
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, September 10, 2019, 6:00 PM
Room B120 
2101 N. Ash St.
Ponca City, Oklahoma 74601 

 

 

The Board of Education will meet in Room B120 on the Pioneer Technology Center campus at 
5:00 pm for a snack supper.  No school board action will be discussed or taken; therefore, no 
agenda items are listed in connection with this period prior to convening of the Board of 
Education meeting.

 

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Reports and Presentations - Jason Junkins, Incubator Client 

5. Discussion and vote to approve or not approve the Minutes of the August 13, 2019 
regular Board of Education meeting 

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrance/Change Order Lists (General Fund #40332-40539; 
Building Fund #40030-40034; Payroll #70146-70152). 

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

A. Traci Thorpe, Superintendent/CEO 

B. Molly Kyler, Executive Director, Business & Industry Services 

8. Discussion and vote to approve or not approve the FY20 Estimate of Needs and FY19 
Financial Statements. 

9. Discussion and vote to approve or not approve list of surplus items as listed on 
Appendix A. 

10. Discussion and vote to approve or not approve payment of membership fees to OATC 
for FY20 ($6,500 - no increase from last year) 



11. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B. 

12. New Business 

13. Public Comment 

14. Motion and vote to adjourn 

A. Time: 

 

NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.

 

 

POSTED:  Pioneer Technology Center, North Entrance

                  Posted ____________________________

                  By Allison Christy, Minutes Clerk



Pioneer Technology Center Board of Education Regular Meeting 
Tuesday, August 13, 2019 6:00 PM 
Room B120 
2101 N. Ash St. 
Ponca City, Oklahoma 74601 

 

1. Call meeting to order 
 
2. Roll call and establish a quorum 
 
Attendance taken at 6:04 pm. 
 
Present Board Members: 
Mr. Larry Buck 
Ms. Gay Norris 
Ms. Orva Rothgeb 
Mr. J.D. Soulek 
 
Absent Board Members: 
Ms. Mary Rigdon 
 
Also in attendance were Traci Thorpe, Molly Kyler, Mary Allan, Stacey Rush, Kahle Goff, 
Ryan Burkett, Terri Busch and Allison Christy.  Guests were Richard Winterrowd, Juan 
Samaniego and Paul Kyler. 
 
3. Flag salute and moment of silence 
 
4. Reports and Presentations - Richard Winterrowd, Winterrowd Talley Architects, "walk-
thru" of Westward Expansion Area 
 
5. Discussion and vote to approve or not approve the Minutes of the July 9, 2019 regular 
Board of Education meeting 

Motion to approve the Minutes of the July 9, 2019 regular Board of Education 
meeting passed with a motion by Ms. Gay Norris and a second by Ms. Orva 
Rothgeb. 
 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb:  Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 

 
6. Presentation, discussion and vote to approve or not approve the Communications & 
Marketing Plan for FY20 

Motion to approve the Communications & Marketing Plan for FY20 passed with a 
motion by Mr. J.D. Soulek and a second by Ms. Gay Norris. 

 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon:  Absent 



Ms. Orva Rothgeb:  Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 

 
7. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrance/Change Order Lists (General Fund #40180-40331; 
Building Fund 
#40018-40029; Payroll #70115-70145). 

Motion to approve financials passed with a motion by Mr. J.D. Soulek and a second by 
Ms. Gay Norris. 

 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb:  Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 
 

8. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

 
Traci Thorpe, Superintendent/CEO 

Today was the first day of school; the students did a scavenger hunt, taking pictures.  They 
had a lot of fun getting familiar with all areas of the school.  In July the Admin. Team 
participated in a Leadership training at the Boathouse district in OKC, in conjunction with 
Metro Tech.  The training was very good.  We have purchased a book called ‘Thanks for 
the Feedback’ for all supervisors and plan to do a book study with the supervisor group.  
Molly & Traci attended a Ponca City STEM task force meeting to discuss education and 
opportunities in our area.  Molly & Traci also attended the recent Governor's Workforce 
Summit.  The Governor is very much in favor of tech centers being a part of his Workforce 
Excellence initiative. We wrapped up our summer camps; received lots of positive 
feedback from participants and parents.  We are planning to expand to 2 sessions for each 
program area next year. Traci participated in a 30-second promotional video along with 
other entities in Kay Co.  Pioneer Tech is planning to partner with Northern Oklahoma 
College to offer two biology lab classes in our Biomed areas.  The EMS Training tower is 
just about complete.  There are still a couple of projects left to be completed (working on 
electric and a little more paving). The Ribbon Cutting is scheduled for September 19.  
Pioneer Technology Center was chosen to host the Instructional Directors from all 
Oklahoma Technology Center on October 3-4 this year. 

 
Kahle Goff, Executive Director, Full-Time Programs 

Kahle reported on Business and Industry Services successes.  The Full-Time Programs area is 
very busy with the start of school. In-service for instructors included Instructional Strategies, bell 
activities among other activities.  Instructors also reviewed accreditation standard related to their 
areas. Friday is the introduction of “StopIt”, the new online bullying reporting system. Dr. Burkett 
worked with Student Services staff to test digital signature technology with Signnow.com and the 
Secondary Student Health Data forms. This is the first step in the process toward on-line enrollment.  
The Practical Nursing staff held a week long retreat to work on curriculum and the student handbook 
for this year. 

