
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, December 14, 2021, 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 
 

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Vote to approve tour of Pioneer Technology Center's construction area 

5. Board President acknowledgement of return to Board meeting 

6. Reports and Presentations - Follow-Up Statistics, Kahle Goff, Exec. Dir., Full-Time 
Programs and Notes from Minutes Clerk Leadership Academy, Allison Christy, HR 
Manager 

7. Discussion and vote to approve or not approve the Minutes of the November 9, 2021 
regular Board of Education meeting 

8. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrance/Change Order Lists (General Fund #20712-20844 in the 
amount of $103,233.48;  Building Fund #20050-20057 in the amount of 
$11,115.00;  Payroll #70164 in the amount of $470.23). 

9. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

9.A. Traci Thorpe, Superintendent/CEO 

9.B. Molly Kyler, Executive Director, Business & Industry Services 

10. Discussion and vote to approve or not approve out-of-state travel for Traci Thorpe, to 
attend the SREB Making Schools Work Conference, Grapevine, Texas, July 19-22,2022 

11. Discussion and vote to approve or not approve Holly Farmer as Full-Time Programs 
Registrar 

12. Discussion and vote to approve or not approve Carol Cales as Bursar/Activity Fund 
Clerk 

13. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contract as listed on Appendix A. 



14. New Business 

15. Public Comment 

16. Motion and vote to adjourn 

16.A. Time: 

 
NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.
 
 
POSTED:  Pioneer Technology Center, North Entrance
                  Posted ____________________________
                  By Allison Christy, Minutes Clerk



Pioneer Technology Center Board of Education Regular Meeting
Tuesday, November 9, 2021 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. Call meeting to order

Meeting called order at 6:00 pm

2. Roll call and establish a quorum

Board Members Present:
Mr. Laurence Beliel
Ms. Debbie Leaming
Ms. Gay Norris
Ms. Orva Rothgeb
Mr. J.D. Soulek

Also in attendance were Traci Thorpe, Molly Kyler, Kahle Goff, Terri Busch, Stacey Rush, 
Kendra Keelin, Kayla Randol and Allison Christy.

3. Flag salute and moment of silence

4. Reports and Presentations - Simulated Workplace, Kayla Randol, Cosmetology  Instructor

Ms. Randol presented about how the Cosmetology program works with the Simulated 
Workplace program.  They are currently focusing on soft sills and leadership.
 
5. Discussion and vote to approve or not approve the Minutes of the October 12, 2021 regular 
Board of Education meeting

Motion to approve the Minutes of the October 12, 2021 regular Board of Education meeting 
passed with a motion by Ms. Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrance/Change Order Lists (General Fund #20622-20711; Building Fund 
#20039-20049; Payroll #70159-70163).



Motion to approve the Encumbrances, Financial Report and Activity Fund Report as 
presented passed with a motion by Ms. Debbie Leaming and a second by Ms. Orva 
Rothgeb.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

Traci Thorpe, Superintendent/CEO

Traci reported the Fall Fest was very successful and made money for the student 
organizations.  Meeting in OKC to talk about windfarm protests.  Included many groups.  talked 
about how to address legislators.  Looking at how to work with windfarms on how to accurately 
assess.  Co. Treasurers, Assessors and auditors talking about what works and what 
doesn't. Representative Pfeiffer and Senator Coleman are working on this as well. There are 14 
Technology Centers dealing with the issue with the windfarms. Meeting with Area 
Superintendents this Thursday. Student follow-up is early this year.  It will be complete by the 
end of this month. Met with Ponca City schools - just passed a bond project.  Part of the bond 
project is to build a STEM project. Will meet with them to discuss this project.  Firefighter 
training is in January. OSU has developed an online EMT program. Changes are coming for 
school bus driver training.  Training will increase from 24 hrs to over 100 hrs. Some can be done 
on-line.  This will go into effect in February. Progress on the Pioneer Tech construction project is 
really moving along. The Health inspector will be here on the 17th. We need additional lighting 
in Cosmetology and the conference center hallway. Contractors are working on the paving but 
have not removed the part that needs to be redone. We cut some curbing at west entrance in 
order to make a sloped area for handicapped access. Whitney Schneeberger was offered a new 
position at Fairfax Medical Center in Newkirk. Congratulations to Whitney! The Practical 
Nursing Pinning Ceremony is this Friday at 6 pm. The Holiday Market is November 19.   

Kahle Goff, Executive Director, Full-Time Programs

Kahle reported Ponca Trailer has expanded into more incubator spaces. Chris Mendoza spoke at 
B&I breakfast. The Fall Fest had lots of activities and the students thoroughly enjoyed the 
day. The Esports tournament was very successful. We had at least 20 students participate. We are 
looking at having a tournament on December 11. The Gene Haas Foundation donated $10,000 
for Machining student scholarships.

