
Regular Business Meeting July 13, 2026
Monday, July 13, 2026 7:30 PM
District Auditorium, 100 Susquehanna Street, Forest City, PA 18421

1. Pledge of Allegiance

2. Call to Order

3. Recognition of Visitors

4. Executive Session

5. Minutes

6. Financial Reports

7. Payment of Bills

8. MOU - Head Start Agency

9. MOU - PA State and Local Police

10. Title III Consortium Memorandum of 
Understanding

Motion to approve the Title III Memorandum of 
Understanding between Forest City Regional School 
District and Northeastern Educational 
Intermediate Unit 19.

11. Agreement - LinkIt! 

 
12. Agreement - Northern Light Counseling 

 
13. Extracurricular Appointments 2026-2027

14. Personnel -  Appoint Acting Superintendent

15. Personnel - Department Chairs 2026-2027

16. Personnel - Appointment - Teacher

17. Personnel -Support Staff -  Maintenance 

18. New Business

19. Superintendent's Report

20. Information Items

21. Adjournment























Gross Payroll May 
2026 625,266.12$           
Payroll 
Withholding Taxes: Federal Withholding Tax 50,119.12$                  

FICA-Soc.Security & Medicare 47,006.81$                  
Wage Tax 6,197.27$                    
Occupational Tax 70.00$                         
State Income Tax 18,872.37$                  
Garnishments 156.48$                       
PSERS 44,946.91$                  
Tax Sheltered Annuities 13,295.34$                  
PSEA Dues 7,106.60$                    
ESPA Dues 1,023.74$                    
LDSP Dues 30.00$                         
Health Insurance Premiums 3,837.66$                    
American Fidelity-Flex 125 2,172.98$                    
American Fidelity-Ins. & Dis. 5,779.14$                    
Sun Life 686.60$                       
Unemployment 434.72$                       
Voya PSERS 3,869.05$                    

Total 205,604.79$                
Net Payroll 419,661.33$           

Name Reason Amount
Bolcavage, Jim Safety Meeting 22.85$                  
Bryer, Kelsey SAP 197.99$                
Carney, Sarah SAP/PBIS 99.00$                  
Fedak, Cathi SAP 15.23$                  
Galinsky, Kelly SAP 76.15$                  
Gardus, Patricia Safety Meeting 15.75$                  
Glynn, Jenna SAP/No Prep 57.24$                  
Holgate, Joanne SAP 45.69$                  
Kemmerer, Carrie SAP 30.46$                  
McGraw, Amanda SAP 15.23$                  
McHale, Mickayla Prep Coverage 35.00$                  
Nebzydoski, Daniel Safety Meeting 53.31$                  
Nebzydoski, Kelly Safety Meeting 22.85$                  
Pantzar, Jason Safety Meeting 22.85$                  
Rusnak, Ann Marie SAP/No Prep 264.92$                
Scavone, John Band Director 695.16$                
Scotti, Christian Prep Coverage 35.00$                  
Shelp, Kelly Split Class 70.00$                  
Wagner, Susie Split Class 70.00$                  
Yasinskas, Nacy Split Class 70.00$                  

Total 1,914.68$             

FOREST CITY REGIONAL SCHOOL DISTRICT
FOREST CITY, PA 18421

May 2026

Business Office Report- For Information Only

Supplemental Payments



Vendor Description Amount
Visa Payment Credit Card Payment 6,264.35$           

6,264.35$           

VENDOR DESCRIPTION AMOUNT

General Fund Total -$                    

Glo Scented Yearbook 963.00$              
Hersheypark Student Ambassadors 2,306.35$           
TDI Theatre Drama 25.00$                

Broadway Theatre Drama 2,970.00$           
Student Activity Fund Total 6,264.35$           

Cafeteria Fund Total -$                    
Grand Total 6,264.35$           

Cafeteria Fund

General Fund

Electronic Payments

           VISA Bills - for Approval by Board -May 2026

Student Activities



Treasurer's Report July-26
           GENERAL FUND

Beginning Balance-Checking a/c------------------------------------------------ 5,429,314.37$           
May 2026- Income:

Real Estate Taxes
Lackawanna County -$                     
Susquehanna County -$                     
Wayne County -$                     -$                          

Delinquent Real Estate Taxes
Lackawanna County 1,978.42$            
Susquehanna County -$                     
Wayne County -$                     1,978.42$                 

Per Capita Taxes
Clinton Twp -$                     
Forest City -$                     
Herrick Twp -$                     
Mount Pleasant -$                     
Uniondale -$                     
Vandling -$                     -$                          

Delinquent Per Capita Taxes
Clinton Twp -$                     
Forest City -$                     
Mount Pleasant -$                     
Uniondale -$                     
Vandling Boro 429.00$               429.00$                    

Wage Taxes
Berkheimer 148,834.52$         148,834.52$              

Realty Transfer Taxes
Lackawanna County -$                     
Susquehanna County 7,871.57$            
Wayne County 1,712.35$            9,583.92$                 

Treasury - Commonwealth of PA
Title I 35,882.28$          
Title II 2,193.43$            
Title IV 2,346.72$            
Pre-K Counts 30,666.66$          
PCCD-Mental Health & Safety 9,200.00$            
Medicaid ACCESS Claims 490.93$               
Social Security 76,175.83$          
SHARRS-Health Subsidy 14,151.03$          171,106.88$              

Investments
FNB Checking A/C Interest - 10,527.33$          10,527.33$               

Miscellaneous Income
Fines & Penalties 113.96$               
Due to Cafeteria Fund 75,531.07$          
Due From Student Activities 13,704.04$          
Cyber Insurance Refund 372.00$               
Bus Transportation Refund 176.25$               
MER Disability Payments 150.08$               
Field Trip Chaperone Payment 60.00$                 
PTO- Reimb for 1/2 Elem Field Trips 1,673.00$            
Health Insurance Payments 5,211.91$            
Tuition Reimbursement 857.00$               

97,849.31$               

Total Income Received-------------------------------------------------------------- 440,309.38$              
Beginning Balance and Total Income Received--------------------------- 5,869,623.75$           

May 2026 - Expenditures  (Cks. #34923-34982)