 



 
9. Discussion and vote to approve or not approve individuals on part-time and 
temporary employment contracts, and addenda to contracts as listed on Appendix A. 

Motion to approve individuals on part-time and temporary employment contracts, and 
addenda to contracts as listed on Appendix A. passed with a motion by Mr. J.D. Soulek 
and a second by Ms. Gay Norris. 
 
Mr. Larry Buck: Yea Ms. 
Gay Norris: Yea Ms. 
Mary Rigdon: Absent 
Ms. Orva Rothgeb:  Yea 
Mr. J.D. Soulek:  Yea  Yea 
Yea: 4, Nay: 0, Absent: 1 
 

10. Discussion and vote to approve or not approve purchases over $10,000 as listed on 
Appendix B. 

Motion to approve purchases over $10,000 as listed on Appendix B. passed with a 
motion by Ms. Gay Norris and a second by Ms. Orva Rothgeb. 
 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb: Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 
 

11. Discussion and vote to approve or not approve Practical Nursing student handbook for 
2019- 20. 

Motion to approve Practical Nursing student handbook for 2019-20 passed with a 
motion by Ms. Gay Norris and a second by Ms. Orva Rothgeb. 
 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb: Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 
 

12. Consider and take action on the employment of Stephen L. Smith Corp. as financial 
consultant to the School District, for the fiscal year 2019-20 

Motion to approve employment of Stephen L. Smith Corp. as financial consultants to 
the School District, for the fiscal year 2019-2020 passed with a motion by Mr. J.D. 
Soulek and a second by Ms. Gay Norris. 
 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb: Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 
 



 
13. Proposed Executive Session to discuss the employment of a Business and 
Information Technology Education Teaching Assistant.  Okla. Stat. Title 25, 
307(B)(1). 
 
No Executive Session. 

 
14. Motion and vote to approve or not approve employment of a Business and Information 
Technology Education Teaching Assistant 

Motion to approve employment of Ali Carpenter, Business and Information 
Technology Education Teaching Assistant passed with a motion by Mr. J.D. Soulek 
and a second by Ms. Gay Norris. 
 
Mr. Larry Buck: Yea 
Ms. Gay Norris: Yea 
Ms. Mary Rigdon: Absent 
Ms. Orva Rothgeb: Yea 
Mr. J.D. Soulek: Yea 
Yea: 4, Nay: 0, Absent: 1 

 
15. New Business 

None 
 

16. Public Comment 
None 
 

Board Vice President, Larry Buck adjourned the meeting at 7:45 pm. 
 
 
Respectfully submitted, 
 

Allison N. Christy 
 
Allison N. Christy 
Board Minutes Clerk 
 
 
 
________________________________ 
President, Board of Education 
 
________________________________ 
Clerk, Board of Education 
 
_________________ 
Date of Approval 
 
 
 
 
Motion:                               Second:                                  Vote: 































 

 

Monthly Report 

September 2019 

 

Meetings and Activities 
•  August 1-2nd – OkACTE Oklahoma Summit (August Conference) 
•    5-8 - PTC Staff Inservice 
•    8 - Back to School Night 
•  13 - First Day of School; Ponca City Library Board; PTC Board Meeting  
•  14 - Accreditation Team Meeting; Ground Breaking Community Bank and 
Trust; After Board Report;  
•  15 - EMS Training Center Ribbon Cutting Meeting; Luncheon at Equity 
Bank with PTC Admin Team 
•  16 – Superintendent Advisory Meeting at ODCTE with Dr. Mack; Ponca 
City Chamber Party at the Palace 
•  19 – Admin Team Meeting; July/August Birthday Luncheon 
•  20 – EMS Training Center Orientation with Fire Facilities; Congressman 
Lucas Town Hall at Standing Bear Museum 
•  21 – Accreditation Team Meeting 
•  23-24 – OSSBA Summer Conference 
•  26 – Youth-based Internship Meeting (North Central Oklahoma Workforce 
Consortium) 
•  27 – PTC Foundation Board Meeting; Systems Meeting; Chamber Board 
Meeting; STOPit Administrator training 
•  28 – Accreditation Team Meeting 
•  29 – Admin Team Meeting  
•  30 – T&I Breakfast; Westward Expansion Meeting with Culinary 
Contractor and Architect 
•  September 3rd – Ponca City STEM Taskforce; Audio Visual Meeting with 
Architects 
• 4 – 1 Million Cups; Accreditation Team Meeting 
• 5 – UC Board Meeting; PC Chamber Education and Workforce Committee 
Meeting  
• 6 – Fall SDE Accreditation Meeting with Brent Meeks, Regional 
Accreditation Officer; Zoom Meeting with NOC about partnership 
opportunities; Volunteer @ Cherokee Strip Golf Tourney for Opportunity 
Center 

• 9 – Welcome new PN Class to PTC 

• 10 – Medford HS Student Tour; Ponca City Library Board Meeting; PTC 
Board Meeting 

Full-Time Programs 
• Kahle Goff, Carol Lynes and I, met with Tonda Ames from the Western 

Oklahoma Workforce Development, Tonja Jones from WIOA, Robbie 
Powell, from Cookshack, Laurence Beliel and Liz Leaming, PCDA, Dr. 
Cheryl Evans, NOC, Adam Leaming, UC and Chad Bodenstein and Thad 



 

 

Dilbeck, PoHi, to discuss about Youth Based Internship and Apprenticeship 
opportunities we may be able to provide to our students.  We’ve decided to 
work together in a North Central Oklahoma Workforce Consortium to 
develop internship and apprenticeship opportunities and provide a clearing 
house for employers to use to engage with the schools for student work-
based learning opportunities.  

