
Owasso Public Schools
Owasso Board of Education Regular Meeting

Independent School District No. 11
Tulsa County, Oklahoma

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District No. 11, Tulsa County, Oklahoma will hold 
Owasso Board of Education Regular Meeting on Monday, December 12, 2022, at 6:30 PM, 
Board of Education Conference Room of the Dale C. Johnson Education Service Center, 1501 N 
Ash St., Owasso, Oklahoma 74055 
Meeting live stream link: https://youtube.com/live/nvPExKZ-kWk

I. Call to Order and Roll Call
II. Special Recognition - Ms. Michelle Million - Maddie Bishop - Jeremy Solomon
III. Pledge of Allegiance 
IV. Reports to the Board

A. Superintendent - Dr. Margaret Coates
B. Teaching and Learning - Mr. Mark Officer
C. District Services  -  Mr. Kerwin Koerner
D. Continuous Strategic Improvement (CSI) - Ms. Stephanie Ruttman

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes. 

VI. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)
A. Minutes of November 14, 2022 Regular Meeting
B. Teaching and Learning

i. Out of State Student Activity Trips
ii. Memorandum of Understanding with Impact Tulsa to share data for the 

purpose of setting, tracking and measuring cradle to career outcomes for 
the 2022-2023 school year at no cost, as outlined in the attachment and 
authorize the Superintendent or designee to execute the MOU / License 
Agreement / Contract.

iii. Contract with BizTown for securing services provided by Junior 
Achievement for the 2022- 2023 school year at a cost of $2,940 as outlined 
in the attachment and authorize the Superintendent or designee to execute 
the Contract

C. District Services
i. Current Capacity Numbers for Transfer Students

D. Finance
i. Purchase orders (encumbrances) and changes to encumbrances for 

November 2022
ii. Activity Financial Report for November 2022
iii. Activity Account Budgets

https://youtube.com/live/nvPExKZ-kWk


E. Human Resources
i. Transitions

VII. Communications/Superintendent 
A. Board to consider and take possible action on the Contract with Maxwell 

Leadership Organization for two (2) days of professional development 
leadership training for all district administrators for the 2023-2024 school year 
at a cost of $19,500, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract. (Dr. Coates)

B. Board to consider and take possible action on the proposed addition of 
a Website/Technology Creation and Maintenance stipend, as outlined in the 
attachment (Jordan Korphage)

VIII. Teaching and Learning - Mark Officer
A. Board to consider and take possible action on a Contract with Soliant Health, 

LLC for Speech Pathology Services for the 2022-2023 school year at a cost of 
$21,500 as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract.

B. Board to review Policy # 5.57 Student Suspension for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment. 

C. Board to consider and take possible action on the proposed edits, changes and 
additions to Policy #1.87  Out of Country Transcript Policy as outlined in the 
attachment. 

IX. Finance - Phillip Storm
A. Board to consider and take possible action on the Treasurer's Report for 

November 2022
X. Executive Session

A. Vote to convene into executive session for the purpose of discussing the 
following items as authorized by Okla.Stat.Tit. 25§307(B)(1) of the Open 
Meeting Act:
     i. Mid-year review of the Superintendent's goals 
    ii. Hiring of the Director of Spark Before and After Care
   iii. Hiring of the Interim Assistant Principal for Bailey Elementary

B. Acknowledge Return to Open Session
C. Statement of Executive Session Minutes

XI. Board to consider and take possible action to hire a Director of Spark Before and 
After Care.

XII. Board to consider and take possible action to hire an Interim Assistant Principal for 
Bailey Elementary.

XIII. New Business
XIV. Comments from the Public Regarding Non-Agenda Items

Each individual will have five (5) minutes to share their remarks related to the 
specific non-agenda item received in writing by the board minutes clerk seven (7) 
days prior to the board meeting date. The total time allotted to comments from the 
public regarding non-agenda items will not exceed fifteen (15) minutes.
A. Mr. Tim Reiland
B. Ms. Nancy Lewen

XV. Vote to Adjourn



This agenda was posted prior to 6:30p.m. on December 9, 2022 at the Entrance of the Board of 
Education Room, located in the Dale C. Johnson Education Service Center, Owasso Public Schools, 
1501 N. Ash, Owasso, Oklahoma. 

OWASSO PUBLIC SCHOOL BOARD OF EDUCATION
Renae Klein, Clerk
 
 



Owasso Board of Education Regular 
Meeting
Monday, November 14, 2022 6:30 PM Central

Board of Education Room of the Dale C. 
Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 4, Absent: 1.

II. Pledge of Allegiance - Mr Eric Romine - Manuel Magana - Britney Aguilar-Cardona 

III. Reports to the Board 

A. Superintendent - Dr. Margaret Coates 
Dr. Coates shared that the district had recognized employees who are veterans.  Then and now, 
pictures of our veterans were posted on our social media.  She visited several Veterans Day 
assemblies throughout the district and was touched at the level of honor, respect, love and 
kindness shown to our veterans. 

B. Teaching and Learning - Mr. Mark Officer 
Mr. Officer reported Solution Tree will be facilitating professional development sessions for 
district teachers on November 29 and 30th. The site Teachers of the Year have been selected 
and will advance for consideration as the District Teacher of the Year to be announced in the 
spring.  The Owasso Area Transition Fair was a great success. 

C. District Services  -  Mr. Kerwin Koerner 
Mr. Koerner shared the district had received a $225,000 Health Services Grant that will 
provide funding for various items including the ability to hire an additional nurse.   

D. Continuous Strategic Improvement (CSI) - Ms. Stephanie Ruttman 
Ms. Ruttman reported Phase 1 of our Continuous Strategic Planning has been completed and 
we are beginning Phase 2. The stakeholder meetings were successful.  Data from the surveys 
was shared, reviewed, and analyzed to begin the process of developing goals and objectives. 

IV. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public regarding agenda items.
  

V. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 



Motion to approve Consent Agenda Items V.A. through V.E.i. This motion, made by 
Stephanie Ruttman and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

A. Minutes of October 10, 2022 Regular Meeting
Minutes of October 11, 2022 Special Meeting
Minutes of November 9, 2022 Special Meeting 

B. Teaching and Learning 

i. Out of State Student Activity Trips 

C. District Services 

i. Surplus items listed on attachment Surplus Items November 2022 

D. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for October 2022 
2022-2023 General Fund #716-821 (Vendors) $108,675.88
2022-2023 General Fund Net Change Orders $274.84
2022-2023 Building Fund #77 (Vendors) $18,000.00
2022-2023 Child Nutrition Fund #38 (Vendors) $500.00
2022-2023 Bond Fund 31 #149-164(Vendors) $288,102.66
2022-2023 Bond Fund 39 #59-64 (Vendors) $290,300.00
2022-2023 Bond Fund 04-BOK #17 (Vendors) $169.99 

ii. Activity Financial Report for October 2022 

iii. License Agreement with Pel Industries, Inc. for a non-exclusive license to print our 
school logo on merchandise and to sell such merchandise to retail customers for the 2022- 
2023 school year at a cost of a 10% royalty on net sales price, as outlined in the attachment 
and authorize the Superintendent or designee to execute the License Agreement. 

E. Human Resources 

i. Transitions 

VI. Communications/Superintendent - Dr. Margaret Coates 

A. Special Recognition  

• Unified Volleyball Team - Charlene Duncan
• Cross Country Girls - Zach Duffield
• Cross Country Boys - Zach Duffield



B. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy #1.40 Public Comment, as outlined in the attachment 

Motion to approve the proposed edits, changes, and additions to Policy #1.40 Public 
Comment. This motion, made by Stephanie Ruttman and seconded by Forrest Turpen, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

VII. Teaching and Learning -Mark Officer 

A. Comprehensive Dropout Report 

B. College Remediation Report 

C. Board to review Policy #1.87  Out of Country Transcript Policy for first reading. Edits, 
changes, and additions to the policy are outlined in the attachment.  

D. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy #1.86 School Library Book Selection, as outlined in the attachment 

Motion to approve the proposed edits, changes, and additions to Policy #1.86 School 
Library Book Selection. This motion, made by Forrest Turpen and seconded by Brent 
England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

VIII. District Services - Kerwin Koerner 

A. Board to consider and take possible action on a contract with Lowery Construction 
Services, Inc. for construction management services for the 2nd floor remodel of the Wellness 
Center at a cost of $15,000 for pre-construction work and a set fee of 5% of work after the 
Guaranteed Maximum Price (GMP) is set, as outlined in the attachment and authorize the 
Superintendent or designee to execute the contract 

Motion to approve a contract with Lowery Construction Services, Inc. for construction 
management services for the 2nd floor remodel of the Wellness Center at a cost of 
$15,000 for pre-construction work and a set fee of 5% of work after the Guaranteed 
Maximum Price (GMP) is set, as outlined in the attachment and authorize the 
Superintendent or designee to execute the contract. This motion, made by Forrest Turpen 
and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   



Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IX. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for October 2022 
Motion to approve the Treasurer's Report for October 2022. This motion, made by Brent 
England and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to consider and take possible action to amend contract with Municipal Accounting 
Systems for financial accounting software for the 2022-2023 fiscal year at a cost of 
$32,887.50 as outlined in the attachment and authorize the Superintendent or designee to 
execute the contract 

Motion to approve the amended contract with Municipal Accounting Systems for 
financial accounting software for the 2022-2023 fiscal year at a cost of $32,887.50 as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
contract. This motion, made by Stephanie Ruttman and seconded by Brent England, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

X. Human Resources - Lisa Johnson 

A. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy # 1.77 Employment and/or Assignment of Relatives, as outlined in the attachment 

Motion to approve the proposed edits, changes, and additions to Policy # 1.77 
Employment and/or Assignment of Relatives. This motion, made by Forrest Turpen and 
seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



B. Board to consider and take possible action on the proposed Substitute Custodian Pay Scale, 
as outlined in the attachment 

Motion to approve the proposed Substitute Custodian Pay Scale, as outlined in the 
attachment. This motion, made by Stephanie Ruttman and seconded by Brent England, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XI. New Business 
There was no New Business 

XII. Comments from the Public Regarding Non-Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific non-
agenda item received in writing by the board minutes clerk seven (7) days prior to the board 
meeting date. The total time allotted to comments from the public regarding non-agenda items 
will not exceed fifteen (15) minutes. 

A. Elizabeth Donnelly 

B. Tim Reiland 

C. Ron Causby 

D. Sarah Haffener 

XIII. Vote to Adjourn 
Motion to adjourn at 7:49p.m. This motion, made by Brent England and seconded by 
Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



December 2022 Overnight/Out of State Student Activity Requests

● January 6-7, 2023 - NCDA All Region Band - Owasso Bands grade 7-12 -
Stillwater, OK

● January 18, 2023 - Oklahoma Children’s All-State Chorus - Barnes and
Hodson student - Doubletree/Cox Business Center, Tulsa, OK

● January 19-21, 2023 - Deer Creek Tournament - OHS Varsity Girls
Basketball - Edmond, OK

● February 11-14, 2023 - UCA High School Cheerleading Nationals - Orlando,
FL

● February 13-14, 2023 - OSSAA Regionals Wrestling - OHS Girls Wrestling -
Destination TBD

● February 23-25, 2023 - OSSAA State Tournament - OHS Girls Wrestling -
OKC Fairgrounds

● June 24-29, 2023 - Oklahoma Association of Student Councils Nationals
Vision Trip - OHS Student Council - Collinsville, IL



 
 
 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

ImpactTulsa 
AND 

OWASSO PUBLIC SCHOOLS, INDEPENDENT SCHOOL DISTRICT NO. 1-011 OF 
TULSA COUNTY, OKLAHOMA 

 
This MEMORANDUM OF UNDERSTANDING is hereby made and entered into by 
and between OWASSO Public Schools, Independent School District No. 1-011 of 
Tulsa County, Oklahoma, hereinafter referred to as "the District", and ImpactTulsa, 
hereinafter referred to as ImpactTulsa. 

 
I. PURPOSE 

 
ImpactTulsa partners with the Oklahoma State Department of Education and Tulsa 
area  districts  to share data for purpose of setting, tracking, and measuring  cradle 
to career outcomes including progress toward kindergarten readiness, third-grade 
reading, middle grade math, high school completion, postsecondary entry, and 
postsecondary completion. This agreement outlines a framework for cooperation 
between ImpactTulsa and the District to ensure all Tulsa area students have the 
opportunity for a high-quality education that prepares them for success. 

 
This Memorandum sets forth the understandings and intentions of ImpactTulsa 
and the District with regard to their shared goals in accordance with this purpose 
for the 2022-2023 school year. 
II. MUTUAL BENEFITS AND INTERESTS 

 
ImpactTulsa partners with education, business, nonprofit, philanthropy, faith- 
based, and civic entities to improve student outcomes by aligning resources and 
measuring progress with fidelity. The work of the partnership builds upon existing 
efforts to collect and analyze data for the purposes of identifying best practices in 
the Tulsa region with the greatest potential of improving academic achievement. 

 
Benefits to the District include the development of supportive partnerships with 
multiple community stakeholders that reinforce the District's mission of student 
achievement. 

 
Shared benefits from the development of this partnership include: 

• Improved academic outcomes in the Tulsa region 
• Expanded cross-sector collaboration to ensure all children/youth are 

academically and socially prepared for college and career 
• Utilization of cradle-to-career outcomes data with comparative analyses 
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III. WORKING AGREEMENT 
A. COLLABORATIVE ACTION and LEARNING COMMUNITIES 

As the backbone organization of the regional and collective impact 
partnership, ImpactTulsa will serve as a convener of community 
stakeholders to improve outcomes along the cradle-to-career continuum. 
ImpactTulsa will convene collaborative action, goal setting task forces, and 
learning communities to prioritize indicators, build shared accountability 
for areas for improvement, as well as identify and scale best practices that 
accelerate population-level outcomes. ImpactTulsa will provide technical 
assistance, group facilitation, continuous learning and improvement tools 
and processes as well as provide data analysis to help action teams design 
and test interventions and develop strategies in order to improve cradle-to- 
career outcomes for the Tulsa region. 

For the purposes of supporting these collaborative learning communities, 
ImpactTulsa will use data provided by the Oklahoma State Department of 
Education and make data requests to the districts when necessary. It will 
cooperate with District professionals and participating partners to 
implement the appropriate data-sharing and confidentiality agreements in 
order to ensure privacy and confidentiality consistent with FERPA, HIPAA, 
and all applicable state and federal privacy laws. All stakeholders and 
participants of ImpactTulsa's collaborative action and learning Communities 
will be required to follow and maintain FERPA, HIPAA, and all applicable 
state and federal privacy laws. 

B. COMMUNICATION 
All parties to this agreement support a clear and consistent message when 
communicating about the ImpactTulsa collective impact initiative in public 
communications whether audio, written, or visual. Partners will champion 
the work and brand of ImpactTulsa to create a public awareness of the 
partnership and its goals. ImpactTulsa will distribute press releases to 
media outlets and display on its website-www.impacttulsa.com- 
information about the partnership's work and initiatives, which may include 
aggregated student- or district-level data. 

C. DISTRICT PROFESSIONAL PARTICIPATION 
Active support for this collective initiative from the highest level of the 
organization is necessary to ensure success. The Superintendent may 
represent the District on the ImpactTulsa Leadership Council in meetings 
expected to occur quarterly. The Superintendent will establish procedures 
for communication, data sharing, professional development, and continuous 
improvement initiatives within the District and delegate relevant District 

 

2 

http://www.impacttulsa.com-/


DocuSign Envelope ID: C61F4BA7-5B41-48B8-A812-35A6DD99B541 DocuSign Envelope ID: 0215C482-DA25-44D9-9B0C-A61B53C7856F DocuSign Envelope ID: E58DC0A7-255A-4218-BCF0-D072EC7CC077 

3 

 

 

 
 
 
 

professionals to engage in the work of the action teams as a part of their 
professional responsibilities, when appropriate. 
The District embraces the continuous improvement process by 
incorporating best practices and utilizing local data. 

D. IN-SCHOOL RESEARCH ACTIVITIES 
ImpactTulsa will obtain permission from the District through the 
Superintendent or designee prior to conducting in-person visits to schools 
to observe or speak with administrators, teachers, or students for 
qualitative research purposes. ImpactTulsa will comply with any District 
requirements to submit qualitative instruments for approval by an 
Institutional Research Board or research office. 
 

                     E. DATA COLLECTION FOR DISTRICT SUPPORT OFFERINGS 
Attendance: ImpactTulsa and The District will work in partnership to share and 
collect attendance information on PreK-12 students, including student and 
school- level and external data sets that provide information on the factors that 
influence attendance. ImpactTulsa will provide detailed summary reports back 
to the  school district as well as conduct more in-depth advanced, disaggregated, 
comparative, analysis of attendance trends and patterns. 

 
Teacher Retention: ImpactTulsa and The District will work in partnership to share and 
collect information on  teacher retention, attrition, experience, and exit information on 
PreK-12 teachers, including staff and school- level and external data sets that provide 
information on teacher characteristics, retention and hiring trends and patterns. 
ImpactTulsa will provide detailed summary reports back to the  school district as well 
as conduct more in-depth advanced, disaggregated, comparative, analysis to help 
inform strategies. 

 
F. DATA COLLECTION for COLLEGE and CAREER PREPARATION & 
POSTSECONDARY EXPERIENCE 

 
National Student Clearinghouse (NSC) 
ImpactTulsa and the District will work in partnership to obtain National Student 
Clearinghouse data to collect information on high school graduates from the Tulsa 
area region. The National Student Clearinghouse collects student information on 
postsecondary enrollment information to learn whether students persist and 
complete postsecondary credentials within a six-year period. 

 
ImpactTulsa will help the district with obtaining an NSC contract and provide 
technical assistance with data support and analysis. ImpactTulsa will request to be 
an additional technical contact on the district's NSC account to provide technical 
assistance with formatting, submitting, and analyzing all NSC reports and data. 