8. Discussion and vote to approve or not approve title change of policy FFACD - Medical 
Marijuana to FFACB - Medical Marijuana



Motion to approve or not approve title change of policy FFACD - Medical Marijuana to 
FFACB - Medical Marijuana passed with a motion by Mr. Laurence Beliel and a second by 
Ms. Orva Rothgeb.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

9. Discussion and vote to approve or not approve list of proposed Board Meeting dates for 2022

Motion to approve list of proposed Board Meeting dates for 2022 passed with a motion by 
Ms. Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

10. Discussion and vote to approve or not approve surplus items as listed on Appendix A

Motion and vote to approve surplus items listed on Appendix A passed with a motion by 
Ms. Debbie Leaming and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

11. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B.

Motion to approve individuals on part-time and temporary employment contracts, and 
addenda to contracts as listed on Appendix B passed with a motion by Ms. Gay Norris and a 
second by Mr. Laurence Beliel.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0



12. Proposed Executive Session to discuss the employment of Amanda Perez-Vargas as Payroll 
Clerk / Finance Administrative Assistant.    Okla. Stat. Title 25, 307(B)(1).

No Executive Session

13. Motion to approve employment of Amanda Perez-Vargas as Payroll Clerk / Finance 
Administrative Assistant.

Motion to approve employment of Amanda Perez-Vargas as Payroll Clerk / Finance 
Administrative Assistant. passed with a motion by Ms. Debbie Leaming and a second by 
Ms. Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

14. New Business

No New Business

15. Public Comment

No Public Comment

19. Motion and vote to adjourn

Board President Mr. J.D. Soulek adjourned the meeting at 7:13 pm

Respectfully Submitted,

Allison N. Christy

Allison N. Christy
Board Minutes Clerk



_______________________________________
President, Board of Education

_______________________________________
Clerk, Board of Education

____________________
Date of Approval

Motion:                         Second:                            Vote:





















Monthly Report

December, 2021
Meetings and Activities

  November 10 – STEM partnership discussion with PCPS; After Board meeting Report for Staff; 
OkACTE Legislative & Appropriations Forum Zoom

  11 – Area Superintendent meeting; Peachtree Landing Board meeting; PTC Westward Expansion 
meeting

  12 – PN Pinning Ceremony
  15 – Admin Team meeting
  16 – CTE Superintendent meeting – Northeast Technology Center
  18 – PTC Foundation Board meeting; RCB Bank Board meeting; PTC Westward Expansion meeting 
  19 – PTC Holiday Market; Superintendent Advisory Council meeting with Dr. Mack
  22 – Culinary equipment meeting with Sturm Consulting, architect, and ODCTE ADA compliance 

officer
  24-26 – Thanksgiving Holiday
  27 – Red Ribbon Week Guest Speakers; Oklahoma Policy “A Better Path Forward” Report Livestream
  30 – NCOCWE Goal # 2 Legislative Luncheon; PTC Supervisor’s Group meeting
  Dec. 1 – 3 - ACTE Vision 
  1 – 1 Million Cups; PC Chamber Education and Workforce Committee meeting
   2 – UC Board meeting; ACTE Awards Session; PC Chamber Board retreat 
 3 – PTC Westward Expansion meeting; 8th Grade tours
 6 – Admin Team Meeting; Tax Protest/TIF meeting; CDL/HVAC/Plumbing Apprenticeship meetings
 8 – Welcome to the BIS Cert participants; Special Education Teachers meeting; 
 9 – Area superintendent meeting; Peachtree Landing Board meeting; CTE Superintendent Conference 

Call with Dr. Mack; PTC Westward Expansion meeting 

Full-Time Programs
 PTC was selected as an SREB Gene Bottoms Pacesetter School.  We will be recognized at the 

summer SREB Technology Centers That Work conference in Grapevine, TX.  PTC will also be sharing 
best practices by presenting about our new teacher induction program.

 We held 8th grade tours on Dec. 2-3rd.  We were able to connect with 500 students during this event. 
 We toured 10th -12th grade students from Frontier high school in November.   
 Our area legislators were in attendance for the November Area Superintendent Meeting.  It is a great 

way for our area schools to hear from our legislators about the upcoming session and to share any 
concerns they may need our lawmakers to be aware of as this legislative session commences. 

Business and Industry Services  
 Janet Schwabe organized a Legislative Luncheon for the NCOCWE Goal #2 Committee.  The event 

provided a forum for discussion centered around workforce needs in our region and allowed networking 
and interaction between our business leaders and legislators.

