
Pioneer Technology Center Board of Education 
Special Meeting
Tuesday, November 10, 2020, 5:30 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 

 

 

The Board of Education will meet in Room B120 on the Pioneer Technology Center campus at 
5:00 pm for a snack supper.  No school board action will be discussed or taken; therefore, no 
agenda items are listed in connection with this period prior to convening of the Board of 
Education meeting.

 

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Vote to approve tour of Pioneer Technology Center's construction area 

5. Board President acknowledgement of return to board meeting 

6. Discussion and vote to approve or not approve the Minutes of the October 10, 2020 
special Board of Education meeting 

7. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrance/Change Order Lists (General Fund #10665-10743; 
Building Fund #10033; Payroll #70154-70157). 

8. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

A. Traci Thorpe, Superintendent/CEO 

B. Molly Kyler, Executive Director, Business & Industry Services 

9. Discussion and vote to approve or not approve list of proposed Board Meeting dates for 
2021 

10. Discussion and vote to approve or not approve the revisions on policy DEEC -  Financial 
Sponsorship of Student Activities, GJ - Nondiscrimination and the adoption of policy 
DM - Educational Assistance Plan - Tuition Assistance 



11. Discussion and vote to award or decline bid for 2020 HVAC Seminar Center Project. 

12. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix A. 

13. Public Comment 

14. Motion and vote to adjourn 

 

NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.

 

 

POSTED:  Pioneer Technology Center, North Entrance

                  Posted ____________________________

                  By Allison Christy, Minutes Clerk



Pioneer Technology Center Board of Education Special Meeting
Tuesday, October 13, 2020 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 
1. Call meeting to order at 6:00 pm

2. Roll call and establish a quorum

Board members attended:
Mr. Laurence Beliel
Ms. Gay Norris
Ms. Orva Rothgeb
Mr. J.D. Soulek

Also in attendance were Traci Thorpe, Ryan Burkett, Kendra Keelin, Kahle Goff, Stacey Rush, Molly 
Kyler, Terri Busch and Allison Christy.  Carol Lynes, Robbin Seymour and Michelle Tripp attended 
through the goal reports.

3. Flag salute and moment of silence

Ms. Mary Rigdon arrived at 6:06 pm

4. Reports and Presentations - Goals, Molly Kyler, Exec. Director, BIS & Team Representatives
Ms. Kyler talked to the Board about how our strategic planning and goal setting works. A member of 
each team reported on their team’s goals for this year.

Full-Time Programs goal is to get all instructors Google Certified at kevel 1, Also looking at using 
Canvas, which works with our gradebook.  Admin Team goals are Capital Improvement, accreditation 
and the Hiring Wisely Forte method where we are refining the hiring and onboarding processes for 
new employees, substitutes and part-time employees.  Adult Health goal is to increase retention rate, 
which is now at 80%.  The instructors meet with students each month to find out about student needs. 
80% graduates will be employed in the health field or higher education. BIS goal is to continue to 
increase market reach, with focus on helping businesses to survive through tough times.  Also to 
develop a BIS Marketing Strategy to support our Marketing Department and "Tell our Story". 
AT&D goal is to document three additional AT&D processes each year (Registrar, Coordinator, 
Evening Secretary) and to review processes created in previous year(s) for changes and updates.
Safety goal is to update 3 new safety programs on the database. Communications & Marketing goal is 
to raise BIS/AT&D Email Blast to 5,000 email addresses.  Also, to get up to 5,000 likes on FaceBook 
and highlight One Million Cups.  They are creating a Tick Tok account and making 1 minute videos on 
programs, etc. Directors goals are to create a Digital Enrollment form that will integrate with Power 
School and to develop Career Ladders by Program Area. Facilities goal is to help decrease the spread 
of COVID-19 virus throughout the facility and transportation fleet by June 2022.  Increase the 
frequency of disinfection/sanitization of hard touch surfaces in the am and pm classroom 
facilities/transportation. Finance goals are to write, test and publish 100% Standard Operating 
Procedures by May 1, 2021. Last year we accomplished 73% updated and 68% tested.  Our short-term 
goal is to convert 100% of forms and documents to Google Docs to have a digital workspace that is 
accessible from anywhere. Student Services goal is the implementation of a Learning Management 



System to assist with Hospitalities curriculum for special needs students. We just found out we 
received a $50,000 Perkins grant to work with area chambers, BIS Team and economic development 
groups to record virtual tours of local businesses to be utilized by Student Services team. Systems goal 
is to create a secure documentation/SOP repository to store need-to-know data regarding PTC's 
systems infrastructure.

 5. Discussion and vote to approve or not approve the Minutes of the September 8, 2020 Special Board 
of Education meeting

Motion to approve the Minutes of the September 8, 2020 Special Board of Education meeting 
passed with a motion by Ms. Gay Norris and a second by Ms. Mary Rigdon.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrance/Change Order Lists (General Fund #10471-10664; Building Fund #10028-
10032; Payroll #70140-70153).

