
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, April 9, 2024, 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 
 

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Reports and Presentations
Dondi Rowe-Work Ready Ponca City (WRO) program presentation 

5. Discussion and vote to approve or not approve the Minutes of the March 12, 2024 
regular Board of Education meeting 

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrances & Change Order Lists (General Fund #41328-41509 in 
the amount of $984,728.67;  Building Fund #40044-40052 in the amount of 
$201,576.00;  Payroll #70181 in the amount of $2,153.00) 

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

7.A. Traci Thorpe, Superintendent/CEO 

7.B. Molly Kyler, Executive Director, Business & Industry Services 

8. Discussion and vote to approve or not approve contracts for FY24 Audit and Financial 
Statement Services with S&B CPA’s & Associates PLLC and Mary E. Johnson & 
Associates PLLC. 

9. Discussion and vote to approve or not approve purchases over $10,000 as listed on 
Appendix A. 

10. Discussion and vote to approve or not approve consulting with Winterrowd 
Talley  architects on renovation of the welding area. 

11. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B 

12. Vote to approve contract renewals for employees listed on Appendix C (Support Staff) 



13. Discussion and vote to approve or not approve the hiring of a Culinary Services 
Coordinator.  

14. New Business 

15. Board Comment 

16. Adjournment 

 
NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.
 
 
POSTED:  Pioneer Technology Center, North Entrance
                  Posted ____________________________
                  By Allison Christy, Minutes Clerk



Pioneer Technology Center Board of Education Regular Meeting
Tuesday, March 12, 2024 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. Call meeting to order

2. Roll call and establish a quorum

Also in attendance were Traci Thorpe, Ryan Burkett, Kendra Keelin, Kahle Goff, Stacey Rush, 
Molly Kyler, Terri Busch, Mike Orr and Kellie Johnson.

3. Flag salute and moment of silence

4. Oath of Office for JD Soulek as re-elected Member of the Board of Education

5. Reports and Presentations 
Presentation of FY23 audit report- Amy Ziemba, S & B CPA's and Associates- Amy stated that 
the audit had no findings for FY 23. 

6. Discussion and vote to accept or not accept FY23 Audit report.

Motion to accept FY23 Audit report passed with a motion by Mr. J.D. Soulek and a second by 
Ms. Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

7. Discussion and vote to approve or not approve the Minutes of the February 13, 2024 regular 
Board of Education meeting

Motion to approve the Minutes of the February 13, 2024 regular Board of Education meeting 
passed with a motion by Ms. Gay Norris and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1



8. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrances & Change Order Lists (General Fund #41158-41327 in the amount of 
$132,252.16; Building Fund #40041-40043 in the amount of $45,034.25; Payroll #70179-70180 
in the amount of $22,598.56)

Motion to approve the Financial Reports; Activity Fund Report; and Encumbrances & Change 
Order Lists as presented passed with a motion by Ms. Gay Norris and a second by Mr. J.D. 
Soulek.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

9. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

A. Traci Thorpe, Superintendent/CEO

Rotary is donating a fox and the base to PTC, and we’re asking students who are interested in
Submitting a design for the painting of the fox to provide their submissions by March 28. 
Jayen Batson and Josua Douglas, PoHi students, qualified to attend Oklahoma Scholastic 
Esports Spring State championship for Mario Kart Duos. Integris held a Caregiver Celebration 
Ceremony on March 6th to recognize health care graduates from
PTC and NOC who were recognized in the PTC 50th Anniversary Hall of Fame. Michelle 
Tripp, Traci and Terri Busch attended to celebrate with the hospital staff and honorees.
Kendra Knight and Traci met with NOC and the Northwest area technology centers to discuss 
the NOC Post-secondary consortium and the new Associate of Applied Technology degree 
pathway available to PTC graduates. Several Pioneer Tech staff members assisted 
Superintendent Rick Rogers and the Shidler high school staff in providing a unique activity to 
their 10-12th graders. Reality U is an experiential learning program
that provides students the opportunity to see how their school performance affects their 
financial future. PTC will be hosting the Local Emergency Planning Committee meeting on 
March 13th. Area emergency services agencies will be meeting to discuss crisis planning and 
response. PTC will engage in a discussion with the group to plan a county tabletop exercise 
for a future date. PTC will be hosting the B&I Breakfast for the IT/Networking/Cyber Security 
sector on March15. The WRO facilities are complete, and the first class of participants will 
start on April 1st. The capital planning committee will be meeting at the end of the 
month review our maintenance schedules and to identify potential summer or upcoming 
projects.

B. Molly Kyler, Executive Director, Business & Industry Services

10. Discussion and vote to approve school calendar for the 2024-2025 school year



Motion to approve school calendar for the 2024-2025 school year passed with a motion by Mr. 
J.D. Soulek and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

11. Discussion and vote to approve or not approve proposed equipment purchases

Motion to approve proposed equipment purchases as listed. passed with a motion by Ms. Rachel 
Shuey and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

12. Discussion and vote to approve or not approve the ADPC software License and Support 
Agreement for FY25 ($960/month).

