
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, November 9, 2021, 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 
 

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Reports and Presentations 

5. Discussion and vote to approve or not approve the Minutes of the October 11, 2022 
regular Board of Education meeting 

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrance/Change Order Lists (General Fund #20622-20711; 
Building Fund #20039-20049; Payroll #70159-70163). 

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

7.A. Traci Thorpe, Superintendent/CEO 

7.B. Kahle Goff, Executive Director, Full-Time Programs 

8. Discussion and vote to approve or not approve list of proposed Board Meeting dates for 
2023 

9. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B. 

10. Proposed Executive Session to discuss   Okla. Stat. Title 25, 307(B)(1). 

11. Vote to convene in Executive Session 

12. Acknowledge return of the Board to Open Session 

13. Board President statement of Executive Session minutes 

14. Motion to approve employment of Amanda Perez-Vargas as Payroll Clerk / Finance 
Administrative Assistant. 

15. New Business 



16. Public Comment 

17. Motion and vote to adjourn 

 
NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.
 
 
POSTED:  Pioneer Technology Center, North Entrance
                  Posted ____________________________
                  By Allison Christy, Minutes Clerk



Pioneer Technology Center Board of Education Regular Meeting
Tuesday, October 12, 2021 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. Call meeting to order

Meeting called to order at 6:00 pm.

2. Roll call and establish a quorum

Board Members Present:
Ms. Debbie Leaming
Ms. Gay Norris
Mr. J.D. Soulek

Board Members Absent:
Mr. Laurence Beliel
Ms. Orva Rothgeb

Also in attendance were Traci Thorpe, Molly Kyler, Terri Busch, Mike Orr, Kendra Keelin, 
Stacey Rush, Ryan Burkett and Allison Christy. Special guests were Pam Dickerson, Erika 
Johnson, Carl Storm, Whitney Schneeberger, Michelle Tripp, Robbin Seymour and Kevin Bell

3. Flag salute and moment of silence

4. Reports and Presentations - Goals Report Out, Team Representatives

Molly reviewed Organizational Targets, Core Values, Our Vision and explained a little about 
how we work with our goals and set goals. 
Admin - Campus Expansion project, Hiring Wisely - new way of hiring people, Define, 
Implement and Refine
BIS - Extra emphasis on outreach to ALL communities in our district.  Look at our programming 
services & .  AT&D - Document three new processes each during FY22 (AT&&D Coordinator, 
Registrar & Evening Secretary)
Safety - Update database with all training programs, Train the Trainer and Video
Communications & Marketing - Merge Graduations, Complete Decade Decor for Conference 
Center lobby
Facilities – Continue disinfecting throughout the facility and in all school vehicles to keep the 
spread of COVID down..
Finance - Cross train, restructures job responsibilities and convert documents to digital 
Full-Time Programs – To have all instructors using Canvas (moving from Google Classroom)
BPOC - Implement Basic Peace Officer Certification program at PTC 
FTP - Integrate Canvas - give support; Lunch & Learns with Instructional Staff; Video - 
FTP - Instructional Directors - Review accreditation standards and complete; schedule, organize 



and host the graduation event for students, May 2022
PN - Maintain a retention rate of at least 77% or greater. Develop and implement a minimum of 
2 outreach projects to promote and increase enrollment.
Student Services - Academic Center = New Processes – Writing a grant - hoping to get the grant 
for Career Development
Systems - Create 5 instructional videos

5. Discussion and vote to approve or not approve the Minutes of the September 14, 2021 regular 
Board of Education meeting

Motion to approve the Minutes of the September 14, 2021 regular Board of Education 
meeting passed with a motion by Ms. Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrance/Change Order Lists (General Fund #20510-20621; Building Fund 
#20035-20038; Payroll #70148-70158).

Motion to approve the Financial Reports, Activity Fund Report and Encumbrances/Change 
Order Lists as presented passed with a motion by Ms. Debbie Leaming and a second by Ms. 
Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

Traci Thorpe, Superintendent/CEO

The area sophomores have been on campus (650 students) the last two days for a recruitment 
activity.  It was exciting having them on campus this year, instead of virtually. Terri Busch 
participated in the Mid-America Tech Center accreditation and Kahle Goff is currently 
participating in the accreditation at the Kiamichi Tech Centers (multiple campuses). Traci 
reported attending an interim study on wind/gas/oil tax protests and plans to attend a meeting 
at CCOSA with public school and Career Tech Superintendents regarding the protests by wind 
companies. Traci, Kahle and Jason visited Tulsa Tech and Northeast Tech to look at ways to 
re-vamp Dana Pulley's BITE program.  Kendra is writing a proposal for these changes. Lori 



