
SEASIDE SCHOOL DISTRICT 10
2600 Spruce Drive, Suite 100, Seaside, Oregon 97138

2024-2025 Board of Directors
Board Chair: Brian Taylor

Board Vice-Chair: Michelle Hawken
Board Members: Chris Corder, Katherine Davidson, 

Sondra Gomez, Kevin LaCoste, and Shannon Swedenborg
Superintendent: Susan Penrod

Regular Meeting of the School Board
Tuesday, May 20, 2025 at (this meeting will begin immediately following the 6:00 pm Budget Committee 

meeting)
Location: Secondary School Library AND Virtual

2600 Spruce Drive, Suite 200
Seaside, OR 97138

Meetings may be held in-person only, virtual only, or most commonly, in-person with an option to join virtually.  Please 
check the location above for the specifics of this meeting. Information regarding virtual meeting access is available on 
our website Meetings page - https://www.seaside.k12.or.us/meetings. 

An opportunity for public comment is generally included in meeting agendas. When public comment is included in the 
agenda, those wishing to speak before the Board will have the opportunity to do so during the designated Public 
Comment time(s).  Speakers may offer objective criticism of school operations and programs; however, the law prohibits 
the Board from hearing complaints regarding any personally identifiable District staff member. The Board asks anyone 
wishing to communicate a complaint of this nature to follow the process in Board policy KL: Public Complaints.

Persons having requests for special needs and accommodations should contact the School District office at 2600 Spruce 
Drive, Suite 100, Seaside, OR 97138, 503-738-5591. Speech/hearing impaired individuals may reach the Oregon Relay 
Service by dialing 711. Requests should be made 48 hours in advance of the event.

1. CALL TO ORDER
1.1. Acknowledgement of Board Members Present
1.2. Pledge of Allegiance

2. AGENDA REVIEW
3. REPORTS

3.1. SPOTLIGHT
Description: This item is set aside for informational presentations that are not recurring agenda items. This 
may include guest speakers and highlights on schools or programs in the District.
3.1.1. Middle School Leadership Recognition

Speaker(s): Shelby Gagnon
Attachments: 
Seaside Middle School – 2025 Council Award Media Release

3.1.2. Therapy Animal Report
Speaker(s): Sophia Cave & Mickey Black
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Attachments: 
Therapy Dog Invitation 2025
Therapy Dog Presentation-Seaside Pacifica 2025

3.2. STUDENT BUSINESS
Speaker(s): Aidet Olvera Nolazco
Description: This standing agenda item is for monthly reports from the SSD Student Reps. to the Board and 
for other requests/reports from students.

3.3. SUPERINTENDENT’S REPORT
Speaker(s): Susan Penrod
Description: This standing agenda item is for the Board to receive a monthly report from the 
Superintendent.
Attachments: 
May 20, 2025 Supt Report

3.4. BUSINESS & FISCAL SERVICES REPORT
Speaker(s): Toni Vandershule
Description: Description: This standing agenda item is for the Board to receive the monthly financial report 
from the Business Manager and other information relating to that department.
3.4.1. Revenue & Expenditure by Function

Attachments: 
1 Board Report April 2025 by Function

3.4.2. Revenue & Expenditure by Object
Attachments: 
2 Board Report April 2025 by Object

3.5. ADMINISTRATIVE REPORTS
Description: This standing agenda item is for the Board to receive brief informal monthly reports from 
school and department administrators regarding general business that does not warrant a formal report.
Attachments: 
CBA Director’s Report 5_25 (1)

3.6. UNION REPORTS
Description: This standing agenda item is to receive regular reports from Licensed and/or Classified union 
representatives.

3.7. OTHER REPORTS
4. PUBLIC COMMENT

Description: The meeting will now be opened to receive public comment. We value the time and initiative 
members of the public take to share their thoughts with the Board. The Board’s role during public comment is 
not to immediately respond, but to listen. If follow up is necessary, we will direct our Superintendent to do so. 
Remember that we are all role models for our students, please share your thoughts respectfully. Should any 
public comment include complaints regarding a personally identifiable staff member, the Board Chair will direct 
the speaker to the proper administrative process found in Board policy KL: Public Complaints. Speakers will 
have three minutes to express their thoughts.

5. CONSENT AGENDA - Action
Description: To make more efficient use of meeting time, items that are routine in nature are placed on the 
Consent Agenda when no debate is anticipated. Any item placed on the Consent Agenda may be removed at the 
request of any board member before a vote is taken. All remaining items of the Consent Agenda are then 
disposed of in a single motion.
5.1. Approve Minutes of the April 15, 2025 Regular Meeting of the School Board

Attachments: 
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SeasideSD 04-15-2025 SB Meeting Minutes
5.2. Approve Minutes of the April 21, 2025 Special Meeting of the School Board

Attachments: 
SeasideSD 04-21-2025 Special Meeting Minutes

5.3. 2025-2026 Employment/Jason Boyd/High School Assistant Principal
Attachments: 
Boyd, Jason_High School Asst Principal

5.4. 2025-2026 Employment/Haley Brown/Elementary Teacher
Attachments: 
Brown, Haley_Elementary Teacher

5.5. 2025-2026 Employment/Justin Dickau/District Library-Media Teacher
Attachments: 
Dickau, Justin_Library Media Teacher

5.6. 2025-2026 Employment/Rebecca Miller/High School Math Teacher
Attachments: 
Miller, Rebecca_HS Math Teacher

5.7. 2025-2026 Employment/Cody Hartsoch/High School Health and Physical Education Teacher
Attachments: 
Hartsoch, Cody_HS Health PE Teacher

5.8. 2025-2026 Employment/Jacob Brien/Secondary Choir Teacher
Attachments: 
Brien, Jacob - Secondary Choir Teacher (2)

5.9. 2025-2026 Employment/Jazmin Barker/Speech Language Pathologist
Attachments: 
Barker, Jazmin_Speech Language Pathologist

5.10. 2025-2026 Employment/Morgan Jameson/Speech Language Pathologist
Attachments: 
Jameson, Morgan_Speech Language Pathologist

5.11. 2025-2026 Employment/Hadley Cupp/Elementary Teacher (Grade 1)
Attachments: 
Cupp, Haley_Elementary Teacher

5.12. 2025-2026 Employment/Victoria Corona/Temporary Elementary Teacher (Grade 2)
Attachments: 
Corona, Victoria_TEMP Elementary Teacher

5.13. Resignation/Caleb Overcast/Middle School Health and Physical Education Teacher
Attachments: 
Overcast, Caleb_Resignation

5.14. Resignation/Daniel Taylor/Elementary Music Teacher
Attachments: 
Taylor, Daniel - Resignation

5.15. JOB DESCRIPTIONS
5.15.1. Bus Driver Job Description - Revision

Attachments: 
Bus Driver REVISION

5.15.2. Van Driver Job Description - Revision
Attachments: 
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Van Driver REVISION
5.15.3. District Library-Media Teacher - New

Attachments: 
District Library-Media Teacher NEW

6. ACTION ITEMS
6.1. Resolution #3 and #4 - Transportation Supplemental Plan Report

Speaker(s): Chris Peters
Attachments: 
Resolution #3 and #4 - Supplemental Transportation Plan 2024-2025.pdf

6.2. Disposal of District Property - School Bus
Speaker(s): Susan Penrod
Attachments: 
Bus Disposal_May 2025

7. BOARD REFLECTIONS/ANNOUNCEMENTS
Description: This standing agenda item allows the Board to reflect upon statements made during public 
comment or topics covered and to share announcements or reports of their board-related activities.

8. INFORMATION ONLY
8.1. BOARD POLICY/FIRST READING

Description: These policy actions were recommended by the Oregon School Board Association (OSBA) as 
part of their Policy Plus service, typically as a result of new legistaltion or to revise outdated language.  They 
are presented for a first reading and will be brought back in the following month for a second reading and 
possible adoption.
8.1.1. DBEA - Budget Committee

Description: Recommend to revise.
Attachments: 
DBEA D1 REVISION

8.1.2. IIA - Instructional Materials
Description: Recommend rescind current policy and adopt new version.
Attachments: 
IIA G1 NEW

8.1.3. IIA-AR(5) - Request for Reconsideration of Instructional or Library Materials Form
Description: Recommend rescind current policy [IIA-AR(3)] and adopt new version.
Attachments: 
IIA R 5 G1 NEW

8.1.4. IKJ - Artificial Intelligence
Description: New, recommended to adopt.
Attachments: 
IKJ G1 NEW

8.1.5. IKF - Graduation Requirements
Description: Recommend to revise.
Attachments: 
IKF G1 REVISION

8.1.6. IKFB - Graduation Exercises
Description: Recommend to revise.
Attachments: 
IKFB G1 REVISION
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8.1.7. JECA - Admission of Resident Students
Description: Recommended for revision
Attachments: 
JECA D1 REVISION

8.1.8. JFE - Pregnant and Parenting
Description: Recommended for revision.
Attachments: 
JFE D1 REVISION

8.1.9. JFE-AR - Individualized Plan for Pregnant and/or Parenting Students
Description: Recommend for revision.
Attachments: 
JFE R G1

8.1.10. JHCD - Medications
Description: New, recommended for adoption
Attachments: 
JHCD G1 NEW

8.1.11. JHCD-AR - Medications
Description: New, recommended for adoption.
Attachments: 
JHCD R G1 NEW

8.1.12. JHCD/JHCDA - Medications
Description: Current policy, recommend to delete.

8.1.13. JHCD/JHCDA-AR - Medications
Description: Current policy, recommend to delete.

8.2. CLASSIFIED EMPLOYMENT ACTIONS 

• Transfer/Brian Massey/From: Substitute Bus Driver to Full-Time Bus Driver

• Employment/Justice Johnson/Secondary Educational Assistant-SPED
8.3. ADMINISTRATIVE EMPLOYMENT ACTIONS 

• Desiree Graetz/Elementary Assistant Principal 2025-2026

• Ellie Irish-Jones/Elementary Assistant Principal 2025-2026

• Jason Boyd/High School Assistant Principal 2025-2026
9. EXECUTIVE SESSION

Description: To consider the employment of a public of icer, employee, staf member or individual agent as per 
ORS 192.660(2)(a)
9.1. Superintendent Evaluation

Description: Per ORS 192.660(2)(i) - To review and evaluate the performance of the Superintendent.
10. ADJOURN
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Oregon Association of Student Councils
 

Act. Serve. Lead. 
 

*FOR IMMEDIATE RELEASE* 
May 9th, 2025  

 

SEASIDE MIDDLE SCHOOL STUDENT COUNCIL RECEIVES 
TOP HONOR FOR OUTSTANDING ACHIEVEMENT 

 
Seaside Middle School is one of 21 high schools and 5 middle schools in the state receiving 
recognition as a high achieving leadership program. Seaside Middle School was awarded with a 
Gold Council Award at the OASC Spring Leadership Conference this April 27, 2025. The award, 
sponsored by the Oregon Association of Student Councils (OASC), sets high standards for 
student councils and leadership programs, and honors them if they can reach or exceed these 
goals.  
 
The leadership programs begin by setting goals in the fall and actively participate in leadership 
activities and events throughout the year. In order to receive the award, programs must create 
and encourage activities that promote inclusivity among all students at the school and provide a 
series of events that include a variety of different areas/disciplines in the school. Along with 
involvement in the school, they must also demonstrate that they are gaining valuable leadership 
and professional skills that they can take with them outside of school.  
 
“One of the most powerful lessons we have learned while supporting youth leaders is that 
leadership is not something reserved for a few and it is not limited to titles or positions—it lives 
in the everyday actions of students in every corner of Oregon’s schools. These young leaders are 
shaping the culture of their campuses and extending their influence far beyond the classroom. 
What is truly inspiring is their unwavering commitment to servant leadership. They do not just 
participate, they lead with heart. They lift up their peers, create meaningful events that 
strengthen their communities, and bring a spirit of hope, creativity, and inclusion to everything 
they do. The programs recognized at this level remind us all that when students are empowered, 
they do not just rise, they help everyone around them rise too,” Cameron Broome, OASC 
Executive Director. 
 
The Oregon Association of Student Councils, founded in 1949 and sponsored by The Coalition 
of Oregon School Administrators (COSA) and the Oregon Association of Secondary School 
Administrators (OASSA). This nonprofit serves middle and high school students and advisers 
from around the state. They provide conferences, workshops, online newsletters and summer 
leadership camps designed to heighten student leadership development and improve school 
culture. In the last few years, OASC has also added a Capitol Ambassador program and has 
begun organizing with affinity groups. The association is guided by their mission statement: 
Committed to leadership development with a vision for service, involvement and action. 

 
OASC.org | cameron@oasc.org |(503) 480-7206 | (503) 810-4416 | 707 13th Street SE, Suite 100, Salem, OR 97301 
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SEASIDE HIGH SCHOOL JEFF ROBERTS, PRINCIPAL 

WENDY CROZIER, ASSOCIATE PRINCIPAL 

SEASIDE MIDDLE SCHOOL JASON BoyD, ASSISTANT PRINCIPAL 

GROW, ACHIEVE, SUCCEED KAROLINA GAGE, ASSISTANT PRINCIPAL 

CHAD CLOUSE, ATHLETIC DIRECTOR 

May 13, 2025 

Dear Travis Cave, Sophia Cave, and Mickey Black: 

On behalf of Seaside Secondary School, | am pleased to formally invite you and your certified therapy 

dog, Winston, to visit our school as part of our ongoing efforts to support student wellness and mental 

health. 

Our school community is deeply committed to creating a supportive and inclusive environment for all 

students. As part of this commitment, we are exploring meaningful ways to enhance our students’ 

emotional well-being. We believe that time spent with a certified therapy dog can offer comfort, 

reduce stress, and promote a sense of calm and connection among our students. 

We are pleased to learn that Winston has completed his Canine Good Citizenship and Advanced 

Citizenship certifications. Additionally, | am happy to hear that Travis has met the requirements to 

receive the National Certification provided by the Association of Animal Assisted Intervention 

Professionals. 

Thank you for your commitment to supporting our students. We look forward to the opportunity to 

welcome you and your therapy dog to Seaside Secondary School. 

Warm regards, 

ESS 
Jeff Roberts, Principal 

2600 SPRUCE DR SUITE 200 @ SEASIDE, OR 97138 ® 503-738-5586 @ FAX 503-738-5589 

HTTPS://SHS.SEASIDEKI2.ORG HTTPS://SMS.SEASIDEKI2.ORG
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Seaside Pacifica
Helping Paws 2025
By Sophia Cave and Mickey Black 
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Project: Training a therapy dog for SHS

Sophia Cave Mickey Black
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Meet our mentor 

Susan Penrod 

● Superintendent for Seaside School District

● Scheduled times for us to meet with the 
board so we could present the idea

● Approved our pacifica project 

● Scheduled regular check in meetings with 
her and the School Board

10



Pacifica Timeline

June 18th May 25’

Present our 
Pacifica project 

June 25’ 

We graduate from 
Seaside High School 
Winston graduates 

training   
Official 

therapy dog, 
at SHS

September 
25’

Manners 
1  

Manners 2 Manners 3

April 3-May 
1st 

May 8th-may 

29th 

June 5th  -June 
26th

Present to School board, 
continue Urban and Adv 

Urban classes   

September 
30th 

Test for all his 
certificates (pass)   

Mr.Cave passed 
his National Exam

April 27th
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Why our school district needs a therapy dog  

 *Still a shortage of 
mental health 

therapist/long wait period 

*A therapy dogs presence can lift 
moods, make people smile, and 

relieve stress 

*It can also help students when 
accessing counseling support 

*There is a growing  mental 
health crisis among 

teenagers 
 

 *The Pandemic may be over but 
students struggle to catch up 

academically

 *Even after a return to 
school students feel 
isolated and alone

I think one of my biggest 
motivators for this project 

was my dog Timber, he 
affected my emotional 

status completely. During 
covid he was there through 

all the stress, grief and 
loneliness. While all that 

stress was going on he was 
there to give me endless 

love and affection which I 
think everyone deserves. 

12



Meet Mr. Winston 

He is a chocolate lab 

He is 18 months old 

Certifications

 

Canine Good Citizen  

Adv. Canine Good 
Citizen

Canine Good 
Citizen Urban
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Organization 

● We purchased a chocolate lab 
● Start training (April, 2024)
● Trainer (Cati Foss)
● Arnicadia Dog Training Astoria 
● Basic manners -1
● Manners -2
● Manners -3
● Urban & Adv. Urban manners 
● Classes were 4 weeks long 2 days 

a week 
● Personally train 4-5 days a week
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● Been in contact with our trainer for 
dates and time of training 

● Got our project approval from 
superintendent

● Contacted Mr. Roberts for permission 
to coordinate times for school visits 

● Arranged meetings with our mentor 

● Presented to school board (Introduce)

● Arranged days to meet with Mrs Catt 
to socialize Winston with his sister!

● Made Winston a staff ID badge to get 
into school 

Communication  
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Association of Animal Assisted Intervention Professionals 
 
Animal Welfare and Well-being
 
Best Practices in Therapy Animal Handling
 
Getting Started in AAI: Professional Best 
Practices
 
The Case for Animal-Related Engagement
 
Therapy Animal Handler Online Course
 
Therapy Animals in Schools Mini Conference, 
2024
 
Training and Communication in AAI
 
Zoonotic Disease Prevention

Handler, Travis Cave 

Counselor at Seaside High School and 
licensed therapist 
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Hours

● Over 200 hours not 
including the handlers classes 
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A big thank you to Mr. Roberts for 

approving our Project and for all his 

support 
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!Shout Out! 

Arnicadia Dog Training 

(Cati Foss) 

She offers a variety of training 

She’s been a certified trainer since 2013

 

19



Video 
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What’s the cost?
Winston $600 

First Vet visit 3/6/2024 checkup/testing/shots  $255  
First Emergency visit due to lake water sickness $499.30 
Winston gets fixed 6/1/2024  $434.30
Second Emergency visit due to eating something bad $651.49
Grand Total of Veterinary Bills is  $1,840.09  

Training Classes
Obedience 1 (4 weeks)  $125.00
Obedience 2  (4 weeks) $125.00
Obedience 3 (4 weeks) $125.00
Urban Manners (4 weeks) $125.00
AKC Canine Good Citizen (4 weeks)  $150.00

Grand total for Winstons training is $650.00 

Total Spent on Winston,  vet bills,  and training is $3,090.09 

Travis Cave
Certification Expenses and Courses 

 
Membership to Association of Animal Assisted Intervention 
Professionals $299.00
Getting Started in AAI $90
Animal Welfare and Well-being $90
Best Practices in Therapy  Animal Handling  $90
The Case for Animal Related Engagement $90
Training and Communication in AAI $90
Zoonotic Disease Prevention $90

Other Courses and Test
Pet Partners Therapy Handler Online Course $80
National Exam to become a Certified Animal Assisted 
Intervention Professional  $275

Grand total $1,104 dollars 21



What we got out of this project 
● Patience!!!
● A lovely dog 
● Learned about mental health 
● Affects animals have on humans 
● Helped prepare us for the future
● Time-Management 
● Collaboration  

22



Any questions ?
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Superintendent’s Report
School Board Meeting

 May 20, 2025 24



Celebrating Aidet Olvera Nolazco- School Board Student Representative
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Oregon School District Equity Committees

● Senate Bill 732 (ORS 329.711) requires each school district to establish 
an educational education advisory committee to convene by September 
15, 2025

● The advisory committee shall include staff members, students, parents 
and community members, to be appointed by the superintendent

● Acts as an advisory committee to the school board and superintendent 
about the educational equity impacts of policy decisions, district-wide 
climate and experiences of underserved students groups, and how best 
to support our school community

● Implementation will be included in Division 22 yearly reporting 26



Oregon School District Equity Committee Preparation

● 2024-2025 Equity Audit:
○ Received funding through NWRESD REN (Regional Educator Network)
○ Contracted with Katy Swalwell and Daniel Spikes from Past, Present and Future 

Consulting 
○ Interviewed students, staff and families
○ Worked with administrators to review data and identify strengths and needs
○ Developed action plans moving forward

● Superintendent working to identify and invite advisory committee members

● Equity Audit results will be presented at the June Board Meeting
27



Summer School
The Seaside School District is pleased to offer the following summer programs for 
eligible students in 2025. 

● Literacy Summer School, July 21- August 15, for 1st, 2nd and 3rd graders not yet 
reading at grade level

● Jumpstart Kindergarten, Aug 4th - Aug 15th, for students who did not attend 
preschool

● Credit Recovery, 6/30/25-8/15/25 for high school students who need to make up 
credits toward graduation

● Ninth Grade Bridge, Aug 18-19 for eligible freshman

28



Retirement Luncheon
June 11th at 1:00
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Seaside School District
Financial Report
2024-2025

For Period Ending April, 2025

General Fund - Revenue & Expenditures by Function Code

Budget Actual Encumbrances % Remaining Variance

Revenue:
Local Revenue 21,665,545$  20,353,218$  -$                   6.06% (1,312,327)$      
Intermediate Revenue 1,700,000      490,152         -                     71.17% (1,209,848)        
State Revenue 300,000         200,388         -                     33.20% (99,612)             
Federal Revenue 46,000           7,305             -                     0.00% (38,695)             
Transfers -                     -                     -                     0.00% -                        
Beginning Fund Balance * 6,300,000      8,536,515      -                     -35.50% 2,236,515         

Total Revenues 30,011,545$  29,587,578$  -$                   1.41% (423,967)$         

Expenditures:
1000- Instruction 15,958,470$  10,361,075$  4,078,570$    9.52% 1,518,825$       
2000- Support Services 10,590,075    7,144,001      2,157,729      12.17% 1,288,345         
5200- Transfers 963,000         -                     -                     100.00% 963,000            
6100- Operating Contingency 2,500,000      -                     -                     100.00% 2,500,000         

Total Expenditures 30,011,545$  17,505,076$  6,236,299$    20.89% 6,270,170$       
*Pending audit completion

For Period Ending April, 2025

Special Revenue Funds - Revenue & Expenditures by Function Code

Budget Actual Encumbrances % Remaining Variance

Revenue:
Local Revenue 1,191,674$    249,798$       -$                   79.04% (941,876)$         
State Revenue 2,888,318      913,473         -                     68.37% (1,974,845)        
Federal Revenue 3,231,181      2,296,991      -                     28.91% (934,190)           
Interfund Transfers 275,000         -                     -                     100.00% (275,000)           
Sale of Fixed Assets -                     -                     0.00% -                        
Beginning Fund Balance * 830,847         2,058,044      -                     -147.70% 1,227,197         

Total Revenues 8,417,020$    5,518,306$    -$                   34.44% (2,898,714)$      

Expenditures:
1000- Instruction 4,168,882$    2,811,156$    684,125$       16.16% 673,601$          
2000- Support Services 1,999,779      1,615,251      259,982         6.23% 124,546            
3000- Community Services 1,405,903      802,952         185,614         29.68% 417,337            
4000- Facilities Acquisition & Const 605,323         -                     -                     0.00% 605,323            
5100- Debt Services 27,540           22,950           4,590             0.00% -                        
7000- Reserved for Next Yr 209,593         -                     -                     0.00% 209,593            

Total Expenditures 8,417,020$    5,252,309$    1,134,311$    24.12% 2,030,400$       
*Pending audit completion
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Seaside School District
Financial Report
2024-2025

For Period Ending April, 2025

Budget Actual Encumbrances Variance
Revenue:

1111 Current Taxes 18,590,435$  17,458,918$  -$                     (1,131,517)$              
1112 Prior Taxes 555,345         332,881         -                       (222,464)                   
1114 PILOT (Payment In Lieu Of Taxes) -                     11,710           -                       11,710                       
1121 Current Local Taxes 1,755,765      2,001,819      246,054                     
1122 Prior Local Taxes 55,500           36,375           (19,125)                     
1190 Interest on Taxes -                     -                     -                       -                                
1411 Transportation Fees/Other -                     -                     -                       -                                
1510 Interest 550,000         455,118         -                       (94,882)                     

1740 Student Fees 5,500             180                -                       (5,320)                       

1910 Rentals 28,000           7,010             (20,990)                     
1920 Contributions & Donations -                     -                     -                       -                                
1940 Services Provided To Others -                     -                     -                       -                                
1960 Recovery of Expenditures -                     -                     -                       -                                
1990 Miscellaneous Revenue 125,000         49,207           -                       (75,793)                     
1991 E-Rate Reimbursement -                     -                     -                       -                                

        Total Local Revenue 21,665,545    20,353,218    -                       (1,312,327)                

