
Board Work Session
January 19, 2021 4:00 PM

Collierville High School Community Room
11605 East Shelby Drive

Collierville, TN 38017

I. Call to Order Wright Cox, Chairman
II. Roll Call Wright Cox, Chairman
III. Staff Items

A. 
• Review of November 2020-2021 Monthly Financial 

Report

Dr. Gary Lilly, Director of Schools

B. 
• Review of December 2020-2021 Monthly Financial 

Report

Dr. Gary Lilly, Director of Schools

C. 
• Review of Resolution 2020-06, Amendment #1 for 

the 2020-2021 Federal Fund Budget

Dr. Gary Lilly, Director of Schools

D. 
• Review of Resolution 2020-07, Amendment #1 for 

the 2020-2021 Discretionary Grants Fund Budget

Dr. Gary Lilly, Director of Schools

E. 
• Review of Policy #5.302, Sick Leave

Dr. Gary Lilly, Director of Schools

F. 
• Review of Policy #5.3051, Temporary COVID-19 

Leave

Dr. Gary Lilly, Director of Schools

G. 
• Review of Policy #6.3041, Title IX & Sexual 

Harassment

Dr. Gary Lilly, Director of Schools

H. 
• Review of Policy #6.409, Reporting Child Abuse

Dr. Gary Lilly, Director of Schools

IV. 
Adjournment













































































































































































































































































































































































































































































































































































































































 
 

COLLIERVILLE SCHOOLS BOARD OF EDUCATION 
RESOLUTION 2020-06 

 A RESOLUTION TO AMEND THE 2020-2021 FISCAL YEAR ANNUAL BUDGET FOR THE 
FEDERAL FUND OF THE COLLIERVILLE SCHOOLS, A MUNICIPAL SCHOOL DISTRICT IN THE 
STATE OF TENNESSEE; PROVIDING AN EFFECTIVE DATE.  

 WHEREAS, the Tennessee Legislature passed Public Chapter No. 256 of the 2013 Public Acts to 
amend Title 49 relative to local educational agencies, including Tenn. Code Ann. § 49-2-127(b), which 
authorizes the governing body of a municipality to establish, by ordinance, a municipal board of education 
and compliance with Tenn. Code Ann. § 49-2-201; and 

 WHEREAS, the Collierville Schools were lawfully established by local ordinance pursuant to 
Tenn. Code Ann. § 49-2-106 and in compliance with Tenn. Code Ann. § 49-2-201; and 

 WHEREAS, The Collierville Schools Board of Education is an entity authorized pursuant to the 
laws of the state of Tennessee to operate a public-school district within Shelby County, Tennessee; and 

 WHEREAS, Tenn. Code Ann. § 49-2-203(a) (10) (A)(i) requires the Board Of Education of the 
Collierville Schools to direct the Superintendent and the chair of the local board to prepare a budget on 
forms furnished by the Commissioner, and when the budget has been approved by the Collierville Schools 
Board of Education to then submit that budget to the Collierville Board of Mayor and Aldermen for their 
approval; and  

 WHEREAS, this amendment to the Federal Fund Budget changes the total amount of the budget 
and requires the transfer of funds from one portion of the budget to another.  

 NOW, THEREFORE, be it resolved by the Collierville Schools Board of Education:  

Section 1. That the annual Federal Fund Budget of the 2020-21 school year for the Collierville 
Schools as presented in official budget documents is hereby amended by reference in the following 
amounts with the following fund: 

 

 

 

 

 

 

 



 
 

Funds are amended in the following categories: 

     (Please see attached documentation) 

FEDERAL FUND REVENUE BUDGET:     $       4,453,641 

     Total Net Change in Federal Fund Revenue Budget   $       3,620,818 

     Total Amended Federal Fund Revenue Budget    $       8,074,459 

 

Funds are amended in the following categories: 

     (Please see attached documentation) 

FEDERAL FUND EXPENDITURE BUDGET:    $       4,453,641 

     Total Net Change in Federal Fund Expenditure Budget   $       3,620,818 

     Total Amended Federal Fund Expenditure Budget    $       8,074,459 

 

Section 3. That the budget document required by law will be amended and submitted for approval to 
the Town of Collierville Board and Mayor of Aldermen, and, upon approval, shall be submitted as required 
to the State of Tennessee. 