PAYROLL: 5/7/2026 323,171.78$         
5/21/2026 333,161.95$         656,333.73$              

Checks Issued 697,059.29$         
Electronic Payments 17,293.47$          
Visa Payment 3,879.31$            
Due to Student Activities 2,068.59$            
Due to Cafeteria 316.45$               
Contracted Carriers / Direct Deposit Payments 156,303.29$         876,920.40$              

Expenditures-------------------------------------------------------------------------- 1,533,254.13$           
Checking a/c Balance as of May 31, 2026------------------------------- 4,336,369.62$           
*                 *               *               *              *               *                  *

            FOREST CITY REGIONAL SCHOOL DISTRICT
            FOREST CITY, PA



Beginning Balance -May 1, 2026 97,192.38$          

Receivables: 5/7/2026 5/21/2026

General Fund 308,331.72$          316,934.40$          
Soc. Sec./Medicare 23,052.59$            23,954.42$            
Voya 1,578.49$              1,587.13$              

332,962.80$          342,475.95$          
Total Receivables 675,438.75$         
Beginning Balance and Total Receivables 772,631.13$         

Expenditures: 5/7/2026 5/21/2026

Net Payroll 207,959.29$          211,702.04$          
Deductions 130,094.09$          140,065.43$          
Total Expenditures 338,053.38$          351,767.47$          689,820.85$         
Payroll Acct Balance -May 31, 2026 82,810.28$          

Payables:

Wage Tax 12,019.29$            Annuities-403b -$                       
PSERS 43,566.43$            ESPA Dues 1,600.18$              
Garnishment 760.21$                  Voya-PSERS -$                       
SS/Medicare/Fed -$                      Sun Life Insurance 2,404.38$              
PSEA Dues 3,553.30$              Occupational Tax 2,900.00$              
American Fidelity FLEX 5,940.05$              Unemployment 1,848.24$              
American Fidelity Insurance 8,218.20$              

Sub-Total 74,057.48$            Sub-Total 8,752.80$              

Total Payables                  82,810.28$          
Actual Balance -May 31, 2026 -$                     