2101 County School Fund 1,600,000      490,152         -                       (1,109,848)                
2102 General Education Service District 100,000         -                     (100,000)                   
2199 Other Intermediate Sources -                     -                     -                       -                                

        Total Intermediate Revenue 1,700,000      490,152         -                       (1,209,848)                

3101 State School Fund Grant -                     -                     -                       -                                
3103 Common School Fund 200,000         99,397           -                       (100,603)                   
3104 State Timber Revenue 100,000         100,991         -                       991                            
3199 Unrestricted Revenue -                     -                     -                       -                                
3204 Driver Education -                     -                     -                       -                                
3299 Other Restricted Grants in Aid -                     -                     -                       -                                

        Total State Revenue 300,000         200,388         -                       (99,612)                     

4300/4500 Federal Revenue 46,000           7,305             -                       (38,695)                     
4801 Federal Forest Fees -                     -                     -                       -                                

        Total Federal Revenue 46,000           7,305             -                       (38,695)                     
-                     

5200 Interfund -                     -                     -                       -                                
5300 Other Sources -                     -                     -                       -                                

5400 Beginning Fund Balance * 6,300,000      8,536,515      -                       2,236,515                  
        Total Other Sources 6,300,000      8,536,515      -                       2,236,515                  

Total Revenues 30,011,545$  29,587,578$  -$                     (423,967)$                 

Expenditures:
100 - Salaries 13,865,515$  9,409,192$    3,290,019$      1,166,304$                
200 - Benefits 7,170,286      5,354,496      2,001,834        (186,044)                   
300 - Purchased Services 2,105,784      1,641,450      248,130           216,204                     
400 - Supplies & Materials 2,360,100      545,489         339,886           1,474,725                  
500 - Capital Outlay 560,000         142,728         355,947           61,325                       
600 - Other Objects 486,860         411,721         483                  74,656                       
700 - Transfers 963,000         -                     -                       963,000                     
800 - Operating Contingency 2,500,000      -                     -                       2,500,000                  
800 - Unappropriated EFB -                     -                     -                       -                                

Total Expenditures 30,011,545$  17,505,076$  6,236,299$      6,270,170$                

*Pending audit completion

For Period Ending April, 2025

Budget Actual Encumbrances Variance

Revenue:
Local Revenue 1,157,884$    242,748$       -$                     (915,136)$                 
Intermediate Revenue 33,790           7,050             (26,740)$                   
State Revenue 2,888,318      913,473         -                       (1,974,845)                
Federal Revenue 3,231,181      2,296,991      -                       (934,190)                   
Interfund Transfers 275,000         -                     -                       (275,000)                   
Sale of Fixed Assets -                     -                     -                       -$                              
Beginning Fund Balance * 830,847         2,058,044      -                       1,227,197                  

Total Revenues 8,417,020$    5,518,306$    -$                     (2,898,714)$              

Expenditures:
100 - Salaries 2,670,843$    1,841,745$    701,998$         127,100$                   
200 - Benefits 1,342,265      1,000,163      345,100           (2,998)                       
300 - Purchased Services 662,174         457,873         35,263             169,038                     
400 - Supplies & Materials 2,897,582      1,734,874      47,360             1,115,348                  
500 & 600 - Capital & Other Objects 634,563         217,654         4,590               412,319                     
700 - Transits -                     -                     -                       -                                
800 - Reserved for Next Yr 209,593         -                     -                       209,593                     

Total Expenditures 8,417,020$    5,252,309$    1,134,311$      2,030,400$                

*Pending audit completion

General Fund - Revenue & Expenditures by Object Code

Special Revenue Funds - Revenue & Expenditures by Object Code
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CBA Director’s Report  
May 2025 
 

Enrollment: 40 Students, 19 - K/1/2 & 21 - 3/4/5 
 
 
School Garden 
Look at our garden GROW!!! We have Swiss Chard, Bok Choy, Kale, Carrots, Onions, Broccoli, Peas, 
Beets, and Herbs a plenty.  
 
 
 
 
 
 
 
 
 
 
Cannon Beach Gazette 
On Friday, May 2nd, the Cannon Beach Gazette published an article about CBA. 
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Run on the River 5K 
We had 25 kids and their families run in Astoria’s Run on the River 5K on Saturday, May 10th. This 
was our 3rd annual run sponsored by Astoria Parks Association in collaboration with Buoy Beer Co. 
What a fun time and a great way to celebrate all of the hard work from our weekly Running Club 
training. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Upcoming Events 
May 5 - Field Trip with Haystack Awareness  
May 6, 7, 8, 13, 14, 15 - State Testing 
May 8 - Pelican Fundraiser from 6-9pm 
May 10 - Running Club’s Run on the River 5K  
May 19 - Seaweed Presentation (Gr. 3-5) 
May 20, 21, 22 - Spring STAR Testing 
May 26 - Memorial Day (No School) 
May 30 - Spring Music Concert @5:30 in the City Park 
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SEASIDE SCHOOL DISTRICT 10
2600 Spruce Drive, Suite 100, Seaside, Oregon 97138

MINUTES
Regular Meeting of the School Board
Tuesday, April 15, 2025, (this meeting will begin 
immediately following the 6:00 pm Budge Committee 
meeting)

Secondary School Library AND Virtual
2600 Spruce Drive, Suite 200

Seaside, OR 97138

Chris Corder:   Present   
Katherine Davidson:   Present   
Sondra Gomez:   Present   
Michelle Hawken:   Present   
Kevin LaCoste:   Absent   
Shannon Swedenborg:   Absent   
Brian Taylor:   Present   

1. CALL TO ORDER
Discussion: Board Chair Brian Taylor called the meeting to order at 7:33 pm.
1.1. Acknowledgement of Board Members Present

Discussion: Members Shannon Swedenborg and Kevin LaCoste were absent.
1.2. Pledge of Allegiance

2. AGENDA REVIEW
Action(s):I move to approve the agenda with the requested additions. This motion, made by Michelle Hawken 
and seconded by Katherine Davidson, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Absent, Shannon Swedenborg: Absent, Brian Taylor: Yea 
Voting Summary: Yea: 4, Nay: 0, Absent: 3
2.1. Additional Items:

Description: This section will identify items being requested for addition to this agenda after the agenda is 
posted to the public.
2.1.1. Retirement of Jason Boyd/High School Assistant Principal (for Consent Agenda)
2.1.2. Resignation of Elizabeth Moore-Mullen/Elementary Teacher (for Consent Agenda)
2.1.3. Audit Report (for Action Items)

3. REPORTS
3.1. Audit Report 134



Speaker(s): Pauly Rogers & Co.
Action(s):I move to approve the audit report. This motion, made by Michelle Hawken and seconded by 
Sondra Gomez, Carried.
Voting Detail: Chris Corder: Yea, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Absent, Shannon Swedenborg: Absent, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Brian Thompson, Audit Team Lead with Pauly Roger & Co. was in attendance via 
Zoom.  Thompson reported that the audit report is not quite finished, but will be delivered soon.  He 
explained that the purpose of an audit is to make sure the district is following generally accepted practices 
and is in compliance with State and Federal requirements.   He noted that an unqualified (clean) opinion is 
being delivered today.  Thompson continued, noting that no issues were found with compliance, and a 
management letter was not issued.  Thompson noted a couple of best practices notes: 1) Fidelity insurance 
coverage - the District has cash accounts in excess of necessary funds, and 2) 403B compliance - Thompson 
noted that the district uses a third party.  In conclusion, Thompson stated that everything looks good.

3.2. STUDENT BUSINESS
Description: This standing agenda item is for monthly reports from the SSD Student Reps. to the Board and 
for other requests/reports from students.
Discussion: None.

3.3. SUPERINTENDENT’S REPORT
Description: This standing agenda item is for the Board to receive a monthly report from the 
Superintendent.
Discussion: Superintendent Penrod noted that our staff wellness program hosted a connection event last 
Friday, a bingo night at the Elks Lodge.  She also noted that Jane Forman and Lynn Addis presented, about 
9th Grade Success, to NWRESD at their Board meeting this month.  Finally, Penrod gave a shout out to 
Toni Vandershule for getting her SFO (School Finance Officer certification).

3.4. BUSINESS & FISCAL SERVICES REPORT
Speaker(s): Toni Vandershule
Description: Description: This standing agenda item is for the Board to receive the monthly financial report 
from the Business Manager and other information relating to that department.
Discussion: Business Manager Toni Vandershule noted that most of her recent time has been spent on the 
budget and audit.
3.4.1. Revenue & Expenditure by Function

Attachments: 
Revenue and Expenditure by Function

3.4.2. Revenue & Expenditure by Object
Attachments: 
Revenue and Expenditure by Object

3.5. SEASIDE HIGH SCHOOL ACADEMIC PROGRESS REPORT
Speaker(s): Jeff Roberts
Discussion: Principal Jeff Roberts shared a presentation.  He noted that his intent tonight is to share data 
points and narrative around where we are at the hight school.  Roberts noted that enrollment has remained 
steady and it is great to have a diverse student population, noting an increase in the percentage of hispanic 
students.  

Roberts noted that one of the things he wants to focus on is attendance.  He shared attendance rates and 
acknowledged that they are concerning, but noted that this is a national challenge.  Roberts explained that 
there are things being done to help mitigate attendance issues, including reaching out to individual families 
in our grade teams, providing free breakfast and lunch for all students, making home visits (including with 
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Corporal Gagnon), and connecting families with resources.  He noted that staff are continuing to work on 
engaging students at school, because we know that engaged students show up.

Member Gomez asked what is done with information from families about why their students are not 
showing up, what are we doing with that information?  Roberts noted that the information is taken seriously 
and families are connected with various staff (counselors, school nurse, homeless coordinator).  He noted 
that when there are allegations of bullying, steps are taken to have conversations and work toward solutions.

Roberts continued, explaining that behavior data is promisining.  He noted that this year there was initially a 
big jump in referrals, but it was quickly determined that a majority were the result of our new phone policy 
and were minor phone issues.  Roberts noted that out-of-school suspensions are much lower than 
comparable schools elsewhere.

Roberts shared results from a survey given to our students earlier in the year.  He noted that staff have been 
learning how to respond to students who have experienced trauma and getting good results, he also noted the 
positive responses from students. 

Gomez asked if there is data regarding student attendance rates and how it affects grades and graduation 
rates?  Roberts did not have data to share but said attendance undoubtedly affects these things.

Roberts continued with a slide on testing.  He noted that State testing was suspended during 
Covid.  Previously the SBAC test was the most common way to show [students] meeting essential 
skills.  Essential Skills are no longer required and there has been a huge rise in families opting out or 
students just not showing up [for testing], and noted that it takes about 8-10 hours total to complete testing; 
these are all obsticles.  Roberts shared data showing a significant decrease in achievement, but he feels the 
results from this singular data point are not authentic, as students are no longer invested in the 
testing.  Roberts shared math data, pre-pandemic vs. now.

Gomez asked if state testing isn't working, what data can we use to assess this?  Roberts said he trusts his 
staff and he trusts that when his staff assign a grade, they are clearly assessing the students skills and grades 
reflect this.

Roberts shared graduation rates and noted that they are positive.

Roberts reported that one of the things he is most proud of is work on 9th Grade Success.  Roberts gave a 
shout out to the 9th Grade Success Team for the great work they have been doing; ninth grade success is the 
most important data point in determining graduation success.

Roberts noted some celebrations, including CTE programs, FBLA/marketing program, and our dual credit 
program partnership with CCC.
Attachments: 
SEASIDE HIGH SCHOOL 2025 Board Presentation (1)

3.6. ADMINISTRATIVE REPORTS
Description: This standing agenda item is for the Board to receive brief informal monthly reports from 
school and department administrators regarding general business that does not warrant a formal report.
Discussion: Juli Wozniak reported on 'If I Were Mayor' program with 4th graders, a Mental Math 
competition, Biz Town, Kinder Connect on May 14, and a McMenamins fundraiser on May 5.

Wendy Crozier reported on 6th and 9th grade Preview Night, Mental Math, accelerated ELA going to a 
Shakespeare play, and a Multicultural Night on April 30 at 6:00 pm (which she encouraged Board members 
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to attend).

Jason Boyd reported on the spring musical, and parent teacher confereces.

Cate Blakesley reported on ELPA testing, and gave a shout out to our instructional coaches.
Attachments: 
CBA Director’s Report 4_25 (1)

3.7. UNION REPORTS
Description: This standing agenda item is to receive regular reports from Licensed and/or Classified union 
representatives.
Discussion: SEA - Jane Crater reported that teachers are in the thick of it, we are working on SEA officers 
for next year, and trying to get as much in as we can before the end of the year.

OSEA - none.
4. PUBLIC COMMENT

Description: The meeting will now be opened to receive public comment. We value the time and initiative 
members of the public take to share their thoughts with the Board. The Board’s role during public comment is 
not to immediately respond, but to listen. If follow up is necessary, we will direct our Superintendent to do so. 
Remember that we are all role models for our students, please share your thoughts respectfully. Should any 
public comment include complaints regarding a personally identifiable staff member, the Board Chair will direct 
the speaker to the proper administrative process found in Board policy KL: Public Complaints. Speakers will 
have three minutes to express their thoughts.
Discussion: There were no requests for public comment.

5. CONSENT AGENDA - Action
Description: To make more efficient use of meeting time, items that are routine in nature are placed on the 
Consent Agenda when no debate is anticipated. Any item placed on the Consent Agenda may be removed at the 
request of any board member before a vote is taken. All remaining items of the Consent Agenda are then 
disposed of in a single motion.
Action(s):I move to approve Consent Agenda items as presented. This motion, made by Michelle Hawken and 
seconded by Sondra Gomez, Carried.
Voting Detail: Chris Corder: Yea, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Absent, Shannon Swedenborg: Absent, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
5.1. Approve Minutes of the March 18, 2025 Regular Meeting of the Board

Attachments: 
SeasideSD 03-18-2025 SB Meeting Minutes DRAFT

5.2. 2025-2026 Employment/Laurie Lavins/Elementary Special Education Teacher
Attachments: 
L.L.NewHireSped.04.07.25

5.3. 2025-2026 Employment/Judith Herson/Middle School Science Teacher
Attachments: 
Herson, Judith_MS Science

5.4. 2025-2026 Employment/Erin Lowther/Elementary Teacher (Grade 2)
Attachments: 
E.L.NewHireLetter03.19.25

5.5. 2025-2026 Employment/Jennifer James/Secondary Special Education Teacher
Attachments: 
J James -- Secondary SPED 25-26 Rec to Hire

24

27

34

35

36

37437



5.6. 2025-2026 Employment/Jackson Januik/High School Boys Basketball Head Coach
Attachments: 
J Januik -- Head Basketball Coach

5.7. Policy/Second Reading
Description: These policy actions were recommended by the Oregon School Board Association (OSBA) as 
part of their Policy Plus service, typically as a result of new legistaltion or to revise outdated language.  They 
were brought to the Board in March for First Reading and are now presented for a Second Reading and 
action.
5.7.1. JHCCF - Pediculosis (Head Lice) Recommend DELETE

Attachments: 
JHCCF G3

5.7.2. JHCCF-AR - Pediculosis (Head Lice) Recommend DELETE
Attachments: 
JHCCF R D1

5.7.3. JHCCF - Pediculosis (Head Lice) (New Version) Recommend ADOPT
Attachments: 
JHCCF G1 - Pediculosis

5.8. Retirement/Jason Boyd/High School Assistant Principal
Attachments: 
Boyd, Jason_ Retirement

5.9. Resignation/Elizabeth Moore-Mullen/Elementary Teacher
Attachments: 
Moore-Mullen, Elizabeth_Resignation

6. ACTION ITEMS
6.1. Notice of Intent to Award CMGC Summer 2025 Projects

Speaker(s): Brian Hardebeck
Action(s):I move to accept the selection committee recommendation to issue a Notice of Intent to Award for 
the 2025 capital projects CMGC Phase 1 services to Brockamp & Jaeger Construction in the amount of 
$11,848.00. This motion, made by Michelle Hawken and seconded by Sondra Gomez, Carried.
Voting Detail: Chris Corder: Yea, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Absent, Shannon Swedenborg: Absent, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Brian Hardebeck reported that the CMGC committee completed review of proposals and is 
making a recommendation.

Superintendent Penrod noted that summer projects are adding parking at elementary, and enclosing some 
secondary spaces to create additional classroom space.
Attachments: 
SSD 2025 CMGC Committee Recomendation Letter of Intent to Award

6.2. Request to Surplus 7T20 School Bus
Speaker(s): Susan Penrod
Action(s):I move to approve the disposal of Bus 7T20 as requested and to sell the bus to Warrenton. This 
motion, made by Michelle Hawken and seconded by Katherine Davidson, Carried.
Voting Detail: Chris Corder: Yea, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Absent, Shannon Swedenborg: Absent, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Penrod reported that sometimes we are ready to surplus a vehicle because they age out or have 
issues.  She noted that she is also recommending that we sell this bus to Warrenton.
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Attachments: 
Bus Surplus_April 2025

7. BOARD REFLECTIONS/ANNOUNCEMENTS
Description: This standing agenda item allows the Board to reflect upon statements made during public 
comment or topics covered and to share announcements or reports of their board-related activities.
Discussion: Member Hawken thanked Jason Boyd for his many years serving our schools.

Executive Assistant Leslie Garvin reminded members that today is the deadline to file with the Government 
Ethics Commission.

Penrod announced that we will be hosting a School Board Candidate Forum on Wednesday, April 23 at 6:00 pm, 
here in the library, and all candidates have confirmed that they will be in attendance.  She explained that the 
District is working with Kristen Miles with the Oregon School Board Association (OSBA) to moderate the event.

Member Gomez reflected about what a great district we have and spoke about how she appreciates all of the 
wonderful things happening in the district.  She asked about what we do for the staff who spend their time 
working on wellness events.  Perod responded that wellness staff recieve a stipend.

8. INFORMATION ONLY
8.1. Classified Employment 

• Na Yin/Part-Time Secondary Educational Assistant/SPED

• Pamela Lee/Secondary Educational Assistant/SPED

• Merci Kahut/Assistant Cook

• Ana Santilli/Assistant Cook

• David Souza/Custodian
9. ADJOURN

Discussion: The meeting was adjourned at 8:49 pm.
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Seaside School District
Financial Report
2024-2025

For Period Ending March, 2025

Local Revenue $ - 7.16% $ (1,550,770)
Intermediate Revenue - 71.17% (1,209,848)
State Revenue - 33.20% (99,612)
Federal Revenue - 0.00% (38,695)
Transfers - 0.00% -
Beginning Fund Balance * - 100.00% (6,300,000)

1000- Instruction 10.24% $ 1,634,837
2000- Support Services 13.73% 1,453,895
5200- Transfers 100.00% 963,000
6100- Operating Contingency 100.00% 2,500,000

For Period Ending March, 2025

Local Revenue $ - 83.54% $ (995,578)
State Revenue - 68.78% (1,986,709)
Federal Revenue - 32.52% (1,050,866)
Interfund Transfers - 100.00% (275,000)
Sale of Fixed Assets 0.00% -
Beginning Fund Balance * - 100.00% (830,847)

1000- Instruction 16.80% $ 700,343
2000- Support Services 6.30% 125,987
3000- Community Services 29.66% 417,042
4000- Facilities Acquisition & Const 0.00% 605,323
5100- Debt Services 0.00% -
7000- Reserved for Next Yr 0.00% 209,593

General Fund - Revenue & Expenditures by Function Code

Special Revenue Funds - Revenue & Expenditures by Function Code

Budget Actual Encumbrances % Remaining Variance

Budget Actual Encumbrances % Remaining Variance

Revenue:
$ 21,665,545 $ 20,114,775

1,700,000 490,152
300,000 200,388

46,000 7,305
- -

6,300,000 -
Total Revenues

Expenditures:
$ 15,958,470 $ 9,116,392 $ 5,207,241

10,590,075 6,382,822 2,753,358
963,000 - -

2,500,000 - -
Total Expenditures

Revenue:
$ 1,191,674 $ 196,096

2,888,318 901,609
3,231,181 2,180,315

275,000 -
- -

830,847 -
Total Revenues

Expenditures:
$ 4,168,882 $ 2,591,522 $ 877,017

1,999,779 1,491,473 382,319
1,405,903 704,370 284,491

605,323 - -
27,540 20,655 6,885

209,593 - -
Total Expenditures

$ 30,011,545 $ 20,812,620 $ - 30.65% $ (9,198,925)

$ 30,011,545 $ 15,499,214 $ 7,960,599 21.83% $ 6,551,732

$ 8,417,020 $ 3,278,020 $ - 61.05% $ (5,139,000)

$ 8,417,020 $ 4,808,020 $ 1,550,712 24.45% $ 2,058,288

*Pending audit completion

*Pending audit completion
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Financial Report
Seaside School District

2024-2025

For Period Ending March, 2025

 Budget  Actual  Encumbrances  Variance 

1111 Current Taxes $ - $ (1,245,759)
1112 Prior Taxes - (275,855)
1114 PILOT (Payment In Lieu Of Taxes) - 11,710
1121 Current Local Taxes 232,955
1122 Prior Local Taxes (25,040)
1190 Interest on Taxes - -
1411 Transportation Fees/Other - -
1510 Interest - (145,483)
1740 Student Fees - (5,320)
1910 Rentals (21,610)
1920 Contributions & Donations - -
1940 Services Provided To Others - -
1960 Recovery of Expenditures - -
1990 Miscellaneous Revenue - (76,368)
1991 E-Rate Reimbursement - -

2101 County School Fund - (1,109,848)
2102 General Education Service District (100,000)
2199 Other Intermediate Sources - -

3101 State School Fund Grant - -
3103 Common School Fund - (100,603)
3104 State Timber Revenue - 991
3199 Unrestricted Revenue - -
3204 Driver Education - -
3299 Other Restricted Grants in Aid - -

- (99,612)

4300/4500 Federal Revenue - (38,695)
4801 Federal Forest Fees - -

- (38,695)

5200 Interfund - -
5300 Other Sources - -
5400 Beginning Fund Balance * - (6,300,000)

100 - Salaries $ 985,095
200 - Benefits 59,769
300 - Purchased Services 320,673
400 - Supplies & Materials 1,591,854
500 - Capital Outlay 61,746
600 - Other Objects 69,595
700 - Transfers 963,000
800 - Operating Contingency 2,500,000
800 - Unappropriated EFB -

For Period Ending March, 2025

Local Revenue $ - $ (968,838)
Intermediate Revenue $ (26,740)
State Revenue - (1,986,709)
Federal Revenue - (1,050,866)
Interfund Transfers - (275,000)
Sale of Fixed Assets - $ -
Beginning Fund Balance * - (830,847)

100 - Salaries $ 95,325
200 - Benefits 43,381
300 - Purchased Services 204,630
400 - Supplies & Materials 1,092,798
500 & 600 - Capital & Other Objects 412,561
700 - Transits -
800 - Reserved for Next Yr 209,593

General Fund - Revenue & Expenditures by Object Code

Special Revenue Funds - Revenue & Expenditures by Object Code

Revenue:
$ 18,590,435 $ 17,344,676

555,345 279,490
- 11,710

1,755,765 1,988,720
55,500 30,460

- -
- -

550,000 404,517
5,500 180

28,000 6,390
- -
- -
- -

125,000 48,632
- -

        Total Local Revenue 21,665,545 20,114,775 - (1,550,770)

1,600,000 490,152
100,000 -

- -
        Total Intermediate Revenue 1,700,000 490,152 - (1,209,848)

- -
200,000 99,397
100,000 100,991

- -
- -
- -

        Total State Revenue 300,000 200,388

46,000 7,305
- -

        Total Federal Revenue 46,000 7,305
-

- -
- -

6,300,000 -
        Total Other Sources 6,300,000 - - (6,300,000)

Total Revenues $ 30,011,545 $ 20,812,620 $ - $ (9,198,925)

Expenditures:
$ 13,865,515 $ 8,461,160 $ 4,419,260

7,170,286 4,573,599 2,536,918
2,105,784 1,472,433 312,678
2,360,100 437,591 330,655

560,000 142,728 355,526
486,860 411,703 5,562
963,000 - -

2,500,000 - -
- - -

Total Expenditures

Revenue:
$ 1,157,884 $ 189,046

33,790 7,050
2,888,318 901,609
3,231,181 2,180,315

275,000 -
- -

830,847 -
Total Revenues

Expenditures:
$ 2,670,843 $ 1,631,956 $ 943,562

1,342,265 860,016 438,868
662,174 413,542 44,002

2,897,582 1,687,389 117,395
634,563 215,117 6,885

- - -
209,593 - -

Total Expenditures

$ 30,011,545 $ 15,499,214 $ 7,960,599 $ 6,551,732

$ 8,417,020 $ 3,278,020 $ - $ (5,139,000)