Evans was accepted to participate in the Women in Career Tech Leadership program. Centers 
for Workforce Excellence - econ. dev. - city officials - projects for economic development.  
Working on the Build Back Better challenge grant with CWE, economic development and 
municipal partners. Qualifying projects are related to infrastructure and supporting business.  
Incubators qualify.  In the area of Capitol Planning, we did receive the $11,825 from the 
engineering company. We are waiting on several items and (grease hoods and a vent hood that 
was re-ordered). The metal frames (Reglet) for  the PSI wall covering panels in the conference 
center have not arrived due to aluminum delays. Demolition of a portion of the concrete 
(parking lot) because of a  bad pour. There are quite a few cracks. This will be done as soon as 
possible. The fire suppression system for the main building is close but waiting on parts. Pam 
Dickerson and LaNell Reed are both planning to retire in June.  There will be some shuffling 
of responsibilities in the Finance area.  We plan to open a position in November for Pam's 
position.  The Region 3 meeting is Oct. 28 at Covington-Douglas high school if anyone is 
interested in attending. Tamara contacted Traci and said there is more cancer, it is stage 4.  
The doctors plan to hit it hard with chemo. Prayers for Tamara.

Molly Kyler, Executive Director, Business & Industry Services

Ms. Kyler recapped information about goals and reported touring four Tech Center incubators. 
The group learned a lot about different philosophies. We are looking at ways to improve our 
own incubator.

8. Discussion and vote to approve or not approve budget appropriations for FY22 as listed on 
Appendix A

Motion to approve budget appropriations for FY22 as listed on Appendix A passed with a 
motion by Ms. Debbie Leaming and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

9. Discussion and vote to approve or not approve policy additions/revisions as listed: BBB - 
Board of Education Member Election Vacancies, CHC - Bids and Quotations, CHC-R - Bids and 
Quotations, Regulation (CHC & CHC-R not in effect until November 1, 2021) and FFACD - 
Seizure Safe Schools (new)

Motion to approve policy additions/revisions as listed: BBB - Board of Education Member 
Election Vacancies, CHC - Bids and Quotations, CHC-R - Bids and Quotations, Regulation 
(CHC & CHC-R not in effect until November 1, 2021) and FFACD - Seizure Safe Schools 
(new) with amendment to policy CHC – Bids and Quotations passed with a motion by Ms. 
Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   



Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

10. Discussion and vote to approve or not approve a Resolution to the County Election Board 
calling for the annual election of a Board of Education member in Zone 5

Motion to approve a Resolution to the County Election Board calling for the annual election 
of a Board of Education member in Zone 5 passed with a motion by Ms. Gay Norris and a 
second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

11. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B

Motion to approve individuals on part-time and temporary employment contracts, and 
addenda to contracts as listed on Appendix B passed with a motion by Ms. Debbie Leaming 
and a second by Ms. Gay Norris.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2

12. Proposed Executive Session to discuss the employment of an Evening Custodian.  Okla. Stat. 
Title 25, 307(B)(1). 

No Executive Session

13. Motion and vote to approve employment of Evening Custodian

Motion and vote to approve Michael Assidio as Evening Custodian passed with a motion by 
Ms. Gay Norris and a second by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Absent   
Ms. Debbie Leaming:   Yea   
Ms. Gay Norris:   Yea   
Ms. Orva Rothgeb:   Absent   
Mr. J.D. Soulek:   Yea   
Yea: 3, Nay: 0, Absent: 2



14. New Business

No new business

15. Public Comment

No public comment

16. Mr. J.D. Soulek, Board President, adjourned the meeting at 7:30 pm

Respectfully submitted,

Allison N. Christy

Allison N. Christy
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval

Motion:                               Second:                                 Vote:





















Monthly Report

November, 2021
Meetings and Activities

  October 13 – Cosmetology Construction Meeting; Rural Innovation Hub Zoom Meeting; After Board 
Meeting Report for Staff; 

  14 – LAN Competition Meeting; Peachtree Landing Board Meeting; PTC Westward Expansion Meeting
  15 – Fall Break
  18 – Fall Break – Wind Farm Tax Protest Meeting with CCOSA, OROS; County Assessor and 

Treasurer Representatives; State Auditor Representatives; Public School and CTE Superintendents
  19-20 – CTE Superintendent Meeting @ Chisolm Trail Technology Center
  21 – RCB Bank Community Advisory Board Meeting
  22 – CTE Superintendent Advisory Committee Meeting with Dr. Mack
  25 – PTC Capital Planning Meeting; PTC Westward Expansion Meeting
  26 – Ponca City Chamber Board Meeting; NCOCWE Quarterly Meeting; Wind, Oil and Gas Tax 

Protest Meeting with impacted CTE superintendents; Business After Hours - Community National 
Bank and Trust at PCCC

  27 – Red Ribbon Week Guest Speakers; Oklahoma Policy “A Better Path Forward” Report Livestream
  28 – September/October Birthday Luncheon; CTE Superintendent’s Bi-monthly Conference Call
  29 – Business and Industry Breakfast with Chris Mendoza of Alliance Health; CTSO Fall Festival; 