Section 4. That this resolution shall become effective January 26, 2021 from and after its adoption by 
the Collierville Schools Board of Education.   

Adopted this 26th day of January 2021 

 
_____________________________________ 
WRIGHT COX, CHAIRMAN 
 
 
_____________________________________ 
GARY LILLY, SUPERINTENDENT  
 
 
______________________________________ 
APPROVED AS TO FORM: 
MICHAEL MARSHALL, BOARD ATTORNEY 





















 

 
COLLIERVILLE SCHOOLS BOARD OF EDUCATION 

RESOLUTION 2020-07 

 

 A RESOLUTION TO AMEND THE 2020-2021 FISCAL YEAR ANNUAL 
DISCRETIONARY GRANTS FUND BUDGET OF THE COLLIERVILLE SCHOOLS, A 
MUNICIPAL SCHOOL DISTRICT IN THE STATE OF TENNESSEE; PROVIDING AN 
EFFECTIVE DATE.  

 WHEREAS, the Tennessee Legislature passed Public Chapter No. 256 of the 2013 Public 
Acts to amend Title 49 relative to local educational agencies, including Tenn. Code Ann. § 49-2-
127(b), which authorizes the governing body of a municipality to establish, by ordinance, a 
municipal board of education and compliance with Tenn. Code Ann. § 49-2-201; and 

 WHEREAS, the Collierville Schools were lawfully established by local ordinance pursuant 
to Tenn. Code Ann. § 49-2-106 and in compliance with Tenn. Code Ann. § 49-2-201; and 

 WHEREAS, The Collierville Schools Board of Education is an entity authorized pursuant 
to the laws of the state of Tennessee to operate a public school district within Shelby County, 
Tennessee; and 

 WHEREAS, Tenn. Code Ann. § 49-2-203(a) (10) (A)(i) requires the Board Of Education 
of the Collierville Schools to direct the Superintendent and the chair of the local board to prepare 
a budget on forms furnished by the Commissioner, and when the budget has been approved by the 
Collierville Schools Board of Education to then submit that budget to the Collierville Board of 
Mayor and Aldermen for their approval; and  

 WHEREAS, this amendment to the Discretionary Grants Fund Budget changes the total 
amount of the budget, and requires the transfer of funds from one portion of the budget to 
another. 

 NOW, THEREFORE, be it resolved by the Collierville Schools Board of Education:  

Section 1. That the annual Discretionary Grants Fund Budget of the 2020-2021 school year 
for the Collierville Schools as presented in official budget documents is hereby amended by 
reference in the following amounts with the following fund: 

 

 

 



 

 
Funds Are Amended in the Following Categories:   

     (Please see attached documentation) 

DISCRETIONARY GRANTS FUND REVENUE BUDGET:  $          541,592 

     Total Net Change in Discretionary Grants Fund Revenue Budget $          188,828 

     Total Amended Discretionary Grants Fund Revenue Budget  $          730,420 

 

Funds Are Amended In The Following Categories: 

     (Please see attached documentation) 

DISCRETIONARY GRANTS FUND EXPENDITURE BUDGET:     $         541,592 

     Total Net Change in Discretionary Grants Fund Expenditure Budget $          188,828 
 
     Total Amended Discretionary Grants Fund Expenditure Budget         $          730,420 
                 
Section 2. That the budget document required by law will be amended and submitted for 
approval to the Town of Collierville Board and Mayor of Aldermen, and, upon approval, shall be 
submitted as required to the State of Tennessee. 

Section 3. That this resolution shall become effective January 26, 2021 from and after its 
adoption by the Collierville Schools Board of Education.   

Adopted this 26th day of January, 2021 

 
_____________________________________ 
WRIGHT COX, CHAIRMAN 
 
_____________________________________ 
GARY LILLY, SUPERINTENDENT  
 
_____________________________________ 
APPROVED AS TO FORM: 
MICHAEL MARSHALL, BOARD ATTORNEY  
 
 
        



 
          Version Date: January 14, 2021  

Collierville Schools Board of Education 
Monitoring: 

Review: Annually, 
in March 

Descriptor Term: 

Sick Leave 
Descriptor Code: 

5.302 
Issued Date: 
Click here to 

enter a 
date. 