 
The District will work with ImpactTulsa to share student senior level and high 
school graduate data files to submit to NSC for matching to the NSC Student 
Tracker Database. ImpactTulsa will provide detailed summary reports back to the 
school district as well as conduct more in-depth advanced, disaggregated, 
comparative, analysis of student pathways and college outcomes that ultimately 
contribute to student success after high school. 
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Oklahoma State Regents for Higher Education 
ImpactTulsa will support the school district in accessing postsecondary 
information from Oklahoma State Regents for Higher Education (OSRHE). The 
OSRHE establishes the principles governing access to and the dissemination of 
information gathered and maintained through the Oklahoma State Regents for 
Higher Education's Unitary Data System. 

Annually, the OSRHE gathers data elements for each student in Oklahoma 
higher education. This data is not often shared back with school districts but can be 
useful information for school districts. The District will work with ImpactTulsa to 
access student senior level and high school graduate data files for matching to the 
OSRHE Student Database. These will be the same files used for NSC matching and 
will, there fore , not require additional work from district staff. ImpactTulsa will 
provide detailed summary reports back to the school district as well as more timely 
analysis to conduct more in-depth advanced and disaggregated analysis of student 
pathways and college outcomes that has not previously been accessible 
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by/available to school districts. 
 

Individual Career Academic Plan (ICAP) 
ImpactTulsa aims to support the school district with ICAP data analysis and 
activities. lmpactTulsa will provide technical assistance with data analytics to 
school districts to assess college and career preparation trends (if data is available) 
and provide continuous improvement tools to help school districts with ICAP 
implementation. The District will work with lmpactTulsa to share ICAP data and 
information consistent with the following: 
■ Students' coursework/ post-secondary indicators, learning and assessment 
results including: 

Dual/Concurrent Enrollment 
Work-Based Internships 
College Prep Coursework 

■ Students' postsecondary plans, service learning/internship experiences aligned 
with a career, academic and personal/social goals, completion of financial planning 
coursework, and any other ICAP-related information (ex. OKCareerGuide, 
OKCollegeStart, Naviance, or other records) 
■ Students' records of college- and career-readiness counseling and activities. 

 

Oklahoma CareerTech 
lmpactTulsa will support the school district in accessing data and information from 
Oklahoma CareerTech. The Oklahoma Department of Career and Technology 
Education offers programs and services in 29 technology center districts operating 
on 58 campuses, 394 K-12 school districts, 16 Skills Centers campuses that include 
three juvenile facilities and 32 Adult Basic Education service providers. Oklahoma 
CareerTech collects data on technical program enrollment, course participation, 
degree completion and career and industry certified accreditations. 

 
Having access to this information will allow for a deeper understanding of technical 
school experiences and career trajectories for students in our region that attend 
CareerTech programs but do not attend a 4-year university. The District will work 
with ImpactTulsa to access student-level enrollment information of students who 
participate in CareerTech while in high school as well as graduate data files for 
matching to CareerTech's enrollment , degree and accreditation files. ImpactTulsa 
will provide detailed summary reports  back to the school  district as well as 
conduct more in-depth advanced and disaggregated analysis of career  pathways 
and outcomes that ultimately contribute to student success after high school. 

 
Oklahoma Works 
Oklahoma Works regularly produces data reports, research and other documents 
that summarize the state's labor market and workforce demands, as well as 
examines the state's effectiveness in creating a responsive and agile workforce 
development system. Oklahoma Works serves as the state reporting body for 
regional workforce initiatives including WorkforceTulsa. 
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Accessing data from Oklahoma Works and WorkforceTulsa will allow for a deeper 
understanding of workforce development trends in Tulsa county. This data also 
documents workforce development participation, experiences and career 
trajectories for students in our region that do not attend a college or university. 
The District will work with ImpactTulsa to access student senior level and high 
school graduate data files for matching to Oklahoma Works workforce program 
enrollment and completion files. ImpactTulsa will provide detailed summary 
reports back to the school district as well as conduct more in-depth advanced and 
disaggregated analysis of student pathways and workforce outcomes that 
ultimately contribute to student success after high school. 

 
IV. STUDENT AND DATA PRIVACY 

 
ImpactTulsa agrees to protect the privacy of student information and educational 
records in accordance with the Family Educational Rights and Privacy Act of 1974, 
as Amended (FERPA). ImpactTulsa agrees that no one under its authority shall 
gather, release, or make public in any way information related to or that could lead 
to identification of a student. This includes photos shared with ImpactTulsa by 
District and photographs, recordings (video and/or sound), or student's written or 
oral statements taken by ImpactTulsa. The only exception is where written 
permission that specifically authorizes gathering, releasing, or otherwise using the 
types of information described in this paragraph is obtained from the parent (if the 
student is under the age of 18), or the student (if the student is age 18 or older). 

 
V. DATA SECURITY 

 
lmpactTulsa shall implement appropriate and effective measures designed  to 
ensure the confidentiality and security of personally identifiable information by 
protecting against anticipated hazards or threats to the integrity or security of such 
information, protecting against unauthorized access or disclosure of information, 
and preventing other action that could result in substantial  harm to the District or 
an individual identified with the data or information in ImpactTulsa's custody. 

 
ImpactTulsa agrees at all times to maintain commercially reasonable network 
security that, at a minimum, includes: network firewall provisioning, intrusion, and 
detection/prevention. ImpactTulsa agrees  that any and all transmission  or 
exchange of data with the District parties shall take place via secure means, e.g. 
HTTPS, FTPS, SFTP, or equivalent means. 

ImpactTulsa agrees to protect and maintain the security of data with protection 
security measures that include maintaining secure environments that are patched 
and up to date with all appropriate security updates as designated by a relevant 
authority. In the event of a breach of any of lmpactTulsa's security obligations or 
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other event requiring notification under applicable law, ImpactTulsa agrees to 
notify the District immediately. 

 
VI. LIABILITY AND INDEMNIFICATION 

 
ImpactTulsa agrees to defend, save, indemnify, and hold the District harmless from 
any alleged claims, claims, demands, causes or action, liability, loss, damages, 
and/or injury arising out of or incident to any acts, omissions, negligence, or willful 
misconduct of ImpactTulsa's personnel, employees, agents, contractors, or 
volunteers in connection with the performance of the activities described in this 
Memorandum. 

 
VII. POINTS OF CONTACT 

 
The principal address for ImpactTulsa is 907 South Detroit, Suite 1100B, Tulsa, OK 
74120. The principal address for Owasso Public Schools is 1501 N. Ash, Owasso, 
Oklahoma 74055. 

 
The primary contacts for ImpactTulsa: 
Carlisha Williams Bradley, Executive Director 
Carlisha@impacttulsa.com 

 

Tulsa Community Foundation 
Name: William J. Stava, III 
Title: Chief Operating Officer 
Email: jstava@tulsacf.org 

 
Delia Kimbrel PhD., Senior Director of Research and Policy 
Address: 907 South Detroit, Suite 1100B 
Tulsa, Oklahoma 74120 
Phone: (918) 271-5100 
Email: delia@impacttulsa.com 

 
 

The  primary contact for OWASSO Public Schools: 
Dr. Margaret Coates, Superintendent  
Kay Wilburn, Administrative Assistant 
Address: 1501 N Ash, Owasso, Oklahoma 74055 
Phone: 918-272-8182 

 
VIII. GENERAL 

 
A  ImpactTulsa agrees that the activities it undertakes  under  this 

Memorandum are not intended to provide services to the District and that it 
will not seek compensation from the District in connection with its 
participation in these activities. 

mailto:Carlisha@impacttulsa.com
mailto:jstava@tulsacf.org
mailto:delia@impacttulsa.com
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B. ImpactTulsa agrees that it will not claim or imply that the District endorses 
the sale or purchase of its services. 

 
C. This Memorandum in no way restricts either party from participating in any 

activity with other public or private agencies, organizations or individuals. 
 

D. Nothing in this Memorandum authorizes or is intended to obligate the 
District to expend, exchange, or reimburse funds, services, or supplies, or 
transfer anything else of value. 

 
E. All agreements within this Memorandum are subject to and will be carried 

out in compliance with all applicable laws, regulations, and other legal 
requirements of the State of Oklahoma and Tulsa County. 

 
F. This Memorandum takes effect on execution and approval by the Board of 

Education of the District and ends on December 31, 2023. Either party may 
cancel this agreement any time with upon thirty- (30) days' notice to the 
other party, in writing, by certified mail or personal delivery . 

 
The District and ImpactTulsa agree to the above Memorandum. 