United Way Auction/Luncheon; NOC President inaugural luncheon and inauguration
  Nov. 1 – Admin Team Meeting; PTC Westward Expansion Meeting
  2 – Oklahoma Higher Education Hall of Fame Induction 
 3 – 1 Million Cups with Scott Seagraves, My Barber Shop; EDA Build Back Better Grant Discussion
 4 – University Center Board Meeting; PTC Westward Expansion Meeting; PC Chamber Education and 

Workforce Committee Meeting
 8 – T&I Program Visits from ODCTE

Full-Time Programs
 Fall Advisory Committee meetings will be held individually by program area, and we will plan to host a 

large group evening meal and meetings in the Spring, when our new areas are complete.  
 We held our Fall Fun Festival on the 28th.  This year we had an e-sports tournament, a spook house in 

the EMS Training Tower, Gaga Ball, an obstacle course, a rock-climbing wall provided by the military, 
Human Foosball, pumpkin drop and bowling, costume contest, volleyball and other yard games.  We 
were excited to have it in-person this year and had a number of fun activities on campus to raise money 
for our CTSO’s.  $977.00 raised for CTSO’s.

 On the 11th, we’ll be hosting our area superintendent meeting.  This month, we’re scheduled to hear 
from the State Department of Education on curriculum updates for the public schools, and our 
legislators will be joining us to discuss the upcoming legislative session and hear from the schools 
about their concerns/needs. 

 Terri submitted and received a grant for boosting CTE and STEM programs via social media, which 
would offer $1000 to target student recruitment. We are happy to have some additional funds to 
enhance our recruitment efforts. 

Business and Industry Services  
 Janet Schwabe submitted our application for the Build Back Better Regional Challenge grant.  

Nationwide 529 entities submitted application, and only 11 were submitted from Oklahoma. We hope to 
hear back in December. 



 We will be gearing up for Wildland Fire training in January in conjunction with Oklahoma State Fire 
Service. Also, in March, we’ll look at the skills portion of the Wildland Fire training in conjunction with 
OSFA.  We’re also working on setting up FST (Fire Service Training Days) with multiple workshops 
available for firefighters to choose to attend. OSU has developed a hybrid EMT basic program, similar 
to our hybrid Firefighter 1.  We are planning to be a designated skill test site for this program. This new 
program will begin in January. 

Capital Planning
 At this point, with the supply, equipment and material delays, the project completion has been adjusted 

to closer to Christmas Break.  We hope that by mid-November the Production Kitchen is nearing 
completion. The equipment installation is in progress currently in the kitchen, and the dishwasher is 
being installed. The paving work scope for the west parking lot area revision has not begun, yet. We are 
waiting to hear when that will begin. Additional paving for the statue parking area has been completed.  
We will be revising the curb and sidewalks for the West entrance to provide a sloped entrance and to 
move the light pole in the center of the sidewalk to the area near the new storm drain.  The new 
sidewalk will not have a center landscaped area.  Restroom fixtures are about 90% complete and toilet 
accessories are being installed.  Installation of the millwork in the Cosmetology area is nearing 
completion.  LVT and sheet vinyl flooring installation is in progress, with only a few areas remaining to 
be completed. The final bit of trim to complete the spline wall has been installed.  Reshaping of the soil 
around the parking lot areas is underway. Light installation continues as the ceiling grid is installed. 
Lighting in the Cosmetology area has been installed. Exterior canopy light installation is complete. We 
are looking at adding some lights to the Cosmetology area to provide additional lumens.  We are 
expecting the correct hood for the Culinary Arts demonstration station to arrive in the next 4-6 weeks.  
The metal frames (Reglet) for the PSI wall covering panels in the conference center is still delayed, 
which has paused some of the work in that area.  The installation of the video equipment and carpeting 
in the conference center is delayed until the wall finishes are in place.  

Retirements/Resignations/Staff Changes
 Whitney (Edens) Schneeberger has accepted a job as Director of Behavioral Health for Fairfax 

Medical Facilities and will be ending her tenure as PTC’s Career Development Facilitator at the end 
of December. 

Upcoming Events
 Nov. 11th – Area Superintendent and Legislator Meeting
 Nov. 12th – PN Pinning Ceremony
 Nov. 16th - 17th – CTE Superintendent Meeting @ Northeast Tech Claremore and Pryor
 Nov. 18th – Holiday Market
 Nov. 24-27th – Thanksgiving Holiday
 Dec. 2nd-3rd – 8th Grade Tours



Directors’ Report to the PTC Board of Education – November 2021
(Alphabetic by Area)

Business & Industry Services & Safety
 The BIS team conducted 141 one-on-ones/consults for a total of 172 counseling hours and 

made 9 marketing visits.
 Jeff Lockett, Ben Evans and Robert Howard provided technical assistance to clients resulting in 

client awards/client savings of approximately $325,575.00.
 The BIS team also logged the following contact hours with our district clients:

o Customized 737 hours
o Safety 1,266 hours
o AT&D 1,910 hours

 The revenue generated from our Safety training was $24,745.
 Our AT&D classes generated revenues of $6,918. 
 AT&D offered 16 on-campus classes, classes made - 9, classes cancelled - 7, new classes - 4, 

new classes made - 3, fulfilled registrations - 64, enrollments in online classes- 2. Three of our 
AT&D course this month offer a certification.
CERTIFICATION RELATED CLASSES
  CMA Continuing Ed   8
  CMA   6
  CNA 12 
  Total Students 26

 The revenue generated from our Safety training
 Jeff Lockett worked on FSA loan packaging for a client this month. He also working with a 

group in Fairfax to develop a foundation that will be economic and community development 
focused.

