
To: Lewiston Consolidated School Board of Education
From: Todd Halvorsen
Re: Agenda Summary
Date: Thursday, April 16, 2026

1. Call to Order
1.1. Roll Call
1.2. District Mission Statement
1.3. Pledge of Allegiance
1.4. Requests from Board Members to be absent from this meeting
1.5. Welcome to visitors and public

1.5.1. Sparq Meeting Training
1.6. Executive Session
1.7. Executive Session Action Items
1.8. Approval of agenda
1.9. Public Comment
1.10. Approval of Minutes
1.11. Claims and Accounts
1.12. Financial Report

2. Reports
2.1. Principal Report
2.2. Committe Reports
2.3. Superintendent's Report

3. Business
3.1. Non-Action Items

3.1.1. Policy Reviews
3.2. Action Items

3.2.1. Discuss, consider, and take all action to approve Policy Reviews 
3.2.2. Discuss, consider, and take all action to approve the revision of Board 

Policy 3003.1
3.2.3. Personnel

3.2.3.a. Resignations
3.2.3.b. Hiring
3.2.3.c. Contract renewal for Catie Niedermeyer as School Psychologist

4. Announcements
5. Adjournment

* Closed Session: If during the course of the meeting, discussion of any item on the agenda should be held in a 
closed meeting the board will conduct a closed meeting in accordance with the Nebraska Open Meeting Act 
Statute 84-1410(1).

Sequence of Agenda: The sequence of topics is subject to change at the discretion of the board.  Please arrive at 
the beginning of the meeting.



Lewiston Consolidated Schools
School Board Meeting Minutes

March 12, 2026

A regular meeting of the District 69 Board of Education, Pawnee County, was held on 
Thursday, March 12th, at 7:08 p.m., the meeting being open to the public and proceeding in 
notice as required by law.  Notice of this meeting was given to the President and all members of 
the Board and a copy of the acknowledgement of notice and the agenda is noted in the minutes.   
Availability of the agenda was communicated to the public in advanced notice and to the 
President of the Board and all Board members.

The meeting was called to order, the Open Meetings Law poster recognized, and verbal 
notice that the meeting was recorded was given by the President and on a roll call vote, the 
following members were present: Mencl, Searcey, Stake, and Wehrbein.   Excused Absence: 
Rule and Bredemeier.  Also present: Todd Halvorsen, Emily Bohling and several visitors.

Moved by Stake and seconded by Wehrbein “to excuse President Rule from the meeting” 
Those voting in favor of said motion: Mencl, Searcey, Stake, and Wehrbein.  Those opposed: 
none.  Motion carried, 4-0.

Moved by Wehrbein and seconded by Stake “to excuse Treasurer Bredemeier from the 
meeting” Those voting in favor of said motion: Searcey, Stake, Wehrbein, and Mencl.  Those 
opposed: none.  Motion carried, 4-0.

Visitor comments.  There were no comments.

Moved by Wehrbein and seconded by Stake “to approve the agenda as presented.” Those 
voting in favor of said motion: Searcey, Stake, Wehrbein, and Mencl.  Those opposed: none. 
Motion carried, 4-0.

Moved by Wehrbein and seconded by Mencl “to enter into closed session at 7:15 p.m.”  
Those voting in favor of said motion: Stake, Wehrbein, Mencl, and Searcey.  Those opposed: 
none.  Motion carried, 4-0.

At 8:20 pm, the board entered back into open session.

Moved by  Stake and seconded by Wehrbein to approve Consent Agenda items 4.B, 
February 12th meeting minutes, 4.C, March 3rd Board Workshop minutes, 4.D, February 
Treasurers Report with an ending balance of $758,702.79.  Those voting in favor of said motion: 
Searcey, Stake, Wehrbein, and Mencl.  Those opposed: none.  Motion carried, 4-0.

Moved by Stake and seconded by Wehrbein to approve Consent Agenda items 4.E, 
General Fund Claims in the amount of $94,907.98 and payroll in the amount of $320,547.99, and 
4.F, Lunch/Activity account and claims.  Those voting in favor of said motion: Searcey, Stake, 
Wehrbein, and Mencl.  Those opposed: none.  Motion carried, 4-0.

The Principal’s report was provided in the board packet.  No formal action was taken.

Todd Halvorsen, Superintendent, gave the board an update on the Alicap Loss Control 
Report. He also gave an update about the hiring situation. Also, an update was given on rock 
being distributed on the grounds.  He informed the board of the progress on the Strategic Plan.



Moved by Wehrbein and seconded by Mencl “to approve policy 2009 and 2016 as 
presented.  Those voting in favor of said motion: Mencl, Searcey, Stake, and Wehrbein.  Those 
opposed: none.  Motion carried, 4-0.

Moved by Wehrbein and seconded by Stake “to approve to finalize the 2026-2027 Fees 
and Rates with an amendment.”  Those voting in favor of said motion: Mencl, Stake, and 
Wehrbein.  Those opposed: Searcey. Motion carried, 4-0.

