
Committee Meeting with Action
Thursday, July 30, 2026 6:30 PM
North Hills Middle School - Large Group Instruction Room (LGI), 55 Rochester 
Road, Pittsburgh, PA 15229

A. EXECUTIVE SESSION

B. OPENING OF MEETING

B.1. Call to Order

B.2. Moment of Silence and Salute to the 
Flag

B.3. Board Member Comments

B.4. Solicitor's Report

B.5. Public Comments

C. EDUCATION - Allison Mathis - Committee 
Chair

C.1. Education Report

C.2. Dual Enrollment Agreements
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CONCURRENT ENROLLMENT AGREEMENT 

This CONCURRENT ENROLLMENT AGREEMENT (hereinafter "Agreement") is 
made and entered into on this  ______ day of _________________, 2026 (“Effective Date”) by 
and between CARLOW UNIVERSITY with a principal business office located at 3333 Fifth 
Avenue, Pittsburgh, PA 15213 (hereinafter referred to as “CARLOW”), and 
____________________________  located at ___________________________________ 
(hereinafter referred to as the "SCHOOL") (each singularly referred to as a “Party” and together 
referred to as “Parties”). 

WHEREAS, CARLOW is committed to promoting early college access to students in 
high school through partnerships with secondary schools by offering concurrent enrollment 
through the College in High School (CHS) program at CARLOW; 

WHEREAS, the SCHOOL desires to offer to its students concurrent enrollment courses 
as offered by CARLOW through its CHS program; 

WHEREAS, this Agreement is intended to establish a relationship between CARLOW 
and the SCHOOL which allows students enrolled in the SCHOOL to participate in concurrent 
enrollment courses offered through CHS (“Concurrent Enrollment”),  

WHEREAS, a Concurrent Enrollment Agreement is required for a SCHOOL to be 
eligible for funding and grant applications, and 

NOW, THEREFORE, in exchange for the promises and mutual covenants set forth 
herein, and intending to be legally bound, CARLOW and School agree as follows: 

1. Ratification and Modification – This Agreement contains the entire agreement of the
parties hereto with respect to the subject matter contained herein and supersedes any and
all prior agreements or understandings between CARLOW and the SCHOOL with
respect to the subject matter hereof, including without limitation, any prior concurrent
enrollment agreements. This Agreement may only be amended in writing signed by the
parties hereto.

North Hills School District 135 Sixth Avenue, Pittsburgh, PA 15229

6 August
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2. Concurrent Enrollment Course Eligibility and Registration

a. CARLOW and the SCHOOL will make available concurrent enrollment courses
from CARLOW’S CHS program to the SCHOOL students (“Student” or
“Students”) taught as concurrent enrollment courses for both high school and
college credit (“Concurrent Enrollment,” “Dual Enrollment,” or “CHS” courses).

b. Concurrent Enrollment courses will meet CARLOW’s academic standards and its
approved curriculum.

c. Concurrent Enrollment courses will be taught at the SCHOOL by SCHOOL-
employed education professionals or teachers.

d. The SCHOOL agrees that participation in approved Concurrent Enrollment
activities, including but not limited to class meetings, required academic
instructional sessions, campus visit experiences, or program-related events, shall
be recorded as a SCHOOL-sponsored instructional activity, consistent with
applicable state instructional hour requirements. The SCHOOL will ensure that
Students are not penalized for participation in such approved activities.

e. For Students to be eligible and qualify for Concurrent Enrollment, the SCHOOL
will rely upon the following criteria:

i. Student enrollment at the SCHOOL.
ii. Satisfactory postsecondary placement test scores as determined by the

SCHOOL.
iii. Satisfactory results of nationally available achievement tests or other

standardized tests included in the participating SCHOOL’s local
assessment system.

iv. Satisfactory progress toward fulfilling applicable secondary school
graduation requirements as determined by the SCHOOL.

v. Demonstrated readiness for college-level coursework.
vi. Student status as a senior, junior, or accelerated sophomore or first-year

high school student based upon ability and demonstrated readiness as
determined by SCHOOL.

vii. The determined criteria established by the SCHOOL for Student
participation in the CHS program.

viii. Student opt-in to the CHS course for credit by completing CARLOW’s
CHS course registration process and paying the applicable and current
CARLOW Tuition fee (“Tuition Fee”).  Payment of the Tuition Fee may
be made by the Student, by the SCHOOL, or through an approved grant or
third-party funding source, as determined by the Student and/or SCHOOL
and communicated to CARLOW in advance of the registration period.
CARLOW may establish and adjust the Tuition Fee from time to time and
provide the SCHOOL with six (6) months’ notice of Tuition Fee increases.
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Student payment of the Tuition Fee shall be made within one (1) month of 
registration.  

ix. Students for whom a Tuition Fee is not paid will not be registered for the
CHS course and will not receive academic credit. Registration and/or
payment submitted after course completion will not be accepted and
credits will not be awarded.

f. CARLOW and the SCHOOL will adhere to Section 504 of the Rehabilitation Act
of 1973, Title II of the Americans with Disabilities Act of 1990 (ADA), and the
ADA Amendments Act of 2008. The SCHOOL is responsible to provide any
necessary and required academic accommodation for STUDENTS enrolled and
registered for CHS courses taught at the SCHOOL.

g. For the purpose of administering the Concurrent Enrollment program, the
SCHOOL and CARLOW may share relevant student academic information,
including enrollment status, academic progress, grades, and contact information,
consistent with the Family Educational Rights and Privacy Act (FERPA) and
applicable school policies.

3. Concurrent Enrollment Course Evaluation

a. Concurrent Enrollment courses offered by CARLOW shall be evaluated by
CARLOW and subject to approval before being offered by the SCHOOL.

b. The SCHOOL shall submit a proposed Concurrent Enrollment course syllabus for
review by CARLOW.  Concurrent Enrollment course approval will be granted for
course(s) that meet CARLOW’s academic standards and approved curriculum.

c. Concurrent Enrollment courses must be nonremedial.
d. Concurrent Enrollment Courses shall be offered by the SCHOOL in a wide

variety of courses including, but not limited to, core academic subjects.
e. Concurrent Enrollment courses, as offered to Concurrent Enrollment students,

shall be identical to those offered when Concurrent Enrollment students are not
enrolled, including identical curriculum, assessments, and instructional materials.

f. The Concurrent Enrollment course must enforce prerequisite coursework
requirements identical to those enforced for the course when concurrent students
are not enrolled.

g. A list of Concurrent Enrollment courses offered by the SCHOOL will be provided
upon approval by CARLOW.

h. Should the SCHOOL and/or instructor seek revisions or changes to approved
resources, textbooks, course materials, and/or course standards after CHS syllabus
review and course approval, the SCHOOL must notify CARLOW at least three
(3) months before any proposed changes to allow CARLOW to review and
consider the proposal.

i. CARLOW reserves the right to conduct periodic review of Concurrent Enrollment
course syllabi, instructional materials, and course alignment during the term of
this Agreement to ensure continued equivalency with CARLOW University
courses and compliance with institutional or accreditation standards. If revisions



4 

are required, the SCHOOL and Concurrent Enrollment Adjunct Instructor will be 
provided reasonable notice and up to one academic year to implement necessary 
updates to maintain course approval. 

j. The SCHOOL agrees to cooperate with CARLOW in reasonable program
evaluation and assessment activities intended to support program quality,
accreditation requirements, and student success. Such activities may include
surveys, course evaluations, or other feedback from SCHOOL, participating
Students and Instructors.

4. Minimum Performance Criteria and Transcript Credits

a. Credit for Concurrent Enrollment courses will be granted toward high school
graduation requirements in accordance with the graduation and grading policies of
the SCHOOL. The SCHOOL may evaluate student performance and record
grades on the high school transcript in accordance with its own grading policies.

b. The Concurrent Enrollment Adjunct Instructor will submit a final letter grade to
CARLOW in accordance with CARLOW’s official grading scale and reporting
format. This grade will be recorded on the student’s official CARLOW University
transcript.

c. The Concurrent Enrollment Instructor will submit a final letter grade to
CARLOW for transcript record upon completion of the course. Students must
receive a letter grade “C” or higher to earn credit. Grades below a “C” will be
recorded but no credit will be awarded.

d. To be eligible for registration in a Concurrent Enrollment course, a student must
earn a letter grade of “C” or higher in any prerequisite course.

e. An enrolled Student must meet a minimum letter grade of “C” or higher in a
Concurrent Enrollment course to remain in the Concurrent Enrollment program.

f. Grade appeals, if made by student, will be addressed and decided between
SCHOOL, the SCHOOL Instructor, and the student. CARLOW must immediately
be made aware of any grade disputes. If a grade change is granted, the SCHOOL
must submit the grade change request in writing to the CARLOW Office of
Admissions via email (chs@carlow.edu) within three (3) months of the course
end date.

g. Should a student seek a course withdrawal, the student must submit a request to
withdraw in writing to CARLOW Office of Admissions via email
(chs@carlow.edu). Action taken by a student to inform a SCHOOL administrator
or SCHOOL Instructor of a requested course withdrawal does not constitute
official withdrawal of the CARLOW course.

