telecommunication device
30. Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.)
31. Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or

possess or being in the chain of sale or distribution, or being under the influence of (a) alcoholic
beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind altering
substance, except for medications taken for legitimate medical purposes pursuant to district
policy, including but not limited to prescription medications for which the individual does not
have a prescription, or medications used outside their intended, therapeutic purpose, (c) paint,
glue, aerosol sprays, salts, incense and other substances which may be used as an intoxicating
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substance, or (d) any substance believed or represented to be a prohibited substance, regardless
of its actual content.

32. Possession of illegal and/or drug related paraphernalia
33. Possession or claimed possession of prescription and/or non-prescription medicine while at

school and school related functions without prior district approval
34. Profanity
35. Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription

medicine while at school and school related functions.
36. Sexual or other harassment of individuals including, but not limited to, students, school

employees, patrons.
37. Theft
38. Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, or

electronic communications
39. Truancy
40. Use, possession, distribution or selling tobacco or tobacco related products in any form, including

but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, snuff,
matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine delivery systems, and any
cartridge, container or product designed to be used in conjunction with these delivery systems,
regardless of the nicotine content of the product.

41. Use or possession of missing or stolen property if property is reasonably suspected to have been
taken from a student, a school employee or the school

42. Using racial, religious, ethnic, sexual, gender or disability-related epithets
43. Vandalism
44. Violation of board of education policies, rules or regulations or violation of school rules and

regulations including, but not limited to, disrespect, lingering in restrooms, running in halls,
bringing unauthorized items to school, inappropriate or unauthorized use of cellular phones or
other electronic media, name calling, destroying or defacing school property

45. Vulgarity
46. Willful damage to school property
47. Willful disobedience of a directive of any school official

In addition, conduct occurring outside of the normal school day or off school property that has a direct
and immediate negative effect on the discipline or educational process or effectiveness of the school,
will also result in disciplinary action. Examples of immediate negative effects include, but are not limited
to, electronic communication, negative reaction by the victim, overt face to face confrontations at school
or school events, etc. Students found in violation of any of the above may receive disciplinary action. Any
student who is determined to have brought a firearm on school grounds under the jurisdiction of the
School District shall be suspended out of school for a period of not less than one calendar year.
Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s
behavior results in an out-of-school suspension, Change of Placement (COP), or In-School Placement
(ISP), the student immediately (notwithstanding the filing of an appeal) forfeits the privilege of
participating in all extracurricular activities of the school.  In addition, when the principal determines to
impose alternative in-school placement or other correctional measures against a student, the student
will not be permitted to participate in any extracurricular activities offered by the school during the term
of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the
nature of the student’s offense.
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DUE PROCESS AND STUDENT SUSPENSIONS
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are
not considered by law to be out-of-school suspension and do not require or involve due process
procedures.

SHORT TERM OUT OF SCHOOL SUSPENSIONS (10 or fewer school days)
A short-term out-of-school suspension may be appealed to a committee composed of administrators
and/or teachers.  An appeal to a committee can be requested by letter to the school principal, which
must be received within five (5) calendar days after the principal’s out-of-school suspension decision is
received by the student or his/her parent.  The out-of-school suspension decision will become final and
non-appealable if a request is not timely submitted.  The decision of the committee shall be final and
non-appealable.

LONG-TERM OUT-OF SCHOOL SUSPENSIONS (In excess of 10 School Days)
Method of Appeal to the Superintendent of Schools or his/her Designee: An appeal can be presented by
letter to the Superintendent.  If no appeal is received within (5) calendar days after the principal’s
decision is received by the parent or student, the principal’s out-of-school suspension decision will be
final and non-appealable.  The Superintendent or his/her designee should hold a conference with the
parent or guardian as soon as possible after receipt of the appeal. The conference will be held during
regular school hours, Monday through Friday, with consideration given to the hours of working parents
whenever possible.  At the conference, the Superintendent or his/her designee will read the policy, rule,
or regulation the student is charged with having violated and will briefly outline the conduct on the part
of the student. The parent should be asked by the Superintendent or his/her designee if he/she
understands the rule and the charges against the student.  At the conclusion of the conference, the
Superintendent or his/her designee will state whether he/she will uphold, terminate or modify the
out-of-school suspension.  In all cases the parent will be advised of his/her right to have the suspension
reviewed by the Board of Education.  

Method of Appeal to the Board of Education: An appeal can be requested by letter to the Assistant
Superintendent of Schools or the Clerk of the Board of Education.  If no appeal is received within five (5)
days after the decision of the Superintendent or his/her designee is received by the parent or student,
the decision of the Superintendent or his/her designee will be final and non-appealable.  The Board will
hear the appeal as soon as possible.  The Board’s decision is final and non-appealable.  The parent and
student will be notified in writing of the date, time, and place of the hearing.  The parent and student
will have the right to an “open” or “closed” hearing, at their option.  Reasonable efforts will be made to
accommodate the work schedule of parents. Please refer to the following Owasso Public Schools Board
of Education Policy links for more information on Student suspension and appeals process. POLICY 5.26,
5.57

STUDENT INTERNET USAGE AGREEMENT
As a part of the resources available to students, the district provides internet access at each school site.
The district intends for this resource to be used for educational purposes and not to be used for conduct
which is harmful. Any individual using district resources to engage in electronic or digital
communications has no expectation of privacy. Furthermore, students must be cognizant of the fact that
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electronic or digital communications which occur on private equipment are often permanently available
and may be available to school administrators. It is presumed users will comply with district standards
and will honor the district’s policies, rules and regulations. Regarding school internet and computer,
electronic, or digital usage, the following are not permitted.

● Displaying or sharing offensive messages, pictures, or site addresses
● Damaging computers, computer systems, computer networks or computer services
● Violating copyright laws
● Downloading, uploading, or distributing software
● Using obscene language
● Harassing, attacking or insulting others
● Cyberbullying

For more information please see the Owasso Public School Student Technology Use Agreement.
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on Electronic and Digital communication. POLICY 1.76

TARDIES
Being on time to class each hour is required.

● Four minutes are allowed for changing classes. Under normal conditions, this is enough time to
get from one class to another. Students should be in their respective classroom and in their seat
when the tardy bell rings. Disciplinary action will be taken for unexcused tardiness.

● Any student not in their seat at the tardy bell will be considered tardy. First hour tardy students
will be directed to the office for an admit pass.  

● Students arriving to school after 8:00 a.m. will be considered tardy.  Students arriving after 8:10
a.m. will be counted as absent for 1st period. 

● All tardies to school, including those excused by a parent/guardian, will count towards the
semester limit of five. Those tardies that are accompanied with a doctor’s note will be the
exception.

TARDIES TO SCHOOL:
FIRST HOUR TARDIES

● 1 – 4 Tardies per semester: Tardy recorded and staff will encourage timely attendance
● 5 – 8 Tardies per semester: Detention or other consequences may be assigned for each

tardy to school. Parents will be notified with each consequence
● After 9th Tardy in the Semester: Parents will be contacted to attend a parent conference

and other consequences and/or counseling services may be assigned

SECOND-SIXTH HOUR TARDIES
● 1 - 4 Tardies per semesters: Teacher assigned consequences
● 5 - 8 Tardies: Detention or other consequences
● 9 + Tardies: Detention, parent conference, counseling, or other measures

TELEPHONE
Students may receive phone calls in the main office, during class, only for an emergency.  Parents are
asked NOT to call students at school unless it is absolutely necessary.  If it is necessary, the office staff
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will take a message and see that it is delivered in a timely manner.  Students may only use the office
phone for the following reasons:

● Emergency situations
● To return a parent/guardian call
● Need lunch or lunch money
● In violation of dress code
● Need transportation
● School activity canceled/time change

* Students are expected to make their plans prior to coming to school

TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS
Students are responsible for the textbooks and chromebooks issued to them. Each student will be
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or
damage occurs that results in an expense to parents.

The Student Technology Insurance Program has been established to provide parents the opportunity to
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families
are highly encouraged to participate.

TOBACCO POLICY
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school
vehicles, including buses, or on the school campus. Possession of tobacco will be defined as any form of
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes
and/or vaping products are not allowed. Violation of this policy will result in disciplinary action.

TRANSPORTATION
BICYCLES
The parent should consider the following recommendations:

1. The bicycle should be in good repair and meet all safety standards.
2. The rider should know and observe all traffic laws.
3. Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until

school is dismissed.
4. The school will not be held responsible for stolen bikes. We strongly recommend padlocks.
5. Students are to walk their bicycles at all times while on school grounds.

BUSES
Transportation in district-owned buses is furnished to students who reside one and one-half miles or
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board
of Education and operate in compliance with their regulations. All students are expected to regard the
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times.
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The driver of the bus is a school official and has the same authority as a classroom teacher over the
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver
has authority and is expected to look after the welfare of all students under his/her care. Any student
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no
student is to depart from the bus until it reaches school in the morning or arrives at the designated place
for him/her to leave the bus in the evening, except by special permission from the driver. A note signed
and dated by the parents would be necessary for permission to be given for the student to ride a
different bus than normal.

RULES FOR BUS RIDERS
1. Bring a note signed by your parent if you are to do anything other than ride your usual bus. The

note is due the day of the change. An unexpected change in afternoon plans must be called in
before 1:45 p.m.

2. Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible.
3. Be on time at school bus stops. Avoid running to catch the bus or having the bus wait for you.
4. Always use the handrail when getting on or off the school bus.
5. Be seated immediately.
6. Keep the aisle clear.
7. Keep all parts of your body inside the bus at all times.
8. Do not throw things out of the school bus windows.
9. Do not eat or drink while on the school bus.
10. Do not be loud or boisterous.
11. Absolutely no distracting behavior is allowed on the school bus.
12. Complete silence at railroad crossings is needed.
13. When unloading to cross the street, always walk to the front of the bus and wait for the driver to

motion you across the street.
14. Do not walk behind the school bus when it is loading and unloading.
15. Do not open or close the school bus doors.

WALKERS AND CAR RIDERS
1. Walkers and car riders should NOT arrive before 7:10 a.m.
2. Parents of walkers should advise their children not to accept rides from strangers.
3. It is best if students who are walking to school have a definite route, agreed upon by parents, and

children to follow to and from school.
4. Parents should not leave their children at a school outside of school hours.
5. After school, all walkers must go home and stay away from all school campuses. They cannot meet

and or visit at other school sites, unless attending an authorized school activity.

TRUANCY
A truancy occurs when a student is absent without parents’ knowledge or approval, or a student is not in
his/her assigned area during the designated time.  The policy for truancy is as follows:

1. First Offense: A student who is truant one, two, or three hours will receive two hours of detention
for every hour or partial hour missed.  A student truant more than three hours will receive
alternative in-school placement.
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2. Repeat Offenses: Alternative in-school placement or additional consequences

VALUABLE PROPERTY
We encourage students to leave valuable items at home.  If a student chooses to bring a valuable item(s)
to school, the student does so at his/her own risk.  

VISITORS
All visitors must sign in and out in the main office, provide identification, and are required to use our
school identification process. All visitors must wear a visible visitor’s badge/sticker. Student visitors are
not permitted on campus.  A parent needing to see his/her child during the school day should report to
the main office.  Should anyone other than a parent request to see a student, the parent will be notified
in order to grant permission.  Visitors can be asked to leave by administrators at any time.  Visitation
privileges can and will be revoked if deemed necessary by administrators and SRO’s. Please refer to the
following Owasso Public Schools Board of Education Policy link for more information on visitors. POLICY,
1.44

WITHDRAWAL FROM SCHOOL
Parents who wish to withdraw their children must follow these steps:

● Parents should notify the office prior to the student’s last day.
● Parents should complete all necessary paperwork to document the withdrawal.
● Fines must be paid and school property returned.
● In case of extenuating circumstances and the student is unable to follow this procedure, please

contact the school administration.
● Grades and records will be sent to the student’s new school, upon their request.

Approved by Board the Board of Education on 7/18/22
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Owasso
High School
Handbook
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This handbook contains helpful information, guidelines, and procedures that correspond
with state law and the Owasso School Board Policies.

SCHOOL DISTRICT MISSION STATEMENT

Our mission is to provide a safe environment that equips, educates, and empowers
students on their journey toward outstanding character and success.

1



Table of Contents
ARRIVAL AT SCHOOL 4
ATTENDANCE MATTERS 4

ATTENDANCE PROCEDURES/POLICY 4
ATTENDANCE NOTIFICATION 5
ATTENDANCE INCENTIVE – SEMESTER TEST EXEMPTIONS 5

BULLYING 6
CAFETERIA 6

BREAKFAST/LUNCH 6
LUNCH PAYMENTS/CHARGES 6
MY SCHOOL BUCKS 7

CANCELLATIONS 7
CARE OF SCHOOL PROPERTY 7
CELL-PHONES/TELECOMMUNICATION DEVICES 7
CLOSED CAMPUS POLICY 8
CONCURRENT ENROLLMENT
DELIVERIES 8
DIRECTORY INFORMATION 8
DRESS AND GROOMING POLICIES 9
DRUGS AND ALCOHOL 9
EMERGENCY PROCEDURES 10

FIRE DRILL PROCEDURES 10
TORNADO DRILL PROCEDURES 10
SECURITY DRILLS 10

EXTRACURRICULAR ACTIVITIES, CLUBS AND ORGANIZATIONS 10
FERPA 11
GRADE CLASSIFICATION REQUIREMENTS 11
GRADUATION REQUIREMENTS 11
GUIDANCE AND COUNSELING PROGRAM 11
HEALTH SERVICES 12

MEDICATION 12
MENINGITIS INFORMATION 12

LIBRARY MEDIA CENTER 12
MAKE-UP WORK 13
MOTOR VEHICLE REGISTRATION FEES 13
MOTOR VEHICLE REGULATIONS AND PENALTIES 14
OPEN TRANSFERS 14
PARENT BILL OF RIGHTS 14
PROTECTION OF PUPIL RIGHTS (PPRA) 14
RESIDENCY 15
SCHEDULE CHANGES 15
SEARCH AND SEIZURE 15
SEXUAL HARASSMENT 16
STUDENT DISCIPLINE POLICY 16

DUE PROCESS AND STUDENT SUSPENSIONS 19
SHORT-TERM OUT-OF-SCHOOL SUSPENSIONS 19
LONG-TERM OUT-OF-SCHOOL SUSPENSIONS 19

2



STUDENT IDENTIFICATION 20
STUDENT INTERNET USAGE AGREEMENT 20
TARDIES 21
TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS 21
TOBACCO POLICY 21
TRANSPORTATION 21

BICYCLES 21
BUSES 21
RULES FOR BUS RIDERS 22
WALKERS AND CAR RIDERS 22

TRUANCY 22
VISITORS 23
WITHDRAWALS 23

NONDISCRIMINATION

There will be no discrimination in the district because of race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information in its programs, services, activities and employment. The district also provides equal access to the Boy Scouts of America and other designated youth groups. The following people have been
designated to handle inquiries regarding the district’s non- discrimination policies * Section 504/Title II of the Americans with Disabilities Act Coordinator (for questions or complaints based on disability) *
Director of Special Services Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-8021 * Title VI of the Civil Rights Act Coordinator (for questions or complaints based on race, color and national
origin) * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Title IX Coordinator
(for questions or complaints based on sex, pregnancy, gender, gender expression or identity)

Athletic Director Owasso Public Schools 12901 E. 86th St. N., Owasso, OK 74055 918-272-1867 * Age Act Coordinator (for questions or complaints based on age) * Executive Director of Elementary Student
Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Any individual, who has experienced some other form of discrimination,
including discrimination not listed above, may contact: * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso,
OK 74055 918-272-5367 * Outside Assistance may be obtained from: * U.S. Department of Education Office for Civil Rights One Petticoat Lane 1010 Walnut Street, Suite 320 Kansas City, MO 64106 (816)
268-0550 (816) 268-0599 (Fax) (877) 521-2172 (TTY) E-mail: OCR.KansasCity@ed.gov

Policy 1.22a
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The goal of this handbook is to inform parents and students of school guidelines. In addition, a goal of
this handbook and all school rules is to help foster fully capable, independent, young adults. We know
that goal requires the support of parents, and we welcome that partnership.

ARRIVAL AT SCHOOL
Students should not arrive at school until after 7:10 a.m. The building will not be open before then.
Students should report to specified areas.  Classes begin at 8:00 a.m. and end at 2:45 p.m.  Once at
school, students may not leave campus unless checked out by a parent/guardian.

ATTENDANCE MATTERS
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success
in school. When school attendance is a priority, children get better grades, develop healthy life habits,
avoid dangerous behaviors and have a better chance of graduating high school. When students are
absent for fewer days, their grades and reading skills often improve. Students who attend school
regularly also feel more connected to their community, develop important social skills and friendships,
and are significantly more likely to graduate from high school, setting them up for a strong future.
Regular attendance at school is required by state law and encouraged by the Owasso Public School
District. Under school law, parents are responsible for their child’s attendance until graduation from high
school or the age of 18.

When students are absent just two days per month - even when the absences are excused - it can have a
negative impact. This adds up to being absent 18 times during the year, which is considered chronically
absent. Over the course of a student’s school career, this is equal to 234 days, which is almost 1 ½ years
of school missed.

As a parent, you can prepare your child for a lifetime of success by making regular school attendance a
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional,
and taking advantage of support services, such as free tutoring, student mentoring, and after school
activities, we can partner with you to set your child on the path to success.

ATTENDANCE PROCEDURES/POLICY
1. Anytime a student is absent from school, please call the proper attendance office each day

he/she is absent: Notes will not be accepted.
1. OHS Seniors: 918.272.8092
2. OHS Juniors: 918.272.8094
3. OHS Sophomores: 918.274.3031
4. OHS Freshmen: 918.274.3033

2. The student must report to the attendance office, make contact with a parent to clear the
absence, and receive an admit slip to class.  These steps must be completed before 3:00 p.m.
Consequences may be assigned for any uncleared absences.  The absence is considered
unexcused until parental or guardian contact is made.

3. If an absence is anticipated, please clear the absence ahead of time with the teachers and
attendance office.  Parents who will be out of town and unable to contact the attendance office
in case their student is absent must contact the attendance office before leaving town and
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designate the person/persons responsible for clearing their student’s absence while they are
unavailable.

4. There are two types of absences: excused and unexcused.  School work missed because of an
excused absence is to be made up by the student.  It is the responsibility of the student to check
with the teachers to see what work was missed and when it is due.  A student going on a field trip
or activity trip must check before the trip with his/her teachers for his/her assignments. The
student will receive full credit for the make-up work when it is turned in, on or before the
specified time.   For excused absence a student will receive a day for every day out.  For a school
activity, work is due on the due date or immediately upon return. When a student receives a
truancy, there is to be no make-up work.

5. In the event of absences occurring due to a chronic or recurring illness, documentation by the
student’s doctor indicating the nature of the chronic or recurring condition is required, per policy
5.03

6. Anytime a student leaves campus after 8:00 a.m., he/she must check out through the attendance
office.  If a student leaves campus without checking out, he/she will be considered truant.

7. Anytime a student arrives after 8:00 a.m., he/she must check in with the attendance office.
Failure to do this will result in a disciplinary action.

8. Anytime a student arrives for first period after 8:10 a.m., it will be counted as an absence for first
hour.

9. Seniors and Juniors may use two days per semester to visit a college or armed service as a school
activity.  An official letter must be turned into the attendance office the day the student returns
to school.

10. A student who does not have a parking permit must be signed out by a parent or guardian.
11. If a student is checked out during 4th hour, lunch is a part of 4th hour, he/she will receive an

absence for 4th hour.
12. The maximum number of days that a student may be absent and still receive credit for the

semester is nine.   The maximum includes BOTH excused and unexcused absences. It does not
include student activities. . Re-enrollment will be required if the student returns to the district.

ATTENDANCE NOTIFICATION
● As student absences accrue, a notification will be sent to inform parents of the importance of the

student being in attendance along with the number of absences per class period.
● On the tenth absence in a class, the student will lose credit in that class.  A letter will be mailed

home stating that the student has lost credit, due to attendance.  
● If a student does lose credit, due to attendance, the parents/guardians may submit an appeal to

an assistant principal, within 5 days after the last day of the semester.  A decision will be made by
the attendance appeals committee regarding the outstanding circumstances and determine if
credit will be given for any/all classes.

ATTENDANCE INCENTIVE – SEMESTER TEST EXEMPTIONS
Classes for high school credit may require a semester test worth up to, but no more than 15% of the
course grade. All students are required to take each of their semester finals in the fall semester. Students
may exempt Spring semester finals if they meet the following FULL year requirements.

1. 10 absences for the full year and a 85% or above in both semesters of the class
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The only type of absence that does not count against exemptions is the Student Activity (SA) and College
Visit (CV) absences. Students who are exempt are not required to come to school during the hour of that
final.

BULLYING
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or
electronic communication directed towards a student or group of students that results in or is
reasonably perceived as being done with the intent to cause negative educational or physical results for
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the
school’s educational mission or the education of any student. Owasso Public Schools strives to ensure a
safe environment for every student. If you have witnessed or received a report of a bullying situation,
please provide information to an administrator, teacher, or counselor so the school and district can take
appropriate action. Students may make a report and all information will be confidential. You have the
right to submit the report anonymously. Please refer to the Owasso Public Schools Board of Education
Policy link for more information on Bullying. POLICY 5.13, 5.45

CAFETERIA
BREAKFAST/LUNCH

1. A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of
both the student and parent.

2. Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria.

3. Breakfast/Lunch times vary by site.

LUNCH PAYMENTS/CHARGES
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are
not allowed to be charged. Students are only allowed to do this until their account reaches a negative
balance of ten dollars (-$10.00) before money is required to be deposited to pay off the charges and
provide for more meals. If a student has reached a balance of negative ten dollars (-$10.00), and still
does not have money to pay for lunch, he or she will be asked to call home to make arrangements for
lunch. Once a student reaches the maximum negative balance an alternative meal of a Cheese Sandwich,
Fruit, and Milk will be provided for lunch and Toast and fruit juice will be provided for breakfast. Please
call your cafeteria manager or the child nutrition offices if you find you are in a difficult situation; they
may be able to work with you. Should your child have outstanding charges on the date they are
approved for free or reduced price meals, you are still responsible for paying off those charges. Low
balance notices are sent home with the students at least twice a week. All parents/guardians are
encouraged to complete a free/reduced meal application. If you should need one during the school year,
forms are available online and at the school offices.

MY SCHOOL BUCKS
For your convenience, you may pay with a credit/debit card using the My School Bucks application to
load money on your child’s account. My School Bucks application information can be found on the
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Owasso Public Schools website. If you have questions or need further assistance, please call the Child
Nutrition Department at (918)272-8034.

CANCELLATIONS
Announcements about school cancellations will be shared via the district’s social media and will be
broadcast on local radio and television stations.

CARE OF SCHOOL PROPERTY
It is essential that a wholesome respect for public property be fostered.  Students who damage or
destroy school property shall be required to make complete restitution.  Other disciplinary action may be
taken to ensure school facilities are appropriately maintained.

CELL-PHONES/TELECOMMUNICATION DEVICES
The School District desires to provide a learning environment that is free from distraction.  It is the
student’s responsibility to ensure that all electronic devices are not in use during class hours, unless
directed by the teacher to use them for educational purposes. Any and all electronic devices, including
but not limited to cell phones, smart phones, tablets, laptops, MP3 players, or any other type of mobile
electronic device, have a reduced expectation of privacy once they enter any school zone and may be
subject to confiscation and/or search should a school violation be suspected. Possession and/or use of
any personal electronic device is a privilege, not a right, that is extended to the student, which, at the
discretion of the school, may be revoked should circumstances warrant and disciplinary consequences
may occur. Please refer to the following Owasso Public Schools Board of Education Policy link for more
information on cell phones and mobile devices. POLICY 1.76 , 5.31

CLOSED CAMPUS POLICY
The campus at Owasso High School will be closed from the time a student arrives on campus until the
end of the school day. The parking lot will be off-limits to students during this time.  There are seven
reasons for a student to be in the school parking lot during the day. Those reasons include:

1. Students Arriving Late to School.  These students will report directly to the attendance office to
check in.  They will receive an admit and proceed to class.

2. Students With an Early Dismissal.  These students must have an early dismissal pass signed by
the attendance office.

3. Students Arriving from Morning Tech.  These students must have their Tulsa Technology Center
ID.

4. Students Leaving for Afternoon Tech.  These students must have their Tulsa Technology Center
ID.

5. Students Involved in Sixth Hour Athletics.  These students may leave campus to report to their
practice areas. If the practice area is on the HS campus students are not allowed to move their
vehicles.

6. Students Involved in Concurrent Enrollment.  These students may arrive late or leave early due
to their concurrent schedule.

7. Students Involved in Career Connections Program (Internship). These students may arrive late or
leave early due to their internship schedules.
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Any other student in the parking lot during the school day will be in violation of the Closed Campus
Policy. Whether the student has actually left the campus or not is irrelevant. Violation of this rule will be
documented and disciplined.

CONCURRENT ENROLLMENT
Students interested in earning college credit while in high school should visit with the OHS college and
career counselor.

DELIVERIES
Deliveries of items to students by parents/guardians can be brought to the main office with students

either being called down to the office or items being delivered to students. Parents/guardians may be

asked for their ID to confirm their relationship with the student. Students will not be allowed to have

food and/or drink items delivered to the school by third party vendors.

DIRECTORY INFORMATION
The school district proposes to designate the following personally identifiable information contained in a
student's education record as "directory information”:

● Student’s Name
● Photograph
● Athletic Information, including height and weight
● Grade Level (i.e., first grade, tenth grade, etc.)
● Participation in officially recognized activities and sports
● Degrees, Honors, & Awards received

Within the first three weeks of each school year, the school district will publish the above list of directory
information it proposes to designate as directory information for the school year. For students enrolling
after the notice is published, the list will be given to the student's parent or the eligible student at the
time and place of enrollment. Parents or eligible students have two weeks following this publication or
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all
of the items they refuse to permit the district to designate as directory information about their student.
POLICY 5.28

DRESS AND GROOMING POLICIES
The school policies are the result of the cooperative effort of the school board and the administration. It
is understandable that criteria be established to prohibit extreme styles and designs in clothing which
might disrupt the education process or endanger the health and safety of pupils.  The following dress
and grooming policy applies at school, while on school vehicles, or going to or from or attending school
events.

1. Students will not wear clothing or accessories that display pictures, lettering, or numbering that
is profane, vulgar, repulsive, obscene, or that advertises or promotes dangerous weapons,
tobacco, alcoholic beverages, low-point beer, drugs, drug related items, or paraphernalia.
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2. Midriffs, halter tops, backless dresses, and sleeveless garments resembling tank tops are not
permitted. Clothing should not expose or display undergarments.

3. Shorts, skirts, dresses, and holes in pants must be at or below fingertip level. Shorts, skirts,
dresses, and holes in pants should cover down to the upper to mid-thighs and should not expose
undergarments.

4. All students are required to wear shoes.
5. Students will not wear hats, caps, stocking caps, or hoodies covering the head while in the

building. No exceptions except for medical reasons.
6. Facial and body piercings that disrupt the educational process or endanger the health and safety

of students will not be permitted.

The dress and grooming policy applies to all school activities. The staff and administration believe that
good grooming, cleanliness and neatness are important for a good learning environment. Those who
wear clothes that do not conform to the guidelines will not return to class until proper attire is attained
and discipline may be assigned as deemed appropriate by administration.. The assistant principal and
principal will have total authority in interpreting the dress code to all students. If there are situations
that arise that are not specifically covered in this code, the administrator in charge will interpret the
situation in light of the basic intent of this policy, and that ruling will be final until such time that the
policy is revised or changed to cover that situation.

DRUGS AND ALCOHOL
Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.  A drug detection
dog is used randomly on campus. Students are prohibited from using, being under the influence of,
possessing, furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale or
distribution of alcoholic beverages, non-intoxication alcoholic beverages (as defined by Oklahoma law,
i.e., 3.2 beer), illegal or illicit drugs (any amount), or other synthetic products used as mood-altering
substances at school, while on school vehicles or at any school-sponsored event.  “Illicit drugs” include
steroids, prescription and over-the-counter medications, marijuana, THC, and cannabis when they are
not used in compliance with the prescription or directions for use and are not being used to treat a
current health condition of the student. “Mood-altering substances” include paint, glue, aerosol sprays,
and similar substances.  Violation of this rule will result in disciplinary measures, which may include
suspension and/or change of placement for the remainder of the current semester and the following
semester.  The length of a student suspension and/or change of placement for violation of this rule may
be shortened in some cases at the discretion of the building principal provided that:

a. The student completes the school drug and alcohol education program counseling and
b. The student is in good academic standing

Students in violation of this rule which also constitutes illegal conduct will be reported to law
enforcement authorities. Drug testing policies and procedures are available in the nurse’s office or online
at the school’s website. Information for students and their parents about drug and alcohol counseling
and rehabilitation and reentry programs in this geographic area is available from the principal at each
student’s school.

EMERGENCY PROCEDURES
FIRE DRILL PROCEDURES
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● Each building is equipped with its own fire alarm signal and procedure.
● Students will know and use the proper exit from anywhere in the school building.
● Students will evacuate the building upon direction.
● Teachers will check rolls once clear of danger.
● Fire Drills are practiced on a regular basis.

TORNADO DRILL PROCEDURES
● Each building is equipped with its own tornado alarm signal and procedure.
● Students will ‘duck and cover’ in areas designated by the building principal.
● Tornado Drills are practiced on a regular basis.

SECURITY DRILLS
● Security drills are practiced on a regular basis.

a. lockdown drills - security threat inside the building
b. lockout drills - security threat outside the building

In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the
school during a crisis. This will allow city and school officials to assess the situation and activate the
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:

● Cooperate with safety and school officials.
● Wait for notification of how and when to respond. This notification will come via the Owasso

Public School’s communication tools and local media. It is imperative that you refrain from using
cell phones to contact your student as the overload will impair emergency personnel from
performing their duties.

EXTRACURRICULAR ACTIVITIES, CLUBS AND
ORGANIZATIONS
Clubs and other organizations are offered on a voluntary basis.  Wholehearted participation in these
activities is encouraged.  In order to attend practice or participate in an extracurricular activity, a
student must be in attendance three hours on the day of the activity. Failure to be in attendance will
result in the student being withheld from the activity. Students participating in school activities are
subject to eligibility rules. A student who is ineligible shall not be allowed to miss school or be
approved to participate in any school activity, during the school day or after the school day. Academics
come first; passing grades take priority. In the instance where the school activity is a part of a
performance-based class where participation in the activity is required for a grade, an alternative
assignment may be used as a substitute for the missed school activity. Academic eligibility will be
monitored on a weekly basis per Oklahoma Secondary School Activities Association guidelines. All
students participating in Oklahoma Secondary Schools Athletic Association (OSSAA) sanctioned activities
are subject to all residency requirements. For complete details of these requirements and guidelines, go
to: www.ossaa.com. All clubs are required to maintain a charter or constitution and to function in
accordance with its guidelines.  A student appealing a teacher’s/sponsor’s/coach’s decision cannot
participate in extracurricular activities until the appeal process has been completed.  All students
involved in competitive extracurricular activities will be subject to random drug testing-5.27.
Parents must submit a signed consent form before participation. Students are not allowed to participate
until the signed consent form is submitted. A list of organizations is provided on the OPS website.

10

http://www.ossaa.com
https://drive.google.com/file/d/1ZXJWm6mYIF_90O12sZBf8UT7UOBWE8Zw/view?usp=sharingTFnrmjbJEf2V0d-U8fa0kYlFXFjJ/view?usp=sharing%20on%20proposed%20changes%20to%2021-22%20Owasso%20Public%20School%20Student%20Handbook%20(Dr.%20Fichtner)
https://www.owassops.org/apps/pages/index.jsp?uREC_ID=1033738&type=d&pREC_ID=1336866


FERPA
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).
Questions regarding the district policy and FERPA may be directed to the principal at the school site or
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367. Please refer to the
following Owasso Public Schools Board of Education Policy link for more information on student Records.
POLICY 5.28

GRADE CLASSIFICATION REQUIREMENTS
To be classified as a sophomore, a student must have earned a minimum of 4.5 units of credit at the
beginning of the school year. To be classified as a junior, a student must have earned a minimum of 9.0
units at the beginning of the school year.  To be classified as a senior, a student must have earned a
minimum of 16.0 units at the beginning of the school year. See Course Guide

GRADUATION REQUIREMENTS
A total of twenty-three units of credit must be earned during the four years of high school. Senate Bill
1792 passed by the Oklahoma Legislature and effective July 1, 2006 requires all students to be
automatically enrolled in the college preparatory graduation plan unless another plan is requested by a
parent/guardian. Selection of the Core Curriculum Plan requires a signed notice from a parent/guardian.​
The specific requirements for the graduation plans are listed in the secondary course guide located on
the Owasso High School webpage. Students must meet all graduation requirements as set forth by the
State Department of Education in order to obtain an Owasso High School diploma. Students must be
within one credit of meeting their graduation requirements in order to participate in commencement
exercises.

