
*Proposed agenda items received 24 hours before the 
scheduled meeting will be added to the agenda at the meeting.

TENTATIVE 
REGULAR MEETING

BOARD AGENDA

December 9, 2024
8:30 PM 

1. Call Meeting to Order

2. Public Comment

3. Reports and Information from Administration

3.A. Superintendent's Report

3.B. Principal Report

4. Action Items (Discuss, Consider, May take action on the following)

4.A. Routine Business - Consent Agenda

4.A.1. Excuse Absent Board Members (as necessary)

4.A.2. Minutes

4.A.3. Treasurers Report

4.A.4. Claims

4.B. Approve the updated 2024-25 Parent-Student handbook, with the new Nondiscrimination Statement for the USDA food program.

4.C. Approve policy updates: 2008-Meetings and 3004.1-Fiscal Management for Purchasing and Procurement Using Federal Funds.

4.D. Discussion: Superintendent Evaluation

4.E.Enter into executive session to discuss negotiations.

4.F. Approve the 2025-2027, 2 year Superintendent Contract

5. Future Meeting Dates

6. Adjournment



NEBRASKA OPEN MEETINGS ACT
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84-1407. Act, how cited. Sections 84-1407 to 84-1414 shall be known and may be cited 
as the Open Meetings Act.
84-1408. Declaration of intent; meetings open to public. It is hereby declared to be 
the policy of this state that the formation of public policy is public business and may not 
be conducted in secret.
Every meeting of a public body shall be open to the public in order that citizens may 
exercise their democratic privilege of attending and speaking at meetings of public bod-
ies, except as otherwise provided by the Constitution of Nebraska, federal statutes, and 
the Open Meetings Act.
84-1409. Terms, defined. For purposes of the Open Meetings Act, unless the context 
otherwise requires:
(1)(a) Public body means (i) governing bodies of all political subdivisions of the State 
of Nebraska, (ii) governing bodies of all agencies, created by the Constitution of Ne-
braska, statute, or otherwise pursuant to law, of the executive department of the State 
of Nebraska, (iii) all independent boards, commissions, bureaus, committees, councils, 
subunits, or any other bodies created by the Constitution of Nebraska, statute, or other-
wise pursuant to law, (iv) all study or advisory committees of the executive department 
of the State of Nebraska whether having continuing existence or appointed as special 
committees with limited existence, (v) advisory committees of the bodies referred to in 
subdivisions (i), (ii), and (iii) of this subdivision, and (vi) instrumentalities exercising 
essentially public functions; and
(b) Public body does not include (i) subcommittees of such bodies unless a quorum 
of the public body attends a subcommittee meeting or unless such subcommittees are 
holding hearings, making policy, or taking formal action on behalf of their parent body, 
except that all meetings of any subcommittee established under section 81-15,175 are 
subject to the Open Meetings Act, (ii) entities conducting judicial proceedings unless a 
court or other judicial body is exercising rulemaking authority, deliberating, or deciding 
upon the issuance of administrative orders, and (iii) the Judicial Resources Commission 
or subcommittees or subgroups of the commission;
(2) Meeting means all regular, special, or called meetings, formal or informal, of any 
public body for the purposes of briefing, discussion of public business, formation of 
tentative policy, or the taking of any action of the public body; and
(3) Virtual conferencing means conducting or participating in a meeting electronically 
or telephonically with interaction among the participants subject to subsection (2) of 
section 84-1412.
84-1410. Closed session; when; purpose; reasons listed; procedure; right to chal-
lenge; prohibited acts; chance meetings, conventions, or workshops.
(1) Any public body may hold a closed session by the affirmative vote of a majority of its 
voting members if a closed session is clearly necessary for the protection of the public 
interest or for the prevention of needless injury to the reputation of an individual and if 
such individual has not requested a public meeting. The subject matter and the reason 
necessitating the closed session shall be identified in the motion to close. Closed sessions 
may be held for, but shall not be limited to, such reasons as:
(a) Strategy sessions with respect to collective bargaining, real estate purchases, pending 
litigation, or litigation which is imminent as evidenced by communication of a claim or 
threat of litigation to or by the public body;
(b) Discussion regarding deployment of security personnel or devices;
(c) Investigative proceedings regarding allegations of criminal misconduct;
(d) Evaluation of the job performance of a person when necessary to prevent needless 
injury to the reputation of a person and if such person has not requested a public meeting;
(e) For the Community Trust created under section 81-1801.02, discussion regarding 
the amounts to be paid to individuals who have suffered from a tragedy of violence or 
natural disaster; or
(f) For public hospitals, governing board peer review activities, professional review ac-
tivities, review and discussion of medical staff investigations or disciplinary actions, and 
any strategy session concerning transactional negotiations with any referral source that 
is required by federal law to be conducted at arms length.
Nothing in this section shall permit a closed meeting for discussion of the appointment 
or election of a new member to any public body.
(2) The vote to hold a closed session shall be taken in open session. The entire motion, 
the vote of each member on the question of holding a closed session, and the time when 
the closed session commenced and concluded shall be recorded in the minutes. If the 
motion to close passes, then the presiding officer immediately prior to the closed session 
shall restate on the record the limitation of the subject matter of the closed session. 
The public body holding such a closed session shall restrict its consideration of matters 
during the closed portions to only those purposes set forth in the motion to close as the 
reason for the closed session. The meeting shall be reconvened in open session before 
any formal action may be taken. For purposes of this section, formal action shall mean 
a collective decision or a collective commitment or promise to make a decision on any 
question, motion, proposal, resolution, order, or ordinance or formation of a position or 
policy but shall not include negotiating guidance given by members of the public body 
to legal counsel or other negotiators in closed sessions authorized under subdivision (1)
(a) of this section.
(3) Any member of any public body shall have the right to challenge the continuation of 
a closed session if the member determines that the session has exceeded the reason stated 
in the original motion to hold a closed session or if the member contends that the closed 
session is neither clearly necessary for (a) the protection of the public interest or (b) the 
prevention of needless injury to the reputation of an individual. Such challenge shall be 
overruled only by a majority vote of the members of the public body. Such challenge and 
its disposition shall be recorded in the minutes.
(4) Nothing in this section shall be construed to require that any meeting be closed to the 
public. No person or public body shall fail to invite a portion of its members to a meet-
ing, and no public body shall designate itself a subcommittee of the whole body for the 
purpose of circumventing the Open Meetings Act. No closed session, informal meeting, 
chance meeting, social gathering, email, fax, or other electronic communication shall be 
used for the purpose of circumventing the requirements of the act.
(5) The act does not apply to chance meetings or to attendance at or travel to conventions 
or workshops of members of a public body at which there is no meeting of the body then 
intentionally convened, if there is no vote or other action taken regarding any matter over 
which the public body has supervision, control, jurisdiction, or advisory power.
84-1411. Meetings of public body; notice; method; contents; when available; right 
to modify; duties concerning notice; virtual conferencing authorized; require-
ments; emergency meeting without notice; appearance before public body.
(1) Until January 1, 2025:
(a) Each public body shall give reasonable advance publicized notice of the time and 
place of each meeting as provided in this subsection. Such notice shall be transmitted to 
all members of the public body and to the public.
(b)(i) Except as provided in subdivision (1)(b)(ii) of this section, in the case of a public 
body described in subdivision (1)(a)(i) of section 84-1409 or such body’s advisory com-
mittee, such notice shall be published in a newspaper of general circulation within the 
public body’s jurisdiction and, if available, on such newspaper’s website.
(ii) In the case of the governing body of a city of the second class or village or such 
body’s advisory committee or the governing body of a rural or suburban fire protection 
district, such notice shall be published by:
(A) Publication in a newspaper of general circulation within the public body’s jurisdic-
tion and, if available, on such newspaper’s website; or
(B) Posting written notice in three conspicuous public places in such city, village, or 
district . Such notice shall be posted in the same three places for each meeting.
(iii) In the case of a public body not described in subdivision (1) (b)(i) or (ii) of this 
section, such notice shall be given by a method designated by the public body.
(iv) In case of refusal, neglect, or inability of the newspaper to timely publish the notice, 
the public body shall (A) post such notice on its website, if available, and (B) post such 
notice in a conspicuous public place in such public body’s jurisdiction. The public body 
shall keep a written record of such posting. The record of such posting shall be evidence 
that such posting was done as required and shall be sufficient to fulfill the requirement 
of publication.
(c) In addition to a method of notice required by subdivision (1)(b) (i) or (ii) of this 
section, such notice may also be provided by any other appropriate method designated 
by such public body or such advisory committee.
(d) Each public body shall record the methods and dates of such notice in its minutes.
(e) Such notice shall contain an agenda of subjects known at the time of the publicized 
notice or a statement that the agenda, which shall be kept continually current, shall be 
readily available for public inspection at the principal office of the public body during 
normal business hours. Agenda items shall be sufficiently descriptive to give the public 
reasonable notice of the matters to be considered at the meeting. Except for items of an 
emergency nature, the agenda shall not be altered later than (i) twenty-four hours before 
the scheduled commencement of the meeting or (ii) forty-eight hours before the sched-
uled commencement of a meeting of a city council or village board scheduled outside the 
corporate limits of the municipality. The public body shall have the right to modify the 
agenda to include items of an emergency nature only at such public meeting.

(2) Beginning January 1, 2025:
(a) Each public body shall give reasonable advance publicized notice of the time and 
place of each meeting as provided in this subsection. Such notice shall be transmitted to 
all members of the public body and to the public.
(b)(i) Except as provided in subdivision (2)(b)(ii) of this section, in the case of a public 
body described in subdivision (1)(a)(i) of section 84-1409 or such body’s advisory com-
mittees, such notice shall be given by:
(A)(I) Publication in a newspaper of general circulation within the public body’s juris-
diction that is finalized for printing prior to the time and date of the meeting, (II) post-
ing on such newspaper’s website, if available, and (III) posting on a statewide website 
established and maintained as a repository for such notices by a majority of Nebraska 
newspapers. Such notice shall be placed in the newspaper and on the websites by the 
newspaper; or
(B)(I) Posting to the newspaper’s website, if available, and (II) posting to a statewide 
website established and maintained as a repository for such notices by a majority of Ne-
braska newspapers if no edition of a newspaper of general circulation within the public 
body’s jurisdiction is to be finalized for printing prior to the time and date of the meeting. 
Such notice shall be placed in the newspaper and on the websites by the newspaper.
(ii) In the case of the governing body of a city of the second class or village, any advisory 
committee of such governing body, or the governing body of a rural or suburban fire 
protection district, such notice shall be given by:
(A)(I) Publication in a newspaper of general circulation within the public body’s juris-
diction that is finalized for printing prior to the time and date of the meeting, (II) posting 
on such newspaper’s website, if available, and (III) posting on a statewide website estab-
lished and maintained as a repository for such notices by a majority of Nebraska newspa-
pers. Such notice shall be placed in the newspaper and on the websites by the newspaper;
(B)(I) Posting to the newspaper’s website, if available, and (II) posting on a statewide 
website established and maintained as a repository for such notices by a majority of Ne-
braska newspapers if no edition of a newspaper of general circulation within the public 
body’s jurisdiction is to be finalized for printing prior to the time and date of the meeting. 
Such notice shall be placed in the newspaper and on the websites by the newspaper; or
(C)(III) Posting written notice in three conspicuous public places in such city, village, 
or district. Such notice shall be posted by the public body in the same three places for 
each meeting.
(iii) In the case of a public body not described in subdivision (2) (b)(i) or (ii) of this 
section, such notice shall be given by a method designated by the public body.
(iv) In case of refusal, neglect, or inability of the newspaper to publish the notice, the 
public body shall (A) post such notice on its website, if available, (B) submit a post 
on a statewide website established and maintained as a repository for such notices by 
a majority of Nebraska newspapers, and (C) post such notice in a conspicuous public 
place in such public body’s jurisdiction. The public body shall keep a written record of 
such posting. The record of such posting shall be evidence that such posting was done as 
required and shall be sufficient to fulfill the requirement of publication.
(3)(a) The following entities may hold a meeting by means of virtual conferencing if the 
requirements of subdivision (3)(b) of this section are met:
(i) A state agency, state board, state commission, state council, or state committee, or an 
advisory committee of any such state entity;
(ii) An organization, including the governing body, created under the Interlocal Coop-
eration Act, the Joint Public Agency Act, or the Municipal Cooperative Financing Act;
(iii) The governing body of a public power district having a chartered territory of more 
than one county in this state;
(iv) The governing body of a public power and irrigation district having a chartered 
territory of more than one county in this state;
(v) An educational service unit;
(vi) The Educational Service Unit Coordinating Council;
(vii) An organization, including the governing body, of a risk management pool or its 
advisory committees organized in accordance with the Intergovernmental Risk Man-
agement Act;
(viii) A community college board of governors;
(ix) The Nebraska Brand Committee;
(x) A local public health department;
(xi) A metropolitan utilities district;
(xii) A regional metropolitan transit authority; and
(xiii) A natural resources district.
(b) The requirements for holding a meeting by means of virtual conferencing are as 
follows:
(i) Reasonable advance publicized notice is given as provided in subsections (1) and 
(2) of this section, including providing access to a dial-in number or link to the virtual 
conference;
(ii) In addition to the public’s right to participate by virtual conferencing, reasonable 
arrangements are made to accommodate the public’s right to attend at a physical site and 
participate as provided in section 84-1412, including reasonable seating, in at least one 
designated site in a building open to the public and identified in the notice, with: At least 
one member of the entity holding such meeting, or his or her designee, present at each 
site; a recording of the hearing by audio or visual recording devices; and a reasonable 
opportunity for input, such as public comment or questions, is provided to at least the 
same extent as would be provided if virtual conferencing was not used;
(iii) At least one copy of all documents being considered at the meeting is available at 
any physical site open to the public where individuals may attend the virtual conference. 
The public body shall also provide links to an electronic copy of the agenda, all docu-
ments being considered at the meeting, and the current version of the Open Meetings 
Act; and
(iv) Except as otherwise provided in this subdivision or subsection (4) of section 79-
2204, no more than one-half of the meetings of the state entities, advisory committees, 
boards, councils, organizations, or governing bodies are held by virtual conferencing in a 
calendar year. In the case of (a) an organization created under the Interlocal Cooperation 
Act that sells electricity or natural gas, (b) an organization created under the Municipal 
Cooperative Financing Act, (C) a governing body of a risk management pool and any 
advisory committee of such governing body, or (D) any advisory committee of any state 
entity created in response to the Opioid Prevention and Treatment Act, such organiza-
tion, governing body, or committee may hold more than one-half of its meetings by 
virtual conferencing if such organization holds at least one meeting each calendar year 
that is not by virtual conferencing.
(4) Virtual conferencing, emails, faxes, or other electronic communication shall not 
be used to circumvent any of the public government purposes established in the Open 
Meetings Act.
(5) The secretary or other designee of each public body shall maintain a list of the news 
media requesting notification of meetings and shall make reasonable efforts to provide 
advance notification to them of the time and place of each meeting and the subjects to 
be discussed at that meeting.
(6) When it is necessary to hold an emergency meeting without reasonable advance 
public notice, the nature of the emergency shall be stated in the minutes and any for-
mal action taken in such meeting shall pertain only to the emergency. Such emergency 
meetings may be held by virtual conferencing. The provisions of subsection (5) of this 
section shall be complied with in conducting emergency meetings. Complete minutes of 
such emergency meetings specifying the nature of the emergency and any formal action 
taken at the meeting shall be made available to the public by no later than the end of the 
next regular business day.
(7) A public body may allow a member of the public or any other witness to appear 
before the public body by means of virtual conferencing.
(8)(a) Notwithstanding subsections (3) and (6) of this section, if an emergency is de-
clared by the Governor pursuant to the Emergency Management Act as defined in 
section 81-829.39, a public body the territorial jurisdiction of which is included in the 
emergency declaration, in whole or in part, may hold a meeting by virtual conferencing 
during such emergency if the public body gives reasonable advance publicized notice as 
described in subsections (1) and (2) of this section. The notice shall include information 
regarding access for the public and news media. In addition to any formal action taken 
pertaining to the emergency, the public body may hold such meeting for the purpose of 
briefing, discussion of public business, formation of tentative policy, or the taking of any 
action by the public body.
(b) The public body shall provide access by providing a dial-in number or a link to the 
virtual conference. The public body shall also provide links to an electronic copy of the 
agenda, all documents being considered at the meeting, and the current version of the 
Open Meetings Act. Reasonable arrangements shall be made to accommodate the pub-
lic’s right to hear and speak at the meeting and record the meeting. Subsection (5) of this 
section shall be complied with in conducting such meetings.
(c) The nature of the emergency shall be stated in the minutes. Complete minutes of 
such meeting specifying the nature of the emergency and any formal action taken at the 
meeting shall be made available for inspection as provided in subsection (5) of section 

84-1413.
(9) In addition to any other statutory authorization for virtual conferencing, any public 
body not listed in subdivision (3)(a) of this section may hold a meeting by virtual con-
ferencing if:
(a) The purpose of the virtual meeting is to discuss items that are scheduled to be dis-
cussed or acted upon at a subsequent non-virtual open meeting of the public body;
(b) No action is taken by the public body at the virtual meeting; and
(c) The public body complies with subdivisions (3)(b)(i) and (ii) of this section.
84-1412. Meetings of public body; rights of public; public body; powers and duties. 
(1) Subject to the Open Meetings Act, the public has the right to attend and the right to 
speak at meetings of public bodies, and all or any part of a meeting of a public body, 
except for closed sessions called pursuant to section 84-1410, may be videotaped, tele-
vised, photographed, broadcast, or recorded by any person in attendance by means of 
a tape recorder, a camera, video equipment, or any other means of pictorial or sonic 
reproduction or in writing. Except for closed sessions called pursuant to section 84-1410, 
a public body shall allow members of the public an opportunity to speak at each meeting.
(2) It shall not be a violation of subsection (1) of this section for any public body to make 
and enforce reasonable rules and regulations regarding the conduct of persons attending, 
speaking at, videotaping, televising, photographing, broadcasting, or recording its meet-
ings, including meetings held by virtual conferencing.
(3) No public body shall require members of the public to identify themselves as a con-
dition for admission to the meeting nor shall such body require that the name of any 
member of the public be placed on the agenda prior to such meeting in order to speak 
about items on the agenda. The body shall require any member of the public desiring 
to address the body to identify himself or herself, including an address and the name of 
any organization represented by such person unless the address requirement is waived to 
protect the security of the individual.
(4) No public body shall, for the purpose of circumventing the Open Meetings Act, hold 
a meeting in a place known by the body to be too small to accommodate the anticipated 
audience.
(5) No public body shall be deemed in violation of this section if it holds its meeting in 
its traditional meeting place which is located in this state.
(6) No public body shall be deemed in violation of this section if it holds a meeting 
outside of this state if, but only if:
(a) A member entity of the public body is located outside of this state and the meeting is 
in that member’s jurisdiction;
(b) All out-of-state locations identified in the notice are located within public buildings 
used by members of the entity or at a place which will accommodate the anticipated 
audience;
(c) Reasonable arrangements are made to accommodate the public’s right to attend, hear, 
and speak at the meeting, including making virtual conferencing available at an instate 
location to members, the public, or the press, if requested twenty-four hours in advance;
(d) No more than twenty-five percent of the public body’s meetings in a calendar year 
are held out-of-state;
(e) Out-of-state meetings are not used to circumvent any of the public government pur-
poses established in the Open Meetings Act; and
(f) The public body publishes notice of the out-of-state meeting at least twenty-one days 
before the date of the meeting in a legal newspaper of statewide circulation.
(7) Each public body shall, upon request, make a reasonable effort to accommodate the 
public’s right to hear the discussion and testimony presented at a meeting.
(8) Public bodies shall make available at the meeting or the instate location for virtual 
conferencing as required by subdivision (6)(c) of this section, for examination and copy-
ing by members of the public, at least one copy of all reproducible written material to 
be discussed at an open meeting, either in paper or electronic form. Public bodies shall 
make available at least one current copy of the Open Meetings Act posted in the meeting 
room at a location accessible to members of the public. At the beginning of the meeting, 
the public shall be informed about the location of the posted information.
84-1413. Meetings; minutes; roll call vote; secret ballot; when; agenda and minutes; 
required on website; when.
(1) Each public body shall keep minutes of all meetings showing the time, place, mem-
bers present and absent, and the substance of all matters discussed.
(2) Any action taken on any question or motion duly moved and seconded shall be by roll 
call vote of the public body in open session, and the record shall state how each member 
voted or if the member was absent or not voting. The requirements of a roll call or viva 
voce vote shall be satisfied by a public body which utilizes an electronic voting device 
which allows the yeas and nays of each member of such public body to be readily seen 
by the public.
(3) The vote to elect leadership within a public body may be taken by secret ballot, but 
the total number of votes for each candidate shall be recorded in the minutes.
(4) The minutes of all meetings and evidence and documentation received or disclosed 
in open session shall be public records and open to public inspection during normal 
business hours.
(5) Minutes shall be written or kept as an electronic record and shall be available for 
inspection within ten working days or prior to the next convened meeting, whichever oc-
curs earlier, except that cities of the second class and villages may have an additional ten 
working days if the employee responsible for writing or keeping the minutes is absent 
due to a serious illness or emergency.
(6) Beginning July 31, 2022, the governing body of a natural resources district, the city 
council of a city of the metropolitan class, the city council of a city of the primary class, 
the city council of a city of the first class, the county board of a county with a popu-
lation greater than twenty-five thousand inhabitants, and the school board of a school 
district shall make available on such entity’s public website the agenda and minutes of 
any meeting of the governing body. The agenda shall be placed on the website at least 
twenty-four hours before the meeting of the governing body. Minutes shall be placed 
on the website at such time as the minutes are available for inspection as provided in 
subsection (5) of this section. This information shall be available on the public website 
for at least six months.
84-1414. Unlawful action by public body; declared void or voidable by district 
court; when; duty to enforce open meeting laws; citizen’s suit; procedure; viola-
tions; penalties.
(1) Any motion, resolution, rule, regulation, ordinance, or formal action of a public body 
made or taken in violation of the Open Meetings Act shall be declared void by the dis-
trict court if the suit is commenced within one hundred twenty days of the meeting of 
the public body at which the alleged violation occurred. Any motion, resolution, rule, 
regulation, ordinance, or formal action of a public body made or taken in substantial 
violation of the Open Meetings Act shall be voidable by the district court if the suit is 
commenced more than one hundred twenty days after but within one year of the meeting 
of the public body in which the alleged violation occurred. A suit to void any final action 
shall be commenced within one year of the action.
(2) The Attorney General and the county attorney of the county in which the public body 
ordinarily meets shall enforce the Open Meetings Act.
(3) Any citizen of this state may commence a suit in the district court of the county in 
which the public body ordinarily meets or in which the plaintiff resides for the purpose 
of requiring compliance with or preventing violations of the Open Meetings Act, for the 
purpose of declaring an action of a public body void, or for the purpose of determining 
the applicability of the act to discussions or decisions of the public body. It shall not be a 
defense that the citizen attended the meeting and failed to object at such time. The court 
may order payment of reasonable attorney’s fees and court costs to a successful plaintiff 
in a suit brought under this section.
(4) Any member of a public body who knowingly violates or conspires to violate or 
who attends or remains at a meeting knowing that the public body is in violation of any 
provision of the Open Meetings Act shall be guilty of a Class IV misdemeanor for a first 
offense and a Class III misdemeanor for a second or subsequent offense.

Revised 07/2024



2009
Public Participation at Board Meetings

The board of education shall conduct its meetings in accordance with 
state law. 

The board shall make reasonable efforts to accommodate the public’s 
right to hear the discussions and testimony presented at its meetings.  
The board shall permit public comment at meetings as required by law, 
subject to lawful limitations at the discretion of the board.  Public 
comment is a limited forum, and such limitations include a prohibition 
against discussing particular staff members, students, or officers.  
Individuals also may be required to sign up for public comment in 
advance to allow the board to efficiently allocate time.  The board may 
make and enforce other reasonable rules and regulations regarding the 
conduct of persons attending, speaking at, videotaping, photographing, 
or recording its meetings.  

The board may, at its discretion, enter into executive session in 
accordance with state law.  The public will not be able to view or 
participate in the meeting while the board is in executive session, and 
will be required to leave the meeting during the pendency of executive 
session.  The board may enter into executive session in accordance with 
state law for the following reasons:

(1) Discussing personnel issues, including but not limited to 
hiring or discipline;
(2) Discussing student discipline or placement;
(3) Consulting with legal counsel or reviewing communications 
from legal counsel;
(4) Preparing for negotiations with collective bargaining 
associations;
(5) Discussing marketing or pricing strategies by a board or 
commission of a business owned by the state or any of its political 
subdivisions, when public discussion may be harmful to the 
competitive position of the business; or
(6) Discussing school safety information as described in 1-27-
1.5(8) and 1-27-1.5(17).

Library Materials.  Any statements regarding specific library materials, 
regardless of whether the speaker wishes for the District to maintain a 
particular source or material or wishes for the district to exclude a 
specific source or material, will not be allowed during public comment.  
Such requests will be considered in accordance with District Policy 6032.  



Statements regarding the District’s policy itself will be considered 
subject to other lawful limitations on the statement.  

Adopted on: December 13, 2021
Revised on: June 10, 2024
Reviewed on: 



Board Bill Review List 2025

January Corey

February Jaime

March Chad

April Jim

May April

June Corey

July Evan

August Lisa

August (Year-End) April

September Leah

October Jim

November Jolene

December Evan



Superintendent Board Report
December 9, 2024

1. The 2025 Bill Review List is attached.

2. Jaime Bacon, Lisa Christiansen, Leah Miller, Evan Myers, Corey Petersen, and Jim 
Vlach attended the NASB conference on November 20th – 22nd in Omaha. There 
were a lot of great sessions to gain information and a variety of opportunities to 
network with other board members.

3. Chance Mock and Mr. Timm will be attending the NAAS/AJAS Conference in Boston, 
MA February 12th – 15th. Chance was selected to share his research project while 
participating in the conference.

4. The 2023-2024 District Annual Report is attached.

Bill Review: Corey is scheduled for January and Jaime is scheduled for February.

400 S. 5th Street PO Box 526
Lyons, NE 68038-0526

Phone Number: 402-687-2363



Lyons-Decatur Northeast School 
Annual Report Card 

2023-2024 
 

 
 
Financial: 
Total 2023-24 General Fund Expenditures ..... $5,958,004 
Expenditures for Instruction ...................................... 59% 
Expenditures for SPED Instruction ............................. 17% 
Expenditures for Support Services ............................... 5% 
Expenditures for Operations/Maintenance ................. 8% 
Expenditures for Transportation .................................. 4% 
Expenditures for State/Federal/Adult Ed. .................... 7% 
Revenue from Local/County ........................................ 5% 
Revenue from State ................................................... 27% 
Revenue from Federal ................................................. 3% 
Revenue from Property Taxes ................................... 65% 
 
Demographic:  
Lyons-Decatur Northeast is classified as a Class III 
accredited school by the Nebraska Department of 
Education. The school district is comprised of 143.0 square 
miles with Burt County have 115.7 square miles, Cuming 
3.2, and Thurston 24.1. There is one educational center 
located in Lyons, providing instruction in grades PS – 12. 
 
Facilities: 
We have a beautiful new facility that was opened in 
August of 2024.  
 
Transportation: 
Number of students transported (avg.) ........................ 58 
Number of families paid for transportation ................. 26 
Transportation Costs .......................................... $211,545 
 
Faculty: 
Number of Professional Staff ........................................ 32 
Professional staff with master’s degree ....................... 16 
Professional staff with hours past B.A. ......................... 13 
Professional staff with B.A. ............................................. 3 
Average years of experience in this system .................. 18 
Number of teaching days ............................................ 172 
Number of Professional Development Days ................. 13 
Average Salary ..................................................... $60,284 
Teachers are evaluated at least one time each year using 
the written evaluation plan and procedure approved by 
the board. All probationary teachers are evaluated once 
each semester for three years. 
 
 

 
 
 
 

 
 
 
 
Curriculum: 
Curriculum is evaluated and updated annually by school 
staff. IEPs are developed and written by parents and 
teachers for all students verified in Special Education 
Programs. Learning is assessed in classrooms utilizing 
NSCAS Growth, MAPS, the ACT, Dibels and classroom 
tools. 
 
Technology: All students have access to classroom 
computers or tablets and internet.  
 
Target Goals: 

“Empower all students to achieve” 
We Believe: 
…all people have strengths. 
…all people can learn. 
…education must adapt to societal needs. 
…learning is a lifelong process. 
…all people benefit from a safe, positive, and respectful 
environment. 
…education is a cooperative responsibility of students, 
families, school, and community. 
…all people need to develop foundational skills. 
 
We challenge you to excel academically and to prepare 
yourself for the future. We encourage you to participate in 
our activity programs to grow physically, emotionally, and 
socially. Your success at LDNE lies in your effort and 
involvement, you will be faced with challenges, experience 
success, and encounter setbacks. In each instance you will 
learn valuable lessons for life. You will be challenged to set 
goals, make a commitment, and work hard to achieve. The 
faculty and administration are all here to encourage and 
assist all students. In everything you do, do your best. 
 

 State LDNE 
Free/Reduced Meals 51.80% 50.82% 
Special Education 16.77% 21.93% 
Mobility Rate 4.14% 1.07% 
Attendance 92.59% 95.91% 
Gifted (HAL) 12.82% 21.93% 

 
 
 
 
 
 
 
 
 
 
 
 
 

For more information go to: 
https://nep.education.ne.gov/ 



Lyons-Decatur Northeast School 
Annual Report Card 

2023-2024 
 
 
Elementary Students 

Grade PK K 1 2 3 4 5 6 Total 

Enrollment 36 20 16 16 18 20 21 13 160 

 
Contracted Out ............................................................... 0 
Average Class Size ...................................................... 16.7 
Pupil-Classroom Teacher Ratio: 
          General Education ............................................ 13-1 
          Title 1 ..................................... School wide program 
 
 

NSCAS ELA 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 

NSCAS Math 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

NSCAS Science 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Secondary Students 

Grade 7 8 9 10 11 12 Total 

Enrollment 26 23 23 21 23 29 145 

 
Contracted Out ............................................................... 2 
Pupil-Classroom Teacher Ratio: 
         General Education ............................................. 14-1 
 
Required Credits: 
          English .................................................................. 40 
          Math ..................................................................... 30 
          Science ................................................................. 30 
          Social Studies ....................................................... 35 
          Careers ................................................................. 10 
          Personal Health and Fitness ................................. 10 
          Speech .................................................................... 5 
          Personal Finance .................................................... 5 
          Required credits for graduation ......................... 230 
           
Course Offerings available by LDNE staff: 
          Number of course offerings grades 7-8 ............... 20 
          Number of course offerings grades 9-12 ............. 70 
          Number of instructional units required by State ........ 340 
          Number of instructional units offered ............... 580 
          Language Arts ...................................................... 70 
          Social Studies ....................................................... 45 
          Math ................................................................... 100 
          Science ................................................................. 95 
          Foreign Language ................................................. 40 
          Career Education ................................................ 120 
          Health & Physical Education ................................ 40 
          Visual & Performing Arts ...................................... 70 
 
College Credit Offerings: 
The students at LDNE have a variety of opportunities to 
take dual and college credit courses while enrolled in our 
high school. We offer courses through P2T (in Computer 
Science, Construction, Education, Health Science, CDL, and 
Welding), dual credit English, dual credit Science, and a 
variety of online courses through WSC, UNL, Dakota 
Wesleyan, Northeast, etc. Our seniors also have the ability 
to enroll in Fridays at Northeast and Fridays at WSC. 
 
Graduates: 
Received Scholarships ................................................... 14 
Amount of Scholarships Earned ......................... $378,686 
Pursuing Post-High School Education 
          4-year college ....................................................... 16 
          2-year college ......................................................... 3 
          Armed Services ...................................................... 0 
          Employment ......................................................... 10 
 
ACT Data – Class of 2025 

 ELA Math Science 
Lyons-Decatur 17 17 18 
State 17 18 18 



Suggested List of Motions
December 9, 2024
(Open Meetings Act rules posted on the west wall of the library)

1.  _________________________________ opened the meeting at __________ P.M.

2. It was moved by _________________________, seconded by _____________________
To approve the Consent Agenda items:

1. Excuse Absent Board Members (if necessary)
2. Minutes
3. Treasurers Report
4. General Fund Claims
5. Lunch Fund Claims
6. Bond Fund Claims
7. Special Building Claims

Roll Call:  Aye: ________________________________ Nay: _______________________

3. It was moved by _________________________, seconded by _____________________ 
Approve the updated 2024-25 Parent-Student Handbook.
Roll Call:  Aye: ______________________________ Nay: _______________________

4. It was moved by _________________________, seconded by _____________________ 
Approve policy updates: 2008-Meetings and 3004.1-Fiscal Management for purchasing 
and procurement using federal funds. 
Roll Call:  Aye: ______________________________ Nay: _______________________

Discussion: Superintendent Evaluation

5. It was moved by _________________________, seconded by _____________________ 
To enter into executive session to discuss Superintendent contract negotiations.
Roll Call:  Aye: ______________________________ Nay: _______________________

______________________ calls the board out of executive session at ________ P.M.

6. It was moved by _________________________, seconded by _____________________ 
Approve the 2025-2027, 2-year Superintendent Contract.
Roll Call:  Aye: ______________________________ Nay: _______________________

7. ________________________ adjourned the meeting at _________ P.M.



Principal Report - December 2024 Board Meeting

A. Calendar - Upcoming Events
Elementary Winter Program—-----------------------------------Monday, December 9th
Open House 5:00-6:30—------------------------------------------Monday, December 9th
12:00 Dismissal for ALL Students-------------------------------Thursday, December 19th
Secondary Winter Music Program—----------------------------Thursday,December 19th
Secondary Incentive Day------------------------------------------December 20th
Elementary Staff Inservice—--------------------------------------December 20th
Winter Moratorium—------------------------------------------------December 22nd- 26th
Staff Inservice---------------------------------------------------------Friday, January 3rd
Students Return------------------------------------------------------Monday, January 6th

B. Professional Development
● November 4th- Mr. Swanson and Mrs. Totten attended a Mental Health Booster

Session where we reviewed our student Well-Being survey data and created a
presentation for staff.

● November 9th- The preschool teachers and paraprofessionals attended an Early
Childhood Professional Development day at ESU2.

● November 13th - All staff attended a presentation led by Mr. Swanson and Mrs.
Totten on our student well-being survey results. Students whose surveys indicated
they had well-being needs are being paired up with an adult in the building that they
trust to try to further develop trusting relationships within the school.

● November 19th - Rachel Dolezal attended the Title I meeting at ESU2.
● November 21st - Kendra Boden, Brenda Totten and Ruth Weiland completed the

21st Century Program Review and held one of the yearly required meetings.
● August-November -All new paraprofessionals that do not hold a current para

certificate or have an associates degree (Kylie Smith, Cody Greenwood, Jaden
Whitaker and Jessica Cech) have completed the required training and assessments.

C. Activities
● 1st Grade Teacher Brittney Moody held a Thanksgiving Parade in the hallways for

the students and staff.
● The 3rd grade students performed a readers theater for the elementary students.
● November 8th- We took the 7th-12th grade AB honor roll students out for some

bowling and ice cream.
● EHC- Honorable Mention Volleyball- Samantha Roth
● All-District Football

○ 1st team- Gavin Hardeman, Landen Cooper, Talan Mock, Garret Vavra,
Kaden Knaak

○ Honorable Mention- Caden Anderson, Eyan Tuttle, Aiden Fisher, Tyler Archer



● LDNE STEM Research students shared their research with the Zoo Academy at the
Omaha Henry Doorly Zoo.

● The Student Leadership team attended a leadership summit in Norfolk on November
21st.

● One-ACT- “Rue” written by Mandy Connor
○ 1st place at the Lincoln Southwest Silverhalk One-Act Festival
○ EHC Conference Champions

■ Best Overall Lead Actor: Miriel Brokaw,
■ Outstanding Individual Actors: Miriel Brokaw, Linden Anderson, Gavin

Hardeman, Kaden Knaak, Layla Fisher, Kennedy Blevins, Alizabeth
Whitley, Eyan Tuttle, & Aubrey Lauritsen

■ Outstanding Individual Tech Award: Alexander Timm, Kaylin Miller,
Isabelle Christiansen, Kellyn Knaak, Tavyanna Parker, Miranda
Prieto-Garcia, & Skiler Watson

○ Class C2-3 District Play Production Champions
■ Miriel Brokaw- Beste performance
■ Team won the best Technical Award.
■ Perform at State on Thursday, December 12th at 8:30am in Norfolk @

the Johnny Carson Theatre

D. Enrollment Numbers
1st Year PK 20 (1 on wait list)
2nd Year PK 20
K 18
1st 24
2nd 16
3rd 17
4th 16
5th 20
6th 22
7th 11
8th 26
9th 23
10th 23
11th 23
12th 25
Total: 304

(33 new students - 1 is an option enrollment and 15 are from families that have
recently moved to the area and have never previously been enrolled at
Lyons-Decatur)



The Board of Education of the Lyons-Decatur School District No. 20 met in regular session 
on Monday, November 11, 2024, in the Media Center.  Notice of the meeting was given in 
advance thereof by publishing notice in the Lyons Mirror-Sun, designated method for giving 
notice.  Meeting notices were also posted at the Superintendent's office and on the school 
website.  Notice of the meeting was given in advance to all members and agenda was 
communicated in the notice to the board of this meeting.  All proceedings hereinafter were taken 
while the convened meeting was open to the attendance of the public.  Present were Archer, 
Bacon, Brehmer, Christiansen, Miller, Myers, Petersen, and Vlach. Excused absent was 
Troutman. The open meeting laws are posted on the media center wall.

Posted Locations: Lyons-Mirror Sun, lyonsdecaturschools.org, front door of the school
Posted Date:  10/31/24

Lisa Christiansen opened the meeting at 7:30 p.m.

Superintendent Report: We had our rule 10 safety visit on September 24th, and it went extremely 
well, with the new facility being open. We will hold an open house on Monday, December 9th 
from 5:00 – 6:00 p.m. The 2024-25 winter coaching list was shared. The EHA board of directors 
approved a rate increase of 5.49%, the two-year negotiated contract with certified staff is set for 
2025-26. Board members signed up for completing bill review for 2025. 

Principal Report: Professional development over the last month focused on universal design for 
learning, special education, and curriculum. Activities and events are happening throughout the 
district – please check the website and social media sites for the latest happenings. 

American Civics Committee Report: The group met on October 14th to review the annual 
checklist and discuss the requirements. Public comment was accepted at the November board 
meeting.

It was moved by Evan Myers, seconded by Chad Brehmer, to approve the consent agenda. Roll 
Call. Archer: Aye, Bacon: Aye, Brehmer: Aye, Christiansen: Aye, Miller: Aye, Myers: Aye, 
Petersen: Aye, Troutman: Absent, Vlach: Aye 
Aye: 8, Nay: 0, Absent: 1

It was moved by James Vlach, seconded by Corey Petersen, to approve the 2023-24 audit. Roll 
Call. Archer: Aye, Bacon: Aye, Brehmer: Aye, Christiansen: Aye, Miller: Aye, Myers: Aye, 
Petersen: Aye, Troutman: Absent, Vlach: Aye 
Aye: 8, Nay: 0, Absent: 1

Discussion was held on the annual Superintendent evaluation process and contract.

The next regular board meeting is scheduled for Monday, December 9th at 8:30 p.m.

Lisa Christiansen closed the meeting at 8:08 p.m.



I the undersigned, secretary of the School District of Lyons-Decatur Northeast, in the County of 
Burt, in the State of Nebraska, hereby certify that all of the subjects included in the foregoing 
proceedings were contained in the agenda for the meeting, kept continually current and available 
for inspection at the office of the secretary, located in the main office of the school, Lyons 
Center, except those items of an emergency nature added at the meeting by motion and roll call 
vote, that such subjects were contained in said agenda for at least 24 hours prior to said meeting 
that said minutes of the Board of Education of the School District of Lyons-Decatur Northeast in 
the County of Burt, State of Nebraska were in written form and available for inspection by the 
public within 24 hours and prior to the next convened meeting of said body; that all news media 
requesting notification concerning meeting of said body were provided advance notification of 
the time and place of said meeting and subjects to be discussed at said meeting.

 ____________________________________

Secretary, Board of Education

ATTEST:
____________________________________ 
President, Board of Education



Treasurer's Report
At the close of business November 29, 2024

Cash Balance on October 31, 2024 -1,035.48

Receipts for November 2024
Burt County ($ 35,903.22)    
Other County ($ 15,755.54)    
Computers ($ 74.00)           
Excess Equipment ($ 1,240.00)      
PK Tuiton ($ 360.00)         
Mileage ($ 388.76)         
Local License Fee ($ 1,000.00)      
High Ability Learner Grant $4,312.00
Interest $2.88

Total Receipts ($ 59,036.40)    

Account Transfers ($ 472,000.00)  

Disbursements ($ 531,388.94)  

Cash Balance as of November 29, 2024 -1,388.02

Outstanding Checks/deposits ($ 3,232.09)      
Ending Bank Balance as of November 29, 2024 ($ 1,844.07)      

SAVINGS BALANCE            Beginning:  ($ 1,574,952.78)                        ENDING BALANCE     $1,105,805.28 

Beth Doht
Treasurer



COMBINED ACCOUNT BALANCES
Depreciation, Employee Benefit Fund, Bond, Special Building, and Student Fee

Fund
As of November 29, 2024

DEPRECIATION FUND
Balance $121,277.39

EMPLOYEE BENEFIT FUND
Balance $19,087.75

BOND FUND
Balance $104,281.09

SPECIAL BUILDING FUND
Balance $1,221,736.89
NE Liquid Assets Balance $2,608,479.68

STUDENT FEE FUND
Balance 0

TOTAL OF COMBINED ACCOUNTS $4,074,862.80

GENERAL REIMBURSEMENT FUND

Checking account $6,804.00

ACTIVITY FUND

Balance $121,281.04



Treasurer’s Report
LUNCH FUND

At the close of Business November 29, 2024

Cash Balance October 31, 2024 $52,247.79

Receipts for November 2024 $47,450.67

Disbursements for November 2024 $36,298.93

Cash Balance November 30, 2024 $63,399.53

Outstanding Checks $ 66.36

Outstanding Deposits $ 140.90

Ending Bank Balance November 29, 2024 $63,324.99

December 2024 Expenditures $ 18,685.52
December 2024 Payroll $ 10,236.96
Total $ 36,305.68



1Checking

1Checking Fund: GENERAL FUND01

1,138.3528390 A/C DEPT BLUE CROSS BLUE SHIELD OF
NE

BENEFITS20241201BCBS

1,138.35Vendor Total:

129.9628391 AMAZON CAPITAL SERVICES TONER111X-GJRM-
6DRP

31.8828391 AMAZON CAPITAL SERVICES MOP HANDLE1KDP-NQFK-
4LYH

28.9828391 AMAZON CAPITAL SERVICES LIFESKILLS SUPPLIES1VHX-T4W6-
WWGG

51.4828391 AMAZON CAPITAL SERVICES SUPPLIES1XL7-L7F6-
G11Y

242.30Vendor Total:

289.1628392 APPEARA SUPPLIES1026611

257.6028392 APPEARA SUPPLIES1030846

546.76Vendor Total:

715.0628393 BEAUDETTE, LINDSEY TRAVEL EXP20241130BEAU

715.06Vendor Total:

348.4828394 BURT COUNTY CLERK ELECTION FEE20241105BCO

348.48Vendor Total:

192.2228395 CDW-G INK-BUSINESSAB5K89R

192.22Vendor Total:

66.0128396 CHRISTENSEN ELECTRIC LLC LED LIGHTS6659

66.01Vendor Total:

4,429.1528397 CITY OF LYONS UTILITIES20241110CITY

4,429.15Vendor Total:

131.1828398 CLEARFLY PHONE SERVICEINV666284

131.18Vendor Total:

70.4728399 CNA AUTO SERVICES BUS 15 BULB70891

135.1228399 CNA AUTO SERVICES DEF AND WASHER FLUID70918

1,520.0028399 CNA AUTO SERVICES INSPECTIONS70923

604.2228399 CNA AUTO SERVICES BUS 10 SERVICE70935

480.8328399 CNA AUTO SERVICES BUS 20 SERVICE70959

915.5628399 CNA AUTO SERVICES VAN 3 TIRES70966

129.0128399 CNA AUTO SERVICES GRAY VAN SERVICE70973

125.0228399 CNA AUTO SERVICES CHEVY SERVICE70974

67.9528399 CNA AUTO SERVICES FORD TRUCK SERVICE70977

314.5928399 CNA AUTO SERVICES BLUE MINI SERVICE/BATTERY70983

454.7628399 CNA AUTO SERVICES GRAY VAN BRAKES71001

4,817.53Vendor Total:

32.8528400 DECKER EQUIPMENT PLASTIC CHAIR TIPS601203A

32.85Vendor Total:

100.0028401 EDUCATIONAL SERVICE UNIT #2 PK ESSESTIALS1318

63,091.6328401 EDUCATIONAL SERVICE UNIT #2 SPED SERVICESSPED 2024-2

63,191.63Vendor Total:

11,931.6628402 EDUCATIONAL SERVICE UNIT #2 BD SERVICESINDY 2024-2

11,931.66Vendor Total:

39.5828403 FASTWYRE PHONE SERVICE1174327

39.58Vendor Total:

2,287.6428404 FIRST NATIONAL BANK OMAHA TRAVEL EXP20241130FNBO
GF

2,287.64Vendor Total:

30.0028405 FRANCISCAN OAKLAND CLINIC DOT COLLECTION20241030DA

30.00Vendor Total:

45.0028406 GENERAL REIMBURSEMENT FUND STATE MEALS, DRIVING RECORD20241130GENR
EIM

45.00Vendor Total:
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642.6028407 GREAT MINDS PBC EUREKA MATH DIGITAL LICINV197941

642.60Vendor Total:

52.1428408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

URINAL SCREENS832543177

40.3028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTER COVER832992101

29.0328408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTERS832992119

239.2028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

TRASH LINERS832992127

61.0828408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTERS834154106

478.4028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

TRASH LINERS835408907

22.2828408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTERS835408915

116.0028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTERS835898362

163.7028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

FILTERS835899370

37.8028408 HDSUPPLY FACILITIES MAINTENANCE,
LTD

GLOVES836143677

1,239.93Vendor Total:

38.5528409 HIRERIGHT LLC BACKGROUND CHECKP1251205

38.55Vendor Total:

239.9028410 HOLIDAY INN-KEARNEY AD MTG ROOM105424

239.90Vendor Total:

691.8728411 HOMETOWN LEASING COPIER LEASE202412101HTL
EASE

691.87Vendor Total:

162.4328412 JENSEN PLUMBING & HEATING REPAIR WATER LEAK, GLROOM20241107JENS

265.8728412 JENSEN PLUMBING & HEATING REPAIR STOOL, CHK DRAINS20241111JENS
EN

428.30Vendor Total:

406.0228413 KNAAK, BRUCE MILEAGE20241130KNAA

406.02Vendor Total:

252.0028414 KSB SCHOOL LAW LEGAL SERVICES17728

252.00Vendor Total:

1,052.1628415 LORENSEN LUMBER & GRAIN SUPPLIES109079
109083
109120

1,052.16Vendor Total:

79.5428416 LYONS MIRROR SUN LEGAL NOTICE278489

164.3928416 LYONS MIRROR SUN HELP WANTED AD, LEGALS278812

243.93Vendor Total:

34.9128417 LYONS SAVEMORE MARKET SUPPLIES20241201-
SAVE

34.91Vendor Total:

623.3528418 MATHESON TRI-GAS, INC AG SUPPLIES52431935

623.35Vendor Total:

89.9728419 MCGRAW-HILL SCHOOL EDUCATION LLC WORLD HISTORY DIGITAL LIC134888686001

89.97Vendor Total:

198.8128420 MY CENTRAL SUPPLY LAUNDRY DETERGENT4767-01

599.7428420 MY CENTRAL SUPPLY PAPER TOWELS4848

239.9628420 MY CENTRAL SUPPLY TOILET TISSUE4933-01

1,038.51Vendor Total:

22.5028421 NEBRASKA.GOV DRIVS LIC REQUESTS8723414

22.50Vendor Total:

40.0028422 OMNIFY BENEFITS 125 PLAN FEE1076377

40.00Vendor Total:
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74.0028423 ONE SOURCE BACKGROUND CHECKS2022168087

74.00Vendor Total:

195.1228424 PITNEY BOWES GLOBAL FINANCIAL POSTAGE MACHINE LEASE3320008507

195.12Vendor Total:

200.0028425 PITNEY BOWES INC POSTAGE20241201POST

200.00Vendor Total:

60.0428426 PLUNKETT'S PEST CONTROL PEST CONTROL8913877

60.04Vendor Total:

245.0028427 PRIORITY COMMUNICATIONS &
SOLUTIONS, INC

PHONES6559

245.00Vendor Total:

273.9028428 PRO-ED INC LIFESKILLS-CURRICULUM3066571

273.90Vendor Total:

175.9928429 QUILL CORPORATION LAMINATING FILM41109625

69.9928429 QUILL CORPORATION KLEENEX41276824

245.98Vendor Total:

476.4728430 STEINY'S GENERAL STORE SUPPLIES20241201

476.47Vendor Total:

16.2528431 TIME MANAGEMENT SYSTEMS, INC NOV OVERAGE323802

16.25Vendor Total:

45.0628432 VERIZON WIRELESS JET PACKS9978945532

45.06Vendor Total:

1,395.0028433 WESTSIDE COMMUNITY SCHOOLS HOMEBOUND SERVICESSACLARK24-
25QTR1

1,395.00Vendor Total:

438.5428434 WINNELSON SUPPLIES412942 01

438.54Vendor Total:

100,935.26Fund Total:

100,935.26Checking Account Total:

2Checking

2Checking Fund: SPECIAL BUILDING FUND08

224.971337 AMAZON CAPITAL SERVICES LIBRAR CARTS11CT-R6QX-
XGTF

119.991337 AMAZON CAPITAL SERVICES VACUUM1HNV-4T69-
3RM1

171.541337 AMAZON CAPITAL SERVICES STORAGE BINS1L73-XYT4-
3LMQ

97.791337 AMAZON CAPITAL SERVICES TOUCH SCREEN SUPPLIES1M3X-WTD3-
13JC

(92.34)1337 AMAZON CAPITAL SERVICES CR BIRKS PKCR 17T7-
FY1C-66QF

521.95Vendor Total:

905,688.481338 BOYD JONES CONSTRUCTION CO. CONSTRUCTION SERVICES20241130BJC

905,688.48Vendor Total:

12,628.351339 CLARK & ENERSEN ARCHITECTURE SERVICES32

12,628.35Vendor Total:

525.001340 ELECTRONIC CONTRACTING COMPANY OF
OMAHA

ADD SECURITY BUTTON IN
NORTH OFFICE

65258

525.00Vendor Total:

394.331341 FIRST NATIONAL BANK OMAHA TRAVEL EXP20241130FNBO
GF

394.33Vendor Total:

239.341342 MY CENTRAL SUPPLY MATS5087

239.34Vendor Total:

18,149.361343 OFFICE INTERIORS & DESIGN FURNITURE12659

18,149.36Vendor Total:

8,748.001344 PINTV WRESTLING TVS1375

8,748.00Vendor Total:
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14,000.001345 STAN HOUSTON EQUIP. CO. INC. SCISSOR LIFT2571725

14,000.00Vendor Total:

5,793.951346 WHITE CASTLE ROOFING REROOF PROJECT20241119WHIT
E

5,793.95Vendor Total:

966,688.76Fund Total:

966,688.76Checking Account Total:

6Checking

6Checking Fund: SCHOOL LUNCH FUND06

406.009758 AC&R SPECIALISTS serviceI24-0860

406.00Vendor Total:

13.999759 AMAZON CAPITAL SERVICES food19CM-YQ9T-
4CTT

154.149759 AMAZON CAPITAL SERVICES supplies1CQF-CJC3-
3HW7

189.679759 AMAZON CAPITAL SERVICES food1WY7-JXNT-
P7WR

357.80Vendor Total:

329.049760 CASH-WA DISTRIBUTING food14408308

102.909760 CASH-WA DISTRIBUTING food14408478

674.049760 CASH-WA DISTRIBUTING food14416082

412.709760 CASH-WA DISTRIBUTING food14424124

179.419760 CASH-WA DISTRIBUTING food14433112

(52.30)9760 CASH-WA DISTRIBUTING foodCM3726640

297.009760 CASH-WA DISTRIBUTING foodS14405575

192.009760 CASH-WA DISTRIBUTING foodS14413591

2,134.79Vendor Total:

134.979761 FIRST NATIONAL BANK OMAHA food11302024

134.97Vendor Total:

583.109762 HILAND DAIRY FOODS COMPANY LLC food0440918

430.759762 HILAND DAIRY FOODS COMPANY LLC food0440980

538.709762 HILAND DAIRY FOODS COMPANY LLC food0441040

493.959762 HILAND DAIRY FOODS COMPANY LLC food0441094

506.039762 HILAND DAIRY FOODS COMPANY LLC food0441151

491.519762 HILAND DAIRY FOODS COMPANY LLC food0441215

586.189762 HILAND DAIRY FOODS COMPANY LLC food0441278

3,630.22Vendor Total:

601.619763 LYONS SAVEMORE MARKET food11302024HLF

601.61Vendor Total:

198.819764 MY CENTRAL SUPPLY supplies004767-01

101.659764 MY CENTRAL SUPPLY supplies005050

101.659764 MY CENTRAL SUPPLY supplies005050-01

599.749764 MY CENTRAL SUPPLY supplies005054

1,001.85Vendor Total:

2,749.339765 SYSCO FOOD SERVICES food561974302

101.049765 SYSCO FOOD SERVICES food561974303

2,254.679765 SYSCO FOOD SERVICES food561986045

2,955.009765 SYSCO FOOD SERVICES food561998012

33.599765 SYSCO FOOD SERVICES food561998013

2,324.659765 SYSCO FOOD SERVICES food661011003

10,418.28Vendor Total:

18,685.52Fund Total:

18,685.52Checking Account Total:

Lyons-Decatur Northeast School District Page: 4

12/05/2024 2:30 PM

Board Report  Board of Education

Unposted; Batch Description AP CHECKS DEC 2024 User ID: BRD

Invoice Description AmountCheck # Vendor Name



Net Payroll 199,746.78
Employee Deductions 87,807.41
District SS/Medicare 21,573.84
District Health/Life/HSA 67,084.88
District Retirement 26,859.84
PAYROLL $ 403,072.75

ACCOUNTS PAYABLE $ 100,935.26

TOTAL GENERAL FUND EXPENDITURES $ 504,008.01

SPECIAL BUILDING EXPENDITURES $ 966,688.76

LUNCH FUND $ 36,305.68

_____________________________
Secretary, Board of Education

ATTEST:

__________________________________________
President, Board of Education
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WELCOME

Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome 
you to another school year.  We are looking forward to helping your children 
reach their learning potential and achieve their educational goals in the 
upcoming year.  

