
*Proposed agenda items received 24 hours before the 
scheduled meeting will be added to the agenda at the meeting.

TENTATIVE 
REGULAR MEETING

BOARD AGENDA

June 8, 2026
7:30 PM 

1. Call Meeting to Order

2. Public Comment

3. Reports and Information from Administration

3.A. Superintendent's Report

3.B. Principal Report

4. Action Items (Discuss, Consider, May take action on the following)

4.A. Routine Business - Consent Agenda

4.A.1. Excuse Absent Board Members (as necessary)

4.A.2. Minutes

4.A.3. Treasurers Report

4.A.4. Claims

4.B. Approve the sale and disposal of excess tangible personal property.

4.C. Approve Board Policy Updates: 2008, 3003, 3003.1, 3004.1, 3048, 3061, 4017, 4019, 4056, 5003, 5035, 5048, and 6046. Form 
Updates: Special Education Procedures, Emergency Response to Life-Threatening Asthma or Systemic Allergic Reactions 
(Anaphylaxis), and Request for notification of student checking out library book.

4.D. Approve board policy updates: 5001, 5038, 6004, 6009, 6037, and 6038. Form Updates: Student internship forms and library 
review request form and response.

5. Notice of Settlement of Claim. A copy of the Settlement will be available upon request at 
the meeting.

6. Future Meeting Dates

7. Adjournment
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84-1407. Act, how cited. Sections 84-1407 to 84-1414 shall be known and may be cited 
as the Open Meetings Act.
84-1408. Declaration of intent; meetings open to public. It is hereby declared to be 
the policy of this state that the formation of public policy is public business and may not 
be conducted in secret.
Every meeting of a public body shall be open to the public in order that citizens may 
exercise their democratic privilege of attending and speaking at meetings of public bod-
ies, except as otherwise provided by the Constitution of Nebraska, federal statutes, and 
the Open Meetings Act.
84-1409. Terms, defined. For purposes of the Open Meetings Act, unless the context 
otherwise requires:
(1)(a) Public body means (i) governing bodies of all political subdivisions of the State 
of Nebraska, (ii) governing bodies of all agencies, created by the Constitution of Ne-
braska, statute, or otherwise pursuant to law, of the executive department of the State 
of Nebraska, (iii) all independent boards, commissions, bureaus, committees, councils, 
subunits, or any other bodies created by the Constitution of Nebraska, statute, or other-
wise pursuant to law, (iv) all study or advisory committees of the executive department 
of the State of Nebraska whether having continuing existence or appointed as special 
committees with limited existence, (v) advisory committees of the bodies referred to in 
subdivisions (i), (ii), and (iii) of this subdivision, and (vi) instrumentalities exercising 
essentially public functions; and
(b) Public body does not include (i) subcommittees of such bodies unless a quorum 
of the public body attends a subcommittee meeting or unless such subcommittees are 
holding hearings, making policy, or taking formal action on behalf of their parent body, 
except that all meetings of any subcommittee established under section 81-15,175 are 
subject to the Open Meetings Act, (ii) entities conducting judicial proceedings unless a 
court or other judicial body is exercising rulemaking authority, deliberating, or deciding 
upon the issuance of administrative orders, and (iii) the Judicial Resources Commission 
or subcommittees or subgroups of the commission;
(2) Meeting means all regular, special, or called meetings, formal or informal, of any 
public body for the purposes of briefing, discussion of public business, formation of 
tentative policy, or the taking of any action of the public body; and
(3) Virtual conferencing means conducting or participating in a meeting electronically 
or telephonically with interaction among the participants subject to subsection (2) of 
section 84-1412.
84-1410. Closed session; when; purpose; reasons listed; procedure; right to chal-
lenge; prohibited acts; chance meetings, conventions, or workshops.
(1) Any public body may hold a closed session by the affirmative vote of a majority of its 
voting members if a closed session is clearly necessary for the protection of the public 
interest or for the prevention of needless injury to the reputation of an individual and if 
such individual has not requested a public meeting. The subject matter and the reason 
necessitating the closed session shall be identified in the motion to close. Closed sessions 
may be held for, but shall not be limited to, such reasons as:
(a) Strategy sessions with respect to collective bargaining, real estate purchases, pending 
litigation, or litigation which is imminent as evidenced by communication of a claim or 
threat of litigation to or by the public body;
(b) Discussion regarding deployment of security personnel or devices;
(c) Investigative proceedings regarding allegations of criminal misconduct;
(d) Evaluation of the job performance of a person when necessary to prevent needless 
injury to the reputation of a person and if such person has not requested a public meeting;
(e) For the Community Trust created under section 81-1801.02, discussion regarding 
the amounts to be paid to individuals who have suffered from a tragedy of violence or 
natural disaster; or
(f) For public hospitals, governing board peer review activities, professional review ac-
tivities, review and discussion of medical staff investigations or disciplinary actions, and 
any strategy session concerning transactional negotiations with any referral source that 
is required by federal law to be conducted at arms length.
Nothing in this section shall permit a closed meeting for discussion of the appointment 
or election of a new member to any public body.
(2) The vote to hold a closed session shall be taken in open session. The entire motion, 
the vote of each member on the question of holding a closed session, and the time when 
the closed session commenced and concluded shall be recorded in the minutes. If the 
motion to close passes, then the presiding officer immediately prior to the closed session 
shall restate on the record the limitation of the subject matter of the closed session. 
The public body holding such a closed session shall restrict its consideration of matters 
during the closed portions to only those purposes set forth in the motion to close as the 
reason for the closed session. The meeting shall be reconvened in open session before 
any formal action may be taken. For purposes of this section, formal action shall mean 
a collective decision or a collective commitment or promise to make a decision on any 
question, motion, proposal, resolution, order, or ordinance or formation of a position or 
policy but shall not include negotiating guidance given by members of the public body 
to legal counsel or other negotiators in closed sessions authorized under subdivision (1)
(a) of this section.
(3) Any member of any public body shall have the right to challenge the continuation of 
a closed session if the member determines that the session has exceeded the reason stated 
in the original motion to hold a closed session or if the member contends that the closed 
session is neither clearly necessary for (a) the protection of the public interest or (b) the 
prevention of needless injury to the reputation of an individual. Such challenge shall be 
overruled only by a majority vote of the members of the public body. Such challenge and 
its disposition shall be recorded in the minutes.
(4) Nothing in this section shall be construed to require that any meeting be closed to the 
public. No person or public body shall fail to invite a portion of its members to a meet-
ing, and no public body shall designate itself a subcommittee of the whole body for the 
purpose of circumventing the Open Meetings Act. No closed session, informal meeting, 
chance meeting, social gathering, email, fax, or other electronic communication shall be 
used for the purpose of circumventing the requirements of the act.
(5) The act does not apply to chance meetings or to attendance at or travel to conventions 
or workshops of members of a public body at which there is no meeting of the body then 
intentionally convened, if there is no vote or other action taken regarding any matter over 
which the public body has supervision, control, jurisdiction, or advisory power.
84-1411. Meetings of public body; notice; method; contents; when available; right 
to modify; duties concerning notice; virtual conferencing authorized; require-
ments; emergency meeting without notice; appearance before public body.
(1) Until January 1, 2025:
(a) Each public body shall give reasonable advance publicized notice of the time and 
place of each meeting as provided in this subsection. Such notice shall be transmitted to 
all members of the public body and to the public.
(b)(i) Except as provided in subdivision (1)(b)(ii) of this section, in the case of a public 
body described in subdivision (1)(a)(i) of section 84-1409 or such body’s advisory com-
mittee, such notice shall be published in a newspaper of general circulation within the 
public body’s jurisdiction and, if available, on such newspaper’s website.
(ii) In the case of the governing body of a city of the second class or village or such 
body’s advisory committee or the governing body of a rural or suburban fire protection 
district, such notice shall be published by:
(A) Publication in a newspaper of general circulation within the public body’s jurisdic-
tion and, if available, on such newspaper’s website; or
(B) Posting written notice in three conspicuous public places in such city, village, or 
district . Such notice shall be posted in the same three places for each meeting.
(iii) In the case of a public body not described in subdivision (1) (b)(i) or (ii) of this 
section, such notice shall be given by a method designated by the public body.
(iv) In case of refusal, neglect, or inability of the newspaper to timely publish the notice, 
the public body shall (A) post such notice on its website, if available, and (B) post such 
notice in a conspicuous public place in such public body’s jurisdiction. The public body 
shall keep a written record of such posting. The record of such posting shall be evidence 
that such posting was done as required and shall be sufficient to fulfill the requirement 
of publication.
(c) In addition to a method of notice required by subdivision (1)(b) (i) or (ii) of this 
section, such notice may also be provided by any other appropriate method designated 
by such public body or such advisory committee.
(d) Each public body shall record the methods and dates of such notice in its minutes.
(e) Such notice shall contain an agenda of subjects known at the time of the publicized 
notice or a statement that the agenda, which shall be kept continually current, shall be 
readily available for public inspection at the principal office of the public body during 
normal business hours. Agenda items shall be sufficiently descriptive to give the public 
reasonable notice of the matters to be considered at the meeting. Except for items of an 
emergency nature, the agenda shall not be altered later than (i) twenty-four hours before 
the scheduled commencement of the meeting or (ii) forty-eight hours before the sched-
uled commencement of a meeting of a city council or village board scheduled outside the 
corporate limits of the municipality. The public body shall have the right to modify the 
agenda to include items of an emergency nature only at such public meeting.

(2) Beginning January 1, 2025:
(a) Each public body shall give reasonable advance publicized notice of the time and 
place of each meeting as provided in this subsection. Such notice shall be transmitted to 
all members of the public body and to the public.
(b)(i) Except as provided in subdivision (2)(b)(ii) of this section, in the case of a public 
body described in subdivision (1)(a)(i) of section 84-1409 or such body’s advisory com-
mittees, such notice shall be given by:
(A)(I) Publication in a newspaper of general circulation within the public body’s juris-
diction that is finalized for printing prior to the time and date of the meeting, (II) post-
ing on such newspaper’s website, if available, and (III) posting on a statewide website 
established and maintained as a repository for such notices by a majority of Nebraska 
newspapers. Such notice shall be placed in the newspaper and on the websites by the 
newspaper; or
(B)(I) Posting to the newspaper’s website, if available, and (II) posting to a statewide 
website established and maintained as a repository for such notices by a majority of Ne-
braska newspapers if no edition of a newspaper of general circulation within the public 
body’s jurisdiction is to be finalized for printing prior to the time and date of the meeting. 
Such notice shall be placed in the newspaper and on the websites by the newspaper.
(ii) In the case of the governing body of a city of the second class or village, any advisory 
committee of such governing body, or the governing body of a rural or suburban fire 
protection district, such notice shall be given by:
(A)(I) Publication in a newspaper of general circulation within the public body’s juris-
diction that is finalized for printing prior to the time and date of the meeting, (II) posting 
on such newspaper’s website, if available, and (III) posting on a statewide website estab-
lished and maintained as a repository for such notices by a majority of Nebraska newspa-
pers. Such notice shall be placed in the newspaper and on the websites by the newspaper;
(B)(I) Posting to the newspaper’s website, if available, and (II) posting on a statewide 
website established and maintained as a repository for such notices by a majority of Ne-
braska newspapers if no edition of a newspaper of general circulation within the public 
body’s jurisdiction is to be finalized for printing prior to the time and date of the meeting. 
Such notice shall be placed in the newspaper and on the websites by the newspaper; or
(C)(III) Posting written notice in three conspicuous public places in such city, village, 
or district. Such notice shall be posted by the public body in the same three places for 
each meeting.
(iii) In the case of a public body not described in subdivision (2) (b)(i) or (ii) of this 
section, such notice shall be given by a method designated by the public body.
(iv) In case of refusal, neglect, or inability of the newspaper to publish the notice, the 
public body shall (A) post such notice on its website, if available, (B) submit a post 
on a statewide website established and maintained as a repository for such notices by 
a majority of Nebraska newspapers, and (C) post such notice in a conspicuous public 
place in such public body’s jurisdiction. The public body shall keep a written record of 
such posting. The record of such posting shall be evidence that such posting was done as 
required and shall be sufficient to fulfill the requirement of publication.
(3)(a) The following entities may hold a meeting by means of virtual conferencing if the 
requirements of subdivision (3)(b) of this section are met:
(i) A state agency, state board, state commission, state council, or state committee, or an 
advisory committee of any such state entity;
(ii) An organization, including the governing body, created under the Interlocal Coop-
eration Act, the Joint Public Agency Act, or the Municipal Cooperative Financing Act;
(iii) The governing body of a public power district having a chartered territory of more 
than one county in this state;
(iv) The governing body of a public power and irrigation district having a chartered 
territory of more than one county in this state;
(v) An educational service unit;
(vi) The Educational Service Unit Coordinating Council;
(vii) An organization, including the governing body, of a risk management pool or its 
advisory committees organized in accordance with the Intergovernmental Risk Man-
agement Act;
(viii) A community college board of governors;
(ix) The Nebraska Brand Committee;
(x) A local public health department;
(xi) A metropolitan utilities district;
(xii) A regional metropolitan transit authority; and
(xiii) A natural resources district.
(b) The requirements for holding a meeting by means of virtual conferencing are as 
follows:
(i) Reasonable advance publicized notice is given as provided in subsections (1) and 
(2) of this section, including providing access to a dial-in number or link to the virtual 
conference;
(ii) In addition to the public’s right to participate by virtual conferencing, reasonable 
arrangements are made to accommodate the public’s right to attend at a physical site and 
participate as provided in section 84-1412, including reasonable seating, in at least one 
designated site in a building open to the public and identified in the notice, with: At least 
one member of the entity holding such meeting, or his or her designee, present at each 
site; a recording of the hearing by audio or visual recording devices; and a reasonable 
opportunity for input, such as public comment or questions, is provided to at least the 
same extent as would be provided if virtual conferencing was not used;
(iii) At least one copy of all documents being considered at the meeting is available at 
any physical site open to the public where individuals may attend the virtual conference. 
The public body shall also provide links to an electronic copy of the agenda, all docu-
ments being considered at the meeting, and the current version of the Open Meetings 
Act; and
(iv) Except as otherwise provided in this subdivision or subsection (4) of section 79-
2204, no more than one-half of the meetings of the state entities, advisory committees, 
boards, councils, organizations, or governing bodies are held by virtual conferencing in a 
calendar year. In the case of (a) an organization created under the Interlocal Cooperation 
Act that sells electricity or natural gas, (b) an organization created under the Municipal 
Cooperative Financing Act, (C) a governing body of a risk management pool and any 
advisory committee of such governing body, or (D) any advisory committee of any state 
entity created in response to the Opioid Prevention and Treatment Act, such organiza-
tion, governing body, or committee may hold more than one-half of its meetings by 
virtual conferencing if such organization holds at least one meeting each calendar year 
that is not by virtual conferencing.
(4) Virtual conferencing, emails, faxes, or other electronic communication shall not 
be used to circumvent any of the public government purposes established in the Open 
Meetings Act.
(5) The secretary or other designee of each public body shall maintain a list of the news 
media requesting notification of meetings and shall make reasonable efforts to provide 
advance notification to them of the time and place of each meeting and the subjects to 
be discussed at that meeting.
(6) When it is necessary to hold an emergency meeting without reasonable advance 
public notice, the nature of the emergency shall be stated in the minutes and any for-
mal action taken in such meeting shall pertain only to the emergency. Such emergency 
meetings may be held by virtual conferencing. The provisions of subsection (5) of this 
section shall be complied with in conducting emergency meetings. Complete minutes of 
such emergency meetings specifying the nature of the emergency and any formal action 
taken at the meeting shall be made available to the public by no later than the end of the 
next regular business day.
(7) A public body may allow a member of the public or any other witness to appear 
before the public body by means of virtual conferencing.
(8)(a) Notwithstanding subsections (3) and (6) of this section, if an emergency is de-
clared by the Governor pursuant to the Emergency Management Act as defined in 
section 81-829.39, a public body the territorial jurisdiction of which is included in the 
emergency declaration, in whole or in part, may hold a meeting by virtual conferencing 
during such emergency if the public body gives reasonable advance publicized notice as 
described in subsections (1) and (2) of this section. The notice shall include information 
regarding access for the public and news media. In addition to any formal action taken 
pertaining to the emergency, the public body may hold such meeting for the purpose of 
briefing, discussion of public business, formation of tentative policy, or the taking of any 
action by the public body.
(b) The public body shall provide access by providing a dial-in number or a link to the 
virtual conference. The public body shall also provide links to an electronic copy of the 
agenda, all documents being considered at the meeting, and the current version of the 
Open Meetings Act. Reasonable arrangements shall be made to accommodate the pub-
lic’s right to hear and speak at the meeting and record the meeting. Subsection (5) of this 
section shall be complied with in conducting such meetings.
(c) The nature of the emergency shall be stated in the minutes. Complete minutes of 
such meeting specifying the nature of the emergency and any formal action taken at the 
meeting shall be made available for inspection as provided in subsection (5) of section 

84-1413.
(9) In addition to any other statutory authorization for virtual conferencing, any public 
body not listed in subdivision (3)(a) of this section may hold a meeting by virtual con-
ferencing if:
(a) The purpose of the virtual meeting is to discuss items that are scheduled to be dis-
cussed or acted upon at a subsequent non-virtual open meeting of the public body;
(b) No action is taken by the public body at the virtual meeting; and
(c) The public body complies with subdivisions (3)(b)(i) and (ii) of this section.
84-1412. Meetings of public body; rights of public; public body; powers and duties. 
(1) Subject to the Open Meetings Act, the public has the right to attend and the right to 
speak at meetings of public bodies, and all or any part of a meeting of a public body, 
except for closed sessions called pursuant to section 84-1410, may be videotaped, tele-
vised, photographed, broadcast, or recorded by any person in attendance by means of 
a tape recorder, a camera, video equipment, or any other means of pictorial or sonic 
reproduction or in writing. Except for closed sessions called pursuant to section 84-1410, 
a public body shall allow members of the public an opportunity to speak at each meeting.
(2) It shall not be a violation of subsection (1) of this section for any public body to make 
and enforce reasonable rules and regulations regarding the conduct of persons attending, 
speaking at, videotaping, televising, photographing, broadcasting, or recording its meet-
ings, including meetings held by virtual conferencing.
(3) No public body shall require members of the public to identify themselves as a con-
dition for admission to the meeting nor shall such body require that the name of any 
member of the public be placed on the agenda prior to such meeting in order to speak 
about items on the agenda. The body shall require any member of the public desiring 
to address the body to identify himself or herself, including an address and the name of 
any organization represented by such person unless the address requirement is waived to 
protect the security of the individual.
(4) No public body shall, for the purpose of circumventing the Open Meetings Act, hold 
a meeting in a place known by the body to be too small to accommodate the anticipated 
audience.
(5) No public body shall be deemed in violation of this section if it holds its meeting in 
its traditional meeting place which is located in this state.
(6) No public body shall be deemed in violation of this section if it holds a meeting 
outside of this state if, but only if:
(a) A member entity of the public body is located outside of this state and the meeting is 
in that member’s jurisdiction;
(b) All out-of-state locations identified in the notice are located within public buildings 
used by members of the entity or at a place which will accommodate the anticipated 
audience;
(c) Reasonable arrangements are made to accommodate the public’s right to attend, hear, 
and speak at the meeting, including making virtual conferencing available at an instate 
location to members, the public, or the press, if requested twenty-four hours in advance;
(d) No more than twenty-five percent of the public body’s meetings in a calendar year 
are held out-of-state;
(e) Out-of-state meetings are not used to circumvent any of the public government pur-
poses established in the Open Meetings Act; and
(f) The public body publishes notice of the out-of-state meeting at least twenty-one days 
before the date of the meeting in a legal newspaper of statewide circulation.
(7) Each public body shall, upon request, make a reasonable effort to accommodate the 
public’s right to hear the discussion and testimony presented at a meeting.
(8) Public bodies shall make available at the meeting or the instate location for virtual 
conferencing as required by subdivision (6)(c) of this section, for examination and copy-
ing by members of the public, at least one copy of all reproducible written material to 
be discussed at an open meeting, either in paper or electronic form. Public bodies shall 
make available at least one current copy of the Open Meetings Act posted in the meeting 
room at a location accessible to members of the public. At the beginning of the meeting, 
the public shall be informed about the location of the posted information.
84-1413. Meetings; minutes; roll call vote; secret ballot; when; agenda and minutes; 
required on website; when.
(1) Each public body shall keep minutes of all meetings showing the time, place, mem-
bers present and absent, and the substance of all matters discussed.
(2) Any action taken on any question or motion duly moved and seconded shall be by roll 
call vote of the public body in open session, and the record shall state how each member 
voted or if the member was absent or not voting. The requirements of a roll call or viva 
voce vote shall be satisfied by a public body which utilizes an electronic voting device 
which allows the yeas and nays of each member of such public body to be readily seen 
by the public.
(3) The vote to elect leadership within a public body may be taken by secret ballot, but 
the total number of votes for each candidate shall be recorded in the minutes.
(4) The minutes of all meetings and evidence and documentation received or disclosed 
in open session shall be public records and open to public inspection during normal 
business hours.
(5) Minutes shall be written or kept as an electronic record and shall be available for 
inspection within ten working days or prior to the next convened meeting, whichever oc-
curs earlier, except that cities of the second class and villages may have an additional ten 
working days if the employee responsible for writing or keeping the minutes is absent 
due to a serious illness or emergency.
(6) Beginning July 31, 2022, the governing body of a natural resources district, the city 
council of a city of the metropolitan class, the city council of a city of the primary class, 
the city council of a city of the first class, the county board of a county with a popu-
lation greater than twenty-five thousand inhabitants, and the school board of a school 
district shall make available on such entity’s public website the agenda and minutes of 
any meeting of the governing body. The agenda shall be placed on the website at least 
twenty-four hours before the meeting of the governing body. Minutes shall be placed 
on the website at such time as the minutes are available for inspection as provided in 
subsection (5) of this section. This information shall be available on the public website 
for at least six months.
84-1414. Unlawful action by public body; declared void or voidable by district 
court; when; duty to enforce open meeting laws; citizen’s suit; procedure; viola-
tions; penalties.
(1) Any motion, resolution, rule, regulation, ordinance, or formal action of a public body 
made or taken in violation of the Open Meetings Act shall be declared void by the dis-
trict court if the suit is commenced within one hundred twenty days of the meeting of 
the public body at which the alleged violation occurred. Any motion, resolution, rule, 
regulation, ordinance, or formal action of a public body made or taken in substantial 
violation of the Open Meetings Act shall be voidable by the district court if the suit is 
commenced more than one hundred twenty days after but within one year of the meeting 
of the public body in which the alleged violation occurred. A suit to void any final action 
shall be commenced within one year of the action.
(2) The Attorney General and the county attorney of the county in which the public body 
ordinarily meets shall enforce the Open Meetings Act.
(3) Any citizen of this state may commence a suit in the district court of the county in 
which the public body ordinarily meets or in which the plaintiff resides for the purpose 
of requiring compliance with or preventing violations of the Open Meetings Act, for the 
purpose of declaring an action of a public body void, or for the purpose of determining 
the applicability of the act to discussions or decisions of the public body. It shall not be a 
defense that the citizen attended the meeting and failed to object at such time. The court 
may order payment of reasonable attorney’s fees and court costs to a successful plaintiff 
in a suit brought under this section.
(4) Any member of a public body who knowingly violates or conspires to violate or 
who attends or remains at a meeting knowing that the public body is in violation of any 
provision of the Open Meetings Act shall be guilty of a Class IV misdemeanor for a first 
offense and a Class III misdemeanor for a second or subsequent offense.
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2009
Public Participation at Board Meetings

The board of education shall conduct its meetings in accordance with 
state law. 

The board shall make reasonable efforts to accommodate the public’s 
right to hear the discussions and testimony presented at its meetings.  
The board shall permit public comment at meetings as required by law, 
subject to lawful limitations at the discretion of the board.  Public 
comment is a limited forum, and such limitations include a prohibition 
against discussing particular staff members, students, or officers.  
Individuals also may be required to sign up for public comment in 
advance to allow the board to efficiently allocate time.  The board may 
make and enforce other reasonable rules and regulations regarding the 
conduct of persons attending, speaking at, videotaping, photographing, 
or recording its meetings.  

The board may, at its discretion, enter into executive session in 
accordance with state law.  The public will not be able to view or 
participate in the meeting while the board is in executive session, and 
will be required to leave the meeting during the pendency of executive 
session.  The board may enter into executive session in accordance with 
state law for the following reasons:

(1) Discussing personnel issues, including but not limited to 
hiring or discipline;
(2) Discussing student discipline or placement;
(3) Consulting with legal counsel or reviewing communications 
from legal counsel;
(4) Preparing for negotiations with collective bargaining 
associations;
(5) Discussing marketing or pricing strategies by a board or 
commission of a business owned by the state or any of its political 
subdivisions, when public discussion may be harmful to the 
competitive position of the business; or
(6) Discussing school safety information as described in 1-27-
1.5(8) and 1-27-1.5(17).

Library Materials.  Any statements regarding specific library materials, 
regardless of whether the speaker wishes for the District to maintain a 
particular source or material or wishes for the district to exclude a 
specific source or material, will not be allowed during public comment.  
Such requests will be considered in accordance with District Policy 6032.  



Statements regarding the District’s policy itself will be considered 
subject to other lawful limitations on the statement.  

Adopted on: December 13, 2021
Revised on: June 10, 2024
Reviewed on: 



PUBLIC PARTICIPATION

INSTRUCTIONS FOR MEMBERS OF THE PUBLIC WHO WISH TO SPEAK: 
This is the portion of the meeting when members of the public may 
speak to the board about matters of public concern.  

• Getting Started:  When you have been recognized, please 
identify yourself, including an address and the name of any 
organization you represent.  The board may waive the address 
requirement to protect the security of the individual. 

• Time Limit:  The board will generally allow a total of 30 minutes 
for the presentation of all public comments.  Individuals may 
speak only one time, and must limit comments to around 5 
minutes.  If there are more than 6 individuals who wish to 
address the board, the 30 minutes will be divided equally 
between the number of speakers.   These time limits may be 
changed by a majority vote of the board members in attendance 
to extend the time for a specific item or speaker. 

• Personnel or Student Topic:  If you are planning to speak 
about a personnel or a student matter involving an individual, 
please understand that the district has a complaint policy and/or 
procedures to resolve such complaints and concerns.  The Board 
requests that you follow the policy and procedures before 
addressing these matters with the Board.  You are cautioned 
that slanderous comments are not protected just because they 
are made at a board meeting. Board members will generally not 
respond to any questions you ask or comments about individual 
staff members or students.  

• General Rules: This is a public meeting for the conduct of 
business.  Comments from the audience while others are 
speaking will not be tolerated.  Lewd, obscene, profane, 
slanderous, threatening and hostile conduct or statements and 
fighting words (words whose mere utterance entails a call to 
violence) will not be tolerated.

• No Action by the Board:  The board will not act on any matter 
unless it is on the published agenda.  



Suggested List of Motions
June 8, 2026
(Open Meetings Act rules posted on the north wall of the library)

1.  _________________________________ opened the meeting at __________ P.M.

2. It was moved by _________________________, seconded by _____________________
To approve the Consent Agenda items:

1. Excuse Absent Board Members (if necessary)
2. Minutes
3. Treasurers Report
4. General Fund Claims
5. Special Building Fund Claims
6. Lunch Fund Claims

Roll Call:  Aye: ______________________________ Nay: _______________________

3. It was moved by _________________________, seconded by _____________________ 
Approve the sale and disposal of excess tangible personal property.
Roll Call:  Aye: ______________________________ Nay: _______________________

4. It was moved by _________________________, seconded by _____________________ 
Approve Board Policy Updates: 2008, 3003, 3003.1, 3004.1, 3048, 3061, 4017, 4019, 
4056, 5001, 5003, 5035, 5048, and 6046. Form Updates: Special Education Procedures, 
Emergency Response to Life-Threatening Asthma or Systemic Allergic Reactions 
(Anaphylaxis), and Request for notification of student checking out library book.
Roll Call:  Aye: ______________________________ Nay: _______________________

5. It was moved by _________________________, seconded by _____________________ 
Approve board policy updates: 5001, 5038, 6004, 6009, 6037, and 6038. Form Updates: 
Student internship forms and library review request form and response.
Roll Call:  Aye: ______________________________ Nay: _______________________

Notice of Settlement of Claim. A copy of the Settlement will be available upon request at 
the meeting.

6. ________________________ adjourned the meeting at _______ P.M.



Superintendent Board Report
June 2026

1. The tentative 2026-2027 LDNE staff coach and sponsor list is attached. 

2. Mr. Swanson, Mrs. Totten, and I working on handbook changes, SEL planning, and PD 
Planning for 2026-27. The handbooks will be brought to the July meeting for approval.

Bill Review: Evan is scheduled for July and Lisa is scheduled for August.

400 S. 5th Street PO Box 526
Lyons, NE 68038-0526

Phone Number: 402-687-2363



Football Head Coach Ryan Miller
Assistant Coach Waylon Carlson
Assistant Coach Seth Totten
Assistant Coach Adam James

JH Football Head Coach Robin Burton
Assistant Coach Waylon Carlson

Volleyball Head Coach Emma Kwikkel
Assistant Coach Amber Bacon
Assistant Coach

JH Volleyball Head Coach Kendra Boden
Assistant Coach Bren Shatto

HS Cross Country Head Coach Paul Timm
JH Cross Country Head Coach Steve Hosch
Bowling Head Coach David Rief
Boys Basketball Head Coach Weston Swanson

Assistant Coach Bruce Knaak
Assistant Coach Aaron Zeller

JH Boys Basketball Head Coach Adam James
Assistant Coach Steve Hosch

Girls Basketball Head Coach Lexi Ronnfeldt
Assistant Coach Kevin Anderson
Assistant Coach Jordan Moody

JH Girls Basektball Head Coach Robin Burton
Assistant Coach Steve Hosch

HS Boys and Girls Wrestling Head Coach Ryan Miller
Assistant Coach Seth Totten
Assistant Coach Tom King
Assistant Coach Adam James

JH Wrestling Head Girls Coach Tom King
Head Boys Coach Seth Totten
Assistant Girls Coach Seth Totten
Assistant Boys Coach Tom King

Girls Track Head Coach Shelby Anderson
Boys Track Head Coach Kipp Schuler

Assistant Coach Adam James
JH Boys Track Head Coach Robin Burton
JH Girls Track Head Coach Bren Shatto

Assistant Coach Seth Totten
Golf Head Coach Aaron Zeller

Assistant Coach Bruce Knaak

Weights Head Weights Seth Totten
Assistant Weights Ryan Miller

Pep Band Director
Vocal/Instrumental Music Director Megan Schuler
FBLA Sponsor Janelle Seagren
FFA Sponsor Kevin Anderson
High School MTSS Leader Director Melissa Brokaw/Joni Hegge
Elementary MTSS Leader Director Rachel Dolezal
National Honor Society Sponsor Paul Timm
One Acts Director Katie Mace

Assistant Director Megan Schuler
Spring School Play Director Steve Hosch
Mock Trial Sponsor Robin Burton
Quiz Bowl Head Coach Paul Timm
Speech Head Coach Melissa Brokaw

Assistant Coach Janelle Seagren
Student Council Sponsor Nancy Lierman & Sarah Birks
Yearbook Sponsor Rebecca Barber
11th Grade Sponsor J. Brehmer, S. Dmoski, R. Barber
12th Grade Sponsor Katie Mace
Cheer/Dance Coaches Brittani, Courtney
Video Board Coordinator Director Janelle Seagren

LDNE 2026-27 Coaches

2026-27 Lyons-Decatur Northeast Activity Sponsors



Principal Report- June 2026 Board Meeting 
 ​ ​                    
A. Calendar Events 

●​ 1st Day of Summer Workouts----------------------------------------------------June 1 
●​ PAWS Summer Program----------------------------------------------------------June 8-19 
●​ New Teacher Orientation—-------------------------------------------------------August 3 
●​ 7th-12th computer roll out/schedules—----------------------------------------August 10  
●​ PK-6 Open House—----------------------------------------------------------------August 10 
●​ Staff Inservice—----------------------------------------------------------------------August 10-12 
●​ First Day of School—---------------------------------------------------------------August 13 

 
B. Professional Learning 

●​ May 18th  - The PAWS Advisory Committee met to review goals, identify needs and 
discuss staffing. 

●​ May 19th-20th - Elementary MTSS meetings were held to review final data for all 
elementary students. 

●​ May 26-29  -  Brittney Moody, Melissa Wakeley, Kristal Hayes, Rachel Dolezal and 
Mickayla Hegy attended IMSE/ Orton Gillingham Science of Reading training in 
Wahoo.  

●​ July 7-10 - Emma Kwikkel, Jill Anderson, Mason Allitz and Makenna McCullock will 
attend IMSE/ Orton Gillingham Science of Reading training in Fremont. 

 
C. High School Events 

●​ Kaden Knaak placed 5th in Discus at State Track. He also competed in the shot put.  
○​ Kaden competed in the Shrine Bowl Football game on June 6th, 2026 

●​ May 28th and 29th-  Youth Basketball Camp was held by our boys and girls 
basketball players. Led by Lexi Ronnfeldt.  
 

D. Athletics 
●​ Started summer workouts on June 1st  

○​ Weights/Conditioning for all athletes 
■​ Monday-Friday 

○​ XC- Running program all summer 
○​ Cheer and Dance are practicing all summer 
○​ June- Boys and Girls Basketball/ Wrestling focus- various leagues and camps 
○​ July- Volleyball, Football focus- Various leagues and Camps 

●​ Fall Practices Begin on August 10th 
 

E. PAWS Program 
●​ The Summer PAWS program will take place June 8-19.  The scheduled times are 

8:00-12:00 with some extended days for Field Trips.   



The Board of Education of the Lyons-Decatur School District No. 20 met in regular session 
on Monday, May 11, 2026, in the Media Center.  Notice of the meeting was given in advance 
thereof by publishing notice in the Burt County Independent, designated method for giving 
notice.  Meeting notices were also posted at the Superintendent's office and on the school 
website.  Notice of the meeting was given in advance to all members and agenda was 
communicated in the notice to the board of this meeting.  All proceedings hereinafter were taken 
while the convened meeting was open to the attendance of the public.  Present were Archer, 
Bacon, Brehmer, Christiansen, Miller, Myers, Petersen, Troutman, and Vlach. The open meeting 
laws are posted on the west wall of the Media Center.

Posted Locations: Burt County Independent, lyonsdecaturschools.org, front door of the school
Posted Date:  4/30/26

President Lisa Christiansen opened the meeting at 7:30 p.m.

Superintendent Report: An update was provided on the current days and hours that have been 
completed for the 2025-26 school year, we have met the requirements set forth by the NDE. We 
will be serving free breakfast and lunch to all students ages 1-18 who sign up in both Lyons and 
Decatur from June 1st – July 31st. FFA participants were honored and received certificates during 
the board meeting for their many accomplishments this year. A special thank you and 
congratulations was shared to all staff members and sponsors for their work throughout the year 
with the various student organizations and successes.

Principal Report: Professional development the last month was spent on data, special education, 
and MTSS. Reports for FFA, STEM Research, and Quiz Bowl were shared with the board. 
Activities and events are happening throughout the district – please check the website and social 
media sites for the latest happenings.

It was moved by Evan Myers, seconded by Chad Brehmer, to approve the consent agenda. Roll 
Call. Archer: Aye, Bacon: Aye, Brehmer: Aye, Christiansen: Aye, Miller: Aye, Myers: Aye, 
Petersen: Aye, Troutman: Aye, Vlach: Aye 
Aye: 9, Nay: 0

The next regular board meeting is scheduled for Monday, June 8th, at 7:30 p.m. in the media 
center.

Lisa Christiansen closed the meeting at 7:41 p.m.

I the undersigned, secretary of the School District of Lyons-Decatur Northeast, in the County of 
Burt, in the State of Nebraska, hereby certify that all of the subjects included in the foregoing 
proceedings were contained in the agenda for the meeting, kept continually current and available 
for inspection at the office of the secretary, located in the main office of the school, Lyons 
Center, except those items of an emergency nature added at the meeting by motion and roll call 
vote, that such subjects were contained in said agenda for at least 24 hours prior to said meeting 
that said minutes of the Board of Education of the School District of Lyons-Decatur Northeast in 
the County of Burt, State of Nebraska were in written form and available for inspection by the 
public within 24 hours and prior to the next convened meeting of said body; that all news media 



requesting notification concerning meeting of said body were provided advance notification of 
the time and place of said meeting and subjects to be discussed at said meeting.