Rescinds: 
  

Issued: 
04/08/14 

PROFESSIONAL PERSONNEL 1 

Professional Only full-time personnel shall earn one (1) day of sick leave for each month employed 2 
during the school year, and these days shall accumulate for an unlimited number of days.1 3 

Sick leave shall be defined as:  illness of a teacher from natural causes or accident, quarantine, or illness 4 
or death of a member of the immediate family of a teacher, including the teacher's wife or husband, 5 
parents, grandparents, children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter- 6 
in-law, son-in-law, brother-in-law, and sister-in-law.2 7 

A signed statement listing the cause of absence shall be provided by the employee on forms furnished 8 
by the director of schools and shall promptly be given to the immediate supervisor in support of all 9 
claims for sick leave pay.  A falsified statement shall be grounds for dismissal. 10 

A certificate from the physician on forms furnished by the Board may be required in support of any claim 11 
for sick leave pay. 12 

The principal shall notify the Director of Schools' office at once if an employee is sick beyond the limit 13 
of his/her sick leave accumulation.   14 

Permanent, cumulative sick leave records for each active professional employee shall be kept in the 15 
Director of Schools' office. 16 

A teacher, upon within 90 days of employment, may transfer his/her accumulated sick leave from another 17 
Tennessee school system, provided that the director of schools of the system in which the accumulated 18 
leave was held provides notarized verification.3 19 

Sick leave for maternity purposes may be taken during the period of physical disability only. A teacher 20 
may use up to thirty (30) days of accumulated sick leave for the adoption of a child. If both adoptive 21 
parents are teachers, only one parent may request leave. Written verification from the adoption agency 22 
or other entity handling the adoption shall be required before the leave is granted.1 23 

Any employee who goes on maternity or paternity leave may use sick leave and annual leave for 24 
maternity or paternity leave for a period not to exceed the employee’s accumulated sick leave and annual 25 
leave balance, or twelve (12) weeks, whichever is less.  To be eligible to use sick leave as maternity or 26 
paternity leave, the employee must submit a written request that includes a statement from the attending 27 
physician indicating the expected date of confinement, no later than the end of the fifth month of 28 
pregnancy. 29 

Upon verification by a written statement from an adoption agency or other entity handling an adoption, 30 
an employee may be allowed to use up to thirty (30) days of accumulated sick leave for the adoption of 31 
a child.  If both adoptive parents are employees, only one (1) parent is entitled to use leave. 32 
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Upon termination of the employment of an employee before the days are earned or at the end of the 1 
school year, there shall be deducted from the final salary of the employee an amount based on the 2 
employee’s daily rate of pay sufficient to cover the excess sick leave days used by the employee and if 3 
the final salary is insufficient for this purpose, the employee shall be liable for reimbursement of any 4 
amount in excess of the employee’s final check. 5 

At the termination of the employment of any employee, all unused sick leave accumulated by the 6 
employee shall be terminated. 7 

SICK LEAVE BANK 8 

The purpose of the sick leave bank is to provide sick leave to teachers employees4 who have suffered an 9 
unplanned personal illness, injury, disability, or quarantine and whose personal sick leave is exhausted. 10 

To form a sick leave bank, a minimum of twenty (20) teachers employees from the school system shall 11 
petition the Board for permission to establish a sick leave bank5.  Upon approval, sick leave bank trustees 12 
shall be appointed and shall operate as the governing body of the sick leave bank and shall enact rules 13 
and regulations consistent with state law.6   Employees teachers wishing to participate shall initially give 14 
a maximum of three (3) days of sick leave. These days are to be deducted from the teachers employee’s 15 
personal accumulation and donated to the sick leave bank.  Donations of sick leave to the bank are 16 
nonrefundable and nontransferable.7 17 

At any time the number of days in the sick leave bank is less than twenty (20), or one (1) per teacher 18 
employee if there are more than twenty (20) members (teacher), or at any time deemed advisable, the 19 
trustees shall assess each member  (teacher), one (1) or more days of accumulated sick leave. If an 20 
employee teacher has no accumulated sick leave at the time of assessment, the first earned days shall be 21 
donated as they are accrued by the teacher employee.7 22 