Motion to approve the Financial Reports, Activity Fund Report and Encumbrances as presented. 
passed with a motion by Ms. Mary Rigdon and a second by Ms. Orva Rothgeb.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

Traci Thorpe, Superintendent/CEO

Ms. Thorpe reported this being a very busy month with Covid, accreditation and the start of school. 
The accreditation visit went well.  There were a couple of compliance items, which need a corrective 
action plan. The names & titles of our Title IX, 504 coordinators, AED machines need new batteries, 
need grab bars in handicapped restroom stalls and a piece of signage is missing by handicapped 
parking space.  We are waiting on our feedback report.  When the accreditation team was here they 
were extremely complimentary.  We are working on a process for onboarding for substitutes & part-
time employees.  Our new regional accreditation officer, Brent Antwine, came to PTC for a tour.  He 
was looking at bus driving protocols. Student Ambassador orientation was earlier this month.  Twenty-
four students are in the academy. Janet Schwabe, Molly Kyler and I went to Autry Tech today to meet 
with OK Manufacturing Alliance, NW Tech and High Plains. There are a lot of walls up for the safe 
room. We are waiting for door jambs, the stem wall for cosmetology is up and all structural steel will 
be here by the end of October. We continue to be ahead of schedule.  Bid packets will go out soon for 
smaller appliances, furniture, etc. We received a Carl Perkins grant to use toward A/V equipment for 



Culinary Arts. Fall Break is this week, Friday and Monday. The first face-to-face Tech Center Supt. 
meeting is this month.
  
Kahle Goff, Executive Director, Full-Time Programs

Mr. Goff reported we are still having in-person instruction!  And still doing great! In the Business and 
Industry Services area Ben Evans, Dawn Brakey and Robert Howard provided technical assistance to 
clients resulting in client awards/client savings of approximately 6.6 million dollars, Johnny 
Thornburgh is an honorary member of the Cookshack Leadership Team. Two incubator clients were  
recognized in the PC monthly magazine, Molly shared a graphic with statistics for Business & Industry 
Services. Several employees attended the funeral of a former Full-Time Programs employee. The 
Instructional Directors met with Terri regarding recruitment.  We will not be hosting the 8th graders or 
the 3rd graders in person this year. Instructional Directors are working with all areas, looking at goals 
and needs for improvement.  Dr..Burkett, Kendra Keelin and Kahle Goff set up a virtual meeting for 
all PTC students, to discuss Simulated Workplace. We used on-line scheduling for parent/teacher 
conferences - 29% of parents attended this year.  

8. Discussion and vote to approve or not approve budget appropriations for FY21 as listed on 
Appendix A.

Motion to approve budget appropriations for FY21 passed with a motion by Ms. Mary Rigdon 
and a second by Ms. Gay Norris.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

9. Discussion and vote to approve or not approve a Resolution to the County Election Board calling for 
the annual election of a Board of Education member in Zone 4

Motion to approve a Resolution to the County Election Board calling for the annual election of a 
Board of Education member in Zone 4 passed with a motion by Ms. Gay Norris and a second by 
Laurence Beliel.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

10. Discussion and vote to approve or not approve the creation of a PTC tuition reimbursement policy. 
Motion to approve the creation of a PTC tuition reimbursement policy. passed with a motion by 
Ms. Gay Norris and a second by Ms. Orva Rothgeb.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   



Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

11. Discussion and vote to approve or not approve individuals on part-time and temporary employment 
contracts, and addenda to contracts as listed on Appendix B.

Motion to approve individuals on part-time and temporary employment contracts, and addenda to 
contracts as listed on Appendix B passed with a motion by Ms. Mary Rigdon and a second by Ms. 
Gay Norris.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

12. Proposed Executive Session to discuss the employment of a Children's Lab & Preschool 
Teacher  Okla. Stat. Title 25, 307(B)(1). 

13. Vote to convene in Executive Session

No Executive Session

14. Motion and vote to approve hiring a Children's Lab & Preschool Teacher
Vote to approve hiring Kylia Carlson for Children's Lab & Preschool Teacher passed with a 
motion by Ms. Gay Norris and a second by Laurence Beliel.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

15. Public Comment

      No public comment

16. Motion and vote to adjourn
Motion to adjourn passed with a motion by Ms. Gay Norris and a second by Ms. Mary Rigdon.
Laurence Beliel:   Yea   
Ms. Gay Norris:   Yea   
Ms. Mary Rigdon:   Yea   
Ms. Orva Rothgeb:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

Meeting adjourned at 8:24 pm



Respectfully submitted,

Allison N. Christy

Allison N. Christy
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval

Motion:                               Second:                           Vote:





















Monthly Report

November, 2020
Meetings and Activities

  October 14 – Capital Planning meeting; After Board Meeting Report to Staff; PTC 
Supervisors’ Meeting

  15 - Conference Call with Dr. Mack and CTE Superintendents; PTC
       Westward Expansion Meeting
  16 -  Fall Break
  19 – Fall Break
  20 -  PN Graduation Zoom Meeting; CTE Superintendent Zoom Meeting
  21 – CTE Superintendent Zoom Meeting
  23 – Tuition Reimbursement Policy Meeting; Capital Improvement Discussion - EMS, TDT, 

Access Control
  27 – 29 Inclement Weather/Electrical Issues – Campus Closed
  27 – OkACTE Webinar – Crystal Washington – Leveraging Experiences Session 1
  29 - Conference Call with Dr. Mack and CTE Superintendents; PTC Westward Expansion 

Meeting
 November 2 – Early Learning Center Meeting; Executive Team Meeting; Admin Team 

Meeting; 
  4 – 1 Million Cups with Randal Coon from Veteran’s Landing; OkACTE Admin Division 

Strategic Planning Zoom; New Teacher Meeting; PTC Recruitment Training
 5 - UC Board Meeting; Conference Call with Dr. Mack and CTE Superintendents; PTC 

Westward Expansion Meeting; Crystal Washington Webinar – Leveraging Experiences – 
Session 2

 6 – Ponca City AJC Partners Meeting; United Way Kick-Off; PN Graduation/Pinning 
Ceremony

 10- Ponca City Library Board Meeting; OkACTE Legislative and Appropriations Forum; PTC 
Board Meeting

Full-Time Programs
 October has been a strange month.  The ice storm and subsequent electrical issues as well 

as COVID concerns have kept us busy in the past few weeks.  Students have been 
experiencing quarantine situations from their home schools as well as PTC, and we are 
working with each student to ensure their access to their program area content, whether on 
campus or attending virtually.  