 Molly Kyler and her team at PTC hosted the December session of the BIS Certification program for new 
BIS representatives across the state to learn about other technology centers and provide information, 
training, resources and networking opportunities for these new technology center representatives.

 Janet Schwabe facilitated apprenticeship discussions with several area industries (CDL, HVAC and 
Plumbing), to connect with Oklahoma Works and discuss the steps in establishing a registered 
apprenticeship pathway.  Representatives from Bowers Trucking, Sober Brothers, Glass Trucking, 
Stolhand/Wells HVAC, and Wells Plumbing were present for the pathway discussions. 



 Bus Driver training requirements are changing in Feb, 2022.  We have been working with our area 
schools to offer some additional classes in December and January, before the new requirements take 
effect. 

Capital Planning
 The dishwasher and surrounding stainless steel line is in progress of installation in the production 

kitchen. The paving work scope for the west parking lot area revision has not begun. We will be 
meeting with the architect, the CM, the concrete contractor and the engineer to discuss the concerns 
with the cracking and joint lines to determine our next steps and when that revision will begin. The 
paving for the main drive, the statue parking area, and the revised west entrance plaza has been 
completed.  Restroom fixtures are about 90% complete and toilet accessories are being installed. The 
vendor will be replacing the doors for the bathroom partitions, as they seem to be bowing.  Installation 
of the millwork in the Cosmetology area is nearing completion, with only one area of backsplash to 
finish.  We received the replacement vent hood for the demonstration station in the culinary classroom, 
and it has been installed. LVT and sheet vinyl flooring installation is in progress, with only a few areas 
remaining to be completed. Once the grease ducts in the culinary classroom have been complete, they 
can resume LVT installation in that area.  Soil backfills, grading and sod installation is continuing along 
the new concrete installation locations. Light installation continues as the ceiling grid is installed in 
multiple areas. Lighting in the Cosmetology area has been installed; however, the lighting engineer 
toured the area per our request to review the luminosity of the current design. It will need some 
additional lighting to provide the lumens necessary to meet the needs for our salon purposes.  We also 
asked him to review the lighting in the corridor for the conference center, and he will be working on a 
revised design to address the low lighting for that area.  The metal frames (Reglet) for the PSI wall 
covering panels in the conference center have been received, and installation will begin the week of 
10/13. They are working on installation of the ceiling grid in the conference center, and that work can 
proceed in conjunction with the PSI install. The installation of the video equipment and carpeting in the 
conference center is delayed until the wall finishes are in place.  

Retirements/Resignations/Staff Changes
 Jared McMartin, Machine Tool instructor, resigned effective November 16,2021. That open position 

has recently closed, and interviewing will be held in the next week. 
 We are working on completing the interview process for the open Custodial position.  We hope to 

have an individual identified in the near future.  
 Janice and Kenny Karnish’s retirement party will be held Dec. 14th. 
 Karen Long is retiring from Rosenstein, Fist and Ringold at the end of this month.  Our attorney 

replacing Karen will be Samanthia Marshall.  

Upcoming Events
 Dec. 13th – PTC Children’s Christmas Party
 Dec. 20 – PTC Christmas Party @ Stagecoach Event Center – 6-9pm
 Dec. 22 – Dec. 31st – Christmas Holiday
 Jan. 3rd – Holiday Work Day
 Jan. 4th – Classes resume
 Jan. 6th – Spring AT&D Classes start
 Jan. 17th – Martin Luther King Jr. Day
 Jan. 18-19th – CTE Superintendent Meeting – Moore Norman



Directors’ Report to the PTC Board of Education – December 2021
(Alphabetic by Area)

Business & Industry Services & Safety
 The BIS team conducted 138 one-on-ones/consults for a total of 210 counseling hours and 16 

marketing hours.
 Ben Evans, Brook Lindsay, Carl Storm, Dawn Brakey and Robert Howard provided technical 

assistance to clients resulting in client awards/client savings of approximately $7,355,784.00. 
(Special note: that Carl provides PSM audits services to our district clients and no fee. The 
average fee for such audit is more than $5,000).

The BIS team contact hours:
Customized  664 hours
Safety  900 hours
AT&D 148 hours

 The revenue generated from our Safety training is $19,050.
 Our AT&D classes generated revenues of $2,494. 
 AT&D offered 9 on-campus classes, classes made 3, classes cancelled 6, new classes 3, new 

classes made 3, fulfilled registrations 19, enrollments in online classes 3. Of the 3 on-campus 
class starting this month – 1 offers certification.