 In addition to assisting clients with business plans, EIDL loan guidance, etc., Ben Evans 
attended OkPACE’s executive board retreat. 

 Brook Lindsay has hit the ground running making initial contacts, she’s working with Molly on 
defining niche services she can offer our small business clients based and she’s attending an 
Enneagram Coaching program that we will be able to capitalize on for our individual clients, 
management groups, teams, and more. (The Enneagram is a personality framework that can 
help you understand other people and why they behave in certain ways).

 Carl Storm started the PTC program safety audits this past month.
 Corbin and Brooke Dewitt welcomed their second child on October 19 . His name is Levi 

Thompson Dewitt.
 Corbin’s training project for this month included wrapping up the Leadercast program, the 

Competitive Utility Program qualified training for local municipalities, team building for Trout 
Schools and assisting the PC Chamber with Customer Service for all of the Osage Casino staff.

 Corbin and Brook Lindsay are Leadership Ponca City Chairs and Janet is in this year’s class.
 Dawn Brakey is a leadership chair for Leadership Newkirk and Molly Kyler is in this year’s class.



 In addition to conducting incubator quarterly consults, Janet was the integral piece for all of 
our communities to be able to submit business enhancing infrastructure projects to be 
considered for EDA grant funding program.  Nationwide, 529 applications were submitted and 
11 were from Oklahoma. We hope to hear if our projects were approved for phase one 
sometime in December.

 Triune Industries, also known as BUNKR Trailer, expanded into their second incubator space 
this past month. Currently all of our industrial incubator spaces are filled.

 Johnny Thornburgh set up the robot welder in one of our incubator areas. The welding 
students have gotten to see it in action. Before we deploy it into the welding program we are 
trying reach out to different clients so they can get in depth exposure to the potential this 
equipment might have for their businesses. Currently Triune is discovering what parts they 
might be able to produce with the technology. In addition, we have been using the mark forge 
3D printer on fixtures for proof to concept.

 Sylvia Urioste spent a lot of time in October partnering with our BIS safety team in providing a 
variety of safety training for the Ponca Tribe’s Roads and Higher Ed departments.

 Molly attended the rural innovation Hub exploratory meeting with Traci facilitated by ODCTE. 
Also in partnership with ODCTE , Molly and Gail Boswell are working on the upcoming BIS 
certification program December session at Pioneer Tech.

 Molly attending the statewide BIS directors’ meeting in Sapulpa and toured Central Tech’s new 
BIS facility. She also attend NOC’s Business Department Advisory board meeting.

 The last week in October, Molly attended OU’s Economic Development Institute in Fort Worth. 
The areas she focused on for this session included Credit Analysis, Real Estate Reuse and 
Development, and Business Ethics.

 Molly also recently attended the PC Chamber’s goodwill visit to Broken Arrow. The visit 
focused on the community’s economic development and innovation efforts. 

 Our October Business and Industry breakfast guest was Chris Mendoza with Alliance Health, 
Ponca City.

 Several of the BIS team members assisted with the Sophomore tour days.
 Also, the BIS team participated in the PTC United Way Campaign drive. 

On the horizon…
 October 6 – November 5 – CDL Truck Driving continues
 November 3 – 1 Million Cups – My Barber Shop (Scott Seagraves)
 November AT&D Classes

November 2 – Soap Making
November 8-16-Excel 2019 – Level 2 – New
November 8 – Custom Door Mat
November 18-19-MAT Full Course

 November – Customized Excel Training for Hospice and Marland’s Place – Corbin Dewitt
 November 8 – December 10 – CDL Truck Driving – Central Tech
 November 19 – Leadership Training – Head country – Corbin Dewitt
 November 18-19 - Leadership Retreat – Ponca Tribe – Corbin Dewitt and Sylvia Urioste



Communications & Marketing
 Angie returned from medical leave and is doing great, she was very missed. 
 Terri attended the Communications and Marketing Meeting at the State Agency this month.
 Traci, Kendra, and Terri all worked on a Social Media Grant for STEM programs and were 

rewarded $1,000.
 Kylie Moulton with the state agency and Terri had a zoom meeting to discuss particulars for 

the grant.
 Terri worked on flyers, social media, and print during the month.
 The C&M team photographed and shot video for Fall Fest, which was highlighted on social 

media platforms.
 Lobby Displays and the Outside Sign were changed weekly.
 Terri assisted with Sophomore Tours as a caboose, took photos and posted to social media.
 Live video was shot for 1 Million Cups by Terri.
 The Holiday Market Committee met and moved the date to Nov. 19th from 9am to 2pm.
 C&M team put information out on social media for Red Ribbon Week to help promote it.
 Student of the Month pictures were taken and highlighted on media platforms.
 C&M team is working with Practical Nursing for the Graduation on Nov. 12th. 
 Eblasts for BIS and AT&D were sent out by Terri and Angie.
 Terri attended the BIS Monthly meeting.
 New Employee On-Boarding was led by Terri for Michael Assidio. 