 PTC Instructors and Students have been able to participate in some community service to 
assist those who have been recently impacted by weather damage.  Firefigher/EMT, Culinary 
Arts and Criminal Justice students have already participated in providing support to 
community members organizing these community service efforts.  Both BITE classes are also 
scheduled to assist. 

 Despite all of the interruptions with Fall Break and wacky weather, our students have still been 
able to participate virtually in CTSO leadership events.  Kenny Endl, a Woodlands High 
School student, was recently chosen as a HOSA State Officer.  Kenny will serve as the Small 
School Representative and will take his oath in November. 



Business and Industry Services
 The North Central Oklahoma Center of Workforce Excellence application was submitted in 

September.  We were notified by Dr. Mack that the agency had completed their review of the 
submitted applications and are moving ours and seven other applications forward for 
recommendation of full operational approval.  Of the eight applicants moving forward, PTC is 
only 1 of 2 technology centers serving as the convener for their regional center.  The 
Governor’s Workforce Council was scheduled to meet on Oct. 30th to review 
recommendations and approve applications; however, due to the ice storm, the meeting has 
been postponed until Nov. 13th.  

Capital Planning
 We are in the 21st week of the project and continue to be ahead of schedule, although last 

week’s weather caused a delay of work.  New construction work scope is still currently 10 
days ahead of schedule. Earthwork for storm drains in the West lot is complete, and the 
concrete lids have been installed, as well. Excavation and installation of storm drains pipe has 
also been completed in that area. The Culinary Arts floor slab was poured on 11/6. The first 
trailer load of steel is scheduled for 11/9 and columns will begin being set on 11/10.  The lid 
for the Safe Room is scheduled to be installed later in November, hoping for the 
Tuesday/Wednesday before Thanksgiving. The masonry is 85% complete and with 
approximately two weeks of work remaining will be finished with the delivery of the door jambs 
(11/16). The framing and metal stud wall installation has begun in the production kitchen area 
and the north remodel area. Within the next two weeks, the earthwork for the North parking lot 
soil pad and relocation of the fire hydrant line will be completed.   Metal stud wall construction 
will be completed in the Production Kitchen area.  Door jamb and drywall installation will begin 
in the North remodel area. 

 HVAC for seminar center – We have received a bid for the replacement of the Seminar Center 
unit, and we will be recommending the received bid for board approval.  We would like to 
perform this work before the new construction is complete on the westward side of the 
building, which will create issues with accessing the unit to replace it.  

Upcoming Events
 November 17th – CTE Superintendent Meeting – Chisolm Trail Technology Center
 November 25-27th – Thanksgiving Break



Directors’ Report to the PTC Board of Education – November  2020
(Alphabetic by Area)

Business & Industry Services & Safety
 The BIS team conducted 134 one-on-ones/consults for a total of 139.50. counseling hours.
 Janet Schwabe conducted 10 marketing contacts.
 Dawn Brakey had 8 of her clients receive 28 awards in October that totaled $4.8M.
 The BIS team also logged 4,051 contact hours with district clients.
 Our AT&D classes generated revenues of $9,132. (does not include $400 from ed2Go training)
 Corbin Dewitt and Jeff Lockett presented to the Tonkawa Lions Club on PTC BIS.
 Carl Storm and the safety team have trained over 600 participants for 1,577 contact hours of 

safety training.
 AT&D started 6 on-campus classes, 4 offer certification.

MAT       5
CNA   9
First Step Toward IT Career   3
Automotive HVAC for Semis   2
Total Students 19

 Ben Evans is the new Oklahoma PACE Division treasurer.
 Corbin Dewitt presented a leadership lesson to the PTC Student Ambassadors.
 Janet Schwabe and Molly attended NOC’s Advisory Committee day. Janet is on the Process 

Tech committee and Molly is on the Business Department’s committee. Janet and Molly also 
attended the Women in Manufacturing’s Innovative Thinking webinar.

 Johnny Thornburgh, Janet Schwabe and Molly Kyler attended an Oklahoma Manufacturing 
Alliance assessment debrief with Cookshack’s leadership team.

 Johnny, in partnership with our Central Tech folks, kicked off another Truck Driver Training 
course November 4. He also held the first customized Rope Rescue program using the 
emergency training tower for Landers Window.

 The 1 Million Cups presenter for November 4 was Randall Coon with Veteran’s Landing. We 
are looking for a presenter for December.

 Molly partnered with Moore-Norman Technology center to offer a Retail Institute on 
November 5. (It was rescheduled from October 29 due to the ice storm). The PCDA provided 
lunch and all of our area chambers and main street groups promoted it).