 ____________________________________

Secretary, Board of Education

ATTEST:

____________________________________ 
President, Board of Education



Treasurer's Report
At the close of business May 29, 2026

Cash Balance on April 30, 2026 -1,824.10

Receipts for May 2026
Burt County ($ 1,492,901.34)
Other County ($ 139,262.58)  
Fines ($ 622.77)         
PK Tuition ($ 200.00)         
State of NE - SPED ($ 99,551.00)    
State Aid ($ 44,259.00)    
Village of Decatur ($ 600.00)         
State of NE- SPED Transporation ($ 25,714.00)    
Interest ($ 2.94)             

Total Receipts ($ 1,803,113.63) 

Account Transfers ($ (1,283,000.00)

Disbursements ($ 518,983.42)    

Cash Balance as of April 30, 2026 -693.89

Outstanding Checks/deposits ($ 2,321.62)        
Ending Bank Balance as of April 30, 2026 ($ 1,627.73)        

SAVINGS BALANCE            Beginning:  ($ 1,654,847.83)                        ENDING BALANCE     $2,942,925.05 

Beth Doht
Treasurer



COMBINED ACCOUNT BALANCES 
Depreciation, Employee Benefit Fund, Bond,  Special Building, and Student Fee 

Fund 
As of May 29, 2026 

 
DEPRECIATION FUND 
Balance​ $122,562.74 
 
EMPLOYEE BENEFIT FUND 
Balance​ $19,087.75 
 
SPECIAL BUILDING FUND 
Balance​ $1,265,462.24​  
NE Liquid Assets Balance                                                                   $   507,365.65 
 
 
TOTAL OF COMBINED ACCOUNTS​ $1,914,478.38 
 
 
 

GENERAL REIMBURSEMENT FUND 
 
 

Checking account​ $6,184.43 
 
 

ACTIVITY FUND 
 
Balance​ $118,450.77 
 
 

BOND FUND 
 

Balance                                                                                $590,085.37​ 
 

 
​  



Treasurer’s Report 
LUNCH FUND 

At the close of Business May 29, 2026 
 
Cash Balance May 29, 2026​ ​ ​ ​   ​ $66,779.64 
 
Receipts for May 2026​ ​ ​ ​  ​ ​ $21,098.64 
 
Disbursements for May 2026​ ​ ​ ​ ​ $28,427.78 
 
Cash Balance May 29, 2026​ ​ ​ ​ ​ $59,450.50 
 
Outstanding Checks​ ​ ​ ​ ​ ​ $     535.00 
 
Ending Bank Balance May 29, 2026​ ​  ​  ​ $59,985.50 
 
 
June 2026 Expenditures​ ​ ​ ​ ​ ​  $  8,083.41 
June Payroll​​ ​ ​            ​ ​ ​  $10,609.74 
Total​ ​ ​ ​ ​ ​ ​ ​ ​  $18,693.15 
  
 
 
 
 
 
 



1Checking

1Checking Fund: GENERAL FUND01

1,200.8429599 A/C DEPT BLUE CROSS BLUE SHIELD OF
NE

BENEFITS20260601
BCBS

1,200.84Vendor Total:

2,324.4029600 ACTIVITY FUND FBLA NATIONAL CONFERENCE20260601

15,000.0029600 ACTIVITY FUND ACTIVITY FUND20260603-ACT

17,324.40Vendor Total:

465.0029601 AG ED NET.COM AG SUBSCRIPTION55323

465.00Vendor Total:

21.8729602 AMAZON CAPITAL SERVICES KEYBOARD16RR-CHTJ-
VRMX

56.0929602 AMAZON CAPITAL SERVICES PREK SUPPLIES1D1R-69LV-
GJ3C

163.9529602 AMAZON CAPITAL SERVICES AG TONER1V4Q-CCY3-
VNTM

241.91Vendor Total:

173.5729603 ANDERSON, BRENDA MILEAGE TO PARENT20260531ANDE

173.57Vendor Total:

494.1829604 APPEARA SUPPLIES1193070

494.18Vendor Total:

359.5429605 BACON, JAIME MILEAGE TO PARENT20260531BAC

359.54Vendor Total:

1,066.2129606 BACON, TARA MILEAGE20260601

1,066.21Vendor Total:

796.0529607 BEAUDETTE, LINDSEY MILEAGE20260601

796.05Vendor Total:

312.4229608 BIRKS, SARAH MILEAGE20260601

312.42Vendor Total:

3,600.0029609 BRAINPOP, LLC LIBRARY SUBSCRIPTIONUS629281-
0001

3,600.00Vendor Total:

195.4729610 BROKAW, MELISSA MILEAGE20260601

195.47Vendor Total:

50.0029611 BURT COUNTY INDEPENDENT SUBSCRIPTION20260420BCI

74.5429611 BURT COUNTY INDEPENDENT LEGALS313664

124.54Vendor Total:

6,610.7029612 CITY OF LYONS UTILITIES20260601

6,610.70Vendor Total:

34.0029613 CLASSIC CLEAN CARWASH VAN WASH20260601

34.00Vendor Total:

133.9729614 CLEARFLY PHONEINV823159

133.97Vendor Total:

489.3729615 CNA AUTO SERVICES REDMINIBRAKES73573

7.5429615 CNA AUTO SERVICES WASHERFLUID73601

496.91Vendor Total:

864.1229616 COMPTON, BRIDGER MILEAGE20260601

864.12Vendor Total:

2,449.0029617 COUGHLAN COMPANIES, LLC-171436 LIBRARY SUBSCRIPTION407941

2,449.00Vendor Total:

671.8029618 CROWNE PLAZA NETA16572

671.80Vendor Total:

898.8429619 DE VILLIERS, MAGGIE MILEAGE TO PARENT20250531DEV

898.84Vendor Total:

1,066.2729620 DEMCO INCORPORATED LIBRARY SUPPLIES7806928

1,066.27Vendor Total:

2,808.0029621 DOUBLE C LAWNCARE LAWN APPLICATION1121

2,808.00Vendor Total:
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42.8929622 EAKES OFFICE SOLUTIONS FAX772150

518.9429622 EAKES OFFICE SOLUTIONS CUSTODIALSUPPLIES9333111-0

56.7729622 EAKES OFFICE SOLUTIONS CUSTODIALSUPPLIES9335982

(68.24)29622 EAKES OFFICE SOLUTIONS CREDIT ON INVOICE 9336282-09336282-0

550.36Vendor Total:

518.0029623 EDUCATION 2000 DOCUMENT CAMERA5937

518.00Vendor Total:

67,599.0929624 EDUCATIONAL SERVICE UNIT #2 SPED SERVICESSpEd 2025-4

67,599.09Vendor Total:

14,188.6429625 EDUCATIONAL SERVICE UNIT #2 BD INSTRUCTIONINDY 2025-4

14,188.64Vendor Total:

199.9229626 FIRST NATIONAL BANK OMAHA WALMART STORAGE20260521

238.8929626 FIRST NATIONAL BANK OMAHA GOOGLE GAS SUBSCRIPTION20260531FNBO

438.81Vendor Total:

40.0029627 GENERAL REIMBURSEMENT FUND TRACK MEALS20260603-
TRAMEAL

40.00Vendor Total:

607.4929628 HACKNEY, KATELYNN MILEAGE20260603-
HACKKAT

607.49Vendor Total:

604.1829629 HOLLMAN, EMILY MILEAGE TO PARENT20260531HOLL

604.18Vendor Total:

691.8729630 HOMETOWN LEASING COPIER LEASE20260601HTL

691.87Vendor Total:

507.0029631 HYATT PLACE LINCOLN FFA SPONSOR ROOM4248

507.00Vendor Total:

23.3029632 JOSTENS INC DIPLOMA39961312

34.5529632 JOSTENS INC DIPLOMA COVER39983487

57.85Vendor Total:

1,500.0029633 KSB SCHOOL LAW PC LLO ANNUAL POLICY21564

1,500.00Vendor Total:

710.8029634 LAURITSEN, HEATHER MILEAGE TO PARENT20260531LAU

710.80Vendor Total:

719.0729635 MADSEN, DANAE MILEAGE TO PARENT20260531MAD

719.07Vendor Total:

629.1929636 MASTIN, COURTNEY MILEAGE20260601

629.19Vendor Total:

491.7729637 MCCULLOCK, MAKENNA MILEAGE TO PARENT20260531MCC

491.77Vendor Total:

819.4029638 MCKINNIS INC REPAIRSM26-1804

819.40Vendor Total:

73.9129639 MENARDS SUPPLIES15348

73.91Vendor Total:

22.8629640 MIDWEST TECHNOLOGY PRODUCTS SUPPLIES PT2156857-00

696.8029640 MIDWEST TECHNOLOGY PRODUCTS SUPPLIES KA2157021-00

719.66Vendor Total:

435.0029641 N C S A MEMBERSHIP20260416NCSA

435.0029641 N C S A MEMBERSHIP20260527NCSA

235.0029641 N C S A ADMIN DAYSCONF #
E16778-
736543

1,105.00Vendor Total:

45.0029642 NEBRASKA ACADEMY OF SCIENCES MEMBERSHIP PT3400

45.00Vendor Total:

223.5029643 NIPPON SANSO MATHESON, INC AG SUPPLIES0033277652

521.9029643 NIPPON SANSO MATHESON, INC AG SUPPLIES0033300657

729.5529643 NIPPON SANSO MATHESON, INC AG SUPPLIES33324922
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1,474.95Vendor Total:

343.0029644 NORTON, DAN MILEAGE TO PARENT20260531NORT
ON

343.00Vendor Total:

40.0029645 OMNIFY BENEFITS FSA FEE1675611

40.00Vendor Total:

57.0029646 ONE SOURCE BACKGROUND CHECK2022206987

57.00Vendor Total:

195.1229647 PITNEY BOWES GLOBAL FINANCIAL PRINTER SUPPLIES3322619961

195.12Vendor Total:

200.0029648 PITNEY BOWES INC POSTAGE20260601PIT

200.00Vendor Total:

87.4429649 PLUNKETT'S PEST CONTROL PEST CONTROL10573620

87.44Vendor Total:

1,258.3829650 POND, ROGER MILEAGE20260531-RP

1,258.38Vendor Total:

149.0029651 PRIOHEALTH CALMCONNECT SUBSC20260527-
25228

149.00Vendor Total:

22.9529652 PYRAMID SCHOOL PRODUCTS LOCKS PTS1502056.001

22.95Vendor Total:

124.9929653 QUILL CORPORATION LAMINATING FILM48875631

124.99Vendor Total:

176.3629654 SAVEMORE MARKET SUPPLIES20260529

176.36Vendor Total:

18.6529655 SCHULER, KIPP TRACK MEAL20260603-
SCHUKIP

18.65Vendor Total:

16.5829656 SCOTT'S HARDWARE SUPPLIES302674

16.58Vendor Total:

11.6429657 STAPLES BUSINESS ADVANTAGE SUPPLIES- PT6064283013

258.9629657 STAPLES BUSINESS ADVANTAGE SUPPLIES6064396375

270.60Vendor Total:

877.1629658 STEINY'S FARM REPAIR SUPPLIES20260603-
STEINY

877.16Vendor Total:

2,520.5229659 STEINY'S GENERAL STORE SUPPLIES20260601

2,520.52Vendor Total:

769.5029660 STUDENT ASSURANCE SERVICES,INC 26-27 COVERAGE2026-27 INV

769.50Vendor Total:

762.4629661 TANGEMAN, NICOLE MILEAGE20260601- NT

762.46Vendor Total:

355.4029662 TIMM, PAUL MILEAGE TO PARENT20260531TIMM

355.40Vendor Total:

251.6729663 TOMKA, KENNY MILEAGE TO PARENT20260531TOM

251.67Vendor Total:

100.0029664 UNIVERSITY OF NEBRASKA KEARNEY LEVEL 2 CLASS57-15747

100.00Vendor Total:

45.0629665 VERIZON WIRELESS JET PACKS6143812427

45.06Vendor Total:

1,417.5029666 WESTSIDE COMMUNITY SCHOOLS HOMEBOUND SERVICESCLARK25-
26QTR3

1,260.0029666 WESTSIDE COMMUNITY SCHOOLS HOMEBOUND SERVICESCLARK25-
26qtr4

2,677.50Vendor Total:

147,799.12Fund Total:

147,799.12Checking Account Total:
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2Checking Fund: SPECIAL BUILDING FUND08

759.761432 TITAN FITNESS RACK STABILIZER FEETINV5174293

1,159.881432 TITAN FITNESS T3 LEVER ARMINV5175306

1,919.64Vendor Total:

1,919.64Fund Total:

1,919.64Checking Account Total:

6Checking

6Checking Fund: SCHOOL LUNCH FUND06

40.319923 AMAZON CAPITAL SERVICES SUPPLIES11LW-FPRJ-
VM3D

40.31Vendor Total:

582.469924 HILAND DAIRY FOODS COMPANY LLC FOOD0440844

284.549924 HILAND DAIRY FOODS COMPANY LLC FOOD0440917

569.689924 HILAND DAIRY FOODS COMPANY LLC FOOD0440981

353.659924 HILAND DAIRY FOODS COMPANY LLC FOOD0441052

227.279924 HILAND DAIRY FOODS COMPANY LLC FOOD0441116

2,017.60Vendor Total:

15.009925 LARSON, CONNIE LUNCH ACCOUNT REFUND052926MLHLF

15.00Vendor Total:

266.629926 NEBRASKA FOOD DIST. CENTER FOOD05222026DHHS
HLF

266.62Vendor Total:

4.909927 OKEREKE, ELIZABETH LUNCH ACCOUNT REFUND052926EOHLF

4.90Vendor Total:

13.969928 ROTH, SAMANTHA LUNCH ACCOUNT REFUND052926SRHLF

13.96Vendor Total:

278.229929 SAVEMORE MARKET FOOD05292026HLF

278.22Vendor Total:

87.309930 STAPLES BUSINESS ADVANTAGE SUPPLIES6064396375

87.30Vendor Total:

48.629931 SYSCO FOOD SERVICES FOOD661873406-
0001

58.369931 SYSCO FOOD SERVICES FOOD661945567

141.439931 SYSCO FOOD SERVICES FOOD661945568

2,440.089931 SYSCO FOOD SERVICES FOOD661945569

66.109931 SYSCO FOOD SERVICES FOOD661957005

1,253.339931 SYSCO FOOD SERVICES FOOD661957008

1,293.429931 SYSCO FOOD SERVICES FOOD661978349

56.969931 SYSCO FOOD SERVICES FOOD661978354

5,358.30Vendor Total:

1.209932 YEAGER, AISLLENE LUNCH ACCOUNT REFUND052926AYHLF

1.20Vendor Total:

8,083.41Fund Total:

8,083.41Checking Account Total:
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   ​ Net Payroll​ ​ ​ ​ ​ ​      209,452.09 
Employee Deductions​​ ​ ​ ​        83,495.97 

​ District SS/Medicare​ ​ ​ ​ ​        21,994.49 
​ District Health/Life/HSA​ ​ ​ ​        68,568.97 
​ District Retirement​ ​ ​ ​ ​        22,246.43 
​ PAYROLL​  ​ ​ ​ ​       ​   $ 405,757.95 
 
​ ACCOUNTS PAYABLE​ ​ ​ ​   $ 147,799.12 
 

TOTAL GENERAL FUND EXPENDITURES​   $ 553,557.07 
 
SPECIAL BUILDING EXPENDITURES​ ​   $     1,919.64 
 

​ LUNCH FUND​ ​ ​ ​ ​   $   18,693.15 
 
​  
 
 
 
 
​ ​ ​ ​ ​ ​  
 

_____________________________ 
​ ​ ​ ​ ​ ​ Secretary, Board of Education 
 
 
 
ATTEST: 
 
 
__________________________________________ 
President, Board of Education​ ​ ​ ​ ​ ​
​ ​  
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2008
Meetings

The formation of policy is public business and will be conducted openly in 
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third 
Monday of each month.

b. Special and emergency meetings may be called as provided by 
law.

c. The board may schedule work sessions and retreats in order to 
provide board members and administrators with the opportunity 
to plan, research, and engage in discussion. 

2. Notice 

Method of Publishing Notice of Meetings.  The board will publish 
reasonable advanced notice of all meetings on its website.  The notice will 
contain a statement that the current agenda is available for inspection at the 
Superintendent’s office during normal business hours.  The Superintendent or 
designee may but is not required to provide information about meetings in 
other ways, such as social media or posting notices in physical locations in the 
district.  

Publication of Notice Method and Regular Meeting Schedule.  Four 
times per year, in a newspaper of general circulation, the board will publish 
its regular meeting schedule, location of regular meetings, and the designated 
method of publishing meeting notices.

When it is necessary to hold an emergency meeting without reasonable 
advance public notice, the nature of the emergency shall be stated in the 
minutes of the meeting, and any formal action taken in such meeting shall 
pertain only to the emergency.  Complete minutes of such emergency 
meetings specifying the nature of the emergency and any formal action taken 
at the meeting shall be made available to the public no later than the end of 
the next regular business day.
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3. Minutes

a. The board shall keep minutes of all meetings showing the time, 
place, members present and absent, the method(s) and date(s) 
of the meeting notice, and the substance of all matters discussed.  

b. Any action taken on any question or motion duly moved and 
seconded shall be by roll call vote of the board in open session, 
and the record shall state how each member voted, or if the 
member was absent or not voting.

c. The meeting minutes shall be published on the school district's 
website within ten working days of the last meeting or prior to the 
next convened meeting, whichever occurs earlier. The minutes 
shall be available on the website for at least six months.

The Superintendent will make a copy of the Open Meetings Act available at 
all meetings.

Adopted on: July 14, 2025
Revised on: June 8, 2026
Reviewed on: ______________
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2008
Meetings

The formation of policy is public business and will be conducted openly in 
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third 
Monday of each month.

b. Special and emergency meetings may be called as provided by 
law.

c. The board may schedule work sessions and retreats in order to 
provide board members and administrators with the opportunity 
to plan, research, and engage in discussion. 

2. Notice 

The board shall give reasonable advance publicized notice of the time and 
place of each of its meetings, which generally will be 48 hours or more in 
advance of the meeting.  Such notice shall be transmitted to all members of 
the board and to the public.  
Method of Publishing Notice of Meetings.  The board will publish 
reasonable advanced notice of all meetings on its website.  The notice will 
contain a statement that the current agenda is available for inspection at the 
Superintendent’s office during normal business hours.  The Superintendent or 
designee may but is not required to provide information about meetings in 
other ways, such as social media or posting notices in physical locations in the 
district.  

Publication of Notice Method and Regular Meeting Schedule.  Four 
times per year, in a newspaper of general circulation, the board will publish 
its regular meeting schedule, location of regular meetings, and the designated 
method of publishing meeting notices.

Publication Procedure if the Newspaper Will Be Finalized for Printing 
Prior to the Time and Date of the Meeting.  Notice of regular and special 
meetings shall be (1) published in a newspaper of general circulation within 
the district that is finalized for printing prior to the time and date of the 
meeting, (2) posting on the newspaper's website, if available, and (3) posting 
on a statewide website, if available, established and maintained as a 
repository for such notices by a majority of Nebraska newspapers.  
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Publication Procedure if the Newspaper Will Not Be Finalized for 
Printing Prior to the Time and Date of the Meeting.  Notice of regular 
and special meetings shall be (1) posting on the newspaper's website, if 
available, and (2) posting on a statewide website, if available, established and 
maintained as a repository for such notices by a majority of Nebraska 
newspapers if no edition of a newspaper of general circulation within the 
school district’s jurisdiction is to be finalized for printing prior to the time and 
date of the meeting.

Newspapers of general circulation in the district include the 
_______________.  Such notice shall contain a statement that the agenda 
shall be readily available for public inspection at the administration office of 
the school during the normal business hours. In addition, the superintendent 
is authorized, but not required, to publish the notice of any meeting on the 
school district’s website, posting in three prominent places within the school 
district, or by any other appropriate method designated by the board.  

In case of refusal, neglect, or inability of the newspaper to timely publish the 
notice, the school district will (1) post the notice on its website, if available, 
(2) request the newspaper submit a post on a statewide website, if available, 
established and maintained as a repository for such notices by a majority of 
Nebraska newspapers, and (3) post the notice in a conspicuous public place 
in the school district’s jurisdiction.  The school district will keep a written 
record of the posting and the written request to the newspaper.

When it is necessary to hold an emergency meeting without reasonable 
advance public notice, the nature of the emergency shall be stated in the 
minutes of the meeting, and any formal action taken in such meeting shall 
pertain only to the emergency.  Complete minutes of such emergency 
meetings specifying the nature of the emergency and any formal action taken 
at the meeting shall be made available to the public no later than the end of 
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable 
for board members or members of the public to attend a meeting for which 
notice has already been given, such meeting may be postponed by the board 
president.  The board will communicate the delay to members of the public by 
posting it on the district’s website and by following the same communication 
protocol that the district follows when student attendance at school is called 
off due to inclement weather.  When possible, the board president and 
superintendent will attempt to communicate the information to local media 
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members and business owners to assist in notifying the public of the delay.  
Notice of the date, time, and location of the postponed meeting will be 
advertised as required in the “Notice” section above.

4.3. Minutes

a. The board shall keep minutes of all meetings showing the time, 
place, members present and absent, the method(s) and date(s) 
of the meeting notice, and the substance of all matters discussed.  

b. Any action taken on any question or motion duly moved and 
seconded shall be by roll call vote of the board in open session, 
and the record shall state how each member voted, or if the 
member was absent or not voting.

c. The minutes of all meetings and evidence and documentation 
received or disclosed in open session shall be public recordThe 
andmeeting minutes shall be published on the school district's 
website within ten working days of the last meeting or prior to the 
next convened meeting, whichever occurs earlier. The minutes 
shall be available on the website for at least six months.

The Superintendent will make a copy of the Open Meetings Act available at 
all meetings.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________
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3003
Bidding for Construction, Remodeling, Repair, or Site Improvement

I. Applicability of this policy. 

Construction and contracts undertaken with federal funds, whether 
those funds are derived directly from the federal government (e.g. 
award of a federal grant) or are derived by pass-through awards from 
the Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 
Construction with Federal Funds, which is found elsewhere in this 
section.  

This policy applies to all other purchases and contracts made by the 
school district for construction, remodeling, repair and other site 
improvements.  
 

II.Projects with an Estimated Cost of Less than $136,000

A. The school district will solicit quotes and/or estimates for all projects 
with an estimated cost of less than $136,000.  

B. Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 
submissions. 

C. Quotes and/or estimates may be solicited by the superintendent or 
his/her designee without board action.

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board.

E. The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 
extent such a bid or quote is not otherwise independently required 
by law.

F. Nothing in this subsection prohibits or requires the use of the formal 
bidding procedures.  If the district is going to solicit formal bids for 
projects of less than $136,000 they must follow the formal 
procedures outlined in this policy.

III. Formal Bidding for Major Purchases and Construction

A. Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project 
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exceeds $136,000 for the construction, remodeling or repair of a 
school-owned building or for site improvement. 

B. In projects that involve professional engineering or architecture, the 
board will have a registered professional engineer or architect 
prepare the plans, specifications, and estimates when the anticipated 
cost of the project exceeds $144,000.  

C. Advertising for Bids

1. The superintendent or designee will arrange to advertise for 
bids under this section by publishing notice in any newspaper 
of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due.

2. Nothing in this policy shall prevent the superintendent or 
designee from advertising in additional media outlets or for a 
longer period of time.

D. Bid Documents

1. The bid documents shall identify the day upon which the bids 
shall be returned, received or opened and shall identify the 
hour at which the bids will close or be received or opened. 

2. The invitation for bids will be sufficiently certain and specific, 
will include any specifications and pertinent attachments, and 
will define the items or services in order to allow the bidder to 
properly respond.

3. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

4. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

5. If bids are being opened on more than one contract, the board, 
in its discretion, may award each contract as the bids are 
opened.

6. Sealed bids will be opened in a place and at the specific time 
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stated in the bid form.  Bidders shall be notified of the opening 
and invited to be present.  

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract 
to the lowest, responsible, and responsive bidder whose bid 
meets the bid specifications.

E. Any or all bids may be rejected if there is a sound documented reason 

F. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board.

Adopted on: June 10, 2025
Revised on: June 8, 2026
Reviewed on: ________________________



3003
Bidding for Construction, Remodeling, Repair, or Site Improvement

I. Applicability of this policy. 

Construction and contracts undertaken with federal funds, whether 
those funds are derived directly from the federal government (e.g. 
award of a federal grant) or are derived by pass-through awards from 
the Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 
Construction with Federal Funds, which is found elsewhere in this 
section.  

This policy applies to all other purchases and contracts made by the 
school district for construction, remodeling, repair and other site 
improvements.  
 

II.Projects with an Estimated Cost of Less than $109136,000

A. The school district will solicit quotes and/or estimates for all projects 
with an estimated cost of less than $109136,000.  

B. Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 
submissions. 

C. Quotes and/or estimates may be solicited by the superintendent or 
his/her designee without board action.

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board.

E. The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 
extent such a bid or quote is not otherwise independently required 
by law.

F. Nothing in this subsection prohibits or requires the use of the formal 
bidding procedures.  If the district is going to solicit formal bids for 
projects of less than $109136,000 they must follow the formal 
procedures outlined in this policy.

III. Formal Bidding for Major Purchases and Construction

A. Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project 



exceeds $109136,000 for the construction, remodeling or repair of a 
school-owned building or for site improvement. 

B. In projects that involve professional engineering or architecture, the 
board will have a registered professional engineer or architect 
prepare the plans, specifications, and estimates when the anticipated 
cost of the project exceeds $144,000.  

C. Advertising for Bids

1. The superintendent or designee will arrange to advertise for 
bids under this section by publishing notice in any newspaper 
of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due.

2. Nothing in this policy shall prevent the superintendent or 
designee from advertising in additional media outlets or for a 
longer period of time.

D. Bid Documents

1. The bid documents shall identify the day upon which the bids 
shall be returned, received or opened and shall identify the 
hour at which the bids will close or be received or opened. 

2. The invitation for bids will be sufficiently certain and specific, 
will include any specifications and pertinent attachments, and 
will define the items or services in order to allow the bidder to 
properly respond.

3. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

4. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

5. If bids are being opened on more than one contract, the board, 
in its discretion, may award each contract as the bids are 
opened.

6. Sealed bids will be opened in a place and at the specific time 



stated in the bid form.  Bidders shall be notified of the opening 
and invited to be present.  

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract 
to the lowest, responsible, and responsive bidder whose bid 
meets the bid specifications.

E. Any or all bids may be rejected if there is a sound documented reason 

F. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal 
funds which are subject to the federal Uniform Grant Guidance (UGG) and 
other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws 
(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $136,000, the Political 
Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-1062 
through 66-1066), other applicable state laws, and the board’s general policy 
on Bidding for Construction and Related Projects.  In addition, all procurement 
and construction shall comply with the rules and requirements of 2 CFR part 
200.317 through 200.327 and 34 CFR sections 75.601 through 75.615.  In 
the event of a conflict between state and federal law, the more stringent 
requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to 
the following bond requirements

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 
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a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract.

III. Construction Projects with an Anticipated Cost of Under 
$350,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the 
project.  

1. Construction with an Anticipated Cost of up to $15,000 (Micro-
Purchases) 

Micro-purchase means an individual procurement transaction for 
supplies or services using simplified acquisition procedures, the annual 
aggregate amount of which does not exceed $15,000.  Micro-purchases 
may be made or awarded without soliciting competitive quotations, to 
the extent district staff determine that the cost of the purchase is 
reasonable.  For purposes of this policy “reasonable” means the 
purchase is comparable to market prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.  

2. Construction with an Anticipated Cost of between $15,000 and 
$350,000 (Simplified Acquisition Procedures) 

For construction projects subject to this policy, simplified acquisitions 
are purchases that, in the aggregate amount, is more than $15,000 and 
less than $350,000 annually.  For simplified acquisitions, price or rate 
quotes shall be obtained in advance from a reasonable number of 
qualified sources as detailed in the district’s standard policies on 
purchasing and on bid letting and contracts. 

B. Construction Projects with an estimated cost of between $136,000 
and $349,999 will be made pursuant to the District’s Policy on Bid 
Letting and Contracts. 

Pursuant to Nebraska law, construction projects which have an 
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anticipated aggregate cost of $136,000 or more are subject to state 
public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $136,000 and $350,000.  

IV. Construction Projects with an Anticipated Cost Over $350,000 

A. Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $350,000 or more will be publicly solicited using 
the sealed bid method

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the 
specific time stated in the bid solicitation.  Bidders shall be notified 
of the opening and invited to be present.  

4. The contract will be awarded to the lowest responsive and 
responsible bidder. 

a) Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.  
b) Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts 
are usually taken advantage of.  
c) Any or all bids may be rejected if there is a sound 
documented reason.

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 



Page 4 of 13

business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

6. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

B. Advertising for Bids.  

1. The superintendent or designee will arrange to advertise for 
bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 
on which bids are due.  

2. Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.  

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

3. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened.

5. Sealed bids will be opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.  

6. Bids will be reviewed by the Superintendent and/or designee 
and submitted to the board for approval.

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
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that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

8. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.  

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.327 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.  
This includes a “Buy American” provision that provides that as appropriate and 
to the extent consistent with law, the District and contractor should, to the 
greatest extent practicable under a Federal award, provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced in 
the United States (including but not limited to iron, aluminum, steel, cement, 
and other manufactured products). The requirements of the Buy American 
provision must be included in all subawards including all contracts and 
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible and consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 
U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition 

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.
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D. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by reviewing the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

F. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an 
effective audit; and (6) other records to show compliance with 
federal program requirements. 34 C.F.R. §§ 76.730-.731 and 
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§§ 75.730-.731.  The District also maintains records of 
significant project experiences and results.  34 C.F.R. § 
75.732.  These records and accounts must be retained and 
made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover 
any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary 
of State/State Records Administrator requires the District to 
maintain records regarding construction projects for a 
minimum of five (5) years after the sale or demolition of the 
building. However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.334.

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with 
Federal Funds  

a) The District must maintain records sufficient to detail the 
history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor selection 
or rejection, the basis for the contract price (including a cost 
or price analysis), and verification that the contractor is not 
suspended or debarred.  

b) Retention of construction records shall be in accordance with 
applicable law and Board policy.
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VI. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.  

B. Contracts covered by this policy are subject to the following 
additional provisions.

1. Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present. 

2. Such a conflict of interest would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a 
contract. 

3. The board may determine at its discretion that a financial interest 
is not substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, with the limited exception of unsolicited 
items of nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, 
employees, board members, or agents of the District at the board’s discretion.

VII. Financial Management

A. Identification.  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
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number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes. 

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
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to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part 200, Subpart E.  The Superintendent or his/her 
designee must consider these factors when making an allowability 
determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or 
Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
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to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.327 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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area firms are used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance 
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731.  The District also maintains 
records of significant project experiences and results.  34 
C.F.R. § 75.732.  These records and accounts must be 
retained and made available for programmatic or financial 
audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and Schedule 
24 (Local Agencies General Records) of the Nebraska 
Records Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the 
District to maintain records regarding federal awards for a 
minimum of six (6) years.  Consequently, the District shall 
retain records for a minimum of six (6) years from the date 
on which the final Financial Status Report is submitted, 
unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, 
oversight agency for audit, or cognizant agency for indirect 
costs.  However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.
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c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale for 
the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in 
accordance with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: June 10, 2024
Revised on: June 8, 2026
Reviewed on: ________________________
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3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal 
funds which are subject to the federal Uniform Grant Guidance (UGG) and 
other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws 
(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $109136,000, the Political 
Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-1062 
through 66-1066), other applicable state laws, and the board’s general policy 
on Bidding for Construction and Related Projects.  In addition, all procurement 
and construction shall comply with the rules and requirements of 2 CFR part 
200.317 through 200.326327 and 34 CFR sections 75.601 through 75.615.  
In the event of a conflict between state and federal law, the more stringent 
requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to 
the following bond requirements

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 
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a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract.

III. Construction Projects with an Anticipated Cost of Under 
$250350,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the 
project.  

1. Construction with an Anticipated Cost of up to $10,00015,000 
(Micro-Purchases) 

Micro-purchase means an individual procurement transaction for 
supplies or services using simplified acquisition procedures, the annual 
aggregate amount of which does not exceed $10,00015,000.  Micro-
purchases may be made or awarded without soliciting competitive 
quotations, to the extent district staff determine that the cost of the 
purchase is reasonable.  For purposes of this policy “reasonable” means 
the purchase is comparable to market prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.  

2. Construction with an Anticipated Cost of between 
$10,00015,000 and $250350,000 (Simplified Acquisition 
Procedures) 

For construction projects subject to this policy, simplified acquisitions 
are purchases that, in the aggregate amount, is more than 
$10,00015,000 and less than $250350,000 annually.  For simplified 
acquisitions, price or rate quotes shall be obtained in advance from a 
reasonable number of qualified sources as detailed in the district’s 
standard policies on purchasing and on bid letting and contracts. 

B. Construction Projects with an estimated cost of between 
$109136,000 and $2349,999 will be made pursuant to the District’s 
Policy on Bid Letting and Contracts. 
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Pursuant to Nebraska law, construction projects which have an 
anticipated aggregate cost of $109136,000 or more are subject to state 
public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $109136,000 and $250350,000.  

IV. Construction Projects with an Anticipated Cost Over 
$250350,000 

A. Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $250350,000 or more will be publicly solicited 
using the sealed bid method

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the 
specific time stated in the bid solicitation.  Bidders shall be notified 
of the opening and invited to be present.  

4. The contract will be awarded to the lowest responsive and 
responsible bidder. 

a) Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.  
b) Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts 
are usually taken advantage of.  
c) Any or all bids may be rejected if there is a sound 
documented reason.

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
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amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

6. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

B. Advertising for Bids.  

1. The superintendent or designee will arrange to advertise for 
bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 
on which bids are due.  

2. Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.  

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

3. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened.

5. Sealed bids will be opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.  

6. Bids will be reviewed by the Superintendent and/or designee 
and submitted to the board for approval.

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
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lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

8. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.  

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.322327 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.  
This includes a “Buy American” provision that provides that as appropriate and 
to the extent consistent with law, the District and contractor should, to the 
greatest extent practicable under a Federal award, provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced in 
the United States (including but not limited to iron, aluminum, steel, cement, 
and other manufactured products). The requirements of the Buy American 
provision must be included in all subawards including all contracts and 
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible and consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 
U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition 
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The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.

D. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising reviewing the 
excluded parties list on SAM.gov, collecting a certification through the bidding 
process, and/or by including a debarment and suspension provision in the bid 
and contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

F. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an 
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effective audit; and (6) other records to show compliance with 
federal program requirements. 34 C.F.R. §§ 76.730-.731 and 
§§ 75.730-.731.  The District also maintains records of 
significant project experiences and results.  34 C.F.R. § 
75.732.  These records and accounts must be retained and 
made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover 
any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary 
of State/State Records Administrator requires the District to 
maintain records regarding construction projects for a 
minimum of five (5) years after the sale or demolition of the 
building. However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333334.

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with 
Federal Funds  

a) The District must maintain records sufficient to detail the 
history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor selection 
or rejection, the basis for the contract price (including a cost 
or price analysis), and verification that the contractor is not 
suspended or debarred.  

b) Retention of construction records shall be in accordance with 
applicable law and Board policy.
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VI. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.  

B. Contracts covered by this policy are subject to the following 
additional provisions.

1. Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present. 

2. Such a conflict of interest would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a 
contract. 

3. The board may determine at its discretion that a financial interest 
is not substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, with the limited exception of unsolicited 
items of nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, 
employees, board members, or agents of the District at the board’s discretion.

VII. Financial Management

A. Identification.  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
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number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes. 

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
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to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part 200, Subpart E.  The Superintendent or his/her 
designee must consider these factors when making an allowability 
determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or 
Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
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to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 327 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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area firms are used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance 
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731.  The District also maintains 
records of significant project experiences and results.  34 
C.F.R. § 75.732.  These records and accounts must be 
retained and made available for programmatic or financial 
audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and Schedule 
24 (Local Agencies General Records) of the Nebraska 
Records Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the 
District to maintain records regarding federal awards for a 
minimum of six (6) years.  Consequently, the District shall 
retain records for a minimum of six (6) years from the date 
on which the final Financial Status Report is submitted, 
unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, 
oversight agency for audit, or cognizant agency for indirect 
costs.  However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.
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c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale for 
the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in 
accordance with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal 

Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply.

This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education.

II.  Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.  

1. Purchases up to $15,000 (Micro-Purchases) 

Micro-purchase means an individual procurement transaction for supplies or 
services using simplified acquisition procedures, the annual aggregate amount 
of which does not exceed $15,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff determine 
that the cost of the purchase is reasonable.  For purposes of this policy 
“reasonable” means the purchase is comparable to market prices for the 
geographic area. 

To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.  

2. Purchases between $15,000 and $350,000 (Simplified 
Acquisition Procedures) 

Simplified acquisitions are purchases that, in the aggregate amount, are more 
than $15,000 and less than $350,000 annually.  For simplified acquisitions, 
price or rate quotes shall be obtained in advance from a reasonable number 
of qualified sources as detailed in the district’s standard policies on purchasing 
and on bid letting and contracts, which can be found earlier in this subsection. 

3. Purchases Over $350,000

a) Sealed Bids (Formal Advertising)        

For purchases over $350,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 
Repair or Site Improvement.  If sealed bids are not accepted for a purchase 
of over $350,000, the district will retain an explanation for that decision. 

b) Contract/Price Analysis 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $350,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 
or proposals.   
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4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
only one source and may be used only when one or 
more of the following circumstances apply:

1) The procurement transaction can only be fulfilled 
by a single source;

2) The public exigency or emergency for the 
requirement will not permit a delay resulting from 
providing public notice of a competitive solicitation;

3) The federal awarding agency or pass-through 
entity expressly authorizes written approval of 
noncompetitive proposals in response to a written 
request from the District; or

4) After solicitation of a number of sources, 
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee. 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 
$350,000.

 
5. Competitive Proposals.  

a) The technique of competitive proposals is normally 
conducted with more than one source submitting an 
offer, and either a fixed price or cost-reimbursement type 
contract is awarded. It is generally used when conditions 
are not appropriate for the use of sealed bids. If this 
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and 
identify all evaluation factors and their relative 
importance. Any response to publicized requests 
for proposals must be considered;

2) Proposals must be solicited from an adequate 
number of qualified sources; and

3) Contracts must be awarded to the responsible firm 
whose proposal is most advantageous to the 
program, with price and other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of 
architectural/engineering (A/E) professional services 
whereby competitors' qualifications are evaluated and 
the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The 
method, where price is not used as a selection factor, can 
only be used to procure A/E professional services. The 
method may not be used to purchase other services 
provided by A/E firms are a potential source to perform 
the proposed effort.

c) The District may select a proposal that offers the best 
value and that is based upon the proposer’s 
responsiveness to the proposal, experience, reputation, 
staff qualifications, ability and capacity to carry on the 
work, price, honesty, integrity, skills, business judgment, 
financial stability, past performance, and other relevant 
factors.  The evaluation may be conducted by the school 
board, a designated committee, or another designee of 
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection. 