An employee teacher who is a member of the sick leave bank may request an allotment of days (for the 23 
employee's personal illness only) in the manner designated by the trustees.  The need for these days must 24 
be verified by a statement from a doctor.  25 

By written notice to the trustees, an teacher employee may withdraw from bank participation on June 30 26 
of any year.8 Membership withdrawal results in forfeiture of all days contributed. 27 

The sick leave bank shall be operated in accordance with state law.9 28 

SUPPORT PERSONNEL 29 

Support personnel shall earn one (1) day of sick leave for each month an employee is employed. 30 

At the termination of the employment of any employee, all unused sick leave accumulated by the 31 
employee shall be forfeited. 32 

The immediate supervisor may require a physician's certificate stating the reason for absence.33 

 

_____________________________ _____________________________ 
Legal References Cross References 
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1. TCA 49-5-710(a)(1) 
2. TRR/MS 0520-01-02-.04(2) 
3. TCA 49-5-710(a)(5) 
4. TCA 49-5-811 
5. TCA 49-5-803 
6. TCA 49-5-804; TCA 49-5-805 
7. TCA 49-5-807 
8. TCA 49-5-806 
9. TCA 49-5-801 et seq. 

 

Family and Medical Leave 5.305 
Physical Assault Leave 5.307 
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Monitoring: 
 
Review:  Annually, 
In January 

Descriptor Term: 
 

Temporary COVID-19 
Leave 

Descriptor Code: 
 

5.3051 

Issued Date: 
 

 
Rescinds: 

 

Issued: 

04/14/20 

In April, 2020, the Families First Coronavirus Response Act (FFCRA) became effective.  The 1 
termination date of the FFCRA was December 31, 2020.  However, the COVID-19 virus continues 2 
to infiltrate the United States, including our community.  Therefore, despite the fact that Collierville 3 
Schools is not required by law to continue providing the benefits previously granted under the 4 
FFCRA, the Collierville Schools Board of Education believes that it is in the best interest of its 5 
employees to voluntarily continue to provide COVID-19 relief benefits under the conditions set forth 6 
below for the period of January 1, 2021 through June 30, 2021.  This policy repeals Collierville 7 
Schools Policy 5.3051 which was adopted on April 14, 2020.   8 

 9 
This Policy does not apply to Collierville Schools employees that exhausted their FFCRA benefits as 10 
of December 31, 2020.  If a Collierville Schools employee used a portion of their FFCRA benefits 11 
prior to January 1, 2021, the benefits below apply only to the amount of FFCRA benefits the employee 12 
had remaining as of December 31, 2020.   13 

 14 
PAID SICK LEAVE 15 

 16 
Collierville Schools employees are entitled to up to two (2) weeks of paid sick leave if they are unable 17 
to work or telework because the employee: 18 

 19 
1.  is subject to a Federal, State, or local quarantine or isolation orders related to COVID-19; 20 

 21 
2. has been advised by a health care provider to self-quarantine related to COVID-19; 22 

 23 
3. is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 24 

 25 
4. is caring for an individual subject to or advised to quarantine or isolate due to COVID-19.   26 

The individual must be someone with a personal relationship to the employee; 27 
 28 

5. is caring for his/her son or daughter whose school or place of care is closed, or person who 29 
regularly provides childcare is unavailable, for reasons related to COVID-19 and no other 30 
suitable person is available to care for the child during the requested period of leave.  Son or 31 
daughter is defined as a biological, adopted, or foster child, a stepchild, a legal ward, or a 32 
child of a person standing in loco parentis, who is under 18 years of age; or 18 years of age 33 
or older who is incapable of self-care because of a mental or physical disability. 34 