Moved by Stake and seconded by Wehrbein “to approve the 2026-2027 Support Staff 
salaries as presented.”  Those voting in favor of said motion: Stake, Wehrbein, Mencl, and 
Searcey.  Those opposed: none.  Motion carried, 4-0.

Moved by Wehrbein and seconded by Stake “to approve the amendment made to the 
Superintendent’s contract as presented.” Those voting in favor of said motion: Mencl, Searcey, 
Stake, and Wehrbein.  Those opposed: none.  Motion carried, 4-0.

Moved by Stake and seconded by Wehrbein “to approve to renew the NASB membership 
as presented.”  Those voting in favor of said motion: Searcey, Stake, Wehrbein, and Mencl.  
Those opposed: none. Motion carried, 4-0.

Moved by Stake and seconded by Wehrbein “to approve the addition for Sparq Meetings 
as presented.”  Those voting in favor of said motion: Mencl, Searcey, Stake, and Wehrbein.  
Those opposed: none.  Motion carried, 4-0.

Moved by Wehrbein and seconded by Stake “to approve the resignation of Charles 
Humphrey as presented.”  Those voting in favor of said motion: Searcey, Stake, Wehrbein, and 
Mencl.  Those opposed: none.  Motion carried, 4-0.

Moved by Stake and seconded by Wehrbein “to adjourn at 9:06 p.m.”.  Those voting in 
favor of said motion: Stake, Mencl, Searcey, and Wehrbein.  Those opposed: none. Motion 
carried, 4-0.

A Board Workshop will be held on Monday, April 27th, at 7:30 pm.

The next regular school board meeting will be Thursday, April 16th, at 7:30 p.m.

Emily Bohling
Business Manager, Dist. #69



Lewiston Consolidated Schools
School Board Workshop Minutes

March 3, 2026

The Lewiston School Board District 69 held a workshop on Tuesday, March 3, 2026 at 7:00 p.m. 
in the Lewiston Consolidated Schools Library.  This workshop was open to the public and 
preceded in notice as required by law.  The meeting was called to order by President Aaron Rule.  
Roll call found the following members to be present: Bredemeier, Mencl, Rule, Searcey, Stake,  
and Wehrbein.  

Moved by Wehrbein  and seconded by Searcey “to approve the agenda as presented.”  Those 
voting in favor of said motion: Mencl, Rule, Searcey, Stake, Wehrbein, and Bredemeier.  Those 
opposed: none.  Motion passed, 6-0

There were no visitor comments.

Discussion was held regarding Finance/Budget, Programming, Certified and Support Staff, and 
Facilities, and summer projects.  No formal business was conducted at the workshop.  

Moved by Stake and seconded by Bredemeir “to adjourn at 9:52  p.m.”  Those voting in favor of 
said motion: Rule, Searcey, Wehrbein, Bredemeier, Stake, and Mencl. Those opposed: none.  
Motion passed, 6-0

Todd Halvorsen
Board Secretary, Dist. #69



























                                            Principal Report 
April 16, 2026 
 

Enrollment & Early Childhood 

●​ 9 students have signed up for Preschool Round-Up. 
●​ Projected enrollment for the 2026–2027 school year includes: 

○​ 9 students in PreK-3 
○​ 10 students in PreK-4 
○​ 13 students transitioning to Kindergarten 

●​ Partnering with Head Start (hand-out) 

Academics 

●​ NSCAS state testing has begun for students in grades 3–6. 
●​ Students and staff have been actively preparing for assessments. 

Student Achievements 

●​ State Speech Results: 
○​ Taven – 1st Place, Humorous Prose 
○​ Cooper – 4th Place, Entertainment Speaking 

●​ Taven Borcher performed for Nebraska Public Media this past Sunday. 

Activities & Athletics 

●​ Spring sports seasons are currently in full swing with strong student participation. 
●​ The esports Valorant team has qualified for the state competition and will compete on 

April 17. 

FFA State Results 

●​ Cooper Swendener: 
○​ 2nd Place – Ag Sales Placement Proficiency 

●​ Maddie Janssen: 
○​ Silver Emblem – Cooperative Speaking 

●​ Parliamentary Procedure Team: 
○​ Bronze Emblem 

●​ Additional students earned state ribbons across various events. 
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2026-2027  
AGREEMENT FOR SPECIAL EDUCATION SERVICES  

THIS AGREEMENT is issued this 14th day of April, 2026 by and between the Lewiston Consolidated 
Schools in the County of Pawnee, in the State of Nebraska, a/k/a Lewiston Consolidated Schools #670069 
("School District") and Educational Service Unit 4, a political subdivision ("ESU 4"). In consideration of 
the mutual agreement hereinafter set forth, the recitals hereinafter contained, the parties agree as follows:  

RECITALS  
1. ESU 4 is duly qualified, by virtue of provisions of the statutes of the State of Nebraska, to provide and 
render services to school districts on a contract basis, in exchange for compensation as provided in this 
Agreement. 2. The School District desires to contract with ESU 4 for the delivery of certain mandatory or 
discretionary educational services by ESU 4 for the benefit of the School District and its students. 3. This 
Agreement constitutes the agreement and understanding of the parties with respect to the subject matter  
hereof. This Agreement is entirely integrated, i.e., there are no other agreements, written or oral, concerning 
the subject matter hereof, except those which are expressly delineated in this instrument, or by a mutually 
acceptable written addendum.  