D. Federal Procurement System Standards

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.  
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The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318. 

E. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.  

B. Purchases covered by this policy are subject to the following 
additional provisions.
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1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, except that this provision does not 
prohibit the receipt of unsolicited items of nominal value.  For purposes of this 
policy, “nominal value” means a fair market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, board 
members, or agents of the District.

IV. Property Management Systems

A. Property Classifications

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost that equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $10,000. 

2. Supplies means all tangible personal property other than those 
described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
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capitalization level established by the District for financial 
statement purposes or $10,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94. 

3. Computing Devices means machines that acquire, store, 
analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in 
operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual 
property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system:

1. Serial number;
2. District identification number;
3. Manufacturer;
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4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.  

2. The Superintendent or his/her designee will ensure that the 
physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.  The District will 
notify the Federal agency or pass-through entity of any loss, damage, or theft 
of equipment that will have an impact on the program.   

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 
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property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that equipment acquired under a federal award is no 
longer needed for the original project or program or for other activities 
currently or previously supported by a federal awarding agency, the 
Superintendent or his/her designee will contact the awarding agency (or pass-
through for a state-administered grant) for disposition instructions.  

If the item has a current fair market value of $10,000 or less, it may be 
retained, sold, or otherwise disposed of with no further obligation to the 
federal awarding agency or pass-through entity.  The Superintendent or 
his/her designee will utilize sales procedures which ensure the highest possible 
return on the disposal of the equipment. 

I. Equipment Retention 

When included in the terms and conditions of the Federal award, the Federal 
agency may permit the recipient to retain equipment, or authorize a pass-
through entity to permit the recipient to retain equipment, with no further 
obligation to the Federal Government unless prohibited by Federal statute or 
regulation. 

J. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and 
requirements of 2 CFR 200.439.

K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 
200.436.

L. Reporting and Recording Federal Property Interest

The district will comply with federal interest reporting and submit 
annual reports, if required, regarding a real property interest due to 
a renovation, major remodeling, construction, or real property 
project funded by federal grant funds.  

V. Financial Management



Page 10 of 16

A. Identification  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).   

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.  The District takes 
reasonable cybersecurity and other measures to safeguard information 
including protected personally identifiable information.  

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.  

F. Payment Methods
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The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part 200, Subpart E.  The Superintendent or his/her 
designee must consider these factors when making an allowability 
determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing 
or Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
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approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep 
specific documents to demonstrate the amount of time they spent on grant 
activities.  This includes an employee whose salary is paid with state or local 
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funds but is used to meet a required “match” in a federal program.  These 
documents, known as time and effort records, are maintained in order to 
charge the costs of personnel compensation to federal grants.  Charges to 
federal awards for salaries and wages must be based on records that 
accurately reflect the work performed.  These records must: 

(1) Be supported by a system of internal controls which provides 
reasonable assurance that the charges are accurate, allowable, 
and properly allocated; 

(2) Be incorporated into official records; 
(3) Reasonably reflect total activity for which the employee is 

compensated, not exceeding 100% of compensated activities; 
(4) Encompass both federally assisted and all other activities 

compensated by the District on an integrated basis; 
(5) Comply with the established accounting policies and practices of 

the District and 
(6) Support the distribution of the employee’s salary or wages among 

specific activities or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will 
be allowable provided that the benefits are reasonable and required by law, a 
district-employee agreement, or another policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if they 
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary 
circumstance, the District may close school or individual buildings.  In such 
case, the District may compensate federally funded or other employees during 
such closure to ensure the return of staff to employment after the closure as 
allowed by state or federal law. 
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F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law.

Buy American.  The District participates in the National School Lunch 
Program and School Breakfast Program and is required to use the nonprofit 
food service funds, to the maximum extent practicable, to buy domestic 
commodities or products for Program meals.  A “domestic commodity or 
product” is defined as one that is either produced in the U.S. or is processed 
in the U.S. substantially using agricultural commodities that are produced in 
the U.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:

● The product is not produced or manufactured in the U.S. in sufficient 
and reasonably available quantities of a satisfactory quality; or

● Competitive bids reveal the costs of a U.S. product are significantly 
higher than the non-domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
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compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.  
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b) Retention of procurement records shall be in accordance 
with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

E. Travel Costs

All travel expenses paid with federal grant funds shall meet the federal 
requirements such as:

(1) All travel costs must be reasonable and necessary;
(2) All travel costs must be consistent with District policy; and
(3) All travel costs must be directly related to the grant award.

In addition, all travel expenses funded with federal grant funds must be 
preapproved by the Superintendent or designee.  The state per diem rates for 
lodging shall be used to determine that maximum amount charged to a federal 
grant.  For reimbursement of meals, the per diem rate and rules set by the 
State of Nebraska through the Nebraska Department of Administrative 
Service’s Expense Reimbursement Document "ERD" Guidelines will 
apply.  There will be no reimbursement for breakfast if the staff member’s 
lodging provides continental breakfast at no cost.  For reimbursement for 
mileage or fuel, the State of Nebraska mileage rate will apply.  If a District-
owned vehicle is available for travel, the District-owned vehicle must be 
utilized unless preapproved by the Superintendent or designee.  All 
expenditures claimed by staff must include receipts and a completed voucher.

Adopted on: June 10, 2025
Revised on: June 8, 2026
Reviewed on: ________________________
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal 

Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply.

This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education.

II.  Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.  

1. Purchases up to $10,00015,000 (Micro-Purchases) 

Micro-purchase means an individual procurement transaction for supplies or 
services using simplified acquisition procedures, the annual aggregate amount 
of which does not exceed $10,00015,000.  Micro-purchases may be made or 
awarded without soliciting competitive quotations, to the extent district staff 
determine that the cost of the purchase is reasonable.  For purposes of this 
policy “reasonable” means the purchase is comparable to market prices for 
the geographic area. 

To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.  

2. Purchases between $10,00015,000 and 
$250,000350,000 (Simplified Acquisition Procedures) 

Simplified acquisitions are purchases that, in the aggregate amount, are more 
than $10,00015,000 and less than $250,000350,000 annually.  For simplified 
acquisitions, price or rate quotes shall be obtained in advance from a 
reasonable number of qualified sources as detailed in the district’s standard 
policies on purchasing and on bid letting and contracts, which can be found 
earlier in this subsection. 

3. Purchases Over $250,000350,000

a) Sealed Bids (Formal Advertising)        

For purchases over $250,000350,000, the district will generally follow the 
bidding process outlined in the board’s policy on Bidding for Construction, 
Remodeling, Repair or Site Improvement.  If sealed bids are not accepted for 
a purchase of over $250,000350,000, the district will retain an explanation 
for that decision. 

b) Contract/Price Analysis 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $250,000350,000, including contract 
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modifications. The district will make an independent estimate of costs prior to 
receiving bids or proposals.   

4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
only one source and may be used only when one or 
more of the following circumstances apply:

1) The procurement transaction can only be fulfilled 
by a single source;

2) The public exigency or emergency for the 
requirement will not permit a delay resulting from 
providing public notice of a competitive solicitation;

3) The federal awarding agency or pass-through 
entity expressly authorizes written approval of 
noncompetitive proposals in response to a written 
request from the District; or

4) After solicitation of a number of sources, 
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee. 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 
$250,000350,000.

 
5. Competitive Proposals.  

a) The technique of competitive proposals is normally 
conducted with more than one source submitting an 
offer, and either a fixed price or cost-reimbursement type 
contract is awarded. It is generally used when conditions 
are not appropriate for the use of sealed bids. If this 
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and 
identify all evaluation factors and their relative 
importance. Any response to publicized requests 
for proposals must be considered;

2) Proposals must be solicited from an adequate 
number of qualified sources; and

3) Contracts must be awarded to the responsible firm 
whose proposal is most advantageous to the 
program, with price and other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of 
architectural/engineering (A/E) professional services 
whereby competitors' qualifications are evaluated and 
the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The 
method, where price is not used as a selection factor, can 
only be used to procure A/E professional services. The 
method may not be used to purchase other services 
provided by A/E firms are a potential source to perform 
the proposed effort.

c) The District may select a proposal that offers the best 
value and that is based upon the proposer’s 
responsiveness to the proposal, experience, reputation, 
staff qualifications, ability and capacity to carry on the 
work, price, honesty, integrity, skills, business judgment, 
financial stability, past performance, and other relevant 
factors.  The evaluation may be conducted by the school 
board, a designated committee, or another designee of 
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection. 

D. Federal Procurement System Standards

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.  
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The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318. 

E. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.  

B. Purchases covered by this policy are subject to the following 
additional provisions.
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1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, except that this provision does not 
prohibit the receipt of unsolicited items of nominal value.  For purposes of this 
policy, “nominal value” means a fair market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, board 
members, or agents of the District.

IV. Property Management Systems

A. Property Classifications

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost that equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $10,000. 

2. Supplies means all tangible personal property other than those 
described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
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capitalization level established by the District for financial 
statement purposes or $10,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94. 

3. Computing Devices means machines that acquire, store, 
analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in 
operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual 
property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system:

1. Serial number;
2. District identification number;
3. Manufacturer;
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4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.  

2. The Superintendent or his/her designee will ensure that the 
physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.  The District will 
notify the Federal agency or pass-through entity of any loss, damage, or theft 
of equipment that will have an impact on the program.   

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 
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property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that equipment acquired under a federal award is no 
longer needed for the original project or program or for other activities 
currently or previously supported by a federal awarding agency, the 
Superintendent or his/her designee will contact the awarding agency (or pass-
through for a state-administered grant) for disposition instructions.  

If the item has a current fair market value of $10,000 or less, it may be 
retained, sold, or otherwise disposed of with no further obligation to the 
federal awarding agency or pass-through entity.  The Superintendent or 
his/her designee will utilize sales procedures which ensure the highest possible 
return on the disposal of the equipment. 

I. Equipment Retention 

When included in the terms and conditions of the Federal award, the Federal 
agency may permit the recipient to retain equipment, or authorize a pass-
through entity to permit the recipient to retain equipment, with no further 
obligation to the Federal Government unless prohibited by Federal statute or 
regulation. 

J. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and 
requirements of 2 CFR 200.439.

K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 
200.436.

L. Reporting and Recording Federal Property Interest

The district will comply with federal interest reporting and submit 
annual reports, if required, regarding a real property interest due to 
a renovation, major remodeling, construction, or real property 
project funded by federal grant funds.  

V. Financial Management
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A. Identification  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).   

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.  The District takes 
reasonable cybersecurity and other measures to safeguard information 
including protected personally identifiable information.  

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.  

F. Payment Methods
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The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part 200, Subpart E.  The Superintendent or his/her 
designee must consider these factors when making an allowability 
determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing 
or Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
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approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep 
specific documents to demonstrate the amount of time they spent on grant 
activities.  This includes an employee whose salary is paid with state or local 
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funds but is used to meet a required “match” in a federal program.  These 
documents, known as time and effort records, are maintained in order to 
charge the costs of personnel compensation to federal grants.  Charges to 
federal awards for salaries and wages must be based on records that 
accurately reflect the work performed.  These records must: 

(1) Be supported by a system of internal controls which provides 
reasonable assurance that the charges are accurate, allowable, 
and properly allocated; 

(2) Be incorporated into official records; 
(3) Reasonably reflect total activity for which the employee is 

compensated, not exceeding 100% of compensated activities; 
(4) Encompass both federally assisted and all other activities 

compensated by the District on an integrated basis; 
(5) Comply with the established accounting policies and practices of 

the District and 
(6) Support the distribution of the employee’s salary or wages among 

specific activities or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will 
be allowable provided that the benefits are reasonable and required by law, a 
district-employee agreement, or another policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if they 
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary 
circumstance, the District may close school or individual buildings.  In such 
case, the District may compensate federally funded or other employees during 
such closure to ensure the return of staff to employment after the closure as 
allowed by state or federal law. 
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F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law.

Buy American.  The District participates in the National School Lunch 
Program and School Breakfast Program and is required to use the nonprofit 
food service funds, to the maximum extent practicable, to buy domestic 
commodities or products for Program meals.  A “domestic commodity or 
product” is defined as one that is either produced in the U.S. or is processed 
in the U.S. substantially using agricultural commodities that are produced in 
the U.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:

● The product is not produced or manufactured in the U.S. in sufficient 
and reasonably available quantities of a satisfactory quality; or

● Competitive bids reveal the costs of a U.S. product are significantly 
higher than the non-domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
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compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.  
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b) Retention of procurement records shall be in accordance 
with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

E. Travel Costs

All travel expenses paid with federal grant funds shall meet the federal 
requirements such as:

(1) All travel costs must be reasonable and necessary;
(2) All travel costs must be consistent with District policy; and
(3) All travel costs must be directly related to the grant award.

In addition, all travel expenses funded with federal grant funds must be 
preapproved by the Superintendent or designee.  The state per diem rates for 
lodging shall be used to determine that maximum amount charged to a federal 
grant.  For reimbursement of meals, the per diem rate and rules set by the 
State of Nebraska through the Nebraska Department of Administrative 
Service’s Expense Reimbursement Document "ERD" Guidelines will 
apply.  There will be no reimbursement for breakfast if the staff member’s 
lodging provides continental breakfast at no cost.  For reimbursement for 
mileage or fuel, the State of Nebraska mileage rate will apply.  If a District-
owned vehicle is available for travel, the District-owned vehicle must be 
utilized unless preapproved by the Superintendent or designee.  All 
expenditures claimed by staff must include receipts and a completed voucher.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3048
Communicable Disease

The district strives to provide a safe environment for both students and staff 
while safeguarding the rights of all students and employees, including those 
with communicable diseases.  The district complies with Neb. Rev. Stat. §§ 
79-217 to 79-223 and Title 173 Nebraska Administrative Code, Chapter 3.

Definitions.  Terms used in this policy have the meanings given in 173 NAC 
3-002.  A “reportable communicable disease” means a disease that must be 
reported under 173 NAC, Chapter 1.

Signs and Symptoms; Sending Students Home.  Staff will watch for signs 
and symptoms of contagious or infectious disease.  These signs and symptoms 
include fever, flushed face, headache, body aches, unexplained tiredness, loss 
of appetite, stomachache, nausea, vomiting, diarrhea, convulsions, sore 
throat, nasal congestion or discharge, unexplained skin eruption, and sore or 
inflamed eyes.  The district will notify the parent or guardian of the student’s 
signs or symptoms.  Upon notice, the parent or guardian must immediately 
cooperate with the district to arrange safe transportation home or another 
appropriate caregiver for the student.  The district will report any failure to 
reasonably cooperate with the district to the Department of Health and Human 
Services or local law enforcement as appropriate.

Notice to School Authority.  When the district sends a student home for a 
suspected contagious or infectious disease, the principal or school nurse will 
notify the superintendent or designee without delay.

Reports to Public Health.  The school nurse, or a person acting in the 
capacity of a school nurse, will report each case or suspected case of a 
reportable communicable disease.  The report must go to the local public 
health department or the Nebraska DHHS Division of Public Health as provided 
in 173 NAC 1-007.04.

Exclusion From School.  The district will exclude a student with a confirmed 
communicable disease for at least the minimum isolation period in Attachment 
1 to 173 NAC, Chapter 3.  The student must be free of acute signs and 
symptoms.  The student must be fever-free for 24 hours without fever-
reducing medication before returning to school.

School Attendance and Participation in School Sponsored Activities.  
The district will provide educational services to a student diagnosed with a 
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communicable disease as required by law.  The district will restrict the student 
as needed to prevent the spread of disease, to protect the student’s health 
and privacy, and to protect others.  Participation in Nebraska School Activities 
Association (NSAA) events is subject to NSAA rules and the provisions of the 
district activity handbook.

Infection and Exposure Control Procedures/Universal Precautions.    
The district will monitor the information available through the Federal Centers 
for Disease Control, the Nebraska Department of Health and Human Services, 
and the Occupational Safety and Health Administration.  This policy and any 
procedures, universal precautions, or exposure control plans will be modified, 
if appropriate, based upon the best new medical information provided by the 
above sources.

Outbreaks.  In an outbreak or epidemic of a communicable disease, the 
superintendent may exclude students, reassign students, or close one or more 
schools.  The superintendent will coordinate with the local health department 
and the Nebraska Department of Health and Human Services as needed.

Confidentiality.  The district will keep information about a person’s 
communicable disease confidential.  The district will share information only 
with staff on a need-to-know basis.  When the district must inform a person 
about another person’s condition, the district will inform that person of the 
duty to keep the information confidential.  The district will communicate about 
a student’s communicable disease consistent with the student’s IEP or Section 
504 Plan, if any.

Staff Training.  Staff will receive training regarding communicable diseases 
and the requirements of this policy and any adopted procedures as part of the 
training received under the Workplace Injury Prevention and Safety 
Committee policy.

Adopted on: July 11, 2022
Revised on: June 8, 2026
Reviewed on: ________________________



3048
Communicable Disease

The school district strives to provide a safe environment for both students and 
staff while safeguarding the rights of all students and employees, including 
those with communicable diseases.  The district complies with Neb. Rev. Stat. 
§§ 79-217 to 79-223 and Title 173 Nebraska Administrative Code, Chapter 3.

Communicable Diseases.  Communicable diseases are defined by the 
Nebraska Department of Health and Human Services in Title 173 Nebraska 
Administrative Code Chapter 1 and include HIV/AIDS, Hepatitis (A, B, and E), 
Measles, Mumps, and Tuberculosis.     

School Attendance and Participation in School Sponsored Activities.  A 
student who has beenDefinitions.  Terms used in this policy have the 
meanings given in 173 NAC 3-002.  A “reportable communicable disease” 
means a disease that must be reported under 173 NAC, Chapter 1.

Signs and Symptoms; Sending Students Home.  Staff will watch for signs 
and symptoms of contagious or infectious disease.  These signs and symptoms 
include fever, flushed face, headache, body aches, unexplained tiredness, loss 
of appetite, stomach ache, nausea, vomiting, diarrhea, convulsions, sore 
throat, nasal congestion or discharge, unexplained skin eruption, and sore or 
inflamed eyes.  The district will notify the parent or guardian of the student’s 
signs or symptoms.  Upon notice, the parent or guardian must immediately 
cooperate with the district to arrange safe transportation home or another 
appropriate caregiver for the student.  The district will report any failure to 
reasonably cooperate with the district to the Department of Health and Human 
Services or local law enforcement as appropriate.

Notice to School Authority.  When the district sends a student home for a 
suspected contagious or infectious disease, the principal or school nurse will 
notify the superintendent or designee without delay.

Reports to Public Health.  The school nurse, or a person acting in the 
capacity of a school nurse, will report each case or suspected case of a 
reportable communicable disease.  The report must go to the local public 
health department or the Nebraska DHHS Division of Public Health as provided 
in 173 NAC 1-007.04.

Exclusion From School.  The district will exclude a student with a confirmed 
communicable disease for at least the minimum isolation period in Attachment 
1 to 173 NAC, Chapter 3.  The student must be free of acute signs and 



symptoms.  The student must be fever-free for 24 hours without fever-
reducing medication before returning to school.

School Attendance and Participation in School Sponsored Activities.  
The district will provide educational services to a student diagnosed with a 
communicable disease shall be provided with educational services in 
accordance with state law and board policy.  Generally, individuals with a 
communicable disease will be restricted only to the extent necessaryas 
required by law.  The district will restrict the student as needed to prevent the 
transmissionspread of the disease, to protect theirthe student’s health and 
rights of privacy, and to protect the health and safety of others.  The decision 
regarding a student’s education program and placement shall be made on an 
individual basis in light of current medical and educational information and 
recommendations.  These will be determined by the superintendent, the 
student’s Section 504 or Individualized Education Program (IEP) team, or the 
district’s Crisis Team.  In addition, participation in Nebraska School 
AthleticParticipation in Nebraska School Activities Association (NSAA) events 
will beis subject to itsNSAA rules and procedures, if anythe provisions of the 
district activity handbook.

Infection and Exposure Control Procedures/Universal Precautions.    
The district will monitor the information available through the Federal Centers 
for Disease Control, the Nebraska Department of Health and Human Services, 
and the Occupational Safety and Health Administration.  This policy and any 
procedures, universal precautions, or exposure control planplans will be 
modified, if appropriate, based upon the best new medical information 
provided by the above sources.  

The superintendent will take appropriate measures if there is an Outbreaks.  
In an outbreak or epidemic or outbreak of a communicable disease which may 
include, but is not limited to, the emergency exclusion or alternative 
placement of superintendent may exclude students, reassign students, or 
close one or more schools.  The superintendent will coordinate with the closure 
of a school building or the entire school district.   local health department and 
the Nebraska Department of Health and Human Services as needed.

Confidentiality.  The existence of an individual’sdistrict will keep information 
about a person’s communicable disease shall be treated as confidential and 
will be limited to school.  The district will share information only with staff on 
a “need-to-know” basis.  If it is necessary toWhen the district must inform a 
person of another’sabout another person’s condition (due to exposure, for 
instance), the person will be notified of, the confidentiality ofdistrict will inform 
that disclosure.  In addition, any communicationperson of the duty to keep 
the information confidential.  The district will communicate about a student’s 



communicable disease shall be consistent with thatthe student’s IEP or Section 
504 Plan, if any.  

Staff Training.  Staff will receive training regarding communicable diseases 
and the requirements of this policy and any adopted procedures as part of the 
training received under the Workplace Injury Prevention and Safety 
Committee policy.

Reporting.  School staff who learn that an individual has a communicable 
disease will report it to the proper authority as required by Title 173 Nebraska 
Administrative Code Chapter 1

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3061
ACH Originator

The District sends electronic payments through the ACH (Automated Clearing 
House) Network such as payroll direct deposits and/or vendor payments.  
Because of these payments, the District is classified as an ACH Originator.  As 
an ACH Originator, the District complies with the National Automated Clearing 
House Association (NACHA) Operating Rules which govern the ACH Network.  
The District’s bank requires compliance with the Rules as a condition of the 
District’s ability to send ACH Payments.  

Responsibilities.  The District follows all terms of its Originating Depository 
Financial Institution/Originator Agreement with its bank.  The District obtains 
a written authorization before sending any ACH payment.  The District meets 
all processing deadlines set by the bank and NACHA.  The District gives 
authorization records to the bank upon request within NACHA’s required 
timeframes.  The District keeps all sensitive banking information secure.  
When the District receives a Notification of Change, it updates the payment 
record before the next ACH transaction.  When the District receives a return 
due to an error or unauthorized activity, it stops all related subsequent 
payments until instructions are received from the Bank.  The District keeps its 
computer systems and network secure in line with its bank agreement.  The 
District uses procedures to spot unauthorized payments.  All employees with 
ACH duties will complete training, if required by the Bank or NACHA, and 
respond to audit requests.  The District will implement internal controls and 
procedures to mitigate errors and risk of unauthorized ACH entries. 

Fraud Monitoring.  The District reviews ACH transactions for unusual 
patterns or amounts before submitting each file.  If the District suspects an 
error or unauthorized ACH transaction, the District will: determine whether 
the problem is fraud, a scam, or an internal error; notify the bank right away; 
contact law enforcement if needed; and stop all related future ACH 
transactions.

Employee Training.  All employees with ACH duties will complete any ACH 
origination training required by the District’s designated bank(s).   

Adopted on: June 8, 2026
Revised on: _________________________
Reviewed on: ________________________
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4017
Relations with Employee Collective Bargaining Associations

The board of education recognizes the right of staff members to belong 
to professional employee organizations.  The board will negotiate with 
organizations that have been certified or recognized in accordance with 
public employee bargaining statutes.  The board or administration will 
coordinate with certified or recognized organizations for purposes of 
collective bargaining.

The district will allow professional employee organizations to make 
reasonable use of district facilities for meetings outside the district’s and 
the employees’ work hours.  With administrative approval, organizations 
may use district resources, post notices of meetings, and provide other 
information on bulletin boards designated for this purpose, and use 
district email and mailboxes for delivery of information specific to the 
organization.  Organizations must pay for all supplies used, damage 
caused, or the loss or theft of borrowed property.

For purposes of recruiting new members, organizations may host or 
attend certain meetings of certificated staff outside the district’s and the 
employees’ work hours.  Attendance at any staff meetings does not 
include all-staff, building-level, committee, or other meetings called by 
the district, unless those meetings are open to other organizations or if 
required by law.

Unless otherwise specified in this policy or permitted law, organizations 
will be treated equally, and the district will not designate any day or 
break by reference to any specific organization.

Adopted on: July 11, 2022
Revised on: June 8, 2026
Reviewed on: ______________



4017
Relations with Employee Collective Bargaining Associations

The board of education recognizes the right of staff members to belong 
to professional employee organizations for bargaining purposes 
pursuant to state statutes.  The board will negotiate with employee 
associations organizations that have been established certified or 
recognized in accordance with public employee bargaining statutes and 
will negotiate with local collective bargaining unit representatives at 
mutually agreeable times.  The board or administration will coordinate 
with certified or recognized organizations for purposes of collective 
bargaining.

To facilitate an amicable relationship between the district and any local 
employee associations, theThe district will allow professional employee 
associations organizations to make reasonable use of district facilities 
for meetings outside the school’s district’s and the employees’ work 
hours.  With administrative approval, associations organizations may 
use district resources, post notices of meetings, and provide other 
information on bulletin boards designated for this purpose, and use 
district e-mail and mail boxesmailboxes for delivery of employment-
related information specific to the organization.  Associations 
Organizations must pay for all supplies used, damage caused, or the 
loss or theft of borrowed property.

For purposes of recruiting new members, organizations may host or 
attend certain meetings of certificated staff outside the district’s and the 
employees’ work hours.  Attendance at any staff meetings does not 
include all-staff, building-level, committee, or other meetings called by 
the district, unless those meetings are open to other organizations or if 
required by law.

Unless otherwise specified in this policy or permitted law, organizations 
will be treated equally, and the district will not designate any day or 
break by reference to any specific organization.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________
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4019
Workplace Injury Prevention and Safety Committee

The school district is committed to providing and maintaining a safe 
work environment, and to taking reasonable precautions for the safety 
of the students, employees, visitors, and all others having business with 
this school district.  Every employee should show concern for the safety 
of fellow employees, students, and members of the public.  The district 
shall have a safety committee as required by Nebraska law.  Members 
of the safety committee may be established through the collective 
bargaining process.

The committee will adopt and maintain a written injury prevention 
program.  The committee will participate in the development of safety 
education, training, and the establishment of safety rules, policies and 
procedures pursuant to this policy, the district’s written injury 
prevention program, or as otherwise provided by law.  Training for 
employees will be conducted annually.  

The workplace injury prevention and safety committee will maintain 
minutes of all meetings and file them in the district office.  The 
committee will implement accident investigation, record keeping 
procedures, safety rules, safety and health training, and policies.  The 
district will maintain records for at least three years, or longer if directed 
by the Department of Labor.

The committee will meet at least once every three months or more 
frequently in the event of an employee complaint or of a job-related 
injury or death.  The workplace injury prevention and safety committee 
will keep written minutes of all meetings and provide a copy to the 
superintendent or designee who will maintain the minutes in the 
district’s administrative offices for a period of at least three years, unless 
otherwise instructed by the Department of Labor.  

The workplace injury prevention and safety committee will develop an 
injury prevention plan and present it to the board.  The plan should be 
developed and presented in the spirit of employees working together in 
a cooperative, non-adversarial effort to promote safety at the work sites 
within the district.

The superintendent or designee will assure that the safety training for 
employees is reviewed annually or more frequently, if needed.  He or 
she will provide the following, as set forth in the initial written 
Employer’s Injury Prevention Plan:
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1. Initial safety orientation on rules, policies, and job specific 
procedures for new employees or employees who are 
assuming new and different duties within the school district, 
if appropriate.  

2. Job specific training for employees before they perform 
potential hazardous work.

3. Periodic refresher training and dissemination of information 
on an annual basis, or more frequently if so designated by 
the administrator, for employees regarding the injury 
prevention plan of the unit and safety rules, policies, and 
procedures pertaining to safety within the school district.  

In the event of a death in the workplace, the workplace injury prevention 
and safety committee will forward to the Department of Labor within 15 
working days a copy of any review of the matter made by the workplace 
injury prevention and safety committee.

The superintendent or designee will establish or cause to be established 
record-keeping procedures to control and maintain all accident and 
injury records pertaining to accidents and injuries within the district or 
activities under the control of the district.  Such records will be kept for 
at least three years, or longer if so advised by the Department of Labor.

The workplace injury prevention and safety committee will confer with 
the district’s crisis team and will review the district’s All-Hazard School 
Safety Plan upon its adoption by the crisis team.   

Adopted on: July 11, 2022
Revised on: June 8, 2026
Reviewed on: ______________
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4019
Workplace Injury Prevention and Safety Committee

The school district is committed to providing and maintaining a safe 
work environment, and to taking reasonable precautions for the safety 
of the students, employees, visitors, and all others having business with 
this school district.  Every employee should show concern for the safety 
of fellow employees, students, and members of the public.  The district 
shall have a safety committee as required by Nebraska law.  Members 
of the safety committee shall may be established through the collective 
bargaining process.

The committee shall will adopt and maintain a written injury prevention 
program.  The committee shall will participate in the development of 
safety education, training, and the establishment of safety rules, policies 
and procedures pursuant to this policy, the district’s written injury 
prevention program, or as otherwise provided by law.  Training for 
employees shall will be conducted annually.  

The workplace injury prevention and safety committee shall will 
maintain minutes of all meetings and file them in the district office.  The 
committee shall will implement accident investigation, record keeping 
procedures, safety rules, safety and health training, and policies.  The 
district shall will maintain records for at least three years, or longer if 
directed by the Department of Labor.

The committee shall will meet at least once every three months or more 
frequently in the event of an employee complaint or of a job-related 
injury or death.  The workplace injury prevention and safety committee 
shall will keep written minutes of all meetings, and provide a copy to 
the superintendent or designee who shall will maintain the minutes in 
the district’s administrative offices for a period of at least three years, 
unless otherwise instructed by the Department of Labor.  

The workplace injury prevention and safety committee shall will develop 
an injury prevention plan and present it to the board.  The plan should 
be developed and presented in the spirit of employees working together 
in a cooperative, non-adversarial effort to promote safety at the work 
sites within the district.

The superintendent or designee shall will assure that the safety training 
for employees is reviewed annually or more frequently, if needed.  He 
or she shall will provide the following, as set forth in the initial written 
Employer’s Injury Prevention Plan:
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1. Initial safety orientation on rules, policies, and job specific 
procedures for new employees or employees who are 
assuming new and different duties within the school district, 
if appropriate.  

2. Job specific training for employees before they perform 
potential hazardous work.

3. Periodic refresher training and dissemination of information 
on an annual basis, or more frequently if so designated by 
the administrator, for employees regarding the injury 
prevention plan of the unit and safety rules, policies, and 
procedures pertaining to safety within the school district.  

In the event of a death in the workplace, the workplace injury prevention 
and safety committee shall will forward to the Department of Labor 
within 15 working days a copy of any review of the matter made by the 
workplace injury prevention and safety committee.

The superintendent or designee shall will establish or cause to be 
established record-keeping procedures to control and maintain all 
accident and injury records pertaining to accidents and injuries within 
the district or activities under the control of the district.  Such records 
shall will be kept for at least three years, or longer if so advised by the 
Department of Labor.

The workplace injury prevention and safety committee will confer with 
the district’s crisis team and shall will review the district’s All-Hazard 
School Safety Plan upon its adoption by the crisis team.   

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________
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4056
Resignation of Certificated Staff 

Certificated staff members who know they will not be returning to employment 
at the school district for the following school year are encouraged to submit 
their resignations as early as possible, to enable the board to find suitable 
replacements.  Unless otherwise required by law or contract, the following 
resignation requirements apply.

Staff members who submit their resignations to the board of education by the 
earlier of (a) April 15th or (b) the date designated in a written request of the 
school board or the administrators to accept employment for the next school 
year pursuant to section 79-829 (provided that such acceptance date may not 
be earlier than March 15th of each year) will be released from the next school 
year's contract.  Staff members who refuse to fulfill their contractual 
obligations will be reported to the Commissioner of Education.  

Adopted on: June 11, 2022
Revised on: June 8, 2026
Reviewed on: ________________________



4056
Resignation of Certificated Staff 

Certificated staff members who know they will not be returning to employment 
at the school district for the following school year are encouraged to submit 
their resignations as early as possible, to enable the board to find suitable 
replacements.  Unless otherwise required by law or contract, the following 
resignation requirements apply.

SELECT ONE OF THE FOLLOWING PARAGRAPHS

Staff members who submit their resignations to the board of education by the 
earlier of (a) April 15th or (b) the date designated in a written request of the 
school board or the administrators to accept employment for the next school 
year pursuant to section 79-829 (provided that such acceptance date may not 
be earlier than March 15th of each year) will be released from the next school 
year's contract.  Staff members who refuse to fulfill their contractual 
obligations will be reported to the Commissioner of EducationProfessional 
Practices Committee of the Nebraska Department of Education.  

OR

Staff members who submit their resignations to the board of education after 
____________ but before __________ [insert whatever date your district 
uses] will be released from the next school year's contract so long as the 
board is able to obtain the services of a suitable replacement.  Suitability 
determinations will be made solely by the district and will be based upon, but 
not limited to, experience, quality, availability of adequate candidates, effect 
on extracurricular programs, class offerings, and effect on students.  Staff 
members who refuse to fulfill their contractual obligations will be reported to 
the Commissioner of EducationProfessional Practices Committee of the 
Nebraska Department of Education.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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5003
Admission of Part-Time Students 

A student may be permitted to enroll on a part-time basis pursuant to this 
policy and applicable curricular practices when enrollment is appropriate for 
reasons that include but are not limited to the following: the student attends 
another education institution on a primary basis; is enrolled for a limited 
number of credit hours needed to graduate; has a modified schedule because 
of a disability or as part of an individualized education plan; or is a student 
who attends a private, denominational, or parochial school or a school that 
elects not to meet accreditation or approval requirements (referred to herein 
as an exempt school student or an exempt school, respectively). 

Eligibility and Application for Enrollment.  A student may be eligible for 
part-time enrollment if the student: 

1. is of appropriate age to attend school; 
2. is a resident of this school district;
3. is a resident of another school district attending a private, 

denominational, parochial, or exempt school, but only if 
a. this school district is the closest to the student’s residence that 

offers the extracurricular sport or activity they desire to 
participate in, and their resident school district does not offer that 
sport or activity; or 

b. the school building the student would attend if accepted for part-
time enrollment is closer than the school building the student 
attends or would attend at the resident district; 

4. has not graduated from high school; and 
5. has not received a graduate equivalency diploma.  

The parent or guardian must meet all of the district’s admission requirements 
and file an application for enrollment on forms provided by the school district 
by August 1st prior to the year of enrollment.  For second semester high school 
courses, the application must be filed by January 1st.  For students who move 
into the district mid-semester, the application must be filed within 20 days of 
moving into the district.  The administration shall review the application, 
determine whether to approve or deny it, notify the parent or guardian, and 
schedule enrollment at an educationally appropriate time in the building or 
attendance center of the administration’s choice.  Enrollment does not carry 
over from one school year to the next, and the parent or guardian must apply 
for enrollment each school year.

Limitations Based on Resources.  The part-time enrollment of students is 
subject to limitations for grades, classes, courses, and programs based on the 
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limited resources available to the school district.  Full-time students shall be 
given priority for enrollment in grades, classes, courses, and programs.

Placement of Students.  Students accepted for part-time enrollment shall 
be placed in courses for which they have adequate preparation and which are 
determined to be educationally appropriate based on criteria that include, but 
are not limited to the student’s age, achievement test scores, academic 
record, evaluation by school personnel and any other standards used by the 
district for the placement of students.

Grades and Academic Honors.  Students accepted for part-time enrollment 
shall receive grades, report cards, and transcripts, but shall not be eligible to 
graduate, receive a diploma or qualify for class ranking unless they meet all 
district requirements including earning a sufficient number of credit hours and 
semesters of attendance.

Applicability of School Rules.  Students accepted for part-time enrollment 
are subject to all rules and standards of the board of education and 
administration as set forth in policy, handbooks or other communications, as 
well as the rules and directives of the building administration and staff.  They 
must remain on the school campus during scheduled classes but must leave 
the school campus when not engaged in a course, course-related activity, or 
an extracurricular activity or sport, unless the building principal approves their 
presence.  Students who violate school policies, rules, or directives shall be 
subject to disciplinary procedures up to and including suspension and 
expulsion.

Extracurricular Sports and Activities.  Students who are enrolled in a 
private, denominational, or parochial school may not participate in 
extracurricular sports and activities sponsored by the school district. 

Exempt school students may only participate in extracurricular sports and 
activities if they are enrolled in at least 20 total credit hours per semester, 
when combining the exempt school credit hours and credit hours taken on a 
part-time basis at the school district.  Exempt school students are not eligible 
to participate in extracurricular sports and activities sponsored by the school 
district if they participate in any sport or activity sponsored by any other 
public, private, denominational, or parochial school.  Any such students who 
desire to participate in extracurricular sports and activities at the school 
district must enroll in the following number of credit hours from the school 
district:
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1. For extracurricular sports and activities regulated by an athletics or 
activities association in which this school district is a member: 5 credit 
hours.

2. For extracurricular sports and activities governed by a national or state 
organization other than an athletics or activities association, such as 
FFA: the minimum number of credit hours offered by the school district 
as required by that national or state organization.

3. For extracurricular sports and activities not regulated or governed by 
any such entity: 5 credit hours.

All students permitted to participate in extracurricular sports and activities 
under this policy must also meet all other eligibility requirements set by the 
board, administration, and coach/sponsor prior to participating and for 
continued participation in the sport or activity.  This includes but is not limited 
to rules for completing courses; up/down lists for deficient grades and/or 
incompletes; and all eligibility and other requirements of the Nebraska School 
Activities Association and any other governing bodies for the activity or sport.