GUIDANCE AND COUNSELING PROGRAM
The high school guidance and counseling offices are available to support students in the areas of
academic, career, social and personal issues.   Students should sign up in the counseling office to see a
counselor.  The counselor will send for the student during the day as soon as possible. Crisis situations
will be addressed immediately.  Students, parents and teachers are encouraged to refer individual
students to the counseling staff when they have a concern about the well-being of a particular student.
 Referrals for outside resources are made on an informal basis and are optional for students or parents.
Small group counseling is utilized to address academic issues within the classroom.  Mediation is
available to high school students who are experiencing conflict with another student that has not
reached a level requiring disciplinary action.  Referrals to local resources are available for
pregnant/parenting teens to provide health education regarding maternal/child needs.  Tobacco
education and group counseling is available for students who have expressed concerns regarding
substance use issues. Conflict resolution training is available to high school students who have violated
Owasso High School’s policy regarding threatening behavior and/or bullying for the first time.
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HEALTH SERVICES
The Health Services Department serves our students and schools in a variety of areas. Please see the
health services page on our district website for specific information regarding:

● COVID
● Flu
● Immunizations
● Lice
● Meningitis
● MRSA
● Pink Eye

MEDICATION
Except for provisions allowed in the district Medication Administration Policy, students may not retain
possession of or self-administer any medication.  Student’s requiring medication at school must report
to the School Nurse for appropriate paperwork and storage of medication.  Narcotic medication will not
be stored or administered at school by school personnel. The Medication Administration Policy is
available in the Nurse’s office and on the school website.  Violation of this policy may result in
discipline, including out of school suspension. POLICY 5.01

MENINGITIS INFORMATION
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal
cord or meningococcemia, a serious infection of the blood. Vaccines can prevent many types of
meningococcal disease, but not all types. This vaccine is not required to attend kindergarten through the
12th grade in Oklahoma. However, it is required for students who are enrolling in colleges and other
schools after high school who will live in dormitories or on-campus student housing. For more
information, contact your healthcare provider, local county health department or visit the National
Meningitis Association website at www.nmaus.org. Please refer to the following Owasso Public School
website link for more information about Meningitis. OPS Health Services/Meningitis

LIBRARY MEDIA CENTER
The mission for Owasso Libraries is to provide an opportunity for students and staff to become effective
users of ideas and information, to encourage the enjoyment of reading, and to promote life-long
learning.

The OHS Library Media Centers have a comprehensive online card catalog, the internet, online
subscriptions, periodicals, and a collection of thousands of books.

● The OHS East and OHS West Library Media Centers are open Monday through Friday from 7:40
a.m. until 3:00 p.m.  You are welcome to use the library for study groups, individual study, to
read, or to browse the various sections in the library.

● You must have your current ID to check books out from the library.
● Books are checked out for a two-week time period.  Students may renew books, if they have the

book(s) with them, unless a reserve has been placed on the books.  Reference books are not
checked out.
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MAKE-UP WORK
There are two types of absences: excused and unexcused.  School work missed because of an excused
absence is to be made up by the student.  It is the responsibility of the student to check with the
teachers to see what work was missed and when it is due.  A student going on a field trip, an activity trip,
or vacation must check before the trip with his/her teachers for his/her assignments.  The student will
receive up to full credit for the make-up work when it is turned in, on or before the specified time.   For
excused absence a student will receive a day for every day out.  For a school activity, work is due on the
due date or immediately upon return. When a student receives a truancy, there is to be no make-up
work.

MOTOR VEHICLE REGISTRATION FEES
Motor vehicle registration fees support the cost of security and maintenance of the parking lots and
drives.  For the security and well-being of our students and staff, vehicles driven to school must be
registered and display the appropriate permit on the rear view mirror.
Parking Permit Fee: $25

Parking in a No-Parking Zone, Teacher Designated Parking, Handicapped Zone
$20 fine

Improper/Reckless Driving
$20 (improper) $30 (reckless) fine

No Parking Permit
$20 fine plus permit fee, if applicable

● Students must make arrangements for paying fines with the grade-level principal.  Failure to do
so may result in the loss of driving privileges for a specified time period or other disciplinary
action.

● Students who acquire four tickets in a year will lose their driving privileges for a specified period
of time.

● Parking is a privilege and any unsafe operation or violation may result in revocation of parking
privileges.

● Multiple offenses can but are not limited to vehicles being towed and parking privileges being
revoked.

MOTOR VEHICLE REGULATIONS AND PENALTIES
1. All motor vehicles driven to school by students must be properly registered.
2. All students must obey the 10 MPH campus speed limit and Oklahoma traffic laws when

operating a motor vehicle on campus.
3. Vehicles are to be operated in a safe and responsible manner at all times.
4. Student vehicles are to be parked in student-designated areas. Staff parking spaces are

numbered, and students may not park there. All bus loops and entrances must be kept clear for
buses and/or emergency vehicles.
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5. In an effort to secure student vehicles, students are not permitted in the parking lots during class
period or between classes. Students who go to the lots without an authorized pass to do so will
be subject to disciplinary action. Please see the information above in regard to the Closed
Campus Policy.

6. Any student(s) involved in an accident or who has had his/her vehicle tampered with or
vandalized should notify their assistant principal’s office immediately. School Resource Officers
may be utilized to help in these situations.

7. School Resource Officers may be enlisted to help monitor appropriate parking lot behavior.
8. Parking permits must be placed on the rear view mirror for visibility purposes.

OPEN TRANSFERS
A request for a transfer into this district initiated by or on behalf of a nonresident student will be
approved or denied in accordance with district policy. Priority for space and resources is assigned to
resident students and the children of Owasso Public Schools staff. Please refer to the following Owasso
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20

PARENT BILL OF RIGHTS
Owasso Public Schools is in compliance with the Parents’ Bill of Rights. Additional information is available
for parents in the school policy manual on this subject. Parents may submit written requests to obtain
the specific information listed in the Parents’ Bill of Rights law during regular school business hours by
contacting the building principal or the superintendent.
25 O.S. Section 2001
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on Parents Bill of Rights POLICY 1.69

PROTECTION OF PUPIL RIGHTS (PPRA)
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information
for marketing purposes and certain physical exams. Please refer to the following Owasso Public Schools
Board of Education Policy link for more information on Protection of Pupil Rights Amendment. POLICY
1.38
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SWWashington, D.C. 20202-5920
1-800-872-5327

RESIDENCY
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in
the district of residence. State law provides that a child’s residence for school purposes is the school
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal
residence. Children may also establish residency if their attorney-in-fact is a resident of the district.
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Owasso Public Schools does not permit students to establish residency based on the affidavit of a person
who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113.
Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on residency POLICY 5.23

SCHEDULE CHANGES
Circumstances which may warrant a schedule change are as follows:

1. Academic Misplacement
2. Schedule error
3. Adjustment to meet graduation, Oklahoma Promise or NCAA requirements
4. Completion of 1st semester activity (e.g. athletics, marching band)
5. Concurrent enrollment in a college course
6. If a student drops an AP course, they will only enroll in a concurrent or virtual course

Applications for a requested schedule change may be obtained from a Counselor and must be completed
within the first ten school days .  Criteria for approval or disapproval of a schedule change may include:

1. Academic record
2. Graduation plan
3. Administration Approval
4. Parent conference
5. Availability in a core course

SEARCH AND SEIZURE
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property
in the possession of the pupil when said pupil is on any school premises, or while in transit under the
authority of the school, or while attending any function sponsored or authorized by the school, for
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous
Substances Act, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 of the
Oklahoma Statutes, or for missing or stolen property if said property be reasonably suspected to have
been taken from a pupil, a school employee or the school during school activities. The search shall be
conducted by a person of the same sex as the person being searched and shall be witnessed by at least
one other authorized person, said person to be of the same sex if practicable. Students have no
reasonable expectation of privacy rights in the contents of school lockers, desks, and other school
property. Students who drive a vehicle onto school property do so as a privilege afforded them by the
School District and not as a right. Accordingly, any student who drives a vehicle of any kind to school and
parks that vehicle on school property is deemed to authorize a search of the vehicle by the
superintendent, principal, teacher, or security personnel at any time and for any reason deemed
appropriate by the school principal or the Superintendent of Schools. Any student who refuses to
peaceably submit his/her vehicle to a search when requested to do so may be suspended out of school
and/or Change of Placement for such refusal. Please refer to the following Owasso Public Schools Board
of Education Policy link for more information on search and seizures. POLICY 5.19, 5.29
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SEXUAL HARASSMENT
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual
harassment of any student, employee, and applicant for employment, vendor representative, or patron
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as
unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is
subject to any and all disciplinary action which may be imposed under the School District’s Policy on
Student Behavior.  Any employee or student who is or has been subjected to sexual harassment or knows
of any student or employee who is or has been subjected to sexual harassment shall immediately report
all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or
any Board member of the School District.  If a report of an incident needs to be made after normal
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports
be made in person or in writing signed by the reporting party.  However, in order to encourage full,
complete, and immediate reporting of such prohibited activities, any person may report such incidents in
writing and anonymously by mailing such reports to the personal attention of any of the
above-designated persons.  All such reports should state the name of the alleged harassing student,
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full
report and investigation of the matter.  The School District will investigate all reports.

STUDENT DISCIPLINE POLICY
One of the most important phases of a person’s educational development is that of learning proper
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part
of the total educational process to assist the student in the development of self-discipline.

The following discipline methods may be assigned by the principal or assistant principal for a student
that engages in any of the behaviors listed under the Discipline Code section while at school, while on
school vehicles, or going to or from or attending school events:

1. Counseling- May involve the classroom teacher, counselor, or administrator.
2. Removal from class (non-appealable) – Students will be allowed to come to school, but will be

isolated from certain class periods.
3. Detention (non-appealable) – Students will be required to study, complete assignments, or do

other school work during detention.
4. School Service (non-appealable)- School service may be used in lieu of other normally assigned

disciplinary  actions.  Service opportunities may include, but are not limited to cleaning cafeteria
tables, grounds beautification, general cleaning, etc.

5. Alternative In-School Placement (non-appealable)- Students will be allowed to come to school,
but will be isolated or restricted from the main flow of daily routine. School administrators will
decide how many days of in-school placement a student serves based on the severity of the
offense. In school placement stays will be communicated to the parent or guardian by the school
administrator.
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6. Out of School Suspension (appealable)-Students may be suspended out of school as a result of a
major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions may
include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to or
including one calendar year for long-term based on the level of offense(s).

7. Change of Placement (non-appealable) – Students may receive a change of placement to an
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days or
up to one calendar year for long-term based on the level of offense(s).

DISCIPLINE CODE
The principal or assistant principal shall have the authority to assign any of the above disciplinary
options to any student who engages in the following behavior at school, on school grounds, while on
school vehicles, or going to or from, or attending school events:

1. Arson
2. Altering or attempting to alter another individual’s food or beverage
3. Assault (whether physical or verbal) and/or battery
4. Attempting to incite or produce imminent violence directed against another person because

of his or her race, color, sex, pregnancy, gender, gender expression or identity, national origin,
religion, disability, veteran status, sexual orientation, age, or genetic information by making,
transmitting, causing, allowing to be transmitted, broadcasting, publishing, distributing,
causing, or allowing to be broadcast, published or distributed, any message, material,
telephonic, computerized or electronic message.

5. Cheating - violations of OHS Academic Honesty Policy
6. Conduct that threatens or jeopardizes the safety of others
7. Cutting class or sleeping, eating or refusing to work in class
8. Disruption of the educational process or operation of the school
9. Extortion
10. Failure to attend assigned detention, alternative school, or other disciplinary assignment

without approval
11. Failure to comply with state immunization records
12. False reports or false calls
13. Fighting
14. Forgery, fraud, or embezzlement
15. Gambling
16. Gang related activity or action
17. Harassment, intimidation, or bullying, including gestures, written or verbal expression,

electronic communication or physical acts
18. Hazing’s (whether involving initiations or not) in connection with any school activity,

regardless of location
19. Immorality
20. Inappropriate attire, including violation of dress code
21. Inappropriate behavior or gestures
22. Indecent exposure
23. Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender expression

or identity, national origin, religion, disability, veteran status, sexual orientation, age, or
genetic information, including but not limited to: (a) assault and battery; (b) damage,
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destruction, vandalism or defacing any real or personal property; or threatening, by word or
act, the acts identified in (a) or (b)

24. Obscene language
25. Physical or verbal abuse
26. Plagiarism-violations of OHS Academic Honesty Policy
27. Possession or distribution of a caustic substance
28. Possessing, distributing or viewing obscene materials, including electronic possession,

distribution or viewing (sexting)
29. Possession, without prior authorization, of a wireless telecommunication device
30. Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.)
31. Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or

possess or being in the chain of sale or distribution, or being under the influence of (a)
alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind
altering substance, except for medications taken for legitimate medical purposes pursuant to
district policy, including but not limited to prescription medications for which the individual
does not have a prescription, or medications used outside their intended, therapeutic
purpose, (c) paint, glue, aerosol sprays, salts, incense and other substances which may be
used as an intoxicating substance, or (d) any substance believed or represented to be a
prohibited substance, regardless of its actual content.

32. Possession of illegal and/or drug related paraphernalia
33. Possession or claimed possession of prescription and/or non-prescription medicine while at

school and school related functions without prior district approval
34. Profanity
35. Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription

medicine while at school and school related functions.
36. Sexual or other harassment of individuals including, but not limited to, students, school

employees, volunteers
37. Theft
38. Threatening behavior, including but not limited to gestures, written, verbal, or physical acts,

or electronic communications
39. Truancy
40. Use, possession, distribution or selling tobacco or tobacco related products in any form,

including but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing, tobacco,
snuff, matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine delivery systems,
and any cartridge, container or product designed to be used in conjunction with these
delivery systems, regardless of the nicotine content of the product.

41. Use or possession of missing or stolen property if property is reasonably suspected to have
been taken from a student, a school employee or the school

42. Using racial, religious, ethnic, sexual, gender or disability-related epithets
43. Vandalism
44. Violation of board of education policies, rules or regulations or violation of school rules and

regulations including, but not limited to, disrespect, lingering or in restrooms, running in halls,
bringing unauthorized items to school, inappropriate or unauthorized use of cellular phones
or other electronic media, name calling, destroying or defacing school property

45. Vulgarity
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46. Willful damage to school property
47. Willful disobedience of a directive of any school official

In addition, conduct occurring outside of the normal school day or off school property that has a direct
and immediate negative effect on the discipline or educational process or effectiveness of the school,
will also result in disciplinary action. Examples of immediate negative effects include, but are not limited
to, electronic communication, negative reaction by the victim, overt face to face confrontations at school
or school events, etc. Students found in violation of any of the above may receive disciplinary action. Any
student who is determined to have brought a firearm on school grounds under the jurisdiction of the
School District shall be suspended out of school for a period of not less than one calendar year.
Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s
behavior results in an out-of-school suspension, Change of Placement (COP), or In-School Placement
(ISP), the student immediately (notwithstanding the filing of an appeal) forfeits the privilege of
participating in all extracurricular activities of the school.  In addition, when the principal determines to
impose alternative in-school placement or other correctional measures against a student, the student
will not be permitted to participate in any extracurricular activities offered by the school during the term
of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the
nature of the student’s offense.

DUE PROCESS AND STUDENT SUSPENSIONS
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are
not considered by law to be out-of-school suspension and do not require or involve due process
procedures.

SHORT-TERM OUT-OF-SCHOOL SUSPENSIONS (10 or Fewer School Days)
A short-term out-of-school suspension may be appealed to a committee composed of administrators
and/or teachers.  An appeal to a committee can be requested by letter to the school principal, which
must be received within five (5) calendar days after the principal’s out-of-school suspension decision is
received by the student or his/her parent.  The out-of-school suspension decision will become final and
non-appealable if a request is not timely submitted. The decision of the committee shall be final and
non-appealable.

LONG-TERM OUT-OF-SCHOOL SUSPENSIONS (In Excess of 10 School Days)
Method of Appeal to the Superintendent of Schools or his/her
Designee:  An appeal can be presented by letter to the Superintendent.  If no appeal is received within
five (5) calendar days after the principal’s decision is received by the parent or student, the principal’s
out-of-school suspension decision will be final and not appealable.  The Superintendent or his/her
designee should hold a conference with the parent or guardian as soon as possible after receipt of the
appeal.  The conference will be held during regular school hours, Monday through Friday, with
consideration given to the hours of working parents whenever possible.  At the conference, the
Superintendent or his/her designee will read the policy, rule, or regulation the student is charged with
having violated and will briefly outline the conduct on the part of the student.  The parent should be
asked by the Superintendent or his/her designee if he/she understands the rule and the charges against
the student.  At the conclusion of the conference, the Superintendent or his/her designee will state
whether he/she will terminate or modify the out-of-school suspension.  In all cases the parent will be
advised of his/her right to have the suspension reviewed by the Board of Education.
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Method of Appeal to the Board of Education:  An appeal can be requested by letter to the Assistant
Superintendent of Schools or the Clerk of the Board of Education.  If no appeal is received within five (5)
days after the decision of the Superintendent or his/her designee is received by the parent or student,
the decision of the Superintendent or his/her designee will be final and not appealable.  The Board will
hear the appeal as soon as possible.  The Board’s decision is final and not appealable.  The parent and
student will be notified in writing of the date, time, and place of the hearing.  The parent and student
will have the right to an “open” or “closed” hearing, at their option.  Reasonable efforts will be made to
accommodate the work schedule of parents. Please refer to the following Owasso Public Schools Board
of Education Policy links for more information on Student suspension and appeals process. POLICY 5.26,
5.57

STUDENT IDENTIFICATION
Students must, upon request, identify themselves to any school personnel, and may be asked to provide
their ID card. ID cards are not to be covered with pins, stickers, pictures or other objects, nor should
they be altered in any way.  Lost IDs will be replaced at a cost of $5.

STUDENT INTERNET USAGE AGREEMENT
As a part of the resources available to students, the district provides internet access at each school site.
The district intends for this resource to be used for educational purposes and not to be used for conduct
which is harmful. Any individual using district resources to engage in electronic or digital
communications has no expectation of privacy. Furthermore, students must be cognizant of the fact that
electronic or digital communications which occur on private equipment are often permanently available
and may be available to school administrators. It is presumed users will comply with district standards
and will honor the district’s policies, rules and regulations. Regarding school internet and computer,
electronic, or digital usage, the following are not permitted.

● Displaying or sharing offensive messages, pictures, or site addresses
● Damaging computers, computer systems, computer networks or computer services
● Violating copyright laws
● Downloading, uploading, or distributing software
● Using obscene language
● Harassing, attacking or insulting others
● Cyberbullying

For more information please see the Owasso Public School Student Technology Use Agreement.

Please refer to the following Owasso Public Schools Board of Education Policy link for more information
on Electronic and Digital communication. POLICY 1.76

TARDIES
Definition of Tardy: A student is tardy if not in the classroom when the tardy bell rings. A student who is
more than ten (10) minutes late for any period may receive a truancy code for class that day.  
All students must check in at the appropriate attendance office for any first period tardy.  
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Procedure for Tardies:
1st and 2nd tardy verbal warning
3rd and 4th tardy parent contact by teacher, detention assigned
5th tardy detention assigned, admin referral
6th or more admin referral, additional consequences

TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS
Students are responsible for the textbooks and chromebooks issued to them. Each student will be
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or
damage occurs that results in an expense to parents.

The Student Technology Insurance Program has been established to provide parents the opportunity to
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families
are highly encouraged to participate.

TOBACCO POLICY
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school
vehicles, including buses, or on the school campus.  Possession of tobacco will be defined as any form of
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes
and/or vaping products/paraphernalia (including chargers) are not allowed. Violation of this policy will
result in disciplinary action.

TRANSPORTATION
BICYCLES
The parent should consider the following recommendations:

1. The bicycle should be in good repair and meet all safety standards.
2. The rider should know and observe all traffic laws.
3. Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until

school is dismissed.
4. The school will not be held responsible for stolen bikes. We strongly recommend padlocks on

bicycles.
5. Students are to walk their bicycles at all times while on school grounds.

BUSES
Transportation in district-owned buses is furnished to students who reside one and one-half miles or
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board
of Education and operate in compliance with their regulations. All students are expected to regard the
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times.
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The driver of the bus is a school official and has the same authority as a classroom teacher over the
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver
has authority and is expected to look after the welfare of all students under his/her care. Any student
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no
student is to depart from the bus until it reaches school in the morning or arrives at the designated place
for him/her to leave the bus in the evening, except by special permission from the driver. A note signed
and dated by the parents would be necessary for permission to be given for the student to ride a
different bus than normal.

RULES FOR BUS RIDERS
1. Bring a note signed by your parent if you are to do anything other than ride your usual bus. The

note is due the day of the change. An unexpected change in afternoon plans must be called in
before 1:45 p.m.

2. Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible.
3. Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus wait

for you.
4. Always use the handrail when getting on or off the school bus.
5. Be seated immediately.
6. Keep the aisle clear.
7. Keep all parts of your body inside the bus at all times.
8. Do not throw things out of the school bus windows.
9. Do not eat or drink while on the school bus.
10. Do not be loud or boisterous.
11. Absolutely no distracting behavior is allowed on the school bus.
12. Complete silence at railroad crossings is needed.
13. When unloading to cross the street, always walk to the front of the bus and wait for the driver to

motion you across the street.
14. Do not walk behind the school bus when it is loading and unloading.
15. Do not open or close the school bus doors.

WALKERS AND CAR RIDERS
1. Walkers and car riders should NOT arrive before 7:10 a.m.
2. Parents of walkers should advise their children not to accept rides from strangers.
3. It is best if students who are walking to school have a definite route, agreed upon by parents and

child to follow to and from school.
4. Parents should not leave their children at a school outside of school hours as the supervision of

students is a priority.

TRUANCY
A truancy occurs when a student is absent without parents’ knowledge or approval, or a student is not in
his/her assigned area during the designated time.  The policy for truancy is as follows:

1. First Offense: A student who is truant one, two, or three hours will receive two hours of detention
for every hour or partial hour missed.  A student truant more than three hours will receive
alternative in-school placement.
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2. Repeat Offenses: Alternative in-school placement or additional consequences

VISITORS
All visitors must sign in and out in the main office, provide identification, and are required to use our
school identification process. All visitors must wear a visible visitor’s badge/sticker. Students who do not
attend Owasso High School are not permitted on campus. Visitors not on the student contact list are not
allowed during lunch without prior approval by the principal.  A parent needing to see his/her child
during the school day should report to the main office.  Should anyone other than a parent request to
see a student, the parent will be notified in order to grant permission.  Visitors can be asked to leave by
administrators at any time.  Visitation privileges can and will be revoked if deemed necessary by
administrators and SRO’s. Please refer to the following Owasso Public Schools Board of Education Policy
link for more information on visitors. POLICY 5.19, 1.44

WITHDRAWAL FROM SCHOOL
Any student needing to withdraw from Owasso High School must inform the appropriate attendance
office.  Parents will be contacted.  Upon the parents’ approval, the student will receive a withdrawal form
to take to his/her teachers.  When the form is complete, the student will receive all of his/her records if
there are no holds on the student’s records.

Approved by Board the Board of Education on 7/18/22
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Owasso
High School
Ram Academy
Handbook

2022-2023

This handbook contains helpful information, guidelines, and procedures that
correspond with state law and the Owasso School Board Policies.

SCHOOL DISTRICT MISSION STATEMENT
Our mission is to provide a safe environment that equips, educates, and empowers

students on their journey toward outstanding character and success.
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NONDISCRIMINATION

There will be no discrimination in the district because of race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran status, sexual orientation, age, or
genetic information in its programs, services, activities and employment. The district also provides equal access to the Boy Scouts of America and other designated youth groups. The following people have
been designated to handle inquiries regarding the district’s non- discrimination policies * Section 504/Title II of the Americans with Disabilities Act Coordinator (for questions or complaints based on
disability) * Director of Special Services Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-8021 * Title VI of the Civil Rights Act Coordinator (for questions or complaints based on race, color
and national origin) * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Title
IX Coordinator (for questions or complaints based on sex, pregnancy, gender, gender expression or identity)

Athletic Director Owasso Public Schools 12901 E. 86th St. N., Owasso, OK 74055 918-272-1867 * Age Act Coordinator (for questions or complaints based on age) * Executive Director of Elementary Student
Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools 1501 N. Ash, Owasso, OK 74055 918-272-5367 * Any individual, who has experienced some other form of
discrimination, including discrimination not listed above, may contact: * Executive Director of Elementary Student Services Assistant Superintendent of Curriculum and Instruction Owasso Public Schools
1501 N. Ash, Owasso, OK 74055 918-272-5367 * Outside Assistance may be obtained from: * U.S. Department of Education Office for Civil Rights One Petticoat Lane 1010 Walnut Street, Suite 320 Kansas
City, MO 64106 (816) 268-0550 (816) 268-0599 (Fax) (877) 521-2172 (TTY) E-mail: OCR.KansasCity@ed.gov

Policy 1.22a

The goal of this handbook is to inform parents and students of school guidelines. In addition, a goal of
this handbook and all school rules is to help foster fully capable, independent, young adults. We know
that goal requires the support of parents and we welcome that partnership.
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OWASSO SCHOOL CALENDAR 2022-2023

FIRST BLOCK:
First Day of School August 17, 2023
Labor Day September 4, 2022
End of First Block October 13, 2023
Fall Break October 16-20, 2023

SECOND BLOCK:  
First Day of Second Block October 23, 2023
Thanksgiving Break November 20-24, 2023
End of Second Block December 13, 2023
Winter Break December 20, 202-January 3, 2023

THIRD BLOCK:
First Day of Third Block January 4, 2024
Martin Luther King Holiday January 15, 2024
Professional Development Day (no students) January 16, 2024
President’s Day Holiday February 19, 2024
End of Third Block March 15, 2024
Spring Break March 18-25, 2024

FOURTH BLOCK:
First Day of Fourth Block March 26, 2024
Last Day (Students & Teachers) May 24, 2024**

**All Owasso Ram Academy students and parents/guardians are required to abide by the policies
and procedures contained within this handbook as well as all Owasso district policies and
procedures provided in the policy manual section at www.owassops.org.
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ACADEMIC
ACADEMIC STUDY HALL
 Students are expected to complete all assigned work. Students are not allowed to sleep in class, to
not participate in class, or to pick and choose which assignments they complete. Students who have
missing assignments may be placed in study hall in order to complete their work. Academic study hall
may be assigned by the teacher, counselor, or principal before school, at lunch, or after school. Failure
to attend study hall may result in disciplinary consequences.

ACADEMIC PROBATION
Students who fail one or more classes will be placed on probation and will be expected to pass all of
their classes for the following academic block. Students who fail to do so may be removed from the
Ram Academy Program.

CLASSIFICATION
Students are assigned a grade classification based on the number of academic credits they have earned:

Freshman 0-5 credits
Sophomore 6-9 credits
Junior 10-15 credits
Senior 16-23 credits
 *23 credits are required to graduate

GRADING SCALE

GRADE AP and COLLEGE CREDIT
BEARING

ACADEMIC

A (90-100) 4.4 4

B (80-89) 4.0 3

C (70-79) 3.0 2

D (60-69) 2.0 1

F (0-59) 0.0 0

Please refer to the following Owasso Public Schools Board of Education Policy link for more
information on graduation. POLICY 5.34
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ATTENDANCE
ABSENCES

1. Students are allowed FIVE total absences in each class per nine-week academic block.
Students who exceed the FIVE absence limit (excused and/or unexcused combined) will lose
credit for the block and will be placed on attendance probation. Students who exhibit
continued poor attendance will be removed from the Ram Academy.

2. Parents/guardians are strongly encouraged to monitor their student’s attendance. Daily
attendance records can be accessed through the parent portal.

3. Absences are considered excused through a parent phone call and/or medical documentation.
Parents should always call the office in the morning at 918-272-8040 to notify the attendance
secretary of an absence.

4. Absences are considered unexcused when not covered by a parent phone call and/or medical
documentation.

5. School activities will NOT count against the FIVE absence limit.
6. In the event of absences occurring due to a chronic or recurring illness, documentation by the

student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis
is required, per policy 5.03 Even with medical documentation, students who miss excessive
days will be required to repeat the classes they have missed for educational purposes.
Students who are unable to attend school due to chronic illnesses or medical conditions will be
referred to Owasso Virtual School.

7. In the event of absences occurring due to a chronic or recurring illness, documentation by the
student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis
is required, per policy 5.03 Even with medical documentation, students who miss excessive
days will be required to repeat the classes they have missed for educational purposes.
Students who are unable to attend school due to chronic illnesses or medical conditions will be
referred to Owasso Virtual School.

8. Medical documentation is due in the office no later than the end of the day the student
returns to school. All medical documentation should be faxed directly from the doctor’s office
to our office at 918-272-0712.

ARRIVAL AT SCHOOL
The school day is from 8:30-2:10. The school doors will open at 7:20 a.m. Once on campus property,
students should come inside the building and stay. Students are not to hang out in cars or outside the
building at any time during the school day.
 

ATTENDANCE PROBATION
Students who exceed the FIVE absence limit and/or have excessive tardies will be placed on
attendance probation for the following academic block with the expectation that there will be no
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repeat of this poor attendance behavior. Students who lose credits due to repeated violations of the
attendance policy may be removed permanently from this program.

CAFETERIA
BREAKFAST/LUNCH

1. A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience
of both the student and parent.

2. Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria.

3. Parents may sign their children out for lunch and must sign them back in when they return.

4. Breakfast/Lunch times vary by site.

LUNCH PAYMENTS/CHARGES
Students should have funds in their accounts before they attempt to purchase a meal or
a la carte items on their account. Occasionally, a student may need to “charge” a breakfast or
lunch on account; this means the student’s account is placed in the negative in order to allow for
the meal, a la carte items are not allowed to be charged. Students are only allowed to do this
until their account reaches a negative balance of ten dollars (-$10.00) before money is required
to be deposited to pay off the charges and provide for more meals. If a student has reached a
balance of negative ten dollars (-$10.00), and still does not have money to pay for lunch, he or she will
be asked to call home to make arrangements for lunch. Once a student reaches the maximum
negative balance an alternative meal of a Cheese Sandwich, Fruit, and Milk will be provided for lunch
and Toast and fruit juice will be provided for breakfast. Please call your cafeteria manager or the child
nutrition offices if you find you are in a difficult situation; they may be able to work with you. Should
your child have outstanding charges on the date they are approved for free or reduced price meals,
you are still responsible for paying off those charges. Low balance notices are sent home with the
students at least twice a week. All parents/guardians are encouraged to complete a free/reduced
meal application. If you need one during the school year, forms are available online and at the school
offices.

MY SCHOOL BUCKS
For your convenience, you may pay with a credit/debit card using the My School Bucks application to
load money on your child’s account. My School Bucks application information can be found on the
Owasso Public Schools website. If you have questions or need further assistance, please call the Child
Nutrition Department at (918)272-8034.

CANCELLATIONS
Announcements about school cancellations will be shared via the district’s social media and will be
broadcast on local radio and television stations.
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CELL-PHONES/WIRELESS TELECOMMUNICATIONS
The School District desires to provide a learning environment that is free from distraction.  It is the
student’s responsibility to ensure that all electronic devices are not in use during class hours, unless
directed by the teacher to use them for educational purposes.
Any and all electronic devices, including but not limited to cell phones, smart phones, tablets, laptops,
MP3 players, or any other type of mobile electronic device, have a reduced expectation of privacy
once they enter any school zone and may be subject to confiscation and/or search should a school
violation be suspected. Possession and/or use of any personal electronic device is a privilege, not a
right, that is extended to the student, which, at the discretion of the school, may be revoked should
circumstances warrant and disciplinary consequences may occur. Please refer to the following Owasso
Public Schools Board of Education Policy link for more information on cell phones and mobile devices.
POLICY 1.76 , 5.31

CLOSED CAMPUS
Once students are on school campus property, including the parking lot, they are not allowed to leave
unless a parent calls the office and gives permission for an early dismissal. Students may NOT check
themselves out during the day unless they are on documented self-support. Students are NOT allowed
to leave campus without permission at any time during the day. Students are NOT allowed to leave for
lunch.

DIRECTORY INFORMATION
The school district proposes to designate the following personally identifiable information contained
in a student's education record as "directory information”:

● Student’s Name
● Photograph
● Athletic Information, including height and weight
● Grade Level (i.e., first grade, tenth grade, etc.)
● Participation in officially recognized activities and sports
● Degrees, Honors, & Awards received

Within the first three weeks of each school year, the school district will publish the above list of
directory information it proposes to designate as directory information for the school year. For
students enrolling after the notice is published, the list will be given to the student's parent or the
eligible student at the time and place of enrollment. Parents or eligible students have two weeks
following this publication or notice to advise the school district in writing (a letter to the school
superintendent's office) of any or all of the items they refuse to permit the district to designate as
directory information about their student. POLICY 5.28

9

https://drive.google.com/file/d/1NWncD1dJ5Iol4pyB9pJzkP37DBKPiv9N/view?usp=sharingVfUnT05rqEFo5dz5_bXKb0nDuzJ/view?usp=sharing
https://drive.google.com/file/d/1RCJq5SQCMgKrFlyji417oXGr7IXPhk4m/view?usp=sharing
https://drive.google.com/file/d/1JRuHUOepSWEZm0nuHO_MwiLSRoe4QUv9/view?usp=sharing


DISCIPLINE
BULLYING
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or
electronic communication directed towards a student or group of students that results in or is
reasonably perceived as being done with the intent to cause negative educational or physical results
for the targeted individual or group and is communicated in such a way as to disrupt or interfere with
the school’s educational mission or the education of any student. Owasso Public Schools strives to
ensure a safe environment for every student. If you have witnessed or received a report of a bullying
situation, please provide information to an administrator, teacher, or counselor so the school and
district can take appropriate action. Students may make a report and all information will be
confidential, and if you wish you have the right to submit the report anonymously. Please refer to the
Owasso Public Schools Board of Education Policy link for more information on Bullying. POLICY 5.13,
5.45

DANGEROUS WEAPONS
Possession by any student of a dangerous weapon, as that term is defined in this policy, or a replica or
facsimile of a dangerous weapon, while on school property, at a school-sponsored activity, or on a
school bus or vehicle, is prohibited. Furthermore, use of any item or instrumentality by a student to
threaten harm to any person or which is used to harm any person, while on school property, at a
school-sponsored activity, or on a school bus or vehicle, is prohibited. A dangerous weapon includes
but is not limited to any type of gun, any type of knife, explosive devices, chemical protection sprays,
brass knuckles, martial arts devices, etc… An additional descriptive list is provided in the district
policy manual. Students who violate this policy will be subject to out of school suspension and/or
permanent removal from this program.