Please read this handbook carefully.  Students and their parents are 
responsible for knowing the rules, regulations, and procedures 
covered in this handbook.  The student handbook is an extension of 
school policies and has the force and effect of board policy when 
approved by the board of education.

There are several forms at the end of this handbook that you must 
read, sign, and return no later than Friday, August 16, 2024. 

This handbook contains information of value to every student and parent.  It 
contains explanations of school regulations and procedures necessary for our 
school to run smoothly and efficiently.  If you are ever in doubt about what is 
the right thing to do, ask a classroom teacher, speak with the building principal, 
or contact my office.  

Sincerely,

Mrs. Lindsey Beaudette
Superintendent
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EMPOWER ALL STUDENTS TO ACHIEVE
(LDNE Mission Statement)

WE BELIEVE…
...all people have strengths.
...all people can learn.
...education must adapt to societal needs.
...learning is a lifelong process.
...all people benefit from a safe, positive, and respectful environment.
...education is a cooperative responsibility of students, families, school, and community.
...all people need to develop foundational skills.

Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a 
guide to the rules, procedures, and general information about this school 
district.  Students and their parents must become familiar with the handbook, 
and parents should use it as a resource and assist their children in following 
the rules contained in it.  The use of the word “parents” refers to any adult 
who has the responsibility for making education-related decisions about a child, 
including, but not limited to biological parents, adoptive parents, legal 
guardians, and adults acting in loco parentis.   

Although the information in this handbook is detailed and specific on many 
topics, it is not intended to be all-encompassing or to cover every situation 
and circumstance that may arise during a school day or school year.  This 
handbook does not create a “contract” with parents, students, or staff, and 
the administration may make decisions and rule revisions at any time to 
implement the educational program and to assure the well-being of all 
students.  The administration is responsible for interpreting the rules 
contained in the handbook.  If a situation or circumstance arises that is not 
specifically covered in this handbook, the administration will make a decision 
based on applicable school district policies, and state and federal statutes and 
regulations.

Notice of Nondiscrimination

The school district does not discriminate on the basis of race, color, national 
origin, sex, disability, or age in its programs and activities and provides equal 
access to the Boy Scouts and other designated youth groups.  The school 
district prohibits sex discrimination in any education program or activity in any 
education program or activity that it operates.  
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Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their disability, or that have other related 
concerns or questions, should contact the Section 504 Coordinator:  Joni 
Hegge at 402-687-2363, jhegge@ldne.org, or in person at school.  

Students who believe that they have been the subject of unlawful 
discrimination or harassment on the basis of sex, or that have other related 
concerns or questions, should contact the following Title IX Coordinator:  
Brenda Totten at 402-687-2363, btotten@ldne.org, 400 S. 5th Street, Lyons, 
NE 68038, or in person at school.  The School District’s specific Notice of 
Nondiscrimination on the Basis of Sex may be accessed at the following link: 
https://www.lyonsdecaturschools.org/documents

Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their race, color, or national origin, or 
that have other related concerns or questions, should contact the following 
Title VI Coordinator: Brenda Totten at 402-687-2363, btotten@ldne.org, 400 
S. 5th Street, Lyons, NE 6803, or in person at school.

Students who believe that they have been the subject of any other unlawful 
discrimination or harassment should contact the Superintendent, Lindsey 
Beaudette at 402-687-2363, lbeaudette@ldne.org, or in person at  school.  
Students may report discrimination or harassment to any staff member who 
will then forward it on to the appropriate coordinator or administrator.  The 
staff member will follow school district policies to respond to the report.

For additional prohibited discrimination and related information, please review 
school district Policy 3053 – Nondiscrimination.  

SECTION ONE

BASIC SCHOOL RULES AND GENERAL PRACTICES

Attendance 
Required Attendance
Every person residing in the school district who has legal or actual charge or 
control of any child who is of mandatory attendance age shall cause that child 
to attend a public or private school regularly unless the child has graduated 
from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age



Page 6 of 107

All children who are or will turn six years old before January 1 of the current 
school year are of mandatory attendance age.  Children who have not turned 
eighteen years of age are of mandatory attendance age.  

Exceptions
This policy does not apply when attendance is made impossible or 
impracticable by severe weather conditions or by the mental or physical illness 
of the student or a child whom the student is parenting. 

A child who will not reach age 7 before January 1 of the current school year 
may be excused from mandatory attendance if the child’s parent or guardian 
completes an affidavit affirming that alternative educational arrangements 
have been made for the child.  A copy of the required affidavit is attached to 
this policy.

Discontinuing Enrollment – 5 Year Old Students
The person seeking to discontinue the enrollment of a student who will not 
reach six years of age prior to January 1 of the current school year shall submit 
a signed, written request and to the superintendent using the form which is 
attached to this policy.  The school district may request written verification or 
documentation that the person signing the form has legal or actual charge or 
control of the student.  The school district shall discontinue the enrollment of 
any student who satisfies these requirements.  Any student whose enrollment 
is discontinued under this subsection shall not be eligible to reenroll in this 
school district until the beginning of the following school year unless otherwise 
required by law.   

Discontinuing Enrollment – 16 and 17 Year Old Students
Only children who are at least 16 years of age may be disenrolled from the 
district.  The person seeking to discontinue the child’s enrollment shall submit 
a signed, written request that demonstrates that the student meets the 
district’s legal criteria allowing for disenrollment to the superintendent using 
the applicable district form.  The district will follow the procedures outlined on 
the attached form in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt 
from this policy.  The person with legal or actual charge or control of the child 
must provide the superintendent with a copy of the signed request submitted 
to the State Department of Education for attending non-accredited schools.  
The superintendent may confirm the validity of the submission with the State 
Department of Education.

Attendance Officer
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Each building principal is designated as an attendance officer for the district.  
Each building principal, at his or her discretion, may delegate these 
responsibilities to any other qualified individual.  The attendance officer is 
responsible for enforcing the provisions of state law relating to compulsory 
attendance.  This responsibility includes but is not limited to filing a report 
with the county attorney of the county in which a student resides.  
Compensation for the duties of attendance officer is included in the salary for 
the principal or designee.

Excused Absences
The following absences will be considered excused if they are confirmed by 
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student or of a child whom the student 
is parenting (a physician’s verification is required after five (5) days in 
any given school year)

2. Severe weather

3. Medical appointments for the student or for a child whom the student is 
parenting (with physician’s verification)

4. Death or serious illness of the student’s family member 

5. Attending a funeral, wedding or graduation of the student’s family 
member

6. Appearance at court or for other legal matters
 

7. Observance of religious holidays of the student's own faith
 

8. College planning visits (2 days allowed per junior and senior year)
 

9. Personal or family vacations

Excessive Absenteeism 
When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the Attendance Officer will follow the district’s policy to address 
barriers to the student’s attendance.

When a student is absent more than 20 days per year or the hourly equivalent 
and any portion of the absences is unexcused, the Attendance Officer must 
file a report with the county attorney of the county in which the student 
resides.  For example, if the student accumulates 23 days of excused absences 
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due to documented illness and is tardy one time, the Attendance Officer must 
file a report with the appropriate county attorney.  

Absences due to illness 
The school district will contact parents if a student becomes ill at school.  A 
student who is absent due to illness has two days for every day of absence to 
complete missed assignments.  
  
Planned absences
Parents who know in advance that a student will be absent must call the school 
or send a written note at the earliest possible date.  Students who will be 
absent for reasons that can be anticipated, such as routine medical 
appointments and school activities, will be encouraged to complete any work 
required by the teacher before the absence.  Parents should make every 
attempt to schedule medical and other appointments after school hours when 
possible.

Students are obligated to:  
1) Collect all class work in advance for any absence that can be anticipated. 
2) Be at school prior to 10:00 a.m. before attending practice or 

participating in a scheduled student activity except in cases of family 
emergencies or prearranged absences. 

3) Check out of school at the office if leaving school during the school day. 
4) Make up any and all work that is assigned by teachers as make-up work 

for the instructional time that has been missed.

Parents are obligated to:  
1) Call the appropriate building office to inform the school of the reason for 

each absence. 
2) Submit a doctor's statement, if requested, for each period of absence 

due to illness that exceeds five days.

Making Up Absences
When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the student shall be required to make up those absences 
through attendance in an after school program.  Absences shall be made up 
at a rate of 15 minutes per hour.  

Pregnant and Parenting Students
The District will not discriminate in its education program or activity against 
any student based on the student’s current, potential, or past pregnancy.  
Students who are pregnant or parenting are encouraged to continue 
participating in the district’s educational and extracurricular programs.  
Students who anticipate deviations from their regular school experience or 
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accrue absences due to pregnancy or parenting should notify their building 
principal as early as possible to discuss their educational programming in 
collaboration with the Title IX Coordinator.  

Band
Students may participate in the elementary band and begin taking band 
lessons in the 5th grade.  Students in grades 7-12 may participate in the 
secondary band.  Instruments will be provided by students.  Fees may be 
charged as allowed or provided in the Public Elementary and Secondary 
Student Fee Authorization Act and the school’s student fee policy or other 
applicable policy.

Bills
Students should pay bills for supplies, fines, shop materials, clothing orders, 
etc. in the school bookkeeper’s office.  Any check for these payments should 
be made out to Lyons-Decatur Northeast Public Schools unless otherwise 
instructed.  Pursuant to board policy, the district will assess an additional 
penalty of $15 for any check returned from the bank for insufficient funds.

When students purchase items of significant value, such as class rings and 
letter jackets, they must make payment at the time of purchase or when the 
order is placed.

Books and Supplies
Students must take care of books and other supplies provided by the district.  
The school will assess fines for damage to books and school property.  

Students must supply their own consumable items such as pens, pencils, 
tablets, notebooks, erasers, and crayons.  Each elementary classroom teacher 
will prepare a supply list for students at the beginning of the school year.

Breastfeeding and Lactation
In order to accommodate lactating and breastfeeding students, the district will 
provide reasonable opportunities to express breast milk or breastfeed in a 
place, other than a bathroom, which is shielded from view and free from 
intrusion from district students, employees, and the public.  The district will 
also provide a location for students to store expressed breast milk in or near 
the location designated for students to express milk to create the least amount 
of disruption to the student’s participation in class or activities. 

Students who wish or need to express breast milk on a regular schedule must 
work with school administrators to create a schedule that accommodates the 
student’s needs while facilitating education to the maximum extent possible.
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In order to prevent interference with the educational process, no student shall 
express breast milk within school classrooms or buses.  Nothing in this policy 
limits the authority of the administration to impose consequences consistent 
with the Student Discipline Act and other state and federal law.

Bulletin Boards
Bulletin boards are maintained throughout the building to communicate 
general information, material, and school announcements.  

Bulletin board or electronic publishing space may be provided for the use of 
students and student organizations for notices relating to matters of general 
interest to students.  The following general limitations apply to all posting or 
publishing:
 

1. All postings must be approved by the appropriate building principal or 
designee.  Students may not post any material containing any statement 
or expression that is libelous, obscene, or vulgar; that would violate 
board of education policies, including the student code of conduct; or 
that is otherwise inappropriate for the school environment.

2. All postings must identify the student or the student organization 
posting or publishing the notice.

3. Material shall be removed after a reasonable time to assure full access 
to the bulletin boards or electronic publishing media.

Bullying
Students are prohibited from engaging in any form of bullying.  The Centers 
for Disease Control and Prevention defines bullying as “any unwanted 
aggressive behavior(s) by another youth or group of youths who are not 
siblings or current dating partners that involves an observed or perceived 
power imbalance and is repeated multiple times or is highly likely to be 
repeated.”  Nebraska statute defines bullying as “an ongoing pattern of 
physical, verbal or electronic abuse.”  The District’s administrators will 
consider these definitions when determining whether any specific situation 
constitutes bullying.  Both of these definitions include both in-person and 
cyberbullying behaviors.
 
The disciplinary consequences for bullying will depend on the severity, 
frequency, duration, and effect of the behavior and may result in sanctions up 
to and including suspension or expulsion.  Students who believe they are being 
bullied should immediately inform a teacher or the building principal.

Reporting Bullying
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Students who experience or observe bullying behavior must immediately 
report what happened to a teacher or administrator.  Students can use the 
district’s anonymous platform, Safe 2 Help to make this report. Students may 
always confer with their parents or guardians about bullying they experience 
or witness, but the students must also ultimately report the situation to a 
teacher or administrator. 

Bullying Investigations
School district staff will investigate allegations of bullying using the same 
practices and procedures that the district observes for student disciplinary 
matters.  In no circumstance will school district staff be deliberately indifferent 
to allegations of bullying.

Cafeteria Rules
1. All food must be consumed in the areas designated by the school.  
2. After students have eaten, they must return trays to the kitchen.  All 

straws, papers, milk cartons should be deposited in the trash cans.  All 
leftover food should be scraped off the tray on to the correct container.  
Forks and spoons should be placed in the pan with water, NOT THROWN 
AWAY!  

3. Students are to use proper manners including eating quietly.
4. Students may not throw food or other items.
5. Second servings are available to those who have made an effort to clean 

their trays and have requisite funds as required by board policy.
6. Students should remain at their tables until they are dismissed. 
7. Students must treat lunch personnel with respect.
8. Students who violate the above rules will be disciplined.  

Candy and Gum
Students may not bring candy or gum to school unless they have prior 
permission from their classroom teacher or the administration.  

Cell Phones and Other Electronic Devices 
Students may NOT use cellular phones or other electronic devices while at 
school during school hours.  

Any student who is found to be in possession of any cellular phone, or other 
electronic device (AirPods, personally-owned tablet, gaming device, etc) 
during school hours is in violation of this policy and the student code of 
conduct.  

Staff who discover students in possession of a cellular phone or electronic 
device while at school during the school day will immediately confiscate the 
device and turn it into the administration.   
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In addition to the disciplinary consequences imposed, a parent or legal 
guardian of the offending student must pick up the confiscated devices from 
the office in person. The administration will return the device to the parent or 
guardian, after meeting with the parent or guardian to discuss the rule 
violation. 

Students who repeatedly violate this policy may, at the discretion of the 
school’s administration, be subject to additional discipline, up to and including 
expulsion.

The taking, disseminating, transferring, or sharing of obscene, pornographic, 
lewd, or otherwise illegal images or photographs, whether by electronic data 
transfer or otherwise may constitute a crime under state and/or federal law.  
Any person engaged in these activities while on school grounds, in a school 
vehicle or at a school activity will be subject to the disciplinary procedures of 
the student code of conduct.  Any student found to be in possession of 
obscene, pornographic, lewd, or otherwise illegal images or photographs will 
be promptly referred to law enforcement and/or other state or federal 
agencies, which may result in arrest, criminal prosecution, and possible 
inclusion on sex offender registries.

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic 
dishonesty in any form.  Prohibited behavior includes:

• Obtaining, attempting to obtain, or aiding another person to obtain 
credit for work by any dishonest or deceptive means.

• Lying.
• Copying another person’s work or answers.
• Discussing the answers or questions on a test or assignment unless 

specifically authorized by the teacher.
• Taking or receiving copies of a test without the permission of the 

teacher.
• Using or displaying notes, “cheat sheets,” or other sources of 

unauthorized information.
• Using the ideas or work of another person as if they were your own 

without giving proper credit to the source. 
• Submitting work or any portion of work completed by another person.
• Failing to give credit for ideas, statements, facts, or conclusions which 

rightfully belong to another person.
• Failing to use quotation marks or other appropriate means of attribution 

when quoting directly from another person or source.
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A student who cheats, plagiarizes, or otherwise participates in any academic 
dishonesty is subject to discipline, up to and including expulsion.  

Child Abuse and Neglect
School employees will report suspected abuse or neglect of a child as required 
by state law and school policy.  Nebraska law defines abuse or neglect as 
knowingly, intentionally, or negligently causing or permitting a minor child or 
an incompetent or disabled person to be (1) placed in a situation that 
endangers his or her life or physical or mental health; (2) cruelly confined or 
cruelly punished; (3) deprived of necessary food, clothing, shelter or care; (4) 
left unattended in a motor vehicle, if such child is six years of age or younger; 
(5) sexually abused; (6) placed in a situation to be sexually exploited through 
sex trafficking of a minor as defined in state law or by allowing, encouraging, 
or forcing such person to engage in debauchery, public indecency, or obscene 
or pornographic photography, films, or depictions; or (7) placed in a situation 
to be a trafficking victim as defined in state law.

Class Dismissal
Classes are in session from the ringing of the tardy bell until the teacher 
dismisses the class.  The bell at the end of the period is not a dismissal bell, 
and students may not leave their classrooms until they have been excused by 
their classroom teacher.  

Classroom Behavior 
Student behavior and attitude in the classroom must be cooperative and 
serious.  All students must:
• arrive to class on time;
• be prepared for class with all necessary materials;
• be considerate of others;
• respond promptly to all directions of the teacher; and
• take care of school property and the property of others.

Teachers will establish classroom conduct rules that students must obey.  

Closed Campus
Students may not to leave the building without permission from the 
administration.  

Coats and Boots 
Elementary students are encouraged to wear coats outdoors when the 
weather makes it advisable.  

Elementary students may choose to wear overshoes or boots when the 
playground is wet or muddy.  Waterproof boots worn to school should be taken 
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off and regular shoes worn during the day.  Boots worn to school should be 
marked with the student’s name.  

Communicable Diseases
Any student who has contracted a contagious disease may be restricted from 
attendance at school until the student is no longer contagious.  The school 
district uses the Title 173- Nebraska Health and Human Services/Control of 
Communicable Disease, Chapter 3 of the Nebraska Administrative Code as a 
“best practice” guideline for contagious and infectious diseases.  If there are 
questions regarding the communicability of your child’s health condition or if 
you know your child has contracted a contagious or communicable disease or 
condition not otherwise specified in board policy or this handbook, please call 
402-687-2363.

Communicating with Parents
Good communication helps to resolve many misunderstandings and 
disagreements.  This complaint procedure applies to complaints unless the 
complaint is subject to a different procedure required by law, policy or 
contract.  Individuals who have a complaint should discuss their concerns with 
appropriate school personnel in an effort to resolve problems at the lowest 
level of the chain of command. When those efforts do not resolve matters 
satisfactorily, including matters involving discrimination or harassment on the 
basis of race, color, national origin, sex, marital status, disability, or age, a 
complainant should follow the procedures set forth in any specific policy 
addressing those areas or the procedures set forth below.  Allegations of sex 
discrimination covered by Title IX will be addressed through the board’s Title 
IX policy.  

References to “coordinator” in this policy refer to the board-designated 
coordinator for the applicable area, such as the Section 504 Coordinator for 
allegations of disability-based discrimination.

A preponderance of the evidence will be required to discipline a party accused 
of misconduct.  This means that the investigator must conclude that it is more 
likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) 
with whom the complainant has a concern. For example, a parent who 
is unhappy with a classroom teacher should initially discuss the matter 
with the teacher. However, the complainant should skip the first step if 
complainant reasonably believes speaking directly to the person would 
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subject complainant or complainant’s student to discrimination or 
harassment.  

2. The second step is for the complainant to speak to the building principal,  
coordinator, superintendent of schools, or president of the board of 
education, as set forth below.  Anyone with questions about the 
appropriate person to speak with may request clarification from the 
superintendent.

a) Complaints about the operation, decisions, or personnel within a 
building should be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building 
principal should be submitted in writing to the superintendent of 
schools.

c) Complaints about the superintendent of schools should be 
submitted in writing to the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of 
race, color, national origin, sex, marital status, disability, or age 
may also be submitted at any time during the complaint procedure 
to the applicable coordinator.  Complaints involving discrimination 
or harassment may also be submitted at any time to the Office for 
Civil Rights, U.S. Department of Education: by email at 
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by 
fax at (816) 268-0599. 

3. When a complainant submits a complaint to an administrator or 
coordinator, the administrator or coordinator shall first determine 
whether another applicable procedure is required by policy or law and if 
so, direct the complaint to the appropriate person to follow that 
procedure.  If not, the administrator or coordinator will promptly and 
thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with 
the  respondent.

1) If the complainant has not, urge the complainant to discuss 
the matter directly with the respondent, if appropriate.

2) If the complainant refuses to discuss the matter with the 
respondent, the administrator or coordinator shall, in his or 
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her sole discretion, determine whether the complaint should 
or must be pursued further.  

b) Strongly encourage the complainant to reduce his or her concerns 
to writing.  

c) Interview the complainant and, if necessary, the respondent 
against whom the complaint is filed, to determine: 

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant 
believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involves 
discrimination or harassment, the response shall be in writing and 
shall be submitted within 180 calendar days after the 
administrator or coordinator receives the complaint. 

4. If either the complainant or the respondent is not satisfied with the  
decision he or she may appeal the decision to the superintendent.  The 
superintendent may assign a qualified designee to hear any appeal.  This 
provision applies to appeals under the board’s policies governing 
complaints of discrimination or harassment, including Title IX and any 
other policy with a separate grievance or complaint procedure, unless 
that other procedure includes its own appeal process.  All requirements 
for appeals within any other policy apply, and in addition to those 
requirements, the following also apply.

a) The appeal must be in writing.

b) This appeal must be received by the superintendent no later than 
three (3) calendar days from the date of the decision.

c) For complaints addressed through other applicable procedures 
that do not include a separate investigatory process, the 
superintendent will investigate as he or she deems appropriate. 

d) The superintendent will prepare a written decision and provide it 
to the complainant and any other person entitled by law to receive 
the appeal decision. For complaints involving discrimination or 
harassment, the superintendent shall submit the decision within 
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180 calendar days after the superintendent received 
complainant’s written appeal. Appeals to the superintendent from 
complaints involving discrimination or harassment are final once 
the superintendent delivers the written decision, as are all other 
appeals/complaints to the superintendent unless the complaint 
can be appealed on the limited grounds to appeal to the board 
below.

5. The board’s role is to set policy, establish and implement a budget, and 
evaluate the superintendent.  The board does not manage the daily 
operations of the school district entrusted to its administration unless 
required by law or policy.  Because of the board’s statutory roles, it does 
not hear complaints or appeals that may involve oversight or discipline 
of students, staff, or others, unless those involve the superintendent as 
discussed below.  The board does not hear complaints or appeals based 
on allegations of discrimination or harassment unless otherwise required 
by law.  The board will hear appeals only in the following circumstances:

a) When the complaint is about a board policy, not implementation 
of the policy;

b) When the complaint involves the budget or school expenditures 
that have been or must be approved by the board; or

c) When the board is required by law, policy, or contract to hear a 
complaint or appeal.   

6. If a complaint involves those limited grounds and a party is not satisfied 
with the superintendent’s decision regarding the complaint or appeal, 
he or she may appeal the decision to the board.

a) This appeal must be in writing.

b) This appeal must be received by the board president no later than 
ten (10) calendar days from the date the superintendent 
communicated his/her decision to the complainant.

c) This policy allows, but does not require the board to receive 
statements from interested parties and witnesses relevant to the 
complaint appeal. However, all matters involving discrimination or 
harassment allegations against the superintendent shall be 
promptly and thoroughly investigated by the board president or a 
designee. 
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d) The board president will notify the complainant and any other 
person legally required to receive the decision in writing of its 
decision. If the complaint involves discrimination or harassment 
allegations against the Superintendent, the board president shall 
submit the decision within 180 calendar days after receiving the 
written appeal. 

e) There is no appeal from any decision of the board unless 
authorized by law.

7. Formal complaints about the superintendent shall be filed with the 
president of the board.  However, complaints about the superintendent 
do not include disagreement with the superintendent’s decision on 
appeal based on a complaint of discrimination, harassment, or action of 
any other employee who is not the superintendent. Upon receipt of a 
complaint, the board president or his or her designee shall promptly and 
thoroughly investigate the complaint, and shall:

a) Coordinate with school district staff, other than the 
superintendent, to determine if another procedure in policy or law 
requires the complaint against the superintendent to follow 
another procedure.  If so, the board president will coordinate 
handling the complaint through that procedure.  If another 
procedure applies, such as in the case of allegations of sex 
discrimination against the superintendent, the board president or, 
at his or her discretion, the full board will serve only to hear any 
appeal by a party to the complaint.

b) Determine whether the complainant has discussed the matter with 
the superintendent.  

1) If the complainant has not, the board president or designee 
will urge or require the complainant to discuss the matter 
directly with the superintendent, if appropriate or required.  

2) If the complainant refuses to discuss the matter with the 
superintendent, the board president shall, in his or her sole 
discretion, determine whether the complaint should or must 
be pursued further.  

c) Determine, in his or her sole discretion, whether to place the 
matter on the board agenda for consideration at a regular or 
special meeting by the full board.  
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d) Respond to the complainant or appeal. If the complaint or appeal 
involves discrimination or harassment, the response shall be in 
writing and shall be submitted within 180 calendar days after the 
president received the complaint. 

e) Appoint or contract with other individuals qualified to assist the 
board through this process or any other applicable procedure used 
to address allegations against the superintendent.

No Retaliation. The school district prohibits retaliation against any person 
for filing a complaint or for participating in the complaint procedure in good 
faith. 

Special Rules Regarding Educational Services and Related Services to 
Students with Disabilities.  Students with disabilities and their families have 
specific rights outlined in state and federal law, including administrative 
processes by which they may challenge the educational services being 
provided by the school district.  Therefore, the appeal process contained in 
this policy may not be used to challenge decisions made by a student’s 
individualized education plan (IEP) team or 504 team.   

Complaints about the educational services provided a student with a disability, 
including but not limited to services provided to a student with an IEP, access 
to curricular and extracurricular activities, and educational placement must be 
submitted to the school district’s Director of Special Education.  The Director 
of Special Education will address the complaint in a manner that he/she deems 
appropriate and will provide the complainant with a copy of the Notice of IDEA 
Parental Rights promulgated by the Nebraska Department of Education.  

Complaints about the educational services provided a student with a disability 
pursuant to a Section 504 plan must be submitted to the school district’s 504 
Coordinator.  The 504 Coordinator will address the complaint in a manner that 
he/she deems appropriate and will provide the complainant with a copy of the 
Notice of Section 504 Parental Rights adopted by the board of education.  

Complaints about the educational services provided to a student who is 
suspected of having a disability must be submitted in writing to the school 
district’s Director of Special Education or to the district’s 504 Coordinator.  The 
Director of Special Education or 504 Coordinator will either refer the student 
for possible verification as a student with a disability or will provide prior 
written notice of the district’s refusal to do so.     
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Bad Faith or Serial Filings.  The purpose of the complaint procedure is to 
resolve complaints at the lowest level possible within the chain of command.  
Individuals who file complaints (a) without a good faith intention to attempt 
to resolve the issues raised; (b) for the purpose of adding administrative 
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (c) 
for purposes inconsistent with the efficient operations of the district may be 
dismissed by the superintendent without providing final resolution other than 
noting the dismissal.  There is no appeal from dismissals made pursuant to 
this section.

Computer Network Use by Students 
Students are expected to use computers and the Internet as an educational 
resource.  The following procedures and guidelines govern the use of 
computers and the Internet at school.

I. Student Expectations in the Use of the Internet
A. Acceptable Use 

1. Students may use the Internet to conduct research assigned 
by teachers.

2. Students may use the Internet to conduct research for 
classroom projects.

3. Students may use the Internet to gain access to information 
about current events.

4. Students may use the Internet to conduct research for 
school-related activities.

5. Students may use the Internet for appropriate educational 
purposes.

B. Unacceptable Use 
1. Students shall not use school computers to gain access to 

material that is obscene, pornographic, harmful to minors, 
or otherwise inappropriate for educational uses. 

2. Students shall not engage in any illegal or inappropriate 
activities on school computers, including the downloading 
and copying of copyrighted material.

3. Students shall not use e-mail, chat rooms, instant 
messaging, or other forms of direct electronic 
communications on school computers for any unauthorized 
or unlawful purpose or in violation of any school policy or 
directive.

4. Students shall not use school computers to participate in on-
line auctions, on-line gaming or mp3 sharing systems 
including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as 
their names, school, addresses, or telephone numbers 
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outside the school network. 
6. Students shall not use school computers for commercial 

advertising or political advocacy of any kind without the 
express written permission of the system administrator.

7. Students shall not publish web pages that purport to 
represent the school district or the work of students at the 
school district without the express written permission of the 
system administrator.

8. Students shall not erase, rename, or make unusable anyone 
else’s computer files, programs or disks.

9. Students shall not share their passwords with fellow 
students, school volunteers or any other individuals, and 
shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or 
documentation provided by the school district, teachers or 
another student without permission from the system 
administrator.

11. Students shall not write, produce, generate, copy, 
propagate, or attempt to introduce any computer code 
designed to self-replicate, damage, or otherwise hinder the 
performance of any computer’s memory, file system, or 
software.  Such software is often called, but is not limited 
to, a bug, virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, 
networks, printers or other associated equipment, except as 
directed by a teacher or the system administrator.

13. Students shall not take home technology equipment 
(hardware or software) without permission of the system 
administrator.

14. Students shall not falsify electronic mail messages or web 
pages.

II. Enforcement 
A. Methods of Enforcement

1. The district monitors all Internet communications, Internet 
usage, and patterns of Internet usage.  Students have no 
right of privacy to any Internet communications or other 
electronic files.  The computer system is owned by the 
school district.  As with any school property, any electronic 
files on the system are subject to search and inspection at 
any time. 

2. The school district uses a technology protection measure 
that blocks access to some Internet sites that are not in 
accordance with the policy of the school district.  Standard 
use of the Internet utilizes a proxy server-based filter that 
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screens for non-curriculum related pages.
3. Due to the nature of filtering technology, the filter may at 

times filter pages that are appropriate for student research.  
The system administrator may override the technology 
protection measure for the student to access a site with 
legitimate educational value that is wrongly blocked. 

4. The school district staff will monitor students' use of the 
Internet through direct supervision and by monitoring 
Internet use history to ensure enforcement of the policy. 

B. Consequences for Violation of this Policy
1. Access to the school’s computer system and to the Internet 

is a privilege, not a right.  Any violation of school policy and 
rules may result in:
a. Loss of computer privileges;
b. Short-term suspension;
c. Long-term suspension or expulsion in accordance with 

the Nebraska Student Discipline Act; and 
d. Other discipline as school administration and the 

school board deem appropriate.  
2. Students who use school computer systems without 

permission and for non-school purposes may be guilty of a 
criminal violation and will be prosecuted.  

III. Protection of Students
A. Children’s Online Privacy Protection Act (COPPA) 

1. The school will not allow companies to collect personal 
information from children under 13 for commercial 
purposes.  The school will make reasonable efforts to disable 
advertising in educational computer applications.  

2. This policy allows the school to act as an agent for parents 
in the collection of information within the school context.  
The school’s use of student information is solely for 
education purposes. 

B. Education About Appropriate On-Line Behavior 
1. School district staff will educate students about appropriate 

online behavior, both in specific computer usage units and 
in the general curriculum.  

2. Staff will specifically educate students on 
a. Appropriate interactions with other individuals on 

social networking websites and in chat rooms. 
b. Cyberbullying awareness and response.  

3. The School District’s technology coordinator shall inform 
staff of this educational obligation and shall keep records of 
the instruction which occurs in compliance with this policy
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Conferences
Students’ academic success has been closely linked to parental involvement 
in school.  The school district has formal parent-teacher conferences twice a 
year, once during 1st semester and once during the 2nd semester.

In addition to formal conferences, classroom teachers will communicate with 
parents as necessary.  Parents are encouraged to communicate with their 
student’s teacher or the building principal to discuss parental concerns, 
student needs or any other issue.  

Copyright and Fair Use
The school district complies with federal copyright laws.  Students must 
comply with copyright laws when using school equipment or working on school 
projects and assignments.  Federal law prohibits the unauthorized 
reproduction of works of authorship, regardless of the medium in which they 
were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for 
educational and research purposes.  “Fair use” of a copyrighted work includes 
reproduction for purposes such as criticism, news reporting, teaching 
(including multiple copies for classroom use), scholarship, or research.  
Students who are unsure whether their proposed reproduction of copyrighted 
material constitutes “fair use” should consult with their teacher or building 
principal, review the school district’s copyright compliance policy, and review 
Copyright for Students found at 
https://www.whoishostingthis.com/resources/student-copyright/.  You can 
find more information on copyright compliance requirements and permitted 
uses from the U.S. Copyright Office and the Library of Congress at the 
following site: 
http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Damage to School Property
Students who damage school property either intentionally or unintentionally 
may be required to pay to replace or restore the property, at the discretion of 
the administration.  

Dating Violence  
Dating violence, as that term is defined by Nebraska law, will not be tolerated 
by the school district.  Students who engage in dating violence on school 
grounds, in a school vehicle or at a school activity or that otherwise violates 
the Nebraska Student Discipline Act will receive consequences consistent with 
the Act and the district’s student discipline policies.  

https://www.whoishostingthis.com/resources/student-copyright/
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The school district shall provide dating violence training to staff deemed 
appropriate by the administration and in accordance with Nebraska law.

Discrimination and Harassment
Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their disability should contact the 
following Section 504 Coordinator:  Mrs. Joni Hegge at 402-687-2363 (phone 
number), jhegge@ldne.org (e-mail address) or in person at school.  Students 
who believe that they have been the subject of unlawful discrimination or 
harassment due to their sex should contact the following Title IX Coordinator:  
Mrs. Brenda Totten at 402-687-2363 (phone number), btotten@ldne.org (e-
mail address), PO Box 526, Lyons, NE 68038 (mailing address) or in person 
at school.  Students who believe that they have been the subject of any other 
unlawful discrimination or harassment should contact the Superintendent  at 
402-687-2363 (phone number), lbeaudette@ldne.org (e-mail address) or in 
person at  school.  Students may report discrimination or harassment to any 
staff member who will then forward it on to the appropriate coordinator or 
administrator.  The staff member will follow school district policies to respond 
to the report.

Dress Code
Students must come to school dressed in clean, neat, and appropriate clothing 
to conform to educational standards.  

Students are prohibited from wearing the following attire:
1. Clothing displaying indecent, suggestive or profane writing, pictures or 

slogans
2. Clothing that advertises or displays alcohol, tobacco or any illegal 

substance
3. Caps, hats, hoods and bandannas during the school day (unless used as 

an incentive)
4. Bare feet (some type of footwear must be worn)
5. Short-shorts
6. Hairstyles which distract from the learning process or the health and 

safety for either the student or others  
7. Any clothing that could cause damage to others or school property
8. Costumes and/or those clothes intended only for leisure, entertaining or 

special occasions
9. Bare "midriff" styles (bottom of shirt must reach top of pants), see-

through and low cut blouses, halters, tank tops or thin-strapped tops 
(spaghetti straps)

10. Pants and shorts worn below the waist so as to expose undergarments
11. Pants that drag on the floor
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12. Clothing with tears or holes that inappropriately expose flesh or under 
garments                        

Students who violate dress code guidelines will be required to correct the 
violation by changing into something appropriate at school or returning home 
to change.  A detention or suspension may be given to make up the time away 
from school.  Repeated dress code violations may result in more severe 
consequences.

Driving and Parking Personal Vehicles
Students who drive privately owned motor vehicles to school must obey the 
following rules:
1. Students may not move their vehicles during the school day without the 

permission of the building principal or superintendent.  Students will not be 
allowed to sit in or be around their vehicles during the school day, without 
administrative permission.

2. Students must drive with care to ensure the safety of the pedestrians.  
3. By driving personal vehicles to school and parking on school grounds, 

students consent to having that vehicle searched by school officials when 
they have reasonable suspicion that such a search will reveal a violation of 
school rules.  

Drug Free Schools
The board of education has adopted policies to comply with the Federal Drug-
Free Schools and Communities Act.  Students are prohibited from using, 
possessing, or selling any drug, alcohol, or tobacco while on school grounds, 
at a school activity or in a school vehicle.  In addition, students who participate 
in the school’s activities program should refer to the Activities Handbook which 
prohibits the use or possession of alcohol, controlled substances and tobacco 
at all times.

Any student who violates any school policy regarding drug, alcohol, and 
tobacco use will be disciplined, up to and including short-term suspension, 
long-term suspension, or expulsion from school and/or referral to appropriate 
authorities for criminal prosecution.

Emergency Contact Information
Parents must complete an emergency information card for each child enrolled 
in the district.  The card should list the family physician’s name, where parents 
or a responsible adult can be located, and any necessary emergency 
instructions.  Parents must promptly inform the school if this contact 
information changes during the school year.  

Evacuations
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The school district will hold routine evacuation drills throughout the school 
year.  Classroom teachers will provide students with detailed instructions on 
building evacuations.  

Eye Exams
All students enrolling in kindergarten or transferring into the school district 
from out of state must undergo a visual examination by a physician, a 
physician assistant, an advanced practice registered nurse, or an optometrist , 
which consists of testing for amblyopia, strabismus, and internal and external 
eye health, with testing sufficient to determine visual acuity, except that no 
such physical examination or visual evaluation shall be required of any child 
whose parent or guardian objects in writing.  They must provide evidence of 
the vision examination within six months prior to entrance.  The cost of such 
physical examination and visual evaluation shall be borne by the parent or 
guardian of each child who is examined.  

Food Service Program
The school district provides a food service program that is designed to provide 
adequate nutrition and an educational experience for students.  

Breakfast
The school will serve breakfast daily from 7:50 a.m. until 8:10 a.m.  Students 
who qualify for free or reduced-price lunch also qualify for free or reduced-
price breakfast.  The school district charges students $2.30 and adults $2.85 
for breakfast.  

Lunch
Lunch prices depend on the federal funding that the program receives.  Lunch 
for PS is $2.85, K – 5th grades is $3.15, 6th – 8th grades is $3.35, and 9th – 
12th grades is $3.55. The cost for lunch is $4.80 for adults.

Milk break
The school will offer a milk program to students in elementary.  All milk served 
to a student (except the initial carton served with lunch) will cost $.45 per half 
pint.  The price for milk may change during the school year.  Teachers will 
record the number of cartons of milk each child consumes.

Payment for Meals
Students are encouraged to pay for meals several weeks in advance.  Payment 
should be made to the bookkeeper in the office.

If a student has no funds available to pay for a meal, the student will be 
permitted to charge up to five meals. Thereafter, the student will be provided 
and charged for a limited meal option, such as a plain sandwich.
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Students who qualify for free meals will not be denied a reimbursable meal, 
even if they have accrued a negative balance from other food purchases.  
School staff may prohibit any students from charging a la carte or extra items 
if they do not have cash in hand or their account has a negative balance.  

If a student repeatedly lacks funds to purchase a meal, has not brought a 
meal from home, and is not enrolled in a free meal program, the district will 
use its resources and contacts to protect the health and safety of the student. 
Failure or refusal of parents or guardians to provide meals for students may 
require mandatory reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt
The school district is required to make reasonable efforts to collect unpaid 
meal charges.  The building principal or his or her designee will contact 
households about unpaid meal charges and notify them again of the 
availability of the free and reduced meal program and/or establish payment 
plans and due dates by telephone, e-mail, or other written or oral 
communication.  If these collection efforts are unsuccessful, the school district 
may pursue any other methods to collect delinquent debt as allowed by law.   
Collection efforts may continue into a new school year.

Notice of Non-discrimination (USDA)
In accordance with federal law and U.S. Department of Agriculture policy, this 
institution is prohibited from discrimination on the basis of race, color, national 
origin, sex, age, disability, or reprisal or retaliation for prior civil rights activity 
in any program or activity conducted or funded by USDA.  To file a program 
complaint of discrimination, complete the USDA Program Discrimination 
Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, 
or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form.  To request a copy of the complaint form, 
call (866) 632-9992.  Submit your completed form or letter to USDA by:

(1) Mail:  U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

(2)    Fax: (202) 690-7442; or
(3)    Email: program.intake@usda.gov

Persons with disabilities who require alternative means of communication for 
program information (e.g. Braille, large print, audiotape, American Sign 
Language, etc.), should contact the school district. Individuals who are deaf, 
hard of hearing or have speech disabilities may contact USDA through the 

mailto:program.intake@usda.gov
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Federal Relay Service at (800) 877-8339. Additionally, program information 
may be made available in languages other than English.

Field Trips
Classes occasionally take field trips out of town for educational enrichment.  A 
student’s parent, or “caregiver” as that term is defined in the Nebraska 
Strengthening Families Act, must authorize a student to participate in a field 
trip by signing a permission slip and providing it to the school before the field 
trip.  Students who have not completed classroom work on time may not be 
allowed to attend field trips.  Students must comply with the student code of 
conduct, any applicable extracurricular conduct codes, and all directives by 
trip chaperones.

First-Aid
First-aid items may only be used by school staff.  Students who need first aid 
should ask for assistance from their classroom teacher or the nearest staff 
member. 

Head Lice
Upon discovering the presence of any indication of lice the student’s parent(s) 
or guardian(s) will be notified, and if appropriate will be asked to pick up the 
student from school immediately.

The parent(s) or guardian(s) will be required to treat the student and provide 
proof of treatment via receipt or empty treatment container.

Health Problems Limiting Activities
Parents who do not want their children to play outdoors or participate in 
physical education for health reasons must send a written request to school.  
If a student persistently requests to be excused from these activities, the 
building principal or classroom teacher may require a doctor’s verification.

Parents should notify principal or superintendent if their student has any 
special health problems such as diabetes, asthma, or the like.  

Homebound Instruction 
The school district may provide a student with instruction in his or her home 
and under parental supervision if the student is physically or mentally ill or 
injured and unable to attend regular classes for an extended period of time.  
Homebound instruction shall be provided when the student’s physical and 
mental condition are such that the student can benefit from instruction and 
no other provision will meet the student’s educational needs.  If you believe 
that homebound instruction is appropriate for your child, please contact the 
building principal to initiate the appropriate process to determine eligibility.  
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Homeless Children and Youth 
Homeless students generally include children who lack a fixed, regular, and 
adequate nighttime residence, as further defined by applicable state and 
federal law.  

It is the school’s policy not to stigmatize or segregate homeless students on 
the basis of their status of being homeless.  Transportation for homeless 
students who enroll in the district shall be furnished by the district under the 
same guidelines applying to other students or if such transportation is 
necessary for compliance with federal law.

Each homeless child shall be provided services for which the child is eligible 
comparable to services provided to other students in the school selected 
regardless of residency.  Homeless children shall be provided access to 
education and other services that such children need to ensure that they have 
an opportunity to meet the same student performance standards to which all 
students are held.

If a homeless child registered to attend school in the district is receiving family 
reconciliation services pursuant to state law, the district will work in 
cooperation with any county or department of social services in the district to 
jointly develop an educational program for the child.  The district’s homeless 
coordinator is Mrs. Lindsey Beaudette, who may be contacted at 402-687-
2363.

Illness or Injury at School
Students who feel ill or are hurt while at school should seek immediate 
assistance from their classroom teacher or the nearest staff member.  The 
school will contact parents to pick students up from school whenever 
necessary.  When school officials determine that a student needs immediate 
medical attention but the parents cannot be reached by phone, emergency 
services will be summoned or the student will be taken directly to the doctor 
and/or hospital.  Parents must complete an emergency information card for 
each child enrolled in the district.  The card should list the family physician’s 
name, where parents or a responsible adult can be located, and any necessary 
emergency instructions.

Immunizations
All students must furnish one of the following to school officials:

• proof of adequate immunizations for mumps, measles, rubella; 
diphtheria, pertussis, tetanus; polio; and hepatitis B series; or

• a signed parental statement of refusal to provide the immunization 
history.  Homeless students who are in need of immunizations will be 
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referred to the homeless coordinator, who shall assist in obtaining 
necessary immunizations or medical records. 

Provisional Enrollment.  Students who meet the statutory requirements for 
provisional enrollment shall be allowed to attend school for sixty days without 
the necessary immunizations.

Students who are exempted from the immunization requirement may be 
excluded from school in the event of an outbreak of any contagious disease in 
the school population.

Initiations and Hazing
Initiations and hazing by members of classes, clubs, athletic teams, or any 
other organization affiliated with the district are prohibited except as 
otherwise permitted by this policy.  Any student engaging in hazing or non-
approved initiations is subject to discipline as permitted by policy and law.

Initiations are defined as any ritualistic expectations, requirements, or 
activities placed upon new members of a school organization for the purpose 
of admission into the organization, even if those activities do not rise to the 
level of “hazing” as defined below.  Initiations are prohibited except by 
permission of the superintendent.   

Hazing is defined as any activity by which a person intentionally or recklessly 
endangers the physical or mental health or safety of an individual for the 
purpose of initiation into, admission into, affiliation with, or continued 
membership in any school organization.  Hazing activities include, but are not 
limited to, whipping, beating, branding, an act of sexual penetration, an 
exposure of the genitals of the body done with the intent to affront or alarm 
any person, a lewd fondling or caressing of the body of another person, forced 
and prolonged calisthenics, prolonged exposure to the elements, forced 
consumption of any food, liquor, beverage, drug, or harmful substance not 
generally intended for human consumption, prolonged sleep deprivation, or 
any brutal treatment or the performance of any unlawful act that endangers 
the physical or mental health or safety of any person.  

Lockers and Other School Property 
The school district owns and exercises exclusive control over student lockers, 
desks, computer equipment, and other such property.  Students should not 
expect privacy regarding usage of or items placed in or on school property, 
because school property is subject to search at any time by school officials.  
Periodic, random searches of lockers, desks, computers, and other such 
property may be conducted at the discretion of the administration.  The 
assignment of a locker is on a temporary basis and may be revoked at any 
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time.  School officials may inspect student lockers without any particularized 
suspicion or reasonable cause.

Lost and Found 
All lost and found articles are to be taken to the office.  Students may claim 
lost articles there.  Unclaimed articles will be donated to a local charity or 
otherwise disposed of at the conclusion of each semester.  

Medications
Whenever possible, parents should arrange medication schedules to eliminate 
the need for giving medication during school hours.  When it is necessary for 
school personnel to administer medication to students, the school district will 
comply with the Nebraska Medication Aide Act, the requirements of Title 92, 
Nebraska Administrative Code, Chapter 59, (promulgated by the Nebraska 
Department of Education and entitled Methods of Competency Assessment of 
School Staff Who Administer Medication), and all state and federal regulations.  
Parents and guardians who wish to have their child receive medication from 
school personnel must comply with the following procedures:

Prescription medication.  (1) Parents/guardians must provide a physician's 
written authorization for the administration of the medication.  (2)  
Parents/guardians must provide their own written permission for the 
administration of the medication.  (3)  The medication must be brought to 
school in the prescription container and must be properly labeled with the 
student's name, the physician's name, and directions for administering the 
medication.

Non-prescription medication.  (1) Parents/guardians must provide written 
permission for the administration of the medication.  (2) The medication must 
be brought to the school in the manufacturer’s container.  (3) The container 
must be labeled with the child’s name and with directions for provision or 
administration of the medication

The district reserves the right to review and decline requests to administer or 
provide medications that are not consistent with standard pharmacological 
references, are prescribed in doses that exceed those recommended in 
standard pharmacological references, or that could be taken in a manner that 
would eliminate the need for giving them during school hours.  The district 
may request parental authorization to consult with the student’s physician 
regarding any medication prescribed by such physician.

Media Center
Students must check out materials.  Each borrower is responsible for all books 
checked out in his/her name.  Each student is responsible for any fine that 
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accumulated on a book charged to him/her.  If a book is lost and not found 
by the end of the semester, the student must pay for it.  Students must also 
pay for any damage they cause to library books.

Opting Out of Assessments
The Board of Education has adopted a policy on approval and denial of state 
and federal assessment opt-out requests, which is based on requirements in 
law.  The policy can be requested by contacting the Superintendent of Schools 
at 402-687-2363.

Parental Involvement
The school district recognizes the unique needs of students who are being 
served in its Title I program, and the importance of parent and family 
engagement in the Title I program.  Parent and family engagement in the 
Title I Program shall include, but is not limited to:

1. An annual meeting to which all parents of participating children 
will be invited to inform parents of their school’s participation 
under this part, to explain the requirements of this part, and the 
right of the parents to be involved.  Invitations may take the form 
of notes sent with students or announcements in the school 
newsletter.  Additional meetings may be scheduled, based upon 
need and interest for such meetings.

2. An explanation of the details for the child’s and parents’ 
participation, including but not limited to: curriculum objectives, 
the forms of academic assessment used to measure student 
progress and the achievement levels of the challenging State 
academic standards, type and extent of participation, parental 
input in educational decisions, coordination, and integration with 
other Federal, State, and district programs, and evaluations of 
progress.  

3. Opportunities for participation in parent involvement activities, 
such as training to help parents work with their children to 
improve achievement.  A goal of these parent activities is to 
provide parents with opportunities to participate in decisions 
relating to the education of their students, where appropriate.

4. The district will, to the extent practicable, provide parents of 
limited English proficiency, parents with disabilities, parents with 
limited literacy, are economically disadvantaged, are of a racial or 
minority background or parents of migratory children with 
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opportunities for involvement in the Title I Program.  
Communication to parents about student progress and the 
district’s other Title I Program communications will be provided in 
the language used in the home to the extent practicable.  
Responses to parent concerns will be provided in a timely manner.

5. Opportunities for parent-teacher conferences, in addition to those 
regularly scheduled by the school district, if requested by the 
parents or as deemed necessary by school district staff.

6. The district will coordinate and integrate parental involvement 
programs and activities with other programs in the community.  
These may include cooperation with other community programs 
such as Head Start and preschools and other community services 
such as the public library. 
 

7. The district will educate teachers, specialized instructional support 
personnel, principals, and other school leaders, with the 
assistance of parents in the value and utility of contributions of 
parents, how to reach out to, communicate with and work with 
parents as equal partners. 

Parties
Elementary classes may have seasonal parties during the year.  Parents shall 
communicate with their student’s classroom teacher for the teacher’s rules 
regarding birthday and holiday parties. Invitations for private parties and non-
school-sponsored events may not be distributed at school.

Personal Items
The school provides the necessary equipment for classroom and school day 
activities.  The school is not responsible for damaged or lost personal items or 
equipment.

Physical Education
The school district requires students to receive physical education to assist 
them in developing gross and fine motor skills.  Students are expected to wear 
appropriate attire and shoes for P.E. 

Physical Exam
Students entering kindergarten and the seventh grade, and those entering 
school from another state, are statutorily required to show evidence that they 
have had a physical examination within six months prior to the date of 
entering school.



Page 34 of 107

Pictures
The school district arranges for a photographer to be present at school in the 
fall to take class pictures.  Parents will be notified of the date.  Included in the 
individual packet is a class composite.  Parents who want pictures of their 
students or of their student’s class composite may purchase them directly 
from the photographer.  

Playground Rules
Students must follow these rules to keep the playground safe when they are 
using the playground as part of the school day:
1. Students must obey the playground supervisor at all times.
2. Students may not enter the street/highway to retrieve a ball unless given 

permission by the playground supervisor.
3. Students must play away from the school windows.
4. Touch and flag football are permitted, but tackle football is prohibited.  

Students may only play football on grassy areas.
5. Students may throw balls and other authorized play equipment.  They may 

not throw rocks, gravel, snowballs, and clothing.
6. Students must use the playground equipment properly and in a safe 

manner.
7. Students may not leave the playground after they have arrived at school 

for the day.

Students who violate these rules will be disciplined with the loss of recess or 
other privileges, detention, and/or other consequences.  

The school’s playgrounds, equipment, and surrounding areas are generally not 
supervised.  Staff will supervise students when the students are using these 
areas as part of the school day or as part of a school activity.  At all other 
times and in all other circumstances, the school district does not provide 
supervision of its playgrounds, equipment, and surrounding areas. 

Police Questioning and Apprehension  
Police or other law enforcement officers may be called to the school at the 
request of school administration, or may initiate contact with the school in 
connection with a criminal investigation.  The school district shall inform 
parents when law enforcement officers seek access to their student prior to 
the student being questioned unless the officers are investigating charges that 
the student has been the victim of abuse or neglect.  Members of the school 
district staff will comply with board policy regarding police questioning of 
students.  
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Protection of Student Rights 
The Board of Education respects the rights of parents and their children and 
has adopted a Protection of Pupil Rights policy in consultation with parents to 
comply with the Protection of Pupil Rights Amendment (PPRA).  The policy is 
available on the district’s website or upon request from the district’s 
administrative office.  Parents may opt their child out of participation in 
activities identified by the Protection of Pupil Rights policy by submitting a 
written request to the superintendent.  Parents may have access to any survey 
or other material described in the Protection of Pupil Rights policy by 
submitting a written request to the superintendent.

ACT Exam
Students taking the ACT Exam will be prompted to complete a short, optional 
questionnaire addressing a number of topics.  If you wish to review this 
questionnaire prior to the administration of the exam, please submit a written 
request to the superintendent. 

Public Displays of Affection
Students may not engage in public displays of affection that are disruptive to 
the school environment or distracting to others.  Prohibited conduct includes 
hugging, kissing, touching or any other display of affection that a staff 
member determines to be inappropriate.

Reasonable Suspicion Testing
Students may be required to submit to drug or alcohol testing if there is a 
reasonable suspicion that the student is under the influence of drugs or 
alcohol.

Rights of Custodial and Non-Custodial Parents
The school district will honor the parental rights of natural and adoptive 
parents unless those rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom 
a court has given primary physical and legal custody of a child, and a person 
such as a caseworker or foster parent to whom a court has given legal custody 
of a child.  

The district will not restrict the access of custodial and non-custodial parents 
to their students and their students’ records, unless the district has been 
provided a copy of a court order that limits those rights.  If the district is 
provided such a court order, school officials will follow the directives set forth 
in the order.  
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The district will provide the custodial parent with routine information about his 
or her child, including notification of conferences.  The district will not provide 
the non-custodial parent with such information on a routine basis, but will 
provide it upon the non-custodial parent’s request unless it has been denied 
by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her 
child will be provided information about conference times so both parents may 
attend a single conference.  The district is not required to schedule separate 
conferences if both parents have been previously informed of scheduled 
conference times.

If either or both parents’ behavior is disruptive, staff members may terminate 
a conference and reschedule it with appropriate modifications or expectations.

