
RUSSELLVILLE BOARD OF EDUCATION
REGULAR BOARD MEETING
Tuesday, June 10, 2025 at 5:00 PM
THE BOARDROOM AT RUSSELLVILLE HIGH SCHOOL
THIS MEETING WILL BE AUDIO RECORDED
The media has been notified of this meeting.

1. CALL TO ORDER

1.1. The meeting will be called to order by Board President Holli Hall.

1.2. Pledge of Allegiance

2. ROLL CALL

2.1. Board Member Roll Call

3. CELEBRATIONS

3.1. RHS Soccer 5A Boys State Champions

3.2. RHS Quiz Bowl National Champions

4. CONSENT AGENDA

4.1. Consider approving minutes from the May 8, 2025, Called Board Meeting.

4.2. Consider approving minutes from the May 13, 2025, Regular Board Meeting.

4.3. Consider approving Petition for Student Transfer Recommendations.

4.4. Consider approving Resolution Appointment (ACT 802) of Dr. Luke Lovins, to the Arch Ford 
Education Service Cooperative Board of Directors.

4.5. Consider approving the appointment of Justin Robertson as the District Treasurer for 2025-2026 
School Year.

4.6. Consider approving Educators Legal Liability Insurance & Employment Practices for the 2025-2026 
School Year.

4.7. Consider approving Monarch Management Corp. for the District's Student Accident Coverage for 
the 2025-2026 School Year.

4.8. Consider approving Dwight Elementary Flood Insurance with Mark V. Williamson Co., 
underwritten by both Wright Flood Insurance Co., and Tokio Marine Highland for the 2025-2026 
School Year.



4.9. Consider approving transfer of the Operating Fund to the Building Fund for the 2024-2025 school 
year.

4.10. Consider approving the transfer of adequate funds from the Operating Fund to the Food Service 
Fund for 2024-2025 school year.

4.11. Consider approving Wight Office Machines, Inc Renewal Agreement for the 2025-2026 School 
Year.

4.12. Consider approving Educational Benefits, Inc Renewal Agreement as the "Agent of Record" for 
the 2025-2026 School Year.

4.13. Consider approving Stephens, Inc. Agreement to serve as Municipal Advisor for the 2025-2026 
School Year.

4.14. Consider approving Lifetouch Renewal Agreement for the 2025-2026 School Year.

4.15. Consider approving Operational Therapist, Physical Therapist and Vision Contracts for the 2025-
2026 School Year.

5. TEACHING AND LEARNING

5.1. Academic Success

5.2. Consider approving RSD Preschool Handbook for the 2025-2026 School Year.

6. FINANCE
Information Only

6.1. Financial Report for Period 11

7. POLICY

7.1. Consider approving Policy 1.2 - Board Organization and Vacancies.

7.2. Consider approving Policy 1.11 - Board Member Training.

7.3. Consider approving Policy 1.14 - Meeting Agenda.

7.4. Consider approving Policy 1.17 - Nepotism.

7.5. Consider approving Policy 1.19 - Board Member Length of Term and Holdovers. 

7.6. Consider approving Policy 1.21 - Annual School Board Election.

7.7. Consider approving Policy 3.45 - Licensed Personnel Social Networking and Ethics.

7.8. Consider approving Policy 3.48 - Licensed Personnel Weapons on Campus.

7.9. Consider approving Policy 3.50 - Administrator Evaluator Certification.

7.10. Consider approving Policy 3.58 - Licensed Personnel Use of Artificial Intelligence.

7.11. Consider approving Policy 7.16R - Information Technology Security.

7.12. Consider approving Policy 8.12 - Classified Personnel Outside Employment.

7.13. Consider approving Policy 8.31 - Classified Personnel Renewal and Termination.

7.14. Consider approving Policy 8.37 - Classified Personnel Social Networking and Ethics.

7.15. Consider approving Policy 8.40 - Classified Personnel Weapons on Campus.



7.16. Consider approving Policy 8.49 - Classified Personnel Use of Artificial Intelligence. 

8. BUILDING AND GROUNDS

8.1. Consider approving Sequoyah Elementary Polished Concrete Bid and Hallway Carpet/Entryway 
Removal.

8.2. Consider approving Sequoyah Elementary Safe Room Floor Project.

8.3. Consider approving Bus Shop Fuel Dispensing System.

9. EXECUTIVE SESSION
Executive sessions are permitted only for:
(1) considering employment, appointment, promotion, demotion, disciplining, or resignation of any 
public officer or employee;
(2) Pre-litigation discussions;
(3) Litigation updates;
(4) The discussion and consideration of settlement offers;
(5) The discussion and consideration of contract disputes with the superintendent of the school 
district; and
(6) Discussions pertaining to real property.
The specific purpose of the executive session will be announced in public before going into executive 
session.

10. PERSONNEL

10.1. Consider approving the Deputy Superintendent's Contract.

10.2. Consider approving all certified and classified staff resignations, transfers, additional stipends, 
and employment recommendations.

10.3. Consider approving the Board Hiring Resolution.

11. SCHOOL BOARD ORGANIZATION
Election of Officers

11.1. President, Vice-President, Secretary

11.2. Board Disbursing Officer

11.3. Board Legislative Liaison

11.4. Board Delegate Assembly

11.5. Board Member Term Length
ACT 503 of 2025 mandates that school boards transition to terms of either four (4) or six (6) years.

12. ADJOURNMENT
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Called Board Meeting 

Thursday, May 8, 2025 5:00pm 

The Boardroom at Russellville High School 

2203 S. Knoxville Ave. 

Russellville, AR 72802   

   

Holli Hall:    Present    

Donna Hindsman:    Present    

Don Jacimore:    Present    

Georganne Rollans:    Present    

Joe Sitkowski:    Present    

Wesley White:    Present    

Janet Winn:    Present    

Present: 7. 

  

1. CALL TO ORDER 

1.1. The meeting will be called to order by the Board President. 

The meeting was called to order by Mrs. Hall at 5:00 p.m. 

2. ROLL CALL 

2.1. Board Member Roll Call 

All board members were present. 

3. EXECUTIVE SESSION 

The board entered into Executive Session at 5:01 p.m. 

The board returned from Executive Session at 5:07 p.m. 

4. PERSONNEL 

4.1. Superintendent Contract 

To approve Dr. Luke Lovins' Superintendent Contract with the Russellville School District 

from July 1, 2025 to June 30, 2028. This motion, made by Georganne Rollans and seconded 

by Donna Hindsman, Carried. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

5. ADJOURNMENT 

The meeting adjourned at 5:07 p.m. 
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Regular Board Meeting 

Tuesday, May 13, 2025 5:00 PM Central 

The Boardroom at Russellville High School 

2203 S. Knoxville Ave. 

Russellville, AR 72802   

   

Holli Hall:    Present    

Donna Hindsman:    Present    

Don Jacimore:    Present    

Georganne Rollans:    Present    

Joe Sitkowski:    Present    

Wesley White:    Present    

Janet Winn:    Present    

Present: 7. 

  

1. CALL TO ORDER 

1.1. The meeting will be called to order by Board President Holli Hall. 

The meeting was called to order by Mrs. Hall at 5:00 p.m. 

1.2. Pledge of Allegiance 

2. ROLL CALL 

2.1. Board Member Roll Call 

All board members were present. 

3. CELEBRATIONS 

3.1. RSD Student Celebrations 

Joshua Dollar, 5th grader at RIS, was nominated by his principal, Laura Binz, as an 

Empathetic Leader. Joshua was accompanied by his family. 

Greyson Hepp, 4th grader at Crawford Elementary, was nominated by his principal, Shavon 

Jackson, as a Critical Thinker. Greyson was accompanied by his family. 

3.2. All-State Music Awards 

Mr. Foy, RHS Choir Director, recognized All-State Choir Students. Choir members present 

were Asa Ayler, Luke Curry, Alex Dunaway, Maddy Clements, and Alex Bates. 

Mr. Gaston, RHS Band Director, recognized All-State Band Students. Band members present 

were Edy Sanchez, Jenny Belongia, Blake Williams, Eli Escobar. 

3.3. 6A Quiz Bowl State Champions & Coach of the Year Award 

Steven Quoss, RHS Quiz Bowl Head Coach, recognized the team for winning the 2025 6A 

Quiz Bowl State Championship. This was the 9th straight state championship title for the RHS 

Quiz Bowl program. Mr. Quoss was also named the Friends of Arkansas Quiz Bowl Overall 

Senior High Coach of the Year. The team's assistant coaches are Rebecca Quoss, and Andrew 

Taylor. 
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3.4. RSD Staff Ambassadors 

Samantha Ballew, RSD Public Relations, recogngizd the RSD 2025 Staff Ambassador 

Graduates: Xela McArthur, Ashten Wynn, Talina Tankersley, Arlie Price, Ricky Sims, 

Madison Short, Rachel Curry, Seth Stewart, Barbara Gregg, Cody Strahan, Tracy Dunn. 

3.5. RSD Teachers of the Year 

Andrea Schwartz, RSD Curriculum Director, recognized the Teacher's of the Year for each 

building. Kimberly Nettles, Center Valley Elementary; Jill Fields, Crawford Elementary; 

Megan Moore, Dwight Elementary; Nina Chiolino, London Elementary; Keri Letson, Oakland 

Heights Elementary; Jessica Noblett, Sequoyah Elementary; Megan Ramsey, Russellville 

Middle School; Jenny Wallace, Russellville Junior High School; Dustin Jackson, Russellville 

High School; Brad Beatty, Russellville Intermediate School, and RSD Teacher of the Year. 

3.6. Capturing Kids' Hearts National Showcase Awards 

Andrea Schwartz, RSD Curriculum Director, recognized the Capturing Kids' Hearts National 

Showcase Awards. Russellville School District National Showcase schools were Center Valley 

Elementary, Crawford Elementary, Dwight Elementary, London Elementary, Oakland Heights 

Elementary, Sequoyah Elementary, Russellville Intermediate School, Russellville Middle 

School. 

3.7. ASBA School Board Member Recognition 

Justin Robertson, Interim Superintendent, recognized board members Don Jacimore and 

Georganne Rollans for achieving Master-level status in ASBA's Boardsmanship Awards 

Program by obtaining 50 hours of board training.  

3.8. School Board Member Years of Service 

Holli Hall, Board President, recognized board member Wesley White for his years of service 

to the board. Mr. White served on the board from 2013-2025. 

Consider approving Addendum Item. 

To approve addendum item #8.3 School Based Health Clinic Discussion under Building and 

Grounds. This motion, made by Georganne Rollans and seconded by Wesley White, Carried. 

5:59 p.m.  

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

Holli Hall requested the School Based Health Clinic be added to the agenda for further 

discussion. 

4. CONSENT AGENDA 

To approve all consent agenda items as presented. This motion, made by Donna Hindsman and 

seconded by Georganne Rollans, Carried. 5:59 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

4.1. Consider approving minutes from the April 8, 2025, Regular Board Meeting. 

4.2. Consider approving minutes from the April 17, 2025, Called Board Meeting 

4.3. Consider approving minutes from the April 18, 2025, Called Board Meeting. 
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4.4. Consider approving minutes from the April 21, 2025, Called Board Meeting. 

4.5. Consider approving ESEA-ESSA and IDEA Fund Assurances, Intent and GEPA 

Statement 2025-2026. 

5. TEACHING AND LEARNING 

5.1. Academic Success 

5.2. Consider approving Building Level School Improvement Plans for the 2025-2026 School 

Year. 

To approve the Building Level School Improvement Plans for the 2025-2026 School Year. 

This motion, made by Georganne Rollans and seconded by Donna Hindsman, Carried.  

6:01 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

5.3. Consider approving RSD Handbooks for the 2025-2026 School Year. 

To approve the RSD Handbooks for the 2025-2026 School Year. This motion, made by Donna 

Hindsman and seconded by Georganne Rollans, Carried. 6:02 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

5.4. Consider approving Fueling Brains Consortium 2025-2026 Pope County Lead Agency 

Collaboration. 

To approve the cost for continuing Fueling Brains System utilizing dedicated PreK and Lead 

Agency funds as listed. This motion, made by Georganne Rollans and seconded by Don 

Jacimore, Carried. 6:03 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

5.5. Consider approving Revised RSD 2025-2026 School Calendar. 

To approve the Revised RSD 2025-2026 School Calendar. This motion, made by Don 

Jacimore and seconded by Georganne Rollans, Carried. 6:06 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

6. FINANCE 

6.1. Financial Report for Period 10 

7. POLICY 

To approve all policy recommendations as presented. This motion, made by Georganne Rollans 

and seconded by Donna Hindsman, Carried. 6:09  

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 
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7.1. Consider approving revisions to Policy 4.45.1 - Smart Core Curriculum and Graduation 

Requirements for the Class of 2026. 

7.2. Consider approving revisions to Policy 4.45.21, Smart Core Curriculum and Graduation 

Requirements for the Class of 2027 and Thereafter. 

7.3. Consider approving addition of Policy 4.64, Student Use of Artificial Intelligence. 

7.4. Consider approving addition of Policy 5.10, Artificial Intelligence. 

8. BUILDING AND GROUNDS 

8.1. Stadium Update 

To revise the scope of the stadium project and start the process of review. This motion, made 

by Don Jacimore and seconded by Janet Winn, Carried. 6:17p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

8.2. Consider approving contract with HTW & Associates for the Middle School Complex 

parking lot project. 

To approve contract with HTW & Associates for the Middle School Complex parking lot 

project. This motion, made by Don Jacimore and seconded by Donna Hindsman, Carried.  

6:26 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

8.3. School Based Health Clinic Discussion 

To approve moving forward with the bidding process of the School Based Health Clinic to get 

a true cost of the project. This motion, made by Donna Hindsman and seconded by Georganne 

Rollans, Carried. 6:28 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

9. CHILD NUTRITION 

9.1. Consider approving the Child Nutrition Food Service Management Contract (FSMC) with 

Chartwells for the 2025-2026 School Year. 

To approve the Child Nutrition Food Service Management Contract (FSMC) with Chartwells 

for the 2025-2026 School Year. This motion, made by Wesley White and seconded by 

Georganne Rollans, Carried. 6:29 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

10. EXECUTIVE SESSION 

No Executive Session was requested. 
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11. PERSONNEL 

11.1. Consider approving all certified and classified staff resignations, transfers, additional 

stipends, and employment recommendations. 

To approve al certified and classified staff resignations, transfers, additional stipends, and 

employment recommendations. This motion, made by Georganne Rollans and seconded by 

Donna Hindsman, Carried. 6:30 p.m. 

Holli Hall: Yea, Donna Hindsman: Yea, Don Jacimore: Yea, Georganne Rollans: Yea, Joe 

Sitkowski: Yea, Wesley White: Yea, Janet Winn: Yea  

Yea: 7, Nay: 0 

12. ADJOURNMENT 

The meeting adjourned at 6:30 p.m. 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: (ACT 802) Resolution Appointment Arch Ford Board of Directors 

Responsible Administrator: Dr. Luke Lovins, Superintendent 

Strategic Plan Priority:  Academic Success  

 

Background: 

(Policy 1.24) The Russellville School Board of Directors shall adopt a resolution to appoint an 

individual as the Board’s representative on the Arch Ford Education Service Cooperative Board 

of Directors during a legally held meeting of the Board that is signed by both the Board 

President and Secretary. 

 

The individual selected to represent the Board on the Arch Ford Education Service Cooperative 

Board of Directors shall reside within the boundaries of the District and fall under one (1) of the 

following: 

●​ The District Superintendent 

●​ An employee of the District; 

●​ A member of the District’s Board; or 

●​ A member of the District community. 

 

A copy of the resolution shall be forwarded to the director or Arch Ford Education Service 

Cooperative: 

●​ By June 30 of each year; and 

●​ As soon as possible after the Board selects a representative to fill a vacancy. 

 

The appointment as the Board’s representative on the Arch Ford Education Service Cooperative 

shall be for a two (2) year term. An individual shall hold over until the individual’s successor is 

appointed. The Board may appoint the same individual for subsequent terms. 

 

Recommended Action: 

To approve Dr. Luke Lovins, Superintendent, as the Board Representative on the Arch Ford 
Education Service Cooperative Board of Directors July 2025 to July 2027. 
 
 

 



ACT 802  
Resolution to Appoint Member to the Arch Ford Education Service 

Cooperative Board of Directors 

 

 

The Russellville School Board of Directors within the boundaries and a member of the 

Arch Ford Education Service Cooperative, to be a member of the Arch Ford Education 

Service Cooperative Board of Directors for a term of two years.  

 

This voted resolution was approved during a legally held meeting of the Russellville 

School District Board of Directors held on _________(Date) and signed by the 

president and secretary of the Russellville School District Board of Directors. 

 

The signed Resolution will be forwarded annually by June 30 to the director of the Arch 

Ford Education Service Cooperative. The School Board of Directors may reappoint an 

outgoing representative for an additional term after his/her two-year term. 

 

 

 

President of the Russellville School Board of Directors:  

 

______________________________________   __________________  

Signature        Date  

 

 

Secretary of the Russellville School Board of Directors:  

 

_______________________________________    _________________ 

Signature         Date 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: District Treasurer 

Responsible Administrator: Office of Superintendent 

Strategic Plan Priority:  Financial Stability 

 

Background:  

Annually, the Pope County Treasurer requires the Russellville School District to appoint a District 

Treasurer for the upcoming school year. 

 

Recommended Action: To appoint Chief Financial Officer of the Russellville School District Justin 

Robertson as the District Treasurer for the 2025-2026 School Year. 

 
 
 

 







 
RSD Board of Education Agenda Template  

Templates serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Educators Legal Liability & Employment Practices Liability 

Insurance for the 2025-26 SY​  
Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Financial Stability 

 

 

Background: 

The Educators Legal Liability & Employment Practices Liability (E&O) insurance will expire June 
30, 2025.  We have attached a proposal quoted by Mark V. Williamson Co., Inc. for Educators 
Legal Liability & Employment Practices Liability Insurance for your review.  (The Arkansas 
Insurance Department Risk Management Division does not provide, as part of its commercial 
insurance packages, ELL or EPL coverages.) The District will be covered up to $1,000,000 per 
qualified ELL and EPL claims with a policy aggregate amount of $2,000,000.  In the instance 
where the District is not covered, i.e. Breach of Contract, the District is covered up to $200,000 
for defense reimbursement.  Both coverages are subject to a $25,000 retention.  The annual 
premium quoted for ELL & EPL insurance for the 2025-2026 school year is $44,316.  The policy is 
underwritten by Greenwich Insurance Company rated “A+, XV” by AM Best. 

Recommended Acton:  

Renew Educators Liability & Employment Practices Liability insurance with Mark V. Williamson, 

underwritten by Greenwich Insurance Company, for a total premium of $44,316 for the 2025-26 

school year.  
 

 



This presentation is designed to give you an overview of the insurance coverages 
we recommend for your company. It is meant only as a general understanding of 
your insurance needs and should not be construed as a legal interpretation of the 
insurance policies that will be written for you. Please refer to your specific 
insurance contracts for details on coverages, conditions, and exclusions. 
 

 

 

 

 

Prepared for: 

 

 

 

 

 

Russellville School District 

Russellville, Arkansas 

2025 Insurance Proposal 

Educators Legal Liability 

Presented by: 

 
Mark S Williamson, CPCU, CIC, President 

Williamson Insurance 

P.O. Box 7503, Little Rock, AR 72217 

P 501-664-7728  F 501-664-6285 

msw@mvwilliamson.com 
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MARK V. WILLIAMSON COMPANY, INC. 
 

PERSONAL SERVICE FROM EXPERIENCED PROFESSIONALS 
 
 
Our Company: 
 
No matter how much our industry changes, professional service will never go out of style. 
 
Personal service by experienced professional insurance people is the value we add to our 
company and is the foundation for a strong, secure future. 
 
The Mark V. Williamson Company was founded in 1974 as an Independent Insurance Agency.  
As such, we have the flexibility, which enables us to respond to the varying needs of each 
individual client.  That is how we have built the company and that is how we will continue to 
build personal service - this is the principle for our future. 
 
We have built strong relationships with several well-known insurance companies.  Independent 
status allows us to pinpoint individual needs and thus customize a package of coverages which 
delivers maximum value and security. 
 
In short, this is our offering of personal service - this is the added value we extend to every 
individual and business that we represent. 
 
Let us build a service program that meets YOUR needs:  
 

 Would you like to receive periodic stewardship reports on your account?  If so, how often 
would you like to receive this information? 
   

 Do you want information about how we can provide loss control services to assist you in 
identifying areas vulnerable to loss? 

 

 
 
In addition to handling commercial insurance products, our agency also has 
an excellent Personal Lines Department.    
 
We also write life insurance. 
  

Our Company 
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MARK V. WILLIAMSON COMPANY, INC. 
 

PERSONAL SERVICE FROM EXPERIENCED PROFESSIONALS 
 
 

Our People: 
 
Professional experience makes the difference.  The people who will service you are all licensed 
insurance agents, and each is involved in a program of continuing education related to our 
industry. 
 
Every policy that we write is prepared with a thorough understanding of the needs of the 
individual client.  As an Independent Agency, we are in the best position to compare companies 
and rates as we prepare a custom package of coverages. 
 
No matter how comprehensive or pricing competitive your insurance program is, it is still people 
who must service it to ensure that the coverage will respond when its needed.  We feel our 
people are our greatest asset - courteous professionals who know that you expect and deserve the 
very best. 
 
These are the people who will be responsible for handling your account: 
   

Account Manager 
  

Sara Elder, CRM, CIC, AU 
sarae@mvwilliamson.com 

 
Your Account Manager will handle the day-to-day servicing of your account and is available to 
answer your questions. 
 
 

Claims Advocate  * 
 

Angie Wright 
angiew@mvwilliamson.com 

 
 

Your Claims Advocate handles the reporting of claims and monitors them to assure everything is 
meeting – or exceeding – your expectations. 
  

Our People  
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MARK V. WILLIAMSON COMPANY, INC. 
 

PROFESSIONAL SERVICE FROM EXPERIENCED PROFESSIONALS 
 
 
Our Service Goals: 
 

 To respond when you need us. 
 

 To return your telephone calls promptly. 
 

 To listen to your needs and concerns. 
 

 To research the best value for optimum coverages. 
 

 To keep accurate records and help you have a clear understanding of your 
coverage. 

 
 We will strive to meet each one of these goals!! 
 
 
 

 
 
 
 
 
 
 
 
 
  

Our Service Goals 
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Named Insured Listed on the Policy 

 Russellville School District 
 PO Box 928 
 Russellville, AR  72811 

Loc # Bldg# 
Location Address 

(Street, City, ST, Zip) 

 1 1 

 3115 W 2nd Ct    District Office 

  Russellville, AR  72801       

Named Insured 

Location Schedule 
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Named Insured: Russellville School District 

Company:           Greenwich Insurance Company [MDO] – Rated “A+, XV” by AM Best 

Policy Term: 07/01/2025 to 07/01/2026 

Retroactive Date: 03/01/2010 

 

Coverage Limit 
 

Retention 
each claim including LAE 

Educator’s Legal/Management Liability $ 1,000,000 $ 25,000 

Employment Practices Liability $ 1,000,000 $ 25,000 

Policy Aggregate*** $ 2,000,000   

Defense Reimbursement Expenses** $ *200,000 $ 25,000 

Defense Reimbursement Expenses Aggregate** $ *600,000   

  

Claims-Made Policy [X ]  

Defense Costs Included In Limit [ ]  

Defense Costs Outside of Limit [X ]  

*Increased from $50,000/$100,000 at 2022 renewal. 

**See Definitions for additional coverage information. 

***Policy Aggregate Limit increased from $1,000,000 to $2,000,000 at 2023 renewal. 

 

Rating Basis 

Number of Students Number of  Employees 

5,508 

Decr from 5,803 

849 

Incr from 841 

 

 

 

Key Policy Features/Enhancements 

 Punitive Damages 

 Personal Injury 

 Third Party Wrongful Acts 

 Back Pay / Front Pay 

 Non-Monetary Relief 

 Loss of Earnings 

 

 

Educators Legal Liability & Employment Practices Liability 
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 Educators Liability and Employment Practices Liability Declarations In Witness  

 Schedule of Policy Forms and Endorsements  

 Educators Liability and Employment Practices Liability Insurance Policy  

 Arkansas State Amendatory Endorsement  

 Minimum Earned  

 Harassment / Bullying Coverage  

 Corporal Punishment Coverage  

 Federal Immigration and Nationality Act Coverage  

 Defense Only Reimbursement Coverage for Breach of Contract  

o $50,000 sublimit applies (Increased from $25,000 at 2023 renewal) 

 US Professional Indemnity ‐ Cyber Exclusion  

 Consumer Protection Laws Exclusion Endorsement (New Endorsement Added) 

o See pg 7 for form being added.  

 Notice to Policyholders ‐ Fraud Notice  

 Notice to Policyholders ‐ Privacy Policy  

 Notice to Policyholders ‐ U.S. Treasury Department's Office of Foreign Assets Control 

 

 

 

 

Specimen policy forms are available for review upon request. 

 

 

  

 
 

  

Policy Forms & Endorsements 
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This Policy shall not apply to any Claim arising from or relating to: 
1) The performance of any willful misconduct or dishonest, fraudulent, criminal or malicious act, error or omission 

by an Insured; the willful violation by an Insured of any law, statute, ordinance, rule or regulation; or an Insured 
gaining any profit, remuneration or advantage to which such Insured is not legally entitled. 
Notwithstanding the above, We will defend the Insured or pay or reimburse Defense Expenses in connection with 
a Claim otherwise covered by this Policy until and unless the Insured admits, is adjudged or is otherwise proven 
to have committed any act, error or omission subject to this exclusion, in which case the Insured shall reimburse 
Us for any Defense Expenses advanced to or paid on behalf of such Insured. 

2) The special educational needs of any student with a disability as that term is defined under the Individuals with 
Disabilities Education Act or any similar state statute; provided that this exclusion shall not apply to the 
reimbursement of Defense Expenses under Insuring Agreement A.3.  

3) Loss or Defense Expenses covered under Insuring Agreements A.1. or A.2., if Insuring Agreement A.3. also applies. 
4) A Claim, other than one alleging an Employment Practices Wrongful Act, that is brought by, on behalf of, or in 

the name or right of You or any of Your directors, officers, regents, trustees or school board members, or their 
functional equivalents, unless in the form of a cross-claim or third party complaint arising from a Claim made 
against such director, officer, regent, trustee or school board member that is otherwise covered under this Policy. 
Notwithstanding the above, this exclusion shall not apply to a Claim brought by a former director, officer, regent, 
trustee or school board member who has not served in that capacity for at least three (3) years prior to the date 
such Claim is first made and where such Claim is brought and maintained without the support, solicitation, 
assistance, participation or intervention of the Named Insured or an Insured not otherwise subject to this 
exception. 

5) An actual or alleged violation of the Fair Labor Standards Act, the National Labor Relations Act, the Consolidated 
Omnibus Budget Reconciliation Act of 1985, the Occupational Safety and Health Act, any workers' compensation, 
unemployment insurance, social security, or disability benefits law, other similar provisions of any federal, state 
or local statutory or common law or any rules or regulations promulgated under any of the foregoing; provided 
that this exclusion shall not apply to the extent that a Claim for an Employment Practices Wrongful Act alleges 
retaliatory action by an Insured in response to an Employee’s exercise of rights under such statute or law. 

6) Damage to, destruction or loss of use of tangible property, bodily injury, corporal punishment, sickness, disease 
or death. 

7) Emotional distress, mental anguish, or humiliation not arising from an Employment Practices Wrongful Act or 
Third Party Wrongful Act. 

8) Sexual Abuse and Molestation, including the allowance of or failure to prevent, stop, detect or reveal Sexual 
Abuse and Molestation. 

9) The actual, alleged or threatened exposure to, or generation, storage, transportation, discharge, emission, 
release, dispersal, seepage, migration, release, growth, infestation, spread, escape, treatment, removal or 
disposal of, any Pollutant, or any regulation, order, direction or request to test for, monitor, clean up, remove, 
contain, treat, detoxify or neutralize any Pollutant, or any action taken in contemplation or anticipation of any 
such regulation, order, direction or request. 

10) A Benefit Plan Act, provided that this exclusion shall not apply to any Claim for actual or alleged retaliation with 
regards to benefits paid or payable. We will defend a Claim otherwise subject to this exclusion subject to a $25,000 
Limit of Liability for all Defense Expenses in excess of the applicable Retention set forth in Item 4. of the 
Declarations. Defense Expenses payable under this section are part of and not in addition to the applicable Limits 
of Liability set forth in Item 3. of the Declarations, and payment of such Defense Expenses by Us will reduce such 
Limits of Liability. 

  

Notable Policy Exclusions 
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11) An Insured’s liability under a contract or agreement, other than a manual of employment policies or procedures 

issued by You, unless such liability would have attached in the absence of such express contract or agreement. 
This exclusion shall not apply to the payment of Defense Expenses in connection with a Collective Bargaining Act 
or to the payment of Defense Expenses incurred in connection with a Claim for an Employment Practices 
Wrongful Act in the form of an actual or alleged breach of a contract to commence or continue employment with 
You. 

12) A failure to obtain, implement, effect, comply with, provide notice under or maintain insurance, reinsurance, self-
insurance, suretyship or bond. 

13) Facts, circumstances, situations, transactions, events or Wrongful Acts: 
a. Underlying or alleged in any mediation, arbitration, grievance proceeding, litigation or administrative or 

regulatory proceeding brought prior to and/or pending as of the Inception Date set forth in Item 2. of the 
Declarations: 
ii) to which an Insured is or was a party; or 
iii) with respect to which an Insured, as of the Inception Date set forth in Item 2. Of the Declarations, knew 

or should reasonably have known that an Insured would be made a party thereto; 
b. Which was the subject of any notice given prior to the Inception Date set forth in Item 2.of the Declarations 

under any other Policy of insurance or plan or program of self-insurance; or 
c. Which was the subject of any Claim made prior to the Inception Date set forth in Item 2.of the Declarations. 

If, however, this Policy is a renewal of one or more policies issued by Us or an affiliate to You, and such 
coverage was in effect without interruption from the inception date of the first such Policy to the Inception 
Date of this Policy, the reference in this exclusion to the Inception Date will be deemed to refer instead to the 
Inception Date of the first Policy under which We or an affiliate began to provide You with the continuous and 
uninterrupted coverage of which this Policy is a renewal. 

14) A lockout, strike, picket line, hiring of replacement workers, riot or other civil commotion or other similar actions 
in connection with labor disputes or labor negotiations; provided that this exclusion shall not apply to the payment 
of Defense Expenses covered under Insuring Agreement A.3. 

15) Construction, architectural, engineering, legal, procurement, security or other professional services, including any 
contract or agreement pertaining to such services. 

16) War, whether or not declared, or any act or condition incidental to war, including civil war, insurrection, rebellion 
or revolution; or Terrorism. 

17) The failure to integrate or desegregate student enrollment, or the operation or administration of any student 
program on a discriminatory basis, whether in violation of a court order or otherwise; provided that this exclusion 
shall not apply to the reimbursement of Defense Expenses in connection with a Student Program Act. 

18) The actual or alleged performance of or failure to perform Medical Services by an Insured or any person or entity 
for whom an Insured may be legally liable, or the supervision, hiring, retaining or accreditation of or granting of 
privileges to any person performing Medical Services. 

19) The Securities Act of 1933, the Securities Exchange Act of 1934, any state "blue sky" law, or any other federal, 
state or local securities law, or any rule or regulation promulgated under any of the foregoing; or any provision of 
the common law imposing liability in connection with the offer, sale or purchase of securities. 

20) The sale or offering of securities by You, whether or not such securities are exempt from registration by the SEC; 
Your actual or proposed filing for an Initial Public Offering; or a debt offering or debt financing, including but not 
limited to bonds, notes, debentures and guarantees of debt. 

21) Tax credits or tax incentives or the application thereof; the formulation of tax rates; the assessment, appraisal or 
valuation of property; the assessment of taxes or other fees; the collection of taxes, fees or other amounts; and 
the disbursement of tax refunds.  

Notable Policy Exclusions (continued) 
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CLAIMS-MADE FORM:  
This coverage provides protection for only those claims reported or first made during the policy 
period or during any previous period that is stated in the Prior Acts or Retroactive Date option of 
your policy. This option allows you to keep coverage in force under consecutive Claims-Made 
policies.  
 
 RETENTION: 
This value represents the amount of damages and/or legal costs that you must assume (retain) 
before your insurance protection becomes payable.  
 
RETROACTIVE DATE: 
This date is used to specify, in a Claims-Made policy, the extent of coverage that is available for 
claims that occur prior to the inception of the policy in effect at the time such claims are made. If a 
claim is made for damage that occurred before the retroactive date, the policy will not respond, even 
though all other requirements of the policy have been met.  
 

Extended Reporting Period: 
a. If this Policy is cancelled or non-renewed for any reason other than nonpayment of premium, 

the Named Insured will have the right to: 
1) a seventy-five (75) day Automatic Extended Reporting Period, beginning on the effective 

date of such cancellation or non-renewal, for no additional premium charge; and 
2) to purchase an Additional Extended Reporting Period, beginning on the effective date of the 

cancellation or non-renewal, for an additional premium; provided that the Named Insured 
elects to purchase the Additional Extended Reporting Period in writing and provides Us any 
additional premium due within thirty (30) days of the effective date of cancellation or non-
renewal, subject to the available options as set forth in subparagraph c. 

b. The coverage otherwise afforded by this Policy will be extended to apply to Loss or Defense 
Expenses from Claims first made during the Extended Reporting Period, but only if such Claims 
are for Wrongful Acts committed on or after the Retroactive Date and before the end of the 
Policy Period. An Extended Reporting Period does not increase or reinstate any Limit of Liability 
and may only be effective if all premiums and retentions due under the Policy have been paid. 
The Automatic Extended Reporting Period shall not become effective if the Insured procures 
replacement coverage. Once purchased, the Extended Reporting Period may not be canceled 
and the premium shall be deemed fully earned. 

c. Extended Reporting Period Options: 
1) a one (1) year extended reporting period for an additional premium of seventy percent (70%) 

of the Premium set forth in Item 6. of the Declarations; 
2) a two (2) year extended reporting period for an additional premium of one hundred percent 

(100%) of the Premium set forth in Item 6. of the Declarations; or 
3) a three (3) year extended reporting period for an additional premium of one hundred and 

fifty percent (150%) of the Premium set forth in Item 6. of the Declarations. 
  