DETENTION
Students must serve detention as scheduled through the Counselor and/or Principal.  Skipping
detention more than once will result in 3 days ISP. Students who owe six or more hours of detention at
one time may be assigned 3 days of ISP for excessive detention hours.  

DISCIPLINE CODE
The following behaviors at school, at school events, or while on school vehicles will result in
disciplinary action, which may include in-school placement, out of school suspension and/or
permanent removal from this program.

1.  Arson
2. Altering or attempting to alter another individual’s food or beverage
3. Assault (whether physical or verbal) and/or battery
4. Attempting to incite or produce imminent violence directed against another person

because of his or her race, color, sex, pregnancy, gender, gender expression or identity,
national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information by making or transmitting or causing or allowing to be transmitted, any
telephonic, computerized or electronic message
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5. Attempting to incite or produce imminent violence directed against another person
because of his or her race, color, sex, pregnancy, gender, gender expression or identity,
national origin, religion, disability, veteran status, sexual orientation, age, or genetic
information by broadcasting, publishing or distributing or causing or allowing to be
broadcast, published or distributed, any message or material

6. Cheating
7. Conduct that threatens or jeopardizes the safety of others
8. Cutting class or sleeping, eating or refusing to work in class
9. Disruption of the educational process or operation of the school
10. Disruption of the educational process or operation of the school
11. Failure to attend assigned detention, alternative school or other disciplinary assignment

without approval
12. Failure to comply with state immunization records
13. False reports or false calls
14. Fighting
15. Forgery, fraud, or embezzlement
16. Gambling
17. Gang related activity or action
18. Harassment, intimidation, or bullying, including gestures, written or verbal expression,

electronic communication or physical acts
19. Hazing’s (whether involving initiations or not) in connection with any school activity,

regardless of location
20. Immorality
21. Inappropriate attire, including violation of dress code
22. Inappropriate behavior or gestures
23. Indecent exposure
24. Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender

expression or identity, national origin, religion, disability, veteran status, sexual orientation,
age, or genetic information, including but not limited to: (a) assault and battery; (b)
damage, destruction, vandalism or defacing any real or personal property; or threatening,
by word or act, the acts identified in (a) or (b)

25. Obscene language
26. Physical or verbal abuse
27. Plagiarism
28. Possession or distribution of a caustic substance
29. Possessing, distributing or viewing obscene materials, including electronic possession,

distribution or viewing (sexting)
30. Possession, without prior authorization, of a wireless telecommunication device
31. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets,

shells, gun powder, pellets, etc.)
32. Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or

possess or being in the chain of sale or distribution, or being under the influence of (a)
alcoholic beverages, low-point been (as defined by Oklahoma law, i.e., 3.2 beer), (b) any
mind altering substance, except for medications taken for legitimate medical purposes
pursuant to district policy, including but not limited to prescription medications for which
the individual does not have a prescription, or medications used outside their intended,

11



therapeutic purpose, (c) paint, glue, aerosol sprays, salts, incense and other substances
which may be used as an intoxicating substance, or (d) any substance believed or
represented to be a prohibited substance, regardless of its actual content.

33. Possession of illegal and/or drug related paraphernalia
34. Possession or claimed possession of prescription and/or non-prescription medicine while

at school and school related functions without prior district approval
35. Profanity
36. Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription

medicine while at school and school related functions.
37. Sexual or other harassment of individuals including, but not limited to, students, school

employees, volunteers
38. Theft
39. Threatening behavior, including but not limited to gestures, written, verbal, or physical

acts, or electronic communications
40. Truancy
41. Use, possession, distribution or selling tobacco or tobacco related products in any form,

including but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing,
tobacco, snuff, matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine
delivery systems, and any cartridge, container or product designed to be used in
conjunction with these delivery systems, regardless of the nicotine content of the product.

42. Use or possession of missing or stolen property if property is reasonably suspected to have
been taken from a student, a school employee or the school

43. Using racial, religious, ethnic, sexual, gender or disability-related epithets
44. Vandalism
45. Violation of board of education policies, rules or regulations or violation of school rules and

regulations including, but not limited to, disrespect, lingering in restrooms, running in halls,
bringing unauthorized items to school, inappropriate or unauthorized use of cellular
phones or other electronic media, name calling, destroying or defacing school property

46. Vulgarity
47. Willful damage to school property
48. Willful disobedience of a directive of any school official

In addition, conduct occurring outside of the normal school day or off school property that has a
direct and immediate negative effect on the discipline or education process or effectiveness of the
school, could also result in disciplinary action, which may include in-school placement options or out
of school suspension and/or removal from this program. In-school placement, detention, and similar
disciplinary options or correctional measures are not considered by law to be out of school
suspensions and do not require or involve due process procedures. For out of school suspension/ due
process procedures please see the building principal.  

DISCIPLINARY PROBATION
Students who repeatedly violate Owasso Ram Academy and District policies will be placed on
disciplinary probation. Students who violate the terms of their probation contract may be removed
permanently from this program.  
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DRESS CODE
1. Sunglasses may not be worn inside the building. Sunglasses are to be removed immediately

upon entering the building.
2. Hoods may not be worn up. Hoods are to be lowered immediately upon entering the building.
3. Clothing associated with gang/activity and behavior is not allowed. This includes but is not

limited to bandannas, headbands, pocket chains, etc.
4. Mid-riffs and cleavage must be covered at all times.
5. House shoes, pajamas, pajama bottoms, and flannel pants are not allowed.
6. Sagging and bagging pants are not allowed.
7. Skirts, shorts, and dresses should be long enough to reach past the student’s fingertips when

standing with arms relaxed at the student’s side.
8. Students should not wear clothing that advertises or promotes sex, weapons, tobacco, alcohol,

drugs, drug-related items, drug paraphernalia, obscenities, vulgarities, or violence toward a
person or group.

1. Students will not wear clothing or accessories that display pictures, lettering, or numbering
that is profane, vulgar, repulsive, obscene, or that advertises or promotes dangerous weapons,
tobacco, alcoholic beverages, low-point beer, drugs, drug related items, or paraphernalia.

2. Midriffs, halter tops, backless dresses, and sleeveless garments resembling tank tops are not
permitted. Clothing should not expose or display undergarments.

3. Shorts, skirts, dresses, and holes in pants should cover down to the upper to mid-thighs and
should not expose undergarments.

4. All students are required to wear shoes.
5. Students will not wear hats, caps, stocking caps, or hoodies covering the head while in the

building. No exceptions except for medical reasons.
6. Facial and body piercings that disrupt the educational process or endanger the health and

safety of students will not be permitted.

**The building principal has the final determination in what is and what is not acceptable attire at
school. 
 

DRUGS/ALCOHOL
 1. Illegal and Illicit Drugs and Alcohol

a. Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.
b. Students are prohibited from using, being under the influence of, possessing,

furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale
or distribution of alcoholic beverages, non-intoxicating alcoholic beverages (as defined
by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, or other mood-altering
substances at school, while on school vehicles, or at any school-sponsored event.

c. “Illicit drugs” includes steroids and prescription and over-the-counter medications
being used for an abusive purpose, i.e., when they are not used in compliance with the
prescription or directions for use and are not being used to treat a current health
condition of the student.
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d. “Mood-altering substances” include, but are not limited to, paint, glue, aerosol sprays,
salts, incense, and other substances which may be used as an intoxicating substance.

e. Violation of this policy will result in imposition of disciplinary measures, which may
include suspension for the remainder of the current block and the following block
and/or removal from this program.

f. Student violation of this rule which also constitutes illegal conduct will be reported to
law enforcement authorities.

EMERGENCY PROCEDURES
FIRE DRILL PROCEDURES

● Each building is equipped with its own fire alarm signal and procedure.
● Students will know and use the proper exit from anywhere in the school building.
● Students will evacuate the building immediately in a proper manner.
● Teachers will check rolls once clear of danger.
● Fire Drills are practiced on a regular basis.

TORNADO DRILL PROCEDURES
● Each building is equipped with its own tornado alarm signal and procedure.
● Students will ‘duck and cover’ in areas designated by the building principal.
● Tornado Drills are practiced on a regular basis.

SECURITY DRILLS
● Security drills are practiced on a regular basis.

a. lockdown drills - security threat inside the building
b. lockout drills - security threat outside the building

In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the
school during a crisis. This will allow city and school officials to assess the situation and activate the
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:

● Cooperate with safety and school officials.
● Wait for notification of how and when to respond. This notification will come via the Owasso

Public School’s communication tools and local media. It is imperative that you refrain from
using cell phones to contact your student as the overload will impair emergency personnel
from performing their duties.

FERPA
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).
Questions regarding the district policy and FERPA may be directed to the principal at the school site or the
Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367. Please refer to the following

Owasso Public Schools Board of Education Policy link for more information on student Records. POLICY 5.28

GANG POLICY
The following is prohibited at Owasso Public Schools at school, while on school vehicles or going to or
from or attending school events (home and away):
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1. Possessing, wearing, using, distributing, or displaying any sign, symbol, badge, color, or
other item that is evidence of affiliation with or membership in a gang.

2. Wearing pants below the waistline (sagging and bagging) or wearing caps, bandannas,
handkerchiefs, shoe strings or other items associated with gang-related behavior.

3. Participating in any act, either verbal or nonverbal, to include gestures, expression,
handshakes, sign, etc. that may indicate an affiliation with or membership in a gang.

4. Participating in any act that may further the interest in a gang affiliation or gang
membership such as, but not limited to, writing or inscribing of gang-related graffiti to
include messages, symbols or signs on school property.

5. Wearing hats or caps inside the building.
Violation of this policy will result in disciplinary action up to and including suspension out of school for
the current block and the following block and/or removal from this program and, if appropriate, the
filing of criminal charges, depending on the severity of the infraction.  

GUIDANCE AND COUNSELING
Students in alternative education programs are required to participate in guidance and counseling
services. The school counselor will visit with each student about his/her individual graduation plan as
well as career planning, post-high school education, and financial aid. The school counselor will also
provide individual counseling as needed. In addition, outside agencies will provide individual and
group counseling services throughout the school year. These agencies include but are not limited to
Tristesse Grief Center, Youth Services of Tulsa, the Tulsa Health Department and CREOKS. 

HEALTH SERVICES
The Health Services Department serves our students and schools in a variety of areas. Please see the
health services page on our district website for specific information regarding:

● COVID - 19
● Flu
● Immunizations
● Lice
● Meningitis
● MRSA
● Pink Eye

MEDICATION
Except for provisions allowed in the district Medication Administration Policy, students may not retain
possession of or self-administer any medication.  Student’s requiring medication at school must
report to the School Nurse for appropriate paperwork and storage of medication.  Narcotic
medication will not be stored or administered at school by school personnel. The Medication
Administration Policy is available in the Nurse’s office and on the school website.  Violation of this
policy may result in discipline, including out of school suspension. POLICY 5.01
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MENINGITIS INFORMATION
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and
spinal cord or meningococcemia, a serious infection of the blood.

Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not
required to attend kindergarten through the 12th grade in Oklahoma. However, it is required for
students who are enrolling in colleges and other schools after high school who will live in dormitories
or on-campus student housing. For more information, contact your healthcare provider, local county
health department or visit the National Meningitis Association website at www.nmaus.org. Please
refer to the following Owasso Public School website link for more information about Meningitis. OPS
Health Services/Meningitis

OPEN TRANSFERS
A request for a transfer into this district initiated by or on behalf of a nonresident student will be
approved or denied in accordance with district policy. Priority for space and resources is assigned to
resident students and the children of Owasso Public Schools staff. Please refer to the following
Owasso Public Schools Board of Education Policy link for more information on open transfers. POLICY
5.20

PARENT BILL OF RIGHTS
Owasso Public Schools are in compliance with the Parents’ Bill of Rights. Additional information is
available for parents in the school policy manual on this subject. Parents may submit written requests
to obtain the specific information listed in the Parents’ Bill of Rights law during regular school business
hours by contacting the building principal or the superintendent.
25 O.S. Section 2001 Please refer to the following Owasso Public Schools Board of Education Policy
link for more information on Parents Bill of Rights POLICY 1.69

PARENT/TEACHER CONFERENCES
Parent/guardian/teacher conferences will be held one evening per block. Invitations will be emailed
by the student’s advisory teacher.

Parents/guardians may also request a conference with teachers at any time during the school year.
The principal, counselor, or teachers also may request a conference as needed.

PROTECTION OF PUPIL RIGHTS (PPRA)
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information for
marketing purposes and certain physical exams. Please refer to the following Owasso Public Schools Board of

Education Policy link for more information on Protection of Pupil Rights Amendment. POLICY 1.38
Parents who believe their rights have been violated may file a complaint with:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue,
SW Washington, D.C. 20202-5920
1-800-872-5327

RESIDENCY
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section
1-113. If a child is between the ages of five and twenty-one, they are entitled to attend school free of
charge in the district of residence. State law provides that a child’s residence for school purposes is
the school district in which the (1) parents, (2) guardian or (3) person having legal custody of the child
holds legal residence. Children may also establish residency if their attorney-in-fact is a resident of the
district. Owasso Public Schools does not permit students to establish residency based on the affidavit
of a person who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S.
Section 1-113. Please refer to the following Owasso Public Schools Board of Education Policy link for
more information on residency POLICY 5.23

SEARCH AND SEIZURE
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon
reasonable suspicion, shall have the authority to detain and search or authorize the search, of any
pupil or property in the possession of the pupil when said pupil is on any school premises, or while in
transit under the authority of the school, or while attending any function sponsored or authorized by
the school, for dangerous weapons, controlled dangerous substances, as defined in the Uniform
Controlled Dangerous Substances Act, intoxicating beverages, low-point beer, as defined by Section
163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said property be
reasonably suspected to have been taken from a pupil, a school employee or the school during school
activities. The search shall be conducted by a person of the same sex as the person being searched
and shall be witnessed by at least one other authorized person, said person to be of the same sex if
practicable. Students have no reasonable expectation of privacy rights in the contents of school
lockers, desks, and other school property. Students who drive a vehicle onto school property do so as
a privilege afforded them by the School District and not as a right.

Accordingly, any student who drives a vehicle of any kind to school and parks that vehicle on school
property is deemed to authorize a search of the vehicle by the superintendent, principal, teacher, or
security personnel at any time and for any reason deemed appropriate by the school principal or the
Superintendent of Schools. Any student who refuses to peaceably submit his/her vehicle to a search
when requested to do so may be suspended out of school for such refusal. Please refer to the
following Owasso Public Schools Board of Education Policy link for more information on search and
seizures. POLICY 5.19, 5.29

STUDENT DRIVERS
Students who violate any of the following requirements may be subject to disciplinary measures
and/or may lose the privilege to drive to school:
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1. All student drivers must register their vehicle with the office.
2. Student drivers must have a current, valid Oklahoma driver’s license and proof of insurance.
3. Reckless driving and speeding are absolutely prohibited.
4. Students are to park only in designated areas.
5. Students are not allowed to congregate in the parking lot or to hang out in cars before, during,

or after school.
6. The use of tobacco products or e-cigs in the vehicle while still on school property is not

permitted.

STUDENT INTERNET USAGE AGREEMENT
As a part of the resources available to students, the district provides internet access at each school
site. The district intends for this resource to be used for educational purposes and not to be used for
conduct which is harmful. Any individual using district resources to engage in electronic or digital
communications has no expectation of privacy. Furthermore, students must be cognizant of the fact
that electronic or digital communications which occur on private equipment are often permanently
available and may be available to school administrators. It is presumed users will comply with district
standards and will honor the district’s policies, rules and regulations. Regarding school internet and
computer, electronic, or digital usage, the following are not permitted.

● Displaying or sharing offensive messages, pictures, or site addresses
● Damaging computers, computer systems, computer networks or computer services
● Violating copyright laws
● Downloading, uploading, or distributing software
● Using obscene language
● Harassing, attacking or insulting others
● Cyberbullying
● Illegally accessing content through District network applications or equipment, or bypassing

software parameters set in place by the District

For more information please see the Owasso Public School Student Technology Use Agreement.
Please refer to the following Owasso Public Schools Board of Education Policy link for more
information on Electronic and Digital communication. POLICY 1.76

TARDIES
Students are to be inside their classroom when the bell rings. Students who are late to any hour will
be required to get a tardy slip from the office. Any tardy consisting of 10 or more minutes will be
recorded as an unexcused absence.  Chronic tardiness will result in the following:
 
4th Tardy 1 hour of detention
5th Tardy 2 hours of detention
6th Tardy Parent will be contacted
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https://drive.google.com/file/d/1i08_GoPjEOXkjmGBLvQVZ7ykiVFNhvFy/view?usp=sharing1y1zO9UxEekSR8UdZfaJoJ44oDzB5TjO8Iw-cyQ3y6FA/edit?usp=sharing
https://drive.google.com/file/d/1NWncD1dJ5Iol4pyB9pJzkP37DBKPiv9N/view?usp=sharing_bXKb0nDuzJ/view?usp=sharing


TOBACCO POLICY
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school
vehicles, including buses, or on the school campus.  Possession of tobacco will be defined as any form
of tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic
cigarettes and/or vaping products are not allowed. Violation of this policy will result in disciplinary
action.

TRANSPORTATION
BICYCLES
The parent should consider the following recommendations:

1. The bicycle should be in good repair and meet all safety standards.
2. The rider should know and observe all traffic laws.
3. Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until

school is dismissed.
4. The school will not be held responsible for stolen bikes. We strongly recommend padlocks on

bicycles.
5. Students are to walk their bicycles at all times while on school grounds.

BUSES
Transportation in district-owned buses is furnished to students who reside one and one-half miles or
more from the school. All buses used by the Owasso Schools meet the requirements of the State
Board of Education and operate in compliance with their regulations. All students are expected to
regard the bus as a classroom and conduct themselves appropriately. Safety is stressed at all times.

The driver of the bus is a school official and has the same authority as a classroom teacher over the
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver
has authority and is expected to look after the welfare of all students under his/her care. Any student
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no
student is to depart from the bus until it reaches school in the morning or arrives at the designated
place for him/her to leave the bus in the evening, except by special permission from the driver. A note
signed and dated by the parents would be necessary for permission to be given for the student to
ride a different bus than normal.

RULES FOR BUS RIDERS
1. Bring a note signed by your parent if you are to do anything other than ride your usual bus.

The note is due the day of the change. An unexpected change in afternoon plans must be
called in before 1:00 p.m.

2. Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible.
3. Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus

wait for you.
4. Always use the handrail when getting on or off the school bus.
5. Be seated immediately.
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6. Keep the aisle clear.
7. Keep all parts of your body inside the bus at all times.
8. Do not throw things out of the school bus windows.
9. Do not eat or drink while on the school bus.
10. Do not be loud or boisterous.
11. Absolutely no distracting behavior is allowed on the school bus.
12. Complete silence at railroad crossings is needed.
13. When unloading to cross the street, always walk to the front of the bus and wait for the driver

to motion you across the street.
14. Do not walk behind the school bus when it is loading and unloading.
15. Do not open or close the school bus doors.

WALKERS AND CAR RIDERS
1. Walkers and car riders should NOT arrive before 7:20 a.m.
2. Parents of walkers should advise their children not to accept rides from strangers.
3. It is best if students who are walking to school have a definite route, agreed upon by parents,

and child to follow to and from school.
4. Parents should not leave their children at a school outside of school hours as the supervision of

students is a priority.

VISITOR POLICY
All visitors should report to the office upon arrival. For security reasons, unidentified visitors will be
asked for identification, required to use the safe school identification system and may be required to
leave campus. Students should not invite guests to campus without prior authorization from the
building principal. Parents/ guardians who wish to meet with a teacher, counselor, or the principal
should call ahead and schedule an appointment so as not to interfere with the educational process.

TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS
Students are responsible for the textbooks and chromebooks issued to them. Each student will be
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks
will be assessed at replacement value. Parents will be notified by school staff when materials are lost
or damage occurs that results in an expense to parents.

The Student Technology Insurance Program has been established to provide parents the opportunity
to purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but
families are highly encouraged to participate.
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https://drive.google.com/file/d/14kk5msx-neXzMgbsSMQdxgQQG5wG-9Ds/view?usp=sharingWmFfEJG31qolbZ_OSIo2vZ433PG5TtcuL6T8BQjAHc/edit


Approved by Board the Board of Education on 7/18/22
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h[�[���q���q����[[
�[�[���qpr�q��p�[[
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\Z[TSUsYTZSVPTZoPTNOPsYUW_U[XPU[̀ZŜRTUZ[P̂Z_OWoPR[_POR\NPZ̀PTNOUSPRXO[TVPR[_PÔQWZcOOVd

{|}~���I�III{|��~}��}��I|������~�~�~}~��
HI�KJIMNOPfS\NUTO\TPVNRWWPQSZ]U_OPQSZ̀OVVUZ[RWPVOS]U\OVPRVPVOTP̀ZSTNPU[PTNUVPfXSOÔO[TdPMNOPfS\NUTO\TPSOQSOVO[TVPTNRTPUTP
UVPQSZQOSWcPWU\O[VO_PU[PTNOPwYSUV_U\TUZ[PeNOSOPTNOPvSZwO\TPUVPWZ\RTO_PTZPQSZ]U_OPTNOPVOS]U\OVPSOtYUSO_PscPTNUVP
fXSOÔO[ToPZSPVNRWWP\RYVOPVY\NPVOS]U\OVPTZPsOPQOS̀ZŜO_PscPRQQSZQSURTOWcPWU\O[VO_P_OVUX[PQSZ̀OVVUZ[RWVd

HI�K�IMNOPfS\NUTO\TPVNRWWPQOS̀ZŜPUTVPVOS]U\OVP\Z[VUVTO[TPeUTNPTNOPQSZ̀OVVUZ[RWPVzUWWPR[_P\RSOPZS_U[RSUWcPQSZ]U_O_PscP
RS\NUTO\TVPQSR\TU\U[XPU[PTNOPVR̂OPZSPVÛUWRSPWZ\RWUTcPY[_OSPTNOPVR̂OPZSPVÛUWRSP\US\Ŷ VTR[\OVdPMNOPfS\NUTO\TPVNRWWP
QOS̀ZŜPUTVPVOS]U\OVPRVPOrQO_UTUZYVWcPRVPUVP\Z[VUVTO[TPeUTNPVY\NPQSZ̀OVVUZ[RWPVzUWWPR[_P\RSOPR[_PTNOPZS_OSWcPQSZXSOVVPZ̀P
TNOPvSZwO\Td

HI�KLIMNOPfS\NUTO\TPVNRWWPU_O[TÙcPRPSOQSOVO[TRTU]OPRYTNZSU�O_PTZPR\TPZ[PsONRẀPZ̀PTNOPfS\NUTO\TPeUTNPSOVQO\TPTZPTNOP
vSZwO\Td

HI�K�Ihr\OQTPeUTNPTNOP�e[OSyVPz[ZeWO_XOPR[_P\Z[VO[ToPTNOPfS\NUTO\TPVNRWWP[ZTPO[XRXOPU[PR[cPR\TU]UTcoPZSPR\\OQTPR[cP
ÔQWZĉ O[ToPU[TOSOVTPZSP\Z[TSUsYTUZ[PTNRTPeZYW_PSORVZ[RsWcPRQQORSPTZP\Ẑ QSẐ UVOPTNOPfS\NUTO\TyVPQSZ̀OVVUZ[RWP
wY_X̂ O[TPeUTNPSOVQO\TPTZPTNUVPvSZwO\Td

HI�K�IMNOPfS\NUTO\TPVNRWWP̂RU[TRU[PTNOP̀ZWWZeU[XPU[VYSR[\OPY[TUWPTOŜU[RTUZ[PZ̀PTNUVPfXSOÔO[TdPàPR[cPZ̀PTNOP
SOtYUSÔO[TVPVOTP̀ZSTNPsOWZePRSOPU[PR__UTUZ[PTZPTNOPTcQOVPR[_PWÛUTVPTNOPfS\NUTO\TP[ZŜRWWcP̂RU[TRU[VoPTNOP�e[OSP
VNRWWPQRcPTNOPfS\NUTO\TPRVPVOTP̀ZSTNPU[PbO\TUZ[Pnnd�d

HI�K�KJI�Ẑ ÔS\URWPuO[OSRWP�URsUWUTcPeUTNPQZWU\cPWÛUTVPZ̀P[ZTPWOVVPTNR[P��PnojjjojjjPP�P̀ZSPOR\NPZ\\YSSO[\OPR[_P��P
idjjjdjjjPP�PU[PTNOPRXXSOXRTOP̀ZSPsZ_UWcPU[wYScPR[_PQSZQOSTcP_R̂RXOd

HI�K�K�PfYTẐ ZsUWOP�URsUWUTcP\Z]OSU[XP]ONU\WOVPZe[O_oPR[_P[Z[�Ze[O_P]ONU\WOVPYVO_oPscPTNOPfS\NUTO\TPeUTNPQZWU\cP
WÛUTVPZ̀P[ZTPWOVVPTNR[P��PnojjjojjjPP�PQOSPR\\U_O[TP̀ZSPsZ_UWcPU[wYScoP_ORTNPZ̀PR[cPQOSVZ[oPR[_PQSZQOSTcP_R̂RXOP
RSUVU[XPZYTPZ̀PTNOPZe[OSVNUQoP̂RU[TO[R[\OPR[_PYVOPZ̀PTNZVOP̂ZTZSP]ONU\WOVoPRWZ[XPeUTNPR[cPZTNOSPVTRTYTZSUWcPSOtYUSO_P
RYTẐ ZsUWOP\Z]OSRXOd

HI�K�KLPMNOPfS\NUTO\TP̂RcPR\NUO]OPTNOPSOtYUSO_PWÛUTVPR[_P\Z]OSRXOP̀ZSP�Ẑ ÔS\URWPuO[OSRWP�URsUWUTcPR[_P
fYTẐ ZsUWOP�URsUWUTcPTNSZYXNPRP\Ẑ sU[RTUZ[PZ̀PQSÛRScPR[_POr\OVVPZSPŶ sSOWWRPWURsUWUTcPU[VYSR[\OoPQSZ]U_O_PVY\NP
QSÛRScPR[_POr\OVVPZSPŶ sSOWWRPWURsUWUTcPU[VYSR[\OPQZWU\UOVPSOVYWTPU[PTNOPVR̂OPZSPXSORTOSP\Z]OSRXOPRVPTNOP\Z]OSRXOVP
SOtYUSO_PY[_OSPbO\TUZ[VPid�dnPR[_Pid�dioPR[_PU[P[ZPO]O[TPVNRWWPR[cPOr\OVVPZSPŶ sSOWWRPWURsUWUTcPU[VYSR[\OPQSZ]U_OP
[RSSZeOSP\Z]OSRXOPTNR[PTNOPQSÛRScPQZWU\cdPMNOPOr\OVVPQZWU\cPVNRWWP[ZTPSOtYUSOPTNOPOrNRYVTUZ[PZ̀PTNOPY[_OSWcU[XP
WÛUTVPZ[WcPTNSZYXNPTNOPR\TYRWPQRĉ O[TPscPTNOPY[_OSWcU[XPU[VYSOSVd

HI�K�K�P�ZSzOSVyP�Ẑ QO[VRTUZ[PRTPVTRTYTZScPWÛUTVd

HI�K�K�IvSZ̀OVVUZ[RWP�URsUWUTcP\Z]OSU[XP[OXWUXO[TPR\TVoPOSSZSVPR[_PẐ UVVUZ[VPU[PTNOPQOS̀ZŜR[\OPZ̀PQSZ̀OVVUZ[RWP
VOS]U\OVPeUTNPQZWU\cPWÛUTVPZ̀P[ZTPWOVVPTNR[P��PnojjjojjjPPP�PQOSP\WRÛPR[_P��PiojjjojjjPP�PU[PTNOPRXXSOXRTOd

HI�K�K�I{���������I~� ¡¢£�I�¤��¥����� KIMZPTNOP̀YWWOVTPOrTO[TPQOŜUTTO_PscPWReoPTNOPfS\NUTO\TPVNRWWP\RYVOPTNOPQSÛRScP
R[_POr\OVVPZSPŶ sSOWWRPQZWU\OVP̀ZSP�Ẑ ÔS\URWPuO[OSRWP�URsUWUTcPR[_PfYTẐ ZsUWOP�URsUWUTcPTZPU[\WY_OPTNOP�e[OSPRVP
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HIJHKKLMLNIHOJLIPQRSKJTNRJUOHLVPJUHQPSKJLIJWXNOSJNRJLIJYHRMJZ[JMXSJ\RUXLMSUM]PJIŜOL̂SIMJHUMPJNRJNVLPPLNIP_J̀XSJ
HKKLMLNIHOJLIPQRSKJUNaSRĤSJPXHOOJZSJYRLVHR[JHIKJINIbUNIMRLZQMNR[JMNJHI[JNTJMXSJcWISR]PJLIPQRHIUSJYNOLULSPJHIKJPXHOOJ
HYYO[JMNJZNMXJNÎNLÎJHIKJUNVYOSMSKJNYSRHMLNIP_

defghgièXSJ\RUXLMSUMJPXHOOJYRNaLKSJUSRMLTLUHMSPJNTJLIPQRHIUSJMNJMXSJcWISRJMXHMJSaLKSIUSJUNVYOLHIUSJWLMXJMXSJ
RSjQLRSVSIMPJLIJMXLPJkSUMLNIJl_m_

nopqrsteueeevrwxtewyenorzqptrp{ve|nvqrevto}qrtv
deug~J̀XSJ\RUXLMSUM]PJ�HPLUJkSRaLUSPJUNIPLPMJNTJMXNPSJKSPURLZSKJLIJMXLPJ\RMLUOSJ�JHIKJLIUOQKSJQPQHOJHIKJUQPMNVHR[J
PMRQUMQRHO�JVSUXHILUHO�JHIKJSOSUMRLUHOJSÎLISSRLÎJPSRaLUSP_JkSRaLUSPJINMJPSMJTNRMXJLIJMXLPJ\RMLUOSJ�JHRSJkQYYOSVSIMHOJ
NRJ\KKLMLNIHOJkSRaLUSP_

deug~g~J̀XSJ\RUXLMSUMJPXHOOJVHIĤSJMXSJ\RUXLMSUM]PJPSRaLUSP�JRSPSHRUXJHYYOLUHZOSJKSPL̂IJURLMSRLH�JHMMSIKJ�RN�SUMJ
VSSMLÎP�JUNVVQILUHMSJWLMXJVSVZSRPJNTJMXSJ�RN�SUMJMSHV�JHIKJRSYNRMJYRN̂RSPPJMNJMXSJcWISR_

deug~gfJ̀XSJ\RUXLMSUMJPXHOOJUNNRKLIHMSJLMPJPSRaLUSPJWLMXJMXNPSJPSRaLUSPJYRNaLKSKJZ[JMXSJcWISRJHIKJMXSJcWISR]PJ
UNIPQOMHIMP_J̀XSJ\RUXLMSUMJPXHOOJZSJSIMLMOSKJMNJRSO[JNI�JHIKJPXHOOJINMJZSJRSPYNIPLZOSJTNR�JMXSJHUUQRHU[�JUNVYOSMSISPP�J
HIKJMLVSOLISPPJNT�JPSRaLUSPJHIKJLITNRVHMLNIJTQRILPXSKJZ[JMXSJcWISRJHIKJMXSJcWISR]PJUNIPQOMHIMP_J̀XSJ\RUXLMSUMJPXHOOJ
YRNaLKSJYRNVYMJWRLMMSIJINMLUSJMNJMXSJcWISRJLTJMXSJ\RUXLMSUMJZSUNVSPJHWHRSJNTJHI[JSRRNR�JNVLPPLNI�JNRJLIUNIPLPMSIU[J
LIJPQUXJPSRaLUSPJNRJLITNRVHMLNI_

deug~guJ\PJPNNIJHPJYRHUMLUHZOSJHTMSRJMXSJKHMSJNTJMXLPJ\̂RSSVSIM�JMXSJ\RUXLMSUMJPXHOOJPQZVLMJTNRJMXSJcWISR]PJHYYRNaHOJHJ
PUXSKQOSJTNRJMXSJYSRTNRVHIUSJNTJMXSJ\RUXLMSUM]PJPSRaLUSP_J̀XSJPUXSKQOSJLILMLHOO[JPXHOOJLIUOQKSJHIMLULYHMSKJKHMSPJTNRJMXSJ
UNVVSIUSVSIMJNTJUNIPMRQUMLNIJHIKJTNRJkQZPMHIMLHOJ�NVYOSMLNIJNTJMXSJ�NR�JHPJPSMJTNRMXJLIJMXSJ�ILMLHOJ�ITNRVHMLNI_J
X̀SJPUXSKQOSJPXHOOJLIUOQKSJHOONWHIUSPJTNRJYSRLNKPJNTJMLVSJRSjQLRSKJTNRJMXSJcWISR]PJRSaLSW�JTNRJMXSJYSRTNRVHIUSJNTJ
MXSJcWISR]PJUNIPQOMHIMP�JHIKJTNRJHYYRNaHOJNTJPQZVLPPLNIPJZ[JHQMXNRLMLSPJXHaLÎJ�QRLPKLUMLNIJNaSRJMXSJ�RN�SUM_JcIUSJ
HYYRNaSKJZ[JMXSJcWISR�JMLVSJOLVLMPJSPMHZOLPXSKJZ[JMXSJPUXSKQOSJPXHOOJINM�JS�USYMJTNRJRSHPNIHZOSJUHQPS�JZSJS�USSKSKJ
Z[JMXSJ\RUXLMSUMJNRJcWISR_J�LMXJMXSJcWISR]PJHYYRNaHO�JMXSJ\RUXLMSUMJPXHOOJHK�QPMJMXSJPUXSKQOS�JLTJISUSPPHR[�JHPJMXSJ
�RN�SUMJYRNUSSKPJQIMLOJMXSJUNVVSIUSVSIMJNTJUNIPMRQUMLNI_