COVENANTS  
1. Services Contracted. ESU 4 shall provide, for the time period specified hereinafter, the following 

services at facilities which shall be provided by the School District or by ESU 4 in accordance with the 
terms of this Agreement.  

2. Services Provided. The services provided, as identified in the preceding paragraph of this Agreement, 
may be referred to, from time to time, as "Hourly" or "Level III" or "Early Childhood" services for 
purposes of reference only.   

3. Compensation. The parties acknowledge that ESU 4 shall, in good faith, determine its cost incurred in  
connection with each of the contracted programs in accordance with internal cost accounting systems,  
methods, and techniques deemed appropriate by ESU 4, and accomplished in a manner consistent with 
the rules, regulations, and laws of the State of Nebraska. Upon determination of such costs, ESU 4 shall 
prepare a statement for the services contracted and provided for amounts due to ESU 4 from the School 
District in accordance with the provisions of this Agreement. The estimated costs set forth in paragraph 
one hereof,  shall constitute estimates only, and shall not, in any manner or under any circumstances, 
become or constitute the ultimate or final amount due from the School District to ESU 4 for the services  

 
 

“The mission of ESU 4 is to improve student learning through a 
commitment to communication, accountability, and leadership” 
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rendered. Rather, the actual, final amount due for mutually agreed upon services rendered by ESU 4 to  
the School District shall be the amount(s) as ESU 4 shall determine in accordance with its good faith  
internal accounting systems, methods, and techniques, conducted and accomplished in accordance with   
the rules and regulations of laws of the State of Nebraska. ESU 4 shall determine its costs, shall submit  
to the School District its billing for services rendered, on a 9-month basis, beginning in September of  
the school year. Each and every statement shall become due and payable upon receipt by the School  
District.  

4. Manner of Delivery of Service. ESU 4 shall, at its discretion, assign personnel, and work 
cooperatively with the School District to provide services, monitoring, supervising, evaluating, and 
other services as required by an Individualized Education Program or other services requested by the 
School District. Any and all educational, personnel salaries, benefits, administrative prerogatives, or 
ESU 4 policies which do or may impact upon the obligations of the parties pursuant to this 
Agreement, including the calculations of sums due hereunder, shall be determined by ESU 4, in its 
sole judgment and discretion, in a manner consistent with the law.  

5. Default. In the event of a material breach of the obligations of either party pursuant to this Agreement, 
the party who has not breached may, in its discretion, immediately cancel or rescind this Agreement 
without advance notice, hereunder pending resolution by a court of competent jurisdiction, of any 
disputes or issues arising from claims of breach. Neither party to this Agreement may, however, 
arbitrarily or unilaterally cancel, suspend or terminate this Agreement prior to the expiration thereof, 
except in the event of a breach, or except upon mutual agreement of the parties.  

6. Authority. Each party acknowledges and represents that the persons executing this Agreement have a 
full, unconditional authority to execute this Agreement. This Agreement shall be governed by, and 
construed in accordance with the laws of the State of Nebraska, and shall be binding upon the parties 
hereto and their successors.  

ADDENDUM: 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________ 

IN WITNESS WHEREOF, we have hereunto subscribed our names.  

By the order of the Board of Education of ​ ​ By the Order of the Board of Education 
of Lewiston Consolidated Schools ​ ​ ​ Educational Service Unit 4  

 

 

School District Official Date ​​ ​ ​ ESU 4 Administrator Date  
 
 
 
 
 

 
“The mission of ESU 4 is to improve student learning through a 
commitment to communication, accountability, and leadership” 

 
 



2026-2027 Special Education Contract
Lewiston Public Schools    District: 670069

PROJECTED PROJECTED PROJECTED
               PROGRAM HOURS RATE COST
Special Education Supervision (Director) 60 $350.00 $21,000.00
Audiologist 10 $190.00 $1,900.00
School Psychologist 0 $130.00 $13,000.00
Speech Therapy 30 $130.00 $3,900.00
Deaf Educator 10 $275.00 $2,750.00
Behavior Support 0 $350.00 $0.00
TOTAL COST - HOURLY PROGRAMS $42,550.00

Level III Program NUMBER OF ESTIMATED ESTIMATED
STUDENTS RATE COST

Transition Learning Center 0 $88,000.00 $0.00
TOTAL COST - LEVEL III PROGRAMS $0.00