PAYROLL ACCOUNT



Activity Account

Beginning Balance

Receipts Expended Adjustments Transfer Amends Ending Balance

81-0496-000-000-00-000-000-000-0900

0900- Art Club $1,821.28 $0.00 $0.00 $0.00 0.00 $1,821.28 

81-0496-000-000-10-000-000-000-0420

0420- Jr Hi Baseball $129.48 $0.00 $0.00 $0.00 0.00 $129.48 

81-0496-000-000-10-000-000-000-0500

0500- Elem. Student Council $3,557.33 $158.00 ($240.00) $0.00 0.00 $3,475.33 

81-0496-000-000-10-000-000-000-0550

0550- PBIS Elementary $4,590.77 $550.00 ($509.29) $0.00 $0.00 $4,631.48 

81-0496-000-000-10-000-000-000-0628

0628- Class Of 2028 $721.11 $0.00 $0.00 $0.00 $0.00 $721.11 

81-0496-000-000-10-000-000-000-0629

0629- Class of 2029 $265.73 $0.00 $0.00 $0.00 $0.00 $265.73 

81-0496-000-000-10-000-000-000-0630

0630- Class of 2030 $526.39 $0.00 $0.00 $0.00 $0.00 $526.39 

81-0496-000-00-10-000-000-000-0631

0631- Class of 2031 $1,851.99 $0.00 $0.00 $0.00 $0.00 $1,851.99 

81-0496-000-00-10-000-000-000-0632

0632- Class of 2032 $1,166.67 $0.00 $0.00 $0.00 0.00 $1,166.67 

81-0496-000-000-30-000-000-000-0400

0400- Life Skills- HS $448.96 $0.00 $0.00 0.00 0.00 $448.96 

81-0496-000-000-30-000-000-000-0405

0405- Boys Basketball $494.77 $0.00 $0.00 $0.00 0.00 $494.77 

81-0496-000-000-30-000-000-000-0410

0410- FCR Spanish Club $603.36 $0.00 $0.00 $0.00 0.00 $603.36 

81-0496-000-000-30-000-000-000-0415

0415- 5-6th Grade Girls Basketball $441.50 $0.00 $0.00 0.00 0.00 $441.50 

81-0496-000-000-30-000-000-000-0425

0425- Baseball $180.04 $0.00 $0.00 0.00 0.00 $180.04 

81-0496-000-000-30-000-000-000-0428

0428- Girls Softball $316.08 $0.00 $0.00 0.00 0.00 $316.08 

81-0496-000-000-30-000-000-000-0430

0430- Cheerleading $812.60 $0.00 $0.00 0.00 0.00 $812.60 

81-0496-000-000-30-000-000-000-0435

0435- Girls Soccer $1,096.67 $0.00 $0.00 $0.00 0.00 $1,096.67 

81-0496-000-000-30-000-000-000-0440

0440- Cross Country $1,549.54 $0.00 ($421.81) 0.00 0.00 $1,127.73 

81-0496-000-000-30-000-000-000-0445

0445- Girls Varsity Basketball $4,804.40 $0.00 $0.00 $0.00 0.00 $4,804.40 

81-0496-000-000-30-000-000-000-0450

0450- Boys Volleyball $2,612.92 $585.00 ($173.84) $0.00 0.00 $3,024.08 

81-0496-000-000-30-000-000-000-0455

0455- FCR Gift Shop $2,853.37 $0.00 $0.00 $0.00 0.00 $2,853.37 

81-0496-000-000-30-000-000-000-0460

0460- Girls Volleyball $725.88 $0.00 $0.00 $0.00 0.00 $725.88 

81-0496-000-000-30-000-000-000-0465

0465- Soccer $402.48 $0.00 $0.00 0.00 0.00 $402.48 

81-0496-000-000-30-000-000-000-0470

0470- Band $2,796.99 $0.00 $0.00 $0.00 0.00 $2,796.99 

81-0496-000-000-30-000-000-000-0485

0485- Chorus $248.50 $0.00 $0.00 $0.00 0.00 $248.50 

81-0496-000-000-30-000-000-000-0525

STUDENT ACTIVITY ACCOUNT SUMMARY
Fund: 81 - STUDENT ACTIVITIES         From 6/11/2026 to 7/09/2026



0525- FCR Golf Team $2,125.68 $0.00 $0.00 0.00 0.00 $2,125.68 

81-0496-000-000-30-000-000-000-0530

0530- SADD $467.51 $0.00 $0.00 $0.00 0.00 $467.51 

81-0496-000-000-30-000-000-000-0540

0540- Newspaper $381.27 $0.00 $0.00 0.00 0.00 $381.27 

81-0496-000-000-30-000-000-000-0545

0545- Jr Hi Girls Basketball $3,549.22 $0.00 $0.00 $0.00 0.00 $3,549.22 

81-0496-000-000-30-000-000-000-0560

0560- HS PBIS $2,283.86 $0.00 $0.00 $0.00 0.00 $2,283.86 

81-0496-000-000-30-000-000-000-0626

0626- Class of 2026 $4,481.00 $315.87 ($4,201.87) $0.00 $0.00 $595.00 

81-0496-000-000-30-000-000-000-0706

0706-JR Prom $1,179.67 $0.00 $0.00 $0.00 0.00 $1,179.67 

81-0496-000-000-30-000-000-000-0708

0708- Yearbook- Senior $3,911.64 $100.00 ($1,992.33) 0.00 0.00 $2,019.31 

81-0496-000-000-30-000-000-000-0709

0709- Ski Club $358.00 $0.00 $0.00 $0.00 0.00 $358.00 

81-0496-000-000-30-000-000-000-0710

0710- Envirothon $988.07 $0.00 $0.00 0.00 0.00 $988.07 

81-0496-000-000-30-000-000-000-0711

0711- Science Olympiad $1,589.75 $0.00 $0.00 0.00 0.00 $1,589.75 

81-0496-000-000-30-000-000-000-0720

0720- Student Body Account $6,595.14 $0.00 $0.00 0.00 0.00 $6,595.14 

81-0496-000-000-30-000-000-000-0800

0800- Student Council $7,582.32 $0.00 ($1,890.58) $0.00 0.00 $5,691.74 

81-0496-000-000-30-000-000-000-0801

0801 - Student Council II $4,457.92 $0.00 $0.00 0.00 $0.00 $4,457.92 

81-0496-000-000-30-000-000-000-0802

0802- Senior Class Project $1,690.72 $0.00 $0.00 $0.00 0.00 $1,690.72 

81-0496-000-000-30-000-000-000-0803

0803- Student Ambassadors $1,123.01 $0.00 $0.00 $0.00 $0.00 $1,123.01 

81-0496-000-000-30-000-000-000-0811

0811- Drama Club $8,849.73 $1,442.00 ($4,222.95) $0.00 0.00 $6,068.78 

81-0496-000-000-30-000-000-000-0814

0814- Lettermans Club $11,048.13 $0.00 ($79.50) $0.00 0.00 $10,968.63 

81-0496-000-000-30-000-000-000-0880

0880- National Honor Society $1,931.07 $0.00 $0.00 $0.00 0.00 $1,931.07 

81-0496-000-000-30-000-000-000-0885

0920- Earned Interest $888.68 $84.09 $0.00 0.00 0.00 $972.77 

81-0496-000-000-30-000-000-000-0955

0955- FBLA 9-12 ($4,143.88) $0.00 $0.00 0.00 $0.00 ($4,143.88)

81-0496-000-000-30-000-000-000-0956

0956- FBLA School Store $0.00 $0.00 $0.00 $0.00 0.00 $0.00 

.

INSTRUCTIONAL ORG 00 TOTALS $96,357.32 $3,234.96 ($13,732.17) 0.00 0.00 $85,860.11 

FUND 81 TOTALS $96,357.32 $3,234.96 ($13,732.17) 0.00 0.00 $85,860.11 

GRAND TOTALS $96,357.32 $3,234.96 ($13,732.17) $0.00 0.00 $85,860.11 



BILLS PAID IN ADVANCE-GENERAL FUND (JULY)

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000035050 07/03/2026 CM Regent  LLC Group Life Insurance 1,896.73  #

0000035051 07/03/2026 Northeast PA Public Schools July Health Insurance 191,397.00

10 - GENERAL FUND 193,293.73

Grand Total All Funds 193,293.73

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 193,293.73

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 0.00

Grand Total Virtual Payments 0.00

Grand Total All Payments 193,293.73

Page 1 of 1



BILLS PAID IN ADVANCE-GENERAL FUND (JUNE)

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000009998 06/30/2026 Amazon Capital Services Title III Supplies Boys Volleyball 1,370.49

0000034925 06/17/2026 CTC Of Lackawanna County Member District Tuition 45,075.75

0000034983 06/20/2026 Commonwealth Charter Academy June 2026 87,137.61

0000034984 06/20/2026 Reach Cyber Charter School June 2026 5,535.11

0000034985 06/20/2026 Pennsylvania Distance Learning 
Charter School

June 2026 1,157.97

0000034986 06/26/2026 Northeast PA Public Schools 25-26 6 mo recon 63,453.90

0000035047 06/30/2026 CM Regent  LLC Group Life Insurance 1,902.48

0000035049 06/30/2026 CM Regent  LLC Group Life Insurance 1,902.48

10 - GENERAL FUND 207,535.79

Grand Total All Funds 207,535.79

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 207,535.79

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 0.00

Grand Total Virtual Payments 0.00

Grand Total All Payments 207,535.79

Page 1 of 1



BILLS TO BE APPROVED-GENERAL FUND

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000035053 07/13/2026 City Floor Supply 101.05  #