Definitions 
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INSURED:  
1) Insured means: 

a. You; 

b. Your past, present or future duly elected, appointed or employed directors, officers, regents, trustees or 

school board members, or their functional equivalents; 

c. Employees; 

d. In the event of the death, incapacity or bankruptcy of a natural person Insured, such Insured’s estate, 

heirs, legal representatives or assigns, but only in connection with a Claim arising from a Wrongful Act 

against the Insured individual; and 

e. The lawful spouse or domestic partner of any individual Insured identified in the paragraphs above, but 

only with respect to liability arising out of Wrongful Acts committed by such individual, and provided 

that such spouse or domestic partner is represented by the same counsel as such individual with respect 

to any Claim. 

 

REIMBURSEMENT OF DEFENSE EXPENSES: 

We will reimburse Defense Expenses incurred by an Insured in connection with a Claim 

alleging an IEP Act, Collective Bargaining Act or Student Program Act that is first made 

against an Insured during the Policy Period or any applicable Extended Reporting Period, 

and arising out of a Wrongful Act occurring on or after the Retroactive Date and before the 

end of the Policy Period. 
IEP ACT:  IEP Act means a Claim under the Individuals with Disabilities Education Act (IDEA), Section 

504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, or any similar state or federal 

statute, whether brought as a due process hearing, mediation, arbitration or lawsuit to address a dispute 

between the Named Insured and its student, or the parent or guardian of a student of the Named Insured, 

concerning: the Named Insured’s proposal of, or refusal to initiate or change the identification, evaluation 

or provisions of, an Individual Education Plan (“IEP”) or 504 Plan for such student; the implementation of 

the IEP or 504 Plan for such student; the educational placement of such student; or the provision of a free 

appropriate public education. 

COLLECTIVE BARGAINING ACT: means a Claim made by or on behalf of an Employee that at all times 

during the course of such Claim exclusively alleges the breach of a collective bargaining agreement. 

STUDENT PROGRAM ACT: means a Claim alleging the failure to integrate or desegregate student 

enrollment, or the operation or administration of any student program on a discriminatory basis, 

whether in violation of a court order or otherwise. 

 
 

 
  

 

Definitions (continued 
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Named Insured: Russellville School District 

 
*All quoted premiums are annual estimates and may change due to year end audits or mid-term policy changes. 

 

 

Binding Requirements:           

 Signed Proposal Agreement & Acceptance Form (page 13) 

 Name, email address & phone number of PGU Employer Resource Center contact. 

- Additional information regarding PGU Employer Resource Center services and 

available coverage is included on pages 15-17. 

 Premium payment in full made out to Mark V Williamson Co, Inc.  

- Invoice will be sent upon bind request. 

 

  

  

Description Of Coverage 
2024-2025  
Expiring 

2025-2026 
Renewal Premium 

Educators Legal Liability & EPL Premium 
 Fully Earned Carrier Fees 
 Total 
25% Minimum Earned Premium applies 

$ 42,922 
$ 495 

$ 43,417 

$ 43,821 
$ 495 
$ 44,316 

   

Total Estimated Annual Premium* $ 43,417 $ 44,316 

2025 – 2026 Premium Summary 
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The undersigned insured acknowledges that they have read and understood 
the Insurance Proposal as presented by the Mark V. Williamson Co. Inc. and 
authorizes them to bind coverage.  
 
Effective Date:  07/01/2025 
 
PROPOSED COVERAGE HAS BEEN REJECTED/MODIFIED AS OUTLINED: 
 
1. 
 
2. 
 
3. 
 
4. 
  
  

Named Insured:   Russellville SD  
 
Signature:_____________________________  
 
 
Title:  _________________         __________ 
 
 
Date:  ________________________________  
 
 
RETURN TO THE ATTENTION OF: Sara Elder 
FAX:  (501)664-6285 
EMAIL: sarae@mvwilliamson.com 
MAIL:  Mark V. Williamson Co. Inc. 

1910 N. Grant St  
Little Rock, AR 72207 

 

  

Agreement and Acceptance 
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Except in cases where the Mark V. Williamson Co., (“MVW Co.”), has a specific fee 
agreement to receive compensation directly from its client, “MVW Co.” customarily 
receives compensation from insurers for its professional services in the form of 
commissions, which consist of a percentage of the premium(s) collected by the insurers.  
Under agreements with one or more insurers &/or insurance intermediaries through 
which your business may be placed, “MVW Co.” may also receive additional 
compensation in the form of commission overrides based on some combination of 
volume, profitability or other factors.  At your request, “MVW Co.” will be happy to 
supply further details of any such fee override or other compensation that relates to 
your account. 

  

Disclosure Statement 
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Please advise if you are interested in a Deadly Weapon Protection quote!  



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Student Accident (Athletic & Activities) Insurance for 2025-26 SY 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Financial Stability 

 

Background: 

RSD’s student accident coverage policy with Educational Benefits, underwritten by Monarch 
Management Corp., will expire on June 30, 2025.  Monarch Management Corp. submitted an 
athletic student accident coverage proposal for the 2025-26 school year with the option to 
renew at the same premium for one (1) additional year with no changes in benefits, plan 
design, administration or service. 
 
The proposed premium for the 2025-26 school year is quoted at $28,500. The student athletic 
insurance plan provides year around coverage, including coverage for summer practices, team 
camps, and 7 on 7 football pre-season games. The plan also covers 100% of usual and 
customary expenses unpaid by other insurance incurred within one (1) year of covered injury.  
The coverage in force has no deductible and a medical maximum of $25,000.00 per claim.   
 
Both the student athletic insurance and the voluntary student insurance plans are supplemental 
policies.  Students who are covered by other medical insurance owned by their parents would, 
of course, be the primary carrier. The plans offered only become primary if the “insured” is not 
covered by another plan providing medical expense benefits. Students not involved in athletic 
activities can purchase Voluntary Accident Coverage on their own through the District's policy. 
 

Recommended Action:  

Award the District’s Student Accident Coverage to Monarch Management Corp. for a total 
premium of $28,500 for the 2025-26 school year. 
 
 

 



Student Accident Coverage Proposal 
For 

Russellville School District 

Agent:  JTS Financial/EBi Team 

Applicant:   Russellville School District 

Line of Coverage(s):  Mandatory, Voluntary, and Catastrophic Student Accident Insurance 
Proposed Policy Period: July 1, 2025, 12:01 A.M.  Through July 1, 2026 12:01 A.M.
Quote Valid Through: 

Issuing Company: 
AM Best Rating: 

Issuing Company: 
AM Best Rating: 

July 1, 2025

 Federal Insurance Company a Chubb Company (an Admitted Carrier) 
A++, XV - Admitted (Current carrier ratings may be found at www.AMBest.com.) 

 Federal Insurance Company a Chubb Company (an Admitted Carrier) 
   A++, XV - Admitted (Current carrier ratings may be found at www.AMBest.com.) 

We are pleased to enclose the Accident Insurance Quote, effective as of the date indicated above. 

Please take a moment and review the proposal for accuracy. Make sure the following is correct and items listed are 
attached: 
 Quotes attached for all plans requested Please note that coverage may vary from what was requested.
 Name of the insured
 Policy Period
 Note: Policies are Agency Billed

This proposal is a summary of coverage. Please refer to the policy for a complete description of all terms, conditions 
& exclusions of coverage.  In the event of differences in benefits or limits, the policy will prevail. Higher limits may be 
available. 

Please note that as a retail agent you do not have binding authority or authority to issue certifcates of insurance. A 
written request is required prior to the expiration date of this quote in order to bind coverage. If request to bind 
coverage is not received prior to the effective date, the file will be closed.  

Policies and/or renewal amendment(s) will be distributed to your attention within 30 days of receipt of application 
and payment, or policy effective date, whichever is later. 

Please let me know if you have any questions or if you are in need of any additional information. 

Thank you, 
Players Health 

http://www.ambest.com/
http://www.ambest.com/


Student Accident Coverage Proposal 
For 

Russellville School District 

 Student Coverage Including Interscholastic

Coverage: Athletics and Activities 
Plan Option: Custom U & C 
Maximum Benefit per Injury: $25,000 
Benefit Period per Injury: 1 Year 
Payment Basis: Full Excess 
Deductible per Injury:  $0 

Mandatory Plan Annual Premium: $28,500.00  

 Extended Student Coverage Options

Coverage: Voluntary Students (purchased by parent) 
Maximum Benefit per Injury: $25,000 
Benefit Period per Injury: 1 Year for Football Activities 

2 years for All Covered Activities except Football 
Payment Basis: Primary 
Deductible per Injury: $0 
Plan Options: 

The Extended Voluntary Plan is purchased on an individual basis by the Students.  

 Effective Date: 

  Carrier:    

  Rating: 

Quote valid through July 1, 2025
Federal Insurance Company a Chubb Company (an Admitted Carrier

A++, XV - Admitted (Current carrier ratings may be found at www.AMBest.com.) 



MANDATORY & VOLUNTARY BLANKET 
MASTER INSURANCE APPLICATION 

Application is hereby made for a plan of BLANKET ACCIDENT INSURANCE based on the following statements and 
representations: 
Policyholder: Name of School / School District: Russellville School District 

Requested Termination Date:  July 1, 2026 at 12:01 A.M. 

   State:  AR Zip:  72811 

Title:  Secretary to CFO  

Requested Effective Date: July 1, 2025 at 12:01 A.M. 

Street Address:  P.O. Box 928

City: Russellville 

Mailing Address (if different)   

Contact Person: Elizabeth Beagle

Telephone: 479-968-1306       Fax: E-mail: elizabeth.beagle@rsdk12.net
Mandatory Accident Coverage 

Coverage: □ All School  X   Sports & Activities 

Accident Medical Benefits: X Custom U & C □ Premier Plus □ Premier □ Other

Notes: 

Total Mandatory Premium Due: $28,500.00 

Voluntary Accident Coverage 

Coverage: ☐XX  Offer Voluntary Coverage (See attached Supply Order Request) 

Voluntary Premium: Paid by parent or guardian upon plan selection and online enrollment. 

Notes: 

The terms and conditions of the requested plan of insurance may vary in certain states as required by the laws of those 
states. The terms of the policy when issued will govern. It is agreed the insurance applied for will not become effective 
unless a) this application is received and approved by Players Health based on current rules and requirements; b) the 
policy is accepted by the applicant; and c) the required premium is paid when due. 

The applicant represents the information contained in this application is true and correct and forms the basis of 
the requested insurance. Any person who knowingly presents a false or fraudulent claim for payment of a loss or 
benefit or knowingly presents false information in an application for insurance is guilty of a crime and may be 
subject to fines and confinement in prison. 

___________________________________________________________________________________________________  Jeff Maynard / AR # 166681000        
PRINT NAME OF APPLICANT PLAYERS HEALTH  UNDERWRITER

JTS Financial Services, LLC
1616 Brookwood 
Little Rock, AR 72202-1704 

__________________________________________________________________________________________________ ___________________________________________________________________________________________________ 

SIGNATURE OF APPLICANT 501-227-0194 SIGNATURE OF UNDERWRITER 

www.jtsfs.com
AR License # 100102656

___________________________________________________________________________________________________ ___________________________________________________________________________________________________ 

DATE DATE        



 
RSD Board of Education Agenda Template  

Templates serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​ ​ June 10, 2025 

Item Title: ​ ​ ​ Excess Flood Insurance coverage at Dwight Elementary for the 

2025-2026 SY 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​Financial Stability 

 

Background: 

The District has its Commercial Property Insurance with Arkansas Insurance Department Risk 
Management Division.  All of our buildings have flood insurance through our commercial 
property policy with the State agency.  The one exception is Dwight Elementary, which is in a 
“specific” A/E flood zone location.  Because Dwight is designated in an A/E flood zone area; we are 
required to purchase separate flood insurance through the National Flood Insurance 
Program (NFIP) through the Wright National Flood Insurance Company.  The National Flood 
Insurance plan only provides a $500,000 limit per building and $500,000 per contents.  That 
limit is below the actual value or replacement cost of Dwight’s main building value of 
$9,078,942, plus contents of $2,100,000 and the large storage building with a value of $42,971  and 
contents of $27,071. Therefore, we are “required” to purchase, at an additional 
premium, an “Excess Flood” insurance policy to ensure Dwight Elementary is not under-insured. 

  
Dwight Elementary main building and contents are valued at $11,178,942. The primary 
National Flood Insurance (NFIP) through Wright Flood Insurance Co. has a combined buildings 
and contents limit of $1,000,000 with a $1,250 deductible.  The renewal premium for the primary 
National Flood Insurance Program (NFIP) is $30,110. Excess Flood Insurance, underwritten by Lloyd’s of 
London and Tokio Marine Highland, insures the uninsured value of Dwight’s main building and contents 
not covered by the National Flood Insurance Program.  The renewal premiums for Excess Flood is 
$34,467.68  The total renewal premium for the primary (NFIP) and Excess Flood insurance, for both 
Dwight’s main building and contents is $64,577.68.  
 
Dwight Elementary's large storage building is valued at $42,971 building value and contents valued at 
$27,071 for a total storage building and contents value of $70,042.  The renewal premium for the 
primary National Flood Insurance (NFIP) is $1,747 with a $1,000 deductible. 
 

Recommended Acton:  

To award the District’s primary and excess flood insurance for Dwight Elementary to Mark V. Williamson 

Co. of Little Rock, Arkansas, underwritten by both Wright Flood Insurance Co., Lloyd’s of London and 

Tokio Marine Highland for a total combined premium of $66,324.68 for the 2025-26 school year.   
 

 



This presentation is designed to give you an overview of the insurance coverages 
we recommend for your company. It is meant only as a general understanding of 
your insurance needs and should not be construed as a legal interpretation of the 
insurance policies that will be written for you. Please refer to your specific 
insurance contracts for details on coverages, conditions, and exclusions. 
 

 

 

 

 

 

Prepared for: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2025 Flood Insurance Proposal 

Presented by: 

 
Mark S Williamson, CPCU, CIC, President 

Williamson Insurance 

P.O. Box 7503, Little Rock, AR 72217 

P 501-664-7728  F 501-664-6285 

msw@mvwilliamson.com 

Russellville School District 
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MARK V. WILLIAMSON COMPANY, INC. 

 
PERSONAL SERVICE FROM EXPERIENCED PROFESSIONALS 

 
 
Our Company: 
 
No matter how much our industry changes, professional service will never go out of style. 
 
Personal service by experienced professional insurance people is the value we add to our 
company and is the foundation for a strong, secure future. 
 
The Mark V. Williamson Company was founded in 1974 as an Independent Insurance Agency.  
As such, we have the flexibility, which enables us to respond to the varying needs of each 
individual client.  That is how we have built the company and that is how we will continue to 
build personal service - this is the principle for our future. 
 
We have built strong relationships with several well-known insurance companies.  Independent 
status allows us to pinpoint individual needs and thus customize a package of coverages which 
delivers maximum value and security. 
 
In short, this is our offering of personal service - this is the added value we extend to every 
individual and business that we represent. 
 
Let us build a service program that meets YOUR needs:  
 

 Would you like to receive periodic stewardship reports on your account?  If so, how often 
would you like to receive this information? 
   

 Do you want information about how we can provide loss control services to assist you in 
identifying areas vulnerable to loss? 

 

  
 
In addition to handling commercial insurance products, our agency also has 
an excellent Personal Lines Department.    
 
We also write life insurance. 
  

Our Company 
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MARK V. WILLIAMSON COMPANY, INC. 

 
PERSONAL SERVICE FROM EXPERIENCED PROFESSIONALS 

 
 

Our People: 
 
Professional experience makes the difference.  The people who will service you are all licensed 
insurance agents, and each is involved in a program of continuing education related to our 
industry. 
 
Every policy that we write is prepared with a thorough understanding of the needs of the 
individual client.  As an Independent Agency, we are in the best position to compare companies 
and rates as we prepare a custom package of coverages. 
 
No matter how comprehensive or pricing competitive your insurance program is, it is still people 
who must service it to ensure that the coverage will respond when its needed.  We feel our 
people are our greatest asset - courteous professionals who know that you expect and deserve the 
very best. 
 
These are the people who will be responsible for handling your account: 
  
  

Account Manager 
 

Sara Elder, CRM, CIC, AU, API 
sarae@mvwilliamson.com  

 
Your Account Manager will handle the day-to-day servicing of your account and is available to answer 
your questions. 

 

Claims Advocate 
 

Angie Wright 
angiew@mvwilliamson.com  

 
 
Your Claims Advocate handles the reporting of claims and monitors them to assure everything is 
meeting – or exceeding – your expectations. 
  

Our People 

mailto:sarae@mvwilliamson.com
mailto:angiew@mvwilliamson.com
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MARK V. WILLIAMSON COMPANY, INC. 
 

PROFESSIONAL SERVICE FROM EXPERIENCED PROFESSIONALS 
 
 
Our Service Goals: 
 

 To respond when you need us. 
 

 To return your telephone calls promptly. 
 

 To listen to your needs and concerns. 
 

 To research the best value for optimum coverages. 
 

 To keep accurate records and help you have a clear understanding of your 
coverage. 

 
 We will strive to meet each one of these goals!! 
 
 
 

 
 

  

Our Service Goals 
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Loc # 
Location Address 

(Street, City, ST, Zip) 

 1 
 1300 W 2nd Place    Dwight Elementary School 

  Russellville, AR   72801         

 

 

 

Property Valuation Proposal Disclaimer 

Building, personal property and business income coverage limits are estimates only and were arrived 
at based on information provided by the policyholder and/or industry standard software used to 
estimate replacement costs. The actual cost to rebuild the structure or replace the personal property 
may exceed the policy limits, especially in circumstances where a catastrophic event has disrupted the 
normal supply of materials, labor, and resources. The agency makes no assurances or guarantees that 
the policy limits provided will be adequate to rebuild the structure or replace personal property. If 
there is doubt about the adequacy of the policy limits, the policyholder should obtain a professional 
appraisal or obtain the services of a qualified company or builder who is able to provide replacement 
cost estimates.  
 

Named Insured Listed on the Policy 

 Russellville School District 

Location Schedule 

Named Insured 
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Street Address: 1300 W 2nd Place, Russellville, AR,  

Building Description: Dwight Elementary Main Building  

 

Total Insured Value: $11,178,942  (Increased by 37% - from $8,191,198 on expiring) 

 Building: $9,078,942 

 Contents: $2,100,000 

Main Building    $500,000 Primary Flood – Wright Flood Insurance Co. (NFIP) 
Main Building Contents  $500,000 Primary Flood - Wright Flood Insurance Co. (NFIP) 
    $    1,250 Deductible 
 

RENEWAL PREMIUM PRIMARY FLOOD: $30,110.00 
_____________________________________________________________________________________ 

Total Lead Excess Flood Limit: $ 6,000,000 
Building Excess Limit   $ 5,000,000 Excess over $500,000 underlying policy 
Contents Excess Limit   $ 1,000,000  Excess over $500,000 underlying policy 

 
RENEWAL PREMIUM LEAD EXCESS FLOOD: $25,532.00 

Terrorism coverage included & cannot be rejected 

Carrier info:  Underwriters at Lloyd’s of London – A non-admitted carrier in the state of Arkansas.*  

_____________________________________________________________________________________ 

 
Total Following Excess Flood Limit: $ 4,178,942 
Building Excess Limit   $ 3,578,942 Excess over Primary & Lead Excess underlying policies 
Contents Excess Limit   $    600,000  Excess over Primary & Lead Excess underlying policies 

 
NEW POLICY PREMIUM FOLLOWING EXCESS FLOOD: $8,935.68 

Terrorism coverage included & cannot be rejected 

Carrier info:  Tokio Marine Highland/Philadelphia – A non-admitted carrier in the state of Arkansas.*  

_____________________________________________________________________________________ 

*4% tax applied to all surplus lines premium & fees (included in total above).Broker fees & policy fees are 
fully earned at binding (included in total above). 
_____________________________________________________________________________________ 

 

Building Description: Large Storage Building        

Total Insured Value: $70,042  (Increased by 20% - from $58,526 on expiring) 

 Building: $42,971 

 Contents: $27,071 

Storage Building  $43,000 Primary Flood – Wright Flood Insurance Co. (NFIP) 
Storage Building Contents $32,000 Primary Flood - Wright Flood Insurance Co. (NFIP) 
    $ 1,000 Deductible 
 

RENEWAL PREMIUM PRIMARY FLOOD: $1,747 

Commercial Flood Coverage 
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Named Insured: Russellville SD 

 
*All quoted premiums are annual estimates and may change due to year end audits or mid-term policy changes. 

 

Payment Information 

 Primary Flood policies are billed directly by Wright Flood.  
 Excess Flood premium will be billed to you by the agency upon binding coverage.  

 

 

The following will be needed in order to bind coverage:  
- Signed & dated Proposal Acceptance & Agreement form (page 9) 
- Signed & dated Surplus Lines form (page 10) 
- Signed Wright Flood Endorsement Form (for Dwight Storage Bldg policy) (page 11) 
- Signed & dated Lead & Following Form Excess Flood applications (page 13 & page 15) 

 

 

 

Description Of Coverage 
2024 Expiring  

Premium 
2025 Renewal 

Premium 

Primary Flood Main Building $ 29,962.00 $ 30,110.00 

Primary Flood Large Storage Building $ 1,576.00 $ 1,747.00 

Lead Excess Flood Main Building  
  Premium 
  Fully Earned Broker Fee 
  4% surplus lines tax 
  Total Premium 
 

 
$ 18,107.00 
$ 300.00 
$ 736.28 
$ 19,143.28 
 

 
$ 24,500.00 
$ 50.00 
$ 982.00 
$ 25,532.00 
 

Following Excess Flood Main Building  
  Premium 
  Fully Earned Broker Fee 
  4% surplus lines tax 
  Total Premium 
 

 
 

 
$ 8,542.00 
$ 50.00 
$ 343.68 
$ 8,935.68 
 

   

Total Estimated Annual Premium* $ 50,681.28 $ 66,324.68 

2025 Premium Summary 
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Except in cases where the Mark V. Williamson Co., (“MVW Co.”), has a specific 
fee agreement to receive compensation directly from its client, “MVW Co.” 
customarily receives compensation from insurers for its professional services in 
the form of commissions, which consist of a percentage of the premium(s) 
collected by the insurers.  Under agreements with one or more insurers &/or 
insurance intermediaries through which your business may be placed, “MVW Co.” 
may also receive additional compensation in the form of commission overrides 
based on some combination of volume, profitability or other factors.  At your 
request, “MVW Co.” will be happy to supply further details of any such fee 
override or other compensation that relates to your account. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Disclosure Statement 
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The undersigned insured acknowledges that they have read and understood 
the Insurance Proposal as presented by the Mark V. Williamson Co. Inc. and 
authorizes them to bind coverage.  
 
Effective Date:   07/01/2025 
 
PROPOSED COVERAGE HAS BEEN REJECTED/MODIFIED AS OUTLINED: 
 
1. 
 
2. 
 
3. 
 
4. 
  
  

Named Insured:    Russellville School District 
 
Signature:_____________________________  
 
 
Title:  _________________         __________ 
 
 
Date:  ________________________________  
 
 
RETURN TO THE ATTENTION OF: Sara Elder 
FAX:  (501)664-6285 
EMAIL: sarae@mvwilliamson.com 
MAIL:  Mark V. Williamson Co. Inc. 

1910 N. Grant St  
Little Rock, AR 72207 

 

  

Agreement and Acceptance 
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RSD Board of Education Agenda Template  

Templates serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Transfer to Building Fund 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority: ​ Financial Stability​  

 

 

Background: 

Pursuant to Ark. Code Ann. § 6-20-2210, established by Act 1105 of 2017, if at the close of the 
fiscal year a public school district has a net legal balance that exceeds twenty percent (20%) of 
the public school district’s current year net legal balance revenues, the public school district 
shall within five (5) years reduce its net legal balance to no more than twenty percent (20%) of 
the public school district’s current year net legal balance revenue.  Report from ADE will come 
out after June when period 13 is opened. 

Recommended Acton:  

To authorize a transfer from Operating Fund to the Building Fund to cover the amount, if 
applicable, over the 20% threshold for the 2024-25 school year. 

 



 
RSD Board of Education Agenda Template  

Templates serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Transfer to Food Service Fund 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority: ​ Financial Stability​  

 

 

Background: 

We are in the process of closing out the fiscal year ending, June 30, 2025.  Per Federal 
Regulation 2 CFR 200.426, bad debts that are uncollectible must be written off as operating 
losses.  These regulations disallow us from using food service surpluses to “zero out”negative 
student accounts.  We will continue to try and collect these balances up to the end of June, 
therefore the transfer amount cannot be determined until then. 

Recommended Acton:  

To authorize the transfer of adequate funds from the Operating Fund to the Food Service Fund 
to cover the bad debts for the 2024-2025 school year.   

 



 
RSD Board of Education Agenda Abstract  

Abstracts  serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Copier Maintenance & Service Contract Renewal 2025-26 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Financial Stability 

 

Background: 

Wight Office Machines, Inc. of Russellville is the maintenance and service provider for all the 
District’s copy machines.  The maintenance and service contract with Wight Office Machines 
will expire, June 30, 2025. The maintenance and service copy-per-copy renewal rates for 
2025-26 school year are as follows:  

Digital Black/White Machines    ​   .00736           ​cents per copy  

Digital Color Machines             ​   .07                 ​ cents per copy 

Please note that Wight Office Machines also provides the district with a $700.00 per month 
credit ($8,400.00 annually) to off-set the cost of employing an in-house copy center technician. 

Recommended Action:  

Renew the service agreement with Wight Office Machines, Inc. of Russellville for the 2025-26 
school year.  
 

 





 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Education Benefits, Inc (Third Party Administrator of Cafeteria  

Plans) for the 2025-26 SY 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Financial Stability 

 

Background: 

The District currently uses Educational Benefits, Inc. of Little Rock, Arkansas to provide 
Employer Paid Benefits to our employees.  They act as RSD’s Third Party Administrator of the 
District’s cafeteria plans.  The agreement will expire on June 30, 2025 and RSD would like to 
renew the agreement for the 2025-26 school year. 

Recommended Action:  

To renew the agreement with Educational Benefits, Inc. as “Agent of Record” for the 2025-2026 

school year.   
 

 



 
Broker Service Agreement 

 
This broker service agreement (this “Agreement”) dated as of June  ____, 2025, is between Russellville School 
District with an address of 220 West 10th Street, Russellville, AR (the “District”) and JTS Financial Services, 
LLC a/k/a Educational Benefits, Inc./”EBi”, with an address of 1616 Brookwood Drive, Little Rock, AR 72202 
(“JTS”). 
 
The District and JTS agree as follows: 
 

I. Term and Duration:  The term of this Agreement shall commence July 1, 2025. The Agreement shall 
have a Twelve (12) month duration from the commencement date and shall remain in force for the full 
Twelve (12) months except as provided herein.  This agreement may be renewed at the end of each 
Twelve (12) month period.  
 

II. Services to be Provided:  During the Term of this Agreement, JTS shall be available to the District to 
provide agreed services.  JTS shall perform the Services at any one of the District’s locations or at 
other places as may be mutually convenient and agreed upon by District and the JTS.  The Services 
under this Agreement shall not prevent JTS from providing services to other entities. Additionally, the 
services and pricing listed below are conditional that JTS Financial Services, LLC be named 
Agent of Record on all employee benefits lines of coverage offered to employees of the District.  
 
Ongoing Service Listing: – The package of services below are: 
  

• Electronic Benefit Administration System 
• Benefit Administration System Build (Initial Census Load and Product Development) 
• Turnkey Management of Payroll System Interface* 
• Establish Custom Carrier Feeds/Interface* 
• Ongoing Billing Reconciliation  
• Ongoing Eligibility Management and Maintenance 
• Employee Benefit Education Booklets & On-Site Meetings (as needed) 
• Open Enrollment Coordination and Implementation 
• Employee Benefit Plan Marketing & Comparative Market Analysis/Recommendations 
• Ongoing Turnkey Employee/Employer Customer Service Assistance 
• PPACA Compliance Services** if needed 

*Some carriers will not currently accept a direct interface. We will work diligently with these carriers to develop 
said interface.   

**PPACA services are defined as: Access to IRS (pre-filled) Form 1095 and 1095 (b and c iterations), access 
to the Look-Back Report and Access to the Pay History Tab (which allows Employer to upload per pay-period 
hours for tracking).  These services will be provided if APSCAN is unable to perform these services.  
Additionally, the accuracy of all reports generated by JTS is subject to the quality of the data received.  

 
Other Optional Services, included in this contract: 

COBRA Administration      $0 per participating employee on plan per month 
Cafeteria Plan Administration  $0 billed annually  
 
The District recognizes that the itemized services above (PPACA Compliance, 
COBRA/HIPPA/FLMA/Flexible Spending Account/Cafeteria Plan Administration) are not legal services 
and should not be relied upon as such.  
 



 
 

 
III. Compensation:   

 
A) Setup Fee: Waived 

 
B) Commissions: JTS will be paid commissions by the respective insurance carriers representing 

products offered and provided to district employees 
 

IV. Performance.  JTS shall perform all Services in a professional manner, consistent with industry 
standards and the District’s goals and ethical standards. 

 
V. Termination.  Either party may terminate this Agreement at any time by providing sixty (60) days prior 

written notice with good cause shown for the termination.   
 
VI. No Conflicting Agreements: JTS represents that they are not a party to any existing agreement that 

would prevent JTS from entering into and performing this Agreement.  JTS will not enter into any other 
agreement that is in conflict with District’s obligations under this Agreement.  Subject to the foregoing, 
JTS may from time to time act as a broker to, perform professional services for, or enter into 
agreements similar to this Agreement with other persons or entities without the necessity of obtaining 
approval from the District. 

 
VII. Errors and Omissions.  JTS agrees to maintain an Errors and Omissions policy with a minimum of 

$1,000,000 per occurrence which extends to all Services provided to the District. 
 
VIII. Entire Agreement. This Agreement shall constitute the entire Agreement between the parties and 

supersedes all earlier and simultaneous agreements regarding the subject matter.  This Agreement 
may be amended only in a written document, signed by both parties.  All notices, including notices of 
address changes, under this Agreement must be sent by certified mail or by overnight commercial 
delivery to the address set forth in this Agreement by each party.   
 

In witness whereof, the parties execute this Agreement.  Each person who signs this Agreement represents 
that such person is fully authorized to sign this Agreement. 
 
Russellville School District     JTS Financial Services, LLC 
 
By: ______________________________   By: __________________________ 
 
Print Name: _______________________      Print Name: John T. Starling 
 
Title: _____________________________   Title: President 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  

 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Stephens, Inc. Municipal Advisor Agreement 2025-26 

Responsible Administrator:​ Justin Robertson 

Strategic Plan Priority:​ Financial Stability 

 

Background: 

The current Municipal Advisor agreement with Stephens, Inc. will expire on June 30, 2025.  The 
District has utilized Stevens, Inc. as the District’s  municipal advisor for over a decade and RSD 
would like to continue that partnership.  RSD’s long history with Stevens, Inc. qualifies them to 
continue to serve as the Russellville School District’s Financial Advisor/Fiscal Agent. 

 

Recommended Action:  

Enter into an agreement with Stephens, Inc. to serve as municipal advisor for the 2025-26 
School Year.  
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Stephens Inc. 

Municipal Advisor Agreement 
 

This Municipal Advisor Agreement (the “Agreement”) is entered into this 10th day of June, 
2025 between Russellville School District No. 14 of Pope County (the “District”) and Stephens Inc. 
(“Stephens”) and sets forth the terms and conditions under which Stephens will provide services to 
the District.  Stephens and the District are referred to herein individually as a “Party” and collectively 
as the “Parties.” 
 

WHEREAS, the District desires to obtain the services of a municipal advisor to assist with the 
development and implementation of strategies to meet its capital financing needs and render 
assistance in connection with the municipal finance transaction described on Schedule A attached 
hereto (the “Transaction”); and 

 
WHEREAS, Stephens is registered as a Municipal Advisor with the U.S. Securities and 

Exchange Commission (SEC) and Municipal Securities Rulemaking Board (MSRB) and Stephens is 
capable of providing the necessary municipal advisory services;  

 
NOW, THEREFORE, in consideration of the above mentioned premises and intending to be 

legally bound hereby, the District and Stephens agree as follows: 
 

1. Scope of Services. Stephens will provide, upon request of the District, the municipal 
advisory and/or consultant services described in Schedule A attached hereto and incorporated 
herein by reference. The District and Stephens intend and agree that, to the extent the performance 
of services by Stephens with respect to the Transaction constitutes municipal advisory activities 
within the meaning of the Securities Exchange Act of 1934 (the “Exchange Act”) or otherwise creates 
a duty of Stephens under the Exchange Act or the Rules of the Municipal Securities Rulemaking Board 
and applicable state and local laws, Stephens’ duties do not extend beyond the services to be provided 
with respect to the Transaction. 