       MAT 7 
       Total Students 7
 Ben Evans visited with the EMT students about diabetes and what to look for in their work.
 Molly and Ben attended the ACTE Vision virtually.
 Molly, Janet, Brook, and Molly visited OU’s Innovation Hub to get ideas to bring back to 

Pioneer Tech and to explore ideas for future partnership in grants. 
 Carl Storm and Cody Tabor attended the Train-the-Trainer Crane and Rigging course.
 Johnny, Molly and Janet participated in a web meeting with Ditch Witch group to discuss 

training academy.
• Molly facilitated the Strengths session for the ABE/HSE instructors.
• Corbin Dewitt coordinated a leadership development day for the new mgmt at Head Country.
 BIS team members assisted with 8th grade tours.
 PTC and the BIS team hosted the 2022 ODCTE BIS Certification Program for their second 

session.
Our 1MC presenter was Derion Schieber with Farm House Kids Co.

• BIS Team Community Involvement for November:
Blackwell Chamber Board / Hospice of NCO Board / Marland Estate Gala planning
Charity Angels Ambucs / Leadership Ponca City / Op. Ctr. Father/Daughter Dance 
Kay Electric Minute Man / Marland’s Place Board / PC Town Talks
Rockin’ RV ribbon cutting / Newkirk Chamber / 56 Feed Co. ribbon cutting
Newkirk Main Street / PC Workforce & Ed Committee / Wheatland RCD
Fairfax Medical Facilities Board / Opportunity Center Board / PC Hazard Mitigation
Ponca Politics / PC Ambassadors / PCA – SHRM / OK – SHRM
Tonkawa Chamber Board / P66 Community Advisory Council / Equity Bank Board
United Way

 
On the horizon…

January 8-9,2022 – Wildland Firefighting Fundamentals – Johnny Thornburgh



AT&D
January 6-31 – CNA 
January 10-13 – School Bus Driver
January 11-March 3 – Phlebotomy
January 11-20 – Learn to Sell on eBay
January 18-March 10 – Introduction to CAD
January 18-April 19 – Beginning Welding
January 18-March 9 – Private Security: Phases 1 & 2
January 19 – CPR – American Heart Association
January 20-21 – MAT Full Course
January 23-February 8 – Get Going with Your Computer
January 24-April 25 – Advanced Welding
January 24-April 25 – Drafting Your Own Will - NEW!
January 24 – Polymer Clay Earrings - NEW!
January 25 – Intermediate eBay
January 27 – eBay Recordkeeping 
January 27-March 10 – Sampler Blocks and Finish That Quilt Top! - NEW!
January 31 – Cricut for Beginners

Communications & Marketing
 Assisted forming Advisory Packets for all instructors if they hosted an advisory lunch
 Promoted the December student so the month both in social media and newspaper
 Angie put together invites for retirements/Christmas parties/children’s parties
 Testimonial ads ran as a newspaper campaign for all publications in the district. 
 Angie assisted the PTC Foundation with their Giving Tuesday brochures and Terri posted to 

social media.
 The Holiday Market was a huge success with over $5600 for the CTSO fund. A reprint of 

cookbooks was done for some that had missing information.
 C&M team is assisting with the Support Staff Conference coming up in March. 
 Terri completed the reshoot for the BIS video with Speak Now.
 Helped Zac Ladner promote his Smash Bros fundraiser for CTSO’s. 
 Emails blasts were sent out for AT&D and BIS.
 Terri created social media campaign for new classes in the Winter/Spring schedule.
 Angie took care of running Christmas greeting ads in all newspapers. 
 Terri will be creating a greeting photo with staff pictures that will run through the Holidays on 

social media. 
 We assisted the parade committee with signs and promoted when they were in parades 

across the district. 
 Terri Assisted with the 1 Million Cups presentation, recording it live and adding it to our 

YouTube channel. 
 The C&M Team ran audio/visual for the PN Graduation/Pinning and uploaded all videos and 

photos to social media. 
 C&M Team assisted with 8th Grade tours, taking photos and posting them to social media. 

They also assisted with showing the video and finding some good music for the students to 
listen to while they waited. 



Instructional Services
Instructional Directors

 Kendra Keelin attended the NERA and SRN board meetings
 Kahle Goff, Kendra Keelin, and Dr. Ryan Burkett participated in a STEM partnership discussion 

with Ponca City Public Schools. 
 Kendra Keelin and Dr. Ryan Burkett participated in an OkACTE Legislative and Appropriations 

Zoom discussion. 
 Kahle Goff, Dr. Ryan Burkett, and Kendra Keelin worked with a team of staff members to 

organize a retirement party for Kenny and Janice Karnish which is scheduled for 2:30 on 
December 14th. 