Motion to approve the ADPC software License and Support Agreement for FY25 ($960/month) 
passed with a motion by Ms. Gay Norris and a second by Mr. J.D. Soulek.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

13. Discussion and vote to approve or not approve the purchase of Firetrol Fire Alarm Panel with 
notification/initiating devices and cell communicator for BIS Building, in the amount of $49,897 
- State Contract SW2048F (price includes equipment, design, labor, commissioning and testing).

Motion to approve purchases over purchase of Firetrol Protection System as quoted passed with 
a motion by Mr. J.D. Soulek and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   



Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

14. Discussion and vote to approve or not approve as surplus property:  950-SH1 Amatrol 
Trainer - Steam Systems 1 Learning System.

Motion to approve as surplus property the 950-SH1 Amatrol Trainer - Steam Systems 1 Learning 
passed with a motion by Ms. Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

15. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix A

Motion to approve individuals on part-time and temporary employment contracts, and addenda 
to contracts as listed on Appendix A passed with a motion by Mr. J.D. Soulek and a second by 
Ms. Rachel Shuey.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

16.  Vote to approve contract renewals for the employees listed on Appendix B 
(Coordinators/Counselors/Managers)

Motion and vote to approve contract renewals for the employees listed on Appendix B 
(Coordinators/Counselors/Managers) passed with a motion by Ms. Gay Norris and a second by 
Mr. J.D. Soulek.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

17. Vote to approve or not approve the appointment of Kellie Johnson as Minutes Clerk and 
Stacey Rush as Deputy Minutes Clerk for the Board of Education



Motion to approve the appointment of Kellie Johnson as Minutes Clerk and Stacey Rush as 
Deputy Minutes Clerk for the Board of Education passed with a motion by Mr. J.D. Soulek and a 
second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

18. Discussion and vote to approve or not approve the employment of a new Evening Custodian. 

Motion to approve hiring Lori Copeland as the new Evening Custodian. passed with a motion by 
Ms. Rachel Shuey and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

19. Proposed Executive Session to discuss the purchase or appraisal of real property as
authorized by Oklahoma Statutes, title 25. Section 307(B)(3).  

20.  Vote to convene in Executive Session 

Motion to convene into executive session passed with a motion by Ms. Gay Norris and a second 
by Mr. J.D. Soulek.at 7:12 pm.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 4, Nay: 0, Absent: 1

21. Acknowledge return of the Board to Open Session 

The Board returned to Open Session at 7:36 pm.

22. Board President statement of Executive Session minutes

23. New Business- None

24. Board Comment- None



25. The meeting was adjourned at 7:37 pm.

Respectfully submitted,

Kellie Johnson

Kellie Johnson
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval

Motion:                               Second:                           Vote:



























Superintendent Report - April 2024

Meetings and Activities
•  March– 13 – After Board Meeting Report to PTC Staff; Kay County LEPC Meeting
•  14 – March PN Class Welcome; WRO Ribbon Cutting; Legislative Seminar Series Zoom; PCPS STEM 

Academy Ribbon Cutting
•  15 – B&I Breakfast – Technology/IT/Cybersecurity Focus; Cost Per Program Report Training with 

Stacey Rush
•  18 – 22 – Spring Break
•  25 – Legislative Committee Meeting; NW Area Tech Center Reciprocity Meeting; NW Alliance 

Legislative Reception
•  26 – TANF Meeting with Director Haken and Staff; Cosmetology Bill Discussion with CTE Legislative 

Committee
•  27 – Women in CTE Leadership Graduation and Luncheon
•  28 – PTC Capital Planning meeting
•  29 – Good Friday; Tech Center Superintendent Zoom with Director Haken
•  April 1 – CTE Legislative Committee meeting
•  2 – MS Outreach Program Data meeting; Renfro Lectureship Series at NOC
•  3 – OASA Region 4 / PTC Area Superintendent meeting; CTE Foundation Zoom meeting
•  4 - UC Board meeting; 2nd Interview for staff position; PC Chamber Education and Workforce 

Committee meeting
•  5 – Employee Performance Review meetings; PTC’s 50th Anniversary Golden Evening Foundation 

Event
•  8 – North Dakota Economic Development Group tour/presentation; CTE Legislative Committee Weekly 

Update
• 12 – Ponca City Library Board meeting; PTC Board meeting

Full-Time Programs
• PTC is participating in a reciprocity agreement with NW Tech, High Plains, Autry and Chisolm Trails.  

Students from each of our tech center districts can attend one of the other schools as an in-district 
student if attending a program that is not offered or is not available at their home district.

• NOC representatives will be at PTC on Friday to visit with groups of our students about the pathways to 
their degrees from PTC programs.  

• ODCTE has re-entered a contract with DHS for providing TANF services to clients.  There will be some 
changes to the continued contract, and we will be meeting with ODCTE/DHS and another tech center 
with a TANF program to discuss new contract. They are interested in PTC participating in these 
discussions, because we have a WRO program, a HSE program and a strong TANF (New Beginning) 
program. 