 Pam Dickerson partnered with Karl Lynes on a Compliance presentation or the Medical 
Assisting students and attended Title IX training.

 As of July 1, here are the year’s BIS trimester results.
o Classes: 235
o Attendees: 4,052
o Contact Hrs: 20,463
o Consults: 551
o Consult Hrs: 508.25
o Client Savings/Awards: $15.5M
o Jobs Created: 10
o Jobs Retained: 161



On the horizon…
 November 21 – Calling the Mayday – Johnny Thornburgh
 December 3 & 4 – Dare to Lead – Corbin Dewitt

Communications & Marketing
 Adobe Max Webinar 2-day Conference was attended by both Terri Busch and Angie Ogden. 

We picked up tips on graphics design, video and new apps that can assist us, it was a free 
conference.

 Numerous flyers were created for BIS and Full-Time programs. Angela Ogden made 27 “5 
Steps to Success,” posters as well.

 Communication/Marketing team assisted with voting signs and directed traffic on the day of 
the election. 

 Terri Busch was quarantined for 14 days during the month. She worked from home and 
alerted media and social media when we had Ice Days/No Power Days.

 Nov. 20th was scheduled as the “Video Shoot Day,” for our recruitment video that will air in 
January. 

 Press releases were sent to the newspaper for the PC News Update, Student of the Month, 
Scholarship Winners, the Schooners visit and Kenny Endl who was elected as a state officer. 

 TikTok video was created from Fleet/Facilities class activity.
 Terri Busch shot and set-up video for 1 Million Cups presentation in the Seminar Center. This 

was placed on Youtube as well. 
 Terri Busch shot Facebook Live for the Great Pumpkin Drop for both AM and PM. Angie 

Ogden took photos. Had up to 30 viewers while we were live. Winners were Teacher Prep and 
SHARE 2.

 Communications/Marketing team assisted the PN program with their outdoor graduation. 
Angie Ogden made the graduation programs, Terri Busch shot the Facebook Live Video and 
the team helped decorate.

 Terri Busch held a Zoom call for Holiday Market planning with the volunteer team. It will be 
an online sale Dec. 3rd from 8am – 10pm. The BITE Admin class is going to assist with 
photography and pick-up of items.

 Angela Ogden helped create new design for a CTSO t-shirt/sweatshirt fundraiser. They are 
now on sale.

  Terri Busch and Angie Ogden attended a Zoom call for Recruitment Training with the EMT 
group.

 Terri Busch spoke with both AM/PM HCC classes about Social Media Etiquette.

Instructional Services
Instructional Directors

 Kahle Goff, Kendra Keelin, Vicki Braden, and Lora Walton met to discuss and 
identify/implement strategies to limit interruptions to the Early Learning Center in the future. 

 Kahle Goff, Kendra Keelin, and Michelle Tripp met to discuss options to develop a high school 
to PN Bridge Program. 

 Kendra Keelin participated in the New Emergency Resource Agency NERA and the Survivor 
Resources Network board meetings. 



 Kahle Goff participated in the Opportunity Center Executive and Board of Directors meetings. 
During Board of Directors meeting, Kahle was selected as the President of the Opportunity 
Center Board. 

 Kahle Goff and Dr. Ryan Burkett participated in a PTC Capital Improvement meeting to 
identify future building/facility needs of the district. 

 Kahle Goff participated in the HCC1 Virtual Clinical activity Mrs. Caitlyn Clark developed. 
Volunteers from the community served as patients allowing PTC students to earn their Long 
Term Care clinical hours. 

 Kahle Goff along with the PTC Compliance Officers/Title IX Coordinators, Karl Lynes and Pam 
Dickerson, participated in a Title IX training at the Oklahoma Department of CareerTech. 

 Kahle Goff worked with a local Boy Scout, Brady Ladner, to organize his Eagle Scout project. 
Brady is teaching a class called Silver Links. The class taught students how to access social 
media platforms. 

 Dr. Burkett attended the Pioneer Woman Board Meeting
 Mr. Goff and Dr. Burkett met with Mr. Kirkenall, Mr. Bookout, Dawn Brakey and Richard 

Winterrowd to discuss opportunities for PTC students to help with a Golden Villa garden 
construction project

 Dr. Burkett worked with the United Way Committee to conduct the annual online auction
 Dr. Burkett served on a Financial Aid appeals committee
 Mr. Goff and Dr. Burkett worked with the Veteran’s Day committee to prepare for the annual 

Veteran’s Day presentation
 Dr. Burkett recorded a presentation from Garrett Vowell with the Oklahoma Highway Patrol 

for Red Ribbon Week
 Dr. Burkett met with Mr. Rector, Mr. Kirchenbauer, and Jaclynn Gray from Associated General 

Contractors of Oklahoma (AGC) for a National Center for Construction Education & Research 
(NCCER) certification audit

Practical Nursing 
 The Community Health Foundation awarded 10 - $500 scholarships to practical nursing 

students in October.  The PN staff is very thankful for The Foundations continued support 
every year to the practical nursing students.  

 BLS skill days with HCC, MA, and EMT was a great success!  We were able to complete 54 
student skill completions in record time. 

 PN students have been volunteering at the New Emergency Resource Center to complete 
their volunteer hours.  The reports back from the students about the experience have been 
very positive and they are enjoying giving back to the community.

Health, BITE and Special Programs
Medical Assisting:

 Students have been working diligently this semester. We are currently working on Medical 
Terminology, Clinical I, and Anatomy Physiology. 