 Dr. Ryan Burkett hosted PTC’s virtual Veterans Day celebration. All classes at PTC participated 
in the event. 

 Kahle Goff attended the Practical Nursing Pinning Ceremony on November 12th. 
 Kahle Goff, Dr. Ryan Burkett, and Kendra Keelin served as Tour Guides for the Frontier High 

School tour of PTC. 
 Kahle Goff, Dr. Ryan Burkett, and Kendra Keelin served as a Tour Guides Caboose for PTC’s 8th 

Grade Tours.
 Kahle Goff participated in the Opportunity Center Executive Committee and the Opportunity 

Center Board Meeting. 
 Kahle Goff participated in the Ponca City Park and Recreation Advisory Committee meeting. 
 Kendra Keelin, Dr. Ryan Burkett, Kevin Bell, Zac Ladner, and Kahle Goff discussed changing the 

underutilized T-Com room into an e-sports center. Kevin Bell is working on a design for the e-
sports center. 

 Kahle Goff and Dr. Ryan Burkett met with the Architect, Culinary Designer, and ODCTE to 
evaluate the accessibility of the Culinary Production area.  

 Dr. Ryan Burkett, Kendra Keelin, and Kahle Goff have met weekly to complete Distance 
Learning Accreditation for PTC. This would allow adult student to attend programs mirroring 
daytime programs in the evening and receive financial aid. 

 Kahle Goff hosted a Campus Safety and Security committee meeting to update committee 
members on planned and completed campus safety processes. 

 Kahle Goff provided the welcome and a tour of the new facility to the Student Services 
Advisory Committee members. 

 Kahle Goff provided a tour of the new facility to the Special Education Teachers Advisory 
Committee. 

 Kahle Goff worked with Jason Kubik to schedule and conduct the Evening Custodian 
Interviews. 

 Kahle Goff and the Instructional Directors are in the process of reviewing the Follow-up 
statistics to determine if additional student supports are needed at Pioneer Technology 
Center. 

 Dr. Burkett attended the Pioneer Woman Museum and First Lutheran Board meetings

Practical Nursing 
Practical Nursing- December
November contract day - Student presentation about Nursing Ethics 

 -A recent graduate passed NCLEX!
 Michelle attended the PN Directors Retreat at Lake Murray in Ardmore



 Michelle attended the NOC nursing advisory meeting. 
 Pinning Ceremony for the 2021 graduates was held on Nov. 12th.  The event was a 

wonderful tribute to the students that succeed through the program. The students 
had over 110 guests and those that joined by live stream to celebrate with them.

 Participated in the Frontier Jr/Sr Tours.  The high school students were introduced to 
the 3G SimMan and how he can simulate a patient environment.   

 The PN students are progressing well through clinical and theory.  The Sept 21 class is 
finishing up pharmacology skills while the March 21 class is moving into leadership.

Health, BITE and Special Programs

Medical Assisting:
 Students are finished with Clinical I right before Thanksgiving break.
 In the last few weeks we have started Medical Coding and Law and Ethics. Students are also 

completing curriculum in Medical Informatics and Anatomy and Physiology. They have also 
participated in HOSA meetings, and will have a popcorn fundraiser for HOSA!

Academic Math:
 Algebra 2: Finished project-based learning with systems of equations. They completed some 

very good projects comparing current subscription services.
 PreCalc: Finished project-based learning with Piecewise functions. They engineered 

rollercoasters and did a phenomenal job.
 Math of Finance: Finished project-based learning with budgeting. They had a million dollars to 

spend and had certain items to budget for. Every penny had to be accounted for. They also 
worked on check writing and balancing their check book

Teacher Prep:

 A planning session for our service projects
 A field trip to Lakeshore Educators Shop/Toured the OSU Child Development Center
 Participated in the PTC Veterans Day Activities
 Students substitute for our staff so that a Staff Meeting could be completed
 Students test for ELCCT, Teacher Assistant and Master Teacher Certification
 Both classes fill a "Cozy Up and Read Basket" full of books, blankets, hot chocolate to be sold 

at the Holiday Market
 Mr. Gary Vap provided a Fire Safety Class for our students which included using a fire 

extinguisher, fire safety tips for classroom or home cares and talked about what firemen look 
for in an inspection of a classroom or home.

 Students help with Lab children having their pictures made for parent gifts
 Lab and Teacher Prep had some Bedlam fun!!

Children’s Lab and Preschool:
 Lora Walton attended the virtual NAEYC Childcare Conference, attended and took notes at 

Vicki's Braden’s Teacher Prep Advisory Meeting, and attended the North Central Childcare 
Partners meeting



 Sharon Calfy completed the Entry Level Childcare Course as well as the Early Learning 
Guidelines training.