$ 8,417,020 $ 4,808,020 $ 1,550,712 $ 2,058,288

*Pending audit completion

*Pending audit completion

 Budget  Actual  Encumbrances  Variance 
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CURRENT DEMOGRAPHICS OF SEASIDE HS
GRADE # of Students

9 137

10 127

11 97

12 108

Total 469

Race % of Students

American 
Indian/Alaskan Native

1%

Asian 2%

Black/African 
American

<1%

Hispanic 34%

Native Hawaiian/Other 
Pacific Islander

<1%

Multi-Racial 2%

White 60%

Program % of Students

SPED/504 16%

ELL 26%

TAG 2.5%

Title X 4%
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CRITICAL DATA POINTS 

● ATTENDANCE
● BEHAVIORAL DATA (REFERRALS)
● OREGON STATEWIDE ASSESSMENT
● GRADUATION RATES
● 9TH GRADE SUCCESS 
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Attendance Rates for Seaside High School (YTD)

Attendance 9th 10th 11th 12th

95%+ 21% 16% 16% 19%

90%+ 31% 29% 27% 35%

80% + 26% 36% 33% 23%

< 80% 22% 19% 24% 12%

Chronically Absent 
Rate is 54%.  This is 

the % of students 
who have missed 
more than 10% of 

their enrolled school 
days this year.
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How are we working to improve attendance:

● Grade Level Student Success Meetings
● Letters and Phone Calls Home
● One on One meetings

● Home Visits
● Connection with Cpl. Gagnon
● Connecting with Community Partners 1346



Behavior Data for Seaside High School (YTD)

# of Incidents 9th 10th 11th 12th

0 Incidents 64% 69% 66% 79%

1-2 Incidents 32% 28% 33% 20%

3-5 Incidents 4% 3% 1% 1%

5+ Incidents 0% 0% 0% 0%

264 Total Recorded 
Incidents YTD:
● 157 Phone Violations
● Generally low level 

violations
● 27 Incidents have 

resulted in Out of 
School Suspension
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Ensuring a Safe and Supportive Environment 

230 Student 
Responses
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Oregon Statewide Assessments Information

● Only 11th Grade Students Participate 
○ No State Assessments between 8th and 11th Grades

● Spring 2020 – State Test Suspended
● Spring 2020 to Current Day – Essential Skills No Longer Required to earn 

Oregon Diploma
● Have experienced between 20% to 44% opt out for testing or absenteeism 

during test proctor times in given years since Spring 2020
● On average, between 8-10 hours are needed to complete testing
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Writing Assessments
(11th Grade – Pre vs. Post Graduation Requirement)

3-Year Average Comparisons

Participation:

● 2017, ‘18, & ‘19 – 98.4%
● 2022, ‘23, & ‘24 – 81.8%

Achievement

● 2017, ‘18, & ‘19 – 67.3%
● 2022, ‘23, & ‘24 – 31.0%
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Math Assessments
(11th Grade – Pre vs. Post Graduation Requirement)

3-Year Average Comparisons

Participation:

● 2017, ‘18, & ‘19 – 95.2%
● 2022, ‘23, & ‘24 – 80.5%

Achievement

● 2017, ‘18, & ‘19 – 30.7%
● 2022, ‘23, & ‘24 –   7.3%
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Seaside High School Graduation Data
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9th Grade Success – Keeping Students on Track
Current 9th Grade Success Team

● Lynn Addis
● Jane Forman
● Wendy Crozier
● Hailee Wawro
● Kaley Waldemar
● Donald Zwahlen
● Ann Susee
● Jarom Bowles
● Matt Klosterman
● Doug Mitchell

School Year On Track to Graduate

2017 83.6

2018 82.5

2019 85.2

2020

2021 36.0

2022 78.6

2023 78.7

2024 86.4 2053



Celebrating Successes

Construction 
program 
completion and 
placement of first 
shed – second 
shed of five is 
currently under 
construction.
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Celebrating Successes
FBLA 2024:

● 9 State 
Champions

● 5 State 
Runner-Ups

● 3 Third Place 
Finishes

● 10 Top 10 
Finishes
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Celebrating Successes
Dual Credit Opportunities:

● Over 400 Clatsop Community College credits 
earned in 2023-24

○ Curricular areas include:  English, Communications, 
Science, Math, CTE, Welding, EMT Prep, & Digital 
Graphics

● Seaside High School students have access to 45+ 
CCC College Credits

● CCC and SHS commitment to add additional 
opportunities

○ Chemistry, College Algebra, Spanish, Anatomy & 
Physiology, Culinary Arts, & Literature 2356



 
CBA Director’s Report  
April 2025 
 

Enrollment: 41 Students, 19 - K/1/2 (new 1st grader) & 21 - 3/4/5 (new 3rd grader) 
 
STARBASE 
Our 5th grade students recently participated in the first of 5 STARBASE sessions. Our 6 fifth 
graders spent a day learning about energy (electric, elastic, mechanical, chemical, thermal, nuclear, 
sound, gravitational, and radiant). They joined the 5th and 6th graders from Jewel School District 
where they were tasked to solve the issue of flight safety for their raw egg astronauts as they crash 
landed on Jupiter’s moon, Europa. Teaming up with other students to tackle complex problems 
fosters both teamwork and critical thinking. STARBASE provides a fun and practical twist to STEM 
learning for our students.  
 
 
 
 
 
 
 
 
 
 
 
Emergency Backpacks 
The City of Cannon Beach Emergency Department donated new food 
packs for our Emergency kits. The food packs recently expired and 
are costly to replace. We are grateful for this donation and will be 
set for the next 5 years! 
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Roof Replacement 
Our roof needs to be repaired due to the frequent rainy and stormy beach weather and the 
community has been so generous! Mo’s Seafood and Chowder has been selling fresh baked cookies 
since December to raise money for the cause. Suzy Scoops asked for donations on our behalf during 
the busy Spring Break week. Pelican is hosting a benefit event on May 8th where 50% of the sales 
will go toward roof replacement. We have also submitted a grant with the City of Cannon Beach to 
help cover the large cost of repairs for both the roof and our sprinkler system. 
 
 
 
 
 
 
 
Open House 
We are sprucing things up for our Open House on April 23rd. The grounds are looking GREAT thanks 
to the purchase of new flowers and landscape rock by the PTO and hard work from parent 
volunteers.  
 
 

 
 
 
 

 ​ ​ ​ ​ ​ ​ ​         
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Upcoming Events 
April 3, 10, 17, 24, & May 1 - STARBASE Camp (5th Grade) 
April 17 - Mental Math Challenge (4th Grade) 
April 18 - Spring Dance sponsored by the PTO 
April 19 - The 12 Days of Earth Day Fair & Parade 
April 22 - Tree Planting with the City 
April 23 - Open House (for new/potential families) 
April 28 - Artisan Presentation by Nehalem River Ranch 
April 29 - K/1/2 to see Willy Wonka at The Coaster Theatre 
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SEASIDE SCHOOL DISTRICT 10
2600 Spruce Drive, Suite 100, Seaside, Oregon 97138

MINUTES
Regular Meeting of the School Board
Tuesday, March 18, 2025, 6:00 PM

Secondary School Library AND Virtual
2600 Spruce Drive, Suite 200

Seaside, OR 97138

Chris Corder:   Absent   
Katherine Davidson:   Absent   
Sondra Gomez:   Present   
Michelle Hawken:   Present   
Kevin LaCoste:   Present   
Shannon Swedenborg:   Present   
Brian Taylor:   Present   

1. CALL TO ORDER
Speaker(s): Brian Taylor
Discussion: Chair Taylor called the meeting to order at 6:00 pm.
1.1. Acknowledgement of Board Members Present

Discussion: Members Corder and Davidson were absent.
1.2. Pledge of Allegiance

2. AGENDA REVIEW
3. CMGC PUBLIC HEARING

Speaker(s): Susan Penrod and Brian Hardebeck
Discussion: Superintendent Penrod explained that this is for our summer projects, and as per the CMGC process, 
we are required to hold a public hearing.  Chair Taylor waited the required five (5) minutes for anyone wishing 
to comment. There was no CMGC public comment and the public hearing was closed.
3.1. Notice of Public Hearing

Attachments: 
SSD Capital Projects 2025 Advertisment_Notice of Public Hearing Exemption CMGC FINAL (1)

3.2. Findings of Fact
Attachments: 
Findings of Facts CMGC Exemption SSD 2025 Projects Rev0

3.3. CMGC Public Comment
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Description: Public comment in this hearing is limited to comments regarding the findings of fact 
documents relative to the CMGC procurement method for the 2025 capital projects. Other District related 
public comment must wait until the regular public comment period. A maximum of 30 minutes for CMGC 
public comment will be allowed. If no public comment is made within the first 5 minutes, the hearing may be 
closed.

3.4. CMGC Action
Action(s):I move to accept the CMGC Finding of Facts document and move forward with the CMGC 
process. This motion, made by Sondra Gomez and seconded by Michelle Hawken, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Project Manager Brian Hardebeck noted that, pending Board approval, the additional 
documents for the CMGC process will be published on Thursday.

4. REPORTS
4.1. STUDENT BUSINESS

Speaker(s): Aidet Olvera Nolazco
Description: This standing agenda item is for monthly reports from the SSD Student Reps. to the Board and 
for other requests/reports from students.
Discussion: Aidet noted that the new ASB presidents are being voted on next week, and seniors are working 
on their Pacifica Projects.

4.2. SUPERINTENDENT’S REPORT
Speaker(s): Susan Penrod
Description: This standing agenda item is for the Board to receive a monthly report from the 
Superintendent.
Discussion: Superintendent Penrod spoke about recently joining 8th graders at Finance Park, where students 
received identities/jobs and worked through a simulation to learn about business and budgeting.  She 
thanked Shelby Gagnon and the parent volunteers who made this possible.  Penrod also reported on the 
Robotics team advancing to their next competition, a recent career fair that HS students attended, and a 5th 
grade mini-boat project with the Columbia Maritime Museum.  Penrod reviewed spring projects, including 
an Integrated Guidance application, updated Strategic Plan, summer capitol improvement projects 
(additional elementary parking and additional classrooms at secondary), and summer school 
programs.  Penrod noted that budget season is in full swing, saying that she and Business Manager Toni 
Vandershule have been meeting with administrators.

4.3. BUSINESS & FISCAL SERVICES REPORT
Speaker(s): Toni Vandershule
Description: Description: This standing agenda item is for the Board to receive the monthly financial report 
from the Business Manager and other information relating to that department.
Discussion: Toni Vandershule reported that revenues are still outpacing expenditures.  She also noted that 
she has been working with staff on budgeting, and that a draft budget will be ready for the Board/Budget 
Committee next month.
4.3.1. Revenue & Expenditure by Function

Attachments: 
Board Report February 2025 by Function Code

4.3.2. Revenue & Expenditure by Object
Attachments: 
Board Report February 2025 By Object Code

4.4. ADMINISTRATIVE REPORTS
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Description: This standing agenda item is for the Board to receive brief informal monthly reports from 
school and department administrators regarding general business that does not warrant a formal report.
Discussion: 
Jeff Roberts reported on the final girls' and boys' basketball games with both boys and girls winning league 
titles.  He also noted that there was a ribbon cutting today at Broadway Field, and it is an awesome 
facility.  Roberts noted what a great job Chad Clouse has been doing as the new Athletic Director!  Roberts 
also reported about forty (40) students who will be going to the FBLA competition next week, robotics 
performing really well, attending a job fair, working on hiring for next year, and working with CCC on 
opportunities for our dual enrollment program.

Juli Wozniak reported on finishing up the school year strong, while also planning for next year.  She also 
reported about a preschool open house, and parent-teacher conferences.  Wozniak reported that two hundred 
pairs of shoes are being purchased thanks to Rack Room Shoes, the Assistance League has been at school 
helping cloth fifty (50) of our students, and it looks like StarBase is going to continue to be funded!

Jeremy Catt shared that he will be resigning at the end of the school year to join the NWRESD.  He spoke 
about the joy of his time with the school district and thanked the School Board.

Wendy Crozier reported on spring week activities, a second Latino Family Night tomorrow night, and lots 
of creative and wonderful activities happening at the middle school. Crozier noted that state testing will 
begin in April, track season is beginning, and there will be an April 14th Transition Night for 5th and 8th 
graders, also on April 30 there will be a Multicultural Night.

Cate Blakesley reported on fourteen (14) teachers attending a Marzano conference in St. Louis recently, 
along with Jeff Roberts and Jason Boyd who stayed on to attend additional training.

MaryEllen Kiffe reported on volunteers at Cannon Beach Academy, noting that a variety of parents 
volunteer during the school day, as well as volunteers who do after-school garden and art clubs.  Kiffe said 
the Astoria Watershed and Sea Level Bakery both came in and gave presentations recently.  She thanked all 
the great volunteers at CBA!
Attachments: 
CBA Director’s Report 3_25

4.5. UNION REPORTS
Speaker(s): Union Representatives
Description: This standing agenda item is to receive regular reports from Licensed and/or Classified union 
representatives.
Discussion: 
SEA - Jane Crater reported that things are truckin' along.  Teachers are working hard to finish out the year.

OSEA - Meghan McKeown reported on beginning negotiations after spring break.  She said there are a few 
new bus drivers, which is great.

5. PUBLIC COMMENT
Description: The meeting will now be opened to receive public comment. We value the time and initiative 
members of the public take to share their thoughts with the Board. The Board’s role during public comment is 
not to immediately respond, but to listen. If follow up is necessary, we will direct our Superintendent to do so. 
Remember that we are all role models for our students, please share your thoughts respectfully. Should any 
public comment include complaints regarding a personally identifiable staff member, the Board Chair will direct 
the speaker to the proper administrative process found in Board policy KL: Public Complaints. Speakers will 
have three minutes to express their thoughts.
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Discussion: There was no public comment.
6. CONSENT AGENDA 

Description: To make more efficient use of meeting time, items that are routine in nature are placed on the 
Consent Agenda when no debate is anticipated. Any item placed on the Consent Agenda may be removed at the 
request of any board member before a vote is taken. All remaining items of the Consent Agenda are then 
disposed of in a single motion.
Action(s):I move to approve Consent Agenda items as presented. This motion, made by Michelle Hawken and 
seconded by Shannon Swedenborg, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
6.1. Approve Minutes of the February 18, 2025 regular meeting of the Board

Attachments: 
SeasideSD 02-18-2025 SB Meeting Minutes

6.2. Employment 2025-2026/Dennis Olstedt/High School Social Studies Teacher
Attachments: 
Olstedt, Dennis - HS SS Teacher

6.3. Resignation/Jeremy Catt/Assistant Principal, Pacific Ridge Elementary
Attachments: 
Catt, Jeremy - Resignation

6.4. Retirement/Mike Brown/Instructional Technology TOSA
Attachments: 
Brown, Mike - Retirement

6.5. Disposal of District Property - Band Equipment
Speaker(s): Jeff Roberts
Attachments: 
Disposal of District Property_Band Equipment_3-2025

6.6. Coaching Recommendations 

• Luke Miller/Flag Football Coach

• Meghan McKeown/Flag Football Coach
Attachments: 
Flag Football 24-25

6.7. Robotics/Out of State Travel
Attachments: 
Robotics Out of State Request -- 2025

7. ACTION ITEMS
7.1. 2025-2026 District Calendar

Action(s):I move to approve the 2025-2026 District Calendar as presented. This motion, made by Michelle 
Hawken and seconded by Shannon Swedenborg, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Superintendent Penrod noted that the 2025-2026 calendar was reviewed by administrators and 
the unions.
Attachments: 
2025-2026 SSD District Calendar
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7.2. Interdistrict Transfer 2025-2026
Speaker(s): Susan Penrod
Action(s):I move to approve the Interdistrict Transfer document as presented. This motion, made by 
Michelle Hawken and seconded by Kevin LaCoste, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Superintendent Penrod noted that each year the Board must set the number of interdistrict 
transfers for the following year.  In response to a question from member LaCoste, Principal Jeff Roberts 
noted that each year there are around eight (8) to fifteen (15) transfers into the District; transfers out of the 
District are about the same.
Attachments: 
Interdistrict Transfer -2025-2026

7.3. Gift Approval/Tom Briggs/$5000 
Action(s):I move to approve the $5000 donation from Tom Briggs, to enhance student success. This motion, 
made by Sondra Gomez and seconded by Shannon Swedenborg, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Chair Taylor noted that Tom Briggs has been very generous over the years, and thanked him. 
Attachments: 
Gift Approval_Briggs_5000

7.4. Health Curriculum Adoption
Speaker(s): Cate Blakesley
Action(s):I move to approve the health curriculum adoption as presented. This motion, made by Michelle 
Hawken and seconded by Kevin LaCoste, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Cate Blakesley reported that the District follows the adoption cycle as recommended by the 
State of Oregon, as well as our own Board policy.  She noted that as outlined in the provided packet, Oregon 
adopted new standards for health curriculum.  Because Oregon's standards are more comprehensive than 
many other states, it did limit the choices that were available. Blakesly noted that the recommendation is to 
continue to use the curriculum we are currently using.  She noted that the adoption is budgeted for about 
$122,000, which is quite a bit less than other subject adoptions.
Attachments: 
Health Adoption Proposal PDF

7.5. 2025-2027 Integrated Guidance Report
Speaker(s): Susan Penrod
Action(s):I move to approve the 2025-2027 Integrated Guidance plan. This motion, made by Michelle 
Hawken and seconded by Shannon Swedenborg, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Absent, Sondra Gomez: Yea, Michelle Hawken: 
Yea, Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 5, Nay: 0, Absent: 2
Discussion: Superintendent Penrod shared an Integrated Guidance (IG) presentation (attached).  She noted 
that IG is state grants which have been consolidated.  Penrod shared that the majority of funds go towards 
staffing, and she also noted that the district is not changing much from the application submitted two years 
ago, based in part on feedback from stakeholders.  Penrod spoke about the IG priorities - CTE, attendance 
supports, academic rigor, additional electives, mental health, and alternative education.  Penrod spoke 
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briefly about each grant: Measure 98, Student Investment Account (money from corporate activity tax), 
Early Intervention, and Early Literacy Success (new this cycle).  Penrod thanked Cate Blakesly for her work 
on this, as well as the families who participated.  Penrod noted that the Board is required to take action on 
the Integrated Guidance plan.

Chair Taylor called for Integrated Guidance public comment.  There was no public comment.
7.5.1. Public Comment for Integrated Guidance

Description: To receive public comment specific to the 2025-2027 Integrated Guidance Report.  Each 
speaker will have three minutes to express their thoughts. 

8. BOARD REFLECTIONS/ANNOUNCEMENTS
Description: This standing agenda item allows the Board to reflect upon statements made during public 
comment or topics covered and to share announcements or reports of their board-related activities.
Discussion: 
Member Gomez will be the greeter for the April meeting.

Chair Taylor reminded members about the new required board training, which they can do on the OSBA website.

Member LaCoste thanked Jeff Roberts for his work with the community college.  He also spoke about how 
valuable he feels the Finance Park program is.
8.1. Reminder to Board Members about required annual filing of Statement of Economic Interest with the 

Oregon Government Ethics Commission (OGEC).
Speaker(s): Leslie Garvin

9. INFORMATION ONLY
9.1. Policy/First Reading

Description: These policy actions were recommended by the Oregon School Board Association (OSBA) as 
part of their Policy Plus service, typically as a result of new legistaltion or to revise outdated language.  They 
are presented for a first reading and will be brought back in the following month for a second reading and 
possible adoption.
Discussion: Executive Assistant Leslie Garvin reminded members about the policy adoption process. 
During First Reading members should review policy and contact Susan or Leslie if they have questions, so 
that they are ready for discussion and action at Second Reading.
9.1.1. JHCCF - Pediculosis (Head Lice)/Recommend DELETE

Attachments: 
JHCCF G3

9.1.2. JHCCR-AR - Pediculosis (Head Lice)/Recommend DELETE
Attachments: 
JHCCF R D1

9.1.3. JHCCF - Pediculosis (Head Lice) (New Version)/Recommend ADOPT
Attachments: 
JHCCF G1 - Pediculosis

9.2. Classified Employment Actions: 

• Retirement - Anastasia 'Stacie' Gilligan/Head Secretary

• Resignation - Carolina 'Naty' Marquez/Custodian

• Employment - Liliana Sedano/Temporary Secondary Interpreter

• Employment - Thomas Bird/Substitute Driver
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• Transfer - Alan Nielsen/from: Substitute Driver to: Full-Time Bus Driver
10. EXECUTIVE SESSION

Description: To consider the employment of a public officer, employee, staf member or individual agent as per 
ORS 192.660(2)(a)
Discussion: The board took a five minute recess prior to convening in Executive Session.
10.1. Superintendent Goals Check-In and Self-Evaluation

11. ADJOURN
Discussion: The Board reconvened in open session. There being no further business, the meeting was adjourned 
at 7:50 pm.
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PACIFIC RIDGE ELEMENTARY SCHOOL 
2000 SPRUCE DRIVE * SEASIDE, OR 97138         
503-738-5161   *503-738-7303, fax                                                                                                                                               

  

Strengthening community, inspiring possibility, ensuring opportunity.       
   
             

 

                            
 

 
 

Principal: Juliann Wozniak                                                          Assistant Principal: Jeremy Catt 

April 7th, 2025 

 

Dr. Susan Penrod, Superintendent 

Seaside School District 

1801 S. Franklin 

Seaside, OR   97138  

 

Dear Mrs. Penrod: 

I would like to recommend the District hire Laurie Lavins for the open Elementary Special 

Education teacher position at Pacific Ridge Elementary School for the upcoming 2025-2026 

school year, with a start date of August 25, 2025. Laurie has 20 years of experience as a 

Special Education Teacher, with the last 10 years spent teaching internationally, most 

recently in Brazil. She comes to us highly recommended by her previous supervisors.  

 

Sincerely, 

 
Juliann Wozniak 

Principal 
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JEFF ROBERTS, PRINCIPAL 

S E A S I D E WENDY CROZIER, ASSOCIATE PRINCIPAL 

KAROLINA GAGE, ASSISTANT PRINCIPAL 

M IDDLE S CHOOL CHAD CLOUSE, ATHLETIC DIRECTOR 

NATALIE DYROFF, COUNSELOR 

GROW, ACHIEVE, SUCCEED JANE FORMAN, COUNSELOR 

April 7th, 2025 

Susan Penrod, Superintendent 
Seaside School District 

2600 Spruce Drive, Suite 100 

Seaside, OR 97138 

Dear Supt. Penrod: 

1 would like to recommend Judith Herson for the Middle School Science position at Seaside Middle 

School for the 2025-26 school year. 

She comes to us with a wealth of experience in teaching middle school science and brings both content 

expertise and a passion for engaging students in meaningful, hands-on learning. Her background and 

approach align wonderfully with our vision for science instruction, and I am confident she will be a 

strong addition to our staff. 

We are excited to welcome her to our team for the 2025-2026 school year and look forward to the contributions 
she will bring to our school community. 

Please let me know if you need any additional information to move forward with the hiring process. 

Best regards, ; 

Li 1A Ly Lio o /\ 

Wendy Crozier 

Associate Principal 

Seaside Middle School 

2600 SPRUCE DR, SUITE 200 e SEASIDE, OREGON 97138 ® 503-738-5586 @ FAX 503-738-5589 

WWW.SMS.SEASIDE.K1Z.OR.US 
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PACIFIC RIDGE ELEMENTARY SCHOOL 
2000 SPRUCE DRIVE * SEASIDE, OR 97138         
503-738-5161   *503-738-7303, fax                                                                                                                                               

  

Strengthening community, inspiring possibility, ensuring opportunity.       
   
             

 

                            
 

 
 

Principal: Juliann Wozniak                                                          Assistant Principal: Jeremy Catt 

March 19th, 2025 

 

Mrs. Susan Penrod, Superintendent 

Seaside School District 

2600 Spruce Drive, Suite 100 

Seaside, OR   97138  

 

Dear Mrs. Penrod: 

I would like to recommend that the District hire Erin Lowther for the 2nd grade elementary 
teacher position at Pacific Ridge Elementary School for the 2025-2026 school year, with a 
start date of Monday, August 25, 2025. Erin brings with her 20 years of teaching experience 
in multiple grade levels and a Master of Education from Portland State University. In 
addition, she has a TESOL endorsement from Southern Utah University. Most recently, she 
has been working as a temporary 2nd grade teacher at Pacific Ridge Elementary. I am 
confident in her ability to serve the District in this capacity.   
 