Instructional Services
Instructional Directors

 The Full Time Programs staff hosted Fall Festival activities where students had the 
opportunity to participate in fundraising activities and fun events on campus which include a 
Haunted Tower, Annual Pumpkin Drop, E-Sprorts competition, Walking Tacos, Car Bash, Rock 
Climbing Wall (Oklahoma National Guard), and Gaga Ball. This annual event is an effort to 
promote CareerTech Student Organizations. While many teachers helped with the event, 
Kayla Randol the Cosmetology Instructor took the lead. 

 The Instructional Directors are working with instructors to complete the Annual ODCTE 
Follow-up Report for students enrolled in the 2020-2021 school year

 Kahle Goff participated in Ponca City Chamber of Commerce Business After Hours
 Kahle Goff participated in the North Central Oklahoma Centers for Workforce Excellence 

meeting and reported on Goal #1
 Kahle Goff and Dr. Burkett met with the Culinary Arts Instructor and Culinary Arts Production 

team to identify strategies to host large caterings for community events after the Westward 
Expansion project is completed. 

 Kahle Goff provided CareerTech Information Management System (CTIMS) training to Denise 
Tyson and Lori Evans to ensure student certification are updated in the system

 Dr. Burkett emceed for the Fall Fest and United Way activities
 Dr. Burkett attended the Pioneer Woman Museum Board meeting
 Kahle Goff, Kendra Keelin, and Dr. Burkett attended the monthly PTC Business and Industry 

Breakfast where Chris Mendoza discussed Alliance Health Hospital and COVID-19 
 Dr. Burkett and Mr. Goff worked with Carl Storm for the campus safety walk through
 Dr. Burkett worked with Mrs. Evans and the Red Ribbon Week Committee to welcome 

Officers Ivers and Sharp to present about drug awareness with our students and staff 



 Ms. Keelin and Dr. Burkett met with the Esports group to prepare and test the potential 
format and logistics for the Super Smash Brothers tournament 

 Dr. Burkett worked with Mrs. Evans and Mrs. Lynes to find a potential candidate for the 
Hospitabilities Perkin’s Grant position

 Dr. Burkett met with Tom Burg, Frank Owens, and Chris Cannon from Cowley County 
Community College to discuss the potential for Criminal Justice and Firefighter/EMT 
articulations

 Kendra Keelin attended SRN board meeting
 Kendra Keelin worked with corporate office of PC Nursing and Rehab offices to help facilitate 

them as a guest speaker and to garner approval to have students working on CNA/HHA 
curriculum complete clinicals on site

Practical Nursing 
 March ’21  and Sept ’21 classes took a field trip to The Children’s Rehabilitation Hospital in 

Bethany and Sabolich Prosthetics.  The students learned about the services offered and the 
populations cared for at these facilities.  It was exciting and very educational for these 
students to be able to take a tour. 

 Orientation was provided to the Sept’21 class to start clinical rotations in November. 
 Robbin and Michelle helped conduct CPR/BLS classes for HCC1.
 PN students conducted community outreach by administering flu shots at Kay Electric in 

Blackwell.
 Michelle attended NOC Nursing Advisory Meeting.
 Michelle met with the leaders at Fairfax Community Hospital for clinical negotiations.  The 

students will start rotating at the facility for clinical rotations. 

Health, BITE and Special Programs
Medical Assisting:

 The students are currently working on A&P (Nervous System and Senses), the last two 
chapters of Clinical I (Pediatric and OBGYN), Medical Informatics, and Medical Term (Nervous 
System/Mental Health and Senses). Students will also be starting Medical Coding and Law and 
Ethics next week. 

 The students have also been actively participating in HOSA events (Fall Fest, creating 
materials for Holiday Market, and attending monthly HOSA meetings). 

Academic Math:
 Algebra 2-  working on solving linear and absolute value equations and inequalities. 
 Math of Finance- the focus in Math of Finance right now is Budgeting and Emergency Funds. 

We have calculated and simulated many different scenarios.
 PraCalc- the students are actively pursuing understanding of limits. We have had many good 

conversations.
Teacher Prep:

 Speaker-Ali Broome-Marlands Children's Place-Discussed Foster Care and the programs at 
Marlands...discovered ways to have our students volunteer to help for our service projects.

  FCCLA District Leadership Conference in Stillwater...all students attended and benefitted 
from the speakers.

 Several students attended the Preschool field trip to the Ponca City Fire Department.