h. If a student’s withdrawal request is received by CARLOW within thirty (30)
calendar days of the course registration closing date, the record of the course will
be removed as a dropped course from CARLOW’s transcript for the student and
the Tuition Fee will be refunded.

i. If a student’s withdrawal request is received more than thirty (30) calendar days
after the course registration closing date, the record of the course will show as
withdrawn (“WD”) on CARLOW’s transcript for the student representing course
withdrawal. In such circumstances, the Tuition Fee will not be refunded.
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j. If a Student withdraws from the SCHOOL or relocates outside of the SCHOOL’s
district prior to completion of a Concurrent Enrollment course, the SCHOOL shall
promptly notify CARLOW in writing. Upon timely written notification received
prior to submission of final grades, CARLOW may permit a late course
withdrawal and, where appropriate, issue a refund of the Tuition Fee. Requests
received after final grades have been submitted to CARLOW will not be eligible
for withdrawal or refund consideration.

k. The SCHOOL shall promptly notify CARLOW in writing if a Student enrolled in
a Concurrent Enrollment course is suspended, expelled, or otherwise removed
from the SCHOOL environment for academic misconduct or disciplinary reasons.
Upon receipt of such notice, CARLOW reserves the right, in consultation with the
SCHOOL, to determine whether the Student may continue in the Concurrent
Enrollment course or whether withdrawal from the course is appropriate.
Withdrawal shall not be automatic and will be determined on a case-by-case basis
in accordance with CARLOW’s academic policies. Credits and grades earned in
Concurrent Enrollment courses will become part of student’s official academic
record at CARLOW.

l. Credits and grades earned in Concurrent Enrollment courses will be applied to
CARLOW’s academic requirements in accordance with the policies in place at
the time of the student’s matriculation into a degree-seeking program at
CARLOW after high school graduation.

m. CARLOW cannot guarantee that credits earned in the Concurrent Enrollment
program will be accepted for transfer by all colleges, universities, or other
institutions.

5. Concurrent Enrollment Adjunct Instructor Employment, Qualification, Selection, and
Evaluation

a. No employment relationship exists between CARLOW and the SCHOOL or the
SCHOOL’s faculty, staff, administration, or other employees.

i. It is acknowledged and understood that, unless otherwise agreed upon by
the parties in writing, the SCHOOL’s professional faculty will serve as
instructors for Concurrent Enrollment courses as offered under this
Agreement (“Concurrent Enrollment Adjunct Instructors,” “Concurrent
Enrollment Instructors,” or “Instructors”).

ii. All SCHOOL employees assigned as Instructors to teach Concurrent
Enrollment courses will be employed solely by the SCHOOL, and the
SCHOOL will be responsible for the payment of all wages and
compensation due to its employees.

iii. As employees of the SCHOOL, all Concurrent Enrollment Adjunct
Instructors will be covered under the SCHOOL’s benefit programs,
including but not limited to the SCHOOL’s Worker’s Compensation,
Disability and General Liability insurance coverages, and will not be
covered by any CARLOW benefit programs.
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iv. SCHOOL employees assigned as Instructors to teach a Concurrent
Enrollment course will be compensated according to the SCHOOL's
normal procedures and contractual requirements. Any additional
compensation that the SCHOOL elects to or is required to pay to its
employees by virtue of such assignment shall be the sole responsibility of
the SCHOOL and shall not be eligible for reimbursement from, credit, or
payment by, CARLOW.

b. The SCHOOL employee must complete a review process for approval and
compliance.

i. The SCHOOL shall submit a resume or curriculum vitae of any proposed
Instructor(s) for review by CARLOW.

ii. SCHOOL Instructor(s) must meet CARLOW’s qualifications of adjunct
faculty. Adjunct faculty at CARLOW are required to have their master’s
degree, with reasonable exception as determined by appropriate academic
official(s).

iii. Approved SCHOOL Instructors will be granted the status of Concurrent
Enrollment Adjunct Instructor.

iv. SCHOOL will ensure that approved Concurrent Enrollment Adjunct
Instructors have met and passed acceptable national criminal background
checks. SCHOOL will maintain all criminal record checks and child abuse
clearances and recertification requirements under applicable law,
including as required by the Pennsylvania Child Protective Services Law,
23 Pa. CSA. §6344 a.1.

v. Concurrent Enrollment Adjunct Instructors shall follow the CARLOW
approved curriculum and syllabus for each Concurrent Enrollment course,
including instructional materials, tests, examinations, and assessment tools
approved by CARLOW.

vi. Concurrent Enrollment Adjunct Instructors must include in the course
syllabus a statement indicating that the course has been reviewed and
approved by CARLOW University as a Concurrent Enrollment course and
that eligible students may earn CARLOW University credit through
successful completion of the course.

vii. Concurrent Enrollment Adjunct Instructors will submit all required
reporting documents to CARLOW and the SCHOOL, including verified
class rosters, student attendance reports, progress reports, course
registrations, course syllabi, and letter grades by deadlines set by
CARLOW.

viii. Concurrent Enrollment Adjunct Instructors will be provided with
CARLOW credentials to access CARLOW academic and program
resources virtually and on CARLOW’s campus in Pittsburgh,
Pennsylvania (“campus” or “on-campus”). Credentials will include, but
are not limited to, a CARLOW email account, CARLOW Identification,
library access, and on-campus programming. Concurrent Enrollment
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Adjunct Instructor status does not establish an employment relationship 
with CARLOW, or any benefits, salary, or other compensation. 

ix. The SCHOOL will allow time for its Concurrent Enrollment Adjunct
Instructors to participate in Concurrent Enrollment orientation sessions
and annual training opportunities, as required by CARLOW, to ensure
continued alignment with CARLOW’s academic standards, policies, and
accreditation requirements.

x. CARLOW will provide professional development opportunities for
Concurrent Enrollment Adjunct Instructors throughout the term of this
Agreement. Professional development is offered on a first-come, first-
served basis. Additional requests for professional development may be
made by the SCHOOL but are not guaranteed. The SCHOOL will allow
time for professional development opportunities provided by CARLOW,
as appropriate.

xi. The SCHOOL agrees to provide an administrative contact for the
Concurrent Enrollment program to assist in dissemination of information
with Concurrent Enrollment Adjunct Instructors, SCHOOL administrators,
staff, students, and families. Any information shared from CARLOW will
not be shared outside the SCHOOL without prior approval from
CARLOW.

xii. The SCHOOL agrees to immediately notify CARLOW, in writing, of an
instructor change if a Concurrent Enrollment Adjunct Instructor takes an
approved or unapproved leave of absence, medical leave, personal leave,
sabbatical or other leave for longer than four (4) consecutive weeks, or is
terminated, disciplined, or suspended with or without pay, at any time
during the instruction of an approved CHS course.  Upon receipt of
written notification, CARLOW will evaluate and determine whether the
instructor change meets CHS course and faculty qualification criteria and
approval requirements.  If a proposed instructor change is not approved by
CARLOW, concurrent enrollment approval will be withdrawn and
CARLOW will provide guidance to registered students, directly or
through SCHOOL, regarding the potential for course withdraw, course
drop, and refund options.

6. Term and Termination

a. This Agreement will commence as of the Effective Date and will continue
through the 2028-2029 academic year unless terminated earlier in accordance
with paragraphs 6.b. or 6.c. below.

b. Either Party may terminate this Agreement at any time, with or without cause,
upon ninety (90) days written notice to the other Party, provided that such
termination will not take effect until after all Concurrent Enrollment Courses that
are already in progress have been completed and at least ninety (90) days prior to
the start of Concurrent Enrollment courses offered through SCHOOL.

c. CARLOW may terminate this Agreement with immediate effect by delivering
written notice of termination to the SCHOOL, if the SCHOOL directly or through
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its Concurrent Enrollment Adjunct Instructors, fails to perform, has made or 
makes any inaccuracy in its performance, or otherwise materially breaches, any of 
its obligations, covenants, or representations, and the failure, inaccuracy, or 
breach continues for a period of thirty (30) calendar days after CARLOW delivers 
notice to the SCHOOL reasonably detailing the breach. If the Agreement is 
terminated hereunder, CARLOW will be relieved of all of its obligations 
hereunder including but not limited to those to the SCHOOL, Concurrent 
Enrollment Adjunct Instructors, and enrolled students. 

7. Notice

a. For CARLOW For SCHOOL 
Provost North Hills School District 
3333 Fifth Avenue _135 Sixth Avenue_ 
Pittsburgh, PA 15213 _Pittsburgh, PA 15229

_ 

8. Public Acknowledgment of Partnership and Limited Intellectual Property License.
SCHOOL grants CARLOW permission to publicly acknowledge the Concurrent
Enrollment partnership, including identifying the SCHOOL as a participating Concurrent
Enrollment partner in CARLOW University publications, reports, and promotional or
informational materials, including on CARLOW’s website and social media accounts.
Any use of SCHOOL’s name or marks will be for the limited purpose of identifying the
partnership and will not imply endorsement of CARLOW University or its programs. For
the purposes and duration of this Agreement and the uses stated herein, SCHOOL grants
to Carlow a non-exclusive, worldwide, royalty-free, non-transferable license to use
SCHOOL’s logo or other protected marks or trademarks consistent with the terms,
conditions, and restrictions of this Agreement.