Transportation. Part-time school students are not entitled to transportation 
or reimbursement for transportation to and from the school for class 
attendance purposes, unless required by law. Eligible part-time students are 
entitled to transportation to and from practices and extracurricular events to 
the same extent as the school district’s full-time students, but part-time 
students must arrange their own transportation and arrive timely to the 
designated pick-up point for such transportation.

Option Enrollment.  Students may not enroll on a part-time basis pursuant 
to the school’s option enrollment program. 

Adopted on: July 14, 2025
Revised on: June 8, 2026
Reviewed on: ________________________
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5003
Admission of Part-Time Students 

A student may be permitted to enroll on a part-time basis pursuant to this 
policy and applicable curricular practices when enrollment is appropriate for 
reasons that include but are not limited to the following: the student attends 
another education institution on a primary basis; is enrolled for a limited 
number of credit hours needed to graduate; has a modified schedule because 
of a disability or as part of an individualized education plan; or is a student 
who attends a private, denominational, or parochial school or a school that 
elects not to meet accreditation or approval requirements (referred to herein 
as an exempt school student or an exempt school, respectively). 

Eligibility and Application for Enrollment.  A student may be eligible for 
part-time enrollment if the student: 

1. is of appropriate age to attend school; 
2. is a resident of this school district;
2.3. is or a resident of another school district attending a private, 

denominational, parochial, or exempt school, but only.  For residents of 
another school district, the student is only eligible to part-time enroll if 

a. this school district is the closest to the student’s residence that 
offers the extracurricular sport or activity they desire to 
participate in, and their resident school district does not offer that 
sport or activity;, or 

b. the school building the student would attend if accepted for part-
time enrollment is closer than the school building the student 
attends or would attend at the resident district; 

3.4. has not graduated from high school; and 
4.5. has not received a graduate equivalency diploma.  

The parent or guardian must meet all of the district’s admission requirements 
and file an application for enrollment on forms provided by the school district 
by _____________ prior to the year of enrollment.  For second semester high 
school courses, the application must be filed by _____________.  For students 
who move into the district mid-semester, the application must be filed within 
20 days of moving into the district.  The administration shall review the 
application, determine whether to approve or deny it, notify the parent or 
guardian, and schedule enrollment at an educationally appropriate time in the 
building or attendance center of the administration’s choice.  Enrollment does 
not carry over from one school year to the next, and the parent or guardian 
must apply for enrollment each school year.
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Limitations Based on Resources.  The part-time enrollment of students is 
subject to limitations for grades, classes, courses, and programs based on the 
limited resources available to the school district.  Full-time students shall be 
given priority for enrollment in grades, classes, courses, and programs.

Placement of Students.  Students accepted for part-time enrollment shall 
be placed in courses for which they have adequate preparation and which are 
determined to be educationally appropriate based on criteria that include, but 
are not limited to the student’s age, achievement test scores, academic 
record, evaluation by school personnel and any other standards used by the 
district for the placement of students.

Grades and Academic Honors.  Students accepted for part-time enrollment 
shall receive grades, report cards, and transcripts, but shall not be eligible to 
graduate, receive a diploma or qualify for class ranking unless they meet all 
district requirements including earning a sufficient number of credit hours and 
semesters of attendance.

Applicability of School Rules.  Students accepted for part-time enrollment 
are subject to all rules and standards of the board of education and 
administration as set forth in policy, handbooks or other communications, as 
well as the rules and directives of the building administration and staff.  They 
must remain on the school campus during scheduled classes but must leave 
the school campus when not engaged in a course, course-related activity, or 
an extracurricular activity or sport, unless the building principal approves their 
presence.  Students who violate school policies, rules, or directives shall be 
subject to disciplinary procedures up to and including suspension and 
expulsion.

Extracurricular Sports and Activities.  [OPTION 1: accredited private 
school students can’t participate] Students who are enrolled in a private, 
denominational, or parochial school may not participate in extracurricular 
sports and activities sponsored by the school district. 

[OPTION 2: accredited private school students can participate]. Students who 
are enrolled in a private, denominational, or parochial school may not 
participate in extracurricular sports and activities sponsored by the school 
district if they participate in extracurricular sports and activities at any other 
public, private, denominational, or parochial school.  Any such students who 
desire to participate in extracurricular sports and activities at the school 
district must enroll in the following number of credit hours from the school 
district:
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1.  For extracurricular sports and activities regulated by an athletics or 
activities association in which this school district is a member: 5 credit 
hours.

2. For extracurricular sports and activities governed by a national or state 
organization other than an athletics or activities association, such as 
FFA: the minimum number of credit hours offered by the school district 
as required by that national or state organization.

3.  For extracurricular sports and activities not regulated or governed by 
any such entity: [INSERT NUMBER 0-5 credit hours].must be enrolled 
in 5 credit hours in this school district to participate.  [Choice A: let 
them participate in non-regulated activities without enrolling in classes] 
Students seeking to participate in extracurricular sports and activities 
not regulated by such an entity may participate without enrolling in any 
classes at the school district but must still fill out the application form.  
[Choice B: require some number of credit hours from the district to 
participate in non-regulated activities]. Students seeking to participate 
in extracurricular sports and activities not regulated by such an entity 
may only participate if they enroll in at least [insert your number here] 
credit hours on a part-time basis.

Exempt school students may only participate in extracurricular sports and 
activities if they are enrolled in at least 20 total credit hours per semester, 
when combining the exempt school credit hours and credit hours taken on a 
part-time basis at the school district.  and enrolled in the number of credit 
hours at this school district set out below.     Exempt school students are not 
eligible to participate in extracurricular sports and activities sponsored by the 
school district if they participate in any sport or activity sponsored by any 
other public, private, denominational, or parochial school.  Any such students 
who desire to participate in extracurricular sports and activities at the school 
district must enroll in the following number of credit hours from the school 
district:

1. For extracurricular sports and activities regulated by an athletics or 
activities association in which this school district is a member: 5 credit 
hours.

1.2. For extracurricular sports and activities governed by a national or 
state organization other than an athletics or activities association, such 
as FFA: the minimum number of credit hours offered by the school 
district as required by that national or state organization.

2.3. For extracurricular sports and activities not regulated or governed 
by any such entity: [INSERT NUMBER 0-5 credit hours]Any such 
students who desire to participate in extracurricular sports and 
activities regulated by an athletics or activities association in which this 
school district is a member must be enrolled in 5 credit hours in this 
school district to participate.  [Choice A: let them participate non-
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regulated activities without enrolling in classes] Students seeking to 
participate in extracurricular sports and activities not regulated by such 
an entity may participate without enrolling in any classes at the school 
district but must still fill out the application form.  [Choice B: require 
some number of credit hours from the district to participate in non-
regulated activities]. Students seeking to participate in extracurricular 
sports and activities not regulated by such an entity may only 
participate if they enroll in at least [insert your number here] credit 
hours on a part-time basis.

All students permitted to participate in extracurricular sports and activities 
under this policy must also meet all other eligibility requirements set by the 
board, administration, and coach/sponsor prior to participating and for 
continued participation in the sport or activity.  This includes but is not limited 
to rules for completing courses; up/down lists for deficient grades and/or 
incompletes; and all eligibility and other requirements of the Nebraska School 
Activities Association and any other governing bodies for the activity or sport.

Transportation. Part-time school students are not entitled to transportation 
or reimbursement for transportation to and from the school for class 
attendance purposes, unless required by law. Eligible part-time students are 
entitled to transportation to and from practices and extracurricular events to 
the same extent as the school district’s full-time students, but part-time 
students must arrange their own transportation and arrive timely to the 
designated pick-up point for such transportation.

Option Enrollment.  Students may not enroll on a part-time basis pursuant 
to the school’s option enrollment program. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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5035
Student Discipline

Administrative and teaching personnel may take actions regarding student 
behavior, other than those specifically provided in this policy and the Student 
Discipline Act, which are reasonably necessary to aid the student, further 
school purposes, or prevent interference with the educational process. Such 
actions may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a Parent to such 
counseling or evaluation.  Disciplinary consequences may also include in-
school suspension, Saturday School, and any other consequence authorized 
by law.  District administrators may develop building-specific protocols for the 
imposition of student discipline.  

Any disciplinary action taken by staff must be consistent with the requirements 
of other applicable laws, including but not limited to the IDEA, Section 504, 
and Title IX.

In this policy, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.  

“Parent” means parent, guardian, or educational decisionmaker of the 
student.  “Educational decisionmaker” means a person designated or ordered 
by a court to make educational decisions on behalf of a child.

Any statement, notice, recommendation, determination, or similar action 
specified in this policy shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her Parent.

Any student who is suspended or expelled from school pursuant to this policy 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned.
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Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall 
not suspend a student in pre-kindergarten through second grade unless the 
student:

1. Brings a deadly weapon as defined in section 28-109 onto school 
grounds, into a vehicle owned, leased, or contracted by a school being 
used for a school purpose or into a vehicle being driven for a school 
purpose by a school employee or his or her designee, or at a school-
sponsored activity or athletic event; or

2. Engages in violent behavior capable of causing physical harm to 
another student or school employee.

As an alternative to suspension, the school district may take any action 
authorized by law, including those provided in section 79-258.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any 
classwork and homework missed during the period of suspension, including, 
but not limited to, examinations (“makeup work”).  Any makeup work must 
be completed and turned in within 2 school days after completion of the 
suspension.  This makeup guideline shall be provided to the student and a 
Parent at the time of suspension.  Suspended students may not be required 
to attend the school’s alternative program for expelled students in order to 
complete classwork or homework.

Short-Term Suspension

The Principal may exclude students from school or any school function for a 
period of up to five school days (short-term suspension) on the following 
grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,
2. Other violations of rules and standards of behavior adopted by the Board 

of Education or the administrative or teaching staff of the school, that 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a connection between such conduct and school.

The following process applies to short-term suspension:

1. The Principal shall make a reasonable investigation of the facts and 
circumstances.  Short-term suspension shall be imposed only after a 
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determination that the suspension is necessary to help any student, to 
further school purposes, or to prevent an interference with school 
purposes.

2. After the principal has determined that a short-term suspension is 
necessary, but prior to commencement of the short-term suspension, 
the student and the Parent will be given oral and written notice of the 
charges against the student.  They will be advised of what the student 
is accused of having done, be given an explanation of the evidence the 
authorities have, and be given an opportunity to present evidence of the 
student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary, not 
to exceed an additional 48 hours, following the suspension, the Principal 
will send a written statement to the student, and the student's Parent, 
describing:

a. The student's conduct, misconduct or violation of the rule or 
standard; 

b. The reasons for the action taken;
c. The actions made by the school to try to discontinue or alleviate 

the behavior of the student prior to considering suspension;
d. Resources the school is able to provide or recommend to assist 

the student; and
e. How the school plans to handle such behavior in the future, 

including an actionable plan aimed at maximizing strategies to 
keep the student in school.  

4. An opportunity will be given to the student, and the student's Parent, to 
have a conference with the Principal ordering the short-term suspension 
before or at the time the student returns to school and shall document 
such effort in writing.  The Principal shall determine who, in addition to 
the Parent, is to attend the conference.  If no conference has been held, 
a Parent may submit a written request to the suspending principal 
before the student returns to school.

5. Students who are short-term suspended must be given the opportunity 
to complete classwork and homework missed during the period of 
suspension, including but not limited to examinations, as provided 
herein. 

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law.  
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Weapons and/or Firearms

Weapons.  No student may possess, handle, or transmit any weapon while 
on school grounds, in a school vehicle, or at any school activity or event off 
school grounds except as permitted by this policy.  Definition of Weapon.  
The term “weapon” means any object, device, instrument, material, or 
substance which is capable of causing injury in the manner it is used or 
intended to be used.  

Firearms.  No student may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  Definition of Firearm.  
The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including 
a starter gun) which will or is designed to or may readily be converted to expel 
a projectile by the action of an explosive, the frame or receiver of any such 
weapon, any firearm muffler or firearm silencer, or any destructive device 
(excluding an antique firearm).

Exceptions Regarding Firearms and Weapons.  The only exceptions for a 
student to bring or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the 
Reserve Officers Training Corps when training or 

2. Firearms which may lawfully be possessed by the person receiving 
instruction under the immediate supervision of an adult instructor who 
may lawfully possess firearms.

  
Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 
for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis.

Consequences – Weapon.  State law and this policy provide that any 
student who violates this policy by knowingly bringing, possessing, handling 
or transmitting a weapon, other than a firearm, on school grounds, in a school 
owned vehicle, or at a school activity or event off school grounds may be 
suspended on a long-term basis, mandatorily reassigned, or expelled for the 
remainder of the school year in which the expulsion takes effect (if the 
misconduct occurs during the first semester) or the remainder of the second 
semester, summer school, and the first semester of the following school year 
(if the misconduct occurs during the second semester).  
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Confiscation of Firearms and Weapons.  Administrative and teaching 
personnel are statutorily authorized, without a warrant, to confiscate any 
firearm or weapon possessed in violation of this policy.  Any firearm that is 
confiscated by school personnel shall be delivered to a peace officer as soon 
as practicable.  Such firearms are subject to being destroyed by law 
enforcement authorities.

Report to Law Enforcement Authorities.  All school personnel are required 
to report any violation of this policy to a principal or the superintendent of 
schools.  Pursuant to state and federal law, school personnel are required to 
report to law enforcement authorities when a student brings a firearm to 
school.  

Long-Term Suspension  

Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less than twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below.

Expulsion

1. Meaning of Expulsion.  Expulsion means exclusion from attendance in 
all schools, grounds and activities of or within the system for a period 
not to exceed the remainder of the semester in which it took effect 
unless the misconduct occurred (a) within ten school days prior to the 
end of the first semester, in which case the expulsion shall remain in 
effect through the second semester, or (b) within ten school days prior 
to the end of the second semester, in which case the expulsion shall 
remain in effect for summer school and the first semester of the 
following school year, or (c) unless the expulsion is for conduct specified 
in these rules or in law as permitting or requiring a longer removal, in 
which case the expulsion shall remain in effect for the period specified 
therein.  Such action may be modified or terminated by the school 
district at any time during the expulsion period.

2. Summer Review.  Any expulsion that will remain in effect during the 
first semester of the following school year will be automatically 
scheduled for review before the beginning of the school year.  The 
review will be conducted by the hearing officer who conducted the initial 
expulsion hearing, or a hearing officer appointed by the Superintendent 
in the event no hearing was previously held or the initial hearing officer 
is no longer available or willing to serve, after the hearing officer has 
given notice of the review to the student and the student's Parent.  This 
review shall be limited to newly discovered evidence or evidence of 
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changes in the student's circumstances occurring since the original 
hearing.  This review may lead to a recommendation by the hearing 
officer that the student be readmitted for the upcoming school year.  If 
the school board or board of education or a committee of such board 
took the final action to expel the student, the student may be readmitted 
only by action of the board.  Otherwise the student may be readmitted 
by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not 
more than one full semester in addition to the balance of the semester 
in which the expulsion takes effect, and as a condition of such suspended 
action, the student may be assigned to a school, class, or program/plan 
and to such other consequences which the school district deems 
appropriate.  

4. Alternative School or Pre-expulsion Procedures. The school shall 
either provide an alternative school, class or educational program for 
expelled students, or shall follow the pre-expulsion procedures outlined 
in NEB. REV. STAT. 79-266.

5. Conclusion of Expulsion.  At the conclusion of an expulsion, the school 
district will reinstate the student and accept nonduplicative, grade-
appropriate credits earned by the student during the term of expulsion 
from any Nebraska accredited institution or institution accredited by one 
of the six regional accrediting bodies in the United States.  

Grounds for Long-Term Suspension, Expulsion or Mandatory 
Reassignment: 

The following conduct constitutes grounds for long-term suspension, 
expulsion, or mandatory reassignment, subject to the procedural provisions 
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when 
such activity occurs on school grounds, in a vehicle owned, leased, or 
contracted by a school being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event:
 
1. Use of violence, force, coercion, threat, intimidation, or similar conduct 

in a manner that constitutes a substantial interference with school 
purposes. The board has determined that the use of synthetic media 
such as deepfakes may constitute “similar conduct”;

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student. Personal injury caused by 
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accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision;

4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant);

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults which occur off school grounds not at a school 
function, activity, or event. For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or 

11. A repeated violation of any of the following rules if such violations 
constitute a substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff 
members.  Profane or abusive language or conduct includes, but 
is not limited to, that which is commonly understood and intended 
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to be derogatory toward a group or individual based upon race, 
gender, national origin, or religion;

b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process;

c. Violating school bus rules as set by the school district or district 
staff;

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of 
tobacco, tobacco derivative product or imitation or electronic 
cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
actual substance possessed is a controlled substance by Nebraska 
law; 

f. Possession of pornography, including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes; 

g. Sexting or the possession of sexting images (a combination of sex 
and texting - the act of sending sexually explicit messages or 
photos electronically), including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;

h. Engaging in hazing, defined as any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate.  Hazing activities are generally 
considered to be:  physically abusive, hazardous, and/or sexually 
violating and include but are not limited to the following: personal 
servitude; sleep deprivation and restrictions on personal hygiene; 
yelling, swearing and insulting new members/rookies; being 
forced to wear embarrassing or humiliating attire in public; 
consumption of vile substances or smearing of such on one's skin; 
branding; physical beatings; binge drinking and drinking games; 
sexual simulation and sexual assault;

i. Bullying which shall include cyberbullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
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to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing 
text, instant messages or emails to the victims; and posting or 
sending rumors or gossip to instigate others to dislike and gang 
up on the target;

j. Violations of the district’s acceptable computer use policy; 
k. Knowingly possessing, handling, or transmitting any object or 

material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon;

l. Using any object to simulate possession of a weapon; 
m.Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation;

n. Violation of the school’s audio and video recording policy; and
o. Any other violation of any board policy, handbook provision, or 

rule or regulation established by a school district staff member 
pursuant to authority delegated by the board.

 
Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion

The following procedures shall be followed regarding any long-term 
suspension, expulsion, or mandatory reassignment:

1. The decision to recommend discipline shall be made within two school 
days after learning of the alleged student misconduct.  On the date of 
the decision to discipline, the Principal shall file with the Superintendent 
a written charge and a summary of the evidence supporting such 
charge.  

2. The Principal shall serve the student and the student's Parent with a 
written notice by registered or certified mail or personal service within 
two school days of the date of the decision to recommend long-term 
suspension or expulsion.  The notice shall include the following:
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a. The rule or standard of conduct allegedly violated and the acts of 
the student alleged to constitute a cause for long-term 
suspension, expulsion, or mandatory reassignment, including a 
summary of the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject;

c. Resources the school is able to provide or recommend to assist 
the student;

d. How the school plans to handle such behavior in the future, 
including an actionable plan aimed at maximizing strategies to 
keep the student in school;

e. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment can be invoked, the student has a right 
to a hearing, upon request, and that if the student is suspended 
pending the outcome of the hearing, the student may complete 
classwork and homework, including, but not limited to, 
examinations, missed during the period of suspension pursuant to 
district guidelines which shall not require the student to attend the 
school district's alternative programs for expelled students in 
order to complete classwork or;

f. A description of the hearing procedures provided by the act, along 
with procedures for appealing any decision rendered at the 
hearing;

g. A statement that the principal, legal counsel for the school, the 
student, the student's Parent, or the student's representative has 
the right (i) to examine the student's academic and disciplinary 
records and any affidavits to be used at the hearing concerning 
the alleged misconduct and (ii) to know the identity of the 
witnesses to appear at the hearing and the substance of their 
testimony; and

h. A form on which the student, the student's Parent may request a 
hearing, to be signed by such parties and delivered to the principal 
or superintendent in person or by registered or certified mail to 
the address provided on the form.

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect, if 
the principal determines that the student must be suspended 
immediately to prevent or substantially reduce the risk of (a) 
interference with an educational function or school purpose or (b) a 
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personal injury to the student himself or herself, other students, school 
employees, or school volunteers.

4. Nothing in this policy shall preclude the student, the student's Parent, 
or representative from discussing and settling the matter with 
appropriate school personnel prior to the time the long-term suspension, 
expulsion, or mandatory reassignment takes effect.

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall recommend appointment of a hearing examiner 
within two school days after receipt of the hearing request.  The student 
or the student’s Parent may request designation of a hearing examiner 
other than the hearing examiner recommended by the superintendent 
if notice of the request is given to the superintendent within two school 
days after receipt of the superintendent’s recommended appointment.  
Upon receiving such request, the superintendent must provide one 
alternative hearing examiner who is not an employee of the school 
district or otherwise currently under contract with the school district and 
whose impartiality may not otherwise be reasonably questioned.  The 
student or the student’s Parent must, within five school days, select a 
hearing examiner to conduct the hearing who was recommended or 
provided as an alternative hearing examiner, and shall notify the 
superintendent in writing of the selection.  The superintendent must 
appoint the selected hearing examiner upon receipt of such notice.

6. The hearing examiner must, within two school days after being 
appointed, give written notice to the principal, the student, and the 
student’s Parent of the time and place for the hearing.

7. The hearing shall be held within a period of five school days after 
appointment of the hearing examiner, but such time may be changed 
by the hearing examiner for good cause with consent of the parties. No 
hearing shall be held upon less than two school days' actual notice to 
the principal, the student, and the student's Parent, except with the 
consent of all the parties. 

8. The principal or legal counsel for the school, the student, the student's 
Parent, or representative have the right to receive a copy of all records 
and written statements referred to in the Student Discipline Act as well 
as the statement of any witness in the possession of the school board 
or board of education no later than forty-eight hours prior to the 
hearing.

9. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after 
receipt, the Superintendent shall appoint a hearing examiner.  The 
hearing will be held according to the requirements of section 79-269.  
The student shall be entitled to a hearing but the consequence imposed 
may continue in effect pending final determination.  
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10. If a request for hearing is not received within thirty calendar days 
following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the 
student's rights and any appeals or judicial review permitted by law shall be 
governed by the applicable provisions of the Nebraska Student Discipline Act 
(NEB. REV. STAT. § 79-254 to 79-294).  

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if: 

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed solely by discipline from the 
school district;

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students; 

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes;

6. The report is required or requested by law enforcement or the county 
attorney.

Adopted on: June 12, 2023
Revised on: June 8, 2026
Reviewed on: ________________________



Page 1 of 12

5035
Student Discipline

Administrative and teaching personnel may take actions regarding student 
behavior, other than those specifically provided in this policy and the Student 
Discipline Act, which are reasonably necessary to aid the student, further 
school purposes, or prevent interference with the educational process. Such 
actions may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a parent or 
guardianParent to such counseling or evaluation.  Disciplinary consequences 
may also include in-school suspension, Saturday School, and any other 
consequence authorized by law.  District administrators may develop building-
specific protocols for the imposition of student discipline.  

Any disciplinary action taken by staff must be consistent with the requirements 
of other applicable laws, including but not limited to the IDEA, Section 504, 
and Title IX.

In this policy, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.  

“Parent” means parent, guardian, or educational decisionmaker of the 
student.  “Educational decisionmaker” means a person designated or ordered 
by a court to make educational decisions on behalf of a child.

Any statement, notice, recommendation, determination, or similar action 
specified in this policy shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her parent or guardianParent.

Any student who is suspended or expelled from school pursuant to this policy 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned.

Pre-Kindergarten through Second Grade Students
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Notwithstanding any other provision of this policy, an elementary school shall 
not suspend a student in pre-kindergarten through second grade unless the 
student:

1.  Bbrings a deadly weapon as defined in section 28-109 onto school 
grounds, into a vehicle owned, leased, or contracted by a school being 
used for a school purpose or into a vehicle being driven for a school 
purpose by a school employee or his or her designee, or at a school-
sponsored activity or athletic event; or

2. Engages in violent behavior capable of causing physical harm to 
another student or school employee.

As an alternative to suspension, the school district may take any action 
authorized by law, including those provided in section 79-258.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any 
classwork and homework missed during the period of suspension, including, 
but not limited to, examinations (“makeup work”).  Any makeup work must 
be completed and turned in within 2 school days after completion of the 
suspension.  This makeup guideline shall be provided to the student and a 
parent or guardianParent at the time of suspension.  Suspended students may 
not be required to attend the school’s alternative program for expelled 
students in order to complete classwork or homework.

Short-Term Suspension

The Principal may exclude students from school or any school function for a 
period of up to five school days (short-term suspension) on the following 
grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,
2. Other violations of rules and standards of behavior adopted by the Board 

of Education or the administrative or teaching staff of the school, that 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a connection between such conduct and school.

The following process applies to short-term suspension:

1. The Principal shall make a reasonable investigation of the facts and 
circumstances.  Short-term suspension shall be imposed only after a 
determination that the suspension is necessary to help any student, to 
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further school purposes, or to prevent an interference with school 
purposes.

2. Prior After the principal has determined that a short-term suspension is 
necessary, but prior to commencement of the short-term suspension, 
the student and the Parent will be given oral or and written notice of the 
charges against the student.  They student will be advised of what he 
or shethe student is accused of having done, be given an explanation of 
the evidence the authorities have, and be given an opportunity to 
explain and present evidence of the student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary, not 
to exceed an additional 48 hours, following the suspension, the Principal 
will send a written statement to the student, and the student's parent 
or guardianParent, describing:

a.  Tthe student's conduct, misconduct or violation of the rule or 
standard and ; 

b. Tthe reasons for the action taken;
c. The actions made by the school to try to discontinue or alleviate 

the behavior of the student prior to considering suspension;
d. Resources the school is able to provide or recommend to assist 

the student; and
e. How the school plans to handle such behavior in the future, 

including an actionable plan aimed at maximizing strategies to 
keep the student in school..  

3.4. .  An opportunity will be given to the student, and the student's 
parent or guardianParent, to have a conference with the Principal 
ordering the short-term suspension before or at the time the student 
returns to school and shall document such effort in writing.  The Principal 
shall determine who, in addition to the parent or guardianParent, is to 
attend the conference.  If no conference has been held, a Parent may 
submit a written request to the suspending principal before the student 
returns to school.

4.5. Students who are short-term suspended must be given the opportunity 
to complete classwork and homework missed during the period of 
suspension, including but not limited to examinations, as provided 
herein. 

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law.  

Weapons and/or Firearms
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Weapons.  No student may possess, handle, or transmit any weapon while 
on school grounds, in a school vehicle, or at any school activity or event off 
school grounds except as permitted by this policy.  Definition of Weapon.  
The term “weapon” means any object, device, instrument, material, or 
substance which is capable of causing injury in the manner it is used or 
intended to be used.  

Firearms.  No student may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  Definition of Firearm.  
The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including 
a starter gun) which will or is designed to or may readily be converted to expel 
a projectile by the action of an explosive, the frame or receiver of any such 
weapon, any firearm muffler or firearm silencer, or any destructive device 
(excluding an antique firearm).

Exceptions Regarding Firearms and Weapons.  The only exceptions for a 
student to bring or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the 
Reserve Officers Training Corps when training or 

2. Firearms which may lawfully be possessed by the person receiving 
instruction under the immediate supervision of an adult instructor who 
may lawfully possess firearms.

  
Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 
for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis.

Consequences – Weapon.  State law and this policy provide that any 
student who violates this policy by knowingly bringing, possessing, handling 
or transmitting a weapon, other than a firearm, on school grounds, in a school 
owned vehicle, or at a school activity or event off school grounds may be 
suspended on a long-term basis, mandatorily reassigned, or expelled for the 
remainder of the school year in which the expulsion takes effect (if the 
misconduct occurs during the first semester) or the remainder of the second 
semester, summer school, and the first semester of the following school year 
(if the misconduct occurs during the second semester).  

Confiscation of Firearms and Weapons.  Administrative and teaching 
personnel are statutorily authorized, without a warrant, to confiscate any 
firearm or weapon possessed in violation of this policy.  Any firearm that is 
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confiscated by school personnel shall be delivered to a peace officer as soon 
as practicable.  Such firearms are subject to being destroyed by law 
enforcement authorities.

Report to Law Enforcement Authorities.  All school personnel are required 
to report any violation of this policy to a principal or the superintendent of 
schools.  Pursuant to state and federal law, school personnel are required to 
report to law enforcement authorities when a student brings a firearm to 
school.  

Long-Term Suspension  

Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less than twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below.

Expulsion

1. Meaning of Expulsion.  Expulsion means exclusion from attendance in 
all schools, grounds and activities of or within the system for a period 
not to exceed the remainder of the semester in which it took effect 
unless the misconduct occurred (a) within ten school days prior to the 
end of the first semester, in which case the expulsion shall remain in 
effect through the second semester, or (b) within ten school days prior 
to the end of the second semester, in which case the expulsion shall 
remain in effect for summer school and the first semester of the 
following school year, or (c) unless the expulsion is for conduct specified 
in these rules or in law as permitting or requiring a longer removal, in 
which case the expulsion shall remain in effect for the period specified 
therein.  Such action may be modified or terminated by the school 
district at any time during the expulsion period.

2. Summer Review.  Any expulsion that will remain in effect during the 
first semester of the following school year will be automatically 
scheduled for review before the beginning of the school year.  The 
review will be conducted by the hearing officer who conducted the initial 
expulsion hearing, or a hearing officer appointed by the Superintendent 
in the event no hearing was previously held or the initial hearing officer 
is no longer available or willing to serve, after the hearing officer has 
given notice of the review to the student and the student's parent or 
guardianParent.  This review shall be limited to newly discovered 
evidence or evidence of changes in the student's circumstances 
occurring since the original hearing.  This review may lead to a 
recommendation by the hearing officer that the student be readmitted 
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for the upcoming school year.  If the school board or board of education 
or a committee of such board took the final action to expel the student, 
the student may be readmitted only by action of the board.  Otherwise 
the student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not 
more than one full semester in addition to the balance of the semester 
in which the expulsion takes effect, and as a condition of such suspended 
action, the student may be assigned to a school, class, or program/plan 
and to such other consequences which the school district deems 
appropriate.  

4. Alternative School or Pre-expulsion Procedures. The school shall 
either provide an alternative school, class or educational program for 
expelled students, or shall follow the pre-expulsion procedures outlined 
in NEB. REV. STAT. 79-266.

5. Conclusion of Expulsion.  At the conclusion of an expulsion, the school 
district will reinstate the student and accept nonduplicative, grade-
appropriate credits earned by the student during the term of expulsion 
from any Nebraska accredited institution or institution accredited by one 
of the six regional accrediting bodies in the United States.  

Grounds for Long-Term Suspension, Expulsion or Mandatory 
Reassignment: 

The following conduct constitutes grounds for long-term suspension, 
expulsion, or mandatory reassignment, subject to the procedural provisions 
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when 
such activity occurs on school grounds, in a vehicle owned, leased, or 
contracted by a school being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event:
 
1. Use of violence, force, coercion, threat, intimidation, or similar conduct 

in a manner that constitutes a substantial interference with school 
purposes. The board has determined that the use of synthetic media 
such as deepfakes may constitute “similar conduct”;

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student. Personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision;
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4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant);

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults which occur off school grounds not at a school 
function, activity, or event. For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or 

11. A repeated violation of any of the following rules if such violations 
constitute a substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff 
members.  Profane or abusive language or conduct includes, but 
is not limited to, that which is commonly understood and intended 
to be derogatory toward a group or individual based upon race, 
gender, national origin, or religion;

b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
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and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process;

c. Violating school bus rules as set by the school district or district 
staff;

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of 
tobacco, tobacco derivative product or imitation or electronic 
cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
actual substance possessed is a controlled substance by Nebraska 
law; 

f. Possession of pornography, including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes; 

g. Sexting or the possession of sexting images (a combination of sex 
and texting - the act of sending sexually explicit messages or 
photos electronically), including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;

h. Engaging in hazing, defined as any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate.  Hazing activities are generally 
considered to be:  physically abusive, hazardous, and/or sexually 
violating and include but are not limited to the following: personal 
servitude; sleep deprivation and restrictions on personal hygiene; 
yelling, swearing and insulting new members/rookies; being 
forced to wear embarrassing or humiliating attire in public; 
consumption of vile substances or smearing of such on one's skin; 
branding; physical beatings; binge drinking and drinking games; 
sexual simulation and sexual assault;

i. Bullying which shall include cyberbullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
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posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing 
text, instant messages or emails to the victims; and posting or 
sending rumors or gossip to instigate others to dislike and gang 
up on the target;

j. Violations of the district’s acceptable computer use policy; 
k. Knowingly possessing, handling, or transmitting any object or 

material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon;

l. Using any object to simulate possession of a weapon; 
m.Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation;

n. Violation of the school’s audio and video recording policy; and
o. Any other violation of any board policy, handbook provision, or 

rule or regulation established by a school district staff member 
pursuant to authority delegated by the board.

 
Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion

The following procedures shall be followed regarding any long-term 
suspension, expulsion, or mandatory reassignment:

1. The decision to recommend discipline shall be made within two school 
days after learning of the alleged student misconduct.  On the date of 
the decision to discipline, the Principal shall file with the Superintendent 
a written charge and a summary of the evidence supporting such 
charge.  

2. The Principal shall serve the student and the student's parents or 
guardianParent with a written notice by registered or certified mail or 
personal service within two school days of the date of the decision to 
recommend long-term suspension or expulsion.  The notice shall include 
the following:

a. The rule or standard of conduct allegedly violated and the acts of 
the student alleged to constitute a cause for long-term 
suspension, expulsion, or mandatory reassignment, including a 
summary of the evidence to be presented against the student;
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b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject;

c. Resources the school is able to provide or recommend to assist 
the student;

b.d. How the school plans to handle such behavior in the future, 
including an actionable plan aimed at maximizing strategies to 
keep the student in school;

c.e. A statement that, before long-term suspension, expulsion, 
or mandatory reassignment can be invoked, the student has a 
right to a hearing, upon request, and that if the student is 
suspended pending the outcome of the hearing, the student may 
complete classwork and homework, including, but not limited to, 
examinations, missed during the period of suspension pursuant to 
district guidelines which shall not require the student to attend the 
school district's alternative programs for expelled students in 
order to complete classwork or;

d.f. A description of the hearing procedures provided by the act, 
along with procedures for appealing any decision rendered at the 
hearing;

e.g. A statement that the principal, legal counsel for the school, 
the student, the student's parentParent, or the student's 
representative or guardian has the right (i) to examine the 
student's academic and disciplinary records and any affidavits to 
be used at the hearing concerning the alleged misconduct and (ii) 
to know the identity of the witnesses to appear at the hearing and 
the substance of their testimony; and

f.h. A form on which the student, the student's parent, or the 
student's guardianParent may request a hearing, to be signed by 
such parties and delivered to the principal or superintendent in 
person or by registered or certified mail to the address provided 
on the form.

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect, if 
the principal determines that the student must be suspended 
immediately to prevent or substantially reduce the risk of (a) 
interference with an educational function or school purpose or (b) a 
personal injury to the student himself or herself, other students, school 
employees, or school volunteers.

4. Nothing in this policy shall preclude the student, the student's parents, 
guardianParent, or representative from discussing and settling the 
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matter with appropriate school personnel prior to the time the long-term 
suspension, expulsion, or mandatory reassignment takes effect.

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall recommend appointment of a hearing examiner 
within two school days after receipt of the hearing request.  The student 
or the student’s parent or guardianParent may request designation of a 
hearing examiner other than the hearing examiner recommended by the 
superintendent if notice of the request is given to the superintendent 
within two school days after receipt of the superintendent’s 
recommended appointment.  Upon receiving such request, the 
superintendent must provide one alternative hearing examiner who is 
not an employee of the school district or otherwise currently under 
contract with the school district and whose impartiality may not 
otherwise be reasonably questioned.  The student or the student’s 
parent or guardianParent must, within five school days, select a hearing 
examiner to conduct the hearing who was recommended or provided as 
an alternative hearing examiner, and shall notify the superintendent in 
writing of the selection.  The superintendent must appoint the selected 
hearing examiner upon receipt of such notice.

6. The hearing examiner must, within two school days after being 
appointed, give written notice to the principal, the student, and the 
student’s parent or guardianParent of the time and place for the hearing.

7. The hearing shall be held within a period of five school days after 
appointment of the hearing examiner, but such time may be changed 
by the hearing examiner for good cause with consent of the parties. No 
hearing shall be held upon less than two school days' actual notice to 
the principal, the student, and the student's parent or guardianParent, 
except with the consent of all the parties. 

8. The principal or legal counsel for the school, the student, and the 
student's parent, guardian,Parent, or representative have the right to 
receive a copy of all records and written statements referred to in the 
Student Discipline Act as well as the statement of any witness in the 
possession of the school board or board of education no later than forty-
eight hours prior to the hearing.

9. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after 
receipt, the Superintendent shall appoint a hearing examiner.  The 
hearing will be held according to the requirements of section 79-269.  
The student shall be entitled to a hearing but the consequence imposed 
may continue in effect pending final determination.  

10. If a request for hearing is not received within thirty calendar days 
following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing.
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In the event a hearing is requested, the hearing, hearing procedures, the 
student's rights and any appeals or judicial review permitted by law shall be 
governed by the applicable provisions of the Nebraska Student Discipline Act 
(NEB. REV. STAT. § 79-254 to 79-294).  

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if: 

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed solely by discipline from the 
school district;

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students; 

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes;

6. The report is required or requested by law enforcement or the county 
attorney.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



5048
Emergency Response to Life Threatening Asthma or

Systemic Allergic Reactions (Anaphylaxis) 

School employees will comply with the requirements of the NDE Rule 59 
protocol entitled, “Emergency Response to Life Threatening Asthma or 
Systemic Allergic Reactions (Anaphylaxis)” (Protocol) to address incidents of 
anaphylaxis involving students at school when those students do not have 
existing response plans.  For students with individual self-management plans, 
Section 504 plans, or Individualized Education Programs (IEP) addressing 
asthma or anaphylaxis responses, school employees will comply with those 
plans. The district shall procure and maintain the equipment and medication 
necessary to implement the Protocol.  