 Students were amazing at providing information to the Sophomore students that toured our 
campus

 Students helped planned Fall Fest
 Students completed the Red Ribbon Week Door Decorations and the preparation for the 

Pumpkin Drop
 Lora Walton and I attended the Fall Career Tech Early Childhood Meeting at Francis Tuttle 

in  OKC
 Speaker Officer Ivers from Ponca City Police Department spoke to the students providing 

updated information on Marijuana. 
 Students really enjoyed their time together at the Harvest Festival

Children’s Lab and Preschool:
 Sharon Calfy finished her Entry Level Child Care Training.
 Lora Walton prepared the Child Nutrition Application including the Budget for the 2021-

2022 fiscal year.
 We Interviewed and Hired 2 staff for the vacant part-time positions in the Lab.
 Hosted a Child Development student from NWOSU for her course observations and 5 PN 

students from PTC for Peds Clinicals. 
 Teachers began work on NAEYC Accreditation portfolios and Lora Walton began work on 

the Program Accreditation Portfolio
 All teachers continue working on Child Developmental Assessments and Portfolios on the 
 children in preparation for Parent-Teacher Conferences in December. 
 Lora Walton attended the Fall ECE District Childcare Meeting at Francis Tuttle Rockwall 

Campus with Vicki Braden.
HCC1:

 We went on a field trip to Aesthetic State of Mind and learned about skin care for our 
Integumentary System

 The students made fake wounds as we discussed wound care and first aid. 
 All students are now CPR certified

HCC2:
 Long Term Care Aide & Home Health Care Nursing Aide: We finished up our Certified Nursing 

Assistant course with a bang! We were able to go to Ponca City Nursing and Rehab for 16 
hours of clinicals. The students did amazing and had a great time putting their practice into 
application with the wonderful residents. We had a 100% pass rate on the clinical skills test 
and have had 11 take their certification and pass with excellent scores! 9 more will be testing 
in the upcoming days.

 Simulated Workplace: Uniforms are in and each student is settling into their role in the 
classroom well. We are using a new time clock this year that uses facial recognition to clock 
in/out. The students are really liking it!

 HOSA: We had a HOSA meeting and discussed fundraising ideas for the upcoming year as well 
as our newly elected officers. We are looking forward to our Be the Match and OBI 
volunteering next month!

 PTC Activities: We participated in the Red Ribbon Week Festivities with door decorations, 
boardwork videos, and other activities. The HOSA officers as well as the other CTSO officers 
put on an amazing Fall Festival with a haunted house and games! It was a great time of 



fellowship for our students. We are currently working on our craft items for the Holiday 
Bazaar coming up quickly.

ABE/HSE:
 We have 63 students enrolled in the ABE and TANF programs.
 In October, we have:
 7 new students
 2 students graduated and earned their high school diploma
 2 students made level gains
 17 HiSET tests were passed
 Teachers and Director attended virtual training in:
 Software training
 Using Admin/Teacher Tools
 Engagement and Retention Strategies for Adult Learners
 Critical Thinking Skills
 Director attended:
 Daily Practice for Applying Your Strengths
 Technical Assistance Training with ODCTE

Director presented Clifton Strengths Training to BIS Group at CareerTech
SHARE:

 SHARE program had 1 student complete all of her core class work for graduation.
 We added 4 students in October.

New Beginning:
 We received 3 new students
 3 students in Long Term Nurse Aide
 We have 21 students that attend every day
 17 are in after care
 Wendy Burg had a Child Welfare Board meeting 
 We have 2 students in LPN

Info Tech:
 6 students participated in BPA Fall Leadership October 18th in Norman. It was great to be 

back in person where the kids could network and gain valuable information for their BPA 
chapter this year. 

Biomed: 
 A few weeks ago, we had sophomore tours and were able to show off a lot of things we do in 

this program. We even had a quick hands on demonstration of how to use a micropipette for 
the touring students. I think they really liked being able to use the cool lab equipment. Also, 
my students did a fantastic job representing the Biomed program while they were here.

 HOSA Chapter Officers were able to attend the Fall Leadership Conference in Norman. They 
enjoyed the speakers and are now excited to find how they can use HOSA to work for them to 
help achieve their goals.

 Tomorrow we are taking another field trip with the criminology department to OSBI in 
Oklahoma City. This will be a great, real life opportunity to see science in action and it goes 
right along with our current forensics’ unit. 



T&I and Service Programs
Automotive

 Engine repair curriculum completed
 Engine performance curriculum begins
 Had a career day with a presenter from Ford 

Construction
 Completing Hunting Blind builds
 Brand Safway presented scaffold building to construction students
 Helped with Fall Fest activities

Cosmetology
 Attended the Secondary SkillsUSA Leadership Conference on Oct. 21st with students from 

cosmetology, culinary, & mechatronics
 Two cosmetology students attended the Post-Secondary SkillsUSA Conference on Oct. 28th
 CTSO Officers planned and organized the Fall Fest students raised $977.00 for CTSO
 Oct. 13th Spa Girl did a virtual class and training on AHA Chemical Peels, Microdermabrasion, 

and the layers of the skin
 Oct. 4th Second year Cosmo students attended a haircutting class with a platform artist at 

The Hair Bar
Criminal Justice

 Ponca City Police Officers William Shahan, Sgt. Matt Biddinger, Sgt. Trey Thompson and 
Officer Montana Mann have been training weekly with the students on building searches, 
active shooter scenarios, vehicle searches, felony stops, arrest techniques and crime scenes. 