9. Relationship of the Parties.  The relationship of the Parties is that of independent
contractors, and no tenancy, partnership, joint venture, agency, fiduciary, employment, or
other relationship is created by this Agreement or shall be deemed or construed to exist
by reason thereof. Neither Party shall have the authority to contract for or bind the other
in any manner, other than as strictly delineated within this Agreement.

10. Compliance with Laws.  Each Party represents and warrants to the other that it shall at all
times comply with all applicable federal, state, and local statutes, ordinances, rules and
regulations in connection with its performance of this Agreement, including but not
limited to the Family Educational Rights and Privacy Act (FERPA) and all federal, state
and local laws prohibiting discrimination in connection with the provision of educational
programs and services.

11. Indemnification and Hold Harmless.  Subject to and with full reservation of any
immunities and/or limitation of liability afforded by applicable law, each Party agrees to
defend, indemnify and hold harmless the other from and against any and all claims,
damages, costs, and expenses, including reasonable attorney's fees, arising out of the
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performance of this Agreement, but only to the extent caused by the negligent acts or 
omissions, or willful misconduct of the Party, including their agents, servants, and 
employees, from whom indemnification is sought hereunder. To the fullest extent 
permitted by law, each Party, for itself, its agents, and employees, expressly waives any 
and all immunity or damage limitation provisions available under any workers 
compensation acts, disability benefit acts or other employee benefit acts, to the extent 
such statutory or case law otherwise would bar or limit the amount recoverable by the 
other Party, or its agents and employees, under this indemnity provision. 

12. Consequential Damages; Force Majeure.  Neither Party shall be liable to the other for any
consequential, special, or incidental damages arising out of a breach of or failure to
perform this Agreement. Upon written notice to the other Party, neither Party shall be
liable for delay in performance of any obligation under this Agreement to the extent
caused by any act of God, act of governmental authority, failure of transportation
facilities, strikes or work stoppages, fires, floods, riots, acts of war or terrorism,
pandemic, public health emergency, or any similar extreme causes beyond the reasonable
control of such Party.

13. Ownership of Materials and Non-Waiver Clause.  CARLOW curricula, courses,
catalogues, marks, logos, trademarks, service marks, protected writings and other
materials used in instruction represent protected Intellectual Property of CARLOW and
shall not be used, copied, or distributed by SCHOOL, its employees, or instructors
without the prior written permission of CARLOW.  The execution of this Agreement
shall not constitute a waiver of any Intellectual Property rights owned by Carlow and
Carlow’s delay, failure, or decision to not pursue a breach of this Agreement regarding
the protection of its Intellectual Property shall not constitute a waiver of any breach,
subsequent breach, or Carlow’s right to enforce.

14. Governing Law.  This Agreement shall be governed by and interpreted in accordance
with the substantive laws of the Commonwealth of Pennsylvania, without regard to its
choice of law provisions.

15. Entire Agreement: Non-Assignment.  This Agreement represents the entire understanding
between the Parties with respect to the subject matter hereof and supersedes all prior or
contemporaneous oral or written understandings, agreements or promises between the
Parties with respect thereto. Neither Party may assign, subcontract, or sublet this
Agreement or its performance hereunder, in whole or in part, without the prior written
consent of the other Party. In the event of any conflict between the terms of this
Agreement and any prior agreement, exhibit or attachment incorporated herein, the terms
of this Agreement shall govern.

16. Modification: Counterparts.  This Agreement may not be amended, revised, or modified
except in a writing duly executed by each of the Parties hereto. This Agreement may be
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executed in one or more counterparts, each of which shall be deemed an original, but all 
of which together shall constitute one and the same instrument. 

REMAINING PAGE INTENTIONALLY LEFT BLANK 

SIGNATURES TO FOLLOW 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed by 
their respective authorized representatives as of the date written below. 

CARLOW UNIVERSITY SCHOOL 

BY: __________________________ BY: _________________________________ 

Dr. Rhonda Maneval Dr. Patrick J. Mannarino 
Provost Superintendent

Date: _________________________ Date: __________________________________ 
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MEMORANDUM OF AGREEMENT 

COLLEGE IN HIGH SCHOOL PROGRAMS

This MEMORANDUM OF AGREEMENT (hereinafter “Agreement”) is made and entered into by 

and between the Community College of Allegheny County, with a principal business office located 

at 800 Allegheny Avenue, Pittsburgh, Pennsylvania 15233 (hereinafter referred to as “CCAC” or “the 

College”), and the school district, career and technical center, or non-profit community based 

organization with an educational mission identified on the signature page below (hereinafter referred to 

as the “School”).  The effective date of this Agreement is August 1, 2023

WHEREAS, CCAC has developed certain educational programs through which it is able to 

make courses available to secondary schools and other educational organizations and their students; and 

WHEREAS, School desires to make CCAC’s courses available to its students on the terms set 

forth in this Agreement. 

NOW, THEREFORE, in exchange for the promises and mutual covenants set forth herein, 

and intending to be legally bound, CCAC and School agree as follows: 

1. CCAC College in High School (CIHS) Programs.

CCAC will make college in high school courses, courses taught by CCAC faculty regardless of

location, available to the School’s students (hereinafter “CIHS Courses”).

A. All CIHS Courses will be credit hour courses that meet CCAC’s academic standards and

approved curriculum.

B. In order to be eligible to enroll in a CIHS  course, students must:

(1) Have their parents or legal guardians sign the CCAC application forms and related

enrollment documents available on-line; and

(2) Meet all pre-requisites, placement and admission requirements established by CCAC for

the course.

C. Credit hours and grades earned in CIHS courses will become part of the enrolled student’s

official academic record at CCAC, and will be recognized in the same manner and to the same

extent as credits earned by other students enrolled at CCAC. Although CCAC maintains

articulation agreements with a number of four-year, degree-granting colleges and

universities, CCAC cannot guarantee that credits earned in the CIHS program will be

accepted for transfer by all colleges, universities or institutions.

1 
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2. General Duties and Responsibilities of the School.

A. Identify students for potential enrollment in CIHS Courses and direct and assist such

students to complete CCAC‘s on-line Application for Admission and applicable registration

forms.

B. Work cooperatively with CCAC to provide interested students with information regarding the

transferability of credits earned in CIHS Courses, and how to obtain confirmation of

transferability from the specific institutions in which the student has interest.

C. Permit credit hours earned by students in CIHS Courses to be counted towards the School’s

graduation requirements and/or other appropriate designations.

3. Duties and Responsibilities of the School for CIHS Courses Taught in School’s Facilities.

A. With respect to CIHS Courses taught in the School’s facilities by teachers employed by the

School, “Concurrent Enrollment Classes”, the School, in addition to the responsibilities

described in Paragraph 2 above, will also be responsible for the following:

1. Provide students with information regarding the availability of Concurrent Enrollment

Classes, and facilitate enrollment in such classes as part of its students' schedule and

schedule-building process.

2. Ensure that under no circumstances will students who are not enrolled in the subject

CCAC course be allowed to sit in, participate, observe, and/or be present in the same

classroom for which instruction is being delivered for CCAC credit.

3. Work cooperatively with CCAC to process paper and/or on-line course registrations, and

review and confirm enrollments in each offered course.

4. Provide, at no cost to CCAC, separate, dedicated and adequate classroom and/

or lab space in its buildings and facilities to teach each Concurrent Enrollment

Classes.

5. Provide necessary instructional equipment and technology for each

Concurrent Enrollment Class, as applicable and as reasonably specified by CCAC, in

accordance with CCAC’s course and curriculum requirements.

6. Identify and recommend qualified teachers (as defined in Paragraph 9(D) below)

employed by the School who are interested in serving as instructors for Concurrent

Enrollment Classes.

7. Identify School staff who will serve in other defined roles relating to program

coordination and implementation, including but not limited to designating the specific

class schedule, arranging for facilities, and completing the admissions and registration

processes.
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8. Promptly notify CCAC in the event that it receives notice that a short-term or long- 

term substitute teacher will need to be retained to replace a previously approved

instructor of a Concurrent Enrollment Course, and provide qualifications of the

proposed substitute instructor to CCAC for review and approval.

9. Receive and process requests for and provide necessary accommodations to

students with disabilities enrolled in each Concurrent Enrollment Class, in

accordance with applicable law, and provide the instructor with appropriate

notice of the accommodations to be implemented.

10. Supervise behavior and conduct of students enrolled in each Concurrent Enrollment

Class, as applicable, implement appropriate disciplinary action in accordance with the

School’s policies and procedures, and ensure that all instructors assigned to teach

Concurrent Enrollment Classes receive notice of School procedures for reporting student

conduct or behavioral issues.

11. Provide time for students enrolled in Concurrent Enrollment Classes to either visit

CCAC or attend an informational session at the School regarding CCAC’s educational

programs and activities, the admission and financial aid process and career opportunities.

B. In the event that the CIHS Course is to be taught in the School’s facilities by a faculty member

employed by CCAC, then the School, in addition to the duties and responsibilities set forth in

Section A above, shall have the following additional responsibilities:

1. Provide instruction and written notice to CCAC instructors regarding the School’s

attendance, behavior and conduct policies, and the process and procedures for reporting

student attendance, conduct and/o3r behavioral issues.