 Danielle Cross completed the required 30 hours of training required to attain the Quality Care 
Certificate of Achievement.

 All classrooms participated in a Friendship Feast. Each child brought items to contribute to 
the meal as a representation of the first Thanksgiving Meal.

 Staff pictures were taken by Angie Ogden for a Christmas Card to be distributed to students.
 Lora Walton took the children and student's individual school pictures.
 Teachers are making final preparations for Parent / Teacher conferences to be held the first 

week of December
HCC1:

 We had Jess Soto physical therapy director from Alliance Health as our guest speaker for the 
muscular system

 We are starting the Nervous system, a challenging and fun unit. 
 We are starting legal and ethical practices.

HCC2:
 Long Term Care Aide & Home Health Care Nursing Aide: We officially have many new 

Certified Nurse Assistants to send out into the community! We partnered with Ponca Nursing 
and Rehab to allow students to attend in-person clinicals.  

 ACNA: (Advanced Acute Care Nursing Assistant or Pre-Nursing) Pre-Nursing students have 
completed the Assessment Unit & Skills, Plan of Care Unit and Skills, Documentation Unit & 
Skills.

 PhT: (Pharmacy Technician) Pharmacy students have completed the Orientation to Pharmacy 
Technician Unit and the Federal Law Unit. Pharmacy students have also learned how to make 
medication labels for prescription bottles, common abbreviations used in pharmacies, SIGS, 
HIPAA Regulations, and Calculating of Drug Dosages, compounding medications, and using 
syringes/needles appropriately

 VA: (Veterinary Assistant) Foundations for Veterinary Staff, Kennel Maintenance Principles, 
Veterinary Receptionist Training, and DEPCO Assignments 1-4. Veterinary Assistant students 
have also learned how to perform assessments, obtaining a history on animals, and 
performing CPR on animals.

 HOSA: We made holiday projects for the community to purchase at the PTC Holiday Market 
and it was a great success!

 Career Center: Second year students are learning communication techniques & job readiness 
skills during Employability Training.

 We are Preparing for the tours from the local 8th graders! The students are excited to have 
them on campus.

ABE/HSE:
 93 students enrolled in the ABE and TANF programs.
 In November, we had:
 15 new students
 3 students graduated and earned their high school diploma
 3 students made level gains
 16 HiSET tests were passed
 Teachers attended virtual training:

                    Using Aztec to Create Individualized Learning Plans for Targeted Instruction
                    Creating the Workforce of Tomorrow: Partnering with Workforce Programs to 



                    Bridge the Opportunity Gap
                    Collaboration: The Connecting of a Community

 Coordinator attended:
                    Oklahoma Works Partners Conference in OKC
SHARE:

 3 students completed their credits for graduation.
 Added one more student to the SHARE program.

New Beginning:
 New Beginning have 3 new students 
 2 students received jobs in their field of study
 3 students took Long Term Nurse Aide class
 1 student completed the Practical Nursing Program and participated in Graduation 
 AMBUC gave 25 Thanksgiving baskets to my students and students at PTC. We are so 

thankful.
 I had an Advisory Meeting with Child Welfare Advisory Board. 
 Total students for November was 23 
 9 students in follow up at this time  

BITE:
 Info tech has been busy. Students in Cyber Patriot recently competed in round 2 and round 3 

is coming up quickly.
 The Smash Brothers tournament is coming up December 11th. The students are excited to 

compete and raise funds for CTSO's.
Biomed: 

 Biomed first year students spent this month finishing up our CSI case by filling out our 
decedent’s autopsy report. This meant going over MRI scans of her brain and taking an inside 
look of her heart (actually a sheep’s heart). Before the heart dissection they had to learn a 
little more about the circulatory system along with the structure and function of pumping 
blood through the body. What they discovered was Anna Garcia actually died of a heart 
attack due to a heart defect and blocked artery. Now with all of this forensic knowledge, they 
will need to use it to solve one last case before we move on to our next unit about clinical 
care.

 Second year students have been discovering more about the endocrine system and how 
important it is for our hormones to do what they are supposed to and what can happen if 
they don’t. We also finished up this communication unit with a variety of different eye tests 
that examine the eyes peripheral vision, near and far sightedness, astigmatisms and more. 
Then we did a cow eye dissection, which I personally think, is one of the coolest dissections 
we do!

 This week we will be gearing up for eighth grade tours and hopefully we will be able to show 
them what a great program we have here at Pioneer Tech.