BELOW AGE FIVE SERVICES PROJECTED AMOUNT ESTIMATED ESTIMATED
OF TIME RATE Cost

Early Childhood Home Based Service (0-5) 5.00 $255.00 $1,275.00
TOTAL COST - EARLY CHILDHOOD PROGRAM $1,275.00

Due: April 30, 2026 TOTAL CONTRACT:  $43,825.00

Signature: 

Date: 

Questions: 
Wendy Craig, Director of Special Education
wcraig@esu4.net
Cell: 402-883-7742



6006
Commencement Ceremony

The district shall conduct a commencement ceremony for members of the senior 
class at the end of the school year.  Participation in the ceremony is a privilege, 
not a right, and the superintendent or his/her designee may prohibit students who 
have violated conduct rules from participating in the ceremony as a consequence 
for the misconduct.

Only those students who have completed all graduation requirements (i.e., 
completed the required coursework or achieved the goals set in the student’s 
individual education plan) or who have received a certificate of attendance will be 
allowed to participate in commencement.

A student who lacks 10 or fewer credits to satisfy graduation requirements may 
participate in commencement ceremonies but will not be awarded a diploma until 
all graduation requirements have been met.

Adopted on: March 14, 2019
Revised on: 
Reviewed on: April 11, 2024



6007
Senior Recognition

The school district will recognize the outstanding academic achievement 
of its graduating seniors in the following manner:

Distinction at the award night and graduation will be made for the top two 
students in the senior class based on their GPA.  A trophy and / or a 
medallion will be awarded.  

Students must have been at Lewiston for two full years to be considered for 
these two top awards.  Students attending less than two full years will be 
ranked no higher than 3rd in the class.
 

Adopted on: March 14, 2019
Revised on: 
Reviewed on: April 11, 2024



 
6008

Class Rank

Student class rank shall be determined by using a numeric grade point 
average derived from all classes graded on a numeric basis. To be included in 
the class ranking, a student must have received a numeric grade for each core 
curriculum class in which he/she was enrolled. For the purposes of this policy, 
core curriculum shall include all courses in the areas of language arts, 
mathematics, science, and social studies. 

Students who transfer into the school district will be eligible to be included in 
class ranking after two semesters of attendance. 
 
Students who transfer into the school district in middle of their senior year will 
be eligible to be included in class ranking, although a mid-year transfer will 
not displace the ranking of a student who has not transferred mid-year.  In 
those circumstances there will be two students holding the relevant class 
ranking.   Mid-year transfer students will not be eligible to receive senior 
awards such as valedictorian and salutatorian unless the student has been 
enrolled in the district’s high school for the last four semesters.

Adopted on: March 14, 2019
Revised on:
Reviewed on: April 11, 2024



6010
Special Education 

All children with verified disabilities who are eligible for special education 
services are entitled to a free appropriate public education and an equal 
opportunity for education according to their needs.  The district will follow 
state and federal law as well as the rules and protocols created by the 
Nebraska Department of Education and the United States Department of 
Education in identifying, evaluating, verifying and serving students who may 
be entitled to rehabilitation or special education services.  

The school district shall provide special education and rehabilitative services 
only to children with verified disabilities and qualifying conditions.

Adopted on: March 14, 2019
Revised on: 
Reviewed on: April 11, 2024



6016
Homebound and Off-Campus Instruction

The school district may provide a student with instruction in his or her 
home or other off-campus location under the following circumstances:

• if the student’s IEP or 504 team determines that homebound 
instruction is appropriate;

• if the student is physically or mentally ill or injured and unable to 
attend regular classes and the superintendent or his/her 
designee had determined that a program of off-campus 
instruction is appropriate, after conferring with the student’s 
parents, teacher(s) and/or physician; or 

• under other circumstances which the superintendent deems to 
be appropriate.

Homebound and off-campus instruction may include a variety of in-
person and distance learning services, as determined appropriate by the 
superintendent or relevant educational team.  The superintendent or 
relevant educational team shall periodically review individual off-
campus instructional programs and shall only continue them as long as 
they are educationally appropriate.   

Adopted on: March 14, 2019
Revised on: 
Reviewed on: April 11, 2024



6021
District Criteria for Selecting Evaluators to be Used for Special 

Education Evaluation and Verification and Independent Educational 
Evaluations

 
The following criteria shall be used for selecting evaluators according to 

92 Nebraska Administrative Code 51-006.07B:

1. Those in-state service agencies that have approved rates for the current 
year established by the Nebraska Department of Education.  A list of 
service agencies with approved rates, including state agencies, 
individual providers, and in-state providers may be found at 
https://www.education.ne.gov/sped/service-agencies/.

2. Those Nebraska providers located within 100 miles of the building of the 
district where the child attends when driving by ordinary public 
roadways.