0000035054 07/13/2026 Lakeland School District 11,225.00  #

0000035055 07/13/2026 Alicon Environmental Inc. 1,495.00  #

0000035056 07/13/2026 PIAA 117.50

0000035057 07/13/2026 Berks County Intermediate Unit 510.00  #

0000035058 07/13/2026 Butler Area School District 14,235.48  #

0000035059 07/13/2026 Central Susquehanna Intermediate 
Unit

9,240.00  #

0000035060 07/13/2026 CNA Surety 1,666.00

0000035061 07/13/2026 College Board 654.72  #

0000035062 07/13/2026 Communication Associates LLC

Supplies                                  

Student Placement 

Service                                         

Rule books

Student Placement 

Student Placement 

Student Placement                       

Tax Collector Bond - Risboskin                          

SAT School Day: Spring - 11th     

Assessment 3,800.00  #

0000035063 07/13/2026 Custom Computer Specialists, LLC 13,010.20  #

0000035064 07/13/2026 Decker Inc. 1,422.16  #

0000035065 07/13/2026 Derry Area School District

Infinite Campus                                

Parts

Student Placement 3,811.60  #

0000035066 07/13/2026 Discount School Supply 1,097.39  #

0000035067 07/13/2026 EduConsult Consulting 2,000.00

0000035068 07/13/2026 ESS Northeast LLC 392.72  #

0000035069 07/13/2026 Fitzsimmons Insurance Agency 146,843.00

0000035070 07/13/2026 The Forest City News 36.00  #

0000035071 07/13/2026 Forest  City Sewer 731.25  #

0000035072 07/13/2026 Fox Ledge  Inc. 26.55  #

0000035073 07/13/2026 Freddy Battaglia's 1,050.00  #

0000035074 07/13/2026 Friendship House

26.27 General Supplies

Grant/Advocacy 

Substitutes

Insurance Renewal

Advertising

Sewer Bill

Water

Hats 25/26                                      

Social Worker
2,046.28  #

Page 1 of 3



BILLS TO BE APPROVED-GENERAL FUND

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000035075 07/13/2026 Harborcreek Youth Services 2,458.08  #

0000035076 07/13/2026 Holt Lumber Company 152.29  #

0000035077 07/13/2026 UHS Of Pennsylvania Inc 480.00

0000035078 07/13/2026 HSLC

Student Placement

Supplies                                                

Student Placement 

Access PA/Power Lib. Tech Fee 7/1/26 

-6/30/27
325.00

0000035079 07/13/2026 Integrative Counseling Services, PC Professional Services 660.00  #

0000035080 07/13/2026 Interactive Educational Services, Inc. 1,995.00  #

0000035081 07/13/2026 Lancaster-Lebanon IU 13 2,385.00  #

0000035082 07/13/2026 Leader Services 4,339.70

0000035083 07/13/2026 Mechanical Service Company 1,685.00  #

0000035084 07/13/2026 Mr. Mulch 1,183.00  #

0000035085 07/13/2026 NEIU 19

 School Website                                   

Adobe Renewal                                     

IEP Writer User License                  

Service                                             

Supplies                                             

TACT 2 Training 750.00  #

0000035086 07/13/2026 NEP 1,429.70

0000035087 07/13/2026 New Story, LLC 4,410.00  #

0000035088 07/13/2026 Pennsylvania Paper & Supply LLC 700.98  #

0000035089 07/13/2026 NCS Pearson, Inc. 490.00

0000035090 07/13/2026 Pennoni Associates Inc. 3,057.75  #

0000035091 07/13/2026 Pitney Bowes Bank Inc Purchase 
Power

1,000.00

0000035092 07/13/2026 ProCare Therapy 2,614.50  #

0000035093 07/13/2026 PSBA Insurance 823.50

0000035094 07/13/2026 R.J. Walker 3,996.64  #

0000035095 07/13/2026 Sanico 4,421.68  #

0000035096 07/13/2026 School Health Corporation

Phone Bill

June ESY Student Placement      

Supplies

Work Sampling                            

Services                                        

Postage for Mailing (Reserve)

OT Services

BUCS BASIC

Sinks

Supplies                                          

Health Supplies
10,432.93  #

Page 2 of 3



BILLS TO BE APPROVED-GENERAL FUND

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000035097 07/13/2026 Specialized Education of 
Pennsylvania Inc

34,448.00  #

0000035098 07/13/2026 Staples Advantage Dept PH 656.55  #

0000035099 07/13/2026 Stephen Glynn 662.50  #

0000035100 07/13/2026 UGI Utilities, Inc. 1,203.50  #

0000035101 07/13/2026 VLN Partners LLC

Student Placement 

Supplies 26/27                                        

2 Days billed to Raeleigh Dance Studio 

Utilities

VLN-Summer 1,040.00

10 - GENERAL FUND 303,313.20

Grand Total All Funds 303,313.20

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 0.00

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 303,313.20

Grand Total Virtual Payments 0.00

Grand Total All Payments 303,313.20

Page 3 of 3



BILLS TO BE APPROVED-CAFETERIA FUND

Payment # Paymnt Dt Vendor Name Description Of Purchase Description Of Purchase Amount

0000008691 07/13/2026 11400 LLC 148.25

0000008692 07/13/2026 School Nutrition Association of 
Pennsylvania

365.00

0000008693 07/13/2026 Cybersoft Technologies  Inc.

Supplies

2026 SNAPA Conference

PrimeroEdge Software Annual 
Subscription Licenses 26-27

2,294.25

51 - CAFETERIA FUND 2,807.50

Grand Total All Funds 2,807.50

Grand Total Credit Cards 0.00

Grand Total Direct Deposits 0.00

Grand Total Manual Checks 0.00

Grand Total Other Disbursement Non-negotiables 0.00

Grand Total Procurement Card Other Disbursement Non-negotiables 0.00

Grand Total Regular Checks 2,807.50

Grand Total Virtual Payments 0.00

Grand Total All Payments 2,807.50

Page 1 of 1
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Model Memorandum of Understanding  
Updated in Conformance with Act 47 of 2025 

Memorandum of Understanding 
Between 

Forest City Borough Police Department 

and 

 Forest City Regional School District 

 August 27, 2026

I. Introduction

A. Parties

The following Law Enforcement Authority or Authorities agree to follow the policies and 

procedures contained in this Memorandum of Understanding (hereinafter – Memorandum): 

Forest City Borough Police Department; Pennsylvania State Police at Dunmore Barracks; Gibson 

Barracks; and Honesdale Barracks

The following School Entity or Entities agree to follow the policies and procedures contained in 

this Memorandum: Forest City Regional School District

B. This Memorandum establishes procedures to be followed when certain incidents – described in
Section II below – occur on school property, at any sponsored activity, or on a conveyance as
described in the Safe Schools Act (such as a school bus) providing transportation to or from a
school or school sponsored activity. This Memorandum does not cover incidents that are
outside of those school settings and create no substantial disruption to the learning



2 

environment. 