 
2. District Responsibilities. The District shall: 
 

a. Take all usual and customary steps necessary to complete the issuance of the bonds 
or notes (the “Securities”), as applicable, including but not limited to: directing the 
preparation and execution of all documents reasonably requested supporting the Securities, 
and participation by District staff and third parties in a due diligence process in connection 
with the issuance of the Securities. 

 
b. Furnish information, data, reports, and records in the possession of the District 

necessary for carrying out the work to be performed under this Agreement; 
 

c. Review the preliminary official statement or other disclosure documentation and 
confirm the accuracy of the information presented therein; 

 
d. Allow Stephens to rely on the District’s representations that the disclosure provided 

with respect to the Securities is not misleading, and, if necessary, direct bond and local 
counsel to include Stephens as addressee on all certifications and communications therein; 
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e. Approve the form of official statement or other disclosure documentation and direct 
its dissemination;  

 
f. If applicable, participate in all calls, discussions and requests for information 

necessary to complete the credit rating process; and 
 

g. Comply in all respects with state and federal securities laws, including but not limited 
to the Securities Act of 1933 and Rules 10b-5 (anti-fraud) and 15c2-12 (continuing 
disclosure) promulgated under the Securities Exchange Act of 1933 relating to disclosure in 
connection with municipal securities. 

 
3. Stephens Compensation and Expenses.  The fees due to Stephens hereunder shall 

be as set forth in Schedule B attached hereto.  
 
4. District Expenses.  The District will be responsible, to the extent required for the 

issuance of the Securities, for the payment of all fees and expenses commonly known as Costs of 
Issuance, including but not limited to: publication expenses, local legal counsel, bond counsel, ratings, 
credit enhancement, travel associated with securing any rating or credit enhancement, printing and 
distribution of required documents, trustee fees, paying agent fees, CUSIP identifiers, and the like.  

 
5. Required Notices and Disclosures.  
 

a. MSRB Rule G-10 Notices.  Stephens is registered with the U. S. Securities and Exchange 
Commission and the Municipal Securities Rulemaking Board (MSRB). The MSRB’s website is 
www.msrb.org. A municipal advisory client brochure is posted on the website of the MSRB 
that describes the protections that may be provided by MSRB rules and how to file a 
complaint with an appropriate regulatory authority.  

 
b. MSRB G-42 Disclosures.  MSRB Rule G-42 requires that Stephens provide you with 

disclosures of material conflicts of interest and of information regarding certain legal events 
and disciplinary history. Such disclosures are provided in Schedule C and Schedule D attached 
hereto. 

 
6. Advice of Third Parties. The District agrees that, to the extent the District seeks to 

have Stephens provide advice with regard to any recommendation made by third party financial 
service providers, bankers, underwriters, accountants, legal advisors or others providing guidance 
similar in scope to that contemplated herein, the District will provide to Stephens written direction 
to do so as well as any information it has received from such third party relating to its 
recommendation. In connection with advice to be provided by Stephens with regard to a 
recommendation made by a third party, Stephens may communicate with such third party as 
necessary or appropriate to allow Stephens to provide informed advice to the District with regard to 
the recommendation. No recommendation by a third party shall be deemed to be a recommendation 
by Stephens unless Stephens otherwise provides. In particular, a determination that a third party’s 
recommendation is suitable shall not be deemed to constitute a recommendation by Stephens unless 
otherwise expressly provided by Stephens. 

 
7. Entire Agreement/Amendments. This Agreement, including any Schedules and 

amendments hereto which are expressly incorporated herein, constitute the entire Agreement 
between the Parties hereto and sets forth the rights, duties, and obligations of each to the other as of 
this date. Any prior agreements, promises, negotiations, or representations not expressly set forth in 

http://www.msrb.org/
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this Agreement are of no force and effect. This Agreement may not be modified except by a writing 
executed by both Stephens and the District. 

 
8.  Term of Agreement.  The term of this Agreement begins on the date set forth above 

and ends as set forth on Schedule A. 
 
 
9. No Third Party Beneficiary. This Agreement is made solely for the benefit of the 

parties and their respective successors and permitted assigns. Nothing in this Agreement, express or 
implied, is intended to confer on any person, other than the parties and their respective successors 
and permitted assigns, any rights, remedies, obligations or liabilities under or by reason of this 
Agreement. 

 

10. Counterparts. This Agreement may be executed in counterparts, each of which shall 
be an original, but which taken together, shall constitute one and the same instrument. 
 

IN WITNESS WHEREOF, the Parties have executed this Agreement on the date first written 
above.  By the signature of its representative below, each Party affirms (a) that it has taken all actions 
necessary to authorize said representative to execute this Agreement, and (b) that it has read in its 
entirety this Agreement, including the attached Schedules, and has had the opportunity to ask any 
questions or seek any clarification about any aspect of this Agreement, including specifically any 
disclosures of conflicts of interest.  
 
 
 

Russellville 
District  

  

By:  Holli Hall Signature:   

Title:  President 
 

By:  Janet Winn Signature:   

Title:  Secretary 
 
 
 

Stephens Inc. 
   

By:  Jack Truemper Signature:   

Title:  Senior Vice President 
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Schedule A 

Scope of Municipal Advisory Services 
 

Description of Financing 
 
Constructing, refurbishing, remodeling and equipping school facilities and paying cost of issuance 

and underwriter’s discount allowance.  Any remaining funds may be used for other capital projects 

and/or equipment purchases. 

 
Term of Agreement 
 
This agreement shall remain in effect until June 30, 2026 and shall cover this proposed financing and 
other subsequent financings. 
 
Scope of Services 
As your Municipal Advisor, Stephens agrees to assist in the preparation of the following items: 
 

 Amortization schedules in connection with various financing options; 
 

 All documentation submitted to the Department of Education, including but not limited to: 
 

 Application for Permit to Issue Bonds 
 Notice of Intent to Issue Bonds 
 Certificate of Commissioner 
 Notice of Sale and related proofs of publication 
 All other forms and documentation necessary for the issuance of the bonds 

 
 Assist in the preparation of the preliminary and final Official Statement containing financial 

data and other information ordinarily required by municipal security dealers in bidding on 
bonds; and 

 
 As your Municipal Advisor, we will work with the Issuer to determine the most appropriate 

optional call provision for the transaction.  Typically, the bonds will be subject to redemption, 
from any source, in approximately five years from the date of issuance. 
 

 Publication of Notice of Intent to Issue Bonds and Notices of Sale with local newspaper. 
 

 Verify bid results and prepare post sale packet for the Board’s review. 
 

 Work with the District’s Bond Counsel to provide feedback on all bond documents prior to 
close. 
 

 Attend all required and/or requested meetings with the District. 
 

 Coordinate closing of the transaction with all involved parties.  
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 Subject to the direction of the District, Stephens will provide continuing disclosure services 
as presented below: 

 
I. Preparation of Annual Disclosure Report 
 
 Stephens will assist the District: 
 

a) In preparation of the District’s Annual Report to include the following items: 
 5 year history of assessed valuation of property located within the District; 
 debt structure including restricted debt of the District; 
 a chart containing the District’s annual debt service requirements for 

previously issued bonds; 
 a coverage table comparing revenues available for debt service and the 

annual aggregate debt service requirement; 
 a 5-year summary of the District’s Sources & Uses of Funds;  
 the District’s most recent LEA Financial Report filed with the Arkansas 

Department of Education; 
 a 5-year summary of tax collections of the ad valorem tax levied in the District. 

 
b) Upon completion and approval by the District, electronically file the District’s 
  Annual Report with the Electronic Municipal Market Access (“EMMA”) database. 

 
II. Monitor and File the District’s Audited Financial Statements 
 
 Stephens will assist the District by: 
 

a) monitoring the completion of the District’s audited financial statements 
b) obtain the District’s audited financial statements within 90 days after the audited 
  financials have been completed and received by the District 
c) timely file the District’s audited financials with the Municipal Securities Rule Making 
  Board 

 
III.  Assist the District with the filing of material event notices, as required by the District’s 

Continuing Disclosure Agreement, upon receipt of notice from the District of the occurrence 
of a material event.  
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Limitations on Scope of Services  
 
The Scope of Services are subject to the following limitations: 
 
The Scope of Services with respect to Stephens’ engagement as municipal advisor shall be limited 
solely to the services set forth in this Schedule as they relate to the Transaction, and shall not 
encompass (i) the services described herein with respect to any other offering or potential offering 
of the Client or (ii) any services not described herein with respect to the Transaction. 
 
Other than with respect to the receipt and same day return or forwarding of good faith deposits, if 
applicable, this engagement does not contemplate that Stephens will receive deposits of or maintain 
custody of any Client funds, or will provide fiduciary or agency services offered by Stephens or any 
of its affiliates. 
 
Unless otherwise provided in Schedule A, Stephens is not responsible for preparing any preliminary 
or final official statement or other disclosure documents, or for certifying as to the accuracy or 
completeness of any preliminary or final official statement or other disclosure documents, other than 
with respect to any information about Stephens provided by Stephens for inclusion in such 
documents. 
  
The Scope of Services does not include tax, legal, accounting or engineering advice with respect to 
any Transaction or in connection with any opinion or certificate rendered by counsel or any other 
person at closing, and does not include review or advice on any feasibility study. 
 
The Scope of Services may be changed only by written amendment to this Schedule, and the parties 
agree to amend this Schedule promptly to reflect any material changes or additions to the Scope of 
Services. 
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Schedule B 

Compensation and Expenses 

 
Fees for the services provided by Stephens to the District under this Agreement and the manner for 

payment of expenses incurred by Stephens in the course of performing its services are as set forth 

below: 

 

Compensation for this engagement will .360% of the par amount of the bonds to be issued.  In the 

event the bonds are sold with a net premium, the fee percentage will be based on the actual bond 

proceeds for the financing, not the par amount of the bonds.  The District will be responsible for bond 

counsel fees, appropriate trustee fees, publication and printing costs if applicable and other offering 

expenses.  These cost of issuance expenses shall be paid from bond proceeds or existing funds. 

 

If for any reason the District decides not to issue these bonds, it will not be obligated to Stephens for 

expenses that may have been incurred. 



 

8 
 

Schedule C 

Conflicts of Interest 

 
MSRB Rule G-42 requires that municipal advisors provide to their clients disclosures relating to any 
actual or potential material conflicts of interest, including certain categories of potential conflicts of 
interest identified in Rule G-42, if applicable. If no such material conflicts of interest are known to 
exist based on the exercise of reasonable diligence by the municipal advisor, municipal advisors are 
required to provide a written statement to that effect. 
 
Accordingly, Stephens makes the following disclosures with respect to material conflicts of interest 
in connection with the Scope of Services under this Agreement, together with explanations of how 
Stephens addresses or intends to manage or mitigate each conflict. To that end, with respect to all of 
the conflicts disclosed below, Stephens mitigates such conflicts through its adherence to its fiduciary 
duty to the District, which includes a duty of loyalty to the District in performing all municipal 
advisory activities for the District. This duty of loyalty obligates Stephens to deal honestly and with 
the utmost good faith with the District and to act in the District’s best interests without regard to 
Stephens’ financial or other interests. In addition, because Stephens is a broker-dealer with 
significant capital due to the nature of its overall business, the success and profitability of Stephens 
is not dependent on maximizing short-term revenue generated from individualized 
recommendations to its clients but instead is dependent on long-term profitably built on a foundation 
of integrity, quality of service and strict adherence to its fiduciary duty. Furthermore, Stephens’ 
municipal advisory supervisory structure, leveraging our long-standing and comprehensive broker-
dealer supervisory processes and practices, provides strong safeguards against individual 
representatives of Stephens potentially departing from their fiduciary duties due to personal 
interests. The disclosures below describe, as applicable, any additional mitigations that may be 
relevant with respect to any specific conflict disclosed below. 
 
Forms of Compensation; Potential Conflicts.  
 
The forms of compensation for municipal advisors vary according to the nature of the engagement 
and requirements of the District, among other factors. Various forms of compensation present actual 
or potential conflicts of interest because they may create an incentive for an advisor to recommend 
one course of action over another if it is more beneficial to the advisor to do so. The information 
below discusses various forms of compensation and the timing of payments to a municipal advisor. 
 

 Fixed fee. Under a fixed fee form of compensation, the municipal advisor is paid a fixed 
amount established at the outset of the transaction. The amount is usually based upon an 
analysis by the District and the advisor of, among other things, the expected duration and 
complexity of the transaction and the agreed-upon scope of work that the advisor will 
perform. This form of compensation presents a potential conflict of interest because, if the 
transaction requires more work than originally contemplated, the advisor may suffer a loss. 
Thus, the advisor may recommend less time-consuming alternatives, or fail to do a thorough 
analysis of alternatives. There may be additional conflicts of interest if the municipal advisor’s 
fee is contingent upon the successful completion of a financing, as described below. 

 
 Hourly fee. Under an hourly fee form of compensation, the municipal advisor is paid an 

amount equal to the number of hours worked by the advisor times an agreed-upon hourly 
billing rate. This form of compensation presents a potential conflict of interest if the District 
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and the advisor do not agree on a reasonable maximum amount at the outset of the 
engagement, because the advisor does not have a financial incentive to recommend 
alternatives that would result in fewer hours worked. In some cases, an hourly fee may be 
applied against a retainer (e.g., a retainer payable monthly), in which case it is payable 
whether or not a financing closes. Alternatively, it may be contingent upon the successful 
completion of a financing, in which case there may be additional conflicts of interest, as 
described below.  

 
 Fee contingent upon the completion of a financing or other transaction. Under a 

contingent fee form of compensation, payment of an advisor’s fee is dependent upon the 
successful completion of a financing or other transaction. Although this form of compensation 
may be customary for the District, it presents a conflict because the advisor may have an 
incentive to recommend unnecessary financings or financings that are disadvantageous to 
the District. For example, when facts or circumstances arise that could cause the financing or 
other transaction to be delayed or fail to close, an advisor may have an incentive to discourage 
a full consideration of such facts and circumstances, or to discourage consideration of 
alternatives that may result in the cancellation of the financing or other transaction. 

 
 Fee paid under a retainer agreement. Under a retainer agreement, fees are paid to a 

municipal advisor periodically (e.g., monthly) and are not contingent upon the completion of 
a financing or other transaction. Fees paid under a retainer agreement may be calculated on 
a fixed fee basis (e.g., a fixed fee per month regardless of the number of hours worked) or an 
hourly basis (e.g., a minimum monthly payment, with additional amounts payable if a certain 
number of hours worked is exceeded). A retainer agreement does not present the conflicts 
associated with a contingent fee arrangement (described above). 

 
 Fee based upon principal or notional amount and term of transaction. Under this form 

of compensation, the municipal advisor’s fee is based upon a percentage of the principal 
amount of an issue of securities (e.g., bonds) or, in the case of a derivative, the present value 
of or notional amount and term of the derivative. This form of compensation presents a 
conflict of interest because the advisor may have an incentive to advise the District to increase 
the size of the securities issue or modify the derivative for the purpose of increasing the 
advisor’s compensation. 

 
As a fiduciary to the District, Stephens will work closely with the District in terms of the conflicts that 
may exist with respect to compensation and based on the services provided to establish a fair and 
reasonable fee associated with the municipal advisory services for the District.  
 
Other Potential Conflicts. 
 

Other Municipal Advisor or Underwriting Relationships. Stephens serves a wide variety 
of other clients that may from time to time have interests that could have a direct or indirect impact 
on the interests of the District. For example, Stephens serves as municipal advisor to other municipal 
entities and, in such cases, owes a fiduciary duty to such other clients just as it does to the District 
under this Agreement. These other clients may, from time to time and depending on the specific 
circumstances, have competing interests, such as accessing the new issue market with the most 
advantageous timing and with limited competition at the time of the offering. In acting in the interests 
of its various clients, Stephens could potentially face a conflict of interest arising from these 
competing client interests. In other cases, as a broker-dealer that engages in underwritings of new 



 

10 
 

issuances of municipal securities by other municipal entities, the interests of Stephens to achieve a 
successful and profitable underwriting for its municipal entity underwriting clients could potentially 
constitute a conflict of interest if, as in the example above, the municipal entities that Stephens serves 
as underwriter or municipal advisor have competing interests in seeking to access the new issue 
market with the most advantageous timing and with limited competition at the time of the offering. 
None of these other engagements or relationships would impair Stephens’ ability to fulfill its 
fiduciary duty to the District.  
 

Broker-Dealer and Investment Advisory Business. Stephens is a broker-dealer and 
investment advisory firm that engages in a broad range of securities-related activities to service its 
clients, in addition to serving as a municipal advisor or underwriter. Such securities-related activities, 
which may include but are not limited to the buying and selling of new issue and outstanding 
securities and investment advice in connection with such securities, including securities of the 
District, may be undertaken on behalf of, or as counterparty to, the District, personnel of the District, 
and current or potential investors in the securities of the District. These other clients may, from time 
to time and depending on the specific circumstances, have interests in conflict with those of the 
District, such as when their buying or selling of the District’s securities may have an adverse effect 
on the market for the District’s securities, and the interests of such other clients could create the 
incentive for Stephens to make recommendations to the District that could result in more 
advantageous pricing for the other clients. Any potential conflict arising from Stephens effecting or 
otherwise assisting such other clients in connection with such transactions is mitigated by means of 
such activities being engaged in customary terms through units of Stephens that operate 
independently from Stephens’ municipal advisory business, thereby reducing the likelihood that the 
interests of such other clients would have an impact on the services provided by Stephens to the 
District under this Agreement. 

 
Secondary Market Transactions in District’s Securities. Stephens, in connection with its 

sales and trading activities, may take a principal position in securities, including securities of the 
District, and therefore Stephens could have interests in conflict with those of the District with respect 
to the value of the District’s securities while held in inventory and the levels of mark-up or mark-
down that may be available in connection with purchases and sales thereof. In particular, Stephens 
or its affiliates may submit orders for and acquire the District’s securities issued in a Transaction 
under the Agreement from members of the underwriting syndicate, either for its own account or for 
the accounts of its customers. This activity may result in a conflict of interest with the District in that 
it could create the incentive for Stephens to make recommendations to the District that could result 
in more advantageous pricing of the District’s securities in the marketplace. Any such conflict is 
mitigated by means of such activities being engaged in customary terms through units of Stephens 
that operate independently from Stephens’ municipal advisory business, thereby reducing the 
likelihood that such investment activities would have an impact on the services provided by Stephens 
to the District under this Agreement.  
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Miscellaneous.    
 
(a) any affiliate of the municipal advisor that provides any advice, service, or product to 

or on behalf of the District that is directly related to the municipal advisory activities to be performed 
by the disclosing municipal advisor; 

 
(b)  any other actual or potential conflicts of interest, of which the municipal advisor is 

aware after reasonable inquiry, that could reasonably be anticipated to impair the municipal 
advisor’s ability to provide advice to or on behalf of the District in accordance with the standards of 
MSRB Rule G-42 (a).  

 
Other than the potential material conflicts of interest described above, Stephens, based on 

the exercise of reasonable diligence, does not believe that it has any other material conflicts of 
interest related to this Agreement. 
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Schedule D 

Disclosure of Information Regarding Legal Events  

and Disciplinary History 
 

MSRB Rule G-42 requires that municipal advisors provide to their clients certain disclosures of legal 
or disciplinary events material to its client’s evaluation of the municipal advisor or the integrity of 
the municipal advisor’s management or advisory personnel. 
 
Accordingly, Stephens sets out below required disclosures and related information in connection 
with such disclosures. 

 
I. Material Legal or Disciplinary Event.  We do not believe that there are any legal or 
disciplinary events that are material to the District’s evaluation of Stephens or the integrity of 
Stephens’ management or advisory personnel disclosed, or that should be disclosed, on any Form MA 
or Form MA-I filed with the SEC involving our firm’s municipal advisory business. As a full service 
broker dealer and investment banking firm, Stephens is and has been involved in regulatory and civil 
actions involving other areas of the firm’s business, none of which are expected to have any impact 
on the firm’s ability to perform the services which are the subject of this Agreement. The details of all 
such regulatory and civil actions are available in Item 9 and the accompanying Regulatory Action 
DRPs on Form MA filed with the SEC. 

 
II. How to Access Form MA and Form MA-I Filings. Stephens’ most recent Form MA and each 
most recent Form MA-I filed with the SEC are available on the SEC’s EDGAR system at 
https://www.sec.gov/cgi-bin/browse-
edgar?action=getcompany&CIK=0000757657&owner=include&count=40&hidefilings=0. The SEC 
permits certain items of information required on Form MA or MA-I to be provided by reference to 
information already filed by Stephens in its capacity as a broker-dealer on Form BD or Form U4 or as 
an investment adviser on Form ADV, as applicable. Information provided by Stephens on Form BD or 
Form U4 is publicly accessible through reports generated by BrokerCheck at 
http://brokercheck.finra.org, and Stephens’ most recent Form ADV is publicly accessible at the 
Investment Adviser Public Disclosure website at http://www.adviserinfo.sec.gov. For purposes of 
accessing such BrokerCheck reports or Form ADV, Stephens’ CRD number is 3496. 

 
III. Most Recent Change in Legal or Disciplinary Event Disclosure.  Stephens has not made 
any material legal or disciplinary event disclosures with respect to its municipal advisory business 
on Form MA or any Form MA-I filed with the SEC.  
 
 

https://www.sec.gov/cgi-bin/browse-edgar?action=getcompany&CIK=0000757657&owner=include&count=40&hidefilings=0
https://www.sec.gov/cgi-bin/browse-edgar?action=getcompany&CIK=0000757657&owner=include&count=40&hidefilings=0
http://brokercheck.finra.org/
http://www.adviserinfo.sec.gov/


 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Photographic Services (School Pictures) Renewal SY25-26 

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Approve the Photographic Services Renewal with Lifetouch School  

     ​ Portraits. 

 

Background: 

Lifetouch has submitted a renewal proposal for photographic services for the 2025-26 school 

year.  Lifetouch will continue to provide complimentary services such as the Lifetouch Portal, 

MyLifetouch Rewards, SmileSafe Kids cards and complimentary volunteer packages to all 

Russellville Schools.  

 

 

Recommended Action:  

To renew the agreement with Lifetouch for the 2025-26 school year. 
 

 



 

 
 
 
March 17, 2025 
 
 
Justin Robertson, CFO/Asst. to the Supt. 
Russellville School District 
P. O. Box 928 
Russellville, AR  72811 
 
RE:  RENEWAL QUOTATION   2025-26 - Photographic Services 
 
Dear Mr. Robertson: 
 
This letter is to confirm that Lifetouch will continue to meet and exceed the conditions and 
specifications in the Russellville School District’s guidelines and requirements for Photography 
Services in the 2025-26 school year. 
 
We have worked continually with the Russellville school district since 2007 and we will continue 
to meet the needs of the schools, parents, and students in your community. In addition, we will 
continue to provide complimentary services such as our Lifetouch Portal, MyLifetouch Rewards, 
SmileSafe Kids cards and complimentary volunteer packages to all Russellville Schools. 
 
Attached is the proposal sheet. 
 
We appreciate the partnership with your faculty, schools, and community. We look forward to 
another great year working with Russellville School District. 
 
Sincerely, 
 
Tammy Carmical 
Lifetouch Area Manager 
tcarmical@lifetouch.com 
501-425-6658 
 
 
 
 
 
 



PROPOSAL OF 
PHOTOGRAPHIC SERVICES 

by 
LIFETOUCH  

2025 – 2026 School Year 
Submitted: March 17, 2025 

 
 

Item # 
 

Description 
 

Price 

 
 

Grades K-7 
Package A 

1 – 5x7 
2 – 3X5 
4 – 2x3 
9 – 1x2 

 

 
 

$8.00 

 
 

Grades 8-11 
Package A 

1 – 5x7 
2 – 3X5 
4 – 2x3 
9 – 1x2 

 

 
 

$8.00 

 
 

Senior Portraits 
Entry Package 

 
1 8x10 or 

2 5x7  
 

8 Wallets                             

 
$55 

 
 

$40                                    

Activity Pictures 
Package F 

The Sportsmate 
 

 
1 – 8x10 

SportsMate 

 
 

$15.00 

 
 
 
 
 
 
 
 
 
 
 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025​  

Item Title: OT, PT and Vision Instruction Contracts for the 2025-26 School Year 

Responsible Administrator: Dr. Brittany Turner  

Strategic Plan Priority:  Academic Success 

 

 

Background: 

IDEA and due process procedures mandate that all students receive services as outlined on their 
Individual Education Plan.  This is to request the contract approvals of Occupational, Physical 
and Vision Therapists for the 2025-26 school year.  All contractors are monitored from the Office 
of Support Services and are funded through Medicaid and Special Education funding.  
 
Recommended Action:  

To approve the attached contracts. 

 

 

 

 

 
 

 



























 
 
 
 
 
 
 

PROFESSIONAL SERVICES CONTRACT 
VISION INSTRUCTION 

 
Patti Scogins, hereafter known as SERVICE PROVIDER, agrees to enter into the 
following contractual agreement with Russellville District, hereafter known as 
RESIDENT DISTRICT, for Vision Instruction for the 2025-26 school year. 
 
1.​ Vision instructional services will include, but are not limited to, evaluation/testing of 

visually impaired student(s), direct Braille instruction, consultation, material 
preparation, and education to family/teacher(s)/caregivers, as determined 
appropriate and relevant by the Individualized Educational Program (IEP) Team. 

 
2.​ The SERVICE PROVIDER will be responsible for documentation relative to 

achievement of goals and objectives in Braille instruction and any other reports as 
required for implementation of a student(s) IEP. 

 
3.​ The RESIDENT DISTRICT will compensate SERVICE PROVIDER for Braille 

Services in the amount of $100.00 per hour. The student(s) IEP will determine the 
amount of hours per week.  

 
4.​ The RESIDENT DISTRICT is to notify the SERVICE PROVIDER if a student is 

absent or unavailable for instruction by 10:00 A.M. on the day of services.  If 
SERVICE PROVIDER arrives at school and student’s absence has not been 
reported, RESIDENT DISTRICT will be charged a minimum amount of one hour 
($100.00)  

 
5.​ SERVICE PROVIDER will submit time sheets by the 1st and 15th of each month.  

This will include service dates and hours provided.   
 
6.​ The RESIDENT DISTRICT will compensate SERVICE PROVIDER for in-service 

training in the amount of $25.00 per hour for a maximum of 5 hours per year.  There 
will be no charge to the RESIDENT DISTRICT for travel reimbursement or 
registration fees.  SERVICE PROVIDER will provide documentation of in-service 
hours provided. 

 
7.​ The RESIDENT DISTRICT request of SERVICE PROVIDER participation in 

conferences will be billable up to a maximum of two (2) hours per conference. 
 

8.​ This agreement is effective for the school year unless terminated in writing.  Either 
party may terminate this agreement by written notice 30 days in advance.   

 
9.​ The SERVICE PROVIDER agrees to furnish her own malpractice or liability 

insurance and appropriate licensure to allow for completion of said duties. 
2024-25 Contract: Vision Instructor 1/2 

 



 
10.​The SERVICE PROVIDER shall indemnify and defend against any gross 

negligence, including claims by third parties or employees of RESIDENT DISTRICT, 
which arise, directly or indirectly, out of RESIDENT DISTRICT’s uses of stated 
Vision Instruction services. 

 
 

RESIDENT DISTRICT     
                                   

 
      _____________________________                    _______________________ 
      President of Board                                                        Date  
 
 
     _____________________________                      _______________________ 
     Superintendent              ​ ​ ​                       Date 
 
 
 

SERVICE PROVIDER 
 

 
 
      ________________________________​​           _________________________ 
       Patti Scogins, Vision Instructor​ ​  ​           Date 
 
 

2024-25 Contract: Vision Instructor 2/2 

 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: May 13, 2025​  

Item Title: Handbooks for the 2025-26 School Year 

Responsible Administrator: Dr. Brittany Turner and Mrs. Krista Geurian 

Strategic Plan Priority:  Academic Success 

 

 

Background: 

Each year, the RSD board of education reviews and adopts the student handbooks for the 
following year. This year, a committee of RSD staff, students, and parents reviewed the current 
2024-25 handbooks and new policies, then created draft handbooks for the 2025-26 school 
year.  
 
Recommended Action:  

To approve the attached draft handbook (Preschool). 
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 RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM FAMILY HANDBOOK 2025-2026  
 

Russellville Preschool Program Handbook Contents 

Parent/Guardian Agreement Signature Page Copy -----------------------------------------------------1  

Annual District Calendar-------------------------------------------------------------------------------------2 

Handbook General Information-----------------------------------------------------------------------------3 
Welcome    District Mission and Vision/RSD Board Information  

Purpose of Handbook    Program Supervisor Contact Information 

Regulations, Policies, Standards for the Preschool Program ------------------------------------------4 
  Russellville School Board Policies  Arkansas Better Chance Regulations 

  Arkansas Child Care Licensure/Contact Early Childhood Environment Rating Scale 

  Better Beginnings AR Quality System AR Child Development Early Learning Standards 

  High Quality Voucher: CCDF Regulations USDA and CACFP Nutrition Regulations 

Family and School Partnership: Parent Engagement-------------------------------------------------5-6 
  Volunteering    Siblings and Other Children Visiting 

Child Abuse Registry Check for Volunteers More About Partnerships/Activities at Home 

Adult Family Visitors    Communication 

  Center Phone Numbers   Email Format for School Staff and School Board 

Preschool Program Information-----------------------------------------------------------------------7-14 
Classrooms and Zones Served  Expectations/Parents’ Involvement /Non-Custodial Parents 

Staff Information     Corporal or Physical Punishment Prohibited 

Cognitive Development of Preschoolers Religious Instruction Prohibited 

Child Abuse Hot Line Number 

Social and Emotional Development   Clothing for student safety    

Positive Student Management   Reporting Student Performance 

Parent Teacher Conferences   Transition to Kindergarten 

Kindergarten Readiness Calendar  Hygiene Practices     

Special Services for Students   School Calendar 

Daily Schedule    Rest Time  

Eligibility and Enrollment for Preschool Program---------------------------------------------------15-17 

Application Process and Data Needed Applications Date and Time Stamped 

Zones     Requirements for Eligibility and Enrollment  

Termination of Services      

Attendance Requirements------------------------------------------------------------------------------17-18 
  Absence/Tardy/Early Check Out/Security 

 Information on School Policies and Procedures ---------------------------------------------------18-23 
Transportation     Meal Prices 

Confidentiality/FERPA   Meals From Home Agreement/Fast Food Not Allowed 

Weather Closing/Ice and Snow   Fire/Tornado/Nuclear Warnings 

Bullying/Cyber bullying   Insult or Abuse of Teacher AR Law   

Gun Free Schools Act   Lost and Found Information 

Cell Phone Use in School Zones Prohibited Non-Discrimination Policy 

Law Enforcement Interview of Students Injury, Illness, Medical Conditions 

Licensure Interview of Students  Head Lice, Nits, Scabies 

Student Sexual Harassment Prohibited School Nurse Contact Information Preschool 

Lost or Damaged Books or Materials  Medication Administration at School 

  Student Internet Use Agreement  Student Use of Phones, Cell Phones, Toys from home 

  Healthy School Environment/Act 1220 School Insurance 

Child Nutrition and Food Service   Grievance Procedures/Public Complaints 

   

A copy of the current elementary handbook may be obtained on the RSD Website 
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PARENT/GUARDIAN SIGNATURE PAGE 

PARENT COPY PRESCHOOL PROGRAM FAMILY HANDBOOK PARENT COPY 
 

 
The Handbook is reviewed with all parents/guardians in a meeting prior to their child beginning preschool. Parental agreement to follow the policies and 
procedures of the Russellville School District and the Preschool Program is required in order for children to be enrolled.  The original of this signature 
form is required to be on file prior to children attending. 

I have reviewed the Russellville School District Preschool Family Handbook policies and procedures and agree to comply with these (including hours 
of instruction, pick up time, attendance policies, meals, and payment schedules) _______ 
 

I understand the requirement for all adults (over the age of 18) signing out students to be listed on my approved list and that additions must be in 
writing; I will inform each person that at any time, state-issued picture identification may be required and must be on hand. I will keep phone numbers 
and contacts updated to provide safety for my child. _______ 
 

I agree to work with my child’s teacher in positive behavior management practices, and agree to participate in at least two parent/family engagement 
activities as an investment in my child’s future.   _______ 
 

I understand and agree that I will be responsible for payment for preschool services if my child has excessive absences. _______ 
 
I agree to attend parent conferences for my child at least three times this school year, and to attend if additional meetings are needed to meet 
individual needs.  I understand that I can request parent meeting schedule accommodations for work or school needs. _______ 
 
I give my permission for my child to be photographed and/or otherwise recorded for the purposes of program research, publicity, web page/social 
media, educational activities and reporting. ______ 
 
I am aware that my child will receive a complete developmental screening and ongoing assessment including vision, hearing, speech/language, 
cognitive, fine and gross motor, social/emotional, height and weight.  I give my permission for these routine screenings in collaboration with the 
Russellville School District.  I am aware that if additional evaluation is needed, I may need to attend special meetings. _______  
 

I have received the web link to the Kindergarten Readiness Checklist and know that I can request a printed copy Arkansas Kindergarten 

Readiness Calendar   __________ 

 
I give my permission for my child to be transported for field trips on a school bus. (I am aware that I will receive a specific permission form)._______  
 
I agree to hygiene practices and procedures in the program such as toileting, hand washing, teeth brushing, sun screen, lotion and lip balm 
application, and agree to instruction in development of individually age appropriate independence in these skills. _______ 
 
I give my permission for my child to receive emergency medical care/transportation. _________ 
 
I have completed the Internet User Agreement for my student.   _________ 
 
I have received the information regarding requirements for non-religious instruction   _________ 
 
I understand that multiple phone numbers and emergency contacts are needed for safety and have provided those. _________ 
 
I have provided all medical/ behavioral/ legal data I have for staff to meet my child’s needs and to provide safety for my child and others.  This 
includes all information I have on my child’s special needs, any behavior problems, and custody information _______ 
 
 

Handbook link https://www.rsdk12.net/o/district/browse/6601 (I am aware I may request a printed copy) 
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https://arbetterbeginnings.com/wp-content/uploads/Getting-Ready-for-Kindergarten-Calendar-2023.pdf
https://arbetterbeginnings.com/wp-content/uploads/Getting-Ready-for-Kindergarten-Calendar-2023.pdf
https://www.rsdk12.net/o/district/browse/6601
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2025-2026 School Calendar  

July 31- August 2   Parent Phone Contacts Made about beginning Preschool 

August 13 First Day of Class  
 
September1 No School – Labor Day Holiday 

 
October 21-23 Parent Teacher Conferences (After School) 

October 24 Fall Break 
 
October 27 School Day for Preschool Students 
 
November 24-28 Thanksgiving Holidays – No Classes 
 
Dec. 22- January 2 Christmas Break – No Classes 
 
January 5 Classes Resume 
 
January 19 No School   
 

March 10-12 Parent Teacher Conferences (After School) 

 

March 23-27 No School – Spring Break 

 

April 17 School Day for Preschool Students 

 

May 20 Last Day of School 

 

 

May 21-22, 26-27                 Are designated make-up days for inclement weather  

                                                       (please save these tentative dates) 
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PRESCHOOL HANDBOOK GENERAL INFORMATION 

WELCOME!