 Lt. Cody Main and Lt. Farmer of the Kay County Detention Center in Newkirk have been 
training with students on handcuffing techniques for prisoner transports, safely working in 
the jail setting, the day to day jail operations and report writing

 Students along with members of the Ponca City Police Department and the Kay County Jail 
participated in sophomore tours at PTC. Students talked about their training they do on a 
routine basis with the Ponca City Police Department and the Kay County Jail.

 Officers of PCPD and Officers of Kay County Jail had on display vehicles, tact team gear, 
weapons and other items they use on the job on a daily basis

 Less Little instructor at Meridian Tech in Stillwater came to PTC and toured our Criminal 
Justice program. Less is starting a Criminal Justice program at  Meridian Tech in the Fall of 
2022

 Students toured the Blackwell Police Department learned about day to day operations 
 Special Projects Officer's Sgt. Ivers and Officer Sharp talked with the students about their 

Major Crime and drug investigations they investigate. 
 Students toured the Oklahoma State Bureau of Investigations lab in Edmond, Oklahoma. 

Students learned about day to day operations at the lab and the variety of testing the lab 
techs do

Culinary Arts
 Students attended FCCLA District Leadership meeting
 Attended the Hospitabilities certification event 
 A few students attended the SkillsUSA District Leadership Conference
 Attended the ProStart educators meeting to find out details for competition and other 

resources
Firefighter/EMT

 Students will take their certification and skills testing for FF1 on the 19th



 EMT students are almost at the half way mark and will be able to take the national registry in 
March

 PTC will host a Wildland Firefighting course through OSU-FST in early January. This will be free 
to all area fire department personnel

Fleet & Facilities Management
 Working on Holiday Market items
 Preparing for Veteran’s Day Parade

Machine Tool
 Attended Wichita Industrial Trade show last Wednesday
 Machining parts in preparation of 8th grade tours
 Follow up report is almost complete, lacking 2 students
 Making connections for Advisory meetings
 Continuing to go over NIMS materials and getting set up in the career center to be able to 

proctor those exams
Mechatronics

 Julian Cottman was hired as a Maintenance Tech at Dorada Foods and has an interview with 
Continental Carbon as well

 3 students attended Leadership training and had a BLAST
 Have a new SolidWorks GURU – he may turn out better than last year’s 😊

Welding
 We have a field trip upcoming to learn about the industry growth outside of our district
 We have a small job forthcoming for the Festival of Angels
 Finishing up our weld trailer so we can more easily complete field jobs for the community
 We have more students nearly ready for certification testing
 Working with Johnny Thornburgh and Laurence Beliel on getting the robot operational for 

Bunkr down in BIS

Student Services  
Student Services

 Lori is continuing her college classes this semester to finish up her administrative certification. 
I am excited to be working more with Kahle, Kendra and Ryan as I work on intern hours. 

 We will be looking at Whitney’s position with her resignation (we wish her the best in her 
new job, but she will be greatly missed on the Student Services Team) in the coming month to 
regroup moving forward for PTC. 

 Sophomore Success was held on campus this year and it was great to see students here.
 The team appreciated Fall Break for a must needed catch up/rest.
 Red Ribbon Week happened the last week of October with activities and guest speakers for 

students. 
 It promises to be a fast and furious run for November. We wish each of you a blessed and 

Happy Thanksgiving!
Career Center

 All students who come to Employ-ability Skills have successfully completed a written job 
application as well as an online job application

 November starts a new month of Time Management and Avoiding Distractions for Employ-
ability Skills. We will be setting a Smart Goal that we can achieve in 6 weeks. It's always fun to 
see what the students come up with and how they achieve their goals.



 CEA fed the staff for parent/teacher conferences.
 Career Center WorkKeys
 Students worked in WorkKeys and Reading Plus Curriculum
 WorkKeys Curriculum completers were signed up to test
 Continued to use Canvas LMS
 Greeted students and patrons as they arrived and left PTC daily
 Attended Veteran’s Day Committee meeting as well as Instructional Staff, After Board, and 

Team meetings
 Attended some of the Fall Fest Festivities
 Participated in “Wear Red Day” for Red Ribbon Week
 Assisted with Sophomore Tours
 Helped cook and serve for Friendship Feast

Career Development Facilitator
 We just had a successful sophomore tour event on campus in October! Roughly 650 

sophomores were able to tour PTC and participate in hands-on activities.
 Because I have taken another position outside of Pioneer Tech, the last couple weeks of 

November will be spent completing the ICAP for each student. Once they are completed, they 
will be given to the middle school counselors for disbursement to high school counselors if 
requested.