deug~g�J̀XSJ\RUXLMSUMJPXHOOJINMJZSJRSPYNIPLZOSJTNRJHIJcWISR]PJKLRSUMLaSJNRJPQZPMLMQMLNI�JNRJTNRJMXSJcWISR]PJHUUSYMHIUSJ
NTJINIbUNITNRVLÎJ�NR��JVHKSJNRĴLaSIJWLMXNQMJMXSJ\RUXLMSUM]PJWRLMMSIJHYYRNaHO_

deug~ghJ̀XSJ\RUXLMSUMJPXHOOJUNIMHUMĴNaSRIVSIMHOJHQMXNRLMLSPJRSjQLRSKJMNJHYYRNaSJMXSJ�NIPMRQUMLNIJ�NUQVSIMPJHIKJ
SIMLMLSPJYRNaLKLÎJQMLOLM[JPSRaLUSPJMNJMXSJ�RN�SUM_J̀XSJ\RUXLMSUMJPXHOOJRSPYNIKJMNJHYYOLUHZOSJKSPL̂IJRSjQLRSVSIMPJ
LVYNPSKJZ[JMXNPSJHQMXNRLMLSPJHIKJSIMLMLSP_

deug~g�J̀XSJ\RUXLMSUMJPXHOOJHPPLPMJMXSJcWISRJLIJUNIISUMLNIJWLMXJMXSJcWISR]PJRSPYNIPLZLOLM[JTNRJTLOLÎJKNUQVSIMPJ
RSjQLRSKJTNRJMXSJHYYRNaHOJNTĴNaSRIVSIMHOJHQMXNRLMLSPJXHaLÎJ�QRLPKLUMLNIJNaSRJMXSJ�RN�SUM_

deugfev��������e������ex����ev�������
deugfg~J̀XSJ\RUXLMSUMJPXHOOJRSaLSWJMXSJYRN̂RHVJHIKJNMXSRJLITNRVHMLNIJTQRILPXSKJZ[JMXSJcWISR�JHIKJPXHOOJRSaLSWJOHWP�J
UNKSP�JHIKJRŜQOHMLNIPJHYYOLUHZOSJMNJMXSJ\RUXLMSUM]PJPSRaLUSP_

deugfgfJ̀XSJ\RUXLMSUMJPXHOOJYRSYHRSJHJYRSOLVLIHR[JSaHOQHMLNIJNTJMXSJcWISR]PJYRN̂RHV�JPUXSKQOS�JZQK̂SMJTNRJMXSJ�NPMJ
NTJMXSJ�NR��J�RN�SUMJPLMS�JMXSJYRNYNPSKJYRNUQRSVSIMJHIKJKSOLaSR[JVSMXNK�JHIKJNMXSRJ�ILMLHOJ�ITNRVHMLNI�JSHUXJLIJ
MSRVPJNTJMXSJNMXSR�JMNJHPUSRMHLIJMXSJRSjQLRSVSIMPJNTJMXSJ�RN�SUM_J̀XSJ\RUXLMSUMJPXHOOJINMLT[JMXSJcWISRJNTJ���JHI[J
LIUNIPLPMSIULSPJKLPUNaSRSKJLIJMXSJLITNRVHMLNI�JHIKJ�l�JNMXSRJLITNRVHMLNIJNRJUNIPQOMLÎJPSRaLUSPJMXHMJVH[JZSJ
RSHPNIHZO[JISSKSKJTNRJMXSJ�RN�SUM_

deugfguJ̀XSJ\RUXLMSUMJPXHOOJYRSPSIMJLMPJYRSOLVLIHR[JSaHOQHMLNIJMNJMXSJcWISRJHIKJPXHOOJKLPUQPPJWLMXJMXSJcWISRJ
HOMSRIHMLaSJHYYRNHUXSPJMNJKSPL̂IJHIKJUNIPMRQUMLNIJNTJMXSJ�RN�SUM_J̀XSJ\RUXLMSUMJPXHOOJRSHUXJHIJQIKSRPMHIKLÎJWLMXJMXSJ
cWISRJRŜHRKLÎJMXSJRSjQLRSVSIMPJNTJMXSJ�RN�SUM_

deugfg�J�HPSKJNIJMXSJ�RN�SUMJRSjQLRSVSIMPJĤRSSKJQYNIJWLMXJMXSJcWISR�JMXSJ\RUXLMSUMJPXHOOJYRSYHRSJHIKJYRSPSIM�JTNRJ
MXSJcWISR]PJHYYRNaHO�JHJYRSOLVLIHR[JKSPL̂IJLOOQPMRHMLÎJMXSJPUHOSJHIKJRSOHMLNIPXLYJNTJMXSJ�RN�SUMJUNVYNISIMP_
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HIJKLKMNOPQRSNTUNVWRNXYURZ[QNP\\ZT]P̂NT_NVWRN\ZR̂̀àUPZbNSRQ̀cUdNVWRNeZfẀVRfVNQWP̂̂N\ZR\PZRNgfWRaPV̀fNhRQ̀cUN
hTfiaRUVQN_TZNVWRNXYURZ[QNP\\ZT]P̂jNkWRNgfWRaPV̀fNhRQ̀cUNhTfiaRUVQNQWP̂̂NfTUQ̀QVNT_NSZPỲUcQNPUSNTVWRZN
STfiaRUVQǸUf̂iS̀UcNPNQ̀VRN\̂PUdǸ_NP\\ZT\Z̀PVRdNPUSN\ZR̂̀àUPZbNlì̂S̀UcN\̂PUQdNQRfV̀TUQNPUSNR̂R]PV̀TUQmNPUSNaPbN
Ùf̂iSRNQTaRNfTal̀UPV̀TUNT_NQViSbNaTSR̂QdN\RZQ\RfV̀]RNQnRVfWRQdNTZNS̀c̀VP̂NZR\ZRQRUVPV̀TUQjNoZR̂̀àUPZbNQR̂RfV̀TUQN
T_NaPpTZNlì̂S̀UcNQbQVRaQNPUSNfTUQVZifV̀TUNaPVRZ̀P̂QNQWP̂̂NlRNUTVRSNTUNVWRNSZPỲUcQNTZNSRQfZ̀lRSǸUNYZ̀V̀Ucj

HIJKLKMKqNkWRNeZfẀVRfVNQWP̂̂NfTUQ̀SRZNQiQVP̀UPl̂RNSRQ̀cUNP̂VRZUPV̀]RQdNQifWNPQNaPVRZ̀P̂NfWT̀fRQNPUSNlì̂S̀UcN
TZ̀RUVPV̀TUdNVTcRVWRZNỲVWNTVWRZNfTUQ̀SRZPV̀TUQNlPQRSNTUN\ZTcZPaNPUSNPRQVWRV̀fQdǸUNSR]R̂T\̀UcNPNSRQ̀cUNVWPVǸQN
fTUQ̀QVRUVNỲVWNVWRNXYURZ[QN\ZTcZPadNQfWRSîRNPUSNliScRVN_TZNVWRNrTQVNT_NVWRNsTZnjNkWRNXYURZNaPbNTlVP̀UNaTZRN
PS]PUfRSNQiQVP̀UPl̂RNSRQ̀cUNQRZ]̀fRQNPQNPNgi\\̂RaRUVP̂NgRZ]̀fRNiUSRZNgRfV̀TUNtjujuj

HIJKLKMKLNkWRNeZfẀVRfVNQWP̂̂NfTUQ̀SRZNVWRN]P̂iRNT_NP̂VRZUPV̀]RNaPVRZ̀P̂QdNlì̂S̀UcNQbQVRaQNPUSNRvì\aRUVdNVTcRVWRZN
ỲVWNTVWRZNfTUQ̀SRZPV̀TUQNlPQRSNTUN\ZTcZPaNPUSNPRQVWRV̀fQdǸUNSR]R̂T\̀UcNPNSRQ̀cUN_TZNVWRNoZTpRfVNVWPVǸQNfTUQ̀QVRUVN
ỲVWNVWRNXYURZ[QN\ZTcZPadNQfWRSîRdNPUSNliScRVN_TZNVWRNrTQVNT_NVWRNsTZnj

HIJKLKwNkWRNeZfẀVRfVNQWP̂̂NQilàVNVTNVWRNXYURZNPUNRQV̀aPVRNT_NVWRNrTQVNT_NVWRNsTZnN\ZR\PZRSǸUNPffTZSPUfRNỲVWN
gRfV̀TUNxjyj

HIJKLKzNkWRNeZfẀVRfVNQWP̂̂NQilàVNVWRNgfWRaPV̀fNhRQ̀cUNhTfiaRUVQNVTNVWRNXYURZdNPUSNZRviRQVNVWRNXYURZ[QN
P\\ZT]P̂j

HIJKJI{|}~��I{|�|����|��I���}|I�|��~�|}
HIJKJKqNOPQRSNTUNVWRNXYURZ[QNP\\ZT]P̂NT_NVWRNgfWRaPV̀fNhRQ̀cUNhTfiaRUVQdNPUSNTUNVWRNXYURZ[QNPiVWTZ̀�PV̀TUNT_N
PUbNPSpiQVaRUVQǸUNVWRNoZTpRfVNZRvìZRaRUVQNPUSNVWRNliScRVN_TZNVWRNrTQVNT_NVWRNsTZndNVWRNeZfẀVRfVNQWP̂̂N\ZR\PZRN
hRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQN_TZNVWRNXYURZ[QNP\\ZT]P̂jNkWRNhRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQNQWP̂̂Ǹ̂̂iQVZPVRNPUSN
SRQfZ̀lRNVWRNSR]R̂T\aRUVNT_NVWRNP\\ZT]RSNgfWRaPV̀fNhRQ̀cUNhTfiaRUVQNPUSNQWP̂̂NfTUQ̀QVNT_NSZPỲUcQNPUSNTVWRZN
STfiaRUVQǸUf̂iS̀UcN\̂PUQdNQRfV̀TUQdNR̂R]PV̀TUQdNVb\̀fP̂NfTUQVZifV̀TUNSRVP̀̂QdNPUSNS̀PcZPaaPV̀fN̂PbTiVQNT_Nlì̂S̀UcN
QbQVRaQNVTN_̀�NPUSNSRQfZ̀lRNVWRNQ̀�RNPUSNfWPZPfVRZNT_NVWRNoZTpRfVNPQNVTNPZfẀVRfViZP̂dNQVZifViZP̂dNaRfWPÙfP̂NPUSN
R̂RfVZ̀fP̂NQbQVRaQdNPUSNTVWRZNP\\ZT\Z̀PVRNR̂RaRUVQjNkWRNhRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQNQWP̂̂NP̂QTǸUf̂iSRNTiV̂̀URN
Q\Rf̀_̀fPV̀TUQNVWPVǸSRUV̀_bNaPpTZNaPVRZ̀P̂QNPUSNQbQVRaQNPUSNRQVPl̂̀QWdǸUNcRURZP̂dNVWR̀ZNviP̂̀VbN̂R]R̂Qj

HIJKJKLNkWRNeZfẀVRfVNQWP̂̂Ni\SPVRNVWRNRQV̀aPVRNT_NVWRNrTQVNT_NVWRNsTZnN\ZR\PZRSǸUNPffTZSPUfRNỲVWNgRfV̀TUNxjyj

HIJKJKJIkWRNeZfẀVRfVNQWP̂̂NQilàVNVWRNhRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQNVTNVWRNXYURZdNPS]̀QRNVWRNXYURZNT_NPUbN
PSpiQVaRUVQNVTNVWRNRQV̀aPVRNT_NVWRNrTQVNT_NVWRNsTZndNPUSNZRviRQVNVWRNXYURZ[QNP\\ZT]P̂j

HIJK�I���}�����~��I{����|��}I���}|I�|��~�|}
HIJK�KqNOPQRSNTUNVWRNXYURZ[QNP\\ZT]P̂NT_NVWRNhRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQdNPUSNTUNVWRNXYURZ[QNPiVWTZ̀�PV̀TUNT_N
PUbNPSpiQVaRUVQǸUNVWRNoZTpRfVNZRvìZRaRUVQNPUSNVWRNliScRVN_TZNVWRNrTQVNT_NVWRNsTZndNVWRNeZfẀVRfVNQWP̂̂N\ZR\PZRN
rTUQVZifV̀TUNhTfiaRUVQN_TZNVWRNXYURZ[QNP\\ZT]P̂jNkWRNrTUQVZifV̀TUNhTfiaRUVQNQWP̂̂Ǹ̂̂iQVZPVRNPUSNSRQfZ̀lRNVWRN
_iZVWRZNSR]R̂T\aRUVNT_NVWRNP\\ZT]RSNhRQ̀cUNhR]R̂T\aRUVNhTfiaRUVQNPUSNQWP̂̂NfTUQ̀QVNT_NhZPỲUcQNPUSN
g\Rf̀_̀fPV̀TUQNQRVV̀UcN_TZVWǸUNSRVP̀̂NVWRNviP̂̀VbN̂R]R̂QNPUSN\RZ_TZaPUfRNfZ̀VRZ̀PNT_NaPVRZ̀P̂QNPUSNQbQVRaQNPUSNTVWRZN
ZRvìZRaRUVQN_TZNVWRNfTUQVZifV̀TUNT_NVWRNsTZnjNkWRNXYURZNPUSNeZfẀVRfVNPfnUTŶRScRNVWPVdǸUNTZSRZNVTN\RZ_TZaNVWRN
sTZndNVWRNrTUVZPfVTZNỲ^̂N\ZT]̀SRNPSS̀V̀TUP̂ǸU_TZaPV̀TUdǸUf̂iS̀UcNgWT\NhZPỲUcQdNoZTSifVNhPVPdNgPa\̂RQNPUSN
TVWRZNQ̀à P̂ZNQilàVVP̂QdNYẀfWNVWRNeZfẀVRfVNQWP̂̂NZR]̀RYǸUNPffTZSPUfRNỲVWNgRfV̀TUNyjxjtj

HIJK�KLNkWRNeZfẀVRfVNQWP̂̂ǸUfTZ\TZPVRNVWRNSRQ̀cUNZRvìZRaRUVQNT_NcT]RZUaRUVP̂NPiVWTZ̀V̀RQNWP]̀UcNpiZ̀QS̀fV̀TUNT]RZN
VWRNoZTpRfVǸUVTNVWRNrTUQVZifV̀TUNhTfiaRUVQj

HIJK�KJNhiZ̀UcNVWRNSR]R̂T\aRUVNT_NVWRNrTUQVZifV̀TUNhTfiaRUVQdNVWRNeZfẀVRfVNQWP̂̂NPQQ̀QVNVWRNXYURZǸUNVWRN
SR]R̂T\aRUVNPUSN\ZR\PZPV̀TUNT_N�u�N\ZTfiZRaRUVǸU_TZaPV̀TUNVWPVNSRQfZ̀lRQNVWRNV̀aRdN\̂PfRdNPUSNfTUS̀V̀TUQNT_N
l̀SS̀UcdǸUf̂iS̀UcNl̀SS̀UcNTZN\ZT\TQP̂N_TZaQmN���NVWRN_TZaNT_NPcZRRaRUVNlRVYRRUNVWRNXYURZNPUSNrTUVZPfVTZmNPUSN�y�N
VWRNrTUS̀V̀TUQNT_NVWRNrTUVZPfVN_TZNrTUQVZifV̀TUN��RURZP̂dNgi\\̂RaRUVPZbNPUSNTVWRZNrTUS̀V̀TUQ�jNkWRNeZfẀVRfVNQWP̂̂N
P̂QTNfTa\̀̂RNPN\ZTpRfVNaPUiP̂NVWPVǸUf̂iSRQNVWRNrTUS̀V̀TUQNT_NVWRNrTUVZPfVN_TZNrTUQVZifV̀TUNPUSNg\Rf̀_̀fPV̀TUQdNPUSN
aPbǸUf̂iSRNl̀SS̀UcNZRvìZRaRUVQNPUSNQPa\̂RN_TZaQj

HIJK�K�NkWRNeZfẀVRfVNQWP̂̂Ni\SPVRNVWRNRQV̀aPVRN_TZNVWRNrTQVNT_NVWRNsTZnN\ZR\PZRSǸUNPffTZSPUfRNỲVWNgRfV̀TUNxjyj
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HIJKLKMNOPQNRSTPUVQTVNWPXYYNWZ[\UVNVPQN]̂_WVSZTVÛ_Ǹ T̂Z\Q_VWNV̂NVPQNab_QScNXdeUWQNVPQNab_QSN̂fNX_gNXdhZWV\Q_VWN
V̂NVPQNQWVU\XVQN̂fNVPQN]̂WVN̂fNVPQNi ŜjcNVXjQNX_gNXTVÛ_NSQkZUSQdNZ_dQSNlQTVÛ_NmnocNX_dNSQkZQWVNVPQNab_QSpWN
XqqŜeXYn

HIJKMIrstuvswxwyzIr{|}wI~ws��uw}
HIJKMK�I�wyws|�
OPQNRSTPUVQTVNWPXYYNXWWUWVNVPQNab_QSNU_NQWVX[YUWPU_�NXNYUWVN̂fNqŜWqQTVUeQNT̂_VSXTV̂SWnN�̂YŶbU_�NVPQNab_QSpWN
XqqŜeXYN̂fNVPQN]̂_WVSZTVÛ_Ǹ T̂Z\Q_VWcNVPQNRSTPUVQTVNWPXYYNXWWUWVNVPQNab_QSNU_N���N̂[VXU_U_�NQUVPQSNT̂\qQVUVUeQN
[UdWN̂SN_Q�̂VUXVQdNqŜq̂WXYW�N���NT̂_fUS\U_�NSQWq̂_WUeQ_QWWN̂fN[UdWN̂SNqŜq̂WXYW�N���NdQVQS\U_U_�NVPQNWZTTQWWfZYN[UdN
ŜNqŜq̂WXYcNUfNX_g�NX_dcN���NXbXSdU_�NX_dNqSQqXSU_�NT̂_VSXTVWNf̂SNT̂_WVSZTVÛ_n

HIJKMK�I�tx�wz�z��wI�����y�
HIJKMK�K�N�UddU_�Ǹ T̂Z\Q_VWNWPXYYNT̂_WUWVN̂fN[UddU_�NSQkZUSQ\Q_VWNX_dNqŜq̂WQdN]̂_VSXTVǸ T̂Z\Q_VWn

HIJKMK�K�NOPQNRSTPUVQTVNWPXYYNXWWUWVNVPQNab_QSNU_N[UddU_�NVPQN�ŜhQTVN[g�
K�NNNNfXTUYUVXVU_�NVPQNdUWVSU[ZVÛ_N̂fN�UddU_�Ǹ T̂Z\Q_VWNV̂NqŜWqQTVUeQN[UddQSW�
K�NNNN̂S�X_U�U_�NX_dNT̂_dZTVU_�NXNqSQ�[UdNT̂_fQSQ_TQNf̂SNqŜWqQTVUeQN[UddQSW�
KJNNNNqSQqXSU_�NSQWq̂_WQWNV̂NkZQWVÛ_WNfŜ\NqŜWqQTVUeQN[UddQSWNX_dNqŜeUdU_�NTYXSUfUTXVÛ_WNX_dN

U_VQSqSQVXVÛ_WN̂fNVPQN�UddU_�Ǹ T̂Z\Q_VWNV̂NVPQNqŜWqQTVUeQN[UddQSWNU_NVPQNf̂S\N̂fNXddQ_dX�NX_dc
KLNNNN̂S�X_U�U_�NX_dNT̂_dZTVU_�NVPQN̂qQ_U_�N̂fNVPQN[UdWcNX_dNWZ[WQkZQ_VYgNd̂TZ\Q_VU_�NX_dNdUWVSU[ZVU_�NVPQN

[UddU_�NSQWZYVWcNXWNdUSQTVQdN[gNVPQNab_QSn

����������� ¡¢¡£¡¤¥

HIJKMKJI¦w�tz�|zw�Irst�t}|�}
HIJKMKJK�NNN�Ŝq̂WXYǸ T̂Z\Q_VWNWPXYYNT̂_WUWVN̂fNqŜq̂WXYNSQkZUSQ\Q_VWNX_dNqŜq̂WQdN]̂_VSXTVǸ T̂Z\Q_VWn

HIJKMKJK�IOPQNRSTPUVQTVNWPXYYNXWWUWVNVPQNab_QSNU_N̂[VXU_U_�NqŜq̂WXYWN[g�
K�NNNNfXTUYUVXVU_�NVPQNdUWVSU[ZVÛ_N̂fN�Ŝq̂WXYǸ T̂Z\Q_VWNf̂SNdUWVSU[ZVÛ_NV̂NqŜWqQTVUeQNT̂_VSXTV̂SWNX_dN

SQkZQWVU_�NVPQUSNSQVZS_NZq̂_NT̂\qYQVÛ_N̂fNVPQN_Q�̂VUXVÛ_NqŜTQWW�
K�NNNN̂S�X_U�U_�NX_dNqXSVUTUqXVU_�NU_NWQYQTVÛ_NU_VQSeUQbWNbUVPNqŜWqQTVUeQNT̂_VSXTV̂SW�
KJNNNNqSQqXSU_�NSQWq̂_WQWNV̂NkZQWVÛ_WNfŜ\NqŜWqQTVUeQNT̂_VSXTV̂SWNX_dNqŜeUdU_�NTYXSUfUTXVÛ_WNX_dN

U_VQSqSQVXVÛ_WN̂fNVPQN�Ŝq̂WXYǸ T̂Z\Q_VWNV̂NVPQNqŜWqQTVUeQNT̂_VSXTV̂SWNU_NVPQNf̂S\N̂fNXddQ_dX�NX_dc
KLNNNNqXSVUTUqXVU_�NU_N_Q�̂VUXVÛ_WNbUVPNqŜWqQTVUeQNT̂_VSXTV̂SWcNX_dNWZ[WQkZQ_VYgNqSQqXSU_�NXNWZ\\XSgN

SQq̂SVN̂fNVPQN_Q�̂VUXVÛ_NSQWZYVWcNXWNdUSQTVQdN[gNVPQNab_QSn

HIJKMKJKJI§fNVPQN�Ŝq̂WXYǸ T̂Z\Q_VWNqQS\UVNWZ[WVUVZVÛ_WcNZq̂_NVPQNab_QSpWNbSUVVQ_NXZVP̂SU�XVÛ_cNVPQNRSTPUVQTVNWPXYYcN
XWNX_NRddUVÛ_XYNlQSeUTQcNT̂_WUdQSNSQkZQWVWNf̂SNWZ[WVUVZVÛ_WNX_dNqSQqXSQNX_dNdUWVSU[ZVQNXddQ_dXNUdQ_VUfgU_�NXqqŜeQdN
WZ[WVUVZVÛ_WNV̂NXYYNqŜWqQTVUeQNT̂_VSXTV̂SWn

HIJK̈I�ty}zsvuz�tyIr{|}wI~ws��uw}
HIJK̈K�I�wyws|�
HIJK̈K�K�NOPQNRSTPUVQTVNWPXYYNqŜeUdQNXd\U_UWVSXVÛ_N̂fNVPQN]̂_VSXTVN[QVbQQ_NVPQNab_QSNX_dNVPQN]̂_VSXTV̂SNXWNWQVN
f̂SVPN[QŶbNX_dNU_NR§RǸ T̂Z\Q_VNR�©�ª«�©�¬cN­Q_QSXYN]̂_dUVÛ_WN̂fNVPQN]̂_VSXTVNf̂SN]̂_WVSZTVÛ_nN§fNVPQNab_QSN
X_dN]̂_VSXTV̂SN\̂ dUfgNR§RǸ T̂Z\Q_VNR�©�«�©�¬cNVP̂WQN\̂ dUfUTXVÛ_WNWPXYYN_̂VNXffQTVNVPQNRSTPUVQTVpWNWQSeUTQWN
Z_dQSNVPUWNR�SQQ\Q_VNZ_YQWWNVPQNab_QSNX_dNVPQNRSTPUVQTVNX\Q_dNVPUWNR�SQQ\Q_Vn

HIJK̈K�K�NOPQNRSTPUVQTVNWPXYYNXdeUWQNX_dNT̂_WZYVNbUVPNVPQNab_QSNdZSU_�NVPQN]̂_WVSZTVÛ_N�PXWQNlQSeUTQWnNOPQN
RSTPUVQTVNWPXYYNPXeQNXZVP̂SUVgNV̂NXTVN̂_N[QPXYfN̂fNVPQNab_QSN̂_YgNV̂NVPQNQ®VQ_VNqŜeUdQdNU_NVPUWNR�SQQ\Q_VnNOPQN
RSTPUVQTVNWPXYYN_̂VNPXeQNT̂_VŜYN̂eQScNTPXS�QN̂fcN̂SNSQWq̂_WU[UYUVgNf̂SNVPQNT̂_WVSZTVÛ_N\QX_WcN\QVP̂dWcNVQTP_UkZQWcN
WQkZQ_TQWN̂SNqŜTQdZSQWcN̂SNf̂SNWXfQVgNqSQTXZVÛ_WNX_dNqŜ�SX\WNU_NT̂__QTVÛ_NbUVPNVPQNi ŜjcN_̂SNWPXYYNVPQN
RSTPUVQTVN[QNSQWq̂_WU[YQNf̂SNVPQN]̂_VSXTV̂SpWNfXUYZSQNV̂NqQSf̂S\NVPQNi ŜjNU_NXTT̂SdX_TQNbUVPNVPQNSQkZUSQ\Q_VWN̂fNVPQN
]̂_VSXTVǸ T̂Z\Q_VWnNOPQNRSTPUVQTVNWPXYYN[QNSQWq̂_WU[YQNf̂SNVPQNRSTPUVQTVpWN_Q�YU�Q_VNXTVWN̂SN̂\UWWÛ_WcN[ZVNWPXYYN_̂VN
PXeQNT̂_VŜYN̂eQSN̂SNTPXS�QN̂fcNX_dNWPXYYN_̂VN[QNSQWq̂_WU[YQNf̂ScNXTVWN̂SN̂\UWWÛ_WN̂fNVPQN]̂_VSXTV̂SN̂SN̂fNX_gN̂VPQSN
qQSŴ_WN̂SNQ_VUVUQWNqQSf̂S\U_�Nq̂SVÛ_WN̂fNVPQNi Ŝjn
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HIJKLKMKJIINOPQRSTUTVUNRSTWVXUYZ[U\X]UR̂SR_TU\̀U_aVbW]R]UWXUNRSTWVXUcZdZdZefUTgRUhaSgWTRSTìUaR̀_VX̀WPWjWTkUTVU_aVbW]RU
lVX̀TaOSTWVXUmg\̀RUNRabWSR̀USVnnRXSR̀UoWTgUTgRU\o\a]UVpUTgRUlVXTa\STUpVaUlVX̀TaOSTWVXU\X]UTRanWX\TR̀UVXUTgRU]\TRU
TgRUhaSgWTRSTUẀ̀OR̀UTgRUpWX\jUlRaTWpWS\TRUpVaUm\knRXTZ

HIJKLKqIrstuvtwxyz{Iy|Iw}~I�y��
HIJKLKqKMI�gRUhaSgWTRSTÙg\jjUbẀWTUTgRÙWTRU\TUWXTRab\j̀U\__aV_aW\TRUTVUTgRÙT\�RUVpUSVX̀TaOSTWVXfUVaU\̀UVTgRaoẀRU
aR�OWaR]UWXUNRSTWVXUYZ[ZcfUTVUPRSVnRU�RXRa\jjkUp\nWjW\aUoWTgUTgRU_aV�aR̀̀U\X]U�O\jWTkUVpUTgRU_VaTWVXUVpUTgRU�Va�U
SVn_jRTR]fU\X]UTVU]RTRanWXRfUWXU�RXRa\jfUWpUTgRU�Va�UVP̀RabR]UẀUPRWX�U_RapVanR]UWXU\Un\XXRaUWX]WS\TWX�UTg\TUTgRU
�Va�fUogRXUpOjjkUSVn_jRTR]fUoWjjUPRUWXU\SSVa]\XSRUoWTgUTgRUlVXTa\STU�VSOnRXT̀ZU�VoRbRafUTgRUhaSgWTRSTÙg\jjUXVTU
PRUaR�OWaR]UTVUn\�RUR̂g\ÒTWbRUVaUSVXTWXOVÒUVX�̀WTRUWX̀_RSTWVX̀UTVUSgRS�UTgRU�O\jWTkUVaU�O\XTWTkUVpUTgRU�Va�ZU�XU
TgRUP\̀ẀUVpUTgRÙWTRUbẀWT̀fUTgRUhaSgWTRSTÙg\jjU�RR_UTgRU�oXRaUaR\̀VX\PjkUWXpVanR]U\PVOTUTgRU_aV�aR̀̀U\X]U�O\jWTkUVpU
TgRU_VaTWVXUVpUTgRU�Va�USVn_jRTR]fU\X]U_aVn_TjkUaR_VaTUTVUTgRU�oXRaU���U�XVoXU]RbW\TWVX̀UpaVnUTgRUlVXTa\STU
�VSOnRXT̀fU�[�U�XVoXU]RbW\TWVX̀UpaVnUTgRUnV̀TUaRSRXTUSVX̀TaOSTWVXÙSgR]OjRÙOPnWTTR]UPkUTgRUlVXTa\STVafU\X]U�c�U
]RpRST̀U\X]U]RpWSWRXSWR̀UVP̀RabR]UWXUTgRU�Va�Z

HIJKLKqKqU�gRUhaSgWTRSTUg\̀UTgRU\OTgVaWTkUTVUaRQRSTU�Va�UTg\TU]VR̀UXVTUSVXpVanUTVUTgRUlVXTa\STU�VSOnRXT̀ZU�gRXRbRaU
TgRUhaSgWTRSTUSVX̀W]RàUWTUXRSR̀̀\akUVaU\]bẀ\PjRfUTgRUhaSgWTRSTÙg\jjUg\bRUTgRU\OTgVaWTkUTVUaR�OWaRUWX̀_RSTWVXUVaU
TR̀TWX�UVpUTgRU�Va�UWXU\SSVa]\XSRUoWTgUTgRU_aVbẀWVX̀UVpUTgRUlVXTa\STU�VSOnRXT̀fUogRTgRaUVaUXVTUTgRU�Va�UẀU
p\PaWS\TR]fUWX̀T\jjR]UVaUSVn_jRTR]ZU�VoRbRafUXRWTgRaUTgẀU\OTgVaWTkUVpUTgRUhaSgWTRSTUXVaU\U]RSẀWVXUn\]RUWXU�VV]Up\WTgU
RWTgRaUTVUR̂RaSẀRUVaUXVTUTVUR̂RaSẀRÙOSgU\OTgVaWTkÙg\jjU�WbRUaẀRUTVU\U]OTkUVaUaR̀_VX̀WPWjWTkUVpUTgRUhaSgWTRSTUTVUTgRU
lVXTa\STVafUNOPSVXTa\STVàfÙO__jWRàfUTgRWaU\�RXT̀UVaURn_jVkRR̀fUVaUVTgRaU_RàVX̀UVaURXTWTWR̀U_RapVanWX�U_VaTWVX̀UVpU
TgRU�Va�Z

HIJKLKqKJU�gRUhaSgWTRSTÙg\jjUWXTRa_aRTU\X]U]RSW]RUn\TTRàUSVXSRaXWX�U_RapVan\XSRUOX]RafU\X]UaR�OWaRnRXT̀UVpfUTgRU
lVXTa\STU�VSOnRXT̀UVXUoaWTTRXUaR�OR̀TUVpURWTgRaUTgRU�oXRaUVaUlVXTa\STVaZU�gRUhaSgWTRSTìUaR̀_VX̀RUTVÙOSgUaR�OR̀T̀U
g̀\jjUPRUn\]RUWXUoaWTWX�UoWTgWXU\XkUTWnRUjWnWT̀U\�aRR]UO_VXUVaUVTgRaoẀRUoWTgUaR\̀VX\PjRU_aVn_TXR̀̀Z

HIJKLKqK�IU�XTRa_aRT\TWVX̀U\X]U]RSẀWVX̀UVpUTgRUhaSgWTRSTÙg\jjUPRUSVX̀ẀTRXTUoWTgUTgRUWXTRXTUVpfU\X]UaR\̀VX\PjkUWXpRa\PjRU
paVnfUTgRUlVXTa\STU�VSOnRXT̀U\X]Ùg\jjUPRUWXUoaWTWX�UVaUWXUTgRUpVanUVpU]a\oWX�̀ZU�gRXUn\�WX�ÙOSgUWXTRa_aRT\TWVX̀U
\X]U]RSẀWVX̀fUTgRUhaSgWTRSTÙg\jjURX]R\bVaUTVÙRSOaRUp\WTgpOjU_RapVan\XSRUPkUPVTgU�oXRaU\X]UlVXTa\STVafÙg\jjUXVTU
g̀VoU_\aTW\jWTkUTVURWTgRafU\X]Ùg\jjUXVTUPRUjW\PjRUpVaUaR̀OjT̀UVpUWXTRa_aRT\TWVX̀UVaU]RSẀWVX̀UaRX]RaR]UWXU�VV]Up\WTgZU�gRU
haSgWTRSTìU]RSẀWVX̀UVXUn\TTRàUaRj\TWX�UTVU\R̀TgRTWSURppRSTÙg\jjUPRUpWX\jUWpUSVX̀ẀTRXTUoWTgUTgRUWXTRXTUR̂_aR̀̀R]UWXUTgRU
lVXTa\STU�VSOnRXT̀Z

HIJKLKqK�UU�XjR̀̀UTgRU�oXRaU\X]UlVXTa\STVaU]R̀W�X\TRU\XVTgRaU_RàVXUTVÙRabRU\̀U\XU�XWTW\jU�RSẀWVXU�\�RafU\̀UTg\TU
TRanUẀU]RpWXR]UWXUh�hU�VSOnRXTUh[���[���fUTgRUhaSgWTRSTÙg\jjUaRX]RaUWXWTW\jU]RSẀWVX̀UVXUlj\WǹUPRToRRXUTgRU
�oXRaU\X]UlVXTa\STVaU\̀U_aVbW]R]UWXUTgRUlVXTa\STU�VSOnRXT̀Z