• Dr. Burkett, Chuck Rector, Cody Tabor and Traci met with Mike Leonard, IBEW, and a representative 
from the Electrical Training Alliance to discuss Interim Apprenticeship curriculum and credentials. We 
will be working to identify a pathway for students to electrical careers that aligns this curriculum with 
what we can offer and connects them to either IBEW or a local contractor.   

Business and Industry Services  
• Central Tech is planning to donate a truck to PTC for our Class B CDL training needs.  We appreciate 

their partnership and willingness to assist other schools in obtaining necessary training equipment. 
• Molly was recently approached by an economic development group from North Dakota who is planning 

a benchmarking trip to PTC/Ponca City and Hobbes, NM, to learn about our respective career and 
technical training schools and partnerships with business, industry and economic development efforts.  
The ND group of economic development and community leaders will be touring Ponca City and PTC on 
Monday, the 8th and with PCDA on the 9th.  Molly has done a phenomenal job of organizing the 



activities, presenters and events for the Ponca City leg of their visit. Director Haken will join us to visit 
about our state system, and we will also hear from community and state leaders and a panel of our 
North Central Oklahoma Center for Workforce and Economic Development partners. 

• PTC hosted the B&I Breakfast for the IT/Networking/Cyber Security sector in March.  Twenty-two 
participants were in attendance.  Discussion centered around staff awareness, training resources and 
security best practices.  

Capital Planning
• The capital planning committee met to review our maintenance schedules and to identify potential 

summer or upcoming projects. Some of the upcoming projects include: 
o Construction trades shop ceiling scraping and floor polishing
o South parking lot conversion from asphalt to concrete and adding a concrete apron 

extension to the east of the Fire Training Tower
o B-Hallway bathroom remodel/updates
o South hallway brick resurfacing
o C-Hallway shops 109, 110, and 111 HVAC upgrade
o Shop garage door and exhaust fan replacements  
o BIS carpet replacement

Retirements/Resignations/Staff Changes
• We are in the process of identifying interviewees for the Apprenticeship Coordinator position. We are 

working on the succession planning for the PN retirements and will have a recommendation for 
opening those positions when that has been determined. 

Upcoming Events
• April 17 – Spring SDE Accreditation Site Visit
• April 23-24 – CTE Superintendent Meeting @ Eastern Oklahoma County Tech Center, Choctaw
• April 26th – PN Spring Pinning Ceremony
• May 2-3 – 3rd Grade Career Fair Days
• May 3rd  - BPOC Graduation



Directors’ Report to the PTC Board of Education – April 2024
(Alphabetic by Area)

Business & Industry Services & Safety



• The BIS team conducted 104 one-on-ones/consults for 162 ½ counseling hours.
• The BIS team also logged 

o 1,032 Safety Contact Hours
o 1,564 AT&D/Open Enrollment Contact Hours 
o 996 Customized Contact Hours (Type 31)

• The revenue generated from our Safety training is $14,763; BIS classes generated revenues 
$12,990; AT&D classes generated revenues $6,847. 

• AT&D offered 16 on-campus classes: 10 classes made, 6 classes were canceled, 11 new classes 
were offered, 2 new classes made, 141 registrations were fulfilled, and there were 3 enrollments 
for online courses. 

• Of the 10 on-campus classes starting this month – 3 offer certification: Phlebotomy, CMA-
Medication Aide and CMA/CE

• Ben Evans and Janet Schwabe coordinated a special presentation for the Equity Bank’s branch 
managers and new commercial lenders.

• Brook Lindsay held a Canva class in Tonkawa  and one in Blackwell.
• Kyle Batson of the Safety Team took the hearing trailer to Ada to conduct hearing tests for one of 

Pontotoc Tech Center’s customers. 
• Dawn Brakey moderated Ponca Politics as the Chair of that committee. Additionally, Dawn and 

Molly attended Ponca City Day at the State Capitol.
• Sylvia Urioste, with the assistance of Heather Smith, customized an HR presentation that will be 

presented bilingually for a client in Ponca City and in other locations in western Oklahoma.
• Janet Schwabe graduated from the Oklahoma Department of CareerTech’s Women in Leadership 

program. 
• Manager’s Tool Belt and Manufacturing Supervisor Primer training series’ both started this past 

month.
• Jenn Miller worked with a local bank and one of our adjunct instructors (Arlene Stauffer) to 

develop a customized course on professional writing.
• Johnny Thornburgh attended the Design2Part show in the Dallas area to support local 

manufacturers and the PCDA.
• Sylvia Urioste is on the Tonkawa Chamber Board and she hosted that group on campus for their 

March meeting.
• Team members attended a variety of chamber ribbon cuttings, one being our WRO.
• Molly visited the State Capitol with Leadership Tonkawa. Additionally, she served as a grader and 

interviewer for the IEDC’s Certified Economic Development Professional candidates. And, she 
continues to facilitate interactions with Fairfax partners.

• Molly worked with PCPS’s leadership cabinet to provide a team building retreat.