Testing Specialist
 The transition from Sheila to Denise was completed with Sheila’s retirement on September 

30th and Denise officially taking over the testing center October 1st. 
 Denise is looking for ways to make the testing center more accessible for the public as well as 

our student here at Pioneer Technology Center.  This month students are starting to test in 
Work Keys.  The first students from Health Careers have taken their CNA test this month.  The 
testing center administered 119 assessments during the month of October.  

Disabilities Specialist/Job Placement Facilitator
 1st quarter Progress Reports completed and sent to all sending schools. 
 Up-dated College/Military Contact Listings and emailed to students and instructors.
 1st quarter Work-Based Learning data recorded.
 2nd quarter Work-Based Learning forms given to instructors.
 Began planning and development of 21/22 lessons for Carl Perkins Special Pops Grant. 
 IEP/504 meetings with sending schools.  
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PIONEER TECHNOLOGY CENTER
BOARD MEETING DATES FOR 2022

ALL MEETINGS TO BE HELD AT PIONEER TECHNOLOGY CENTER, SEMINAR 
CENTER WEST, AT 2101 NORTH ASH, PONCA CITY, OKLAHOMA AT 6:00 P.M. 
UNLESS OTHERWISE NOTED.

January 11, 2022 

February 8, 2022

March 8, 2022

April 12, 2022

May 10, 2022

June 14, 2022

July 12, 2022

August 9, 2022

September 13, 2022

October 11, 2022

November 8, 2022

December 13, 2022



Appendix B 

PIONEER TECHNOLOGY CENTER 

Part-Time & Temporary Employment Contracts and/or Addenda to Contracts 

November 9, 2021    FY 2021/2022 
 

 

Name   Position/Class Taught  Dates      Contract amount 
LaDonna Bartlett  ABE/HSE Instructor  11/01 – 11/30 (11.5 hrs)    287.50 

Carol Bottoms  ABE/HSE/TANF Instructor 11/01 – 11/30 (77hrs)    1,925.00  

Amey Branson  CNA Skills Testing – HCC2 10/25 – 11/05 (31 hrs)    775.00 

Mark Busch  CUPS Training   10/20 – 10/21 (12 hrs)    360.00 

Tyler Evans  School Bus Driver Training 09/20 – 10/20 (17.75 hrs)    491.68 

Joella Francis  CNA Skills Check-off  10/01 – 10/20 (6.9 hrs)    172.50 

Larry Godley  ABE/HSE/ESL Instructor  11/01 – 11/30 (40.5 hrs)    1,215.00 

Judy Gose  MAT Full Course   09/23 – 09/24 (16 hrs)    288.00 

Deb Greer  Get Started on Amazon  10/14 – 10/21 (12 hrs)    300.00 

Deb Greer  eBay Record Keeping  10/26 (6-8pm)     50.00 

Elaine Harman  ABE/HSE Instructor  11/01 – 11/30 (28 hrs)    700.00 

Tonya Jackson  ABE/HSE Instructor  11/01 – 11/30 (38.5 hrs)    962.50 

Jennifer McGrew  RN Supervisor   11/01 – 11/30     250.00 

Joni Murphy  ABE/HSE Instructor  11/01 – 11/30 (7 hrs)    175.00 

Rory Newland  Perkins Grant-Temp Teaching Asst 11/01 – 12/21 (up to 15 hrs per week)  25.00/hr 

James Page  School Bus Driver Examiner 09/25 – 10/16 (9.75 hrs)    243.75 

Diane Pendleton  ABE/HSE Instructor  11/01 – 11/30 (35 hrs)    875.00 

Pam Powers  ABE/TANF Instructor  11/01 – 11/30 (28 hrs)    700.00 

Pam Powers  ABE/HSE Instructor  11/01 – 11/30 (70 hrs)    1,750.00 

Kayla Randol  Soap Making   11/02 (5-8pm)     75.00 

Chuck Rector  Excel 2019 Level 1  10/25 – 11/02 (10 hrs)    250.00 

Kristi Reed  CNA    10/25 – 11/16 (93.5 hrs)    2,057.00 

Kristi Reed  CMA    12/06 – 12/17 (55 hrs)    1,210.00 

Lacey Smith  Cricut for Beginners  10/11 (6:00-9:00pm)    93.60 

Lacey Smith  Standing Sign   10/25 (6:00-9:00pm)    93.60 

Lacey Smith  Custom Door Mat  11/01 (6:00-9:00pm)    93.60 

Rebecca Stephens ABE/HSE Instructor  11/01 – 11/30 (42 hrs)    1,050.00 

Valerie Streeter  PT Temp ABE Data Entry Clerk 10/01 – 06/30 (up to 29.5 hrs per week)  15.00/hr 

Janet Vines  Painting in Black & White  10/05 – 10/26 (12 hrs)    300.00 
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