School Day
The school day typically begins at 8:15 a.m. and ends at 3:30 p.m. 
(elementary) and 3:43 p.m. (secondary).  Students are to leave the school 
grounds after dismissal.  School staff will provide supervision for students on 
school grounds starting at 7:50 a.m., ending at 3:45 p.m.  There will be no 
supervision provided by the school before or after these times.  Parents 
must arrange for their children to leave school promptly at the end of the day.

Self Management of Diabetes or Asthma/Anaphylaxis
Subject to school policy, the school district will work with the parent or 
guardian in consultation with appropriate medical professionals to develop a 
medical management plan for a student with diabetes, asthma, or anaphylaxis.  
Parents desiring to develop such a plan should contact the school.

Smoking and Tobacco
The use or possession of any tobacco product, including cigarettes, cigars, or 
other tobacco or tobacco derivative products; vapor products or electronic 
nicotine delivery systems; alternative nicotine products; or any other such 
look-alike or imitation product, is not permitted on school property at any time.

Sniffer (Drug) Dogs
The administration is authorized to use sniffer dogs to minimize the presence 
of illicit items on school grounds.  Students and staff are specifically notified 
of the following:
1. Lockers may be sniffed by sniffer dogs at any time.
2. Vehicles parked on school property may be sniffed by sniffer dogs at any 

time.
3. Classrooms and other common areas may be sniffed by sniffer dogs at any 
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time students and staff are not present.
4. If contraband of any kind is found, the student or staff member shall be 

subject to appropriate disciplinary action.

Standardized Testing
The NSCAS Reading and Math test will be administered in grades 3-8 to 
determine the students’ achievement probability for individual success.  The 
NSCAS Science test will be administered in grades 5 and 8. The PreACT will 
be administered in grade 10. The ACT will be administered in grade 11. 

Student Assistance
Parents who believe their students have any learning, behavior, or 
emotional needs that they believe are not being addressed by the school 
district should contact the student’s teacher.  If appropriate, the teacher 
may convene the MTSS Team.  The MTSS Team can explore possibilities 
and strategies that will best meet the educational needs of the student.

Student Fee Policy
The school district shall provide free instruction in accordance with the 
Nebraska State Constitution and Nebraska state law.  The district also 
provides activities, programs, and services that extend beyond the minimum 
level of constitutionally required free instruction.  Under the Public Elementary 
and Secondary Student Fee Authorization Act, the district is permitted to 
charge students fees for these activities or to require students to provide 
specialized equipment and attire for certain purposes.  This policy is subject 
to further interpretation or guidance by administrative or board regulations.  
Students are encouraged to contact their building administration, their 
teachers or their coaches, and sponsors for further specifics. 

Definitions.
1. "Students" means students, their parents, guardians or other legal 
representatives.
 
 2. "Extracurricular activities" means student activities or organizations that 
(1) are supervised or administered by the district; (2) do not count toward 
graduation or advancement between grades; and (3) are not otherwise 
required by the district.
 
 3. "Post-secondary education costs" means tuition and other fees associated 
with obtaining credit from a post-secondary educational institution.  

Listing of Fees Charged by this District.
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1. Clothing Required for Specified Courses and Activities.  Students 
are responsible for complying with the district’s grooming and attire 
guidelines and for furnishing all clothing required for any special programs, 
courses, or activities in which they participate.  The teacher, coach, or 
sponsor of the activity will provide students with written guidelines that 
detail any special clothing requirements and explain why the special 
clothing is required for the specific program, course, or activity.

2. Safety Equipment and Attire.  The district will provide students with 
all safety equipment and attire that is required by law.  Building 
administrators will assure that (a) such equipment is available in the 
appropriate classes and areas of the school buildings, (b) teachers are 
directed to instruct students in the use of such devices, and (c) students 
use the devices as required.  Students are responsible for using the 
devices safely and as instructed.  

3. Personal or Consumable Items.  The district does not provide students 
with personal or consumable items for participation in courses and 
activities including, but not limited to, pencils, paper, pens, erasers, and 
notebooks.  Students who wish to supply their own personal or 
consumable items may do so, as long as those items comply with the 
requirements of the district.  The district will provide students with 
facilities, equipment, materials, and supplies, including books.  Students 
are responsible for the careful and appropriate use of such property.  
Students will be charged for damage to school property caused by the 
student and will be held responsible for the reasonable replacement cost 
of any school property that they lose.

4. Materials Required for Course Projects.  The school district will 
provide students with the materials necessary to complete all basic 
curricular projects.  In courses where students choose to produce a 
project that requires materials beyond the basic materials provided by 
the district, the students will either furnish the materials, purchase the 
materials from the school, or purchase the materials from an outside 
vendor with an order form provided by the school.

5. Technological Devices.  The district will provide students with the 
technological devices necessary to complete all basic curricular projects.  

As with all school property, students may be charged for damage to such 
devices.  To protect against such potential losses, students and parents 
may, but are not required, to purchase insurance coverage for the devices. 
This insurance coverage fee allows for the student to take the device 
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home. The maximum dollar amount of this insurance coverage facilitated 
by the district will be $100.

6. Extracurricular Activities.  The school district may charge students a 
fee to participate in extracurricular activities to cover the district’s 
reasonable costs in offering such activities.  The district may require 
students to furnish specialized equipment and clothing that is required for 
participation in extracurricular activities, or may charge a reasonable fee 
for the use of district-owned equipment or attire.  Attached to this policy 
is a list of the fees charged for particular activities.  The coach or sponsor 
will provide students with additional written guidelines detailing the fees 
charged, the equipment and/or clothing required, or the usage fee 
charged.  The guidelines will explain the reasons that fees, equipment, 
and/or clothing are required for the activity.

The following list details the maximum dollar amount of all 
extracurricular activities fees and the specifications for any equipment or attire 
required for participation in extracurricular activities:

• Band: Free
o Students must provide their own instrument, reeds

• Student Activity Card: Free
o Covers admission to all (non-tournament or non-district 

home) extracurricular events
• Future Business Leaders of America: $50
• Cheerleading, Drill Team, Flag Corps: $800

o Students must purchase uniforms and shoes selected by the 
sponsor and/or student group.  

• Athletics:
o Football: Free

▪ Students must provide their own football shoes, 
undergarments, and mouthguards

o Golf: Free
▪ Students must provide their own golf shoes, 

undergarments, and clubs
o Softball and Baseball: Free

▪ Students must provide their own shoes, gloves, and 
undergarments

o Track, Volleyball, Cross Country and Wrestling: Free
▪ Students must provide their own shoes and 

undergarments
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• Future Farmers of America: $50
o Students must purchase their own jackets and pay dues

7. Post-Secondary Education Costs.  

Some students enroll in postsecondary courses while still enrolled in the 
district’s high school.  As a general rule, the student will pay all costs 
associated with such post-secondary courses. If there are funds available 
each year from the district and foundation, students may be reimbursed 
for courses they take for college credit and earn at least a C grade. 
Reimbursement amounts will be determined by funds available divided by 
total credit hours. Students who qualify for the ACE grant must submit an 
application for that grant in order to eligible for reimbursement through 
the school for classes not covered. Reimbursement forms will be due by 
June 15th after the conclusion of the school year when courses were taken. 

However, for a course in which students receive high school credit or a 
course being taken as part of an approved accelerated or differentiated 
curriculum program, the district shall offer the course without charge for 
tuition, transportation, books, or other fees.  

8. Transportation Costs.  The district may charge students reasonable fees 
for district-provided transportation services to the extent permitted by 
federal and state statutes and regulations.  

 
9. Copies of Student Files or Records.  The school district will charge a 

fee for making copies of a student’s files or records for the student’s 
parents or guardians.  The Superintendent or the Superintendent’s 
designee shall establish a schedule of student record fees.  Students’ 
parents have the right to inspect and review the students’ files or records 
without the payment of a fee, and the district shall not charge a fee to 
search for or retrieve any student’s files or records.  The district will charge 
a fee of $.15 cents per page for reproduction of student records.

10.Participation in Before-School, After-School or Pre-Kindergarten 
Services.  The district may charge reasonable fees for participation in 
before-school, after-school or pre-kindergarten services offered by the 
district pursuant to statute.

11.Participation in Summer School or Night School.  The district may 
charge reasonable fees for participation in summer school or night school 
and may charge reasonable fees for correspondence courses.  The 
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maximum dollar amount for summer and night school shall be $5/per hour 
plus any course curriculum purchased for credit recovery.

12.Charges for Food Consumed by Students.  The district will charge for 
items that students purchase from the district’s breakfast and lunch 
programs.  The fees charged for these items will be set according to 
applicable federal and state statutes and regulations.  The district will 
charge students for the cost of food, beverages, and the like that students 
purchase from a school store, vending machine, booster club or from 
similar sources.  Students may be required to bring money or food for field 
trip lunches and similar activities.

The maximum dollar amount charged by the district for the breakfast and lunch 
programs is as follows:

• Breakfast Program – Preschool – 12th Grade
o Regular Price $2.30
o Reduced Price $.30

• Lunch Program – Preschool
o Regular Price $2.85
o Reduced Price $.40

• Lunch Program – Grades K-5
o Regular Price $3.15
o Reduced Price $.40

• Lunch Program – Grades 6-8
o Regular Price $3.35
o Reduced Price $.40

• Lunch Program – Grades 9-12
o Regular Price $3.55
o Reduced Price $.40

13.Charges for Musical Extracurricular Activities.  Students who qualify 
for fee waivers under this policy will be provided, at no charge, the use of 
a musical instrument in optional music courses that are not extracurricular 
activities.  For musical extracurricular activities, the school district will 
require students to provide the following equipment and/or attire:
• Band students must provide their own instruments and reeds.

14. Contributions for Class Extracurricular Activities.  Students are 
eligible to participate in a number of extracurricular activities during their 
secondary school years, including prom, various senior recognitions, and 
graduation.  In order to fund these extracurricular activities, the school 
district will ask each student to make a contribution to their class’s fund 
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beginning in seventh grade.  The class dues for 7th and 8th grades are 
$20, the class dues for 9th – 12th grades is $30.

Waiver Policy.
Students who qualify for free or reduced-price lunches under United States 
Department of Agriculture child nutrition programs shall be provided a fee 
waiver or be provided the necessary materials or equipment without charge 
for (1) participation in extracurricular activities, (2) materials for course 
projects, and (3) the use of a musical instrument in optional music courses 
that are not extracurricular activities.  Students are not required to participate 
in the free or reduced-price lunch program to qualify for the waivers provided 
in this section.  The district is not obligated to provide any particular type or 
quality of equipment or other material to eligible students.  Students who wish 
to be considered for waiver of a particular fee must submit a completed fee 
waiver application to their building principal.  Application forms are available 
in each school building office.
 
Voluntary Contributions to Defray Costs.
When appropriate, the district will request donations of money, materials, 
equipment, or attire from parents, guardians and other members of the 
community to defray the costs of providing certain services and activities to 
students.  These requests are not requirements, and staff members of the 
district are directed to communicate that fact clearly to students, parents, and 
patrons.

Fund-Raising Activities
Students may be permitted or required to engage in fund-raising activities to 
support various curricular and extracurricular activities in which they 
participate.  Students who decline to participate in fund-raising activities are 
not eligible under this policy for waiver of the costs or fees which the fund-
raising activity was meant to defray.  

Student Illness
Students who suffer from a significant illness which has an actual or expected 
duration of six months or more may be eligible for accommodations and 
supports under Section 504 of the Rehabilitation Act or under the Individuals 
with Disabilities in Education Act.  The school will provide accommodations to 
students who are returning to school after a prolonged absence due to illness, 
including pediatric cancer, through a 504 plan or an IEP, as appropriate.  The 
student’s plan will include informal or formal accommodations, modifications 
of curriculum and monitoring by medical or academic staff as determined by 
the student’s IEP team or 504 committee.  Parents and staff will engage in 
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ongoing communication about the needs of a student who is facing these 
circumstances.   

Students who become ill at school will be sent to the building office where the 
school nurse or other school employee will determine the appropriate 
response.  When a child is too ill to remain at school, a school employee will 
contact the child’s parent(s) and arrange for the child to be picked up or sent 
home.  If an illness or injury requires immediate medical attention, school 
officials shall attempt to contact the child’s parent(s) regarding treatment for 
the child.  If the parents cannot be contacted, school officials may have the 
child treated by an available physician.  Students who show symptoms of a 
contagious disease may be sent home, and the district may require a 
physician’s statement before allowing such students to return to school.  

Student Council 
Students are encouraged to formulate and participate in elective and 
representative student council activities.  The organization, operation, and 
scope of the student council shall be administered by the superintendent or 
designee.  

Student Records 
The Family Education Rights and Privacy Act (“FERPA”) provides parents 
certain rights with respect to their student’s education records.  These rights 
include the right to inspect and review the student’s education records within 
45 days of the date the school receives a request for access; and the right to 
request the amendment of the student’s education records that you believe to 
be inaccurate.  

If parents believe one of their student’s records is inaccurate, they should 
write to the school principal, clearly identify the part of the record they want 
changed, and specify why they believe it is inaccurate.  If the school decides 
not to amend the record as requested, it will notify the parents of the decision 
and advise them of their right to a hearing regarding the request for 
amendment.  

Directory Information.  FERPA and the Nebraska Public Records Law 
authorize school districts to make "directory information" available for review 
at the request of non-school individuals.  These laws also give parents and 
guardians a voice in the decision-making process regarding the disclosure of 
directory information regarding their children.  The school district has 
designated the following as directory information: 
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name and grade, name of parent and/or guardian, address, 
telephone number, including the student’s cell phone number, e-
mail address, date and place of birth, dates of attendance, the 
image or likeness of students in pictures, videotape, film or other 
medium, major field of study, participation in activities and sports, 
degrees and awards received, social media usernames and 
handles, weight and height of members of athletic teams, most 
recent previous school attended, certain class work which may be 
published onto the Internet, classroom assignment and/or home 
room teacher, student ID number, user ID, or other unique 
personal identifier used by the student for purposes of accessing 
or communicating in electronic systems (but only if the identifier 
cannot be used to gain access to education records except when 
used in conjunction with one or more factors that authenticate the 
user’s identity, such as a personal identification number (PIN), 
password, or other factor known or possessed only the authorized 
user).  Directory information does not include a student’s social 
security number. 

Directory information about students may be disclosed to outside 
organizations without a parent’s prior written consent.  Outside organizations 
include, but are not limited to, companies that market or manufacture class 
rings, sell student photographs or publish student yearbooks.  

Federal law requires school districts to provide military recruiters and 
institutions of higher education with the names, addresses, and telephone 
listings of high school students unless parents have notified the school district 
in writing that they do not want this information disclosed without prior written 
parental consent.  Military recruiters will be granted the same access to a 
student in a high school grade as is provided to postsecondary educational 
institutions or to prospective employers of such students.

Parents who OBJECT to the disclosure of any directory information about their 
student should write a letter to the principal.  This letter should specify the 
particular categories of directory information that the parents do not wish to 
have released about their child or the particular types of outside organizations 
to which they do not wish directory information to be released.  

Non-Directory Information
All of the other personally identifiable information about students that is 
maintained in the school district’s education records will generally not be 
disclosed to anyone outside the school system except under one of two 
circumstances: (1) in accordance with the provisions of the FERPA statutes 
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and related administrative regulations, or (2) in accordance with the parent’s 
written instructions.  

One FERPA exception permits disclosure to school officials with legitimate 
educational interests without consent.  A school official includes, but is not 
necessarily limited to, a teacher or other educator, administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); school board member; volunteer; contractor or 
consultant who, while not employed by the school, performs an institutional 
service or function for which the school would otherwise use its own 
employees and who is under the direct control of the school with respect to 
the use and maintenance of PII from education records, such as an attorney,  
representative of the district’s insurance providers, auditor, medical 
consultant, therapist, or a third-party website operator who has contracted 
with the school district or its agent to offer online programs for the benefit of 
students and/or the district; members of law enforcement acting on behalf of 
the school district; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, 
student, or other volunteer assisting another school official in performing his 
or her tasks.  A school official typically has a “legitimate educational interest” 
if the official needs to review an education record in order to fulfill a school-
related professional, contractual, statutory, or regulatory responsibility.

The district will share information with the Department of Education necessary 
to comply with the requirement of state law that all third- year high school 
students take a college entrance exam.  Any redisclosure of information 
related to the administration of this exam shall be governed by the agreement 
between the Nebraska Department of Education and the third-party testing 
company.

Transfer of Records Upon Student Enrollment
Upon request, the school discloses education records without consent to 
officials of another school district in which a student seeks or intends to enroll.  
The school is not obligated to inform parents when it makes a disclosure under 
this provision.

Complaints
Individuals who wish to file a complaint with the U.S. Department of Education 
concerning alleged failures by the School to comply with the requirements of 
FERPA may contact the Office that administers FERPA:

Family Policy Compliance Office
U.S. Department of Education
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400 Maryland Avenue, SW
Washington, DC 20202-4605

Student Schedule Changes
Student schedule changes may be made without penalty during the first three 
days of each semester.  Drop and Add slips are to be obtained from the office 
of the Guidance Counselor and must be signed by the guidance counselor and 
building principal before they are presented to the teacher of the class that is 
to be added or dropped.

If it becomes impossible or impracticable for a student to successfully 
complete a class or classes, the student may be allowed to withdraw from a 
class or classes as (WP)-Withdraw Passing or (WF)-Withdraw Failing, with 
permission from the building principal.  

Before students are allowed to withdraw from a class as WP or WF, the student, 
the parents of the student, the guidance counselor, and the building principal 
must meet and review the circumstances of the situation.  All available means 
that could be utilized to allow the student to successfully complete the 
course(s) must be reviewed before permission to withdraw as WP or WF is 
given by the building principal. 
 

Tardiness 
A student who does not have a valid excuse for being late to class will be 
counted tardy. Students tardy to class may be assigned a detention by the 
teacher or given other disciplinary consequences by the principal.

Telephone Calls 
The school’s telephone may be used only with permission of staff.  

Threat Assessment and Response 
The board of education is committed to providing a safe environment for 
members of the school community.  Students, staff and patrons are urged to 
immediately report any statements or behavior that makes the observer fearful 
or uncomfortable about the safety of the school environment.

1. Definitions

a. A threat is an expression of a willful intent to physically or 
sexually harm someone or to damage property in a way that 
indicates that an individual poses a danger to the safety of school 
staff, students or other members of the school community. 
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i. The threat may be expressed/communicated behaviorally, 
orally, visually, in writing, electronically, or through any 
other means.  

ii. A transient threat is an expression of anger or frustration 
that can be quickly or easily resolved. 

iii. A substantive threat is an expression of serious intent to 
harm others which includes, but is not limited to, any threat 
which involves a detailed plan and means.  

b. A threat assessment is a fact-based process emphasizing an 
appraisal of observed (or reasonably-observable) behaviors to 
identify potentially dangerous or violent situations, to assessment 
them and to manage/address them.  Threat assessment is the 
process of identifying and responding to serious threats in a 
systematic, data-informed way.  

i. The threat assessment process is distinct from student 
disciplinary procedures.  The mere fact that the district is 
conducting a threat assessment does not by itself 
necessitate suspension, expulsion or emergency exclusion 
without complying with state law and board policy related 
governing those actions. 

ii. The threat assessment process is distinct from specialized 
instruction which a student with a disability may receive 
from the school district.  The school district will not change 
a student’s educational placement as that term is used in 
the Individuals with Disabilities in Education Act solely as 
part of a threat assessment.

2. Obligation to Report Threatening Statements or Behaviors.

All staff and students must report substantive threats to a member of the 
administration immediately and comply with any other mandatory reporting 
obligations. Staff and students who are unsure whether a threat is substantive 
or transient should report the situation.  Staff and students must make such 
report regardless of the nature of the relationship between the individual who 
initiated the threat or threatening behavior and the person(s) who were 
threatened or who were the focus of the threatening behavior.  Staff and 
students must also make such reports regardless of where or when the threat 
was made or the threatening behavior occurred.
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THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION 
SHOULD BE REPORTED TO THE POLICE AT 911. 

3. Threat Assessment Investigation and Response

When a threat is reported, the school administrator shall initiate an initial 
inquiry/triage and, in consultation with members of the threat assessment 
team, make a determination of the seriousness of the threat as expeditiously 
as possible.  The school administrator must contact law enforcement if the 
administrator believes that an individual poses a clear and immediate threat 
of serious violence.  

If there is no reasonably apparent imminent threat present or once such an 
imminent threat is contained, the threat assessment team will meet to 
evaluate and respond to the threatening behavior.  The team may, but is not 
required to, review the following types of information: 

• Review of the threatening behavior and/or communication; 
• Interviews with the individuals involved including students, staff 

members, and family members as necessary and/or appropriate;
• Review of school and other records for any prior history or interventions 

with the students involved; 
• Any other investigatory methods that the team determines to be 

reasonable and useful.  
• The superintendent must confer with at least on member of the school’s 

guidance counseling staff as part of his/her investigation.  If the threat 
has been made by, or is directed towards, a student with a disability, 
the superintendent must confer with a staff member who is 
knowledgeable about special education services or Section 504 of the 
Rehabilitation Act, as appropriate.

At the conclusion of the investigation, the team will determine what, if any, 
response to the threat is appropriate.  The team is authorized to disclose the 
results of its investigation to law enforcement and to the target(s) of any 
threatened acts.  The team may refer the individual of concern to the 
appropriate school administrator for consequences under the school’s student 
discipline policy or, if appropriate, report the results of its investigation to the 
student’s individualized education plan team.

Regardless of threat assessment activities, disciplinary action and referral to 
law enforcement will occur consistent with board policy and Nebraska law. 

4. Communication with the Public about Reported Threats
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To the extent possible, the superintendent will keep members of the school 
community informed about substantive threats and about the District’s 
response to those threats.  This communication may include oral 
announcements, written communication sent home with students, and 
communication through print or broadcast media.  However, the 
superintendent will not reveal the identity of the individual of concern or of 
any target(s) of threatened violence unless permitted by law.  

5. Coordination with the Crisis Team After Resolution of Threat

The superintendent will confer with the district’s crisis team after a threat has 
been investigated to provide the crisis team with information that the crisis 
team may use in assessing or revising the district’s All-Hazard School’s Safety 
Plan.   

Transportation Services
The district operates school buses as a convenience for students and parents.  
They represent a substantial investment, and students are expected to care 
for and respect them.  

Transportation to School
Students who ride the bus to school will arrive on time for them to eat 
breakfast at school.  Parents must contact their bus driver if a student will not 
ride the bus on a given day.  

Non-resident or option enrollment students may ride the buses and they may 
be charged a fee to be established by the board of education.  The 
Superintendent will schedule bus routes, and questions concerning them 
should be directed to that office.

Bus Regulations                               
Riding school vehicles is a privilege, not a right.  The bus drivers have the 
same authority as teachers while transporting students.  Students must 
comply with the following rules and all school conduct rules and directives 
while riding in school vehicles.  In addition, students must also comply with 
the student code of conduct while riding in school vehicles.  If misconduct is 
recurring, the student will not be allowed to ride the bus.

a) Rules of Conduct on School Vehicles:  
1) Students must obey the driver promptly. 
2) Students must wait in a safe place for the bus to arrive, 

clear of traffic and away from where the vehicle stops.
3) Students are prohibited from fighting, engaging in bullying, 

harassment, or horseplay. 
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4) Students must enter the bus without crowding or disturbing 
others and go directly to their assigned seats. 

5) Students must remain seated and keep aisles and exits clear 
while the vehicle is moving.  

6) Students are prohibited from throwing or passing objects 
on, from, or into vehicles. 

7) Students may not use profane language, obscene gestures, 
tobacco, alcohol, drugs, or any other controlled substance 
on the vehicles. 

8) Students may not carry weapons, look-a-like weapons, 
hazardous materials, nuisance items, or animals onto the 
vehicle. 

9) Students may carry on conversations in ordinary tones, but 
may not be loud or boisterous and should avoid talking to 
the driver while the vehicle is in motion.  Students must be 
absolutely quiet when the vehicle approaches a railroad 
crossing and any time the driver calls for quiet.

10) Students may not open windows without permission from 
the driver.  Students may not dangle any item (e.g. arms, 
backpacks) out of the windows.  

11) Student must secure any item or items that could break or 
produce injury if tossed about the inside of the vehicle if the 
vehicle were involved in an accident

12) Student must respect the rights and safety of others at all 
times.

13) Students must help keep the vehicle clean, sanitary, and 
orderly.  Students must remove all personal items and trash 
upon exiting.

14) Students may not leave or board the vehicle at locations 
other than the assigned stops at home or school unless 
approved prior to departure by the superintendent or 
designee.

15) Video cameras may be placed on buses, at random, to 
monitor student behavior on the bus.

b) Consequences
Drivers must promptly report all student misconduct to the 
administration.  These reports may be oral or written.  Students 
who violate the Rules for Conduct will be referred to their building 
principal for discipline.  Disciplinary consequences may include a 
note home to parents, suspension of bus riding privileges, 
exclusion from extracurricular activities, in-school suspension, 
short term or long term suspension from school, and/or expulsion.  
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These consequences are not progressive, and school officials have 
discretion to impose any listed punishment they deem 
appropriate, in accordance with state and federal law and board 
policy.

c) Records
Records of vehicle misconduct will be forwarded to the appropriate 
building principal and will be maintained in the same manner as other 
student discipline records.  Reports of serious misconduct may be 
forwarded to law enforcement.

Requests to be dropped off at a point not on the regular route will not be 
accommodated, unless extenuating circumstances arise and the request is 
approved by the transportation director or administration. 

Students who are not regular route riders may not ride the bus home with a 
friend, unless the parent of the non-route student presents written permission 
to the school ahead of time.  The written permission should include the date, 
the non-route rider's name, the signature of the non-rider's parent, and the 
place approved for drop off.  Such requests may not be granted if they cause 
overcrowding of the vans or buses (Vans-10 riders only, plus driver).

Transportation to Activities
The school district provides transportation to students who are participating 
in school-sponsored events. Students must travel to and from all activities in 
the transportation provided by the school unless they have written permission 
from their parent/guardian turned into the school ahead of time. Students who 
wish to take private transportation home from a school event must submit a 
written note to the sponsor that has been signed by that student’s 
parent/guardian.  

Video Surveillance and Photographs
The Board of Education has authorized the use of video cameras on school 
district property to ensure the health, welfare, and safety of all staff, students 
and visitors, and to safeguard District facilities and equipment.  Video cameras 
may be used in locations deemed appropriate by the Superintendent.  If a 
video surveillance recording captures a student or other building user violating 
school policies or rules or local, state, or federal laws, it may be used in 
appropriate disciplinary proceedings against the student or other building user 
and may also be provided to law enforcement agencies.

Recordings Made by Parents/Guardians and Patrons.    
Parents/guardians and patrons may make recordings of school activities 
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intended to be public in a non-disruptive manner including things like athletic 
contests and school board meetings to the extent permitted by law unless 
otherwise lawfully restricted by the administration.  Parents/guardians or 
patrons may not make recordings if they are volunteering or visiting school 
during the school day without permission of the administration or supervising 
staff member and subject to this policy, such as recording their child’s 
classroom activities or recess.  Parents may not record meetings with 
administrators or staff, including meetings related to a student’s IEP or 504 
Plan. Violation of this policy will result in immediate termination of any 
meeting that is being recorded and may be grounds for exclusion from school 
property, loss of volunteer privileges, or other restrictions deemed appropriate 
by the administration.

Recordings Made by Students.  This policy applies to students during the 
school day on school grounds; when being transported to and from school 
activities or programs in a vehicle owned, leased, or contracted by a school 
being used for a school purpose by a school employee or by his or her 
designee; or at a school-sponsored activity or athletic event.  Students may 
make recordings of school activities in a non-disruptive manner including 
things like athletic contests and other extracurricular performances to the 
extent permitted by law.  Students generally are not permitted to record 
classroom instruction or members of the school community during the school 
day without the express consent of a staff member or as required by the 
student’s education plan.  Student use of assistive technology that has the 
capacity to record and/or transmit recordings (e.g. AngelSense) must be 
approved by the student’s education team or administration.  Students remain 
subject to all other district policies and rules.  In no event shall recordings be 
taken or made in restrooms, locker rooms, or other areas where there is a 
reasonable expectation of privacy.  Students who violate this policy may be 
subject to discipline up to and including expulsion.

Weather-Related School Closing
The Superintendent will occasionally announce an emergency early school 
dismissal, late start, or cancellation of school due to extreme heat, snow, or 
ice.  School closings will be announced on the school website, Facebook, the 
LDNE App and through the calling/texting/emailing system.  Parents should 
assume that school is open and a regular schedule is being followed if there is 
no announcement concerning the school district.  Please do not call the school 
or individual staff members to find out whether school is being canceled.  
Parents who do not believe it is safe to transport their students to school may 
keep their students home after contacting the district office.

Withdrawal From School
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Students who are moving from the district must notify the school office.  

Work Permits
The building principal or other authorized school official shall be responsible 
for the issuance of work permits for children in accordance with state law.
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SECTION TWO

ACADEMIC INFORMATION

Certificate of Attendance
A student who has not met the requirements for graduation but who has 
attended school regularly may, with the recommendation of the 
Superintendent, be granted a Certificate of Attendance. Students receiving a 
Certificate of Attendance shall not be eligible to participate in graduation 
exercises.

Class Rank
Student class rank shall be determined by using a numeric grade point 
average derived from all classes graded on a numeric basis.  Class rank will 
be determined by using a weighted GPA with Honors classes receiving an 
added value of .2 GPA points. Honors Classes include dual credit courses, 
college courses deemed honorary, or any other course deemed appropriate 
by administration (including Advanced Math and Physics). 

Students who transfer into the school district will be eligible to be included in 
class ranking after two semesters of attendance. 
 
Students who transfer into the school district in middle of their senior year will 
be eligible to be included in class ranking, although a mid-year transfer will 
not displace the ranking of a student who has not transferred mid-year.  In 
those circumstances there will be two students holding the relevant class 
ranking.  Mid-year transfer students will not be eligible to receive senior 
awards such as valedictorian and salutatorian unless the student has been 
enrolled in the district’s high school for the last two semesters.

Correspondence and Online Courses
Under certain circumstances, the school district will reimburse students for 
the cost of tuition, textbooks, and other mandatory class materials for high 
school correspondence or online high school courses that are not part of the 
school district’s regular curriculum.  To receive reimbursement, the student 
must:  1) pay all initial course costs when he/she registers for the course; 2) 
select a course that is not available in the school curriculum, nor is any 
comparable course available; 3) register for the course during a specific school 
period; 4) have a faculty member designated as course monitor; and 5) 
complete the course during the regular school semester(s).  

The district will not be liable for the costs of such courses until the student has 
successfully completed the course according to the established timelines.  
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After the student has completed the course and the district has reimbursed 
the student for these costs, the textbooks and class materials shall become 
the property of the district.  

Grades 
Secondary students GPA will be determined by the following scale:  

A+ 
A 

100-95 %
 94-90 %

4.0         Excellent 
4.0 

B+
B

89-85 %
85-80 %

3.5         Good
3.0

C+
C

79-75 % 
74-70 %

2.5        Satisfactory
2.0

D+
D

69-65 %
64-60 %

1.5        Needs Improvement
1.0

F 0.0 points 0.0        No Credit

Elementary student grades will use the following scale:

4 – Exceeding Nebraska State Standard Requirements
3 – Meeting Nebraska State Standard Requirements
2 – Approaching Nebraska State Standard Requirements
1 – Not Meeting Nebraska State Standard Requirements
*Blank – not assessed at this time.

A student may earn an incomplete when he or she fails to complete classroom 
assignments.  Any student in grades 7-12 who receives an incomplete will 
have this grade recorded on his/her permanent record until the required work 
is completed to the teacher’s satisfaction.  If a student does not remove an 
incomplete by completing the minimum classroom assignments, the 
incomplete will be calculated as a failing grade in determining the student’s 
grade point average.

If a student does not remove an incomplete by completing the necessary work 
within two weeks of the end of the grading period, the incomplete will become 
a failing grade that the student may make up only by taking the entire course 
again.  The two-week period may be extended by mutual agreement of the 
teacher, principal, and student.
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A student who receives an incomplete during his/her senior year must 
satisfactorily complete the classroom assignments to participate in the 
graduation ceremony.  Seniors with incompletes will not be dismissed from 
school attendance until the classroom assignments are completed to the 
teacher’s satisfaction.

Graduation Awards
The valedictorian and salutatorian of the graduating class shall be the 
students with the highest and second highest cumulative percentage grade 
point averages respectively in grades nine through twelve.  Weighted GPAs 
will be computed to the second decimal place (hundredths), in case of a tie 
for either Valedictorian or Salutatorian; those tied with an identical WGPA to 
the hundredths place will be honored as co-honorees.  Those students tied 
with the highest WGPA would all be designated as Valedictorian, in which 
case the student(s) with the next highest WGPA would be designated as 
Salutatorian.  Those students tied with the second highest WGPA would be 
designated as Salutatorian. These students will receive their awards during 
commencement exercises. 

Graduating seniors will be awarded for their academic achievements during 
the annual commencement activities.  Graduating seniors with a weighted 
grade point average (WGPA) of 3.75 or greater shall be designated as Honor 
Graduates.  Graduating seniors with a WGPA of 3.9 or greater will be 
Graduated with Distinction. 

Graduating seniors will be awarded and recognized for their participation and 
successful completion of P2T and College Courses. Students who complete at 
least 1 full semester of the P2T program, in good standing with grades of C’s 
or higher will be given a white cord at graduation. Students who complete at 
least one college course and receive a grade of C or higher will be given a 
maroon cord at graduation.

Graduation Requirements
Students must earn 230 total credit hours in order to graduate from high 
school.  

Required courses and credit hours that students must complete in order to 
qualify for the Lyons-Decatur Northeast High School Diploma are:

COURSE REQUIREMENTS CREDIT  HOURS
Careers 10
English 40
Math 30
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Personal Finance 5
Physical Education/Health 10
Science 30
Speech 5
Social Studies 35

The remaining hours must be obtained by elective courses.  Students may 
only take 1 elective Physical Education course per semester unless they have 
fulfilled or will fulfill the required credits to graduate.  Students may enroll in 
online courses if the class is not taught by LDNE teaching staff. Students are 
also required to complete the FAFSA or sign a waiver in order to graduate.

Transfer students must meet the minimum hour requirement for graduation 
both in terms of total number and specific subject areas.  Substitutions may 
be made for deficiencies in required courses, provided that it was not possible 
to include the courses on the student's schedule while enrolled at this school 
district.

Students who receive special education services are mainstreamed into the 
regular education curriculum when appropriate.  The curriculum content of 
regular education classes may be modified to accommodate the individual 
needs and abilities of verified special education students.  Each curriculum 
modification will be included on the student's Individual Education Plan by the 
Multi-Disciplinary Team and/or school staffing teams composed of special and 
regular education staff.  Hours in special education will be counted toward a 
high school diploma.  

Parents of students who may not qualify for their high school diploma because 
of academic deficiencies will be notified of this possibility by the beginning of 
the second semester of the student's senior year.  

Homework
Classroom teachers will often assign homework.  Parents who have questions 
about homework or concerns about class work should contact the teacher.  
Questions not resolved by the teacher should be referred to the administration.

Each student is expected to spend some time preparing for studies outside of 
school hours.  The amount of time that is needed will depend upon each 
student.  Students who struggle to complete assignments or who must spend 
an inordinate amount of time completing an assignment should seek the help 
and advice of their teachers and consult with the principal and/or the guidance 
counselor.  
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Honor Roll
The purpose of the honor roll is to recognize those students who 
demonstrate academic excellence. Honor rolls will be determined for 1st, 
2nd, 3rd and 4th quarters as well as 1st and 2nd Semesters. Students will be 
recognized accordingly: 

1. Distinction - Students earning all "A’s".
2. Honor - Students earning all “A’s” and “B’s”.  

 Honor roll lists are published in school and community publications. 

Late Work
1 Day Late – 90% (maximum grade)
2 Days Late – 80% (maximum grade)
3 Days+ Late – 70% (maximum grade)

*Teacher has the right to give full credit at any time.

Mid-Term Graduation 
Students are generally required to attend four years of high school (minimum 
of seven semesters) to be eligible to receive a diploma from the school district.  

The Board of Education, upon receiving administrative recommendation, may 
grant mid-term exit from high school to students who have completed the 
requirements for graduation.  To be considered for mid-term exit from high 
school, the student and his/her parents or guardian should apply during the 
first quarter of the student’s senior year.  The Board of Education will act on 
all requests.  Any student who is granted mid-term exit from high school 
forfeits all privileges of high school enrollment, except the right to participate 
in commencement exercises.

National Honor Society
The National Honor Society chapter of Lyons-Decatur Northeast Public 
School is a duly chartered and affiliated chapter of this prestigious national 
organization.

Admission to the National Honor Society
1. Membership in the National Honor Society is based on Scholarship, 

Leadership, Service and Character.
2. Candidates eligible for the National Honor Society shall have at least a 

"B" average.
3. The election of members in each chapter shall be by the faculty as 

described below.
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Scholarship - Points in scholarship are determined by grade average as of 
the end of the 1st semester of the election year.  Approximately 50% of a 
student's total points will be determined by scholarship.

Leadership - The highest value possible is 30 points.
Service - The highest value possible is 30 points.
Character - The highest value possible is 30 points.

The teacher will receive, in addition to these instructions, ballots to vote for 
each member on leadership, service, and character.  The instructions given 
by the Guidance office will be followed and the teacher will rate each of the 
names listed on the ballot under three headings:  Leadership, Service, and 
Character.  Each of the three headings are given again divided into three or 
four parts, Leadership, Service, and Character.  For detailed questions in 
regard to the evaluation instrument, please contact the Guidance office for a 
copy of the nomination form.  A committee of 3 to 5 teachers will use the 
results of the ballots to select and determine the new Honor Society 
Members.

Removal from National Honor Society
A student may be removed from the NHS by action of the Principal upon a 
determination by the Principal that the student:

1. Prior Conduct.  Engaged in conduct prior to induction which was 
not known at the time of induction and which, if known, would 
have caused denial of induction;

 2. Post-Induction Conduct.  Engaged in conduct after induction 
which is grounds for a student to be long-term suspended or 
expelled from school under the student code of conduct; which is 
grounds for suspension or removal from any extracurricular 
activity of the school, or which would cause denial of induction if 
such conduct had taken place prior to the time of induction.

The student may appeal the Principal’s decision to the Superintendent 
by giving written notice of appeal to the Superintendent within ten 
calendar days of receipt of the Principal’s removal decision.  The 
appeal procedures shall be established at the discretion of the 
Superintendent such as to allow a fair opportunity for the student’s 
views and information to be considered.  The decision of the 
Superintendent on the appeal shall be final. 
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Plus Period (Grades 7-12)
Homework is not optional; make up work is always accepted until the end of 
each quarter. Any student who has late work missing by the end of the 
school day on Wednesday must attend plus period. Students must attend 
plus period until the late work is completed.

Wednesday Night Plus Period will consist of 2 hours from 4:00 P.M. to 6:00 P.M. 
or 2:00 P.M. to 4:00 P.M. on early dismissal days.  Any student that arrives 
after 4:00 P.M. can be refused admission and then will be assigned Saturday 
School. Any student who misses a partial or entire school day on Wednesday 
and is on the Wednesday Night Plus Period list must have all work completed 
that was on the list when they come back to school OR they will need to make 
arrangements with the principal’s office to serve 2 hours of time (i.e. - 
Friday/Saturday School) before the end of the current school week. Any student 
who is unable to complete this missed time may be assigned the same 
consequences applied to a student who misses Wednesday school and 
Friday/Saturday School.

A student who does not or is unable to attend Wednesday Night Plus Period will 
be required to attend Friday/Saturday School.

Friday/Saturday School  Friday/Saturday School will consist of three hours, 
from 4:00-7:00 pm on Fridays OR from 8:00 a.m. through 11:00 a.m. on 
Saturdays depending on the coordination of the supervisor schedule.  Any 
student that arrives after 8:00 a.m. on Saturday or 4:00 pm on Friday can be 
refused admission and will be considered truant. Students who are truant for 
Friday/Saturday School will serve a 1-day in-school suspension the next 
scheduled school day.  Excessive absences may result in consequences of a 
more severe nature depending on the situation. 

Students who violate the rules will be removed from Wednesday night PLUS 
period or Friday/Saturday school, the parents will be contacted, and 
consequences will be assigned per administration.

A Decatur shuttle will be provided after Wednesday night PLUS period.  The 
shuttle will depart Lyons at 6:15 on normal dismissal days and at 4:00 on early 
dismissal days.

Transportation will not be provided for Friday/Saturday School.  It is the 
school’s belief that all students are awarded equal opportunity to attend 
Wednesday night PLUS period to take advantage of the educational 
opportunities provided to them.  If a child chooses to take advantage of the 
Friday/Saturday School opportunity it is the student’s responsibility to provide 



Page 61 of 107

transportation. 

Promotion and Retention
Students will be placed at the grade level and in the courses best suited to 
them academically, socially and emotionally as determined by the 
professional staff.  Students will typically progress annually from grade to 
grade.  A student may be retained at a grade level or be required to repeat a 
course or program when such is determined in the judgment of the 
professional staff to be appropriate for the educational interests of the 
student and the educational program.

Report Cards
Report cards are sent home the week following the end of each nine-week 
reporting period.  

Secondary Semester Testing (Grades 7-12)
Students will be required to take semester tests for each course.

Secondary Incentive Day (Grades 7-12)
Students will be able to earn an incentive day of not coming to school at the 
end of each quarter, if they meet the following criteria:

1. Students may only miss 2 days or less for the entire quarter.  
Students having doctor(s) notes does not excuse the absence.

2. No In School or Out of School Suspensions.
3. No more than one (1) detention for a particular class, 2 detentions 

require the student to attend on the incentive day.
4. No more than two (2) total tardies per class, per quarter.  3 or 

more tardies requires the student to attend on the incentive day.
5. Students may only have 2 late assignments per class, per quarter.  

3 or more late assignments would require the student to attend on 
the incentive day.

6. Absence because of attendance at school-sponsored activities 
and/or college visits as allowed by the school will not be considered 
an absence from school and will not be figured into the 2 day 
standard. 

7. Students receiving a grade of C- or above. A D+ or lower requires 
the student to attend on the incentive day.
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SECTION THREE

STUDENT DISCIPLINE

General Discipline Philosophy 
The school district has the authority to discipline students who behave 
inappropriately on the way to school, at school, during lunch, on the way home, 
and at all school activities (home and away or any time while on school or 
district property).

The school district’s discipline is guided by the following principles:

1. The school district’s discipline policy is intended to ensure that students 
take responsibility for their behavior. 

2. Behavior expectations and the consequences for failing to meet those 
expectations will be clearly communicated to all students and their parents. 

3. The severity of consequences for violating behavior expectations will 
generally be progressive in nature.  That is, sanctions will increase with 
each instance of misconduct; however, each instance will be assessed on 
its own facts, and sanctions will be imposed based on the severity of the 
misconduct.

4. Parents play a vital role in supporting and reinforcing the school district’s 
expectations of their students.    

5. Behavior expectations apply to all students; consequences are enforced 
consistently without regard to a student’s academic record or achievement.

Extracurricular activities including athletics, cheerleading, band, chorus, and 
club activities, are governed by the Student Activity Handbook.  Students who 
are involved in extracurricular activities may face consequences related to the 
activity in addition to the consequences discussed in this handbook.

The school district reserves the right to refer to the appropriate non-school 
agency any act or conduct of its students which may constitute a crime under 
federal, state, county, or local law.  The administration will cooperate with 
these agencies in their investigations.

Forms of School Discipline
Administrative and teaching personnel may take actions regarding student 
behavior that are reasonably necessary to aid the student, further school 
purposes, or prevent interference with the educational process.  Such actions 
may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
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after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a parent or guardian to 
such counseling or evaluation.  The actions may also include in-school 
suspensions during the day or mandatory attendance at Friday/Saturday 
school.  When in-school suspensions, after-school assignments, 
Friday/Saturday School, or other disciplinary measures are assigned, the 
student is responsible for complying with such disciplinary measures; a failure 
to serve such assigned discipline as directed will serve as grounds for further 
discipline, up to expulsion from school.  District administrators may develop 
building-specific protocols for the imposition of student discipline. 

In this section, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.  

Any statement, notice, recommendation, determination, or similar action 
specified in this section shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this section 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned.  

After School Sessions and Detentions 
Teachers and administrators may require students to stay after school or to 
serve a detention when the student violates any of the rules contained in this 
handbook or violates classroom-specific conduct rules set by individual 
teachers. 

Students who ride the bus home from school will be given a 24-hour notice of 
after-school time or a detention so that the parents may make plans to pick 
up the student the following day.  

• After-school sessions will not exceed 30 minutes from the time of 
dismissal and are to be served in the teacher's room.  A student who 
fails to attend an after school session may be given a detention by 
the teacher or may face additional disciplinary consequences, by the 
principal, up to and including long-term suspension and/or expulsion.  
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A student who has a conflict with an after-school session is 
responsible for working it out with the teacher.

• Detentions are 30 minutes and are served in a room designated by 
the building principal.

Friday/Saturday School
The building administrator may require a student to attend Friday or Saturday 
School for three hours on Friday evening or Saturday morning.  Friday school 
is held from 4:00 PM to 7:00 PM and Saturday School is held from 8:00 AM 
to 11:00 AM in a classroom staffed by teachers.  Students follow strict rules 
and must work on assignments the entire time, except for short breaks.  
Students who do not follow Friday/Saturday School rules will be removed from 
the classroom and will face further disciplinary action.

In-School Suspension
The building administrator may require a student to serve in-school 
suspension.  Students may be required to spend the school day at a 
designated location where they will study and complete school work.  There 
will be zero tolerance for behavior problems from students placed in in-school 
suspension.  Cell phones will be prohibited. Students not completing their In-
School Suspension will face further disciplinary action.  

Emergency Exclusion
Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law. 

Short-Term Suspension
The Principal or the Principal’s designee may exclude a student from school or 
any school function for a period of up to five school days (short-term 
suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board 
of education or the administrative or teaching staff of the school, which 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal shall make a reasonable investigation of the facts and 
circumstances.  Short-term suspension shall be imposed only after a 
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determination that the suspension is necessary to help any student, to 
further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be 
given oral or written notice of the charges against the student.  The student 
will be advised of what he/she is accused of having done, an explanation 
of the evidence the authorities have, and an opportunity to explain his/her 
version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary 
following the suspension, the Principal will send a written statement to the 
student and the student's parent or guardian, describing the student's 
conduct, misconduct, or violation of the rule or standard and the reasons 
for the action taken.  An opportunity will be given to the student, and the 
student's parent or guardian, to have a conference with the Principal 
ordering the short-term suspension before or at the time the student 
returns to school.  The Principal shall determine who, in addition to the 
parent or guardian, is to attend the conference.

4. Students who are short-term suspended will be given the opportunity to 
complete classwork, including but not limited to examinations. 

Firearms.  No student may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  

Definition of Firearm.  The term “firearm, as defined in 18 U.S.C. 921, 
means any weapon (including a starter gun) which will or is designed to or 
may readily be converted to expel a projectile by the action of an explosive, 
the frame or receiver of any such weapon, any firearm muffler or firearm 
silencer, or any destructive device (excluding an antique firearm).

Exceptions Regarding Firearms.  The only exceptions for a student to bring 
or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the 
Reserve Officers Training Corps when training or 

2. Firearms which may lawfully be possessed by the person receiving 
instruction under the immediate supervision of an adult instructor who may 
lawfully possess firearms.

  
Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 



Page 66 of 107

for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis.

Long-Term Suspension  
Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less than twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below.

Pre-Kindergarten through Second Grade Students
An elementary school shall not suspend a student in pre-kindergarten through 
second grade unless the student brings a deadly weapon as defined in section 
28-109 on school grounds, in a vehicle owned, leased, or contracted by a 
school being used for a school purpose or in a vehicle being driven for a school 
purpose by a school employee or his or her designee, or at a school-sponsored 
activity or athletic event.  As an alternative to suspension, the school district 
may take any action authorized by law, including those provided in section 
79-258.

Expulsion
1. Meaning of Expulsion.  Expulsion means exclusion from attendance in all 

schools, grounds and activities of or within the system for a period not to 
exceed the remainder of the semester in which it took effect unless the 
misconduct occurred (a) within ten school days prior to the end of the first 
semester, in which case the expulsion shall remain in effect through the 
second semester, or (b) within ten school days prior to the end of the 
second semester, in which case the expulsion shall remain in effect for 
summer school and the first semester of the following school year, or (c) 
unless the expulsion is for conduct specified in these rules or in law as 
permitting or requiring a longer removal, in which case the expulsion shall 
remain in effect for the period specified therein.  Such action may be 
modified or terminated by the school district at any time during the 
expulsion period.

2. Summer Review.  Any expulsion that will remain in effect during the first 
semester of the following school year will be automatically scheduled for 
review before the beginning of the school year.  The review will be 
conducted by the hearing officer who conducted the initial expulsion 
hearing, or a hearing officer appointed by the Superintendent in the event 
no hearing was previously held or the initial hearing officer is no longer 
available or willing to serve, after the hearing officer has given notice of 
the review to the student and the student's parent or guardian.  This review 
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shall be limited to newly discovered evidence or evidence of changes in the 
student's circumstances occurring since the original hearing.  This review 
may lead to a recommendation by the hearing officer that the student be 
readmitted for the upcoming school year.  If the school board or board of 
education or a committee of such board took the final action to expel the 
student, the student may be readmitted only by action of the board.  
Otherwise, the student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not more 
than one full semester in addition to the balance of the semester in which 
the expulsion takes effect, and as a condition of such suspended action, 
the student may be assigned to a school, class, or program/plan and to 
such other consequences which the school district deems appropriate.  

4. Alternative School or Pre-expulsion Procedures.  The school shall 
provide either an alternative school, class or educational program for 
expelled students or shall follow the pre-expulsion procedures outlined in 
Neb. Rev. Stat. 79-266.  

Grounds for Long-Term Suspension, Expulsion, or Mandatory 
Reassignment: 

The following conduct constitutes grounds for long-term suspension, expulsion, 
or mandatory reassignment, subject to the procedural provisions of the 
Student Discipline Act, Neb. Rev. Stat. § 79-254 through 79-296, when such 
activity occurs on school grounds, in a vehicle owned, leased, or contracted 
by a school being used for a school purpose or in a vehicle being driven for a 
school purpose by a school employee or by his or her designee, or at a school-
sponsored activity or athletic event:
 

1. Use of violence, force, coercion, threat, intimidation, or similar conduct 
in a manner that constitutes a substantial interference with school 
purposes, The board has determined that the use of synthetic media 
such as deepfakes may constitute “similar conduct”;

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student.  Personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision;
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4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant);

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults that occur off school grounds not at a school 
function, activity, or event.  For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or 

11. A repeated violation of any of the following rules, or a single violation if 
the conduct amounts to a criminal act, if such violations constitute a 
substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff members.  
Profane or abusive language or conduct includes, but is not limited 
to, that which is commonly understood and intended to be 
derogatory toward a group or individual based upon race, sex, 
national origin, or religion;
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b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process;

c. Violating school bus rules as set by the school district or district 
staff;

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of tobacco, 
tobacco derivative product or imitation, or electronic cigarettes, 
vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
actual substance possessed is a controlled substance by Nebraska 
law; 

f. Possession of pornography, including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes; 

g. Sexting or the possession of sexting images (a combination of sex 
and texting - the act of sending sexually explicit messages or 
photos electronically), including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;

h. Engaging in initiations, defined as any ritualistic expectations, 
requirements, or activities placed upon new members of a school 
organization for the purpose of admission into the organization, 
even if those activities do not rise to the level of “hazing” as 
defined below.  Initiations are prohibited except by permission of 
the superintendent;

i. Engaging in hazing as defined by state law and this policy.  Hazing 
is defined as any activity by which a person intentionally or 
recklessly endangers the physical or mental health or safety of an 
individual for the purpose of initiation into, admission into, 
affiliation with, or continued membership in any school 
organization.  Under state criminal law, hazing activities include, 
but are not limited to, whipping, beating, branding, an act of 
sexual penetration, an exposure of the genitals of the body done 
with the intent to affront or alarm any person, a lewd fondling or 
caressing of the body of another person, forced and prolonged 
calisthenics, prolonged exposure to the elements, forced 
consumption of any food, liquor, beverage, drug, or harmful 
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substance not generally intended for human consumption, 
prolonged sleep deprivation, or any brutal treatment or the 
performance of any unlawful act that endangers the physical or 
mental health or safety of any person. For purposes of school 
rules, hazing also includes any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate; personal servitude; restrictions on 
personal hygiene; yelling, swearing and insulting new 
members/rookies; being forced to wear embarrassing or 
humiliating attire in public; consumption of vile substances or 
smearing of such on one's skin; binge drinking and drinking 
games; sexual simulation and sexual assault;

j. Bullying which shall include cyber-bullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing text, 
instant messages or emails to the victims; and posting or sending 
rumors or gossip to instigate others to dislike and gang up on the 
target;

k. Violation of the district’s computer acceptable computer use policy 
are subject to discipline, up to and including expulsion; 

l. Knowingly possessing, handling, or transmitting any object or 
material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon;

m.Using any object to simulate possession of a weapon; 
n. Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation; and

o. Any other violation of a rule or regulation established by a school 
district staff member pursuant to authority delegated by the board.
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The length of any suspension, expulsion, or mandatory reassignment shall be 
as provided or allowed by law.

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if: 

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed by discipline from the school 
district;

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students; or

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes. 

USE OR POSSESSION OF TOBACCO/ALCOHOL AT SCHOOL ACTIVITIES
The District implements regulations and practices which will ensure 
compliance with the Federal Drug-Free Schools and Communities Act and all 
regulations and rules promulgated pursuant thereto. The District’s safe and 
drug-free schools program is established in accordance with principles of 
effectiveness as required by law to respond to such harmful effects.

TOBACCO
Students shall not use or possess tobacco, tobacco products or look-a-likes 
on the school buses, in school buildings, or on school grounds at any time. 
Tobacco means any tobacco product (including but not limited to cigarettes, 
cigars, and chewing tobacco), vapor products (such as e-cigarettes), 
alternative nicotine products, tobacco product look-alikes, and products 
intended to replicate tobacco products either by appearance or effect.  The 
use or possession of tobacco at any school sponsored activity, either at 
Lyons-Decatur Northeast or away, is also strictly forbidden.  Any student 
found to be in violation of this policy will be suspended from school and from 
all school activities participation as outlined in the (extra-curricular) activity 
handbook.  The student will be re-admitted after a conference involving the 
student, his/her parents and the Principal.