The staff of the Russellville School District Preschool Program welcomes you and your child to an exciting learning adventure!  We are 

so pleased that you have chosen our program for your child, and we look forward to providing your family with the highest quality of 

early education. We highly value the beginning of a school partnership with your family, realizing that children learn both at home and 

at school. 

PURPOSE OF HANDBOOK: 
 
This handbook is intended to provide information about the operation of the Russellville School District Preschool Program, and may 
answer questions that families have about school and program policies, procedures, regulations, student management, curriculum 
guidelines, and the instructional program. Families are encouraged to read the handbook, and to refer to it if questions arise about 
procedures or requirements. 
 
A parent or guardian for each child must sign and return an acknowledgement and agreement form in order for their child to attend the 
Russellville School District Preschool Program. A copy of the forms is on page 1. 
 
RUSSELLVILLE SCHOOL DISTRICT MISSION AND VISION: 

The Russellville School District and the greater community will ensure the promise of the RSD Graduate. 

RSD…achieving excellence together 

RUSSELLVILLE SCHOOL DISTRICT SCHOOL BOARD: 

School Board members may be contacted through the School District Administrative Office, at 479-968-1306. 

 

Holli Hall                            Don Jacimore 

Donna Hindsman              Georgeanne Rollans 

Jeff Terry  Janet Winn 

       Joe Sitkowski 

                     

 
If you have questions about any of the information in this handbook or about the preschool program in general, please talk to 
your child’s teacher or the program supervisors: 
 

Krista Geurian, Coordinator and Principal 
                                                krista.geurian@rsdk12.net 

  479-967-6025 
 

                                                                        Jenny Barber, Federal Programs Supervisor 
Jenny.barber@rsdk12.net 

 

Preschool Web Page: 
RSD Preschool Program Web Page 

Preschool Facebook Page: 
RSD Preschool Facebook Page 
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RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM 
REGULATIONS, POLICIES AND STANDARDS: 
The preschool program complies with the following regulations, policies, and standards: 
   

● Russellville School District School Board Policies:  
These policies are frequently referenced in the handbook. An entire copy of Board Policies may be located on the district web 
site: Russellville SD Student Policies  The preschool family handbook is approved by the Russellville School Board 
annually. 
 

● Applicable Russellville District Elementary School Student Handbook policies:   
Applicable Elementary Handbook items are included within this handbook so that information is available to parents in one 
book.  The full RSD Elementary Handbook may provide additional information. There may be more information or 

procedures based upon the specific location of your child’s classroom, due to traffic flow, building entrance, and other items. 
These items are provided to parents as applicable. 
 

● The Division of Elementary and Secondary Education, Office of Early Childhood Education Minimum Licensing 

Standards for Child Care Centers: A copy of these standards is located in your child’s classroom. The program receives 

periodic on-site monitoring visits from a child care licensing specialist. Compliance forms (DCC 521) are maintained at the 

school if you wish to view these. 

 

Arkansas Child Care Licensing Contact Information: 501-682-8590  

A link to these standards AR Child Care Licensing Minimum Standards for Centers 

 
● Standards of Quality in Better Beginnings Arkansas: The program is required to maintain an overall rating of Level 3. 

Arkansas Better Beginnings is an Arkansas Quality Rating and Improvement System for early education and care programs 
and youth development programs. Additional information is located in your child’s classroom and may also be accessed at the 
following link: AR Better Beginnings 
 

● The Arkansas Department of Education Rules for the Arkansas Better Chance Program: The Arkansas Better Chance 
Program/ Arkansas Better Chance for School Success (ABC/ABCSS) rules include student eligibility, curriculum, staff 
credentials, facility requirements, and the highest quality standards in early education. A copy of these rules is available in 
your child’s classroom and may also be accessed at the following link: Arkansas Better Chance Rules 
See also reference to the requirement of non-religious instruction during the program day on page 29. 
 

● Office of Early Childhood Child Care Development Fund (CCDF, Quality Preschool Voucher Program) rules and 
procedures. These are on file in the district preschool office. 
 

● The Early Childhood Environmental Rating Scales (ECERS):  The program is required to maintain an overall rating of at 
least five on these quality standards. This quality rating is determined through periodic on site monitoring visits conducted 
through Office of Early Childhood.  A copy of these standards is available in your child’s classroom. 
 

● The Arkansas Child Development and Early Learning Standards: Birth through 60 Months: Research based standards 
are in place to support and connect expected skills and learning from birth to age five.  The document details guidelines for 
early educators in guiding the growth and development of children through a successful transition to a kindergarten 
curriculum.  The Early Learning Standards are aligned with Kindergarten standards and include literacy, mathematics, arts, 
social studies, science, and social emotional skills. 
A link to the standards: Arkansas Early Learning Standards: Birth to 60 Months  
 

● The United States Department of Agriculture (USDA) Child and Adult Care Food Program (CACFP) Nutrition Regulations 
https://www.fns.usda.gov/cacfp 
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https://www.russellvilleschools.net/documents/state-required-information/2024-2025-school-year/609598
https://www.russellvilleschools.net/documents/state-required-information/2024-2025-school-year/student-handbooks/662755
https://dese.ade.arkansas.gov/Files/2020-CCC-Clean-Copy_20230506115600.pdf
http://www.arbetterbeginnings.com/
https://dese.ade.arkansas.gov/Files/Arkansas_Better_Chance_Program_Rules_and_Regulations_OEC.pdf
https://humanservices.arkansas.gov/wp-content/uploads/AR-Early-Learning-Standards-2016-1-1.pdf
https://www.fns.usda.gov/cacfp
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FAMILY AND SCHOOL PARTNERSHIP 
 

Parents are welcome to visit their child’s classroom.  The program’s “open door” policy means that parents are encouraged to 
participate in the program in any way that is comfortable.  We believe that families and parents should choose the type and level of 
involvement that is meaningful for them and their student. For example, family members might enjoy volunteering time to read stories, 
coming to school for lunch, talking to the children about interests, helping teachers to make educational materials, accompanying a 
child’s class on field trips, or being a part of the Advisory Committee.   
Parents and others who volunteer in a classroom on a regular basis shall be required to complete a Child Abuse Registry 
checklist for the safety and security of all students.   
This does not apply for occasional or periodic visits or for other volunteer activities.   
Copies of registry forms are available in your child’s classroom with instructions. 
 
Some children may experience difficulty in adjusting to a new environment and in separating from their parents and caregivers. This is 
considered normal and is planned for in the curriculum and quality care program.  For that reason, parents are encouraged to consult 
with their child’s teacher or the program supervisors about their own child’s adjustment prior to beginning visits or volunteer activities, 
and to cooperate with suggestions made regarding visiting or volunteering.    
 
VISITORS 
 
Visits by parents and other family members are welcome.  Students enjoy the opportunity to show their classrooms and school work to 
special adults.  Parents and other family members are encouraged to participate in the life of our school by volunteering in a classroom 
or for a special project.   
 
Visitors to the school must report to the school office upon arrival and make the office staff aware of their reason for visiting. In order 
to ensure the safety of our students, the school must know of any adults in the building and their purpose for being there.  For this 
reason, all visitors must sign in and sign out through the security system used at that building.   A visitor badge must be worn 
by the visitor.  The visitor’s badge will let staff members know that the visitor has followed the proper check-in procedure.  Visitors must 
sign out before leaving the building in the same way.  In the interest of safety and in compliance with Child Care Licensing Minimum 
Standards, a school staff member may ask for proof of identity. For lunch visits, parent/child must remain on site and in designated 
area. 
Parents/Guardians who wish to conference with a teacher should plan to schedule a time that coincides with the teacher’s preparation 
time or at another time that is convenient for both the parent and the teacher.  Classroom instruction time must not be interrupted 
for unscheduled parent/teacher conferences.  Parents/Guardians may schedule conferences through the preschool office or by 
email communication with a teacher  
 

Preschool teachers may be available 12:00-1:00 p.m. and from 3:00 to 3:45 p.m. with prior notice.  

Special arrangements may be made through the Preschool program coordinator if needed. 

Calls made to classrooms will go through the school offices and will not be forwarded during instruction time.  

Calls may also be made to the Preschool Program Office at 479-967-6025. 

 

Center Valley Preschool:  Center Valley Office 479-968-4540 
Crawford Preschool: Crawford Office 479-968-4677 
Dwight Preschool: Dwight Office 479-968-3967 
London Preschool: London Office 479-293-4241 
Oakland Heights Preschool: Oakland Office 479-968-2084 
Sequoyah Preschool: Sequoyah Office 479-968-2134 
 

VISITS BY SIBLINGS OR OTHER CHILDREN WHO ARE NOT ENROLLED 
Siblings or other family members of children in the program may visit briefly for a parent program or a school meal when accompanied 
and fully supervised by parents/guardians.  Due to liability and child care licensure requirements, children who are not enrolled in the 
program may not stay for volunteer activities in the classrooms.  Only enrolled and registered children may participate in classroom 
activities. There will be scheduled opportunities for all family members to visit the program throughout the school year.  Preschool 
children and younger children may not be on elementary playgrounds during school hours or during early mornings before the bell 
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MORE ABOUT FAMILY/SCHOOL PARTNERSHIPS 
 
All staff members recognize parents as their child’s first and most important teacher. Effective partnerships with families include clear, 
honest, and two-way communication.  Staff members are very interested to hear from you about things your child is doing at home and 
to work together with you to address any concerns you might have. While we know a lot about children, we are aware that you know a 
lot about your own child. Working together, we can ensure that your child’s early learning experiences are successful and fun.  
 
Parents agree to participate in three parent conferences annually, and are encouraged to invest in their student’s success by 
participating in parental and family engagement activities at least quarterly.   
A parent orientation is required prior to student attendance. 
 
Your child’s teacher will send home activities regularly which may assist parents and other family members in working with students to 
help encourage learning.  Reading a short book (or part of a book) or completing a fun activity with your child at some point during the 
day can be an enjoyable way to connect with your child and their learning at school. 
 
These activities are intended to be fun and informative for family members and are not mandatory in any way.  Each family’s structure 
and daily schedule may impact family members’ participation from time to time. Please speak with your child’s teacher or the director if 
you have questions about any activity, or if you would like additional extension activities. 
 
Your child’s teacher will communicate with you in a variety of ways, and it is helpful for you to let the teacher know how best to reach 
you and communicate with you on a daily basis. Parents will be asked to respond to program evaluation questions periodically to assist 
the program in ensuring quality.  Each center team will ask a parent to participate in the Advisory Committee, which will meet 
periodically with the director to further ensure program quality. 
 
COMMUNICATION 
 
Frequent and timely communication between home and school is essential.  Teachers as well as the office staff welcome the 
opportunity to answer any questions that may arise.  Parents/Guardians should read notes and/or newsletters that are sent home from 
the school with students.  Each type of communication includes valuable and current information.  The Russellville School District 
schedules two days of parent/teacher conferences each semester.  It is important for parents to attend these conferences.  
Conferences with the teacher may be scheduled for times in addition to the planned conference days.  These conferences should be 
scheduled with the teacher and may take place before school, after school, or during the teacher’s preparation time.  Keeping the “lines 
of communication” open will help all children to have a successful and positive school experience. 
 

Parents are reminded that it is required that address, phone, and other means of contacting parents be kept current by 

notifying the teacher or preschool office.  Preschool parents/guardians agree to this as a condition of enrollment. At least two 

emergency contacts are required. 

 

EMAIL FORMAT FOR SCHOOL EMPLOYEES AND BOARD 

An additional form of communication that is available to parents/guardians is through the e-mail system.  Parents/guardians may 

contact teachers, administrators, and school board members in the Russellville School District by using the first and last name along 

with rsdk12.net.  

Example:  john.doe@rsdk12.net 
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RUSSELLVILLE PRESCHOOL PROGRAM INFORMATION 
 
PRESCHOOL CLASSROOM/CENTER LOCATIONS 
PER RUSSELLVILLE SCHOOL DISTRICT ATTENDANCE ZONES 
 
Preschool Centers for 2025-2026 are located as follows:  In the event that all student slots are filled in an attendance zone, students 
on the waiting list may fill slots in any attendance zone available on a first come, first served basis. All applications shall be date and 
time stamped at the time of receipt of completed application. 

 
Location 
 

# of  
classrooms 

 
Attendance Zones Served 

 
School Office Telephone 

 
Center Valley 
 

 
2 

 
Center Valley 
 

 
479-968-4540 

 
Crawford 

 
2 

Crawford 
  
 

 
479-968-4677 

 
Dwight 
 

 
2 

 
Dwight 

 
479-968-3967 

 
London 

 
2 

London  
  
 

 
479-293-0023 

 
Oakland 

 
2 

Oakland 
 
 

 
479-968-2084 

 
Sequoyah 

 
2 

Sequoyah 
 

   
479-968-2134 

 
STAFF INFORMATION: 
 
All lead preschool teachers for Russellville School District have an Arkansas teacher’s license which includes Preschool or 
Kindergarten. Teacher assistants have a minimum of 60 hours of college or have passed the Arkansas Paraprofessional Test. All 
assistants have either teaching licenses, an Associate’s Degree equivalent, a Child Development Associate credential (CDA), and/or 
are working towards a teaching license or CDA. All staff receives professional development annually. All are members of the Arkansas 
Professional Development Registry (PDR). 
 
 
MATERIALS BROUGHT FROM HOME 
 
Students are not required to bring any learning materials for school. Families are asked to keep at least one full change of clothes 
including shoes for their child at school in case of messy spills or other mishaps. These should be labeled with the child’s full name. 
Coats, jackets, and other items should also be labeled. Families having difficulty with providing this must let their child’s teacher know 
so that alternate services may be provided. Students may not bring backpacks or toys from home except for occasional events 
which are arranged with the teacher.  All school materials are provided. Families may be asked to save recyclable items such as paper 
towel tubes, buttons, etc., for school projects. Any necklaces, lanyards, etc. must be breakaway cord for choking prevention. 
 
Bags, coats, or other items brought from home must be checked by parents daily to ensure that no dangerous materials have 
accidentally been placed there.  
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PRESCHOOL PROGRAM INFORMATION CONTINUED 
 
PROHIBITION ON RELIGIOUS INSTRUCTION ANNUAL NOTICE TO PARENTS/GUARDIANS: 
 
The Arkansas Better Chance (ABC/ABCSS) regulations, Section 23.04.5 require that parents be informed at least annually of the 
following prohibition of religious instruction during the school day: “To assure that no religious activity is paid or subsidized by public 
funds or occurs in any manner suggesting governmental endorsement of any religion or message: 
ABC funds must be used exclusively to support allowable ABC program costs incurred to provide non-religious instruction and activities 
during the ABC day; and no religious activity may occur during the ABC day regardless of the source of funds used to support the activity.” 
Note the reference to regulations (page 4) and the parent signature (page 1) regarding this notice. 
 

SOCIAL AND EMOTIONAL DEVELOPMENT 
 
The preschool program promotes an atmosphere of mutual respect among staff, children, and families. This is important for all who 
interact with children. When staff recognizes and values the beliefs, customs, and traditions of each family, the child and family are best 
served. The basis of this learning is the Conscious Discipline approach. (https://consciousdiscipline.com) The following practices 
related to social and emotional development are in place: 
 

● Students and families are reminded that the teachers and other staff are the safe keepers at school, and that children help in 
keeping school safe. 
 

● Students receive direct instruction in learning personal care and safety: they have opportunities to develop independence by 
doing things for themselves and to learn to ask for help when needed. 
 

● Students are helped and encouraged to make choices and to see the result of their choices. Students may be allowed to 
make mistakes as long as they are safe. For success in later schooling, it is important that students learn to make good 
choices on their own. 

 
● Students are helped to learn to talk and to listen by engaging in ongoing, frequent conversations with other children and 

adults.  This requires a lot of practice in talking and listening (taking turns) so that true communication may occur.  Student 
learning in literacy supports the idea that what people say may also be written and read.  Student learning in math and science 
supports concepts of collecting data and predicting. 
 

● When there are conflicts, students are assisted in resolving them and in developing positive social skills. 
 

● Students have opportunities to choose alone time as well as group activities. There are designated “cozy” or “quiet time” areas 
in each classroom that allow students to work alone for a time if they would like to.   
 

● Students who have difficulty joining in group activities or in being safe with others receive direct instruction in developing these 
skills.  
 

● Social and emotional development is fostered in a positive manner through children’s participation in learning activities which 
are designed to be inclusive and developmentally appropriate for the age and maturity level of the children. 
 

● The development of tolerance for others and a respect for diversity are important skills in our society and contribute to success 
in later education.  Students have multiple opportunities to practice these skills. 
 

● Students learn school-based routines and competencies which help to ensure readiness for the next level of education in the 
school setting. 
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PRESCHOOL PROGRAM INFORMATION CONTINUED 
 

● For many children, especially those who have not been in preschool or child care settings previously, the environment may 
feel noisy or overwhelming at times. For that reason, all classrooms are zoned so that noisier areas, such as the building block 
center, are separated from quieter areas such as the library/reading nook or the writing and computer center. 
 

● The emphasis of the social-emotional curriculum is to assist students in learning skills to prepare them for success. Early 
intervention when there is difficulty means that the emphasis is upon teaching and not upon excluding children when problems 
arise. 

 

HYGIENE PRACTICES: 

Students are assisted in developing self-care skills in toileting and washing hands. They may help in serving meals or snacks. The 
preschool program practices universal precautions, which means that staff are recommended to wear gloves when helping students 
and in assisting with cleanup of spills and accidents as appropriate. Students will be assisted in washing hands frequently to help them 
develop healthy habits. They may gain experience in applying sunscreen, lotion or lip balm if needed. Let the teacher know of allergies 
or intolerances. (See permission and signature form on Page 1 of the handbook)  

Preschool staff will ensure the highest quality of personal care for all students. Parents agree to provide all information for safety and to 
cooperate with independent toileting skills implementation if their student is not fully independent upon school entrance. 

STUDENT CLOTHING FOR SAFETY: 

Students are involved in multiple hands on learning activities daily.  These activities may be messy. Aprons are provided to help 
prevent clothing from becoming stained. It is important that students be dressed in sturdy clothing that, for the most part, they can 
manage independently.  A complete change of clothes (including shoes) is needed on hand at all times in case of a mishap.  For 
outdoor safety, students may not wear open toe shoes such as “flip-flops” to school.  Parents are encouraged to dress children 
in clothing appropriate for climbing, riding tricycles, and running.  Any necklaces, lanyards, etc. must be breakaway cord for choking 
prevention. Jackets, coats, and sweaters may be very necessary at times. Please let us know if you have difficulty with providing any of 
this and we will gladly and privately help locate assistance. 

POSITIVE STUDENT MANAGEMENT: 

In order to assure a climate conducive to learning for all students, behavior expectations are a necessary part of a system for 
schooling.  The school and school district strive to maintain expectations, which are consistent and clearly-stated.  When students 
choose to disregard an expectation, they know there will be a response from an adult in charge.  For any disciplinary infraction, 
consequences may range from a minimum of reprimand to the maximum of expulsion. Responses to disciplinary infractions may 
include a range of disciplinary action from a conference with the child to expulsion from school. The intent of the preschool program is 
to prevent exclusion or expulsion from school by intervening early and providing strong support if students have difficulty with 
behavioral expectations.  

Appropriate behavior is fostered by helping children learn to control (regulate) their own behavior and emotions and work out their 
conflicts.  This is different than only relying on adults to manage their behavior. Positive management of student’s places emphasis on 
preventing problems by attending to the room arrangement, having age-appropriate expectations, providing interactive activities for 
play and learning, and active adult monitoring and supervision.  Students are taught to use words and to be direct about their needs. 
(example: “I don’t like it when you take my puzzle.  Ask me when you want something”) Teachers support this by supervising and 
assisting when words are hard to remember. 
 
Students are taught very specific and simple concepts, or ideas, about behavior, so that they are easy to remember: 

● We use walking feet indoors in our classroom and school. 
● We use “indoor” or “small” voices indoors and “outdoor” or “big” voices outdoors. 
● We use kind words and safe, helping hands at school and at home. 
● We all help keep each other safe. 
● We help our learning environment by working together. 
● We take care of our school materials. 
● We are a school family. 

 
page 9 



 RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM FAMILY HANDBOOK 2025-2026  
 

 

PRESCHOOL PROGRAM INFORMATION CONTINUED 
 

Notice that all of these expectations are worded in a positive manner. It is easier for children to remember what to do when 

expectations are worded in this manner.    

Parents agree to work with preschool staff in positive management of students and to provide all information for safety. 

A parent interview is conducted to assist with providing appropriate and individualized services to students. 

    

You may hear your child talk about skills which promote the ability to regulate emotional responses to stressful situations. Children will 
have opportunities to choose one of the soft/cozy areas in the classroom if they need a chance to relax.  There are also “safe places” in 
each classroom with calming activities for children who are sad or upset. These are not punitive or punishing areas in any way, and are 
available in each classroom.  You will receive information about these practices at your orientation meeting and throughout the year as 
students learn about their school family and how they contribute to the success and safety of everyone. 
 
If there are very challenging behaviors, parents will be informed and will be included in planning for teaching appropriate behavior at 
school.  Teaching staff shall respond to all challenging behavior, including physical aggression, in a manner that: 
 
- provides safety for all children 
- is calm and respectful 
- provides the child with skill building for acceptable behavior. 
 
Parents are expected to participate in the development of an individual program if needed. In extreme circumstances, this participation 
may be required as a condition of their child’s continued attendance.  Staff will provide observations to identify events, activities, 
interactions and other factors that predict and may contribute to challenging behavior.   The preschool program will emphasize teaching 
skills and will avoid exclusion whenever possible and safe. 
 
It is essential that parents provide all relevant behavioral and legal information regarding their child’s previous performance 
and current needs in order for a safe and appropriate program to be available for all students. See signature page on page 1 
for this assurance. This is also included in the application. 
 
 
CORPORAL OR PHYSICAL PUNISHMENT PROHIBITED IN PRESCHOOL 
 
Please note that the preschool program philosophy as well as Arkansas Child Care Licensure standards prohibits any form of physical 
punishment for three and four-year-old students.  According to Arkansas Child Care Licensure regulations, parents/guardians 
shall not inflict physical punishment in the classroom or on school grounds (including the parking lot).  A parent’s/guardian’s 
failure to adhere to this regulation requires a witnessing staff member to report to the Arkansas Child Maltreatment Hotline: 
 
Please speak with your child’s teacher or the program supervisors for further clarification if needed. 
 

Arkansas Child Abuse 
and  

Maltreatment Hotline 
1-800-482-5964 

Additional Information, AR Hotline:  There may be other instances in which staff members, 
as mandated reporters, are required to complete a report to the hot line.  In most of these 
instances, staff members are not allowed to inform parents or guardians for student safety.   
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Law Enforcement Interview of a Student 
Act 613 of the 2011 Arkansas General Assembly states that a principal is prohibited from notifying the parent, guardian, custodian, or person 
standing in loco parentis if the official investigation by legal authority dealing with suspected child maltreatment, and the parent, guardian, etc. is 
named as an alleged offender. The investigator shall provide the school with written documentation that notification is prohibited. 

 
 
REPORTING STUDENT PERFORMANCE 
 
Students in the preschool program will receive a screening within 45 days of enrollment, and will also have progressed assessed according to the 
Work Sampling System. Each student will have progress documented through the online Work Sampling program and through a portfolio of student 
work documentation. A copy of the portfolio will be provided to parents annually. Parents will receive information at least twice annually in 
parent/teacher meetings.  

 
Staff members are committed to providing on-going information and opportunities for parents to communicate and gain information about 
how and what their student is doing in school.  In addition to regularly scheduled parent/teacher conferences, the following activities will be 
implemented each school year by elementary buildings: 
 

● provide family kits to all parents that include important information on becoming involved in the school, parenting tips, community 
resources, opportunities for communication with teachers, and a calendar of events; 

● provide newsletters and/or information about upcoming events and how parents can be involved; 
● develop Parent Nights that will help parents better understand how they can help their child at home; 
● establish a Parent Involvement Committee to assist the school in meeting the needs of parents and increase parent involvement. 

 
 
The K-5 grading policies are available at your child’s elementary school when students transition to kindergarten or before if families need 
that information. Please contact the building principal if you have questions. 

 

 

K-5 PARENT/TEACHER CONFERENCES AND PRESCHOOL CONFERENCES 
 
Act 603 of the 2003 Arkansas General Assembly requires that each school schedule no fewer than two (2) parent-teacher conferences 

to occur during the school year. The conference times, if spent wisely, can be very valuable to the overall educational progress of your 

child.  Conferences for grades PK-5 will be conducted on October 21-23, 2025 and March 10-12, 2026. Some parents/guardians are 

hesitant about participating in conferences, but teachers can be more effective with their students if they can share their 

understandings of the student directly with the parent/guardian.  Preschool conferences will be scheduled at the same time as K-4 

conferences, with an additional conference at the end of the school year.  Preschool teachers may schedule over several 

different days to accommodate interpreters and other family needs. Parent/guardian participation in parent conferences is 

required.  

OTHER CONFERENCES WITH TEACHERS AND DAILY CONTACT 

It is not necessary to wait for the regular conference time if a parent/guardian has a special concern.  Additional conferences are 

encouraged and can be arranged at any time during the school year.  Please make arrangements through the classroom teacher.  

(However, please do not ask to see a teacher while he/she is instructing class.)  Conferences can be scheduled during a teacher’s 

planning time or after school.  Teachers will schedule the conference as soon as possible after communication from the 

parents/guardians.  

Preschool teachers are available daily during student check in and check out times, but may not be able to have a private 
conversation at these times.  If arriving late or early to drop off or pick up children, please do not disrupt class time. 
Please do not call school from 8 a.m. to 3 p.m. unless an emergency arises. 
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PRESCHOOL PROGRAM INFORMATION CONTINUED 
 

TRANSITION TO KINDERGARTEN 

 

Each child in the Russellville School District has a cumulative folder that follows him/her from kindergarten through the 12th Grade. The cumulative 

folder includes important information such as copies a student’s birth certificate, Social Security card, immunization record, report cards, testing 

papers, etc.  [Elementary handbook] 

 

When children reach kindergarten age another transition begins in preparing for this stage of school. 
Families are provided information about registering for public school and helping a child to be “ready” for school. The class may visit Kindergarten 
classroom. Classroom discussions and activities may focus on “big school” expectations. The child’s portfolio is given to the family at this transition 
time, and parents will be assisted in registering for kindergarten. 

 
The preschool program will transfer records for the permanent cumulative folder.  

Parents will still be required to physically register their child for kindergarten. 

PARENTS WILL BE GIVEN A COPY OF OR A LINK TO THE ARKANSAS KINDERGARTEN READINESS CALENDAR NO LATER THAN THE 

FIRST PARENT TEACHER CONFERENCE ANNUALLY, OR UPON ENROLLMENT.  The link is:  

Arkansas Kindergarten Readiness Checklist 

Arkansas Kindergarten Readiness Calendar 

Documentation is included on page 1 of the handbook annually. 

 
SPECIAL SERVICES: 
  
The Russellville School District Preschool Program is an inclusive early education program, which means that the program serves children with and 
without disabilities in the context of a developmentally focused education program. 
 
Special services for preschool students are provided through Russellville School District or Arch Ford Cooperative depending on the district of 
residence. The preschool staff will assist in obtaining screening, assessment, and services through this program which is provided free of charge to 
eligible students. 
 
Specialists work closely and collaboratively with classroom staff and agree to use an integrated model of service delivery (working primarily in the 
classroom rather than in a separate “therapy room” or other segregated environment). 
 
Regular meetings with individual classroom teams and parents, teachers, therapists, and 
School age representatives provide opportunities for assessing progress and plan for children’s success. 
 
Families and individuals interested in knowing more about the services for children with disabilities are encouraged to speak to their child’s teacher 
or the program supervisor.   
 
Families who wish to use other service providers shall sign a release with the preschool program and shall access these services outside of school 
hours, including alternative mental health/behavioral services. 

 
SCHOOL CALENDAR  
 
The preschool program follows the Russellville School District calendar, with the exception of transitioning students in to preschool services over two 
days in August in order to make school entry an easy process for families and children who may not have been away from home before. 
 
A copy of the school calendar is provided to all families on page 2 and is available on the district web site. 

Russellville School District 2025-2026 Calendar 
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PRESCHOOL PROGRAM INFORMATION CONTINUED 
 

CONTACT BY NON-CUSTODIAL PARENTS policy 4.15 contact with students while at school 

 If there is any question concerning the legal custody of the student, the custodial parent shall present documentation to the principal or 

the principal’s designee establishing the parent’s custody of the student. It shall be the responsibility of the custodial parent to make 

any court ordered “no contact” or other restrictions regarding the non-custodial parent known to the principal by presenting a copy of a 

file-marked court order. Without such a court order on file, the school will release the child to either of his/her parents. Non-custodial 

parents who file with the principal a date-stamped copy of current court orders granting visitation may eat lunch, volunteer in their 

child’s classroom, or otherwise have contact with their child during school hours with the prior approval of the school’s principal. Such 

contact is subject to the limitations outlined in Policy 6.5, and any other policies that may apply. 

Arkansas law provides that, in order to avoid continuing child custody controversies from involving school personnel and to avoid 

disruptions to the educational atmosphere in the District’s schools the transfer of a child between his/her custodial parent and non-

custodial parent, when both parents are present, shall not take place on the school’s property on normal school days during normal 

hours of school operation. The custodial or non-custodial parent may send to/drop off the student at school to be sent to/picked up by 

the other parent on predetermined days in accordance with any court order provided by the custodial parent or by  a signed agreement 

between both the custodial  and non-custodial parents that was witnessed by the student’s building principal.1 Unless a valid no-contact 

order has been filed with the student’s principal or the principal’s designee, district employees shall not become involved in disputes 

concerning whether or not that parent was supposed to pick up the student on any given day.  CHILD CARE LICENSURE REQUIRES 

THAT A DESIGNATED ADULT, PARENT, OR GUARDIAN SIGN EACH STUDENT IN AND OUT DAILY. UNKNOWN ADULTS ARE 

REQUIRED TO PROVIDE A PICTURE ID AND TO BE LISTED ON THE CHILD’S APPROVED PICK UP LIST. THERE ARE NO 

EXCEPTIONS.  Changes to the list must be made in writing and may not be called in to the school office. For assistance, 

contact preschool supervisors at 479-967-6025. 

The picture ID will be needed at times, even if the individual has picked up students previously. This may be in the case of a 
substitute or a staff member unfamiliar with the individual. Cooperation is expected for safety. 
 
CONTACT BY LAW ENFORCEMENT, SOCIAL SERVICES, OR BY COURT ORDER 

State Law requires that Department of Human Services employees, local law enforcement, or agents of the Crimes Against Children 

Division of the Department of Arkansas State Police, may interview students without a court order for the purpose of investigating 

suspected child abuse. In instances where the interviewers deem it necessary, they may exercise a “72-hour hold” without first 

obtaining a court order. Except as provided below, other questioning of students by non-school personnel shall be granted only with a 

court order directing such questioning, with permission of the parents of a student (or the student if above eighteen [18] years of age), 

or in response to a subpoena or arrest warrant.  

If the District makes a report to any law enforcement agency concerning student misconduct or if access to a student is granted to a 

law enforcement agency due to a court order, the principal or the principal’s designee shall make a good faith effort to contact the 

student’s parent, legal guardian, or other person having lawful control by court order, or person acting in loco parentis identified on 

student enrollment forms. The principal or the principal's designee shall not attempt to make such contact if presented documentation 

by the investigator that notification is prohibited because a parent, guardian, custodian, or person standing in loco parentis is named as 

an alleged offender of the suspected child maltreatment. This exception applies only to interview requests made by a law enforcement 

officer, an investigator of the Crimes Against Children Division of the Department of Arkansas State Police, or an investigator or 

employee of the Department of Human Services. 

In instances other than those related to cases of suspected child abuse, principals must release a student to either a police officer who 

presents a subpoena for the student, or a warrant for arrest, or to an agent of state social services or an agent of a court with 

jurisdiction over a child with a court order signed by a judge. Upon release of the student, the principal or designee shall give the 

student’s parent, legal guardian, or other person having lawful control by court order, or person acting in loco parentis notice that the 

student has been taken into custody by law enforcement personnel or a state’s social services agency. If the principal or designee is 

unable to reach the parent, he or she shall make a reasonable, good faith effort to get a message to the parent to call the principal or 

designee, and leave both a day and an after-hours telephone number.   
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PRESCHOOL PROGRAM INFORMATION CONTINUED:   

 

Contact by Professional Licensure Standards Board Investigators 

Investigators for the Professional Licensure Standards Board may meet with students during the school day to carry out the 

investigation of an ethics complaint. 