C. Provide notice and training to CCAC instructors regarding the School’s emergency

response, safety, evacuation and closing policies and procedures. Communicate directly with
the CCAC instructor about the progress of enrolled students and relay this information, as
deemed appropriate by School staff, to the parents of the enrolled students.

D. Provide local phone service, internet access, dedicated parking areas, access to photocopying
equipment and related support services for CCAC instructors at each School facility at which
the CIHS Course(s) will be taught.
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4. General Duties and Responsibilities of CCAC.

A. Register School students for CIHS Courses who complete CCAC’s on-line Application for

Admission and registration processes.

B. Provide enrolled students with access to services generally available to other CCAC students,

including a CCAC student identification card and access to and usage of CCAC’s academic

support services and Student Life sponsored programs.

C. Provide student progress reports in the manner and form agreed upon by CCAC and the

School.

D. Provide enrolled students with a grade for each CIHS Course completed and maintain such

grade as part of the student’s official CCAC academic record.

E. Provide official CCAC transcripts, upon a student’s request and payment of the applicable fee,

to other colleges and universities.

F. Provide the School with informational literature and pricing information for CIHS Courses.

G. Assist students to identify and make application for scholarship or sponsorship programs that

may pay for or offset the costs of tuition for CIHS Courses.

H. Identify CCAC staff who will assist in the coordination and implementation of CIHS Courses,

including but not limited to arranging for any required placement testing, completing the

admissions process, and academic advising.

I. Verify and confirm to the School that CCAC employees who are assigned to teach DE

Courses have obtained all criminal record and child abuse clearances required under

applicable law, including as required by the Pennsylvania Child Protective Services Law, 23

PA. C.S.A. § 5344(a.1)(2), and that all individuals assigned to such classes are not precluded

from serving in such assignment under applicable law based on the results of such

background checks and clearances.
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5. Duties and Responsibilities of CCAC for CIHS Courses Taught in the School’s Facilities.

With respect to CIHS Courses taught in the School’s buildings and facilities, CCAC will further be 

responsible for the following:

A. Select School employees who meet the requirements set forth in Paragraph 9(D) below to 
serve as instructors for Concurrent Enrollment Classes, including any short-term or long-term 
substitutes who may be required to replace a previously approved instructor.

B. Provide necessary training, as determined in CCAC’s discretion, to School employees who are 
selected to serve as instructors for Concurrent Enrollment Classes.

C. Provide and/or review course curriculum, course outlines, unit tests, mid-term and/or final 
exams for Concurrent Enrollment Classes.

D. Monitor Concurrent Enrollment Classes to ensure conformance to CCAC- approved 

curriculum and applicable accreditation standards.

E. In the event that an enrolled student moves out of the School’s service area prior to the 
conclusion of a Concurrent Enrollment class, withdraw the student from the course and 
provide a “W” grade on the student’s transcript and academic record.

F. If a CIHS Course will be taught in the School’s facilities by a CCAC faculty member, identify 
and assign a qualified CCAC faculty member to teach the course in accordance with CCAC 
approved curriculum and applicable state standards.

6. Primary Contacts for CIHS Courses.

Primary contacts for each of the parties hereunder are as follows:

For CCAC

Provost

800 Allegheny Avenue

Pittsburgh, PA 15233

(412) 237-8182

For School 

__________________________________ 
__________________________________ 
__________________________________ 
__________________________________ 
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Unless otherwise designated in writing between the parties as provided herein, the parties’ 

designated primary contacts shall also be designated to receive notices required by this 

Agreement, which will be deemed given when sent by registered or certified mail, postage 

prepaid and return receipt requested, to the addresses set forth above. 

7. Tuition and Fees.

A. Tuition and fees for CIHS Courses will be established and assessed on an annual basis, in 
accordance with the schedule attached hereto as Attachment A.

B. Unless otherwise provided under Section D below, CCAC will invoice and bill enrolled students 
directly for all tuition and fees due hereunder.

C. Withdrawals and tuition refunds will be subject to and governed by CCAC’s established 
policies and procedures. The School will reasonably assist CCAC to distribute and provide 
notice to students regarding CCAC’s withdrawal and refund policies and procedures.

D. The School may elect to pay the tuition required hereunder on behalf of its students. In such 
event, CCAC will invoice the School directly for such payments, based on the number of 
students enrolled and number of credit hours for which such students are registered. In the 
event that the School elects this option, the School will complete a Third Party 
Sponsorship Agreement, as required by CCAC, and submit the form to the Office of the 
Bursar for processing.

8. Textbooks.

CCAC reserves the right to determine and select textbooks and other instructional materials that 

will be required for all CIHS Courses. Required textbooks and instructional materials will be 

available for purchase from CCAC’s retail bookstore locations and online bookstore. CCAC and 

School will work together in good faith to facilitate the purchase and distribution of textbooks to 

students who are enrolled in Concurrent Enrollment Classes. Schools can advance their books 

and materials for review by the College for the class(es), which can be used for Concurrent 

Enrollment Classes if the College’s Department deems them appropriate.

9. Requirements for Instructors of Concurrent Enrollment Classes.

A. It is acknowledged and understood that, unless otherwise agreed between the parties, 
members of the School’s professional staff will serve as instructors for Concurrent Enrollment 
Classes. The instructor selected to teach a Concurrent Enrollment Class must meet the 
criteria set forth in subsection (D) below and agree to attend annual training and orientation 
sessions as may be reasonably required by CCAC. The School agrees to cooperate with CCAC 
to facilitate instructor attendance at 6 necessary training, including through the provision of
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release time or providing dedicated time during scheduled staff in-service or professional 

development days. 

B. School employees who serve as instructors hereunder will be responsible for and required to

comply with each of the following:

(1) Attending scheduled orientation and training sessions;

(2) Following the CCAC-provided curriculum and syllabus for each course to be taught;

(3) Verifying class rosters and reporting student attendance and progress to CCAC in

accordance with CCAC policies and procedures;

(4) Utilizing and administering instructional materials, tests, exams and other assessment

tools provided or approved by CCAC;

(5) Assessing, evaluating and issuing grades for each enrolled student in accordance with

CCAC’s grading scale, processes and guidelines;

(6) Permitting CCAC personnel to monitor and observe Concurrent Enrollment Classes; and

(7) Participating in CCAC’s instructor and course evaluation procedures.

C. All School employees assigned to teach Concurrent Enrollment Classes will be employed solely

by the School, and the School will be responsible for the payment of all wages and

compensation due to its employees, subject to the following:

(1) School employees that teach a Concurrent Enrollment Class that is scheduled during the

School’s normal instructional or teacher work day and/or year will be compensated

according to the School’s normal procedures and contractual requirements. Any

additional compensation that the School elects to or is required to pay to its employees

by virtue of such assignment shall be the sole responsibility of the School, and shall not

be eligible for reimbursement from or payment by CCAC.

(2) In the event that the School and CCAC agree to schedule a Concurrent Enrollment Class

outside of the School’s normal instructional or teacher work day or year, the School may

obtain reimbursement from CCAC for additional compensation that it elects or is required

to pay to its employee to teach such course, provided that the maximum amount of

reimbursement available from CCAC will not exceed CCAC’s established adjunct faculty

pay rate, as then in effect.
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D. The School employee selected to serve as an instructor for a Concurrent Enrollment

Course must meet or exceed the same minimum hiring criteria which are applicable to

adjunct faculty employed by the College in the academic department in which the

Concurrent Enrollment Course(s) is to be taught.

10. Term; Termination.

This Agreement will commence as of the date executed by each of the parties and will

continue until terminated as provided herein. Either party may terminate this Agreement at any

time, with or without cause, upon forty-five (45) days written notice to the other party;

provided, however, that such termination will not take effect until after any CIHS Courses that

are already in progress have been completed.

A. CCAC and School each reserve the right to cancel any individual course or class section in the

event of low or inadequate enrollment, provided that such determination is made

prior to the first scheduled meeting date for the course or section.

11. Relationship of the Parties.

The relationship of the parties is that of independent contractors, and no tenancy,

partnership, joint venture, agency, fiduciary, employment or other relationship is created by this

Agreement or shall be deemed or construed to exist by reason thereof. Neither party shall have

the authority to contract for or bind the other in any manner, other than as may be

strictly delineated within this Agreement.

12. Compliance with Laws.

Each party represents and warrants to the other that it shall at all times comply with all

applicable federal, state and local statutes, ordinances, rules and regulations in connection with

its performance of this Agreement, including but not limited to the Family Educational Rights

and Privacy Act (FERPA) and all federal, state and local laws prohibiting discrimination in

connection with the provision of educational programs and services.

13. Indemnification and Hold Harmless.

Subject to and with full reservation of any immunities and/or limitation of liability afforded by

applicable law, each party agrees to defend, indemnify and hold harmless the other from and

against any and all claims, damages, costs, and expenses, including reasonable attorney’s fees,

arising out of the performance of this Agreement, but only to the extent caused by the negligent

acts or omissions of the party from whom indemnification is sought hereunder. To the fullest

extent permitted by law, each party, for itself, its agents and employees, expressly waives any

and all immunity or damage limitation provisions available under any workers compensation

acts, disability benefit acts or other employee benefit acts, to the extent such statutory or case

law otherwise would bar or limit the amount recoverable by the other party, or its agents and

employees, under this indemnity provision.
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14. Damages; Force Majeure.