1st offense - 2 day in-school suspension, counseling session and written 
report submitted to counselor.
2nd offense - 3 day in-school suspension, counseling sessions and written 
report submitted to counselor.
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3rd offense or more - out-of-school suspension, to possibly include 
expulsion.

ALCOHOL
Any student found to be in possession of or using alcohol, any illegal drug, 
or substances which are represented to be a controlled (illegal) substance 
while under the supervision of school officials and personnel will be 
suspended.

1st Offense - Out-of-school suspension will occur for a minimum of 5 days 
for a first offense; -- OR -- the five day suspension will be waived if the 
student will voluntarily seek professional evaluation/treatment from a 
trained chemical dependency counselor or a licensed physician in chemical 
dependency.  Students/parents may use the Guidance Office or SCIP team in 
finding proper professional help.  Fees for the assessment and/or treatment 
are the responsibility of the student and parent/guardian.  Upon proper 
authorization, the agency will notify the school and the suspension will be 
commuted at that time.  The choice is up to the student and 
parent/guardian.
2nd Offense - Out-of-school suspension will occur for a minimum of 5 days 
for a second offense.  Participation in a rehabilitative/counseling program is 
mandatory.  Parents/students may use the Guidance Office or SCIP team in 
finding proper professional help.  All fees connected with gaining professional 
help are the responsibilities of the student and parents or guardians.
3rd Offense - Expulsion recommended as three suspensions have occurred.

Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion

The following procedures shall be followed with regard to any long-term 
suspension, expulsion, or mandatory reassignment.

1. On the date of the decision to discipline, the Principal shall file with the 
Superintendent a written charge and a summary of the evidence 
supporting such charge.  

2. The Principal shall serve the student and the student's parents or 
guardian with a written notice by registered or certified mail or personal 
service within two school days of the date of the decision to recommend 
long-term suspension or expulsion.  The notice shall include the 
following:

a. The rule or standard of conduct allegedly violated and the acts of 
the student alleged to constitute a cause for long-term suspension, 
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expulsion, or mandatory reassignment, including a summary of 
the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject;

c. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment for disciplinary purposes can be invoked, 
the student has a right to a hearing, upon request, on the specified 
charges;

d. A description of the hearing procedures provided by the act, along 
with procedures for appealing any decision rendered at the 
hearing;

e. A statement that the principal, legal counsel for the school, the 
student, the student's parent, or the student's representative or 
guardian has the right (i) to examine the student's academic and 
disciplinary records and any affidavits to be used at the hearing 
concerning the alleged misconduct and (ii) to know the identity of 
the witnesses to appear at the hearing and the substance of their 
testimony; and

f. A form on which the student, the student's parent, or the student's 
guardian may request a hearing, to be signed by such parties and 
delivered to the principal or superintendent in person or by 
registered or certified mail.

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect if 
no hearing is requested or, if a hearing is requested, the date the 
hearing examiner makes the report of his or her findings and a 
recommendation of the action to be taken to the superintendent, if the 
principal determines that the student must be suspended immediately 
to prevent or substantially reduce the risk of (a) interference with an 
educational function or school purpose or (b) a personal injury to the 
student himself or herself, other students, school employees, or school 
volunteers.
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4. Nothing in this policy shall preclude the student, student's parents, 
guardian, or representative from discussing and settling the matter with 
appropriate school personnel prior to the hearing stage.

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below.

6. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after receipt, 
the Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below, except that the time constraints 
set forth may differ as provided by law and this policy.  The student shall 
be entitled to a hearing but the consequence imposed may continue in 
effect pending final determination.  

7. If a request for hearing is not received within thirty calendar days 
following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the 
student's rights and any appeals or judicial review permitted by law shall be 
governed by the applicable provisions of the Nebraska Student Discipline Act 
(NEB. REV. STAT. § 79-254 to 79-294).  The school district will provide parents 
with copies of the relevant statutes upon request.
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SECTION FOUR

Title IX 

Nondiscrimination.  The school district does not discriminate on the basis of 
sex and prohibits sex discrimination in any education program or activity that 
it operates including in admission and employment.  Inquiries about Title IX 
may be referred to the school district’s Title IX Coordinator, the U.S. 
Department of Education’s Office for Civil Rights, or both.  The school district’s 
Title IX Coordinator may be contacted at Title IX Coordinator, 400 S. 5th 
Street, Lyons, NE, btotten@ldne.org, 402-687-2363.  The school district’s 
nondiscrimination policy and grievance procedures are included this policy, or 
can be accessed at: https://www.lyonsdecaturschools.org/.  To report 
information about conduct that may constitute sex discrimination or make a 
complaint of sex discrimination under Title IX, please contact the Title IX 
Coordinator.

Publication Notice. The school district will include the following notice on its 
website and in each handbook, catalog, announcement, bulletin, application 
form, and other places as required by law:

The school district prohibits sex discrimination in any education program or 
activity that it operates and individuals may report concerns or questions 
to the Title IX Coordinator.  The school district’s Title IX policy, notice, and 
other information may be accessed at the following link: 
https://meeting.sparqdata.com/Public/Organization/499.

Retaliation Prohibited.  Retaliation, including peer retaliation, is prohibited 
in the school district’s education program or activity.  If the school district has 
information about conduct that reasonably may constitute retaliation under 
Title IX, it may be required to treat it as an allegation of sex discrimination.  
Upon receiving a complaint alleging retaliation, the school district will initiate 
its grievance procedures or informal resolution process.

Definitions.  As used in this policy, the following terms are defined as follows:

Complainant means an employee, a student, or a parent, guardian, or 
other individual with the legal right to act on behalf of a complainant who 
is alleged to have been subjected to conduct that could constitute sex 
discrimination, including sex-based harassment; or any other person who 
may have been subjected to sex discrimination when that person was 
participating or attempting to participate in the school district’s education 
program or activity.
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Complaint means an oral or written request to the school district that 
objectively can be understood as a request for the school district to 
investigate and make a determination about alleged sex discrimination 
under Title IX.

Consent for purposes of this policy means the willingness in fact for 
conduct to occur.  An individual may, as a result of age, incapacity, 
disability, lack of information, or other circumstances be incapable of 
providing consent to some or all sexual conduct or activity.  Neither verbal 
nor physical resistance is required to establish that an individual did not 
consent. School district officials will consider the totality of the 
circumstances in determining whether there was consent for any specific 
conduct.  Consent may be revoked or withdrawn at any time.

Respondent means a person who is alleged to have violated the school 
district’s prohibition on sex discrimination.  When a sex discrimination 
complaint alleges that the school district’s policy or practice discriminates 
on the basis of sex, the school district is not considered a respondent.

Sex-based harassment prohibited by this part is a form of sex 
discrimination and means sexual harassment and other harassment on the 
basis of sex that is:

Quid pro quo harassment. An employee, agent, or other person 
authorized by the school district to provide an aid, benefit, or service 
under the school district’s education program or activity explicitly or 
impliedly conditioning the provision of such an aid, benefit, or service 
on a person’s participation in unwelcome sexual conduct;

Hostile environment harassment. Unwelcome sex-based conduct 
that, based on the totality of the circumstances, is subjectively and 
objectively offensive and is so severe or pervasive that it limits or denies 
a person’s ability to participate in or benefit from the school district’s 
education program or activity (i.e., creates a hostile environment). 
Whether a hostile environment has been created is a fact-specific inquiry 
that includes consideration of the following:

● The degree to which the conduct affected the complainant’s ability 
to access the school district’s education program or activity;

● The type, frequency, and duration of the conduct;
● The parties’ ages, roles within the school district’s education 

program or activity, previous interactions, and other factors about 
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each party that may be relevant to evaluating the effects of the 
conduct;

● The location of the conduct and the context in which the conduct 
occurred; and

● Other sex-based harassment in the school district’s education 
program or activity.

Sexual assault meaning an offense classified as a forcible or 
nonforcible sex offense under the uniform crime reporting system of the 
Federal Bureau of Investigation;

Sex Offenses, Forcible—Any sexual act directed against another 
person, without the consent of the victim including instances where the 
victim is incapable of giving consent.

● Rape—(Except Statutory Rape) The carnal knowledge of a 
person, without the consent of the victim, including instances 
where the victim is incapable of giving consent because of his/her 
age or because of his/her temporary or permanent mental or 
physical incapacity.

● Sodomy—Oral or anal sexual intercourse with another person, 
without the consent of the victim, including instances where the 
victim is incapable of giving consent because of his/her age or 
because of his/her temporary or permanent mental or physical 
incapacity

● Sexual Assault With An Object—To use an object or instrument 
to unlawfully penetrate, however slightly, the genital or anal 
opening of the body of another person, without the consent of the 
victim, including instances where the victim is incapable of giving 
consent because of his/her age or because of his/her temporary 
or permanent mental or physical incapacity

● Fondling—The touching of the private body parts of another 
person for the purpose of sexual gratification, without the consent 
of the victim, including instances where the victim is incapable of 
giving consent because of his/her age or because of his/her 
temporary or permanent mental or physical incapacity.

Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, 
non-forcible sexual intercourse.

● Incest—Non-Forcible sexual intercourse between persons who 
are related to each other within the degrees wherein marriage is 
prohibited by law
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● Statutory Rape—Non-Forcible sexual intercourse with a person 
who is under the statutory age of consent

Dating violence meaning violence committed by a person who is or 
has been in a social relationship of a romantic or intimate nature with 
the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length and type of 
relationship and the frequency of interaction between the persons 
involved in the relationship;

Domestic violence meaning felony or misdemeanor crimes committed 
by a person who:

● Is a current or former spouse or intimate partner of the victim 
under the family or domestic violence laws of the jurisdiction of 
the school district, or a person similarly situated to a spouse of 
the victim;

● Is cohabitating, or has cohabitated, with the victim as a spouse or 
intimate partner;

● Shares a child in common with the victim; or
● Commits acts against a youth or adult victim who is protected 

from those acts under the family or domestic violence laws of the 
jurisdiction

Stalking meaning engaging in a course of conduct directed at a specific 
person that would cause a reasonable person to fear for the person’s 
safety or the safety of others or suffer substantial emotional distress.

Response to Sex-based Harassment.

All Employees.  All school district employees must notify the Title IX 
Coordinator when the employee has information about conduct that 
reasonably may constitute sex discrimination, including sex-based 
harassment under Title IX.

Title IX Coordinator. The school district will designate and authorize at 
least one employee as the school district’s “Title IX Coordinator,” to 
coordinate the school district’s efforts to comply with its responsibilities 
under Title IX and this policy.  The superintendent or Title IX Coordinator 
is authorized to delegate specific duties to one or more designees.  

For conduct that could constitute sex-based harassment, the Title IX 
Coordinator must take the following actions:
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● Offer and coordinate supportive measures for the complainant and 
for the respondent;

● Notify the complainant or the individual who reported the conduct of 
the grievance procedures and, if appropriate, the informal resolution 
process. 

● Take other appropriate steps to avoid the recurrence of sex 
discrimination and restore or maintain equal access to the school 
district’s programs and activities.

Supportive Measures.   The school district will provide supportive 
measures, as appropriate, in cases involving sex-based harassment.  These 
measures may include but are not limited to: counseling; extending 
deadlines; increased supervision; no-contact directives; leaves of absence; 
changes in class, work, or activities, regardless of whether there is a 
comparable alternative; and training and education programs related to 
sex-based harassment.  Supportive measures may be continued, modified, 
or discontinued at the conclusion of any grievance process.  Supportive 
measures will not be disclosed to anyone other than the person to whom 
they apply and others, including school officials, who need to know the 
supportive measures to implement them.

Requests to Modify Supportive Measures.  A complainant or 
respondent may request modification or reversal of the school district’s 
decision to provide, deny, change, or terminate supportive measures 
applicable to them.  Requests must be made to the Title IX Coordinator in 
writing, and an impartial individual will review the request.

Students with Disabilities.  If the complainant or respondent is a student 
with a disability, the Title IX Coordinator will consult with one or more 
members of the student’s IEP or Section 504 team to determine compliance 
with those laws while implementing supportive measures and all other 
requirements of this policy and Title IX.

Emergency Removal.  The school district is authorized to remove a 
respondent from the school district’s education program or activity on an 
emergency basis, provided that the school district undertakes an 
individualized safety and risk analysis; determines that an imminent and 
serious threat to the health or safety of a complainant or other persons 
arising from the allegations of sex discrimination justifies removal; and 
provides the respondent with notice and an opportunity to challenge the 
decision immediately following the removal.
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Administrative Leave.  The school district is authorized to place an 
employee respondent on administrative leave from employment 
responsibilities during the pendency of the school district’s grievance 
procedures.

Informal Resolution.  The school district may offer an informal resolution 
process unless the complaint includes allegations that an employee engaged 
in sex-based harassment of a student or informal resolution would be contrary 
to law.  Prior to initiating informal resolution, the parties will be provided with 
notice of the allegations.  Participation in informal resolution is voluntary, and 
any informal resolution will include consent from the complainant and 
respondent, the ability to withdraw from the process, and the right to resume 
the grievance process.  If an agreement is reached, it precludes the parties 
from initiating or resuming the grievance process.

The informal resolution facilitator will not be the same person as the 
investigator or the decisionmaker in the school district’s grievance procedures.  
Potential terms that may be included in an informal resolution agreement 
include but are not limited to restrictions on contact, restrictions on 
participation in programs or activities, and disciplinary sanctions.  

If informal resolution is offered, the school district will maintain all evidence 
gathered, communications about the informal resolution process, and the 
agreement reached.  This information will be disclosed to outside individuals 
only as permitted by law and if required to implement the requirements of the 
agreement or Title IX.  If no agreement is reached, only relevant and 
permissible evidence received during the informal resolution process will be 
considered during the grievance process.

Grievance Procedures to Resolve Complaints of Sex Discrimination.  
Any person designated as Title IX Coordinator, investigator, or decision maker 
will not have a conflict of interest or bias for or against any party, generally 
or specifically.  The decisionmaker may be the same person as the Title IX 
Coordinator or investigator.

Complaint.  Complaints of sex-based harassment may only be made by a 
complainant; a parent, guardian, or other individual with the legal right to 
act on behalf of a complainant; or the Title IX Coordinator.  Complaints of 
sex discrimination (excluding complaints of sex-based harassment) may be 
made by any person who was participating or attempting to participate in 
the school district’s education program or activity at the time of the alleged 
sex discrimination. 
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Complaint by Coordinator.  In the absence of a complaint made by any 
other individual, the Title IX Coordinator will determine whether to initiate 
a complaint of sex discrimination.  The Title IX Coordinator must consider, 
at a minimum, the following factors:

● The complainant’s request not to proceed with the initiation of a 
complaint;

● The complainant’s reasonable safety concerns regarding the initiation of 
a complaint;

● The risk that additional acts of sex discrimination would occur if a 
complaint is not initiated;

● The severity of the alleged sex discrimination, including whether the 
discrimination, if established, would require the removal of a respondent 
from campus or imposition of another disciplinary sanction to end the 
discrimination and prevent its recurrence;

● The age and relationship of the parties, including whether the 
respondent is an employee of the school district;

● The scope of the alleged sex discrimination, including information 
suggesting a pattern, ongoing sex discrimination, or sex discrimination 
alleged to have impacted multiple individuals;

● The availability of evidence to assist a decisionmaker in determining 
whether sex discrimination occurred; and

● Whether the school district could end the alleged sex discrimination and 
prevent its recurrence without initiating its grievance procedures.

If the Title IX Coordinator initiates a complaint, they will notify the 
complainant prior to doing so and address reasonable concerns about the 
complainant’s safety or the safety of others, including by providing 
supportive measures.

Consolidation of Complaints.  The school district may consolidate 
complaints of sex discrimination against more than one respondent, or by 
more than one complainant against one or more respondents, or by one 
party against another party, when the allegations of sex discrimination 
arise out of the same facts or circumstances.  When more than one 
complainant or more than one respondent is involved, references in this 
section to a party, complainant, or respondent include the plural, as 
applicable.

Basic Procedures.  This grievance procedure is governed by the following 
basic requirements:
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● A respondent is presumed not responsible for the alleged sex 
discrimination until a determination is made at the conclusion of the 
grievance procedure;

● The school district will treat the complainant and respondent 
equitably throughout the grievance process;

● The school district will take reasonable steps to protect the privacy 
of individuals participating in the grievance process in a manner that 
does not restrict the parties from obtaining and presenting evidence, 
speaking to witnesses, consulting with family members or advisors, 
or otherwise participating in the grievance process;

● The District will use the following timelines for each complaint, but 
the Title IX Coordinator or designee may extend them as needed:

Major Stage Target 
Duration
(calendar 
days)

Completion of the school district’s decision whether 
to dismiss or investigate a complaint of sex 
discrimination

1-15 

Investigation 1-30
Determination 1-30
Appeal 1-20

Notice of Allegations.  Upon initiation of the grievance procedure, the 
school district will provide notice of the allegations to the parties whose 
identities are known.  The notice will include a copy of this policy; the 
parties involved in the incident(s); the conduct alleged to constitute sex 
discrimination; and the date(s) and location(s) of the alleged incident(s), 
if available.  Retaliation is prohibited.

If the school district decides to investigate additional allegations of sex 
discrimination that are not included in the initial notice, the school district 
will provide notice of the additional allegations to the parties.

Complaint Investigation.   The burden is on the school district to conduct 
an investigation that gathers sufficient evidence to determine whether sex 
discrimination occurred.  The individual investigating and deciding the 
complaint will:

● Provide an equal opportunity for the parties to present fact witnesses 
and relevant and permissible evidence;
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● Objectively review all evidence gathered through the investigation 
and determine what evidence is relevant and permissible;

● Provide each party with an accurate description of the relevant and 
permissible evidence, and upon request, copies of this evidence;

● Provide the parties a reasonable opportunity to respond to the 
evidence; 

● Use a process that enables the decisionmaker to question parties and 
witnesses to adequately assess a party’s or witness’s credibility, but 
credibility will not be based upon any individual’s status as a 
complainant, respondent, or witness; and 

● Take reasonable steps to prevent and address the parties’ 
unauthorized disclosure of information and evidence obtained solely 
through the grievance procedures.  For purposes of this paragraph, 
disclosures of such information and evidence for purposes of 
administrative proceedings or litigation related to the complaint of 
sex discrimination are authorized.

Relevant and Permissible Evidence.   The school district will consider 
relevant and permissible evidence.  Relevant evidence is evidence 
related to the allegations of sex discrimination under investigation as 
part of the grievance procedure.  Questions are relevant when they seek 
evidence that may aid in showing whether the alleged sex discrimination 
occurred, and evidence is relevant when it may aid a decisionmaker in 
determining whether the alleged sex discrimination occurred.

Generally relevant evidence is permissible, but does not include:

● Evidence that is protected under a privilege as recognized by 
Federal or State law;

● A party’s or witness’s records that are made or maintained by a 
physician, psychologist, or other recognized professional in 
connection with the provision of treatment to the party or witness 
unless the school district obtains that party’s or witness’s 
voluntary, written consent for use in this grievance procedures; 
and

● Evidence that relates to the complainant’s sexual interests or prior 
sexual conduct, unless that evidence is offered to prove that 
someone other than the respondent committed the alleged 
conduct or is evidence about specific incidents of the 
complainant’s prior sexual conduct with the respondent that is 
offered to prove consent to the alleged sex-based harassment. 
The fact of prior consensual sexual conduct between the 
complainant and respondent does not by itself demonstrate or 
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imply the complainant’s consent to the alleged sex-based 
harassment or preclude a determination that sex-based 
harassment occurred.

Determining Whether Sex Discrimination Occurred.  The school 
district will:

● Use the preponderance of the evidence standard of proof, that it is 
more likely than not, to determine whether sex discrimination 
occurred;

● Use only relevant and permissible evidence to reach a determination;
● Notify the parties in writing of the determination whether sex 

discrimination occurred, including the rationale for such 
determination, and the procedures and permissible bases for the 
complainant and respondent to appeal, if applicable;

● If there is a determination that sex discrimination occurred, 
coordinate and provide remedies to restore equal access, coordinate 
the imposition of any disciplinary sanctions on a respondent, 
including notification to the complainant of any such disciplinary 
sanctions, and require the Title IX Coordinator to take other 
appropriate prompt and effective steps to ensure that sex 
discrimination does not continue or recur;

● Not discipline a party, witness, or others participating in a school 
district’s grievance procedures for making a false statement or for 
engaging in consensual sexual conduct based solely on the school 
district’s determination whether sex discrimination occurred.

Dismissal of a Complaint.  A complaint of sex discrimination made 
through the grievance procedure may be dismissed for any of the following 
reasons:

● The school district is unable to identify the respondent after taking 
reasonable steps to do so;

● The respondent is not participating in the school district’s education 
program or activity and is not employed by the school district;

● The complainant voluntarily withdraws any or all of the allegations in 
the complaint, the Title IX Coordinator declines to initiate a 
complaint, and the school district determines that without the 
complainant’s withdrawn allegations, the remaining alleged conduct 
would not constitute sex discrimination even if proven;

● The school district determines the conduct alleged in the complaint, 
even if proven, would not constitute sex discrimination under Title 
IX.  Before dismissing the complaint under this paragraph, the school 
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district must make reasonable efforts to clarify the allegations with 
the complainant.

Upon dismissal, the school district will promptly notify the complainant 
of the basis for the dismissal. If the dismissal occurs after the 
respondent has been notified of the allegations, then the school district 
must also notify the respondent of the dismissal and the basis for the 
dismissal promptly following notification to the complainant, or 
simultaneously if notification is in writing.

The school district will notify the complainant that a dismissal may be 
appealed and provide the complainant with an opportunity to appeal the 
dismissal.  If the dismissal occurs after the respondent has been notified 
of the allegations, then the school district must also notify the 
respondent that the dismissal may be appealed on the bases set out in 
this policy. Upon the dismissal of a complaint, at a minimum, the school 
district will:

● Offer supportive measures to the complainant, and offer 
supportive measures to the respondent if the respondent has been 
notified of the complaint;

● Require its Title IX Coordinator to take other appropriate prompt 
and effective steps to ensure that sex discrimination does not 
continue or recur within the school district’s education program or 
activity.

Appeal.  The school district will provide the parties the opportunity to 
appeal the decisionmaker’s written determination or a dismissal of a 
complaint, on the grounds identified below.   The school district will 
implement appeal procedures equally for the parties, including a 
reasonable and equal opportunity to make a statement in support of or 
challenging the outcome being appealed.  Appeals under Title IX, like other 
comparable proceedings, will be handled consistent with the school 
district’s general complaint policy.

Time for Appeal.  Appeals may only be initiated by submitting a written 
Notice of Appeal to the superintendent within three (3) calendar days of 
the party’s receipt of (1) the written determination of whether sex 
discrimination occurred from which the appeal is taken, or (2) the 
written dismissal of the complaint from which the appeal is taken.  

Notice of Appeal Filed By Party.  The Notice of Appeal must include 
(a) the name of the party or parties appealing, (b) the determination, 
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dismissal, or portion thereof being appealed, and (c) a concise 
statement of the specific grounds (from the following subsection) upon 
which the appeal is based.    A party’s failure to timely submit a Notice 
of Appeal will be deemed a waiver of the party’s right to appeal under 
this policy and Title IX.

Appeals of Dismissals.  If a dismissal is appealed, the school district 
will provide notice of the allegations to the complainant and respondent 
if not provided previously.

Appeal Decision.  The decisionmaker for the appeal will be an 
individual who did not take part in the investigation, determination, 
and/or decision to dismiss the complaint.  The appeal decisionmaker will 
notify the parties of the result of the appeal and the rationale for the 
result.

Disciplinary Sanctions and Remedies.  If it is determined that sex-based 
harassment occurred, the school district may impose disciplinary sanctions 
that may include suspension, expulsion, mandatory reassignment, adverse 
employment action up to and including termination, or any other actions 
regarding student behavior that are reasonably necessary to aid the student, 
further school purposes, or prevent interference with the educational process. 
Such actions may include counseling of students, parent conferences, referral 
to restorative justice practices or services, rearrangement of schedules, 
requirements that a student remain in school after regular hours to do 
additional work, restriction of extracurricular activity, or requirements that a 
student receive counseling, psychological evaluation, or psychiatric evaluation 
upon the written consent of a parent or guardian to such counseling or 
evaluation.  

Superintendent Authorized to Contract.  The board authorizes the 
Superintendent to contract for, designate, and appoint individuals to serve in 
the roles of the school district’s investigator(s), decision-maker(s), informal 
resolution facilitator(s), or appellate decision-maker(s) as contemplated by 
this policy.

Recordkeeping.  The school district will maintain the following documents 
for a period of at least seven years:

● For each complaint of sex discrimination, records documenting the 
informal resolution process or grievance procedures and the outcome.

● Records documenting the actions the school district took to meet its 
obligations under Title IX for any allegation of sex discrimination.
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All materials used to provide training as required by this policy.  The school 
district will make these training materials available upon request for 

inspection by members of the public.
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Section 5

School Wellness Policy 

The school district is committed to providing a school environment that 
enhances learning and the development of lifelong wellness.  The goals 
outlined in this policy were determined and selected after reviewing and 
considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a. The district will promote healthy food and beverage choices for all 
students, as well as encourage participation in school meal 
programs by such methods as implementing evidence-based 
healthy food promotion techniques through the school meal 
programs and promoting foods and beverages that meet or 
exceed the USDA Smart Snacks in School nutrition standards.
  

b. The health curriculum will include information on good nutrition 
and healthy living habits. 

c. Teachers will incorporate information on nutrition and wellness 
into the classroom curriculum as appropriate.

d. The district will collaborate with public and private entities to 
promote student wellness.
 

e. Water will be made available to students throughout the school 
day.

 
2. Goals for Physical Activity

a. The school district’s curriculums shall include instruction on 
physical activity and habits for healthy living.

b. Students will be encouraged to engage in physical activities 
throughout the school day and will be provided with opportunities 
to do so.

c. The district encourages parents and guardians to support their 
children's participation in physical activity, to be physically active 
role models, and to include physical activity in family events.
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3. Goals for Other School-Based Activities Designed to Promote 
Student Wellness  

a. The district will participate in state and federal child nutrition 
programs as appropriate.

b. The district will provide professional development, support, and 
resources for staff about student wellness.

c. Students will be provided sufficient time in which to eat school-
provided meals.

d. The district’s lunchrooms will be attractive and well-lighted.

e. The district will allow other health-related entities to use school 
facilities for activities such as health clinics and screenings so long 
as the activities meet the district’s requirements and criteria for 
the use of facilities.  
 

f. The district may partner with other individuals or entities in the 
community to support the implementation of this policy.

g. The district will strive to provide physical activity breaks for all 
students, recess for elementary students, and before and after 
school activities, as well as encourage students to use active 
transport (walking, biking, etc.)

h. The district will use evidence-based strategies to develop, 
structure, and support student wellness.  

4. Standards and Nutrition Guidelines for All Foods and Beverages 
Sold to Students on the School Campus and During the School 
Day

a. The district will ensure that student access to foods and beverages 
meet federal, state and local laws and guidelines including, but 
not limited to: 

i. USDA National School Lunch and School Breakfast nutrition 
standards

ii. USDA Smart Snacks in School nutrition standards.
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b. The district will offer students a variety of age-appropriate, 
healthy food and beverage selections with plenty of fruits, 
vegetables, and whole grains aimed at meeting the nutrition 
needs of students within their calorie requirements in order to 
promote student health and reduce childhood obesity.

5. Standards for All Foods and Beverages Provided, But Not Sold to 
Students During the School Day

The district may provide a list of healthy party ideas or food and beverage 
alternatives to parents, teachers, and students for classroom parties, rewards 
and incentives, or classroom snacks.  The district discourages the use of food 
and beverages as a reward or incentive for performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school 
activities for foods and beverages that meet or exceed the USDA Smart Snacks 
in School nutrition standards, except as follows:

a. This requirement does not apply to marketing that occurs at 
events outside of school hours such as after school sporting or any 
other events, including school fundraising events.

 
b. The district will not immediately replace menu boards, coolers, 

tray liners, beverage cups, and other food service equipment with 
depictions of noncompliant products or logos to comply with the 
new USDA Smart Snacks in Schools nutrition requirements.  All 
previously purchased products will be used, and all existing 
contracts honored. 

c. All equipment that currently displays noncompliant marketing 
materials will not be removed or replaced (e.g., a score board with 
a Coca-Cola logo).  However, as the district reviews and considers 
new contracts, and as scoreboards or other such durable 
equipment are replaced or updated over time, any products that 
are marketed and advertised will meet or exceed the USDA Smart 
Snacks in School nutrition standards

7. Public Participation 
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Parents, students, representatives of the school food authority, teachers, 
school health professionals, board members, school administrators, and 
members of the general public shall be allowed to provide their input to the 
school district during the wellness policy adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in 
Vending Machines, School Stores, Fundraisers or in Competition 
with the National School Lunch and Breakfast Programs)

a. Definitions. “Competitive food” means all food and beverages 
other than meals reimbursed under programs authorized by the 
Richard B. Russell National School Lunch Act and the Child 
Nutrition Act of 1966 available for sale to students on the school 
campus during the school day.  For the purpose of competitive 
food standards implementation, “school day” means the period 
from the midnight before to 30 minutes after the end of the official 
school day.

b. Applicability.  Except as otherwise allowed by the Nebraska 
Department of Education (NDE) or applicable law, all competitive 
food sold during the school day must meet the USDA Smart 
Snacks Standards and the nutrition standards found in 7 CFR § 
210.11.  The competitive food restrictions do not apply to food 
sold during non-school day hours, weekends, and off-campus 
fundraising events such as concessions during after-school 
sporting events, school plays or concerts; or to bulk food items 
that are sold for consumption at home. (Ex: frozen pizzas, cookie 
dough tubs, etc.) 

c. Fundraiser Exemptions.  A special exemption is allowed for the 
sale of food and/or beverages that do not meet the competitive 
food standards as required in this section for the purpose of 
conducting an infrequent school-sponsored fundraiser.  The 
specially exempted fundraisers must not take place more than the 
frequency specified by NDE during such periods that schools are 
in session. No specially exempted fundraiser foods or beverages 
may be sold in competition with school meals in the food service 
area during the meal service. 

d. Other Exemptions.  The only other nutrition exemptions from the 
competitive food requirements are those found in 7 CFR § 210.11.

e. Other Limitations.  No competitive food can be sold to children 
anywhere on school premises beginning one half hour before 
breakfast and/or lunch service until one half hour after meal 
service unless all proceeds earned during these time periods go to 
the school nutrition program.
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9. Triennial Assessment

The school board shall assess and review this policy at least every three years 
to determine:

a. Compliance with this policy;

b. How this policy compares to NDE model wellness policies;

c. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by the 
Open Meetings Act, the school district will provide notice of this policy at least 
annually to the public and other stakeholders identified in this policy by one 
or more of the following methods:  on its webpage, in its newsletter, in the 
student and employee handbooks, newspaper advertisements, direct 
mailings, electronic mail, and public postings.  

In addition to identifying the topic on its meeting agenda as required by the 
Open Meetings Act, the school district will provide notice of the Triennial 
Assessment and progress reports towards meeting the goals in this policy 
using one or more of those same methods.

11. Recordkeeping

The District will retain records to document compliance with the requirements 
of the wellness policy at its central office.

12. Operational Responsibility  

The superintendent is responsible for coordinating the implementation of this 
policy and for monitoring the district’s progress in meeting the goals 
established by this policy.  The superintendent will periodically report to the 
board on the district’s progress in implementing this policy.
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* These strategies include, but are not necessarily limited to, those cited 
in the Alliance for a Healthier Generation’s Model Wellness Policy 
(Updated 9/2016 to Reflect the USDA Final Rule) found at 

https://www.healthiergeneration.org/_asset/wtqdwu/14-
6372_ModelWellnessPolicy.doc

https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc
https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc
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Section Six

STAFF DIRECTORY

Members of the Board of Education:
Mrs. Lisa Christiansen President lisachristiansen@ldne.org

Mrs. Jaime Bacon Vice President jaimebacon@ldne.org
Mr. Jim Vlach Secretary jamesvlach@ldne.org
Mrs. Jolene Troutman Member                          jtroutman@ldne.org
Mrs. April Archer Member aprilarcher@ldne.org
Mr. Chad Brehmer Member chadbrehmer@ldne.org
Mr. Corey Petersen Member coreypetersen@ldne.org
Mr. Evan Myers Member evanmyers@ldne.org
Mrs. Leah Miller Member leahmiller@ldne.org

Administrative Staff:
Mrs. Lindsey Beaudette Superintendent lbeaudette@ldne.or
Mrs. Brenda Totten Elementary Principal btotten@ldne.org
Mr. Weston Swanson Secondary Principal wswanson@ldne.org
Mrs. Katie Mace Guidance Counselor kmace@ldne.org
Mr. Bruce Knaak Athletic Director bknaak@ldne.org

Office Personnel:
Mrs. Beth Doht         Bookkeeper bdoht@ldne.org
Mrs. Heather Lauritsen         Secretary llong@ldne.org
Mrs. Julie Brehmer         Secretary jbrehmer@ldne.org

 Secondary Teaching Staff:
Mr. Bren Shatto English/Language Arts bshatto@ldne.org
Mrs. Elizabeth Okereke Spanish/English eokereke@ldne.org
Mr. Bruce Knaak
Mrs. Shelby Anderson

Math
Math

bknaak@ldne.org
sanderson@ldne.org 

Mr. Paul Timm Science ptimm@ldne.org
Mr. Robin Burton Social Studies/History rburton@ldne.org
Mr. Kevin Anderson Agriculture Education kanderson@ldne.org
Mrs. Janelle Seagren Business Education jseagren@ldne.org
Mrs. Shannon Dmoski Art sdmoski@ldne.org
Mr. Adam James Physical Education/Health ajames@ldne.org
Ms. Amanda Stuhr Music astuhr@ldne.org
Mrs. Joni Hegge SPED Director/ SPED 9-12 jhegge@l.org
Mrs. Melissa Brokaw Special Education 5-8 mbrokaw@ldne.org
Mr. Kipp Schuler Science kschuler@ldne.org
Mrs. Rebecca Barber Media Specialist rbarber@ldne.org
Mr. Ryan Miller JAG Specialist rmiller@ldne.org 

Elementary Teaching Staff:
Mrs. Tina Ronnfeldt Pre School tronnfeldt@ldne.org
Mrs. Sarah Birks Pre School sbirks@ldne.org
Mrs. Emma Kwikkel Kindergarten ekwikkel@ldne.org
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mailto:aprilarcher@ldne.
mailto:hadbrehmer@ldne.
mailto:coreypetersen@ldne.
mailto:evanmyers@ldne.org
mailto:leahmiller
mailto:leahmiller@lyonsdecaturschools.org
mailto:lbeaudette@ldne.or
mailto:btotten@ldne.org
mailto:wswanson@ldne.org
mailto:kmace@ldne.org
mailto:bknaak@ldne.org
mailto:bdoht@ldne.org
mailto:llong@ldne.org
mailto:jbrehmer@ldne.org
mailto:eokereke@ldne.org
mailto:bknaak@ldne.org
mailto:sanderson@ldne.org
mailto:rburton@ldne.org
mailto:kanderson@ldne.org
mailto:jseagren@ldne.org
mailto:sdmoski@ldne.org
mailto:ajames@ldne.org
mailto:astuhr@ldne.org
mailto:jhegge@lyonsdecaturschools.org
mailto:mbrokaw@ldne.org
mailto:rbarber@ldne.org
mailto:rmiller@ldne.org
mailto:tronnfeldt@ldne.org
mailto:ekwikkel@ldne.org
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Mrs. Brittney Moody 1st Grade bmoody@ldne.org
Mrs. Melissa Wakeley 2nd Grade mwakeley@ldne.org
Mrs. Lexi Beavers 3rd Grade abeavers@ldne.org
Mrs. Kendra Boden 4th Grade kendraboden@ldne.org
Mr. Steve Hosch 5th Grade shosch@ldne.org
Mrs. Carrie Andersen 6th Grade candersen@ldne.org
Mrs. Rachel Dolezal Title I Coordinator rdolezal@ldne.org
Mr. Mason Alitz SPED/Title 1 malitz@ldne.org
Mrs. Rachel Alitz Special Education ralitz@ldne.org 
Mrs. Jill Anderson Special Education janderson@ldne.org
Mrs. Rebecca Barber Media Specialist/Librarian rbarber@ldne.org
Mrs. Shannon Dmoski Art sdmoski@ldne.org
Ms. Amanda Stuhr Elementary Band astuhr@ldne.org 
Mrs. Megan Schuler Music mschuler@ldne.org
Mr. Adam James Physical Education ajames@ldne.org

  Support Staff:

Paraprofessionals:
Mrs. Chelsey Dunning
Mrs. Julie Svendsen
Mrs. Brenda Heckenlaible
Mrs. Christine Blevins
Ms. Sherri Whitaker

Mrs. Tonya Erickson
Mr. Aaron Zeller
Ms. Ruth Weiland
Ms. Flo Blevins
Mrs. Anna Frahm

Maintenance/Custodial:
Mr. Paul Cash
Mr. Raymond Hayes
Mrs. Janelle Collins

Cooks:
Ms. Krissy Tompkins
Ms. Nicole Small
Ms. Ashli Lininger

   Transportation:
Mr. David Armstrong
Mr. Darrel Roddy
Ms. Michele Richards
Mr. Raymond Hayes

mailto:abeavers@lyonsdecaturschools.org
mailto:mwakeley@ldne.org
mailto:mpotadle@lyonsdecaturschools.org
mailto:kendraboden@ldne.org
mailto:shosch@ldne.org
mailto:candersen@ldne.org
mailto:rdolezal@ldne.org
mailto:malitz@ldne.org
mailto:ralitz@ldne.org
mailto:janderson@ldne.org
mailto:rbarber@ldne.org
mailto:sdmoski@ldne.org
mailto:astuhr@ldne.org
mailto:mreppert@lyonsdecaturschools.org
mailto:astemen@lyonsdecaturschools.org
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Class/Bell Schedules:

1st Period 8:15 9:02 0:47
2nd Period 9:05 9:52 0:47
3rd Period 9:55 10:42 0:47
4th Period 10:45 11:32 0:47
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
6th Period 12:55 1:42 0:47
7th Period 1:45 2:32 0:47
Homeroom 2:35 2:53 0:18
8th Period 2:56 3:43 0:47

1st Period 10:00 10:28 28
2nd Period 10:31 11:00 29
3rd Period 11:03 11:32 29
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
4th Period 12:55 1:30 35
6th Period 1:33 2:06 35
7th Period 2:09 2:42 35
Homeroom 2:45 3:03 18
8th Period 3:06 3:43 37

1st Period 8:15 8:52 37
2nd Period 8:55 9:32 37
3rd Period 9:35 10:12 37
4th period 10:15 10:52 38
7th Period 10:55 11:32 38
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
6th Period 12:55 1:26 31
8th Period 1:29 2:00 31

Regular Bell Schedule

10:00 AM Bell Schedule

2:00PM Dismissal Bell Schedule
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Transportation Schedules
Bus Schedule to/from Decatur (Regular School Day):
7:35 a.m. – Decatur Departure Time
3:40 p.m. – PS – 5th Grade Lyons Departure Time
3:50 p.m. – 6th – 12th Grade Lyons Departure Time
4:05 p.m. – PS – 5th Grade Decatur Drop Off Time
4:15 p.m. – 6th -12th Grade Decatur Drop Off Time

Bus Schedule to/from Decatur (10:00 a.m. Late Start):
9:20 a.m. – Decatur Departure Time
3:40 p.m. – PS – 5th Grade Lyons Departure Time
3:50 p.m. – 6th – 12th Grade Lyons Departure Time
4:05 p.m. – PS – 5th Grade Decatur Drop Off Time
4:15 p.m. – 6th -12th Grade Decatur Drop Off Time

Bus Schedule to/from Decatur (1:00 p.m. Early Dismissal):
7:35 a.m. – Decatur Departure Time
1:10 p.m. – Lyons Departure Time
1:35 p.m. – Decatur Drop Off Time

Bus Schedule to/from Decatur (2:00 p.m. Early Dismissal):
7:35 a.m. – Decatur Departure Time
2:10 p.m. – Lyons Departure Time
2:35 p.m. – Decatur Drop Off Time

P2T Van to West Point
Morning Van – depart Lyons at 10:00 a.m., return at 12:45 p.m.
Afternoon Van – depart Lyons at 12:00 p.m., return at 2:45 p.m.
Students taking internships are responsible for their own transportation.

Any students who are in an activity and wish to use the shuttle van to 
Decatur must sign up in the front office prior to 3:00 p.m. on the day of the 
activity. 
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Parent-Student-School Learning Compact
Parent/Caring Adult:

I understand that my participation in my child’s education will help his/her achievement and attitude. I will 
carry out the following responsibilities:

1. Provide a quiet place/time to do school work.
2. Make sure my child gets adequate sleep and has a healthy diet.
3. Make sure my child is at school on time and attends regularly.
4. Spend at least 15 minutes per day reading/talking with my child.
5. Communicate and work with school staff to support and challenge my child.

Student:     I know my education is important to me.  It will help me become a better person.  I will try to do the 
following:

1. Return completed school work on time.
2. Be at school on time unless I am sick.
3. Be responsible for my own behavior.
4. Respect and cooperate with other students and adults.
5. Come to school prepared to learn.

Title 1 Staff:     I understand the importance of the school experience to every student and my role as a 
teacher.  I will carry out the following responsibilities:

1 Teach necessary concepts to your child.
2 Be aware of the needs of your child.
3 Regularly communicate with you on your child’s progress.
4 Provide a safe, positive, and healthy learning environment for your child.
5 Respect the cultural differences of students and their families. 
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SU M T W TH F SA Aug. 9-13 Teacher Meetings and Workdays SU M T W TH F SA
1 2 3 Aug. 14 - 1st Day of classess, full day 1 2 3 4

4 5 6 7 8 9 10 Aug. 28 - 2:00 dismissal, teacher inservice 5 6 7 8 9 10 11
11 12 13 14 15 16 17 12 13 14 15 16 17 18
18 19 20 21 22 23 24 Sept. 2 - NO SCHOOL - LABOR DAY 19 20 21 22 23 24 25
25 26 27 28 29 30 31 Sept. 11 & 25 - 2:00 dismissal, teacher inservice 26 27 28 29 30 31

Oct. 2 - 1:00 dismissal, PT Conf. 2:00 - 7:00 p.m.
SU M T W TH F SA Oct. 4 - No School SU M T W TH F SA

1 2 3 4 5 6 7 Oct. 16 - End of 1st Quarter, No School for Elementary 1
8 9 10 11 12 13 14 Oct. 16 - 7-12 Incentive Day 2 3 4 5 6 7 8

15 16 17 18 19 20 21 Oct. 9 & 23 - 2:00 dismissal, teacher inservice 9 10 11 12 13 14 15
22 23 24 25 26 27 28 16 17 18 19 20 21 22
29 30 Nov. 1 - No School, teacher inservice 23 24 25 26 27 28

Nov. 13 - 2:00 dismissal, teacher inservice
Nov. 27 -2:00 dismissal for All

SU M T W TH F SA Nov. 28-29 NO SCHOOL THANKSGIVING SU M T W TH F SA
1 2 3 4 5 1

6 7 8 9 10 11 12 Dec. 11 - 2:00 dismissal, teacher inservice 2 3 4 5 6 7 8
13 14 15 16 17 18 19 Dec. 18 & 19 - 7-12 Semester Finals (All Students) 9 10 11 12 13 14 15
20 21 22 23 24 25 26 Dec. 19 - 12:00 p.m. student dismissal, last day for Elementary 16 17 18 19 20 21 22
27 28 29 30 31 Dec. 20 - End of 1st Semester, 7-12 incentive day 23 24 25 26 27 28 29

Dec. 22 - 26 - NSAA Moratorium (no activities) 30 31
Dec. 23 - Jan. 3rd - No School

SU M T W TH F SA
1 2 Jan. 3 - Teacher inservice SU M T W TH F SA

3 4 5 6 7 8 9 Jan. 6 - 1st Day of Semester 2 Classes 1 2 3 4 5
10 11 12 13 14 15 16 Jan. 15 & 29 - 2:00 dismissal, teacher inservice 6 7 8 9 10 11 12
17 18 19 20 21 22 23 13 14 15 16 17 18 19
24 25 26 27 28 29 30 Feb. 6 - 1:00 dismissal, PT Conf. 2:00 - 7:00 p.m. 20 21 22 23 24 25 26

Feb. 7 - No School 27 28 29 30
Feb. 12 & 26 - 2:00 dismissal, teacher inservice

SU M T W TH F SA
1 2 3 4 5 6 7 March 6 & 7 - No School SU M T W TH F SA
8 9 10 11 12 13 14 March 14 - End of 3rd Quarter, No School for Elementary 1 2 3

15 16 17 18 19 20 21 March 14 - 7-12 Incentive Day 4 5 6 7 8 9 10
22 23 24 25 26 27 28 March 12 & 26 - 2:00 dismissal, teacher inservice 11 12 13 14 15 16 17
29 30 31 18 19 20 21 22 23 24

April 9 - 2:00 dismissal, teacher inservice 25 26 27 28 29 30 31
April 15 - No School, Cougar Invite - teacher inservice
April 17 - 2:00 dismissal for All
April 18 & 21 - No School
April 24 - 12:00 dismissal, JH Cougar Invite - teacher inservice

May 7 - 2:00 dismissal, teacher inservice
May 11 - Graduation at 2:00 p.m.
May 15 & 16 - 7-12 Semester Finals (All Students)
May 16 - 12:00 p.m. student dismissal, last day for Elementary

May 19 - End of Second Semester, 7-12 incentive day
May 20 Teacher Workday (12:00 p.m.)

LYONS-DECATUR NORTHEAST
2024-2025

October 2024

September 2024 February 2025

March 2025

April 2025

August

September

October

August 2024

November 2024

December 2024

January 2025

March May 2025

November

December

January

February

** Could be future date changes**

May

April
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SECTION SEVEN

FORMS

This section contains forms that students and their parents may need and 
forms that must be completed and return to the school office.
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RECEIPT

This Student Handbook is distributed in accordance with Nebraska 
State Law, Section 79-262, paragraph three which states in part:  “Rules 
and Standards which form the basis for discipline shall be distributed to 
students and parents at the beginning of each school year or at the time of 
enrollment…”

Parents (or guardians) and students are required to sign
& return the receipt form below before Friday, August 16, 2024

PARENT/STUDENT AGREEMENT
I have received and read the Student Handbook that describes the Lyons-
Decatur Northeast Public School District’s discipline policies, regulations, 
rules, and expectations to be followed by students enrolled in the Lyons-
Decatur Northeast Public Schools, including the Drug Free School Policy.  My 
child and I have discussed these policies and understand that we must 
comply with them.

Publicity Permission
There are multiple occasions when student work and/or pictures of students 
can be used for display purposes. By signing below, you are giving 
permission for the school to post my son/daughters picture and/or work on 
the school social media sites, website, app, or newspaper.

If you do not want your son or daughters picture posted on the school sites 
or newspaper, please initial here: _____. 

RECOGNITION OF POTENTIAL AMENDMENTS OR SUPPLEMENTS
In light of the unique challenges and circumstances posed by the outbreak of 
the novel coronavirus and the recent promulgation of expansive federal 
regulations, the rules and information provided in this handbook may be 
supplemented or amended by the School District’s administration at any time, 
consistent with applicable law and board policy.  All parents shall be provided 
notice of any such changes by the district’s regular means of contact.  By 
signing below, you agree that you will read any such information and 
communications, discuss them with your child, and recognize that you must 
comply with all rules, procedures, and requirements as they apply at that time.

Student’s Signature Date Parent/Guardian’s Signature Date
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LYONS-DECATUR NORTHEAST STUDENT REGISTRATION

GRADE: ______________ DATE: _________________

Full Legal Name: _________________________________________________

Home Address:_______________________________________________________________
(street) (city) (state) (zip)

Primary Email____________________________Secondary Email_______________________

Date of Birth_____________________________Place of Birth__________________________

Living with:
Mother________Father_______Guardian_______ Step-Mother_______ Step-Father_______
Grandparents_______ Other(please specify relationship)__________

Parents/Guardians Name:_____________________________________________________

Cell Phone Mother:________________________Cell Phone Father: _____________________

Mother Place of Employment: ____________________________________________________

Father Place of Employment: ____________________________________________________

Persons to Contact in case of Emergency if parent cannot be reached
__________________________________ ________________________ _______________
Name - Relationship Location Phone #

__________________________________ ________________________ _______________
Name - Relationship Location Phone #

Ward of Court: ________IEP/504?____________Health Concerns?______________________
Option Enrolling: Yes No District Resident: Yes No
Previous School ______________________________________________________________
Address _____________________________________________________________________

(street) (city) (state) (zip)
Other Siblings: Name_____________________________________ DOB__________________

Name_____________________________________ DOB__________________
Name_____________________________________ DOB__________________

Please identify your race of ethnic group:
_____Asian _____Black/Non-Hispanic _____White/Non-Hispanic _____Hispanic
_____American Indian _____Other (please specify)_________________________
_____More than 2
(This information is requested by the Federal government for statistical purposes.)
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF NON- PRESCRIPTION DRUGS TO STUDENTS

While the administration of medications to students should be scheduled outside of 
school hours whenever possible, occasionally it may be necessary for school 
personnel to administer nonprescription drugs to a student as authorized by the 
student’s parents, guardians, or medical professionals and state law.  School 
personnel will only dispense those nonprescription drugs which have been approved 
by state and federal law for use as a drug and meet the definition of nonprescription 
drugs in Nebraska’s Medication Aide law which states:

Nonprescription drugs means nonnarcotic medicines or drugs which may 
be sold without a medical order and which are prepackaged for use by 
the consumer and labeled in accordance with the requirements of the 
laws and regulations of this state and the federal government.

In order for students to be administered nonprescription medication by school 
personnel, a parent or guardian must:

• Complete and return this authorization form.
• Provide the district with any nonprescription drugs you wish to be administered 

in its original container from the manufacturer, which must include legible, 
unadulterated manufacturer instructions.  The container must be labeled with 
the student’s name. 

• Provide the district with specific written instructions regarding the requested 
nonprescription drug’s administration, including the date(s) the student is to 
be administered the drug, the dosage to be administered, the frequency of 
administration, and any other details or conditions relevant to administration. 

School personnel will not administer nonprescription drugs in a manner inconsistent 
with the manufacturer instructions or state law. School personnel will not administer 
non-prescription drugs that is expired.

The undersigned are the parent(s), guardian(s), or person(s) in charge of
 
____________________________________________________________.
(name of the student)

I authorize and request school personnel to administer nonprescription drugs to my 
student.  I release the school district, its officials, and employees from any and all 
liability concerning the administration of nonprescription drugs to my student. 

DATED this _____ day of___________________, 20__.
 
                                                          __________________________
                                                           Parent/Guardian
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF PRESCRIPTION DRUGS TO STUDENTS

The undersigned are the parent(s), guardian(s), or person(s) in charge of 

____________________________________________________________.
(name of the student)

It is necessary that the student receive (name of drug) 
_________________________, a physician-prescribed drug, during school 
intervals beginning on (date) ____________ and continuing 
through_____________________. (date)

I hereby request that the School District, or its authorized representative, 
administer the drug named above to my child named above, in accordance 
with the prescribing physician’s instructions, and agree to:

1.  Submit this request to the teacher.
2. Make certain the Physician’s Request for the Administration of Prescription 

Medication by School Personnel is submitted to the teacher.
3.  Make sure personally that the drug is received by the teacher and/or county 

nursing service administering it, in the container in which it was dispensed 
by the prescribing physician or licensed pharmacist.

4.  Make sure personally that the container in which the drug is dispensed is 
marked with the drug name, dosage, interval dosage, and date after which 
no administration should be given.

5.  Submit a REVISED STATEMENT signed by the physician prescribing the 
drug to the teacher IF ANY OF THE INFORMATION PROVIDED BY THE 
PHYSICIAN CHANGES.

6.  Release the School District and the Board of Education of the School District 
and all employees, agents, and the representatives of the School District 
from any liability concerning the giving or non-giving of the drug to the 
student.

DATED this _____ day of___________________, 20__.

            __________________________
             Parent/Guardian
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ADMINISTRATION OF MEDICATION TO STUDENTS
PHYSICIAN’S REQUEST FOR ADMINISTRATION OF PRESCRIPTION

MEDICATIONS BY SCHOOL PERSONNEL

DATE _____________________________________

CHILD’S FULL NAME ____________________________________ is under 

my care and must take medication which I have prescribed during the school 

day.

Name of medication (as it appears on container in which the drug is stored) 

_____________________________________________________________

Dosage and time________________________________________________

Date administration of drug is to begin 

_____________________________________

Possible adverse reactions to be reported to physician __________________

_____________________________________________________________

Special instructions for the administration and storage of the drug _________

_____________________________________________________________
I or my designee(s) have trained school personnel or approved alternative 
training as adequate to administer the medication, have evaluated the 
situation, the general administration plan and if applicable, the self 
administration plan or emergency care plan, and deemed each to be safe and 
appropriate, and if applicable authorize the use of hypodermic syringes and 
needles or similar medical terms.

Name of Physician and Designee

_____________________________________________________________
Print or Type

_____________________________________________________________
Primary Phone Number

_____________________________________________________________
Secondary Phone Number

_____________________________________________________________
Signature of Physician
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RECORD OF  SELF-ADMINISTRATED  MEDICINE

Parent’s Phone_________________________________________________

Student Name___________________________  Grade ________________

Date to Begin ______________________ Date to End __________________

Name of Medication _____________________________________________

Dosage of Medication _________________  Time ______________________

Doctor________________________ Phone #1________________________

Phone #_____________________________________________________

Possible Adverse Reaction:________________________________________

____________________ gives permission for ___________________ our 

son/daughter to self-administer specific medications at school.  This medication 

cannot be taken at any other non-school time.

DATED this __________day of_______________. 20___.

Students who are able to self-administer specific medication may do so provided:
1. The physician provides written authorization allowing self-administration of 

said medication.
2. The parent provides written authorization allowing self-administration of said 

medication.
3. Such medication is transported to the school and maintained under the 

student’s control in the original, properly labeled package and (a) is not 
opened except when self-administrating the medication, (b) is not self-
administered during instructional time or in the presence of other students 
unless medically necessary, and (c) is not shown or exhibited to other students.