 

DAILY SCHEDULE  
 
The basic schedule for the preschool program follows. The schedule may vary slightly at your child’s specific school location.  The 
schedule is adjusted when weather is very hot. A schedule is posted in each classroom.   
 

Children will be encouraged to go to the restroom during indoor learning station time. Small groups will meet with teachers facilitating 

learning and language. Learning Stations will be included in outdoor activities as well.   

 
REST/NAP TIME 
 
Students are provided with one hour minimum of rest time daily and are not required to sleep.  Students who do not sleep will be 
provided with quiet activities after a maximum of fifteen minutes. Cots with sheets and blankets are provided. Sheets and blankets are 
washed at least weekly and more often if needed.   
 
Child care licensure requires a minimum of one-hour rest time daily.  
Some children may need more or less time than this to sleep and this is planned for.  An early bedtime and wake up time are beneficial 
due to the schedule. 
 

Sample Russellville School District Preschool Schedule  

Times will vary by center.   

 

 8:00 Arrival/Morning Greetings/ Wash Hands 

8:05 Breakfast and Conversation in the classroom 

8:25-9:50 Work Station Learning (Left Brain Classroom or Right Brain Classroom) (Small Group Instruction) 

9:50-9:55 Clean Up 

9:55-10:00 Transition to Outdoors 

10:00-11:00 Outdoor Work Station Learning (Gross Motor Skills) 

11:00-11:05 Transition to Classroom      

11:05-11:25 Lunch and Conversation  

11:25-11:35 To cots individually, following restroom trips 

11:35-12:35   Story or Soft Music: Relax and Rest 60 minutes  

 12:45-2:00 Work Station Learning ((Left Brain Classroom or Right Brain Classroom) (Small Group Instruction) 

 2:05-2:25    Snack 

 2:30-3:00   Work Station Learning, School Family Meeting and Dismissal 
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ELIGIBILITY FOR RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM 

Children are age eligible for the Russellville School District preschool program if they are three or four years old by August 1 of each 
school year (AUGUST 1, 2025), and have a documented address within Russellville School District K-4 attendance zones. (See 
classroom/center locations in previous section) If slots remain with no school district waiting list, additional attendance zones will be 
considered. 

Funding is available on a first come, first served basis for children who qualify through Arkansas Better Chance/Arkansas 
Better Chance for School Success.  The eligibility requirements for ABC/ABCSS may be accessed through the Arkansas Division of 
Elementary and Secondary Education web site: 
https://dese.ade.arkansas.gov/Offices/learning-services/arkansas-better-chance-program-abc 
The rules may be accessed at this link: 
https://dese.ade.arkansas.gov/Files/20201201161454_ade_257_Arkansas_Better_Chance_October_2012.pdf 
 
Families shall provide documentation of all eligibility pursuant to current program requirements.  There are multiple eligibility factors, 
including  
 

● Family income at or below 200% of Federal Poverty Level (chart available by family size) 
● Documented factors such as a disability, Limited English Proficiency, and family issues (full list available) 
● Income eligibility may be waived as allowed by regulations (full information available) 

 
Additional slots, if available, shall fall under the sliding fee schedule per Arkansas Better Chance Program, or through the Child Care 
Development Fund special high-quality preschool voucher program, or the Russellville School District Preschool Program Sliding Fee 
Scale. 
  

ENROLLMENT IN RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM 

Applications for enrollment shall be accepted on an ongoing basis.  

Applications are processed on a first come, first served basis according to attendance zone. 

Fall enrollment applications may be obtained through the program supervisor’s office.   

Spring applications may be obtained through classroom locations as well as the supervisor’s office.  All completed applications are 

required to be returned to the program supervisor’s office for processing.  Needed copies may be made at no cost at this location, and 

a notary and interpreter are available with notice.  

 

Russellville School District  

Preschool Program Supervisor Information  

Krista Geurian, Coordinator 

Russellville School District 

Gardner Building 

1000 South Arkansas 

Krista.geurian@rsdk12.net 

479-967-6025 
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ENROLLMENT IN RUSSELLVILLE SCHOOL DISTRICT PRESCHOOL PROGRAM 

 

Student applications are processed for eligibility as they are received, and are stamped with date and time of receipt of a completed 

application.  A completed application shall consist of the following: 

● Completed application form packet with all required signatures  

● Birth certificate or hospital record for applying student 

● Social Security Number of applying student 

● Documented family income and verified additional eligibility if applicable 

● Immunization record of applying student 

● Insurance Information for applying student 

● Completed AR Department of Health Authorization to Disclose or Release Health Information 

● Completed Child Care Food Program Enrollment form for applying student at time of attendance 

● Completed National School Lunch Act Enrollment form for applying student at time of attendance 

● Completed Medical Information Form 

● Completed Home Language Survey Form 

● Completed Agricultural Questionnaire Form 

● Completed Homeless Survey Form 

● Documentation of Well Child Screening from Primary Care Physician and current immunizations  

 at time of attendance 

 

Once a student has been designated as eligible, the parent/guardian will be notified of an available spot in a classroom or of placement 

on a waiting list.  

 

According to state law, the name indicated on a child’s birth certificate must be used on the child’s cumulative folder unless 

the school is provided with legal papers indicating a name change and/or a new birth certificate indicating the name change. 

School age enrollment requirements shall be considered as meeting listed preschool requirements as follows: 

1. The parent, guardian, or other responsible person shall furnish the child’s Social Security number, or if they request, the 
district will assign the child a nine (9) digit number designated by the department of education. (Student Social Security 
numbers are not made available to the public.) 
 

2. The parent, guardian, or other responsible person shall provide the district with one (1) of the following documents indicating 
the child’s age: 
 

a. a birth certificate  
b. a statement by the local registrar or a county recorder certifying the child’s date of birth  
c. an attested baptismal certificate  
d. a passport  
e. an affidavit of the date and place of birth by the child’s parent or guardian  
f. United States military identification  
g. previous school records. 

 

3. The parent, guardian, or other responsible person shall indicate on school registration forms whether the child has been 
expelled from school in any other school district or is a party to an expulsion proceeding. 

 

The Board of Education reserves the right, after a hearing before the Board, not to allow any person who has been expelled from 

another district to enroll as a student until the time of the person’s expulsion has expired. [from Elementary Handbook] 
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REQUIREMENTS FOR ELIGIBLE STUDENTS TO ATTEND 

In order for an eligible student to begin to attend, documentation of  

● completed annual physical (within 12 months of enrollment) 

● completed emergency contact and pickup list for enrolling student 

● for students with incomplete immunizations, an appointment card for immunizations is required 

● completed orientation meeting with handbook signature(s) 

● completed technology/internet user agreement 

In the event that two applications have identical completion stamps, receipt of this additional information shall determine which student 

is placed.  

A parent/guardian orientation meeting shall be documented prior to student attendance. 

TERMINATION OF SERVICES: 
Students may be terminated from services 
 

● due to lack of attendance (Please see attendance section) after attempts to contact 
● if required immunizations become out of date (see immunization policy) after attempts to contact 
● if annual physical become out of date per ABC regulations after attempts to contact 
● if documentation of student information remains delinquent with no documentation of compliance 
● if parents repeatedly fail to pick children up on time (please see schedule) after conferencing 
● if other extreme circumstances preclude services per regulations after conferencing 

 
ATTENDANCE REQUIREMENTS Russellville School District Policy 4.7 

 
Preschool Day is 8:00 a.m. to 3:00 p.m. Monday through Friday.  
 
Absences  
RSD Policy Number 4.7  
Link to policy:  RSD Policy Number 4.7  
 

If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the requirements of the student’s IEP or 504 
Plan take precedence. 

 

Education is more than the grades students receive in their courses. Important as that is, students’ regular attendance at school is 
essential to their social and cultural development and helps prepare them to accept responsibilities they will face as an adult. 
Interactions with other students and participation in the instruction within the classroom enrich the learning environment and promote a 
continuity of instruction which results in higher student achievement. 

 

Excused Absences 

Excused absences are those where the student was on official school business or when the absence was due to one of the following 
reasons: 

1. The student’s illness or when attendance could jeopardize the health of other students. A maximum of six (6) such days are 
allowed per semester unless the condition(s) causing such absences is of a chronic or recurring nature, is medically 
documented, and approved by the principal; 

2. Death or serious illness in their immediate family; 

3. Observance of recognized holidays observed by their faith; 

4. Attendance at an appointment with a government agency; 

5. Attendance at a medical appointment; 

6. Exceptional circumstances with prior approval of the principal, 

7. Participation in an FFA, FHA, or 4-H sanctioned activity; 

8. Participation in the election poll workers program for high school students. 
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Excused Absences (continued) 

 

9. Absences granted to allow a student to visit his/her parent of legal guardian who is a member of the military and been called 
to active duty, is on leave from active duty, or has returned from deployment to a combat zone or combat support posting. The 
number of additional excused absences shall be at the discretion of the superintendent or designee. 

10.Absences granted, at the Superintendent’s discretion, to seventeen (17) year-old students who join the Arkansas National 
Guard while in the eleventh grade to complete basic combat training between grades eleven (11) and twelve (12). 

11. Absences for students excluded from school by the Arkansas Department of Health during a disease outbreak because 
the student has an immunization waiver or whose immunizations are not up to date. 

 
Arrival after 11:00 a.m. requires the prior permission of the preschool supervisor due to the disruption of the learning 
environment. The supervisor will work cooperatively with parents who have extenuating circumstances occasionally.  
 
ABUSE OF PUBLIC SCHOOL EMPLOYEE 

Russellville School District Policy Number 3.17 Effective: 7/1/2013 
Link to Policy: Russellville School District Policy Number 3.17   
School districts are required to report to the Department of Education any prosecutions of individuals who insult or abuse teachers. Abuse of a public 
school employee constitutes the following: 
1. It is unlawful, during regular school hours, and in a place where a public school employee is required to be in the 
course of his or her duties, for any a person to address a public school employee using language which, in its common acceptation, is calculated to:  

a. Cause a breach of the peace;  
b. Materially and substantially interfere with the operation of the school; or   
c. Arouse the person to whom it is addressed to anger, to the extent likely to cause imminent retaliation  

2. A person who violates this section shall be guilty of a misdemeanor and upon conviction be liable for a fine of not less  
than one hundred dollars ($100) nor more than one thousand five hundred dollars ($1,500). Legal Reference: Arkansas Code Ann. 6–17-106 

BEHAVIOR/ITEMS NOT PERMITTED 
 
All Russellville School District Students shall comply with rules and regulations found in this handbook. Students are to obey reasonable instructions, 
submit to the teacher, school and Board of Education authorities on school property or at school-sponsored off-campus activities. The following 
behaviors/items are not permitted and results in disciplinary action. 

• Food and drink are not allowed in the hallways or classrooms (except for water).  

• Students are not allowed to sell or trade personal items at school.    

• Throwing of rocks or other objects on campus is prohibited.  

• No laser lights are allowed. (Act 1408 of 1999 prohibits possession of laser pointers by students.)  

• RSD adheres to a "hands off" policy. Students are to keep their hands to themselves. Playing around may cause serious fights and injury. 
The "hands off" policy includes the use of feet, throwing of objects or any type of physical contact. 

• Cameras and use of cell phones are not allowed at school unless approved through administration.  
• Students are not permitted to film, post, or share any physical or verbal altercations; and  
• Students are not permitted to possess, fly, or display flags in or from their vehicles. Students not following this rule may have their driving 

privileges revoked. 
•  Note: Use of approved electronic devices is allowed only for educational purposes in the classroom. Students are responsible for their 

personal electronic devices. Schools are not liable for theft or destruction of student property. 
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Bullying  
Link to Policy: RSD Policy 4.43 

 
TRANSPORTATION  
Transportation is not provided for preschool students except for field trips. 
Field trip transportation permission is included in the agreement/acknowledgement on page 1. 
All students will be transported in this instance only in school buses or by the student’s own parent. 
 
WEATHER CLOSING: 
 
School closing notification may be accessed through the school office and may be available to specific email, telephone, and text 
messaging as parents prefer.  
In the early morning hours during inclement weather, local radio stations will broadcast announcements of any school closings.  In 
addition, worsening weather conditions may force the early dismissal of schools.  If this should happen, local radio stations will also 
broadcast this information.  In the event that school will be canceled or dismissed early, the Russellville School District will also 
contact all parents/guardians by RSD Notification System with a phone message, text, and/or email. 
 
We encourage parents to have a back-up plan in the event that the school closes early; or if leaving work to pick up your 
child could be a problem. 

 

CELL PHONE/ELECTRONIC DEVICE USE IN A SCHOOL ZONE 
Act 37 of the 2011 Arkansas General Assembly prohibits the use of cell phones when passing a school zone or school building during 
school hours when children are present and outside the building. 
Drivers will be reminded of this law when necessary. 
 

 
 
STUDENT SEXUAL HARASSMENT 
Link to Policy: School Board Policy 4.27  

 

LOST OR DAMAGED BOOKS/MATERIALS 
Students are responsible for all borrowed materials. Any materials, including, but not limited to, textbooks, library books, technological devices, 
library materials lost, or literacy materials lost or damaged beyond repair, must be paid for by the student. The fine must be paid before the end of 
the school year. 

 
PARKING/SCHOOL DROP OFF PROCEDURES: 
 
EACH PRESCHOOL CENTER WILL PROVIDE PARENTS WITH DIRECTIONS FOR PARKING DURING DROP OFF AND PICK UP 
TIMES.  PARENTS ARE EXPECTED TO COMPLY WITH THESE DIRECTIONS FOR STUDENT SAFETY.  Please report any 
problems to the Preschool Office (479) 967-6025 
 
AR law prohibits minor children being left unsupervised in a vehicle.  All children must be supervised at all times.  
 
INTERNET USER AGREEMENT   
  
All parents will receive an internet user agreement to be signed for each student enrolled.   
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HEALTHY SCHOOL ENVIRONMENT 
 
Procedures for Preschool Meals 
  

Preschool students are served breakfast, lunch, and a snack daily. (Please see schedule on page 15) Families are strongly 
encouraged to use the child nutrition food service program rather than sending meals.  Preschool students may not bring in fast food, 
carbonated beverages or flavored milk. Standards for components are per Arkansas Child Care Licensing Minimum Standards for 
Child Care Centers, and Arkansas Department of Health regulations on food temperature.  Food is not considered served if left 
unopened, so all minimally-required components must be opened. Note: fluid milk or replacement by physician approved alternate are 
required components for preschool aged students at breakfast and lunch. These requirements change at grade K. 
 
Preschool Parents sending meals shall have a written agreement regarding requirements:  

● Food for preschoolers is not considered served if left unopened: all minimally-required components must be opened at the time of meal 
service;  
Staff will work with parents in complying with requirements for a day or two to assist as necessary  

● Refrigeration is not available, so foods requiring refrigeration must be sent with appropriate cold packs for safe food service. [health 
department]  

● If two meals are sent (eg. breakfast and lunch), they will be packaged separately for ease of service 
● Parents agree make efforts to repackage commercial items and agree not to send or bring in fast food items 
● Parents agree to limit “dessert” items 
● The meal pattern requires vegetables as well as fruits 
● Food is required to be served on/in individual plates, bowls, or other dishes that can be sanitized or discarded   
● Staff will check meal components at the time of meal service 

o Notice is not possible if components are missing and a tray has to be provided.  
o Children will not be singled out as meals brought from home are checked 
o Parents requiring additional assistance may meet with the teacher after school 

 
Parents will receive a copy of Child Care Licensing Appendix C:  USDA Child Care Meal Pattern Requirements for Preschool 
Children.  Parents may request agreement form from classroom teacher or program supervisors.  
Link: Preschool Meal Pattern Requirements 

 
CHILD NUTRITION/FOOD SERVICE INFORMATION  

 

Meal Purchases:     
● Breakfast prices: undetermined as of date of handbook 
● Lunch Prices for Full Paid Prior Year: $3.25/day or $14.50/week (subject to increase) 
● Milk Prices for all Students Prior Year: $.50 each or $2.50/week (subject to increase) 

 
 
Parents are highly encouraged to pay ahead for several meals at a time as this increases the efficiency of cafeteria operations, decreases 
stress on parents, and decreases the chance of students losing their money.  Checks are to be made payable to the Russellville School 
District.  Please put your child (ren)’s name(s) on the memo line of your check.  One check can be sent to a cafeteria to be divided among 
more than one child in that school.  Please note your instructions on the memo line of your check.  Children going to school in different 
buildings will need separate checks.  We also encourage all parents to utilize our online payment system.  Meals may be paid for with 
check or cash at the school or the Administration building.  Online payments can be made with a debit card or credit card.   This system is 
in place for the use of parents so that they may be better informed of their child’s meal consumption and monetary balance available.  Visit 
the RSD homepage at https://www.rsdk12.net/o/district..  You must have your child’ s student ID number to utilize the payment site. 

Your school’s office should have this information for you. (Call the preschool office) Call the child nutrition office at 479-498-8836 if 
you have problems with forms or with the site. 
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LUNCH VISITORS 

Please let your child’s teacher know at drop off if you plan to eat lunch with your child that day, and if you plan to purchase a lunch for 
yourself when you arrive at the cafeteria.  Parents will need to sign in at the school office with their ID and receive a visitor’s 
badge before going to the preschool classroom to sign their child out from the preschool classroom.  Preschool students need to be 
signed out of the classroom between 11:10-11:15. Once the child is signed out, parents will accompany their child to the designated 
area in the cafeteria to have lunch with their child.  The Preschool teacher will give the parent the child’s lunch tray.  

          Following lunch, the parent will accompany the child back to the preschool classroom and sign them back into the preschool 
classroom. Students need to be back to the preschool classroom by 11:45. Parents will then check out through the school office 
and return their visitor badge. 
 
FIRE/TORNADO/NUCLEAR WARNINGS 
Each elementary school has monthly fire drills.  Teachers are in charge of the class assisted by student helpers.  Each class has an 
escape route to a safe area.  The building is usually cleared within 30-40 seconds.  
 
 
Tornado drills are also conducted during the months of October, November, January and February.  During tornado drills, students are 
directed to a safe area within the building. If a tornado is approaching, parents/guardians are asked TO REFRAIN FROM COMING TO 
SCHOOL TO PICK UP HIS/HER CHILD.  Extra activity in the office area during inclement weather distracts adults from seeing to the 
safety of children.  Children are much safer in the school storm shelters designated as “safe rooms” than riding in a car during a 
tornado. Preschool students shall practice tornado drills monthly as well as fire drills per child care licensure requirements. 
In the event of a nuclear disaster, schools will be among the first to be notified.  School personnel will follow the procedure as outlined 
by the Arkansas Department of Health, Nuclear Planning, and Response Program and Entergy Operations, Inc.   Bus and automobiles 
will evacuate all students and teachers.  London students will be evacuated to Hector and all the other elementary students will be 
evacuated to the Morrilton High School.  Parents should not attempt to pick up children at school because traffic would impede and 
delay a speedy evacuation of all students. 
 
 
NON-DISCRIMINATION POLICY 
The Russellville School District is committed to implementing and monitoring all Civil Rights Acts and Regulations.  We do not 

discriminate against any individual based upon that individual’s veteran status, race, sex, national origin, age, or handicapping 

conditions. 

      Homeless Students 
Russellville School District Policy Number 4.40R Effective: 7/1/2016  
The Russellville School District will afford the same services and educational opportunities to homeless children as are afforded to non-
homeless children. Link to policy information: Homeless Students Policy 4.40 
 
ILLNESS OR INJURY/MEDICAL CONDITIONS 
The Russellville School District has an assigned nurse for each elementary building.  If your child has a medical condition, it is 
important that a conference is scheduled with the school nurse and the classroom teacher. (Parents/Guardians should not assume that 
the school is aware of their child’s medical condition.) 
If your child is ill, please do not send him/her to school.   
The student must be fever-free for 24 hours before returning to school without the aid of over the counter medications.   

Please see AR Minimum Licensing Requirements for Child Care Centers for additional conditions which require a student to 

be excluded from school temporarily. AR Child Care Licensing Minimum Standards for Centers 

 
Preschool students have at least one hour of physical activity daily, usually outdoors. Physical activity is part of many 
classroom activities as well.  Due to adult: student ratio requirements in preschool, students who are not able to go outdoors 
may require special arrangements for attendance on those days. Please check with your child’s teacher in advance so that 
they may assist you in making possible arrangements. 
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Immunization Records 
School Board Policy 4.57R  IMMUNIZATIONS 
 
General Requirements 
Unless otherwise provided by law or this policy, no student shall be admitted to attend classes in the District who has not been age 
appropriately immunized against: 
Pre-Kindergarten 

• DTap – five (5) doses with one (1) dose on/after the 4th birthday. 

• Polio – four (4) doses with one (1) dose on/after the 4th birthday. 

• Hib – three (3) doses with the last dose on/after the 1st birthday. 

• Hepatitis B – three (3) doses. 

• MMR – one (1) dose. 

• Varicella – one (1) dose. 

• Pneumococcal – three (3) doses with the last dose on/after the 1st birthday. 

• Hepatitis A – two (2) doses with 1 dose on/after the 1st birthday. 
 

The District administration has the responsibility to evaluate the immunization status of District students. The only types of proof of 
immunization the District will accept are immunization records provided by a: 

A. Licensed physician; 
B. Health department; 
C. Military service documentation with physician’s signature; or 
D. Official record from another educational institution in Arkansas that includes either A, B, or C. 

The proof of immunization must include the vaccine type and dates of vaccine administration. Documents stating “up-to-date”, 
“complete”, “adequate”, and the like will not be accepted as proof of immunization. No self or parental history of varicella disease will be 
accepted. Valid proof of immunization and of immunity based on serological testing shall be entered into the student’s record. A 
medical professional’s (MD, APN, DO, or PA) documented history of disease may be accepted in lieu of receiving the varicella vaccine. 
In order to continue attending classes in the District, the student must have submitted: 

1) Proof of immunization showing the student to be fully age appropriately vaccinated;  
2) Written documentation by a public health nurse or private physician of proof the student is in process of being age appropriately 

immunized, which includes a schedule of the student’s next immunization; 
3) A copy of a letter from ADH indicating immunity based on serologic testing; and/or 
4) A copy of the letter from ADH exempting the student from the immunization requirements for the current school year, or a copy of the 

application for an exemption for the current school year if the exemption letter has not yet arrived. 
5) The parent must provide a copy of the immunization exemption every school year and must be on file with the school nurse. 

Students whose immunization records or serology results are lost or unavailable are required to receive all age appropriate 
vaccinations or submit number 4 above. 

Temporary Admittance 
Preschool students admitted on a temporary basis may be admitted for a maximum of thirty (30) calendar days if a written plan is in place. 
The preschool program supervisor shall make the final determination on temporary admittance. 
 
 
Exclusion From School 
In the event of an outbreak, students who are not fully age appropriately immunized, are in process, or are exempt from the immunization 
requirements may be required to be excluded from school in order to protect the student as determined by Arkansas Department of Health. 
 
 
COMMUNICABLE DISEASES/PARASITES Communicable Diseases and Parasites Policy 4.34  

 
 
Students with communicable diseases or with human host parasites that are transmittable in a school environment shall demonstrate respect 

for other students by not attending school while they are capable of transmitting their condition to others. Students whom the school 
nurse determines are unwell or unfit for school attendance or who are believed to have a communicable disease or condition will be 
required to be picked up by their parent or guardian.  Preschool parents agree to immediately pick up a student when informed of 
illness.  
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MEDICATION ADMINISTRATION POLICY   
Board Policy 4.35 STUDENT MEDICATIONS 
       Prior to the administration of any medication to any student under the age of eighteen (18), written parental consent is required. The 

consent form shall include authorization to administer the medication and relieve the Board and its employees of civil liability for 
damages or injuries resulting from the administration of medication to students in accordance with this policy. All signed medication 
consent forms are to be maintained by the school nurse. Parent permission form shall include an assurance that the requested 
medication has been given at least once with no adverse reaction prior to school administration of medication. 
School Nurses also maintain copies of these forms: 
School Nurse Center Valley: 479-968-4540 

School Nurse Crawford: 479-968-4677 

School Nurse Dwight:  479-968-3967 

School Nurse London: 479-293-4241 

School Nurse Oakland Heights: 479-968-2084 

School Nurse Sequoyah 479-968-2134 

Please speak with your child’s teacher, the preschool program supervisor, and/or your school nurse in advance if medication 

at school is needed. This will ensure that all requirements are met for each student. 

The nurse has some general epinephrine available. If the family does not provide it, the only alternative is a 911 call. 

 

PUBLIC COMPLAINTS (GRIEVANCE PROCEDURE)  

Board Policy 6.7  Complaints 

It is a goal of the Board and the District to be responsive to the community it serves and to continuously improve the educational 
program offered in its schools. The Board or the District welcomes constructive criticism when it is offered with the intent of improving 
the quality of the system’s educational program or the delivery of the District’s services.   
The Board formulates and adopts policies to achieve the District’s vision and elects a Superintendent to implement its policies. The 
administrative functions of the District are delegated to the Superintendent, who is responsible for the effective administration and 
supervision of the District. Individuals with complaints concerning personnel, curriculum, discipline (including specific discipline 
policies), coaching, or the day to day management of the schools need to address those complaints according to the following 
sequence:   
1. Teacher, coach, or other staff member against whom the complaint is directed   
2. Principal   
3. Superintendent   
 

 
TELEPHONE USE 
Our telephone is a business phone.  Preschool students shall not have access to telephones including cell phones but parents will be 
called as appropriate by adult staff. STAFF HAS ACCESS TO TELEPHONES THROUGHOUT THE DAY FOR EMERGENCIES. 
  

TOYS, GAMES, AND ELECTRONIC DEVICES 

Toys, games, electronic devices, or any object that distracts from the educational process may not be brought on the 
school premises. These items will be confiscated. 

 
SCHOOL INSURANCE 
School insurance is available for purchase to all students.  Please contact the school office if you are interested in this 

insurance.  Purchase of this program is optional.  Please do not send the money to school.  Send directly to the insurance 
company.  Claim forms are available in the school office. (DOES APPLY TO PRESCHOOL STUDENTS) 

 
The preschool program has made every effort to include predictable circumstances in the family handbook information. 
The program administrators in collaboration with district administration may make additional decisions to ensure 
individual and group safety. 
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RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: ​​ June 10, 2025 

Item Title: ​ ​ ​ Financial Reports for Period 11  

Responsible Administrator: ​ Justin Robertson 

Strategic Plan Priority:  ​ Financial Stability 

 

Background: 

Financial Reports will be information only.  

 

 
 

 











































































 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

 

Item Title: Policy Updates: 

Policy 1.2 Board Organization and Vacancies 

Policy 1.11 Board Member Training 

Policy 1.14 Meeting Agenda 

Policy 1.17 Nepotism 

Policy 1.19 Board Member Length of Term and Holdovers 

Policy 1.21 Annual School Board Election 

Policy 3.45  Licensed Personnel Social Networking and Ethics 

Policy 3.48  Licensed Personnel Weapons on Campus 

Policy 3.50  Administrator Evaluator Certification 

Policy 3.58  Licensed Personnel Use of Artificial Intelligence 

Policy 7.16R Information Technology Security 

Policy 8.12  Classified Personnel Outside Employment 

Policy 8.31  Classified Personnel Renewal and Termination           

Policy 8.37  Classified Personnel Social Networking and Ethics 

Policy 8.40  Classified Personnel Weapons on Campus  

Policy 8.49  Classified Personnel Use of Artificial Intelligence​
 

Responsible Administrator: Mary Beth Cox 

 

Strategic Plan Priority: Academic Excellence 

 

Background: 

The following policies have been updated to reflect the law.  The language has been 

recommended by legal counsel and the Arkansas School Board Association. 

Everything new in the policies is written in red.  The blue text with strikethrough are the areas 

of the policy being removed.  Section 3 policies have been approved by the PPC; Section 8 

policies have been approved by the CPPC. 

 

Recommended Action: To approve Policy 1.2, Policy 1.11, Policy 1.14, Policy 1.17, Policy 1.19, 

Policy 1.21, Policy 3.45, Policy 3.48, Policy 3.50, Policy 3.58, Policy 7.16R, Policy 8.12, Policy 8.31, 

Policy 8.37, Policy 8.40,  and Policy 8.49.   



 
Policy 1.2​
BOARD ORGANIZATION AND VACANCIES 
 Effective: 7/1/2025​​
 

 

Election of Officers                                                                                                        
The Board shall elect the following officer positions: 

●​ President; 
●​ Vice President;  

●​ Secretary;and  

●​ Legislative Liaison  

Officers shall be elected at the first regular meeting following the later of the certification 
of the results of: 

●​  The annual school election; or 
●​ The results of a run-off election when there is a run-off election.  

Officers shall serve until the Board’s reorganization following the district’s next annual 
school election and perform those duties as prescribed by policy of the Board.  

In addition to the election of officers, the Board shall elect, through a resolution passed 
by a majority vote, one of its members to be the primary board disbursing officer and 
may designate one or more additional board members as alternate board disbursing 
officers.3 A copy of the resolution will be sent to the county treasurer and to the director 
of the Department of Finance and Administration.  

When the position of an officer of the board becomes vacant, the officer’s position shall 
be filled for the remainder of the year in the same manner as for the annual election of 
officers after the annual school election. Election of Board officers shall not occur except 
on a once per year basis or to fill an officer vacancy.  

Vacancies 

A vacancy shall exist on the Board if a board member: 

1.​ Moves his or her bona fide permanent residence outside the boundaries of 
the school district; 

2.​ Fails to physically attend three (3) consecutive regular meetings of the 
school district board of directors; 

3.​ Fails to physically attend six (6) regularly scheduled board meetings of the 
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school board of directors in a calendar year; 
4.​ Fails to receive the mandatory hours of training within the statutory time 

period; 
5.​ Is convicted of a: 
A.​ Felony; or 
B.​ Violation of the ethical guidelines and prohibitions under § 6-24-101 et 

seq.; 
6. Is called to active military duty; 
7. Has been removed from office following a recall election; 
8. Has served a full-length term as a holdover and has not subsequently been 
elected to another term;5 

9. Resigned from the school board of directors; or 
10. Dies. 

 If credible evidence of a vacancy existing due to numbers 1 through 4 is presented to 
the president, vice president, or secretary of a school district board of directors, a 
majority of the members of the school district board of directors shall: 

●​ Vote on whether to appoint an independent investigator to investigate the 
credible evidence presented; and 

●​ Hold a hearing on the existence of a vacancy.  

A vacancy does not exist for numbers 2, 3, and 4 if the reason for the member’s 
absences or failure to receive training is either: 

A.​ Military service of the board member; or 
B.​ Illness of the board member that is verified by a written sworn statement of 

the board member’s attending physician.  

When a vacancy occurs on the board of directors, the Board shall publish: 

1.​ A notice of the existence of a vacancy on the Board; 
2.​ The date of the meeting when the appointment of an individual to fill the vacancy 

shall be held; 
3.​ The requirements for an individual to be considered for appointment to fill the 

vacancy; 
4.​ The position on the board that is vacant, including zone if applicable7; and 
5.​ Blank copies of any required forms. 

  

The publication shall be: 
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a.​ Made at least thirty (30) days before the meeting is held to appoint an individual 
to fill a vacancy; 

b.​ In a local newspaper covering the District, or District zone if applicable7; 
c.​ On the homepage of the District's website; and 
d.​ Made utilizing existing communication systems, including without limitation text 

messages, phone messages, and email, that the District uses to contact parents, 
legal guardians, persons having lawful control of a student, and persons standing 
in loco parentis  .  

Copies of the notice of the existence of a vacancy and the publication of the vacancy 
shall be provided to the county clerk of the county where the District is administratively 
domiciled.  

An individual who wishes to be considered for appointment to fill a vacancy shall: 

●​ Be a qualified elector who resides in the District or District zone, if applicable; 
and 

●​ ·Submit a petition to the District that: 

o        States the individual’s intention to be considered for the appointment to fill 
the vacancy; 
o        Is signed by at least twenty (20) qualified electors who reside within the 
District or the District zone where the vacancy exists, if applicable; and 
o        Submitted at least ten (10) days before the date the meeting to fill the 
vacancy is held. 

 Upon the receipt of a petition, the District shall, in writing: 

1.​ Acknowledge the receipt of the petition; 
2.​ Inform a candidate if the candidate’s petition is insufficient or invalid; 
3.​ If the candidate’s petition is insufficient or invalid, what the candidate is required 

to do to cure the petition before the deadline; and 
4.​ Request written answers to questions regarding the candidate that shall be 

submitted prior to the meeting when the vacancy will be filled.  

At the meeting to fill the vacancy: 

a.​ All matters regarding the filling of the vacancy shall be discussed and acted upon 
in open session; 

b.​ Each candidate who submitted a sufficient and valid petition shall be provided at 
least five (5) minutes to present before the Board; 

c.​ Only candidates who have submitted a timely, valid, and sufficient petition shall 
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be considered for appointment to fill the vacancy; and 
d.​ An individual shall not be the individual appointed to fill a vacancy if the individual 

was removed from the board: 
●​ Due to the individual’s failure to receive the required training within the 

statutory time period; or 
●​ Following a recall election. 

 Except for a temporary vacancy due to military service, an individual appointed to fill a 
vacancy shall serve the remainder of the unexpired term until the individual’s successor 
takes the oath of office. An individual appointed to fill a temporary vacancy due to 
military service shall serve until either the Board member who has been called to active 
military service returns and notifies the Board secretary of the individual’s desire to 
resume service on the Board or the Board member's term expires. If a Board member's 
term expires while the board member is on active military duty, the Board member may 
run for re-election; if re-elected, the re-elected Board member's temporary vacancy shall 
be filled again in the manner prescribed in this policy.  

The secretary of the school district board of directors shall notify the county clerk of an 
appointment to the school district board of directors within five (5) days of the 
appointment being made. The notice shall include the name of the appointed board 
member and the expiration date of the individual’s term.  