HIJKLKJI�~�wx|x�tw~{I|y�I�t��~zwIwyI�yzw�t�wy�
HIJKLKJKMI�gRUhaSgWTRSTÙg\jjUaRbWRoU\X]USRaTWpkUTgRU\nVOXT̀U]ORUTgRUlVXTa\STVaU\X]Ùg\jjUẀ̀ORUSRaTWpWS\TR̀UWXÙOSgU
\nVOXT̀ZU�gRUhaSgWTRSTìUSRaTWpWS\TWVXUpVaU_\knRXTÙg\jjUSVX̀TWTOTRU\UaR_aR̀RXT\TWVXUTVUTgRU�oXRafUP\̀R]UVXUTgRU
haSgWTRSTìURb\jO\TWVXUVpUTgRU�Va�U\̀U_aVbW]R]UWXUNRSTWVXUcZdZ[U\X]UVXUTgRU]\T\USVn_aẀWX�UTgRUlVXTa\STVaìU
h__jWS\TWVXUpVaUm\knRXTfUTg\TfUTVUTgRUPR̀TUVpUTgRUhaSgWTRSTìU�XVojR]�RfUWXpVan\TWVXU\X]UPRjWRpfUTgRU�Va�Ug\̀U
_aV�aR̀̀R]UTVUTgRU_VWXTUWX]WS\TR]fUTgRU�O\jWTkUVpUTgRU�Va�UẀUWXU\SSVa]\XSRUoWTgUTgRUlVXTa\STU�VSOnRXT̀fU\X]UTg\TUTgRU
lVXTa\STVaUẀURXTWTjR]UTVU_\knRXTUWXUTgRU\nVOXTUSRaTWpWR]ZU�gRUpVaR�VWX�UaR_aR̀RXT\TWVX̀U\aRÙOPQRSTUTVU���U\XU
Rb\jO\TWVXUVpUTgRU�Va�UpVaUSVXpVan\XSRUoWTgUTgRUlVXTa\STU�VSOnRXT̀UO_VXUNOP̀T\XTW\jUlVn_jRTWVXfU�[�UaR̀OjT̀UVpU
ÒP̀R�ORXTUTR̀T̀U\X]UWX̀_RSTWVX̀fU�c�USVaaRSTWVXUVpUnWXVaU]RbW\TWVX̀UpaVnUTgRUlVXTa\STU�VSOnRXT̀U_aWVaUTVU
SVn_jRTWVXfU\X]U�Y�Ù_RSWpWSU�O\jWpWS\TWVX̀UR̂_aR̀̀R]UPkUTgRUhaSgWTRSTZ

HIJKLKJKqU�gRUẀ̀O\XSRUVpU\UlRaTWpWS\TRUpVaUm\knRXTÙg\jjUXVTUPRU\UaR_aR̀RXT\TWVXUTg\TUTgRUhaSgWTRSTUg\̀U���Un\]RU
R̂g\ÒTWbRUVaUSVXTWXOVÒUVX�̀WTRUWX̀_RSTWVX̀UTVUSgRS�UTgRU�O\jWTkUVaU�O\XTWTkUVpUTgRU�Va�fU�[�UaRbWRoR]USVX̀TaOSTWVXU
nR\X̀fUnRTgV]̀fUTRSgXW�OR̀fÙR�ORXSR̀UVaU_aVSR]OaR̀fU�c�UaRbWRoR]USV_WR̀UVpUaR�OẀWTWVX̀UaRSRWbR]UpaVnU
NOPSVXTa\STVàU\X]ÙO__jWRàU\X]UVTgRaU]\T\UaR�OR̀TR]UPkUTgRU�oXRaUTVÙOP̀T\XTW\TRUTgRUlVXTa\STVaìUaW�gTUTVU
_\knRXTfUVaU�Y�U\̀SRaT\WXR]UgVoUVaUpVaUog\TU_Oa_V̀RUTgRUlVXTa\STVaUg\̀UÒR]UnVXRkU_aRbWVÒjkU_\W]UVXU\SSVOXTUVpU
TgRUlVXTa\STUNOnZ
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IJKLMLKLKNOPQNRSTPUVQTVNWPXYYNZXU[VXU[NXNSQT\S]N\̂NVPQNR__YUTXVU\[WNX[]ǸQSVÛUTXVQWN̂\SNaXbZQ[Vc

IJKLMLdJefghijjklm
IJKLMLdLnJOPQNRSTPUVQTVNWPXYYNSQoUQpNVPQǸ\[VSXTV\SqWNWrsZUVVXYNWTPQ]rYQNX[]NWPXYYN[\VNr[SQXW\[XsYbN]QYXbN\SNpUVPP\Y]N
X__S\oXYN\̂NVPQNWTPQ]rYQcNOPQNRSTPUVQTVqWNXTVU\[NU[NSQoUQpU[tNWrsZUVVXYWNWPXYYNsQNVXuQ[NU[NXTT\S]X[TQNpUVPNVPQN
X__S\oQ]NWrsZUVVXYNWTPQ]rYQN\SvNU[NVPQNXsWQ[TQN\̂NX[NX__S\oQ]NWrsZUVVXYNWTPQ]rYQvNpUVPNSQXW\[XsYQN_S\Z_V[QWWNpPUYQN
XYY\pU[tNWr̂̂UTUQ[VNVUZQvNU[NVPQNRSTPUVQTVqWN_S\̂QWWU\[XYNwr]tZQ[VvNV\N_QSZUVNX]QxrXVQNSQoUQpc

IJKLMLdLyNOPQNRSTPUVQTVNWPXYYNSQoUQpNX[]NX__S\oQvN\SNVXuQN\VPQSNX__S\_SUXVQNXTVU\[Nr_\[vNVPQǸ\[VSXTV\SqWNWrsZUVVXYWN
WrTPNXWNzP\_N{SXpU[tWvNaS\]rTVN{XVXNX[]NzXZ_YQWvNsrVN\[YbN̂\SNVPQNYUZUVQ]N_rS_\WQN\̂NTPQTuU[tN̂\SNT\[̂\SZX[TQN
pUVPNU[̂\SZXVU\[NtUoQ[NX[]NVPQN]QWUt[NT\[TQ_VNQ|_SQWWQ]NU[NVPQǸ\[VSXTVN{\TrZQ[VWcN}QoUQpN\̂NWrTPNWrsZUVVXYWNUWN
[\VN̂\SNVPQN_rS_\WQN\̂N]QVQSZU[U[tNVPQNXTTrSXTbNX[]NT\Z_YQVQ[QWWN\̂N\VPQSNU[̂\SZXVU\[NWrTPNXWN]UZQ[WU\[WvN
xrX[VUVUQWvNX[]NU[WVXYYXVU\[N\SN_QŜ\SZX[TQN\̂NQxrU_ZQ[VN\SNWbWVQZWvNpPUTPNXSQNVPQǸ\[VSXTV\SqWNSQW_\[WUsUYUVbcNOPQN
RSTPUVQTVqWNSQoUQpNWPXYYN[\VNT\[WVUVrVQNX__S\oXYN\̂NWX̂QVbN_SQTXrVU\[WN\SNT\[WVSrTVU\[NZQX[WvNZQVP\]WvNVQTP[UxrQWvN
WQxrQ[TQWN\SN_S\TQ]rSQWcNOPQNRSTPUVQTVqWNX__S\oXYN\̂NXNW_QTÛUTNUVQZNWPXYYN[\VNU[]UTXVQNX__S\oXYN\̂NX[NXWWQZsYbN\̂N
pPUTPNVPQNUVQZNUWNXNT\Z_\[Q[Vc

IJKLMLdLKN~̂NVPQǸ\[VSXTVN{\TrZQ[VWNW_QTÛUTXYYbNSQxrUSQNVPQǸ\[VSXTV\SNV\N_S\oU]QN_S\̂QWWU\[XYN]QWUt[NWQSoUTQWN\SN
TQSVÛUTXVU\[WNsbNXN]QWUt[N_S\̂QWWU\[XYNSQYXVQ]NV\NWbWVQZWvNZXVQSUXYWvN\SNQxrU_ZQ[VvNVPQNRSTPUVQTVNWPXYYNW_QTÛbNVPQN
X__S\_SUXVQN_QŜ\SZX[TQNX[]N]QWUt[NTSUVQSUXNVPXVNWrTPNWQSoUTQWNZrWVNWXVUŴbcNOPQNRSTPUVQTVNWPXYYNSQoUQpNX[]NVXuQN
X__S\_SUXVQNXTVU\[N\[NzP\_N{SXpU[tWNX[]N\VPQSNWrsZUVVXYWNSQYXVQ]NV\NVPQN�\SuN]QWUt[Q]N\SNTQSVÛUQ]NsbNVPQN
\̀[VSXTV\SqWN]QWUt[N_S\̂QWWU\[XYvN_S\oU]Q]NVPQNWrsZUVVXYWNsQXSNWrTPN_S\̂QWWU\[XYqWNWQXYNX[]NWUt[XVrSQNpPQ[N
WrsZUVVQ]NV\NVPQNRSTPUVQTVcNOPQNRSTPUVQTVqWNSQoUQpNWPXYYNsQN̂\SNVPQNYUZUVQ]N_rS_\WQN\̂NTPQTuU[tN̂\SNT\[̂\SZX[TQNpUVPN
U[̂\SZXVU\[NtUoQ[NX[]NVPQN]QWUt[NT\[TQ_VNQ|_SQWWQ]NU[NVPQǸ\[VSXTVN{\TrZQ[VWcNOPQNRSTPUVQTVNWPXYYNsQNQ[VUVYQ]NV\N
SQYbNr_\[vNX[]NWPXYYN[\VNsQNSQW_\[WUsYQN̂\SvNVPQNX]QxrXTbNX[]NXTTrSXTbN\̂NVPQNWQSoUTQWvNTQSVÛUTXVU\[WvNX[]NX__S\oXYWN
_QŜ\SZQ]N\SN_S\oU]Q]NsbNWrTPN]QWUt[N_S\̂QWWU\[XYWc

IJKLMLdLdNzrswQTVNV\NzQTVU\[N�c�vNVPQNRSTPUVQTVNWPXYYNSQoUQpNX[]NSQW_\[]NV\NSQxrQWVWN̂\SNU[̂\SZXVU\[NXs\rVNVPQǸ\[VSXTVN
{\TrZQ[VWcNOPQNRSTPUVQTVNWPXYYNWQVN̂\SVPvNU[NVPQǸ\[VSXTVN{\TrZQ[VWvNVPQNSQxrUSQZQ[VWN̂\SNSQxrQWVWN̂\SNU[̂\SZXVU\[cN
}QxrQWVWN̂\SNU[̂\SZXVU\[NWPXYYNU[TYr]QvNXVNXNZU[UZrZvNXN]QVXUYQ]NpSUVVQ[NWVXVQZQ[VNVPXVNU[]UTXVQWNVPQNW_QTÛUTN
{SXpU[tWN\SNz_QTÛUTXVU\[WNU[N[QQ]N\̂NTYXSÛUTXVU\[NX[]NVPQN[XVrSQN\̂NVPQNTYXSÛUTXVU\[NSQxrQWVQ]cNOPQNRSTPUVQTVqWN
SQW_\[WQNV\NWrTPNSQxrQWVWNWPXYYNsQNZX]QNU[NpSUVU[tNpUVPU[NX[bNVUZQNYUZUVWNXtSQQ]Nr_\[vN\SN\VPQSpUWQNpUVPNSQXW\[XsYQN
_S\Z_V[QWWcN~̂NX__S\_SUXVQvNVPQNRSTPUVQTVNWPXYYN_SQ_XSQNX[]NUWWrQNWr__YQZQ[VXYN{SXpU[tWNX[]Nz_QTÛUTXVU\[WNU[N
SQW_\[WQNV\NVPQNSQxrQWVWN̂\SNU[̂\SZXVU\[c

IJKLMLdL�NOPQNRSTPUVQTVNWPXYYNZXU[VXU[NXNSQT\S]N\̂NWrsZUVVXYWNX[]NT\_UQWN\̂NWrsZUVVXYWNWr__YUQ]NsbNVPQǸ\[VSXTV\SNU[N
XTT\S]X[TQNpUVPNVPQNSQxrUSQZQ[VWN\̂NVPQǸ\[VSXTVN{\TrZQ[VWc

IJKLML�J��k���mJi�Jj��J����
IJKLML�LnNOPQNRSTPUVQTVNZXbN\S]QSNZU[\SNTPX[tQWNU[NVPQN�\SuNVPXVNXSQNT\[WUWVQ[VNpUVPNVPQNU[VQ[VN\̂NVPQǸ\[VSXTVN
{\TrZQ[VWNX[]N]\N[\VNU[o\YoQNX[NX]wrWVZQ[VNU[NVPQǸ\[VSXTVNzrZN\SNX[NQ|VQ[WU\[N\̂NVPQǸ\[VSXTVNOUZQcNzrswQTVNV\N
zQTVU\[N�c�vNVPQNRSTPUVQTVNWPXYYN_SQ_XSQǸPX[tQN�S]QSWNX[]Ǹ\[WVSrTVU\[ǸPX[tQN{USQTVUoQWN̂\SNVPQN�p[QSqWN
X__S\oXYNX[]NQ|QTrVU\[NU[NXTT\S]X[TQNpUVPNVPQǸ\[VSXTVN{\TrZQ[VWc

IJKLML�LyNOPQNRSTPUVQTVNWPXYYNZXU[VXU[NSQT\S]WNSQYXVUoQNV\NTPX[tQWNU[NVPQN�\Suc

IJKLMLMJ������jJ��h�l�ji��
IJKLMLMLnNOPQNRSTPUVQTVNWPXYY�

LnJJJJT\[]rTVNU[W_QTVU\[WNV\N]QVQSZU[QNVPQN]XVQN\SN]XVQWN\̂NzrsWVX[VUXYǸ\Z_YQVU\[NX[]NVPQN]XVQN\̂N̂U[XYN
T\Z_YQVU\[�

LyJJJJUWWrQǸQSVÛUTXVQWN\̂NzrsWVX[VUXYǸ\Z_YQVU\[�
LKJJJĴ\SpXS]NV\NVPQN�p[QSvN̂\SNVPQN�p[QSqWNSQoUQpNX[]NSQT\S]WvNpSUVVQ[NpXSSX[VUQWNX[]NSQYXVQ]N]\TrZQ[VWN

SQxrUSQ]NsbNVPQǸ\[VSXTVN{\TrZQ[VWNX[]NSQTQUoQ]N̂S\ZNVPQǸ\[VSXTV\S�NX[]v
LdJJJJUWWrQNXN̂U[XYǸQSVÛUTXVQN̂\SNaXbZQ[VNsXWQ]Nr_\[NXN̂U[XYNU[W_QTVU\[NU[]UTXVU[tNVPXVvNV\NVPQNsQWVN\̂NVPQN

RSTPUVQTVqWNu[\pYQ]tQvNU[̂\SZXVU\[vNX[]NsQYUQ̂vNVPQN�\SuNT\Z_YUQWNpUVPNVPQNSQxrUSQZQ[VWN\̂NVPQN
\̀[VSXTVN{\TrZQ[VWc
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HIJKLKLKMNOPQNRSTPUVQTVWXNUYXZQTVU[YXNXP\]]N̂QNT[Y_̀TVQ_NaUVPNVPQNbaYQSNV[NTPQTcNT[Yd[Se\YTQN[dNVPQNf[ScNaUVPNVPQN
SQg̀USQeQYVXN[dNVPQNh[YVS\TVNi[T̀eQYVXN\Y_NV[NjQSUdkNVPQN\TT̀S\TkN\Y_NT[eZ]QVQYQXXN[dNVPQN]UXVNX̀ êUVVQ_N̂kNVPQN
h[YVS\TV[SN[dNf[ScNV[N̂QNT[eZ]QVQ_N[SNT[SSQTVQ_l

HIJKLKLKJIfPQYNm̀ X̂V\YVU\]Nh[eZ]QVU[YNP\XN̂QQYN\TPUQjQ_nNVPQNRSTPUVQTVNXP\]]NUYd[SeNVPQNbaYQSN\̂[̀VNVPQN̂\]\YTQN[dN
VPQNh[YVS\TVNm̀eNSQe\UYUYoNV[N̂QNZ\U_NVPQNh[YVS\TV[SnNUYT]̀_UYoNVPQN\e[̀YVNV[N̂QNSQV\UYQ_NdS[eNVPQNh[YVS\TVNm̀enNUdN
\YknNd[SNdUY\]NT[eZ]QVU[YN[SNT[SSQTVU[YN[dNVPQNf[Scl

HIJKLKLKpNOPQNRSTPUVQTVNXP\]]Nd[Sa\S_NV[NVPQNbaYQSNVPQNd[]][aUYoNUYd[Se\VU[YNSQTQUjQ_NdS[eNVPQNh[YVS\TV[SqNrstN
T[YXQYVN[dNX̀SQVkN[SNX̀SQVUQXnNUdN\YknNV[NSQ_̀TVU[YNUYN[SNZ\SVU\]NSQ]Q\XQN[dNSQV\UY\oQN[SNVPQNe\cUYoN[dNdUY\]NZ\keQYVuNrvtN
\ddU_\jUVXnNSQTQUZVXnNSQ]Q\XQXN\Y_Na\UjQSXN[dN]UQYXnN[SN̂[Y_XNUY_QeYUdkUYoNVPQNbaYQSN\o\UYXVN]UQYXuN\Y_NrwtN\YkN[VPQSN
_[T̀eQYV\VU[YNSQg̀USQ_N[dNVPQNh[YVS\TV[SǸY_QSNVPQNh[YVS\TVNi[T̀eQYVXl

HIJKLKLKxIyZ[YNSQg̀QXVN[dNVPQNbaYQSnN\Y_NZSU[SNV[NVPQNQzZUS\VU[YN[dN[YQNkQ\SNdS[eNVPQN_\VQN[dNm̀ X̂V\YVU\]Nh[eZ]QVU[YnN
VPQNRSTPUVQTVNXP\]]nNaUVP[̀VN\__UVU[Y\]NT[eZQYX\VU[YnNT[Y_̀TVN\NeQQVUYoNaUVPNVPQNbaYQSNV[NSQjUQaNVPQNd\TU]UVkN
[ZQS\VU[YXN\Y_NZQSd[Se\YTQl

{|}~���IpIII���������}{�I{��I{��~}~��{�I��|�~���
HIpK�I������������I��������
HIpK�K�IOPQNXQSjUTQXN]UXVQ_N̂Q][aN\SQNY[VNUYT]̀_Q_NUYN�\XUTNmQSjUTQXN̂̀ VNe\kN̂QNSQg̀USQ_Nd[SNVPQN�S[�QTVlNOPQN
RSTPUVQTVNXP\]]NZS[jU_QNVPQN]UXVQ_Nm̀ZZ]QeQYV\]NmQSjUTQXN[Y]kNUdNXZQTUdUT\]]kN_QXUoY\VQ_NUYNVPQNV\̂]QN̂Q][aN\XNVPQN
RSTPUVQTVWXNSQXZ[YXÛU]UVknN\Y_NVPQNbaYQSNXP\]]NT[eZQYX\VQNVPQNRSTPUVQTVN\XNZS[jU_Q_NUYNmQTVU[YNsslvlNyY]QXXN
[VPQSaUXQNXZQTUdUT\]]kN\__SQXXQ_NUYNVPUXNRoSQQeQYVnNUdNYQUVPQSNVPQNbaYQSNY[SNVPQNRSTPUVQTVNUXN_QXUoY\VQ_nNVPQNZ\SVUQXN
\oSQQNVP\VNVPQN]UXVQ_Nm̀ZZ]QeQYV\]NmQSjUTQNUXNY[VN̂QUYoNZS[jU_Q_Nd[SNVPQN�S[�QTVl
����� ¡¢£�¤£¥�¤¦§̈¥�£�̈£©�¤ª«¬¬­�®�¡£¢­¤ª�§̄�̈��¤¢¡°¤£¥�¤±²¡�§©�¤ª«¬¬­�®�¡£¢­¤ª�§̄�̈��¤§�³«�§�°¤́µ§¤£¥�¤¶§µ·�̈£¤
¹̧¤�¡°�̈¢£�¡ ¤²¥�£¥�§¤£¥�¤¦§̈¥�£�̈£¤µ§¤±²¡�§¤�¥¢­­¤̧�¤§��¬µ¡��̧­�¤́µ§¤¬§µ̄�°�¡ ¤£¥�¤�°�¡£�́��°¤ª«¬¬­�®�¡£¢­¤ª�§̄�̈�º¤
»¡��§£¤¢¤°��̈§�¬£�µ¡¤µ́¤£¥�¤ª«¬¬­�®�¡£¢­¤ª�§̄�̈��¤�¡¤ª�̈£�µ¡¤¼º½º¾¤̧�­µ²¤µ§¤¢££¢̈¥¤£¥�¤°��̈§�¬£�µ¡¤µ́¤��§̄�̈��¤¢�¤¢¡¤
�¿¥�̧�£¤£µ¤£¥��¤¦ §��®�¡£ºÀ

������������I�������� |���Á���Â����Ã
�¦§̈¥�£�̈£Ä¤±²¡�§Ä¤µ§¤¡µ£¤¬§µ̄�°�°À

HIpK�K�K�ÅÅÅÅ�S[oS\eeUYo

HIpK�K�KMÅÅÅÅÆ ]̀VUZ]QNZSQ]UeUY\SkN_QXUoYX N

HIpK�K�KJNNNNÆQ\X̀SQ_N_S\aUYoX N

HIpK�K�KpÅÅÅÅÇzUXVUYoNd\TU]UVUQXNX̀SjQkX N

HIpK�K�KxÅÅÅÅmUVQNQj\]̀\VU[YN\Y_NZ]\YYUYo N

HIpK�K�KLÅÅÅÅ�̀U]_UYoNÈYd[Se\VU[YNÆ[_Q]Ne\Y\oQeQYVNNNNN
SQXZ[YXÛU]UVUQXNNNN

N

HIpK�K�KÉÅÅÅÅiQjQ][ZeQYVN[dN�̀U]_UYoNÈYd[Se\VU[YNÆ[_Q]XNd[SNNNNN
Z[XVNT[YXVS̀TVU[YǸXQ

N

HIpK�K�KÊÅÅÅÅhUjU]NQYoUYQQSUYo N

HIpK�K�KËÅÅÅÅÌ\Y_XT\ZQN_QXUoY N

HIpK�K�K�ÍÅÅÅÅRSTPUVQTV̀S\]NUYVQSU[SN_QXUoY N

HIpK�K�K��ÅÅÅÅÎ\]̀QN\Y\]kXUX N

HIpK�K�K�MÅÅÅÅiQV\U]Q_NT[XVNQXVUe\VUYoN̂Qk[Y_NVP\VNNNNNSQg̀USQ_N
UYNmQTVU[YNÏlw

N

HIpK�K�K�JÅÅÅÅbYÐXUVQNZS[�QTVNSQZSQXQYV\VU[Y N

HIpK�K�K�pÅÅÅÅh[Yd[SeQ_N_[T̀eQYVXNd[SNT[YXVS̀TVU[Y N

HIpK�K�K�xÅÅÅÅRXÐ_QXUoYQ_NSQT[S_N_S\aUYoX N

HIpK�K�K�LNNNNRXÐT[YXVS̀TVQ_NSQT[S_N_S\aUYoX N

HIpK�K�K�ÉÅÅÅÅ�[XVÐ[TT̀Z\YTkNQj\]̀\VU[Y N

HIpK�K�K�ÊÅÅÅÅÑ\TU]UVkNX̀ZZ[SVNXQSjUTQX N

HIpK�K�K�ËÅÅÅÅOQY\YVÐSQ]\VQ_NXQSjUTQX N
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IJKLMLMLNOPPPPQRSTUVWSVXYPSZZR[U\]VUZ\PẐPVTWP_̀ \WRXYPPPPP
SZ\YabV]\VY

P

IJKLMLMLNMPPPPcWbWSZdda\US]VUZ\Ye[]V]P[WYUf\ P

IJKLMLMLNNPPPPgWSaRUVhPWi]ba]VUZ\P]\[Pjb]\\U\f P

IJKLMLMLNkPPPPlZddUYYUZ\U\f P

IJKLMLMLNKPPPPgaYV]U\]mbWPnRZoWSVPgWRiUSWYPjaRYa]\VPVZPgWSVUZ\PPPPP
pqrqs

P

IJKLMLMLNtPPPPu]YVvVR]SwP[WYUf\PYWRiUSWY P

IJKLMLMLNxPPPPyabVUjbWPmU[Pj]Sw]fWY P

IJKLMLMLNzPPPP{UYVZRUSPjRWYWRi]VUZ\ P

IJKLMLMLN|PPPPuaR\UVaRW}P̂aR\UYTU\fY}P]\[PW~aUjdW\VP[WYUf\ P

IJKLMLMLN�PPPP_VTWRPYWRiUSWYPjRZiU[W[PmhPYjWSU]bVhPlZ\YabV]\VY P

IJKLMLMLkOPPPP_VTWRPgajjbWdW\V]bPgWRiUSWY P

P P

IJKLMLNJ�����������J��J������������J��������
IJKLMLNLMJQP[WYSRUjVUZ\PẐPW]STPgajjbWdW\V]bPgWRiUSWPU[W\VÛUW[PU\PgWSVUZ\PpqrqrP]YPVTWPQRSTUVWSVXYPRWYjZ\YUmUbUVhPUYP
jRZiU[W[PmWbZ̀q
������������������������ ��������¡��¢£¤¤��¥������¢��¦�����������§�������¢����̈��©ª«ª«�̈�¬��§�����§̈�����������­�����¬�
������§®������­�����ª�̄��� ° �¤£�����������£¥����̈§�¢��������±̈�¥�̈§� ��������¡��¢��¦������̈�£¥�����������������
����£�����������­�������̈�������������� ��������¡��¢£¤¤��¥������¢��¦����ª²

cZPmWP[WVWRdU\W[PmhPjRZoWSVPYjWSÛUSPgajjbWdW\V]bPgSTW[abWP

IJKLMLNLNJQP[WYSRUjVUZ\PẐPW]STPgajjbWdW\V]bPgWRiUSWPU[W\VÛUW[PU\PgWSVUZ\PpqrqrP]YPVTWP_̀ \WRXYPRWYjZ\YUmUbUVhPUYP
jRZiU[W[PmWbZ̀q
������������������������³́ ���¡��¢£¤¤��¥������¢��¦�����������§�������¢����̈��©ª«ª«�̈�¬��§�����§̈�����������­�����¬�
������§®������­�����ª²

PP

IJKLMLkPµ̂PVTWP_̀ \WRPU[W\VÛUW[P]PgaYV]U\]mbWP_moWSVUiWPU\PQRVUSbWPr}PVTWPQRSTUVWSVPYT]bbPjRZiU[W}P]YP]PgajjbWdW\V]bP
gWRiUSW}PVTWPgaYV]U\]mUbUVhPgWRiUSWYPRW~aURW[PU\PQµQP¶ZSadW\VP·̧¹pº»̧¹r¼}PgaYV]U\]mbWPnRZoWSVYP·½TUmUV}P]VV]STW[P
VZPVTUYPQfRWWdW\VqPcTWP_̀ \WRPYT]bbPSZdjW\Y]VWPVTWPQRSTUVWSVP]YPjRZiU[W[PU\PgWSVUZ\Prrq̧q

IJKLNJ¾��¿�����À�J¾ÁÁ�������J��������
cTWPQRSTUVWSVPd]hPjRZiU[WPQ[[UVUZ\]bPgWRiUSWYP]̂VWRPW½WSaVUZ\PẐPVTUYPQfRWWdW\VP̀UVTZaVPU\i]bU[]VU\fPVTWP
QfRWWdW\VqP·½SWjVP̂ZRPYWRiUSWYPRW~aURW[P[aWPVZPVTWP̂]abVPẐPVTWPQRSTUVWSV}P]\hPQ[[UVUZ\]bPgWRiUSWYPjRZiU[W[PU\P
]SSZR[]\SWP̀UVTPVTUYPgWSVUZ\Ppq̧PYT]bbPW\VUVbWPVTWPQRSTUVWSVPVZPSZdjW\Y]VUZ\PjaRYa]\VPVZPgWSVUZ\PrrqsP]\[P]\P
]jjRZjRU]VWP][oaYVdW\VPU\PVTWPQRSTUVWSVXYPYSTW[abWq

IJKLNLMPÂjZ\PRWSZf\UÃU\fPVTWP\WW[PVZPjWR̂ZRdPVTWP̂ZbbZ̀U\fPQ[[UVUZ\]bPgWRiUSWY}PVTWPQRSTUVWSVPYT]bbP\ZVÛhPVTWP_̀ \WRP
ÙVTPRW]YZ\]mbWPjRZdjV\WYYP]\[PW½jb]U\PVTWP̂]SVYP]\[PSURSadYV]\SWYPfUiU\fPRUYWPVZPVTWP\WW[qPcTWPQRSTUVWSVPYT]bbP\ZVP
jRZSWW[PVZPjRZiU[WPVTWP̂ZbbZ̀U\fPQ[[UVUZ\]bPgWRiUSWYPa\VUbPVTWPQRSTUVWSVPRWSWUiWYPVTWP_̀ \WRXYP̀RUVVW\P]aVTZRUÃ]VUZ\Ä

qrPPPPgWRiUSWYP\WSWYYUV]VW[PmhP]PST]\fWPU\PVTWPµ\UVU]bPµ\̂ZRd]VUZ\}PjRWiUZaYPU\YVRaSVUZ\YPZRP]jjRZi]bYPfUiW\P
mhPVTWP_̀ \WR}PZRP]Pd]VWRU]bPST]\fWPU\PVTWPnRZoWSVPU\Sba[U\fPYUÃW}P~a]bUVh}PSZdjbW½UVh}PVTWP_̀ \WRXYP
YSTW[abWPZRPma[fWVP̂ZRPlZYVPẐPVTWPÅZRw}PZRPjRZSaRWdW\VPZRP[WbUiWRhPdWVTZ[Æ

q̧PPPPgWRiUSWYP\WSWYYUV]VW[PmhPVTWPW\]SVdW\VPZRPRWiUYUZ\PẐPSZ[WY}Pb]̀Y}PZRPRWfab]VUZ\Y}PU\Sba[U\fPST]\fU\fPZRP
W[UVU\fPjRWiUZaYbhPjRWj]RW[Pµ\YVRadW\VYPẐPgWRiUSWÆ

qsPPPPlT]\fU\fPZRPW[UVU\fPjRWiUZaYbhPjRWj]RW[Pµ\YVRadW\VYPẐPgWRiUSWP\WSWYYUV]VW[PmhPẐ̂USU]bPU\VWRjRWV]VUZ\YP
ẐP]jjbUS]mbWPSZ[WY}Pb]̀YPZRPRWfab]VUZ\YPVT]VP]RWPWUVTWRPÇ]ÈPSZ\VR]RhPVZPYjWSÛUSPU\VWRjRWV]VUZ\YPmhPVTWP
]jjbUS]mbWP]aVTZRUVUWYPT]iU\fPoaRUY[USVUZ\Pd][WPjRUZRPVZPVTWPUYYa]\SWPẐPVTWPmaUb[U\fPjWRdUV}PZRPÇmÈP
SZ\VR]RhPVZPRW~aURWdW\VYPẐPVTWPµ\YVRadW\VYPẐPgWRiUSWP̀TW\PVTZYWPµ\YVRadW\VYPẐPgWRiUSWP̀WRWP
jRWj]RW[PU\P]SSZR[]\SWP̀UVTPVTWP]jjbUS]mbWPYV]\[]R[PẐPS]RWÆ
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IJKKKKLMNOPQMRKSMQMRRPTUTMVKWXKVMQPRPYSRKYZKT[MK\]SMNKSYTKNMSVMNMVKPSKUKTP̂M_XK̂USSMNKYNKUSXKYT[MNKZUP_̀NMKYZK
aMNZYN̂USQMKYSKT[MKaUNTKYZKT[MK\]SMNKYNKT[MK\]SMNbRKQYSR̀_TUSTRKYNKQYSTNUQTYNRc

IdKKKKeNMaUNPSfKVPfPTU_K̂YVM_RKYNKYT[MNKVMRPfSKVYQ̀ M̂STUTPYSKZYNKTNUSR̂PRRPYSKTYKT[MK\]SMNbRKQYSR̀_TUSTRK
USVKQYSTNUQTYNRgKYNKTYKYT[MNK\]SMNhÙT[YNPiMVKNMQPaPMSTRc

IjKKKKeNMaUNUTPYSKYZKVMRPfSKUSVKVYQ̀ M̂STUTPYSKZYNKU_TMNSUTMKWPVKYNKaNYaYRU_KNMk̀MRTRKaNYaYRMVKWXKT[MK\]SMNc
IlKKKKeNMaUNUTPYSKZYNgKUSVKUTTMSVUSQMKUTgKUKàW_PQKaNMRMSTUTPYSgK̂MMTPSfKYNK[MUNPSfc
ImKKKKeNMaUNUTPYSKZYNgKUSVKUTTMSVUSQMKUTgKUKVPRàTMKNMRY_̀TPYSKaNYQMMVPSfKYNK_MfU_KaNYQMMVPSfgKMnQMaTK][MNMK

T[MKoNQ[PTMQTKPRKaUNTXKT[MNMTYc
IpKKKKqOU_̀UTPYSKYZKT[MKk̀U_PZPQUTPYSRKYZKMSTPTPMRKaNYOPVPSfKWPVRKYNKaNYaYRU_Rc
IrsKKKKtYSR̀_TUTPYSKQYSQMNSPSfKNMa_UQM̂MSTKYZKuYNvKNMR̀_TPSfKZNŶ KZPNMKYNKYT[MNKQÙRMKV̀NPSfKQYSRTǸQTPYScK