4. The student’s physician or physicians’ designee has (1) evaluated the situation 
and deemed it to be safe and appropriate; (2) documented this on the 
physician’s authorization for the student’s cumulative health record, and (3) 
approved the general administration plan. 

5. The student and the student’s physician or physician’s designee have 
developed a plan for reporting and supervising self-administration.

6. The principal and appropriate teacher are informed that the student is self-
administering prescribed medication.

Doctor’s Signature 
____________________________________________________
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WELCOME

Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome 
you to another school year.  We are looking forward to helping your children 
reach their learning potential and achieve their educational goals in the 
upcoming year.  

Please read this handbook carefully.  Students and their parents are 
responsible for knowing the rules, regulations, and procedures 
covered in this handbook.  The student handbook is an extension of 
school policies and has the force and effect of board policy when 
approved by the board of education.

There are several forms at the end of this handbook that you must 
read, sign, and return no later than Friday, August 16, 2024. 

This handbook contains information of value to every student and parent.  It 
contains explanations of school regulations and procedures necessary for our 
school to run smoothly and efficiently.  If you are ever in doubt about what is 
the right thing to do, ask a classroom teacher, speak with the building principal, 
or contact my office.  

Sincerely,

Mrs. Lindsey Beaudette
Superintendent
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EMPOWER ALL STUDENTS TO ACHIEVE
(LDNE Mission Statement)

WE BELIEVE…
...all people have strengths.
...all people can learn.
...education must adapt to societal needs.
...learning is a lifelong process.
...all people benefit from a safe, positive, and respectful environment.
...education is a cooperative responsibility of students, families, school, and community.
...all people need to develop foundational skills.

Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a 
guide to the rules, procedures, and general information about this school 
district.  Students and their parents must become familiar with the handbook, 
and parents should use it as a resource and assist their children in following 
the rules contained in it.  The use of the word “parents” refers to any adult 
who has the responsibility for making education-related decisions about a child, 
including, but not limited to biological parents, adoptive parents, legal 
guardians, and adults acting in loco parentis.   

Although the information in this handbook is detailed and specific on many 
topics, it is not intended to be all-encompassing or to cover every situation 
and circumstance that may arise during a school day or school year.  This 
handbook does not create a “contract” with parents, students, or staff, and 
the administration may make decisions and rule revisions at any time to 
implement the educational program and to assure the well-being of all 
students.  The administration is responsible for interpreting the rules 
contained in the handbook.  If a situation or circumstance arises that is not 
specifically covered in this handbook, the administration will make a decision 
based on applicable school district policies, and state and federal statutes and 
regulations.

Notice of Nondiscrimination

The school district does not discriminate on the basis of race, color, national 
origin, sex, disability, or age in its programs and activities and provides equal 
access to the Boy Scouts and other designated youth groups.  The school 
district prohibits sex discrimination in any education program or activity in any 
education program or activity that it operates.  
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Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their disability, or that have other related 
concerns or questions, should contact the Section 504 Coordinator:  Joni 
Hegge at 402-687-2363, jhegge@ldne.org, or in person at school.  

Students who believe that they have been the subject of unlawful 
discrimination or harassment on the basis of sex, or that have other related 
concerns or questions, should contact the following Title IX Coordinator:  
Brenda Totten at 402-687-2363, btotten@ldne.org, 400 S. 5th Street, Lyons, 
NE 68038, or in person at school.  The School District’s specific Notice of 
Nondiscrimination on the Basis of Sex may be accessed at the following link: 
https://www.lyonsdecaturschools.org/documents

Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their race, color, or national origin, or 
that have other related concerns or questions, should contact the following 
Title VI Coordinator: Brenda Totten at 402-687-2363, btotten@ldne.org, 400 
S. 5th Street, Lyons, NE 6803, or in person at school.

Students who believe that they have been the subject of any other unlawful 
discrimination or harassment should contact the Superintendent, Lindsey 
Beaudette at 402-687-2363, lbeaudette@ldne.org, or in person at  school.  
Students may report discrimination or harassment to any staff member who 
will then forward it on to the appropriate coordinator or administrator.  The 
staff member will follow school district policies to respond to the report.

For additional prohibited discrimination and related information, please review 
school district Policy 3053 – Nondiscrimination.  

SECTION ONE

BASIC SCHOOL RULES AND GENERAL PRACTICES

Attendance 
Required Attendance
Every person residing in the school district who has legal or actual charge or 
control of any child who is of mandatory attendance age shall cause that child 
to attend a public or private school regularly unless the child has graduated 
from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age
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All children who are or will turn six years old before January 1 of the current 
school year are of mandatory attendance age.  Children who have not turned 
eighteen years of age are of mandatory attendance age.  

Exceptions
This policy does not apply when attendance is made impossible or 
impracticable by severe weather conditions or by the mental or physical illness 
of the student or a child whom the student is parenting. 

A child who will not reach age 7 before January 1 of the current school year 
may be excused from mandatory attendance if the child’s parent or guardian 
completes an affidavit affirming that alternative educational arrangements 
have been made for the child.  A copy of the required affidavit is attached to 
this policy.

Discontinuing Enrollment – 5 Year Old Students
The person seeking to discontinue the enrollment of a student who will not 
reach six years of age prior to January 1 of the current school year shall submit 
a signed, written request and to the superintendent using the form which is 
attached to this policy.  The school district may request written verification or 
documentation that the person signing the form has legal or actual charge or 
control of the student.  The school district shall discontinue the enrollment of 
any student who satisfies these requirements.  Any student whose enrollment 
is discontinued under this subsection shall not be eligible to reenroll in this 
school district until the beginning of the following school year unless otherwise 
required by law.   

Discontinuing Enrollment – 16 and 17 Year Old Students
Only children who are at least 16 years of age may be disenrolled from the 
district.  The person seeking to discontinue the child’s enrollment shall submit 
a signed, written request that demonstrates that the student meets the 
district’s legal criteria allowing for disenrollment to the superintendent using 
the applicable district form.  The district will follow the procedures outlined on 
the attached form in considering requests to disenroll.

Only children disenrolling to attend a non-accredited school may be exempt 
from this policy.  The person with legal or actual charge or control of the child 
must provide the superintendent with a copy of the signed request submitted 
to the State Department of Education for attending non-accredited schools.  
The superintendent may confirm the validity of the submission with the State 
Department of Education.

Attendance Officer
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Each building principal is designated as an attendance officer for the district.  
Each building principal, at his or her discretion, may delegate these 
responsibilities to any other qualified individual.  The attendance officer is 
responsible for enforcing the provisions of state law relating to compulsory 
attendance.  This responsibility includes but is not limited to filing a report 
with the county attorney of the county in which a student resides.  
Compensation for the duties of attendance officer is included in the salary for 
the principal or designee.

Excused Absences
The following absences will be considered excused if they are confirmed by 
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student or of a child whom the student 
is parenting (a physician’s verification is required after five (5) days in 
any given school year)

2. Severe weather

3. Medical appointments for the student or for a child whom the student is 
parenting (with physician’s verification)

4. Death or serious illness of the student’s family member 

5. Attending a funeral, wedding or graduation of the student’s family 
member

6. Appearance at court or for other legal matters
 

7. Observance of religious holidays of the student's own faith
 

8. College planning visits (2 days allowed per junior and senior year)
 

9. Personal or family vacations

Excessive Absenteeism 
When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the Attendance Officer will follow the district’s policy to address 
barriers to the student’s attendance.

When a student is absent more than 20 days per year or the hourly equivalent 
and any portion of the absences is unexcused, the Attendance Officer must 
file a report with the county attorney of the county in which the student 
resides.  For example, if the student accumulates 23 days of excused absences 
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due to documented illness and is tardy one time, the Attendance Officer must 
file a report with the appropriate county attorney.  

Absences due to illness 
The school district will contact parents if a student becomes ill at school.  A 
student who is absent due to illness has two days for every day of absence to 
complete missed assignments.  
  
Planned absences
Parents who know in advance that a student will be absent must call the school 
or send a written note at the earliest possible date.  Students who will be 
absent for reasons that can be anticipated, such as routine medical 
appointments and school activities, will be encouraged to complete any work 
required by the teacher before the absence.  Parents should make every 
attempt to schedule medical and other appointments after school hours when 
possible.

Students are obligated to:  
1) Collect all class work in advance for any absence that can be anticipated. 
2) Be at school prior to 10:00 a.m. before attending practice or 

participating in a scheduled student activity except in cases of family 
emergencies or prearranged absences. 

3) Check out of school at the office if leaving school during the school day. 
4) Make up any and all work that is assigned by teachers as make-up work 

for the instructional time that has been missed.

Parents are obligated to:  
1) Call the appropriate building office to inform the school of the reason for 

each absence. 
2) Submit a doctor's statement, if requested, for each period of absence 

due to illness that exceeds five days.

Making Up Absences
When a student receives 10 unexcused absences or the hourly equivalent in 
any semester, the student shall be required to make up those absences 
through attendance in an after school program.  Absences shall be made up 
at a rate of 15 minutes per hour.  

Pregnant and Parenting Students
The District will not discriminate in its education program or activity against 
any student based on the student’s current, potential, or past pregnancy.  
Students who are pregnant or parenting are encouraged to continue 
participating in the district’s educational and extracurricular programs.  
Students who anticipate deviations from their regular school experience or 



Page 9 of 107

accrue absences due to pregnancy or parenting should notify their building 
principal as early as possible to discuss their educational programming in 
collaboration with the Title IX Coordinator.  

Band
Students may participate in the elementary band and begin taking band 
lessons in the 5th grade.  Students in grades 7-12 may participate in the 
secondary band.  Instruments will be provided by students.  Fees may be 
charged as allowed or provided in the Public Elementary and Secondary 
Student Fee Authorization Act and the school’s student fee policy or other 
applicable policy.

Bills
Students should pay bills for supplies, fines, shop materials, clothing orders, 
etc. in the school bookkeeper’s office.  Any check for these payments should 
be made out to Lyons-Decatur Northeast Public Schools unless otherwise 
instructed.  Pursuant to board policy, the district will assess an additional 
penalty of $15 for any check returned from the bank for insufficient funds.

When students purchase items of significant value, such as class rings and 
letter jackets, they must make payment at the time of purchase or when the 
order is placed.

Books and Supplies
Students must take care of books and other supplies provided by the district.  
The school will assess fines for damage to books and school property.  

Students must supply their own consumable items such as pens, pencils, 
tablets, notebooks, erasers, and crayons.  Each elementary classroom teacher 
will prepare a supply list for students at the beginning of the school year.

Breastfeeding and Lactation
In order to accommodate lactating and breastfeeding students, the district will 
provide reasonable opportunities to express breast milk or breastfeed in a 
place, other than a bathroom, which is shielded from view and free from 
intrusion from district students, employees, and the public.  The district will 
also provide a location for students to store expressed breast milk in or near 
the location designated for students to express milk to create the least amount 
of disruption to the student’s participation in class or activities. 

Students who wish or need to express breast milk on a regular schedule must 
work with school administrators to create a schedule that accommodates the 
student’s needs while facilitating education to the maximum extent possible.
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In order to prevent interference with the educational process, no student shall 
express breast milk within school classrooms or buses.  Nothing in this policy 
limits the authority of the administration to impose consequences consistent 
with the Student Discipline Act and other state and federal law.

Bulletin Boards
Bulletin boards are maintained throughout the building to communicate 
general information, material, and school announcements.  

Bulletin board or electronic publishing space may be provided for the use of 
students and student organizations for notices relating to matters of general 
interest to students.  The following general limitations apply to all posting or 
publishing:
 

1. All postings must be approved by the appropriate building principal or 
designee.  Students may not post any material containing any statement 
or expression that is libelous, obscene, or vulgar; that would violate 
board of education policies, including the student code of conduct; or 
that is otherwise inappropriate for the school environment.

2. All postings must identify the student or the student organization 
posting or publishing the notice.

3. Material shall be removed after a reasonable time to assure full access 
to the bulletin boards or electronic publishing media.

Bullying
Students are prohibited from engaging in any form of bullying.  The Centers 
for Disease Control and Prevention defines bullying as “any unwanted 
aggressive behavior(s) by another youth or group of youths who are not 
siblings or current dating partners that involves an observed or perceived 
power imbalance and is repeated multiple times or is highly likely to be 
repeated.”  Nebraska statute defines bullying as “an ongoing pattern of 
physical, verbal or electronic abuse.”  The District’s administrators will 
consider these definitions when determining whether any specific situation 
constitutes bullying.  Both of these definitions include both in-person and 
cyberbullying behaviors.
 
The disciplinary consequences for bullying will depend on the severity, 
frequency, duration, and effect of the behavior and may result in sanctions up 
to and including suspension or expulsion.  Students who believe they are being 
bullied should immediately inform a teacher or the building principal.

Reporting Bullying
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Students who experience or observe bullying behavior must immediately 
report what happened to a teacher or administrator.  Students can use the 
district’s anonymous platform, Safe 2 Help to make this report. Students may 
always confer with their parents or guardians about bullying they experience 
or witness, but the students must also ultimately report the situation to a 
teacher or administrator. 

Bullying Investigations
School district staff will investigate allegations of bullying using the same 
practices and procedures that the district observes for student disciplinary 
matters.  In no circumstance will school district staff be deliberately indifferent 
to allegations of bullying.

Cafeteria Rules
1. All food must be consumed in the areas designated by the school.  
2. After students have eaten, they must return trays to the kitchen.  All 

straws, papers, milk cartons should be deposited in the trash cans.  All 
leftover food should be scraped off the tray on to the correct container.  
Forks and spoons should be placed in the pan with water, NOT THROWN 
AWAY!  

3. Students are to use proper manners including eating quietly.
4. Students may not throw food or other items.
5. Second servings are available to those who have made an effort to clean 

their trays and have requisite funds as required by board policy.
6. Students should remain at their tables until they are dismissed. 
7. Students must treat lunch personnel with respect.
8. Students who violate the above rules will be disciplined.  

Candy and Gum
Students may not bring candy or gum to school unless they have prior 
permission from their classroom teacher or the administration.  

Cell Phones and Other Electronic Devices 
Students may NOT use cellular phones or other electronic devices while at 
school during school hours.  

Any student who is found to be in possession of any cellular phone, or other 
electronic device (AirPods, personally-owned tablet, gaming device, etc) 
during school hours is in violation of this policy and the student code of 
conduct.  

Staff who discover students in possession of a cellular phone or electronic 
device while at school during the school day will immediately confiscate the 
device and turn it into the administration.   
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In addition to the disciplinary consequences imposed, a parent or legal 
guardian of the offending student must pick up the confiscated devices from 
the office in person. The administration will return the device to the parent or 
guardian, after meeting with the parent or guardian to discuss the rule 
violation. 

Students who repeatedly violate this policy may, at the discretion of the 
school’s administration, be subject to additional discipline, up to and including 
expulsion.

The taking, disseminating, transferring, or sharing of obscene, pornographic, 
lewd, or otherwise illegal images or photographs, whether by electronic data 
transfer or otherwise may constitute a crime under state and/or federal law.  
Any person engaged in these activities while on school grounds, in a school 
vehicle or at a school activity will be subject to the disciplinary procedures of 
the student code of conduct.  Any student found to be in possession of 
obscene, pornographic, lewd, or otherwise illegal images or photographs will 
be promptly referred to law enforcement and/or other state or federal 
agencies, which may result in arrest, criminal prosecution, and possible 
inclusion on sex offender registries.

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic 
dishonesty in any form.  Prohibited behavior includes:

• Obtaining, attempting to obtain, or aiding another person to obtain 
credit for work by any dishonest or deceptive means.

• Lying.
• Copying another person’s work or answers.
• Discussing the answers or questions on a test or assignment unless 

specifically authorized by the teacher.
• Taking or receiving copies of a test without the permission of the 

teacher.
• Using or displaying notes, “cheat sheets,” or other sources of 

unauthorized information.
• Using the ideas or work of another person as if they were your own 

without giving proper credit to the source. 
• Submitting work or any portion of work completed by another person.
• Failing to give credit for ideas, statements, facts, or conclusions which 

rightfully belong to another person.
• Failing to use quotation marks or other appropriate means of attribution 

when quoting directly from another person or source.
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A student who cheats, plagiarizes, or otherwise participates in any academic 
dishonesty is subject to discipline, up to and including expulsion.  

Child Abuse and Neglect
School employees will report suspected abuse or neglect of a child as required 
by state law and school policy.  Nebraska law defines abuse or neglect as 
knowingly, intentionally, or negligently causing or permitting a minor child or 
an incompetent or disabled person to be (1) placed in a situation that 
endangers his or her life or physical or mental health; (2) cruelly confined or 
cruelly punished; (3) deprived of necessary food, clothing, shelter or care; (4) 
left unattended in a motor vehicle, if such child is six years of age or younger; 
(5) sexually abused; (6) placed in a situation to be sexually exploited through 
sex trafficking of a minor as defined in state law or by allowing, encouraging, 
or forcing such person to engage in debauchery, public indecency, or obscene 
or pornographic photography, films, or depictions; or (7) placed in a situation 
to be a trafficking victim as defined in state law.

Class Dismissal
Classes are in session from the ringing of the tardy bell until the teacher 
dismisses the class.  The bell at the end of the period is not a dismissal bell, 
and students may not leave their classrooms until they have been excused by 
their classroom teacher.  

Classroom Behavior 
Student behavior and attitude in the classroom must be cooperative and 
serious.  All students must:
• arrive to class on time;
• be prepared for class with all necessary materials;
• be considerate of others;
• respond promptly to all directions of the teacher; and
• take care of school property and the property of others.

Teachers will establish classroom conduct rules that students must obey.  

Closed Campus
Students may not to leave the building without permission from the 
administration.  

Coats and Boots 
Elementary students are encouraged to wear coats outdoors when the 
weather makes it advisable.  

Elementary students may choose to wear overshoes or boots when the 
playground is wet or muddy.  Waterproof boots worn to school should be taken 
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off and regular shoes worn during the day.  Boots worn to school should be 
marked with the student’s name.  

Communicable Diseases
Any student who has contracted a contagious disease may be restricted from 
attendance at school until the student is no longer contagious.  The school 
district uses the Title 173- Nebraska Health and Human Services/Control of 
Communicable Disease, Chapter 3 of the Nebraska Administrative Code as a 
“best practice” guideline for contagious and infectious diseases.  If there are 
questions regarding the communicability of your child’s health condition or if 
you know your child has contracted a contagious or communicable disease or 
condition not otherwise specified in board policy or this handbook, please call 
402-687-2363.

Communicating with Parents
Good communication helps to resolve many misunderstandings and 
disagreements.  This complaint procedure applies to complaints unless the 
complaint is subject to a different procedure required by law, policy or 
contract.  Individuals who have a complaint should discuss their concerns with 
appropriate school personnel in an effort to resolve problems at the lowest 
level of the chain of command. When those efforts do not resolve matters 
satisfactorily, including matters involving discrimination or harassment on the 
basis of race, color, national origin, sex, marital status, disability, or age, a 
complainant should follow the procedures set forth in any specific policy 
addressing those areas or the procedures set forth below.  Allegations of sex 
discrimination covered by Title IX will be addressed through the board’s Title 
IX policy.  

References to “coordinator” in this policy refer to the board-designated 
coordinator for the applicable area, such as the Section 504 Coordinator for 
allegations of disability-based discrimination.

A preponderance of the evidence will be required to discipline a party accused 
of misconduct.  This means that the investigator must conclude that it is more 
likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) 
with whom the complainant has a concern. For example, a parent who 
is unhappy with a classroom teacher should initially discuss the matter 
with the teacher. However, the complainant should skip the first step if 
complainant reasonably believes speaking directly to the person would 
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subject complainant or complainant’s student to discrimination or 
harassment.  

2. The second step is for the complainant to speak to the building principal,  
coordinator, superintendent of schools, or president of the board of 
education, as set forth below.  Anyone with questions about the 
appropriate person to speak with may request clarification from the 
superintendent.

a) Complaints about the operation, decisions, or personnel within a 
building should be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building 
principal should be submitted in writing to the superintendent of 
schools.

c) Complaints about the superintendent of schools should be 
submitted in writing to the president of the board of education.

d) Complaints involving discrimination or harassment on the basis of 
race, color, national origin, sex, marital status, disability, or age 
may also be submitted at any time during the complaint procedure 
to the applicable coordinator.  Complaints involving discrimination 
or harassment may also be submitted at any time to the Office for 
Civil Rights, U.S. Department of Education: by email at 
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by 
fax at (816) 268-0599. 

3. When a complainant submits a complaint to an administrator or 
coordinator, the administrator or coordinator shall first determine 
whether another applicable procedure is required by policy or law and if 
so, direct the complaint to the appropriate person to follow that 
procedure.  If not, the administrator or coordinator will promptly and 
thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with 
the  respondent.

1) If the complainant has not, urge the complainant to discuss 
the matter directly with the respondent, if appropriate.

2) If the complainant refuses to discuss the matter with the 
respondent, the administrator or coordinator shall, in his or 
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her sole discretion, determine whether the complaint should 
or must be pursued further.  

b) Strongly encourage the complainant to reduce his or her concerns 
to writing.  

c) Interview the complainant and, if necessary, the respondent 
against whom the complaint is filed, to determine: 

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant 
believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involves 
discrimination or harassment, the response shall be in writing and 
shall be submitted within 180 calendar days after the 
administrator or coordinator receives the complaint. 

4. If either the complainant or the respondent is not satisfied with the  
decision he or she may appeal the decision to the superintendent.  The 
superintendent may assign a qualified designee to hear any appeal.  This 
provision applies to appeals under the board’s policies governing 
complaints of discrimination or harassment, including Title IX and any 
other policy with a separate grievance or complaint procedure, unless 
that other procedure includes its own appeal process.  All requirements 
for appeals within any other policy apply, and in addition to those 
requirements, the following also apply.

a) The appeal must be in writing.

b) This appeal must be received by the superintendent no later than 
three (3) calendar days from the date of the decision.

c) For complaints addressed through other applicable procedures 
that do not include a separate investigatory process, the 
superintendent will investigate as he or she deems appropriate. 

d) The superintendent will prepare a written decision and provide it 
to the complainant and any other person entitled by law to receive 
the appeal decision. For complaints involving discrimination or 
harassment, the superintendent shall submit the decision within 
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180 calendar days after the superintendent received 
complainant’s written appeal. Appeals to the superintendent from 
complaints involving discrimination or harassment are final once 
the superintendent delivers the written decision, as are all other 
appeals/complaints to the superintendent unless the complaint 
can be appealed on the limited grounds to appeal to the board 
below.

5. The board’s role is to set policy, establish and implement a budget, and 
evaluate the superintendent.  The board does not manage the daily 
operations of the school district entrusted to its administration unless 
required by law or policy.  Because of the board’s statutory roles, it does 
not hear complaints or appeals that may involve oversight or discipline 
of students, staff, or others, unless those involve the superintendent as 
discussed below.  The board does not hear complaints or appeals based 
on allegations of discrimination or harassment unless otherwise required 
by law.  The board will hear appeals only in the following circumstances:

a) When the complaint is about a board policy, not implementation 
of the policy;

b) When the complaint involves the budget or school expenditures 
that have been or must be approved by the board; or

c) When the board is required by law, policy, or contract to hear a 
complaint or appeal.   

6. If a complaint involves those limited grounds and a party is not satisfied 
with the superintendent’s decision regarding the complaint or appeal, 
he or she may appeal the decision to the board.

a) This appeal must be in writing.

b) This appeal must be received by the board president no later than 
ten (10) calendar days from the date the superintendent 
communicated his/her decision to the complainant.

c) This policy allows, but does not require the board to receive 
statements from interested parties and witnesses relevant to the 
complaint appeal. However, all matters involving discrimination or 
harassment allegations against the superintendent shall be 
promptly and thoroughly investigated by the board president or a 
designee. 
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d) The board president will notify the complainant and any other 
person legally required to receive the decision in writing of its 
decision. If the complaint involves discrimination or harassment 
allegations against the Superintendent, the board president shall 
submit the decision within 180 calendar days after receiving the 
written appeal. 

e) There is no appeal from any decision of the board unless 
authorized by law.

7. Formal complaints about the superintendent shall be filed with the 
president of the board.  However, complaints about the superintendent 
do not include disagreement with the superintendent’s decision on 
appeal based on a complaint of discrimination, harassment, or action of 
any other employee who is not the superintendent. Upon receipt of a 
complaint, the board president or his or her designee shall promptly and 
thoroughly investigate the complaint, and shall:

a) Coordinate with school district staff, other than the 
superintendent, to determine if another procedure in policy or law 
requires the complaint against the superintendent to follow 
another procedure.  If so, the board president will coordinate 
handling the complaint through that procedure.  If another 
procedure applies, such as in the case of allegations of sex 
discrimination against the superintendent, the board president or, 
at his or her discretion, the full board will serve only to hear any 
appeal by a party to the complaint.

b) Determine whether the complainant has discussed the matter with 
the superintendent.  

1) If the complainant has not, the board president or designee 
will urge or require the complainant to discuss the matter 
directly with the superintendent, if appropriate or required.  

2) If the complainant refuses to discuss the matter with the 
superintendent, the board president shall, in his or her sole 
discretion, determine whether the complaint should or must 
be pursued further.  

c) Determine, in his or her sole discretion, whether to place the 
matter on the board agenda for consideration at a regular or 
special meeting by the full board.  
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d) Respond to the complainant or appeal. If the complaint or appeal 
involves discrimination or harassment, the response shall be in 
writing and shall be submitted within 180 calendar days after the 
president received the complaint. 

e) Appoint or contract with other individuals qualified to assist the 
board through this process or any other applicable procedure used 
to address allegations against the superintendent.

No Retaliation. The school district prohibits retaliation against any person 
for filing a complaint or for participating in the complaint procedure in good 
faith. 

Special Rules Regarding Educational Services and Related Services to 
Students with Disabilities.  Students with disabilities and their families have 
specific rights outlined in state and federal law, including administrative 
processes by which they may challenge the educational services being 
provided by the school district.  Therefore, the appeal process contained in 
this policy may not be used to challenge decisions made by a student’s 
individualized education plan (IEP) team or 504 team.   

Complaints about the educational services provided a student with a disability, 
including but not limited to services provided to a student with an IEP, access 
to curricular and extracurricular activities, and educational placement must be 
submitted to the school district’s Director of Special Education.  The Director 
of Special Education will address the complaint in a manner that he/she deems 
appropriate and will provide the complainant with a copy of the Notice of IDEA 
Parental Rights promulgated by the Nebraska Department of Education.  

Complaints about the educational services provided a student with a disability 
pursuant to a Section 504 plan must be submitted to the school district’s 504 
Coordinator.  The 504 Coordinator will address the complaint in a manner that 
he/she deems appropriate and will provide the complainant with a copy of the 
Notice of Section 504 Parental Rights adopted by the board of education.  

Complaints about the educational services provided to a student who is 
suspected of having a disability must be submitted in writing to the school 
district’s Director of Special Education or to the district’s 504 Coordinator.  The 
Director of Special Education or 504 Coordinator will either refer the student 
for possible verification as a student with a disability or will provide prior 
written notice of the district’s refusal to do so.     
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Bad Faith or Serial Filings.  The purpose of the complaint procedure is to 
resolve complaints at the lowest level possible within the chain of command.  
Individuals who file complaints (a) without a good faith intention to attempt 
to resolve the issues raised; (b) for the purpose of adding administrative 
burden; (c) at a volume unreasonable to expect satisfactory resolution; or (c) 
for purposes inconsistent with the efficient operations of the district may be 
dismissed by the superintendent without providing final resolution other than 
noting the dismissal.  There is no appeal from dismissals made pursuant to 
this section.

Computer Network Use by Students 
Students are expected to use computers and the Internet as an educational 
resource.  The following procedures and guidelines govern the use of 
computers and the Internet at school.

I. Student Expectations in the Use of the Internet
A. Acceptable Use 

1. Students may use the Internet to conduct research assigned 
by teachers.

2. Students may use the Internet to conduct research for 
classroom projects.

3. Students may use the Internet to gain access to information 
about current events.

4. Students may use the Internet to conduct research for 
school-related activities.

5. Students may use the Internet for appropriate educational 
purposes.

B. Unacceptable Use 
1. Students shall not use school computers to gain access to 

material that is obscene, pornographic, harmful to minors, 
or otherwise inappropriate for educational uses. 

2. Students shall not engage in any illegal or inappropriate 
activities on school computers, including the downloading 
and copying of copyrighted material.

3. Students shall not use e-mail, chat rooms, instant 
messaging, or other forms of direct electronic 
communications on school computers for any unauthorized 
or unlawful purpose or in violation of any school policy or 
directive.

4. Students shall not use school computers to participate in on-
line auctions, on-line gaming or mp3 sharing systems 
including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as 
their names, school, addresses, or telephone numbers 
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outside the school network. 
6. Students shall not use school computers for commercial 

advertising or political advocacy of any kind without the 
express written permission of the system administrator.

7. Students shall not publish web pages that purport to 
represent the school district or the work of students at the 
school district without the express written permission of the 
system administrator.

8. Students shall not erase, rename, or make unusable anyone 
else’s computer files, programs or disks.

9. Students shall not share their passwords with fellow 
students, school volunteers or any other individuals, and 
shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or 
documentation provided by the school district, teachers or 
another student without permission from the system 
administrator.

11. Students shall not write, produce, generate, copy, 
propagate, or attempt to introduce any computer code 
designed to self-replicate, damage, or otherwise hinder the 
performance of any computer’s memory, file system, or 
software.  Such software is often called, but is not limited 
to, a bug, virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, 
networks, printers or other associated equipment, except as 
directed by a teacher or the system administrator.

13. Students shall not take home technology equipment 
(hardware or software) without permission of the system 
administrator.

14. Students shall not falsify electronic mail messages or web 
pages.

II. Enforcement 
A. Methods of Enforcement

1. The district monitors all Internet communications, Internet 
usage, and patterns of Internet usage.  Students have no 
right of privacy to any Internet communications or other 
electronic files.  The computer system is owned by the 
school district.  As with any school property, any electronic 
files on the system are subject to search and inspection at 
any time. 

2. The school district uses a technology protection measure 
that blocks access to some Internet sites that are not in 
accordance with the policy of the school district.  Standard 
use of the Internet utilizes a proxy server-based filter that 
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screens for non-curriculum related pages.
3. Due to the nature of filtering technology, the filter may at 

times filter pages that are appropriate for student research.  
The system administrator may override the technology 
protection measure for the student to access a site with 
legitimate educational value that is wrongly blocked. 

4. The school district staff will monitor students' use of the 
Internet through direct supervision and by monitoring 
Internet use history to ensure enforcement of the policy. 

B. Consequences for Violation of this Policy
1. Access to the school’s computer system and to the Internet 

is a privilege, not a right.  Any violation of school policy and 
rules may result in:
a. Loss of computer privileges;
b. Short-term suspension;
c. Long-term suspension or expulsion in accordance with 

the Nebraska Student Discipline Act; and 
d. Other discipline as school administration and the 

school board deem appropriate.  
2. Students who use school computer systems without 

permission and for non-school purposes may be guilty of a 
criminal violation and will be prosecuted.  

III. Protection of Students
A. Children’s Online Privacy Protection Act (COPPA) 

1. The school will not allow companies to collect personal 
information from children under 13 for commercial 
purposes.  The school will make reasonable efforts to disable 
advertising in educational computer applications.  

2. This policy allows the school to act as an agent for parents 
in the collection of information within the school context.  
The school’s use of student information is solely for 
education purposes. 

B. Education About Appropriate On-Line Behavior 
1. School district staff will educate students about appropriate 

online behavior, both in specific computer usage units and 
in the general curriculum.  

2. Staff will specifically educate students on 
a. Appropriate interactions with other individuals on 

social networking websites and in chat rooms. 
b. Cyberbullying awareness and response.  

3. The School District’s technology coordinator shall inform 
staff of this educational obligation and shall keep records of 
the instruction which occurs in compliance with this policy
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Conferences
Students’ academic success has been closely linked to parental involvement 
in school.  The school district has formal parent-teacher conferences twice a 
year, once during 1st semester and once during the 2nd semester.

In addition to formal conferences, classroom teachers will communicate with 
parents as necessary.  Parents are encouraged to communicate with their 
student’s teacher or the building principal to discuss parental concerns, 
student needs or any other issue.  

Copyright and Fair Use
The school district complies with federal copyright laws.  Students must 
comply with copyright laws when using school equipment or working on school 
projects and assignments.  Federal law prohibits the unauthorized 
reproduction of works of authorship, regardless of the medium in which they 
were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for 
educational and research purposes.  “Fair use” of a copyrighted work includes 
reproduction for purposes such as criticism, news reporting, teaching 
(including multiple copies for classroom use), scholarship, or research.  
Students who are unsure whether their proposed reproduction of copyrighted 
material constitutes “fair use” should consult with their teacher or building 
principal, review the school district’s copyright compliance policy, and review 
Copyright for Students found at 
https://www.whoishostingthis.com/resources/student-copyright/.  You can 
find more information on copyright compliance requirements and permitted 
uses from the U.S. Copyright Office and the Library of Congress at the 
following site: 
http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Damage to School Property
Students who damage school property either intentionally or unintentionally 
may be required to pay to replace or restore the property, at the discretion of 
the administration.  

Dating Violence  
Dating violence, as that term is defined by Nebraska law, will not be tolerated 
by the school district.  Students who engage in dating violence on school 
grounds, in a school vehicle or at a school activity or that otherwise violates 
the Nebraska Student Discipline Act will receive consequences consistent with 
the Act and the district’s student discipline policies.  

https://www.whoishostingthis.com/resources/student-copyright/
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The school district shall provide dating violence training to staff deemed 
appropriate by the administration and in accordance with Nebraska law.

Discrimination and Harassment
Students who believe that they have been the subject of unlawful 
discrimination or harassment due to their disability should contact the 
following Section 504 Coordinator:  Mrs. Joni Hegge at 402-687-2363 (phone 
number), jhegge@ldne.org (e-mail address) or in person at school.  Students 
who believe that they have been the subject of unlawful discrimination or 
harassment due to their sex should contact the following Title IX Coordinator:  
Mrs. Brenda Totten at 402-687-2363 (phone number), btotten@ldne.org (e-
mail address), PO Box 526, Lyons, NE 68038 (mailing address) or in person 
at school.  Students who believe that they have been the subject of any other 
unlawful discrimination or harassment should contact the Superintendent  at 
402-687-2363 (phone number), lbeaudette@ldne.org (e-mail address) or in 
person at  school.  Students may report discrimination or harassment to any 
staff member who will then forward it on to the appropriate coordinator or 
administrator.  The staff member will follow school district policies to respond 
to the report.

Dress Code
Students must come to school dressed in clean, neat, and appropriate clothing 
to conform to educational standards.  

Students are prohibited from wearing the following attire:
1. Clothing displaying indecent, suggestive or profane writing, pictures or 

slogans
2. Clothing that advertises or displays alcohol, tobacco or any illegal 

substance
3. Caps, hats, hoods and bandannas during the school day (unless used as 

an incentive)
4. Bare feet (some type of footwear must be worn)
5. Short-shorts
6. Hairstyles which distract from the learning process or the health and 

safety for either the student or others  
7. Any clothing that could cause damage to others or school property
8. Costumes and/or those clothes intended only for leisure, entertaining or 

special occasions
9. Bare "midriff" styles (bottom of shirt must reach top of pants), see-

through and low cut blouses, halters, tank tops or thin-strapped tops 
(spaghetti straps)

10. Pants and shorts worn below the waist so as to expose undergarments
11. Pants that drag on the floor
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12. Clothing with tears or holes that inappropriately expose flesh or under 
garments                        

Students who violate dress code guidelines will be required to correct the 
violation by changing into something appropriate at school or returning home 
to change.  A detention or suspension may be given to make up the time away 
from school.  Repeated dress code violations may result in more severe 
consequences.

Driving and Parking Personal Vehicles
Students who drive privately owned motor vehicles to school must obey the 
following rules:
1. Students may not move their vehicles during the school day without the 

permission of the building principal or superintendent.  Students will not be 
allowed to sit in or be around their vehicles during the school day, without 
administrative permission.

2. Students must drive with care to ensure the safety of the pedestrians.  
3. By driving personal vehicles to school and parking on school grounds, 

students consent to having that vehicle searched by school officials when 
they have reasonable suspicion that such a search will reveal a violation of 
school rules.  

Drug Free Schools
The board of education has adopted policies to comply with the Federal Drug-
Free Schools and Communities Act.  Students are prohibited from using, 
possessing, or selling any drug, alcohol, or tobacco while on school grounds, 
at a school activity or in a school vehicle.  In addition, students who participate 
in the school’s activities program should refer to the Activities Handbook which 
prohibits the use or possession of alcohol, controlled substances and tobacco 
at all times.

Any student who violates any school policy regarding drug, alcohol, and 
tobacco use will be disciplined, up to and including short-term suspension, 
long-term suspension, or expulsion from school and/or referral to appropriate 
authorities for criminal prosecution.

Emergency Contact Information
Parents must complete an emergency information card for each child enrolled 
in the district.  The card should list the family physician’s name, where parents 
or a responsible adult can be located, and any necessary emergency 
instructions.  Parents must promptly inform the school if this contact 
information changes during the school year.  

Evacuations
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The school district will hold routine evacuation drills throughout the school 
year.  Classroom teachers will provide students with detailed instructions on 
building evacuations.  

Eye Exams
All students enrolling in kindergarten or transferring into the school district 
from out of state must undergo a visual examination by a physician, a 
physician assistant, an advanced practice registered nurse, or an optometrist , 
which consists of testing for amblyopia, strabismus, and internal and external 
eye health, with testing sufficient to determine visual acuity, except that no 
such physical examination or visual evaluation shall be required of any child 
whose parent or guardian objects in writing.  They must provide evidence of 
the vision examination within six months prior to entrance.  The cost of such 
physical examination and visual evaluation shall be borne by the parent or 
guardian of each child who is examined.  

Food Service Program
The school district provides a food service program that is designed to provide 
adequate nutrition and an educational experience for students.  

Breakfast
The school will serve breakfast daily from 7:50 a.m. until 8:10 a.m.  Students 
who qualify for free or reduced-price lunch also qualify for free or reduced-
price breakfast.  The school district charges students $2.30 and adults $2.85 
for breakfast.  

Lunch
Lunch prices depend on the federal funding that the program receives.  Lunch 
for PS is $2.85, K – 5th grades is $3.15, 6th – 8th grades is $3.35, and 9th – 
12th grades is $3.55. The cost for lunch is $4.80 for adults.

Milk break
The school will offer a milk program to students in elementary.  All milk served 
to a student (except the initial carton served with lunch) will cost $.45 per half 
pint.  The price for milk may change during the school year.  Teachers will 
record the number of cartons of milk each child consumes.

Payment for Meals
Students are encouraged to pay for meals several weeks in advance.  Payment 
should be made to the bookkeeper in the office.

If a student has no funds available to pay for a meal, the student will be 
permitted to charge up to five meals. Thereafter, the student will be provided 
and charged for a limited meal option, such as a plain sandwich.
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Students who qualify for free meals will not be denied a reimbursable meal, 
even if they have accrued a negative balance from other food purchases.  
School staff may prohibit any students from charging a la carte or extra items 
if they do not have cash in hand or their account has a negative balance.  

If a student repeatedly lacks funds to purchase a meal, has not brought a 
meal from home, and is not enrolled in a free meal program, the district will 
use its resources and contacts to protect the health and safety of the student. 
Failure or refusal of parents or guardians to provide meals for students may 
require mandatory reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt
The school district is required to make reasonable efforts to collect unpaid 
meal charges.  The building principal or his or her designee will contact 
households about unpaid meal charges and notify them again of the 
availability of the free and reduced meal program and/or establish payment 
plans and due dates by telephone, e-mail, or other written or oral 
communication.  If these collection efforts are unsuccessful, the school district 
may pursue any other methods to collect delinquent debt as allowed by law.   
Collection efforts may continue into a new school year.
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Accepting and Filing Complaints of Discrimination in the School Meals Program

• Right to file a complaint: Any person alleging discrimination based on race, 
color, national origin, sex, age or disability has a right to file a complaint 
within 180 days of the alleged discriminatory action.

• Acceptance: All complaints, written or verbal, shall be accepted by the 
School Food Authority (SFA) and forwarded to the Administrator of the 
Nebraska Department of Education – Nutrition Services within five days. It 
is necessary that the information be sufficient to determine the identity of 
the agency or individual toward which the complaint is directed, and to 
indicate the possibility of a violation. Anonymous complaints shall be 
handled as any other complaint.

Verbal Complaints: In the event that a complainant makes the allegation 
verbally or thought a telephone conversation and refuses or is not inclined to 
place such allegations in writing, the person to whom the allegations are made 
shall write up the elements of the complaint for the complainant. Every effort 
should be made to have the complainant provide the following information: 

1. Name, address, and telephone number or other means of 
contacting the complainant.

2. The specific location and name of the entity delivering the program 
service or benefit.

3. The nature of the incident(s) or action(s) that led the complainant 
to feel discrimination was a factor

4. The basis on which the complainant feels discrimination exists (race, 
color, national origin, sex, age or disability).

5. The names, titles and addresses of persons who may have 
knowledge of the discriminatory action(s).

6. The date(s) during which the alleged discriminatory action occurred, 
or if continuing, the duration of such actions. 

Field Trips
Classes occasionally take field trips out of town for educational enrichment.  A 
student’s parent, or “caregiver” as that term is defined in the Nebraska 
Strengthening Families Act, must authorize a student to participate in a field 
trip by signing a permission slip and providing it to the school before the field 
trip.  Students who have not completed classroom work on time may not be 
allowed to attend field trips.  Students must comply with the student code of 
conduct, any applicable extracurricular conduct codes, and all directives by 
trip chaperones.

First-Aid
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First-aid items may only be used by school staff.  Students who need first aid 
should ask for assistance from their classroom teacher or the nearest staff 
member. 

Head Lice
Upon discovering the presence of any indication of lice the student’s parent(s) 
or guardian(s) will be notified, and if appropriate will be asked to pick up the 
student from school immediately.

The parent(s) or guardian(s) will be required to treat the student and provide 
proof of treatment via receipt or empty treatment container.

Health Problems Limiting Activities
Parents who do not want their children to play outdoors or participate in 
physical education for health reasons must send a written request to school.  
If a student persistently requests to be excused from these activities, the 
building principal or classroom teacher may require a doctor’s verification.

Parents should notify principal or superintendent if their student has any 
special health problems such as diabetes, asthma, or the like.  

Homebound Instruction 
The school district may provide a student with instruction in his or her home 
and under parental supervision if the student is physically or mentally ill or 
injured and unable to attend regular classes for an extended period of time.  
Homebound instruction shall be provided when the student’s physical and 
mental condition are such that the student can benefit from instruction and 
no other provision will meet the student’s educational needs.  If you believe 
that homebound instruction is appropriate for your child, please contact the 
building principal to initiate the appropriate process to determine eligibility.  

Homeless Children and Youth 
Homeless students generally include children who lack a fixed, regular, and 
adequate nighttime residence, as further defined by applicable state and 
federal law.  

It is the school’s policy not to stigmatize or segregate homeless students on 
the basis of their status of being homeless.  Transportation for homeless 
students who enroll in the district shall be furnished by the district under the 
same guidelines applying to other students or if such transportation is 
necessary for compliance with federal law.

Each homeless child shall be provided services for which the child is eligible 
comparable to services provided to other students in the school selected 
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regardless of residency.  Homeless children shall be provided access to 
education and other services that such children need to ensure that they have 
an opportunity to meet the same student performance standards to which all 
students are held.

If a homeless child registered to attend school in the district is receiving family 
reconciliation services pursuant to state law, the district will work in 
cooperation with any county or department of social services in the district to 
jointly develop an educational program for the child.  The district’s homeless 
coordinator is Mrs. Lindsey Beaudette, who may be contacted at 402-687-
2363.

Illness or Injury at School
Students who feel ill or are hurt while at school should seek immediate 
assistance from their classroom teacher or the nearest staff member.  The 
school will contact parents to pick students up from school whenever 
necessary.  When school officials determine that a student needs immediate 
medical attention but the parents cannot be reached by phone, emergency 
services will be summoned or the student will be taken directly to the doctor 
and/or hospital.  Parents must complete an emergency information card for 
each child enrolled in the district.  The card should list the family physician’s 
name, where parents or a responsible adult can be located, and any necessary 
emergency instructions.

Immunizations
All students must furnish one of the following to school officials:

• proof of adequate immunizations for mumps, measles, rubella; 
diphtheria, pertussis, tetanus; polio; and hepatitis B series; or

• a signed parental statement of refusal to provide the immunization 
history.  Homeless students who are in need of immunizations will be 
referred to the homeless coordinator, who shall assist in obtaining 
necessary immunizations or medical records. 

Provisional Enrollment.  Students who meet the statutory requirements for 
provisional enrollment shall be allowed to attend school for sixty days without 
the necessary immunizations.

Students who are exempted from the immunization requirement may be 
excluded from school in the event of an outbreak of any contagious disease in 
the school population.

Initiations and Hazing
Initiations and hazing by members of classes, clubs, athletic teams, or any 
other organization affiliated with the district are prohibited except as 
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otherwise permitted by this policy.  Any student engaging in hazing or non-
approved initiations is subject to discipline as permitted by policy and law.

Initiations are defined as any ritualistic expectations, requirements, or 
activities placed upon new members of a school organization for the purpose 
of admission into the organization, even if those activities do not rise to the 
level of “hazing” as defined below.  Initiations are prohibited except by 
permission of the superintendent.   

Hazing is defined as any activity by which a person intentionally or recklessly 
endangers the physical or mental health or safety of an individual for the 
purpose of initiation into, admission into, affiliation with, or continued 
membership in any school organization.  Hazing activities include, but are not 
limited to, whipping, beating, branding, an act of sexual penetration, an 
exposure of the genitals of the body done with the intent to affront or alarm 
any person, a lewd fondling or caressing of the body of another person, forced 
and prolonged calisthenics, prolonged exposure to the elements, forced 
consumption of any food, liquor, beverage, drug, or harmful substance not 
generally intended for human consumption, prolonged sleep deprivation, or 
any brutal treatment or the performance of any unlawful act that endangers 
the physical or mental health or safety of any person.  

Lockers and Other School Property 
The school district owns and exercises exclusive control over student lockers, 
desks, computer equipment, and other such property.  Students should not 
expect privacy regarding usage of or items placed in or on school property, 
because school property is subject to search at any time by school officials.  
Periodic, random searches of lockers, desks, computers, and other such 
property may be conducted at the discretion of the administration.  The 
assignment of a locker is on a temporary basis and may be revoked at any 
time.  School officials may inspect student lockers without any particularized 
suspicion or reasonable cause.

Lost and Found 
All lost and found articles are to be taken to the office.  Students may claim 
lost articles there.  Unclaimed articles will be donated to a local charity or 
otherwise disposed of at the conclusion of each semester.  

Medications
Whenever possible, parents should arrange medication schedules to eliminate 
the need for giving medication during school hours.  When it is necessary for 
school personnel to administer medication to students, the school district will 
comply with the Nebraska Medication Aide Act, the requirements of Title 92, 
Nebraska Administrative Code, Chapter 59, (promulgated by the Nebraska 
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Department of Education and entitled Methods of Competency Assessment of 
School Staff Who Administer Medication), and all state and federal regulations.  
Parents and guardians who wish to have their child receive medication from 
school personnel must comply with the following procedures:

Prescription medication.  (1) Parents/guardians must provide a physician's 
written authorization for the administration of the medication.  (2)  
Parents/guardians must provide their own written permission for the 
administration of the medication.  (3)  The medication must be brought to 
school in the prescription container and must be properly labeled with the 
student's name, the physician's name, and directions for administering the 
medication.

Non-prescription medication.  (1) Parents/guardians must provide written 
permission for the administration of the medication.  (2) The medication must 
be brought to the school in the manufacturer’s container.  (3) The container 
must be labeled with the child’s name and with directions for provision or 
administration of the medication

The district reserves the right to review and decline requests to administer or 
provide medications that are not consistent with standard pharmacological 
references, are prescribed in doses that exceed those recommended in 
standard pharmacological references, or that could be taken in a manner that 
would eliminate the need for giving them during school hours.  The district 
may request parental authorization to consult with the student’s physician 
regarding any medication prescribed by such physician.

Media Center
Students must check out materials.  Each borrower is responsible for all books 
checked out in his/her name.  Each student is responsible for any fine that 
accumulated on a book charged to him/her.  If a book is lost and not found 
by the end of the semester, the student must pay for it.  Students must also 
pay for any damage they cause to library books.

Opting Out of Assessments
The Board of Education has adopted a policy on approval and denial of state 
and federal assessment opt-out requests, which is based on requirements in 
law.  The policy can be requested by contacting the Superintendent of Schools 
at 402-687-2363.

Parental Involvement
The school district recognizes the unique needs of students who are being 
served in its Title I program, and the importance of parent and family 
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engagement in the Title I program.  Parent and family engagement in the 
Title I Program shall include, but is not limited to:

1. An annual meeting to which all parents of participating children 
will be invited to inform parents of their school’s participation 
under this part, to explain the requirements of this part, and the 
right of the parents to be involved.  Invitations may take the form 
of notes sent with students or announcements in the school 
newsletter.  Additional meetings may be scheduled, based upon 
need and interest for such meetings.

2. An explanation of the details for the child’s and parents’ 
participation, including but not limited to: curriculum objectives, 
the forms of academic assessment used to measure student 
progress and the achievement levels of the challenging State 
academic standards, type and extent of participation, parental 
input in educational decisions, coordination, and integration with 
other Federal, State, and district programs, and evaluations of 
progress.  

3. Opportunities for participation in parent involvement activities, 
such as training to help parents work with their children to 
improve achievement.  A goal of these parent activities is to 
provide parents with opportunities to participate in decisions 
relating to the education of their students, where appropriate.

4. The district will, to the extent practicable, provide parents of 
limited English proficiency, parents with disabilities, parents with 
limited literacy, are economically disadvantaged, are of a racial or 
minority background or parents of migratory children with 
opportunities for involvement in the Title I Program.  
Communication to parents about student progress and the 
district’s other Title I Program communications will be provided in 
the language used in the home to the extent practicable.  
Responses to parent concerns will be provided in a timely manner.

5. Opportunities for parent-teacher conferences, in addition to those 
regularly scheduled by the school district, if requested by the 
parents or as deemed necessary by school district staff.

6. The district will coordinate and integrate parental involvement 
programs and activities with other programs in the community.  
These may include cooperation with other community programs 
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such as Head Start and preschools and other community services 
such as the public library. 
 

7. The district will educate teachers, specialized instructional support 
personnel, principals, and other school leaders, with the 
assistance of parents in the value and utility of contributions of 
parents, how to reach out to, communicate with and work with 
parents as equal partners. 

Parties
Elementary classes may have seasonal parties during the year.  Parents shall 
communicate with their student’s classroom teacher for the teacher’s rules 
regarding birthday and holiday parties. Invitations for private parties and non-
school-sponsored events may not be distributed at school.

Personal Items
The school provides the necessary equipment for classroom and school day 
activities.  The school is not responsible for damaged or lost personal items or 
equipment.

Physical Education
The school district requires students to receive physical education to assist 
them in developing gross and fine motor skills.  Students are expected to wear 
appropriate attire and shoes for P.E. 

Physical Exam
Students entering kindergarten and the seventh grade, and those entering 
school from another state, are statutorily required to show evidence that they 
have had a physical examination within six months prior to the date of 
entering school.

Pictures
The school district arranges for a photographer to be present at school in the 
fall to take class pictures.  Parents will be notified of the date.  Included in the 
individual packet is a class composite.  Parents who want pictures of their 
students or of their student’s class composite may purchase them directly 
from the photographer.  

Playground Rules
Students must follow these rules to keep the playground safe when they are 
using the playground as part of the school day:
1. Students must obey the playground supervisor at all times.
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2. Students may not enter the street/highway to retrieve a ball unless given 
permission by the playground supervisor.

3. Students must play away from the school windows.
4. Touch and flag football are permitted, but tackle football is prohibited.  

Students may only play football on grassy areas.
5. Students may throw balls and other authorized play equipment.  They may 

not throw rocks, gravel, snowballs, and clothing.
6. Students must use the playground equipment properly and in a safe 

manner.
7. Students may not leave the playground after they have arrived at school 

for the day.

Students who violate these rules will be disciplined with the loss of recess or 
other privileges, detention, and/or other consequences.  

The school’s playgrounds, equipment, and surrounding areas are generally not 
supervised.  Staff will supervise students when the students are using these 
areas as part of the school day or as part of a school activity.  At all other 
times and in all other circumstances, the school district does not provide 
supervision of its playgrounds, equipment, and surrounding areas. 

Police Questioning and Apprehension  
Police or other law enforcement officers may be called to the school at the 
request of school administration, or may initiate contact with the school in 
connection with a criminal investigation.  The school district shall inform 
parents when law enforcement officers seek access to their student prior to 
the student being questioned unless the officers are investigating charges that 
the student has been the victim of abuse or neglect.  Members of the school 
district staff will comply with board policy regarding police questioning of 
students.  

Protection of Student Rights 
The Board of Education respects the rights of parents and their children and 
has adopted a Protection of Pupil Rights policy in consultation with parents to 
comply with the Protection of Pupil Rights Amendment (PPRA).  The policy is 
available on the district’s website or upon request from the district’s 
administrative office.  Parents may opt their child out of participation in 
activities identified by the Protection of Pupil Rights policy by submitting a 
written request to the superintendent.  Parents may have access to any survey 
or other material described in the Protection of Pupil Rights policy by 
submitting a written request to the superintendent.

ACT Exam



Page 36 of 107

Students taking the ACT Exam will be prompted to complete a short, optional 
questionnaire addressing a number of topics.  If you wish to review this 
questionnaire prior to the administration of the exam, please submit a written 
request to the superintendent. 

Public Displays of Affection
Students may not engage in public displays of affection that are disruptive to 
the school environment or distracting to others.  Prohibited conduct includes 
hugging, kissing, touching or any other display of affection that a staff 
member determines to be inappropriate.

Reasonable Suspicion Testing
Students may be required to submit to drug or alcohol testing if there is a 
reasonable suspicion that the student is under the influence of drugs or 
alcohol.

Rights of Custodial and Non-Custodial Parents
The school district will honor the parental rights of natural and adoptive 
parents unless those rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom 
a court has given primary physical and legal custody of a child, and a person 
such as a caseworker or foster parent to whom a court has given legal custody 
of a child.  