C. The parties seek to foster a relationship of cooperation and mutual support and to maintain a
safe school environment.

D. Legal Authority

1. The parties make this agreement as required by Article XIII-A of the Public School Code of
1949, popularly known as the – Safe Schools Act, as amended, 24 P.S. §§ 13-1301-A – 13-
1313-A.

2. In so recognizing this legal authority, the parties acknowledge their respective duties
pursuant to the Safe Schools Act and hereby agree to support and cooperate with one
another in carrying out their joint and several responsibilities thereunder.

3. Information from Student Records

a. The Law Enforcement Authority shall be governed by the following reporting and
information exchange guidelines:

i. Criminal History Record Information Act, 18 Pa C.S. § 1901 et seq.

ii. The prohibition against disclosures, specified in section IV (C)(5) of this
Memorandum.

b. When sharing information and evidence necessary for the Law Enforcement Authority
to complete its investigation, the School Entity shall:

i. Comply with the Family Educational Rights and Privacy Act (hereinafter -FERPA),
20 U.S.C. § 1232g, and its implementing regulations at 34 C.F.R. § 99,1 et seq.,
and 22 Pa. Code §§ 12.31-12.33, including any amendments thereto.

ii. Comply with the requirements of the Safe Schools Act, 24 P.S. §§ 13-1303-A and
13-1313-A, and any amendments thereto.

iii. Complete reports as required by section 13-303-A of the Safe Schools Act, 24 P.S.
§ 13-1303-A, and any amendments thereto.

c. The School Entity may disclose personally identifiable information from an educational
record of a student to the Law Enforcement Authority if a health or safety emergency
exists and knowledge of that information is necessary to protect the health or safety
of the student or other individuals. In determining whether a health or safety
emergency exists, the School Entity may take into account the totality of the
circumstances pertaining to a threat to the health or safety of a student or other
individuals. If the School Entity determines that there is an articulable and significant
threat to the health or safety of a student or other individuals, it may disclose
information from education records to the Law Enforcement Authority, if knowledge
of that information is necessary for the Law Enforcement Authority to protect the
health or safety of the student or other individuals. The School Entity must record the
articulable and significant threat to the health or safety of a student or other
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individuals so that it can demonstrate to parents, students and the Family Policy 
Compliance Office1 – what circumstance led it to determine that a health or safety 
emergency existed and why the disclosure was justified. 

E. Priorities of the Law Enforcement Authority

1. Help the School Entity prevent delinquent acts through preventive measures, including
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence.

2. Investigate as appropriate all incidents reported to have occurred on school property, at any
school sponsored activity, or on a conveyance as described in the Safe Schools Act (including
a school bus) providing transportation to or from a school or school sponsored activity. The
investigation of all reported incidents shall be conducted in the manner that the Law
Enforcement Authority, in its sole discretion, deems appropriate; but any investigation shall
be conducted so as to involve as little disruption to the school environment as is practicable.

3. Identify those responsible for the commission of the reported incident and, where
appropriate, apprehend and prosecute those individuals. Identification and apprehension
procedures shall involve as little disruption to the school environment as is practicable.

4. Establish and maintain a cooperative relationship with the School Entity in the reporting and
resolution of all incidents described in Section II of this document.

F. Priorities of the School Entity

1. Help law enforcement prevent delinquent acts through preventive measures, including
referrals to support services, diversionary programs, restorative practices, school-wide
positive behavior supports, education and deterrence.

2. Create a safe learning environment.

3. Establish and maintain a cooperative relationship with the Law Enforcement Authority in the
reporting and resolution of all incidents described in Section II of this document.

4. Provide the Law Enforcement Authority with all relevant information and required
assistance in the event of a reported incident.

5. The School Entity shall give the Law Enforcement Authority a copy of the School Entity’s
behavior support services procedures and invite Law Enforcement Authority representatives
to behavior support trainings.

1 Questions related to FERPA should be directed to the Family Policy Compliance Office within the U.S. 
Department of Education. 
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II. Notification of Incidents to Law Enforcement
The School Entity is required to notify law enforcement in specific situations listed in subsection A of
this section, and has discretion over whether to notify law enforcement about incidents listed in
subsection B of this section. Law enforcement’s decision to investigate and file charged may be
made in consultation with school administrators.

A. Mandatory Notification
1. The School Entity shall immediately notify the Law Enforcement Authority having

jurisdiction where the offense occurred by the most expeditious means practicable of
any of the following incidents occurring on school property, at any school sponsored
activity, or on a conveyance as described in the Safe Schools Act (including a school bus)
providing transportation to or from a school or school sponsored activity:

a. The following offenses under 18 Pa.C.S. (relating to crimes and offenses):

i. Section 908 (relating to prohibited offensive weapons).

a. The term offensive weapon is defined by section 908 of the Crimes Code as
any bomb, grenade, machine gun, sawed-off shotgun with a barrel less than
18 inches, firearm specially made or specially adapted for concealment or
silent discharge, any blackjack, sandbag, metal knuckles, dagger, knife, razor
or cutting instrument, the blade of which is exposed in an automatic way by
switch, push-button, spring mechanism, or otherwise, any stun gun, stun
baton, taser or other electronic or electric weapon or other implement for
the infliction of serious bodily injury which serves no common lawful
purpose. See 18 Pa.C.S. § 908 (c) (relating to definitions).

b. Consistent with section 908(b) of the Crimes Code (relating to exceptions),
this reporting requirement does not apply to one who possessed or dealt
with an offensive weapon solely as a curio or in a dramatic performance, or
to one who possessed an offensive weapon briefly  in consequence of
having found it taken it from an aggressor, or under circumstances similarly
negating any intent or likelihood that the weapon would be used unlawfully.

ii. Section 912 (relating to possession of weapon on school property).