Sincerely, 

 

 

Juliann Wozniak 

Principal 
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SEASIDE HIGH SCHOOL JEFF ROBERTS, PRINGIPAL 

WENDY CROZIER, ASSOCIATE PRINCIPAL 

SEASIDE MIDDLE SCHOOL JASON BoyD, ASSISTANT PRINCIPAL 

GROW, AGHIEVE, SUCCEED KAROLINA GAGE, ASSISTANT PRI NCIPAL 

CHAD CLOUSE, ATHLETIC DIRECTOR 

March 14, 2025 

Susan Penrod, Superintendent 
Seaside School District 

2600 Spruce Drive, Suite 100 

Seaside, OR 97138 

Dear Supt. Penrod: 

I would like to recommend Jennifer James for the position of Seaside School District Secondary Special 
Education teacher for the 2025-26 school year contingent on being awarded her teaching credential this spring. 

Jennifer has served the Seaside School District as an Instructional Assistant for the last four years and 

completed her student teaching at Seaside High School this spring. She has taken advantage of our Grow Your 
Own program and is excited to join our team as a certified teacher this fall. 

Regards, 

Jeff Roberts 

2600 SPRUCE DR SUITE 200 @ SEASIDE, OR 97138 ® 503-738-5586 ® FAX 503-738-5589 

HTTPS://SHS.SEASIDEK12.ORG HTTPS://SMS.SEASIDEKI2,.ORG
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JEFF ROBERTS, PRINCIPAL 

S E AS I D E JASON BoYD, ASSISTANT PRINCIPAL 

CHAD CLOUSE, ATHLETIC DIRECTOR 

HIGH SCHOOL TRAVIS CAVE, COUNSELOR 
RENEE MEIER, COUNSELOR 

GROW, ACHIEVE, SUCCEED JANE FORMAN, COUNSELOR 

April 11, 2025 

Susan Penrod, Superintendent 
Seaside School District 

2600 Spruce Drive, Suite 100 
Seaside, OR 97138 

Dear Supt. Penrod: 

I would like to recommend Jackson Januik for the position of Seaside High School Head Boys Basketball 

Coach for the 2025-26 school year. 

Regards, 

> 
Jeff Roberts 

2600 SPRUCE DR SUITE 200 @ SEASIDE, OR 97138 @ 503-738-5586 ®@ FAX 503-738-5589 

HTTPS://SHS.SEASIDEKI2.ORG
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Pediculosis (Head Lice) – JHCCF
1-2

Seaside School District 10
Code: JHCCF
Adopted: 1/18/22

Pediculosis (Head Lice)

A student with a suspected case of head lice may be referred to designated trained staff for a screening. 
The screening will be done in a confidential manner by trained personnel.

School personnel will notify the parent or guardian of a student found with head lice and provide 
information on appropriate treatment. The student will be allowed to remain in school until the end of the 
school day. The student will be subject to screening by designated personnel to determine the treatment’s 
effectiveness and readmittance. The student may be readmitted to school or denied admittance, as 
appropriate.

The suggested school measures for head lice control, as provided in Head Lice Guidance published by the 
Oregon Department of Education and the Oregon Health Authority, Public Health Division,1 shall be 
followed.

END OF POLICY

Legal Reference(s):

ORS 332.107

1 http://www.oregon.gov/ode/students-and-family/healthsafety/Pages/Student-Health-Conditions.aspx
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9/28/17│PH Pediculosis (Head Lice)  – JHCCF
2-2

NATIONAL ASSOCIATION OF SCHOOL NURSES, Pediculosis Management in the School Setting, (POSITION STATEMENT REVISED 
2016).
THE AMERICAN ACADEMY OF PEDIATRICS, Head Lice, (MAY, 2015).
CENTERS FOR DISEASE CONTROL AND PREVENTION, Head Lice Information for Schools (2015).
OREGON DEPARTMENT OF EDUCATION, Head Lice Guidance (2017).
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Pediculosis (Head Lice) – JHCCF-AR
1-2

Seaside School District 10
Code: JHCCF-AR
Revised/Reviewed: 4/19/16; 1/18/22
Orig. Code: JHCCF-AR

Pediculosis (Head Lice)

Students found to have contracted head lice will be subject to the following procedures:

1. Suggested school measures for head lice control, as provided in “Health Services for the School 
Community” issued through the Oregon Department of Education will be followed.

2. Periodic student head lice checks are not recommended. Screening recommendations are as follows:

a. Criteria for screening an individual for lice are: persistent itching or scratching, known 
exposure to sibling or other close contact with head lice (e.g., seat mate in classroom, locker 
partners, overnight sleep activities, scouts, etc.), self (student or parent) referral;

b. Three nonrelated cases of head lice in a classroom within 10 consecutive school days requires 
that all children in the classroom be screened by the following school day;

c. If there is infestation among three percent of the entire student population within 10 
consecutive school days, there should be a screening of all students in the school within one 
week. Multiple cases from a single household count as one case for purposes of calculating the 
percent of students infested.

3. As provided by Oregon Administrative Rule (OAR) 333-019-0010, students found to have 
contracted head lice will be excluded from school at the end of the school day. Students will be 
discouraged from having head-to-head contact for the remainder of the day. The presence of nits 
(lice eggs) only is not considered excludable.

4. Treatment information, district policy requirements and readmittance provisions will be provided to 
the parent. Parents will be advised to:

a. Use a lice-killing agent which their health care provider, school nurse or local health authority 
recommends on all family members who demonstrate symptoms of infestation;

b. Follow the personal and household cleaning instructions provided by the district, health care 
provider or local health authority, as appropriate;

c. Remove all nits after treatment.

5. Following treatment the student may be readmitted to school.

6. Parents must either accompany their student to school for readmittance or provide a signed statement 
that treatment has been initiated. Parents should provide information about the method used so that 
adequate follow-up treatments, if required, can be monitored.

7. The student will be subject to screening by designated personnel to determine the treatment’s 
effectiveness. The student will be readmitted to school or denied admittance, as appropriate. The 
absence of nits is not required for readmittance. In the event the student is not readmitted to school 
because of the continued presence of live lice, parents will be notified.

4174



Pediculosis (Head Lice) – JHCCF-AR
2-2

8. Students readmitted will be subject to follow-up screening by designated personnel.

9. In the event additional assistance and/or information is needed regarding the treatment of the 
student, other family members, close contacts and the home environment (e.g., bedding, linens, 
grooming equipment, etc.), parents should contact their local health department.

10. Students with chronic head lice may be referred for follow-up to the school’s nurse or local health 
department, as appropriate.

11. Parents who identify head lice on their students at home are to complete treatment prior to the 
readmission of their student, as required above. Parents are also encouraged to notify the school of 
their student’s condition so that appropriate preventative measures may be implemented at school.
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OSBA Model Sample Policy
Code: JHCCF
Adopted:

Pediculosis (Head Lice)
(Version 3)

(A student with nits and/or infested with live lice will be allowed to remain in school.)
{Optional policy.}

A student with a suspected case of head lice may be referred to designated trained staff for a screening. 
The screening will be done in a confidential manner by trained personnel.

School personnel will notify the parent or guardian of a student found with head lice and may provide 
information on appropriate treatment. The student will be allowed to remain in school.

The suggested school measures for head lice control, as provided in Head Lice Guidance published by the 
Oregon Department of Education and the Oregon Health Authority, Public Health Division,1 shall be 
followed.
END OF POLICY

Legal Reference(s):

ORS 332.107

1 http://www.oregon.gov/ode/students-and-family/healthsafety/Pages/Student-Health-Conditions.aspx
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NATIONAL ASSOCIATION OF SCHOOL NURSES, Pediculosis Management in the School Setting, (POSITION STATEMENT REVISED 
2016).
THE AMERICAN ACADEMY OF PEDIATRICS, , (MAY, 2015).
CENTERS FOR DISEASE CONTROL AND PREVENTION,  (2015).
OREGON DEPARTMENT OF EDUCATION, Head Lice Guidance.
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April 15, 2025 

 
 

Seaside School District 

Susan Penrod, Superintendent 
2600 Spruce Drive, Ste. 100 
Seaside, Oregon 97138 

 
Subject: Letter of Intent to Award CMGC Services 
2025 Capital Projects 

 

Dear Superintendent Penrod: 
 

The 2025 Capital Projects selection committee has completed the public Request for Proposals 
process to receive, review and provide a recommendation for the Construction Management / 
General Contractor (CMGC) for this project. 

 
After public advertisement of RFP 2025-003, the committee received 03 very qualified proposals on 
the due date. The committee of six members have individually scored the proposals and have 
concluded that interviews are not warranted with the proposing firms. 

 
This letter is the recommendation of the selection committee that the Seaside School District proceed 

to issue a Notice of Intent to Award the CMGC Phase 1 services contract to Brockamp & Jaeger 
General Contractor (CCB #30) in the amount of $11,848.00. 

 

The committee feels the Brockamp & Jaeger team is well qualified with excellent experience in the 
CMGC form of project delivery and will work well as a partner to deliver this project to a successful 
completion. 

 
 

Sincerely, 

 

 
Brian Hardebeck – OTAK CPM 
503-536-3888 cell 

 
 

Attachment: Phase 1 Fee Schedule
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SEASIDE SCHOOL DISTRICT 10
2600 Spruce Drive, Suite 100, Seaside, Oregon 97138

MINUTES
Special Meeting
Monday, April 21, 2025, 6:30 PM

Virtual Only

Chris Corder:   Absent   
Katherine Davidson:   Present   
Sondra Gomez:   Present   
Michelle Hawken:   Absent   
Kevin LaCoste:   Present   
Shannon Swedenborg:   Present   
Brian Taylor:   Present   
Michelle Hawken:   Present   

1. CALL TO ORDER
Speaker(s): Brian Taylor
Discussion: Chair Taylor called the meeting to order at 6:32 pm.
1.1. Acknowledgement of Board Members Present

Discussion: Members Chris Corder and Michelle Hawken were absent.
2. AGENDA REVIEW

Speaker(s): Brian Taylor
3. AUDIT REVIEW

Speaker(s): Susan Penrod
Discussion: Superintendent Penrod explained that while the Board approved the audit at their last meeting, the 
documents where not available.  She asked if members had any questions.  Members had no questions.  

Member Hawken arrived at 6:36 pm.

Member Gomez asked what an unqualified audit means.  Penrod explained that it means the audit was clean, 
there were no issues to report.
Attachments: 
Seaside School District - Board Letter - 2024
Seaside School District - Financial Report - 2024

4. EMPLOYMENT/Derek Stephenson/HS Girls Soccer Head Coach

3
10
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Action(s):I move to approve Derek Stephenson as Girls Soccer Head Coach for 2025-2026. This motion, made 
by Sondra Gomez and seconded by Shannon Swedenborg, Carried.
Voting Detail: Chris Corder: Absent, Katherine Davidson: Yea, Sondra Gomez: Yea, Michelle Hawken: Yea, 
Kevin LaCoste: Yea, Shannon Swedenborg: Yea, Brian Taylor: Yea 
Voting Summary: Yea: 6, Nay: 0, Absent: 1
Discussion: Superintendent Penrod noted that we wanted to bring this to the Board today, instead of waiting 
until the next regular meeting, because the coach would like to begin spring activities.
Attachments: 
Stephenson, Derek - Girls Soccer Head Coach

5. ADJOURN TO EXECUTIVE SESSION
Description: 
During Executive Session, representatives of the news media are allowed to attend.  All other members of the 
audience will be asked to leave, or moved to the ZOOM waiting room.  Representatives of the news media are 
specifically directed not to report on any of the deliberations during the executive session, except to state the 
general subject of the session as previously announced.  No final decision may be made in executive session.  At 
the end of the executive session, we will return to the open session and any waiting participants will be re-
admitted to the meeting.
Discussion: The Board adjourned to Executive Session at 6:39 pm.

6. EXECUTIVE SESSION
6.1. Superintendent Evaluation

Description: Per ORS 192.660(2)(i) - To review and evaluate the performance of the Superintendent.
7. RECONVENE IN OPEN SESSION

Description: At this time, audience members will be re-admitted to the meeting. 
Discussion: The Board reconvened in regular session at 7:41 pm.

8. ADJOURN
Discussion: The meeting was adjourned at 7:42 pm.
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SEASIDE SCHOOL DISTRICT 
CLATSOPCOUNTY, OREGON 

COMMUNICATION TO THE GOVERNING BODY 

FOR THE YEAR ENDED JUNE 30, 2024 

12700 SW 72nd Ave. 
Tigard, OR 97223 
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PAULY, ROGERS AND Co., P.C. 
12700 SW 72nd Ave. ♦ Tigard, OR 97223 
(503) 620-2632 
www.paulyrogersandcocpas.com 

March 24, 2025 
To the Board of Directors 
Seaside School District 
Clatsop County, Oregon 

We have audited the basic financial statements of the governmental activities and each major fund of Seaside School 
District (the District) for the year ended June 30, 2024. Professional standards require that we provide you with 
information about our responsibilities under generally accepted auditing standards and Government Auditing 
Standards and the Uniform Guidance, as well as certain information related to the planned scope and timing of our 
audit. Professional standards also require that we communicate to you the following information related to our audit. 

Purpose of the Audit 

Our audit was conducted using sampling, inquiries and analytical work to opine on the fair presentation of the basic 
financial statements and compliance with: 

• generally accepted accounting principles and auditing standards 
• the Oregon Municipal Audit Law and the related administrative rules 
• • federal, state and other agency rules and regulations related to expenditures of federal awards 

Our Responsibility under U.S. Generally Accepted Auditing Standards 

As stated in our engagement letter, our responsibility, as described by professional standards, is to express opinions 
about whether the basic financial statements prepared by management with your oversight are fairly presented, in 
all material respects, in conformity with U.S. generally accepted accounting principles. Our audit of the basic 
financial statements does not relieve you or management of your responsibilities. Our engagement letter details our 
nonaudit services we provide; these services do not constitute an audit under Government Auditing Standards. 

In planning and performing our audit, we considered the system of internal control over financial reporting in order 
to determine our auditing procedures for the purpose of expressing our opinions on the basic financial statements 
and not to provide assurance on the system of internal control over financial reporting. We also considered the 
system of internal control over compliance with requirements that could have a direct and material effect on a major 
federal program in order to determine our auditing procedures for the purpose of expressing our opinion on 
compliance and to test and report on internal control over compliance in accordance with the Uniform Guidance. 

As part of obtaining reasonable assurance about whether the basic financial statements are free of material 
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and 
grants, noncompliance with which could have a direct and material effect on the determination of the basic financial 
statement amounts. However, providing an opinion on compliance with those provisions is not an objective of our 
audit. Also in accordance with the Uniform Guidance, we examined, on a test basis, evidence about compliance 
with the types of compliance requirements described in the OMB's Compliance Supplement applicable to each of 
the major federal programs for the purpose of expressing an opinion on compliance with those requirements. While 
our audit provided a reasonable basis for our opinion, it does not provide a legal determination on compliance with 
those requirements. 

Our responsibility for the supplementary information accompanying the basic financial statements, as described by 
professional standards, is to evaluate the presentation of the supplementary information in relation to the basic 
financial statements as a whole and to report on whether the supplementary information is fairly stated, in all 
material respects, in relation to the basic financial statements as a whole. 
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Planned Scope and Timing of the Audit 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the basic financial 
statements; therefore, our audit involved judgment about the number of transactions examined and the areas to be 
tested. 

Our audit included obtaining an understanding of the District and its environment, including the system of internal 
control, sufficient to assess the risks of material misstatement of the basic financial statements and to design the 
nature, timing, and extent of further audit procedures. Material misstatements may result from (1) errors, (2) 
fraudulent financial reporting, (3) misappropriation of assets, or ( 4) violations of laws or governmental regulations 
that are attributable to the District or to acts by management or employees acting on behalf of the District. We also 
communicated any control related matters that are required to be communicated under professional standards. 

Results of Audit 

1. Audit opinion letter - an unqualified opinion on the basic financial statements has been issued. This means 
we have given a "clean" opinion with no reservations. 

2. State minimum standards - We found no exceptions or issues requiring comment except as noted on page 67 
of the financial report. 

3. Federal Awards - We found no issues of non-compliance and no questioned costs. We have responsibility to 
review these programs and give our opinion on the schedule of expenditures of federal awards, and tests of 
the internal control system, compliance with laws and regulations, and general and specific requirements 
mandated by the various awards. 

4. Management letter - No separate management letter was issued. 

Significant Audit Matters 

Qualitative Aspects of Accounting Practices 

Management is responsible for the selection and use of appropriate accounting policies. The significant accounting 
policies used are described in Note l to the basic financial statements. No new accounting policies were adopted 
and the application of existing policies was not changed during 2024. We noted no transactions entered into during 
the year for which there is a lack of authoritative guidance or consensus. All significant transactions have been 
recognized in the basic financial statements in the proper period. 

Accounting estimates are an integral part of the basic financial statements prepared by management and are based 
on management's knowledge and experience about past and current events and assumptions about future events. 
Certain accounting estimates are particularly sensitive because of their significance to the basic financial statements 
and because of the possibility that future events affecting them may differ significantly from those expected. The 
most significant estimates in the financial statements are the actuarial estimate of the District's portion of the 
statewide Net Pension Liability (or Asset) and Other Post-Employment Benefits. Other sensitive estimate(s) 
affecting the basic financial statements were Management's estimate of Accounts Receivable and Capital Asset 
Depreciation, which is( are) based on estimated collectability of receivables and useful lives of assets. We evaluated 
the methods, assumptions, and data used to develop these estimates in determining that they were reasonable in 
relation to the basic financial statements taken as a whole. 

Certain financial statement disclosures are particularly sensitive because of their significance to financial statement 
users. The financial statement disclosures are neutral, consistent, and clear. 
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Difficulties Encountered in Performing the Audit 

We encountered no significant difficulties in dealing with management in performing and completing our audit. 

Corrected and Uncorrected Misstatements 

Professional standards require us to accumulate all known and likely misstatements identified during the audit, other 
than those that are clearly trivial, and communicate them to the appropriate level of management. Management has 
corrected all such misstatements or determined that their effects are immaterial. In addition, none of the 
misstatements detected as a result of audit procedures and corrected by management were material, either 
individually or in the aggregate, taken as a whole. There were immaterial uncorrected misstatements noted during 
the audit which were discussed with management. The uncorrected misstatements or the matters underlying them 
could potentially cause future period financial statements to be materially misstated, even if, in our judgment, such 
uncorrected misstatements are immaterial to the financial statements under audit. 

Disagreements with Management 

For purposes of this letter, a disagreement with management is a financial accounting, reporting, or auditing matter, 
whether or not resolved to our satisfaction, that could be significant to the basic financial statements or the auditors' 
report. We are pleased to report that no such disagreements arose during the course of our audit. 

Management Representations 

We have requested certain representations from management that are included in the management representation 
letter. 

Management Consultations with Other Independent Accountants 

In some cases, management may decide to consult with other accountants about auditing and accounting matters, 
similar to obtaining a "second opinion" on certain situations. If a consultation involves application of an accounting 
principle to the basic financial statements or a determination of the type of auditors' opinion that may be expressed 
on those statements, our professional standards require the consulting accountant to check with us to detennine that 
the consultant has all the relevant facts. To our knowledge, there were no such consultations with other accountants. 

Other Audit Findings or Issues 
We generally discuss a variety of matters, including the application of accounting principles and auditing standards 
with management each year prior to our retention as the auditors. However, these discussions occurred in the normal 
course of our professional relationship and our responses were not a condition to our retention. 

Required Supplementary Information (RSI) 

We applied certain limited procedures to the required supplementary information that supplements the basic 
financial statements. Our procedures consisted of inquiries of management regarding the methods of preparing the 
information and comparing the information for consistency with management's responses to our inquiries, the basic 
financial statements, and other knowledge we obtained during our audit of the basic financial statements. We did 
not audit the required supplementary information and do no express an opinion or provide any assura11ce on it, 
except for the budgetary statements in RSI. 

Supplementary Information 

We were engaged to report on the supplementary information, which accompany the basic financial statements but 
are not required supplementary information. With respect to this supplementary infonnation, we made certain 
inquiries of management and evaluated the form, content, and methods of preparing the information to determine 
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that the information complies with accounting principles generally accepted in the United States of America, the 
method of preparing it has not changed from the prior period, and the information is appropriate and complete in 
relation to our audit of the basic financial statements. We compared and reconciled the supplementary information 
to the underlying accounting records used to prepare the basic financial statements or to the basic financial 
statements themselves. 

Other Information 

We were not engaged to report on the other information, which accompanies the basic financial statements but is 
not required supplementary information. Such information has not been subjected to the auditing procedures applied 
in the audit of the basic financial statements, and accordingly, we do not express an opinion or provide any assurance 
on it. 

Other Matters - Future Accounting and Auditing Issues 

In order to keep you aware of new auditing standards issued by the American Institute of Certified Public 
Accountants and accounting statements issued by the Governmental Accounting Standards Board (GASB), we have 
prepared the following summary of the more significant upcoming issues: 

GASB 101 - COMPENSATED ABSENCES 

The requirements of this Statement are effective for fiscal years beginning after December 15, 2023, and all 
reporting periods thereafter. The objective of this Statement is to better meet the infonnation needs of financial 
statement users by updating the recognition and measurement guidance for compensated absences. That 
objective is achieved by aligning the recognition and measurement guidance under a unified model and by 
amending certain previously required disclosures. 

This Statement requires that liabilities for compensated absences be recognized for (1) leave that has not been 
used and (2) leave that has been used but not yet paid in cash or settled through noncash means. A liability 
should be recognized for leave that has not been used if (a) the leave is attributable to services already rendered, 
(b) the leave accumulates, and ( c) the leave is more likely than not to be used for time off or otherwise paid in 
cash or settled through noncash means. Leave is attributable to services already rendered when an employee 
has performed the services required to earn the leave. Leave that accumulates is carried forward from the 
reporting period in which it is earned to a future reporting period during which it may be used for time off or 
otherwise paid or settled. In estimating the leave that is more likely than not to be used or otherwise paid or 
settled, a government should consider relevant factors such as employment policies related to compensated 
absences and historical information about the use or payment of compensated absences. However, leave that is 
more likely than not to be settled through conversion to defined benefit postemployment benefits should not be 
included in a liability for compensated absences. 

This Statement requires that a liability for certain types of compensated absences-including parental leave, 
military leave, and jury duty leave--not be recognized until the leave commences. This Statement also requires 
that a liability for specific types of compensated absences not be recognized until the leave is used. 

This Statement also establishes guidance for measuring a liability for leave that has not been used, generally 
using an employee's pay rate as of the date of the financial statements. A liability for leave tlmt has been used 
but not yet paid or settled should be measured at the amount of the cash payment or noncash settlement to be 
made. Certain salary-related payments that are directly and incrementally associated with payments for leave 
also should be included in the measurement of the liabilities. 

With respect to financial statements prepared using the current financial resources measurement focus, this 
Statement requires that expenditures be recognized for the amount that normally would be liquidated with 
expendable available financial resources. 
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This Statement amends the existing requirement to disclose the gross increases and decreases in a liability for 
compensated absences to allow governments to disclose only the net change in the liability (as long as they 
identify it as a net change). In addition, governments are no longer required to disclose which governmental 
funds typically have been used to liquidate the liability for compensated absences. 

GASB 102 - CERTAIN RISK DISCLOSURES 

The requirements of this Statement are effective for fiscal years beginning after June 15, 2024, and all reporting 
periods thereafter. The requirements of this Statement will improve financial reporting by providing users of 
financial statements with essential information that currently is not often provided. The disclosures will provide 
users with timely information regarding certain concentrations or constraints and related events that have 
occurred or have begun to occur that make a government vulnerable to a substantial impact. As a result, users 
will have better information with which to understand and anticipate certain risks to a government's financial 
condition. 

State and local governments face a variety ofrisks that could negatively affect the level of service they provide 
or their ability to meet obligations as they come due. Although governments are required to disclose information 
about their exposure to some of those risks, essential information about other risks that are prevalent among 
state and local governments is not routinely disclosed because it is not explicitly required. The objective of this 
Statement is to provide users of government financial statements with essential information about risks related 
to a government's vulnerabilities due to certain concentrations or constraints. 