3. Evaluations must consider the educational, health, or other student 
records of the student provided by the district.  The parents, guardians, 
or age-appropriate student must provide any required consent to the 
disclosure of these records unless disclosure is already authorized by 
state and federal law.

4. Evaluations must be provided to the district, including all educational, 
health, student, or other records created as part of or relied upon to 
complete the evaluation.  The parents, guardians, or age-appropriate 
student must provide any required consent to the disclosure of these 
records unless disclosure is already authorized by state and federal law.

5. Evaluations must be conducted by a provider that is authorized, 
available, and willing to discuss, confer, or otherwise cooperate with the 
district regarding the evaluation, its results, or any other information 
related to the evaluation.  Such cooperation may include reasonable 
participation in, or the submission of additional reports or information 
to, an IEP, MDT, or SAT team.  Evaluators must make available to the 
district any documents or records created in relation to the evaluation, 
including evaluation and assessment protocols and responses, when the 
district determines in its sole discretion that such documentation is 
necessary in order to permit meaningful parental participation. The 
parents, guardians, or age-appropriate student must provide any 
required consent to the disclosure of these records or information unless 
disclosure is already authorized by state and federal law.



6. Evaluations must be sufficiently comprehensive for the evaluator to 
submit to the district a report that specifically details whether the 
student should be considered eligible for special education and related 
services, the nature of special education and related services 
recommended to accommodate the student’s suspected disability, and 
the particular facts or findings underlying the evaluator’s conclusions.  
This report must be submitted to the district within 45 days after the 
conclusion of the evaluation.

7. Evaluations must meet the then-current state standards for reliability, 
research-based processes, and educational or professional best 
practices.

8. Reimbursement to any evaluator chosen in conformance with this policy 
shall not exceed the cost that would be charged by the school district’s 
contracted providers for the same or substantially similar evaluation.    

All special education evaluations, including those independently 
obtained at the district’s expense, must be obtained in a manner consistent 
with the criteria set forth above, unless state or federal law requires waiver of 
one or more criteria in order to accommodate unique circumstances.

Adopted on: March 14, 2019
Revised on: _________________________
Reviewed on: April 11, 2024
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6031
Emergency Exclusion 

Grounds for Emergency Exclusion

Any student may be excluded from school in the following circumstances 
subject to the procedural provisions governing short term suspension found 
elsewhere in these policies or state law:

(a) If the student has a dangerous communicable disease transmissible 
through normal school contacts and poses an imminent threat to the health 
or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of 
himself, herself, or others, or is so extremely disruptive as to make temporary 
removal necessary to preserve the rights of other students to pursue an 
education.

Any emergency exclusion shall be based upon a clear factual situation 
warranting it and shall last no longer than is necessary to avoid the dangers 
that prompted the exclusion.  

Extension of Exclusion

In the event it is appropriate to consider the extension of an emergency 
exclusion (exclusion) of a student for more than five school days.  Pursuant 
to the Student Discipline Act, the principal has the authority to exclude a 
student from school for five school days on an emergency basis.  If the 
superintendent or superintendent’s designee determines that it is appropriate 
to consider the extension of an exclusion beyond five days, such consideration 
shall be considered according to the procedures set forth below.

Notification of Student’s Parent(s) or Guardian(s).  The 
superintendent or the superintendent’s designee shall notify the student’s 
parent(s) or guardian(s) that the principal has proposed the extension of the 
exclusion.  If the initial notice is oral, the superintendent shall confirm it in 
writing.

Opportunity to Request a Hearing.  The student’s parent(s) or 
guardian(s) may submit an oral request for a hearing on the proposed 
extension of the exclusion within two school days of receiving the initial notice.  
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If the initial request for a hearing is oral, they shall confirm the request in 
writing.

Failure to Request a Hearing.  If the parent(s) or guardian(s) do not 
request a hearing within two school days of receiving oral or written notice, 
the proposed extension of the exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner.  If the 
parent(s) or guardian(s) request a hearing, the superintendent shall appoint 
a hearing examiner upon receiving a request for a hearing.  The hearing 
examiner may be any person who did not bring charges against the student, 
is not to be a witness at the hearing, and has no involvement in the charge.

Hearing Examiner’s Notice to Parent(s) or Guardian(s).  The 
hearing examiner shall promptly give written notice of the time, date and place 
of the hearing.  The hearing will be held within five school days after the school 
district receives the initial oral or written request; provided, the hearing may 
be held more than five school days after receipt of the request upon a showing 
of good cause.  No hearing will be held on less than two (2) school days’ notice 
unless otherwise agreed to by the student's parent(s) or guardian(s) and 
school officials.

Continued Exclusion.  If a hearing is requested, the principal may 
determine in his or her sole discretion that the student shall remain excluded 
from school until the hearing officer makes a recommendation to the 
superintendent.

Examination of Student’s Records and Affidavits.  Prior to the 
hearing, the student and his/her parent(s) or guardian(s) shall have the right 
to examine and have school officials explain the student's records and any 
affidavits that will be used by school officials at the hearing.