Witnessed: 

TCF-IMPACTTULSA OWASSO PUBLIC SCHOOLS 
 
 
 
 
 

William J. Stava, III 

Printed Name 
   COO  

Signature 

Printed Name 

 
 
 

 

Title Title 
3/5/2022 

Date  
Date 

 

Signature 









Capacities by Grade and Site as of December 1, 2022

Site Capacity Current Available Slots

Ator Elementary - Pre-K 40 28 12

Ator Elementary - Kindergarten 60 64 0

Ator Elementary - 1st Grade 60 69 0

Ator Elementary - 2nd Grade 60 59 1

Ator Elementary - 3rd Grade 60 63 0

Ator Elementary - 4th Grade 60 60 0

Ator Elementary - 5th Grade 60 69 0

Bailey Elementary - Pre-K 40 33 7

Bailey Elementary - Kindergarten 60 69 0

Bailey Elementary - 1st Grade 60 67 0

Bailey Elementary - 2nd Grade 60 68 0

Bailey Elementary - 3rd Grade 60 72 0

Bailey Elementary - 4th Grade 80 97 0

Bailey Elementary - 5th Grade 80 70 10

Barnes Elementary - Pre-K 40 31 9

Barnes Elementary - Kindergarten 80 72 8

Barnes Elementary - 1st Grade 80 79 1

Barnes Elementary - 2nd Grade 80 82 0

Barnes Elementary - 3rd Grade 80 80 0

Barnes Elementary - 4th Grade 80 85 0

Barnes Elementary - 5th Grade 80 83 0

Hodson Elementary - Pre-K 40 36 4

Hodson Elementary - Kindergarten 80 92 0

Hodson Elementary - 1st Grade 80 89 0

Hodson Elementary - 2nd Grade 80 80 0

Hodson Elementary - 3rd Grade 80 82 0

Hodson Elementary - 4th Grade 80 83 0



Hodson Elementary - 5th Grade 80 92 0

Mills Elementary - Pre-K 40 39 1

Mills Elementary - Kindergarten 80 79 1

Mills Elementary - 1st Grade 80 78 2

Mills Elementary - 2nd Grade 60 71 0

Mills Elementary - 3rd Grade 60 58 2

Mills Elementary - 4th Grade 80 80 0

Mills Elementary - 5th Grade 60 67 0

Morrow Elementary - Pre-K 40 41 0

Morrow Elementary - Kindergarten 100 115 0

Morrow Elementary - 1st Grade 100 107 0

Morrow Elementary - 2nd Grade 80 85 0

Morrow Elementary - 3rd Grade 80 107 0

Morrow Elementary - 4th Grade 80 77 3

Morrow Elementary - 5th Grade 80 96 0

Northeast Elementary - Pre-K 40 40 0

Northeast Elementary - Kindergarten 80 78 2

Northeast Elementary - 1st Grade 80 89 0

Northeast Elementary - 2nd Grade 60 59 1

Northeast Elementary - 3rd Grade 60 64 0

Northeast Elementary - 4th Grade 80 83 0

Northeast Elementary - 5th Grade 80 72 8

Smith Elementary - Pre-K 40 29 11

Smith Elementary - Kindergarten 60 63 0

Smith Elementary - 1st Grade 60 64 0

Smith Elementary - 2nd Grade 60 56 4

Smith Elementary - 3rd Grade 60 68 0

Smith Elementary - 4th Grade 60 57 3

Smith Elementary - 5th Grade 60 54 6

Stone Canyon Elementary - Pre-K 40 45 0



Stone Canyon Elementary -
Kindergarten

80
68 12

Stone Canyon Elementary - 1st Grade 100 99 1

Stone Canyon Elementary - 2nd Grade 100 100 0

Stone Canyon Elementary - 3rd Grade 80 96 0

Stone Canyon Elementary - 4th Grade 80 86 0

Stone Canyon Elementary - 5th Grade 100 97 3

6th Grade Center 750 776 0

7th Grade Center 750 759 0

8th Grade Center 750 754 0

Owasso High School - 9th Grade 750 848 0

Owasso High School - 10th Grade 725 725 0

Owasso High School - 11th Grade 725 750 0

Owasso High School - 12th Grade 700 666 34
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MASTER SERVICES AGREEMENT 

This master services agreement (this “Agreement”) is entered into today,  December 6, 2022, (the 

“E�ective Date”) by and between Owasso Public Schools, with its principal place of business at 1501 N. 

Ash St, Owasso, OK 74055 (the “Client”), and Maxwell Leadership, Inc., a Georgia Corporation, with its 

principal place of business at 2055 Sugarloaf Circle, Suite 100, Duluth, Georgia 30097 (the “Service 

Provider”).

1. DEFINITIONS. 

“A�liate” means any entity that controls, is controlled by or is under common control with 
another entity.  

“Control” means direct or indirect ownership or control of more than 50% of the voting 
interests of a given entity. 

“Deliverables” means documents or other materials created by the Service Provider and 
required to be delivered to the Client pursuant to any Statement of Work. 

“Services” means the services to be provided to the Client by the Service Provider as described 
in any Statement of Work. 

“Statement of Work” means a statement of work describing Deliverables and Services to be 
provided hereunder that is entered into between the Client and the Service Provider and which 
incorporates this Agreement by reference. 

2. SERVICES. The Service Provider will perform the Services and deliver the Deliverables 
described on any related Statement of Work.  The terms of this Agreement shall apply to the 
delivery of Deliverables and the provision of Services pursuant to any Statement of Work.  
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3.

3.1

3.2

3.3

FEES AND PAYMENT.

The Client agrees to pay the Service Provider in accordance with any related Statement of 
Work. 

The Client will be responsible, and agrees to reimburse the Service Provider, for shipping costs 
and expenses incurred during the performance of the Services. Additionally, after both Parties 
mutually determine the dates for the full-day training Services in the Statement of Work below, 
if changes to the date are made within 30 calendar days prior to the live Services date, Client 
will be billed a penalty of $2500, however, can reschedule to another date mutually determined 
and agreed upon by both Parties. Client will be responsible for a coach-class airfare ticket, 
taxi/car rental, meal and lodging expenses incurred by Service Providers' Trainer in connection 
with the delivery of the Services described in the Statement of Work to Client’s place of 
business or pre-determined location. Any expenses requiring reimbursement by Client to 
Service Provider pursuant to this Subsection will be billed by Service Provider to Client and will 
be due to be paid by Client to Service Provider within thirty (30) days after the date of the 
invoice.

The Client shall be responsible, and agrees to pay the Service Provider, for any taxes which are 
required to be collected or paid by the Service Provider with respect to the performance of the 
Services or delivery of the Deliverables. 
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4. PAYMENT.  All amounts payable under this Agreement and any related Statement of Work shall 
be paid in full within �fteen days of the date of the Service Provider’s invoice, by company 
check, cashier’s check, ACH transfer or wire transfer, or credit card in accordance with 
payment instructions provided by the Service Provider in the Statement of Work associated 
with this Agreement.   If the Client does not make payment in a timely manner, the Service 
Provider reserves the right to: (a) charge interest at the rate of 1.5% per month (18% per 
annum), or the highest or the highest rate allowed by applicable law, whichever is lower, 
calculated from the date such amounts were due; (b) suspend the performance of Services or 
delivery of Deliverables; (c) suspend or revoke the Client’s limited use license for any 
Deliverables received by the Client prior to the Client’s failure to pay pursuant to this Section; 
and/or (d) terminate this Agreement and any related Statement of Work.  The Client agrees to 
pay any costs of collection (including reasonable attorney’s fees) incurred by the Service 
Provider in collecting any amounts due under this Agreement. Notwithstanding anything in this 
Agreement or any related Statement of Work to the contrary, if any invoice(s) or any portion(s) 
of any invoice(s) are past due and have not been disputed in writing by the Client within �fteen 
days of the date of the invoice, the Client irrevocably waives the Client’s right to later dispute 
such invoice.

5. INTELLECTUAL PROPERTY AND PROPRIETARY RIGHTS.  The Service Provider and the Client will 
continue to own all copyrights, patents, trademarks, service marks, trade secrets and other 
proprietary rights (“Intellectual Property”) that such party owned immediately prior to this 
Agreement or that such party acquires or creates outside the scope of this Agreement.  The 
Service Provider will own all right, title and interest to and in all materials, tangible or 
intangible, developed or created by the Service Provider during the term of this Agreement, 
including all Intellectual Property contained therein (“Work Product”).   The Service Provider 
hereby grants to the Client a non-exclusive, non-transferable license to use and enjoy the Work 
Product and any of the Service Provider’s Intellectual Property provided to the Client as 
Deliverable(s) or in connection with the Service(s) during the term of this Agreement.   The 
Client agrees to safeguard the Intellectual Property and not make the Intellectual Property 
available to any employee, o�cer, director or agent of the Client except as provided on a 
Statement of Work. 
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6.

6.1

6.2 

6.3

CONFIDENTIAL INFORMATION.  

“Con�dential Information” means all information and data, including tangible, electronic or 
other form, of the Service Provider, disclosed to the Client, whether or not such information is 
identi�ed as con�dential or proprietary at the time of disclosure. Con�dential Information shall 
include without limitation Services and Deliverables, products, data, strategies, technology, 
software, documentation, handouts, recordings, presentations, books, publications, 
methodologies, know-how, technical information, �nancial information, information regarding 
the Service Provider’s operations and the terms of this Agreement.  Con�dential Information 
shall not include any information which: (a) is or subsequently becomes publicly available 
without the Client’s breach of any obligation owned to the Service Provider; (b) became known 
to the Client from a source other than the Service Provider, provided that the Client is under 
no other con�dentiality obligation with respect to such information; or (c) became known to 
the Client prior to the date hereof.