The district will not restrict the access of custodial and non-custodial parents 
to their students and their students’ records, unless the district has been 
provided a copy of a court order that limits those rights.  If the district is 
provided such a court order, school officials will follow the directives set forth 
in the order.  

The district will provide the custodial parent with routine information about his 
or her child, including notification of conferences.  The district will not provide 
the non-custodial parent with such information on a routine basis, but will 
provide it upon the non-custodial parent’s request unless it has been denied 
by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her 
child will be provided information about conference times so both parents may 
attend a single conference.  The district is not required to schedule separate 
conferences if both parents have been previously informed of scheduled 
conference times.
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If either or both parents’ behavior is disruptive, staff members may terminate 
a conference and reschedule it with appropriate modifications or expectations.

School Day
The school day typically begins at 8:15 a.m. and ends at 3:30 p.m. 
(elementary) and 3:43 p.m. (secondary).  Students are to leave the school 
grounds after dismissal.  School staff will provide supervision for students on 
school grounds starting at 7:50 a.m., ending at 3:45 p.m.  There will be no 
supervision provided by the school before or after these times.  Parents 
must arrange for their children to leave school promptly at the end of the day.

Self Management of Diabetes or Asthma/Anaphylaxis
Subject to school policy, the school district will work with the parent or 
guardian in consultation with appropriate medical professionals to develop a 
medical management plan for a student with diabetes, asthma, or anaphylaxis.  
Parents desiring to develop such a plan should contact the school.

Smoking and Tobacco
The use or possession of any tobacco product, including cigarettes, cigars, or 
other tobacco or tobacco derivative products; vapor products or electronic 
nicotine delivery systems; alternative nicotine products; or any other such 
look-alike or imitation product, is not permitted on school property at any time.

Sniffer (Drug) Dogs
The administration is authorized to use sniffer dogs to minimize the presence 
of illicit items on school grounds.  Students and staff are specifically notified 
of the following:
1. Lockers may be sniffed by sniffer dogs at any time.
2. Vehicles parked on school property may be sniffed by sniffer dogs at any 

time.
3. Classrooms and other common areas may be sniffed by sniffer dogs at any 

time students and staff are not present.
4. If contraband of any kind is found, the student or staff member shall be 

subject to appropriate disciplinary action.

Standardized Testing
The NSCAS Reading and Math test will be administered in grades 3-8 to 
determine the students’ achievement probability for individual success.  The 
NSCAS Science test will be administered in grades 5 and 8. The PreACT will 
be administered in grade 10. The ACT will be administered in grade 11. 

Student Assistance
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Parents who believe their students have any learning, behavior, or 
emotional needs that they believe are not being addressed by the school 
district should contact the student’s teacher.  If appropriate, the teacher 
may convene the MTSS Team.  The MTSS Team can explore possibilities 
and strategies that will best meet the educational needs of the student.

Student Fee Policy
The school district shall provide free instruction in accordance with the 
Nebraska State Constitution and Nebraska state law.  The district also 
provides activities, programs, and services that extend beyond the minimum 
level of constitutionally required free instruction.  Under the Public Elementary 
and Secondary Student Fee Authorization Act, the district is permitted to 
charge students fees for these activities or to require students to provide 
specialized equipment and attire for certain purposes.  This policy is subject 
to further interpretation or guidance by administrative or board regulations.  
Students are encouraged to contact their building administration, their 
teachers or their coaches, and sponsors for further specifics. 

Definitions.
1. "Students" means students, their parents, guardians or other legal 
representatives.
 
 2. "Extracurricular activities" means student activities or organizations that 
(1) are supervised or administered by the district; (2) do not count toward 
graduation or advancement between grades; and (3) are not otherwise 
required by the district.
 
 3. "Post-secondary education costs" means tuition and other fees associated 
with obtaining credit from a post-secondary educational institution.  

Listing of Fees Charged by this District.

1. Clothing Required for Specified Courses and Activities.  Students 
are responsible for complying with the district’s grooming and attire 
guidelines and for furnishing all clothing required for any special programs, 
courses, or activities in which they participate.  The teacher, coach, or 
sponsor of the activity will provide students with written guidelines that 
detail any special clothing requirements and explain why the special 
clothing is required for the specific program, course, or activity.

2. Safety Equipment and Attire.  The district will provide students with 
all safety equipment and attire that is required by law.  Building 
administrators will assure that (a) such equipment is available in the 
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appropriate classes and areas of the school buildings, (b) teachers are 
directed to instruct students in the use of such devices, and (c) students 
use the devices as required.  Students are responsible for using the 
devices safely and as instructed.  

3. Personal or Consumable Items.  The district does not provide students 
with personal or consumable items for participation in courses and 
activities including, but not limited to, pencils, paper, pens, erasers, and 
notebooks.  Students who wish to supply their own personal or 
consumable items may do so, as long as those items comply with the 
requirements of the district.  The district will provide students with 
facilities, equipment, materials, and supplies, including books.  Students 
are responsible for the careful and appropriate use of such property.  
Students will be charged for damage to school property caused by the 
student and will be held responsible for the reasonable replacement cost 
of any school property that they lose.

4. Materials Required for Course Projects.  The school district will 
provide students with the materials necessary to complete all basic 
curricular projects.  In courses where students choose to produce a 
project that requires materials beyond the basic materials provided by 
the district, the students will either furnish the materials, purchase the 
materials from the school, or purchase the materials from an outside 
vendor with an order form provided by the school.

5. Technological Devices.  The district will provide students with the 
technological devices necessary to complete all basic curricular projects.  

As with all school property, students may be charged for damage to such 
devices.  To protect against such potential losses, students and parents 
may, but are not required, to purchase insurance coverage for the devices. 
This insurance coverage fee allows for the student to take the device 
home. The maximum dollar amount of this insurance coverage facilitated 
by the district will be $100.

6. Extracurricular Activities.  The school district may charge students a 
fee to participate in extracurricular activities to cover the district’s 
reasonable costs in offering such activities.  The district may require 
students to furnish specialized equipment and clothing that is required for 
participation in extracurricular activities, or may charge a reasonable fee 
for the use of district-owned equipment or attire.  Attached to this policy 
is a list of the fees charged for particular activities.  The coach or sponsor 
will provide students with additional written guidelines detailing the fees 
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charged, the equipment and/or clothing required, or the usage fee 
charged.  The guidelines will explain the reasons that fees, equipment, 
and/or clothing are required for the activity.

The following list details the maximum dollar amount of all 
extracurricular activities fees and the specifications for any equipment or attire 
required for participation in extracurricular activities:

• Band: Free
o Students must provide their own instrument, reeds

• Student Activity Card: Free
o Covers admission to all (non-tournament or non-district 

home) extracurricular events
• Future Business Leaders of America: $50
• Cheerleading, Drill Team, Flag Corps: $800

o Students must purchase uniforms and shoes selected by the 
sponsor and/or student group.  

• Athletics:
o Football: Free

▪ Students must provide their own football shoes, 
undergarments, and mouthguards

o Golf: Free
▪ Students must provide their own golf shoes, 

undergarments, and clubs
o Softball and Baseball: Free

▪ Students must provide their own shoes, gloves, and 
undergarments

o Track, Volleyball, Cross Country and Wrestling: Free
▪ Students must provide their own shoes and 

undergarments
• Future Farmers of America: $50

o Students must purchase their own jackets and pay dues

7. Post-Secondary Education Costs.  

Some students enroll in postsecondary courses while still enrolled in the 
district’s high school.  As a general rule, the student will pay all costs 
associated with such post-secondary courses. If there are funds available 
each year from the district and foundation, students may be reimbursed 
for courses they take for college credit and earn at least a C grade. 
Reimbursement amounts will be determined by funds available divided by 
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total credit hours. Students who qualify for the ACE grant must submit an 
application for that grant in order to eligible for reimbursement through 
the school for classes not covered. Reimbursement forms will be due by 
June 15th after the conclusion of the school year when courses were taken. 

However, for a course in which students receive high school credit or a 
course being taken as part of an approved accelerated or differentiated 
curriculum program, the district shall offer the course without charge for 
tuition, transportation, books, or other fees.  

8. Transportation Costs.  The district may charge students reasonable fees 
for district-provided transportation services to the extent permitted by 
federal and state statutes and regulations.  

 
9. Copies of Student Files or Records.  The school district will charge a 

fee for making copies of a student’s files or records for the student’s 
parents or guardians.  The Superintendent or the Superintendent’s 
designee shall establish a schedule of student record fees.  Students’ 
parents have the right to inspect and review the students’ files or records 
without the payment of a fee, and the district shall not charge a fee to 
search for or retrieve any student’s files or records.  The district will charge 
a fee of $.15 cents per page for reproduction of student records.

10.Participation in Before-School, After-School or Pre-Kindergarten 
Services.  The district may charge reasonable fees for participation in 
before-school, after-school or pre-kindergarten services offered by the 
district pursuant to statute.

11.Participation in Summer School or Night School.  The district may 
charge reasonable fees for participation in summer school or night school 
and may charge reasonable fees for correspondence courses.  The 
maximum dollar amount for summer and night school shall be $5/per hour 
plus any course curriculum purchased for credit recovery.

12.Charges for Food Consumed by Students.  The district will charge for 
items that students purchase from the district’s breakfast and lunch 
programs.  The fees charged for these items will be set according to 
applicable federal and state statutes and regulations.  The district will 
charge students for the cost of food, beverages, and the like that students 
purchase from a school store, vending machine, booster club or from 
similar sources.  Students may be required to bring money or food for field 
trip lunches and similar activities.
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The maximum dollar amount charged by the district for the breakfast and lunch 
programs is as follows:

• Breakfast Program – Preschool – 12th Grade
o Regular Price $2.30
o Reduced Price $.30

• Lunch Program – Preschool
o Regular Price $2.85
o Reduced Price $.40

• Lunch Program – Grades K-5
o Regular Price $3.15
o Reduced Price $.40

• Lunch Program – Grades 6-8
o Regular Price $3.35
o Reduced Price $.40

• Lunch Program – Grades 9-12
o Regular Price $3.55
o Reduced Price $.40

13.Charges for Musical Extracurricular Activities.  Students who qualify 
for fee waivers under this policy will be provided, at no charge, the use of 
a musical instrument in optional music courses that are not extracurricular 
activities.  For musical extracurricular activities, the school district will 
require students to provide the following equipment and/or attire:
• Band students must provide their own instruments and reeds.

14. Contributions for Class Extracurricular Activities.  Students are 
eligible to participate in a number of extracurricular activities during their 
secondary school years, including prom, various senior recognitions, and 
graduation.  In order to fund these extracurricular activities, the school 
district will ask each student to make a contribution to their class’s fund 
beginning in seventh grade.  The class dues for 7th and 8th grades are 
$20, the class dues for 9th – 12th grades is $30.

Waiver Policy.
Students who qualify for free or reduced-price lunches under United States 
Department of Agriculture child nutrition programs shall be provided a fee 
waiver or be provided the necessary materials or equipment without charge 
for (1) participation in extracurricular activities, (2) materials for course 
projects, and (3) the use of a musical instrument in optional music courses 
that are not extracurricular activities.  Students are not required to participate 
in the free or reduced-price lunch program to qualify for the waivers provided 
in this section.  The district is not obligated to provide any particular type or 
quality of equipment or other material to eligible students.  Students who wish 
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to be considered for waiver of a particular fee must submit a completed fee 
waiver application to their building principal.  Application forms are available 
in each school building office.
 
Voluntary Contributions to Defray Costs.
When appropriate, the district will request donations of money, materials, 
equipment, or attire from parents, guardians and other members of the 
community to defray the costs of providing certain services and activities to 
students.  These requests are not requirements, and staff members of the 
district are directed to communicate that fact clearly to students, parents, and 
patrons.

Fund-Raising Activities
Students may be permitted or required to engage in fund-raising activities to 
support various curricular and extracurricular activities in which they 
participate.  Students who decline to participate in fund-raising activities are 
not eligible under this policy for waiver of the costs or fees which the fund-
raising activity was meant to defray.  

Student Illness
Students who suffer from a significant illness which has an actual or expected 
duration of six months or more may be eligible for accommodations and 
supports under Section 504 of the Rehabilitation Act or under the Individuals 
with Disabilities in Education Act.  The school will provide accommodations to 
students who are returning to school after a prolonged absence due to illness, 
including pediatric cancer, through a 504 plan or an IEP, as appropriate.  The 
student’s plan will include informal or formal accommodations, modifications 
of curriculum and monitoring by medical or academic staff as determined by 
the student’s IEP team or 504 committee.  Parents and staff will engage in 
ongoing communication about the needs of a student who is facing these 
circumstances.   

Students who become ill at school will be sent to the building office where the 
school nurse or other school employee will determine the appropriate 
response.  When a child is too ill to remain at school, a school employee will 
contact the child’s parent(s) and arrange for the child to be picked up or sent 
home.  If an illness or injury requires immediate medical attention, school 
officials shall attempt to contact the child’s parent(s) regarding treatment for 
the child.  If the parents cannot be contacted, school officials may have the 
child treated by an available physician.  Students who show symptoms of a 
contagious disease may be sent home, and the district may require a 
physician’s statement before allowing such students to return to school.  
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Student Council 
Students are encouraged to formulate and participate in elective and 
representative student council activities.  The organization, operation, and 
scope of the student council shall be administered by the superintendent or 
designee.  

Student Records 
The Family Education Rights and Privacy Act (“FERPA”) provides parents 
certain rights with respect to their student’s education records.  These rights 
include the right to inspect and review the student’s education records within 
45 days of the date the school receives a request for access; and the right to 
request the amendment of the student’s education records that you believe to 
be inaccurate.  

If parents believe one of their student’s records is inaccurate, they should 
write to the school principal, clearly identify the part of the record they want 
changed, and specify why they believe it is inaccurate.  If the school decides 
not to amend the record as requested, it will notify the parents of the decision 
and advise them of their right to a hearing regarding the request for 
amendment.  

Directory Information.  FERPA and the Nebraska Public Records Law 
authorize school districts to make "directory information" available for review 
at the request of non-school individuals.  These laws also give parents and 
guardians a voice in the decision-making process regarding the disclosure of 
directory information regarding their children.  The school district has 
designated the following as directory information: 

name and grade, name of parent and/or guardian, address, 
telephone number, including the student’s cell phone number, e-
mail address, date and place of birth, dates of attendance, the 
image or likeness of students in pictures, videotape, film or other 
medium, major field of study, participation in activities and sports, 
degrees and awards received, social media usernames and 
handles, weight and height of members of athletic teams, most 
recent previous school attended, certain class work which may be 
published onto the Internet, classroom assignment and/or home 
room teacher, student ID number, user ID, or other unique 
personal identifier used by the student for purposes of accessing 
or communicating in electronic systems (but only if the identifier 
cannot be used to gain access to education records except when 
used in conjunction with one or more factors that authenticate the 
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user’s identity, such as a personal identification number (PIN), 
password, or other factor known or possessed only the authorized 
user).  Directory information does not include a student’s social 
security number. 

Directory information about students may be disclosed to outside 
organizations without a parent’s prior written consent.  Outside organizations 
include, but are not limited to, companies that market or manufacture class 
rings, sell student photographs or publish student yearbooks.  

Federal law requires school districts to provide military recruiters and 
institutions of higher education with the names, addresses, and telephone 
listings of high school students unless parents have notified the school district 
in writing that they do not want this information disclosed without prior written 
parental consent.  Military recruiters will be granted the same access to a 
student in a high school grade as is provided to postsecondary educational 
institutions or to prospective employers of such students.

Parents who OBJECT to the disclosure of any directory information about their 
student should write a letter to the principal.  This letter should specify the 
particular categories of directory information that the parents do not wish to 
have released about their child or the particular types of outside organizations 
to which they do not wish directory information to be released.  

Non-Directory Information
All of the other personally identifiable information about students that is 
maintained in the school district’s education records will generally not be 
disclosed to anyone outside the school system except under one of two 
circumstances: (1) in accordance with the provisions of the FERPA statutes 
and related administrative regulations, or (2) in accordance with the parent’s 
written instructions.  

One FERPA exception permits disclosure to school officials with legitimate 
educational interests without consent.  A school official includes, but is not 
necessarily limited to, a teacher or other educator, administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); school board member; volunteer; contractor or 
consultant who, while not employed by the school, performs an institutional 
service or function for which the school would otherwise use its own 
employees and who is under the direct control of the school with respect to 
the use and maintenance of PII from education records, such as an attorney,  
representative of the district’s insurance providers, auditor, medical 
consultant, therapist, or a third-party website operator who has contracted 
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with the school district or its agent to offer online programs for the benefit of 
students and/or the district; members of law enforcement acting on behalf of 
the school district; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, 
student, or other volunteer assisting another school official in performing his 
or her tasks.  A school official typically has a “legitimate educational interest” 
if the official needs to review an education record in order to fulfill a school-
related professional, contractual, statutory, or regulatory responsibility.

The district will share information with the Department of Education necessary 
to comply with the requirement of state law that all third- year high school 
students take a college entrance exam.  Any redisclosure of information 
related to the administration of this exam shall be governed by the agreement 
between the Nebraska Department of Education and the third-party testing 
company.

Transfer of Records Upon Student Enrollment
Upon request, the school discloses education records without consent to 
officials of another school district in which a student seeks or intends to enroll.  
The school is not obligated to inform parents when it makes a disclosure under 
this provision.

Complaints
Individuals who wish to file a complaint with the U.S. Department of Education 
concerning alleged failures by the School to comply with the requirements of 
FERPA may contact the Office that administers FERPA:

Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20202-4605

Student Schedule Changes
Student schedule changes may be made without penalty during the first three 
days of each semester.  Drop and Add slips are to be obtained from the office 
of the Guidance Counselor and must be signed by the guidance counselor and 
building principal before they are presented to the teacher of the class that is 
to be added or dropped.

If it becomes impossible or impracticable for a student to successfully 
complete a class or classes, the student may be allowed to withdraw from a 
class or classes as (WP)-Withdraw Passing or (WF)-Withdraw Failing, with 
permission from the building principal.  
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Before students are allowed to withdraw from a class as WP or WF, the student, 
the parents of the student, the guidance counselor, and the building principal 
must meet and review the circumstances of the situation.  All available means 
that could be utilized to allow the student to successfully complete the 
course(s) must be reviewed before permission to withdraw as WP or WF is 
given by the building principal. 
 

Tardiness 
A student who does not have a valid excuse for being late to class will be 
counted tardy. Students tardy to class may be assigned a detention by the 
teacher or given other disciplinary consequences by the principal.

Telephone Calls 
The school’s telephone may be used only with permission of staff.  

Threat Assessment and Response 
The board of education is committed to providing a safe environment for 
members of the school community.  Students, staff and patrons are urged to 
immediately report any statements or behavior that makes the observer fearful 
or uncomfortable about the safety of the school environment.

1. Definitions

a. A threat is an expression of a willful intent to physically or 
sexually harm someone or to damage property in a way that 
indicates that an individual poses a danger to the safety of school 
staff, students or other members of the school community. 

i. The threat may be expressed/communicated behaviorally, 
orally, visually, in writing, electronically, or through any 
other means.  

ii. A transient threat is an expression of anger or frustration 
that can be quickly or easily resolved. 

iii. A substantive threat is an expression of serious intent to 
harm others which includes, but is not limited to, any threat 
which involves a detailed plan and means.  

b. A threat assessment is a fact-based process emphasizing an 
appraisal of observed (or reasonably-observable) behaviors to 
identify potentially dangerous or violent situations, to assessment 
them and to manage/address them.  Threat assessment is the 
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process of identifying and responding to serious threats in a 
systematic, data-informed way.  

i. The threat assessment process is distinct from student 
disciplinary procedures.  The mere fact that the district is 
conducting a threat assessment does not by itself 
necessitate suspension, expulsion or emergency exclusion 
without complying with state law and board policy related 
governing those actions. 

ii. The threat assessment process is distinct from specialized 
instruction which a student with a disability may receive 
from the school district.  The school district will not change 
a student’s educational placement as that term is used in 
the Individuals with Disabilities in Education Act solely as 
part of a threat assessment.

2. Obligation to Report Threatening Statements or Behaviors.

All staff and students must report substantive threats to a member of the 
administration immediately and comply with any other mandatory reporting 
obligations. Staff and students who are unsure whether a threat is substantive 
or transient should report the situation.  Staff and students must make such 
report regardless of the nature of the relationship between the individual who 
initiated the threat or threatening behavior and the person(s) who were 
threatened or who were the focus of the threatening behavior.  Staff and 
students must also make such reports regardless of where or when the threat 
was made or the threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION 
SHOULD BE REPORTED TO THE POLICE AT 911. 

3. Threat Assessment Investigation and Response

When a threat is reported, the school administrator shall initiate an initial 
inquiry/triage and, in consultation with members of the threat assessment 
team, make a determination of the seriousness of the threat as expeditiously 
as possible.  The school administrator must contact law enforcement if the 
administrator believes that an individual poses a clear and immediate threat 
of serious violence.  

If there is no reasonably apparent imminent threat present or once such an 
imminent threat is contained, the threat assessment team will meet to 
evaluate and respond to the threatening behavior.  The team may, but is not 
required to, review the following types of information: 
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• Review of the threatening behavior and/or communication; 
• Interviews with the individuals involved including students, staff 

members, and family members as necessary and/or appropriate;
• Review of school and other records for any prior history or interventions 

with the students involved; 
• Any other investigatory methods that the team determines to be 

reasonable and useful.  
• The superintendent must confer with at least on member of the school’s 

guidance counseling staff as part of his/her investigation.  If the threat 
has been made by, or is directed towards, a student with a disability, 
the superintendent must confer with a staff member who is 
knowledgeable about special education services or Section 504 of the 
Rehabilitation Act, as appropriate.

At the conclusion of the investigation, the team will determine what, if any, 
response to the threat is appropriate.  The team is authorized to disclose the 
results of its investigation to law enforcement and to the target(s) of any 
threatened acts.  The team may refer the individual of concern to the 
appropriate school administrator for consequences under the school’s student 
discipline policy or, if appropriate, report the results of its investigation to the 
student’s individualized education plan team.

Regardless of threat assessment activities, disciplinary action and referral to 
law enforcement will occur consistent with board policy and Nebraska law. 

4. Communication with the Public about Reported Threats

To the extent possible, the superintendent will keep members of the school 
community informed about substantive threats and about the District’s 
response to those threats.  This communication may include oral 
announcements, written communication sent home with students, and 
communication through print or broadcast media.  However, the 
superintendent will not reveal the identity of the individual of concern or of 
any target(s) of threatened violence unless permitted by law.  

5. Coordination with the Crisis Team After Resolution of Threat

The superintendent will confer with the district’s crisis team after a threat has 
been investigated to provide the crisis team with information that the crisis 
team may use in assessing or revising the district’s All-Hazard School’s Safety 
Plan.   

Transportation Services
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The district operates school buses as a convenience for students and parents.  
They represent a substantial investment, and students are expected to care 
for and respect them.  

Transportation to School
Students who ride the bus to school will arrive on time for them to eat 
breakfast at school.  Parents must contact their bus driver if a student will not 
ride the bus on a given day.  

Non-resident or option enrollment students may ride the buses and they may 
be charged a fee to be established by the board of education.  The 
Superintendent will schedule bus routes, and questions concerning them 
should be directed to that office.

Bus Regulations                               
Riding school vehicles is a privilege, not a right.  The bus drivers have the 
same authority as teachers while transporting students.  Students must 
comply with the following rules and all school conduct rules and directives 
while riding in school vehicles.  In addition, students must also comply with 
the student code of conduct while riding in school vehicles.  If misconduct is 
recurring, the student will not be allowed to ride the bus.

a) Rules of Conduct on School Vehicles:  
1) Students must obey the driver promptly. 
2) Students must wait in a safe place for the bus to arrive, 

clear of traffic and away from where the vehicle stops.
3) Students are prohibited from fighting, engaging in bullying, 

harassment, or horseplay. 
4) Students must enter the bus without crowding or disturbing 

others and go directly to their assigned seats. 
5) Students must remain seated and keep aisles and exits clear 

while the vehicle is moving.  
6) Students are prohibited from throwing or passing objects 

on, from, or into vehicles. 
7) Students may not use profane language, obscene gestures, 

tobacco, alcohol, drugs, or any other controlled substance 
on the vehicles. 

8) Students may not carry weapons, look-a-like weapons, 
hazardous materials, nuisance items, or animals onto the 
vehicle. 

9) Students may carry on conversations in ordinary tones, but 
may not be loud or boisterous and should avoid talking to 
the driver while the vehicle is in motion.  Students must be 
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absolutely quiet when the vehicle approaches a railroad 
crossing and any time the driver calls for quiet.

10) Students may not open windows without permission from 
the driver.  Students may not dangle any item (e.g. arms, 
backpacks) out of the windows.  

11) Student must secure any item or items that could break or 
produce injury if tossed about the inside of the vehicle if the 
vehicle were involved in an accident

12) Student must respect the rights and safety of others at all 
times.

13) Students must help keep the vehicle clean, sanitary, and 
orderly.  Students must remove all personal items and trash 
upon exiting.

14) Students may not leave or board the vehicle at locations 
other than the assigned stops at home or school unless 
approved prior to departure by the superintendent or 
designee.

15) Video cameras may be placed on buses, at random, to 
monitor student behavior on the bus.

b) Consequences
Drivers must promptly report all student misconduct to the 
administration.  These reports may be oral or written.  Students 
who violate the Rules for Conduct will be referred to their building 
principal for discipline.  Disciplinary consequences may include a 
note home to parents, suspension of bus riding privileges, 
exclusion from extracurricular activities, in-school suspension, 
short term or long term suspension from school, and/or expulsion.  

These consequences are not progressive, and school officials have 
discretion to impose any listed punishment they deem 
appropriate, in accordance with state and federal law and board 
policy.

c) Records
Records of vehicle misconduct will be forwarded to the appropriate 
building principal and will be maintained in the same manner as other 
student discipline records.  Reports of serious misconduct may be 
forwarded to law enforcement.

Requests to be dropped off at a point not on the regular route will not be 
accommodated, unless extenuating circumstances arise and the request is 
approved by the transportation director or administration. 
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Students who are not regular route riders may not ride the bus home with a 
friend, unless the parent of the non-route student presents written permission 
to the school ahead of time.  The written permission should include the date, 
the non-route rider's name, the signature of the non-rider's parent, and the 
place approved for drop off.  Such requests may not be granted if they cause 
overcrowding of the vans or buses (Vans-10 riders only, plus driver).

Transportation to Activities
The school district provides transportation to students who are participating 
in school-sponsored events. Students must travel to and from all activities in 
the transportation provided by the school unless they have written permission 
from their parent/guardian turned into the school ahead of time. Students who 
wish to take private transportation home from a school event must submit a 
written note to the sponsor that has been signed by that student’s 
parent/guardian.  

Video Surveillance and Photographs
The Board of Education has authorized the use of video cameras on school 
district property to ensure the health, welfare, and safety of all staff, students 
and visitors, and to safeguard District facilities and equipment.  Video cameras 
may be used in locations deemed appropriate by the Superintendent.  If a 
video surveillance recording captures a student or other building user violating 
school policies or rules or local, state, or federal laws, it may be used in 
appropriate disciplinary proceedings against the student or other building user 
and may also be provided to law enforcement agencies.

Recordings Made by Parents/Guardians and Patrons.    
Parents/guardians and patrons may make recordings of school activities 
intended to be public in a non-disruptive manner including things like athletic 
contests and school board meetings to the extent permitted by law unless 
otherwise lawfully restricted by the administration.  Parents/guardians or 
patrons may not make recordings if they are volunteering or visiting school 
during the school day without permission of the administration or supervising 
staff member and subject to this policy, such as recording their child’s 
classroom activities or recess.  Parents may not record meetings with 
administrators or staff, including meetings related to a student’s IEP or 504 
Plan. Violation of this policy will result in immediate termination of any 
meeting that is being recorded and may be grounds for exclusion from school 
property, loss of volunteer privileges, or other restrictions deemed appropriate 
by the administration.

Recordings Made by Students.  This policy applies to students during the 
school day on school grounds; when being transported to and from school 
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activities or programs in a vehicle owned, leased, or contracted by a school 
being used for a school purpose by a school employee or by his or her 
designee; or at a school-sponsored activity or athletic event.  Students may 
make recordings of school activities in a non-disruptive manner including 
things like athletic contests and other extracurricular performances to the 
extent permitted by law.  Students generally are not permitted to record 
classroom instruction or members of the school community during the school 
day without the express consent of a staff member or as required by the 
student’s education plan.  Student use of assistive technology that has the 
capacity to record and/or transmit recordings (e.g. AngelSense) must be 
approved by the student’s education team or administration.  Students remain 
subject to all other district policies and rules.  In no event shall recordings be 
taken or made in restrooms, locker rooms, or other areas where there is a 
reasonable expectation of privacy.  Students who violate this policy may be 
subject to discipline up to and including expulsion.

Weather-Related School Closing
The Superintendent will occasionally announce an emergency early school 
dismissal, late start, or cancellation of school due to extreme heat, snow, or 
ice.  School closings will be announced on the school website, Facebook, the 
LDNE App and through the calling/texting/emailing system.  Parents should 
assume that school is open and a regular schedule is being followed if there is 
no announcement concerning the school district.  Please do not call the school 
or individual staff members to find out whether school is being canceled.  
Parents who do not believe it is safe to transport their students to school may 
keep their students home after contacting the district office.

Withdrawal From School
Students who are moving from the district must notify the school office.  

Work Permits
The building principal or other authorized school official shall be responsible 
for the issuance of work permits for children in accordance with state law.
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SECTION TWO

ACADEMIC INFORMATION

Certificate of Attendance
A student who has not met the requirements for graduation but who has 
attended school regularly may, with the recommendation of the 
Superintendent, be granted a Certificate of Attendance. Students receiving a 
Certificate of Attendance shall not be eligible to participate in graduation 
exercises.

Class Rank
Student class rank shall be determined by using a numeric grade point 
average derived from all classes graded on a numeric basis.  Class rank will 
be determined by using a weighted GPA with Honors classes receiving an 
added value of .2 GPA points. Honors Classes include dual credit courses, 
college courses deemed honorary, or any other course deemed appropriate 
by administration (including Advanced Math and Physics). 

Students who transfer into the school district will be eligible to be included in 
class ranking after two semesters of attendance. 
 
Students who transfer into the school district in middle of their senior year will 
be eligible to be included in class ranking, although a mid-year transfer will 
not displace the ranking of a student who has not transferred mid-year.  In 
those circumstances there will be two students holding the relevant class 
ranking.  Mid-year transfer students will not be eligible to receive senior 
awards such as valedictorian and salutatorian unless the student has been 
enrolled in the district’s high school for the last two semesters.

Correspondence and Online Courses
Under certain circumstances, the school district will reimburse students for 
the cost of tuition, textbooks, and other mandatory class materials for high 
school correspondence or online high school courses that are not part of the 
school district’s regular curriculum.  To receive reimbursement, the student 
must:  1) pay all initial course costs when he/she registers for the course; 2) 
select a course that is not available in the school curriculum, nor is any 
comparable course available; 3) register for the course during a specific school 
period; 4) have a faculty member designated as course monitor; and 5) 
complete the course during the regular school semester(s).  

The district will not be liable for the costs of such courses until the student has 
successfully completed the course according to the established timelines.  
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After the student has completed the course and the district has reimbursed 
the student for these costs, the textbooks and class materials shall become 
the property of the district.  

Grades 
Secondary students GPA will be determined by the following scale:  

A+ 
A 

100-95 %
 94-90 %

4.0         Excellent 
4.0 

B+
B

89-85 %
85-80 %

3.5         Good
3.0

C+
C

79-75 % 
74-70 %

2.5        Satisfactory
2.0

D+
D

69-65 %
64-60 %

1.5        Needs Improvement
1.0

F 0.0 points 0.0        No Credit

Elementary student grades will use the following scale:

4 – Exceeding Nebraska State Standard Requirements
3 – Meeting Nebraska State Standard Requirements
2 – Approaching Nebraska State Standard Requirements
1 – Not Meeting Nebraska State Standard Requirements
*Blank – not assessed at this time.

A student may earn an incomplete when he or she fails to complete classroom 
assignments.  Any student in grades 7-12 who receives an incomplete will 
have this grade recorded on his/her permanent record until the required work 
is completed to the teacher’s satisfaction.  If a student does not remove an 
incomplete by completing the minimum classroom assignments, the 
incomplete will be calculated as a failing grade in determining the student’s 
grade point average.

If a student does not remove an incomplete by completing the necessary work 
within two weeks of the end of the grading period, the incomplete will become 
a failing grade that the student may make up only by taking the entire course 
again.  The two-week period may be extended by mutual agreement of the 
teacher, principal, and student.
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A student who receives an incomplete during his/her senior year must 
satisfactorily complete the classroom assignments to participate in the 
graduation ceremony.  Seniors with incompletes will not be dismissed from 
school attendance until the classroom assignments are completed to the 
teacher’s satisfaction.

Graduation Awards
The valedictorian and salutatorian of the graduating class shall be the 
students with the highest and second highest cumulative percentage grade 
point averages respectively in grades nine through twelve.  Weighted GPAs 
will be computed to the second decimal place (hundredths), in case of a tie 
for either Valedictorian or Salutatorian; those tied with an identical WGPA to 
the hundredths place will be honored as co-honorees.  Those students tied 
with the highest WGPA would all be designated as Valedictorian, in which 
case the student(s) with the next highest WGPA would be designated as 
Salutatorian.  Those students tied with the second highest WGPA would be 
designated as Salutatorian. These students will receive their awards during 
commencement exercises. 

Graduating seniors will be awarded for their academic achievements during 
the annual commencement activities.  Graduating seniors with a weighted 
grade point average (WGPA) of 3.75 or greater shall be designated as Honor 
Graduates.  Graduating seniors with a WGPA of 3.9 or greater will be 
Graduated with Distinction. 

Graduating seniors will be awarded and recognized for their participation and 
successful completion of P2T and College Courses. Students who complete at 
least 1 full semester of the P2T program, in good standing with grades of C’s 
or higher will be given a white cord at graduation. Students who complete at 
least one college course and receive a grade of C or higher will be given a 
maroon cord at graduation.

Graduation Requirements
Students must earn 230 total credit hours in order to graduate from high 
school.  

Required courses and credit hours that students must complete in order to 
qualify for the Lyons-Decatur Northeast High School Diploma are:

COURSE REQUIREMENTS CREDIT  HOURS
Careers 10
English 40
Math 30
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Personal Finance 5
Physical Education/Health 10
Science 30
Speech 5
Social Studies 35

The remaining hours must be obtained by elective courses.  Students may 
only take 1 elective Physical Education course per semester unless they have 
fulfilled or will fulfill the required credits to graduate.  Students may enroll in 
online courses if the class is not taught by LDNE teaching staff. Students are 
also required to complete the FAFSA or sign a waiver in order to graduate.

Transfer students must meet the minimum hour requirement for graduation 
both in terms of total number and specific subject areas.  Substitutions may 
be made for deficiencies in required courses, provided that it was not possible 
to include the courses on the student's schedule while enrolled at this school 
district.

Students who receive special education services are mainstreamed into the 
regular education curriculum when appropriate.  The curriculum content of 
regular education classes may be modified to accommodate the individual 
needs and abilities of verified special education students.  Each curriculum 
modification will be included on the student's Individual Education Plan by the 
Multi-Disciplinary Team and/or school staffing teams composed of special and 
regular education staff.  Hours in special education will be counted toward a 
high school diploma.  

Parents of students who may not qualify for their high school diploma because 
of academic deficiencies will be notified of this possibility by the beginning of 
the second semester of the student's senior year.  

Homework
Classroom teachers will often assign homework.  Parents who have questions 
about homework or concerns about class work should contact the teacher.  
Questions not resolved by the teacher should be referred to the administration.

Each student is expected to spend some time preparing for studies outside of 
school hours.  The amount of time that is needed will depend upon each 
student.  Students who struggle to complete assignments or who must spend 
an inordinate amount of time completing an assignment should seek the help 
and advice of their teachers and consult with the principal and/or the guidance 
counselor.  
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Honor Roll
The purpose of the honor roll is to recognize those students who 
demonstrate academic excellence. Honor rolls will be determined for 1st, 
2nd, 3rd and 4th quarters as well as 1st and 2nd Semesters. Students will be 
recognized accordingly: 

1. Distinction - Students earning all "A’s".
2. Honor - Students earning all “A’s” and “B’s”.  

 Honor roll lists are published in school and community publications. 

Late Work
1 Day Late – 90% (maximum grade)
2 Days Late – 80% (maximum grade)
3 Days+ Late – 70% (maximum grade)

*Teacher has the right to give full credit at any time.

Mid-Term Graduation 
Students are generally required to attend four years of high school (minimum 
of seven semesters) to be eligible to receive a diploma from the school district.  

The Board of Education, upon receiving administrative recommendation, may 
grant mid-term exit from high school to students who have completed the 
requirements for graduation.  To be considered for mid-term exit from high 
school, the student and his/her parents or guardian should apply during the 
first quarter of the student’s senior year.  The Board of Education will act on 
all requests.  Any student who is granted mid-term exit from high school 
forfeits all privileges of high school enrollment, except the right to participate 
in commencement exercises.

National Honor Society
The National Honor Society chapter of Lyons-Decatur Northeast Public 
School is a duly chartered and affiliated chapter of this prestigious national 
organization.

Admission to the National Honor Society
1. Membership in the National Honor Society is based on Scholarship, 

Leadership, Service and Character.
2. Candidates eligible for the National Honor Society shall have at least a 

"B" average.
3. The election of members in each chapter shall be by the faculty as 

described below.
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Scholarship - Points in scholarship are determined by grade average as of 
the end of the 1st semester of the election year.  Approximately 50% of a 
student's total points will be determined by scholarship.

Leadership - The highest value possible is 30 points.
Service - The highest value possible is 30 points.
Character - The highest value possible is 30 points.

The teacher will receive, in addition to these instructions, ballots to vote for 
each member on leadership, service, and character.  The instructions given 
by the Guidance office will be followed and the teacher will rate each of the 
names listed on the ballot under three headings:  Leadership, Service, and 
Character.  Each of the three headings are given again divided into three or 
four parts, Leadership, Service, and Character.  For detailed questions in 
regard to the evaluation instrument, please contact the Guidance office for a 
copy of the nomination form.  A committee of 3 to 5 teachers will use the 
results of the ballots to select and determine the new Honor Society 
Members.

Removal from National Honor Society
A student may be removed from the NHS by action of the Principal upon a 
determination by the Principal that the student:

1. Prior Conduct.  Engaged in conduct prior to induction which was 
not known at the time of induction and which, if known, would 
have caused denial of induction;

 2. Post-Induction Conduct.  Engaged in conduct after induction 
which is grounds for a student to be long-term suspended or 
expelled from school under the student code of conduct; which is 
grounds for suspension or removal from any extracurricular 
activity of the school, or which would cause denial of induction if 
such conduct had taken place prior to the time of induction.

The student may appeal the Principal’s decision to the Superintendent 
by giving written notice of appeal to the Superintendent within ten 
calendar days of receipt of the Principal’s removal decision.  The 
appeal procedures shall be established at the discretion of the 
Superintendent such as to allow a fair opportunity for the student’s 
views and information to be considered.  The decision of the 
Superintendent on the appeal shall be final. 
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Plus Period (Grades 7-12)
Homework is not optional; make up work is always accepted until the end of 
each quarter. Any student who has late work missing by the end of the 
school day on Wednesday must attend plus period. Students must attend 
plus period until the late work is completed.

Wednesday Night Plus Period will consist of 2 hours from 4:00 P.M. to 6:00 P.M. 
or 2:00 P.M. to 4:00 P.M. on early dismissal days.  Any student that arrives 
after 4:00 P.M. can be refused admission and then will be assigned Saturday 
School. Any student who misses a partial or entire school day on Wednesday 
and is on the Wednesday Night Plus Period list must have all work completed 
that was on the list when they come back to school OR they will need to make 
arrangements with the principal’s office to serve 2 hours of time (i.e. - 
Friday/Saturday School) before the end of the current school week. Any student 
who is unable to complete this missed time may be assigned the same 
consequences applied to a student who misses Wednesday school and 
Friday/Saturday School.

A student who does not or is unable to attend Wednesday Night Plus Period will 
be required to attend Friday/Saturday School.

Friday/Saturday School  Friday/Saturday School will consist of three hours, 
from 4:00-7:00 pm on Fridays OR from 8:00 a.m. through 11:00 a.m. on 
Saturdays depending on the coordination of the supervisor schedule.  Any 
student that arrives after 8:00 a.m. on Saturday or 4:00 pm on Friday can be 
refused admission and will be considered truant. Students who are truant for 
Friday/Saturday School will serve a 1-day in-school suspension the next 
scheduled school day.  Excessive absences may result in consequences of a 
more severe nature depending on the situation. 

Students who violate the rules will be removed from Wednesday night PLUS 
period or Friday/Saturday school, the parents will be contacted, and 
consequences will be assigned per administration.

A Decatur shuttle will be provided after Wednesday night PLUS period.  The 
shuttle will depart Lyons at 6:15 on normal dismissal days and at 4:00 on early 
dismissal days.

Transportation will not be provided for Friday/Saturday School.  It is the 
school’s belief that all students are awarded equal opportunity to attend 
Wednesday night PLUS period to take advantage of the educational 
opportunities provided to them.  If a child chooses to take advantage of the 
Friday/Saturday School opportunity it is the student’s responsibility to provide 
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transportation. 

Promotion and Retention
Students will be placed at the grade level and in the courses best suited to 
them academically, socially and emotionally as determined by the 
professional staff.  Students will typically progress annually from grade to 
grade.  A student may be retained at a grade level or be required to repeat a 
course or program when such is determined in the judgment of the 
professional staff to be appropriate for the educational interests of the 
student and the educational program.

Report Cards
Report cards are sent home the week following the end of each nine-week 
reporting period.  

Secondary Semester Testing (Grades 7-12)
Students will be required to take semester tests for each course.

Secondary Incentive Day (Grades 7-12)
Students will be able to earn an incentive day of not coming to school at the 
end of each quarter, if they meet the following criteria:

7. Students may only miss 2 days or less for the entire quarter.  
Students having doctor(s) notes does not excuse the absence.

8. No In School or Out of School Suspensions.
9. No more than one (1) detention for a particular class, 2 detentions 

require the student to attend on the incentive day.
10. No more than two (2) total tardies per class, per 

quarter.  3 or more tardies requires the student to attend on the 
incentive day.

11. Students may only have 2 late assignments per class, 
per quarter.  3 or more late assignments would require the student 
to attend on the incentive day.

12. Absence because of attendance at school-sponsored 
activities and/or college visits as allowed by the school will not be 
considered an absence from school and will not be figured into the 
2 day standard. 

13. Students receiving a grade of C- or above. A D+ or 
lower requires the student to attend on the incentive day.
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SECTION THREE

STUDENT DISCIPLINE

General Discipline Philosophy 
The school district has the authority to discipline students who behave 
inappropriately on the way to school, at school, during lunch, on the way home, 
and at all school activities (home and away or any time while on school or 
district property).

The school district’s discipline is guided by the following principles:

1. The school district’s discipline policy is intended to ensure that students 
take responsibility for their behavior. 

2. Behavior expectations and the consequences for failing to meet those 
expectations will be clearly communicated to all students and their parents. 

3. The severity of consequences for violating behavior expectations will 
generally be progressive in nature.  That is, sanctions will increase with 
each instance of misconduct; however, each instance will be assessed on 
its own facts, and sanctions will be imposed based on the severity of the 
misconduct.

4. Parents play a vital role in supporting and reinforcing the school district’s 
expectations of their students.    

5. Behavior expectations apply to all students; consequences are enforced 
consistently without regard to a student’s academic record or achievement.

Extracurricular activities including athletics, cheerleading, band, chorus, and 
club activities, are governed by the Student Activity Handbook.  Students who 
are involved in extracurricular activities may face consequences related to the 
activity in addition to the consequences discussed in this handbook.

The school district reserves the right to refer to the appropriate non-school 
agency any act or conduct of its students which may constitute a crime under 
federal, state, county, or local law.  The administration will cooperate with 
these agencies in their investigations.

Forms of School Discipline
Administrative and teaching personnel may take actions regarding student 
behavior that are reasonably necessary to aid the student, further school 
purposes, or prevent interference with the educational process.  Such actions 
may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
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after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a parent or guardian to 
such counseling or evaluation.  The actions may also include in-school 
suspensions during the day or mandatory attendance at Friday/Saturday 
school.  When in-school suspensions, after-school assignments, 
Friday/Saturday School, or other disciplinary measures are assigned, the 
student is responsible for complying with such disciplinary measures; a failure 
to serve such assigned discipline as directed will serve as grounds for further 
discipline, up to expulsion from school.  District administrators may develop 
building-specific protocols for the imposition of student discipline. 

In this section, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.  

Any statement, notice, recommendation, determination, or similar action 
specified in this section shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this section 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned.  

After School Sessions and Detentions 
Teachers and administrators may require students to stay after school or to 
serve a detention when the student violates any of the rules contained in this 
handbook or violates classroom-specific conduct rules set by individual 
teachers. 

Students who ride the bus home from school will be given a 24-hour notice of 
after-school time or a detention so that the parents may make plans to pick 
up the student the following day.  

• After-school sessions will not exceed 30 minutes from the time of 
dismissal and are to be served in the teacher's room.  A student who 
fails to attend an after school session may be given a detention by 
the teacher or may face additional disciplinary consequences, by the 
principal, up to and including long-term suspension and/or expulsion.  
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A student who has a conflict with an after-school session is 
responsible for working it out with the teacher.

• Detentions are 30 minutes and are served in a room designated by 
the building principal.

Friday/Saturday School
The building administrator may require a student to attend Friday or Saturday 
School for three hours on Friday evening or Saturday morning.  Friday school 
is held from 4:00 PM to 7:00 PM and Saturday School is held from 8:00 AM 
to 11:00 AM in a classroom staffed by teachers.  Students follow strict rules 
and must work on assignments the entire time, except for short breaks.  
Students who do not follow Friday/Saturday School rules will be removed from 
the classroom and will face further disciplinary action.

In-School Suspension
The building administrator may require a student to serve in-school 
suspension.  Students may be required to spend the school day at a 
designated location where they will study and complete school work.  There 
will be zero tolerance for behavior problems from students placed in in-school 
suspension.  Cell phones will be prohibited. Students not completing their In-
School Suspension will face further disciplinary action.  

Emergency Exclusion
Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law. 

Short-Term Suspension
The Principal or the Principal’s designee may exclude a student from school or 
any school function for a period of up to five school days (short-term 
suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board 
of education or the administrative or teaching staff of the school, which 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal shall make a reasonable investigation of the facts and 
circumstances.  Short-term suspension shall be imposed only after a 
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determination that the suspension is necessary to help any student, to 
further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be 
given oral or written notice of the charges against the student.  The student 
will be advised of what he/she is accused of having done, an explanation 
of the evidence the authorities have, and an opportunity to explain his/her 
version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary 
following the suspension, the Principal will send a written statement to the 
student and the student's parent or guardian, describing the student's 
conduct, misconduct, or violation of the rule or standard and the reasons 
for the action taken.  An opportunity will be given to the student, and the 
student's parent or guardian, to have a conference with the Principal 
ordering the short-term suspension before or at the time the student 
returns to school.  The Principal shall determine who, in addition to the 
parent or guardian, is to attend the conference.

4. Students who are short-term suspended will be given the opportunity to 
complete classwork, including but not limited to examinations. 

Firearms.  No student may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  

Definition of Firearm.  The term “firearm, as defined in 18 U.S.C. 921, 
means any weapon (including a starter gun) which will or is designed to or 
may readily be converted to expel a projectile by the action of an explosive, 
the frame or receiver of any such weapon, any firearm muffler or firearm 
silencer, or any destructive device (excluding an antique firearm).

Exceptions Regarding Firearms.  The only exceptions for a student to bring 
or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the 
Reserve Officers Training Corps when training or 

2. Firearms which may lawfully be possessed by the person receiving 
instruction under the immediate supervision of an adult instructor who may 
lawfully possess firearms.

  
Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 
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for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis.

Long-Term Suspension  
Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less than twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below.

Pre-Kindergarten through Second Grade Students
An elementary school shall not suspend a student in pre-kindergarten through 
second grade unless the student brings a deadly weapon as defined in section 
28-109 on school grounds, in a vehicle owned, leased, or contracted by a 
school being used for a school purpose or in a vehicle being driven for a school 
purpose by a school employee or his or her designee, or at a school-sponsored 
activity or athletic event.  As an alternative to suspension, the school district 
may take any action authorized by law, including those provided in section 
79-258.

Expulsion
1. Meaning of Expulsion.  Expulsion means exclusion from attendance in all 

schools, grounds and activities of or within the system for a period not to 
exceed the remainder of the semester in which it took effect unless the 
misconduct occurred (a) within ten school days prior to the end of the first 
semester, in which case the expulsion shall remain in effect through the 
second semester, or (b) within ten school days prior to the end of the 
second semester, in which case the expulsion shall remain in effect for 
summer school and the first semester of the following school year, or (c) 
unless the expulsion is for conduct specified in these rules or in law as 
permitting or requiring a longer removal, in which case the expulsion shall 
remain in effect for the period specified therein.  Such action may be 
modified or terminated by the school district at any time during the 
expulsion period.

2. Summer Review.  Any expulsion that will remain in effect during the first 
semester of the following school year will be automatically scheduled for 
review before the beginning of the school year.  The review will be 
conducted by the hearing officer who conducted the initial expulsion 
hearing, or a hearing officer appointed by the Superintendent in the event 
no hearing was previously held or the initial hearing officer is no longer 
available or willing to serve, after the hearing officer has given notice of 
the review to the student and the student's parent or guardian.  This review 
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shall be limited to newly discovered evidence or evidence of changes in the 
student's circumstances occurring since the original hearing.  This review 
may lead to a recommendation by the hearing officer that the student be 
readmitted for the upcoming school year.  If the school board or board of 
education or a committee of such board took the final action to expel the 
student, the student may be readmitted only by action of the board.  
Otherwise, the student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not more 
than one full semester in addition to the balance of the semester in which 
the expulsion takes effect, and as a condition of such suspended action, 
the student may be assigned to a school, class, or program/plan and to 
such other consequences which the school district deems appropriate.  

4. Alternative School or Pre-expulsion Procedures.  The school shall 
provide either an alternative school, class or educational program for 
expelled students or shall follow the pre-expulsion procedures outlined in 
Neb. Rev. Stat. 79-266.  

Grounds for Long-Term Suspension, Expulsion, or Mandatory 
Reassignment: 

The following conduct constitutes grounds for long-term suspension, expulsion, 
or mandatory reassignment, subject to the procedural provisions of the 
Student Discipline Act, Neb. Rev. Stat. § 79-254 through 79-296, when such 
activity occurs on school grounds, in a vehicle owned, leased, or contracted 
by a school being used for a school purpose or in a vehicle being driven for a 
school purpose by a school employee or by his or her designee, or at a school-
sponsored activity or athletic event:
 

1. Use of violence, force, coercion, threat, intimidation, or similar conduct 
in a manner that constitutes a substantial interference with school 
purposes, The board has determined that the use of synthetic media 
such as deepfakes may constitute “similar conduct”;

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student.  Personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision;
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4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant);

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults that occur off school grounds not at a school 
function, activity, or event.  For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended;

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or 

11. A repeated violation of any of the following rules, or a single violation if 
the conduct amounts to a criminal act, if such violations constitute a 
substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff members.  
Profane or abusive language or conduct includes, but is not limited 
to, that which is commonly understood and intended to be 
derogatory toward a group or individual based upon race, sex, 
national origin, or religion;
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b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process;

c. Violating school bus rules as set by the school district or district 
staff;

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of tobacco, 
tobacco derivative product or imitation, or electronic cigarettes, 
vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
actual substance possessed is a controlled substance by Nebraska 
law; 

f. Possession of pornography, including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes; 

g. Sexting or the possession of sexting images (a combination of sex 
and texting - the act of sending sexually explicit messages or 
photos electronically), including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;

h. Engaging in initiations, defined as any ritualistic expectations, 
requirements, or activities placed upon new members of a school 
organization for the purpose of admission into the organization, 
even if those activities do not rise to the level of “hazing” as 
defined below.  Initiations are prohibited except by permission of 
the superintendent;

i. Engaging in hazing as defined by state law and this policy.  Hazing 
is defined as any activity by which a person intentionally or 
recklessly endangers the physical or mental health or safety of an 
individual for the purpose of initiation into, admission into, 
affiliation with, or continued membership in any school 
organization.  Under state criminal law, hazing activities include, 
but are not limited to, whipping, beating, branding, an act of 
sexual penetration, an exposure of the genitals of the body done 
with the intent to affront or alarm any person, a lewd fondling or 
caressing of the body of another person, forced and prolonged 
calisthenics, prolonged exposure to the elements, forced 
consumption of any food, liquor, beverage, drug, or harmful 
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substance not generally intended for human consumption, 
prolonged sleep deprivation, or any brutal treatment or the 
performance of any unlawful act that endangers the physical or 
mental health or safety of any person. For purposes of school 
rules, hazing also includes any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate; personal servitude; restrictions on 
personal hygiene; yelling, swearing and insulting new 
members/rookies; being forced to wear embarrassing or 
humiliating attire in public; consumption of vile substances or 
smearing of such on one's skin; binge drinking and drinking 
games; sexual simulation and sexual assault;

j. Bullying which shall include cyber-bullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing text, 
instant messages or emails to the victims; and posting or sending 
rumors or gossip to instigate others to dislike and gang up on the 
target;

k. Violation of the district’s computer acceptable computer use policy 
are subject to discipline, up to and including expulsion; 

l. Knowingly possessing, handling, or transmitting any object or 
material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon;

m.Using any object to simulate possession of a weapon; 
n. Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation; and

o. Any other violation of a rule or regulation established by a school 
district staff member pursuant to authority delegated by the board.
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The length of any suspension, expulsion, or mandatory reassignment shall be 
as provided or allowed by law.

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if: 

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed by discipline from the school 
district;

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students; or

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes. 

USE OR POSSESSION OF TOBACCO/ALCOHOL AT SCHOOL ACTIVITIES
The District implements regulations and practices which will ensure 
compliance with the Federal Drug-Free Schools and Communities Act and all 
regulations and rules promulgated pursuant thereto. The District’s safe and 
drug-free schools program is established in accordance with principles of 
effectiveness as required by law to respond to such harmful effects.