T&I and Service Programs
Automotive

 Finishing up Engine Performance
 Taking ASE tests
 Working on real world work orders for all shop work

Construction
 Prepared PTC train float for parade



 constructed items to fill Holiday market place orders
 currently cleaning out overhead storage lofts and put past student projects for sale (donation) 

proceeds go to CTSO
Cosmetology

 Cosmo students toured Genesis, Smart Styles, Supercuts, and State Beauty Supply
 Joico did an in-person intro to hair color training. 
 Paige Winslow the Director of Cosmetology at Cowley College came and talked to the 

students about the alliance between Cowley & PTC.  She explained how the Associate's 
Degree program worked and which hours transferred.

 Cosmo Advisory Council met and toured the new westward expansion.
Criminal Justice

 Ponca City Police Officers have been training weekly with the students on traffic stops, 
building searches, vehicle searches, felony stops, arrest techniques, virtual shooting 
scenarios, and crime scenes. 

 Lt. Cody Main and Lt. Farmer of the Kay County Detention Center trained with students on 
searching cells for contraband, safely working in the jail setting, day to day jail operations and 
report writing. 

 Students attended a Jury trial at the Kay County and talked about roles in the case with 
District Attorney Brian Hermanson, Associate District Judge David Bandy and District Attorney 
Investigator Mike Garcia.  

 Dr. Burkett and I met with the Criminal Justice and the Department Chair over Criminal Justice 
at Cowley County Community College to talk about curriculum and articulation possibilities.

 Students toured the Newkirk police Department and the Kaw Tribal Police Department. 
 Students assisted parking cars and traffic control for the opening night of the festival of angels 

at Lake Ponca.
Culinary Arts

 Students ran the hot chocolate bar at the Holiday market
 Students are working on knife skills to prepare for 10th grade tours
 A group of afternoon students are starting their work on a gingerbread house for NOYS

Firefighter/EMT
 Students completed their Firefighter 1 certification testing on Nov.19th, everyone passed the 

skills and live fire evaluations, and are waiting on written test results. We had outside 
candidates come for testing from Blackwell Fire Dept. and Shawnee FD.

 PTC is teaming once again with OSU FST, this time for a hybrid EMT Basic course. This hybrid 
learning course is the first one that OSU FST has ever offered. The curriculum is done mainly 
through virtual learning and lecture, and PTC will be an off-site training facility to teach 
hands-on skills.

Fleet & Facilities Management
 Finishing Holiday Market orders
 Christmas Parades
 Built Prizes for Special Ed Teachers Meeting

Mechatronics
 Two students working on the new trainer
 Melinda Phillips completed her bus driving licensure
 Students participated in a field trip to OSUIT

Precision Machining
 Chase Johnstone has been filling in to help guide students



 ToolingU coursework added for students by Dr. Burkett to close out the semester
 Arranging for machine repairs and scheduling interviews for new instructor

Welding
 The welders took a field trip to OKC touring WW Steel and Boardman Inc. 
 Joe Classan in from Cowley College demonstrated Non-Destructive Testing (NDT) by X-ray 

testing two sample welds. 
 The students fabricated stakes for the Festival of Angels displays 160 of them in two days to 

ensure 
 Ryland Stonehocker from Autry Tech will inspect weld testing all for all students for 

Department of Labor certifications 
Student Services  
Student Services

 November/December are two of the SS Teams busiest months. With finishing up the 
semester for students and hosting 8th graders.

 SS Advisory Meeting was held, along with hosting the area special education teachers for a 
collaboration meeting. 

 Lori completed her internship class to finish up her administration hours – now just for the 
test!

 Participated in the area principals meeting.
 Hosted all Frontier HS 9th, 10th and 11th graders for a tour of PTC. 
 PTC Foundation is in the process of awarding scholarships for this year. 
 With all of that we managed to have a wonderful Thanksgiving Holiday to count our blessings 

and enjoy that wonderful bonus we received. Thank you all! It was greatly appreciated.
Career Center

 Students worked in WorkKeys and Reading Plus Curriculum
 WorkKeys Curriculum completers were signed up for 47 tests
 Continued to use Canvas LMS
 Greeted students and patrons as they arrived and left PTC daily
 Assisted on Veteran’s Day
 Attended Instructional Staff and After Board meetings
 Contributed items to the Holiday Market
 Helped cook and serve for Friendship Feast
 All students have been working on their smart goals for Employ-ability Soft Skills. We have 

about 2 weeks until we report out what we have reached with those smart goals. It’s always 
so fun to see if they have achieved them and how hard they have worked. 