Attendance at Hearing.  The hearing may be attended by the hearing 
examiner, the principal (or designee), the student, and the student's parents 
or guardian(s).  The student may be represented at this hearing by a 
representative of the family’s choice.

Student’s Witness(es).  The student and his/her parent(s) or 
guardian(s) may ask any person with knowledge of the events leading up to 
the sanction or with general knowledge of the student's character to testify on 
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behalf of the student.  If school personnel or other students are requested to 
testify by the student’s parent(s) or guardian(s), the hearing officer shall 
endeavor to help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony.  The student and 
his/her parent(s) or guardian(s) have the right to request in advance of the 
hearing the issues which the administration will propose in support of the 
extension, and the general nature of  the testimony of any administrative or 
expert witnesses.

Presence of Student and Witnesses at the Hearing.  The student 
and witnesses may be excluded at the discretion of the hearing examiner in 
accordance with state statutes.  The student may speak in his/her own 
defense and may be questioned on such testimony, but may choose not to 
testify.

Sworn or Affirmed Testimony.  The principal or his or her designee 
shall present evidence supporting the recommended extension of the 
exclusion.  Witnesses will give testimony under oath of affirmation, and may 
be questioned.

Hearing Examiner’s Report and Recommendations.  The hearing 
examiner shall prepare a report of his or her findings and recommendations, 
and forward the report to the superintendent.

Superintendent’s Decision.  The superintendent will review the 
hearing examiner's report and determine whether to extend the exclusion.  He 
or she shall have the decision delivered or sent by registered or certified mail 
to the student, student's parent(s), or guardian(s).  If the superintendent 
decides to extend the exclusion, the extension will take effect immediately.

Adopted on: March 14, 2019
Revised on:
Reviewed on: April 11, 2024



6033
Restraint and Seclusion of Students

Restraint and seclusion are behavioral interventions, not educational 
techniques.  They are limited to exigent circumstances and situations that 
necessitate their use to protect the safety of the student, other students, staff 
and property.  When used as safety intervention, they should be used as 
methods of last resort.  When used as behavior intervention, they must be 
used according to the terms of this policy.  

This policy does not cover interventions such as voice control, limited to loud, 
firm commands; time-limited ignoring of specific behaviors; brief physical 
prompts to interrupt or prevent a specific behavior; physical interventions 
which a student’s health care provider has indicated are medically necessary 
for the treatment or protection of the individual; or other similar interventions.  
  
I. Seclusion 

A. Definition
1. Seclusion is a last resort emergency safety intervention that 

provides an opportunity for the student to regain self-
control. Seclusion is the confinement of a student in a room 
or other space from which the student is physically 
prevented from leaving and which provides for continuous 
adult observation of the student. 

2. A room or area used for seclusion: 
a. must not be locked; 
b. must not prevent the student from exiting the area 

should staff become incapacitated or leave that area; 
c. must provide for adequate space, lighting, ventilation, 

viewing, and the safety of the student.

B. Timeout 
1. Timeout is a behavior intervention in which a student, for a 

limited and specified time, is placed in an environment 
where access to positive reinforcement is unavailable. 

2. Timeout should not be confused with seclusion because a 
student’s movement in a timeout setting is not physically 
restricted. 

3. Timeout lies within a continuum of procedures that help 
students self-regulate and control their behavior.

C. Seclusion is inappropriate for students who are severely self-
injurious or suicidal.



D. Time and Duration 
1. Emergency seclusion should be used only as long as 

necessary to allow a student to regain control of his/her 
behavior, but generally: 
a) Elementary school students – no longer than 15 

minutes; and 
b) Middle and high school students – no longer than 20 

minutes. 
c) If an emergency seclusion lasts longer than the 

suggested maximum time, the staff member should: 
(1) summon additional support (e.g., change of 

staff, introducing a nurse or specialist, obtaining 
additional expertise); and 

(2) document the need to explain the extension 
beyond the time limit. 

E. Staff Requirements 
While using seclusion, staff must: 

1. involve appropriately-trained key identified personnel to 
protect the care, welfare, dignity, and safety of the student; 

2. continually observe the student in seclusion for indications 
of physical distress and seek medical assistance if there is a 
concern; and 

3. document observations. 

II. Restraint
There are three types of restraint: physical, chemical, and mechanical. 

A. Physical restraint involves direct physical contact that prevents or 
significantly restricts a student’s movement. 
1. Restraint is a last resort emergency safety intervention. Restraint 

is an opportunity for the student to regain self-control. 
2. This policy on physical restraint is not intended to forbid actions 

undertaken: 
a. to break up a fight 
b. to take a weapon away from a student 
c. to hold a student briefly in order to calm or comfort 
d. to escort a student physically from one area to another 

location within the school building
e. to assist a student in completing a task/response if the 

student does not resist or resistance is minimal in intensity 
or duration. 

f. to hold a student briefly in order to prevent an impulsive 
behavior that threatens the student’s immediate safety 
(e.g., running in front of a car). 