• PTC will be hosting the career tech Instructional Leaders’ Group on Oct. 3 
and 4th.  Kahle is working with the ODCTE staff and community resources 
to plan an event here at PTC and in Ponca City.  We’re looking forward to 
showcasing our school and community.  

Business and Industry Services 
• John Schauf of Fire Facilities joined Gary Vap, Johnny Thornburgh, 

firefighters from Ponca City and Tonkawa and a trainer for IFSTA 
(International Fire Service Training Association) were on campus on the 
20th of August for an orientation to the EMS Training center.  John Schauf 
worked with the group to share best practices for the use of the facility and 
to teach those who will be engaging in the training exercises the use of the 
temperature monitoring system, the smoke generating system and the 
other components the facility provides for training.   
 

Capital Planning 
• EMS Training Facility – The concrete work will be completed by the 13th, 

and the forms removed on the 14th.  The facility contractors were back 
over the weekend to finish final touches and re-install the ladder on the 
West side.  It needed to be re-mounted closer to the building.   

• Traci, Kahle, Instructors, Mike Orr, Kevin Bell, Ryan Burkett met with 
architects, culinary consultant and construction manager to continue 
design planning for Culinary, Cosmetology and Safe/Meeting Room.  An 
additional meeting was held via Zoom technology with the electrical 
engineering group to discuss the AV needs for the instructional areas and 
the meeting rooms.  

Upcoming Events 
• September 10-15th – Kay County Fair 

• September 11 – Small Things Make A Big Difference – Robert Howard – 
presented by Mark Macy 

• September 12 – resuming Area Superintendent Meetings on the 2nd 
Thursdays of each month. 

• September 19 – Traci and Johnny Thornburgh presentation to Noon 
Ambucs; EMS Training Center Ribbon Cutting/Grand Opening 

• September 25-27 – NCLA Best Practices  – Kahle, Kendra, Traci and 
Jennifer Wehrenberg, ODCTE, attending to present about PTC and 
ODCTE’s New Teacher Induction programs.  

• September 5 – Oct. 24 - Managers’ Toolbelt – Corbin Dewitt  

• September 18 - Active Shooter Training – Robert Howard – presented by 
the Kay County Sherriff Department; Oklahoma Business Tax Class –
presented by Dewey Brandon 

• October 30 – Medical Marijuana – Robert Howard – presented by Mark 
Woodward, Oklahoma Bureau of Narcotics 

• October 9-10th – Quickbooks for Contractors and Retail Business – Ben 
Evans – presented by Andra Smith 
 



Student Services Board Report Enrollment Update for FY2020 Date: Septmeber 2019

CAREER FIELD

a.m. p.m.

Total

Slots

High

School

a.m.

High

School

p.m.

Pt

Adult

a.m.

Pt

Adult

p.m.

Full-

Time

Adult

Total

Students

# of Slots

Capacity % Enrolled

Adult Health - M Allan

Medical Assisting 13 0 0 0 0 13 13 12 108%

Practical Nursing* 38 0 0 0 0 38 38 36 106%

Sep-19

Mar-19

Mar-18

Sep-18

T&I - R Burkett

Automotive Tech 20 22 42 18 22 2 0 0 42 40 105%

Construction 12 12 24 6 6 0 0 6 18 30 80%

Cosmetology 22 14 36 18 10 0 0 4 32 40 90%

Criminal Justice 11 7 18 11 7 0 0 0 18 24 75%

Culinary Arts 16 15 31 11 10 1 1 4 27 30 103%

Firefighter/EMT 11 12 23 2 2 2 3 7 16 20 115%

Fleet & Facilities Main 11 8 19 7 8 4 0 0 19 20 95%

Industrial Tech 17 10 27 14 7 1 1 2 25 30 90%

Machine Tool 15 13 28 8 7 2 1 5 23 30 93%

Welding 21 18 39 20 17 1 1 0 39 40 98%
Health, BITE, TP, Sp 

Prog - K Keelin

BITE Computer Tech 16 15 31 7 7 2 1 7 24 30 103%

BITE Office Assistance 13 13 26 9 7 1 3 3 23 30 87%

Teacher Preparation 16 12 28 14 10 0 0 2 26 30 93%

Health Careers - Clark 16 14 30 16 14 0 0 0 30 30 100%

Health Careers - Feaster 12 13 25 10 13 2 0 0 25 30 83%

SHARE1 19 15 34 19 15 0 0 0 11 40 85%

SHARE2** 18 14 32 18 14 0 0 0 4 40 80%

TOTAL 544 453

HIGH SCHOOLS a.m. p.m.

Both

(SHARE)

Total

Students

Blackwell 19 29 9 57

Frontier 5 0 0 5

Ponca City 73 73 35 181

Tonkawa 18 6 2 26

Newkirk 11 15 5 31

Woodland 25 0 0 25

Shidler 2 0 0 2

HomeSchool 4 2 0 6

Total High School 157 125 333

Adults - full-time 91

Adults - part-time 18 11 29

Total Adults 120

Grand Total 453

NOTES: In the top table, the Total Students column counts 

each student on campus one time by program. The bottom 

table counts each student once by classification. 