Temporary COVID-19 Leave  5.3051 

This paid leave may be taken if there is work available for the employee to complete and the employee 1 
is unable to work or telework for one of the above reasons.  Such leave is in addition to any paid leave 2 
that an employee may already be entitled to (e.g., existing sick leave).  Employees are not required 3 
to exhaust any other paid leave benefit in order to utilize this category of paid sick leave.   4 
 5 
If work is offered to an employee that is able to work and they choose to quarantine instead the 6 
employee must use their accumulated leave time or unpaid time during their absence.   7 
 8 
Supporting documentation from a health care provider, Shelby County Health Department or 9 
childcare provider must be submitted to the Chief Human Resource Officer to be eligible for paid 10 
leave under this policy.  11 
 12 
This policy will be in effect from January 1, 2021 until June 30, 2021 unless the Board takes action 13 
to extend it. If the state or federal government issues a mandate for COVID-19 related leave after 14 
adoption of this Local COVID-19 Leave policy, such mandated leave will replace this policy 15 
entirely and this policy simultaneously will expire. 16 
 17 
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Collierville Schools Board of Education 

Monitoring: 

Review: Annually, in 
March 

Descriptor Term: 

Title IX & Sexual Harassment 
Descriptor Code: 

6.3041 
Issued Date: 

  

Rescinds: 
  

Issued: 
  

General 1 

In order to maintain a safe, civil, and supportive learning environment, all forms of sexual harassment 2 
and discrimination on the basis of sex are prohibited.1 This policy shall cover employees, employees' 3 
behaviors, students, and students' behaviors while on school property, at any school-sponsored activity, 4 
on school-provided equipment or transportation, or at any official school bus stop in accordance with 5 
federal law. This policy shall be disseminated annually to all school staff, students, and 6 
parent(s)/guardian(s).2 The Title IX Coordinator as well as any personnel chosen to facilitate the 7 
grievance process shall not have a conflict of interest against any party of the complaint.3 These 8 
individuals shall receive training as to how to promptly and equitably resolve student and employee 9 
complaints.3 10 

All employees shall receive training on complying with this policy and federal law.4 11 

TITLE IX COORDINATOR5  12 

The Title IX Coordinator shall respond promptly to all general reports as well as formal complaints of 13 
sexual harassment. He/she shall be kept informed by school-level personnel of all investigations and 14 
shall provide input on an ongoing basis as appropriate.   15 

Any individual may contact the Title IX Coordinator at any time using the information below: 16 

Title: Safe Schools Director 17 

Mailing address: 145 West Poplar Avenue 18 

Phone number: 901-861-7000 19 

Email: nkelley@colliervilleschools.org 20 

DEFINITONS4 21 

“Complainant” is an individual who is alleged to be the victim of conduct that could constitute sexual 22 
harassment.  23 

“Respondent” is an individual who is reported to be the perpetrator of conduct that could constitute 24 
sexual harassment.  25 

“Sexual harassment” is conduct on the basis of sex that satisfies one or more of the following:3 26 
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1. A school district employee conditioning an aid, benefit, or service of an education program or 1 
activity on an individual’s participation in unwelcome sexual conduct;  2 
 3 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 4 
objectively offensive that it effectively denies a person equal access to the education program 5 
or activity; or 6 

3. Sexual assault,6 dating violence,7domestic violence,8 or stalking9 as defined in state and federal 7 
law. 8 

Behaviors that constitute sexual harassment may include, but are not limited to: 9 

1. Sexually suggestive remarks;  10 
 11 

2. Verbal harassment or abuse; 12 
 13 

3. Sexually suggestive pictures; 14 
 15 

4. Sexually suggestive gesturing; 16 
 17 

5. Harassing or sexually suggestive or offensive messages that are written or electronic; 18 
 19 

6. Subtle or direct propositions for sexual favors; and 20 
 21 

7. Touching of a sexual nature. 22 

Sexual harassment may be directed against a particular person or persons, or a group, whether of the 23 
opposite sex or the same sex.   24 

“Supportive measures” are non-disciplinary, non-punitive, individualized services and shall be offered 25 
to the complainant and the respondent, as appropriate. These measures may include, but are not limited 26 
to, the following: 27 

1. Counseling; 28 
 29 

2. Course modifications; 30 
 31 

3. Schedule changes; and 32 
 33 

4. Increased monitoring or supervision. 34 

The measures offered to the complainant and the respondent shall remain confidential to the extent that 35 
maintaining such confidentiality would not impair the ability of the school district to provide the 36 
supportive measures.  37 
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GRIEVANCE PROCESS 1 

Upon learning of an instance of alleged sexual harassment, even if no formal complaint is filed, the 2 
Title IX Coordinator shall: 3 