Communications & Marketing
• The C&M Team assisted with the WRO Ribbon Cutting, taking photos and preparing printed 

material. Social media and photos were shared.
• Terri Busch filmed and introduced the 1 Million Cups Presentation and promoted it on social 

media.
• Angie Ogden assisted with numerous flyer and hand-out creations for both AT&D and BIS.
• Terri Busch attended the BIS Monthly Meeting.
• Angie Ogden created monthly eblasts for AT&D and BIS.
• Terri Busch attended the Instructional Staff Monthly meeting.
• The C&M Team attended, Graduation Committee Meeting and Awards Committee Meeting, 

just to name a few.
• March Students of the month were placed on all social media, newsprint and throughout the 

campus displays by the C&M Team.
• The C&M Team is attending the Oklahoma School Public Relations Conference in Sulphur this 

week.
• Terri Busch helped Jessi Parker with the Bull, she was a guest on My Hometown Live. She 

spoke about Special Services at Pioneer Tech, while Dondi Rowe was featured as well to 
discuss WRO.

• Speak Now completed the long video for BIS and edited Johnny Thornburgh’s video. All was 
posted to YouTube and linked to our website.

• Angie Ogden did business card orders, flyers, and updated all 5 Step Flyers plus numerous 
other items across all campus teams.

• The C&M team put together goodie bags for several different groups on campus and assisted 
with the North Dakota group.

• Troy Buller, Visual Communications students and Terri Busch shot and uploaded the 50 
questions video with Debbie Johnstone, Johnny Thornburgh and Traci Thorpe. This was the 
featured 50th Anniversary event for March.

• Terri Busch assisted the Cherokee Strip Cook-Off with their website.
• The C&M Team met with Theresa Sacket and spoke about Traci’s desire to do some 

professional development using art in August.
• Angie Ogden put together summer classes and communicated with the printers for the 

mailers to go out in May.
• Terri Busch attended an Intrensik training with the AT&D staff and Gail Boswell. 
• Angie Ogden is working on the Full-Time Programs catalog and updating it. 
• Terri Busch is making plans with Clean Uniforms to update the Employee portal for our new 

recruitment wear for next school year.
• Angie Ogden is created info graphics for the New Beginning program.
• The C&M Team worked with Ryan Burkett to send out a survey to community members for 

the Perkins Grant.
• The C&M Team worked with Lori on the Foundation Dinner, we assisted with set-up, A/V, 

decorations, and photos during the event.
• The C&M Team put the PTC Summer Camp info on social media and went live on our website 

with this information, April 1st. We have 37 already enrolled.
•

Instructional Directors / Full Time Programs 
Instructional Directors



• Kendra Knight, Kahle Goff, and Dr. Ryan Burkett attended the PTC Graduation Committee 
Meeting. 

• Kahle Goff, Dr. Ryan Burkett, and Kendra Knight attended the monthly Business and Industry 
Breakfast with a focus on the Networking and Cybersecurity industries. 

• Dr. Ryan Burkett, Kahle Goff, and Kendra Knight attended a cost per program training 
conducted by Stacey Rush. 

• Kendra Knight, Kahle Goff, and the Work Ready Ponca City team hosted a ribbon cutting at 
the new site. 

• Kahle Goff, Traci Thorpe, Gary Vap, Tucker Hodgson, and Tom Burg met with the Kay County 
LEPC Committee to discuss hosting a tabletop exercise at PTC. 

• Kahle Goff attended the Opportunity Center Board Meeting
• Kahle Goff, Ian Freeman, and Cindy Ivie met with Gary Harvey of MJ&H Fabrication to discuss 

the annual Weld for Work Competition. 
• Kahle Goff attended Community Health day for Leadership Blackwell. 
• Kendra Knight and Kahle Goff met with a representative of National Geographic Learning to 

discuss program curriculum.
• Dr. Ryan Burkett, Kahle Goff, and Kendra Knight hosted the annual Principal’s Advisory 

Committee meeting.
• Dr. Ryan Burkett, Kahle Goff, and Kendra Knight attended PTC’s Capital Planning Meeting. 
• Kendra Knight, Kahle Goff, Molly Kyler, and Kellie Johnson conducted Culinary Services 

Coordinator Interviews. 
• Kahle Goff worked with NOC to schedule Dr. Rick Edgington to discuss college credit options 

with PTC students. 
• Dr. Ryan Burkett attended Tech Cent$ at Tulsa Tech.
• Dr. Ryan Burkett helped with Shidler High School’s Reality U event.

Practical Nursing 

• The March 24 cohort started on March 14th with 17 new students and 1 returning student.  
They attended a 2-day orientation and came back from spring break ready to start curriculum. 

• The PN Select class is busy finishing up clinicals for Tri 1. They are enjoying getting out of the 
classroom and doing skills.

•  Spring Pinning Ceremony is set for April 26th @ 6:00pm
• Health Career Fair April 24th 10-2 in the conference center.  Everyone is welcome to attend. 

Health, BITE and Special Programs

Medical Services
• One student has been hired by Ponca City Urgent Care and Family Practice. 
• Mock interviews are scheduled for April 18th with Mindy Meyer. 
• Students will be finishing their clinical rotation next week. (4/8/24- 4/12/11/24)
• They will be taking their CareerTech certification exams May 6th in preparation for their 

National Certification exams after they receive their diploma.
•

Academic Math



• More students are completing their math/science courses so they can attend their CT class 
full-time.  Or, they can come with help in other academic courses to stay eligible at 
their home sending school.