The county quorum court of the county in which a majority of the residents are 
represented by the vacant position shall be responsible for appointing an individual to fill 
the vacancy if: 

●​ As a result of several vacancies on the school district board of directors, only a 
minority of board members remains; 

●​ The District Board fails to fill the vacancy within ninety (90) days; or 
●​ The District Board of Directors declines to fill the vacancy.  

An individual appointed to fill a vacancy must submit proof of having received the oath 
of office to the county clerk before the individual may assume any duties. 
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Policy 1.11  
BOARD MEMBER TRAINING 
 Effective: 7/1/2025​​
 

 
 

Individuals who are elected to serve on the District’s board of directors are required to 
receive annual training related to board service. Board members who are elected to 
serve an initial or non –continuous term shall obtain a minimum of nine (9) hours of 
training by December 31 of the year following their election and a minimum of six (6) 
hours of training by December 31 of each calendar year thereafter. The initial nine (9) 
hours of training a board member receives shall include: 

o        Training on how to read and interpret an audit report; and 

o        Information regarding school safety and student discipline.  

Board members who have served on the Board for twelve (12) or more consecutive 
months are required to obtain a minimum of six (6) hours of training by December 31 of 
each calendar year. Hours a board member obtains in excess of the required minimums 
may be carried forward through December 31 of the third (3rd) calendar year following 
the year in which the hours were earned.  

The superintendent shall annually prepare a report on board training hours to be 
presented to the Board at the Board’s regular January meeting. The report shall be 
presented in a table format with a row for each board member and columns for each of 
the following: 

1.​ The hours of training each school board member received between January 1 
and December 31 of the previous calendar year; 

2.​ Hours of training, if any, a board member carried forward from a previous year 
that were eligible to be counted by the board member towards the previous year; 

3.​ The sum of numbers 1 and 2; and 
4.​ The number of training hours the board member was required to receive during 

the previous calendar year.  

A board member who failed to receive or carry forward the required number of hours of 
training, as indicated by the report, shall: 

a.​ Have from January 1 through thirty (30) days following the date of the January 
board meeting to complete the deficient hours of training; and 
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b.​ Not participate in official business, except for school board training, until the 
board member obtains the deficient hours of training.  

A board member who fails to receive the deficient hours of training within the time 
provided shall be removed from the board in accordance with Policy 1.2—BOARD 
ORGANIZATION AND VACANCIES unless the failure to receive the required hours of 
training was due to the board member’s military service or a serious medical condition 
as indicated by a written sworn statement from the board member's treating physician. 
A board member who provides the necessary documentation demonstrating that the 
failure to receive the required hours of training was due to military service or a serious 
illness shall have until December 31 of the current calendar year to receive both the 
hours of training for the current calendar year and those the board member failed to 
obtain during the previous calendar year.  

The training shall be focused on topics relevant to school laws, school operations, and 
the powers, duties, and responsibilities of the members of the board of directors. The 
responsibilities include, but are not limited to: legal requirements; role differentiation; 
financial management; improving student achievement; reading and interpreting an 
audit report; the duties and responsibilities of the various levels of employees within the 
district as well as those of the board of directors; and information regarding school 
safety and student discipline.  

The district is responsible for maintaining a record of the hours of training received by 
each board member. Board members shall make a concerted effort to submit 
documentation of training they have received to the superintendent or the 
superintendent’s designee. In the absence of such documentation, the district shall 
attempt to obtain records of training received from training providers.  

Such training may be obtained from an institution of higher learning, from instruction 
provided by the Division of Elementary and Secondary Education (DESE), the Arkansas 
School Boards Association, or from other providers approved by the DESE.  

A statement regarding the number of hours of training received each preceding 
calendar year shall be: 

· Part of the district’s comprehensive school plan and goals; 

· Published in the same way as other components of the comprehensive plan and 
goals are required to be published; 

· Part of the annual school performance report required to be submitted to, and 
published by the DESE.  
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Board members shall be reimbursed, from school funds, for expenses relating to such 
training and board members shall be paid a per diem stipend for days necessary to 
attend such training with the amount of such stipend to be determined by the Board in 
July of each year. 

 

Notes:  A model template to assist in calculating training hours for the January 
report may be found on our Policy Resources Page at 
https://www.arsba.org/page/policy-resources. 
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Policy 1.14 
MEETING AGENDA 
 Effective: 7/1/2025​​
 

 
 

The agenda guides the proceedings of the Board meeting. The Superintendent shall prepare the 
agenda with consultation from the Board President. Other members of the Board who desire to 
have an item placed on the monthly agenda may do so by contacting the Superintendent or, in 
writing, the Board President by the date established in this policy and the item will be duly 
considered for inclusion.  

At each regular monthly meeting of the Board, a report or presentation regarding student 
academic data or performance shall be provided to the Board.  

Requests to be Placed on the Agenda  

The chairman of the PPC, or the chairman’s designee, shall be placed on the Board of Director's 
meeting agenda to make an oral presentation to the Board to address either a personnel policy 
proposed by the Board that the PPC committee has possessed for no less than ten (10) work days 
or a personnel policy that the PPC wishes to propose to the Board.  

Members of the Board, other than the board president, who desire to have an item placed on the 
monthly agenda may do so by contacting the Superintendent or, in writing, the Board President 
at least five (5) days1 prior to the meeting and the item will be duly considered for inclusion.  

District patrons wishing to have an item placed on the Board meeting's agenda must submit their 

requests, in writing to the Superintendent12, at least five (5) days3 prior to the meeting of the 
Board. The written request must be sufficiently descriptive to enable the Superintendent and 
Board President to fully understand and evaluate its appropriateness to be an agenda item. Such 
requests may be accepted, rejected, or referred back to the individual for further clarification.  

The Superintendent shall notify the Board President of all written requests to be placed on the 
agenda along with the Superintendent's recommendation concerning the request. No item shall 
be placed on the agenda that would operate to prejudice the Board concerning a student or 
personnel matter that could come before the Board for disciplinary or employment 
considerations or that is in conflict with other District policy or law.  

Patrons whose written request to be placed on the meeting's agenda has been accepted shall have 

no more than ____24 minutes to present to the Board unless specifically granted additional time 
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by a motion approved by a majority of the Board. The speaker shall limit his/her comments to 
the approved topic/issue or forfeit his/her right to address the Board. The members of the Board 
will listen to the patron's presentation but shall not respond to the presenter during the meeting in 
which the presentation is made. The Board may choose to discuss the issue presented at a later 
meeting but is under no obligation to do so.  

Agenda Circulation  

The Superintendent shall be responsible for Board members receiving copies of the 
Agenda with all accompanying pertinent information at least ____35 days prior to a 
regularly scheduled meeting. The Superintendent shall provide Board members copies 
of the Agenda with all accompanying pertinent information as soon as possible prior to a 
an emergency or special or called board meeting.  

The agenda for a regularly scheduled board meeting shall be posted to the District 
website at least three (3) days in advance of the meeting. The agenda for an 
emergency or special board meeting shall be posted to the District website at least two 
(2) hours in advance of the meeting.  

Public Comment 

 The following individuals shall have a right to provide public comment at Board 
meetings: 

1.​ Residents of the District; 
2.​ Parents, legal guardians, persons having lawful control of a student, or persons 

standing in loco parentis to a student enrolled in the District; or 
3.​ District employees.  

A sign-up sheet shall be provided at least ______ minutes prior to the start of a Board 
meeting for individuals wishing to provide public comment. The sign-up sheet shall 
include spaces for individuals wishing to provide public comment to indicate the: 

●​ Name of the persons who will be providing the public comment; and 
●​ Agenda item, if any, the person wishes to speak on.  

While individuals may give public comment on any matter that is within the powers and 
duties of the Board, individuals may not provide public comment that prejudices the 
Board concerning a student or personnel matter that is on the agenda concerning a 
disciplinary or employment action. 
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Individuals who sign up to provide public comment shall have three (3)7 minutes to 
provide public comment as follows: 

a.​ Individuals who have not signed up to provide public comment on an item on the 
meeting's agenda shall be given an opportunity for public comment at the start of 
the Board meeting prior to any business or an executive session. If the public 
comment on matters that are not on the meeting’s agenda extends beyond thirty 
(30) minutes, the Board may move the remaining public comments not 
concerning items on the meeting’s agenda to the end of the meeting agenda; and 

b.​ Individuals who have signed up to provide public comment on an item on the 
meeting’s agenda shall be given an opportunity to provide public comment prior 
to the board taking action on the item the individual has signed up to speak on. 

  

Notes:  1 You may adjust the time ahead of a meeting when a member of the 
board must submit a request for an item to be placed on the agenda to align with 
your local practice. The five (5) days here is to match the deadline for requests 
from the public and when the superintendent has to notify the board president of 
all requests.  

12 You may choose to add additional individuals (such as the President of the 
Board) to whom requested agenda items may be given to.  

3 The five (5) days here is the deadline set in A.C.A. § 6-13-619(a)(2)(A) for the 
superintendent to notify the board president of all requests to be placed on the 
agenda. The superintendent’s notification must include the superintendent's 
recommendation for each request.  

24 Select the amount of time you choose to allow the patron to speak before the 
board.  

35 Select the number of days that the Board and Superintendent agree to be 
necessary and doable.  

6 Insert the minimum amount of time the sign-up sheet will be available prior to 
the start of the meeting. Make sure that the amount of time provides a 
reasonable opportunity for individuals to sign up.  

7 Three (3) minutes is the minimum required by law. 
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8 You may choose to have all public comment provided at the start of the meeting 
rather than having public comment on specific agenda items taken up at that 
time; however, if you include public comment on agenda items at the beginning 
of the meeting, you may not move public comment on specific agenda items to 
after the meeting if public comment is going to last longer than thirty (30) 
minutes. 
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Policy 1.17 
NEPOTISM 
 Effective: 7/1/2025​​
 

 
 

DEFINITIONS  

“Administrator” means a superintendent; assistant superintendent or equivalent; district 
treasurer; business manager; principal; assistant principal; curriculum director; or other 
individual directly responsible for district-wide purchasing.  

“Commissioner” means the Commissioner of Elementary and Secondary Education.  

“Family or family member” means: 

a.​ An individual’s spouse; 
b.​ Children of the individual or children of the individual’s spouse; 
c.​ The spouse of a child of the individual or the spouse of a child of the 

individual’s spouse; 
d.​ Parents of the individual or parents of the individual’s spouse; 
e.​ Brothers and sisters of the individual or brothers and sisters of the 

individual’s spouse; 
f.​ Anyone living or residing in the same residence or household with the 

individual or in the same residence or household with the individual’s 
spouse; or 

g.​ Anyone acting or serving as an agent of the individual or acting or serving 
as an agent of the individual’s spouse.  

“Initially employed” means: 

A.​ Employed in either an interim or permanent position for the first time or 
following a severance in employment with the school district; or 

B.​ A change in the terms and conditions of an existing contract excluding 
movement of an employee on the salary schedule that does not require 
board action.  

NEW HIRE OF SCHOOL BOARD MEMBER’S RELATIVE AS SCHOOL EMPLOYEE  

The district shall not initially employ a present board member’s family member for 
compensation in excess of five thousand dollars ($5,000) unless the district has 
received approval from the Commissioner. The employment of a present board 
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member’s family member shall only be made in unusual and limited circumstances. The 
authority to make the determination of what qualifies as “unusual and limited 
circumstances” rests with the Commissioner whose approval is required before the 
employment contract is effective, valid, or enforceable.  

Initial employment for a sum of less than five thousand dollars ($5,000) per employment 
contract or, in the absence of an employment contract, calendar year does not come 
under the purview of this policy and is permitted.  

The board member whose family member is proposed for an employment contract, 
regardless of the dollar amount of the contract, shall leave the meeting until the voting 
on the issue is concluded and the absent member shall not be counted as having voted.  

EXCEPTION: SUBSTITUTES  

Qualified family members of board members may be employed by the district as 
substitute teachers, substitute cafeteria workers, or substitute bus drivers for a period of 
time not to exceed thirty (30) days per fiscal year. 

A family member of a school board member having worked as a substitute for the 
district in the past does not “grandfather” the substitute. The thirty (30) day maximum 
limit is applied in all cases.  

EXISTING EMPLOYEES WHO ARE FAMILY MEMBERS OF SCHOOL BOARD 
MEMBERS—RAISES, PROMOTIONS OR CHANGES IN COMPENSATION  

Any change in the terms or conditions of an employment contract including length of 
contract, a promotion, or a change in the employment status of a present board 
member’s family member that would result in an increase in compensation of more than 
two thousand five hundred dollars ($2,500), and that is not part of a state mandated 
salary increase for the employee in question, must be approved by the Commissioner 
before such changes in the employment status is effective, valid, or enforceable.  

QUALIFICATIONS FOR RUNNING FOR SCHOOL BOARD MEMBER UNCHANGED  

The employment status of a citizen’s family member does not affect that citizen’s ability 
to run for, and, if elected, serve the school board provided he/she meets all other 
statutory eligibility requirements.  

Administrator Employment by Third Party 

District administrators must receive written authorization from both the Board of 
Directors and the Commissioner of Elementary and Secondary Education before a 
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district administrator may become the employee, agent, or independent contractor of 
any party that contracts with the district. 
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Policy 1.19​
BOARD MEMBER LENGTH OF TERM and 
HOLDOVERS​
Effective:  7/1/2025 

 
 
The District has 7 Board of Directors members. Each member is elected for a term of 
service of 5 years. Members may be re-elected to serve consecutive terms so long as 
the member continues to meet the eligibility requirements for board service. 
 
A board member remains in office until the member’s successor has been sworn into office. In 
the event a board member’s term of office has expired and no one is elected to replace the 
member, or the individual elected fails to receive the oath of office within the time set in statute, 
the board member becomes a "holdover" and is treated as having been re-elected to office for 
another term; Board members may only serve one term as a holdover and may be re-elected to 
the board at the expiration of his/her the holdover term. Consequently, should no individual be 
elected to the position at the expiration of the holdover term, the position shall be declared to be 
vacant and filled in accordance with Policy 1.2—BOARD ORGANIZATION AND 
VACANCIES and Arkansas law. Board members not wishing to continue as a holdover may 
resign from office and the position is to be filled in accordance with Policy 1.2. 
 
 
Notes:​ 1 Insert your district’s number of board members. Except for a very few grandfathered 

exceptions, the number of board members is statutorily required to be either five (5) or 
seven (7) members; however, if the district has an average daily membership of twenty 
thousand (20,000) or higher, then the district may have nine (9) board members. 

 
2 Insert the number of years a board member is elected to serve. The number of years 
must be between three (3) and five (5) either four (4) or six (6) years. 
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Cross Reference:  1.2—BOARD ORGANIZATION AND VACANCIES 
Legal References:  A.C.A. § 6-13-608, A.C.A. § 6-13-611, A.C.A. § 6-13-616, A.C.A. § 6-13-617, A.C.A. § 6-13-630, A.C.A. § 
6-13-634, Arkansas Attorney General Opinion 2003-319, Arkansas Attorney General Opinion 2015-112, Arkansas Constitution 
Article 19, Section 5 
Adopted: 11/16/2021 
Revised: 11/16/2021, 3/11/2025,  Jun 10, 2025



 

 
Russellville School District 5805                                                                                                Page 2 of 1 



 

Policy 1.21​
DATE OF ANNUAL SCHOOL BOARD ELECTION​
Effective: 7/1/2025 

​
The annual school board election for the Russellville School District shall be held on 
the: 

●​ Date of the preferential primary election in even-numbered years; and 
●​ Second Tuesday after the first Monday in May March in odd-numbered years. 
 
School board member elections shall be held in conjunction with the annual school election in 
even years. Individuals wishing to run for office in the school board election may begin 
circulating petitions to collect signatures ninety (90) days before:2 the Tuesday after the second 
Monday in November before the election. 
●​ The Tuesday after the second Monday in November for elections held concurrently with 

a preferential primary election for years when the office of President of the United States 
will appear on the ballot at the general election; or 

●​ March 2 for elections held concurrently with a preferential primary election for years in 
which the office of Governor will appear on the ballot at the general election and 
elections held in odd years. 

 
Candidates may file their petition, affidavit of eligibility, and political practices pledge with the 
county clerk during a one week the candidate filing period that opens at noon on the first 
Monday in November and closes at noon on the Tuesday after the second Monday in November 
prior to the election:3 

▪​ The Tuesday after the second Monday in November for elections held concurrently with 
a preferential primary election for years when the office of President of the United States 
will appear on the ballot at the general election; or 

▪​ March 2 for elections held concurrently with a preferential primary election for years in 
which the office of Governor will appear on the ballot at the general election and 
elections held in odd years. 

 
A copy of this policy will be provided annually to the county clerk and the county election 
commission at least one hundred (100) days before the day the candidate filing period opens.4, 5 
 
If the District does not intend to change the rate of the District’s ad valorem property tax on the 
assessed value of taxable real, personal, and utility property at the annual school election held in 
an odd year, then the District may adopt a resolution to: 
●​ Request that the county election commission hold the election through the selection of a 

qualified elector to cast a ballot for the unchanged rate of the District’s ad valorem 
property tax at a designated time and location on election day or during the period of time 
that would otherwise be designated for early voting; and either:1 

o​ Appoint a qualified elector of the District to cast a ballot for the District's unchanged 
rate of ad valorem property tax; or 
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o​ Authorize the county board of election commissioners to designate a qualified elector 
of the District to cast a ballot for the District's unchanged rate of ad valorem property 
tax. 

A copy of the resolution shall be provided to the county clerk and the county election 
commission of the county in which the District is domiciled for administrative purposes at the 
same time the District submits the rate of tax.2 
 
 
Notes:​ 1 If the individual selected by the district does not appear at the time and place designated 

to cast a vote for the unchanged millage, then the county election commission is 
authorized to designate a qualified elector of the district to cast the vote instead. 

 
2 The deadline to provide the millage information and the resolution is at least 
seventy-two (72) days before the election. 

 
1 If you elected to hold your election in November, replace the two bullets with: 

●​ First Tuesday following the first Monday in November in even numbered years; and 
●​ Second Tuesday in November in odd numbered years. 
 

2 If you elected to hold your annual school board election in November, replace this 
paragraph and the two bullets with: 
Individuals wishing to run for office in the election may begin circulating petitions one 
hundred eighty (180) days before the date of the election. 

 
3 If you elected to hold your election in November, replace this paragraph and the two 

bullets with: 
Candidates may file their petition, affidavit of eligibility, and political practices pledge 
with the county clerk during a one-week period ending at 12:00 noon ninety (90) days 
before the date of the election. 

 
4 A.C.A. § 6-14-102(a)(1)(B) requires that the county clerk and the county election 
commission be informed of the election timeline the district wishes to use on an annual 
basis by providing the county clerk and the county election commission a copy of the 
district’s policy at least one hundred (100) days before the start of the party filing period 
for elections held with the preferential primary election. If your district property lies in 
more than one county, you are required to provide a copy to the county clerk of each 
county where your district property lies but still only have to provide a copy to the county 
election commission where the district is administratively domiciled. 

 
5 If you plan to hold your election in November, replace this paragraph with: 
A copy of this policy will be provided annually to the county clerk and the county election 
commission at least one hundred (100) days before the day the candidate-filing period 
opens for school elections held with the preferential primary election. 
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Policy 3.45​
LICENSED PERSONNEL SOCIAL NETWORKING AND ETHICS 
Effective: 7/1/2025   

 
 

Definitions  

“Social Media Account:” means a personal, individual, and non-work related account with an 
electronic medium or service where users may create, share, or view user-generated content, 
including videos, photographs, blogs, podcasts, messages, emails or website profiles or 
locations, such as Facebook, Twitter, LinkedIn, MySpace, or Instagram.  

“Professional/education Social Media Account:” means an account with an electronic medium or 
service where users may create, share, or view user-generated content, including videos, 
photographs, blogs, podcasts, messages, emails or website profiles or locations, such as 
Facebook, Twitter, LinkedIn, MySpace, or Instagram.  

“Blogs:” are means a type of networking and can be either social or professional in their 
orientation. Professional blogs are encouraged and can provide a place for teachers to post 
homework, keep parents up-to-date, and interact with students concerning school related 
activities. Social blogs are discouraged to the extent they involve teachers and students in a 
non-education oriented format.  

Policy  

Technology used appropriately gives faculty new opportunities to engage students. District staff 
are encouraged to use educational technology, the Internet, and professional/education social 
networks to raise student achievement and to improve communication with parents and 
students. Technology and social media accounts also offer staff many ways they can present 
themselves unprofessionally and/or interact with students inappropriately.  

It is the duty of each staff member to appropriately manage all interactions with students, 
regardless of whether contact or interaction with a student occurs face-to-face or by means of 
technology, to ensure that the appropriate staff/student relationship is maintained. This includes 
instances when students initiate contact or behave inappropriately themselves.  

Public school employees are, and always have been, held to a high standard of behavior. Staff 
members are reminded that whether specific sorts of contacts are permitted or not specifically 
forbidden by policy, they will be held to a high standard of conduct in all their interactions with 
students. Failure to create, enforce and maintain appropriate professional and interpersonal 
boundaries with students could adversely affect the District’s relationship with the community 
and jeopardize the employee’s employment with the district.  
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The Division of Elementary and Secondary Education (DESE) Rules Governing the Code of 
Ethics for Arkansas Educators requires District staff to maintain a professional relationship with 
each student, both in and outside the classroom. The School Board of Directors encourages all 
staff to read and become familiar with the Rules.  Conduct in violation of the DESE Rules 
Governing the Code of Ethics for Arkansas Educators, including, but not limited to conduct 
relating to the inappropriate use of technology or online resources, may be reported to the 
Professional Licensure Standards Board (PLSB) and may form the basis for disciplinary action 
up to and including termination.  

Staff members are discouraged from creating personal social media accounts to which they 
invite students to be friends or followers.1 Employees taking such action do so at their own risk 
and are advised to monitor the site’s privacy settings regularly.  

District employees may set up blogs and other professional/education social media accounts 
using District resources and following District guidelines to promote communications with 
students, parents, and the community concerning school-related activities and for the purpose 
of supplementing classroom instruction. Accessing professional/education social media during 
school hours is permitted.  

Staff are reminded that the same relationship, exchange, interaction, information, or behavior 
that would be unacceptable in a non-technological medium, is unacceptable when done through 
the use of technology. In fact, due to the vastly increased potential audience that digital 
dissemination presents, extra caution must be exercised by staff to ensure they don’t cross the 
line of acceptability. A good rule of thumb for staff to use is, “if you wouldn’t say it in class, don’t 
say it online.”  

Whether permitted or not specifically forbidden by policy, or when expressed in an adult-to-adult, 
face-to-face context, what in other mediums of expression could remain private opinions, 
including “likes” or comments that endorse or support the message or speech of another 
person, when expressed by staff on a social media website, have the potential to be 
disseminated far beyond the speaker’s desire or intention. This could undermine the public’s 
perception of the individual’s fitness to educate students, thus undermining the teacher’s 
effectiveness. In this way, the expression and publication of such opinions could potentially lead 
to disciplinary action being taken against the staff member, up to and including termination or 
nonrenewal of the contract of employment.  

Accessing social media websites for personal use during school hours is prohibited, except 
during breaks or preparation periods. Staff are discouraged from accessing social media 
websites on personal equipment during their breaks and/or preparation periods because, while 
this is not prohibited, it may give the public the appearance that such access is occurring during 
instructional time. Except when expressly authorized by the employee’s job duties, staff shall not 
access social media websites using district equipment at any time, including during breaks or 
preparation periods, except in an emergency situation or with the express prior permission of 
school administration. Except when expressly authorized by the District employee’s job duties 
and when District procedures have been followed, all school district employees who participate 
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in social media websites shall not post any school district data, documents, photographs taken 
at school or of students, logos, or other district owned or created information on any website.  
Further, the posting of any private or confidential school district material on such websites is 
strictly prohibited. The posting of prohibited material or posting without following proper 
procedures may result in disciplinary action against the District employee, up to and including 
termination or non-renewal.  

Specifically, the following forms of technology based interactivity or connectivity are expressly 
permitted or forbidden:  

Privacy of Employee's Social Media Accounts  

In compliance with A.C.A. § 11-2-124, the District shall not require, request, suggest, or cause a 
current or prospective employee to: 

1.​ Except as permitted below, disclose Disclose the username and/or password to 
his/her personal social media account; 

2.​ Add an employee, supervisor, or administrator to the list of contacts associated 
with his/her personal social media account; 

3.​ Change the privacy settings associated with his/her personal social media 
account; or 

4.​ Retaliate against the employee for refusing to disclose the username and/or 
password to his/her personal social media account.  

The District may require an employee to disclose his or her username and/or password to a 
personal social media account if the employee’s personal social media account activity is 
reasonably believed to be relevant to the investigation of an allegation of an employee violating 
district policy; local laws; state laws and rules; or federal laws and regulations. If such an 
investigation occurs, and the employee refuses, upon request, to supply the username and/or 
password required to make an investigation, disciplinary action may be taken against the 
employee, which could include termination or nonrenewal of the employee’s contract of 
employment with the District.  

Notwithstanding any other provision in this policy, the District reserves the right to view any 
information about a current or prospective employee that is publicly available on the Internet.  

In the event that the district inadvertently obtains access to information that would enable the 
district to have access to an employee’s personal social media account, the district will not use 
this information to gain access to the employee’s social media account. However, disciplinary 
action may be taken against an employee in accord accordance with other District policy for 
using district equipment or network capability to access such an account.  Employees have no 
expectation of privacy in their use of District issued computers, other electronic device, or use of 
the District's network. (See policy 3.28—LICENSED PERSONNEL COMPUTER 
TECHNOLOGY USE POLICY) 
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Policy 3.48​
LICENSED PERSONNEL WEAPONS ON CAMPUS 
Effective: 7/1/2025   

 
 

Firearms 

Except as permitted by this policy, no employee of this school district, including those who may 
possess a “concealed carry permit,” shall possess a firearm on any District school campus or in 
or upon any school bus or at a District designated bus stop.  

Employees who meet one or more of the following conditions are permitted to bring a firearm 
onto school property: 

●​ He/she is participating in a school-approved educational course or program involving the 
use of firearms such as ROTC programs, hunting safety or military education, or before 
or after-school hunting or rifle clubs; 

●​ The firearms are securely stored and located in an employee’s on-campus personal 
residence and/or immediately adjacent parking area; 

●​ He/she is a registered, commissioned security guard acting in the course and scope of 
his/her duties; 

●​ He/she is a certified law enforcement officer, either on or off duty; 
●​ He/she has a valid conceal carry license and leaves his/her handgun in his/her locked 

vehicle in the district parking lot.  

Possession of a firearm by a school district employee who does not fall under any of the above 
categories anywhere on school property, including parking areas and in or upon a school bus, 
will result in disciplinary action being taken against the employee, which may include termination 
or nonrenewal of the employee.  

Other Weapons 

An employee may possess a: pocket knife which for the purpose of this policy is defined as a 
knife that can be folded into a case and has a blade or blades of less than three (3) inches or 
less each. An employee may carry, for the purpose of self-defense, a small container of tear gas 
or mace which for the purpose of this policy is defined as having a capacity of 150 cc or less. 

1.​ Pocket knife that has a blade or blades that: 

o        Can be folded into a case; and 
o        Are less than three inches (3”) in length each. 

2.​ Container of tear gas4 or mace that has a capacity of one hundred fifty cubic centimeters 
(150 cc) or less.  
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Employees are expected to safeguard such allowable items the employee possesses in such a 
way as to ensure they are not possessed by students.  Such items are not to be used against 
students, parents or other school district employees.  Possession of weapons, knives, or 
self-defense items that do not comply with the limits contained herein,; the failure of an 
employee to safeguard such items,; or the use of such items against students, parents, or other 
school district employees may result in disciplinary action being taken against the employee, 
which may include termination or nonrenewal of the employee.  

Employees who are participating in a Civil War reenactment may bring a Civil War era weapon 
onto campus with prior permission of the building principal. If the weapon is a firearm, the 
firearm must be unloaded.  
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Policy 3.50​
ADMINISTRATOR EVALUATOR CERTIFICATION 
Effective: 7/1/2025   

 
 

Continuing Administrators  

The Superintendent or designee shall determine and notify in writing by August 31 of each year 
those currently employed administrators who will be responsible for conducting Teacher 
Excellence and Support System (hereinafter TESS) summative evaluations who are not 
currently qualified to fulfill that role. All currently employed administrators so notified shall have 
until December 31 of the contract year to successfully complete all training and certification 
requirements for evaluators as set forth by the Division of Elementary and Secondary Education 
(DESE).  It shall constitute just and reasonable cause for nonrenewal of the contract of 
employment for any Any administrator who is required to obtain and maintain TESS evaluator 
certification, as a term and condition of employment, to fail who fails to do so by December 31 of 
any contract year may have their contract terminated or not recommended for renewal. No 
administrator may conduct a summative evaluation unless they have successfully completed all 
training and certification requirements for evaluators required by the DESE.  

Newly Hired or Promoted Administrators  

All newly hired or newly promoted administrators, as a term and condition of their acceptance of 
their contract of employment for their administrative position, are required to obtain and maintain 
evaluator certification for TESS on or before December 31 of the initial administrative contract 
year, unless they are explicitly excused from such a contractual requirement by board action at 
the time of the hire or promotion. It shall constitute just and reasonable cause for nonrenewal of 
the contract of employment for any Any newly hired or newly promoted administrator who is 
required to obtain and maintain TESS evaluator certification, as a term and condition of 
employment, to fail who fails to do so by December 31 of any contract year may have their 
contract terminated or not recommended for renewal. No administrator may conduct a 
summative evaluation unless they have successfully completed all training and certification 
requirements for evaluators required by the DESE. 
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Policy 3.58​
LICENSED PERSONNEL USE OF ARTIFICIAL INTELLIGENCE 
Effective: 7/1/2025   

 
 

Definitions 

“Artificial Intelligence (AI)” means Computer systems or applications that perform tasks 
typically requiring human intelligence, such as learning, problem-solving, and 
decision-making.  
“AI Tools” means Software, hardware, or cloud-based applications that use AI to aid in 
tasks like content creation, data analysis, and personalized learning. For purposes of this 
policy, AI tools does not include items such as spell check or grammar check.  

This policy governs the use of AI tools in classrooms, administrative functions, and 
decision-making processes by licensed employees and outlines the responsible and ethical use 
of integrated AI tools into teaching and administrative practices.  

The use of AI tools by District licensed employees shall adhere to the following: 

·  Only those AI tools approved by the District’s committee for the selection of AI tools may be 
used; 

·  The use of AI tools by licensed employees shall adhere to District policy; State and Federal 
law; State rules; and federal regulations governing data privacy; and 

·  The use of AI tools shall operate in a manner that allows staff, students, and parents to have 
the opportunity to access information on how AI tools are integrated in teaching and learning 
within the district.  

Licensed employees may use AI tools to personalize learning, assist with lesson planning, and 
provide real-time feedback to students. Any use of AI tools shall be to complement, rather than 
replace, human instruction.  

Licensed employees are responsible for helping students understand the boundaries of using AI 
tools in completing assignments. Any use of AI tools by students must be approved by the 
student’s classroom teacher prior to the student’s use. Students shall receive instruction on how 
content generated by AI tools should be: 

o        Reviewed for bias and inaccuracies; and 
o        Cited as a source, following District citation guidelines. 

 Any use of AI tools in the classroom shall be deployed in a way that considers equal access for 
all students, regardless of socioeconomic status, and shall not exacerbate inequalities. Licensed 
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employees shall actively monitor AI tools for any signs of bias or inequitable treatment of 
students. Any AI tools that are used for student assessments shall be monitored for biases and 
regularly reviewed with the ultimate goal of impartiality. Automated writing evaluation and/or 
grading AI tools are required to provide feedback based on set learning indicators including, but 
not limited to: objectives, outcomes, goals, competencies, targets, success criteria, proficiency 
scales, rubrics, or other indicators. AI tools shall not be the sole basis for decisions that 
significantly affect students, such as assignment of grades.  

It is the responsibility of the District’s licensed employees to monitor AI tool usage and verify the 
use of the AI tools is in alignment with the district’s ethical guidelines and educational goals.  

While AI tools may be used to assist with administrative tasks, such as lesson planning, 
scheduling, data analysis, and managing student records, final decisions impacting students or 
employees must involve human oversight.  

Employees are responsible for their use of AI tools and for safeguarding sensitive information. 
Employees shall report any security incidents or potential data breaches immediately to a 
supervisor or the IT department1.  

Licensed employees are encouraged to provide feedback on the usage of AI tools to help the 
District ensure the effectiveness, ethical compliance, and relevance to the District’s educational 
goals of the AI tools the District is using.  

The failure to comply with this policy or a District policy governing the release of information may 
result in disciplinary action, up to and including termination.  

Notes:  This policy is similar to Policy 8.49. If you change this policy, review 8.49 at the 
same time to ensure applicable consistency between the two.  

1 Insert the position or department where reports should be made. Make sure that it is in 
alignment with Policy 7.16. 
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Policy 7.16R​
INFORMATION TECHNOLOGY SECURITY 
Effective: 7/1/2025   

 
 
Pursuant to Act 504 of 2023 and DESE Commissioner’s Memos COM-24-038 and 
COM-25-044, the Russellville School District will adopt and follow the State of Arkansas ‘State 
Educational Entity Cybersecurity Policy.’  
 
Pursuant to Act 510 of 2023 and DESE Commissioner’s Memo COM-25-044 this policy is 
exempt from the Arkansas Freedom of Information Act (FOIA) requirement and that all related 
information is confidential and should not be posted or shared publicly. 
 