Neither party shall be liable to the other for any consequential, special or incidental damages 
arising out of a breach of or failure to perform this Agreement. Neither party shall be liable for 
delay in performance of any obligation under this Agreement to the extent caused by any act of 
God, act of governmental authority, failure of transportation facilities, strikes or work stoppages, 
fires, floods, riots, acts of war or terrorism, or any similar extreme causes beyond the reasonable 
control of such party.

15. Ownership of Materials.

Curriculum taught in the CIHS Courses shall not be used, copied or distributed by School without 

the prior written permission of CCAC.

16. Governing Law.

This Agreement shall be governed by and interpreted in accordance with the substantive law of 

the Commonwealth of Pennsylvania, without regard to its choice of law provisions.

17. Entire Agreement; Non-Assignment.

This Agreement represents the entire understanding between the parties with respect to the 
subject matter hereof, and supersedes all prior or contemporaneous oral or written 
understandings, agreements or promises between the parties with respect thereto. Neither 
party may assign, subcontract, or sublet this Agreement or its performance hereunder, in whole 
or in part, without the prior written consent of the other party. In the event of any conflict 
between the terms of this Agreement and any exhibit or attachment incorporated herein, the 
terms of this Agreement shall govern.  This Agreement may be executed in one or more 
counterparts, each of which shall be deemed an original, but all of which together shall 
constitute one and the same instrument.  This Agreement supersedes any and all other dual 
enrollment and CIHS agreements between the parties.

18. Modification; Counterparts.

This Agreement may not be amended, revised or modified except in a writing duly executed by 
each of the parties hereto. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by 

their respective authorized representatives as of the date written below. 

      COMMUNITY COLLEGE OF ALLEGHENY COUNTY 

SCHOOL DISTRICT/SCHOOL NAME: 

SUPERINTENDENT OR PRINCIPAL: 

SIGNATURE OF AUTHORIZED OFFICIAL: 

DATE: 

     COLLEGE PRESIDENT OR DESIGNEE: 

SIGNATURE: 

DATE: 
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    COLLEGE IN HIGH SCHOOL ENROLLMENT AGREEMENT   
 
 
 THIS COLLEGE IN HIGH SCHOOL ENROLLMENT AGREEMENT (this “Agreement”), made as of this 
June 9, 2026, (the “Effective Date”), by and between Point Park University, a Pennsylvania non-profit corporation 
(the “University”), located at 201 Wood Street, Pittsburgh, Pennsylvania 15222-1984;  
 

and 
 
North Hills High School (the “School”), located at 53 Rochester Road, Pittsburgh, PA 15229. The University and the 
School are referred to individually as a “Party” and collectively as the “Parties” for the purposes of this Agreement. 
 

W I T N E S S E T H: 
 
 WHEREAS, the University desires to provide a College in High School enrollment program (the “Program”) 
for students at the School who are eligible as set forth below; 
 
 WHEREAS, the School desires to recommend students for participation in the Program; 
 
 THEREFORE, in consideration of the foregoing, and for good and valuable consideration, the receipt and 
sufficiency of which are hereby acknowledged, the parties hereto, intending to be legally bound, hereby covenant and 
agree to the following: 
 
1. Definitions. The following definitions apply to this Agreement:  

a. Student. Student who is attending the School at one of the Locations as defined below in section 1 f. 

b. Eligible Student. Student who fully meets all of the eligibility criteria defined in Section 4 below. 

c. Participating Student(s). Eligible Student(s) who register(s) and are accepted to the Program. 

d. Academic Year. The University’s fall, spring, and summer terms. 

e. Program. The College in High School enrollment program offered by the University. 

f. Locations. Any of the School’s current applicable locations and any other location approved by the 
Parties to this Agreement. 

 
2.  Term. The term of this Agreement shall commence on the Effective Date and continue thereafter unless 
terminated as provided for below.  

 
3. Termination for Convenience. Either Party may cancel this Agreement for any reason by providing ninety 
(90) days written notice to the other Party. Upon termination of this Agreement for any reason, Participating Students 
already admitted to the Program shall be permitted to complete their current course of study subject to the applicable 
terms of this Agreement. 
 
4. Student Eligibility. Students who meet all of the following criteria are qualified to participate in the Program: 
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a. The student is a high school junior or senior. 

b. The student is making satisfactory progress toward fulfilling applicable secondary school graduation 
requirements, as determined by the School. The School will determine satisfactory progress based on 
credits and grades earned. 

c. The student has the minimum cumulative grade point average required by the School for participation 
in the Program. 

d. The student completes a Point Park University online application and is accepted by the University as a 
College in High School enrollment student. 

5. Enrollment, Course Capacity, Course Limits 

a. Enrollment.  Enrollment in the Program will occur as mutually agreed by the University and the School.  
b. Course Capacity. The capacity of individual Program courses is capped as mutually agreed by the 

University and the School.  
c. Course Limits. Participating Students may select a maximum of two (2) courses for their first fall term. 

Thereafter, Participating Students who continue in the Program may select a maximum of three (3) 
courses for each term of the Academic Year if determined to be in good academic standing at the sole 
discretion of the University. This is predicated on the total number of courses identified in this 
Agreement.  

6. Program Costs. The School (or Student) is responsible for the following costs: 

a. $225 for each three-credit course; with an enrollment of one to nine students  
a. $150 for each three-credit course with an enrollment of ten students or more. 

b. $300 for each four-credit course; 
a. $200 for each four-credit course with an enrollment of ten students or more 

c. Any associated fees; 
d. Textbooks and required supplies 
 

7. Student Participation Requirements. In order to remain in the Program, the Participating Student must 
meet the following requirements: 

a. Maintain a School grade point average in the applicable area of study as determined by the School; 

b. Maintain an overall grade point average of 2.0 or higher for aggregate courses taken through the 
Program; and 

c. Maintain satisfactory attendance and citizenship as determined by the School and the University’s Code 
of Student Conduct. Failure to comply with the University’s Code of Conduct will result in disciplinary 
action up to and including removal from the Program. 

 
8. Program Course(s).  
 

Course: Sports Arts Entertainment  
Location: North Hills High School 
Instructor: Mike Palano 
College Credits: SAEM 101-3 Credits 

 Course: Media & Communication   
Location: North Hills High School 
Instructor: Jenna Long 
College Credits: COMM 110-3 Credits  

   
Course: Survey of World Literature 
Location: North Hills High School 
Instructor: Mark Franks 
College Credits: ENGL 251-3 Credits 
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9. Participating Student Credit. The University will award postsecondary credits to Participating Students 
who earn a grade of C or higher in completed courses in the Program. The University will transcript such credits in a 
manner similar to other matriculating students.  
 
10. Participating Student Obligations. Obligations of each Participating Student are: 
 

a. Meeting with the identified Program advisor to select appropriate courses; 

b. Registering online for such courses during the applicable registration period; and 

c. Fulfilling all of the course requirements to the best of their abilities 

d. The SAEM Department prefers if you are SAEM at the UNIVERSITY, you still take SAEM 101 at PPU. 

 

11. University Policies. Participating Students will be subject to University policies applicable to matriculating 
students, including but not limited to academic integrity/dishonesty and the withdrawal and refund policies 
located in the University catalog (www.pointpark.edu). Participating students who do not comply with the 
statement of academic integrity may be subject to disciplinary action including but not limited to removal 
from the Program.  

12. University Obligations.  The University will perform the following obligations under this Agreement: 

a. Curriculum. The University will provide course objectives and an outline for each course listed in this 
Agreement. The University will notify the School of any curricular changes to each course.  

b. Assessment. The University will serve as a resource for assessment questions. The University will 
maintain records of assessment information provided from the School.  

c. Review. The university can review that the objectives are being taught in the high school classroom. 

d. Invoicing.  The University will invoice Participating Students (or the School) for all Program costs set 
forth above, including textbooks and required supplies. 

e. Final Grades.  The University will provide final grades for each Participating Student. 