 They had skills check offs over vital signs/sterilization of instruments and are currently 
working on their last chapter of Clinical I.

 They also successfully completed BLS training through the American Heart Association and 
will receive certificates for this training. Students will begin new courses next month.

Academic Math:
 Algebra 2 is working on analyzing functions and their transformations. Chapter 3 gets deep 

into quadratic functions.



 Geometry has started working on proofs and have become masters at logical reasoning. They 
have evaluated a variety of angle relationships and will continue to do so in chapter 3.

 PreCalc is evaluating domain of different functions and analyzing the continuity of their 
graphs. They demonstrated a great understanding of limits in chapter 2.

Teacher Prep:
 We had students participate in the Student Ambassador Training.
 Our classes received their Food Handler certificate. They also participated in the ELCCT 

certificate assessment. 
 Our own Lisa Jackson came to our class to speak to the students about Student Finance. She 

helped them understand FAFSA and college scholarships. 
 Robbin Seymour, from our Practical Nursing Program spoke to the students about Blood Born 

Pathogens.  Jayme Orgain from NOC Stillwater, came to speak to the students about the 
Scholars for Excellence program. The program pays 90% of the tuition and 100% of the books 
for those interested in specializing in Early Childhood.

Children’s Lab and Preschool:

 The Children's Lab hosted 12 LPN clinicals.
 Staff participated in the Heather Cannon Honda Trunk or Treat that was for the community 

along with Biz. 
 Teachers are working diligently on finishing the children's assessments and portfolios for 

Parent Teacher Conferences that will be held the first week in December. 
 Certified Teacher Beverly Carter has started as a substitute in the Lab. 
 Lora Walton participated in the Infant / Toddler Early Childhood Coalition meeting in 

preparation for a Lunch and Learn for Parents of young children. This will be held here at 
PTC. 

HCC1:
 Students have started and are working on:

o Anatomy Tissue System & Integumentary System
o Core Healthcare Provider CPR and First Aid & Core Medical Mathematics. Students 

that have completed CPR Training have also received their CPR/BLS Certification.
o Medical Terminology Word Parts & Integumentary System

 Career Center: all first year students are studying and continuing to work on obtaining their 
WorkKeys certifications. We had a couple students test and obtain certifications.

 HOSA: Fall Leadership Conference was virtual this year with 30 of our students present in 
attendance on October 20. 

 PTC Activities: We participated in the Red Ribbon Week Festivities with door decorations, 
boardwork videos, and other activities. We participated in gathering items for 2 United Way 
Auction Baskets. We had a class fall festival where students brought items to decorate 
pumpkins, we participated in the pumpkin drop, and other team building activities.

HCC2:
 Long Term Care Aide & Home Health Care Nursing Aide: We held 16 hours of “Clinicals” at our

Golden Years Long Term Care” here at Pioneer Technology Center. We had volunteers from 
the



 community come and act as our patients while we performed our skills in our mock clinical 
site.

 This was a great time perfecting our skills while interacting with many members of the
community and our staff. CNA testing will be completed by the second week of November. 

 We have had 6 students pass their certification exams so far and more testing daily!
 Simulated Workplace: Supervisors and Team Leaders are working hard at managing the

classroom.
 HOSA: We had a presentation from Be the Match through OBI and learned all about why this 

is our national service project! It was a great presentation that focused on how we can help 
save those with blood diseases and cancers with a simple donation of marrow or stem cells! 
We are working on helping more join the registry to hopefully “Be the Match”!

 PTC Activities: We participated in the Red Ribbon Week Festivities with door decorations,
boardwork videos, and other activities. We are hosting a blood drive through OBI on Nov. 6th
with students volunteering and assisting those donating.

ABE/HSE:
 WIOA partner meeting was good. Thankful to have a new rep so we can continue to better 

serve our students.
 Ponca Tribe partner meeting to explain the HiSET test voucher ordering process. 
 We have four new graduates this month and many more have passed tests towards his/her 

credential. 
 Two are taking the ACT test Dec 4 and have already met with a college advisor. Another is 

starting at Ponca Beauty college in the next three weeks. 
 Held professional development one evening for Burlington English instruction. We have 12 

students enrolled in ABE/ESL. 
SHARE:

 SHARE has added 3 students since last month and we are still getting calls for students to 
start soon or next semester.

 Have also had 3 students complete all their credits for graduation
New Beginning:

 Three students completed long-term nurse care aide training. 
 One student started new CNA class. 
 Three students started new jobs. 
 3 new students started in New Beginning

BITE:
 10 students participated in BPA Fall Leadership October 5th.  This was a virtual event and 

students participated via Zoom in the T-Comm room
T&I and Service Programs
Automotive

 Finishing live work projects
 Beginning brakes curriculum
 Schooner’s Car Club donated $1000 in consumable supplies

Construction
 Finishing dog houses
 Forklift training
 Working on holiday market items

Cosmetology
 We opened the salon in Oct. and had 66 clients.