B. Chemical restraint is the administration of medication for the purpose 
of restraint.  
1. The school district will not, under any circumstances, engage in 

chemical restraint.  
2. Chemical restraint does not apply to medication prescribed by and 

administered in accordance with the directions of a physician. 

C. Mechanical restraint means the use of any device or material 
attached to or adjacent to a student’s body that restricts normal 
freedom of movement and which cannot be easily removed by a 
student.
1. Mechanical restraint does not include: 

a. an adaptive or protective device recommended by a 
physician or therapist (when it is used as recommended). 

b. safety equipment used by the general student population as 
intended (for example, seat belts, safety harness on school 
transportation).

III.  Limitations in Use 
A. Seclusion and/or restraint shall not be used:

1. for the convenience of staff; 
2. as a substitute for an educational program; or
3. as a form of discipline/punishment. 

IV. Recurring Behavior 
A. If a pattern of behavior emerges, or is anticipated, which may 

require the use of emergency seclusion, the school personnel 
must:
1. conduct a functional behavioral assessment; 
2. call a meeting of the student’s IEP team to develop or revise 

a positive behavior intervention plan to facilitate the 
reduction or elimination of the use of seclusion and/or 
restraint

B. Given the limited size and training of the school district’s staff, 
students whose behavior routinely requires seclusion and restraint 
may not be able to be served in the school district and may require 
a placement out of the school district.  

V. Prohibited Practices 
A. The following are prohibited under all circumstances, including 

emergency situations: 
1. corporal punishment;



2. the deprivation of basic needs; 
3. anything that constitutes child abuse; 
4. the seclusion of preschool children; and 
5. the intentional application of any noxious substance(s) or 

stimuli which result in physical pain or extreme discomfort

Adopted on: March 14, 2019
Revised on: 
Reviewed on: April 11, 2024
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Behavioral Intervention

General Approach. The district utilizes a tiered system of support to foster 
a positive school climate and culture, encourage appropriate student behavior, 
and provide the necessary supports for academic and behavioral success.
 
Interaction with Student Discipline Policy.  This policy does not replace 
the Student Discipline policy or limit the District’s authority under the Student 
Discipline Act when behaviors warrant action under that policy or Act.

Classroom Removal.  Students may be removed from the classroom if the 
student poses a threat to their own safety, the safety of others, or the 
environment or if the student’s behavior is disruptive to the learning 
environment.  When appropriate, prior to removal staff should consider the 
use of de-escalation techniques, behavior redirection, or other Tier 1 or Tier 2 
or comparable interventions. 
 
When classroom removal is appropriate, the District will consider whether the 
student requires additional support to transition back to the classroom and 
continue to monitor the student’s behavior to adjust interventions and 
supports as needed. 

Required Training.  The School District, independently or through the 
educational service unit, will develop and provide behavioral awareness and 
intervention training to employees with behavioral management 
responsibilities.  Each employee with behavior management responsibilities 
must complete the behavioral awareness and intervention training during the 
2026-27 school year or during the first year of employment with the district.
The length of such training will be at least 1 hour.

Behavioral Awareness Point of Contact (BAPC). Each school building 
must designate one or more school employees as a BAPC.  Each BAPC must 
have knowledge of community services providers and other resources 
available for students and families.  Each BAPC must coordinate access to 
support services for students.

The BAPC will be identified on the district website and in the school directory.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________
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3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal 
funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the 
Education Department and General Administration Regulations (EDGAR) 
and the United States Department of Agriculture (USDA) regulations 
governing school food service programs.  In the event this policy 
conflicts or is otherwise inconsistent with mandatory provisions of the 
UGG, EDGAR or other applicable federal law, the mandatory provisions 
of the laws shall control.

The District will also comply with the requirements of the public lettings laws 
(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds,$100,000($109,000)the 
Political Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 
13-2901 through 13-2914), energy financing contracts (NEB. REV. STAT. 
§§ 66-1062 through 66-1066), other applicable state laws, and the 
board’s general policy on Bidding for Construction and Related Projects.  
In addition, all procurement and construction shall comply with the rules 
and requirements of 2 CFR part 200.317 through 200.326 and 34 CFR 
sections 75.601 through 75.615.  In the event of a conflict between 
state and federal law, the more stringent requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to 
the following bond requirements

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
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connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 
a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract.

III. Construction Projects with an Anticipated Cost of Under 
$250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the 
project.  

1. Construction with an Anticipated Cost of up to $10,000 (Micro-
Purchases) 

Micro-purchase means an individual procurement transaction for 
supplies or services using simplified acquisition procedures, the annual 
aggregate amount of which does not exceed $10,000.  Micro-purchases 
may be made or awarded without soliciting competitive quotations, to 
the extent district staff determine that the cost of the purchase is 
reasonable.  For purposes of this policy “reasonable” means the 
purchase is comparable to market prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.  