a. The term weapon is defined by section 912 of the Crimes Code to include
but is not limited to, a knife, cutting instrument, cutting tool, nunchuck stick,
firearm, shotgun, rifle and any other tool, instrument or implement capable
of inflicting serious bodily injury.

b. Consistent with section 912(c) of the Crimes Code (relating to defense), this
reporting requirement does not apply to a weapon that is: (a) possessed and
used in conjunction with a lawful supervised school activity or course; or (b)
is possessed for other lawful purpose.
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iii. Chapter 25 (relating to criminal homicide).

iv. Section 2702 (relating to aggravated assault).

v. Section 2709.1 (relating to stalking).

vi. Section 2901 (relating to kidnapping).

vii. Section 2902 (relating to unlawful restraint).

viii. Section 3121 (relating to rape).

ix. Section 3122.1 (relating to statutory sexual assault).

x. Section 3123 (relating to involuntary deviate sexual intercourse).

xi. Section 3124.1 (relating to sexual assault).

xii. Section 3124.2 (relating to institutional sexual assault).

xiii. Section 3125 (relating to aggravated indecent assault).

xiv. Section 3126 (relating to indecent assault).

xv. Section 3301 (relating to arson and related offenses)

xvi. Section 3307 (relating to institutional vandalism), when the penalty is a felony of
the third degree.

xvii. Section 3502 (relating to burglary).

xviii. Section 3503(a) and (b)(1)(v)(relating to criminal trespass).

xix. Section 5501 (relating to riot).

xx. Section 6110.1 (relating to possession of firearm by minor).

b. The possession, use or sale of a controlled substance, designer drug or drug
paraphernalia as defined in The Controlled Substance, Drug, Device and Cosmetic Act, as
amended, 35 P.S. §§ 780-101 – 780-144, popularly known as the Drug Act. For purposes
of the Memorandum, the terms controlled substance, designer drug and drug
paraphernalia shall be defined as they are in Section 102 of the Drug Act. See 35 P.S. §
780-102 (relating to definitions).

c. Attempt, solicitation or conspiracy to commit any of the offenses listed in paragraphs 1
and 2 of this subsection.

d. An offense for which registration is required under 42 Pa.C.S. § 9795.1 (relating to
registration).
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2. In responding to student who commit an incident listed under section 1303-A(b)(4.1) of the
Safe Schools Act (24 P.S. § 13-1303-A(b)(4.1)), a school entity may consider the propriety of
utilizing available school-based program, such as school-wide positive behavior supports, to
address the student’s behavior. Nothing in this provision shall be read to limit law
enforcement’s discretion.

B. Discretionary Notification

1. The School Entity may notify the Law Enforcement Authority having jurisdiction where the
incident occurred of any of the following incidents occurring on school property, at any
school sponsored activity, or on a conveyance as described in the Safe Schools Act (including
a school bus) providing transportation to or from a school or school sponsored activity:

a. The following offenses under 18 Pa.C.S. (relating to crimes and offenses):

i. Section 2701 (relating to simple assault)

ii. Section 2705 (relating to recklessly endangering another person).

iii. Section 2706 (relating to terroristic threats).

iv. Section 2709 (relating to harassment).

v. Section 3127 (relating to indecent exposure)

vi. Section 3307 (relating to institutional vandalism), when the penalty is a
misdemeanor of the second degree.

vii. Section 3503(b)(1)(i), (ii), (iii), and (iv), (b.1) and (b.2) (relating to criminal trespass).

viii. Chapter 39 (relating to theft and related offenses).

ix. Section 5502 (relating to failure of disorderly persons to disperse upon official
order).

x. Section 5503 (relating to disorderly conduct).

xi. Section 6305 (relating to sale of tobacco).

xii. Section 6306.1 (relating to use of tobacco in schools prohibited).

xiii. Section 6308 (relating to purchase, consumption, possession, or transportation of
liquor or malt or brewed beverages by a person under 21 years of age).

b. Attempt, solicitation or conspiracy to commit any of the offenses listed in subsection (a).

2. In exercising its discretion to determine whether to notify law enforcement of such
incidents, the School Entity may consider the following factors: the seriousness of the
situation, the school’s ability to defuse or resolve the situation, the child’s intent, the child’s
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age, whether the student has a disability and, if so, the type of disability and its impact on 
the student’s behavior, and other factors believed to be relevant. 

C. Law Enforcement Response to Notification

1. When notified of an incident listed in subsections A or B, law enforcement’s decision to
investigate and file charges, at the sole discretion of the Law Enforcement Authority, may be
made in consultation with school administrators.

2. In determining whether to file charges, the Law Enforcement Authority is encouraged to
consult with the District Attorney. Where appropriate under the law, part of this
consultation may include a discussion about the availability or propriety of utilizing a
diversionary program as an alternative to filing charges.

D. Notification of the Law Enforcement Authority when incident involves children with disabilities

1. If a child with a disability commits and incident of misconduct, school administrators and the
Law Enforcement Authority should take into consideration that the child’s behavior may be
a manifestation of the disability and there may be no intent to commit an unlawful act. A
child with a disability under this subsection shall mean a student with an IEP, a protected
handicapped student with a service agreement that includes a behavior support plan, or
such student for whom an evaluation is pending under 22 Pa. Code §§ 14.123 (relating to
evaluation), 15.5 (relating to school district initiated evaluation and provision of services),
15.6 (relating to parent initiated evaluation and provision of services), or Chapter 711
(relating to charter school and cyber charter school services and programs for children with
disabilities).

2. In the event a child with a disability commits a mandatory notification offense under
Subsection A, the School Entity must provide immediate notification to the Law Enforcement
Authority regardless of the disability.  Such notification will state that the child has an IEP or
a service agreement that includes a behavior support plan and may include the School
Entity’s recommendation that police intervention may not be required and advisement that
the School Entity will address the student’s behavior need as required by applicable federal
and state law and regulations, including 22 Pa. Code §§ 14.133 (relating to positive behavior
support), 15.3 (relating to protected handicapped students general) or 711.46 (relating to
positive behavior support). The Law Enforcement Authority may take the recommendation
under advisement but reserves the right to investigate and file charges.