Pursuant to Act 846 of 2023 and DESE Commissioner’s Memo COM-25-015, the Russellville 
School District will adopt and follow the requirements and reporting procedures of the Arkansas 
Self-Funded Cyber Response Board.  
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Policy 8.12​
CLASSIFIED PERSONNEL OUTSIDE EMPLOYMENT 
Effective: 7/1/2025   

 
 

An employee of the District may not be employed in any other capacity during regular working 
hours.  

An employee may not accept employment outside of his/her district employment which will 
interfere, or otherwise be incompatible with the District employment, including normal duties 
outside the regular work day; nor shall an employee accept other employment which is 
inappropriate for an employee of a public school.  

The Superintendent, or his designee(s), shall be responsible for determining whether outside 
employment is incompatible, conflicting, or inappropriate.  

When a classified employee is additionally employed by the District by a contract for a second 
classified position or to perform supplementary duties for a stipend or multiplier, the duties, 
expectations, and obligations of the primary position employment contract shall prevail over all 
other employment duties unless the needs of the district dictate otherwise. If there is a conflict 
between the expectations of the primary position and any other contracted position, the 
employee shall notify the employee's building principal as far in advance as is practicable. The 
Building principal shall verify the existence of the conflict by contacting the supervisor of the 
secondary contracted position. The building principal shall determine the needs of the district on 
a case-by-case basis and rule accordingly. The principal's decision is final with no appeal to the 
Superintendent or the School Board. Frequent conflicts or scheduling problems could lead to 
the non-renewal or termination of the conflicting contract of employment or the contract to 
perform the supplementary duties.  

For employees who work two or more jobs for the District, the superintendent or designee shall 
specify which is the employee's primary job. If circumstances change, the determination can be 
changed to reflect the current needs of the District. Furthermore, if on any given day, one of the 
employee's jobs requires more hours worked than is customary, the District reserves the right to 
lessen the number of hours the employee may work in his/her other job such that the employee 
does not exceed forty (40) hours worked in that week.  

Sick Leave and Outside Employment  

Sick leave related absence from work (e.g. sick leave for personal or family illness or accident, 
Workers Comp, and FMLA) inherently means the employee is also incapable of working at any 
source of outside employment. Except as provided in policy 8.26, if an employee who works a 
non-district job while taking district sick leave for personal or family illness or accident, Workers’ 
Comp, or FMLA shall be subject to discipline up to and including termination. 
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 Notes:  This policy is similar to Policy 3.18. If you change this policy, review 3.18 at the same 
time to ensure applicable consistency between the two.  

1 The fact that a district may reduce an employee's hours for one job due to extra hours 
being worked in the employee's second job does NOT permit the district to require the 
same duties in the reduced hours job, but merely pay for it to be done in fewer hours. 
Please also note that districts are obligated under the Fair Labor Standards Law (FLSA) 
(see policy 8.11) to pay every hourly employee (other than those few classified 
employees who meet FLSA's definition of "supervisor") for every minute worked. 
Classified employees' wages have to be based on an hourly wage even if paid as a 
salary; there are methods for determining the "blended" rate for employees working 
more than forty (40) hours in a week who are paid on the basis of more than one hourly 
wage. These requirements also apply to the calculation of stipends. 
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Policy 8.31​
CLASSIFIED PERSONNEL RENEWAL AND TERMINATION 
Effective: 7/1/2025   

 
 

Renewal 

When determining whether to make a recommendation of renewal of an employee’s contract to 
the District’s Board of Directors, the superintendent, with input from the appropriate employee’s 
supervisor, shall make the determination based upon the following, as applicable: 

1.​ Effectiveness, including the employee’s evaluations; 
2.​ Performance, including disciplinary infractions; 
3.​ Qualifications, including relevant education degrees or credentials. 

Seniority shall be used in determining whether or not an employee shall be renewed only when 
determining whom to renew and all else is equal between the employees in question.  

If the superintendent finds probable cause that an employee has engaged in sexual misconduct 
with a minor, then the superintendent shall not recommend the renewal of the employee.  

Following the superintendent’s recommendation for renewal and approval by the Board, a copy 
of the next year’s employment contract shall be provided to each employee.  

Termination 

The superintendent is empowered to make a recommendation to terminate an employee’s 
employment contract to the Board for an employee’s violation of District policies; State or 
Federal laws; State Rules; or Federal regulations. If the superintendent determines that it is 
necessary to make a recommendation for termination, the superintendent shall provide the 
employee written notice of the superintendent’s intention to recommend that the employee be 
terminated. The written notice may be mailed to the employee’s address on file with the District, 
e-mailed to the employee’s District provided e-mail address, or hand delivered to the employee. 
The written notice shall contain a statement: 

●​ Of the grounds for the recommendation of termination that are set forth in 
separately numbered paragraphs; 

●​ Of the date, time, and location when the superintendent’s recommendation for 
termination shall be presented to the Board, which shall be no earlier than ten 
(10) days and no later than the next regular scheduled Board meeting following 
the ten (10) day period unless another date is agreed to in writing by the 
superintendent and the employee; 

●​ That time shall be provided for the employee to provide a defense against the 
recommendation for termination at a hearing before the Board; 
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●​ That the employee has the right to be represented by legal counsel at the 
hearing; 

●​ That the hearing before the Board shall be open to the public; and 
●​ That the superintendent shall present the reason for recommending termination 

of the employee to the Board in executive session should the employee choose 
not to attend the hearing or choose not to provide a defense at the hearing.  

The superintendent shall provide the employee written notification of the Board’s decision 
regarding the recommendation for termination as soon as possible by mail to the employee’s 
address on file with the District, e-mail to the employee’s District provided e-mail address, or 
hand delivery to the employee. 
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Policy 8.37​
CLASSIFIED PERSONNEL SOCIAL NETWORKING AND 
ETHICS 
Effective: 7/1/2025   

 
 

Definitions  

“Social Media Account:” means a personal, individual, and non-work related account with an 
electronic medium or service where users may create, share, or view user-generated content, 
including videos, photographs, blogs, podcasts, messages, emails or website profiles or 
locations, such as FaceBbook, Twitter, LinkedIn, MySpace, or Instagram.  

“Professional/education Social Media Account:” means an account with an electronic medium or 
service where users may create, share, or view user-generated content, including videos, 
photographs, blogs, podcasts, messages, emails or website profiles or locations, such as 
FaceBook, Twitter, LinkedIn, MySpace, or Instagram.  

“Blogs” are means a type of networking and can be either social or professional in their 
orientation. Professional blogs, approved by the principal or his/her designee, are encouraged 
and can provide a place for staff to inform students and parents on school related activities. 
Social blogs are discouraged to the extent they involve staff and students in a non-education 
oriented format.  

Policy  

District staff are encouraged to use educational technology, the Internet, and 
professional/education social networks to help raise student achievement and to improve 
communication with parents and students. However, technology and social media accounts also 
offer staff many ways they can present themselves unprofessionally and/or interact with 
students inappropriately.  

It is the duty of each staff member to appropriately manage all interactions with students, 
regardless of whether contact or interaction with a student occurs face-to-face or by means of 
technology, to ensure that the appropriate staff/student relationship is maintained. This includes 
instances when students initiate contact or behave inappropriately themselves.  

Public school employees are, and always have been, held to a high standard of behavior. Staff 
members are reminded that whether specific sorts of contacts are permitted or not specifically 
forbidden by policy, they will be held to a high standard of conduct in all their interactions with 
students. Failure to create, enforce and maintain appropriate professional and interpersonal 
boundaries with students could adversely affect the District’s relationship with the community 
and jeopardize the employee’s employment with the district. 
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Staff members are discouraged from creating personal social media accounts to which they 
invite students to be friends or followers.1 Employees taking such action do so at their own risk 
and are advised to monitor the site’s privacy settings regularly.  

District employees may set up blogs and other professional/education social media accounts 
using District resources and following District guidelines to promote communications with 
students, parents, and the community concerning school-related activities and for the purpose 
of supplementing classroom instruction. Accessing professional/education social media during 
school hours is permitted.  

Staff are reminded that the same relationship, exchange, interaction, information, or behavior 
that would be unacceptable in a non-technological medium, is unacceptable when done through 
the use of technology. In fact, due to the vastly increased potential audience that digital 
dissemination presents, extra caution must be exercised by staff to ensure they don’t cross the 
line of acceptability. A good rule of thumb for staff to use is, “if you wouldn’t say it face-to-face in 
a group, don’t say it online.”  

Whether permitted or not specifically forbidden by policy, or when expressed in an adult-to-adult, 
face-to-face context, what in other mediums of expression could remain private opinions, 
including “likes” or comments that endorse or support the message or speech of another 
person, when expressed by staff on a social media website, have the potential to be 
disseminated far beyond the speaker’s desire or intention. This could undermine the public’s 
perception of the individual’s fitness to interact with students, thus undermining the employee’s 
effectiveness. In this way, the expression and publication of such opinions, could potentially lead 
to disciplinary action being taken against the staff member, up to and including termination or 
nonrenewal of the contract of employment.  

Staff who are employed by the district as a teacher under a waiver from licensure should be 
aware that, in addition to the restrictions on inappropriate interactions with students and 
dissemination of information under this policy, they are required to follow the Division of 
Elementary and Secondary Education (DESE) Rules Governing The Code Of Ethics For 
Arkansas Educators. Violations of this policy that would also violate the Code of Ethics for 
Arkansas Educators may result in the filing of an ethics complaint with DESE.  

Accessing social media websites for personal use during school hours is prohibited, except 
during breaks or preparation periods. Staff are discouraged from accessing social media 
websites on personal equipment during their breaks and/or preparation periods because, while 
this is not prohibited, it may give the public the appearance that such access is occurring during 
instructional time. Except when expressly authorized by the employee’s job duties, staff shall not 
access social media websites using district equipment at any time, including during breaks or 
preparation periods, except in an emergency situation or with the express prior permission of 
school administration. Except when expressly authorized by the District employee’s job duties 
and when District procedures have been followed, all school district employees who participate 
in social media websites shall not post any school district data, documents, photographs taken 
at school or of students, logos, or other district owned or created information on any website. 
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Further, the posting of any private or confidential school district material on such websites is 
strictly prohibited. The posting of prohibited material or posting without following proper 
procedures may result in disciplinary action against the District employee, up to and including 
termination or non-renewal.  

Specifically, the following forms of technology based interactivity or connectivity are expressly 
permitted or forbidden:  

Privacy of Employee's Social Media Accounts  

In compliance with A.C.A. § 11-2-124, the District shall not require, request, suggest, or cause a 
current or prospective employee to: 

1.​ Escept as provided below, disclose Disclose the username and/or password to 
his/her personal social media account; 

2.​ Add an employee, supervisor, or administrator to the list of contacts associated 
with his/her personal social media account; 

3.​ Change the privacy settings associated with his/her personal social media 
account; or 

4.​ Retaliate against the employee for refusing to disclose the username and/or 
password to his/her personal social media account.  

The District may require an employee to disclose his or her username and/or password to a 
personal social media account if the employee’s personal social media account activity is 
reasonably believed to be relevant to the investigation of an allegation of an employee violating 
district policy; local laws; state laws and rules; or federal laws and regulations. If such an 
investigation occurs, and the employee refuses, upon request, to supply the username and/or 
password required to make an investigation, disciplinary action may be taken against the 
employee, which could include termination or nonrenewal of the employee’s contract of 
employment with the District.  

Notwithstanding any other provision in this policy, the District reserves the right to view any 
information about a current or prospective employee that is publicly available on the Internet.  

In the event that the district inadvertently obtains access to information that would enable the 
district to have access to an employee’s personal social media account, the district will not use 
this information to gain access to the employee’s social media account. However, disciplinary 
action may be taken against an employee in accord accordance with other District policy for 
using district equipment or network capability to access such an account.  Employees have no 
expectation of privacy in their use of District issued computers, other electronic device, or use of 
the District's network. (See policy 8.22—CLASSIFIED PERSONNEL COMPUTER 
TECHNOLOGY USE POLICY) 
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Notes:  This policy is similar to policy 3.45. If you change this policy, review 3.45 at the 
same time to ensure applicable consistency between the two.  

While only the Privacy of Employee's Social Media Accounts section of this policy is 
required by statute, ASBA strongly recommends adopting the policy in its entirety after 
consulting with staff for localizing purposes.  

1 The policy’s separate definitions for “social media websites” and 
“professional/education social media accounts” are important. Districts are encouraged 
to establish “professional/education social media accounts” as an acceptable means of 
teacher and district communication with students and parents. This can serve to 
discourage inappropriate staff/student interactions on “social media websites.” ASBA 
strongly suggests using the discussions for modifying/personalizing this policy as a 
means for generating the acceptable guidelines and procedures for staff creation of 
private social networks. We recommend NOT incorporating the guidelines into the policy, 
but have them available for all staff to review. Incorporating them into the policy will 
make it much harder to change them if the need arises.  

2 If you do not have a waiver allowing individuals to be employed as a teacher under a 
waiver from licensure, remove this language.  

3 What is and is not acceptable staff/student interaction on social networking websites is 
an education community decision, and will vary from district to district. As a general rule, 
the greater the degree of real-life connections and interactivity between staff and 
students that normally occur in the community, the greater the tolerance will be for virtual 
connections and interactivity. Use the following list to help guide discussions with staff to 
determine which items should be included in the policy and with what 
modifications/stipulations. It is as important to include in the policy what is permitted as 
what is not permitted. Your discussions may elicit additional bullets to include in the 
policy: 

●​ Sharing personal landline or cell phone numbers with students; 
●​ Text messaging students; 
●​ Emailing students other than through and to school controlled and 

monitored accounts; 
●​ Soliciting students as friends or contacts on social networking websites; 
●​ Accepting the solicitation of students as friends or contacts on social 

networking websites; 
●​ Creation of administratively approved and sanctioned “groups” on social 

networking websites that permit the broadcast of information without 
granting students access to staff member’s personal information; 

●​ Sharing personal websites or other media access information with 
students through which the staff member would share personal 
information and occurrences. 
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Policy 8.40​
CLASSIFIED PERSONNEL WEAPONS ON CAMPUS 
Effective: 7/1/2025   

 
 

Firearms 

Except as permitted by this policy, no employee of this school district, including those who may 
possess a “concealed carry permit,” shall possess a firearm on any District school campus or in 
or upon any school bus or at a District designated bus stop.  

Employees who meet one or more of the following conditions are permitted to bring a firearm 
onto school property: 

●​ He/she is participating in a school-approved educational course or program involving the 
use of firearms such as ROTC programs, hunting safety or military education, or before 
or after-school hunting or rifle clubs; 

●​ The firearms are securely stored and located in an employee’s on-campus personal 
residence and/or immediately adjacent parking area;2 

●​ He/she is a registered, commissioned security guard acting in the course and scope of 
his/her duties; 

●​ He/she is a certified law enforcement officer, either on or off duty; 
●​ He/she has a valid conceal carry license and leaves his/her handgun in his/her locked 

vehicle in the district parking lot.  

Possession of a firearm by a school district employee who does not fall under any of the above 
categories anywhere on school property, including parking areas and in or upon a school bus, 
will result in disciplinary action being taken against the employee, which may include termination 
or nonrenewal of the employee.  

Other Weapons  

An employee may possess a: pocket knife which for the purpose of this policy is defined as a 
knife that can be folded into a case and has a blade or blades of less than three (3) inches or 
less each. An employee may carry, for the purpose of self-defense, a small container of tear gas 
or mace which for the purpose of this policy is defined as having a capacity of 150 cc or less. 

1.​ Pocket knife that has a blade or blades that: 

o        Can be folded into a case; and 
o        Are less than three inches (3”) in length each. 

2.​ Container of tear gas4 or mace that has a capacity of one hundred fifty cubic centimeters 
(150 cc) or less.  
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Employees are expected to safeguard such allowable items the employee possesses in such a 
way as to ensure they are not possessed by students.  Such items are not to be used against 
students, parents or other school district employees.  Possession of weapons, knives, or 
self-defense items that do not comply with the limits contained herein,; the failure of an 
employee to safeguard such items,; or the use of such items against students, parents, or other 
school district employees may result in disciplinary action being taken against the employee, 
which may include termination or nonrenewal of the employee.  

Employees who are participating in a Civil War reenactment may bring a Civil War era weapon 
onto campus with prior permission of the building principal. If the weapon is a firearm, the 
firearm must be unloaded.  
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Policy 8.49​
CLASSIFIED PERSONNEL USE OF ARTIFICIAL INTELLIGENCE 
Effective: 7/1/2025   

 
 

Definitions 

“Artificial Intelligence (AI)” means a machine-based system Computer systems or 
applications that perform tasks typically requiring human intelligence, such as learning, 
problem-solving, and decision-making can, based on a given set of human-defined 
objectives, make predictions, recommendations, or decisions influencing a real or virtual 
environment.  
“AI Tools” means Software, hardware, or cloud-based applications that use AI to aid in 
tasks like content creation, data analysis, and personalized learning. For purposes of this 
policy, AI tools does not include items such as spell check or grammar check.  
"Automated decision tool" means an AI tool that has been specifically developed and 
marketed, or specifically modified, to make or to be a controlling factor in making 
consequential decisions. 

 This policy governs the use of AI tools by classified employees in the performance of their job 
duties.  

The District will provide training on the use of AI tools, including data privacy requirements. All 
classified employees shall participate in the District’s training on AI tools before they may use AI 
tools to assist with any job duties. Classified employees shall participate in additional training 
sessions and are expected to stay informed about changes to this and related policies regarding 
the use of AI and data privacy and security.  

The use of AI tools by District employees shall adhere to the following: 

●​ Only those AI tools approved by the District’s committee for the selection of AI tools may 
be used; 

●​ The use of AI tools by employees shall adhere to District policy; State and Federal law; 
State rules; and federal regulations governing data privacy; and 

●​ Employees shall consult their supervisor or the IT department if unsure about using a 
particular AI tool.1 

 Classified employees are encouraged to use AI tools to enhance job performance and 
efficiency. Any use of AI tools shall be done in an ethical and responsible manner that protects 
other employees, students, parents, and the District as a whole.  

The following actions are expressly prohibited:o        The inputting or uploading of information into 
AI tools unless the AI tool has been approved by the District to accept such information and 
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appropriate data privacy measures are in place to comply with the District’s policies; State and 
Federal laws; State Rules; and federal regulations on data privacy and security; 

●​ Using AI tools to generate false or misleading information; and 
●​ Attempting to bypass security protocols or access restricted data.  

While AI tools, including automated decision tools, may be used to assist with administrative 
tasks, such as scheduling, data analysis, and managing student records, final decisions 
impacting students or employees must involve human oversight.  

Employees are responsible for their use of AI tools and for safeguarding sensitive information. 
Employees shall report any security incidents or potential data breaches immediately to a 
supervisor or the IT department.1  

Employees are encouraged to provide feedback on the usage of AI tools to help the District 
ensure the effectiveness, ethical compliance, and relevance to the District’s educational goals of 
the AI tools the District is using.  

The failure to comply with this policy or a District policy governing the release of information may 
result in disciplinary action, up to and including termination.  
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RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: Sequoyah Polished Concrete Bid and Hallway Carpet/Entryway Removal 

Responsible Administrator: Jeff Holt, RSD Deputy Superintendent  

Strategic Plan Priority:  Financial Stability 

 

Background: 

This project will remove the hallway and entryway carpet and polish the concrete in the hallway 

and entryway of the Sequoyah Elementary building. By removing the carpet in the hallway and 

entrance, the Sequoyah Elementary building will be cleaner and require less maintenance.  Bids 

were requested and RSD received only one bid from Razorpolish, LLC.  Removal of the hallway 

and entryway carpet will cost $8,182.08.  The polish concrete will cost $34,677.22.   

 

The total for the project is $42,859.30  

 

Recommended Action: 

To approve the Sequoyah Elementary flooring project bid from Razorpolish, LLC for $42,859.30. 
 
 

 

















 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: Sequoyah Safe Room Floor 

Responsible Administrator: Jeff Holt 

Strategic Plan Priority:  Financial Stability 

 

Background: 

This project will demo and dispose of the existing safe room floor and Install a new floor as well 

as paint lines to match existing lines.  Total cost of the safe room floor is $59,472.86.  See 

attachment 

 

Due to use and age the safe room floor is in need of replacing.   

 

Recommended Action: 

To approve the Sequoyah safe room project. 
 
 

 





 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: Bus Shop Fuel Dispensing Bid 

Responsible Administrator: Jeff Holt 

Strategic Plan Priority:  Financial Stability 

 

Background: 

The current bus shop fuel dispensing system is outdated and can no longer be serviced.  There is 

only one company that provides a fuel dispensing system for this area and that is Spatco Energy 

Solutions.  The system will cost $37,954.90.   

 

  

 

Recommended Action: 

To approve the purchase of a new fuel dispensing system 
 
 

 



THANK YOU FOR THE OPPORTUNITY TO QUOTE 
 Toll Free (800) 4-SPATCO (800) 477-2826 Fax 704-599-7700 
  www.spatco.com

Ship-to Address
RUSSELLVILLE BUS SHOP 
1002 S. DENVER 
RUSSELLVILLE AR  72811

Bill-to Address
RUSSELLVILLE SCHOOL DISTRICT 
ATTN: DALE HUNTER 
479-968-2906 
DALE.HUNTER@RSDK12.NET 
PO Box 928 
RUSSELLVILLE AR  72811

Quotation

Number 20103506
Date May 1, 2025
Customer Number 1053254
Valid from May 1, 2025
Valid to May 16, 2025
Sales Person 257, James, Cliff
Sales Office 0057, Little Rock

Currency USD
Conditions:

Terms of Payment: Net 30, Net 10 Equipment

Terms of Delivery: FOB SHIPPING POINT

Contact: Cliff James - Petroleum Sales Representative  
Mobile: (479) 226-2050   Office: (479) 648-1601  

cliff.james@spatco.com - www.spatco.com  
 

Item Item Detail

10 Material: INSTALLATION PRICE Installation - Contract Price
SPATCO ENERGY SOLUTIONS Scope of Work:  
  
REMOVE EXISTING K800 FMU AND DISPOSE OF OFFSITE. 
  
REMOVE EXISTING MECHANICAL DIESEL PUMP. 
  
PROVIDE AND INSTALL A FUELMASTER WITH CELLULAR AND FMLIVE. 
  
PROVIDE AND INSTALL A WAYNE RELIANCE SUCTION DIESEL PUMP. 
  
PROVIDE AND INSTALL A SP1 PULSER FOR THE NEW RELIANCE. 
  
R&R EXISTING DIESEL EXTERNAL FILTER AND HANGING HARDWARE. 
  
R&R EXISTING ELECTRICAL PLUG ON THE K800 PEDESTAL. 
  
CONNECT FUELMASTER TO THE WAYNE GASOLINE PUMP AND THE NEW WAYNE RELIANCE DIESEL 
PUMP. 
  
PURGE, CALIBRATE AND TEST SYSTEM. 
  
NOTES:  
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Item Item Detail

QUOTE ASSUMES EXISTING GAS DISPENSER IS IN PROPER WORKING ORDER. 
  
QUOTE ASSUMES EXISTING PULSER ON GAS PUMP WILL WORK WITH THE NEW FMU. 
  
QUOTE ASSUMES ALL EXISTING PIPING AND ELECTRICAL IS IN PROPER WORKING ORDER AND WILL 
SUPPORT THE NEW EQUIPMENT. 
  
ANYTHING OUTSIDE OF THIS SCOPE OF WORK WILL REQUIRE A CHANGE ORDER. 
  
Quote is valid for 15 days. This quote is based on current tariff rates and vendor pricing in effect at the time 
of issuance. In the event of any vendor has a price increase after the date of this quote and prior to delivery, 
SPATCO reserves the right to adjust the final invoice to reflect the additional costs. Any such surcharge will 
be itemized and communicated in advance.  
 
Quantity UOM Price Extended price

1 EA 4,276.36 4,276.36
20 Material: INSTALLATION PARTS Installation - Contract Parts

Quantity UOM Price Extended price

1 EA 253.49 253.49
30 Material: RELIANCE-1003626 Wayne Reliance G6201P Suction Pump

/G6201P/2GJK/ 
Fleet Single Suction Pump Dispenser 
Enhanced Capacity 
Internal Filter 
Explosion-Proof AC Junction Box 
Hose Hanger 
  
Painted Silver sides/Top w/Green Doors 
Ad Panel: Diesel 
  
NOTES: 
Wayne Dispenser Current Lead Time - 4-6 Weeks ARO 
Please confirm ad panel and door color when ordering
Quantity UOM Price Extended price

1 EA 7,380.48 7,380.48
50 Material: FLF50224 FUEL MASTER EQUIPMENT

1 - FMU5720-F2 - FMLIVE, CELL, PROKEE/PROX, PWR COND, 50A, 2 HOSE 
300 - 172405 - Prokee - Black 
 
Quantity UOM Price Extended price

1 EA 16,354.00 16,354.00
60 Material: FLF50224 FUEL MASTER ANNUAL SERVICES

1 - FMLIVEBA/1+BI - Subscription Price for FMLive Services 
1 - FMLIVE-CELL-FMU - Cellular Enabled Equipment 
 
Quantity UOM Price Extended price

1 EA 2,988.00 2,988.00
70 Material: FLF50224 FUEL MASTER ONE-TIME SERVICES

1 - CLOUDBA/1 - FMLive Setup & Activation 
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Item Item Detail

1 - PMLIVEBA/1+BI+CELL - FMLive Project Management 
1 - FMLIVE-DB-CONSTRUCT - FMLive Database Construction and/or Conversion 
 
Quantity UOM Price Extended price

1 EA 3,486.00 3,486.00

Items Subtotal 34,738.33

Estimated Tax 2,741.57

Estimated Freight 475.00

Quotation Amount 37,954.90
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ACCEPTANCE AND EXPIRATION. This quotation, and Seller's offer described in it, will expire on the earlier of (1) 30 days after the date listed on 

quotation or (2) Seller's giving Buyer written notice that Seller has withdrawn this quotation, unless Buyer accepts this quotation, without any proposed 

changes, by executing this quotation in the space provided below and delivering it, and the Initial Payment (defined below) to Seller before that 
expiration. Buyer may not accept, and Seller will have no obligations under, this quotation after it expires.   
  

Price and Initial Payment. The price for this Quote may not include all freight charges, taxes or permits. A deposit of 25% is due and payable with and 

is a condition of Buyer's acceptance of this quotation. Please note the required deposit may change depending on credit approval. Should the required 
deposit change, Buyer has the right to cancel this order upon 1 business days notice to Seller.   
  

Terms and Conditions of Sale. This quotation is governed solely by Seller's terms and conditions of sale which are attached to this quotation. Seller's 

offer described in this quotation is expressly made conditional on Buyer's acceptance of all terms in this quotation, including the terms and conditions. 
No term of any purchase order or other document shall become a part of the agreement between the parties or bind Seller.   
  

Date: _____________   Customer (Signature): ___________________________ 

Customer (Print): ___________________________ 
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SPATCO Energy Solutions, LLC 

TERMS AND CONDITIONS 

1. Agreement. The agreement between Seller and Buyer (this “Agreement”) consists of the applicable quotation signed by both parties (“Quotation”), the applicable 

statement of work signed by both parties (“Scope”), these terms and conditions, and the terms and conditions set forth on invoices delivered by Seller to Buyer. This 

Agreement shall become effective on the date Buyer executes and delivers it to Seller (“Effective Date”), subject to approval of Seller's credit manager.   

2. Work. Seller will perform the Work on the terms and conditions of this Agreement. Seller (a) will install the Equipment at the Job Site in accordance with the current 

version of the American Petroleum Institute's Recommended Practice 1615-1987 (the “API Standards”) and the Petroleum Equipment Institute's Recommended Practices for 

Installation of Underground Liquid Storage Systems (the “PEI Standards”) and (b) will install all safety equipment included in the Equipment in accordance with the NFPA 

30-1993 Flammable and Combustible Liquids Code or NFPA 30-A1993 Automotive and Marine Service Code, as applicable, (collectively, the “NFPA Standards”).   

3. Safety Standards. Federal, state and local laws and regulations may impose more stringent standards than the API Standards, the PEI Standards or the NFPA Standards, and 

Buyer's insurance carriers may require additional or different equipment. Buyer will ensure that the Work and the Equipment comply with all federal, state and local laws and 

regulations and with the standards set by Buyer's insurance carriers. Any changes to the Work or the Equipment to comply with any of those laws, regulations or other 

standards shall be made in accordance with Section 6, Change Orders, below. Buyer will follow all instructions and directions, and use all safety devices, provided by the 

manufacturers of the Equipment.   

4. Price and Payments.   

a. Invoices. Seller will invoice Buyer for the cost of each piece of Equipment and all related taxes, insurance and freight charges (“Equipment Invoices”) on the earlier of 

(i) the delivery of that Equipment to the Job Site, or (ii) the delivery of that Equipment to Seller's warehouse for storage. Buyer will pay each Equipment Invoice within 10 

days after the invoice date. Seller will invoice Buyer for all services (“Service Invoices”) on a monthly basis, and Buyer will pay each Service Invoice within 30 days after 

the invoice date. Seller will give Buyer a credit against the initial amounts due under the Equipment Invoices and the Service Invoices in the amount of the Initial Payment 

(defined in the Quotation). Buyer shall not withhold payment based on any typographical or similar error in any invoice. All amounts Buyer does not pay as and when due 

shall accrue interest at the rate of 18% per annum until paid. Buyer shall pay all of Seller's costs of collection, including reasonable attorneys' fees. No partial payment by 

Buyer shall constitute an accord and satisfaction or otherwise satisfy the entire outstanding balance of any invoice of Seller, notwithstanding any notation or statement 

accompanying that payment. Payment Terms for Wayne Equipment are Net 10 Days.     ______ (Initial)   

b. Taxes. The Price (defined in the Quotation) does not include any sales, use, revenue, excise or other taxes or governmental charges (collectively, “Taxes”). If Seller is 

required to collect any Taxes, Seller will add them to the Price and invoice Buyer (in the original invoice or separately), and Buyer will pay them.   

c. Permits. The Price does not include any fees for any building or other government permits, licenses, tests or inspections necessary to perform the Work (collectively, 

“Permits”). Buyer will obtain and pay for all Permits, confirm to Seller in writing that it has done so, and deliver to Seller copies of all Permits, all before Seller begins the 

Work. If Seller pays any fees for any Permits, Seller will add them to the Price and invoice Buyer (in the original invoice or separately), and Buyer will pay them.   

d. Weekends and Holidays. The Price does not include the extra costs of Seller's performing any of the Work on Saturdays, Sundays or holidays. If Buyer and Seller agree 

that Seller shall perform some of the Work on Saturdays, Sundays or holidays, Buyer will pay Seller, in addition to the Price, an extra charge equal to the number of hours of 

Work performed multiplied by twice Seller's standard labor rate.   

e. Performance Bond. The Price does not contain any allowance for a performance bond. If Buyer requests, and Seller agrees to provide, a performance bond for some or 

all of the Work, as a condition to Seller's providing the bond, Buyer will pay directly all premiums and other costs of the bond.   

f. Not Included. Unless otherwise stated in the Scope of Work (Attachment A), no electrical work, concrete or asphalt work, tank tests or line tests are included in the Price 

or the Work.   

g. Security Interest. Buyer hereby grants and Seller retains a purchase money security interest in the Equipment, including the proceeds therefrom, for the purpose of 

securing Buyer's obligation to make payment in full, until payment is received in full in cash or collected funds, at which time the security interest shall cease. Seller may, at 

its option, repossess the Equipment upon Buyer's default, and charge Buyer with any deficiency. Buyer hereby authorizes Seller to file appropriate financing statements for 

perfecting this security interest. If the work is to be performed on property not owned by Buyer, upon Seller's request, Buyer shall provide a Landlord's Waiver in a form 

acceptable to Seller.   

Seller reserves the right to ship under reservation for payment against documents of title. Title and a first and prior security interest to the Equipment shall remain with the 

Seller until all payments are made and all conditions herein contained are and have been fully completed. The Equipment shall at all times be deemed personal property, 

even after attachment or connection to realty. The Buyer shall keep the Equipment in good working condition and physical appearance free of liens, and until the purchase 

price is fully paid shall maintain such insurance as described below under Insurance.  

 

______________ (Customer Initials) 

 _____________ (Sales Rep. Initials)
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5. Job Site Conditions.   

a. Digging and Excavating. Any digging or excavating included in the Work is based on the assumption that the soil conditions at the Job Site are normal for the area and 

unobstructed. If any digging or excavating is included in the Work, and Seller encounters unusual digging conditions in connection with the Work, Buyer shall pay Seller its 

standard hourly labor rates for those personnel involved in overcoming those conditions. Unusual digging conditions are conditions that inhibit Seller from completing the 

digging in a reasonable manner using a backhoe or trackhoe, including heavy rock, shale and water. If Seller is required to have any of this Work performed by a 

subcontractor, Seller will invoice Buyer those costs plus 20%. Seller will notify Buyer of any unusual digging conditions before Seller commences the extra Work to 

overcome those conditions, and Buyer will have five days to decide whether to authorize Seller to perform the extra Work or to terminate this Agreement. If Buyer elects to 

terminate this Agreement as a result of those conditions, Buyer shall pay Seller, as a condition of being entitled to exercise its right to terminate, an amount equal to all hours 

spent by Seller's personnel performing the Work multiplied by Seller's standard hourly rates for those personnel, plus all of Seller's out of pocket costs incurred in 

connection with the Work, including all restocking fees for Equipment that can be returned and Seller's quoted selling price to Buyer for all Equipment that cannot be 

returned; provided that the amount of this payment shall not exceed the Price.  

b. Underground Structures. Buyer shall inform Seller in writing of the location of all underground structures, including tanks, product lines, cables, conduits, sewer lines 

and water lines, where the digging or excavating is to occur before Seller starts any of the Work at the Job Site. Buyer shall indemnify, defend and hold Seller and its 

affiliates and their respective directors, officers, managers, employees and agents harmless from and against all claims, losses, damages, costs and attorneys' fees and 

expenses resulting from Seller's encountering any such underground structure unless Buyer informs Seller of the correct location and size of the structure before Seller 

commences the Work.  

c. Tank Filling. Buyer shall have product or water available at the Job Site to fill all tanks as requested by Seller or as required by applicable law. Seller does not guarantee 

that the tanks will not float. Buyer will be responsible for all damage that may be caused by tanks floating under all circumstances, including all costs for equipment, labor 

and materials required to reinstall the tanks. Unless Seller's quotation expressly quotes a price for ballasting tanks, Buyer is responsible for ballasting tanks to capacity. 