 Students have also started building resumes and working on piecing those together. We are 
starting Work Ethic where we will log-in to those Oklahoma Career Guide accounts, and OK 
Job match

 I attended FCCLA where I judged for the creed in Stillwater, OK
 CEA is planning the Children's Christmas Party as well as the staff Christmas party

Career Development Facilitator
 It is hard to believe the semester is nearly complete! The 8th graders have all completed their 

ICAPs and are looking forward to their experience this week with the tours. These tours are 
bittersweet for me, as this is my last event to coordinate. It has been an honor to represent 
Pioneer Tech in our sending school districts. (Whitney will be missed as she leaves us for a 
new job. Her position will be opened later in the Spring.)



Testing Specialist
 This month the testing center has truly been a part of living out the Pioneer Technology 

Center motto of Enhancing Lives, Securing Futures as this month we administered 22 HiSet 
tests and celebrated with those who completed their testing and earned their high school 
diploma.  22 HCP assessments were administered this month.   66 WorkKeys assessments 
were administered to our students as well as potential future students.  Teacher Prep 
students have been testing this month for their ELCCT, teacher assistant, and master teacher 
through Career Tech

Disabilities Specialist/Job Placement Facilitator
 Sent Monthly Disability Focus to all instructional staff.  November's focus was Other Health 

Impaired.  
 Hosted Military Recruiters for Veterans Day. (Air National Guard and Army National Guard) All 

programs were able to hear presentations on these opportunities. 
 Continuing to have IEP and 504 meetings with sending schools for existing and new students.
 Presented disability information and Special Populations Grant information at the Area 

Principals Meeting.  
 Planning and preparations for the Annual Area Special Education Teachers Meeting.  



Paperclips
Nov. 2021
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Appendix A 

PIONEER TECHNOLOGY CENTER 

Part-Time & Temporary Employment Contracts and/or Addenda to Contracts 

December 14, 2021    FY 2021/2022 
 

 

Name   Position/Class Taught  Dates      Contract amount 
Stanley Avans  Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

LaDonna Bartlett  ABE/HSE Instructor  12/01 – 12/31 (7 hrs)    175.00 

Coleen Blevins  ABE Instructor   12/01 – 12/31 (49 hrs)    1,225.00 

Mike Boon  Curriculum Updates  11/19 (8 hrs)     280.00 

Carol Bottoms  ABE/TANF Instructor  12/01 – 12/31 (49 hrs)    1,225.00 

Mark Busch  Basic iPad for Ponca Tribe 11/22 (3 hrs)     105.00 

Tyler Crawford  Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

Lori Evans  HiSet and GED Testing  12/15 – 01/24 (up to 15 hrs)   375.00 

Tyler Evans  School Bus Driver Training 10/22 – 11/25 (13.5 hrs)    373.95 

Tyler Evans  NATEF Certification Specialist 01/05 – 05/20 (up to 5 hrs per week)  2,631.50 

Joella Francis  Skills Check-Off   10/27 – 11/20 (12.2 hrs)    305.00 

Larry Godley  ABE/HSE/ESL Instructor  12/01 – 12/31 (25.5 hrs)    765.00 

Elaine Harman  ABE/HSE Instructor  12/01 – 12/31 (35 hrs)    875.00 

Britton Hodge  Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

Tonya Jackson  ABE/HSE/ESL Instructor  12/01 – 12/31 (31.5 hrs)    787.50 

Donald James  Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

Chase Johnston  Precision Machining Substitute 11/22 – 01/31     20.00/hr  

Jeff Lockett  Ag Business Financial Consulting  10/20 – 11/19 (up to 48hrs)   1,200.00 

Joni Murphy  ABE Instructor   12/01 – 12/31 (9 hrs)    225.00 

James Page  School Bus Driver Examiner 10/22 – 11/25 (9.25 hrs)    231.25 

Diane Pendleton  ABE/HSE Instructor  12/01 – 12/31 (28 hrs)    700.00 

Pam Powers  ABE/HSE Instructor  12/01 – 12/31 (56 hrs)    1,400.00 

Pam Powers  ABE/HSE/TANF Instructor 12/01 – 12/31 (28 hrs)    700.00 

Thomas Schoenborn Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

Rebecca Stephens ABE/TANF Instructor  12/01 – 12/31 (28 hrs)    700.00 

Rebecca Stephens ABE Instructor   12/01 – 12/31 (35hrs)    875.00 

Nikki True  Adjunct Criminal Justice Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,000.00 

Daniel Vap  Adjunct Firefighter Instructor 01/05 – 05/20 (up to 15 hrs per week)  3,500.00 

Angel Wade  Low Ropes for Ponca Tribe Retreat 11/19 (10 hrs)     750.00 


	Agenda
	1. Call meeting to order
	2. Roll call and establish a quorum
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