The superintendent shall obtain the required signature(s) of one or more 
Prescribing Health Care Practitioners on the Protocol form. The superintendent 
shall publish this policy and Protocol in each student and employee handbook.

The superintendent shall arrange to have a qualified medical professional train 
employees, and for training updates as necessary.  This may be a medical 
doctor, qualified school nurse, or other person qualified to train staff on the 
medication of students.  

Adopted on: July 11, 2022
Revised on: June 8, 2026
Reviewed on: ________________________



5048
Emergency Response to Life Threatening Asthma or

Systemic Allergic Reactions (Anaphylaxis) 

School employees will comply with the requirements of the NDE Rule 59 
“Protocol:protocol entitled, “Emergency Response to Life Threatening Asthma 
or Systemic Allergic Reactions (Anaphylaxis)” (Protocol) to address incidents 
of anaphylaxis involving students at school when those students do not have 
existing response plans.  For students with individual self-management plans, 
Section 504 plans, or Individualized Education Programs (IEP) addressing 
asthma or anaphylaxis responses, school employees will comply with those 
plans. The district shall procure and maintain the equipment and medication 
necessary to implement the protocolProtocol.  

The superintendent shall obtain the required signature(s) of one or more 
physicians Prescribing Health Care Practitioners licensed to practice medicine 
in Nebraska on the Protocol form entitled “Protocol: Emergency Response to 
Life Threatening Asthma or Systemic Allergic Reactions (Anaphylaxis)” 
(“Protocol”). The superintendent shall publish this policy and Protocol in each 
student and employee handbook.

The superintendent shall arrange to have a qualified medical person 
professional train employees, and for training updates as necessary.  This may 
be a medical doctor, qualified school nurse, or other person qualified to train 
staff on the medication of students.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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6046
Right to Access to School Library Materials

Definitions.  As used in this policy,
• “Parent” means the parent, guardian, or educational decisionmaker of 

any student currently attending the school district; and
• “Educational decisionmaker” means a person designated or ordered by 

a court to make educational decisions on behalf of a child.
• “Book” means a bound or printed work maintained within the district’s 

library.  It does not include periodicals, digital works maintained by any 
person or entity other than the District, or book collections maintained 
by individual teachers.

Catalog of Library Books.  The superintendent or designee shall create and 
maintain a catalog of all books in the school district’s library, categorized by 
school building, that shall be accessible by a Parent.  

Opportunity for Notification.  A Parent shall have the opportunity to be 
notified when the Parent’s student checks out a book from the school library, 
which notification shall include the title of the book, the author(s) of the book, 
and the date the book is due to be returned to the school library.  The 
administration may elect to allow a Parent to exercise the opportunity to 
receive such notifications by means of a website, application notification, or 
by opting into email notifications.

Nothing in this policy shall be construed to create any rights of access or rights 
to notification in favor of any person that does not meet the definition of Parent 
stated above.

Adopted on: June 8, 2026
Revised on: _______________
Reviewed on: ______________



TITLE 92 EMERGENCY RESPONSE TO LIFE-THREATENING ASTHMA OR
Appendix A SYSTEMIC ALLERGIC REACTIONS (ANAPHYLAXIS) Page 1 of 1
CHAPTER 59

DEFINITION: Life-threatening asthma consists of an acute episode of worsening airflow obstruction. Immediate action and monitoring are necessary.
A systemic allergic reaction (anaphylaxis) is a severe response resulting in cardiovascular collapse (shock) after the injection of an antigen (e.g. bee
or other insect sting), ingestion of a food or medication, or exposure to other allergens, such as animal fur, chemical irritants, pollens or molds, among
others. The blood pressure falls, the pulse becomes weak, AND DEATH CAN OCCUR. Immediate allergic reactions may require emergency
treatment and medications.

LIFE-THREATENING ASTHMA SYMPTOMS: Any of these symptoms may occur:
• Chest tightness
• Wheezing
• Severe shortness of breath
• Retractions (chest or neck “sucked in”)
• Cyanosis (lips and nail beds exhibit a grayish or bluish color)
• Change in mental status, such as agitation, anxiety, or lethargy
• A hunched-over position
• Breathlessness causing speech in one-to-two word phrases or complete inability to speak

ANAPHYLACTIC SYMPTOMS OF BODY SYSTEM: Any of the symptoms may occur within seconds. The more immediate the
reaction, the more severe the reaction may become. Any of the symptoms present require several hours of monitoring.
• Skin: warmth, itching, and/or tingling of underarms/groin, flushing, hives
• Abdominal: pain, nausea and vomiting, diarrhea
• Oral/Respiratory: sneezing, swelling of face (lips, mouth, tongue, throat), lump or tightness in the throat, hoarseness, difficulty inhaling,

shortness of breath, decrease in peak flow meter reading, wheezing reaction
• Cardiovascular: headache, low blood pressure (shock), lightheadedness, fainting, loss of consciousness, rapid heart rate, ventricular

fibrillation (no pulse)
• Mental status: apprehension, anxiety, restlessness, irritability

EMERGENCY PROTOCOL:
1. CALL 911.
2. Summon school nurse if available. If not, summon designated trained, non-medical staff to implement an emergency protocol.
3. Check airway patency, breathing, respiratory rate, and pulse.
4. Administer medications (epinephrine auto injector and nebulized albuterol) per standing order.
5. Determine cause as quickly as possible.
6. Monitor vital signs (pulse, respiration, etc.).
7. Contact parents immediately and prescribing health care practitioner as soon as possible.
8. Any individual treated for symptoms with epinephrine at a school will be transferred to a medical facility.

STANDING ORDERS FOR RESPONSE TO LIFE-THREATENING ASTHMA OR ANAPHYLAXIS:
• Administer epinephrine auto injector junior for any child less than 60 pounds or adult epinephrine auto injector for any individual over 60

pounds into the muscle towards the front and outer side of the thigh.
• Follow with nebulized albuterol while awaiting EMS.
• If symptoms persist, repeat epinephrine auto injector followed by nebulized albuterol every fifteen minutes while awaiting EMS arrival.
• Administer CPR, if indicated.

_________________________________________________ _____________________
Prescribing Health Care Practitioner Date

When signed by a licensed prescribing health care practitioner, these orders shall serve as a prescription as defined in Neb. Rev. Stat. § 71-2475 for
emergency use for epinephrine auto injectors and nebulized albuterol to be used accordingly.
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M E M O R A N D U M 
 

TO: KSB Policy Service Subscribers 

FROM: KSB School Law 

DATE: May 26, 2026 

RE: Annual Policy Updates 

 
It’s time for the 2026 KSB School Law policy updates.  Below, we discuss the 
policy changes, the changes to our standard forms, and some issues raised 
by certain laws that do not require a policy change but present new 
obligations or information to know.  As usual, we have broken these down 
into 3 sections: “Policy Changes;” “Forms Changes;” and “Other Issues to 
Consider.”   
 
Please keep in mind that most approved bills go into effect 3 months after 
the legislature adjourns.  This year the Unicameral adjourned sine die on 
April 17, so the effective date of most bills will be July 17, 2026.  If a bill has 
a specific effective date or an emergency clause, we’ll note that.  There are 
also a few bills that passed in previous sessions but go into effect this 
summer or for the 2026-27 school year.  We’ll note those, too. 
 
To assist subscribers in implementing these changes and the other 
considerations laid out in this Memo, KSB will hold a webinar on Monday, 
June 2, 2026, at 9:00 a.m. Central Time.  The link to join us live is here.  
In the webinar, we will give a brief overview of the changes and then answer 
questions from attendees regarding the policies, forms, and other items 
noted.  We will also record the webinar and post it in the KSB School Law 
portal in the Policy Updates section.  Please contact us if you have any 
additional questions about the policy updates or portal. 

 
KSB SCHOOL LAW, PC, LLO 

206 SOUTH 13TH STREET, SUITE 1100 
LINCOLN, NEBRASKA 68508 

KSBSCHOOLLAW.COM 
(402) 804-8000 

300 NORTH DAKOTA AVENUE, SUITE 609 
SIOUX FALLS, SOUTH DAKOTA 57104 

ATTORNEYS LICENSED IN STATES INDICATED 
 

https://us02web.zoom.us/j/89672127653


 

 
Policy Changes 

_____________________________________________________________ 
 

REVISION OF POLICY 2008: MEETINGS 
 

LB 596 eliminates the requirement to publish notice of meetings in a 
newspaper.  Instead, the board selects the method.  We strongly encourage 
all schools to provide official notice on the school’s website.  You can provide 
information about meetings in other ways, such as on social media or in your 
local paper, but this should be voluntary.  The law requires your selected 
method of notice to be published in your meeting minutes, so be sure your 
minutes include the meeting notice publication method (website) when you 
implement this change. 
 
Instead of newspaper publication for all meeting notices, the law adds a 
“notice of notice” publication requirement.  Four times per year, in a 
newspaper of general circulation in the district, you must publish (1) your 
regular meeting schedule, (2) the location of regular meetings, and (3) your 
method of publishing meeting notices (website).  There is no requirement 
that this occurs quarterly, just 4 times per year.  In theory, you could publish 
this “notice of notice” 4 straight weeks in a weekly paper and be done for 
the year.  Something like this would be sufficient: 
 

[SCHOOL] generally schedules regular board meetings for the 
second Monday of each month.  Regular meetings are typically 
held [LOCATION].  Official meeting notices for each regular and 
special meeting, including the date, time, and location, will be 
posted on the school district’s website.  Please check our website 
for all meeting notices as the date, time, or location may 
change. 

 
We recommend that you publish your first “notice of notice” in your 
preferred newspaper of general circulation starting in July 2026 so that all 
future meeting notices (regular and special) after July 17, 2026, can be 
published on your website. 
 
This revision is required. 
_____________________________________________________________ 
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_____________________________________________________________ 
 

REVISION OF POLICY 3003: BIDDING FOR CONSTRUCTION, 
REMODELING, REPAIR, OR SITE IMPROVEMENT 

 
In general, when a school district “expends public funds for the construction, 
remodeling, or repair of any school-owned building or for site 
improvements,” the school district is required to advertise for and solicit 
competitive bids.  However, the law provides an exception to this competitive 
bidding requirement when the “contemplated expenditure for the complete 
project” will not exceed a specific dollar amount.  This statutory dollar 
amount is subject to adjustment by the State Board of Education every fifth 
year.  In August 2025, the State Board updated the dollar amount of this 
threshold to $136,000.  Our recommended changes to Policy 3003 reflect 
this higher dollar amount for the projects that are exempt from the 
competitive bidding requirements. 
 
This change is required. 
_____________________________________________________________ 
 

REVISION OF POLICY 3003.1: BIDDING FOR CONSTRUCTION 
REMODELING REPAIR OR RELATED PROJECTS FINANCED WITH 

FEDERAL FUNDS 
 

Effective October 1, 2025, the federal government updated the dollar 
thresholds for micro-purchases (from $10,000 to $15,000) and for 
purchases made pursuant to the simplified acquisition procedures (from 
$250,000 to $350,000).  This policy has been updated to reflect these new 
dollar thresholds.  We also updated some regulatory citations. 
 
This change is required. 
_____________________________________________________________ 

 
REVISION OF POLICY 3004.1: FISCAL MANAGEMENT FOR 

PURCHASING AND PROCUREMENT USING FEDERAL FUNDS 
 

The federal government changed the micro-purchase (from $10,000 to 
$15,000) and simplified acquisition (from $10,000 to $15,000 and from 
$250,000 to $350,000) dollar amounts.  In addition, NDE conducted desk 
audits and concluded that travel costs must now be included in this policy.  
The policy has been updated to reflect these changes.     
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This change is required. 

_____________________________________________________________ 

REVISION OF POLICY 3048: COMMUNICABLE DISEASE 
 
We revised this policy to align better with the admittedly confusing DHHS 
requirements in the DHHS regulations. The revisions give staff clearer steps 
to assess and respond to signs and symptoms of communicable disease.  
These revisions are timely given rising absenteeism rates, falling 
immunization rates, and more frequent reports of the potential transmission 
of communicable diseases (measles schmeasles, right?).  You’ll want to 
review this policy with your school nurse and other staff with health 
screening and reporting obligations. 
 
This change is required. 
_____________________________________________________________ 
 

REVISION OF POLICY 3057: TITLE IX (FULL VERSION) 
 
The federal regulations (upon which the full version of Policy 3057 is based) 
define “sexual assault” by reference to a federal statute, which itself 
references the FBI’s “uniform crime reporting system.”  This reporting 
system was updated in 2025, and the updates modified how certain sex 
offenses are defined.  The prior, separate subdefinitions for sodomy, sexual 
assault with an object, and fondling have been removed in favor of more 
broad definitions of “rape” and “criminal sexual contact.”  The policy updates 
reflect the updated definitions.   
 
If you use the full version of the policy, make sure your Title IX team 
members review and understand these new definitions.  They replace 
definitions we encountered frequently over the last several years. 
 
This change is required if you use the “full” version of this policy. 
 
_____________________________________________________________ 

 
NEW POLICY 3061: ACH ORIGINATOR POLICY 

If your school sends electronic payments through your bank, such as payroll 
direct deposits or vendor payments, your school is an ACH Originator under 
NACHA Operating Rules.  The easiest way to confirm your status is to call 
your bank and ask whether you have an Originator Agreement on file.  If the 
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answer is yes, you are an Originator.  Simply receiving electronic payments 
does not make you an Originator. 

Effective June 19, 2026, NACHA (the organization that governs the ACH 
network) requires all Originators to have a written fraud monitoring process 
in place for ACH transactions.  This is a new requirement based on a rule 
change.  We recommend you contact your bank(s) to determine if this policy 
is needed.  Some or all of these measures may already be captured in your 
Originator Agreement with your bank.  Your bank may also want to review 
the policy to determine if it aligns with their Originator Agreement.   

We considered adding fraud monitoring and prevention measures to this 
policy.  We know many banks include prevention procedures in their own 
systems.  They vary, so we did not include a specific monitoring or 
verification system in the policy.  We did not want to put something in 
writing that won’t align with your practices.  However, now is a good time to 
review and establish your own fraud protection and internal control 
measures.  For example, your school may consider practices such as: 1) 
before sending any ACH payment, the District will receive a written, signed 
authorization and keep it on file; 2) the District will submit all ACH files 
through its bank's online portal using multi-factor authentication; 3) before 
acting on any new payment or any change to existing payment instructions 
over $X, the District will confirm the information by a separate method, such 
as a phone call to a known number; 4) the District stores banking data 
securely and limits access to authorized staff only.   
 
This policy is required if your district is an ACH Originator.  
_____________________________________________________________ 

 
REVISION OF POLICY 4017: RELATIONS WITH EMPLOYEE 

COLLECTIVE BARGAINING ASSOCIATIONS 
 
LB 429 basically requires schools to treat all “professional employee 
organizations” equally.  They must have equal access to things like physical 
mailboxes, email, and bulletin boards.  Schools cannot designate certain 
days or breaks by reference to a specific organization.  For example, you 
can’t designate a time during inservice days as “XYZ Education Association 
Presentation.” 
 
The existing policy accomplished some of these requirements already, but 
we made a few small tweaks to comply with some of the more vague 
concepts in LB 429.  For example, a “professional employee organization” is 
one which offers “liability coverage” or “collective bargaining” assistance.  In 
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theory, a local insurance agent (think Farm Bureau) could say they are a 
“professional employee organization” and thereby want access to your 
commons area during inservice days, email, mailboxes, etc.  We’ll explain 
some of the intended and unintended consequences of the bill when we 
cover it during the policy webinar. 
 
This change is required. 
_____________________________________________________________ 
 
REVISION OF POLICY 4019: WORKPLACE INJURY PREVENTION AND 

SAFETY COMMITTEE 
 
Every public employer subject to the Nebraska Workers’ Compensation Act is 
required to establish a safety committee that must adopt and maintain an 
effective written injury prevention program.  This requirement has not 
changed.  Previously, schools were required to establish the safety 
committee through the collective bargaining process.  LB 397 changes this 
requirement and now allows, but does not require, that the safety 
committee be established through the collective bargaining process.  Policy 
4019 has been updated to reflect this change.   
 
This change is required. 
_____________________________________________________________ 
 
REVISION OF POLICY 4056: RESIGNATION OF CERTIFICATED STAFF 
 
This revision replaces an outdated reference to the Professional Practices 
Commission. 
 
KSB NOTE: If you have not reviewed this policy recently, it’s a great time to 
do so.  We strongly encourage schools to adopt the first option in the policy 
which uses the legal defaults for renewals and resignations.  Schools that 
use the second option and include a specific date, especially if it’s after April 
15, have been stung with late resignation requests even after staff have 
signed a renewal agreement for the next school year. 
 
This change is required. 
_____________________________________________________________ 
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_____________________________________________________________ 
 

NEW POLICY 4065: STAFF USE OF AI TOOLS 
 

We have had a student AI policy for several years, but staff are using 
ChatGPT, Gemini, Claude, and AI tools built into other software every day, 
and the risks are different from student use.  This new policy is designed to 
work in concert with Policy 4012 on staff computer and internet use. 
 
This policy has an AI tool approval process so that staff must obtain the 
permission of an upline administrator before putting student information into 
an AI tool.  The same requirements for using student data with other 
classroom and educational apps (under COPPA, FERPA, etc.) apply equally to 
AI tools, yet most staff members are not vetting them the same way. 
 
This policy also prohibits staff from using AI to make decisions like student 
grading that should be based on professional judgment.  Finally, this policy 
includes detailed prohibitions on misuse of AI tools and guidelines on when it 
is permissible to use an AI recording or transcription tool.   
 
This policy is not required, but you should strongly consider it in 
light of the existing legal requirements for vetting education 
software and apps. 
______________________________________________________ 

 
REVISION OF POLICY 5001: COMPULSORY ATTENDANCE AND 

EXCESSIVE ABSENTEEISM  
 
LB 937 provides more concrete processes for the excusal of absences for 
physical or mental illness.  We updated the policy to reflect the process, 
which calls for verification from a certified medical professional.  Additionally, 
LB 937 requires educational stability for students whose parents, guardians, 
or educational decisionmakers are subject to an active child abuse or neglect 
investigation from the Department of Health and Human Services and/or law 
enforcement.  It prohibits their disenrollment or transfer for fourteen days, 
or unless otherwise permitted by the Department. 
 
This change is required. 
______________________________________________________ 
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______________________________________________________ 
 

REVISION OF POLICY 5003: ADMISSION OF PART-TIME STUDENTS 
 
LB 937 revised the part-time enrollment statute, yet again.  This law has 
been changed more than Karen’s shoes.  Thankfully, this year’s changes are 
fairly straightforward.  The law has always allowed part-time enrollment of 
resident students, including for activity participation.  Last year, the law 
created new enrollment rights for students attending private and exempt 
schools in other districts.  Those rules have not changed.   
 
This year, the Unicameral divided sports and activities into 3 buckets, with 
each bucket having a different number of minimum credit hours required to 
participate as a part-time enrollee.  These are:  
 
(1) Activities regulated by an athletic/activities association (like NSAA): 5 
credit hours;  
 
(2) Activities regulated by some other governing body (like FFA): the 
number of credit hours the school offers based on what the governing body 
requires; and  
 
(3) Activities not regulated by any governing body or athletic/activities 
association (like prom and chess club): the board may require up to 5 credit 
hours but can require fewer, even 0.   
 
This change is required. 
______________________________________________________ 

 
REVISION OF POLICY 5004: OPTION ENROLLMENT 

 
LB 653 revised the option enrollment laws.  Starting July 17, 2026, the law 
now requires school districts to “automatically accept” option enrollment 
applications of “siblings of options students enrolled in the option school 
district without regard to capacity limitations.”  In other words, from a 
practical standpoint, the only point in time at which a school district can 
deny an option application for all children who are considered siblings of one 
another is at the time that the first sibling applies for option enrollment.   
 
By doing so, the new laws now make it relevant to a school district 
evaluating an option application whether granting the application of the 
individual student applying—or admitting the siblings of any such student 
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now or in the future—will exceed the district’s capacity limitations.  We heard 
from many of you with questions and concerns about what this means.   
 
We have prepared optional policy revisions.  These say that a school district 
evaluating the application of any individual student can also consider 
whether admitting the student’s siblings (even if not applying at the 
moment) will exceed any capacity limitations.  We’ve also developed 
updated versions of our option resolution, denial letter, and a new 
supplemental “application” you would use for this purpose. 
 
If you do not choose to go with this new approach, there’s no updating you 
have to do to policy 5004.  The new sibling acceptance requirement does not 
need to be in policy. 
 
This change is optional.  If you do not adopt this approach, there are 
no changes required to your option policy. 
______________________________________________________ 

 
REVISION OF POLICY 5035: STUDENT DISCIPLINE 

 
LB 653 revised the Student Discipline Act yet again this year.  On the 
positive side, lawmakers added an exception to the suspension prohibition 
for pre-K through second-grade students.  Schools may now suspend 
students in this age range for violent behavior “capable” of causing physical 
harm.   
 
On the challenging side, LB 653 also heightened notice standards for both 
short- and long-term discipline, requiring additional disclosures about how a 
school responds to behaviors.   
 
For short-term suspensions specifically, the requirements are more difficult 
to comply with at a practical level.  Schools must now provide oral and 
written notice to the student and their parent, guardian, or educational 
decisionmaker before the suspension begins (“Goss v. Lopez”) and give the 
student an opportunity to present evidence prior to the suspension.  Prior to 
this change, a simple conversation with the student was sufficient.  Now, in 
theory, the student will have to sit in your office or remain in the building so 
you can provide this new “oral and written” notice to the student and parent, 
before sending the student home and starting the suspension.  Keep in mind 
this new pre-suspension notice does not replace the requirement to send a 
letter home after the decision is made. 
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The law already requires principals to schedule a meeting with the student 
and parent(s) prior to the student returning to school from a short-term 
suspension.  Now, the law says if a principal has not arranged that meeting, 
the parent can request one. 
 
If these changes feel overwhelming and like you’ll have to tweak your 
discipline processes and forms, welcome to the club.  KSB will host a student 
discipline workshop to unpack these changes on June 18, which will include 
updated discipline forms.  It will also be recorded if you can’t make it that 
day.  Consider registering now if you have not done so. 
 
This change is required. 
______________________________________________________ 
 

REVISION OF POLICY 5048: EMERGENCY RESPONSE TO LIFE 
THREATENING ASTHMA OR SYSTEMIC ALLERGIC REACTIONS 

(ANAPHYLAXIS)  
 
LB 457 (2025), now in statute section 79-227, requires schools to implement 
a policy to address general incidents of anaphylaxis involving students at 
school.  The policy must be implemented as of July 1, 2026.   
 
As discussed in the form change below, NDE and DHHS updated the 
standard anaphylaxis response protocol contained in NDE Rule 59.  Policy 
5048 already required the school district to comply with the protocol.  LB 
457 required slight tweaks to the policy, including (1) that a general 
response protocol does take the place of existing self-management plans, 
504 plans, or IEPs already in place for specific students; and (2) that a copy 
of the policy and the protocols be included in every school handbook.   
 
We also receive a lot of questions about who can sign the protocol form and 
who can train staff on any individual plans or the protocols.  The protocol 
form requires the signature of a “Prescribing Health Care Practitioner,” 
defined as “a certified registered nurse anesthetist, a certified nurse midwife, 
a dentist, an optometrist, a nurse practitioner, a pharmacist, a physician 
assistant, a physician, or a podiatrist credentialed under the Uniform 
Credentialing Act.” 
 
The training requirements are less strict.  Someone like a school nurse, or 
other individual who can train staff on the medication of students, may 
provide the staff training.  If you or your school nurse have any questions or 
concerns, reach out to one of us. 
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This policy revision (and updated protocol form) is required. 
_____________________________________________________________ 
 

REVISION OF POLICY 6009: GRADE PLACEMENT AND ACADEMIC 
CREDITS OF TRANSFER STUDENTS 

 
A few subscribers have flagged a recurring headache with students 
transferring back from exempt (home) schools or non-accredited schools: no 
verified curriculum, no transcript, and an increasingly familiar revolving-door 
pattern (family flips into exempt status after a truancy report or a teacher 
dispute, asks to re-enroll later, often timed around activity eligibility).  We 
have revised 6009 for more clarity, including two new sections that apply 
only to non-accredited school students and returns from non-accredited 
schools.  
 
The revision more explicitly decouples grade placement from credit. The 
principal can place a student at a high school grade for enrollment, activities 
eligibility, and age-cohort purposes—which addresses the NSAA 
constraint—while only awarding actual credit toward graduation on a 
course-by-course basis.  This may be after the student demonstrates 
proficiency on a district-administered or district-approved assessment and/or 
based on a review of the curriculum, student work, and transcripts provided.  
That remains administrator discretion, just like it was in the pervious version 
of this policy. 
 
The revision also adds an assessment battery selected by the principal, 
written placement notice to parents, a provisional placement option so the 
student can start school while assessments are completed, a ten-day parent 
appeal to the superintendent, a default re-entry timing of "start of a 
semester" with superintendent discretion to allow exceptions, and a 
cross-reference to the applicable state activities association rules for 
extracurricular eligibility. 
 
This policy revision is optional. 
_____________________________________________________________ 

 
REVISION OF POLICY 6038: STUDENT USE OF AI TOOLS  

 
AI has changed a lot since we first drafted 6038, and the policy needed to 
catch up. The revised version keeps the rule that has been 
working—students cannot use AI on an assignment unless the teacher has 
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specifically approved it. The major additions are an explicit list of prohibited 
uses (AI deepfakes and other AI-generated harassment, nonconsensual 
intimate images of real people, putting classmates' personal information into 
AI tools, and using AI to get around accommodations or content filters); a 
carve-out for AI approved as assistive technology through the IEP or Section 
504 process; and authority to reach off-campus AI conduct that disrupts 
school.  
 
This policy, and the changes, are optional. 
_____________________________________________________________ 
 
NEW POLICY 6046: RIGHT TO ACCESS SCHOOL LIBRARY MATERIALS 
 
LB 390 (2025) requires each school board of a public school district to adopt 
a policy relating to access by a parent, guardian, or educational 
decisionmaker to certain school library information.  The new policy provides 
parents, guardians, and educational decisionmakers the right to access a 
catalog of all books in the school district’s library and the right to opt into 
certain notifications when their student checks out a library book.  
 
The law does not specify a specific method by which school districts must 
distribute the request for notification form, or how parents can submit such 
requests.  We recommend that you think about whether you want to require 
submission of a written form or will allow an alternative method of 
requesting notification.  We have included a simple placeholder in the 
student handbook, as well, in the event you choose to handle the “opt in” 
process via handbooks. 
 
The deadline for adopting this policy is “for implementation at the beginning 
of the 2026-27 school year.” 
 
This policy is required. 
_____________________________________________________________
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Form Changes 
 

Special Education Procedures 
 
Special education compliance is, unfortunately, an ever-moving target.  We 
revised the procedures slightly, adding timelines for initial 
evaluations—districts must complete them within 45 school days or 60 
calendar days, whichever comes first.  This has always been the law, but it 
wasn’t spelled out in the procedures (because it has always been the law).  
Please note: if the Department ordered your district to modify its 
procedures, this draft may not reflect what you currently have in place.  We 
have maintained, and continue to maintain, that these procedures comply 
with the law and meet all required legal standards.  This procedure 
change is required. 
 

Policy 5004 - Related Option Enrollment Resources 
 
These optional policy updates include three update resources for your option 
enrollment program: (1) an update board resolution on option enrollment; 
(2) a supplemental application for parents applying for option enrollment to 
supplement the information on the NDE form; and (3) an updated 
supplemental denial letter that many schools use alongside NDE’s form when 
an application is denied. 
 
You should only use these updated documents if you implement the optional 
policy changes.  If you implement the optional policy changes, you must 
approve the updated option resolution prior to using those new sibling 
criteria. 
 
This supplemental application is designed to provide you with the relevant 
information that you will need in order to be in a position to accept or reject 
an application, in light of all of the siblings who may gain the right to 
automatic acceptance once the first sibling is accepted.  These form 
changes are required if you adopt the new sibling consideration 
provisions. 
 

Policy 5048 - Emergency Response to Life-Threatening Asthma or 
Systemic Allergic Reactions (Anaphylaxis) 

 
DHHS and NDE have updated this protocol form.  You should replace your 
existing form with this updated version if you haven’t already.  The 
differences are subtle but important.  For example, the student’s weight 
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dictating when to use a junior epinephrine dose compared to an adult dose 
increased from 50 to 60 pounds.  NDE Rule 59 is the binding regulation on 
schools, so that is the version of the form we have now included in the policy 
service.  This protocol form is functionally your policy and what will be used 
to train staff.  As noted above, the policy and form must also be in “all” 
school handbooks.   This form change is required. 
 

Policy 6046 - Right to Request Notification of Library Books 
 
These updates include an optional form for you to use for parents who 
decide to request notification that their student has checked out a library 
book, as addressed in new Policy 6046.  This form isn’t required if you 
choose to allow opt-ins another way. 
______________________________________________________ 
 

Other Issues To Consider 
 

LB 258: Minimum Wage 
 
LB 258 revises the way in which the state minimum wage is calculated.  The 
current state minimum wage is $15.00 per hour.  The minimum wage must 
be increased each January 1st by one and three-quarters percent.  Different, 
lower rates may be paid to student learners and “youth” (14- and 
15-year-olds who are not emancipated minors).  Section 48-1202(2) 
specifically excludes Nebraska public school districts from the 
definition of “employer” to which the minimum wage applies. 
Therefore, the federal minimum wage of $7.25 per hour applies to Nebraska 
school districts.  However, there are retirement implications if the school 
does not pay at least the state minimum wage.  Section 79-902 says that 
“[c]reditable service does not include . . . services rendered for which the 
retirement board determines that the member was paid less in 
compensation than the minimum wage as provided in the Wage and Hour 
Act.”  In other words, if your school pays classified staff a rate below NE 
minimum wage, there won’t be creditable service given for those activities 
under the school plan.  That may also mean modifying wages mid-school 
year, when the state minimum wage changes. 
 

LB 383 (2025): Sexting Laws and Parent Consent for Social Media 
Accounts 

 
LB 383, enacted in 2025, created the Child Sexual Abuse Material 
Prevention Act.  This is the law that now contains many of Nebraska’s 
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“sexting” statutes, new and old.  For example, it criminalizes the creation of 
AI or “computer-generated” content depicting minors.  You often hear these 
referred to as “deep fakes.”  While the law raises some interesting 
constitutional issues in terms of criminal enforcement, it actually helps 
schools address “deep fakes” and similar generated content.  The Student 
Discipline Act permits discipline for a violation of Nebraska law, including 
these laws.  None of these changes made by LB 383 required policy updates 
last year, but they will continue to shape our digital citizenship presentations 
and your digital citizenship education efforts. 
 
Here’s what’s new.  LB 383 also created the Parental Rights in Social Media 
Act.  It is set to take effect July 1, 2026.  Essentially, any person creating a 
social media account must go through an age verification process.  The law 
prohibits any “minor” from creating a social media account.  “Minor” is 
defined as an individual “known or reasonably believed by a social media 
platform to be under eighteen years of age.”  The law only permits a minor 
to have an account if a parent consents, signs an oath, and completes an 
age verification process on behalf of the child.  Even a 17-year-old senior in 
high school will need parent consent to hold an account if the law takes 
effect.  Any social media company that violates the new consent 
requirements can be fined up to $2,500 per violation. 
 
Of course, social media companies including Meta (Facebook, Instagram) 
and TikTok filed a lawsuit in Nebraska seeking to stop the law from taking 
effect on July 1.  They have stopped the enforcement of similar laws in other 
states.  If they are not successful in Nebraska, this will be a significant 
change across the state.  Under current law, most students aged 13 or older 
can establish their own accounts without parental consent or oversight.  The 
only real safeguard is external parental controls (human and technological), 
which rely on the diligence of busy parents who are less technologically 
sophisticated than their kids.  If the law goes into effect, we think it presents 
a good opportunity to educate parents on its requirements and also their 
role as digital parents. 
 

LB 745: High School Equivalency Diploma 
 
LB 745 removes the age restriction and waiting period previously required 
to obtain a high school equivalency diploma in Nebraska.  Under the old law, 
applicants had to be at least 18 years old and wait until their former 
graduating class had been out of school for at least one year.  The new law 
eliminates both of those requirements entirely.  The bill retains the existing 
eligibility criteria: applicants must still establish 30-day Nebraska residency 
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(or have last earned credits at a Nebraska high school), and they must 
demonstrate educational achievement equivalent to a typical high school 
graduate through approved testing. 

 
LB 803: Pink Postcards for Everyone! 

 
LB 803 made changes to school districts’ budget adoption procedures.  
Among other details, this will require all school districts (including at least 
one member of the board) to participate in a joint public hearing that must 
occur between July 1 and July 14.  Although different components of LB 803 
have different effective dates, the provisions affecting school district budget 
procedures will be effective January 1, 2027.  In other words, school 
districts need not make changes to their budget adoption procedures for 
adopting the 2026–27 budget (by the end of September 2026).  But you will 
see this again next year as we update policies and send out information on 
its impact for 2027-28 budgeting processes. 
 

LB 824: NPERS 120 Days 
 
LB 824 takes effect May 1, 2026 and changes the separation period for 
School Plan members from 180 days to 120 days.  The new law also tightens 
the rules significantly.  During the 120-day period, a member who 
terminates service and takes a distribution cannot perform any work for a 
School Plan employer, including substitute teaching, volunteering, 
independent contracting, or working through a third-party organization that 
serves School Plan employers.  Schools need to pay close attention, because 
even informal arrangements like training a replacement, coaching, 
officiating/reffing, or participating in programs like Teammates can be a 
violation.  If NPERS finds that a true separation did not occur, the district 
must pay back contributions plus interest.  Members who filed a valid 
distribution application before May 1, 2026 follow the old 180-day rules, 
which allow up to 8 days per calendar month of substitute or volunteer 
service.  More information is available here. 

LB 935: Swatting 

LB 935 creates a new criminal offense of swatting.  A person commits the 
offense of swatting if such person: 

●​ Knowingly makes, causes to be made, or directs a false or misleading 
report of criminal activity or a need for emergency medical services or 
assistance from firefighters;  
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●​ Such report is made to a law enforcement agency, public safety 
answering point, or any other emergency response organization;  

●​ The person knows or reasonably should know the report is false or 
misleading; and  

●​ The report results in the dispatch of law enforcement, firefighters, or 
emergency response personnel.  

A typical violation is a Class I misdemeanor.  However, a violation of the new 
law will be a Class II felony if the violation proximately: (1) results in serious 
bodily injury to any person or (2) causes a law enforcement officer to deploy 
or threaten to deploy deadly force.  A violation of the new law will be a Class 
IB felony if the violation proximately results in the death of any person. 

LB 935: Attorney Fees 

LB 935 allows a political subdivision to request an award of costs and 
attorney's fees if: (1) the political subdivision is a defendant against a claim 
that is frivolous or intended primarily to harass the political subdivision or its 
public officials; or (2) another party asserts a defense against a claim of the 
political subdivision and such defense is frivolous or intended primarily to 
harass the political subdivision or its public officials. 

LB 940: Color Additives 

Beginning August 1, 2027, public schools may not offer or make available to 
any student any food served as part of a school meal that contains the 
following color additives: Blue No. 1; Blue No. 2; Green No. 3; Red No. 40; 
Yellow No. 5; or Yellow No. 6.  A “school meal” means a meal served 
pursuant to the federal Richard B. Russell National School Lunch Act or the 
federal Child Nutrition Act of 1966, and does not include any other food 
offered or made available to students. 

LB 1126: Public-Private Partnership Contracts 

Part of LB 1126 amended the Political Subdivisions Construction Alternatives 
Act to add a new project delivery system: public–private partnership 
contracts.  The new law contemplates that school districts can enter into a 
public-private partnership contract as a method “for construction or 
financing of capital projects or procurement of services” in response to 
unsolicited proposals.  If a school district is interested in using this project 
delivery system, the law requires that it adopt specific policies for entering 
into these contracts.  We will have such optional policies available in the 
future for your use.  If you have more questions about this alternative, 
please contact us. 
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KSB Evaluation Platform Suite 

We are also excited to announce that the KSB Board Self Evaluation Platform 
is now live and available for use. Board self evaluation is essential to overall 
school district success and we’ve worked closely with several prominent 
administrators across the state to make sure this tool is a valuable resource 
for you and your district.  We have a short video about the board self 
evaluation here. 

This addition completes our suite of evaluation platforms aligned across all of 
your district leadership - superintendent, principal and building 
administrator, and board self evaluation.  If you subscribed to the evaluation 
platform during the 2025-26 school year, your district has access to this 
module at no additional charge.  If you have not yet subscribed to the 
evaluation portion of the platform, please visit our website for more 
information and don’t hesitate to reach out. 

 CONCLUSION 
 
It is all too easy to adopt policies that look good but that do not actually 
reflect how the school operates or assist the school in accomplishing its 
goals.  Every year, we stress that it is very important to us to provide you 
with a working, useful set of policies and ongoing policy service.  For our 
Complete Service subscribers, there is no additional charge for revisions to 
our policies or consultation about them.  Please don't hesitate to contact any 
of us with questions about the updates or other policies.  Our group e-mail 
address is ksb@ksbschoollaw.com. 