This Statement defines a concentration as a lack of diversity related to an aspect of a significant inflow of 
resources or outflow ofresources. A constraint is a limitation imposed on a government by an external party or 
by formal action of the government's highest level of decision-making authority. Concentrations and constraints 
may limit a government's ability to acquire resources or control spending. 

This Statement requires a government to assess whether a concentration or constraint makes the primary 
government reporting unit or other reporting units that report a liability for revenue debt vulnerable to the risk 
of a substantial impact. Additionaliy, this Statement requires a government to assess whether an event or events 
associated with a concentration or constraint that could cause the substantial impact have occurred, have begun 
to occur, or are more likely than not to begin to occur within 12 months of the date the financial statements are 
issued. 

If a government determines that those criteria for disclosure have been met for a concentration or constraint, it 
should disclose information in notes to financial statements in sufficient detail to enable users of financial 
statements to understand the nature of the circumstances disclosed and the government's vulnerability to the 
risk of a substantial impact. The disclosure should include descriptions of the following: 

• The concentration or constraint 
• Each event associated with the concentration or constraint that could cause a substantial impact if the event 

had occurred or had begun to occur prior to the issuance of the financial statements 
• Actions taken by the govermnent prior to the issuance of the financial statements to mitigate the risk. 
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Best Practices - Not Significant Deficiencies 

1. Fidelity Insurance Coverage 

In reviewing fidelity (employee honesty) insurance coverage we noticed that the District often carries cash 
and investment balances in excess of the insurance coverage amount. We recommend that the Board of 
Directors examine this exposure risk and make a determination as to the amount of insurance coverage they 
feel is prudent in regard to their oversight. 

2. 403(b) Compliance Requirements 

The Internal Revenue Service (IRS) has published 403(b) regulations providing guidance on several 
administrative compliance requirements. A third party has been contracted with to outsource compliance 
with these requirements. Noncompliance subjects the District to potential penalties and fines. Since the 
third party provider does not provide the District with a SSAE 18 service provider repmt or internal control 
report covering their operations, we recommend that the District monitor current practices to determine 
compliance with accountability requirements for the Section 403(b) plan and consider the sufficiency of 
documentation received from the third party vendor to reduce the District risks in this area. The District 
should also consider being named as an additional insured on the vendors' insurance policies. 

This information is intended solely for the information and use of the Board of Directors and management and is 
not intended to be and should not be used by anyone other than these specified parties. 

ROY R. ROGERS, CPA 
PAULY, ROGERS AND CO., P.C. 
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Seaside School District 

Job Description 

 

 

Job Title:  Bus Driver  

Reports To:   Transportation Supervisor 

FLSA Status: Non-Exempt 

 

JOB SUMMARY 

 

This position transports students by bus to school and related activities in a safe and professional manner. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

Essential duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Follow and maintains knowledge of all District policy(ies) and procedures. 

2. Maintain a thorough working knowledge of all laws, procedures and regulations governing school 

bus drivers and student transportation. 

3. Drives buses and vans on regular routes, activity trips, and field trips in a variety of weather 

conditions. 

4. Assist passengers loading onto bus. 

5. Monitors student behavior and enforces rules, maintains order among student passengers, and 

makes referrals as needed. 

6. Performs daily vehicle checks and cleans bus as needed. 

7. Takes all responsible precautions and effectively employs restraint techniques to provide for the 

health and safety of students. 

8. Fuels vehicle as needed. 

9. Operates accessories such as fire extinguishers, highway warning kits, tire chains, and first aid 

kits. 

10. Reads and follows maps and oral and written directions. 

11. Operates cell phone as needed, responding to requests and following directives. 

12. Makes mechanical and repair referrals and provides information to mechanic as needed. 

13. Informs students of vehicle regulations, safety procedures, and conducts safety drills as required. 

14. Works independently and exercises sound judgment when driving in varying weather conditions, 

on various surfaces and changing traffic conditions. 

15. Maintains concentration and patience in frequently noisy conditions. 

16. Completes and files reports and other required documents in an accurate and timely manner. 

17. Participates in district required meetings and training activities as required. 

18. Reports safety, sanitary and hazards immediately to supervisor. 

19. Reacts to change in schedule(s) productively. 

20. Maintains appropriate certifications and training hours as required. 

21. Awareness and understanding of general purposes and goals of public education and willingness 

to operate within district procedures, Board policy, and state and federal laws and regulations. 

22. Interacts thoughtfully and courteously with students, staff and parents and resolves conflicts in a 

professional manner. 

23. Professionally represents the school and the District in interactions with parents, community, 

staff, and students. 

24. Attends work regularly and is punctual. 

196



 

Bus Driver  Page 2 

 

MARGINAL DUTIES AND RESPONSIBILITIES 
Marginal duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Attends staff meetings and in-service trainings as requested. 

2. Performs general cleaning including washing windows, sweeping/mopping, picking up garbage 

and sanitizing seats. 

3. Performs bus dispatch (bus and driver scheduling), trip planning and scheduling, post trip bus 

check-in, AM/PM route start up and assist with school bus routing, as necessary. 

2.4. Performs special projects as requested to organize the operation of the bus barn, shop and 

transportation department.  

3.5. Reports accidents, road and other hazards, as necessary. 

4.6. Substitutes for other drivers, as needed. 

 

SUPERVISORY RESPONSIBILITIES 

 

All school employees have some responsibility for supervising students and assisting in maintaining a 

safe environment. 

 

QUALIFICATIONS 

 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  

The requirements listed below are representative of the knowledge, skill and/or ability required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 Education and/or Experience:  High school diploma or General Education Diploma (GED) 

or equivalent combination of education and experience. At least six months full-time driving 

experience or three years normal driving experience. Previous experience working in a 

transportation or bus driving position preferred. 

 Interpersonal Skills:  Works well with others from diverse backgrounds. Focuses on solving 

conflict; maintaining confidentiality; listening to others without interrupting; keeping 

emotions under control; remaining open to others’ ideas and contributing to building a 

positive team spirit. Demonstrated ability to remain calm and professional in an environment 

with frequent interruptions. 

 Language Skills:  Ability to communicate fluently verbally and in writing in English.  

Ability to respond to common inquiries or complaints from students, parents, staff or 

members of the community. Ability to read and interpret documents such as safety rules, 

operating and maintenance instructions and procedure manuals. Ability to write routine 

reports. 

 Mathematical Skills:  Ability to add, subtract, multiply and divide in all units of measure, 

using whole numbers, common fractions and decimals. Ability to perform these operations 

using units of American money and weight measurement and distance. 

 Reasoning Ability:  Ability to apply common sense understanding to carry out instructions 

furnished in written, oral, or diagram form.  Ability to deal with problems involving several 

concrete variables in standardized situations.  
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 Computer Skills:  General knowledge of computer usage.  Ability to proficiently use 

assigned programs and equipment as applicable to the essential duties of the position.  

Specialized training may be required. 

 Other Skills and Abilities:  Ability to appropriately communicate with students, teachers, 

parents and members of the community. Ability to prioritize work tasks and exercise good 

judgment while working in a dynamic environment. 

 Certificates, Licenses, Registrations: Certificates as determined by the District including a 

valid Oregon Class B Commercial Driver License (CDL), State School Bus Driver’s 

certificates/licenses, and the ability to obtain a valid First Aid/CPR card. 

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is regularly required to talk and hear.  The 

employee is frequently required to walk, stand, sit, use hands for fine manipulation, handle or feel and 

reach with hands and arms. The employee is regularly required to stoop, kneel, crouch or crawl and climb 

stairs. The employee must regularly lift and/or move up to 25 pounds, frequently up to 50 pounds and 

occasionally up to 100 pounds or more. Specific vision abilities required by this job include close vision, 

distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

Specifically the employee must have the ability to: 

 

a. Open and close a manually operated bus entrance door control with a force of at least 30 pounds. 

b. Climb and descend steps with a maximum step height of 17 ½ inches. 

c. Operate two hand controls simultaneously and quickly. 

d. Have a reaction time of three-fourths of a second or less from the throttle to the brake control. 

e. Carry or drag a 125-pound person 30 feet in 30 seconds or less. 

f. Depress a brake pedal with the foot to a pressure of at least 90 pounds. 

g. Depress a clutch pedal with the foot to a pressure of at least 40 pounds. 

h. Exit from an emergency door opening of 24 by 48 inches at least 42 inches from the ground in ten 

seconds or less. 

 

Visual acuity of at least 20/40 in each eye, with or without corrective lenses; binocular acuity of at least 

20/40 in both eyes, with or without corrective lenses; from field of vision of at least 140 degrees; the 

ability to distinguish the colors red, green, and yellow. 

 

Hearing of at least 7/15 in at least one ear. 

 

No mental, nervous, organic or functional disease or disability likely to interfere with safe driving or other 

responsibilities of a school bus driver. 

 

Work Environment 

 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 
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The work environment is a standard school bus setting.The noise level in the work environment is usually 

moderate, but occasionally high. While performing the duties of this job, the employee is regularly 

exposed to outdoor weather conditions, moving mechanical parts, fumes and airborne particles, vibration, 

and heavy traffic patterns. The employee may be exposed to bodily fluids and bloodborne pathogens. 

 

 

OTHER 

 

Note: This is not necessarily an exhaustive or all-inclusive list of responsibilities, skills, duties, 

requirements, efforts, functions or working conditions associated with the job. This job description is not 

a contract of employment or a promise or guarantee of any specific terms or conditions of employment.  

The school district may add to, modify or delete any aspect of this job (or the position itself) at any time 

as it deems advisable. 

 

 

 

Board Approved: January 19, 2012.  Revised May, 20 2025 

 

 

I have read and understand this job description. 

 

Signature:  Date: 

 

 

_____________________________ ________________    
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Seaside School District 

Job Description 

 

 

Job Title:  Van Driver  

Reports To:   Transportation Supervisor 

FLSA Status: Non-Exempt 

 

JOB SUMMARY 

 

This position transports students by van/bus to school and related activities in a safe and professional 

manner. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

Essential duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Follow and maintains knowledge of all District policy(ies) and procedures. 

2. Maintain a thorough working knowledge of all laws, procedures and regulations governing school 

bus drivers and student transportation. 

3. Drives small school vehicles (Type 10 vans and Type 20 buses) on regular routes, activity trips, 

and field trips in a variety of weather conditions. 

4. Assist passengers loading onto bus. 

5. Monitors student behavior and enforces rules, maintains order among student passengers, and 

makes referrals as needed. 

6. Performs daily vehicle checks and cleans bus as needed. 

7. Takes all responsible precautions and effectively employs restraint techniques to provide for the 

health and safety of students. 

8. Fuels vehicle as needed. 

9. Operates accessories such as fire extinguishers, highway warning kits, tire chains, and first aid 

kits. 

10. Reads and follows maps and oral and written directions. 

11. Operates cell phone as needed, responding to requests and following directives. 

12. Makes mechanical and repair referrals and provides information to mechanic as needed. 

13. Informs students of vehicle regulations, safety procedures, and conducts safety drills as required. 

14. Works closely with the special education department and administrators to build and adapt 

transportation plans for students with special needs. 

15. Works independently and exercises sound judgment when driving in varying weather conditions, 

on various surfaces and changing traffic conditions. 

16. Maintains concentration and patience in frequently noisy conditions. 

17. Completes and files reports and other required documents in an accurate and timely manner. 

18. Participates in district required meetings and training activities as required. 

19. Reports safety, sanitary and hazards immediately to supervisor. 

20. Reacts to change in schedule(s) productively. 

21. Maintains appropriate certifications and training hours as required. 

22. Has awareness and understanding of the general purposes and goals of public education and a 

willingness to operate within district procedures, Board policy, and state and federal laws and 

regulations. 

23. Interacts thoughtfully and courteously with students, staff and parents and resolves conflicts in a 
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professional manner. 

24. Professionally represents the school and the District in interactions with parents, community, 

staff, and students. 

25. Attends work regularly and is punctual. 

 

MARGINAL DUTIES AND RESPONSIBILITIES 
Marginal duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Attends staff meetings and in-service trainings as requested. 

2.1. Attends in-service trainings as requested. 

2. Performs general cleaning including washing windows, sweeping/mopping, picking up garbage 

and sanitizing seats. 

3. Performs bus dispatch (bus and driver scheduling), trip planning and scheduling, post trip bus 

check-in, AM/PM route start up and assist with school bus routing, as necessary. 

3.4. Performs special projects as requested to organize the operation of the bus barn, shop and 

transportation department.  

4.5. Reports accidents, road and other hazards, as necessary. 

5.6. Substitutes for other drivers, as needed. 

 

SUPERVISORY RESPONSIBILITIES 

 

All school employees have some responsibility for supervising students and assisting in maintaining a 

safe environment. 

 

QUALIFICATIONS 

 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  

The requirements listed below are representative of the knowledge, skill and/or ability required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 Education and/or Experience:  High school diploma or General Education Diploma (GED) 

or equivalent combination of education and experience. At least six months full-time driving 

experience or three years normal driving experience. Previous experience working in a 

transportation or bus driving position preferred. 

 Interpersonal Skills:  Works well with others from diverse backgrounds. Focuses on solving 

conflict; maintaining confidentiality; listening to others without interrupting; keeping 

emotions under control; remaining open to others’ ideas and contributing to building a 

positive team spirit. Demonstrated ability to remain calm and professional in an environment 

with frequent interruptions. 

 Language Skills:  Ability to communicate fluently verbally and in writing in English.  

Ability to respond to common inquiries or complaints from students, parents, staff or 

members of the community. Ability to read and interpret documents such as safety rules, 

operating and maintenance instructions and procedure manuals. Ability to write routine 

reports. 
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 Mathematical Skills:  Ability to add, subtract, multiply and divide in all units of measure, 

using whole numbers, common fractions and decimals. Ability to perform these operations 

using units of American money and weight measurement and distance. 

 Reasoning Ability:  Ability to apply common sense understanding to carry out instructions 

furnished in written, oral, or diagram form.  Ability to deal with problems involving several 

concrete variables in standardized situations.  

 Computer Skills:  General knowledge of computer usage.  Ability to proficiently use 

assigned programs and equipment as applicable to the essential duties of the position.  

Specialized training may be required. 

 Other Skills and Abilities:  Ability to appropriately communicate with students, teachers, 

parents and members of the community. Ability to prioritize work tasks and exercise good 

judgment while working in a dynamic environment. 

 Certificates, Licenses, Registrations: Certificates as determined by the District including a 

valid Oregon Class C Non-Commercial Driver License (or Class B CDL) , and the ability to 

obtain a valid First Aid/CPR card. 

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions 

While performing the duties of this job, the employee is regularly required to talk and hear.  The 

employee is frequently required to walk, stand, sit, use hands for fine manipulation, handle or feel and 

reach with hands and arms. The employee is regularly required to stoop, kneel, crouch or crawl and climb 

stairs. The employee must regularly lift and/or move up to 25 pounds, frequently up to 50 pounds and 

occasionally up to 100 pounds or more. Specific vision abilities required by this job include close vision, 

distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

Specifically the employee must have the ability to: 

 

a. Open and close a manually operated bus entrance door control with a force of at least 30 pounds. 

b. Climb and descend steps with a maximum step height of 17 ½ inches. 

c. Operate two hand controls simultaneously and quickly. 

d. Have a reaction time of three-fourths of a second or less from the throttle to the brake control. 

e. Carry or drag a 125-pound person 30 feet in 30 seconds or less. 

f. Depress a brake pedal with the foot to a pressure of at least 90 pounds. 

g. Depress a clutch pedal with the foot to a pressure of at least 40 pounds. 

h. Exit from an emergency door opening of 24 by 48 inches at least 42 inches from the ground in ten 

seconds or less. 

 

Visual acuity of at least 20/40 in each eye, with or without corrective lenses; binocular acuity of at least 

20/40 in both eyes, with or without corrective lenses; from field of vision of at least 140 degrees; the 

ability to distinguish the colors red, green, and yellow. 

 

Hearing of at least 7/15 in at least one ear. 

 

202



 

Bus Driver  Page 4 

No mental, nervous, organic or functional disease or disability likely to interfere with safe driving or other 

responsibilities of a school bus driver. 

 

 

 

 

 

 

Work Environment 

 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

The work environment is a standard school bus setting.The noise level in the work environment is usually 

moderate, but occasionally high. While performing the duties of this job, the employee is regularly 

exposed to outdoor weather conditions, moving mechanical parts, fumes and airborne particles, vibration, 

and heavy traffic patterns. The employee may be exposed to bodily fluids and bloodborne pathogens. 

 

 

OTHER 

 

Note: This is not necessarily an exhaustive or all-inclusive list of responsibilities, skills, duties, 

requirements, efforts, functions or working conditions associated with the job. This job description is not 

a contract of employment or a promise or guarantee of any specific terms or conditions of employment.  

The school district may add to, modify or delete any aspect of this job (or the position itself) at any time 

as it deems advisable. 

 

 

 

Board Approved: January 19, 2012.  Revised: October 15, 2024, May 20, 2025 

 

 

I have read and understand this job description. 

 

Signature:  Date: 

 

 

_____________________________ ________________    
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Seaside  School District
Job Description

Job Title:  District Library-Media Teacher
Reports To:  Building Administrator
FLSA Status: Exempt 

JOB SUMMARY

The District Library Media Teacher guides and supports district library/media programs K-12 and will be 
centered at the secondary schools. This work supports the District’s instructional programs and promotes 
equitable access to resources, encouraging all students and staff to become lifelong readers and 
independent users and producers of information.  This position also provides educational services to a 
variety of students in a classroom setting; instructs students, maintains student discipline and is 
responsible for student academic achievement. 

ESSENTIAL DUTIES AND RESPONSIBILITIES
Essential duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned.

1. Follow and maintain knowledge of all District policy(ies) and procedures.
2. Demonstrate knowledge of District curriculum and the developmental characteristics of 

appropriate age groups.
3. Collaborate with school library assistants and classroom teachers to design and deliver 

information literacy, digital citizenship, reading engagement, and instructional technology 
curriculum. 

4. Promote and instill a school/district-wide culture of reading and literature appreciation, one that 
encourages students and staff to take full advantage of library media resources.

5. Support the schools’ library media programs, working cooperatively with school administrators, 
staff and users.

6. Collaborate with the Technology Department to support technology integration of knowledge and 
skill.

7. Represent District libraries in discussions about school and District initiatives and interpret school 
and District initiatives, including the libraries’ roles, for District staff.

8. Establish procedures for involving students, staff, administrators, and library staff in evaluating 
and selecting materials.

9. Work with automated circulation and cataloging system.
10. Provide reference and advisory services to users seeking educational and instructional resources.
11. Provide access to educational resources through the use of technology and network sources.
12. Develop coordination with agencies supporting libraries.
13. Review professional journals and other literature for current educational trends, resources, and 

publications.
14. Develop a District system for the continued curation of inventory of library collections.
15. Work with District library staff and administration to create inviting, respectful, and safe learning 

environments in the District libraries.
16. Set and maintain appropriate standards of behavior in the libraries.
17. Assist with selection, supervision, and training of library assistants, student aides, and volunteers.
18. Manage program budget, seek grant funds, and manage program implementation.
19. Support integration of library media supports into classrooms throughout the District.
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20. Develops and maintains a classroom environment conducive to effective learning within the 
limits of the resources provided by the District.

21. Plans a program of study that meets the individual needs, interests and abilities of students.
22. Instructs students and assigns relevant homework.
23. Grades papers, assignments, and assessments promptly and accurately.
24. Prepares and administers subject/topical specific tests to measure student abilities and progress.
25. Prepares report cards and progress reports.
26. Facilitates conferences with students and parents.
27. Completes required paperwork in specified time and manner.
28. Designs and implements appropriate instruction assigned in accordance with students' needs, 

District curriculum and state standards.
29. Conducts appropriate assessments of students' work and maintains accurate and regular data on 

students in areas of attendance, grades and IEP progress, if applicable.
30. Assists students with tracking assignments and managing behaviors.
31. Supervises students in hallways before, after and between classes, in library, and at special 

events, ensuring safety and security.  
32. Works to establish and maintain open lines of communication with students and their parents 

concerning the academic and behavioral progress of their students through conferences, written 
messages, telephone calls and/or e-mail.

33. Uses a variety of instructional techniques and instructional media, consistent with the needs and 
capabilities of the individuals or student groups involved.

34. Assesses the accomplishments of students on a regular basis and maintains such records as 
required by law and by District policy.

35. Take all responsible precautions to provide for health and safety of the students and to protect 
equipment, materials and facilities.

36. Promptly report any serious accident or illness affecting students in the teacher’s charge or any 
incident which might affect the school, teachers or students therein.

37. Assist administration in implementing policies and rules governing student life and conduct.
38. Professionally represent the school and the District in interactions with parents, staff and students 

and resolves conflict in a professional manner. 
39. Maintain appropriate certifications and training hours as required.
40. Comply with applicable District, state, local and federal laws, rules and regulations.
41. Attends work regularly and is punctual.

MARGINAL DUTIES AND RESPONSIBILITIES
Marginal duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned.

1. Attend in-service trainings and staff meetings.
2. Moves furniture and equipment in the library.
3. Support school programs as requested (i.e. family engagement activities and school assemblies).
4. Substitute for other teachers, as necessary.

SUPERVISORY RESPONSIBILITIES

All school employees have some responsibility for supervising students and assisting in maintaining a 
safe environment.
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QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill and/or ability required.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions.

▪ Education and/or Experience:  Bachelor's degree (B.A. or B.S.) required, Master’s degree 
(M.A. or M.S.) strongly preferred. Prior successful experience working/teaching in a Media-
Library setting strongly preferred.

▪ Interpersonal Skills:  Works well with others from diverse backgrounds. Focuses on solving 
conflict; maintaining confidentiality; listening to others without interrupting; keeping 
emotions under control; remaining open to others’ ideas and contributing to building a 
positive team spirit. Demonstrated ability to successfully work with and teach children.

▪ Language Skills:  Ability to communicate fluently in English both verbally and in writing.    
Ability to effectively present information and respond effectively to questions in one-on-one, 
small group situations to students and other school staff. Ability to verbally respond to 
common inquiries from students. Ability to read and interpret documents such as safety rules, 
IEPs, operating and maintenance instructions, procedure manuals, governmental regulations 
and professional journals. Ability to write routine reports and correspondence. 

▪ Mathematical Skills:  Ability to work with mathematical concepts such as probability and 
statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability 
to apply concepts such as fractions, percentages, ratios, and proportions to practical 
situations.

▪ Reasoning Ability:  Ability to define problems, collect data, establish facts, and draw valid 
conclusions. Ability to interpret an extensive variety of technical instructions in mathematical 
or diagram form and deal with several abstract and concrete variables. Ability to interpret a 
variety of instructions furnished in written, oral, diagram, or schedule form.  

▪ Computer Skills: General knowledge of computer usage.  Ability to proficiently use 
assigned programs and equipment as applicable to the essential duties of the position.  
Specialized training may be required.

▪ Other Skills and Abilities:  Demonstrated knowledge of child growth and development at 
each level of instruction and of the social, emotional, physical and cognitive development of 
adolescent students. Possesses knowledge of effective behavior management methods. 
Ability to meet time lines and exercise good judgment while working in a dynamic 
environment.   

▪ Certificates, Licenses, Registrations:  Certificates as determined by the District.  Must have 
a valid teacher's license through the Teachers Standards and Practices Commission (TSPC) 
with a Library Media endorsement strongly preferred, CPR/First Aid card and Oregon Driver 
License.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.
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While performing the duties of this job, the employee is regularly required to talk and hear. The employee 
is frequently required to walk, stand, sit, use hands for fine manipulation, handle or feel and reach with 
hands and arms using a keyboard and video display terminal. The employee is occasionally required to 
stoop, kneel or crouch. The employee must regularly lift and/or move up to 25 pounds. Specific vision 
abilities required by this job include close vision, distance vision, ability to adjust focus and peripheral 
vision.

Work Environment

The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.

The work environment is a standard library setting. The noise level in the work environment is usually 
low to moderate, but occasionally high depending upon student population and activities. The employee 
is occasionally exposed to wet or humid conditions and/or outdoor weather conditions. The employee 
may be exposed to bloodborne pathogens.

OTHER

Note: This is not necessarily an exhaustive or all-inclusive list of responsibilities, skills, duties, 
requirements, efforts, functions or working conditions associated with the job. This job description is not 
a contract of employment or a promise or guarantee of any specific terms or conditions of employment.  
The school district may add to, modify or delete any aspect of this job (or the position itself) at any time 
as it deems advisable.

Board Approved: May 20, 2025

I have read and understand this job description.