* Practical Nursing total of 4 start dates.  

**SHARE has 36 students that are combined 

SHARE/CareerTech courses both a.m. and p.m.; and 15 who 

are SHARE Academic Only full time.

ABE/HSE

New Beginnings

85

30

Total Enrollment

ADULTS

Special Programs

51

259

143

13

38

20

10

1

7

H:Lori/:Board Report



Directors’ Report to the PTC Board of Education – September 2019 
(Alphabetic by Area) 

Business & Industry Services & Safety 

• The BIS team conducted over 134 one-on-ones/consults. Totaling a 129.5 hours of counseling. 

• Dawn Brakey, Ben Evans and Robert Howard all assisted clients that resulted in client 

awards/client savings of approximately $3,620,000. 

• The BIS team held 35 training classes with 795 participants and generated 1,323 contact hours. 

• Our training this month helped retain over 13 jobs. 

• The revenue generated from our AT&D classes and Safety training is $67,643. 

• Ben Evans is working with Kat Long (PCDA) on a “next level” pitch off. 

• Carl Storm conducted safety management audits for two contractors in the refinery. 

• Dawn Brakey is a Leadership Ponca City participant and is the chair of the Leadership Newkirk 

program this year. 

• Johnny Thornburgh and Janet Purdy attended the Automation Forum in Okc. 

• The team attended OkACTE Summit (AKA August Conference) this past month in addition to 

Pioneer Tech’s in-service activities.  

• Molly attended OSSBA with Traci, Kahle and Gay. 

 

On the horizon… 

September 18    Oklahoma Business Tax at 9:00am in D101. 

September 18    Active Shooter Training at 11:30am in Seminar Room East. 

September 18    Business Owners, Get Your Share of $500 Billion  

                              – Create your business dating profile to expand your options.  

September 18   Business Tax Workshop  

October 9          QuickBooks for Contractors  

October 10        QuickBooks for Retail Businesses  

 

Communications & Marketing 

• Strategic planning vision changed, all artwork was updated.  

• Videos were made for the EMS Training Center, Bid Assistance and the Manager’s Tool Belt 

class. 

• New employee onboarding was given to 3 new employees. 

• Student of the Month was celebrated in all media outlets. 

• Support given to all programs and services for flyers/postcards/graphics and more. 

• Began planning for a Christmas Market in November. 

• Promotion of the Grand Opening of the EMS Training Center is across all media outlets including 

additions to the website. 

• New surveys have been created for the ABE/HSE program to evaluate where students are 

hearing about the program. 

• All AT&D Classes are being created as Facebook events to promote them. 

• Updates have been made to the website for program changes. 

• Supported the Safety group with Okie Celebration promo items and gear. 

• The Communications and Marketing team met and have the 2019-2020 goals set. 

• We have surpassed 3,300 likes on Facebook. 

• The Marketing team is committing to 2 hours on Fridays of Woo Commerce training. 



• Top 4 pages visited on the website since July 1st Full Time Programs, Classes and Employment  

• Terri Busch attended the Communications and Marketing Council meeting in Stillwater. 

• Terri Busch attended lunch at Equity Bank with Admin team.  

 

 

Instructional Services 

Instructional Directors: 

• Kahle Goff worked with Kendra Keelin to register eight staff members for Capturing Kids Hearts 

training in Goddard, KS.  

• Kahle Goff worked with Kendra Keelin to register Vicki Braden and Erika Johnson for 

Instructional Coaching training.  

• Kahle Goff worked with the ODCTE to identify a process for marking ODCTE welding machines in 

possession by PTC as surplus equipment.  

• Kahle Goff worked with Traci Trope and Mike Orr to provide documentation for the Oklahoma 

State Department Fall Accreditation visit.  

• Kahle Goff attended the Opportunity Center Board Meeting as well as the Ponca City Park and 

Recreation Board meeting.  

• Kendra Keelin and Dr. Burkett discussed Simulated Workplace with the entire student body. Karl 

Lynes and Pam Dickerson discussed how to use the Stipit App and notified students of their right 

to report harassment and discrimination complaints.  

• Kahle Goff attended the annual OSSBA State Conference.  

• Kendra Keelin and PD Committee planned and provided Professional Development for the staff 

including Poverty Simulation (we are the only Technology Center in the state who has done this 

so far) 

• Kendra Keelin attended Survivor Resource Network Board Meeting 

• Kendra Keelin selected for New Emergency Resource Agency (NERA) board 

• Kahle Goff and Instructional Directors attended luncheon with Equity Bank 

• Kendra Keelin designed Instructor Room Service for the Instructors. 

• Dr. Burkett, Mrs. Evans, Mrs. Lynes, and Ms. Edens attended P66 tour and career pathways 

meeting 

• Dr. Burkett attended Pioneer Woman Board meeting 

• Dr. Burkett completed successful import of student health form data to PowerSchool 

• Instructional directors conducted annual walk-around to all programs for the beginning of the 

year  

• Dr. Burkett helped Cosmetology, HCC I and HCC II instructors develop social contracts for their 

classrooms 

• Mary Allan attended the Area Health and Education Coalition retreat at Leonardo’s in Enid. 

• Mary Allan attended the Parks and Recreation meeting in Tonkawa. 