 
 

 
18 

https://player.vimeo.com/progressive_redirect/playback/1194602505/rendition/360p/file.mp4%20%28360p%29.mp4?loc=external&log_user=0&signature=36e704e2a62df11b7e30b345c87b6d2a516b997aa4f3ada7536d3a295c06f487
https://www.ksbschoollaw.com/evaluation-platform
https://www.ksbschoollaw.com/evaluation-platform


FOR INTERNAL PURPOSES ONLY:

Received on:

REQUEST FOR NOTIFICATION OF
STUDENT CHECKING OUT LIBRARY BOOK

I, the undersigned, am the parent, guardian, or educational decision maker of the following 
student:

(“Student”)

I hereby request to be notified when Student checks out a book from the school library.  I 
understand that this notification will include the title of the book, the author(s) of the book, 
and the date the book is due to be returned to the school library.  I acknowledge that the 
notification that I have requested may be sent via a website, an application notification, or by 
opting into email notifications.  I am providing my email address below.  By signing below, I 
consent to receive such notifications via the method that the administration selects to use.

(Signature of Parent, Guardian, or Educational Decision Maker) (Date)

(Name of Parent, Guardian, or Educational Decision Maker)

(Email Address of Parent, Guardian, or Educational Decision Maker)
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Special Education Procedures 

The following procedures describe the steps that the school district will 
generally follow in implementing certain portions of the Individuals with 
Disabilities in Education Act and Rules 51 and 52 of the Nebraska Department 
of Education (NDE).  If any procedure described herein conflicts with or is 
inconsistent with state or federal laws or regulations, the law or regulation will 
control.  Nothing in the following procedures creates any enforceable right, 
educational entitlement or procedural protection that is separate from or in 
addition to the rights provided by state and federal law and regulation.

Free Appropriate Public Education (FAPE) (Rule 51 § 004.01; 34 § CFR 
300.101)

Except as otherwise provided by law, the school district will ensure that 
all children with verified disabilities, from birth through the school year in 
which the child reaches age twenty-one, including children who have 
been suspended or expelled from school, have available to them a FAPE, 
which includes special education and related services to meet their unique 
needs and the availability of FAPE for resident children in detention 
facilities, correctional facilities, jails, and prisons.

The school district will ensure that FAPE is available to any individual child 
with a disability who needs special education and related services, even 
though the child has not failed or been retained in a course or grade and 
is advancing from grade to grade. An IEP outlines each
student’s individual education plan and will be reasonably designed to 
meet the unique educational needs of the student.

Ta
sk

Person Ordinarily 
Responsible

Typical Timeframe

Ensure 
accommodation/m

odifications and 
assistive technology 

needs are 
considered by the 

team and are 
tailored to 

appropriately meet 
the student’s needs

IEP Team On an ongoing basis
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Ensure FAPE for 
transfer students and 
students attending 
nonpublic schools

Counselor, Principal, 
SRS Coordinator, and 

Case Manager

On an ongoing basis

Ensure access to 
nonacademic and 

extracurricular 
services with the 

appropriate 
accommodations/m

odifications

IEP Team and 
Coach/Sponsor

On an ongoing basis

Full Education Opportunity Goal and Program Options (Rule 51 § 
004.11A; 34 CFR § 300.109)

The school district provides full educational opportunities to all children 
with disabilities aged birth to 21.  The school district does this, in part, 
by:

● Offering and providing a free appropriate public education (FAPE), 
including special education and related services, and complying 
with all state and federal special education laws and regulations;

● Making available to children with disabilities a variety of educational 
programs and services that are available to nondisabled children 
including, but not necessarily limited to, art, music, industrial arts, 
consumer and homemaking education, and vocational education  

● Working collaboratively with parents, teachers, guidance 
counselors, other school staff members, community agencies, 
educational service units, and other school districts to review 
and/or offer appropriate course offerings and other educational 
opportunities;

● Providing supplementary aids, services, and other effective 
supports determined appropriate and necessary by the child’s IEP 
Team, to ensure that students have an equal opportunity to 
participate in academic, nonacademic, and extracurricular services 
and activities;

● Collecting and examining data; and
● Staff development activities

The timetable for accomplishing this goal is immediate and ongoing.  The 
school district accomplishes this goal by taking the above steps on a 
regular, scheduled, and ongoing basis as well as on an unplanned basis 
when the need arises for each individual student.
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Child Find Process (Rule 51 § 006.01A and Rule 52 § 006.01; 34 CFR § 
300.111)

To identify, locate and evaluate children residing within the geographic 
boundaries of the school district who may qualify for special education 
(including homeless children and wards of the State), the school district 
will take the following practical steps:

a) announce in mailings sent to families with school-aged children at 
least annually that the school district will identify and verify children 
at no charge for possible disabilities;

b) include information about the identification and verification of children 
for possible disabilities at no charge in mailings sent to patrons, 
homeless shelters, and Health and Human Service offices located in 
the school district at least annually; and

c) accept referrals for evaluation directly from parents, school personnel, 
and other state and regional agencies.

Student Assistance Teams (Rule 51 § 006.01B).  The school district will 
use student assistance teams or comparable problem solving teams to 
develop individualized programs of support for students who may be 
experiencing difficulties in school.  The school district will generally work 
to assist a student through the SAT process prior to evaluating the 
student for possible verification under Section 504 of the Rehabilitation 
Act or Rule 51 of the Nebraska Department of Education.
  
The SAT will be an ad hoc group created around a student, and will 
generally include building staff with expertise in the specific content 
area(s) identified as problematic for the student.  The SAT may also 
involve other interested or relevant staff and may, but is not required to, 
include the student’s parent. 

The team will review the strengths and interests that are unique to the 
student and determine the academic or social challenges the student is 
facing at school.  The team will then develop ideas and strategies that 
may help the student be more successful in school. 

If the SAT determines that appropriate general education interventions 
have been attempted without success, it will consider evaluating the 
student for eligibility under Section 504 of the Rehabilitation Act or 
referring the student to the multidisciplinary team for evaluation pursuant 
to Rule 51.
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Multidisciplinary Evaluation Team (Rule 51, § 006.03, 009.04A; 34 CFR 
§ 300.301(c); Rule 52 § 006.09).  The school district will appoint a 
Multidisciplinary Evaluation Team (MDT) which will be responsible for 
making all verification decisions pursuant to the qualification criteria in 
Rule 51 of the Nebraska Department of Education. The MDT will 
analyze, assess, and document the needs of each student, and the 
MDT’s compiled information will be used on the Individual Family 
Service Plan (IFSP) or Individualized Education Plan (IEP) if the MDT 
determines that the student qualifies for special education. 

The MDT will not base a student’s verification upon 1) lack of appropriate 
instruction in reading as contemplated in Section 614(a)(5)(A) of the 
Individuals with Disabilities Education Act of 2004, 2) lack of instruction 
in math, or 3) limited English proficiency.

If a nonpublic school student qualifies for the school district’s special 
education program, an administrator or other designated representative 
of the student’s nonpublic school shall be appointed as a member of the 
student’s MDT.

Except as otherwise allowed by law or regulation, the district shall 
complete the initial multidisciplinary team evaluation within 45 school 
days of receiving parental consent, and in no event shall the evaluation 
exceed 60 calendar days from the date the district receives parental 
consent.

Except as otherwise allowed by law or regulation, the school district must 
complete the screening; complete the initial evaluation and assessments; 
and participate in the initial individualized family service plan (IFSP) 
within 45 calendar days from the date of referral.  

Referral Procedures for Infants and Toddlers (Rule 52 § 006.01-006.03).
The school district will make a referral for a child under the age of three 
to the agency responsible for providing services coordination in the 
Planning Region as soon as possible but in no case later than seven (7) 
days after becoming aware of the infant’s or toddler’s potential eligibility 
for early intervention services.  A child under the age of three who is the 
subject of a substantiated case of child abuse or neglect; or is identified 
as directly affected by illegal substance abuse or withdrawal symptoms 
resulting from prenatal drug exposure must be referred to the Early 
Intervention Program (the agency responsible for providing services 
coordination in the Planning Region).  
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Except as otherwise allowed by law or regulation (see Rule 52 § 
006.02B), the school district must complete the screening; complete the 
initial evaluation and assessments; and participate in the initial 
individualized family service plan (IFSP) within 45 calendar days from the 
date of referral.  

Referral Procedures for School Age  
If the student assistance team or comparable problem solving team feels 
that all viable alternatives have been explored, a referral for 
multidisciplinary evaluation shall be completed within 45 school days or 
60 calendar days (whichever comes first) from the date of parental
consent to determine eligibility for special education services. Referral, 
notice to parents (See 92 NAC 51-009.05), and parental consent, shall 
be completed within a reasonable period of time. A referral shall include 
information from the SAT or comparable problem solving team, meeting 
the requirements of 92 NAC 51-006.01B and a listing of the members of 
the SAT or comparable problem solving team. All evaluations (both initial 
evaluations and reevaluations) will be completed by multidisciplinary 
qualified professionals and will follow Federal and state regulations. The 
documented results of the evaluation will be provided to parents and 
included in student files. All evaluation components will be at district 
expense.

Ta
sk

Person Ordinarily 
Responsible

Typical Timeframe

Annual 
dissemination of 

Child Find activities

Superintendent 
Secretary

Annually

Steps of referral 
process

MTSS Team
Parents

Reviewed on an 
ongoing basis

Staff training on 
Child Find and 
related issues

Administration Ongoing
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Storing records 
regarding the 

District’s Child Find 
obligations

Secretarial staff Ongoing

Informing parents of 
the SAT or problem-

solving process

MTSS Team Ongoing

Specific Learning Disabilities
School teams will make data-based decisions to determine who is in need 
of general education interventions. Interventions will include evidenced-
based practices. The students’ progress will be monitored in the area of 
the deficit.  School teams will review all collected data,
and if it is suspected that a student has a specific learning disability, the 
student will be referred for an evaluation. The parent has a right to 
request an evaluation at any time. The district will develop procedures to 
ensure compliance with all Federal and state regulations concerning 
evaluations. 

IEP Meetings (Rule 51 § 007.09A–C, G-H)

Each student’s IEP team will meet initially to develop the student’s IEP 
within 30 calendar days of the determination that the student qualifies 
for special education.  Thereafter, each IEP team will meet at least once 
annually to determine whether the annual goals of the student’s IEP are 
being achieved. The student’s IEP team will also ensure that the student’s 
IEP is in effect at the beginning of each school year.  The school district 
will encourage the consolidation of reevaluation meetings with other IEP 
Team meetings to the extent possible.  The school district and parents 
may agree to meeting participation by video conference, conference call, 
or other electronic or alternative means. 

Pre-Meeting Procedures. Staff members may engage in activities such as 
researching placements and service options, preparing draft IEP 
documents, writing reports, creating charts, and comparing student 
makeup of various program settings prior to and in preparation for IEP 
team meetings.  Actual IEP and placement decisions, however, will not 
be made until concerns and input of parents and other members of the 
IEP team are received and considered at an IEP meeting.  Although staff 
members may consider possible service and placement options and form 
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opinions about them outside of an IEP meeting, no final decision will be 
made before full consideration of all data and input from all team 
members at an IEP team meeting.  The school district has no policy of 
refusing to consider or use any particular service, program, or placement 
option.

Individualized Education Program (Rule 51 § 007; 34 CFR § 324)

At the beginning of each school year, the school district will have in effect, 
for each child with a disability within its jurisdiction, an IEP, as defined in 
34 CFR § 300.320 that meets the requirements of 34 CFR § 300.323.  
The IEP shall be developed, reviewed, and revised for each child with a 
disability as follows.

Development of the IEP

General. In developing each child's IEP, the IEP Team will consider:

(i) The strengths of the child;

(ii) The concerns of the parents for enhancing the education of their 
child;

(iii) The results of the initial or most recent evaluation of the child; and

(iv) The academic, developmental, and functional needs of the child.

Consideration of special factors. The IEP Team will:

(i) In the case of a child whose behavior impedes the child's learning 
or that of others, consider the use of positive behavioral interventions 
and supports, and other strategies, to address that behavior;

(ii) In the case of a child with limited English proficiency, consider the 
language needs of the child as those needs relate to the child's IEP;

(iii) In the case of a child who is blind or visually impaired, provide for 
instruction in Braille and the use of Braille unless the IEP Team 
determines, after an evaluation of the child's reading and writing skills, 
needs, and appropriate reading and writing media (including 
an evaluation of the child's future needs for instruction in Braille or the 
use of Braille), that instruction in Braille or the use of Braille is not 
appropriate for the child;

(iv) Consider the communication needs of the child, and in the case of 
a child who is deaf or hard of hearing, consider the child's language and 
communication needs, opportunities for direct communications with 
peers and professional personnel in the child's language and 
communication mode, academic level, and full range of needs, 

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=9b859690d1363a12c9a4e90668a662eb&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=3&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
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including opportunities for direct instruction in the child's language and 
communication mode; and

(v) Consider whether the child needs assistive technology devices and 
services.

Requirement with respect to regular education teachers. A regular 
education teacher of a child with a disability, as a member of the IEP 
Team, must, to the extent appropriate, participate in the development of 
the IEP of the child, including the determination of:

(i) Appropriate positive behavioral interventions and supports and 
other strategies for the child; and

(ii)Supplementary aids and services, program modifications, and 
support for school personnel consistent with law.

Agreement.

(i) In making changes to a child's IEP after the annual IEP Team 
meeting for a school year, the parent of a child with a disability and 
the school may agree not to convene an IEP Team meeting for the 
purposes of making those changes, and instead may develop a written 
document to amend or modify the child's current IEP.

(ii) If such changes are made to the child's IEP, the school must ensure 
that the child's IEP Team is informed of those changes.

Consolidation of IEP Team meetings. To the extent possible, 
the school must encourage the consolidation of reevaluation meetings for 
the child and other IEP Team meetings for the child.

Amendments. Changes to the IEP may be made either by the entire IEP 
Team at an IEP Team meeting, or by Agreement as provided above, by 
amending the IEP rather than by redrafting the entire IEP.   Review and 
revision of IEPs

General. The school will ensure that the IEP Team:

(i)Reviews the child's IEP periodically, but not less than annually, to 
determine whether the annual goals for the child are being achieved; 
and

(ii) Revises the IEP, as appropriate, to address -

(A) Any lack of expected progress toward the annual goals described 
in 34 CFR § 300.320(a)(2), and in the general education curriculum, 
if appropriate;

(B) The results of any reevaluation conducted under 34 CFR § 
300.303;

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=0c375109400aa2ae7f3e2073c1955572&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f0040fd71669eb1248d1b2a422e7d39a&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f9d80d3e4067da1dab3dfcb8aba47b3a&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=4589011f0121bd663b01ff1efa2754de&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/cfr/text/34/300.320#a_4
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=9b859690d1363a12c9a4e90668a662eb&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f0040fd71669eb1248d1b2a422e7d39a&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=3&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=4&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=57074eb1dad654ba403d8368aa06b822&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/cfr/text/34/300.320#a_2
https://www.law.cornell.edu/cfr/text/34/300.303
https://www.law.cornell.edu/cfr/text/34/300.303
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(C) Information about the child provided to, or by, the parents, as 
described under 34 CFR § 300.305(a)(2);

(D) The child's anticipated needs; or

(E) Other matters.

Consideration of special factors. In conducting a review of the child's IEP, 
the IEP Team must consider the special factors described above.

Requirement with respect to regular education teachers. A regular 
education teacher of the child, as a member of the IEP Team, must, 
consistent with the requirement above, participate in the review and 
revision of the IEP of the child.

Failure to meet transition objectives

Participating agency failure. If a participating agency, other than 
the school, fails to provide the transition services described in the IEP in 
accordance with 34 § 300.320(b), the school will reconvene the IEP 
Team to identify alternative strategies to meet the transition objectives 
for the child set out in the IEP.

Children with disabilities in adult prisons

Requirements that do not apply. The following requirements do not apply 
to children with disabilities who are convicted as adults under State law 
and incarcerated in adult prisons:

(i) The requirements contained in section 612(a)(16) of the Act and 34 
CFR § 300.320(a)(6) (relating to participation of children with 
disabilities in general assessments).

(ii) The requirements in 34 CFR § 300.320(b) (relating to transition 
planning and transition services) do not apply with respect to 
the children whose eligibility under Part B of the Act will end, because 
of their age, before they will be eligible to be released from prison based 
on consideration of their sentence and eligibility for early release.

Modifications of IEP or placement.

(i) Subject to law, the IEP Team of a child with a disability who is 
convicted as an adult under State law and incarcerated in an adult 
prison may modify the child's IEP or placement if the State has 
demonstrated a bona fide security or compelling penological interest 
that cannot otherwise be accommodated.

(ii) The requirements of 34 CFR §§ 300.320 (relating to IEPs), and 300.114 
(relating to LRE), do not apply with respect to the modifications described 
in paragraph (d)(2)(i) of this section.
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Contracted Programs (Rule 51 § 013.02).

The school district shall be responsible for the development and 
maintenance of the IEP and the participation in all IEP meetings and shall 
assure that IEP meetings are arranged with the contracted program and 
the parents.  Such arrangements may include meetings with the 
contracted program, the school district, and the parent.  Meetings may 
occur within the district, at the contracted program site, or another site 
if more appropriate.  

IEP Distribution to Parents (Rule 51 § 007.09D, F).

A copy of the IEP will be provided to the parent at no cost.  If the IEP 
is amended, the parent will be provided with a revised copy of the IEP 
with the amendments incorporated upon request.

Distribution of IEP information to staff (Rule 51 § 007.02C,  § 007.02D, 
and § 007.09E1).

The case manager for each student with an IEP will provide the staff 
assigned to work with that student with information about the student’s 
disabling conditions, the modifications and accommodations called for in 
the student’s IEP.  The case manager will also inform relevant staff of 
any subsequent changes made to the student’s IEP.  This information 
may be provided by: giving staff members a copy of the student’s IEP; 
giving staff members a copy of the accommodations page of the 
student’s IEP; or using any other method reasonably calculated to 
communicate relevant information to the responsible staff member(s).

Least Restrictive Environment (Rule 51 § 008.01A; 34 CFR 314)

The school district will assure that, whenever possible, all students with 
disabilities are educated in the same manner and in the same 
environment as students without disabilities by using supplementary aids 
and services.  A student with a disability or disabilities will be removed 
from the regular educational environment and given special services and 
classes only when the nature of the disability does not allow for the 
satisfactory education of the student in regular classes.

Procedural Safeguard Notice (Rule 51 § 009.06A-D; 34 CFR 504)

A copy of the procedural safeguards will be given by the school district 
one time per school year.  A copy shall also be given to the parent upon: 
a) initial referral or parental request for evaluation, b) upon request by a 
parent, c) upon receipt by the school district of the first occurrence of the 
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filing of a complaint under section 009.11 of Rule 51, d) the first 
occurrence of filing a special education due process case under Rule 55, 
and e) in accordance with the discipline procedures in section 016 of Rule 
51.  The notice shall include a full explanation of all procedural safeguards 
in compliance with section 009.06B of Rule 51.  The notice shall be written 
in English and provided in the native language of the parent as required 
by sections 009.05C-D of Rule 51.

Evaluation Procedures (Rule 51 § 006.02; 34 CFR.304)

Notice. The school will provide notice to the parents of a child with a 
disability that describes any evaluation procedures the school proposes 
to conduct.

Conduct of evaluation. In conducting the evaluation, the school will:

(1) Use a variety of assessment tools and strategies to gather relevant 
functional, developmental, and academic information about the child, 
including information provided by the parent, that may assist in 
determining:

(i) Whether the child is a child with a disability; and

(ii) The content of the child's IEP, including information related to 
enabling the child to be involved in and progress in the general 
education curriculum (or for a preschool child, to participate in 
appropriate activities);

(2) Not use any single measure or assessment as the sole criterion for 
determining whether a child is a child with a disability and for 
determining an appropriate educational program for the child; and

(3) Use technically sound instruments that may assess the relative 
contribution of cognitive and behavioral factors, in addition to physical 
or developmental factors.

Other evaluation procedures. The school will ensure that:

(1) Assessments and other evaluation materials used to assess a child:

(i) Are selected and administered so as not to be discriminatory on a 
racial or cultural basis;

(ii) Are provided and administered in the child's native language or 
other mode of communication and in the form most likely to yield 
accurate information on what the child knows and can do 
academically, developmentally, and functionally, unless it is clearly 
not feasible to so provide or administer;
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(iii) Are used for the purposes for which the assessments or measures 
are valid and reliable;

(iv) Are administered by trained and knowledgeable personnel; and

(v) Are administered in accordance with any instructions provided by 
the producer of the assessments.

(2) Assessments and other evaluation materials include those tailored 
to assess specific areas of educational need and not merely those that 
are designed to provide a single general intelligence quotient.

(3) Assessments are selected and administered so as best to ensure 
that if an assessment is administered to a child with impaired sensory, 
manual, or speaking skills, the assessment results accurately reflect 
the child's aptitude or achievement level or whatever other factors the 
test purports to measure, rather than reflecting the child's impaired 
sensory, manual, or speaking skills (unless those skills are the factors 
that the test purports to measure).

(4) The child is assessed in all areas related to the suspected disability, 
including, if appropriate, health, vision, hearing, social and emotional 
status, general intelligence, academic performance, communicative 
status, and motor abilities;

(5) Assessments of children with disabilities who transfer from 
one public school to another public school in the same school year are 
coordinated with those children's prior and subsequent schools, as 
necessary and as expeditiously as possible, consistent with law, to 
ensure prompt completion of full evaluations.

(6) In evaluating each child with a disability under 34 CFR §§ 
300.304 through 300.306, the evaluation is sufficiently comprehensive 
to identify all of the child's special education and related 
services needs, whether or not commonly linked to the disability 
category in which the child has been classified.

(7) Assessment tools and strategies that provide relevant information 
that directly assists persons in determining the educational needs of 
the child are provided.

(8) Evaluations shall also comply with any additional requirements 
found in Rule 51, including but not limited to those found in section 
006.02.

Review of Existing Evaluation Data (Rule 51, § 006.06).  For initial 
evaluations and reevaluations, the IEP team and other qualified 
professionals will review all existing educational assessments as well as 

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=5&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f31b6027283ea1d85fcbbf0ce99cf4e9&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3a47d1b4d00bbbe8c17fd7fdc4030693&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=4&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=5&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=3a47d1b4d00bbbe8c17fd7fdc4030693&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/cfr/text/34/300.301#d_2
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=f0040fd71669eb1248d1b2a422e7d39a&term_occur=4&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/cfr/text/34/300.304
https://www.law.cornell.edu/cfr/text/34/300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=6&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=65c55014242d4b01105b438b0e8e42d4&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=c9fac1286853fb482ea90c6503f70392&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=c9fac1286853fb482ea90c6503f70392&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:56:300.304


Page 13 of 26

parental, classroom and other relevant observations in determining 
whether:

a) the student is a student with a disability or continues to be a 
student with a disability qualifying for special education;

b) a student with a disability needs or continues to need special 
education services; and

c) a student with a disability needs additional or modified special 
education to meet the goals of the student’s IEP or the general 
goals of the school district’s curriculum.

Independent Education Evaluation (Rule 51 § 006.07).  When a student’s 
parent requests an independent education evaluation, the student’s case 
manager or the district’s special education director will respond in writing 
without unnecessary delay that (1) the school district will initiate a hearing 
under 92 NAC 55 to show that its evaluation is appropriate OR (2) an 
independent educational evaluation will be provided at public expense.  The 
parent, guardian, or appointed surrogate will be given written notice of the 
decision.  

Task Person Ordinarily Responsible Typical Timeframe

Handling requests for IEE School Psychologist
Case Manager
Administration

On an as-needed basis

Communicating options to 
parents regarding an IEE 

and IEE results

Administration On an as-needed basis

Coordinating and arranging 
for an IEE

Case Manager
Administration

On an as-needed basis

Reevaluation Procedures (Rule 51 92 NAC 51-006.05)
Reevaluations are completed at least once every 3 years, unless the parent and 
the school district or approved cooperative agree that a reevaluation is 
unnecessary. A reevaluation may also occur when a team member suspects a 
change in eligibility, or when a student transfers into the district from out of 
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state. A reevaluation may occur not more than once a year, unless the parent 
and the school district or approved cooperative agree otherwise. The case 
manager is responsible for sending out consent for re-evaluation.

Confidentiality of Personally Identifiable Information (Rule 51 § 009.03; 
34 CFR § 300.123, 34 CFR § 300.610-.626)

Notice to parents.  The school must give notice that is adequate to fully 
inform parents about the requirements of protecting the confidentiality of 
any personally identifiable information collected, used, or maintained 
under Part B of the Act, including:

(1) A description of the extent that the notice is given in the native 
languages of the various population groups in the district;

(2) A description of the children on whom personally 
identifiable information is maintained, the types of information sought, 
the methods the district intends to use in gathering the information 
(including the sources from whom information is gathered), and the 
uses to be made of the information;

(3) A summary of the policies and procedures that the school will follow 
regarding storage, disclosure to third parties, retention, 
and destruction of personally identifiable information; and

(4) A description of all of the rights of parents and children regarding 
this information, including the rights under FERPA and implementing 
regulations in 34 CFR part 99.

Before any major identification, location, or evaluation activity, the notice 
must be published or announced in newspapers or other media, or both, 
with circulation adequate to notify parents throughout the district of the 
activity.

Access rights. The school will permit parents to inspect 
and review any education records relating to their children that are 
collected, maintained, or used by the school. The school will comply with 
a request without unnecessary delay and before any meeting regarding 
an IEP, or any hearing pursuant to law, or resolution session pursuant 
to law, and in no case more than 45 days after the request has been 
made.

The right to inspect and review education records under this 
section includes:

(1) The right to a response from the school to reasonable requests for 
explanations and interpretations of the records;
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(2) The right to request that the school provide copies of the records 
containing the information if failure to provide those copies would 
effectively prevent the parent from exercising the right to inspect 
and review the records; and

(3) The right to have a representative of the parent inspect 
and review the records.

The school may presume that the parent has authority to inspect 
and review records relating to his or her child unless the school has been 
advised that the parent does not have the authority under 
applicable State law governing such matters as guardianship, separation, 
and divorce.

Record of access.  The school must keep a record of parties obtaining 
access to education records collected, maintained, or used under Part B 
of the Act (except access by parents and authorized employees of the 
school), including the name of the party, the date access was given, and 
the purpose for which the party is authorized to use the records.

Records on more than one child.  If any education record includes 
information on more than one child, the parents of those children have 
the right to inspect and review only the information relating to their child 
or to be informed of that specific information.

List of types and locations of information.  Each participating school must 
provide parents on request a list of the types and locations of education 
records collected, maintained, or used by the school.

Fees. The school may charge a fee for copies of records that are made 
for parents under this part if the fee does not effectively prevent the 
parents from exercising their right to inspect and review those records.  
The school may not charge a fee to search for or to retrieve records.

Amendment of records at parent's request.  A parent who believes that 
information in the education records collected, maintained, or used under 
this part is inaccurate or misleading or violates the privacy or other rights 
of the child may request the school to amend the information.

The school must decide whether to amend the information in accordance 
with the request within a reasonable period of time of receipt of the 
request.
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If the school decides to refuse to amend the information in accordance 
with the request, it must inform the parent of the refusal and advise 
the parent of the right to a hearing as provided below.

Opportunity for a hearing.  The school must, on request, provide an 
opportunity for a hearing to challenge information in education records to 
ensure that it is not inaccurate, misleading, or otherwise in violation of 
the privacy or other rights of the child.

Result of hearing.  If, as a result of the hearing, the school decides that 
the information is inaccurate, misleading or otherwise in violation of the 
privacy or other rights of the child, it must amend the information 
accordingly and so inform the parent in writing.

If, as a result of the hearing, the school decides that the information is 
not inaccurate, misleading, or otherwise in violation of the privacy or 
other rights of the child, it must inform the parent of the parent's right to 
place in the records the school maintains on the child a statement 
commenting on the information or setting forth any reasons for 
disagreeing with the decision of the school.

Any explanation placed in the records of the child under this section must:

(1) Be maintained by the school as part of the records of the child as 
long as the record or contested portion is maintained by the school; 
and

(2) If the records of the child or the contested portion is disclosed by 
the school to any party, the explanation must also be disclosed to the 
party.

Hearing procedures.  A hearing held under this section must be 
conducted according to the procedures in 34 CFR § 99.22.

Consent.  Parental consent must be obtained before personally 
identifiable information is disclosed to parties, other than officials of 
participating agencies described below, unless the information is 
contained in education records, and the disclosure is authorized without 
parental consent under 34 CFR part 99.

(1) Except as provided in paragraphs (2) and (3) of this section, 
parental consent is not required before personally 
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identifiable information is released to officials of participating agencies 
for purposes of meeting a requirement of this part.

(2) Parental consent, or the consent of an eligible child who has 
reached the age of majority under State law, must be obtained 
before personally identifiable information is released to officials of 
participating agencies providing or paying for transition services in 
accordance with § 300.321(b)(3).

(3) If a child is enrolled, or is going to enroll in a private school that is 
not located in the school district of the parent's residence, 
parental consent must be obtained before any personally 
identifiable information about the child is released between officials in 
the school district where the private school is located and officials in 
the school district of the parent's residence.

Safeguards.  The school will protect the confidentiality of personally 
identifiable information at collection, storage, disclosure, 
and destruction stages.   One official at the school district must assume 
responsibility for ensuring the confidentiality of any personally 
identifiable information.  All persons collecting or using personally 
identifiable information must receive training or instruction regarding 
the school’s policies and procedures under 34 § 300.123 and 34 CFR part 
99.  Each school must maintain, for public inspection, a current listing of 
the names and positions of those employees within the school who may 
have access to personally identifiable information.

Destruction of information. The school must inform parents when 
personally identifiable information collected, maintained, or used under 
this policy is no longer needed to provide educational services to the child.  
The information must be destroyed at the request of the parents. 
However, a permanent record of a student's name, address, and phone 
number, his or her grades, attendance record, classes attended, grade 
level completed, and year completed may be maintained without time 
limitation.

Children's rights.  The school has policies and procedures regarding the 
extent to which children are afforded rights of privacy similar to those 
afforded to parents, taking into consideration the age of the child and 
type or severity of disability.  Under the regulations for FERPA in 34 CFR 
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99.5(a), the rights of parents regarding education records are 
transferred to the student at age 18.  If the rights accorded 
to parents under Part B of the Act are transferred to a student who 
reaches the age of majority, consistent with § 300.520, the rights 
regarding educational records in §§ 300.613 through 300.624 must also 
be transferred to the student.  However, the public school must provide 
any notice required under section 615 of the Act to the student and the 
parents.

Enforcement.  The school district will follow any policies and procedures 
the State has in effect, including sanctions that the State uses, to ensure 
that its policies and procedures consistent with §§ 300.611 through 
300.625 are followed and that the requirements of the Act and the stated 
procedures are met.

Early Intervention Transition (Rule 51 § 005.03, Rule 52 § 008; 34 CFR § 
300.124)

The school district shall ensure that students participating in early 
intervention services experience a smooth and effective transition to 
preschool programs and/or services provided under Part B of IDEA by 
following the procedures described in 92 NAC 52-008.

Children Placed In or Referred To a Nonpublic School or Facility by the 
School District or Approved Cooperative As a Means of Providing 
Special Education and Related Services (Rule 51 § 015.01; 34 CFR § 
300.129)

A special education student may be placed in a nonpublic school or 
facility, if the student’s IEP team develops an IEP for the child in 
accordance with Section 007 that places the student in the nonpublic 
school or facility.  If a student’s IEP team determines that the student will 
be placed in a nonpublic school or facility, the school district will ensure 
that the student is provided special education and related services in 
conformance with the provisions of Rule 51 at no cost to the student or 
parents.  The school district will be responsible for initiating and 
conducting IEP meetings after the student has been placed in the 
nonpublic school or facility and will insure that both the parents and 
representatives from the nonpublic school or facility are involved in any 
decision about the child's IEP and agree to any proposed changes in the 
IEP before those changes are implemented.

https://www.law.cornell.edu/cfr/text/34/99.5
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=b6ce5c79a8e97041f2936a0d0d738c11&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7d4c3b2b099b1a542c98ade0980a59df&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=b6ce5c79a8e97041f2936a0d0d738c11&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=489c155f025894392da6d6d45ae93d7d&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/cfr/text/34/300.520
https://www.law.cornell.edu/cfr/text/34/300.613
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e0aca252d5dfb28bf343529a57e1b329&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=489c155f025894392da6d6d45ae93d7d&term_occur=2&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.625
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=5610bc66d367e8bcdc16da4706fdf626&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.626
https://www.law.cornell.edu/cfr/text/34/300.611
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=489c155f025894392da6d6d45ae93d7d&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:F:Subjgrp:62:300.626
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Children Placed In a Nonpublic School by Parents As a Means of 
Obtaining Special Education and Related Services; FAPE is At Issue 
(Rule 51 § 015.02; 34 CFR § 300.129)

The school district will not pay for the cost of education, including special 
education and related services, of a child with a disability at a nonpublic 
school or facility if the school made FAPE available to the child and the 
parents elected to place the child in a nonpublic school or facility as a 
means of obtaining special education and related services. However, the 
school district will include that child in the population whose needs are 
addressed consistent with Rule 51.  Disagreements between a parent and 
the school district regarding the availability of a program appropriate for 
the child, and the question of financial reimbursement, are subject to the 
due process procedures of Rule 55 of the Nebraska Department of 
Education.  

Working with Nonpublic Schools within the Boundaries of the District 
(Rule 51 § 015.03B and § 015.03D1a; 34 CFR § 300.129)

The school district will provide written information to each non-public 
school within its geographic boundaries that the public school will identify 
and verify children for possible disabilities at no charge.  This 
communication will also inform the non-public school officials, staff and 
parents about the availability of equitable services for students with 
disabilities who attend non-public schools that are not within the 
geographic boundaries of the district.  

A student who attends a nonpublic school may participate in the school 
district’s special education program to receive FAPE provided that (1) the 
student has been verified pursuant to Rule 51 and (2) the student is a 
resident of the school district as defined by NEB REV. STAT. § 79-215.  The 
student’s IEP team will determine the physical location where the student 
will receive services and will consider whether it is necessary for the 
student to be transported to the service location.  A non-resident student 
who attends a nonpublic school within the geographic boundaries of the 
district may receive equitable services if the student has been verified 
pursuant to Rule 51. 

Disagreements between parents and the school district over whether or 
not the school district has a program available to serve the needs of a 
special education student, including claims for tuition reimbursement by 
parents,  are subject to the appeal procedures established in Rule 55.

Personnel Standards (Rule 51 § 010; 34 CFR § 300.156)
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The school district shall ensure that all personnel are appropriately and 
adequately trained and prepared to provide special education and related 
services to children with disabilities as required by law including but not 
limited to Section 2122 of the Elementary and Secondary Education Act 
of 1965, Rule 51, and IDEA.  The school district shall ensure that its 
recruits, hires, trains, and retains such personnel by doing the following:

  
1) Advertising for only qualified candidates. 
2) Verifying that all personnel hold the required certificate, 

license, registration, or other credentials and training during 
the interview process or prior to employment.

3) Verifying that all personnel maintain the required certificate, 
license, registration, or other credentials and training during 
employment.

4) Providing continuing education opportunities and training 
programs.

5) Evaluating personnel performance for compliance with 
federal and state law and regulations and school district 
standards and policies.

Task Person Ordinarily Responsible Typical Timeframe

Professional development 
for staff on disability 

verification and related 
issues

SILT 
Administration

SPED Staff

On an ongoing basis

Ensuring all areas of a 
disability are included in 

evaluations before eligibility 
decisions are made

IEP/ MDT Team On an ongoing basis

Facilitating disagreement 
when not all members of the 
team agree with a decision

Administration
IEP/MDT Team

Within a reasonable timeframe 
after the team makes its decision

District-Wide Assessments (Rule 51 § 004.05B, § 004.05C, and § 004.05D; 
34 CFR § 300.160)
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Each student who has been verified under Rule 51 will participate in 
district-wide assessments in a manner that is appropriate for the student.  
Each student’s IEP team will determine how the student will participate 
in district-wide assessments.  The method of assessment will be recorded 
on the student’s IEP.  Alternate assessments will be administered at the 
same time that state and district-wide assessments are administered to 
the student’s grade level peers.  The school district shall report 
assessment results to parents, the public, and the Department with the 
same frequency and in the same detail as they report on the assessment 
of nondisabled children and/or as required by Rule 51.

Suspension and Expulsion Reporting (Rule 51 § 004.06E; 34 CFR § 
300.170)

The school district shall report the incidences, duration, and count of 
removals, suspensions, and expulsions, and other disciplinary 
information of children receiving special education services required by 
92 NAC 004.06E to the State electronically through the NDE website by 
June 30th of each year.  The report will be disaggregated by 
race/ethnicity, gender, LEP status, and disability category.  If disciplinary 
discrepancies are occurring in the rate of long-term suspensions and 
expulsions of children with disabilities, the school district shall review its 
policies, procedures, and practices related to the development and 
implementation of IEPs, the use of positive behavioral interventions and 
supports, and procedural safeguards to ensure that they comply with 
IDEA.  

Ta
sk

Person Ordinarily 
Responsible

Typical Timeframe

Notify special 
education teachers 

of disciplinary 
removals

Administration Within a reasonable 
timeframe after the 
student is removed

Initiate manifestation 
determination 
review (MDR) 

processes

Special Education 
Coordinator

Within a reasonable 
timeframe after the 
student is removed

Send notices of the 
MDR meeting to 

parent

Administration Within a reasonable 
timeframe after the 
student is removed
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Facilitate the MDR 
meeting and 

determine who 
needs to be 

included

Administration
SPED Coordinator

School Psychologist

N/A

Completing a prior 
written notice

Case Manager Within a reasonable 
timeframe after the 
student is removed

Professional 
development on the 

MDR process

Administration On an ongoing basis

Access to Instructional Materials (Rule 51 § 004.15; 34 CFR § 300.172)

The school district may contract with the National Instructional Materials 
Access Center (NIMAC) when purchasing print instructional materials 
and/or assure the Nebraska Department of Education that it will provide 
such materials to children with blindness or other children with print 
disabilities at the same time as other children.