 Mini field trip to State Beauty Supply
Criminal Justice

 Volunteered for ice storm clean up assisting community volunteers from the Baptist Church.
 Finishing Phase 1,2, and 3 unarmed security guard training 

Culinary Arts
 Attended the virtual SkillsUSA Leadership Conference
 Attended the virtual FCCLA N4 District Leadership Conference
 Volunteered for ice storm clean up

Firefighter/EMT
 Volunteered for ice storm clean up
 Finishing Firefighter I curriculum, students will be ready to take the written test in a week or 

two
Fleet & Facilities Management

 Making table decorations/door prizes for annual special education teachers meeting
 Busy assisting maintenance and grounds department with various projects

Industrial Tech
 Colesen Willits and Mr. Rector aligned the laser printer – WOW!
 Completed the NC3 “train the trainer” for Intro to Mechatronics – Will be able to get the 

students certified.
 Three students currently using the curriculum from ISCET and all report that it is very good.  

This will allow them to take up to 4 certification exams.
Machine Tool

 Students created plaques for Pumpkin Drop trophies
 Forklift training
 SkillsUSA fall leadership
 CNC machining with first year students
 Autodesk virtual trade show

Welding
 Continuing curriculum
 Working in the shop
 Steve Ivie filling in

Student Services  
Student Services

 We completed a successful Red Ribbon Week in spite of the ice storm, completed our first 
ACT testing day at PTC, participated in supervisors training and worked on meeting student 
needs. It has been a quiet but busy month! November enrollment report attached to board 
report with Traci.

Career Center
 Career Center WorkKeys has continued to work in the curriculum. There were numerous 

students who tested in October and had 9 more that have completed all three assessments 
and attained their Career Readiness Certificate. 

 For the month of October in employability soft skills students worked on responsibility and 
self-motivation. This includes being accountable for your actions and behaviors. All students 
have completed a written job application and currently working on an online job application. 

 Organized CEA dinner for staff during parent/teacher conferences
 Nursing mock interviews



Career Development Facilitator
 We’ve had quite a few 8th graders in the district transition from virtual classrooms to the 

traditional classroom, so we are making sure to get the new students through 
OKCareerGuide. October brought Red Ribbon Week and introductions into careers in law 
enforcement. We continue to work on critical thinking and communication skills. 

 GIRLS learned renting and credit basics during October and will be putting out the can lights 
at Cann Garden in November. 

Assessment Facilitator
 139 tests were administered during the month of October. Most of the cosmetology students 

have complete their WorkKeys Career Readiness certifications. The Teacher Prep students 
started their ELCCT testing. Lori and I gave the ACT for the first time to help alleviate the 
overflow from no testing being offered in the spring. Sheila Foxworthy attended a ZOOM ESSP 
board meeting as well as compiled a budget for our division. The most exciting news is the 
Special Populations Carl Perkins Grant was approved as a new innovative support for 
students!

Disabilities Specialist/Job Placement Facilitator
 Updating College/Military Contact information sheet with Marketing.
 Worked on scheduling College/Military Virtual Days.
 Sent 1st Q Progress Reports to all sending schools for special needs students.
 Recorded all 1st Q WBL data from instructors.
 Began developing a list of Businesses to participate in WBL Video project.
 Provided read aloud accommodation for testing of students.

Plant/Facilities

 Jay Hoogendoorn’s wife was released to home on 11/3/2020
 Continue to resolve a few items noticed in the on-site accreditation visit. Almost complete, 

just waiting on a few items to be delivered and then installed (handrails on two restrooms).
 Completive bid and public bid opening on 10/28/2020, and will recommend the purchase of a 

new HVAC unit for the Seminar Canter. 
 New HVAC unit installed on 11/5/2020 on D-114 at the BIS center.
 Getting quotes and information to replace the dimmable lighting system in the Seminar 

Center. The control panel for the lights were affected by the recent ice storm and frequent 
power issues during that time.



Paperclips
Oct. 2020





















PIONEER TECHNOLOGY CENTER
BOARD MEETING DATES FOR 2021

ALL MEETINGS TO BE HELD AT PIONEER TECHNOLOGY CENTER, SEMINAR 
CENTER WEST, AT 2101 NORTH ASH, PONCA CITY, OKLAHOMA AT 6:00 P.M. 
UNLESS OTHERWISE NOTED.

January 12, 2021 

February 9, 2021

March 9, 2021

April 13, 2021

May 11, 2021

June 8, 2021

July 13, 2021

August 10, 2021

September 14, 2021

October 12, 2021

November 9, 2021

December 14, 2021
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FINANCIAL SPONSORSHIP OF STUDENT ACTIVITIES

The Pioneer Technology Center will provide financial sponsorship for school-related student activities based on the 
following guidelines:

1. For educational conferences and activities, the school will provide transportation and pay registration/entry fees for 
qualified students, as funds are available.  Furthermore, the school may allow an overnight stay for those trips that 
will exceed 125 miles of travel one way.  Conferences and activities must be documented as educational in nature 
and approved by administration prior to attendance. Exceptions may be made for State or National CTSO Officer 
events. 

2. For district level conferences/contests, the school will provide transportation and pay registration fees for those 
students that are qualified district level contestants.  Furthermore, the school may allow an overnight stay for 
those trips that will exceed 125 miles of travel one way.  The school will pay lodging costs only if the student 
activity account does not have the funds for the expense.

3. For state level conferences/contests, the school will provide transportation, as well as pay the registration and 
lodging costs for those students that are qualified state level contestants.

4. For national level conferences/contests, the school will pay the transportation, registration, and lodging costs for 
those students that are qualified national level contestants.

5. Pioneer Technology Center will reimburse qualifying state level contestants for meals while attending state 
competitions.