Signature: Date:

_____________________________
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May 20, 2025

It is recommended that the Seaside School District 10 Board of Directors adopt two 
resolutions that establish an updated Supplemental Transportation Plan.

The existing Supplemental Transportation Plan was adopted in 1992 and does not 
reflect the consolidation of school locations that was completed in 2021. 

Chris Peters,
Transportation Supervisor
Seaside School District 
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SEASIDE SCHOOL DISTRICT 10
CLATSOP COUNTY, OREGON

2600 SPRUCE DRIVE, SUITE 100
SEASIDE, OR 97138

Resolution #3 - 2024-2025

A RESOLUTION APPROVING THE SUPPLEMENTAL TRANSPORTATION PLAN UPDATE
FOR PACIFIC RIDGE ELEMENTARY SCHOOL IN SEASIDE SCHOOL DISTRICT 10

WHEREAS ORS 327.043 requires school districts to provide transportation services to all 
students living in their assigned school boundaries outside of the prescribed limits (one mile for 
primary students and 1 ½ miles for secondary students). The statute also requires a school 
district to provide transportation for any student identified in a supplemental plan approved by 
the State Board of Education.

WHEREAS Students qualifying under PL 93-112, Section 504 and Special Education students 
with Individual Education Plans specifying transportation currently live within the one mile limit 
around Pacific Ridge Elementary School and;

WHEREAS  Pacific Ridge Elementary School’s student population includes students  who 
currently reside within the one mile limit in areas identified as being unsafe to walk to and from 
school (Figure 1) and;

WHEREAS Pacific Ridge Elementary School’s student population includes students who, 
currently reside within the Seaside School District 10 Walk Zone (Figure 3) with written approval 
from Pacific Ridge Elementary School Administration to use an established group bus stop on S 
Wahanna Road that is proximate to their residence.

IT IS THEREFORE RESOLVED That the Board of Directors of Seaside School District 10 shall 
include the aforementioned groups of students in a supplemental transportation plan for 
submission to the State Board of Education.

Approved and adopted this 20th Day of May, 2025 

ATTEST:            __________________

SIGNED:           __________________
                             Brian Taylor, Chairman 
                             Board of Directors
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SEASIDE SCHOOL DISTRICT 10
CLATSOP COUNTY, OREGON

2600 SPRUCE DRIVE, SUITE 100
SEASIDE, OR 97138

Resolution #4 - 2024-2025

 A RESOLUTION APPROVING THE SUPPLEMENTAL TRANSPORTATION PLAN UPDATE
FOR SEASIDE HIGH SCHOOL AND SEASIDE MIDDLE SCHOOL 

IN SEASIDE SCHOOL DISTRICT 10

WHEREAS ORS 327.043 requires school districts to provide transportation services to all students 
living in their assigned school boundaries outside of the prescribed limits (one mile for primary 
students and 1 ½ miles for secondary students). The statute also requires a school district to 
provide transportation for any student identified in a supplemental plan approved by the State 
Board of Education.

WHEREAS Students qualifying under PL 93-112, Section 504 and Special Education students 
with Individual Education Plans specifying transportation currently live within the one and a half 
mile limit around Seaside Middle and Seaside High School and;

WHEREAS Seaside Middle and Seaside High School’s student populations include students who 
currently reside within the one and a half mile limit in areas identified as being unsafe to walk to 
and from school (Figure 2) and;

WHEREAS Seaside Middle and Seaside High School’s student populations include,  students who 
currently reside within the Seaside School District 10 Walk Zone (Figure 3) with written approval 
from Seaside Middle or Seaside High School Administration to use an established group bus stop 
on S Wahanna Road that is proximate to their residence.

IT IS THEREFORE RESOLVED That the Board of Directors of Seaside School District 10 shall 
include the aforementioned groups of students in a supplemental transportation plan for 
submission to the State Board of Education.

Approved and adopted this 20th Day of May, 2025 

ATTEST:            __________________

SIGNED:           __________________
                             Brian Taylor, Chairman 
                             Board of Directors
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Figure 1: Pacific Ridge Elementary School.  2000 Spruce Drive, Seaside OR 97138

Key: Stars represent school locations within Seaside School District 10. The Purple Zone is the area within 1 mile from designated school 
campuses. Orange Zone represents area impacted by a hazard making it unsafe for a student to walk to school. 

Hazardous Conditions: 
High Volume Traffic: 
Wahanna, Spruce, Ave S, Broadway
Lack of Crosswalks and Sidewalks 
Hospital Entrance: traffic volume & 
emergency vehicles, poor pedestrian 
visibility at cross walk
Broadway/Wahanna – no crosswalks 

General Area: 
S Wahanna Rd N of Spruce
S Wahanna Rd S of Cooper
Avenue S
Broadway & Wahanna 

Approximate # of Students: 

PRE: Grades PK-5 41

As of May 2025
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Figure 2: Seaside Middle School & Seaside High School.  
2600 Spruce St, Seaside OR 97138

Key: Stars represent school locations within Seaside School District 10. The Purple Zone is the area within 1.5 miles from designated school 
campuses. Orange Zone represents area impacted by a hazard making it unsafe for a student to walk to school. 

Hazardous Conditions: 
High Volume Traffic: 
Wahanna, Spruce, Ave S, Broadway
Lack of Crosswalks and Sidewalks 
Hospital Entrance: traffic volume & 
emergency vehicles, poor pedestrian 
visibility at cross walk
Broadway/Wahanna – no crosswalks 

General Area: 
S Wahanna Rd N of Spruce
S Wahanna Rd S of Cooper
Avenue S
Broadway & Wahanna 

Approximate # of Students: 

SMS: Grades 6-8 19

SHS: Grades 9-12 16

As of May 2025
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Figure 3: Seaside School District 10 Walk Zone 

The Seaside School District 10 Walk Zone illustrated below is established as the area 
within 1 mile of Pacific Ridge Elementary and within 1.5 miles of Seaside Middle School 
and Seaside High School that have a safe walking route to school.  Hazardous 
conditions that restrict the Walk Zone to the area shown below are documented in 
Figure 1 and Figure 2.

Students who live inside this Walk Zone will be designated walkers with safe routes to 
school and will not be assigned to a school bus route unless supported by the Seaside 
School District 10 Supplemental Transportation Plan. 

Approximate # of Students located in the Walk Zone: 

PRE: Grades PK-5 53

SMS: Grades 6-8 29

SHS: Grades 9-12 39

As of May 2025 
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Seaside School District 10 
 
Code: DBEA 

Adopted: 4/21/15 

Revised/Readopted: 8/17/21 

Orig. Code: DBEA 

 

Budget Committee 
 

By law, the budget committee is charged with making recommendations concerning financial priorities. 

 

The budget committee will have the responsibility for reviewing the financial programs of the district, 

reviewing the proposed district budget as presented by the superintendent, and recommending an annual 

district budget in keeping with the provisions of applicable state laws. 

 

Educational policy decisions are the responsibility of the Board, not the budget committee. The committee 

does not have the authority to add programs or to approve additional personnel or increase salaries. While 

the committee may, in effect, delete programs because of a fund decrease, the committee is charged 

primarily with a fiscal evaluation of programs. The committee may, alternatively, set an amount that 

changes the recommended budget and may request the administration make such changes in accordance 

with priorities set by the Board. 

  

The following will govern the make-up and process of establishing the district’s budget committee: 

 

1. The budget committee consists of seven members appointed by the Board plus the elected Board 

members of the district. To be eligible for appointment, the appointive member must: 

a. Live and be registered to vote in the district; 

b. Not be an officer, agent or employee of the district. 

2. At least one member of the budget committee must be a member of the district’s educational equity 

advisory committee. 

2.3. No budget committee member may receive any type of compensation from the district; 

3.4. At a Board meeting no later than October, the Board will identify vacant budget committee positions 

which must be filled by appointment of the Board. The Board will announce the vacancies and 

receive applications from interested persons. The Board may contact persons who have served 

previously and request to apply. All such applications will include a signed statement that the 

applicant is willing to serve as a member of the budget committee and to adhere to the policies of the 

district. The Board may appoint budget committee members to as many consecutive terms as 

deemed appropriate; 

4.5. At a Board meeting in November, the Board will review the names of persons filing applications and 

names of those persons who have served previously and are willing to be reappointed. At a regular 

meeting in December, the Board will appoint persons to fill the vacant positions; 

5.6. The appointive members of the budget committee will be appointed for terms of three years. 
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6.7. If any appointive member is unable to complete the term for which the member was appointed, the 

Board will announce the vacancy at a regular Board meeting following the committee member’s 

resignation or removal. An appointment to fill the position for its unexpired term will be made at a 

regular Board meeting. 

Budget Committee Responsibilities 

 

The following items explain the budget committee responsibilities: 

 

1. At its first meeting after appointment, the budget committee will elect a presiding officer from 

among its members. It may also establish other ground rules as necessary for successful operation of 

the committee; 

2. A majority of the constituted committee is required for passing an action item. Majority for a 14-

member budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is 

needed for passing an action; 

3. The budget committee shall hold one or more meetings to receive the budget message, receive the 

budget document and to provide members of the public with an opportunity to ask questions about 

and comment on the budget document. The budget officer shall announce the time and place for all 

meetings, as provided by law. All meetings of the budget committee are open to the public; 

4. The budget committee may request any information used in the preparation of or for revising the 

budget document from the superintendent or business manager. The committee may request the 

attendance of any district employee at its meetings. The budget committee will approve the budget 

document as submitted by the superintendent or as subsequently revised by the committee; 

5. After approval of the original or revised budget document, the budget committee’s duties cease. The 

hearing on the approved budget is held by the Board. 

END OF POLICY 

 

Legal Reference(s): 
 

ORS 174.130 

ORS 192.610 to -192.695 

ORS 294.305 to -294.565 

ORS 433.835 to -433.875

 

 

Cross Reference(s): 

 

DBG - Budget Hearing and Notice 
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OSBA Model Sample Policy 
 
Code: IIA 

Adopted:  

 

Instructional Materials** 
 

The Board believes proper care and judgment should be exercised in selecting core and supplemental 

instructional materials and school and classroom library materials[, and that those materials should be 

inclusive of populations represented in a global society]. [The process to select materials will reflect 

respect for all people, regardless of race, color, creed, national origin, age, sex, sexual orientation, gender 

identity, or disability.] 

A material involved with a reconsideration will remain available throughout the reconsideration process. 

Materials will not be removed for discriminatory reasons. A request for reconsideration of materials may 

be processed through established procedures found in accompanying administrative regulations. Meetings 

of reconsideration committees may be subject to Public Meetings Law. Records regarding reconsideration 

procedures are subject to Public Records Law. 

[This policy is not intended to cover classroom activities. Complaints regarding classroom activities 

unrelated to materials can be filed using other established district complaint procedures.] 

The term “instructional material” includes core instructional materials, supplemental materials, school 

library materials, and classroom library materials. 

Some materials may fall into more than one of the following categories. If there is a question regarding 

selection or reconsideration, the district administration may select which procedure to use. 

Definitions 

“Core instructional material,” 1sometimes referred to as basal, means any organized system, which 

constitutes the major instructional vehicle for a given course of study, or any part thereof. Core 

instructional materials may include adaptive or personalized learning programs, digital textbooks, and 

print textbooks and are adopted and paid for by the district. Core instructional materials may include such 

instructional materials as a hardbound or a softbound book or books, or sets or kits of print and non-print 

materials, including electronic and internet or web-based materials or media. 

“Supplemental instructional materials” means instructional materials used as part of the course of study, 

which are not part of the core instructional materials. They contain materials to supplement and/or 

differentiate core instruction and are generally teacher selected. These materials are not adopted by the 

Board. Materials required or assigned to be used as part of a class may be considered supplemental 

instructional materials, regardless of the source or location of the material. 

“School library materials” means materials which are kept in the school library for student selection and 

use. The use of these materials may not be required for a particular class, but they may be selected by 

                                                 
1 This comes from OAR 581-011-0050(1), referring to instructional materials which must be adopted by local school boards. 
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students to use. These may include books, media, newspapers, magazines, videos, websites, or databases, 

including in digital or print, etc. These materials are not adopted by the Board. 

“Classroom library materials” means materials which are kept in the classroom for student selection and 

use. The use of these materials is not required for the class, but they may be selected by students to use. 

These may include books, media, newspapers, magazines, videos, etc. These materials are not adopted by 

the Board. 

Core Instructional Materials 

The Board retains the authority to approve core instructional materials used in district schools and 

authorizes the superintendent [or designee] to develop and implement administrative regulations governing 

selection and adoption of such materials. Procedures will provide for involvement of administrators, staff, 

parents,[ students,] and community members; will use established selection criteria to contribute to the 

attainment of district, program, and course or grade-level goals; and will reflect recent knowledge, trends, 

and technology in the field. 

The district will review core instructional materials in accordance with the State Board of Education 

adoption cycle. Each core instructional program and its instructional materials will be reviewed [on a 

seven-year cycle], and any resulting recommendations will be issued by district administration to the 

Board for approval. All recommended core instructional materials shall be approved by the Board prior to 

use. [The adoption of textbooks [for American history and government] by the Board and any committee 

shall be done in a manner in accordance with ORS 337.260.] The district will establish a process and 

timeline for regularly determining and considering whether core instructional materials are available 

through online resources that enable students with print disabilities to receive textbooks and instructional 

materials free of charge. [All requests for reconsideration of core instructional materials may be considered 

under administrative regulation IIA-AR(2) - Reconsideration of Core Instructional Materials.] 

[The district may choose to independently adopt core instructional materials which are not on the state-

approved list, using state-approved selection criteria. (See administrative regulation IIA-AR(6) – 

Independent Adoption of Instructional Materials)] 

Supplemental Instructional Materials 

All supplemental instructional materials will be selected by [teachers, principals, librarians, and/or others, 

as determined appropriate] [which may not be through any formal selection procedure]. Such materials 

will contain suitable readability levels and support the district’s adopted curriculum content. Materials will 

be used for their intended audience. [All requests for reconsideration of supplemental instructional 

materials may be considered under administrative regulation IIA-AR(3) - Reconsideration of 

Supplemental Instructional Materials.] 

School Library Materials 

All school library materials will be selected by a librarian using established selection criteria. Such 

materials will contain suitable readability levels. [All requests for reconsideration of school library 

materials may be considered under administrative regulation IIA-AR(4) - Reconsideration of School or 

Classroom Library Materials.] 

Classroom Library Materials 
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All classroom library materials will be selected by a classroom teacher and/or others[, with no formal 

selection procedure]. Such materials will contain suitable readability levels. Teachers are responsible for 

knowing the available materials in their classroom library. [All requests for reconsideration of classroom 

library materials may be considered under administrative regulation IIA-AR(4) - Reconsideration of 

School or Classroom Library Materials.] 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 174.100 

ORS 332.107 

ORS 336.035 

ORS 336.082 

ORS 336.840 

ORS 337.120 

ORS 337.141 

ORS 337.150 

ORS 337.260 

ORS 337.511 

ORS 339.155 

ORS 659.850 

 

OAR 581-011-0050 - 0117 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-2310 

OAR 581-022-2340 

OAR 581-022-2350 

OAR 581-022-2355

 

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2018). 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019). 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on 

the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2024). 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2019); 28 

C.F.R. Part 35 (2019). 

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2018). 
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OSBA Model Sample Administrative Regulation 
 
Code: IIA-AR(5) 

Revised/Reviewed:  

 

Request for Reconsideration of Instructional or Library Materials Form 
(Submit to Superintendent[Principal]) 

 

[Student choice reading is endorsed by the district as a key component of literacy and reading instruction. 

Student choice in reading materials is honored, with the understanding that parents/guardians have the 

final decision in what their child is reading. When materials are challenged, the principles of the freedom 

to read, listen, and view will also be considered for all students.] 

Please complete this form in its entirety for consideration. This document will become a public record and 

is subject to public records requests. 

Requests for reconsideration will be processed in accordance with the following: 

1. Core instructional materials: IIA-AR(2) - Reconsideration of Core Instructional Materials 

2. Supplemental instructional materials: IIA-AR(3) - Reconsideration of Supplemental Instructional 

Materials 

3. School and classroom library materials: IIA-AR(4) - Reconsideration of School or Classroom 

Library Materials 

People who wish to file a request for reconsideration of [supplemental and/or school or classroom library 

materials] must follow the informal process for concerns related to those instructional materials prior to 

filing this request for reconsideration. 

Request initiated by:    Phone   

Address   City   Zip   

Email:   

Book or other material: 

Title:    Author   

Publisher:   Publication Date:   

Type of material:  Article   Audio recording   Book   Textbook   Video   Website 

 Other:   

Producer/Source (if known):   

Please respond to the following questions. 

1. Did you discuss your concerns with the teacher or other involved staff?  Yes  No 

If no, you must first discuss your concerns with the teacher or other involved staff before filing a 

request for reconsideration. 

If yes, on what date?      
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Please provide a summary of the conversation:   

  

What is the name of the staff member(s)?   

2. Did you review the entire material?  Yes    No 

If not, what sections did you review?   

  

3. How was the material acquired by the student (i.e., required reading, free choice selection, etc.)? 

  

  

4. To what in the material do you object and why? (Please be specific and cite pages, frames, etc.) 

  

  

  

5. What material do you recommend in its place which would provide information on the subject? 

  

  

6. What action are you requesting the reconsideration committee consider?   

  

7. Do you wish to provide oral or written testimony to the reconsideration committee?  

 Yes, oral testimony   Yes, written testimony   No 

If yes, please call the superintendent’s [principal’s] office at [503-738-5591_______]. 

 

 

    

Signature  Date 

 

Received by superintendent[principal]:     

  Date 

References: 
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OSBA Model Sample Policy 
 
Code:  IKJ 

Adopted:  

 

Artificial Intelligence 
{The purpose of this policy is to facilitate actions regarding artificial intelligence. Many OSBA members have developed 

statements, policies, or positions, or have responsible use agreement language that includes related content; this policy is not 

intended to replace that language.} 

 

The Board believes that artificial intelligence (including generative artificial intelligence) is a useful tool. 

The Board also recognizes that generative artificial intelligence involves risk, including input and output 

bias, inaccuracies, and hallucinations. As such, it is critical that staff and student use is conducted 

responsibly. 

Independent Student Use 

Specific rules for the independent use of generative artificial intelligence for assigned student work may be 

developed by the teacher and communicated to students. Teachers should consider the following in 

establishing these rules: 

1. Accessibility of programs and technology for all students outside of school;1 

2. Student awareness of bias and inaccuracies and student ability to responsibly address those concerns; 

and 

3. The teacher’s ability to detect usage accurately and consistently. 

Failure to follow these rules may result in incomplete credit or disciplinary action. 

Student Use as Part of Class 

Teachers may use generative artificial intelligence as part of instruction to further course objectives. Only 

applications approved by the district’s [IT Department] will be allowed to be used as part of the class. All 

Terms of Use will be followed, along with any additional rules established by the [IT Department] or the 

teacher. Students are not allowed to share logins or passwords. 

[Prior to allowing students to use generative artificial intelligence as part of a class the teacher will provide 

notice to parents with an explanation of its use.] [The [district] [school] will provide notice to parents 

regarding student use of generative artificial intelligence as part of classes.] 

Staff Use 

District staff are authorized to use generative artificial intelligence to perform various work functions. 

Staff are responsible for ensuring their use complies with all laws, including, but not limited to copyright 

and privacy laws. 

                                                 
1 For example, do all students have access to computers and internet away from school; does the age of the students affect their 

ability to access generative artificial intelligence? 
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Staff Professional Development 

The district will seek out professional development opportunities for staff to learn how to use generative 

artificial intelligence for various work functions. 

FERPA and Confidentiality 

All laws regarding student records, confidentiality, privacy, and student internet use will be followed at all 

times. District staff are prohibited from sharing personally identifiable information (PII)2 with any 

generative artificial intelligence application. 

Violations 

Students and staff in violation of policy or related rules may be subject to discipline and may be referred to 

law enforcement. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107

 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133. 

Children’s Internet Protection Act (CIPA), 47 U.S.C. §§ 254(h) and (l); 47 C.F.R. § 54.520. 

Children’s Online Privacy Protection Act of 1998, 15 U.S.C. §§ 6501–6505 

Family Educational Rights and Privacy Act (FERPA) of 1974, 20 U.S.C. § 1232g; 34 C.F.R. § 99. 

Protection of Pupil Rights, 20 U.S.C. § 1232h. 

                                                 
2 See Board policy JOB – Personally Identifiable Information for additional information. 
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OSBA Model Sample Policy 
 
Code: IKF 

Adopted:  

 

Graduation Requirements** 
{If the district has additional credit or graduation requirements above the state requirements, the district is required to include 

those additional credits and graduation requirements in policy (see OAR 581-022-2000(1)). OAR 581-022-2115(13) requires 

districts to also have a policy on student-initiated test impropriety (model language to meet this requirement is also in policy IL 

– Assessment Program); OAR 581-022-2120 requires districts to have a policy about proficiency in Essential Skills in student 

languages of origin (currently waived through the 2027-28 school year); OAR 581-022-2020(3) requires districts to establish 

criteria for the certificate of attendance in policy.} 

 

The Board establishes graduation requirements for awarding of a high school diploma, a modified 

diploma, an extended diploma and an alternative certificatea certificate of attendance which meet or 

exceed state requirements. 

A student may satisfy graduation requirements in less than four years. The district will award a diploma to 

a student fulfilling graduation requirements in less than four years if consent is given by the student’s 

parent or guardian or by the student if the student is 18 years of age or older or emancipated. 

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver 

for those requirements to any student who, at any time from grade 9 to 12, was: 

1. A foster child In foster care1; 

2. Experiencing houselessness2; 

3. A runaway; 

4. A child in a military family covered by the Interstate Compact on Educational Opportunity for 

Military Children; 

5. A child of a migrant worker; or 

6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program.; 

or 

7. 3Enrolled in an approved recovery school under ORS 336.680. 

For any student identified above, the district shall accept any credits earned by the student in an 

educational program4 in this state, applying those credits toward the state requirements for a diploma if the 

credits satisfied those requirements in that educational program in this state. 

                                                 
1 As”Foster child” is defined in ORS 30.297. 

2 {ORS 329.451(2) and OAR 581-022-use the term “homeless.”} See OAR 581-022-2000 for additional information.  

3 Applies to high school diplomas awarded on or after January 1, 2026. 

4 “Educational program in this state” means an educational program that is provided by a school district, a public charter school, 

an approved recovery school (applies to diplomas awarded on or after January 1, 2026), the Youth Corrections Education 
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Diploma 

A high school diploma will be awarded to students5 in grades 9 through 12 who complete a minimum of 
{6}25 credits which include at least: 

1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I); 

2. Four credits in language arts7 (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (including shall include 0.5 unit of US civics8 credit in addition to at 
least 2.5 units of credit aligned to the Oregon State Board adopted standards for US and world 
history, [civics,] geography, and economics (including personal finance)and 9financial literacy); 

5. 10One-half credit of higher education and career path skills; 

6. 11One-half credit of personal financial education; 

7. One credit in health education; 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages12 (units shall be earned in 

any one or a combination). 

                                                 
Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for students in a long-term care or 

treatment facility described in ORS 343.962961 or a hospital identified in ORS 343.261. 

5 Students who were first enrolled in grade 9 during the 2022-2023 school year or first enrolled in grade 9 in any previous 

school year. 

6 {If the district has additional credit or graduation requirements beyond the state minimum of 24, the district is required to 

include those additional credits and graduation requirements in the following list.} 

7 “Language arts” includes reading, writing and other communications in any language, including English. 

8 Civics becomes a half-credit requirement beginning on January 1, 2026 (ORS 329.451). 

9 This requirement is replaced with a one-half credit of personal financial education requirement for students who were first 

enrolled in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year. 

10 Higher education and career path skills becomes a one-half credit graduation requirement for students who were first enrolled 

in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high 

school diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law). 

11 Personal finance education becomes a one-half credit graduation requirement for students who were first enrolled in grade 9 

during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high school 

diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law). 