The Client shall not use the Con�dential Information in any way, for the Client’s own account 
or the account of any third party, except as contemplated by this Agreement and a Statement 
of Work.   In addition, the Client shall not disclose the Con�dential Information to any third 
party other than employees who are entitled to receive Con�dential Information under the 
terms of a Statement of Work.  If the Client is required by subpoena, judicial or administrative 
order or by other applicable law to disclose Con�dential Information, the Client must (x) �rst 
give prompt prior written notice to the Service Provider in order to give the Service Provider a 
reasonable opportunity to oppose or limit such disclosure; (y) cooperate with the Service 
Provider’s e�orts to oppose or limit such disclosure; and (z) only disclose that portion of 
Con�dential Information required to be disclosed in the good faith opinion of the Client’s legal 
counsel.

The Client will: (a) take reasonable precautions to protect the con�dentiality of the Service 
Provider’s Con�dential Information; (b) not remove or alter any con�dential or proprietary 
designations contained on any materials provided by the Service Provider; (c) promptly notify 
the Service Provider if the Client becomes aware of any unauthorized disclosure of the Service 
Provider’s Con�dential Information; (d) be liable for any breach of the Client’s obligations 
hereunder by the Client’s employees, o�cers, directors and agents; (e) except as provided in a 
Statement of Work, return or destroy (with certi�cation of the same by an o�cer of the Client) 
the Service Provider’s Con�dential Information upon the earlier of: (i) the Service Provider’s 
request or (ii) the termination of this Agreement. The Client acknowledges that monetary 
damages will not be su�cient to remedy the unauthorized disclosure of the Service Provider’s 
Con�dential Information and that the Service Provider shall be entitled, without waiving any 
other rights or remedies, and without the requirement of posting bond or other security, to 
obtain an immediate permanent injunction against such breach and other equitable relief to 
enforce any and all of the provisions of this Agreement.   The parties’ rights and obligations 
stated in this provision shall remain in e�ect in perpetuity.  
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7.

7.1

7.2

7.3

WARRANTIES AND DISCLAIMERS. 

Client.  The Client represents and warrants to the Service Provider that: (a) the Client has the 
right and authority to enter into this Agreement and perform the Client’s obligations hereunder; 
and (b) the Client will use the Services and the Deliverables in compliance with this Agreement 
and applicable laws.

Service Provider.   The Service Provider represents and warrants to the Client that: (a) the 
Service Provider has the right and authority to enter into this Agreement and perform the 
obligations of the Service Provider set forth herein; (b) the Service Provider will perform the 
Services in compliance with applicable law; and (c) the Service Provider will use quali�ed 
personnel to provide the Services. 

Disclaimer.   EXCEPT AS EXPRESSLY SET FORTH IN THIS AGREEMENT OR A STATEMENT OF 
WORK ENTERED INTO PURSUANT TO THIS AGREEMENT, NO WARRANTIES, EXPRESS OR 
IMPLIED, ARE MADE BY THE SERVICE PROVIDER, AND THE SERVICE PROVIDER EXPRESSLY 
DISCLAIMS ALL OTHER WARRANTIES, INCLUDING WITHOUT LIMITATION, WARRANTIES OF 
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE OR ARISING FROM A COURSE OF 
DEALING, USAGE OR TRADE PRACTICE. 

8.

8.1

8.2

8.3

INDEMNIFICATION.

Intellectual Property and Proprietary Rights.  Each party shall indemnify and hold harmless the 
other party against any loss (including reasonable attorneys’ fees) arising from a third party 
claim alleging any hardware, software, data, written materials or other material provided by the 
other party pursuant to this Agreement or a Statement of Work constitutes an infringement or 
misappropriation of any third party’s copyright, United States patent, trade secret, trademark 
or similar rights.  Notwithstanding the foregoing, if the infringing or misappropriated material is 
a third party product, then the indemnifying party’s sole obligation shall be to indemnify and 
hold harmless the other party against any loss (including reasonable attorneys’ fees) arising 
from a third party claim alleging that the infringing or misappropriated material has been 
provided in violation of a written contract between the indemnifying party and such third 
party. 

Indemni�cation by the Client.   The Client shall indemnify and hold harmless the Service 
Provider and the any of the Service Provider’s employees, o�cers, directors, advisors or agents 
(the “Service Provider Indemni�ed Parties”) against any loss (including reasonable attorney’s 
fees) incurred by any Service Provider Indemni�ed Parties as a result of (a) the Client’s breach 
of any material provision of this Agreementor (b) a third party claim arising out of or 
attributable, directly or indirectly, to this Agreement.

Indemni�cation Procedure.   The party seeking indemni�cation under this Section 8 shall 
provide prompt written notice of a claim to the other party, shall allow the indemnifying party 
to control the defense and/or settlement of the claim and shall provide full cooperation to the 
indemnifying party.  
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9.

9.1

9.2

LIMITATION OF LIABILITY AND LIMITED REMEDIES.

Limitation of Liability.   IN NO EVENT SHALL THE SERVICE PROVIDER BE LIABLE FOR ANY 
INDIRECT, CONSEQUENTIAL, INCIDENTIAL, SPECIAL OR PUNITIVE DAMAGES, INCLUDING, 
WITHOUT LIMITATION, LOSS OF USE, INTERRUPTION OF BUSINESS, LOSS OF DATA OR LOSS OF 
PROFITS, ARISING OUT OF OR IN ANY WAY RELATING TO THE SERVICES AND DELIVERABLES 
PROVIDED PURSUANT TO THIS AGREEMENT OR A RELATED STATEMENT OF WORK.   IN NO 
EVENT SHALL THE SERVICE PROVIDER’S AGGREGATE LIABILITY UNDER THIS AGREEMENT, 
REGARDLESS OF THE FORM OF ACTION, EXCEED THE TOTAL FEES PAID BY THE CLIENT 
HEREUNDER DURING THE TWELVE MONTH PERIOD PRECEEDING THE CLAIM.  

Limitation of Remedies.   In the event the Service Provider breaches the Service Provider’s 
obligations under this Agreement or a related Statement of Work, as the Client’s sole and 
exclusive remedy: (a) the Client may terminate this Agreement in accordance with the terms 
hereof; and (b) the Client may receive a pro-rata refund of fees paid to the Service Provider 
hereunder for Deliverables and Services not done in accordance with this Agreement and the 
related Statement of Work.  
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10.

10.1

10.2

10.3

10.4

10.5

TERM AND TERMINATION.

Term.  Unless terminated earlier pursuant to the terms of this Agreement, the Agreement shall 
commence on the E�ective Date and shall terminate on the date that the Service Provider 
completes delivery of all Deliverables and provision of all Services provided for in a Statement 
of Work which references this Agreement; provided, however, that if the term of this 
Agreement shall expire because the parties shall have performed all duties and obligations 
pursuant to all existing Statements of Work, the parties may enter into additional Statements 
of Work without executing an additional master services agreement and in such instance this 
Agreement shall apply to and govern the terms of such additional Statements of Work without 
further action by the parties.

Termination for Uncured Material Breach.  Either party may terminate this Agreement and any 
related Statement of Work by written notice to the other party if such other party fails to 
perform or breaches any material term or condition hereof, and does not cure such failure or 
breach within thirty (30) days (ten (10) days in the case of the Client’s non-payment) after 
written demand by the non-breaching party; provided, however, that such written demand 
specify the nature of the breach in reasonable detail; and further provided, such written 
demand is sent within sixty (60) days of the breach.  

Termination for Convenience.  Either party may terminate this Agreement at any time prior to 
the date that is thirty (30) days prior to the date the Service Provider is scheduled to 
commence providing Services to Client; provided, however, that no termination pursuant to this 
Section shall be valid unless the party desiring to terminate this Agreement provides written 
notice to the non-terminating party at least thirty (30) days prior to the date the Service 
Provider is scheduled to commence providing Services to Client.

Termination for Bankruptcy/Insolvency.  Either party may terminate this Agreement by written 
notice to the other party if there occurs a Bankruptcy Event (de�ned hereafter), with respect to 
the other party.   “Bankruptcy Event” means the occurrence of any of the following: (a) such 
party makes an assignment of all or substantially all of such party’s assets for the bene�t of 
creditors; (b) a petition under any foreign, state or United States bankruptcy act, receivership 
statute, or similar statute, as they now exist or as they may be amended, is �led by such party; 
or (c) such petition is �led with respect to such party by any third party, or an application for a 
receiver is made by anyone, and such petition or application is not resolved favorably within 
sixty (60) days.  

Liquidated Damages.  If the Client terminates this Agreement or a related Statement of Work 
other than as expressly provided for in this Section 10, or if the Service Provider terminates this 
Agreement as a result of an uncured material breach or default by the Client, the Client shall 
be obligated to pay the Service Provider all fees that would have been payable under this 
Agreement and such related Statement of Work had both parties performed as obligated.  
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11. NON-SOLICITATION. During the term of this Agreement, and for a period of one (1) year 
thereafter, neither the Client nor any of the Client’s A�liates will (a) employ, hire or engage as 
an employee, consultant or contractor any employee of the Service Provider, (b) solicit any 
employee of the Service Provider to become an employee, consultant or contractor of the 
Client or any of the Client’s A�liates nor (c) recommend or suggest to any other person or 
entity that such person or entity solicit, hire or engage any such employee of the Service 
Provider.