• Mary Allan attended the OSSBA sessions representing Tonkawa School Board. 

• Mary Allan held a Constitution Committee meeting to plan the Sept. 17th celebration. 

Adult Health Programs 

Medical Assisting: 

• On the first day, Ms. McConnell welcomed thirteen students on their journey in the MA 

program.  

Practical Nursing: 

• Beginning September 9th, 19 new students and 2 returning students will be added to the 



ongoing nursing class roster. The nursing faculty and staff will be moving at full throttle again. 

Health, BITE, Teacher Prep, Children’s Lab and Preschool and Special Programs 

Academic Math: 

• We are offering Math of Finance, Algebra 2, Geometry, and Math Analysis. 

• Each class is beginning with pre-assessments and review of prerequisite skills. 

• We have spent some time on measurement and reading a ruler. 

HCC1: 

• First Day of School-Welcomed students back to school, played a couple of ice breaker games, 

took class pictures, PTC Scavenger Hunt with PTC Tour, returned to class for final class picture. 

• CareerSafe-students have completed several units and are working on obtaining safety 

certification by August 30, 2019. 

• Anatomy-Reviewing the Introduction to the Body which has included a variety of learning 

opportunities through lectures, dissection of gummy bears, use of modeling clay, labeling 

pictures and skeletons in teams. 

• Simulated Workplace-Reviewed the HCC Simulated Workplace Handbook with students and 

discussed expectations for students enrolled in HCC. We have reviewed the time clock and the 

importance of attendance. 

• HOSA-We hosted an orientation to our chapter’s health CTSOs.  

HCC2: 

• Long Term Care Aide & Home Health Care Nursing Aide-Students have completed chapters 1-7 

already. Practicing Skills-vital signs, handwashing, personal protective equipment, safety and 

first aid, proper body mechanics, transferring/ambulating patients, repositioning patients, 

admitting and discharging patients, and restraints. 

• Simulated Workplace-Reviewed the HCC Simulated Workplace Handbook with students and 

discussed expectations for students enrolled in HCC. We started using the time clock. 

•  HOSA-Hosted an orientation  

ABE/HSE: 

• Currently have 63 students enrolled at PTC 

• Currently have 10 students enrolled at KCDC 

• Have renewed our partnerships with Otoe Tribe, Tonkawa Tribe, and Blackwell High School—

classes to begin at Tribes on September 10.  BHS is enrolling this week. 

• TANF HSE has been renewed for FY19-20 

New Beginning: 

• 2 new students accepted into the program 

• 2 students received jobs in August 

• 2 students completed Long Term Nurse Aide and passed skills test waiting to take written test 

• 7 students started in full time programs – 1 in Child Care and 6 in RMA 

• 2 students have been accepted into the PN program will start in September 

SHARE: 

• Starting Credit Recovery Tuesday , August 27 

• Working on completing enrollment, and we still have student coming in. 

• Started 7 MindSets and Capturing Kid Hearts Methods this week. 

• We have had a contributor pay for snacks for our program. 

Teacher Preparation: 

• We have 27 students who appear to be ready to be teachers!  

• We have heard Terri Busch speak about Professionalism and Social Media.  

• Robbin Seymour is scheduled to prepare our students for the Lab by presenting about Blood 



Borne Pathogens.  

• We have been doing team builders, social contracts and introducing them to the policy and 

procedures. 

Children’s Lab and Preschool: 

• The Children's Lab is full- with a large waiting list. 

1's- 16 

2's - 11 

3's - 9 

Total of 36 children. 

Parents are now filling out applications when they find out they are pregnant so they have a 

chance at getting in when they turn one year old.  

Lora Walton attended the North Central Partners Childcare Meeting in Bartlesville. 

Lora Walton and Heather Underwood hosted parents at a back to school night in the Lab. 

Parents updated forms, were informed of any changes in policy, and learned expectations for 

our Preschool  

DHS licensing came for a partial monitoring visit and STARS review. There were no non-

compliances and all STARS criteria were met. (STARS are requirements that we meet that are 

above and beyond basic licensing requirements).  

BITE: 

• The BITE programs have started the year off both at full capacity.  

• Zac Ladner and Dana Pulley are both ready to have a great year and are excited to get their new 

assistant on their team. 

T&I and Service Programs:  

• Automotive (Kyle Renfrow) 

o Finished with general shop safety and in progress of learning equipment operation and 

safety 

o Working with student groups to prepare for Sheriff department services 

o Working with students to establish shop/classroom organizational practices and 

procedures. 

• Construction (James Kirkendall) 

o Completed safety training 

o Installed new table saw 

o Working on plans for rehab area, hunting blind, and chicken coop 

• Cosmetology (Kayla Randol) 

o Dewey Brandon from the Oklahoma Tax Commission came and talked to the students 

about how cosmetologists file taxes quarterly, how to track services, and how to be able 

to sell products in the salon using a tax permit. 

o Josiah Abello from J.J.’s barbershop came and taught day 1 of a two day hands on 

clipper clinic. On Aug. 26th all 2nd year students will be completing the clipper cut they 

were taught on a live model.  Approx. 20 models will receive the haircut. 