12 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. 
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The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

To receive a diploma, in addition to credit requirements outlined in OAR 581-022-2000above, a student 

must[13]: 

1. 14Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a 

variety of settings; 

2. Develop an education plan and build an education profile; 

3. Demonstrate extended application of standards through a collection of evidence (or include evidence 

in existing collection(s)); and 

4. Participate in career-related learning experiences; 

5. Complete a senior research paper; and 

4.6. Complete a Pacifica Project. 

Modified Diploma 

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full 

set of academic content standards adopted by the State Board of Education for a high school diploma 

while receiving reasonable modifications and accommodations. A modified diploma may only be awarded 

to a student who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-

022-2010 (3): 

1. The student Hhas a documented history of an inability to maintain grade level achievement due to 

significant learning and instructional barriers; or 

2. The student Hhas a documented history of a medical condition that creates a barrier to achievement. 

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in 

grade nine through completion of high school, complete 24 credits which shallwith at least 13 of those 

credits to include: 

1. Three credits in language arts; 

2. Two credits in mathematics; 

3. Two credits in science; 

                                                 
13 [The proficiency in Essential Skills requirement has been waived and is not a condition of receiving a high school diploma 

during the 2021-2022, 2022-2023 or 2023-2024 school year (Senate Bill 744, 2021).] 

14 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028 

school year. 
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4. Two credits in social sciences (which may include history, civics, geography and economics 

(including personal finance)); 

5. 15One-half credit in personal financial education; 

6. 16One-half credit in higher education and career path skills; 

7. One credit in health education; 

8. One credit in physical education; and 

9. One credit in career technical education, the arts or world languages (units may be earned in any one 

or a combination). 

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010. 

In addition to credit requirements as outlined in OAR 581-022-2010, a student must: 

1. 17Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a 

variety of settings; 

2. Develop an education plan and build an education profile; and 

3. Demonstrate extended application of standards through a collection of evidence (or include evidence 

in existing collection(s));. 

4. Complete a senior research paper; and 

3.5. Complete a Pacifica Project. 

Districts may make modifications to the assessment for students who seek a modified diploma when the 

following conditions are met: 

1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications 

to work samples must be consistent with the requirements established in the IEP or 504 plan. 

Modifications include practices and procedures that compromise the intent of the assessment through 

a change in learning expectationsthe achievement level, construct, or content that is to be measured, 

grade level standard, or measured outcome of the assessment. This means that IEP or 504 school 

teams responsible for approving modifications for a student’s assessment may adjust the 

administration of the assessment and/or the assessment’s achievement standard. The IEP or 504 team 

must inform the student’s parent that the use of a modification on an assessment will result in an 

invalid assessment; 

                                                 
15 This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027. 

16 This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027. 

17 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028 

school year. 
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2. For a student not on an IEP or 504 plan, any modifications to work samples must have been 

provided to the student during their instruction in the content area to be assessed and in the year in 

which the student is being assessed, and modifications must be approved by the school team that is 

responsible for monitoring the student’s progress toward the modified diploma. 

Students not on an IEP or a Section 504 Plan may not receive a modified Smarter Balancedstatewide 

assessment. 

A student’s school team (which must include an adult student, parent/guardian of the student) shall decide 

that if a student should will work toward a modified diploma no earlier than the end of grade six and no 

later than two years before the student’s anticipated exit from high school. 

A student’s school team may decide to revise a modified diploma decision. 

A student’s school team may decide that a student who was not previously working toward a modified 

diploma should work toward one when the student is less than two years from anticipated exit from high 

school if the documented history has changed. 

Beginning in grade five or beginning after a documented history to qualify for a modified diploma, the 

district shall annually provide to the parents or guardians of the student, information about the availability 

and requirements of a modified diploma. 

For students with a documented history as described above, the district shall annually provide the parents 

or guardians of students, beginning in grade five or after such documented history has been established, 

the following: 

1. Information about the availability of high school diplomas, modified diplomas and the requirements 
for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any reporting for the State or district and that such students awarded a certificate of 
attendance may not indicate they received a high school diploma on applications for employment, 
military service, financial aid, admittance to an institution of higher education or any other purpose. 

[{18}Essential Skills 

The district [will] [will not] allow English Language Learner (ELL) students to demonstrate proficiency in 

Essential Skills in the student’s language of origin for a high school diploma or a modified diploma. 

 

The district will develop procedures to provide local performance assessment options as described in the 

Local Performance Assessment Manual, in the ELL student’s language of origin, and will develop 

procedures to ensure that locally scored assessment options administered in an ELL student’s language of 

origin are scored by a qualified rater. 

 

Essential Skills Appeal 

 

                                                 
18 {[OAR 581-022-2120(2) requires districts to have “policy whether to allow ELL students to demonstrate proficiency in all 

required Essential Skills in the students’ language of origin.” OAR 581-022-2120(4) waives this requirement through the 2027-

28 school year.] Therefore, these two sections, i.e., Essential Skills and Essential Skills Appeal, are not required to be in policy 

at this time. The district could elect to keep the language and the bracketed portion of this footnote.} 
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The district will [establish an appeal process] [follow Board policy KL - Public Complaints] in the event 

of an appeal for the denial of a diploma based on the Essential Skills graduation requirement. The district 

will retain student work samples and student performance data to ensure that sufficient evidence is 

available in the event of an appeal.] 

Extended Diploma 

An extended diploma will be awarded only to students who have demonstrated the inability to meet the 

full set of academic content standards adopted by the State Board of Education for a high school diploma 

while receiving reasonable modifications and accommodations. 

To be eligible for an extended diploma, a student must: 

1. While in grade nine through completion of high school, complete 12 credits, which may not include 

more than six 6 credits in a self-contained special education classroom, and will include: 

a. Two credits in mathematics; 

b. Two credits in language arts; 

c. Two credits in science; 

d. Three credits in history, geography, economics or civics; 

e. One credit in health; 

f. One credit in physical education; and 

g. One credit in the arts or a world language.; and 

2. Have a documented history of: 

a. An inability to maintain grade level achievement due to significant learning and instructional 

barriers; 

b. A medical condition that creates a barrier to achievement; or 

c. A change in the student’s ability to participate in grade level activities as a result of a serious 

illness or injury that occurred after grade eight. 

Beginning in grade five or beginning after a documented history to qualify for an extended diploma, the 
district shall annually provide to the parents or guardians of the student, information about the availability 
and requirements of an extended diploma.For students with a documented history, the district shall 
annually provide the parents or guardians of such students, beginning in grade five or after such 
documented history has been established, the following: 

1. Information about the availability of high school diplomas, modified diplomas and the requirements 
for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any reporting for the state or district and that such students awarded a certificate of 
attendance may not indicate they received a high school diploma on applications for employment, 
military service, financial aid, admittance to an institution of higher education or any other purpose. 

Alternative Certificates 

Alternative certificates will be awarded to students who do not satisfy the requirements for a diploma, a 

modified diploma, or an extended diploma if the students meet minimum requirements established by the 

district. 
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Beginning in grade five or beginning after a documented history to qualify for an alternative certificate, 

the district shall annually provide to the parents or guardians of the student, information about the 

availability and requirements of an alternative certificate. 

Certificate of Attendance 

A {19}certificate of attendance20 will be awarded to students who: 

1. [Have maintained regular full-time attendance21 for at least four years beginning in grade nine; 

2. Do not satisfy requirements for a high school diploma, modified diploma or extended diploma; and 

3. Have a documented history22.] 

For students with a documented history23, the district shall annually provide the parents or guardians of 

such students, beginning in grade five or after such a documented history has been established, the 

following: 

1. Information about the availability of high school diplomas, modified diplomas and the requirements 
for the diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any required reporting for the State or district and that such students awarded a 
certificate of attendance may not indicate they received a high school diploma on applications for 
employment, military service, financial aid, admittance to an institution of higher education or any 
other purpose. 

Other District Responsibilities 

The district will ensure that all students have onsite access to the appropriate resources and courses to 

achieve a high school diplomas, a modified diplomas, an and extended diplomas, or an alternative 

                                                 
19 {The Board shall define criteria for a certificate of attendance. OAR 581-022-2200 (3). See the Oregon Department of 

Education’s Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992.} 

20 A student who began grade 9 before July 1, 2020, may be awarded an alternative certificate if the student satisfies the 

requirements for an alternative certificate which are in effect on the day before July 1, 2024. 

21 {There is no established definition of “regular full-time attendance. The district should review any existing attendance 

definitions, consider the needs of students in the district and establish clear criteria. This should include how excused and 

unexcused absences are counted. A few options are provided.} 

[“Regular full-time attendance” means not being absent for more than 10 percent of school days that the student is enrolled in a 

school year. See OAR 581-020-0631 for definition of chronic absenteeism. Excused absences [are considered absences for this 

purpose] [will not be counted against a student.]] 

[“Regular full-time attendance” means not having eight or more unexcused absences in any four-week period during which 

school is in session. See ORS 339.065 for definition of irregular attendance. This will be calculated on an annual basis and 

equates to having unexcused absences for less than 20 percent of the days or class periods during which school is in session.] 

22 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 

inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 

23 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 

inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 
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certificate at each high school in the district. The district will provide [age-appropriate and 

developmentally appropriate] literacy instruction to all students until graduation. 

The district may not deny a student the opportunity to pursue a diploma with more stringent requirements 

than a modified diploma or an extended diploma for the sole reason the student who has the documented 

history listed under the above modified diploma or extended diploma requirements outlined above the 

opportunity to pursue a diploma with more stringent requirements, for the sole reason the student has the 

document history. 

The district may award a modified diploma or an extended diploma to a student only upon the written 

consent of a student who is an emancipated minor or who has reached the age of 18 (adult student) at the 

time the modified or extended diploma is awarded, or the student’s parent or guardian. The district shall 

must receive the written consent during the school year in which the modified diploma or the extended 

diploma is awarded. 

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended 

diploma or an alternative certificatea certificate of attendance in the later of 4 years after starting the ninth 

grade 9, or until the student reaches the age of 21 years if the student is entitled to a public education until 

the age of 21 under state or federal law. 

A student may satisfy complete the requirements for a modified diploma, an extended diploma or an 

alternative certificatea certificate of attendance in less than four years but not less than three years. To 

satisfy the requirements for a modified diploma, an extended diploma or an alternative certificatea 

certificate of attendance in less than four 4 years, the student’s parent or guardian or a student who is 

emancipated or has reached the age of 18 must provide written consent which clearly states the parent, 

guardian or student is waiving the fourth year and/or years until the student reaches the age of 21. A copy 

of the consent will be forwarded to the district superintendent who will annually report to the 

Superintendent of Public Instruction the number of such consents. 

A student who qualifies to receive or receives a modified diploma, an extended diploma, or an alternative 

certificatea certificate of attendance shall have the option of participating in a high school graduation 

ceremony with the student’s class. 

A student who receives a modified diploma, an extended diploma, or an alternative certificatea certificate 

of attendance shall have access to instructional hours, hours of transition services and hours of other 

services that are designed to meet the unique needs of the student and. wWhen added together, the district 

will provide a total number of hours of instruction and services to the student that equals at least the total 

number of instructional hours that are is required to be provided to students who are attending a public 

high school. The district may not unilaterally decrease the total number of hours of instruction and services 

to which the student has access regardless of the age of the student. 

The district will award to students with disabilities a document certifying successful completion of 

program requirements. No document issued to students with disabilities educated in full or in part in a 

special education program shall indicate that the document is issued by such a program. When a student 

who has an IEP completes high school, the district will give the student an individualized summary of 

performance. 

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of 

21, even if they have earned a modified diploma, an extended diploma, an alternative certificatea 

certificate of attendance or completion of a General Education Development document. The continuance 
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of services for students with disabilities for a modified diploma, extended diploma or alternative 

certificatecertificate of attendance is contingent on the IEP team determining the student’s continued 

eligibility and special education services are needed. 

Students and their parents will be notified of graduation and diploma requirements. 

The district may not deny a diploma to a student who has opted out of statewide assessments if the student 

is able to satisfy all other requirements for the diploma. Students may opt-out of the Smarter Balanced or 

alternate Oregon Extended AssessmentOregon statewide assessments in language arts and/or mathematics 

by completing the Oregon Department of Education’s Opt-out Form24 and submitting the form to the 

district. 

The district will issue a high school diploma pursuant to Oregon law (ORS 332.114) to a veteran if the 

veteran resides within the boundaries of the district or is an Oregon resident and attended a high school of 

the district, or to a deceased veteran, upon request from a representative of the veteran, if the deceased 

veteran resided within the boundaries of the district at the time of death or was an Oregon resident at the 

time of death and attended a high school of the district. 

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-

initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student 

conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a 

score that is invalid. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.007 

ORS 329.045 

ORS 329.451 

ORS 329.479 

ORS 332.107 

ORS 332.114 

ORS 336.585 

ORS 336.590 

ORS 339.115 

ORS 339.505 

ORS 343.295 

 

OAR 581-021-0009 

OAR 581-022-0102 

OAR 581-022-2000 

OAR 581-022-2005 

OAR 581-022-2010 

OAR 581-022-2015 

OAR 581-022-2020 

OAR 581-022-2025 

OAR 581-022-2030 

OAR 581-022-2115 

OAR 581-022-2120 

OAR 581-022-2505

 

Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION. 

Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992, published by the OREGON 

DEPARTMENT OF EDUCATION. 

                                                 
24 Oregon Department of Education page for: 30-day notice and opt-out form 
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OSBA Model Sample Policy 
 
Code: IKFB 

Adopted:  

 

Graduation Exercises 
 

The Board believes that completion of the requirements for a diploma, a modified diploma, an extended 

diploma or an alternative certificatea certificate of attendance from public schools is an achievement that 

improves the community as well as the individual. The Board wishes to recognize this achievement in a 

publicly, celebrated graduation exercise. 

 

Accordingly, appropriate graduation programs may be planned by the [school] on the date selected by [the 

Board]. 

 

The [district] [school]’’s valedictorian(s), salutatorian(s) or others, at the discretion of the principal or 

designee, may be permitted to speak as part of the district’s planned graduation program. All speeches will 

be reviewed and approved in advance by the building principal or designee. 

 

All students [in good standing[1]] who have successfully completed the requirements for a high school 

diploma, or qualify to receive or receives a modified diploma, an extended diploma or an alternative 

certificate a certificate of attendance, including [a students participating in a district-sponsored alternative 

education program and] a students with disabilities receiving a document certifying successful completion 

of program requirements, shall have the option to participate in graduation exercises. 

 

A student shall be allowed to wear a dress uniform issued to the student by a branch of the U.S. Armed 

Forces if the student: 

 

1. Qualifies to receive a high school diploma, a modified diploma, an extended diploma or an 

alternative certificatea certificate of attendance; and 

2. Has completed basic training for, and is an active member of, a branch of the U.S. Armed Forces. 

Graduating students will be allowed to wear 2““Native American [or other] items of cultural significance”“ 

[{3}or other items of cultural significance]4. 

END OF POLICY 

                                                 
1 [A student may be denied participation in graduation exercises for conduct that violates board policy, administrative regulation 

and/or code of conduct provisions.] 

2 ““Native American items of cultural significance”“ means items or objects that are traditionally associated with a Native 

American or that have religious or cultural significance to a Native American. 

3 {ORS 332.112 requires that districts allow students to wear ““Native American items of cultural significance”“ to graduation 

and other school events. Districts can choose to allow students to wear items of significance to other cultures.}  

4 The district may prohibit an item or object that: a) is likely to cause a substantial disruption of, or material interference with 

the graduation ceremony, or b) replaces a cap or gown customarily worn at a graduation ceremony. 
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Legal Reference(s): 

 

ORS 329.451 

ORS 332.107 

ORS 332.112 

ORS 339.505 

ORS 343.295 

ORS 659.850 

OAR 581-021-0050 

OAR 581-021-0055 

OAR 581-021-0060 

OAR 581-022-2000 

OAR 581-022-2010 

OAR 581-022-2015 

OAR 581-022-2020 

OAR 581-022-2505

 

31 OR. ATTY. GEN. OP. 428 (1964) 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 

Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 

Kay v. David Douglas Sch. Dist. No. 40,1987); cert. den., 484 U.S. 1032 (1988). 

Doe v. Madison Sch. Dist. No. 321, 177 F.3d 789 (9th Cir. 1999). 

Lee v. Weisman, 505 U.S. 577 (1992). 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). 
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Seaside School District 10 
 
Code: JECA 

Adopted: 7/26/07 

Revised/Readopted: 1/18/22 

Orig. Code: JECA 

 

Admission of Resident Students 
 

Resident students may be admitted under the following conditions: 

 

1. A school-age student who lives within the district attendance area between the ages of 5 and 19 shall 

be allowed to attend school without paying tuition. 

2. A student who turns 19 years of age during the school year shall continue to be eligible for a free and 

appropriate public education for the remainder of the school year. 

3. The Board may admit an otherwise eligible student who is not receiving special education and who 

has not yet attained 21 years of age prior to the beginning of the current school year if the student is 

shown to be in need of additional education in order to receive a diploma or a modified diploma. 

This student may attend school without paying tuition for the remainder of the school year. 

4. The Board shall admit an otherwise eligible student who has not yet attained age 21 prior to the 

beginning of the current school year if the student is receiving special education services and: 

a. Has not yet received a regular high school diploma; or 

b. Has received a modified diploma, an extended diploma or an alternative certificate of 

attendance. 

5. Students whose parent or guardian voluntarily placed the child outside the child’s home with a 

public or private agency and who is living in a licensed, certified or approved substitute care 

program, and whose residency is established pursuant to Oregon Revised Statute (ORS) 339.134. 

6. Students who are military children1 are considered resident of the district, if the district is the district 

of military residence2 for the military child. Parents of military students must provide proof of 

residency within 10 days after the date of military transfer or pending transfer indicated on the 

official military order. 

7. The Board district will deny regular school admission to a student who has become a resident 

student and who is under expulsion from another district for reasons other than a weapons policy 

violation. 

                                                 

 
1 “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for 

Military Children, as determined under rules adopted by the State Board of Education. 

2 “School district of military residence” means the school district in which 1) the family of a military child intends to reside as 

the result of a military transfer; or 2) if the school district in which the family intends to reside is unknown, the school district in 

which the military installation identified in the official military order is located. 
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8. The Board district shall deny, for at least one calendar year from the date of the expulsion, regular 

school admission to a student who has become a resident student and who is under expulsion from 

another district for a weapons policy violation. 

 

9. The Board district may, based on district criteria, provide alternative programs of instruction to a 

student expelled who has become a resident student and who is under expulsion from another district 

for a weapons policy violation. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 109.056 

ORS 327.006 

ORS 339.115 

ORS 339.133 

ORS 339.134 

ORS 433.267 

Senate Bill 802 (2019) 

Senate Bill 905 (2019)
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Seaside School District 10 
 
Code: JFE 

Adopted: 7/26/07 

Revised/Readopted: 1/18/22 

Orig. Code: JFE 

 

Pregnant and Parenting Students 
 

A pregnant and/or parenting student shall be encouraged to continue with an educational program and to 

participate in all district-sponsored activities unless physically unable. The district shall ensure that 

pregnant and/or parenting students receive special services as necessitated by their condition. 

 

Neither pregnancy nor parenting constitute an exemption from Oregon compulsory attendance law. 

 

No pregnant or parenting student shall be excluded from the public schools on the basis of pregnancy or 

parenthood. 

 

The district shall, in considering and obtaining special services for pregnant and/or parenting students: 

 

1. Inform pregnant and/or parenting students and their parents of the availability of such services in the 

district, education service district or in the community; 

2. Facilitate the provision of such services, including counseling, life skills and parenting education, 

child care, transportation, career development and health and nutrition services to pregnant and/or 

parenting students; 

3. Inform pregnant and/or parenting students and their parents of the availability of resources provided 

by other agencies, including health and social services; 

4. Provide educational programs and schedules that address the individual learning styles and needs of 

pregnant and/or parenting students; 

5. Develop individualized educational programs or services, or both, to address the needs of pregnant 

and/or parenting students when their educational needs cannot be met by the regularly provided 

school program. 

The superintendent will develop guidelines necessary to ensure compliance with the provisions of state 

and federal law. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.640 OAR 581-021-0046 OAR 581-023-0100(3)
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OSBA Model Sample Administrative Regulation
Code: JFE-AR
Revised/Reviewed:

Individualized Plan for Pregnant and/or Parenting TeensStudents

District Date 

School 

Student Information

Student name: 

Age: Date of birth: 

Pregnant? Yes □ No □ Due date: 

Parenting? Yes □ No □ No. of children:  Ages: 

Living situation: 

Sources of financial support: 

Education status: Grade completed  6   7   8   9   10   11   12
On track for graduation?  Yes   No Number of credits behindneeded to be on track? 

Date of enrollment in individualized plan: 

Program Information

Check whether service is to be provided and paid for by family, school or agency. If agency, please 
indicate source. Briefly describe service to be provided.

Education Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Transportation Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency
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Child Care Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Life Skills Training Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Parenting Education Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Career Development Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Health and Nutrition Services Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Counseling Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency

Other Social Services Description

Provided by: Paid for by:
 Family  Family
 School  School
 Agency  Agency
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I have been informed of the services available for pregnant and/or parenting students in the district and I 
have received information about the availability of resources provided by other agencies, including health 
and social services.

Signature of student Date

Signature of parent/guardian Date

Signature of school representative Date

Termination Data

Date of termination from program: 

Reason (check one):  Nonattendance  Moved  Completed diploma1  Completed GED
 Returned to regular school program
 Other 

Comments: 

1 A “diploma,” as it pertains to Board policy JFE – Pregnant and/or Parenting Students, means a diploma, a modified diploma, 
or an extended diploma, or an alternative certificate.
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OSBA Model Sample Policy 
 
Code: JHCD 

Adopted:  

 

Medications**/* 
{Required policy. The requirement for policy comes from ORS 339.866 (2).} 

 

The district recognizes administering a medication to a student and/or permitting a student to administer a 

medication to themselves, may be necessary to allow the student to attend school. Therefore, the district 

allows medication, including injectable medications, to be administered to a student by designated 

personnel and the administration of medication by a student to themselves without assistance from 

designated personnel, subject to criteria established by the district and in accordance with Oregon law. 

The district shall designate personnel authorized to administer medications to students. Medications, 

including injectable medications, may be administered by designated district personnel as part of a formal 

delegation by a registered nurse. Annual training shall be provided to designated personnel in accordance 

with law. The training will align with the ODE Medication Administration Training and include discussion 

of this policy, procedures and materials, including but not limited to, procedures outlined in administrative 

regulation JHCD-AR - Medications. 

When a licensed health care professional is not immediately available, trained personnel designated by the 

district may administer epinephrine, glucagon, treatment for adrenal insufficiency, or another medication 

to a student as prescribed and/or as otherwise allowed by Oregon law. 

A current first-aid/CPR/AED card is required for designated personnel. 

The district reserves the right to reject a request for administration of medication at school, either by 

district personnel or student self-administration, if the medication is not necessary for the student to remain 

in school. 

The district may revoke permission given to a student to self-administer medication if the student does not 

responsibly self-administer the medication or abuses the use of the medication, as determined by district 

personnel. 

Medications will be handled, stored, monitored, disposed of and records maintained in accordance with 

law and established district procedures governing the administration of prescription or nonprescription 

medications to students, including procedures for the disposal of sharps and glass. 

A process shall be established by which, upon parent or guardian written request, a backup medication is 

kept at a reasonably, secure location in the student’s classroom as provided by state law. 

A premeasured dose of epinephrine may be administered by trained, designated personnel to any student 

or other individual on district premises who the person believes in good faith is experiencing a severe 

allergic reaction, regardless of whether the student or individual has a prescription for epinephrine. 
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[{1}A non-injectable short-acting opioid antagonist may be administered to any student or other individual 

by district personnel (whether or not they have received training on administering medications) on district 

premises who the individual administering the short-acting opioid antagonist believes in good faith is 

experiencing an opioid overdose. 

A school administrator, teacher or other school employee, may administer a short-acting opioid antagonist 

to a student who experienced or is experiencing an opioid overdose without written permission and 

instructions of the student’s parents or guardian.] 

This policy shall not prohibit, in any way, the administration of recognized first aid to a student by district 

employees in accordance with established state law, Board policy and administrative regulation. 

The superintendent shall develop administrative regulations to meet the requirements of law and the 

implementation of this policy. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 339.866 - 339.871 

ORS 433.800 - 433.830 

ORS 689.800 

OAR 166-400-0010(17) 

OAR 166-400-0060(29) 

OAR 333-055-0000 - 0035 

OAR 581-021-0037 

OAR 581-022-2220 

OAR 851-047-0000 - 0030

 

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2019). 

OREGON HEALTH AUTHORITY AND OREGON DEPARTMENT OF EDUCATION, Medication Administration: A Manual for School 

Personnel. 

House Bill 1552 (2024). 