TOBACCO
Students shall not use or possess tobacco, tobacco products or look-a-likes 
on the school buses, in school buildings, or on school grounds at any time. 
Tobacco means any tobacco product (including but not limited to cigarettes, 
cigars, and chewing tobacco), vapor products (such as e-cigarettes), 
alternative nicotine products, tobacco product look-alikes, and products 
intended to replicate tobacco products either by appearance or effect.  The 
use or possession of tobacco at any school sponsored activity, either at 
Lyons-Decatur Northeast or away, is also strictly forbidden.  Any student 
found to be in violation of this policy will be suspended from school and from 
all school activities participation as outlined in the (extra-curricular) activity 
handbook.  The student will be re-admitted after a conference involving the 
student, his/her parents and the Principal.

1st offense - 2 day in-school suspension, counseling session and written 
report submitted to counselor.
2nd offense - 3 day in-school suspension, counseling sessions and written 
report submitted to counselor.
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3rd offense or more - out-of-school suspension, to possibly include 
expulsion.

ALCOHOL
Any student found to be in possession of or using alcohol, any illegal drug, 
or substances which are represented to be a controlled (illegal) substance 
while under the supervision of school officials and personnel will be 
suspended.

1st Offense - Out-of-school suspension will occur for a minimum of 5 days 
for a first offense; -- OR -- the five day suspension will be waived if the 
student will voluntarily seek professional evaluation/treatment from a 
trained chemical dependency counselor or a licensed physician in chemical 
dependency.  Students/parents may use the Guidance Office or SCIP team in 
finding proper professional help.  Fees for the assessment and/or treatment 
are the responsibility of the student and parent/guardian.  Upon proper 
authorization, the agency will notify the school and the suspension will be 
commuted at that time.  The choice is up to the student and 
parent/guardian.
2nd Offense - Out-of-school suspension will occur for a minimum of 5 days 
for a second offense.  Participation in a rehabilitative/counseling program is 
mandatory.  Parents/students may use the Guidance Office or SCIP team in 
finding proper professional help.  All fees connected with gaining professional 
help are the responsibilities of the student and parents or guardians.
3rd Offense - Expulsion recommended as three suspensions have occurred.

Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion

The following procedures shall be followed with regard to any long-term 
suspension, expulsion, or mandatory reassignment.

1. On the date of the decision to discipline, the Principal shall file with the 
Superintendent a written charge and a summary of the evidence 
supporting such charge.  

2. The Principal shall serve the student and the student's parents or 
guardian with a written notice by registered or certified mail or personal 
service within two school days of the date of the decision to recommend 
long-term suspension or expulsion.  The notice shall include the 
following:

a. The rule or standard of conduct allegedly violated and the acts of 
the student alleged to constitute a cause for long-term suspension, 
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expulsion, or mandatory reassignment, including a summary of 
the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject;

c. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment for disciplinary purposes can be invoked, 
the student has a right to a hearing, upon request, on the specified 
charges;

d. A description of the hearing procedures provided by the act, along 
with procedures for appealing any decision rendered at the 
hearing;

e. A statement that the principal, legal counsel for the school, the 
student, the student's parent, or the student's representative or 
guardian has the right (i) to examine the student's academic and 
disciplinary records and any affidavits to be used at the hearing 
concerning the alleged misconduct and (ii) to know the identity of 
the witnesses to appear at the hearing and the substance of their 
testimony; and

f. A form on which the student, the student's parent, or the student's 
guardian may request a hearing, to be signed by such parties and 
delivered to the principal or superintendent in person or by 
registered or certified mail.

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect if 
no hearing is requested or, if a hearing is requested, the date the 
hearing examiner makes the report of his or her findings and a 
recommendation of the action to be taken to the superintendent, if the 
principal determines that the student must be suspended immediately 
to prevent or substantially reduce the risk of (a) interference with an 
educational function or school purpose or (b) a personal injury to the 
student himself or herself, other students, school employees, or school 
volunteers.
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4. Nothing in this policy shall preclude the student, student's parents, 
guardian, or representative from discussing and settling the matter with 
appropriate school personnel prior to the hearing stage.

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below.

6. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after receipt, 
the Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below, except that the time constraints 
set forth may differ as provided by law and this policy.  The student shall 
be entitled to a hearing but the consequence imposed may continue in 
effect pending final determination.  

7. If a request for hearing is not received within thirty calendar days 
following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the 
student's rights and any appeals or judicial review permitted by law shall be 
governed by the applicable provisions of the Nebraska Student Discipline Act 
(NEB. REV. STAT. § 79-254 to 79-294).  The school district will provide parents 
with copies of the relevant statutes upon request.
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SECTION FOUR

Title IX 

Nondiscrimination.  The school district does not discriminate on the basis of 
sex and prohibits sex discrimination in any education program or activity that 
it operates including in admission and employment.  Inquiries about Title IX 
may be referred to the school district’s Title IX Coordinator, the U.S. 
Department of Education’s Office for Civil Rights, or both.  The school district’s 
Title IX Coordinator may be contacted at Title IX Coordinator, 400 S. 5th 
Street, Lyons, NE, btotten@ldne.org, 402-687-2363.  The school district’s 
nondiscrimination policy and grievance procedures are included this policy, or 
can be accessed at: https://www.lyonsdecaturschools.org/.  To report 
information about conduct that may constitute sex discrimination or make a 
complaint of sex discrimination under Title IX, please contact the Title IX 
Coordinator.

Publication Notice. The school district will include the following notice on its 
website and in each handbook, catalog, announcement, bulletin, application 
form, and other places as required by law:

The school district prohibits sex discrimination in any education program or 
activity that it operates and individuals may report concerns or questions 
to the Title IX Coordinator.  The school district’s Title IX policy, notice, and 
other information may be accessed at the following link: 
https://meeting.sparqdata.com/Public/Organization/499.

Retaliation Prohibited.  Retaliation, including peer retaliation, is prohibited 
in the school district’s education program or activity.  If the school district has 
information about conduct that reasonably may constitute retaliation under 
Title IX, it may be required to treat it as an allegation of sex discrimination.  
Upon receiving a complaint alleging retaliation, the school district will initiate 
its grievance procedures or informal resolution process.

Definitions.  As used in this policy, the following terms are defined as follows:

Complainant means an employee, a student, or a parent, guardian, or 
other individual with the legal right to act on behalf of a complainant who 
is alleged to have been subjected to conduct that could constitute sex 
discrimination, including sex-based harassment; or any other person who 
may have been subjected to sex discrimination when that person was 
participating or attempting to participate in the school district’s education 
program or activity.
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Complaint means an oral or written request to the school district that 
objectively can be understood as a request for the school district to 
investigate and make a determination about alleged sex discrimination 
under Title IX.

Consent for purposes of this policy means the willingness in fact for 
conduct to occur.  An individual may, as a result of age, incapacity, 
disability, lack of information, or other circumstances be incapable of 
providing consent to some or all sexual conduct or activity.  Neither verbal 
nor physical resistance is required to establish that an individual did not 
consent. School district officials will consider the totality of the 
circumstances in determining whether there was consent for any specific 
conduct.  Consent may be revoked or withdrawn at any time.

Respondent means a person who is alleged to have violated the school 
district’s prohibition on sex discrimination.  When a sex discrimination 
complaint alleges that the school district’s policy or practice discriminates 
on the basis of sex, the school district is not considered a respondent.

Sex-based harassment prohibited by this part is a form of sex 
discrimination and means sexual harassment and other harassment on the 
basis of sex that is:

Quid pro quo harassment. An employee, agent, or other person 
authorized by the school district to provide an aid, benefit, or service 
under the school district’s education program or activity explicitly or 
impliedly conditioning the provision of such an aid, benefit, or service 
on a person’s participation in unwelcome sexual conduct;

Hostile environment harassment. Unwelcome sex-based conduct 
that, based on the totality of the circumstances, is subjectively and 
objectively offensive and is so severe or pervasive that it limits or denies 
a person’s ability to participate in or benefit from the school district’s 
education program or activity (i.e., creates a hostile environment). 
Whether a hostile environment has been created is a fact-specific inquiry 
that includes consideration of the following:

● The degree to which the conduct affected the complainant’s ability 
to access the school district’s education program or activity;

● The type, frequency, and duration of the conduct;
● The parties’ ages, roles within the school district’s education 

program or activity, previous interactions, and other factors about 
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each party that may be relevant to evaluating the effects of the 
conduct;

● The location of the conduct and the context in which the conduct 
occurred; and

● Other sex-based harassment in the school district’s education 
program or activity.

Sexual assault meaning an offense classified as a forcible or 
nonforcible sex offense under the uniform crime reporting system of the 
Federal Bureau of Investigation;

Sex Offenses, Forcible—Any sexual act directed against another 
person, without the consent of the victim including instances where the 
victim is incapable of giving consent.

● Rape—(Except Statutory Rape) The carnal knowledge of a 
person, without the consent of the victim, including instances 
where the victim is incapable of giving consent because of his/her 
age or because of his/her temporary or permanent mental or 
physical incapacity.

● Sodomy—Oral or anal sexual intercourse with another person, 
without the consent of the victim, including instances where the 
victim is incapable of giving consent because of his/her age or 
because of his/her temporary or permanent mental or physical 
incapacity

● Sexual Assault With An Object—To use an object or instrument 
to unlawfully penetrate, however slightly, the genital or anal 
opening of the body of another person, without the consent of the 
victim, including instances where the victim is incapable of giving 
consent because of his/her age or because of his/her temporary 
or permanent mental or physical incapacity

● Fondling—The touching of the private body parts of another 
person for the purpose of sexual gratification, without the consent 
of the victim, including instances where the victim is incapable of 
giving consent because of his/her age or because of his/her 
temporary or permanent mental or physical incapacity.

Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, 
non-forcible sexual intercourse.

● Incest—Non-Forcible sexual intercourse between persons who 
are related to each other within the degrees wherein marriage is 
prohibited by law
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● Statutory Rape—Non-Forcible sexual intercourse with a person 
who is under the statutory age of consent

Dating violence meaning violence committed by a person who is or 
has been in a social relationship of a romantic or intimate nature with 
the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length and type of 
relationship and the frequency of interaction between the persons 
involved in the relationship;

Domestic violence meaning felony or misdemeanor crimes committed 
by a person who:

● Is a current or former spouse or intimate partner of the victim 
under the family or domestic violence laws of the jurisdiction of 
the school district, or a person similarly situated to a spouse of 
the victim;

● Is cohabitating, or has cohabitated, with the victim as a spouse or 
intimate partner;

● Shares a child in common with the victim; or
● Commits acts against a youth or adult victim who is protected 

from those acts under the family or domestic violence laws of the 
jurisdiction

Stalking meaning engaging in a course of conduct directed at a specific 
person that would cause a reasonable person to fear for the person’s 
safety or the safety of others or suffer substantial emotional distress.

Response to Sex-based Harassment.

All Employees.  All school district employees must notify the Title IX 
Coordinator when the employee has information about conduct that 
reasonably may constitute sex discrimination, including sex-based 
harassment under Title IX.

Title IX Coordinator. The school district will designate and authorize at 
least one employee as the school district’s “Title IX Coordinator,” to 
coordinate the school district’s efforts to comply with its responsibilities 
under Title IX and this policy.  The superintendent or Title IX Coordinator 
is authorized to delegate specific duties to one or more designees.  

For conduct that could constitute sex-based harassment, the Title IX 
Coordinator must take the following actions:
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● Offer and coordinate supportive measures for the complainant and 
for the respondent;

● Notify the complainant or the individual who reported the conduct of 
the grievance procedures and, if appropriate, the informal resolution 
process. 

● Take other appropriate steps to avoid the recurrence of sex 
discrimination and restore or maintain equal access to the school 
district’s programs and activities.

Supportive Measures.   The school district will provide supportive 
measures, as appropriate, in cases involving sex-based harassment.  These 
measures may include but are not limited to: counseling; extending 
deadlines; increased supervision; no-contact directives; leaves of absence; 
changes in class, work, or activities, regardless of whether there is a 
comparable alternative; and training and education programs related to 
sex-based harassment.  Supportive measures may be continued, modified, 
or discontinued at the conclusion of any grievance process.  Supportive 
measures will not be disclosed to anyone other than the person to whom 
they apply and others, including school officials, who need to know the 
supportive measures to implement them.

Requests to Modify Supportive Measures.  A complainant or 
respondent may request modification or reversal of the school district’s 
decision to provide, deny, change, or terminate supportive measures 
applicable to them.  Requests must be made to the Title IX Coordinator in 
writing, and an impartial individual will review the request.

Students with Disabilities.  If the complainant or respondent is a student 
with a disability, the Title IX Coordinator will consult with one or more 
members of the student’s IEP or Section 504 team to determine compliance 
with those laws while implementing supportive measures and all other 
requirements of this policy and Title IX.

Emergency Removal.  The school district is authorized to remove a 
respondent from the school district’s education program or activity on an 
emergency basis, provided that the school district undertakes an 
individualized safety and risk analysis; determines that an imminent and 
serious threat to the health or safety of a complainant or other persons 
arising from the allegations of sex discrimination justifies removal; and 
provides the respondent with notice and an opportunity to challenge the 
decision immediately following the removal.
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Administrative Leave.  The school district is authorized to place an 
employee respondent on administrative leave from employment 
responsibilities during the pendency of the school district’s grievance 
procedures.

Informal Resolution.  The school district may offer an informal resolution 
process unless the complaint includes allegations that an employee engaged 
in sex-based harassment of a student or informal resolution would be contrary 
to law.  Prior to initiating informal resolution, the parties will be provided with 
notice of the allegations.  Participation in informal resolution is voluntary, and 
any informal resolution will include consent from the complainant and 
respondent, the ability to withdraw from the process, and the right to resume 
the grievance process.  If an agreement is reached, it precludes the parties 
from initiating or resuming the grievance process.

The informal resolution facilitator will not be the same person as the 
investigator or the decisionmaker in the school district’s grievance procedures.  
Potential terms that may be included in an informal resolution agreement 
include but are not limited to restrictions on contact, restrictions on 
participation in programs or activities, and disciplinary sanctions.  

If informal resolution is offered, the school district will maintain all evidence 
gathered, communications about the informal resolution process, and the 
agreement reached.  This information will be disclosed to outside individuals 
only as permitted by law and if required to implement the requirements of the 
agreement or Title IX.  If no agreement is reached, only relevant and 
permissible evidence received during the informal resolution process will be 
considered during the grievance process.

Grievance Procedures to Resolve Complaints of Sex Discrimination.  
Any person designated as Title IX Coordinator, investigator, or decision maker 
will not have a conflict of interest or bias for or against any party, generally 
or specifically.  The decisionmaker may be the same person as the Title IX 
Coordinator or investigator.

Complaint.  Complaints of sex-based harassment may only be made by a 
complainant; a parent, guardian, or other individual with the legal right to 
act on behalf of a complainant; or the Title IX Coordinator.  Complaints of 
sex discrimination (excluding complaints of sex-based harassment) may be 
made by any person who was participating or attempting to participate in 
the school district’s education program or activity at the time of the alleged 
sex discrimination. 



Page 81 of 107

Complaint by Coordinator.  In the absence of a complaint made by any 
other individual, the Title IX Coordinator will determine whether to initiate 
a complaint of sex discrimination.  The Title IX Coordinator must consider, 
at a minimum, the following factors:

● The complainant’s request not to proceed with the initiation of a 
complaint;

● The complainant’s reasonable safety concerns regarding the initiation of 
a complaint;

● The risk that additional acts of sex discrimination would occur if a 
complaint is not initiated;

● The severity of the alleged sex discrimination, including whether the 
discrimination, if established, would require the removal of a respondent 
from campus or imposition of another disciplinary sanction to end the 
discrimination and prevent its recurrence;

● The age and relationship of the parties, including whether the 
respondent is an employee of the school district;

● The scope of the alleged sex discrimination, including information 
suggesting a pattern, ongoing sex discrimination, or sex discrimination 
alleged to have impacted multiple individuals;

● The availability of evidence to assist a decisionmaker in determining 
whether sex discrimination occurred; and

● Whether the school district could end the alleged sex discrimination and 
prevent its recurrence without initiating its grievance procedures.

If the Title IX Coordinator initiates a complaint, they will notify the 
complainant prior to doing so and address reasonable concerns about the 
complainant’s safety or the safety of others, including by providing 
supportive measures.

Consolidation of Complaints.  The school district may consolidate 
complaints of sex discrimination against more than one respondent, or by 
more than one complainant against one or more respondents, or by one 
party against another party, when the allegations of sex discrimination 
arise out of the same facts or circumstances.  When more than one 
complainant or more than one respondent is involved, references in this 
section to a party, complainant, or respondent include the plural, as 
applicable.

Basic Procedures.  This grievance procedure is governed by the following 
basic requirements:
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● A respondent is presumed not responsible for the alleged sex 
discrimination until a determination is made at the conclusion of the 
grievance procedure;

● The school district will treat the complainant and respondent 
equitably throughout the grievance process;

● The school district will take reasonable steps to protect the privacy 
of individuals participating in the grievance process in a manner that 
does not restrict the parties from obtaining and presenting evidence, 
speaking to witnesses, consulting with family members or advisors, 
or otherwise participating in the grievance process;

● The District will use the following timelines for each complaint, but 
the Title IX Coordinator or designee may extend them as needed:

Major Stage Target 
Duration
(calendar 
days)

Completion of the school district’s decision whether 
to dismiss or investigate a complaint of sex 
discrimination

1-15 

Investigation 1-30
Determination 1-30
Appeal 1-20

Notice of Allegations.  Upon initiation of the grievance procedure, the 
school district will provide notice of the allegations to the parties whose 
identities are known.  The notice will include a copy of this policy; the 
parties involved in the incident(s); the conduct alleged to constitute sex 
discrimination; and the date(s) and location(s) of the alleged incident(s), 
if available.  Retaliation is prohibited.

If the school district decides to investigate additional allegations of sex 
discrimination that are not included in the initial notice, the school district 
will provide notice of the additional allegations to the parties.

Complaint Investigation.   The burden is on the school district to conduct 
an investigation that gathers sufficient evidence to determine whether sex 
discrimination occurred.  The individual investigating and deciding the 
complaint will:

● Provide an equal opportunity for the parties to present fact witnesses 
and relevant and permissible evidence;
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● Objectively review all evidence gathered through the investigation 
and determine what evidence is relevant and permissible;

● Provide each party with an accurate description of the relevant and 
permissible evidence, and upon request, copies of this evidence;

● Provide the parties a reasonable opportunity to respond to the 
evidence; 

● Use a process that enables the decisionmaker to question parties and 
witnesses to adequately assess a party’s or witness’s credibility, but 
credibility will not be based upon any individual’s status as a 
complainant, respondent, or witness; and 

● Take reasonable steps to prevent and address the parties’ 
unauthorized disclosure of information and evidence obtained solely 
through the grievance procedures.  For purposes of this paragraph, 
disclosures of such information and evidence for purposes of 
administrative proceedings or litigation related to the complaint of 
sex discrimination are authorized.

Relevant and Permissible Evidence.   The school district will consider 
relevant and permissible evidence.  Relevant evidence is evidence 
related to the allegations of sex discrimination under investigation as 
part of the grievance procedure.  Questions are relevant when they seek 
evidence that may aid in showing whether the alleged sex discrimination 
occurred, and evidence is relevant when it may aid a decisionmaker in 
determining whether the alleged sex discrimination occurred.

Generally relevant evidence is permissible, but does not include:

● Evidence that is protected under a privilege as recognized by 
Federal or State law;

● A party’s or witness’s records that are made or maintained by a 
physician, psychologist, or other recognized professional in 
connection with the provision of treatment to the party or witness 
unless the school district obtains that party’s or witness’s 
voluntary, written consent for use in this grievance procedures; 
and

● Evidence that relates to the complainant’s sexual interests or prior 
sexual conduct, unless that evidence is offered to prove that 
someone other than the respondent committed the alleged 
conduct or is evidence about specific incidents of the 
complainant’s prior sexual conduct with the respondent that is 
offered to prove consent to the alleged sex-based harassment. 
The fact of prior consensual sexual conduct between the 
complainant and respondent does not by itself demonstrate or 
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imply the complainant’s consent to the alleged sex-based 
harassment or preclude a determination that sex-based 
harassment occurred.

Determining Whether Sex Discrimination Occurred.  The school 
district will:

● Use the preponderance of the evidence standard of proof, that it is 
more likely than not, to determine whether sex discrimination 
occurred;

● Use only relevant and permissible evidence to reach a determination;
● Notify the parties in writing of the determination whether sex 

discrimination occurred, including the rationale for such 
determination, and the procedures and permissible bases for the 
complainant and respondent to appeal, if applicable;

● If there is a determination that sex discrimination occurred, 
coordinate and provide remedies to restore equal access, coordinate 
the imposition of any disciplinary sanctions on a respondent, 
including notification to the complainant of any such disciplinary 
sanctions, and require the Title IX Coordinator to take other 
appropriate prompt and effective steps to ensure that sex 
discrimination does not continue or recur;

● Not discipline a party, witness, or others participating in a school 
district’s grievance procedures for making a false statement or for 
engaging in consensual sexual conduct based solely on the school 
district’s determination whether sex discrimination occurred.

Dismissal of a Complaint.  A complaint of sex discrimination made 
through the grievance procedure may be dismissed for any of the following 
reasons:

● The school district is unable to identify the respondent after taking 
reasonable steps to do so;

● The respondent is not participating in the school district’s education 
program or activity and is not employed by the school district;

● The complainant voluntarily withdraws any or all of the allegations in 
the complaint, the Title IX Coordinator declines to initiate a 
complaint, and the school district determines that without the 
complainant’s withdrawn allegations, the remaining alleged conduct 
would not constitute sex discrimination even if proven;

● The school district determines the conduct alleged in the complaint, 
even if proven, would not constitute sex discrimination under Title 
IX.  Before dismissing the complaint under this paragraph, the school 
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district must make reasonable efforts to clarify the allegations with 
the complainant.

Upon dismissal, the school district will promptly notify the complainant 
of the basis for the dismissal. If the dismissal occurs after the 
respondent has been notified of the allegations, then the school district 
must also notify the respondent of the dismissal and the basis for the 
dismissal promptly following notification to the complainant, or 
simultaneously if notification is in writing.

The school district will notify the complainant that a dismissal may be 
appealed and provide the complainant with an opportunity to appeal the 
dismissal.  If the dismissal occurs after the respondent has been notified 
of the allegations, then the school district must also notify the 
respondent that the dismissal may be appealed on the bases set out in 
this policy. Upon the dismissal of a complaint, at a minimum, the school 
district will:

● Offer supportive measures to the complainant, and offer 
supportive measures to the respondent if the respondent has been 
notified of the complaint;

● Require its Title IX Coordinator to take other appropriate prompt 
and effective steps to ensure that sex discrimination does not 
continue or recur within the school district’s education program or 
activity.

Appeal.  The school district will provide the parties the opportunity to 
appeal the decisionmaker’s written determination or a dismissal of a 
complaint, on the grounds identified below.   The school district will 
implement appeal procedures equally for the parties, including a 
reasonable and equal opportunity to make a statement in support of or 
challenging the outcome being appealed.  Appeals under Title IX, like other 
comparable proceedings, will be handled consistent with the school 
district’s general complaint policy.

Time for Appeal.  Appeals may only be initiated by submitting a written 
Notice of Appeal to the superintendent within three (3) calendar days of 
the party’s receipt of (1) the written determination of whether sex 
discrimination occurred from which the appeal is taken, or (2) the 
written dismissal of the complaint from which the appeal is taken.  

Notice of Appeal Filed By Party.  The Notice of Appeal must include 
(a) the name of the party or parties appealing, (b) the determination, 
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dismissal, or portion thereof being appealed, and (c) a concise 
statement of the specific grounds (from the following subsection) upon 
which the appeal is based.    A party’s failure to timely submit a Notice 
of Appeal will be deemed a waiver of the party’s right to appeal under 
this policy and Title IX.

Appeals of Dismissals.  If a dismissal is appealed, the school district 
will provide notice of the allegations to the complainant and respondent 
if not provided previously.

Appeal Decision.  The decisionmaker for the appeal will be an 
individual who did not take part in the investigation, determination, 
and/or decision to dismiss the complaint.  The appeal decisionmaker will 
notify the parties of the result of the appeal and the rationale for the 
result.

Disciplinary Sanctions and Remedies.  If it is determined that sex-based 
harassment occurred, the school district may impose disciplinary sanctions 
that may include suspension, expulsion, mandatory reassignment, adverse 
employment action up to and including termination, or any other actions 
regarding student behavior that are reasonably necessary to aid the student, 
further school purposes, or prevent interference with the educational process. 
Such actions may include counseling of students, parent conferences, referral 
to restorative justice practices or services, rearrangement of schedules, 
requirements that a student remain in school after regular hours to do 
additional work, restriction of extracurricular activity, or requirements that a 
student receive counseling, psychological evaluation, or psychiatric evaluation 
upon the written consent of a parent or guardian to such counseling or 
evaluation.  

Superintendent Authorized to Contract.  The board authorizes the 
Superintendent to contract for, designate, and appoint individuals to serve in 
the roles of the school district’s investigator(s), decision-maker(s), informal 
resolution facilitator(s), or appellate decision-maker(s) as contemplated by 
this policy.

Recordkeeping.  The school district will maintain the following documents 
for a period of at least seven years:

● For each complaint of sex discrimination, records documenting the 
informal resolution process or grievance procedures and the outcome.

● Records documenting the actions the school district took to meet its 
obligations under Title IX for any allegation of sex discrimination.
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All materials used to provide training as required by this policy.  The school 
district will make these training materials available upon request for 

inspection by members of the public.
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Section 5

School Wellness Policy 

The school district is committed to providing a school environment that 
enhances learning and the development of lifelong wellness.  The goals 
outlined in this policy were determined and selected after reviewing and 
considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a. The district will promote healthy food and beverage choices for all 
students, as well as encourage participation in school meal 
programs by such methods as implementing evidence-based 
healthy food promotion techniques through the school meal 
programs and promoting foods and beverages that meet or 
exceed the USDA Smart Snacks in School nutrition standards.
  

b. The health curriculum will include information on good nutrition 
and healthy living habits. 

c. Teachers will incorporate information on nutrition and wellness 
into the classroom curriculum as appropriate.

d. The district will collaborate with public and private entities to 
promote student wellness.
 

e. Water will be made available to students throughout the school 
day.

 
2. Goals for Physical Activity

a. The school district’s curriculums shall include instruction on 
physical activity and habits for healthy living.

b. Students will be encouraged to engage in physical activities 
throughout the school day and will be provided with opportunities 
to do so.

c. The district encourages parents and guardians to support their 
children's participation in physical activity, to be physically active 
role models, and to include physical activity in family events.
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3. Goals for Other School-Based Activities Designed to Promote 
Student Wellness  

a. The district will participate in state and federal child nutrition 
programs as appropriate.

b. The district will provide professional development, support, and 
resources for staff about student wellness.

c. Students will be provided sufficient time in which to eat school-
provided meals.

d. The district’s lunchrooms will be attractive and well-lighted.

e. The district will allow other health-related entities to use school 
facilities for activities such as health clinics and screenings so long 
as the activities meet the district’s requirements and criteria for 
the use of facilities.  
 

f. The district may partner with other individuals or entities in the 
community to support the implementation of this policy.

g. The district will strive to provide physical activity breaks for all 
students, recess for elementary students, and before and after 
school activities, as well as encourage students to use active 
transport (walking, biking, etc.)

h. The district will use evidence-based strategies to develop, 
structure, and support student wellness.  

4. Standards and Nutrition Guidelines for All Foods and Beverages 
Sold to Students on the School Campus and During the School 
Day

a. The district will ensure that student access to foods and beverages 
meet federal, state and local laws and guidelines including, but 
not limited to: 

i. USDA National School Lunch and School Breakfast nutrition 
standards

ii. USDA Smart Snacks in School nutrition standards.
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b. The district will offer students a variety of age-appropriate, 
healthy food and beverage selections with plenty of fruits, 
vegetables, and whole grains aimed at meeting the nutrition 
needs of students within their calorie requirements in order to 
promote student health and reduce childhood obesity.

5. Standards for All Foods and Beverages Provided, But Not Sold to 
Students During the School Day

The district may provide a list of healthy party ideas or food and beverage 
alternatives to parents, teachers, and students for classroom parties, rewards 
and incentives, or classroom snacks.  The district discourages the use of food 
and beverages as a reward or incentive for performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school 
activities for foods and beverages that meet or exceed the USDA Smart Snacks 
in School nutrition standards, except as follows:

a. This requirement does not apply to marketing that occurs at 
events outside of school hours such as after school sporting or any 
other events, including school fundraising events.

 
b. The district will not immediately replace menu boards, coolers, 

tray liners, beverage cups, and other food service equipment with 
depictions of noncompliant products or logos to comply with the 
new USDA Smart Snacks in Schools nutrition requirements.  All 
previously purchased products will be used, and all existing 
contracts honored. 

c. All equipment that currently displays noncompliant marketing 
materials will not be removed or replaced (e.g., a score board with 
a Coca-Cola logo).  However, as the district reviews and considers 
new contracts, and as scoreboards or other such durable 
equipment are replaced or updated over time, any products that 
are marketed and advertised will meet or exceed the USDA Smart 
Snacks in School nutrition standards

7. Public Participation 
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Parents, students, representatives of the school food authority, teachers, 
school health professionals, board members, school administrators, and 
members of the general public shall be allowed to provide their input to the 
school district during the wellness policy adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in 
Vending Machines, School Stores, Fundraisers or in Competition 
with the National School Lunch and Breakfast Programs)

a. Definitions. “Competitive food” means all food and beverages 
other than meals reimbursed under programs authorized by the 
Richard B. Russell National School Lunch Act and the Child 
Nutrition Act of 1966 available for sale to students on the school 
campus during the school day.  For the purpose of competitive 
food standards implementation, “school day” means the period 
from the midnight before to 30 minutes after the end of the official 
school day.

b. Applicability.  Except as otherwise allowed by the Nebraska 
Department of Education (NDE) or applicable law, all competitive 
food sold during the school day must meet the USDA Smart 
Snacks Standards and the nutrition standards found in 7 CFR § 
210.11.  The competitive food restrictions do not apply to food 
sold during non-school day hours, weekends, and off-campus 
fundraising events such as concessions during after-school 
sporting events, school plays or concerts; or to bulk food items 
that are sold for consumption at home. (Ex: frozen pizzas, cookie 
dough tubs, etc.) 

c. Fundraiser Exemptions.  A special exemption is allowed for the 
sale of food and/or beverages that do not meet the competitive 
food standards as required in this section for the purpose of 
conducting an infrequent school-sponsored fundraiser.  The 
specially exempted fundraisers must not take place more than the 
frequency specified by NDE during such periods that schools are 
in session. No specially exempted fundraiser foods or beverages 
may be sold in competition with school meals in the food service 
area during the meal service. 

d. Other Exemptions.  The only other nutrition exemptions from the 
competitive food requirements are those found in 7 CFR § 210.11.

e. Other Limitations.  No competitive food can be sold to children 
anywhere on school premises beginning one half hour before 
breakfast and/or lunch service until one half hour after meal 
service unless all proceeds earned during these time periods go to 
the school nutrition program.
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9. Triennial Assessment

The school board shall assess and review this policy at least every three years 
to determine:

a. Compliance with this policy;

b. How this policy compares to NDE model wellness policies;

c. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by the 
Open Meetings Act, the school district will provide notice of this policy at least 
annually to the public and other stakeholders identified in this policy by one 
or more of the following methods:  on its webpage, in its newsletter, in the 
student and employee handbooks, newspaper advertisements, direct 
mailings, electronic mail, and public postings.  

In addition to identifying the topic on its meeting agenda as required by the 
Open Meetings Act, the school district will provide notice of the Triennial 
Assessment and progress reports towards meeting the goals in this policy 
using one or more of those same methods.

11. Recordkeeping

The District will retain records to document compliance with the requirements 
of the wellness policy at its central office.

12. Operational Responsibility  

The superintendent is responsible for coordinating the implementation of this 
policy and for monitoring the district’s progress in meeting the goals 
established by this policy.  The superintendent will periodically report to the 
board on the district’s progress in implementing this policy.
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* These strategies include, but are not necessarily limited to, those cited 
in the Alliance for a Healthier Generation’s Model Wellness Policy 
(Updated 9/2016 to Reflect the USDA Final Rule) found at 

https://www.healthiergeneration.org/_asset/wtqdwu/14-
6372_ModelWellnessPolicy.doc

https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc
https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc
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Section Six

STAFF DIRECTORY

Members of the Board of Education:
Mrs. Lisa Christiansen President lisachristiansen@ldne.org

Mrs. Jaime Bacon Vice President jaimebacon@ldne.org
Mr. Jim Vlach Secretary jamesvlach@ldne.org
Mrs. Jolene Troutman Member                          jtroutman@ldne.org
Mrs. April Archer Member aprilarcher@ldne.org
Mr. Chad Brehmer Member chadbrehmer@ldne.org
Mr. Corey Petersen Member coreypetersen@ldne.org
Mr. Evan Myers Member evanmyers@ldne.org
Mrs. Leah Miller Member leahmiller@ldne.org

Administrative Staff:
Mrs. Lindsey Beaudette Superintendent lbeaudette@ldne.or
Mrs. Brenda Totten Elementary Principal btotten@ldne.org
Mr. Weston Swanson Secondary Principal wswanson@ldne.org
Mrs. Katie Mace Guidance Counselor kmace@ldne.org
Mr. Bruce Knaak Athletic Director bknaak@ldne.org

Office Personnel:
Mrs. Beth Doht         Bookkeeper bdoht@ldne.org
Mrs. Heather Lauritsen         Secretary llong@ldne.org
Mrs. Julie Brehmer         Secretary jbrehmer@ldne.org

 Secondary Teaching Staff:
Mr. Bren Shatto English/Language Arts bshatto@ldne.org
Mrs. Elizabeth Okereke Spanish/English eokereke@ldne.org
Mr. Bruce Knaak
Mrs. Shelby Anderson

Math
Math

bknaak@ldne.org
sanderson@ldne.org 

Mr. Paul Timm Science ptimm@ldne.org
Mr. Robin Burton Social Studies/History rburton@ldne.org
Mr. Kevin Anderson Agriculture Education kanderson@ldne.org
Mrs. Janelle Seagren Business Education jseagren@ldne.org
Mrs. Shannon Dmoski Art sdmoski@ldne.org
Mr. Adam James Physical Education/Health ajames@ldne.org
Ms. Amanda Stuhr Music astuhr@ldne.org
Mrs. Joni Hegge SPED Director/ SPED 9-12 jhegge@l.org
Mrs. Melissa Brokaw Special Education 5-8 mbrokaw@ldne.org
Mr. Kipp Schuler Science kschuler@ldne.org
Mrs. Rebecca Barber Media Specialist rbarber@ldne.org
Mr. Ryan Miller JAG Specialist rmiller@ldne.org 

Elementary Teaching Staff:
Mrs. Tina Ronnfeldt Pre School tronnfeldt@ldne.org
Mrs. Sarah Birks Pre School sbirks@ldne.org
Mrs. Emma Kwikkel Kindergarten ekwikkel@ldne.org

mailto:jaimebacon
mailto:jaimebacon@lyonsdecaturschoolsl.org
mailto:jamesvlach@ldne.org
mailto:jtroutman@lyonsdecaturschools.org
mailto:aprilarcher@ldne.
mailto:hadbrehmer@ldne.
mailto:coreypetersen@ldne.
mailto:evanmyers@ldne.org
mailto:leahmiller
mailto:leahmiller@lyonsdecaturschools.org
mailto:lbeaudette@ldne.or
mailto:btotten@ldne.org
mailto:wswanson@ldne.org
mailto:kmace@ldne.org
mailto:bknaak@ldne.org
mailto:bdoht@ldne.org
mailto:llong@ldne.org
mailto:jbrehmer@ldne.org
mailto:eokereke@ldne.org
mailto:bknaak@ldne.org
mailto:sanderson@ldne.org
mailto:rburton@ldne.org
mailto:kanderson@ldne.org
mailto:jseagren@ldne.org
mailto:sdmoski@ldne.org
mailto:ajames@ldne.org
mailto:astuhr@ldne.org
mailto:jhegge@lyonsdecaturschools.org
mailto:mbrokaw@ldne.org
mailto:rbarber@ldne.org
mailto:rmiller@ldne.org
mailto:tronnfeldt@ldne.org
mailto:ekwikkel@ldne.org
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Mrs. Brittney Moody 1st Grade bmoody@ldne.org
Mrs. Melissa Wakeley 2nd Grade mwakeley@ldne.org
Mrs. Lexi Beavers 3rd Grade abeavers@ldne.org
Mrs. Kendra Boden 4th Grade kendraboden@ldne.org
Mr. Steve Hosch 5th Grade shosch@ldne.org
Mrs. Carrie Andersen 6th Grade candersen@ldne.org
Mrs. Rachel Dolezal Title I Coordinator rdolezal@ldne.org
Mr. Mason Alitz SPED/Title 1 malitz@ldne.org
Mrs. Rachel Alitz Special Education ralitz@ldne.org 
Mrs. Jill Anderson Special Education janderson@ldne.org
Mrs. Rebecca Barber Media Specialist/Librarian rbarber@ldne.org
Mrs. Shannon Dmoski Art sdmoski@ldne.org
Ms. Amanda Stuhr Elementary Band astuhr@ldne.org 
Mrs. Megan Schuler Music mschuler@ldne.org
Mr. Adam James Physical Education ajames@ldne.org

  Support Staff:

Paraprofessionals:
Mrs. Chelsey Dunning
Mrs. Julie Svendsen
Mrs. Brenda Heckenlaible
Mrs. Christine Blevins
Ms. Sherri Whitaker

Mrs. Tonya Erickson
Mr. Aaron Zeller
Ms. Ruth Weiland
Ms. Flo Blevins
Mrs. Anna Frahm

Maintenance/Custodial:
Mr. Paul Cash
Mr. Raymond Hayes
Mrs. Janelle Collins

Cooks:
Ms. Krissy Tompkins
Ms. Nicole Small
Ms. Ashli Lininger

   Transportation:
Mr. David Armstrong
Mr. Darrel Roddy
Ms. Michele Richards
Mr. Raymond Hayes

mailto:abeavers@lyonsdecaturschools.org
mailto:mwakeley@ldne.org
mailto:mpotadle@lyonsdecaturschools.org
mailto:kendraboden@ldne.org
mailto:shosch@ldne.org
mailto:candersen@ldne.org
mailto:rdolezal@ldne.org
mailto:malitz@ldne.org
mailto:ralitz@ldne.org
mailto:janderson@ldne.org
mailto:rbarber@ldne.org
mailto:sdmoski@ldne.org
mailto:astuhr@ldne.org
mailto:mreppert@lyonsdecaturschools.org
mailto:astemen@lyonsdecaturschools.org
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Class/Bell Schedules:

1st Period 8:15 9:02 0:47
2nd Period 9:05 9:52 0:47
3rd Period 9:55 10:42 0:47
4th Period 10:45 11:32 0:47
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
6th Period 12:55 1:42 0:47
7th Period 1:45 2:32 0:47
Homeroom 2:35 2:53 0:18
8th Period 2:56 3:43 0:47

1st Period 10:00 10:28 28
2nd Period 10:31 11:00 29
3rd Period 11:03 11:32 29
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
4th Period 12:55 1:30 35
6th Period 1:33 2:06 35
7th Period 2:09 2:42 35
Homeroom 2:45 3:03 18
8th Period 3:06 3:43 37

1st Period 8:15 8:52 37
2nd Period 8:55 9:32 37
3rd Period 9:35 10:12 37
4th period 10:15 10:52 38
7th Period 10:55 11:32 38
JH Lunch 11:32 12:02 0:30
HS 5th Period 11:35 12:22 0:47
JH 5th Period 12:05 12:52 0:47
HS Lunch 12:22 12:52 0:30
6th Period 12:55 1:26 31
8th Period 1:29 2:00 31

Regular Bell Schedule

10:00 AM Bell Schedule

2:00PM Dismissal Bell Schedule
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Transportation Schedules
Bus Schedule to/from Decatur (Regular School Day):
7:35 a.m. – Decatur Departure Time
3:40 p.m. – PS – 5th Grade Lyons Departure Time
3:50 p.m. – 6th – 12th Grade Lyons Departure Time
4:05 p.m. – PS – 5th Grade Decatur Drop Off Time
4:15 p.m. – 6th -12th Grade Decatur Drop Off Time

Bus Schedule to/from Decatur (10:00 a.m. Late Start):
9:20 a.m. – Decatur Departure Time
3:40 p.m. – PS – 5th Grade Lyons Departure Time
3:50 p.m. – 6th – 12th Grade Lyons Departure Time
4:05 p.m. – PS – 5th Grade Decatur Drop Off Time
4:15 p.m. – 6th -12th Grade Decatur Drop Off Time

Bus Schedule to/from Decatur (1:00 p.m. Early Dismissal):
7:35 a.m. – Decatur Departure Time
1:10 p.m. – Lyons Departure Time
1:35 p.m. – Decatur Drop Off Time

Bus Schedule to/from Decatur (2:00 p.m. Early Dismissal):
7:35 a.m. – Decatur Departure Time
2:10 p.m. – Lyons Departure Time
2:35 p.m. – Decatur Drop Off Time

P2T Van to West Point
Morning Van – depart Lyons at 10:00 a.m., return at 12:45 p.m.
Afternoon Van – depart Lyons at 12:00 p.m., return at 2:45 p.m.
Students taking internships are responsible for their own transportation.

Any students who are in an activity and wish to use the shuttle van to 
Decatur must sign up in the front office prior to 3:00 p.m. on the day of the 
activity. 
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Parent-Student-School Learning Compact
Parent/Caring Adult:

I understand that my participation in my child’s education will help his/her achievement and attitude. I will 
carry out the following responsibilities:

1. Provide a quiet place/time to do school work.
2. Make sure my child gets adequate sleep and has a healthy diet.
3. Make sure my child is at school on time and attends regularly.
4. Spend at least 15 minutes per day reading/talking with my child.
5. Communicate and work with school staff to support and challenge my child.

Student:     I know my education is important to me.  It will help me become a better person.  I will try to do the 
following:

1. Return completed school work on time.
2. Be at school on time unless I am sick.
3. Be responsible for my own behavior.
4. Respect and cooperate with other students and adults.
5. Come to school prepared to learn.

Title 1 Staff:     I understand the importance of the school experience to every student and my role as a 
teacher.  I will carry out the following responsibilities:

1 Teach necessary concepts to your child.
2 Be aware of the needs of your child.
3 Regularly communicate with you on your child’s progress.
4 Provide a safe, positive, and healthy learning environment for your child.
5 Respect the cultural differences of students and their families. 
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SU M T W TH F SA Aug. 9-13 Teacher Meetings and Workdays SU M T W TH F SA
1 2 3 Aug. 14 - 1st Day of classess, full day 1 2 3 4

4 5 6 7 8 9 10 Aug. 28 - 2:00 dismissal, teacher inservice 5 6 7 8 9 10 11
11 12 13 14 15 16 17 12 13 14 15 16 17 18
18 19 20 21 22 23 24 Sept. 2 - NO SCHOOL - LABOR DAY 19 20 21 22 23 24 25
25 26 27 28 29 30 31 Sept. 11 & 25 - 2:00 dismissal, teacher inservice 26 27 28 29 30 31

Oct. 2 - 1:00 dismissal, PT Conf. 2:00 - 7:00 p.m.
SU M T W TH F SA Oct. 4 - No School SU M T W TH F SA

1 2 3 4 5 6 7 Oct. 16 - End of 1st Quarter, No School for Elementary 1
8 9 10 11 12 13 14 Oct. 16 - 7-12 Incentive Day 2 3 4 5 6 7 8

15 16 17 18 19 20 21 Oct. 9 & 23 - 2:00 dismissal, teacher inservice 9 10 11 12 13 14 15
22 23 24 25 26 27 28 16 17 18 19 20 21 22
29 30 Nov. 1 - No School, teacher inservice 23 24 25 26 27 28

Nov. 13 - 2:00 dismissal, teacher inservice
Nov. 27 -2:00 dismissal for All

SU M T W TH F SA Nov. 28-29 NO SCHOOL THANKSGIVING SU M T W TH F SA
1 2 3 4 5 1

6 7 8 9 10 11 12 Dec. 11 - 2:00 dismissal, teacher inservice 2 3 4 5 6 7 8
13 14 15 16 17 18 19 Dec. 18 & 19 - 7-12 Semester Finals (All Students) 9 10 11 12 13 14 15
20 21 22 23 24 25 26 Dec. 19 - 12:00 p.m. student dismissal, last day for Elementary 16 17 18 19 20 21 22
27 28 29 30 31 Dec. 20 - End of 1st Semester, 7-12 incentive day 23 24 25 26 27 28 29

Dec. 22 - 26 - NSAA Moratorium (no activities) 30 31
Dec. 23 - Jan. 3rd - No School

SU M T W TH F SA
1 2 Jan. 3 - Teacher inservice SU M T W TH F SA

3 4 5 6 7 8 9 Jan. 6 - 1st Day of Semester 2 Classes 1 2 3 4 5
10 11 12 13 14 15 16 Jan. 15 & 29 - 2:00 dismissal, teacher inservice 6 7 8 9 10 11 12
17 18 19 20 21 22 23 13 14 15 16 17 18 19
24 25 26 27 28 29 30 Feb. 6 - 1:00 dismissal, PT Conf. 2:00 - 7:00 p.m. 20 21 22 23 24 25 26

Feb. 7 - No School 27 28 29 30
Feb. 12 & 26 - 2:00 dismissal, teacher inservice

SU M T W TH F SA
1 2 3 4 5 6 7 March 6 & 7 - No School SU M T W TH F SA
8 9 10 11 12 13 14 March 14 - End of 3rd Quarter, No School for Elementary 1 2 3

15 16 17 18 19 20 21 March 14 - 7-12 Incentive Day 4 5 6 7 8 9 10
22 23 24 25 26 27 28 March 12 & 26 - 2:00 dismissal, teacher inservice 11 12 13 14 15 16 17
29 30 31 18 19 20 21 22 23 24

April 9 - 2:00 dismissal, teacher inservice 25 26 27 28 29 30 31
April 15 - No School, Cougar Invite - teacher inservice
April 17 - 2:00 dismissal for All
April 18 & 21 - No School
April 24 - 12:00 dismissal, JH Cougar Invite - teacher inservice

May 7 - 2:00 dismissal, teacher inservice
May 11 - Graduation at 2:00 p.m.
May 15 & 16 - 7-12 Semester Finals (All Students)
May 16 - 12:00 p.m. student dismissal, last day for Elementary

May 19 - End of Second Semester, 7-12 incentive day
May 20 Teacher Workday (12:00 p.m.)

LYONS-DECATUR NORTHEAST
2024-2025

October 2024

September 2024 February 2025

March 2025

April 2025

August

September

October

August 2024

November 2024

December 2024

January 2025

March May 2025

November

December

January

February

** Could be future date changes**

May

April
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SECTION SEVEN

FORMS

This section contains forms that students and their parents may need and 
forms that must be completed and return to the school office.
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RECEIPT

This Student Handbook is distributed in accordance with Nebraska 
State Law, Section 79-262, paragraph three which states in part:  “Rules 
and Standards which form the basis for discipline shall be distributed to 
students and parents at the beginning of each school year or at the time of 
enrollment…”

Parents (or guardians) and students are required to sign
& return the receipt form below before Friday, August 16, 2024

PARENT/STUDENT AGREEMENT
I have received and read the Student Handbook that describes the Lyons-
Decatur Northeast Public School District’s discipline policies, regulations, 
rules, and expectations to be followed by students enrolled in the Lyons-
Decatur Northeast Public Schools, including the Drug Free School Policy.  My 
child and I have discussed these policies and understand that we must 
comply with them.

Publicity Permission
There are multiple occasions when student work and/or pictures of students 
can be used for display purposes. By signing below, you are giving 
permission for the school to post my son/daughters picture and/or work on 
the school social media sites, website, app, or newspaper.

If you do not want your son or daughters picture posted on the school sites 
or newspaper, please initial here: _____. 

RECOGNITION OF POTENTIAL AMENDMENTS OR SUPPLEMENTS
In light of the unique challenges and circumstances posed by the outbreak of 
the novel coronavirus and the recent promulgation of expansive federal 
regulations, the rules and information provided in this handbook may be 
supplemented or amended by the School District’s administration at any time, 
consistent with applicable law and board policy.  All parents shall be provided 
notice of any such changes by the district’s regular means of contact.  By 
signing below, you agree that you will read any such information and 
communications, discuss them with your child, and recognize that you must 
comply with all rules, procedures, and requirements as they apply at that time.

Student’s Signature Date Parent/Guardian’s Signature Date
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LYONS-DECATUR NORTHEAST STUDENT REGISTRATION

GRADE: ______________ DATE: _________________

Full Legal Name: _________________________________________________

Home Address:_______________________________________________________________
(street) (city) (state) (zip)

Primary Email____________________________Secondary Email_______________________

Date of Birth_____________________________Place of Birth__________________________

Living with:
Mother________Father_______Guardian_______ Step-Mother_______ Step-Father_______
Grandparents_______ Other(please specify relationship)__________

Parents/Guardians Name:_____________________________________________________

Cell Phone Mother:________________________Cell Phone Father: _____________________

Mother Place of Employment: ____________________________________________________

Father Place of Employment: ____________________________________________________

Persons to Contact in case of Emergency if parent cannot be reached
__________________________________ ________________________ _______________
Name - Relationship Location Phone #

__________________________________ ________________________ _______________
Name - Relationship Location Phone #

Ward of Court: ________IEP/504?____________Health Concerns?______________________
Option Enrolling: Yes No District Resident: Yes No
Previous School ______________________________________________________________
Address _____________________________________________________________________

(street) (city) (state) (zip)
Other Siblings: Name_____________________________________ DOB__________________

Name_____________________________________ DOB__________________
Name_____________________________________ DOB__________________

Please identify your race of ethnic group:
_____Asian _____Black/Non-Hispanic _____White/Non-Hispanic _____Hispanic
_____American Indian _____Other (please specify)_________________________
_____More than 2
(This information is requested by the Federal government for statistical purposes.)
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF NON- PRESCRIPTION DRUGS TO STUDENTS

While the administration of medications to students should be scheduled outside of 
school hours whenever possible, occasionally it may be necessary for school 
personnel to administer nonprescription drugs to a student as authorized by the 
student’s parents, guardians, or medical professionals and state law.  School 
personnel will only dispense those nonprescription drugs which have been approved 
by state and federal law for use as a drug and meet the definition of nonprescription 
drugs in Nebraska’s Medication Aide law which states:

Nonprescription drugs means nonnarcotic medicines or drugs which may 
be sold without a medical order and which are prepackaged for use by 
the consumer and labeled in accordance with the requirements of the 
laws and regulations of this state and the federal government.

In order for students to be administered nonprescription medication by school 
personnel, a parent or guardian must:

• Complete and return this authorization form.
• Provide the district with any nonprescription drugs you wish to be administered 

in its original container from the manufacturer, which must include legible, 
unadulterated manufacturer instructions.  The container must be labeled with 
the student’s name. 

• Provide the district with specific written instructions regarding the requested 
nonprescription drug’s administration, including the date(s) the student is to 
be administered the drug, the dosage to be administered, the frequency of 
administration, and any other details or conditions relevant to administration. 

School personnel will not administer nonprescription drugs in a manner inconsistent 
with the manufacturer instructions or state law. School personnel will not administer 
non-prescription drugs that is expired.

The undersigned are the parent(s), guardian(s), or person(s) in charge of
 
____________________________________________________________.
(name of the student)

I authorize and request school personnel to administer nonprescription drugs to my 
student.  I release the school district, its officials, and employees from any and all 
liability concerning the administration of nonprescription drugs to my student. 

DATED this _____ day of___________________, 20__.
 
                                                          __________________________
                                                           Parent/Guardian
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF PRESCRIPTION DRUGS TO STUDENTS

The undersigned are the parent(s), guardian(s), or person(s) in charge of 

____________________________________________________________.
(name of the student)

It is necessary that the student receive (name of drug) 
_________________________, a physician-prescribed drug, during school 
intervals beginning on (date) ____________ and continuing 
through_____________________. (date)

I hereby request that the School District, or its authorized representative, 
administer the drug named above to my child named above, in accordance 
with the prescribing physician’s instructions, and agree to:

1.  Submit this request to the teacher.
2. Make certain the Physician’s Request for the Administration of Prescription 

Medication by School Personnel is submitted to the teacher.
3.  Make sure personally that the drug is received by the teacher and/or county 

nursing service administering it, in the container in which it was dispensed 
by the prescribing physician or licensed pharmacist.

4.  Make sure personally that the container in which the drug is dispensed is 
marked with the drug name, dosage, interval dosage, and date after which 
no administration should be given.

5.  Submit a REVISED STATEMENT signed by the physician prescribing the 
drug to the teacher IF ANY OF THE INFORMATION PROVIDED BY THE 
PHYSICIAN CHANGES.

6.  Release the School District and the Board of Education of the School District 
and all employees, agents, and the representatives of the School District 
from any liability concerning the giving or non-giving of the drug to the 
student.

DATED this _____ day of___________________, 20__.

            __________________________
             Parent/Guardian
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ADMINISTRATION OF MEDICATION TO STUDENTS
PHYSICIAN’S REQUEST FOR ADMINISTRATION OF PRESCRIPTION

MEDICATIONS BY SCHOOL PERSONNEL

DATE _____________________________________

CHILD’S FULL NAME ____________________________________ is under 

my care and must take medication which I have prescribed during the school 

day.

Name of medication (as it appears on container in which the drug is stored) 

_____________________________________________________________

Dosage and time________________________________________________

Date administration of drug is to begin 

_____________________________________

Possible adverse reactions to be reported to physician __________________

_____________________________________________________________

Special instructions for the administration and storage of the drug _________

_____________________________________________________________
I or my designee(s) have trained school personnel or approved alternative 
training as adequate to administer the medication, have evaluated the 
situation, the general administration plan and if applicable, the self 
administration plan or emergency care plan, and deemed each to be safe and 
appropriate, and if applicable authorize the use of hypodermic syringes and 
needles or similar medical terms.