YNg
IrrKKKKoRRPRTUSQMKTYKT[MKwSPTPU_KxMQPRPYSKyUvMNgKPZKYT[MNKT[USKT[MKoNQ[PTMQTz

{|}~�~�|�YKUOYPVKVM_UXKPSKT[MKtYSRTǸQTPYSKe[URMgKT[MKoNQ[PTMQTKR[U__KaNYOPVMKT[MKZY__Y]PSfKoVVPTPYSU_KLMNOPQMRgK
SYTPZXKT[MK\]SMNK]PT[KNMURYSUW_MKaNŶ aTSMRRgKUSVKMna_UPSKT[MKZUQTRKUSVKQPNQ̀ R̂TUSQMRKfPOPSfKNPRMKTYKT[MKSMMVIKwZgK
àYSKNMQMPaTKYZKT[MKoNQ[PTMQTbRKSYTPQMgKT[MK\]SMNKVMTMN̂PSMRKT[UTKU__KYNKaUNTRKYZKT[MKRMNOPQMRKUNMKSYTKNMk̀PNMVgKT[MK
\]SMNKR[U__KfPOMKaNŶ aTK]NPTTMSKSYTPQMKTYKT[MKoNQ[PTMQTKYZKT[MK\]SMNbRKVMTMN̂PSUTPYSIK�[MK\]SMNKR[U__KQŶ aMSRUTMK
T[MKoNQ[PTMQTKZYNKT[MKRMNOPQMRKaNYOPVMVKaNPYNKTYKT[MKoNQ[PTMQTbRKNMQMPaTKYZKT[MK\]SMNbRKSYTPQMI

IrKKKK�MOPM]PSfKUKtYSTNUQTYNbRKR̀Ŵ PTTU_KỲTKYZKRMk̀MSQMKZNŶ KT[MKR̀Ŵ PTTU_KRQ[MV̀_MKUaaNYOMVKWXKT[MK
oNQ[PTMQTc

I�KKKK�MRaYSVPSfKTYKT[MKtYSTNUQTYNbRKNMk̀MRTRKZYNKPSZYN̂UTPYSKT[UTKUNMKSYTKaNMaUNMVKPSKUQQYNVUSQMK]PT[KT[MK
tYSTNUQTKxYQ̀ M̂STRKYNK][MNMKR̀Q[KPSZYN̂UTPYSKPRKUOUP_UW_MKTYKT[MKtYSTNUQTYNKZNŶ KUKQUNMZ̀_KRT̀VXK
USVKQŶ aUNPRYSKYZKT[MKtYSTNUQTKxYQ̀ M̂STRgKZPM_VKQYSVPTPYSRgKYT[MNK\]SMNhaNYOPVMVKPSZYN̂UTPYSgK
tYSTNUQTYNhaNMaUNMVKQYYNVPSUTPYSKVNU]PSfRgKYNKaNPYNKeNY�MQTKQYNNMRaYSVMSQMKYNKVYQ̀ M̂STUTPYSc

I�KKKKeNMaUNPSfKt[USfMK\NVMNRKUSVKtYSRTǸQTPYSKt[USfMKxPNMQTPOMRKT[UTKNMk̀PNMKMOU_̀UTPYSKYZKtYSTNUQTYNbRK
aNYaYRU_RKUSVKR̀aaYNTPSfKVUTUgKYNKT[MKaNMaUNUTPYSKYNKNMOPRPYSKYZKwSRTǸ̂ MSTRKYZKLMNOPQMc

IJKKKKqOU_̀UTPSfKUSKMnTMSRPOMKS̀ ŴMNKYZKt_UP̂RKURKT[MKwSPTPU_KxMQPRPYSKyUvMNcKYNg
IdKKKKqOU_̀UTPSfKR̀WRTPT̀TPYSRKaNYaYRMVKWXKT[MK\]SMNKYNKtYSTNUQTYNKUSVK̂UvPSfKR̀WRMk̀MSTKNMOPRPYSRKTYK

wSRTǸ̂ MSTRKYZKLMNOPQMKNMR̀_TPSfKT[MNMZNŶ I

{|}~�~�|�[MKoNQ[PTMQTKR[U__KaNYOPVMKtYSRTǸQTPYSKe[URMKLMNOPQMRKMnQMMVPSfKT[MK_P̂PTRKRMTKZYNT[KWM_Y]KURKoVVPTPYSU_K
LMNOPQMRIKu[MSKT[MK_P̂PTRKWM_Y]KUNMKNMUQ[MVgKT[MKoNQ[PTMQTKR[U__KSYTPZXKT[MK\]SMN�

IrKKKKKKK�K�KK�KNMOPM]RKYZKMUQ[KL[YaKxNU]PSfgKeNYV̀QTKxUTUKPTM̂gKRÛa_MKUSVKRP̂P_UNKR̀Ŵ PTTU_RKYZKT[MK
tYSTNUQTYN

I�KKKKKKK�K��xKWURMVKYSKaNY�MQTKRQYaMKUSVKTP̂M_PSMKK�KOPRPTRKTYKT[MKRPTMKWXKT[MKoNQ[PTMQTKV̀NPSfKQYSRTǸQTPYS
I�KKKKKKK�K�KK�KPSRaMQTPYSRKZYNKUSXKaYNTPYSKYZKT[MKuYNvKTYKVMTMN̂PSMK][MT[MNKR̀Q[KaYNTPYSKYZKT[MKuYNvKPRK

R̀WRTUSTPU__XKQŶ a_MTMKPSKUQQYNVUSQMK]PT[KT[MKNMk̀PNM̂MSTRKYZKT[MKtYSTNUQTKxYQ̀ M̂STR
IJKKKKKKK�K�KK�KPSRaMQTPYSRKZYNKUSXKaYNTPYSKYZKT[MKuYNvKTYKVMTMN̂PSMKZPSU_KQŶ a_MTPYSI

{|}~�~}|qnQMaTKZYNKRMNOPQMRKNMk̀PNMVK̀SVMNKLMQTPYSK�IjIjIdKUSVKT[YRMKRMNOPQMRKT[UTKVYKSYTKMnQMMVKT[MK_P̂PTRKRMTKZYNT[KPSK
LMQTPYSKJI�I�gKtYSRTǸQTPYSKe[URMKLMNOPQMRKaNYOPVMVK̂YNMKT[USKjsKVUXRKUZTMNK�r�KT[MKVUTMKYZKL̀WRTUSTPU_KtŶ a_MTPYSK
YZKT[MKuYNvKYNK���KT[MKPSPTPU_KVUTMKYZKL̀WRTUSTPU_KtŶ a_MTPYSKPVMSTPZPMVKPSKT[MKUfNMM̂MSTKWMT]MMSKT[MK\]SMNKUSVK
tYSTNUQTYNgK][PQ[MOMNKPRKMUN_PMNgKR[U__KWMKQŶ aMSRUTMVKURKoVVPTPYSU_KLMNOPQMRKTYKT[MKMnTMSTKT[MKoNQ[PTMQTKPSQ̀NRK
UVVPTPYSU_KQYRTKPSKaNYOPVPSfKT[YRMKtYSRTǸQTPYSKe[URMKLMNOPQMRI

�������|�|||�������|����������������
{|�~�K�S_MRRKYT[MN]PRMKaNYOPVMVKZYNK̀SVMNKT[PRKofNMM̂MSTgKT[MK\]SMNKR[U__KaNYOPVMKPSZYN̂UTPYSKPSKUKTP̂M_XK̂USSMNK
NMfUNVPSfKNMk̀PNM̂MSTRKZYNKUSVK_P̂PTUTPYSRKYSKT[MKeNY�MQTgKPSQ_̀VPSfKUK]NPTTMSKaNYfNÛgK][PQ[KR[U__KRMTKZYNT[KT[MK
\]SMNbRKYW�MQTPOMRcKRQ[MV̀_McKQYSRTNUPSTRKUSVKQNPTMNPUgKPSQ_̀VPSfKRaUQMKNMk̀PNM̂MSTRKUSVKNM_UTPYSR[PaRcKZ_MnPWP_PTXcK
MnaUSVUWP_PTXcKRaMQPU_KMk̀Pâ MSTcKRXRTM̂RcKUSVKRPTMKNMk̀PNM̂MSTRI

{|�~�K�[MK\]SMNKR[U__KMRTUW_PR[KT[MK\]SMNbRKẀVfMTKZYNKT[MKeNY�MQTgKPSQ_̀VPSfK�r�KT[MKẀVfMTKZYNKT[MKtYRTKYZKT[MKuYNvK
URKVMZPSMVKPSKLMQTPYSKjIrcK���KT[MK\]SMNbRKYT[MNKQYRTRcKUSVgK���KNMURYSUW_MKQYSTPSfMSQPMRKNM_UTMVKTYKU__KYZKT[MRMKQYRTRIK
�[MK\]SMNKR[U__K̀aVUTMKT[MK\]SMNbRKẀVfMTKZYNKT[MKeNY�MQTKURKSMQMRRUNXKT[NỲf[ỲTKT[MKV̀NUTPYSKYZKT[MKeNY�MQTK̀STP_K
ZPSU_KQŶ a_MTPYSIKwZKT[MK\]SMNKRPfSPZPQUST_XKPSQNMURMRKYNKVMQNMURMRKT[MK\]SMNbRKẀVfMTKZYNKT[MKtYRTKYZKT[MKuYNvgKT[MK
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IJKLMNOPQRRNKSTUVWNTPLNXMYPUTLYTZN[PLNIJKLMNQK\NTPLNXMYPUTLYTNOPQRRNTPLMLQVTLMNQ]MLLNTSNQNYSMMLÔSK\UK]NYPQK]LNUKN
TPLN_MS̀LYTaONOYŜLNQK\NbcQRUTWZ

defghN[PLNIJKLMNOPQRRNU\LKTUVWNQNML̂MLOLKTQTUiLNQcTPSMUjL\NTSNQYTNSKNTPLNIJKLMaONkLPQRVNJUTPNMLÔLYTNTSNTPLN_MS̀LYTZN
[PLNIJKLMNOPQRRNMLK\LMN\LYUOUSKONQK\NQ̂ M̂SiLNTPLNXMYPUTLYTaONOcklUTTQRONUKNQNTUlLRWNlQKKLMNUKNSM\LMNTSNQiSU\N
cKMLQOSKQkRLN\LRQWNUKNTPLNSM\LMRWNQK\NOLbcLKTUQRN̂MS]MLOONSVNTPLNXMYPUTLYTaONOLMiUYLOZ

defgmN[PLNIJKLMNOPQRRNVcMKUOPNOcMiLWONTSN\LOYMUkLN̂PWOUYQRNYPQMQYTLMUOTUYOnNRL]QRNRUlUTQTUSKONQK\NcTURUTWNRSYQTUSKONVSMN
TPLNOUTLNSVNTPLN_MS̀LYTnNQK\NQNJMUTTLKNRL]QRN\LOYMÛTUSKNSVNTPLNOUTLZN[PLNOcMiLWONQK\NRL]QRNUKVSMlQTUSKNOPQRRNUKYRc\LnNQON
Q̂ R̂UYQkRLnN]MQ\LONQK\NRUKLONSVNOTMLLTOnNQRRLWOnN̂QiLlLKTONQK\NQ\̀SUKUK]N̂MŜLMTWNQK\NOTMcYTcMLOoN\LOU]KQTL\NJLTRQK\OoN
Q\̀QYLKTN\MQUKQ]LoNMU]PTOpSVpJQWnNMLOTMUYTUSKOnNLQOLlLKTOnNLKYMSQYPlLKTOnNjSKUK]nN\LL\NMLOTMUYTUSKOnNkScK\QMULONQK\N
YSKTScMONSVNTPLNOUTLoNRSYQTUSKOnN\UlLKOUSKOnNQK\NSTPLMNKLYLOOQMWN\QTQNJUTPNMLÔLYTNTSNLqUOTUK]NkcUR\UK]OnNSTPLMN
Ul̂ MSiLlLKTONQK\NTMLLOoNQK\NUKVSMlQTUSKNYSKYLMKUK]NQiQURQkRLNcTURUTWNOLMiUYLONQK\NRUKLOnNkSTPN̂ckRUYNQK\N̂MUiQTLnN
QkSiLNQK\NkLRSJN]MQ\LnNUKYRc\UK]NUKiLMTONQK\N\L̂TPOZNXRRNTPLNUKVSMlQTUSKNSKNTPLNOcMiLWNOPQRRNkLNMLVLMLKYL\NTSNQN
_MS̀LYTNkLKYPlQMrZ

defgfN[PLNIJKLMNOPQRRNVcMKUOPNOLMiUYLONSVN]LSTLYPKUYQRNLK]UKLLMOnNJPUYPNlQWNUKYRc\LNTLOTNkSMUK]OnNTLOTN̂UTOnN
\LTLMlUKQTUSKONSVNOSURNkLQMUK]NiQRcLOnN̂LMYSRQTUSKNTLOTOnNLiQRcQTUSKONSVNPQjQM\ScONlQTLMUQROnNOLUOlUYNLiQRcQTUSKnN
]MScK\NYSMMSOUSKNTLOTONQK\NMLOUOTUiUTWNTLOTOnNUKYRc\UK]NKLYLOOQMWNŜLMQTUSKONVSMNQKTUYÛQTUK]NOckOSURNYSK\UTUSKOnNJUTPN
JMUTTLKNML̂SMTONQK\NQ̂ M̂ŜMUQTLNMLYSllLK\QTUSKOZ

defgse[PLNIJKLMNOPQRRN̂MSiU\LNTPLNtĉ R̂LlLKTQRNtLMiUYLON\LOU]KQTL\NQONTPLNIJKLMaONMLÔSKOUkURUTWNUKNtLYTUSKNuZvZvZ

defgwNxVNTPLNIJKLMNU\LKTUVUL\NQNtcOTQUKQkRLNIk̀LYTUiLNUKNXMTUYRLNvnNTPLNIJKLMNOPQRRNVcRVURRNUTONMLÔSKOUkURUTULONQON
MLbcUML\NUKNXxXNySYclLKTNz{|u}~{|v�nNtcOTQUKQkRLN_MS̀LYTONzqPUkUTnNQTTQYPL\NTSNTPUONX]MLLlLKTZ

defg�N[PLNIJKLMNOPQRRNYSSM\UKQTLNTPLNOLMiUYLONSVNUTONSJKNYSKOcRTQKTONJUTPNTPSOLNOLMiUYLON̂MSiU\L\NkWNTPLNXMYPUTLYTZN
�̂SKNTPLNXMYPUTLYTaONMLbcLOTnNTPLNIJKLMNOPQRRNVcMKUOPNYŜULONSVNTPLNOYŜLNSVNOLMiUYLONUKNTPLNYSKTMQYTONkLTJLLKNTPLN
IJKLMNQK\NTPLNIJKLMaONYSKOcRTQKTOZN[PLNIJKLMNOPQRRNVcMKUOPNTPLNOLMiUYLONSVNYSKOcRTQKTONSTPLMNTPQKNTPSOLN\LOU]KQTL\N
QONTPLNMLÔSKOUkURUTWNSVNTPLNXMYPUTLYTNUKNTPUONX]MLLlLKTnNSMNQcTPSMUjLNTPLNXMYPUTLYTNTSNVcMKUOPNTPLlNQONQKNX\\UTUSKQRN
tLMiUYLnNJPLKNTPLNXMYPUTLYTNMLbcLOTONOcYPNOLMiUYLONQK\N\LlSKOTMQTLONTPQTNTPLWNQMLNMLQOSKQkRWNMLbcUML\NkWNTPLNOYŜLN
SVNTPLN_MS̀LYTZN[PLNIJKLMNOPQRRNMLbcUMLNTPQTNUTONYSKOcRTQKTONQK\NYSKTMQYTSMONlQUKTQUKNUKOcMQKYLnNUKYRc\UK]N
M̂SVLOOUSKQRNRUQkURUTWNUKOcMQKYLnNQONQ̂ M̂ŜMUQTLNTSNTPLNOLMiUYLONSMNJSMrN̂MSiU\L\Z

defg�N[PLNIJKLMNOPQRRNVcMKUOPNTLOTOnNUKÔLYTUSKONQK\NML̂SMTONMLbcUML\NkWNRQJNSMNTPLN�SKTMQYTNySYclLKTOnNOcYPNQON
OTMcYTcMQRnNlLYPQKUYQRnNQK\NYPLlUYQRNTLOTOnNTLOTONVSMNQUMNQK\NJQTLMN̂SRRcTUSKnNQK\NTLOTONVSMNPQjQM\ScONlQTLMUQROZ

defg��N[PLNIJKLMNOPQRRNVcMKUOPNQRRNRL]QRnNUKOcMQKYLNQK\NQYYScKTUK]NOLMiUYLOnNUKYRc\UK]NQc\UTUK]NOLMiUYLOnNTPQTNlQWNkLN
MLQOSKQkRWNKLYLOOQMWNQTNQKWNTUlLNVSMNTPLN_MS̀LYTNTSNlLLTNTPLNIJKLMaONKLL\ONQK\NUKTLMLOTOZ

defg��e[PLNIJKLMNOPQRRN̂MSiU\LN̂MSl̂ TNJMUTTLKNKSTUYLNTSNTPLNXMYPUTLYTNUVNTPLNIJKLMNkLYSlLONQJQMLNSVNQKWNVQcRTNSMN
\LVLYTNUKNTPLN_MS̀LYTnNUKYRc\UK]NLMMSMOnNSlUOOUSKONSMNUKYSKOUOTLKYULONUKNTPLNXMYPUTLYTaONxKOTMclLKTONSVNtLMiUYLZ

defg��e[PLNIJKLMNOPQRRNUKYRc\LNTPLNXMYPUTLYTNUKNQRRNYSllcKUYQTUSKONJUTPNTPLN�SKTMQYTSMNTPQTNMLRQTLNTSNSMNQVVLYTNTPLN
XMYPUTLYTaONOLMiUYLONSMN̂MSVLOOUSKQRNMLÔSKOUkURUTULOZN[PLNIJKLMNOPQRRN̂MSl̂ TRWNKSTUVWNTPLNXMYPUTLYTNSVNTPLNOckOTQKYLN
SVNQKWN\UMLYTNYSllcKUYQTUSKONkLTJLLKNTPLNIJKLMNQK\NTPLN�SKTMQYTSMNSTPLMJUOLNMLRQTUK]NTSNTPLN_MS̀LYTZN
�SllcKUYQTUSKONkWNQK\NJUTPNTPLNXMYPUTLYTaONYSKOcRTQKTONOPQRRNkLNTPMSc]PNTPLNXMYPUTLYTZ

defg�he�LVSMLNLqLYcTUK]NTPLN�SKTMQYTNVSMN�SKOTMcYTUSKnNTPLNIJKLMNOPQRRNYSSM\UKQTLNTPLNXMYPUTLYTaON\cTULONQK\N
MLÔSKOUkURUTULONOLTNVSMTPNUKNTPLN�SKTMQYTNVSMN�SKOTMcYTUSKNJUTPNTPLNXMYPUTLYTaONOLMiUYLONOLTNVSMTPNUKNTPUONX]MLLlLKTZN
[PLNIJKLMNOPQRRN̂MSiU\LNTPLNXMYPUTLYTNQNYŜWNSVNTPLNLqLYcTL\NQ]MLLlLKTNkLTJLLKNTPLNIJKLMNQK\N�SKTMQYTSMnN
UKYRc\UK]NTPLN�LKLMQRN�SK\UTUSKONSVNTPLN�SKTMQYTNVSMN�SKOTMcYTUSKZ

defg�mN[PLNIJKLMNOPQRRN̂MSiU\LNTPLNXMYPUTLYTNQYYLOONTSNTPLN_MS̀LYTNOUTLN̂MUSMNTSNYSllLKYLlLKTNSVNTPLN�SMrNQK\NOPQRRN
SkRU]QTLNTPLN�SKTMQYTSMNTSN̂MSiU\LNTPLNXMYPUTLYTNQYYLOONTSNTPLN�SMrNJPLMLiLMNUTNUONUKN̂ML̂QMQTUSKNSMN̂MS]MLOOZ
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IJKLMKNOPQRPSNTUNVWXYNWZQ[\N\[][P̂QN_ZNWǸ\PQQ[SN\[ab[YQNZ\_cNQR[Nd\]RPQ[]QeNQR[Nf̀ S[\NYRWggNZb\SPYRNQR[N\[ab[YQ[VN
PSZ_\cWQP_SNWYNS[][YYW\XNWSVN\[g[hWSQNZ_\NQR[Nd\]RPQ[]QNQ_N[hWgbWQ[eNiPh[NS_QP][N_ZeN_\N[SZ_\][NgP[SN\PiRQYj

klmnopqJrJJJostmJsuJmvqJwslx
IJrLMNy_\N̂b\̂_Y[YN_ZNQRPYNdi\[[c[SQeNQR[Nz_YQN_ZNQR[NO_\{NYRWggN|[NQR[NQ_QWgN]_YQNQ_NQR[Nf̀ S[\NQ_N]_SYQ\b]QNWggN
[g[c[SQYN_ZNQR[N}\_~[]QNV[YPiS[VN_\NŶ[]PZP[VN|XNQR[Nd\]RPQ[]QNWSVNYRWggNPS]gbV[N]_SQ\W]Q_\Y�Ni[S[\WgN]_SVPQP_SYN]_YQYeN
_h[\R[WVNWSVN̂\_ZPQjN�R[Nz_YQN_ZNQR[NO_\{NWgY_NPS]gbV[YNQR[N\[WY_SW|g[NhWgb[N_ZNgW|_\eNcWQ[\PWgYeNWSVN[abP̂c[SQeN
V_SWQ[VNQ_eN_\N_QR[\̀PY[NZb\SPYR[VN|XeNQR[Nf̀ S[\jN�R[Nz_YQN_ZNQR[NO_\{NV_[YNS_QNPS]gbV[NQR[N]_ĉ [SYWQP_SN_ZNQR[N
d\]RPQ[]Q�NQR[N]_YQYN_ZNQR[NgWSVeN\PiRQY�_Z�̀WXeNZPSWS]PSieN_\N]_SQPSi[S]P[YNZ_\N]RWSi[YNPSNQR[NO_\{�N_\N_QR[\N]_YQYN
QRWQNW\[NQR[N\[Ŷ_SYP|PgPQXN_ZNQR[Nf̀ S[\j

IJrL�N�R[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{NPYN̂\_hPV[VNPSN�SPQPWgN�SZ_\cWQP_SeNWSVNYRWggN|[NWV~bYQ[VN
QR\_biR_bQNQR[N}\_~[]QNWYN\[abP\[VNbSV[\N�[]QP_SYNUj�eN�j�NWSVN�jUjN�hWgbWQP_SYN_ZNQR[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZN
QR[NO_\{eNWSVNQR[N̂\[gPcPSW\XN[YQPcWQ[N_ZNQR[Nz_YQN_ZNQR[NO_\{NWSVNb̂VWQ[VN[YQPcWQ[YN_ZNQR[Nz_YQN_ZNQR[NO_\{eN
\̂[̂W\[VN|XNQR[Nd\]RPQ[]QeN\[̂\[Y[SQNQR[Nd\]RPQ[]Q�YN~bVic[SQNWYNWNV[YPiSN̂\_Z[YYP_SWgjN�QNPYN\[]_iSP�[VeNR_̀[h[\eN
QRWQNS[PQR[\NQR[Nd\]RPQ[]QNS_\NQR[Nf̀ S[\NRWYN]_SQ\_gN_h[\NQR[N]_YQN_ZNgW|_\eNcWQ[\PWgYeN_\N[abP̂c[SQ�NQR[Nz_SQ\W]Q_\�YN
c[QR_VYN_ZNV[Q[\cPSPSiN|PVN̂\P][Y�N_\N]_ĉ [QPQPh[N|PVVPSieNcW\{[QeN_\NS[i_QPWQPSiN]_SVPQP_SYjNd]]_\VPSigXeNQR[N
d\]RPQ[]QN]WSS_QNWSVNV_[YNS_QǸW\\WSQN_\N\[̂\[Y[SQNQRWQN|PVYN_\NS[i_QPWQ[VN̂\P][YǸPggNS_QNhW\XNZ\_cNQR[Nf̀ S[\�YN
|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{eN_\NZ\_cNWSXN[YQPcWQ[N_ZNQR[Nz_YQN_ZNQR[NO_\{eN_\N[hWgbWQP_SeN̂\[̂W\[VN_\NWi\[[VNQ_N
|XNQR[Nd\]RPQ[]Qj

IJrL�N�SN̂\[̂W\PSiN[YQPcWQ[YN_ZNQR[Nz_YQN_ZNO_\{eNQR[Nd\]RPQ[]QNYRWggN|[N̂[\cPQQ[VNQ_NPS]gbV[N]_SQPSi[S]P[YNZ_\N
V[YPiSeN|PVVPSieNWSVN̂\P][N[Y]WgWQP_S�NQ_NV[Q[\cPS[ǸRWQNcWQ[\PWgYeN[abP̂c[SQeN]_ĉ _S[SQNYXYQ[cYeNWSVNQX̂[YN_ZN
]_SYQ\b]QP_SNW\[NQ_N|[NPS]gbV[VNPSNQR[Nz_SQ\W]QN�_]bc[SQY�NQ_N\[]_cc[SVN\[WY_SW|g[NWV~bYQc[SQYNPSNQR[N̂\_i\WcN
WSVNY]_̂[N_ZNQR[N}\_~[]Q�NWSVNQ_NPS]gbV[NV[YPiSNWgQ[\SWQ[YNWYNcWXN|[NS[][YYW\XNQ_NWV~bYQNQR[N[YQPcWQ[VNz_YQN_ZNQR[N
O_\{NQ_Nc[[QNQR[Nf̀ S[\�YN|bVi[QjN�R[Nd\]RPQ[]Q�YN[YQPcWQ[N_ZNQR[Nz_YQN_ZNQR[NO_\{NYRWggN|[N|WY[VN_SN]b\\[SQNW\[WeN
h_gbc[N_\NYPcPgW\N]_S][̂QbWgN[YQPcWQPSiNQ[]RSPab[YjN�ZNQR[Nf̀ S[\N\[abP\[YNWNV[QWPg[VN[YQPcWQ[N_ZNQR[Nz_YQN_ZNQR[N
O_\{eNQR[Nd\]RPQ[]QNYRWggN̂\_hPV[NYb]RNWSN[YQPcWQ[eNPZNPV[SQPZP[VNWYNQR[Nd\]RPQ[]Q�YN\[Ŷ_SYP|PgPQXNPSN�[]QP_SN�jTjTeNWYN
WN�b̂ ĝ[c[SQWgN�[\hP][j

IJrL�J�ZeNQR\_biRNS_NZWbgQN_ZNQR[Nd\]RPQ[]QeNQR[N}\_]b\[c[SQN}RWY[NRWYNS_QN]_cc[S][VǸPQRPSN��NVWXYNWZQ[\NQR[N
d\]RPQ[]QNYb|cPQYNQR[Nz_SYQ\b]QP_SN�_]bc[SQYNQ_NQR[Nf̀ S[\eNQR[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{NYRWggN|[N
WV~bYQ[VNQ_N\[Zg[]QN]RWSi[YNPSNQR[Ni[S[\WgNg[h[gN_ZN̂\P][YNPSNQR[NŴ ĝP]W|g[N]_SYQ\b]QP_SNcW\{[Qj

IJrLKJ�ZNWQNWSXNQPc[NQR[Nd\]RPQ[]Q�YN[YQPcWQ[N_ZNQR[Nz_YQN_ZNQR[NO_\{N[�][[VYNQR[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZNQR[N
O_\{eNQR[Nd\]RPQ[]QNYRWggNcW{[NŴ \̂_̂\PWQ[N\[]_cc[SVWQP_SYNQ_NQR[Nf̀ S[\NQ_NWV~bYQNQR[N}\_~[]Q�YNYP�[eNabWgPQXeN_\N
|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{eNWSVNQR[Nf̀ S[\NYRWggN]__̂[\WQ[ǸPQRNQR[Nd\]RPQ[]QNPSNcW{PSiNYb]RNWV~bYQc[SQYj

IJrLrJ�ZNQR[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{NWQNQR[N]_S]gbYP_SN_ZNQR[Nz_SYQ\b]QP_SN�_]bc[SQYN}RWY[N
�[\hP][YNPYN[�][[V[VN|XNQR[Ng_̀[YQN|_SWNZPV[N|PVN_\NS[i_QPWQ[VN̂\_̂_YWgeNQR[Nf̀ S[\NYRWgg

jTNNNNiPh[Ǹ\PQQ[SNŴ \̂_hWgN_ZNWSNPS]\[WY[NPSNQR[N|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{�
j�NNNNWbQR_\P�[N\[|PVVPSiN_\N\[S[i_QPWQPSiN_ZNQR[N}\_~[]QǸPQRPSNWN\[WY_SW|g[NQPc[�
j�NNNNQ[\cPSWQ[NPSNW]]_\VWS][ǸPQRN�[]QP_SN�jU�
j�NNNNPSN]_SYbgQWQP_SǸPQRNQR[Nd\]RPQ[]QeN\[hPY[NQR[N}\_~[]QN̂\_i\WceNY]_̂[eN_\NabWgPQXNWYN\[abP\[VNQ_N\[Vb][N

QR[Nz_YQN_ZNQR[NO_\{�N_\e
jUNNNNPĉ g[c[SQNWSXN_QR[\NcbQbWggXNW]][̂QW|g[NWgQ[\SWQPh[j

IJrL�J�ZNQR[Nf̀ S[\N]R__Y[YNQ_N̂\_][[VNbSV[\N�[]QP_SN�j�j�eNQR[Nd\]RPQ[]QNYRWggNc_VPZXNQR[Nz_SYQ\b]QP_SN�_]bc[SQYNWYN
S[][YYW\XNQ_N]_ĉ gXǸPQRNQR[Nf̀ S[\�YN|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{NWQNQR[N]_S]gbYP_SN_ZNQR[Nz_SYQ\b]QP_SN
�_]bc[SQYN}RWY[N�[\hP][YeN_\NQR[N|bVi[QNWYNWV~bYQ[VNbSV[\N�[]QP_SN�j�jTjN�ZNQR[Nf̀ S[\N\[abP\[YNQR[Nd\]RPQ[]QNQ_N
c_VPZXNQR[Nz_SYQ\b]QP_SN�_]bc[SQYN|[]WbY[NQR[Ng_̀[YQN|_SWNZPV[N|PVN_\NS[i_QPWQ[VN̂\_̂_YWgN[�][[VYNQR[Nf̀ S[\�YN
|bVi[QNZ_\NQR[Nz_YQN_ZNQR[NO_\{NVb[NQ_NcW\{[QN]_SVPQP_SYNQR[Nd\]RPQ[]QN]_bgVNS_QN\[WY_SW|gXNWSQP]P̂WQ[eNQR[Nf̀ S[\N
YRWggN]_ĉ [SYWQ[NQR[Nd\]RPQ[]QNZ_\NQR[Nc_VPZP]WQP_SYNWYNWSNdVVPQP_SWgN�[\hP][N̂b\YbWSQNQ_N�[]QP_SNTTj��N_QR[\̀PY[N
QR[Nd\]RPQ[]Q�YNY[\hP][YNZ_\Nc_VPZXPSiNQR[Nz_SYQ\b]QP_SN�_]bc[SQYNYRWggN|[ǸPQR_bQNWVVPQP_SWgN]_ĉ [SYWQP_SjN�SNWSXN
[h[SQeNQR[Nd\]RPQ[]Q�YNc_VPZP]WQP_SN_ZNQR[Nz_SYQ\b]QP_SN�_]bc[SQYNYRWggN|[NQR[NgPcPQN_ZNQR[Nd\]RPQ[]Q�YN\[Ŷ_SYP|PgPQXN
bSV[\NQRPYNd\QP]g[N�j
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IJKLMNOPQPPPMRSTJLUVKWPIXYPNLMOXWOW
ZPQ[\]̂_̀]abc_dèce]fgh]e_̀]ijg̀b]jfbbfge]e_fe]dg]ebfgkldeedgm]ngkebol̀gek]pq]r̀bsdc̀t]pb]fgu]pe_̀b]dgqpblfedpgt]e_̀]
ebfgkldeedgm]vfbeu]dk]e_̀]cpvubdm_e]pjg̀b]pq]koc_]dgqpblfedpg]pb]_fk]v̀bldkkdpg]qbpl]e_̀]cpvubdm_e]pjg̀b]ep]
ebfgklde]koc_]dgqpblfedpg]qpb]dek]ok̀]pg]e_̀]wbpx̀cey

ZPQ[z]̂_̀]abc_dèce]fgh]e_̀]abc_dèce{k]cpgko|efgek]k_f||]}̀]h̀ l̀̀h]e_̀]foe_pbk]fgh]pjg̀bk]pq]e_̀db]b̀kv̀ceds̀]
ngkebol̀gek]pq]r̀bsdc̀t]dgc|ohdgm]e_̀]~bfjdgmk]fgh]rv̀cdqdcfedpgkt]fgh]k_f||]b̀efdg]f||]cpllpg]|fjt]kefeoepbu]fgh]
pe_̀b]b̀k̀bs̀h]bdm_ekt]dgc|ohdgm]cpvubdm_eky]ro}ldkkdpg]pb]hdkebd}oedpg]pq]ngkebol̀gek]pq]r̀bsdc̀]ep]l̀ è]pqqdcdf|]
b̀mo|fepbu]b̀�odb̀l̀gek]pb]qpb]kdld|fb]vobvpk̀k]dg]cpgg̀cedpg]jde_]e_̀]wbpx̀ce]dk]gpe]ep]}̀]cpgkebòh]fk]vo}|dcfedpg]
dg]h̀bpmfedpg]pq]e_̀]b̀k̀bs̀h]bdm_ek]pq]e_̀]abc_dèce]fgh]e_̀]abc_dèce{k]cpgko|efgeky