 
13. School Obligations.  The School will perform the following obligations under this Agreement: 

a. Promotion of Program.  The School will actively promote the Program to Eligible Students and their 
parents/guardians by providing a link to the University’s application on the School’s website and by 
displaying information regarding the Program in the School’s counseling suite, online, and in 
communications to parents where reasonably feasible. The School will collaborate with the University 
to organize presentations for Eligible Students and parents/guardians regarding the Program. 

b. Teacher Identification. The School will identify the teacher of the course and send the teacher’s 
credentials to the University for review.  

c. Course Syllabus.  The School will provide each Participating Student with a copy of a course syllabus 
which includes the University’s course objectives. Teachers must follow the syllabus for SAEM 101. 

d. Curriculum. The School will fulfill all the course objectives. 

e. Teacher Change. The School will notify the University of any potential teacher changes and send the 
teacher’s credentials to the University for review.  

f. Assessment. The School will provide the University with assessment information that verifies fulfillment 
of course objectives. This assessment should include two direct assessments (Portfolio, Pre/Post Test, 
Rubrics, Embedded Test Questions, Surveys, and/or Data Collection) or one direct and one indirect 
(Focus Groups, Peer Reviews, Student Reflection, Reflective Surveys, and/or Reflective Writing). 
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14. Insurance.  Both the University and the School shall maintain throughout the Term of this Agreement, at its 
own expense, insurance coverage as follows: 
 
 Commercial General Liability Insurance  $1,000,000 per occurrence/$3,000,000 aggregate 
 Umbrella Insurance    $1,000,000 per occurrence/aggregate 
 Business Automobile Liability Insurance  $1,000,000 Combined Single Limit 
 Worker’s Compensation/Employer’s Liability Statutory Limits/$1,000,000; $1,000,000; $1,000,000 
 Employment Practices Liability (D & O)  $4,000,000  
  
15. Notices. Any notices to be given shall be sent first class mail to the University at: 
   

Point Park University 
  Procurement and Business Services 
  201 Wood Street 
  Pittsburgh, PA  15222-1984 

Attn: Justin Delecki 
     

and to the School at:   
 
 North Hills High School 
 53 Rochester Road 

Pittsburgh, PA 15229 
       Attn:  Kevin Sheridan 
 

17. Notice of Non-Discrimination, Equal Opportunity and Diversity Initiatives.  This policy affirms Point 
Park University's commitment to nondiscrimination, equal opportunity and the pursuit of diversity. Point Park 
University does not discriminate on the basis of: sex, race, ethnicity, religion, color, national origin, age (40 years and 
over), ancestry, individuals with disabilities, veteran status, sexual orientation, gender, gender identity, height, weight, 
genetic information, marital status, caregiver status or familial status, in the administration of any of its educational 
programs, activities or with respect to employment or admission to the University’s educational programs and 
activities. 
This policy is in accord with local, state and federal laws, including Title VI of the Civil Rights Act of 1964, Title VII 
of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act 
of 1973, the Americans with Disabilities Act, Age Discrimination Act of 1975 and the Pittsburgh Human Relations 
Act. Inquiries regarding these regulations and policies, or complaints of discrimination, should be referred to the vice 
president of human resources, phone number 412-392-3952. Inquiries regarding Title IX and the Title IX regulations 
should also be referred to the Title IX coordinator or to the deputy Title IX coordinators. 
 
18. Entire Agreement. This Agreement, and any exhibits, schedules, addendums, attachments or other 
documents or instruments incorporated herein by reference, contain the entire understanding with respect to the subject 
matter hereof and may not be amended except by a written agreement executed by the School and the University's 
authorized agent. 
 
INTENDING TO BE LEGALLY BOUND, the parties here to have executed this Agreement as of the date 
first written above. 
 POINT PARK UNIVERSITY NORTH HILLS HIGH SCHOOL 
 
By:  __________________________ By:  ___________________________ 
 
Name:  Dr. Shari Payne Name:  Dr. Patrick Mannarino 
 
Title:  Provost Title:  Superintendent 
 
Date:  _________________________ Date:  __________________________ 
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Dual Credit Agreement 
 

This Agreement is entered into by and between North Hills School District 
(hereinafter referred to as the “School/District”) and Seton Hill University (hereinafter referred to as the 
“University”).  This agreement sets out the terms and conditions of the dual credit program offered by 
these two institutions. 
 
The University and the School/District do hereby agree to the following: 
 
1.    Term 

The term of this agreement shall be from July 01, 2026 - June 30, 2027. 
    
2. Student Eligibility 
 

Standard Eligibility:   
Students who meet all of the following criteria are qualified to participate in the Dual Credit Program: 

1. The student is a high school junior or senior or the student is a high school sophomore and 
has demonstrated college-level ability in the specific content area. Ordinarily, enrollment in 
the natural sciences is reserved for high school juniors or seniors. 

2. The student will be on track to fulfill graduation requirements by the end of his/her senior 
year based upon credits earned and required courses completed/scheduled. 

3. The student has demonstrated proficiency in reading, writing, and mathematics as determined 
by School/District assessment. 

4. The student has demonstrated ability and readiness for college-level coursework in the 
intended area of study as determined by the School/District. 

5. The student has been verified to take CHS courses by the designated High School Liaison. 
 

Note:  Seton Hill University has the final approval of all potential CHS students. 
 

In order to remain in the College in High School Dual Credit program, the School/District may require a 
student to maintain a grade point average of 3.0 and maintain a minimum grade of C (2.0) in each College 
in High School Dual Credit course in which they are enrolled. 
 
Alternative Eligibility for Sophomores taking Natural Science Courses (not typical):   
Sophomore high school students who would like to enroll in CHS natural science courses (Biology, 
Chemistry, Physics, Environmental Science, and Anatomy & Physiology) may be permitted to do so if 
they meet the following alternative criteria.  
 

FOR ALL SOPHOMORE STUDENTS 
The student will be on track to fulfill graduation requirements by the end of his/her senior year 
based upon credits earned and required courses completed/scheduled. 
The student is a high school sophomore in an advanced studies or gifted education program. 
AND 
The student has a cumulative grade point 
average of 3.7 or better 

OR FOR PENNSYLVANIA:  
The student has demonstrated advanced 
proficiency in the Biology Keystone 
Assessment. 
 
FOR ALL OTHERS: 
The student has demonstrated advanced 
proficiency in science as determined by 
School/District assessment 
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Seton Hill will request verification from the school for all sophomore students registering for natural 
science courses (Biology, Chemistry, Physics, Environmental Science, and Anatomy & Physiology) with 
the understanding that Seton Hill University has the final approval of all potential CHS students. 

 
Alternative Eligibility for Freshmen taking any CHS Course  
Freshmen high school students who would like to enroll in CHS courses (other than Natural Science 
courses) may be considered eligible if they meet the following alternative criteria.  
 

FOR ALL FRESHMAN STUDENTS (not taking Natural Science courses) 
The student will be on track to fulfill graduation requirements by the end of his/her 
senior year based upon credits earned and required courses completed/scheduled. 
The student is a high school freshman in an advanced studies or gifted education 
program. 
AND 
FOR PENNSYLVANIA:  
The student has demonstrated 
proficiency through a PSSA score 
of “Advanced” in the related 
content area test (Mathematics, 
Reading, Science, or Writing) or a 
Keystone test score of  
“Advanced” in the related content 
area test (Biology, Literature, or 
Algebra I). 
 

OR FOR ALL OTHERS: 
The student has demonstrated 
advanced proficiency in in the 
related content area test as 
determined by School/District 
assessment 

 
Note:  Seton Hill University has the final approval of all potential CHS students. 
 
 

3. Courses Offered 
 

The following criteria apply to all courses covered by this Agreement: 
 

A. The courses are in academic subjects as defined by the Every Student Succeeds Act of 2015. 
These subjects include English, reading or language arts, mathematics, science, foreign language, 
civics and government, economics, arts, history, and geography.  The ESSA expanded core 
subjects to include writing, technology, engineering, computer science, music, and health. 

 
B. Each course has a strong history of transfer as determined by the University’s Registrar’s Office. 

 
C. All courses will be evaluated by the University to assure the content and rigor meets the 

expectations of a college-level course. 
 

D. Not all students in a high school course that has CHS status must enroll for college credit.  
Students enrolled in a high school course that has CHS status are not considered enrolled in the 
course for dual credit unless they register for that course with Seton Hill University. 

 
E. Tuition for each 3-4 credit course will be $235, paid to Seton Hill University. One credit courses 

are $80. Note:  No tuition is required for lab science courses when they are co-requisites to the 
lecture course. Tuition is subject to change with sufficient notification via an addendum to this 
document. 
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F. Student, parent or guardian is responsible for CHS tuition and fees.  The school district or other 
third party entity (such as a granting agency) may pay any costs related to a student enrolling in 
the course(s) offered. 

 
 

4. Student Academic Credit 
 
A. The University will award credit to students who successfully complete courses associated with 

the Seton Hill University College in High School Program. The University will record this credit 
in the same manner as other students who take a course at the University.   
 

B. No retroactive course enrollment will be permitted once course registration for the relevant term 
has closed. 

 
 

5. FERPA 
The University is committed to providing an academically vigorous, safe, and secure environment for 
all individuals, which includes protecting the rights and the privacy of all students. The Family 
Educational Rights and Privacy Act of 1974 (FERPA), 20 U.S.C §1232g, is a federal law that sets 
forth the rights and protections that every student is entitled to.  
 
FERPA expressly states that rights are transferred from the parent to the student when a student (1) 
reaches the age of 18, or (2) enrolls in a postsecondary institution, regardless of the student’s age. If a 
student is dually enrolled in high school and the University, the two schools may exchange 
information pertaining to that student. Parents still retain the rights under FERPA at the high school if 
the student is a minor. In this case, parents may inspect and review records sent by the University to 
the high school. The University also permits direct disclosure of student information to parents in 
select circumstances. 
 