Overidentification and Disproportionality (34 CFR § 300.173 )

The school district shall take affirmative steps to prevent the 
inappropriate overidentification or disproportionate representation by 
race and ethnicity of children as children with disabilities, including 
children with disabilities with a particular impairment described in 34 
C.F.R. §300.8.  These steps shall include, but not necessarily be limited 
to: 

● Providing staff with technical assistance, professional development, 
and other educational opportunities;

● Collecting, examining, and reporting data;
● Monitoring, assessing, and providing continuous improvement 

activities;
● Reviewing school district policies, procedures, and practices. 

The school district shall collect and examine data to determine if 
significant disproportionality based on race and ethnicity is occurring with 
respect to:

● The identification of children with disabilities, including the 
identification of children as children with disabilities in accordance 
with a particular impairment described in 34 C.F.R. §300.8;
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● The placement in particular educational settings of these children; 
and

● The incidence, duration, and type of disciplinary actions, including 
suspensions and expulsions.

The school district will review and analyze the data and any other 
applicable indicators or information that is needed to adequately measure 
overidentification and disproportionate representation.  In the event that 
the available information demonstrates inappropriate overidentification 
or disproportionate representation by race and ethnicity of children as 
children with disabilities, the school district shall correct the matter as 
soon as practicable, but in no case later than any time period required by 
law.  

Prohibition on Mandatory Medication (34 CFR § 300.174 )

State and school district personnel shall not require parents to obtain a 
prescription for substances identified under schedules I, II, III, IV, or V 
in section 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)) for 
a child as a condition of attending school, receiving an evaluation under 
sections 300.300 through 300.311, or receiving services authorized 
under IDEA.

Transportation (Rule 51 § 014; 34 CFR § 300.34(c)(16))

The school district shall provide transportation or transportation services 
to special education students who qualify for it under law as provided in 
NEB. REV. STAT. 79-1129, Rule 51, and IDEA.  This may include paying 
mileage reimbursement to parents, transporting children with school 
district vehicles, contracting with a transportation company, or using any 
other method that is proper and necessary to transport students.  
Transportation eligibility will be determined by the student’s IEP Team.  
The plan for transportation for the student shall be part of the IEP if 
required by law.

Written Notice of Change (Rule 51 § 009.05A-D)

The school district will provide the parents of a student with a disability 
with prior written notice within a reasonable time before the school 
district either proposes or refuses to make a change to the student’s 
identification, evaluation, or educational placement, or the provision of a 
free appropriate public education.  The written notice will comply with 
sections 009.05B-D of Rule 51 of the Nebraska Department of Education.
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Informed Parental Consent (Rule 51 § 009.08)

The school district will obtain informed parental consent before: a) 
conducting an initial evaluation to determine if a child qualifies as a child 
with a disability, b) conducting a reevaluation, c) initial placement of a 
child with disabilities in a program providing special education and related 
services or early intervention services, d) accessing a child’s or parent’s 
public benefits or insurance for the first time (and after providing 
notification to the child’s parents consistent with 92 NAC 51-009.90A2); 
and e) accessing a child’s or parent’s private insurance proceeds (each 
time).

Parent Refusal to Consent Under Rule 52 (Rule 52 § 009.02K3)

If a parent refuses to provide consent under Rule 52, the school district 
may:
● Hold a meeting with the parent(s) to explain how the parent’s failure 

to consent affects the ability of their child to receive early intervention 
services;

● Provide the parents with written information regarding early 
intervention services;

● Provide referrals to other agencies, if appropriate; and
● Take other actions or make such other efforts as the school district 

deems appropriate.

Nothing in these procedures shall override a parent’s right to refuse to 
consent under section 009.03A of Rule 52.

Appointment of Surrogate For Student (Rule 51 § 009.10B) 

The school district shall ensure that the rights of students with disabilities 
are protected by informing the members of the student’s IEP team 
whenever (1) a parent cannot be identified, (2) a parent(s), legal 
guardian or individual acting in loco parentis for the student cannot be 
located, (3) the child is an unaccompanied homeless youth, or (4) the 
child is a ward of the State or court.  The team will then hold a meeting 
to discuss and consider whether the school district must appoint a 
surrogate to participate on the IEP team and fulfill the role of the 
student’s parent.  Surrogate parents shall only be appointed when 
required or allowed by Rule 51 or IDEA.  If the district identifies students 
who may be in need of a surrogate parent, the district will:

1. Attempt to identify and locate the parent;
2. Investigate the legal status of those student(s); and
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3. If after a reasonable effort, the parents cannot be located, the 
school district shall ensure that the  rights of students with 
disabilities are protected by appointing a surrogate.

4. Surrogates will be provided sufficient training to assure they are 
knowledgeable as to the legal rights and educational needs of the 
student they are to represent.  Training will be conducted as 
needed.

5. Surrogates will be appointed by the director of special education 
following documentation that no conflict of interest exists and 
completion of appropriate training or assurance that the surrogate 
is knowledgeable in order to represent the student.

6. Surrogates will be monitored on a regular basis to ensure effective 
performance.  Should a surrogate be unable or unwilling to 
discharge his or her duties, a new surrogate will be appointed by 
the director.

7. The surrogate parent shall continue to represent the student until 
one of the following occurs:

a. The student is determined to no longer be eligible for, or in 
need of, special education or related services except when 
termination from such programs is being contested;

b. The parent, who was previously unknown, or whose 
whereabouts were previously unknown or a guardian or 
person acting as the student’s parents becomes known;  
and/or,

c. It is determined that the appointed surrogate parent no 
longer adequately represents the student.

d. The surrogate parent’s term has expired.

General Procedures:

1. MTSS team determines a referral needs to be made.
2. Students transferring from another state will be referred for 

assessment (when required).
3. The MTSS team coordinator or the principal notifies the special 

education coordinator (who creates the SRS file) and case manager of 
the new referral. 

4. The special education coordinator creates an SRS file and notifies the 
case manager that it is completed.  The case manager then sends the 
following documents to the parent/guardian (if ward of the state, 
review the superintendent's letter to see which individual needs to be 
invited):  
a. Initial Consent for Evaluation 
b. Elementary or Secondary Information Form
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c. Medical Information Form  
d. Parents Rights

(#1-#4 should take place within 10 school days.)
5. Prior to permission being sent home, a member of the team will 

contact the parents.  Reasonable efforts will be made to obtain parent 
consent.

6. If there are concerns, refer to vision and hearing screening.  
7. If the student or parent/guardian’s primary language is other than 

English, make considerations for use of interpreters and appropriate 
assessments.

8. Once parental consent is obtained, assessment will be completed by 
specialized personnel and a meeting will be held within 45 school days 
or 60 calendar days, whichever comes first.

9. Results of the initial evaluation will not be communicated to any 
member of the team prior to the MDT without approval of the 
administration.

10. Once the evaluation is complete or near complete, the case manager 
will send “Notice of MDT meeting” to parent/ guardian.

11. If parents are not responding to the notice of MDT, attempts will be 
made by the case manager via email, phone, mail and/or text 
message. If after multiple attempts, parents are not responding, the 
school administration will attempt to contact the parent/guardian.

12. At the completion of the MDT if the student does not qualify for 
services, the case manager will finalize the MDT, send PWN along with 
the MDT to the parents, and  notify the special education coordinator 
within 5 school days. 

13. When the student has qualified for services, Rule 51 requires the IEP 
through placement to be completed within 30 calendar days from 
determination including prior written notice, IEP, consent for 
placement.

14. The IEP will be held and the parent/guardian must receive a finalized 
copy within two calendar weeks of the IEP.  There needs to be a 
signature of receipt, either in person or through certified mail. 

15. Begin services as indicated on the date the IEP states it will be in 
effect.

16. Any significant change the IEP team makes in services for the student 
during the IEP process needs to be communicated to all stakeholders 
by the case manager.

17. If a disagreement between staff on qualification or eligibility 
verification occurs, a meeting will be held with team members.

Adopted: February 13, 2023
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Special Education Procedures (Updated February 2019)

The following procedures describe the steps that the school district will 
generally follow in implementing certain portions of the Individuals with 
Disabilities in Education Act and Rules 51 and 52 of the Nebraska Department 
of Education (NDE).  If any procedure described herein conflicts with or is 
inconsistent with state or federal laws or regulations, the law or regulation will 
control.  Nothing in the following procedures creates any enforceable right, 
educational entitlement or procedural protection that is separate from or in 
addition to the rights provided by state and federal law and regulation.

Free Appropriate Public Education (FAPE) (Rule 51 § 004.01; 34 CFR § 
CFR 300.101)

Except as otherwise provided by law, the school district will ensure that 
all children with verified disabilities, from birth through the school year in 
which the child reaches age twenty-one, including children who have 
been suspended or expelled from school, have available to them a FAPE, 
which includes special education and related services to meet their unique 
needs and the availability of FAPE for resident children in detention 
facilities, correctional facilities, jails, and prisons.

The school district will ensure that FAPE is available to any individual child 
with a disability who needs special education and related services, even 
though the child has not failed or been retained in a course or grade and 
is advancing from grade to grade.

Full Education Opportunity Goal and Program Options (Rule 51 § 
004.11A; 34 CFR § 300.109)

The school district provides full educational opportunities to all children 
with disabilities aged birth to 21.  The school district does this, in part, 
by:

● Offering and providing a free appropriate public education (FAPE), 
including special education and related services, and complying 
with all state and federal special education laws and regulations;

● Making available to children with disabilities a variety of educational 
programs and services that are available to nondisabled children 
including, but not necessarily limited to, art, music, industrial arts, 
consumer and homemaking education, and vocational education  

● Working collaboratively with parents, teachers, guidance 
counselors, other school staff members, community agencies, 
educational service units, and other school districts to review 



and/or offer appropriate course offerings and other educational 
opportunities;

● Providing supplementary aids, services, and other effective 
supports determined appropriate and necessary by the child’s IEP 
Team, to ensure that students have an equal opportunity to 
participate in academic, nonacademic, and extracurricular services 
and activities;

● Collecting and examining data; and
● Staff development activities

The timetable for accomplishing this goal is immediate and ongoing.  The 
school district accomplishes this goal by taking the above steps on a 
regular, scheduled, and ongoing basis as well as on an unplanned basis 
when the need arises for each individual student.

Child Find Process (Rule 51 § 006.01A and Rule 52 § 006.01; 34 CFR § 
300.111)

To identify, locate and evaluate children residing within the geographic 
boundaries of the school district who may qualify for special education 
(including homeless children and wards of the State), the school district 
will take the following practical steps:

a) announce in mailings sent to families with school-aged children at 
least annually that the school district will identify and verify children 
at no charge for possible disabilities;

b) include information about the identification and verification of children 
for possible disabilities at no charge in mailings sent to patrons, 
homeless shelters, and Health and Human Service offices located in 
the school district at least annually; and

c) accept referrals for evaluation directly from parents, school personnel, 
and other state and regional agencies.

Student Assistance Teams (Rule 51 § 006.01B).  The school district will 
use student assistance teams to develop individualized programs of 
support for students who may be experiencing difficulties in school.  The 
school district will generally work to assist a student through the SAT 
process prior to evaluating the student for possible verification under 
Section 504 of the Rehabilitation Act or Rule 51 of the Nebraska 
Department of Education.
  
The SAT will be an ad hoc group created around a student, and will 
generally include building staff with expertise in the specific content 
area(s) identified as problematic for the student.  The SAT may also 



involve other interested or relevant staff and may, but is not required to, 
include the student’s parent. 

The team will review the strengths and interests that are unique to the 
student and determine the academic or social challenges the student is 
facing at school.  The team will then develop ideas and strategies that 
may help the student be more successful in school. 

If the SAT determines that appropriate general education interventions 
have been attempted without success, it will consider evaluating the 
student for eligibility under Section 504 of the Rehabilitation Act or 
referring the student to the multidisciplinary team for evaluation pursuant 
to Rule 51.

Multidisciplinary Evaluation Team (Rule 51, § 006.03, 009.04A; 34 CFR 
§ 300.301(c); and Rule 52 § 006.09).  The school district will appoint a 
Multidisciplinary Evaluation Team (MDT) which will be responsible for 
making all verification decisions pursuant to the qualification criteria in 
Rule 51 of the Nebraska Department of Education.  The MDT will 
analyze, assess, and document the needs of each student, and the 
MDT’s compiled information will be used on the Individual Family 
Service Plan (IFSP) or Individualized Education Plan (IEP) if the MDT 
determines that the student qualifies for special education.

The MDT will not base a student’s verification upon 1) lack of appropriate 
instruction in reading as contemplated in Section 614(a)(5)(A) of the 
Individuals with Disabilities Education Act of 2004, 2) lack of instruction 
in math, or 3) limited English proficiency.

If a nonpublic school student qualifies for the school district’s special 
education program, an administrator or other designated representative 
of the student’s nonpublic school shall be appointed as a member of the 
student’s MDT.

Except as otherwise allowed by law or regulation, the district shall 
complete the initial multidisciplinary team evaluation within 45 school 
days of receiving parental consent, and in no event shall the evaluation 
exceed 60 calendar days from the date the district receives parental 
consent.

Except as otherwise allowed by law or regulation, the school district must 
complete the screening; complete the initial evaluation and assessments; 
and participate in the initial individualized family service plan (IFSP) 
within 45 calendar days from the date of referral.  



Referral Procedures for Infants and Toddlers (Rule 52 § 006.01-006.03).
The school district will make a referral for a child under the age of three 
to the agency responsible for providing services coordination in the 
Planning Region as soon as possible but in no case later than seven (7) 
days after becoming aware of the infant’s or toddler’s potential eligibility 
for early intervention services.  A child under the age of three who is the 
subject of a substantiated case of child abuse or neglect; or is identified 
as directly affected by illegal substance abuse or withdrawal symptoms 
resulting from prenatal drug exposure must be referred to the Early 
Intervention Program (the agency responsible for providing services 
coordination in the Planning Region).  

Except as otherwise allowed by law or regulation (see Rule 52 § 
006.02B), the school district must complete the screening; complete the 
initial evaluation and assessments; and participate in the initial 
individualized family service plan (IFSP) within 45 calendar days from the 
date of referral.  

IEP Meetings (Rule 51 § 007.09A–C, G-H)

Each student’s IEP team will meet initially to develop the student’s IEP 
within 30 calendar days of the determination that the student qualifies 
for special education.  Thereafter, each IEP team will meet at least once 
annually to determine whether the annual goals of the student’s IEP are 
being achieved. The student’s IEP team will also ensure that the student’s 
IEP is in effect at the beginning of each school year.  The school district 
will encourage the consolidation of reevaluation meetings with other IEP 
Team meetings to the extent possible.  The school district and parents 
may agree to meeting participation by video conference, conference call, 
or other electronic or alternative means. 

Pre-Meeting Procedures. Staff members may engage in activities such as 
researching placements and service options, preparing draft IEP 
documents, writing reports, creating charts, and comparing student 
makeup of various program settings prior to and in preparation for IEP 
team meetings.  Actual IEP and placement decisions, however, will not 
be made until concerns and input of parents and other members of the 
IEP team are received and considered at an IEP meeting.  Although staff 
members may consider possible service and placement options and form 
opinions about them outside of an IEP meeting, no final decision will be 
made before full consideration of all data and input from all team 
members at an IEP team meeting.  The school district has no policy of 



refusing to consider or use any particular service, program, or placement 
option.

Individualized Education Program (Rule 51 § 007; 34 CFR § 324)

At the beginning of each school year, the school district will have in effect, 
for each child with a disability within its jurisdiction, an IEP, as defined in 
34 CFR § 300.320 that meets the requirements of 34 CFR § 300.323.  
The IEP shall be developed, reviewed, and revised for each child with a 
disability as follows.

Development of the IEP

General. In developing each child's IEP, the IEP Team will consider:

(i) The strengths of the child;

(ii) The concerns of the parents for enhancing the education of their 
child;

(iii) The results of the initial or most recent evaluation of the child; and

(iv) The academic, developmental, and functional needs of the child.

Consideration of special factors. The IEP Team will:

(i) In the case of a child whose behavior impedes the child's learning 
or that of others, consider the use of positive behavioral interventions 
and supports, and other strategies, to address that behavior;

(ii) In the case of a child with limited English proficiency, consider the 
language needs of the child as those needs relate to the child's IEP;

(iii) In the case of a child who is blind or visually impaired, provide for 
instruction in Braille and the use of Braille unless the IEP Team 
determines, after an evaluation of the child's reading and writing skills, 
needs, and appropriate reading and writing media (including 
an evaluation of the child's future needs for instruction in Braille or the 
use of Braille), that instruction in Braille or the use of Braille is not 
appropriate for the child;

(iv) Consider the communication needs of the child, and in the case of 
a child who is deaf or hard of hearing, consider the child's language and 
communication needs, opportunities for direct communications with 
peers and professional personnel in the child's language and 
communication mode, academic level, and full range of needs, 
including opportunities for direct instruction in the child's language and 
communication mode; and

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=9b859690d1363a12c9a4e90668a662eb&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=7fd9f9efac7a11c68c7fbb4a2779de69&term_occur=1&term_src=Title:34:Subtitle:B:Chapter:III:Part:300:Subpart:D:Subjgrp:59:300.324
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(v) Consider whether the child needs assistive technology devices and 
services.

Requirement with respect to regular education teacher. A regular 
education teacher of a child with a disability, as a member of the IEP 
Team, must, to the extent appropriate, participate in the development of 
the IEP of the child, including the determination of:

(i) Appropriate positive behavioral interventions and supports and 
other strategies for the child; and

(ii)Supplementary aids and services, program modifications, and 
support for school personnel consistent with law.

Agreement.

(i) In making changes to a child's IEP after the annual IEP Team 
meeting for a school year, the parent of a child with a disability and 
the school may agree not to convene an IEP Team meeting for the 
purposes of making those changes, and instead may develop a written 
document to amend or modify the child's current IEP.

(ii) If such changes are made to the child's IEP, the school must ensure 
that the child's IEP Team is informed of those changes.

Consolidation of IEP Team meetings. To the extent possible, 
the school must encourage the consolidation of reevaluation meetings for 
the child and other IEP Team meetings for the child.

Amendments. Changes to the IEP may be made either by the entire IEP 
Team at an IEP Team meeting, or by Agreement as provided above, by 
amending the IEP rather than by redrafting the entire IEP.   

Review and revision of IEPs

General. The school will ensure that the IEP Team:

(i)Reviews the child's IEP periodically, but not less than annually, to 
determine whether the annual goals for the child are being achieved; 
and

(ii) Revises the IEP, as appropriate, to address -

(A) Any lack of expected progress toward the annual goals described 
in 34 CFR § 300.320(a)(2), and in the general education curriculum, 
if appropriate;

(B) The results of any reevaluation conducted under 34 CFR § 
300.303;
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(C) Information about the child provided to, or by, the parents, as 
described under 34 CFR § 300.305(a)(2);

(D) The child's anticipated needs; or

(E) Other matters.

Consideration of special factors. In conducting a review of the child's IEP, 
the IEP Team must consider the special factors described above.

Requirement with respect to regular education teacher. A regular 
education teacher of the child, as a member of the IEP Team, must, 
consistent with the requirement above, participate in the review and 
revision of the IEP of the child.

Failure to meet transition objectives

Participating agency failure. If a participating agency, other than 
the school, fails to provide the transition services described in the IEP in 
accordance with 34 § 300.320(b), the school will reconvene the IEP 
Team to identify alternative strategies to meet the transition objectives 
for the child set out in the IEP.

Children with disabilities in adult prisons

Requirements that do not apply. The following requirements do not apply 
to children with disabilities who are convicted as adults under State law 
and incarcerated in adult prisons:

(i) The requirements contained in section 612(a)(16) of the Act and 34 
CFR § 300.320(a)(6) (relating to participation of children with 
disabilities in general assessments).

(ii) The requirements in 34 CFR § 300.320(b) (relating to transition 
planning and transition services) do not apply with respect to 
the children whose eligibility under Part B of the Act will end, because 
of their age, before they will be eligible to be released from prison based 
on consideration of their sentence and eligibility for early release.

Modifications of IEP or placement.

(i) Subject to law, the IEP Team of a child with a disability who is 
convicted as an adult under State law and incarcerated in an adult 
prison may modify the child's IEP or placement if the State has 
demonstrated a bona fide security or compelling penological interest 
that cannot otherwise be accommodated.

(ii) The requirements of 34 CFR §§ 300.320 (relating to IEPs), and 300.114 
(relating to LRE), do not apply with respect to the modifications described 
in paragraph (d)(2)(i) of this section.
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Contracted Programs (Rule 51 § 013.02).

The school district shall be responsible for the development and 
maintenance of the IEP and the participation in all IEP meetings and shall 
assure that IEP meetings are arranged with the contracted program and 
the parents.  Such arrangements may include meetings with the 
contracted program, the school district, and the parent.  Meetings may 
occur within the district, at the contracted program site, or another site 
if more appropriate.  

IEP Distribution to Parents (Rule 51 § 007.09D, F).

A copy of the IEP will be provided to the parent at no cost.  If the IEP 
is amended, the parent will be provided with a revised copy of the IEP 
with the amendments incorporated upon request.

Distribution of IEP information to staff (Rule 51 § 007.02C,  § 007.02D, 
and § 007.09E1).

The case manager for each student with an IEP will provide the staff 
assigned to work with that student with information about the student’s 
disabling conditions, the modifications and accommodations called for in 
the student’s IEP.  The case manager will also inform relevant staff of 
any subsequent changes made to the student’s IEP.  This information 
may be provided by: giving staff members a copy of the student’s IEP; 
giving staff members a copy of the accommodations page of the 
student’s IEP; or using any other method reasonably calculated to 
communicate relevant information to the responsible staff member(s).

Least Restrictive Environment (Rule 51 § 008.01A; 34 CFR § 314)

The school district will assure that, whenever possible, all students with 
disabilities are educated in the same manner and in the same 
environment as students without disabilities by using supplementary aids 
and services.  A student with a disability or disabilities will be removed 
from the regular educational environment and given special services and 
classes only when the nature of the disability does not allow for the 
satisfactory education of the student in regular classes.

Procedural Safeguard Notice (Rule 51 § 009.06A-D; 34 CFR § 504)

A copy of the procedural safeguards will be given by the school district 
one time per school year.  A copy shall also be given to the parent upon: 
a) initial referral or parental request for evaluation, b) upon request by a 
parent, c) upon receipt by the school district of the first occurrence of the 



filing of a complaint under section 009.11 of Rule 51, d) the first 
occurrence of filing a special education due process case under Rule 55, 
and e) in accordance with the discipline procedures in section 016 of Rule 
51.  The notice shall include a full explanation of all procedural safeguards 
in compliance with section 009.06B of Rule 51.  The notice shall be written 
in English and provided in the native language of the parent as required 
by sections 009.05C-D of Rule 51.

Evaluation Procedures (Rule 51 § 006.02; 34 CFR CFR § .304)

Notice. The school will provide notice to the parents of a child with a 
disability that describes any evaluation procedures the school proposes 
to conduct.

Conduct of evaluation. In conducting the evaluation, the school will:

(1) Use a variety of assessment tools and strategies to gather relevant 
functional, developmental, and academic information about the child, 
including information provided by the parent, that may assist in 
determining:

(i) Whether the child is a child with a disability; and

(ii) The content of the child's IEP, including information related to 
enabling the child to be involved in and progress in the general 
education curriculum (or for a preschool child, to participate in 
appropriate activities);

(2) Not use any single measure or assessment as the sole criterion for 
determining whether a child is a child with a disability and for 
determining an appropriate educational program for the child; and

(3) Use technically sound instruments that may assess the relative 
contribution of cognitive and behavioral factors, in addition to physical 
or developmental factors.
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Other evaluation procedures. The school will ensure that:

(1) Assessments and other evaluation materials used to assess a child:

(i) Are selected and administered so as not to be discriminatory on a 
racial or cultural basis;

(ii) Are provided and administered in the child's native language or 
other mode of communication and in the form most likely to yield 

accurate information on what the child knows and can do 
academically, developmentally, and functionally, unless it is clearly 
not feasible to so provide or administer;

(iii) Are used for the purposes for which the assessments or measures 
are valid and reliable;

(iv) Are administered by trained and knowledgeable personnel; and

(v) Are administered in accordance with any instructions provided by 
the producer of the assessments.

(2) Assessments and other evaluation materials include those tailored 
to assess specific areas of educational need and not merely those that 
are designed to provide a single general intelligence quotient.

(3) Assessments are selected and administered so as best to ensure 
that if an assessment is administered to a child with impaired sensory, 
manual, or speaking skills, the assessment results accurately reflect 
the child's aptitude or achievement level or whatever other factors the 
test purports to measure, rather than reflecting the child's impaired 
sensory, manual, or speaking skills (unless those skills are the factors 
that the test purports to measure).

(4) The child is assessed in all areas related to the suspected disability, 
including, if appropriate, health, vision, hearing, social and emotional 
status, general intelligence, academic performance, communicative 
status, and motor abilities;

(5) Assessments of children with disabilities who transfer from 
one public school to another public school in the same school year are 
coordinated with those children's prior and subsequent schools, as 
necessary and as expeditiously as possible, consistent with law, to 
ensure prompt completion of full evaluations.
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(6) In evaluating each child with a disability under 34 CFR §§ 
300.304 through 300.306, the evaluation is sufficiently comprehensive 
to identify all of the child's special education and related 
services needs, whether or not commonly linked to the disability 
category in which the child has been classified.

(7) Assessment tools and strategies that provide relevant information 
that directly assists persons in determining the educational needs of 
the child are provided.

(8) Evaluations shall also comply with any additional requirements 
found in Rule 51, including but not limited to those found in section 
006.02.

Review of Existing Evaluation Data (Rule 51, § 006.06).  For initial 
evaluations and reevaluations, the IEP team and other qualified 
professionals will review all existing educational assessments as well as 
parental, classroom and other relevant observations in determining 
whether:

a) the student is a student with a disability or continues to be a 
student with a disability qualifying for special education;

b) a student with a disability needs or continues to need special 
education services; and

c) a student with a disability needs additional or modified special 
education to meet the goals of the student’s IEP or the general 
goals of the school district’s curriculum.

Independent Education Evaluation (Rule 51 § 006.07).  When a student’s 
parent requests an independent education evaluation, the student’s case 
manager or the district’s special education director will respond in writing 
without unnecessary delay that (1) the school district will initiate a hearing 
under 92 NAC 55 to show that its evaluation is appropriate OR (2) an 
independent educational evaluation will be provided at public expense.  The 
written response will (1)  include a copy of the board’s policy on IEEs and (2) 
if appropriate, identify at least one qualified individual who meets the policy’s 
criteria within the geographic area.

Confidentiality of Personally Identifiable Information (Rule 51 § 009.03; 
34 CFR § 300.123, 34 CFR § 300.610-.626)

Notice to parents.  The school must give notice that is adequate to fully 
inform parentsparents about the requirements of protecting the 
confidentiality of any personally identifiable information collected, used, 
or maintained under Part B of the Act, including:
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(1) A description of the extent that the notice is given in the native 
languages of the various population groups in the districtdistrict;

(2) A description of the children on whom personally 
identifiablepersonally identifiable information is maintained, the types 
of information sought, the methods the districtdistrict intends to use in 
gathering the information (including the sources from whom 
information is gathered), and the uses to be made of the information;

(3) A summary of the policies and procedures that the school will follow 
regarding storage, disclosure to third parties, retention, 
and destructiondestruction of personally identifiablepersonally 
identifiable information; and

(4) A description of all of the rights of parentsparents and children 
regarding this information, including the rights under FERPA and 
implementing regulations in 34 CFR part 9934 CFR part 99.

Before any major identification, location, or evaluationevaluation activity, 
the notice must be published or announced in newspapers or other media, 
or both, with circulation adequate to notify parentsparents throughout 
the districtdistrict of the activity.

Access rights. The school will permit parents to inspect 
and review any education records relating to their children that are 
collected, maintained, or used by the school. The school will comply with 
a request without unnecessary delay and before any meeting regarding 
an IEP, or any hearing pursuant to law, or resolution session pursuant 
to law, and in no case more than 45 days after the request has been 
made.

The right to inspect and review education records under this 
section includes:

(1) The right to a response from the school to reasonable requests for 
explanations and interpretations of the records;

(2) The right to request that the school provide copies of the records 
containing the information if failure to provide those copies would 
effectively prevent the parent from exercising the right to inspect 
and review the records; and

(3) The right to have a representative of the parent inspect 
and review the records.

The school may presume that the parent has authority to inspect 
and review records relating to his or her child unless the school has been 
advised that the parent does not have the authority under 
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applicable State law governing such matters as guardianship, separation, 
and divorce.

Record of access.  The school must keep a record of parties obtaining 
access to education records collected, maintained, or used under Part B 
of the Act (except access by parents and authorized employees of the 
school), including the name of the party, the date access was given, and 
the purpose for which the party is authorized to use the records.

Records on more than one child.  If any education record includes 
information on more than one child, the parents of those children have 
the right to inspect and review only the information relating to their child 
or to be informed of that specific information.

List of types and locations of information.  Each participating school must 
provide parents on request a list of the types and locations of education 
records collected, maintained, or used by the school.

Fees. The school may charge a fee for copies of records that are made 
for parents under this part if the fee does not effectively prevent the 
parents from exercising their right to inspect and review those records.  
The school may not charge a fee to search for or to retrieve records.

Amendment of records at parent's request.  A parent who believes that 
information in the education records collected, maintained, or used under 
this part is inaccurate or misleading or violates the privacy or other rights 
of the child may request the school to amend the information.

The school must decide whether to amend the information in accordance 
with the request within a reasonable period of time of receipt of the 
request.

If the school decides to refuse to amend the information in accordance 
with the request, it must inform the parent of the refusal and advise 
the parent of the right to a hearing as provided below.

Opportunity for a hearing.  The school must, on request, provide an 
opportunity for a hearing to challenge information in education records to 
ensure that it is not inaccurate, misleading, or otherwise in violation of 
the privacy or other rights of the child.

Result of hearing.  If, as a result of the hearing, the school decides that 
the information is inaccurate, misleading or otherwise in violation of the 
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privacy or other rights of the child, it must amend the information 
accordingly and so inform the parent in writing.

If, as a result of the hearing, the school decides that the information is 
not inaccurate, misleading, or otherwise in violation of the privacy or 
other rights of the child, it must inform the parent of the parent's right to 
place in the records the school maintains on the child a statement 
commenting on the information or setting forth any reasons for 
disagreeing with the decision of the school.

Any explanation placed in the records of the child under this section must:

(1) Be maintained by the school as part of the records of the child as 
long as the record or contested portion is maintained by the school; 
and

(2) If the records of the child or the contested portion is disclosed by 
the school to any party, the explanation must also be disclosed to the 
party.

Hearing procedures.  A hearing held under this section must be 
conducted according to the procedures in 34 CFR § 99.22.

Consent.  Parental consent must be obtained before personally 
identifiable information is disclosed to parties, other than officials of 
participating agencies described below, unless the information is 
contained in education records, and the disclosure is authorized without 
parental consent under 34 CFR part 99.

(1) Except as provided in paragraphs (2) and (3) of this section, 
parental consent is not required before personally 
identifiable information is released to officials of participating agencies 
for purposes of meeting a requirement of this part.

(2) Parental consent, or the consent of an eligible child who has 
reached the age of majority under State law, must be obtained 
before personally identifiable information is released to officials of 
participating agencies providing or paying for transition services in 
accordance with § 300.321(b)(3).
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(3) If a child is enrolled, or is going to enroll in a private school that is 
not located in the school district of the parent's residence, 
parental consent must be obtained before any personally 
identifiable information about the child is released between officials in 
the school district where the private school is located and officials in 
the school district of the parent's residence.

Safeguards.  The school will protect the confidentiality of personally 
identifiable information at collection, storage, disclosure, 
and destruction stages.   One official at the school district must assume 
responsibility for ensuring the confidentiality of any personally 
identifiable information.  All persons collecting or using personally 
identifiable information must receive training or instruction regarding 
the school’s policies and procedures under 34 § 300.123 and 34 CFR part 
99.  Each school must maintain, for public inspection, a current listing of 
the names and positions of those employees within the school who may 
have access to personally identifiable information.

Destruction of information. The school must inform parents when 
personally identifiable information collected, maintained, or used under 
this policy is no longer needed to provide educational services to the child.  
The information must be destroyed at the request of the parents. 
However, a permanent record of a student's name, address, and phone 
number, his or her grades, attendance record, classes attended, grade 
level completed, and year completed may be maintained without time 
limitation.

Children's rights.  The school has policies and procedures regarding the 
extent to which children are afforded rights of privacy similar to those 
afforded to parents, taking into consideration the age of the child and 
type or severity of disability.  Under the regulations for FERPA in 34 CFR 
99.5(a), the rights of parents regarding education records are 
transferred to the student at age 18.  If the rights accorded 
to parents under Part B of the Act are transferred to a student who 
reaches the age of majority, consistent with § 300.520, the rights 
regarding educational records in §§ 300.613 through 300.624 must also 
be transferred to the student.  However, the public school must provide 
any notice required under section 615 of the Act to the student and the 
parents.
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Enforcement.  The school district will follow any policies and procedures 
the State has in effect, including sanctions that the State uses, to ensure 
that its policies and procedures consistent with §§ 300.611 through 
300.625 are followed and that the requirements of the Act and the stated 
procedures are met.

Early Intervention Transition (Rule 51 § 005.03, Rule 52 § 008; 34 CFR § 
300.124)

The school district shall ensure that students participating in early 
intervention services experience a smooth and effective transition to 
preschool programs and/or services provided under Part B of IDEA by 
following the procedures described in 92 NAC 52-008.

Children Placed In or Referred To a Nonpublic School or Facility by the 
School District or Approved Cooperative As a Means of Providing 
Special Education and Related Services (Rule 51 § 015.01; 34 CFR § 
300.129)

A special education student may be placed in a nonpublic school or 
facility, if the student’s IEP team develops an IEP for the child in 
accordance with Section 007 that places the student in the nonpublic 
school or facility.  If a student’s IEP team determines that the student will 
be placed in a nonpublic school or facility, the school district will ensure 
that the student is provided special education and related services in 
conformance with the provisions of Rule 51 at no cost to the student or 
parents.  The school district will be responsible for initiating and 
conducting IEP meetings after the student has been placed in the 
nonpublic school or facility and will insure that both the parents and 
representatives from the nonpublic school or facility are involved in any 
decision about the child's IEP and agree to any proposed changes in the 
IEP before those changes are implemented.

Children Placed In a Nonpublic School by Parents As a Means of 
Obtaining Special Education and Related Services; FAPE is At Issue 
(Rule 51 § 015.02; 34 CFR § 300.129)

The school district will not pay for the cost of education, including special 
education and related services, of a child with a disability at a nonpublic 
school or facility if the school made FAPE available to the child and the 
parents elected to place the child in a nonpublic school or facility as a 
means of obtaining special education and related services. However, the 
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school district will include that child in the population whose needs are 
addressed consistent with Rule 51.  Disagreements between a parent and 
the school district regarding the availability of a program appropriate for 
the child, and the question of financial reimbursement, are subject to the 
due process procedures of Rule 55 of the Nebraska Department of 
Education.  

Working with Nonpublic Schools within the Boundaries of the District 
(Rule 51 § 015.03B and § 015.03D1a; 34 CFR § 300.129)

The school district will provide written information to each non-public 
school within its geographic boundaries that the public school will identify 
and verify children for possible disabilities at no charge.  This 
communication will also inform the non-public school officials, staff and 
parents about the availability of equitable services for students with 
disabilities who attend non-public schools that are not within the 
geographic boundaries of the district.  

A student who attends a nonpublic school may participate in the school 
district’s special education program to receive FAPE provided that (1) the 
student has been verified pursuant to Rule 51 and (2) the student is a 
resident of the school district as defined by NEB REV. STAT. § 79-215.  The 
student’s IEP team will determine the physical location where the student 
will receive services and will consider whether it is necessary for the 
student to be transported to the service location.  A non-resident student 
who attends a nonpublic school within the geographic boundaries of the 
district may receive equitable services if the student has been verified 
pursuant to Rule 51. 

Disagreement between parents and the school district over whether or 
not the school district has a program available to serve the needs of a 
special education student, including claims for tuition reimbursement by 
parents,  are subject to the appeal procedures established in Rule 55.

Personnel Standards (Rule 51 § 010; 34 CFR § 300.156)

The school district shall ensure that all personnel are appropriately and 
adequately trained and prepared to provide special education and related 
services to children with disabilities as required by law including but not 
limited to Section 2122 of the Elementary and Secondary Education Act 
of 1965, Rule 51, and IDEA.  The school district shall ensure that its 
recruits, hires, trains, and retains such personnel by doing the following:

  
1) Advertising for only qualified candidates. 



2) Verifying that all personnel hold the required certificate, 
license, registration, or other credentials and training during 
the interview process or prior to employment.

3) Verifying that all personnel maintain the required certificate, 
license, registration, or other credentials and training during 
employment.

4) Providing continuing education opportunities and training 
programs.

5) Evaluating personnel performance for compliance with 
federal and state law and regulations and school district 
standards and policies.

District-Wide Assessments (Rule 51 § 004.05B, § 004.05C, and § 004.05D; 
34 CFR § 300.160)

Each student who has been verified under Rule 51 will participate in 
district-wide assessments in a manner that is appropriate for the student.  
Each student’s IEP team will determine how the student will participate 
in district-wide assessments.  The method of assessment will be recorded 
on the student’s IEP.  Alternate assessments will be administered at the 
same time that state and district-wide assessments are administered to 
the student’s grade level peers.  The school district shall report 
assessment results to parents, the public, and the Department with the 
same frequency and in the same detail as they report on the assessment 
of nondisabled children and/or as required by Rule 51.