12.

12.1

12.2

12.3

12.4

12.5

12.6

12.7

MISCELLANEOUS.  

Nature of Relationship. The relationship of the parties established by this Agreement is that of 
independent contractors, and nothing contained in this Agreement shall be construed to create 
a partnership, joint venture or other agency relationship between the parties. 

Survival.  The terms and conditions of Section 5 (Intellectual Property and Proprietary Rights), 
Section 6 (Con�dential Information), Section 7 (Warranties and Disclaimers), Section 8 
(Indemni�cation), Section 9 (Limitation of Liability and Limited Remedies), Section 11 (Non-
Solicitation), this Section 12.2 (Survival), Section 12.5 (Governing Law and Venue), Section 12.7 
(Notices) and Section 12.10 (No Waiver) shall survive the termination of this Agreement for any 
reason.

Force Majeure.  The Service Provider shall not be liable for any failure or delay in performance 
under this Agreement or a related Statement of Work due to causes beyond the Service 
Provider’s reasonable control. 

No Publicity.   Neither party shall (a) use the other party’s trademarks, service marks, logo, 
likeness or name in connection with any advertising materials, or (b) issue a press release 
announcing the parties’ business relationship, without the prior written consent of the other 
party as to the context and content of such materials or press release.  Each party shall have 
the right to terminate any consent provided hereunder at any time by providing written notice 
to the other party. 

Governing Law and Venue.  This Agreement and any related Statement of Work are governed by 
the laws of the State of Georgia, excluding any con�icts of laws principles that would provide 
for the application of the law of a jurisdiction other than Georgia. Any action or proceeding 
arising from or relating to this Agreement or any related Statement of Work must be brought in 
the United States District Court for the Northern District of Georgia or in state court in 
Gwinnett County, Georgia, and each party irrevocably submits to the jurisdiction and venue of 
any such court in any such action or proceeding.  

Attorneys’ Fees.  If a dispute arising under this Agreement results in litigation or arbitration, the 
party which is not the prevailing party on the merits of any such litigation or arbitration, shall 
pay the court costs and reasonable attorneys’ fees incurred by the prevailing party. 
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12.8

12.9

12.1
0

12.11

12.1
2

12.1
3

12.1
4

Notices.  Any notice required or permitted to be sent under this Agreement shall be in writing 
and shall be sent to the corresponding party at the address stated at the beginning of this 
Agreement by registered mail, overnight courier or personal delivery.  Any notice sent by a party 
pursuant to this Section 12.7 shall be deemed to be given: (a) if sent by registered mail, three 
days after the date of dispatch; (b) if sent by overnight courier, one day after dispatch; and (c) if 
personally delivered, on the day of delivery.  

Complete Agreement.   This Agreement supersedes all prior discussions and writings and 
constitutes the entire agreement between the parties with respect to the subject matter 
hereof.  

Modi�cations and Amendments.  This Agreement shall not be modi�ed or amended except by a 
written instrument executed by both parties subsequent to the E�ective Date. 

No Waiver.   Except as expressly stated herein, the failure of either party to exercise in any 
respect any right(s) provided for such party in this Agreement, in a Statement of Work or in law 
or equity shall not be deemed to be a waiver of such right(s).  To be e�ective or enforceable, a 
waiver by any party of any right under this Agreement must be in a written instrument 
executed by the party waiving such right(s).  

Invalidity.   If a provision of this Agreement is held by a court or other tribunal of competent 
jurisdiction to be unenforceable, illegal or invalid, such provision shall be limited to the 
minimum extent necessary so that this Agreement shall otherwise remain in full force and 
e�ect. 

Assignment.  Without the prior written consent of the Service Provider, Client shall not have 
the right to assign or transfer Client’s rights or obligations under this Agreement, whether 
voluntarily or involuntarily, whether by merger, operation of law, a change in Control of the 
Client, the sale or transfer of a majority of the Client’s voting equity to any third party other 
than an A�liate, the sale or transfer of a majority of the voting equity of any entity which 
exercises Control over a majority of the voting equity of such party or the sale or transfer of 
substantially all of the Client’s assets. Notwithstanding the foregoing, the Service Provider shall 
have the right to assign or transfer Service Provider’s rights and obligations under this 
Agreement.   Any transfer or assignment in violation of this Section 12.12 shall be void.  

Con�icts.   In the event of any inconsistency between this Agreement and any other written 
agreement between the parties, including a Statement of Work, the terms and conditions of 
this Agreement shall control and prevail over any such inconsistent provision(s). 

Counterparts.  This Agreement may be executed in one or more counterparts, both of which 
together shall constitute one and the same instrument.

This Agreement is e�ective as of the E�ective Date listed in the �rst paragraph hereof. 
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Maxwell Leadership, Inc.

By: __________________________________ 

Name: _______________________________

Title: ________________________________

Amanda Dole 

Senior Director, Leadership Development 

Owasso Public Schools 

By: __________________________________

Name: _______________________________

Title: ________________________________
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www.maxwellleadership.com

STATEMENT OF WORK

Offering

2 Day Leadership Event  - July 31 & Aug 1 (for up to 52 Leaders)
• Team Building 
• Deep Dive & Application of 5 Levels of Leadership 
• 2023 Goal Setting Discussion 

Total $19,500.00

Payment Details

Payment of this Agreement is due as follows: 

Total Amount : $19,500.00   

 $19,500.00 due upon execution of the Agreement 

Check payments should be made payable to Maxwell Leadership, Inc. and be sent to:

Maxwell Leadership, Inc.

Attn: Finance

2055 Sugarloaf Circle, Suite 100

Duluth, GA 30097

Domestic Wire/ACH remittance information:

Bank : PNC Bank

4520 Broadway Avenue
West Palm Beach, FL 33407 

Routing/ABA# for Domestic Wire: 043000096 

Routing/ABA# for ACH: 267084199

Account Number : 1205096565

Account Name : Maxwell Leadership, Inc.

Account Address : 2055 Sugarloaf Circle, Suite 100, Duluth, GA 30097

International Wire Transfer remittance information:

Currency : US Dollar

Receiving Bank : PNC Bank

ABA# : 043000096
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Swift Code : PNCCCUS33

Account Number : 1205096565

Receiving Bank Address : PNC Bank

4520 Broadway Avenue
West Palm Beach, FL 33407  

Bene�ciary Name : Maxwell Leadership, Inc.

Company Address : Maxwell Leadership, Inc.

2055 Sugarloaf Circle, Suite 100, Duluth, GA 30097
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Owasso Public Schools
EXTRA DUTY JOB DESCRIPTION

JOB TITLE: Website/Technology Creation and Maintenance
DEPARTMENT: Communication
REPORTS TO: Director of Communication
FLSA STATUS: Non-exempt
CONTRACT STATUS: Extra Duty
SALARY SCHEDULE: Extra Duty
APPROVED BY:
APPROVED DATE:

SUMMARY: Works with the Director of Communications to maintain, edit, design and manage the
Owasso Public Schools website. This includes but is not limited to creating graphics, posting news
stories, updating school calendars and updating information for all departments as needed; along with
assisting school sites with the management of their website. This team member will collaborate with all
departments in Owasso Public Schools to help keep information updated and ensure a meaningful,
dynamic and user-friendly web presence for the district.

ESSENTIAL FUNCTIONS: these statements are intended to describe the responsibilities assigned to
this position and are not intended to represent an exhaustive list of all responsibilities, duties and skills
required.

1. Along with the Director of Communications, is responsible for the timely maintenance of the
district’s official web pages

2. Monitors, creates and updates content and develops web page components to ensure a
meaningful, dynamic and user-friendly web presence

3. Oversees information design to ensure that content is appropriately structured to meet the district
goals for the site and the needs of users

4. Remains knowledgeable in best practices including writing for the web, web design and trends,
and web accessibility & compliance standards

5. Format, update, and publish the District Policy Manual and Negotiated Agreement
6. Create content and update eSign displays according to scheduled events
7. All other duties as assigned by the administrator

SUPERVISORY RESPONSIBILITIES: None.

QUALIFICATION: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE:
1. Bachelor’s Degree (preferred)
2. Website design or maintenance experience (preferred)



Owasso Public Schools
KNOWLEDGE/SKILLS/ABILITIES: Computer literate; excellent written and oral communication
ability; strong knowledge of rules, regulations, policies and laws applicable to education and special
education. Ability to follow all district policies and procedures. Ability to work independently,
displaying initiative and enthusiasm for the tasks being done. Demonstrating strong communication
skills, orally and in writing, with faculty, staff, team members, and administrators. Ability to work
without supervision, and work as a team player. Ability to document records accurately. Ability to
manage confidential information in a manner that respects students, families, and employees. Ability to
listen effectively.