Seller is not responsible for ballasting tanks or for any water removal or disposal from tanks. In addition, Seller is not responsible for filling the tanks with petroleum 

products or any associated overfill releases. Buyer is responsible for all overfills and releases under all circumstances.  

d. Photography. Buyer hereby grants Seller permission to take still photographs and video recordings of all aspects of the Equipment and the Work.  

e. Electricity. Buyer will provide, at Buyer's expense, at the Job Site all electrical power Seller at its subcontractors require for the operation of their tools and equipment.  

f. Materials Safety. Buyer will provide Seller, PRIOR TO COMMENCEMENT OF THE WORK, Material Safety Data Sheets on all chemical products used by Buyer in 

connection with the Job Site.  

6. Change Orders. Buyer may request changes in the Work, including the Equipment, by delivering to Seller a written request specifying in detail the proposed changes. If 

Seller agrees to make those changes, it shall deliver to Buyer a proposed change order (“Change Order”) specifying the changes Seller will make and any associated change in 

the Price. The Change Order will not become effective or part of this Agreement unless and until Buyer executes it and delivers it to Seller, at which time the Change Order 

will become an amendment to this Agreement. Except as expressly provided in the Change Order, all provisions of this Agreement shall remain unmodified and in full force 

and effect.  

7. Warranties.  

a. Equipment. The sole and exclusive warranty for the Equipment shall be the manufacturer's warranty (“Equipment Warranty”), and Buyer's sole and exclusive remedy 

for a breach of the manufacturer's warranty shall be the remedy provided by the manufacturer. Seller does not provide any warranty for any of the Equipment.  

b. Services. For a period of one year after the date of the particular Invoice for services provided in connection with the installation of the Equipment (“Services Warranty 

Period”), Seller warrants that all services Seller performs as part of the Work reflected in that invoice will be rendered in accordance with good commercial practices and 

comply in all material respects with the API Standards, PEI Standards, NFPA Standards and any other standards expressly listed in the SOW or these Terms and Conditions 

(the “Services Warranty”); provided, however, that with respect to any tank cleaning services provided by Seller, no warranty is made that the tank will be free of 

impurities after such cleaning has been completed, and Seller shall have no liability or responsibility for any such impurities. If Buyer delivers to Seller written notice 

specifying the services that do not comply with the Services Warranty and the reasons Buyer believes they do not comply within the Services Warranty Period, Seller, at 

Seller's option, will correct or re-perform the non-complying services or refund to Buyer that portion of the Price charged for those services. This Section 7.b. contains 

Buyer's sole and exclusive warranties and remedies for any services that are part of the Work.  

c. NO EMPLOYEE OR REPRESENTATIVE OF SELLER IS AUTHORIZED TO CHANGE THIS WARRANTY IN ANY WAY.  

d. Conditions. The Equipment Warranty and the Services Warranty shall be null and void if (a) the Equipment or the Work are abused, misused, damaged by accident, used 

or operated contrary to Seller's or the manufacturer's instructions, or modified by anyone other than Seller, (b) the Equipment or the Work are not maintained in accordance 

with Seller's instructions or are given inadequate care, (c) Buyer does not pay the Price as and when due, (d) replacement parts other than those provided by Seller are 

installed in or on the Equipment, or (e) Buyer does not allow Seller access to the Equipment or the Work for purposes of inspection, repair or replacement. Seller shall not be 

responsible for the failure of any other person or entity (collectively, “Person”) engaged by Buyer to install any electrical wiring correctly in accordance with the Equipment 

manufacturer's instructions. Buyer shall give Seller immediate written notice of any warranty claim,  
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shall allow Seller access to the Equipment and the Work to inspect, repair or replace the Equipment and the Work. Seller will not accept, pay or reimburse any invoices or 

charges for any warranty work performed by others. Notwithstanding anything to the contrary in this Agreement, Seller shall not be responsible for any damages resulting 

from the negligence of the Buyer or the failure of the Buyer to monitor the operation of all Equipment on a daily basis in accordance with standards established by the 

underground storage tanks regulations set forth in 40 C.F.R. Part 280 or any other applicable law, including Environmental Laws (defined below), affecting the operation of 

the Equipment, and Buyer shall be fully responsible for all of those damages.  

e. Buyer Indemnity. Buyer agrees to hold Seller harmless from and defend and indemnify it against any of Seller's or Buyer's losses in connection with any property 

damage, personal injury or death, whether same relates to any claim, penalty, or fine by government agency for pollution, environmental damage, clean up, or otherwise, or 

whether any claim is made by any third party against Seller or Buyer or said damage, personal injury or death is claimed or sustained by Buyer or made against Buyer or 

Seller in connection therewith, including but not limited to damages, costs, expenses, and attorney's fees, except to the extent that said damage, personal injury or death is 

proven to have been caused by Seller's sole negligence. Where a penalty, fine or claim for pollution damage or cleanup is made against Seller in connection with installation 

of materials or equipment, Buyer agrees to hold Seller harmless from and defend and indemnify it against same.  

f. Drawings. When specifically included in the Work, site drawings, installation plans, and as-built drawings will be prepared using a current Buyer-provided scale drawings 

showing property lines, rights of way, easements, utilities, driveways, buildings and improvements. Any drawings furnished in connection with the bid proposal or Work 

was for bid purposes only and is the property of Seller. If such drawings are used without a professional or registered engineer's stamp, Buyer uses it at its own risk with full 

and complete indemnity to Seller for any acts, errors, omissions or damages that may arise out of using such drawings.  

g. Independent Contractor. Seller, in furnishing services hereunder, is acting only as an independent contractor. Seller does not undertake by this Agreement or otherwise 

to perform any obligations of Buyer, whether regulatory or contractual, or to assume any responsibility for Buyer's business or operations.  

h. Substitution. Any identification of Equipment by brand name, manufacturer, catalog number, or other designation in Buyer's purchase order, Seller's documents or 

elsewhere only establishes a general quality standard and does not require Seller to supply a particular item. Seller shall have the right to select other Equipment that in 

Seller's opinion meets that general quality standard.  

8. Risk of Loss. The shipping terms are F.O.B Shipper's Dock. Whenever merchandise is delivered to the designated F.O.B. point, a common carrier (by manufacturer or 

Seller), or is received by Buyer, whichever is earlier, Seller's responsibility ceases and full risk of loss (including transportation delays and losses) and title passes to Buyer, and 

Buyer shall be liable to Seller for the full price of the merchandise. Delivery to Seller's plant for purposes of convenience, coordination or price protection shall be considered 

“delivery” for invoice purposes.  

If any damage is evident upon delivery, Buyer must make a notation on the freight bill of lading and have the carrier's agent sign upon delivery for claim record. Buyer must 

immediately notify Seller and file a claim with the carrier, as Seller assumes no responsibility for goods damaged in shipment. Shortages and hidden damages or defects to 

goods must be reported to Seller and carrier within 30 days of receipt of shipment. The quoted prices do not include the cost of unloading, which is Buyer's responsibility.  

9. Disclaimers and Limitations. EXCEPT AS EXPRESSLY SET FORTH IN SECTION 7 ABOVE, SELLER DISCLAIMS ALL WARRANTIES AND 

REPRESENTATIONS OF ANY KIND AS TO THE EQUIPMENT AND WORK, EXPRESS AND IMPLIED, INCLUDING ALL REPRESENTATIONS AND 

WARRANTIES: (A) AS TO THE DESIGN, QUALITY OR CONDITION OF THE EQUIPMENT; (B) AS TO MERCHANTABILITY OR THE FITNESS OF THE 

EQUIPMENT OR WORK FOR ANY PARTICULAR PURPOSE; (C) AS TO THE SUITABILITY OF THE EQUIPMENT OR THE WORK FOR BUYER'S PURPOSES OR 

THE IMPACT OF THE EQUIPMENT OR THE WORK ON BUYER'S OPERATIONS. Buyer must give Seller written notice of any claim that it has regarding the condition, 

quantity or quality of the Equipment within 30 days after the delivery of the Equipment (or with respect to the nonconformity of the Equipment with the manufacturer's 

warranty, within the period specified in the manufacturer's warranty). Buyer must give Seller written notice of any nonconformity of the Work with the Services Warranty 

within the applicable Service Warranty Period. The notice must specify the basis of Buyer's claim in detail and identify the Equipment or the Work at issue. Seller shall have a 

reasonable opportunity to inspect the Equipment or the Work at issue and a reasonable time to cure any nonconformity. Buyer's failure to comply with this Section shall 

constitute Buyer's acceptance of the Equipment and the Work and shall bind it to pay Seller the full Price of the Work. SELLER SHALL NOT BE LIABLE UNDER ANY 

CIRCUMSTANCES FOR ANY SPECIAL, INDIRECT, INCIDENTAL, CONSEQUENTIAL OR PUNITIVE DAMAGES, INCLUDING LOST REVENUES AND 

PROFITS, EVEN IF IT HAS BEEN ADVISED OF THE POSSIBILITY OF THOSE DAMAGES. In no event shall Seller be liable for any amount arising out of or relating to 

this Agreement, the Equipment or the Work, whether in contract, tort, strict liability or otherwise, in excess of the purchase price of the Equipment or Work at issue. Any action 

or proceeding by Buyer arising out of or relating to this Agreement, the Equipment or the Work will be forever barred unless it is commenced within the earlier of: (a) one year 

after the claim or cause of action has accrued; or (b) the period prescribed by applicable statute of limitation or repose. No delay in any of the Work shall entitle Buyer to any 

reduction of the Price.  

10. Cancellation and Return of Goods. Buyer may cancel an order only upon advance written approval of Seller and the manufacturer; provided Buyer pre-pays the freight 

charges and Seller's reasonable cancellation and restocking charges, and Seller's handling fee equal to 10% of the Price for the Equipment or services that are the subject of the 

cancellation. No merchandise is returnable without Seller's advance written consent. Merchandise must be returned within ten (10) days of Buyer's receipt of written 

authorization and must be accompanied by the invoice number and/or a copy of the sales receipt. At the option of Seller, return of material prior to receiving Seller's approval 

will result in material remaining the property of Buyer, and it will be stored at Buyer's risk and expense. If Seller accepts the material in return for credit, a handling charge 

based in part on acceptance of the material for return by the manufacturer will be charged, and no credit will be issued to Buyer until credit from the manufacturer is received. 

Special custom orders (including dispensers) shall be non-cancelable and non-refundable.  
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11. Insurance.  

a. Seller. Seller shall purchase and maintain during the performance of the Work (i) commercial general liability insurance, including coverage for bodily injury and 

property damage, that shall cover Seller and its subcontractors in their performance of the Work, and (ii) workers' compensation insurance as required by applicable law. At 

Buyer's request, Seller shall provide a current certificate of insurance showing Seller has in force the foregoing insurance.  

b. Buyer. Buyer shall purchase and maintain commercial general liability insurance, including coverage for bodily injury and property damage to the Equipment, and for 

meeting any financial responsibility requirements under federal and state underground storage tank regulations. Buyer shall also purchase and maintain until Buyer pays the 

Final Invoice builder's risk insurance, including extended coverage for fire, theft and vandalism. At Seller's request, Buyer shall provide a current certificate of insurance 

showing Buyer has in force the foregoing insurance and showing Seller as a loss payee to the extent of its interest.  

12. Force Majeure. Seller shall not be liable for delays or failing to perform any of its obligations under this Agreement resulting directly or indirectly, in whole or part, from 

events or causes beyond its reasonable control, acts of God, accidents, riots, wars, national emergencies, terrorism, strikes, labor disputes, unusual weather, natural disasters, 

hurricanes, storms, persistent or heavy rain, cyclones, earthquakes, floods, lightning, embargoes, failure by suppliers to deliver or by other contractors to perform, delays in 

obtaining or the inability to obtain supplies, equipment or labor through normal sources at normal prices, delays of carriers or postal authorities, or governmental restrictions, 

prohibitions or diversions. The occurrence of any of the foregoing shall operate to extend Seller's time of performance under this Agreement for a period not less than the 

period of the delay caused by any of the foregoing, plus a reasonable amount of time for remobilization.  

13. Seller's Rights Following Default.  

a. Seller may, without prejudice to any other right or remedy, terminate this Agreement if: (i) Buyer is adjudged bankrupt or a receiver or trustee is appointed for Buyer, or 

Buyer is insolvent or makes a general assignment for the benefit of creditors; (ii) Buyer fails to pay any amount when due; or (iii) Buyer materially breaches any of the 

provisions of this Agreement and does not remedy such breach within ten (10) days following written notice thereof from Seller. In any of those events, Seller also may, at 

its option, take one or more of the following actions: (i) declare all or part of Buyer's obligations to Seller immediately due and payable, (ii) suspend its performance under 

this Agreement, (iii) foreclose its security interest in the Equipment and/or repossess the Equipment, (iv) treat such event as a cancellation by Buyer, in which event Buyer 

shall be obligated to perform the obligations set forth in Section 10 above, or (v) pursue its other rights and remedies under this Agreement or applicable law.  

b. Upon termination of this Agreement by Seller, Seller shall have the right to remove equipment, tools and machinery owned by it from the Job Site, and shall be paid for 

all work done under the Quotation, for all materials and supplies obtained by Seller pursuant to the Quotation and for all costs and expenses incurred by Seller to date of 

termination. Buyer also shall pay all costs of collection, including reasonable attorneys' fees and costs.  

14. Environmental. 

a. Representations and Warranties. Buyer hereby represents and warrants to Seller that currently and at all times until Buyer pays the Price in full: (i) no Hazardous 

Substances are or will be present in, on or under the Job Site, including the air, surface water, land surface and groundwater; (ii) the Job Site and Buyer's operations on the 

Job Site are and will be in full compliance with all Environmental Laws; (iii) Buyer has the authority to authorize the installation of the Equipment and the performance of 

the Work as provided in this Agreement and has obtained all necessary consents from the owners of the Job Site for the same; (iv) Buyer has obtained all necessary permits 

and licenses to install the Equipment and to perform the Work; (v) Buyer and the Job Site are and will remain in full compliance with the underground storage tank 

regulations in 40 C.F.R. Part 280, including the financial responsibility regulations in Subpart H of the same; and (vi) the installation of the Equipment and the performance 

of the Work comply with all federal, state and local laws and regulations and with the standards set by the Buyer's insurance carriers, including all requirements restricting 

the location of, or imposing special requirements regarding, underground storage tank systems at or around wells, surface water and other sensitive receptors.  

b. Regulations. Buyer is solely responsible for compliance with all of the underground storage tank regulations set forth in 40 C.F.R. Part 280, including as they relate to the 

installation of the Equipment and the performance of the Work.  

c. Inspection and Reporting Responsibilities. Seller is not responsible for inspecting the Job Site or reporting to third parties, including governmental agencies, any 

Hazardous Substances or any violations of Environmental Laws relating to the Job Site or the Work. Buyer has the responsibility for inspecting the Job Site and reporting to 

third parties.  

d. Indemnity. Buyer shall indemnify, defend and hold harmless Seller and its affiliates and their respective directors, officers, managers, employees and agents from and 

against any and all claims, actions, proceedings, liabilities, fines, losses, damages, costs, judgments, attorneys' and consultants' fees and expenses arising out of or relating to 

(i) the presence, suspected presence, release or threatened release, before or after the Effective Date, of any Hazardous Substances in, on or under the Job Site and any 

migration of those Hazardous Substances before or after the Effective Date, (ii) any activities, use or operations on the Job Site by Buyer or any other Person or their 

respective predecessors, successors, assigns, affiliates, directors, officers, managers, employees, invitees, contractors, vendors and agents, (iii) any violation of or failure to 

comply with Environmental Laws at or relating to the Job Site, (iv) allegations that Seller is a handler, generator, owner, operator, treater, storer, transporter or disposer of 

any underground storage tank or Hazardous Substance in, on, under, located on or otherwise associated with the Job Site, (v) the use, ownership, maintenance, transfer, 

transportation or disposal of the Equipment after completion of the Work or while under Buyer's control, or (vi) any breach, misrepresentation, inaccuracy or failure to 

perform any representation, warranty or covenant made by Buyer in this Agreement.  
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e. Definitions. “Hazardous Substances” means any and all substances, materials, wastes, pollutants and contaminants which are now or at any time in the future defined as 

hazardous or toxic or are prohibited, limited or regulated by any Environmental Law (defined below) or that, if not so defined, prohibited, limited or regulated, could or do 

pose a hazard to health, safety or the environment, including any asbestos, asbestos-containing materials, urea formaldehyde, polychlorinated biphenyls, radioactive 

materials, petroleum, petroleum products and petroleum by-products. “Environmental Laws” means any and all present or future federal, state and local laws, statutes, 

ordinances, rules, regulations, standards, policies and other governmental and/or judicial directives or requirements, as well as common law, relating to the protection of 

human health or the environment and that are applicable to Buyer, Buyer's business, Seller, the Job Site or any operations now or previously conducted on the Job Site, 

including the federal Resource Conservation and Recovery Act, 42 U.S.C. §§ 6901 et seq., and any analogous state and local laws.  

15. Hardware/Software.  

a. In connection with this Quotation, the parties assume that any system hardware and software supplied by Buyer and/or Seller is inherently compatible and requires only 

routine start-up and programming. If on start-up, it is discovered that the hardware and/or software is not compatible or has innate deficiencies that require additional 

configuration or upgrading, Seller will be held harmless from any resulting delays in completion of the Work, and shall be entitled to full payment of the Price.  

b. Seller and its licensors, if any, shall retain title to all software integrated in or accompanying the Equipment. Buyer shall only have the limited, nonexclusive right to use 

the software in object code form only as specified by Seller or its licensors in order to operate the Equipment. Buyer shall not, and shall not allow any person or entity to, (a) 

remove, modify, copy, reverse engineer, decompile or disassemble the software, (b) merge the software with other programs, or (c) install any other software on the 

Equipment. Buyer may transfer this limited right to use the software to a third party only if it does so together with the Equipment and only if the transferee executes and 

delivers to Seller before the transfer a written agreement to be bound by this Agreement.  

16. General. Any notice permitted or required under this Agreement shall be deemed given if in writing and delivered personally, deposited in the United States mail, certified 

mail, return receipt requested, or sent by facsimile to the respective addresses of Seller and Buyer listed in the Quotation. Buyer may not assign to any person or entity all or a 

portion of its rights or obligations under this Agreement without Seller's prior written consent, and any attempted assignment without that consent shall be void. Seller reserves 

the right to subcontract portions of the Work and to correct clerical and typographical errors in any document. This Agreement and any controversy relating to it or the 

Equipment or the Work shall be governed by the laws of the State of North Carolina, excluding its conflicts of law principles. The United Nations Convention on the 

International Sale of Goods is expressly excluded and shall not apply. Any action or proceeding relating to this Agreement or its enforcement, or to the Equipment or the Work, 

shall be commenced and heard only in the state courts for Mecklenburg County, North Carolina or the United States District Court for the Western District of North Carolina. 

Seller and Buyer hereby consent and submit to the jurisdiction and venue of those courts. This Agreement shall be binding on, and shall inure to the benefit of, the parties and 

their respective successors, heirs and permitted assigns. No delay in exercising any right under this Agreement shall constitute a waiver of that right. If any provision of this 

Agreement is held to be illegal, unenforceable or invalid for any reason, the remaining provisions shall not be affected or impaired. The word “including” shall not be deemed 

to be limiting. If there is any conflict between the provisions of these Terms and Conditions, the Quotation and the Scope, the provisions of these Terms and Conditions shall 

control. Sections 5.d., 7, 9, 13, 14.d., and 15.b. shall survive the termination of this Agreement for any reason. This Agreement contains the entire agreement of the parties 

relating to the Equipment or the Work and supersedes all previous and contemporaneous agreements, understandings, usages of trade, and courses of dealing, whether written 

or oral. This Agreement may be modified only by a written agreement, signed by both parties, expressly modifying this Agreement.  
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RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: Deputy Superintendent Contract 

Responsible Administrator: Justin Robertson 

Strategic Plan Priority:  Academic Excellence 

 

Background: 

Mr. Jeff Holt was named as the RSD Deputy Superintendent in July of 2022. Deputy 

Superintendent contracts are issued in the length of one or two years. On, April 16, 2024, the 

RSD Board of Education approved a contract extension for Mr. Holt through June 30, 2026. 

 

Recommended Action: 

To approve the contract for the Deputy Superintendent. 



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: June 10, 2025 

Item Title: Personnel Action 

Responsible Administrator: Mary Beth Cox 

Strategic Plan Priority:  Academic Excellence 

 

Background: The RSD Board of Education shall approve all certified and employment 

recommendations, resignations, and transfers since May 13, 2025. 

 

Recommended Action: To approve all certified and classified employment recommendations, 

resignations, and transfers since May 13, 2025. 

 

 
 

 



Russellville School District Board of Education 
Personnel Recommendations

June 10, 2025

New Hires/Certified Location Position
Armstrong, Clare LON Teacher
Beck, Heidi RIS Teacher
Brown, Taylor RIS Teacher
Daniel, Lucia LON Teacher
Love, Wendy RJHS Counselor
Moody, Aimee District ESL Secondary Teacher
Norgaard, Annalisa SEQ Teacher
Pearson, Aimee DWT Media Specialist/Interventionist
Ragland, Isaac RJHS Teacher/Coach
Siner, Brenisha OHE Teacher
Smith, Trinity RHS Teacher
Snider, Tori SEQ Teacher
Snow, Alex DWT Teacher
Taylor, Brent RJHS Teacher/Coach
Wagner, Mackenzie RJHS Teacher
Walter, Shawn RMS Teacher/Coach

New Hires/Classified Location Position
Baxter, Eryn RJHS Clerk
Bowlsby, Patrick District IT I
Brogdon, Jessica OHE Paraprofessional
Castillo, Amairany RHS Clerk
Flores, Yuritza SEQ Paraprofessional
O'Bryant, Rosie OHE Paraprofessional
Sherrill, Cindy CVE Pre-K Paraprofessional

Second Probationary Contracts Location Position
Bland, Alexis RJHS Custodian II
Lemons, Michelle RMS SPED Para
Moss, Jennifer RMS/CR Custodian II
Ray, Jamie RJHS Custodian II
Trahan, Diana SEQ Custodian II

Additional Stipends Location Position
Aden, Renea DWT Content Creator
Byrd, Avery DWT 4th Team Lead
Johnson, Shonda RIS SS Team Lead
Ragland, Isaac RJHS RHS Asst. Basketball Coach
Ragland, Isaac RJHS RMS Asst. Track Coach
Robertson, Justin CO Interim Superintendent
Taylor, Brent RJHS RHS Asst. Football Coach
Taylor, Brent RJHS RJHS Asst.Track Coach
Walter, Shawn RMS RJHS Asst. Football Coach
Walter, Shawn RMS RJHS Asst. Girls Basketball Coach

Stipend Transfers From Position To Position
Jones, Antonio RJHS RJHS Asst. Football Coach RJHS RJHS Asst. Track Coach

Stipend Resignations Location Position
Sweeney, Kourtney CR 1st Team Lead
Talley, Randy RMS RJHS Asst. Girls Basketball Coach
Talley, Randy RMS RJHS Asst. Track Coach
Talley, Randy RMS Off-Season

Transfers From Position To Position
Brown, Cynthia Transportation Sub Bus Monitor Transportation Bus Monitor
Creek, Adam RJHS Teacher RCVA Teacher
Curtis, Tonya DWT Paraprofessional CVE Paraprofessional
Dvorak, Kasey CR Paraprofressional CR Teacher
Ebling, Faith CVE Teacher RCVA Teacher
Henderson, Madelyn CR Paraprofessional CVE Pre-K Teacher
Herring, Brittany RJHS Teacher Central Office Director of Human Resources
Holt, Kimberly OHE Paraprofessional OHE Teacher
Navarro, Jennifer RJHS Paraprofessional RJHS SPED Teacher
Payne, Braxton Transportation Sub Bus Driver Transportation Bus Driver
Reyes, Denisse District ESL Paraprofessional RJHS Teacher
Swicegood, Tynley SEQ Paraprofessional SEQ Teacher
Walton, Meghan RIS Teacher RJHS Teacher



Warren, Shannon SLC Teacher RMS Teacher
Whitney, Whitney SEQ Paraprofessional DWT Pre-K Teacher
Zeffer, Demetrious RCVA Teacher RJHS Teacher

Retirements Location Position
Lawley, Geanina-Niculina Warehouse Custodian I

Resignations/Certified Location Position
Carter, Tracie RMS Teacher
Cutshall, Lynea SEQ Teacher
Davis, Heath RMS Teacher
England, Shelley DWT Pre-K Teacher
Erwin, Dylan RJHS Teacher
Hatcher, Ryan RJHS Teacher/Coach
Ivey, Whitney RHS SPED Teacher
Jones, Michael OHE Teacher
Kitterman, Brenlee LON Teacher
Moore, Ashleigh RIS Teacher
Nichols, Cade RJHS Teacher
Robbins, Sherri CVE Teacher
Sweeney, Kourtney CR Teacher
Wilhelm, Cory RJHS Teacher/Coach
Wilson, Larry RJHS Teacher

Resignations/Classified Location Position
Abbott, Lindsay RMS Registrar
Howard, Brenda DWT Paraprofessional
Montgomery, Joshua Warehouse Custodian II
Schroeder, Tanya RMS Paraprofessional
Watts, Marilyn Transportation Bus Monitor
Weaver, Beverly Warehouse Custodian II



 
RSD Board of Education Agenda Abstract  

Abstracts serve to provide background information regarding agenda items.  
 

Board Meeting Date: 6/10/2025 

Item Title: Board Hiring Resolution 

Responsible Administrator: Mary Beth Cox 

Strategic Plan Priority:  Academic Success 

 

Background: 

The role of the Board with respect to the initial employment of staff is to ratify the 

Superintendent’s new hires by approving the issuance of contracts to the selected candidates at 

the first Board Meeting following an offer being accepted. Because the need to move swiftly 

during the June to August time period to successfully recruit and hire staff in large numbers, it is 

beneficial to the District to ratify those new hires. 

 

Recommended Action: 

Move to ratify the employment of staff members newly hired by the Superintendent during the 

period of June 11, 2025 to August 11, 2025 for the upcoming contract year. 

 
 

 


	Agenda
	1. CALL TO ORDER
	1.1. The meeting will be called to order by Board President Holli Hall.
	1.2. Pledge of Allegiance

	2. ROLL CALL
	2.1. Board Member Roll Call

	3. CELEBRATIONS
	3.1. RHS Soccer 5A Boys State Champions
	3.2. RHS Quiz Bowl National Champions

	4. CONSENT AGENDA
	4.1. Consider approving minutes from the May 8, 2025, Called Board Meeting.
	May 8, 2025 - Called Board Meeting Minutes

	4.2. Consider approving minutes from the May 13, 2025, Regular Board Meeting.
	May 13, 2025 - Regular Board Meeting Minutes

	4.3. Consider approving Petition for Student Transfer Recommendations.
	4.4. Consider approving Resolution Appointment (ACT 802) of Dr. Luke Lovins, to the Arch Ford Education Service Cooperative Board of Directors.
	abstract - ACT 802 Resolution Appointment Arch Ford Board of Directors

	4.5. Consider approving the appointment of Justin Robertson as the District Treasurer for 2025-2026 School Year.
	abstract - 2025-2026, District Treasurer - Justin Robertson

	4.6. Consider approving Educators Legal Liability Insurance & Employment Practices for the 2025-2026 School Year.
	abstract - Educators Liability & Employment Practices Liablity 2025-2026, Agreement

	4.7. Consider approving Monarch Management Corp. for the District's Student Accident Coverage for the 2025-2026 School Year.
	abstract - Student Accident Coverage, Monarch Management Corp

	4.8. Consider approving Dwight Elementary Flood Insurance with Mark V. Williamson Co., underwritten by both Wright Flood Insurance Co., and Tokio Marine Highland for the 2025-2026 School Year.
	abstract - Dwight Elementary Flood Insurance 2025-2026 SY

	4.9. Consider approving transfer of the Operating Fund to the Building Fund for the 2024-2025 school year.
	abstract - Transfer Operating Fund to Building Fund, 2024-2025

	4.10. Consider approving the transfer of adequate funds from the Operating Fund to the Food Service Fund for 2024-2025 school year.
	abstract - Transfer Operating Fund to Food Service Fund 2024-2025

	4.11. Consider approving Wight Office Machines, Inc Renewal Agreement for the 2025-2026 School Year.
	abstract - Wight Office Machines Renewal Agreement 25-26

	4.12. Consider approving Educational Benefits, Inc Renewal Agreement as the "Agent of Record" for the 2025-2026 School Year.
	abstract - Educational Benefits, Inc, Renewal Agreement 25-26

	4.13. Consider approving Stephens, Inc. Agreement to serve as Municipal Advisor for the 2025-2026 School Year.
	abstract - Municipal Advisor Agreement 25-26, Stephens, Inc

	4.14. Consider approving Lifetouch Renewal Agreement for the 2025-2026 School Year.
	abstract - Lifetouch Renewal Agreement 25-26

	4.15. Consider approving Operational Therapist, Physical Therapist and Vision Contracts for the 2025-2026 School Year.
	abstract - OT, PT, Vision Contract 2025-2026 School Year
	Amy Barley, Occupational Therapist, 2025-2026 SY
	Sheena Leavell, Occupational Therapist, 2025-2026 SY
	LeeAnn Robinson, Occupational Therapist, 2025-2026 SY
	Nancy Scribner, Occupational Therapist, 2025-2026 SY
	Amy Harder, Physical Therapist, 2025-2026 SY
	Shandy Toland, Physical Therapist, 2025-2026 SY
	Patti Scoggins, Vision Instructor, 2025-2026 SY


	5. TEACHING AND LEARNING
	5.1. Academic Success
	5.2. Consider approving RSD Preschool Handbook for the 2025-2026 School Year.
	abstract - RSD Preschool Handbook 2025-2026 SY
	RSD Preschool Handbook 2025-2026


	6. FINANCE
	6.1. Financial Report for Period 11
	abstract - Financial Report for Period 11, June 10, 2025
	FY25 P11
	FY25 P11 Revenue
	FY25 P11 PAC
	FY25 P11 Fund 7999
	FY25 P11 Expenditures
	FY25 P11 Ending Balance
	FY25 P11 Athletic Gates
	FY25 P1-11


	7. POLICY
	7.1. Consider approving Policy 1.2 - Board Organization and Vacancies.
	Policy 1.2 - Board Organization and Vacancies

	7.2. Consider approving Policy 1.11 - Board Member Training.
	Policy 1.11  - Board Member Training

	7.3. Consider approving Policy 1.14 - Meeting Agenda.
	Policy 1.14 - Meeting Agenda

	7.4. Consider approving Policy 1.17 - Nepotism.
	Policy 1.17 - Nepotism

	7.5. Consider approving Policy 1.19 - Board Member Length of Term and Holdovers.
	Policy 1.19 - Board Member Length of Term and Holdovers

	7.6. Consider approving Policy 1.21 - Annual School Board Election.
	Policy 1.21 - Annual School Election

	7.7. Consider approving Policy 3.45 - Licensed Personnel Social Networking and Ethics.
	Policy 3.45 - Licensed Personnel Social Networking and Ethics  

	7.8. Consider approving Policy 3.48 - Licensed Personnel Weapons on Campus.
	Policy 3.48 - Licensed Personnel Weapons on Campus

	7.9. Consider approving Policy 3.50 - Administrator Evaluator Certification.
	Policy 3.50 - Administrator Evaluator Certification

	7.10. Consider approving Policy 3.58 - Licensed Personnel Use of Artificial Intelligence.
	Policy 3.58 - Licensed Personnel Use of Artificial Intelligence

	7.11. Consider approving Policy 7.16R - Information Technology Security.
	Policy 7.16R  - Information Technology Security

	7.12. Consider approving Policy 8.12 - Classified Personnel Outside Employment.
	Policy 8.12 - Classified Personnel Outside Employment

	7.13. Consider approving Policy 8.31 - Classified Personnel Renewal and Termination.
	Policy 8.31 - Classified Personnel Renewal and Termination

	7.14. Consider approving Policy 8.37 - Classified Personnel Social Networking and Ethics.
	Policy 8.37 - Classified Personnel Social Networking and Ethics

	7.15. Consider approving Policy 8.40 - Classified Personnel Weapons on Campus.
	Policy 8.40 - Classified Personnel Weapon on Campus

	7.16. Consider approving Policy 8.49 - Classified Personnel Use of Artificial Intelligence.
	Policy 8.49 - Classified Personnel Use of Artificial Intelligence

	abstract - Policy Recommendtions June 10, 2025

	8. BUILDING AND GROUNDS
	8.1. Consider approving Sequoyah Elementary Polished Concrete Bid and Hallway Carpet/Entryway Removal.
	abstract - Sequoyah Elementary Flooring Project, Razorpolish, LLC

	8.2. Consider approving Sequoyah Elementary Safe Room Floor Project.
	abstract - Sequoyah Elementary Safe Room Flooring, SOPA, Inc

	8.3. Consider approving Bus Shop Fuel Dispensing System.
	abstract - Spatco Bid - Fuel Dispensing System


	9. EXECUTIVE SESSION
	10. PERSONNEL
	10.1. Consider approving the Deputy Superintendent's Contract.
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