Suspension and Expulsion Reporting (Rule 51 § 004.06E; 34 CFR § 
300.170)

The school district shall report the incidences, duration, and count of 
removals, suspensions, and expulsions, and other disciplinary 
information of children receiving special education services required by 
92 NAC 004.06E to the State electronically through the NDE website by 
June 30th of each year.  The report will be disaggregated by 
race/ethnicity, gender, LEP status, and disability category.  If disciplinary 
discrepancies are occurring in the rate of long-term suspensions and 
expulsions of children with disabilities, the school district shall review its 
policies, procedures, and practices related to the development and 
implementation of IEPs, the use of positive behavioral interventions and 
supports, and procedural safeguards to ensure that they comply with 
IDEA.  

Access to Instructional Materials (Rule 51 § 004.15; 34 CFR § 300.172)



The school district may contract with the National Instructional Materials 
Access Center (NIMAC) when purchasing print instructional materials 
and/or assures the Nebraska Department of Education that it will provide 
such materials to children with blindness or other children with print 
disabilities at the same time as other children.

Overidentification and Disproportionality (34 CFR § 300.173 )

The school district shall take affirmative steps to prevent the 
inappropriate overidentification or disproportionate representation by 
race and ethnicity of children as children with disabilities, including 
children with disabilities with a particular impairment described in 34 
C.F.R. §300.8.  These steps shall include, but not necessarily be limited 
to: 

● Providing staff with technical assistance, professional development, 
and other educational opportunities;

● Collecting, examining, and reporting data;
● Monitoring, assessing, and providing continuous improvement 

activities;
● Reviewing school district policies, procedures, and practices. 

The school district shall collect and examine data to determine if 
significant disproportionality based on race and ethnicity is occurring with 
respect to:

● The identification of children with disabilities, including the 
identification of children as children with disabilities in accordance 
with a particular impairment described in 34 C.F.R. §300.8;

● The placement in particular educational settings of these children; 
and

● The incidence, duration, and type of disciplinary actions, including 
suspensions and expulsions.

The school district will review and analyze the data and any other 
applicable indicators or information that is needed to adequately measure 
overidentification and disproportionate representation.  In the event that 
the available information demonstrates inappropriate overidentification 
or disproportionate representation by race and ethnicity of children as 
children with disabilities, the school district shall correct the matter as 
soon as practicable, but in no case later than any time period required by 
law.  

Prohibition on Mandatory Medication (34 CFR § 300.174 )



State and school district personnel shall not require parents to obtain a 
prescription for substances identified under schedules I, II, III, IV, or V 
in section 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)) for 
a child as a condition of attending school, receiving an evaluation under 
sections 300.300 through 300.311, or receiving services authorized 
under IDEA.

Transportation (Rule 51 § 014; 34 CFR § 300.34(c)(16))

The school district shall provide transportation or transportation services 
to special education students who qualify for it under law as provided in 
NEB. REV. STAT. 79-1129, Rule 51, and IDEA.  This may include paying 
mileage reimbursement to parents, transporting children with school 
district vehicles, contracting with a transportation company, or using any 
other method that is proper and necessary to transport students.  
Transportation eligibility will be determined by the student’s IEP Team.  
The plan for transportation for the student shall be part of the IEP if 
required by law.

Written Notice of Change (Rule 51 § 009.05A-D)

The school district will provide the parents of a student with a disability 
with prior written notice within a reasonable time before the school 
district either proposes or refuses to make a change to the student’s 
identification, evaluation, or educational placement, or the provision of a 
free appropriate public education.  The written notice will comply with 
sections 009.05B-D of Rule 51 of the Nebraska Department of Education.

Informed Parental Consent (Rule 51 § 009.08)

The school district will obtain informed parental consent before: a) 
conducting an initial evaluation to determine if a child qualifies as a child 
with a disability, b) conducting a reevaluation, c) initial placement of a 
child with disabilities in a program providing special education and related 
services or early intervention services, d) accessing a child’s or parent’s 
public benefits or insurance for the first time (and after providing 
notification to the child’s parents consistent with 92 NAC 51-009.90A2); 
and e) accessing a child’s or parent’s private insurance proceeds (each 
time).

Parent Refusal to Consent Under Rule 52 (Rule 52 § 009.02K3)



If a parent refuses to provide consent under Rule 52, the school district 
may:
● Hold a meeting with the parent(s) to explain how the parent’s failure 

to consent affects the ability of their child to receive early intervention 
services;

● Provide the parents with written information regarding early 
intervention services;

● Provide referrals to other agencies, if appropriate; and
● Take other actions or make such other efforts as the school district 

deems appropriate.

Nothing in these procedures shall override a parent’s right to refuse to 
consent under section 009.03A of Rule 52.

Appointment of Surrogate For Student (Rule 51 § 009.10B) 

The school district shall ensure that the rights of students with disabilities 
are protected by informing the members of the student’s IEP team 
whenever (1) a parent cannot be identified, (2) a parent(s), legal 
guardian or individual acting in loco parentis for the student cannot be 
located, (3) the child is an unaccompanied homeless youth, or (4) the 
child is a ward of the State or court.  The team will then hold a meeting 
to discuss and consider whether the school district must appoint a 
surrogate to participate on the IEP team and fulfill the role of the 
student’s parent.  Surrogate parents shall only be appointed when 
required or allowed by Rule 51 or IDEA.  If the district identifies students 
who may be in need of a surrogate parent, the district will:

1. Attempt to identify and locate the parent;
2. Investigate the legal status of those student(s); and
3. If after a reasonable effort, the parents cannot be located, the 

school district shall ensure that the  rights of students with 
disabilities are protected by appointing a surrogate.

4. Surrogates will be provided sufficient training to assure they are 
knowledgeable as to the legal rights and educational needs of the 
student they are to represent.  Training will be conducted as 
needed.

5. Surrogates will be appointed by the director of special education 
following documentation that no conflict of interest exists and 
completion of appropriate training or assurance that the surrogate 
is knowledgeable in order to represent the student.

6. Surrogates will be monitored on a regular basis to ensure effective 
performance.  Should a surrogate be unable or unwilling to 



discharge his or her duties, a new surrogate will be appointed by 
the director.

7. The surrogate parent shall continue to represent the student until 
one of the following occurs:

a. The student is determined to no longer be eligible for, or in 
need of, special education or related services except when 
termination from such programs is being contested;

b. The parent, who was previously unknown, or whose 
whereabouts were previously unknown or a guardian or 
person acting as the student’s parents becomes known;  
and/or,

c. It is determined that the appointed surrogate parent no 
longer adequately represents the student.

d. The surrogate parent’s term has expired.



Page 1 of 4

5001
Compulsory Attendance and Excessive Absenteeism

Required Attendance 

Every person residing in the school district who has legal or actual charge or 
control of any child who is of mandatory attendance age shall cause that child 
to attend a public or private school regularly unless the child has graduated 
from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age

All children who are or will turn six years old before January 1 of the current 
school year are of mandatory attendance age.  Children who have not turned 
eighteen years of age are of mandatory attendance age.  

Exceptions

This policy does not apply when attendance is made impossible or 
impracticable by severe weather conditions or by the mental or physical illness 
of the student or a child whom the student is parenting. 

A child who will not reach age 7 before January 1 of the current school year 
may be excused from mandatory attendance if the child’s parent or guardian 
completes an affidavit affirming that alternative educational arrangements 
have been made for the child.  A copy of the required affidavit is attached to 
this policy.

Discontinuing Enrollment – 5 Year Old Students

The person seeking to discontinue the enrollment of a student who will not 
reach six years of age prior to January 1 of the current school year shall submit 
a signed, written request to the superintendent using the form which is 
attached to this policy.  The school district may request written verification or 
documentation that the person signing the form has legal or actual charge or 
control of the student.  The school district shall discontinue the enrollment of 
any student who satisfies these requirements.  Any student whose enrollment 
is discontinued under this subsection shall not be eligible to reenroll in this 
school district until the beginning of the following school year unless otherwise 
required by law.   
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Discontinuing Enrollment – 16 and 17 Year Old Students

Only children who are at least 16 years of age may be disenrolled from the 
district.  The person seeking to discontinue the child’s enrollment shall submit 
a signed, written request and submit it to the superintendent using the form 
which is attached to this policy.  The district will follow the procedures outlined 
on the attached form in considering requests to disenroll.

Only children disenrolling to attend an exempt school may be exempt from 
this policy.  The person with legal or actual charge or control of the child must 
provide the superintendent with a copy of the signed request submitted to the 
State Department of Education for attending exempt schools.  The 
superintendent may confirm the validity of the submission with the State 
Department of Education.

Prohibition on Discontinuing Enrollment – Abuse or Neglect 
Investigation

Upon notice from the Department of Health and Human Services, the District 
shall not facilitate the transfer or disenrollment of a student whose parent, 
guardian, or educational decisionmaker is subject to an active investigation 
by the Department for fourteen days or until further notice from the 
Department, whichever occurs first.

Attendance Officer

Each building principal is designated as an attendance officer for the district.  
Each building principal, at his or her discretion, may delegate these 
responsibilities to any other qualified individual.  The attendance officer is 
responsible for enforcing the provisions of state law relating to compulsory 
attendance.  This responsibility includes but is not limited to filing a report 
with the county attorney of the county in which a student resides. 
Compensation for the duties of attendance officer is included in the salary for 
the superintendent or designee.

Excused Absences – Physical or Mental Illness

Absences shall be excused by a parent, guardian, or educational decision 
maker, as defined in section 79-530, of the child for physical or mental illness 
and as documented by a credentialed health professional, provided the 
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documentation supports such absence.  In the instance of chronic illness, 
documentation shall be reviewed each semester.

Excused Absences – Others

The following additional absences will be considered excused if they are 
confirmed by communication to the school from the student's 
parent/guardian: 

1. Severe weather

2. Medical appointments for the student

3. Death or serious illness of the student’s family member 

4. Attending a funeral, wedding or graduation 

5. Appearance at court or for other legal matters
 

6. Observance of religious holidays of the student's own faith
 
7. College planning visits

 
8. Personal or family vacations

Excused absences are still counted and considered when factoring excessive 
absenteeism.

Excessive Absenteeism 

When a student receives 10 absences or the hourly equivalent in any 
semester, the Attendance Officer will follow the attached procedure for 
addressing barriers to the student’s attendance.

When a student is absent more than twenty days per year or the hourly 
equivalent, the Attendance Officer must file a report with the county attorney 
of the county in which the student resides.  

Making Up Absences 

When a student receives 10 absences or the hourly equivalent in any 
semester, the student may be required to make up those absences through 
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attendance in an after school program.  Absences shall be made up at a rate 
of 15 minutes per hour.  

Adopted on: June 10, 2025
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Upon notice from the Department of Health and Human Services, the District 
shall not facilitate the transfer or disenrollment of a student whose parent, 
guardian, or educational decisionmaker is subject to an active investigation 
by the Department for fourteen days or until further notice from the 
Department, whichever occurs first.

Attendance Officer

Each building principal is designated as an attendance officer for the district.  
Each building principal, at his or her discretion, may delegate these 
responsibilities to any other qualified individual.  The attendance officer is 
responsible for enforcing the provisions of state law relating to compulsory 
attendance.  This responsibility includes but is not limited to filing a report 
with the county attorney of the county in which a student resides. 
Compensation for the duties of attendance officer is included in the salary for 
the superintendent or designee.

     Excused Absences – Physical or Mental Illness

Absences shall be excused by a parent, guardian, or educational decision 
maker, as defined in section 79-530, of the child for physical or mental illness 
and as documented by a credentialed health professional, provided the 
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documentation supports such absence.  In the instance of chronic illness, 
documentation shall be reviewed each semester.

Excused Absences – Others

The following additional absences will be considered excused if they are 
confirmed by communication to the school from the student’s 
parent/guardian: Excused absences will not result in disciplinary action by the 
school but are still counted and considered when factoring excessive 
absenteeism.

1. Severe weather

2. Medical appointments for the student

3. Death or serious illness of the student’s family member 

4. Attending a funeral, wedding or graduation 

5. Appearance at court or for other legal matters
 

6. Observance of religious holidays of the student's own faith
 
7. College planning visits

 
8. Personal or family vacations

Excessive Absenteeism 

When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the Attendance Officer will follow the attached procedure for 
addressing barriers to the student’s attendance.

When a student is absent more than twenty days per year or the hourly 
equivalent and any portion of the absences is unexcused, the Attendance 
Officer must file a report with the county attorney of the county in which the 
student resides.  For example, if the student accumulates 23 days of excused 
absences due to documented illness and is tardy one time, the Attendance 
Officer may file a report with the appropriate county attorney.

Making Up Absences 
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When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the student shall may be required to make up those absences 
through attendance in an after school program.  Absences shall be made up 
at a rate of 15 minutes per hour.  

Adopted on: June 10, 2025
Revised on: June 8, 2026
Reviewed on:



5038
Student Internships

Purpose: Lyons-Decatur Northeast recognizes the importance of preparing 
students for postsecondary education, skilled trades, military service, 
agricultural operations, and direct entry into the workforce. In partnership 
with local employers and community organizations, the district may permit 
eligible students to participate in an internship program.

The program is intended to promote career readiness and workforce 
development, provide meaningful real-world experience, strengthen school 
and community partnerships, and encourage students to remain engaged 
through graduation. 

Eligibility: To qualify for an internship, a student must:
1. Be classified as a senior.
2. Be on track to meet all graduation requirements.
3. Be enrolled in all required coursework.
4. Be in good academic standing.
5. Maintain satisfactory attendance and behavior.
6. Secure an approved placement with a business, farm, trade, service 

provider, or organization.
7. Be supervised by an employer who is not the student’s legal parent or 

legal guardian.
The administration reserves the right to approve or deny any placement.

Program Structure:
1. Students may be released for up to 3 class period(s) per day.
2. Required academic courses shall take priority.
3. Placements may include career shadowing, internships, apprenticeships, 

skilled trades exposure, agriculture placements, or employment aligned 
to career exploration goals.

4. Students may receive compensation from the employer. Compensation 
does not create an employment relationship with the district.

Documentation and Evaluation: To maintain eligibility, students must:
1. Submit monthly verification of hours worked via time sheets, pay stubs 

or working log.
2. Ensure the employer submits a written evaluation at the end of each 

academic quarter. These evaluations shall consist of an assessment on 
the students:

a. Attendance and punctuality
b. Work ethic and initiative
c. Communication and professionalism



d. Skill development
e. Overall performance

Failure to submit required documentation may result in suspension or 
removal from the program.

The administration may award elective credit for approved participation at the 
rate of 5 elective credit hours/per class period absent for the internship. Credit 
shall be awarded Pass/Fail and will not be included in the students GPA.

Legal Status and Liability:
• Students participating in the program are not employees, agents or 

representatives of the district.
• The district does not provide workers’ compensation coverage, liability 

coverage, or accident insurance for off-campus placements.
• Employers are solely responsible for compliance with state and federal 

labor laws, wage and hour laws, and workplace safety requirements.
• Transportation to and from the placement site is the responsibility of the 

student and parent/guardian.
• The district does not control employer operations, safety practices, 

supervision methods, or workplace conditions. 
• The district reserves the right to immediately terminate participation if 

a placement is deemed unsafe, inappropriate, or not in the best interest 
of the student or District.

Revocation of Placement. Participation may be revoked if the student:
• Fails to maintain academic eligibility.
• Violates attendance requirements.
• Engages in misconduct.
• Loses employment or placement.
• Receives unsatisfactory employer evaluations.
• Fails to submit required documentation. 

Administrative decisions regarding participation are final.

Adopted on: June 8, 2026
Revised on: _________________________
Reviewed on: ________________________



6004
Curriculum Development

The board of education jealously guards its right, prerogative, and discretion 
to exercise local control of the curriculum development of the district to the 
greatest extent permitted by state and federal law, and has no intention of 
ceding such right, prerogative, or discretion.

The superintendent or his/her designee shall be responsible for providing and 
directing system-wide planning for curriculum, instruction, assessment and 
staff development.  

The curriculum shall be standards-driven and accountability-based. The 
district’s academic content standards shall be those required by the Nebraska 
State Board of Education in the subject areas of reading and writing (language 
arts), mathematics, and science only. The curriculum shall be articulated to 
include all programs and grade levels offered within the district, K-12 and, if 
applicable, shall include a preschool program.  The curriculum shall reflect the 
comprehensive plan of the school district. All professional staff members are 
responsible for implementing the curriculum.  

The superintendent or his/her designee will present this curriculum to the 
board for approval or modification.   

The superintendent shall be responsible for establishing curriculum guides to 
articulate and coordinate the written curriculum, and to provide consistency 
of the written curriculum from one level of the district to the next.  Curriculum 
guides shall provide for the development of the school district’s curriculum 
and shall set academic standards, identify essential educational outcome 
criteria, and provide for the implementation, monitoring and evaluation of 
student learning. 

Teachers are responsible for following the curriculum guides and teaching the 
written curriculum. Principals are responsible for monitoring the curriculum 
and evaluating teachers to ensure that they are teaching in compliance with 
the curriculum guides and written curriculum. The superintendent and his/her 
designee shall ensure that principals monitor the curriculum and evaluate 
teachers.



Curriculum and Textbook Adoption Schedule

The District will review curriculum and adopt associated textbooks on the 
following 7-year cycle.

Year 1:   Vocational & Technology, Computer Science

Year 2:   Science

Year 3:   Social Studies & World Languages

Year 4:   ELA

Year 5:   Flex

Year 6:   Math, Financial Literacy     

Year 7:   Physical Education/Health, Fine Arts, Music

Adopted on: June 12, 2023
Revised on: June 8, 2026
Reviewed on: 
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6009
Grade Placement and Academic Credits of Transfer Students 

Subject to a determination on grade placement based on the criteria set forth 
below, aThe district will use the criteria outlined below to determine both the 
grade-level placement and the academic credit awarded to transfer students.  
The administration is the final decision-maker and decisions made pursuant 
to this policy may not be appealed to the board of education. 

Transfer from an Accredited School District. 

A student transferring from an accredited school generally will be placed at 
the grade level that is comparable to the placement in the school from which 
the student is transferring.  Temporary placement may be made until a 
student's records are received to verify the placement.

Elementary Level Students  

The appropriate level of placement for elementary level students may be 
determined by, but not limited to, consideration of student’s building principal 
may place a student into a grade level that is different from the accredited 
school from which the student is transferring after considering the following 
information: 
Chronological

•● Student’s chronological age
•● Previous public school or private school experience

• Diagnostic test data
• Achievement test data
• Criterion-referenced test data

Secondary Level Students  

The appropriate level of placement for secondary students may be determined 
by, but not limited to, consideration of the following information:



• Chronological age
•● Previous public school or private school experience and Academic transcript 

received from the accredited school of origin
• StandardizedTesting data from the accredited school of origin, including 

but not limited to, standardized achievement test data
•● Criterion, criterion-referenced test data, classroom testing data, and 

diagnostic test data
• Final examination testTesting data
• Diagnostic test data

● The district will accept credits toward graduation that were awarded by 
an accredited school district and which, in the professional judgment of 
the administrative team, are sufficiently rigorous and comparable to 
the district’s offered courses of study.  A student transferring into  
from any tests or assessments conducted by the school district in 
grades 9-12 will be responsible for meeting all graduation requirement 
in order to be awarded a diploma from the district.

Students who transfer fromAll credits awarded to a student by an exempt 
(home) school and/or a non-accredited school may be awarded credits to 
institution will be counted toward high school towards applicable graduation 
requirements at for the transferring student.   

Transfer From a Non-Accredited School.  
     
A student or a parent/guardian of a student who is transferring into the 
discretion of the building principal in consultation district from a non-
accredited school must provide the district with copies of all materials that 
have been used to provide instruction to the superintendent of schools.  The 
student that the family would like the district to consider in determining the 
appropriate grade level at which to place the student and credits to be 
awarded to the student.  The student’s building principal will consider all of 
the factors listed above and will alsothen consider the student's performance 
on the district's internal benchmark tests.  those materials and the following 
factors in determining the grade level placement for the student:

Commented [1]:  Do we need to define what we men by 
accredited? I could see (and I think we have had) a parent 
say, "No, really. This online program has been accredited by 
the national associate of fake virtual schools. You HAVE to 
recognize these credits!!"



● Student’s chronological age
● Previous school experience
● Materials submitted by the student or family pursuant to this policy 
● Testing data from any tests or assessments conducted by the school 

district

The district will only award credit toward graduation from courses while the 
student was in a non-accredited school if the student can demonstrate 
mastery of the concepts required for completion of that course.  Mastery will 
be assessed by standard and nonstandardized testing, at the  discretion of the 
administration.   

Multiple Enrollments and Re-enrollments In the Same Semester

Students from non-accredited schools who disenroll and then re-enroll in the 
district multiple times during the same semester will be permitted to resume 
the grade placement that the student was in at the time of the prior 
enrollment.  However, students who fail to attend the total number of days 
per semester required of enrolled students will not be eligible to receive credit 
for the partial semester of enrollment.  

The district will not retroactively award credit for time spent in exempt or non-
accredited status.

A student’s eligibility to participate in extracurricular activities upon re-entry 
is subject to all eligibility rules and the district’s policies governing 
extracurricular eligibility.

Placement of  International Students.

The district administration, in conjunction with the building principal, will 
determine the appropriate grade level/credit status of a student transferring 
from a foreign country. other than the US.

Graduation Requirements



Regardless of the school(s) previously attended, a student transferring into 
the school district in grades 9-12 will be responsible for meeting all graduation 
requirements to be awarded a diploma from the district. 

Adopted on: ________________________
Revised on: ________________________
Reviewed on: _______________________
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6009
Grade Placement and Academic Credits of Transfer Students 

The district will use the criteria outlined below to determine both the grade-
level placement and the academic credit awarded to transfer students.  The 
administration is the final decision-maker and decisions made pursuant to this 
policy may not be appealed to the board of education. 

Transfer from an Accredited School District 

A student transferring from an accredited school generally will be placed at 
the grade level that is comparable to the placement in the school from which 
the student is transferring.  Temporary placement may be made until a 
student's records are received to verify the placement.

The student’s building principal may place a student into a grade level that is 
different from the accredited school from which the student is transferring 
after considering the following information: 

● Student’s chronological age
● Previous school experience
● Academic transcript received from the accredited school of origin
● Testing data from the accredited school of origin, including but not limited to, 

standardized achievement test data, criterion-referenced test data, 
classroom testing data, and diagnostic test data

● Testing data from any tests or assessments conducted by the school 
district

All credits awarded to a student by an accredited institution will be counted 
towards applicable graduation requirements for the transferring student.   

Transfer From a Non-Accredited School 
     
A student or a parent/guardian of a student who is transferring into the district 
from a non-accredited school must provide the district with copies of all 
materials that have been used to provide instruction to the student that the 
family would like the district to consider in determining the appropriate grade 
level at which to place the student and credits to be awarded to the student.  
The student’s building principal will then consider those materials and the 
following factors in determining the grade level placement for the student:

● Student’s chronological age
● Previous school experience
● Materials submitted by the student or family pursuant to this policy 
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● Testing data from any tests or assessments conducted by the school 
district

The district will only award credit toward graduation from courses while the 
student was in a non-accredited school if the student can demonstrate 
mastery of the concepts required for completion of that course.  Mastery will 
be assessed by standard and nonstandardized testing, at the discretion of the 
administration.   

Multiple Enrollments and Re-enrollments In the Same Semester

Students from non-accredited schools who disenroll and then re-enroll in the 
district multiple times during the same semester will be permitted to resume 
the grade placement that the student was in at the time of the prior 
enrollment.  However, students who fail to attend the total number of days 
per semester required of enrolled students will not be eligible to receive credit 
for the partial semester of enrollment.  

The district will not retroactively award credit for time spent in exempt or non-
accredited status.

A student’s eligibility to participate in extracurricular activities upon re-entry 
is subject to all eligibility rules and the district’s policies governing 
extracurricular eligibility.

Placement of International Students.

The district administration, in conjunction with the building principal, will 
determine the appropriate grade level/credit status of a student transferring 
from a country other than the US.

Graduation Requirements

Regardless of the school(s) previously attended, a student transferring into 
the school district in grades 9-12 will be responsible for meeting all graduation 
requirements to be awarded a diploma from the district. 

Adopted on: July 11, 2022
Revised on: June 8, 2026
Reviewed on: _______________________
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6037
Selection and Review of Library Media

The board approves curriculum and curriculum-related materials for the 
district with input from administrators and staff.  Those processes are covered 
in other board policies.  Staff members seeking to procure materials for use 
during instruction must follow board policy, practices, and directives.  Those 
items are not covered by this policy.

The district procures library books and other media available to students that 
are not part of a specific class or curriculum.  For purposes of this policy, those 
will be called library materials.   This policy addresses the selection and review 
of library materials, regardless of their source.  This policy applies regardless 
of whether library materials are purchased using district funds, donated, or 
shared at no cost to the district.

No Right to Materials.  The board supports having excellent educational 
opportunities for students, including availability of library materials used to 
enrich the educational experience.  However, the board and administration 
are responsible for considering materials based on a variety of factors and 
legal obligations.  There is no right to force any material to be included or 
excluded.  Staff requesting library materials do so only within the course and 
scope of their employment with the district.

Selection Process.  The selection and approval of new library materials must 
comply with the district’s general requisition, donation, and budgeting 
requirements.  To ensure materials selected are appropriate for the district’s 
students and consistent with the district’s legal obligations, the following 
process applies to selection of library materials.

The school librarian, media specialist, or any individual requesting library 
materials is responsible for submitting the request in writing to the 
superintendent.  The request must include the following

1. Name of the book, material, or resource;
2. The author, publisher, and supplier of the material;
3. The physical medium (i.e., book, magazine, video, game, digital 

subscription, etc.);
4. The cost of the material;
5. A summary of the content of the material, including how it supports age-

appropriate learning objectives, enriches the curriculum, and/or 
supports student development and learning;
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6. The material’s accolades, such as presence on best seller lists, awards 
won, and recommendations from professional library journals and 
organizations with a focus on K-12 school library materials; and

7. Whether any of the content in the material represents a perspective that 
may not be universal, such as a political, religious, or social perspective 
for which disagreement or differences of opinion exist.  The summary 
should include a description of these items.

The superintendent will review the library material request and inform the 
requester whether the material will be accepted or denied.  Materials which 
require expenditure of district funds will be processed consistently with the 
district’s purchasing and procurement policies and practices.  There is no 
appeal from this determination.

Requested Review of Library Materials.  A concerned parent of a current 
student or patron living within the school district boundaries may request the 
review of a specific library material (i.e., a specific book, magazine, etc.) or 
portion of a specific library material.  The parent or patron must first discuss 
their concern with the building principal and explain their concern regarding 
the library material.  If there is no principal assigned to that building, the 
parent or patron should discuss their concern with the superintendent.  The 
board believes most concerns will be resolved in this manner.

If the parent or patron is dissatisfied after the informal review and discussion 
with the relevant administrator, they may request a review in writing.  To 
request a review, the individual must complete the Library Material Review 
Request form and submit it to the superintendent.  

The superintendent will review the request within a reasonable time after 
receiving it.  The superintendent may consult with the school’s librarian or 
media specialist, staff, and legal counsel at his or her discretion.  The 
superintendent may decide to remove the material, keep the material, restrict 
access to the material to students based on age or grade level, or make any 
other determination the superintendent deems appropriate.  The 
superintendent’s decision regarding the review will be communicated to the 
requester in writing.  

The decision of the superintendent is final, and the board will not hear any 
appeal regarding the review of library material.

Additional Rules for Library Media Review.  Unless the superintendent 
decides otherwise, the library material will remain in circulation while a review 
is pending.  Unless otherwise required by law, no library material will be 
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reviewed again within 4 years after a requested review is completed.  Any 
parent or patron requesting review of multiple library materials may only 
request a maximum of 5 materials to be reviewed at one time, and a new 
request cannot be submitted until the prior review is completed and notice of 
the determination is provided to the requesting party.  Nothing in this policy 
prohibits the superintendent or their designee from reviewing library material 
outside of the review process contained in this policy and taking any action 
the superintendent or their designee deems appropriate.

Adopted on: June 8, 2026
Revised on: _________________________
Reviewed on: ________________________
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6038
Student Use of AI Tools

As used in this policy, artificial intelligence tools (“AI Tools”) mean machine-
based resources that use computer science, algorithms, large language 
models, and/or machine learning to perform tasks, answer questions, collect 
information, and respond to human-directed tasks, queries, and objectives.  
AI Tools include, but are not necessarily limited to, commercially-available 
resources like ChatGPT, Gemini, Claude and similar programs.

AI Tools may be useful to student learning.  However, students and staff must 
ensure that student use of AI Tools should focus on using such tools as a 
resource and for background material, rather than using the AI Tools to 
complete the assignment.  Therefore, AI Tools may only be used by students 
in accordance with the following requirements:

1. Students may not use AI tools on any assignment, test, or project unless 
the staff member has given express permission for the student to do so.  
Staff Member permission to use an AI tool on one assignment does not 
carry over to other assignments.  Individual staff members will decide 
for each individual assignment the extent to which students may use AI 
Tools.

2. If a student uses any AI Tools in connection with a school assignment, 
the student must:

a. Give proper attribution to the specific AI Tool(s) used to the same 
extent that students are expected to give proper attribution to 
other sources of information such as books, texts, encyclopedias, 
secondary sources, and other traditional media.  Such attribution 
may include, but is not necessarily limited to, accurate quotations, 
citations, footnotes, endnotes, and/or bibliography entries.

b. Never copy and paste the output from the AI Tool into the 
student’s work as if the student wrote such section himself or 
herself.  

3. Students may never use AI Tools to:

a. Cheat on any assignment, test, or quiz;
b. Help answer questions on a test or quiz without staff member 

permission; 
c. Make or share deepfakes or fake images, audio, or video of any 

real person;
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d. Make or share sexual, nude, or intimate images of any real 
person—even if the image is fake or AI-made;

e. Bully, harass, threaten, intimidate or impersonate any person; 
f. Place another student or staff member name, photo, voice, or 

personal information into an AI Tool without staff member 
authorization;

g. Use AI Tools to bypass accommodations, content filers, or school 
security.

4. A student may use AI Tools as an accommodation if his/her IEP team or 
Section 504 committee has approved use of the tool.  The student must 
disclose the use of AI Tools to the staff member grading the assignment. 

5. A student’s failure to meet the requirements stated in this policy will 
constitute a violation of the district’s prohibitions against cheating 
plagiarism and/or academic dishonesty, including but not necessarily 
limited to such prohibitions stated in the Student Handbook, which 
violation will subject the student to discipline up to and including 
expulsion.

6. The student requirements stated above are the minimum requirements 
for any student assignment.  An individual teacher may impose more 
stringent requirements for any specific academic assignment or 
coursework.

Adopted on: June 8, 2026
Revised on: _________________________
Reviewed on: ________________________



Library Material Review Request Form

Only a patron of the district or parent of a current student may request review of a 
library material.  Prior to submitting a request, please review the board’s policy on 
Selection and Review of Library Materials.  The policy is located on the district’s 
website, or you can request a copy via email from the superintendent.

Name:______________________ Phone:_______________________

Address:_________________________________________________________

Written requests to review library materials will not be considered unless the 
requester identifies the specific material in question and first discusses their concern 
with the appropriate administrator as required by board policy.  Please list the date 
of the conversation with the administrator:________________________________

Title of Material:___________________________________________________

Author/Publisher:__________________________________________________

Type of Material (book, magazine, video, etc.):_________________________

Reason for Requesting Review (attach additional page if necessary):
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Please list the specific portion of the material you find objectionable, 
including specific page references, sections, volumes, etc.:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Signature:_______________________

For District Use Only

Date Received:______________________

Received By:________________________

Reviewed on:________________________

Date Determination Sent to Requester:____________



[DISTRICT LETTERHEAD]

[DATE]

[NAME OF REQUESTER]
[ADDRESS]
[EMAIL ADDRESS (if sent electronically)]

Dear [NAME OF REQUESTER],

On [DATE], the district received your request to review [INSERT REQUESTED 
MATERIAL].  After considering your concerns and reviewing the material, we 
have made the following determination.

[EXPLAIN DETERMINATION: Remain in circulation; removed from circulation; 
remain in circulation with restrictions (only accessible by students of a certain 
age, grade, etc.)].

[OPTIONAL: INCLUDE RATIONALE. For requests based on sensitive topics like 
religion, sex, gender, etc., we recommend receiving legal advice.]

There is no appeal from this review.  The district does not place restrictions 
on students who can access library materials on an individual basis.  Some 
materials are limited generally based on age, grade level, and expected 
student ability.  If you do not want your student to access any particular 
material, please discuss that with your student and set that expectation as 
the parent or guardian.  If your student has checked out a book or material 
you do not approve, I am happy to work with you and your student’s teacher 
to return that material and check out something else.

Sincerely,

[NAME],
Superintendent 



Student Internship Employer Evaluation Form
Student Intern: _____________________________________
Employer/Business: _________________________________
Supervisor Name: ___________________________________
Evaluation Period (circle one):  Q1 Q2 Q3 Q4
Date Completed: ___________

Rating Description
5 Excellent – Consistently exceeds expectations
4 Above Average – Frequently exceeds expectations
3 Satisfactory – Meets expectations
2 Needs Improvement – Sometimes meets expectations
1 Unsatisfactory – Rarely meets expectations

Thank you for supporting our students through meaningful workplace learning experiences. Your 
feedback helps us prepare students for future career success.

Category 1 2 3 4 5 Comments
Attendance & Punctuality – Arrives on time, 
is dependable, and maintains regular attendance. ☐ ☐ ☐ ☐ ☐ ______________________________

Work Ethic & Initiative – Demonstrates 
motivation, responsibility, and willingness to take on 
tasks.

☐ ☐ ☐ ☐ ☐ ______________________________

Communication – Communicates effectively 
with supervisors, coworkers, and customers.

☐ ☐ ☐ ☐ ☐ ______________________________

Professionalism – Displays appropriate 
behavior, attitude, appearance, and respect in the 
workplace.

☐ ☐ ☐ ☐ ☐ ______________________________

Skill Development – Demonstrates growth in 
job-related skills and applies feedback effectively.

☐ ☐ ☐ ☐ ☐ ______________________________

Supervisor Verification
Supervisor Signature: __________________________________________________________

Please return the form to Mr. Swanson at the school, email is wswanson@ldne.org



Student Internship Program Agreement and Permission Form

School Year: ___________________

Student Information
Student Name: __________________________________________
Grade: __________
Internship Site/Business Name: __________________________________________
Internship Address: _____________________________________
Supervisor Name: _______________________________________
Supervisor Phone: _______________________________________

Requested Release Period(s): _____________________________

Acknowledgment of Program Requirements

The Lyons-Decatur Northeast Student Internship Program provides eligible seniors with 
opportunities to gain real-world experience through internships, apprenticeships, career 
exploration, skilled trades experiences, agricultural placements, and employment opportunities.

By signing below, all parties acknowledge and agree to the following:

Student Eligibility and Participation

The student understands and agrees that:

1. Participation in the internship program is a privilege and may be revoked at any time.
2. The student must remain on track to meet all graduation requirements.
3. Required academic courses take priority over internship participation.
4. The student must maintain satisfactory academic performance, attendance, and behavior.
5. The student may be released for up to three (3) class periods per day as approved by the 

administration.
6. The student must submit monthly verification of hours worked through time sheets, pay 

stubs, or work logs.
7. The student must comply with all employer policies, workplace expectations, and safety 

requirements.
8. Failure to maintain eligibility or submit required documentation may result in removal 

from the program.

Student Initials: _________



Parent/Guardian Acknowledgment

As the parent/guardian of the student listed above, I understand and agree that:

1. Transportation to and from the internship site is the responsibility of the student and 
parent/guardian.

2. The district does not provide workers' compensation coverage, liability coverage, or 
accident insurance for internship placements.

3. The district does not supervise, manage, or control workplace operations, safety 
procedures, or employment conditions at the internship site.

4. Participation in the internship program may involve risks associated with travel and 
workplace activities.

5. The administration may revoke participation if the student fails to meet program 
expectations or if the placement is determined to be unsafe or inappropriate.

Parent/Guardian Initials: _________

Employer/Supervisor Agreement

As the employer/supervisor, I agree to:

1. Provide meaningful work-based learning opportunities and supervision.
2. Comply with all applicable federal and state labor laws, wage and hour requirements, and 

workplace safety regulations.
3. Notify the school of significant attendance concerns, disciplinary issues, safety incidents, 

or termination of placement.
4. Complete and submit quarterly evaluations of the student's:

o Attendance and punctuality
o Work ethic and initiative
o Communication and professionalism
o Skill development
o Overall performance

5. Verify student participation and hours worked when requested by the district.
6. Acknowledge that the student is not an employee, agent, or representative of Lyons-

Decatur Northeast Schools.

Employer Initials: _________

Liability Acknowledgment

The student, parent/guardian, and employer acknowledge and agree that:

• The internship placement is not controlled by Lyons-Decatur Northeast Schools.
• The district is not responsible for workplace conditions, employer actions, injuries, 

accidents, transportation, wages, or employment decisions.
• Participation may be immediately terminated if the placement is determined to be unsafe, 

inappropriate, or not in the best interest of the student or district.
• Administrative decisions regarding participation in the internship program are final.



Permission to Participate

I have read and understand the requirements, expectations, and conditions of participation in the 
Lyons-Decatur Northeast Student Internship Program as outlined in Board Policy 5038. I 
voluntarily agree to participate and/or permit participation in the program.

Student
Signature: ___________________________________ Date: __________________

Employer/Supervisor
Signature: ___________________________________ Date: __________________

Parent/Guardian
Signature: ___________________________________ Date: __________________
Printed Name: ________________________________
Phone Number: _______________________________

School Approval (for Office Use Only)
Administrator: _______________________________ Approved Denied

Signature: ___________________________________ Date: __________________
If approved, Release Period(s): __________________

Elective Credit to be Awarded Upon Successful Completion.
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