• Planning to learn how to update the IAPI form for next year for Anatomy/Physiology and 
Medical Terminology courses for the SY 2024-25.

• Still learning more Pre-Calc/Trig!  
Teacher Prep

• The month of observations!
• Our students were visiting in the following schools for two weeks:
• Newkirk Middle School-3 Science teachers observed
• Washington Elementary- 11 4K Teachers and one Counselor observed
• Union Elementary- 4 Teachers Kindergarten, First Grade and Second observed
• East Middle School-1 Math Teacher observed
• Blackwell Middle School-1 History and 1 Science observed

Children’s Lab and Preschool
• We hosted a Spring party before Good Friday with an egg hunt for the children! We had lots 

of family members show up for the party. 
• Kylia Carlson start Manager's Toolbelt training

HCC
• Have completed our Anatomy and Physiology coursework and started the much-anticipated 

Long Term Care/Home Health Aide curriculum. It has started and continued at a fast and 
furious pace between learning material and practicing and checking off on skills. 

• The students also participated in Hosa by testing in an event of their choosing and then those 
students scoring high enough will get to move on to compete in those events at the State 
Leadership Conference. Our class had 3 students who placed and are advancing to the next 
level. 

ABE/HSE
127 students enrolled in the ABE and TANF programs
·         14 new students enrolled in the ABE and TANF programs
·         23 HiSET/GED tests were passed
·         6 students graduated and earned their high school equivalency diploma

ABE Staff attended virtual and face-to-face training:
·         COABE Conference Online
·         Bridging Education and Employability Goal-Based Instruction for Adult Learners
·         Retention Anchors: Growing Professionally
·         Teaching with Burlington Core
·         Aztec’s Newest Online Feature--Lecture
·         Retention Anchors: Creating Culture—Fostering an Environment for Student Success
·         Retention Anchors: Measuring Progress

• ·         Retention Anchors: Getting Connected
SHARE

• new student starting this week and one more student that is trying to figure out how he can 
come

New Beginning
• New Beginning Program started at Meridian Technology Center on March 11th

• At the present time we are severing students in Payne, Noble, Osage counties. A total of 9 
students



• As for students at PTC we have a total of 11 students 
• New Beginning had a yearly review, it was a success. 
• We have started parenting class with our students and it is every Friday. 
• Referrals seem to be improving.     

BITE
• The BITE programs recently competed in the State BPA contest. Tye Hiser and Will Duran took 

3rd place in 3D Animation. Addison Gibson and Ben Daily took 4th in Podcast Production. 
Taylor Harrell was a top 20 finalist nationwide for Photography. 

• Troy Buller just returned from the Adobe Summit in Las Vegas where he learned about the 
future of digital marketing in the era of generative AI.

Biomed
• First year students have been looking at different patient cases and discovering how genetic 

mutations can lead to both acute and chronic diseases. In these scenarios, the students are 
the healthcare providers and they have to come up with a plan of care for their assigned 
patient. This can be challenging, as many of them have never been put in a role to have to 
make decisions about someone else or choose the best method of care, moving forward. In 
these scenarios, we have also been discussing HIPAA regulations and telehealth options for 
their patients considering this has become an integral part of healthcare since Covid.

• Second year students just finished a lab using their own DNA! We made multiple
copies using a process called polymerase chain reaction or PCR, then we created a DNA 
profile using gel electrophoresis. Students were able to look at their results and see if they 
had a specific taste gene. Students became really engaged being able to test their
own DNA.

• We also took a field trip to OMRF (Oklahoma Medical Research
Foundation) in Oklahoma City. This was a great experience! My students were able to observe 
biomedical science in action. We saw the state-of-the-art equipment they used and
talked with a few of the research scientists that are developing new treatments for things like 
heart
disease, lupus, and rheumatoid arthritis.

• Many students took a first round qualifying test for HOSA. Four biomed
students were able to advance to the state competition being held in Norman in April. We are 
excited for them to be able to perform skills taught in the classroom or learn a new skill in a 
category that interests them!

T&I and Service Programs

Automotive
• Entering into Manual drivelines & axles for the final topic of the year.
• 8 students who have passed all 10 of their ASE exams & 116 total ASE exams passed this year.
• Field trip planned to CAT Engine building facility in OKC on the 18th of April.

Construction
• Metal building Concepts 
• Door Installation 
• Insulation R-values

Cosmetology
• March 4-8 we had an industry week and toured 24 salons in Kay County & Ark City. 
• On March 13th we hosted a Joico hands-on bleaching class. All students got to learn 3 

different bleaching techniques.



• Clips for Cause event raised $875.00 for Veterans at the American Legion.
Criminal Justice

• Students are preparing for the Skills USA contest. 
• Students have been training with the Kay County Detention Center on Jail Standards and Day 

to Day Operations. 
• Students toured the U.S Federal Courthouse and U.S. Marshalls Service in Tulsa, where they 

learned about the Day to Day Operations of the Marshals Service and the Federal Court 
System. 