LANGUAGE SKILLS: Ability to read, analyze, and interpret English language. Ability to
communicate effectively with parents, staff, and students

MATHEMATICAL SKILLS: Ability to collect, organize, and interpret data, define problems, and
draw valid conclusions

REASONING ABILITY: Ability to apply common sense understanding to carry out written and oral
instructions.  Ability to define problems, collect data, establish facts, and draw valid conclusions.

LICENSES and REGISTRATIONS: Current driver’s license in good standing.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must
be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit at a desk or in
meetings for long periods; using keyboarding skills, working on a computer for long periods. Must be
able to lift, move, and/or manipulate objects and equipment up to 25 pounds.

WORK ENVIRONMENT: The work environment characteristics described here are representative of
those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Work is performed in a typical office environment as well as at sites throughout the district.
The noise level in the work environment is usually quiet. Must have own transportation to visit
necessary sites.













BOE Agenda Items

First Reading:
Board to review Policy # 5.57 (title) Student Suspension for first reading. Edits, changes, and additions to
the policy are outlined in the attachment.

5.57 Student Suspension (Out-of-school)

This policy applies only to out-of-school suspensions and, unless otherwise noted, all
references to “suspension” in this policy mean out-of-school suspension. References to
"parent" in this policy, means a student's parent(s) or legal guardian(s). References to
"principal", means the school principal or staff member to whom the principal has delegated the
responsibility for student discipline.

Behavior or Conduct that May Result in Suspension

Students may be suspended for:

1. Violation of a school regulation (which includes but is not limited to any policy, rule,
regulation, directive, etc.);

2. Possession of an intoxicating beverage, low-point beer, as defined by OKLA. STAT. tit.
37, § 163.2, or missing or stolen property if the property is reasonably suspected to have
been taken from a student, a school employee, or the school during school activities;

3. Possession of a dangerous weapon or a controlled dangerous substance while on or
within two thousand (2,000) feet of public school property, or at a school event, as
defined in the Uniform Controlled Dangerous Substances Act. Possession of a firearm
shall result in suspension as provided in the district's policy related to firearms.

Students who are suspended under categories 1 or 2 will be provided with an education plan as
outlined below. No education plan will be required for students who are suspended under
category 3.

Violent Acts Toward School Personnel

Any student in grades 6 through 12 found to have assaulted, attempted to cause physical bodily
injury, or acted in a manner that could reasonably cause bodily injury to a school employee or
person volunteering for the school shall be suspended for the remainder of the current semester
and the next consecutive semester. For good cause and considering the totality of the
circumstances, the district’s superintendent or designee may modify the term of the suspension.
Final action as to any such suspension, including its term, remains with the board of education
or designated hearing officer, pursuant to a timely appeal.

Students suspended for a violent offense directed toward a classroom teacher shall not be
allowed to return to the teacher’s classroom without the teacher’s prior approval. Whether an
offense is considered a violent offense, requiring an affected teacher’s approval as a condition
of return to a particular classroom, shall be based on applicable provisions of the Oklahoma
school law regarding student suspension and applicable Oklahoma criminal law distinguishing
between violent and nonviolent offenses.

District's Obligations Prior to Suspension

Before the district recommends suspension, other disciplinary options will be considered,
including but not limited to: placement in an alternative school setting, reassignment to another
classroom, and detention. The district will provide additional procedural safeguards as required
by law for students identified as having disabilities under the Individuals with Disabilities
Education Act or Section 504 of the Rehabilitation Act/Title II of the Americans with Disabilities



Act.

Pre-Suspension Conference

When a student engages in behavior or conduct that may result in suspension the principal shall
conduct an informal conference with the student.

At the conference the principal shall read the regulation that the student is charged with having
violated and shall discuss the student’s conduct. The student shall be asked whether he/she
understands the regulation and be given a full opportunity to explain and discuss his/her
conduct.

If the principal concludes that suspension is appropriate, the student shall be advised that
he/she is being suspended and the length of the suspension. The principal shall immediately
notify the parent by phone and in writing that the student is being suspended and that other
disciplinary options were considered and rejected. The written notice will state which alternative
disciplinary options were considered and why they were rejected. Elementary and middle
school students shall not be dismissed before the end of the school day without advance notice
to the parent.

A student may be suspended without a pre-suspension conference only in situations when the
principal reasonably believes that the student’s continued presence in the building will constitute
an immediate danger to the health or safety of students, school employees, school property, or
would be a substantial disruption of the educational process. In such cases, a conference with
the student and parent will be scheduled as soon as possible after the student has been
removed from the building.

Conferences with Parents

The principal will seek to hold a conference with the parent as soon as possible after the
suspension has been imposed. The parent should be advised of his/her right to a conference
with the principal at the time he/she is verbally notified that a suspension has been
imposed. The conference will be held during the regular school hours, Monday through Friday,
with consideration given whenever possible to the hours of working parents.

At the conference, the principal will read the regulation the student is charged with having
violated and will briefly outline the student’s conduct. The principal will also explain the reason
for rejecting other disciplinary options. The parent should be asked by the principal if he/she
understands the regulation and the charges against the student.

At the conclusion of the conference the principal shall state whether he/she will terminate or
modify the suspension. In all cases the parent will be advised of the right to have the
suspension reviewed by the superintendent, board of education, a hearing officer appointed by
the board, or the suspension committee as provided by this policy. If the parent is in agreement
with the principal's decision, he/she will be requested to sign a waiver of review.

Individualized Plans

Suspensions in excess of five (5) days shall include an Individualized Plan ("Plan") that shall
describe either a home-based school work assignment setting or other appropriate work
assignment setting. The Plan shall be prepared by the principal with the assistance of other
school employees.

The Plan shall provide for the core units in which the student is enrolled. Core units shall
consist of the minimum English, Mathematics, Science, Social Studies and Art units required by
the Oklahoma State Department of Education for grade completion in grades kindergarten
through eight and for high school graduation in grades nine through twelve.

A copy of the Plan shall be provided to the student and parent. The parent shall be responsible



for providing a supervised, structured environment monitoring the student's educational
progress until the student is readmitted into school. The Plan shall set out the procedure for
education and shall also address academic credit for work satisfactorily completed.

Records

The principal will keep written records of each suspension conference. The records will contain
the date of the conference, names of participants, time and duration of the conference, and the
basis for rejecting alternative disciplinary options. The principal shall also maintain records
related to the Plan and the student and/or parent's compliance with the Plan.

Suspension Terms

All suspensions will have a definite start and end date. The term of a suspension may be
reduced if a student performs a specified remedial act if those conditions are agreed to at the
time of the suspension. Suspension lengths will be as consistent as possible between students
considering the nature of the conduct and the previous disciplinary history of the student.

Long-term suspensions are those suspensions in excess of ten (10) school days. Suspensions
will not extend beyond the current school semester and succeeding semester, except in the
case of possession of a firearm, in which case a suspension shall be for a period of not less
than one (1) calendar year. Suspensions involving firearms are governed by the school district's
Gun-Free Schools Student Suspension policy.

Short-term suspensions are those suspensions of ten (10) or fewer school days.

Long-Term Suspension Appeals

A parent/student may appeal the suspension to the superintendent and board of education or a
hearing officer appointed by the board. The principal shall inform the parent/student of the right
to appeal the suspension and the method for appealing. At the parent/student’s option the
appeal may be directly to the board or the board’s appointed hearing officer.

A written appeal must be received by the superintendent within five (5) calendar days after the
parent/student receives the principal's decision. If the superintendent does not receive a written
appeal within five (5) calendar days of the principal’s decision, the principal’s suspension
decision is final.

Appeals to the Superintendent or Designee (“Superintendent”)

If the superintendent receives a timely written appeal request, the superintendent will hold a
conference with the parent or guardian as soon as possible. The conference will be held during
regular school hours, Monday through Friday, with consideration given to the hours of working
parents whenever possible.

At the conference, the superintendent will read the regulation the student is charged with having
violated and will briefly outline the student’s conduct. The parent will be asked if he/she
understands the regulation and the charges against the student. The student/parent will be
given an opportunity to provide his/her version of events.

At the conclusion of the conference the superintendent will state whether he/she shall terminate
or modify the suspension. In all cases the parent shall be advised of the right to have the
suspension reviewed by the board of education or a board-appointed hearing officer. If the
parent is in agreement with the superintendent’s decision, he/she shall be requested to sign a
waiver of review by the board.

Appeals to the Board of Education or Designated Hearing Officer



An appeal must be presented by letter to the superintendent within five (5) calendar days after
the parent/student receives the superintendent’s decision. If the superintendent does not
receive a written appeal within five (5) calendar days of the superintendent’s decision, the
superintendent’s suspension decision is final.

If the board receives a timely written appeal request, the board or an appointed hearing officer,
will hear the appeal as soon as possible. This decision is final and non-appealable.

The parent/student will be notified in writing of the date, time and place of the hearing and will
have the right to choose an "open" or "closed" hearing. Reasonable efforts will be made to
accommodate the work schedule of parents. The following procedures will be followed:

1. The board president or the appointed hearing officer should:
a. Announce that the next agenda item is a suspension review hearing.
b. Ask whether the parent/student wants the hearing to be open to the public or in

executive session. The offer of an open hearing and the response is to be made a
part of the minutes of the meeting. If the parent/student requests a closed hearing, a
motion to go into executive session per their request should be made and voted on.