Name of Physician and Designee

_____________________________________________________________
Print or Type

_____________________________________________________________
Primary Phone Number

_____________________________________________________________
Secondary Phone Number

_____________________________________________________________
Signature of Physician
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RECORD OF  SELF-ADMINISTRATED  MEDICINE

Parent’s Phone_________________________________________________

Student Name___________________________  Grade ________________

Date to Begin ______________________ Date to End __________________

Name of Medication _____________________________________________

Dosage of Medication _________________  Time ______________________

Doctor________________________ Phone #1________________________

Phone #_____________________________________________________

Possible Adverse Reaction:________________________________________

____________________ gives permission for ___________________ our 

son/daughter to self-administer specific medications at school.  This medication 

cannot be taken at any other non-school time.

DATED this __________day of_______________. 20___.

Students who are able to self-administer specific medication may do so provided:
1. The physician provides written authorization allowing self-administration of 

said medication.
2. The parent provides written authorization allowing self-administration of said 

medication.
3. Such medication is transported to the school and maintained under the 

student’s control in the original, properly labeled package and (a) is not 
opened except when self-administrating the medication, (b) is not self-
administered during instructional time or in the presence of other students 
unless medically necessary, and (c) is not shown or exhibited to other students.

4. The student’s physician or physicians’ designee has (1) evaluated the situation 
and deemed it to be safe and appropriate; (2) documented this on the 
physician’s authorization for the student’s cumulative health record, and (3) 
approved the general administration plan. 

5. The student and the student’s physician or physician’s designee have 
developed a plan for reporting and supervising self-administration.

6. The principal and appropriate teacher are informed that the student is self-
administering prescribed medication.

Doctor’s Signature 
____________________________________________________
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal 

Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply.

This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education.

II.  Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.  

1. Purchases up to $10,000 (Micro-Purchases) 

Micro-purchase means an individual procurement transaction for supplies or 
services using simplified acquisition procedures, the annual aggregate amount 
of which does not exceed $10,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff determine 
that the cost of the purchase is reasonable.  For purposes of this policy 
“reasonable” means the purchase is comparable to market prices for the 
geographic area. 

To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.  

2. Purchases between $10,000 and $250,000 (Simplified 
Acquisition Procedures) 

Simplified acquisitions are purchases that, in the aggregate amount, are more 
than $10,000 and less than $250,000 annually.  For simplified acquisitions, 
price or rate quotes shall be obtained in advance from a reasonable number 
of qualified sources as detailed in the district’s standard policies on purchasing 
and on bid letting and contracts, which can be found earlier in this subsection. 

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)        

For purchases over $250,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 
Repair or Site Improvement.  If sealed bids are not accepted for a purchase 
of over $250,000, the district will retain an explanation for that decision. 

b) Contract/Price Analysis 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $250,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 
or proposals.   
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4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
only one source and may be used only when one or 
more of the following circumstances apply:

1) The procurement transaction can only be fulfilled 
by a single source;

2) The public exigency or emergency for the 
requirement will not permit a delay resulting from 
providing public notice of a competitive solicitation;

3) The federal awarding agency or pass-through 
entity expressly authorizes written approval of 
noncompetitive proposals in response to a written 
request from the District; or

4) After solicitation of a number of sources, 
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee. 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 
$250,000.

 
5. Competitive Proposals.  

a) The technique of competitive proposals is normally 
conducted with more than one source submitting an 
offer, and either a fixed price or cost-reimbursement type 
contract is awarded. It is generally used when conditions 
are not appropriate for the use of sealed bids. If this 
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and 
identify all evaluation factors and their relative 
importance. Any response to publicized requests 
for proposals must be considered;

2) Proposals must be solicited from an adequate 
number of qualified sources; and

3) Contracts must be awarded to the responsible firm 
whose proposal is most advantageous to the 
program, with price and other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of 
architectural/engineering (A/E) professional services 
whereby competitors' qualifications are evaluated and 
the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The 
method, where price is not used as a selection factor, can 
only be used to procure A/E professional services. The 
method may not be used to purchase other services 
provided by A/E firms are a potential source to perform 
the proposed effort.

c) The District may select a proposal that offers the best 
value and that is based upon the proposer’s 
responsiveness to the proposal, experience, reputation, 
staff qualifications, ability and capacity to carry on the 
work, price, honesty, integrity, skills, business judgment, 
financial stability, past performance, and other relevant 
factors.  The evaluation may be conducted by the school 
board, a designated committee, or another designee of 
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection. 

D. Federal Procurement System Standards

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.  
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The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318. 

E. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.  

B. Purchases covered by this policy are subject to the following 
additional provisions.
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1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, except that this provision does not 
prohibit the receipt of unsolicited items of nominal value.  For purposes of this 
policy, “nominal value” means a fair market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, board 
members, or agents of the District.

IV. Property Management Systems

A. Property Classifications

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost that equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $10,000. 

2. Supplies means all tangible personal property other than those 
described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
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capitalization level established by the District for financial 
statement purposes or $105,000, regardless of the length of 
its useful life.  2 C.F.R. §200.94. 

3. Computing Devices means machines that acquire, store, 
analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in 
operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual 
property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system:

1. Serial number;
2. District identification number;
3. Manufacturer;
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4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.  

2. The Superintendent or his/her designee will ensure that the 
physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.  The District will 
notify the Federal agency or pass-through entity of any loss, damage, or theft 
of equipment that will have an impact on the program.   

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 
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property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that equipment acquired under a federal award is no 
longer needed for the original project or program or for other activities 
currently or previously supported by a federal awarding agency, the 
Superintendent or his/her designee will contact the awarding agency (or pass-
through for a state-administered grant) for disposition instructions.  

If the item has a current fair market value of $10,000 or less, it may be 
retained, sold, or otherwise disposed of with no further obligation to the 
federal awarding agency or pass-through entity.  The Superintendent or 
his/her designee will utilize sales procedures which ensure the highest possible 
return on the disposal of the equipment. 

I. Equipment Retention 

When included in the terms and conditions of the Federal award, the Federal 
agency may permit the recipient to retain equipment, or authorize a pass-
through entity to permit the recipient to retain equipment, with no further 
obligation to the Federal Government unless prohibited by Federal statute or 
regulation. 

J. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and 
requirements of 2 CFR 200.439.

K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 
200.436.

L. Reporting and Recording Federal Property Interest

The district will comply with federal interest reporting and submit annual 
reports, if required, regarding a real property interest due to a renovation, 
major remodeling, construction, or real property project funded by federal 
grant funds.  

V. Financial Management
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A. Identification  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).   

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.  The District takes 
reasonable cybersecurity and other measures to safeguard information 
including protected personally identifiable information.  

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.  

F. Payment Methods
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The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing 
or Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
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the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep 
specific documents to demonstrate the amount of time they spent on grant 
activities.  This includes an employee whose salary is paid with state or local 
funds but is used to meet a required “match” in a federal program.  These 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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documents, known as time and effort records, are maintained in order to 
charge the costs of personnel compensation to federal grants.  Charges to 
federal awards for salaries and wages must be based on records that 
accurately reflect the work performed.  These records must: 

(1) Be supported by a system of internal controls which provides 
reasonable assurance that the charges are accurate, allowable, 
and properly allocated; 

(2) Be incorporated into official records; 
(3) Reasonably reflect total activity for which the employee is 

compensated, not exceeding 100% of compensated activities; 
(4) Encompass both federally assisted and all other activities 

compensated by the District on an integrated basis; 
(5) Comply with the established accounting policies and practices of 

the District and 
(6) Support the distribution of the employee’s salary or wages among 

specific activities or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will 
be allowable provided that the benefits are reasonable and required by law, a 
district-employee agreement, or another policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if they 
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary 
circumstance, the District may close school or individual buildings.  In such 
case, the District may compensate federally funded or other employees during 
such closure to ensure the return of staff to employment after the closure as 
allowed by state or federal law. 
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F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law.

Buy American.  The District participates in the National School Lunch 
Program and School Breakfast Program and is required to use the nonprofit 
food service funds, to the maximum extent practicable, to buy domestic 
commodities or products for Program meals.  A “domestic commodity or 
product” is defined as one that is either produced in the U.S. or is processed 
in the U.S. substantially using agricultural commodities that are produced in 
the U.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:

• The product is not produced or manufactured in the U.S. in sufficient 
and reasonably available quantities of a satisfactory quality; or

• Competitive bids reveal the costs of a U.S. product are significantly 
higher than the non-domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
compliance with federal program requirements. 34 C.F.R. 
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§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.  

b) Retention of procurement records shall be in accordance 
with applicable law and Board policy.
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D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal 

Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply.

This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education.

II.  Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.  

1. Purchases up to $10,000 (Micro-Purchases) 

Micro-purchase means an individual procurement transaction for supplies or 
services using simplified acquisition procedures, the annual aggregate amount 
of which does not exceed $10,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff determine 
that the cost of the purchase is reasonable.  For purposes of this policy 
“reasonable” means the purchase is comparable to market prices for the 
geographic area. 

To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.  

2. Purchases between $10,000 and $250,000 (Simplified 
Acquisition Procedures) 

Simplified acquisitions are purchases that, in the aggregate amount, are more 
than $10,000 and less than $250,000 annually.  For simplified acquisitions, 
price or rate quotes shall be obtained in advance from a reasonable number 
of qualified sources as detailed in the district’s standard policies on purchasing 
and on bid letting and contracts, which can be found earlier in this subsection. 

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)        

For purchases over $250,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 
Repair or Site Improvement.  If sealed bids are not accepted for a purchase 
of over $250,000, the district will retain an explanation for that decision. 

b) Contract/Price Analysis 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $250,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 
or proposals.   
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4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
only one source and may be used only when one or 
more of the following circumstances apply:

1) The procurement transaction can only be fulfilled 
by a single source;

2) The public exigency or emergency for the 
requirement will not permit a delay resulting from 
providing public notice of a competitive solicitation;

3) The federal awarding agency or pass-through 
entity expressly authorizes written approval of 
noncompetitive proposals in response to a written 
request from the District; or

4) After solicitation of a number of sources, 
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee. 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 
$250,000.

 
5. Competitive Proposals.  

a) The technique of competitive proposals is normally 
conducted with more than one source submitting an 
offer, and either a fixed price or cost-reimbursement type 
contract is awarded. It is generally used when conditions 
are not appropriate for the use of sealed bids. If this 
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and 
identify all evaluation factors and their relative 
importance. Any response to publicized requests 
for proposals must be considered;

2) Proposals must be solicited from an adequate 
number of qualified sources; and

3) Contracts must be awarded to the responsible firm 
whose proposal is most advantageous to the 
program, with price and other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of 
architectural/engineering (A/E) professional services 
whereby competitors' qualifications are evaluated and 
the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The 
method, where price is not used as a selection factor, can 
only be used to procure A/E professional services. The 
method may not be used to purchase other services 
provided by A/E firms are a potential source to perform 
the proposed effort.

c) The District may select a proposal that offers the best 
value and that is based upon the proposer’s 
responsiveness to the proposal, experience, reputation, 
staff qualifications, ability and capacity to carry on the 
work, price, honesty, integrity, skills, business judgment, 
financial stability, past performance, and other relevant 
factors.  The evaluation may be conducted by the school 
board, a designated committee, or another designee of 
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection. 

D. Federal Procurement System Standards

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.  
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The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318. 

E. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.  

B. Purchases covered by this policy are subject to the following 
additional provisions.
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1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, except that this provision does not 
prohibit the receipt of unsolicited items of nominal value.  For purposes of this 
policy, “nominal value” means a fair market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, board 
members, or agents of the District.

IV. Property Management Systems

A. Property Classifications

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost that equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $10,000. 

2. Supplies means all tangible personal property other than those 
described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
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capitalization level established by the District for financial 
statement purposes or $10,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94. 

3. Computing Devices means machines that acquire, store, 
analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in 
operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual 
property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system:

1. Serial number;
2. District identification number;
3. Manufacturer;
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4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.  

2. The Superintendent or his/her designee will ensure that the 
physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.  The District will 
notify the Federal agency or pass-through entity of any loss, damage, or theft 
of equipment that will have an impact on the program.   

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 



Page 9 of 16

property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that equipment acquired under a federal award is no 
longer needed for the original project or program or for other activities 
currently or previously supported by a federal awarding agency, the 
Superintendent or his/her designee will contact the awarding agency (or pass-
through for a state-administered grant) for disposition instructions.  

If the item has a current fair market value of $10,000 or less, it may be 
retained, sold, or otherwise disposed of with no further obligation to the 
federal awarding agency or pass-through entity.  The Superintendent or 
his/her designee will utilize sales procedures which ensure the highest possible 
return on the disposal of the equipment. 

I. Equipment Retention 

When included in the terms and conditions of the Federal award, the Federal 
agency may permit the recipient to retain equipment, or authorize a pass-
through entity to permit the recipient to retain equipment, with no further 
obligation to the Federal Government unless prohibited by Federal statute or 
regulation. 

J. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and 
requirements of 2 CFR 200.439.

K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 
200.436.

L. Reporting and Recording Federal Property Interest

The district will comply with federal interest reporting and submit annual 
reports, if required, regarding a real property interest due to a renovation, 
major remodeling, construction, or real property project funded by federal 
grant funds.  

V. Financial Management
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A. Identification  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).   

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.  The District takes 
reasonable cybersecurity and other measures to safeguard information 
including protected personally identifiable information.  

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.  

F. Payment Methods
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The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing 
or Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
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the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep 
specific documents to demonstrate the amount of time they spent on grant 
activities.  This includes an employee whose salary is paid with state or local 
funds but is used to meet a required “match” in a federal program.  These 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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documents, known as time and effort records, are maintained in order to 
charge the costs of personnel compensation to federal grants.  Charges to 
federal awards for salaries and wages must be based on records that 
accurately reflect the work performed.  These records must: 

(1) Be supported by a system of internal controls which provides 
reasonable assurance that the charges are accurate, allowable, 
and properly allocated; 

(2) Be incorporated into official records; 
(3) Reasonably reflect total activity for which the employee is 

compensated, not exceeding 100% of compensated activities; 
(4) Encompass both federally assisted and all other activities 

compensated by the District on an integrated basis; 
(5) Comply with the established accounting policies and practices of 

the District and 
(6) Support the distribution of the employee’s salary or wages among 

specific activities or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will 
be allowable provided that the benefits are reasonable and required by law, a 
district-employee agreement, or another policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if they 
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary 
circumstance, the District may close school or individual buildings.  In such 
case, the District may compensate federally funded or other employees during 
such closure to ensure the return of staff to employment after the closure as 
allowed by state or federal law. 
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F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law.

Buy American.  The District participates in the National School Lunch 
Program and School Breakfast Program and is required to use the nonprofit 
food service funds, to the maximum extent practicable, to buy domestic 
commodities or products for Program meals.  A “domestic commodity or 
product” is defined as one that is either produced in the U.S. or is processed 
in the U.S. substantially using agricultural commodities that are produced in 
the U.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:

• The product is not produced or manufactured in the U.S. in sufficient 
and reasonably available quantities of a satisfactory quality; or

• Competitive bids reveal the costs of a U.S. product are significantly 
higher than the non-domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
compliance with federal program requirements. 34 C.F.R. 
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§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.  

b) Retention of procurement records shall be in accordance 
with applicable law and Board policy.
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D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: December 9, 2024
Revised on: _________________________
Reviewed on: ________________________
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2008
Meetings

The formation of policy is public business and will be conducted openly in 
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third 
Monday of each month.

b. Special and emergency meetings may be called as provided by 
law.

c. The board may schedule work sessions and retreats in order to 
provide board members and administrators with the opportunity 
to plan, research, and engage in discussion. 

2. Notice 

The board shall give reasonable advance publicized notice of the time and 
place of each of its meetings, which generally will be 48 hours or more in 
advance of the meeting.  Such notice shall be transmitted to all members of 
the board and to the public.  

Publication Procedure if the Newspaper Will Be Finalized for Printing 
Prior to the Time and Date of the Meeting.  Notice of regular and special 
meetings shall be (1) published in a newspaper of general circulation within 
the district that is finalized for printing prior to the time and date of the 
meeting, (2) posting on the newspaper's website, if available, and (3) posting 
on a statewide website established and maintained as a repository for such 
notices by a majority of Nebraska newspapers.and, if available, on the 
newspaper’s website.  

Publication Procedure if the Newspaper Will Not Be Finalized for 
Printing Prior to the Time and Date of the Meeting.  Notice of regular 
and special meetings shall be (1) posting on the newspaper's website, if 
available, and (2) posting on a statewide website established and maintained 
as a repository for such notices by a majority of Nebraska newspapers if no 
edition of a newspaper of general circulation within the school district’s 
jurisdiction is to be finalized for printing prior to the time and date of the 
meeting.

Newspapers of general circulation in the district include, but are not 
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necessarily limited to, the _______________ or the Omaha World-Herald.  
Such notice shall contain a statement that the agenda shall be readily available 
for public inspection at the administration office of the school during the 
normal business hours. In addition, the superintendent is authorized, but not 
required, to publish the notice of any meeting on the school district’s website, 
posting in three prominent places within the school district, or by any other 
appropriate method designated by the board.  

In case of refusal, neglect, or inability of the newspaper to timely publish the 
notice, the school district will (1) post the notice on its website, if available, 
and (2) submit a post on a statewide website established and maintained as 
a repository for such notices by a majority of Nebraska newspapers, and (3) 
post the notice in a conspicuous public place in the school district’s jurisdiction.  
The school district will keep a written record of the posting.

When it is necessary to hold an emergency meeting without reasonable 
advance public notice, the nature of the emergency shall be stated in the 
minutes of the meeting, and any formal action taken in such meeting shall 
pertain only to the emergency.  Complete minutes of such emergency 
meetings specifying the nature of the emergency and any formal action taken 
at the meeting shall be made available to the public no later than the end of 
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable 
for board members or members of the public to attend a meeting for which 
notice has already been given, such meeting may be postponed by the board 
president.  The board will communicate the delay to members of the public by 
posting it on the district’s website and by following the same communication 
protocol that the district follows when student attendance at school is called 
off due to inclement weather.  When possible, the board president and 
superintendent will attempt to communicate the information to local media 
members and business owners to assist in notifying the public of the delay.  
Notice of the date, time, and location of the postponed meeting will be 
advertised as required in the “Notice” section above.

4. Minutes

a. The board shall keep minutes of all meetings showing the time, 
place, members present and absent, the method(s) and date(s) 
of the meeting notice, and the substance of all matters discussed.  
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b. Any action taken on any question or motion duly moved and 
seconded shall be by roll call vote of the board in open session, 
and the record shall state how each member voted, or if the 
member was absent or not voting.

c. The minutes of all meetings and evidence and documentation 
received or disclosed in open session shall be public record and 
shall be published on the school district's website within ten 
working days of the last meeting or prior to the next convened 
meeting, whichever occurs earlier. The minutes shall be available 
on the website for at least six months.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________
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2008
Meetings

The formation of policy is public business and will be conducted openly in 
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third 
Monday of each month.

b. Special and emergency meetings may be called as provided by 
law.

c. The board may schedule work sessions and retreats in order to 
provide board members and administrators with the opportunity 
to plan, research, and engage in discussion. 

2. Notice 

The board shall give reasonable advance publicized notice of the time and 
place of each of its meetings, which generally will be 48 hours or more in 
advance of the meeting.  Such notice shall be transmitted to all members of 
the board and to the public.  

Publication Procedure if the Newspaper Will Be Finalized for Printing 
Prior to the Time and Date of the Meeting.  Notice of regular and special 
meetings shall be (1) published in a newspaper of general circulation within 
the district that is finalized for printing prior to the time and date of the 
meeting, (2) posting on the newspaper's website, if available, and (3) posting 
on a statewide website established and maintained as a repository for such 
notices by a majority of Nebraska newspapers.  

Publication Procedure if the Newspaper Will Not Be Finalized for 
Printing Prior to the Time and Date of the Meeting.  Notice of regular 
and special meetings shall be (1) posting on the newspaper's website, if 
available, and (2) posting on a statewide website established and maintained 
as a repository for such notices by a majority of Nebraska newspapers if no 
edition of a newspaper of general circulation within the school district’s 
jurisdiction is to be finalized for printing prior to the time and date of the 
meeting.

Newspapers of general circulation in the district include the Lyons-Mirror Sun.  
Such notice shall contain a statement that the agenda shall be readily available 
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for public inspection at the administration office of the school during the 
normal business hours. In addition, the superintendent is authorized, but not 
required, to publish the notice of any meeting on the school district’s website, 
posting in three prominent places within the school district, or by any other 
appropriate method designated by the board.  

In case of refusal, neglect, or inability of the newspaper to timely publish the 
notice, the school district will (1) post the notice on its website, if available, 
(2) submit a post on a statewide website established and maintained as a 
repository for such notices by a majority of Nebraska newspapers, and (3) 
post the notice in a conspicuous public place in the school district’s jurisdiction.  
The school district will keep a written record of the posting.

When it is necessary to hold an emergency meeting without reasonable 
advance public notice, the nature of the emergency shall be stated in the 
minutes of the meeting, and any formal action taken in such meeting shall 
pertain only to the emergency.  Complete minutes of such emergency 
meetings specifying the nature of the emergency and any formal action taken 
at the meeting shall be made available to the public no later than the end of 
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable 
for board members or members of the public to attend a meeting for which 
notice has already been given, such meeting may be postponed by the board 
president.  The board will communicate the delay to members of the public by 
posting it on the district’s website and by following the same communication 
protocol that the district follows when student attendance at school is called 
off due to inclement weather.  When possible, the board president and 
superintendent will attempt to communicate the information to local media 
members and business owners to assist in notifying the public of the delay.  
Notice of the date, time, and location of the postponed meeting will be 
advertised as required in the “Notice” section above.

4. Minutes

a. The board shall keep minutes of all meetings showing the time, 
place, members present and absent, the method(s) and date(s) 
of the meeting notice, and the substance of all matters discussed.  

b. Any action taken on any question or motion duly moved and 
seconded shall be by roll call vote of the board in open session, 
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and the record shall state how each member voted, or if the 
member was absent or not voting.

c. The minutes of all meetings and evidence and documentation 
received or disclosed in open session shall be public record and 
shall be published on the school district's website within ten 
working days of the last meeting or prior to the next convened 
meeting, whichever occurs earlier. The minutes shall be available 
on the website for at least six months.

Adopted on: December 9, 2024
Revised on: _______________
Reviewed on: ______________



 

SUPERINTENDENT'S CONTRACT OF EMPLOYMENT 
LYONS-DECATUR NORTHEAST SCHOOLS 

 
THIS CONTRACT is made by and between the Board of Education of Lyons-Decatur 

Northeast Schools, legally known as Burt County School District #20, and referred to as 
“the Board” and “the School District” respectively, and Mrs. Lindsey Beaudette, referred to 
herein as “the Superintendent”. In accordance with its action taken and recorded in the 
minutes of a duly advertised board meeting, the Board agrees to employ the Superintendent, 
and the Superintendent agrees to accept such employment, subject to the terms and 
conditions set forth herein. 

 
Section 1. Term of Contract. The Superintendent shall be employed for a period of 

two year(s) beginning on July 1, 2023, and expiring on June 30, 2025 References to “contract 
year” shall mean the period from  July 1st through June 30th and shall consist of all days 
except Saturdays and Sundays and any holidays or leave days listed in Section 11. 

 
Section 2. Renewal of Contract. If a Board representative does not inform the 

Superintendent in writing on or before the seventh day after the regular December board 
meeting of the Board’s intention to consider the nonrenewal or amendment of this contract, 
the contract will automatically renew for a period of two years from and after the expiration 
date provided in Section 1 of this contract. The Superintendent shall remind the Board in 
writing of this provision no later than its regular November meeting of each year of this 
contract and shall make the renewal of his employment contract an agenda item for the 
regular December board meeting during each year of this contract. At the time of each 
contract renewal and/or amendment, the Superintendent shall be responsible for taking all 
necessary steps to insure that the district has complied with the Superintendent Pay 
Transparency Act. 

 
Section 3. Salary.  The Superintendent’s salary for the contract year shall be $163,155 

which shall be paid in 12 equal monthly installments beginning in the month of July 2024. The 
Board shall not reduce the Superintendent's salary during the term of the contract, but may 
increase it and/or the benefits during the term of this contract, as an amendment to the 
contract, without the amendment constituting a new contract, requiring a hearing, or extending 
the term of this contract. 

 
Section 4. Deductions. This contract shall conform to the statutes and regulations 

governing deductions from compensation. The Superintendent authorizes the District to 
deduct or withhold from each and every period of pay any amounts necessary to offset any 
damages caused by the Superintendent or the value of property or money entrusted to the 
Superintendent or owed by the Superintendent to the District during the course of or as a 
result of the Superintendent’s employment, if such property or money have not properly been 
returned to the District. The school district shall withhold other deductions as the 
Superintendent and Board may agree. 

 
Section 5. Professional Status. The Superintendent affirms that she is not under 

contract with any other board of education covering any part or all of the term provided in 
this contract. Throughout the contract term, she will hold a valid and appropriate certificate to 
act as a superintendent of schools in the State of Nebraska which she will register and maintain 
on file in the school district’s central administrative office. This contract shall not be valid and 
the Board will not compensate the Superintendent for any service performed prior to the date 
that she registers his certificate. The Superintendent represents that: (1) all information he 
provided in connection with his application for employment with the District was true and 



 

accurate at the time of application, and if there is or has been a material change in such 
information, she will advise the Board immediately; (2) she has never been convicted of or plead 
no contest to, a felony as defined in Title 92, Chapter 21, Sections 003.11 and 003.13 of the 
Nebraska Administrative Code (“Rule 21”), or any offense involving moral turpitude, abuse, 
neglect, or sexual misconduct, as defined in Title 92, Chapter 21, Sections 003.12 and 003.13 
of the Nebraska Administrative Code; and (3) she has not had any professional licenses or 
certificates suspended or revoked. 

 
Section 6. Superintendent's Duties. The Superintendent’s duties shall be as 

prescribed by statute and by Board policies, rules, regulations and directives. The 
Superintendent agrees to devote her time, skill, labor and attention to her duties throughout 
the contract term. She shall be subject to the direction and control of the Board at all times 
and shall perform such administrative duties as the Board assigns to her. By agreement with 
the Board, she may undertake consultative work, speaking engagements, writing, lecturing, or 
other professional duties and obligations as long as they do not interfere with carrying out her 
duties and obligations to the school district. 

 
Section 7. Board-Superintendent Relationship. The Board shall be primarily 

responsible for formulating and adopting policy. The Superintendent shall be the chief 
administrative officer for the district and shall be responsible for implementing Board policy. 
She shall organize the administrative and supervisory staff, and select, place, and transfer 
personnel with the concurrence of the Board. She is responsible for administering the 
instruction of students and the business affairs of the school district. The Board members 
agree, individually and collectively, to promptly refer all criticisms, complaints, and suggestions 
called to their attention to the Superintendent for action, study and/or recommendation, as 
appropriate. 

Section 8. Cancellation or Mid-Term Amendment. The Board may cancel or amend 
this contract during its term for any of the following reasons: (a) the cancellation, termination, 
revocation, or suspension of the Superintendent’s certificate (Nebraska Administrative and 
Supervisory Certificate, or the Nebraska Professional Administrative and Supervisory 
Certificate) by the State Board of Education: (b) any of the reasons set forth in this contract; 
(c) the breach of any of the material provisions of this contract; (d) incompetence: (e) neglect 
of duty; (f) unprofessional conduct; (g) insubordination; (h) conduct involving moral 
turpitude; (i) physical or mental incapacity: (j) immorality; (k) conviction of a felony; (l) any 
conduct that substantially interferes with the Superintendent’s continued performance of her 
duties; (m) any arrest, criminal charge, or criminal conviction of Superintendent or the failure 
to report the same; (n) any filing against the Superintendent under Neb. Rev. Stat. Section 
43-247 or any other provision of the Nebraska Juvenile Code for child abuse and/or neglect or 
the failure to report the same; (o) knowingly falsifying school district records or documents; 
(p) misrepresentation of fact to the district and its personnel in the conduct of the district’s 
official business; (q) the use or possession of illegal drugs or controlled substances except as 
prescribed by a physician; or (r) being under the influence of illegal drugs, controlled 
substances, or alcohol while on school grounds, at school events, or in a vehicle owned, leased 
or contracted by the district except as prescribed by a physician. The procedures for 
cancellation or amendment shall be in accordance with state statutes. The parties agree that 
the Superintendent’s failure to comply with her duties under Section 2 (Renewal of Contract) 
or Section 15 (Evaluation) shall constitute a material breach of this contract. 

 
Section 9. Disability. If the Superintendent is unable to perform her duties by reason 

of illness, accident or other disability beyond his control, and the disability continues for a 
period of more than sixty (60) days or if the disability is permanent, irreparable, or of such a 



 

nature as to make performance of her duties impossible, the Board may initiate action to 
cancel this contract, whereupon the respective rights, duties and obligations of the parties 
hereunder shall terminate, with the exception of any benefits to be paid to the Superintendent 
under any insurance coverage furnished by the district. 

 
Section 10. Transportation. The Board shall provide the Superintendent with 

transportation or reimburse her for mileage required in the performance of her official duties 
at the rate approved by the Board. 

 
Section 11. Fringe Benefits. The Board shall provide the Superintendent with the 

following fringe benefits: 
 

a. Health  Insurance. Single health  insurance  that  is  provided  to 
certificated staff through the District’s health insurance carrier. 

 
b. Dental  Insurance. Single dental  insurance  that  is  available  to 

certificated staff through the District’s health insurance carrier. 
 

c. Life Insurance. Term life insurance with a total death benefit of Fifty- 
Thousand Dollars ($50,000). 

 
d.  Sick Leave. The Superintendent shall be entitled to ten (10) days of 

sick leave per year which may accumulate to a total of 45 days. Sick 
leave may only be used for personal illness or as otherwise provided in 
District policy. If the Superintendent qualifies for disability pay under 
the long-term disability policy, she shall be required to take the disability 
pay instead of sick leave pay. The Superintendent shall keep complete 
and accurate records of her sick days and shall provide the Board of 
Education with a report of his accumulated sick days at least quarterly. 
The Superintendent shall not be compensated for unused days of sick 
leave upon the ending of his employment with the District. 

e. Disability Insurance. The Superintendent shall purchase long-term 
disability insurance from the school district’s carrier at her own expense. 
The Board will increase her salary by the amount of the premium cost. 

 
f. Vacation. The Superintendent shall have twenty five (25) vacation days 

for the 2023-2024 contract year which she may use at times she 
chooses so long as her absence does not interfere with the proper 
performance of her duties. Any extended vacation period while school is 
in session will require advance approval by the Board, and the parties 
will cooperate in arranging vacation time so as to cause the least 
inconvenience to the normal operation of the District. After the 2023-
2024 contract year, the Board shall give the Superintendent the number 
of days necessary to restore her total to twenty five (25) days. For 
example, if she uses 12 days of vacation one year, the board will provide 
her with 12 days the following year to bring her total to 25 days. The 
Superintendent shall develop a system for recording her use of vacation 
days and shall keep such records current and on file in the District’s 
central office. The Superintendent shall keep complete and accurate 
records of her vacation days and shall provide the Board of Education 
with a report of her accumulated vacation days at least quarterly. The 
Board may require her to use her vacation days and shall compensate 
her for unused vacation days upon the conclusion of her employment at 
$200 per day. 



 

g. Professional Development. The Superintendent is expected to 
continue her professional development and to participate in relevant 
learning experiences. With the approval of the Board, she may attend 
appropriate professional meetings at the local, state, regional and 
national level; and the Board will pay for valid expenses of attendance. 
If the Superintendent attends a national convention and does not return 
following the initial year of employment as Superintendent, the 
Superintendent agrees to repay the District in full for national 
convention expenses paid by the District. 

 
h. Professional Dues. The school district will pay the annual dues for the 

Superintendent’s membership in the following organizations: NCSA, and 
NASB. 

 
i. Physical Examination. The Superintendent may voluntarily undergo 

a physical examination. The Superintendent agrees that she will 
authorize the physician performing each such examination to provide 
the Board with all records, results and medical judgments of the 
examination. Up to $150 of the cost of such physical examination and 
physician's reports which are not paid for by the Superintendent's 
insurance coverage shall be paid by the District. 

 
j. Bereavement Leave. The Superintendent shall be permitted 

bereavement leave as provided in District policy. In the event that the 
District does not have a bereavement leave policy, the Superintendent 
will be allowed up to three days of paid bereavement leave per year. 

 
k. Holidays. The Superintendent shall receive the following paid holidays: 

New Year’s Day, Good Friday, Memorial Day, Fourth of July, Labor Day, 
Thanksgiving Day, Christmas Day. 

 
l. Cell Phone. The Superintendent shall be required to purchase and 

maintain a cellular phone so that she can be reached at all times for 
work-related emergencies or while away from school grounds during 
the work day. The School District will reimburse the Superintendent up 
to a maximum of $40 per month for the actual cost of a cellular phone 
service plan. 

 
m. Expense Reimbursement. The Board shall pay or reimburse the 

Superintendent for expenses that are actually, necessarily, and 
reasonably incurred in attending educational seminars, conventions, 
and workshops; conferences; training programs; official school 
functions, hearings or meetings, provided that (1) such payment or 
expense is authorized by the Local Government Miscellaneous 
Expenditures Act (Neb. Rev. Stat. § 13-2201 et seq.) or some other 
provision of law, and (2) the Superintendent shall secure the prior 
approval of the Board before incurring any such expense when the 
anticipated aggregate expense of any single event is $600.00 or more. 



 

Section 12. Residence/Domicile in School District. Unless agreed 
otherwise by the parties in writing, the Superintendent shall have her domicile and 
principal residence within the boundaries of the District as they exist on the first 
duty day for the Superintendent under the terms of this contract; and, the 
Superintendent shall maintain her domicile and residence within the boundaries of 
the District during the term of this agreement, or any renewal, amendment, or 
continuation thereof, except as otherwise provided herein. If the Superintendent is 
in her first year of employment with the District and does not have her domicile and 
principal place of residence within the District at the time of his employment, the 
Superintendent shall move her domicile and principal place of residence into the 
corporate limits of the District before the expiration of the first six months from the 
Superintendent’s first duty day under this contract. It is the purpose of this 
paragraph to require the Superintendent to, at all times during such employment, 
live and maintain her domicile and principal place of residence in the District to 
encourage the Superintendent: (1) to be highly motivated and deeply committed to 
the District’s educational system; (2) to speak to and vote on ballot issues affecting 
the district as a legal voter of the school district; (3) to be involved in school and 
community activities bringing her in contact with parents and community leaders 
and be committed to the future of the district and its schools; (4) to be accessible 
to parents and students, and allow parents and students to become personally 
acquainted with the Superintendent; and, (5) to gain sympathy and understanding 
for the cultural basis of the community, and the social, economic, and environmental 
problems of the children of the school community and are thus less likely to be 
considered isolated from the community in which she is the educational leader. 
(Hired with permission to reside outside of the district). 
 

Section 13. No Penalty for Release or Resignation. There shall not be a penalty 
for the release or resignation of the Superintendent from this contract; provided no 
resignation shall become effective until the expiration of the contract unless it is accepted 
by the Board, and the Board shall fix the date at which the resignation shall take effect. 

 
Section 14. Compensation Upon Termination and Credit for Accrued 

Vacation. Upon lawful termination of this contract for any reason, the compensation to be 
paid hereunder shall be an amount which bears the same ratio to the annual salary specified 
as the number of months or fraction thereof to the date of such termination bears to the 
12 months in the annual salary period in which termination occurs. The Superintendent shall 
refund any portion of the salary she was paid but had not earned prior to the date of 
termination of this contract. She shall be paid for any unused vacation days at the daily 
compensation rate then in effect at the termination of employment. 

 
Section 15. Evaluation. The Board shall evaluate the Superintendent twice during 

her first year of employment and at least once each year thereafter. The first evaluation 
during the first year of employment and the yearly evaluations after the first year of 
employment shall occur no later than the regular December meeting. The Superintendent 
shall: remind the Board members in writing of this provision no later than its regular 
November meeting; make her evaluation an agenda item for the regular December 
board meeting during each year of this contract; and provide them with the written 
evaluation instrument that is on file with the Nebraska Department of Education. 

 
Section 16. Legal Actions. The Board will support the Superintendent if there is a 

legal dispute caused by her carrying out her duties properly. If a legal action, including a 



 

professional practice complaint, is threatened or filed against the Superintendent as a result 
of her performance of her duties or her position as Superintendent of the district, the Board 
will provide her with a legal defense to the maximum extent permitted by law so long as she 
acted in good faith and in a manner which she reasonably believes to be in or not opposed 
to the best interests of the district and, with respect to any criminal action or proceeding, 
had no reasonable cause to believe that her conduct was unlawful. 

 

Section 17. Physical or Mental Examination. The Superintendent agrees that, at 
the request of the Board, she will have a comprehensive physical and\or mental examination 
performed by one or more licensed physicians or psychologists of the Board's choosing during 
the term of this Contract. In deference to the requirements of the Americans with Disabilities 
Act and HIPAA, the physician’s report to the Board must address whether the Superintendent 
is able to perform the “essential functions” of her position. 
 

Section 18. Disciplinary Action. The parties agree that the Board president may 
place the Superintendent on paid leave by delivering written notice of the same when the 
Board president determines it is in the best interests of the school district to do so. The 
paid leave shall continue unless and until a majority of the Board determines otherwise at 
a duly convened meeting. The Board may suspend the Superintendent without pay for a 
period not to exceed thirty (30) working days. Prior to suspending the Superintendent 
without pay, the Board president or secretary shall deliver a written notice to the 
Superintendent advising her of the alleged reasons for the proposed action and provided 
the opportunity to present her version of the facts. Within seven calendar days after receipt 
of such notice, the Superintendent may make a written request to the secretary of the 
school board for a formal due process hearing under section 79-832. If such a request is not 
delivered within such time, the action of the Board shall become final. 

 
Section 19. Governing Laws. The parties shall be governed by all applicable state 

and federal laws, rules, and regulations in performance of their respective duties and 
obligations under this contact. 

 
Section 20. Amendments to be in Writing. This contract may be modified or 

amended only by a writing duly authorized and executed by the Superintendent and the 
Board. 

 
Section 21. Severability. If any portion of this contract is declared invalid or 

unenforceable by a court of competent jurisdiction, such declaration shall not affect the 
validity or enforcement of the remaining provisions of this contract. 

 
IN WITNESS WHEREOF, the parties have executed this contract on the dates indicated 

below. 
 
Executed by the Board this  day of  _, 202_. 

 
  _     
President, Board of Education   Secretary, Board of Education 

 
Executed by the Superintendent this  day of  , 202_. 
 
  _  
Superintendent 
 



SUPERINTENDENT'S CONTRACT OF EMPLOYMENT 
LYONS-DECATUR NORTHEAST SCHOOLS

THIS CONTRACT is made by and between the Board of Education of Lyons-Decatur 
Northeast Schools, legally known as Burt County School District #20, and referred to as 
“the Board” and “the School District” respectively, and Mrs. Lindsey Beaudette, referred to 
herein as “the Superintendent”. In accordance with its action taken and recorded in the 
minutes of a duly advertised board meeting, the Board agrees to employ the Superintendent, 
and the Superintendent agrees to accept such employment, subject to the terms and 
conditions set forth herein.

Section 1. Term of Contract. The Superintendent shall be employed for a period of 
two year(s) beginning on July 1, 2025, and expiring on June 30, 2027 References to “contract 
year” shall mean the period from  July 1st through June 30th and shall consist of all days 
except Saturdays and Sundays and any holidays or leave days listed in Section 11.

Section 2. Renewal of Contract. If a Board representative does not inform the 
Superintendent in writing on or before the seventh day after the regular December board 
meeting of the Board’s intention to consider the nonrenewal or amendment of this contract, 
the contract will automatically renew for a period of two years from and after the expiration 
date provided in Section 1 of this contract. The Superintendent shall remind the Board in 
writing of this provision no later than its regular November meeting of each year of this 
contract and shall make the renewal of his employment contract an agenda item for the 
regular December board meeting during each year of this contract. At the time of each 
contract renewal and/or amendment, the Superintendent shall be responsible for taking all 
necessary steps to insure that the district has complied with the Superintendent Pay 
Transparency Act.

Section 3. Salary.  The Superintendent’s salary for the contract year shall be $174,155 
which shall be paid in 12 equal monthly installments beginning in the month of July 2025. The 
Board shall not reduce the Superintendent's salary during the term of the contract, but may 
increase it and/or the benefits during the term of this contract, as an amendment to the 
contract, without the amendment constituting a new contract, requiring a hearing, or extending 
the term of this contract.

Section 4. Deductions. This contract shall conform to the statutes and regulations 
governing deductions from compensation. The Superintendent authorizes the District to 
deduct or withhold from each and every period of pay any amounts necessary to offset any 
damages caused by the Superintendent or the value of property or money entrusted to the 
Superintendent or owed by the Superintendent to the District during the course of or as a 
result of the Superintendent’s employment, if such property or money have not properly been 
returned to the District. The school district shall withhold other deductions as the 
Superintendent and Board may agree.

Section 5. Professional Status. The Superintendent affirms that she is not under 
contract with any other board of education covering any part or all of the term provided in 
this contract. Throughout the contract term, she will hold a valid and appropriate certificate to 
act as a superintendent of schools in the State of Nebraska which she will register and maintain 
on file in the school district’s central administrative office. This contract shall not be valid and 
the Board will not compensate the Superintendent for any service performed prior to the date 
that she registers his certificate. The Superintendent represents that: (1) all information he 
provided in connection with his application for employment with the District was true and



accurate at the time of application, and if there is or has been a material change in such 
information, she will advise the Board immediately; (2) she has never been convicted of or plead 
no contest to, a felony as defined in Title 92, Chapter 21, Sections 003.11 and 003.13 of the 
Nebraska Administrative Code (“Rule 21”), or any offense involving moral turpitude, abuse, 
neglect, or sexual misconduct, as defined in Title 92, Chapter 21, Sections 003.12 and 003.13 
of the Nebraska Administrative Code; and (3) she has not had any professional licenses or 
certificates suspended or revoked.

Section 6. Superintendent's Duties. The Superintendent’s duties shall be as 
prescribed by statute and by Board policies, rules, regulations and directives. The 
Superintendent agrees to devote her time, skill, labor and attention to her duties throughout 
the contract term. She shall be subject to the direction and control of the Board at all times 
and shall perform such administrative duties as the Board assigns to her. By agreement with 
the Board, she may undertake consultative work, speaking engagements, writing, lecturing, or 
other professional duties and obligations as long as they do not interfere with carrying out her 
duties and obligations to the school district.

Section 7. Board-Superintendent Relationship. The Board shall be primarily 
responsible for formulating and adopting policy. The Superintendent shall be the chief 
administrative officer for the district and shall be responsible for implementing Board policy. 
She shall organize the administrative and supervisory staff, and select, place, and transfer 
personnel with the concurrence of the Board. She is responsible for administering the 
instruction of students and the business affairs of the school district. The Board members 
agree, individually and collectively, to promptly refer all criticisms, complaints, and suggestions 
called to their attention to the Superintendent for action, study and/or recommendation, as 
appropriate.

Section 8. Cancellation or Mid-Term Amendment. The Board may cancel or amend 
this contract during its term for any of the following reasons: (a) the cancellation, termination, 
revocation, or suspension of the Superintendent’s certificate (Nebraska Administrative and 
Supervisory Certificate, or the Nebraska Professional Administrative and Supervisory 
Certificate) by the State Board of Education: (b) any of the reasons set forth in this contract; 
(c) the breach of any of the material provisions of this contract; (d) incompetence: (e) neglect 
of duty; (f) unprofessional conduct; (g) insubordination; (h) conduct involving moral 
turpitude; (i) physical or mental incapacity: (j) immorality; (k) conviction of a felony; (l) any 
conduct that substantially interferes with the Superintendent’s continued performance of her 
duties; (m) any arrest, criminal charge, or criminal conviction of Superintendent or the failure 
to report the same; (n) any filing against the Superintendent under Neb. Rev. Stat. Section 
43-247 or any other provision of the Nebraska Juvenile Code for child abuse and/or neglect or 
the failure to report the same; (o) knowingly falsifying school district records or documents; 
(p) misrepresentation of fact to the district and its personnel in the conduct of the district’s 
official business; (q) the use or possession of illegal drugs or controlled substances except as 
prescribed by a physician; or (r) being under the influence of illegal drugs, controlled 
substances, or alcohol while on school grounds, at school events, or in a vehicle owned, leased 
or contracted by the district except as prescribed by a physician. The procedures for 
cancellation or amendment shall be in accordance with state statutes. The parties agree that 
the Superintendent’s failure to comply with her duties under Section 2 (Renewal of Contract) 
or Section 15 (Evaluation) shall constitute a material breach of this contract.

Section 9. Disability. If the Superintendent is unable to perform her duties by reason 
of illness, accident or other disability beyond his control, and the disability continues for a 
period of more than sixty (60) days or if the disability is permanent, irreparable, or of such a



nature as to make performance of her duties impossible, the Board may initiate action to 
cancel this contract, whereupon the respective rights, duties and obligations of the parties 
hereunder shall terminate, with the exception of any benefits to be paid to the Superintendent 
under any insurance coverage furnished by the district.

Section 10. Transportation. The Board shall provide the Superintendent with 
transportation or reimburse her for mileage required in the performance of her official duties 
at the rate approved by the Board.

Section 11. Fringe Benefits. The Board shall provide the Superintendent with the 
following fringe benefits:

a. Health  Insurance. Single health  insurance  that  is  provided  to
certificated staff through the District’s health insurance carrier.

b. Dental  Insurance. Single dental  insurance  that  is  available  to
certificated staff through the District’s health insurance carrier.

c. Life Insurance. Term life insurance with a total death benefit of Fifty- 
Thousand Dollars ($50,000).

d. Sick Leave. The Superintendent shall be entitled to ten (10) days of 
sick leave per year which may accumulate to a total of 45 days. Sick 
leave may only be used for personal illness or as otherwise provided in 
District policy. If the Superintendent qualifies for disability pay under 
the long-term disability policy, she shall be required to take the disability 
pay instead of sick leave pay. The Superintendent shall keep complete 
and accurate records of her sick days and shall provide the Board of 
Education with a report of his accumulated sick days at least quarterly. 
The Superintendent shall not be compensated for unused days of sick 
leave upon the ending of his employment with the District.

e. Disability Insurance. The Superintendent shall purchase long-term 
disability insurance from the school district’s carrier at her own expense. 
The Board will increase her salary by the amount of the premium cost.

f. Vacation. The Superintendent shall have twenty five (25) vacation days 
for the 2025-2026 contract year which she may use at times she 
chooses so long as her absence does not interfere with the proper 
performance of her duties. Any extended vacation period while school is 
in session will require advance approval by the Board, and the parties 
will cooperate in arranging vacation time so as to cause the least 
inconvenience to the normal operation of the District. After the 2025-
2026 contract year, the Board shall give the Superintendent the number 
of days necessary to restore her total to twenty five (25) days. For 
example, if she uses 12 days of vacation one year, the board will provide 
her with 12 days the following year to bring her total to 25 days. The 
Superintendent shall develop a system for recording her use of vacation 
days and shall keep such records current and on file in the District’s 
central office. The Superintendent shall keep complete and accurate 
records of her vacation days and shall provide the Board of Education 
with a report of her accumulated vacation days at least quarterly. The 
Board may require her to use her vacation days and shall compensate 
her for unused vacation days upon the conclusion of her employment at 
$200 per day.



g. Professional Development. The Superintendent is expected to 
continue her professional development and to participate in relevant 
learning experiences. With the approval of the Board, she may attend 
appropriate professional meetings at the local, state, regional and 
national level; and the Board will pay for valid expenses of attendance. 
If the Superintendent attends a national convention and does not return 
following the initial year of employment as Superintendent, the 
Superintendent agrees to repay the District in full for national 
convention expenses paid by the District.

h. Professional Dues. The school district will pay the annual dues for the 
Superintendent’s membership in the following organizations: NCSA and 
NASB.

i. Physical Examination. The Superintendent may voluntarily undergo 
a physical examination. The Superintendent agrees that she will 
authorize the physician performing each such examination to provide 
the Board with all records, results and medical judgments of the 
examination. Up to $150 of the cost of such physical examination and 
physician's reports which are not paid for by the Superintendent's 
insurance coverage shall be paid by the District.

j. Bereavement Leave. The Superintendent shall be permitted 
bereavement leave as provided in District policy. In the event that the 
District does not have a bereavement leave policy, the Superintendent 
will be allowed up to three days of paid bereavement leave per year.

k. Holidays. The Superintendent shall receive the following paid holidays: 
New Year’s Day, Good Friday, Memorial Day, Fourth of July, Labor Day, 
Thanksgiving Day, Christmas Day.

l. Cell Phone. The Superintendent shall be required to purchase and 
maintain a cellular phone so that she can be reached at all times for 
work-related emergencies or while away from school grounds during 
the work day. The School District will reimburse the Superintendent up 
to a maximum of $75 per month for the actual cost of a cellular phone 
service plan.

m. Expense Reimbursement. The Board shall pay or reimburse the 
Superintendent for expenses that are actually, necessarily, and 
reasonably incurred in attending educational seminars, conventions, 
and workshops; conferences; training programs; official school 
functions, hearings or meetings, provided that (1) such payment or 
expense is authorized by the Local Government Miscellaneous 
Expenditures Act (Neb. Rev. Stat. § 13-2201 et seq.) or some other 
provision of law, and (2) the Superintendent shall secure the prior 
approval of the Board before incurring any such expense when the 
anticipated aggregate expense of any single event is $600.00 or more.



Section 12. Residence/Domicile in School District. Unless agreed 
otherwise by the parties in writing, the Superintendent shall have her domicile and 
principal residence within the boundaries of the District as they exist on the first 
duty day for the Superintendent under the terms of this contract; and, the 
Superintendent shall maintain her domicile and residence within the boundaries of 
the District during the term of this agreement, or any renewal, amendment, or 
continuation thereof, except as otherwise provided herein. If the Superintendent is 
in her first year of employment with the District and does not have her domicile and 
principal place of residence within the District at the time of his employment, the 
Superintendent shall move her domicile and principal place of residence into the 
corporate limits of the District before the expiration of the first six months from the 
Superintendent’s first duty day under this contract. It is the purpose of this 
paragraph to require the Superintendent to, at all times during such employment, 
live and maintain her domicile and principal place of residence in the District to 
encourage the Superintendent: (1) to be highly motivated and deeply committed to 
the District’s educational system; (2) to speak to and vote on ballot issues affecting 
the district as a legal voter of the school district; (3) to be involved in school and 
community activities bringing her in contact with parents and community leaders 
and be committed to the future of the district and its schools; (4) to be accessible 
to parents and students, and allow parents and students to become personally 
acquainted with the Superintendent; and, (5) to gain sympathy and understanding 
for the cultural basis of the community, and the social, economic, and environmental 
problems of the children of the school community and are thus less likely to be 
considered isolated from the community in which she is the educational leader. 
(Hired with permission to reside outside of the district).

Section 13. No Penalty for Release or Resignation. There shall not be a penalty 
for the release or resignation of the Superintendent from this contract; provided no 
resignation shall become effective until the expiration of the contract unless it is accepted 
by the Board, and the Board shall fix the date at which the resignation shall take effect.

Section 14. Compensation Upon Termination and Credit for Accrued 
Vacation. Upon lawful termination of this contract for any reason, the compensation to be 
paid hereunder shall be an amount which bears the same ratio to the annual salary specified 
as the number of months or fraction thereof to the date of such termination bears to the 
12 months in the annual salary period in which termination occurs. The Superintendent shall 
refund any portion of the salary she was paid but had not earned prior to the date of 
termination of this contract. She shall be paid for any unused vacation days at the daily 
compensation rate then in effect at the termination of employment.

Section 15. Evaluation. The Board shall evaluate the Superintendent twice during 
her first year of employment and at least once each year thereafter. The first evaluation 
during the first year of employment and the yearly evaluations after the first year of 
employment shall occur no later than the regular December meeting. The Superintendent 
shall: remind the Board members in writing of this provision no later than its regular 
November meeting; make her evaluation an agenda item for the regular December 
board meeting during each year of this contract; and provide them with the written 
evaluation instrument that is on file with the Nebraska Department of Education.

Section 16. Legal Actions. The Board will support the Superintendent if there is a 
legal dispute caused by her carrying out her duties properly. If a legal action, including a 



professional practice complaint, is threatened or filed against the Superintendent as a result 
of her performance of her duties or her position as Superintendent of the district, the Board 
will provide her with a legal defense to the maximum extent permitted by law so long as she 
acted in good faith and in a manner which she reasonably believes to be in or not opposed 
to the best interests of the district and, with respect to any criminal action or proceeding, 
had no reasonable cause to believe that her conduct was unlawful.

Section 17. Physical or Mental Examination. The Superintendent agrees that, at 
the request of the Board, she will have a comprehensive physical and\or mental examination 
performed by one or more licensed physicians or psychologists of the Board's choosing during 
the term of this Contract. In deference to the requirements of the Americans with Disabilities 
Act and HIPAA, the physician’s report to the Board must address whether the Superintendent 
is able to perform the “essential functions” of her position.

Section 18. Disciplinary Action. The parties agree that the Board president may 
place the Superintendent on paid leave by delivering written notice of the same when the 
Board president determines it is in the best interests of the school district to do so. The 
paid leave shall continue unless and until a majority of the Board determines otherwise at 
a duly convened meeting. The Board may suspend the Superintendent without pay for a 
period not to exceed thirty (30) working days. Prior to suspending the Superintendent 
without pay, the Board president or secretary shall deliver a written notice to the 
Superintendent advising her of the alleged reasons for the proposed action and provided 
the opportunity to present her version of the facts. Within seven calendar days after receipt 
of such notice, the Superintendent may make a written request to the secretary of the 
school board for a formal due process hearing under section 79-832. If such a request is not 
delivered within such time, the action of the Board shall become final.

Section 19. Governing Laws. The parties shall be governed by all applicable state 
and federal laws, rules, and regulations in performance of their respective duties and 
obligations under this contact.

Section 20. Amendments to be in Writing. This contract may be modified or 
amended only by a writing duly authorized and executed by the Superintendent and the 
Board.

Section 21. Severability. If any portion of this contract is declared invalid or 
unenforceable by a court of competent jurisdiction, such declaration shall not affect the 
validity or enforcement of the remaining provisions of this contract.

IN WITNESS WHEREOF, the parties have executed this contract on the dates indicated
below.

Executed by the Board this day of _, 202_.

 _  
President, Board of Education Secretary, Board of Education

Executed by the Superintendent this day of , 202_.

 _ 
Superintendent
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