• Criminal Justice (Tom Burg) 

o Completed safety and student handbook tests 

o Kay County Corrections Center officers helped with ground fighting training 

• Culinary Arts (Brenda Pollak) 

o Working on completing safety assessments with 100% 

o Preparing for students to start in the production kitchen 

o Several students volunteering to help with the Cherokee Strip Golf Classic at the Ponca 



City Country Club  

• Firefighter/EMT (Gary Vap) 

o Working on Hazmat curriculum and basic safety 

o First live burn tests conducted in Emergency Services Training Center. Guests from 

Ponca City Fire and Tonkawa Fire assisted 

o Mr. Vap and adjunct instructors received training for using the Emergency Services 

Training Center  

• Fleet & Facilities (Steve Bookout) 

o Both classes full 

o Working on learning safety and power tools  

• Industrial Technology (Chuck Rector) 

o Mr. Rector just passed his 1 year anniversary with PTC 

o 2 students working at Carbon Black will have six-month review  

o Steam trainer research starting this month  

• Machine Tool (Jared McMartin) 

o Machine Tool students have completed safety and are working on the shop floor 

o Advanced CNC students are utilizing a new CNC programming software. Autodesk 

Fusion 360 

o Two manual machines have been repaired and are in working order thanks to two of our 

inquisitive and skilled adult students. This repair cost roughly $120 as compared to an 

estimated $800 service call. 

• Welding (Ian Freeman) 

o Completed shop remodel 

o First year students beginning NCCER Certification studies 

o Harold Hull from Hull Machine provided a tutorial for safely using the new Ironworker 

machine 

o Mr. Freeman passed his American Welding Society Certified Weld Inspector 

assessments. 

Student Services   

Student Services: 

• We are off and running for the new year. It is exciting to have a full staff back after the summer 

months. Enrollment is complete (see report) and we are ready for the fall semester. All is well – 

we are looking forward to a great year!  

Career Center:  

• The Career Center started with an orientation which included; visiting with all the students in 

each program and talking to them about how the first year will come to WorkKeys and the 

second year will do employability softskills. Then they logged into or created an OKCareerGuide 

account and took the first assessment. They concluded with doing a learning style assessment. 

The following week in WCC they did their first placement test, followed with how to use the 

curriculum and then starting at their placement level. 

• We have started employ-ability soft skills with the first topic for the month of September, 

communication. Week one we have discussed verbal communication. The Career Center also 

met with all of the classes last week for orientation to talk about what to expect from the Career 

Center and the changes that are happening! I am so excited to be starting the soft skills and to 

see what the students are learning from it! 

Career Development Facilitator: 

• We are getting the year kicked off with 8th graders! This month we will be working on 



teambuilding and communication skills as we get to know each other. 

Assessment Facilitator: 

• It has been a busy August for the Assessment Center. 239 tests were given, with almost every 

Cosmetology student earning a Workkeys certification. Of the 239 tests, 149 were for full-time 

program students, 62 were “city” people which includes prospective students as well as 

professional certifications, and 19 were HiSet tests proctored for our ABE/HSE program. 

Disabilities Specialist/Job Placement Facilitator: 

• Scheduling and continuing to attend IEP meetings with sending schools and adding PTC 

transition goals to IEP’s.  

• Listings of IEP students given to Instructors, Assessment Center and Career Center staff.  

• Toured P66 Refinery and participated in discussion regarding transition from PTC to OSUIT and 

P66.  Also discussed increasing parent and sending school awareness in programs and careers 

offered through this avenue. 

• Listened to NTACT Webinar – CTE for Students with Disabilities, Part 1 

• Participated in the North Central Workforce Consortium. 

 

Plant/Facilities 

•  New bus arrived and was placed into the bus fleet. 

• Working on safety drills with staff and students. 

• SDE site visit with Brent Meeks on 9/6/19. 

• Security system install in progress. 

• Continual improvement team goal setting meeting. 

• EMS training tower- concrete installation of the surrounding area of the building in progress. 

• Concrete project for the driveway approaches at BIS in progress. 

• Summer carpet/plank project complete. 

• Campus security committee meeting on 8/28/19. 
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APPENDIX A 

LIST OF ITEMS - TO DECLARE SURPLUS  
   Sept 10, 2019 

 
 
MISC EQUIPMENT/FURNITURE 
 
Quantity Description    Tag # 
1  Chop Saw    000361 
1  Table Top Mill    686883 
6  TV’s (old)    681256, 001909, 683876, 001918, 683877 
1  TV Stand    991925 
1  Brigport Milling Machine  002523 
3  File Cabinets    000106, 679561, 000489 
1  Hardness Tester   980059 
7  Welding Machines   686914, 686915, 686907, 686906, 686904, 

689196, 688067 
Assorted Broken Electronics   683971, 990488, 690361, 687849, 683919 
Assorted Hose reel and assorted paint sanders No tags 
2  Student Tables     No tags 
1  2 Door Cabinet (broken)  No tags 
1  Solar water heater (parts missing) No tags 
1  Ice machine (broken)   No tags 
3  Victor cutting machines   No tags 
 

 
 