1. Promptly contact the complainant to discuss the availability of supportive measures; 4 
 5 

2. Consider the complainant’s wishes with respect to supportive measures; 6 
 7 

3. Inform the complainant of the availability of supportive measures; and 8 
 9 

4. Explain the process for filing a formal complaint.10 10 

While the school district will respect the confidentiality of the complainant and the respondent as much 11 
as possible, some information may need to be disclosed to appropriate individuals. All disclosures shall 12 
be consistent with the school district’s legal obligations and the necessity to investigate allegations of 13 
harassment and take disciplinary action. 14 

Disciplinary consequences or sanctions shall not be initiated against the respondent until the grievance 15 
process has been completed. Unless there is an immediate threat to the physical health or safety of any 16 
student arising from the allegation of sexual harassment that justifies removal, the respondent’s 17 
placement shall not be changed.11 If the respondent is an employee, he/she may be placed on 18 
administrative leave during the pendency of the grievance process.12 The Title IX Coordinator shall 19 
keep the Director of Schools informed of any employee respondents so that he/she can make any 20 
necessary reports to the State Board of Education in compliance with state law.13 21 

Complaints 22 

Any individual who has knowledge of behaviors that may constitute a violation of this policy shall 23 
immediately report such information to the Title IX Coordinator, however, nothing in this policy requires 24 
a complainant to either report or file a formal complaint within a certain timeframe. If the complaint 25 
involves the Title IX Coordinator, the complaint shall be filed with the Director of Schools.  26 

If a complaint involves allegations of child abuse, including child abuse on school grounds, appropriate 27 
notification shall be made per the board policy on reporting child abuse. 28 

Upon receipt of a formal complaint, the Title IX Coordinator shall promptly:14 29 

1. Provide written notice of the allegations, and the grievance process to all known parties to give 30 
the respondent time to prepare a response before an initial interview;  31 
 32 

2. Inform the parties of the prohibition against making false statement or knowingly submitting 33 
false information;  34 
 35 

3. Inform the parties that they may have an advisor present during any subsequent meetings; and 36 
 37 

4. Offer supportive measures in an equitable manner to both parties. 38 
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If the Title IX Coordinator dismisses a complaint, written notice, including the reasons for dismissal, 1 
shall be provided to both parties simultaneously.15  2 

Investigations16 3 

The Title IX Coordinator shall serve as the investigator and be responsible for investigating complaints 4 
in an equitable manner that involves an objective evaluation of all relevant evidence. The burden for 5 
obtaining evidence sufficient to reach a determination regarding responsibility rests on the school district 6 
and not the complainant or respondent.  7 

Once a complaint is received, the Title IX Coordinator shall initiate an investigation within forty-eight 8 
(48) hours of receipt of the complaint. If an investigation is not initiated within forty-eight (48) hours, 9 
the Title IX Coordinator shall document the reasons why the investigation was not initiated within the 10 
required timeframe. 11 

All investigations shall be completed within twenty (20) calendar days from the receipt of the initial 12 
complaint. If the investigation is not complete within twenty (20) calendar days, the Title IX Coordinator 13 
shall document the reasons why the investigation has not been completed. 14 

All investigations shall: 15 

1. Provide an equal opportunity for the parties to present witnesses and evidence; 16 
 17 

2. Not restrict the ability of either party to discuss the allegations under investigation or gather 18 
and present relevant evidence; 19 
 20 

3. Refrain from requiring, allowing, relying upon, or otherwise using questions or evidence that 21 
seek disclosure of information protected under a legally recognized privilege unless such 22 
privilege has been waived;17 23 
 24 

4. Provide the parties with the same opportunities to have others present during any grievance 25 
proceeding; 26 
 27 

5. Provide to parties whose participation is requested written notice of the date, time, location, 28 
participants, and purpose of all investigative interviews, or other meetings, with sufficient time 29 
for the party to prepare to participate; 30 
 31 

6. Provide both parties an equal opportunity to inspect and review any evidence directly related to 32 
the allegations in the formal complaint; and 33 
 34 