ZPQ[�]̂_̀]abc_dèce]mbfgek]ep]e_̀]ijg̀b]f]gpg̀�c|okds̀]|dc̀gk̀]ep]ok̀]e_̀]abc_dèce{k]ngkebol̀gek]pq]r̀bsdc̀]kp|̀|u]
fgh]̀�c|okds̀|u]qpb]vobvpk̀k]pq]cpgkebocedgmt]okdgmt]lfdgefdgdgmt]f|èbdgm]fgh]fhhdgm]ep]e_̀]wbpx̀cet]vbpsdh̀h]e_fe]e_̀]
ijg̀b]ko}kefgedf||u]v̀bqpblk]dek]p}|dmfedpgk]ogh̀b]e_dk]amb̀̀ l̀get]dgc|ohdgm]vbplve]vful̀ge]pq]f||]kolk]hò]
vobkofge]ep]abedc|̀]�]fgh]abedc|̀]��y]̂_̀]abc_dèce]k_f||]p}efdg]kdld|fb]gpg̀�c|okds̀]|dc̀gk̀k]qbpl]e_̀]abc_dèce{k]
cpgko|efgek]cpgkdkège]jde_]e_dk]amb̀̀ l̀gey]̂_̀]|dc̀gk̀]mbfgèh]ogh̀b]e_dk]k̀cedpg]v̀bldek]e_̀]ijg̀b]ep]foe_pbd�̀]
e_̀]�pgebfcepbt]ro}cpgebfcepbkt]ro}�ko}cpgebfcepbkt]fgh]kovv|d̀bkt]fk]j̀||]fk]e_̀]ijg̀b{k]cpgko|efgek]fgh]k̀vfbfè]
cpgebfcepbkt]ep]b̀vbphoc̀]fvv|dcf}|̀]vpbedpgk]pq]e_̀]ngkebol̀gek]pq]r̀bsdc̀t]ko}x̀ce]ep]fgu]vbpepcp|k]̀kef}|dk_̀h]
vobkofge]ep]r̀cedpg]�y�t]kp|̀|u]fgh]̀�c|okds̀|u]qpb]ok̀]dg]v̀bqpbldgm]k̀bsdc̀k]pb]cpgkebocedpg]qpb]e_̀]wbpx̀cey]nq]e_̀]
abc_dèce]bdm_eqo||u]èbldgfèk]e_dk]amb̀̀ l̀ge]qpb]cfok̀]fk]vbpsdh̀h]dg]r̀cedpg]�y�t]e_̀]|dc̀gk̀]mbfgèh]dg]e_dk]
r̀cedpg]�y�]k_f||]èbldgfèy

ZPQ[�[\Png]e_̀]̀s̀ge]e_̀]ijg̀b]ok̀k]e_̀]ngkebol̀gek]pq]r̀bsdc̀]jde_poe]b̀efdgdgm]e_̀]foe_pbk]pq]e_̀]ngkebol̀gek]pq]
r̀bsdc̀t]e_̀]ijg̀b]b̀|̀fk̀k]e_̀]abc_dèce]fgh]abc_dèce{k]cpgko|efge�k�]qbpl]f||]c|fdlk]fgh]cfok̀k]pq]fcedpg]fbdkdgm]
qbpl]koc_]ok̀ky]̂_̀]ijg̀bt]ep]e_̀]̀�ège]v̀bldeèh]}u]|fjt]qobe_̀b]fmb̀̀k]ep]dgh̀lgdqu]fgh]_p|h]_fbl|̀kk]e_̀]
abc_dèce]fgh]dek]cpgko|efgek]qbpl]f||]cpkek]fgh]̀�v̀gk̀kt]dgc|ohdgm]e_̀]cpke]pq]h̀q̀gk̀t]b̀|fèh]ep]c|fdlk]fgh]cfok̀k]
pq]fcedpg]fkk̀bèh]}u]fgu]e_dbh]v̀bkpg]pb]̀gedeu]ep]e_̀]̀�ège]koc_]cpkek]fgh]̀�v̀gk̀k]fbdk̀]qbpl]e_̀]ijg̀b{k]ok̀]pq]
e_̀]ngkebol̀gek]pq]r̀bsdc̀]ogh̀b]e_dk]r̀cedpg]�y�y�y]̂_̀]èblk]pq]e_dk]r̀cedpg]�y�y�]k_f||]gpe]fvv|u]dq]e_̀]ijg̀b]
bdm_eqo||u]èbldgfèk]e_dk]amb̀̀ l̀ge]qpb]cfok̀]ogh̀b]r̀cedpg]�y�y

ZPQ[�]��c̀ve]qpb]e_̀]|dc̀gk̀k]mbfgèh]dg]e_dk]abedc|̀]�t]gp]pe_̀b]|dc̀gk̀]pb]bdm_e]k_f||]}̀]h̀ l̀̀h]mbfgèh]pb]dlv|d̀h]
ogh̀b]e_dk]amb̀̀ l̀gey]̂_̀]ijg̀b]k_f||]gpe]fkkdmgt]h̀|̀mfèt]ko}|dc̀gk̀t]v|̀hm̀]pb]pe_̀bjdk̀]ebfgkq̀b]fgu]|dc̀gk̀]
mbfgèh]_̀b̀dg]ep]fgpe_̀b]vfbeu]jde_poe]e_̀]vbdpb]jbdeèg]fmb̀̀ l̀ge]pq]e_̀]abc_dècey]agu]ogfoe_pbd�̀h]ok̀]pq]e_̀]
ngkebol̀gek]pq]r̀bsdc̀]k_f||]}̀]fe]e_̀]ijg̀b{k]kp|̀]bdk�]fgh]jde_poe]|df}d|deu]ep]e_̀]abc_dèce]fgh]e_̀]abc_dèce{k]
cpgko|efgeky

ZPQ[�]��c̀ve]fk]pe_̀bjdk̀]kefèh]dg]r̀cedpg]�y�t]e_̀]vbpsdkdpgk]pq]e_dk]abedc|̀]�]k_f||]kobsds̀]e_̀]èbldgfedpg]pq]e_dk]
amb̀̀ l̀gey

IJKLMNOP�PPPMNIL�WPIXYPYLWS�KOW
ZP�[\PU������
ZP�[\[\P̂_̀]ijg̀b]fgh]abc_dèce]k_f||]cpll̀gc̀]f||]c|fdlk]fgh]cfok̀k]pq]fcedpg]fmfdgke]e_̀]pe_̀b]fgh]fbdkdgm]poe]pq]
pb]b̀|fèh]ep]e_dk]amb̀̀ l̀get]j_̀e_̀b]dg]cpgebfcet]epbet]pb]pe_̀bjdk̀t]dg]fccpbhfgc̀]jde_]e_̀]b̀�odb̀l̀gek]pq]e_̀]
}dghdgm]hdkvoè]b̀kp|oedpg]l̀e_ph]k̀|̀cèh]dg]e_dk]amb̀̀ l̀ge]fgh]jde_dg]e_̀]v̀bdph]kv̀cdqd̀h]}u]fvv|dcf}|̀]|fjt]}oe]
dg]fgu]cfk̀]gpe]lpb̀]e_fg]��]ùfbk]fqèb]e_̀]hfè]pq]ro}kefgedf|]�plv|̀edpg]pq]e_̀]�pb�y]̂_̀]ijg̀b]fgh]abc_dèce]
jfds̀]f||]c|fdlk]fgh]cfok̀k]pq]fcedpg]gpe]cpll̀gc̀h]dg]fccpbhfgc̀]jde_]e_dk]r̀cedpg]�y�y�y

ZP�[\[zP̂p]e_̀]̀�ège]hflfm̀k]fb̀]cps̀b̀h]}u]vbpv̀beu]dgkobfgc̀t]e_̀]ijg̀b]fgh]abc_dèce]jfds̀]f||]bdm_ek]fmfdgke]
f̀c_]pe_̀b]fgh]fmfdgke]e_̀]cpgebfcepbkt]cpgko|efgekt]fm̀gekt]fgh]̀lv|pù k̀]pq]e_̀]pe_̀b]qpb]hflfm̀kt]̀�c̀ve]koc_]
bdm_ek]fk]e_̀u]lfu]_fs̀]ep]e_̀]vbpc̀ h̀k]pq]koc_]dgkobfgc̀]fk]k̀e]qpbe_]dg]ana]~pcol̀ge]a��������t]�̀g̀bf|]
�pghdedpgk]pq]e_̀]�pgebfce]qpb]�pgkebocedpgy]̂_̀]ijg̀b]pb]e_̀]abc_dècet]fk]fvvbpvbdfèt]k_f||]b̀�odb̀]pq]e_̀]
cpgebfcepbkt]cpgko|efgekt]fm̀gekt]fgh]̀lv|pù k̀]pq]fgu]pq]e_̀lt]kdld|fb]jfds̀bk]dg]qfspb]pq]e_̀]pe_̀b]vfbed̀k]
g̀ol̀bfèh]_̀b̀dgy

ZP�[\[�P̂_̀]abc_dèce]fgh]ijg̀b]jfds̀]cpgk̀�ògedf|]hflfm̀k]qpb]c|fdlkt]hdkvoèkt]pb]pe_̀b]lfeèbk]dg]�òkedpgt]
fbdkdgm]poe]pq]pb]b̀|fedgm]ep]e_dk]amb̀̀ l̀gey]̂_dk]loeof|]jfds̀b]dk]fvv|dcf}|̀t]jde_poe]|dldefedpgt]ep]f||]cpgk̀�ògedf|]
hflfm̀k]hò]ep]̀de_̀b]vfbeu{k]èbldgfedpg]pq]e_dk]amb̀̀ l̀get]̀�c̀ve]fk]kv̀cdqdcf||u]vbpsdh̀h]dg]r̀cedpg]�y�y
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IJKLKMLKNOPQRSTSUSVW

XYZ[\[]̂_̀ab̀c_deadfaghiehijaehklmc̀aǹkdomchdiak_pooag̀ac_̀afdoodqhijr
IsOStuQUOSQKNNLvNLwKUSQxvyzW

{�a�|����}nghcnpchdialmnkmpicacda~̀�chdia���adfac_hka}jǹ̀ b̀ic

{��a�|aaaa�hchjpchdiahiapa�dmncadfa�dbl̀c̀ica�mnhkeh�chdi

{�aa�|aaaa�c_̀nraI�NStw��W

aa

�fac_̀a�qìnapiea}n�_hc̀�caedaidcak̀ò�capab̀c_deadfaghiehijaehklmc̀aǹkdomchdi�adnaedaidcakmgk̀�m̀ico�apjǹ̀ahia
qnhchijacdapaghiehijaehklmc̀aǹkdomchdiab̀c_deadc_̀nac_piaohchjpchdi�ac_̀aehklmc̀aqhooag̀aǹkdo�̀eahiapa�dmncadfa
�dbl̀c̀ica�mnhkeh�chdi�

XYZ[�Y�����������
XYZ[�[�Y�fac_̀alpnch̀ka_p�̀ak̀ò�c̀eapnghcnpchdiapkac_̀ab̀c_deafdnaghiehijaehklmc̀aǹkdomchdiahiac_hka}jǹ̀ b̀ic�api�a
�ophb�aehklmc̀adnadc_̀nabpcc̀nahia�m̀kchdiapnhkhijadmcadfadnaǹopc̀eacdac_hka}jǹ̀ b̀icakmg�̀�cacd�agmcaidcaǹkdo�̀eag��a
b̀ehpchdiak_pooag̀akmg�̀�cacdapnghcnpchdi�aq_h�_�amiòkkac_̀alpnch̀kabmcmpoo�apjǹ̀adc_̀nqhk̀�ak_pooag̀apebhihkc̀ǹeag�a
c_̀a}b̀nh�pia}nghcnpchdia}kkd�hpchdiahiap��dnepi�̀aqhc_ahcka�dikcnm�chdia�iemkcn�a}nghcnpchdia�mòkahiàff̀�cadiac_̀a
epc̀adfac_hka}jǹ̀ b̀ic�a}aèbpieafdnapnghcnpchdiak_pooag̀abpèahiaqnhchij�aèoh�̀ǹeacdac_̀adc_̀nalpnc�acdac_hka
}jǹ̀ b̀ic�apieafhòeaqhc_ac_̀al̀nkdiadnàichc�apebhihkc̀nhijac_̀apnghcnpchdi�

XYZ[�[�[�Y}aèbpieafdnapnghcnpchdiak_pooag̀abpèaidàpnoh̀nac_pia�di�mnǹico�aqhc_ac_̀afhohijadfapaǹ�m̀kcafdna
b̀ehpchdi�agmcahiaidà�̀icak_pooahcag̀abpèapfc̀nac_̀aepc̀aq_̀iac_̀ahikchcmchdiadfaòjpoadnà�mhcpgòalnd�̀ èhijkagpk̀ea
diac_̀a�ophb�aehklmc̀adnadc_̀nabpcc̀nahia�m̀kchdiaqdmoeag̀agpnǹeag�ac_̀aplloh�pgòakcpcmc̀adfaohbhcpchdik�a�dnakcpcmc̀a
dfaohbhcpchdikalmnldk̀k�aǹ�̀hlcadfapaqnhcc̀iaèbpieafdnapnghcnpchdiag�ac_̀al̀nkdiadnàichc�apebhihkc̀nhijac_̀a
pnghcnpchdiak_pooa�dikchcmc̀ac_̀ahikchcmchdiadfaòjpoadnà�mhcpgòalnd�̀ èhijkagpk̀eadiac_̀a�ophb�aehklmc̀adnadc_̀na
bpcc̀nahia�m̀kchdi�

XYZ[�[\â_̀afdǹjdhijapjǹ̀ b̀icacdapnghcnpc̀�apieadc_̀napjǹ̀ b̀ickacdapnghcnpc̀aqhc_apiapeehchdipoal̀nkdiadnàichc�a
emo�a�dik̀ic̀eacdag�alpnch̀kacdac_hka}jǹ̀ b̀ic�ak_pooag̀akl̀�hfh�poo�àifdn�̀pgòahiap��dnepi�̀aqhc_aplloh�pgòaopqa
hiapi�a�dmnca_p�hija�mnhkeh�chdiac_̀ǹdf�

XYZ[�[�â_̀apqpneaǹièǹeag�ac_̀apnghcnpcdn�k�ak_pooag̀afhipo�apiea�mejb̀icabp�ag̀àic̀ǹeamldiahcahiap��dnepi�̀a
qhc_aplloh�pgòaopqahiapi�a�dmnca_p�hija�mnhkeh�chdiac_̀ǹdf�

XYZ[�[]Y����� �¡�����Y��Y¢���¡£�
XYZ[�[][�a¤hc_̀nalpnc��apcahckakdòaehk�ǹchdi�abp�a�dikdohepc̀apiapnghcnpchdia�diem�c̀eamiènac_hka}jǹ̀ b̀icaqhc_api�a
dc_̀napnghcnpchdiacdaq_h�_ahcahkapalpnc�alnd�hèeac_pca�¥�ac_̀apnghcnpchdiapjǹ̀ b̀icajd�̀nihijac_̀adc_̀napnghcnpchdia
l̀nbhcka�dikdohepchdi¦a�§�ac_̀apnghcnpchdikacdag̀a�dikdohepc̀eakmgkcpichpoo�ahi�do�̀a�dbbdia�m̀kchdikadfaopqadnafp�c¦a
piea���ac_̀apnghcnpchdikàblod�abpc̀nhpoo�akhbhopnalnd�̀emnpoanmòkapieab̀c_dekafdnak̀ò�chijapnghcnpcdn�k��

XYZ[�[][\a¤hc_̀nalpnc��apcahckakdòaehk�ǹchdi�abp�ahi�omèag�a�dhiènal̀nkdikadnàichch̀kakmgkcpichpoo�ahi�do�̀eahiapa
�dbbdia�m̀kchdiadfaopqadnafp�caq_dk̀alǹk̀i�̀ahkaǹ�mhǹeahfa�dblòc̀aǹoh̀fahkacdag̀ap��dnèeahiapnghcnpchdi�a
lnd�hèeac_pcac_̀alpnc�akdmj_cacdag̀a�dhìea�dik̀ickahiaqnhchijacdakm�_a�dhièn�a�dik̀icacdapnghcnpchdiahi�do�hijapia
peehchdipoal̀nkdiadnàichc�ak_pooaidca�dikchcmc̀a�dik̀icacdapnghcnpchdiadfapi�a�ophb�aehklmc̀adnadc_̀nabpcc̀nahia�m̀kchdia
idcaèk�nhg̀eahiac_̀aqnhcc̀ia�dik̀ic�
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IJKLMLNLMOPQROSTURVOWUXOYVZQ[\RZ\O]VWU\O\̂OWU_ÒRVâUÔVORU\[\_ObWXROWÒWV\_O\̂OWUOWVc[\VW\[̂UOẐUXdZ\RXOdUXRVO\Q[aO
eRZ\[̂UOfghiOTQR\QRVOc_Oĵ[UXRVÔVOẐUâk[XW\[̂UiO\QROaWbROV[]Q\aÔlOĵ[UXRVOWUXOẐUâk[XW\[̂UOWaO\QROSTURVOWUXO
YVZQ[\RZ\OdUXRVO\Q[aOY]VRRbRU\g

IJKLNOPQRÒV̂m[a[̂UaÔlO\Q[aOYV\[ZkROfOaQWkkOadVm[mRO\QRO\RVb[UW\[̂UÔlO\Q[aOY]VRRbRU\g

nopqrstJuJJJptovqwnpqxwJxoJyzy{twyqxw
IJuL|O}lO\QROSTURVOlW[kaO\̂ObW~RÒW_bRU\aO\̂O\QROYVZQ[\RZ\O[UOWZẐVXWUZROT[\QO\Q[aOY]VRRbRU\iOadZQOlW[kdVROaQWkkOcRO
ẐUa[XRVRXOadca\WU\[WkOÛÙRVl̂VbWUZROWUXOZWdaROl̂VO\RVb[UW\[̂UÔViOW\O\QROYVZQ[\RZ\�aỒ \[̂UiOZWdaROl̂VOadàRUa[̂UO
l̂ÒRVl̂VbWUZRÔlOaRVm[ZRaOdUXRVO\Q[aOY]VRRbRU\gO}lO\QROYVZQ[\RZ\ORkRZ\aO\̂OadàRUXOaRVm[ZRaiO\QROYVZQ[\RZ\OaQWkkO][mRO
aRmRUOXW_a�OTV[\\RUOÛ\[ZRO\̂O\QROSTURVOcRl̂VROadàRUX[U]OaRVm[ZRagO}UO\QRORmRU\ÔlOWOadàRUa[̂UÔlOaRVm[ZRaiO\QRO
YVZQ[\RZ\OaQWkkOQWmROÛOk[Wc[k[\_O\̂O\QROSTURVOl̂VOXRkW_ÔVOXWbW]ROZWdaRXO\QROSTURVOcRZWdaRÔlOadZQOadàRUa[̂UÔlO
aRVm[ZRagO�Rl̂VROVRadb[U]OaRVm[ZRaiO\QROSTURVOaQWkkÒW_O\QROYVZQ[\RZ\OWkkOadbaOXdRÒV[̂VO\̂OadàRUa[̂UOWUXOWU_O
R�̀RUaRaO[UZdVVRXO[UO\QRO[U\RVVd̀\[̂UOWUXOVRadb̀ \[̂UÔlO\QROYVZQ[\RZ\�aOaRVm[ZRagOPQROYVZQ[\RZ\�aOlRRaOl̂VO\QRO
VRbW[U[U]OaRVm[ZRaOWUXO\QRO\[bROaZQRXdkRaOaQWkkOcROR�d[\Wck_OWXjda\RXg

IJuL�O}lO\QROSTURVOadàRUXaO\QRO�V̂jRZ\iO\QROYVZQ[\RZ\OaQWkkOcROẐb̀ RUaW\RXOl̂VOaRVm[ZRaÒRVl̂VbRXÒV[̂VO\̂OÛ\[ZRÔlO
adZQOadàRUa[̂UgO�QRUO\QRO�V̂jRZ\O[aOVRadbRXiO\QROYVZQ[\RZ\OaQWkkOcROẐb̀ RUaW\RXOl̂VOR�̀RUaRaO[UZdVVRXO[UO\QRO
[U\RVVd̀\[̂UOWUXOVRadb̀ \[̂UÔlO\QROYVZQ[\RZ\�aOaRVm[ZRagOPQROYVZQ[\RZ\�aOlRRaOl̂VO\QROVRbW[U[U]OaRVm[ZRaOWUXO\QRO\[bRO
aZQRXdkRaOaQWkkOcROR�d[\Wck_OWXjda\RXg

IJuLMO}lO\QROSTURVOadàRUXaO\QRO�V̂jRZ\Ol̂VOb̂ VRO\QWUO��OZdbdkW\[mROXW_aOl̂VOVRWâUaÔ\QRVO\QWUO\QROlWdk\ÔlO\QRO
YVZQ[\RZ\iO\QROYVZQ[\RZ\ObW_O\RVb[UW\RO\Q[aOY]VRRbRU\Oc_O][m[U]OÛ\OkRaaO\QWUOaRmRUOXW_a�OTV[\\RUOÛ\[ZRgO

IJuLNO�[\QRVÒWV\_ObW_O\RVb[UW\RO\Q[aOY]VRRbRU\Od̀ ÛOÛ\OkRaaO\QWUOaRmRUOXW_a�OTV[\\RUOÛ\[ZROaQ̂dkXO\QRÔ\QRVÒWV\_O
lW[kOadca\WU\[Wkk_O\̂ÒRVl̂VbO[UOWZẐVXWUZROT[\QO\QRO\RVbaÔlO\Q[aOY]VRRbRU\O\QV̂d]QOÛOlWdk\ÔlO\QRÒWV\_O[U[\[W\[U]O
\QRO\RVb[UW\[̂Ug

IJuL�OPQROSTURVObW_O\RVb[UW\RO\Q[aOY]VRRbRU\Od̀ ÛOÛ\OkRaaO\QWUOaRmRUOXW_a�OTV[\\RUOÛ\[ZRO\̂O\QROYVZQ[\RZ\Ol̂VO\QRO
STURV�aOẐUmRU[RUZROWUXOT[\Q̂d\OZWdaRg

IJuL�O}lO\QROSTURVO\RVb[UW\RaO\Q[aOY]VRRbRU\Ol̂VO[\aOẐUmRU[RUZRÒdVadWU\O\̂OeRZ\[̂UO�g�iÔVO\QROYVZQ[\RZ\O\RVb[UW\RaO
\Q[aOY]VRRbRU\ÒdVadWU\O\̂OeRZ\[̂UO�ghiO\QROSTURVOaQWkkOẐb̀ RUaW\RO\QROYVZQ[\RZ\Ol̂VOaRVm[ZRaÒRVl̂VbRXÒV[̂VO\̂O
\RVb[UW\[̂UiO�R[bcdVaWckRO��̀RUaRaO[UZdVVRXiOWUXOẐa\aOW\\V[cd\WckRO\̂O\RVb[UW\[̂UiO[UZkdX[U]O\QROẐa\aOW\\V[cd\WckRO
\̂O\QROYVZQ[\RZ\�aO\RVb[UW\[̂UÔlOẐUadk\WU\OW]VRRbRU\ag

��������������������

�������������������

IJuLKJ��ZR̀\OWaÔ\QRVT[aROR�̀VRaak_ÒV̂m[XRXOQRVR[UiO\Q[aOY]VRRbRU\OaQWkkO\RVb[UW\RÔURO_RWVOlV̂bO\QROXW\RÔlO
edca\WU\[WkO�̂b̀ kR\[̂UÔlO\QRO�W\Ra\OeZQRXdkRXOed̀ k̀RbRU\WkO�V̂jRZ\ÔVO�dk_O�iO � ¡iOTQ[ZQRmRVO[aOkW\Ra\g

IJuLuJPQROSTURV�aOV[]Q\aO\̂OdaRO\QROYVZQ[\RZ\�aO}Ua\VdbRU\aÔlOeRVm[ZRO[UO\QRORmRU\ÔlOWO\RVb[UW\[̂UÔlO\Q[aO
Y]VRRbRU\OWVROaR\Ol̂V\QO[UOYV\[ZkRO¡OWUXOeRZ\[̂UO�g¡g

nopqrstJ|¢JJJvqyrtssnwtxzyJ{ox£qyqxwy
IJ|¢L|OPQ[aOY]VRRbRU\OaQWkkOcRO]̂mRVURXOc_O\QROkWTÔlO\QRÒkWZROTQRVRO\QRO�V̂jRZ\O[aOk̂ZW\RXiOR�ZkdX[U]O\QW\O
jdV[aX[Z\[̂U�aOZQ̂[ZRÔlOkWTOVdkRagO}lO\QRÒWV\[RaOQWmROaRkRZ\RXOWVc[\VW\[̂UOWaO\QRObR\Q̂XÔlOc[UX[U]OX[àd\ROVRâkd\[̂UiO
\QRO¤RXRVWkOYVc[\VW\[̂UOYZ\OaQWkkO]̂mRVUOeRZ\[̂UOfghg
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IJKLMNOPQRSTOUVOWXUTOYZRQQSQVWOTX[\\OX[]QOWXQOT[SQOSQ[VUVZO[TOWX̂TQOUVOY_YÒ âbSQVWOYcdefcdeghOiQVQR[\O
ĵVkUWÛVTÔlOWXQOĵVWR[aWOl̂ROĵVTWRbaWÛVm

IJKLMnOPXQOopVQRO[VkOYRaXUWQaWhORQTqQaWU]Q\rhOsUVkOWXQSTQ\]QThOWXQURO[ZQVWThOTbaaQTT̂RThO[TTUZVThO[VkO\QZ[\O
RQqRQTQVW[WU]QTOŴOWXUTOYZRQQSQVWmOtQUWXQROWXQOopVQROV̂ROWXQOYRaXUWQaWOTX[\\O[TTUZVOWXUTOYZRQQSQVWOpUWX̂bWOWXQO
pRUWWQVOâVTQVWÔlOWXQÔWXQRhOQuaQqWOWX[WOWXQOopVQROS[rO[TTUZVOWXUTOYZRQQSQVWOŴO[O\QVkQROqR̂]UkUVZOlUV[VaUVZOl̂RO
WXQOvR̂wQaWOUlOWXQO\QVkQRO[ZRQQTOŴO[TTbSQOWXQOopVQRxTORUZXWTO[VkÔs\UZ[WÛVTObVkQROWXUTOYZRQQSQVWhOUVa\bkUVZO[VrO
q[rSQVWTOkbQOŴOWXQOYRaXUWQaWOsrOWXQOopVQROqRÛROŴOWXQO[TTUZVSQVWm

IJKLMyO_lOWXQOopVQRORQzbQTWTOWXQOYRaXUWQaWOŴOQuQabWQOaQRWUlUa[WQThOWXQOqR̂q̂TQkO\[VZb[ZQÔlOTbaXOaQRWUlUa[WQTOTX[\\OsQO
TbsSUWWQkOŴOWXQOYRaXUWQaWOl̂RORQ]UQpO[WO\Q[TWOe{Ok[rTOqRÛROŴOWXQORQzbQTWQkOk[WQTÔlOQuQabWÛVmO_lOWXQOopVQRORQzbQTWTO
WXQOYRaXUWQaWOŴOQuQabWQOâVTQVWTORQ[T̂V[s\rORQzbURQkOŴOl[aU\UW[WQO[TTUZVSQVWOŴO[O\QVkQRhOWXQOYRaXUWQaWOTX[\\OQuQabWQO
[\\OTbaXOâVTQVWTOWX[WO[RQOâVTUTWQVWOpUWXOWXUTOYZRQQSQVWhOqR̂]UkQkOWXQOqR̂q̂TQkOâVTQVWOUTOTbsSUWWQkOŴOWXQO
YRaXUWQaWOl̂RORQ]UQpO[WO\Q[TWOe{Ok[rTOqRÛROŴOQuQabWÛVmOPXQOYRaXUWQaWOTX[\\OV̂WOsQORQzbURQkOŴOQuQabWQOaQRWUlUa[WQTÔRO
âVTQVWTOWX[WOp̂b\kORQzbURQO|V̂p\QkZQhOTQR]UaQThÔRORQTq̂VTUsU\UWUQTOsQr̂VkOWXQOTâqQÔlOWXUTOYZRQQSQVWm

IJKLM}Ot̂WXUVZOâVW[UVQkOUVOWXUTOYZRQQSQVWOTX[\\OaRQ[WQO[OâVWR[aWb[\ORQ\[WÛVTXUqOpUWXhÔRO[Oa[bTQÔlO[aWÛVOUVOl[]̂RO
l̂hO[OWXURkOq[RWrO[Z[UVTWOQUWXQROWXQOopVQRÔROYRaXUWQaWm

IJKLM~O�V\QTTÔWXQRpUTQORQzbURQkOUVOWXUTOYZRQQSQVWhOWXQOYRaXUWQaWOTX[\\OX[]QOV̂ORQTq̂VTUsU\UWrOl̂ROWXQOkUTâ]QRrhO
qRQTQVaQhOX[Vk\UVZhORQŜ ][\ÔROkUTq̂T[\ÔlhÔROQuq̂TbRQÔlOqQRT̂VTOŴhOX[�[Rk̂bTOS[WQRU[\TÔROŴuUaOTbsTW[VaQTOUVO[VrO
l̂RSO[WOWXQOvR̂wQaWOTUWQm

IJKLM�OPXQOYRaXUWQaWOTX[\\OX[]QOWXQORUZXWOŴOUVa\bkQOqX̂ŴZR[qXUaÔRO[RWUTWUaORQqRQTQVW[WÛVTÔlOWXQOkQTUZVÔlOWXQO
vR̂wQaWO[Ŝ VZOWXQOYRaXUWQaWxTOqR̂Ŝ WÛV[\O[VkOqR̂lQTTÛV[\OS[WQRU[\TmOPXQOYRaXUWQaWOTX[\\OsQOZU]QVORQ[T̂V[s\QO
[aaQTTOŴOWXQOâSq\QWQkOvR̂wQaWOŴOS[|QOTbaXORQqRQTQVW[WÛVTmO�̂pQ]QRhOWXQOYRaXUWQaWxTOS[WQRU[\TOTX[\\OV̂WOUVa\bkQO
WXQOopVQRxTOâVlUkQVWU[\ÔROqR̂qRUQW[RrOUVl̂RS[WÛVOUlOWXQOopVQROX[TOqRQ]ÛbT\rO[k]UTQkOWXQOYRaXUWQaWOUVOpRUWUVZÔlO
WXQOTqQaUlUaOUVl̂RS[WÛVOâVTUkQRQkOsrOWXQOopVQROŴOsQOâVlUkQVWU[\ÔROqR̂qRUQW[RrmOPXQOopVQROTX[\\OqR̂]UkQO
qR̂lQTTÛV[\OaRQkUWOl̂ROWXQOYRaXUWQaWOUVOWXQOopVQRxTOqR̂Ŝ WÛV[\OS[WQRU[\TOl̂ROWXQOvR̂wQaWm�PXUTO�QaWÛVOedmgOTX[\\O
TbR]U]QOWXQOWQRSUV[WÛVÔlOWXUTOYZRQQSQVWObV\QTTOWXQOopVQROWQRSUV[WQTOWXUTOYZRQQSQVWOl̂ROa[bTQOqbRTb[VWOŴO�QaWÛVO
�m{m

IJKLM�O_lOWXQOYRaXUWQaWÔROopVQRORQaQU]QTOUVl̂RS[WÛVOTqQaUlUa[\\rOkQTUZV[WQkO[TO�âVlUkQVWU[\�ÔRO�sbTUVQTTO
qR̂qRUQW[Rrh�OWXQORQaQU]UVZOq[RWrOTX[\\O|QQqOTbaXOUVl̂RS[WÛVOTWRUaW\rOâVlUkQVWU[\O[VkOTX[\\OV̂WOkUTa\̂TQOUWOŴO[VrO
ŴXQROqQRT̂VOQuaQqWO[TOTQWOl̂RWXOUVO�QaWÛVOedm�memOPXUTO�QaWÛVOedm�OTX[\\OTbR]U]QOWXQOWQRSUV[WÛVÔlOWXUTOYZRQQSQVWm

IJKLM�MKOPXQORQaQU]UVZOq[RWrOS[rOkUTa\̂TQO�âVlUkQVWU[\�ÔRO�sbTUVQTTOqR̂qRUQW[Rr�OUVl̂RS[WÛVO[lWQROgOk[rTxOV̂WUaQOŴO
WXQÔWXQROq[RWrhOpXQVORQzbURQkOsrO\[phO[RsUWR[ŴRxTÔRkQRhÔROâbRWÔRkQRhOUVa\bkUVZO[OTbsq̂QV[ÔRÔWXQROl̂RSÔlO
âSqb\T̂RrO\QZ[\OqR̂aQTTOUTTbQkOsrO[OâbRWÔROẐ]QRVSQVW[\OQVWUWrhÔROŴOWXQOQuWQVWOTbaXOUVl̂RS[WÛVOUTORQ[T̂V[s\rO
VQaQTT[RrOl̂ROWXQORQaQU]UVZOq[RWrOŴOkQlQVkOUWTQ\lOUVO[VrOkUTqbWQmOPXQORQaQU]UVZOq[RWrOS[rO[\T̂OkUTa\̂TQOTbaXO
UVl̂RS[WÛVOŴOUWTOQSq\̂rQQThOâVTb\W[VWThÔROâVWR[aŴRTOUVÔRkQROŴOqQRl̂RSOTQR]UaQTÔROp̂R|OT̂\Q\rO[VkOQua\bTU]Q\rO
l̂ROWXQOvR̂wQaWhOqR̂]UkQkOWX̂TQOQSq\̂rQQThOâVTb\W[VWTO[VkOâVWR[aŴRTO[RQOTbswQaWOŴOWXQORQTWRUaWÛVTÔVOWXQO
kUTa\̂TbRQO[VkObTQÔlOTbaXOUVl̂RS[WÛVO[TOTQWOl̂RWXOUVOWXUTO�QaWÛVOedm�m