TEXTBOOKS – Unused, but out of date 
 
8 – Adobe Dreamweaver CS6 

7 – Adobe In-Design CS6 

5 – Adobe Photoshop CS6 

3 – 2014 QuickBooks Student Edition 

6 – Essentials of Biology Connect Plus Codes 

1 – Saunders Comprehensive Review for the NCLEX-PM Examination 

2 – Introduction to Maternity and Pediatric Nursing 

1 – Calculation of Drug Dosages 

3 – Today’s Medical Assistant Book Bundle 

3 – Medical Insurance 

5 – Medical Transcription 

3 – Legal and Ethical Issues for Health Professionals 

3 – 2018 Step by Step Medical Coding 

8 – Intro to Mental Health Nursing Text Books 

13 – Foundations and Adult Health Nursing Text Books 

9 – Foundations and Adult Health Study Guides 
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TECHNOLOGY/COMPUTERS 
 
Quantity Description   Tag # 
8  Z 200’s    688881, 688919, 688923, 688925, 688929, 

2UA1070HTS, 2UA10808SM, 2UA1080886 
 
36  Z 220’s    689424, 689425, 689429, 689430, 689431, 689432, 689433, 

689435, 689436, 689443, 689445, 689448, 689450, 689451, 
689452, 689454, 689455, 689457, 689460, 689463, 689464, 
689472, 689473, 689474, 689475, 689476, 689477, 689478, 
689479, 689481, 689482, 689483, 689484, 689485, 689486, 
689488 

 
26  NEC’s    668815, 685343, 685346, 685348, 685349, 685571, 685572, 
      685584, 685588, 685600, 686644, 686654, 686656, 686671,
      686675, 686814, 686816, 686817, 687094, 687104, 687125, 
      687133, 687134, 687138, 687143, 687288 
 
1  HP    683998 
1  Compaq   682973 
1  Dell    E171FPb 
1  Sonic Master Samsung  GH19ASBB-R 
2  NEC 22” Monitor  687525, 689129 





Appendix B 

PIONEER TECHNOLOGY CENTER 

Part-time & Temporary Employment Contracts and/or Addenda to Contracts 

September 10, 2019    FY 2019/2020 
 

 

Name   Position/Class Taught  Dates      Contract amount 
Coleen Blevins  ABE / HSE Instructor Blackwell 08/01 – 09/30 (T/W 3:15-6:15pm)   1,050.00 

Steve Bookout  AT&D Evening Supervisor 08/16 – 09/15 (up to 16 hrs)   400.00 

Steve Bookout  IELCE Instructor   09/01 – 09/30 (16.5 hrs)    412.50 

Steve Bookout  AT&D Evening Supervisor 09/16 – 10/15 (up to 24 hrs)   600.00 

Steve Bookout  AT&D Evening Supervisor 10/16 – 11/15 (up to 28 hrs)   700.00 

Steve Bookout  AT&D Evening Supervisor 11/16 – 12/15 (up to 20 hrs)   500.00 

Carol Bottoms  ABE / TANF Instructor  09/01 – 09/30 (Various dates / 57 hrs)  1,425.00 

Ryan Burkett  Google Classroom  09/16 – 11/11 (M 4:30-6:00pm)   362.50 

Jerry Burtner  Adjunct Firefighting Instructor 09/11 – 03/15 (up to 200 hrs)   4,000.00 

Mark Busch  Excel    09/16 – 09/26 (M/TH 6:00-8:00pm)  160.00 

Terri Busch  Cell Phone Salary Supplement 09/01 – 06/30     1,000.00 

Tanner Crawford  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Chad Cunningham Adjunct Firefighting Instructor 09/11 – 03/15 (up to 200 hrs)   4,000.00 

Alex Eubank  IBEW Electrical Apprenticeship 08/13 – 08/27 (9 hrs)    296.10 

Alex Eubank  IBEW Electrical Apprenticeship 09/03 – 09/30 (12 hrs)    404.40 

Alex Eubank  IBEW Electrical Apprenticeship 10/01 – 10/31 (12 hrs)    404.40 

Alex Eubank  IBEW Electrical Apprenticeship 11/01 – 11/29 (9 hrs)    303.30 

Lori Evans  AT&D Evening Supervisor 08/16 – 09/15 (up to 36 hrs)   900.00 

Lori Evans  ABE / HSE Instructor  09/01 – 09/30 (W 5:00-8:00pm)   262.50 

Lori Evans  AT&D Evening Supervisor 09/16 – 10/15 (up to 32 hrs)   800.00 

Lori Evans  AT&D Evening Supervisor 10/16 – 11/15 (up to 32 hrs)   800.00 

Lori Evans  AT&D Evening Supervisor 11/16 – 12/15 (up to 28 hrs)   700.00  

Tyler Evans  School Bus Driving Training 08/19 – 09/20 (up to 40 hrs)   1,053.60 

Caleb Eytcheson  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Robert Fehring  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Sheila Foxworthy  AT&D Evening Supervisor 08/16 – 09/15 (up to 28 hrs)   700.00 

Sheila Foxworthy  AT&D Evening Supervisor 09/16 – 10/15 (up to 36 hrs)   900.00 

Sheila Foxworthy  AT&D Evening Supervisor 10/16 – 11/15 (up to 36 hrs)   900.00 

Sheila Foxworthy  AT&D Evening Supervisor 11/16 – 12/15 (up to 28 hrs)   700.00 

Larry Godley  ABE / ESL Instructor  09/01 – 09/30 (Various dates / 38hrs)  1,140.00 

Larry Godley  ABE / Corrections Instructor 09/01 – 09/30 (T-TH / 10 hrs)   300.00 