7. Result in the creation of an investigative report that fairly summarizes relevant evidence.  35 
 36 

a. Prior to the completion of the investigative report, the investigator shall send to each 37 
party the evidence subject to inspection and review. All parties shall have at least ten 38 
(10) days to submit a written response which shall be taken into consideration in 39 
creating the final report.  40 
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Within the parameters of the federal Family Educational Rights and Privacy Act,18 the Title IX 1 
Coordinator shall keep the complainant and the respondent informed of the status of the investigation 2 
process. At the close of the investigation, a written final report on the investigation will be delivered to 3 
the parent(s)/guardian(s) of the complainant, parent(s)/guardian(s) of the respondent, and to the 4 
Director of Schools.  5 

Determination of Responsibility19 6 

The respondent is presumed not responsible for the alleged conduct until a determination regarding 7 
responsibility is made at the conclusion of the grievance process.20 The clear and convincing evidence 8 
standard shall be used in making this determination.21 9 

The Assistant Superintendent shall act as the decision-maker. He/she shall receive the final report of the 10 
investigation and allow each party the opportunity to submit written questions that he/she wants asked 11 
of any party or witness prior to the determining responsibility.  12 

The decision-maker shall make a determination regarding responsibility and provide the written 13 
determination to the parties simultaneously along with information about how to file an appeal. 14 

A substantiated charge against a student may result in corrective or disciplinary action up to and 15 
including expulsion. A substantiated charge against an employee shall result in disciplinary action up to 16 
and including termination.  17 

After a determination of responsibility is made, the Title IX Coordinator shall work with the complainant 18 
to determine if further supportive measures are necessary. The Title IX Coordinator shall also determine 19 
whether any other actions are necessary to prevent reoccurrence of the harassment. 20 

APPEALS22 21 

Either party may appeal from a determination of responsibility based on a procedural irregularity that 22 
affected the outcome, new evidence that was not reasonably available at the time of the determination 23 
that could affect the outcome, or an alleged conflict of interest on the part of the Title IX Coordinator or 24 
any personnel chosen to facilitate the grievance process. Appeals shall be submitted to the Title IX 25 
Coordinator within ten (10) days of a determination of responsibility.  26 

Upon receipt of an appeal, the Title IX Coordinator shall: 27 

1. Notify the Director of Schools within five (5) days of receipt of the appeal; and 28 
 29 

2. Notify the parties in writing. 30 

During the appeal process, the parties shall have a reasonable, equal opportunity to submit written 31 
statements. Within ten (10) calendar days, the Director of Schools shall issue a written decision 32 
describing the result of the appeal and the rationale for the result. The written decision shall be 33 
provided simultaneously to both parties. 34 

RETALIATION23  35 
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Retaliation against any person who makes a report or complaint or assists, participates, or refuses to 1 
participate in any investigation of an act alleged in this policy is prohibited.  2 

 

 

 

 

_____________________________ _____________________________ 

Legal References Cross References 

 
1. 34 CFR § 106.1 
2. 34 CFR § 106.8(b),(c) 
3. 34 CFR § 106.45(b)(1)(iii); 34 CFR § 106.45(b)(10)(D) 
4. 34 CFR § 106.30(a) 
5. 34 CFR § 106.8(a) 
6. 20 USCA 1092(f)(6)(A)(v); TCA 36-3-601(10); TCA 71-6-302 
7. 34 USCA 12291(a)(10) 
8. 34 USCA 12291(a)(8); TCA 40-14-109 
9. 34 USCA 12291(a)(30); TCA 39-17-315; TCA 36-3-601(11) 
10. 34 CFR § 106.44(a) 
11. 34 CFR § 106.44(c) 
12. 34 CFR § 106.44(d) 
13. TRR/MS 0520-02-03-.09(2); TCA 49-5-417(c) 
14. 34 CFR § 106.45(b)(2) 
15. 34 CFR § 106.45(b)(3) 
16. 34 CFR § 106.45(b)(5); 34 CFR § 106.45(b)(1)(v) 
17. 34 CFR § 106.45(b)(1)(x) 
18. 20 USCA § 1232g  
19. 34 CFR § 106.45(b)(7) 
20. 34 CFR § 106.45(b)(1)(iv) 
21. 34 CFR § 106.45(b)(1)(vii) 
22. 34 CFR § 106.45(b)(8) 
23. 34 CFR § 106.71 