• Officers from the Ponca City Police Department have been training with Students on 
Domestics, Fingerprints and Traffic Stops.

Culinary Arts
• PC Chamber came and did customer service training with the students.
• Took a high school senior to compete in Food Innovations for FCCLA Star Events.
• SkillsUSA competitors took their PDP and related topic tests.

Firefighter/EMT
• Bobby Crews accepted a position with the Tonkawa Fire Department.
• Students have completed EMT and are preparing for the National Registry Certification Exam. 

Bobby was the first to test so far and he passed.
• We began Firefighter 2 on 4/3. This will run through early May.
• Several students are in the testing processes with Ponca FD and other area agencies. Some 

have had interviews and I foresee several having jobs by mid to late May.
Mechatronics 

• Approved for most of the new trainers I asked for.
• 14 students competing in State Skills next month.
• Adult student awarded the Industrial Maintenance Memorial Scholarship of $200 (set of 

tools).
Precision Machining 

• Students toured Dunsworth Engine Shop, Mertz, K&C Manufacturing, and Centerline.
• Kirk Brown from K&C Manufacturing conducted mock interviews for students.
• Plasma table moved from Mechatronics to Precision Machining.

Welding
• Modified Hartford gates to work with gate opener. 
• Finished a project for Red Rock Ranch building spigot protectors. 
• Getting almost every second-year student to program completion status.

Student Services  
Student Services

• Enrollment for next year is in full swing – we hope to finish up student interviews next week 
and start working the database for acceptance. It’s a team effort!

• The Student Service Team was a HUGE help with The Golden Evening. It took most of Lori’s 
time in the last couple weeks.

• NTHS and GG applications are now out for students. We hope you can join us May 9th at 6:00 
for the induction ceremony.



• Jayme, Carol and I covered Parent Teacher Conferences at sending schools for all schools that 
wanted us there.

Career Center
WorkKeys:

• The Career Center has continued as a resource to those students who need extra support 
reaching eligibility in addition to providing additional seats so that instructors may schedule 
larger groups of students for certification testing. In March I was privileged to participate in 
Reality U at Shidler High School and also at PoHi at their Career Fair. The Career Center is also 
working on restricting curriculum and activities in anticipation for the upcoming changes for 
the 2024-2025 school year.

Employability Skills:
• Students are continuing to work on interviewing skills as those are starting in the month of 

April. Students are also working on Teamwork. One example, they were given 15 sheets of 
paper and had to work in a small group to build the tallest tower. They had no other 
resources but the paper. It was quite the challenge for some but it was also very interesting to 
see how they came up with a solution together

Career Development Facilitator
• Attended ‘For Counselors Only’ Professional Development
• Explored the following Career Clusters with district 8th graders:

oGovernment and Public Administration
oHealth Science

• Made recruitment visits to district 9th graders
• Collaborated with area elementary schools regarding 3rd Grade Days Event
• Organized volunteer schedule for 3rd Grade Days Event

Counselor
• Met with students regarding attendance/grades
• Assisted students with high school classes/grades. 
• Assisted students with college applications/scholarships/FAFSA
• Met with students regarding career goals
• Provided scholarship and job opportunities to students
• Attended Kanza College and Career Fair
• Attended Ponca City High School Career and Internship Fair
• Attended For Counselors Only Conference

Testing Specialist

• 240 tests were proctored this month
• 2,122 is our fiscal year total to date
• Visual Communications completed their first round of CareerTech assessments
• Automotive program continues to take their ASE tests. Several students have now passed all 

10 ASE certification exams.
• We continue to have biweekly "Entrance Assessment WorkKeys" testing sessions for potential 

students.
• We kicked off SkillsUSA testing! 68 students will complete testing before the deadline 

04/09/24

Disabilities Services Facilitator



• Attended and hosted IEP/504 meetings and completed the necessary paperwork.
• Progress Reports were sent to all sending schools for IEP/504 students.
• Various student/instructor conferences were held. 

Plant/Facilities/Maintenance 

• Competitive bid in newspaper publication and Construct Connect website for the 2024 
Parking Lot Project for a scheduled bid opening of May 6th at 12:30 p.m. in the BIS plan room.

• Purchased new Ford Expedition and traded the Ford Fusion in.
• Purchased new WRO vehicle.
• Awaiting approval from board to schedule the concrete polishing of the Construction Trades 

shop area. (to be done over summer).
• Awaiting approval from board to schedule the cellulous insulation removal in the 

Construction Trades shop area. (to be done over summer).
• Conducted 2 tornado drills.
• Conducted 2 intruder drills.
• Obtaining quotes for b-hallway restroom remodel/update. 
• Working on getting HVAC quotes for C109, C110 and C111. Project will go out for competitive 

bid sometime later this month. 
• Working on quotes for quotes for shop door replacement. 