Lindsay Grace  Customer Service for OMPA 09/18 (12 hrs)     300.00 

Anthony Hallum  ABE Instructor Otoe Tribe  09/01 – 09/30 (M,T,TH 4:30-7:30pm)  1,050.00 

M Elaine Harman  ABE Math Instructor  09/01 – 09/30 (Various dates / 45 hrs)  1,125.00 

Earl Howe  Maint Tech Part 2 Otoe Tribe 09/03 – 09/30 (20 hrs)    800.00 

Rick Hughes  Real Colors for Mgrs Tool Belt 09/05 (4 hrs)     200.00 

Tonya Jackson  IELCE Instructor   09/01 – 09/30 (4:30-7:30pm / 10.5 hrs)  262.50 

Tonya Jackson  ABE / ESL Instructor  09/01 – 09/30 (Various dates / 50.5 hrs)  1,262.50 

Donald James  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Kendra Keelin  SHARE Credit Recovery  08/28 – 12/11 (36 hrs)    900.00 

Kendra Keelin  SHARE Credit Recovery  01/15 – 05/06 (40.5 hrs)    1,012.50 

Perla Kennon  Enchiladas   09/03 (6:00-9:00pm)    75.00 

Perla Kennon  Flautas    09/17 (6:00-9:00pm)    75.00 

Steven Long  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Steven Long  EMT Basic   08/01 – 09/30 (T/TH 5:30-9:30pm)   814.29 

Steven Long  EMT Basic   10/01 – 10/31 (T/TH 5:30-9:30pm)   814.29 

Steven Long  EMT Basic   11/01 – 11/30 (T/TH 5:30-9:30pm)   814.29 

Steven Long  EMT Basic   12/01 – 12/31 (T/TH 5:30-9:30pm)   814.29 
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Name   Position/Class Taught  Dates      Contract amount 
Steven Long  EMT Basic   01/01 – 01/31 (T/TH 5:30-9:30pm)   814.29 

Steven Long  EMT Basic   02/01 – 02/28 (T/TH 5:30-9:30pm)   814.29 

Steven Long  EMT Basic   03/01 – 03/31 (T/TH 5:30-9:30pm)   814.29 

Karl Lynes  SHARE Credit Recovery  08/27 – 12/17 (38 hrs)    950.00 

Karl Lynes  SHARE Credit Recovery  01/14 – 05/12 (43 hrs)    1,075.00 

Mark Macy  Transitions; Accountability; Motiv 09/12 – 09/26 (12 hrs)    600.00 

Tracy McCloud  ABE / HSE Instructor  09/01 – 09/30 (Various dates / 127 hrs)  3,302.00 

John Munger  SHARE Credit Recovery  08/15 – 12/17 (8 hrs)    200.00 

John Munger  SHARE Credit Recovery  01/14 – 05/12 (8 hrs)    200.00 

Mason Parker  CPR    09/25 (4:00-7:00pm)    75.00 

Diane Pendleton  ABE / HSE Instructor  09/01 – 09/30 (Various dates / 38.5 hrs)  962.50 

Robert Peterson  IBEW Electrical Apprenticeship 08/13 – 08/27 (15 hrs)    493.50 

Robert Peterson  IBEW Electrical Apprenticeship 08/28 – 09/02 (3 hrs)    101.10 

Robert Peterson  IBEW Electrical Apprenticeship 09/03 – 09/30 (21 hrs)    707.70 

Robert Peterson  IBEW Electrical Apprenticeship 10/01 – 10/31 (21 hrs)    707.70 

Robert Peterson  IBEW Electrical Apprenticeship 11/01 – 11/29 (15 hrs)    505.50 

Kayla Randol  Braids    09/17 (5:30-8:30pm)    75.00 

Kristina Reed  CNA    08/19 – 09/12 (M-F 8:30am-2:30pm)  2,376.00 

Sue Roy   Quilting    08/29 – 10/10 (18 hrs)    378.00 

Edward Schultz  Adjunct Firefighting Instructor 08/20 – 12/19 (up to 175 hrs)   3,500.00 

Teresa Smith  P66 Safety Training  08/01 – 08/08 (21 hrs)    420.00 

Valerie Streeter  ABE  Data Entry Clerk  09/01 – 09/30 (116 hrs)    1,624.00 

Wendy Terrazas  ABE / Substitute Instructor 09/01 – 09/30 (4:30-6:30pm / 19 hrs)  475.00 

P Elaine Thomas  ABE / Corrections Instructor 09/01 – 09/30 (Various dates / 54 hrs)  1,350.00 

Elizabeth Watson  ABE / TANF Instructor  08/19 – 08/31 (M-F 8am-2:30pm)   1,750.00 

Elizabeth Watson  ABE / TANF Instructor  09/01 – 09/30 (Various dates / 95 hrs)  2,375.00 

Robert Wood  IBEW Electrical Apprenticeship 08/13 – 08/27 (15 hrs)    493.50 

Robert Wood  IBEW Electrical Apprenticeship 08/28 – 09/02 (3 hrs)    101.10 

Robert Wood  IBEW Electrical Apprenticeship 09/03 – 09/30 (21 hrs)    707.70 

Robert Wood  IBEW Electrical Apprenticeship 10/01 – 10/31 (21 hrs)    707.70 

Robert Wood  IBEW Electrical Apprenticeship 11/01 – 11/29 (15 hrs)    505.50 
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