3. In the event a child with a disability commits a discretionary offense under Subsection B and
the School Entity does not believe that police intervention is necessary, the School Entity will
address the student’s behavior need as required by applicable federal and state law and
regulations, including 22 Pa. Code §§ 14.133, 15.3 or 711.46.

4. In accordance with 34 CFR 300.535 (relating to referral to and action by law enforcement
and judicial authorities), nothing will prohibit the School Entity from reporting an offense
committed by a child with a disability to the Law Enforcement Authority, and nothing will
prevent State law enforcement and judicial authorities from exercising their responsibilities
with regard to the application of Federal and State law to crimes committed by a child with a
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disability. 

5. The School Entity, when reporting an offense committed by a child with a disability, should
ensure that copies of the special education and disciplinary records of the child are
transmitted for consideration by the appropriate authorities to the Law Enforcement
Authority to whom the incident was reported.

6. The School Entity, when reporting an incident under this section, may transmit copies of the
child’s special education and disciplinary records only to the extent that the transmission is
permitted by FERPA.

[Describe any specific procedures to be followed for incidents involving a student with a 
disability having an IEP as required by 22 Pa. Code § 14.104 (relating to special education plans) 
or 22 Pa. Code Chapter 711 (relating to charter school and cyber charter school services and 
programs for children with disabilities)] 
Forest City Regional SD follows the PBIS and disciplinary procedures outlined in the handbook 
for special education students. Second Step is taught to all students in grades Pre-K through 
Grade 6 as well as Second Step taught in grade 7 and 8.  PBIS is utilized in the elementary and 
high schools. PBIS is a proactive approach to discipline the emphasizes prevention, instruction 
on social skills, and data-based decision making to reduce problem behavior and improve 
academic performance.  Daily, weekly and monthly rewards are a major component of the PBIS 
program.  Forest City Regional School District partners with a behavioral health service 
provider to offer Community and School Based Behavioral Health (CSBBH).  CSBBH supports 
students who have difficulty functioning in the school and other settings.  The CBSSH team 
consists of licensed mental health professionals and behavioral health workers. CSBBH services 
are provided to children and families and services extend to school, home and community.

E. Upon notification of the incident to the Law Enforcement Authority, the School Entity shall
provide as much of the following information as is available at the time of notification. In no
event shall the gathering of information unnecessarily delay notification:

1. Whether the incident is in-progress or has concluded.
2. Nature of the incident.
3. Exact location of the incident.
4. Number of persons involved in the incident.
5. Names and ages of the individuals involved.
6. Weapons, if any, involved in the incident.
7. Whether the weapons, if any, have been secured and, if so, the custodian of the weapons.
8. Injuries involved.
9. Whether EMS or the Fire Department have been notified.
10. Identity of the school contact person.
11. Identity of the witnesses to the incident, if any.
12. Whether the incident involves a student with a disability and, if so, the type of disability and

its impact on the student’s behavior.
13. Other such information as is known to the school entity and believed to be relevant to the

incident.

F. No later than September 30 of each year, the School Entity shall assemble and make ready for
immediate deployment to its Incident Command Post the following information for the purpose
of assisting the Law Enforcement Authority in responding to an emergency:
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1. Blueprints or floor plans of the school buildings.
2. Aerial photo, map or layout of the school campus, adjacent properties and surrounding

streets or roads.
3. Location(s) of predetermined or prospective command posts.
4. Current teacher/employee roster.
5. Current student roster.
6. Most recent school yearbook.
7. School fire-alarm shutoff location and procedures.
8. School sprinkler system shutoff location and procedures.
9. Gas/utility line layouts and shutoff valve locations.
10. Cable/satellite television shutoff location and procedures.
11. Other information the School Entity deems pertinent to assist local police departments in

responding to an emergency.

G. Procedure for Threat Assessment Coordination

1. Point of Contact: The School Entity’s Threat Assessment Team shall designate a point of
contact for coordination with the Law Enforcement Authority.

2. Threat Assessment Notification: The Threat Assessment Team shall promptly notify the Law
Enforcement Authority if the Threat Assessment Team determines that a student’s behavior
indicates a threat to the safety of the student, other students, school employees, school
facilities, the community or others.

3. Information Sharing: At the time of notification, the Threat Assessment Team shall, to the
extent permitted by law, provide any information reasonably necessary for the Law
Enforcement Authority to evaluate and respond to the threat.

4. Law Enforcement Response: The Law Enforcement Authority may, in its discretion, respond to
a threat assessment notification as an incident notification under this section. The Law
Enforcement Authority shall promptly notify the Threat Assessment Team of any planned or
actual response to the notification.

III. Law Enforcement Authority Response

A. Depending on the totality of the circumstances, initial response by the Law Enforcement
Authority may include:

1. For incidents in progress:

a. Meet with contact person and locate scene of incident.

b. Stabilize incident.

c. Provide/arrange for emergency medical treatment, if necessary.

d. Control the scene of the incident.

i. Secure any physical evidence at the scene.
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ii. Identify involved persons and witnesses.

e. Conduct investigation.

f. Exchange information.

g. Confer with school officials to determine the extent of law enforcement involvement
required by the situation.

2. Incidents not in progress:
a. Meet with contact person.
b. Recover any physical evidence.
c. Conduct investigation.
d. Exchange information.
e. Confer with school officials to determine the extent of law enforcement involvement

required by the situation.

3. Incidents initially reported to the Law Enforcement Authority
If any incident described in sections IIA or IIB is initially reported to the Law Enforcement
Authority, the Law Enforcement Authority shall proceed directly with its investigation, shall
immediately notify the School Entity of the incident, and shall proceed as outlined in
sections IIA through IIE.

B. Custody of Actors

1. Students identified as actors in reported incidents may be taken into custody at the
discretion of the investigating law enforcement officer under any of the following
circumstances:
a. The student has been placed under arrest.
b. The student is being placed under investigative detention
c. The student is being taken into custody for the protection of the student.
d. The student’s parent or guardian consents to the release of the student to law

enforcement custody.

2. The investigating law enforcement officer shall take all appropriate steps to protect the legal
and constitutional rights of those students being taken into custody.