To view the University's policy on Student Educational Records Privacy (FERPA), please visit this 
website: https://setonhill.policytech.com/dotNet/documents/?docid=885&public=true  

 
 

6. Role of the Instructor 
 

The following criteria apply to all instructors covered by this Agreement: 
 
A. All College in High School Dual Credit instructors will be approved by the University in order to 

teach in the program. 
 

B. A College in High School Dual Credit instructor will submit a resume or curricula vitae, a 
current, complete University formatted course syllabus, and a copy of the course final exam or 
project (including the project evaluation tool). 
 

C. Instructors will be considered an Adjunct of the University. 
 

D. Instructors will have access to and use of the Reeves Memorial Library. 
 

E. Instructors will submit grades in accordance with College in High School deadlines. 
 
 
 
 

https://setonhill.policytech.com/dotNet/documents/?docid=885&public=true
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7. Grades  
 
The Seton Hill University grade is based only on performance on the course examinations, projects, 
and assignments and is recorded on the official Seton Hill University transcript.  CHS instructors, 
as regards the reporting of grades to Seton Hill, will establish their grading procedures in keeping 
with the University’s policy.  The grading procedure will be clearly explained on the course 
syllabus.  CHS instructors must record letter grades (not percentages) electronically to the 
University’s web portal after the last day of classes but no later than the date provided in the 
University grade submission instructions.   

 
The following grading scale and quality points will be assigned per credit:  

 
Grade Scale                                             Description 

A 93-100% Indicates the student has demonstrated superior aptitude and 
initiative in the course and produced work of excellence and  
distinction characterized by practical application, originality,  
creativity, insight, and understanding. 

 A- 90-92% 

    
      

  B+ 87-89% Indicates the student has demonstrated very good aptitude and has given  
evidence of marked achievement in accuracy, practical application,  
originality, creativity, insight, and understanding. 

B 83-86% 
 B- 80-82% 

      
  C+ 77-79% Indicates the student has demonstrated minimal aptitude and  

achievement toward accuracy, practical application, originality,  
creativity, insight, and understanding. 

C 73-76% 
 C- 70-72% 

      
   D+ 67-69% Indicates work that, while unsatisfactory in some respects,  

is acceptable enough on an overall basis to receive university  
credits. 

 D 63-66% 
  D- 60-62% 

    
 F 0-59% Indicates failure in the course. No credit is awarded. 

 
 

8. Promotional Material 
   

The University agrees to work collaboratively with the School/District Principal or his/her 
designated High School Liaison to provide students with current and accurate information about the 
College in High School Dual Credit program. The School/District agrees to publicize the program 
to eligible students through normal promotional procedures utilized by the School/District 
(websites, school-sponsored social media, presentations, bulletins, posters, announcements, etc.) 

 
 

9. Additional Administrative Responsibilities 
 

The University will provide the necessary course registration instructions. Course registrations must 
be completed online at the online address provided in the School/District promotional materials 
provided by the University. Registrations will be completed by the date stated in the promotional 
materials as provided in the academic calendar. 
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Signatures 

 
The School/District and Seton Hill University agree not to unlawfully discriminate on the basis of race, 
nationality, ethnicity, religion, gender, age, or disability in any undertaking pursuant to this agreement. 
 
 
 
For School/District: 

Signature:  
      
Printed Name:    
 
Title:   

Date:  
 
 
 
For Seton Hill University: 
 
 

 
Name: Kathryn Rother 
 
Title: Associate Dean, Graduate, Adult & Non-Traditional Programs 
 
Date:  
 
 
 
Signature:  
 
Name: Susan Yochum, SC, Ph.D. 
 
Title: Provost 
 
Date:  
 
 
 
 

 
 
 
 
 
 
  



C.3. Approval to Accept a Donated Television

C.4. A motion to add Education Items to the 
Legislative Meeting Agenda

D. ATHLETICS, ACTIVITIES & STUDENT 
SERVICES - Phil Little - Committee Chair

D.1. Athletics, Activities & Student 
Services Report

D.2. Extra Duty Wage Rates for 2026-2027



WAGE RATE LIST FOR EXTRA DUTY POSITIONS (2026-2027)
# of Employees # of Hours Hourly Rate

Varsity Football (Home)

Ticket Personnel 6 4 $20.00

Ushers 3 4 $20.00

Field House Monitor 2 4 $20.00

Chain Crew 4 3 $22.00

Announcer 1 3.5 $22.00

Scoreboard Operator 1 3.5 $22.00

Clock Operator 2 3.5 $22.00

Player Identifier - Spotter 1 3 $22.00

Parking Staff 4 4 $20.00

Filming 1 3 $20.00

Statistics 1 3 $20.00

Varsity Football (Away)

Statistics 1 3 $20.00

Filming 1 3 $20.00

JV Football

Clock/Scoreboard Operator 1 2.5 $18.00

7th/8th Grade Football

Clock/Scoreboard Operator 1 2 $18.00

Boys' Varsity Soccer

Clock/Scoreboard Operator 1 3.5 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Girls' Varsity Soccer

Clock/Scoreboard Operator 1 3.5 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Girls' Varsity Volleyball

Clock/Scoreboard Operator 1 3 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Girls' 7th/8th Grade Volleyball

Clock/Scoreboard Operator 1 2.5 $18.00

Boys' JV/Varsity Basketball (Home)

Timer - Main Board 1 3.5 $18.00

Timer - Side Boards 1 2.5 $18.00

Scorekeeper/Stats 1 3.5 $18.00

Announcer 1 3 $18.00

Game Monitors 2 4 $16.00

Greeter 2 2.5 $16.00

Ticket Personnel 4 3 $16.00

Boys' JV/Varsity Basketball (Away)



WAGE RATE LIST FOR EXTRA DUTY POSITIONS (2026-2027)
# of Employees # of Hours Hourly Rate

Filmer 1 2 $18.00

Scorekeeper/Stats 1 3.5 $18.00

Boys' 9th Grade Basketball

Clock/Scoreboard Operator 1 2 $18.00

Game Monitor 1 1.5 $16.00

Boys' 7th/8th Grade Basketball

Clock/Scoreboard Operator 1 2.5 $18.00

Game Monitor 1 2.5 $16.00

Girls' JV/Varsity Basketball (Home)

Timer - Main Board 1 3.5 $18.00

Timer - Side Boards 1 2.5 $18.00

Scorekeeper/Stats 1 3.5 $18.00

Announcer 1 3 $18.00

Game Monitors 2 4 $16.00

Greeter 2 2.5 $16.00

Ticket Personnel 4 3 $16.00

Girls' JV/Varsity Basketball (Away)

Filmer 1 2 $18.00

Scorekeeper/Stats 1 3.5 $18.00

Girls'/ Boys' Varsity Basketball (Double Header)

Timer - Main Board 2 4 $18.00

Timer - Side Boards 1 4 $18.00

Announcer 1 4 $18.00

Game Monitors 4 4.5 $16.00

Greeter 2 2.5 $16.00

Ticket Personnel 4 3.5 $16.00

Scorekeeper/Stats 2 7 $18.00

Girls' 7th/8th Grade Basketball

Clock/Scoreboard Operator 1 2.5 $18.00

Game Monitor 1 2.5 $16.00

Varsity Wrestling

Ticket Personnel 2 2 $16.00

Clock/Scoreboard Operator 1 2.5 $18.00

Announcer 1 2.5 $18.00

Jr. High Wrestling

Clock/Scoreboard Operator 1 2 $18.00

Boys'/Girls' Swimming

Ticket Personnel 2 2 $16.00

Clock/Scoreboard Operator 2 3 $18.00

Announcer 1 3 $18.00

Bocce

Clock/Scoreboard Operator 1 2 $18.00



WAGE RATE LIST FOR EXTRA DUTY POSITIONS (2026-2027)
# of Employees # of Hours Hourly Rate

Announcer 1 2 $18.00

Varsity Baseball

Clock/Scoreboard Operator 1 3 $18.00

Announcer 1 3 $18.00

Game Monitor 1 3 $16.00

JV Baseball

Clock/Scoreboard Operator 1 3 $18.00

9th Grade Baseball

Clock/Scoreboard Operator 1 3 $18.00

7th/8th Grade Baseball

Clock/Scoreboard Operator 1 3 $18.00

Varsity Softball

Clock/Scoreboard Operator 1 3 $18.00

Announcer 1 3 $18.00

Game Monitor 1 3 $16.00

Boys' Varsity Volleyball

Clock/Scoreboard Operator 1 3 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Boys' 7th/8th Grade Volleyball

Clock/Scoreboard Operator 1 2.5 $18.00

Varsity Track

Event Staff 6 4.5 $16.00

Jr. High Track

Event Staff 6 3.5 $16.00

Boys' Varsity Lacrosse

Clock/Scoreboard Operator 1 3.5 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Girls' Varsity Lacrosse

Clock/Scoreboard Operator 1 3.5 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Girls' Varsity Flag Football

Clock/Scoreboard Operator 1 3.5 $18.00

Announcer 1 3 $18.00

Ticket Personnel 2 3 $16.00

Elementary Choral Concert

Chaperone 2 2 $18.00

Elementary Band Concert

Chaperone 2 3 $18.00

Middle School Choral Concert



WAGE RATE LIST FOR EXTRA DUTY POSITIONS (2026-2027)
# of Employees # of Hours Hourly Rate