IJKLM�OPXQOUV][\UkUWrÔlO[VrOqR̂]UTÛVÔlOWXQOYZRQQSQVWOTX[\\OV̂WOUV][\Uk[WQOWXQOYZRQQSQVWÔROUWTORQS[UVUVZO
qR̂]UTÛVTmO_lOUWOUTOkQWQRSUVQkOWX[WO[VrOqR̂]UTÛVÔlOWXQOYZRQQSQVWO]Û\[WQTO[VrO\[phÔROUTÔWXQRpUTQOUV][\UkÔRO
bVQVl̂RaQ[s\QhOWXQVOWX[WOqR̂]UTÛVOTX[\\OsQORQ]UTQkOŴOWXQOQuWQVWOVQaQTT[RrOŴOS[|QOWX[WOqR̂]UTÛVO\QZ[\O[VkO
QVl̂RaQ[s\QmO_VOTbaXOa[TQOWXQOYZRQQSQVWOTX[\\OsQOâVTWRbQkhOŴOWXQOlb\\QTWOQuWQVWOqQRSUWWQkOsrO\[phOŴOZU]QOQllQaWOŴO
WXQOq[RWUQTxOUVWQVWÛVTO[VkOqbRq̂TQTOUVOQuQabWUVZOWXQOYZRQQSQVWm

�������JKKJJJ������������
IJKKMKJ�̂ROWXQOYRaXUWQaWxTO�[TUaO�QR]UaQTOkQTaRUsQkObVkQROYRWUa\QO�hOWXQOopVQROTX[\\OâSqQVT[WQOWXQOYRaXUWQaWO[TO
l̂\\̂pT�

meOOOO�WUqb\[WQkO�bS
������� ¡�¢£¤¥�¡¦
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IJKLMKJNOPQRLJSLTUVUQOWLRPJMOLXUQYLTUQQTOLJKLZJLOZ[UZOOKUZ[LROK\UPOR]LXOLV̂_LMKJ\UWOL̂LRQUM̀T̂QOWLR̀VaL

abLLLLcOKPOZQ̂[OLd̂RUR
eefghijklemjknjhlopjeqorsjt

LLuOZOK̂TLOẀP̂QUJZLMKJNOPQRLXUQYL̂LQ_MUP̂TLRPJMOLJSLXJKvLSJKL̂TTLWORU[ZLPJZR̀TQ̂ZQRLXUTTLwOLLxyLLLzL{LJSLQYOL
|XZOK}RLẁW[OQLSJKLQYOL~JRQLJSLQYOL�JKv]L̂ReP̂TP̀T̂QOWLUZL̂PPJKŴZPOLXUQYL�OPQUJZL��aya

�SLQYOKOL̂KOL\̂K_UZ[LŜPQJKRLQŶQLMT̂_L̂LKJTOLUZLQYOLQJQ̂TLRPJMOLJSLXJKv]LQYURLV̂_LwOL̂WǸRQL̂PPJKWUZ[T_L̂RL
[̂KOOWL̀MJZLw_LQYOL|XZOKL̂ZWL�KPYUQOPQa

f�okopkom�e�jrjlj�t

�������IJKLQYOL�KPYUQOPQ}RL�̀MMTOVOZQ̂TL�OK\UPORLWORU[ẐQOWLUZL�OPQUJZL�a�a�L̂ZWLSJKL̂Z_L�̀RQ̂UẐwUTUQ_L�OK\UPORL
KO�̀UKOWLM̀KR̀ ẐQLQJL�OPQUJZL�a�a�]LQYOL|XZOKLRŶTTLPJVMOZR̂QOLQYOL�KPYUQOPQL̂RLSJTTJXR�
fghijkleo��shle���e�ke�oi�ie��k�en��mjhiol��h�eg�ehjnjiiok��er�ileimjn���neijkq�njiel�e���n�emokl�nsroke�jl���ie��e
n��mjhiol��heommr��t

�LZO[JQÛQOWLR̀VL̂RL̂[KOOWLwOQXOOZLQYOL|XZOKL̂ZWL�KPYUQOPQL̂QLQYOLR̂VOLQUVOLR̀PYL�̀MMTOVOZQ̂TL�OK\UPOLURL
M̂MKJ\OWaLL

�������IJKL�WWUQUJẐTL�OK\UPORLQŶQLV̂_L̂KUROLẀKUZ[LQYOLPJ̀KROLJSLQYOLcKJNOPQ]LUZPT̀WUZ[LQYJROL̀ZWOKL�OPQUJZL�ab]LQYOL
|XZOKLRŶTTLPJVMOZR̂QOLQYOL�KPYUQOPQL̂RLSJTTJXR�
fghijkleo��shle���e�ke�oi�ie��k�en��mjhiol��h�t

�LZO[JQÛQOWLR̀VL̂RL̂[KOOWLwOQXOOZLQYOL|XZOKL̂ZWL�KPYUQOPQL̂QLQYOLR̂VOLQUVOLR̀PYL�WWUQUJẐTL�OK\UPOLURL̂MMKJ\OWa
LLLL

�������~JVMOZR̂QUJZLSJKL�̀MMTOVOZQ̂TL̂ZWL�WWUQUJẐTL�OK\UPORLJSLQYOL�KPYUQOPQ}RLPJZR̀TQ̂ZQRLXYOZLZJQLUZPT̀WOWLUZL
�OPQUJZL��abLJKL��a�]LRŶTTLwOLQYOL̂VJ̀ZQLUZ\JUPOWLQJLQYOL�KPYUQOPQLMT̀RLQOZLLMOKPOZQLxL��L{z]LJKL̂RLSJTTJXR�
fghijkleo��shle���e�ke�oi�ie��ken��msl�hp�e�kn��ljnl�ien�hisrlohli�en��mjhiol��he��ke�smmrj�jhlore�ke����l��hore
�jkq�nji�t

��{LL

����� ��YOZLPJVMOZR̂QUJZLSJKLd̂RUPL�OK\UPORLURLŵROWLJZL̂LRQUM̀T̂QOWLR̀VLJKL̂LMOKPOZQ̂[OLŵRUR]LQYOLMKJMJKQUJZLJSL
PJVMOZR̂QUJZLSJKLÔPYLMŶROLJSLROK\UPORLRŶTTLwOL̂RLSJTTJXR�

�PYOV̂QUPL¡ORU[ZLcŶRO QXOZQ_L MOKPOZQLLx b�LL {z
¡ORU[ZL¡O\OTJMVOZQLcŶRO QXOZQ_LL MOKPOZQLLx b�LL {z
~JZRQK̀PQUJZL¡JP̀VOZQRL
cŶRO

SJKQ_LL MOKPOZQLLx ��L {z
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�����¤��YOZLPJVMOZR̂QUJZLUWOZQUSUOWLUZL�OPQUJZL��a�LURLJZL̂LMOKPOZQ̂[OLŵRUR]LMKJ[KORRLM̂_VOZQRLSJKLÔPYLMŶROLJSL
d̂RUPL�OK\UPORLRŶTTLwOLP̂TP̀T̂QOWLw_LV̀ TQUMT_UZ[LQYOLMOKPOZQ̂[ORLUWOZQUSUOWLUZLQYURL�KQUPTOLw_LQYOL|XZOK}RLVJRQL
KOPOZQLẁW[OQLSJKLQYOL~JRQLJSLQYOL�JKvaL~JVMOZR̂QUJZLM̂UWLUZLMKO\UJ̀RLMKJ[KORRLM̂_VOZQRLRŶTTLZJQLwOL̂WǸRQOWL
ŵROWLJZLR̀wRO�̀OZQL̀MŴQORLQJLQYOL|XZOK}RLẁW[OQLSJKLQYOL~JRQLJSLQYOL�JKva
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IJKKLMLKJNOPQRSTUVPQWXYZTQRZWRTQRXRVP[SPQYX\PR]XWZWRXQ̂RXQ_RVT[YZTQWRT̀RYOPRa[TbPSYRX[PR̂PcPYP̂RT[RTYOP[dZWPRQTYR
STQWY[eSYP̂fRSTUVPQWXYZTQR̀T[RYOTWPRVT[YZTQWRT̀RYOPRa[TbPSYRWOXccR]PRVX_X]cPRYTRYOPRPgYPQYRWP[hZSPWRX[PRVP[̀T[UP̂RTQR
YOTWPRVT[YZTQWiRjOPRk[SOZYPSYRWOXccR]PRPQYZYcP̂RYTRSTUVPQWXYZTQRZQRXSST[̂XQSPRdZYORYOZWRk\[PPUPQYR̀T[RXccRWP[hZSPWR
VP[̀T[UP̂RdOPYOP[RT[RQTYRYOPRlTQWY[eSYZTQRaOXWPRZWRSTUUPQSP̂i

IJKKLmJjOPROTe[c_R]ZccZQ\R[XYPWR̀T[RWP[hZSPWRT̀RYOPRk[SOZYPSYRXQ̂RYOPRk[SOZYPSYnWRSTQWecYXQYWRX[PRWPYR̀T[YOR]PcTdiRjOPR
[XYPWRWOXccR]PRX̂beWYP̂RZQRXSST[̂XQSPRdZYORYOPRk[SOZYPSYnWRXQ̂Rk[SOZYPSYnWRSTQWecYXQYWnRQT[UXcR[PhZPdRV[XSYZSPWi
opqrsttuvwsxuyzrs{{sw|rs}ry~|vxv{r�qr|���u�rxvuuv}�r�s{y�r��rv}�y�{r{|y�rxyu����

�YXQ̂X[̂R�Te[c_R�XYPWRXYRYOPRYZUPRT̀RWP[hZSPWR[PQ̂P[P̂RR

o�sxuyr�yuy{y��

R

IJKKL�J������������J���J������������J ¡������
IJKKL�LKJ�PZU]e[WX]cPR¢gVPQWPWRX[PRZQRX̂ ẐYZTQRYTRSTUVPQWXYZTQR̀T[R£XWZSfR�eVVcPUPQYXcfRXQ̂Rk̂ ẐYZTQXcR�P[hZSPWR
XQ̂RZQScêPRPgVPQWPWRZQSe[[P̂R]_RYOPRk[SOZYPSYRXQ̂RYOPRk[SOZYPSYnWRSTQWecYXQYWR̂Z[PSYc_R[PcXYP̂RYTRYOPRa[TbPSYfRXWR
T̀ccTdW¤

R
R
LK¥¥¥¥j[XQWVT[YXYZTQRXQ̂RXeYOT[Z¦P̂RTeY§T̀§YTdQRY[XhPcRXQ̂RWe]WZWYPQSP̈

o©s�s��st|r�yuy{y��

LGJJJJª«¬­®̄̄®°±¥²°³¥́̄µ«¬¥¶««·¥¬«̧¹®¬«³¥º»¥²¹̄µ́¬®̄®«·¥µ²¼®°±¥½¹¬®·³®¾̄®́°¥́¼«¬¥̄µ«¥ª¬́½«¾̄¿
LÀ¥¥¥¥a[ZQYZQ\fR[PV[T̂eSYZTQWfRVcTYWfRXQ̂RWYXQ̂X[̂R̀T[UR̂TSeUPQYẄ
LÁ¥¥¥¥aTWYX\PfROXQ̂cZQ\fRXQ̂R̂PcZhP[_̈
LÂRRRR¢gVPQWPRT̀RThP[YZUPRdT[ÃR[PÄeZ[ZQ\ROZ\OP[RYOXQR[P\ecX[R[XYPWfRZ̀RXeYOT[Z¦P̂RZQRX̂hXQSPR]_RYOP¥ÅdQP[̈
LM¥¥¥¥�PQ̂P[ZQ\WfRVO_WZSXcRUT̂PcWfRUTSÃ§eVWfRV[T̀PWWZTQXcRVOTYT\[XVO_fRXQ̂RV[PWPQYXYZTQRUXYP[ZXcWR

[PÄePWYP̂R]_RYOPRÅdQP[RT[R[PÄeZ[P̂R̀T[RYOPRa[TbPSŸ
Lm¥¥¥¥Æ̀R[PÄeZ[P̂R]_RYOPRÅdQP[fRXQ̂RdZYORYOPRÅdQP[nWRV[ZT[Rd[ZYYPQRXVV[ThXcfRYOPRk[SOZYPSYnWRSTQWecYXQYWnR

PgVPQWPWRT̀RV[T̀PWWZTQXcRcZX]ZcZY_RZQWe[XQSPR̂P̂ZSXYP̂RPgSceWZhPc_RYTRYOZWRa[TbPSYfRT[RYOPRPgVPQWPRT̀R
X̂ ẐYZTQXcRZQWe[XQSPRSThP[X\PRT[RcZUZYWRZQRPgSPWWRT̀RYOXYRQT[UXcc_RUXZQYXZQP̂R]_¥YOPRk[SOZYPSYnW¥
STQWecYXQYẄ

L�¥¥¥¥kccRYXgPWRcPhZP̂RTQRV[T̀PWWZTQXcRWP[hZSPWRXQ̂RTQR[PZU]e[WX]cPRPgVPQWPẄ
LÇRRRR�ZYPRT̀̀ZSPRPgVPQWPẄ
LKÈ¥¥¥¥�P\ZWY[XYZTQR̀PPWRXQ̂RXQ_RTYOP[R̀PPWRSOX[\P̂R]_RYOPRlP[YZ̀_ZQ\RkeYOT[ZY_RT[R]_RTYOP[RPQYZYZPWRXWR

QPSPWWX[_RYTRXSOZPhPRYOPR�eWYXZQX]cPRÅ]bPSYZhP̈RXQ̂f
LKKRRRRÅYOP[RWZUZcX[Ra[TbPSY§[PcXYP̂RPgVPQ̂ZYe[PWi

IJKKL�LÉJÊT[R�PZU]e[WX]cPR¢gVPQWPWRYOPRSTUVPQWXYZTQRWOXccR]PRYOPRPgVPQWPWRZQSe[[P̂R]_RYOPRk[SOZYPSYRXQ̂RYOPR
k[SOZYPSYnWRSTQWecYXQYWRVceWRYPQRRVP[SPQYRËRÌÍRRRÎÏRT̀RYOPRPgVPQWPWRZQSe[[P̂i

IJKKLÇJÐ�ÑÒ���Ñ�Ó�JÔ������Ñ�LRÆ̀RYOPRY_VPWRXQ̂RcZUZYWRT̀RSThP[X\PR[PÄeZ[P̂RZQR�PSYZTQRÕiÖRX[PRZQRX̂ ẐYZTQRYTRYOPRY_VPWR
XQ̂RcZUZYWRYOPRk[SOZYPSYRQT[UXcc_RUXZQYXZQWfRYOPRÅdQP[RWOXccRVX_RYOPRk[SOZYPSYR̀T[RYOPRX̂ ẐYZTQXcRSTWYWRZQSe[[P̂R]_R
YOPRk[SOZYPSYR̀T[RYOPRX̂ ẐYZTQXcRSThP[X\PWRXWRWPYR̀T[YOR]PcTd¤
op}�y�{r{|yrs��v{v�}surw�×y�s�y�r{|yrØ�w|v{yw{rv�r�yÙ�v�y�r{�r�x{sv}rv}r���y�r{�r�s{v�q�r{|yr�yÙ�v�y�y}{�r�y{rq��{|rv}r
Úyw{v�}rÛ�Üzrs}�rq��r�|vw|r{|yrÝ�}y�r�|suur�yv�x���yr{|yrØ�w|v{yw{��
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HIJJKJLKMINOPQORSSINTUVRWXS
HIJJKJLKMKJIYZ[\]]̂_̀a\bcd]\̂efb\\gĥiejk\Z̀]̂l_b̂]\bmdn\]̂]ae[[̂o\̂keg\̂k_Z̀a[ĵdẐib_i_b̀d_Ẑ̀_̂]\bmdn\]̂
i\bl_bk\gp̂qejk\Z̀]̂eb\̂gr\̂eZĝiejeo[\̂ri_Ẑib\]\Z̀èd_Ẑ_l̂̀a\̂sbnad̀\ǹt]̂dZm_dn\p̂sk_rZ̀]̂rZiedĝ̀adb̀ĵ̂ûvŵ̂^
x̂gej]̂el̀\b̂̀a\̂dZm_dn\̂gè\̂]ae[[̂o\eb̂dZ̀\b\]̀̂è̂ à\̂bè\̂\Z̀\b\ĝo\[_cĥ_b̂dẐ̀a\̂eo]\Zn\̂̀a\b\_l̂è̂ à\̂[\fe[̂bè\̂
ib\med[dZf̂lb_k̂ d̀k\̂̀_̂̀dk\̂è̂ à\̂ibdZndie[̂i[en\̂_l̂or]dZ\]]̂_l̂̀a\̂sbnad̀\ǹp
yz{|}~��~��}������{������~��{{�����{�}~}|����~}}�����{��

�ŵ̂�̂i\b̂eZZrk̂

HIJJKJLKMKMI�a\̂�cZ\b̂]ae[[̂Z_̀̂cd̀aa_[ĝek_rZ̀]̂lb_k̂ à\̂sbnad̀\ǹt]̂n_ki\Z]èd_Ẑ̀_̂dki_]\̂êi\Ze[̀ĵ_b̂
[d�rdgè\ĝgekef\]̂_Ẑ̀a\̂sbnad̀\ǹĥ_b̂̀_̂_ll]\̀̂]rk]̂b\�r\]̀\ĝoĵ_b̂iedĝ̀_̂n_Z̀beǹ_b]̂l_b̂̀a\̂n_]̀̂_l̂naeZf\]̂dẐ
à\̂�_b�ĥrZ[\]]̂̀a\̂sbnad̀\ǹ̂efb\\]̂_b̂ae]̂o\\Ẑl_rZĝ[deo[\̂l_b̂̀a\̂ek_rZ̀]̂dẐêodZgdZf̂gd]ir̀\̂b\]_[r̀d_Ẑ
ib_n\\gdZfp

HIJJKJLKMK�I�\n_bg]̂_l̂�\dkorb]eo[\̂��i\Z]\]ĥ\�i\Z]\]̂i\b̀edZdZf̂̀_̂�rii[\k\Z̀e[̂eZĝsggd̀d_Ze[̂�\bmdn\]ĥeZĝ
]\bmdn\]̂i\bl_bk\ĝ_Ẑ̀a\̂oe]d]̂_l̂a_rb[ĵbè\]̂]ae[[̂o\̂emed[eo[\̂̀_̂̀a\̂�cZ\b̂è̂kr̀re[[ĵn_Zm\Zd\Z̀̂ d̀k\]p

����� ¡IJMIII¢N¡��� I�¡�£¢I�¤¥I�¦¤¥���¦¤¢
�i\nde[̂̀\bk]̂eZĝn_Zgd̀d_Z]̂̀aè̂k_gdlĵ̀ad]̂sfb\\k\Z̀̂eb\̂e]̂l_[[_c]§
yz{̈���}����}~��}~�|��{��̈�{�����{|������̈�©�}�������|�ª�~}}�}{���

�a\̂sbnad̀\ǹ̂cd[[̂Z_̀̂�Z_cdZf[ĵe[[_ĉeZĵ\ki[_j\\̂_l̂̀a\̂sbnad̀\ǹ̂_b̂_l̂eZĵn_Z]r[̀eZ̀̂ _̀̀̂a\̂sbnad̀\ǹ̂ _̀̂c_b�̂
_Ẑ]na__[̂ib\kd]\]̂grbdZf̂Z_bke[̂]na__[̂a_rb]̂dl̂̀a\̂\ki[_j\\̂d]̂n_Zmdǹ\ĝdẐ̀a\̂]̀è\ĥ̀a\̂YZd̀\ĝ�̀è\]ĥ_b̂eZĵ
_̀a\b̂]̀è\̂_l§̂�x̂eZĵ]\�̂_ll\Z]\̂]ro«\ǹ̂ _̀̀̂a\̂�\�̂�ll\Zg\b]̂�\fd]̀bèd_Ẑsǹ̂_l̂̀ad]̂]̀è\ĥ]dkd[eb̂[eĉ_l̂_̀a\b̂
]̀è\ĥ_b̂̀a\̂l\g\be[̂]\�̂_ll\Zg\b̂b\fd]̀bèd_Ẑib_md]d_Z]¬̂_b̂­x̂eZĵl\[_Zĵ_ll\Z]\ĥrZ[\]]̂uex̂̀a\̂i\b]_Ẑd]̂êm_[rZ̀\\b̂
_b̂uox̂̀a\̂i\b]_Ẑd]̂i\bl_bkdZf̂n_kkrZd̀ĵ]\bmdn\̂a_rb]̂rZg\b̂n_rb̀̂_bg\b̂_b̂unx̂̀a\̂i\b]_Ẑd]̂i\bl_bkdZf̂]\bmdn\]̂
rZg\b̂ê]ri\bmd]\ĝc_b�̂b\[\e]\̂ib_fbek̂_b̂ugx̂̀\Ẑu�wx̂j\eb]̂aem\̂\[ei]\ĝ]dZn\̂̀a\̂gè\̂_l̂̀a\̂nbdkdZe[̂n_Zmdǹd_Ẑ
_b̂̀a\̂\ki[_j\\̂ae]̂b\n\dm\ĝêqb\]dg\Z̀de[̂_b̂®ro\bZè_bde[̂iebg_Ẑl_b̂̀a\̂nbdkdZe[̂_ll\Z]\p̂̂̂^

����� ¡IJ�III¢�¦N¡I¦̄I�°¡I�±�¡¡£¡¤�
HIJ�KĴ�ad]̂sfb\\k\Z̀̂b\ib\]\Z̀]̂̀a\̂\Z̀db\̂eZĝdZ̀\fbè\ĝefb\\k\Z̀̂o\̀c\\Ẑ̀a\̂�cZ\b̂eZĝ̀a\̂sbnad̀\ǹ̂eZĝ
]ri\b]\g\]̂e[[̂ibd_b̂Z\f_̀dèd_Z]ĥb\ib\]\Z̀èd_Z]̂_b̂efb\\k\Z̀]ĥ\d̀a\b̂cbd̀̀\Ẑ_b̂_be[p̂�ad]̂sfb\\k\Z̀̂keĵo\̂
ek\Zg\ĝ_Z[ĵoĵcbd̀̀\ẐdZ]̀brk\Z̀̂]dfZ\ĝoĵo_̀ầa\̂�cZ\b̂eZĝsbnad̀\ǹp

HIJ�KMI�ad]̂sfb\\k\Z̀̂d]̂n_kibd]\ĝ_l̂̀a\̂l_[[_cdZf̂g_nrk\Z̀]̂dg\Z̀dld\ĝo\[_c§
KĴ̂^̂s²ŝ³_nrk\Z̀̂ �́w�µ¶­w�·ĥ�̀eZgebģ̂ _bk̂sfb\\k\Z̀̂ \́̀c\\Ẑ�cZ\b̂eZĝsbnad̀\ǹ
KM̂̂^̂s²ŝ³_nrk\Z̀̂�­wvµ¶­w�vĥ́rd[gdZf̂²Zl_bkèd_Ẑ¹_g\[dZf̂eZĝ³dfd̀e[̂³èê��adod̀ĥgè\ĝe]̂

dZgdnè\ĝo\[_c§
��yz{|}~����}����}������}�º»¼½¾»¼¿½��{̈�~��~��}���{������|���~}}�}{���

^̂
^̂

yÀ�~��~���|�Á}�}�}��

yÀ�~��~����Á}�}�}��

yÀ�~��~����Á}�}�}��
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IJKKKKLMNOPKQRSTUOVMWX
KKYZ[\]̂_]̀ab̂c_defag]\ĥ[îjgkĥi_bf[gl̂mjb]̂_î]̀ânlbaafag]op

qrNstsMKuvKwTxxyOUOVMzyKwSNOQTyOKK

{NsWKu|POOUOVMKOVMOPOQKsVMRKzWKR}KMNOKQz~KzVQK~OzPK}sPWMK�PsMMOVKztR�O�

KK K KK
�������ws|VzMTPO� K �����������ws|VzMTPO�

�POVMKqV|yzVQvK�RzPQKR}KqQTSzMsRVK�POWsQOVMKKK K wMO�OK�z||OPWvKu�uvK�PsVSsxzyKKKKK
Y�b[g]aĉgjfâjgĉ][]�ap ^ Y�b[g]aĉgjfaĥ][]�aĥjgĉ�[dag\âgef�abĥ[îba�e[bacp
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O_VIbWY_NOVYOIO_VÎPggPaNKcÎVVTh
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ĴIO_VWVILWVIdLWQNKcÎLYOPWTIO_LOIUgLQILIWPgVINKIO_VIOPOLgITYPUVIP̂IaPW�]IO_NTIRLQI�VILM�STOILYYPWMNKcgQILTI
LcWVVMISUPKI�QIO_VÌaKVWILKMIbWY_NOVYO[
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Exhibit A 

Supplemental Schedule No. 01 

To Master Agreement between Owasso Public 
Schools Independent School District No. 11 
(“Owner”) and GH2 Architects, LLC (“Architect”) 
dated _____July 17, 2023_______  (the “Master 
Agreement”). 

This Supplemental Schedule, dated July 6, 2023 is executed and delivered pursuant to 
the terms and conditions contained in the Master Agreement between Owner and 
Architect.  This Supplemental Schedule reaffirms and incorporates each of the terms 
and conditions of the Master Agreement and sets forth the understanding of the Owner 
and Architect with respect to the specific services to be performed on the project(s) 
described herein.  Terms described in the Master Agreement shall have their defined 
meanings when used in this Supplemental Schedule. 

INITIAL INFORMATION-PROJECT NAME 

Project Description:  Hodson Elementary Expansion 

Project Scope: The project will consist of a new approximately 14,000 SF building 
addition which includes a storm shelter space for 825 occupants, a performance space 
with an elevated stage, and new classrooms. It also includes a partial 7,000 SF 
renovation of the existing interior for new classroom space. 

Project Construction Budget: The construction cost budget established by the owner 
is $5,400,000.00. 

Owner’s Designated Representative: Mark Knowlton, Director of Construction, 
Owasso Public Schools,  

Architect’s Designated Representatives: Michelle Bergwall, Executive Director of 
Facility Planning; Nicole Shay, Associate Principal; Tyler Wallace, Associate Principal. 

Project Schedule: Within 15 working days of the Owner’s approval of this Agreement, 
the Architect shall submit a proposed schedule for the work in accordance with the 
Master Agreement.  

ARCHITECT’S SERVICES: 

The Architect’s scope of work will include basic services as outlined in the Master 
Agreement including Programming, Schematic Design, Design Development, 
Construction Documents, Bidding, and Construction Administration.  

The Architect will also provide the following Additional Services (Refer to Article 4 of the 
Master Agreement): 
4.1.1.8 Civil Engineering 
4.1.1.30 Geotechnical Engineering as described in 5.5 of the Master Agreement



Supplemental Schedule 00 

Project Name 

Date 

Page 2 of 2 

OWNER’S RESPONSIBILITIES: 

The Owner’s Responsibilities shall be defined by the Master Agreement. 

COMPENSATION: 

Basic Services Fee: 6% of the cost of construction as outlined in the Master Agreement. 

Fee proposal for 4.1.1.8 Civil Engineering: Stipulated Sum of Twenty-One Thousand 
Dollars ($21,000.00). 

Fee proposal for 4.1.1.30 Geo Technical Engineering:  Will obtain quotes for review by 
Owner.

SPECIAL TERMS: 

To Be Determined. 

ARCHITECT/ENGINEER: 

DATED this 17th day of July, 2023.

OWNER: 

Owasso Public Schools  GH2 Architects, LLC 

By:__________________________________ By:___________________________ 
Board President, Owasso Public Schools     Steve Jaggers, AIA, Principal 
“Owner”         “Architect” 










































	Agenda
	I. Call to Order and Roll Call
	II. Pledge of Allegiance
	III. Special Recognition - Director Tyler Simmons - OHS Percussion Ensemble
	IV. Reports to the Board
	A. Superintendent - Dr. Margaret Coates
	B. Teaching and Learning - Mr. Mark Officer
	C. District Services  -  Mr. Kerwin Koerner
	D. Continuous Strategic Improvement (CSI) - Mr. Mark Officer

	V. Comments from the Public Regarding Agenda Items

Each individual will have five (5) minutes to share their remarks related to the specific agenda item identified by the individual when signing up to speak. The total time allotted to comments from the public regarding the agenda will not exceed fifteen (15) minutes.
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	Regular Meeting Minutes June 12, 2023

	B. Minutes of July 11, 2023 Special Meeting
	Special Meeting July 11, 2023
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	July 2023 Overnight_Out of State Student Activity Requests (1)

	ii. Memorandum of Understanding with Tulsa Community College for Owasso HS students to participate in the Concurrent Enrollment Program for the 2023-2024 school year at a cost of $0 to the school district, as outlined in the attachment and authorize the Superintendent or designee to execute the MOU
	TCC MOU

	iii. License Agreement with Acellus Educational Services for Virtual Acellus Pilot Support Licenses for the 2023-2024 school year at a cost of $30,000.00, as outlined in the attachment and authorize the Superintendent or designee to execute the License Agreement
	Acellus LIcense for 23-24 SY - Owasso PS

	iv. Student Enrollment Verification Letter for the 2023-2024 school year for our 3 year agreement  with Amplified IT for Google Workspace for Education, as outlined in  the attachment and authorize the Superintendent or designee to execute the letter
	Google Workspace for Education School Enrollment Letter 7_17_23


	D. District Services
	i. Contract with Tulsa Tech for transportation services for the 2023-2024 school year as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	Owasso Transportation Contract - Tulsa Tech 23-24

	ii. Agreement with Imperial for vending services for the 2023-2024 school year as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	2023 Owasso Schools Vending Agreement - Imperial

	iii. Proposed 2023-2024 Owasso Public Schools meal prices as outline in the attachment
	OPS Meal Prices 2023-2024


	E. Technology
	i. Surplus of items listed on the attachment titled Technology Surplus July 2023
	Technology Surplus July 2023


	F. Finance
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	ENCUMBRANCES JULY 2023
	CHANGE ORDERS FOR JUNE 2023
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	JUNE 2023 ACTIVITY REPORT (1)

	iii. Activity Account Budgets
	JUNE 2023 ACTIVITY CHANGE REQUEST (1)
	Transfer Request (1)

	iv.  Advertising Agreement with TTCU Federal Credit Union for the 2023-2024 school year at a donation of $5,000, as outlined in the attachment and authorize the Superintendent or designee to execute the Advertising Agreement
	TTCU FEDERAL CREDIT UNION SPONSORSHIP 23-24

	v. Advertising Agreement with Robertson Tire for the 2023-2024 school year at a donation of $2,000, as outlined in the attachment and authorize the Superintendent or designee to execute the Advertising Agreement
	ROBERTSON TIRE SPONSORSHIP 23-24

	vi. Advertising Agreement with First Bank of Owasso for the 2023-2024 school year at a donation of $30,000, as outlined in the attachment and authorize the Superintendent or designee to execute the Advertising Agreement
	FIRST BANK OF OWASSO SPONSORSHIP 23-24

	vii. Lease agreement with Quadient Leasing USA for postage machine and postage meter rental for the 2023-2024 fiscal year at a cost of $495.12 per month as outlined in the attachment and authorize the superintendent or designee to execute the agreement
	Postage Machine Lease
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	VII. Communications/Superintendent - Dr. Margaret Coates
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	VIII. Teaching and Learning - Mark Officer
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	B. Board to consider and take possible action on a Quote from Move This World for District Professional Development for August, October and January of the 2023/2024 school year at a cost of $10.500.00, as outlined in the attachments and authorize the Superintendent or designee to purchase
	Owasso Public and Move This World_Professional

	C. Board to consider and take possible action on the proposed edits, changes, and additions to the 2023-2024 Student Handbooks; Elementary, 6th,7th,8th Grade, Owasso Ram Academy, and Owasso High School, as outlined in the attachments
	23-24 Elementary Handbook
	23-24  6, 7, 8  Handbook
	23-24 OHS Handbook
	23-24 OHS RAM ACADEMY HANDBOOK

	D. Board to consider and take possible action on the proposed addition of a stipend for Owasso Sports Network Video Broadcasting - this position is needed because the district Live Streams multiple events throughout the school year.  The person will be responsible for the students and equipment needed to livestream each of these events.  The stipend for this position will be $7500
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	B. Board to consider and take possible action on the Supplemental Agreement with GH2 Architects LLC for architectural services for the Hodson Saferoom and expansion as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	GH2 - Owasso PS Supplemental Schedule 7 17 23

	C. Board to consider and take possible action on an agreement with Government Property Loss Management, LLC for Large Loss Management Services for the 2023-2024 school year as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	23-24 Government Loss Management Contract
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	A. Board to consider and take possible action on the Treasurer's Report for June 2023
	Treasurer's Report (7)

	B. Board to consider and take possible action on a School Site Statutory Waiver Application to be submitted to the State Department of Education
	Textbook Waiver Application


	XI. Executive Session
	B. Acknowledge return to Open Session
	C. Statement of Executive Session Minutes

	XII. Board to consider and take possible action to hire one individual for High School Assistant Principal
	XIII. Board to consider and take possible action to accept or overturn decision of Superintendent to deny transfer request of Student A
	XIV. New Business
	XV. Comments from the Public Regarding Non-Agenda Items

Each individual will have five (5) minutes to share their remarks related to the specific non-agenda item received in writing by the board minutes clerk seven (7) days prior to the board meeting date. The total time allotted to comments from the public regarding non-agenda items will not exceed fifteen (15) minutes.
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