2. The board president or hearing officer should advise the parent/student:
a. That they are entitled to legal counsel, if they desire it.
b. That the administration will present its witnesses first and that after each witness the

parent or their legal counsel will be given an opportunity to cross-examine.
c. That the parent/student will be given an opportunity to call any relevant witnesses

and present any relevant evidence, subject to cross-examination by the
administration’s legal counsel.

d. That the board or its hearing officer will consider the evidence and documents and
reach a decision that will be recorded by vote in open session.

e. That the parent/student may ask any questions about the procedure.

3. Administration may call witnesses and present documents subject to cross-examination.

4. Parent/student may call any witnesses and present documents subject to cross-
examination.

5. After each witness is presented board members or the hearing officer may ask the
witness questions.

6. Parent/student’s closing statement.

7. Administration's closing statement.

8. Deliberate in private. (If the hearing is not in executive session, the board or its hearing
officer may deliberate in executive session only with permission of the parent/student.)

9. Return to open session and vote. After adopting a motion making certain findings of fact
the board must make a motion to: (1) affirm the suspension; (2) modify the suspension
(increase or decrease severity of the suspension); or (3) revoke the suspension. If the
hearing is before a hearing officer, no motions will be required as a part of the hearing
process; otherwise, the hearing officer will have the same obligations as the board when
rendering a decision.

Attendance at School Pending Appeal Hearing

Pending an appeal of the student suspension, the student will have the right to attend school
under such "in-house" restrictions as the principal deems proper, except that at the discretion of
the principal, the student may be prohibited from attending school pending any appeal hearing if
in the judgment of the principal the student’s continued presence in the building will constitute
an immediate danger to the health or safety of students, school employees, school property, or



would be a substantial disruption of the educational process.

Short-Term Suspension Appeals

A parent or student may appeal the suspension decision to a site committee the board of education. The
principal shall inform the parent/student of the right to appeal the suspension and the method for appealing.

An appeal must be presented by letter to the principal within five (5) three (3) calendar days after the
parent/student receives the principal's decision. If the principal does not receive a written
appeal within five (5) three (3) calendar days of the decision, the principal’s suspension decision is final.
The principal shall assemble a committee within three (3) days of receiving the parents request to appeal
and that committee shall consist of the following members.

1) A principal or assistant principal from a different school.
2) A teacher of the student’s choice.
3) A teacher from the same site who has not had the student in class.

During the time of the appeal the student will be placed in In House Suspension.

Hearing the Long Term Suspension Appeal

The parent/student will be notified in writing of the date, time and place of the hearing and will
have the right to choose an "open" or "closed" hearing. Reasonable efforts will be made to
accommodate the work schedule of parents. The following procedures will be followed:

An appeal must be presented by letter to the principal within five (5) calendar days after the
parent/student receives the principal's decision. If the principal does not receive a written
appeal within five (5) calendar days of the decision, the principal’s suspension decision is final.

Hearing the Appeal

The parent/student will be notified in writing of the date, time and place of the hearing and will
have the right to choose an "open" or "closed" hearing. Reasonable efforts will be made to
accommodate the work schedule of parents. The following procedures will be followed:

1. The board president should:
a. Announce that the next agenda item is a suspension review hearing.
b. Ask whether the parent/student wants the hearing to be open to the public or in
executive session. The offer of an open hearing and the response is to be made a
part of the minutes of the meeting. If the parent/student requests a closed hearing, a
motion to go into executive session per their request should be made and voted on.

2. The board president should advise the parent/student:
a. That they are entitled to legal counsel, if they desire it.
b. That the administration will present its witnesses first and that after each witness the
parent or their legal counsel will be given an opportunity to cross-examine.
c. That the parent/student will be given an opportunity to call any relevant witnesses
and present any relevant evidence, subject to cross-examination by the
administration’s legal counsel.
d. That the board will consider the evidence and documents and reach a decision that
will be recorded by vote in open session.
e. That the parent/student may ask any questions about the procedure.

3. Administration may call witnesses and present documents subject to cross-examination.

4. Parent/student may call any witnesses and present documents subject to cross-
examination.

5. After each witness is presented board members may ask the witness questions.

6. Parent/student’s closing statement.
7. Administration's closing statement.



8. Deliberate in private. (If the hearing is not in executive session, the board may
deliberate in executive session only with permission of the parent/student.)

9. Return to open session and vote. After adopting a motion making certain findings of fact
the board must make a motion to: (1) affirm the suspension; (2) modify the suspension
(increase or decrease severity of the suspension); or (3) revoke the suspension.
Student Privileges While Under Suspension

Participation in school extracurricular activities is a privilege and not a right. Accordingly,
students who are suspended are immediately ineligible to participate in extracurricular activities,
notwithstanding the filing of an appeal. "Extracurricular activities" include, but are not limited to,
all school sponsored teams, clubs, organizations, ceremonies, student government, band,
athletics and all other school sponsored activities and organizations.
Reference: OKLA. STAT. tit. 70 § 24-101.3

https://law.justia.com/codes/oklahoma/2021/title-70/section-70-24-101-3/#:~:text=Out%2Dof%2Dschool%20suspensions.,-Universal%20Citation%3A%2070&text=A.,the%20provisions%20of%20this%20section.


BOE Agenda Items

First Reading:
Board to review Policy # 1.87 (title) Out of Country Transcript Policy for first reading. Edits, changes,
and additions to the policy are outlined in the attachment.

Newcomer students who enter Oklahoma secondary schools may present a diverse set of experiences and
information related to documented credit, descriptions of coursework, and time spent in formal education.
Despite this diversity, it is the policy of Owasso Public Schools to review all available documentation and to
provide equivalent course credit, where appropriate, to ensure that every student has the opportunity to
graduate with a high school diploma within a reasonable period of time.

Transcripts should be interpreted consistently and in a manner that best ensures the student is awarded all
appropriate credit while also maintaining academic integrity. Staff responsible for the translation,
interpretation, and potential awarding of credit must recognize that this process can, and likely will, have a
significant impact on whether or not the student is able to earn a high school diploma.

The following steps will be followed:

● Transcript Translation: Translation may be completed by OPS staff if they possess the appropriate
mastery of the transcript language or the translation may be completed by a translation service. The student
and/or their family should not be used for translation assistance. It is important to note that translating
course names may not be sufficient to evaluate international transcripts, as courses with identical names
may vary in key characteristics such as clock hours, length of courses, and grading practices. It is important
to gather relevant information about the corresponding country’s education system. It may be helpful to
reach out to the embassy or consulate of the student’s home country in order to accurately interpret or
evaluate provided documentation.

● Awarding of Credit: OPS staff will make every effort to ensure that credit is awarded for core content
classes (Math, English, Science, and Social Studies) in alignment with the clock hours for equivalent classes
documented on the out-of-country transcript. For example, a student with two complete years of math
credited on an out-of-country transcript should be awarded the equivalent amount of local credit, if it can be
reasonably determined that the student was exposed to similar content and can be successfully placed in an
age-appropriate class.

● Family/Student Interview: After the transcript and relevant documentation have been translated and
reviewed, a family/student interview may be helpful in answering any questions that may have arisen (e.g.
clock hours, course content, term).

● Local Transcript: Using the information gathered in the previous steps, OPS staff will create a transcript
based on the local template and determine if the student is eligible to to gain additional credits through
alternate means of assessment.

○ Portfolio of student work
○ Criterion-referenced assessment
○ Student thesis
○ Student project
○ Student performance or recital

Use of an alternate assessment may also be appropriate to award credit across content
areas where there exists no direct equivalency between the class or classes on the out of
country transcript and those detailed on the state 9th-12th Grade Subject Codes List.

● Missing Records: Instances in which students arrive without transcripts or student records may require
the student’s academic history be re-created using information gathered through a structured interview with
the student and family members to gather information pertaining to course names, hours of instructional
time, length of course, and grade obtained.



● Recently Arrived English Learner (RAEL): RAEL status has no bearing on a student’s determined
graduation cohort year. A student’s graduation cohort year will be determined by the grade level assigned to
the student upon their first recorded enrollment in Oklahoma schools. For high school students who enroll at
any point during the school year, the following rules apply:

○ 9th Grade: Graduation cohort year is the current school year plus three years
○ 10th Grade: Graduation cohort year is the current school year plus two years
○ 11th Grade: Graduation cohort year is the current school year plus one year
○ 12th Grade: Graduation cohort year is the current school year

● Oklahoma Seal of Biliteracy: This credential is bestowed by the Oklahoma State Department of
Education to recognize and honor high school students who have attained a high level of proficiency in one
or more languages in addition to English. The Oklahoma Seal of Biliteracy is available to any student who is
able to demonstrate biliteracy in English and another language at the Intermediate-Mid to Advanced-Low
levels. This recognition becomes part of the high school transcript and recognizes the student’s readiness
for career, college, and engagement as a global citizen.
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