Paperclips
March 2024



































PIONEER TECHNOLOGY CENTER 

PURCHASES OVER $10,000 

Equipment/Furniture/Remodel or Repairs/Technology 

April 9, 2024 

 
 

 
 

Program/Area  Vendor    Description     Amount 

    

Building Maintenance Decorative Concrete  Concrete polishing in Construction  $49,814.42 

   by Northcutt   Trades shop area 

           TOTAL $49,814.42 

        

Other quotes: 

Owens Concrete Staining LLC $56,764. 

 

 

 

Building Maintenance Decorative Concrete  Ceiling Scraping and haul off of insulation $15,980.00 

   by Northcutt   in Construction Trades shop area   

           TOTAL $15,980.00 

 

Other quotes: 

Owens Concrete Staining LLC $18,000. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A 



Appendix B 

PIONEER TECHNOLOGY CENTER 

Part-Time & Temporary Employment Contracts and/or Addenda to Contracts 

April 09, 2024    FY 2023/2024 
 

 

Name   Position/Class Taught  Dates      Contract amount 
Carol Bottoms  ABE/TANF Instructor  04/01 – 04/30 (56 hrs)    1,400.00 

Vicki Braden  ABE/HSE Instructor  04/01 – 04/30 (14 hrs)    364.00 

Mark Busch  Basic Computer Training  03/07 – 03/08 (8 hrs)    240.00 

Aimee Clark  ABE/HSE Instructor  04/01 – 04/30 (35 hrs)    875.00 

Caitlyn Clark  CSO Skills Check-off  03/13 (1.25 hrs)     31.25 

Joshua Conaway  Trusts for Your Estate Plan 03/25 (4 hrs)     200.00 

Tessa Cramer  CSO Skills Check-off  03/11 – 03/14 (5.5 hrs)    137.50 

Tom Duroy  Security Guard Make-up Class 03/27 (2 hrs)     60.00 

Kathy Farmer  CSO Training   03/07 – 03/14 (3.5 hrs)    87.50 

Diana Foxworthy  Resume/Cover Letter Writer 04/04 – 04/09 (up to 4 students)   500.00 

Sheila Foxworthy  Resume/Cover Letter Writer 04/04 – 04/09 (up to 7 students)   875.00 

Larry Godley  ABE/HSE Instructor  04/01 – 04/30 (42 hrs)    1,260.00 

Sean Grigsba  Foundations of Leadership  04/01 – 04/15 (7 hrs)    175.00 

Cory Hanebrink  Adjunct Firefighting Instructor 03/13 – 05/24 (up to 20 hrs/wk)   20.00/hr 

Elaine Harman  ABE/HSE Instructor  04/01 – 04/30 (28 hrs)    700.00 

Elaine Harman  ABE/TANF Instructor  04/01 – 04/30 (14 hrs)    350.00 

Tonya Jackson  ABE/HSE Instructor  04/01 – 04/30 (45.5 hrs)    1,183.00 

Aletha Kearney  Couples Date Night  03/14 (3 hrs)     90.00 

Aletha Kearney  Homemade Dog Treats  03/28 (3 hrs)     90.00 

Julie Lawrence  ABE/Corrections Instructor 04/01 – 04/30 (17.5 hrs)    437.50 

Allyson Leonard  ABE/HSE Instructor  04/01 – 04/30 (26.5 hrs)    662.50  

Steven Long  Paramedic Skills   06/16 – 06/30 (up to 40 hrs)   1,000.00 

Steven Long  EMT Basic Instructor  06/16 – 06/30 (up to 40 hrs)   1,000.00 

Alisa McCleary  CSO Skills Check-off  03/07 (4.5 hrs)     112.50 

Joni Murphy  ABE/HSE Instructor  04/01 – 04/30 (21 hrs)    525.00 

Ashley O’Hara  CSO Skills Check-off  03/11 (3.5 hrs)     87.50 

Pamela Powers  ABE/HSE Instructor  04/01 – 04/30 (56 hrs)    1,400.00 

Pamela Powers  ABE/TANF Instructor  04/01 – 04/30 (70 hrs)    1,750.00 

Chuck Rector  Resin Art Instructor  03/26 (3 hrs)     84.00 

Kristi Reed  CMA Cont. Ed   03/15 (8 hrs)     184.00 

Kristi Reed  CMA Instructor   03/25 – 04/08 (40 hrs)    920.00 

Joby Sadler  Phlebotomy    03/26 – 04/30 (24 hrs)    672.00 

Joby Sadler  Phlebotomy   05/01 – 05/31 (24 hrs)    672.00 

Terri Salyer  Culinary Service Asst.  03/29 – 05/31 (up to 29 hrs/wk)   13.00/hr 

Brooke Stanton  Adjunct Firefighting Instructor 03/13 – 05/24 (up to 20 hrs/wk)   20.00/hr 