In-State Meals for students are reimbursable up to $35 per day including all tips, with receipts (less any prepaid 
meals included with the conference registration).  Tips shall not exceed 18% of the total meal cost, rounded to 
the nearest $.25.  Receipts for all meals must be itemized and include the name of the establishment, date, 
location, and cost.  Under no circumstances will individuals be reimbursed for alcoholic beverages.  Snacks are 
not reimbursable.

Pioneer Technology Center will reimburse or pay by school credit card qualifying national level contestants 
meals while attending national competitions. With the proper activity fund purchase order in place, the school 
credit card may be checked out by a conference advisor for this purpose. 

Out-Of-State Meals for students are reimbursable or payable up to $65 per day including all tips, with receipts 
(less any prepaid meals included with the conference registration).  Tips shall not exceed 18% of the total meal 
cost, rounded to the nearest $.25.  Receipts for all meals must be itemized and include the name of the 
establishment, date, location, and cost.  Under no circumstances will reimbursement or payment be made for 
alcoholic beverages or snacks. The conference advisor must document a meal expenditure breakdown by student 
to ensure the daily meal limit is not exceeded. 

Pioneer Technology Center students who are state or national officers will be assisted in accordance with the 
above while they are enrolled as students, if the state or national organization does not provide assistance.

6. All contest participation will be subject to approval by the appropriate Director and the Superintendent, or other 
appropriate administrator.
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7. Any instructor or professional staff person that has been approved by the Superintendent to participates in a 
student activity outside of his/her contract  year will be paid according to his/her contracted daily rate of pay.

Note:  The following will serve the purpose of defining qualified district level contestant, qualified state level 
contestant and qualified national level contestant.

Qualified district level contestant – Any student that participated in a local level event therefore advancing them to 
the district level contest by meeting the contest guidelines of the respective student organization.

Qualified state level contestant – Any student that participated in a district level event therefore advancing them to 
the state level by meeting the contest guidelines of the respective student organization or, for those events that do 
not have a district level competition, any student that has qualified through a local level event.

Qualified national level contestant – Any student that participated in a state level event therefore advancing them to 
the national level by meeting the contest guidelines of the prospective student organization and scoring within 10 
percent of the top qualifying score.  This will not exceed the 4th place finisher in an individual event and will only 
allow for the 1st place finishing team in a team event.  Exceptions may be considered by the Superintendent. 
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EDUCATIONAL ASSISTANCE PLAN / TUITION REIMBURSEMENT

In order to encourage growth and self-development, Pioneer Technology Center provides financial 
assistance to employees by reimbursement of approved educational courses taken at accredited institutions. 
All full-time employees on the payroll at the time of course enrollment are eligible to apply for educational 
assistance reimbursement. New employees are eligible as of the date of hire. 

To be approved, requested courses must be deemed as related to the employee’s current or future job 
duties at Pioneer Technology Center. In order to qualify for reimbursement, the following conditions must 
be met: 

1) the course(s) must be documented as a part of a formal plan of study; 
2) the course(s) must be pre-approved by the individual’s supervisor/director and the Superintendent/CEO; 
3) the individual must provide evidence of having earned a grade of “C” or better in the course; 
4) the individual must be a current employee of Pioneer Technology Center.
      
All applicants will be expected to apply for any available lottery grants or other scholarships.  Should the 
recipient be awarded funding from any other source, other than student loans, for taking the courses, the 
recipient is expected to share that information with his/her supervisor/director.  The amount reimbursed by 
Pioneer Tech would then be less the amount awarded by other entities. 

Pioneer Technology Center’s Educational Assistance Plan will provide reimbursement of up to $2,500 per 
year per full-time employee.   The annual maximum education assistance amount paid by PTC to all 
eligible employees is $50,000 per fiscal year. Reimbursment requests will be reviewed/approved on a first 
come first serve basis. 

Reimbursement may be requested for tuition (at a rate not to exceed in-state tuition costs at an Oklahoma 
public college/university), mandated course fees, and required books/supplies.  Receipts must accompany 
all reimbursement requests.  Employees who choose not to participate in this program are not allowed 
additional compensation in lieu of participation. 

Employees completing training or educational programs within or outside the scope of this policy are not 
automatically or necessarily subject to any career advancement, salary increase, or promotion at PTC.   

Pioneer Tech reserves the right to modify, amend, discontinue, or terminate without prejudice, in whole, or 
in part, any or all of the provisions of the Educational Assistance Policy at any time without notice.

REFERENCE: Form DM-F1 – Educational Assistance – Tuition Reimbursement Application
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NONDISCRIMINATION

The Pioneer Technology Center Board of Education is committed to a policy of nondiscrimination in relation to race, 
color, national origin, sex/gender (including harassment), age, religion, disability or veteran status.   This policy will 
prevail in all matters concerning staff, events, students, the public, employment, admissions, financial aid, educational 
programs and services, facilities access, and individuals, companies, and firms with whom the board does business.  
Racial discrimination shall include racial slurs or other demeaning remarks concerning another person's race, ancestry, 
or country of origin and directed toward an employee, a student or a visitor.

The board directs the superintendent of schools to designate compliance coordinator(s)/officer(s) and to prepare 
necessary rules, regulations, and procedures to insure that all local, state, and federal laws, regulations, and guidelines 
are followed.

The following statement will be included in all course announcements, bulletins disseminated to all students, materials 
used for recruiting or describing programs and training, application or enrollment forms, brochures, and catalogs:

"Pioneer Technology Center does not discriminate on the basis of race, color, national origin, 
sex/gender, age, religion, disability or veteran status."