2. Construction with an Anticipated Cost of between $10,000 and 
$250,000 (Simplified Acquisition Procedures) 

For construction projects subject to this policy, simplified acquisitions 
are purchases that, in the aggregate amount, is more than $10,000 and 
less than $250,000 annually.  For simplified acquisitions, price or rate 
quotes shall be obtained in advance from a reasonable number of 
qualified sources as detailed in the district’s standard policies on 
purchasing and on bid letting and contracts. 
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B. Construction Projects with an estimated cost of between $109,000 
and $249,999 will be made pursuant to the District’s Policy on Bid 
Letting and Contracts. 

Pursuant to Nebraska law, construction projects which have an 
anticipated aggregate cost of $109,000 or more are subject to state 
public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $109,000 and $250,000.  

IV. Construction Projects with an Anticipated Cost Over $250,000 

A. Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $250,000 or more will be publicly solicited using 
the sealed bid method

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the 
specific time stated in the bid solicitation.  Bidders shall be notified 
of the opening and invited to be present.  

4. The contract will be awarded to the lowest responsive and 
responsible bidder. 

a) Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.  
b) Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts 
are usually taken advantage of.  
c) Any or all bids may be rejected if there is a sound 
documented reason.

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
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lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

6. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

B. Advertising for Bids.  

1. The superintendent or designee will arrange to advertise for 
bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 
on which bids are due.  

2. Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.  

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

3. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened.

5. Sealed bids will be opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.  

6. Bids will be reviewed by the Superintendent and/or designee 
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and submitted to the board for approval.

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

8. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.  

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.322 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.  
This includes a “Buy American” provision that provides that as appropriate and 
to the extent consistent with law, the District and contractor should, to the 
greatest extent practicable under a Federal award, provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced in 
the United States (including but not limited to iron, aluminum, steel, cement, 
and other manufactured products). The requirements of the Buy American 
provision must be included in all subawards including all contracts and 
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible and consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 



Page 6 of 14

U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition 

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.

D. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see the 
Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

F. Record Keeping 

1. Record Retention
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a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an 
effective audit; and (6) other records to show compliance with 
federal program requirements. 34 C.F.R. §§ 76.730-.731 and 
§§ 75.730-.731.  The District also maintains records of 
significant project experiences and results.  34 C.F.R. § 
75.732.  These records and accounts must be retained and 
made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover 
any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary 
of State/State Records Administrator requires the District to 
maintain records regarding construction projects for a 
minimum of five (5) years after the sale or demolition of the 
building. However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with 
Federal Funds  

a) The District must maintain records sufficient to detail the 
history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor selection 
or rejection, the basis for the contract price (including a cost 
or price analysis), and verification that the contractor is not 
suspended or debarred.  
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b) Retention of construction records shall be in accordance with 
applicable law and Board policy.

VI. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.  

B. Contracts covered by this policy are subject to the following 
additional provisions.

1. Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present. 

2. Such a conflict of interest would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a 
contract. 

3. The board may determine at its discretion that a financial interest 
is not substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, with the limited exception of unsolicited 
items of nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, 
employees, board members, or agents of the District at the board’s discretion.
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VII. Financial Management

A. Identification.  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  
Federal program and award identification include, as applicable, the 
CFDA title and number, federal award identification number and year, 
name of the federal agency, and, if applicable, name of the pass-
through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of 
the financial results of each federal award or program in accordance 
with the financial reporting requirements set forth in the Education 
Department General Administrative Regulations (EDGAR).

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These 
records must contain information pertaining to grant or subgrant 
awards, authorizations, obligations, unobligated balances, assets, 
expenditures, income and interest and be supported by source 
documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control 
and accountability for all funds, real and personal property, and other 
assets through board review and approval of claims, an annual audit 
of the district’s finances pursuant to the applicable Nebraska 
Department of Education and federal rules and regulations, and 
comparison of expenditures and outlays to budgeted amounts.  The 
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District adequately safeguards all such property and assures that it 
is used solely for authorized purposes. 

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts 
for each federal award at least annually and more often as required 
by law or deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
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and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or 
Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance 
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731.  The District also maintains 
records of significant project experiences and results.  34 
C.F.R. § 75.732.  These records and accounts must be 
retained and made available for programmatic or financial 
audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
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the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and Schedule 
24 (Local Agencies General Records) of the Nebraska 
Records Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the 
District to maintain records regarding federal awards for a 
minimum of six (6) years.  Consequently, the District shall 
retain records for a minimum of six (6) years from the date 
on which the final Financial Status Report is submitted, 
unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, 
oversight agency for audit, or cognizant agency for indirect 
costs.  However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale for 
the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in 
accordance with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.
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Adopted on: October 18. 2018
Revised on: _________________________
Reviewed on: ________________________
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