Arlene Stauffer  Effective Business Writing  03/01 – 03/08 (5 hrs)    125.00 

Arlene Stauffer  Motivating Matters  04/29 – 05/13 (7 hrs)    175.00 

Rebecca Stephens ABE/HSE Instructor  04/01 – 04/30 (49 hrs)    1,225.00 

Rebecca Stephens ABE/TANF Instructor  04/01 – 04/30 (7 hrs)    175.00 

Mary Ann Sudbury ABE/HSE Instructor  04/01 – 04/30 (17.5 hrs)    437.50 

Kami Threlkeld  Couples Date Night Assistant 03/14 (4.5 hrs)     67.50 

Kami Threlkeld  Homemade Dog Treats  03/24 (4.5 hrs)     67.50 

      

         

 

 

 



APRIL BOARD MEETING CONTRACT RENEWALS

Support Staff FY25

POSITION/TITLE EMPLOYEE NAME

Administrative Assistant, ABE/HSE- FT Programs Brisa Medrano

Administrative Assistant, New Beginning Phylisha Kimbrel
Administrative Assistant, Student Services Karen Ware
Assistant Financial Officer Erin Mercer
Assistant Manager, Plant/Facilities Jason Kubik
BIS Administrative Assistant/Registrar Gail Boswell
Bursar/Activity Fund Clerk Carol Cales
Career Center Specialist Lacey Smith
Career Center Specialist Denise Tyson
Children's Lab & Preschool Teacher Kaitlynn Clark
Children's Lab & Preschool Teacher Courtney Getman
Children's Lab & Preschool Teacher Lindsey McGee
Children's Lab & Preschool Teacher Jessica LaBlue
Cook, Culinary Services Mandy Farmer
Cook, Culinary Services Dwayne Bass
Custodian/Bus Driver Connie Steele
Custodian/Inventory Clerk Debbie Johnstone
Employment Specialist, New Beginning Katie Holman
Evening Custodian James Kelly
Evening Custodian Michael Assidio
Evening Custodian Lori Copeland
Evening Custodian Darlene Anderson
Evening Custodian/Bus Driver John Maupin
Financial Aid Officer Lisa Jackson
Fleet Maintenance/Bus Driver Random Massey
Graphic Design/Marketing Specialist Angela Ogden
Human Resources Manager/Administrative Assistant Kellie Johnson
Kitchen/Teaching Asst, Children's Lab & Preschool/Teacher 
Prep

Cheyanne Herring

Maintenance Technician/Bus Driver Jeff Robbins
Maintenance/Bus Driver Keith Burge
Network Administrator Kevin Bell
Network Administrator Scott Overman
Payroll Clerk/Administrative Assistant, Finance Amanda Perez-Vargas
Receptionist Katy Mayer
Registrar, AT&D Marcie Close
Registrar-Full-Time Programs Holly Farmer
Safety Registrar Shelly Houston
Secretary (Evening), AT&D Dolor Assidio
Teaching Assistant, Cosmetology Kari Officer



Teaching Assistant, Health Programs Kindal Eller
Teaching Assistant, Practical Nursing LaRhonda Rudd
Teaching Assistant, SHARE Celeste Hardiman
Work Ready Oklahoma- Employment & Job Specialist Fae Rabb
Work Ready Oklahoma- Administrative & Prgoram Support Hannah Patrick
Teaching Assistant, T&I Melinda Phillips
Teaching Assistant, T&I Cindy Ivie
Teaching Assistant, T&I Tyler Evans
Teaching Assistant, Teacher Prep/BITE Heather Underwood
Testing Specialist Laura Fields

Appendix C


	Agenda
	1. Call meeting to order
	2. Roll call and establish a quorum
	3. Flag salute and moment of silence
	4. Reports and Presentations

Dondi Rowe-Work Ready Ponca City (WRO) program presentation
	5. Discussion and vote to approve or not approve the Minutes of the March 12, 2024 regular Board of Education meeting
	03122024

	6. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund Report; and Encumbrances & Change Order Lists (General Fund #41328-41509 in the amount of $984,728.67;  Building Fund #40044-40052 in the amount of $201,576.00;  Payroll #70181 in the amount of $2,153.00)
	Encumbrances

	7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, district policy issues, community issues and/or personnel or student needs
	7.A. Traci Thorpe, Superintendent/CEO
	Superintendent Report April 2024

	7.B. Molly Kyler, Executive Director, Business & Industry Services
	Directors' Board Report--April 2024
	Mar 2024


	8. Discussion and vote to approve or not approve contracts for FY24 Audit and Financial Statement Services with S&B CPA’s & Associates PLLC and Mary E. Johnson & Associates PLLC.
	Audit Contract FY24
	Financial Statements Agreement FY24

	9. Discussion and vote to approve or not approve purchases over $10,000 as listed on Appendix A.
	Purchases over $10,000

	10. Discussion and vote to approve or not approve consulting with Winterrowd Talley  architects on renovation of the welding area.
	11. Discussion and vote to approve or not approve individuals on part-time and temporary employment contracts, and addenda to contracts as listed on Appendix B
	Parttime List

	12. Vote to approve contract renewals for employees listed on Appendix C (Support Staff)
	APRIL BOARD MEETING CONTRACT RENEWALS 2025

	13. Discussion and vote to approve or not approve the hiring of a Culinary Services Coordinator.
	14. New Business
	15. Board Comment
	16. Adjournment