“Pioneer Technology Center not discriminate on the basis of race, color, national origin, sex/gender, age, religion, 
disability, or veteran status. For inquiries concerning the application of this policy contact either Karl Lynes (580) 
718-4281 or Pam Dickerson (580) 718-4295, Compliance Officers/Title IX Coordinators, or Lori Evans (580) 718-
4313, 504/ADA Coordinator.”  

Inquiries concerning application of this policy may be referred to the designated Title IX/504/ADA  compliance 
coordinator(s)/officer(s) at:

 Pioneer Technology Center
 2101 N. Ash
 Ponca City, Oklahoma 74604
(866) 612-4782

REFERENCE: Policy GJ-P, Grievance Procedures for Filing, Processing and Resolving Discrimination 
complaints
Policy GJ-A, Sexual and Other Harassment
Oklahoma Constitution, Article 1, Section 6
Title 6, Title 7, Civil Rights Act of 1964 as amended by the Equal Employment Opportunity 
Act of 1972
Executive Order 11246, as amended by Executive Order 11375
Equal Pay Act, as amended by the Education Amendments of 1972
Rehabilitation Act of 1973, §504
Education for All Handicapped Children Act of 1975
Immigration Reform and Control Act of 1986
Americans With Disabilities Act of 1990, 42 U.S.C. §12101
Individuals With Disabilities Education Act, 20 USC §1400, et seq.





Appendix A 

PIONEER TECHNOLOGY CENTER 

Part-time & Temporary Employment Contracts and/or Addenda to Contracts 

November 10, 2020    FY 2020/2021 
 

 

Name   Position/Class Taught  Dates      Contract amount 
LaDonna Bartlett  ABE/HSE Instructor Osage County 11/01 – 11/30 (M/T 5:00-7:00pm)   525.00 

Coleen Blevins  ABE/HSE Instructor Blackwell 11/01 – 11/30 (T/TH 3:15-6:15pm)   612.50 

Steve Bookout  AT&D Evening Supervisor 10/16 – 11/15 (up to 16 additional hrs)  400.00 

Steve Bookout  AT&D Evening Supervisor 11/16 – 12/15 (up to 20 additional hrs)  500.00 

Carol Bottoms  ABE/TANF Instructor  11/01 – 11/30 (58.5 hrs)    1,462.50 

Amey Branson  CNA Skills Check-off  11/03 – 11/06 (up to 32 hrs)   800.00 

Lori Evans  AT&D Evening Supervisor 10/16 – 11/15 (up to 28 additional hrs)  700.00 

Lori Evans  AT&D Evening Supervisor 11/16 – 12/15 (up to 28 additional hrs)  700.00 

Larry Godley  ABE/HSE/ESL Instructor  11/01 – 11/30 (M 10am-12pm & T/TH 4:30-6:30pm) 705.00 

Elaine Harman  ABE/HSE Math Instructor  11/01 – 11/30 (8:30-11:30am)   962.50 

Tonya Jackson  ABE/ESL Instructor  11/01 – 11/30 (38.5 hrs)    962.50 

Zac Ladner  First Step toward Networking Career 11/01 – 11/30 (W 6:00-9:00pm)   467.00 

Zac Ladner  First Step toward Networking Career 12/01 – 12/31 (W 6:00-9:00pm)   467.00 

Zac Ladner  First Step toward Networking Career 01/01 – 01/31 (W 6:00-9:00pm)   467.00 

Alisa McCleary  CNA Skills Check-off  11/02 – 11/20 (up to 15 hrs)   375.00 

Tracy McCloud  ABE/HSE Instructor  11/01 – 11/30 (112 hrs)    2,912.00 

Joni Murphy  ABE/HSE Instructor Osage County 11/01 – 11/30 (W 6:00-8:00pm)   350.00 

Ashley O’Hara  CNA Testing   10/07 – 10/08 (3 hrs)    75.00 

James Page  School Bus Examiner  10/16 – 10/18 (7 hrs)    175.00 

Diane Pendleton  ABE/HSE Instructor  11/01 – 11/30 (38.5 hrs)    962.50 

Pam Powers  ABE/HSE Instructor  11/01 – 11/30 (TH 4:30-7:30pm)   262.50 

Pam Powers  ABE/TANF Instructor  11/01 – 11/30 (M/T/W 49 hrs)   1,225.00 

Kayla Randol  DIY Makeup Brush Jar Set 10/08 (5:00-8:00pm)    75.00 

Kayla Randol  Mask & Lip Balms  10/22 (5:00-8:00pm)    75.00 

Kristina Reed  CNA    11/02 – 11/30 (108 hrs)    2,376.00 

Rebecca Stephens ABE/HSE Instructor  11/01 – 11/30 (M-W 24.5 hrs)   612.50 

Valerie Streeter  ABE/HSE Admin Data Entry 11/01 – 11/30 (106.5 hrs)    1,491.00 

Wendy Terrazas  ABE/HSE Instructor Otoe Tribe 11/01 – 11/30 (W 4:30-7:30pm)   262.50 

P. Elaine Thomas  ABE/ESL Instructor  11/01 – 11/30 (M/TH 31.5 hrs)   787.50 

Elizabeth Watson  ABE/TANF Instructor  11/01 – 11/30 (TH/F 8:00am-2:30pm)  1,050.00 
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