Chaperone 6 3 $18.00

Middle School Choral Accompanist 

Piano Accompanist (Rehearsal) 2 12 $25.00

Piano Accompanist (Concert) 2 4 $50.00

High School Choral Accompanist 

Piano Accompanist (Rehearsal) 1 16 $25.00

Piano Accompanist (Concert) 1 4 $50.00

Homebound Instructors (Non-NHEA)

(District will negotiate higher rate, if necessary, due to certification area.) $25/hour

Commencement Workers

$20/hour

Dance Chaperones

As Needed $20/hour

Formal Dance Chaperones

As Needed $20/hour

Security

1 As Needed Duty Rate

Instruction in the Home

$30.00

Nurse on Overnight Trip

$100/day

Concession Stand Workers (Football Games)

Varies 4 $18.75

Aide at Band Camp or Overnight Trip

Varies Para Hourly Start Rate

Fall Play and Spring Musical

Ticket Sellers 1 3 $16.00



D.3. A motion to add the Athletics, Activities & 
Student Services Items to the Legislative Meeting 
Agenda

E. FINANCE & OPERATIONS - Mike Santucci - 
Committee Vice Chair

E.1. Finance & Operations Report

E.2. General Fund Bills























E.3. Food Service Fund Bills







E.4. Payroll for the Month of June 2026, in 
the amount of $4,183,437.60 and the Month 
of July 2026, in the amount of 
$3,566,381.78.

E.5. Bid Award:  Security Access System Equipment 
and Installation



North Hills School District
Bid Tabulation:  Security Access System Equipment and Installation
July 7, 2026

Highcliff McIntyre Ross
Bidder Name Elementary Elementary Elementary Total Bid
Intertech CI 23,314.00$      25,247.00$      21,588.00$     70,149.00$        
Electronic Systems Group 31,836.00$      31,529.00$      28,982.00$     92,347.00$        
Everon 48,338.48$      22,888.25$      25,098.68$     96,325.41$        
Dagostino Electronic Services, Inc 38,066.64$      44,403.02$      45,461.42$     127,931.08$     
PSX, Inc 54,750.04$      51,099.60$      51,500.00$     157,349.64$     



E.6. Approval and Award of Amendment #6 to 
the Guaranteed Energy Services Agreement

E.7. A motion to add Finance & Operations 
Items to the Legislative Meeting Agenda

F. PERSONNEL & LEGAL MATTERS - Dee Spade - 
Committee Chair

F.1. Appointments



# Position Location Rate Effective

1

Football - Varsity Assistant/JV 

Coach District-Wide $3,640 2026-27 season

2 Baseball - Varsity Head Coach District-Wide $6,730 2026-27 season

3

Kindergarten Readiness Camp 

Teacher West View Elementary Hourly Contractual Rate

July 14, 2026 through July 30, 

2026

4

Long-Term Substitute Music 

Teacher Elementary $42,240

2026-27 school year (August 

18,2026 through June 7, 2026)

5

12-Month Secretary to the Assistant 

Superintendent Administration Building $20.30/hr. June 24, 2026
6 Paraprofessional (certified) West View Elementary $19.00/hr. August 18, 2026

7

Kindergarten Readiness Camp 

Classroom Assistant HIghcliff Elementary Hourly Contractual Rate

July 14, 2026 through July 30, 

2026

8 Custodian Middle School Rover $17.66/hr. August 3, 2026

General Worker HIghcliff Elementary $14.00/hr. August 25, 2026
Child Care/Breakfast Worker West View Elementary $15.50/hr. August 25, 2026

10 Lunchroom/Playground Aide Highcliff Elementary $11.69/hr. August 18, 2026

11 Substitute teacher District-Wide $150/day August 25, 2026
12 Substitute teacher District-Wide $150/day August 25, 2026
13 Substitute teacher District-Wide $150/day August 25, 2026
14 Substitute teacher District-Wide $150/day August 25, 2026
15 Substitute teacher District-Wide $150/day August 25, 2026
16 Substitute teacher District-Wide $150/day August 25, 2026
17 Substitute teacher District-Wide $150/day August 25, 2026
18 Substitute teacher District-Wide $150/day August 25, 2026
19 Substitute teacher District-Wide $150/day August 25, 2026
20 Substitute teacher District-Wide $150/day August 25, 2026
21 Substitute teacher District-Wide $150/day August 25, 2026
22 Substitute teacher District-Wide $150/day August 25, 2026
23 Substitute teacher District-Wide $150/day August 25, 2026
24 Substitute teacher District-Wide $150/day August 25, 2026
25 Substitute teacher District-Wide $150/day August 25, 2026

July 30, 2026  Committee Meeting w/ Action

Appointments 

NHEA

ESPA

Substitutes

Athletics

SEIU

SEIU Food Service

Lunchroom/Playground Aide
9



July 30, 2026  Committee Meeting w/ Action

Appointments 
26 Substitute Certified Nurse District-Wide $150/day August 25, 2026
27 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
28 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
29 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
30 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
31 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
32 Emergency Certified Substitute teacherDistrict-Wide $150/day August 25, 2026
33 Substitute Secretary District-Wide $17/hour August 25, 2026
34 Substitute Secretary District-Wide $17/hour August 25, 2026
35 Substitute Secretary District-Wide $17/hour August 25, 2026
36 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
37 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
38 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
39 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
40 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
41 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
42 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
43 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
44 Substitute Classroom Assistant District-Wide $16/hour August 25, 2026
45 Substitute food service worker District-Wide $12/hour August 25, 2026
46 Substitute support nurse District-Wide $17/hour August 25, 2026
47 Substitute support nurse District-Wide $17/hour August 25, 2026
48 Substitute support nurse District-Wide $17/hour August 25, 2026
49 Substitute support nurse District-Wide $17/hour August 25, 2026

50 Intern in Athletic Office District-Wide N/A July 31, 2026
51 Football District-Wide N/A July 31, 2026
52 Football District-Wide N/A July 31, 2026
53 Football District-Wide N/A July 31, 2026
54 Football District-Wide N/A July 31, 2026
55 Football District-Wide N/A July 31, 2026
56 Football District-Wide N/A July 31, 2026
57 Football District-Wide N/A July 31, 2026

58 Soccer - Girls' District-Wide N/A July 31, 2026
59 Ice Hockey District-Wide N/A July 31, 2026
60 Ice Hockey District-Wide N/A July 31, 2026
61 Ice Hockey District-Wide N/A July 31, 2026
62 Ice Hockey District-Wide N/A July 31, 2026

Volunteers



F.2. Change of Status



# From Position From Location From Rate To Position To Location To Rate Effective

1

Volleyball-Girls' 

Middle School Co-

Head Coach District-Wide $1,800

Volleyball-GIrls' 

Varsity Assistant District-Wide $3,040 2026-27 season

2

Classroom Assistant 

(certified) High School $19.00/hr.

Long-Term 

Substitute 

Elementary Teacher

Ross 

Elementary

$42, 240 pro-

rated

August 18, 2026 through 

approximately January 5, 

2027

3

Classroom Assistant 

(certified) Middle School $19.00/hr.

Long-Term 

Substitute 

Elementary Teacher

Middle 

School

$42, 240 pro-

rated

Approximately October 17, 

2026 through approximately 

January 19, 2027

4

Classroom Assistant 

(certified) West View $19.00/hr.

Long-Term 

Substitute 

Elementary Teacher

Highcliff 

Elementary

$42, 240 pro-

rated

2026-27 school year 

(August 18, 2026 thorugh 

June 7, 2027

July 30, 2026 Committee Meeting w/ Action

Change of Status

ESPA

Athletics



F.3. Resignations



# Position Location Effective Type
Athletics & 

Activities

1 Basketball - Boys' Middle School Coach District-Wide July 11, 2026 resignation

2 Track and Field Coach District-Wide June 4, 2026 resignation

3 Swimming - Varsity Assistant Coach District-Wide July 24, 2026 resignation

NHEA

4 Kindergarten Teacher Highcliff Elementary July 10, 2026

resignation w/ the intent to 

retire

ESPA

5 12-Month Secretary High School August 4, 2026 resignation

6 Paraprofessional (certified) Ross Elementary June 26, 2026 resignation

7 Paraprofessional (certified) Middle School July 23, 2026 resignation

8 Paraprofessional (certified) Middle School June 23, 2026 resignation

9

12-Month Secretary to the Assistant 

Superintendent Administration June 29, 2026 resignation

Food Service

10 Food Service Worker Middle School June 29, 2026 resignation

11 Food Service Worker High School June 25, 2026 resignation

July 30, 2026  Committee Meeting w/ Action

Resignations



F.4. A motion to approve Personnel Items

G. POLICY & LEGISLATION - Sandy Kozera - 
Committee Chair

G.1. Policy & Legislation Report

G.2. Policies Reviewed - No revisions needed

H. A.W. BEATTIE CAREER CENTER - Rachael 
Rennebeck & Dee Spade - Appointed Members

H.1. A.W. Beattie Career Center Report

I. CLOSING OF MEETING

I.1. Announcements

I.2. Adjournment
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