Section 504 and ADA Grievance Procedures 1.802 
Discrimination/Harassment of Employees (Sexual, Racial, 
Ethnic, Religious) 5.500 
Complaints and Grievances 5.501 
Staff-Student Relations 5.610 
Code of Conduct 6.300 
Student Discrimination, Harassment, Bullying, Cyber-
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General 1 

The Director of Schools shall:1 2 

1. Designate one employee as the Child Abuse Coordinator (the Coordinator) and an additional 3 
employee to serve as the Alternate Child Abuse Coordinator (the Alternate) for each school; 4 
 5 

2. Require that the Coordinator and the Alternate receive appropriate training; 6 
 7 

3. Supply the Coordinator with all necessary resources; 8 
 9 

4. Ensure that all school personnel annually complete the child abuse training program required 10 
by state law.2 11 

The Coordinator shall assist any employee with appropriately reporting and responding to instances of 12 
child abuse or child sexual abuse. 13 

REPORTING 14 

All personnel shall be alert for any evidence of child abuse, sexual abuse, or neglect.3 If personnel 15 
know or have reasonable cause to suspect child abuse, sexual abuse, or neglect, a report shall be filed 16 
immediately with the Coordinator, the Department of Children's Services (DCS), and law 17 
enforcement.4 18 

The report shall include, to the extent known by the reporter:5 19 

1. The name, address, telephone number, and age of the child; 20 
 21 

2. The name, telephone number, and address of the parents or persons having custody of the child;  22 
 23 

3. The nature and extent of the abuse or neglect; and  24 
 25 

4. Any evidence to the cause or any other information that may relate to the cause or extent of the 26 
abuse or neglect. 27 

The Director of Schools/designee shall develop reporting procedures, including sample indicators of 28 
abuse and neglect, and shall disseminate the procedures to all school personnel. 29 
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CONFIDENTIALITY 1 

District employees shall keep all information regarding any child abuse confidential in accordance 2 
with state law.   3 

REPORTING 4 

It is the law of the state of Tennessee that teachers or other persons employed in the public schools are 5 
required to report suspected child abuse and neglect.1 6 

All school personnel shall be alert for any evidence of child abuse or neglect.2 7 

Child abuse is defined as any wound, injury, disability, or physical or mental condition which reasonably 8 
indicates that it has been caused by brutality, abuse, or neglect.  School staff members having knowledge 9 
or suspicion of any child who is suffering from abuse and/or neglect shall report such harm immediately 10 
1,2 to the Department of Children’s Services hotline.  The hotline number is posted in multiple locations 11 
in each school building.4 12 

The report shall include: 13 
 1. The name, address and age of the child; 14 
 2. The name and address of the parents or persons having custody of the child; 15 
 3. The nature and extent of the abuse or neglect; and 16 
 4. Any evidence to the cause or any other information that may related to the cause or 17 
  extent of the abuse or neglect.1 18 
 19 
The identity of the person reporting shall remain confidential except when the juvenile court determines 20 
otherwise.4 21 
 22 
The director of schools/designee shall develop reporting procedures, including sample indicators of 23 
abuse and neglect, and shall disseminate the procedures to all school personnel.5 24 
 25 
INVESTIGATIONS 26 
 27 
School administrators and employees have a duty to cooperate, provide assistance and information in 28 
child abuse investigations6 including permitting DCS teams child abuse review to conduct interviews 29 
while the child is at school. The principal may control the time, place and circumstances of the interview 30 
but may not insist that a school employee be present even if the suspected abuser is a school employee 31 
or another student.  The principal is not in violation of any laws by failing to inform parents that the 32 
child is to be interviewed even if the suspected abuser is not a member of the child’s household.7 33 
 34 

_____________________________  _____________________________ 
Legal References  Cross References 

1. Public Acts of 2020, Chapter No. 708 
2. TCA 37-1-408 
3. TCA 37-1-403(a)(1); TCA 37-1-412; TCA 37-1-602; TCA 

37-1-605(a)(4) 
4. TCA 37-1-403(a)(2); Public Acts of 2020, Chapter No. 708 
5. TCA 37-1-403(b)                                                                                           
6. TCA 37-1-611(b)                                                                               
7. Tenn. Op. Atty. Gen. No. 87-101 (June 9, 1987) 
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