IV. Assistance of School Entities

A. In Loco Parentis

1. Teachers, Guidance Counselors, Vice Principals and Principals in the public schools have the
right to exercise the same authority as a parent, guardian or person in parental relation to
such pupil concerning conduct and behavior over the pupils attending a school during the
time they are in attendance, including the time required in going to and from their homes.

2. School authorities’ ability to stand in loco parentis over children does not extend to matters
beyond conduct and discipline during school, school activities, or on a conveyance as
described in the Safe Schools Act providing transportation to or from school or a school
sponsored activity.
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B. Notification of Parent or Guardian

1. Parents or guardians of all victims and suspects directly involved in an incident listed under
Section IIA or IIB shall be immediately notified of the involvement, and they shall be
informed about any notification regarding the incident that has been, or may be, made to
the Law Enforcement Authority.

2. The School Entity shall document attempts made to reach the parents or guardians of all
victims and suspects directly involved in incident listed under Section IIA or IIB.

C. Scope of School Entity’s Involvement

1. General principles: Once the Law Enforcement Authority assume primary responsibility for a
matter, the legal conduct of interviews, interrogations, searches, seizures of property, and
arrests are within the purview of the Law Enforcement Authority. The School Entity shall defer
to the Law Enforcement Authority on matters of criminal and juvenile law procedure, except
as is necessary to protect the interests of the School Entity. The Law Enforcement Authority
will keep the chief school administrator, or his designees, informed of the status of pending
investigations.

2. Victims

a. The School Entity shall promptly notify the parent or guardian of a victim when the Law
Enforcement Authority interviews that victim. The Law Enforcement Authority shall
follow its policies and procedures when interviewing a victim to ensure the protection of
the victim’s legal and constitutional rights.

b. In the event a victim is interviewed by Law Enforcement Authority on school property, a
guidance counselor or similar designated personnel may be present during the
interview.

3. Witness

a. The School Entity shall promptly notify the parent or guardian of a witness when the Law
Enforcement Authority interviews that witness. The Law Enforcement Authority shall
follow its policies and procedures when interviewing a witness to ensure the protection
of the witness’s legal and constitutional rights.

b. In the event a witness is interviewed by the Law Enforcement Authority on school
property, a guidance counselor or similar designated personnel should be present during
the interview.

4. Suspects and Custodial Interrogation

a. The School Entity shall help the Law Enforcement Authority to secure the permission
and presence of at least one parent or guardian of a student suspect before that student
is interrogated by law enforcement authorities.

b. When a parent or guardian is not present, school authorities shall not stand in loco
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parentis (in the place of the parent/guardian) during an interview. 

c. If an interested adult cannot be contacted, the School Entity shall defer to the
investigating Law Enforcement Authority, which will protect the student suspect’s legal
and constitutional rights as required by law.

5. Conflicts of Interest
a. The parties to this Memorandum recognize that if a School Entity employee, contractor,

or agent of the School Entity is the subject of an investigation, a conflict of interest may
exist between the School Entity and the adult suspect.

b. Neither the individual that is the subject of the investigation, nor any person acting as
his/her subordinate or direct supervisor, shall be present during Law Enforcement
Authority’s interviews of student co-suspects, victims or witnesses by the Law
Enforcement Authority.

c. Neither the individual who is the subject of the investigation, nor his/her
subordinate(s) and/or direct supervisor(s), shall be informed of the contents of the
statements made by student co-suspects, victims or witnesses, except at the
discretion of the Law Enforcement Authority or as otherwise required by law.

D. Reporting Requirements

All school entities are required to submit an annual report, which will include violence statistics
and reports, to the Department of Education’s Office for Safe Schools. This annual report must
include all new incidents described in Sections IIA and IIB. Before submitting the required
annual report, each chief school administrator and each police department having jurisdiction
over school property of the School Entity shall do the following:

a. No later than thirty days prior to the deadline for submitting the annual report, the
chief school administrator shall submit the report to the police department with
jurisdiction over the relevant school property. The police department shall review the
report and compare the data regarding criminal offenses and notification of law
enforcement to determine its accuracy.

b. No later than fifteen days prior to the deadline for submitting the annual report, the
police department shall notify the chief school administrator, in writing, whether the
report accurately reflects police incident data. Where the police department
determines that the report accurately reflects police incident data, the chief of police
shall sign the report. Where the police department determines that the report does not
accurately reflect police incident data, the police department shall notify the chief
school administrator and the office in writing.

c. Prior to submitting the annual report, the chief school administrator and the police
department shall attempt to resolve discrepancies between the report and police
incident data. Where a discrepancy remains unresolved, the police department shall
notify the chief school administrator and the office in writing.

d. Where a police department fails to take action as required under clause a or b, the chief
school administrator shall submit the annual report and indicate that the police
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department failed to take action as required under clause a or b. 

e. Where there are discrepancies between the School Entity’s incident data and the police
indicate data, the following shall occur:

[Describe procedure to be followed for the resolution of school violence data 
discrepancies prior to filing the annual report] The building principals or designee maintain 
a data base related to reportable offenses for the purpose of state reporting.  The 
principals will collaborate with the local law enforcement and the District's School Police 
Officer to ensure accurate data.

V. General Provisions

A. This Memorandum does not create any contractual rights or obligations between the signatory
Law Enforcement Authority, the signatory School Entity, any other signatory authorities or
entities, or their respective officers, employees, agents or representatives.

B. This Memorandum may be amended, expanded or modified at any time upon the written
consent of the parties. It must be reviewed and re-executed within two years of the date of its
original execution and every two years thereafter. Describe what modifications have been made
to this Memorandum of Understanding. If you have not made any modifications or amended it
in any way, please enter “Not Applicable” in the space provided.

C. If changes in state or federal law require changes to the Memorandum, the parties shall amend
this Memorandum.

D. All parties to this Memorandum will communicate fully and openly with each other in order to
resolve any problems that may arise in the fulfillment of the terms of this Memorandum.

Chief School Administrator 

Chief Law Enforcement Authority 

Building 
Principals

Forest City Regional School District

Forest City Borough Police Dept. 

Elementary & High School

Updated, March 27, 2026 
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