                                                 

 
1 {The district is not required to provide or administer this medication. If the district is going to provide for, and administer this 

medication, this policy language is required. If the district does not intend to provide or administer this medication, there is no 

requirement to include this language in this policy.} 
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OSBA Model Sample Administrative Regulation
Code: JHCD-AR
Adopted:

Medications**/*
{Required administrative regulation. The requirement comes from ORS 339.866 (2).}

Students may, subject to the provisions of this administrative regulation, have prescription or 
nonprescription medication administered by designated district personnel, or may be permitted to 
administer prescription or nonprescription medication to themselves.

1. Definitions1

a. [“Administer” means the direct application of a drug or device whether by injection, 
inhalation, ingestion, or any other means, to the body of a patient or research subject by: (1) a 
practitioner or the practitioner’s authorized agent; or (2) the patient or research subject at the 
direction of the practitioner. (ORS 689.005)]

b. “Adrenal crisis” means a sudden, severe worsening of symptoms associated with adrenal 
insufficiency, such as severe pain in the lower back, abdomen or legs, vomiting, diarrhea, 
dehydration, low blood pressure or loss of consciousness. (ORS 433.800)

c. “Adrenal insufficiency” means a hormonal disorder that occurs when the adrenal glands do not 
produce enough adrenal hormones. (ORS 433.800)

d. “Asthma” means a chronic inflammatory disorder of the airways that requires ongoing medical 
intervention. (ORS 339.866)

e. “Delegation” means a formal delegation of a nursing procedure by a registered nurse to district 
personnel in accordance with the Oregon Nurse Practice Act. (OAR Chapter 851)

f. “Designated personnel” means the school personnel designated and trained to administer 
medication pursuant to district policy and procedure.

g. “Medication” means medication that is not injected; premeasured doses of epinephrine that are 
injected; medication that is available for treating adrenal insufficiency; and Naloxone or any 
similar medication that is in any form available for safe administration and that is designed to 
rapidly reverse an overdose of an opioid drug. “Medication” also means any prescription for 
bronchodilators or autoinjectable epinephrine prescribed by a student’s Oregon licensed health 
care professional for asthma or severe allergies. “Medication” does not include nonprescription 
sunscreen. (ORS 339.866; ORS 339.867)

h. “Nonprescription medication” means nonprescription drugs as defined in ORS 689.005, which 
means drugs that may be sold without prescription and that are prepackaged for use by the 
consumer and labeled in accordance with the requirements of the statutes and regulations of 
this state and the federal government. (OAR 581-021-0037)

i. “Notice of a diagnosis of adrenal insufficiency” means written notice to the district from the 
parent or guardian of a student who has been diagnosed as adrenal insufficient with a copy of 
an order from the student’s primary care provider that includes the student’s diagnosis, 
description of symptoms indicating the student is in crisis, prescription for medication to treat 

1 There are several laws that apply to medications in schools. Some of these laws have unique definitions that may apply in 
specific situations. If the applicable law uses a definition that varies from the definition here, use the definition in the law.

243



R11/24│LF Medications**/* – JHCD-AR
2-11

adrenal insufficiency crisis, and instructions for follow-up care after medication to treat 
adrenal insufficiency crisis has been administered. (OAR 581-021-0037)

j. [“Opioid overdose” means a medical condition that causes depressed consciousness, depressed 
respiratory function or the impairment of vital bodily functions as a result of ingesting opioids. 
(ORS 689.800)]

k. “Prescriber2“ means a “practitioner” as defined in ORS 689.005, which means a person 
licensed and operating within the scope of such license to prescribe, dispense, conduct 
research with respect to or administer drugs in the course of professional practice or research: 
(a) in this state; or (b) in another state or territory of the U.S. if the person does not reside in 
Oregon and is registered under the federal Controlled Substances Act. (OAR 581-021-0037)

l. “Prescription medication” means a “prescription drug” as defined in ORS 689.005, which 
means a drug that is: required by federal law, prior to being dispensed or delivered, to be 
labeled with “Caution: Federal law prohibited dispensing without prescription” or “Caution: 
Federal law restricts this drug to use by or on the order of a licensed veterinarian”; or required 
by any applicable federal or state law or regulation to be dispensed on prescription only or is 
restricted to use by practitioners only.

m. “Severe allergy” means a life-threatening hypersensitivity to a specific substance such as food, 
pollen, or dust. (ORS 339.866)

n. “Short-acting opioid antagonist” means any short-acting drug approved by the U.S. Food and 
Drug Administration for the complete or partial reversal of an opioid overdose. (ORS 689.800)

2. Designated Staff/Training

a. Medications, including injectable medications, may be administered by trained personnel as 
part of a formal delegation by a registered nurse.

b. The principal, in consultation with the school nurse, will designate district personnel 
authorized to administer prescription or nonprescription medication to a student which takes 
into account when the student is in school, at a district-sponsored activity, under the 
supervision of district personnel, or in transit to or from school-or district-sponsored activities, 
and may include when a student is in a before-school or after-school care program on school-
owned property when required by law. The principal will supervise and ensure building and 
activity practices and procedures are consistent with the requirements of law, rules, policy and 
this administrative regulation.

c. The district will provide staff who are designated personnel to administer prescription or 
nonprescription medication access to a school nurse.

d. The principal will ensure the annual training required by Oregon law is provided to designated 
district personnel. Training must be conducted by a qualified trainer, which is a person who is 
familiar with the delivery of health services in a school setting and who is either a registered 
nurse licensed by the Oregon State Board of Nursing or a prescriber. District personnel 
designated to administer epinephrine, glucagon, and medication to treat adrenal insufficiency 
shall be trained using related training developed by the Oregon Health Authority (OHA). The 
first training and every third training thereafter shall be provided in-person3. During 

2 A registered nurse who is employed by a district or local public health authority to provide nursing services at a district may 
accept an order from a physician licensed to practice medicine or osteopathy in another state or territory of the U.S. if the order 
is related to the care or treatment of a student who has been enrolled at the district for not more than 90 days.

3 An online training may qualify as “in-person” when these measures are met: content is provided via synchronous, interactive 
online sessions with a trainer and learners visible on screen; trainers must be licensed and work within their scope of practice; 

244



R11/24│LF Medications**/* – JHCD-AR
3-11

subsequent years, designated district personnel may complete an online training so long as a 
trainer is available following the training to answer questions and provide clarification.

e. The training for district personnel will provide an overview of applicable provisions of Oregon 
law, administrative rules, district policy and administrative regulations and include, but not be 
limited to, discussion of the following: safe storage, administration, handling and disposing of 
medications; accessibility of medication during an emergency; record keeping; whether 
response to medication should be monitored by designated personnel and the role of 
designated personnel in such monitoring; emergency medical response procedures following 
administration of the medication; confidentiality of health information; and assessment of 
gained knowledge. Training as recommended and/or approved by ODE will be used.

f. The district shall maintain documentation of district personnel’s completion of training in 
accordance with OAR 166-400-0010.

3. Administering Premeasured Doses of Epinephrine to a Student or Other Individual

A premeasured dose of epinephrine may be administered by trained district personnel to any student 
or other individual on district premises who the person believes in good faith is experiencing a 
severe allergic response, regardless of whether the student or individual has a prescription for 
epinephrine.

4. Administering Short-Acting Opioid Antagonists

[{4}A short-acting opioid antagonist may be administered by any district personnel5 to any student 
or other individual, on school premises who the individual administering the short-acting opioid 
antagonist believes in good faith is experiencing an overdose of an opioid drug.

The [principal] [or [school] [district] nurse] shall immediately notify the parent or guardian of a 
minor student enrolled in a school within the district when a short-acting opioid antagonist is 
administered to the student while at school, on school property under the jurisdiction of the district 
or at any activity under the jurisdiction of the district.]

The district shall provide to the parent or legal guardian of each minor student enrolled in a school in 
the district information regarding short-acting opioid antagonists. The information will include at 
least:

a. A description of short-acting opioid antagonists and their purpose;
b. A statement regarding, in an emergency situation, the risks of administering to an individual a 

short-acting opioid antagonist and the risks of not administering to an individual a short-acting 
opioid antagonist;

c. A statement identifying which schools in the district, if any, have short-acting opioid 
antagonists, and the necessary medical supplies to administer short-acting opioid antagonists, 
onsite and available for emergency situations; and

and include in-person, skills demonstration for training developed by the Oregon Health Authority for epinephrine, glucagon, 
and for medication to treat adrenal insufficiency.

4 {If the district plans to provide for, and administer a short-acting opioid antagonist, this bracketed language is highly 
recommended. If the district does not intend to provide and/or administer this medication, there is no requirement to include this 
language.}

5 Including district personnel who have not received medication administration training.
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d. A statement that a representative of the district may administer a short-acting opioid antagonist 
to a student in an emergency if the student appears to be unconscious and experiencing an 
opioid overdose.

5. Administering of Medication to a Student Experiencing Symptoms of Adrenal Crisis

A student experiencing symptoms of adrenal crisis while the student is in school, at a district-
sponsored activity, while under the supervision of school personnel, in a before-school or after-
school care program on school-owned property and/or in transit to or from a school or a district-
sponsored activity, may be treated by designated personnel and shall be subject to the following:

a. Upon notice of a diagnosis of adrenal insufficiency, as defined in Oregon Administrative Rule 
(OAR) 581-021-0037, the building principal of the school the student attends will designate 
one or more district personnel to receive training and be responsible for administering the 
medication to treat adrenal insufficiency to a student in the event the student exhibits 
symptoms the district personnel believe in good faith indicate the student is experiencing 
symptoms of adrenal crisis;

b. The designated personnel will successfully complete required training to administer 
medication to treat a student who has adrenal insufficiency and is experiencing symptoms of 
adrenal crisis;

c. The student’s parent or guardian must provide adequate supply of the student’s prescribed 
medication to the district;

d. The district will develop an individualized health care plan for the student;
e. In the event that a student experiences symptoms of adrenal crisis and the designated personnel 

determines the medication to treat adrenal insufficiency should be administered, any available 
district staff member will immediately call 911 and the student’s parent or guardian.

6. Administering Medication to a Student

a. A request to permit designated personnel to administer medication to a student may be 
approved by the district and is subject to the following:

(1) A written request for designated personnel to administer prescription medication to a 
student, if because of the prescribed frequency or schedule, the medication must be 
given while the student is in school, at a school-sponsored activity, while under the 
supervision of school personnel and in transit to or from school or a school-sponsored 
activity, must be submitted to the school office and shall include:

(a) The written permission of the student’s parent or guardian; and
(b) The written instruction from the prescriber for the administration of the medication 

to the student that includes:

(i) Name of the student;
(ii) Name of the medication;
(iii) Method of administration;
(iv) Dosage;
(v) Frequency of administration;
(vi) Other special instructions from the prescriber, if any; and
(vii) Signature of the prescriber.
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The prescription medication is provided in the original prescription packaging by 
the student’s parent or guardian. The prescription label prepared by a pharmacist at 
the direction of the prescriber, will be sufficient to meet this requirement if it 
contains the information listed in (i)-(vi) above.

(2) A written request for designated personnel to administer nonprescription medication to a 
student must be submitted to the school office and is subject to the following:

(a) The nonprescription medication is necessary for the student to remain in school;
(b) The nonprescription medication is:

(i) Provided in the original manufacturer’s container by the student’s parent or 
guardian; or

(ii) Is part of the district’s stock medication program in compliance with the 
Oregon Board of Pharmacy rules including OAR 855-035-0005.

(c) The written instruction and permission from the student’s parent or guardian for 
the administration of the nonprescription medication6 includes:

(i) Name of the student;
(ii) Name of the medication;
(iii) Method of administration;
(iv) Dosage;
(v) Frequency of administration;
(vi) Other special instructions, if any; and
(vii) Signature of the student’s parent or guardian.

If the written instruction is not consistent with the manufacturer’s guidelines for 
the nonprescription medication, the written instruction must also include a written 
order allowing the inconsistent administration signed by a prescriber.

(d) If the nonprescription medication is not approved by the Food and Drug 
Administration (FDA), a written order from the student’s prescriber is required 
and will include:

(i) Name of the student;
(ii) Name of the medication;
(iii) Dosage;
(iv) Method of administration;
(v) Frequency of administration;
(vi) A statement that the medication must be administered while the student is in 

school;
(vii) Other special instructions, if any; and
(viii) Signature of the prescriber.

6 For nonprescription medication that is not approved by the Food and Drug Administration (FDA), see requirements in 
6.a.(2)(d).
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b. The principal or designee will require an individualized health care plan or allergy plan be 
developed for every student with a need to manage asthma or a known life-threatening allergy. 
A plan will include protocols for preventing exposures to allergens and procedures for 
responding to life-threatening allergic responses, and include provisions for administering 
medication and/or responding to emergency situations while the student is in school, at a 
school-sponsored activity, under the supervision of school personnel, in a before-school or 
after-school care program on school-owned property and in transit to or from school or a 
school-sponsored activity;

c. A student being administered a medication may be monitored by designated personnel to 
monitor the student’s response to the medication;

d. A determination will be made by the district on if or when the student may self-carry 
prescription medication if the student has not been approved to self-administer medication;

e. It is the student’s parent or guardian’s responsibility to ensure that an adequate amount of 
medication is on hand at the school for the duration of the student’s need to take medication;

f. It is the student’s parent or guardian’s responsibility to ensure that the school is informed in 
writing of any changes in medication instructions;

g. In the event a student refuses medication, the parent or guardian will be notified immediately. 
No attempt will be made to administer medication to a student who refuses a medication;

h. Any error in administration of a medication will be reported to the parent or guardian 
immediately and documented on a medication administration record. Errors include, but are 
not limited to, administering medication to the wrong student, administering the wrong 
medication, dose, frequency of administration or method of administration;

i. Medication shall not be administered until the necessary permission form and written 
instructions have been submitted and received as required by the district.

7. Administration of Medication by a Student to Themself

a. A student, including a student in grade K through 12 with asthma or severe allergies, may be 
permitted to administer prescription or nonprescription medication to themself without 
assistance from designated personnel and is subject to the following:

(1) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer prescription medication and must have:

(a) The written permission from a parent or guardian and other documentation 
requested by the district must be submitted for self-medication of all prescription 
medications;

(b) If the student has asthma or a severe allergy, a medication that is prescribed by a 
prescriber and a written treatment plan developed by a prescriber or other Oregon 
licensed health care professional for managing of the student’s asthma, diabetes 
and/or severe allergy, and directs use by the student while the student is in school, 
at a school-sponsored activity, while under the supervision of school personnel, in 
a before-school or after-school care program on school-owned property and in 
transit to or from school or a school-sponsored activity. The prescriber will include 
acknowledgment that the student has been instructed in the correct and responsible 
use of the prescribed medication;

(c) The permission to self-administer the medication from a building administrator 
and a prescriber or registered nurse practicing in a district setting.
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(2) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication7 and must have:

(a) The written permission of the student’s parent or guardian;
(b) The student’s name affixed to the manufacturer’s original container; and
(c) The permission to self-administer medication from a building administrator.

(3) A student must demonstrate the ability, developmentally and behaviorally, to self-
administer nonprescription medication that is not approved by the FDA and must have:

(a) The written permission of the student’s parent or guardian; and
(b) A written order from the student’s prescriber that includes:

(i) Name of the student;
(ii) Name of the medication;
(iii) Dosage;
(iv) Method of administration;
(v) Frequency of administration;
(vi) A statement that the medication must be administered while the student is in 

school, at a district-sponsored activity, under the supervision of district 
personnel, or in transit to or from school or district-sponsored activities;

(vii) Other special instructions, if any; and
(viii) Signature of the prescriber.

b. A determination will be made by the district on if or when the student may self-carry 
prescription medication if the student has not been approved to self-administer medication;

c. A student may have in their possession only the amount of medication needed for that school 
day, except for manufacturer’s packaging that contains multiple dosage, the student may carry 
one package, such as, but not limited to, autoinjectable epinephrine or 
bronchodilators/inhalers;

d. The sharing and/or borrowing by a student of any medication with another student is strictly 
prohibited[8];

e. The district personnel will request backup medication, when the medication is to treat a 
student’s asthma or severe allergy emergency, from the student’s parent or guardian. Backup 
medication, if provided by a student’s parent or guardian, will be kept at the student’s school 
in a location to which the student has immediate access in the event the student has an asthma 
and/or severe allergy emergency;

f. A student shall not administer medication to themself until the necessary permission form and 
written instructions have been submitted as required by the district;

g. The permission for a student to administer medication to themself may be revoked if the 
student does not responsibly self-administer the medication or abuses the use of the medication 
as determined by district personnel;

h. A student may be subject to discipline, up to and including expulsion, as appropriate for 
violations of these procedures;

7 For nonprescription medication that is not approved by the Food and Drug Administration (FDA), see requirements in 7.a.(3).

8 [Except for short-acting opioid antagonists.]
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i. A student permitted to administer medication to themself may be monitored by designated 
personnel to monitor the student’s response to the medication[.] [;]

j. [The district allows the application of and use by students of nonprescription sunscreen, 
including sunscreen that contains para-aminobenzoic acid, without any required 
documentation from a licensed health care professional per ORS 339.874.]

8. Handling, Monitoring and Safe Storage of Medication Supplies for Administration of Medication

a. Any medication must be delivered to the school in its original manufacturer’s or current 
prescription container, accompanied by the permission form and written instructions, as 
required above.

b. Prescription medication must always be the most current prescription and kept in the original, 
labeled container.

c. Nonprescription medication must be kept in original manufacturer’s bottle or box.
d. [Never administer medication sent to school in unlabeled containers.]
e. [Never repackage medication into a plastic bag or other container for any reason.]
f. [Medication in any form categorized as a sedative, stimulant, anti-convulsive, narcotic 

analgesic or psychotropic medication will be counted or measured by designated personnel or 
parent or guardian in the presence of another district employee upon receipt [and initialed by 
the two individuals who counted or witnessed the procedure], documented in the student’s 
medication administration record (MAR) and routinely monitored during storage and 
administration. Any discrepancies will be reported to the [school] [district] nurse or principal 
immediately and documented in the student’s MAR. For such medication not in capsule or 
tablet form, standard measuring and monitoring procedures will apply.]

g. Designated personnel will follow the written instructions of the prescriber and the student’s 
parent or guardian, and training guidelines as may be recommended by ODE for administering 
all forms of prescription and/or nonprescription medications.

h. [Medication will be secured as follows:

(1) Nonrefrigerated medications will be stored in a locked cabinet, drawer or box in a secure 
area;

(2) Medications requiring refrigeration will be stored in a locked box in a refrigerator or in a 
separate refrigerator used solely for the storage of medication in a secure area;

(3) Access to medication storage keys will be limited to the principal and designated 
personnel.]

i. [Designated personnel will be responsible for monitoring all medication supplies and for 
ensuring medication is secure at all times, not left unattended after administering and that the 
medication container is properly sealed and returned to storage.]

j. When medication is running low or an inadequate dosage is on hand to administer the 
medication, the designated personnel will notify the student’s parent or guardian immediately.

9. Emergency Response

a. Designated personnel will immediately call 911 or other appropriate emergency medical 
response systems and administer first aid, as necessary, in the event of life-threatening side 
effects and allergic reactions, including the administration of epinephrine. The parent or 
guardian[, [school] [district] nurse] and principal will be notified immediately.

b. Adverse reactions which result from district-administered medication or from student self-
medication will be reported to the parent or guardian immediately.
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c. Any available district staff will immediately call 911 and the student’s parent or guardian if the 
designated personnel believes the student is experiencing symptoms of adrenal crisis and plans 
to administer medication.

d. Any available staff will immediately call 911 when a short-acting opioid antagonist is 
administered to any student or other individual on district premises.

10. Disposal of Medications

a. [Medication not picked up by the student’s parent or guardian, at the end of the school year, or 
within [five] school days of the end of the medication period, whichever is earlier, will be 
disposed of by designated personnel in the presence of another school employee. The 
medication may be disposed through a designated drug take-back collection program or in a 
nonrecoverable fashion as follows:

(1) Medication will be removed from its original container and personal information will be 
destroyed;

(2) Mix with an undesirable substance, e.g., coffee grounds, used cat litter;
(3) Place in a plastic bag or other sealable container, e.g., such as an empty plastic container; 

and 
(4) Place the sealed container with the mixture in the trash as close to garbage pickup time 

as possible, to prevent theft and misuse.]

b. [Prescriptions will never be flushed down the toilet or drain or burnt with other waste.]
c. [Sharps and glass will be disposed of in accordance with state guidelines.]
d. [All medication will be disposed of by designated personnel following DEQ guidelines and 

documented on the student’s MAR as described below.]

11. Transcribing, Recording and Record Keeping

a. A medication administration record (MAR) will be maintained for each student administered 
medication by the district. [The MAR will be in paper9 or electronic form and will include, but 
not be limited to:

(1) The full name of the student, date of birth, name of medication, dosage, method of 
administration, date and time of administration, frequency of administration and the 
name of the person administering the medication;

(2) Student refusals of medication;
(3) Errors in administration of medication;
(4) Incidents of emergency and minor adverse reaction by a student to medication;
(5) Discrepancies in medication supply;
(6) Disposal of medication including date, quantity, manner in which the medication was 

destroyed and the signature of the staff involved.]

b. A MAR for medication administered as part of an IEP goal should be maintained in the IEP 
record at the end of each school year.

9 If a paper record is kept, the record will be documented in blue or black ink, and never in pencil or with use of white-out.
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c. All records relating to administration of medications, including permissions and written 
instructions, will be maintained. Records will be retained in accordance with applicable 
provisions of OAR 166-400-0010(17) and OAR 166-400-0060(29).

d. All records relating to the training of designated district personnel will be maintained by the 
district in accordance with applicable provisions of OAR 166-400-0010.

e. Student health information will be kept confidential. Access shall be limited to those 
designated personnel authorized to administer medication to students, the student and their 
parent or guardian. Information may be shared with school personnel with a legitimate 
educational interest in the student or others authorized by the parent or guardian in writing or 
others as allowed under state and federal law.

[Non-liability Provisions for Administration of Prescription and Nonprescription Medications and 
Short-Acting Opioid Antagonists

A school administrator, teacher or other school employee designated by the school administrator is not 
liable in a criminal action or for civil damages as a result of the administration of nonprescription 
medication, if the school administrator, teacher or other school employee in good faith administers 
nonprescription medication to a student pursuant to written permission and instructions of the student’s 
parents or guardian.

A school administrator, teacher or other school employee designated by the school administrator is not 
liable in a criminal action or for civil damages as a result of the administration of prescription medication, 
if the school administrator, teacher or other school employee in compliance with the instructions of a 
physician, physician assistant, nurse practitioner, naturopathic physician or clinical nurse specialist, in 
good faith administers prescription medication to a student pursuant to written permission and instructions 
of the student’s parents or guardian.

A person may not maintain an action for injury, death or loss that results from acts or omissions of a 
school administrator, teacher or other school employee during the administration of a short-acting opioid 
antagonist unless it is alleged and proved by the complaining party that the school administrator, teacher or 
other school employee was grossly negligent in administering the short-acting opioid antagonist unless 
other conditions exist and which are outlined in Oregon law in ORS 339.870.

The civil and criminal immunities provided for above do not apply to an act or omission accounting to 
gross negligence or willful and wanton misconduct.

Non-Liability Provisions for Self-Administration and Autoinjectable Epinephrine

A school administrator, school nurse, teacher or other school employee designated by the school 
administrator is not liable in a criminal action or for civil damages as a result of a student’s self-
administration of medication, as described in ORS 339.866, if the school administrator, school nurse, 
teacher or other school employee, in compliance with the instructions of the student’s Oregon licensed 
health care professional, in good faith assists the student’s self-administration of the medication, if the 
medication is available to the student pursuant to written permission and instructions of the student’s 
parent, guardian or Oregon licensed health care professional.

A school administrator, school nurse, teacher or other school employee designated by the school 
administrator is not liable in a criminal action or for civil damages as a result of the use of medication if 
the school administrator, school nurse, teacher or other school employee in good faith administers 
autoinjectable epinephrine to a student or other individual with a severe allergy who is unable to self-
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administer the medication regardless of whether the student or individual has a prescription for 
epinephrine.

The district and the members of a district Board are not liable in a criminal action or for civil damages as a 
result of the use of medication if any person in good faith administers autoinjectable epinephrine to a 
student or other individual with a severe allergy who is unable to self-administer the medication, 
regardless of whether the student or individual has a prescription for epinephrine; and the person 
administered the autoinjectable epinephrine on school premises, including at a school, on school property 
under the jurisdiction of the district or at an activity under the jurisdiction of the district.

The civil and criminal immunities described above (which are identified in ORS 339.871) do not apply to 
an act or omission to gross negligence or willful and wanton misconduct.]
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